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highlights 


EDUCATIONAL WORKSHOPS ON HOW 
TO USE THE FEDERAL REGISTER, 

REGION VI 

OFR announces workshop to be heW in Baton 

Rouge, Louisiana, 10-26-77. ..—. 49851 

OFR announces workshop to be held in Houston, 

Texas, 10-27-77 ---- 49851 


•THE FEDERAL REGISTER—WHAT IT IS AND 
HOW TO USE IT" 

Workshops include a brief history of the FEDERAL 
REGISTER, the difference between legislation and regula¬ 
tions, the relationship of the FEDERAL REGISTER to the 
Code of Federal Regulations, the elements of a typical 
FEDERAL REGISTER document, and an Introduction to the 
finding aids. 

OUT OF TOWN WORKSHOPS PREVIOUSLY ANNOUNCED 

St. Louis, Mo? 9-28 and 9-29-77 
(Details: 42 FR 42719, 8-24-77) 

For reservations call; Delores O'Guin 
at (314) 425-4106 
Cleveland. Ohio, 10-12—77 

(Details: 42 FR 49531, 9-27-77) 

For reservations call: Lynda Barrer at (216) 433- 
8600, ext. 243 or Tharen Broquet (216) 623- 
1350, etx. 784 



NATIONAL HEALTH INSURANCE 

HEW/Secy provides background material for public 
hearing scheduled for 10-4-77 and set out major issues 
on which comment would be useful... ... 49846 

COLLEGE WORK-STUDY PROGRAM 

HEW/OE proposes to amend regulations; comments by 

11-14-77 (Part II of this issue) .-.-.. 49903 

RAILROAD OPERATING RULES 

DOT/FRA proposes amendment on blue signal pro¬ 
tection of workmen; comments by 11-14-77 -- 49813 

DOT/FRA issues stay order effective 9-28-77 for 
amendments on blue signal protection of workmen . 49812 


CONTINUED INSIDE 
















































AGENCY PUBLICATION ON ASSIGNED DAYS OF THE WEEK 

The six-month trial period ended August 6. The program is being continued on a voluntary basis (see OFR 
notice, 41 FR 32914, August 6, 1976). The foilowing agencies have agreed to remain in the program: 


Monday 

Tuesday 

Wednesday 

Thursday 

Friday 

NRC 

USDA/ASCS 


NRC 

USDA/ASCS 

DOT/COAST GUARD 

USDA/APHIS 


DOT/COAST GUARD 

USDA/APHIS 

DOT/NHTSA 

USDA/FNS 


DOT/NHTSA 

USDA/FNS 

DOT/FAA 

USDA/REA 


DOT/FAA 

USDA/REA 

DOT/OHMO 

CSC 


DOT/OHMO 

CSC 

DOT/OPSO 

LABOR 


DOT/OPSO 

LABOR 


HEW/ADAMHA 



HEW/ADAMHA 


HEW/CDC 



HEW/CDC 


HEW/FDA 



HEW/FDA 


HEW/HRA 



HEW/HRA 


HEW/HSA 



HEW/HSA 


HEW/NIH 



HEW/NIH 


HEW/PHS 



HEW/PHS 


Documents normally scheduled on a day that will be a Federal holiday will be published the next work day 
following the holiday. 

Comments on this program are still invited. Comments should be submitted to the Day-of the-Week Program 
Coordinator, Office of the Federal Register, National Archives and Records Service, General Services Adminis¬ 
tration, Washington, D.C. 20408. 


ATTENTION: For questions, corrections, or requests for information please see the list of telephone numbers 
appearing on opposite page. 




Published dally, Monday through Friday (no publication on Saturdays, Sundays, or on official Federal 
holidays), by the Office of the Federal Register, National Archives and Records Service. General Services 
Administration, Washington, D.C. 20408, imder the Federal Register Act (49 Stat. 600. as amended; 44 UB.C.. 
Ch. 15) and the regulations of the Administrative Committee of the Federal Register (1 CFR Ch. I). Distribution 
Is made only by the Superintendent of Documents. UJ3. Government Printing Office, Washington, D.C. 20402. 


The Fedebal Recisteb provides a uniform system for making available to the public regulations and legal notices Issued 
by Federal agencies. These Include Presidential proclamations and Executive orders and Federal agency documents having 
general applicability and legal effect, dociiments required to be published by Act of Congress and other Federal agency 
documents of public Interest. Documents are on file for public Inspection In the Office of the Federal Register the day before 
they are published, unless earlier filing is requested by the issuing agency. , 


The Federal Register will be furnished by maU to subscribers, free of postage, for $5.00 per month or $50 per year, payable 
In advance. The charge for individual copies Is 75 cents for each Issue, or 75 cents for each group of pages as actually boimd. 
Remit check or money order, made payable to the Superintendent of Documents. UJ3. Government Printing Office, Washington, 
D.C. 20402. 


There are no restrictions on the republlcatlon of material appearing in the Federal Register. 
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INFORMATION AND ASSISTANCE 


Questions and requests for specific information may be directed to the following numbers. General inquiries 
may be made by dialing 202-523-5240. 


FEDERAL REGISTER. Daily Issue: 

Subscription orders (GPO) . 202-783-3238 

Subscription problems (GPO) . 202-275-3050 

"Dial • a • Regulation" (recorded 202-523-5022 
summary of highlighted docu¬ 
ments appearing in next day's 
issue). 

Scheduling of documents for 523-5220 

publication. 

Copies of documents appearing in 523-5240 
the Federal Register. 

Corrections. 523-5286 

Public Inspection Desk... 523-5215 

Finding Aids.....__ 523—5227 

Public Briefings: "How To Use the 523-5282 
Federal Register." 

Code of Federal Regulations (CFR).. 523-5266 

I Finding Aids... 523-5227 


PRESIDENTIAL PAPERS: 

Executive Orders and Proclama- 523-5233 

tions. 

Weekly Compilation of Presidential 523-5235 

Documents. 

Public Papers of the Presidents.... 523-5235 

Index . 523-5235 

PUBLIC LAWS: 

Public Law dates and numbers. 523-5237 

Slip Laws. • 523-5237 

U.S. Statutes at Large. 523-5237 

Index . 523-5237 

U.S. Government Manual.. 523-5230 

Automation . 523-5240 

Special Projects. 523-4534 


HIGHLIGHTS—Continued 


LIVESTOCK 

USDA/PSA adopts terms and conditions for purchase 
on credit and for draft payments, and adopts policy 
statement on statutory trust; effective 11-1-77 (Part 
III of this issue)... 49925 

DEFENSE BRIDGES AND CRITICAL HIGHWAY 
FACILITIES REPORTS 

DOT/FHWA establishes Information requirements from 
each State; effective 9-30-77 (Part IV of this issue). 49931 

ENERGY CONSERVATION PROGRAM FOR 
APPLIANCES 

FEA prescribes test procedures for clothes washers; 
effective 11-1-77...... 49802 

PRIVACY ACT 

HUD/Secy adopts specific exemptions; effective 

10-27-77 ____—... 48810 

OOD/Secy notice on system of records (Part Vl of this 

issue) . 50365 

National Transportation Policy Study Commission adopts 
final regulations.. 49801 

MEETINGS— 

USDA/FS: Northern California Subgroup of the 
Pacific Crest National Scenic Trial Advisory Coun¬ 
cil, 10-19-77. 49830 


Commerce/OIBA: Computer Peripherals, Components 
and related Test Equipment Technical Advisory 

Committee, 10-18-77 ....... 49834 

OOD/Secy: Defense Advisory Committee on Women 

in the Services, 10-30 thru 11-2-77 ... 49837 

ERDA: Study Group on Global Environmental Effects 

of Carbon Dioxide, 10-15-77 .... 49838 

FEA: 10-6, 10-18, 10-20-77 ... 49841 

FCC: Domestic and International Common Carrier 


Communications Services Subcommittee, 
10-18-77 ____ 49841 


Irrterior/NPS: Boston National Historical Park Ad¬ 
visory Commission, 10-19-77 . 49848 

Cape Cod National Seashore Advisory Commis¬ 
sion, 10-14-77._ ..... 49849 

NSF: ERDA/NSF Nuclear Science Advisory Committee 

(NUSAC), 10-14 and 10-15-77 . 49850 

National Science Board Regional Forums, 

10-25-77... . 49850 

National Transportation Policy Study Commission: 

10-13-77 . 49851 

SEPARATE PARTS OF THIS ISSUE 

Part II, HEW/OE . 49903 

Part III, USDA/PSA ...— 49925 

Part IV, DOT/FHwA .. 49931 

Part V. ICC ......-— 49937 

Part VI, DOD/Secy ...— 50365 
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contents 


AGRICULTURAL MARKETING SERVICE 

Rules 

Primes (dried) produced in Calif- 49802 

AGRICULTURE DEPARTMENT 

See Agricultural Marketing Serv¬ 
ice; Farmers Home Administra¬ 
tion; Forest Service; Packers 
and Stockyards Administration. 

CIVIL AERONAUTICS BOARD 

Notices 

Fares, domestic passenger; in¬ 


crease; various carriers_ 49833 

Hearings, etc.: 

Compania Mexicana de Avia- 

cion _ 49831 

International Air Transport As¬ 
sociation _ 49832 


COMMERCE DEPARTMENT 

See Domestic and International 
Business Administration; Eco¬ 
nomic Development Adminis¬ 
tration; National Oceanic and 
Atmospheric Administration. 

CUSTOMS SERVICE 

Notices 

Countervailing duty petitions and 
preliminary determinations: 

Chains of iron or steel from 
Japan_ 49871 

DEFENSE DEPARTMENT 


Notices 
Meetings; 

Women in Services Advisory 

Committee_ 49837 

Privacy Act; systems of records; 
annual republication and access 
regulations - 50365 


DOMESTIC AND INTERNATIONAL 
BUSINESS ADMINISTRATION 

Notices 

Meetings: 

Computer Peripherals, Compo¬ 
nents and Related Test Equip¬ 
ment Technical Advisory 
Committee_ 49834 

ECONOMIC DEVELOPMENT 
ADMINISTRATION 


Notices 

Import determination petitions: 

Apeco Corp_ 49835 

Arkansas Technical Industries, 

Inc- 49836 

Certified Creations, Inc_ 49835 

Johansen Bros. Shoe Co., Inc_- 49835 

Shaw. M. T., Inc_ 49835 

Stein & Koltis Enterprises, Inc. 49835 

EDUCATION OFRCE 
Proposed Rules 

College work-study program_ 49903 


ENERGY RESEARCH AND 

DEVELOPMENT ADMINISTRATION 

Notices 

Committees; establishment, re¬ 
newals, terminations, etc.: 

Internal Fusion Advisory Com¬ 
mittee; establishment- 49838 

Meetings: 

Global Environmental Effects of 
Carbon Dioxide; Study Group 
on __ 49838 

ENVIRONMENTAL PROTECTION AGENCY 
Rules 

Air quality implementation plans; 
vsuious States, etc.: 

District of Columbia- 49811 

Water pollution: effluent guide¬ 
lines for certain point source 
categories: 

Timber products processing.— 49812 
Notices 


Meetings: 

Science Advisory Board- 49839 

Pesticide chemicals; tolerances, 
exemptions, etc.; petitions: 

Clba-Gelgy Corp- 49839 

Pesticide programs: 

Nystatin- 49839 


Pesticides; specific exemptions 
and experimental use per¬ 
mits: 

* North Dakota State University 


et al.. 49840 

PPG Industries, Inc. et al- 49840 

Rohm & Haas Co. et al- 49840 

Unlroyal Chemical et al- 49840 

FARMERS HOME ADMINISTRATION 
Notices 

Disaster and emergency areas: 

Michigan_ 49830 

Virginia. 49830 


FEDERAL COMMUNICATIONS 
COMMISSION 

Notices 

Meetings: 

National Industry Advisory 
Committee- 49841 

FEDERAL DISASTER ASSISTANCE 
ADMINISTRATION 

Notices 


Disaster and emergency areas: 

Arizona (2 documents)- 49847 

South Carolina_ 49848 

Vermont_ 49848 

Drought impact areas, emergency; 
Illinois. 49848 


FEDERAL ENERGY ADMINISTRATION 
Rules 

Energy conservation program; ap¬ 
pliances: 

Clothes washers_ 49802 


Notices 

Meetings: 

Priorities Assistance Training 
Program_ 49841 

FEDERAL HIGHWAY ADMINISTRATION 
Rules 

Engineering and traffic opera¬ 
tions: 

Bridge data; defense bridges 
and critical highway facilities 
reports; State Information re- 
quii*ements _ 49931 

FEDERAL POWER COMMISSION 
Proposed Rules 


Policy and interpretations: 

Natural gas. pipeline transpor¬ 
tation; nonresale industrial 
and commercial customers for 
high priority uses; late com¬ 
ments accepted- 49813 

Notices 

Land withdrawals: 

Public UtUlty District No. 1 of 

Chelan Coimty, Wash- 49823 

Refunds, interest rates; petition 

for rulemaking_ 49824 

Hearings, etc.: 

Algonguin Gas Transmission 

Co _ 49820 

Colorado Interstate Gas Co- 49820 

Columbia Gulf Transmission Co. 

et al_ 49821 

East Tennessee Natural Gas Co. 

et al_ 49815 

El Paso Alaska Gas Co. et al— 49830 
Kansas City Power & Light Co— 49815 
Marine Contractors & Supply, 

Inc _- 49816 

Mid Louisiana Gas Co- 49821 

Mississippi Power Co- 49822 

Mississippi Power & Light Co— 49816 
Natural Gas Pipeline Co. of 

America_ 49822 

New England Power Co. (2 docu¬ 
ments) _ 49816 

Northwest Pipeline Corp- 49823 

Pacific Gas Transmission Co. et 

al_ 49817 

Panhandle Eastern Pipeline Co. 49818 

Sea Robin Pipeline Co- 49824 

South Texas Natural Gas 

Gathering Co-^- 49824 

Southern Natural Gas Co- 49825 

Southwestern Power Adminis¬ 
tration - 49829 

Tennessee Gas Pipeline Co. et al. 

(2 documents)_ 49818 

Tennessee Gas Pipeline Co. (2 

documents)_ 49825, 49826 

Texas Gas Transmission Corp. 

(2 documents)_ 49826. 49827 

Transcontinental Gas Pipe Line 


Corp...(4 documents)— 49827-49829 
Virginia Electric & Power Co.. 49819 
Western Transmission Corp. et 
al__ 49819 
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CONTENTS 


FEDERAL RAILROAD ADMINISTRATION 
Rules 

Railroad operating rules; blue sig¬ 
nal protection of workmen; stay 


of effective date- 49812 

Proposed Rules 

Railroad operating rules; blue sig¬ 
nal protection of workmen- 49813 

Notices 

Petitions for exemptions, etc.: 

Detroit Edison Co. et al_ 49869 


FEDERAL REGISTER OFFICE 
Notices 

"Federal Register—^what It is and 
how to use it”, educational 


workshops: 

Baton Rouge. La- 49851 

Houston, Tex- 49851 

FEDERAL RESERVE SYSTEM 
Notices 

Federal Open Market Committee: 

Domestic policy directives- 49845 

Applications, etc-: 

Dupont. Alfred I., Testamentary 

Trust —. 49841 

First Commerce Corp_ 49842 

First National Schaumburg 

Corp_ 49845 

Metropolitan Bank & Trust Co. 

et al_ 49846 

Platte Valley Bancorporation_ 49843 

Republic of Texas Corp.; cor¬ 
rection _ 49846 

Standard Financial Corp. et al. 49844 

Sueco. file_ 49845 

Tipton Bancorporation. Inc..,. 49845 


FOREST SERVICE 

Notices 

Meetings: 

Pacific Crest National Scenic 
Trail Advisory Council_ 49830 

GENERAL ACCOUNTING OFFICE 
Notices 

Regulatory reports review, pro¬ 
posals. approvals, etc. (FCC).. 49846 

GENERAL SERVICES ADMINISTRATION 
See Federal Register Office. 

HEALTH. EDUCATION. AND WELFARE 
DEPARTMENT 

See also Education Office. 

Notices 

National health insurance, state¬ 
ment of issues_ 49846 

HOUSING AND URBAN DEVELOPMENT 
DEPARTMENT 

See also Federal Disaster Assist¬ 
ance Administration. 


Rules 

Flood Insurance Program, Na¬ 
tional: 

Special hazard areas; correc¬ 


tion ..... 49811 

Privacy Act; implementation- 49810 


INTERIOR DEPARTMENT 
See National Paiic Service. 

INTERNATIONAL TRADE COMMISSION 
Notices 

Import investigations; 

Pipe and tube, welded stainless 

steel _ 49849 

Saccharin from Japan and 
Korea_ 49849 

INTERSTATE COMMERCE COMMISSION 
Notices 

Abandonment of railroad services, 
etc.: 

Chicago Produce Terminal Co.. 49937 
Hearing eussignments_ 49872 

LEGAL SERVICES CORPORATION 
Notices 

Grants and contracts; applica¬ 
tions _ 49849 

MANAGEMENT AND BUDGET OFFICE 
Notices 

Clearance of reports; list of re¬ 
quests (3 documents)_ 49852, 49853 

NATIONAL ARCHIVES AND RECORDS 
SERVICE 

See Federal Register Office. 

NATIONAL OCEANIC AND 

ATMOSPHERIC ADMINISTRATION 

Notices 

Marine mammal permit applica¬ 
tions. etc.: 

St. Louis Zoological Park- 49836 

Zoological Society of London... 49836 
Tuna. Atlantic bluefin; purse seine 
fisheries: 

Season closure_ 49836 

NATIONAL PARK SERVICE 


Notices 

Meetings: 

Boston National Historical Park 

Advisory Commission_ 49848 

Cape Cod National Seashore 
Advisory Commission_ 49849 


NATIONAL SCIENCE FOUNDATION 

Notices 

Meetings: 

National Science Board Region¬ 


al Forums_ 49850 

Nuclear Science Advisory Com¬ 
mittee. ERDA/NSF_ 49850 


PACKERS AND STOCKYARDS 
ADMINISTRATION 

Rules 

Livestock sales and purchases; 
credit terms; Inventory and 
funds held in trust by meat 
packers -_ 49925 

SECURITIES AND EXCHANGE 
COMMISSION 

Notices 

Self-regulatory organizations; 

proposed rule changes: 

Midwest Stock Exchange, Inc.. 49854 
Municipal Securities Rulemak¬ 
ing Board (2 documents)— 49854, 


49856 

TAD Depository Corp_ 49854 

Hearings, etc,: 

Southern Co_ 49853 


SINAI SUPPORT MISSION 
Notices 

Authority delegations; 

Executive Assistant; expendi¬ 


tures _ 49869 

Plans and Operations. Associate 
Director; revocation_ 49869 


STATE DEPARTMENT 

See Sinai Support Mission. 

TEXTILE AGREEMENTS 

IMPLEMENTATION COMMITTEE 

Notices 

Cotton and man-made textiles: 

Haiti_ 49837 

TRANSPORTATION DEPARTMENT 
See Federal Highway Administra¬ 
tion; Federed Railroad Adminis¬ 
tration. 

TRANSPORTATION POLICY STUDY. 
NATIONAL COMMISSION 

Rules 

Privacy Act; implementation_ 49801 

Notices 

Meetings _ 49851 

TREASURY DEPARTMENT 
See also Customs Service. 

Notices 

Antidumping; 

Photo albums from Canada.— 49872 
Transformers, large power, from 


Sweden_ 49872 

Tax treaties, income; various 
countries: 

Jamaica; inquiry_ 49872 
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list of cfr ports affected in this issue 


The following numeiicel guide Is a list of the parts of each title of the Code of Federal Regulations affected by documents published In today's 
issue. A cumulative list of parts affected, covering the current month to date, follows beginning with the second issue of the month. 

A Cumulative List of CFR Sections Affected is published separately at the end of each month. The guide lists the parts and sections affected 
by documents published since the revision date of each title. 


1 CFR 

445. 49801 

7 CFR 

993. 49802 

9 CFR 

201.-. 49926 

203.-_ 49926 

10 CFR 

430. 49802 


18 CFR 

Proposed Rxtles: 
2 . 

23 CFR 

666 __ 

24 CFR 

16. 

1915.. 



40 CFR 

49813 

52. 

429-.- 


45 CFR 

49932 

Proposed Rules: 

175.4.. 

49810 

49811 

49 CFR 

218.. 

Proposed Rules: 


218 


49811 

49812 

49904 

49812 

49813 
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CUMULATIVE LIST OF CFR PARTS AFFECTED DURING SEPTEMBER 

The following numerical guide is a list of parts of each title of the Code of 
Federal Regulations affected by documents published to date during September. 


1 CFR 


7 CFR—Continued 


9 CFR—Continued 


Ch. I-.-..43959 

445_ 49801 

3 CFR 

Executive Orders: 

12009_46267 

Proclamations: 

4518 _ 44211 

4519 _ 46265 

4520 _47167 

4521 _ 47545 

4522 . 47817 

4523 _48865 

4524 _49431 

4525 _49433 

Memorandums: 

January 2, 1973 (Amended by 
Memorandum of September 1. 

1977)_48867 

April 26, 1973 (See Memorandum 

of September 1,1977)_ 48867 

December 13. 1973 (See Memoran¬ 
dum of September 1. 1977)_ 48867 

October 29. 1974 (See Memoran¬ 
dum of September 1, 1977)- 48867 

May 20,1975 (See Memorandum of 

September 1, 1977)- 48867 

August 5. 1975 (See Memorandum 

of September 1,1977)_48867 

April 14, 1976 (See Memorandum 

of September 1.1977)_48867 

November 5. 1976 (See Memoran¬ 
dum of September 1, 1977)_ 48867 

August 1, 1977 (See Memorandum 

of September 1. 1977).48867 

August2.1977.-.43957 

September 1. 1977_ 48867 

September 15. 1977_47169 

Orders: 

September 26. 1977- 49435 

4 CFR 

6. 47173 

331 _45627 

332 - 45627 

351.45629 

403.45629 

5 CFR 

213. 44233, 


44541, 44542, 45283, 45326. 45893. 
46505. 46506, 47183, 47547, 48321- 
48324,49437 

Proposed Rules: 

713.46541 

7 CFR 


926.45325. 49438 

929_ 44979 

931 _ 46507 

932 _ 44801, 47550 

944.47550 

967_ 45326. 46045 

981_47183, 47184 

991. 47184 

993—. 44802, 49802 

1006. 46914 

1012 . 46914 

1013 . 46915 

1260_ 44542 

1438_ 43961 

1804_ 44669 

1809_ 44669 

1821 . 44669 

1822 ..—..43964 

1831 .44669. 44692 

1832 .-..44669 

1841_44717 

1843..-__44717 


1861..44669, 44692. 44696. 48326 


1864_ 44696 

1866 .— 44696, 48326 

1867 _44669 

1871 _ 44696 

1872 __44669, 44696 

1888... 43964. 44669, 46269 

1901. 45893 

1904.—.44669. 48327 

1921_ 44692 

1930_44696 

1955. 44715 

1980_ 44717 

2852.-__44542, 45327 

2859....— 48327 


Proposed Rules: 


210. 45328, 49458 

722_ 46542 

906.-.-.49458 

910. 45334 

948_ 44242 

966-.47209.47560 

980 . 44242. 47561 

981 . 46319 

987. 45680 

989—_ 46320 

1004—. 45001 

1036..-. 48886 

1049. 45335 

1133_ 44243 

1201-.47848 

1207. 47562 

1250_ 48889 

1701_ 45337, 46542, 47209, 49459 

1822_43980. 46320 

2852-. 45932, 45933 


2.47547 

.701-.—. 44213, 48324 

718..-.48324 

805. 47547 

807- 44801, 49437 

908. 43959, 

44979, 45893, 46269, 46913, 47819, 
49437 

910- 44213, 

45325, 46507, 47183, 48325, 48869 

917-43960. 44214 

919- 45629 


8 CFR 

236_46045 

299„. 46045 

341. 48869 

Proposed Rules: 

108.-. 49459 

242.49459 

9 CFR 

73—.- 44214 

78..-.44215, 49438 


82. 45284, 47185 

92.45895, 48327,49440 

113.—. 45284 

201....49926 

203—... 49926 

318.—.44217 

Proposed Rules: 

1.-. 45934 

3—. 45934 

113. 49462 

381—. 48342 

447. 43982 

10 CFR 

Ch. n_-_ 46270 

20. 43965, 46270 

32—.-. 43965 

70—.—. 43966 

71_ — 46918 

73. 43966 

150.-.43966 

211....-..44218 

212.-.-.-45284 

215_ 48328 

430. 46140, 46145, 46151, 49802 

871.-. 48331 

Proposed Rules: 

40.43983. 45689 

73.—__ 43984 

205.-... 44244. 47210 

211....44551.46543 

212—. 48342 

214_ 46543 

303. 47210 

430-. 44246 

12 CFR 

2. 48518 

10.. 45510, 48333 

201_47185 

207 . 46275 

208 ... 54289, 49441 

220 . 46275 

221 .—.-.46275 

224 . 46275 

225 ___45289, 49441 

226 .-.45895, 45896, 46915 

265.-. 44980. 45290 

303. 48870 

329-. 48333 

343. 46275 

720...—.46918 

Proposed Rules: 

308_ 43984 

541. 46058 

545-. 46058 

563—. 46058 

13 CFR 

113. 47186 

Proposed Rules: 

121. 45934 

14 CFR 

39. 43967. 

43969. 44980-44982. 45629<>45631, 
46275, 46918-46923. 47819, 48871 
65. 46278 
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14 CFR—Continued 


17 CFR—Continued 


21 CFR—Continued 


71 47QfiQ-47Q71 

i4542r44543y 45632’ 45633. 46276-^ 
46278, 46924. 47820-47822, 48872, 
48873 

73. 47821,47822 

75-.43971. 44543. 45633. 47823 

93 . 47823 

95 . 46279 

97. .. 45633.46284. 48873 

121,- .-.. 43973 

183. ,-44982 

223—. -.-.. 44544 

241 . 46494 

Ch. n _ 47825 

302 _ 47826 

313 _ - 47187 

384. .-__ 47826 

387 _ 47825 

Proposed Rules: 

21 . 43985 

23 _ 44204 

25, . — 44204 

27 . - 44204 

29,, ..^•,__ 44204 

39 _ 43988. 

43989. 45007. 45690. 46337, 46929 

71 _ 43990. 

43991. 44556. 44557, 45008-45011. 
45690, 46338. 46929. 48889 

73 _ 45011.46930 

75 _ 43990. 44557. 45011 

91 _ 44204, 46338 

241 __ 46339, 46345, 49462 

245 . 49462 

246 . 49462 

250 _ 48578 

296_ 45691 

399-,- .-.— 46345, 46546 

15 CFR 

372 _ 46509 

373 . 46509 

379 . 46509 


249b_44983 

271.. 44810. 45291. 46047. 47553 


Proposed Rules 

1 _ 

166_ 

210 _ 

230 .. 

231 _ 

239 ... 

240 _ 

249_ 

271. 

18 CFR 


101 ..-. -.-,.47827 

141 - 47827 

157 - 48885 

201 - 47827 

204 _ 47827 

304 . 46348 

Proposed Rules: 

. 2„, . 44558.49813 


44742. 46043 

_ 44742 

_ 44972 

.- 47848 

— 44821, 47563 
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reminders 

(The Items in this list were editorially compiled as an aid to Federai^ Bscistes users. Inclusion or exclusion from this list has no legal 
significance. Since this list is Intended as a reminder, it does not incl ude effective dates that occur within 14 days of publication.) 


Rules Going Into Effect Today 


HEW/SRS—Medicaid program; personnel 

administration standards. 33292; 

6-30-77 


Next Week’s Deadlines for Comments 
On Proposed Rules 


AGRICULTURE DEPARTMENT 
Agricultural Marketing Service— 

Potato handlers; assessment respon¬ 
sibilities; comments by 10-7-77. 

47562; 9-21-77 
Tomatoes from Florida; proposed 
handling regulations; comments by 

10-^77 . 47560; 9-21-77 

Tomato imports; proposed Inspection 
and grading requirements; com¬ 
ments by 10-6-77 . 47561; 

9-21-77 

Agricultural Stabilization and Conserva¬ 
tion Service— 

1978 Extra Long Staple Cotton Pro¬ 
gram; proposed determination; 
comments by 10-7-77. 

46542; 9-16-77 
* Animal and Plant Health Inspection 
Service— 

Tuberculosis in cattle; regulations; 
comments by 10-7-77 . 43088; 

8-26-77 

Farmers Home Administration— 

Farmer Program loans; revisions 
to regulations; comments by 

10^77, . 44668; 9-6-77 

Section 502 rural housing weatheriza- 
tion loans; comments by 10-3-77. 

43980; 9-1-77 
Soil Conservation Service— 

Prime and unique farmlands; defini¬ 
tion and inventory guidelines; com¬ 
ments by 10-7-77 . 42359; 

8-23-77 

CIVIL AERONAUTICS BOARD 

Low-price service in certain markets; 
domestic passenger fares; reply com¬ 
ments by 10-6-77^ 42229; 8-22-77 
Model Corporate Disclosure Regula¬ 
tions; reply comments by 10-6-77. 

42691; 8-24-77 
[First published at 42 FR 39115, 
Aug. 2. 1977] 

COMMERCE DEPARTMENT 

National Oceanic and Atmospheric 
Administration— 

Interim fishing vessel capital; con¬ 
struction fund procedures; com¬ 
ments by 10-3-77 . 43997; 

9-1-77 

CONSUMER PRODUCT SAFETY 
COMMISSION 

Poison Prevention Packaging Act re¬ 
quirements, exemptions; petition pro¬ 
cedures and requirements; comments 
by 10-7-77 . 44802; 9-7-77 


Toys and other articles; potential lacera¬ 
tion injury hazards from sharp metal 
or glass edges; comments by 

10-3-77 .. 44160; 9-1-77 

ENVIRONMENTAL PROTECTION AGENCY 
Air quality plans; approval and promul¬ 
gation; various states: 

Arizona; comments by 10-6-77. 

44561; 9-6-77 
Bay Area Air Pollution Control Dis¬ 
trict, Calif.; comments by 10-7-77. 

44822; 9-7-77 
Great Basin Unified Air Pollution Con¬ 
trol District, Calif.; comments by 

10-7-77 __ 44821; 9-7-77 

Massachusetts; comments by 

10-2-77 . 46371; 9-15-77 

Classification of pesticide uses by reg¬ 
ulation; optional procedures; com¬ 
ments by 10-3-77 .- 44174; 9-1-77 
Emission control system; performance 
warranty; extension of comments to 
10-7-77 (2 documents). 

40221; 8-9-77 
[First published at 42 FR 26759, 
26742. May 25. 1977] 

Pesticide use restrictions; comments by 

10-3-77 __ 44189; 9-1-77 

FEDERAL COMMUNICATIONS 
COMMISSION 

Citizens Band Radio Service; rewriting 
of regulations; comments by 

10-3-77...... . 37304; 7-20-77 

Coast Guard designated vessel traffic 
services radio protection areas, avail¬ 
ability of frequency; comments by 

10-7-77 . 43649; 8^30-77 

FM broadcast stations; table of assign¬ 
ments: 

Coker, Ala.; reply comments by 

10-5-77 . 36494; 7-15-77 

Columbia. La.; comments by 

10-3-77 . 42700; 8-24-77 

Louisa, Va.; comments by 10-3-77. 

42700; 8-24-77 
FM broadcast stations in Fayetteville 
and Springdale, Ark.; request for 
supplemental information; comments 

by 10-3-77 . 43871; 8-31-77 

[First published at 42 FR 42858. 
Aug. 25. 1977] 

FM broadcast station in Norfolk, Nebr.; 
changes in table of assignments; 
reply comments by 10-5-77. 

36852; 7-18-77 
FM broadcast station in Whitehall, Wis.; 
changes in table of assignments; 
comments by 10-7-77. 

43992; 9-1-77 
Public safe^/, industrial, and land and 
transportation services; simplifying 
certain procedures for filing applica¬ 
tions; comments by 10-7-77. 

44561; 9-6-77 
Radio operators; examination and li¬ 
censing program; comments by 
10-3-77 . 40939; 8-12-77 


Sales of broadcast stations; public no- 
tice of intent; comments by 10-3-77. 

41141; 8-15-77 

FEDERAL ENERGY ADMINISTRATION 
Projected crude oil and petroleum prod¬ 
uct shortages in the Northern tier 
of the U.S.; comments by 10-3-77. 

46543; 9-16-77 
FEDERAL TRADE COMMISSION 

Consent agreement with Frankart Dis¬ 
tributors, Inc. et al.; comments by 

10-3-77 . 40714; 8-11-77 

Trade regulation rulemaking proce¬ 
dures; comments by 10-3-77. 

43973; 9-1-77 
HEALTH. EDUCATION. AND WELFARE 
DEPARTMENT 

Food and Drug Administration— 

Certain Anticonvulsants; proposed 
bioequivalence requirements; com¬ 
ments by 10-^77 . 39675; 

8- 5-77 

Food contact articles; use of a 
copolymer as a modifier of resi¬ 
nous and polymeric coatings; ob¬ 
jections by 10-3-77 . 44222; 

9- 2-77 

Licorice, glycyrrhiza, and ammoniated 
glycyrrhizin; affirmation of GRAS 
status; comments by 10-3-77. 

39117; 8-2-77 
Pickled, fermented and acidified 
foods: emergency permit control 
and good manufacturing practice 
provisions (2 documents); com¬ 
ments by 10-3-77 . 38608-9; 

7-29-77 

Saccharin and its salts, extension of 
time for comments; comments by 

lD-3-77 ... 44247; 9-2-77 

[First published at 42 FR 19996, 
4-15-77] 

Safe use of polypropylene glycol as a 
plasticizer for polystyrene plastics 
intended to contact food; objec¬ 
tions by 10-3-77 44222; 9-2-77 
Thermally processed low-acid foods 
packaged in hermetically seated 
containers; good manufacturing 
practice regulations; comments by 

10-3-77: .. 38608; 7-29-77 

INTERIOR DEPARTMENT 

Surface Mining Reclamation and En¬ 
force Office— 

Abandoned mine reclamation fund 
fee collection and production rec¬ 
ords; comments by 10-7-77. 

46552; 9-16-77 
Abandoned mine reclamation fund 
fee collection and production rec¬ 
ords; comments by 10-7-77. 

44955; 9-7-77 
Surface mining reclamation and 
enforcement, environmental pro¬ 
tection regulations for coal min¬ 
ing operations; comments by 
10-7-77 .. 44920; 9-7-77 
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Surface mining reclamation and en¬ 
forcement provisions; comments 
by 10-7-77 46550; 9-16-77 

INTERSTATE COMMERCE COMMISSION 
List of forms, revisions of application 
procedures; comments by 10—3—77. 

44249; 9-2-77 

LIBRARY OF CONGRESS 
Nondramatic literary or musical works; 
objection to noncommercial per¬ 
formances; reply comments by 
10-3-77. ... 44247: 9-2-77 

NUCLEAR REGULATORY COMMISSION 
General license for governmental agen¬ 
cies' operational use of small quanti¬ 
ties of source material; comments by 
10-3-77 . 43983; 9-1-77; 

43689; 9-12-77 
SECURITIES AND EXCHANGE 
COMMISSION 

Life insurance companies, offer and 
sale of certain contractual arrange¬ 
ments; comments by 10-6-77. 

44821; 9-7-77 
[First published at 42 FR 32861; 
June 28. 1977] 

TRANSPORTATION DEPARTMENT 

Coast Guard— 

Umpqua River, Oreg.: drawbridge op¬ 
erations; comments by 10-3-77. 

44560; 9-6-77 

Federal Aviation Administration— 

VOR Federal airway V—111; proposed 
extension; comments by 10-5-77. 

44556; 9-6-77 
VOR airway V-125 and Jet route 
J-137; designation; comments by 
l(>-5-.77, . 44557; 9-6-77 

VOR airways V—4N and V—2S; altera¬ 
tion and extension; comments by 

10-5-77 . 44557; 9-6-77 

Federal Highway Administration- 
Review of regulations and directives; 
comments extended to 10-7-77. 

47563; 9-21-77 
[First published at 42 FR 41651, 

8-18-77] 

TREASURY DEPARTMENT 

Alcohol. Tobacco, and Firearms Bu¬ 
reau— 

Explosive materials; comments by 

10-3-77 . 39316; 8-3-77; 

40921; 8-12-77; 42233; 8-22-77 
Customs Service— 

Country of origin marking of radios, 
stereo systems, television sets, 
and other similar consumer elec¬ 
tronic products, extension of com¬ 
ment period; comments by 

10-3-77.„ . 44246; 9-2-77 

(First published at 42 FR 39227, 

8-3-77] 

Internal Revenue Service— 

Employee Stock Ownership plans; 
comments by 10-3-77. 

44396; 9-2-77 


Next Week's Meetings 


ARTS AND HUMANITIES, NATIONAL 
FOUNDATION 

National Endowment for the Arts— 
Dance Advisory Panel, Los Angeles, 
Calif, (partially open), 10-2 thru 
10-5-77., . 46423; 9-15-77 


Expansion Arts Advisory Panel, Los 
Angeles. Calif, (open) 10-3 thru 

10-5_77 .. 46622; 9-16-77 

Media Arts Advisory Panel, Washing¬ 
ton. D.C. 10-3 and 10-4-77. 

46622; 9-16-77 
Museum Advisory Panel, Washington. 
D.C. 10-3 and 10-4-77. 

46622; 9-16-77 
Music Advisory Panel, Washington, 
D.C. (partially open) 10-4 thru 

10-6-77., . 46623; 9-16-77 

National Endowment for the Humani¬ 
ties— 

Education Programs Panel. Washing¬ 
ton, D.C. (closed), 10-6-77. 

45397; 9-9-77 
Fellowships Panel. Washington, D.C. 
(closed). 10-3-77 (2 documents). 

45398; 9-9-77 
Fellowships Panel, Washington, D.C. 
(closed), 10-4—77 . 45398; 

9-9-77 

Fellowships Panel, Washington, D.C. 
(closed), 10-7-77 . 45398; 

9_g-77 

Fellowships Panel, Washington, D.C. 
(closed). 10-6-77 (2 documents). 

45398-99; 9-9-77 
Media Arts Advisory Panel. Washing¬ 
ton, D.C. 10-6 and 10-7-77. 

46623; 9-16-77 
Public Programs Panel Advisory Com¬ 
mittee, Washington, D.C. (closed) 

10-6 thru 10-8-77 . 46624; 

9-16-77 

Research Grants Panel. Advisory 
Committee, Washington, D.C. 
(closed) 10-7-77. 

CIVIL RIGHTS COMMISSION 

Illinois Advisory Committee, Chicago. 
III. (open), 10—3—77 . 45700; 

9-12-77 

CIVIL SERVICE COMMISSION 

Federal Employees Pay Council; Wash- 
ington, D.C. (open), 10-7-77. 

47243; 9-20-77 
Federal Prevailing Rate Advisory Com¬ 
mittee, Washington. D.C. (closed), 
ia-S-.77^ . 48362; 9-23-77 

COMMERCE DEPARTMENT • 

Census Bureau— 

Population Statistics Census Advisory 
Committee, Suitland, Md. (open), 

10-7-77.. . 46939; 9-19-77 

Electronic Instrumentation Technical 
Advisory Committee, Washington. 
D.C. (partially closed), 10-5-77. 

46940; 9-19-77 
Semiconductor Manufacturing and 
Test Equipment Technical Advisory 
Committee, Washington, D.C. 
(closed). 10-5-77 . 46940; 

9-19-77 

National Bureau of Standards— 

Cement and Concrete Technology, 
Gaitherburg, Md. (op>en), 10-3 
and 10-4-77 ... 46569; 9-16-77 
National Oceanic and Atmospheric 
Administration- 

Gulf of Mexico Fishery Management 
Council, Mobile, Ala. (open with 
restrictions), 10-4 thru 10-6-77. 

45703; 9-12-77 


Marine Fisheries Advisory Committee. 
Washington, D.C. (open), 10-5 
and 10-6-77.... 46071; 9-14-77 

DEFENSE DEPARTMENT 
Air Force— 

Scientific Advisory Board, Ad Hoc 
Committee on Simulation Technol¬ 
ogy, Washington, D.C. (Pentagon) 
(open), 10-6 and 10-7-77. 

45022; 9-8-77 

Army Department— 

Chemical Propulsion Advisory Com¬ 
mittee, Monterey, Calif, (closed), 
10-4 thru 10-6-77. 

46573; 9-16-77 
Winter Navigation Board on Great 
Lakes-St. Lawrence Seasvay, Cleve¬ 
land, Ohio (open), 10-6 and 

10-7-77 . 46573; 9-16-77 

Office of the Secretary— 

Advisory Group on Electron Devices, 
New York, N.Y. (closed), 10-5 and 

10-6-77 . 47862; 10-22-77 

Defense Systems Management Col¬ 
lege, Board of Visitors. Ft. Belvoir, 
Va. (open), 10—4—77. 

42371; 8-23-77 
President’s Commission on Military 
Compensation, Washington, D.C. 
(open), 10-5-77 . 48369; 

9-23-77 

ENVIRONMENTAL PROTECTION AGENCY 
Science Advisory Board Executive Com¬ 
mittee. Subcommittee on Scientific 
Criteria for Environmental Lead, 
Arlington, Va. (open with restric¬ 
tions), lC)-7—77 . 44266; 9—2—77 

FEDERAL COMMUNICATIONS 
COMMISSION 

Radio Technical Commission Marine 
Services, New York, N.Y., 10-6-77. 

46576; 9-16-77 * 

FEDERAL ENERGY ADMINISTRATION 
Anthracite Coal Conference, Environ¬ 
mental Subgroup, Philadelphia, Pa. 
(open), 10-3—77.... 46079; 9-14—77 
Anthracite Coal Conference, Marketing 
(Transportation) Subgroup, Philadel¬ 
phia, Pa. (open), 10-5-77. 

46079; 9-14-77 
Anthracite Coal Conference, Washing¬ 
ton, D.C. (open), 10-6-77. 

46078; 9-14-77 

HEALTH, EDUCATION, AND WELFARE 
DEPARTMENT 

Alcohol, Drug Abuse and Mental Health 
Administration— 

Crime and Delinquency Review Com¬ 
mittee, Washington, D.C. (open 
and closed), 10-5 thru 10-7—77. 

44268; 9-2-77 
Mental Health Services Research Re 
view Committee, Washington, D.C. 
(open and closed). 10-5 thru 

10-7-77 . 44268; 9-2-77 

National Advisory Council on Drug 
Abuse, Rockville. Md. (open and 
closed), 10-3 and 10-4—77. 

45376; 9-9-77 
Disease (Control Center— 

Immunization Practices Advisory 
Committee, Atlanta, Ga. (open), 
10-5 thru 10-7-77. 

47260; 9-20-77 


xU 


FEDERAL REGISTER, VOL 42, NO. 188—WEDNESDAY, SEfTEMSER 28, 1977 

























REMINDERS—Continued 


Education Office— 

Women's Educational Programs Na¬ 
tional Advisory Council, Baltimore, 
Md. (open), 10-4-77. 

46955; 9-4-77 

Food and Drug Administration— 
Antimicrobial Panel; Bethesda, Md. 
(open), 10-8 thru 10-9-77. 

45955; 9-13-77 
Availability of animal drugs, Wash¬ 
ington, D.C. (open), 10—5—77. 

44598; 9-6-77 
Blood and Blood Derivatives Panel, 
Bethesda, Md. (open), 10-7 and 

10-3^77 . 46590; 9-16-77 

Cardiovascular Device Classificatiorf 
Panel, Washington, D.C. (open), 

10-7-77 . 46590; 9-16-77 

Clinical Toxicology Device Classifica¬ 
tion Panel; Silver Spring, Md. 
(open), 10-6 thru 10-7—77. 

45955; 9-13-77 
General and Plastic Surgery Device 
Classification Panel, Washington, 
D.C. (open), 10-6-77. 

46590; 9-16-77 
General Hospital and Personal Use 
Device Classification Panel; Silver 
Spring, Md. (open), 10-3 thru 

10-^77 . 45955; 9-13-77 

Obstetrical and Gynecological Device 
Classification Panel, Washington, 
D.C. (open), 10-3-77. 

46590; 9-16-77 
Obstetrical and Gynecological Device 
Classification Panel, Biologic Ef¬ 
fects of Ultrasound Subcommittee; 
Washington, D.C. (open), 10-^77. 

45955; 9-13-77 
Radiopharmaceutical Advisory Com¬ 
mittee; Rockville, Md. (open), 
10-6 thru 10-7-77. 

45955; 9-13-77 
Viral Vaccines and Rickettsial Vac¬ 
cines Panel, Bethesda, Md. (open), 
10-3 and 10-4-77. 

46590; 9-16-77 
National Institutes of Health— 

Cancer Research Manpower Review 
Committee, Bethesda, Md. <open 
and closed), 10-8-77, 

45382; 9-9-77 
Carcinogenesis Program Scientific 
Review Committee A, Bethesda, 
Md. (partially open), 10-6 and 

10-7-77 . 45381; 9-9-77 

Communicative Disorders Review 
Committee. Dallas, Tex. (partially 
open). 10-2-77.. 42381; 8-23-77 
General Medical Sciences National 
Advisory Council, Bethesda, Md. 
(partially open), 10-5 and 

10-6-77 . 42382; 6-23-77 

High Blood Pressure Working Group, 
Bethesda. Md. (open). 10-7-77. 

40254: 8-9-77 
National Heart, Lung, and Blood 
Institute, Bethesda, Md. (open), 

10-3-77 . 45380; 9-9-77 

President’s Cancer Panel; Bethesda, 
Md. (open), 10-7-77. 

43669; 8-30-77; 45962; 9-13-77 


Research Manpower Review Commit¬ 
tee; Bethesda, Md. (partially 
open), 10-6 thru 10-7-77. 

43670; 8-30-77 
Subcommittee on Cancer Etiology and 
Prevention of the Cancer Research 
Manpower Review Committee, 
Bethesda, Md. (closed), 10-6 and 

10-7-77 . 45382; 9-9-77 

Office of the Secretary— 

Education Statistics Advisory Coun¬ 
cil; Washington, D.C. (open with 
restrictions), 10-4 thru 10-5-77. 

44841; 9-7-77 

HOUSING AND URBAN DEVELOPMENT 
DEPARTMENT 
Office of the Secretary— 

Task Force on Housing Costs, Wash¬ 
ington, D.C. (open), 10-5-77. 

44313* ^2—77 

INTERIOR DEPARTMENT 
National Park Service— 

North Cascades National Park Service 
Complex work shops; 

Chelan, Wash, (open), 10-3-77. 

45044; 9-8-77 
Wenatchee, Wash. (open), 

10-4-77 .. 45044; 9-8-77 

Stehekin, Wash. (open). 10-6-77. 

4B044* a-ft-77 

JUSTICE DEPARTMENT 

Law Enforcement Assistance Adminis¬ 
tration— 

National Institute of Law Enforce¬ 
ment and Criminal Justice Advisory 
Committee, Arlington, Va. and 
Washington, D.C. (open), 10-6 and 

10-7-77 . 45720; 9-12-77 

Prisons Bureau— 

National Institute of Corrections Ad¬ 
visory Board; Washington, D.C., 
10-2 thru 10-3-77. 

44855; 9-7-77 

LABOR DEPARTMENT 
Employment and Training Administra¬ 
tion— 

Federal Committee on Apprentice¬ 
ship. PIney Point, Md. (open), 
10-6 and 10-7-77. 

47595; 9-21-77 
Occupational Safety and Health Admin¬ 
istration— 

Advisory Committee on Construction 
Safety and Health, Denver. Colo, 
(open). 10-5-77 . 45388; 9-9-77 

MANPOWER POLICY NATIONAL 
COMMISSION 

Meeting, Washington, D.C. (open), 
10-7-77 .. 46959; 9-19-77 

NATIONAL AERONAUTICS AND SPACE 
ADMINISTRATION 

Applications Steering Committee, Space 
Processing Ad Hoc Advisory Subcom¬ 
mittee. Washington, D.C. (closed). 
10-^ and 10-5-77.... 45045; 9-8-77 
Research and Technology Advisory 
Council Informal (^mmittee on 
Aerial Applications Technology, Wal¬ 
lops Island, Va. (open), 10-7-77. 

46621; 9-16-77 


Research and Technology Advisory 
Council, Informal Committee on 
Aerial Applications Technology, 
Hampton. Va. (open), 10-5 and 

10-6-77 . . 46621; 9-16-77 

NATIONAL SCIENCE FOUNDATION 
Advisory Panel for Molecular Biology, 
Washington, D.C. (closed), 10-6 and 

10-7-77 . 46423; 9-15-77 

NUCLEAR REGULATORY COMMISSION 
Reactor Safeguards Advisory Commit¬ 
tee, Washington. D.C. <partially 
open), 10-6 thru 10-8-77. 

47298; 9-22-77 
Reactor Safeguards Advisory Commit¬ 
tee, Washington, D.C. (open), 10-5, 
10-6 thru 10-8-77 (3 documents). 

46960-46962; 9-19-77 
Reactor Safeguards Advisory Commit¬ 
tee, Regulatory Activities Subcom¬ 
mittee, Washington, D.C. (partially 
open). 10-5-77.... 42267; 8-22-77 
Risk Assessment Review Group, Wash¬ 
ington, D.C. (open), 10-5 and 

10-6-77 . 46964; 9-19-77 

SCIENCE AND TECHNOLOGY POLICY 
OFFICE 

Advisory Group on White House Infor¬ 
mation Systems, Washington, D.C. 
(open), 10-4 and 10-5-77. 

46433' 9-15—77 

SMALL BUSINESS ADMINISTRATION 
Louisville District Advisory Council. 
Lexington, Ky. (open), 10-7 and 

10-8-77 . 47905; 9-22-77 

STATE DEPARTMENT 
Office of the Secretary— 

Advisory Panel on Music, Washington, 
D.C. (open with restrictions), 
10-4 and 10-5-77. 

46090; 9-14-77 
Study Group 1 of the U.S. National 
Committee of the International 
Telegraph and Telephone Con¬ 
sultative Committee, Washington. 
D.C, (open). 10-6-77. 

47610; 9-21-77 

TRANSPORTATION DEPARTMENT 
C^ast Guard— 

Chemical Transportation Industry 
Advisory Committee, Washington, 
' D.C. (open). 10-4 and 10-5-77. 

46449* 9-15—77 
U.S. INFORMATION AGENCY 
U.S. Advisory Commission on Informa¬ 
tion, Washington, D.C. (open). 

10-3-77 . 47610; 9-21-77 

VETERANS ADMINISTRATION 

Behavioral Science Merit Review Board; 
Washington. D.C. (open), 10-3 thru 

10-4-77 .. 41341; 8-16-77 

Career Development Committee, Wash¬ 
ington. D.C. (open), 10-3 and 

10-4-77 . 46972; 9-19-77 

Central Office Education and Training 
Review Panel. Washington, D.C. 
(open), 11-7-77.... 47611; 9-21-77 
Endocrinology Merit Review Board; 
Washingt.in, D.C. (open). 10-6-77. 

41341; 8-16-77 
Gastroenterology Merit Review Board; 
Washington, D.C. (open), 10-3-77. 

41341; 8-16-77 
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Immunology Merit Review Board; Wash¬ 
ington, D.C. (open), 10-4 thru 

10_5-77 . 41341; 8-16-77 

Neurobiology Merit Review Board; 
Washington. D.C. (open). 10-6 thru 

10_7-77 _ 41341; 8-16-77 

Wage Committee. Washington. D.C. 
(closed). 10-6-77.... 45403; 9-0-77 


Next Week’s Public Hearings 


AGRICULTURE DEPARTMENT 
Agricultural Marketing Service— 

Milk in the Middle Atlantic marketing 
area. Philadelphia, Pa. (open). 

10-4-77 . 45001; 9-8-77 

Food and Nutrition Service- 

Food Stamp Program, Boston, Mass, 
(open). 10-4-77.. 44251; 9-2-77 

CIVIL AERONAUTICS BOARD 

Norfolk-Atlanta Subpart M proceeding, 
Washington. D.C,, postponed to 

10-4-77 . 45015; 9-8-77 

[First published at 42 FR 38928, 
8-1-77] 


COMMODITY FUTURES TRADING 
COMMISSION 

Minimum financial and related report¬ 
ing requirements; Washington, D.C. 
(open), 10-5 thru 10-6-77. 

46043; 9-13-77 

FEDERAL ENERGY ADMINISTRATION 
Test procedures for furnaces, Washing¬ 
ton, D.C. (open), 10-4—77. 

• 40826; 8-11-77 

HEALTH, EDUCATION, AND WELFARE 
DEPARTMENT 
Education Office— 

Teacher Corps, clarification of 1976 
amendments, Washington, D.C.: 

10-5-77 . 47228; 9-20-77 

Office of the Secretary— 

National Health Insurance; Washing¬ 
ton, D.C. (open), 10-4-77. 

45962; 9-13-77 

INTERIOR DEPARTMENT 

Mining Enforcement and Safety Admin¬ 
istration— 

Health and safety standards. Lake- 
wood. Colo., 10-3-77. 

46930; 9-19-77 


TRANSPORTATION DEPARTMENT 
Federal Aviation Administration— 
Discontinuance Criteria for Airport 
Traffic Control Toners; Policy 
Formulation, Los Angeles. Calif, 
(open). 10-4-77.. 46449; 9-15-77 
Discontinuance criteria for Airport 
Traffic Control Towers; Policy 
Formulation, Kansas City, Mo. 
(open), 10-7-77.. 46449; 9-15-77 
TREASURY DEPARTMENT 
Internal Revenue Service— 

Income tax, definition of “church 
plan”; Washington, D.C. (open 
with restrictions), 10-6-77. 

44821; 9-7-77 


List of Public Laws 


This is a continuing listing of public bills 
that have become law, the text of which la 
not published In the Fedehai. Rcqistcr. 
Copies of the laws in individual pamphlet 
form (referred to as "slip laws*’) may be 
obtained from the U.8. Government Printing 
Office. 

Education Amendments of 1977. (Sept 
24. 1977; 91 Stat. 911.) Price: $.50. 
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rules one! regulations 


This section of the FEDERAL REGISTER contains regulatory documents having general applicability and legal effect most of which are 
keyed to and codified In the Code of Federal Regulations, which is published under 50 titles pursuant to 44 U.S.C. 1510. 

The Code of Federal Regulations is sold by the Superintendent of Documents. Prices of new books are listed In the first FEDERAL 
REGISTER issue of each month. 


Tftle I—General Provisions 

CHAPTER IV—MISCELLANEOUS 
AGENCIES 

PART 445—NATIONAL TRANSPORTATION 
POUCY STUDY COMMISSION (PRIVACY 
ACT OF 1974) 

Public Access Regulations 

AGENCY: National Transportation 

Policy Study Commission. 

ACTION: Final rule. 

SUMMARY: The Commission Is adopt¬ 
ing its final rule implementing the 
Privacy Act of 1974. The proposed regu¬ 
lations set forth previously under which 
the public may determine what systems 
of records the Cewnmission maintains 
and also procedures on how access may 
be gained for purpose of review of those 
records are hereby adopted. 

EFFECTIVE DATE: September 19. 1977. 

ADDRESSES: National Transportation 
Policy Study Commission. 1750 K Street 
NW.. Suite 800. Washington, D.C. 20006. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Edward R. Hamberger, NTPSC. 202- 
254-7453. 

SUPPLEMENTARY INFORMATION: 
On December 16. 1976. there was pub¬ 
lished in the Federal Register. 41 FR 
54947, a notice of public access regula¬ 
tions pursuant to the provisions of the 
Privacy Act of 1974, Pub. L. 93-579 (5 
U.S.C. 552a). The public was given the 
opportimity to submit, not later than 
January 17,1977. written comments con¬ 
cerning the proposed regulations. Com¬ 
ments by the Office of Management and 
Budget were received and incorporated 
into the regulations. 

The proposed public access regulations 
are hereby adopted. 

Signed at Washington. D.C., on Sep¬ 
tember 15,1977. 

John Wild, 
Executive Director, 

Part 445 of Title 1 of the Code of Fed¬ 
eral Regulations is added as follows: 

Sec. 

445.1 Purpose and scope. 

445.2 Definitions. 

446.3 Procedures for requests pertaining to 

Individual records in a record sys¬ 
tem. 

446.4 Times, places, and requirements for 

the Identification of the individual 
making a request. 

446.5 Disclosure of requested Information 

to the Individual. 

446.6 Request for correction or amend¬ 

ment to the record. 


Sec. 

446.7 Agency review of request for cor¬ 

rection or amendment of the rec¬ 
ord. 

445.8 Appeal of an initial adverse agency 

determination on correction or 
amendment of the record. 

445.9 Disclosure of-record to a person other 

than the individual to whom the 
record pertains. 

445.10 Fees. 

Authority: 6 U.B.C. 652a: Pub. L. 93-679, 
§ 4-45.1 Purpose and scope. 

The purposes of these regulations are 
to: 

(a) Establish a procedure by which an 
individual can determine if the National 
Transportation Policy Study Commis¬ 
sion (hereafter known as the Commis¬ 
sion) maintains a system of records 
which includes a record pertaining to 
the individual; and 

(b) Establish a procedure by which 
an individual can gain access to a rec¬ 
ord pertaining to him or her for the pur¬ 
pose of review, amendment and/or cor¬ 
rection. 

§ 445.2 Definitions. 

For the purpose of these regulations— 

(a) The term '‘individual” means a 
citizen of the United States or an alien 
lawfully admitted for permanent resi¬ 
dence; 

(b) The term "maintain” includes 
maintain, collect, use. or disseminate; 

(c) The term "record” means any item, 
collection, or grouping of information 
about an individual that is maintained 
by the Commission, including, but not 
limited to, his or her employment his¬ 
tory. payroll information, and financial 
transactions that contains his or her 
name, or the identifying number, symbol, 
or other identifying particular assigned 
to the individual, such as so(ual security 
number; 

(d) T^e term "system of records” 
means group of any records under the 
control of the Commission from which 
information is retrieved by the name of 
the individual or by scmie identifying 
number symbol, or other Identifying par¬ 
ticular assigned to the individual; and 

(e) The term "routine use” means, 
with respect to the disclosure of a record, 
the use of such record for a purpose 
which is compatible with the purpose for 
which it is collected. 

§ 445.3 Procedures for requests for ac¬ 
cess to individual reirords in a record 
system. 

An individual shall submit a request 
to the Executive Director of the Commis¬ 
sion to determine if a system of records 


named by the individual contains a rec¬ 
ord pertaining to the individual. The In¬ 
dividual shall submit a request to the 
Executive Director of the Commission 
which states the Individual's desire to 
review his or her record. 

§ 4*45.4 Times, places, and reqiiiremenls 
for the identifiralion of the individ¬ 
ual making a request. 

An individual making a request to the 
Executive Director of the Commission 
pursuant to 5 445.3 shall present the re¬ 
quest by mall or in person at the Com¬ 
mission office, 1750 K Street NW.. Suite 
800, Washington. D.C. 20006, on any busi¬ 
ness day between the hours of 9 a.m. 
and 5 p.m. The individuals submitting 
the request should be prepared to iden¬ 
tify himself by signature; l.e., to note by 
signature the date of access or to pro¬ 
duce other Identification verifying the 
signature. 

§ 445.5 Access to requested information 
to the individual. 

Upon verification of identity the Com¬ 
mission shall disclose to the individual, 
(a) the information contained in the 
record which pertains to that individual, 
and (b) any accounting of disclosures 
made from the individual’s record, If re¬ 
quested. 

§ 445.6 Request for correction or amend¬ 
ment to the record. 

The individual should submit a re¬ 
quest to the Executive Director of the 
Commission which states the individual’s 
desire to correct or to amend his or her 
record. This request is to be made in 
accord with the provisions of 9 445.4. 

§ 445.7 Agency review of request for 
correction or amendment of the 
record. 

Within ten working days of the receipt 
of the request to correct or to amend the 
record, the Executive Director of the 
Commission will acknowledge in writing 
such receipt and promptly either— 

(a) Make any correction or amend¬ 
ment of any portion thereof which the 
individual believes is not accurate, rele¬ 
vant, timely, or complete; or 

(b) Inform the individual of his or her 
refusal to correct or to amend the record 
in accordance with the request, the rea¬ 
son for the refusal, and the procedures 
established by the Commlssicm for the 
individual to request a review of that 
refusal. 

§ 445.8 Appeal of an initial adverse 
agency determination on correction 
or amendment of the record. 

An individual who disagrees with the 
refusal of the Executive Director of the 
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Commission to correct or to amend his 
or her record may submit a request for 
a review of such refusal to the Chairman. 
National Transportation Policy Study 
Commission. 312 House Office Building 
Annex No. 1, Washington. D.C. 20515. 
The Chairman will, not later than thirty 
working days from the date on which the 
individual requests such review, complete 
such review and make a final determina- 
tioi\. unless, for good cause shown, the 
Chairman extends such thirty day pe¬ 
riod. If, after his or her review, the 
Chairman also refuses to correct or to 
amend the record in accordance with the 
request, the Individual may file with the 
Ccxnmission a concise statement setting 
forth Uie reasons for his or her disagree¬ 
ment with the refusal of the Foundation 
and may seek judicial review of the 
Chairman’s determination under 5 U.S.C. 
552a(g)<l)(A). 

§ 445.9 DiacIoBure of record lo a person 
other than the individual to whom 
the record pertains. 

The Commission will not disclose a 
record to any individual other than to 
the individual to whom the record per¬ 
tains without receiving the prior written 
consent of the Individual to whom the 
record pertains, unless the disclosure has 
been listed as a “routine use” in the 
Commission’s notices of its systems of 
records, or falls within one of the special 
disclosure situations listed in the Privacy 
Act (5 U.S.C. 552a (b)). 

g 445.10 Fee«. 

If an Individual requests copies of his 
or her record, he or she shall be charged 
ten cents per page, excluding the cost 
of any search for review of the record 
in advance of receipt of the pages. 

(PR Doc.77-27865 Plied 9-27-77;8:45 am| 


[3410-02] 

Title 7—^Agriculture 

CHAPTER IX—AGRICULTURAL MARKET¬ 
ING SERVICE (MARKETING AGREE¬ 
MENTS AND ORDERS; FRUITS, VEGE¬ 
TABLES, NUTS). DEPARTMENT OF 
AGRICULTURE 

PART 993—DRIED PRUNES PRODUCED 
IN CALIFORNIA 

Undersized Regulation and Salable and 
Reserve Percentages for the 1977-78 
Crop Year 

AGENCY: Agricultural Marketing Serv¬ 
ice, USDA. 

ACTION: Final rule. 

SUMMARY: 'This regulation establishes 
marketing percentages and an under¬ 
sized prune regulation for California 
prunes received by handlers from pro¬ 
ducers and dehydrators during the 1977- 
78 crop year. Under the rule, 100 per¬ 
cent of the prunes which meet the mini¬ 
mum grade and size regulations may be 
freely shipped by handlers to all mar¬ 
kets. The intended effect of the under¬ 
sized prune regulation Is to remove the 
smallest and hence, the least desirable, 
prunes from the 1977 crop. 


RULES AND REGULATIONS 

EFFECTIVE DATE: For the 1977-78 
crop year beginning August 1, 1977. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Charles R. Brader, Deputy Director. 

Fruit and Vegetable Division. AMS. 

U.S. Department of Agriculture. 

Washington, D.C. 20250, telephone 

202-447-3545. 

SUPPLEMENTARY INFORMATION: 
Notice of the salable and reserve per¬ 
centages and undersized prune regula¬ 
tion for the 1977-78 crop year was pub¬ 
lished in the August 18, 1977, issue of 
the Federal Register (42 FR 41644). No 
comments were received. 

The marketing agreement, and Order 
No. 993, both as amended, regulate the 
handling of dried prunes produced in 
California. They are effective under the 
Agricultural Marketing Agreement Act 
of 1937. as amended (7 U.S.C. 601-674). 
The Prune Administrative Committee, 
established under the order, is respon¬ 
sible for its local administration. The 
Committee recommended the proposal. 

The Committee’s recommendations 
are based in its estimate that California’s 
1977 dried prune production would ap¬ 
proximate 156.560 tons (processed 
w^eight), and that carryin on August 1, 
1977, the beginning of the 1977-78 crop 
year, of salable prunes from 1977 produc¬ 
tion would be about 25,000 tons. (Actual 
carryin on August 1. was 26.856 tons.) 

The estimated 1977 production, 
coupled with the estimated carryin 
would result in a supply exceeding 1977- 
78 trade demand for prunes by about 
11.560 tons. However, the Committee 
recommended no volume regulation for 
the 1977-78 crop year. Instead, it rec¬ 
ommended establishment of an under¬ 
sized regulation applicable to all prunes 
received by handlers from producers and 
dehydrators during that crop year. The 
objective of the undersized regulation 
would be to remove the smallest—i.e., the 
least desirable—prunes from the 1977 
crop. Handlers cannot market under¬ 
sized prunes for human consumption, 
but can dispose of them in nonhuman 
consumption outlets such as livestock 
feed. The Committee estimated that the 
proposed undersized regulation would 
reduce the apparent excess of about 
11.560 tons by approximately 6,262 tons, 
still leaving sufficient prunes to fulfill 
foreign and domestic trade demand dur¬ 
ing the 1977-78 crop year, and provide 
an eidequate carryout on July 31, 1978. 

French variety prunes which pass 
freely through a screen opening of 
an inch in diameter are classified as 
undersized prunes. For non-French 
prunes, the opening is -%2 of an inch in 
diameter. 

Findings. After consideration of all 
relevant matters, including the proposals 
in the notice, the recommendations of 
the Committee, and other available in¬ 
formation. it Is found that the following 
salable and reserve percentages and 
undersized prune regulation should be 
approved. 


It is further foimd that good cause 
exists for not postponing its effective 
time of this action until 30 days after 
publication in the Federal Register <5 
U.S.C. 553) in that: d) The provisions 
of the amended marketing agreement 
and this part also require that an imder- 
sized regulation established for a partic¬ 
ular erdp year shall be applicable to all 
prunes received during the crop year 
by handlers from producers and dehy¬ 
drators; (2) the current crop year began 
on August 1, 1977, and the percentages 
and undersized regulation established 
herein apply automatically to such 
prunes beginning with such date; and 
(3) handlers are beginning to receive 
prunes in volume and no useful puipose 
would be served by delaying the effective 
time of this action. 

The regulations are as follows: 

1. Salable and reser\'e percentages for 
the 1977-78 crop year. 

§993.213 Salable and resrr^'e pcrcenl- 
ages for prunes for the 1977—78 crop 
year. 

The salable and reserve percentages 
for the 1977-78 crop year shall be 100 
percent and 0 percent, respectively. 

2. The undersized prune regulation for 
the 1977-78 crop year is as follows: 

§ 993.404 Under.«>ii:ed prune regulation 
for the 1977—78 crop year. 

Pursuant to 46993.49<c) and 993.52, 
an undersized prune regulation for the 
1977-78 crop year fe hereby established. 
Undersized prunes are prunes which pstss 
freely through round openings as fol¬ 
lows: For French prunes, -%2 of an inch 
In diameter; for non-French prunes, 
of an inch in diameter. 

(Secs 1-19, 48 Stat. 31, as amended; 7 tJ8 C. 
601-674.) 

Note.—I t is hereby certified that the eco¬ 
nomic and inflationary Impacts of this regu> 
lation have been carefully evaluated In ac¬ 
cordance with OMB Circular A-107. 

Dated: September 22, 1977. 

Charles R. Brader, 

Deputy Director, 
Fruit and Vegetable Division. 

(FR Doc.77-28666 Piled 9-27-77;8:45 am) 
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Title 10—Energy 

CHAPTER II—FEDERAL ENERGY 
ADMINISTRATION 

PART 430—ENERGY CONSERVATION 
PRCXIRAM FOR APPLIANCES 

Test Procedures for Clothes Washers 

AGENCY: Federal Energy Administra¬ 
tion. 

ACTION: Final rule. 

SUMMARY: This rule prescribes final 
test procedures for clothes washers. Ap¬ 
pliance test procedures are one element 
of the appliance energy efficiency pro¬ 
gram required bv the Energy Policy and 
Conservation Act. 

EFFTICmVE DATE: November 1, 1977. 
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for further information CON¬ 
TACT: 

James A. Smith (Progrram Office), 
Room 307. Old Post Office BuUding. 
12th Si Pennsylvania Avenue NW., 
Washington, D.C. 20461 (202-566- 

4635). 

Jim Mema (Media Relations). Room 
3104. Federal Building. 12th & Penn¬ 
sylvania Avenue NW., Washington, 
D.C. 20461 (202-566-9833). 

Michael Skinker (Office of General 
Counsel). Room 5116, Federal Build¬ 
ing, 12th & Pennsylvania Avenue NW., 
Washington, D.C. 20461 (202-566-9750 
or 202-566-9380). 

SUPPLEMENTARY INFORMATION: 

A. Background 

The Federal Energy Administration 
(FEA) hereby amends Part 430, Chapter 
n of Title 10. Code of Federal Regula¬ 
tions, in order to prescribe test proced¬ 
ures for clothes washers pursuant to 
section 323 (42 U.S.C. 6293) of the 
Energy Policy and Conservation Act 
(Act) (Pub. L. 94-163). Clothes washer 
test procedures were proposed by notice 
Issued May 11, 1977 (42 FR 25329, May 
17, 1977), which solicited oral and writ¬ 
ten comments from interested persons, 
and a public hearing on the proposed test 
procedures was held on July 19, 1977. A 
definition of ‘‘clothes washer” was origi¬ 
nally proposed by notice issued May 10, 
1976 (41 FR 19977, May 14, 1976). TTiis 
definition was withdrawn by notice is¬ 
sued May 11. 1977 (42 FR 25329, May 17. 
1977) and a new definition of ‘‘clothes 
washer” was added, including definitions 
for the three different classes of clothes 
washers: ‘‘automatic clothes washer,” 
“semi-automatic clothes washer,” and 
“other clothes washer.” 

By notice Issued May 24, 1977 (42 FR 
27896, June 1. 1977), FEA established 
Subparts A and B of Part 430. Chapter 
n of ‘Title 10, Code of Federal Regula¬ 
tions. Certain definitions and general 
provisions applicable to the energy con¬ 
servation program for appliances have 
been promulgated in Subpart A. Pinal 
test procedures for room air conditioners, 
dishwashers, clothes dryers, television 
sets, electric-refrigerators, dectric re¬ 
frigerator-freezers, and freezers have 
been prescribed in Subpart B. In addition 
to the final test procedures for clothes 
washers prescribed today, the final test 
procedures for water heaters are also 
being prescribed by separate notice. 
Several other test procedures have been 
proposed for inclusion in Subpart B. FEA 
has also proposed a Subpart C for ap¬ 
pliance energy efficiency improvement 
targets. An outline of the provisions of 
Part 430 which have so far been estab¬ 
lished, including provisions in today’s 
notices, is as follows: 

SuBPAET A— General pRovzsioKa 

Sec. 

430.1 Purpose and Scope. 

430.2 Definitions. 
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SuBPART B—Test Procedures 

Purpose and Scope. 

Test Procedures for Measures of En¬ 
ergy Consumption. 

(a) Refrigerators and refriger¬ 
ator-freezers. 

(b) Freezers. 

(c) Dishwashers. 

(d) Clothes dryers. 

(e) Water heaters. 

(f) Room air conditioners. 

« • « • 

(h) Television sets. 

« 0 A ♦ 

(J) Clothes washers. 

Units to be Tested [Reserved]. 
Representations Regarding Measures 
of Energy Consumption: 

(a) ^frlgerators and Refriger¬ 
ator-freezers. 

(b) Freezers. 

(c) Dishwashers. 

(d) Clothes dryers. 

(e) Water heaters. 

(f) Room air conditioners. 

0 0 0 0 

(h) Television sets. 

0 0 0 0 

(J) Clothes washers. 

Appendices to Subpart B 

APPENDIX A1-UNIFORM TEST METHOD FOR 

MEASURING THE ENERGY CONSUMPTION OF 
ELECTRIC REFRIGERATOR-FREEZERS 

0 0 0 0 0 

APPENDIX B—^UNIFORM TEST METHOD FOR MEAS¬ 
URING THE ENERGY CONSUMPTION OF FREEZ¬ 
ERS 

APPENDIX C—^UNIFORM TEST METHOD FOR MEAS¬ 
URING THE ENERGY CONSUMPTION OF DISH¬ 
WASHERS 

APPENDIX D—UNIFORM TEST METHOD FOR MEAS¬ 
URING THE ENERGY CONSUMPTION OF CLOTHES 
DRYERS 

APPENDIX E-^UNIFORM TEST METHOD FOR MEAS¬ 

URING THE ENERGY CONSUMPTION OF WATER 
HEATERS 

APPENDIX F—UNIFORM TEST METHOD FOB MEAS¬ 
URING THE ENERGY CONSUMPTION OF ROOM 
AIR CONDITIONERS 

0 0 0 0 0 

APPENDIX H—^UNIFORM TEST METHOD FOR MEAS¬ 
URING THE ENERGY CONSUMPTION OP TELE¬ 
VISION SETS 

0 0 0 0 0 

APPENDIX J—UNIFORM TEST METHOD FOR MEAS- 
URINO THE ENERGY CONSUMPTION OF AUTO¬ 
MATIC AND SEMI-AUTOMATIC CLOTHES WASH¬ 
ERS 


Sec. 

430.21 

430.22 


430.23 

430.24 


B. Discussion of Comments 

Comments were received from indus¬ 
try and consumers. Most of the com¬ 
ments were directed toward technical 
areas of the proposed test procedures, al¬ 
though some of the comments were spe¬ 
cifically directed toward the information 
that was to be placed on the label. The 
comments which were directly concerned 
with the content of the label were more 
applicable to the labeling program under 
section 324 of the Act, rather than to the 
prescription of final test procedures, and 
were therefore forw’arded to the Federal 
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Trade Commission for consideration in 
developing labeling rules applicable to 
clothes washers. The major Issues raised 
by the comments on the proposed test 
procedures are discussed below. 

1. DEFINITION OF BASIC MODEL 

One manufacturer commented on the 
proposed definition for the “basic model” 
of clothes washers in $ 430.2 and sug¬ 
gested that the definition be broadened 
to provide that all similar models which 
consume an equivalent amount of energy 
when tested according to the proposed 
test procedures constitute the same basic 
model. The manufacturer specifically re¬ 
quested that the definition should allow 
him to group different clothes washer 
models in a manner which would mini¬ 
mize any manufacturing variations that 
will affect energy usage. 

In response to this comment FEA has 
modified the proposed definition for the 
“basic model” of clothes washers to clar¬ 
ify that a single basic model includes 
units with any variety of different physi¬ 
cal or functional characteristics, if these 
characteristics do not have any affect on 
the energy consumption of the particu¬ 
lar clothes washer model being tested. 

2. REPRESENTATIVE AVERAGE USE CYCLE 

FOR COMPACT CLOTHES WASHERS 

The proposed test procedures provided 
a representative average use cycle for 
compact clothes washers of 208 cycles 
per year. ‘This figure was based upon the 
representative average use cycle for 
standard clothes washers obtained from 
a Procter and Gamble field study (416 
cycles per year), and upon the assump¬ 
tion that compact clothes washers would 
t 5 Tic 8 dly be used by individuals or small 
families. 

Several of the comments recom¬ 
mended that the representative average 
use cycle for compact clothes washers 
should be identical to the figure used for 
standard clothes washers (416 cycles per 
year). ‘The commenters felt that al¬ 
though compact clothes washers are 
used by smaller families or individuals, 
the number of cycles run on them would 
not vary significantly from those run on 
the larger machines. Their reasoning was 
that the predominant factor in determin¬ 
ing frequency of use is the load makeup, 
which is determined by sorting practices 
which would not vary significantly be¬ 
tween different size families, rather than 
the volume of clothes to be washed. One 
manufacturer felt that compact clothes 
washers may even be used more frequent¬ 
ly than the standard size since the small¬ 
er size family which owns a compact 
uses the same separation of garments, 
materials, and colors as the larger fam¬ 
ily. without having the ability to wash 
larger loads. 

NBS has reviewed the comments and 
agrees that family size Is only one of 
many variables (such as the availability 
of duplicate linens or certain necessary 
items of clothing, the amount of avail¬ 
able storage space for soiled clothing, and 
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the consumer’s wash schedule and sort¬ 
ing practice), that may affect the fre¬ 
quency of use of a clothes washer. There¬ 
fore, in the absence of any accurate and 
reliable consumer usage data for com¬ 
pact clothes washers that would justify 
a different usage pattern from standard 
clothes washers, NBS recommends that 
the representative average use cycle for 
compact clothes washers be 416 cycles 
per year. FEA concurs in this recom¬ 
mendation and has modified the test 
procedures accordingly. 

3. ELECTRICAL ENERGY SUPPLY 

A number of comments questioned the 
use of the nameplate voltage that was 
required by the proposed test procedures 
to be maintained during the testing of 
all clothes washers. ’These comments 
suggested that a specific test voltage of 
120 volts ±2 volts be required for the 
testing rather than the “nameplate volt¬ 
age” in order to assure laboratory re¬ 
producibility. The tolerance of ±2 volts 
was felt to be appropriate since the 
amount of electrical machine energy used 
by the clothes washer is such a small 
percentage (approximately 3 percent) of 
the total energy necessary to run the 
clothes washer. FEA agrees with this 
suggestion and believes that requiring a 
specific electrical supply voltage will pro¬ 
vide comparable energy consumption val¬ 
ues among competing clothes washer 
models. Accordingly. 2.2 of Appendix J 
has been changed to require a specific 
test voltage of 120 volts ±2 volts. 

4. WATER TEMPERATURE 

The proposed test procedures did not 
require the manufacturer to regulate the 
temperature of the water used by the 
clothes washer during the test. 

Several of the comments suggested, 
however, that the temperature of the 
water should be controlled, even if the 
machine is not equipped with a thermo¬ 
statically controlled inlet water valve, 
since there may be variations in the 
volume of water used by the machine 
depending upon the water temperature. 
'Thermostatically controlled inlet water 
valves regulate the input water tempera¬ 
ture to predetermined temperature levels 
by restricting the flow of the hot or cold 
water to the machine as needed. When 
the machine is equipped with these 
valves, the amount of hot water used 
could vary significantly if the tempera¬ 
ture of the hot and cold water lines is 
not controlled. 

NBS conducted tests on clothes wash¬ 
ers that were not equipped with thermo¬ 
statically controlled inlet water valves 
which indicated that there was a slight 
variation in the quantity of water used 
by the machines for the normal washing 
cycle when the inlet water temp)erature 
was varied. In order to eliminate these 
minute variations and provide more uni¬ 
form test results, NBS recommended 
that the temperature of the water be 
specified at 100® Fit 10® F for the testing 
of machines without thermostatically 
controlled inlet water valves. 'This rec¬ 
ommended change is not considered 
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burdensome and has been adopted by 
FEA in the final test procedures. 

For clothes washers equipped with 
themostatically controlled inlet water 
valves, the quantity of hot water used to 
fill the clothes washer is determined by 
the temperature of the hot and cold 
water supply. 'Therefore, NBS recom¬ 
mends that when testing these types of 
machines the temperature of the hot 
water supply should be maintained at 
140® P±5® F and the temperature of the 
cold w^ater supply should be maintained 
at 60° F±5° F. 'This will reduce varia¬ 
tions in the values for the energy con¬ 
sumption at different water fill levels 
that w’ould have been caused by the use 
of water at different temperatures 
among manufacturers conducting the 
tests. FEA concurs in these recommen¬ 
dations and has revised 2.3 of Appendix 
J to reflect these changes. 

5. WATER PRESSURE 

Some of the comments requested that 
the pressure of the water supply to the 
clothes washer during the test be dy¬ 
namically controlled and that the water 
pressure of the hot and cold water supply 
lines be equalized. The commenters felt 
that this procedure would enhance lab¬ 
oratory reproducibility. 

The quantity of hot and cold water 
that enters the clothes vrasher is sensi¬ 
tive to pressure differences within the 
hot and cold water supply lines. NBS has, 
therefore, determined that the ability to 
compare laboratory test results between 
manufacturers ^111 be significantly af¬ 
fected if any difference in the water 
pressure between the hot and cold water 
lines is permitted during the test. Based 
on NBS’s recommendation. FEA has 
adopted the Industry suggestion and 
modified 2.4 of Appendix J to specify 
that the water pressure be measured 
while the water is flowing and that it be 
equal within the hot and cold water 
supply lines at any given point in time. 

6. DEFINITION OP SEMI-AUTOMATIC 
CLOTHES WASHER 

One manufacturer suggested that the 
definition of “semi-automatic clothes 
washer” be broadened to include those 
models where user intervention is re¬ 
quired to activate different wash and 
rinse selections after the machine is in 
operation. 

In light of this comment, the deter¬ 
mining factor as to whether a particular 
model is classified as an “automatic” or 
a “semi-automatic” is whether or not 
user intervention is required to regulate 
the water temperature by manually 
turning the external water faucet valves. 
'This is because different temperature 
use factors have been provided in the 
test procedures depending upon whether 
the water temperature can be preselected 
by the control system of the machine or 
whether the user must turn the external 
water faucet valves to regulate the water 
temperature during the different wash 
and rinse cycles. Thus, even if user inter¬ 
vention is required to activate different 
wash and rinse selections by means of 


pushing a button after the machine is 
in operation, the model should be con¬ 
sidered an “automatic” under the pre¬ 
scribed test procedures if the user did 
not also have to intervene to regulate 
the water temperature by adjusting the 
external water faucet valves. In light of 
this comment, FEA has modified the 
language of the definitions in § 430.2 in 
order to make clear the distinction be¬ 
tween automatic and semi-automatic 
clothes washers. 

7. Clothes Washer Categories 

Several of the comments recommended 
that the test procedures provide for four 
categories of clothes washers rather than 
the two categories, standard and com¬ 
pact, as originally proposed. 'The com¬ 
menters felt that further categorization 
would better assist the consumer when 
purchasing a particular size clothes 
washer for particular needs. It was also 
suggested that a more appropriate meas¬ 
ure for determining the size of the 
clothes washer for purposes of the test 
procedures would be the volume or cubic 
foot capacity of the clothes container 
rather than the volume of water in gal¬ 
lons that the clothes washer tub could 
hold as originally proposed. 

NBS concurs with the proposal and 
recommends that clothes washer cate¬ 
gories be determined by measuring the 
useful volume of the clothes container. 
NBS feels that classifying the clothes 
W'asher in this manner may encourage 
design innovations which would reduce 
the amount of water used by the ma¬ 
chine and therefore result in less energy 
consumed per load, without affecting the 
volume of the clothes container. If the 
volume of water used by the clothes 
washer tub was used as the criterion for 
determining the clothes washer category, 
a design change that would reduce the 
amount of water required by the ma¬ 
chine to wash the clothes could penalize 
the manufacturer by placing that par¬ 
ticular model clothes washer in a smaller 
category when the actual amount of 
clothes washed would be the same. FEA 
concurs with the NBS recommendation 
and has modified the test procedures 
accordingly. 

After consultation with NBS and FTC, 
FEA has determined that further cate¬ 
gorization of clothes washers would not 
provide more representative or accurate 
test procedures for measuring the en¬ 
ergy consumption or determining the es¬ 
timated annual operating cost of dif¬ 
ferent size clothes washers. 'Therefore, 
the final test procedures contain only 
two categories for clothes washers, 
standard and compact, as defined in 1.13 
and 1.4, respectively, of Appendix J. 

8. FRONT loader CLOTHES WASHERS 

Some of the comments questioned 
whether the proposed test procedures 
intended to exclude front-loader clothes 
washers since no specific test method 
was provided to account for the different 
operating characteristics of these wash¬ 
ers. While it was suggested that the test¬ 
ing of a front-loader could be accom- 
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pllshed by using a multiplying factor in¬ 
stead of a test load, it was also argued 
that since the conditions of water fill for 
this type of clothes washer are very dif¬ 
ferent from top-loaders, the use of a 
multiplying factor for this type of ma¬ 
chine would not be appropriate. Instead, 
a clothes load for the testing of a front- 
loader would be necessary in order to get 
an accurate representation of the hot 
water usage of this type of machine. 

NBS conducted tests on front-loader 
clothes washers with a test load to de¬ 
termine the total hot water consiunp- 
tion at all of the available temi>erature 
settings and compared these results with 
those achieved from the use of an ap¬ 
propriate multiplying factor based on the 
total hot water consumed on all tem¬ 
perature settings, to accoimt for the 
absence of a test load in the front-loader. 
NBS determined that an appropriate 
multiplying factor for front-loader 
clothes washers may v^ry significantly 
between different models since the factor 
is highly dependent on the amoimt of 
water extracted between each of the 
phases of a wash cyclev NBS also deter¬ 
mined that due to tlie wzter filling proc¬ 
ess of a front-loader clothes washer, a 
multiplying factor would be much more 
sensitive to design changes in the front- 
loader than would a multiplying factor 
for a top-loader. Such desi^ changes 
could include the replacement of a deep 
rinse with a spray rinse, the extraction 
of different amounts of water prior to 
each rinse, and the use of alternate types 
of temperature controls. NBS has, there¬ 
fore. recommended that a front-loader 
clothes washer be tested with a clothes 
load. 

FEA has adopted NBS’ recommenda¬ 
tion and modified the test procedures to 
require the use of a seven pound test 
load when testing a standard size front- 
loader clothes washer at the maximum 
water fill level, and a three pound test 
load when testing a standsurd size front- 
loader at the minimum water fill level, 
and a three pound test load when testing 
all compact size front-loaders at either 
the maximum or minimum water fill 
levels. The size and composition of the 
test load is identical to that used in the 
final clothes dryer test procedures. 

». TEMPERATURE USE FACTORS 

The proposed test procedures included 
temperature use factors for various wash 
/rinse selections for determining the hot 
water consumption which were obtained 
from 1971 survey data provided in HLW- 
2EC. The industry commenters felt that 
these factors did not realistically portray 
actual and timely consumer usage of hot 
water and that, therefore, the more re¬ 
cent 1975 temperature use factors In 
HLW-2EC should be used in the final 
test procedures. The commenters also re¬ 
quested that the test procedures make 
accommodations for future usage factors 
based on consumer surveys that would 
reflect less hot water usage. 

After consultation with NBS, FEA has 
determined that the test procedures for 
determining the estimate annual op¬ 
erating cost of a clothes washer should 
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utilize the most current and statistically 
valid temperature usage factors. FEA has 
therefore changed the test procedures to 
require the use of the 1975 temperature 
use factors provided in HLW-2EC for 
the determination of the estimated an¬ 
nual operating cost and the energy fac¬ 
tor (as discussed below) Instead of the 
1971 temperature use factors originally 
proposed. 

The industry and other interested per¬ 
sons are encouraged to provide any re¬ 
liable data to FEA as it becomes avail¬ 
able concerning actual consumer usage 
patterns of various wash/rinse tempera¬ 
ture settings on clothes washers that 
would indicate less hot water usage by 
consumers. This data would be consid¬ 
ered by FEA in deciding whether or not 
to incorporate different temperature use 
factors into the test procedures. 

10. ENERGY FACTOR 

It was suggested at the hearing that 
the determination of the energy factor 
for automatic and semi-automatic 
clothes washers be changed. The energy 
factor in § 430.22(j> (2) is presented as 
an additional measure of energy con¬ 
sumption which will be useful to the con¬ 
sumer in making purchasing decisions. 
After consultation with NBS, FEA has 
determined to express the energy factor 
in terms of the cubic foot capacity of the 
clothes container per kilowatt-hour con¬ 
sumed by the clothes washer per cycle. 
FEA has determined that an energy fac¬ 
tor determined in this manner will be 
more meaningful to consumers and, 
therefore, more likely to assist the con¬ 
sumer in making purchasing decisions. 
The language of § 430.22(j) (2) has been 
changed to reflect this determination. 

The energy factor is also used by PEA 
for the purpose of monitoring the energy 
efficiency target improvement program 
established under the authority of $ 325 
of the Act. The test method used by the 
industry to establish the 1972 baseline 
energy consumption data for clothes 
washers provided to FEA measured the 
energy consumption at the maximum 
water fill level only without a test load, 
and no adjustment was made to the fig¬ 
ures by the use of a multiplying factor to 
account for the water displacement that 
would have resulted from the use of a 
test load. The 1972 baseline data was 
also derived through the use of the 1971 
temperature use factors provided in 
HLW-2EC for determining the hot water 
usage for various wash/rinse tempera¬ 
ture selections for automatic washers. 
The proposed test procedures Included a 
test method for determining the energy 
factor that paralleled the conditions of 
the test method used by the Industry to 
derive the 1972 baseline energy consump¬ 
tion data. 

As mentioned above, based on industry 
comments to the proposed test proce¬ 
dures for clothes washers. PEA has de¬ 
termined to use the 1975 temperature 
use factors provided in HLW-2EC for 
determining the estimated annual oper¬ 
ating cost. Based on the industry com¬ 
ments which recommended the use of 
the 1975 temperature use factors and 
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the addition of a multiplying factor in 
the calculation of the energy consumed 
at the maximum water fill level for the 
normal cycle (proposed 4.7 of Appendix 
J), a calculation which was provided 
solely for the determination of the en¬ 
ergy factor. FEA has determined to sim¬ 
plify the test procedures and provide 
consistency between the calculation of 
the estimated annual operating cost and 
the energy factor. After consultation 
with NBS, FEA has changed the test 
procedures to provide an identical test 
method for the determination of the es¬ 
timated annual operating cost and the 
energy factor which utilizes 1975 tem¬ 
perature use factors, measures the en¬ 
ergy consumption at both the maximum 
and minimum water fill levels, and pro¬ 
vides a multiplying factor for top-load¬ 
ers and a test load for front-loaders. 

FEA is currently considering what 
changes, if any. may be required in the 
proposed energy efficiency target and in 
the 1972 baseline data for clothes wash¬ 
ers as a necessary result of these changes 
in the final clothes washer test proce¬ 
dures. 

11. SUUS-SAVER FEATURE 

Some of the commenters felt that the 
test procedures should include a method 
of crediting the manufacturer for energy 
saved by the use of a suds-saver feature 
on a clothes washer. One manufacturer 
also requested that a provision be made 
in the test procedures for incorporating 
any future energy saving features or op¬ 
tions that may be designed on clothes 
washers. 

Briefly, a suds-saver feature is one 
which provides for the storage of used 
wash water in an auxiliary or external 
laundry tub so that it can be pumped 
back into the clothes washer and re-used 
in a subsequent wash load. The energy 
savings results from not having to heat 
up fresh wash water to perform the sub¬ 
sequent wash. 

Therefore, NBS has determined that 
the suds-saver feature only saves energy 
when the stored wash water decreases 
the amount of fresh wash water that 
would otherwise be heated to wash an¬ 
other load. NBS feels that since the 
stored wash water is continually losing 
heat, the suds-saver feature will only 
save the energy needed to re-heat fresh 
water when the initial wash water came 
from a “hot” wash cycle and the subse¬ 
quent wash load is to be run on a 
“warm” wash cycle. Otherwise, the 
stored wash water would be cold and no 
energy savings would result from the use 
of that water to replace fresh water for 
a “cold” wash cycle. 

FEA believes that energy savings may 
result from the use of a suds-saver fea¬ 
ture only when the consumer is washing 
multiple batch loads and only when the 
“hot” wash eyefe was used initially. 
Since no actual consumer usage data is 
available on how often a suds-saver fea¬ 
ture. if available, would be used, FEA has 
assigned a 50 percent frequency of use 
factor to the suds-saver feature for all 
“hot” wash cycles. This 50 percent fig¬ 
ure for consumer usage of energy saving 
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switches when actual usage is unknown 
was recommended by several appliance 
manufacturers in public hearings held 
by FEA on the initial proposed energy 
efBci^cy improvement targets under 
§ 325 of the Act. 

Based on the 1975 temperature use 
factors provided in HLW-2EC, NBS de¬ 
termined that consumers would use a 
•‘hot” wash 28 percent of the time. This 
would reflect 116 “hot” wash loads a 
year based on the representative average 
use cycle of 416 cycles per year (0.28 x 
416). After assigning the 50 percent fre¬ 
quency of use factor to these figures, 
NBS has estimated that the consumer 
wotUd use the suds-saver feature, if 
available, for 58 wash loads per year, or 
14 percent of the time. 

FEA concurs with the NBS recom¬ 
mendation and has modified the test 
procedures in accordance with the NBS 
calculations to provide for crediting 
clothes washers equipped with a suds- 
saver feature. 

12. NUMBER OF UNITS TO BE TESTED 

Proposed section 430.23(j) provided 
for sampling of each basic model to be 
tested when testing of clothes washers is 
required by the Act or by program reg¬ 
ulations of agencies responsible for ad¬ 
ministering the Act. This provision was 
intended both to provide an acceptable 
level of assurance that test results are 
applicable to any entire basic model for 
which testing is required and to mini¬ 
mize the testing burden on manufac¬ 
turers. 

The comments expressed some objec¬ 
tions to the sampling provision for 
clothes washers similar in substance to 
the objections raised to the sampling 
plan proposed for room air conditioners 
by notices issued July 22. 1976 (41 FR 
31237, July 27. 1976) and March 24, 1977 
(42 FR 16811. March 30. 1977). 

Test procedures prescribed imder sec¬ 
tion 323 of the Act are intended to be 
used, for example, for labeling under 
section 324, in monitoring the progress 
of manufacturers toward accomplishing 
the energy efficiency improvement tar¬ 
gets under section 325, and in enforce¬ 
ment testing under section 326. These 
aspects of the appliance program have 
not. however, been implemented. It is 
quite possible that the objectives of ap¬ 
pliance testing under each of these parts 
of the program, as well as the instruc¬ 
tions on how a test procedure should be 
applied (e.g., sampling of production 
units). may differ. FEA. NBS, and FTC 
are continuing to evaluate the appropri¬ 
ate method or methods for applying 
the test procedures in order to comply 
with the statute and satisfy all of the 
different elements of the appliance pro¬ 
gram. 

While the various parts of the appli¬ 
ance program idwitifled above are not 
in effect at this time, section 323(c) of 
the Act provides: 

ElTeotlve 90 days after a test procedure 
rule applicable to a covered product is pre¬ 


scribed imded this section, no manufacturer, 
distributor, retaUer or private labeler may 
make any representation— 

(1) In writing (including a representation 
on a label). or 

(2) In any broadcast advertisement, re¬ 
specting the energy consumption of such 
product or cost of energy consumed by such 
product, unless such product has been tested 
in accordance with such test procedure and 
such representation fairly discloses the re¬ 
sults of such testing. 

In order to eliminate the problems dis¬ 
cussed above associated with a general 
sampling provision, proposed section 
430.23(j) has been limited in the final 
test procedures to testing which section 
323(c) of the Act requires regarding the 
advertising of clothes washers. The 
sampling requirMnents which apply only 
for purposes of advertising have been re¬ 
organized into section 430.24(j) of the 
final test procedures. Section 430.24(j) 
is similar to proposed section 430.23(j), 
but with several revisions. Most notably, 
the units tested are required to be rep¬ 
resentative of production units or actual 
production units. This change is in¬ 
tended to reduce the burden which might 
be caused by requiring post-production 
rating of basic models in every Instance 
of testing pursuant to section 323(c) of 
the Act. 

In addition, certain technical changes 
have been made in the sampling lan¬ 
guage. Specifically, there is to be 95 per- 
c«it confidence that the true mean of 
any measure of the basic model lies 
within ±5 percent of the mean of such 
measure of the sample. Comments per¬ 
taining to several proposed test proce¬ 
dures, including clothes washers, crit¬ 
icized the language of the proposed 
sampling provisions. These comments 
suggested that a sampling provision 
should refer to the estimate of the mean 
rather than to the true mean. FTLA has 
considered this suggestion and has deter¬ 
mined that the language prescribed 
today is more technically correct because 
the statistical measures “estimate of the 
mean” and “mean of the sample” are 
generally considered to be identical. The 
test procedures for room air conditimiers 
and dishwashers used both these terms in 
a manner that could be confusing, and 
the language prescribed today is in¬ 
tended to eliminate this potential con¬ 
fusion. 

Until a labeling rule has been imple¬ 
mented pursuEint to section 324, manu¬ 
facturers are not required to test unless 
they choose to make a representation 
regarding a measure of energy consump¬ 
tion identified in or based upon section 
430.22(j). It should also be emphasized 
that the test procedures prescribed to¬ 
day apply only to the initial rating of a 
basic model. 

13. MISCELLANEOUS 

After careful consideration of all of 
the comments and further consultation 
with NBS and FTC, FEA has made some 
editorial and minor technical changes in 
the proposed test procedures that were 
not discussed above and incorporated 
them In the final rule prescribed Uxiay. 


C. Regulations Prescribed 

1. test procedures 

The test procedures for clothes wash¬ 
ers prescribed today are Included in Sub¬ 
part B and are substantially the same as 
those proposed, with the exception of 
the changes discussed above. As with the 
proposed procedures, the test methodol¬ 
ogy incorporates the approach contained 
in the Association of Home Appliance 
Manufacturers (AHAM) Standard 
HLW-2EC for measuring the energy con¬ 
sumption of clothes washers. For pur¬ 
poses of FEA's program, the incorporat¬ 
ed approach remains applicable as 
presently written, regardless of any sub¬ 
sequent amendment by the standard set¬ 
ting organization, until further amend¬ 
ment by FEA. 

Under the requirements of section 32 
(c) of the Federal Energy Administra¬ 
tion Act of 1974 (15 U.S.C. 761 et. seq.) 
as amended by section 9 of the Federal 
Energy Administration Authorization 
Act of 1977 (Pub. L. 95-70). the Admin¬ 
istrator of FEA is to consult with the 
Attorney General and the Chairman of 
the Federal Trade Commission concern¬ 
ing the impact on competition of any 
rules prescribed by FTIA which utilize or 
incorporate any commercial standards. 

The Administrator has transmitted 
copies of the test procedures for clothes 
washers, which incorporate the above 
mentioned commercial standards, to the 
Attorney General and the Chairman of 
the Federal Trade Commission for their 
comments concerning the impact of such 
standards on competition in accordance 
with section 32(c). Neither official has 
any comments nor do they recommend 
against the incorporation or use of these 
commercial standards in the final test 
procedures for clothes washers. 

2. general provisions 

Prescribed today are definitions of 
“clothes washer,” “automatic clothes 
washer.” “semi-automatic clothes wash¬ 
er.” and “other clothes washer.” These 
definitions are substantially the same as 
those previously proposed in Subpart A 
(42 FR 25329. May 17. 1977). The defini¬ 
tion of the term “basic model” for clothes 
washers prescribed today is also substan¬ 
tially the same as the definition previ¬ 
ously proposed in Subpart A (42 FR 
25329, May 17. 1977). Comments which 
were received regarding the definition of 
“basic model” have been discussed ear¬ 
lier in this notice. 

3. application of test procedures 

As discussed previously, the final 
clothes washer test procedures pre¬ 
scribed today must be applied before 
representations regarding a measure of 
energy consumption can be made. Be¬ 
cause the purposes and needs of the dif¬ 
ferent elements of the appliance pro¬ 
gram (e.g., labeling, targets) vary, ap¬ 
plication of the standard test methodol¬ 
ogy prescribed today may differ in some 
respects for each program element. It is 
expected that instructions on how to 
apply the standard test methodology to 
these other elements of the appliance 
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program will be proposed for comment 
in the near future. 

The requirements of section 430.24(j) 
of the final regulations apply until such 
time as final labeling requirements for 
a particular measure of energy consump¬ 
tion and the associated test procedure 
application provision are prescribed. 
After that time, any representation re¬ 
garding a measure of energy consump¬ 
tion covered by a labeling rule must be 
the same as the measure of energy con¬ 
sumption specified on the label. 

D. Unit Costs Op Energy 

Under section 323(b),(2) of the Act. 
FEA is to provide manufacturers infor¬ 
mation as to the representative average 
unit costs of energy. This information 
was provided by notice issued July 11, 
1977 (42 FR 36549. July 15.1977). 

. E. Preemption 

Today’s rulemaking prescribing final 
test procedures for clothes washers su¬ 
persedes any State regulation to the ex¬ 
tent required by section 327 of the A^ 
Pursuant to section 327, all State regula¬ 
tions which provide for the disclosure of 
information with respect to any measure 
of energy consumption of clothes wash¬ 
ers or which provide for any energy ef¬ 
ficiency standard or similar requirement 
with respect to the energy efficiency or 
energy use of clothes washers must now 
employ test procedures identical to those 
specified in today’s final rule. 

(Energy Policy and Conservation Act, Pub. 
L. 94-163, as amended by Pub. L. 04-385; 
Federal Energy Administration Act of 1974, 
Pub. L. 03-275, as amended by Pub. L. 04- 
386; E.O. 11790, 39 PR 23186.) 

In consideration of the foregoing, Part 
430 of Chapter n of Title 10. Code of 
Federal Regulations, is amended as set 
forth below, effective November 1,1977. 

Issued in Washington, D.C., September 
22,1977. 

Eric J. Pygi. 

Acting General Counsel, 
Federal Energy Administration, 

1. Section 430.2 is amended by adding 
paragraph (10) as part of the definition 
of “basic model,*’ and by adding in the 
appropriate alphabetical order defini¬ 
tions of “automatic clothes washer,’* 
“clothes washer,’’ “other clothes 
washer,’’ and “semi-automatic clothes 
washer,” to read as follows: 

§ 430.2 Definitions. 

• • • • • 

“Basic model” means all units of a 
given type of covered product (or class 
thereof) manufactured by one manu¬ 
facturer and— 


(10) With respect to clothes washers, 
which have the same primary energy 
source, which have electrical character¬ 
istics that are essentially identical, and 
which do not have any differing physical 
or functional characteristics that affect 
energy consumption. 

• • • • • 
“Automatic clothes washer” means a 
class of clothes washer which has a con¬ 
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trol system which is capable of schedul¬ 
ing a preselected combination of opera¬ 
tions, such as regulation of water tem¬ 
perature, regulation of the water fill 
level, and performance of wash, rinse, 
drain, and spin functions without the 
need for user intervention subsequent to 
the initiation of machine operation. 
Some models may require user interven¬ 
tion to initiate these different segments 
of the cycle after the machine has begun 
operation, but they do not require the 
user to intervene to regulate the water 
temperature by adjusting the external 
water faucet valves. 

• • • • • 
“Clothes washer” means a consumer 
product designed to clean clothes, utiliz¬ 
ing a water solution of soap and/or 
detergent and mechanical agitation or 
other movement, and must be one of the 
following classes: automatic clothes 
washers, semi-automatic clothes wash¬ 
ers, and other clothes washers. 

• • • % • 

“Other clothes washer” means a class 
of clothes washer which is not an auto¬ 
matic or semi-automatic clothes washer. 
• • • • • 

“Semi-automatic clothes washer” 
means a class of clothes washer that is 
the same as an automatic clothes washer 
except that user intervention Is required 
to regulate the water temperature by ad¬ 
justing the external water faucet v^ves. 
• • • • • 

2. Section 430.22 is amended by adding 
a paragraph (j) to read as follows: 

§ 430.22 Tc§t procedures for measures 
of energy consumption. 

(j) Clothes vxishers. (1) The esti¬ 
mated annual operating cost for auto¬ 
matic and semi-automatic clothes wash¬ 
ers shall be— 

(i) When electrically heated water is 
used, the product of the following three 
factors: (A) The representative average- 
use cycle of 416 cycles per year, (B) the 
total per-cycle energy consumption for 
the normal cycle in kilowatt-hours per 
cycle determined according to 4.6 of 
Appendix J to this subpart, and (C) the 
representative average unit cost in 
dollars per kilowatt-hour as provided 
by the Administrator, the resulting prod¬ 
uct then being rounded off to the nearest 
dollar per year, and 

(ii) When gas-heated or oil-heated 
water is used, the product of: the repre¬ 
sentative average-use cycle of 416 cycles 
per year and the sum of both (A) the 
product of the per-cycle machine elec¬ 
trical energy consumption for the 
normal cycle in kilowatt-hours per cycle, 
determined according to 4.4 of Appendix 
J to this subpart, and the representative 
average unit cost in dollars per kilowatt- 
hour as provided by the Administrator 
and (B) the product of the per-cycle 
water energy consumption for gas- 
heated or oil-heated water for the 
normal cycle, in Btu per cycle, deter¬ 
mined according to 4.5 of Appendix J 
to this subpart, and the representative 
average unit cost in dollars per Btu for 
oil or gas. as appropriate, as provided by 
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the Administrator, the resulting product 
then being rounded off to the nearest 
dollar per year. 

(2) The energy factor for automatic 
and semi-automatic clothes washers 
shall be the quotient of the cubic foot 
capacity of the clothes container as de¬ 
termined in 3.1 of Appendix J to this sub¬ 
part divided by the clothes washer en¬ 
ergy consumption per cycle, expressed as 
the sum of the machine electrical energy 
consumption and the maximum normal 
water energy consumption as determined 
in 4.4 and 4.3, respectively, of Appendix 
J to this subpart. The resulting be 
rounded off to the nearest 0.01 cubic foot 
per kilowatt-hour. 

(3) Other useful measures of energy 
consumption for automatic or semi¬ 
automatic clothes washers shall be those 
measures of energy consumption which 
the Administrator determines are likely 
to assist consumers in making purchas¬ 
ing decisions and which are derived from 
the application of Appendix J to this 
subpart. 

• • • • • 

3. Section 430.23 is amended by adding 
a paragraph (j), to read as follows: 

§ 430.24 Representations regarding 
measures of energy consumption. 

• • « • • 

(j) Clothes washers. (1) Except as pro¬ 
vided in paragraph (j) (3) of this para¬ 
graph, no manufacturer, distributor, 
retailer, or private labeler of clothes 
washers may make any representation 
with respect to or based upon a measure 
or measures of energy consumption de¬ 
scribed in section 430.22(j) imless a sam¬ 
ple of sufficient size of each basic model 
for which such representation is made 
has been tested in accordance with ap¬ 
plicable provisions of this subpart such 
that, for each such measure of energy 
consumption, there is 95 percent confi¬ 
dence that the true mean of such meas¬ 
ures of the basic model lies within ±5 
percent of the mean of such measures of 
the sample. 

(2) The sample selected for paragraph 
(j) (1) of this section shall be comprised 
of units which are production units, or 
are representative of production imits, 
of the basic model being tested. 

(3) Whenever a rule applicable to 
clothes washers is prescribed under sec¬ 
tion 324 of the Act, this paragraph shall 
not apply to any label covered by such 
rule, and all representations of any 
measure of energy consumption covered 
by such rule shall be identical to the 
measure of energy consumption on the 
label. 

• • • • # 

4. Subpart B of Part 430 is amended 
to add an Appendix J, to read as follows: 

« * • • • 

Appe?«)ix J—^Uniform Test Method fob 

Measuring the Energy Consumption or 

Automatic and Semi-autobiatic Clothes 

Washers 

1. definitions 

1.1 "AHAM” means the Association of 
Home Appliance Manufacturers. 

1.2 "Bone-dry" means a condition of a 
load of test cloth which has been dried In a 
dryer at maximum temperature for a mini- 
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mtim of 10 minutes, removed and weighed 
before cool down, and then dried again for 
10 minute periods until the final weight 
change of the load is 1 percent or less. 

1.3 "Caothes container” means the com¬ 
partment within the clothes washer that 
holds the clothes during the operation of 
the machine. 

1.4 ‘'Compact” refers to a clothes washer 
which has a clothes container capacity of 
less than 1 6 cubic feet. 

1.6 *'Deep rinse cycle” refers to a rinse 
cycle in which the clothes container is filled 
with water to a selected level and the clothes 
load is rinsed by agitating it or tumbling 
It through the water. 

1.6 “Front-loader" means a clothes wash¬ 
er which sequentially rotates or tumbles por¬ 
tions of the clothes load above the water 
level allowing the clothes load to fall freely 
back into the water. The principal axis of 
the clothes container is in a horizontal plane 
and the access to the clothes container is 
through the front of the machine. 

1.7 “HWL-1” refers to the test standard 
published by the AHAM and titled "Ameri¬ 
can National Standard Z224.1-1971 Perform¬ 
ance Evaluation Procedure for Household 
Clothes Washers,” December 1971 designated 
at HLW-1. 

1.8 ”HDW-2EC” means AHAM "Test 
Method for Measuring Energy Consumption 
on Household Clothes Washers,” December 
1976. designated as HDW-2EC. 

1.9 "Make-up water” means the amotmt 
of fresh water needed to supplement the 
amount of stored water pumped from the 
external laundry tub back into the clothes 
washer when the suds-return featiire Is ac¬ 
tivated in order to achieve the required 
water fill level in the clothes washer. 

1.10 "Normal cycle” means the cycle 
recommended by the manufacturer for 
washing cotton and/or linen clothes. 

1.11 "Sensor filled” refers to a t 3 q)e of 
water fill control which automatically ter¬ 
minates the fill when the water reaches an 
appropriate level In the tub. 

1.12 "Spray rinse cycle” refers to a rinse 
cycle in -which water is sprayed onto the 
clothes load for a definite period of time 
without maintaining any specific water level 
in the clothes container. 

1.13 "Standflird” refers to a clothes 
washer which has a clothes container 
capacity of 1.6 cubic feet or greater. 

1.14 *‘Suds-return” means a feature or 
option on a clothes washer which causes 
the stored wash water obtained by utilizing 
the Buds-saver feature to be pumped from 
the external laundry tub back into the 
clothes washer. 

1.16 "Suds-saver” means a feature or 
option on a clothes washer which allows 
the user to store used wash water in an ex¬ 
ternal laundry tub for use with subsequent 
wash loads. 

1.16 "Temperature use factor" means 
the percentage of the total number of washes 
a user would wash with a particular wash/ 
rinse temperature setting. 

1.17 "Time filled” refers to a type of 
water fill control which uses a combination 
of water fiow control in conjunction with 
time to terminate the water fill cycle. 

1.18 "Top-loader” means a clothes 
washer that flexes and oscillates the sub¬ 
merged clothes load through the water by 
mean of mechanical agitation or other 
movement. The principal axis of the clothes 
container is in a vertical plane and the 
access to the clothes container is through 
the top of the clothes washer. 

2. TESrmo CONDITIONS 

2.1 Installation. Install the clothes 
washer in accordance with manufacturer’s 
instructions. 


2.2 Electrical energy supply. Maintain 
the electrical supply to the clothes washer 
at 120 volts ±2 volts. Disconnect all console 
lights or other lighting systems on t^e 
clothes washer which do not consume more 
than 10 watts during the clothes washer 
lest cycle. 

2.3 Water temperature. The temperature 
of the water supply shall be maintained at 
100® P ±10* F for all clothes washers not 
equipped with thermostatically controlled 
inlet water valves. For clothes washers 
equipped with thermostatic valves, the tem¬ 
perature of the hot water supply shall be 
maintained at 140® P ±5* P and the cold 
water supply shall be maintained at 60* F 
±5® P. The water meter shall be installed 
in both the hot and cold water lines to 
measure water consumption. 

2.4 Water pressure. The dynamic water 
pressure at the hot and cold water inlet 
connection of the machine ^all be equalized 
at 35 pounds per squEU'e inch gauge (pslg) 
±2.6 pslg. The dynamic water pressure for 
a single water inlet connection shall be 
maintained at 35 pslg -*-2.6 psig. The water 
pressure gauge shall be installed in both the 
hot and cold water lines to measure water 
pressure. 

2.5 Instrumentation. Perform all test 
measurements using the following instru¬ 
ments, as appropriate: 

2A.1 Weighing scales. 

2.6.1.1 Weighing scale for test cloth. The 
scale shall have a range of 0 to a maximum 
of 30 pounds with a resolution of at least 
0.2 ounces and a maximum error no greater 
than 0.3 percent at any measured value 
within the range of 3 to 15 pounds. 

2.6.1.2 Weighing scale for clothes con¬ 
tainer capacity measurements. The scale 
should have a range of 0 to a maximum of 
500 pounds with a resolution of 0.50 pounds 
and a maximum error no greater than 0.6 
percent of the measured value. 

2.6.2 Watt-hour meter. The watt-hour 
meter shall have a resolution of no larger 
than 1 watt-hour and a maximum error no 
greater than 2 percent of the measured value 
for any demand greater than 60 watts per 
hour. 

2.6 Thermometer. The thremometer shall 
have an error no greater than F over 
the range of 32* P to 200* F. 

2.6.4 Water meter. The water meter shall 
have a resolution no larger than 0.1 gallons 
and a m a xim um error no greater than 2 per¬ 
cent for all water fiow rates from 1 to 6 
gallons per |nlnul«. 

2.6.6 Water pressur:^ gauge. The water 
pressure gafige shall hftrfe a resolution of 1 
pound per l^iare \sxcit gauge (pslg) and 
shall have an ei;rnr no greater than 5 percent 
of any meac^i^ vi^Uuc enfir the range of 32.6 
to 37.6 psigr- I ».'»i 

2.6 Test olotfia. 

2.6.1 Energy test cloth. The energy test 
cloth shall be clean and consist of the fol¬ 
lowing: 

(a) Pure finished bleached cloth, made 
with a momle or granite weave, which is 60 
percent cotton and 60 percent polyester and 
weighs 6.75 ounces per square yard and has 
65 ends on the warp and 67 picks on the fill. 

(b) Cloth material that is 24 Inches by 36 
Inches and has been hemmed to 22 inches by 
34 inches before washing. The maximum 
shrinkage after five washes shall not be more 
than four percent on the length and width. 

(c) The number of test runs on the same 
energy test cloth shall not exceed 25 runs. 

2.6.2 Energy stufjer cloths. The energy 
stuffer cloths shall be made from energy test 
cloth material and shall consist of pieces of 
material that are 12 Inches by 12 inches and 
have been hemmed to 10 Inches by 10 Inches 
before washing. The maximum shrinkage 
after five washes shall not be more than four 


percent on the length and width. The num¬ 
ber of test runs on the same energy stuffer 
cloth shall not exceed 25 runs. 

2.7 Composition of test loads. 

2.7.1 Seven pound test load. The seven 
pound test load shall consist of bone-dry 
energy test cloths which weigh 7 pounds 
^0.07 pounds. Adjustments to the test load 
to achieve the proper weight can be made 
by the use of energy stuffer cloths. 

2.7.2 Three pound test load. The three 
pound test load shall consist of bone-dry 
energy test cloths which weigh 3 pounds 
■±0.03 pounds. Adjustments to the test load 
to achieve the proper weight can be made by 
the use of energy stuffer cloths. 

2.8 Use of test loads. 

2.8.1 Top-loader clothes washer. The top- 
loader clothes washer shall be tested without 
a test load. 

2.8.2 Front-loader clothes washer. 

2.8.2.] Standard size front-loader clothes 

washer. When the maximum water fill level 
is being tested, the test load shall be seven 
pounds as described in 2.7.1. When the mini¬ 
mum water fill level is being tested, the test 
load shall be three pounds as described In 
2.7.2. 

2.8.2.2 Compact size front-loader clothes 
washer. When either the maximum or mini¬ 
mum fill levels are being tested, the test load 
shall be three pounds as described In 2.7.2. 

2.8.3 Method of loading. Load the energy 
test cloths by grasping them in the center, 
shaking them to hang loosely and then drop¬ 
ping them into the clothes container prior 
to activating the clothes washer. 

2.9 PrecoTuiiturning. If the clothes washer 
has not previously been tested nor filled with 
water In the preceding 96 hours, precondi¬ 
tion it by running it through a cold rinse 
cycle and then draining it to insure that the 
hose, pump, and sump are filled with water. 

2.10 Clothes washer setting. Set the wash 
time for approximately 10 minutes, but the 
actual wash time (period of agitation) shall 
not be less than 9.76 minutes. Where con¬ 
trols are provided for agitation and spin 
speed, set them for the normal cycle. 

3. TEST MEASUREMENTS 

3.1 Clothes container capacity. Measure 
the entire volume which a dry clothes load 
could occupy within the clothes container, 
according to the procedures described in 

3.1.1 and 3.1.2. 

3.1.1 Top-loaders clothes washers. Line 
the clothes container with 2 mil plastic sheet 
or use some other method to prevent the 
water from entering the outer tub container 
The agitator shall be in place. Fill the clothes 
container with water to its uppermost edge. 
(This filling procedure may require over¬ 
riding of the fill level control, or manually 
completing the fill to the top of the con¬ 
tainer after the fill sensor terminates the fill 
at maximum level.) Record the weight of the 
machine before filling it with water and then 
after filling it with water. The clothes con¬ 
tainer capacity is calculated as follows: 



r'= Capacity in cubic feet.- 
of water in pounds. 

<i== Den.sity of water at the measured 
temperature in pounds per cubic 
foot tat 140°F). 

3.1.2 Front-loader clothes loasher. Posi¬ 
tion the tub and shaft axis vertically with 
the shaft downward. Line the clothes con¬ 
tainer with 2 mil plastic sheet or use some 
other method to prevent the water from 
entering the outer tub container. ’The agita¬ 
tor shall be in place. Fill the clothes con¬ 
tainer with water to its uppermost edge. 
(This filling procedure may require over¬ 
riding of the fill level control, or manually 
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completing the fill to the top of the con¬ 
tainer after the All sensor terminates the All 
at maximum level.) Record the weight of 
the machine before Ailing it with water and 
then after Ailing It with water. The clothes 
container capacity Is calculated as follows: 



C=Capacity in cubic feet. 

IV=Mass of water in pounds. 

Density' of water at the measured 
temperature in pounds per cubic 
fo6t (at 

3.2 Test cycle. Establish the testing con¬ 
ditions set forth in 2 of this Appendix. 

3.2.1 Per-cycle electrical energy consump¬ 
tion. Set the water level selector at maximum 
All and Insert the appropriate test load, If 
applicable. Activate the normal cycle of the 
clothes washer and also any suds-saver 
switch. 

3.2.1.1 Measure the electrical energy con¬ 
sumption of the clothes washer for a com¬ 
plete normal cycle. 

3.2.2 Hot water consumption for a normal 
cycle with the water level selector at maxi¬ 
mum fill. 

3.2.2.1 Set the water level selector at max¬ 
imum All and insert the appropriate test 
load, If applicable. Activate the normal cycle 
of the clothes washer and also any suds-sav¬ 
er switch. 

3.2.2.2 For automatic clothes washers set 
the wash/rlnse temperature selector to the 
hottest setting available (hot/warm). For 
semi-automatic clothes washers open the hot 
water faucet vsdve completely and close the 
cold water faucet valve to achieve the hottest 
setting (hot/hot). 

3.2.2.3 Measure the number of gallons of 
hot water used to All the tub for the wash 
cycle. 

3 2.2.4 Measure the total number of gal¬ 
lons of hot water used for all deep rinse 
cycles. 

3.2.2.5 Measure the total gallons of hot 
water used for all spray rinse cycles. 

3.2.2.6 For automatic clothes washers re¬ 
peat 3.2.2.3, 3.2 2.4, and 3JS.2.5 for each of the 
other wash/rlnse temperature selections 
available that use hot water. For semi-auto¬ 
matic clothes washers repeat 3.2.2.3, 3.2.2.4, 
and 3.2.2.6 for Hot/Cold, Warm/Cold, Warm/ 
Warm, and Warm/Cold temperature settings 
with the following water faucet valve adjust¬ 
ments: 



Faucet position 


Hot valve Cold valve 

Hot. 

Warm.. 

Cold.. 

.Completely open.. Closed. 

.Closed. Do. 


3.2.2.7 Set the suds-saver switch to acti¬ 
vate the suds-return. Repeat 3.2 2.2 to 3.2.2.5 
for a warm/cold temperature setting. 

3.2.3 Hot water consumption for a normal 
cycle with the water level selector at mini¬ 
mum fill. Set the water level selector at mini¬ 
mum All and Insert the appropriate test load, 
If applicable. Activate the normal cycle of the 
clothes washer and also any suds-saver 
switch. Repeat 3.2.2.2 through 3.2.2.7. 

3.2.4 Hot water consumption for clothes 
washers that incorporate a partial fill during 
the rinse cycle. Where the procedures in 3.2.2 
and 3.2.3 cannot be used for clothes washers 
that Incorporate a partial All during the 
rinse cycle, activate any suds-saver switch 
and operate the cloths washer for the com¬ 
plete normal cycle at both the maximum 
water All level and the minimum water All 
level for each of the wash/rlnse temperature 


selections available that use hot water. 
Measure the total hot water consumed dur¬ 
ing the complete normal cycle. 

3.3 Data recording. Record for each test 
cycle In 3.2. 

3.3.1 Total the kilowatt-hours of electri¬ 
cal energy, Me. consumed during the test 
to operate the clothes washer in 3.2.1. 

3.3.2 Total the hot water measured at 
maximum All level for each wash/rlnse tem¬ 
perature selection. Vi, excluding any fresh 
make-up water required to complete the All 
during a suds-return cycle. 

3.3.3 Total the hot water measured at 
minimum All level for each wash/rlnse tem¬ 
perature selection. Vj, excluding any fresh 
make-up water required to complete the All 
during a suds-return cycle. 

3.3.4 Total the hot water measured at 
maximum All for the suds-return cycle, Sh. 

3.3.5 Total the hot water measured at 
minimum All for suds-return cycle, Sl. 

4 . CALCULATION OF DERIVED RESULTS FROM 
TEST MEASUREMENTS 

4.1 Per-cycle temperature-weighted hot 
water consumption for maximum and mini¬ 
mum water fill levels. Calculate for the 
cycle undfer test the per-cycle tempera¬ 
ture-weighted hot water consumption for 
the maximum water All level, Vm«s, and for 
the minimum water All level, Vmin, expressed 
In gallons per cycle and deAned as: 

1*1 

where 

V,= Reported hot water consumption 
in gallons per-cycle at maximum 
fill for each wash/cycle tempera¬ 
ture .selection, as provided in 
. 3.2.2. 

TUFi= Applicable temperature use factor 
corresponding to wash/rinse 
temperature selection as shown 
in 5 or 6. 

n = Number of wash/rinse temperature 
selections available to the user 
for the clothes w’asher under 
test. 

T'17F„= Temperature use factor for warm 
wash setting. 

For clqjhes washers equipped with suds- 
saver feature: 

Xi=Frequency of use w'ithout suds-saver 
feature=.86. 

Xa= Frequency of use with suds-saver fea¬ 
ture =.14. 

For clothes washers not equipped with 
suds-saver feature: 

A'i=1.0 

^*,=0.0 

Sh= Fresh make-up water measured during 
suds-return cycle at maximum wa¬ 
ter fill level. 

and 

where 

F/= Reported hot water consumption 
in gallons per cycle at minimum 
fill for each wash/rinse tempera¬ 
ture selection, as provided in 
3.3.3. 

Tf/F/= Applicable temperature factor cor- 
respoitding to w'ash/rinse tem¬ 
perature selection as shown in 
5 or 6. 

5l= Fresh make-up water measured 
during suds-return cycle at 
minimum water fill level. 

n = As defined above 
rf/Fw=As defined above. 

Xi=As defined above. 

A^j=As defined above. 


4.2 Total per-cycle hot water energy con¬ 
sumption for maximum and minimum water 
fill levels. Calculate the total per-cycle hot 
water energy consumption for the maximum 
water fill level, Emas and for the minimum 
water level. Em id, expressed in kilowatt- 
hours per cycle and defined as: 

J^m..=iv„„xrxA:xA/F] 

where 

A/F=Multiplying factor to account for the 
absence of a test load = 0.94 for 
top-loader clothes washers that 
are sensor filled, 1.0 for top-loader 
clothes washers that are time 
filled, and 1.0 for all front-loader 
clothes washers. 

7’= Temperature rise=90® F. 

/C=Water specific heat in kilowatt- 
hours per gallon degree F=0.00240. 
V^nD, = As defined in 4.1. 

and 

£?.nin=[l^mioX TX A'XA/F]. 

where 

A/F=As defined above. 

T=As defined above. 

K=As defined above. 

Fi«in = As defined in 4.1. 

4.3 Total weighted per-cycle hot water 
energy consumption expressed in kilowatt- 
hours. Calculate the total weighted per-cycle 
hot water energy consumption, E,., expressed 
in kilowatt-hours per cycle and defined as: 

Bt=[E^..XF niDz ]-f [-^mlnXFniin]. 

where 

Fma«=Usage fill factor=0.72. 

Fmjn= Usage fill factor=0.28. 

AmD*=As defined in 4.2. 

Em\n=As defined in 4.2. 

4.4 Per-cycle machine electrical energy 
consumption. The value recorded In 3.3.1 Is 
the per-cycle machine electrical energy con¬ 
sumption. Mk, expressed In kilowatt-hours 
per cycle. 

4.6 Per-cycle water energy consumption 
using gas-heated or oil-heated water. Calcu¬ 
late for the normal cycle the per-cycle water 
consumption. Etc, using gas-heated or oU- 
heated water, expressed In Btu per cycle and 
defined as; 

En= EtX^XZ 412 Btu!Kwh. 

where 

c= Nominal gas or oil water heater 
efficiency=0.75. 

Et=As defined in 4.3. 

4 6 Total per-cycle energy consumption 
when electrically heated water is used. Cal¬ 
culate for the normal cycle the total per- 
cycle energy consumption. Err. using 
electrically heated water, expressed In kilo¬ 
watt-hours per cycle and defined as: 

Ete^ Ef^ A/ B 

A/^=As defined in 4.4 
Et =As defined in 4.3. 

5. APPLICABLE TEMPERATURE USE FACTORS FOR 
DETERMINING HOT WATER USAGE FOB VARIOUS 
WASH/RINSE temperature SELECTIONS FOR 
ALL AUTOMATIC CLOTHES WASHERS 

6.1 Five temperature selection (n = 5). 

Wash/rlnse tempera- Temperature use 

ture setting: factor {TUF) 

Hot/warm_ 0.18 

Hot/cold.12 

Warm/warm - • 30 

Warm/cold_ . 26 

Cold/cold - -15 
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5^ Four temperature selection (n=z4). 


Wash/rlUM tempera- 
ture eettlng—alter¬ 
nate 1; 

Hot/warm _ 

Hot/cold_ 

Warm/cold_ 

Cold/cold _ 

Alternate II: 

Hot/warm_ 

Hot/cold_ 

Warm/warm .... 

Warm/cold_ 

Alternate ITT: 

Hot/cold_ 

Warm warm_ 

Warm'cold_ 

Cold/cold _ 


Temperature use 
factor (TUF) 

.—. 0.18 

. 12 

. .65 

.. . 16 

. 0. 18 

. 12 

. .30 

.. 40 

. 0.12 

-...... 18 

.. . 55 

.. 15 


6.3 Three temperature selection in 3). 


Wash rinse tempera¬ 
ture setting: 
Alternate I: 

Hot'warm .. 
Warm/cold . 
Cold/cold .. 
Alternate U: 
Hot/cold ... 
Warm/cold . 
Cold/cold .. 
Alternate III: 

Hot/cold_ 

Warm/warm 
Cold/cold .. 


Temperature use 
factor {TUT) 

.- 0.30 

- .66 

. .15 

. 0.30 

.65 

.15 

. 0.30 

.. .65 

.15 


«. APPLICABLE TEMPERATiniE US* FACTOAB PQR 
OETERMININC HOT WATER USAGE FOB VARIOUS 
WASH/RINSE TEMPERATURE SETTINGS FOR ALL 
SEMI-AUTOMATIC CLOTHES WASHERS 


6.1 Six temperature settings (n^6). 


Wash, rinse tempera¬ 
ture setting: 

Hot/hot _ 

Hot/warm_ 

Hot/cold. 

Warm/warm .—. 

Warm/cold_ 

Cold/cold _ 


Temperature use 
factor (TUF) 

. 0.16 

.09 

.06 

.. .42 

..13 

-- . 16 


|PR Doc.77~28372 Plied 9-27-77;8:45 am] 
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Title 24—Housing and Urban Development 

SUBTITUE A—OmCE OF THE SECRETARY. 
DEPARTMENT OF HOUSING AND URBAN 
DEVELOPMENT 

(Docket No Rr-77-350| 

PART IG—IMPLEMENTATION OF THE 
PRIVACY ACT OF 1974 

Specific Exemptions 

AGENCY: OfiQce of the Secretary. HUD. 
ACTION: Final rule. 

SUMMARY: The Secretary Is amending 
HUD’S Privacy Act Regulations to give 
the public notice of recently adopted 
specific exemptions exercised by the De¬ 
partment. The Secretary Is also making 
a minor editorial change that substitutes 
the term "Privacy Act OfHcer” for *'F>rl- 
vacy Officer” wherever it appears in Part 
16. This change conforms to the wording 
of the Act. 

EFFECTIVE DATE: October 27. 1977. 

ADDRESS: Rules Docket Clerk. Office of 
the Secretary, Room 5218, Department of 


Housing and Urban Development. 451 
Seventh Street 8W.. Washington. D.C. 
20410. 

FOR FURTHER INFORMA’TION CON- 
TACT: 

Mr. Harold Rosenthsil. Departmental 
Privacy Act Officer. Room 3176, De¬ 
partment of Housing and Urban De¬ 
velopment. 451 Seventh Street SW.. 
Washington, D.C. 20410 <202-765- 

5192). 

SUPPLEMENTARY INFORMATION: 
This amendment exempts records con¬ 
tained in HUD systems of records identi¬ 
fied in this rule so that the person who is 
a subject of the records may be denied: 
< 1) Access to the records; < 2 > the oppor¬ 
tunity to correct or amend the records: 
and (3) an accounting of non-HUD 
sources which have received the records. 
These exemptions have been previously 
adopted as part of the Notice of Systems 
of records and are hereby being incor¬ 
porated into the Department's Code of 
Federal Regulations to provide greater 
visibility to the public. 

The specific exemptions provided for 
by 5 U.S.C. 552a(k) were published on 
August 28, 1975, at 40 FR 39738 and 
adopted on October 8. 1975, at 40 PR 
47435, effective September 27, 1975. for 
the following systems of records: <1) In¬ 
vestigation FUes in the Office of the In¬ 
spector General (HUD/DEPT-24): (2) 
Legal Action Files ^HUD/DEPT-25); and 
<3> Interstate Land Sales Registration 
Investigation (HUD/OILSR-2). By 
amendment, the Secretary adopted on 
AprU 26. 1977. at 42 PR 21323 a specific 
exemption under 5 U.SC. 552afk) 
«2) entitled Equ al Op portimity Hous¬ 
ing Complaints iHUD/DEPT-15). This 
amendment incorporates the previously 
adopted specific exemptions in the De¬ 
partment’s Privacy Act Regulations at 
§ 16.15. 

The Final Rule differs from the Inter¬ 
im Rule due to the deletion of the system 
entitled Interstate Land Sales Registra¬ 
tion Investigation (HXJD/OILSR-2). 
Subsequent to the publishing of the 
Interim Rule (June 16. 1977. at 42 
FR 30617), the Dei>artment determined 
that the records contained in this 
system are not subject to the Pri¬ 
vacy Act. These records are retrieved by 
name of subdivision or by name of sub¬ 
division developer. A Notice Is being pre¬ 
pared to delete this system from HUD’s 
inventory of Privacy Act systems of 
records. 

This amendment was published as an 
Interim Rule on June 16. 1977, at 42 PR 
30617, allowing for comments by July 18. 
1977. No comments were received from 
the public. 

A Finding of InappllcaMllty respecting 
the National Environmental Policy Act 
of 1969 hdk been made in accordance 
with HUD Handbook 1390.1. A copy of 
this Finding of Inapplicability will be 
available for public inspection during 


regular business hours at the address set 
forth above. 

Note. —^It is hereby certified that the eco¬ 
nomic and Inflationary Impacts of this 
interim rule have been carefully evaluated 
in accordance with OMB Circular A-107. 

Accordingly. Part 16 of Subpart A of 
Title 24 of the Code of Federal Regula¬ 
tions Is amended as follows: 

1. Section 16.15 is amended to read: 
§16.15 Specific exemptions. 

Whenever the Secretary of Housing 
and Urban Development determines it to 
be necessary and proper, with respect to 
any system of records maintained by the 
Department, to exercise the right to 
promulgate rules to exempt such systems 
in accordance with the provisions of 
5 U.S.C. 552a(k). each specific exemp¬ 
tion, including the parts of each system 
to be exempted, the provisions of the Act 
from which they are exempted, and the 
Justification for each exemption shall be 
published in the Federal Register as 
part of the Department’s Notice of Sys¬ 
tems of Records. 

(a) Exempt under 5 U.S.C. 552a(k) (2) 
from the requirements of 5 UJ8.C. 552a 
(0(3). (d). (e)(1). (e)<4) (G). (H), 

(I) • and (f). This exemption allows 
the Department to withhold records 
compiled for law enforcement purposes. 
ITie reasons for adopting this exemp¬ 
tion are to prevent individuals, who are 
the subjects of Investigation, from frus¬ 
trating the investigatory process, to en¬ 
sure the Integrity of the investigatory 
process, to ensrrre the Integrity of law 
enforcement activities, to prevent dis¬ 
closure of investigative techniques, and 
to protect the confidentiality of sources 
of information. The names of systems 
correspond to those published in the 
Federal Register as part of the Depart¬ 
ment’s Notice of Systems of Records. 

(1) HUD/DEPT-15. Equal Opportu¬ 
nity Housi ng Complaints. 

(2) HUD/DEPT-24. Investigation Piles 
in the Offic e of the Inspector General. 

(3) HUD/DET>T-25. Legal Action Piles. 

(b) Exempt under 5 U.S.C. 652(k) (5> 
from the requirements of 6 U.S.C. 552a 

(c)(3). (d). (e)(1). (e)(4), (G). (H). 
and (I), and (f). ITils exemption allows 
the Department to withhold records 
compiled solely for the purpose of deter¬ 
mining suitability, eligibility, or qualifi- 
(^atlons for Federal contracts, or access 
to classified material. The reasons for 
adopting this exemption are to Insure 
the proper functioning of the Investiga¬ 
tory process, to insure effective determi¬ 
nation of suitability, eligibility and quali¬ 
fication for employment and to protect 
the confidentiality of sources of infor¬ 
mation. The names of systems corre¬ 
spond to those published in the Federal 
Register as part of the Department’s 
Notic e of S ystems of Records. 

(1) HUD/DEPT-24. Investigation Piles 
in the Office of the In.spector General. 

(2) HUD/DEPT-25. Legal Action PUes. 
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88 16.1—16,6, 16.8—16.12 and Appen¬ 
dix A—[Amended 1 

2. The term “Privacy Officer.” is 
changed to read “Privacy Act Officer” 
wherever that term appears in §5 16.1. 
16.2, 16.3, 16.4. 16.5, 16.6. 16.8. 16.9. 16.10. 
16.11. 16.12, and Appendix A. 

(6 UB.C. 562a; sec. 7(d), Department of HUD 
Act (42 VS.C. 3636(d)) ) 

Issued at Washington, D.C.. Septem¬ 
ber 14. 1977. 

Jay Janis, 

Under Secretary of Housing and 

Urban Development. 

|FR IX)C.77-28406 Piled a-27-77;8:46 am) 


[4210-01 ] 

CHAPTER X—FEDERAL INSURANCE AD¬ 
MINISTRATION, DEPARTMENT OF 
HOUSING AND URBAN DEVELOPMENT 
(Docket No. FI-33671 

PART 1915—IDENTinCATION AND 
mapping of special HAZARD AREAS 

Withdrawal of Flood Insurance Maps; 
Correction 

AGENCY: Federal Insurance Adminis¬ 
tration, HUD. 

ACTION: Correction of final rule. 

SUMMARY: This document corrects a 
final rule announcing withdrawal of a 
Federal Insurance Administration Flood 
Hazard Boundary Map that appeared on 
page 42 FR 46104 of the Federal Regis¬ 
ter of October 6, 1975 (40 FR 46104). 

Eh ' FhXrr i V E DATE: April 18. 1975. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Mr. Richard Krimm, Assistant Admin¬ 
istrator. Office of Flood Insurance. 202- 
755-5581 or Toll Free Line 800-424- 
8872. Room 5270. 451 Seventh Street 
SW., Washington. D.C. 20410. 

THE FOLLOWING CORRECTION IS 
MADE: Column four for the listing for 
Lafourche Parish. LA, should read I 22 
057 0000 03-04; Vol. 36. No. 90. p. 8566. 
The Flood Hazard Boundary Map No. H 
22 057 0000 03-04 is considered to be ef¬ 
fective as of May 8, 1971. Any persons 
who in reliance on the Federal Register 
Notice of Final Rule believe their inter¬ 
ests have been adversely affected by this 
correction should immediately contact 
Mr. Richard Krimm at the address above. 
(National Flood Insurance Act of 1968 (Title 
Xm of Housing and Urban Development Act 
of 1968), effective January 28. 1969 (33 FR 
17804, November 28. 1968), as amended; 42 
UJS.C. 4001-4128; Emd Secretary’s delegation 
of authority to Federal Insurance Adminis¬ 
trator, 34 PR 2680. February 27, 1969, as 
amended (39 PR 2787, January 24, 1974).) 

Issued: August 30, 1977. 

Patricia Roberts Harris, 
Secretary. 

(PR Doc.77-28247 Piled 9-27-77:8:46 am] 


RULES AND REGULATIONS 
[6560-01 ] 

Title 40—Protection of Environment 

CHAPTER I—ENVIRONMENTAL 
PROTECTION AGENCY 
SUBCHAPTER C—AIR PROGRAMS 
(FRL 798-81 

PART 52—APPROVAL AND PROMULGA¬ 
TION OF IMPLEMENTATION PLANS 

Approval of Revision to the District of 
Columbia State Implementation Plan 

AGENCTY: Environmental Protection 
Agency. 

ACTION: Final rule. 

SUMMARY: This notice announces the 
Administrator’s approval of an amend¬ 
ment to the District of Columbia Air 
Quality Control Regulations as a revision 
of the District of Columbia State Im¬ 
plementation Plan (SIP). The revision 
consists of the addition of section 8- 
2:707(f) (Organic Solvents) to the ap¬ 
proved SIP. This regulation limits the 
amount and degree of control of organic 
solvents, both “photochemically reactive” 
and “non-photochemically reactive”, 
that may be emitted into the atmosphere 
in any given hour and/or on any given 
day. 

EFFECTIVE DATE: October 28. 1977. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Mr. Harold A. Frankford (3AH11) Air 
Programs Branch, U S. Environmen¬ 
tal Protection Agency, Curtis Building, 
Sixth & Walnut Streets, Philadelphia, 
Pa. 19106. Telephone: (215-597-8392). 

SUPPLEMENTARY INPOI(mATION: 
On December 6, 1973 (38 FR 33702), the 
Administrator of the Environmental 
Protection Agency promulgated a trans¬ 
portation control plan for the District of 
Columbia portion of the National Capital 
Interstate Air Quality Control Region. 
This plan, which to the maximum ex¬ 
tent practicable reflected the control 
strategies preferred by the District of 
Columbia, included measures such as 
mass transit controls, emission inspec¬ 
tion programs and additional stationary 
source controls. 

On March 22. 1974, the District of Co¬ 
lumbia submitted to the EPA Regional 
Administrator amendments to the Dis¬ 
trict’s Air Quality Control Regulations. 
The District requested that the amend¬ 
ments be reviewed and processed as re¬ 
visions to its State Implementation Plan 
(SIP). The revisions would replace or 
change portions of the federally promul¬ 
gated Transportation Control Plan for 
the District of Columbia. The submis¬ 
sion consisted of regulations governing 
storage of petroleum prcxiucts (Section 
8-2:707(a), control of volatile organic 
compounds from loading gasoline into 
tank trucks, trailers, and railroad tank 
cars (section 8-2:707(b)), control of 
vapors from gasoline transfer (section 
8-2:707(c)), control of evaporative losses 
from Ailing of vehicular tanks (section 
8-2:707(d)), control of dry cleaning sol¬ 
vent evaporation (section 8-2:707(e)), 
control of organic solvents (section 8- 
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2:707(f)). and definitions of terms used 
in these regulations (section 8-2:702). 

On May 13. 1974, the District provided 
certification to the Regional Administra¬ 
tor that after publishing adequate public 
notice, a hearing on the proposed amend¬ 
ment was held on September 24, 1973, as 
required by 40 CFR section 51.4. 

On August 29. 1974 (39 PR 31532). the 
Regional Administrator acknowledged 
receipt of these amendments and pro¬ 
posed certain ones as revisions to the 
District of Columbia SIP. However, 
because the District’s regulation for the 
control of organic solvents, section 8-2: 
707(f), raised questions about the feasi¬ 
bility of enforcing the required emission 
limitation when applied to architectural 
coatings, the Administrator did not pro¬ 
pose the amendment dealing with control 
of organic solvents, section 8-2:707(f), 
as a revision to the District of Columbia’s 
Implementation Plan. On June 16, 1976, 
the District submitted further documen¬ 
tation which explains that the regulation 
does not apply to architectmal coatings, 
thereby alleviating the Administrator’s 
earlier concerns regarding the District’s 
organic solvent regulation. 

The amendment consists of the follow¬ 
ing requirements: 

(1) No person shall discharge into ^e 
atmosphere more than 15 pounds of pho¬ 
tochemically reactive solvents in any one 
day. nor more than 3 pounds in any one 
hour, from any article, machine, equip¬ 
ment or other contrivance, unless the 
uncontrolled organic emissions are re¬ 
duced by at least 85 percent. 

(2) No person shall discharge into the 
atmosphere more than 40 pounds of non- 
photochemically reactive solvents in any 
one day, nor more than 8 pounds in any 
one hour, from any article, machine, 
equipment or other contrivance, unless 
the uncontrolled organic emissions are 
reduced by at least 85 percent. Dry clean¬ 
ing operations are exempt from the re¬ 
quirements of this paragraph. 

On April 1, 1977 (42 FR 17496). the 
Acting Regional Administrator proposed 
the amendment to section 8-2:707(f) as 
a revision of the District of Columbia 
State Implementation Plan and provided 
for a 30-day public comment period end¬ 
ing May 2, 1977. During the public com¬ 
ment period, no comments were received. 

In addition to the issue as to whether 
the provisions of section 8-2:707(f) 
would apply to control of architectural 
coatings. EPA evaluated this SIP revision 
in relation to the latest information 
available concerning reactivity levels of 
organic solvents. It is now evident that 
organic solvents other than those pre¬ 
viously defined as “photochemically reac¬ 
tive” may be significantly contributing 
to the formation of photochemical oxi¬ 
dants. The Administrator has deter¬ 
mined that the provisions of section 8-2: 
707(f) are sufficiently stringent to con¬ 
trol emissions from all organic solvents 
and minimize such contribution from 
sources located within the District EPA 
encourages states to adopt stringent 
regulations controlling emissions from 
organic solvents, especially In air quality 
control regions or portions thereof that 
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the Administrator has designated as non¬ 
attainment for photochemical oxidants. 
This SIP revision meets the requirements 
of section 110 of the Clean Air Act and 40 
CPR Part 51, Requirements for Prepara¬ 
tion. Adoption and Submittal of Imple¬ 
mentation Plans. 

In view of EPA*s evaluation, the Ad¬ 
ministrator hereby approves the provi¬ 
sions of section 8-2:707(f) of the Dis¬ 
trict of Coliunbla Air Quality Control 
Regulations as a revision of the District 
of Columbia’s State Implementation 
Plan, effective (30 days after publica¬ 
tion of this notice). 

Accordingly, the Administrator hereby 
amends 40 CFR Section 52.470 (Identi¬ 
fication of Plan) to incorporate Section 
8-2:707(f) of the District of Columbia’s 
air pollution control regulations into the 
approved District of Columbia SIP. 

Copies of the approved SIP revision, 
including related supplemental infor¬ 
mation provided by the District, are 
available for public inspection during 
normal business hours at the following 
locations: 

U.S. Environmental Protection Agency. Re¬ 
gion m. Curtis Building. Tenth Floor. 
Sixth and Walnut Streets. Philadelphia, 
Pa. 19100 (Attn: Mr. Harold Prankford 
fSAHll)). 

Department of Environmental Services, Bu¬ 
reau of Air and Water Quality Control. 614 
H Street, N.W.. Washington, D.C. 20001. 
Attn: Mr. John Brink. 

Public Information Reference Unit, Room 
2922—EPA Library, U.S. Environmental 
Protection A^encv. 401 M Street S.W., 
Washington. D.C. 20460. 

(42 US.C. 1857(c)-6) 

Dated: September 22.1977. 

Douglas M. Costle, 
Administrator. 

Part 52 of Title 40, Code of Federal 
Regulations, is amended as follows: 

Subpart J—District of Columbia 

1. In Section 52.470. Paragraph (c) (7) 
is amended as follows: 

§ 52.470 Idcntifiration of plan. 

• • • • # 

(c) The plan revisions listed below 
were submitted on the dates speci¬ 
fied ♦ • ♦ 

(7) Amendments to Sections 8-2:702 
(Definitions) and 8-2:707, (Control of 
Organic Compounds), subsections (a), 
(b). (c). (e), and (f) of the District of 
Columbia Air Quality Control Regula¬ 
tions submitted on March 22, 1974 by 
the Mayor/Commissioner. 

♦ ♦ ♦ # ♦ 

(FR Doc. 77-28564 PUed 9-27-77:8:45 ami 


[€ 560-01 ] 

SUBCHAPTER N—EFFLUENT 6UIDEUNES AND 
STANDARDS 

(FRL 798-7] 

PART 429—^TIMBER PRODUCTS 
PROCESSING POINT SOURCE CATEGORY 

Revocation 

AGENCY: Environmental Protection 
Agency. 


ACmON: Revocation. 

SUMMARY: ’This document revokes 
sections 429.52, 429.53. and 429.55 of 40 
CFn Part 429. These sections represent 
the degree of effluent reduction attain¬ 
able by the application of (1) the best 
practicable control technology currently 
available, (2) the best available technol¬ 
ogy economically achievable, and (3) 
standards of performance for new 
sources respectively. Upon consideration 
of currently available information. EPA 
has concluded that these sections should 
be revoked. 

EFFECTIVE DATE: September 28, 1977. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Harold B. Coughlin, Effluent Guide¬ 
lines Division (WH-552), Environ¬ 
mental Protection Agency, 401 M 
Street SW.. Washington, D.C. 20460 
(202-426-2560). 

SUPPLEMENTARY INFORMA’ITON: 
On April 18. 1974, effluent limitations 
guidelines, new source performance 
standards and new source pretreatment 
standards were promulgated pursuant to 
sections 301, 304(b), and 306 of the Fed¬ 
eral Water Pollution Control Act (the 
Act). 33 U.S.C. 1311, 1314(b), and 1316, 
for the wet process hardboard manu¬ 
facturing industry. 

Subsequent to that promulgation, the 
National Forest Products Association, 
the American Hardboard Association. 
Masonite Corp., and Abitibi Corp. filed 
suit in the U.S. District Court of Appeals 
for the District of Columbia challenging 
the validity of the regulations. After 
Agency review and evaluation of addi¬ 
tional information provided by the peti¬ 
tioners, as well as further review of the 
data originally available, the Agency 
concluded that the regulations should be 
reconsidered, particularly in regard to 
the subcategorization of the industry. In 
addition, the Agency ^yill be specifically 
studying this industrial category during 
its forthcoming revision of effluent limi¬ 
tations guidelines as required by section 
301 (d) of the Act and by the order of the 
Court in NRDC v. EPA. 8 E.R.C. 2120 
(June 7. 1976). At a later date, the 
Agency intends to repropose limitations 
and standards applicable to the wet 
process hardboard manufacturing in¬ 
dustry. 

The success of the re-evaluation of the 
wet process hardboard manufacturing 
industry will depend on the full partici¬ 
pation by the affected industry, and the 
Agency expects full cooperation by in¬ 
dustry members in its effort to gather 
data regarding pollution control. 

This revocation shall be effective Sep¬ 
tember 28, 1977. In 40 CFR Part 429, the 
following sections are revoked: 

§ 429.52 [Revoked] 

§ 429.53 [Revoked] 

§ 429.55 [Revoked] 

Dated: September 21, 1977. 

Douglas M. Costle, 
Administrator. 
[FR Doc.77-28567 Filed 9-27-77;8:45 am] 


[ 4910-06 ] 

Title 49—^Transportation 

CHAPTER II—FEDERAL RAILROAD AD¬ 
MINISTRATION, DEPARTMENT OF 
TRANSPORTATION 

[Docket No. RSOR-3, Notice No. 13] 

PART 218—RAILROAD OPERATING 
RULES 

Blue Signal Protection of Workmen; Stay of 
Effective Date 

AGENCY: Federal Railroad Administra¬ 
tion. DOT. 

ACTION: Stay of effective date. 

SUMMARY: On August 31, 1977, the 
Federal Railroad Administration (FRA) 
issued an amendment to Part 218 of 
Title 49 of the Code of Federal Regula¬ 
tions concerning blue signal protection 
of workmen (42 FR 43853). A petition for 
reconsideration filed on September 20, 
1977 requested a stay of the effective 
date of § 218.25(a) (1) and (2) of that 
amendment, and its reissuance as a pro¬ 
posed rule. The FRA has granted the 
petition, and issued a stay of the amend¬ 
ment as well as a notice of proposed rule- 
making which appears in this issue of 
the Federal Register on page 49813. 
EFFECTIVE DATE: This stay order Is 
effective September 28.1977. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Principal Authors: Principal Program 
Person: John A. McNally, OflSce of 
Safety. (202-426-9178). Principal At¬ 
torney: Anne-Marie Hyland, OflSce of 
the Chief Counsel, (202-428-8836.) 

SUPPLEMENTARY INFORMATION: 
The amendment to 49 C.F.R. 218.25(a) 
(1) and (2) which was published on Au¬ 
gust 31. 1977, concerned the clarification 
or requirements for blue signal protec¬ 
tion for workmen working on other than 
hump-yard tracks whenever access to 
such tracks was provided by remotely - 
controlled switches. The Association of 
American Railroads (AAR) petitioned 
for reconsideration of the amendment 
based on alleged failure to comply with 
the Administrative Procedures Act, 5 
U.S.C. 551 et seq. To avoid excessive de¬ 
lay which might result from litigation 
concerning a procedural issue, FRA has 
decided to stay the effective date of the 
amendment of § 218.25(a) (1) and (2) 
and to reissue those provision? as a no¬ 
tice of proposed rulemaking. The notice 
of proposed rulemaking appears at page 
49813 of this issue of the Federal Reg¬ 
ister. 

(Sec. 202, 84 Stat. 971. 45 U.S.C. 431 and Sec. 
1.49(n) of the regulations of the Office of the 
Secretary of Transportation, 49 CFR 1.49(n) .) 

Issued in Washington, D.C. on Sep¬ 
tember 26, 1977. 

Raymond K. James, 

Chief Counsel 

Federal Railroad Administration. 
[FR Doc.77-28730 Filed 9-27-77:10:35 am] 
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proposedrules 


This section of the FEDERAL REGISTER contains notices to the public of the proposed Issuance of rules and regulations. The purpose of 
these notices Is to give interested persons an opportunity to participate In the rule making prior to the adoption of the final rules. 


[ 6740-02 ] 

FEDERAL POWER COMMISSION 

[18CFR Part2] 

{Docket No. RM76—261 


natural GAS; POLICY REGARDING CER¬ 
TIFICATION OF PIPELINE TRANSPOR¬ 
TATION AGREEMENTS 


Acceptance of Comments Out-of-Time 
AGENCY: Federal Power Commission. 


ACTION: Acceptance of comments out- 
of-time. 

SUMMARY: On August 5, 1977, Union 
<jas Limited filed a motion for leave to 
file out-of-time comments in response to 
the Notice of Proposed Rulemaking, is¬ 
sued June 24,1977, and published July 6. 
1977 (42 FR 34521). For good cause 
shown, the Commission is accepting 
Union Gss Limited's late-filed comments. 

EFFECmVE DATE: August 23. 1977. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Kenneth F. Plumb, Secretary, (202- 
275-4166). 

Kenneth F. Plumb, 

Secretary. 

(PR Doc.77-28204 Piled 9-27-77;8:45 am] 


[ 4910 - 06 ] 

DEPARTMENT OF 
TRANSPORTATION 

[49CFRPart218] 

Federal Railroad Administration 
{Docket No. RSOR^3, Notice No. 121 
RAILROAD OPERATING RULES 
Blue Signal Protection of Workmen 

AGENCY: Federal Railroad Administra- 
Ition, DOT. 

ACTION: Notice of proposed rule mak- 
ling (NPRM). 

SUMMARY: On August 31. 1977, the 
Federal Railroad Administraticm (FRA) 
Issued an amendment to Part 218 of Ti¬ 
tle 49 of the Code of Federal Regula¬ 
tions concerning blue signal protection 
of workmen (42 FR 43853). That amend¬ 
ment included rule changes for opera¬ 
tions in locomotive servicing areas re¬ 
sulting from the grant of a petition for 
reconsideration (S 218.25(e) (4)) and the 
addition of specific language to clarify 
the intent of the existing rule with re¬ 
spect to the uniform notification proce¬ 
dures to be used by workmen to establish 
blue signal protection where access to 
the track on which they are working is 
governed by a remotely-controlled switch 


(§ 218.25(a) (1) and (2)). By letter of 
September 6. 1977 and petition of Sep¬ 
tember 20.1977, the Association of Amer¬ 
ican Railroads (AAR) requested recon¬ 
sideration of the amendment to i 218.25 
(a) (1) and (2). The FRA has decided 
to stay the effective date of September 
30, 1977 with respect to sections 218.25 
(a) (1) and (2) of the blue signal regu¬ 
lation, to republish the two provisions as 
a notice of proposed rule making 
(NPRM) and to solicit public comment 
with respect to the subject matter 
thereof. 

DATES: (1) Written comments must be 
received on or before November 14, 1977. 
Comments received after that date will 
be considered to the extent practicable. 
(2) A public hearing will be held at 10 
a.m. on November 1, 1977. (3) Any per¬ 
son who desires to make an oral state¬ 
ment at the public hearing should notify 
the Docket Clerk before October 28,1977. 

ADDRESSES: (1) Submission of written 
comments: Written comments should 
identify the docket number and notice 
number and be submitted in triplicate 
to ihe Docket Clerk, Office of Chief 
Counsel, Federal Railroad Administra¬ 
tion, 400 Seventh Street. S.W.. Washing¬ 
ton, D.C. 20590. (2) Examination of 
written comments: All written comments 
received will be available for examina¬ 
tion, both before and after the closing 
date for written comments, during reg¬ 
ular business hours in Room 5101, Nassif 
Building, 400 Seventh Street. SW., 
Washington, D.C. (3) The public hear¬ 
ing will be held in Room 4234, Nassif 
Building, 400 Seventh Street, SW., Wash¬ 
ington, D.C. (4) Any person who wishes 
to make an oral statement at the hear¬ 
ing should notify the Docket Clerk, Of¬ 
fice of Chief Counsel, Federal Railroad 
Administration, 400 Seventh Street, SW. 
Washington. D.C. 20590, (202-420- 

8220). 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Principal Authors: Principal Program 
Person: Johji A. McNally, Office of 
Safety, Federal Railroad Administra¬ 
tion, Washington, D.C. 20590, (202- 
426-9178). Principal Attorney: Anne- 
Marie Hyland. Office of the Chief 
Counsel. Federal Railroad Administra¬ 
tion. Washington, D.C. 20590, (202- 
426-8836). 

SUPPLEMENTARY INFORMATION; 
In its petition for reconsideration, the 
AAR has alleged that the amendment of 
sections 218‘.25(a) (1) and (2) issued in 
the notice of August 31, 1977 relating to 
remotely-controlled switches was pro¬ 
mulgated without the provision of the 
procedural requirements of notice and 


opportunity to comment in accordance 
with the Administrative Procedure Act, 
5 use 551 et seq. Thus, they conclude 
that the amendment contained in those 
sections was invalid and must be with¬ 
drawn. 

The FRA intended the clarifying 
amendment to correct an ambiguity 
created in the original rule due to an 
oversight that resulted in the omission 
of a provision to establish parallel pro¬ 
cedures for the operation of remotely- 
controlled switches in both non-hump- 
yard and hump-yard territories. It was 
FRA's original intent to establish a sin¬ 
gle uniform industry practice for 
the provision of blue signal protection for 
workmen working on tracks where 
access is controlled by remotely- 
controlled switches, regardless of 
whether such track was located in hump- 
yards, flat switching yards, locomotive 
servicing areas or car repair shops. 

The FRA concedes that, although some 
discussion was included in the preamble 
(41 FR 10908), the original rule Issued 
on March 15. 1976 (41 FR 10904) failed 
to expressly provide for the Intended 
protection. In order to avoid any am¬ 
biguity and potential for further delay 
in the resolution of the questions con¬ 
cerning the intended scope of the re¬ 
motely-controlled switch provisions of 
the blue signal rule which might result 
from litigation based on the procedural 
issue raised by the AAR. the FRA has 
decided to stay the effective date of the 
August 31, 1977 amendment governing 
remotely-controlled switches, and to re¬ 
publish those provisions as a notice of 
proposed rule making. This will give all 
interested parties an opportunity to ex¬ 
press their views either through written 
comments or at the public hearing. 

The FRA continues to believe that a 
rule which requires all remotely-con¬ 
trolled switches, whether they are lo¬ 
cated in hump-yard territory or in non¬ 
hump-yard territory, to be operated in 
a uniform manner to provide a protec¬ 
tion for workmen working on. under, or 
between rolling equipment is in the best 
interests of safety. Based on the data 
available to us at this time as to the cost 
implications of the application of the no¬ 
tification and recordkeeping require¬ 
ments to remotely-controlled switches on 
other than hump-yard track, we believe 
them to be minimal. Therefore, this pro¬ 
posed rule making action does not re¬ 
quire the preparation of a cost-benefit 
analysis under the Secretary’s Policies 
to Improve Analysis and Review of 
Regulations (41 FR 16200). Neither is 
this a major proposal requiring economic 
impact analysis under Ej^ecutlve Orders 
11821 and 11949. 
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PROPOSED RULES 


Section-by-Section Analysis 

The proposed amendment provides as 
follows: 

§ 218.25 Workmen on track other 
than a hump-yard track. Subsection 
218.25(a) is amended to provide two al¬ 
ternative means for establishing blue 
signal protection depending upon 
whether access to the track on which 
workmen are working is governed by a 
manually-operated switch or a remotely- 
controlled switch. The rule presently re¬ 
quires that a blue signal must be dis¬ 
played at each entrance to the track and 
each manually-operated switch, includ¬ 
ing any crossover switch, providing ac¬ 
cess to the track on which such equip¬ 
ment is located must be lined against 
movement to that track and secured by 
an efTectlve locking device which may not 
be removed except by the class or craft 
of workmen performing the work. This 
provision remains tmchanged, but has 
been redesignated S 218.25(a) (1). 

A new provision § 218.25(a) (2) has 
been added. Whenever remotely-con- 
trolled switches provide access to the 
track on which workmen are working, 
the person in charge of the workmen 
must notify the operator of those 
switches of the work to be performed, 
and must be notified by the operator that 
each remotely-controlled switch provid¬ 
ing access to that track has been lined 
against movement to that track and 
locked as provided in § 218.29(a). 

§ 218.29 Remotely-controlled switch¬ 
es. This provision has been amended by 


the addition of a cross-reference to 
$ 218.25(a)(2). When the operator of a 
remotely-controlled switch on other 
than hump-yard track has been notified 
by the person in charge of the workmen 
under $ 218.25(a) (2), he must line each 
remotely-controlled switch against 
movement to that track and apply an 
effective locking device to the lever or 
other device controlling the switch. In 
addition, the recordkeeping require¬ 
ments of $ 218.29(b) would apply when¬ 
ever such protection is provided. 

The proposals contained in this notice 
may be changed in light of the comments 
received. 

In consideration of the foregoing, it 
is proposed to amend Part 218 of Title 
49 of the Code of Federal Regulations, 
as follows: 

1. By revising paragraph (a) of $ 218.- 
25 to read as follows: 

§ 218.25 Workmen on track other than 
a hnmp-yard track. 

(a) When workmen are on. under, or 
between rolling equipment on a track 
other than a hump-yard track: 

(1) A blue signal must be displayed 
at each entrance to the track, and each 
manually-operated switch, including any 
crossover switch, providing access to the 
track on which equipment is located 
must be lined against movement to that 
track and secured by an effective locking 
device which may not be removed ex¬ 
cept by the class or craft of workmen 
performing the work; or 


(2) The person in charge of the work¬ 
men must have notified the operator of 
the remotely-controlled switches, of the 
work to be performed, and have been 
informed by the operator that each re¬ 
motely-controlled switch providing ac¬ 
cess to the track on which equipment is 
located has been lined against movement 
to that track and locked as prescribed by 
$ 218.29(a). 


2. By revising paragraph (a) of § 218.- 
29 to read as follows: 

§ 218.29 Remotely-controlled switches. 

(a) After the operator of the remote¬ 
ly-controlled switches has received the 
notification required by 5 218.25(a)(2) 
or 5 218.27(at (4>, he must line each re¬ 
motely-controlled switch against move¬ 
ment to that track and apply an effec¬ 
tive locking device to the lever, button or 
other device controlling the switch be¬ 
fore he may inform the employee in 
charge of the work to be performed that 
protection has been provided. 

• • « • ♦ 

(Sec. 202, 84 Stat. 971, 45 U.S.C. 431 and Sec. 
1.49(n) of the regulations of the Office of 
the Secretary of Transportation. 49 CFR 
1.49(n).) 

Issued in Washington, D.C. on Sep¬ 
tember 26, 1977. 

John M.'Sullivan, 
Administrator, 

(PR Doc.77-28731 Piled 9-27-77; 10:36 am) 


FEDERAL REGISTER, VOL 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 



notices 


49815 


This section of the FEDERAL REGISTER contains documents other than rules or proposed rules that are applicable to the public. Notices 
of hearings and Investigations, committee meetings, agency decisions and rulings, delegations of authority, filing of petitions and applications 
and agency statements of organization and functions are examples of documents appearing in this section. 


FEDERAL POWER COMMISSION 

(Docket Nos. RP77-72 etc.) 

east TENNESSEE NATURAL GAS CO. 

ET AL. 

Hearing Dates . 

September 20, 1977. 

Pursuant to the directives prescribed 
in the Commission’s order issued on 
September 14. 1977, in the above-styled 
proceedings, the following dates are es¬ 
tablished for the purpose of holding ad¬ 
ditional formal hearings with respect to 
the following pipelines for which the 
Commission made provision in the latter 
order for the purpose of more fully de¬ 
termining this winter’s curtailment 
impact: 


rompany 

Docket 

No. 

Date of 
reopened 
hearing/ 
designated 
Judge 

Transcontinental Gas Pipe 

RP 77-89 

Oct. 4, Judge 

Line Corp. 


Grossman. 

El Paso Natuial Gas Co. .. 

RP77-74 

Oci. 4, Judge 
Ellis. 

United Gas Pipe Lino Co. 

RP77-92 

Oct. 3, Judge 
Kimball. 

Joint Hearing 

Tennessee Gas Pipeline Co.*.. 

RP 77-80 

Otl. 4, Judge 
Lande. 

East Tennessee Natural Gas 

RP 77-72 

Do. 

Co.» 

Tennessee Natural Gas Lines, 

RP 77-87 

Do. 

Inc.* 


> A joint hearing will bo held in the indicated dockets. 

It is anticipated that each of these 
proceedings will be concluded after two 
full days of hearing and that termina¬ 
tion within that time-frame will be real¬ 
ized if the jurisdictional pipeline com¬ 
panies designated in the September 14, 
1977, order sponsor a witness to provide 
the data sought therein. It will be help¬ 
ful if such testimony is filed with the 
Commission prior to the scheduled 
hearing. 

A copy of this notice will be sent to all 
of the state commissions and state en¬ 
ergy ofiQces affected hereby, and directly 
to all of the parties to these proceedings. 

'The forementioned formal hearings 
scheduled herein will be held in a hear¬ 
ing room of the Federal Power'Com¬ 
mission, 825 North Capitol Street, N.E., 
Washington. DC. 20426 at 10 a.m. 
(EDT) on the dates indicated above. 

Kenneth F. Plumb, 
Secretary. 

(FR Doc.77~28093 Filed 9-27-77,8:45 am] 


[Docket No. ER77-5221 

KANSAS CITY POWER & LIGHT CO. 

Order Permitting Interventions, Establish¬ 
ing Procedures and Denying Summary 

Judgment 

September 19, 1977. 

On July 22, 1977, Kansas City Power 
and Light Company (KCPL) filed with 
the Commission new rate schedules and 
charges for wholesale firm power service 
to supersede and replace schedules of 
rates and charges for wholesale firm 
power service in contracts and agree¬ 
ments with its wholesale customers. 

Notice of the filing was given by publi¬ 
cation in the Federal Register on August 
10, 1977, (42 FR 40481), stating that any 
person desiring to be heard or to make 
any protest with reference to said appli¬ 
cation should on or before August 17, 
1977, file with the Federal Power Com¬ 
mission, Washington, DC. 20426, peti¬ 
tions to intervene or protest in accord¬ 
ance with the requirements of the Com¬ 
mission’s rules of practice and proce¬ 
dure. 

On August 1,1977, the Commission is¬ 
sued an order accepting for filing and 
suspending proposed increased rates in 
this proceeding until January 31, 1978, 
when they shall become effective subject 
to refund. 

On August 12.1977. Coffey County Co¬ 
operative Association, Inc. (Coffey 
County) and United Electric Coopera¬ 
tive, Inc. (United) filed a protest and 
petition to intervene in this proceeding. 
Coffey County and United purchase 
power from KC:rPL pursuant to rate 
schedules filed with the Commission. In 
the petition, Coffey County and United 
state that, among other things, KCPL 
should not be permitted to assign trans¬ 
formation and transmission facilities to 
particular customers rather than rolling 
them in. 

Also, on August 12; 1977, the Cities of 
Higginsville, Salisbury, and Slater, Mis¬ 
souri, and Gardner, Garnett and Po¬ 
mona, Kansas (Cities) filed a protest, pe¬ 
tition to intervene ahd motion for sum¬ 
mary judgment in this proceeding. Cities 
state that they are wholesale customers 
of KCPL, and. with the exception of Gar¬ 
nett. purchase their entire or partial re¬ 
quirements for electric service from 
KCPL. Garnett has purchased firm elec¬ 
tric pow’er from KCPL. and has an inter¬ 
connection agreement with KCPL under 
which it may purchase firm power in the 
future under the wholesale rate schedule 
of KCPL. Cities dispute KCPL’s rate of 
return, rate base, and cost of service fig¬ 
ures. In addition. Cities have moved for 


summary judgment to the effect that the 
rolled-in method be used in this pro¬ 
ceeding. should we affirm the Adminis¬ 
trative Law Judge’s decision in Docket 
No. ER76-184. On August 29.1977. KCPL 
filed an Answer to Protests and Peti¬ 
tions to Intervene, and Objection to 
Motion for Summary Judgment. We 
have not yet ruled in that proceeding; 
as a result, it would be inappropriate to 
consider Cities’ motion for summary 
judgment at this time.' 

On August 12. 1977, the Public Service 
Commission of the State of Missouri 
(PSC) filed a Notice of Intervention in 
the above entitled proceeding. 

On August 18.1977, The Missouri Pow¬ 
er and Light Company (MPL) filed a 
petition to intervene in this proceeding. 
In its petition MPL stated that since 
KCPL is one of MPL’s suppliers of power, 
the proposed increase will directly af¬ 
fect MPL’s costs to serve its customers. 

The Commission finds: (1) Participa¬ 
tion by the petitioners in this proceed¬ 
ing may be in the public interest. 

(2) Good cause exists to deny without 
prejudice Cities’ request for summary 
judgment in this proceeding. 

The Commission orders: (A) The pe¬ 
titioners are hereby permitted to inter¬ 
vene in this proceeding subject to the 
rules and regulations of the Commission: 
Provided, however. That participation of 
such intervenors shall be limited to the 
matters affecting asserted rights and in¬ 
terests specifically set forth in the 
Petition to Intervene; And Provided, fur~ 
ther. That the admission of such inter- 
venors shall not be construed as recog¬ 
nition by the Commission that it might 
be aggrieved by any orders entered in 
this proceeding. 

(B) Cities’ Motion for Summary Judg¬ 
ment in this proceeding is denied with¬ 
out prejudice. 

(C) The Staff shall prepare and serve 
top sheets on all parties for settlement 
purposes on or before January 4. 1978. 
(See Administrative Order No. 157). 

(D) A Presiding Administrative Law 
Judge, to be designated by the Chief 
Administrative Law Judge for that pur¬ 
pose (See Delegation of Authority, 18 
CFR 3.5(d)), shall preside at an initial 
conference in this proceeding to be held 
on January 17, 1978, at 10 a.m. in a 
hearing room of the Federal Power Com- 


'The initial decision was Issued on July 
13, 1977. In response to applicant’s motion, 
on August 9. 1977, notice was issued extend¬ 
ing time to and including September 16. 1977. 
within which to file briefs on exceptions, and 
October 6. 1977 within which to file briefs 
opposing exceptions. 
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mission, 825 North Capitol Street. NE., 
Washington, D.C. 20426. Said Law Judge 
is authorized to establish all procedural 
dates and to rule upon all motions, (ex¬ 
cept petitions to intervene, motions to 
consolidate and sever and motions to 
dismiss) as provided for in the rules of 
practice and procedure. 

(E) Nothing contained herein shall 
be construed as limiting the rights of 
parties to this proceeding regarding the 
convening of conferences or offers of 
settlement pursuant to $ 1.18 of the Com¬ 
mission's rules of practice and proce¬ 
dure. 

(F) The Secretary shall cause prompt 
publication of this order to be made in 
the Federal FIegister. 

By the Commission. 

Kenneth F. Plumb, 
Secretary. 

(PR E)oc.77-28094 PUed 9-27-77;8:45 am) 


I Docket No. RI77-1061 

MARINE CONTRACTORS AND SUPPLY. 

INC. 

Further Amended Petition for Special Relief 
September 20, 1977. 

Take notice that on August 4. 1977, 
Marine Contractors and Supply, Inc. 
(Marine), P.O. Box 27344, Houston, Tex. 
77027, filed an amended petition for spe¬ 
cial relief. In its original petition filed 
June 10, 1976, noticed June 30, 1976, in 
D(x;ket No. RI76-131, Marine sought a 
rate of $1.00/Mcf for the sale of its gas 
in the Lucy Field, St. Charles Parish, 
Louisiana, to Transcontinental Gas Pipe 
Line Corp. (Transco). At that time 
Marine was selling gas at 27.1617 cents/ 
Mcf. On July 23, 1976, noticed August 6, 

1976, Marine filed its amendment to its 
original petition, this time requesting 85 
cents/Mcf. The Commission, in a Sep¬ 
tember 20, 1976 order in Docket No. Rr76- 
131 approved a special relief rate of 85 
cents/Mcf in order to enable Marine to 
recondition the subject wells. 

On June 17, 1977, noticed on June 29, 

1977, Marine came to the Commission 
now requesting a rate of $1.62/Mcf in 
the instant docket for the subject gas, 
stating that future operations necessi¬ 
tate this new higher rate. This present 
petition, from Marine requests author¬ 
ization to charge Transco $1.51/Mcf for 
the subject gas. 

Any person desiring to be heard or to 
make any protest with reference to said 
petition should on or before October 12, 
1977, file with the Federal Power Com¬ 
mission, Washington. D.C. 20426, a peti¬ 
tion to Intervene or a protest in accord¬ 
ance with the requirements of the Com¬ 
mission's rule of practice and procedure 
(18 CFR 1.8 or 1.10). All protests filed 
with the Commission will be considered 
by it in determining the appropriate ac¬ 
tion to be taken but will not serve to 
make the protestants parties to the pro¬ 
ceeding. Any party wishing to become a 
party to a proceeding, or to participate 
as a party in any hearing therein, must 


file a petition to intervene in accordance 
with the Commission's rules. 

Kenneth F. Plumb, 

Secretary, 

|FR Doc.77-28092 Piled 9-27-77;8:45 ami 


I Docket No. ER77-5861 
MISSISSIPPI POWER & LIGHT CO. 
Agreement for Purchase of Power 

September 20, 1977. 

Take notice that on September 14. 
1977, Mississippi Power & Light Co. 
(Mississippi), tendered for filing an ex¬ 
ecuted Agreement for Purchase of Power. 
This Agreement provides for the sale of 
electric energy by Mississippi to South¬ 
ern Pine Electric Power Association 
(Southern Pine), to be delivered to a 
point near Brandon, Miss. 

Mississippi states that its Rate Sched- 
dule REA-13 (Revised) incorporated in 
the Agreement was heretofore filed with 
the Commission on January 10, 1975, as 
Company's service rate schedule appli¬ 
cable to all existing and new points of 
delivery. Mississippi further states that 
by order of the Commission on Febru¬ 
ary 7. 1975 (Docket No. B-9058), Sched¬ 
ule REA-13 (Revised) became effec¬ 
tive December 7. 1974, as affirmed by 
order of the Commission dated Septem¬ 
ber 8, 1976. Subsequent to December 1, 
1976, Mississippi applies, subject to re¬ 
fund. Rate Schedule REA-14 (Revised), 
the currently effective tariff for service to 
Electric Power Associations, filed on 
October 26, 1976, in compliance with the 
Commission’s order in Docket EIR76-830. 

Mississippi requests that the Commis¬ 
sion permit the Agreement to become 
effective on October 15, 1977, the date 
service will be initially rendered. 

Mississippi states that a copy of this 
filing has been mailed to Southern Pine. 

Any person desiring to be heard or to 
protest said filing should file a petition 
to Intervene or protest with the Federal 
Power Commission, 825 North Capitol 
Street. NE.. Washington, D.C. 20426, in 
accordance with $5 1.8 and 1.10 of the 
Commiss ion's rules of practice and proce¬ 
dure (18 CFR 1.8,1.10). All such petitions 
or protests should be filed on or before 
October 3, 1977. Protests will be consid¬ 
ered by the Commission in determining 
the appropriate action to be taken but 
will not serve to make protestants parties 
to the proceeding. Any person wishing to 
become a party must file a petition to 
intervene. Copies of this filing are on file 
with the Commission and are available 
for public inspection. 

Kenneth F. Plumb, 
Secretary. 

(PR Doc.77-28096 Filed 9-27-77;8;46 amj 


(Docket No. ER77-687) 

NEW ENGLAND POWER CO. 

Filing 

September 20. 1977. 
Take notice that on September 13, 
1977 New England Power Company 


("NEP") tendered for filing as a com- 
pliance filing Original Volume No. 2 to 
its FPC Electric Tariff and related Serv¬ 
ice Agreements dated as of various dates. 

NEP states that, pursuant to a Settle¬ 
ment Agreement between it and certain 
of its Customers, NEP has undertaken to 
allow those Customers to reduce their 
primary power takings and substitute 
therefor entitlements in Unit Power that 
NEP has offered. NEP's Tariff No. 2 is 
being filed to implement these unit power 
purchases, along with relative Service 
Agreements. 

NEP states further that this Commis¬ 
sion's Order of August 30. 1976 in Docket 
No. ER76-158 requires the filing of this 
material "in order to effectuate the pro¬ 
visions of the Settlement Agreement." 

Effective dates in accordance with the 
relative Service Agreements are re¬ 
quested. 

Any person desiring to be heard or to 
protest said filing should file a petition 
to intervene or protest with the Federal 
Power Commission, 825 North Capitol 
Street NE., Washington. D.C. 20426, in 
accordance with §5 1.8 and 1.10 of the 
Commission's rules of practice and pro - 1 
cedure (18 CFR 1.8, 1.10). All such peti¬ 
tions or protests should be filed on or 
before October 3, 1977. Protests will be 
considered by the Commission in deter¬ 
mining the appropriate action to be 
taken, but will not serve as to make pro¬ 
testants parties to the proceeding. Any 
person wishing to become a party must 
file a petition to intervene. Copies of this 
filing are on file with the Commission 
and are available for public inspection. 

Kenneth F. Plumb, 
Secretary. 

|FR Doc.77-28096 Piled 9-27-77;8:45 am] 


(Project No. 18551 

NEW ENGLAND POWER CO. 

Application for Approval of Easements 
Over Project Lands 

September 20, 1977. 

Public notice is hereby given that an 
application was filed on August 30, 1977, 
under the Federal Power Act, 16 U.S.C. 
791a-825r, by New England Power Co. 
(Correspondence to: Mr. Edward A. 
Plumley. Vice President. New England 
Power Co.. Turnpike Road, Westboro, 
Mass. 01581) for Commission approval 
of the grant to the Bellows Falls Village 
Corp. (Grantee) of three easements over 
certain lands of the Bellows Falls Proj¬ 
ect. FPC No. 1855, located in the ViUage 
of Bellows Palls. Windham County, Vt. 
The easements would facilitate effectua¬ 
tion of plans to sepaarte storm and sani¬ 
tary sewer systems which are currently 
combined in one system. 

The three parcels of land that would 
be covered by the easements are located 
on undeveloped brush lands between the 
Connecticut River and lands of the Bos¬ 
ton & Maine Railroad, about one-hall 
mile south of the Bellows Palls generat¬ 
ing plant. More specifically, the ease¬ 
ments would cover the following: (1) An 
area of 6,510 square feet for a 12-foot- 
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wide segment of access road from the 
existing sewage treatment plant access 
road to lands of the Boston & Maine 
Railroad; (2) an area of 3,440 square 
feet for construction, operation, and 
maintenance of segments of a 48-inch- 
diameter drainage pipe and a 12 -inch- 
diameter sewer pipe between lands of 
the Boston & Maine Railroad and the 
existing sewage treatment plant access 
road; and (3) an area of 4,375 square 
feet for construction, operation, and 
maintenance of a segment of a paved 
outlet channel between the existing sew¬ 
age treatment plant access road and 
lands of the Grantee. 

The separation of the sewage and 
stormwater systems would permit storm¬ 
water to be discharged directly into the 
Connecticut River, while sanitary waste 
would be conveyed to Grantee’s existing 
primary treatment facility, which is 
scheduled to be upgraded to provide 
secondary treatment. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should, on or before Octo¬ 
ber 14, 1977, file with the Federal Power 
Commission. 825 N. Capitol St. NE., 
Washington, D.C. 20426, a petition to in¬ 
tervene or a protest in accordance with 
the requirements of the Commission’s 
rules of practice and procedure, 18 CFR 
1.8 or 1.10 G977). All protests filed with 
the Commission will be considered by it 
in determining the appropriate action to 
be taken, but will not serve to make the 
Protestants parties to the proceeding. 
Any person wishing to become a party 
to a proceeding or to participate as a 
party in any hearing therein must file 
a petition to intervene in accordance 
with the Commission’s rules. 

The application is on file with the 
Commission and is available for public 
inspection. 

Kenneth F. Plumb, 
Secretary, 

[PRDoc.77-28097 PUed 9-27-77;8:46 amj 


[Docket Nos. RP77-115 etc.] 

PACIFIC GAS TRANSMISSION CO.. ET AL 

Order Accepting for Rling and Making Ef¬ 
fective Without Suspension Proposed 
Rate Increases and Granting Interven¬ 
tions 

September 19,1977. 

On July 7,1977, the Canadian National 
Energy Board announced increases in 
the price of natural gas exported from 
Canada to the United States. ’The price 
was increased from $1.83 (UB.) per 
MMBtu to $2.16 (U.S.) per MMBtu effec¬ 
tive as of September 21 . 1977. The four 
pipelines listed in the caption of this 
order request authorization to flow¬ 
through the price increase of the Cana¬ 
dian gas to their customers in the United 
States. For the reasons stated below, the 
requested authorization shall be granted. 

On July 25, 1977. Pacific Gas Trans¬ 
mission Co. (Pacific Gas) filed for au¬ 
thorization to include the $2.16 rate in 
its cost of service charges to Pacific Gas 
& Electric Co. effective September 21 . 
1977. Pacific Gas* filing Is made pursuant 


to the Commission’s order issued in 
Docket No. RP73-111 on September 3, 
1974, requiring the company to request 
Commission approval before Including 
the effect of Canadian price increases in 
its cost of service rate. 

Notice of Pacific Gas* filing was is¬ 
sued on August 5, 1977, providing for 
protests or petitions to Intervene to be 
filed on or before August 17, 1977. A 
petition to Intervene was filed on August 
22. 1977 by Pacific Gas & Electric Co. 
Although the filing of its petition to in¬ 
tervene was untimely, the participation 
by Pacific Gas & Electric Co. may be in 
the public interest and will not result in 
a delay of the proceeding. The inter¬ 
vention shall accordingly be granted. 

On the basis of annual purchases of 
390,000,000 Mcf per year, as adjusted to 
reflect a Btu content of 1.040 Btu per 
Mcf and an assumed exchange rate of 
.95 U.S. dollar per 1.00 Canadian dollar. 
Pacific Gas estimates that its purchased 
gas costs will increase by $128,600,000 
<U.S.) annually. 

Midwestern Gas Transmission Co. 
(Midwestern» filed on August 1. 1977, 
pursuant to its tariff PGA clause, for 
authorization to include in its rates the 
$2.16 border price as of September 21. 
1977. Notice of Midwestern’s filing was 
Issued August 10. 1977, providing for 
protests or petitions to intervene to be 
filed on or before August 22,1977. A peti¬ 
tion to intervene w^as filed on August 
22, 1977 by Michigan Wisconsin Pipe 
Line Co. ’That petition shall be granted. 

Information and supporting materials 
included in Midwestern’s filing show that 
under its three contracts with its Ca¬ 
nadian supplier, Midwestern’s cost of 
purchased gas will increase by $25,977,477 
annually. Based upon annual sales of 
114.957.261 Mcf, this represents an in¬ 
crease of 22.60 cents per Mcf. 

Great Lakes Gas 'Transmission Co. 
(Great Lakes» filed on August 5, 1977, 
pursuant to its tariff PGA clause, for 
authorization to Include in its rates the 
$2.16 border price as of September 21. 
1977. Notice of Great Lakes’ filing was 
Issued August 23. 1977, providing for 
protests or petitions to intervene to be 
filed on or before September 2. 1977. 
Petitions to Intervene were filed on Au¬ 
gust 26,1977 by Michigan Wisconsin Pipe 
Line Co. and on August 31. 1977 by Nat¬ 
ural Gas Pipeline Co. of America. These 
petitions shall be granted. 

Information and supporting materials 
included in Great Lakes’ filing show that 
under its contracts with its Canadian 
supplier. Great Lakes* cost of purchased 
gas will incre^e by $30,940,000 annual¬ 
ly as a result of the Canadian supply 
cost increase. Based on annual sales of 
88.867,081 Mcf. this represents an in¬ 
crease of 29.761 cents per Mcf. Addition¬ 
ally, based on annual transportation 
volumes of 282,876,004 Mcf under Great 
Lakes* Rate Schedule T-4, the increase 
in purchetsed gas cost results in an in¬ 
crease of 1.587 cents per Mcf in Great 
Lakes* transportation charges. 

Inter-CJity Minnesota Pipelines Ltd., 
Inc. (Inter-City) filed on August 19. 
1977, pursuant to its tariff PGA clause. 


for authorization to include in its rates 
the $2.16 border price for gas consumed 
at Roseau. Baudette and Warroad, Min¬ 
nesota, and the $2.00 (U.S.) per MMBtu 
border price for gas consumed at Inter¬ 
national Falls, Minnesota. The $2.00 per 
MMBtu price for gas used in Interna¬ 
tional Falls is the single exception made 
by the National Energy Board to the 
otherwise uniform border price of $2.16 
per MMBtu. Inter-City requests that 
the authorization be effective as of Oc¬ 
tober 1, 1977. Notice of Inter-City’s 
filing was issued on September 2, 1977. 
No comments or petitions to Intervene 
have been received in response to the no¬ 
tice. 

Information and supporting materials 
included in Inter-City’s filing show that 
purchased gas costs at Its import points 
will increase by $1,615,000 annually, or 
an average of 21.438 cents per Mcf. 

Inter-City requests a waiver of the 
filing requirement imposed by § 18.2 of 
its gas tariff. This section governs pur¬ 
chased gas cost adjustments made by In¬ 
ter-City and requires it to file with the 
Commission an annual report setting 
forth supporting information relating to 
the purchased gas cost adjustment pro¬ 
posed to be effective on November 1 of 
the same calendar year. Inasmuch as 
the data submitted by Inter-City as a 
part of its present filing is largely iden¬ 
tical to the data which would other¬ 
wise be required under 18.2, the Com¬ 
mission finds that good cause exists to 
grant the requested waiver. 

The four Importing pipelines listed in 
the caption of this order have filed sep¬ 
arate petitions in appropriate dockets to 
amend their import authorizations to 
permit them to pay the increase in the 
border price of natural gas which will 
become effective September 21, 1977. 
Necessary modifications of the import 
authorizations will be granted by sep¬ 
arate order. 

Upon review of the flUngs discussed 
above, the Commission finds that the 
requested authorizations should be 
granted. The pipelines* related tariff 
sheets will therefore be accepted for fil¬ 
ing and permitted to becotne effective as 
requested. ■ 14 

'The Commission orders’? iA* Pacific 
Gas is authorized U> include in its cost 
of service charges a cost of gas purchased 
from its Canadian supplier of $2.16 
>U.S.‘ per MMBtu, effective September 
21. 1977. 

<B > Midwestern’s ’Third Revised Sheet 
No. 5A to its FPC Gas Tariff. ’Third Re¬ 
vised Volume No. 1, is accepted for filing 
and permitted to become effective on 
September 21, 1977 

(C» Great Lakes* 'Twenty Fourth Re¬ 
vised Sheet No. 57 to its FPC Gas Tariff, 
First Revised Volume No. 1. Is accepted 
for filing and permitted to become effec¬ 
tive on September 21,1977. 

(D> Inter-City’s Ninth Revised Sheet 
No. 4 to its FPC Gas Tariff. Original Vol¬ 
ume No. 1, is accepted for filing and per¬ 
mitted to become effective on October 
1. 1977. 

• E) Pacific Gas and Electric Co. is per¬ 
mitted to Intervene in the proceeding in 
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Docket No. RP77-115. subject to the 
Commission's rules and regulations. 

(F) Michigan Wisconsin Pipe Line Co. 
Is permitted to intervene in the proceed¬ 
ing in Docket No. RP71-16 (PGA77-6). 
subject to the Commission's rules and 
regulations. 

(G) Michigan Wisconsin Pipe Line 
Co. and Natural Gas Pipeline Co. of 
America are permitted to intervene in 
the proceeding in Docket No. RP72-140 
(PGA77-4), subject to the Commission’s, 
rules and regulations. 

(H) The annual filing requirement of 
§ 18.2 of Inter-City’s Gas Tariff is waived. 

(I) The Secretary shall cause prompt 
publication of this order in the Federal 
Register. 

By the Commission. 

Kenneth F. Plumb, 
Secretary. 

fFR Doc.77-28091 PileU 9-27-77; 8 46 am] 


(Docket No. RP76-1021 

PANHANDLE EASTERN PIPEUNE CO. 

Further Extension of Time 
TENNESSEE GAS PIPELINE CO., ET AL 

Complaint and Petition to Reopen 
Curtailment Proceeding 

Septemer 20, 1977. 

By Commission Order issued June 30. 
1977, Panhandle Eastern Pipeline Com¬ 
pany (Panhandle) was required to file 
revised settlement rates within 15 days 
of issuance of the Order. On July 14,1977, 
Panhandle filed a request to extend the 
time in which to comply with the Order, 
and on Augrust 1, 1977, Panhandle filed 
an application for rehearing of the June 
30 Order and a motion to defer the date 
set for filing of the settlement rates. By 
Notices issued July 20, 1977, and August 
10, 1977, the Commission granted ex¬ 
tensions of time to August 15, 1977, and 
September 15, 1977, respectively, for fil¬ 
ing the revised settlement rates. 

Because the Commission has not had 
adequate owDortunity to consider the ap¬ 
plication for rehearing on the merits, a 
further extension of time is granted to 
and including October 14. 1977, within 
which Panhandle shall file the revised 
settlement rates required by the June 30 
Order. 

Kenneth F. Plumb, 
Secretary, 

|PR Doc.77-28098 Piled 9-27-77;8:46 am| 


(Docket No. RP77-132) 
TENNESSEE GAS PIPELINE CO. et al. 

Complaint and Petition To Reopen 
Curtailn>ent Proceeding 

September 20, 1977. 

Take notice that on August 31, 1977, 
Pike Natural Gas Company (Pike) and 
Delta Natural Gas Company (Delta) 
filed a joint complaint and petition to 
reopen curtailment proceeding, pursuant 
to Section 5(a) of the NatmaJ Gas Act 
(15 U.S.C. 717d) and $ 1.6 of the Com¬ 
mission's rules of practice and procedure 


(18 CFR 1.6) against Tfennessee Gas 
Pipeline Company (Tennessee).^ Pike 
and Delta allege that Tennessee has en¬ 
gaged in unreasonable curtailment prac¬ 
tices regarding its small general service 
(GS) customers necessitating the re¬ 
opening of the Tennessee curtailment 
proceeding. 

Pike and Delta are natural gas distri¬ 
bution companies organized and operat¬ 
ing in the States of Ohio and Kentucky, 
respectively, and purchase natural gas 
directly from Tennessee under its small 
general service (GS) rate schedule. 
Neither petlticmer has any storage facili¬ 
ties, and both assert dependence upon 
Tennessee's daily deliveries to satisfy 
their customers* full requirements. All of 
their requirements are alleged to fall 
within Priorities 1 and 2 of Tennessee’s 
curtailment plan. 

By letter dated AprU 26, 1977. Tennes¬ 
see notified petitioners that their final 
Curtailment Period Quantity Entitle¬ 
ment (CPQE) for the summer season 
from April 1, 1977 through October 31. 
1977, would consist of 192,048 Mcf for 
Pike and 519,920 Mcf for Delta. Each 
petitioner, according to the letter, would 
be allowed to vary its daily and monthly 
takes as long as it did not exceed on a 
given day its Maximum Daily Contract 
Quantity and such variations did not re¬ 
sult in exceeding the seasonal CPQE. The 
complaint states that Pike decided to rely 
solely upon its 1977 summer CPQE of 
192,048 Mcf from Tennessee, whereas 
Delta deemed it necessary to purchase 
60,000 Mcf of emergency gais from Na¬ 
tional Gas and Oil Corporation (Na¬ 
tional), which was transported by Ten¬ 
nessee during the months of Jime and 
July. 1977. 

In support of their complaint and re¬ 
quest to reopen the curtailment docket 
petitioners further aver that: (1) They 
were able to take less than their full en¬ 
titlements during the early months of 
the 1977 summer season and ’’banked” 
these reserve supplies of natural gas, 
including Delta's 60.000 Mcf of emer¬ 
gency gas from National, with Tennes¬ 
see with the understanding that if Ten¬ 
nessee's available gas supply remained 
imchanged or improved during the sum¬ 
mer season, each would be entitled to its 
full CPQE as set forth in the April 26. 
1977 letter; (2) In the event of suflacient 
decrease in Tennessee's gas supply dur¬ 
ing the remainder of the summer season. 
Tennessee could establish new CPQE’s 
and curtailment periods for its customers 
that could result in the partial or entire 
forfeiture of "banked” entitlements by 
Pike and Delta; (3) By letter dated Au¬ 
gust 15, 1977, Tennessee notified peti¬ 
tioners of a new CPQE for the remaining 
summer months that notwithstanding 
an increase in Tennessee’s available gas 
supply, would reduce Pike's entitlement 
for September and October while slightly 
increasing Delta's entitlement for the 
month of September; (4) Without the 
benefit of its "banked” gas for the re¬ 
mainder of the summer season. Pike will 


*Thl8 petition was filed in. Docket No. 
RP74-24, however, we shall assign a new and 
separate docket number to this complaint. 


be forced to curtail deliveries to Priority 
1 commercial customers that lack ade¬ 
quate alternate fuel facilities; (5) The 
denial of Delta's "banked” gas supplies 
would be very inequitable in view^ of 
Tennessee’s actual increase tn gas sup¬ 
ply subsequent to April 26, 1977, and 
would result in hardship to many of 
Delta’s customers; (6) Tennessee’s cur¬ 
tailment plan does not adequately pro¬ 
tect the high priority temperature-sensi¬ 
tive markets of its small GS customers 
and that the operation of such plan by 
Tennessee has been so inequitable as to 
deprive GS customers of their normal 
entitlement of gas supplies; (7) Ten¬ 
nessee has changed its GS customers 
entitlement no less than six times during 
a five month period with the effect of 
denying the small GS customers the 
benefit of banked gas; and (8) The 
Commission has granted relief similar to 
that here requested in the past. 

Petitioners request that the Commis¬ 
sion reopen the Tennessee curtailment 
proceeding for the purpose of examining 
Tennessee's treatment of its small GS 
customers, or. for the purpose of deter¬ 
mining whether such customers should 
be entitled to their full seasonal entitle¬ 
ments Inclusive of any supplies “banked” 
with Tennessee during the seasonal 
period. 

Any person desiring to be heard or to 
make any protest with reference to said 
petition should file on or before October 
15, 1977, a petition to intervene or a pro¬ 
test with the Federal Power Commission, 
Washington, D.C. 20426, in accordance 
with the requirements of the Commls- 
sion’ s ru les of practice and procedure 
(18 CFR 1.8 or 1.10). All protests filed 
with the Commission will be considered 
by it in determining the appropriate ac¬ 
tion to be taken, but will not serve to 
make protestants parties to the proceed¬ 
ing. Persons wishing to become parties 
to a proceeding or to participate as a 
party in any hearing therein must file 
petitions to intervene in accordance with 
the Commission's rules. The filing which 
was made with the Commission is avail¬ 
able for public inspection. 

Kenneth F. Plumb, 
Secretary. 

|FR Doc.77-28099 Piled 9-27-77,8:45 am| 


(Docket No. RP77-1341 

TENNESSEE GAS PIPEUNE CO., ET AL. 

Petition for Declaratory Order and Request 
for Prompt Action Due To Emergency 
Circumstances 

September 20, 1977. 

Take notice that on September 2,1977, 
the Springfield Gas System, Springfield. 
Tennessee (Springfield) filed, pursuant 
to § 1.7 of the Commission's rules of 
practice and procedure, a petition for 
declaratory order and accompanying re¬ 
quest for prompt action thereon due to 
emergency circumstances. 

Springfield is a small municipal gas 
distribution system purchasing all its 
natural gas requirements from Tennessee 
Gas Pipeline Company (Tennessee) un¬ 
der Tennessee's G-1 Rate Schedule, with 
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a daily contract entitlement of 4,895 Mcf. 
It has constructed a LNG satellite peak 
shaving plant capable of storing and re- 
gaslfylng, but not liquefying, natural gas 
in order to meet high priority loads dur¬ 
ing the winter season. The liquefaction 
service is rendered by the Nashville Gas 
Company (Nashville). which first fills its 
own LNG storage facility. Nashville has 
Indicated that it will be unable to liquefy 
for Springfield until about October 1. 

By letter dated April 26, 1977, Ten¬ 
nessee informed Springfield that its 
Pinal Curtailment Period Quantity En¬ 
titlement (CPQE) for the 1977 summer 
season from AprU 1,1977, through Octo¬ 
ber 31, 1977, would be 271,930 Mcf. Ac¬ 
cording to the petition, Springfield pur¬ 
posefully underran the monthly volumes 
constituting its summer CPQE during 
the months of April through August in 
order to have gas available during Octo¬ 
ber for liquefaction by Nashville. 

In support of its petition for declara¬ 
tory order, Springfield avers that: (1) 
By letter dated August 15, 1977, Ten¬ 
nessee notified Springfield of a somewhat 
increased summer CPQE effective from 
that date through October 31, 1977, 
which though reflecting an increased 
volume due to an improved supply and 
storage situation, causes Springfield to 
lose its accumulated underrun and con¬ 
sequently its ability to fill its ING stor¬ 
age tank for the protection of high prior¬ 
ity winter loads; (2) the instant petition 
is not a challenge to Tennessee’s curtail¬ 
ment plan but a request for a declaratory 
order finding Springfield to be entitled to 
the revised CPQE specified in Tennes¬ 
see’s August 15, 1977 letter and up to 
15,000 Mcf of its accumulated underrun 
prior to November 1.1977 to be used only 
for liquefaction purposes; (3) the Pre¬ 
siding Administrative Law Judge re¬ 
quired Tennessee to repay Consolidated 
Edison Company of New York, Inc. and 
Orange and Rockland Utilities, Inc. the 
respective amounts of their summer sea¬ 
son underruns in his initial decision in 
the consolidated complaint proceedings 
brought against Tennessee in Docket Nos. 
RP75-35 and RP75-36; and (4) Spring- 
field is a small customer with no operat¬ 
ing flexibility that operated prudently to 
accumulate underruns furnishing suffi¬ 
cient gas for liquefaction by Nashville. 

Springfield requests that in view of 
the urgency of this situation, the Com¬ 
mission grant the instant relief as 
promptly as possible, and at least by 
October 1.1977. 

Any person desiring to be heard or to 
protest said petition should file a petition 
to intervene or protest with the Federal 
Power Commission, 825 North Capitol 
Street, NE., Washington, D.C. 20426. in 
accordance with $$ 1.8 and 1.10 of the 
Commission’s rules of practice and pro¬ 
cedure (18 CFR 1.8, 1.10). All such peti¬ 
tions or protests should be filed on or be¬ 
fore October 3, 1977. Protetsts will be 
considered by the Commission in deter¬ 
mining the appropriate action to be 
taken, but will not serve to make Protes¬ 


tants parties to the proceeding. Any per¬ 
son wishing to become a party must file 
a petition to intervene. Copies of this 
petition are on file with the Commission 
and are available for public inspecticm. 

Kenneth F. Plumb, 
Secretary, 

|FR Doc 77-28100 Filed 9-27-77:8:45 am) 


(Docket No ER76-415I 
VIRGINIA ELECTRIC AND POWER CO. 

Refund Report 

September 20. 1977. 

Take notice that on September 6, 1977, 
Virginia Electric and Power Company 
(VEPCO) filed a refund report which it 
states is in compliance with the Com¬ 
mission’s order of June 20, 1977, in the 
above docket. 

VEPCO states that on August 19, 1977, 
refunds were made of all amounts col¬ 
lected under its proposed Rider R, Tem¬ 
porary Surcharge for Uncollected Fossil 
F^iel Expenses, with interest at a rate 
of nine percent per annum from the date 
of payment to VEPCO to the date of 
refund. 

Copies of VEPCO’s filing are on file 
with the Federal Power Commission and 
are available for public inspections. Any 
person desiring to file comments should 
file such comments with the Federal 
Power Commission, 825 North Capitol 
Street, NE., Washington. D.C. 20426 on 
or before October 12, 1977. 

Kenneth F. Plumb, 
Secretary. 

(FR Doc.77-28101 Piled 9-27-77.8:45 atnl 


I Docket No. CPT7-611) 

WESTERN TRANSMISSION CORP. AND 
NORTHWEST PIPELINE CORP. 

Complaint and Request for Order To Show 
Cause 

September 20, 1977. 

Take notice that on September 6,1977, 
Western Transmission Corporation 
(Complainant), 2700 Fidelity Union 
Tower, Dallas, Texas 75201, filed in 
Docket No. CP77-611 a complaint pur¬ 
suant to Section 1.6 of the Commis¬ 
sion’s rules of practice and procedure 
(18 CFR 1.6) that Northwest Pipeline 
Corporation (Defendant) has com¬ 
menced construction of facilities in Car¬ 
bon County, Wyoming, for the transpor¬ 
tation of natural gas in interstate com¬ 
merce and a request that the Commis¬ 
sion issue an order directing Defendant 
to show cause why its construction of 
said facilities is not in violation of the 
Natural <3^ Act and the Commission’s 
Regulations thereunder, all as more fully 
set forth in the complaint and request 
for order to show cause on file with the 
Commission and open to public inspec¬ 
tion. 

Complainant indicates that on or 
about August 15, 1977, it became aware 


that Defendant had commenced the sur¬ 
veying and staking of a proposed pipe¬ 
line in Carbon County, Wyoming, and 
that Defendant had earlier been engaged 
in negotiations with Complainant for the 
transportation by Complainant of gas 
from certain wells locate in the Creston 
area of Carbon County It is stated that 
Defendant has ceased such negotiations 
and its employees have indicated to Com¬ 
plainant that Defendant is constructing 
a pipeline in the area imder its FPC 
budget-type authorization. Complainant 
states that such facilities would not con¬ 
nect to any existing, or other proposed, 
transmission system of Defendant, but 
rather would connect to the system of 
Colorado Interstate Gas Company in 
Carbon County and would parallel at a 
distance of one to two miles the existing 
pipeline of Complainant. Complainant 
further states that its pipeline has an 
approximate throughput capacity of 80,- 
000 Mcf per day and present utilization 
of approximately 12.000 Mcf per day and 
that there is ample spare capacity in 
Complainant’s system to transport all 
gas which would be produced from com¬ 
pleted wells in the area and all wells 
which reasonably can be anticipated to 
be completed in the area in the foresee¬ 
able futiure. Complainant asserts that it 
is able and willing to provide to Defend¬ 
ant transportation service under such 
reasonable terms, conditions and charges 
as the Commission may authorize. 

Complainant asserts that Defendant 
has not sought Commission’s authoriza¬ 
tion to construct the pipeline facilities 
and submits that the budget-type ab¬ 
breviated application is inappropriate in 
the instant case where the facilities in 
question are either unnecessary or of 
questionable necessity. Consequently, 
Complainant believes that Defendant 
has no valid authorization to construct 
the subject facilities and requests that 
the Commission issue an order directing 
Defendant to show cause why its con¬ 
struction of such facilities is not in vio¬ 
lation of the Natural Gas Act and the 
Commission's regulations thereunder. 

Any person desiring to be heard or to 
make any protest with reference to said 
F>etition to complaint should on or be¬ 
fore October 18, 1977, file with the Fed¬ 
eral Power Commission, Washington. 

D.C. 20426, a petition to intervene or a 
protest in accordance with the require¬ 
ments of the Commission’s rules of prac¬ 
tice and procedure *18 CFR 1.8 or 1.10 •. 

All protests filed with the Commission 
will be considered by it in determining 
the appropriate action to be taken but ,,, 
will not serve to make the protestants ^ 
parties to the proceeding Any person?^;, 
wishing to become a party to a proceed- 
ing or to participate as a party in any 
hearing therein must file a petition to 
intervene in accordance with the Com¬ 


Kenneth F. Plumb, 
Secretary 

(PR Doc.77-28102 Filed 9-27-77:8 45 am) 


mission's rules. 
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[ 674(M)2 ] 

[Etocket No. RP77-1031 

ALGONQUIN GAS TRANSMISSION CO. 

Order Granting Request to Include Cdsts 
of Emergency Purchases in Purchased 
Gas Cost Adjustments, and Granting 
Interventions 

September 16, 1977. 

On June 15. 1977, Algonquin Gas 
Gas Transmission Corp. (Algonquin) ^ 
filed a request for special permission to 
recover through its purchased gas ad¬ 
justment (PGA) clause additional 
charges of approximately $600,000 to be 
billed by Algonquin’s sole supplier, Texas 
Eastern Transmission Corp. (Texas 
Eastern). This amount represents the 
cost of Algonquin’s allocation of Texas 
Eastern’s emergency purchases under 
the Emergency Natural Gas Act of 1977 
(Emergency Act). For the reasons stated 
below, the Commission shall grant the 
request and permit recovery of the emer¬ 
gency gas costs in Algonquin’s semi¬ 
annual purchased gas cost adjustment 
which is proposed to be effective on 
September 1. 1977.' 

Algonquin states that it expects to re¬ 
ceive approximately 510,000 dekatherms 
of emergency gas from Texas Eastern 
during May through July and will have 
thus incurred additional purchased gas 
costs of $600,000, which cannot be re¬ 
covered through its PGA provision 
without specific approval of the Com¬ 
mission. Algonquin’s PGA provision does 
not provide for tracking of short term 
purchases from Texas Eastern. Further, 
Order No. 7 issued by the Administrator 
of the Emergency Act authorized re¬ 
quests for Comm^ion approval to in¬ 
clude Emergency Act purchases in ad¬ 
justments imder PGA provisions where 
those purchEises do not exceed 2 percent?* 
of total sales. Here, the emergency vol¬ 
umes are 2.5 percent of Algonquin’s total 
sales. Algonquin states that its request 
is reasonable and fully consistent with 
the intent of both section 154.38(d) (4) 
(iv) (a) of the Commission’s regulations 
which provides for the establishment of 
Unrecovered Purchased Gas Cost Ac¬ 
counts, and section 6(b) (2) of the Emer¬ 
gency Act. 

Notice of this request was issued on 
June 24, 1977. 'Timely petitions to inter¬ 
vene have been filed jointly by eighteen 
customers (Bay State (jras Company et 
al.) * on July 6, 1977. 'Three state regu- 


»On July 16. 1977. In Docket No. RP72-110, 
Algonquin tendered for filing a revised tariff 
sheet to amortize all amounts in its Unre- 
covered Purchase Gas Cost Account, includ¬ 
ing these costs of emergency purchases and 
an alternate tariff sheet refiecting elimina¬ 
tion of such costs from the Unreoovered Pur¬ 
chased Gas Cost Account. 

>Bsy State Gas Co., Boston Gas Co., Bris¬ 
tol and Warren Gas Co., Cape Cod Gas Co., 
Commonwealth Gas Co.. The Connecticut 
Gas Co.. Connecticut Natural Gas Corp.. 
Fall River Gas Co., The Hartford Electric 
Light Co., Town of Mlddleborough, Munici¬ 
pal Gas & Electric Department. New Bed¬ 
ford Gas and Edison Light Co., North Attle¬ 
boro Gas Co.. City of Norwich, Department 


NOTICES 

latory commissions (New England Com¬ 
missions) * filed notice of intent to par¬ 
ticipate on July 14, 1977. 'The New Eng¬ 
land Commissioners have also protested 
Algonquin’s request. 'They note that some 
of the New England Commissions have 
undertaken investigations of the PGA 
clauses of distribution companies and 
suggest that this docket is an “appro¬ 
priate vehicle” for a similar investiga¬ 
tion. They state further that the purpose 
of this protest is merely to note toeir 
objection rather than to impede collec¬ 
tion of the subject revenues. On July 13, 
1977, Algonquin filed a response in op¬ 
position to the protest. 

Based upon a review of the pleadings 
and supporting data, the Commission 
finds that Algonquin’s petition should 
be granted and that the applicable reg¬ 
ulations should be waived to permit re¬ 
covery of emergency purchase costs 
through Algonquin’s PGA provision. 
'The volumes and charges are relatively 
small. The request is reasonable and 
consistent with general basis for PGA 
tracking authority. 'The protest by the 
New England Commissions will be de¬ 
nied. No specific allegations or factual 
assertions have been presented. 'Their 
request for a hearing is apparently un¬ 
related to Algonquin's petition in this 
docket which seeks permission to track 
costs already incurred by Texas Eastern 
in securing additional supplies for Al¬ 
gonquin. If the New England Commis¬ 
sions believe that a general investigation 
of Algonquin’s PGA provision is war¬ 
ranted, they may file a formal complaint 
pursuant to Section 5 of the Natural Gas 
and detail te factual basis for insti¬ 
tution of further proceedings. Finally, 
the Commission finds that participation 
by the above-named petitioners in this 
proceeding is in the public interest and 
that the petitions to intervene should 
be granted. 

'The Commission orders: (A) TTie re¬ 
quest filed by Algonquin on June 15,1977, 
for special permission and for waiver of 
the applicable Regulations to permit re¬ 
covery of the costs of Emergency Act 
purchases through Algonquin's semian¬ 
nual adjust under its PGA provision, is 
hereby granted. 

(B) The protest and request for a 
hearing filed by the New Englsuid Com¬ 
missions on July 14, 1977. as supple¬ 
mented on July 18, 1977, is hereby de¬ 
nied. 

(C) The above-named petitioners are 
permitted to intervene in the captioned 
proceeding subject to the Commission’s 
rules and regulations; Provided, how¬ 
ever, That the participation of the inter- 
venors shall be limited to matters affect¬ 
ing asserted rights and interests specifi¬ 
cally set forth in the petitions to inter¬ 
vene; And provided, further, 'That the 
admission of such intervenors shall not 


of Public utilities, Pequot Gas Co., The 
Providence Gas Co., South County Gas Co., 
The Southern Connecticut Gas Co., and the 
Tiverton Gas Co. 

> Connecticut Public Utilities Control Au¬ 
thority, Massachusetts PubUc UtUltles Com¬ 
mission. and the Division of Public Utilities 
and Carriers of the State of Rhode Island. 


be construed as recognition that they 
might be aggrieved by any order entered 
in this proceeding. 

By the Commission. 

Kenneth F. Plumb, 
Secretary. 

(PR Doc.77-28220 PUed 9-27-T7;8:45 am] 


[6740-02 ] 

(Docket No. CP77-616] 
COLORADO INTERSTATE GAS CO. 

Application 

September 21, 1977. 

'Take notice that on September 12, 
1977, Colorado Interstate Gas Co. (Ap¬ 
plicant), P.O. Box 1087, Colorado 
Springs, Colo. 80944, filed in Docket No. 
CP77-615 an application pursuant to 
section 7(c) of the Natural Gas Act and 
§ 15 7.7(b ) of the regulations thereunder 
(18 cm 157.7(b)) for a certificate of 
public convenience and necessity author¬ 
izing the construction during the calen¬ 
dar year 1978, and operation of facilities 
to enable Applicant to take into its cer¬ 
tificated main pipeline system natural 
gas which would be purchased from pro¬ 
ducers and other similar sellers thereof, 
all as more fully set forth in the applica¬ 
tion which is on file with the Commis¬ 
sion and open to public inspection. 

'The stated purpose of this budget-type 
application is to augment Applicant's 
ability to act with reasonable dispatch 
in connecting to its pipeline system sup¬ 
plies of natural gas which may become 
available from various producing areas 
generally co-extensive with its pipeline 
system or the system of other pipeline 
(x>mpanies which may be authorized to 
transport gas for the account of or ex¬ 
change with Applicant. 

Applicant states that the total cost 
of the proposed facilities would not ex¬ 
ceed $6,500,000 with no single project to 
exceed a cost of $1,500,000. These costs 
would be financed from current working 
fimds on hand, funds from operations, 
short-term borrowings, or long-term 
financing, it is said. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before October 
12. 1977, file with the Federal Power 
Commission, Washington, D.C. 20426, a 
petition to intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission’ s rul es of practice and pro¬ 
cedure (18 cm 1.8 or 1.10) and the 
regulations under the Natural Gas Act 
(18 CFR 157.10). All protests filed with 
the Commission will be considered by it 
in determining the appropriate action to 
be taken but will not serve to make the 
Protestants parties to the proceeding 
Any person wishing to become a party 
to a proceeding or to participate as a 
party in any hearing therein must file a 
petition to intervene in accordance with 
the Commission's Rules. 

Take further notice that, pursuant to 
the authority contained in and subject 
to the jurisdiction conferred upon the 
Federal Power Commission by sections 7 
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and 15 of the Natural Gas Act and the 
Commission’s rules of practice and pro¬ 
cedure, a hearing will be held without 
further notice before the Commission on 
this application if no petition to Inter¬ 
vene is filed within the time required 
herein, if the Commission on its own re¬ 
view of the matter finds that a grant of 
the certificate is required by the public 
convenience and necessity. If a petition 
for leave to intervene is timely filed, or 
if the Commission on its own motion be¬ 
lieves that a formal hearing is required, 
further notice of such hearing will be 
duly given. 

Under the procedure herein provided 
for, unless otherwise advised, it will be 
unnecessary for Applicant to appear or 
be represented at the hearing. 

Kenneth F. Plumb, 

Secretary, 

|FR Doc.77-28221 Piled 9-27-77;8:45 Bm] 


[6740-02 ] 

[Docket No. CP77-438 (Rr-386) ] 

COLUMBIA GULF TRANSMISSION CO.. 

ET AL 

Petition for Further Waiver 

September 21, 1977. 

Take notice that on August 19, 1977, 
Columbia Gulf Transmission Co. (Co¬ 
lumbia Gulf), Northern Natural Gas Co. 
(Northern). Tennessee Gas Pipeline Co. 
(Tennessee), and Trunkline Gas Co. 
(Trunkline). 2223 Dodge Street, Omaha, 
Nebr. 68102, filed in Docket No. CP77438 
(Rr-386) a petition for further waiver of 
provisions of § 157.22 to permit the con¬ 
tinuation of the emergency arrangement 
for a period not to extend beyond the 
date of receipt of authorization permit¬ 
ting the long-term transportation of the 
subject gas. 

The emergency arrangement referred 
to above involves the transportation by 
Columbia Gulf. Tennessee and Trunkline 
of volumes of gas under contract to 
Northern from offshore Eugene Island 
Block 332 and West Cameron Block 616 
to Northern’s system. This arrangement 
also Involved the sale by Northern to 
Panhandle Eastern Pipe Line Co. of 20 
percent of the volume of gas delivered to 
Tnmkline for Northern’s account as 
partial consideration for such transpor¬ 
tation. 

As noted, above, the sixty-day period 
provided for in the July 26, 1977 order, 
commenced on June 23, 1977, and will 
expire on August 22, 1977. All of the 
authorizations for the long-term trans¬ 
portation of the Eugene Island Block 332 
gas have not been issued and may not be 
issued by the August 22 deadline; there¬ 
fore, in order to avoid shutting in this 
source of supply the Applicants herein 
request a further waiver of the pro¬ 
visions of § 157.22 as regards the Eugene 
Island Block 332 gas until all such 
authorizations have been Issued. 

Any person desiring to be heard or to 
make any protest with reference to said 
application, on or before October 11. 
1977, should file with the Federal Power 


Commission, Washington, D.C. 20426, a 
petition to intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission’s rules of practice and pro¬ 
cedure (18 CFR 1.8 or 1.10). All protests 
filed with the Commission will be con¬ 
sidered by it In determining the appro¬ 
priate action to be taken, but will not 
serve to make the protestants parties to 
the proceeding. Any person wishing to 
become a party to a proceeding, or to 
participate as a party in any hearing 
therein, must file a petition to Intervene 
in accordance with the Commission’s 
rules. 

Kenneth F. Plumb, 
Secretary, 

IFR Doc.77-28212 Piled 9-27-77:8:45 am] 


[6740-02 ] 

fDooket No. RP73-43 (PGA 77-3) | 

MID LOUISIANA GAS CO. 

Order Initiating Hearing Granting 
Interventions and Establishing Procedures 

September 21. 1977. 

On Jime 17, 1977, Mid Louisiana Gas 
Co. (Mid Louisiana) tendered for filing 
a revised tariff sheet incorporating a 
proposed PGA rate increase to become 
effective^ on August 1, 1977. The pro¬ 
posed increase includes (1) a 40.36 cents 
per Mcf increase under Mid Louisiana 
rate schedules G-l, <36-1, and I-l, and 
(2) a 30.55 cents per Mcf increase im- 
der rate scehdules E-1. The increase 
under rate schedules 0-1. SG-1. and I-l 
is made up of a 13.65 cents per Mcf in¬ 
crease in the current cost of purchased 
gas and a 26.71 cents per Mcf Increase in 
the surcharge to recover previously unre¬ 
covered purchased gas costs. The increase 
under rate schedule E-1 tracks a 30.55 
cents per Mcf increase in the cost of gas 
purchased from United Gas Pipe Line Co. 
(United). 

Mid Louisiana included in its filing an 
alternate tariff sheet ® reflecting in¬ 
creases identical to those described above 
except that a 10.32 cents per Mcf sur¬ 
charge (including a 9 percent carrying 
charge) rather than a 17.38 cents per 
Mcf surcharge is proposed under rate 
schedules 0-1, SG-l, and I-l. The lower 
alternate surcharge would remain in ef¬ 
fect for 12 months rather than the nor¬ 
mal 6 months. The purpose of the longer 
surcharge period is to minimize the im¬ 
pact of the large unit surcharge. How¬ 
ever, the Commission’s PGA regulations 
do not provide for carrying charges such 
as are proposed by Mid Louisiana. 
Waiver of the regulations to permit 
carrying charges has not been requested 
or supported. Inasmuch as the proposed 
carrying charges are inconsistent with 
the Commission’s regulations and result 
in higher total rates to the consumer, the 
Commission finds that the proposed 
rates incorporating a nine percent carry¬ 
ing charge must be rejected. 


» Alternate Twenty-Sixth Revised Sheet No. 
3A to First Revised Tariff Volume No. 1. 

a Twenty-Sixth Revised Sheet No. 3A to 
First Revised Tariff Volume No. 1. 


Mid Louisiana’s filing includes 920.000 
Mcf of supplies purchased from South 
Louisiana Production Co. (SLP) at a 
rate of $1.60 per Mcf. A certificate of 
public convenience and necessity has not 
been Issued for this sale, and inclusion 
of these amounts therefore may not be 
proper. 

A review of Mid Louisiana’s filing re¬ 
veals that the proposed rates are based, 
in part, upon estimated gas costs for the 
months of May, June, and July, 1977, in 
the deferred account. The use of esti¬ 
mated costs appears to be inconsistent 
with the (Commission’s applicable regu¬ 
lations and Mid Louisiana’s tariff PGA 
clause. 

Public notice of Mid Louisiana’s filing 
was issued on July 12,1977, providing for 
protests on petitions to intervene to be 
filed on or before July 22. 1977. On July 
25. 1977, the city of Baker, Louisiana 
filed a letter of protest to the proposed 
rate increase, and requested that the 
increase be suspended for five months. 
’The city of Baker makes reference to the 
unusually large magnitude of rate in¬ 
creases being sought by Mid Louisiana 
through its filings with this Commission. 

On July 29. 1977, Gulf States Utilities 
Company (Gulf States) filed an un¬ 
timely petition to intervene in the pro¬ 
ceeding and. in addition, requested the 
Commission to (1) reject Mid Louisi¬ 
ana’s filing, or (2) suspend the proposed 
Increase for the maximum period of five 
months, (3) set the matter for hearing 
and (4) consolidate the present PGA rate 
increase filing with Mid Louisiana’s gen¬ 
eral rate increase application in Dock¬ 
et No. RP77-58. 'The latter proceeding 
was previously set for hearing by the 
Commission. Mid Louisiana’s increased 
rates in Docket No. RP77-58 became ef¬ 
fective on July 15,1977, subject to refund 
following a 30 day suspension. On August 
1, 1977, the city of Baker. La., and other 
municipalities located in Louisiana and 
Mississippi * jointly filed a late petition 
to intervene and requested the Commis¬ 
sion to take the same actions requested 
by Gulf States. On August 26. 1977, the 
Louisiana Consumer’s League. Inc., peti¬ 
tioned to intervene and also requested 
that Mid Louisiana's filing be rejected 
or set for hearing. The Commission finds 
that the petitioners have demonstrated 
an Interest in this proceeding and that 
the petitions to Intervene should be 
granted. 

For the reasons set forth above, the 
Commission finds that Mid Louisiana's 
proposed PGA rate Increase has not been 
shown to be just and reasonable, and 
may be unjust, unreasonable, unduly dis¬ 
criminatory, preferential or otherwise 
imlawful. The Commission shall there¬ 
fore enter upon a hearing to determine 
the justness and reasonableness of the 
proposed increase. 

The Commission finds that good cause 
has not been shown to grant the request 


> Cities of Baker. Zachary, and Vidalia, La.; 
towns of CJllnton, St. Franclsvllle, Jackson. 
Jonesville, and Slaughter, La.; towns of 
Woodvllle and CentrevUle, Miss.; village of 
Clajrton, La. 
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of the intervenors for rejection, suspen¬ 
sion or consolidation. Mid Louisiana’s 
proposed PGA rates become effective by 
operation of law on August 1. 1977. The 
increase is therefore not subject to re¬ 
jection or suspension. Moreover the is¬ 
sues in this proceeding Sire more narrow 
in scope thsui those in Mid Louisiana’s 
general rate proceeding in Docket No. RP 
77-68. Here the principal question Is 
whether Mid Louisiana’s claimed PGA 
rate increase has been properly calcu¬ 
lated in accordance with the Commis¬ 
sion’s applicable regulations and Mid 
Louisiana’s tariff PGA clause. It is to be 
hoped that a determination of the proper 
PGA rate adjustment can be made with¬ 
out the need for a full evidentiary hear¬ 
ing, although that possibility is provided 
for by this order. The Commission there¬ 
fore finds that consolidation of this pro¬ 
ceeding with that in Docket No. RP77-58 
is neither required nor desirable under 
the present circumstances. 

*rhe Commission orders. (A) Pursuant 
to the authority of the Natural Gas Act. 
particularly sections 5, 7. 8.14,15. and 16 
thereof, and the Commission’s rules and 
regulations, a hearing shall be held in 
this proceeding to determine the justness 
and reasonableness of the PGA rate in¬ 
crease proposed herein by Mid Louisiana. 

(B) An informal conference shall be 
convened by the Commission staff as 
soon as possible following issuance of this 
order for the purpose of resolving the is¬ 
sues in this proceeding. Further proce¬ 
dures, if any, as may be required follow¬ 
ing conclusion of the conferepce shall be 
prescribed by the Presiding Law Judge 
upon motion by the parties to the pro¬ 
ceeding, including the staff. 

(C) A Presiding Administrative Law 
Judge, to be designated by the Chief Ad¬ 
ministrative Law Judge pursuant to 18 
CFR 3.5(d). shall be assigned to this pro¬ 
ceeding for the purposes set forth in this 
order and to preside over any hearings 
which ultimately may be required. 

(D) Mid Louisiana’s pror>osed ’Twenty 
Sixth Revised Sheet No. 3A to First Re¬ 
vised Tariff Volume No. 1 is rejected. 

(E) The above-named petitioners are 
permitted to Intervene in this proceed¬ 
ing, subject to the Commission’s rules 
and regulations. 

(F) The intervenors’ requests for re¬ 
jection, suspension and consolidation are 
denied. 

(G) The Secretary shall cause prompt 
publication of this order in the Federal 
Register. 

By the Commission. 

Kenneth F. Plumb, 

Secretary, 

[FR Doc.77-28213 Piled 9-27-77;8:46 ami 


[6740-02] 

(Docket No. ER77-1J 
MISSISSIPPI POWER CO. 

Order Approving Settlement Agreement 
September 21, 1977. 
On May 31, 1977, Mississippi Power 
Co. (MPCo) filed by Motion a pro¬ 


posed Settlement Agreement, executed 
by MPCo and the Coast Electric Power 
Association, Singing River Electric Power 
Association and East Mississippi Electric 
Power Association (EPAs) requesting' 
that the agreement be certified to the 
Commissicm for approval. On June 2, 
1977, Presiding Administrative Law 
Judge Llebman certified the proposed 
Agreement to the Commissioci for con¬ 
sideration. 

Public notice of the certification was 
Issued on June 30, 1977, with comments 
due on or before July 13, 1977. On July 
13, 1977, Commissicm Staff filed com¬ 
ments in support on the settlement. No 
comments in opposition have been filed. 

Proceedings in this docket were ini¬ 
tiated on October 1, 1976, when MPCo 
tendered for filing a proposed rate in¬ 
crease of $4,536,270 (23.0 percent) based 
on a projected 12-month pericKi ending 
October 31, 1977, for the EPAs. By order 
issued October 29, 1976, the Commission 
accepted the proposed increase for filing 
and suspended it until November 2, 1976, 
when it was allowed to go into effect, sub¬ 
ject to refund. 

At a settlement conference held on 
May 9, 1977, MPCo and the EPAs agreed 
to a settlement in this proceeding. The 
settlement agreement provides (1) for a 
test period increase of $3,650,376 (18.6 
percent) to be effective November 2, 
1976; (2) for a moratorium ending De¬ 
cember 31, 1978, on the effectiveness of 
any proposed rate change; (3) for termi¬ 
nation of the service arrangement if one 
party notifies the other at least three 
years prior to the effective date of such 
termination (the current notification pe¬ 
riod is two years); and (4) no conces¬ 
sion is made with respect to any rate¬ 
making principle or law. Although it U 
not expressly stated in the agreement, 
it is the imderstanding of the parties that 
MPCo will refund amounts collected in 
excess of the rates contained in the set¬ 
tlement agreement with Interest com¬ 
puted at 9 percent per annum. The 
Settlement revenues produce an overall 
rate of return of 8.92 percent including 
a 12.96 percent return on common equity. 

Based on our review of the record in 
this proceeding. Including the settlement 
agreement itself, the Commission finds 
that the proposed settlement agreement 
represents a reasonable resolution of all 
the issues in this proceeding, and that 
such settlement is in the public interest. 
Accordingly, the settlement agreement 
between MPCo and the EPAs should be 
approved. 

The Commission finds. The proposed 
settlement agreement submitted to the 
Commission in this proceeding by 
MPCo, should be approved and made ef¬ 
fective as hereinafter ordered. 

The Commission orders. (A) The 
settlement agreement submitted in this 
docket on May 31, 1977, by MPCo, is 
hereby approved and made effective as 
of November 2, 1976. 

(B) MPCo is hereby directed pursuant 
to S 35.1(a) of the Commission’s Regula¬ 
tions to file within 30 days revised tariff 
sheets in accordance with the terms of 
the approved settlement agreement. 


(C) Within 30 days after the settle¬ 
ment tariff sheets are accepted for filing. 
MPCo shall refund amounts collected in 
excess of the settlement rates with inter¬ 
est computed at 9 percent per annum. 

(D) Within 15 days after refunds have 
been made, MPCo shall file with the 
Commission a compliance report show¬ 
ing monthly billing determinants and 
revenues under prior, present and settle¬ 
ment rates; the monthly revenue refund; 
and the monthly interest computation 
together with a summary of such infor¬ 
mation for the total refund periCKl. A 
copy of such report shall also be fur¬ 
nished to each State Commission within 
whose jurisdiction the wholesale custom¬ 
ers distribute and sell electric energy at 
retail. 

(E) This order is without prejudice to 
any findings or orders which have been 
made or which will hereafter be made by 
the Commission, and is without prejudice 
to any claims or contentions w^hich may 
be made by the Commission, its Staff, 
or any party or person affected by this 
order, in any proceeding now pending or 
hereafter instituted by or against MPCo 
or any party or person. 

(P) ’The Secretary shall cause prompt 
publication of this order to be made in 
the Federal Register. 

By the Commission. 

Kenneth P. Plumb, 
Secretary. 

(FR Doc.77-28222 Filed 9-22-77:8:46 am] 

[ 6740-02 ] 

NATURAL GAS PIPELINE CO. OF 
AMERICA 

(Docket No. CP77-1561 
Petition To Amend 

September 21, 1977. 

Take notice that on September 12, 
1977, Natural Gas Pipeline Co. of Amer¬ 
ica (Petitioner >, 122 South Micnigan 
Avenue, Chicago. Illinois 60603, filed in 
Docket No. CP77-156 a petition to amend 
the Commission’s order of June 6, 1977, 
issued in the instant docket (57 FPC -_) 
pursuant to section 7<c» of the Natural 
Gas Act and section 2.79 of the Commis¬ 
sion’s General Policy and Interpretations 
so as to authorize Petitioner to extend 
the term of its transportation arrange¬ 
ment with Nabisco. Inc. (Nabisco) to 
June 23, 1977, and to authorize an in¬ 
crease in the contracted quantity from 
500 to 1125 Mcf of natural gas per day. 
all as more fully set forth in the petition 
to amend on file with the Commission 
and open to public inspection. 

Petitioner indicates that on Januarj^ 
28, 1977, it was granted temporary au¬ 
thorization to transport up to 500 Mcf of 
natural gas per day for Nabisco, and that 
pursuant to the Commission’s order of 
June 6,1977, it was granted final author¬ 
ization to render such service in the 
instant docket. 

Petitioner states that In the course of 
subsequent negotiations to work out a 
written agreement, it has been request¬ 
ed to extend the transportation service 
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to June 23. 1977, and to increase the vol¬ 
ume up to 1125 Mcf of natural gas per 
day, reflecting the availability of supply 
to Nabisco. 

It is indicated that Nabisco has pur¬ 
chased from Edwin L. Cox and Emerald 
Exploration a quantity of natural gas es¬ 
timated to average 900 Mcf per day (at 
15.025 psia) to be produced from the 
Bayou BouUion Field. Iberville, and St. 
Martin Parishes, La. Petitioner indicated 
that pursuant to authorization granted 
in Docket No. CP76-241, et al., Nabisco 
delivers up to 1124 Mcf of natural gas 
per day to Transcontinental Gas Pipe 
Line Corp. (Transco) for redelivery to 
Public Service Electric and Gas Co. for 
Nabisco’s account, and to Commonwealth 
Natural Gas Corporation for the account 
of Nabisco. Petitioner states that ulti¬ 
mate use of such gas is in Nabisco’s Fair- 
lawn, N J. and Richmond. Va. bakeries. 
It is indicated that pursuant to a tem¬ 
porary certificate issued February 11. 
1977, Transco is authorized to redirect 
a portion of Nabisco's gas to Texas East¬ 
ern Transmission Corporation for ulti¬ 
mate delivery through local distribution 
companies to Nabisco’s plant in Pitts¬ 
burgh, Pa.. Buffalo and Niagara Falls, 
N.Y., and Philadelphia, Pa. 

Petitioner states that Transco would 
deliver gas to Petitioner for Nabisco’s 
account, with delivery taking place by 
displacement, at the tailgate of the La- 
Gloria plant in Jim Wells County, Tex. 
Petitioner indicates that it would trans¬ 
port such gas through its Gulf Coast sys¬ 
tem for delivery to the Peoples Gas Lights 
and Coke Co. (Peoples) at existing de¬ 
livery points for Nabisco’s account. Na¬ 
bisco would utilize such gas in its bakery 
in Chicago. HI., to offset any curtailment 
by Peoples, it is said. 

Petitioner states that It would retain 
5 percent of the volumes received for 
transportation as make-up for compres¬ 
sor fuel and line loss, and that it would 
continue under the terms of the extended 
agreement to collect a charge of 30.0 
cents per Mcf (at 14.65 psia) for all quan¬ 
tities transported and delivered to Peo¬ 
ples for Nabisco’s account. 

Any person desiring to be heard or to 
make any protest with reference to said 
petition to amend should on or before 
October 11, 1977. file with the Federal 
Power Commission, Washington, D.C. 
20426, a petition to intervene or a protest 
in accordance with the requirements of 
the Commissio n's r ules of practice and 
procedure (18 CFR 1.8 or 1.10) and the 
regulations under the National Gas Act 
(18 CFR 157.10). All protests filed 
with the Commission will be consid¬ 
ered by it in determining the appropriate 
action to be taken but will not serve to 
make the protestants parties to the pro¬ 
ceeding. Any person wishing to become 
a party to a proceeding or to participate 
as a party in any hearing therein must 
file a petition to Intervene in accordance 
with the Commission’s rules. 

Kenneth F. Plumb, 
Secretary, 

I PR Doc.77-28214 Piled 9-27-77; 8:45 am) 


[ 674(M)2 ] 

[Docket No. CP77-447J 
NORTHWEST PIPELINE CORP. 

Amendment to Application 

September 21. 1977. 

Take notice that on September 8,1977, 
Northwest Pipeline Corporation (Appli¬ 
cant), P.O. Box 1526, Salt Lake City. 
Utah 84110, filed in Docket No. CP77-447 
an amendment to its application filed in 
said docket pursuant to section 7 of the 
Natural Gas Act setting forth the maxi¬ 
mum volume which Applicant would be 
obligated to transport for IGC Petroleum 
Company (IGC) at 5.000 Mcf of natural 
gas per day, all as more fully set forth in 
the amendment on file with the Com¬ 
mission and open to public inspection. 

Applicant indicate that on June 17, 
1977, it filed an application in the Instant 
docket requesting authorization to trans¬ 
port up to 5,000 Mcf of natural gas per 
day in interstate commerce for the ac¬ 
count of IOC pursuant to the terms of 
an agreement dated February 22, 1977 
between the two parties. Applicant states 
that it has. inter alia, agreed to transport 
certain volumes of natural gas, owned or 
controlled by IGC, from the supply 
source which is located in the Rangely 
Field, Rio Blanco County, Colorado to 
an existing delivery point where it pres¬ 
ently sells and delivers natural gas to In¬ 
termountain Gas Company. 

It is indicated that Section 2.1 of the 
agreement dated February 22, 1977, lim¬ 
ited the volumes of gas to be transported 
to the volumes of gas which Applicant is 
able to accept into its Plceance Creek 
Gathering Line, and. further, provided 
that the transportation volumes may be 
reduced in order for Applicant to trans¬ 
port its own gas in satisfaction of the 
contract demands of Applicant’s custom¬ 
ers. 

It is indicated that Applicant and IGC 
have verbally agreed that Applicant 
would limit its request for transporta¬ 
tion authorization to 5,000 Mcf of natural 
gas per day, and that as evidence of such 
verbal agreement the two parties have 
entered into an agreement dated August 
2, 1977, which establishes the maximum 
volume which Applicant would be obli¬ 
gated to transport under the February 
22, 1977 (Rangely) agreement at 5,000 
Mcf per day. The letter agreement dated 
August 2, 1977, has the further caveat 
that Applicant’s transportation obliga¬ 
tion under the Rangely agreement is not 
intended to and would not in fact require 
Applicant to inhibit, erode or otherwise 
prevent full satisfaction of Applicant’s 
firm contractual demands on its pipeline 
system, it Is said. 

Any person desiring to be heard or to 
make any protest with reference to said 
amendment should on or before October 
12, 1977, file with the Federal Power 
Commission. Washington, D.C. 20426, a 
petition to intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission’s rules of practice and pro¬ 
cedure (18 CFR 1.8 or 1.10) and the reg¬ 


ulations imder the Natural Gas Act (18 
CFR 157.10). All protests filed with the 
Commission will be considered by it in 
determining the appropriate action to 
be taken but will not serve to make the 
protestants parties to the proceeding. 
Any person wishing to become a p€ui;y 
to a proceeding or to particpate as a 
party in any hearing therein must file a 
petition to Intervene in accordance with 
the Commission’s rules. All persons who 
have heretofore filed need not file again. 

Kenneth F. Plumb, 
Secretary, 

(FR Doc. 77-28223 Piled 9-27-77:8:45 ami 


[6740-02 ] 

(Project No. 837] 

PUBLIC UTILITY DISTRICT NO. 1 OF 
CHELAN COUNTY, WASHINGTON 

Land Withdrawal (Additional) Washington 
September 19,1977. 

On August 25. 1925, the Chelan Elec¬ 
tric Company, predecessor to the Public 
Utility District No. 1 of Chelan County, 
Washington, filed, as parts of an appli¬ 
cation for license, map Exhibit K, sheets 
1 through 39 (FFC Nos. 637-8-1 through 
-0-39), for the Chelan Project, desig¬ 
nated as Project No. 637, and located on 
the Columbia River in the State of 
Washington. 

Though all public lands within the 
project boundary as shown on the 
aforementioned map exhibit sheets were 
withdrawn by the filing of the license 
application, various subdivisions were 
inadvertently omitted from the orig¬ 
inal notice of land withdrawal for this 
project. ’This notice has been prepared 
to Include the omitted public lands. 

Therefore, in accordance with the pro¬ 
visions of Section 24 of the Act of June 
10, 1920, as amended, notice is hereby 
given that the land hereinafter described 
Insofar as title thereto remains in the 
United States is, from the date of Au¬ 
gust 25, 1925, reserved from entry, loca¬ 
tion or other disposal under the laws of 
the United States until otherwise di¬ 
rected by this Commission or by Con¬ 
gress: 

All portions of the following described 
(tubdivislons lying within the project bound¬ 
ary aa shown on map Exhibit K. sheets 2 
and 3 (FPC Nos. 637-0-3 and -8-4): 

Williamjctte Meridian, Washinston 

T. 32N..R. 18E., 

Sec. 17. lot 4. 

T. 31 N.. R. 19 E., 

Sec. 19. lots 2. 3. 4. 

T. 29 N.. R. 20 E., 

Sec. 3.NWy4SW»4. 

(aggregate approximately 5.6 acres) 

Copies of the aforementioned map ex¬ 
hibits have been transmitted to the Geo¬ 
logical Survey. Bureau of Land Man¬ 
agement, and Forest Service. 

Kenneth F. Plumb, 
Secretary. 

[FR Doc.77-28233 Filed 9-27-77;8:45 amj 
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[ 6740-02 ] 

[Docket No. RM77-22J 

RATE OF INTEREST ON AMOUNTS 
SUBJECT TO REFUND 

Motion To Initiate Rulemaking to Adjust 
Interest Rate on Refunds 

Septebcber 16, 1977. 

Take notice that nineteen public util¬ 
ity companies ^ Jointly filed on June 24. 
1977, a Motion to Initiate a Rulemaking 
to Adjust downward from 9 percent to 
7 percent the interest rate applicable to 
refunds under* the Federal Power Act 
and The Natural Gas Act. 

The companies states that there has 
been a decline and relative stability in 
short term money costs since the in¬ 
terest rate on refunds was increased from 
7 percent to 9 percent by the Commis¬ 
sion in Order No. 513, 52 FPC 920. Reh. 
denied 52 FPC 1771 (1974). The com¬ 
panies conclude that the 9 percent re¬ 
fund rate the Commission ordered in 
1974 is no longer proper and that rule- 
making procedures should be instituted 
for the purpose of amending §§ 35.19(a), 
154.67(c) and 154.102(c) of the Commis¬ 
sion’s regulations under the Federal 
Power Act and the Natural Gas Act. 

Any person desiring to be heard or to 
protest said filing should file a petition 
to intervene or protest with the Federal 
Power Commission, 825 North Capitol 
Street. NE, Washington, D.C. 20426, in 
accordance with $§1.8 and 1.10 of the 
Commission’s rules of practice and pro¬ 
cedure (18 CFR 1.8, 1.10). All such peti¬ 
tions or protests should be filed on or 
before October 1, 1977. Protests will be 
considered by the Commission in deter¬ 
mining the appropriate action to be 
taken, but will not serve to make Pro¬ 
testants parties to the proceeding. Any 
person wishing to become a party must 
file, a petition to Intervene. Copies of 
this filing are on file with the Commis¬ 
sion and are available for public in¬ 
spection. 

Kenneth F. Plxtmb, 
Secretary, 

[PR Doc.77-28208 PUed 9-27-77;8;46 ami 


[6740-02 ] 

[Docket No. CP77-ei8J 

SEA ROBIN PIPELINE CO. 

Pipeline Application 

September 21. 1977. 
Take notice that on September 13, 
1977, Sea Robin Pipeline Company (Sea 
Robin) filed in Docket No. <^7-618, an 


^Arizona PubUc Service Company, Arkan¬ 
sas Power Sc Light Co., Boston Edison Co., 
Carolina Power & Light Co., Central Vermont 
PubUc Service Corp., Plorlda Power A Light 
Co., Florida Power Corp., Louisiana Power A 
Light Co., Minneeou Power A Light (3o., Mis¬ 
sissippi Power A Light Co., Montaup Electric 
Co., Northern States Power Co., Public Serv¬ 
ice Co. of Indiana, South CaroUna Electric 
A Gas Company; Upper Peninsula Power Co., 
Utah Power A Light CO., Wisconsin Electric 
Power Co., Wisconsin Michigan Power Co,, 
Alabama Power Co. 


application for temporary and perma¬ 
nent certificates of public convenience 
and necessity, pursuant to section 7(c) 
of the Natural Gas Act, as amended, au¬ 
thorizing the transportation of natural 
gas for Natural Gas Pipeline Company of 
America (Natural). Sea Robin states, 
that it jDroposes to transport a contract 
demand quantity of 90,000 Mcf of gas 
per day for Natural from Eugene Island 
Block 305 to a delivery point onshore lo¬ 
cated near the terminus of Sea Robin’s 
pipeline at Erath, Vermilion Parish, 
Louisiana, all as more fully described in 
the application which is on file with the 
Commission and open to public inspec¬ 
tion. 

Any person desiring to be heard or to 
make any protest with reference to said 
application, on or before October 11. 
1977, should file with the Federal Power 
Commission, Washington, D.C. 20426, a 
petition to Intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission’s rules of practice and pro¬ 
cedure (18 CFR 1.8 or 1.10). All protests 
filed with the Commission will be con¬ 
sidered by it in determining the appro¬ 
priate action to be taken, but will not 
serve to make the protestants parties to 
the proceeding. Any person wishing to 
become a party to a proceeding, or to 
participate as a party in any hearing 
therein, must file a petition to intervene 
In accordance with the Commission’s 
Rules. 

Take further notice that, pursuant to 
the authority contained in and subject to 
the jurisdiction conferred upon the Fed¬ 
eral Power Commission by sections 7 and 
15 of the Natural Gas Act and the Com¬ 
mission’s rules of practice and procedure, 
a hearing will be held without further 
notice before the Commission on this ap¬ 
plication if no petition to intervene is 
filed within the time required herein, if 
the Commission on its own review of the 
matter finds that a grant of the certifi¬ 
cate is required by the public conven¬ 
ience and necessity. If a petition for 
leave to intervene is timely filed, or if the 
Commission on its own motion believes 
that a formal hearing is required, fur¬ 
ther notice of such hearing will be duly 
given. 

Under the procedure herein provided 
for. unless otherwise advised, It will be 
unnecessary for Applicant to appear or 
be represented at the hearing. 

Kenneth F. Plumb, 

Secretary, 

[PR Doc.77-28224 PUed 9-27-77;8:45 am) 


[674(M)2] 

[Docket No. CP77-614J 

SOUTH TEXAS NATURAL GAS 
GATHERING CO. 

Application 

September 21,1977. 

Take notice that on September 9,1977, 
South Texas Natural Gas Gathering 
Company (Applicant), Five Greenway 
Plaza East, Houston. Texas 77046, filed 


in Docket No. CP77-614 an application 
pursuant to section 7(c) of the Natural 
Gas Act and $ 157.7(b) of the regulations 
thereunder (18 CFR 157.7(b)) for a cer¬ 
tificate of public convenience and ne¬ 
cessity authorizing the construction, dur¬ 
ing the 12-month period commencing 
with the date of this order, and opera¬ 
tion of facilities to enable Applicant to 
take into its certificated main pipeline 
system natural gas which would be pur¬ 
chased from producers and other similar 
sellers thereof, all as more fully set forth 
in the application on file with the Com¬ 
mission and open to public inspection. 

The stated purpose of this budget-au¬ 
thorization is to augment Applicant’s 
ability to act with reasonable dispatch in 
connecting to its pipeline system supplies 
of natural gas which may become avail¬ 
able from various producing areas gen¬ 
erally co-extensive with its pipeline sys¬ 
tem or the systems of other pipeline com¬ 
panies which may be authorized to 
transport gas for the account of or ex¬ 
change gas with Applicant. 

Applicant states that the total cost of 
the proposed facilities would not exceed 
$360,000 and that the cost of any single 
project would not exceed $90,000. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before Octo¬ 
ber 12, 1977, file with the Federal Power 
Commission, Washington, D.C. 20426, a 
petition to intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission’s rules of practice and pro¬ 
cedure (18 CFR 1.8 or 1.10) and the reg¬ 
ulations under the Natural Gas Act (18 
crPR 157.10), All protests filed with the 
Commission will be considered by it In 
determining the appropriate action to be 
taken but will not serve to make the pro¬ 
testants parties to the proceeding. Any 
person wishing to become a party to a 
proceeding or to iMirticipate as a party in 
any hearing therein must file a petition 
to intervene in accordance with the 
Commission’s Rules. 

Take further notice that, pursuant to 
the authority contained in and subject to 
the jurisdiction conferred upon the Fed¬ 
eral Power Commission by sections 7 and 
15 of the Natural Gas Act and the CTom- 
mission’s rules of practice and procedure, 
a hearing will be held without further 
notice before the Commission on this ap¬ 
plication if no petition to intervene is 
filed within the time required herein, if 
the Commission on its own review of the 
matter finds that a grant of the certifi¬ 
cate is required by the public conven¬ 
ience and necessity. If a petition for leave 
to intervene is timely filed, or if the 
Commission on its own motion believes 
that a formal hearing is required, fur¬ 
ther notice of such hearing will be duly 
given. 

Under the procedure herein provided 
for, unless otherwise advised, it will be 
unnecessary for Applicant to appear or 
be represented at the hearing. 

Kenneth F. Plumb, 
Secretary, 

[PR Doc.77-28216 Filed 9-27-77;8:46 am) 


FEOItAl RECISTilL VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 






NOTICES 


49825 


(Docket No. RP77-136-1 ( 

[6740-02 ] 

SOUTHERN NATURAL GAS CO. 

Petition for Emergency Relief 

September 21, 1977. 

Take notice that on September 19, 
1977, Southern Natural Gas Company 
(Petitioner), P.O. Box 2563, Birming¬ 
ham, Alabama 35202. filed in Docket No. 
RP77-136-1 a petition pursuant to § 1.7 
of the Commiss ion’s rules of practice and 
procedures (18 CPR 1.7) requesting that 
the Commission grant such order and 
waivers of its rules and regulations as 
are necessary to enable Petitioner to re¬ 
coup emergency storage costs in its pur¬ 
chase gas adjustment clause, all as more 
fully set forth in the petition on file with 
the Commission and open to public in¬ 
spection. 

Petitioner indicates that due to un¬ 
precedented cold weather in its service 
area last winter, it encountered a severe 
emergency on its system which required 
curtailments into Priority 1 service cate¬ 
gory. At such critical juncture. Petitioner 
was able to arrange an emergency 
storage service from Northern Illinois 
Gas Company (NI-Gas) whereby NI- 
Gas agreed to provide Petitioner with up 
to 1 billion cubic feet of gas at rates up 
to 150,000 Mcf per day from NI-Gas’s 
existing storage facilities, it is said. Pe¬ 
titioner asserts that the Nl-Oas trans¬ 
action was absolutely vital to its ability 
to continue service to its Priority 1 cus¬ 
tomers during the extremely critical pe¬ 
riod experienced in the latter part of 
January and the first part of February. 

Petitioner states that in the Commis¬ 
sion's recent investigation into curtail¬ 
ments on Petitioner's system next win¬ 
ter, it advised the Commission that a re¬ 
peat of last winter’s weather would re¬ 
sult in similar curtailments, including a 
repeat of last winter’s curtailment into 
priority-of-service category 1 if emer¬ 
gency purchases are not available. 

Petitioner indicates that in Docket No. 
RP77-85 it informed the Commission 
that it had been unable to arrange for 
temporary storage on reasonable terms 
but that it had verbal commitments for 
about 3,000,000 Mcf of emergency gas in 
November-December and 6,000,000 Mcf 
in January-February. Petitioner states 
that it has not yet received written com¬ 
mitments for the sale of emergency gas 
but that it has now been able to arrange 
for 6,000,000 Mcf of temporary emer¬ 
gency storage on reasonable terms from 
NI-Gas. 

It is indicated that pursuant to the 
agreement with NI-Gas, Petitioner may 
inject up to approximately 6.000.000 Mcf 
during a 60-day period which can be 
initiated as late as October 31 for later 
redelivery during a 60-day period which 
can be initiated at any time from De¬ 
cember 1,1977 through January 15,1978. 
Petitioner states that for such emer¬ 
gency storage service, it would pay NI- 
Gas the sum of $1.30 per Mcf of stored 
gas, and that it would also incur trans¬ 


portation costs in getting the gas to and 
from NI-Gas. Petitioner further states 
that it anticipates that it would be able 
to arrange transportation through the 
system of Tennessee Gas Pipeline Com¬ 
pany. a Division of Tenneco Inc., and 
Midwestern Gas Transmission Company 
for a total combined transportation cost 
of 23.31 cents per Mcf. 

Petitioner asserts that if it is able to 
consummate both emergency purchases 
and the emergency storage, it would have 
the capacity to alleviate through emer¬ 
gency arrangements 15,000,000 Mcf of 
last winter’s curtailment if a repeat of 
last winter’s weather occurs. 

Petitioner indicates that the emer¬ 
gency storage service charge is based 
upon NI-Gas’ cost of storage gas service 
taken from Natural Gas Pipeline Com¬ 
pany of America (Natural). Petitioner 
states that by contracting for the stor¬ 
age service now, it has been able to ob¬ 
tain more advantageous terms than were 
available last winter at the height of 
Petitioner’s critical emergency. By con¬ 
tracting for similar emergency storage 
service in time to make the necessary in¬ 
jections before the advent of the 1977-78 
winter, the cost to Petitioner would de¬ 
crease by over 55 percent, it is said. Peti¬ 
tioner indicates that it is obtaining stor¬ 
age capacity from NI-Gas of up to 600 
percent greater than it has last year and 
an anticipated daily withdrawal capacity 
of up to 20 percent greater than the daily 
injection quantity. This added protec¬ 
tion and flexibility are crucial, it is said. 

Petitioner states that the total cost of 
the subject emergency storage service 
would be substantially lower than the 
costs to Petitioner of obtaining alternate 
fuels during the 1977-78 winter heating 
season. 

Accordingly, Petitioner requests that 
the Commission issue such orders and 
grant such waivers of its rules and regu¬ 
lations as would determine that Peti¬ 
tioner. in arranging for the temporary 
emergency storage service described 
herein, is acting as a reasonable and 
prudent pipeline and authorize Peti¬ 
tioner to track the costs of the above- 
described transaction in its purchase gas 
adjustment clause. 

Any person desiring to be heard or to 
make any protest with reference to said 
petition should on or before October 3, 
1977, file with the Federal Power Com¬ 
mission, Washington, D.C. 20426, a peti¬ 
tion to intervene or a protest in accord¬ 
ance with the requirements of the Com-* 
mission’s rules of practice and procedure 
(18 CFR 1.8 or 1.10). All protests filed 
with the Commission will be considered 
by it in determining the appropriate 
action to be taken but will not serve to 
make the protestants parties to the pro¬ 
ceeding. Any person wishing to become 
a party to a proceeding or to participate 
as a party in any hearing therein must 
file a petition to intervene in accordance 
with the Commission’s rules. 

Kenneth F. Plumb, 
Secretary, 

[FR Doc.77-28216 Piled 9-27-77;8:46 BxnJ 


[ 6740-02 ] 

[Docket No. OP77-620J 

TENNESSEE GAS PIPELINE CO. AND 
TENNECO INC. 

Application 

September 22, 1977. 

Take notice that on September 15, 
1977, Tennessee Gas Pipeline Co., a Divi¬ 
sion of Tenneco Inc. (Applicant), P.O. 
Box 2511, Houston. Tex. 77001, filed in 
Docket No. CP77-620 an application 
pursuant to section 7(c) of the Natural 
Gas Act and § 2.79 of the Commission’s 
General Policy and Interpretation (18 
CFn 2.79) for a certificate of public con¬ 
venience and necessity authorizing the 
transportation of natural gas for two 
years for Burlington Industries (Bur¬ 
lington) , an Indirect customer of Trans¬ 
continental Gas Pipe Line Corp. (Trans- 
co). all as more fully set forth in the 
application which Is on file with the 
Commission and open to public inspec¬ 
tion. 

Applicant requests authorization to 
transport gas for Burlington pursuant to 
a transportation agreement among Bur¬ 
lington, Transco and Applicant. Appli¬ 
cant states that Burlington has re¬ 
quested that Transco and Applicant 
render transportation services in order 
to enable Burlington to take delivery of 
volumes of natural gas which Burling¬ 
ton owns as a participant in an ex¬ 
ploration and development joint venture 
operated by C&K Petroleum Co. (C&K). 
Applicant indicates that it would trans¬ 
port gas for Burlington, to the extent 
its operating conditions i>ermit, for use 
in Burlington’s plants located in North 
Carolina. South Carolina, New Jersey, 
and Virginia, through the utilization of 
its existing facilities. Applicant states 
that such service would enable Burling¬ 
ton to receive natural gas which it owns 
in order to moderate the effects of cur¬ 
tailments being imposed on Burlington. 
The gas here involved is produced from 
wells located in Jefferson Island Field, 
Iberia Parish, La. and would be delivered 
to Applicant for redelivery by Applicant 
to Transco for the account of Burling¬ 
ton, it is said. 

Applicant proposes (1) to receive for 
the account of Burlington daily volumes 
of natural gas up to the Maximum Daily 
Quantity of 1,000 Mcf per day together 
with supplemental volumes for Appli¬ 
cant’s system fuel and use requirements 
associated with the transportation serv¬ 
ice. and (2) through the utilization of 
existing facilities, to transport and de¬ 
liver to Transco for the account of Bur¬ 
lington equivalent daily volumes of nat¬ 
ural gas up to the said Maximum Daily 
Quantity. It is stated that Burlington 
would arrange to have such daily 
volumes made available to Applicant by 
C&K at the existing interconnection of 
the facilities of Applicant and C&K to 
be located at Applicant’s Tigre Lagoon 
Line No. 507G-500 at mile post 507G^01 
plus 1.65 miles In Iberia Parish, La. Ap¬ 
plicant states that from such point it 
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would transport and deliver such vol¬ 
umes to Transco for the account of Bur¬ 
lington at Applicant’s existing inter¬ 
connection with Transco located in 
Acadia Paris. La. at Applicant’s Main 
Line Valve No. 509 plus 7.3 miles. 

It is Indicated that Burlington would 
pay Applicant each month for transpor¬ 
tation service: n > A demand charge to 
be determined by multiplying 9.0 cents 
by the Maximum Daily Quantity, less 
any demand charge credit provided 
therein, if applicable: and (2) a volume 
charge equal to 1.10 cents per Mcf mul¬ 
tiplied by (a) the total of the Scheduled 
Dally Volumes during such month or (b) 
the number of days in said month mul¬ 
tiplied by 66% percent of the Maximum 
Daily Quantity, whichever is greater, less 
any applicable annual maximum bill 
credit as provided therein. Applicant 
states that it would receive each day for 
its fuel and use requirements a volume 
of natural gas equal to 0.2 percent of the 
volumes transported for such day. 

It is indicated that BurUngton oper¬ 
ates 103 textile plants in the United 
States, employing approximately 62,000 
people, and that such plants utilize nat¬ 
ural gas for. among other things, open- 
flame processing for singeing, drying, 
heat setting, thcrmosol dyeing, and 
curing. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before October 
6.1977, file with the Federal Power Com¬ 
mission, Washington, D.C. 20426, a p>eti- 
tion to intervene or a protest in accord¬ 
ance with the requirements of the Com¬ 
mission’s rules ot practice and procedure 
(18 CPR 1.8 or 1.10) and the r egula tions 
under the Natural Gss Act < 18 CFR 157.- 
10). All protests filed with the Commis¬ 
sion will be considered by it in deter¬ 
mining the appropriate action to be 
taken but will not serve to make the pro- 
testants parties to the proceeeding. Any 
person wishing to become a party to a 
proceeding or to participate as a party 
in any. hearing therein must file a peti¬ 
tion to intervene in accordance with the 
Commission’s rules. 

Take further notice that, pursuant to 
the authority contained in and subject 
to the jurisdiction conferred upon the 
Federal Power Commission by sections 
7 and 15 of the Natural Gas Act and 
the Commission’s rules of practice and 
procedure, a hearing will be held without 
further notice before the Commission 
on this application If no petition to in¬ 
tervene is filed within the time required 
herein, if the Commission on its own 
review of the matter finds that a grant 
of the certificate is required by the pub¬ 
lic convenience and necessity. If a peti¬ 
tion for leave to intervene is timely filed, 
or if the Commission on its own motion 
believes that a formal hearing is re¬ 
quired, further notice of such hearing 
will be duly given. 

Under the procedure herein provided 
for, unless otherwise advised, it will be 


unnecessary for Applicant to appear or 
be represented at the hearing. 

Kenneth F. Plumb, 

Secretary. 

(PR Doc.77-38229 Piled 9-27-77:8:46 am] 


[6740-02 ] 

(Docket No. CP77-6211 

TENNESSEE GAS PIPELINE CO. AND 
TENNECO INC. 

Application 

September 22, 1977. 

Take notice that on September 19. 
1977, Tennessee Gas Pipeline Co., a 
Division of Tenneco. Inc. < Applicant) 
P.O. Box 2511, Houston. Tex. 77001, filed 
in Docket No. CP77-621 an application 
pursuant to section 7tc) of the Natural 
Gas Act for a certificate of public con¬ 
venience and necessity authorizing the 
transportation of up to 12,000 Mcf of 
natural g£is per day for Transcontinental 
Gas Pipe Line Corp. c'Transco) for 3 
years, all as more fully set forth in the 
application which is on file with the 
Commission and open to public inspec¬ 
tion. 

Applicant requests authorization to 
transport gas for Transco. through Ap¬ 
plicant’s existing facilities, pursuant to 
a gas transportation agreeement dated 
September 16,1977. Applicant states that 
the subject gas is produced from Jeffer¬ 
son Island Field, Iberia Parish, La., and 
would be purchased by 'Transco from 
CliK Petroleum, Inc., et al.. <C4iK). Ap¬ 
plicant further states that it would re¬ 
ceive transportation volumes from or 
for the account of 'Transco at a point on 
Applicant’s Tigre Lagoon line at MP- 
507G-501-f 1.65 miles in Iberia Parish, 
Louisiana and would redeliver equivalent 
volumes to 'Transco at the existing in¬ 
terconnection of the facilities of 'Transco 
and Applicant located near Crowley. La. 
on Applicant’s 16 and 24-inch lines in 
Acadia Parish. 

It is stated that Transco would pay 
Applicant for such transportation serv¬ 
ice a volume charge of 1.38 cents per 
Mcf received for transportation here¬ 
under. It is further stated that Transco 
would provide to Applicant, at no cost 
to Applicant, a daily volume of gas for 
Applicant’s system fuel and uses equal 
to 0.21 percent of the volume received 
for transportation hereunder on any 
day. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before Octo¬ 
ber 6, 1977, file with the Federal Power 
Commission, Washington. D.C. 20426, a 
I>etition to intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission’s rules of practice and 
procedure <18 CFR 1.8 or 1.10) and the 
regulations under the Natural Gas Act 
<18 CFR 157.10). All protests filed with 
the Commission will be considered by it 
in determining the appropriate action to 
be taken but will not serve to make the 
Protestants parties to the proceeding. 


Any person wishing to become a party to 
a proceeding or to participate as a party 
in any hearing therein must file a peti¬ 
tion to intervene in accordance with the 
Commission’s rules. 

Take further notice that, pursuant to 
the authority contained in and subject 
to the jurisdiction conferred upon the 
Federal Power Commission by sections 7 
and 15 of the Natural Gas Act and the 
Commission’s rules of practice and proce¬ 
dure, a hearing will be held without fur¬ 
ther notice before the Commission on 
this application if no petition to inter¬ 
vene is filed within the time required 
herein, if the Commission on its own 
review of the matter finds that a grant of 
the certificate is required by the public 
convenience and necessity. If a petition 
for leave to intervene is timely filed, or if 
the Commission on its own motion be¬ 
lieves that a formal hearing is required, 
further notice of such hearing will be 
duly given. 

Under the procedure herein provided 
for. unless otherwise advised, it will be 
unnecessary for Applicant to appear or 
be represented at the hearing. 

Kenneth F. Plumb, 

Secretary. 

(PR Doc.77-28231 Piled 9-27-77:8:45 am] 


[ 674CM)2 ] 

(Docket No. CP77-6121 
TEXAS GAS TRANSMISSION CORP. 

Application 

September 21. 1977. 

Take notice that on September 9, 1977, 
Texas Gas 'Transmission Corp. < Appli¬ 
cant). 3800 Frederica Street. Owensboro. 
Ky. 42301. filed in Docket No. <^7-612 
an application pursuant to section 7 of 
the Natural Gas Act for a certificate of 
public convenience and necessity au¬ 
thorizing the transportation of up to 
5,000 Mcf of natural gas pe day, on an 
interruptible basis, for Memphis Light, 
Gas and Water Division, a Division of the 
city of Memphis, Tenn. (Memphis), an 
existing resale customer of Applicant, all 
as more fully set forth in the application 
which is on file with the Commission and 
open to public Inspection. 

Applicant requests authorization to 
transport gas for Memphis pursuant to a 
transportation agreement, dated Au¬ 
gust 19, 1977, between Applicant and 
Memphis. It is said that the term of the 
subject agreement is for a primary term 
of 15 years and would continue in full 
force and effect on a year-to-year basis 
until terminated by either party. 

Applicant Indicates that the natural 
gas that it proposes to transport for 
Memphis would be produced from cer¬ 
tain leasehold interests acquired by 
Memphis in Bayou Gallon Field, More¬ 
house and Richland Parishes, La. Appli¬ 
cant states that it would receive such 
natural gas at a meter station to be con¬ 
structed and Installed on Applicant's 
Bastrop-Eunice Number one 26-inch line 
in Ouachita Parish, La. 

It is indicated that Applicant would 
construct and install the meter station 
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and related facilities for Memphis, which 
would own the facilities, and that Mem¬ 
phis would lease the facilities to Appli¬ 
cant for the duration of the transporta¬ 
tion agreement. The estimated cost of 
the proposed facilities in $26,400, which 
will be financed by Memphis from funds 
on hand, it is indicated. 

Applicant states that it would retain 

I. 58 percent of the volume it receives at 
the point of receipt as makeup for com¬ 
pressor fuel and line loss, which per¬ 
centage was calculated on an incremen¬ 
tal basis for pipeline throughput to and 
within the rate zone in which delivery 
by Applicant would be made, i.e.. Zone 1. 
Applicant further states that it would 
collect an Initial charge of 11.36 cents 
per Mcf <at 14 73 psia) for all ouantitles 
of natural gas transported and delivered 
at the existing points of delivery from 
Applicant to Memphis. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before October 

II, 1977. file with the Federal Power 
Commission. Washington. D.C. 20426. a 
petition to Intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission’s rules of practices and pro¬ 
cedure <18 CFR 1.8 or 1.10 > and the regu¬ 
lations under the Natural Gas Act (18 
CPR 157.10>. All protests filed with the 
Commission will be considered by it in 
determining the appropriate action to 
be taken but will not serve to make the 
Protestants parties to the proceeding. 
Any person wishing to become a party 
to a proceeding or to participate as a 
party in any hearing therein must file a 
petition to intervene in accordance with 
the Commission’s Rules. 

Take further notice that, pursuant to 
the authority contained in and subject 
to the jurisdiction conferred upon the 
Federal Power Commission by sections 
7 and 15 of the Natural Gas Act and the 
Commission’s rules of practice and pro¬ 
cedure, a hearing will be held without 
further notice before the Commission on 
this application if no petition to inter¬ 
vene is filed within the time required 
herein, if the Commission on its own 
review of the matter finds that a grant 
of the certificate is required by the public 
convenience and necessity. If a petition 
for leave to intervene is timely filed, or 
if the Commission on its own motion be¬ 
lieves that a formal hearing is required, 
further notice of such hearing will be 
duly given. 

Under the procedure herein provided 
for, unless otherwise advised, it will be 
unnecessary for Applicant to appear or 
be represented at the hearing. 

Kenneth P. Plumb. 

Secretary. 

1 PR Doc.77-28225 Filed 9-27-77:8:45 am] 

[ 6740-02 ] 

TEXAS GAS TRANSMISSION CORP. 

Application 

September 21. 1977. 

Take notice that on September 13. 
1977. Texas Gas Transmission Corpora¬ 


tion <Applicant), P.O. Box 1160, Owens¬ 
boro. Kentucky 42301, filed in Docket 
No. CP77-617 an application pursuant to 
Section 7 of the Natural Gas Act and 
§ 2.79 of the Commission’s G enera l Pol¬ 
icy and Interpretations (18 CFR 2.79) 
for a certificate of public convenience 
and necessity authorizing the transpor¬ 
tation (rf up to 400 Mcf of natural gas 
per day at 14.73 psia, on an interruptible 
basis, for Alumax Extrusions, Inc. 
(Alumax). an existing industrial cus¬ 
tomer of Mississippi Valley Gas Com¬ 
pany (Mississippi Valley). one of Appli¬ 
cant’s resale customers, all as more fully 
set forth in the application which is on 
file with the Commissicni and open to 
public inspection. 

Applicant proposes to transport gas 
for Alumax pursuant to a transportation 
service agreement, dated September 6, 
1977, between the two parties. Applicant 
indicates that Alumax has entered into 
a contract with Harvey Broyles. L. R. 
Brammer Jr., Perry G. Hanoway, and 
Dr. W. H. Broyres and the Louisiana 
Land and Exploration Company (Seller) 
for the purchase of volumes of natural 
gas to be produced from certain lease¬ 
hold interests in Lincoln Parish. Louisi¬ 
ana. It is stated that such natural gas 
would be delivered to Applicant by 
means of a dispatching arrangement at 
the tailgate of the Kerr-McGee Gaso¬ 
line Plant located near Dubach in Lin¬ 
coln Parish. Louisiana, on Applicant’s 
Lisbon-Guthrie 20-inch line, and that 
Applicanl would simultaneously rede¬ 
liver volumes of natural gas up to 400 
Mcf per day at 14.73 psia to Mississippi 
Valley at an existing point or points of 
delivery for Alumax’s account. It is in¬ 
dicated that Alumax would use such gas 
at its plant located in Hernando. Mis¬ 
sissippi, which plant is involved in the 
manufacture and sale of various alumi¬ 
num extrusions. No new facilities are 
proposed to effectuate the proposed 
transportation service. 

It is stated that Alumax would pay 
seller for gas received and purchased a 
price as follows: 

Per Mcf 


From the date of first delivery through 

the first Contract Year_$1.80 

Commencing with the first day of the 
second Contract Year and during 
such second Contract Year_ 2. 00 


Applicant states that it would retain 
a volume equal to 1.58 percent above the 
delivered volume as makeup for com¬ 
pressor fuel and line loss, which per¬ 
centage was calculated on an incremen¬ 
tal basis for pipeline throughout to and 
within the rate zone in which the de¬ 
livery by Applicant would be made, i.e.. 
Zone 1. Applicant further states that it 
would collect an initial charge of 11.36 
cents per Mcf (14.73 psia) for all quanti¬ 
ties of gas transported and delivered to 
Mississippi Valley for the account of 
Alumax. 

The end uses for the gas proposed to 
be transported herein are process plant 
protection uses for which there is no 
technically feasible alternate fuel, it is 
said. 

Any person desiring to be heard or to 
make any protest with reference to said 


application should on or before October 
7, 1977, file with the Federal Power Com¬ 
mission. Washington. D.C. 20426. a pe¬ 
tition to intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission’s rules of practice and pro¬ 
cedure (18 CFR 1.8 or 1.10) and the 
regulations under the Natural Gas Act 
(18 CFR 157.10). All protests filed with 
the Commission will be considered by it 
in determining the appropriate action to 
be taken but will not serve to make the 
Protestants parties to the proceeding. 
Any person wishing to become a party 
to a proceeding or to participate as a 
party in any hearing therein must file a 
petition to intervene in accordance with 
the Commission’s rules. 

The further notic.e that, pursuant to 
the authority contained in and subject to 
the jurisdiction conferred upon the Fed¬ 
eral Power Commission by sections 7 and 
15 of the Natural Gas Act and the Com¬ 
mission’s rules of practice and procedure, 
a hearing will be held without further 
notice before the Commission on this 
application if no petition to intervene is 
filed within the time required herein, if 
the Commission on its own review of the 
matter finds that a grant of the certifi¬ 
cate is required by the public con¬ 
venience and necessity. If a petition for 
leave to intervene is timely filed, or if 
the Commission on its own motion be¬ 
lieves that a formal hearing is required, 
further notice of such hearing will be 
duly given. 

Under the procedure herein provided 
for. unless otherwise advised, it will be 
unnecessary for Applicant to appear or 
be represented at the hearing. 

Kenneth F. Plumb, 

Secretary. 

fFR Doc.77~28226 Filed 9-27-77:8:45 ami 


[ 6740-02 ] 

I Docket No. CP76-479I 

TRANSCONTINENTAL GAS PIPE LINE 
CORP. 

Petition To Amend 

September 21, 1977. 

'Take notice that on September 14, 
1977, Transcontinental Gas Pipe Line 
Corporation (Applicant). P.O. Box 1396, 
Houston, Tex. 77001, filed in Docket No. 
CP76-479 a petition to amend the Com¬ 
mission's order of November 29, 1976, 
issued in the Instant docket (56 FPC 

_) pursuant to section 7 of the 

Natural Gas Act and Section 2.79 of the 
Commission’s General Policy and Inter¬ 
pretations so as to authorize the trans¬ 
portation of a supplemental gas supply 
of up to 541 Mcf per day from certain 
wells of PAR Oil Corporation, et al. 
(PAR) in Claiborne Parish. Louisiana for 
Aluminiun Company of America (Alcoa), 
all as more fully set forth in the applica¬ 
tion which is on file with the Commission 
and open to public inspection. 

It is indicated that pursuant to the 
Commission's order of November 29, 
1976, Applicant was authorized to trans¬ 
port on an interruptible basis, up to 2,000 
Mcf of natural gas per day for Alcoa for 
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use in its plant at Badin, North Carolina. 
It is stat^ that the subject gas is pur¬ 
chased by Alcoa from Dynamic Explora¬ 
tion, Inc. (Dynamic) in the Gum Cove 
Field, Cameron Parish, Louisiana and 
delivered by Dynamic to Transco’s South 
Black Bayou Lateral in that parish. 

Applicant states that declining de- 
liverability of the Dynamic production 
has forced Alcoa to acquire a supple¬ 
mental gas supply of up to 541 Mcf per 
day from certain wells of PAR in Clai¬ 
borne Parish, Louisiana. The PAR gas 
would be delivered to Texas Gas Trans¬ 
mission Corporation (Texas Gas) in 
Claiborne Parish for transportation and 
delivery to Transco, for Alcoa’s account, 
at mutually agreeable existing authoriz¬ 
ing exchange points between the two 
systems, it is said. Applicant indicates 
that Alcoa would pay PAR an initial 
price of $2.05 per Mcf at the delivery 
point plus any Btu adjustment for the 
gas. Applicant further indicates that it 
would charge Alcoa 30.1 cents per deka- 
therm to transport the PAR gas and 
would retain 3.8 percent of the subject 
gas for company use and unaccounted- 
for gas. 

Applicant states that no increase in 
the maximum transportation volume of 
2,000 Mcf per day is requested herein, 
and that no additional facilities are re¬ 
quired by Applicant to transport the 
PAR gas. 

Any person desiring to be heard or to 
make any protest with reference to said 
petition to amend should on or before 
October 11. 1977. file with the Federal 
Power Commission. Washington, DC. 
20426, a petition to intervene or a pro¬ 
test in accordance with the requirements 
of the Commission’s rules of practice and 
procedure (18 CFR 1.8 or 1.10) and the 
regulations under the Natural Gas Act 
(18 CFR 157.10). AU protests filed with 
the Commission will be considered by it 
in determining the appropriate action to 
be taken but will not serve to make the 
Protestants parties to the proceeding. 
Any person wishing to become a party to 
a proceeding or to participate as a party 
in any hearing therein must file a peti¬ 
tion to intervene in accordance with the 
Commission’s rules. 

Kenneth F. Plumb, 
Secretary. 

[PR Doc.77-28217 Piled 9-27-77;8:46 am) 


[ 6740-02 ] 

(Docket No. CP77-5961 

TRANSCONTINENTAL GAS PIPE LINE 
CORP. 

Petition for Declaratory Order 

September 21, 1977. 

Take notice that on September 12. 
1977, 'The Brooklyn Union Gas Company 
(Petitioner), 195 Montague Street. 
Brooklyn, New York 11201, filed in 
Docket No. crP77-596 a petition pursuant 
to Section 16 of the Natural Gas Act and 
$ 1.7(c) of the Commission’s rules of 
practice and procedure (18 CFR 1.7(c)) 
for a declaratory order to remove uncer¬ 


tainties as to the jurisdictional status of 
synthetic gas being sold by Petitioner to 
Philadelphia Electric Company (PECO). 
all as more fully set forth in the petition 
which is on file with the Commission and 
open to public inspection. 

Petitioner states that it is the owner 
and operator of a synthetic gas (SG) 
plant, located in the Greenpoint, Brook¬ 
lyn vicinity of its New York City service 
area, in which synthetic gas is used to 
supplement Petitioner’s curtailed natu¬ 
ral gas supply in meeting the require¬ 
ments of its customers. It further states 
that additional SG can be produced for 
sale to others. Petitioner asserts that its 
utility plant, operations and sales, in¬ 
cluding its SG plant and operations and 
all sales of synthetic gas. are subject to 
the jurisdiction of the New York Public 
Service Commission, and that Petitioner 
is exempt from the provisions of the 
Natural Gas Act and from the orders, 
r\iles and regulations of the Commission 
under sections 1 (b) and (c) of the Act. 

It is further stated that Petitioner, a 
resale customer of Transcontinental Gas 
Pipe Line Corporation (’Transco) the 
applicant in this proceeding, has entered 
into an agreement with Philadelphia 
Electric Company (PECO) dated June 8, 
1977, by which Petitioner proposes to sell 
PECO 3,500,000 million Btu’s of SG an¬ 
nually for a period of five years. PECX) 
states that such gas is required for re¬ 
sale to its firm high priority customers 
and would be sold at a price based upon a 
utility type cost of service. 

It is asserted that under the agree¬ 
ment between Petitioner and PECO, all 
synthetic gas is to be sold to PECO by 
petitioner, unmixed with, natural gas. at 
the tailgate or outlet of Petitioner’s SG 
plant within its Brooklyn. New York, 
service area, where ownership of the gas 
is to pass to PECO. 

Petitioner states that PECO and 
Transco have entered into a transporta¬ 
tion agreement dated July 11, 1977, un¬ 
der which the synthetic gas sold by Pe¬ 
titioner would be transported and deliv¬ 
ered by Transco for PECO’s account by 
displacement. 

Petitioner believes that its proposed 
activities in connection with the afore¬ 
mentioned transaction would not consti¬ 
tute either the transportation of natural 
gas in interstate commerce nor the sale 
in interstate commerce of natural gas 
for resale. Petitioner, therefore, requests 
a declaratory order exempting from 
jurisdiction Petitioner. Petitioner’s pro¬ 
posed sale and transportation of SG. and 
Petitioner’s facilities to be used in that 
connection. 

Any person desiring to be heard or to 
make any protest with reference to said 
petition should on or befpre October 12, 
1977, file with the Federal Power Com¬ 
mission. Washington, D.C. 20426, a peti¬ 
tion to intervene or a protest in accord¬ 
ance with the requirements of the Com¬ 
mission’s rules of practice and procedure 
(18 CFR 1.8 or 1.10). All protests filed 
with the Commission will be considered 
by it in determining the appropriate ac¬ 
tion to be taken but will not serve to 


make the protestants parties to the pro¬ 
ceeding. Any person wishing to become 
a party to a proceeding or to participate 
as a party in any hearing therein must 
file a petition to intervene in accordance 
with the Commission’s rules. 

Kenneth F. Plumb, 

Secretary. 

(FR Doc.77-28227 Piled 9-27-77;8;46 am] 

[6740-02] 

TRANSCONTINENTAL GAS PIPE LINE 
CORP. 

(Docket No. CP77-6221 
Application 

September 22. 1977. 

Take notice that on September 19. 
1977, Transcontinental Gas Pipe Line 
Corporation (Applicant), P.O. Box 1396. 
Houston, Texas 77001, filed in Docket 
No. CP77-622 an application pursuant to 
section 7 of the Natural Gas Act and 
§ 2.79 of the Commission’s General Pol¬ 
icy and Interpretations (18 CFR 2.79) 
for a certificate of public convenience 
and necessity authorizing the transpor¬ 
tation, on an Interruptible basis, of up 
to 2.000 Mcf of natural gas per day (at 
15.025 psla) for 2 years for Stauffer 
Chemical Company (Stauffer), an exist¬ 
ing industrial customer of Eastern 
Shore Natural Gas Company (Eastern 
Shore), one of Applicant’s resale cus¬ 
tomers served under Rate Schedule 
CD-3, all as more fully set forth in the 
application which is on file with the 
Commission and open to public inspec¬ 
tion. 

Applicant requests authorization to 
transport the gas for Stauffer pursuant 
to a transportation agreement dated Au¬ 
gust 1, 1977, among Applicant. Stauffer 
and Eastern Shore. Applicant states that 
Stauffer has purchased from the An¬ 
schutz Corporation (Anschutz) up to 
2.000 Mcf of natural gas per day to be 
produced form the Lake Arthur Field, 
Jefferson Davis Parish. Louisiana, that 
Stauffer would arrange to have such 
quantities delivered to a mutually agree¬ 
able point on Applicant’s system in Jef¬ 
ferson Davis Parish, Louisiana, and that 
Applicant would redeliver the transpor¬ 
tation quantities to existing points of de¬ 
livery to Eastern Shore for the account 
of Stauffer. It is indicated that Eastern 
Shore has agreed to transport such 
quantities of gas delivered to it by Appli¬ 
cant for the account of Stauffer to 
Stauffer’s Delaware City, Delaware plant 
where the gas would be used for Prior¬ 
ity 2 process and feedstock requirements 
with approximately 50 Mcf per day re¬ 
quired for plant protection purposes: 
flare pilot lights and the generation of 
inert gas. Appliccmt states that carbon 
disulfide which is manufactured at the 
Stauffer Chemical Plant is used by 
Stauffer captively and by Stauffer’s cus¬ 
tomers as an essential nonsubstituTable 
raw material for the production of rayon, 
cellophane, as well as agriculturcd 
chemicals, carbon tetrachloride and 
fluorocarbon refrigerants. 
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It is indicated that Stauffer would pay 
Anschutz for each Mcf of natural gas 
delivered a price as follows: 

a. Commencing on the date of initial 
delivery hereunder and continuing for 
an initial term hereinafter referred to as 
primary term, 12 months, $1.97 per Mcf. 

b. On the first day of the month fol¬ 
lowing the end of the 12 month term, the 
price would be increased $.10 per Mcf. 

Applicant states that it would charge 
Stauffer, initially. 31.5 cents per Deka- 
therm ^dt) equivalent for all quantities 
delivered, and that it would also retain, 
initially, 4.4 percent of the quantities re¬ 
ceived for transportation as make-up for 
compressor fuel and line loss. This per¬ 
centage is based on Applicant's company 
use factor for pipeline throughput to and 
within its Rate Zone 3 in which the 
transportation deliveries proposed here¬ 
in would be made. 

It is indicated that Applicant was un¬ 
able to purchase the gas because of 
Anschutz s unwillingness to sell the gas 
for resale in the interstate market. 

Any person desiring to be heard or to 
make any protest with reference to said 
application should on or before October 
6, 1977, file with the Federal Power Com¬ 
mission. Washington. D.C. 20426. a pe¬ 
tition to intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission’s rules of practice and pro¬ 
cedure (18 CFR 1.8 or 1.10> and the regu¬ 
lations under the Natural Gas Act (18 
CFR 157.10^ All protests filed with the 
Commission will be considered by it in 
determining the appropriate action to 
be taken but will not serve to make the 
Protestants parties to the proceeding. 
Any person wishing to become a party 
to a proceeding or to participate as a 
party in any hearing therein must file a 
petition to intervene in accordance with 
the Commission's Rules. 

Take further notice that, pursuant to 
the authority contained in and subject 
to the jurisdiction conferred upon the 
Federal Power Commission by sections 
7 and 15 of the Natural Gas Act and the 
Commission’s rules of practice and pro¬ 
cedure, a hearing will be held without 
further notice before the Commission on 
this application if no petition to inter¬ 
vene is filed within the time required 
herein, if the Commission on its own re¬ 
view of the matter finds that a grant of 
the certificate is required by the public 
convenience and necessity. If a petition 
for leave to intervene Is timely filed, or 
if the Commission on its own motion be¬ 
lieves that a formal hearing is required, 
further notice of such hearing will be 
duly given. 

Under the procedure herein provided 
for, unless otherwise advised, it will be 
unnecessary for Applicant to appear or 
be represented at the hearing. 

Kenneth F. Plumb, 
Secretary. 

IFR Doc.77-28230 Piled 9-27-77:8:46 amj 


[6740-02] 

I Docket No. CP77-5981 

TRANSCONTINENTAL GAS PIPE LINE 
CORP. 

Petition For Declaratory Order 

September 21, 1977. 

Take notice Uiat on September 12. 
1977, The Brooklyn Union Gas Company 
(Petitioner), 195 Montague Street, 
Brooklyn, New York 11201, filed in Dock¬ 
et No. CP77-598 a petition pursuant to 
Section 16 of the Natural Gas Act and 
§ 1.7(c) of the Commissio n’s r ules of 
practice and procedure (18 CFR 1.7(c)) 
for a declaratory order to remove uncer¬ 
tainties as to the jurisdictional status of 
S 3 mthetic gas being sold by Petitioner to 
South Jersey Gas Company (South Jer¬ 
sey», all as more fully set forth in the 
petition which is on file with the Com¬ 
mission and open to public inspection. 

Petitioner states that it is the owner 
and operator of a synthetic gas <SG> 
plant, located in the Greenpoint, Brook¬ 
lyn vicinity of its New York City service 
area, in which synthetic gas is used to 
supplement Petitioner’s curtailed natu¬ 
ral gas supply in meeting the require¬ 
ments of its customers. It further states 
that additional SG can be produced for 
sale to others. Petitioner asserts that its 
utility plant, operations and sales, in¬ 
cluding its SG plant and operations and 
all sales of synthetic gas. are subject to 
the jurisdiction of the New York Public 
Service Commission, and that Petitioner 
is exempt from the provisions of the 
Natural Gas Act and from the orders, 
rules and regulations of the Commission 
under sections 1 (b) and (c) of the Act. 

It is further stated that Petitioner, a 
resale customer of Transcontinental Gas 
Pipe Line Corporation (Transco) the ap¬ 
plicant in this proceeding, has entered 
into an agreement with South Jersey 
dated June 8, 1977, by which Petitioner 
proposes to sell South Jersey 2,000,000 
million Btu’s of SG annually for a period 
of five years. South Jersey states that 
such gas is required for resale to its firm 
high priority customers and would be 
sold at a price based upon a utility type 
cost of service. 

It is asserted that under the agree¬ 
ment between Petitioner and South Jer¬ 
sey, all synthetic gas is to be sold to 
South Jersey by Petitioner, unmixed with 
natural gas, at the tailgate or outlet of 
Petitioner’s SG plant within its Brook¬ 
lyn, New York, service area, where own¬ 
ership of the gas is to pass to South 
Jersey. 

Petitioner states that South Jersey 
and Transco have entered Into a trans¬ 
portation agreement dated July 11, 1977, 
under which the synthetic gas sold by 
Petitioner would be transported and de¬ 
livered by Transco for South Jersey’s ac¬ 
count by displacement. 

Petitioner believes that its proposed 
activities in connection with the afore¬ 
mentioned transaction would not con¬ 
stitute either the transportation of nat¬ 


ural gas in interstate commerce nor the 
sale in interstate commerce of natural 
gas for resale. Petitioner, therefore, re¬ 
quests a declaratory order exempting 
from jurisdiction Petitioner. Petitioner’s 
proposed sale and transportation of SG, 
and Petitioner’s facilities to be used in 
that connection. 

Any person desiring to be heard or to 
make protest with reference to said pe¬ 
tition should on or before October 12, 
1977, file with the Federal Power Com¬ 
mission. Washington, D.C. 20426. a pe¬ 
tition to intervene or a protest in ac¬ 
cordance with the requirements of the 
Commission’s rules of practice and pro¬ 
cedure (18 CFR 1.8 or 1.10). All protests 
filed with the Commission will be con¬ 
sidered by it in determining the appro¬ 
priate action to be taken but w^lU not 
serve to make the protestants parties to 
the proceeding. Any person w^ishlng to 
become a party to a proceeding or to 
participate as a party in any hearing 
tlierein must file a petition to Intervene 
in accordance with the Commission’s 
rules. 

Kenneth F. Plumb, 

Secretary. 

(FR Doc 77-28228 Piled 9-27-77;8 45 am] 


[6740-02 ] 

[Docket No. E-7172I 


U.S. DEPARTMENT OF THE INTERIOR 
AND SOUTHWESTERN POWER ADMIN¬ 
ISTRATION 

Order Granting Reconsideration 

September 22. 1977. 

On January 27, 1977, the Department 
of the Interior (Interior) filed a request 
on behalf of the Southwestern Power 
Administration (SWPA) for extension 
of Commission confirmation and ap¬ 
proval through June 30, 1977, of SWPA’s 
system rates and contractural charges. 
By letter dated May 12, 1977, Interior 
requested that we extend our approval 
of SWPA’s rates through May 31. 1978. 

The Commission, by order Issued June 
2, 1977, in this docket denied Interior’s 
request for extension of approval of the 
following rates and charges: 


System rate 
schedule 

P-1 (Firm Power); 
P-2 (Revised) 
(Peaking Pow¬ 
er); E E (Excess 
Energy); I C 
(Interruptible 
Capacity). 


Contractural 

Charges 

Contract No. Lspa-350, 
with Oklahoma Gas 
and' Electric Com¬ 
pany and Public 
Service Co. of Okla¬ 
homa (Oklahoma 
Companies). 

Contract No. 14-02- 
001-864 with Tex-La 
Electric Cooperative, 
Inc. (Tex-La). 


On July 27,1977, SWPA filed a request 
for reconsideration of our June 2 Order. 
SWPA states that it finds it necessary to 
review the repayment status of SWPA 
and fully discuss proposed rates with its 
preference customers. A tentative sched¬ 
ule for the filing of new system rates Is 
contained in SWPA’s request for recon¬ 
sideration. The schedule is as follows: 
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A. Power Repayment study draft and 
justifications for rate changes have been 
completed and were presented to the 
Secretary on June 30. 1977. 

B. Secretarial review and comments 
Incorporated in study so customer meet¬ 
ings can be scheduled beginning Septem¬ 
ber 1977. 

C. Comments received from customers 
considered with final submission of stud¬ 
ies and revised rate schedules to the Sec¬ 
retary by November 30, 1977. 

D. Formal submission of study and 
rate reque’st to FPC by January 31, 1978. 
SWPA states that until the study can be 
completed and formally submitted, it has 
no choice but to apply the existing rate 
schedules to power billings. 

By order issued November 30,1971, the 
Commission confirmed and approved all 
the system rate schedules listed above 
and the rates and charges set forth in 
Contract No. Ispa-356 (Oklahoma Com¬ 
panies). By order issued February 20, 
1973, the Commission confirmed and ap¬ 
proved the rates and charges set forth 
in Contract No. 14-02-001-824 (Tex-La). 
In both of the above orders, the rates 
and charges were approved for a period 
ending not later than May 31, 1974. By 
order issued May 31, 1974. the Commis¬ 
sion extended its approval of the rates 
and charges for a period ending not later 
than May 31, 1975. By order issued July 3, 

1975, the Commission extended its ap¬ 
proval of the rates and charges for a 
period ending not later than November 
30, 1975. By order issued February 9. 

1976. the Commission extended its ap¬ 
proval for a period ending not later than 
May 31. 1976. By order issued August 17, 
1976, the Commission extended its ap¬ 
proval for an additional period ending 
not later than November 30, 1976. 

Since Interior has submitted a pro¬ 
cedural schedule for the filing of new 
system rates, we will grant its motion for 
reconsideration and extend our confir¬ 
mation and approval of SWPA’s present 
system rates through May 31.1978. How¬ 
ever, it should be noted that this will be 
our last extension of our approval of 
these rates. 

The Commission finds: Good cause ex¬ 
ists to grant Interior’s motion for recon¬ 
sideration. 

The Commission orders: Interior’s mo¬ 
tion for reconsideration is hereby 
granted. The Commission shall extend 
its confirmation and approval of SWPA’s 
system rates and contractional charges 
until May 31,1978. 

By the Commission. 

Kenneth F. Plumb, 

Secretary. 

IFR Doc.77-28232 Piled 2-27-77;8:4S am) 


[6740-02] 

(Docket Nos. CP75-96. et al.) 

EL PASO ALASKA GAS CO., ET AL 
Notice of Informal Conference 

September 26,1977. 

Take notice that on September 30, 
1977, at 9 a.m. (ET) in the Commission 


meeting room of the Federal Power 
Commission, an on-the-xecord public 
conference will be convened among the 
parties and other interested persons in 
the above-entitled proceedings. 

Under the provisions of the Alaska 
Natural Gas Transportation Act, the 
Commission must provide its comments 
within twenty (20) days for the date the 
President transmits his decision to the 
Congress. 'That decision was transmitted 
on September 22, 1977. If the Congress 
approves the President’s choice, certain 
further procedural steps remain to be 
taken, and the conference convened 
herein is solely for the purpose of dis¬ 
cussing those procedural requirements 
that must be satisfied in that event. Par¬ 
ticipants are required to confine their 
remarks to those concerns that are 
relevant to the issue set out herein. 

The purpose for convening this in¬ 
formal conference is to assist the Com¬ 
mission in devising the best possible plan 
at the earliest possible time in order 
to expedite further Commission actions 
as needed following a Ck>ngressionaI ap¬ 
proval. The convening of this con¬ 
ference, however, does not represent the 
final decision of the Commission nor does 
it indicate any predisposition on the part 
of the Commission. The record in the 
conference is advisory only. 

The conference convened pursuant to 
this notice will be conducted by a rep¬ 
resentative of the Commission’s staff. A 
stenographic record of the conference 
will be maintained and forwarded to 
the Commission as part of the record 
in this proceeding. Any party or other 
interested person may attend the con¬ 
ference, and no formal petition to in¬ 
tervene or notice of intervention will be 
required in order to participate. 

Kenneth F. Plumb, 

Secretary. 

(PR Doc.77-28714 Filed 9-27-77;9:54 am] 

[3410-07] 

DEPARTMENT OF AGRICULTURE 
Farmers Home Administration 
[Notice of Designation Number A502] 
MICHIGAN 

Designation of Emergency Areas 

The Secretary of Agriculture has de¬ 
termined that farming, ranching, or 
aquaculture operations have been sub¬ 
stantially affected in the following Michi¬ 
gan Counties as a result of spring frost 
April 26, 29 and 30. and May 8 through 
May 12, 1977. in Ottawa and Van Buren 
Counties; drought September 9, 1976, 
through July 19,1977, in Ottawa County; 
and drought June 21 through September 
21.1976, in Van Buren County. 

Therefore, the Secretary has desig¬ 
nated this area as eligible for emergency 
loans pursuant to the provisions of the 
Consolidated Farm and Rural Envelop¬ 
ment Act, as amended, and the provisions 
of 7 CFR 1904 Subpart C. Exhibit D, 
Paragraph V B, Including the recom¬ 
mendation of Governor William G. Mil- 
liken that such designation be made. 


Appllcaticms for emergency loans must 
be received by this Department no later 
than March 13, 1978. for physical losses 
and September 15, 1978, for production 
losses, except that qualified borrowers 
who receive Initial loans pursuant to 
this designation may be eligible for sub¬ 
sequent loans. The urgency of the need 
for loans in the designated area makes 
it impracticable and contrary to the pub¬ 
lic interest to give advance notice of 
proposed rulemaking and invite public 
participation. 

Done at Washington. D.C.. this 21st 
day of September, 1977. 

James E. Thornton, 
Associate Administrator. 

Farmers Home Administration. 

(FR Doc.77-28126 Filed 9’^7-77;8:45 am] 


[3410-07 ] 

(Notice of Designation Number A5011 

VIRGINIA 

Designation of Emergency Areas 

The Secretary of Agriculture has de¬ 
termined that farming, ranching, or 
aquaculture operations have been sub¬ 
stantially affected in Patrick County, 
Virginia, as a result of severe frost and 
freeze April 6, 7, and 8,1977. 

Therefore, the Secretary has desig¬ 
nated this area as eligible for emergency 
loans pursuant to the provisions of the 
Consolidated Farm and Rural Develop¬ 
ment Act, as amended, and the provi¬ 
sions of 7 CFR 1904 Subpart C, Exhibit 
D, Paragraph V B. including the recom¬ 
mendation of Governor Mills E. Godwin, 
Jr. that such designation be made. 

Applications for emergency loans must 
be received by this Department no later 
than March 13. 1978. for physical losses 
and September 15, 1978. for production 
losses, except that qualified borrowers 
who receive initial loans pursuant to this 
.designation may be eligible for subse¬ 
quent loans. The urgency of the need for 
loans in the designated area makes it im¬ 
practicable and contrary to the public 
Interest to give advance notice of pro¬ 
posed rulemaking and invite public par¬ 
ticipation. 

Done at Washington, DC. this 21st day 
of September, 1977. 

James E. Thornton, 
Associate Administrator, 
Farmers Home Administration. 

(FR Doc.77-28427 Filed 9-27-77,8:45 am] 


[3410-11] 

Forest Service 

NORTHERN CALIFORNIA SUBGROUP PA¬ 
CIFIC CREST NATIONAL SCENIC TRAIL 
ADVISORY COUNCIL 

Meeting 

A meeting of the Northern California 
Subgroup of the Pacific Crest National 
Scenic Trail Advisory Council will be 
held at 10:30 a.m., October 19, 1977. in 
the Conference Room of the Kimberly- 
Clark Corporation Offices, Anderson. 
California. 
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Agenda items will include a review of 
construction and rights-of-way progress 
and discussion of management problems 
along the Pacific Crest National Scenic 
Trail. 

The meeting will be open to the public. 
Persons who wish to attend should noti¬ 
fy the Regional Forester. California Re¬ 
gion. 630 Sansome Street. San Francisco. 
California 94111 (415-556-6986>. Writ¬ 
ten statements may be filed with the 
Subgroup before or after the meeting. 

Dated: September 21. 1977. 

J. W. Deinema. 

Deputy Chief. 

|FR Doc.77—28235 Piled 9-27-77;8:45 am) 


[6320-01 ] 

CIVIL AERONAUTICS BOARD 

(Order 77-9-92; Docket No. 31382] 

COMPANIA MEXICANA DE AVIACION, SA. 

Statement of Tentative Findings and 

Conclusions and Order To Show Cause 

Adopted by the Civil Aeronautics 
Board at its office in Washington. D.C. 
on the 22nd day of September. 1977. 

In the matter of application of Com- 
pania Mexicana de Aviacion. S.A. for 
an amended foreign air carrier permit 
pursuant to section 402 of the Federal 
Aviation Act of 1958. as amended. 

By application filed on September 13. 
1977.‘ Compania Mexicana de Aviacion, 
S.A. (Mexicana) requests amendment of 
its foreign air carrier permit so as to add 
a new route which would combine por¬ 
tions of its existing routes 1 and 9.* * and 
which would authorize it to i>erform for¬ 
eign air transportation as follows: be¬ 
tween the coterminal points Acapulco 
and Mexico City. Mexico, and the coter¬ 
minal points St. Louis, Missouri, and 
Kansas City, Missouri. 

Mexicana is the holder of a foreign air 
carrier permit * authorizing: (a) foreign 
air transportation of persons, property, 
and mall over nine routes between ten 
specified points in Mexico, and eleven 
specified points in the United States; 
and (b) the performance of charter trips 
in foreign air transportation pursuant to 
Part 212 of the Board’s Economic Reg¬ 
ulations. 

Mexicana currently operates three 
nonstop roundtrips per week in both the 
Mexico City-Kansas City and the Mex¬ 
ico City-St. Louis markets. If the re¬ 
quested amendment is granted, Mexi¬ 
cana states that it will operate a single 


* A copy of the application has been trans¬ 
mitted to the President of the United States 
In accordance with the requirements of sec¬ 
tion 801 of the Act. 

* Route 1 of Mexicana'8 permit authorizes 
foreign air tran8p>ortatlon between the coter¬ 
minal points Acapulco and Mexico City, Mex¬ 
ico. and the coterminal points 8t. Louis, Mis¬ 
souri. and Chicago. Illinois. Route 9 author¬ 
izes foreign air transportation between the 
coterminal points Acapulco, Mexico City, and 
Monterrey, Mexico, and the terminal point 
Kansas City, Missouri. 

•Issued pursuant to Order 72-9-67. ap¬ 
proved September 18,1973. 


flight to both cities six days a week in 
accordance with the following weekly 
flight pattern: three flights Mexico City- 
Kansas City-St.. Louls-Mexico City and 
three flights Mexico City-St. Louis-Kan- 
sas City-Mexico City. Implementation of 
this flight pattern will permit Mexicana 
to reduce its costs and to save fuel, as the 
carrier would be serving both cities on 
the same flight. 

There is currently in effect an Air 
Transport Services Agreement between 
the Government of the United States 
and the Government of Mexico (here¬ 
after Agreement). The Agreement pro¬ 
vides for services by a Mexican carrier 
or carriers between Acapulco and Mex¬ 
ico City. Mexico and St. Louis, Missouri 
and between Acapulco and Mexico City, 
Mexico, and Kansas City, Missouri,* but 
does not provide for the combining of 
the route authority. 

While the authority contemplated here 
is not currently provided for by the 
Agreement, the Government of Mexico 
has indicated a willingness to consider 
granting a U.S. carrier comparable au¬ 
thority which is also not provided for by 
the Agreement. Moreover, negotiations 
with Mexico resumed in Washington on 
September 19, 1977 and are currently in 
progress.* During the negotiations, it is 
anticipated that discussions will take 
place concerning the amendment of the 
Route Schedule of the Agreement to pro¬ 
vide for the authority contemplated here 
and for additional U.S. authority. Ac¬ 
cordingly, the Board has concluded, on 
the basis of comity and reciprocity, that 
a temporary grant of the requested au¬ 
thority woixld be in the public interest. 

We will, nevertheless, limit the dura¬ 
tion of the authority to a tw-o-year pe¬ 
riod. which should provide sufficient time 
for completion of the negotiations and 
for any amendment of the Agreement. In 
the event the Agreement is not amended 
within this time frame. Uie Board will 
then have an opportunity to reexamine 
the basis for granting the requested au¬ 
thority outside of the Agreement. 

In view of the foregoing and all the 
facts of record, the Board tentatively 
finds: 

1. That it is in the public interest to 
amend the foreign air carrier permit 
held by Compania Mexicana de Aviacion, 
S.A. 50 as to authorize the carrier to en¬ 
gage in foreign air transportation of per¬ 
sons, property, and mail between the co¬ 
terminal points Acapulco and Mexico 
City. Mexico, and the coterminal points 
St. Louis, Missouri and Kansas City Mis¬ 
souri; 

2. That the authority to serve St. 
Louis, Missouri and Kansas City, Mis¬ 
souri, as coterminal points, shall be tem¬ 
porary and shall expire two years from 


‘The Agreement makes no provision lor 
nonstop services by a U.S. carrier in any of 
these markets. Braniff currently provides one- 
stop service in the Mexico City-Kansas City 
market via Dallas/Fort Worth; American pro¬ 
vides two-stop service in the Mexico City- 
St. Louis market via San Antonio and DaUas/ 
Port Worth. 

•The Agreement expires on October 31, 
1977. 


the effective date of the order making 
final the tentative findings stated here; 

3. That the public Interest requires 
that the exercise of the privileges 
granted by said amended permit shall be 
subject to the terms, conditions, and 
limitations contained in the specimen 
form of permit attached to this order, 
and to such other reasonable terms, con¬ 
ditions, and limitations required by the 
public interest as may from time to time 
be prescribed by the Board; 

4. That Campania Mexicana de Avi¬ 
acion. S.A. is fit, willing, and able prop¬ 
erly to perform the above-described for¬ 
eign air transportation, and to conform 
to the provisions of the Act snd the rules, 
regulations, and requirements of the 
Board thereunder 

5. That an evidentiary hearing is not 
required in the public interest; and 

6. That the amendment of Comjmnia 
Mexicana de Aviacion, S.A.'s foreign air 
carrier permit is not a ‘‘major feder^ 
action significantly affecting the quality 
of the human environment’* within the 
meaning of section 102(2) (C) of the Na¬ 
tional Environmental Quality Act of 
1969," and will not be inconsistent with 
the policy objectives of the Energy Policy 
and Conservation Act of 1975 (E3*ACA) .* 

Accordingly, it is ordered. That: 1. All 
interested persons be directed to show 
cause why the Board should not make 
final the tentative findings and conclu¬ 
sions set forth here, and why an amended 
foreign air carrier permit in the form of 
the specimen permit attached to this or¬ 
der should not, subject to the approval of 
the President pursuant to section 801 of 
the Act. be issued to Compania Mexicana 
de Aviacion, S.A.: 

2. Any interested person having objec¬ 
tion to the issuance of an order making 
final the tentative findings and conclu¬ 
sions here and issuing said permit shall, 
within 21 days after the adoption of this 
order, file with the Board and serve upon 
the persons named in paragraph 5. a 
statement of objections specifying the 
part or parts of the tentative findings 
and conclusions objected to, together 
with a summary of testimony, statistical 
data, and such evidence expected to be 
relied upon in support of the statement 
of objections. If an evidentiary hearing 
is requested, the objector should state in 
detail why such hearing is considered 


•In granting Mexicana routes to the 
United States, the Board found that the car¬ 
rier met the fitness standards of the Act and 
that its services were -In the public Interest. 
Mexicana has performed its presently au¬ 
thorized services successfully and has no 
history of formal violations of Board regular 
tions. 

» Our tentative findings here are based upon 
the fact that the amendment of Mexicana’s 
permit will not result in a signlhcant in¬ 
crease in operations to either St. Louis or 
Kansas City in the near future, as Mexicana 
merely plans to schedule three additional 
weekly stops at each of these points. 

'•Since the proposed amendment of Mex- 
Icana’s permit wUl allow the carrier to serve 
both 8t. Louis and Kansas City on a single 
flight rather than on separate flights, it 
should result in a net decrease in the amount 
of fuel required to serve those points. 
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necessary and what relevant and mate¬ 
rial facts he would expect to establish 
through such hearing which cannot be 
established in written pleadings; 

3. If timely and properly supported ob¬ 
jections are filed, further consideration 
will be accorded the matters and issues 
raised by the objections before further 
action is taken by the Board; Provided, 
That the Board may proceed to enter an 
order in accordance with the tentative 
findings and conclusions here if it is de¬ 
termined that there are no factual issues 
present that warrant the holding of an 
evidentiary hearing; * 

4. In the event no objections are filed, 
all further procedural steps will^ be 
deemed to have been waived. and*the 
Board may proceed to enter an order in 
accordance with the tentative findings 
and conclusions set forth here; and 

5. Copies of this order shall be served 
upon Amerlcfitn Airlines, Inc., Braniff 
Airways. Inc., Compania Mexicana de 
Aviacion. S.A.. and the Ambassador of 
Mexico in Washington. D.C. 

This order will be published in the Fed¬ 
eral Register and will be transmitted to 
the President. 

By the Civil Aeronautics Board." 

Phyllis T. Kaylor. 

Secretary. 

Specimen Permit 
PERMIT TO FOREIGN AIR CARRIES 

(as amended) 

COMPANIA MEXICANA DE AVIACION, S.A. 

Is hereby authorized, subject to the pro¬ 
visions hereinafter set forth, the provision 
Of the Federal Aviation Act of 1958, and the 
orders, rules, and regulations issued there¬ 
under. to engage in foreign air transportation 
of persons, property, and mall, as foUows: 

1. Between the coterminal points Acapulco 
and Mexico City, Mexico, and the coterminal 
points St. Louis. Missouri, and Chicago. 
Illinois. 

2. Between the coterminal points Mexico 
City and Monterrey. Mexico, and the coter- 
minal points San Antonio. Dallas, and Port 
Worth, Texas. 

8. Between the coterminal points Mexico 
City and Guadalajara. Mexico, and the oo- 
termlnal points San Antonio, Dallas, and 
Fort Worth, Texas. 

4. Between the coterminal points Mexico 
City. Guadalajara. Puerto Vallarta. and Ma- 
zatlan, Mexico, and the terminal point Loa 
Angeles. California. 

5. Between the terminal point Monterrey, 
Mexico, and the coterminal points Laredo and 
Corpus Christl, Texas. 

6. Between the coterminal points CoEumel 
and Punta Can Cun. Mexico, and the ter¬ 
minal point Miami. Florida. 

7. Between the coterminal points Merida. 
Cozumel, and Punta Can Cun. Mexico, and 
the terminal point San Juan, Puerto Rico. 

8. Between the coterminal points Mexico 
City. Mazatlan. and Ciudad Juarez, Mexico, 
and the terminal point Denver, Colorado. 

9. Between the coterminal points Acapulco. 
Mexico City, and Monterrey, Mexico and the 
terminal point Kansas City, Missouri. 

10. Between the coterminal points Aca¬ 
pulco, and Mexico City, Mexico, and the co¬ 


• Since provision is made for the filing of 
objections to this order, petitions for recon¬ 
sideration will not be entertained. 

All Members concurred. 


terminal points St. Louis, Missouri, and 
Kansas City, Missouri. 

The holder shall be authorized to engage 
in charter trips In foreign air transportation, 
subject to the terms, conditions, and limita¬ 
tions prescribed by Part 212 of the Board’s 
Economic Regulations. 

The holder shall conform to the airworthi¬ 
ness and airman competency requirements 
prescribed by the Government of Mexico and 
Mexican international air service. 

This permit shall be subject to all appli¬ 
cable provisions of any treaty, convention, or 
agreement affecting international air trans¬ 
portation now in effect, or that may become 
effective during the period this permit re¬ 
mains in effect, to which the United States 
and Mexico shall be parties. 

The holder shall keep on deposit with the 
Board a signed counterpart of CAB Agree¬ 
ment 18900. an agreement relating to liabil¬ 
ity limitations of the Warsaw Convention 
and the Hague Protocol approved by Board 
Order E-23680. May 13, 1966, and a signed 
counterpart of any amendment or amend¬ 
ments to such agreement which may be ap¬ 
proved by the Board and to which the holder 
becomes a party. 

The holders (1) shall not provide foreign 
air transportation under this permit unless 
there is in effect third-party liablUty insur¬ 
ance in the amount of $1,000,000 or more to 
meet potential liability claims which may 
arise in connection with its operations under 
this permit, and unless there is on file with 
the Docket Section of the Board a statement 
showing the name and address of the Insur¬ 
ance carrier and the amounts and liability 
limits of the third-party liability insurance 
provided, and (2) shaU not provide foreign 
air transportation of 'persons unless there is 
in effect liability insurance sufficient to cover 
the obligations ftssumed in CAB Agreement 
18900, and unless there is on file with the 
Docket Section of the Board a statement 
showing the name and address of the insur¬ 
ance carrier and the amounts and liability 
limits of the passenger liability insurance 
provided. Upon request the Board may au¬ 
thorize the holder to supply the name and 
address of an insurance syndicate in lieu of 
the names and addresses of the member 
insurers. 

The holder shall not commence any serv¬ 
ice authorized here, except pursuant to an 
initial tariff setting forth rates, fares, and 
charges no lower than the lowest rates, fares, 
or charges that are then in effect for any 
U.S. air carrier engaged in the same foreign 
air transportation. 

By accepting this permit the holder 
waives any right it may possess to assert any 
defense of sovereign immunity from suit in 
any action or proceeding instituted against 
the holder in any court or other tribunal in 
the United States (or its territories or pos¬ 
sessions) based upon any claim arising out 
of operations by the holder under this 
permit. 

The exercise of the privileges granted here 
shall be subject to such other reasonable 
terms, conditions, and limitations required 
by the public Interest as may from time to 
time be prescribed by the Board. 

This permit shall be effective on- 

_Unless otherwise terminated at an ear¬ 
lier date pursuant to the terms of any ap¬ 
plicable treaty, convention, or agreement, 
this permit shall terminate (1) upon the 
effective date of any treaty, convention, or 
agreement, or amendment thereto, which 
shall have the effect of eliminating the routes 
here authorized from the routes which may 
be operated by airlines designated by the 
Government of Mexico (or in the event of 
the elimination of any part of a route or 
routes here authorized, the authority grant¬ 
ed shall terminate io the extent of such 
elimination), or (2) upon the effective date 


of any permit granted by the Board to any 
other carrier designated by the Government 
of Mexico in lieu of the holder hereof, or 
(3) upon the termination or expiration of the 
Air Transport Services Agreement between 
the Government of the United States and 
the Government of Mexico, effective August 
16. 1960, as amended, and as last extended 
by an exchange of notes which entered into 
force on March 18. 1977: Provided, however. 
That If prior to the occurrence of the event 
specified in clause (3) of this paragraph, 
the operation of the foreign air transporta¬ 
tion here authorized becomes the subject of 
any treaty, convention, or agreement to 
which the United States and Mexico art or 
shall become parties, then this permit is 
continued in effect during the period pro¬ 
vided in such treaty, convention, or agree¬ 
ment; Provided, further. That with respect 
to Route 10, the authority granted here shall 
expire two years from the effective date of 
this permit. 

In witness whereof, the Civil Aeronautics 
Board has caused this permit to be executed 
by the Secretary of the Board and the seal 
of the Board to be affixed here, on the- 


Secretary. 

fSEAL] 

Lssuance of this permit 
to the holder approved by 
the President of the Unit¬ 
ed States on_ 

in_ 

(FR Doc.77-28424 Filed 9-27-77;8:45 amj 


[6320-01 ] 

(Order 77-9-82; Docket No. 30332, Agree¬ 
ment CAB 26883] 

INTERNATIONAL AIR TRANSPORT 
ASSOCIATION 

Order Relating to North and Central Pacific 
Cargo Rates 

Issued under delegated authority, 
September 21. 1977. 

An agreement has been filed with the 
Board pursuant to section 412 (a'> of the 
Federal Aviation Act of 1958 (the Act) 
and Part 261 of the Board’s Economic 
Regulations between various air carriers, 
foreign air carriers, and other carriers 
embodied in the resolutions of the Joint 
Traffiic Conferences of the International 
Air Transport Association (lATA). The 
agreement, adopted by mail vote, has 
been assigned the above CAB agreement 
number. 

The agreement would increase North 
and Central Pacific cargo rates to com¬ 
pensate for rising fuel prices. In general, 
all general cargo rates, specific com¬ 
modity rates and bulk unitization charges 
would be increased by 1.5 percent of the 
45-kilogram-and-over general cargo rate 
between Los Angeles and common-rated 
points on the one hand and the point 
concerned in TC3 (Asia and the Pacific) 
on the other. 

The purpose of this order is to estab¬ 
lish dates for the submission of carrier 
justification in support of the agreement 
and of comments from interested per¬ 
sons. The carriers* justifications should 
set out. in the tabular format suggested 
in Order 75-7-88 (July 17. 1975), his¬ 
torical data as reported to the Board in 
Form 41 reports by functional account 
for total transpacific services during the 
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year ended June 30, 1977. This data 
should be adjusted to exclude market 
areas not covered by the agreement (e.g., 
the South Pacific) and all scheduled 
passenger and charter services in the 
North/Central Pacific market, so as to 
accurately present the economic status 
of scheduled cargo services in the North/ 
Central Pacific. The carriers should also 
provide a forecast for the year ended 
September 30, 1978, assuming both 

present and proposed rates, which 
annualizes the proposed cost and revenue 
increases and adequately documents 
changes in fuel costs and revenue im¬ 
pact. Finally, costs should be allocated 
between the passenger and cargo com¬ 
partments of scheduled combination air¬ 
craft by the “space method* stipulated 
by the Board in the Nonpriority Mail 
Rates decision, Orders 70-4-9 and 70-4- 
10. Each carrier should provide complete 
explanatory notes, and supporting de¬ 
tail, including statistical data, to 
describe the methods used in making the 
allocations. 

Northwest Airlines, Inc. (Northwest), 
a non-IATA carrier, will be required to 
submit data similar to that required of 
the lATA carriers, since a full economic 
picture of U.S. carrier operations in the 
North/Central Pacific is necessary for 
the Board to make a proper evaluation 
of the agreement. 

Accordingly, It is ordered, that: 

1. All United States air carrier mem¬ 
bers of the International Air Trans¬ 
portation Association operating North/ 
Central Pacific services shall file within 
seven calendar days after the date of 
service of this order, full documentation 
and economic justification for the rates 
embodied in the subject agreement; 

2. Northwest Airlines, Inc., shall file 
within seven calendar days after the date 
of service of this order, data similar to 
that required of the lATA carriers; 

3. Comments and objections from in¬ 
terested persons and parties shall be 
submitted within fifteen calendar days 
after the date of service of this order; 

4. Replies to submissions received in 
response to ordering paragraphs 1, 2 and 
3 above shall be submitted within twenty- 
five calendar days after the date of serv¬ 
ice of this order; and 

5. Insofar as air transportation as de¬ 
fined by the Act is concerned, tariffs im¬ 
plementing the subject agreement should 
not be filed in advance of Board action 
on the subject agreement. 

This order will be published in the 
Fi:deral Register. 

Phyllis T. Kaylor, 
Secretary. 

(FR Doc.77-28423 Piled 9-27-77;8:45 am] 


[ 6320-01 ] 

[Order 77-9-94; Docket No. 31322] 

VARIOUS CARRIERS 
Order Dismissing Complaint 

Adopted by" the Civil Aeronautics 
Board at its office in Washington. D.C. 
on the 22d day of September, 1977. 


In the matter of domestic passenger- 
fare increase proposed by Various Car¬ 
riers. 

By tariff revisions' marked to become 
effective September 15 through October 

6. 1977, various carriers propose in¬ 
creases of 1.0 percent. 1.8 percent or 2.0 
percent in the level of passenger fares 
within the 48 States and the District of 
Columbia. In justification, they allege 
that the increases are necessary to offset 
continuing cost increases. A number of 
them again oppose the Board’s utiliza¬ 
tion and discount-fare adjustments. The 
carriers urge the Board also to recognize 
anticipated costs extended either six 
weeks or three months beyond the re¬ 
spective travel-effective dates. 

The National Passenger Traffic Associ¬ 
ation (NPTA) has filed a complaint re¬ 
questing investigation and suspension. 
NPTA opposes the recognition of antici¬ 
pated costs, contending that the carriers 
should rely upon improved carrier man¬ 
agement, tighter cost controls and other 
internal efforts to increase productivity, 
rather than further burden the full-fare 
passenger. NPTA claims that recognition 
of anticipated costs merely increases in¬ 
flationary pressures and necessarily relies 
upon “speculative costs** for arriving at 
an estimate. 

Eastern Air Lines, Inc. (Eastern) and 
United Air Lines, Inc. (United) have 
answered, generally alleging that NPTA’s 
arguments ignore the various ratemak¬ 
ing adjustments made by the Board 
when determining revenue need, and re¬ 
iterating the position that acceptance 
of anticipated costs is necessary to pro¬ 
ject revenue need more accurately and 
to reduce the pressure for frequent fare- 
increase proposals. 

*rhe Board concludes that the com¬ 
plaint should be dismissed and that the 
proposed increases should be permitted 
to become effective. 

*rhis round of fare increases is the 
fiftii so far this year, and the same 
number were also proposed by one or 
more carriers during 1976. The carriers 
generally argue that the frequent fare 
Increase requests are necessitated by the 
Board*s policy of not recognizing antici¬ 
pated costs: that the policy of matching 
revenues and expenses at the tariff-ef¬ 
fective date fails to recognize that costs 
continue to rise after that time because 
of inflation, and causes revenues to lag 
behind expenses. As indicated, the pro¬ 
posals here include cost projections of 
either six w^eeks or three months beyond 
the tariff-effective dates. 

Earlier this year the Board considered 
this issue and decided not to project 
costs beyond the tariff-effective date 
(Order 77-1-93, January 14, 1977). Since 
that decision, however, the Board has 
expressed concern about the frequency 
of fare-increase requests (see concur¬ 
ring statements to Order 77-6-109, 
June 21, 1977), and this concern has in¬ 
tensified with the recent barrage of fare- 
increase proposals. *rhese frequent re¬ 
quests not only pose a considerable ad- 


‘ Revisions to Airline Tariff Publishing 
Company. Agent, CAB No. 259. 


ministrative problem for the carriers and 
travel agents, but also result in con¬ 
fusion for the traveling public.* *rhey 
are also a drain on the Board’s time and 
resources. We have therefore decided to 
reverse our earlier decision and to make 
limited cost projections in determining 
industry revenue requirements. 

In doing so. vre are in effect opting 
for a trade-off that we believe Is clearly 
in the public’s interest—a trade-off be¬ 
tween an immediate increase in the gen¬ 
eral level of fares in the neighborhood 
of one percent for a decrease in the num¬ 
ber of time-consuming, costly, and con¬ 
fusing fare increases. *11115 does not 
mean that fares will henceforth be per¬ 
manently one percent higher than they 
would otherwise have been but for our 
present decision. On the contrary, one 
important purpose of our action is to ob¬ 
viate fare increases one or two months 
from now: the purpose of projecting is 
to give the carriers what they can rea¬ 
sonably be expected to live with for long¬ 
er periods of time.* Of course, if this ex¬ 
pectation is disappointed—if, that is to 
say, our new policy does not succeed in 
curbing the frequency of fare-increase 
proposals—we will reconsider it. *rhus. if 
an industry fare increase is permitted 
on the basis of a cost projection three 
months beyond the tariff effective date, 
the carriers would be held to that level 
of fares for the next six months absent 
some imexpected and major change in 
costs. 

Finally, we envisage that requiring 
carriers to live with particular levels of 
rates for longer periods of time will have 
an unmeasurable but nevertheless gen¬ 
uine effect of intensifying their incen¬ 
tives to hold their costs down because 
they will benefit for a longer period if 
they succeed and suffer for a longer time 
to tlie extent they fail. 

We believe it desirable to clarify a 
number of other consequences of this 
action. First, the carriers are correct in 
contending that the present methodol¬ 
ogy causes some revenue lag in a time 
of continuing inflation. Thus, our deci¬ 
sion will not provide them with a wind¬ 
fall. however small, but merely give them 
as a group an opportunity to earn the 
“allowed** 12-percent return on invest¬ 
ment, which they cannot now do. Second, 
our action will not lessen the pressure 
on the carriers to strive continuously for 
greater efficiency, since revenue needs 
will continue to be based on industry 
costs (hence each carrier has the in¬ 
centive of Improving its position vis)-a- 
vis that of other carriers), and also be¬ 
cause the industry’s actual ROI con¬ 
tinues to be only about one-half to two- 


*€7ie latter should be ameliorated to some 
extent by the new “guaranteed fare” which 
the carriers recently put into effect. See 
Order 77-8-29. 

»It is also a reasonable expectation for the 
longer run that our permitting carriers fares 
more reasonably related to the costs they may 
be expected to incur during the period these 
fares are in effect will make it easier for them 
to attract capital and thereby reduce the 
costs of that capital, to the ultimate benefit 
of the consumer. 
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thirds of that standard. If anything, as 
we have already observed, the increased 
time between changes in fares will ac¬ 
centuate the pressiires to improve ef¬ 
ficiency. 

Finally, in our judgment costs can be 
projected, at least for limited periods erf 
time beyond the tariff-effective date, 
without Involving a risk o€ significant 
error.* 

We now tmni to the question of how 
far Into the future we should project 
costs. Some of the carriers have proposed 
only six weeks beyond the tariff-effective 
date. This would mean, however, that the 
carriers would require four fare increases 
a year to avoid the revenue-lag problem. 
Ideally, in our judgment, general fare 
level revisions would be limited to one a 
year; but this approach could cause 
problems of its own. For this to be pos¬ 
sible, costs would have to be projected 
six montiis beyacid the tariff-effective 
date; and this wotij(d of course greatly in¬ 
crease the likelihood of forecasting error 
producing satea that proved substan¬ 
tially tod iiigh or top low. Also, even if 
the forecairtk were, ^curate, setting rates 
for an enj^ire yefior l would mean, in time 
of continuing inflation. ‘ that those rates 
would be too high for the first six-month 
period—thereby Imposing the burden <rf 
future inflation on present customers— 
and too low for the next. 

The Board has decided to adopt a com¬ 
promise approach between these two ex¬ 
tremes and to project costs three months 
beyond the tariff-effective date.* TWs 
would permit our holding fare increases 
to only two a year. We believe that this 
degree of projection would strike a rea¬ 
sonable balance between the fr^uency 
of fare increases and the risk of over¬ 
estimating costs; it will also keep fares 
from being .too far above costs in the 
period immediately after the new rates 
are set Also, for the time being, we will 
continue to use our present cost-factor 
methodology fa straight-line trending of 
non-fuel costs, and a separate estimate 
of fuel costs) until we decide whether a 
revised approach would be more accu¬ 
rate. 

We believe it is necessary also to cau¬ 
tion carriers that the Board will insist 
that fare-increase proposals be based 
upon current data. We will not permit 
future fare Increases on the basis of old 
data when more current data will soon 
be available. And since our decision here 
will lift the burden of inflation-related 
revenue lag now experienced by the 
carriers, it would appear that they will 
henceforth be able to avoid fare in¬ 
creases immediately before peak travel 
holidays? without incurring revenue 
deflclencies. 


* In the event a projection proves to be ex¬ 
cessive. the excess will be short-livecl. due to 
continuing inflation. In effect the Board 
would have projected costs farther Into the 
future than it had intended. 

^Of course, this will only determine the 
permissible increase. Carriers are not obU- 
gated to increase fares at any time. 


The Board's analysis of the fare in¬ 
creases now before us is based on year- 
ended June 1977 data, and we have com¬ 
puted the adjusted ROI for all three pro¬ 
posals. The analysis includes all of the 
standard ratemaking adjustments—for 
utilization, standard seats, standard 
load factor, and discount fares. The act¬ 
ual industry ROI for 48 State scheduled 
passenger services is 5.3 percent.* Adjust¬ 
ing for utilization, load factor, and 
removal of discount fares increases this 
to 5.5 percent. 8.2 percent, and 11.1 per¬ 
cent, respectively. By projecting rev¬ 
enues and costs to the travel-effective 
date—the policy followed until now— 
the adjusted ROI. including the in¬ 
creases, is 11.74 percent for the one- 
percent increase effective September 15, 
12.53 percent for the 1.8-percent Increase 
effective September 15, and 12.48 percent 
for the two-percent effective October 1. 
However, adjusting revenues and costs to 
a three-month point beyond the tariff- 
effective date, the ROI for the latter 
two proposals is reduced to 11.05 percent 
and 10.95 percent respectively. As can be 
seen, the inclusion of anticipated costs 
reduces adjusted ROI by a little more 
than a point (and hence increases rev¬ 
enue need by roughly the same percent¬ 
age) . 

Accordingly, pursuant to the Federal 
Aviation Act of 1958, and particularly 
sections 204(a). 403, 404. and 1002. 

rt is ordered, that: 1. The complaint 
in Docket 31322 is hereby dismissed, and 

2. Copies of this order be served upon 
all certificated scheduled carriers op¬ 
erating between points within the 48 
contiguous states and the District of 
Columbia, and the National Passenger 
Traffic Asocciation, Inc. 

This order will be published in the 
Federal Register. 

By the Civil Aeronautics Board.^ 
Phyllis T. Kaylor, 

Secretary. 

(FR Doc.77-28425 Piled 8-27-77; 8:45 am] 

[3510-25 ] 

DEPARTMENT OF COMMERCE 

Domestic and International Business 
Administration 

COMPUTER PERIPHERALS, COMPONENTS, 

AND RELATED TEST EQUIPMENT TECH¬ 
NICAL ADVISORY COMMITTEE 

Partially Closed Meeting 

Pursuant to section 10(a) (2) of the 
Federal Advisory Committee Act, 5 U.S.C. 
App. I (Supp. V, 1975), notice is hereby 
given that a meeting of the Computer 
Peripherals, Components, and Related 


« The return the companies will be report¬ 
ing to their stockholders on total domestic 
(60 states) passenger and cargo operations 
is markedly higher—on the order of eight 
percent. 

t All Members concurred. Members Mlnettl 
and West also filed a concurring statement, 
which, along with Appendices A and B, is 
filed as part of the original. 


Test Equipment Technical Advisory 
Committee will be held on Tuesday, Oc¬ 
tober 18, 1977, at 9:30 a.m., in Room 
3817, Main Commerce Building. 14th and 
Constitution Avenue NW., Washington, 
DC. 

The Computer Peripherals. Compon¬ 
ents, and Related Test Equipment Tech¬ 
nical Advisory Committee was initially 
established on January 3, 1973. On De¬ 
cember 20, 1974. and January 13, 1977, 
the Assistant Secretary for Administra¬ 
tion approved the recharter and exten¬ 
sion of the Committed, pursuant to sec¬ 
tion 5(c)(1) of the Export Administra¬ 
tion Act of 1969, as amended, 50 U.S.C. 
App. sec. 2404(c) (1) and the Federal Ad¬ 
visory Committee Act. 

The Committee advises the Office of 
Export Administration, Bureau of East- 
West Trade, with respect to questions in¬ 
volving (A) technical matters. (B) 
worldwide availability and actual utiliza¬ 
tion of production technology, (C) li¬ 
censing procedures which affect the level 
of export controls applicable to computer 
peripherals, components, and related 
test equipment, including technical data 
or other information related thereto, and 
(D) exports of the aforementioned com¬ 
modities and technical data subject to 
multilateral controls in which the United 
States pcnticipates including proposed 
revisions of any such multilateral con¬ 
trols. 

The Committee meeting agenda has 
five parts: 

Oenekal Session 

(1) Opening remarks by Raucr H. Meyer. 
Director, Office of Export Administration. 

(2) Election of Chairman. 

(3) Presentation of papers or comments 
by the public. 

(4) Discussion of the Committee's draft 
report. 

Executive Session 

(6) Discussion of matters properly classi¬ 
fied under Executive Order 11652, dealing 
with the U.S. and COCOM control program 
and strategic criteria related thereto. 

The General Session of the meeting is 
open to the public, at which a limited 
number of seats will be available. To the 
extent time permits members of the pub¬ 
lic may present oral statements to the 
Committee. Written statements may be 
presented at any time before or after the 
meeting. 

With respect to agenda item (5). the 
Acting Assistant Secretary of Commerce 
for Administration, with the concurrence 
of the delegate of the General Counsel, 
formally determined on January 27, 
1977, pursuant to section 10(d) of the 
Federal Advisory Committee Act, as 
amended by section 5(c) of the Govern¬ 
ment in the Sunshine Act, Pub. L. 94-409, 
that the matters to be discussed in the 
Executive Session should be exempt from 
the provisions of the Federal Advisory 
Committee Act relating to open meetings 
and public participation therein, because 
the Executive Session will be concerned 
with matters listed in 5.U.S.C. 552b(c) 
(1). Such matters are specifically au¬ 
thorized under ceriteria established by 
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an Executive Order to be kept secret in 
the interests of the national defense or 
foreign policy. All materials to be re¬ 
viewed and discussed by the Committee 
during the Executive Session of the 
meeting have been properly classified 
under Executive Order 11652. All Com¬ 
mittee members have appropriate secu¬ 
rity clearances. 

Copies of the minutes of the open por¬ 
tion of the meeting will be available upon 
written request addressed to the Free¬ 
dom of Information Officer. Ro<Mn 3012, 
Domestic and International Business 
Administration. U.S. Department of 
Commerce, Washington, D.C. 20230. 

For further information, contact Mr. 
Charles C. Swanson, Director, Opera¬ 
tions Division. Office of Export Adminis¬ 
tration, Domestic and International 
Business Administration. Room 1617M, 
US. Department of Commerce, Wash¬ 
ington. D.C. 20230. telephone A/C 202- 
377-4196. 

The complete Notice of Determination 
to close meetings or portions thereof of 
the series of meetings of the Computer 
Peripherals, Components and Related 
Test Equipment Technical Advisory 
Committee and of any subcommittees 
thereof, was published in the Federal 
Register on February 8. 1977 (42 FR 
7978). 

Dated: September 23, 1977. 

Rauer H. Meyer, 
Director, Office of ETport Ad¬ 
ministration, Bureau of East- 
West Trade, United States 
Department of Commerce, 

[PR Doc. 77-26388 Piled 9-27-77:8:45 am] 


[ 3510-24 ] 

Economic Development Administration 
CERTIFIED CREATIONS, INC. 

Notice of Petition For a Determination of 

Eligibility To Apply for Trade Adjustment 

Assistance 

A petition by Certified Creations, Inc., 
75 Varick Street, New York, N.Y. 10013, 
a producer of footwear for women, was 
accepted for filing on Septwnber 21,1977, 
pursuant to Section 251 of the Trade Act 
of 1974 (Pub. L. 93-618) and Section 
315.23 of the Adjustment Assistance 
Regulations for Firms and Communities 
(13 C:FR Part 315). Consequently, the 
United States Department of Commerce 
has initiated an investigation to deter¬ 
mine whether increased imports into the 
United States of articles like or directly 
competitive with those produced by the 
firm contributed importantly to total or 
partial separation of the firm’s workers, 
or threat thereof, and to a decrease in 
sales or production of the petitioning 
firm. 

Any party having a substantial inter¬ 
est in the proceedings may request a 
public hearing on the matter. A request 
for a hearing must be received by the 
Chief, Trade Act Certification Division. 
Economic Development Administration, 
U.S. Department of Commerce. Wash¬ 


ington. D.C. 20230, no later than the 
close of business on October 11, 1977. 

Charles L. Smith, 

Acting Chief, Trade Act Certi- 
cation Division, Office of 
Planning and Program Sup¬ 
port, 

[PR Doc.77-28380 Piled 9-27-77;8:45 ami 


[3510-24 ] 

M. T. SHAW, INC. 

Notice of Petition for a Determination of 

Eligibility To Apply for Trade Adjustment 

Assistance 

A petition by M. T. Shaw, Inc., 52-70 
Abbott Ave., Coldwater, Mich. 49036, a 
producer of footwear for men, was ac¬ 
cepted for filing on September 22, 1977, 
pursuant to Section 251 of the Trade Act 
of 1974 (Pub. L. 93-618) and Section 
315.23 of the Adjustment Assistance Reg¬ 
ulations for Firms and Communities (13 
CFR Part 315). Consequently, the United 
States Department of Commerce has 
initiated an investigation to determine 
whether increased imports into the 
United States of articles like or directly 
competitive with those produced by the 
firm contributed importantly to total or 
partial separation of the firm’s workers, 
or threat thereof, and to a decrease in 
sales or production of the petitioning 
firm. 

Any party having a substantial inter¬ 
est in the proceedings may request a pub¬ 
lic hearing on the matter. A request for 
a hearing must be received by the Chief. 
Trade Act Certification Division, Eco¬ 
nomic Development Administration, U.S. 
Department of Commerce, Washington, 
D.C. 20230, no later than the close of 
business on October 11,1977. 

Charles L. Smith, 
Acting Director, Trade Act Cer¬ 
tification Division, Office of 
Planning and Program Sup¬ 
port, 

[PR Doc.77-28381 Piled 9-27-77:8:45 ami 


[3510-24] 

JOHANSEN BROS. SHOE CO., INC. 

Notice of Petition for a Determination of 
Eligibility To Apply for Trade Adjustment 
Assistance 

A petition by Johansen Bros. Shoe 
Company, Inc., 1136 Washington Boule¬ 
vard, St. Louis, Mo. 63101, a producer of 
footwear for women, was accepted for 
filing on September 21, 1977, pursuant 
to Section 251 of the Trade Act of 1974 
(Pub. L. 93-618) and Section 315.23 of 
the Adjustment Assistance Regulp-tions 
for Firms and Communities (13 CFR 
Part 315). Consequently, the United 
States Department of Commerce has 
initiated an Investigation to determine 
whether increased imports into the 
United States of articles like or directly 
competitive with those produced by the 
firm contributed importantly to total or 
partial separation of the firm’s workers. 


or threat thereof, and to a decrease in 
sales or production of the petitioning 
firm. 

Any party having a substantial inter¬ 
est in the proceedings may request a pub¬ 
lic hearing on the matter. A request for 
a hearing must be received by the Chief, 
Trade Act Certification Division. Eco¬ 
nomic Development Administration, U.S. 
Department of Commerce, Washington. 
D.C. 20230, no later than the close of 
business on October 11,1977. 

Charles L. Smith, 
Acting Chief, Trade Act Certifi¬ 
cation Division, Office of 
Planning and Program Sup¬ 
port. 

I PR Doc.77-28382 Piled 9-27-77; 8:46 am] 


[3510-24] 

APECO CORP. 

Notice of Petition for a Determination of 
Eligibility To Apply for Trade Adjustment 
Assistance 

A peUtion by Apeco Corporation. 2100 
Dempster Street, Eivanston, Ill. 60204, a 
producer of photocopy equipment and 
supplies, mobile homes, recreational ve¬ 
hicles and boats, was accepted for filing 
on September 19, 1977, pursuant to Sec¬ 
tion 251 of the Trade Act of 1974 (Pub. L. 
93-618) and Section 315.23 of the Adjust¬ 
ment Assistance Regulations for Firms 
and Communities (13 CFR Part 315). 
Consequently, the United States Dei>art- 
ment of Commerce has initiated an to- 
vestigation to determine whether in¬ 
creased Imports into the United States 
of articles like or directly competitive 
with those produced by the firm contrib¬ 
uted importantly to total or partial sep¬ 
aration of the firm’s workers, or threat 
thereof, and to a decrease in sales or pro¬ 
duction of the petitioning firm. 

Any party having a substantial inter¬ 
est in the proceedings may request a pub¬ 
lic hearing on the matter. A request for 
a hearing must be received by the Chief. 
Trade Act Certification Division. Eco¬ 
nomic Development Administration, U.S. 
Department of Commerce, Washington, 
D C. 20230, no later than the close of 
business on October 11, 1977. 

Jack W. Osburn, Jr., 
Chief, Trade Act Certification Di¬ 
vision, Office of Planning and 
Program Support. 

[FR Doc.77-28388 Filed 9-27-77;8:45 amj 


[3510-24] 

STEIN & KOLTIS ENTERPRISES, INC. 

Notice of Petition for a Determination of 
Eligibility To Apply forTrade Adjustment 
Assistance 

A petiticm by Stein & Koltis Enter¬ 
prises, Inc., 780 East 135th Street. Bronx, 
N.Y. 10454, a producer of footwear for 
women, was accepted for filing on Sep¬ 
tember 20, 1977, pursuant to Section 251 
of the 'Trade Act of 1974 (Pub.L. 93-618) 
and Section 315.23 of the Adjustment As- 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 










49836 


NOTICES 


sistantce Regulations for Firms and 
Communities (13 CFR Part 315). Con¬ 
sequently, the United States Department 
of Commerce has initiated an investiga¬ 
tion to determine whether increased im¬ 
ports into the United States of articles 
like or directly competitive with those 
produced by the firm contributed import¬ 
antly to total or partial separation of 
the firm’s workers, or threat thereof, and 
to a decrease in sales or production of 
the petitioning firm. 

Any party having a substantial inter¬ 
est in the proceedings may request a 
public hearing on the matter. A request 
for a hearing must be received by the 
Chief. Trade Act Certification Division. 
Economic Development Administration, 
U.S. Department of Commerce, Washing¬ 
ton. D C. 20230. no later than the close 
of business on October 11, 1977. 

Jack W. Osburn, Jr., 
Chief, Trade Act Certification Di¬ 
vision, Office of Planning and 
Program Support. 

(PR Doc.77-28384 Filed 9-27-77:8:45 am] 


[3510-24] 

ARKANSAS TECHNICAL INDUSTRIES, 
INC. 

Notice of Petition for a Determination of 

Eligibility To Apply for Trade Adjustment 

Assistance 

A petition by Arkansas Technical In¬ 
dustries, Inc., and its producing afflliate, 
A.T.I. Caribe, Inc., which manufactures 
athletic and casual shoes, was siccepted 
for filing on September 21. 1977, pursu¬ 
ant to Section 251 of the Trade Act of 
1974 (Pub. L. 93-618) and Section 315.23 
of the Adjustment Assistance Regula¬ 
tions for Firms and Communities (13 
cm Part 315). The mailing address for 
both firms is P.O. Box 2477. Batesville, 
Ark. 72501. Consequently, the United 
States Department of Commerce has 
initiated an investigation to determine 
whether increased imports into the 
United States of articles like or directly 
competitive with those produced by the 
firm contributed importantly to total or 
partial separation of the firm's workers, 
or threat thereof, and to a decrease in 
sales or production of the petitioning 
firm. 

Any party having a substantial 
interest in the proceedings may request a 
public hearing on the matter. A request 
for a hearing must be received by the 
Chief. Trade Act Certification Division, 
Economic Development Administration, 
U.S. Department of Commerce. Wash¬ 
ington. D.C. 20230. no later than the 
close of business on October 11,1977. 

Jack W. Osburn, Jr., 
Chief, Trade Act Certification 
Division, Office of Planning 
and Program Support. 

[FR Doc.77-28385 Piled 9-27-77:8:45 ami 


[3510-12] 

National Oceanic and Atmospheric 
Administration 

ATLANTIC TUNA FISHERIES 

Purse Seining for Giant Atlantic Bluefin 
Tuna Season Closed 

On June 14. 1977, final rulemaking 
concerning the Atlantic bluefin tuna fish¬ 
ery was published in the Federal Reg¬ 
ister. 42f FR 30373. Section 285.13(a) (3) 
established a total annual quota for At¬ 
lantic bluefin tuna that weigh in excess 
of 300 pounds round weight and that are 
caught by purse seine at 180 short tons. 

The 1977 open season quota of 180 
short tons of Atlantic bluefin tuna that 
weigh in excess of 300 pounds round 
weight and that are caught by purse 
seine has been taken. Consequently in 
accordance with § 285.12 the following 
closure is hereby announced. The purse 
seine fishing season for Atlantic bluefin 
tuna that weigh in excess of 300 pounds, 
round weight, is closed effective 0001 
hours September 19, 1977. Pursuant to 
8 285.12 each participant in the fishery 
has been notified through direct com¬ 
munication of the closure. 

Issued at Washington, D.C., and dated 
September 23, 1977. 

Jack W. Gehringer, 
Deputy Director, 

National Marine Fisheries Service. 

(FR Doc.77-28237 Piled 9-27-77;8:46 sm] 


[3510-12] 

ST. LOUIS ZOOLOGICAL PARK 

Issuance of Permit To Import Marine 
Mammals 

On June 6, 1977, notice was published 
in the Federal Register (42 FR 28909), 
that an application had been filed with 
the National Marine Fisheries Service by 
St. Louis Zoological Park, Forest Road, 
St. Louis, Missouri 63110, for a Permit to 
import four (4) Baikal seals iPhoca 
Siherica) for the purpose of public dis¬ 
play. 

Notice is hereby given that on Septem¬ 
ber 19. 1977, and as authorized by the 
provisions of the Marine Mammal Pro¬ 
tection Act of 1972 (16 U.S.C. 1361-1407), 
the National Marine Fisheries Service is¬ 
sued a Permit for the above cited impor¬ 
tation to the St. Louis Zoological Park, 
subject to certain conditions set forth 
therein. The Permit is available for re¬ 
view by Interested persons in the follow¬ 
ing offices: 

Director. National Marine Fisheries Service. 
3300 Whitehaven Street, NW., Washing¬ 
ton, D.C.: and Regioncd Director. National 
Marine Fisheries Service, Southeast Re¬ 
gion, Duval Building. 94M Gandy Boule¬ 
vard. St. Petersburg, Fla. 33702. 

Dated: September 19, 1977. 

Winfred H. Meibohm, 
Associate Director, 
National Marine Fisheries Service. 
(FR Doc.77-28183 Filed 9-27-77;8:46 amj 


[3510-12] 

V. J. A. MANTON 
Receipt of Application for Permit 

Notice is hereby given that an Appli¬ 
cant has applied in due form for a Per¬ 
mit to take marine mammals as author¬ 
ized by the Marine Mammal Protection 
Act of 1972 <16 U.S.C. 1361-1407); and 
the Regulations Governing the Taking 
and Importing of Marine Mammals (50 
CFR Part 216». 

1. Applicant: (a) Name: V. J. A. Manton. 
The Zoological Society of London, (b) Ad¬ 
dress: Whlpsnade Park. Dunstable Beds LU6 
2LP, Whlpsnade 872171. 

2. Type of permit: Public display. 

3. Name and number of animals: bottle¬ 
nosed dolphin (Tursiops truncatus), 1. 

4. Type of activities: Capture. 

5. Location of Activities: Gulf of Mexico. 

6. Period of activities: “At some date In the 
future to fit In with the movement of the 
animals the convenience of the catchers”. 

The arrangements and facilities for 
transporting and maintaining the ma¬ 
rine mammals requested in the above 
described application has been inspected 
by a licensed veterinarian, who has certi¬ 
fied that such arrangements and facili¬ 
ties are adequate to provide for the well¬ 
being of the marine mammal involved. 

As a request for a permit to take liv¬ 
ing marine mammals to be maintained in 
areas outside the jurisdiction of the 
United States, this application has been 
submitted,in accordance with National 
Marine Fisheries Service policy concern¬ 
ing such applications (40 FR 11614, 
March 12, 1975). In this regard, the ap¬ 
plication : 

(a) Was submitted to the Director, Na¬ 
tional Marine Fisheries Service, through 
the Department of the Environment of 
the United Kingdom, that Department 
being responsible, among other things, 
for ensuring the suitable care of animals 
in captivity; 

(b) Includes: 

(DA verification, from the Ministry of 
Agriculture, Fisheries and Food of the 
United Kingdom, of the information set 
forth in the application; 

(ii) A certification from the Depart-, 
ment of the Environment that the Gov¬ 
ernment of the United Kingdom is pre¬ 
pared to monitor compliance with the 
terms and conditions of the permit, and 
will do so. if and when necessary; and 

(lil) A statement that the Department 
of the Environment will have no objec¬ 
tion to a NMFS decision to amend, sus¬ 
pend or revoke a permit. 

In accordance with the above cited 
policy, the certification and statements 
of the Department of the Environment 
and the Ministry of Agriculture. Fish¬ 
eries and Food of the United Kingdom 
have been found appropriate and suffi¬ 
cient to allow consideration of this per¬ 
mit application. 

Documents submitted in connection 
with the above application are available 
for review in the following offices: 
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Director. National Marine Fisheries Service. 
3300 Whitehaven Street, NW., Washing¬ 
ton D.C.: and. Regional Director. National 
Marine Fisheries Service. Southeast Re- 
(rton, Duval Building. 9460 Gandy Boule¬ 
vard. St. Petersburg. Fla. 33702. 

Concurrent with the publication of 
this notice in the Federal Register the 
Secretary of Commerce is forwarding 
copies of this application to the Marine 
Mammal Commission and the Commit¬ 
tee of Scientific Advisors. Written data 
and views, or requests for a public hear¬ 
ing on this application should be sub¬ 
mitted to the Director, National Marine 
Fisheries Service. Department of Com¬ 
merce. Washington. D C. 20235, on or be¬ 
fore October 28. 1977. Those individuals 
requesting a hearing should set forth the 
specific reasons why a hearing on this 
particular application would be appro¬ 
priate. The holding of such hearing is at 
the discretion of the Director. 

All statements and opinions contained 
in this application are summaries of 
those of the Applicant and do not neces¬ 
sarily reflect the views of the National 
Marine Fisheries Service. 

Dated: September 21, 1977. 

William H. Stevenson. 

Acting Assistant Director for 
Fisheries Management, Na¬ 
tional Marine Fisheries Serv¬ 
ice. 

[PR Doc.77-28236 Filed 9-27-77:8:46 mm] 

COMMITTEE FOR IMPLEMENTA¬ 
TION OF TEXTILE AGREEMENTS 

CERTAIN COTTON AND MAN MADE FIBER 
APPAREL FROM HAITI 

Increasing Import Levels 

September 26, 1977. 

AGENCY: Committee for the Imple¬ 
mentation of Textile Agreements. 

ACTION: (1) Increasing the consulta¬ 
tion levels for cotton playsuits and man¬ 
made fiber knit underwear and hosiery 
in Categories 54. 223, and 215, produced 
or manufactured in Haiti and exported 
to the United States during the year 
which began on January 1. 1977. 

(2) Applying shortfall from the previ¬ 
ous agreement year to the specific celling 
for man-made fiber playsuits in Cate¬ 
gory 233, also for the year which began 
on January 1, 1977. 

(A detailed description of the cate¬ 
gories in terms of T.S U.S.A. numbers 
was published in the Federal Register 
on February 3. 1975 <40 FR 5010». as 
amended on December 31, 1975 <40 FR 
60220). December 30, 1976 <41 FR 56881). 
January 21. 1977 <42 FR 3888». and 
March 7.1977 (42 FR 12898). 

SUMMARY: The Government of Haiti, 
under the terms of paragraph 7 of the 
Bilateral Cotton. Wool, and Man-Made 
Fiber Textile Agreement of March 22, 
1976, as amended, between the Govern¬ 
ments of the United States and Haiti, 
has requested i>ermission to exceed the 
consultation levels for Categories 54, 213, 
and 215 during the agreement year which 
began on January 1, 1977. The U.S. Gov- 
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emment has agreed to increase these 
levels to 60.000 dozen, 156,250 dozen, and 
1,086.956 dozen pairs, respectively. In 
addition, under the terms of paragraph 
6(a) (i) of the bilateral agreement which 
provides for the carryover of shortfalls 
from the previous agreement year the 
level of restraint previously established 
for Category 233 is being increased to 
228,618 dozen. 

EFFECTIVE DATE: September 28. 1977. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Edmond Callahan, International 

Trade Specialist. OflQce of Textiles, U.S. 

Department of Commerce, Washing¬ 
ton, D.C. 20230 (202-377-5423). 

SUPPLEMENTARY INFORMATION: 
On December 30, 1976. a letter of Decem¬ 
ber 27, 1976 was published in the Federal 
Register (41 FR 56879) from the Chair¬ 
man of the Committee for the Imple¬ 
mentation of Textile Agreements to the 
Commissioner of Chistoms which estab¬ 
lished levels of restraint applicable to 
certain specified categories of cotton and 
man-made fiber textile products, pro¬ 
duced or manufactured in Haiti and ex¬ 
ported to the United States during the 
twelve-month period which began on 
January 1. 1977. In the letter published 
below the Chairman of the Committee for 
the Implementation of Textile Agree¬ 
ments directs the Commissioner of Cus¬ 
toms to prohibit entry of cotton and 
man-made fiber textile products in 
Categories 54. 215, 223, and 233 in ex¬ 
cess of^the designated levels of restraint 
during *the agreement year which began 
on January 1. 1977. 

Robert E. Shepherd. 

Chairman, Committee for the 
Implementation of Textile 
Agreements, and Deputy As¬ 
sistant Secretary for Re¬ 
sources and Trade Assistance. 

COMMITTES rOR THE IMPLEMENTATION 

OP Textile Agreements. 

September 26, 2977. 

Commissioner of Customs. 

Department of the Treasury, 

Washington, D.&. 20229. 

Dear Mr. Commissioner: This directive 
amends, but does not cancel, the directive 
Issued to you on December 27. 1976 by the 
CThalrman. Committee for the Implementa¬ 
tion of Textile Agreements, concerning Un- 
porte Into the United States of certain speci¬ 
fied categories of cotton and man-made fiber 
textile products, produced or manufactured 
In Haiti. 

Under the terms of the Arrangement Re¬ 
garding International Trade In Textiles done 
at Geneva on December 20. 1973. pursuant to 
the Bilateral Cotton, Wool and Man-Made 
Fiber Textile Agreement of Mhrch 22. 1976, 
as amended, between the Governments of the 
United States and Haiti, and in accordance 
with the provisions of Executive Order 11661 
of March 3. 1972. you are directed to prohibit, 
effective on September 28, 1977 and for the 
twelve-month period which began on Jan¬ 
uary 1, 1977 and extends through December 
31, 1977, entry Into the United States for 
consumption and withdrawal from warehouse 
for consumption of cotton and man-made 
fiber textile products In Categories 64. 216, 


49837 

223 and 233 In excess of the following levels 
of restraint: 


Amended 12-month 
Category: level of restraint ‘ 

64_dozen_ 60, 000 

216_dozen pairs,. 1,086.966 

223 _dozen_ 156, 250 

233 .do_ 228, 618 


^ These levels have not been adjusted to 
refiect any Imports after December 31. 1976. 

The actions taken with respect to the Gov¬ 
ernment of Haiti and with respect to Im¬ 
ports of cotton and man-made fiber textile 
products from Haiti have been determined 
by the (committee for the Implementation 
of Textile Agreements to Involve foreign af¬ 
fairs functions of the United States. There¬ 
fore, the directions to the Commissioner of 
Customs, being necessary to the Implementa¬ 
tion of such actions, fall within the foreign 
affairs exception to the rule-making provi¬ 
sions of 5 U.S.C. 663. This letter will be pub¬ 
lished In the Federal Register. 

Sincerely, 

Robert E. Shepherd, 
Chairman, Committee for the Imple- 
mentation of Textile Agreements, 
and Deputy Assistant Secretary for 
Resources and Trade Assistance, 
U.S. Department of Commerce. 

[FR Doc.77-28584 Filed 9-27-77:8:45 am] 

DEPARTMENT OF DEFENSE 

Office of the Secretary 

DEFENSE ADVISORY COMMITTEE ON 
WOMEN IN THE SERVICES 

Notification of Meeting 

Pursuant to Public Law 92-463 notice 
is hereby given that the next meeting of 
the Defense Advisory Committee on 
Women in the Services <DACOWITS' 
will be held October 30-November 2. 
1977, in San Antonio, Tex., at the St. 
Anthony Hotel and Randolph Air Force 
Base. 

Authorized 25 civilian women. DAC 
OWrrs meets twice each year to provide 
the Department of Defense with as¬ 
sistance and advice on matters relating to 
women in the Armed Forc^, to interpret 
to the public the role of and the need for 
servicewomen and to encourage the ac¬ 
ceptance of military service as a career 
opportunity. 

Sessions will be conducted daily as in¬ 
dicated and will be open to the public. 
The agenda will include the following 
meetings and discussions: 

Sunday, October 30, 1977—^The St. 
Anthony Hotel: 

2 p.m.-4 p.m.—^Executive Committee 
Meeting. 

Monday. October 31, 1977—^Randolph 
Air Force Base: 

8:45 a.m.-10:00 a.m.—OSD Briefings. 

10:15 a.m.-10:45 a.m.—Air Training 
Command Briefing. 

1:00 p.m.-l:30 p.m.—ASVAB Briefing. 

1:30 p.m.-2:00 p.m.—Briefing on Cur¬ 
rent Developments in Military. Techni¬ 
cal and Plying Training, and Recruiting 
Services. 

2:15 pjn.-5:30 p.m.—Subcommittee 
Meetings. 

Tuesday. November 1. 1977—Officer 
Training School, Medina Annex: 

8:30 a.m.-8:50 a.m.—Welcoming Re¬ 
marks by General losue. 
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8:50 ajn.-9:15 a.m.—Welcome by OTS 
Commandant and Briefing on OTS pro¬ 
gram. 

10:00 ajn.-10:45 a.m.—Welcome by 
Commander. Colonel Marzano, Security 
Police Academy. Demonstration of: Dog 
Handling and Self Defense Training. 

11:15 a.m.-12:00 pjn.—Welcome by 
Commander. BMT SQ Area. Remarks by 
Escort OfiBcer/MTIs and tour of Dormi¬ 
tory. Class Room (COEHD). Class Room 
(Sex-Ed), Undercover Drill/PT Area. 

1:30 pjn.-2:30 p.m.—Presentations by 
members of the Public. St. Anthony Ho¬ 
tel. 

2:30 p.m.-5:00 p.m.—Subcommittee 
Meetings. 

5:30 pjn.-6:30 pm.—Executive Com¬ 
mittee Meeting with Directors. 

Wednesday. November 2,1977—St. An¬ 
thony Hotel: 

8:00 a.m.-9:30 a.m.—^Executive Com¬ 
mittee Meeting. 

9:30 am.-ll:30 a m.—General Session. 

1:30 p.m.-4:30 p.m.—Tour of Aero¬ 
space Medical Division. Brooks AFB— 
Field Trip. 

Members of the public will not be per¬ 
mitted to go on the field trip or attend 
the social functions. 

The following rules and regulations 
will govern the participation by members 
of the public at this meeting: 

(1) All business sessions, to include 
Executive Committee sessions, will be 
open to the public. 

(2) Interested persons may submit a 
written statement and/or make an oral 
presentation for consideration by the 
Committee during the meeting. 

(3) Persons desiring to make an oral 
presentation or submit a written state¬ 
ment to the Committee must notify the 
DACOWTTS Executive Secretary, OASD 
(Manpower. Reserve Affairs and Logis¬ 
tics) . Room 2D259. the Pentagon, Wash¬ 
ington, D.C. 20301 by October 15. 1977. 

(4) Length and number of oral pres¬ 
entations to be made will depend on the 
number of requests received from the 
members of the public. 

(5) Oral presentations by members of 
the public will be permitted only from 
1:30 p.m. to 2:30 p.m. on Tuesday. No¬ 
vember 1, 1977. before the full Com¬ 
mittee. 

(6) Each person desiring to make an 
oral presentation or submit a written 
statement must provide the DACOWTTS 
Secretariat with 30 copies of the presen¬ 
tation/statement by October 15, 1977. 

(7) Persons submitting a written state¬ 
ment only for inclusion in the minutes 
of the meeting must submit one (1) copy 
either before or during the meeting or 
within five (5) days after the close of 
the meeting. 

(8) Members of the public will not be 
permitted to enter into the oral dis¬ 
cussion conducted by the Committee 
members at any of the sessions: however, 
they will be permitted to reply to ques¬ 
tions directed to them by members of the 
Committee. 

(9> Members of the public will be per¬ 
mitted to orally question the scheduled 
speakers if time allows after the official 


participants have asked questions smd/ 
or made comments. 

(10) Questions from the public will not 
be accepted during the subcommittee ses¬ 
sions. the executive committee sessions, 
or the final general session on Wednes¬ 
day, November 2,1977. 

Additional information regarding the 
Committee and/or this meeting m ay be 
obtained by contracting the DACOWITS 
Executive Secretary, OASD(MRAIdLi), 
The Pentagon, Washington. D.C. 20301. 
telephone (202) Oxford 7-5655. 

Maurice W. Roche, 
Director Corresponderice and 
Directives OASD (Comptroller ). 

September 23,1977. 

(FR Doc.77-28254 PUed 9-27-77,8:45 am| 


[6170-01] 

ENERGY RESEARCH AND 
DEVELOPMENT ADMINISTRATION 

ADVISORY COMMITTEE FOR INERTIAL 
FUSION 

Notice of Establishment 

Pursuant to the Federal Advisory Com¬ 
mittee Act (Pub. L. 92-463), I hereby 
certify that the establishment of an 
Inertial Fusion Advisory Committee as 
hereinafter identified, is in the public in¬ 
terest in connection with the perform¬ 
ance of duties imposed upon the Energy 
Research and Development Administra¬ 
tion by the Energy Reorganization Act 
of 1974 and other applicable law. This 
determination follows consultation with 
the Office of Management and Budget 
(OMB), pursuant to section 9(a)(2) of 
the Federal Advisory Committee Act and 
OMB Circular No. A-63 (Revised). 

1. Name of advisory committee. Iner¬ 
tial Fusion Advisory Committee. 

2. Purpose, (a) To advise the Energy 
Research and Development Administra¬ 
tion on major technical, policy, and man¬ 
agement issues leading to the demon¬ 
stration of inertial confinement fusion 
technology as an energy source and to 
applications in weapons design technol¬ 
ogy; 

(b) To provide an unbiased assessment 
of program quality, balance, and direc¬ 
tion; 

(c) To transmit to ERDA management 
independent view^points, and recommen¬ 
dations concerning the IncrtlsJ confine¬ 
ment fusion program; 

(d) To consider the national security 
implications of potential military and 
civilian applications of the technology; 

(e) To suggest areas of research which 
will accelerate private industry involve¬ 
ment in the program; and to bring a 
broad base of expertise for an assess¬ 
ment of the program. 

3. Effective date of establishment and 
duration. The Advisory Committee is es¬ 
tablished, effective 15 days after publica¬ 
tion of this notice and after filing of the 
charter with the standing committees of 
Congress having legislative jurisdiction 
of the Energy Research and Develop¬ 
ment Administration and with the Li¬ 


brary of Congress. The Advisory Panel’s 
termination date shall be April 30, 1978. 

4. Membership. The membership of the 
Advisory Committee shall be fairly bal¬ 
anced in terms of the points of view rep¬ 
resented and the functions to be per¬ 
formed by the Advisory Committee as 
required by the Federal Advisory Com¬ 
mittee Act. Membership will include rep¬ 
resentatives from the field of science 
and engineering from various geographic 
locations. There will be no discrimina¬ 
tion on the basis of race, color, national 
origin, religion, or sex. 

5. Advisory Committee operations. 
The Advisory Committee will operate in 
accordance with provisions of the Fed¬ 
eral Advisory Committee Act (Pub. L. 
92-463). ERDA policy and procedures, 
OMB Circular A-63 (revised), and other 
directives and instructions issued in im¬ 
plementation of the Act. The Advisory 
Committee will be provided the necessary 
support by ERDA to accomplish its pur¬ 
pose. 

Harry L. Peebles, 
Deputy Advisory Committee 
Management Officer. 

(FR Doc.77-28059 Piled 9-27-77;8:45 am] 


[617(M)1] 

STUDY GROUP ON GLOBAL ENVIRON¬ 
MENTAL EFFECTS OF CARBON DIOXIDE 

Notice 

In accordance with provisions of Pub. 
L. 92-463 (Federal Advisory Committee 
Act), the Study Group on Global Envi¬ 
ronmental Effects of Carbon Dioxide will 
meet on Saturday, October 15. 1977, in 
Group Room 3. 7th Floor. Atlanta Air¬ 
port. Atlanta, Ga., from 10 a.m. to 5 p.m. 
This meeting will be open to the public. 

The tentative agenda for the meeting is as 
follows: 

10 a m. (3all to order, remarks, and agenda. 
Alvin M. Weinberg, Director, Institute for 
Energy, Analysis, Oak Ridge Aseociated Uni- 
versltie.s. 

10:20 a.m.—Minutes of study group meet¬ 
ing of May 21, 1977. Ralph M. Rotty. Institute 
for Energy Analysis, Oak Ridge Associated 
Universities. 

10:40 a.m.—Description of the Office of 
Carbon Dioxide Effects Research. David H. 
Slade. Acting Manager. Office of Carbon Di¬ 
oxide Environmental Effects Research. 

11 am.—Institutional development: (a) 
DOE and national initiatives; (to) interna¬ 
tional initiatives. 

12 noon—Lunch. 

1 pm.—Discussion of Miami Beach meet¬ 
ing report. 

2:30 p.m.—Report on research program 
development papers. Ralph M. Rotty. 

3 p.m.—DlscusFion of priorities for fiscal 
year 1978 and fiscal year 1979 research. 

4:30 p.m.—Other items. 

4:45 p.m.—Summary and adjournment, 
Alvin M. Weinberg. 

Practical considerations may dictate 
alterations in the above agenda or schd- 
ule. 

The Chairman is empowered to con¬ 
duct the meeting in a manner that in his 
judgment will facilitate the orderly con¬ 
duct of business. 
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With respect to public participation 
in agenda items, scheduled above, the 
following requirements shall apply: 

(a) Persons wishing to submit written 
statements on agenda items may do so by 
mailing 12 copies thereof, postmarked no 
later than October 7. 1977, to Dr. 

L Liverman, Director. Division of Bio¬ 
medical and Environmental Research. 
Department of Energy. Washington. 
DC 20545. Comments shall be directly 
releWnt to the above agenda items. 
Minutes of the meeting will be kept open 
for 30 days for the receipt of written 
statements for the record. 

(b) Information as to whether the 
meeting has been rescheduled or relo¬ 
cated can be obtained by a prepaid tele¬ 
phone call on October 12, 1977, to Mr. 
David H. Slade, Acting Manager, En¬ 
vironmental Programs. Division of Bio¬ 
medical and Environmental Research. 
Department of Energy on 301-353-4375, 
between 8:30 a.m. and 5 p.m., e.d.t. 

(c) Questions at the meeting may be 
propounded only by members of the 
Committee and ERDA officials assigned 
to participate with the Committee in its 
deliberations. 

(d) Seating to the public will be made 
available on a first-come, first-served 


basis. 

(e> The use of still, movie, and tele¬ 
vision cameras, the physical installation 
and presence of which will not interfere 
with the course of the meeting, will be 
permitted both before and after the 
meeting and during the recess. The use 
of such equipment will not, however, be 
allowed while the meeting is in session. 

(f) Copies of minutes will be made 
available for copying, following their 
certification by the Chairman in accord¬ 
ance with the Federal Advisory Commit¬ 
tee Act at the Department of Energy’s 
Public Document Room, 20 Massachu¬ 
setts Avenue NW., Washington. D.C. 
20545. upon payment of all charges re¬ 
quired by law. 


Harry L. Peebles. 
Deputy Advisory Committee 
^ Management Officer. 


(PR Doc.77-28660 Piled 9-27-77;8,46 am] 


[ 656(M)1 ] 

ENVIRONMENTAL PROTECTION 
AGENCY 

(PR6798-4: PF801 
CIBA-GEIGY CORP. 

Filing of Pesticide Petitions 

The Environmental Protection Agency 
has received the following petitions for 
consideration: 

PP 7P1986. Clba-Gelgy Co^., PO Box 11422, 
Greensboro N.C. 27409. Proposes amending 
40 CFR 180.289 by establishing a tolerance 
for residues of the Insecticide methida- 
thlon (O.O-dimethyl phosphorodlthioate, 
S-ester with 4-mercaptemethyl-2-me- 
thoxy-A >>1.3,4-thiadlazoUn-5-one In or on 
the raw agricultural commodity olives at 
0.05 part per million (ppm. Proposed ana¬ 
lytical method for determining residues is 
by gas chromatography employing flame 


photometric detection and thin-layer 
chromatography. PM12 (202/426-9425) 

PP 7P1987. Clba-Oeigy Corp. Proposes 
amending 40 CPR 180.298 by establishing 
a tolerance for residues of the Insecticide 
methldathion (O.O-dlmethyl phoephoro- 
dithioate, S-ester with 4-(mercaptometh- 
yl)-2-methoxy-A* - 1,3.4 - thladiazolin - 5- 
one In or on the raw agricultural commod¬ 
ity artichokes at 0.05 ppm. Proposed ana¬ 
lytical method for determining residues la 
by gas chromatography employing flame 
photometric detection and thin-layer 
chromatography. PM 12 (202/426-9426) 

PP 7P1989. Clba-Oelgy Corp. Proposes that 
40 CFR 180.348 be amended to establish a 
tolerance for the herbicide profluralln (n- 
(cycloprop ylmethyl) -a,a.a,-trlfluoro-2,6- 
dlnltro-n-propyl-p-toluldine) In or on the 
raw agricultural commodities peanuts and 
peanut forage at 0.1 ppm, peanut hay at 
0.2 ppm, and peanut hulls at 0.3 ppm. Pro¬ 
posed analytical method Is gas chromato¬ 
graphic procedure using electron capture 
device. PM24 (202/755-2196) 

Interested persons are Invited to sub¬ 
mit written comments on any petitions 
to the Federal Register Section. Tech¬ 
nical Services Division (WH-569) Office 
of Pesticide Programs. Rm. 401, East 
Tower. 401 M St. SW. Washington D.C. 
20460. Three copies of the comments 
should be submitted to facilitate the 
work of the Agency and of others in¬ 
terested in inspecting them. Inquiries 
concerning specific petitions may be di¬ 
rected to the designated Product Man¬ 
ager (PM), Registration Division (WH- 
567). Office of Pesticide Programs at the 
above address, or by telephone at the 
numbers cited. Written comment should 
bear a notation indicating the number of 
the petition to which the comments per¬ 
tain. Comments may be made at any time 
while a petition is pending before the 
Agency. All written comments filed will 
be available for public inspection in the 
office of the Federal Register Section 
from 8:30 a.m. to 4 p.m. Monday through 
Friday. 

Dated: September 21,1977. 

Douglas D. Campt, 

Acting Director, 
Registration Division. 

(PR Doc.77-28416 Filed 9-27-77:8:45 a.m.I 


[6560-01 ] 

[FRL 797-81 

ENVIRONMENTAL POLLUTION MOVE¬ 
MENT AND TRANSFORMATION ADVI¬ 
SORY COMMITTEE SCIENCE ADVISORY 
BOARD 

Open Meeting 

The Environmental Pollutant Move¬ 
ment and Transformation Advisory 
Committee of the Science Advispry 
Board of the United States Environmen¬ 
tal Protection Agency will hold a meet¬ 
ing on October 14, 1977. The meeting lo¬ 
cation is Room 1112A, the Conference 
Room, at Crystal Mall Building 2 (1921 
Jefferson Davis Highway, Arlington. Va. 
22209). The session will begin at 10:00 
a.m. (EDT). 

The agenda for the meeting Includes 
discussion of Committee reports on the 
quality of research in selected Einviron- 


mental Protection Agency laboratories, 
and advisory studies on groundwater re¬ 
search, and items of member interest. 
Copies of the relevant reports for inter¬ 
ested public parties will probably not be 
available to until several days prior to 
the meeting: therefore, persons desiring 
reports should plan to attend the meet¬ 
ing so that report distribution reqiure- 
ments can be anticipated. The meeting is 
open to the public. Please call Ms. Caro¬ 
lyn Osborne at 703-557-7710 to register 
for the meeting by close of business on 
October 11,1977. 

Richard M. Dowd, 

Staff Director, 
Science Advisory Board. 

September 22, 1977. 

(FR Doc.77-28414 Filed 9-27-77:8:45 am) 


[6560-01] 

(FRL 798-6: OPP-3ai37| 

PESTICIDE PROGRAMS 

Receipt of Application To Register a Pesti¬ 
cide Product Containing a New Active 

Ingredient 

Lowden, Inc., 16 Franklin St., Need¬ 
ham Heights. Mass. 02194, has submit¬ 
ted to the Environmental Protection 
Agency (EPA) an application to regis¬ 
ter the pesticide product ZYDEN-E 
(EPA File Symbol 23614-R). contain¬ 
ing 0.015 percent of the active ingredient 
Nystatin, which has not been included 
in any previously registered pesticide 
products. The application received from 
Lowden, Inc., proposes that the product 
be classified for restricted use on Dutch 
elm disease. PM22 

Notice of receipt of this application 
does not indicate a decision by the Agen¬ 
cy on the application. Interested persons 
are invited to submit written comments 
on this application to the Federal Reg¬ 
ister Section, Technical Services Divi¬ 
sion (WH-569), Office of Pesticide Pro¬ 
grams, Environmental Protection Agen¬ 
cy, Rm. 401, East Tower, 401 M St. SW., 
Washington, D.C. 20460. Three copies of 
the comments should be submitted to 
facilitate the work of the Agency and 
and others interested in Inspecting 
them. The comments must be received 
on or before October 28, 1977, and 
should bear a notation indicating the 
EPA File Symbol “23614-R.” Comments 
received within the specified time peri¬ 
od will be considered before a final de¬ 
cision is made with-respect to the p>end- 
Ing application. Comments received af¬ 
ter the specified time period will be 
considered only to the extent possible 
without delaying processing of the ap¬ 
plication. Specific questions concerning 
this appll ation should be directed to 
the Product Manager (PM) 22, Regis¬ 
tration Division (WH-567). Office of 
Pesticide Programs, at the above address 
or by telephone at 202-426-2454. 

Notice of approval or denial of this 
application to register ZYDEN-E will 
be announced in the Federal Register. 
The label furnished by Lowden, Inc., as 
well as all written comments filed will 
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be available for public inspection in the 
office of the Federal Register section 
from 8:30 a.m. to 4:00 p.m. Monday 
through Friday. 

Dated: September 16,1977. 


[6560-01 ] 

(FRL 798-1: OPP-503251 

NORTH DAKOTA STATE UNIVERSITY AND 
NEW MEXICO STATE UNIVERSITY 

Issuance of Experimental Use Permits 

The Environmental Protection Agency 
(EPA) has issued experimental use per¬ 
mits to the following applicants. Such 
permits are in accordance with, and sub¬ 
ject to, the provisions of 40 CFR Part 
172, which defines EPA procedures with 
respect to tlie use of pesticides for ex¬ 
perimental purposes. 

No. 36963 -EUP-2. North Dakota State Uni¬ 
versity. Fargo, N. Dak. 58102. This experi¬ 
mental permit allows the use of 22 
pounds of the Insecticide carbaryl Incorpo¬ 
rated Into edible carriers (shredded news¬ 
print) with grasshopper phagostlmulants 
(diluted molasses) on rangeland to evalu¬ 
ate control of grasshoppers. A total of ap¬ 
proximately 60 acres is Involved; the pro¬ 
gram Is authorized only In the State of 
North Dakota. The experimental use per¬ 
mit is effective from July 16. 1977. to 
July 16, 1978. A permanent tolerance for 
residues of the active Ingredient In or on 
grass and grass hay has been established 
(40 CFR 180.169). 

No. 39508-EUP-3. New Mexico State Uni¬ 
versity, Las Cruces, N. Mex. 88003. This 
experimental use permit allows the use of 
600 pounds of the insecticide Dimethyl 
(2.2,2,-trichloro-1 -hydroxyeth yl) phospho- 
nate on ranch land to evaluate control of 
the range caterpillar. A total of 3,800 acres 
is Involved; the program is authorized 
only in the State of New Mexico. The ex¬ 
perimental use permit is effective from 
August 12, 1977, to September 12, 1978. A 
permanent tolerance for residues of the 
active Ingredient In or on range grass, 
range grass hay and pasture grass has been 
established (40 CFR 180.198). 

Interested parties wishing to review 
the experimental use permits are re¬ 
ferred to Room E-315, Registration Divi¬ 
sion (WH-567), Office of Pesticide Pro¬ 
grams, EPA. 401 M St. SW., Washing¬ 
ton, D.C. 20460. It is suggested that such 
interested persons call 202-755-4851 be¬ 
fore visiting the EPA Headquarters Of¬ 
fice, so that the appropriate permits may 
be made conveniently available for re¬ 
view purposes. These files will be avail¬ 
able for inspection from 8:30 a.m. to 
4:00 p.m. Monday through Friday. 

(Sec. 5. Federal Insecticide, P\inglcide. and 
Rodentlcide Act (FIFRA), as amended (86 
Stat. 973; 23 Stat. 751; (7 U.8.C. 136(a) et 
seq.))) 

Dated: September 21,1977. 

Douglas D. Campt, 

Acting Director, 
Registration Division. 
(FR Doc.77-28417 Filed 9-27-77; 8.45 amj 


[6560-01] 

IFRL 798-6; OPP-603241 

PPG INDUSTRIES, INC. AND 
UNION CARBIDE CORP. 

Issuance of Experimental Use Permits 

The Environmental Protection Agency 
iEPA) has issued experimental use per¬ 
mits to the following applicants. Such 
permits are in accordance with, and 
subject to. the provisions of 40 CFR Part 
172, which defines EPA procedures with 
respect to the use of pesticides for experi¬ 
mental purposes. 

No. 748-EUP-9. PPO Industries, Inc., Pitts¬ 
burgh, Pa. 15229. This experimental use 
permit allows the use of 42,000 pounds 
. of the fungicide sodium azide on green 
beans, tomatoes, and potatoes to evaluate 
control of Rhizoctonia, Pythium, Verticil- 
Hum, and Fusarium. A total of 1,260 acres 
is Involved; the program is authorized 
only in the State of Florida. The experi¬ 
mental use permit is effective from August 
1, 1977 to August 1, 1978. Temporary toler¬ 
ances for residues of the active Ingredient 
in or on green beans, potatoes, and to¬ 
matoes have been established. 

No. 1016-EUP-38. Union Carbide Corp., 
Washlngton,^.C. 20006. This experimental 
use permit allows the use of 2,640 pounds 
of the insecticide carbaryl on alfalfa and 
corn to evaluate control of leafhoppers, 
cutworms, alfalfa weevils, corn earworms, 
corn rootworms, western bean cutworms, 
and European corn borers when applying 
the pesticide through center pivot irriga¬ 
tion systems. The program is authorized 
only in the States of Colorado and Ne¬ 
braska. The experimental use permit is 
effective from August 3, 1977, to August 3. 
1978. Permanent tolerances for residues 
of the active ingredient in or on alfalfa 
and corn have been established (40 CFR 
180.169). 

Interested parties wishing to review 
the experimental use permits are re¬ 
ferred to Room E-315, Registration Di¬ 
vision (WH-567). Office of Pesticide Pro¬ 
grams, EPA. 401 M St. SW.. Washington. 
D.C. 20460. It is suggested that such in¬ 
terested persons call 202-755-4851 before 
visiting the EPA Headquarters Office, so 
that the appropriate permits may be 
made conveniently available for review 
purposes. These files will be available for 
inspection from 8:30 a.m. to 4:00 p.m. 
Monday through Friday. 

(Sec. 5, Federal Insecticide. Fungicide, and 
Rodenticlde Act (FIFRA), as amended (86 
Stat. 973; 89 Stat. 761); (7 U.S.C. 136(a) et 
seq.).) 

Dated: September 21,1977. 

Douglas D. Campt, 

Acting Director, 
Registration Division. 
(FR Doc.77-28420 Filed 9-27-77;8:45 am) 


[ 6560-01 ] 

(FRL 798-2; OPP-603271 

ROHM AND HAAS CO. AND ZOECON CORP. 
Issuance of Experimental Use Permits 

The Environmental Protection Agency 
(EPA) has issued experimental use per¬ 
mits to the following applicants. Such 
permits are in accordance with, and sub¬ 
ject to, the provisions of 40 CFR Part 
172, which defines EPA procedures with 


respect to the use of pesticides for experi¬ 
mental purposes. 

No. 707-EUP-85. Rohm and Haas Co.. Phila¬ 
delphia, Pa. 18105. This experimental use 
permit allows the use of 340 pounds of 
herbicide 2-Chloro-l-(3-ethoxy-4-nltro- 
phenoxy)-4-(trlfluoromethyl) benzene on 
grapes, almonds, peaches, plums, prunes, 
apricots, smd nectarines to evaluate con¬ 
trol of various annual grasses and broad- 
leaf weeds. A total of 170 acres Is involved; 
the program is authorized only in the State 
of California. The experimental use permit 
is effective from August 17, 1977, to August 
17. 1978. Temporary tolerances for rcsidueis 
of the active ingredient in or on apprlcots. 
peaches, nectarines, almonds, prunes, 
plums, and grapes have been established. 
No. 20954-EUP-7. Zoecon Corp., Palo Alto, 
Calif. 94304. This experimental use permit 
allows the use of 36 pounds of the Insecti¬ 
cide methoprene on stored tobacoo toieval¬ 
uate control of the tobacco moth and the 
cigarette beetle. Approximately 3.600 hogs¬ 
heads of tobacco will be treated, the pro¬ 
gram is authorized only In the States of 
California, Connecticut, Kentucky. North 
Carolina, Pennsylvania, South Carolina. 
Virginia, and Wisconsin. The experimental 
use permit is effective from September 21. 
1977. to September 21, 1978. 

Interested parties wishing to review 
the experimental use permits are re¬ 
ferred to Room E-315, Registration Divi¬ 
sion (WH-567), Office of Pesticide Pro¬ 
grams, EPA, 401 M St. SW., Washing¬ 
ton. D.C. 20460. It is suggested that such 
interested persons call 202-755-4851 be¬ 
fore visiting the EPA Headquarters Of¬ 
fice, so that the appropriate permits may 
be made conveniently available for re¬ 
view purposes. These files will be avail¬ 
able for inspection from 8:30 a.m. to 
4:00 p.m. Monday through FYiday. 

(Sec. 5, Federal Insecticide, Fungicide, and 
Rodenticlde Act (FIFRA), as amended (8C 
Stat. 973; 89 Stat. 751; (7 US.C. 136(a) et 
seq.)).) 

Dated: September 21,1977. 

Douglas D. Campt, 

Acting Director, 
Registration Division. 
(PR Doc.77-28418 Filed 9-27-77;8:45 am) 


[6560-01 ] 

(FRL 798-3; OPP-503291 

UNIROYAL CHEMICAL AND 
AMERICAN CYANAMID CO. 
Issuance of Experimental Use Permits 

The Environmental Protection Agency 
(EPA) has issued experimental use per¬ 
mits to the following applicants. Such 
permits are in accordance with, and sub¬ 
ject to, the provisiops of 40 CFR Part 
172, which defines EPA procedures with 
respect to the use of pesticides for exper¬ 
imental purposes. 

No. 400-EUP-64. Unlroyal Chemical, Bethany, 
Conn. 06525. This experimental use permit 
allows the use of 851 pounds of the fungi¬ 
cide carboxln on peanuts to evaluate con¬ 
trol of Southern blight and nut rot caused 
by Sclerotium rol/sii and root rot and nut 
rot caused by Rhizoctonia solani. A total 
of 85 acres is Involved. The experimental 
use permit is effective from August 22.1977, 
to August 22, 1978. 

No. 400-EUP-55. Uniroyal Chemical. Bethany. 
Conn. 06525. This experimental use per- 
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mlt allows the use of 354 pounds of the 
fungicide carboxln on peanuts to evaJuate 
control of Southern blight and nut rot 
caused by Sclerotium rolfsii and root rot 
and nut rot caused by Rhizoctonia solani. 

A total of 284 acres Is Involved. This ex¬ 
perimental use permit Is also effective from 
August 22. 1977. to August 22, 1978. The 
program for both this permit and the one 
above are authorized only in the States of 
Alabama. Florida. Georgia, Oklahoma, 
South Carolina. Texas, and Virginia. A per¬ 
manent tolerance for residues of the active 
Ingredient In or on peanuts, peanut hay . 
and peanut hulls has been established 
(40 CFR 180.301). The permits will use the 
same active ingredient, but different for¬ 
mulations. ^ _ 

No. 241-EUP-86. American Cynamld Com¬ 
pany. Princeton, New Jersey 08540. This 
experimental use permit allows the use of 
1,700 pounds of the nematoclde-lnsectlclde 
cyclic methylene (dlethoxyphosphlnyl) dl- 
thlolmlnocarbonate on tobacco to evaluate 
control of various nematodes and insects. 
A total of 1,276 acres U involved. The per¬ 
mit la effective from July 22, 1977 to July 
22. 1978. 

No. 241-EUP-67. American Cyanamld Co , 
Princeton, N.J. 08640. This experimental 
use permit allows the use of 362.6 pounds 
of the nematoclde-lnsectlclde cyclic meth¬ 
ylene (dlethoxyphosphlnyl) dlthlolmlno- 
carbonate on tobacco to evaluate control 
of various nematodes and Insects. A total 
of 236 acres is Involved. This experimental 
use permit Is also effective from July 22, 
1977, to July 22, 1978. The program for 
this permit and the one above are author¬ 
ized only in the States of Florida, Georgia. 
Maryland. North Carolina, South Carolina, 
and Virginia. The permits will use the 
.same active ingredient, but different for¬ 
mulations. 

Interested parties wishing to review 
the experimental use permits are re¬ 
ferred to Room E-315, Registration Di¬ 
vision (WH-567), Office of Pesticide 
Programs, EPA, 401 M St. SW., Wash¬ 
ington, D.C. 20460. It is suggested that 
such interested persons call 202-755- 
4851 before visiting the EPA Headquar¬ 
ters Office, so that the appropriate per¬ 
mits may be made conveniently avail¬ 
able for review purposes. These files will 
be available for inspection from 8:30 
a.m. to 4:00 p.m. Monday through 
Friday. 

(Sec. 5, Federal Insecticide. Fungicide, and 
Rodentlclde Act (PIFRA) as amended (86 
Stat. 973; 89 Stat, 751: 7 US.C. 136(a) ct 
seq.).) 

Dated: September 21, 1977. 

Douclas D. Campt, 

Acting Director, 
Registration Division. 
(FR Doc. 71-28419 Filed 9-27-77; 8:45 am) 

[6712-01] 

FEDERAL COMMUNICATIONS 
COMMISSION 

NATIONAL INDUSTRY ADVISORY COMMIT¬ 
TEE, DOMESTIC AND INTERNATIONAL 
COMMON CARRIER COMMUNICA¬ 
TIONS SERVICES SUBCOMMITTEE 

Notice of Meeting 

September 23. 1977. 
Pursuant to the provisions of Public 
Law 92-463. announcement is made of a 
public meeting of the Domestic and 


International Common Carrier Com¬ 
munications Service Subcommittee of the 
National Industry Advisory Committee 
to be held Tuesday. October 18,1977. The 
Subcommittee will meet at the Federal 
Communications Commission Annex 
Building. Room A-110, 1229 20th Street, 
NW., Washington, D.C. at 10 a.m. 

PURPOSE: To consider emergency com¬ 
munications matters. 

AGENDA: As follows: 

ITEMS: 

1. Chairman’s opening remarks. 

2. Consideration of a Proposed Priority 
System for the Restoration of Common 
Carrier-provided Intercity Private Line 
Services and recommendations for re¬ 
lated changes in the F<X! rules, as ap¬ 
propriate. 

3. Review draft FCC Form 915-appli¬ 
cation for Priority Request and Certifica¬ 
tion. 

4. Review draft Administrative Proce¬ 
dure for the Certification of Restora¬ 
tion priorities. 

5. Review flow chart for certification 
of restoration priorities. 

6. Power failure discussion. 

7. Other business. 

8. Closing comments and adjourn¬ 
ments. 

Federal Communications 
Commission, 

Vincent J. Mullins. 

Secretary. 

(FR Doc.77-28365 Filed 9-27-77:8:45 am) 


[3128-01 ] 

FEDERAL ENERGY 
ADMINISTRATION 

PRIORITIES ASSISTANCE TRAINING 
PROGRAM 

Meetings 

Notice is hereby given that the FEA’s 
Office of Energy Resource Development 
will conduct a series of training programs 
designed to acquaint energy contractors 
and suppliers with the priority and al¬ 
location systems relating to energy pro¬ 
grams or projects. The meetings will con¬ 
sist of presentations by representatives 
of the Federal Preparedness Agency 
(FPA), Bureau of Domestic Commerce 
(BDC), and FEA. These presentations, 
which will deal with the basic procedures 
of the priority program, will be followed 
by a brief question and answer period. 

All meetings will be open to the public. 
The dates and locations of the first five 
meetings are as follows: 

October 6. 1977 

Atlanta Civic Center, Room 201, 395 Piedmont 
Ave., NE.. Atlanta, Ga. 

October 18. 1977 

McCormick Inn. Room VII, 23rd and Lake- 
shore Dr., Chicago. Ill. 

October 20, 1977 

The Hollenden House. East Ballroom B. East 
6 th and Superior, Cleveland, Ohio. 

November 3, 1977 

Departmental Auditorium. Conference Room 
B, Constitution Ave. between 12th and 14th 
Streets. NW., Washington, D.C. 


November 17, 1977 

Braniff Place. Tulane Room, 1600 Canal St., 

New Orleans. La. 

'These meetings will begin at 9 a.m. and 
end at approximately 1 p.m. The agenda 
for the meetings will be as follows: 

1. Introduction—FPA. 

2. Priorities Support for Energy—FEA. 

3. Explanation of Defense Materials and 
Defense Priorities Systems—BDC. 

4. Questions. 

An FPA official will chair each meet¬ 
ing and may impose such procedures or 
rules which in his judgment will Insure 
an orderly meeting. Any questions con¬ 
cerning the meetings should be directed 
to Ms. Ellen Gay Baker or Ms. Heather 
MacLeod. Materials Allocation Office, 
Room 3524, Federal Building, 12th and 
Pennsylvania Avenue, NW., Washington, 
D.C. 20461 (202) 566-7575. 

Issued in Washington, D.C. September 
23, 1977. 

Eric J. Fygi, 

Acting General Counsel, 
Federal Energy Administration. 

fFR Doc.77-28413 Filed 9-27-77;8:45 am] 

[6210-01] 

FEDERAL RESERVE SYSTEM 

ALFRED I. DUPONT TESTAMENTARY 
TRUST FLORIDA NATIONAL BANKS OF 
FLORIDA, INC. 

Order Approving Designation of Purchaser 
of Shares of Florida National Banks of 
Florida, Inc. 

By letter dated December 10, 1974, the 
Board approved a plan of divestiture 
(“Plan”) proposed by the Alfred I. 
duPont Testamentary Trust (“duPont 
Trust") to divest all of its 2,330,638 
shares (“Shares”) of Florida National 
Banks of Florida, Inc., Jacksonville. 
Florida (“Florida National"), repre¬ 
senting 23.7 percent of the outstanding 
voting shares of Florida National. Pur¬ 
suant to the Plan, custody, title and 
voting rights to the Shares were trans¬ 
ferred to the Peoples First National Bank 
of Miami Shores, Miami Shores, Florida 
(“Miami Bank"), as Trustee imder an 
Irrevocable Living Trust Agreement, 
dated December 23. 1974 (the “Irrevo¬ 
cable Trust"). 

Under the terms of the Irrevocable 
Trust, the Miami Bank is required to sell 
the Shares at $18 per share or the pub¬ 
licly quoted bid price per share for such 
stock on a date 60 days after the day on 
which the sale of such stock by the Trust 
pursuant to the Plan was approved by 
the Board, whichever price is greater,* 
to Florida National Associates. Inc. 
(“FNA"), a corporation organized by the 
presidents of five of Florida National’s 
subsidiary banks, provided FNA qualified 
within 33 months after the effective date 
of the Irrevocable Trust as financially 
able to purchase the Florida National 
Shares. 


* Since the quoted market price of Florida 
National stock has at no time been as high 
as 818 per share since the Board's approval 
of the Plan, $18 is the minimum sale price 
fixed by the Irrevocable Trust. 
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Under the Plan, the stock of FNA was 
to be offered to officers, directors and 
employees of Florida National and its 
subsidiaries and certain customers of 
Florida National’s subsidiaries. However, 
FNA has the right under the Plan to 
elect not to purchase the Shares Itself 
and instead to designate a person or 
persons to purchase the Shares by ‘’pri¬ 
vate placement,"' provided that such pur¬ 
chaser is approved by the Board within 
the 33 month period. If FNA fails to 
qualify as financially able to purchase 
the Shares or fails to designate a pur¬ 
chaser approved by the Board within 
that period, FNA’s rights under the Plan 
terminate and the terms of the Irrevoc¬ 
able Trust provide that the Miami Bank 
as trustee must sell the Shares at public 
sale by a registered secondary offering. 

By letter dated August 25, 1977, FNA 
advised the Board that FNA had desig¬ 
nated Florida National as the purchaser 
of the Shares, and FNA requested the 
Board’s approval of its designation. Flor¬ 
ida National proposes to purchase the 
Shares, which will be held in its treasury, 
for $18 per share, or an aggregate of ap¬ 
proximately $42 million cash, as required 
by the Plan.* In connection with the 
Board’s consideration of FNA’s designa¬ 
tion of Florida National. Florida Nation¬ 
al has indicated to the Board its willing¬ 
ness to take certain actions designed to 
insure an effective and complete termi¬ 
nation of any control relationship be¬ 
tween the duPont Trust and Florida Na¬ 
tional and the complete separation of 
Florida National’s banking and related 
Interests from the nonbanking interests 
of the duPont 'Trust. 

On the basis of the record before it. 
including the above-mentioned commit¬ 
ments by Florida National, the Board has 
determined that the acquisition of the 
Shares by Florida National pursuant to 
the terms of this Order is consistent with 
the Board’s objectives in approving the 
Plan and will fully and effectively im¬ 
plement the intent of Congress as re¬ 
flected in the 1966 Amendments to the 
Bank Holding Company Act to separate 
the banking and nonbanking interests 
then held by the duPont Trust. Accord¬ 
ingly, the application by FNA for ap¬ 
proval of its designation of Florida Na¬ 
tional as the purchaser of the Shares 
is hereby approved. Any provision of the 
Plan that may be inconsistent with the 
Board’s action herein is deemed to be 
modified to conform with this action of 
the Board. 

In connection with its approval of 
FNA’s designation of Florida National 
as the purchaser of the Shares, and pur¬ 
suant to the Board’s power under section 


»By letter dated August 26, 1977. Florida 
National notified the Federal Reserve Bank 
of Atlanta, pursuant to | 225.6(a) of Regula- 
Uon Y (12 C P.R. S 225.6(a)), that Florida 
National intended to purchase 2.330.638 
shares of Its own common stock and it re¬ 
quested a waiver of the 45-day waiting period 
required by that section. Because the Board 
has already examined and approved the pro¬ 
posed purchase of the Shares by Florida Na¬ 
tional. it hereby waives the 46-day period. 


5(b) of the Act (12 U.S.C. § 1844(b)) to 
issue orders to administer and carry out 
the purposes of the Act and to prevent 
evasions thereof, the Board hereby 
further orders as follows: 

1 . No past, present or successor Individual 
trustee, policy-making employee or agent 
of the duPont Trust, nor any director, officer 
or policymaking employee of any subsidiary 
or affiliate of the Trust (or any person re¬ 
lated to. partner of or associated or affiliated 
with, subject to Influence by, or related by 
blood or marriage to any such Individual) - 
shall be eligible for election to the board of 
directors or to serve as an officer or policy¬ 
making employee of Florida National or any 
of its bank or nonbank subsidiaries. 

2. No person who is serving, or who has 
In the preceding three years served, as legal 
counsel to the Trust or any subsidiary or 
affiliate of the Trust or to any individual 
trustee, agent or policy-making employee of 
the duPont Trust (or any person related to. 
partner of. or associated or affiliated with, 
or subject to Influence by or related by 
blood or marriage to any such individuals), 
or to any person described in paragraph 1 
above, shall be eligible for election to the 
board of directors of or to serve as an of¬ 
ficer or policy-making employee of Florida 
National or any of its bank or nonbank sub¬ 
sidiaries. 

3. No person indebted to the Trust, or to 
any subsidiary or affiliate of the Trust, or to 
any person described in paragraph 1 or 2 
above, shall be eligible for election to the 
board of directors of or to serve as an officer 
or ^Ucy-making employee of Florida Na¬ 
tional or any of its bank or nonbank sub¬ 
sidiaries. 

4. Commencing not later than the next 
regular meetings of shareholders In 1978, at 
least two-thirds of the board of directors of 
Florida National and two-thirds of the board 
of directors of Florida First National Bank of 
Jacksonville, Jacksonville. Florida, shall be 
persons who are unconnected with manage¬ 
ment and who are not officers or employees 
of Florida National or any of its subsidiaries 
or affiliates (“outside directors"). 

6 . Florida First National Bank of Jackson¬ 
ville. Jacksonville, Florida, shall resign (or 
be removed) as Corporate Trustee of the 
Alfred I. duPont Testamentary Trust as soon 
as possible, but in no event later than June 
30, 1978. Thereafter, neither the Florida 
First National Bank of Jacksonville nor any 
other subsidiary or affiliate of Florida Na¬ 
tional shall serve as a trustee of the duPont 
Trust. 

6 . If Florida National or any of its bank 
or nonbank subsidiaries wishes to retain or 
continue to retain any attorney or law firm 
that has in the past represented or at this 
time represents the duPont Trust, or any 
subsidiary or individual trustee of the Trust, 
such action must be approved by a majority 
vote of the outside directors of Florida Na¬ 
tional or the subsidiary wishing to retain 
such counsel. 

7. No director, officer, employee or agent of 
Florida Nationed or any bank or nonbank 
subsidiary or affiliate thereof shall commu¬ 
nicate in any manner with any trustee, pol¬ 
icy-making employee, agent or representative 
of the duPont Trust or any of its subsidiaries 
concerning any matter relating to the man¬ 
agement. policies or operations of Florida 
National or any bank or nonbank subsidiary 
or affiliate thereof, except in the same man¬ 
ner and under the same circumstances as 
oomimications are made to all shareholders 
of Florida National. 

8 . Florida National and each of its sub¬ 
sidiary banks will provide a certified copy 
of a resolution adopted by their respective 
boards of directors to the effect that either 


the duPont Trust nor any of its subsidiaries 
or affiliates nor any individual trustee of the 
duPont Trust presently controls or exer¬ 
cises a controlling influence over the man¬ 
agement or policies of such company or its 
subsidiary bank, and that such company or 
subsidiary will not in the future permit the 
exercise over it of control or a controlling 
influence by the Trust, its subsidiaries or 
affiliates, or individual trustees, either di¬ 
rectly or indirectly. 

9. No person shall be selected by Florida 
National to act as proxy for the voting of 
shares of Florida National at any meeting 
of shareholders who is an officer or em¬ 
ployee of Florida National or any subsidiary 
or affiliate thereof. 

10. No director, officer, policymaking em¬ 
ployee. or agent of Florida National or any 
of its subsidiaries or affiliates (and no per¬ 
son affiliated with, related to by blood or 
marriage or indebted to any of the foregoing) 
shall act or serve in any similar capacity 
with the duPont Trust or any of its sub¬ 
sidiaries or affiliates or as trustees of the 
duPont Trust. 

11. All loan and deposit relationships be¬ 
tween Florida National (and its subsidiaries) 
and the duPont Trust or any of its sub- 
sidiariee or affiliates shall be entered into 
and maintained on substantially the same 
terms and conditions as those prevailing at 
that time for comparable transactions with 
other persons. 

12. Florida National .shall submit such re¬ 
ports under oath, in writing or otherwise 
as the General Counsel of the Board or the 
Federal Reserve Bank of Atlanta may require 
to Insure compliance with the terms and 
purposes of this Order. 

The foregoing requirements, as well as 
the requirements contained in the Plan 
aooroved by the Board on December 10, 
1974, shall remain obligatory upon 
Florida National and its subsidiaries and 
the duPont Trust, its trustees, sub¬ 
sidiaries and affiliates, unless and until 
the Board of Governors may determine 
otherwise. 

A full Statement relating to this ac¬ 
tion will be issued at a later date. 

By order of the Board of Governors,* 
effective September 21. 1977. 

'Theodore E. Allison, 

Secretary of the Board. 

IFR Doc.77-28356 Piled 9-27-77; 8;45 am] 


[6210-01] 

FIRST COMMERCE CORP. 

Order Approving Acquisition of Downtown 
Finance Plan, Inc. 

First Commerce Corp.. New Orleans, 
La., a bank holding company within the 
meaning of the Bank Holding Company 
Act, has applied for the Board’s ap¬ 
proval, under section 4(c) (8) of the Act 
(12 U.S.C. § 1843(c) (8)) and section 
225.4(b) (2) of the Board’s Regulation Y 
(12 C.P.R. § 225.4(b) (2)) to acquire in¬ 
directly through its wholly-owned sub¬ 
sidiary. First Money, Inc., (“Money”) 
certain consumer promissory note obli¬ 
gations of Downtown Finance Plan, Inc. 
(“Company”) a company that engages 


* Voting for this action: Chairman Burns 
and Oovernors Gardner, Walllch. Coldwell. 
Jackson, Partee, and Lilly. 
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In the activity of making of both secured 
and unsecured consumer extensions of 
credit and the sale of credit life and 
credit accident and health insurance in 
connection with those extensions of 
credit. Such activities have been deter¬ 
mined by the Board to be closely related 
to banking (12 CPR 5 225.4(a) (1) and 
(9)). Although title to the stock of 
Company will remain in its current 
shareholders, these shareholders plan to 
liquidate Company after the sale of as¬ 
sets to Applicant, and, accordingly, the 
proposed acquisition of Company’s as¬ 
sets is treated herein as an acquisition of 
Company. 

Notice of the application, affording 
opportunity for interested persons to 
submit comments and views on the pub¬ 
lic interest factors, has been duly pub¬ 
lished (42 FR 37598 (1977)). The time 
for filing comments and views has ex¬ 
pired, and the Board has considered the 
application and all comments received 
in light of the public interest factors 
set forth in section 4(c) (8) of the Act 
(12 U.S.C. f 1843(c)(8)). 

Applicant, the second largest banking 
organization in Louisiana, controls the 
First National Bank of Commerce, New 
Orleans, Louisiana, with aggregate de¬ 
posits of 611.9 million representing ap¬ 
proximately 4.7 per cent of the total 
deposits in commercial banks in the 
State.* * Money engages in the activities 
of extending credit to consumers, selling 
credit life and credit accident and health 
insurance, and engaging in certain leas¬ 
ing activities. Applicant proposes to ac¬ 
quire assets of Company valued at ap¬ 
proximately $145,000 and to serve cus¬ 
tomers of Company affected by the sale 
from a nearby office of Money. 

Although Money engages in consumer 
finance activities at the present time, it 
does not appear that any significant 
existing competition would be eliminated 
by this acquisition inasmuch as Company 
is one of 195 finance companies operating 
in the New Orleans metropolitan area * 
and accounts for a small proportion of 
the business of these companies. Com¬ 
pany will close its sole office irrespective 
of the Board’s action on the instant ap¬ 
plication and thus the market would lose 
a competitor in any case. Accordingly, 
the Board finds that Applicant’s acquisi¬ 
tion of Company would not have any 
significant effect upon competition. 

It appears that consummation of this 
proposal would not result in any undue 
concentration of resources, conflicts of 
interests, unsound banking practices, or 
any other adverse effects on the public 
Interest. 

As a result of this proposal. Money will 
be able to offer Company’s customers a 
greater variety of loans than those now 
offered by Company and a fuU range of 
other consumer finance services. In the 
Board’s judgment, the slight addition to 
market concentration that would result 


from this proposal is outweighed by the 
public benefits that will result from tlie 
proposal. 

Based upon the foregoing and other 
considerations reflected in the record, the 
Board has determined that the balance 
of the public interest factors the Board 
is required to consider under § 4(c) (8) 
is favorable. Accordingly, the applica¬ 
tion is hereby approved. This determina¬ 
tion is subject to the conditions set forth 
in 5 225.4(c) of Regulation Y and to the 
Board’s authority to require such modi¬ 
fication or termination of the activities 
of a holding company or any of its sub¬ 
sidiaries as the Board finds necessary to 
assure compliance with the provisions 
and purposes of the Act and the Board’s 
regulations and orders issued thereunder, 
or to prevent evasion thereof. 

The transaction shall be made not 
later than three months after the effec¬ 
tive date of this order, unless such period 
is extended for good cause by the Board 
or by the Federal Reserve Bank of At¬ 
lanta. pursuant to authority hereby dele¬ 
gated. 

By order of the Board of Governors,* 
effective September 21, 1977. 

Griffith L. Garwood, 
Deputy Secretary of the Board. 

(FR Doc.77-28367 Piled 9-27-77;8:46 am) 

[ 621 (M) 1 ] 

PLATTE VALLEY BANCORPORATION 

Order Approving Formab'on of Bank Hold¬ 
ing Company and Acquisition of Insur- 

anca Agency 

Platte Valley Bancorporation, Sarato¬ 
ga, Wyo., has applied for the Board’s 
approval under 13(a)(1) of the Bank 
Holding Company Act (12 U.S.C. | 1842 
(a)(1)) of formation of a bank hold¬ 
ing company by acquiring dirctly 100 
percent of the voting shares of Sara¬ 
toga Bankshares. Inc., Saratoga, Wyo. 
("Banksharee”), and thereby acquiring 
Indirectly 100 per cent (less directors’ 
qualifying shares) of the voting shares 
of Bankshares* sole banking subsidiary, 
Saratoga State Bank, Saratoga, Wyo¬ 
ming (“Bank”) .* 

Applicant has also applied, pursuant 
to I 4(c) (8) of the Act (12 U.S.C. i 1843 
(c) (8)) and i 225.4(b) (2) of the Board’s 
Regulation Y, for permission to acquire 
indirectly the insurance agency located 
upon Bank’s premises and, thereby, to 
engage In the activity of acting as agent 
for the side of credit life and credit ac¬ 
cident and health insurance that is di¬ 
rectly related to extensions of credit by 
Bank. Such activity has been previously 
determined by the Board in 5 225.4(a) (9) 
of RegulaUon Y to be permissible for 
bank holding companies, subject to 
Board approval of individual proposals 
in accordance with the procedures of 
5 225.4(b). 


197 «^ ar® aa of December 


* The New Orleans metropolitan area 
^ts of Orleans. Jefferson. £ 
Plaquemines, and St. Tammany 


t. Bernard, 
Parishes. 


•Voting for this action; Chairman Burns 
and Governors Gardner, Walllch, Cold well, 
Jackson, Partee, and LlUy. 

‘ Bankshares will be dissolved upon con¬ 
summation of this proposal. 


Notice of the applications, affording 
opportunity for interested persons to 
submit comments and views, has been 
duly published, 42 FR 35891 (1977). The 
time for filing comments and views has 
expired, and the Board has considered 
the applications and all comments re¬ 
ceived in light of the factors set forth 
in 5 3(c) of the Act (12 U.S.C. 5 1842(c)) 

^ and the considerations specified in 8 4(c) 
(8) of the Act (12 UB.C. | 1843(c)(8)). 

Applicant is a Wyoming corporation 
that was formed in November, 1976, for 
the purposes of becoming a bank hold¬ 
ing company by acquiring Bankshares, 
Bank, and Bank's insurance agency ac¬ 
tivities. Upon acquisition of Bank (de¬ 
posits of $9.3 million), Applicant would 
control the 58th largest commercial bank 
in the State of Wyoming and would con¬ 
trol approximately 0.5 per cent of the 
total deposits held by commercial banks 
in that State.* 

Bank, the only bank in Saratoga, is 
the third largest of four banks in the 
relevant banking market which is ap¬ 
proximated by Carbon County. Bank 
controls approximately 10.4 per cent of 
the total deposits held by commercial 
banks in that market. Inasmuch as this 
proposal represents merely a corporate 
reorganization of the existing owner¬ 
ship interests of Bankshares. and Ap¬ 
plicant has no current banking sub¬ 
sidiaries. it appears that consummation 
of the proposal would not have any ad 
verse effect upon either actual or poten¬ 
tial competition. Furthermore, it appears 
that there would not be an increase in 
the concentration of banking resources 
in any relevant area as a result of con¬ 
summation of the proposal. 'Therefore, 
the Board concludes that competitive 
considerations are consistent with ap¬ 
proval of the application to acquire 
Bankshares and Bank. 

The financial and managerial re¬ 
sources and future prospects of Appli¬ 
cant, Bank, and its insurance agency 
are regarded as satisfactory and con¬ 
sistent with approval, particularly in 
view of Applicant’s plan to Inject $100,- 
000 of additional capital into Bank prior 
to December 31. 1977. Considerations 
relating to the convenience and needs of 
the community to be served are also 
consistent with approval. It is the 
Board’s judgment that consummation of 
the proposal to form a bank holding 
company would be in the public interest 
and that the application should be ap¬ 
proved. 

In connection with its application to 
become a bank holding company, Appli¬ 
cant has also applied, pursuant to 5 225.4 
(a) (9) of Regulation Y, to acquire the 
insurance agency activities currently en¬ 
gaged in on the premises of ^nk.* It 


’All ba nk i n g data are as of Deceember 
31. 1976. unless otherwise Indicated. 

•On June 29. 1973, Bankshares received 
Board approval to act as a general Insurance 
agent In a community with a population not 
exceeding 5,000 people. However, Banlcshares 
has sold only credit-related insurance on 
Bank’s premises and Applicant will sell only 
credit life and credit accident and health 
insurance. 
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does not appear that the acquisition of 
these activities by Applicant would have 
any adverse effects upon competition. 
Approval of this application would insure 
that Bank’s customers would continue to 
have a convenient source of insurance 
services, which factor the Board con¬ 
siders to be in the public interest. There 
is no evidence in the record indicating 
that consummation of the proposal would 
result in any undue concentration of re¬ 
sources, unfair competition, conflict of 
interests, unsound banking practices, or 
other adverse effects upon the public 
interest. 

Based upon the foregoing and other 
considerations reflected in the record, the 
Board has determined that the consider¬ 
ations imder § 3(c) of the Act and the 
balance of the public interest factors that 
the Board is required to consider under 
§ 4(c) (8) of the Act both favor approval 
of Applicant’s proposals. 

On the basis of the record, the applica¬ 
tions are approved for the reasons sum¬ 
marized above. The acquisition of Bank- 
shares and Bank shall not be made before 
the thirtieth calendar day following the 
effective date of this Order; and the ac¬ 
quisitions of Bankshares, Ban. and the 
insurance agency shall not be made later 
than three months after the effective 
date of this Order, unless such period is 
extended for good cause by the Board, or 
by the Federal Reserve Bank of Kansas 
City pursuant to authority hereby dele¬ 
gated. 

The determination concerning Appli¬ 
cant’s insurance agency activities is sub¬ 
ject to the conditions set forth in § 225.4 
(c) of Regulation Y and to the Board’s 
authority to require reports by. and to 
make examinations of. bank holding 
companies and their subsidiaries, and to 
require such modification or termination 
of the activities of a holding company or 
any of its subsidiaries as the Board finds 
necessary to assure compliance with the 
provisions and purposes of the Act and 
the Board’s regulations and orders issued 
thereunder, or to prevent evasion thereof. 

By order of the Board of Governors,^ 
effective September 20,1977. 

GhiFTiTH L. Garwood, 
Deputy Secretary of the Board. 

(FR Doc.77-28358 Piled 9-27-77;8:45 am| 

[ 6210 - 01 ] 

STANDARD FINANCIAL CORP. AND 
STANDARD PRUDENTIAL CORP. 

Order Approving Formation of Bank Hold¬ 
ing Company and Retention of Nonbank¬ 
ing Activities 

Standard Financial Corporation, New 
York, N.Y. (“Financial”), has applied for 
the Board’s approval under 5 3(a) (1) of 
the Bank Holding Company Act 12 U.S.C. 
§ 1842(a)(1)) of formation of a bank 
holding company by acquiring 99.4 per¬ 
cent of the voting share of Sterling Na¬ 
tional Bank & Trust Co. of New York, 


‘Voting for this action; Chairman Burns 
and Governors Gardner, Walllch. Coldwell 
Jackson. Partee. and Lilly. 


New York, N.Y. (“Bank”), from the par¬ 
ent corporation of both Financial and 
Bank. Standard Prudential Corp., New 
York. N.Y. (“Prudential”). The factors 
that are considered in acting upon this 
application are set forth in 5 3(c) of the 
Act (12 U.S.C. 5 1842(c)). 

In addition. Prudential has applied, 
pursuant to § 4(c) (8) of the Bank Hold¬ 
ing Company Act (12 U.S.C. 5 1843(c) 
(8)) and 5 225.4(b)(2) of the Board's 
Regulation Y, for permission to retain 
shares of Financial. Also pursuant to that 
statute and regulation, both Prudential 
and Financial have applied to retain 
shares of Standard Factors Corp., New 
York, N.Y. (“Factors”), and thereby to 
continue to engage in the activities of 
commercial financing and factoring; 
shares of Atlas Leasing Co., Inc. (“At¬ 
las”), and shares of Universal Finance 
Corp. (“Universal”), both of Beverly 
Hills, Calif., and thereby to continue to 
engage in the activity of full payout 
vehicle lesise financing; and shares of 
Security Industrial Loan Association, 
Richmond, Va. (“SILA”), and thereby to 
continue to engage in the activities of 
making and servicing first and second 
mortgage loans and offering credit life 
and credit accident insurance in connec¬ 
tion with extensions of credit within the 
holding company system. In addition. 
Financial and Factors also propose to 
continue to service loan accounts for 
Bank. The preceding activities have been 
determined by the Boar d to be closely 
related to banking (12 CFR 5 225.4(a) 
(1). 5 225.4(a) (3). § 225.4(a) (6) (a). and 
5 225,4(a)(9)(il)). 

Notice of the applications, affording 
opportunity for interested persons to 
submit comments and views, has been 
given in accordance with §§ 3 and 4 of 
the Act (42 FR 36893 (1977)). The time 
for filing comments and views has ex¬ 
pired. and the Board has considered the 
applications and all comments received 
in light of the factors set forth in 5 3(c) 
of the Act (12 U.S.C. 5 1842(c)), and the 
considerations specified in 5 4(c) (8) of 
the Act (12 U.S.C. 5 1843(c)(8)). 

Bank, with deposits of approximately 
$371.7 million,’ is the 21st largest of 123 
banks in the Metropolitan New Yoiic 
banking market* and controls approxi¬ 
mately 0.02 percent of total deposits in 
commercial banks in the market. Upon 
acquisition of Bank, Applicant would 
control the 42nd largest banking organi¬ 
zation in the state of New York. 

Financial’s acquisition of Bank is es¬ 
sentially an aspect of an internal corpo¬ 
rate reorganization by Financial’s parent 
company. Prudential. Tlierefore, con¬ 
summation would neither eliminate ex¬ 
isting or potential competition nor in¬ 


* Unless otherwise indicated, all banking 
data are as of June 30. 1976. 

>The relevant market, the Metropolitan 
New York market, consists of all of New York 
City, Nassau, Putnam. Rockland, and West¬ 
chester Ck}untles and western Suffolk Ck>unty 
In New York State. The market also includes 
the northeastern two-thirds of Bergen 
County and eastern Hudson Ck>unty In New 
Jersey, and the southwestern half of Pair- 
field County In Connecticut. 


crease the concentration of banking re¬ 
sources. Accordingly, on the basis of the 
facts of record, the Board concludes that 
competitive considerations are consistent 
with approval of the bank holding com¬ 
pany formation application. 

The financial structure of Financial 
and Prudential will be improved through 
consummation of the subject reorganiza¬ 
tion. Financial will incur no debt in con¬ 
nection with the subject proposal. Fur¬ 
thermore, managerial resources of Finan¬ 
cial and Bank are considered to be gen¬ 
erally satisfactory. Thus, considerations 
relating to banking factors are consistent 
with approval. The corporate reorganiza¬ 
tion resulting in ownership of Bank di¬ 
rectly by Financial rather than Pruden¬ 
tial will not be accompanied by signifi¬ 
cant changes in the services offered by 
Bank. However, considerations relating 
to convenience and needs are deemed 
consistent with approval of the bank 
holding company formation application. 
Accordingly, it is the Board’s judgment 
that Financial’s proposal to form a bank 
holding company would be consistent 
with the public interest and that that 
application should be approved. 

In connection with Financial’s appli¬ 
cation to become a bank holding com¬ 
pany, Financial and Prudential, Finan¬ 
cial’s parent, have applied to retain cer¬ 
tain of their nonbanking subsidiaries." 
The proposed retentions would maintain 
an existingr relationship among Pruden¬ 
tial, Financial. Bank, and the nonbank¬ 
ing subsidiaries previously described. 
Accordingly, it does not appear that ap¬ 
proval of the proposal would have any 
significant effect on existing or potential 
competition. Although this corporate re¬ 
organization will not result in new or 
modified services to customers, consum¬ 
mation of these prop>os€Js would have 
the beneficial effects of strengthening 
Prudential’s entire holding oompwiny 
system, indirectly better enabling it to 
serve the public, and of facilitating the 
eventual separation of Prudential’s bank¬ 
ing activities from its industrial activi¬ 
ties. Futhermore, there is no evidence 
in the record Indicating that consum¬ 
mation of the proposals would result in 
any undue concentration of resources, 
unfair competition, conflicts of Interests, 
unsound banking practices, or other ad¬ 
verse effects on the public interest. 

Based upon the foregoing and other 
considerations reflected in the record, 
the Board has determined, in accordance 


a Prudential became a "bank holding com¬ 
pany*' within the meaning of the Act on De> 
cember 31. 1970, by virtue of the enactment 
of the 1970 Amendments to the Act. As such. 
Prudential may. until December 31, 1980, re¬ 
tain, without Board approval, shares of non- 
banking firms it held December 31, 1970. Un¬ 
der the Act. Prudential may not continue to 
hold shares of nonbanking firms beyond De¬ 
cember 31, 1980, in the absence of an appli¬ 
cable exemption or specific Board approval 
secured prior to that date. 'The instant ap¬ 
plication by Prudential seeks such approval 
for retention of shares of the firms enu¬ 
merated in the text. Financial, of course, is 
applying to retain its nonbanking Interests 
beyond a date two years after It becomes a 
bank bolding company. 
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with the provisions of section 4(c) ( 8 ) of 
the Act, that consummation of these 
proposals can reasonably be expected to 
produce benefits to the public that out¬ 
weigh possible adverse effects and that 
the applications should be approved. 

Accordingly, the applications are ap¬ 
proved for the reasons summarized 
above. The acquisition of Bank shall not 
be made (a) before the thirtieth calen¬ 
dar day following the effective date of 
this Order or (b) later than three 
months after the effective date of this 
Order, unless such period is extended for 
good cause by the Board or by the Fed¬ 
eral Reserve Bank of New York pursuant 
to delegated authority. The approval of 
Prudentiars retention of Financial and 
the above-enumerated nonbanking sub¬ 
sidiaries and Financial’s retention of 
those subsidiaries is subject to the condi¬ 
tions set forth in section 225.4(c) of 
Relation Y and to the Board author¬ 
ity to require reports by, and make ex¬ 
aminations of, holding companies and 
their subsidiaries and to require such 
modification or termination of the ac¬ 
tivities of a bank holding company or 
any of its subsidiaries as the Board finds 
necessary to assure compliance with the 
provisions and purposes of the Act and 
the Board’s regiUations and orders issued 
thereunder, or to prevent evasion there¬ 
of. 

By order of the Board of Governors,* 
effective September 21, 1977. 

Grotith L. Garwood, 
Deputy Secretary of the Board. 

[FR Doc.77-28359 Piled 9-27-77:8:45 ami 


[6210-01] 

SUECO, INC. 

Formation of Bank Holding Company 

Sueco, Inc., £1 Dorado, Kans., has ap¬ 
plied for the Board’s approval under 
S 3(a) (1) of the Bank Holding Company 
Act (12 U.S.C. 9 1842(a) (1)) to become a 
bank holding company by acquiring 80 
percent or more of the voting shares of 
Potwin State Bank, Potwin, Kans. The 
factors that are considered in acting on 
the application are set forth in 9 3 (c) of 
the Act (12 U.S.C. 9 1842(c)). 

The application may be inspected at 
the offices of the Board of Governors or 
at the Federal Reserve Bank of Kansas 
City. Any person wishing to comment on 
the application should submit views in 
writing to the Secretary, Board of Gov¬ 
ernors of the Federal Reserve System, 
Washington, D.C. 20551, to be received 
no later than October 19. 1977. 

Board of Governors of the Federal Re¬ 
serve System. September 21 , 1977. 

Griffith L. Garwood, 
Deputy Secretary of the Board. 

(PR Doc.77-28360 Filed 9-27-77:8:46 amj 


•Voting for thia action: Chairman Burns 
and Governors Gardner. Walllch, Coldwell, 
Jackson, Partee, and LUly. 


[6210-01] 

TIPTON BANCORPORATION, INC. 

Formation of Bank Holding Company 

Tipton Bancorporation. Inc., Tipton. 
Okla., has applied for the Board’s ap¬ 
proval under 9 3(a)(1) otf the Bank 
Holding Company Act (12 U.S.C. § 1842 
(a) ( 1 )) to become a bank holding com- 
F>any by acquiring 100 percent of the vot¬ 
ing shares of the First National Bank of 
Tipton, Tipton, Okla. The factors that 
are considered in acting on the applica¬ 
tion are set forth in 9 3(c) of the Act 
(12 U.S.C. 9 1842(c)). 

The application may be inspected at 
the offices of the Board of Governors or 
at the Federal Reserve Bank of Kansas 
City. Any person wishing to comment on 
the application should submit views in 
writing to the Secretary, Board of Gov¬ 
ernors of the Federal Reserve System, 
Washington, D.C. 20551, to be received 
no later than October 10, 1977. 

Board of Governors of the Federal Re¬ 
serve System, September 21, 1977. 

Griffith L. Garwood, 
Deputy Secretary of the Board. 

(FR Doc.77-28367 Filed 9-27-77:8:45 ami 


[6210-01] 

FEDERAL OPEN MARKET COMMITTEE 

Domestic Policy Directive of August 16, 
1977 

In accordance with 9 271.5 of its rules 
regarding availability of information, 
there is set forth below the Committee’s 
Domestic Policy Directive Issued at its 
meeting held on August 16. 1977.' 

The information reviewed at this meeting 
suggests that real output of goods and serv¬ 
ices is growing less rapidly in the current 
quarter than in the second quarter. In July 
Industrial output rose a little less than in 
June. The rise in payroU employment in non¬ 
farm establishments was substantial. Ac¬ 
cording to the household survey data, total 
nonagrlcultural employment was unchanged 
and the unemployment rate edged down to 
6.9 percent, the same as in May. The dollar 
value of total retail sales rose somewhat, 
after 2 months of decline. The wholesale 
price index for all commodities was about 
unchanged in July; average prices of farm 
products and foods declined sharply fur¬ 
ther. and average prices of industrial com¬ 
modities continued to rise at a more moder¬ 
ate pace than in the early months of 1977. 
The index of average hourly earnings has 
continued to fltdvance at about the same pace 
that it had on the average during 1976. 

The weighted average exchange rate for 
the dollar against leading foreign currencies 
has recovered more than 1 percent from the 
low point reached in late July. In June the 
T7.S. foreign trade deficit rose sharply, and 
the deficit was larger for the second quarter 
as a whole than for the first. 


‘ The Record of Policy Actions of the Com¬ 
mittee for the meeting of August 16. 1977, is 
filed as part of the original document. Copies 
are available on request to the Board of 
Ctovernors of the Federal Reserve System, 
Washington. D.C. 20551. 


'The increase in M -1 was exceptionally 
large in July. Inflows to banks of the time 
and savings deposits included in the 
broader monetary aggregates strength¬ 
ened. and growth in M-2 and M-3 also 
accelerated sharply. Business short-term 
borrowing moderated from the rapid 
pace in June. Interest rates on short- and 
intermediate-term market instruments 
have risen appreciably in recent weeks, 
while yields on longer-term bonds have 
changed little. 

In light of the foregoing developments, 
it is the policy of the Federal Open Mar¬ 
ket Committee to foster bank reserve and 
other financial conditions that will en¬ 
courage continued economic expansion 
and help resist inflationary pressures, 
while contributing to a sustainable pat¬ 
tern of international transactions. 

At its meeting on July 19. 1977, the 
Committee agreed that growth of M-l, 
M-2, and M-3 within ranges of 4 to SV 2 
percent, 7 to 9*4 percent, and 8*^2 to 11 
r>ercent, respectively, from the second 
quarter of 1977 to the second quarter of 
1978 appears to be consistent with these 
objectives. These ranges are subject to 
reconsideration at any time as conditions 
warrant. 

*rhe Committee seeks to encourage 
near-term rates of growth in M-l and 
M-2 on a path believed to be refisonably 
consistent with the longer-run ranges 
for monetary aggregates cited in the pre¬ 
ceding paragraph. Specifically, at pres¬ 
ent. it expects the annual growth rates 
over the August-September period to be 
within the ranges of 0 to 5 percent for 
M-l and 3 to 8 percent for M-2. In the 
judgment of the Committee such growrth 
rates are likely to be associated with a 
weekly-average Federal funds rate of 
about 6 percent. If, giving approximately 
equal weight to M-l and M-2. it appears 
that growth rates over the 2 -month 
period will deviate significantly from 
the midpoints of the indicated ranges, 
the operational objective for the Federal 
funds rate shall be modified in an orderly 
fashion within a range of 5% to 6 V 4 
percent. 

If It appears during the period before the 
next meeting that the operating constraints 
specified above are proving to be significantly 
inconsistent, the Manager is promptly to 
notify the Chairman who will then decide 
whether the situation calls for supplemen¬ 
tary instructions from the Committee. 

By order of Federal Open Market 
Committee, September 23,1977. 

^ Arthur L. Broida, 

Secretary. 

(FR Doc 77-28408 Piled 9-27-77:8:45 ami 

[6210-01] 

FIRST NATIONAL SCHAUMBURG CORP. 

Formation of Bank Holding Company 

First National Schaumburg Corpora¬ 
tion, Schaumburg, Illinois, has applied 
for the Board’s approval imder section 
3(a)(1) of the Bank Holding Company 
Act (12 UJS.C. 1842(a)(1)) to become a 
bank holding company by acquiring 80 
per cent or more of the voting shares of 
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Schaumburg State Bank, Schaumburg. 
Illinois. The factors that are considered 
in acting on the application are set forth 
in section 3(c) of the Act <12 U.S.C. 
1842(c)). 

The application may be Inspected at 
the offices of the Board of Governors or 
at the Federal Reserve Bank of Chicago. 
Any person wishing to comment on the 
application should submit views in writ¬ 
ing to the Secretary, Board of Gov¬ 
ernors of the Federal Reserve System. 
Washington, D.C. 20551 to be received no 
later than October 20,1977. 

Board of Governors of the Federal 
Reserve System. September 22. 1977. 

Grutith L. Garwood, 
Deputy Secretary of the Board. 

[FR Doc.77-28409 Piled 9-27-77,8:45 am] 


[6210-01] 

METROPOLITAN BANK AND TRUST COM- 

PANY, PHILIPPINE SECURITIES CORP. 

AND TYTANA CORP. 

Amendment to Order Approving Formation 
of Bank Holding Companies 

By Order dated August 10, 1977. the 
Board approved the applications of 
Metropolitan Bank and Trust Company 
(“Metropolitan''), Philippine Securities 
Corporation and Tytana Corporation, all 
of Makati, Rizal, Philippines, to become 
bank holding companies through the 
direct or indirect acquisition of up to 35 
percent of the voting shares of Interna¬ 
tional Bank of California (“Bank'*). Los 
Angeles, California. Applicants have in¬ 
dicated that Metropolitan intends to 
enter into a voting trust agreement with 
shareholders of Bank, which voting trust 
would be controlled by Metropolitan. 
The shares in the voting trust would con¬ 
sist of the shares to be owned by Appli¬ 
cants and such additionsd shares as are 
necessary for the voting trust to control 
more than 50 percent of the voting shares 
of Bank. As a result of the voting trust. 
Applicants would directly or indirectly 
control voting shares of Bank in addition 
to the 35 percent for which prior Board 
approval was previously requested and 
approved. Applicants have amended 
their applications to reflect the fact that 
they Intend to acquire directly or in¬ 
directly ownership or control of more 
than 50 percent of the voting shares of 
Bank and have requested that the Board 
amend Its Order of August 10, 1977, 
accordingly. 

Notice of the amended applications, 
affording opportimity for interested per¬ 
sons to submit ccmxments and views, has 
been given in accordance with section 
3(b) of the Act. The time for filing com¬ 
ments and views has expired, and the 
Board has considered the amended ap¬ 
plications and all comments received in 
light of the factors set forth in section 
3(c) of the Act (12 U.S.C. 1842(c)). 

The request for amendment of the 
Board’s previous Order presents no sig¬ 
nificant issues, and the Board finds that 
the statutory considerations discussed in 
the Board’s Order of August 10. 1977, 
continue to be consistent with approval 


of the applications for the reasons dis¬ 
cussed therein. Accordingly, it is the 
Board’s judgment that approval of Ap¬ 
plicants* requests would be in the public 
interest and that the request for amend¬ 
ment to the Board’s previous Order 
should be ai^proved. 

On the basis of the record, Ai^licants* 
requests are approved for the reasons 
summarized above. *rhe Board’s Order of 
August 10. 1977, is hereby amended such 
that Applicants may acquire directly or 
indirectly ownership or control of more 
than 50 percent of the voting shares of 
Bank, The transactions shall not be 
made (a) before the thirtieth calendar 
day following the effective date of this 
order or (b) later than three months 
after the effective date of this order, 
unless such period is extended for good 
cause by the Board, or by the Federal 
Reserve Bank of San Francisco pursuant 
to delegated authority. 

By order of the Board of Governors,* 
effective September 22. 1977. 

Griffith L. Garwood, 
Deputy Secretary of the Board. 

[PR Doc.77-28410 Piled 9-27-77;8:45 am] 


[6210-01] 

REPUBLIC OF TEXAS CORP. 

Order Approving Acquisition of Bank; 

Correction 

In FR Doc. 77-26641 appearing at page 
42 FR 46084 of the issue for Wednesday. 
September 14. 1977, the final sentence in 
the fifth paragraph of the Board’s Order 
should have read: 

In addition, the seven banks In the Dallas 
market (Including Bank) in which Applicant 
presently holds minority Interests have ag¬ 
gregate deposits of $393.9 mUlion. represent¬ 
ing 4.0 per cent of market deposits. 

Board of Governors of the Federal Re¬ 
serve System. September 23,1977. 

Griffith L, Garwood, 
Deputy Secretary of the Board. 

(PRDoc.77-284n Piled 9-27-77;8:46 ami 

GENERAL ACCOUNTING OFFICE 
REGULATORY REPORTS REVIEW 
Notice of Receipt of Report Proposal 

The following request for clearance of 
a report intended for use in collecting 
information from the public was received 
by the Regulatory Reports Review Staff, 
GAO, on September 22, 1977. See 44 
U.S.C. 3512 (c) and (d). *1710 purpose of 
publishing this notice in the Federal 
Register is to inform the public of such 
receipt. 

The notice includes the title of the re¬ 
quest received; the name of the agency 
sponsoring the proposed collection of in¬ 
formation; the agency form number. If 
applicable; and the frequency with 
which the information is proposed to be 
collected. 


‘Voting for this action; Chairman Burns 
and Governors Gardner. Walllch. Coldwell, 
Jackson, Partee, and Lilly. 


Written comments on the proposed 
FCC request are invited from all inter¬ 
ested persons, organizations, public in¬ 
terest groups, and affected businesses. 
Because of the limited amount of time 
GAO has to review the proposed request, 
comments (in triplicate) must be re¬ 
ceived on or before October 17.1977, and 
should be addressed to Mr. John M. 
Lovelady, Acting Assistant Director, 
Regulatory Reports Review. U.S. General 
Accounting Office. Room 5033, 441 G 
Street NW.. Washington, D.C. 20548. 

Further information may be obtained 
from Patsy J. Stuart of tlie Regulatory 
Reports Review Staff, 202-275-3532. 

Federal Communications Commission 

’The FCC requests an extension with¬ 
out change clearance of FCC Form 901, 
Monthly Report of Revenues. Expense.s, 
and Other Items—Telephone Companies. 
Form 901 is required by sections 1.786 
and 43.31 of the Commission’s Rules and 
Regulations and section 210 of the Com¬ 
munications Act of 1934. All Class A 
telephone companies who have operating 
revenues for the preceding year in excess 
of $1,000,000 must file with the FCC a 
certified copy of this report within 40 
days after the end of each calendar 
month. FCC estimates respondent 
burden to average 8 hours per response 
and approximately 70 respondents com¬ 
plete the form monthly. 

Norman F. Heyl, 
Regulatory Reports 
Review Officer. 

[FR Doc.77-28387 Filed 9-27-77;8:46 am) 

[4110- ] 

DEPARTMENT OF HEALTH. 
EDUCATION, AND WELFARE 

Office of the Secretary 

NATIONAL HEALTH INSURANCE 
Statement of Issues 

Introduction. In a notice published in 
the Federal Register on September 13, 
1977, the Department of Health, Educa¬ 
tion. and Welfare announced that a pub¬ 
lic hearing would be held on October 4, 
1977, to receive public comments on na¬ 
tional health insurance. This statement 
provides background material for the 
public hearing and sets out major issues 
on which comment would be useful. This 
information is provided to assist persons 
who plan to testify, but it is not Intended 
to limit in any way the Issues or subjects 
on which individuals or organizations 
may testify. 

Issues for national health insurance 
hearing. *1710 debate over national health 
insurance since 1970 has centered on 
three Issues: coverage, access, and cost 
containment. 

Coverage. An estimated 26 million 
people in fiscal year 1978 (about 12 per¬ 
cent of the U.S. population) will have no 
insurance coverage through private in¬ 
surance or public programs such as 
Medicare and Medicaid. 

An estimated 25 million persons are 
covered by private insurance policies 
which are restricted and provide inade- 
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quate protection against very high or 
catastrophic expenses. 

For the elderly, the Medicare program 
currenUy pays less than 40 percent of 
their health care costs. 

Access. Over 35 million Americans live 
in areas with a shortage of health care 
professionals, primarily rural and urban 
inner-city communities. Even where the 
overall supply of physicians is adequate, 
there are generally too many specialists 
and too few primary care practitioners. 

Adequate health care may also not 
be available because many physicians 
refuse to accept Medicaid patients, or 
because some State Medicaid programs 
will not pay for services provided by 
clinics (a primary source of care for poor 
people) or for services provided by nurse 
practitioners and other non-physicians 
who provide health care services. Lack 
of transportation prevents many aged 
and poor persons from seeking care. 

Cost containment. Rising costs 
threaten to erode the protection of the 
many Americans with private commer¬ 
cial insurance or Blue Cross/Blue Shield 
coverage as premiunis rise and out-of- 
pocket expenses climb. 

During fiscal year 1976, more than 40 
percent of the increase in the Federal 
current services budget, excluding social 
security payments, was accounted for by 
Medicare and Medicaid. By 1978, the an¬ 
nual increase in these programs will 
reach $5 billion. 

The fundamental variables that char¬ 
acterize any NHI proposal ai‘e: 

1. Benefits. What benefits should be 
provided? President Carter has indicated 
that national health insurance should 
provide comprehensive benefits, includ¬ 
ing preventive services. What additional 
benefits should be covered under an in¬ 
surance plan? 

2. Direct patient payments. Should 
patients share in program costs? An im¬ 
portant issue is which, if any, patients 
should be asked to share the costs of the 
program and at what level cost-sharing 
should be set. 

3. Will there be special exemptions, 
coverage, or benefits for the poor? 

4. Financing. How should the plan be 
financed? The two basic methods that 
have been considered are (a) primarily 
through taxes and (b) a combination of 
premiums and taxes. If a plan is to be 
publicly financed, what mixture of pay¬ 
roll taxes and/or general revenues is 
most equitable and appropriate? If fi¬ 
nancing is to be through a mixture of 
private insurance prerriiums and public 
funds what should be done to shield low- 
income persons and those employers who 
currently provide Insurance costs? What 
role should State and local governments 
and employers have in financing the cost 
of care for low-Income persons? 

Similarly, to what extent do individ¬ 
uals and families prefer to select their 
own insurance plan, making choices as 
to benefits as opposed to having benefits 
and cost-sharing established by the na¬ 
tional Insurance plan? Should the fi¬ 
nancing methods have built-in incentives 


to encourage healthier life styles and 
good health habits? 

5. Administration. Should the pro¬ 
gram be publicly or privately operated? 
The primary decisions concern the role 
of the Federal Government vis-a-vis 
State government, local government and 
the private sector. Various intermediate 
approaches might employ public financ¬ 
ing with administration by the States or 
by ijrivate Insurance companies serving 
as Intermediaries as in the Medicare 
program. 

6. What should be the role of private 
insurance companies? They could be 
totally replaced by a publicly adminis¬ 
tered plan, be used as administrative 
agents of a public plan processing claims 
and making payments, or be charged 
with selling plans, underwriting cover¬ 
age and allow'ed to make profits. 

7. What role should State governments 
have? States could be given responsi¬ 
bility for running the program under 
Federal guidelines, regulating private in¬ 
surance companies, acting as intermedi¬ 
aries for the program or could be elimi¬ 
nated from administration of the basic 
insurance plan altogether. 

8. Consumer role. What should the role 
of consumers be in the development and 
administration of the program? To what 
extent should consumer participation be 
mandated in the system? 

9. Cost control potential. What t 3 T)e of 
NHI program will produce the most ef¬ 
fective cost-containment program? 

10. System reform Should the na¬ 
tional health insurance program be used 
to achieve delivery system reform? To 
what extent should national health in¬ 
surance be tied to health resource plan¬ 
ning? 

11. Payment methods. How should hos¬ 
pitals, physicians and other providers of 
service be paid? Beyond the specific pay¬ 
ment systems to be used, decisions must 
be made as to whether physicians will be 
required to accept the insurance fee as 
full payment or whether they will be 
permitted to bill patients additional 
amounts. 

Should the payment system be used to 
help attract physicians and other health 
professionals to medically underserved 
areas? Should the payment system be 
used to encourage care in less costly set¬ 
tings, or to promote care at home or in 
ambulatory care settings rather than in 
institutional facilities? 

12. Quality controls. How should pro¬ 
viders be regulated or maintained to as¬ 
sure high quality health care? What role 
should consumers play in regulating the 
quality of health care services and the 
qualifications of health service provid¬ 
ers? What roles should State govern¬ 
ments and professional organizations 
play in ensuring quality of services? 

13. Phasing. How should the program 
be phased-ln? 

Dated: September 26.1977. 

Joseph A. Califano, Jr., 
Secretary, Department of 
Health, Education, and Welfare, 

|FR Doc.77-28602 Piled 9-27-77:8:46 ami 


[421(M)1] 

DEPARTMENT OF HOUSING AND 
URBAN DEVELOPMENT 

Federal Disaster Assistance Administration 
(FDAA-aOSa-EM. Docket No. NPD-570J 
ARIZONA 

Amendment to Notice of Emergency 
Declaration 

AGENCY: Federal Disaster Assistance 
Administration. HUD. 

ACTION; Notice 

SUMMARY: Tills notice amends the no¬ 
tice of emergency declaration for the 
State of Arizoi'ia < FDAA-3038-EM), 
dated April 15 1977 

DATED: September 2. 1977. 

TOR FURTHER INFORMATION CON¬ 
TACT: 

Frank J. Muckenhaupt, Chief, Pro¬ 
gram Support Staff, Federal Disaster 
Assistance Administration. Depart¬ 
ment of Housing and Urban Develop¬ 
ment. Washington. D.C. 20410 (202- 
634-7825). 

NOTICE: The notice of emergency for 
the State of Arizona dated April 15,1977, 
and amended on April 20, 1977, June 6. 
1977, June 21. 1977. August 31. 1977, and 
September 2, 1977. is hereby further 
amended to extend the termination date 
for the following area determined to 
have been adversely affected by the ca¬ 
tastrophe declared an emergency by the 
President in his declaration of April 15, 
1977: 

The San Carlos Indian Reservation 

The purpose of this designation is to 
continue to provide emergency livestock 
feed assistance only in the aforemen¬ 
tioned area effective September 2, 1977. 

William E. Crockett, 

Acting Administrator Federal 
Disaster Assistance Adminis¬ 
tration. 

(Catalog of Federal Domestic Assistance No. 
14.701, Disaster Assistance ) 

[FR Doc.77-28241 Filed 9-27-77:8:45 am] 


[4210-01] 

IFDAA-3038-EM; Docket No. NFr>-6711 

ARIZONA 

Amendment to Notice of Emergency 
Declaration 

AGENCJif: Federal Disaster Assistance 
Administration. HUD. 

ACTION: Notice. 

SUMMARY: This notice amends the no¬ 
tice of emergency declaration for the 
State of Arizona (FDAA-3038-EM), 
dated April 15, 1977. 

DATED: September 2, 1977. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Frank J. Muckenhaupt. Chief, Pro¬ 
gram Support Staff. Federal Disaster 
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Assistance Administration. Depart¬ 
ment of Housing and Urban Develop¬ 
ment, Washington, D.C. 20410 (202- 
634-7825). 

N<>TICE: The notice of emergency for 
the State of Arizona dated April 15.1977, 
and amended on April 20, 1977, June 6, 
1977, June 21. 1977, and August 31. 1977. 
is hereby further amended to extend the 
termination date for the following coun¬ 
ties determined to have been adversely 
affected by the catastrophe declared an 
emergency by the President in his decla¬ 
ration of April 15. 1977: 

The counties of: 

Apache. 

Navajo. 

The purpose of this designation is to 
continue to provide emergency livestock 
feed assistance only in the aforemen¬ 
tioned areas effective September 2, 1977. 

Thomas P. Dunne, 
Administrator, Federal Disaster 
Assistance Administration. 

(Catalog of Federal Domestic Assistance 
No. 14.701, Disaster Assistance) 

|FR Doc.77-28242 Piled 9-27-77;8 45 ami 


[4210-01] 

1FDAA-3047-EM: Docket No. NPD-5691 
SOUTH CAROLINA 

Amendment to Notice of Emergency 
Declaration 

AGENCY: Fede ral D isaster Assistance 
Administration. HUD. 

ACTION: Notice. 

SUMMARY: This NoUce amends the 
Notice of emergency declaration for the 
State of South Carolina (FDAA-3047- 
EM). dated August 4.1977. 

DATED: September 7.1977. 

FOR FURTHER INFORMATION (X)N- 
TACT; 

Prank J. Muckenhaupt. Chief, Pro¬ 
gram Support Staff, Federal Disaster 
Assistance Administration. Depart¬ 
ment of Housing and Urban Develop¬ 
ment, Washington, D.C. 20410 ( 202- 
634-7825). 

NOTICE: The Notice of Emergency for 
the State of South Carolina dated Augiist 
4,1977. and amended on August 16.1977, 
is hereby further amended to include the 
following counties among those areas 
determined to have been adversely af¬ 
fected by the catastrophe declared an 
emergency by the President in his decla¬ 
ration of August 4,1977: 

The Counties of: 

Cherokee. 

Chester. 

Greenville. 

Plckena. 

Union. 

York. 

The purpose of this designation is to 
provide emergency livestock feed assist¬ 


ance only in the aforementioned areas 
effective the date of this amended Notice. 

William E. Crockett, 
Acting Administrator Federal 
Disaster Assistance Adminis^ 
tration. 

(Catalog of Federal Domestic Assistance No. 
14.701. Disaster Assistance.) 

(PR Doc.77-28240 FUed 9-27-77;8:45 anrl 


[4210-01] 

IFDAA-3063-EM; Docket No. NFD-5681 

VERMONT 

Notice of Emergency Declaration and 
Related Determinations 

AGENCY: Federal Disaster Assistance 
Administration. HUD. 

ACTION: Notice. 

SUMMARY: This is a notice of the 
Presidential declaration of an emergency 
for the State of Vermont (PDAA-3053- 
EM), dated September 6, 1977. and re¬ 
lated determinations. 

DATED: September 6, 1977. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Prank J. Muckenhaupt. Chief. Pro¬ 
gram Support Staff. Federal Disaster 
Assistance Administration. Depart¬ 
ment of Housing and Urban Develop¬ 
ment. Washington, D.C. 20410 (202- 
634-7825). 

NOTICE: Pursuant to the authority 
vested in the Secretary of Housing and 
Urban Development by the President 
under Executive Order 11795 of July 11, 
1974, and delegated to me by the Secre¬ 
tary under Department of Housing and 
Urban Development Delegation of Au¬ 
thority, Docket No. D-74-285; and by 
virtue of the Act of May 22,1974. enUtled 
“Disaster Relief Act of 1974“ (88 Stat. 
143): notice is hereby given that on Sep¬ 
tember 6, 1977, the President declared an 
emergency as follows: 

I have determined that the Impact of a 
drought on the State of Vermont Is of suffi¬ 
cient severity and magnitude to warrant a 
declaration of an emergency under Public 
Law 93-288. I therefore declare that such an 
emergency exists In the State of Vermont. 

Notice is hereby given that pursuant to 
the authority vested in the Secretary of 
Housing and Urban Develoiwnent under 
Executive Order 11795, and delegated to 
me by the Secretary imder Department 
of Housing and Urban Development 
Delegation of Authority. Docket No. D- 
74-285. I hereby appoint Mr. E. Paul 
Hartzell, FDAA Re^on I, to act as the 
Federal Coordinating Officer for this de¬ 
clared emergency. 

I do hereby determine the following 
area to have been adversely affected by 
this declared emergency. 

The county of Addison. 

The purpose of this designation is to 
provide emergency livestock feed assist¬ 
ance only in the aforementioned area 
effective the date of this Notice. 


(Catalog of Federal Domestic Assistance No, 
14.701, Disaster Assistance.) 

Thomas P. Dunne, 
Federal Disaster 
Assistance Administration. 
|FR Doc. 77-28239 Piled 9-27-77; 8:45 a.m | 


[4210-01] 

(Docket No. NPIV-672| 

Interagency Drought Emergency 
Coordinating Committee. 

EMERGENCY DROUGHT IMPACT AREAS 
Notice of Additional Designations 

AGENCY; Federal Disaster Assistance 
Administration. HUD. 

ACTION: Notice. 

SUMMARY; This is a notice of addi¬ 
tional designation of Emergency 
Drought Impact Areas by the Inter¬ 
agency Drought Emergency Coordinat¬ 
ing Committee of 1977. 

DATED: September 12.1977. 

FOR FURTHER INFORMATION CON- 
TACT: 

Jack W. McGraw. Director, Prepared¬ 
ness Office, Federal Disaster Assist¬ 
ance Administration, Department of 
Housing and Urban Development, 
Washington. D.C. 20410 (202-634- 

7845). 

Acting upon the request of the Gover¬ 
nor, the Interagency Drought Emer¬ 
gency Coordinating Committee desig¬ 
nated the following as an Emergency 
Drought Imi>act Area: 

Iixmoxs—1 Additional County 

DOUGLAS 

The designation of an Emergency Drought 
Impact Area does not confer entitlement to 
drought assistance. Individuals and commu¬ 
nities must meet the separate eligibility re¬ 
quirements established by each agency before 
assistance may be provided. 

Under the authority granted to the Admin¬ 
istrator as Secretary to the Committee by 
the Memorandum of Agreement (42 FB 
21855. April 29. 1977), 1 have provided this 
designation for the public record. 

Thomas P. Dunne, 
Administrator, Federal Disaster 
Assistance Administration. 

(FR Doc.77-28243 Plied 9-27-77;8:46 am] 

[4310-10] 

DEPARTMENT OF THE INTERIOR 

National Park Service 

BOSTON NATIONAL HISTORICAL PARK 
ADVISORY COMMISSION 

Meeting 

Notice is hereby given in accordance 
with the Federal Advisory Committee 
Act, Pub. L. 92-463. that a meeting of the 
Boston National Historical Park Advisory 
Commission will be held at 11 am. on 
October 19,1977 at Building #5. Charles¬ 
town Navy Yard. Boston, Massachusetts. 

The Commission was established by 
Pub. L. 93-431 to advise the Secretary of 
the Interior on matters relating to the 
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development of the Boston Naticmal His¬ 
torical Park. 

The members of the Advisory Commis¬ 
sion are as follows: 

Mr. Richard Berenson, Chairman. Brookline, 
Mass. 

Dr Evelyn Murphy. Lexington. Mass. 

Mr. Byron Rushing. Boston. Mass. 

Mrs. Katharine Kane. Boston, Mass. 

Mr Maurice O'Shea. Charlestown. Mass. 

Ms. Gall Seybold. Boston. Mass. 

Mr. Guy Bcnlnatl. Boston, Mass. 

The matters to be discussed at this 
meeting include: 

1. Review of Draft General Management 

^'S^Revlew and discussion of the future of 
Federal Advisory Commissions. 

3. Review of plans for the park Visitor 
Center. 

4 . Plans for boundary adjustments to In¬ 
clude additional historic buildings at the 
Charlestown Navy Yard. 

6. Progress report on cooperative agree¬ 
ments. 

6. Report and discussion of park adminis¬ 
tration and operation. 


The meeting will be open to the public. 
However, facilities and space are limited, 
and it is expected that not more than 25 
persons will be able to attend the session. 
Any member of the public may file with 
the committee a written statement con¬ 
cerning the matters to be discussed. 

Persons wishing further information 
concerning this meeting, or who wish to 
submit written statements, may contact 
Hugh D. Gurney. Superintendent, Boston 
National Historical Park at 617-242-1700. 
Minutes of the meeting will be available 
for public inspection four weeks after the 
meeting at the ofiBce of the Superintend¬ 
ent, Building 136, Charlestown Navy 
Yard. Boston. Massachusetts. 


Dated: September 13,1977. 


L. J. Hovic, 

Acting Regional Director, 
North Atlantic Region. 

IPR Doc.77-28186 Plied 9-27-77;8:45 am] 


[4310-10] 

CAPE COD NATIONAL SEASHORE 
ADVISORY COMMISSION 

Meeting 

Notice is hereby given in accordance 
with Pub. L. 92-463 that a meeting of the 
Cape Cod National Seashore Advisory 
Commission will be held on Friday, Oc¬ 
tober 14, 1977, at 1:30 p.m. at the Head¬ 
quarters Building, Cape Cod National 
Seashore, Marconi Station Area, South 
Wellfleet, Mass. 

The Commission was established pur¬ 
suant to Public Law 91-383 to meet and 
consult with the Secretary of the Inte¬ 
rior on general policies and specific mat¬ 
ters relating to the development of Cape 
Cod National Seashore. 

The Commission will consider the fol¬ 
lowing matters: (1) A Resource Man¬ 
agement Program for Port Hill; (2) A 
Proposed Town Beach for Eastham; and 
^3) Proposed boundary changes within 
Cape Cod National Seashore. The Super¬ 
intendent will report on a variety of mat¬ 
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ters relating to Seashore programs and 
operations. 

The meeting Is open to the public. It is 
expected that 15 persons will be able 
to attend the session in addition to Com¬ 
mission members. Interested persons 
may make oral/written presentations to 
the Commission or file written state¬ 
ments. Such requests should be made to 
the official listed below at least seven 
days prior to the meeting. 

Further information concerning this 
meeting may be obtained from Lawrence 
C. Hadley, Superintendent, Cape Cod Na¬ 
tional Seashore, South Wellfleet, Mass. 
02663, (telephone 617-349-3785). Min¬ 
utes of the meeting will be available for 
public information and copsdng four 
weeks after the meeting at the office of 
the Superintendent, Cape Cod National 
Seashore. South Wellfleet, Mass. 

♦ Dated: September 13, 1977. 

L. J. Hovig, 

Acting Regional Director, 
North Atlantic Region, 

IPR DOC.T7-28185 Piled 0-27-77;8:45 am) 


[7020-02] 

INTERNATIONAL TRADE 
COMMISSION 

[Investigation No. 337-TA-29I 

CERTAIN WELDED STAINLESS STEEL 
PIPE AND TUBE 

Order Dismissing Certain Respondents 

This matter comes before the Com¬ 
mission as a result of the recommenda¬ 
tion of the presiding officer to dismiss 
Keystone Tubular Service Corp., All- 
Boro Metal Products Co., Inc., and Pru¬ 
dential Plumbing Products Corp. as re¬ 
spondents in the instant investigation. 
After considering the presiding officer’s 
recommendation. Prehearing Order No. 
25. issued September 2. 1977, the circum¬ 
stances thereof, and the pleadings of all 
parties concerning these matters, the 
Commission has decided to adopt the 
recommendation of Prehearing Order 
No. 25. 

It is, therefore, hereby Ordered, That 
the oral motion of the Commission In¬ 
vestigative Attorney to dismiss as re¬ 
spondents Keystone Tubular Service 
Corp., All-Boro Metal Products Co., Inc., 
and Prudential Plumbing Product Co. is 
granted and they are hereby dismissed. 

Issued: September 23,1977. 

By order of the Commission. 

Kenneth R. Mason, 
Secretary. 

[FR Doc.77-28391 Piled 9-27-77,8:46 am) 


[7020-02 ] 

(AA1921-174 and 175) 

SACCHARIN FROM JAPAN AND THE 
REPUBLIC OF KOREA 

Notice of Investigation and Hearing 

Having received advice from the De¬ 
partment of the Treasury on September 


9. 1977, that saccharin from Japan, with 
the exception of that produced and sold 
by Asian Chemical Co., Ltd., and sac¬ 
charin from the Republic of Korea is be¬ 
ing, or is likely to be, sold at less than 
fair value, the United States Interna¬ 
tional Trade Commission on September 
23, 1977, instituted investigation Nos. 
AA1921-174 and 175 under section 201(a> 
of the Antidumping Act, 1921, as 
amended (19 U.S.C. 160(a)), to deter¬ 
mine whether an industry in the United 
States is being or is likely to be Injured, 
or is prevented from being established, 
by reason of the Importation of such 
merchandise into the United States. For 
purposes of Treasury’s determination, 
the term “saccharin* means sodium sac¬ 
charin in soluble granular and soluble 
powder forms. 

Hearing. A combined public hearing in 
connection with these Investigations wUl 
be held in Washington. D.C. beginning 
at 10 a.m., e.d.t., on Wednesday, October 
26, 1977, in the Hearing Room. U.S. In- 
temationsd Trade CommLssion. 701 E 
Street NW.. Washington. D.C. 20436. AU 
persons shall have the right to appear by 
counsel or in person, to present evidence, 
and to be heard. Requests to appear at 
the public hearing, or to intervene under 
the provisions of section 201(d) of the 
Antidumping Act, 1921, shall be filed 
with the Secretary of the Commission, 
in writing, not later than noon, Friday. 
October 21. 1977. 

Issued: September 23.1977. 

By order of the Commission. 

Kenneth R. Mason, 
Secretary. 

(PR Doc.77-28390 Filed 9-27-77:8:45 am) 

LEGAL SERVICES CORPORATION 

GRANTS AND CONTRACTS 

September 21, 1977. 
The Legal Services Corp^oration was 
established pursuant to the Legal Serv¬ 
ices Corporation Act of 1974, Pub. L. 93- 
355, 88 Stat. 378, 42 U.S.C. 2996-2996Z. 
Section 1007(f) provides: “At least 
thirty days prior to the approval of any 
grant application or prior to entering 
into a contract or prior to the initiation 
of any other project, the Corporation 
shall announce publicly, and shall notify 
the Governor and the State Bar Asso¬ 
ciation of any State where legal assist¬ 
ance will thereby be Initiated, of such 
grant, contract, or project ♦ • 

The Legal Services Corporation hereby 
announces publicly that it is considering 
the grant applications for demonstration 
projects submitted by the following: 

Federation of Southern Cooperatives. Epcs, 
Ala. 

Legal Services Foundation of Mendocino 
County. Ukiah, Calif. 

Bet Tzedek, Los Angeles. Calif. 

National Retired Teachers Association and 
the American Association of Retired Per¬ 
sons. Washington. D.C. 

Idaho State Bar, Boise, Idaho. 

Consumers* Group Legal Services, Inc., 
Berkeley, Calif. 
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Santa Cruz Convmimlty Legal Clinic. Santa 
Cniz, Calif. 

Bar Aa&ociatlon of San Francisco, San Fran> 
cisco. Calif. 

Community Client Council. Honolulu. Ha¬ 
waii. 

Northeast Kentucky Legal Services. More- 
head. Ky. 

Association of Neighborhood Law Clinics. 
Lynn, Mass. 

New Hampshire Legal Assistance. Man¬ 
chester. N.H. 

National Conference of Black Lawyers. Chi¬ 
cago, HI. 

Buncombe County Bar Association. Asheville, 
N.O. 

Tarrant County Legal Aid Foundation. Port 
Worth, Tex. 

Citizens Rights Committee. New Hampshire 
Bar Association. Manchester, NH. 
Community Law Offices. New York, N.Y. 
Philadelphia Bar Association. Philadelphia. 
Pa. 

Vermont Legal Aid. Inc., Burlington. Vt. 

For further information concerning 
proposed operations and service areas, 
contact the Legal Services Corporation at 
the address listed below. 

Interested persons are hereby Invited 
to submit written comments or recom¬ 
mendations concerning the above appli¬ 
cation to the Legal Services Corporation 
at: 

733 Fifteenth Street, N.W., Washington. D.C. 
20005. 

Thomas £:hrlich. 

President. 

(PR Doc.77-28412 PUed 0-27-77:8:45 axn| 


[7555-01 ] 

NATIONAL SCIENCE FOUNDATION 

EROA/NSF NUCLEAR SCIENCE ADVISORY 
COMMITTEE (NUSAC) 

Notice of Meeting 

In accordance with the Federal Ad¬ 
visory Committee Act, Pub. L. 93-463, the 
National Science Foundation announces 
the following meeting: 

NAME: ERDA/NSF Nuclear Science Ad¬ 
visory Committee <NUSAC). 

DATE AND TIME: October 14. 1977, 
9:00 ajn. to 5:00 p.m.; October 15, 1977. 
9:00 ajn. to 3:00 pjn. 

PLACE: Room 543, National Science 
Foundation. 1800 G Street NW., Wash¬ 
ington, D.C. 20550. 

TYPE OF MEETING: 

October 14, 1977—Open: 9:00 a.m. to 
5:00 pjn. October 15, 1977—Closed: 
9:00 a.m. to 11:00 a.m. October 15. 
1977—Open: 11:00 a m. to 3:00 pjn. 

CONTACT PERSON: Dr. Howel G. 
Pugh, Head. Nuclear Science Section, 
Room 341. National Science Foundation. 
Wash., D.C. 20550. Telephone: (202) 
632-4318. 

SUMMARY MINUTES: May be ob¬ 
tained from the Committee Management 
Coordinaticwi Staff. Division of PerscMi- 
nel and Management, Room 248. Na¬ 
tional Science Foundation, Washington. 
D.C. 20550. 

PURPOSE OP COMMITTEE: To pro¬ 
vide advice on a continuing basis to 


both ERDA and NSF on support for ba¬ 
sic nuclear science in the Unit^ States. 

AGENDA: October 14. 1977.—Introduc¬ 
tory remarks and discussion; presenta¬ 
tions by agency staff of ERDA and NSF 
programs in basic nuclear science, and 
discussion thereof; discussion of NAS/ 
NRC Ad Hoc Panel on the Future of 
Nuclear Science and of the ERDA/NSF 
Study of the Role of EHectron Acceler¬ 
ators in U.S. Medium Energy Science; 
remarks by representatives of the Amer¬ 
ican Physical Society, the American 
Chemical Society and the NAS/NRC 
Committee on Nuclear Science, and dis¬ 
cussion thereof. 

October IS, 1977. 

Closed session <9:00 a.m. to 11:00 a.m.) 
Disemsion of projects under considera¬ 
tion for funding; 

Open session <11:00 a.m. to 3:00 p.m.) 
Discussion and planning of future Com¬ 
mittee activities. 

REASON FOR CLOSING: The projects 
being reviewed Include information of a 
proprietary or confidential nature, in¬ 
cluding technical information, financial 
data such as salaries, and personal in¬ 
formation concerning Individuals asso¬ 
ciated with the proposals. These matters 
are within exemptions (4> and (6) of 5 
U S.C. 552b(c). Government in the Sun¬ 
shine Act. 

AUTHORITY TO C^LOSE MEETING: 
This determination was made by the 
Committee Management Officer, pursu¬ 
ant to provisions of section 10<d) of Pub. 
L- 92-463 The Committee Management 
Officer was delegated the authority to 
make such determinations by the Act¬ 
ing Director. NSF, on February 18. 1977. 

M. Rebecca Winkler. 

Acting Committee Management 

Officer. 

September 23. 1977. 

(PR DOC.77-2837B Piled 9-27-77.8.45 eanl 


[7555-01 ] 

NATIONAL SCIENCE BOARD REGIONAL 
FORUMS 

The National Science Board is plan¬ 
ning a series of regional forums in re¬ 
sponse to language In the NSF Author¬ 
ization Act for Fiscal Year 1976 which 
directed the Foundation 

• • • to facilitate the participation of 
members of the public in the formulation, 
development, and conduct of the National 
Science Foundation’s programs, policies, and 
priorities. 

The primary objective of the foiiuns 
is to encourage the expression of views 
by the general public on scientific and 
science education issues. Several Mem¬ 
bers of the National Science Board will 
participate in each forum; participation 
is invited from business, state and local 
government, educational Institutions, 
public Interest and citizens groups, and 
the community at large. Ideas exchanged 
at the forum will help the Board expand 
its information base and assist in its 


policy-making role for the National Sci¬ 
ence Foundation. 

The NSB will hold the fourth of its re¬ 
gional forums In Minneapolis, Minne¬ 
sota. October 25, 1977. Four issue areas 
were identified for discussion by a re¬ 
gionally based planning group. These 
areas were food, water, land use, and in¬ 
formation systems for decision-making. 
Questions under each topic provide an 
indication of the emphasis for the forth¬ 
coming discussions. 

(1) Pood—How will both national and 
international food demand affect agri¬ 
cultural productivity, soil and water 
quality? What will possible changes in 
the food system mean in terms of tech¬ 
nological, economic, or social costs and 
benefits? What specific knowledge, skills, 
or tools will the Nation need to Improve 
food productivity processing, transpor¬ 
tation, and utilization systems? How 
can forecasting techniques be improved 
to better anticipate the effects of climate 
change? How will these improvements 
affect food prices? What is the future 
role of chemical herbicides and pesti¬ 
cides in food productivity and what are 
the longer-term implications? Can ad¬ 
vances in plant biology Increase food 
productivity? What are the possible al¬ 
ternatives. if any. to the utilization of 
petroleum-based fertilizers? What will 
the future role and the implications for 
this region be in regard to synthetic food 
research and development? 

(2) Water—What kinds of data do we 
need to better understand our major 
water resources? What is the nature of 
and implications for existing and future 
water utilization confiicts? How might 
these be resolved or averted? What are 
the eniironmental costs of massive wa¬ 
ter impoundments or diversions? What 
is the relationship between water quality 
and water usage? Are there more effi¬ 
cient mechanisms which could be uti¬ 
lized in redirecting water use and allo¬ 
cation? What are the costs and bene¬ 
fits of weather control and modification? 
What scientific or technological steps 
must be taken in order to meet future 
water quality standards? What levels of 
government should have responsibility 
for water management and research pro¬ 
grams? What are the roles and responsi¬ 
bilities of the private sector in water 
quality and management? 

(3 Land use—How can potential land 
use questions be resolved to Insure the 
most beneficial use of resources? Who 
should make these decisions? How will 
the changing demographics of popula¬ 
tions, Including migration patterns, af¬ 
fect land use? What kinds of planning 
tools are needed to address questions of 
better recrational and/or economic uti¬ 
lization of land? Will land use affect re¬ 
source development startegies? How will 
land use decsions affect service delivery 
systems at the national, state, and local 
levels? How can future design or con- 
strucUon technologies improve land use 
by accommodating competing Interests? 

(4) Information Systems for Deci¬ 
sionmaking—How can information on 
complex issues be made useful and avail¬ 
able for citizens wishing to be involved 
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In the decisionmaking process? What 
specific knowledge or tools would im¬ 
prove access, storage, and retrieval of in¬ 
formation for better citizen decision¬ 
making? Can the fiow of information and 
knowledge be a two-way process between 
citizens and decisionmakers? What ai'e 
economic, insUtuUonal. or technological 
barriers which prevent full citizen access 
to information? What techniques could 
be employed (technological or otherwise) 
to Improve citizen access to decisions and 
decisionmakers? How might various 
techniques to improve citizen involve¬ 
ment be most effectively utUized? 

In addition to the Issues selected above, 
the National Science Board is asking that 
participants consider three areas of con¬ 
cern to the Board and provide some sug¬ 
gestions to the Board on these issues. The 
three issues are: 

(1) Careers for Women, Minorities, 
and Handicapped in Science—The Na¬ 
tional Science Board hopes to increase 
the participation of women, minorities, 
and the handicapped in careers in sci¬ 
ence. These groups have been tradition¬ 
ally imderrepresented in the sciences and 
in receipt of doctoral degrees in the sci¬ 
ences. Programs have been initiated in 
order to improve the opportunities for 
these groups. Are other types or forms 
of programs needed? 

(2) Younger Researchers: Supply and 
Demand—Fewer and fewer faculty posi¬ 
tions in the sciences are becoming avail¬ 
able today. As a result, the supply of 
young Ph.D.'s is outstripping the de¬ 
mand for them in academic science. If 
the supply is curtailed, do we lose a gen¬ 
eration of scientific researchers? Are 
other somxes of employment available 
and appropriate? 

(3) Alternative Producers of Basic Re¬ 
search—The National Science Founda¬ 
tion’s primary mission is the support of 
basic research in the sciences. The Na¬ 
tion’s primary producer of basic research 
is the university. Almost all of NSF’s 
funds for basic research go to colleges 
and universities. What should the role of 
industry or other possible producers be 
in federally-funded basic research? 

The Fourth NSB Forum will take place 
at the Leamington Hotel in Minneapolis, 
Minn. The Forum will begin at 9:00 a.m. 
and adjourn at 4:45 p.m. on October 25. 
Participation is encouraged from inter¬ 
ested citizens from the State of Illinois, 
Iowa, Michigan, Minnesota, Nebraska, 
North Dakota, South Dakota, and Wis¬ 
consin. Further infoimation may be ob¬ 
tained from the Community Affairs 
Branch, Room 527, National Science 
Foundation, 1800 G Street NW., Wash¬ 
ington. D.C. 20550. 

Interested citizens from the Upper 
Midwest region who cannot attend the 
Foinim are invited to send written com¬ 
ments on science policy issues to the 
above NSF address by November 1, 1977. 

Raymond E. Bye, Jr., 
Community Liaison Specialist. 

September 23. 1977. 

|FR Doc.77-28379 Piled 9-27-77:8:45 am] 


NATIONAL TRANSPORTATION 
POLICY STUDY COMMISSION 

MEETING 

In accordance with Subsection 10 (a) 
of the Federal Advisory Committee Act, 
Public Law 92-463, the National Trans¬ 
portation Policy Study Commission an- 
noimces the following meeting: 

Name: Meeting of the Commission 

Date and Time: (October 13, 1977, 9 a.m. to 5 

p.m. 

Place: 2167 Rayburn House Office Bldg., 
Washington, D.C. 20515. 

Type of meeting: Open. 

Contact person: Beth Slngley, National 
Transportation Policy Study Comml-sslon, 
1750 K St.. NW., suite 800, Washington, 
D.C. 20006. 

Purpose of the Commission: The Na¬ 
tional Transportation Policy Study Com¬ 
mission was established under Section 
154 of the Federal-Aid Highway Act of 
1976 (Pub. L. 94-280) to report findings 
and recommendations with respect to 
the Nation’s transportation needs, both 
national and regional, through the year 
2000. 

Tentative agenda: General Overview 
of Commission Business 
Review of Technical Work Plan. 
Progress Report. 

Dated : September 22. 1977. 

Edward R. Hamberger, 
General Counsel. 
[FR Doc.77-28253 Piled 9-27-77;8;45 am| 


OFFICE OF THE FEDERAL 
REGISTER 

EDUCATIONAL WORKSHOPS ON HOW TO 
USE THE FEDERAL REGISTER 

Houston, Tex. 

WHO: Any person who must use the 
Federal Register publications to keep 
track and to gain an understanding of 
Federal regulations. 

WHAT: The free public workshop is be¬ 
ing presented by the Office of the Federal 
Register, National Archives and Records 
Service. General Services Administration 
in cooperation with the Houston Area 
Library System. The workshop will last 
approximately three hours and will cover 
the following areas: 

1. A brief history of the Federal Reg¬ 
ister system. 

2. The difference between legislation 
and regulations. 

3. The relationship of the Federal 
Register and the Code of Federal Reg¬ 
ulations. 

4. Important elements of a typical 
Federal Register document. 

5. An introduction to Uie finding aids 
of the Office of the Federal Register. 

The workshop will not provide a forum 
for the discussion of substantive ques¬ 
tions pertaining to specific agency regu¬ 
lations. 

WHTY: This workshop is one way of pro¬ 
viding the public with access to Informa¬ 


tion about Federal agency actions which 
directly affect them. It \s designed to help 
the public better use and imderstand 
the Federal Register and to seek sug¬ 
gestions on ways to improve Federal 
Register publications. 

WHEN: 9:30 a.m. on Tliursday, October 
27.1977. (Reservationsrequired). 

WHERE: Room 10004 (10th Floor), U.S. 
Courthouse and Federal Building, 515 
Rusk Street, Houston, Tex. 77702. 

RESERVATIONS: Tony WiUiams, 713- 
226-5787. 

Fred J. Emery, 

Director of the Federal Register. 
September 23, 1977. 

(PR Doc.77-28218 Filed 9-27-77;8 45 am | 


EDUCATIONAL WORKSHOPS ON HOW TO 
USE THE FEDERAL REGISTER 

Baton Rouge, La. 

WHO: Any person who must use the 
Federal Register publications to keep 
track and to gain an understanding of 
Federal regulations. 

WHAT; The free public workshop Is be¬ 
ing presented by the Office of the Fed¬ 
eral Register, National Archives and 
Records Service. Genei*al Services Ad¬ 
ministration. The workshop will last ap¬ 
proximately three hours and will cover 
the following areas: 

1. A brief history of the Federal Reg¬ 
ister system. 

2. The difference betv/een legislation 
and regulations. 

3. The relationship of the Federal 
Register and the Code of Federal Reg¬ 
ulations. 

4. Important elements of a typical 
Pedhral Register document. 

5. An introduction to the finding aids 
of tlie Office df the Federal Register. 

The workshop will not proidde a forum 
for the discussion of substantive ques¬ 
tions pertaining to specific agency reg¬ 
ulations. 

WHY: Thi^ workshop is one,way of pro¬ 
viding the public with access to informa¬ 
tion about Federal agency actions which 
directly affect them. It is designed to help 
the public better use and understand the 
Federal Register and to seek sugges¬ 
tions on ways to improve Federal Reg¬ 
ister publications. 

WHEN: 9:30 a.m. on Wednesday, Octo¬ 
ber 26, 1977. (Reservations required.* 

WHERE: Conseiwation Hearing Room, 
State Land and Natural Resources Build¬ 
ing, 625 N. Fouith Street, Baton Rouge, 
La. 70801. 

RESERVATIONS: Mrs. Jeri Shread, 
504-344-7679. 

Fred J. Emery, 
Director of the 
Federal Register. 

September 23, 1977. 

I PR Doc.77-28219 Filed 9-27-77; 8:46 am] 
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[3110-01] 

OFFICE OF MANAGEMENT AND 
BUDGET 

CLEARANCE OF REPORTS 
List of Requests 

The following is a list of requests for 
cleai-ance of reports intended for use in 
collecting information from the public 
received by the Oflfice of Management 
and Budget on September 20, 1977 (44 
U.S.C. 3509). The purpose of publishing 
this list in the Federal Register is to in¬ 
form the public. 

The list includes the title of each re¬ 
quest received: the name of the agency 
sponsoring the proposed collection of in¬ 
formation; the agency form number(s), 
if applicable; the frequency with w^hich 
the information is proposed to be col¬ 
lected; the name of the reviewer or re¬ 
viewing division within OMB, and an 
indication of who will be the resi^ondents 
to the proposed collection. 

Requests for extension which appear 
to raise no significant issues are to be 
approved after brief notice through this 
release. 

Further information about the items 
on this daily list may be obtained from 
the Clearance Office, OfiBce of Manage¬ 
ment and Budget, Washington, D.C. 
20503 (202-395-4529). or from the re¬ 
viewer listed. 

New Forms 

U.S. INTERNATIONAL TEADE COMMISSION 

Importers' Questionnaire (CB Radio Trans¬ 
ceivers), single time, importers of CB 
radio transceivers. C. Louis Kincannon, 
395-3211. 

TENNESSEE VALLEY AUTHORITY 

Downtown Improvements Survey, Operation 
Townllft, monthly, downtown merchants 
and property owners in small towns. Ellett, 
C. A. 396-5867. 

DEPARTMENT OF AGRICULTURE 

Forest Service, Minnesota Canoe and Kayak 
Owners Survey, single time, registered Min¬ 
nesota canoe and kayak owners. Ellett. 
C. A.. 395-5867. 

Revisions 

NATIONAL SCIENCE FOUNDATION 

Quick Response Survey. Fall 1977, annually, 
graduate S/E department chairmen. La- 
verne V. Collins. 395-5867. 

VETERANS ADMINISTRATION 

Enrollment Certification (under Chapter 34, 
or 35. Title 38, U.S.C.), 21E-1999-1. 22-1999. 
on occasion, schools. Laverne V. Collins, 
395-5867. 

DEPARTMENT OF HEALTH. EDUCATION. AND 
WELFARE 

Food and Drug Administration. Annual Re¬ 
view of the Radiological Health Program. 
FD 2801, annually. State radiation control 
agencies, Richard Elsinger. 395-6140. 

DEPARTMENT OF LABOR 

Bureau of Labor Statistics, Recordkeeping 
Requirements Under the Occupational 
Safety and Health Act. OSHA 100, OSHA 
101, OSHA 102, on occasion, employers in 
private sector with 11 employees, Ellett, 
C. A., 395-5867. 


Extensions 

DEPARTMENT OF AGRICULTURE 

Statistical Reporting Service. Livestock Re¬ 
ceipts and Prices, monthly, livestock auc¬ 
tions, commission firms, and slaughter 
plants. Ellett, C. A.. 395-5867. 

Economic Research Service, Survey of Con¬ 
sumers' Food-Related Behavior, Attitudes, 
and Motives, single time, households in 
conterminous United States. Cay wood. D. 
P.. 395-3443. 

DEPARTMENT OP AGRICULTURE 

Statistical Reporting Service, Prices Paid by 
Farmers for New Machinery, quarterly, 
farm machinery dealers. Strasser, A., 395- 
6867. 

DEPARTMENT OF COMMERCE 

Bureau of Census. Survey of Local Govern¬ 
ment Finances (School S 3 rstems), F-33. 
annually. State and local education offi¬ 
cials, Lowry, R. L., 396-3772. 

DEPARTMENT OF TRANSPORTATION 

Federal Highway Administration, Motor Fuel 
Consumption (by State Agencies), PR651, 
annually, 50 States. D.C., and Puerto Rico, 
Strasser. A., 395-6867. 

Phillip D. Larsen, 
Budget and Management Officer. 
(PR Doc.77-28362 Filed 9-27-77;8:45 amj 


[3110-01] 

CLEARANCE OF REPORTS 
List of Requests 

The following is a list of requests for 
clearance of reports intended for use in 
collecting information from the public 
received by the OfiBce of Management 
and Budget on September 19, 1977 (44 
U.S.C. 3509). The purpose of publishing 
this list in the Federal Register is to 
inform the public. 

The list includes the title of each re¬ 
quest received; the name of the agency 
sponsoring the proposed collection of in¬ 
formation; the agency form number(s), 
if applicable; the frequnecy with which 
the information is proposed to be col¬ 
lected; the name of the reviewer or re¬ 
viewing division within OMB, and an 
indication of who will be the respondents 
to the prop>osed collection. 

Requests for extension which appear 
to raise no significant issues are to be 
approved after brief notice through this 
release. 

Further information about the items 
on this daily list may be obtained from 
the Clearance Ofifice, Office of Manage¬ 
ment and Budget, Washington, D.C. 
20503, (202-395-4529), or from the re¬ 
viewer listed. 

New Forms 

COMMUNITY SERVICES ADMINISTRATION 

Delegate Agency Basic Information, annually, 
grantees, Warren Topellus, 395-5872. 
Request for Amendment to Grant, on occa¬ 
sion, grantees. Budget Review Division, 
395-4775. 

Program Account Budget. annuaUy, private 
non-profit organizations and units of gov¬ 
ernment. Budget Review Division, 396- 
4775. 

Community Information, annually, private 
nonprofit organizations and units of gov¬ 
ernment, Warren Topelius, 395-5872. 


Community Action Agency Basic Informa¬ 
tion, annually, private nonprofit organiza¬ 
tions and units of government, Warren 
Topelius, 395-6872. 

ENVIRONMENTAL PROTECTION AGENCY 

Aqute Respiratory Disease Questionnaire 
single-time, families exposed to short-term 
No. 2, Richard Elsinger, 395-6140. 

COMMUNITY SERVICES ADMINISTRATION 

Venture Startup Cash Flow Report: 

CSA-284, quarterly, grantees, Budget Re¬ 
view Division. 396-4776. 

CSA-283, quarterly, grantees. Budget Re¬ 
view Division, 395-4775. 

DEPARTMENT OF COMMERCE 

Bureau of Census: 

ASCS Test Verification. 77-A20(A) (B). 
single-time. ASCS test discrepancies, 
Ellett, C. A., 395-5867. 

1977 Mall Ust Update (Test), 77-A4-T2, 
single-time, national sample from 1974 
census of agriculture, Ellett, C. A., 395- 
5867. 

DEPARTMENT OF HEALTH, EDUCATION, AND 
WELFARE 

National Center for Education Statistics, 
Common Core Data Purvey for School Year 
1977-78, NCES-2393, -2 & -4. annually, 
State Educational Agencies, Laverne V. 
Collins, 396-5867. 

DEPARTMENT OF TRANSPORTATION 

Departmental and other, Electric/Hybrid 
Vehicle Incentive Evaluation Study, single¬ 
time, multi-car households w/off-etreet 
parking. Economics & General Government 

* Division. Raynsford, R., 396-3451. 

National Highway Traffic Safety Administra¬ 
tion, Citizen Participation To Improve 
Highway Safety, single-time, system users, 
citizen, and city officials. Economics and 
General Government Division, Raynsford, 
R.. 396-3451. 

Federal Highway Administration, Long- 
Term, Effects of Relocation on Low-Income 
Group, single-time, low-income persons 
who are highway relocates. Economics and 
General Government Division, Raynsford, 
R.. 396-3451. 

Revisions 

DEPARTMENT OP DEFENSE 

Department of the Air Force, Draining 
Course Application. DCPA-435, on occa¬ 
sion, Federal/State/local officials request¬ 
ing DCPA training, Marsha Traynham, 396- 
4529. 

Extensions 

COMMUNITY SERVICES ADMINISTRATION 

Budget Summary, OEO-325. on occasion, 
private nonprofit organizations and units 
of governments. Budget Review Division. 
395-4775. 

DEPARTMENT OP AGRICULTURE 

Statistical Reporting Service: 

Cattle on Feed Inquiries, quarterly, cattle 
feeders. Ellett. C. A., 395-6867. 

Maple Sirup Inquiries, semiannually. 
Maple Sirup Producers, Ellett, C. A., 
395-5867. 

DEPARTMENT OF DEFENSE 

Department of the Air Force, Emergency 
Production Schedule (preplanning produc¬ 
tion mobilization schedules), DD 1519, 
annually, manufacturers of military items, 
Marsha Traynham, 395-4529. 

DEPARTMENT OF LABOR 

Bureau of Labor Statistics, Retail Prices— 
Rent, BL8 2921.01, semiannually, rental 
units. Strasser. A.. 395-5867. 


FEDERAL RECISTER. VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28. 1977 







NOTICES 


49853 


department of transportation 

coast Guard Application for Duplicate Cer¬ 
tificate of Number (when original baa 
been lost). CO-3919, on occasion, boat- 
owners who lose registration certificate, 
Strasser, A., 395-5867. 

Phillip D. Larsen, 
Budget and Management 

Officer, 

(PR Doc.77-28363 Filed 9-27-77:8:45 am] 


[3110-01] 

CLEARANCE OF REPORTS 
List of Requests 

The following is a list of requests for 
clearance of reports intended for use in 
collecting information from the public 
received by the Office of Management 
and Budget on September 22, 1977 (44 
UB.C. 3509). The purpose of publish¬ 
ing this list in the Federal Register is to 
inform the public. 

The list includes the title of each re¬ 
quest received; the name of the agency 
sponsoring the proposed collection of in¬ 
formation; the agency form number(s), 
if applicable; the frequency with which 
the information is proposed to be col¬ 
lected; the nanme of the reviewer or re¬ 
viewing division within OMB, and Ein in¬ 
dication of who will be the respondents 
to the proposed collection. 

Requests for extension which appear 
to raise no significant Issues are to be ap¬ 
proved after brief notice through this 
release. 

Further information about the items 
on this daily list may be obtained from 
the clearance office, Office of Manage¬ 
ment and Budget, Washington, D.C. 
20503 (202-395-4529), or from the re¬ 
viewer listed. 

New Forms 

DEPARTMENT OP AGRICULTURE 

Forest Service, Skier Market Growth Poten¬ 
tial Survey, single-time. Skiers and po¬ 
tential skiers, Ellett, C.A., 895-6867. 

DEPARTMENT OP HEALTH, EDUCATION, 

AND WELFARE 

Center for Disease Control. Personal Protec¬ 
tive Equipment Survey, single-time. Safety 
and Health Personnel, Ellett, C. A., 395- 
6867. 

Alcohol, Drug Abuse and Mental Health Ad¬ 
ministration, Evaluations of the Na¬ 
tional Drug Abuse Prevention Campaign, 
single-time, Household sample drawn 
from participating Statee. Human Re¬ 
sources Division. Reese B. P, 395-SSd2. 
Social Security Admlnlstratftm. Roctmsltfera- 
tlon Disability Report, 8SA-34AJ. on ppca- 
slon, indlvldunls who reqqeirt repocicdtd%*3a- 
tion of disability claims. Htunan j^ovrces 
Division. Caywood, D. P., 886-858;^ 

DEPARTMENT OF HOITSING AND 
URBAN DEVELOPMENT 

Federal Disaster Assistance Administration: 
PromiSBory Note, on occasion. Local govts. 
In disaster areas. Housing, Veterans’ and 
Labor Division. Budget Review Division, 
395-3532. 

Application for Loan Cancellation, on oc¬ 
casion. Local governments in disaster 
areas. Housing. Veterans’ and I>abor Di¬ 
vision, 395-3632. 


DEPARTMENT OP JUSTICE 

Law Enforcement Assistance Administr ation , 
NUecJ Planning Survey, single-time. Crim¬ 
inal Justice Research Professionals, Lowry, 
R. L.. 395-3772. 

DEPARTMENT OF LABOR 

Employment Standards Administration, 
Pre-Hearing Statement. LS-18, on occa¬ 
sion, Attorney’s, Strasser, A., 395-5867. 

Departmental and other, Separation Ques¬ 
tionnaire for Professional Women, PERS 1, 
single-time, individuals or households, 
Strasser. A... 395-5867. 

DEPARTMENT OF TRANSPORTATION 

Federal Railroad Administration, Rail ’Trans¬ 
portation Survey and Bus Transportation 
Survey, single-time, passengers on rail¬ 
roads and buses in State of Washington, 
Strasser. A., 395-5867. 

Federal Highway Administration. Priority 
Access for High Occupancy Vehicles, single¬ 
time, users of ramps on I-36W In Minne¬ 
apolis. Economics & General Government 
Division, Raynsford, R., 395-3451. 

Revisions 

NATIONAL SCIENCE FOUNDATION 

Visiting Women Scientists Program Applica¬ 
tion Form, single-time. Women Scientists, 
Laverne V. Collins, 396-5867. 

DEPARTMENT OF LABOR 

Employment and Training Administration, 
Job Corps Health Questionnaire. MA6-53, 
on occasion, disadvantaged youth, Strasser, 
A.. 395-5867. 

DEPARTMENT OF TRANSPORTATION 

Federal Highway Administration, Application 
for Fellowship or Scholarship Academic 
Year. 1978-79, FHWA-1436, Annually. High¬ 
way Engineers & Technicians, Strasser, A., 
395-6867. 

Federal Aviation Administration, General 
Aviation Activity & Avionics Survey, FAA 
180a-XX. annually, general aviation air¬ 
craft owners, Strasser, A., 395-6867. 

Extensions 

DEPARTMENT OF AGRICULTURE 

Pood and Nutrition Service; 

Agreement—Special food service program 
for children. FNS-80, on occasion. Service 
Institutions, Human Resources Division, 
395-3632. 

Claim for Reimbursement and Worksheet— 
Summer FV>od Service, Program for 
Children, rNS143. monthly, Sponsors ap¬ 
proved to operate the summer food serv¬ 
ice program. Human Resources Division. 
395-3532. 

Statistical Reporting Service, Milk Produc¬ 
tion Inquiries, monthly milk producers, 
EUett, C. A., 395-5867 

Food and Nutrition Service; 

Summer Food Service Program for Chil¬ 
dren, on occasion. State Agencies and In¬ 
stitutions, Human Resources Division, 
395-3532. 

Application for Participation and Site In¬ 
formation, (summer food service pro¬ 
gram for children), FNS-81, PNS 81-1, 
on occasion. Service Insts. where FNS 
administers the program, Human Re¬ 
sources Division, 395-3532. 

DEPARTMENT OF COMMERCE 

Maritime Administration, Ship Characteristic 
Card—Tanker, MA 92, on occasion, U.S. 
Merchant shipowners, Strasser, A., 396- 
6867. 

Maritime Administration, Application for 
’Transfer of Vessel, MA29. MA29A, MA29B, 
on occasion, private and governmental 
steamship operators. Strasser, A., 395-5667. 


DEPARTMENT OP LABOR 

Occupational Safety and Health Adminis¬ 
tration, Recordkeeping Requirements for 
Health Hazards, other (sec 8F-83), Em¬ 
ployers Involved in Commercial Diving 
Operations, Strasser, A., 395-5867. 

DEPARTMENT OP TRANSPORTATION 

Departmental and other Intercity Bus In¬ 
surance Questionnaire, single-time. Inter¬ 
city Bus Companies, Strasser. A., 395-5867. 

Phillip D. Larsen, 
Budget and Management 
Officer. 

[FR Doc. 77-28364 Filed 9-27-77; 8:45 amj 


[8010-01 ] 

SECURITIES AND EXCHANGE 
COMMISSION 

[70-5978; Release No. 20186) 

SOUTHERN CO. 

Notice of Post-Effective Amendment Re¬ 
garding Proposed Increase in Capital 
Contributions to Subsidiary Company 

September 21, 1977. 

In the matter of the Southern Com¬ 
pany, 64 Perimeter Center East, P.O. Box 
720071, AUanta, Ga. 30346 (70-5978). 

Notice is hereby given that The South¬ 
ern Company (“Southern’*), a registered 
holding company, has filed with this 
Commission a post-effective amendment 
to the application-declaration in this 
proceeding pursuant to Section 12(b) of 
the Public Utility Holding Company Act 
of 1935 (“Act”) and Rule 45 promulgated 
thereunder regarding the following pro¬ 
posed transaction. All Interested persons 
are referred to the amended application- 
declaration, which is summarized below, 
for a complete statement of the proposed 
transaction. 

By order in this proceeding dated 
March 29, 1977 (HCAR No. 19968), 
Southern, among other things, was au¬ 
thorized to make capital contributions to 
Mississippi Power Company (“Missis- 
slpT*), an electric utility subsidiary com¬ 
pany, in the amount of $4,000,000. 
Southern now proposes to increase the 
aggregate of such capital contributions 
to $10,000,000. It is stated that Missis¬ 
sippi's construction budget for 1977 has 
increased (primarily at Mississippi’s 
Plant Daniel), thus requiring the need 
for the additional funds from Southern. 
Mississippi plans to use the capital con¬ 
tributions for financing the cost of such 
construction program (presently esti¬ 
mated at $51,850,000). to pay notes pay¬ 
able incurred for such puripose, and for 
other lawful purposes. 

No State commission and no Federal 
commission, other than this Commis¬ 
sion, has jurisdiction over the proposed 
transaction. 

Notice is fui’ther given that any in¬ 
terested person may, not later than 
October 20. 1977, request in writing that 
a hearing be held with respect to said 
post-effective amendment to the appli¬ 
cation-declaration, stating the nature of 
his interest, the reasons for such request, 
and the issues of fact or law raised by 
said post-effective amendment which he 
desires to controvert; or he may request 
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that he be noticed if the Commission 
should order a hearing thereon. Any 
such request should be addressed; Secre¬ 
tary, Securities and Exchange Commis¬ 
sion, Washington. D.C. 20549. A copy of 
such request should be served r>ersonal- 
ly or by mail upon the applicant- 
declarant at the above-stated address, 
and proof of service (by aflQdavit or, in 
case of an attorney at law, by certificate) 
should be filed with the request. At any 
time after said date, the application- 
declaration. as now amended or as it 
may be further amended, may be 
granted and permitted to beocme effec¬ 
tive as provided in Rule 23 of the Gen¬ 
eral Rules and Regulations promulgated 
imder the Act, or the Commission may 
grant exemption from such rules as 
provided in Rules 20‘(a) and 100 there¬ 
of or take such other action as it may 
deem appropriate. Persons who request a 
hearing or advice as to whether a hear¬ 
ing is ordered will receive any notices 
and orders issued in this matter, includ¬ 
ing the date of the hearing (if ordered) 
and any postponements thereof. 

For the Commission, by the Division 
of Corporate Regulation, pursuant to 
delegated authority. 

George A. Fitzsimmons. 

Secretary, 

I PR Doc.77-28354 Filed 9-27-77.8 :45 am] 


(8010-01 ] 

ISR-TAD-77-2; Release No. 139771 

TAD DEPOSITORY CORP. 

Order Approving Rule Change Submitted 
by TAD Depository Corporation Relating 
to the Release of TAD & Co. Nominee 
Stock Certificates to Participants 

September 21,1977. 

In the matter of TAD Depository Cor¬ 
poration. Two Broadway, New York. N.Y. 
10004 (SR-TD-77-2). 

On July 21, 1977 TAD Depository Cor¬ 
poration (“TAD”) submitted, pursuant 
to Rule 19b-4 under the Securities Ex¬ 
change Act of 1934 (the “Act”), a pro¬ 
posed amendment to its procedures to 
provide for the release of stock cer¬ 
tificates registered in TAD's nominee 
name to TAD participants. 

In accordance with Section 19(b) of 
the Act and Rule 19b-4 thereunder, no¬ 
tice of the proposed rule change was 
published in the Federal Register (42 
FR 41204, August 15. 1977), and the 
public was invited to comment thereon. 
Notice of the filing and an invitation for 
comments also appeared in Securities 
Exchange Act Release No. 13845, August 
10. 1977. No letters of comment were 
received. 

The Commission has reviewed the pro¬ 
posed rule change and finds that it is 
consistent with the requirements of the 
Act and the rules and regulations there¬ 
under applicable to registered clearing 
agencies. 

It is therefore ordered, pursuant to 
Section 19(b)(2) of the Act, that the 
proposed rule change contained in Pile 


NOTICES 

No. SR-TAD-77-2 be, and hereby is, ap¬ 
proved. 

For the Commission, by the Division 
of Market Regulation, pursuant to dele¬ 
gated authority. 

George A. Fitzsimmons, 
Secretary, 

I PR Doc.77-28355 Piled 9-27-77:8:46 am] 

[ 8010-01 ] 

SECURITIES AND EXCHANGE 
COMMISSION 

(Release No. 34-13981; 

Pile No. SR-MSE-77-32) 

MIDWEST STOCK EXCHANGE, INC. 

Self-Regulatory Organizations; Proposed 
Rule Change 

Pursuant to section 19(b) (1) of the 
Securities Exchange Act of 1934, 15 
U.S.C. 78s(b) (1), as amended by Pub. L. 
No. 94-29, 16 (June 4. 1075), notice is 
hereby given that on September 1, 1977. 
the above-mentioned self-regulatory or¬ 
ganization filed with the Securities and 
Exchange Commission a proposed rule 
change as follows; 

Exchange's Statement of the Terms of 
Substance or the Proposed Rule Change 

Additions italicized— 

(Deletions Bracketed I 

Rules 9 and 13 of Article XUV are 
hereby amended as follows: 

CONTRACT made ON ACCEPTANCE OF 
BID OR OFFER 

Rule 9. All bids or offers made and ac¬ 
cepted in accordance with the Rules 
shall constitute binding contracts, sub¬ 
ject to applicable requirements of the 
Constitution and the Rules of the Op¬ 
tions Clearing Corporation and the Ex¬ 
change. Notwithstanding the foregoing, 
an order initiated off the floor may be 
entered on an all or none C'fill or kill") 
basis, 

CERTAIN types OF OPTIONS 
orders defined 

Rule 13. (a) through (f)—No change 
in text. 

(g) All or none (fill or kill), An all or 
none order is an order that may be can¬ 
celled if not filled in its entirety at a 
designated price. 

exchange's statement of 

BASIS AND PURPOSE 

The basis and purpose of the foregoing 
proposed rule change is as follows: 

The purpose of this proposal is to per¬ 
mit the size of an order originating off 
the floor to be communicated without 
requiring partial execution of the order 
if the entire order cannot be accommo¬ 
dated. 

The rules proposed herein are con¬ 
sistent with the requirements of the Act 
which require that they be designed to 
promote just and equitable principles of 
trade. 


Tliis rule change has been approved 
by the Options Floor Procedure Com¬ 
mittee. 

The Midwest Stock Exchange, Incorpo¬ 
rated believes that no burdens have been 
placed on competition. 

On or before November 2, 1977, or 
within such longer period (i) as the 
Commission may designate up to 90 days 
of such date if it finds such longer pe¬ 
riod to be appropriate and publishes its 
reasons for so finding or (ii) as to which 
the above-mentioned self-regulatory 
organization consents, the Commission 
will: 

(A) By order approve such proposed 
rule change, or 

(B) Institute proceedings to determine 
whether the proix>sed rule change should 
be disapproved. 

Interested persons are invited to sub¬ 
mit Witten data, views, and arguments 
concerning the foregoing. Persons desir¬ 
ing to make written submissions should 
file 6 copies thereof with the Secretary 
of the Commission, Securities and Ex¬ 
change Commission, Washington. D.C. 
20549. Copies of the filing with respect to 
the foregoing and of all written submis¬ 
sions will be available for inspection and 
copying in the Public Reference Room, 
1100 L Street NW., Washington, D.C. 
Copies of such filing will also be available 
for inspection and copying at the princi¬ 
pal office of the above-mentioned self- 
regulatory organization. All submissions 
should refer to the file number refer¬ 
enced in the caption above and should 
be submitted on or before October 28. 
1977. 

For tlie Commission by the Division of 
Market Regulation, pursuant to dele¬ 
gated authority. 

George A. Fitzsimmons, 
Secretary. 

September 21, 1977. 

[PR Doc.77-28351 Piled 9-27-77:8:45 am] 


[ 8010-01 ] 

[Release No. 34-13980; 

Pile No. SR-MSRB-77-5] 

MUNICIPAL SECURITIES RULEMAKING 
BOARD 

Self-Regulatory Organizations; Proposed 
Rule Changes 

Pursuant to section 19(b)(1) of the 
Securities Exchange Act of 1934, 15 
U.S.C. 78s(b) (1). as amended by Pub. L. 
No. 94-29, 16 (June 14, 1975), notice is 
hereby given that on September 19, 1977, 
the above-mentioned self-regulatory or¬ 
ganization filed with the Securities and 
Exchange Commission Amendment No. 
1 to the proposed rule changes previously 
published by the Commission in Securi¬ 
ties Exchange Act Release No. 13732 
(July 9, 1977), arfd 42 FR 36577 (July 15. 
1977). 

Board Statement of the Terms of 
Substance of the Proposed Rule 
CHANGES 

The proposed rule changes would ef¬ 
fect the following revisions to the pre¬ 
viously proposed changes in rule G^: 
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( 1 ) The Boaid filed with the Commis¬ 
sion on June 6. 1977. proposed rule 
changes which would require municipal 
securities brokers and municipal securi¬ 
ties dealers, among other matters, to 
note on trading tickets or similar records 
for municipal securities transactions the 
name and address <if other than that 
of the account) of the person entering 
an order on behalf of a joint account, 
corporation or partnership. The pro¬ 
posed rule changes would add the re¬ 
quirement that such information also be 
noted for a person entering an order 
pursuant to a power of attorney. 

(2) The rule changes filed on June 6, 
1977 were also intended to make sub- 
paragraph G-8(a)(xi><K) parallel to 
Commission rules 8c-l and 15c2-l, re¬ 
lating to the commingling of customer 
securities under the lien of a single 
pledge. The proposed rule changes would 
clarify the Board^s intent in this regard 
by incorporating by reference the two 
Commission rules. 

The text of the proposed rule changes 
is attached. 

Board Statement of Purpose of Pro¬ 
posed Rule Change 

The Board’s recordkeeping rules G-8 
tlirough G-10 were approved by the 
Commission on February 24, 1977. and 
became effective on April 25, 1977. In the 
interim period between the approval and 
effective dates, several municipal securi¬ 
ties dealers expressed substantial con¬ 
cern, and raised questions regarding sub- 
paragiaphs G-8(a) (xi) (G> (on authori¬ 
zation to effect transactions for corpo¬ 
rate and other accounts) and G-8<a) 
(xl)(K) (on authorization to loan or 
pledge securities). In view of such com¬ 
ments and the important questions 
raised by the inquiries, the Board filed an 
amendment to rule G-8 to defer the 
effectiveness of these two subparagraphs 
until September 1. 1977, in order to pro¬ 
vide the Board and the Commission time 
to consider substantive amendments to 
tlie subparagraphs. Tlie Commission ap¬ 
proved on May 20, 1977 the amendment 
delaying the effectiveness of tlie sub- 
paragraphs. (See Securities Exchange 
Act Release No. 13554, May 20. 1977). On 
June 6. 1977, the Board filed propased 
substantive amendments to the sub- 
paragraphs (Pile No. SR-MSRB-77-5). 
The Board filed a further amendment to 
rule G-8 delaying the effectiveness of 
subparagraphs G-8 (a) (xi) (G) and (K) 
to October 15, 1977, in order to provide 
the Commission additional time to con¬ 
sider the proposed amendments to these 
subparagraphs, including the changes 
proposed to be made in such amend¬ 
ments by this filing. The Commission ap¬ 
proved this amendment on August 31, 
1977, (See Securities Exchange Act Re¬ 
lease No. 13905, August 31, 1977.) 

Subparagraph G-8(a) (xi) (G). which 
the proposed amendments would delete 
in its entirety, would have required a 
municipal securities broker or municipal 
securities dealer to maintain a record of 
the name and address of each person au¬ 
thorized to transact business pursuant 


to a power of attorney or for a joint ac¬ 
count. account of a corporation or ac¬ 
count of a partnership and, in addition, 
to obtain copies of powders of attorney, 
resolutions or other evidence of author¬ 
ity to effect transactions for such ac- 
coimts. As a result of its reconsideration 
of this subparagraph, the Board deter¬ 
mined that its implementation would im¬ 
pose an unnecessary burden on munici¬ 
pal securities professionals. The Board 
believes it would be more appropriate to 
leave to the business judgment of mu¬ 
nicipal securities professionals the de¬ 
cision as to whether evidence of author¬ 
ity with respect to these accounts should 
be obtained. The Board notes that most 
municipal securities transactions with 
customers are effected on a cash basis 
and, in such circumstances, the delivery 
of cash or securities would appear to 
constitute substantial evidence of the 
authority of the persons involved to 
place orders. 

Tlie Board believes, however, that it 
is necessai*y and appropriate to require 
the recordation of the name and addi*ess 
(if other than that of the account) of 
any person entering an order on behalf 
of such accounts. Such information 
w'ould provide a necessary evidentiary 
trail for transactions with such accounts 
in the event enforcement or other ques¬ 
tions arise. Also, in view of the limited 
nature of the informational require¬ 
ments and the fact that the Information 
is to be noted on trading tickets or simi¬ 
lar records, which are already required 
to be made under paragraphs G-8 (a) 
(vi) and (vii), the requirement to record 
such information should not be burden¬ 
some to municipal securities profes¬ 
sionals. 

This filing would modify the proposed 
amendments by requiring the recorda¬ 
tion of the name and address if other 
than that of the account) of a person 
entering an order pursuant to a power of 
attorney. The Board believes that such 
a modification is appropriate because 
the same considerations apply to orders 
entered pursuant to a power of attorney 
as apply to orders entered for a joint 
accoimt, coiporation or partnership. 

As noted above, the proposed amend¬ 
ments would delete subparagraph G-8 
(a) (xi) (G) in its entirety, including the 
requirement for a mimicipal securities 
broker or municipal securities dealer to 
maintain a list of pei*sons authorized to 
transact business for the accoimts in 
question. The Board is of the view that 
the retention of such a requirement 
would serve no useful purpose. As indica¬ 
ted above, the Board believes that it 
should be left to the business judgment 
of municipal securities professionals as 
to wiiether evidence of authority should 
be obtained. The Board holds the same 
view as to the maintenance of lists of 
authorized persons. In addition, such 
lists would appear to be of questionable 
value, absent a requirement that munici¬ 
pal securities professionals obtain actual 
evidence of authority to transact busi¬ 
ness for such accounts. 


The proposed amendments to subpara¬ 
graph G-8(a) (xi) (K) as filed on June 
6, 1977, were Intended to make it paral¬ 
lel to Commission rules 8c-l and 15c2-l, 
relating to tlje commingling of customer 
securities imder the lien of a single 
pledge. However, it has come to the 
Board’s attention that the proposed 
amendments could be construed to per¬ 
mit the pledge of customer securities in 
certain circumstances not peimitted un¬ 
der the aforementioned Commission 
rules. In order to remove any possible 
inconsistency, the Board has further 
amended subparagraph G-8(a) (xi) (K> 
to require the maintenance of records of 
the written authorization and notice re¬ 
ferred to specifically in Commission 
Rules 8c-l and 15c2-l. 

Board Statement of Basis Under the 
Act for Proposed Rule Changes 

Tlie Board has adopted tlie proposed 
rule changes pursuant to section 15B(b’ 
(2)(G) of the Securities Exchange Act 
of 1934, as amended (the *‘Act”), which 
requires and empowers the Board to 
adopt rules prescribing the records to be 
made and kept by mimicipal secui-ities 
brokers and munlcir>al securities dealers 
and the periods for which such records 
shall be preserved. 

Comments Received From Members, Par¬ 
ticipants, OR Others on Proposed 

Rule Changes 

Comments were not solicited or re¬ 
ceived on the proposed rule changes. 

Board Statement of Burden on Com¬ 
petition 

The Board is of the opinion that the 
proposed rule changes wdll not impose 
any burden on competition. 

On or before November 2, 1977. or 
within such longer period (i) as the 
Commission may designate up to 90 days 
of such date if it finds such longer peri¬ 
od to be appropriate and publishes its 
reasons for so finding or (ii) as to which 
the above-mentioned self-regulatory 
organization consents, the Commission 
will. 

(A) By order approve such proposed 
rule change, or 

(B) Institute proceedings to determine 
whether the proposed rule change should 
be disapproved. 

Interested persons are invited to sub¬ 
mit written data, views, and arguments 
concerning the foregoing. Persons desir¬ 
ing to make written submissions should 
file 6 copies thereof with the Secretary 
of the Commission, Securities and Ex¬ 
change Commission, Washington, D.C. 
20549. Copies of the filing with respect 
to the foregoing and of all written sub¬ 
missions will be available for inspection 
and copying in the Public Reference 
Room, 1100 L Street NW., Washington, 
D.C. Copies of such filing will also be 
available for inspection and copying at 
the principal ofiBce of the above-men¬ 
tioned self-regulatory organization. All 
submissions should refer to the file num¬ 
ber referenced in the caption above and 
should be submitted on or before Octo¬ 
ber 19,1977. 
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For the Commission, by the Division of 
Market Regulation* pursuant to dele* 
gated authority. 

George A. Fitzsimmons, 

Secretary, 

September 21, 1977. 

Rule G-8. Books and Records to be 
Made by Municipal Securities Brokers 
and Municipal Securities Dealers. ♦ 

(a) Description of Books and Records 
Required to be Made. Except as other¬ 
wise specifically indicated in this rule, 
every municipal securities broker and 
municipal securities dealer shall make 
and keep current the following books and 
records, to the extent applicable to the 
business of such municipal securities 
broker or municipal securities dealer: 

(i) through (v) No change. 

(vi) Records for Agency Transactions. 
A memorandum of each agency order 
and any instructions given or received 
for the purchase or sale of municipal 
securities pursuant to such order, show¬ 
ing the terms and conditions of the order 
and Instructions, and any modification 
thereof, the account for which entered, 
the date and time of receipt of the order 
by such municipal securities broker or 
municipal securities dealer, the price at 
which executed, the date of execution 
and, to the extent feasible, the time of 
execution and. if such order is entered 
pursuant to a power of attorney or on 
behalf of a joint account, corporation 
or partnership, the name and address (if 
other than that of the account) of the 
person who entered the order. If an 
agency order is cancelled by a customer, 
such records shall also show the terms, 
conditions and date of cancellation, and. 
to the extent feasible, the time of can¬ 
cellation. Orders entered pursuant to 
the exercise of discretionary powers by 
•such municipal securities broker or 
municipal securities dealer shall be des¬ 
ignated as such. For purposes of this 
subparagraph, the term “agency order“ 
shall mean an order given to a municipal 
securities broker or municipal securities 
dealer to buy a specific security from 
another person or to sell a specific secu¬ 
rity to another person, in either case 
without such municipal securities broker 
or municipal securities dealer acquiring 
ownership of the security. Customer in¬ 
quiries of a general nature concerning 
the availability of securities for pur¬ 
chase or opportunities for sale shall not 
be considered to be orders. For purposes 
of this subparagraph and subparagraph 
(vii) below, the term “memorandum” 
shall mean a trading ticket or other 
similar record. For purposes of this sub- 
paragraph, the term “instructions” shall 
mean instructions transmitted within an 
office with respect to the execution of an 
agency order, including, but not limited 
to, instructions transmitted from a 
sades desk to a trading desk. 

(vii) Records for Transactions as 
Principal. A memorandum of each trans¬ 
action in municipal securities (whether 
purchase or sale) for the account of such 
municipal securities broker or munici¬ 
pal securities dealer, showing the price 
and date of execution and, to the ex¬ 
tent feasible, the time of execution; and 


in the event such purchase or sale is 
with a customer, a record of the custom¬ 
er's order, showing the date and time of 
receipt, the terms and conditions of the 
order, and the name or other designa¬ 
tion of the account in which it was en¬ 
tered and, if such order is entered pur¬ 
suant to a power of attorney or on be¬ 
half of a joint account, corporation, or 
partnership, the name and address (if 
other than that of the account) of tlie 
person who entered the order. 

(viii) through (x) No change. 

(xi) Customer Account Information. 
A record for each customer, other than 
an institutional account, setting forth 
the following information to the extent 
applicable to such customer: 

(A) through (I) No change. 

(J) in connection with the hypothe¬ 
cation of the customer's securities, the 
written authorization of, or the notice 
provided to, the customer in accordance 
with Commission rules 8c-l and 15c2-l, 
[written authorization of customer in tlie 
event securities carried for customer’s 
account are to be loaned or pledged; 
Provided, however. That in lieu of such 
authorization with respect to a special 
cash account within the meaning of sec¬ 
tion 4(c) of Regulation T of the Board of 
Governors of the Federal Reserve Sys¬ 
tem, written notice may be given or sent 
to the customer disclosing that securi¬ 
ties carried for the account of the cus¬ 
tomer are or may be loaned or pledged; 
Provided, Such notice is transmitted at 
or prior to the completion of each trans¬ 
action for such account.] (xii) No 
change. 

(b) through (g) No change. 

Rule 0-9. Preservation of Records. 

(a) through (g) No change. 
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MUNICIPAL SECURITIES RULEMAKING 
BOARD 

Self-Regulatory Organizations; Proposed 
Rulemaking Board 

Pursuant to section 19(b)(1) of the 
Securities Exchange Act of 1934, 15 
U.S.C. 78s(b)(l). notice is hereby given 
that on September 20, 1977, the above- 
mentioned self-regulatory organization 
filed with the Securities and Exchange 
Commission proposed rule changes as 
follow: 

Statement of the Terms of Substance 
OF the Proposed Rule Changes 

The proposed rule changes would 
amend Board rules D-8 and G-13 and 
codify basic standards of fair and ethical 
business conduct for municipal securi¬ 
ties professionals. The proposed rule 
changes cover the following subjects: 


Subject Rule No. 

Bank Dealer_ D-8 

Customer_ D-9 

Discretionary Account_ D-10 

Associated Persons_ D-11 

Misrepresentations of Quotations_0-13 (d) 

Conduct of Municipal Securities G-17 

Business. 


Execution of Transactions_ 0-18 

Suitability of Recommendations 0-19 

and Transactions. 

Gifts and Gratuities_ G-20 

Professional Advertising_ 0^21 

Control Relationships_ 0-22 

Activities of Financial Advisors— 0-23 

Use of Ownership Information Ob- G-24 

talncd In Fiduciary or Agency 
Capacity. 

Improper Use of Assets_ G-25 

Administration of Discretionary Ch-26 

and Other Accounts. 

Supervision _ 0-27 

Transactions with Employees and 0-28 

Partners of (Xher Municipal Se¬ 
curities Professionals. 

Availability of Board Rules_ 0-29 

Prices and Commissions_ 0-30 

Reciprocal Dealings with Munlci- 0-31 

pal Securities Investment Com¬ 
panies. 

Disclosures in Connection with 0-32 

New Issues. 

Advertisements of New Issues of 0-33 

Municipal Securities. 


The text of the proposed rule changes 
follows. 

Statement of Basis and Purpose 

The basis and purpose of the foregoing 
proijosed rule changes are as follows: 

Purpose of Proposed Changes 

The purpose of the proposed rule 
changes is to codify basic st^dards of 
fair and ethical business conduct for 
municipal securities professionals. The 
codification of such standards is in fur¬ 
therance of the intent of Congress that 
the Board develop a prophylactic frame¬ 
work of regulation for the municipal 
securities industry. The specific purpose 
of each of the proposed rules is discussed 
below. 

Basis Under the Act for Proposed Rule 
Changes 

The Board has adopted the proposed 
rule changes pursuant to section 15B(b) 
(2) of the Securities Exchange Act of 
1934, as amended (the “Act”), which au¬ 
thorizes the Board to adopt rules govern¬ 
ing transactions in municipal securities 
effected by brokers, dealers and munic¬ 
ipal securities dealers, and in accord¬ 
ance with the standards set forth in sec¬ 
tion 15B(b)(2)(C) of the Act. which 
provides in part that the Board’s rules 
shall— 

be designed to prevent fraudulent and ma¬ 
nipulative acts and practices, to promote Jiist 
and equitable principles of trade, * * * to 
remove Impediments to and perfect the 
mechanism of a free and open market in 
municipal securities, and, in general, to pro¬ 
tect investors and the pubUc Interest: and 
[shall] not be designed to permit unfair dis¬ 
crimination between customers, issuers, 
municipal securities brokers, or municipal 
securities dealers • • •. 

Comments Received from Members, Par¬ 
ticipants OR Others on Proposed Rule 

CHANGES 

On April 7, 1977 the Board issued an 
exposure draft on rules of fair practice 
(the “exposure draft”). In response to its 
request for public comment, the Board 
received 57 letters of comment from the 
following persons: 
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Alabama Baiicorporatlon 
M. E. Allison & Co^ Inc. (‘’Allison"*) (two 
letters) 

Arthurs, LeStrange & Short 
Bacho Halsey Stuart Inc. (“Bache”) 

Baird, Holm. McEachen, Pedersen, Hamann 
& Haggart (“Baird") 

Bank of America, N.T. & SA. (“Bank of 
America") 

Board of Governors of the Federal Reserve 
System (the “Federal Reserve Board") 
Chiles, Helder & Co., Inc. (“Chiles") 

Citizens Bank 

Columbian Securities, Inc. (“Columbian") 
The Connecticut Bank and Trust Company 
(“CBTC") 

The Connecticut National Bank ("CBN") 
Continental Illinois National Bank and Trust 
Company of Chicago ("Continental 
Illinois") 

Crocker National Bank (“Crocker") 

Dealer Bank Association (“DBA") 

R. J. Edwards, Inc. ("Edwards") 

First Connecticut Bancorp, Inc. 

The First National Bank of Boston (“FNBB") 
The First National Bank of Chicago 
("FNBC") 

First Southwest Company'(“First South¬ 
west") 

Gervvin and Company (“Gerwln") 

Harris Trust and Savings Bank ("Harris") 
Hibbard & O’Connor Municipal Securities, 
Inc. (“Hibbard") 

J. J. B. Hilliard, W. L. Lyons. Inc. ("Hilliard 
Lyons”) 

Industrial National Bonk ("Inbank") 

J. J. Kenny Co., Inc. (“Kenny") 

Kidder, Peabody & Co., Incorporated (“Kid¬ 
der Peabody") 

Hugo Marx & Co. (“Marx") 

Morgan Guaranty Trust Company of New 
York ("Morgan Guaranty") 

R. H. Moulton & Company ("Moulton") 
Municipal Finance Officers Association 
(“MFOA") 

National Association of Securities Dealers, 
Inc. ("NASD") 

National Municipal Securities Dealers Asso¬ 
ciation, Inc. ("NMSDA") 

The Northern Trust Company ("Northern 
Trust") 

John Nuveen & Co. Incorporated (“Nuveen") 
The Philadelphia National Bank ("PNB") 
Public Securities Association (“PSA") (four 
letters) 

Rauscher Pierce Securities Corporation 
“Rauscher Pierce") (two letters) 

Rhode Island Hospital Trust National Bank 
Russ Securities Corporation (“Russ Securi¬ 
ties") 

Salomon Brothers 

Robert E. Schweser Company Incorporated 
(“Schweser") 

Seasongood A Mayer (“Seasongood") 

Director of the Division of Market Regula¬ 
tion, SecuiitiM and Exchange Commission 
(the "Commission staff") 

Paul D. Speer & Associates, Inc. (“Speer") 
Stone & Youngberg 

Terry Thompson & Co. (“Thompson") 
UMIC, Inc. (“UMIC") 

Willard B. Vadman ("Vadman") 

M. B. Vick & Company (“Vick") 

Wauterlek & Brown, Inc. ("Wauterlek") 

Wells Fargo Bank (“Wells Fargo") 

Copies of the above letters of comment 
are attached to this filing as Exhibit 2. 
In view of the substantial number of 
comment letters received on the exposure 
draft and the broad range of subjects 
covered by such letters, the following dis¬ 
cussion is organized on a rule-by-rule 
basis. 

Rule DS "BaTik Dealer*. Under the 
proposed rule changes, language would 
be added to rule D-8 to clarify that fidu¬ 


ciary activities of a bank conducted pur¬ 
suant to trust powers granted under 
state or federal law are not intended to 
be included within the scope of the 
Board’s rules unless otherwise specifi¬ 
cally provided. In providing a specific 
exception for bank trust activities, the 
Board does not intend to imply that 
other activities, not mentioned in the 
rule, are subject to Board regulation. 

The NASD and the PSA objected to the 
exception for trust activities, stating 
that customers of a bank trust depart¬ 
ment are entitled to the same protection 
imder the Board’s rules as customers of 
securities firms. However, the trust of 
the proposed rule change is simply to 
clarify that certain activities are not 
municipal securities dealer activities. 
Nothing in the rule, as proposed to be 
amended, is intended to suggest that mu¬ 
nicipal securities'dealer activities, such 
as the sale of securities by a bank dealer 
department to a trust department, are 
not covered by Board rules. 

Rule D-9 **Customer\ Proposed rule 
D-9 codifies, as a definitional rule of gen¬ 
eral application, the definition of the 
term “customer” presently set forth in 
various Board rules. Employees and 
other associated persons of brokers, 
dealers and municipal securities dealers 
would, under this definition, be “cus¬ 
tomers” with respect to transactions ef¬ 
fected for their personal accounts. 

The DBA suggested that the proposed 
rule be modified to exclude entities 
“controlling, controlled by. or under 
common control with” a municipal se¬ 
curities dealer. Under such an exclusion, 
transactions between a bank dealer and 
another bank within the same bank 
holding company system would not be 
covered by Board rules applicable to 
transactions with customers. The Board 
does not believe such a blanket exclu¬ 
sion would serve the public interest or 
the protection of Investors. For exam¬ 
ple, the Board’s proposed rule G-19 
relating to suitability of recommenda¬ 
tions would appear to have as much 
pertinence to non-dealer banks within 
a bank holding company system as to 
unrelated investors. 

Rule D-10 **Discretionary Account**. 
Proposed rule D-10 defines a discre¬ 
tionary account as an account for which 
a municipal securities professional has 
been authorized to determine what 
municipal securities will be purchased, 
sold or exchanged by or for the account. 
The definition would cover accounts for 
which a municlp>al securities professional 
exercises discretionary authority from 
time to time, as well as accounts in 
which the customer sometimes, but not 
always, makes investment decisions. Un¬ 
der proposed rule D-10. a discretionary 
account would not exist if the profes¬ 
sional’s discretion is limited to the price 
at which, or the time at which, an order 
given by a customer for a definite 
amount of a specified security is ex¬ 
ecuted, since the definition relates to dis¬ 
cretion concerning what municipal se¬ 
curities will be purchased, sold or ex¬ 
changed, rather than when or at what 
price such transactions may occur. 


The DBA suggested that accounts for 
which a municipal securities dealer 
selects a particular security to be pur¬ 
chased or sold based on criteria speci¬ 
fied by the customer should be excluded 
from the definition of a “discretionary 
account.” The Board believes, however, 
that such an exclusicm would not serve 
the purposes of the Board’s proposed 
rules relating to discretionary accounts 
(see 0-19, G-22, and G-26). For ex¬ 
ample, proposed rule G-19 requires an 
affirmative determination of suitability 
when a municipal securities professional 
exercses investment discretion in effect¬ 
ing a transaction for a customer’s ac¬ 
count. The Board believes that such de¬ 
termination should be made for each 
transaction in which a securities pro¬ 
fessional makes a discretionary selec¬ 
tion of a particular municipal security 
for a customer. 

Rule D-11 ** Associated Persons**. 
Proi>osed rule D-11 is designed to 
eliminate the need to make specific 
reference to personnel of securities firms 
and bank dealers in each Board rule 
that applies both to the organization 
and its personnel. 

Under rule D-1, terms used in Board 
rules, which are not otherwise defined, 
are defined by reference to the defini¬ 
tions of the same terms in the Act. Ac¬ 
cordingly. the term “associated person” 
in proposed rule I>-11 has the same 
meaning as set forth in sections 3(a) (18) 
and 3(a) (32) of the Act. However, unless 
otherwise specified, the Board has ex¬ 
cluded clerical and ministerial person¬ 
nel from the definition of “associated 
persons” for purposes of the Board’s 
rules. Although the statutory definitions 
of associated persons include individuals 
and organizations in a control relation¬ 
ship with the securities professional, the 
context of the fair practice rules included 
in this filling indicate that such rules 
will ordinarily apply to personnel of se¬ 
curities firms and bank dealers, and not 
to persons who are associated solely by 
reason of a control relationship, unless 
otherwise specifically indicated. 

The status of an associated person as 
a securities professional would not be 
altered by the fact that such person may 
be a “customer” in a particular transac¬ 
tion. See discussion imder proposed rule 
D-9 (“Customer”). 

Rule G-13(d) Misrevresentations of 
Quotations. Proposed rule G-13(d) 
amends the Board’s currently effective 
rule on quotations. The proposed rule 
would prohibit a municipal securities 
professional from knowingly, misrepre¬ 
senting quotations made by other profes¬ 
sionals. 

Bank of America, the DBA and Mor¬ 
gan Guaranty suggested that the stand¬ 
ard employed should be one of knowledge 
rather than absolute liability. The Board 
has adonted this suggestion. 

The NASD suggested that the rule be 
modified to prohibit brokers and dealers 
not acting in the capacity of a municipal 
securities broker or municipal securities 
dealer from misrepresenting quotations 
relating to municipal securities. The 
Board did not adopt this suggestion since 
the other provisions of rule G-13 relate 
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only to municipal securities brokers and 
municipal securities dealers, as provided 
in section 15B(b) (2) (F> of the Act. 

Rule G-17 Conduct o/ Municipal Se¬ 
curities Business, Proposed rule Gr-17 
enunciates the general principle that 
municipal securities professionals must 
deal fairly with all persons, including 
other market professionals and custom¬ 
ers, and must not engage in any decep¬ 
tive, dishonest or unfair practice. 

Most commentators, including the 
Commission staff, the DBA, First South¬ 
west, Morgan Guaranty and the NASD, 
agreed that a general standard of con¬ 
duct for mimicipal securities profes¬ 
sionals in the rules of the Board was ap¬ 
propriate, although there was no una¬ 
nimity as to how such standard should be 
described. The Commission staff, as well 
as Bank of America. Continental Illinois, 
Crocker, and Wauterlek, suggested that 
the proposed rule be modified to define 
more clearly the standards imposed and 
the conduct proscribed. The Board has 
modified the proposed rule in line with 
these comments. 

Although analogous to the “high 
standards of commercial honor*’ and 
“just and equitable principles of trade** 
required under corresponding NASD 
and Commission rules applicable to cor¬ 
porate securities transactions, the stand¬ 
ard of fair conduct In proposed rule 
G-17 is Intended to refer to the customs 
and practices of the municipal markets, 
which may. In many instances, differ 
from practices in the corporate securities 
markets. 

The Board has adopted the suggestion 
of the NASD to expand the scope of the 
proposed rule to cover conduct in the 
municipal securities business, rather 
than conduct solely involving transac¬ 
tions in mimicipal securities. The Board 
believes this to be an appropriate expan¬ 
sion, given the fact that the activities of 
a municipal securities professional relate 
not only to transactions actually effected, 
but to a variety of other matters, includ¬ 
ing financial and investment advice. 

Rule G-18 Execution of Transac¬ 
tions. Proposed rule G-18 requires a 
mimicipal securities professional acting 
as agent for a customer to make a rea¬ 
sonable effort to obtain a price for the 
customer that is fair and reasonable in 
relation to prevailing market conditions. 
The proposed rule imposes a similar obli¬ 
gation on broker’s brokers, as defined in 
the rule, in their dealing with other pro¬ 
fessionals. The Board expects that a 
professional acting as agent for a cus¬ 
tomer in accordance with the standards 
of the proposed rule would exercise the 
same level of care as the professional 
would if acting for its own account, in¬ 
cluding the exercise of diligence in ascer¬ 
taining prevailing market conditions. 

The NASD suggested that certain ad¬ 
ditional factors, such as “advertised 
quotations for, recent transactions in, 
and current street bids and offers for the 
same or comparable securities’* should be 
cited in the proposed rule for considera¬ 
tion in determining a “fair and reason¬ 
able price.” The Board recognizes that 
these factors may be relevant in deter¬ 


mining “prevailing market conditions,” 
but believes that it would not be appro¬ 
priate to refer in the rule to these factors 
to the exclusion of others or to suggest 
that these factors are always relevant in 
determining prevailing market condi¬ 
tions. 

The DBA suggested that If a municipal 
securities professional acting as agent 
for a customer utilizes the services of a 
broker’s broker, then only the broker’s 
broker should have the responsibility for 
obtaining a fair and reasonable price for 
the securities. The proposed rule is in¬ 
tended to operate in this manner, since 
the broker's broker would bear the pri¬ 
mary obligation under the rule for ob¬ 
taining a fair and reasonable price. 

Rule G-19 Suitability of Recommen¬ 
dations and Transactions. Proposed rule 
G-19 prohibits a securities professional 
from recommending transactions in 
municipal securities to a customer unless 
the professional makes certain determi¬ 
nations with respect to the suitability of 
such transactions. The proposed rule also 
specifies standards for effecting transac¬ 
tions in municipal securities for a discre¬ 
tionary account and prohibits churning 
of an account. 

Although the proposed rule would not 
prohibit a professional from making rec¬ 
ommendations to customers who. after 
reasonable inquiry by the professional, 
do not disclose relevant personal and 
financial information, no recommenda¬ 
tion would be permitted unless the pro¬ 
fessional had no reasonable grounds to 
believe that the recommendation is un¬ 
suitable for tlie customer. Absent specific 
customer authorization with respect to 
the transaction, the proposed rule would 
bar a professional from effecting a trans¬ 
action in municipal securities for a dis¬ 
cretionary account if the professional 
does not have sufficient information to 
enable him to make an affirmative deter¬ 
mination with respect to the suitability 
of the transaction for the customer. 

As set forth in the exposure draft, rule 
G-19 required an affirmative determina¬ 
tion of suitability for transactions ef¬ 
fected with or for a customer *‘on a dis¬ 
cretionary basis.” Several commentators 
stated that the phrase “discretionary 
basis.” was vague and undefined in scope. 
*rhe Board has changed the requirement 
to apply to transactions effected for a 
discretionary account, as defined in pro¬ 
posed rule D-10. 

The NASD suggested that the suitabil¬ 
ity requirements be made applicable to 
all transactions effected by a securities 
professional. The Board has not adopted 
this suggestion because it believes that a 
securities professional should be required 
to make reasonable Inquiry concerning 
the suitability of transactions only in 
cases in which it recommends securities 
or acts for a customer’s discretionary ac¬ 
count. 

Several commentators recommended 
that the suitability rule apply only to 
recommendations made to engage in the 
purchase or sale of municipal securities 
generally, rather than to recommenda¬ 
tions to purchase or sell a particular se¬ 
curity. Under this approach, a securities 


professional could recommend specific 
securities to a customer who decides on 
his own to purchase municipal securities. 
The Board does not believe that this 
would be in the public interest or protect 
Investors. 'There are a wide range of 
municipal securities with varying char¬ 
acteristics that may be purchased or sold 
at any given time; a securities profes¬ 
sional should be required to consider the 
suitability of each recommendation made 
to a customer to purchase, sell or ex¬ 
change securities. 

Northern Trust suggested a distinction 
be made for purposes of this rule between 
institutional accounts and other ac¬ 
counts, similar to that made in rule G-8 
(aXxi). In this connection. Northern 
Trust states that institutional accounts 
may not be willing to furnish any infor¬ 
mation other than their investment ob¬ 
jectives. To the extent such accounts are 
unwilling to furnish all of the informa¬ 
tion cited in paragraph (a)(i). recom¬ 
mendations could still be made to such 
accounts pursuant to paragraph (a) <ii». 
However, the Board believes it would be 
inappropriate to exclude institutional 
accounts entirely from the coverage of 
the suitability rule, because such ac¬ 
counts vary greatly in their financial re¬ 
sources and sophistication and should 
tlierefore be accorded the protections of 
the suitability rule. 

Several commentators suggested that 
the scope of the requirement to obtain 
information regarding a customer's “fi¬ 
nancial background, tax status and in¬ 
vestment objectives and any other sim¬ 
ilar information” be clarified. The Board 
does not believe that a more detailed 
statement of customer account informa¬ 
tion required under the proposed rule 
can be furnished. The circumstances of 
customers vary and a judgment must be 
made by the professional as to the type 
of information that would be relevant in 
making a determination on suitability 
with respect to each customer. The fac¬ 
tors set forth in the proposed rule are in¬ 
tended to guide professionals as to the 
types of information that may be rele¬ 
vant. 

Bank of America and Northern Tru .t 
suggested that the phrase “tax bracket' 
be substituted for “tax status.” The 
phrase “tax status” has been retained in 
the proposed rule because it reflects a 
broader range of factors than the ta.\ 
bracket of a customer which may be rele¬ 
vant to determining suitability. 

Northern Trust asked that the Board 
clarify whether the teini “financial 
background” refers to the customer’s fi¬ 
nancial resources or financial knowledge 
The Board intends that the phrase refer 
to the customer’s financial resources and 
any other factors of a financial nature 
that may bear upon a detennination of 
suitability. 

Several commentators questioned 
whether information obtained from a 
customer on the telephone would be suf¬ 
ficient to discharge the duty to conduct a 
“reasonable inquiry.” Some inquired how 
often a firm would be required to update 
the information obtained. Under the 
proposed rule, telephone inquiries are 
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sufficient to satisfy^the professional’s 
duty to conduct a reasonable inquiry. 
The Board has not specified the fre¬ 
quency with which the information must 
be updated because the circumstances 
are likely to vary from customer to cus¬ 
tomer; the professional must determine 
whether more current information than 
that in its possession is necessary to 
make a determination concerning the 
suitability of a recommendation or a 
transaction for a discretionary account. 

The DBA suggested that the rule as set 
forth in the exposure draft be modified 
to permit a securities professional to re¬ 
spond to a request for advice from a cus¬ 
tomer who has been advised by the pro¬ 
fessional that specific securities are not 
a suitable investment for such customer. 
The Board agrees tliat a securities pro¬ 
fessional should be able to advise the 
customer and execute transactions in 
such circumstances and has included a 
provision to this effect in the proposed 
rule. The Board suggests that a securi¬ 
ties professional maintain for its own 
protection a well-documented record of 
all such transactions. 

Under proposed rule G-19. churning 
would be prohibited with respect to any 
customer account in which transactions 
in municipal securities are effected upon 
the recommendations of a securities pro¬ 
fessional or for a discretionary account. 
The Board believes that churning can be 
effected through recommendations .to 
customers as effectively as in situations 
in which the professional abuses full dis¬ 
cretionary authority. See E. Weiss, 
Churning. 9 Rev. Sec. Reg. 988 (1977). 
The Board has modified the provision to 
clarify that it does not apply to situa¬ 
tions in which the customer directs the 
securities professional to execute a series 
of transactions which, if effected pur¬ 
suant to recommendations of a securities 
professional, would constitute churning. 

In the exposure draft, the Board set 
forth an example designed to illustrate 
when a reasonable inquiry concerning 
the financial status of the customer had 
not been conducted. In the example, the 
only information the professional had 
w^as that the proceeds of a savings ac¬ 
count were to be used by the customer 
to purchase mimicipal securities. If. after 
further inquiry, the customer is unwill¬ 
ing to reveal any further information 
to the professional, the Board believes 
that the provisions of paragraph (a) (ii), 
as redrafted, would permit recommenda¬ 
tions to be made, provided the profes¬ 
sional had no reasonable grounds to be¬ 
lieve that the recommendations were un¬ 
suitable for such customer. 

Rule 0-20 Gifts and gratuities. Pro¬ 
posed rule G-20 prohibits ^ municipal 
securities professional from giving gifts 
or providing services to another person 
In relation to the municipal securities 
activities of such person's employer in 
excess of an annual amount of $100 per 
recipient. The proposed rule is not in¬ 
tended to proscribe legitimate compen¬ 
sation for services rendered, or to re¬ 
strict social relationships or legitimate 
business functions that do not suggest 


impropriety. In such instances, the $100 
limitation would not apply. 

Several commentators suggested that 
section (a) of the rule as set forth in the 
exposure draft be modified to make clear 
that gifts from a firm to its own em¬ 
ployees were not within the coverage of 
the rule. The Board has adopted this 
suggestion. 

Other commentators suggested that 
the $100 limitation in section (a) be 
raised. The Board believes that this 
amount is an appropriate limitation ex¬ 
cept in the case of gifts referred to in 
section (b) of the proposed rule. With 
respect to such gifts, it was suggested 
that their allowability for purposes of 
the proposed rule be tied solely to the 
allowance of a deduction by the Internal 
Revenue Service. However, the Board 
believes this approach w^ould be to open- 
ended since it could result in permitting 
gifts which are improper, although de¬ 
ductible for tax puiTOses. Conversely, a 
subsequent disallowance of a deduction 
by the Internal Revenue Service could 
result in a post facto violation of the 
proposed rule. 

The Board has eliminated the require¬ 
ment for a separate file of records of all 
payments and services referred to in the 
proposed rule as unduly burdensome. 
Under the provisions of rule 0-9(b) (viii) 
such records would, in any event, be re¬ 
quired to be maintained for a period of 
at least three years and would there¬ 
fore be subject to inspection by compli¬ 
ance examiners. 

Rule 0-21 Professional advertising. 
Proposed rule 0-21 prohibits a securities 
professional from falsely advertising its 
facilities, services or skills with respect 
to municipal securities, or those of an¬ 
other professional. The proposed rule ap¬ 
plies to any advertisements, whether in 
periodicals, brochures, or radio or tele¬ 
vision advertising. Communications sub¬ 
ject to the proposed rule must be ap¬ 
proved by a municipal securities princi¬ 
pal or general securities principal prior 
to first use. 

The proposed rule incorporates a strict 
standard of responsibility for securities 
professionals to assure that their adver¬ 
tisements are accurate. Although the 
rule does not require the filing of ad¬ 
vertisements for clearance or approval 
by regulatory authorities, a securities 
firm or bank dealer would be required 
to maintain records of such advertise¬ 
ments for the applicable peiiods of time 
set forth in Board rule 0-9. 

The DBA and Morgan Guaranty sug¬ 
gested that a knowledge standard be sub¬ 
stituted for the absolute liability stand¬ 
ard in proposed rule 0-21. The Board 
believes that the absolute liability stand¬ 
ard is appropriate since the provision 
relates to advertisements of a securities 
firm’s or bank dealer’s “facilities, serv¬ 
ices, or skills’’ or those of its competitors. 
A securities professional would not be 
responsible, however, for typographical 
or other clerical errors made in connec¬ 
tion with the publication of such ad¬ 
vertisements. 

Crocker suggested that the rule permit 
a municipal securities principal to dele¬ 


gate the responsibility to approve ad¬ 
vertisements to a municipal securities 
representative. The Board has not 
adopted this suggestion because it be¬ 
lieves that the review of professional ad¬ 
vertising is an important supervisory 
function which should be performed by 
a person acting in a principal capacity. 
See discussion and text of proposed rule 
0-33 on advertisements of new Issues of 
municipsd securities. 

Rule 0-22 Control relationships. 
Proposed Rule 0-22 requires disclosure 
to customers of control relationships be¬ 
tween a securities professional and an is¬ 
suer of municipal securities as well as 
persons other than Issuers who are obli¬ 
gated with respect to debt service. The 
disclosure must be made prior to accept¬ 
ance of an order for the purchase, sale 
or exchange of the securities in question. 
If such disclosure is made orally, rather 
than in writing, the securities profes¬ 
sional is obligati to make written dis¬ 
closure of the control relationship to the 
customer, in the customer confirmation 
or elsewhere, at or before settlement of 
the transaction. In view of the securities 
professional’s fiduciary obligations when 
acting for a discretionary account, the 
proposed rule prohibits a professional 
from purchasing, selling or exchanging 
for a discretionary accoxmt securities 
with respect to which the professional 
has a control relationship. However, if 
the discretionary account customer Is 
advised of the control relationship and 
consents, the professional may effect the 
transaction. Appropriate written evi¬ 
dence would be essential to avoid com¬ 
pliance questions in these circumstances. 

The Board notes that in some in¬ 
stances, state or local laws address the 
matter of conflicts of Interest resulting 
from the existence of a control relation¬ 
ship. The proposed rule Is not intended 
to supersede any provision of state or 
local law which may impose additional 
restrictions. 

Several commentators raised questions 
regarding the provision in draft rule 
0-22 which provided that a control rela¬ 
tionship with respect to a municipal 
security would be deemed to exist if an 
associated person of a securities profes¬ 
sional Is a member of the governing 
body or acts as an officer of the issuer. 
The Board has determined to delete this 
provision in view of the problems high¬ 
lighted by the commentators. Accord¬ 
ingly, a control relationship will be 
deemed to exist only if, as a factual mat¬ 
ter, a securities professional (or an or¬ 
ganization of which it Is a department 
or division) has a control relationship 
with the Issuer or with a debt service 
obligor. 

Rule 0-23 Activities of financial ad¬ 
visors. Proposed rule 0-23 addresses cer¬ 
tain as|>e€ts of the conduct of a munici¬ 
pal securities professional acting as a 
financial advisor or consultant to a state 
or local governmental unit. As a finan¬ 
cial advisor, the municipal securities pro¬ 
fessional acts in a fiduciary capacity as 
agent for the governmental unit, assist¬ 
ing it in determining its debt structure. 
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determining when and under what cir¬ 
cumstances to market its securities, and 
preparing or assisting in the preparation 
of documents to be used in connection 
with the sale of its securities. The exist¬ 
ence of such an arrangement is evi¬ 
denced by an agreement, written or oth¬ 
erwise, for the municipal securities pro¬ 
fessional to render financial advisory 
services to the governmental unit for a 
fee or other compensation or in expecta¬ 
tion of compensation. Certain provisions 
of proposed rule G-23 are designed to as¬ 
sure that financial advisory agreements 
are In writing, and that the basis of 
compensation to the advisor is clearly 
disclosed to the governmental unit. 

The role and interests of a securities 
professional acting as financial advisor 
to a governmental unit are significantly 
different from the role and interests of 
a securities professional acting as an 
underwriter or as a purchaser in a pri¬ 
vate placement. For example, as agent 
for the issuer a financial advisor would 
normally seek to achieve the lowest pos¬ 
sible interest cost for the issuer, while an 
undeni^'rlter, acting as principal for its 
own account, would normally want to 
establish yields which make the securi¬ 
ties attractive for resale to others. Other 
marketing features, Important from an 
underwriting perspective, may conflict 
with an independent determination of 
the same matters from the perspective of 
the issuer. If the underwriter has cus¬ 
tomers for large amounts of the securi¬ 
ties to be issued, the underwriter may be 
influenced to advocate a larger issue than 
might otherwise be in the best Interests 
of the issuer; conversely, an underwriter 
might advocate a smaller issue if its own 
customers' Interest is not strong. Matu¬ 
rities, redemption provisions, and remedy 
covenants are other facets of an issue 
with respect to which a municipal securi¬ 
ties professional may be influenced to 
give different advise, depending on 
whether the securities professional is 
acting as an underwriter or private 
placement purchaser of the securities, or 
solely as the Issuer's agent. The size of 
the underwriting spread may also be af¬ 
fected by the arm's-length character of 
the relationship between the issuer and 
its agents, on the one hand, and the 
underwriter, on the other. 

'The Board believes that this prima 
facie conflict is mitigated in competi¬ 
tive bid situations, where the existence 
of competition among underwriters for 
award of the securities tends to intro¬ 
duce an arm's-length element into the 
establishment of the terms of the issue 
and the imderwriting. In these situa¬ 
tions, the Board believes that ordinary 
principles of agency law should apply. 
Thus, in the Board's view it is appropri¬ 
ate to require disclosure of the financial 
advisor's Intent to bid on the securi¬ 
ties in a competitive sale, and to require 
the prospective underwriter to obtain the 
consent of the issuer to the dual role. 

In contrast, in a negotiated sale situa¬ 
tion. the element of competition among 
prospective purchasers is absent, and the 
financial advisor who also acts as im- 
derwriter or purchaser in a private place¬ 


ment does so with a substantial conflict 
of interest* The Board believes that the 
existence of this conflict is contrary to 
the fiduciaiy obligations of the munic¬ 
ipal securities professional as a finan¬ 
cial advisor to the issuer and Is not con¬ 
sistent with the public interest. 

A similar conclusion was reached by 
the Florida Supreme Court in the widely- 
cited case of Miami v. Benson et ah, 63 
So. 2d 916 (Sup. Ct. Fla. 1953). In that 
case, the court held that a contract pro¬ 
viding for the sale of bonds on a nego¬ 
tiated basis to the City of Miami's fi¬ 
nancial advisor was void as against pub¬ 
lic policy. The court's reasoning was 
based on the well-established principle 
of law applicable to municipal corpora¬ 
tions that an officer or employee of a 
municipal corporation cannot have a di¬ 
rect or indirect interest in any matter 
affecting the municipality, whether or 
not the officer or employee derives any 
pecimiary benefit. In contrast to the 
law applicable to public officials, most 
if not all states permit an officer of a 
business corporation to be interested in 
transactions with the corporation: Pro¬ 
vided, There is full disclosure and ap¬ 
proval of the transaction by a disinter¬ 
ested majority of the corporation’s board 
of directors. In effect, the Florida Su¬ 
preme Court found that a financial ad¬ 
visor to a municipality legally occupies 
the same status as a public official. 

'The Miami decision reflects the strong 
public policy considerations involved in 
determining an appropriate course of 
conduct for a securities professional oc¬ 
cupying a fiduciary relaticmship with 
an issuer of municipal securities. The 
Board believes the premises of the 
court’s decision are sound. 

More specifically, proposed rule G-23 
provides as foDouts: 

1. Under section (a)* a financial ad¬ 
visory relationship will be deemed to 
exist for purposes of the proposed rule 
when a municipal secxirities profession¬ 
al renders or agrees to render financial 
advisory services cojxeeming a new is¬ 
sue of municipal securities for a fee or 
other compensation or in expectation of 
compensation for rendering such serv¬ 
ices. This provision makes clear that a 
financial advisory relationship will not 
be deemed to exist imder the proposed 
rule unless compensation is to be paid 
for the financial advisory services. A 
person acting as an underwriter may ad¬ 
vise the issuer in connection with the 
underwriting without being deemed to 
be a financial advisor for purposes of 
the proposed rule. 

2. Section (b) of the proposed rule 
requires financial advisory relationships 
to be evidenced by a waiting entered in¬ 
to at or prior to the inception of the 
financial advisory relationship. The 
writing must set forth the basLs for 
compensation for the financial advisory 
services. However, the proposed rule 
would not limit the form of compensa¬ 
tion for such services, except in the 
event the municipal seciuities profes¬ 
sional agrees to render financial advisory 
services contingent upon the award of 


the securities in a'negotiated sale. See 
item 4 below. The proposed rule provides 
a grace period, terminating 90 days after 
the date of approval of the proposed 
rule by the Commission, for oral ar¬ 
rangements to be reduced to waiting. 

3. Under section (c), a municipal se¬ 
curities professional is not permitted to 
use, for its own benefit or the benefit of 
any other person, non-public informa¬ 
tion obtained in the course of a financial 
advisory relationship. This prohibition 
applies to secondary market transactions 
in the same or other securities of the 
issuer, as well as to an underwriting, 
and is intended to limit any potential un¬ 
fair advantage that a financial advisor 
might have through the use of inside in¬ 
formation obtained in the course of a 
financial advisory relationship. 

4. Section (d) sets forth limitations on 
the underwriting activities of securities 
professionals who act as financial advis¬ 
ors. Under paragraph (i). a financial ad¬ 
visor may not purchase from the issuer 
on a negotiated basis, whether as an 
underwriter or in a private placement, 
securities of an issue with respect to 
which the financial advisory services 
were rendered. 'The financial advisor 
would also be precluded from arranging 
for the acquisition of the securities or 
for syndicate participation by organiza¬ 
tions affiliated with the financial advis¬ 
or. A financial advisor Is. however, per¬ 
mitted to purchase new issue mimicipal 
securities from a syndicate, either for its 
own trading account or for customers: 
Provided, *1110 purchase is not made to 
contravene the purpose of the proposed 
rule. For example, a prearranged under¬ 
standing between the financial advisor 
and another municipal securities dealer 
that the financial advisor will purchase 
secxirities from the other mimicipal se¬ 
curities dealer is prohibited. Paragraph 
(1) also has the effect of prohibiting a 
municipal securities professional from 
rendering financial advisory services con¬ 
tingent upon being granted the right to 
underwoite the issue. 

With respect to an issue to be sold at 
competitive bid, paragraph (li) permits 
a financial advisor to p^icipate in an 
underwriting if the financial advisor ob¬ 
tains the express wa*itten consent of the 
Issuer prior to entering into the finan¬ 
cial advisory relationship. In addition, 
under paragraph (ii). a financial advisor 
could not submit a bid for securities un¬ 
less all material information known to 
the financial advisor as a result of the 
financial advisory relationship is pub¬ 
licly desseminated prior to the submis¬ 
sion of tlie bid. 'This provision is designed 
to put all securities professionals on the 
same footing in a competitive bid con¬ 
text witli respect to material informa¬ 
tion concerning the Issuer and its securi¬ 
ties and to encourage competition in the 
bidding process. TTie obligation placed on 
the financial advisor by this provision 
could be satisfied by the availability to 
all Interested municipal securities pro- 
fessionals of a preliminary official state¬ 
ment of the issuer. Provided, The finan¬ 
cial advisor was satisfied that the docu¬ 
ment contained all material information 
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obtained by the advisor as a result of the 
financial advisory relationship. 

The provisions of section (d) do not 
apply to note issues having a final stated 
maturity of fewer than 366 days, except 
in the case of bond anticipation notes, to 
which the prohibitions and conditions of 
section (d) would apply. 

5. In the event a financial advisor un¬ 
derwrites a new issue of municipal se¬ 
curities sold at competive bid, section (e) 
of proposed rule G-23 requires the finan¬ 
cial advisor to disclose in vTiting to each 
customer at or before the completion of 
the transaction with the customer the 
existence of the financial advlsoi-y rela¬ 
tionship. This disclosure could be made 
in the confirmation of sale or in an oflB- 
cial statement delivered to the customer. 

6. Section (f) of the proposed rule 
makes clear that the rule is not Intended 
to supersede any provision of state or 
local law which may impose additional 
restrictions on the unden^Titing activ¬ 
ities of financial advisors. 

7. Under section (g). the proposed 
rule does not apply to any written agree¬ 
ment entered into prior to the date of 
filing of the proposed rule with the Com¬ 
mission, but does apply to any extension 
or renewal of such an agreement. 

A number of comments concerning 
the proposed rule, in the form set forth 
in the exposure draft, were submitted to 
the Board. Several commentors recom¬ 
mended that the definition of '‘financial 
advisory relationship** be clarified. Some 
suggested that a financial advisory re¬ 
lationship be deemed to exist only if 
there is a written agreement to render 
advisory services for a specified fee. Oth¬ 
ers were critical of the requirement in 
the draft rule that financial advisory 
services be rendered only on a fee or 
commission basis. Among these, a num¬ 
ber of bank dealers from New England 
noted that a common practice of banks 
in that region is to accept compensating 
balances from an issuer in exchange for 
advisory services. 

Under proposed nile G-23 as filed, the 
key element in determining whether a 
particular arrangement constitutes a fi¬ 
nancial advisory relationship is whether 
the services involved are being rendered 
for compensation or the expectation of 
compensation, regardless of the existence 
of a writing. Informal consultation for 
which no compensation is expected or 
received would not constitute a financial 
advisory relationship under the proposed 
inile. Further, an underwriter could per¬ 
form the functions ordinarily performed 
by a financial advisor if it is not com¬ 
pensated for the performance of such 
seiTices. However, an underwriter would 
not be permitted to waive financial ad¬ 
visory fees otherwise payable in order to 
complete an underwriting within the 
terms of the proposed rule, if the basis 
of the relationship with the issuer was 
as a financial advisor, rather than as 
an underwriter of the issuer’s securities. 

In response to comments received on 
the form of compensation for financial 
advisory services provided for in the pro¬ 
posed rule, the Board has eliminated the 
requirement in the exposure draft tliat 


compensation be on a strict fee basis. 
Accordingly, a municipal securities pro¬ 
fessional acting as a financial advisor 
could be compensated through the de¬ 
posit of funds with or the use of fiduciary 
or agency services of the municipal se- 
•curities professional: Provided, *rhese 
forms of compensation are described in 
the written agreement with the issuer. 
In this connection, the provision of the 
draft rule which would have precluded a 
municipal securities dealer from re¬ 
quiring an Issuer to use other services 
of the municipal securities dealer in re¬ 
turn for financial advice has been de¬ 
leted. 

Tlie Board received numerous letters 
commenting on the prohibition against 
acting as both a financial advisor and 
a purchaser of securities in a negotiated 
sale. Many were critical of the prohi¬ 
bition. asserting, among other matters, 
that it would bar small regional issuers 
from the securities markets. Others 
strongly supported the prohibition, ar¬ 
guing that inherent conflicts of interest 
exist when a securities professional acts 
as both financial advisor and purchaser, 
and that issuer costs are adversely af¬ 
fected in these circumstances. 

After careful consideration of all of 
these comments, the Board believes that 
the prohibition against serving in a dual 
capacity in connection with negotiated 
sales of new issue municipal securities 
should be retained for the reasons cited 
earlier in this discussion. Contrary to 
the view that such a prohibition would 
bar access to the securities markets by 
smaller issuers, the Board believes that 
the position of such Issuers will be en¬ 
hanced by the proposed rule, which is 
intended to promote competition among 
securities professionals. The proposed 
rule does not preclude a financial ad¬ 
visor from bidding competitively on an 
issue, even if the advisor’s bid is the 
only one submitted. 

One commentator suggested that pri¬ 
vate placements be exempted from the 
coverage of the proposed rule. *1716 Board 
has not adopted this suggestion because 
it believes that many of the same con¬ 
flicts exist whether the municipal securi¬ 
ties professional is acting as an under¬ 
writer or in a private placement trans¬ 
action. 

With respect to the treatment of com¬ 
petitive sales, several letters suggested 
that the proposed i*ule provide more flex¬ 
ible time periods for a municipal securi¬ 
ties dealer acting as a financial advisor 
to obtain the consent of the issuer to the 
municipal securities dealer’s participa¬ 
tion in the underwriting. For example, 
Columbian suggested that consent be 
permitted to be obtained at any time 
prior to the sale of a new issue. However, 
the Board is of the view that this disclo¬ 
sure should be made at the outsec of a 
financial advisory relationship in order 
to put the issuer on notice of the poten¬ 
tial conflict of interest the undei’writer 
has in rendering financial advisory serv¬ 
ices. Marx and Russ Securities recom¬ 
mended that the Issuer’s consent not be 
required to be in written form. The 
Board believes that the required consent 


should be in writing to provide an ade¬ 
quate evidentiary trail. This would pro¬ 
tect the municipal securities professional 
as well as the issuer. 

The Commission staff and Continental 
Illinois stated that the requirement in 
the proposed rule for the financial ad¬ 
visor to disclose to other securities pro¬ 
fessionals all material information con¬ 
cerning the new issue known to the fi¬ 
nancial advisor might deter such persons 
from bidding in a competitive sale of the 
new issue and that the proposed rule 
might, therefore, have an anti-compet- 
itive effect on sales of new issues. The 
required disclosure of material informa¬ 
tion concerning a new issue is designed 
to assure that all securities professionals 
reasonably expected to be Interested in 
bidding for a new issue have equal ac¬ 
cess to information upon which to base 
informed bids. The Board believes this 
requirement will foster, rather than dis¬ 
courage, competition among securities 
professionals in the purchase of new is¬ 
sues and accordingly will benefit the 
Issuer. 

Columbian and Gerwin stated that the 
disclosure to customers of a financial 
advisory relationship is unnecessary. 
The NASD suggested that the disclosure 
contemplated by this provision also be 
made to securities professionals. The 
Board believes that disclosure to cus¬ 
tomers of the fact that a municipal secu¬ 
rities professional has acted in a dual 
capacity constitutes material informa¬ 
tion concerning the underwriting and 
the underwriter’s role which should be 
disclosed to customers. The Board does 
not believe such disclosure should be re¬ 
quired to be made to securities profes¬ 
sionals. 

The MFOA suggested that a new para¬ 
graph be included in proposed rule G-23 
requiring financial advisors to disclose 
to issuers all material information re¬ 
lating to their experience and qualifica¬ 
tions. The Board does not believe that 
such a provision is necessary or appro¬ 
priate at this time. Its adoption could 
place municipal securities dealers who 
act as advisors at a competitive disad¬ 
vantage in relation to independent ad¬ 
visors who will not be required to make 
such disclosures. Further, the provision 
could create unnecessary additional li¬ 
abilities for municipal securities profes¬ 
sionals in the event they failed to dis¬ 
close certain items of information which 
were thereafter determined to be mate¬ 
rial. 

The PSA and the NMSDA suggested 
that the Board conduct further studies 
concerning the activities of financial ad¬ 
visors before adopting the proposed rule. 
Others suggested that regulation of the 
activities of financial advisors should not 
be addressed by the Board, but by other 
governmental authorities. The Board be¬ 
lieves that the requirements of proposed 
rule G-23 are necessary and fundamen¬ 
tally sound, and that further study is 
not required. 'The proposed rule ad¬ 
dresses the inherent conflict of interest 
between a financial advisor end a pur¬ 
chaser of securities, as well as other im¬ 
portant features of a financial advisory 
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relationship. The Board is also of the 
view that regulation of the activities of 
miuiicipal securities professionals acting 
as financial advisors is well within the 
Board’s regulatory purview and should 
be addressed by the Board at this time. 

Several commentators stated that, in 
the absence of federal legislation regu¬ 
lating the activities of independent 
financial advisors, the proposed rule will 
place securities professionals at a com¬ 
petitive disadvantage with such ad¬ 
visors. However, it is precisely the fact 
that securities professionals may func¬ 
tion in a dual capacity as financial ad¬ 
visors and underwriters tliat forms the 
basis for the Board's proposal. 

Rule G-24 Use of Ownership In^ 
formation Obtained in Fiduciary or 
Agency Capacity. Proposed rule G-24 
prohibits a securities professional from 
using confidential, non-public informa¬ 
tion concerning the ownership of securi¬ 
ties obtained by such professional while 
acting in a fiduciary or agency capacity 
for an issuer or another securities profes¬ 
sional. except with the consent of the 
issuer or other person from whom the 
information was obtained or for whom 
the person furnishing the information 
was acting. For example, under the pro¬ 
posed rule a securities professional could 
not use customer lists furnished by an¬ 
other securities professional to solicit 
transactions in municipal securities. The 
prohibitions of the proposed rule would 
also apply to owner^ip information ob¬ 
tained in a fiduciary or agency capacity 
by a department of a bank other than 
the dealer department that may be made 
available to the dealer department for 
solicitation of transactions in municipal 
securities. 

In response to a recommendation by 
the DBA, the Board modified the pro¬ 
posed rule to make clear that the rule 
applies only to the receipt of non-public 
information. The Federal Reserve Board 
suggested that the phrase "or other¬ 
wise make use of such information for 
financial gain” be deleted. The Board 
has retained this language, however, to 
make clear that ownership information 
obtained in a fiduciary or agency capac¬ 
ity may not be used in any way for pri¬ 
vate gain by a securities professional, in¬ 
cluding. for example, the sale of customer 
lists. In response to suggestions of 
Northern Trust and Salomon Brothers, 
the Board has modified the proposed rule 
to provide that information covered 
under the rule may be used with the 
"consent.” rather than at the "request." 
of specified parties. 

The proposed rule is not intended to 
apply to Information furnished by a cor¬ 
respondent bank that is not a municipal 
seinirities dealer. 

Rule G-25 Improper Use of Assets. 
Proposed rule G^25 prohibits the im¬ 
proper use of mimicipal securities or 
funds held for another i>erson, guaran¬ 
ties of customer accounts and transac¬ 
tions in municipal securities with or for 
a customer, and sharing in profits and 
losses of customer accounts and trans¬ 
actions in municipal securities with or 
for a customer. 


In accordance with a suggestion by the 
NASD, the Board has modified the lan¬ 
guage of section (a) of the proposed rule 
to make it applicable to unauthorized 
transactions which may in fact result in 
a benefit to the person whose funds or 
securities are improperly used. 

Several commentators suggested that 
the statement in the discussion of draft 
rule G-25, that associated persons could 
participate in their private capacities in 
investment partnerships and joint ac¬ 
counts, be incorporated in the rule. In 
this connection, the NASD also suggested 
that any such sharing in an account by 
an associated person be permitted only 
in direct proportion to the financial con¬ 
tribution made to the account by the as¬ 
sociated person. The Board has adopted 
both suggestions. 

The DBA and Morgan Guaranty sug¬ 
gested that the use of bona fide put op¬ 
tions and repurchase agreements be 
made explicitly permissible in the rule. 
The Board has adopted this suggestion. 

Rule G-26 Administration of Discre¬ 
tionary and Other Accounts. Proposed 
rule G-26 sets forth procedural require¬ 
ments concerning the administration of 
accounts. The requirements of the rule 
are intended to parallel the recordkeep¬ 
ing requirements of rule G-8(a)(xi) as 
far as customer account Infonnation, in¬ 
cluding information relating to discre¬ 
tionary accounts, is concerned, as well as 
the provisions of proposed rule G-27 re¬ 
lating to supervision of accounts. Among 
other matters, proposed rule G-26 pro¬ 
vides that the relevant customer account 
Information must be obtained prior to 
completion of a transaction in mimicipal 
securities, and that discretionary account 
authorization, whether blanket author¬ 
ization or otherwise, must be obtained 
before a transaction is effected for the 
discretionary account.^ 

In response to the suggestions of cer¬ 
tain commentators, the Board has modi¬ 
fied section (c) of proposed rule G-26 to 
conform to the language of proposed rule 
G-27 on supervision of accounts. The 
broad reference to detection of irregular¬ 
ities and abuses would include, among 
other matters, application of the suita¬ 
bility requirements of proposed rule 
G-19. The reference in both sections (b) 
and (c) of proposed rule G-26, as well as 
in proposed rule G-27, to accounts "in¬ 
troduced or carried by'’ the securities 
professional is intened to make clear that 
introducing firms, who do not actually 
effert transactions in municipal securi¬ 
ties but instruct clearing firms to execute 
such transactions, are covered by the 
various provisions in question. It Ls not 
intended to place a burden on clearing 
firms, acting in response to the Instruc¬ 
tions of an introducing firm, to ascertain 
whether suitability and other require- 


‘ The DBA and Morgan Guaranty ques¬ 
tioned the relationship between rule G-8(a) 
(xi) and section (a) of proposed rule G-26. 
The two provisions arc not duplicative for the 
reasons set forth in this filing. In addition, 
section (a) of the proposed rule is not In¬ 
tended to expand the scope of information 
required by rule G-8(a) (xi) for Institutional 
accounts. 


ments applicable to the account are being 
mel 

Continental Illinois suggested that a 
municipal securities representative be 
permitted to review accounts under the 
proposed rule. The Board has not adopted 
this suggestion because it believes the 
review of accounts is an important su¬ 
pervisory function which should be 
performed by a municipal securities 
principal. 

The NASD commented that the pro¬ 
posed rule should be made applicable to 
bank trust accounts. The rule would 
apply to such accounts to the extent 
transactions are affected by a bank 
dealer department, or bank dealer per¬ 
sonnel in a bank registered os a whole 

Rule G-27 Supervision. Proposed rule 
G-27 outlines requirements for the su¬ 
pervision of personnel engaged in activ¬ 
ities involving municipal securities. 
Written supervisory procedures identify¬ 
ing supervisory personnel and providing 
for the review of transactions and other 
matters relating to the professional’s 
mimicipal securities business are re¬ 
quired under the proposed rule, although 
written procedures maintained for pur¬ 
poses of compliance with applicable rules 
of the NASD, the Commission or the 
bank regulatory agencies would suffice 
for purposes of the proposed rule if they 
contain the information required by tlie 
proposed rule. 

The content of the written procedures 
may vary in accordance with the activ¬ 
ities and organizational structure of each 
municipal securities broker and munici¬ 
pal securities dealer. Separate written 
procedures for the municipal securities 
activities of the firm or bank dealer need 
not be maintained, but such procedure.s 
would have to be made available for in¬ 
spection in examinations for compliance 
with Board rules. 

The DBA and the NASD suggested 
that the requirement in the proposed 
rule to designate at least one municipal 
securities principal as responsible for su¬ 
pervision of "each branch office or other 
location” be modified to make clear that 
such principal need not be physically lo¬ 
cated in the branch office. The Board has 
adopted this suggestion. 

Wauterlek suggested that paragraph 
(c) (i) be clarified to provide that finan¬ 
cial and operations principals are not re¬ 
sponsible for supervising non-financial 
activities. This suggestion has also been 
adopted. 

Several commentators suggested revi¬ 
sions relating to the requirement in sub- 
paragraph (c) (ii) (B) for a municipal 
securities principal to review and ap¬ 
prove in writing each transaction in mu¬ 
nicipal securities. One commentator sug¬ 
gested that this requirement be lJin;i1ied 
to customer transactions. Another com¬ 
mentator suggested that instil^ptionaS ac¬ 
counts be excluded fi*om the aiefrttire- 
ment. 

The Board believes that the reqiitre- 
ment for written approval of each tratus- 
actlon by a municipal securities princi¬ 
pal is reasonable and necessary to pro¬ 
mote prop>er supervision of the activities 
of municipal securities representatives. 
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Among other puiposes, these procedures 
will enable municipal securities princi¬ 
pals to keep abreast of the firm or bank 
dealer’s daily trading activity, to assess 
the appropriateness of mark-ups and 
mark-downs, and to assure that provi¬ 
sions for the prompt deUvery of securi¬ 
ties are being met. Initialling of trading 
tickets or other appropriate internal 
records would satisfy the requirement for 
written approval and, therefore, should 
not be burdensome. The requirement for 
written approval of transactions should 
be contrasted with the provisions of par¬ 
agraph (c) (ill) which relate to the re¬ 
view of customer accounts on a periodic 
basis to ascertain the activity within 
each such account. 

Rule G-28 Transactions with Em¬ 
ployees and Partners of Other Munici¬ 
pal Securities Professionals. Proposed 
rule G-28 requires a securities profes¬ 
sional to obtain from other securities 
professionals specific written authoriza¬ 
tion to open and maintain an account in 
which transactions in municipal securi¬ 
ties may be effected for employees and 
partners of such other securities profes¬ 
sionals (and members of their immediate 
family). In addition, the securities pro¬ 
fessional carrying the account would be 
required to send to the employer a dupli¬ 
cate confirmation of each transaction in 
municipal securities effected for the ac- 
coimt, and to act in accordance with the 
employer’s instnictions, if any. with re¬ 
spect to the account. The proposed rule 
does not impose an affirmative obliga¬ 
tion on the securities professional to de¬ 
termine whether a customer is employed 
by EUiother securities professional; how¬ 
ever, such information is included in the 
customer account information require¬ 
ments of rule G-8(a)(xl). 

The proposed rule is designed to pre¬ 
vent employees and partners of securi¬ 
ties professionals from effecting trans¬ 
actions which are contrary to the inter¬ 
ests of the securities firm or bank dealer 
with which they are associated or other¬ 
wise acting improperly with respect to 
transactions In municipal securities. 

Several commentators suggested that 
the rule be modified to exclude from its 
purview all transactions other than 
municipal securities transactions. The 
Board has adopted this suggestion. 

One commentator stated that the rule 
should not apply to accounts of the 
spouse or minor child of an employee or 
partner. Such accounts are Included 
within the purview of the proposed rule 
to assure that the purposes of the rule 
are not undermined by trading con¬ 
ducted in the name of a close relative. 

A number of commentators recom¬ 
mended that the Board adopt the ap¬ 
proach of section 28 of the NASD’s Rules 
of Pair Practice requiring notice to the 
employer rather than written authoriza¬ 
tion and duplicate confirmations only at 
the employer’s request. The Board be¬ 
lieves that proposed rule G-28 is more 
likely to assure that an employer is fully 
informed regarding the trading activities 
of its employees and partners and that 
this is necessary to assure that accounts 
maintained by such persons are not used 
for illegal or improper purposes. 


Rule G-29 Availability of Board 
Rules. Proposed rule G-29 requires each 
municipal securities broker and munici¬ 
pal securities dealer to keep a copy of the 
Board’s rules in each office in which 
mimicipal securities dealer activities are 
conducted and to make the rules avail¬ 
able for inspection by customers prompt¬ 
ly up>on request. The proposed rule is 
designed to assure that Board rules will 
be accessible to professionals required to 
comply with the rules, as well as to their 
customers, and to promote compliance 
with such rules. 

One commentator suggested that the 
Board had taken a different approach in 
this regard than the NASD. The Board 
believes its approach to be consistent 
with comparable NASD rules. 

Rule G-30 Prices and Commissions. 
Under section 15B(b) (2) (C) of the Act, 
Congress directed that the rules of the 
Board not be designed “to fix minimum 
profits, to Impose any schedule or fix 
rates of commissions, allowances, dis¬ 
counts, or other fees to be charged by 
municipal securities brokers or munici¬ 
pal securities dealers • • At the 
same time, the section provides that the 
Board's rules shall be designed to “pro¬ 
mote Just and equitable principles of 
trade, • • ♦ to remove impediments to 
and perfect the mechanism of a free and 
open market in municipal securities and. 
in general, to protect Investors and the 
public Interest in connection 

with simfiar provisions applicable to the 
NASD, tlie Senate Committee on Bank¬ 
ing, Housing and Urban Affairs indicated 
that Congress did not Intend to negate 
the NASD’s policy on fair prices and 
commissions to customers. See S. Rep. 
No. 75. 94th Cong., 1st Sess. 28 (1975). 
Similarly, the Board believes that a fair 
price and commission rule, designed to 
prevent overreaching with respect to 
customer transactions, is essential to the 
promotion of just and equitable prin¬ 
ciples of trade, free and open markets 
in municipal securities and the protec¬ 
tion of investors. 

Proposed rule G-3 requires that trans¬ 
actions with customers in municipal se¬ 
curities effected by a securities profes¬ 
sional as principal be effected at a fair 
and reasonable price, taking into account 
the various factors mentioned in the rule 
as well as any other factors that may be 
relevant in determining the fairness or 
reasonableness of the price to the cus¬ 
tomer. The provisions of the proposed 
rule on principal transactions apply both 
to transactions to be settled for money 
and to “swaps” or other exchanges of 
securities. 

With respect to agency transactions, 
the proposed rule provides tliat any com¬ 
mission or service charge to a customer 
for effecting a transaction must be fair 
and reasonable taking into account all 
relevant factors including those referred 
to in the rule. As far as the purchase or 
sale price obtained for a customer in an 
agency transaction is concerned, the se¬ 
curities professional would be required 
by proposed rule G-18 to seek to obtain 
a price for the customer that is fair and 
reasonable in relation to prevailing mar¬ 
ket conditions. 


The Board believes that certain gen¬ 
eral principles apply in determining the 
fairness of compensation to securities 
professionals in mimlcipal securities 
transactions with or for customers. First, 
the amount of profit or loss to the pro¬ 
fessional from market appreciation or 
depreciation on Inventory securities is 
not relevant to a determination of the 
fairness of the price to the customer. 
Second, the price to the customer should 
bear a reasonable relationship to the pre¬ 
vailing market price of the security. In 
many instances “The Blue List of Cur¬ 
rent Municipal Offerings” will provide 
guidance as to the prevailing market 
price for a security. However, such pub¬ 
lication shows only the offered side for 
the securities listed (with the exception 
of dollar bonds); there is no implication 
that persons would be willing to pur¬ 
chase the securities at or near the ad¬ 
vertised price. Other sources of infor¬ 
mation concerning the prevailing market 
price for the same or comparable se¬ 
curities are “Munifacts,” broker’s 
brokers private wires, and offering 
sheets and other circulars published by 
mimicipal securities dealers. In some 
instances it may be extremely diffi¬ 
cult to ascertain a representative market 
price for a security. This does not neces¬ 
sarily indicate that the security lacks 
marketability. 

The Board also believes it would be in¬ 
appropriate to establish a specified per¬ 
missible percentage of mark-up, mark¬ 
down, or commission to the professional 
in relation to the prevailing market 
price. In this regard, a number of factors 
may be appropriate in determining the 
fairness and reasonableness of prices or 
compensation in municipal transactions. 
These include the following, many of 
which are cited by the NASD in its policy 
statement on mark-ups and mark-downs 
with respect to corporate securities; 

1. The availability of the security in 
the market. In the case of a customer 
order for a specific security that may not 
be readily obtainable in the marketplace, 
greater compensation to the profes¬ 
sional would be justified than if the se¬ 
curity in question were readily obtainable 
by the professional or the customer’s 
order was for a security of a more gen¬ 
eralized description, where any one of 
several comparable securities readily 
available would meet the customer s 
requirements. 

2. The price or yield of the security. 
The percentage of compensation gener¬ 
ally increases as the price of the security 
decreases or the yield increases, although 
this is not always true. This may be due 
in part to the fact that lower-priced se¬ 
curities may require as much handling 
and expense as higher-priced securities. 

3. The amount of money involved in a 
transaction. A transaction which in¬ 
volves a small amount of money may 
warrant a higher percentage of compen¬ 
sation to cover the expenses of handling 
the transaction. It would not be un¬ 
reasonable to charge a higher percentage 
of compensation on a smaUer trade than 
on a larger trade in the same municipal 
security. 


FEDERAL REGISTER, VOL 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 






19864 


NOTICES 


4. The maturity of the security. Com¬ 
pensation earned in connection with 
transactions In long-term municipal se¬ 
curities is often greater than that earned 
in connection with transactions in short¬ 
term securities. 

5. The nature of the professional's 
business. The cost of providing services 
and facilities to customers, particularly 
of a continuing nature, is relevant in con¬ 
sidering the fairness of a professional's 
compensation. 

The NASD endorsed proposed rule Gr- 
30 as an initial step, but expressed con¬ 
cern that the absence of more specific 
guidelines, such as the NASD’s 5 percent 
mark-up policy, may result in conflicting 
interpretations by the regulatory agen¬ 
cies enforcing the rule. The NASD sug¬ 
gested that a survey be conducted of 
municipal securities professionals to de¬ 
termine existing business practices with 
respect to mark-ups and commissions. 

As noted above, the Board believes that 
it would be inappropriate to establish a 
specified percentage of mark-up, mark¬ 
down or commission. The Board is of tlie 
view that the approach embodied in tlie 
proposed rule is more appropriate to the 
municipal securities industry in light of 
the diversity of its i>articipants and the 
heterogeneous nature of municipal se¬ 
curities. 

Columbian suggested that the cost of 
maintaining records containing credit 
and market analyses of issuers is an¬ 
other factor that should be considered 
in determining a “fair and reasonable" 
price or commission. Rauscher suggested 
that the quality of a security be included 
among the relevant price factors. The 
factors listed in the proposed rule are 
not Intended to be all-inclusive and other 
factors, including those suggested by Co¬ 
lumbian and Rauscher, may be relevant 
in specific cases. 

Rule G-31 Reciprocal Dealings with 
Municipal Securities Investment Com- 
panics. Proposed rule G-31 prohibits the 
solicitation of portfolio transactions for 
investment companies, including man¬ 
aged bond funds and unit Investment 
trusts, based upon sales of units, shares 
or participations in such companies. 
However, a securities professional would 
not be precluded under this rule from do¬ 
ing business with an investment com¬ 
pany for which it solicited sales. 

Rule G-32 Disclosures in Connection 
with New Issues, In connection with 
sales of new issue municipal securities, 
proposed rule G-32 requires municipal 
securities professionals to furnish to 
customers copies of the official statement 
If an official statement is voluntarily fur¬ 
nished to underwriters by the Issuer. In 
lieu of furnishing the official statement 
to customers, a municipal securities pro¬ 
fessional may prepare an abstract or 
summary of the official statement and 
furnish such abstract or summary to 
customers. In such event, the municipal 
securities professional would be respon¬ 
sible for assuring that all material in¬ 
formation included in the official state¬ 
ment is Included in the abstract or 
summary. The official statement (or a 
prellmlnaiy official statement if the finsd 


document is not then available), or the 
abstract or summary, must be sent at or 
prior to sending the final confirmation 
of sale to the customer. 

In addition to the information con¬ 
tained in the official statement, the mu¬ 
nicipal securities professional would be 
required to furnish the information 
concerning underwriting arrangements 
specified in paragraphs (a) (ii) and (iii) 
of the proposed rule, if not already in¬ 
cluded in the official statement, offering 
circular or other document given to the 
customer. If the issuer does not furnish 
an official statement to the underwriters, 
proposed rule G-32 would not impose 
any requirements on mimicipal securities 
professionals other than those set forth 
in paragraphs (a) (11) and (iii). 

New issue municipal securities are de¬ 
fined in paragraph (b) (1) of the pro¬ 
posed rule to mean securities sold by a 
municipal securities professional to a 
customer during the imderwriting period, 
as defined in proposed rule G-11. The 
definition set forth in proposed rule 
G-11 is— 

• • • the period commencing with the 
first submiseion to a syndicate of an order 
for the purchase of new'issue municipal se¬ 
curities or the purchase of such securltlea 
from the Issuer, whichever first occurs, and 
ending at such time as the issuer delivers 
the securities to the syndicate. 

Several general comments were made 
concerning rule G-32 as set forth in the 
exposure draft. The DBA and the PSA 
recommended that the Board defer ac¬ 
tion. pending Congressional considera¬ 
tion of the subject of disclosure. In con¬ 
trast. the MFOA endorsed the concept 
of the draft rule, noting that it will as¬ 
sist investors in making informed invest¬ 
ment decisions. 

The DBA and PSA both questioned 
the Board’s authority to prescribe the 
proposed rule. The Board is firmly of the 
opinion that the proposed rule is within 
its statutory authority. Section 15B(d) 

(1) of the Act prohibits the Commission 
and the Board from requiring an issuer 
to file with the Commission or the Board 
prior to the sale of the issuer’s securities 
infonnational documents relating to the 
sale of such securities. Section 15B(d) 

(2) proliibits the Board from requiring 
issuers to furnish information to in¬ 
vestors. Hovrever, the proposed rule does 
not require issuers to furnish documents 
or Information to the Board, the Com¬ 
mission. or investors. Rather, for pur¬ 
poses of the proposed rule, municipal 
securities professionals are required to 
disseminate official statements (or ab¬ 
stracts or summaries thereof) only if the 
issuer voluntarily prepared and circu¬ 
lates an official statement. 

Tlie NMSDA recommended that the 
proposed rule be revised to require mu¬ 
nicipal securities dealers to fuimish to a 
customer official statements only upon 
request. The Board believes that this 
would defeat, at least In part, the pur¬ 
pose of the proposed rule to make In¬ 
formation which is voluntarily provided 
by an issuer readily available to cus¬ 
tomers. 

Several commentators, including the 
MFOA- and the PSA, suggested that the 


term “official statement" be defined for 
purposes of the rule, since issuers may 
transmit a variety of documents to 
underv^^riters. The Board has adopted 
this suggestion. 

The DBA, Morgan Guaranty and the 
MFOA recommended that proposed rule 
G-32 provide that municipal securities 
professionals be permitted to attach dis¬ 
claimers to official statements furnished 
to customers. Such disclaimers would be 
to the effect that the municipal secu¬ 
rities professional is not responsible for 
the content of the official statement, and 
makes no representation as to its ac¬ 
curacy or completeness. The DBA and 
Morgan Guaranty expressed concern 
that as a result of the duty to send offi¬ 
cial statements to customers, municipal 
securities professionals may be deemed 
to have undertaken Increased respon¬ 
sibility for their completeness and ac¬ 
curacy. The proposed rule would not pre¬ 
clude the inclusion of a disclaimer pro¬ 
vision, but the Board expresses no 
opinion with respect to the legal validity 
or effect of such a provision. The pro¬ 
posed rule is not intended to increase the 
level of responsibility the municipal secu¬ 
rities professional may otherwise have for 
the information contained in the official 
statement; rather, the proposed rule is 
designed to assure that investors are pro¬ 
vided with copies of the official state¬ 
ment. or an abstract or summary there¬ 
of, if an official statement has been made 
available by the issuer. 

Several commentators suggested that 
the state of the law is uncertain con¬ 
cerning the right of a customer to cancel 
a transaction if the official statement 
contahis material adverse information of 
which the customer was previously un¬ 
aware. Tlie Board does not express an 
opinion on this matter, but notes that 
rescission has been required as a condi¬ 
tion to settlement of certain administra¬ 
tive proceedings conducted by the Com¬ 
mission. 

Several commentators questioned the 
rationale for making certain disclosure.'^ 
concerning underwriting arrangements. 
For example, the NASD and the NMSDA 
asserted that disclosure of the under¬ 
writing spread is not material to the in¬ 
vestment decision of a customer. The 
Board has omitted the requirement to 
disclose underwriting spread in a com¬ 
petitive sale, but not in a negotiated sale. 
In a competitive sale, the spread is ordi¬ 
narily set at a market rate to enable 
syndicates to bid successfully for new 
issues. The same assumptions cannot 
necessarily be made in a negotiated sale 
situation, where underw^riters ordinarily 
have greater latitude in establishing the 
rate of underwriting compensation. Dis¬ 
closure of compensation in these situa¬ 
tions may enable investors to assess tlie 
reasonableness of the compensation and 
whether unforeseen risk factors may be 
present. In some instances, such disclo¬ 
sure may result in reductions either in 
the price to the investor or. if the dis¬ 
closure is made in a presale context, in 
the terms of the negotiation with the 
issuer. 

The Board has adopted the suggestions 
of certain commentators that the re- 
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quired disclosures on offering price and 
underwriitng participations refer only 
to the “initial” offering price and par¬ 
ticipations. The Board believes this to be 
appropriate, because in both instances, 
the information may change during the 
course of the underwriting period. 

The NASD suggested that the Board 
adopt a more specific definition of “new 
issue municipal securities” than that 
contained in the exposure di-aft. The 
PSA suggested that the definition was 
inadequate because it did not take into 
account an Immediate sell-out and 
would create an unnecessary burden for 
municipal securities professionals who 
may not know whether an account has 
an unsold balance. The PSA suggested 
that the underwriting period be deemed 
to end at such time as the syndicate no 
longer retains an unsold balance of 
securities or at the end of the “when 
issued” period, whichever is longer. The 
Board has redefined the term “under¬ 
writing period” in rule G-11 to provide 
that it ends “at such time as the issuer 
delivers the securities to the S3mdicate.” 
The Board believes this definition will 
resolve the concerns expressed by the 
commentators. 

The DBA and Morgan Guaranty rec¬ 
ommended an exemption from the pro¬ 
posed rule for short-term Issues. The 
Board is of the view that the protections 
contemplated by the proposed rule are 
applicable to short-term issues, and 
therefore believes that an exemption 
would not be appropriate. 

Rule G-33 Advertisements of New 
Issues of Municipal Securities. In the 
Board’s March 16, 1977, exposui’e draft 
on rule G-11, relating to sales of new 
issue municipal securities during the un¬ 
derwriting period, the Board proposed, 
as part of draft rule G-llB, a provision 
addressing advertisements of new issue 
municipal securities. The Board subse¬ 
quently determined that this subject 
should more appropriately be included 
in the context of rules of fair practice. 

Proposed rule G-33 requires a syndi¬ 
cate member to make certain disclosures 
in advertisements of new issue securi¬ 
ties. The purpose of this provision is to 
impose, in effect, a “truth-in-advertis- 
ing” requirement on syndicates that ad¬ 
vertise the availability of securities to 
the general public. 

The PSA, Shearson, the Securities In¬ 
dustry Association and Wauterlek ob¬ 
jected to proposed rule G-33 when it was 
published in the March 16.1977, exposure 
draft of rule G-11. They suggested that 
the use of legends contemplated by the 
proposed rule would unnecessarily “clut¬ 
ter” the advertisements in question. 
These commentators also suggested that 
provision be made for excepting a “tomb¬ 
stone” advertisement that is clearly in¬ 
dicated to be only “for the record.” Copies 
of these letters are included in the pub¬ 
lic file of Commission File No. SR- 
MSRB-77-5. 

The Board believes that regulation of 
advertisements relating to new issue 
municipal securities is necessary to pre¬ 
vent false or misleading advertising con¬ 
cerning the availability of such securities. 
The legends set forth in the proposed 


rule are merely indicative of the type of 
statement that could be included to 
satisfy the proposed rule’s requirements. 
A legend clearly Indicating that the ad¬ 
vertisement is “for the record only” 
would also satisfy the provisions of the 
proposed rule imless there wexe an im¬ 
plication in the advertisement that the 
securities were currently available from 
the syndicate. 

Burden on Competition 

The Board is of the opinion that the 
proposed rule changes will not impose 
any burden on competition among bro¬ 
kers, dealers or mimicipal securities deal¬ 
ers not necessary or appropriate in fur¬ 
therance of the purposes of the Act. The 
proposed rules set forth standards of fair 
and ethical conduct in the municipal se¬ 
curities business for all securities 
professionals. 

On or before November 2, 1977, or 
within such longer period (i) as the Com¬ 
mission may designate up to 90 days of 
such date if it finds such longer period to 
be appropriate and publishes its reasons 
for so finding or (ii) as to which the 
above-mentioned self-regulatory orga¬ 
nization consents, the Commission will: 

(A) By order approve such proposed 
rule changes, or 

(B) Institute proceedings to deter¬ 
mine w^hether the proposed rule changes 
should be disapproved. 

Interested persons are invited to sub¬ 
mit written data, views and arguments 
concerning the foregoing. Persons desir¬ 
ing to make written submissions should 
file 6 copies thereof with the Secretary of 
the Commission, Securities and Ex¬ 
change Commission. Washington, D.C. 
20549. Copies of the filing with respect to 
the foregoing and of all written submis¬ 
sions will be available for inspection and 
copying in the Public Reference Room, 
1100 L Street NW., Washington, D.C. 
Copies of such filing will also be available 
for inspection and copying at the prin¬ 
cipal office of the above-mentioned self- 
regulatory organization. All submissions 
should refer to the file number refer¬ 
enced in the caption above and should 
be submitted on or before October 28, 
1977. 

For the Commission, by the Division of 
Market Regulation, pursuant to dele¬ 
gated authority. 

Shirley E. Hollis, 
Assistant Secretary. 

September 22, 1977. 

Text of Proposed Rule Changes 

Rule D-8. **Bank dealer.” The term 
“bank dealer” shall mean a municipal se¬ 
curities dealer which is a bank or a sepa¬ 
rately identifiable department or division 
of a bank as defined in rule G-1 of the 
Board. Except as otherwise specifically 
provided by rule of the Board, the activi¬ 
ties of a bank dealer subject to Board 
rules shall not include the fiduciary ac¬ 
tivities of the bank conducted pursuant 
to trust powers granted under state or 
federal law. (Italics indicate additions.) 

Rule D-9. ^Customer.” Except as other¬ 
wise specifically provided by rule of the 


Board, the term “customer” shall mean 
any person other than a broker, dealer, 
or municipal securities dealer acting in 
its capacity as such or the issuer of the 
securities which are the subject of the 
transaction in question. 

Rule D-10. **Discretionary account.” 
The term “discretionary account” shall 
mean the account of a customer carried 
or introduced by a broker, dealer, or mu¬ 
nicipal securities dealer with respect to 
which such broker, dealer, or municipal 
securities dealer is authorized to deter¬ 
mine what municipal securities will be 
purchased, sold or exchanged by or for 
the account. 

Rule D-11. ”Associated persons.” Un¬ 
less the context otherwise requires or a 
rule of the Board otherwise specifically 
provides, the terms “broker,” “dealer,” 
“municipal securities broker,” “munic¬ 
ipal securities dealer,” and “bank deal¬ 
er” shall refer to and include their re¬ 
spective associated persons. Unless 
otherwise specified, persons whose func¬ 
tions are solely clerical or ministerial 
shall not be considered associated per¬ 
sons for purposes of the Board’s i-ules. 

Rule G-13(d). Misrepresentations of 
Quotations. No municipal securities bro¬ 
ker or municipal securities dealer shall 
knowingly misrepresent a quotation re¬ 
lating to municipal securities made by 
any other broker, dealer, or municipal 
securities dealer. 

Rule G-17. Conduct of municipal 
securities business. In the conduct of its 
municipal securities business, each bro¬ 
ker, dealer, and municipal securities 
dealer shall deal fairly with all persons 
and shall not engage in any deceptive, 
dishonest, or unfair practice. 

Rule G-18. Execution of transac¬ 
tions. Each broker, dealer, and munic¬ 
ipal securities dealer, w'hen executing a 
transaction in municipal securities for 
or on behalf of a customer as agent, 
shall make a reasonable effort to obtain 
a price for the customer that is fair and 
reasonable in relation to prevailing 
market conditions. A municipal securi¬ 
ties broker or municipal securities deal¬ 
er acting as a “broker’s broker” shall be 
under the same obligation with respect 
to the execution of a transaction in mu¬ 
nicipal securities for or on behalf of a 
broker, dealer, or municipal securities 
dealer. For purposes of this rule, a mu¬ 
nicipal securities broker or municipal 
securities dealer acting as a “broker’s 
broker” shall mean a municipal securities 
broker or municipal securities dealer w'ho 
effects transactions for the account of 
other brokers, dealers and municipal se¬ 
curities dealers on a regular basis. 

Rule G-19. Suitability of recom¬ 
mendations and transactions, (a.) Cus¬ 
tomer information. No broker, dealer, 
or municipal secuiities dealer shall rec¬ 
ommend the purchase, sale, or exchange 
of a municipal security to a customer 
unless such broker, dealer, or municipal 
securities dealer, after reasonable 
inquiry. 

(1) Has reasonable grounds to believe 
that the recommendation is suitable for 
such customer on the basis of informa¬ 
tion furnislied by such customer con- 
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cerning the customer’s financial back¬ 
ground, tax status, and investment ob¬ 
jectives and any other similar infcwnia- 
tion concerning the customer known by 
such broker, dealer, or municipal secu¬ 
rities dealer, or 

(ii > Has no reasonable grounds to be¬ 
lieve that the recommendation is unsuit¬ 
able for such customer if all of such in¬ 
formation is not furnished or known. 

Notwithstanding the foregoing, if a 
broker, dealer or municipal securities 
dealer determines that a transaction in 
specific municipwil securities would not 
be suitable for a customer and so in- 
fonns such customer, such broker, dealer 
or municipal securities dealer may there¬ 
after respond to the customer’s requests 
for advice concerning sucli securities 
and may execute transactions in such se- 
cuilties at the direction of the customer. 

(b) Churning. No broker, dealer, or 
municipal securities dealer shall recom¬ 
mend transactions in municipal securi¬ 
ties to a customer, or effect such trans¬ 
actions or cause such transactions to be 
effected for a discretionary account, that 
are excessive in size or frequency in view 
of infoiTOation known to such broker, 
dealer, or municipal securities dealer 
concerning the customer’s financial back¬ 
ground, tax status, and investment ob¬ 
jectives. 

(c) Discretionary accounts. No broker, 
dealer, or municipal securities dealer 
shall effect a transaction in a municipal 
security or cause such transaction to be 
effected with or for a discretionary ac¬ 
count, imless the broker, dealer, or mu¬ 
nicipal securities dealer first determines 
that the transaction is suitable for the 
customer as set forth in paragraph <a) 
(i) of this rule or unless thet ransaction 
Is specifically authorized by the customer. 

Rule G-20. Gifts and gratuities, (a) 
Limitation on value. No municipal secu¬ 
rities broker or municipal securities 
dealer shall, directly or indi*ctly, give 
or permit to be given any thing or service 
of value, including gratuities, in excess 
of $100 per year to a person other than 
an employee or partner of such munici¬ 
pal securities broker or municipal securi¬ 
ties dealer, if such payments or services 
are in relation to the municipal securities 
activities of tlTe employer of the recipient 
of the payment or service. For purposes 
of this rule the term ‘‘employer” shall 
include a principal for whom the recipi¬ 
ent of a payment or service is actiiig as 
agent or representative. 

(b) Normal business dealings. Not¬ 
withstanding the foregoing, the provi¬ 
sions of section (a) of this rule shall not 
be deemed to prohibit occasional gifts of 
meals or tickets to theatrical, sporting, 
and other entertainments; the sponsor¬ 
ing of legitimate business functions that 
are recognized by the Internal Revenue 
Service as deductible business expenses; 
or gifts of reminder advertising: Pro¬ 
vided, That such gifts shall not be so fre¬ 
quent or so expensive as to raise a sug¬ 
gestion of conduct inconsistent with high 
standards of professional ethics in the 
municipal secuiities industry* 

(c> Compensation for services. Not¬ 
withstanding the foregoing, the provi¬ 


sions of section (a) of this rule shall not 
apply to contracts of employment with 
or to compensation for services rendered 
by another person; Provfidcd, That there 
is in existence prior to the time of em¬ 
ployment or before the services are ren¬ 
dered a WTitten agreement between the 
municipal securities broker or municipal 
securities dealer subject to this rule and 
the person who is to perform such serv¬ 
ices: And provided, further. That such 
agreement shall include the nature of the 
proposed seiwices, the amount of the pro¬ 
posed compensation, and the written 
consent of such person’s employer. 

Rule G-21. Professional advertising. 

(a) Professional advertising. No broker, 
dealer, or municipal securities dealer 
shall publish any advertisement or sim¬ 
ilar communication concerning the facil¬ 
ities. services, or skills with respect to 
municipal securities of such broker, 
dealer, or municipal securities dealer or 
of another broker, dealer, or municipal 
securities dealer, that is materially false 
or misleading, or cause such communica¬ 
tion to be published. 

(b) Approval by principal. Communi¬ 
cations concerning the facilities, serv¬ 
ices, or skills of a broker, dealer, or mu¬ 
nicipal securities dealer with respect to 
municipal securities must be approved in 
writing by a municipal securities prin¬ 
cipal or general securities principal prior 
to first use. Each broker, dealer, and mu¬ 
nicipal securities dealer shall make and 
keep current in a separate file records of 
all such communications. 

Rule G-22. Control relationships, (a) 
Control relationship. For purposes of this 
rule, a control relationship with respect 
to a municipal security shall be deemed 
to exist if a broker, dealer, or municipal 
securities dealer (or a bank or other 
person of which the broker, dealer, or 
municipal securities dealer is a depart¬ 
ment or division) controls, is controlled 
by. or is imder common control with the 
issuer of the security or a person other 
than the issuer who is obligated, directly 
or indirectly, with respect to debt serv¬ 
ice on the security. 

(b) Discretionary accounts. No broker, 
dealer, or municipal securities dealer 
shall effect a transaction in a municipal 
security with or for the discretionary 
account of a customer if such broker, 
dealer, or municipal securities dealer 
has a control relationship with respect 
to such security unless such transaction 
has been specifically authorized by such 
customer. 

(c) Disclosure. No broker, dealer, or 
municipal securities dealer shall effect 
a transaction in a municipal security 
with or for a customer if such broker, 
dealer, or municipal securities dealer 
has a control relationship with respect 
to the security unless, before entering 
into a contract with or for the customer 
for the purchase, sale, or exchange of 
such security, the broker, dealer, or 
municipal securities dealer discloses to 
the customer the nature of the control 
relationship, and If such disclosure is 
not made in writing, such disclosure 
must be supplemented by the sending of 
written disclosure concerning the con¬ 


trol relationship at or before the com¬ 
pletion of the transaction. 

Rule G-23. Activities of financial ad- 
visors, (a) Financial advisory relation¬ 
ship. For piuposes of this rule, a fi¬ 
nancial advisory relationship shall be 
deemed to exist when a broker, dealer, or 
municipal securities dealer renders or 
enters into an agreement to render fi¬ 
nancial advisory or consultant services to 
or on behalf of an issuer concerning a 
new issue of municipal securities for a 
fee or other compensation or in expec¬ 
tation of such compensation for the 
rendering of such services. 

(b) Basis of compensation. Each agree¬ 
ment entered into by a broker, dealer, or 
municipal securities dealer concerning a 
financial advisory relationship shall be 
evidenced in a writing entered into at 
or prior to the inception of the finan¬ 
cial advisory relationship (or promptly 
after the creation or selection of the 
issuer if the issuer does not exist or has 
not been determined at the time the 
relationship commences). Such writing 
shall set forth the basis for compensa¬ 
tion for the financial advisory services 
to be rendered. Including provisions re¬ 
lating to the deposit of funds with or the 
utilization of fiduciary or agency serv¬ 
ices offered by such broker, dealer, or 
municipal securities dealer or by a per¬ 
son controlling, controlled by. or under 
common control with such broker, 
dealer, or municipal securities dealer in 
connection with the rendering of such 
financial advisory services. 'The require¬ 
ment for a widting shall become effective 

on_[90 days after the 

date of approval of this rule by the 
Commission]. 

(c) Non-public information. No broker, 
dealer, or municipal securities dealer 
shall make use of material, non-public 
information obtained in the course of a 
financial advisory relationship with an 
issuer, in connection with the purchase, 
sale, or exchange of securities of such 
issuer, whether for the benefit of such 
broker, dealer, or municipal securities 
dealer, or any other person. 

(d) Underwriting activities. No broker, 
dealer, or municipal securities dealer that 
has a financial advisory relationship with 
respect to a new issue of municipal secu¬ 
rities shall: 

(i) If such issue is to be sold by the 
issuer on a negotiated basis, acquire as 
principal or participate in a syndicate 
or other similar account formed for the 
purpose of purchasing, directly or indi¬ 
rectly, from the issuer all or any portion 
of the issue, or arrange for such acqui¬ 
sition or participation by a person con¬ 
trolling, controlled by. or under com¬ 
mon control with such broker, dealer, or 
municipal securities dealer; or 

(ii) If such Issue is to be sold by the 
issuer at competitive bid, acquire as prin¬ 
cipal, or participate in a syndicate or 
o^er similar accoimt formed for the 
purpose of purchasing, directly or Indi¬ 
rectly. from the Issuer all or any portion 
of the issue imlees: 

(A) The writing referred to in section 
(b) above Includes the express written 
consent of the Issuer to such acquisition 
or participation, and 
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(B) All material information concern¬ 
ing the issue or the issuer thereof known 
to such broker, dealer, or munlciual secu¬ 
rities dealer as a result of the financial 
advisory relationship has been dissem¬ 
inated on a timely basis to other brokers, 
dealers, and municipal securities dealers 
reasonably expected to be interested in 
bidding for the Issue. 

The limitations set forth in paragraph 
(ii) of this section (d) shall also apply 
to any broker, dealer, or municipal secu¬ 
rities dealer controlling, controlled by. or 
under common control with the broker, 
dealer, or municipal securities dealer 
having a financial advisory relationship. 
This section (d) shall not apply to any 
issue of municipal securities having a 
final stated maturity of fewer than 366 
days, other than bond anticipation notes. 
The use of the term “indirectly’* in this 
section (d) shall not preclude a broker, 
dealer, or municipal securities dealer who 
has a financial advisory relationship 
with respect to a new issue of municipal 
securities from purchasing such secu¬ 
rities from a syndicate, either for its own 
trading account or for the account of 
customers, except to the extent that such 
purchase is made to contravene the pur¬ 
pose and Intent of this rule. 

(e) Disclosure to customers» If a 
broker, dealer, or municipal securities 
dealer acquires new issue municipal 
securities or participates in a syndicate 
or other account that acquires new issue 
mimlcipal securities in accordance with 
paragraph (d) (ii) of this rule, such 
broker, dealer, or municipal securities 
dealer shall disclose in writing, at or 
before the completion of the transaction, 
the existence of the financial advisory 
relationship to each customer who piu*- 
chases such securities from such broker, 
dealer, or municipal securities dealer. 

(f) Applicability of State or local law. 
Nothing contained in this rule shall be 
deemed to supersede any more restric¬ 
tive provision of state or local law appli¬ 
cable to the activities of financial ad¬ 
visors. 

(g) Non-applicability of rule to prior 
written agreements. This rule shall not 
apply to any written agreement entered 
into prior to September 20, 1977, but 
shall apply to any extension or renewal 
of any such agreement. 

Rule G-24. Use of ownership informa¬ 
tion obtained • in fiduciary or agency 
capacity. No broker, dealer, or municipal 
securities dealer having access to con¬ 
fidential, non-public information con¬ 
cerning the ownership of municipal 
securities that was obtained by such 
broker, dealer, or mimicipal seciulties 
dealer (or by a bank or other person of 
which the broker, dealer, or municipal 
securities dealer is a department or di¬ 
vision) in the course of acting in a fidu¬ 
ciary or agency capacity for an issuer of 
municipal securities or for another 
broker, dealer, or municipal securities 
dealer, including but not limited to act¬ 
ing as a paying agent, transfer agent, 
registrar, or indenture trustee for an 
issuer or as clearing agent, safekeeping 
agent, or correspondent of another 
broker, dealer, or municipal securities 
dealer, shall use such information for 
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the purpose of soliciting purchases, sales, 
or exchanges of municipal securities or 
otherwise make use of such information 
for financial gain except with the con¬ 
sent of such Issuer or such broker, dealer, 
or municipal securities dealer or the per¬ 
son on whose behalf the information was 
given. 

Rule G-25. Improper use of assets, (a) 
Improper use. No broker, dealer, or mu¬ 
nicipal securities dealer shall make im¬ 
proper use of municipal securities or 
funds held on behalf of another person. 

(b) Guaranties. No broker, dealer, or 
municipal securities dealer shall guar¬ 
antee or offer to guarantee a customer 
against loss in 

(1) An account carried or introduced 
by such broker, dealer, or municipal se¬ 
curities dealer in which mimlcipal se¬ 
curities are held or for which mimicipal 
securities are purchased, sold or ex¬ 
changed or 

(ii) A transaction in municipal secu¬ 
rities with or for a customer. 

Bona fide put options and repurchase 
agreements Issued in the ordinary course 
of business shall not be deemed to be 
guaranties against loss. 

(c) Sharing account. No broker, dealer, 
or municipal securities dealer shall share, 
directly or indirectly, in the profits or 
losses of: 

(i) An account of a customer carried 
or introduced by such broker, dealer, 
or municipal securities dealer in which 
municipal securities are held or for 
which municipal securities ai e purchased 
or sold or 

(ii) A transaction in municipal securi¬ 
ties with or for a customer. 

Nothing herein contained shall be con¬ 
strued to prohibit an associated person 
of a br(*er, dealer, or municipal securi¬ 
ties dealer from participating in his or 
her private capacity in an investment 
partnership or joint account: Provided, 
That such participation is solely in direct 
proportion to the financial contribution 
made by such person to the partnership 
or account. 

Rule G-26. Administration of discre¬ 
tionary and other accounts, (a) Account 
information. Each broker, dealer, and 
mimicipal securities dealer shall obtain 
at or before the completion of a trans¬ 
action in municipal securities with or 
for the account of a customer a record 
of the information required by rule G-8 

(a) (xi). _ 

(b) Discretionary account authoriza¬ 
tion. No broker, dealer, or municipal se¬ 
curities dealer shall effect a transaction 
in municipal securities with or for a dis¬ 
cretionary account except to the extent 
clearly permitted by the prior written 
authorization of the customer and ac¬ 
cepted in writing by a mimicipal secu¬ 
rities principal on behalf of the broker, 
dealer, or municipal securities dealer. 

(c) Review of transactions. A munic¬ 
ipal securities principal shall promptly 
review and approve in writing each 
transaction in municipal securities ef¬ 
fected with or for a discretionary ac¬ 
count introduced or carried by the 
broker, dealer, or municipal securities 
dealer, and shall review at regular and 
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frequent intervals all customer accounts 
introduced or carried by the broker, 
dealer or municipal securities dealer, in 
which transactions in municipal securi¬ 
ties are effected, in order to detect and 
prevent irregularities and abuses. 

Rule G-27. Supervision, (a) Obliga¬ 
tion to supervise. Each broker, dealer, 
and municipal securities dealer shall 
supervise the activities of its associated 
persons with respect to municipal se¬ 
curities and the conduct of its munici¬ 
pal securities business. 

(b) Designation of supervisors. Each 
municipal securities broker and munic¬ 
ipal securities dealer shall designate one 
or more municipal securities principals 
and financial and operations principals 
as responsible for supervising the activ¬ 
ities and business referred to in section 
(a) of this rule and for enforcing the 
supervisory procedures referred to in 
section (c) of this rule. Nothing con¬ 
tained in this rule shall require munic¬ 
ipal securities brokers and municipal 
securities dealers to designate or have 
associated with them a financial and 
operations principal unless required by 
rule G-3 of the Board. A financial and 
operations principal shall not be desig¬ 
nated to supervise non-financial activ¬ 
ities. 

(c) Written procedures. Each munic¬ 
ipal securities broker and municipal 
securities dealer shall establish, main¬ 
tain. and enforce written supervisory 
procedures adopted by the municipal 
securities broker or municipal securities 
dealer to assure compliance with the 
rules of the Board and applicable provi¬ 
sions of the Act and the rules and regula¬ 
tions thereunder. Such procedures shall 
provide, at a minimum, for 

(i) ^e designation of at least one duly 
qualified municipal securities principal 
as responsible for supervising the activ¬ 
ities with respect to municipal securities 
of the associated persons of the munic¬ 
ipal securities broker or municipal secu¬ 
rities dealer and at least one duly quali¬ 
fied municipal securities principal as 
responsible for supervising the activities 
with respect to municipal securities of 
each branch ofiBce or other location oi 
unit in which an associated person en¬ 
gages in any of the activities set forth in 
rule G-3 (a) (iU) of the Board; 

(ii) The prompt review and written 
approval by the designated municipal 
securities principal (or by a general se¬ 
curities principal if specifically author¬ 
ized by rule of the Board) of: 

(A) The opening of each customer 
account introduced or carried by the 
municipal securities broker or municipal 
securities dealer, in which transactions in 
municipal securities may be effected. 

(B) Each transaction in municipal se¬ 
curities. 

(C) The handling of all written cus¬ 
tomer complaints pertaining to transac¬ 
tions in municipal securities, 

(D) All correspondence pertaining to 
the solicitation or execution of transac¬ 
tions in municipal securities, and 

(E) Other matters required by rule 
of the Board to be reviewed or approved 
by a municipal securities principal or 
general securities principal; and 
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(iii) Hie regulsir and frequent exam¬ 
ination by the designated municipal se¬ 
curities principal of customer accounts 
Introduced or carried by the municipal 
securities broker or municipal securities 
dealer, in which transactions in mimici- 
pal securities are effected, in order to 
detect and prevent irregularities and 
abuses. 

No municipjJ WuitftieB broker or muni¬ 
cipal ^at maintains and 

enforces suiiavyisory procedures 

in accordiimttf‘w^4i rules of a regis¬ 
tered sec}^Ue^ aasicidsiiioxi, rule 15bl0-4 
under tbjfij etc rUl^s or regulations 
of an appjDCiiFiuate<>ef^ agency, to 
tlie extent applicable to such municipal 
securities brewer or municipal securities 
dealer, shall be required to adopt a sep¬ 
arate set of written supervisory proce¬ 
dures for the conduct of its municipal, 
securities business if the procedures es¬ 
tablished under such other rules or reg¬ 
ulations meet the requirements of sec¬ 
tion (c) of this rule. Nothing herein con¬ 
tained shall be construed to require the 
person designated as responsible for su¬ 
pervising the activities with respect to 
municipal securities of a branch office 
or other location or unit to be physically 
located at such branch office or other 
location or unit. 

Rule G-28. Transactions with em¬ 
ployees and partners of other municipal 
securities professionals, (a) Account in-- 
structions. No broker, dealer, or munici¬ 
pal securities dealer i^all open or main¬ 
tain an account in which transactions 
in municii>al securities may be effected 
for a customer who is employed by, or 
the partner of. anotlier municipal se¬ 
curities broker or municipal securities 
dealer, or for or on behalf of the spouse 
or minor child of such a person, unless 
such broker, dealer, or municipal se¬ 
curities dealer first obtains written au¬ 
thorization to op>en and maintain such 
account (which authorization may con¬ 
tain specified conditions with respect to 
transactions effected with or for the ac¬ 
count) from the municipal securities 
broker or municipal securities dealer 
by whom such person is employed or of 
whom such person is a partner. 

(b) Account transactions. No broker, 
dealer, or municipal securities dealer 
shall effect a transaction in municipal 
securities >iiith or for an account subject 
to section (a) of this rule unless such 
broker, dealer, or municipal securities 
dealer: 

(i) Sends simultaneously to the em¬ 
ploying municipal securities broker or 
municipal securities dealer a duplicate 
copy of each confirmation sent to the 
customer, and 

(ii > Acts in accordance with the condi¬ 
tions contained in the authorization re¬ 
quired by section (a). 

(c» Effectiveness. The requiiements of 
this rule shall become effective on 

_ 160 da.vs following 

tlie date of approval of the rule by the 
Commission!. 

Rule G-29. Availability of board rules. 
Each municipal securities broker and 
municipal securities dealer shall keep in 
each office in which any of the activities 


set forth in rule G-3(a) (iii) of the Board 
arc conducted, a copy of aH rules of the 
Board as from time to time in effect and 
shsdl make such rules available for 
examination by customers promptly 
upon request. The requirements of this 

rule shall become effective on_ 

_160 days following the date of 

approval of the rule by the Commission], 

Rule G-30. Prices and commissions. 
(a) Principal transactions. No broker, 
dealer, or municipal securities dealer 
shall pmehase municipal securities for 
its own account from a customer or sell 
municipal securities for its own account 
to a customer except at an aggregate 
price (including any mark-down or 
mark-up) that is fair and reasonable, 
taking into consideration all relevant 
factors, including the best judgment of 
the broker, dealer, or municipal securi¬ 
ties dealer as to the fair market value 
of the securities at the time of the trans¬ 
action and of any securities exchanged 
or traded in connection with the trans¬ 
action. the expense involved in effecting 
the transaction, the fact that the brewer, 
dealer, or municipal seciirities dealer is 
entitled to a profit, and the total dollar 
amount of the transaction. 

(b) Agency transactions. No broker, 
dealer, or municipal securities dealer 
shall purchase or sell municipal securi¬ 
ties as agent for a customer for a com¬ 
mission or service charge in excess of a 
fair and reasonable amount, taking into 
consideration all relevant factors, in¬ 
cluding the availability of the securities 
involved in the transaction, the expense 
of executing or filling the customer’s 
order, the value of the services rendered 
by the broker, dealer, or municipal 
securities dealer, and the amount of any 
other conxpensation received or to be re¬ 
ceived by the broker, dealer, or municipal 
securities dealer in comiection with the 
transaction. 

Rule G-31. Reciprocal dealings with 
municipal securities investment com¬ 
panies. No broker, dealer, or municipal 
securities dealer shall solicit transactions 
in municipal securities with or for the 
account of an investment company as 
defined in the Investment Company Act 
of 1940. as compensation or in return 
for sales by such broker, dealer, or 
municipal securities dealer of participa¬ 
tions, shares, or units in such investment 
company. 

Rule G-32. Disclosures in connection 
with new issues, (a) Disclosure Require¬ 
ments. No municipal securities broker or 
municipal securities dealer shall sell, 
whether as principal or agent, any new 
issue municipal securities to a customer 
unless, at or prior to sending a final 
written confirmation of the transaction 
to the customer indicating money 
amount due. such mimicipal securities 
broker or municipal securities dealer 
sends to the custom^: 

(i) A copy of the official statement in 
final form voluntarily furnished by or on 
behalf of the issuer (or an abstract or 
other summary of such statement which 
is prepared by such municipal securities 
broker or municipal securities dealer); 
and 


(ii) In connection with a negotiated 
sale of new issue municipal securities, the 
following information concerning the 
underwriting arrangements: 

(A) The underwriting spread; 

(B) The amount of any fee received 
by the municipal securities broker or 
municipal securities dealer as agent for 
the Issuer in the distribution of the secu¬ 
rities; 

(C) The initial offering price for each 
maturity in the issue tliat is offered or to 
be offered in whole or in part by the un- 
deraTiters; and 

<D) The respective names and initial 
participations of each member of the 
syndicate or account, or the availability 
of such information upwn written re¬ 
quest; or 

(iii) In connection with new issue 
municipal securities sold at competitive 
bid, the following information concern¬ 
ing underwriting arrangements: 

<A) The initial offering price for each 
maturity in the issue that is offered or to 
bo offered in whole or in part by Uie un- 
dei*writers: and 

(B) The resj^ective names and initial 
participations of each member of the new 
issue syndicate or account, if any, or the 
availability of such information upon 
VTitten request. 

In the event ati official,statement in 
final form is not liable at the time 
the final oonfirmation indicating money 
amount due is sent to a customer, an 
offleifj statement in preliminary form, 
if •any. shall be sent to the customer: 
Provided. That an official statement hi 
final form, or an abstract or summary 
thereof, must be sent to the ctistomer 
promptly after such official statement be¬ 
comes available to the municipal securi¬ 
ties broker or municipal securities dealer. 

(b> Definition of new issue municipal 
securities and official statement. For pur¬ 
poses of this rule, the following terms 
have the following meanings: 

(i) The term “new issue municipal se¬ 
curities” shall mean securities of an is¬ 
sue that are sold by a municipal securi¬ 
ties broker or municipal securities dealer 
to a customer during the underwriting 
period defined In rule G-11 of the Board, 
and 

(ii) The term “official statement” shall 
mean a document prepared by the issuer 
or its representatives setting fortli, 
among other matters. Information con¬ 
cerning the issuer and the proposed issue 
of securities. A notice of sale shall not 
be deemed to be an “official statement” 
for purposes of this rule. 

Rule G-^33. Advertisements of new is¬ 
sues of municipal securities. No syndicate 
or member thereof shall publish, directly 
or indirectly, any announcement or ad¬ 
vertisement for the general public re¬ 
garding the offering by the syndicate of 
a new issue of securities or any part 
thereof, if such securities were not avail¬ 
able from the syndicate at the end of the 
pre-sale period. For purposes of this 
rule, the end of the pre-sale period shall 
be deemed to be, in tlie C8ise of compet¬ 
itive sales, the time by which all bids 
for the purchase of securities must be 
submitted to an issuer and, in the case 


FEMRAL REGISTER, VOL. 42, NO. 188—WEDNESDAY. SEPTEMBER 28, 1977 






NOTICES 


49S69 


of negotiated sales, the time of execu¬ 
tion of a contract to purchase securities 
from an issuer. Notwithstanding the 
foregoing, an announcement or adver¬ 
tisement may be published with respect 
to such securities, if the announcement 
or advertisement indicates clearly, with 
respect to the new issue or each matur¬ 
ity to which applicable, that none of such 
securities are offered by, or available 
from, the ssmdicate or, in the event that 
the offering price or yield determined 
by the syndicate is shown in the an¬ 
nouncement or advertisement, that none 
of such securities are available from the 
syndicate at such price or yield. A state¬ 
ment, in a footnote or otherwise, to the 
following effect will be deemed to satisfy 
the requirements of this rule: 

(1) If no price or yield is shown, the 
statement “Not offered [or reoffered] by 
the syndicate”; or 

(ID If price or yield Is shown, the fol¬ 
lowing statement: “This maturity [or Is¬ 
sue] is not available from the syndicate. 
Securities of this maturity [or issue] 
may or may not be avallahle from syndi¬ 
cate members or others at the price or 
yield Indicated.” 

Each announcement or advertisement 
shall also indicate, if applicable, that the 
securities shown as available from the 
syndicate may no longer be available 
from the syndicate at the time of pub¬ 
lication or may be available from the 
syndicate at a price or yield different 
from that shown in the annoimcement 
or advertisement. 

[FR Doc.77-28353 Piled 9-27-77;8:45 am] 


[4710- ] 

DEPARTMENT OF STATE 

UNITED STATES SINAI SUPPORT 
MISSION 

[Delegation of Authority 4] 

ASSOCIATE DIRECTOR. PLANS AND 
OPERATIONS 

Revocation of Delegation of Authority 4 

Pursuant to the authority vested in 
me by Executive Order 11896, Issued Jan¬ 
uary 13,1976,1 hereby revoke Delegation 
of Authority 4, dated September 14, 
1976, and published in the Federal Reg¬ 
ister on September 20, 1976. page 40574. 

This revocation Is effective immedi¬ 
ately. 

Dated: September 16, 1977. 

C. William Kontos, 
Director, United States 
Sinai Support Mission, 
[PR Doc. 77-28407 Filed 9-27-77;8:46 am) 


[4710- ] 

[Delegation of Authority 4) , 

EXECUTIVE ASSISTANT 

Delegation of Authority To Authorize 
Expenditures 

Pursuant to tlie authority vested in 
me by Executive Order 118963, Issued 
January 13, 1976. I hereby delegate the 
following functions and authorities to 


the Executive Assistant, United States 
Sinai Support Mission: Approve and 
authorize expenditures for all activities 
connected with the U.S. Sinai Support 
Mission up to a limit of $75,000. 

The functions and authorities dele¬ 
gated herein may not be redelegated. 

This delegation of authority is effec¬ 
tive immediately. 

Dated: September 16,1977. 

C. William Kontos, 
Director, 

U.S. Sinai Support Mission. 

[FR Doc.77-28406 Filed 9-27-77;8:45 am] 


[4910-06] 

DEPARTMENT OF 
TRANSPORTATION 

Federal Railroad Administration 
PETITIONS FOR WAIVER OF FREIGHT CAR 

SAFETY STANDARDS 

As i^uired by 45 U.S.C. 431(c), notice 
Is hereby given that eight private car 
owners have submitted waiver petitions 
to the Federal Railroad Administration 
(FRA). Each petition requests that the 
owner or private car company be granted 
a waiver of compliance with certain 
safety standards contained in the FRA 
Freight Car Safety Standards (49 CFR 
Part 215). 

FRA issued the initial provisions gov¬ 
erning freight cars on July 11, 1974 (39 
FR 25498), and most recently amended 
the provisions on October 6, 1976 (41 
FR 44043). Each of the owners or pri¬ 
vate car companies, which are identified 
below are generally seeking a waiver of 
compliance with specific provisions of the 
standards on a temporary basis. A brief 
description of the particular facts in¬ 
volved in each request as well as the par¬ 
ticular regulatory provision is identified 
below. 

Interested persons are invited to par¬ 
ticipate in these proceedings by sub¬ 
mitting written comments or views. The 
FRA has not scheduled an opportunity 
for oral comment since the facts do not 
appear to warrant it. However, the FRA 
will provide an opportunity for oral com¬ 
ment if requested to do so by any inter¬ 
ested party. Such requests must be in 
writing and must be submitted to the 
FRA before October 12,1977. 

All communications concerning these 
proceedings should identify the appro¬ 
priate Docket Number (e.g. FRA Waiver 
Petition Docket Number RSFC-76-3) 
and must be submitted in triplicate to the 
Docket Clerk. Office of the Chief Coimsel, 
Federal Railroad Administration, Nassif 
BuUding, 400 Seventh Street SW., Wash¬ 
ington, D.C. 20590. Commuications re¬ 
ceived before October 31. 1977. will be 
considered by the FRA before final ac¬ 
tion is taken. Comments received after 
that date will be considered as far as 
practicable. All comments received will 
be available for examination, both before 
and after the closing date for comments, 
during regular business hours in Room 
5101, Nassif Building, 400 Seventh Street 
SW., Washington, D.C. 20590. 


(Waiver Petition Docket RSPC-76-31 
Detroit Edison 

The Detroit Edison Co. (Detroit Edi¬ 
son) seeks a waiver of compliance with 
the provisions of section 215.25 which re¬ 
quires that all freight cars be given their 
initial periodic inspection no later than 
December 31, 1978, unless the car was 
recently constructed or reconditioned. 
Detroit Edison, a public utility providing 
electric power to portions of the State of 
Michigan, currently has approximately 
1,700 open top hopper cars for which this 
waiver is sought. 

The open top hoppers are used in unit 
coal train service to provide fuel for 
the Detroit Edison operating plants. 
These hopper cars were acquired under 
lease arrangements and, depending on 
the location at which the cars are load¬ 
ed, travel between a minimum of 242 
miles and 1,029 miles from the mine to 
the generating plant. 

Detroit Edison seeks a waiver of com¬ 
pliance with the provisions of § 215.25 to 
the extent that it be allowed imtil De¬ 
cember 31, 1980, to complete the initial 
periodic inspection of Its fieet of hopper 
cars. In support of this request Detroit 
Edison states it has encountered difficul¬ 
ties in obtaining qualified inspections of 
its cai*s. This inability to have large 
numbers of its cars inspected by private 
car sliops has prevented an even work 
flow. Detroit Edison indicates that com¬ 
pliance could cause a dramatic loss In 
fuel delivery capability. 

Detroit Edison also seeks a further 
permanent waiver of compliance with 
the provisions of § 215.25. A portion of 
this section also requires that any rail¬ 
road freight car, which is classified as a 
high utilization car, must be given a 
periodic inspection every twelve months 
unless the car was constructed or recon¬ 
ditioned during the preceding twelve 
months. All of the hopper cars leased by 
Detroit Edison are classified as high 
utilization cars since they are used in 
unit train service. Detroit Edison seeks 
a waiver of compliance with the section 
to the extent that it be allowed to oper¬ 
ate these hopper cars for periocis of up 
to twenty-four months between periodic 
inspections unless the car recently has 
been built or reconditioned in which 
event a forty-eight month interval 
would be permitted before a periodic in¬ 
spection was required. 

Detroit Edison has pot provided any 
safety related data concerning this 
equipment. However. Detroit Edison 
urges that granting the requested waiver 
will be consistent with the intent of the 
standards. 

[Waiver Petition Docket RSFC-76-4] 

Merchants Dispatch Transportation 
Co. 

The Merchants Dispatch Transporta¬ 
tion Co. (MDT) seeks a temporary 
waiver of compliance with the provisions 
of section 215.25 which requires that all 
freight cars be given their initial peri¬ 
odic inspection no later than December 
31,1978, unless the car was recently con¬ 
structed or reconditioned. ^IDT, which 
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owns and maintains a fleet of approxi¬ 
mately 4,000 freight cars, requests that 
the waiver be applicable only to some of 
its refrigerator cars. 

MDT indicates that it currently owns 
approximately 2,300 refrigerator cars 
that were designed for ice bunkers. These 
cars bear MDT reporting marks in the 
series between 9017 and 14099 and NRC 
reporting marks in the series between 
16003 and 20099. 

MDT states these cars fall* into two 
categories in terms of their construction 
dates. Roughly, one-half of the cars 
were built between 1956 and 1958 and 
the other half were built at various times 
prior to 1956. MDT Intends to retire all 
of cars built prior to 1956. MDT antici¬ 
pates that these cars will be retired be¬ 
fore December 31, 1978. The more re¬ 
cently built cars would then be sched¬ 
uled for retirement. MDT anticii>ates 
these cars will be retired by December 
31, 1979. 

Based on this early scheduled retire¬ 
ment, MDT seeks the waiver of compli¬ 
ance with the Initial periodic inspection 
requirement imtil December 31, 1979. 
MDT also seeks a limited waiver of com¬ 
pliance with the Safety Appliance 
Standards (49 CTR Part 231). 

MDT seeks a limited waiver of com¬ 
pliance with the provisions section 231J28 
(e) and section 231.28(e) (2) which pre¬ 
scribe the location of ladders and hand¬ 
holds on the ssune refrigerator cars pre¬ 
viously identified. MDT indicates that 
the existence and use of the ice bunkers 
requires the presence of service person¬ 
nel on the roof of these cars. Removal of 
the existing leaders and installation of 
new handholds as required by the reg¬ 
ulation would present a safety hazard 
since personnel on top of the car would 
have difficulty exiting from the car with¬ 
out the ladders. MDT notes that the 
repid retirement of these cars will elimi¬ 
nate any long term danger and seeks 
this waiver of compliance until the cars 
are retired and in no event later than 
December 31,1979. 

MDT, in seeking this waiver, has not 
provided the FRA with any Safety re¬ 
lated data concerning this equipment 
which would indicate the accident rec¬ 
ord associated with the utilization of 
these cars. 

(Waiver Petition Docket RSPC-76-51 
Walter Haffner Co. 

Tlie Walter Haffner Co. (WHO seeks 
a waiver of compliance with the provi¬ 
sions of section 215.25 which requires 
that all freight cars be given their initial 
periodic inspection no later than Decem¬ 
ber 31. 1978, unless the car was recently 
constructed or reconditioned. WHC,’ 
which owns and maintains a fleet of 174 
tank cars, seeks a waiver to the extent 
that it be allowed until December 31. 
1990, to complete the Initial inspection 
of its fleet of tank cars. 

The tank cars for which the waiver 
Is sought, bear WHC reporting marks 
in the series between 803 and 20030. The 
cars vary in age and the initial construc¬ 
tion dates for the cars ranges between 
1940 and 1969. A total of 112 cars fit in 


the 1940 to 1957 range and the remain¬ 
ing 62 cars were built between 1958 and 
1969. 

WHC notes that its cars are only used 
to transport vegetable oils and liquids 
from pine trees and the cars have per¬ 
formed well In this service. WHC states 
that its equipment has never been the 
cause of accident. WHC indicates that 
it extensively shops and repairs its cars 
on a six year basis and that this good 
safety record reflects the quality of its 
maintenance practices. WHC also notes 
that it has not been able yet to obtain 
periodic inspection of its equipment. 

(Waiver Petition Docket RSPC-76-6( 

ACF Industries 

The ACF Industries, Inc. (ACP), seeks 
a temporary waiver of compliance with 
the provisions of section 215.25 which re¬ 
quires that all freight cars be given their 
Initial periodic Inspection no later than 
December 31, 1978, unless the car was 
recently constructed or reconditioned. 
ACF. through its component the Ship¬ 
pers Car Line Division, owns a fleet of 
approximately 36,000 tanks and hopper 
cars and requests that this waiver be ai>- 
plicable only to a portion of its fleet of 
cars. 

ACF, which furnishes railroad cars to 
industrial companies, indicates that its 
current fleet Includes approximately 14,- 
000 hopper cars and 12,000 tank cars for 
which ACF has the maintenance and in¬ 
spection responsibility. These cars gen¬ 
erally bear SHPX or ACPX reporting 
marks although a number of the cars 
bear different reporting marks. 

ACP seeks a waiver of compliance to 
the extent that it be allowed until De¬ 
cember 31, 1980, to cMnplete the initial 
inspection of this segment of its fleet of 
hoppers and a portion of its fleet of tank 
cars. ACP indicates that all of its cars 
used to transport hazardous commodi¬ 
ties in the category of “Flammable Gas,'’ 
“Poison A,” or “Class A Explosives” will 
be given periodic inspections within the 
time period prescribed by the regulation. 
Consequently, ACF indicates this waiver 
would permit it to delay the inspection 
of roughly 15,000 freight cars bej^ond the 
current time deadline. 

In supi>ort of its request ACF notes the 
problems that have delayed initiation of 
tlie periodic inspection program for 
freight cars that are owned by com¬ 
panies other than railroads. ACF also 
has provided statistical information, 
taken from available accident data, 
which indicates that ACP equipment 
generally experiences a better safety 
record than the overall national fleet of 
freight cars. 

[Waiver Petition Docket RSFC-76-71 

General American Transportation 

The General American Transportation 
Corp. (GATX) seeks a temporary waiver 
of compliance with the provisions of sec¬ 
tion 215.25 which requires that freight 
cars be given their initial periodic in¬ 
spection no later than December 31, 
1978, unless the car was recently con¬ 
structed or reconditioned. GATX owns 
and maintains a fleet of approximately 


62,000 freight cars for which this waiver 
is sought. 

GATX, which furnishes railroad cars 
to industrial companies. Indicates that 
its current fleet Includes approximately 
52,000 tank cars, 7,000 cover hopper cars, 
and 3.000 box cars or other specialty 
freight cars. These cars generally bear 
GATX reporting marks in the series be¬ 
tween 1 and 99999. 

GATX seeks a waiver of compliance to 
the extent that it be allowed until De¬ 
cember 31, 1980, to complete the initial 
inspection of its fleet of freight cars. 
GATX indicates that it will be unable 
to complete the initial inspection of an 
unspecified number of its freight cars. 
GATX indicates this waiver is not being 
sought for any car that would be used 
to transport hazardous materials signed 
to the classes of “Poison A,” “Class A 
Explosives,” or “Flammable Gas.” Any 
freight car used to transport such com¬ 
modities will be given their initial peri¬ 
odic inspection within the period pre¬ 
scribed by the regulation. 

In support of its request for a waiver 
GATX notes a niunber of problems that 
it believes have served to delay initia¬ 
tion of the periodic inspection program 
for freight cars that are owned by com¬ 
panies other than railroads. GATX has 
also presented extensive statistical in¬ 
formation. This data, which was taken 
from a variety of sources including 
available accident Information, indi¬ 
cates that GATX equipment has pro¬ 
duced a better safety record than the 
overall national fleet of freight cars. 

(Waiver Petition Docket RSFC-76-81 
North American Car Corp. 

The North American Car Corp. 
(NAC) seeks a temporary waiver of 
compliance with the provisions of sec¬ 
tion 215.25 which requires that all 
freight cars be given their initlEd pe¬ 
riodic inspection no later than Decem¬ 
ber 31, 1978, unless the car was recently 
constructed or reconditioned. NAC. 
which owns a fleet of approximately 
39,000 freight cars, requests that this 
waiver be applicable only to a portion 
of its fleet of cars. 

NAC, w’hlch furnishes railroad cars to 
industrial companies, indicates that its 
current fleet includes approximately 
17,000 covered hoppers, 14,600 tank 
cars, 3.000 refrigerator cars, 2,600 flat 
cars, and 800 assorted freight cars. 
These cars generally bear NATX re¬ 
porting in assorted series numbers. 

NAC seeks a waiver of compliance to 
the extent that it be allowed until De¬ 
cember 31, 1980. to complete the initial 
inspection of a portion of its fleet of 
freight cars. NAC indicates that under 
its current leasing arrangement's NAC 
is responsible for maintaining roughly 
23,500 of the cars in its fleet and that 
it will be unable to complete the periodic 
inspection of an unspecified number of 
these cars. In requesting this waiver 
NAC notes that the waiver is not being 
sought for any car that would be used 
to transport hazardous materials as¬ 
signed to the hazard class of “Poison 
A,” “Class A Explosives.” or “Flamma- 


FEOERAL REGISTER, VOL. 42. NO 188—WEDNESDAY, SEPTEMBER 28, 1977 



NOTICES 


49871 


ble Gas.” Any freight cars owned by 
MAC and used to transport such com¬ 
modities with their Initial periodic In¬ 
spection within the period prescri^ by 
the regulation. Furthermore, NAC will 
complete the periodic Inspection of its 
refrigerator cars and box cars withm 
the prescribed period. 

In support of its request for a waiver 
NAC notes a number of the problems 
Uiat it believes have served to delay 
initiation of the period inspection pro¬ 
gram for freight cars that are owned 
by companies other than railroads. NAC 
has also presented statistical data which 
NAC believes Indicates that this CQUip- 
ment, for which the waiver is sought, 
has produced a better safety record 
than the overall national fleet of freight 
cars. 

(Waiver Petition Docket RSFC-76-91 
PULLMAN Leasing Co. 


The Pullman Leasing Co. (PLC) seeks 
a temporary waiver of compliance with 
the provisions of section 215.25 which re¬ 
quires that all freight cars be given their 
initial periodic inspection no later than 
December 31, 1978, unless the car was 
recently constructed or reconditioned. 
PLC, which owns and maintains a fleet 
of approximately 15,000 freight cars, re¬ 
quests that this waiver be applicable only 
to a portion of its fleet of cars. 

PLC, which furnishes railroad cars to 
industrial companies, indicates that its 
current fleet includes approximately 
12,500 covered hoppers, 2,000 tank cars, 
and 500 box cars. These cars generally 
bear either TLDX or TLCX reporting 
marks in assorted series numbers. 

PLC seeks a waiver of compliance to 
the extent that it be allowed until 
December 31. 1980. to complete the ini¬ 
tial inspection of a portion of its fleet of 
freight cars. PLC indicates that it will 
be unable to complete the initial inspec¬ 
tion of approximately 3,000 of the freight 
cars in its fleet. In requesting this waiver 
for a portion of its fleet PLC notes the 
waiver is not being sought for any car 
that would be used to transport hazard¬ 
ous materials assigned to the hazard 
classes of ‘‘Poison A,*' “Class A Explo¬ 
sives,” or “Flammable Gas.” Any freight 
cars o\v'ned by PLC and used to transport 
such commodities will be given their ini¬ 
tial periodic inspection within the period 
prescribed by the regulation. 

In support of its request for a waiver 
PLC notes a number of the problems that 
it believes have served to delay initiation 
of the periodic inspection program for 
freight cars that are owned by companies 
other than railroads. PLC has also pre¬ 
sented statistical data which PLC be¬ 
lieves indicates that the PLC equipment 
for which the waiver is sought has pro¬ 
duced a better safety record than the 
overall national fleet of freight cars. 


(Waiver Petition Docket RSFC-76-101 


Union Tank Car Co. 

The Union Tank Car Co. (UTC) seeks 
a temporary waiver of compliance with 
the provisions of section 215.25 which 
requires that all freight cars be given 
their initial periodic inspection no later 


than December 31, 1978, unless the car 
was recently constructed or recondi¬ 
tioned. UTC, which owns and maintains 
a fleet of approximately 35,000 freight 
cars, requests that this waiver be ap¬ 
plicable only to a portion of its fleet of 
cars. 

UTC, which furnishes railroad cars to 
industrial companies, indicates that its 
current fleet includes approximately 
33,600 tank cars, 1,200 covered hopper 
cars, and 200 miscellaneous freight cars. 
These cars generally bear UTCX or 
UTLX reporting marks in assorted series 
numbers. 

UTC seeks a waiver of compliance to 
the extent that it be allowed until De¬ 
cember 31, 1980, to complete the initial 
periodic inspection of a portion of its 
fleet of freight cars. UTC indicates that 
it will be unable to complete the initial 
inspection of an unspecified number of 
its freight cars. It requesting the waiver 
UTC notes that the waiver is not being 
sought for any car that would be classi¬ 
fied as a “high utilization” car under the 
regulations or any car that would be 
used to transport hazardous materials 
assigned to the hazard class of “Poison 
A,” “Class A Explosives,” or “Flammable 
Gas.” Any cars used to transport such 
commodities will be given their initial 
periodic inspection within the period 
prescribed by the regulation. UTC notes 
that this means some 4,100 tank cars 
and 500 high utilization cars will be in¬ 
spected within tlie prescribed period. 

In support of its request for a waiver 
UTC notes a number of the problems 
that it believes have served to delay ini¬ 
tiation of the periodic inspection pro¬ 
gram for freight cars that are owned by 
companies other than railroads. UTC 
has also presented statistical data which 
UTC believes indicates that the UTC 
equipment for which the waiver is sought 
has produced a better safety record than 
the overall national fleet of freight cars. 

(Section 202 of the Federal Railroad Safety 
Act of 1970 (45 UJS.C. 431), as amended by 
sec. 5(b) of the Federal Railroad Authoriza¬ 
tion Act of 1976, Pub. L. 94-348, 90 Stat. 817, 
July 8, 1976; $ 1.49(n) of the regulations of 
the Office of the Secretary. 49 CFR 1.49(n).) 

Issued in Washington, D.C., on Sep¬ 
tember 22,1977. 

Donald W. Bennett, 
Chairman, 

Railroad Safety Board, 

|FR Doc.77-28566 Filed 9-27-77:8:45 am) 

[4810-22] 

DEPARTMENT OF THE TREASURY 

Customs Service 

IRON OR STEEL CHAIN FROM JAPAN 

Receipt of Countervailing Duty Petition and 
Initiation of Investigation 

AGENCY: U.S. Customs Service, Treas¬ 
ury Department. 

ACTION: Initiation of countervailing 
duty investigation. 

SUMMARY: This notice is to advise the 
public that a satisfactory petition has 
been received and that a countervailing 


duty investigation has been started for 
the pui’pose of determining whether or 
not benefits are paid by the Government 
of Japan to manufacturers/exporters of 
iron or steel chain which constitute the 
payment of a bounty or grant within the 
meaning of the U.S. countervailing duty 
law. A preliminary determination will 
be made not later than February 1. 1978, 
and a final determination not later than 
August 1, 1978. 

EFFECTIVE DATE: On August 1. 1977, 
this investigation was initiated. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

David R. Chapman, Operations Offi¬ 
cer, U.S. Customs Service, Office of Op¬ 
erations, Duty Assessment Division. 
Technical Branch, 1301 Constitution 
Avenue NW.. Washingrton, D.C. 20229 
(202-566-5492). 

SUPPLEMENTARY INFORMATION: 
A petition in satisfactory form was re¬ 
ceived on August 1, 1977, alleging that 
benefits conferred by the Government of 
Japan upon the manufacture, produc¬ 
tion or exportation of iron or steel chain 
from Japan constitute the payment or 
bestowal of a bounty or grant within the 
meaning of section 303, Tariff Act of 
1930, as amended (19 U.S.C. 1303). 

The merchandise specified in the pe¬ 
tition is described as chain or chains of 
iron or steel, the links of which are of 
stock essentially round in cross section 
and parts thereof. Chain so described is 
classified under items 652.24, 652.27, 
652.30, 652.33 and 652.35 of the Tariff 
Schedules of the United States iTSUS). 

Pursuant to section 303(a)(4) Tariff 
Act of 1930, as amended (19 U.S.C. 1303 
^a)(4)), the Secretary of the Treasury 
is required to issue a preliminary de¬ 
termination as to whether or not any 
bounty or grant is being paid or bestowed 
within the meaning of that statute 
within 6 months of receipt, in satisfac¬ 
tory form, or a petition alleging the pay¬ 
ment or bestowal of a bounty or grant. A 
final determination must be issued 
within 12 months of the receipt nf cnrh 
petition. 

Therefore, a preliminary determina¬ 
tion on this petition will be made no 
later than February 1, 1978, as to 
whether or not the alleged payments or 
bestowals conferred by the Government 
of Japan upon the manufacture, produc¬ 
tion or exportation of the merchandise 
described above constitute a bounty or 
grant within the meaning of section 303, 
Tariff Act of 1930. as amended. A final 
determination will be Issued no later 
than August 1. 1978. 

This notice is published pursuant to 
section 303(a)(3) of the Tariff Act of 
1930, as amended (19 U.S.C. 1303ta) 
<3)>. and S 159.47(c), Customs Regula¬ 
tions (19 CFR 159.47(c) >. 

Approved: September 22, 1977. 

G. R. Dickerson, 

Acting Commissioner of Customs. 

Robert H. Mundheim, 

General Counsel. 

(FR Doc.77-28202 Filed 9-27-77:8:45 am) 
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[4810-] 

Office of the Secretary 

LARGE POWER TRANSFORMERS FROM 
SWEDEN 

Notice of Termination of Antidumping 
Investigation 

AGENCY: United States Treasury De¬ 
partment. 

ACTION: Termination of Antidumping 
Investigation. 

SUMMARY: This notice is to advise the 
public that an Investigation conducted 
under the Antidumping Act, 1921, as 
amended, which was discontinued on 
January 21, 1972 with respect to large 
power transformers from Sweden, is be¬ 
ing terminated. Analysis made by the 
Customs Service subsequent to the dis¬ 
continuance of this investigation has re¬ 
vealed tiiat the price, assurances made at 
the time the investigation was discon¬ 
tinued have been honored. Interested 
persons have previously been Invited to 
comment on this action. 

EFFECTIVE DATE: September 28, 1977. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

David P. Mheller, Duty Assessment Di¬ 
vision, Xtaited Sta4»s Customs Service, 
1301 ConMiltuVi'ciii Avenue, NW., Wash- 
ingtopDfe D.C. 20229^ telephone 202-566- 
54921 

BXJPPlJmJSxhmX information: a 
••N otice of Tentative Termination of An¬ 
tidumping Investigation" with respect to 
large power transformers from Sweden 
was published in the Federal Register of 
August 2, 1976 (41 FR 32248). 

The above-mentioned notice set forth 
the reasons for the proposed termination 
and interested persons were afforded an 
opportunity to make written submissions 
or request the opportunity to present oral 
views in connection therewith. 

As a result of the publication of the 
notice, written views were received. Hav¬ 
ing analyzed these views. I hereby deter¬ 
mine that for the reasons stated in the 
“Notice of Tentative Termination of An¬ 
tidumping Investigation." a termination 
of the investigation of large power trans¬ 
formers from Sweden is warranted. 

Accordingly, the antidumping investi¬ 
gation with respect to large power trans¬ 
formers from Sweden Is hereby termi¬ 
nated. pursuant to section 155.33(h), 
Custom Regulations (19 CFR 155.33(h)). 

This notice Is published pursuant to 
section 155.33(h) of the Chistoms Regula¬ 
tions (19 CFR 155.33(h)). 

Robert H. Mundheim, 
General Counsel of the Treasury, 

September 23, 1977. 

[PR Doc.77-28367 PUed 9-27-77;8:45 am] 

[4810-] 

PHOTO ALBUMS FROM CANADA 

Notice of Termination of Antidumping 
Investigation 

AGENCY: United States Treasury De¬ 
partment 


NOTICES 

ACTION: Termination of Antidumping 
Investigation 

SUMMARY: This notice is to advise the 
public that an investigation conducted 
under the Antidumping Act. 1921, as 
amended, which was discontinued on 
June 14, 1974 with respect to photo al¬ 
bums from Canada, is being terminated. 
Analysis made by the Chistoms Service 
subsequent to the discontinuance of this 
investigation has revealed that the price 
assurances made at the time the investi¬ 
gation was discontinued have been 
honored. Interested persons have pre¬ 
viously been invited to comment on this 
action. 

EFFECTIVE DATE: September 28. 1977. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Vincent P. Kane, Duty Assessment Di¬ 
vision, United States Customs Service, 
1301 Constitution Avenue, NW.. Wash¬ 
ington, D.C. 20229, telephone 202-566- 
5492. 

SUPPLEMENTARY INFORMATION: 
A "Notice of Tentative Termination of 
Antidumping Investigation" with respect 
to photo albums from Canada was pub¬ 
lished in the Federal Register of April 
19.1977 (42 FR 20357). 

The above-mentioned notice set forth 
the reasons for the proposed termination 
and interested persons were afforded an 
opportunity to make written submissions 
or request the opportunity to present 
oral views in connection therewith. 

No written views or requests for the 
opportunity to present oral views having 
been received, I hereby determine that 
for the reasons stated in the "Notice of 
Tentative Termination of Antidumping 
Investigation," a termination of the in¬ 
vestigation of photo albums from Can¬ 
ada is warranted. 

Accordingly, the antidumping inves¬ 
tigation with respect to photo albums 
from Canada is hereby terminated, pur¬ 
suant to section 155.33(h), Customs Reg¬ 
ulations (19 CFR 155.33(h)). 

This notice is published pursuant to 
section 153.33(h) of the Customs Reg¬ 
ulations (19 CFR 153.33(h)). 

September 22, 1977. 

Robert H. Mundheim, 
General Counsel of the Treasury, 
(FR Doc.77-28366 Piled 9-27-77:8:46 am] 


[4810-] 

UNITED STATES AND JAMAICA TO 
DISCUSS INCOME TAX TREATY 

The Treasury Department announced 
today that representatives of the United 
States and Jamaica have recently con¬ 
cluded exploratory talks in Washington 
with a view to determining whether a 
basis exists for resuming negotiations on 
a new Income tax treaty between the two 
countries. On the basis of these talks, it 
is expected that negotiations will resume 
in Jamaica early in 1978. 

The income tax treaty between the 
United States and the United Kingdom 
was extended to Jamaica in 1958, and re¬ 


mains in force today. The proposed new 
treaty would replace this extended U.K. 
treaty. 

The proposed treaty is intended to 
prevent double taxation and to facilitate 
trade and investment betweent the tw'o 
coimtries. It will be concerned with the 
tax treatment of income of individuals 
and companies from business, invest¬ 
ment, and personal services, and with 
procedures for administering the pro¬ 
visions of the treaty. 

The 1977 "model" income tax treaty 
developed by the Organization for Eco¬ 
nomic Cooperation and Development will 
be taken into account along with recent 
U.S. treaties with other countries, such 
as the treaties with Korea and The Phil¬ 
ippines which are currently p)ending be¬ 
fore tlie Senate Foreign Relations Com¬ 
mittee. Attention is also called to the 
current United States "model" income 
tax treaty, the text of which was released 
by Januaiyr 20. 1978, to Dr. Laurence N. 
1977. 

The Treasury invites persons wishing 
to comment concerning the proposed 
treaty to send their comments in writing 
by January 20, 1978, to Dr. Laurence N. 
Woodworth, Assistant Secretary of the 
Treasury, U.S. Treasury Department, 
Waslilngton, D.C. 20220. 

H. David Rosenbloom, 

Special Assistant to the Deputy 
Assistant Secretary for Tax 
Policy. 

(FR Doc.77-28368 Piled 9-27-77:8:46 am] 

[7035-01 ] 

INTERSTATE COMMERCE 
COMMISSION 

(Notice No. 4861 

ASSIGNMENT OF HEARINGS 

September 23, 1977. 
Cases assigned for hearing, postpone¬ 
ment, cancellation or oral argument ap¬ 
pear below and will be published onb’ 
once. This list contains prospective as¬ 
signments only, and does not include 
cases previously assigned hearing dates. 
The hearings will be on the issues as 
presently reflected in the Official Docket 
of the Commission. An attempt will be 
made to publish notices of cancellation 
of hearings, as promptly as possible, 
but interested parties should take ap¬ 
propriate steps to insure that they are 
notified of cancellation or postpone¬ 
ments of hearings in which they are in¬ 
terested. 

MC 112801 Sub 193, Transport Service Co. 
now being assigned October 13, 1977 (2 
days) at Chicago, Dllnols and will be held 
In Court Room 704, Federal Building, 610 
South Canal Street. 

MC 142602 Sub No. 1 Containerized Moving 
Service, Inc., now assigned September 26, 
1977 at Washington, D.C. Is postponed in¬ 
definitely. 

MC 111729 (Sub-No. 693), Purolator Courier 
Corp., now assigned October 3. 1977, at 
Salem, Oregon, wlU be held in Room 346. 
State Capitol BuUdlng. 

MC 119632 (Sub-No. 72), Reed Lines, Inc., 
now being assigned December 6, 1977, at 
Chicago, m.. In a hearing room to be later 
designated (1 day). 
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MC 42487 Sub 860. ConaoUdatcd Prelghtways 
Corporation ot Delaware now assigned Oc¬ 
tober 3. 1977 at Atlanta, Georgia, is can¬ 
celled. and transferred to Modified Pro¬ 
cedure. 

MC 57697 (Sub-No. 6), Lester Smith Truck¬ 
ing Inc., MO 61692 (Sub-No. 894). Jenkins 
Line, Inc.. MC 74321 (Sub No. 136), 
B F. Walker. Inc.. MO 82841 (Sub-No. 
1 ^). Hunt Transportation. Inc.. MO 83639 
(Sub-No. 439). O & H Transportation Co., 
mo.. MO 100666 (Sub-No. 329), Melton 
Truck Lines, me., MC 109397 (Sub-No. 
345 ), Tri-State Motor Transit Co.. MC 
134947 (Sub-No. 49). Machinery Transport, 
me, and MC 140241 (Sub-No. 8). Dalke 
Transport, me., now assigned October 12, 
1977, at Denver, Colo., will bo held m Divi¬ 
sion 2, Court of Appeals. 4th Floor. VS. 
Comthouse, 1961 Stout Street. 

MO 720 (Sub-No. 82), Bird Trucking Co., me., 
now being assigned December 7. 1977 (1 
day), at Chicago. IlL m a hearing room 
to be later designated. 

MO 113866 (Sub-No. 871), International 
Transport, me., now being assigned Decem¬ 
ber 8. 1977 (1 day), at Chicago. HI., in 
a hearing room to be later designated. 

MC 82492 (Sub-No. 164), Michigan & Nebras¬ 
ka Transit Co., Inc., now being assigned 
December 9, 1977 (1 day), at Chicago. HI., 
in a hearing room to be later designated. 

MC 184970 (8ub-Na 16). Unzlcker Truck¬ 
ing. mo., now being assigned December 12. 
1977 (3 days), at Chicago. HI., In a hear¬ 
ing room to be later designated* 

MC 113908 (Sub-No. 396), Erickson Transport 
Corporation, now belxig assigned Decem¬ 
ber 14. 1977 (3 days), at Chicago, Ill., in a 
hearing room to be later designated. 


MC 108341 Sub No. 67 Moss Trucking Co.. 
Inc., and MC 123407 Sub No. 893 Sawyer 
Transport. Ino., now being assigned Novem¬ 
ber 7. 1977 (1 week) for hearing in San 
Francisco. Calif., will be held at the Holi¬ 
day Inn-Fisherman's Wharf, 1300 Colum¬ 
bus Ave. and continued to November 14, 
1977 (1 we^) at Atlanta. Georgia, and will 
be held at the Colony Square Hotel, Peach¬ 
tree Street at 14th. 

MC 110988 Sub No. 340 Schneider Tank Lines, 
Inc., now being assigned December 6. 1977 
(2 days) for hearing in Chicago, Illinois, 
in a hearing room to be later designated. 

MC-C 9649, Jli. Stone. Inc., TJB. Mercer 
Trucking Co. and Mercer Water and Sewer 
Transportation Co.—^Investigation of Op¬ 
erations now assigned September 27, 1977 
at Dallas, Texas is cancelled, proceeding 
discontinued. 

MO 96540 Sub No. 848 Watkins Motor Lines, 
me.. Extension Madison Wise., to Four 
States now assigned December 5, 1977 at 
Chicago, HI. is cancelled and reassigned for 
January 23, 1977 (1 week) at Tampa, 
Florida, in a hearing room to be later des¬ 
ignated. 

MO 142487 (Sub-No. 1), J. & K. K.. me., now 
assigned September 27, 1977, at Olympia, 
Wash., is postponed indefinitely. 

MO 120626 (Sub-No. 3). Law FSxma A Cattle 
CoU d.b.a. Law Motor Lines, now assigned 
September 28, 1977, at Denver. Oolo., is 
canceled and application dismissed. 

MO 133691 (Sub-No. 36). Wayne Daniel 
Truck, me., now being assigned November 
29. 1977 (2 days), at San Francisco. Oalif.. 
in a hearing room to be later designated. 


MO 134160 (Sub-No. 12), Southwest Equip¬ 
ment Rental, Ino., d.b.a. Southwest Motor 
Freight, now being assigned December l. 
1977 (2 days), at San Francisco. Calif.. In 
a hearing room to be later designated. 

MC 116826 (Sub-No. 267), W. J. Digby. me., 
and MC 128273 (Sub-No. 256), Midwestern 
Distribution, me., now being assigned De¬ 
cember 5.1977 (2 weeks), at San Franclcso, 
Calif., in a hearing room to be later desig¬ 
nated. 

MC 138741 (Sub 32), American Central 
Transport, me., now assigned September 
29. 1977. at St. Louis, Mo., is canceled, ap¬ 
plication dismissed. 

MC 143013, Roger ChUton. d.b.a. ChUton 
Trucking Co., republished on September 22, 
1977. The hearing in the proceeding re¬ 
mains as schediUed on October 3, 1977 (1 
week), at 9:30 a.m. local time, at the Tax 
Court. Room 7006, Federal Building and 
Courthouse. 615 Rusk Avenue, Houston, 
Tex. 

13c 8 9171, Caustic soda, within official terri¬ 
tory. now being assigned October 31, 1977, 
at the Offices of the Interstate Commerce 
Commission. Washington. D.C. 

IAS 9172, Chlorine—6 percent increase, 
eastern railroads, now being assigned Oc¬ 
tober 25. 1977, at the Offices of the mter- 
state Commerce Commission. Washington. 
D.C. 

MC 83589 (Sub-No. 463). C A H Transporta¬ 
tion Co., me., now being assigned October 
6.1977. at the Office ot the mterstate Com¬ 
merce Commission. Washington. D.C. 

H. G.^omme. Jr.. 
Acting Secretary, 
IFR Doc.77-28374 Piled 9-27-77;8:46 am) 
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This section of the FEDERAL REGISTER contains notices of meetings published under the '^Government In the Sunshine Act” (Pub. L. 94--409). 
5 U.8.C. SS2b(e)(3). 
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[6320-01] 

1 

CIVIL AERONAUTICS BOARD. 

IMA-6i amending M-S7. 9-21-77] 

Notice or Addition of Item to the 
September 21, 1977, Meeting Agenda 

TIME AND DATE: 10 a.m.. September 21, 
1977. 

PLACE: Room 1027, 1825 Connecticut 
Avenue NW., Washington, D.C. 20428. 
SUBJECTT: Request of United to carry 
stranded charter passengers on sched¬ 
uled service at charter rate. 

STATUS: Open. 

PERSON TO CONTACT: 

Phyllis T. Kaylor, the Secretary. 202- 
673-5068. 

SUPPLEMENTARY INFORMATION: 
At the conclusion of today’s Board meet¬ 
ing the staff informed the Board that 
United Air Lines was requesting an ex¬ 
emption to transport, on behalf of World 
Airways, stranded charter passengers on 
its scheduled service at the charter rate 
from Los Angeles to New York. Since the 
flight was to occur today, the Board had 
to consider this request on an emergency 
basis. Accordingly, the following Mem¬ 
bers have voted that agency busines re¬ 
quires the addition of this item to to¬ 
day’s agenda and that no earlier an¬ 
nouncement of the addition was possible: 
Chairman Alfred E. Kahn. 

Vice Chedrman Richard J. OMelia. 
Member O. Joseph MinettL 
Member Elizabeth E. Bailey. 

fS-1462-77 Filed 9-26-77; 10:07 am] 


[6320-01 ] 

2 

CIVIL AERONAUTICS BOARD. 

IMA-5S amending M-OO] 

Notice op Addition op Item to the 
September 27. 1977, Meeting Agenda 

TIME AND DATE: 2 p.m., September 27. 
1977. 

PLACTE: Room 1027, 1825 Connecticut 
Avenue NW., Washington, D.C. 20428. 

SUBJECT: 3a. Dockets 31302 and 31303, 
Ozark’s proposal to reduce fares for 
multistop service (memo No. 7262-D, 
BFR). 

STATUS: Open. 

PERSON TO CONTACT: 

Phyllis T. Kaylor. the Secretary. 202- 
673-5068. 

SUPPLEMENTARY INFORMATION: 
The tariff in question vras filed on Au¬ 
gust 8, 1977, for effectiveness Septem¬ 
ber 7,1977. Complaints and answers were 
filed by August 29,1977. Ozark reflled the 
tariff effective October 1, 1977. The 
Board’s staff analyzed the tariff filing, 
complaints, and answer and submitted 
its recommendation to the Board on 
September 22, 1977. If the Board desires 
to suspend the tariff pending investiga¬ 
tion, it must act before September 30, 
1977, or lose the authority to do so under 
section 1002(g) of the Federal Aviation 
Act. Accordingly, the following Members 
have voted that agency business requires 
the addition of this item to the agenda 
of September 27, 1977, and that no 
earlier announcement of this addition 
was possible; 

Chairman Alfred E. Kalm. 

Vice Chairman Ricliard J. OMelia. 
Member G. Joseph Minettl. 

Member Lee R. West. 

Member Elizabetli E. Bailey. 

IS-l464-77 Piled 9-26-77; 10:07 am] 


[ 6320-01 ] 

3 

CIVIL AERONAUTICS BOARD. 
tlvfar-52 amending M-60. 9-22-77] 

Notice op C^iange op Time and Addition 
OP Item to the Agenda of the Septem¬ 
ber 27, 1977, Meeting 

TIME AND DATE: 2 p.m., September 27. 
1977. 


PLACE: Room 1027, 1825 Connecticut 
Avenue NW.. Washington, D.C. 20428. 

SUBJECT: 11a. Docket 27460, DiscreUon- 
ary review on Board initiative of initial 
decision dismissing complaint in BCAL 
enforcement proceeding (0(3C). 

STATUS: Open. 

PERSON TO CONTACT: 

Phyllis T. Kaylor. the Secretary, 202- 
673-5068. 

SUPPLEMENTARY INFORMATION: 
Agency business requires the addition to 
the calendar of September 27 of this 
item hi Docket 27460 as the Board must 
makes its determination before Septem¬ 
ber 29, 1977, on whether to review the 
initial decision of the administrative lav- 
judge dismissing the complaint or imder 
rule 302.27c of the Procedural Regula¬ 
tions the initial decision will automati¬ 
cally become that of the Board on Sep¬ 
tember 29. 1977. It is also necessary to 
change the time for the scheduled meet¬ 
ing from 10 a.m. to 2 p.m. since Chair¬ 
man Kahn and Member West will be at 
the State Department the morning of 
September 27,1977. Accordingly, the fol¬ 
lowing Members have voted that agency 
business requires the addition of this 
item to the agenda of September 27,1977, 
and that no earlier announcement of this 
addition was possible: 

Chairman Alfred E. Kalm. 

Vice Chairman Richard J. OMelia. 
Member G. Joseph Minetti, 

Member Lee R. West. 

Member EUizabeth E. Bailey. 

lS-1463-77 Filed 9-26-77;10:07 am] 


4 

lM-61, 9-22-77] 

CIVIL AERONAUTICS BOARD. 

TIME AND DATE: 10 a.m., September 
29,1977. 

PLACE: Room 1027, 1825 Connecticut 
Avenue NW.. Wasliington, D.C. 20428. 

SUBJECT; 1. Overseas National Airways. 
Inc., petition for review of staff action 
denidng a request by Pan American 
World Airv’'ays, Inc., to transport ONA 
charter passengers on PAA’s scheduled 
service at ONA’s charter rate (memo No. 
7436, BFR). 

2. Docket 31315, Continental Air Lines’ 
aw>llcatlon for an exemption to furnish 
domestic reduced-rate transportation 
for 794 World Airways overbodked 
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charter passengers (memo No. 7238-B 

^'^Board comments on S. 1898. the rural 
Transportation Act of 1977. (memo No. 
7443 Wn. BOB, OCCB. OGC). 

4 Dockets 29093, 29131, and 29142. ap- 
DhcaUons of Braniff. Continentel. and 
Fa<!tern for removal of single-plane re¬ 
strictions in Pacific Nf ‘^'y^Sou^- 
east markets (memo No. 6918-C. BOB, 

Docket 31123. Trans-Florida Air¬ 
line Inc. application for exemption to 
Ste a 44- to 50-seat Convair 240 air- 
cr^t in air taxi passenger service (memo 
NO. 7441, BOR). 

0 Tjnltcd Air Lines’ tr&nsaction agroc- 
ment UA-519 cNo. 27A. filed August 31, 
1977) (Memo No. 7440, BOR, BAS. OGC). 

7 United Air Lines’ transaction agree¬ 
ment UA-226 (NO. 26. filed August 30. 
1977) (Memo No. 6767-B. BOR, BAS, 
OGC. 

8 . Comments on proposed Executive 
order on environmental factors in de¬ 
cisionmaking, amending ExecuUve Order 
11514 (memo No. 7444, OGC, BLJ, BOR>. 

9. Part 385 -Expansion of delegated au- 
ttiortty of Director, Bureau of Operating 
Rights (memo No. 7434, OGC). 

10. Docket 29684. Ephrata-Moses Lake 
Deletion Case, order making effective the 
initisd decision (memo No. 7435. OGC). 

11. Docket 25908 et al.. Transatlantic 
Route Proceeding (OGC). 

12. Docket 29747. foreign air carrier 
permit investigation, withdrawal of moot 
Board opinions, orders, and peimite of 
British carriers from the President 
< memo No. 6355-G, OGC). 

13. Docket 30742, discretionary review 
on Board initiative of the decision of the 
Director, BOE, declining to institute an 
enforcement proceeding in the complaint 
of William B, Schultz v. Eastern Air 
Lines, Inc. (memo No. 7439, OGC). 

14. Freedom of Information Act request 
of Barbara Cook (memo No. 7448, BOE). 

STATUS: Open. 

PERSON TO CONTACT: 

Phyllis T. Kaylor, the Secretary. 202- 

673-5068. 

lS-1455-77 FUed 9-26-77:10:07 ami 


[6320-01 ] 

5 

IM-ea. e;^-77i 

CIVIL AERONAUTICS BOARD. 

TIME AND DATE: 10 am., October 5, 
1977. 

PLACE: Room 1027, 1825 Connecticut 
Avenue NW., Washington, D.C. 20428. 

SUBJECT: Oral argument—Docket 

29439, Eastern Air Lines, Inc., applica¬ 
tion for authority for intercarrier discus¬ 
sions concerning agreements about 
research, design, and procurement of 
future aircraft types. 


STATUS: Open. 

PERSON TO CONTACT: 

Phyllis T. Kaylor. the Secretary, 202- 
673-5068. 

[6-1456-77 FUed 9-26-77; 10:07 am] 


[6712-01] 

6 

FEDERAL COMMUNICATIONS COM¬ 
MISSION. 

TIME AND DATE: Followed 9:30 a.m. 
open meeting, Wednesday. September 21, 
1977. 

PLACE: Room 856, 1919 M Street NW., 
Washington, D.C. 

STATUS: Closed Commission meeting. 

MA’TTER CONSIDERED: The Commis¬ 
sion’s public notice, issued September 14. 
1977, 42 FR 47295, stated that prior to 
the consideration of the two closed meet¬ 
ing hearing agenda items on Wednesday. 
September 21, the Commissioners, as a 
first order of business, would vote on the 
matter of closing the meeting. A vote was 
taken on September 21, 1977, and Com¬ 
missioners Wiley (Chairman), Lee, Quel- 
lo, Washburn, Fogarty, and White voted 
to close the meeting. 

CONTACT PERSON FOR MORE IN¬ 
FORMATION: 

Samuel M. Sharkey, FCC Public In¬ 
formation Officer, telephone number 
202-632-7260. 

Issued: September 22,1977. 

IS-1448-77 Piled 9-23-77:2:11 pml 


[6712-01 ] 

7 

FEDERAL COMMUNICATIONS COM¬ 
MISSION. 

TIME AND DATE: 9:30 a.m., Tliursday, 

September 29, 1977. 

PLACE: Room 856, 1919 M Street NW.. 

Washington, D.C. 

STATUS: Open Commission meeting. 

MATTERS TO BE CONSIDERED: 

Agenda, Item No., Subject 

Common carrier—1—TWX operating 
agreements and contracts. 

2—^Petitions to reject and suspend a pro¬ 
posed reduced AVD rate between 
Honolulu and San Francisco. 

Cable television—1—Request for orders 
directing compliance with the syndi¬ 
cated exclusivity rules filed by Metro¬ 
media, Inc., licensee of Station 
WNEW-TV. New York. N.Y. 

Renewal—1—Indianapolis Black Media 
Coalition's petition to deny renewal 
application of station WSMJ(PM), 
Greenfield, Ind. 


CONTACT PERSON FOR MORE IN¬ 
FORMATION: 

Samuel M. Sharkey. FCC Public In¬ 
formation Officer, telephone number 
202-632-7260. 

Issued: September 22, 1977. 

[S-1449-77 Filed 9-23-77:2:11 pm) 


[6730-01 ] 

8 

FEDERAL MARITIME COMMISSION. 

FEDERAL REGISTER CITATION OP 
PREVIOUS ANNOUNCEMENT: Sep¬ 
tember 23, 1977.42 FR 48453. 

PREVIOUSLY ANNOUNCED TIME AND 
DAIK OP THE MEETING: Septem¬ 
ber 28. 1977, 10 a.m. 

CHANGES IN THE MEETING: Addi¬ 
tion of the following item to the open 
session: Agreement 10186-1—^M(Xilfica- 
tion of a space chartering agreement be¬ 
tween Korea Sliipping Corp. and Orient 
Overseas Container Line; draft order of 
approval. 

CHANGE OF THE FOLLOWING ITEMS 
PROM OPEN TO CLOSED SESSION: 

General rate increase (5 percent) in 
the Pacific coast/Guam trade; Matson 
Navigation Co. 

General rate increase (5 percent) in 
the Atlantic Coast/Guam, Pacific 
coast/Guam and Hawaii/Guam trades. 
United States Lines. Inc. 

Genersil rate increase (24 percent) in 
U.S. Pacific coast port/Puerto Rico 
trade; Sea-Land Sen^e, Inc. 

IS-1460-77 FUed 9-26-77; 12:15 pml 


[7035-01 ] 

9 

September 23, 1977. 

INTERSTATE COMMERCE COMMIS¬ 
SION. DIVISION 3. 

TIME AND DATE: 3 p.m., Monday, Sep¬ 
tember 26. 1977. 

PLACE; Room 5124, Interstate Com¬ 
merce Commission Building. 12th Street 
and Constitution Avenue NW., Washing¬ 
ton, D.C. 

STATUS: Notice of closed meeting. 
MATTER TO BE CONSIDERED: 

Finance Docket No. 28250—^New York 
Dock Railway—Control—Brooklyn East¬ 
ern District Terminal. 

Finance Docket No. 28294—New York 
Dock Railway—Securities. 

A majority of Division 3. Commission¬ 
ers MacFarland and Chmtlan (Chair¬ 
man Brown absent and not voting) have 
voted to close the meeting on the grounds 
it is likely to specifically concern the dis¬ 
position of particular cases of formal 
agency adjudication involving a deter¬ 
mination on the record after opportunity 
for a hearing, within the meaning of 5 
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U.S.C 652b(c)(10) and 49 CFR 1012.7 
(d)(12). The Commission’s General 
Coimsel has issued his certificate accord-- 
Ingly. 

The following persons will be in at¬ 
tendance: Richard D. Helronlmus, Ex¬ 
aminer; Daniel L. Radclifie, Ehtaminer; 
Lucille Streeter, Examiner; Gerald M, 
Bober. Acting Deputy Director, Section 
of Finance; Richard Bogue, Attome^^- 
Advisor. 

CONTACT PERSON FOR MORE IN¬ 
FORMATION: 

OflBce of Information and Consumer 
Affairs, Douglas Baldwin, Director, 
telephone 202-275-7252. 

The Commission's professional staff 
will be available to brief news media 
representatives on conference issues at 
tlie conclusion of the meeting. 

(8-145-77 Piled 9-26-77;10:07 amj 


[8010-01] 

10 

SECURITIES AND EXCHANGE COM¬ 
MISSION. 

TIME AND DATE: 10 a.m., September 
26, 1977. 

PLACE: Room 825, 500 North Capitol 
Street, Washington, D.C. 

STATUS: Closed meeting. 

SUBJECT MATTER: Discussion of liti¬ 
gation matter. 

CcHnmissioners Loomis, Evans, and 
Pollack voted to close the meeting and 
determined that no earlier notice tliereof 
was possible. 

September 26, 1977. 

[S-1468-77 Filed 9-26-77:12:15 pmj 


[7020-02 ] 

11 

U.S. INTERNATIONAL TRADE 
COMMISSION 

TIME AND DATE: 2 p.m., Friday, Octo¬ 
ber 7. 1977. 

PLACE: Room 117, 701 E Street NW., 
Washington, D.C. 20436. 

STATUS: Open to the public. 

MATTERS TO BE CONSIDERED: 1. 
Agenda. 

2. Minutes. 

3. Ratifications. 

4. Briefing on specialty steel (Inv. TA- 
203-3). 

5. Delegation of authority the Com¬ 
mission may wish to make (this is not 
delegation of authorities that are, by 
statute, given to the C^aairman). 

6. Petitions and complaints (if neces¬ 
sary) , 

7. Any Items left over from previous 
agenda. 

CONTACT PERSON FOR MORE IN¬ 
FORMATION: 

Kenneth R. Mason, Secretary, 202- 
523-0161. 

(8-1460-77 Piled 9-23-77;3:32 pml 


[7020-02 ] 

12 

U.S. INTERNATIONAL TRADE COM¬ 
MISSION. 

TIME AND DATE: 2 p.m., Tuesday, Oc¬ 
tober 11,1977. 

PLACT:: Room 117, 701 E Street NW., 
Washington, D.C. 20436. 

STATUS: Open to the public. 

MATTERS TO BE CONSIDERED: 1. 
Investigation TA-203-3 (stainless steel 
and alloy tool steel)— 

CONTACT PERSON FOR MORE IN¬ 
FORMATION: 

Kenneth R. Mason. Secretary. 202- 
523-0161. 

(S-1451-77 Piled 9-23-77;3:32 pml 


[7020-02 ] 

13 

(usrrc SE-77-67A) 

U.S. IITTERNATIONAL TRADE COM¬ 
MISSION. 

FEDERAL REGISTER CITATION OF 
PREVIOUS ANNOUNCEMENT: Sep¬ 
tember 28,1977. 

PREVIOUSLY ANN OUNCE D TIME 
AND DATE OF THE MEETING: 2 p.m., 
Tuesday, October 11,1977. 

CHANGES IN THE MEETING: Loca¬ 
tions for Commission meeting: The U.S. 
International Trade Commission will 
hold its meeting of Tuesday. October 11. 
1977, scheduled to begin at 2 p.m.. in 
two locations. The Commissioners them¬ 
selves will be present in the Allegheny 
Room of the William Penn Hotel. Mellon 
Square, Pittsburgh, Pa., and the Com¬ 
mission staff wUl be present at the Com¬ 
mission Building, Room 117, 701 E Street 
NW.. Washington, D.C. The meeting of 
the Commissioners in Pittsburgh will be 
broadcast over speaker phones in Wash¬ 
ington, D.C., and recorded, and the com¬ 
ments of the Commission staff, In Wash¬ 
ington, will be broadcast to the Commis¬ 
sioners in Pittsburgh. Interested mem¬ 
bers of the public are invited to attend 
and observe the Commission’s meeting at 
either location. 

(X>NTACrr PERSON FOR MORE IN¬ 
FORMATION: 

Kenneth R. Mason, Secretary. 202- 
523-0161. 

(8-1464-77 Filed 9-26-77; 12 :15 pm] 


[4410-01 (8A0401)] 

14 

U.S. PAROLE COMMISSION: National 
Commissioners (the three Commission¬ 
ers presently maintaining offices at 
Washington. D.C., headquarters). 

TIME AND DATE: Wednesday. October 
5,1977.9:30 ajn. 

PLACE: Room 338. Federal Home Loan 
Bank Board Building. 320 First Street 
NW.. Washington. DC, 20537. 


STATUS: Closed, pursuant to 5 U.S.C. 
552b(c)(10) and 28 CFR 16.205(b)(1), 

MATTERS TO BE CONSIDERED: 
Referrals from regrional directors of ap¬ 
proximately 20 cases hi which inmates 
of Federal Prisons have applied for 
parole or are contesting revocation of 
parole or mandatory release. 

(XiNTACn* PERSON FOR MORE IN¬ 
FORMATION: 

Lee H. Cfiiait, Analyst. 202-724-3094. 
(8-1459-77 Piled 9-26-77; 12:42 pm] 


[6714-01] 

15 

FEDERAL DEPOSIT INSURANCE 
CORPORATION. 

TIME AND DATE: 2 p.m., September 30, 
1977. 

PLACE: Room 6135. FDIC Building. 550 
17th Street NW., Washington. D.C. 

STATUS: Closed. 

MATTERS TO BE CONSIDERED: 

Applications or requests to section 19 
of the Federal Deposit Insurance Act for 
the Corporation’s consent to service of 
persons convicted of an offense involv¬ 
ing dishonesty or a breach of trust as 
directors, officers, or employees of in¬ 
sured banks: Names of persons and of 
banks authorized to be exempt from di.s- 
closure pursuant to the provisions of 
subsection (c) (6) of the Government in 
the Sunshine Act (5 U.S.C. 552b(c) (6)). 

Recommendations regarding liquida¬ 
tion of a bank’s assets acquh*ed by tlie 
Corporation in its capacity as receiver, 
liquidator, or liquidating agent of those 
assets * 

Case No. 43,197—Franklin National 
Bank. New York, N.Y. 

Case No. 43,294-L—Northern Ohio 
Bank. Cleveland, Ohio. 

Case No. 43,206-L—Northern Ohio 
Bank, Cleveland, Ohio. 

Case No. 43.207-L—Five Points Na¬ 
tional Bank of Miami, Miami, Fla. 

Case No. 43,208-L—Northern Ohio 
Bank. Cleveland, Ohio. 

Case No. 43.209-L—Franklin National 
Bank. New York. N.Y. 

Case No. 43.210-L—South Texas Bank 
Houston. Texas. 

Case No. 43,213-L—American Bank & 
Trust. Orangeburg, S.C. 

Case No. 43,215-SR—Sharpstow:. 

State Bank. Houston. Tex. 

Case No. 43.216-SR—Sharpstown 

State Bank, Houston, Tex. 

Case No. 43,223-L—Franklin National 
Bank. New York. N.Y. 

Case No. 43,226-L—Franklin National 
Bank. New York. N.Y. 

Case No. 43.229—Farmers Bank of the 
State of Delaware, Dover. Del. 

Case No. 43,236-L—Northern Ohio 
Bank, Cleveland. Ohio. 

Memorandum re: American City Bank 
& Trust Co„ National Association. Mil- 
w’aukee, Wis. 

Personnel actions regarding apix)int- 
ments, promotions, administrative pay 
increases, reassignments, retirements. 
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separations, removals, etc.: Names of 
employees authorized to be exempt from 
disclosure pursuant to the provisions of 
subsection <c) (6) of the Government in 
the Sunshine Act (5 U.S.C. 552b(c) (6)). 

CONTACT PERSON FOR MORE IN¬ 
FORMATION : 

Alan R. Miller. Executive Secretary, 
202-389-4446. 

IS-1463-77 Piled 9-26-77:2:16 Bm] 
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FTIDERAL DEPOSIT INSURANCE 
CORPORATION. 

time and DATE; 2:15 p.m., Septem¬ 
ber 30, 1977. 

PLACE: Room 6135, PDIC Building, 550 
17th Street NW., Washington. D.C. 

STATUS: Closed. 

MATTERS TO BE CONSIDERED; 

Applications for Federal deposit insur- 
ftnc61 

First Security Bank, to be located at 
1240 Meighan Boulevard. Gadsden, Ala., 
for Federal deposit insurance. 

Bank of the West, to be located at 
6363 Parker Road, Parker, Colo., for 
Federal deposit insurance. 

The Bank of Shorewood Hills, to be 
located at 810 Shorewood Boulevard, 
Shorewood Hills, Wis., for Federal de¬ 
posit insurance. 

Applications for consent to merge and 
establish branches: 

Atlantic Bank of Conway, Orlando, 
Fla., an insured State nonmember bank, 
for consent to merge under its charter, 
and with the title of Atlantic Bank of 
OrlEindo, with the Atlantic National 
Bank of Winter Park, Winter Park, Fla., 
and with the Atlantic Bank of Orlando, 
Orlando, Fla., an Insured State nonmem¬ 
ber bank, and with the Atlantic Bank of 
West Orlando, Orlando. Fla., and insured 
State nonmember bank; for consent to 
establish the present offices of the At¬ 
lantic Bank of Conway, the Atlantic 
National Bank of Winter Park, and the 
Atlantic Bank of West Orlando as 
branches of the resultant bank; and for 
consent to designate the present office 
of the Atlantic Bank of Orl^do as the 
main office of the resultant bank. 

Fii'st Citrus Bank of Indian River 
County, Vero Beach. Fla., an insured 
State nonmember bank, for consent to 
merge under its charter and title with 
the First Westside Bank of Vero Beach, 
Vero Beach, Fla., also an insui*ed State 
nonmember bank, and for consent to 
establish the sole office of the First West- 
side Bank of Vero Beach as a branch of 
the resultant bank. 

First Bank & Trust of Idaho, Malad 
City, Idaho, an insured State nonmem¬ 
ber bank, for consent to merge under its 
charter and title with the First National 
Bank of Grace, Grace. Idaho, and for 
consent to establish the sole office of the 
First National Bank of Grace as a 
branch of the resultant bank. 


Recommendations with respect to the 
initiation or termination of cease-and- 
desist proceedings or termination-of- 
insurance proceedings against certain 
insured banks: Names and locations of 
banks authorized to be exempt from dis¬ 
closure pursuant to the provisions of sub¬ 
sections (c) (8) and (c) (9) (A) (ii) of the 
Government in the Sunshine Act (5 
U.S.C. 552b (c)(8) and (c) (9) (A) (U)). 

CrONTACrr person for more in¬ 
formation: 

Alan R. Miller, Executive Secretary, 
202-389-4446. 

lS-1462-77 Filed 9-26-77, 2:16 pm] 
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FEDERAL DEPOSIT INSURANCE 
CORPORATION. 

TIME AND DATE: 2:30 p.m., September 
30, 1977. 

PLACE: Board Room. 6th Floor, FDIC 
Building. 550 17th Street NW., Washing¬ 
ton, D.C. 

STATUS: Open. 

MATTERS TO BE CONSIDERED: 

Disposition of minutes of previous 
meetings 

Applications for Federal deposit in¬ 
surance : 

First Bank of Channalion, to be located 
on Route 6 near the Intersection of North 
Street, Channahon, Ill., for Federal de¬ 
posit insurance. 

MUler Hill State Bank of Duluth, to be 
located at 4929 Decker Road, Duluth, 
Minn., for Federal deposit insurance. 

Ashland State Bank, to be located at 
2433 Silver Street. Ashland, Nebr., for 
Federal deposit insurance. 

Bismarck State Bank, to be located at 
the northwest comer of Interstate 94 and 
Highway 83, Bismarck, N. Dak., for Fed¬ 
eral deposit insurance. 

Bank of SpokEine. to be located at the 
intersection of Division Street and Cozza 
Drive, Spokane, Wash., for Federal de¬ 
posit Insurance. 

The Equality State Bank, to be located 
at 401 West 19th Street, Cheyenne, Wyo., 
for Federal deposit insurance. 

Application for consent to establish a 
branch: Puget Sound Mutual Savings 
Bank, Seattle, Wash., for consent to 
establish a branch in the vicinity of the 
intersection of Southeast 27th Street and 
77th Avenue Southeast, Mercer Island, 
Wash. 

Application for consent to establish re¬ 
mote service facilities (electronic 
branches): Buffalo Savings Bank, 

Buffalo, N.Y., for consent to establish re¬ 
mote service facilities (electronic 
branches) at Bells Supermarket, 1871 
Ridge Road, West Seneca, N.Y.; at Acme 
Markets, Inc., 2317 Harlem Road. Cheek- 
towaga, N.Y.; Super Duper Supermarket. 
883 Broadway, Buffalo, N.Y.; and Acme 
Markets. Inc.. 416-486 Kenmore Avenue. 
Buffalo, N.Y. 


Requests for extensions of time in 
which to establish branches: 

Harmonia Savings Bank, Elizabeth. 
N.J.. for an extension of time to March 4. 
1978, in which to establish a branch at 
the southeasterly side of Lloyd Road, 
Section 10, Block 10. portion of Lot 19, 
Mata wan Town^ip, N.J. 

Banco Popular de Puerto Rico, San 
Juan (Hato Rey), P.R.. for an extension 
of time to February 26, 1978, in which to 
establish a branch at 5400 First Avenue, 
Brooklyn. N.Y. 

Recommendation regarding liquidation 
of a bank’s assets acquired by the Cor¬ 
poration in its capacity as receiver, 
liquidator, or liquidating agent of those 
assets: Case No. 43,199-SR—American 
Bank & Trust Co., New York, N.Y. 

Recommendations with resepct to pay¬ 
ment for legal services rendered and ex¬ 
penses incurred in connection with re¬ 
ceivership and liquidation activities: 

Schall, Boudreau & Gore, Inc., San 
Diego. Calif., in connection with the re¬ 
ceivership of United States National 
Bank, San Diego, Calif. 

Powell, Goldstein, Frazer & Murphy, 
Atlanta, Ga., in connection with the 
liquidation of the Hamilton Bank 
Trust Co.. Atlanta, Ga. 

Cartwright, Druker & Ryden, MarshaU- 
town, low^a, in connection with the 
liquidation of First National Bank of 
Eldora, Eldora, Iowa. 

Beggs & Lane, Pensacola. Fla., in con¬ 
nection with the liquidation of Interna¬ 
tional City Bank & Trust Co., New 
Orleans, La. 

Lemle, Kelleher, Kohlmeyer & 
Matthews, New Orleans^ La., in connec¬ 
tion with the liquidation of International 
City Bank & Trust Co., New Orleans. La. 

Cooley. Shrair, Alpert & Labovltz. 
Springfield. Mass., in connection with the 
liquidation of Chicopee Bank & Trust Co., 
Chicopee, Mass. 

Casey, Lane & Mittendorf, New York. 
N.Y., in connection with the liquidation 
of Franklin National Bank. New York. 
N.Y. 

Taback & Hyans, Jericho, N.Y., in con¬ 
nection with the liquidation of Franklin 
National Bank, New York N.Y. 

cniapman and Cutler. Chicago, Ill., in 
connection with the liquidation of North¬ 
ern Ohio Bank, Cleveland, Ohio. 

Meredith, Donnell & Edmonds. Corpus 
Christ!, Tex., in connection with the re¬ 
ceivership of Citizens State Bank, Car- 
rizo Springs. Tex. 

Fulbright & Jaworski, Houston, Tex., 
in connection with the receivership of 
Franklin Bank, Houston, Tex. 

Meredith, Donnell & Edmonds, Corpus 
Christi. Tex., in connection with the 
liquidation of Northeast Bank of Hous¬ 
ton, Houston, Tex. 

Baker & Botts. Houston, Tex., in con¬ 
nection with the receivership of Sharps- 
town State Bank, Houston, Tex. 

Gibbs, Roper, Loots & Williams, Mil¬ 
waukee, Wis.. in connection with the 
liquidation of American Cfity Bank & 
Trust Co., National Association. Milwau¬ 
kee. Wis.' 
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Recommendation with respect to the 
approval and execution oi a contract for 
the conduct of a joint Federal Deposit 
Insurance Corporation/Pederal Home 
Loan Bank Board Home Mortgage Dis¬ 
closure Act study. 

Memorandum and resolution propos¬ 
ing the publication for conunent of revi¬ 
sions in the forms and instructions for 
the preparation of reports of condition 
and reports of Income. 

Memorandum and resolution propos¬ 
ing the publication for comment of a new 
Part 338 of the Corporation’s rules and 
regulations, to be entitled ‘'Pair Hous¬ 
ing Advertising, Poster, and Recordkeep¬ 
ing Requirements.'* 

Recommendation with respect to the 
imposition of fines against certain in¬ 
sured State nonmember banks for the 
untimely filing of their December 31, 
1976, reports of income. 

Memorandum recommending the pay¬ 
ment, subject to court approval, of a 
first dividend of 31 percent in connection 
with the receivership of the Franklin 
Bank, Houston, Tex. 

Memorandum recommending the ac¬ 
quisition of additional Division of Bank 
Supervision Training Center lodging 
facilities. 


SUNSHINE ACT MEETINGS 

Memorandum with respect to provid¬ 
ing on-line terminal access to the Cor¬ 
poration's data base for the State bank¬ 
ing departments of Tennessee. Cali¬ 
fornia. and Indiana. 

Appeals, pursuant to the Freedom of 
Information Act, from the Corporation's 
earlier denial or partial denial of re¬ 
quests for records. 

Resolution adopting for Corporation 
employees the adjusted general schedule 
basic pay rates and maximum salary 
limitations established by the Pi'esident, 
effective October 9. 1977, for civil service 
positions classified as general schediile. 

Resolution adopting severance pay 
benefits for employees of the Deposit In¬ 
surance National Bank of the Virgin 
Islands. Charlotte. Amalia, St. Thomas. 
Virgin Islands, effective upon the closing 
of the bank. 

Memorandum and resolution propos¬ 
ing the final adoption pursuant to the 
Privacy Act of 1974, and subject to ap¬ 
proval by the Office of Management and 
Budget, of a new system of records, to 
be entitled ‘"Borrowers Prom Insured 
Banks Who Have Pledged Certain Se¬ 
curities as Collateral," and changes to 
existing systems of records. 


Memorandum and resolution propo.s- 
ing the adoption of revised internal pro¬ 
cedures for the imposition of fine.s 
against insured State nonmember banks 
for the late submission of their reports 
of condition or reports of income. 

Reports of committees and officers: 

Minutes of the actions approved by 
the Committee on Liquidations, Loans, 
and Purchases of Assets pursuant to au¬ 
thority delegated by the Board of Direc¬ 
tors. 

Reports of the Director of the Divi¬ 
sion of Bank Supervision with respect 
to applications or requests approved by 
him and the vaiiotis regional director.s 
pursuant to final authority delegated by 
the Board of Directors. 

Report of the Chief. Accounting and 
Budget Branch, Office of the Controller, 
with respect to the termination of the 
receivership of the First State Bank. 
Vernon, Tex., as of May 31, 1977. 

Reports of security transactions au¬ 
thorized by the Chairman. 

CONTACT PERSON FOR MORE IN- 
FORMA’nON: 

Alan R. Miller. Executive Secretary. 

202-389-4446. 

[S-1461-77 Piled 9-26-77;2:16 pm] 
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PROPOSED RULES 


DEPARTMENT OF HEALTH. 
EDUCATION, AND WELFARE 

Office of Education 
[ 45 CFR Part 175 ] 

COLLEGE WORK-STUDY PROGRAM 
Notice of Proposed Rulemaking 

AGENCY: U.S. Office of Education, 
HEW. 

ACTION: Notice of proposed rulemak¬ 
ing. 

SUMMARY: The Education Amend¬ 
ments of 1976 made several substantive 
changes in Title IV. Part C, of the 
Higher Education Act of 1965, as 
amended, governing the operation of the 
College Work-Study Program. The com¬ 
missioner Is proposing a revised Part 175 
of Title 45 of the Code of Federal Regu¬ 
lations to incorporate these changes into 
the College Work-Study regulations, and 
to include a number of technical changes 
which were also made by the Amend¬ 
ments. Additionally, the Commissioner 
is prop>osing four substantive changes 
which were not necessitated by the Edu¬ 
cation Amendments of 1976. These 
changes are described below under 
‘"Supplementary Information.” 

DATES; All comments, suggestions, or 
objections to be considered must be re¬ 
ceived not later than the 45tli day after 
publication of this notice of proposed 
rulemaking in the Federal Register, or 
on the next business day if the 45th day 
is a Saturday, Sunday, or Federal holi¬ 
day. Comments must be received on or 
before November 14. 1977. Hearings will 
be held in Washington, D.C., October 17. 
1977 and San Francisco. California. Oc¬ 
tober 9, 1977 commencing at 10 a.m. 

ADDRESSES: Auditorium of the South 
Portal Building, 200 Independence Ave¬ 
nue, SW., Washington. D.C. 20202. San 
Francisco Regional Office, 50 United Na¬ 
tions Plaza, Room 406, San Francisco, 
California 94102. Comments should be 
sent to the Bureau of Student Financial 
Assistance, U.S. Office of Education, 
Room 4004, ROB-No. 3, 400 Maryland 
Avenue, SW., Washington, D.C. 20202. 
Comments will be available for public in¬ 
spection at the above office between 8:30 
a.m. and 4 p.m., Monday through Friday. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Norman B. Brooks, Bureau of Student 
Financial Assistance, Room 4004, 
ROB-No. 3. 400 Maryland Avenue, 
SW.. Washington, D.C. 20202, tele¬ 
phone 202-245-9717. 

SUPPLEMENTARY INFORMATION: 
The following major issues were con¬ 
sidered In the Notice of Proposed Rule- 
making: 

1. Major Issues Resulting From the 
Education Amendments of 1976 

(a) Section 128(b) of the Education 
Amendments of 1976 amended section 
443(b) of the Higher Education Act by 
provi(ilng that the term “eligible insti¬ 
tution” shall be expanded to include a 


combination of eligible Institutions 
which have entered into a cooperative 
arrangement or which have designated 
or created a public or private nonprofit 
agency, institution or organization to act 
on their behalf. 

(b) Section 128(c)(3) amended sec¬ 
tion 444(a) (4) of the Act by providing 
that a student will not be required to ter¬ 
minate Work-Study employment diming 
a semester (or other regular enrollment 
period) when income from Work-Study 
employment combined with Income from 
any other employment exceeds the stu¬ 
dent's need for that enrollment period. 
The new amendment further provided 
that when the student’s earnings exceed 
his need by $200 his employment may no 
longer be subsidized from the institu¬ 
tion's Federal College Work-Study 
allocation. 

(c) Section 128(d) added a new sec¬ 
tion 447 to the Act which permits an in¬ 
stitution to use a portion of its College 
Work-Study allocation for the establish¬ 
ment and expansion of a program to 
locate and develop off-campus jobs for 
enrolled students. 

The Commissioner published in the 
Federal Register, Vol. 41, No. 230, Mon¬ 
day. November 29. 1976, a Notice of In¬ 
tent to Issue Regulations implementing 
the provisions of the Education Amend¬ 
ments of 1976 (41 FR 52410). On page 
52416, comments were invited concerning 
the changes to be implemented in the 
College Work-Study Program and on the 
establishment of institutional job loca¬ 
tion and development programs. Five 
public conferences were held at various 
locations between December 13-17, 1976 
at which the Office of Education received 
comments on these and other provisions 
of the Education Amendments. Written 
comments were also received through 
December 30, 1976. A summary of the 
comments received and the Office of 
Education's responses, including a de¬ 
scription of the proposed change in the 
regulation in each case, are set forth be¬ 
low under “Summary of Comments and 
Responses.” Within the body of the regu¬ 
lation the proposed changes related to 
permitted excess earnings are included 
in § 175.15, and those related to multi- 
institutional arrangements for adminis¬ 
tering a College Work-Study Program 
are included in I 175.9. The proposed 
regulations for establishing and operat¬ 
ing a job location and development pro¬ 
gram are contained in Subpart B. 

(d) Other issues resulting from the 
Education Amendments of 19.76 which 
affect the College Work-Study regula¬ 
tions are being discussed in separate 
notices of proposed rulemaking. These 
include: 

(i) Additional program standards of 
student eligibility, included in this notice 
of proposed rulemaking as paragraphs 
(g). (h), (i), and (j) of § 175.10; 

(ii) Student consumer Information 
services, which affects § 175.28; and 

(iii) Incentive grant programs for 
State student financial assistance train¬ 
ing programs, which results In the addi¬ 
tion of a new paragraph <c) in § 175.3, 


2. Proposed Substantive Changes Not 

Resulting From the Education 

Amendments of 1976 

(a) Proposed revision in § 175.2 (w) 
defining a “self-supporting or independ¬ 
ent student.” The proposed revision in 
§ 175.2(w) (42 FR 35444) is being pub¬ 
lished in a Notice of Proposed Rulemak¬ 
ing proposing identical changes in this 
definition for the relations governing 
the Basic Educational Opportunity 
Grants, Supplemental Educational Op¬ 
portunity Grants, and National Direct 
Student Loan programs, as well as for 
the College Work-Study Program. The 
reasons for tlie proposed change were 
outlined in that notice and Interested 
parties were asked to send their com¬ 
ments to: Mr. Peter K. U. Voigt, Director, 
Division of Basic and State Student 
Grants. Room 4717, ROB-3. 400 Mary¬ 
land Avenue, ^ SW., Washington, D.C. 
20202. For the convenience of the reader, 
the proposed revision in § 175.2(w) is re¬ 
printed here as part of the entire College 
Work-Study relation. 

(b) Proposed revision in § 175.5 con- 
ceming institutional tripartite applica¬ 
tion procedures. The second propp.-^ed 
change not resulting from the Education 
Amendments of 1976 is intended to 
simplify the tripartite application pro¬ 
cedure. Under the proposed revision the 
former “Institutional Need Analy.s:. *’ 
portion of the application and all of the 
schedules which supported that portion 
would be eliminated since those sched¬ 
ules contained much information which 
had to be estimated. 

'This new procedure is based on an a.'- 
sumption that the best measure of an 
institution’s need for funds under the 
three “campus-based” programs (that is, 
the National Direct Student Loan, Col¬ 
lege Work-Study, and Supplemental 
Educational Opportunity Grant pro¬ 
grams) is its actual expenditure of funds 
under those three programs during the 
most recently completed year precedi? ig 
the date on which the application is 
filed. 

The Commissioner therefore proposes 
to amend both the application form and 
the criteria for reviewing applications in 
a fashion designed to implement that 
concept 

Under the proposed revision, institu¬ 
tional applications would be reviewed as 
follows: 

A. Institutions which participated in 
any of the three campus-based programs 
in thebase year (12-month period ending 
on the June 30 preceding the closing date 
for the filing of applications). For ex¬ 
ample, for the application covering the 
1978-79 Award Period, which we antici¬ 
pate will have a closing date In October 
1977, the base year will be July 1. 1976 
to June 30.1977. 

These institutions could obtain the 
same amount they expended during the 
base year multiplied by a factor ba'^ed 
on enrollment changes. The enrollment 
factor for institutions which typically 
admit most new students in the fall 
would be determined by dividing the fall 
enrollment for the year in which the bp- 
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plication is filed by the fall enrollment 
(or the base year. <For other institutions 
the total enrollment for the base year 
and for the year prior to the base year 
would be used.) 

For example, for the 1978-79 Award 
Period, the enrollment factor would be 
obtained by dividing the Fall 1977 en¬ 
rollment by the Fall 1976 enrollment. 
If an institution expended $100,000 in the 
base year, and Fall enrollment increased 
from 100 to 110, the nonnal request 
would be $110,000. 

If the institution requested of $110,000 
or less, the information required for the 
example will be: 

(1) Enrollment data for the base year 
and for the year in which the application 
is filed; 

(ii) Data by program concerning the 
base year’s expenditures; 

(ill) The requested amounts; and 

(iv) The qualifications and experience 
of personnel designated by the institu¬ 
tion to carry out its Federal programs of 
student financial aid. 

Any request in the example cited above 
for over $110,000 would have to be docu¬ 
mented to support the additional re¬ 
quest by providing the following infor¬ 
mation in addition to that listed above. 

(a) The total number of students who 
dropped out during the base year who 
had been granted insufficient aid or had 
been denied aid on the basis of non¬ 
availability of funds: 

(b) The calculated need of the stu¬ 
dents in subparagraph (a); and 

(c) The amount of need of the stu¬ 
dents in subparagraph (a) which could 
not be met because of a lack of funds. 

Such an institution would have its 
request reviewed to determine whetlier 
its utilization of funds during the base 
year substantiates Uie claim that insuffi¬ 
cient funds to aid all needy students 
were not available. 

B. Institutions which have not par- 
Ucipated in any of the three campus- 
based programs during the base year. 
This category would include those insti¬ 
tutions which are applying to participate 
in any of these programs for the first 
time, and institutions which participated 
for the first time in any of the three pro¬ 
grams during award period 1977-78. An 
institution in this major category would 
provide enrollment figures and data by 
program concerning the number of stu¬ 
dents aided or to be aided under the 
programs, the average awards, the cur¬ 
rent expenditures, and the requested 
amounts. The reasonableness of its re¬ 
quest would be judged by comparison 
with the actual expenditures under these 
programs of comparable institutions in 
ite geographic area. 

After public comment on the proposed 
changes in |§ 175.5 and 175.6 have been 
reviewed and the final regulation has 
been drafted, essentially identiced 
changes will be made in §g 144.5 and 
144.6 of the National Direct Student 
Ix)an regulations and gg 176.5 and 176.6 
of the Supplemental Educational Op¬ 
portunity Grants regulations. This is due 
to the fact that funds for the College 


Work-Study, Supplemental Educational 
Opportunity Grants, and NatlonsJ Direct 
Student Loan programs are requested 
on a single ai^llcatlon form. 

(c) Prop>osed revlslMi in § 175.21, 
•‘Earnings attributable to cost of edu¬ 
cation.” The maximum dollar limitation 
on costs incident to obtaining employ¬ 
ment during summer vacation periods or 
other periods when the student is not 
enrolled In classes has been increased 
from $400 to $600. This issue Is discussed 
in detail in the “Summary of Comments 
and Responses” below. 

For the convenience of the reader, the 
Office of Education Is republishing the 
complete regulation. However, comments 
are requested only on the proposed 
changes, not on the entire regulation. 
The proposed changes are set forth in 
§§ 175.5,175.6,175.9,175.10 (g). (j)( 175.- 
13(d). 175.15 (d), (f), 175.17(b) (5), 175.- 
21, 175.30(f). and all of Subpart B. How¬ 
ever no comments are requested on sec¬ 
tion 175.10 (g), (j) since those provisions 
are the same as those included in a 
previous notice of proposed rulemaking 
(42 PR 18739, 18739, 18740, April 8, 
1977) and changes are being considered 
as a result of comments received on 
that notice. Those chsinges are not re¬ 
flected in this draft. 

Summary of Comments and Responses 

1. Section 175.9 Multi-institutional ar¬ 
rangements. — Comment. A number of 
commenters reacted negatively to the 
new provision in the statute permitting 
a combination of eligible institutions or 
a public or nonprofit agency acting on 
behalf of a group of eligible institutions 
to be considered as an eligible institu¬ 
tion for purposes of participating In the 
Work-Study Program. Concern was ex¬ 
pressed about how such a consortium or 
agency would apply for funds consider¬ 
ing the fact that Work-Study is one of 
three programs in a tripartite applica¬ 
tion and that the basic concept of the 
application Is an institutional need anal¬ 
ysis in which institutions arrive at a net 
need for funds for the three campus- 
based programs combined by subtracting 
gross costs from gross resources. 

Several commenters noted also that 
student application procedures and the 
problem of avoiding overawards would 
be made more complex if a student were 
to receive a Work-Study award through 
a consortium or agency acting on be¬ 
half of his institution while the other 
^components of his aid package were 
awarded by the institution itself. 

Noting these potential administrative 
difficulties, one commenter suggested 
that the function of the consortia or 
public or private nonprofit agencies be 
limited to job placement only. 

Jtesponse. The Commissioner recog¬ 
nizes the various administrative difi5cul- 
ties which the commenters suggested 
would be Inherent in the administration 
of a College Work-Study Program in 
which a number of Institutions partici¬ 
pate as a single entity. Accordingly, the 
Commissioner proposes in § 175.9 the 
following procedure for any multi-ln- 


stitutional arrangement in which one 
or more of the component institutions 
participates in either the National Direct 
Student Loan or Supplemental Educa¬ 
tional Opportunity Grants program. 
£^ch of the Institutions will enter into a 
separate agreement with the Commis¬ 
sioner and each will file a separate tri¬ 
partite application in which it indicates 
that its College Work-Study request is 
to be administered by its designated 
grantee in a multi-institutional arrange¬ 
ment. Additionally, each institution will 
comply with the reporting and record 
keeping requirements in § 175.29. All 
other program functions, including the 
determination of student eligibility, job 
placement and monitoring, and payroll 
procedures, would be left to the desig¬ 
nated administrator acting on behalf of 
the institutions participating in the 
multi-institutional arrangement. 

In the case of a multi-institutional 
arrangement composed of Institutions 
which do not participate In either the 
National Direct Student Loan or Supple¬ 
mental Educational Opportunity Grants 
program, a single agreement and a single 
application would suffice, and all pro¬ 
gram fimctlons could be administered 
by their designated grantee. Since the 
allocation process required by the statu¬ 
tory State allotment formula does not 
permit the movement of funds from an 
institution in one State to an institution 
in another State, the proposed regula¬ 
tion provides that when a multi-institu¬ 
tional arrangement of Institutions par¬ 
ticipating only in the College Work- 
Study Program includes institutions 
from more than one State, the group of 
institutions within each State will be 
considered a single Institution for pur- 
r>oses of fund allocation, expenditure and 
reporting. 

2. Section 175.15(d) Additional em¬ 
ployment. — Comment. In discussing sec¬ 
tion 128(d) (3) of the Education Amend¬ 
ments of 1976, a number of commenters 
pointed out that while the provision in 
the statute refers to determinations of 
a student’s need for a semester or other 
regular enrollment period, under stand¬ 
ard need analysis procedures student fi¬ 
nancial aid applications and awards gen¬ 
erally are intended to cover an academic 
year which may include two or more en¬ 
rollment periods. 

Response. The Commissioner recog¬ 
nizes the inconsistency noted by the com¬ 
menters. Section 175.15(d) has been 
drafted to reflect standard financial aid 
practice dating from the inception of 
the three Federal campus-based aid pro¬ 
grams in which need analysis and aid 
awarding procedures are based on a 
complete academic year rather than in¬ 
dividual semesters or other enrollment 
periods. 

Comment. Two commenters suggested 
that students should be permitted to 
earn the amount of their expected fam¬ 
ily contribution and that no reduction 
in an aid award should be made until 
the student’s excess earnings when com¬ 
bined with his aid package equaled his 
cost of education. One commenter sug¬ 
gested that the student should be al- 
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lowed to exceed his need with no reduc¬ 
tion In his aid package and save the 
excess earnings to meet educational costs 
in a later academic period when his 
course schedule prevented him from 
working. Another commenter expressed 
an opposing viewpoints suggesting that 
since student financial aid funds are lim¬ 
ited. the institution should not be re¬ 
quired to permit any overaward. Rather, 
the Institution should have the option 
to allow an overaward of up to $200 when 
it has uncommitted funds available. 
Concern about limited student financial 
aid funds prompted several commenters 
to express a fear that the statute might 
be interpreted to permit a student to ex¬ 
ceed his need by $200 for each enroll¬ 
ment period within an academic year 
with no adjustments being made. Ex¬ 
amples were cited In which such an in¬ 
terpretation could result in permitted 
overawards of $600 to $800 per academic 
year at some Institutions at a time when 
there were insufficient funds to meet the 
needs of other students at those institu¬ 
tions. 

Response. The regulation has been 
drafted to provide that no consideration 
need be given to earnings of up to $200 
in excess of need during an academic 
year from a combination of College 
Work-Study employment and additional 
employment obtained by the student. 
However, the Commissioner does not feel 
that earnings exceeding the student’s 
need by more than $200 can be ignored 
as a student resource. Since there are 
seldom, if ever, sufficient financial aid 
funds available to meet the need of all 
eligible applicants, an unacceptable in¬ 
equity would result if one student were 
denied aid because of lack of funds 
students received assistance because a 
major resource was ignored in calculat¬ 
ing their need. 

Comment. Opinions of the comment¬ 
ers were divided on whether reductions in 
a student’s award necessitated by earn¬ 
ings exceeding the student’s need by 
more than $200 should be made during 
the enrollment period in which the stu¬ 
dent earned the money or in the subse¬ 
quent enrollment period. Some com¬ 
menters suggested that the financial aid 
officer should be given the option to 
choose whether to reduce the award dur¬ 
ing the current or the subsequent en¬ 
rollment period as he considers appro¬ 
priate in each case, and one commenter 
suggested that the option should rest 
with the student. Most commenters 
agreed, however, that the adjustment 
should occur at some point during the 
academic year for winch the original 
award was made. 

Response. As noted in the response to 
the first comment on the issue of per¬ 
mitted excess earnings, the proposed 
regulation has been drafted to reflect 
standard financial aid practice of deter¬ 
mining need and awarding aid for a 
complete academic year rather than for 
individual em*ollment periods. Accord¬ 
ingly, the Commissioner proposes that 
the amount of net earnings exceeding the 
student’s need by more than $200 for the 
entire academic year shall be considei*ed 


a resource available to the student for 
meeting his cost of education during the 
following academic year If the student 
Is still enrolled at the institution. If a 
financial aid officer prefers to make a 
“mid-year’' adjustment in the student’s 
aid package following the semester (or 
other such academic term) In which the 
excess earnings occur, he may do so. 
However, the regulation provides the fi¬ 
nancial aid officer with the option to 
leave the student’s aid package intact 
and to consider the earnings which ex¬ 
ceed the student’s need by more than 
$200 for the year as a resource for the 
following academic year. 

Comment. In permitting earnings in 
excess of need from a combination of 
Work-Study employment and other em¬ 
ployment obtained by the student, the 
statute uses the phrase “income derived 
from any additional employment to¬ 
gether with such work-study Income 
• • ‘.’’In the Notice of Intent to Issue 
Regulations published on November 29, 
1976, the Commissioner solicited sugges¬ 
tions for identifying “any additional em¬ 
ployment’* and for determining the cir- 
cimistances under which an institution 
should be held responsible for know^ing 
about it. 

The commenters responding to this 
Issue were unanimous in their opinion 
that tlie institution should not be held 
responsible for knowing about and moni¬ 
toring earnings from noninstitutional 
employment over w'hich it had no control. 
A number of. them pointed out that 
5 175.14<e) of the current regulations 
limits the institution’s responsibility to 
“resources which the institution itself 
makes available to the student, or about 
which it knows or has reason to know, 
or can reasonably anticipate at the time 
that the assistance imder this part is 
disbursed to the student.” 

Response. While the Commissioner 
shares the institution’s concern about the 
difficulty inherent in attempting to moni¬ 
tor noninstitutional off-campus employ¬ 
ment, the wording of the new statute 
does not appear to permit is exclusion 
from the institution’s area of responsi¬ 
bility. Consequently S 175.15(f) of the 
proposed regulations has been revised 
to require that the institution shall take 
reasonable steps to inform Itself about 
earnings from any additional employ¬ 
ment not provided by the institution 
which the student may obtain. 

3. Section 175.21 Earnings Attributa¬ 
ble to cost of education. 

Comment. A number of commenters 
objected to the requirement in 5 175.20 of 
the regiilations published on September 
1, 1976 that costs incidental to obtain¬ 
ing earnings under the program during 
a summer vacation period or other 
periods when the student is not enrolled 
in classes may not under any circum¬ 
stances exceed 40 percent of gross earn¬ 
ings or $400, whichever is less. Generally 
commenters did not object to the 40 per¬ 
cent limitation on earnings w’hich could 
be expended for summer maintenahi^ 
costs. Rather, the objection was directed 
toward the $400 limitation on the dollar 
amount. Several of the commenters in¬ 


dicated that the limitation would ellmi- 
nate summer employment opportunities' 
especially for dependent students from 
rural areas where employment under the 
program was unobtainable within com¬ 
muting distance of their parents’ home 
They argued that a student who found 
it necessary to live away from home to 
obtain employment could not meet rent 
and food costs for the entire summer 
vacation period with the maximum 
allowable amount of $400. 

Response. As noted in the introduc¬ 
tion to the Notice of Intent to issug 
Regulations, commenters w^ere asked to 
address only those issues which con¬ 
cerned the implementation of the Edu¬ 
cation Amendments of 1976. Since 
there may bc^ a number of commenters 
holding views on the regulation govern¬ 
ing summer maiutenapce costs who 
limited their comxnents .to the issues ad¬ 
dressed in the Notice of Intent, the 
Commissioner wishes to give everyone 
an equal opportunity to address Uie issue 
in the comment period following the 
publication of this Notice of Proposed 
Rulemaking. 

In response to the comments which 
have already been received, the max¬ 
imum dollar limitations on costs In¬ 
cident to obtaining employment included 
in subparagraphs (b)(1) and (b)(2) of 
§ 175.20 of the regulation (now 5 175.21 
of this Notice of Proposed Rulemaking) 
have been increased from $200 to $300 
and from $400 to $600, respectively. To 
assist institutions in planning their em¬ 
ployment progi'ams for the coming sum¬ 
mer. the Commissioner is announcing 
his intention that the maximum dollar 
limitations which are ultimately decided 
upon after public comment has been re- 
view^ed will be no lower than the amounts 
included in this Notice of Proposed Rule- 
making. Regardless of the effective date 
of the final regulation, the financial aid 
officer may use these amounts In com¬ 
puting the amount of summer savings to 
be expected from students employed un¬ 
der the College Work-Study I^ogram 
during the summer of 1977. 

4. Section 175.28 Use of funds. 

Comment. One commenter inquired 
about whether the change made by the 
Education Amendments of 1976 in the 
administrative expense allow’ance, sec¬ 
tion 493 of the Higher Education Act, 
permits an institution to retain 
rather than 3% of its expenditures under 
the College Work-Study Program for the 
1976-77 aw^ard period. 

Response. The Commissioner has de¬ 
termined that an institution may keep 
4% of its expenditures imder the Col¬ 
lege Work-Study Program for the 1976- 
77 award period. However, all such funds 
must be used to administer the Title 
IV student financial assistance pro¬ 
grams. After July 1, •1977, administra¬ 
tive cost allowances must first be used 
to carry out the Student Consumer In¬ 
formation Services authorized by section 
493A of the Higher Education Act. 

6. Subpart B (g 175.U-% 175.42) Job 
Location and Development Programs. 

Section 128(d) of the Education 
Amendments of 1976 added a new sec- 
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tion 447 to the Higher Education Act of 
1965 which permits an institution to use 

porticm of its CoUege Work-Study al¬ 
location for the establishment and ex¬ 
pansion of a program to locate and 
develop off-campus jobs for enrolled 
students. The previous section 447 
•Work-Study for Community Service 
Learning Program” was allowed to ex¬ 
pire In addition to requesting comments 
on the College Work-Study Program, the 
Notice of Intent To Issue Regulations 
published on November 29. 1976, also in¬ 
vited public comment on this new pro¬ 
gram. prior to the drafting of proposed 

regulations. 

Comment Two commenters suggested 
that the Issuing of regulations for the 
job location and development program 
should be held in abeyance while sev¬ 
eral experimental model programs are 
established and observed in operation. 
The commenters felt that experiences 
gained in determining problem areas and 
finding solutions through the use of 
model programs should be of great value 
in drafting regidations in the future. 

Response. The Commissioner agrees 
vlth the commenters* suggestion that 
model programs could be useful and 
with the idea implicit in the suggestion 
that all the problems which may occur 
cannot be foreseen and taken into ac¬ 
count in regulations before the programs 
are actually in operation. He feels, how¬ 
ever, that the period of time required 
for establishing and observing a model 
program would unduly delay the promul¬ 
gation of regulations needed by all in¬ 
stitutions as they begin their own job 
location and development programs. 
Consequently, he has determined that 
the regulations for the job location and 
development program will be issued as 
a subpart to the regulations for the Col¬ 
lege Work-Study Program from which 
its funds are derived, and will be pub¬ 
lished in accordance with the same cal¬ 
endar, It Is recognized that some prob¬ 
lems which may arise cannot be foreseen 
os the initial regulations are developed 
and that the regulations may ultimately 
need to be expanded to take into accoimt 
presently unforeseen circumstances. The 
propased regulations are intended to pro¬ 
vide as much flexibility as possible for 
each institution in developing its job 
location and development program. 

Comment A number of commenters 
felt that priority should be given to 
needy students in providing employment 
under the job location and development 
program. Others expressed the opposing 
viewpoint, contending that tlie jobs lo¬ 
cated and developed through the pro¬ 
gram should be available to all en¬ 
rolled students at the institution with¬ 
out regard to need. One commenter pro¬ 
posed that the number of non-needy 
students be limited to ten percent of the 
total served. 

Response. In stipulating who shall be 
served under the job location and devel¬ 
opment program, the statute refers only 
to “currently enroUed students.” It states 
^ that the jobs provided are to be 
“available to students during and be¬ 


tween periods of attendance at [the 
students*] institution.’* The statute does 
not limit jobs and developed under the 
program to needy students nor does it 
stipulate requirements of at least half¬ 
time student status, good standing, 
academic progress, or status as a na¬ 
tional of the United States. Therefore, 
none of these items is included in the 
proposed regulations as student eli¬ 
gibility criteria for receiving a job re¬ 
sulting from the activity of this pro¬ 
gram at the student's institution. 

Comment. Two commenters suggested 
that emphasis should be given to locat¬ 
ing employment opportunities directly 
related to the students’ academic pro¬ 
grams. 

Respome. The Commissioner wishes 
to encourage institutions to use this pro¬ 
gram as a means of providing students 
with employment which will complement 
their academic studies with a useful 
work experience related to their career 
objectives. However, he does not Intend 
to mandate by regulation that each job 
located or developed under this pro¬ 
gram must be related to the Ewiademic 
program or career goals of the student 
to whom it is offered. 

Comment. One commenter suggested 
that the job location and development 
program at an institution should be used 
to monitor its institution-based student 
payrolls and all aid packages involving 
student employment. 

Response. The purpose of the program 
is to expand student employment op¬ 
portunities through location and devel¬ 
opment of Jobs off-campus. Since the 
statute specifically states that ‘’funds 
available under this section will not be 
used to locate or develop jobs at an 
eligible institution,’* the commenter’s* 
suggestion would not be feasible. 

Comment One commenter suggested 
that a job location and development pro¬ 
gram at an institution should Include 
counselors and placement specialists. 

Response. The commenter’s sugges¬ 
tion appear to be in accordance with 
the statutory intent of the program and 
with the proposed regulations. 

Comment. One commenter, concerned 
about limited Federal funds available for 
College Work-Study employment at his 
institution, questioned whether an in¬ 
stitution which felt Its current Job lo¬ 
cation and development efforts were ade¬ 
quate would be required to use a por¬ 
tion of Its Federal College Work-Study 
allocation for this purpose if it pre¬ 
ferred to use the entire allocation for 
College Work-Study employment. 

Response. Each institution has the 
option to use up to ten percent of its 
Federal CoUege Work-Study aUocation 
or $15,000. whichever is less, to establish 
and operate a job locotion and develop¬ 
ment program. It may choose to use an 
amount less than Its permissible max¬ 
imum or nothing at aU. The option rests 
entirely with the Institution. 

Note.—I n offering suggestions on the Job 
location and development program, one com¬ 
menter apparently assumed that the pro¬ 
gram was Intended only to generate Jobe with 
public or private nonprofit organizations. 


Contrary to the commenter’s assumption, 
this program may be used to promote stu¬ 
dent employment with profit making firms 
as well as with public or private nonprofit 
organizations. The only places of employment 
where jobs may not be developed under this 
program are at the institution itself or at 
another Institution which is eligible to par¬ 
ticipate in the College Work-Study Program. 

Note. —^The Office of Education has deter¬ 
mined that this document does not contain 
a major proposal requiring preparation of an 
Infiatlon Impact Statement under Executive 
Order 11821 and OMB Circular A-107. 

Dated: June 30,1977. 

Ernest L. Boyer, 

United States Commissioner 

of Education. 

Approved: September 6, 1977. 

Hale Champion, 

Acting Secretary of Health, 
Education, and Welfare, 

(Catalog of Federal Domestic Assistance No. 
13.463 Higher Education Work-Study (Col¬ 
lege work-study Program).) 

Part 175 of Title 45 of Code of Fed¬ 
eral Regulations is amended to read as 
follows: 

Subpart A—^Work-Study Program 

Sec. 

176.1 Purpose and objectives. 

175.2 Definitions. 

176.3 Allotment of Federal funds to 

States. 

176.4 Allocation, reallocation, and payment 

of funds to Institutions. 

175.5 Institutional applications. 

176.6 Funding criteria. 

176.7 Application review and approval of 

request. 

175.8 Institutional agreement. 

175.9 Multl-lnstitutlonal arrangements. 

175.10 Eligibility and selection of students. 

176.11 Special sessions. 

176.12 Cost of education. 

176.13 Expected family contribution. 

175.14 Approved need analysis systems. 

175.15 Coordination of student financial aid 

programs, award amount and over¬ 
award. 

175.16 Coordination with Bureau of Indian 

Affairs grants-ln-aid. 

175.17 Program eligibility. 

175.18 Eligible employment. 

176.19 Establishment of wage rates. 

175.20 Limitations on the number of hours 

of employment. 

176.21 Earnings attributable to cost of edu¬ 

cation. 

175.22 Payments to students. 

175.23 Limitations on the Federal share of 

student compensation. 

175.24 Nature and source of institutional 

share of student compensation. 

175.25 Federal Interest In allocated funds, 

175.26 Maintenance of effort. 

175.27 Transfer of funds. 

175.28 Use of funds. 

176.29 Fiscal procedures and records. 

176.30 Termination and suspension. 

Subpart B—Job Location and Development 
Program 

176.31 Purpose. 

176.32 Definition. 

176.33 Federal contribution. 

175.34 Allowable costs. 

175.35 Federal share of allowable costs. 

175.36 Institutional share of allowable costs, 

175.37 Multl-lnstitutlonal Job location and 

development programs and con¬ 
tractual arrangements with non¬ 
profit organizations. 
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Sec. 

176.38 General restrictions. 

175.39 Agreement. 

175.40 Maintenance of effort. 

176.41 Procedures and records. 

175.42 Termination and suspension. 

Appendix A Allotment of funds to States 
for fiscal year 1972. 

Appendix B Model off-campus agreement. 

Authoritt: Sec. 441-446 of Pub. L. 89-329, 
Title IV. 79 Stet. 1219, as amended (42 U.S.C. 
2751-2756), unless otherwise noted. 

Subpart A—Work-Study Program 
§175.1 Purpose and objectives. 

(a) The purpose of the College Work- 
Study Program is to stimulate and pro¬ 
mote the part-time employment of stu¬ 
dents, particularly those with great fi¬ 
nancial need, who are in need of the 
earnings from such employment in order 
to pursue courses of study at eligible 
institutions. 

(b) This purpose will be promoted 
through the development of student em¬ 
ployment programs designed to meet the 
following objectives: 

(1) Provide financial aid for eligible 
students through combining the earn¬ 
ings from part-time employment with 
other forms of financial assistance to 
enable students to meet their educa¬ 
tional expenses without the necessity of 
incurring an unduly heavy burden of 
indebtedness; and 

(2) Broaden the range of worthwhile 
job opportunities for qualified students 
in employment for the institution itself 
(except in the case of proprietary insti¬ 
tutions of higher education) or for Fed¬ 
eral, State or local public agencies or 
private nonprofit organizations. 

(42 U.S.C. 2751-2756) 

§ 175.2 Definitions. 

For the purposes of this part; 

(a) “Academic year” means a period 
of time generally of not less than 8 
months in which a full-time student 
W’ould normally be expected to complete 
the equivalent of two semesters, two tri¬ 
mesters, three quarters, or 900 clock 
hours of Instruction. 

(b) “Act” means Title IV, Part C of 
the Higher Education Act of 1965, as 
amended. 

(42 U.S.C. 2761-2766) 

(c) “Area vocational school” means— 

(DA specialized high school used ex¬ 
clusively or principally for the provision 
of vocational education to persons who 
are available for study in preparation for 
entering the labor market, or 

(2) The department of a high school 
exclusively or principally used for pro¬ 
viding vocational education in no less 
than five different occupational fields to 
persons w’ho are available for study in 
preparation for entering the labor mar¬ 
ket. or 

(3) A technical or vocational school 
used exclusively or principally for the 
provision of vocational education to per¬ 
sons who have completed or left high 
school and who are available for study in 
preparation for entering the labor mar¬ 
ket, or 


(4) The department or division of a 
junior college or community college or 
university operating under the policies 
of the State board and which provides 
vocational education in no less than five 
different occupational fields, leading to 
Immediate employment but not neces¬ 
sarily leading to a baccalaureate de¬ 
gree—if such a school is available to all 
residents of the State or an area of the 
State designated and approved by the 
State Board, and if, in the case of a 
school, department, or division described 
in subparagraph (3) or (4) of this para¬ 
graph, it admits as regular students both 
persons who have completed high school 
and persons w^ho have left high school. 
The term “State Board” as used in this 
definition means a State Board des¬ 
ignated or created by State law as the 
sole State agency responsible for the ad¬ 
ministration of vocational education, or 
for supervision of the administration of 
vocational education in the State. 

(42 U.S.C. 2763; 20 U.S.C. 1248) 

(d) “Basic Educational Opportunity 
Grants Program” means the program 
authorized by Title IV-A, Subpart 1 of 
the Higher Education Act of 1965, as 
amended. 

(20 U.S.C. 1070a) 

(e) “Clock houi‘” means a period of 
time which is the equivalent of (1) a 50 
to 60 minute class, lecture, or recitation, 
or (2) a 50 to 60 minute faculty super¬ 
vised laboratory, shop training, or in¬ 
ternship. 

(f) “Dependent student” means a stu¬ 
dent who does not qualify as a “self- 
supporting or Independent student” as 
defined in paragraph (w) of this section. 
(42 U.S.C. 2761-2756) 

(g) “Eligible institution” or “institu¬ 
tion” means an Institution of higher 
education, an area vocational school, or 
a proprietary institution of higher edu¬ 
cation. 

(42 U.S.C. 2753(b)) 

<h) “Expected family contribution of 
a dependent student” means the sum of 
the amounts which reasonably may be 
expected from the student and his 
spouse to meet the student’s cost of edu¬ 
cation as described in S 175.12 and the 
amount which reasonably may be ex¬ 
pected to be made available to him by 
his parents for such purpose. 

(i) “Expected family contribution of 
an independent or self-supporting stu¬ 
dent” means the amount which reason¬ 
able may be expected from the student 
and his spouse to meet the student’s 
cost of education as described in § 175.12. 

(j) “Financial need” means the differ¬ 
ence between a student’s cost of educa¬ 
tion and his expected family contribu¬ 
tion. 

(k) “Full-time student” means a stu¬ 
dent who is carrying any combination of 
courses, research, or special studies 
which, according to the standards and 
practices of the Institution in which the 
student is enrolled, is considered full¬ 
time study. 


(l) “Good standing” means, with re¬ 
gard to a student, that the institution in 
which the student is enrolled has deter¬ 
mined that the student is eligible, in ac¬ 
cordance with its own standards and 
practices, to continue in attendance at 
the Institution. 

(m) “Graduate or professional stu¬ 
dent” means, in general, a student who is 
enrolled in an academic program of in¬ 
struction above the college level which is 
provided at an institution of higher edu¬ 
cation. 'The term includes (1) that por¬ 
tion of any progi*am involving a period of 
study beyond four years of study at Uie 
college level, or (2) any portion of a pro¬ 
gram leading to (i) a degree beyond the 
bachelor's or first professional degree, or 
(ii) a first professional degree, when at 
least three years of study at the college 
level are required for entrance into a 
program leading to such degree. 

(42 UB.C. 2761-2766) 

(n) “Guaranteed Student Loan Pro¬ 
gram” means the student loan program 
authorized by Title IV, Part B of the 
Higher Education Act of 1965. 

(20 U.S.C. 1071-1087-2) 

(o) “Half-time graduate student” 
means a graduate or professional student 
who is carrying any combination of 
courses, research, or special studies 
which, according to the standards and 
practices of the institution in which the 
student is enrolled, is considered half¬ 
time graduate study. 

(p) “Half-time undergraduate stu¬ 
dent” means an imdergraduate student 
who is carrying a half-time undergrad¬ 
uate academic work load measured in 
terms of (1) the tuition and fees cus¬ 
tomarily charged for such half-time 
study by the institution and (2) the 
course work or other required activities 
as determined by the institution in which 
the student is enrolled; Provided, hoic- 
ever. That such course work and activ¬ 
ities amount to the equivalent of a mini¬ 
mum of (1) 6 semester hours or 6 quarter 
hours per academic term for institutions 
utilizing semester, trimester, or quarter 
hours systems; (ii) 12 semester hours or 
18 quarter hours per academic year for 
institutions which measure progres,s In 
terms of credit hours but which do not 
utilize semester, trimester, or quarter 
systems: or (iii) 12 clock-hours per week 
for institutions which utilize clock hours 
to measure progress. 

(20 U.S.C. 1088(C) (2)) 

(q) “Institution of higher education" 
means an educational institution in any 
State which (1) (1) admits as regular 
students only persons having a certifi¬ 
cate of graduation from a school pro¬ 
viding secondary education, or the rec¬ 
ognized equivalent of such a certificate, 
or (ii) with respect to public or other 
nonprofit institutions, admits as regular 
students persons who are beyond the 
age of compulsory school attendance in 
the State in which the institution is lo¬ 
cated and who have the ability to benefit 
from the training offered by the insti¬ 
tution, (2) is legally authorized within 
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such State to provide a program of edu¬ 
cation beyond secondary education, (3) 
provides an educational program for 
^ehich it awards a'bachelor’s degree or 
provides not less than a two-year pro¬ 
gram which is acceptable for full credit 
toward such a degree, (4) is a public or 
other nonprofit institution, and (5) (1) is 
accredited by a nationally recognized ac¬ 
crediting agency or association, or (ii) 
in the case of a public institution offering 
postsecondary vocational education, is 
approved by a State approval agency 
recognized by the Commissioner as a re¬ 
liable authority as to the quality of pub¬ 
lic postsecondary vocational education 
in that State, or (iii) is an institution 
with respect to which the Commissioner 
has determined that there is satisfactory 
assurance, considering the resources 
available to the Institution, the period 
of time, if any, during which It has op¬ 
erated, the effort it is making to meet 
accreditation standards, and the purpose 
for which this determination is being 
made, that the institution will meet the 
accreditation standards of such an 
agency or association within a reason¬ 
able time, or (iv) is an institution whose 
credits are accepted, on transfer, by not 
less than three institutions which are so 
accredited, for credit on the same basis 
as if transferred from an institution so 
accredited. 

The term “institution of higher educa¬ 
tion” also includes any school which pro¬ 
vides not less than a one-year program 
of training to prepare students for gain¬ 
ful employment in a recognized occupa¬ 
tion and which meets the provisions of 
subparagraphs (1). (2), (4). and (5) of 
this paragraph. For purposes of this 
part a one-year program of training for 
institutions using a semester, trimester, 
or quarter system means a program of at 
least 24 semester or trimester hours or 
36 quarter hours. For institutions not 
using those terms, a one-year program 
of training means a program of study in 
which a student will receive supervised 
training totaling at least 900 clock hours 
of instruction. The term “institution of 
higher education” also includes any pro¬ 
prietary institution of higher education 
as defined in paragraph (v) of this sec¬ 
tion which has an agreement with the 
Commissioner containing such terms 
and conditions as the Commissioner de¬ 
termines to be necessary to insure that 
the availability of assistance to students 
at the school under this part has not re¬ 
sulted. and will not result, in an increase 
In the tuition, fees or other charges to 
such students. 

(20 U.S.C. 1087-l(b). 1088(b) and 1141(a)) 

^r) “National Dii*ect Student Loan 
Program” means the student loan pro¬ 
gram authorized by Title IV. Part E of 
the Higher Education Act of 1965. 

(20 U.8.C. (1087 aa-ff)) 

(8) “National of the United States” 
means (1) a citizen of the United States, 
or (2) a person who, though not a citizen 
of the United States, owes permanent 
allegiance to the United States. 

(8UA.C. 1101(a) (22)) 


(t) “Nonprofit” as applied to a school, 
agency, organization, or institution, 
means a school, agency, organization, or 
institution owned and operated by one 
or more nonprofit corporations or asso¬ 
ciations no part of the net earnings of 
which inures, or may lawfully inure, to 
the benefit of any private shareholder or 
individual. 

(20 U.S.C. 1141(c)) 

(u) “Parent” means the mother or 
father of the student, unless any other 
person, except the student’s spouse, pro¬ 
vides more than one-half of the stu¬ 
dent's support and claims or is eligible 
to claim the student as an exemption for 
Federal income tax purposes, in which 
case such person shall be considered a 
parent. 

(42 U.S.C. 2751-2756) 

(V) “Proprietary institution of higher 
education” means a school which (1) 
provides not less than a six-month pro¬ 
gram of training to prepare students for 
gainful employment in a recognized oc¬ 
cupation, (2) admits as regular students 
only persons having a certificate of grad¬ 
uation from a school providing second¬ 
ary education or the recognized equiva¬ 
lent of such a certificate, (3) is legally 
authorized by the State in which it is lo¬ 
cated to provide a program of education 
beyond secondary education, (4) is ac¬ 
credited by a nationally recognized ac¬ 
crediting agency or association approved 
by the Commissioner for this purpose, 
(5) is not a public or other nonprofit 
institution, and (6) has been in existence 
for at least two years. For purposes of 
this part a six-month progi-am of train¬ 
ing for institutions using a semester, tri¬ 
mester, or quarter system means a pro¬ 
gram of at least 16 semester or trimester 
hours or 24 quarter hours. For institu¬ 
tions not using those terms, a six-month 
program of training means a program of 
study, which does not include such 
study by correspondence, in which a stu¬ 
dent will receive supervised training to¬ 
taling at least 600 clock hours of instruc¬ 
tion, or. in the case of a program offered 
by correspondence, a program of study 
requiring at least 600 hours of prepara¬ 
tion. 

(20 U.S.C. 1088(b)(3)) 

(w) “Self-supporting or Independent 
Student” means a student who: 

(1) Has not and will not be claimed 
as an exemption for Federal income tax 
purposes by any other person except his 
or her spouse for the celendar year(s) in 
which aid is received or either or both 
of the two calendar years prior to the 
academic year for which aid is re¬ 
quested; 

(2) Has not received and will not re¬ 
ceive financial assistance of more than 
$600 from his or her parent(s) in any 
calendar year in which aid is received 
or the calendar year prior to the aca¬ 
demic year for which aid is requested; 
and 

(3) Has not lived or will not live for 
more than six weeks in the home of a 
parent during any calendar year in 


which aid is received or the calendar 
year prior to the academic year for which 
aid is requested. 

For purposes of this paragraph, a stu¬ 
dent will not be considered to have beefi 
claimed as an exemption by a parent, 
or to have received $600 from a parent, 
or to have lived with a parent if that 
parent has died prior to the student’s 
submission of an application for em¬ 
ployment imder the College Work-Study 
Program, and if no person, otlier than 
the student’s spouse, provides or will 
provide more than one-half of the stu¬ 
dent’s support for the first calendar year 
In which assistance is requested. 

(42 U^S.C. 2751-2756) 

(x) “State** means, in addition to the 
several States of the Union, the I>istrict 
of Columbia, the (IJommonwealth of 
Puerto Rico, Guam. American Samoa, 
,the Trust Territory of the Pacific Islands, 
and the Virgin Islands. 

(20 UJ3.C. 1141(b); 20 U.8.C. 1088(a) ) 

(y) “Supplemental Educational Op¬ 
portunity Grant Program” Is the grant 
program authorized by Title IV. Part A. 
Subpart 2 of the Higher Education Act 
of 1965. 

(20 US.O. 1070b) 

(42 U.S.C. 2761-2756, unless otherwise noted) 

§ 175.3 Allotment of Federal funds to 
Stales. 

(a) Initial allotments. From sums ap¬ 
propriated to carry out this part for a 
fiscal year, a sum not to exceed 2 percent 
of the appropriation for that year will be 
alloted by the Commissioner among 
Puerto Rico, Guam, American Samoa, 
the Ti*ust Territory of the Pacific Islands, 
and the Virgin Islands, according to their 
respective needs for assistance under this 
part. In addition to such sum. an amount 
will be reserved to provide Work-Study 
assistance to students who reside in. but 
attend eligible institutions outside of. 
American Saihoa or the Trust Territory 
of the Pacific Islands. The amount so 
reserved will be allotted to eligible insti¬ 
tutions and shall be available only for 
the purpose of providing Work-Study as¬ 
sistance to such students. The remainder 
of the suras will be allotted among the 
States as provided in paragraph (b) of 
this section. For tlie purpose of com¬ 
puting this allotment, the Commissioner 
will use information for the most recent 
year for which satisfactory data are 
available to him. 

(42 U.S.C. 2762) 

(b) (1) Initial allotment to States. 
Ninetly percent of the sums remaining 
after the allotment of funds under para¬ 
graph (a) of this section will be allotted 
as follows: 

(i) One-third will be allotted by the 
Commissioner among the States so that 
the allotment to each State under this 
clause will be an amount which bears 
the same ratio to such one-third as the 
number of persons enrolled on a full¬ 
time basis in institutions of higher edu¬ 
cation in such State bears to the total 
number of persons enrolled on a full- 
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time basis in institutions of higher edu¬ 
cation in all the States; 

(ii) One-third will be allotted by the 
Commissioner among; the States so that 
the allotment to each State under this 
clause will be an amount which bears the 
same ratio to such one-third as the num¬ 
ber of high school graduates (as defined 
in section 702(f) of the Higher Educa¬ 
tion Act of 1965—^formerly section 103 
(d) (3) of the Higher-Education Facili¬ 
ties Act of 1963) of such State bears to 
the total number of such high school 
graduates in all the States; and 

(ill) One-third will be allotted by the 
Commissioner among the States so that 
the allotment to each State under this 
clause will be an amount which bears 
the same ratio to such one-third as the 
number of related children under 18 
years of age living in families with 
annual Incomes of less than $3,000 in 
such State bears to the number of re¬ 
lated children imder 18 years of age 
living in families with annual incomes of 
less than $3,000 in all the States. 

(2) If the amount allotted to any 
State under subparagraph (1) of this 
paragraph is less than its allotment 
under section 442(b) of Title IV, Part C, 
of the Higher Education Act of 1965 for 
fiscal year 1972, additional sums will be 
allotted to each such State from the 
sums remaining to make its allotment 
for such year equal to its allotment 
for fiscal year 1972 under section 442(b). 
(See Appendix A for the amounts allotted 
to each State under such section 442(b) 
for tlie fiscal year ending Jime 30, 1972.) 
In the event that the funds available are 
insufficient to meet that level, the Com¬ 
missioner will instead allot the remain¬ 
ing sums so that no State will receive 
less than a imiform minimum percent¬ 
age of its fiscal year 1972 allotment un¬ 
der section 442(b). 

(3) The Commissioner will allot the 
sums remaining, if any, after the allot¬ 
ment of funds under paragraph (a) of 
this section and subparagraphs (1) and 

(2) of this paragraph, to those State(s) 
which received the lowest percentage of 
approved requests for fimds as a result 
of the allotment under subparagraphs 

(1) and (2) of this paragraph so that 
no State will receive less than a uniform 
minimum percentage of its total ap¬ 
proved requests for funds. 

(42 U.S.C. 2752) 

(c) Amounts to he transferred to the 
State Student Financial Assistance 
Training Program, 

(1) The Commissioner may transfer 
an amount equal to .05 percent of eacli 
State’s initial allotment, as determined 
under paragraphs (a) and (b) of this 
section, or $10,000 whichever is less, to 
that State under tlie State Student Fi¬ 
nancial Assistance Training Program 
authorized imder section 493C of tlie 
Higher Education Act of 1965, if the 
State has submitted an approved appli¬ 
cation. 

(2) If the amount of a State’s initial 
allotment determined pursuant to para- 
graplis (a) and (b) of this section is 
greater than the aggregate approved re¬ 


quests for funds in that State, then the 
amount to be transferred as determined 
in subparagraph (1) of this paragraph 
will be provided from the funds that 
would otherwise be available for reallot¬ 
ment pursuant to paragraph (d) of this 
section, to the extent that the fimds 
otherwise available for reallotment are 
at least equal to the amount to be trans¬ 
ferred, and will be subtracted from tlie 
amount otherwise available for reallot¬ 
ment. 

(3) If the amount otherwise available 
for reallotment is less than Uie amount 
to be transferred, then the remaining 
amount to be transferred wUl be pro¬ 
vided from each State’s initial allotment 
determined pursuant to paragraphs (a) 
and (b) of this section and will be sub¬ 
tracted from the Initial allotment. 

(4) If the amount of a State’s initial 
allotment determined pursuant to para¬ 
graphs (a) and (b) of this section is 
equal to or less than the aggregate ap¬ 
proved requests for funds in that State, 
then the amount to be transferred as de¬ 
termined in subparagraph (1) of this 
paragraph will be provided from the ini¬ 
tial allotment to that State and will be 
subtracted from the initial allotment to 
that State. 

(5) Funds reser^’ed for transfer to the 
State Student Financial Assistance 
Training Program which have not been 
granted to the agency designated to ad¬ 
minister the program in that State by 
the end of the fiscal year for which ap¬ 
propriated will then be returned to that 
State’s allotment under the College 
Work-Study Program and may be al¬ 
located on an equitable basis to one or 
more institutions in that State. 

(20 U.S.C. 1088 b-3) 

(d) ReaUotment. The amount of any 
State’s allotment which has not been 
granted to any institution at the end 
of the fiscal year for which appropriated 
or which has not been transferred to 
caiTy out the State Student Financial 
Assistance Training Program will be re- 
allotted by the Commissioner to tliose 
remaining States w’hich received the 
lowest percentage of approved requests 
for fimds under paragraphs (b) and (c> 
of this section in such a manner that no 
State will receive less than a imiform 
minimum percentage of its total ap¬ 
proved requests for funds. 

(e) For purposes of paragraphs, (b) 
and (d) of this section, the term “State” 
does not include Puerto Rico, Guam. 
American Samoa, the Trust Territory of 
the Pacific Islands, and the Virgin Is¬ 
lands. 

(42U.S.C.2752) 

§ 173.4 Alloralion, rrallocntion, and 
payment of funds to ini<titutionB. • 

(a) Allocation of funds to institutions. 
When funds available for distribution 
among the Institutions within a State are 
not sufficient to honor all approved re¬ 
quests of institutions within such State, 
such sums as are available will be dis¬ 
tributed on a pro rata basis among all 
institutional applicants in the State in 
the same ratio that the total funds avail¬ 


able for the State, including any reap¬ 
portionments, bears to the total approved 
requests for that State. 

(b) Reallocation of funds. Funds allo¬ 
cated to an institution which the insti¬ 
tution anticipates will not be used by the 
end of the period for which such funds 
were made available may be reallocated 
on an equitable basis to other institutions 
in that State. 

(c) Payment of funds. Funds will be 
xnade available for a specific period of 
time as determined by the Commissioner 
and may be payable in advance or by way 
of reimbursement on the basis of sub¬ 
stantiated need and periodic fiscal re¬ 
ports submitted by the institution. 

(42 U.S.C. 2756) 

§ 175.5 liiBlitutional appiicalionB. 

(а) Definitions. For purposes of this 
section and of § 175.6— 

(1) “Base year’’ means the twelve- 
month period ending on the June 30 pre¬ 
ceding the closing date for filing the 
application; 

(2) “Prior year’’ means the twelve- 
month period preceding the base year; 

(3) “Application year” means the 
twelve-month period ending on the June 
30 immediately following the dosing 
date for filing the application; 

(4) “Award period” means the twelve- 
month period beginning on the July i 
immediately following the closing date 
for filing the application; 

(5) “Campus-based programs” means 
the College Work-Study, Supplemental 
Educational Opportunity Grants, and 
National Direct Student Loan Programs; 

(б) “Aggregate expenditure” means 
the sum of the institution’s expenditure 
of funds under the campus-based pro¬ 
grams during the base year; 

(7) “Aggregate request” means the 
sum of the institution’s requests for 
fimds under the campus-based programs 
for the award period; 

(8) “Enrollment factor” means— 

(i) For an institution which typically 
admits most new students in the fall, the 
factor obtained by dividing the fall en¬ 
rollment for the application year by the 
fall airollment for the base year; or 

(Ii) For an institution which does not 
tsrpicaHv admit most new students in 
the fall, the factor obtained by dividing 
the total enrollment for the base year 
by the total enrollment for the prior 
year: 

<©) ’‘Benchmark amount” means the 
product of the aggregate expenditure 
multiplied hc»’ the enrollment factor. 

i^b) An Institution that wishes to par¬ 
ticipate in toe College Work-Study Pro¬ 
gram must fllei an application with the 
Commissioner before the closing date 
established annually by the Commis¬ 
sioner. Tlie application must be signed 
by the official authorized to submit the 
application and must contain the names 
of the institution’s Director of Student 
Financial Aid and tlie individual or of¬ 
ficial who will be responsible for the 
receipt, custody, and disbursement of 
Federal funds. Tlie additional informa¬ 
tion to be supplied by the Institution de- 
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pends upon which of the following three 
categories it belongs to: 

(1) Type A—An institution which ex¬ 
pended funds in at least one of the three 
campus-based programs during the base 
year and whose aggregate request does 
not exceed its benchmark amount; 

(2) Type B—^An institution which ex¬ 
pended funds in at least one of the three 
campus-based programs during the base 
year and whose aggregate request does 
exceed its benchmark amoimt; and 

(3) Type C—^An institution which did 
not expend funds in any of the three 
campus-based programs during the base 
year. 

(c) Each institution of Type A must 
submit the following information on its 
application: 

(1) The institution’s request for funds 
for each of the three campus-based pro¬ 
grams for which it is applying; 

(2) The following enrollment data— 

(i) For an institution which typically 

admits most new students in the fall, the 
fall enrollment for the application year 
and for the base year; or 

(il) For an Institution which does not 
typically admit most new students in the 
fall, the total enrollment for the base 
year and for the prior year; 

(3) Its expenditures during the base 
year in each of the programs in which it 
participated; and 

(4) The qualifications of the profes¬ 
sional personnel who administer each of 
the campus-based programs in which the 
institution is participating or for which 
it is applying. 

(d) Each institution of Type B must 
submit on its application all the infor¬ 
mation specified for Type A Institutions 
plus the following information: 

(1) The number of students who 
dropped out during the base year who 
had been granted aid or had been denied 
aid on the basis of nonavailability of 
funds: 

(2) The calculated need of those stu¬ 
dents; and 

(3) The amount of need of those stu¬ 
dents which could not be met because 
of a lack of funds. 

(e) For a Tsrpe B Institution the 
amount of the increase of the aggregate 
request over the aggregate expenditure 
may not exceed the calculated unmet 
need of the dropout students as defined 
in paragraph (d) (3) of this section. The 
distribution of the increase may be in 
one or more of the programs, at the in¬ 
stitution’s discretion. 

(f) Each institution of ’Type C must 
submit the following information on its 
application: 

(1) The institution’s request for funds 
for each of the campus-based programs 
for which it is applying; 

(2) The same enrollment data as that 
to be supplied by Type A and B institu¬ 
tions. except that if the institution had 
no enrollment during either the base 
year or the application year, or both, it 
must project Its enrollment for the 
award period for which it is applying and 
provide an explanation of that projec¬ 
tion; 


(3) For an Institution which is partici¬ 
pating In any of the campus-based pro¬ 
grams during the application year, the 
following data for each program— 

(1) The institution’s expenditures up 
to the date of application; 

(ii) The amount of funds committed 
to students but not expended by that 
date; and 

(iil) The Institution’s anticipated ex¬ 
penditures for the rest of the application 
year; 

(4) The number of enrolled students 
receiving assistance or to be recipients 
under each of the campus-based pro¬ 
grams; and 

(5) The same personnel data as that 
. supplied by Type A and B Institutions. 

§175.6 Funding criteria. 

(a) All institutions of Type A, B, or C 
will be reviewed to determine that there 
is reasonable assurance that the institu¬ 
tion has made effective provisions to 
carry out the requirements of each of 
the campus-based programs for which 
it applies. In making that determination, 
consideration will be given (1) to the in¬ 
stitution’s previous experience in ad¬ 
ministering the three program^ (2) to 
the adequacy of the experience and 
qualifications of the personnel desig¬ 
nated by the institution to administer 
those programs, and (3) to the adequacy 
of the administrative arrangements it 
has made to comply with the require¬ 
ments of § 175.15 concerning coordina¬ 
tion of programs and § 175.29 concern¬ 
ing separation of functions. 

(b) No additional general criteria will 
be used to evaluate a T^pe A Institu¬ 
tion. 

<c) Each Type B institution will also 
be evaluated according to the following 
criteria: 

(1) Whether the dropout information 
supplied by the institution pursuant to 
paragraph Cd) (3) of this section demon¬ 
strates that its aggregate request will 
be needed to meet the needs of students 
otherwise forced to withdraw because of 
a lack of funds; and 

(2) Whether its expenditures during 
tlie base year in the campus-based pro¬ 
grams as a percentage of its allocations 
during the base year substantiate the 
claim that sufficient funds to aid all 
needy students were not available. 

(d) Each Type C Institution will also 
be evaluated according to the following 
criteria: 

(1) For an institution which typically 
admits most new students in the fall, the 
reasonableness of its enrollment projec¬ 
tion, which is calculated by multiplying 
the actual fall enrollment for the appli¬ 
cation year by the enrollment factor. 

(2) For an institution which does not 
typically admit most new students in the 
fall, the reasonableness of its enrollment 
projection, which is calculated by mul- 
tipying the total enrollment for the base 
year by the square of the enrollment 
factor; 

(3) For an institution for which no 
actual enrollment data are available, the 
reasonableness of its explanation of the 
projected enrollment: 


(4) Tlie average amount of funds re¬ 
quested per enrolled student, as com¬ 
pared to the average amount of funds 
per enrolled student expended under the 
three programs during tlie base year by 
comparable institutions located in the 
same area. In general, the area from 
which comparable institutions will be 
chosen will include the entire State in 
which the institution is located; 

(5) The reasonableness of the antici¬ 
pated number of students to be aided un¬ 
der the College Work-Study Program in 
relation to the projected enrollment of 
the institution; 

(6) The reasonableness of the number 
of jobs anticipated to be available un¬ 
der the College Work-Study Programs; 
and 

(7) In the case of an institution which 
is participating in one or more of the 
campus-based programs during the ap¬ 
plication year, the probability that the 
Institution will spend the full amount of 
its funds for the award period for which 
the application Is filed, considering (i) 
its expenditures under those programs 
up to the date of the application, and 
(li) tlie amount of funds committed to 
students but not expended by that date. 

§ 175.7 Application review aiul approv¬ 
al of reciiiest. 

(a) (1) The Commissioner will con¬ 
vene panels of qualified persons in each 
of the regions served by regional offices 
of tlie Office of Education to review ap¬ 
plications submitted under this part by 
institutions situated in those regions. 
The review panel shall evaluate each in¬ 
stitution’s request for funds in accord¬ 
ance with the criteria set forth in § 175.6 
and shall recommend an amount which 
it deems appropriate. 

(2) No panelist shall participate in 
the consideration or any application 
from his own institution or any applica¬ 
tion from any other institution which he 
has prer>ared or assisted in preparing or 
in which he has any personal or financial 
interest. 

(b) Institutions which file applica¬ 
tions for funding under this part will be 
notified of the amount recommended by 
the review panel pursuant to paragraph 
(a) of this section. If the amount recom¬ 
mended Is less than the institution’s re¬ 
quest, the reasons for such a reduction 
will be forwarded to the institution. The 
institution shall notify the regional office 
of tile Office of Education serving the 
area in which the institution is located 
of any arithmetic or other technical er¬ 
rors with regard to the panel recom¬ 
mendations. The regional office will ad¬ 
just the recommendation to correct such 
errors. 

(c> If an institution wishes to request 
a review of the panel’s recommendation 
for other than ai’itlimetic and technical 
errors it shall submit a written request 
for such review to the regional office of 
the Office of Education serving the area 
in which the institution is located within 
such time as may be specified by the 
Commissioner. The request for review 
may include additional information 
relevant to the recommendation. The re¬ 
gional office will review such requests 
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and will notify the Institution in writ¬ 
ing of its recommendation and the rea¬ 
sons therefor. 

(dXl) If an institution wishes a re¬ 
view of the regional office recommenda¬ 
tion made pursuant to paragraph (c) of 
this section, it may request a review by a 
national review panel. Such a national 
review panel shall consist of institutional 
student financial aid officers from each of 
the regions served by the Office of Educa¬ 
tion and personnel of the Office of 
Education. 

(2) A request for national review shall 
be submitted in writing by the institution 
to the regional office of the Office of Edu¬ 
cation serving the area in which the in¬ 
stitution Is located within such time as 
may be specified by the Commissioner. 
Ad^tional written information sub¬ 
mitted by the institution and any recom¬ 
mendations on that information made a 
part of the written record by the regional 
office will be considered. 

(3) The national review panel will re¬ 
view such requests and notify the institu¬ 
tion and the Commissioner of its recom¬ 
mendation and the reasons therefor. 

(e) The Commissioner will establish 
an approved level of funding (approved 
request) for each applicant Institution 
taking into consideration the recom¬ 
mendation of the revelant panel or re¬ 
gional office. 

(42 U.8.C. 2766) 

§ 175.8 Iiislitiilional agreement. 

(a) An institution of higher education 
which desires to participate in the Col¬ 
lege Work-Study Program shall enter 
into an agreement with the Commis¬ 
sioner for that purpose. Such agreement 
shall: 

(1) Provide for the operation by the 
institution of a program for the part- 
time employment of its students in work 
for th6i> institution Itself (except In the 
case of a proprietary institution of 
higher education) or work in the public 
interest for a Federal, State, or local 
public agency or private nonprofit or¬ 
ganization under an arrangement be¬ 
tween the institution and such agency 
or organization, and such work: 

(1) Will not result in the displacement 
of employed workers or impair existing 
contracts for services; 

(il) Will be governed by such condi¬ 
tions of employment as will be appropri¬ 
ate and reasonable in light of such fac¬ 
tors as type of work performed, geo¬ 
graphical region, and proficiency of the 
employee; and 

(iii) Does not involve the construction, 
operation, or maintenance of so much of 
any facility as is used or is to be used 
for sectarian instruction or as a place 
for religious worship; 

(2) Provide that funds received by the 
Institution under this part will be used 
solely for the pui-poses specified in. and 
in accordance with, the provisions of this 
part; 

(3) Provide that in the selection of 
students for employment imder the 
College Work-Study Program preference 
shall be given to students with the great¬ 
est financial need taking into account 


grant assistance provided such student 
from any public or private sources; 

(4) Pi’ovlde toat emplojjment under 
the College Work-Study Program shall 
be furnished only to a student who— 

(i I Is in need of the earnings from such 
employment in order to pursue a course 
of study at such institution (taking into 
consideration the actual eost of attend¬ 
ance at such Institution); 

(ii) Shows evidence of academic or 
creative promise and capability of main¬ 
taining good standing in such course of 
study w’hile employed under the program 
covered by the agreement: and 

^iii^ Has been accepted for enrollment 
at the institution as at least a half-time 
student or, in the case of a student al¬ 
ready enrolled in and attending the in¬ 
stitution, is in good standing and in at¬ 
tendance there as at least a half-time 
student on an undergraduate, graduate, 
or professional level; 

(5) Include provisions w^hich specify 
that the institution will comply with the 
provisions of this part contained in 
§ 175.26 relating to maintenance of effort 
and S 175.28 relating to costs of adminis¬ 
tration: 

(6) Provide that the Federal share of 
compensation of students employed in 
the College Work-Study Program in ac¬ 
cordance with the agreement will not ex¬ 
ceed 80 percent of such compensation; 
except that, the Federal share may ex¬ 
ceed 80 percent of such compensation if 
the Commissioner determines pursuant 
to § 175.23 that a Federal share in excess 
of 80 percent is required in furtherance 
of the purposes of this part; 

(7) Provide that no student employed 
in the College Work-Study Program 
shall be required to terminate that em¬ 
ployment during a semester (or other 
regular enrollment period) at the time 
income derived from any additional em¬ 
ployment together with the College 
Work-Study income is in excess of the 
amount determined to be needed by the 
student for that semester (or other reg¬ 
ular enrollment period) under § 175.14 
of this part. However, when such excess 
income equals $200 or more, continued 
employment under the College Work- 
Study Program shall not be subsidized 
with funds allocated to the institution 
under this part; 

<8) Include provisions to make em¬ 
ployment imder the College Work-Study 
Progi am reasonably available (to the ex¬ 
tent of available funds) to all eligible 
students in the institution in need there¬ 
of, and to make equivalent employment 
offered or arrang^ by the institution 
reasonably available (to the extent of 
available funds) to all students in the 
institution who desire such employment; 
and 

(9) Include such otlier provisions as 
the Commissioner shall deem necessaiy 
or appropriate to carry out the purposes 
of tills part. 

(b) An agreement entered into pur¬ 
suant to this part with an area vocational 
school shall contain, in addition to the 
provisions described in paragraph (a) of 
this section, a provision that a student 
in such a school shall be eligible to par¬ 


ticipate in a program under this part 
only if the student— 

(1) Has a certificate of graduation 
from a school providing secondary edu¬ 
cation or the recognized equivalent of 
such a certificate; and 

(2) Is pursuing a program of educa¬ 
tion or training which requires at least 
six months to comjilete and is designed 
to prepare the student for gainful em¬ 
ployment in a recognized occupation. 

(20 U.S.C. 2754) 

§ 175.9 arrange. 

(ai General. •!’ Eligible Institutions 
may enter into a cooperative arrange¬ 
ment with each other (a “consortium”) 
or may designate or create a public or 
private nonprofit agency, institution, or 
organization to conduct their College 
Work-Study Programs. 

(2) Those institutions must sign a 
written agreement. (1) with all institu¬ 
tions in the consortium, or (il) with the 
public or private nonprofit agency, in¬ 
stitution, or organization acting on their 
behalf. 

(3) The agreement specified in sub- 
paragraph (2) shall: (1) contain tlie 
terms, conditions, and assignment of re¬ 
sponsibilities required under this part 
(including responsibilities for audits); 
and 

(ii) Designate an administrator as the 
grantee who w'ill receive each institu¬ 
tion’s Federal College Work-Study allo¬ 
cation. 

(b> Grantee's agreement. The grantee 
designated in accordance with clause 
(ii) of subr>aragraph (a) (3) shall sign 
the agreement with the Commissioner 
required by § 175.8. 

(c) Arrangements among institutions 
located in more than one State. Institu¬ 
tions located in more than one State may 
designate a single administrator for pur¬ 
poses of paragraphs (a) and (b) of this 
section and may file applications as pro¬ 
vided in paragraphs (d) and (e) of this 
section. However only those institutions 
located within a single State will be con¬ 
sidered a single institution for the pur¬ 
pose of entering into the agreement re¬ 
quired by 5 175.8. Accordingly, no part 
of the funds allocated to the institutions 
in one State pursuant to 5§ 175.3 
175.4 may be used for the compensation 
of students from an institution in any 
other State. Tliose institutions located in 
a single State will be considered a single 
institution for purposes of fund alloca- 
tionn, expediture, and reporting. 

(d) Consortia consisting of institu¬ 
tions which do not participate in the Na¬ 
tional Direct Student Loan or Supple¬ 
mental Educational Opportunity Grants 
programs. The designated grantee of a 
consortium composed of institutions in 
any one State may: 

(1) Enter into an agreement wutli the 
Commissioner pursuant to § 175.8 on be¬ 
half of all those Institutions which do 
not also participate in the National Di¬ 
rect Student Loan Progi’am and/or the 
Supplemental Educational Opportunity 
Grants Program. The institutions par¬ 
ticipating in that agreement will be con- 
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sidered a single institution for purposes 
of fund allocation, expenditure, and re¬ 


porting: 

(2) File a single application pursuant 
to § 175.5 on behalf of those institutions 
in the consortium which are all located 
within a single State; and 

(3) Comply with the recordkeeping 
and reporting requirements of § 175.29. 

(e) Consortia which include partici- 
pants in the National Direct Student 
loan or Supplemental Educational 
Grants programs. If any institution in 
a consortium participates hi the Na¬ 
tional Direct Student Loan Program 
and/or the Supplemental Educational 
Opportunity Grants Program, that in¬ 
stitution may not be included with any 
other institution in the agreement re- 
Quired by S 175.8 and must; 

(1) Enter into its own agreement with 
the Commissioner pursuant to $ 175.8; 

(2) Pile its own application pursuant 
to S 175.5, in which it Indicates that its 
College Work-Study request is to be ad¬ 
ministered by its designated grantee, and 
lists the other institutions in the con¬ 
sortium; and 

(3) Comply with all recordkeeping and 
reporting requirements of § 175.29. 

(42 U.S.C. 2763) 

§ 175.10 Eligibility anti selection of stu¬ 
dents. 

(a) Eligibility. Except as provided In 
paragraphs (g) through (j) of this sec¬ 
tion, a student enrolled in an institution 
of higher education is eligible for part- 
time employment under this part If such 
student— 

(1) Is a national of the United States, 

Is in the United States for other than a 
temporary purpose and intends to be¬ 
come a permanent resident thereof, or 
Is a permanent resident of the Trust 
Territory of the Pacific Islands; 

(2) Has been accepted for enrollment 
as at least a half-time student at the 
institution or, in the case of a student 
already attending the Institution, is en¬ 
rolled and in good standing as at least 
a half-time student; 

(3) Shows evidence of academic or 
creative promise and is capable, in the 
opinion of the institution, of maintain¬ 
ing good standing in such course of study 
while employed imder this program; and 

(4) Is in need of the earnings from 
such employment in order to pursue a 
course of study at the Institution. 

(b) Eligibility of area vocational 
ichool students. Except as provided In 
paragraphs (g) through (J) of this sec¬ 
tion, a student enrolled in an area voca¬ 
tional school is eligible for part-time em¬ 
ployment under this part if, in addition 
to the conditions described in paragraphs 
(a) (1) through (4) of this section, such 
student—* 

(1) Has a certificate of graduation 
from a school providing secondary edu¬ 
cation or the recognized equivalent of 
such a certificate; and 

(2) Is pursuing a program of educa¬ 
tion or training which requires at least 
6 months to complete and which Is de¬ 
signed to prepare the student for gain¬ 


ful employment in a recognized occupa¬ 
tion. 

CO Programs of study abroad. A stu¬ 
dent participating in a program of study 
abroad will be considered to be enrolled 
in his “home*’ institution if (1) the pro¬ 
gram of study abroad is arranged or ap¬ 
proved in advance by the home institu¬ 
tion and <2) the student’s academic per¬ 
formance during the program of study 
abroad becomes a part of his permanent 
academic record at the home institution 
in the same manner as if performed at 
that institution. 

(d) Need. (1) In determining whether 
a student is in need as described in para¬ 
graph (a) (4) of this section, the insti¬ 
tution shall take into account the stu¬ 
dent’s actual cost of education at such 
institution as described in § 175.12 and 
his expected family contribution as de¬ 
termined pursuant to § 175.13. 

(2) A member of a religious com¬ 
munity, society, or order who by direc¬ 
tion of his or her community, society, or 
order is pursuing a course of study in an 
institution or who receives support and 
maintenance from the community, so¬ 
ciety, or order shall be deemed not to 
have financial need. 

(e) Institutional responsibility. Each 
institution participating in the College 
Work-Study Program shall be responsi¬ 
ble for determining the eligibility of the 
students participating in its program re¬ 
gardless of whether the students will be 
engaged in work for the institution itself 
or for a Federal, State, or local public 
agency or private nonprofit organiza¬ 
tion. 

(f) Selection. An eligible Institution 
shall make employment under the Work- 
Study Program reasonably available (to 
the extent of available funds) to ah 
eligible students In the institution in 
need thereof. In the event that requests 
for employment exceed available funds, 
the institution shall give preference in 
the awarding of employment to those of 
its students with the greatest financial 
need. In determining such need the in¬ 
stitution shall take into account grant 
assistance provided such student from 
any public or private source Including 
grant funds which the student is entitled 
to receive under tlie Basic Educational 
Opportunity Grants Program, whether 
or not he has applied for such funds. The 
institution’s selection procedures shall be 
uniformly applied, set forth In writing, 
and maintained In the files of the insti¬ 
tution’s office which selects student aid 
recipients. All applications for employ¬ 
ment under this part shall be maintained 
on file by the institution as specified in 
5 175.29(c)(2). 

(g) No student may be employed un¬ 
der this part unless the institution de¬ 
termines that the student: 

(1) Is maintaining satisfactory prog¬ 
ress in the course of study he Is pursu¬ 
ing, according to the standards and 
practices of the institution at which the 
student is in attendance; 

(2) Is not In default on any loan made 
from a student loan fund at that institu¬ 
tion or on a loan made, Insured, or guar¬ 


anteed under the Guaranteed Student 
Loan Program (Title IV-B. HEA) for at¬ 
tendance at such institution; and 

(3) Doesjiot owe a refund on grants 
previously received for attendance at 
such institution under the Basic Educa¬ 
tional Opportunity Grant Program, the 
Supplemental Educational Opportunity 
Grant Program, or tlie State Student In¬ 
centive Grant Program. 

(h) Notwithstanding paragraph (g) 
of this section, if an Institution at the 
beginning of a payment period deter¬ 
mines that the student is not maintain¬ 
ing satisfactory progress, but is able prior 
to the close of that payment period to re¬ 
verse that determination, it may pro¬ 
vide employment under this part for that 
period to the student; if that determina¬ 
tion is made subsequent to the close of 
that period no employment may be pro¬ 
vided to the student for that period, nor 
may the student’s award be adjust^ to 
reflect the loss of aid for that period. For 
tlie purposes of this paragraph, a pay¬ 
ment period is a semester, trimester, or 
quarter; however, for those institutions 
which do not utilize such periods It is the 
period between the beginning of an aca¬ 
demic year to the midpoint and the mid¬ 
point to the end of that year. 

(1) Notwithstanding paragraph (g) of 
this section: (1) If a student receives an 
overpayment, and thus owes a refund, on 
a grant for attendance at that institu¬ 
tion because of institutional error, the 
institution may prcrvide employment to 
that student if that student acknowledges 
in writing the amount of the overpay¬ 
ment and agrees to repay the refund in 
a reasonable period of time. 

(2) If a student receives an overpay¬ 
ment and thus owes a refund on a Basic 
Educational Opportunity Grant awarded 
for attendance at Ein institution, that In¬ 
stitution may provide employment to 
that student, assuming the student is 
otherwise eligible to receive such funds, 
if the institution can eliminate the over¬ 
payment In the academic year in which 
the Basic Educational Opportunity Grant 
occurred by adjusting subsequent Basic 
Educational Opportunity Grant pay¬ 
ments due to the student for that year. 

(3) If a student receives an overpay¬ 
ment, and thus owes a refund on a Sup¬ 
plemental Educational Opportunity 
Grant awarded for attendance at an in¬ 
stitution, that Institution may provide 
employment to that student, assuming 
the student Is otherwise eligible to re¬ 
ceive such funds, if the Institution can 
eliminate the overpayment in the 
academic year in which the grant over¬ 
payment occurred by adjusting subse¬ 
quent financial aid payments due the 
student for that year. 

(j) In determining whether a student 
is in default on a loan made under the 
Guaranteed Student Loan Program, the 
institution may rely on a written state¬ 
ment from the student that he is not in 
default on a Guaranteed Student Loan 
made for the purpose of attending that 
institution. 

(k) Affidavit. No employment may be 
made available under this part unless the 
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student to whom it is made available has 
filed with the institution of higher edu¬ 
cation which he intends to attend, or is 
attending, an affidavit on a form ap¬ 
proved by the Commissioner stating that 
the money attributable to such employ¬ 
ment will be used solely for expenses re¬ 
lated to attendance or continued attend¬ 
ance at such institution. The student 
must sign the affidavit in the presence 
of a notary or other person who is legally 
authorized to administer oaths or affir¬ 
mations and who does not take part in 
the recruiting of students for enrollment 
at such institution. The notary or other 
person must enter his signature and, as 
applicable, his seal or stamp on the affi¬ 
davit form. 

(42 U.8.C. 2764; 20 U.S.C. 1088f; 20 U.S.C. 
1088g) 

§ 175.11 Special sessions. 

(a) During a period of nonregular en¬ 
rollment (special session), such as a 
summer, or eqtiivalent vacation period 
or the fill! time work period of a coopera¬ 
tive education program, a student will 
be eligible for employment under the 
College Work-Study Program if he 
meets the eligibility requirements of 
§ 175.10 and (1) was enrolled and was in 
attendance as at least a half-time 
student at the institution during tlie pre¬ 
ceding period of regular enrollment 
< regular session) at that institution and 
will complete his course of study during 
such special session or (2) will be en¬ 
rolled, or has been accepted for enroll¬ 
ment, at the institution as at least a 
half-time student for the regular session 
following such special session. 

(b) The institution may provide em¬ 
ployment under this p>art to a student 
during a special session preceding a 
regular session during which the student 
will be studying at an eligible program 
of study abroad if the student otherwise 
meets the requirements of paragraph < a) 
of this section. 

(c) If the institution provides employ¬ 
ment under this part to a student during 
a special session in which he is not en¬ 
rolled as at least a half-time student at 
that institution, it shall maintain a 
written record demonstrating that it ac¬ 
cepted the student for enrollment as at 
least a half-time student during the fol¬ 
lowing regular session and that the stu¬ 
dent accepted such offer: Provided, 
however. That the institution shaU re¬ 
frain from furnishing such employment 
to a student if it has evidence that he 
does not intend to honor his acceptance 
of such offer and shall immediately ter¬ 
minate such employment if it becomes 
aware of such evidence after the employ¬ 
ment has begun. 

(42 U.S.C. 2764) 

§175.12 Cos! of cdufalion. 

(a) The amount required to enable a 
student to pursue his education at an 
institution of higher education includes 
amounts charged for tuition and fees, 
the amounts charged by the institution 
or the expenses reasonably incurred for 
room and board, books, supplies, trans¬ 
portation. and miscellaneous personal 


expenses, and expenses related to 
maintenance of a student’s dependents. 

(b) In the case of a student engaged in 
a program of study by correspondence, 
only his costs of tuition and fees shall be 
recognized as a cost of education for the 
purpose of this part: Provided however. 
That travel and room and board costs 
incurred specifically in fulfillment of a 
required peiiod of residential training 
may be considered a cost of education 
for such a student. 

(c) If a student is enrolled in a pro¬ 
gram of study outside the United Stetes 
which has been determined to be an eli¬ 
gible program pursuant to 8 175.10(c), 
his cost of education may not exceed his 
cost of education at his home campus. 

(42 U.S.C. 2764) 

§ 17.5.13 Expelled fuinilj coiitribulion. 

(a) Dependent students. In determin¬ 
ing the amount of income and net as¬ 
sets that should reasonably be made 
available by the dependent student, the 
student’s spouse, and the student’s par¬ 
ents to meet that student’s cost of educa¬ 
tion, the student financial aid officer 
shall take into consideration: 

(1) Any serious illness in tlie family 
(family members include the student, 
the student’s spouse, the student’s par¬ 
ents, and persons for whom the parent 
may claim an exemption under section 
151 of the Internal Revenue Code); 

(2) The number of dependent children 
of the student’s parents; 

(3) The number of such dependent 
children attending institutiems of higher 
education; and 

(4> Sucii other circumstances as may 
affect Uie abUlty of the student, the stu¬ 
dent’s spouse, and the student’s parents 
to contribute toward the student’s cost of 
education. 

tb) Independent students. In deter¬ 
mining the amount of income and net 
assets that should reasonably be made 
available by a self-supporting or inde¬ 
pendent student and that student’s 
spouse to meet such student’s cost of ed¬ 
ucation. the student financial aid officer 
shall take into consideration: 

(1) Any serious illness in the family 
(family members include the student, 
the student’s spouse, and persons for 
whom the student or spouse may claim 
an exemption under section 151 of the 
Internal Revenue Code); 

(2) The number of dependent children 
of the student; 

(3) The number of such dependent 
children attending institutions of higher 
education; and 

(4) Such other circumstances as may 
affect the ability of the student or the 
student’s spouse to contribute toward the 
student’s cost of education. 

(c> Upon the request of a student who 
does not live with his parents who visits 
his parents for periods of time no longer 
than those which are typical for adults 
visiting their parents, and who does not 
receive from his parents gifts which ex¬ 
ceed in value the amoimts typically given 
by parents as incidental gifts to their 
adult, nondependent offspring, the stu¬ 
dent financial aid officer shall make a de¬ 


termination as to whether the relation¬ 
ship between that student and his par¬ 
ents is of such a nature that it is unrea¬ 
sonable to expect the parents to contrib¬ 
ute toward his cost of education, regard¬ 
less of their ability to do so. The student 
financial aid officer shall make the rea¬ 
sons for such determination part of the 
institution’s written records. In any 
event, before making such a finding, tlie 
student financial aid officer shall make 
such efforts as he deems appropriate to 
ascertain whether the student’s parents 
are in fact willing to contribute toward 
the student’s cost of education. 

(d) The determinations required under 
paragraphs (a), (b). and (c) of this 
section shall be made at least annually. 

(42 U.S.C. 2754) 

§ 175.14 Approvetl need analysis sys, 
leins. 

(a) In order to comply with the re¬ 
quirements of 8 175.13 of this part, an 
Institution shall utilize a need analysis 
system or method of calculation ap¬ 
proved by the Commissioner for that 
purpose pursuant to this section. 

(b) Dependent students. (1) The 
Commissioner has approved the follow¬ 
ing systems for the purpose of § 175.13 
(a), with respect to dependent students; 

(1) The method of calculating an ex¬ 
pected family contribution used in the 
Basic Educational Opportunity Grants 
Program (45 CFR Part 190); and 

(ii) The Income Tax System, if ad¬ 
justed to reflect the number of the 
parents* dependent children who are at¬ 
tending institutions of higher education. 
For purposes of this section, the expected 
family contribution calculated according 
to the Income Tax System shall be an 
amount equal to the amoimt of Federal 
income tax paid by the parents of a stn- 
dent, plus 5 percent of such parents’ net 
assets in excess of $12,500 if such assets 
do‘not include farm or business assets 
and $25,000 if such assets do Include 
farm and business assets, except that no 
more tlian $12,500 may be deducted from 
non-farm and non-business assets, and 
any amount the student is reasonably 
able to contribute. 

(2) The Commissioner will approve 
any other need analysis system for the 
purpose of 8 175.13(a), for use with re¬ 
spect to dependent students, which is 
submitted in accordance with the pro¬ 
cedures set forth in paragraph (d) of 
this section and which meets the follow¬ 
ing criteria: 

(1) The system must produce, as its 
standard output, expected parents’ con¬ 
tribution figures for dependent students 
which: (A) Increase in reasonably 
smooth increments as the parents' fi¬ 
nancial strength, measured in real terms, 
increases: and (B) are equal for families 
of equal measured financial strength; 
and 

(ii) The system must produce ex¬ 
pected parents’ contribution figures 
which, for at least 75 i>ercent of a set of 
sample cases developed and made avail¬ 
able by the Commissioner, deviate by less 
than $50 from the figures produced for 
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such sample cases by the following cal- 
rulationsi 

(A) From the sum of the adjusted 
in-oss income and non-taxable Income of 
the parents, there will be deducted the 
amount of Federal Income taxes and 
Social Security taxes, an allowance of 8 
percent of total income for state and 
local taxes, and an amount required to 
maintain the family (exclusive of the 
student’s maintenance during the aca¬ 
demic year) at the Bureau of Labor 
Statistics consiunption cost estimates at 
a low standard of living; 

(B) To the remainder obtained in 
subparagraph (A) will be added 12 per¬ 
cent of the net market or cash value of 
the parents' assets remaining after de¬ 
duction of related debt and a standard 
asset reserve of $10,000; and 

(C) The following rate schedule of ex¬ 
pected contributions will then be applied 
to the sum obtained in subparagraph 
(B): 


--TUo expected contrihutlon is— 

Atkest— But less 
than— 


$0 HOOO 22 pel rcent of the amount over $0. 

i OUO 6,000 $880+25 percent of the amount over 
$4,000. 

5 000 0,000 $1,130+29 percent of the amount 

over $5,000. 

a 000 7,000 $1,420+34 percent of the amount 

over $6,000. 

7.000 3,000 $1,760+40 percent of the amount 

over $7,000. 

lOOO...$2,160+47 percent of the amount 

over $8,000. 


(Ill) In developing the sample cases 
for the purposes of this paragraph, the 
Commissioner shall select only cases in 
which the age of the main wage earner 
is 45 years and in which the elements 
set forth In subparagraph (2) (ii) of this 
paragraph are generally present. Ac¬ 
cordingly, cases will not be selected 
which Involve medical and dental ex¬ 
penses. casualty and theft losses, house¬ 
keeping allowances, farm or business as¬ 
sets, more than one family member 
attending post-secondary Institutions, 
Social Security or Veteran’s benefits or 
any unusual family circumstance. 

(Iv) In comparing the output of a 
system submitted for approval under 
these regulations with the figures for the 
standard sample cases, an expected pa¬ 
rental contribution of less than zero 
shall be treated as zero. 

(V) The figures for the set of sample 
cases used for purposes of this paragraph 
shall be revised annually for inflation 
by adjusting the deductions for family 
maintenance, the $10,000 standard de¬ 
duction from assets and the rates of con¬ 
tribution from income and assets as 
necessary in such a manner that the re¬ 
vised standard expected contributions, 
expressed in constant dollars, remain 
constant for families with equal income 
and asset positions measured in constant 
dollars. 

(c) Independent students, (1) The 
Commissioner has approved the follow¬ 
ing systems for the purpose of § 175.13 


(b), with respect to Independent stu¬ 
dents: 

(1) The method of calculating an ex¬ 
pected family contribution used in the 
Basic Educa tiona l Opportunity Grants 
Program (45 CFR Part 190); 

(ii) The system of need analysis pub¬ 
lished by the American College Testing 
Program: 

(iii) The system of need analysis pub¬ 
lished by the College Scholarship Serv¬ 
ice; 

(1) 'The system of need analysis pub¬ 
lished by the Graduate and Professional 
Student Financial Aid Service; and 

(V) The system of need analysis pub¬ 
lished by Financial Analysis Service, 
Inc., a division of Donley, Richardson & 
Associates. 

(2) *rhe Commissioner will approve 
any other need analysis system for the 
purpose of 9 175.13(b), for use with re¬ 
spect to independent students, which 
is submitted in accordance with the pro¬ 
cedures set forth in paragraph (d) of 
this section and which meets tiie follow¬ 
ing criteria: 

(1) The system must produce, as its 
standard output, expected family con¬ 
tribution figures for Independent stu¬ 
dents which; (o) Increase in reasonably 
smooth increments as the family finan¬ 
cial strength, measured in real terms, 
Increases; and (b) are equal for families 
of equal measured financial strength; 
and 

(ii) Tlie system must produce expected 
family contribution figures which are 
comparable to those produced by one of 
the systems specified in subparagraph 
(1) of this paragraph. 

(d) Application procedures lor system 
approval. Any person or Instiutlon seek¬ 
ing to have a need analysis system ap¬ 
proved by the Ccwnmissloner pursuant 
to paragraph (b) (2) of this section 
shall submit such system to the Commis¬ 
sioner prior to June 30 of each year. 
Sucii Information shall consist of suffi¬ 
cient infoi*mation to enable the Com¬ 
missioner to determine that tlie system 
meets the criteria set forth in that sub- 
paragraph, Including the expected fam¬ 
ily contribution figures produced by the 
system for the sample cases developed 
and made available by the Commis¬ 
sioner. Any person or institution seek¬ 
ing to have a need analysis system ap¬ 
proved by the Commissioner pursuant 
to paragraph (c) (2) of this section 
shall, prior to June 30 of any year, sub¬ 
mit to the Commissioner sufficient in¬ 
formation to enable him to determine 
that the system meets the criteria set 
forth in that subparagraph. On or be¬ 
fore September 1 of each year, the Com¬ 
missioner will publish in the Federal 
Register a Ust of all need analysis sys¬ 
tems or methods of calculation which 
have been approved for use in the suc¬ 
ceeding academic year. 

(e) Duration of approval. Need anal¬ 
ysis systems approved pursuant to 
paragraphs (b) (1) and (c) (1) of this 
section are approved without a specified 
expiration date. A need analysis system 
approved pursuant to paragraph (b) 
<2) of this section, and Included on the 
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list published by the Commissioner on 
or before September 1 of one year, may 
be used by an institution (1) in prepar¬ 
ing its application for funds imder this 
part which is to be submitted on or before 
the published closing date next following 
that September 1; and (2) in deter¬ 
mining the eligibility of students for 
employment under this part and in cal¬ 
culating the amount of such employment 
to be made available to a student during 
any academic year commencing not ear¬ 
lier than 9 months and not later than 22 
months following that September 1. A 
need analysis system approved pursuant 
to paragraph (c) (2) of this section 
shall be approved for an indefinite period 
of time, but the Commissioner may re¬ 
quest periodic confirmation that the sys¬ 
tem remains in compliance with the cri¬ 
teria set forth in that paragraph. , 

(f) AdjustmcTUs. The institution may. 
in an Individual case, further adjust the 
expected family contribution calculated 
according to one of the need analysis sys¬ 
tems approved pursuant to this section 
if the student financial aid officer of the 
institution has reason to believe that 
such expected family contribution does 
not realistically reflect the ability of the 
student and his parents to contribute 
towards the student’s cost of education. 
Such adjustments shall be documented 
in writing, with an accompanying ex¬ 
planation, and made a part of the in.sti- 
tution’s records with respect to this part. 

(42 U.S.C. 2764) 

§ 175.15 Coordination of student finan¬ 
cial aid programs, award amount, 
and over-award. 

• a) Coordinating official. The institu¬ 
tion shall appoint an official who shall 
have the responsibility of coordinating 
the program covered by this part with 
the institution’s other Federal and non- 
Federal programs of student financial 
aid. 

(b) Total award (1) The institution 
must not award assistance imder this 
part to a student in an amount which, 
when combined with all of the resources 
made available to the student from Fed¬ 
eral and non-Federal sources, would ex¬ 
ceed the difference between the student’s 
cost of education and his expected family 
contribution, as determined in accord¬ 
ance with one of the need analysis sys¬ 
tems or methods of calculation approved 
by the Commissioner pursuant to § 175.- 
14. However, the total amount of aid 
received from all Federal and non-Fed¬ 
eral sources may not exceed the student s 
cost of education. 

<c) Resources. For purposes of para¬ 
graph (b) of this section, the term “re¬ 
sources made available to the student 
from Federal and non-Federal sources” 
Includes (except as provided In para¬ 
graph (f) of this section), but Is not 
limited to, (1) the amount of funds a 
student is entitled to receive under the 
Basic Educational Opportunity Grants 
Program, regardless of whether the stu¬ 
dent has applied for such funds, (2) any 
waiver of tuition and fees. (3) any 
scholarship or grant including Supple- 
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mental Educational Opportunity Grants 
and athletic scholarships, (4) any fel¬ 
lowship or assistantship. (5) any loan 
made under the Guaranteed Student 
Loan Program ^ Title TV-B of the Higher 
Education Act) except in csises in which 
paragraph ^e) of this section applies, 
(6) any long-term loan made by the in¬ 
stitution other than under the Gauar- 
teed Student Loan Program, Including 
any loan made under tlie National Di¬ 
rect Student Loan Program, and (7) any 
net earnings from employment during 
periods for which the student receives 
assistance under this part. For purposes 
of this section, “net earnings'* means 
gross earning minus required withhold¬ 
ings and any costs incidental to obtain¬ 
ing such earnings. 

(d)(1) Additional employment. If a 
student employed under this part is ad¬ 
ditionally employed, and as a result of 
that additional employment, the stu¬ 
dent’s resources exceed his documented 
need, Uie institution is not required to 
terminate that student’s Work-Study 
employment. However, when the addi¬ 
tional income results in the student's re¬ 
sources exceeding his need by $200. the 
student’s Work-Study job may not be 
further subsidized with funds available 
under this part. 

(2) If a student’s additional employ¬ 
ment results in the student’s resources 
exceeding his need by $200, and if the 
student will continue to be enrolled at 
that institution in the following aca¬ 
demic year, the student financial aid offi¬ 
cer must either 

(i) Adjust the amount of financial aid 
provided to the student so as to prevent 
the student’s total financial aid from 
exceeding his need by more than $200, or 

(ID Consider that portion of such re¬ 
sources which exceeds the student’s need 
by more Uian $200 to be a resource avail¬ 
able to the student for meeting his cost 
of education during the following aca¬ 
demic year. 

(3) If a student’s additional employ¬ 
ment results in the student’s resources 
exceeding his need by $200 but the stu¬ 
dent will not be enrolled at the institu¬ 
tion in the following academic year, the 
student financial aid officer may adjust 
the amount of financial aid provided to 
the student so as to prevent the student’s 
total financial aid from exceeding his 
need by more than $200. 

Treatment of Guaranteed Loans. 

(1) Except as provided in subparagraph 

(2) of this paragraph, loans made under 
the Guaranteed Student Loan Program 
shall not be considered to be a student 
resource and may be used to satisfy the 
expected family contribution of the bor¬ 
rower calculated in accordance with 
1 175.14. If the amount of such a loan 
exce^ the borrower’s expected family 
contribution, only such excess shall be 
considered a student resource. 

(2) Loans for which interest benefits 
are payable under section 428 of Title 
IV-B of the Higher Education Act (20 
U.S.C. 1078) shall be considered a stu¬ 
dent resource and may not be used to 
satisfy a student’s expected family con¬ 
tribution If (1) the borrower has an ad¬ 


justed family income of more than $25.- 
000, as determined In accordance with 
applicable Guaranteed Student Loan 
Program Regulations (45 CPR Part 177). 
and Oi) the institution does not have on 
file a statement from the lender indi¬ 
cating that, in the opinion of the lender, 
the student’s family cannot realistically 
be expected to contribute the amount 
expected by the institution pursuant to 
its approved system of need analysis. 

(f) Study abroad. If a student is en¬ 
gaged in a program of study abroad 
which qualifies as the student’s “home” 
institution under § 175.10(c). the stu¬ 
dent may have additional costs which 
are reasonably necessary to enable the 
student to pursue that program of study 
abroad but which do not qualify as costs 
of education under S 175.12. Any funds 
obtained by the student to pay those 
reasonably necessary additional costs 
will not be considered resources as de¬ 
fined in paragraph (c) of this section 
if they are obtained from sources other 
than this part, the Basic Educational 
Opportunity Grant Program, the Sup¬ 
plemental Educational Opportunity 
Grant Program, and the National Di¬ 
rect Student Loan Program. 

(g) Administrative responsibility. The 
institution’s responsibility under para¬ 
graph (b) of this section shall extend 
only to those resources which the in¬ 
stitution itself makes available to the 
student, or about which it knows or has 
reason to know, or can reasonably an¬ 
ticipate at the time that the assistance 
under this part is disbursed to the stu¬ 
dent. 'Tire institution shall take reason¬ 
able steps to inform itself about earnings 
from any additional employment not 
provided by the institution which the 
student may obtain. The amount of net 
earnings from any employment provided 
by the institution for any academic year 
and/or special session during which tlie 
student is receiving assistance under this 
part shall be deemed to have been known 
by the instituticm at the time of disbui*^- 
ment of such assistance. However, an in¬ 
stitution will not be deemed to have vio¬ 
lated the requirements of this section if 
the sum of all the resources made avail¬ 
able to the student, including assistance 
under this part, exceeded that student’s 
need by not more than $100, except as 
provided in paragraph (d). 

(42U.S.C.2754) 

§ 175.16 Coordinulioii wilh Bureau of 
Indian Affairs granls-in-aid. 

(a) In determining the amount, if any, 
of College Work-Study compensation to 
be awarded to a student who is eligible 
for such emplo 3 anent and, in addition, 
is eligible for an educational grant-in- 
aid under a program administered by the 
Bureau of Indian Affairs (BIA). the in¬ 
stitution shall observe the following 
practice: 

(1) A “package" of student assistance 
will be prepared in accordance with 
5 175.14 for each such student from re¬ 
sources other than BIA grants-in-aid. 
In preparing such a package, the institu¬ 
tion shall not take into consideration any 
BIA grant-in-aid which the student has 


received or Is expected to receive and 
such package shall be consistent, as to 
the types and amounts of the respective 
awards included therein, with packages 
prepared for students who are not eligi. 
ble for BIA grants-in-aid, who have 
similar levels of financial need and who 
are similar with respect to any other 
general characteristics used by the in- 
situation in preparing such packages. 

(2) The amount of any BIA grant-in- 
aid. whether received by the student 
prior to the preparation of the package 
described in paragraph (aUD of this 
section or subsequent thereto, shall be 
supplementary to the package of aid 
from other resources, and no adjustment 
shall be made to such package so long 
as the total of such package and the BU 
grant-in-aid does not exceed the insti¬ 
tution’s determination of the student’s 
need (i.e., the difference between the stu¬ 
dent's cost of education at the institution 
and his expected family contribution). 

(3) If the total amount of the BIA 
grant-in-aid. when combined with the 
package of other assistance prepared in 
accordance with paragraph (a)(1) of 
this section exceeds the institution's de¬ 
termination of the student’s need, the 
amount of such excess only shall be de¬ 
ducted from the package of other assist¬ 
ance. Except as provided for in subpara¬ 
graph (4) of this paragraph, such de¬ 
duction shall be done in sequence, so 
that such excess is first deducted 
from any awards, or proposed awards, 
in the form of loans; if an excess 
still remains after all such loan awards 
have been adjusted, deducUons shall 
next be made from any awards, or 
proposed awards. In the form of work- 
study ; If an excess still remains after all 
such work-study awards have been ad¬ 
justed. deductions shall be made from 
any award, or proposed award, in the 
form of a grant, other than a grant under 
the Basic Educational Opportunity 
Grants Program. 

(4) If requested by an eligible recip¬ 
ient, the sequence of deductions provided 
in suparagraph (3) of this paragraph 
may be altered if such an alteration more 
adequately meets the need of that stu¬ 
dent. 

(b) In determining the amount of 
financial need of students eligible for 
BIA grants-in-aid, the institution’s stu¬ 
dent financial aid officer is encouraged 
to consult with BIA area officials who 
are responsible for administering BIA 
postsecondary financial assistance pro¬ 
grams and ai'e familiar with the indi¬ 
vidual financial circumstances of such 
students. 

(42 U.S.C. 2754) 

§175.17 Program cligibilily. 

(a) (1) General eligibility of employ¬ 
ment. Work-Study programs conducted 
under this part may, except in the case 
of a proprietary institution of higher 
education, involve work for the institu¬ 
tion Itself, or work in the public inte^st 
for a Federal, State, or local puWic 
agency or private nonprofit organization. 
In the case of a proprietary institution 
of higher education the employment 
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provided may involve only work per¬ 
formed in the public interest for a Fed¬ 
eral. State, or local public agency or pri¬ 
vate nonprofit organization. For pur¬ 
poses of this paragraph a proprietary 
Institution of higher education also in¬ 
cludes any nonprofit organization owned 
or controlled by the proprietary institu¬ 
tion or by the corporation, association, 
partnership or individual which owns or 
controls the proprietary institution. 

(2) Work for the institution itself may 
include work performed in those insti¬ 
tutional operations which are typically 
performed by the institution for its stu¬ 
dents but which the institution chooses 
to contract for, such as food service, 
cleaning, maintenance and security, if 
the contract between the institution and 
the private contractor supplying that 
service provides (i) that the contractor 
will utilize a specific number of the in¬ 
stitution’s students in carrying out the 
contract and (il) that the institution 
will select the students to be employed 
and determine each student’s rate of 
pay. 

(3) If an institution is engaged in 
profitmaking activities such as the oper¬ 
ation or rental of athletic fields, audi¬ 
toriums, theaters, and parking lots and 
the performance of administrative func¬ 
tions in connection therewith, employ¬ 
ment in connection with such activities 
shall not be considered work for the in¬ 
stitution or work in the public interest 
except to the extent that such employ¬ 
ment is connected with events conducted 
as part of the educational, cultural, or 
athletic programs of that institution. 

(4) Work in the public interest. Work 
in the public interest means work that 
is devoted to the national or community 
welfare rather than that of a particular 
interest or group. In no event shall work 
be considered to be work in the public 
interest if (i) it is primarily for the bene¬ 
fit of the members of a limited member¬ 
ship organization (such as a credit un¬ 
ion, a fraternal or religious order, or a 
cooperative), rather than for the pub¬ 
lic at large, (ii) it is to be performed for 
an elected official other than as part of 
the regular administration of Federal, 
State, or local government, or (iil) it is 
work for which the political support or 
affiliation of the student is a prerequi¬ 
site or consideration for employment. 

(b) General limitations on employ- 
ment. Employment provided under this 
part— 

(1) May not result in the displacement 
of employed workers, the impairment of 
existing contmets for seiTices, nor the 
filling of positions that are vacant be¬ 
cause the employer’s regular employees 
are on strike; 

(2) May not involve the construction, 
operation, or maintenance of so much 
of any facility as is used or is to be used 
for sectarian Instruction or as a place 
of religious worship; 

<3) May not involve any partisan or 
nonpartisan political activity associated 
^th a candidate or with a contending 
lactlon or group in an election for public 
or party office; 


(4) May not involve any lobbying on 
the Federal level; 

(5) May not Include any employment 
for the U.S. Office of Education; and 

(6) Shall be governed by such condi¬ 
tions of employment. Including compen¬ 
sation, as will be appropriate and reason¬ 
able in light of such factors as type of 
work performed, geographical region, 
proficiency of the employee, and any ap¬ 
plicable Federal, State, or local legisla¬ 
tion. 

(c)(1) Agreement. Work for a Fed¬ 
eral, State, or local public agency or 
private nonprofit organization, other 
than work for the institution itself, must 
be evidenced by a written agreement be¬ 
tween the institution and the employing 
agency or organization containing the 
conditions of such work. (See Appen¬ 
dix B for a sample agreement.) The in¬ 
stitution may enter into such an agree¬ 
ment only with a reliable agency or orga¬ 
nization with professional direction and 
staff. 

(2) The Institution will be responsible 
for ensuring (i) that any disbursements 
for work performed under such an agree¬ 
ment wlU be properly dociunented and 
(il) that the work performed by each 
student will be properly supervised and 
in accordance with the requirements of 
this part. 

(42 U.8.C. 2754) 

§ 175.18 Eligible employlucnl. 

(a) General. In order for a position to 
be considered eligible employment under 
this part, the position must be one for 
which the employer normally has com¬ 
pensated other persons not employed 
under this part. If no other person has 
held or is holding that position for that 
employer, such a position Is one for which 
most other employers would normally 
compensate persons holding that posi¬ 
tion. 

(b) Work for academic credit. Work 
which is otherwise eligible employment 
is not made ineligible solely because it 
satisfies a requirement of a degree or a 
certificate pursued by the student. 

(42 U.S.C. 2764) 

§ 175.19 Esiablisliincut of wage rates. 

(a) Wage rates. Compensation under 
this part shall be computed on an hourly 
wage rate basis for actual time on the 
job. Fringe benefits may not be Included 
as part of such wage rate. Students may 
not be compensated on a salary, commis¬ 
sion, or fee arrangement. 

(b) (1) Minimum rate. Except as pro¬ 
vided for in subparagraphs (2) and (3) 
of this paragraph, the minimum rate for 
a student employed under the Work- 
Study Program shall be $2.30 an hour, 
or such higher minimum wage as may be 
required under any applicable Federal, 
State, or local legislation. 

(2) The Commissioner may approve a 
rate of compensation lower than that 
established under subparagraph (1) of 
this paragraph If exceptional circum¬ 
stances warrant a lower rate and the ap¬ 
proval of a lower rate is not precluded by 
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law and is consistent with and promotive 
of the purposes of this part. 

(3) If the Secretary of Labor has 
established a subminimum wage rate 
under provisions of the Fair Labor 
Standards Act for any category of stu¬ 
dents at an institution, such submini¬ 
mum wage rate shall be the minimum 
wage rate under this part for those 
students. 

(c) The wage rate established for 
each Work-Study position must meet the 
requirements of f 175.17(b) (6). 

(42 U.S.C. 2764) 

§ 175.20 Limitalioiifi on the number of 
liours of employincnt. 

(a) Except as provided in paragraph 
(b) (2) of this section, Work-Study funds 
may not be used to pay a student for 
work of more than an average of 20 
hours per week, averaged over the period 
of enrollment for which the student has 
received an award under this part during 
periods when classes in which the stu¬ 
dent is enrolled are in session, or for 
more than 40 hours per week during 
periods when such classes aj:e not in ses¬ 
sion. Work during periods when such 
classes are not In session shall not be 
included in determining the 20 hour per 
week limitation. 

(b) (1) An institution shall determine 
the number of hours which an eligible 
student may be employed under this pro¬ 
gram in accordance with its own stand¬ 
ards and practices after considering (i) 
the extent of the student’s financial need, 
and (11) the potential harm of a i>ar- 
ticular combination of hours of work and 
hours of study on a given student’s 
health or acad^nic progress. 

(2) Work-Study funds may be used to 
pay a student for work in excess of an 
average of 20 hours per week, but not 
more than 40 hours per week, If the in¬ 
stitution determines that, in spite of the 
financial assistance made available to 
the student, the student’s financial need 
remains so great that it cannot be met 
from earnings from a job of 20 hours per 
week, and that such extra vrork will not 
impair the student’s health or academic 
progress. 

(c) An institution may utilize its own 
funds to employ students in excess of the 
limitations set forth in paragraphs la) 
and (b) of this section and a public or 
private nonprofit organization partici¬ 
pating in the Work-Study program may 
similarly utilize its own or the institu¬ 
tion’s funds to employ students In excess 
of such hours. However, in neither case 
may any portion of a student’s earnings 
for hours in excess of such limitations be 
charged to funds received imder this 
part. Any such payments shall be taken 
into account in determining, pursuant to 
§ 175.15(c), the resources available to the 
student. 

(42 U.S.C. 2764) 

§ 175.21 Eaming.« attributable to co«t 
of education. 

(a) The amount of compensation 
earned by a student under this part to be 
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applied against the student’s cost of edu¬ 
cation shall be the difference between the 
student’s gross earnings and any re¬ 
quired withholding of taxes and any 
costs incident to obtaining such earn¬ 
ings. 

(b>(l) Except as provided in subpara¬ 
graph (2) of this paragraph, for a sum¬ 
mer vacation period or other such period 
during which the student is not enrolled 
in any classes, costs incident to employ¬ 
ment shall be deemed to be the lesser 
of 20 percent of tiie student’s gross earn¬ 
ings or $300. 

(2) If a student is only able to obtain 
a job where his actual cost incident to 
employment exceeds $300 or 20 percent 
of the student’s gross earnings, then such 
student’s reasonable individual costs in¬ 
cident to employment may be deducted 
from gross eai*nings up to a limit of $600 
or 40 percent of gross earnings which¬ 
ever is less. 

(c) Costs incident to employment in¬ 
cluded commuting costs between the stu¬ 
dent’s home and his place of employ¬ 
ment, the cost of meals at work, and, if 
the student does not live with his par¬ 
ents, any necessary rent and food pay¬ 
ments. 

(d> Net eamhigs, that is, gross earn¬ 
ings minus taxes and incidental expenses, 
sliall be applied against the student’s 
cost of education for his next period of 
regular enrollment at that institution. 

(42 U.S.C. 2764) 

§ 175.22 Payinenls lo sludenl^. 

(a) Payments to students shall be 
made at least once a month. The Federal 
share of each poyroU disbursement must 
be made by check or similar instrument 
which may be cashed by the student on 
his own endorsement without further re¬ 
striction. Accoimting devices or proce¬ 
dures which result in the direct transfer 
of tlie Federal share of student compen¬ 
sation to expenses or bills are not per¬ 
missible. The institution is responsible 
for ensuring that each payroll disburse¬ 
ment to any student represents the net 
amount of wages earned under the pro¬ 
gram during the previous payroll period 
whether tlie wurk is for the institution 
itself or for a public or private nonprofit 
organization. Funds for personal serv¬ 
ices shall be considered to have been ob¬ 
ligated as of the time such services were 
rendered. 

(b) If the institution’s share of a stu¬ 
dent’s compensation is paid by check, it 
shall be disbursed to the student in con- 
jimction with the Federal share of such 
compensation. If the institution’s share 
is paid in the form of tuition, fees, serv¬ 
ices or equipment for an academic period 
during which the student is employed, 
that share shall be contributed prior to 
the close of the student’s final pay pe¬ 
riod. If such share is in the form of 
prepaid tuition, fees, services or equip¬ 
ment for a forthcoming academic period, 
the institution shall, prior to the close of 
the student’s last pay period, give the 
student a statement indicating the 
amount of such tuition, fees, services, 
and equipment earned. 


(c) Before making employment avail¬ 
able under this part for any year to a 
student, the institution shaU obtain 
from that student a written acceptance 
of the employment and a signed state- 
men indicating that the student received 
notice of the amount of his College 
Work-Study award, of the nature and 
source of the other student financial aid 
made available to him through the insti¬ 
tution. and of the fact that continued 
employment under the College Work- 
Study Program is conditional on the re¬ 
cipient’s maintaining good standing in 
the course of study he is pursuing ac¬ 
cording to the regularly prescribed 
standards and practices of the institu¬ 
tion which awarded the employment and 
on tlie recipient’s carrying an academic 
workload sufficient to qualify liim as at 
least a half-time student duiing the 
academic year. 

(42 U.S.C. 2754) 

§ 175.23 Limitations on the Federal 
share of studefit compensation. 

(a) Except as otherwise provided for 
under paragraph (e> of this section, the 
Federal share of the compensation paid 
to students employed under this part 
from funds allocated to the institution 
pursuant to § 175.4 shall not exceed 80 
percent. 

(b) 'The Federal share of compensa¬ 
tion for employment under this part 
shall be calculated on the basis of the 
hourly rate paid a student for actual 
time on the job. The following may not 
be included in determining the Federal 
share: 

(1) Compensation which results from 
working more than 40 hours per week; 

(2) Fringe benefits such as paid sick 
leave, vacation pay and holiday pay; or 

(3) The employer’s contribution to So¬ 
cial Security, workmen’s compensation, 
retirement, or any other welfare or in¬ 
surance programs which must be paid by 
the employer on account of a student 
employed under this part. 

(c) If the institutiwi arranges em¬ 
ployment for its students with a Federal, 
State, or local public agency or private 
nonprofit organization, the agreement 
imder which such employment is ar¬ 
ranged pursuant to § 175.17(c) (1) may 
provide for the institution to recover 
from such agency or organization (1) 
the non-Federal share of student com¬ 
pensation, (2) any required employer 
contributory costs such as the employ¬ 
er’s share of Social Security or work¬ 
men’s compensation insurance to the 
extent that such costs are paid by the in¬ 
stitution on account of the employment 
of its students by the agency or organi¬ 
zation under such agreement, and (3) 
any costs of administration incurred by 
the institution in administering such 
agreement, either directly or through an 
agent. 

(d) Any funds an institution receives 
for a fiscal year under agreements with 
various employer organizations w^hich 
exceed the cost the institution incurs 
in paying the non-Pederal share of the 
compensation paid to its students and 
in administering the Work-Study Pro¬ 


gram (after taking into account the pay¬ 
ment it receives for administrative ex¬ 
penses pursuant to § 175.28(b) (1)) shall 
(1) be used to reduce on a dollar for dol- 
lar basis the Federal share of compen¬ 
sation paid to its students, (2) be held 
in trust for off-campus student employ¬ 
ment in the subsequent fiscal year, or 

(3) be refunded to the off-campus or¬ 
ganization which paid those funds to the 
Institution. 

(e)(1) The Commissioner may ap¬ 
prove for an institution, pursuant to an 
application filed in accordance with 
§ 175.5. a Federal share of up to 100 
percent of the compensation paid to its 
students employed under this part if 
such institutiem (i) is designated as a 
“developing institution of higher educa¬ 
tion” in accordance with the provisions 
of Part 169 of this title (45 CFR Part 
169), or (ii) demonstrates that at least 
50 percent of its students who are en¬ 
rolled as at least half-time students 
have parents whose annual adjusted 
gross Income does not exceed $7,500 per 
year. 

(2) A Federal share of 100 percent 
shaU be applicable only to such compen¬ 
sation as is paid to students which is 
in excess of (1) the amount of compen¬ 
sation paid to students under this part 
during the twelve months ending on 
June 30, 1976, or (ii) for institutions not 
participating in the College Work-Study 
Pi’Ogram during the twelve months end¬ 
ing on June 30, 1976, such amount as 
may be specified by the Commissioner. 

(42 U.S.C. 2754) 

§ 175.24 Nature and souree of iiislitu- 
tioiial sliare of student conipeiiMition. 

(a) An institution may use any source 
available to it, except funds received 
pursuant to Subpart B. to pay Its share 
of the compensation paid to any students 
employed under this part. Such share 
may be paid to the student in the form of 
services and equipment (including tui¬ 
tion, room, board, and books) furnished 
by the institution. All amounts claimed 
as non-cash cwitributions shall be sup¬ 
ported by adequate documentation, such 
as a receipt signed by the student em¬ 
ployee. In no case may any such pay¬ 
ment consist of remittal of a charge 
assessed against the student exclusively 
because of his employment under Uie 
Work-Study Program. 

(b) No institution shall solicit or ac¬ 
cept, or permit any Federal, State, or 
local public agency or private nonprofit 
organization with which it has an agree¬ 
ment pursuant to 5 175.17(c)(1) to 
solicit or accept, from a student or a stu¬ 
dent's parents or spouse, any fee, com¬ 
mission, or compensation of any kind, or 
the granting of a gift or gratuity of any 
kind, as a consideration or a prerequisite 
for the emplojonent of a particular stu¬ 
dent under the program. 

(42 U.S.C. 2754) 

§ 175.25 inicresi in 

fundA. 

Funds received by an institution pur¬ 
suant to this part, excluding funds au¬ 
thorized for administrative expenses or 
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for use in the Institution's job location 
and development program established 
pursuant to Subpart B, are-to be held In 
for the intended student bene¬ 
ficiary. All funds received by an Institu¬ 
tion pursuant to this part may be used 
only for the purposes for which they 
were allocated and may not be pledged 
or hypothecated for any other purpose. 

(42 U S.C. 2761-66) 

§ 175.26 M;iiiilciianre of cfforl. 

(a) For each fiscal year for which it 
receives an allocation of funds under this 
part, the institution shall continue to 
expend, in its own scliolarship and 
student aid programs, an amount which 
is not less than the average expenditure 
per year made for tliat purpose during 
the three fiscal years preceding the latest 
of the following dates or fiscal years: (1) 
The effective date of any agreement re¬ 
quired by section 443 of the College 
Work-Study Program (42 U.S.C. 2753) or 
section 407 of the Educational Oppor¬ 
tunity Grants Program (20 U.S.C. 1067) 
which was in effect on Jime 30,1973, (2) 
the fiscal year for which the institution 
receives or received its first allocation of 
funds under the College Work-Study 
Program, (3) the fiscal year for which 
the institution received its first alloca¬ 
tion of funds under the Educational Op¬ 
portunity Grants Program (20 U.S.C. 
1061-1067, 1069), or (4) the fiscal year 
for which the institution receives or re¬ 
ceived Its first allocation of funds under 
the Supplemental Educational Oppor¬ 
tunity Grafts Program (20 U.S.C. 1070b- 
1070b-3 if the institution did not partici¬ 
pate In the Educational Opportunity 
Grants Program tn the fiscal year Im¬ 
mediately preceding that fiscal year. 

(b) (1) The Commissioner may waive 
the requirements set forth in paragraph 
(a) of this section for a fiscal year under 
special and luiusual circumstances, 
such as, where the institution’s inability 
to expend the amount required there¬ 
under is attributable to (i) a withdrawal 
of funds from outside sources (for public 
institutions, public appropriations are 
not considered an outside source), or 
(ID a decline In enrollment where the 
Institution continued-to expend In its 
own scholarship and student aid pro¬ 
gram on a per-enroUed-student basis an 
amount at least equal to the average 
amount expended per enrolled student 
during the three year base period. 

(2) Where an institution has failed to 
meet the requirements set forth in pstra- 
graph (a) of this section for a particular 
fiscal year because it withdrew as a direct 
lender under the Guaranteed Student 
Loan Program, the Commissioner may 
waive that portion of the failure that 
Is equivalent to the average amount of 
loans made by the institution as a direct 
lender under tlie Guaranteed Student 
Loan Program during the 3 year base 
period if (l> the institution provides 
financial assistance to its students in an 
amount equivalent to the amount It is 
required to maintain pursuant to para¬ 
graph (a) of this section through its own 
8cholar.shlp and student financial aid 
expenditures and by arranging alterna¬ 


tive sources of such assistance, and (ii) 
the amount ot alternative sources that 
is included does not exceed the amount 
that the Commissioner may waive. 

(3) Where an institution has failed to 
meet the requirements set forth in para¬ 
graph (a) of this section for a particular 
fiscal year because its authority to par¬ 
ticipate as a direct lender under the 
Guaranteed Student Loan Program was 
withdrawm by the Commissioner prior to 
July 1. 1976, the Commissioner may 
waive that portion of the failure for each 
such fiscal year prior to July 1, 1976 that 
is equivalent to the average amount of 
loans made by the institution as a direct 
lender under the Guaranteed Student 
Loan Program during the 3 year base 
period. 

(4> Where an institution has failed to 
meet thfe requirements set fortli in para¬ 
graph (a) of this section because its au¬ 
thority to participate as a direct lender 
imder the Guaranteed Student Loan 
Program was withdrawn by the (Commis¬ 
sioner after June 30, 1976, the Commis¬ 
sioner may w^aive for that fiscal year that 
portion of the failure that is equivalent 
to the average amount of loans made by 
the Institution as a direct lender under 
the Guaranteed Student Loan Program* 
during the 3 year base period. The Com¬ 
missioner may also waiver that amount 
for future fiscal years if (i) the institu¬ 
tion provides financial assistance to its 
students in an amount equivalent to the 
amount It is required to maintain pursu¬ 
ant to paragraph (a) through its own 
scholarship and student financial aid ex¬ 
penditures and by arranging alternative 
sources of such assistance, and (ii) the 
amoimt of alternative sources that is in¬ 
cluded does not exceed the amount that 
the CommissicMier may waive. 

(5) For purposes of this paragraph the 
Commissioner will consider that the in¬ 
stitution has arranged alternate sources 
of assistance for its students if such as¬ 
sistance is provided to the institution's 
students pursuant to a written agree¬ 
ment between the institution and the 
funding source. 

(6) For purposes of this section “fiscal 
year” means a period beginning on July 1 
and ending on the following June 30. (A 
fiscal year Is designated In accordance 
with the calendar year in which the end¬ 
ing date of the fiscal year occurs.) 

(c) In order to obtain a waiver of the 
maintenance of effort requirement set 
forth in paragraph (a) of this section for 
a particular fiscal year, an institution 
shall submit to the Commissioner a re¬ 
quest for such a waiver and a descripticm 
of the circumstances justifying such a 
waiver. 

(d) An institution’s “own scholarship 
and student financial aid program'* in¬ 
cludes any expenditure of Institutional 
funds for scholarships, grants, loans, tui¬ 
tion and fee w'aivers or remissions, and 
employment given to students enrolled 
at the Institution at both the graduate 
and imdergraduate level, whether or not 
such students are eligible to participate 
in the College Work-Study or Supple¬ 
mental Grant programs. Funds given to 
the institution from an outside source to 


be used for scholarships or other forms 
of student financial aid, but with respect 
to which the Institution has the authority 
to choose the recipients and the amount 
such recipients will receive, shall be 
deemed to be institutional funds. How’^- 
ever, funds received from Federal sources 
to be used for student financial aid may 
not, in any event, be considered as part 
of an institution’s own scholarship and 
student financial aid program for pur¬ 
poses of paragraph (a) of this section. 

(e)(1) An institution may, in accord¬ 
ance with its stated practice, consider 
scholarsliips and other student financial 
assistance given to students who are 
dependents of faculty members or other 
employees of the Institution as either 
student financial aid or employee 
benefits. 

(2) An institution shall include fellow¬ 
ships and assistantships as part of Its 
program of student financial assistance 
unless it is the-stated practice of the 
institution to consider such holders of 
fellowships and assistantships as mem¬ 
bers of the institution’s facility. In such 
a case payments under such fellowships 
and assistantships need not be con¬ 
sidered financial aid. 

(3) An election of treatment under 
subparagraphs (1) and (2) of this para¬ 
graph shall apply to both the base year 
period and current year expenditures. 
A change of treatment will be permitted 
only with the express written approval 
of the Commissioner. 

(20 U.S.C. 1088c) 

§ 175.27 Transferor funds. 

(a) An institution may transfer up to 
10 percent of its allocation for a fiscal 
year under the College Work-Study Pro¬ 
gram to its allocation of funds for that 
fiscal year under the Supplemental 
Grants Program to be used in accordance 
with the provisions of that latter pro¬ 
gram. Such transferred funds may be 
allocated by the institution between its 
allocations for initial and continuing 
grants as the institution sees fit. Simi¬ 
larly. an Institution may transfer up to 
10 percent of its allocation for a fiscal 
year under the Supplemental Grants 
Program to Its allocation of funds for 
that fiscal year under the College Work- 
Study Program to be used in accordance 
with the provisions of this part. 

(b) Any amount transferred pursuant 
to paragraph (a) of this section shall be 
reported on the annual Institutional 
Fiscal-Operations Repoii, required by 
§ 175.29(b)(2). 

(20 U.S.C. 10886) 

§ 175.28 Use of funds. 

(a) Federal funds allocated to an in¬ 
stitution under this part may be used by 
the institution (1) to pay the FedercU 
share of compensation for the services 
rendered by Its eligible students em¬ 
ployed in its eligible Work-Study Pro¬ 
gram, (2) as payments in lieu of reim¬ 
bursement for its expenses in administer¬ 
ing the program during the fiscal year, 
(3) to meet the cost of a job location and 
development program pursuant to Sub- 
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part B of this part, and (4> to transfer 
to the Supplemental Educational Oppor¬ 
tunity Grant Program pursuant to 
§ 175.27. 

(b) (1) An institution of higher educa¬ 
tion shall be entitled to use as payment 
in lieu of reimbursement for its admin¬ 
istrative expenses for each fiscal year for 
which it receives an allocation under 
§ 175.4 an amount equal to not more than 
four percent of the compensation earned 
by students, including the Federal share 
from its allocation for that fiscal year 
and the institutional share for both on 
and off-campus programs. However the 
aggregate amount paid to an institution 
in lieu of expenses for administration 
under this part and the Supplemental 
Educational Opportunity Grants Pro¬ 
gram plus the amount withdrawn for 
such purposes from the institution’s Na¬ 
tional Direct Student Loan fund may not 
in the aggregate exceed $325,000 for any 
fiscal year. 

(2) Any Institution which receives an 
administrative cost allowance for any 
academic year shall first use such funds 
to carry out Part 178 of Title 45 of the 
Code of Federal Regulations, “Student 
Consumer Information Services.” If any 
funds remain, the Institution shall use 
those funds for such other costs of ad¬ 
ministering the College Work-Study 
Program as it determines necessary. 

§ 175.29 Fi.<»cnl procedures and records. 

(a) Fiscal procedures. (1) The institu¬ 
tion shall administer the College Work- 
Study Program in such a manner as to 
provide for an adequate system of in¬ 
ternal controls. Tlie various administra¬ 
tive procedures shall be divided so as to 
provide for a system of checks and bal¬ 
ances under which no person will be re¬ 
sponsible for all aspects of the program. 
The functions of authorizing payment 
and disbursing funds shall be divided in 
such a fashion that no office has re¬ 
sponsibility for both functions with re¬ 
spect to any particular student aided 
under Uie program. 

(2) If a fiscal agent is utilized by the 
institution, its function must be limited 
solely to the performance of ministerial 
acts. 

(3) Physical segregation of cash de¬ 
positories for Federal funds which are 
provided to an institution is not required. 
However, institutions shall give notice to 
any bank in which they deposit Federal 
funds of all accounts in that bank in 
which such funds are deposited. This no¬ 
tice can be accomplished in either of the 
following ways: 

(i) Include in the name of the ac¬ 
count the fact that Federal funds are 
deposited therein; or, 

(il) Send a letter to the bank listing 
the accounts in which Federal funds will 
be depK)slted. A copy of this letter must 
be retained in the Institution’s files. 

(b) Records hnd reportivg. (1) Each 
Institution shall establish and maintain 
on a current basis, adequate records 
which reflect all transactions with re¬ 
spect to the program and shall establish 
and maintain such general ledger control 
accounts and related subsidiary accounts 


as are necessary to identify separately 
all transactions relating to the program- 
Such records shall: 

(1) Be maintained in such a manner 
as to Identify all program transactions 
separately from other institutional funds 
and activities; 

(ii> Be reconciled no less frenquently 
than monthly; 

(iii) Include a weekly (or monthly) 
time record showing hours worked per 
day for each student. 'This form must 
contain a certification by an ofiBcial of 
the institution (or off-campus agency) 
who is the student’s supervisor stating 
that the student has worked the number 
of hours listed and whether the work has 
been performed in a satisfactory manner; 

(iv) Include a payroll voucher con¬ 

taining sufficient information to support 
all r>ayroll disbursements; ' 

(V) Include a noncash contribution 
record to support by adequate documen¬ 
tation any payment or partial payment 
of the institution’s share of the student’s 
earnings which has been made in the 
form of services and equipment as per¬ 
mitted by § 175.24; 

(vi> Afford ready identification of each 
student's account and the status thereof; 

(\1i) Be adequate to demonstrate the 
eligibility of every student aided under 
the program; 

<vii) Indicate the amount of aieed de¬ 
termined for each student and the way 
that need has been met; and 

(ix) Identify the institutional officer 
who made the determination of such 
need. 

<2) An institution shall submit an an¬ 
nual Institutional Fiscal-Operations Re¬ 
port and such other reports and informa¬ 
tion in such form and at such times as 
tlie Commissioner may require in con¬ 
nection with the administration of this 
p>art and shall comply with such require¬ 
ments as the Commissioner may find 
necessary to insure the correctness of 
such reports. 

(c) Retention of records. (1) Records. 
Each institution shall keep Intact and 
accessible records relating to the receipt 
and expenditure of Federal funds in ac¬ 
cordance with section 434(a) of the Gen¬ 
eral Education Provisions Act (20 U.S.C. 
1232c), including all accounting records 
and related original and supporting 
documents that substantiate costs 
charged to the award and such records 
required by S 175.10(e). 

(2) Period of retention. Except as pro¬ 
vided in subparagraph (4) of this para¬ 
graph, the records specified in subpara¬ 
graph a) of this paragraph shall be re¬ 
tained for 5 years after the date of the 
submission of the annual Institutional 
Fiscal-Operations Report. 

(3) Microfilm copies. An institution 
may substitute microfilm copies in lieu 
of original records in meeting the re¬ 
quirements of this section. 

(4) Audit questions. The records in¬ 
volved in any claim or expenditure which 
has been questioned by Federal audit 
shall be further retained until resolu¬ 
tion of any such audit questions: pro¬ 
vided. however, that records need not 
be retained if they relate to a grant with 


respect to which actions by the United 
States to recover for diversion of Federal 
funds are barred by the statute of limita¬ 
tion in 28 U.S.C. 2415 (b>. 

0 5 Audit and examination. 'The Sec¬ 
retary and the Comptroller General of 
the United States, or any of their duly 
authorized representatives, shall have 
access, for the purpose of audit and ex¬ 
amination, to the records specified in 
subparagraph (1) of this paragraph and 
to an>' other pertinent books, documents, 
papers, and records of the recipient. 

(d) Audits — non-Federal. All of an in¬ 
stitution’s transactions involving its 
Work-Study Program funds shall be au¬ 
dited by the institution or at the institu¬ 
tions’ direction to deteimine, at a mini¬ 
mum. the fiscal Integrity of financial 
transactions and reports, and whether 
such transactions are in compliance 
with applicable laws and regulations. 
Such audits shall be performed in ac¬ 
cordance with the Department of Health. 
Education, and Welfare “Audit Guide” 
for student financial aid programs, and 
shall be scheduled with reasonable fre¬ 
quency, usually annually, but not Icvss 
frequently than once every two years, 
considering the size and the complexitj’ 
of the activity of the program. 

(e) Such audit reports shall be sub¬ 
mitted to the regional office of the De¬ 
partment of Health, Education, and Wel¬ 
fare Audit Agency serving the region in 
which the institution is located for its 
review. 'The Audit Agency and the Com¬ 
missioner shall also be given access to 
records or other documents as may be 
necessary to review the results of such 
audits. 

(42 U.S.C. 2754; 20 U.S.C. 1232c) 

§ 175.30 TtTiniiialion and »iispensH»n. 

(a) General. If the Commissioner finds 
that any of the assurances or represen¬ 
tations made by an institution in con¬ 
nection with the administration and op¬ 
eration of the College Work-Study Pro¬ 
gram or its job location and development 
program is Incomplete or Inaccurate in 
any material respect or that there has 
been a failure to comply with any of the 
provisions of this part, he may, after giv¬ 
ing the institution notice and an op¬ 
portunity for a hearing, terminate the 
agreement entered Into pursuant to 
§ 176.8 or take such otlier actions as may 
be necessary and appropriate to protect 
the interest of the United States. The 
termination of the institution’s partici¬ 
pation in the program shall not affect 
the obligations previously incurred by 
either party under that agreement or 
this part. An obligation shall be consid¬ 
ered to have been' incurred as of the 
date a student worked, as specified in 
5 175.22(a). 

(b) Notice of termination. Proceedings 
with respect to the termination of the 
program shall be initiated by the mailing 
of a notice to the institution setting forth 
the basis of the proposed termination 
and the procedures available to the re¬ 
cipient under this section. 

(c) Suspension of assistance. Subject 
to paragraph (e) of this section, asstst- 
ance may be suspended during the pend- 
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cncy of a termination proceeding initi¬ 
ated pursuant to this section. 

(d) Notice of suspension. If the Com¬ 
missioner determines that suspension ot 
assistance during the pendency of a ter¬ 
mination proceeding is necessary, notice 
of the suspension shall be mailed to the 
recipient (which may be included in the 
notice of termination). The notice of 
suspension shall: (1) Inform the recipi¬ 
ent of that determination, (2) advise the 
recipient of the effective date of the sus¬ 
pension, and (3) offer the recipient an 
opportunity to show cause why such ac¬ 
tion should not be taken. 

(e) Opportunity to show cause. If the 
recipient requests an opportunity to 
show cause why a suspension of assist¬ 
ance should not be continued or im¬ 
posed, the Commissioner will, within 7 
days after receiving such request, hold 
an informal meeting for that purpose. 

(42 UJ5.C. 2754) 

(f) If an institution’s participation in 
the Work-Study Program is suspended 
or terminated by the Commissioner— 

(1) The payment of the Federal share 
of student compensation imder this part 
shall be limited to earnings intended to 
meet educational costs incurred during 
the semester, trimester, or quarter in 
which the suspension or termination oc¬ 
curs, if the Institution uses such aca¬ 
demic periods; otherwise it shall be lim¬ 
ited to earnings intended to meet edu¬ 
cational costs incurred up to the mid¬ 
point or end of the academic year, 
whichever occurs first; 

(2) For a student who is w^orking dur¬ 
ing periods in which the student is not 
enrolled In classes, such as summer va¬ 
cations, the Federal share of wages paid 
to that student shall be limited to pay¬ 
ment for hours worked as of the com¬ 
pletion of the regularly scheduled 
monthly (or more frequent) payroll 
period in progress at the time of the sus¬ 
pension or termination; 

(3) The Federal share of student com¬ 
pensation under this part may be paid 
only to an eligible student who had 
begun employment imder this part be¬ 
fore the date of the suspension or ter¬ 
mination 

(g) If an institution’s participation In 
the Work-Study Program is suspended 
or terminated by the Commissioner, the 
payment of the Federal contribution to 
the institution’s job location and devel¬ 
opment program established under Sub- 
part B shall be limited to withdrawals 
for allowable costs incurred by the insti¬ 
tution prior to the effective date of the 
suspension or termination, except that 

(1) no obligations Incurred in anticipa¬ 
tion of suspension or termination will be 
allowed, and (2) the institution must 
cancel as many outstanding obligations 
as possible. 

(42 U.S.C. 2754, 2766a; 20 U.S.C. 1088b. 
1088b-l) 

Subpart B—Job Location and Development 
Program 

§ 175.31 Purpose. 

The purpose of the job location and 
development program is to expand off- 
campus employment opportimities for all 


students, without regard to need, who are 
enrolled In eligible Institutions and who 
desire to work. 

<42 U.S.C. 2766a) 

§ 175.32 Definition. 

For purposes of this subpart, “institu¬ 
tion” means an eligible Institution as de¬ 
fined in S 175.2 or a group of eligible 
institutions participating in the College 
Work-Study Program as a single entity 
in a multi-institutional arrangement 
pm*suant to § 175.9. 

(42 U.S.C. 2756a) 

§ 175.33 Federal contribution. 

For each fiscal year an institution par¬ 
ticipating in the Work-Study Program 
may use up to ten percent of the Federal 
funds allocated to it under this part or 
$15,000, whichever Is less, to establish 
and operate a job location and develop¬ 
ment program for its students or to ex¬ 
pand such a program already in existence 
at the institution. 

(42 U.S.C. 2766a) 

§ 175.34 Allowable costs. 

. (a) Allowable costs are those costs that 
are reasonably related to carrying out a 
job location and development program 
established or expanded under ^is sub¬ 
part. 

(b) Allowable costs do not Include the 
purchase, construction, renovation, or 
alteration of physical facilities, or in¬ 
direct administrative costs. 

(42 U.S.C. 2756a) 

§ 175.35 Federal share of allowable 
costs. 

Funds received by the institution pur¬ 
suant to $ 175.3^ may be used to pay up 
to eighty percent of allowable costs. 

(42 U.S.C. 2756a) 

§ 175.36 InsUlutional share of allowable 
costs. 

The institutional share may be cash 
or in kind. No Federal funds received 
under Subpart A may be used as the in¬ 
stitutional share under this subpart. The 
Institution shall maintain supporting 
records to indicate the amount and 
sources of its matching share. 

(42 U.S.C, 2766a) 

§ 175.37 Multi-institutional job location 
and development programs and con¬ 
tractual arrangements with nonprofit 
organizations. 

(a) Institutions participating in the 
Work-Study Program may enter into a 
cooperative arrangement with each other 
to establish and operate a job location 
and development program to serve stu¬ 
dents enrolled in any Institution in the 
cooperative arrangement. 

(b) An institution participating in the 
Work-Study Program may, separately or 
in combination with other participating 
institutions, enter into an arrangement 
with a nonprofit (as defined in § 175.2 
(t)) organization under which the non¬ 
profit organization will establish and op¬ 
erate a job location and development 
program for students enrolled at the in¬ 


stitution (s). The institution(s) may 
enter into such arrangement only with a 
reliable organization with professional 
direction and staff. 

(c) Each institution must sign a writ¬ 
ten agreement with (1) all other institu¬ 
tions participating in the cooperative 
arrangement, or (2) the nonprofit orga¬ 
nization acting on its behalf. The agree¬ 
ment shall: 

(1) Designate the administrator of the 
job location and development program; 

(2) Contain the terms, conditions, and 
performance standards of the arrange¬ 
ment under w'hich the administrator will 
establish and operate a job location and 
development program on the institution’s 
behalf; and 

(3) Provide for the fulfillment of the 
audit requirement stated in paragraph 

(d) of this section. 

(d) The administrator of a coopera¬ 
tive arrangement or the nonprofit orga¬ 
nization operating a program on the in¬ 
stitution’s behalf shall: 

(1) Have an audit performed In ac¬ 
cordance with § 175.29(d); and 

(2) Provide one copy of the audit to 
each Institution participating in the ar¬ 
rangement and one copy to the regional 
office of the Department of Health, Edu¬ 
cation, and Welfare Audit Agency in ac¬ 
cordance with § 175.29(e). 

(e) Each institution shall retain re¬ 
sponsibility for the proper expenditure of 
Federal funds which it contributes to a 
cooperative arrsmgement among institu¬ 
tions or which are administered on its 
behalf by a nonprofit organization. 

(42 U.S.C. 2756a) 

§ 175.38 General re^trirtlon^. 

A job location and development pro¬ 
gram operated under this subpart may 
not: 

(a) Be used to locate or develop jobs 
involving work for any eligible institu¬ 
tion; 

(b) Be sure to locate and develop job 
for students to obtain upon graduation; 
or 

(c) Result in the displacement of em¬ 
ployed workers or impair existing con¬ 
tracts for services. 

(42 U.S.C. 2756a) 

§ 175.39 Agreement. 

An institution participating in the 
Work-Study Program which desires to 
establish or expand a job location and 
development program shall enter into an 
agreement with the Commissioner for 
that purpose. The agreement shall; 

(a) Provide that the Federal share of 
the cost of any program under this sub¬ 
part paid from funds allocated to the in¬ 
stitution pursuant to § 175.4 will not ex¬ 
ceed 80 percent of its costs; 

(b) Provide satisfactory assurance that 
funds available under this subpart will 
not be used to locate or develop jobs at an 
eligible institution; 

(c) Provide satisfactory assurance 
that the institution will continue to 
spend in its own job location and de¬ 
velopment programs, from sources other 
than funds received imder this subpart, 
not less tlian tlie average expenditures 
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per year made during the most recent 
three fiscal years preceding the effective 
date of the agreement; 

rd) Provide satisfactory assurance 
that funds available under this subpart 
will not be used for the location or devel¬ 
opment of jobs for students to obtain 
upon graduation, but rather for the 
location and development of jobs avail¬ 
able to students during and betw^een 
periods of attendance at the institution; 

(e) Provide satisfactory assurance 
that the location or development of jobs 
pursuant to programs assisted under this 
subpart will not result in the displace¬ 
ment of employed workers or impair 
existing contracts for services; 

(f) Provide satisfactory assurance that 
Federal funds used for the purposes 
of tills subpart can realistically be ex¬ 
pected to help generate student wages 
exceeding in the aggregate the amount 
of such funds and that if such funds are 
used to contract with another organiza¬ 
tion, appropriate performance standards 
are part of such contract; and 

(g) Provide that the institution will 
submit to the Commissioner an annual 
report on the uses made of funds pro¬ 
vided under this subpart and an evalu¬ 
ation of the effectiveness of such pro- 
gi*am in benefiting the students of the 
institution. 

(42 U.S.C. 2756a) 

§ 175.40 Maintoiiancc of effort. 

(a) For each fiscal year in which the 
Institution receives funds allocated un¬ 
der this part to support a job location 
and development program established 
under this subpart, the institution shall 
continue to spend in its own job loca¬ 
tion and development programs, from 
sources other than fimds received under 
this part, not less than the average ex¬ 
penditures per year made during the 
most recent three fiscal years preceding 
the effective date of its agreement with 
the Commissioner under this subpart. 

(b) For purposes of this section “fiscal 
year’* means a period beginning on July 
1 and ending on the following June 30. 

(c) An Institution’s “own job location 
and development program’* includes any 
expenditure of institutional funds the 
purpose of which is to create employ¬ 
ment opportunities off-campus for en¬ 
rolled students. Such expenditures in¬ 
clude, but are not limited to, staff sal¬ 
aries, related travel costs, printing and 
mailing costs, telephone charges, and 
costs of equipment furnished by the in¬ 
stitution for use in its job location and 
development program. 

(42 U.8.C. 2756a) 

§ 175.41 Procedures and records. 

Procedures and records concerning the 
administration of a job location and de¬ 
velopment program established and op¬ 
erated under this subpart shall be gov¬ 
erned by applicable provisions of § 175.- 
29. 

(42 U.S.C. 2756a) 

§ 175.42 Tcriiiinalion and su^penMoii. 

(a) Actions concerning the termina¬ 
tion or suspension of a job location and 


development program established under 
this subpart will be governed by $ 175.30. 

(b) Any termination or suspension ac¬ 
tions taken by the Commissioner un¬ 
der $ 175.30 with regard to an institu¬ 
tion’s Work-Study Program shall apply 
also to its job location and development 
program established under this subpart. 

(c) In the event assistance is termi¬ 
nated under this subpart, financial obli¬ 
gations incurred by the recipient prior 
to the effective date of such termination 
will be allowable to the extent that they 
would have been allowable had such as¬ 
sistance not been terminated, except that 
(1) no obligations incurred during the 
period in which such assistance was sus¬ 
pended and no obligations incurred in 
anticipation of suspension or termina¬ 
tion will be allowed and (2) the recipient 
shall cancel as many outstanding obli¬ 
gations as possible. 

(42 u s e. 2766a) 

Appendix A 

ALLOTMENT OP FUNDS TO STATES FOR 
FISCAL YEAR 1972 


Alabama __ $6, 802, 379 

Alaska.. 222,401 

Arizona _ 2, 163,160 

Arkansas_ 3, 357, 696 

California_ 19.626,311 

Colorado_ 2. 643,202 

Connecticut_ 2, 637, 476 

Delaware_ 620, 642 

District of Columbia—. 1,110,472 

Florida..- 6.830,771 

Georgia_ 6. 390, 308 

Hawaii. 796,659 

Idaho—.. 899.677 

lUlnols -. 10. 371, 320 

Indiana_ 5, 396, 896 

Iowa__ 3,925,939 

Kansas__ 2, 844, 022 

Kentucky _ 4. 770, 616 

Louisiana_ 6, 759, 806 

Maine_ 1,166,396 

Maryland.. 3, 649, 626 

Massachusetts_ 6, 863, 364 

Michigan .. 9, 167.777 

Minnesota_ 4, 773,196 

Mississippi _ 4. 886,174 

Missouri -_ 6,420,293 

Montana -. 933,670 

Nebraska_ 2. 016, 607 

Nevada_ 336, 627 

New Hampshire_ 767.114 

New Jersey_ 6,111,397 

New Mexico_ 1, 648,112 

New York..-.- 16, 923,121 

North Carolina_ 8. 181, 440 

North Dakota. 1,067,895 

Ohio. 10, 424, 770 

Oklahoma_ 8. 622, 127 

Oregon_ 2, 401, 684 

Pennsylvania_ 12, 087, 462 

Rhode Island.— 995,991 

South CaroUna_ 4, 483,023 

South Dakota_ 1.185,126 

Tennessee -_ 8» 964, 644 

Texas - _- - - 14.171,730 

Utah_ 1,632,910 

Vermont _ 613» 799 

Viitginia ___- 6,605,999 

Washington_ 3, 641, 690 

West Virginia_ 2. 934,188 

Wisconsin_ 8, 012, 671 

Wyoming_ 416, 628 

Outlying areas ‘- 4, 748, 000 


Total ..$237,400,000 


* Outlying areas include Puerto Rico, Vir¬ 
gin Islands. Guam. American Samoa, and 
Trust Territory of the Pacific Islands. 


Appendix B 

MODEL OFF-CAMPUS AGREEMENT 

{The paragraphs below are suggested as 
models for the development of a written 
agreement between an insiituthon of higher 
education and a Federal, State, or local pub- 
lie agency or private non-profit organiza¬ 
tion which provides for employment of col¬ 
lege students participating in the College 
Work-Study Program. Institutions and agen¬ 
cies or organization may devise additional 
or substitute paragraphs which are not in¬ 
consistent with the statute or regulations.) 

This agreement is entered into between 

__ hereinafter known as 

the “Institution.” and-- 

hereinafter known as the “Organization,” a 
{Federal. State, or local public agency), {pri¬ 
vate nonprofit organization), (strike one), 
for the purpase of providing work to stu¬ 
dents eligible to pai-tlclpate in the College 
Work-Study Program. 

Schedules to be attached to this agree¬ 
ment from time to time, bearing the signa¬ 
ture of an authorized official of the Institu¬ 
tion and of the Organization, will set forth 
brief descriptions of the work to bo per¬ 
formed by students under this agreement, 
the total number of students to be em¬ 
ployed, the hourly rates of pay, and the 
average number of hours per week each stu¬ 
dent will be utilized. These schedulce will 
also state the total length of time the project 
is expected to run. the total percent. If any, 
of student compensation that the Organi¬ 
zation will pay to the Institution, and the 
total percent, If any, of the cost of em¬ 
ployers’ payroll contribution to be borne by 
the Organization. The Institution will In¬ 
form the Organization of the maximum 
number of hours per week a student may 
work. 

Students will be made available to the Or¬ 
ganization by the Institution for per¬ 
formance or specific work assignments. Stu¬ 
dents may be removed from work on a 
particular assignment or from the Organiza¬ 
tion by the Instlutlon, either on Its own 
initiative or at the request of the Organiza¬ 
tion. The Organization agrees that no stu¬ 
dent will be denied work or subjected to 
different treatment under this agreement on 
the grounds of race, color, national origin, or 
sex, and that It will comply with the provi¬ 
sions of the OlvU Rights Act of 1964 (PX. 88- 
352; 78 Stat. 262) and Title IX of the Educa¬ 
tion Amendments of 1972 (PX. 92-318) and 
the Regulations of the Department of Health, 
Education, and Welfare which Implemejit 
those Acts. 

{Where appropriate any of the following 
3 paragraphs or other provisions may be in¬ 
cluded.) 

(1) Transportation for students to and 
from their work assignments will be pro¬ 
vided by the Organization at Its own expense 
and in a manner acceptable to the Institu¬ 
tion. 

(3) Transportation for students to and 
from their work assignments will be pro¬ 
vided by the Institution at its own expense. 

(3) Transportation for students toa nd 
from their work assignments will not be pro¬ 
vided by either the Institution or the Or¬ 
ganization. 

{Whether the Institution or the Organiza¬ 
tion will be considered the employer of the 
students covered under the agreement de¬ 
pends upon the specific arrangement as to 
- the type of supervision exercised by the Or¬ 
ganization. It is adiHsable to include some 
provision to indicate the intent of the parties 
as to who shall be considered the employer. 
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jis appropriate, one of the following tiro 
paragraph may he included,) • 

^ ( 1 ) The Infititution shaU be deemed the 
employer for purposes of this agreement. It 
l^as the ultimate right to control and direct 
tlje servicea of the student for the Organiza¬ 
tion. It shall also determine that the stu¬ 
dents meet the eligibility requirements for 
employment imder the College Work-Study 
program* assign students to work for the 
Organization* and determine that the stu¬ 
dents do perform their work In fact. The Or¬ 
ganization's right shall be limited to direc¬ 
tion of the details and means by which the 
result is to be Skccompllshed. 

(2) The Organization shall be deemed the 
eroplojrer for purposes of this agreement. It 
lias the right to control and direct the serv- 


• (It should be noted that although the 
following paragraphs attempt to fix the 
Identity of the employer, they will not neces¬ 
sarily be determinative if the actual facts 
indicate otherwise. Additional wording which 
q)ecifies the employer's responsibility in case 
of injury on the job may also be advisable, 
aiitce Federal funds are not available to pay 
lor hospital expenses or claims in case of in¬ 
jury on the Job. In this connection it may be 
of intereat that one or more insurance firms 
in at least one State have in the past been 
willing to write a workmen's compensation 
insurance policy which covers a student's in¬ 
jury on the job regardless of whether it is 
the Institution or the Organization which is 
ultimately determined to have been the stu¬ 
dent's employer when he was injmed.) 


ices of the student, not only as to the result 
to be accomplished, but also as to the means 
by which the result is to be accomplished. 
The Institution shall be limited to determin¬ 
ing that the students meet the eligibility re¬ 
quirements for employment under the Col¬ 
lege Work-Study Program, to assigning stu¬ 
dents to work for the Organization, and to 
determining that the students do perform 
their work in fact. 

(Wording of the following nature may he 
included, as appropriate, to locate responsi’^ 
hility for payroll dishursements and pay- 
nient of employers* payroll contributions.) 
Compensation of students for work per¬ 
formed on a project under this agreement 
will be disbursed—and all payments due as 
an employer’s contribution under State or 
local workmen’s compensation laws, under 
Federal or State social security laws, or un¬ 
der other applicable laws, will be made—by 
the (Organization), (Institution), (strike 
one). 

(Where appropriate any of the following 
paragraphs may he included.) 

(1) At such times as are agreed upon in 
writing, the Organization will pay to the In¬ 
stitution an amount calculated to cover the 
Organization's share of the compensation 
of students employed under this agreement. 

(2) In addition to the payment specified 
in paragraph (1) above, at such times as are 
agreed upon in writing, the Organization 
will pay, by way of reimbursement to the 
Institution, or in advemee, an amount equal 
to any and all payments required to be made 
by the Institution under State or local work¬ 


men's compensation laws, or tinder Federal 
or State social security laws, or under any 
other i^pUcable laws, cm account of students 
participating In projects under this agree¬ 
ment. 

(3) At such times as are agreed upon in 
writing, the Institution will pay to the Orga¬ 
nization an amount calculated to cover the 
Federal share of the compensation of stix- 
dents employed under this agreement and 
paid by the Organization. Under such an ar¬ 
rangement the Organization will furnish to 
the Institution for each payroll period the 
following records for review and retention: 

(a) Time reports indicating the total hours 
worked each week and containing the su¬ 
pervisor's certification as to the accuracy of 
the hours reported and of satisfactory per¬ 
formance on the part of the students; 

(h) A pa 3 rroll form identifying the period 
of work, the name of each student, his rate 
per hour, the number of hours worked, his 
gross pay, all deductions and net earnings, 
and the total Federal share applicable to 
each payroll; * and 

(o) Documentary evidence that students 
received payment for their work, such as 
photographic copies of cancelled checks. 

(FR Doc.77-27i08 Filed 9-27-77;8:45 am] 


* (These forms, when accepted, must he 
countersigned by the Institution as to hours 
worked and satisfactory performance, as well 
as to the accuracy of the total Federal share 
which is to be reimbursed to the olT-campus 
organization.) 
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Title 9—Animals and Animal Products 

CHAPTER II—PACKERS AND STOCK- 
YARDS ADMINISTRATION, DEPART¬ 
MENT OF AGRICULTURE 

PART 201—REGULATIONS UNDER THE 
PACKERS AND STOCKYARDS ACT 

PART 203—STATEMENTS OF GENERAL 
POLICY UNDER THE PACKERS AND 
STOCKYARDS ACT 

Accounts and Records, Sale of Livestock to 
a Packer on Credit, Trust Benefits; Mail¬ 
ing of Checks in Payment for Livestock 
Purchased for Cash and Not on Credit 

AGENCY: Packers and Stockyards Ad¬ 
ministration, USDA. 

ACTION: Final rules and statements of 
general policy. 

SUMMARY: In the following amend¬ 
ments to the regulations and statements 
of general policy, the Agency: (1) clari¬ 
fies the provision of section 409 of the 
Packers and Stockyards Act, 1921, as 
amended, with respect to the use of a 
draft, and mailing of a check, in pay¬ 
ment for livestock purchased by a packer, 
market agency, or dealer; (2) requires 
packers subject to section 206 of the 
Act, and dealers and market agencies 
acting as agents for such packers, to 
obtain written acknowledgments from 
persons from whom they purchase live¬ 
stock on credit; (3) clarifies the require¬ 
ment that notice be given by livestock 
sellers to preserve the trust benefits un¬ 
der section 206 of the Act; and (4) sug¬ 
gests ways in which a seller may have a 
check mailed to him in payment for live¬ 
stock purchased by a packer for slaugh¬ 
ter without It constituting an extension 
of credit within the meaning of section 
206 of the Act. These amendments are 
intended to clarify the provisions for 
prompt payment for livestock purchases, 
and the trust fund provisions, of the 1976 
amendment to the Act. 

EFFECTIVE DATE: November 1, 1977. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

James L. Smith, Chief, Livestock Pro¬ 
curement Branch. Packer and Poultry 
Division, Packers and Stockyards Ad¬ 
ministration. USDA, Washington, D.C. 
20250 (202-447-7363); Calvin Wat¬ 
kins. Chief, Marketing Practices 
Branch, Livestock Marketing Division. 
Packers and Stockyards Administra¬ 
tion, USDA, Washington, D.C. 20250 
(202-447-3128). 

SUPPLEMENTARY INFORMATION: 
On December 22, 1976, notices of pro¬ 
posed rulemaking were published In the 
Federal Register, 41 FR 55828 et seq. In¬ 
terested parties were afforded an oppor¬ 
tunity to submit writt^ ^ddta^. or 

arguments and any iottrestw penon 
who desired an oral heamg cdild Jlle a 
written request with the Clerk 

of the Department, statlh^ oceaisons 
therefor, on or before Febx^;^ 11977. 
The time for filing was latir extended 
through March 1, 1977. 


RULES AND REGULATIONS 

Fifty-one statements were filed. The 
statements could be classified as follows: 

Two from Congressmen. Eight from State 
agencies. One from the National Conference 
of State Legislatures. Pour from financial in¬ 
stitutions. Eleven from packers. Three from 
packer organizations. Thirteen from pro¬ 
ducers and farm organizations. Six from 
livestock marketing cooperatives. Two from 
market agencies and dealers. One from the 
Livestock Laws Reform Commission. 

Twenty of the statements could be 
considered as fully supporting the pro¬ 
posed rulemaking. Three of the state¬ 
ments were opposed. Tlie other twenty- 
eight varied, soifie requesting revision in 
language, some requesting the addition 
of new^ sections, and some expressing 
varied interpretations of congressional 
intent. 

Livestock Producers and Livestock 
Feeders Concern 

Much concern has been expressed that 
the proposed regulations attempt to reg¬ 
ulate the manner of payment by live¬ 
stock producers and feeders. This is to 
emphasize that the proposed regulations 
and the final regulations were designed 
to regulate packers, market agencies, and 
dealers doing business in Interstate com¬ 
merce and are not intended to regulate 
the operations of livestock producers or 
livestock feeders who are not packers or 
engaged in market agency or dealer ac¬ 
tivities. 

Time for Retention of Records 

The record-retention requirements 
contained in these regulations have been 
modified so that the time, for which 
items are required to be retained, will 
be extended as necessary to comply with 
other applicable requirements, or at the 
direction in writing of the Administrator 
in particular cases. 

Section 201.200 Acknowledgment 

Section 201.200 as proposed, was in¬ 
tended to require a packer subject to sec¬ 
tion 206 of the Act, or a dealer or market 
agency acting as agent for such a packer, 
to obtain a written acknowledgment, 
from a seller of livestock on credit, that 
the seller has been fully informed of any 
rights under section 206 which he may 
be waiving when credit is extended. 

Several persons objected to the re¬ 
quirement of a separate acknowledgment 
for each separate transaction, where a 
seller makes multiple sales to the same 
packer. Where a single acknowledgment 
covers multiple sales on credit, it would 
Appear to establish adequately that the 
seller was fully informed of any rights 
he might be waiving when credit is ex¬ 
tended. The regulation is modified ac¬ 
cordingly. 

One person requested an interpreta¬ 
tion whether an agreement, for the ex¬ 
tension of credit for livestock sold to a 
packer, could contain terms other than 
the language specified in proposed § 201.- 
200. Also, one person observed that cer¬ 
tain state laws grant certain rights to 
unpaid cash sellers and suggested, “it 


may be desirable for those packers who 
will be required to obtain the acknowl¬ 
edgment specified by federal regulation 
to be able to obtain a simultaneous waiv¬ 
er of the lien arising under State law.” 

The regulation requires exact use of 
the language prescribed therein for the 
acknowledgment. However, the acknowl- 
edgment is only a part of a credit agree¬ 
ment or a security agreement, and the 
seller and buyer will be free to agree on 
terms of payment and/or security 
and/or any waiver of rights imder State 
law, as they see fit, so long as such agree¬ 
ment is in writing to the extent required 
by section 409(b) of the Act. The regula¬ 
tion has been modified to clarify this. 

Section 203.15 Notification to Preserve 
Trust Benefits 

No concern was expressed with the 
proposed statement of general policy, 
§ 203.15, so it is issued as proposed. 

Distinction Between Paying for Live¬ 
stock Purchased for Slaughter and 

Paying for Livestock Purchased for 

Non-Slaughter Purposes 

Pour comments stated that the regu¬ 
lations should make a distinction be¬ 
tween the requirements for prompt pay¬ 
ment for purchase of livestock for 
slaughter, and for non-slaughter pur¬ 
poses. After further review of the legis¬ 
lative history and purposes of section 409 
of the Act and consideration of the com¬ 
ments. we agree that a distinction does 
e.xist betw^een the payment requirements 
for slaughter and non-slaughter live¬ 
stock purchases. 

The Texas Cattle Feeders Association, 
quoting Senator Clark, made the follow¬ 
ing comments in support of their con¬ 
tention that there should be a difference 
in the prompt payment requirements: 

Producers and farmers have the right by 
law to reclaim Items sold to a bankrupt 
party. But when a livestock producer sells 
to a packer. It is often impossible for him to 
reclaim his Uveetock. In the 5 to 7 days be¬ 
fore a bad check bounces, the producer's 
steer is a steak on a dinner table or a Mc¬ 
Donald's hamburger. 

The bonding and trust provisions are spe- 
clflcaUy aimed at this problem. 

The prompt payment provision is. by its 
terms, broader. 

It appUes to all three classes of persons 
regulated under the Act. packers, market 
agencies, and dealers. But these prompt pay¬ 
ment requirements are clearly established in 
the context of the distinction between or¬ 
dinary livestock purchases and livestock 
purchases for slaughter. 

The Livestock Laws Reform Commis¬ 
sion made the following statement; 

It is patently clear that in the area of 
prompt payment Congress has dlstinguLshed 
between purchases of livestock for slaughter 
and other livestock purchases. There should 
not be any question • • • that Section 409 
of the Act and the new special superimposed 
requirements concerning payment were In¬ 
tended to apply to a packer In the purchase 
of Uvestock for slaughter and that It was 
not the Intent of Congress to disturb Sec¬ 
tion 201.43 of the regulations In a way that 
would encompass all Uvestock marketing 
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business In nil transacUons under the re- 
q irements Intended to be restricted to pur¬ 
chases of livestock for slaughter. • • • 
IT)he proposals now In question would In 
effect basically extend all of the provisions 
of Section 409 of the Act, for the most part 
Intended to be restricted to packers in the 
purchase of livestock for slaughter, to en¬ 
compass all livestock marketing businesses, 
as well as packers. In all livestock marketing 
transactions. This clearly was not the Intent 
of congress. 

Honorable Jack Hightower, United 
States House of Representatives, the 
principal author of section 409 of the 
Act, filed comments regarding this mat¬ 
ter and stated that: 

The Packers and Stockyards Administra¬ 
tion has issued proposed policies and pro¬ 
cedures to amend its regulations that adhere 
to the intent of Congress in most respects. 
However, its proposed regulations to enforce 
Section 409, the prompt payment provisions, 
of which I was the principal author, are in¬ 
consistent with congressional intent. 

The Act clearly distinguishes between the 
payment of Uvestock purchased for slaughter 
and Uvestock purchased for other purposes. 
The proposed regulations eliminate this dis/ 
Unction. • • • 

The wording and legislative history of 
section 409 show that the Intent was to 
provide a basic prompt payment require¬ 
ment for all livestock purchases (see the 
first clause of section 409), with addi¬ 
tional special requirements for purchases 
for slaughter. The slaughter proviso re¬ 
quires payment by actual delivery of a 
check at the point of transfer of pos¬ 
session of the livestock, or payment by 
wire transfer of funds, whereas the basic 
requirement does not specify the means 
of payment or the pUace or method of 
delivery of a check issued as payment. 

Accordingly, the proposed regulations 
have been modified to clarify Uie distinc¬ 
tion between payment for livestock pur¬ 
chased for slaughter, and payment for 
livestock purchased for non-slaughter 
purposes. 

Use of Drafts in Payment for Livestock 

Fourteen comments were received 
which specifically objected to the pro¬ 
posed regulations with respect to drafts 
which are not checks. Some persons 
stated that the drafts they use are simi¬ 
lar to checks, receive the same handling 
by banks, and should be considered the 
same as checks as prompt payment for 
livestock. Others stated that the use of 
drafts was a long accepted custom, they 
were more convenient to use. provided 
better internal controls, and were less ex¬ 
pensive to administer, than checks. 
Some felt that the prohibition of drafts 
should apply only to purchases of 
slaughter livestock, or to packers, and 
not to other purchases and purchasers. 
Some objected to the preemption of State 
laws which permit the use of drafts. 

Tf payment Is made by a draft which 
is not a check, or by any payment instru¬ 
ment which requires some action of the 
purchaser before It will result In pay¬ 
ment, or which may be pcdd through 
banking channels tentativdy subject to 
payment being charged back through the 
same channels upon later disapproval by 


the purchaser, that would not constitute 
delivery of the full amount of the pur¬ 
chase price within the time limit pro¬ 
vided in subsection (a) of section 409 of 
the Act. The proposed amendments with 
respect to drafts which are not checks, 
were intended to clarify what subsec¬ 
tion (a) of section 409 provides in this 
respect, with the exception provided In 
subsection (b) of that section, which 
provides that the parties may expressly 
agree in writing to make payment in a 
manner other than that required in sub¬ 
section (a). After consideration of all 
comments thereon, we believe tliat the 
amendments do precisely this, and hence 
they are issued as proposed. 

One person suggested that the regula¬ 
tions distinguish between drafts and 
checks and define both types of instru¬ 
ments. The words “draft" and “check" 
mean the same in the regulations as in 
commercial law currently applicable 
generally throughout the United States. 
For example, see section 3-104 of the 
Uniform Commercial Code. 

It was suggested that any written 
agreement made pursuant to i 201.43 
(b)(1), for payment by a draft which is 
not a check, should be required to con¬ 
tain the acknowledgment, provided for 
in § 201.200, regarding waiver of rights 
imder the trust provisions of section 206 
of the Act, It was also suggested that 
9 201.43(b) contain a cross-reference to 
i 201.200. It should be remembered that 
§ 201.200 applies only in cases of pur¬ 
chases on credit by packers subject to 
section 206 of the Act and agents thereof, 
and would not apply in all cases in which 
parties agree on payment by draft. Some 
of such cases would not involve pur¬ 
chasers subject to section 206 of the Act. 

One person questioned, if a packer 
purchased livestock and made payment 
by a draft which is not a check, without 
obtaining the acknowledgment required 
by § 201.200. would the seller then be 
precluded from asserting any rights 
under a trust provided for in sec¬ 
tion 206 of the Act? The seller would not 
necessarily be precluded from asserting 
rights under that section. Whether or 
not he w^ould be so precluded, would de¬ 
pend on whether the seller “expressly" 
extended credit to the buyer. A seller’s 
acceptance of payment by use of a draft, 
with knowledge that it is not a check, 
may be deemed to be an express exten¬ 
sion of credit. However, whether such ac¬ 
ceptance would be deemed to be an ex¬ 
press extension of credit within the 
meaning of section 206, would depend on 
all the facts of the particular case. 

Mailing of Checks in Payment 
FOR Livestock 

Comments relating specifically to the 
proposed rulemaking on the mailing of 
checks for livestock purchased on a cash 
basis were received from 33 persons. 
Comments were received from five state 
departments of agricultiue and other 
branches of state governments favoring 
the proposed regulation without reserva¬ 
tion. There were also five national, State, 
and local farm and producer groups and 
organizations favoring the proposed reg¬ 


ulation. Eight other national and state 
farm, feeder, and producer groups filed 
comments generally favoring parts of 
the proposed regulation, but making spe¬ 
cific recommendations for some changes 
concerning agreements to mail checks. 
Favorable comments were also received 
from seven packers and packer organiza¬ 
tions. A comment was also filed by Hon¬ 
orable Jack Hightower that “The pro¬ 
posed regulations only emphasize the 
mailing of a check instead of the delivery 
of a check or wire transfer of fimds.” Op¬ 
position was received from seven com¬ 
mentators relating specifically to the 
proposed rule-making on the mailing of 
checks. 

Comments in opposition came from 
three marketing organizations based on 
the erroneous conclusion that the pro¬ 
posed rule-making would require a mar¬ 
ket agency to obtain a written agreement 
from its consignors to remit the proceeds 
due the consignor by mail. The Ewrtion, 
taken hereby, does not change the pres¬ 
ent requirements, set out in regulation 
201.43(a), that the net proceeds received 
from the sale of consigned livestock shall 
be transmitted or delivered to the con¬ 
signor before the close of the next busi¬ 
ness day. No agreement is necessary to 
mail a check to a consignor for the net 
proceeds from the sale of consigned live¬ 
stock. but it must be placed in the mail 
before the close of the next business day 
following the sale of consigned livestock. 

Four other comments were received in 
opposition on the basis that a written 
agreement to mail a check in payment 
for livestock purchased should not be 
necessary as long as payment is mailed 
within the time limit prescribed in sec¬ 
tion 409(a) of the Act. After a thorough 
review of the transcript of the hearings 
and the reports issued by the Committee 
on Agriculture and Forestry (Senate) 
and the Committee on Agriculture 
(House). we believe that such an agree¬ 
ment is necessary to mail a check for a 
slaughter purchase, unless the seller or 
his duly authorized representative Is not 
present to receive payment at the point 
of transfer of possession of the livestock. 

Eight farm, feeder, and producer 
groups filing comments on the proposal 
concerning the mailing of checks made 
suggestions for changes in the proposed 
H^gulation. The specific changes request¬ 
ed primarily concerned the need to pre¬ 
vent the use of the mail to delay pay¬ 
ment. 

Tliree objected to the regulation on 
the grounds that there was no statutory 
foundation to permit an agreement to 
mail diecks by the close of the next busi¬ 
ness day as an accepted method of 
prompt payment. See subsection (b) of 
section 409 of the Act. 

Accordingly, a regulation is issued to 
claiify the terms and conditions tliat 
must be met by a packer, market agency, 
or dealer when mailing checks in compli¬ 
ance with the prompt pay requirements 
of section 409 of the Act, with certain 
changes made in accordance with some 
of the comments received from the In- 
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dustry to set forth these requirements 
more clearly. 

No concern was expressed with state¬ 
ment of general policy S 203.16, apart 
from comments on the amendment to 
§ 201.43 with respect to mailing of checks. 
Accordingly, § 203.16 is Issued without 
modification except to clarify that it is 
recommended only for slaughter trans¬ 
actions. and add a sentence, the sub¬ 
stance of which was included in the dis¬ 
cussion preliminary to the proposal to 
issue It, published at 41 FR 55833, and 
clarify the reference to the time limit in 
the suggested form. 

Section 201.43(b)(3) Record Keeping 

No persons expressed particular con¬ 
cern with proposed S 201.43(b) (3), refer¬ 
ring to recordkeeping, bo It Is issued 
without modification except with respect 
to the time for which records are re¬ 
quired to be retained. 

Coercion of Sellers To Make Payment 
Agreements 

Ten persons filed comments about pro¬ 
posed § 201.43(b) (4), providing that no 
packer, market agency, or dealer shall, 
as a condition of purchase by him of live¬ 
stock, Impose, demand, compel or dictate 
the terms or manner of payment. 

Some persons expressed concern that 
that provision would prohibit ordinary 
negotiations about terms of payment. 
That amendment, as proposed, was in¬ 
tended only to prohibit unfair advantage 
to be taken of the economic necessity of 
a seller, or coercion of a seller, which 
would constitute an unfair or unjust 
practice in violation of the Act. Ordi¬ 
nary negotiations about terms of pay¬ 
ment, where there is no unfair advantage 
or coercion, would not be prohibited by 
the regulation. 

Ihere were several suggestions to mod¬ 
ify the proposed provision by adding to 
it. “or attempt to obtain payment agree¬ 
ments from sellers through solicitation, 
threats of retaliation, or other forms of 
intimidation.** We do not believe that 
“solicitation** would constitute a form of 
intimidation, or that it would be reason¬ 
able to prohibit a purchaser merely 
soliciting an agreement from a seller. 
However, “threats of retaliation, or other 
forms of intimidation,” would also con¬ 
stitute an unfair or unjust practice in 
violation of the Act. 

Accordingly, the provision Is issued 
without modification except to add the 
suggested language quoted above, with¬ 
out the word “solicitation.** 

Reimbursing Agents 

After consideration of all comments on 
the proposed amendment to § 201.43(c). 
we have decided not to amend that pro¬ 
vision. 

“Business Day** 

Several persons recommended clari¬ 
fication of the term “business day’* as 
used in section 409(a) of the Act. 

One person stated: 

The weekend has consistently posed a fi¬ 
nancial problem for livestock feeders and 
producers because of the inherent payment 
delay Involved. Collectors of interest do not 
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respect Saturdays and Sundays! Also, his¬ 
tory has ^own that when a packer finds 
himself In a tight financial sltUAtion, he is 
prone to concentrate his buy at the weekend 
In order to obtain additional float. 

It is common practice among certain 
packers to carry on slaughter operations on 
Saturday, and In such cases, the Association 
submits that equity dictates said day be des¬ 
ignated as a business day for liveetock 
payment purposes. 

That person and others recommended 
that the proposed regulations be modified 
to provide that when a packer slaughters 
on Saturday, Saturday shall be desig¬ 
nated as a business day for livestock pay¬ 
ment purposes, imless livestock pur¬ 
chased is paid for by wire transfer, which 
of course is possible only on banking 
business days. 

The Agency is of the opinion that the 
phrase “business day" in section 409(a) 
of the Act, with respect to any packer, 
market agency, or dealer purchasing live¬ 
stock, includes any day on which banks 
are customarily open for business as 
usual In the State in which such packer, 
market agency, or dealer has its prin¬ 
cipal place of business, so that wire 
transfer would be possible, regardless of 
whether such packer, market agency, or 
dealer does business on that day. 

To implement the above quoted recom¬ 
mendation would amount to a require¬ 
ment that if payment is delivered by a 
method other than wire transfer, it must 
be delivered on a date earlier than the 
next date on which wire transfer w^ould 
customarily be possible, and there is 
nothing in the Act to Indicate that Con¬ 
gress Intended to require different time 
limits for different methods of delivery 
of payment. Nor does the Agency believe 
that it would be reasonable to do this. 

Local customs and State holidays dif¬ 
fer throughout the United States so It is 
impracticable to Impose a nation-wide 
requirement as to what constitutes a 
‘’business day.** 

Requests for Oral Hearing 

All parties requesting an oral hearing 
expressed concern only with the pro¬ 
posed amendments to § 201.43 of the reg¬ 
ulations restricting the use of drafts and 
the mailing of checks, and the proposed 
statement of general policy § 203.16. 
Those provisions, as Issued today, do 
nothing more than restate existing law. 
Thus, no useful pui'pose would be served 
by an oral healing on them. According¬ 
ly. the requests for oral hearing are de¬ 
nied. No oral hearing was requested with 
respect to any of the other action taken 
hereby. 

Violation of § 201.43 (b) or (c) or 
§ 201.200 would constitute an luifalr or 
unjust practice within the meaning of 
the Act, excluding a violation of § 201.43 
(b)(3) not accompanied by any other 
violation of these provisions. Violation 
of § 201.43(b) (3), whether or not accom¬ 
panied by any other violation of these 
provisions, would constitute a violation 
of section 401 of the Act. 

The amendment to § 201.43 shall not 
be construed as a change in the previous 
construction of the Act with respect to 


wrongful refusal of a purchaser to ac¬ 
cept and pay for livestock agreed to be 
purchased. 

The recordkeeping requirements here¬ 
in have been approved by the Oflace of 
Management and Budget in accordance 
with the Federal Reports Act of 1942. 

(Sec. 401, 42 Stat. 168, (7 UB.O. 221); sec 
407, 42 Stat. 169, (7 UB.O. 220); sec. 409. as 
added by sec. 7. 90 Stat. 1260, (7 U.S.C. 228b)- 
7 OFR 2.17, 2.64; 42 PR 35625) 

Done at Washington, D.C.. this 20th 
day of September 1977. 

Chas. B. Jennings, 
Administrator, Packers and 
Stockyards Administration 

Accordingly, the regulations under the 
Act are hereby amended by revising par¬ 
agraph (b) of § 201.43 and adding a new 
paragraph (d) thereto, and by i^uing a 
new S 201.200; and new statements of 
general policy S§ 203.15 and 203.16 are 
hereby issued, all to read as set forth be¬ 
low. 

§ 201.43 Payniont and aocoiiiiling for 
livestock and live ponllrv. 

• « * * « 

(b) Prompt payment for livestock^ 
terms and conditions, (1) No packer, 
market agency, or dealer shall purcliase 
livestock for which payment Is made by 
a draft which is not a check, unless the 
seller expressly agrees in writing before 
the transaction that payment may be 
made by such a draft, (In cases of pack¬ 
ers whose average annual purchases ex¬ 
ceed $500,000, and market agencies and 
dealers acting as agents for such pack¬ 
ers. see also § 201.200.) 

(2) (i) No packer, market agency, or 
dealer purchasing livestock for cash and 
not on credit, whether for slaughter or 
not for slaughter, shall mail a check in 
payment for the livestock unless the 
check is placed in an envelope with prop¬ 
er first class postage prepaid and prop¬ 
erly addressed to the seller or such per¬ 
son as he may direct, in a post office, 
letter box, or other receptacle regularly 
used for the deposit of mail for delivery, 
from which such envelope is scheduled 
to be collected (a) before the close of 
the next business day following the pur¬ 
chase of livestock and transfer of pos¬ 
session thereof, or (b) in the case of a 
chase on a “carcass** or “grade and 
yield** basis, before the close of the first 
business day following determination of 
the purchase price. 

(ii) No packer, market agency, or 
dealer purchasing livestock for slaugh¬ 
ter. shall mail a check in payment for 
the livestock unless (a) tlie check is 
made available for actual delivery and 
the seller or his duly authorized repre¬ 
sentative is not present to receive pay¬ 
ment, at the point of transfer of posses¬ 
sion of such livestock, on or before the 
close of the next business day following 
the purchase of the livestock and trans¬ 
fer of possession thereof, or, in the ca.se 
of a purchase on a “carcass’* or “giade 
and yield'* basis, on or before the close of 
the first business day following deter¬ 
mination of the purchase price; or unless 
(b) the seller expressly agrees in writing 
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before the transaction that payment 
0 xay be made by such mailing of a check. 

(3) Any agreement referred to* in sub- 
paragraph ( 1 ) or ( 2 ) of this paragraph, 
shall be disclosed in the records of any 
market agency or dealer selling such 
livestock, and in the records of the 
backer, market agency or dealer pur¬ 
chasing such livestock, and retained by 
such person for such time as is required 
by any law. or by written notice served 
on such person by the Administrator, 
but not less than two calendar years 
from the date of expiration thereof. 

(4) No packer, market agency or 
dealer shall, as a condition of purchase 
by him of livestock, impose, demand, 
compel or dictate the terms or manner of 
payment, or attempt to obtain a payment 
agreement from a seller through any 
threat of retaliation or other form of 
intimidation. 

« • • • • 

(d) The provisions of paragraphs (b) 

( 1 ) and (c) of this section shall not be 
construed to permit any transaction pro¬ 
hibits by § 201.61(a) relating to financ¬ 
ing by market agencies selling on a com¬ 
mission basis, or by § 201.68 relating to 
financing packers by dealers or vice 
versa. 

§ 201.200 Sale of livcsiork to a packer 
on credit. 

(a) No packer whose average annual 
purchases of livestock exceed $500,000 
shall purchase livestock on credit, and no 
dealer or market agency acting as an 
agent f 9 r such a packer shall purchase 
livestock on credit, unless: (1) Before 
purchasing such livestock the packer ob¬ 
tains from the seller a written acknowl¬ 
edgment as follows: 

On this date I am entering into a written 
agreement for the sale of livestock on credit 
to__ a packer, and I under¬ 

stand that in doing so I wiU have no rights 
under the trust provisions of section 206 of 
the Packers and Stockyards Act, 1921, as 
amended (7 UB.C. 196, Pub. L. 94-410), with 
respect to any such credit sale. The written 
agreement for such selling on credit 

Covers a single sale. 

Provides that It wUl remain in effect untU 

(date). 

Provides that it wlU remain in effect untU 

canceled in writing by either party. 

(Omit the provisions not applicable.) 

Date.. 

Signature__ 
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(2) such packer retains such acknowl¬ 
edgment, together with all other docu¬ 
ments, if any, setting forth the terms 
of such credit sales on which the pur¬ 
chaser and seller have agreed, and such 
dealer or market agency retains a copy 
thereof, in his records for such time as 
is required by any law, or by written 
notice served on such person by the Ad¬ 
ministrator, but not less than two calen¬ 
dar years from the date of expiration of 
the written agreement referred to in such 
acknowledgement: and 

(3) such seller receives a copy of such 
acknowledgment. 

(b) Purchasing livestock for which 
payment is to be made by a draft which is 
not a check, shall constitute purchasing 
such livestock on credit within the mean¬ 
ing of paragraph (a) of this section. (See 
also § 201.43(b)(1)). 

(c) The provisions of this section shall 
not be construed to permit any trans¬ 
action prohibited by § 201.61(a) relating 
to financing by market agencies selling 
on a commission basis, or by § 201.68 re¬ 
lating to financing packers by dealers 
or vice versa. 

§ 203.15 Trust benefits under seetion 
206 of the Act. 

(a) Within the times specified under 
section 206(b) of the Act, the seller, to 
preserve his interest in the statutory 
trust, must give written notice to the 
packer and file such notice with the Sec¬ 
retary. One of the ways to satisfy the 
notification requirement under this pro¬ 
vision is to m^e certain that notice is 
given to the packer within the prescribed 
time by letter, mailgram, or telegram 
stating: 

(1) Notification to preserve trust bene¬ 
fits; 

(2) Identification of packer; 

(3) Identification of seller; 

(4) Date of the transaction: 

(5) Date of seller’s receipt of notice 
that payment instrument has been dis¬ 
honored (if applicable); and 

(6) Amount of money due; 

and to make certain that a copy of such 
letter, mailgram, or telegram is filed with 
a P&SA Area Office or with P&SA, USDA, 
Washington, D.C. 20250, within the pre¬ 
scribed time. 

(b) While the above information is 
desirable, any written notice which in¬ 
forms the packer and the Secretary that 
the packer has failed to pay for livestock 
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is sufficient to meet the above-men¬ 
tioned statutory requirement if it Is given 
within the prescribed time. 

§ 203.16 Mailing of checks in payment 
for livestock purchased for slaughter, 
for casli and not on cj^dit. 

(a) The Packers and Stockyards Ad¬ 
ministration recognizes that one who 
sells livestock to a packer, market 
agency, or dealer, who is purchasing for 
slaughter, may not intend to be present 
at the point of transfer of possession of 
the livestock, to receive payment, at the 
time a check in payment for such live¬ 
stock may be delivered by the purchaser, 
and may not wish to authorize a repre¬ 
sentative to receive such a check; or for 
other reasons such a seller may prefer 
that such a purchaser make payment by 
mailing a check within the time limit as 
prescribed in section 409(a) of the Act. 
Ill cases when the seller does not intend 
to be present, he may use the following 
form of notification to the purchaser: 

I do not intend to be present at the point 
of transfer of possession of livestock sold by 
me to (name of packer, market agency, or 
dealer) for the purpose of receiving a check 
in payment for such livestock. 

I hereby direct (name of packer, market 
agency, or dealer) to make payment for live¬ 
stock purchased from me, by mailing a check 
for the full amount of the purchase price be¬ 
fore the close of the next business day fol¬ 
lowing the purchase of livestock and transfer 
of possession thereof or. in the case of a pur¬ 
chase on a .“carcass” or “grade and yield” 
basis, not later than the close of the first 
business day following determination of the 
purchase price. 

This does not constitute an extension of 
credit to (name of packer, market agency, 
or dealer). This Is subject to cancellation by 
me at any time, and if not cancelled by 
(date). It shall terminate on that date. 

If the seller, for reasons other than not 
being present to receive payment, pre¬ 
fers to have the packer, market agency, 
or dealer make payment by mailing a 
check within the time limit as provided 
in section 409(a), he may use the above 
form but should not Include the state¬ 
ment in the first sentence that he does 
not intend to be present. 

(b) The Packers and Stockyards Ad¬ 
ministration believes that such an agree¬ 
ment would not constitute an extension 
of credit within the meaning of section 
206 of the Act because it would not give 
the purchaser any more time to issue a 
check than is provided in section 409(a). 

[FR Doc.77-28117 FUed 9-27-77;8:45 amj 
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Titie 23—Highways 

CHAPTER I—FEDERAL HIGHWAY ADMIN¬ 
ISTRATION, DEPARTMENT OF TRANS¬ 
PORTATION 

SUBCHAPTER G—ENGINEERING AND TRAFFIC 
OPERATIONS 

PART 666—DEFENSE BRIDGES AND 
CRITICAL HIGHWAY FACILITIES REPORTS 

AGENCY: Federal Highway Administra¬ 
tion, DOT. 

ACTION: Final mle. 

SUMMARY: Tills document establishes 
Information requirements from each 
State for defense bridge and critical 
highway facilities reports. State highway 
departments/agencies have been involved 
in the submission of two reports con¬ 
taining identical data to the Federal 
Highway Administration, l.e., ‘‘Defense 
Bridges and Critical Highway Facilities” 
and “National Bridge Inspection Stand¬ 
ards” structure inventory and appraisal 
reports. This new regulation reduces the 
reporting requirements of State highway 
departments/agencies and transfers the 
responsibility for the preparation and 
distribution of a separate report con¬ 
cerning defenses bridges and critical 
highway facilities from the State high¬ 
way departments/agencies to the Defense 
Plans and Ojierations Division of the 
Federal Highway Administration. 

EFFECTIVE DATE: September 30, 1977. 

FOR FURTHER INFORMATION CON¬ 
TACT: 

Harold Wieland, Defense Plans and 
Operations Division. Office of High¬ 
way Operations (202-420-0432); T. B. 
Foote. Office of the Chief Counsel 
(202-426-0786). Federal Highway Ad¬ 
ministration, 400 Seventh Street SW., 
Washington. D.C. 20590. Office hours 
are from 7:45 a.m. to 4:15 p.m. ET. 
Monday-Friday. 

SUPPLEMENTARY INFORMATION: 
This regulation w’as not Issued in pro¬ 
posed form and no comments were so¬ 
licited as the matters affected relate to 
grants, benefits, or contracts within the 
purview of 5 U.S.C. 553(a) (2). tlius gen¬ 
eral notice of proposed rulemaking was 
not required. 

The principal author of this regula¬ 
tion is Harold C. Wieland, Defense Plans 
and Operations Division, Office of High¬ 
way Operations of the Federal Highway 
Administration, 202-426-0432. 

Ncxte. —^The Federal Highway Administra¬ 
tion has determined that this document does 
not contain a major proposal requiring prc{p* 
aratlon of an Economic Impact Statement 
under Executive Order 11821, as amended bjy 
Executive Order 11949, and OMB Circular 
A-107. 

In consideration of the foregoing, Title 
23, Code of Federal Regulations, Chap¬ 
ter I Is amended by adding a new Part 
666 to read as follows: 

Sec. 

666.1 Purpose. 

666.3 General. 

666.5 Information needed. 
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Sec. 

666.7 Defense highway networlc. 

666.9 Structures off the Federal-aid sys¬ 
tem. 

666.11 Structures less than 20 feet in length. 
666.13 Ferries. 

666.15 Bridge index map and mileage sum¬ 
mary totals. 

666.17 Method and frequency of reporting. 

Appendix A—^Instructions for preparing the 
Bridge Index Map. 

Appendix B—Examples of portions of Bridge 
Index Map. 

Authority: 23 U.S.C. 210 and 316; 49 CPR 
1.48(b); EO 11490, 34 FR 17567. 3 CFR 1966- 
1970 Comp.; EO 11921, 41 FR 24294. 

§ 666.1 Purpose. 

To prescribe the procedures to be fol¬ 
lowed in the furnishing of supplemental 
bridge data and other information re¬ 
quired to generate defense bridge and 
critical highway facilities reports. 

§ 666.3 General. 

(a) In an effort to avoid duplication in 
reporting of bridge data by State high¬ 
way departments and to relieve States of 
the responsibility for the generation, 
preparation, and distribution of a sepa¬ 
rate rep>ort concerning defense bridges 
and critical highway facilities, the 
FHWA has agreed to produce such re¬ 
ports biennially from the data base de¬ 
veloped through the National Bridge In¬ 
spection Standards (NBIS) inventory' 
and certain other information and 
bridge data provided in accordance with 
this regulation. 

(b) In complying with this regulation, 
State highway departments are encour¬ 
aged to update and utilize those Bridge 
Index Maps developed and furnished as 
a part of former Defense Bridge Record 
submissions. 

§ 666.5 Information nec^cMl. 

To fulfill the reporting requirements of 
the FHWA, there is a need for submission 
of current data and Information from 
each State on: 

(a) Routes Included in the Defense 
Highway Network, 

(b) Structures off the Federal-aid Sys¬ 
tem, but on one of the defense highway 
sections, 

(c) Structures less than 20 feet in 
length on a defense highway section, 
but with clearance or capacity limita¬ 
tions, 

(d) Perries, and 

(e) Bridge Index Maps and mileage 
sun^mary totals. 

§ 666>t 'i>efens€ Highway Network. 

a Each State highway department is 
to rerievrits highway facilities and iden- 
Ufy hil routes that might reasonably be 
used Jfffr important defense shipments, 
movemeriis of troops or military hard¬ 
ware and/or supplies, or for the evacua¬ 
tion of the general public from disaster 
areas. All routes identified for these pur¬ 
poses are to be Incorporated into and 
will collectively form the Nation’s De¬ 
fense Highway Network. This network 


» 23 CFR Part 650, Subi>art C. 


currently consists of about 250,000 miles 
of major highways. 

(b) The defense highway network 
normally should include as a minimum 
the Interstate and the Federal-aid pri¬ 
mary (PAP routes as realigned in ac¬ 
cordance with the 1973 Federal-Aid 
Highway Act (Pub. L. 93-87, 87 Stat. 
250). In special cases, however, the 
States may delete such routes that are 
considered unnecessary for national de¬ 
fense and for State emergency plans for 
natural disasters. While each State has 
the right to choose its own defense net¬ 
work, it should be prepared to explain 
why any routes are not included that 
normally would be under the criteria 
identified herein. 

(c) The defense highway network 
should provide connecting routes to im¬ 
portant military installations, industries, 
and resources not served by the PAP 
routes. This would include the following: 

(1) Military bases. National Guard 
Installations, supply depots, etc.; 

(2) Hospitals, medical supply centers, 
emergency depots, etc.; 

(3) Major Airports; 

(4) Defense Industries plus those that 
could easily or logically be converted to 
such; 

(5) Refineries, fuel storage, and distri¬ 
bution centers; 

(6) Major railroad terminals, rail¬ 
heads, docks, truck terminals; 

(7) Major power plants, including hy¬ 
droelectric centers at major dams; 

(8) Major communications centers; 

(9) Transporter-Erector Routes; 

(10) Routes containing bridges and 
tunnels that have been identified as 
critical imder the provisions of Federal- 
Aid Highway Program Manual Volume 
6, Chapter 10, Section 1. Subsection 1.* 
“Protection of Critical Highway Facili¬ 
ties Against Sabotage”; and 

(11) Other facilities that the State 
considers important from the standpoint 
of national defense or unforeseen emer¬ 
gencies. 

(d) Following selection of the defense 
network, each State highway depart¬ 
ment is requested to illustrate it and 
number the highways in accordance with 
Instructions provided in Appendix A of 
this part, “Instructions for Preparing the 
Bridge Index Map.” 

§ 666.9 Slnicliirea OfF the Federal-aid 
System. 

Information is needed for all struc¬ 
tures on each State’s defense highway 
network. The data desired are identical 
to the bridge data required by the NBIS 
program. Bridges on those roads/routes 
on each State’s defense network but off 
the Federal-aid system are to be in¬ 
spected using tlie same inventory, 
recording and coding procedures used 
for the NBIS program. Structures to 
be reported are all bridges both free 
and toll that meet the American Asso¬ 
ciation of State Highway and Transpor¬ 
tation Officials. (AASHTO) definition of 


•The Federal-Aid Highway Program Man¬ 
ual Is available for inspection and copying as 
prescribed In 49 CFR Part 7, App. D. 
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ft bridge as given In AASHTO “Highway 
Definitions/** Data on structures less 
than 20 feet in length should be included 
in accordance with guidance provided in 
I 666.11 of this part. 

J 666.11 SiriM'tiires less than 20 feet in 
length. 

It is a requirement that data on all 
structures less than 20 feet in length that 
have limitations in certain charac¬ 
teristics that may restrict defense move¬ 
ments be furnished for all routes 
(whether or not part of tlie Federal- 
aid system) on each State’^ defense 
highway network. The structures to be 
reix>rted with critical limitations are 
those: 

<a) Wliere the width on the structure 
Is appreciably less (one fourth of ap¬ 
proach roadway width) than the 
traveled way of tlie approach roadway, 

(b) Where the minimum vertical 
clearance for a selected path on the 
structure (Item 10 “Inventory Route, 
Minimum Verticsd Clearance/* of the 
NBIS “Recording and Coding Guide for 
the Structure Inventory and Appraisal 
of the Nation’s Bridges’* ‘) is less than 18 
feet, and 

(c) Where the structure is considered 
to be incapable of canwing a load 
equivalent to H 10. 

§ 666.13 Ferries. 

Where the employment of ferries is 
necessary for route continuity on the 
Defense Highway Networt:, data con¬ 
cerning such ferries should be shown on 
the appropriate map near the location 
of the ferry. If that is not practical, the 
information may be shown in tabular 
form in an otherwise blank portion of 
the Bridge Index Map. 

§666.13 Bridge indov maps and mile¬ 
age suniniarj' totals. 

Bridge Index Maps are to be prepai*ed 
in accordance with Appendix A of this 
part. Mileage summary totals for defense 
routes selected for study should be clas¬ 
sified and shown in some otherwise un¬ 
used space of the Bridge Index Map by 
the systems listed below: 

*(a) Interstate traveled-way: 

(1) Free. 

(2) Toll. 

(b) Other Federal-aid primary routes: 


*Th6 booklet entitled '‘Highway Defini¬ 
tions** Is available for purchase from the 
American Association of State Highway and 
Transportation Officials. Suite 225. 444 North 
Capitol Street, NW., Washington, D.C. 20001. 
It is incorporated by reference at 23 CFR 
025.3(e). A copy may be examined during 
normal business hours at the office of each 
State Highway Department/Agency^ toe 
PHWA Division office in each State, FHWA 
Region offices, and at PHWA Headquarters 
located at 4()o Tst StreetSW., Washington, 
D C. 20590. The addresses of those docu ment 
Inspection facilities are set fo rth in 49 CFR 
Part 7, App. D. See also 23 CFR Part 660, 
Subpart C for "bridge” definition. 

* Published by the UB. Department of 
Transportation, Federal Highway Adminis¬ 
tration, July 1972, It is available for ins pec- 
tlon and copying as prescribed In 49 CPR 
Part 7, App. D. 
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(1 > On the State primary system. 

(2) Off the State primary system, 

(c) Other routes: 

(1) On the State primary system, 

(2) Off the State primary system, 

(d) Total, all routes reported. 

§ 666.17 Melliod and frequency of re¬ 
porting. 

(a) Data requested for all structures 
on the Defense Highway Network are to 
be incorporated into the NBIS data and 
reported simultaneously with the State’s 
NBIS report beginning December 1977 
(OMB Clearance No. 04-R2441). The 
NBIS data submissions shall be made 
eveiy two years and more frequently 
upon request. 

(b) To the extent possible, each State 
should also coordinate the time for its 
submission of Bridge Index Map(s), il¬ 
lustrating its defense highway network, 
data on ferries and mileage summary 
totals with each NBIS inventory. Bridge 
Index Maps with information on ferries 
and mileage summaiT totals are to be 
submitted every two years beginning in 
November 1977 through appropriate 
FHWA field offices to FHWA Headqbar- 
ters. Attention: HHO-40. 

(c) Coordination at State level will be 
necessary if an office different from one 
providing NBIS data is assigned respon¬ 
sibility for the information required 
herein. 

(d) In the event metrication is man¬ 
dated and changes are made to the NBIS 
inventory and the ‘‘Recording and Cod¬ 
ing Guide for Structure Inventory and 
Appraisal of the Nation’s Bridges,” the 
metric system will be utilized and this 
publication revised in accordance with 
FHWA guidance. 

Appendix A—^Insteuctions for Preparing 
THE BaiqpE Index Map 

1. A State map showing the routes and/or 
connecting roads to be Included in the De¬ 
fense Highway Network will be used to indi¬ 
cate the rood sections on which the various 
structures are located. For uniformity in 
designation, this will be knqwn as the Bridge 
Index Map. The State general highway map 
with enlarged scale insets or supplemental 
sheets for urban and other congested areas 
might serve the purpose in some cases; how¬ 
ever, this may result in a congested map un¬ 
less modified to clearly identify the routes 
selected for the study. It generally will be 
preferable to prepare a skeletonized map 
showing only the routes covered by the data, 
using single lines, county names with bound¬ 
aries. important places, necessary ferries, and 
physical features. The map should be of a 
quality and type such that additional copies 
can be made from a single submission and 
should be complete for the purposes intended. 

2. The Interstate System should be indi¬ 
cated on the map. The Interstate route num¬ 
ber and the signed U.S. and State route 
numbers should be shown for purposes of 
road Identification. The primary control for 
the bridge record, however, will be the sec¬ 
tion numbers. A defense highway section is 
defined by the intersection of that highway 
with each of the other roads that also have 
been selected as defense highways. These in¬ 
tersections may be either at grade or at an 
interchange. There are exceptions to this. 
However, per the instructions In the NBIS 
Recording and Coding Guide, a section can¬ 
not exceed 99.9 miles In length. Where two 
defense highways do not Intersect within a 
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99.9 mile distance, toe section must be di¬ 
vided into two or more sections by using as 
breakpoints intersections with other high- 
w&ys that are significant but that are not 
defense highways or by using other identi¬ 
fiable features such as rivers, county lines, 
etc. These features must be shown on toe 
index map. A second exception is given in 
Paragraph 6 of this Appendix. 

3. The numbering should start with the 
designated defense highway that begins In 
the most northwesterly part of the State 
and that is generally In a west to east direc¬ 
tion. There may be situations where two or 
more different routes (routes with different 
numerical Identifications) form a logical 
corridor west to east across the State. In 
these situations, toe numbering should fol¬ 
low the corridor. The rule of thumb is that 
the key to the numbering is logical routing, 
not route numbers. In order to provide for 
expansion, that is, allow new sections to be 
added without causing all sections to be re¬ 
numbered, the section numbers should be 
incremented by 5, with the first section num¬ 
bered "6.** The section numbers should con¬ 
tinue in this Incremental sequence along 
the length of the route to the east. Again, 
where several routes form a corridCMr across 
the State, the section numbers should be 
incremented along the entire length of toe 
corridor, rather than Just a single route. The 
next west-east route or corridor of routes 
south of the first one would be numbered, 
beginning with the next highest Incremen¬ 
tal number, continuing the sequence or 
order of numbers. This should cgntlnue un¬ 
til all west to east routes or corridors of 
routes are numbered. Then, beginning with 
the south to north route or corridors of 
routes that begin in toe southwesterly part 
of the State and continuing with the next 
highest incremental section number, the 
route or corridor of routes is numbered with 
the numbers ascending in a northerly direc¬ 
tion. The next,south to north route or cor¬ 
ridor to the east of toe first one should be 
numbered next, beginning with the next 
highest incremental section number. No two 
sections of road in the State should be as¬ 
signed the same number, nor should any 
section be assigned more than one number. 

4. There will be some overlaps In any logi¬ 
cal routing. When a route being numbered 
coincides for a distance with one previously 
numbered, the lower section numbers previ¬ 
ously assigned will apply to the coincident 
sections. The higher numbering will be dis¬ 
continued at the beginning of the overlap 
and continued again when the two routes 
separate. Thus, for example, the sections of a 
route being considered might be numbered: 
325-335, 25-36, 346-355, the number 25-35 
being on sections which are coincident with 
a part of a route previously numbered. 

5. The section number ordinarily should 
be placed beside the road section but, in 
congested areas, may be placed at some dis¬ 
tance away with an arrow drawn to the 
road section to which it applies. These should 
be readily distinguishable from any other 
numbers on the map, such State route num¬ 
bers. It is Important that all sections be 
clearly noted on the Bridge Index Map. This 
ordinarily will require the use of insets to 
show the detail that Is necessary to facili¬ 
tate full understanding of the report in the 
case of interchanges. Within interchanges, 
each ramp or turning roadway should be 
numbered as a separate section (although it 
will not be necessary to have a record or line 
in the report for ramps that do not have 
bridges that either carry the ramp or go 
over it), making every attempt to maintain 
continuity of numbering with respect to 
the mainline. This means that the ramps 
will bo numbered according to the malnilDe 
routes from which they diverge, by adding 
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' a letter sufflx. beginning with the first ramp 

encountered In the direction ol inventory 
and then with each ramp in a coxinter-clock- 
wise direction. An Interchange numbered 
aecUon 120, Tor example, may Include several 
ramps with bridges either over or carrying 
the ramp. These ramps would become sec¬ 
tions 120A. 120B. 120C, etc. The insets show. 
In addition to the section numbers, the di¬ 
rection of traffic movement. Examples of a 
portion of a Bridge Index lilap and several 
insets are shown in Appendix B of this part. 
Note that the examples show two alternate 
methods of section numbering. The first is 
to number the Interchange area as a sep¬ 
arate section. This is another exception to 
the eriteria for establishing sections that 
was discussed in Paragraph 2 of this Ai>pen- 
dix. The second alternative is to include the 
interchange area with either the preceding 
or succeeding sections, preferably the pre¬ 
ceding one. Whichever is used should be 
used throughout the report to bo consistent. 

0, The road sections will be used to indi¬ 
cate between which road Intersections each 
bridge Is located. The Bridge Index Map 
need not show the location of each bridge. 

7. Inconsistencies at stateUnes should be 
avoided. These fall into two categories: 

(a) A highway which crosses a stateline 
is selected by one State for inclusion In the 
Bridge Record, but is not selected by the 
adjoining State. 

(b) A structure located at a stateline is 
not reported by either State for Inclusion 
in the Bridge Record, or is reported by both 
States but with dllTer^aices. The differences 
may involve span length, vertical clearance, 
or other reported data. 

* 8. Thcw»e In the first category should be re¬ 

solved by means of an exchange of maps by 
highway departments In adjoining States, 
followed by addition or deletion of routes as 
may be most appropriate. For those In the 
second category, each State should report on 
those ftructures for which the highway de¬ 
partment or other agency within that State 
has maintenance responsibility. For the un¬ 
usual case not covered by this rxile, an agree¬ 
ment should be reached between the two 
States Involved as to which State should 
have reporting responsibilities. 

9. Perries necessary for through route con¬ 
tinuity should be identified and shown at 
their location on skeletonized maps. Perry 
carrying capacity and limiting clearances 
may be shown near the ferry location or tab¬ 
ulated and keyed to route and location. 

10. Defense Highway Network mileage 
summary totals classified In accordance with 
guidance provided In | 666.15 are to be shown 

I, In some otherwise unused space of the Bridge 

P ^ Index Map. 


APPENDIX B 

EXAMPLES OF PORTIONS OF BRIDGE INDEX MAP 

N.W. PORTION OF BRIDGE INDEX MAP 
(ILLUSTRATIVE) 
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Issued on September 16, 1977. 

Karl S. Bowers, 

Deputy Administrator. 

IPR Doc.77-28184 PUed 9-27-77:8:46 am] 
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NOTICES 


INTERSTATE COMMERCE 
COMMISSION 

[AB 123 (SDM) ] 

CHICAGO PRODUCE TERMINAL CO. 

System Diagram Map 

Notice Is hereby given that, pursuant 
to the requirements contained In Title 
49 of the Code of Federal Regulations, 
Part 1121.22, that the Chicago Produce 
Terminal Company, has filed with the 
Commission its color system diagram 
map in docket No. AB 123 (SDM). The 
maps reproduced here in black and white 
are reasonable reproductions of that sys¬ 
tem map and the Commission on Sep¬ 
tember 6. 1977, received a certificate of 


publication as required by said regula¬ 
tion which is considered the effective 
date on which the system diagram map 
was filed. 

Color-coded copies of the map have 
been served on the Governor of each 
state in which the railroad operates and 
the Public Service Commission or simi¬ 
lar agency and the State designated 
agency. Copies of the map may also be 
requested from the railroad at a nomi¬ 
nal charge. The maps also may be exam¬ 
ined at the office of the Ccumnlssion, 
Section of Dockets, by requesting docket 
No. AB 123 (SDM). 

H. G. Homme, Jr., 
Acting Secretary, 
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NOTICES 


Chicago Produce Terminal Company 
CATEGORY (3) 

All lines or portions of lines for which 
an abandonment or discontinuance ap¬ 
plication is pending before the Commis¬ 
sion on the date upon which the dia¬ 
gram, or any amended diagram, is filed 
with the Commission. 


(a) Chicago Produce Terminal tracks, 
19.65 track>milea. 

(b) Located entirely in the State of 
Illinois. 

(c) Located entirely In . Cook Coimty. 

(d) Adjacent to AT&SF Main line. 
Milepost 3 to 4. 

(e) Agency station at Chicago Pro¬ 
duce Terminal, Chicago. Illinois. 

(PR XX>c.77-28008 Filed 9-27-77;8:45 amj 
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For an advance "look" at the 
FEDERAL REGISTER, try our 
new Information service. A 
recording will give you selections 
from our highlights listing of 
documents to be published in the 
next day's issue of the FEDERAL 
REGISTER. 
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WEDNESDAY, SEPTEMBER 28, 1977 


PART VI 



PRIVACY ACT ISSUANCES, 
ANNUAL PUBLICATION 



DEPARTMENT OF DEFENSE 

SYSTEM NOTICES: CONTENTS 

Book Page 

Department of the Army (DA) --- 2 - 50397 

Defense Mapping Agency (DMA) . 2 . 50671 

Defense Civil Preparedness Agency 

(DCPA) .. ^ 50710 

Office of the Secretary of Defense (OSD). 3 . 50731 

Defense Advanced Research Projects Agency 

(DARPA) . 3 .— 

Department of the Air Force (AF) — . 3 .. 50785 

National Security Agency (NSA) . 4 . 

Defense Nuclear Agency (DNA) . 4 —. 51074 

Organization of the Joint Chiefs of Staff 

(OJCS) . * . 51080 

Defense Communications Agency (DCA).... 4 .... - 51082 

Defense Intelligence Agency (DIA) ... 4 . 51118 

U.S. Marine Corps (USMC) . 4 . 51178 

Department of the Navy (DON) ..— 4 . .— 51^ 

Defense Contract Audit Agency (DCAA).... 5 . 51358 

Defense Supply Agency (DSA) . 5 . 51388 

Defense Security Assistance Agency (DSAA). 

(See Book 2, Pago 50367) 

Defense Investigative Service (DIS) . 5 .«... 51425 

Uniformed Services University of the Health 

Sciences (USUHS) .. 5 . 51W7 

Department Access Regulations . 5 /U . 51438 
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DEPARTMENT OF DEFENSE 
^ wilVACY ACT OF 1974 
1977 Annual Publication of Systems of Records 

Agency: Department T>f Defense. 

Action: 1977 Annual Publication of Systems of Records. 

Summary: The purpose of this notice is to inform the public of the 
record systems maintained by the Department of Defense Components 
as required by the Privacy Act of 1974. 

Effective Date: August 9, 1977. 

FOR FURTHER INFORMATION CONTACT: 

Lt. Col. Aurelio Ncpa, Jr., USAF 
Staff Director 

Defense Privacy Board, ODASD(A) , 

Room 5H-023, Forrestal Building 
1000 Independence Avenue, SW 
Washington, D.C. 20314 
202-693-0987 

Supplementary Information: This document gives public notice that 
the Department of Defense is issuing its annual publication for 1977 of 
systems of records notices in the Federal Register as required by 5 
U.S.C. 552a (e) and (11) of the Privacy Act of 1974 (Public Law 
93-579). The Systems of records herewith are all the systems of the 
Department wMch have been identified and previously published in 
the Federal Register up to and including August 8, 1977. No systems 
have been added which were not previously published as a notice for 
public comment Accordingly, this list supersedes all previously pub¬ 
lished listings of systems of records for the Department commencing 
with 40 FR 35151 of August 18, 1975 through and including 42 FR 
40007 of August 8, 1977. It also supersedes Privacy Act Issuances, 1976 
Compilation, Volume I, pages 1-693 and Volume II, pages 1-453. This 
1977 annual recompilation shall serve as a new base line of reference 
for any future deletions, additions, or amendments of system notices in 
the Federal Register for the Department until die next annual 
republication in 1978. 

September 23, 1977. Maurice W. Roche, 

Director. CorresMndence and Directives. 

Office of the Assistant Secretary 

of Defense (Comptroller). 
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DEPARTMENT OF DEFENSE 


PRIVACY ACT OF 1974 


Notice of Systems of Records 

The systems of records in the Department of Defense which are 
subject to the Privacy Act are maintained by the Components of 
the Department. These Components are: 

U. S. Army. 

Defense Mapping Agency. 

Defense CivQ Preparedness Agency. 

Office of the Secretary of Defense. 

Defense Advanced Research Projects Agency. 

Department of the Air Force. 

National Security Agency/Central Security Service. 

Defense Nuclear Agency. 

Organization of the Joint Chiefs of Staff. 

Defense Communications Agency. 

Defense Intelligence Agency. 

Department of the Navy/U. S. Marine Corps. 

Defense Contract Audit Agency. 

Defense Supply Agency. 

Defense Security Assistance Agency. 

Defense Investigative Service. 

Uniformed Services University of the Health Sciences. 

The Defense Security Assistance Agency has no system of 
records which requires publication under the Privacy Act. The 
system notices wMch follow contain listings for all other Com¬ 
ponents of the Department of Defense. Taken together, the Com¬ 
ponent listings constitute the total systems of records in the Depart¬ 
ment which are required to be published. 

DEPARTMENT OF DEFEN SE COMPONENT 
IDENTIFIERS 

Each published system of records is preceded by a code identifi¬ 
er. The first letter of the code represents the appropriate Com¬ 
ponent identifier. Following is a list of identifiers for the Depart¬ 
ment of Defense and its Components assigned by the Office of the 
Federal Register. 

IDENTIFIER - COMPONENT 

A.Department of the Army (DA). 

B . Defense Mapping Agency (DMA). 

C. Defense CivU Preparedness Agency (DCPA). 

D. Office of the Secretary of Defense (OSD). 

E .Defense Advanced Research Projects Agency 

(DARPA). 

F. Department of the Air Force (AF). 

G. National Security Agency (NS A). 

H. Defense Nuclear Agency (DNA), 

J. Organization of the Joint Chiefs of Staff (JCS). 

K . Defense Communications Agency (DCA). 

L .Defense Intelligence Agency (DIA). 

M . U. S. Marine Corps (USMC). 

N .Department of the Navy (DON). 

R.Defense Contract Audit Agency (DCAA)^. 

S. Defense Supply Agency (DSA). 

T. Defense Security Assistance Agency (DSAA). 

V. Defense Investigative Service (DIS). 

W . ...Uniformed Services University of the Health Sciences 

(USUHS). 


DEPARTMENT OF DEFENSE 
SYSTEM NOTICES; TABLE OF 
CONTENTS 


UNITED STATES ARMY 


AAFES0207.02 

207.02 AAFES Customer Comments, Complaints, and Direct 
Line Files 


AAFES0306.03 

306.03 Debriefing Acknowledgment FQes 
AAFES0306.04 

306.04, Classified Material Access Files 
AAFES0306.12 

306.12 Personnel Security Case Files 
AAFES0306.13 

306.13, Personnel Security Status Files 
AAFES0401.04 

401.04 Official Personnel Folders (OPF) 

AAFES0401.05 

401.05 Employee Service Record Card Files 
AAFES040l.ll 

401.11 Personnel Records Maintained at Supervisory Level 
AAFES0403.01 

403.01 Application for Employment Files 
AAFES0403.04 

403.04 College Recruitment Files 
AAFES0403.05 

403.05 Employee Examination Records 
AAFES0403.08 

403.08 Reference and Pre-Employment Credit FOes 
AAFES0403.il 

403.11 Personnel Clearance Records 
AAFES0403.I2 

403.12 Oversea Processing Records 
AAFES0404.01 

404.01 Incentive Awards Case Files 
AAFES0404.03 

404.03 Award Control Files 
AAFES0404.04 

404.04 Award Ceremony Files 
AAFES0405.03 

405.03 Personnel Appeals and Grievances 
AAFES0405.05 

405.05 Statement of Employment and Financial Interests 
AAFES0405.07 

405.07 Retirement Assistance Ffles 
AAFES0405.ll 

405.11 Individual Health Records 
AAFES0405.15 

405.15 Retirement Extension Files 
AAFES0408.05 

408.05 Individual Trainee Files 
AAFES0408.06 

408.06 Trainee Card Index 
AAFES0408.14 

408.14 Tuition Assistance Case Files 
AAFES0408.15 

408.15 Correspondence Course Files 
AAFES0409.01 

409.01 AAFES Accident Report 
AAFES0410.01 

410.01 Employee Travel Files 
AAFES0410.04 

410.04 Passport Files 
AAFES0501.01 

501.01 AAFES No-Notice Evaluation Report File 
AAFES0501.04 

Universal Annual Photograph Files 
AAFES0505.02 

505.02 lO Biographical Files 
AAFES0602.01 

602.01 Claims v. AAFES 
AAFES0602.04a 

602.04 Litigation Initiated by AAFES 
AAFES0602.04b 

602.04 Litigation Against AAFES Employees and/or AAFES 
AAFES0604.02 

604.02 Unfair Labor Practice Claim/Charges File 
AAFES0702.01 

702.01 Paid Disbursement Files 
AAFES0702.22 

702.22 Check-Cashing Privilege suspense files 
AAFES0702.23 

702.23 Check-Cashing Privilege Files 
AAFES0702.23b 

702.23 Dishonored Check Files 
AAFES0702.34 

702.34 Accounts Receivable Ffles 
AAFES0702.43 
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702.43 Travel Advance Register Files 
AAFES0702.44 

702.44 Travel Advance - Trial Balance Files 
AAFES0703.01 

703.01 AAFES TIME SHEETS 
AAFES0703.02 

703.02 PayroD Allotment Files 
AAFES0703.03 

703.03 United States Savings Bond Register Files 
AAFES0703.05 

703.05 Personnel Action/Discrepancy Notice Files 
AAFES0703.07 

0703.07 Payroll Register Files 
AAFES0703.09 

703.09 Employer's Copy of Income Tax Withheld 
AAFES0703.10 

703.10 Employer's Quarterly Federal Tax Return Files 
AAFES0703.ll 

703.11 Wage and Separation Information Report Files 
AAFES0703.12 

703.12 Payroll Adjustment Files 
AAFES0703.13 

703.13 Levy and Garnishment Files 
AAFES0703.14 

703.14 Payroll Report Files 
AAFES0704.04 

704.04 Group Insurance Card Files 
AAFES0704.05 

0704.05 Retirement Card Files 
AAFES0704.06 

0704.06 Group Insurance Printout Files 
AAFES0704.07 

0704.07 Fidelity Bond Files 
AAFES0704.08 

0704.08 Accidental Death and Dismemberment Administrative 
Files 

AAFES0704.09 

0704.09 Personal Property Claim Files 
AAFES0704.10 

0704.10 Insurance Claims Files - Workmen's Compensation 
AAFES0704.ll 

0704.11 Short/Long Term Disability Files 
AAFES0704.12 

704.12 Miscellaneous Employee Claim Files 
AAFES0704.13 

704.13 Annuity Eligibility Files 
AAFES0704.14 

704.14 Waiver of Premium Files 
AAFES0704.15 

704.15 Individual Retirement Files 
AAFES0704.18 

0704.18 Paid Death Claim Files 
AAFES0803.01 

803.01 AAFES Incident Record 
AAFES0903.06a 

0903.06 Systems Magnetic Tape Files 
AAFES0903.06C 

903.06 Systems Magnetic Tape Files 
AAFES0903.06d 

903.06 Personal Property Transfer System 
AAFES0903.06e 

903.06 Personal Profile 
AAFES0903.06f 

903.06 Personnel Management Information System 
AAFES 1100.31 

1100.31 Personal Data Card 
AAFES 1204.07 

1204.07 Customers* Merchandise Returned for Repair or 
Replacement 
AAFESl 300.01 

1300.01 Progression Analysis Report (PAR) 

AAFES 1504.02 

1504.02 Personal Property Shipment Files 
AAFES 1504.03 

1504.03 Personal Property Storage Files 
AAFES 1504.04 

1504.04 Carrier/Contractor Management Ffles 
AAFES 1609.03 

1609.03 AAFES Catalog System (ACS) 

A0007.02aDAPC 

007.02 Information Personnel Files 


A0101.20aAMC 

101.20 Classified Matter Inventory ReporUng Files 
A0102.02aAMC 

102.02 Office Personnel Register Files 
A0102.03aDAAG 

102.03 Office Personnel Locator/OrganizaUonal Rosters 
A0102.03bDAAG 

102.03 Mailing Lists for Army Periodicals 
A0102.04aDAPE 

102.04 Supervisor/Manager Employee Records Files 
A0102.04bNGB . 

102.04 Supervisor's Record of Technician Employment (NGB 
Form 904-1) 

A0102.08aDAAG 

102.08 Army Community Service (ACS) Volunteer Record 
A0102.08bMTMC 

102.08 Casualty Control Card 
A0l24.06aUSAREC 

124.06 Recruiter Assignment Report 
A0201.07aDACS 

201.07a Personnel Accounting System (PAS) 

A0201.08aDACS 

201.08 Central Files. Office of the Chief of Staff (DACS-DAS) 
A0201.08bDAAG 

201.08 Privacy Act Request File 
A0201.08cOSA 

201.08 Central Files. Office, Secretary of the Army (SAAA) 
A0202.08DAAG 

202.08 Request for Information Files 
A0221.01aOSA 

221.01a Committee Management Files 
A0224.04DAIG 

224.04 Inspector General Investigative Files 
A0224.05aDAIG 

224.05 Inspector General Complaint Files 
A0225.01aDAPE 

225.01 Military Police Management Information System 
(MPMIS) - Correctional Reporting System (CRS) 
A0225.0lbDAPE 

225.01 Carpool Information/Registration System 
A0225.06aTRADOC 

225.06 Resource Accounting System 
A0225.06bDACS 

225.06 MISO Management (TWV) • 

A0225.06cDACS 

225.06 Management of Army ADP 
A0225.07aDACS 

225.07 Teleprocessing Customer Identification System 
A0225.09aAMC 

225.09 Computer Technology Files 
A0225.09bAMC 

225.09 Visual Information System (VIS) Utilization. 
A0225.11aDAAG 

225.11 Master Index (NMI) 

A0225.11bDAAG 

225.11 USA Individual Ready, Standby and Retired Reserve 
Personnel Information System. 

A0225.11dDAPC 

225.11 Officer Master File (OMF) 

A0225.11eDAPC 

225.U Enlisted Master File (EMF) 

• A0225.11fDAPC 

225.11 Enlisted Year Group Management File 
A0225.llgDAPC 

225.11 Recruit Quota System (REQUEST) 

A0225.11hAMC 

225.11 ADP Master and Operating Files 
A0225.lliDAPC 

225.1 li Enlisted Evaluation System 
A0225.11jDASG 

225.11 AMEDD Officer Variable Incentive Pay 
A0225.11kDACS 

225.11 Computer Users Information System 
A0225.il IDACS 

225.11 Consultant Reference System i. 

A0225.11mTRADOC 

225.11 ADP Master and Operating Files 
A0225.12aDACS 

225.12 Data Processing Installation Control System 
A0228.01DAMH 

228.01 Historian's Background Material 
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A0228.03DAMH 

228.03 Historical Iiiquif 7 Files 
A0228.04aDAMH 

228.04 Historical Photographic Files 
A0228.11DAAG 

228.11 Memorialization Board Files 
A030I.07aDAAG 

301.07 Army Club Membership Registration System 
A030I.08aDACA 

301.08 Military and Civiliaa Waiver Files 
A030l.08bDACA 

301.08b Contractor Indebtedness Files 
A0302.03aDACA 

302.03 Subsidiary Ledger Files (Accounts Receivable) 
A0302.06aDAIG 

302.06 Travel Advance Accounting System (TAAS) 
^0302.06bDACA 

302.06b Absentee Apprebension/Reward/Expenses Payment 
SYSTEM 
A0302.06 cDACS 

302.06 Accounting for Personal Money Allowances (PMA) 
A0304.19aDACA 

304.19a Civilian Employee Travel Payment System 
A0305.05aDACA 

305.05 Military Personnel Travel Payment System 
A0305.08aDACA 

305.08 Military Pay System-Active Army (Manual) 
A0305.10aDACA 

305.10 Joint Uniform MUhary Pay System>Active Army 
(JUMPS-AA) ^ 

A0305.IObDACA 

305.10 Joint Uniform Military Pay System^Reserve 
Components-Army 
A0305.IOcDACA 

305.10 Joint Uniform Military Pay System-Army Retired Pay 
A0305.10dDACA 

305.10 Health Program Pay and Reimbursement System 
A0305.llaDAPE 

305.1 la USMA Cadet Pay and Accounts System 
A0306.01aDACA 

306.01 Civihan Employee Pay System 
A()306.02aDACA 

306.02 Nonappropriated Fund Employee Pay System 
A0309.05aDAAG 

309.05a Resource Management and Cost Accounting Files 
A0314.08aDAAG 

314.08 Check Cashing PrivOege Files 
A0314.09aDACA 

314.09 Nonappropriated Fund Accounts Receivable System 
(NAFARS) 

A0314.17aDAAG 

314.17 Individual Transaction Files (Customer Orders) 
A0314.24DAAG 

314.24 Nonappropriated Fund Employee Insurance Files 
A0314.30aDAAG 

314.30 Nonappropriated Fund Instrumentality Membership 
Files 

A0316.i0DAIG 

316.10 Program Management and Review System (PROMARS) 
A0319.04DACA 

319.04 Validation Files 
A03I9.06DACA 

319.06 Household Goods Shipment Excess Cost Collection 
FUc 

A0319.07DACA 

319.07 Federal Housing Administration (FHA) Mortgage 
Payment Insurance Files 
A0319.10DACA 

319.10 Conversion Files 
A0319.il DACA 

319.11 Disbursing Office Establishment and Appointment Files 
A03I9.13DACA 

319.13 Bankruptcy Processing Files 
A03I9.14DACA 

319.14 Pecuniary Charge Appeal Files 
AOi20.01aDAEN 

320.01 Corps of Engineers Management Information System 
Files 

At>M3|.02USACIDC 

401.02 Public Information. Administrative, and Reference 
Paper Files 


A0401.07aDAIO 

401.07 Media Contact Files 
A0401.07bDAIO 

401.07 Medal of Honor Recipient Files (Vietnam Era) 
A0401.08DAJA 

401.08 Prosecutorial Files 
A0402.0iaDAJA 

402.01 Legal Opinion Precedent Files 
A0402.05aDAPE 

402.05 Employment and Financial Interest Statement Files 
A0402.06DAJA 

402.06 Legal Assistance Case Files 
A0402.07DAJA 

402.07 Legal Assistance Interview Record FOes 
A0403.01aOAJA 

403.01 U.S. Army Claims Service Management Information 
System (USARCS MISO). 

A0403.06DAJA 

403.06 Tort Claim Files 
A0403.16DAJA 

403.16 Army Property Claim Files 
A04P3.17DAJA 

4<)3.I7 Medical Expense Claim Files 
A0403.I8DAAG 

403.18 (Claims Back-up File 
A0404.08aDAPE 

404.08 USMA L^al Files on Military and Civilian Personnel. 
A0405.02DAJA 

405.02 Foreign Jurisdiction Case Files. 

A0405.04DAJA 

405.04 Foreign Jurisdiction Reporting Files 
A0406.0]aDAJA 

406.01 Patent. Copyright, Trademark, and Proprietary Data 
Files » 

A0406.01bUSAREUR 

406.01b Civil Process Case Files and Reference Files 
A0407.01aDAJA 

407.01 Patent, Copyright, and Trademark Soliciting Ffles 
A0408.01aDAJA 

408.01 Patent, Copyright, and Data License Proffers. 
Infringement Claims, and Litigation Files 
A0410.01DAJA 

410.01 Litigation Case Files 
A0410.04DAJA 

410.04 Judicial Information Release FUc 
A0411.01DAJA 

411.01 Relief Legislative FUes 
A0411.03aUSACIDC 

411.03 Release of Information Action FUcs ' 

A0411.03bDAAG 

4U.03 Congressional Correspondence FUes 
A0411.03cOSA 

411.03 Congressional Inquiry FUc 
A0411.08aOSA 

411.08 Biographical FUes of Members of Congress 
A0412.01aDAAG 

412.01 FUNERAL PLANS 
A0412.05aDAIO 

412.05 Press Interest Reference FUcs 
A04I2.07DAJA 

412.07 Witness Appearance FUes 
A0412.10aDAIO 

412.10 Public Inquiry FUes 
A04l2’.llaDAIO 

412.11 Army-Conun unity Relations FUes 
A0412.11bDAIO 

412.11b Roster of Civilian Community Leaders 
A0412.14aDAIO 

412.14 Biography FUcs 
A0412,18aDAIO 

412.18 Correspondence (CivUian Aides to the Secretary of the 
Army) 

A050l.02aDAMO 

501.02 Security Issues Symposium 
A0501.08aUSARJ 

501.08 Blackmarket Monitoring FUes 
A0501.08bDAMI 

501.08 Technical SurveUlance Index 
A0501.08cDAMl 

501.08c Department of the Army Operational Support 
Activities FUcs 
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A0501.08dU$ARJ 

501.08 Transfer of POV Files 
A0501.08eUSACIDC 

50I.08e Informant Register 
A0501.10DAM1 

501.10 Counterintelligence Research File System (CIRFS) 
A0501.I2DAM1 

501.12 Subversion and Espionage Directed Against the US 
Army (SAEDA) 

A0502.03aDAMI 

502.03 Intelligence Collection Files 
A0502.08aDAM7 

502.08 Badge and Credential Files 
A0502.10aDAMI 

502.10 USAINTA Investigative Files System 
A0503.04USASA 

503.04 Security Clearance Case Files (SCCF). 

A0503.06aDAMI i 

503.06 Counterintelligence Operations Files 
A0503.08DAMI 

503.08 Unsolicited Correspondence File 
A0506.0laAMC 

506.01 Security Clearance Information Files 
A0506.01bDAMI 

506.01 Security Access Information Files 
A0506.0IcDAMI 

506.01 Security Clearance Information Files 
A0506.01dDAAG 

506.01 Security Clearance Information Files. 

A0506.01eUSASA 

506.01 Personnel Clearance Record (PCR) Files. 
A0506.01fDAMI 

506.01 Security Clearance Information Files 
A0506.01gDAMI 

506.01 Central Adjudication Retrieval System (CARS) 
A0506.02aUSASA 

506.02 Indoctrination/Debriefing/Travel Restriction Data Files. 
A0506.05aUSMACTHAI 

506.05 Diplomatic Immunity Roster 
A0506.05bUSAMSSA 
506.05 SECURES 
A0508.04USACIDC 

508.04 US Army Criminal Investigation Fund Vouchers. 
A0508.07aUSACIDC 

508.07 Criminal Investigation Accreditation Files 
A0508.09DAPE 

0508.09 FBI Criminal'Type Reporting Files 
A0508.1laUSACIDC 

508.11 Criminal Investigation and Crime Laboratory Files 
A0508.11bUSACIDC 

508.11b Criminal Information Reports and Cross Index Card 
Files 

A0508.llcUSACIDC 

508.11c Special Agent Evaluation Files 
A0508.l6aDAPE 

508.16 Absentee Case Files 
A0508.l7aDAPE 

508.17 Military Police (MP) Reporting Files 
A0508.24aDAP£ 

508.24 Serious Incident Reporting Files 
A0508.25aUSACIDC 

508.25a Index to Criminal Investigative Case Files 
A0508.25bUSACIDC 

508.25b Index to Case Files-Republic of Vietnam CY70-CY73. 
A0509.02aDAPE 

509.02 Security Identification Badges/Cards 
A0509.03aDAPE 

509.03 Trophy Firearm Registration 
A0509.04aDAAG 

509.04 Rod and Gun Clubs. Posts. Camps and StaUons 
A0509.05aTRADOC 

509.05 Camper Trailer Registration Card File 
A0509.08aDAPE 

509.08a Registration and Permit Files 
A0509.09aDAPE 

509.09 Traffic Law Enforcement Files 
A0509.18aDAAG 

509.18 Solicitation Ban List Files. 

A0509.l8bDAPE 

509.18b Expelled or Barred Person Files 
A0509.l9aDAPE 


509.19a Military Police Investigator Certification Files 
A0509.19bUSAREUR 

509.19 US Army. Europe (USAREUR) Motor Vehicle 
Registry Files 
A0509.19cUSMACTHAI 

509.19 Vehicle Registration File 
‘ A0509.20aUSMACTHAI 

509.20 Ration Control/Commissary/Cosmetic Purchase File 
A0509.20bUSMACTHAI 

509.20 Alphabetical Roster (Thailand) 

A0509.21aDAPE 

509.21a Local Criminal Information Files 
A0601.08aDAAG 

601.08 Club Management Personnel Files 
A0603.05aDALO 

603.05 Manpower Utilization Reporting System 
A0606.07aDAlG 

606.07 Safety Award Files 
A0607.01bDAIG 

607.01 Accident and Incident Case Files; Army Safety 
Management Information System 
A0608.04aDASG 

608.04 Radiation Incident Case Files 
A0609.01aDASG 

609.01 Individual Radiation Protection Files 
A0611.05aDAAG 

611.05 Individual Gravesite Reservation Files 
A0612.01aDASG 

612.01 Drug Abuse Testing (Random Selection) System 
A0614.01aNGB 

614.01 Equal Opportunity Investigative Files 
A0614.03aDAPE 

614.03 Race Relations/Equal Opportunity & Equal 
Employment Opportunity Complaint Files 
A0614.03bOSA 

614.03 Equal Employment Complaint Ffle 
A0701.0laDAPC 

701.01 Classification, Reclassification. Utilization of Soldiers 
A0701.02aDAPC 

701.02 QualiUtive Management Program (QMP) Appeal File 
A0701.02bDAPC 

701.02 Separated Officers-Records Transfer System 
A0701.02cDAPC 

701.02 Separation Transaction Control/Records Transfer 
System 

A0701.02dDAPC 

701.02 Automated Control of Trainees 
A0701.02eDAPC 

701.02 Military Personnel Management Reports 
A070l.02fDAPC 

701.02 Selective/Variable Reenlistment Bonuses 
A0701.02gDAPC 

701.02 Dependents of Military Personnel/US Citizen 
Employees 
A070l.07bAMC 

701.07 Retirement Services Control Reference Paper Fileb. 
A0701.07cDAPC 

701.07 Enlisted Evaluation System/Report 
A0701.07dUSAREC 

701.07 High School Folder (Lead List) 

A0701.08DAAG 

701.08 Clemency Project 
A0702.03aUSAREC 

702.03 Enlistment Eligibility Files 
A0702.04aDAAR 

702.04 OCS Waiver Requests 
A0702.04bDAPC 

702.04 Eligibility Determination Files 
A0702.08aDASG 

702.08 Army Medical Procurement Applicant Files 
A0703.01DAPC 

703.01 Military Personnel Action File 
A0703.02aDAPE 

703.02 United States (US) Military Academy Entrance 
Examination Result Files 
A0703.04aDAPC 

703.04 ROTC Member FUe 
A0703.05aDAPC 

703.05 ROTC Cadet Application Files 
A0703.06bDAPC 

703.06 Officer Candidate School (OCS) Application File 
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A07O3.O7aDAPE 

703.07 Officer Availability and CivO School Mgt System 
A0703.08a DAPE 

703.08 Officer Personnel Information FOes 
A0703.09aDAPE 

703.09 Evaluation Files on Cadets and Potential Instructors 
A0703.IOaDAPC 

703.10 Officer Accession Suspense Information System 
A0704.03aDAPE 

704.03 Accelerated Promotion/Early Discharge Report 
A0704.04DASO 

704.04 Medical and Dental Registrant Case Files 
A0704.00aUSAREC 

704.06 Recruiting Prospect Card Files 
A0704.09aUSAREC 

704.09 Center of Influence Card Files (USAREC Form 125) 
A0704.09bDAPE 

704.09 University of Hawaii Army ROTC Alumni 
AOTfU.lOaUSAREC 

704.10 Recruiter Malpractice Files 
A0704.10bUSAREC 

704.10 Armed Services Vocational Aptitude Battery (ASVAB) 
System 

A0704.llaUSAREC 

704.11 Recruiter Identification Report 
A0706.02DAAG 

706.02 Departure Clearance Files 
A0706.06aUSAREC 

706.06 Armed Forces Examining and Entrance Station 
(AFEES) Reporting System 
A0707 04aDAAG 

707.04 Identification Card Application Files 
A0707.05DAAG 

707.05 Privilege Card Application Files 
A0708.01aDAPC 

Military Personnel Records Jacket Files (MPRJ) 

A0708.01bNGB 

708.01 Army National Guard Automated Personnel Reporting 
System 

A0708.01cNGB 

708.01 Military Personnel Records Jacket (MPRJ) (NGB) 
A0708.02aDAPC 

708.02 Official Military Personnel File 
A0708.02bNGB 

708.02 Official Military Personnel File (Army National Guard) 
A0708.03aDAPE 

708.03 Special Review Board (SRB) Appeal Case Summary 
FUe 

A0708.03bDAPC 

708.03 Office General Reference/Information/Pcrsonnel File 
A0708.05DAAG 

708.05 Emergency Data Files 
A0708.06aDAPC 

708.06 Project Managers Development Program (PMDP). 
AC708.07DAPE 

708.07 Unfavorable Information Files 
A0708.08aDAPC 

Career Management Individual Files 
A0708.08bUSAREC 

708.08 Rapid Electric Ad Coupon Transmission (REACT) 
A0708.08 cDASG 

708.08 Career Management Historical Data 
A0708.09a MTMC 

708.09 Mobilization Designee Ffles 
A0708.10aDAPC 

708.10 Officer Evaluation Report Administrative Tracking 
FUe. 

A0708.13aDAlG 

708.13 Inspector General Management Information System 
A0708.l3bDAPC 

708.13 Changes for Enlisted Records and Evaluation Center 
A0708.13cDAPC 

708.13 Foreign Area Officer (FAO) Training 
A0708.l3dDAPC 

708.13 Enlisted Linguist Data Base (ELDB) 
A0708.l6aUSREDCOM 

708.16 Military Personnel Data FUe, USREDCOM 
A0708.l7bDASG 

708.17 Contract Surgeon Personnel Files 
A0708.l8aDAAG 

708.18 Line of Duty Investigations 


A0708.19aOSA 

708.19 Correction Case Folders 
A0708.20DAAG 

708.20 Philippine Army FUes 
A0708.21aTRADOC 

708.21 MASSTER Personnel Information System 
A0708.21bDACA 

Statement of Employment FUes 
A0709.01aDAPE 

709.01 United Sutes MUitary Academy Candidate FUes 
A0709.03aDAPE 

709.03 United States MUitary Academy Cadet FUes 
A0709.03bDAPE 

709.03 United Sutes Corps of Cadets Personnel Records 
A0709.03cDAPE 

709.03 Admissions and Registrar MaUback Card 
A0709.05aDAPE 

709.05 Physical ProfUe 
A0709.06aDAPE 

709.06 Alumni Affairs and Gifts Program Division Donor Data 
Sys. 

A0709.07aDAPE 

709.07 Cadet Academic Management Information System 
A0709.08aDAPE 

709.08 Cadet Counseling FUe 
A0709.09aDAPE 

709.09 Biographical Card FUe 
A0709.10aDAPE 

709.10 Athletic Pointer FUe 
A0709.11aDAPE 

709.11 United STates Military Academy Cadet Record Card, 
A0709.12aDAPE 

709.12a USMA Admissions Participant Roster and FUe 
A0710.08DAAG 

710.08 Career Management FUes of Dual Component 
Personnel. 

A0710.09DAAG 

710.09 Personnel Management/Action Working FUes 
A0710.10DAAG 

710.10 Reserve Personnel Information Reporting System 
A071L02aDAPE 

711.02 Personnel Research Survey Questionnaire and Test 
Records 

A0713.09aTRADOC 

713.09a SkUl Qualification Test 
A0714.02aDAPC 

714.02 Military Personnel Assignment FUes 
A0714.02bDAPC 

714.02 Assignments and Training Selection for ROTC 
Graduates 
A0714.02cDAPC 

714.02 Aviation Officer Personnel Management System 
A0714.02dDAPC 

714.02 Central Transient Account System (CTAS) 
A0714.02eDAPC 

714.02 Officer Personnel Utilization System, Asset File 
A0714.02fDAPC 

714.02 Army MUitary Central Registry System. 
A0714.04aDAPC 

714.04 Branch Transfer/DetaU FUes. 

A0714.06aHSC 

714.06 Army Medical Department Personnel Management and 
Manpower Control System 
A0714.06bDAPC 

714.06 Reserve Officers Training Corps (ROTC) Instructor 
FUe 

A07l5.01aDAPC 

715.01 Personnel Data Card and Locator Card FUes 
A0715.06aDAPC 

715.06a Field Military Personnel Information System - 
SIDPERS, PERMACAPS, AAPERS. 

A07l5.07aAMC 

715.07 Personnel Utilization Reporting System 
A0715.07bAMC 

715.07 Computerized Time Accounting System (CTAS) 
A0715.07CUSFK 

715.07 Command Unique Personnel Information Data System 
(CUPIDS) 

A0715.07dDAPC 

715.07 Colonel Information Application FUe 
A0716.04aDAAG 
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716.04 Military Personnel Register Files 
A07I8.01DAPC 

718.01 Military Award Case File 
A0718.08DAAG 

718.08 World War I Awards and Decorations Card File 
A0719.01aDAPE 

719.01 BOQ (Background Opinion Questionnaire) 
A0719.01bDAPE 

719.01 Attitude Surveys 
A0720.04aDAPE 

720.04 Individual Correctional Treatment Files 
A0720.04bDAPE 

720.04 Individual Correctional Treatment Files 
A0721.11aDAPE 

721.11 Individual Correctional Treatment Files 
A0722.02DACH 

722.02 Baptism. Marriage and Funeral Files 
A0722.05aDACH 

722.05 Chaplain Counseling/Interview Files 
A0722.06aDACH 

722.06 Religious Census. Education, and Registration Files 
A0722.07aDACH 

722.07 Religious Education Directors 
A0723.01DAAG 

723.01 Entertainment Case Files 
A0723.02aUSAREUR 

723.02 AY A Registration File 
A0723.03aDAPE 

723.03 Civilian Season Ticket Holders File 
A0723.08bDAPE 

723.08 Army Athletic Association Membership File 
A0723.08cDACS 

723.08 Pentagon Officers* Athletic Center Membership File 
A0723.09aDAAG 

723.09 Recreation Services Program Files 
A0725.01aDAAG 

725.01 Child Care Centers • Registration Files 
A0725.0lbDAAG 

725.01 Financial Management Planning and Counseling 
A0725.01cDAPC 

725.01 Personnel Actions - Personal Affairs 
A0725.01dDAAG 

725.01 Personal Affairs Army Community Service Assistance 
Files 

A0725.06aDAAG 

725.06 Army Emergency Relief Transaction File 
A0725.07aDAAG 

725.07 Commercial Business Solicitation Files 
A0726.04aDAAG 

726.04 Casualty Case Files 
A0726.04bDAAG 

726.04 Report of Casualty Department of Defense (DD) Form 
1300 

A0726.06DAAG 

726.06 Casually Information System (CIS). 

A0727.01DAPC 

727.01 Misconduct/Unfitness/Unsuitability Discharge Board 
Proceedings Ffle 
A0727.05aOSA 

727.05Anny Council of Review Boards Files 
A0727.05bDAPE 

DOD Discharge Review Program (Special) 

A0727.08aDAPC 

727.08 Temporary Disability Retirement Master List (TDRL) 
A0728.0IDAPC 

728.01 Retired Personnel Data File 
A0802.01aNGB 

802.01 Technician Personnel Management Information System 
(TPMIS) 

A0807.01DAAG 

807.01 MCT USAR Civilian Technician System 
A0807.05aDAPE 

807.05 NAF Personnel Records 
A0807.09aDAPE 

807.09 Grievances and Appeals Under Negotiated Grievance 
Procedures 
A0807.14aDAPE 

807.14 Department of the Army Civilian Personnel Systems 
A0808.01aAMC 

808.01 Hazardous Devices Course Graduates 
A0809.02DAPC 


809.02 Identification Card Accountability Files 
A0810.01aAMC 

810.01 Educational Development/Contractor Personnel 
A0810.09DAEN 

810.09 Contract Training File 
A08l0.10aDAEN 

810.10 Military Construction Training Files 
A0810.15AMC 

810.15 Training Summary 
A0811.05aAMC 

811.05 Civilian Attorney/Patent Adviser Career Files 
A0811.05bDAEN 

811.05 Occupational Inventory Files 
A0811.06DAPE 

811.06 Referral Program for NAF Employees 
A0812.04DAPE 

812.04 NAF Complaint, Appeal & Grievance Case Files 
A0814.02aDAPE 

814.02 Labor Management Relations Records System 
A0901.07aDASG 

901.07 Pathology Contributor Mailing List 
A0902.07aDASG 

902.07 Medical Regulating Files 
A0903.07DASG 

903.07 Entrance Medical Examination Files 
A0904.01aHSC 

904.01 Medical Care Inquiry Files 
A0905.03USAREUR 

905.03 Claims Inventory of Active Claims for Medical Care 
under CHAMPUS 
A0905.04USAREUR 

905.04 Cross Reference List Report of Claims for CHAMPUS 
A0905.05aUSMACTHAI 

905.05 Active Claims for Medical Care Provided under 
CHAMPUS FUe 
A0906.01DASG 

906.01 Medical Review Files 
A0906.02DASG 

906.02 Mental Competency Review Files 
A0906.03DASG 

906.03 Medical Classification Files 
A0906.04aDASG 

906.04 Medical Evaluation Files 
A0907.02DASG 

907.02 USA Reserve Officer Training Corps (ROTC) Medical 
Examination Files 
A0907.04DASG 

907.04 United States Military Academy (USMA) Medical 
Qualification Files 
A0909.01DASG 

909.01 Patient Accountability Files 
A0909.05DASG 

909.05 Control Card Files 
A0910.02DASG 

910.02 Patient Trust Fund and Baggage Files 
A0910.06DASG 

910.06 Medical Services Account Files 
A0911.05DASG 

911.05 Individual Patient Diet FOes (Department Army Form 
2924) 

A0912.01aDASG 

912.01 Medical Staff Credentials File 
A0912.01bDASG 

912.01 Professional Consultant Control Files 
A0912.01CDASG 

912.01 Professional Personnel Informational File 
A0913.02aDASG 

913.02 Medical Prescription Files 
A0914.02aDASG 

914.02 Pathology Consultation Record Files 
A0914.04aDASG 

914.04 Clinical Investigation Record System 
A09I4.05DASG 

914.05 Blood Donor Files 
A0915.01aDASG 

0915.01 Nursing Service Schedule Files 
A0915.01bDASG 

915.01 Nursing Service Personnel Data and Schedule Files 
A0915.02DASG 

915.02 Patient Condition Reporting File 
A0915.03DASG 
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915.03 Temperature. Pulse, and Respiration Files 
A0915.07DASG 

915.07 Medical Facility Individual Reporting Files 
A0916 02aDASG 

916 02 Medical Treatment Indices 
A091606DASG 

916.06 Installation X-ray Index Files 
A09l7 01aDASG 

917.01 Medical Treatment Record Files 
A0917.05DASG 

917.05 Spectacle Issue and Receipt Files 
A0917.07DASG 

917.07 Clinical Psychology Individual Case Files 
A09I7.08DASG 

917.08 Social Work Individual Case Files. 

A09l7.09aDASG 

917.09 Alcohol and Drug Abuse Rehabilitation Files 
A0917 lOaDAAG 

917.10 Child Protection Case Management Files 
A09I8.05DA$0 

918.05 Tuberculosis Registry 
A092n 02aDASO 

920.02 Civilian Consultation Service Case Files 
A09:o.02bDASO 

920.02 Military Consultation Service Case Files 
A092004DASO 

920.04 American Red Cross Consultation Service Case Files 
A092I OiaDASO 

921.01 Army Medical X-Ray Film Files 
A0921 06DASG 

921.06 Patient Treatment X-ray Films 
A09:2.0IaDASO 

9 01 Occupational Health and Tuberculosis Control System 
A0923.0laDASG 

923.01 Individual Safety and Health System 
A0924.01DASO 

924.01 Health Nursing Case Files 
A0924 02DASO • 

924.02 Family Index Files 
A0924.04DASG 

924.04 School Health Files 
A09:5.04aDASO 
925.04 Prosthetic Case Files 
ao9:6 0idaso 

926.01 Dental Health Record Files 
A09:6.02DASO 
926.02 Military Dental Files 
A0926.03DASO 
926.03 Civilian Dental Files 
A0926.05DASG 

926.05 American Red Cross Dental Files 
A0927.01DASG 

927.01 Extra Oral Dental X-ray Files 
A092902aDASG 

929.02 Privately Owned Animal Record Files 
A0929.04aDASO 

929.04 Animal Death Certificate Files 
AI00l.02aTRADOC 

1001.02 MASSTER OSUT Individual Basic Training Survey 
A100t.07aDAMO 

1001.07 Student Research Report Index 
AlOOl 07bDAPE 

1001.07 Training Performance Rating (TPR) 

AlOOl .07cDAMO 

1001.07 Mailing List for PARAMETERS. USAWC Journal , 
AlOOl 07dUSAREUR 

1001.07 Training Management System 
AlOOl OgaMTMC 

1001.08 Computer Directed Training System (CDTS) 
AlOOl.OSbDAMO 
1001.08 Student Reference Files 
AI002.02aTRADOC 

P>'»2.02 Assessment of Tank Crew Training 
A1002 >5aDAPC 

1002.05 Enlisted Training Base (ACT) 

AI004 06aTRADOC 

1004.06 ROTC Financial Assistance (Scholarship) Application 
File 

AI008.05aUSAMSSA 

1008.05 SMART (System to Manage AMSSA Required 
Training) 


Al010.03aDAMO 

1010.03 National Security Seminar (NSS) Guest Reference 
File 

AI010.07aTRADOC 

1010.07 Army School Files 
AI010.07bAMC 

1010.07 AMC School FUes 
A10l0.07cDAMO 

1010.07 Representatives of Carlisle and Vicinity 
AI0l0.07dDAMO 

1010.07 Biographic Files 
AI01l.04aDAPE 

1011.04 USMA Institutional Research Survey File 
A1011.04bDAMO 

1011.04 Delphi Evaluation 
A1012.01bDAPE 

1012.01 USMAPS Admissions File 
AI012.01cTRADOC 

1012.01 College Registration System (CRS) 

A1012.01dAMC 

1012.01 Student Selection Files 
A1012.02aDAPC 

1012.02 Language School Files 
A1012.03aTRADOC 

1012.03 Army School Student FUes 
A1012.03bAMC 

1012.03 AMC School Student Files 
A1012.03cDAPE 

1012.03 USMAPS Academic Files 
A1012.03dTRADOC 

1012.03 TRADOC Educational Data System (TREDS-ARS) 
AI012.03eTRADOC 

1012.03 TRADOC Educational Data System (TREDS-NRI) 
A1012.03fDASG 

1012.03 Army School Student FUes, Physical Therapy Program 
A1012.03gDASG 

1012.03 Academy of Health Sciences. Student Affiliated 
Academic Records. 

A1012.03hDASG 

1012.03 Academy of Health Sciences-Nonresident Instruction 
FUes. 

A1012.03iDLI 

1012.03 Individual Academic Records FUe 
A10l2.03jHSC 

1012.03 Army School Student FUes 
A1012.03kUSAREUR 

1012.03 Individual Academic Record FUes 
A1012.031DAAG 

1012.03 Reserve Officer Training Corps - Active Duty Training 
A10l2.03mDAMO 

1012.03 United States Army War CoUege Graduate Directory 
FUe 

A1012.03nTRADOC 

1012.03 Nonresident Instruction Automated System (NRIAS) 
A1012.03oDAMO 

1012.03 US Army War College Cooperative Degree Program 
FUes 

A1012.03pDAMO 

1012.03 USAWC Individual Student Counseling Records 
A1012.03qHSC 

1012.03 Resident Instruction & Support FUes 
A1012.03rUSACSC 

1012.03 Training/Development Records USACSC MUitary 
Personnel 
Al012.04aDAPE 

1012.04 USMAPS Training FUes 
A10l2.04bTRADOC 

1012.04 Resident Student Record (RSR) System 
A1012.04cDAPE 

1012.04 Correspondence School Academic Data FUe 
A1012.04dDAPE 

1012.04 Resident Student Electives Assignment FUe 
A1012.04eDAPE 

1012.04 Resident Student Evaluation System File 
A1012.04fDAPE 

1012.04 Resident Student Biographical Data Base 
A1012.04gDAPE 

1012.04 Resident Section Assignment FUe 
A1012.05aTRADOC 

1012.05 Student and Faculty Expertise (SAFE). 
A1012.09aDASG 
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1012.09 House Staff Evaluation Report File 
A1012.10aDASG 

1012.10 AMEDD Training Application Status Record 
A1012.11aDASG 

1012.11 Continuing Medical Education Course Attendance 
Files 

A1013.01DAPC 

1013.01 Civilian School Files 
A1013.02aDASG 

1013.02 Long Term Civilian Training Student Contract Files 
A1013.02bDAPC 

1013.02 Officer Partially Funded Civil School File 
A1013.04aDASG 

1013.04 Residency. Subspecialty and Fellowship Training 
AIOI3.05aDASG 

1013.05 US Army Graduate Medical Education Trainee Card 
FUe 

AI014.06aDAAG 

1014.06 College Equivalency Evaluation 
A1014.07aDAAG 

1014.07 Enrollment Application Files 
A1014.07bDAPE 

1014.07 Correspondence School Basic Data File 
A1014.08aDAAG 

1014.08 General Educational Development (GED) Individual 
Record. 

A1014.08bDAAG 

1014.08 GED Reference Papers/Participation Education 
Program 

AlOU.lOaDAAG 

1014.10 Army Apprenticeship Program Participation Files 
AlOlS.OlaDAAG 

1015.01 Dependent Children School Program Files 
A10I5.06DAAG 

1015.06 School Employee File 
A1101.07aDAMO 

1101.07 Telephone Directories 
A1101.08aUSACC 

1101.08 Operation of Private Radio Station/Citizen Band Radio 
A1106.04USACC 

1106.04 MARS Member Files 
A1I07.I7DAMO 

1107.17 Photographer Identification Files 
A1107.20aDAMO 

1107.20 Photographic Caption Files 
All07.21aDAMO 

1107.21 Still Picture Files (Personalitics/Categories) 
A1108.05aDAAG 

1108.05 Postal Personnel Designation Files 
A1108.16aDAAG 

1108.16 Postal Directory Files 
A1I08.18DAAG 

1108.18 Standing Delivery Order Files 
Allll.OlaDAPC 

1111.01 Individual Flight Record File 
A1111.02DAMO 

1111.02 Flight Examination Files 
Allll.l4aUSACC 

1111.14 Flight Regulation Violation Files. 

Allll.l6aUSACC 

1111.16 Controller Training and Proficiency Record Files. 
A120I.02aMTMC 

1201.02 Transportation Administrative Files 
A1201.02bMTMC 

1201.02 Discrepancy in Shipment Report (DISREP) 
AI201.07aUSAREUR 

1201.07 Passenger Reservation Reference Paper Files 
AI201.07bMTMC 

1201.07 Transportation Reference Paper Files 
A120l.07cMTMC 

1201.07 Surface Cargo Export System (SURS) 
A1201.07dMTMC 

1201.07 Surface Retrograde Cargo Accountability/Control 
System 

AI201.07eMTMC 

1201.07 Terminal Management System - TOLS, CARDPAC. 
PRELODGE 
AI20I.07fMTMC 

1201.07 Mechanized Export Traffic System (METS) 
A1201.08aTRADOC 


1201.08 Marine Personnel Qualificalions/Rccord of Service 
Files. 

AI202.l5aUSAREUR 

1202.15 Statistical Files-Household Goods and Baggage 
System 

A1203.12aMTMC 

1203.12 Bill of Lading Files 
A1203.14aMTMC 

1203.14 Prepaid Inbound BiU of Lading Files 
A1203.18aMTMC 

1203.18 Household Shipment Bill of Lading Files 
A1203.19aAMC 

1203.19 Household Shipment Contract Files 
A1203.19cMTMC 

1203.19 Household Shipment Contract Files 
Al203.19dMTMC 

1203.19 Household Shipment Contract/Nontemporary Storage 
FUes 

A1203.20aMTMC 

1203.20 Household Shipment Reimbursement Files 
A1203.27aMTMC 

1203.27 Privately Owned Vehicle Shipment Files 
A1205.I6aDAAG 

1205.16 Passport Files 
A1205.17aDALO 

1205.17 Passenger Warrant Files 
A1205.19aDALO 

1205.19 Baggage Inspection and Clearance Files 
A1205.26aDALO 

1205.26 Local Transportation Authorization Files 
A1205.27aDALO 

1205.27a Bus Pass FUe 
A1205.30aDAAG 

1205.30 Individual travel fUes 
A1205.30bMTMC 

1205.30 Individual Travel FUes 
AI207.08aDAIG 

1207.08 Operator's Exaroinatiqn and Qualification Record 
FUes. 

A1207.08bUSAREUR 

1207.08 Government Equipment Operator Permit FUes 
Al207.09aUSAREUR 

1207.09 School Bus System (SBS) 

Al301.05aDAMA 

1301.05 Army Scientific Advisory Panel Personnel FUes 
A1301.07aAMC 

1301.07 Alphabetical Listing of Scientists 
A1301.07bAMC 

1301.07b Food Taste Test Panel Reference FUes 
A1301.07cAMC 

1301.07c Visiting Scientist Research Associates Reference 
FUes 

A1302.15aDAJA 

1302.15 Unsolicited Proposal FUes 
A1304.08aDASG 

1304.08 Immunity Booster FUes 
A1304.21 aDASG 

1304.21 Sandfly Fever FUes 
A1401.07aAMC 

1401.07 Resumes for Non-Government Technical Personnel 
A1401.08aDAAG 

1401.08 Alphabetical Library Borrowers* FUe 
A1402.18DAJA 

1402.18 Procurement Misconduct FUes (Fraud Cases) 
A1402.20aUSAREUR 

1402.20 Procurement Management Information System Europe 
A1405.01 AMC 

1405.01 Contractor Personnel FUes 
A1416.05DALO 

1416.05 Property Officer Designation Files 
A1416.16DALO 

1416.16 Hand Receipt FUes 
A1416.20DALO 

1416.20 personal Property Accounting FUes 
A1416.34DALO 

1416.34 Personal Clothing Record FUes 
A14I7.02DALO 

1417.02 Authorized Supply Representative Card Files 
A1417.03DALO 

1417.03 Authorized Supply Representatives Card Register 
FUes 
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Al420.08aAMC 

1420.08 Equipment Operator Permit Files. 
a;420.09AMC 

1420.09 Equipment Operator Permit Register Files 
AI427.0UDALO 

1427.01 Laundry and Dry Cleaning Accounting Files 
AI^M.IOAMC 

1434.10 Small Arms Sales Record Files 
Al50I.07aDAEN 

1501.07 Users* Profile System 
A!M)3.07aDAEN 

1^03.07 Resettlement Files 
Ai504.08aDAEN 

1504.08a Real Estate Outgrants 
A1506.02aDAEN 

1^06.02 Homeowners Assistance Case Files 
AI509.11aDAEN 

1509.11 Integrated Facilities System (IFS) 
Al51I.01aDAPE 

1511.01 Army Housing Files 
Al5l9.03aDAEN 

1519.03 Contractor Qualification Files 
Al522.lOaDAEN 

1522.10 Reservoir Permit Files 
Al522.15aDAEN 

1522.15 General Permit Files 
AI524.11DAEN 

1524.11 Violation Warning Files 

DEFENSE MAPPING AGENCY 


B0I02-OI HQ.T.H.A.S.I 

1024)1 Office General Personnel Files 
B0102-03 HQ.T.H.A,S.I 

1024)3 Office Personnel Locator Files 
B01024)4 HQ.H.A.S.l 

1024)4 Employee Record Card Files 
B01024)8 HQ.T.H.A.S.I 

1024)8 Office Personnel Information Files 
B01024)9 HQ.T.H.A.S.I 
1024)9 Duty Roster Files 
B0l024)9-2 HQ.T.H.A.S 
1024)9 Duty Roster Files 
B0102.10 HQ.T.H.A.S.I 

]02>10 Standard of Conduct Files 
B0102-1I HQ.T.H.A.S. 

102-11 Temporary Duty Travel Files 
B01044)2 HQ.T.H.A.S.I 

1044)2 Records Access FUes 
B0104.I2 HQ,T.H.A.S. 

104-12 Security Awareness Fles 
B0104.13 HQ.T.H.A.S.I 

104-13 Personnel Security Clearance Information Files 
B02014)5 HQ 

2014)5 DMA Central Clearance Group Pre-Employment Files 
B020I-07 HQ 

201-07 DMA HQ Military Personnel Reference Paper Files 
B0201-07 HQ.T 

201-07 Communications Center Release Authorization • 
B02014)7 HQ.T.A.H.S.I 

2014)7 Military Personnel Reference Paper Files 
B02104)6 HQ.T.H.A.S.I 

2104)6 Inspector General Investigative Files 
B02I04)7 HQ.T.H.A.S.I 

210-07 Inspector General Complaint Files 
B02284)4 T 

AR 228-04 Historical Photographic Files 
B0228-10 T 

AR 228-10 Installation Historical Files 
B0302-21 T.H.A 

302-21 Record of Travel Payments 
80302-21-2 T.H.A 

302- 21 DMA Central Clearance Group Pre-Employment files 
B0^034)I a 

303- 01 Individual Pay Record Files 
B03034)2 T.A 

303-02 Compensation Data Request Files 
B03034)3 T.H.A 

3034)3 Individual Retirement Record Control Files 
B0303-04 A 


303-04 Leave Record Files 
B0303-21 T.A 

303-21 Decedent Claim Files 
B0401-02 HQ.T.A 

401- 02 Statements of Employment and Financial Interest Files 
B0401-03 HQ.T.H.A 

4014)3 Legal Assistance Case Files 
B04024)5 HQ. T. A 

402- 05 Personnel Property Claim Files 
B0402-06 HQ.T 

402-06 Tort Claim Files 
B0402-13 HQ.T.H.A 

402- 13 Agency Claim Files 
B0403-12-13-14 HQ.T.H 

403- 12-13-14 Patent Files 
B0407-03 HQ.T.A.H.I.S 

407- 03 Congressional Correspondence Files (Civilian 
Personnel-Congressional Inquiries) 

B0408-11 HQ.T.H.A.S.I 

408- 11 Biography Files 
B0502-03 HQ. T.H.A 

502-03 Master Billet/Access Record 
B0502-03-2 HQ.T.H.A.S 

502-03 Classified Material Access Files 
B0502-15 HQ.T,H.A.S.I 

502-15 Security Compromise Case Files 
B0502-15-2 A 

502- 15 Security Violation Card File 
B0503-01 T.H.A.S.I 

503- 01 Security Identification Issue Files. 

B05034)2 T.H.A.S.I 

503-02 Security Identification Accountability Files 
B0503-03 T,A 

503-03 Firearms Authorization Files 
Bd5034)4 HQ.T.H.A.S.I 

503-04 Parking Permit Control Files 
B0503-05 HQ.T.A.S.I 

503-05 Vehicle Registration and Driver Record File 
B05034)7 T.A 

503-07 Traffic Law Enforcement Ffles 
B0503-09 HQ. T.H.A.S. 

503- 09 Key Accountability Files 
B0504-01 HQ.T.H .A 

504- 01 Personnel Security Files 
B0504-01-2 HQ.T.H.A.S 

504-01 Personnel Security Files 
B0504.0I.3 HQ.H.A 

504-01 Personnel Security Investigative FUcs 
B05044)2 HQ.T.H.A.S.I 

504-02 Security Briefing and Debriefing Files 
B0504.02-2 HQ. T. H, 

504-02 Special Security Briefing and Debriefing File^ 

B06014)l HQ.T.A.S.I 

601-01 Civili^ Personnel Program Reporting Files (Master 
File Printout) 

B0601-01-2 T.A 

601-01 Civilian Personnel Program Reporting Files (Employee 
Retirement Record) 

B06014)l-3 A 

601-01 Personnel Assistance Files 
B0601-03 HQ.T.H.A.S.I 

601- 03 Advanced Personnel Data System - Civilian (APDS-C) 
B0602-03 HQ.T.H.A.S.I 

602- 03 Organization File 
B0602-06 A 

602-06 Differential and Allowance Files 
B0604-03 HQ.T.A.H.S.I 

604-03 Active Application Files (Applicant Supply Files) 
B0604-04 T.A 

604- 04 Pending Application Files 
B0605-01 HQ.T.A.H.S.I 

605- 01 Equal Employment Opportunity Reporting Files 
B0605-03 HQ.T.A.H.S.I 

605- 03 Equal Employment Opportunity Complaint Case Files 
B0606-01 HQ.T.A.H.S.I 

606- 01 Official Personnel Folder Files 
B0606-02 HQ.T.H.A.I 

606-02 Employee Service Record Ffle 
B0606-03 HQ.T.H.A 

606-03 Expert and Consultant Dau Files 
B0606-05 HQ.T.H.A,S.I 
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606- 05 Adverse Action Files 
B0607-0I HQ.T.H,A.S.I 

607- 01 Personnel Locator Files (Alpha Listing) 

80607-03 HQ.T.A.SJ 

607- 03 Chronological Journal Files 
80608-06 HQ.T^,HJ,S 

608- 06 Civilian Training Reporting Files 
80608-07 T.H.A 

608-07 Civilian Training Program Files 
80608-08 HQ, T. A. H, 

608-08 Training Files 
80608-09 HQ.T,A.H.S.I 

608-09 Contract Training Files 
80608-10 HQ.T.A.H.l.S 

608- 10 Record of Training Files 
80609-01 HQ.T.H,A.S.l 

609- 01 Referral and Selection Files 
80609-05 A 

609-05 Occupational Inventory Files 
80609-05-2 HQ 

609-05 ComptroUer/Financial Management Civilian Career 
Referral System. 

80609-07 HQ,T,A.H.I 

609-07 Individual Overseas Employment Referral Files 
80609-09 A 

609- 09 Occupational Qualification List Files 
80610-01 HQ,T,A,H.LS 

610- 01 Hours ojf Work Files 
80610-03 HQ.T.A,H.LS 

610-03 Appeals Files 
80610-03-2 HQ.T.A,H.I 

610- 03 Grievance Files 
80611-01 T.A.H.I 

61 l-Ol Reduction in Force Card Files 
80611-03 T.A.H.I 

611- 03 Retention Register Files 
80612-01 HQ,T.H,A.S.I " 

612- 01 Basic Labor Relations Files 
80613-05 HQ.T.A.H.LS 

613- 05 Incentive Awards 
80614-01 T 

614- 01 Official Records (Military) Files and Extracts 
80614-02 T.A 

614- 02 Military Services Administrative Record Files 
80615-02 HQ,T,H,A.1.S 

615- 02 Federal. State and Professional Safety Councils and 
Committees Files 

80615-07 HQ. T,H,A.S, 

615-07 Safety Awards Files 
80615-11 HQ.T.H,A.S.I 

615-11 Accidental Injury/Death Reporting Records Files 
80901-04J, A 

901-04 Civilian Employee Health Clinic Record 
80901-06 T.A.H.S 

901-06 Blood Donors Files 
80901-07 HQ.T.A.H.I 

901-07 Alcoholism and Drug Abuse Files 
81001-09 S 

1001-09 School Reporting Files 
81001-11 S 

1001- 11 Faculty Development Program Files 
81002-02 S 

1002- 02 School Faculty Board Review Files 
81002-06 S 

1002-06 Individual Academic Record Files 
81002-07 S 

1002-07 Collateral Individual Training Record Files 
81202-17 T.A 

1202-17 Contracting Officer Designation Files 
81205-05 T.A 

1205-05 Property Officer Designation Files 
81205-23 T.H.A.S.l 

1205- 23 Report of Survey Files 
81206-02 T. A 

1206- 02 Self Service Store Authorization Card Files 
81208-06 T,A 

1208-06 Motor Vehicle Operator's Permits and Qualifications 
Files 

81211-03 HQ.T,A.I 

1211-03 Passport Files 
81211-06 HQ.T.A 


1211-06 Transportation Officer Appointment Files 
81211-07 HQ.T.A 

1211-07 Individual Government Transportation Files 

DEFENSE CIVIL PREPAREDNESS 
AGENCY 


CACC 2,3.5,6. 

DCPA ACC 2, 3. 5. and 6 Payroll and Leave Accounting 
CACC 2.3,5,6A. 

DCPA ACC 2. 3, 5, 6A, Travel and Transportation 
Accounting 

CCOM 5 , 

DCPA COM 5, Radio Amateur CivD Emergency Services 
(RACES) Plans 
CEMO 1 

DCPA EMO 1 EMERGENCY OPERATING PLANNING 
CFEA 3-1 

DCPA FEA 3-1 Civfl Rights Complaint and Compliance Files 
CIND 2 

DCPA IND 2, Industrial Group Consultation 
CINF 2-3 

DCPA INF 2-3, Biographies 
CINF 7 

DCPA INF 7, CivO Defense Awards 
CLEG 5 

DCPA LEG 5-Intercst-Conflict Review 
CLEG 7-1 

DCPA LEG 7-1-Claims (Litigation) - Employees 
CLEG 7-2 

DCPA LEG 7-2. Claims (Litigatioo)-Other than employees 
CLEG 8-1 ^ 

DCPA LEG 8-1 Enforcement, Compliance (DCPA Employees) 
CLEG 8-2 

DCPA LEG 8-2 Enforcement (Compliance) - Non-DCPA 
Employees , 

CMGT 2 

DCPA MGT 2. Delegations and Designations Files 
CMGT 4 

DCPA MGT 4, Comminee Management Files 
CMGT 7 

DCPA MGT 7, Defense Civil Preparedness Agency (DCPA) 
Central Files 
CMGT 10 

DCPA MGT 10. Program Management Information System 
COSV 5 

DCPA OSV-5, Office Services File System 
CPER I 

DCPA PER 1, General Personnel 
CPER 1-1 

DCPA PER 1-1. Bond, Charitable, and Blood Donor Drives 
Files 
CPER 4 

DCPA Per 4, Military Reserve Program 
CPER 5-1 

DCPA PER 5-1 Executive Reserves 
CPER 6 

. DCPA PER-6. Equal Employment Opportunity Discriminatiur. 
Complaint Files 
CPER 7 

DCPA PER 7. Emergency Notification Lists 
CPER 8 

DCPA PER 8, Handicapped Employees and Handicapped 
Veterans 
CPUB 3 

DCPA PUB 3, Publications Distribution Lists - Computer 
Center 
CPUB 3-2 

DCPA PUB 3-2, Standard Publications Distribution Lists 
CRAD 2-3 

DCPA RAD 2-3, Instruments and Equipment, Loaned, 
Radioactive Materials 
CRAD 3 

DCPA RAD 3. Maintenance and Calibration 
CRAD 4 

DCPA RAD 4, Radiation Exposure and Radioactive Materials. 
Radiation Committee Records 
CSEC 2 

DCPA SEC 2, Classified Documents Control Files 
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CSEC 3-4 

DCPA PER 3^, Classified Clearances 
CSHL3 

DCPA SHL 3, Summer Hire 
CTNO 3 

DCPA TNG 3, State and Local Civfl Preparedness 
Instructioiial Program (SLCPIP) 

CTNG 8 

DCPA TNG 8, DCPA Form 1353, Appl for EnroDment in 
Arch A Engr Prof Dev Prog 
CTNG 8-1 

DCPA TNG 8-1 Qualified Instructor File 
CTNG 13 

DCPA TNG 13, Student Academic and Course Records, 
DCPA Staff College 
CTNG 14 

' DCPA TNG 14, Home Study Courses, DCPA Staff CoQege 
CWNG 2-1 ^ 

DCPA WNG 2-1, List of custodians of Decision Info Sys 
(DIDS) Radio Receivers 
CWNG 3 

DCPA WNG 3, Decision Info Distribution Sys (DIDS) 
Volunteers 

OFTICE OF THE SECRETARY OF 
DEFENSE 


DAEOI 

Office Social Roster and Locator Card. 

D>Ea2 

03-3 and 03-4 Individual Personnel Files, 03-lb Consultants 
FUes 
DATSDOl 

Files of Personnel Evaluated for Presidential Support Duties 
DATSD02 

Files of Periodic Management Assessments of certain Key 
Management Personnel and in DoD 

DATSD03 

FQes of Personnel Evaluated for Non-Career Employment in 
DoD 

DCOMPP31 

Department of Defense Superior Service Medal 
DCOMP P32 

Standards of Conduct Inquiry File 
DCOMP P33 

Statements of Affiliations and Financial Interests File 
DCOMP 01 

Personnel Roster 
DCOMP AOl 

Federal Employment Service Record Card 
DCOMP BFOl 
Travel Files 
DCOMP CDOl 

OSD General Correspondence Files 
DCOMP CD02 

Cable Branch Personnel Administration Files 
DCOMP MSOl 
Training Records 
DCOMP MS02 

Personnel Leave Schedule 
DCOMP MS03 
Personnel Records 
DCOMP MS04 

Civilian Pay Time and Attendance Report 
DCOMP MS05 

Request for Overtime Authorization 
DCOMP MS06 

Titne and Attendance Report 
DCOMP MS07 

Classified Container Custodian Data, SD 411 
DCOMP M$08 

List of personnel and security clearances 
DCOMP MSIO 

Combat Area Casualties 
DCOMP MSll 

List of Female Employees of OSD/OJCS 
DCOMP PBOl 

Personnel File/Biography 
DCOMP PB02 


Personnel Roster 
DCOMP PB03 
Personnel Roster 
DCOMP PB04 
Personnel Roster 
DCOMP POl 

Supergradc Correspondence, Reports, and Case Files 
DCOMP P02 

Job Opportunity Announcements 
DCOMP P03 

DoD Program for Stability of Civilian Employment 
DCOMP P04 

Reduction-In-Force Case Files 
DCOMP P05 

Roster of When ActuaOy Employed Employees 
DCOMP P06 

DoD-Wide Civilian Career Program for ComptroIler/FiDancial 
Management Personnel 
DCOMP P07 

Incentive Awards Records 
DCOMP P08 

Worker's Compensation-On-Tbe-Job Injuries Report File 
DCOMP P09 

Computer Data Base 
DCOMP PIO 
Training File 
DCOMP PI 2 

Executive Development Programs File 
DCOMP PI 3 

Management Intern File 
DCOMP P14 

Blcvod Donor Ffles 
DCOMP PI5 

Department of Defense Distinguished Service Medal Ffles 
DCOMP P16 

Joint Service Commendation Medal Recommendations File 
DCOMP P17 

Assignment Folders 
DCOMP P18 

The Office of the Secretary of Defense Identification Badge 
Suspense Card System 
DCOMP P19 

General/Flag Officer Ffles 
DCOMP P20 

Report of Personnel Assigned Outside of Department of 
Defense 
DCOMP P2I 

Duty Status Cards 
DCOMP P22 

General/Flag Officer Roster 
DCOMP P23 

Roster of Military Personnel 
DCOMP P24 

Navy Officer Personnel Service Records. 

DCOMP P25 

Overseas Staffing Files 
DCOMP P26 

Protective Services File 
DCOMP P27 

Pentagon Building Pass Application File 
DCOMP P28 

The Office of the Secretary of Defense Clearance File 
DCOMP P29 

Employee Assistance Program Case Record Systems 
DCOMP P30 

Labor Management Relations Records Systems 
DCOMP SPMOOl 

Application for Pentagon Parking Permit 
DCOMP SPM002 

Pentagon Computeride 
DCOMP SPOl 

Office of the DASD (Security Policy) Personnel Ffles 
(ODASIXSP)) 

DCOMP SP02 

Industrial Personnel Security Clearance Case Ffles. 

DCOMP SP03 

Administrative Ffles on Active Psychiatric Consultants to 
DoD. 

DCOMP SP04 

Motions for Discovery of Electronic Surveillance Ffles 
DDRAEOl 
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Personnel Security Clearance Ffles 
DDR&E02 

Office Director of Research and Development. (ODDR&E). 
Personnel Administration Files. 

DDRAE03 

Office Director of Research and Development. (ODDR&E). . 
Inventor's Ffle. 

DDRAE04 

Requests for Two-year Foreign Residence Waiver Files 
DGC02 

Private Relief Legislation File 
DGC03 

Genera] Administrative File 
DHAE 01 

Personnel Files 
DH&E 02 

Contact Files 
DH&E 03 

Files of Personnel Evaluated for Employment in the Office of 
the ASIXH&E) 

DH&E 04 

Variable Incentive Pay for Medical Officers-Data Management 
System 
DI&LOl 

l&L Administrative Files 
DISA 01 

ISA TELEPHONE DIRECTORY 
DISA 02 

ISA LOCATOR FILE 
DISA 03 

Organizational Personnel Files and 201 Files 
DlOl 

Office of the Assistant Secretary of Defense (Intelligence) 
Personnel Roster 
DI02 

Key Personnel List 
DI03 

Staff Telephone Listing 
DLAOl 

Security Clearance File 
DLA02 

Biographic Data File. 

DM&RA 01.0 

Overseas Education Correspondence Files 
DM&RA 02.0 

Teacher Application Files 
DM&RA 03.0 

Employer Support File (PLEDGE) 

DM&RA 04.0 

Reenlistment Eligible File (RECRUIT) 

DM&RA 06.0 

Department of Defense Prionty Placement Program 
(STOPPER LIST) 

DM&RA 07.0 

Department of Defense Overseas Employment Program 
DM&RA 08.0 

Centra] Automated Inventory and Referral System (CAIRS) 
DM&RA 09.1 

DRRI Student File 
DM&RA 10.0 

Equal Opportunity Complaint File 
DM&RA ll.l 

Military Absentees in Foreign Countries (DESERTER) 
DM&RA 12.0 

Reserve Components Common Personnel Data System 
(RCCPDS) 

DM&RA 13.0 

Survey Data Base > 

DM&RA 14.0 

MARDAC Data Base 
DM&RA 15.0 

Reports of Defense related employment. 

DM&RA 16.0 

Retired Personnel Master File 
DM&RA 17.0 

DOD Overseas Dependent School Teachers Retroactive Pay 
Project 
DOCHA 01 

Health Benefits File 
DOCHA 02 

AR 340-18-9 Medical Care Inquiry Files 


DOCHA 03 

MA31T01 Health Benefits Preapproval Files 
DOCHA 04 

AR 340-18-4 Legal Opinion Files 
DOCHA 05 

Health Facilities File 
DOCHA 06 

AR 340-18-9 Policy and Precedent Ffles 
DOCHA 07 

Medical Claim History Ffles 
DPA DCR.A 01 

Joint Civilian Orientation Conference Ffles 
DPA DDI.A 02 
Biography Ffle 
DPA DDI.B 03 

Portrait-Photograph Ffle 
DPA DDI.C 04 
Case Ffles 
DPA DFOI.A 05 

Freedom of Information Program Case Ffles 
DPA DSR.A 06 

Security Review Index Ffle 
DPA DXA.A 07 
Personnel Ffles 
DPA DXA.B 08 
Contact Files 
DPA DXA.C 09 

Public Correspondence Ffles 
DPA DXA.D 10 

Privacy Act Request for Access Ffles 
DPA&E 01 

DOD Civilian Personnel Data File Extract 
DPA&E 02 

Administrative Ffles for Office of the Assistant Secretary of 
Defense for PA&E 
DPA&E 03 

Civilian Personnel Sample 
DSMS-01 

DSMS Personnel Information Ffles 
DSMS-02 

DSMS Student Ffles 
DSMS-03 

DSMS Track Record System ’ ^ 

DSMS-04 

DSMS Academic Analysis System 
DSMS-05 

Biographical Record System 
DSMS-06 

DSMS Mailing List 

DEFENSE ADVANCED RESEARCH 
PROJECT AGENCY 


E ARPA 001 
Travel Ffle 
E ARPA 002 

Biographical Sketch 
E ARPA 003 

ARPA Basic File 
E ARPA 004 

ARPA Personnel 

UNITED STATES AIR FORCE 


F0040I 05HCHLA 

For Cause Separations of Personnel with Duty and Travel 
Restrictions (FCS/DTR) 

F00401 05HCHLB 

00401 05HCHLB Sensitive Compartmented Information (SCI) 
Personnel Security Records (PSR) 

FOlOOl CVAE A 

01001 CVAE A Secretary of the Air Force Historical Records 
FOlOOl DAYYT A 

Unusual and Incoherent Translation Material 
FOlOOl OBXQPCC 

Commander's Patient Status Report (Cadet) 

FOlOOl OBXQPCD 

Cadet Appointment System t 
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FOIOOI OBXQPCE 

Cadet Wing Movements 
FOIOOI OBXQPCF 

Planning and Resource Management Information System 
FOIOOI REPX A 

Inquiries (Presidential, Congressional) 

FOIOOI SAFPC A 

Air Forc^ Discharge Review Board Retain Files 
FOIOOI OCGBUZA 

Individual Weight Control File. 

FOIOOI OJ DP F 

Drug Abuse Ledger 
FOIOOI OJDJDBA 

National Agency Check • Status 
FOIOOI OJDJDBB 

Administrative Discharge Information Summary 
FOIOOI OJMPLSA 

Instructor of the Month Records 
FOIOOI OKPNQSA 

Potential Faculty Rating System 
FOIOOI OKPNQSB 

Air Force Reserve Officer Training Corps evaluation 
information record files 
FOIOOI OQFJXTA 

Office Projects/Studies (Behavioral Service Program) 

FOIOOI OQKRSMA 

Academic Completion Report 
FOIOOI OQPTFLA 

Human Reliability for Special Missions 
FOIOOI OQVDYDA 

Correspondence, Message and Project Files (Civil Reserve Air 
Fleet Personnel) 

FOIOOI OTRDRDA 

minutes of 354 TFW Quality Review Committee 
FOIOOI 05HCHLC 

01001 05HCHLC Air Force Attache Record System 
FOIOOI 05HCHLD 

01001 05HCHLD USAF Prisoner of War (PW) Debriefing 
FUes 

F01002 OQVDYDA 

Military Airlift Command (MAC) Dishonored Check Program. 
F01003 OBXQPCA 
Cadet Promotion List 
F0I003 OIACYVA 

01003 OIACYVA Background Material 
FOllOI DAYYT A 

Operational Reference File 
FOIIOIDPXJB 

Record of Air Force Personnel Assigned Outside the 
Department of Defense 
FOIIOl DPXJC C 

01101 DPXJC C USAF Reconstitution Requirements for 
Office of JCS and HQ USAF 
FOllOlPRESA 

Check Cashing Privilege Files 
FOllOl OJ DP A 

Senior Officer Management Office Files 
FOllOl OJTTSA 

Student Record of Training 
FOllOl OJTTSB 

Graduate Evaluation Master FOe 
FOllOl OJMPLSA 

Source Support and Control Data Basic Trainee Records 
FOllOl OJMPLSC 

Nelson Denny Reading Test Answer Sheets 
FOllOl OKPNQSA 

Air Force Reserve Officer Training Corps (AFROTC) 
Membership System 
FOllOl OKPNQSB 

Four Year Reserve Officer Training Corps (AFROTC) 
Scholarship Program Files 
FOllOl OKPNQSC 

Individual Weight Loss Record. 

FOllOl OKPNQSD 

Air Force Reserve Officer Training Corps (AFROTC) Guest 
Lecture Files 
FOllOl OOJUBJA 

Personnel Management Information System 
FOllOl OSAWUBB 

Source Support - Control Data 
FOllOl OUJCGJA 


Career Development Graduates Historical Roster 
FOllOl OUJCGJC 

Career Development Course EnroUees 
FOllOl 02 ALSB 

Complaints and Inquiries 
FOllOl 02 ALSC 

Inspection Augmentor Data 
F01102DAYXA 

Base, Unit, and Organizational Military and Civilian Personnel 
Locator Files 
F01I02 DPPPN B 

Responses to Congressional Inquiries 
F01I02 DPXVE.C 

Congressional Correspondence 
F01I02 DPXVH F 

Congressional Inquiries 
F01102 DPXVV E 

Congressional Inquiries/Legislative Liaison 
F01102 LLI A 

01102 LLI A Microfilm Records Congressional/Executivc ^ 
Inquiries 

F01102 OBXQPCA 

Student Information Cards 
F0I102 OYUEBLA 

Locator or Personnel Data. 

F01102 REPX D 

Congressional Inquiry File 
F0I102SGAB 

Medical Service Corps Personnel Files 
F01102 SGAS E 

Personnel Locator Cards 
F01102 SGPCC 

Professional Inquiry Records System 
F01102 SGPS D 

Files of Waiver from flying duty (WAVR FILE) 

F01102 SGPS F 

High Level Inquiry File 
F01102 SGV A 

Veterinary Personnel Files 
F01102 OIACYVA 

01102 OIACYVA Congressional Inquiries. 

F01102 OIACYVB 

01102 OIACYVB Locator Personnel Data. 

F01102 0JDPB 

Personnel Locator Roster. 

F01102 OJ DPC 

Recruiter Manning Personnel Listing. 

F01102 0MUHHZA 

Air Force Office of Inforroation/OI Personnel Background 
Record. 

F0II02 OMUHHZB 

General/Colonel Status Board. 

F01102 ORKNMDA 

General Colonel Personnel Data Action Report. 

F01102 OUMCBVB 
Visual Aid. 

F01102 02 ALSB 

Civil Engineer Personnel Data Cards 
F01103 OBXQPCC 

Faculty Biographical Sketch 
F01103 OBXQPCG 

Navigation Course Number 470. Flight Mission report 
F01103XOBXQPCD 

Class Committee Products 
F01201 DAD A 

01201 DAD A Privacy Act Request File. 

F01201 OQPTFLA 

Information Requ^sts-Freedom of Information Act 
F01201X0IACYVA 

01201X0IACYVA Fee Case File 
F016301SGV A 

Veterinary Records 
F02002 OBXQPCB 

Cadet Records System (Research and Evaluation Files) 

F02501 OIACYVA 

02501 OIACYVA Manpower standards study reports. 

F02503 DPCXP A 

Committee Management Records 
F02503 NB A 

Biographical Information File 
f62503 OJ dp a 
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Commander Commander selection file. 

F02503 OJ DP B 

Brigadier General screening board results 
F0270I OBXQPCA 

Cadet Summer Training 
F02701 06SCEY 

Air Force Audit Agency (AFAA) Management Information 
System • Plan File 
F03001 DPXVV A 

File Designation. Drug Abuse, Waiver Requests 
F03(X)1 JALA A 

Confidential Statement of Employment and Financial Interest 
F03001 SPl A 

Duty and Travel Restriction Notification Letters. 

F03001 OCGBUZA 

Alcohol Abuse Control Case Files. 

F03001 OCGBUZB 

Drug Abuse Control Case File. 

F03001 OJMPLSC 

Drug Abuse Control Case Files 
F03001XOBXQPCA 
Graduate Programs 
F0300IXOBXQPCB 

Military and Leadership Order of Merit System 
F03001X01ACYVB 

03001X01ACYVB Inquiries on the Reserve Program 
F03002 SPO A 

Documentation for Identification and Entry Authority . 

F03002 OlACYVA 

03002 OlACYVA Applications for Identification (ID) cards. 
F03003 DPMSACB 

Deceased Service Member's Dependent File 
F03003 DPMSACC 

Indebtedness. Nonsupport. Paternity 
F03003 DPMSC A 
Casualty Files 
F03003 XOXXX 

03003 XOXXX Next of Kin Inquines Civilian MlA/PWs 
F03004 AFDPMDA 

Contingency Planning Support Capability (CPSC)-Data 
Systems Designator (DSD) A349 
F03004 AFDPMDB 

03004 AFDPMDB Advanced Personnel Data System (APDS) - 
ADS: £300 
F03004 SGPA A 

USAF Aerospace Medicine Personnel Career Information 
System 

F03004 SGPA B 

Bioenvironmental Engineer Personnel Career Information 
System 

F03004 SGPA C 

Aerospace Physiology Personnel Career Information System 
F03004 OEACYVA 

03004 OEACYVA Military Personnel Expense Distribution 
Listing. 

F03004 OJ RSSA 

processing and Classification of Enlistees (PACE) 

F03004 OJ RSSB 

Enlistee Quality Control Monitoring System E818. 

F03004 OQVDYDA 

military Airlift Command (MAC) Special Executive 
Development Program 
F03004 OSGHLNA 

Group Scheduling Listing 
F03004 OSGHLNC 

Disaster Teams and Training 
F03004 OTMUHJB 

Officer Promotion Eligibility Report 
F03004 OTMUHJK 

base Automated Mobility System (BAMS) Personnel Extract 
Tape 

F03004X01ACYVB 

03004X0IACYVB Processed Transactions. 

F03004X0IACYVE 

03004X01ACYVE Periodic Reconciliation File. 
F03004X0IACYVF 

03004X0IACYVF Accession Listing. 

F03004X0IACYVG 

03004X0IACYVG Input Transaction Registers. 
F030040BXQPCAB 

Mflitary Personnel Administrative Records. 


F0300410HAJXFA 

Air Force Systems Command (AFSC) Personnel Resource 
Management System 
F0300410HAJXFB 

potential Program Managers Tracking System (PPMTS) 
F0300410HAJXFC 

Air Force System Command Personnel Data Retrieval System. 
F03005 PRENC A 

Equal Opportunity in Off-Base Housing 
F03005 PRENC B 

Off-Base Housing Referral Service 
F03005 PRENC C 

Base Housing Management 
F03005 02 ALSA 

On/Off-Base Housing Records 
F03007 OQPTFLB 

Visiting Officer quarters-transient airman quarters reservation 
F03403 DPMSP A 

Nonappropriated Fund (AF NAF) Employee Insurance and 
Benefits System File. 

F03501 AFDPG O 

03501 AFDPG O General Officer Personnel Data System 
F03501 AFDPG Z 

03501 AFDPG Z General Officer Personnel Data System 
F03501 AFDPO U 
Office File 
F03501 AFREP T 

Ffles on General Officers and Colonels Assigned to General 
Officer Positions 
F0350I ASGPS R 

03501 ASGPS R Medical Opinions on Board for Correction of 
Air Force Military Records Cases (BCMR) 

F03501 DP 3 

03501 DP 3 Unit Assigned Personnel Information File 
F03501 DPMAK J 

Separation Case Files (Officer and Airman). 

F03501 DPMAKEI 

Absentee and Deserter Information Files 
F03501 DPMAO K 

Officer Effectiveness Report (OER)/Ainnan Performance 
Report (APR) Appeal Case Files. 

F03501 DPMAR 

Disability/Non-disability Retirements Records 
F03501 DPMDQIA 

03501 DPMDQIA Military Personnel Records System 
F03501 DPMDRAB 

Correction of Military Record Card 
F03501 DPMHC L 

Chaplain Applicant Processing Folder 
F0350I DPMSG M 

Health Education Records. 

F03501 DPMSG N 

Application for Appointment and Extended Active Duty Files. 
F03501 DPMSG O 

Medical Officer Personnel Utilization Records 
F03501 DPMVO 1 

Effectiveness/Pcrfonnance Reporting Systems. 

F03501 DPMYR R 

Statutory Tour Program 
F0350I DPPPS S 

United States Air Force (USAF) Airman Retraining Program 
F03501 HC A 

Chaplain Personnel Record 
F03501 HC B 

Chaplain Information Sheet 
F03501 OBXQPCC 

Cadet Disciplinary System 
F03501 OYUEBLA 

Informational Personnel Records. 

F03501 OYUEBLB 

Informational Personnel Records. 

F03501 REP A 

Personnel Ffles on Statutory Tour Officers 
F03501 REP B 

Files on AF Reserve Genera) Officers; Colonels assigned to 
General Officer Positions 
F03501 SAFCB A 

Mflitary Records Processed by the Air Force Correction 
Board 

F03501 SAFOI B 

Mobilization Augmentee Training Folders 
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F0350I SGPC M 

Physician Personnel Files 
I 03501 OCGBUZA 

Informational Personnel Training Records 
F0350I OCGBUZB 

Informational Personnel Records. 

F03501 OlACYVA 

03501 OlACYVA Informational Personnel Records. 

F0350I OIACYVB 

03501 OIACYVB Informational Personnel Records. 

F03501 OIACYVC 

03501 OIACYVC Informational Personnel Records. 

F03501 OIACYVD 

03501 OIACYVD Informational Personnel Records 
(Mobilization Augmentee File). 

F0350I OIACYVF 

03501 OIACYVF Informational Personnel Records. 

F03501 OIACYVG 

03501 OIACYVG Correction of Military Records of Officers 
and Airmen 
F0350I OJ DP A 
Officer Status File 
F0350I OJ DP B 

Status of Ineffective Recruiter 
F03501 OJ DP D 

Key Personnel Status Report 
F03501 OJ JA A 

Record of Individual Counseling 
F03501 OKPNQSC 

AFJROTC Instructor Records System 
F0350I OKPNQSD 

Air Force Junior ROTC (AFJROTC) Instructor Applicant 
System. 

F03501 OMUHHZA 

Personnel Interview Record 
F03501 OMUHHZB 
Curriculum Vitae 
F03501 OQAGGNA 

Informational Personnel Records. 

F0350I OTKWRDC 

Informational Personnel Records. 

F03501 OTMUHJA 

Informatiooal Personnel Records. (01 personnel background) 
F03501 OUMCBVA 

Geographically Separated Unit Copy Officer Effectiveness & 
Airman Performance Report 
F03501 OOVDYDA 

Informational Personnel Records. 

F0350I 05HCHLG 

Air Intelligence Manpower Management System (AIMMS) 
F03501 05HCHLH * 

Reserve Management and Mobilization System (RMAMS) 
F0350I 06SCEYA 

Air Force Audit Agency (AFAA) Personnel Electronic 
Evaluation, Reporting System (PEERS) 

F03501 06SCEYB 

Informal Airmen/Reserve Information Record 
F03501 06SCEYC 

AFAA Management Information System - Career File 
F0350I 06SCEYD 

Air Force Audit Agency Office Personnel File 
F0350I 06SCEYE 

Air Force Audit Agency Office File 
F0350I 07YLNGA 

Informational Personnel Records. 

F0350I 07YLNGB 

Internal Personnel Data System 
F03501 22 ALSA 

AAC Quality Force Records System 
F03501 22 ALSB 

.Alaskan Air Command (AAC) Quality Force Record System 
F0350I 22 ALSC 

AAC Quality Force Records System 
I'i3501AOSPCZPB 

Drug/Alcobol Intake Interview and Checklist 
F 0^501 AOSSGBP 

Education and Training Fact Sheets. 

F03501BOSBAEYA 

Request for Clinical Priviledge at USAF Hosp Beale 
F035O1BOSPCZPB 

Navigator Background Information 


F0350IFSFPC A 

Air Force Discharge Review Board original case files. 
F03501F0SSGBPB 

Senior Officer Information File 
F0350IXOBXQPCA 

03501XOBXQPCA Administrative DisenroUment and 
Investigations 
F03501XOBXQPCB 

Prospective Instructor Files 
F03501XOBXQPCC 

03501XOBXQPCC USAF Academy Cadet Honor Committee 
Case Files 
F03501X0IACYVA 

03501XOIACYVA Reserve Supplement Officer (RSO) Case 
File. 

F03501X0IACYVB 

03501XOIACYVB Application for Separation from the Regular 
AF to AF Reserve/Air National Guard. 

F0350IX0IACYVD 

03501XOIACYVD Servicemens Group Life Insurance (SGLl) 
Entitlement Case Files. 

F03501X0IACYVH 

0350IX0IACYVH Air Force Service Number/Social Security 
Account Number Cross Reference Rosters. 
F03501X0IACYVJ 

03501XOIACYVJ Bad Address Card Ffles. 

F03501X0IACYVK 

03501XOIACYVK Control Card for Vouchers for Medical 
Services. 

F03501X0IACYVL 

03501XOIACYVL Medical Mobilization Augmenter Personnel 
Management Files. 

F03501X0IACYVM 

03501XOIACYVM Medical Service Liaison Officer Program 
Card File. 

F03501X0IACYVN 

O35O1X0IACYVN Medical Actions Card File. 
F03501X0IACYVP‘ 

03501XOIACY VP Air Reserve Information Squadron 
Biographical Files. 

F0350IX0IACYVR 

03501XOIACYVR Chaplain Personnel Management Files. 
F03501X0IACYVS 

03501 XOIACY VS Personnel Management Records 
F03501X0IACYVT 

03501X01ACYVT Chaplain Biographical Files. 

F03501 XOIACY VW 

03501XOIACYVW Personnel Management FUes 
F03501X0OTAYZA 

Management Control System (MCS) 

F035010BXQPCAB 

Admissions and Registrar Records 
F0350120SSGBPA 

Information Officer Background Record 
F03502 DPMMB A . 

Selective Reenlistment Consideration 
F03502 DPMMB B 

Request for Variable Reenlistment Bonus (VRB) and/or 
Advance Payment of VRB. 

F03502 OBXQPCB 

Cadet Personnel Records System 
F03502 OBXQPCC 

Cadet Personnel Records System » 

F03502 OBXQPCD 

Master Cadet Personnel Record (RR)/Historical 
F03502 OBXQPCE 

Master Cadet Personnel Record (RR)/Active, Directorate of 
Cadet Records 
F03502 OMUHHZA 

Manning Specialist Evaluation. 

F03502 07YLNGA 

Career Development Folder. " 

F03502XOBXQPCA 

Academic Counseling Jtecord 
F03503 DPMMP A 

Air Force Enlistment/Commissioning Records System 
F03503 OMUHHZA 

Reserve manning Report. 

F03504 AA A 

Secretary of the Air Force Military Personnel Administration 
F03504 DPMHC A 
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Chaplain Personnel Action Folder 
F03504 DPMHC B 

Assignment Action File 
F03504 DPMRA C 

Airmen Utilization Records System 
F03504 DPMRO D 

Officer Utilization Records System 
F03504 DPMYCOE 

Outgoing Clearance Record 
F03504 DPMYCOF 

Incoming Clearance Record 
F03504 DPMYCOG 

Relocation Preparation Project Folders 
F03504 DPMYCOH 

Separation Relocation Project Folders 
F03504 OYUEBLA , 

Training status Code. 

F03504 OYUEBLB 

03504 OYUEBLB Commander Identification. 

F03504 OYUEBLC 

03504 OYUEBLC Air Traffic Control (ATC) Personnel 
Reporting. 

F03504 XOXXE A 

Air Force Advisory Personnel in Latin America 
F03504 OIACYVA 

03504 OIACYVA Data Change/Suspense Notification. 

F03504 OJMPLSB 

Classification screening records. 

F03504 OJMPLSe 

Assessments screening records. 

F03504 OJMPLSD 

Redline control report. 

F03504 OKPNQSB 

Air University (AU) Advanced Degree Application. 

F03504 OKPNpSC 

Officer assignment files. 

F03504 OKPNQSD 

AU potential faculty list. 

F03504 OKPNQSE 

Officer assignment logs. 

F03504 OKPNQSF 

Cooperative degree accounting system. 

F03504 OSPCZPA 

Bomber mobilization recovery roster. 

F03504 OTMUHJD 

PCS funds control log. 

F03504AAFSS S 

Office Personnel Data Informational Files 
F03504A0SSGBPA 

Personnel selected for relocation. 

F03504B0SSGBPB 

Palace Chase assignment applications. 

F03504X0XOXASA 

Officer Effectiveness Report Data Card 
F03505 DPMAO A 

Unfavorable Information Files (UIFs) 

F03505 DPMAO B 

03505 DPMAO B Personnel Action File (Digest File) 

F03505 DPMJA C 

Line of Duty Determinations and Investigations 
F03505 OIACYVA 

03505 OIACYVA Unfavorable Information Files (UIFS) on 
Officers and Airmen. 

F03505 OSSZDTA 

Personnel quality control report. 

F03506 DPMAW A 

Air Force Personnel Test 851, Test Answer Cards. 

F03506 DPMYA “ 

03506 DPMYA Military Service Inventory Research Program. 
F03506 OJ DOSA 

Armed Services Vocational Aptitude Battery (ASVAB) Test 
Cards. 

F03506 OKPNQSA 

Air Force Reserve Officer Training Corps Qualifying Test 
Scoring System 
F03507 DPMAJDA 

Flying Status Branch File 
F03507 SGPA A 

Application for Advanced Aeronautical Rating File (Senior 
and Chief Flight Surgeon) 

F03507 OIACYVA 


03507 OIACYVA Flying Status Actions 
F03507 OJ DP A 

flying evaluation board(feb) file 
F03508 DPMAJAA 

Officer Promotion and Appointment 
F03508 DPMAJBA 
Recorder's Roster 
F03508 DPMAW M 

Historical Airman Promotion Master Test File (MTF) 

F03508 OIACYVA 

03508 OIACYVA Officer promotions. 

F03508 OIACYVB 

03508 OIACYVB Air Force Reserve Airman Demotions 
F03508DPMAW 

Airman Promotion Historical Records 
F03509 OIACYVA 

03509 OIACYVA Requests for Discharge From the Air Force 
Reserve. 

F03509 OIACYVB 

03509 OIACYVB Administrative Discharge for Cause on 
Reserve Personnel 
F03509 OJMPLSA 

Discharge and separation records. 

F03509A0SSGBPA 

Administrative Discharge File 
F040XX DPCD A 

Civilian Personnel Management Information System (CPMIS) 
F04001 DPCX A 

Non-Appropriated Fund (NAF) Civilian Personnel Rjscords 
F04001 06SCEYA 
Merit Promotion File 
F04001 IPTAYZC 

Civilian Pay>Personnel>Manpower (Paperman) - E205 
F04002 DPCMS A 

Civilian Personnel Applicant Supply Files 
F04002 DPCMS B 

Civilian Personnel Test Score Record 
F04002 DPCMS C 

Job Element Questionnaires for Civilian Trades and Labor 
occupations 
F04002 DPCMS D 

Civilian Personnel Occupational and suitability employment 
examinations 
F04002 OBXQPCB 

Temporary Quarters Subsistence Expense 
F04002 OMUHHZA 

Air Reserve Technician (ART) officer selection folders 
F04002 OMUHHZB 

Air Reserve Technician Data System 
F04003 DPCMT A 

Training and Employee Development Record Systems. 
F()4003 06SCEYB 

Long-Term Full-Time Training File 
F04004 DPCE B 

84004 DPCE B Civilian Personnel Performance Awards and 
Outstanding Performance Ratings 
F04004 DPCE C 

Labor Management Relations Records Systems 
F04004 DPCMS A 

Employee Assistance Program Case Record Systems.. 
F04008 AA A 

Civilain Personnel Files 
F04008 DPCE A 

Supervisor's Record of Civilian Employee 
F04009 DPCD A 

Civilian Personnel Statistical Accounting System 
F04501 DPMMP A 

Educational Delay Board Findings 
F04501 OI A 

04501 OI A Air National Guard Information Personnel 
Background File 
F04501 OIACYVA 

04501 OIACYVA Air Force Reserve Applications 
F04501 OIACYVB 

04501 OIACYVB Applications for Appointment Medical 
Corps. 

F04501 OIACYVC 

04501 OIACYVC Professional Officer Course(POC) and 
Financial Assistance Program Cadets 
F04501 OKPNQSA 
Cadet records. 
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F04501 OKPNQSB 

04501 OKPNQSB Air Force ROTC Field Training 
Administration System. 

F0450I OKPNQSC 

AFROTC field training assigment system. 

F0450I OKPNQSD 

Flight instruction program (FIP). 

F0450I 02SCEYA 

04501 02SCEYA Military Personnel Folders. 

F04501 07YLNGA 

Reserve Officer/Airman personnel data card index 
F0450IX0IACYVA 

O450IXOIACYVA Air Force Service Data of Employees and 
Relatives. 

F04501X01ACYVB 

04501XOIACYVB Air Force Reserve Applications for 
Extended Active Duty. 

I 04501X01ACYVD 

04501XOIACYVD Air Force Reserve Officer Training Corps 
(AFROTC) Contract Violators. 

F04501XOIACYVE 

04501X01ACYVE Involuntary Recall. 

F04501X0MUHHZA 

Reserve medical service corps Officer appointments. 

F04502 OIACYVA 

04502 OIACYVA Inactive Duty Training. Extension Course 
Institute (ECI) Training 
F0500t OBXQPCA 

05001 OBXQPCA Cadet Information Card 
F05001 OBXQPCB 
Academic Scheduling 
F0500I OBXQPCH 

Collateral Training Records 
F05001 SAFOI B 

Information Officer Short Course Eligibility File 
F05001 OBXQPBB 

USAF Academy Cadet/Nominee/Applicants Athletic Records 
F05001 OIACYVA 

05001 OIACYVA Professional Military Education (PME). 
F05001 OJ DOTA 

Program administration records. 

! 05001 OJ DP A 

Faculty board ledger. 

F05001 OJMPLSB 

Student collateral training records. 

F05001 OMUHHZA 

Undergraduate pilot and navigator training. 

F05001 OMUHHZB 

Air Force Reserve Medical School tour allocations. 

F05001 (^KRSMA 

Training Instructors (Academic Instructor 
Improvement/Evaluation) 

1 >5001 OSGHLNE 

Combat intelligence crew training record. 

F05001 OSGHLNF 

Aircrew positive control study record. 

F0500I OSGHLNG 

Officers Electronic Warfare Officer (EWO) training record. 
F05001 OSGHLNH 

Missile procedures training (MPT) accomplishment. 

F05001 OSSZDTA 

Nursing skill inventory. 

FU5001 OUJCGJA 

Training summaries graduation roster. 

F05001 OUJCGJB 

Training summaries entering class rosters. 

F05001 OUJCGJC 

Training summaries alphabetical roster. 

F0500I OUJCGJD 

Training summaries class roster. 

F0500I 06SCEYA 

Advanced Degree File 
F05001 06SCEYB 

Air Force Audit Agency Office Training File 
F05001 22 ALSA 

Aircrew Intelligence Training Report 
F05001 22 ALSB 

Operations Training Records 
F0500IA0SGHLNB 

Upgrade training missile procedures training (MPT) critique 
form. 


F05002 ATC A 

Maintenance Management Automated Training System 
MMATS. 

F05002 DPPE A 

Education Services Program Records (Individual) 

F05002 OI A 

Graduates of Air Force Short Course in Communication 
(Oklahoma University) 

F05002 OYUEBLA 

Air Traffic Control (ATC) Certification Documentation 
F05002 OYUEBLB 

Air Traffic Control (ATC) Certification DocumenUtion 
F05002 OYUEBLC 

Air Traffic Control Rating and Training Program 
Documentation 
F05002 OYUEBLD 

05(X)2 OYUEBLD Student Record 
F05002 OYUEBLE 

05002 OYUEBLE Individual Academic Training Record 
F05002 OJ DOTD 

Individual Academic Records 
F05002 OJ DOZB 

Individual Academic Records > Survival Training Students 
F05002 OJ TTAA 

Field Training Student Attendance and Rating Records 
F05002 OJ TTPA 

Technical Training Course Management Information System 
F05002 OJ TTSA 

Student Record of Training 
F05002 OJMPLSA 

Training Progress Reading Proficiency Case Files 
F05002 OKPNQSA 

Air University Academic Records 
F05002 OKPNQSB 

Student Record Folder 
F05002 OOJUBJB 

Maintenance Management Information and Control System 
(MMICS) 

F05002 (^SCEYA 

Training Progress (Permanent Student Record) 

F05002 OQVDYDA 

Unit Training Program 
F05002 OSGHLNA 

Training Work Sheet (GRF Form 36) 

F05002 OTMUHJA 
Student Record File 
F05002 OUJCGJA 
Training Progress 
F05002 OUJCGJB 

Training Progress Student Data Records 
F05002 OUMCBVA 

Defease Language Institute Student History 
F05002 07YLNGA 

United States Air Force Special Investigations School 
Individual Academic Records 
F05002X0J ED A 

Community College of the Air Force Student Record System . 
F05004 (^KRSMA 

Training Systems Research and Development Materials 
F05101 OJ DOTB 

Flying Training Records • Student 
F05101 OCGBUZA 

Aircrew Training Records. Aerospace Defense Command 
(ADC) 

F05101 OCGBUZB 

Aircrew Training Records Ft06 Aircraft 
F05101 OCGBUZC 

Aircrew Training Records FlOl Aircraft 
F051010CGBUZD 

Aircrew Training Records FI02 Aircraft 
F05101 OCGBUZE 

Aircrew Training Records F4 Aircraft 
F05101 OCGBUZF 

Aircrew Training Records T33 Aircraft 
F05101 OJ DOTD 

Flying Training Records 
F05101 OJ DOTE 

Flying Training Records 
F0510I OJMPLSA 

Flying Training Records 
F05i01 OQKRSMA 
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Aircrew Instnictioo Records (Flying Training Records) 

F05I01 OQKRSMB 

Training Aids Usage (Simulator Student Training Records) 
F05101 OTMUHJA 

Tactical Air Command Automated Flying Training 
Management System. 

F05101A0SSGBPA 

Aircrew Resource Management System (SACARMS)/Aircrew 
Qualification Report 
FO 53 OI DPP A 

Air Force Academy Appointment and Separation Records 
F05301XOBXQPCB 

Education and Research Data Base 
F03302 OBXQPCB 

Air Force Academy Candidate System 
F053<)2 OBXQPCC 

05302 OBXQPCC Active Cadet Counseling File 
F053030BXQPCAB 

Preparatory School Records 
F05304 OBXQPCB 

Academic Requirements 
F05304 OBXQPCC 
Academic Grades 
F06003 ANGBXOB 

Progress Report. Undergraduate Pilot Training 
F06005 XOOFF A 

06005 XOOFF A Air Force Operations Resource Management 
Systems (AFORMS). 

F06608 OOJUBJB 

Maintenance Management Information and Control System 
MMICS 

F06608 OOJUBJC 

Exception Time Accounting (ETA) System ((3001 A) 

F067II LGYPS A 

Personal Clothing and Equipment Record 
F067II OOJUBJA 

Tool Kit Control Card 
F0700I OEACYVA 

Accounts Payable Records 
F07503 AA A 

07503 AA A Office. Secretary of Air Force Travel Files 
F075031LGTT A 

07503ILGTT A Personal Property Movement Records 
F07503100JUBJH * 

Household Goods Nontemporary Storage Accounts System 
(NOTEMPS) 

F07702 LGTN A 

Motor Vehicle Operators* Records 
F08001 OHMASIS 

Research and Development Planning and Programming 
Records 

F08002 OJMPLSA 

Research and Development (R&D) Projects Records. 

F08003 OBXQPCA 

08003 OBXQPCA MinnesoU Multiphase Personality Inventory 
Research ^gram 
F08003 OHCNBCA 

Aeroroedical Research Data. 

F08003 OHMPLSA 

Personnel Research Laboratory Historical Data Base File. 
F09503 OJMPLSA 
Sound Recordings. 

FlOOlO OYUEBLA 

Military Affiliate Radio System (MARS) Station 
Questionnaire. 

FlOOlO OYUEBLB 

Military Affiliate Radio System (MARS) Personnel Action. 

FI 1001 AJA 

Judge Advocate Personnel Records 
FI 1001 IGQ A 

llOOl IGQ A Inspector General Records Freedom of ♦ 
Information Act 
FI 1001 JACA H 

Legal Assistance Administration 
FI 1001 JACC G 

11001 JACC G Litigation Records; Tort Claims. Admiralty, 
CoQection and Hospital Recovery Acts 
FI 1001 JACL E 

11001 JACL E Civil Litigation Records 
FI 1001 JACL F 

Freedom of Information Act Appeals 


FllOOISAFPCA 

Air Force Discharge Review Board Voting Cards 
FI 1001 SAFPC B 

Air Force Discharge Review Board Case Control/Locator 
Cards 

FI 1001 OEACYVA 

Legal Administration Records of the Staff Judge Advocate 
FIIOOIAJACIA 

USAF Foreign Criminal Jurisdiction cases 
FllOOIBJACI B 

IIOOIBJACI B Foreign Civil Litigation Records 
FIIOOIXOMUHHZA 

Reserve Judge Advocate Training Report 
F11002 AJACP 

Invention, Patent Application and Patent Application Secutlry, 
and Patent Files 
F11002 JACPC 

11002 JACP C Patent Infringement and Litigation Records 
FI 1101 AJAJM 

Court-Martial and Article 15 Records 
FI 1101 OSPCZPA 

Military Justice Administration 
FI 1101 OUMCBVA 

Military Justice Administration 
FI 1101 OUMCBVB 

Judge Advocate Command Roster 
FIllOIXJAJM C 

Automated Military Justice Analysis and Management System 
(AMJAMS) 

Fn201JACCA 

Claims Administrative Management Program (CAMP) E064 
FI 1201 JACC B 
Claims Records 
F12001 DPXSE B 

Investigations/Complaints Files 
F12001 IGQ A 

Inspector General Records 
F12301 02SCEYA 

United States Air Force (USAF) Inspection Scheduling 
System 

F12401 07YLNGA 

Badge and Credentials 
FI 2401 07YLNGB 

12401 07YLNGB Investigative Applicant Processing Records 
FI2404 07YLNGA 

Investigative Support Records 
FI2406 07YLNGA 

Security and Related Investigative Records 
F12408 07YLNGA 

Counterintelligence Operations and Collection Records 
F12410 07YLNGA 
Criminal Records 
FI 2501 ASPP 

Firearms Authorization and Safety Records 
FI2.501 SPO D 
Provisional Pass 
F12501 SPO E 

Registration Records (Excluding Private Vehicle Records) 

FI 2501 SPO F 

Notification Letters to Persons Barred From Entry to Air 
Force Installations ^ 

F12501 SPO G 

Complaint/Incident Reports 
FI 2501 SPO H 

Serious Incident Reports 
FI 2501 SPO I 

Incident Investigation Files 
F12501 SPO J 

Traffic Accident and Violation Reports 
FI 2501 OQVDYDC 
Field Interview Card 
FI2501 02 ALSA 

Reporting Crimes and Serious Incidents 
FI 2501 02 ALSB 

Temporary Private Vehicle Impoundment Record 
F12501XSPP B 

Pickup or Restriction Order 
FI2502 SPP A 

12502 SPP A Correction Records 
FI 2503 SPO A 

Vehicle Administration Records 
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F12503 02 ALSB 

Bicycle Registration File 
F12503 02 ALSC 

Stonge and Special Permits for Recreational and Utility 
Trailers 

F12S03 02 ALSO 
Trailer Lot Registration 
FI 2701 OYUEBLA 

Individual Accident/violation and Safety Training Record 
F1270I OJ IGYA 

Air Training Command Aircraft Accident Board Resources 

List 

F12701 02SCEYA 

Safety Education Fite 
F12702 02SCEYA 

Aircraft Accidents and Incidents Computer File 
F12702 02SCEYB 

human factors in aircraft accident/incident computer file. 
F12702 02SCEYC 

United States Air Force (USAF) Ground Accident Fatality 
File 

FI400I OSGHLNA 

Bachelor Airmen's Quarters (BAQ) Temporary Issue Receipt 
F16001 OBXQPCA 
Cadet Injury/IIlness Report 
FI6001 SGPC A 

Medical Professional Staffing Records 
F16001 SGPS A 

Aircrew Standards Case File 
FI6001 OSPCZPC 

Physician Assistant Evaluation 
F16002 SGPS A 

Department of Defense Medical Examination Review Board 
Medical Examination Files 
F16U02 SGPS B 

16002 SGPS B Retirements/Separations Records System 
FI6002 OIACYVA 

16002 OIACYVA Physical Examination Reports Suspense File 
FI6003 ASGH R 

Air Force Clinical Laboratory Automation Systems 
(AFCLAS) 

F16003 0SPC2PA 

laboratory Course Phase II 
FI6003 02 ALSA 
Chain of Custody Receipt 
F16006 ASGPA R 

USAF Hearing Conservation Record System 
F16006 SGPC A 
Central Medical Registry Files 
F16007 SGPA A 

Drug Abuse Rehabilitation Report System 
F16101 SGPA A 

Medical Recommendation for Flying Duty 
F16101 OSSGBPA 

Aerospace Medicine Program Medical Recommendation 
Missile Duty 
FI6102 SGPA A 

'Air Force Aerospace Physiology Training Programs 
F16102 SGPA B 

USAF Compression Chamber Operation 
F16104 SGPA A 

USAF Master Radiation Exposure Registry 
F1620I SGD A 

Dental Health Records 
F1620I OSPCZPC 

Periodic Occupation Vision Record 
FI6202 SGD A 

Dental Personnel Actions 
F16202 SGD B 

Dental Professional Activities 
F16401 GHXO S 

Patient Evacuation Manifest 
F16802 CSGH R 

MAMS-R (Medical Administrative Management System - 
Revision) 

F16802 SGHB B 
Casualties in Southeast Asia 
FI6802 SGPC A 

16802 SGPC A Child Advocacy Case Files 
F16802 ORKNMDA 


Civilian Health/Medical Program of Uniformed Services 
(CHAMPUS) Case Claim FUes 
F16803 ASGHB R 

Patient Index and Locator System 
F16803 SGH A 

OASIS (Outpatient Appointment Scheduling Information 
System) 

F16803 SGHB B 

Admission and Disposition System 
F16803RSGHXO B 

Air Force Blood Program 
F16804 SGHB A 

Clinical Records and Related Documents 
F16805 ASGHB R 

Health and Outpatient Records 
F16806 SGHB A 

Inpatient Data System 
F16808 SGHC A 

Medical-Service Accounts 
F16810 SGN A 

Nursing Service Records 
F17I01 SGHB A 

Automated Inpatient Data System 
FI7101 SGHB B « 

Medical Recommendation for Flying Duty 
F17101 OHZHTVA 

Manhour Accounting System (MAS) 

F17101 OHZHTVD 

Management Oriented Personnel System (MOP) 

F17101 OJNTMUA 

Behavioral Automated Research System (BARS) (B-3500) 
F17I01 OOJUBJA 

Planning and Resources Management Information System 
F17101 OUMCBVA 

Military Personnel Management System 
F1710100HAJXFA 

Personnel Data Used For Management Engineering (ME) 
Program Manning Purposes 
F17501 06SCEYA 

Air Force Audit Agency Management Information System > 
Report File 
F17501 06SCEYB 

Internal Audit and Control Records 
FI7602 OEACYVA 

Nonappropriated Funds Standard Payroll System 
FI7603 AA A 

Accounts Receivable 
FI7603 DPMSPAA 

Dishonored Check Control Record 
F17603 DPMSPAB 

Internal Accounts Receivable System 
FI7603 HC 

Chaplain Fund Service Contract File 
F17603 OYUEBLA 

Individual Earning Data 
F17607 DPMS 

17607 DPMS Nonappropriated Fund Instrumentalities (NAFIs) 
Financial System. 

F17607 DPMSOAB 

Air Force Open Mess Program 
F17607 DPMSOBA 

Aero Club Membership/Training Records 
F17701 NGBJA A 

Confidential Statement of Employment and Financial Interest 
FI 7701 OBXQPCA 

17701 OBXQPCA Cadet Accounting and Finance, System 
Code RZ, Data System Designator E516 
F17705 OEACYVA 

17705 OEACYVA Accounting and Finance Officer Accounts 
and Substantiating Documents 
FI 7707 OEACYVA 

17707 OEACYVA Loss of Funds Case Files 
F17708 OEACYVA 

17708 OEACYVA Claims case file - corrected military pay and 
allowances. 

FI 7708 OEACYVB 

17708 OEACYVB Claims case file • missing in action data 
FI7708 OEACYVe 

17708 OEACYVe Claims case file - death gratuity records 
FI7708 OEACYVD 

17708 OEACYVD Indebtedness and claims 
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FI7709 OEACYVA 

17709 OEACYVA Reports of Survey. 

F177I8 OEACYVA 

17718 OEACYVA Account receivable records maintained by 
Accounting & Finance 
FI7720 SGHC A 
Control Logs 
F17720 OCGBUZA 

Control log for civilian medical care 
F17720 OEACYVA 

17720 OEACYVA Travel Records 
F17721 ADPMSNA 

Employee Group Life and Health Insurance Plan 
FI7721 DPMSN B 

Employee's Quarterly Federal Tax Return 
FI7721 OEACYVA 

17721 OEACYVA Civilian Pay Records 
F17721 02 ALSA 

Civilian Pay • Control Data 
FI7722 OEACYVA 

17722 OEACYVA Accrued military pay system, discontinued 
(AMPS 360/390) 

FI7722 OEACYVC 

17722 OEACYVC Military Pay Records 
FI7722 OEACYVD 

17722 OEACYVD Uniformed Services Savings Deposit 
Program (USSDP). 

FI7724 OKPNQSA 

17724 OKPNQSA Air Force ROTC Cadet Pay System 
F17725 OEACYVA 

17725 OEACYVA Air Reserve Pay and Allowance System 
(ARPAS) 

FI7726 OEACYVA 

17726 OEACYVA Pay and Allotment Records 
FI7730 OEACYVA 

17730 OEACYVA Joint uniform military pay system (JUMPS) 
FI7734 OEACYVA 

17734 OEACYVA United States Air Force Retired Pay 
System. 

F17801 OHFREZA 

Rome Air Developement Center(RADC) manpower resources 
expenditure system 
F17801 OHZHTVA 

Intergrated Management Information and Control 
System(IMICS) 

F1780I OJ RS A 

Recruiting Advertising Evaluation (RAE) System E806 
F1780I OKPNQSA 
student questionaire 
FI7802X0OTAYZM 

Personnel Cost Accounting System (PCAS) 

F18201 DAC A 

18201 DAC A Air Force Postal Directory File 
F18202 HC A 

Current Official Active Duty Chaplains Mailing List 
F19001 AA AB 

19000 Public Affairs References 
F19001 OI B 

Biographies of Officers and Key Civilians Assigned to 
SAF/OI 
F19001 OI AB 

Official Biographies 
F19001 SAFOI 

Special Events Planning > Protocol 
F19002 A58WWYK 

Home Town News Release Background Data File 
F20002 05HCHLA 

20002 05HCHLA Operations Security File for Foreign 
Intelligence Collection Activities 
F20002 05HCHLB 

20002 05HCHLB DIA Source Administration Program for 
Foreign Intelligence Collection Activities 
F20002 05HCHLC 

20002 05HCHLC Events and Installation File 
P20002 05HCHLD 

20002 05HCHLD Master Alpha Resource List (MARLA) 
F20501 SPI A 

Requests for Access to Classified Information by Historical 
Researchers 
F20501 OUMCBVA 

20501 OUMCBVA Compartmented Intelligence Access Roster 


F20503 DAI A 

Nomination Files of Personnel Evaluated for Presidential 
Support Duties 
F20503 DAI B 

Assignment Record Files for Personnel Selected for 
Presidential Support Duties 
F20503 DPCE C 

20503 DPCE C Security Case Files 
F20505 DAI A 

20505 DAI A Personnel Security Record Files 
F20505 DPMRPPD 

20505 DPMRPPD Air Force Security Program Cases 
F20505 SPI A 

Personnel Security Clearance Investigation Records 
F20505 SPI B 

Personnel Security Access Records 
F20505 SPI C 

Special Security Files 
F20505 OQVDYDA 

Clearence Certificate Records 
F20505 OUMCBVA 

20505 OUMCBVA Security Records Behavioral Data Reports 
F21101 OUMCBVA 

Family Services Volunteer of Year. 

F212010BXQPCAB 

Library/Special Collections Records 
F21208XOBQPCE 

21208XOBQPCE Library Authorized Patron File 
F21301 DPMSS A 

Air Force Educational Assistance Loans 
F21301 OJ DP A 

Completion of courses/degrees under operation bootstrap 
F21301 OJ DPC 

education services test control Officers 
F21301 OJ DP D 

predischarge education program certifying Officers 
F21306 OSPCZPA 

Individual Class Record Form 
F21401 OJ SSFK 

21401 OJ SSFK Kindergarten Student File. 

F21401 OKPNQSA 

Pupil Registration and Cummulative Record Cards. 

F21401 ORKNMDA 

Personnel Movement Program 
F21501 DPMSP A 

Child Care Attendance Records. 

F2150I DPMSP B 

Recreation Volunteer and Application Records. 

F21501 DPMSP C 

Interservice Photography Contest Entry Records. 

F26501 HC A 

Non>Chaplain Ecclesiastical Endorsement Files 
F26501 HC B 

Chaplain Personnel Roster 
F26501 HC C 

Directory of Active Duty and Retired Chaplains 
F26501 02 ALSA 

Religious Education Registration and Attendance Records 
F26501XHC A 

Records on Baptisms. Marriages and Funerals by Air Force 
Chaplains 

F26501XOBXQPCA 

Cadet Religious Information Card 
F40.1-7 FZHTVA 

Air Force Logistics Command (AFLC) Supergrade 
Information File. 

F40-2-2 FZHTVA 

E246 Civilian Skills Locator System. 

F53701 OBXQPCA 
Cadet Evaluation 
F53701 OBXQPCB 

Cadet Wing Strength Accounting System 
F53701 OBXQPCB 

Air Force Academy Administrative Record 
F90001 DAYY A 

Annual Outstanding Air Force Administration and Executive 
Support Awards 
F90001 DPMSAAB 
Military Decorations 
F90001 OKPNQSA 

Air University Outstanding Junior Officer of the Year. 
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F^OOOl ORKNMDA 

Iniiividual Decorations Approved or Disapproved. 
p9()001 OTMUHJA 
Special Awards File. 

P90001 OUMCBVA 

Outsunding Airman of Year. 

1:90001 XOBXQPC A 

Cadet Awards Case Files 
P90001XRDE A 

9 (X) 01 XRDE a Harold Brown Award 
1:90001 XRDEB 

90001 XRDE B USAF Research and Development Award 

NATIONAL SECURITY AGENCY 


gnsaoi 

NSA/CSS Access, Authority and Release of Information File 
GNSA02 

NSA/CSS Applicants 
GNSA03 

NSA/CSS Correspondence. Cases. Complaints. Visitors. 


RequesU 

GNSA04 

NSA/CSS Cryptologic Reserve Mobilization Designee List 
GNSA05 

NSA/CSS Equal Employment Opportunity Data 
GNSA06 

NSA/CSS Health. Medical and Safety Files 
GNSA07 

NSA/CSS Mot^ Vehicles and Carpools 
GNSA08 

NSA/CSS Payroll and Claims 
GNSA09 

NSA/CSS Personnel File 
GNSAIO 

NSA/CSS Personnel Security File 
GNSAll 

NSA/CSS Time. Attendance and Absence 
GNSA12 

NSA/CSS Training 


DEFENSE NUCLEAR AGENCY 


• HDNA 001 

DNAOOl Employee Assistance Program Case Record Systems 
HDNA 002 

DNA002 Employee Relations 
HDNA 003 

Labor Management Relations Records Systems 
HDNA 004 

Training and Employee Development Record Systems. 

HDNA 102-03 

102-03 Headquarters Personnel Roster 
HDNA 412-14 

412-14 Biography Files 
HDNA 501-01 

501-01 Personnel Security Files 
HDNA 505-18 

505-18 Visitor Access Control System 
HDNA 609-02 

609 02 Personnel Radiation Exposure Records • 

HDNAAFRRI102-03 

102-03 AFRRI Personnel Roster 
HD.NAFCPD41 

FD4I FCDNA Personnel Data Systems 

JOINT CHIEFS OF STAFF 

JOKSOOIMILPERS 

OJCS Medals and Awards files and reports system; 
Microfilmed historical awards 
J0J( S002M1LPERS 
Military Personnel Files 
JOJCS003SMB 631201 

Directorate Admimstrative Services Message Information 
System (DASMIS) 

J0JrS()04SECDIV 

I’orsonnel Security File, Security Division. DAS 


DEFENSE COMMUNICATIONS AGENCY 


KCIV.Ol 

Records Relating to DCA Transactions under the Privacy Act 
of 1974 
KDCE.Ol 

Visit notification/clearance Verification Records NR501-1L 
KDCE.02 

Parking Permit Control Files 501-07. 

KDCE.03 

DA Form 727 Classified Container Information File 503-02 
KDEC.Ol 

Vehicle Registration 
KDEC.02 

Authorization to Sign for Classified Material List 
KDEC.03 . . 

Classified Material Receipt Authorization List 
KDEC.04 

Authority to Review/Sign for Classified Messages at 1918 
Communications Center 
KDEC.05 

Access Listing to Classified Material (NATO) 

KDEC.06 

Nominations/EnroUments for Training Courses 
KDEC.07 

601-11 Duty Rosters 
KDEC.08 

101-06 Request and Authorization for Temporary Duty Travel 
KEUR.02 

DCA Form 605, Personnel Data Sheet. 

KEUR.03 

Incident Report File 
KEUR.04 

Security Clearance File 
KEUR.05 

Classified Container Information Forms 
KEUR.07 

Postal Directory File 
KEUR.08 

Travel Order and Voucher File 
KMIN.Ol 

Minority Identification File List 
KNCS.Ol 

National Communications Systems Continuity of Operations 
Plan (NCS COOP). 

KNCS.02 

National Communications System (NCS) Plan for 
Emergencies and Major Disasters. 

KNCS.03 

National Communications System Emergency Action Group 
(NEAG) 

KPAC.Ol 

Classified Container Information Form DA 727 
KPAC.02 

Authorization to sign for classified material lists. 

KPAC.03 

420-20 permanent change of station and temporary duty travel 
order file. 

KPAC.04 

Time and attendance cards and labor distribution cards 
KPAC.05 

403-03 Injury Records 
KSPT.Ol 

Military Personnel Management/Assignment Files 
KSPT.02 

Vehicle Parking Registration Card 
KWHC.Ol 

Agency Training File System 
KWHC.02 

Military Personnel Files System 
KWHC.03 

Personnel Locator File System 
KWHC.04 

Military Financial File System. 

KWHC.05 

Personnel Information System 
KWHC.06 

Personnel Security Files 
KWHC.07 
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Agency Access/Pass File System 
K 105.01 

208.10 Confidential Statement of Employment and Financial 
Interest. 

K107.01 

Investigation of Complaint of Discrimination 
K232.01 

Travel Orders Records System 
K232.02 

Injury Record File 
K240.01 

Personnel Security Investigative Dossier File (PSIDF) 

K240.02 

Sensitive ComparUnented Info (SCI) Posn/Pers Accountability 
System 
K240.03 

Clearance Card File for Defense Communications Agency 
(DCA) Personnel 
K240.04 

Identification Badge System 
K240.05 

visitor Clearance File 
K240.06 

Classified Container Information on Form (DA Form 727) 
K240.07 

Vehicle and Parking Registration Card 
K240.08 

Security Violation Case File 
K660.01 

303-41-42 Claims Ffles. Requests for Waiver of Pay and 
Allowances 
K700.01 

Employee-Management Relations and Services Files 
K700.02 

Civilian Awards Program File 
K700.03 

Personnel Management Information System (PERMIS) 
K700.035 

602- 11 Active Application Files (Applicant Supply Files) 
K700.04 

Priority Reassignment Eligibles File 
K700.05 

Executive Level Position Files 
K700.06 

Report of Defense Related Employment 
K700.07 

Employee Record File 
K700.08 

USAF CAREER MOTIVATION PROGRAM 
K700.09 

603- 02 Service Record Card Files 
K700.10 

603-08 Annual Classification Maintenance Review File 
K700.il 

602-18 Promotion Register and Record Files 
K700.12 

602-10 Civil Service Certificate Files 
K700.13 

602- 26 Retention Register Files (Reduction-in-Force) 

K700.I5 

603- 05 Chronological Journal Files 
K700.16 

Classification Appeals File 
K700.17 

603-01 Official Personnel Folder Files (Standard Form 66) 
K890.01 

Freedom of Information Act File (FOIA) 

K890.02 

Navy Officers Service Record 
K890.03 

Awards Case History File 
K890.04 

Military Personnel Management/Assignment Files 
K890.05 

Overseas Rotation Program Files 
K890.06 

Card File for Forwarding Mail of Departed Personnel 
K890.07 

Education, Training, and Career Development Data System 


DEFENSE INTELLIGENCE AGENCY 


L DIA OOOt 

001 Employee Performance Appraisals 
L DIA 0002 

002 Reserve Personnel Status (DIA Form 266) File 
LDIA 0003 

003 Agency checkout file 
L DIA 0004 

004 Reemployment Rights File 
LDIA 0005 

005 PERSONNEL MANAGEMENT INFORMATION 
SYSTEM (PMIS) 

L DIA 0006 

006 DOD Priority Placement and Overseas Employment 
Programs 
LDIA 0007 

007 Reduction in Force (RIF) Case Ffles 
L DU 0008 

008 Civilian Employee Compensation Records 
L DU 0009 

009 Guest Lecturer File 
L DU 0010 

010 Freedom of Information Act (FOU) Ffles 
L DU 0011 

011 Student Information Files 
L DU 0012 

012 Locator Cards/Rosters 
L DU 0013 

013 Defense Intelligence Agency Personnel Roster 
L DU 0014 

014 Field Personnel Folder 
L DU 0015 

015 Biographical Sketch (Military and Civilian) 

L DU 0016 

016 Rotary Card File 
L DU 0017 

017 Personnel Actions (Civilian) 

L DU 0018 

018 Military Personnel Procurement. DU Form 83 
L DU 0019 

019 Emergency alert and recall rosters 
L DU 0020 

020 Joint Table of Distribution 
L DU 0021 

021 Training Locator Cards 
L DU 0022 

022 Movement of Personnel 
L DU 0100/04 

100/4 Personnel File Index 
L DU 0100/14 

100/14 Office Administration-Dining Room Passes 
L DU 0103/01 

103/1 Personnel Security and Security Clearance Status Index 
L DU 0103/02 

103/2 Personnel Security Case Records Retirement Retrievv:] 
Index 

L DU 0107 

107 Board of Visitors File (BOV) 

L DU 0108/01 

108/1 Health. Welfare and Charities 
L DU 0108/02 

108/2 Health. Welfare and Recreation 
L DU 0116 

116 Telephone Records 
L DU 0121 

121 Locator Service/Postal Directory 
L DU 0127 

127 Graphic Arts Management System (GAMS) 

L DU 0136 

136 Movement of Personnel/Travel 
L DU 0137 

137 Transportation Officers lists 
L DU 0138 

138 Local Transportation Records 
L DU 0139 

139 Vehicle Parking 
L DU 0140 

140 Passports and Visas 
L DU 0145 
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145 Individual Identification Records 
L DIA 0209 

209 Legal Opinions and Related Documentation 
L DIA 0230 

230 Organization Planning and Manpower 
L DIA 0241 

241 Administrative Publications 
I DIA 0271 

271 Investigations 
L DIA 0272 

272 Complaints 
L DIA 0285 

285 Director’s Correspondence File. 

L DIA 0330 

330 Civilian Payroll/Earnings and Leave Statements 
L DIA 0400 

4(>0 Production Control System 
L DIA 0413 

413 Service Record Card (SF-7) File 
L DIA 0414 

414 Supervisor’s Records of Employees 
L DIA 0416 

416 Civilian Personnel Administrative Records 
L DIA 0420/01 

420/1 Defense Special Career Automated System 
L DIA 0430 

430 Complaints/Investigations 
L DIA 0430/01 

430/1 Employee Grievances and Appeals 
L DIA 0435 

435 DIA Awards Files 
L DIA 0436 

436 Incentive Awards 
L DIA 0436/01 

436/1 Classified Letters of Appreciation File 
L DIA 0440 

440 Requests for Reassignment 
L DIA 0440/01 

440/1 Qualifications, Placements and Promotions 
L DIA 0442 

442 Applicants for employment 
L DIA 0443 

443 Job Opportunities (Selection of High Potential Employees) 
LDIA 0451 

451 Position Descriptions 
L DIA 0460/01 

460/1 DIA Form 209 
L DIA 0470 

470 Military Service Administrative Records 
L DIA 0480 

480 Reserve Training Records 
L DIA 0490 

490 Miliury Personnel Procurement 
L DIA 0530 

530 Intelligence Collection Records 
L DIA 0590 

590 Defense Intelligence Special Career Automated System 
(DISCAS) 

LDIA 0600 

600 Defense Intelligence Agency, Directorate for Information 
Systems Security Files 
L DIA 0600/02 

600/2 Request for Clearance 
L DIA 0620 

620 System Access Log and Directory 
L DIA 0640/01 

640/1 Personnel Security Investigation Files 
L DIA 0640/02 

640/2 Visitor Accreditation File 
L DIA 0650/02 

650/2 Security Management Information System (SMIS) 

L DIA 0650/03 

650/3 Sensitive Compartmented Information (SCI) Access 
Ffles 

L DIA 0650/04 

650/4 Clearance Certification File 
L DIA 0660 

660 Security Violation Files 
L DIA 0660/01 

660/1 Security Violations 
L DIA 0700 


700 Supply. Space & Facilities. Policy and Planning 
L DIA 0710 

710 Contract Correspondence 
L DIA 0733 

733 Reports of Survey 
L DIA 0800 

800 Project Files 
L DIA 0801 

801 Attaches and Human Resources Personnel Information 
Files 

L DIA 0802 

802 Project Ffles 
L DIA 0803 

803 Defense Attache Investigation File 
L DIA 0804 

804 Defense Attache Roster 
L DIA 0805 

805 Request for Irregular Overtime 
L DIA 0806 

806 Security 
L DIA 0807 

807 Management Analysis 
L DIA 0808 

808 Training Facilities Records 
L DIA 0808/01 

808/1 Request for Training 
L DIA 0809 

809 Off Duty Employment Report 
L DIA 0810 

810 Library Circulation File 
L DIA 0811 

811 Intelligence Report Indexing System (IRISA) 

L DIA 0812 

812 ASDIA All Source Document Index 
LDIA 0813 

813 Automated Bibliographic Data Ffles, ASDIA. IRIS A, 
IRFLA 

L DIA 0814 

814 Timekeeper Station Listing 
L DIA 0815 

815 Cost of Annual Leave Balance Report 
L DIA 0816 

816 DIA Employee Personal Services DA 2449 
L DIA 0817 

817 DIA Employee Bond Issuance Schedule DD 1084C 
L DIA 0818 

818 DIA Employee Civilian PayroD Checks Listing 
L DIA 0819 

819 Collection of Indebtedness due U.S. Government 
L DIA 0820 

820 DIA Employee Payroll Authorization for Disposition of 
Salary Check, Bond DIA 945. 

L DIA 0821 

821 DIA Travel Record DIA 766 
L DIA 0822 

822 Signature Card DD 577, Individual Signature Cards 
L DIA 0823 

823 Requests for Waiver of Indebtedness Resulting from 
Erroneous Payments 

L DIA 0824 

824 Retirement Records SF2806 
L DIA 0825 

825 DIA 53 PayclerkVSupervisor Name Card 
L DIA 0826 

826 Request for DoD Management Education and Training 
Program Courses 

L DIA 0860 

860 Payroll Service Request Form 
L DIA 0879 

879 Cancellation of Allotment of Pay for Credit to Financial 
Institution. 

L DIA 1164 

1164 Claim for Reimbursement for Expenditures on Official 
Business. 

, L DIA 1198 

1198 Request by Employee for Allotment of Pay for Credit to 
Savings Account. 

L DIA 1351 

1351 Travel Voucher or Subvoucher. 

L DIA 1727 
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1727 Application, Change, Cancellation for U.S. Savings Bond 
Class A Pay Reservation. 

L DIA 1728 

1728 DIA Prisoner of War Intelligence Analysis and 
Debriefing Files 

UNITED STATES MARINE CORPS 


MAAOOOOI 

Flight Readiness Evaluation Dau System (FREDS) 

MAA00002 

Marine Corps Aircrew Performance/Qualification Information 
MAA00003 

Naval Aviato^Naval Flight Officer Reporting Management 
System (NA^FORMS) 

MFDOOOOl 

Automated Leave and Pay System (ALPS) 

MFD00002 

PRIMARY MANAGEMENT EFFORTS 
(PRIME)/0PERAT10NS SUBSYSTEM 
MFD00003 

Joint Uniform Military Pay System/Manpower Management 
System (JUMPS/MMS) 

MFD00004 

Bond and Allotment (B&A) System 
MFD00(X)5 

Retired Pay/Personnel System (RPPS) 

MFD00006 

Centralized Automated Reserve Pay System (CAREPAY) 
MFD00007 

Examination Division Records System 
MFD00008 

Civilian Labor Projection, Operations and Maintenance, MC 
Budget Report (Job Procedure 5576) 

MFD00009 

Pay Vouchers for Marine Corps Junior Reserve Officer 
Training Course Instructors 
MFDOOOlO 

Per Diem and Travel Payment System 
MHD(X)001 

Biographical Files 
MHD00006 

Register/Lineal Lists 
MILOOOOI 

Assignment and Occupancy of Family Housing Records 
M1L00002 

Bachelor Housing Registration Records System 
M1L00003 

Laundry Charge Accounts Records 
MIL00004 

Personal Property Program 
M1L00005 

Passenger Transportation Program 
MIL00006 

Dealer's Record of Sale of Rifle or Pistol, State of California 
M1L(X)007 

Marine Corps Exchange Service Station Work Orders 
MIL00008 

Cigarettes Sales Abuse File 
MIL00009 

Fire Arms Transaction Record 
MILOOOlO 

Customer Service Records/Special Accounts 
MILOOOll 

MDSVEN Vendor Directory 
MIL00012 

Standard Licensing Procedures For Operators of Military 
Motor Vehicles 
MIL00013 

Individual Uniform Clothing Records 
M1L00014 

Exchange Privilege Authorization Log 
MIL00015 

Housing Referral Services Records System 
MIL00016 

Depot Maintenance Management Subsystem (DMMS) 
MIL00017 

Transportation Data Financial Management System (TDFMS) 
MIL00018 

Organization Clothing Control File 


MIL00019 

Equipment and Weapons Receipt or Custody Files 
MIL00020 

First Marine Division Personnel Assigned to Operation New 
Arrivals 
MIL00021 

Working Files, Division Supply Sections and Wing Supply 
Sections 
MIL00022 

Delinquent Clothing Alteration List 
MINOOOOl 

Personnel Security Eligibility and Access Information System 
M1N()()()02 

POW/MIA Intelligence Analysis and Debrief Ffles 
MISOBOOl 

Personnel Management Subsystem, RESOURCE CONTROL 
SYSTEM (RCS) 

MJAOOOOl 

Business Complaint File 
MJA00002 

Staff Judge Advocate Working Papers 
MJA00003 

Magistrate Court Case Files 
MJA000()4 

In Hands of Civil Authorities Case File 
MJA00005 

Financial Assistance/Indebtedness Files 
MJA00006 

2nd Marine Aircraft Wing General Correspondence Files for 
Legal Administration 
MJA00007 

Delivery Agreement 
MJAO(X)08 

Letters of Indebtedness/Credit Inquiry 
MJA00009 

Marine Corps Command Legal Files 
MJAOOOlO 

Unit Punishment Book 
MJA(X)011 

Delinquent Mail Order Account System 
MJA00012 

Individual Accounts of Mail Order Clothing (bill file) 
MJA00013 

Dishonored Personal Check Records and Withdrawal of Check 
Cashing Privileges Lists 
MJA00014 

File of Confidential Statements of Employment and Financial 
Interests 
MJA00015 

Indebtedness Correspondence Record 
MJA0(X)16 

Judge Advocate Division 'D* Files 
MJA00017 

Correspondence Branch, JA Division, HQMC Correspondence 
Control Files ; 

MJA00018 

Performance File 
MMC00002 

Working Files, Inspection Division, Headquarters, U S Marine 
Corps 
MMC00003 

Activity Check In/Check Out File 
MMC00004 

Adjutant Services Section Discharge Working Files 
MMC00005 

Insurance Files 
MMC00007 

Inspection of government property assigned to individual 
MMC00008 

Message Release/Pickup Authorization File 
MMC00009 

Narrative Biographical Data with Photos (NAVMC Form 
10573) 

MMNOOOOl 

Deserter Inquiry File 
MMN00002 

Listing of Retired Marine Corps Personnel 
MMN00003 

MANPOWER MANAGEMENT SYSTEM (MMS) 
MMN00004 

Marine Corps Club and Mess Membership . 
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MMN00005 

Marine Corps Education Program Applicant/Participant 
Informatioii File 
MMN00006 

Marine Corps Military Personnel Records (OQR/SRB) 
MMNOOOO? 

Marine Corps Motion Picture/lnstructional Television (ITV) 
Archives 
MMN00008 

Marine Corps Still Photographic Archives 
MMN00009 

Miiiury Police Information System (MILPINS) 
mmnoooio 

Personnel Services Working Files 
MMNOOOII 

Source Data Automated Fitness Report System (SDAFRS) 
MMN00013 

personnel Management Working Files 
MMNOOOU 

Work measurement labor distribution cards 
MMN00016 

Accident and Injury Reporting System 
MMN000I7 

Armory Access and Individual Weapons Assignments 
MMN00018 

Base Security Incident Reporting System 
MMN00019 

Drug/Alcohol Abuse Reporting Program 
MMN00020 

Pet Registration 

MMN00021 

Weapons Registration 
MMN00022 

Vehicle Control System 
MMN00023 

Prisoner Records 
MMN00024 ' 

Absentee Processing File 
MMN00027 

Marine Corps Miiiury Personnel Records Access Files 
MMN00032 

Personal History Card File 
MMN00034 

Personnel Procurement Working Files 
MMN00035 

Truth Teller/Sutic Listings 
MMN00036 

Identification Card Control 
MMN00037 

Library Patron File 
MMN00038 

Amateur Radio Operator’s File 
MMN00039 

Amateur/Citizen Band Radio Operation Request and 
Authorization File 
MMN00040 

Individual Training Records/Files for Training Related Matters 
MMN00041 

Non- Appropriated Fund (NAF) Employee and Applicant 
Personnel Records 
MMN00042 

Marine Corps Locator Files 
MMN00043 

Marine Corps Recreation Property Records and Facilities 
MMTOOOOl 

Dependent (Title 6) Schools Records System 
MMT00002 

Marine Corps Institute Correspondence Training Records 
System 
MRSOOOOl 

Reserve Personnel Management Information System 
(REPMIS) 

MRS00003 

Employment Referral Questionnaire for Members of Reserve 
Units 
MRSOOeXM 

Individual Drill Attendance and Retirement Transaction Card 
(IDART) FUe 
MTEOOOOl 

Telephone Billing/Accounting File 


UNITED STATES NAVY 


NOOOII COI 

Correspondence files 
NOOOII C02 

Vehicle Control System 
NOOOII C03 

Special Membership Listing of the Organizational Recreation 
Association 
NOOOII C04 

Organization Locator and Social Roster 
NOOOl I JOl 

Administrative Personnel Management System 
NOOOII JOlO 

Navy and Marine Corps Exchange and Commissary Sales 
Control and Security Files 
NOOOII JOl I 

Safety Equipment Needs, Issues, Authorizations 
NOOOII J02 

Access control system 
NOOOl I JOB 

Security Incident System 
NOOOII J04 

Weapons Registration 
NOOOl I J05 

Security inspection and violation system 
NOOOl I J06 

Blood Donor Program Files 
NOOOII J07 

Combined Federal Campaign 
NOOOII J08 

Pet Registration 
NOOOII J09 

Administrative Civilian Personnel Management System 
N00013 A 

JAG Manual Investigative Records 
N00013 O 

Roster, Naval Reserve Law Companies 
N00013 1 

General court-martial records of trial. 

N00013 11 

Determinations on Origins of Disabilities For Which Miiiury 
Members Have Retired 
N00013 12 

Relief of AccounUble Personnel From Liability For Losses of 
Public Funds 
N00013 13 

Conflicts of interest and employment activities. 

N00013 17 

Summary courts-martial and non-bad conduct discharge 
courts-martial-navy and marine corps 
N00013 2 

Special courts-martial resulting in bad conduct discharges or 
concerning commissioned officers. 

N00013 3 

Article 138 Complaint of Wrongs 
N00013 4 

Article 69 Petitions 
N00013 5 

Court-martial sutistics. 

N00013 6 

Ethics file. 

N00013 7 

Litigation Case File 
N00013B 

Article 73 petitions for new trial. 

N(K)0I3C 

Legal AssisUnce Card Files 
NOOOl 3D 

Federal Tort Claims Files 
NOOOI3E 

Affirmative Claims Files 
NOOOl 3F 

Foreign Claim Files 
NOOOl 3G 

Miiiury Claims Files 
N000I3H 

‘Nonscope* Claims Files 
N000131 

Military Personnel and Civilian Employees* Claims 
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N00013J 

Admiralty Claims Fdes 
N00013L 

U.S. Posul Service lodemiiity Claims Files 
N00013M 

Military Justice coirespondence file 
N00013N 

Personal injury and illness reports on civiltan and fovt*service 
seaman employed on MSC ships 
N000I3P 

Reservbu reporting for active duty for training, background 
questionnaires 
N00013Q 

Naval Reserve Law Program Officer Personnel Information 
N00013S 

Directory of Retired Regular and Reserve Judge Advocates 
N000I3T 

Office of the Judge Advocate General. Reporting 
Questionnaire 
N00013X 

Fiduciary Affairs Records 
N00013I0 

Physical disability evaluation proceedings 
N0001314 

JAG Corps Officer Personnel Information 
N000140NR300-1 

Patent. Invention. Trademark. Copyright and Royalty Files 
N000140NR400-1 

Principal Investigator Record of Active Contracts 
N000140NR723-I 

Naval Research Reserve Program Personnel Accounting 
System 

N00015. 050101 

Reserve Personnel History File 
N00015.00KI 

Special Intelligence Personnel Access File 
. N00015.0NI53.1A 

Status of Downed Naval Aviation Personnel, Southeast Asia 
Operations 
N00015.00K2 

Naval Attache Files 
NOOOl 5.050102 

Intelligence Reserve Personnel Management File 
N00018 01 

NOOOl8 Medical Department Training Records System 
N00018 02 

Bureau of Medicine and Surgery Headquarters Personnel 
System 
N00018 03 

Medical Treatment Record System 
NOOOl 8 04 

Decedent Affairs Records System 
NOOOl8 05 

Uncollectible Accounts 
N00018 06 

Navy Medical Department, Inpatient Data System MED-6300- 

2 , 

NOOOl 8 07 

Active Duty Navy and Marine Corps Death System 
(civilian/overseas death certificate) 

N00018 08 

Navy Medical Department. Medical Board Data System 
N00018 09 

Bureau of Medicine and Surgery Personnel Management 
Information System 
NOOOl 8 10 

Child Advocacy Program File 
N00019 AIR 953 BIO 
People files 

N00022 NONAPACTSUPSYS 

Nonappropriated Fund Activity Information Support System 
N00022.56 

Navy Overseas Assignment Inventory System. 

N00022.81 • 

PersonneTSecurity Eligibility information System 
N00022.82 

Navy Personnel Evaluation System 
N00022CASINFOSUPPSYS 

Casualty Information Support System 
N00022CIVEMPNAF 


Record System for Civilian Employees of Nonappropriated 
Fund (NAF) Activities 
N00022CIVPERSADMSYS 

Civilian Personnel Administrative Services Record System 
N00022ENLDEVDISTSYS 

Enlisted Development and Distribution Support System 
N00022ENLMAUSTSYS 
• Enlisted Master File Automated System 
N00022EQOPPINFOSYS 

Equal Opportunity Informatioo and Support System 
N00022NAVHOMRESINFSY 

Naval Home Resident Information System 
N000220FFDEVDISTSYS 

Naval Officer Development and Distribution Support System 
N000220FFMAUSTSYS 

Officer Master File Automated System 
N000220FFPROMSYS 
Officer Promotion System 
N00022PERSCOMSOLPRSY 

Personal Commercial Affairs Solicitation Privilege File System 
N00022PERSERVDEPSERVS 

Personal Services and Dependents Services Support System 
N00022PERSRECSYS 

Navy Personnel Records System 
N00022PERSREHSUPPSYS 

Nav4 Personnel Rehabilitation Support System 
N00022PERSTRANSSYS 

Personnel Transportation System 
N00025 FAMHSGASSIGNSY 

Family Housing Assignment Application System 
N00025 FAMHSGROMTSUSY 

Famfly Housing Requirements Survey Record Systems 
N00025 HSGREFSVCSYS 

Housing Referral Services Records System 
N00025 STAHSGREC 
Station Housing Records 
N00028 PROP ACCT REC 

Property Accountability Records 
N00030 DASO CREW EVAL 

Fleet Ballistic Missile Submarine Demo and Shakedown 
Operation Crew Evaluation 
N00033 MSCOl 

MSC/NCSORG Reserve Personnel Record 
N00034 AFHPSP 

Armed Forces Health Professional Scholarship System 
N00034 EMPSTATS REG 

Statements of Employment (Regular Retired Officers) 

N00034 FHA PAYMENTS 

FEDERAL HOUSING ADMINISTRATION MORTGAGE 
INSURANCE SYSTEM 
N00034 NFC RET PAY 
Retired Pay System 
N00034 NRDP PAY SYS 
Reserve Pay System 
N00034 NROTC 

Naval Reserve Officer Training Corps Pay System 
N00034 SAV-DEP-SYS 
Savings Deposit 
N00034 13 

Slot Machine Winnings 
N00034 14 
’ Bingo Winners 
N0()03401 

Civilian Pay System 
N0003402 

Bond Accounting 
N0003403 

Military Pay System 
N0003404 

Joint Uniform Military Pay System (JUMPS) 

N0003408 

Midshipman Pay System 
N0003411 

Travel Pay System 
N0003412 

Commercial Invoice Payments History System 
N00037 CNM (MAT 09G1) 

Investigatory (Fraud System) 

N00037 NAVWUIS 

NAVY WORK UNIT INFORMATION SYSTEM 
N00037 RAD PLANNING 
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navy research and development planning 

SUMMARY (DD-I634) SYSTEM 
N00037 TECH REPORTS • 

navy technical REPORTS SYSTEM 
N00039 CONTFLDSERV 
Contract Field Service File 
NO<X)60 CUBEX 

Lttt of Cuban Exile Families at U.S. Naval Base Guantanamo 
Bay, Cuba 
N00062 INSGEN 

Naval Educational Development 
N0()062 LORR 1130 

Low Quality Recruiting Report (CNET Report 1130-1) 

N00062 NEDRECS 

Naval Educational Development Records. 

N00062 NROTC 

NROTC Educational Development Records 
N00063CDP 

Career Development Program for Communicators 
N00063FTAR 

Field Training Assistance Representatives (FTAR) File 
N00063NC09PS 

Personnel Information System 
N00069NSGAGNPAC01 

Professional Qualifications Records (PQR's) 
N0<jO69NSGHGllPACOI 

NAVAL RESERVE SECURITY GROUP PERSONNEL 
RFXORDS 

N00069NSGHGI2PAC01 

Naval Security Group Personnel Security/Access Files 
N0(H)69NSGHG13PAC01 

Personnel Resources Information System for Management 
(PRISM) 

N(K)!59 D-3/01 

Seismic survey list of companies involved in outer continental 
shelf. 

N00164 01 

hmployee Explosives Certification Program 
N00173 DECIO-ADPBUD 
ADP Budget 
N00173 1200-5 

Listing of Personnel • Sensitive Compartmented Information 
N00173 265 

Sight Conservation Program 
N00I75 03004 

Staff Judge Advocate's Memorandum File 
N00250 CHK/DEBT-LIST 
Bad Checks and Indebtedness Lists 
N00250 FIDELITY BOND 

Commercial Fidelity Bond Insurance Records 
N00250 IR-PERS-RECORD 

Industrial Relations Personnel Records 
N00250 LAYAWAYS 
Layaway Sales Records 
N00250 MILITARY-MISYS 

Resale System Military Management Information System 
N00250 PAY&BENEFITS 

Payroll and Employee Benefits Records 
N00250NAVLODGE RECORD 
Navy Lodge Records 
N0023I 007 

Legal Office Litigation/Correspondence Files 
N00251 080 

Puget Sound Naval Shipyard, Navy Exchange Tobacco Sales 
N00344 BP 714003 

Youth Activities Association Membership Record 
N00600-INAVTIS 

Naval Schools/Training Information System. 

N0529A NAVJAG 5813-1 
Court-Martial Case Report 
N09I9I POW DEBRIEFS 
Summary debriefs of former Prisoners of War. 

N09520 CMIS 

Court-Martial In^ex and Summary 
N30460(STUDENT) 

Legal Diary 

N3057I STAEMP/FININ 

Statements of Employment and Financial Interest 
N30640 NATTCL 1080/1 

Students Awaiting Legal, Medical Action Account 
N31698.WHSP 


White House Support Program 
N31708NC&PB 

Naval Clemency and Parole Board files 
N31708NDRB 

Navy Discharge Review Board Proceedings. 

N57043 NAVMAR4065 

Commissary Control Program 
N60258 002 

Welfare and Recreation Ticket Selection Program 
N60530 1 

BIBLIOGRAPHY 
N6I339 WA1144 

Design of Training Systems Data Base - Instructor File 
N6I58I LOGISTICS 

Otsu Prision health and comfort items 
N62585 RATION PERMITS 

Ration Card, Luxury Permit Record Cards. 

N62585POV/GAS RECORDS 

Privately-owned Tax-free Vehicle Record Cards. Tax-free 
Gasoline Record Cards. 

N62695-01 

Naval Audit Personnel Development System 
N62769 02 

Individual Merchandise Control Record 
N6276903 

International Legal Hold Files 
N62932 COMSYSTOSHOPRE 

Commissary store monetary allowance records 
N63110 ATJ 

Aviation Training Jacket 
N63110 FIST 

Flight Instruction Standardization and Training (FIST) Jacket 
N63116 MASTER FILE 

Naval Health Research Center Date File 
N63116 POW/MIA FILE 
pow/mia captivity studies 
N63285 ADMIN 

Administrative Files System 
N63285 01 

NIS Investigative Files System 
N63285 03 

Defense Central Index of Investigations (DCIl) 

N63393 F0013BA013 

Aviation Medical Officer's Report . 

N63393 F0015BA054 
Aircraft Mishap 
N63393 F0024CAI71 
Diving Log 
N63393 F0024CA174 

Diving Accidents and Injuries 
N63393 F0025AA041 

Occupational Injury and Illness 
N63393 F0026EA033 

Motor Vehicle Accidents and Injuries 
N63393 F0048BA111 

Individual Flight Activity Report 
N63395 I0140.IF 

USAREUR/USAFE Ration Card 
N63395 1I240.3E 

File of Records of Acquisition, Transfer and Disposal of 
Privately Owned Vehicles 
N63425 SHELTER LIST 

Milit^ and Civilian Employee Dependents Hurricane Shelter 
Assignment List 
N63427 AUTOIMPEXPREC 

Record of Import and Export of Foreign Made Auto Vehicles 
into and out of Australia 
N63427 COMWEALTHPASS 

Commonwealth Pass Application Form 
N63427 NEXSALESSLIP 

Large purchases in Navy Exchange. 

N64168 NUC 

Nuclear Program Interview and Screening 
N64168 RADINJCLRDS 

NAVSEA RADIATION INJURY CLAIM RECORDS 
N64I68 SEA TRIAL 

Next of Kin Information for Sea Trial Riders 
N64223 NMRI 

Kidney transplant histocompatibility study 
N64648-EARB 
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Employee Grievances* Complaints* and Adverse Action 
Appeals. 

N64980 CONCESSION VEH 
Duty Free Vehicle Log 
N64980GAS RATION FILE 
Gasoline Ration System 
N64980RATION PRMT LOG 

Application for U.S. Navy Ration Permit 
N65196 DODCI.Ol 

DODCl Student Record System 
N65196 DODCI.02 

DODCl Student Biography System 
N651% DODCL03 

DODCl Course Evaluation System 
N65872SA14102 

Project Analysis and Control System (PAC) 

N65872SA14203 

Employee Salary and Overtime Report/Budget Book 
N65872SA14304 

Salary Report for Budget for PARS. IMMS and non-ADP 
N65872SA53105 

VGA Personnel and Manpower Information System 
(PERMIS). 

N66001 TECHAUTHIND 

Technical Paper/Author Cross Index System 
N66I23 PRIVATE RELIEF 

Private Relief Legislation ' * 

N66715.RLPS 

NAME/LEAD Processing System 
N66715.20SAS 

Officer Selection and Appointment System 
N66715.3RESS 

Recruiting Enlisted Selection System 
N66715.4RATS 

Navy Recruiting Command Attrition Tracking System 
N66715.5RCSS 

Navy Recruiting Support System 
N68056 005 

Legal Records System 
N68142MHAS 

Manhour Accounting System 
N68142PDBA/SIPM 

Personnal Data Base Application/Student Instructor 
Performance Module 
N6S221 PERSRESCHSYSTM 

Personnel Management and Training Research Statistical Data 
System 
N96021 - 263 

Tests and Examinations Record Systems 
N96021-LQA 

Living Quarters and Lodging Allowance 
N96021.02 

Supervisors Report of Potential to Perform and Reference 
Check Records System 
N9602 L06 

Navy Automated Civilian Manpower Information System 
(NACMIS) 

N9602I.07 

Area Coordinator Information and Operation Files 
N96021-21 

Navy Civilian Career Management Inventory and Referral 
System 
N96021-26 

Recruitment, Employment and Internal Placement 
N96021.261 

Appraisals of Performance Record System 
N9602M1 

Labor Management Relations Records System 
N96021-431 

Employee Relations Including Discipline, Employee 
Grievances, Complaints, etc. ^ 

N96021-433 

Employee Assistance Program Case Record System 
N96021-434 

Suggestions and Awards Record System 
N96021-44A 

Navy Central Clearance Group (NCCG) Records 
N96021-44B 

Civilian Personnel Security Files 
N96021-5I 


Job Evaluation, Position Classification. Job Grading. Position 
Management, etc. 

N%02l-52 

Missing Persons and Death Cases 
N96021-53 

Health Programs, Insurance and Annuties 
N96021-54 

Travel Allowance Claims Record System 
N96021-62 

Personnel Automated Data System (PADS) 

N96021-63 

Local Automated Personnel Information System (LAPIS)- 
Prototype. 

N96021.64A 

Computer Assisted Manpower Analyses System (CAMAS) 
N96021-64B 

Models for Organizational Design and Staffing (MODS) 
N96021/23 

Training and Employee Development Record System 

DEFENSE CONTRACT AUDIT AGENCY 


RDCAA 110.8 

110.8 Parking Permits and Vehicle Registration 
RDCAA 110.9 

110.9 Temporary Passes and Permits for Visitors and Vehicles 
RDCAA 120.8 

120.8 Property Pass Files 
RDCAA 151.11 

151.11 Security Training and Orientation 
RDCAA 152.11 

152.11 Notifications of Security Clearance Status 
RDCAA 152.13 

152.13 Notifications of Visits 
RDCAA 152.17 

152.17 Security Status Master List 
RDCAA 152.2 

152.2 Personnel Security Data Files 
RDCAA 152.3 

152.3 Reports of Personnel Security Investigations 
RDCAA 152.4 

152.4 Personnel Security Adjudication File 
RDCAA 152.5 

152.5 Notification of Security Determinations 
RDCAA 152.6 

152.6 Regional Security Clearance Request Files 
RDCAA 152.7 

152.7 Clearance Certification 
RDCAA 153.3 

153.3 Key Control Records 
RDCAA 160.5 

160.5 Travel Orders 
RDCAA 205.09 

205.09 Delegations of Authority 
RDCAA 240.1 2 

240.1 Cross Reference Index to Legal Opinions 
RDCAA 240.2 

240.2 Statements of Employment and Financial Interest 
RDCAA 240.3 

240.3 Legal Opinions 
RDCAA 240.5 

240.5 Standards of Conduct. Conflict of Interest 
RDCAA 260.4 

260.4 White House Correspondence 
RDCAA 260.5 

260.5 Congressional Committee Correspondence 
RDCAA 260.6 

260.6 Congressional Correspondence 
RDCAA 311.3 

311.3 Applicant Supply File Index 
RDCAA 311.4 

311.4 Applicant correspondence 
RDCAA 315.10 

315.10 Executive Development Program 
RDCAA 315.11 

315.11 Career Files 
RDCAA 322.7 

322.7 Students and Instructors 
RDCAA 341.6 

341.6 Letters of Commendation and Appreciation 
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RDCAA 347^ 

347.2 Labor Management Relations Case Files 
rdCAA 358.1 

358.1 General EEO Files 
rDCAA 358.21 

358.21 EEO Complaints Resolved by DCAA 
RDCAA 358.22 

358 22 EEO Cases resolved by CSC, 

RDCAA 358.23 

358.23 Other copies of EEO Complaint Case files 
RDCAA 358.24 

358.24 EEO Background Documents not included in case files. 
RDCAA 358.3 

358.3 Grievance & Appeal Files 
RDCAA 171.1 

371.1 Name Files 
RDCAA 371.13 

37L13 Official Personnel Folders 
RDCAA 371.2 

371.2 Supervisor Personnel Records 
RDCAA 371.5 

371.5 Locator Records 
RDCAA 371.7 

371.7 Service Record File 

RDCAA 371. 8 ^ ^ 

371.8 Inactive Service Records 
RDCAA 422.5 

422.5 Disbursement Vouchers 
RDCAA 440.2 

440.2 Time and Attendance Reports 
RDCAA 502.6 

502.6 Freedom of Information Administrative Appeals 
RDCAA 503.5 

503.5 Privacy Act Administrative Appeals 
RDCAA 575.4 

575.4 Postal Directory 
RDCAA 590.8 

590.8 DCAA Management Information System (MIS) 

RDCAA 590.9 

590.9 DCAA Automated Personnel Inventory System (APIS) 

DEFENSE LOGISTICS AGENCY 


SIII.tlDCRA-AA 

Atlanta Personnel Data Bank System. 

SIlLllDCRT-E 

111.11 Defense Contract Administration Services Region 
(DCASR) Dallas Personnel Data Bank 
Slll.llDDTC-R 

111.11 Civilian Personnel Data Bank 
Slll.ilDESC-KER 

Civilian Personnel and Manpower Control System 
Slll.llDLA-K 

111.11 Rotation of Employees From Foreign Areas and the 
Canal Zone 
Slll.llDLA-KP 

111 II Bye-Bye Retirement System 
SllI.lIDLA-KS 

111.11 Official Records for Host EnroUee Programs 
Slll.llDLA-XA 

111.11 Personnel Roster/Locator Files 
SI20.05DLA-K 

120.05 Schedule and Record of Overtime Assignment and 
Request 

SI20.05DLA-KP 

120 05 Supervisors* Records'and Reports of Employee 
Attendance and Leave. 

S150.20DLA-T 

150.20 Security Violations Files 
SI33 01 DLA-T 

153.01 Personnel Security Files 

S153.20 DLA-T 

153.20 Personnel Security Clearance Status - CAPSTONE 
S155.05 IDLA-NS 

155.05 Enrollment, Registration and Course Completion 

Record. 

SI55.05 2DLA-NS 

155.05 2 Guest Instructor Introduction Card 
S155.53DLA-NS 

155.53 Industrial Personnel Security Clearance File 


5160.50 DLA-T 

160.50 Criminal Incidents/Investigations file 
S16I.20DLA-T 

161.20 Visitors and Vehicle Temporary Passes and Permits 
FUe 

S161.25DLA-T 

161.25 Individual Access Files 
S161.30DLA-T 

161.30 Motor Vehicle Registration Files 
S16I.40DLA-T 

161.40 Vehicle Accident Investigation Files 
S161.50DLA-T 

161.50 Traffic Violations File 
S16I.60DLA-T 

161.60 Seizure and Disposition of Property Records 
S161.70DLA-T 

161.70 Firearms Registration Records 
S162.60DLA-T 

162.60 Police Force Records 
S214.10DCRN-MA 

214.10 Emergency Transportation of Essential Personnel 
S2I4.20DLA-L * 

214.20 Emergency Assignment and Training Records 
S233.10DLA-K 

233.10 Work Assignment, Performance and Productivity 
Records and Reporting Systems 

S233.20DLA-L 

233.20 Data Processing Project Control Assignment and 
Machine Utilization 

S243.30DLA.K 

243.30 Complaints 

5252.50 DLA-G 

252.50 Claims Sc Litigation, other than Contractual 

5253.10 DLA-G 

253.10 Invention Disclosures 
S253.30DLA-G I 

253.30 Royalties 
S253.30DLA-G 2 

253.30 Patent Licenses and Assignments 
S253.40DLA-G 

253.40 Patent Infringement. 

S255.01 DLA-G 

255.01 Fraud Sc Irregularities 

5257.10 DLA-G 

257.10 Standards of Conduct 
S259.05DLA-G 

259.05 Legal Assistance 
S270.10DLA-K 

270.10Request for Assistance and Information 
S270.30DLA-B 

270.30 Biography File 

5322.15 DLA-M 

322.15 Information Military Personnel Records 
S322.35 DLA-M 

322.35 Officer/Enlisted Evaluation Report File and File 
Summary 
S322.45'DLA-M 

322.45 Military Personnel Data Bank System 

S322.70 DLA-M 

322.70 Reserve Affairs 

5330.15 DPSC-G 

330.15 Authorization File 
S330.50DPSC 

330.50 Defense Personnel Support Center (DPSC) Civilian 
Personnel File 

S330.60DCRT-E-Z 

330.60 Dallas Internal Personnel Management Information 
System (DIPMIS) 

S332.01DLA-KS 

332.01 Employment Inquiries 

5333.10 DLA-G 

333.10 Attorney Personal Information and Applicant Files 
S334.05DLA.K 

334.05 Civilian Personnel Administration Career Program 
S334.10DLA-KT1 

334.10 Central Inventory, Comptroller/Financial Management 
Career Program 

S335.01DLA-K 

335.01 Training and Employee Development Record Systems 
S335.80DLA-Q 

335.80 Quality Assurance Staff Development Program 
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5336.10 DCRS-F 

336.10 Personnel Cost Forecast System 
S336.60DLAKM 

336.60 Position Classification Appeals 
S337.01DLA-K 

337.01 Labor Management Relations Records Systems 
S337.25DLA-K 

337.25 Employee Relations under Negotiated Grievence 
Procedures 

5339.10 DLA-C 

339.10 Auditor Profile 
S339.10DLAK 

339.10 Headquarters Defense Logistics Agency (HQ DLA) 
Automated Civilian Personnel Data Bank Sy 

S339.50DLA-K 

339.50 Supervisors* Personnel Records 
S339.50DSAO-S 

339.50 DSAO Staff Information File 
S352.10DLA-K 

352.10 Nominations for Awards 
S370.20DLA-KH 

370.20 Individual Accident Case Files 
S380.01DLA-K 

3S0.01 Employee Assistance Program Case Record Systems 
S380.20DLA-K 

380.20 Civilian Medical Case Files 
S390.01DLA-KS 

390.01 Grievance Examiners and Equal Employment 
Opportunity Investigators Program 
S390.05 DCRB-M 

S390.05 Boston Equal Employment Opportunity (EEO) Skills 
Bank. 

S43L15DLA-C 

431.15 Travel Record 
S434.I5DLA.C 

434.15 Automated Payroll Cost and Personnel System 
(APCAPS) 

S434.15DLA-KP 

434.15 Automated Payroll, Cost and Personnel System 
(APCAPS) Personnel Subsystem 

S434.20DLA-C 

434.20 Mechanization of Contract Administration Services • 
IB PayroU (MOCAS IB) 

S434.87DLA-C 

434.87 Debt Records for Individuals 
S491.10DLA-M 

491.10 Nonappropriated Fund (NAF) Membership Records 
S493.10DLA-K 

493.10 Official Personnel Folders for Non-Appropriated Fund 
Employees 

S672.70DLA-X 

672.70 Dependents Travel 
S690.10DLA-W 

690.10 Individual Vehicle Operators File 

S810.50 DLA-P-1 

810.50 Contracting Officer Files 
S850.10DLAQ 1 

850.10 Quahty Assurance Activity Certification Report 
S850.I0DLA-Q 2 

850.10 Monthly Quality Assurance Activity Report by Person 
S866.15DPSC 

866.15 Manufacturing Payroll System; Weekly Piece Work 

DEFENSE INVESTIGATIVE SERVICE 


vi-oi 

VI-01 Privacy and Freedom of Information Request Records 
Vl-02 

VI-02 DIS Personnel Locator System 
V2-01 

V2-01 Inspector General Complaints 
V4.01 

V4-01 Civilian Employee Personnel Records 
V4-02 

V4-02 Optional Personnel Management Records (OPMR) 
V4-04 

V4-04 Civilian Applicant Records 
V4-05 

V4-05 Military Personnel Management Information System 
(MILPERS) 


V4-06 

V4-06 Civilian Personnel Management Information System 
(CPMIS) 

V4-07 

V4-07 Adverse Actions, Grievance Files and Administrative 
Appeals 
V4.08 

V4-08 EEO Complaints 
V4-09 

V4-09 Merit Promotion Plan Records 
V4-10 

V4-I0 Incentive Awards 
V5-01 

V5-0I Investigative Files System 
V5-02 

V5-02 Defense Central Index of Investigations (DCIl) 

V5-03 

V5-03 National Agency Check (NAC) Case Control System 
(NCCS) 

V5-04 

V5-04 Defense Case Control System (DCCS) 

V6-01 

V6-01 Personnel Security Files 
V6-02 

V6-02 Special Compartmented Intelligence (SCI) Access file. 

UNIFORMED SERVICES UNIVERSITY OF 
HEALTH SCIENCES 


WUSUOl 

USUHS Personnel FOes 
WUSU02 

USUHS PayroU System 
WUSU03 

USUHS Student Record System 
WUSU04 

USUHS Applicant Record System 

UNITED STATES ARMY 


HOW SYSTEMS OF RECORDS ARE ARRANGED. Depart- 
ment of the Army records are arranged by major functional catego¬ 
ries. Systems of records notices are grouped similarly. For exam¬ 
ple, a system of records about assignment of military personnel 
may be found in the *military personnel* functional area • the 700 
series; medical treatment records are in the *medical* functional 
area • the 900 series. Some subjects, such as investigations, are 
treated as sub-elements of a major function; e.g., *military police*, 
*security‘, and *intelligence* investigations are found in the 500 se¬ 
ries; 'criminal* investigations in the 400 series; 'military personnel* 
investigations in the 700 series. 'Civilian personnel* investigations, 
however, are not covered by Army system notices but can be 
found in Civil Service Commission systems of records • in this 
case, under *CSC/GOVT-4*. The foUowing list serves as a general 
guide to subjects which are retrieved by personal identifier and are 
contained in the Army systems of record notices. To this guide 
have been added Civfl Service Commission systems of record 
notices which identify records in the temporary custody of the 
Army and bear CSC/GOVT identification numbers. 

HOW TO USE THE INDEX GUIDE. As an aid in locating a 
particular system of records, foUow the general guide below The 
series in which the subject is located wiU appear as numbers of the 
system notice identification. For example: pay records for military 
and civilian personnel are in the 300 series; comparable system 
notices are A0305.08aDACA and A0306.01aDACA respectively. The 
first letter A represents the Army and the suffix letters are internal 
management accounting devices. System notices are published in 
numerical sequence. Following the identification number, the 
system notice is further identified by name, location, and the 
category of individuals included. 

SUBJECT SERIES SYSTEM 

IDENTIFICATION SERIES 
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Appeals. Grievances, Complaints (civilian) 

A0614... and 
CSC/GOVT-1 

Awards and Decorations 


AObOO... and 
A0718... 

Civilian Personnel Investigations 


A0502... and 
CSC/GOVT-4 

Civilian Personnel Records 


A0814... and 
CSC/GOVT.3 

Congressional Inquiries 


A04U.,. 

Coniracton 


AI405.., and 
A15I9... 

Court-martials 


A0404... 

Criminal Investigations 


A0508... 

Dependents* Education 


Alois... 

Housing 


AISU... 

Inspector General Inspections/Investigations 

A0224... 

1 1 : u! i 1 ge nce/Counterintelligencc 


A0500... 

I; ! or- Management Relations 


A0814... 

Laundry and Drycleaning 


A1427... 

Law Enforcement 


A0225... and 
A0509... 

Legal Assistance 


A0402... 

Logistics ^ 


A1400... 

Locator Files 


AOIOO... 

Management Functions 


A0200... 

Medical Records (civilian) 

A0917.„ 

A0609..., 
and CSC/GOVT-3 

Medical Records (military) 


A0714... and 
A0900... 

Military History 


A0228... 

Military Personnel Records 

A007.... 
A0200..., and A0700... 

Non-appropriated Funds 


A0314... 

Passports 


A1205... 

Pay (civilian and military) 


A0300... 

Pharmacy Services 


A0913... 

Photographic Records 


A1107... 

Planning, Programming, and Operations 

A0200... 

Postal 


AU08... 

Privacy Act Requests 


A020L.. 

Pr^tcurement 


A1402... 

Real Estate 


A10504... 

Rcriew Boards (military) 


A0708... and 
A0727... 

Security Access/Clearance 


A0506... 


School Files AlOlO... and 

A1012... 

Telephone Directories AllOI... 

Training A0700..., 

A0800.... AlOOO..., AUU... and CSC/GOVT-3 

Travel and Transportation A0302.... 

A1201..., and AI205,.. 

Veterinary Service A0929... 


REQUESTING RECORDS 

Records are retrieved by name or by some other personal identi¬ 
fier. It is’ therefore especially important for expeditious service 
when requesting a record that particular attention be provided to 
the Notification and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket 'routine uses* of the records have been 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifically stated other¬ 
wise within a particular record system. These additional bUnket 
routine uses of the records are published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement informa¬ 
tion or o&r pertinent information, such as current licenses, if 
necessary to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency's 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE. USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
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of a lawful function such as. but not limited to, personnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22^ 1975, 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
0MB Circular A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by. or to claim rights conferred in interna¬ 
tional agreements and arrangements including those regulating the 
stationing and status in foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or military member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. 

ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


AAFES0207.02 

System name: 207.02 AAFES Customer Comments, Complaints, 
and Direct Line Files 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES), Command and Public Relations Division; also 
oversea system headquarters, regional headquarters, area 
exchanges and individual exchanges, within the worldwide system. 

Categories of individuals covered by the system: Customer inqui¬ 
ries, complaints, and comments on all phases of AAFES opera¬ 
tions; also, customer opinion survey information. 

Categories of records in the system: File contains: Customer ad¬ 
dresses, telephone numbers, information pertaining to nature of the 
inquiry, research information and AAFES response to the 
customer. 

Authority for maintenance of the system: Title 10, United States 
Code, section 3012 » 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To aid the exchange 
management in determining the needs of the customers and decid¬ 
ing a course of action, if deemed necessary in settling any com¬ 
plaint to the customer's satisfaction. 

Information regarding the customers inquiry may be exchanged 
between AAFES headquarters and field elements for the purpose 
of expediting customer satisfaction, corrective action and response. 


Policies and practices for storing, retrieving, accessing, reiaim'Qi^ 
and disposing of records in the system: All records are retrieved' 
retained, stored and disposed of by authorization of the Director. 
Public Relations and Command. 

Storage: Paper records in file folders stored in metal cabinet 
Retrlevability: Customer correspondence is logged by name and 
cross-referenced, then filed in metal containers by number and by 
exchange. 

Safeguards: Folders maintained in metal filing cabinets. Building 
employs security guards 

Retention and disposal: Command and Public Relations Division > 
Regulation 1300-01 b- Cut off at close of fiscal year. Destroyed after 
three years. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas 
Notification procedure: Information may be obtained from: 
Headquarters, AAFES (AAFES-AD) 

Dallas, Texas 75222 
Telephone: Area Code 214/330-2011 
Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the case 
(control) number that appears with the office symbol on all cor¬ 
respondence received from this office. Visits are limited to 
Headquarters, Army and Air Force Exchange Service, Director, 
Personnel Division. Dallas, Texas 75222. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial deterroioa- 
tions may be obtained from the SYSMANAGER. 

Record source categories: Personnel Action (AAFES FORM 1200- 
75/1200-76) 

Systems exempted from certain provisions of the act: None 
AAFES0306.03 

System name: 306.03 Debriefing Acknowledgment Files 
System location: Primary Safety and Security Office, Headquar¬ 
ters AAFES Decentralized segments - Commanders OES and Re¬ 
gions 

Categories of individuals covered by the system: Any person 
whose access authorization for classified defense information has 
been terminated due to lack of need. 

Categories of records in the system: File contains individual's can¬ 
celled Access Authorizations which have been signed and dated by 
the individuals who have been debriefed, acknowledging the 
debriefing. 

Authority for maintenance of the system: Section 6, Executive 
Order 11652, Classification ^d Declassification of National Securi¬ 
ty Information and Material.' 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine if a person 
charged with disclosing classified information was debriefed and 
knew the consequences of such disclosure. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Retrievability: Filed alphabetically by last name 
Safeguards: Building has security guards. Records are maintained 
in a locked file/safe. 

Retention and disposal: Records are permanent. They are retained 
in active file until the end of the fiscal year in which the debriefing 
occurred, held two additional years in inactive status and reti.'-ed to 
the National Records Center. 

System manager(s) and address: Security Specialist, Safety and 
Security Office HQ AAFES, Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 

HQ AAFES, ATTN: AAFES-SS 
Dallas. Texas 75222 
Telephone AC 214-330-2721 

Record access procedures: Requests from individuals should be 
addressed to Headquarters, Army and Air Force Exchange Service 
(ATTN: AAFES-SS) Dallas, Texas 75222 
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Written requests should contain the full name of the individual, 
current address and telephone number. 

^ For personal visits, valid acceptable identification is required. 

Cootestiaf record procedures: The agency's rules for contesting 
tents snd appealing determinations may be obtained from the 
^SMANAGER. 

gecord source categories: Application and related forms from in- 
({ividual requesting access personal clearance from Defense In¬ 
vestigative Service. 

Systems f tempted from certain provisions of the act: None 
AAFES0306.04 

System aame: 306.04. Classified Material Access Files 

System iocatlon: Primary System > Safety and Security Office, 
HO AAFES; Decentralized Segments in Offices of Commanders 
OES. Region Chiefs and Division Directors. 

Categories of Individuals covered by the system: Any citizen 
whose trustworthiness has been established (in accordance with ap¬ 
plicable military regulations) and access granted in response to a 
^quest from a region chief or division director. 

Categories of records In the system: File contains 
Direcior'sjChief's request and Access Authorization Form granted 
by Security Control Officer. 

Aatbority for maintenance of the system: Section 6, Executive 
Order 11652. Classification and Declassification of National Securi¬ 
ty lofonnauoo and Material 

gODiiiie uses of records maintained In the system, including catego¬ 
ries of users and the pnrposes of such uses: Documents are main¬ 
tained in Division/Region/OES Offices by custodians of classified 
defense information files to determine personnel with access to 
such infoimation* 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Slorsgc: Paper records in file folders 

Rcirievsbility: Filed alphabetically by last name of individual with 
access 

Safeguards: Building has security guards. Files kept in locked file 
cabinet Records available to those with a need to know. 

Retention and disposal: Records are retained in active file until 
access is terminated for any reason, then transferred to AAFES 
Security Control Officer for retention under AAFES 306-03 

System managerfs) and address: Security Specialist. Headquarters 
AAFES. A ITN: AAFES-SS. Dallas. Texas 75222 

Notlikation procedure: Information may be obtained from; 

HQ AAFES 
ATTN: AAFES-SS 
Dal^if. Texas 75222 
Telephone AC 214-330-2721 

Record access procedures: Requests from individuals should be 
addressed to; Headquarters. AAFES, ATTN: AAFES-SS. Dallas, 
Texas 75222 

Written requests for information should contain the full name of 
Ibe individual, correct address, telephone number and job title. 

For per sonal visits, the individual should be able to provide ac¬ 
ceptable vTlid identification. 

Coate^iog record procedures; The agency's rules for contesting 
contents and appealing determinations may be obtained from HQ 
AAFES-SS, DaUas, Texas 75222 

Record source categories: From security control officer in 
response to request from manager requesting access for individual. 
Access based on trustworthiness established by investigation 
completed by Defense Investigative Service. 

Systems exempted from certain provisions of the act: None 

AAFES0306.12 

System name: 306.12 Personnel Security Case Files 

System iocatlon: Primary, Safely and Security Office Headquar¬ 
ters AAFES, Dallas, Texas Decentralized segments - Commanders 
AAFES PAC. AAFES-EUR and AAFES-ALX 

Categorie.s of individuals covered by the system: Persons whose 
Inistworthiness has been established (in accordance with ap¬ 
propriate regulations) at the request of their division director or re- 
pon chief 


Categories of records in the system: File contains individual's 
request for clearance, copy of Statement of Personal History, Cer¬ 
tificate of Clearance and results of investigation. 

Authority (or maintenance of the system: Section 6, Executive 
Order 11652, Classification and Declassification of National Securi¬ 
ty Information and Material. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the pnrposes of such uses: Safety and Security Of¬ 
fice - To obtain and grant security clearances and access authoriza¬ 
tions to personnel whose trustworthiness has been established. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retricvahility; Filed alphabetically by last name 

Safeguards: Building has security guards. Records are maintained 
in a locked safe file. 

Retention and disposal: Records are maintained until end of fiscal 
year of individual's separation and placed in inactive status for two 
years and are then destroyed. 

System manager(s) and address: Security Specialist, HQ AAFES, 
Dallas. Texas 75222 

Notification procedure: Information may be obtained from: 
Headquarters Army and Air Force Exchange Service 
Attention: AAFES-SS 
Dallas. Texas 75222 
Telephone AC 214-330-2721 

Record access procedures: Requests from individuals should be 
addressed to; Headquarters AAFES, ATTN: AAFES-SS, Dallas, 
Texas 75222 

Written requests should include the full name of the individual, 
current address. Social Security number and telephone number 

For personal visits, valid, acceptable identification i< required. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing determinations may be obtained from the 
SYSMANAGER. 

Record source categories: Applications and related forms from in¬ 
dividual, notification of results of security investigation from 
Defense Investigative Service. Certificates of clearance from this 
headquarters and other Department of Defense entities 

Systems exempted from certain provisions of the act: None 
AAFES0506.13 

System name: 306.13, Personnel Security Status Files 

System location: Primary roster - in Safety and Security Office 
HQ AAFES, Dallas, Texas. Rosters by OES and Regions are main¬ 
tained in respective OES and region headquarters. 

Categories of individuals covered by the system: Any employee 
with a valid Certificate of Clearance in their Official Personnel File. 

Categories of records in the system: Roster is a computer print-out 
listing all personnel with valid clearance certificates. 

Authority for maintenance of the system: Section 6, Executive 
Order 11652, Classification and Declassification of National Securi¬ 
ty Information and Material. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Roster copies are pro¬ 
vided OES and region security control officers to identify person¬ 
nel with security clearance levels since the original documents are 
maintained in Official Personnel Files. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Computer print out in ACCO binder 

Retrievability: Listed alphabetically by region by facility 

Safeguards: Building has security guards. Records maintained in 
locked filesafe 

Retention and disposal: Records are maintained until the next 
quarterly run, and held in inactive status for an additional nine 
months and then destroyed. 

System maoager(s) and address: Security Specialist. Headquarters 
AAFES, Dallas, Texas 

Notification procedure: Information may be obtained from: 

HQ AAFES 
ATTN; AAFES-SS 
DALLAS, TEXAS 75222 
Telephone AC 214-330-2721 
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Record accesa procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Ser¬ 
vice, ATTN: AAFES-SS Dallas. Texas 75222 

Written request for information should include the full name and 
Social Security number of the individual and job location. 

For personal visits, the individual should provide valid acceptable 
identification. 

Contesting record procedures: The agency's rules for contesting 
may be obtained from SYSMANAGER 

Record source categories: Printout is requested from Personnel 
Division from information on ID Automated SYSNAME 903-06, 
System Magnetic Tape Files. 

Systems exempted from certain provisions of the act: None 
AAFES0401.04 

System name: 401.04 Official Personnel Folders (OPF) 

System location: Primary: OPF - Headquarters, Army and Air 
Force Exchange Service. Dallas. Texas; Headquarters. AAFES- 
Pacific; Headquarters, AAFES-Europe; Headquarters. AAFES- 
Alaska; all regional offices; base and post area exchanges within 
the Army and Air Force System. 

Decentralized: Career Management Folder (CMF) - Personnel 
Division. Headquarters. Army and Air Force Exchange Service. 

Decentralized: Convenience Personnel Folder (CPF) - Headquar¬ 
ters. Army and Air Force Exchange Service, Dallas, Texas; 
Headquarters. AAFES-Pacific; Headquarters. AAFES-Europe; 
Headquarters. AAFES Alaska; all regional offices; all base and 
post exchanges and satellites within the Army and Air Force 
System. 

Categories of Individuals covered by the system: Official Personnel 
Folder: All US citizen (to include permanent-resident alien and 
non-immigrant alien) employees with category of regular full-time, 
regular part-time, temporary full-time, temporary part-time and in¬ 
termittent. 

Career Management Folder: All US citizen (to include per¬ 
manent-resident alien and non-immigrant alien) employees with 
category of regular full-time and temporary full-time who a«re at the 
managerial level. 

Convenience Personnel Folder: All US citizen (to include per¬ 
manent-resident alien and non-immigrant alien) employees with 
category of regular full-time, regular part-time, temporary full-time, 
temporary part-time and intermittent. 

Categories of records in the system: Official Personnel Folder: 
Name; social security number; employment history; education; job 
and pay,data; performance reviews; letters of commendation, repri¬ 
mand; training certificates; salary and benefits information, to in¬ 
clude allowances and insurance data; travel orders and general cor¬ 
respondence; other personal data such as security clearance, loyal¬ 
ty, non-affiliation, etc. 

Career Management Folder: Name; social security number; em¬ 
ployment history; education; job and pay data; performance 
reviews; letters of commendation, reprimand; training certificates; 
travel orders and general correspondence; personal data to include 
health, security clearance, military separation, etc. 

Convenience Personnel Folder: Name; social security number; 
training certificates; employment history; job and pay data; per¬ 
formance reviews; letters of commendations, reprimand; travel or¬ 
ders and general correspondence. 

Authority for maintenance of the system: Title 10. United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Official Personnel 
Folder: Servicing Personnel Offices to provide hard-copy documen¬ 
tation on employees* current job and pay data, past job history, 
career progression, etc. 

Career Management Folder: Personnel Division to obtain infor¬ 
mation on current and past employment for the purposes of job as¬ 
signments, promotions and carrer profession. 

Convenience Personnel Folder: Maintained by non-servicing per¬ 
sonnel offices for ready reference of employees’ current and past 
employment history, job and pay data. etc. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Alphabetically by employee name. 

Safeguards: Folders maintained in locked filing cabinets. 


Retention and disposal: Official Personnel Folder: Placed in ac¬ 
tive file upon separation. Hold 1 year then forward to National Per¬ 
sonnel Records Center (Civilian). Ill Winnebago Street, St. Louis. 
Missouri 63118. Inactive OPF may be retired to NPRC 3 months 
after separation by AAFES elements when the volume of inactive 
OPFs creates a storage problem. 

Career Management Folder: Cutoff at close of fiscal year in 
which employee is separated. Destroyed after 3 years. 

Convenience Personnel Folder: Transferred with Official’Person- 
nel Folder to gaining location upon transfer. Cutoff at close of 
fiscal year employee is separated. Destroy after I year. 

System manager(s) and address: Director, Administrative Services 
Division. Army and Air Force Exchange Service. Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas. Texas 75222 
Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Ser\ice 
(AAFES-AD). Dallas. Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from ihe 
SYSMANAGER. 

Record source categories: Official Personnel Folder: Application 
for Employment; Application for Fidelity Bond; College Trans¬ 
cripts; Personnel Actions; Performance Reviews and/or Personnel 
Evaluation Reports; Letters of Commendation, Reprimand; Train¬ 
ing Certificates; Travel Orders; Employee Insurance Data; Housing 
Allowance; Certificate of Clearance; Loyalty Affidavit; Certificate 
of Non-Affiliation; Bonds. 

Career Management Folder: Application for Employment; Col¬ 
lege Transcripts; Pcrspnnel Actions; Personnel Evaluation Reports; 
Letters of Commendation, Reprimand; Training Certificates; Travel 
Orders; Certificate of Clearance and other related papers. 

Convenience Personnel Folder: Personnel Actions; Training Cer¬ 
tificates; Performance Reviews and/or Personnel Evaluation Re¬ 
ports; Letters of Commendation. Reprimand; Travel Order.s and 
other related papers. 

Systems exempted from certain provisions of the act: None 
AAFES040L05 

System name: 401.05 Employee Service Record Card Files 

System location: Headquarters, Army and Air Force Exchange 
Service, Dallas. Texas; Headquarters. AAFES-Pacific; Headquar¬ 
ters, AAFES-Europe; Headquarters. AAFES-Alaska; all regional 
offices; all base and post exchanges and satellites within the Army 
and Air Force System. 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien and non-immigrant alien) em¬ 
ployees with category of regular full-time, regular part-time, tempo¬ 
rary full-time, temporary part-time and intermittent. 

Categories of records in the system: Official summary of employ¬ 
ment history to include name; social security number; date of birth; 
home address and telephone; emergency contact; passport data; 
identification card data; dependent data; foreign languages, to in¬ 
clude degree of proficience; clerical skills; education, to include 
schools attended, degree achieved, AAFES education/training cour¬ 
ses; performance reviews, to include date and type; service award 
data; employment record to include date, job data, pay data, 
separation data. 

Authority for maintenance of the system: Title 10, United States 
Code. Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To have as ready 
reference to official summary of employment history, chronology 
of personal and service data for employees. 

Policies and practices for storing, retrieving, acce.s$iiig, retaining, 
and disposing of records in the system: 

Storage: Paper records filed in kardex or file box. 

Retrievahility: Alphabetical by employee name. 
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>Vlphabetical within activity and branch. 

S«fef(uardt: Maintained in locked cabinet. 

Retentkm and disposal: Cutoff at close of fiscal year in which 
employee is separated or transferred. Retain 5 additional years in 
CFA and retire. Destroy 15 years after cutoff. Exception: Forward 
ffles to employees of discontinued installations to National Person¬ 
nel Records Center (Civilian). 

System managcr(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas. Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters. Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Cootestlng record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Personnel Actions; Performance 
Reviews and/or Personnel Evaluation Reports; application form; 
training certificates; service award certificates. 

Systems exempted from certain provbions of the act: NONE 
AAFES0401.il 

System name: 401.11 Personnel Records Maintained at Supervisory 
Level 

System locatfon: All supervisory personnel within the Army and 
Air Force Exchange Service for subordinate employees. 

Categories of individuals covered by the system: All US citizen 
(including permanent-resident alien aud non-immigrant alien) em¬ 
ployees with category of regular full-time, regular part-time, tempo¬ 
rary full-time, temporary part-time and intermittent. 

Categories of records in the system: Name; social security 
number; job data; performance review data, to include date and 
rating; counseling interview record; training record, to include cour¬ 
ses, type and completion date; job description; standards of con¬ 
duct review. 

Avthority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ready-reference for su¬ 
pervisor of pertinent data on subordinate employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
lad disposing of records in the system: 

Storage: Paper file maintained in file folder. 

Retricvability: Alphabetical by employee name. 

Safeguards: Maintained in locked filing cabinet or supervisor's 
desk. 

Retention and disposal: Destroy upon separation, retirement or 
non-local transfer of employee. 

S^m managerfs) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquartert AAFES (AAFES-AD) 

Dallas. Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
nddressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD). DaUas. Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
Md last employing location in addition to the alH>ve. 

Instructions nor provisions for personal visits are provided at this 
time. 


Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Supervisor's Record of Employee; Em¬ 
ployee Interview Record Card (Counseling); Job Description; Em¬ 
ployee Training Record and comparable papers. 

Systems exempted from certain provisions of the act: None 
AAFESD403.01 

System name: 403.01 Application for Employment Files 

System location: Executive and Managerial - Personnel Division, 
Headquarters, Army and Air Force Exchange Service. 

Non-Managerial - Headquarters. Army and Air Force Exchange 
Service, Dallas, Texas. Headquarters, AAFES-Pacific; Headquar¬ 
ters, AAFES-Europe; Headquarters, AAFES-Alaska; all regional 
offices; all base and post exchanges and satellites within the Army 
and Air Force System. 

Categories of individuals covered by the system: Individuals out¬ 
side of AAFES applying for positions within the Army and Air 
Force Exchange Service. 

Categories of records in the system: Active applications - Applica¬ 
tion for Employment; resume; applicant referals; interview form; 
previous employers references; related papers. 

Inactive applications • Application for Employment; resume, 
letter of rejection; related papers. 

Authority for maintenance of the system: Title 10, united States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division - 
Filling of vacancies at the managerial level for which outside 
recruitment is necessary. 

Servicing Personnel Office - Filling of vacancies of non- 
managerial level that require outside recruitment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records filed in ffle folders. 

Retrievability: Active applications - Alphabetical within position 
category. 

Inactive applications - Alphabetical by individual name. 

Safeguards; Maintained in locked cabinet. 

Retention and disposal: Active applications - Destroy after 2 
years, except that on request they may be returned to individuals. 

Inactive applications - Cutoff monthly. Destroy after 3 months. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

DaUas. Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD). Dallas. Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Applicant; previous employers. 

Systems exempted from certain provisions of the act: None 
AAFES0403.04 

System name: 403.04 College Recruitment FUes 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES). Dallas, Texas; Personnel Division. Career 
Management Branch, Recruitment and Executive Development 
Section. 

Categories of individuals covered by the system: AU United States 
citizens (to include permanent - resident aUen, non-immigrant alien) 
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who have been interviewed at a college or university for employ¬ 
ment with the AAFES. 

Categories of records in the system: File contains copies of cor¬ 
respondence with school, school recruiting trip report and report of 
campus visit. 

Authority for maintenance of the system: Title 10. United States 
Code. Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division - To 
maintain information on school placement functions and curricu- 
lums; available on-campus interviewing dates; and other informa¬ 
tion relevant to students interest in AAFES employment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Locked Container 

Retricvability: Alphabetical by school name. Each request for in¬ 
formation evaluated as to need before release. 

Safeguards: Stored in locked container. 

Retention and disposal: Cut off at close of fiscal year. Destroy 
after three years. 

System manager(s) and address: Director, Administrative Services 
Division. AAFES, Dallas. Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

DaUas. Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters AAFES (AAFES-AD). Dallas. Texas 
75222. 

Written requests for information should contain the name of the 
school and date visited and the name of the student/applicant inter¬ 
viewed. 

Neither instructions nor provisions for personal visits are pro¬ 
vided at this time. 

Contesting record procedures: The agency*s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information obtained directly from 
school in correspondence form. 

Systems exempted from certain provisions of the act: None 
AAFES0403.05 

System name: 403.05 Employee Examination Records 

System location: Headquarters, Army and Air Force Exchange 
Service. Dallas, Texas. 

Categories of individuals covered by the system: All managerial 
and regular full-time hourly-paid employees who have been con¬ 
sidered for promotion to managerial level. 

Categories of records in the system: File contains test scores and 
normative data on those persons who have taken the AAFES test 
battery which consists of (a) SET tests, (b) Thurstone Test of Men¬ 
tal Alertness; (c) Wesman Personnel Classification Test; (d) 
Thurston Tempermanent Schedule; (c) Personagraph (Allston B. 
Hobby Associates). 

Authority for maintenance of the system: Title 10. United States 
Code. Section 3012. 

Routine uses of records maintained in the system,, Inchiding catego¬ 
ries of users and the purposes of such smea: Used as research data 
and a predictor of success in given situations during job considera¬ 
tions. Test battery is read only by a prxTfbfisip^^J psychologist with 
a minimum of a MA in Psychology. 

Policies and practices for storing, retrievhig#ac|:e9Biiag, retaining, 
and disposing of records in the system: ^ 

Storage: Locked container " 

Retrievability: Alphabetical by employee name. Each request for 
data evaluated as to need before release. 

Safeguards: Stored in locked container. 

Retention and disposal: Permanent; cutoff at close of fiscal year. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 


Record access procedures: Requests from individuals should bt 
addressed to: Headquarters Army and Air Force Exchange Servk* 
(AAFES-AD). Dallas. Texas 75222 

Written requests for information should contain the full name of 
the individual, social security number, current address 
telephone number; if terminated, date of birth, date of separitioi 
and last employing location in addition to the above. 

Instructions nor provisions for personnel visits are provided « 
this time. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial deierman. 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Individual tests taken by employee. 
Systems exempted from certain provisions of the act: None 
AAFES0403.08 

System name: 403.08 Reference and Pre-Employment Credit Files 
System location: Headquarters, Army and Air Force Exchange 
Service (AAFES). Dallas. Texas 
Categories of individuals covered by the system: All United States 
citizens (to include permanent • resident alien, non-immigrant alien) 
who have interviewed for a management or management trainee 
position with the AAFES. 

Categories of records in the system: File contains correspondence 
and other documents regarding employment suitability. Includes let¬ 
ters to and replies from previous employers, personal reference 
checks, security and/or other preemployment investigations and 
clearances deemed appropriate to the position and evidence that the 
applicant is in satisfactory physical condition. 

Authority for maintenance of the system: Title 10. United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assure that an in¬ 
dividual, after having been selected for appointment but prior to of¬ 
ficial appointment, has cleared for employment suitability. 

Policies and practices for storing, retrieving, accessing. retainiBg, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Alphabetical by employee's name. 

Safeguards: Maintained in locked filing cabinet 
Retention and disposal: Cut off at close of fiscal year Destroy 
after one year for satisfactory reference and credit checks. Destroy 
after three years for adverse reference and/or derogatory credit 
checks. 

System manager(s) and address: Director, Administrative Services 
Division, AAFES, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 
Telephone: Area Code 214/330-3871 
Record access procedures: Requests from individuals should be 
addressed to: Headquarters. AAFES (AAFES-AD), Dallas, Texas 
75222. Written requests for information should contain the (uO 
name of the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of scparatioi 
and last employing location in addition to the above. 

Visits are limited to Headquarters, AAFES, Director, Personnel 
Division, Dallas. Texas 75222. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determini-l 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information obtained from employee*! 
previous employer(s) and from personal references provided 
AAFES by the employee. 

Systems exempted from certain provisions of the act: None 
AAFES0403.il 

System name: 403.11 Personnel Clearance Records 

System location: Headquarters, Army and Air Force Exchange 
Service, Dallas, Texas; Headquarters, AAFES-Pacific; Headquar¬ 
ters, AAFES-Europe; Headquarters, AAFES-Alaska; all regional 
offices; all base and post exchanges and satellites within the Army 
and Air Force System. 
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Cgtc]{ories of individuals covered by the system: All US citizen (to 
include perinanentsresident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full- 
lime. temporary part-time and intermittent. 

Categories of records in the system: Name; social security 
number; job data; clearance reason and cleraing office's approval. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Rootioe uses of records maintained in the system, including catego- 
of users and the purposes of such uses: Assure that departing 
oersonnel have been properly processed and cleared prior to 
transfer, termination or leave without pay. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Storage: Paper records filed in file folders. 

Rctrievability: Alphabetical by employees name. 

Safeguards: Maintained in locked filing cabinet. 

Rcteution and disposal: Cutoff at close of fiscal year of depar- 
lurc. Destroy after 1 year. 

Syftcoi manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
HEADQUARTERS AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
iddressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD). Dallas. Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Personnel Actions; Performance 
Reviews and/or Personnel Evaluation Reports; application form; 
training certificates; service award certificates. 

Systems exempted from certain provisions of the act: None 
' AAFES0403.12 

System name: 403.12 Oversea Processing Records 

System location: Administrative Services Division, Headquarters, 
Army and Air Force Exchange Service, Dallas, Texas. 

Categories of individuals covered by the system: All US citizen 
employees of a managerial level who are programmed for transfer 
from CONUS to an oversea activity of the Army and Air Force 
Exchange Service. 

Categories of records in the system: Name; social security 
number; grade; transfer date; household goods; privately-owned 
vehicle authorization; residence information; dependent data; pass¬ 
port data; security clearance data; flight information and related 
papers. 

Aothority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To accomplish travel ar¬ 
rangements on a timely basis to insure departure/arrival of em¬ 
ployee (and family) to new location in support of operational 
requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper files maintained in filing cabinet. 

Retrievability: Alphabetical by employee name. 

Safeguards: Files maintained in locked cabinet. 

Retention and disposal: Cutoff when employee departs the US. 
Destroy after 1 year. 

S^tem managcr(8) and address: Director, Administrative Services 
Division. Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 


Dallas' Texas 75222 
Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD). Dallas. Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employment location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Personnel Request; Relocation 
Questionnaire; Travel Orders; Passport; Airline tickets. 

Systems exempted from certain provisions of the act: None 
AAFES0404.01 

System name: 404.01 Incentive Awards Case Files 

System location: Headquarters, Army and Air Force Exchange 
Service, Dallas, Texas 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary fuU- 
time, temporary part-time and intermittent. 

Categories of records in the system: File contains name; social 
security number; grade/step; position title; organization; award 
nominated for; accomplishments; requirements of the position oc¬ 
cupied during period covered in award nomination; staff com¬ 
ments/concurrence/non-concurrence. 

Authority for maintenance of the system: Title 10, United States 
Code - 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To accomplish staff 
comments and recommendations to support justification for award 
nominations in order to present findings to AAFES Incentive 
Awards Committee for recommendation of honorary award to 
Commander, Army and Air Force Exchange Service. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper files stored in filing cabinets. 

Retrievahility: Alphabetical by employee name. 

Safeguards: Files maintained in locked filing cabinets. 

Retention and disposal: Cutoff at close of fiscal year in which 
case is closed; destroyed after two years. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service. Dallas, Texas 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to above. 

Instructions no provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Award Nomination Form, AAFES 
Form 19<)()-19, submitted by employees’ supervisor; Evaluation of 
Honorary Award Nomination, AAFES Form 1900-22. 

Systems exempted from certain provisions of the act: None 
AAFES0404.03 
System name: 404.03 Award Control Files 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES). Dallas, Texas 
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Categories of individaals covered by the system: U.S. Citizen, U.S. 
National and permanent resident alien employees; local national 
and third-country national AAFES employees providing there is no 
conflict with local treaties, host-country agreements or command 
directives. 

Categories of records in the system: File contains on managerial 
and nonmanagerial employees (Hourly Pay Plan/Universal Annual): 
name, social security number, grade/step, organization, award 
nominated for. 

Aothoiity for maintenance of the system: Title 10, United States 
Code, Section 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division • To 
control award nominations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Three four-drawer, and one five-drawer file cabinet. 

Retrievahility: By name 

Safeguards: Files maintained in locked filing cabinets. 

Retention and disposal: Cut off at close of fiscal year in which 
case is closed; destroyed after two years. 

System manager( 8 ) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters. AAFES (AAFES-AD) 

DaUas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), DaUas. Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. 

Neither instructions nor provisions for personal visits are pro¬ 
vided at this time. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Award Nomination Form, AAFES 
Form 1900-19, submitted by employee’s supervisor. 

Systems exempted from certain provisions of the act: None 
AAFES0404.04 

System name: 404.04 Award Ceremony Files 

System location: Headquarters, Army and Air Force Exchange 
Service (HQ AAFES). Personnel Branch, Dallas, Texas; and Com¬ 
mand and Public Relations Division and Office of the Commander. 

Categories of individuals covered by the system: Headquarters 
AAFES employees who have been recipients of mUitary awards, 
AAFES service and other awards. 

Categories of records in the system: File contains on managerial 
and nonmanagerial employees (Hourly Pay Plan/Universal Annual); 
name, grade, position title, organization, award nominated for, ac¬ 
complishments, requirements of the position occupied during period 
covered in award nomination. 

Anthority for maintenance of the system: Title 10. United States 
Code. Section 3012 and 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Background on 
recipients of awards to be read at an awards ceremony held by the 
Commander, AAFES or his designated representative. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in one four-drawer file cabinet, in file folders 

Retrievahility: By name 

Safeguards: Files maintained in filing cabinets. 

Retention and disposal: Cut off at close of fiscal year. Destroyed 
after 3 years. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas 
75222. 

Notification procedure: Information may be obtained from 
SYSMANAGER. 


Record access procedures: Requests from individuals should be! 
addressed to Headquarters, Army and Air Force Exchange Servb i 
(AAFES-AD-PO), DaUas. Texas 75222. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial deiennini. 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is obtained from employee 
on AAFES Form 11 00-22 and from employee’s Official Personnel 
Folder. 

Systems exempted from certain provisions of the act: None 
AAFES0405.03 

System name: 405.03 Personnel Appeals and Grievances 

System location: Office of the General Counsel, Headquarlen 
Army and Air Force Exchange Service (AAFES); Office of the 
General Counsel, AAFES Europe; Office of the Genera) Counsel 
AAFES PAcific. 

Categories of individuals covered by the system: Any AAFES em¬ 
ployee who has filed an appeal of an adverse action and/or who is 
contesting a personnel action when the appeal/ contest has bees 
referred to the servicing General Counsel’s office. 

Categories of records in the system: Files contain correspondence,i 
documentation and memoranda concerning the employee's ap-* 
peal/contest. 

Authority for maintenance of the system: Title 10, United Stated 
Code, Sections 3012 and 8012. 

Routine uses of records maintained in the system, inclQdin;> catejo. 
ries of users and the purposes of such uses: The servicing General 
Counsel’s office uses the fUe to review the appeal for legal suffi- 
ciency. Release of information contained in the files is made to 
civU or criminal law enforcement agencies for law enforcement pur¬ 
poses and to officials and employees of the Department of Defense 
and Department of Justice who have a need for the information is 
the performance of their duties. 

Policies and practices for storing, retrieving, accessing, retainiit, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by last name of AAFES em¬ 
ployee. 

Safeguards: Buildings employ security guards. Record.s are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Files are retained in the servicing General 
Counsel’s office for one year after the final decision is made and 
subsequently retired to the servicing AAFES warehouse or to the 
servicing General Services Administration Records Holding Center. 
Records are destroyed seven years after the fiscal year in which 
the case is closed. 

System manager(s) and address: General Counsel, Headquarten 
AAFES; General Counsel AAFES-Europe; General Counsel 
AAFES-Pacific. 

Notification procedure: Information may be obtained from the 
servicing General Counsel (Headquarters AAFES, AAFES-Europe, 
or AAFES-Pacific). 

Record access procedures: Requests from individuals should be 
addressed to the servicing General Counsel’s office. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the 
latest correspondence received from the servicing General Coun¬ 
sel’s office, if available. 

Neither instructions nor provisions for personal visits are pro¬ 
vided at this time. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial dcicrmina-l 
tions may be obtained from the servicing General Counsel’s office 
(Headquarters AAFES, AAFES-Europe, or AAFES-PAcific). 

Record source categories: File information and documciii.<tion is 
provided by the AAFES personnel office responsible for records 
on the AAFES employee, the AAFES Grievance Examiner, and by 
the AAFES employee or his/ her representative. 

Systems exempted from certain provisions of the act: None 
AAFES0405.05 

System name: 405.05 Statement of Employment and Financial In¬ 
terests 
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Cvsiem location: Office of the General Counsel, Headquarters 
Annv Force Exchange Service (AAFES); Office of the 

General Counsel. AAFES Europe; Office of the General Counsel. 
AAFES Pacific. 

Categories of individuals covered by the system: All general milita¬ 
ry officers assigned to AAFES and all AAFES employees classified 
ij Universal Annual grade 16 or above; and all AAFES employees 
classified as Universal Annual grade 13 or above, and commis¬ 
sioned military officers in the rank of lieutenant colonel or above 
assigned to AAFES whose basic duties and responsibilities require 
the exercise of judgement in making an AAFES/govemment deci¬ 
sion or in taking an AAFES/ government action in regard to con¬ 
tracting or procurement, auditing, and activities in which the final 
decision or action has a significant economic impact on the in- 
^sis of any nottfederal enterprise. 

Categories of records in the system: File contains Department of 
Defense (DD) Form 1555, 'Confidential Statement of Employment 
jnd Financial Interest* and the indorsement of said Form by the 
employee's superior. 

AatboritY for maintenance of the system: Executive Order No. 
11222, ‘Prescribing Standards of Ethical Conduct For Government 
Officers And Employees' dated 11 May 1965 and Title 10. United 
Sutes Code. Sections 3012 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Servicing General Coun¬ 
sel's Office - To collect and maintain complete DD Forms 1555 as 
required. Release of information contained in the files is made to 
civil or criminal law enforcement agencies for law enforcement pur¬ 
poses and to officials and employees of the Department of Defense 
who have a need for the information in the performance of their 
duties. 

PolkJes and praetkes for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage; Paper records in file. 

Retrkvability: Filed alphabetically by last name of AAFES em¬ 
ployee or military officer. 

Safeguards: Buildings employ security guards. Records are main- 
Uioed in locked safe or cabinet and maintained in areas accessible 
only to authorized personnel that are properly screened, cleared 
and trained. 

Retention and disposal: File is retained in active status until the 
close of the fiscal year in which the employee leaves a position for 
which a DD Form 1555 is required, or when the employee leaves 
AAFES, or when the statement is superseded, whichever is earlier. 
Obsolete DD Forms 1555 are maintained for two years in servicing 
General Counsel's inactive office files and then destroyed. 

System n>anager(s) and address: Deputy General Counsel in ser¬ 
vicing General Counsel's office (Headquarters AAFES, AAFES- 
Europe or AAFES-Pacific), 

Notification procedure: Information may be obtained from the 
Deputy General Counsel of the servicing General Counsel's office 
(Headquarters AAFES, AAFES-Europe or AAFES-Pacific). 

Record access procedures: Requests from individuals should be 
addressed to the servicing General Counsel's office. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and the latest 
conespondence received from the servicing General Counsel's of- 
Hce. if available. 

Neither instructions nor provisions for personal visits are pro¬ 
vided at this time. 

Contesting record procedures: The agency's rules for access to 
rKords and for contesting contents and appealing initial determina- 
tioiis may be obtained from the servicing General Counsel's office 
(Headquarters AAFES. AAFES-Europe or AAFES-Pacific). 

Record source categories: Information is furnished by the AAFES 
employee 

Systems exempted from certain provisions of the act: None 
AAFES0405.07 

System name: 405.07 Retirement Assistance Files 

System locatioa: Headquarters. Army and Air Force Exchange 
Service, Dallas, Texas. 

Categories of individuals covered by the system: All US citizen (to 
ttclude permanent-resident alien, non-immigrant alien) employees 
riih category of regular full-time, regular part-time, temporary 
pert-time, temporary full-time and intermittent. 


Categories of records in the system: File contains Social security 
number; name; exchange location; date of birth; date of hire; leave 
accrual date; retirement participation date; service award base date; 
citizenship; marital status; sex; security, clearance; current military 
status; prior AAFES service; job and pay data; type of insurance 
coverage; deductions; mobility status; date in grade and step. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

To accomplish authority to employ a retired member of the 
armed forces during the 180 days immediately following retirement. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Contains inquiries and 
the replies to questions submitted in writing by employees concern¬ 
ing their own retirement situations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Five drawer metal file cabinet. 

Retrkvability: Alphabetical by employee name. 

Safeguards: File cabinets are locked when not in use. 

Retention and disposal: Cutoff at close of fiscal year. Destroyed 
after one year. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD). DaUas. TExas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. 

Instructions nor provisions for personnel visits are provided at 
this time. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information is furnished by SERVIC¬ 
ING PERSONNEL OFFICE. 

Systems exempted from certain provisions of the act: None 
AAFES0405.il 

System name: 405.11 Individual Health Records 

System location: Headquarters, Army and Air Force Exchange 
Service, Dallas, Texas 

Categories of individuals covered by the system: All Headquarters 
employees 

Categories of records in the system: Contains on managerial and 
nonmajiagerial employees (Hourly Pay Plan/Universal Annual); 
Military: Name, address, birthdate, telephone and short health his¬ 
tory. All are given voluntarily. Contains date of visit to dispensary, 
complaint of illness or injury and exact treatment given. The file 
contains correspondence from doctors regarding illnesses with spe¬ 
cial instructions for returning to work. 

Authority for maintenance of the system: Title 10 United States 
Code, Section 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To aid Occupational 
Health Nurses in giving better health care to employees who 
become ill or are injured during working hours. To help employees 
maintain good health. Used as reference for past injuries and/or 
treatment, since recall on medical treatment may be vague and per¬ 
sonnel may have changed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispo.sing of records in the system: 

Storage: One five-drawer file cabinet and one four-shelf cabinet. 

Retrievability: Name, alphabetical order (active files) 

Name, alphabetical order; year (inactive files) 

Safeguards: Maintained in dispensary in locked cabinets. 

Retention and disposal: Cut off active file when employee is 
transferred or separated. Destroy after six years. 
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System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the system manager. 

Record source categories: Employee 

Systems exempted from certain provisions of the act: None 
AAFES040S.15 

System name: 405.15 Retirement Extension Files 

System location: Headquarters, Army and Air Force Exchange 
Service, Dallas, Texas. 

Categories of individuals covered by the system: All US citizen 
employees who have applied for deferred retirement. 

Categories of records in the system: File contains Social security 
number, name; exchange location; date of birth; service award base 
date; citizenship; marital status; sex; security clearance; current 
military status; prior AAFES service; job and pay data; type of in¬ 
surance coverage; deductions; mobility status; date in grade and 
step. 

Authority for maintenance of the system: Title 10. United States 
Code, Section 3012. 

To accomplish authority to employ a retired member of the 
armed forces during the 180 days immediately following retirement. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to approve and 
control requests for extension of normal retirement date. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Five drawer metal file cabinet. 

Retrievability: Alphabetical by employee name. 

Safeguards: File cabinets are locked when not in use. 

Retention and disposal: Cutoff at close of fiscal year. Destroyed 
after one year. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 , 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD). Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition ta the above. 

Instructions nor provisions for personnel visits are provided at 
this time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Information is furnished by SERVIC¬ 
ING PERSONNEL OFFICE. 

Systems exempted from certain provisions of the act: None 
AAFES0408.05 

System name: 408.05 Individual Trainee Files 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES), Dallas, Texas 


Categories of individuals covered by the system: All United States 
citizens (to include permanent-resident alien, non-immigrant alien) 
who have been selected for a college trainee or management 
development trainee position. 

Categories of records in the system: File contains: copy of em¬ 
ployment application forms; copy of trainee appointment personnel 
action; copy of trainee appointment letter; copy of completion of 
college/university baccalaureate degree requirements; if HPP, letter 
of nomination to college trainee or management development 
trainee programs; if HPP, and participating in AAFES Upward Mo¬ 
bility Program, copy of Employee Qualification Record and Em¬ 
ployee Career Appraisal Form; copy of Statement of Mobility, if 
HPP, copy of supervisor's record of employee; if HPP, copies of 
last three performance reviews. 

Authority for maintenance of the system: Title I#, United States 
Code, Section 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division-to ob¬ 
tain information on current and past employment, education, train¬ 
ing history, mobility preference and personal data for the purpose 
of assignment to a college trainee or a management development 
trainee position. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Locked container 

Retrievability: Alphabetical by employee name. Each file is 
retrieved, retained, stored and disposed of by authorization of the 
Director, Personnel Division. 

Safeguards: Stored in locked container. 

Retention and disposal: Cut off at close of fiscal year following 
completion of training. Destroy after five years. 

System manager(s) and address: Director, Administrative Services 
Division, AAFES, Dallas, Texas 

Notification procedure: Information may be obtained from; 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone; Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters AAFES (AAFES-AD), Dallas, Texas 
75222 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. Visits arc 
limited to Headquarters, AAFES, Director, Personnel Division, 
Dallas, Texas 75222. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is based on initial wntten 
data provided by the applicant and AAFES to assist in the employ¬ 
ment selection process. 

Systems exempted from certain provisions of the act: None 
AAFES0408.06 
System name: 408.06 Trainee Card Index 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES), Dallas, Texas 

Categories of individuals covered by the system: All United States 
citizens (to include permanent - resident alien, non-immigrant alien) 
selected for college trainee or management development trainee 
positions. 

Categories of records in the system: Card contains trainee catego¬ 
ry, name, social security number, date of hire, date of birth, train¬ 
ing location, marital status, position and grade to which assigned, 
date and location of assignment. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division-to ob¬ 
tain ready reference regarding summary information, trainee em¬ 
ployment status and pertinent data for trainee employees. 

Policies and practices for storing, retrieving, accessing, retaioiog, 
and disposing of records in the system: 

Storage: Locked cabinet 
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Rctrievability: Alphabetical by employee name. 

SafeRoirdi: Stored in locked cabinet 

Reteotiofl and dbposal: Cut off at close of fiscal year in which tn- 
(tividuars trainee program is completed. Destroy after one year. 

System managerCf) and address: Director, Administrative Services 
Division, AAFES, Dallas. Texas 

Notifkalloa procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record acceu procedures: Requests from individuab should be 
•ddressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas. Texas 75222. 

Written requests for information should contain the full name of 
the iodividual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. Visits are 
limited to Headquarters, AAFES, Director, Personnel Division, 
Dallas. Texas 75222. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is obtained from em¬ 
ployee's Career Management Folder 

Systems exempted from certain provblons of the act: None 
AAFES0408.14 

System name: 408.14 Tuition Assistance Case Files 

System location: Headquarters, Army and Air Force Exchange 
Service, Dallas, Texas. 

Categorlta of Individuals covered by the system: All US citizens 
(to include permanent resident aliens) and who are regular full-time 
employees. 

Cttegorlet of records In the system: File contains information on 
managerial and non-managerial employees: Application for Tuition 
Assistance, approval letters, letters of contratulations, copies of 
Request for Disbursement, transcripts, curriculuras, grade reports, 
course receipts. 

Authority for maintenance of the system: Title 10. United States 
Code, Section 3012. 

Routine uses of records maintained In the System, including catego- 
fiei of users and the purposes of such uses: Personnel Division - To 
maintain information on participants in the tuition assistance pro¬ 
gram of the Army and Air Force Exchange Service in order to 
properly administer the program. 

Policies and practices for storing, retrieving, accessing, retaining, 
ud dlnposlng of records in the system: 

Storsge: Filing cabinets. 

Retrlcvability: Alphabetical by'employee name. 

Safeguards: None 

Retention and dbposal: Cutoff at close of fiscal year in which 
course is completed or 2 years after date of last action, if comple¬ 
tion is unknown. Destroy after 2 years. 

System managerft) and address: Director, Administrative Services 
Division. Army and Air Force Exchange Service, Dallas, Texas. 

Notifkatlon procedure; Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Trkphone: Area Code 214/330-3871 

Record access procedures; Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. 

Inst.njctions nor provisions for personal visits are provided at this 
time 

Cootfiftiiig record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by (he individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Application for Tuition Assistance, 
AAFES Form 1850-3. 


Systems exempted from certain provisions of the act: None 
AAFES0408.15 

System name: 408.15 Correspondence Course Files 

System location: Headquarters, Army and Air Force Exchange 
Service, Dallas, Texas. 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records In the system: Files contain information on 
managerial and non-managerial employees who are enrolled in 
AAFES correspondence courses and US Army correspondence 
courses: Application for enrollment, notice of enrollment, notice of 
completion and certificate of completion. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain information 
on participants in the correspondence course program of the Army 
and Air Force Exchange Service in order to properly administer (he 
program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system; 

Storage: File cabinets. 

Retrievability: Alphabetical by employee name. 

'Safeguards: None. 

Retention and disposal: Cutoff at close of fiscal year in which 
course is completed, or 2 years after date of last action, if comple¬ 
tion date is unknown. Destroy after 2 years. 

System manager(s) .and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service. Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters, AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/33D-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas. Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Management Development Program 
Course/Correspondence Course Enrollment Application, AAFES 
Form 1850-54, DA Form 145. 

Systems exempted from certain provisions of the act: None 
AAFES0409.0i 

System name: 409.01 AAFES Accident Report 

System location: Primary system will be at the exchange reporting 
the accident/ incident; at the Safety and Security Office at 
Exchange region/ Regional Exchange and the Overseas Exchange 
Systems (OES) having jurisdiction over the reporting exchange. 

Categories of individuals covered by the system: Any individual in¬ 
jured in Army and Air Force Exchange Service (AAFES) con¬ 
trolled property/equipment/facility or involved in accidents or 
mishaps resulting in reportable damage to AAFES property or 
facilities; or who is injured or becomes ill when those injuries or ill¬ 
nesses are covered by the WiDiams-Steiger Occupational Safety and 
Health Act of 1970. 

Categories of records in the system: File contains AAFES Ac¬ 
cident Report/Supplementary Record of Federal Occupational Inju¬ 
ries and ninesses/physicians reports. 

Authority for maintenance of the system: Executive Order 11807 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are maintained at 
Headquarters (HQ) A A FES/HQ OES/Exchange Regions/Regional 
Exchanges/Area Exchanges/Exchanges as a primary record of ac- 
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cidents, incidents, mishaps, fires, or illnesses to be used in correct¬ 
ing deficiencies in safety field; in initiating insurance and work¬ 
man's compensation claims; and in satisfying statistical reporting 
requirement to higher echelons of AAFES and the Department of 
Labor. 

Policies and practices for storing, retrieving, accessing, reUining. 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by location of incident and code identifier. 

Safeguards: Building has security guards. Files kept in file 
cabinet. Records available to those with a need to know. 

Retention and disposal: Retained by reporting exchange for 5 
years and by Safety and Security Offices for 2 years, then 
destroyed by tearing into pieces, shredding, pulping,, macerating or 
burning. 

System managers) and address: Director, Administrative Services 
Division, Headquarters. AAFES, Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 

HQ AAFES 
ATTN. AAFES-AD 
Dallas, Texas 75222 
Telephone AC 214-330-2011 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, AAFES, ATTN: AAFES-AD, Dallas, 
Texas 75222. 

Written requests for information should contain the fuU name pf 
the individual, correct address, social security number, status, 
telephone number, job title, and date/place/time of the incident. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
HQ AAFES-AD. DaUas, Texas 75222. 

Record source categories: Data obtained from medical institu¬ 
tions/police/investigating officials/bureau of motor vehicles/state 
and local governments/ witnesses and victims. 

Systems exempted from certain provisions of the act: None 
AAFES0410.01 

System name: 410.01 Employee Travel Files 

System location: Headquarters. Army and Air Force Exchange 
Service, Dallas. Texas; Headquarters, AAFES-Pacific; Headquar¬ 
ters. AAFES-Europe; Headquarters, AAFES-Alaska; all regional 
offices; all base and post exchanges and satellites within the Army 
and*Air Force System. 

Categories of Individuals covered by the system: All US citizen 
employees at the managerial level. 

Categories of records In the system: Name; social security 
number; location; travel orders; itineraries; travel expense vouchers 
and related papers. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Statistical analysis for 
the purpose of personnel costs, requirements, etc. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper files maintained in file folders. 

Retrievability: Alphabetical by employee name. 

Safeguards: Maintained in locked filing cabinets. 

Retention and disposal: Cutoff at close of fiscal year. Destroy 
after 2 years. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas. Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD). Dallas. Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 


ISSUANCES 

telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source catef^itits: Titsvcl Expense Vouchers; Travel Or¬ 
ders; Receipt and related potper. 

Systems exempted from certain pnrvislons of the act: None 

~ AAFES0410.04 

System name: 410.04 Passport Files 

System location: Ofiriae responsible for security passports and 
visas for official foreign travel'. 

Categories of individuals covered by the .system: All US citizen 
employees at the managerial level. 

Categories of records in the system: Name; job data; passport data 
and related papers. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Renewal purposes: 
ready-reference to identify employees possessing current passports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper cards maintained in file box. 

Retrievability: Alphabetical by employee name. 

Safeguards: None 

Retention and disposal: Destroy when employee is separated or 
when passport has expired without request for renewal or revoked, 
whichever is earlier. 

System manager(s) and address: Director, Administrative Services 
Division. Army and Air Force Exchange Service, DaUas, Texas 

Notification procedure: Information may-be obtained from: 

Headquarters AAFES (AAFES-AD) 

Dallas, Texas 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters. Army and Air Force Exchange Service 
(AAFES-AD). DaUas. Texas 75222. 

Written requests for information should contain the fuU name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. 

Instructions nor provisions for personal visits are provided at this 
time. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Request for Passport; Passport. 

Systems-exempted from certain provisions of the act: None 
AAFES0501.01 

System name: 501.01 AAFES No-Notice Evaluation Report File 

System location: Headquarters (HQ), Army and Air Force 
Exchange Service (AAFES), Command and PubUc Relations Divi¬ 
sion, DaUas, Texas. 

Categories of individuals covered by the system: Military and 
civilian personnel assigned to Customer Services Evaluation Branch 
and military and civiUan personnel interviewed at posts/basrs in 
continental United States (CONUS) and offshore stations. 

Categories of records in the system: Files contain no-notice 
evaluation reports which contain customer names, addresses and 
comments on all phases of AAFES activities. 

Authority for maintenance of the system: Title Five, United States 
Code, Section 301, Voluntary Information. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Commander, AAFES 
and exchange management in determining customer needs, and in 
resolving customer complaints. 
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Information regarding the customers* names and addresses may 
^ exchanged between AAFES headquarters and field elements for 
the purpose of expediting customer satisfaction. 

Policies mod practkea for storing, retrieving, accessing, retaining, 
god disposing of records in the system: Retained and controlled by 
Director. Command and Public Relations Division and those 
exchange regions'the reports pertain to. 

Storage: Reports are stored in a metal safe with combination 
lock. 

getrievabillty: Alphabetically by post/base and by region. 

Safeguards: Building employs security guards. Records main¬ 
tained in areas accessible only to authorized personnel. 

Retention and disposal: Reports are permanent records. 

System managerfs) and address: Director, Administrative Services 
Division. Army and Air Force Exchange Service, Dallas. Texas. 

Notification procedure: Information may be obtained from: 
Headquarters. AAFES (AAFES-AD). 

Dallas. TX 75222 

Telephone: Area Code 214/330-2011 

Record access procedures: Information may be obtained from the 
System Manager. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the System Manager. 

Record source categories; No-notice evaluation reports. 

Systems exempted from certain provisions of the act: None 
AAFES0501.04 

System name: Universal Annual Photograph Files 

System location: Headquarters. Army and Air Force Exchange 
Service, Dallas, Texas 

Categorict of individuals covered by the system: AQ Universal An¬ 
nual (UA) Salary Plan employees worldwide. 

Calegoricf of records In the system: File contains photographs of 
Universal Annual (UA) employees with their name and date of 
photograph. 

Authority for maintenance of the system: Title 10, United States 
Code. Sections 3012 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for publicity pur¬ 
poses when photograph is needed for publication. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed of by authorization of the Director, 
Personnal Division. 

Storage: File cabinet. 

Retrievability: Alphabetically by employee name 

Safeguirds: Maintained in locked file cabinet. Available only to 
personnel having specific authorization to retrieve photographs. 

RetentJoa and disposal: Maintained in active status for duration of 
UA's employment. Maintained in inactive status for three years 
after separation, after which time it is destroyed. 

System mBoager(s) and address: Director, Adminbtrative Services 
Division, Army and Air Force Exchange Service. Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas. Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD). DaUas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
ud last employing location in addition to the above. Visits are 
limiied to Headquarters, Army and Air Force Exchange Service, 
Director, Personnel Division, Dallas, Texas 75222. 

Contesting record procedures: The agency*s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER 

Record source categories: Photographs taken of UA employees at 
duty station. 

Systems exempted from certain provisions of the act: None 


AAFES0505.02 
System name: 505.02 lO Biographical Files 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES), Command and Public Relations Division; 
AAFES-Europc-CP; and AAFES-Pacific-CP. 

Categories of individuals covered by the system: Military and 
Universal Annual (UA) personnel assigned to Headquarters 
AAFES and to continental United States (CONUS) Exchange Re¬ 
gions and overseas headquarters. 

Categories of records in the system: File contains: IndividuaPs 
name; current position title; home address to include street, city, 
state, zip code. Army Post Office (APO); date of birth; place of 
birth; marital status; maiden name of spouse, place of birth; name 
and ages of children; education to include high school and/or col¬ 
lege attended, degree; military history, rank, date and type of 
discharge; reserve status, awards and decorations; membership in 
fraternal and civic organizations; prior employment; AAFES as¬ 
signments. AAFES training, awards or honors; special interests or 
hobbies and name of hometown newspaper. Individual 5by7/8byl0 
photograph. 

Authority for maiDtenance of the system: Title 10, United States 
Code, Sections 3012 and 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Command and Public 
Relations Division, Information Service Branch-to prepare news 
and feature articles about employees for employee newspaper, 
trade media and/or hometown newspaper. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed of by authorization of the Director, 
Command and Public Relations Division. 

Storage: Paper Records in file folders. 

Retrievability: Alphabetically by employee name 

Safeguards: Building employs security guards. Records main¬ 
tained in areas accessible only to authorized personnel. 

Retention and disposal: Records are retained in active file for as 
long as individual is ’.mployed. Destroyed upon termination of em¬ 
ployment. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas. Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. Visits are 
limited to Headquarters. Army and Air Force Exchange Service, 
Director, Personnel Division, Dallas, Texas 75222. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Personnel Action (AAFES FORM 1200- 
75/1200-76) 

Systems exempted from certain provisions of the act: None 
AAFES0602.01 

System name: 602.01 Claims v. AAFES 

System location: Office of the General Counsel. Headquarters 
Army and Air Force Exchange Service (AAFES); Office of the 
General Counsel, AAFES-Europe; Office of the General Counsel, 
AAFES-Pacific. 

Categories of individuals covered by the system: Any individual 
who has filed a claim against AAFES and whose claim has been 
forwarded to this office. 

Categories of records in the system: File contains correspondence 
received from the claimant or claimant's attorney and related claim 
documentation. 

Authority for maintenance of the system: Title 10. United States 
Code, Sections 3012 and 8012. 
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Rovtinc uscf of records aainteined in the systeio, iocludin^ catego¬ 
ries of aaers aod tke imrpoees of sucli uses: Servicing General Coun¬ 
sel's office-To investigate the claims and prepare responses when 
necessary. Release of information contained in the files is made to 
civil or criminal law enforcement agencies for law enforcement pur¬ 
poses and to officials and employees of the Department of Defense 
and Department of Justice who have a need for the information in 
the performance of their duties. 

Pollcicf and praetkes for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed aphabetically by last name of claimant. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: The file is retained until the claim is set¬ 
tled or withdrawn or one year from the date of the claimant's latest 
submission if the claim is not pursued. The file is then retired to 
the servicing AAFES warehouse or the servicing General Services 
Administration Records Holding Center for six years. Files are 
destroyed after six years. 

System manager(s) and address: General Counsel, Headquarters 
AAFES; General Counsel. AAFES-Europc; General Counsel, 
AAFES’Pacific. 

Notification procedure: Information may be obtained from the 
servicing General Counsel (Headquarters AAFES. AAFES-Europe, 
or AAFES-Pacific). 

Record access procedures: Requests from individuals should be 
addressed to the servicing Gener^ Counsel's office. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the 
latest correspondence received from the servicing General Coun¬ 
sel's Office, if available. 

Neither instructions nor provisions for personal visits are pro¬ 
vided at this time. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the servicing General Counsel's office 
(Headquarters AAFES, AAFES-Europe or AAFES-Pacific). 

Record source categories: Information is obtained from any in¬ 
dividual who can provide information concerning the claim and 
from all available documentation concerning the claim. 

Systems exempted from certain provisions of the act: None 
AAFES0602.04a 

System name: 602.04 Litigation Initiated by AAFES 

System location: Office of the General Counsel, Headquarters 
Army and Air Force Exchange Service (AAFES); Office of the 
General Counsel, AAFES-Europe; Office of the (General Counsel, 
AAFES-Pacific. 

Categories of individuals covered by the system: Any individual 
against whom AAFES has filed a complaint or similar pleading in a 
court or administrative body. 

Categories of records in the system: File contains pleadings and 
documents filed by parties to the action and documentation, cor¬ 
respondence and memoranda pertaining thereto. 

Authority for maintenance of the system: Title 10, United States 
Code, Sections 3012 and 8013. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Servicing General Coun¬ 
sel's office-To process and respond, as necessary, to all complaints 
and other pleadings filed. Release of information contained in the 
files is made to civil or criminal law enforcement agencies for law 
enforcement purposes and to officials and employees of the De¬ 
partment of Defense and Department of Justice who have a need 
for the information in the performance of their duties. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of defendant in 
the proceeding. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 


ISSUANCES 

Retention and disposal: Files are retained in the servicing Genera) 
Counsel's office until the judicial proceeding has been resolved, 
then retired to the servicing AAFES warehouse or servicing 
General Services Administration Records Holding Center. Files are 
permanent. 

System managcr(s) and address: General Counsel, Headquarter! 
AAFES; General Counsel, AAFES-Europc; General Counsel, 
AAFES-Pacific. 

Notification procedure: Information may be obtained from tbe 
servicing General Counsel (Headquarters AAFES, AAFES-Europe, 
or AAFES-Pacific). 

Record access procedures: Requests from individuals should be 
addressed to the servicing General Counsel’s office. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the 
latest correspondence received from the servicing General Couo- 
sel's office, if available. 

Neither instructions no provisions for personal visits are pro. 
vided at this time. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the servicing General Counsel’s office 
(Headquarters AAFES. AAFES-Europe and AAFES-Pacific). 

Record source categories: Information is obtained from any in¬ 
dividual who can provide information concerning the proceedings 
and from all available documentation concerning the proceedings. 

Systems exempted from certain provisions of the act: None 
AAFES0602.04b 

System name: 602.04 Litigation Against AAFES Employees and/or 
AAFES 

System location: Office of the General Counsel, Headquarters 
Army and Air Force Exchange Service (AAFES);* Office of the 
General Counsel, AAFES-Europe; Office of the General Counsel,. 
AAFES-Pacific. 

Categories of individuals covered by the system: Any individuil 
who has filed a complaint or similar pleading in a court or adminis¬ 
trative body in which an AAFES employee and/or AAFF.S is 
named as a defendant. 

Categories of records in the system: File contains pleadings and 
documents filed by parties to the action and documentation, cor¬ 
respondence and memoranda pertaining thereto. 

Authority for maintenance of the system: Title 10, United States 
Code. Sections 3012 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Servicing General Couo- 
sel's office-To process and respond, as necesss^, to all complaints 
and other pleadings filed. Release of information contained in the 
files is made to civil or criminal law enforcement agencies for law 
enforcement purposes and to officials and employees of the De¬ 
partment of Defense and Department of Justice who have a need 
for the information in the performance of their duties. 

Policies and practices for storing, retrieving, accessing, rtfialnlog, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of plaintiff in the 
proceeding. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Files are retained in the servicing General 
Counsel’s office until the judicial proceeding has been resolved, 
then retired to the servicing General Services Administration 
Records Holding Center. Files are permanent. 

System manager(s) and address: General Counsel, Headquarten 
AAFES; General Counsel, AAFES-Europe; General Counsel, 
AAFES-Pacific. 

Notification procedure: Information may be obtained from the 
servicing General Counsel (Headquarters AAFES, AAFES-Europe, 
or AAFES-Pacific). 

Record access procedures: Requests from individuals should be 
addressed to the servicing General Counsel’s office. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the 
latest correspondence received from the servicing General Coun¬ 
sel’s office, if available. 
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Neither instructions no provisions for personal visits are pro¬ 
vided at this time. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the servicing General Counsel's office 
(Headquarters AAFES, AAFES-Europe and AAFES-Pacific). 

Record source categories: Information is obtained from any in¬ 
dividual who can provide information concerning the proceedings 
and from all available documentation concerning the proceedings. 

Systems exempted from certain provbions of the act: None 
AAFES0604.02 

System name: 604.02 Unfair Labor Practice Claim/Charges File 

System location: Office of the General Counsel, Headquarters 
Xnny and Air Force Exchange Service (AAFES); Office of the 
Geoeral Counsel, AAFES-Europe; Office of the General Counsel, 
AAFES-Pacific; All Continental United States (CONUS) exchange 
region personnel offices. 

Cstegorkf of individuals covered by the system: All AAFES 
civiliao employees, except those not permitted to file 
charges/claims under Executive Order 11491, as amended. 

Categories of records in the system: File contains written allega¬ 
tions) by AAFES employees of an unfair labor practice (ULP), 
correspondence, documentation and memoranda concerning the 
ULP claim/charge. 

Authority for maintenance of the system: Title 10, United States 
Code, Sections 3012 and 8012; and Executive Order 11491, 'Labor- 
Management Relations in the Federal Service,' dated 31 October 
1969. as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: General Counsel offices- 
To process all ULP charges/claims through informal and formal 
Dcgoiiations, to provide information and documentation to U.S. De¬ 
partment of Labor personnel, to officials and employees of the De¬ 
partment of Defense and Department of Justice who have a need 
for the information in the performance of their duties. 

All personnel offices-To accumulate information and documenta¬ 
tion regarding ULP charges/claims, to provide information to the 
servicing General Counsel office and to AAFES management per¬ 
sonae! on a need-to-know basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
sod disposing of records in the system: 

Stonge: Paper records in file folders 

Retrievability: Filed alphabetically by last name of individual and 
by in^allations where the employee is located. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are retained in an active file for 
five calendar years and then stored in the servicing AAFES 
warehouse or General Services Administration Records Holding 
Center for five additional years after which time they are 
destroyed. 

System manager(s) and address: General Counsel, Headquarters 
Army and Air Force Exchange Service, Dallas Texas 75222. 

Notification procedure: Information for all Headquarters AAFES 
employees may be obtained from General Counsel, Headquarters 
AAFES. 

Information for all AAFES-Alaska employees may be obtained 
from the Chief of Personnel, AAFES-Alaska. 

Information for all AAFES-Europe employees may be obtained 
from the Chief of Personnel, AAFES-Europe. 

Information for all AAFES-Pacific employees may be obtained 
from the Chief of Personnel, AAFES-Pacific. 

Information for all AAFES employees of the Alamo Exchange 
Region may be obtained from the Chief of Personnel. Alamo 
Exchange Region. 

Information for all AAFES employees of the Capitol Exchange 
Region may be obtained from the Chief of Personnel, Capitol 
Exchange Region. 

Information for all AAFES employees of the Golden Gate 
Exchange Region may be obtained from the Chief of Personnel, 
Golden Gate Exchange Region. 

Information for all AAFES employees of the Ohio Valley 
Exchange Region may be obtained from the Chief of Personnel, 
Ohio Valley Exchange Region. 


Information for all AAFES employees of the Southeast 
Exchange Region may be obtained from the Chief of Personnel, 
Southeast Exchange Region. 

Record access procedures: Requests from individuals should be 
addressed to Headquarters AAFES (AAFES-GC), Dallas, Texas 
75222. 

Written requests for information should contain the full name of 
the individual, social security number, and last employing location. 

Neither instructions nor provisions for personal visits arc pro¬ 
vided at this time. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the General Counsel, Headquarters 
Army and Air Force Exchange Service, Dallas, Texas 75222. 

Record source categories: Information is furnished by the AAFES 
employee, the union representing the AAFES employee, any in¬ 
dividual who can provide information concerning the ULP 
charge/claim, and from all available documentation concerning the 
ULP charge/claim. 

Systems exempted from certain provisions of the act: None 
AAFES0702.01 

System name: 702.01 Paid Disbursement Files 
System location: HQ AAFES, Dallas, Texas, In CONUS: AAFES 
Exchange Regions, Area Exchanges Overseas: HQ AAFES-Alaska, 
HQ AAFES-EUR, HQ AAFES-PAC and Exchange Regions 
Categories of individuals covered by the system: All US citizen 
Universal Annual Salary Plan employees and foreign national em¬ 
ployees who are required to travel 

Categories of records in the system: File contains alphanumeric: 
Employee Social Security Number/payroU number, employee 
name, payments made to or on behalf of employee for 
travel/transfer expenses 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: HQ AAFES Comptroller 
Division, General Accounting Branch utilizes file to control pay¬ 
ments to employees and furnish necessary info to both employee 
and Internal Revenue Service for income tax purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed by authorization of AAFES Comp¬ 
troller 

Storage: Copies of checks and supporting documents such as 
travel orders, travel vouchers, invoices, etc. 

Retrievability: By Social Security/payroll number, employee 
name or check number. 

Safeguards: Documents maintained in file folders in metal con¬ 
tainers such as standard file cabinets. Retrievability request must 
be written and requires signature of section chief or unit supervisor 
Retention and disposal: Cut-off at close of fiscal year, destroyed 
after 6 years 

System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from; 
Headquarters, AAFES, Comptroller Division, CM-G 
Dallas, Texas 75222 
Telephone: Area Code 214/330-2631 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters. AAFES. CM-G, Dallas, Texas 75222 
Written request should contain full name of individual, social 
security/payroU number and location of employment 
Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Travel orders. Travel Vouchers, records 
of expenses incurred and copies of checks issued for reimburse¬ 
ment 

Systems exempted from certain provisions of the act: None 
AAFES0702.22 

System name: 702.22 Check-Cashing Privilege suspense files 
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System location: HQ AAFES, Dallas, Texas. In CONUS: AAFES 
Exchange Regions and Main Stores at Exchanges. Overseas: HQ 
AAFES-ALX, HQ AAFES-EUR. HQ AAFES-PAC. Exchange Re¬ 
gions and Main Stores 

Categories of individuals covered by the system: Exchange 
Customers; military, dependents, retired and exchange employees. 

Categories of records in the system: File contains Alphanumeric: 
Customer name and Social Security Number, number and amounts 
of checks not paid by bank and category (military, dependent, 
retired, etc.) of customer. 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such nses: Print-out of listing dis¬ 
tributed to applicable locations where mechanical device is not 
available. Mechanical device where used will indicate eligibility to 
cash a check by displaying a colored light. Print-out or mechanical 
device used to control customer eligibility to cash checks. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are established, 
maintained, and/or deleted by authorization of AAFES Comptroller 
Storage: Computer disc and computer print-out 
Retrievahility: By Social Security Number 

Safeguards: Computer print-out usually covered by pressboard 
binder and is located in office accessible only by personnel 
authorized to cash checks. Computer disks maintained by Com¬ 
puter Processing Branch, Data Systems Division. Relrievability by 
persons authorized to cash checks 
Retention and dbposal: Destroyed when superseded 
System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information is restricted to personnel 
authorized to cash checks and is presented only to person who 
presents a check for encashment 

Record access procedures: Information is assessed at time a check 
is presented for encashment. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by individual con¬ 
cerned may be obtained from the SYSMANAGER 

Record source categories: Checks that were cashed and not paid 
by the bank. 

Systems exempted from certain provisions of the act: None 
AAFES0702.23 

System name: 702.23 Check-Cashing Privilege Files 
System location: HQ AAFES. Dallas, Texas, in CONUS: AAFES 
Exchange Regions, Area Exchanges and Installation Exchanges, 
Overseas: HQ AAFES, ALX, HQ AAFES-EUR, HQ AAFES-PAC 
and Exchange Regions 

Categories of individuals covered by the system: Exchange 
Customers: Military, dependents, retired and exchange service em¬ 
ployee 

Categories of records in the system: File contains alphanumeric: 
customer name and Socail Security Number, indebtedness amount 
and collection efforts documentation. • 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: HQ AAFES Comptroller 
Division, General Accounting Branch utilizes file to collect checks 
that were not paid by the bank. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed by authorization of AAFES Comp¬ 
troller. 

Storage: Letters to the individual, letters to post/base comman¬ 
ders, notices to and from banks, copies of checks, envelopes show¬ 
ing attempts to notify the check maker, reimbursement receipts, 
etc. 

Retrievahility: By Social Security Number, customer name 
Safeguards: Documents maintained in file folders, stored in metal 
containers such as standard file cabinets. Retrievahility is 
authorized by unit chief. 

Retention and disposal: Cut-off at time case is closed and 
destroyed after three years 


System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 

Notification procedure: Information may be obtained from; 
Headquarters. AAFES, Comptroller Division, CM-G 
Dallas. Texas 75222 
Telephone: Area Code 214/330-2631 

Record access procedures: Request from individuals should be ad¬ 
dressed to: HQ AAFES. CM-G Dallas, Texas 75222 

Written request should contain full name of individual and Social 
Security Number 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individual concerned may be obtained from ihe 
SYSMANAGER. 

Record source categories: Checks cashed by customers and not 
paid by the bank. 

Systems exempted from certain provisions of the act: None 
AAFES0702.23b 

System name: 702.23 Dishonored Check Files 

System location: Office of the General Counsel, Headquarters 
Army and Air Force Exchange Service (AAFES); Office of the 
General Counsel, AAFES-Europe; Office of the General Counsel, 
AAFES-Pacific. 

Categories of individuals covered by the system: Any individual 
who has negotiated dishonored checks at AAFES facilities and 
whose check cashing privilege file has been transferred to the ser¬ 
vicing General Counsel's office for further collection as ap¬ 
propriate. 

Categories of records in the system: File contains alpha-numeric; 
customer name and social security number, indebtedness amount 
and collection efforts and documentation. 

Authority for maintenance of the system: Title 10, United States 
Code. Sections 3012 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The servicing General 
Counsel's office uses the file to collect the dishonored check in¬ 
debtedness from the responsible individual. Release of informatioa 
contained in the files is made to civil or criminal law enforcement 
agencies for law enforcement purposes and to officials and em¬ 
ployees of the Department of Defense and Department of Justice 
who have a need for the information in the performance of their 
duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by last name of the individual 
responsible for the dishonored checks. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Files are retained in the servicing Gcne^ 
Counsel's office until the indebtedness has been collected, the in¬ 
debtedness has been determined uncollectible, or additional ad¬ 
ministrative action from Comptroller Division, Headquarters 
AAFES, AAFES-Pacific or AAFES-Europe is required. Files arc 
returned to the servicing Comptroller Division to be maintained 
with the appropriate check cashing privilege files. 

System manager(s) and address: General Counsel, Headquarters 
AAFES; General Counsel, AAFES-Europe; General Counsel, 
AAFES-PAcific. 

Notification procedure: Information may be obtained from the 
servicing General Counsel (Headquarters AAFES, AAFES-Europe. 
or AAFES-Pacific). 

Record access procedures: Requests from individuals should be 
addressed to the servicing General Counsel's office. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the 
latest correspondence received from the servicing General Coun¬ 
sel’s office, if available. 

Neither instructions nor provisions for personal visits are pro¬ 
vided at this time 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the servicing General Counsel's office 
(Headquarters AAFES. AAFES-Europe, or AAFES-Pacific) 
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Record source categories: Dishonored checks returned by a bank¬ 
ing facility, information from the individuaKs employer or military 
commander (as applicable), information received from law enforce¬ 
ment investigative agencies, and information concerning the in¬ 
dividual’s credit. 

Systems exempted from certain provisions of the act: None 
AAFES0702.34 

System name: 702.34 Accounts Receivable Files 

System location; Headquarters (HQ). Army and Air Force 
Exchange Service (AAFES), Dallas, Texas; HQ AAFES-Pacific; 
HQ AAFES-Europe; HQ AAFES-Alaska; continental United States 
(CONUS) and oversea exchange regions, area exchanges, post and 
base exchanges and satellites within the AAFES system. 

Categories of individuals covered by the system: All AAFES 
customers to include military, retirees, civilians and civilian depen¬ 
dents. 

Categories of records in the system: File contains charge or credit 
vouchers, oil company credit card tickets, cash receipts documents, 
purchase orders, receiving reports and correspondence with the 
customer. 

Authority for maintenance of the system: Title 10 USC Sections 
3012 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to establish 
exchange receivables from customers for purchases under a 
deferred payment plan, for book store catalog sales, mail order 
payment shortages and rejected oil company credit cards/tickets. 
Provides documentation to monitor amounts due to take necessary 
collection actions. Provides support for monthly detailed listings of 
open items which are prepared to support ledger balances. 

Folidcf and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Storage: Paper records in file folders. 

^^etrievability: Filed alphabetically by last name of customer. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. Paper documents are maintained in steel 
storage cabinets. 

Retention and disposal: Records are retained in current files until 
.ciofe of fiscal year in which receivable is cleared. At year end, files 
are stored and subsequently destroyed after six years. 

System manager(s) and address: Director, Administrative Services 
Division, Headquarters, Army and Air Force Exchange Service, 
Dallas, Texas 75222. 

Notification procedure: Information may be obtained from: 

HQ AAFES 

Comptroller Division, General Accounting Branch 

Dallas, Texas 75222 

Telephone: Area Code 214/330-2631 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-CM-G), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, AAFES ac¬ 
tivity at which the receivable was established and date of transac¬ 
tion. 

< on testing record procedures: The agency’s rules for access to 
records, for contesting contents and appealing initial determinations 
may be obtained from the SYSMANAGER. 

Record source categories: Information is collected directly from 
the ustomer cither in writing or verbally. Additional data may be 
obuiincd from correspondence between AAFES and vendors. 

Systems exempted from certain provisions of the act: None 
AAFES0702.43 

System name: 702.43 Travel Advance Register Files 

System location: HQ AAFES, Dallas, Texas 75222, Comptroller 
Division 

Categories of individuals covered by the system: Universal Annual 
Salary Plan employees who arc required to travel either for 
frequent intermittent periods or sustained periods of time. 

Categories of records in the system: File contains alphanumeric: 
Emfloyee name, area of assignment and dollar amount advanced. 

Authority for maintenance of the system: Title 10 USC Section 
3012 


Routine uses of records malataioed in the system, including catego¬ 
ries of users and the parposes of such uses: HQ AAFES Comptroller 
Division, General Accopnting Branch utilizes file to monitor travel 
advances paid out.^^ 

Policies and practices for dtprihg, retrieving, accessing, retaining, 
and disposing of reiEaitis is system: All records are retrieved, 
retained, stored and disposed by authorization of AAFES Comp¬ 
troller ^ 

Storage: Copies of checks and listing of persons issued travel ad¬ 
vances 

Retrievability: By employee name 

Safeguards: Documents maintained in file folders in combination 
locked file cabinet Retrievability authorized by unit supervisor. 

Retention and disposal: Cutoff after advance has been repaid. 
Destroy after 1 year. 

System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 

HQ AAFES, Comptroller Division, CM-G 
Dallas. Texas 75222 
Telephone: Area Code 214/330-2631 
Record access procedures: Request from individuals should be ad¬ 
dressed to: HQ AAFES. CM-G. Dallas. Texas 75222 
Written request should contain full name of individual 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Checks issued to employees for per¬ 
manent travel advance. 

Systems exempted from certain provisions of the act: None 
AAFES0702.44 

System name: 702.44 Travel Advance - Trial Balance Files 

System location: HQ AAFES. Dallas, Texas, In CONUS: AAFES 
Exchange Regions and Area Exchanges Overseas: HQ AAFES* 
ALX, HQ AAFES-PAC, HQ AAFES-EUR and Exchange Regions 
Categories of individuals covered by the system: Universal Annual 
Salary Plan employees who have been issued travel advances 

Categories of records in the system: File contains alphanumeric: 
Employee name and dollar amount advanced. 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: HQ AAFES Comptroller 
Division, General Accounting Branch utilizes file to control travel 
advances issued. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed by authorization of AAFES Comp¬ 
troller 

Storage: Copies of trial balances listing names and amounts 
Retrievability: By employee name and location where advance 
was issued. 

Safeguards: Documents maintained in file folders in standard file 
cabinets. Retrievability authorized by section supervisor. 

Retention and disposal: Cut-off at close of fiscal year. Destroy 
after one year. 

System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES. Dallas. Texas 75222 

Notification procedure: Information may be obtained from: 

HQ AAFES, Comptroller Division, CM-G 
Dallas. Texas 75222 
Telephone: Area Code 214/330-2631 
Record access procedures: Request from individuals should be ad¬ 
dressed to: HQ AAFES, CM-G, Dallas, Texas 75222 

Written request should contain full name and area of assignment 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individual concerned may obtained from the 

SYSMANAGER 

Record source categories: Trial Balances prepared by exchange 
elements 
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Systems exempted from cerUin provisions of the act: None 
AAFES0703.01 

System name: 703.01 AAFES TIME SHEETS 
System location: Headquarters AAFE^, Dallas, Texas. In 
CONUS: AAFES Exchange Regions. Area Exchanges, Base and 
Post Exchanges including satellites, overseas: HQs AAFES-Eu- 
rope, HQs AAFES-Pacific, HQs AAFES-Alaska 
Categories of individuals covered by the system: All US citizens 
(to include pennanent>resident alien, non-immigrant alien) em¬ 
ployees with category of regular full-time, regular part-time, tempo¬ 
rary full-time temporary part-time and intermittent. 

Categories of records in the system: File contains alphanumeric: 
Facility Number,^ employee name. Social Security Number, catego¬ 
ry, leave balance and shift identification number. Printout is com¬ 
bination time sheet and time and attendance register for CONUS 
exchanges and time and attendance register only for oversea 
exchanges 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Printout distributed to all 
exchanges biweekly two pay periods in advance for recording hours 
» worked, leave hours and other data essential to payroll processing. 
CONUS exchanges record payroll data from time and attendance 
register to Optical Character Recognition (OCR) Time Sheet and 
submit to HQ AAFES for OCR Reader. Oversea exchanges key 
punch data from Time and Attendance Register and submit via wire 
transmission to HQ AAFES. 

Policies and practices foj* storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records arc retrieved, 
retained, stored and disposed of by authorization of the Comp¬ 
troller 

Storage: Computer Tape and printouts resulting from source 
input. OCR paper source documents stored by exchange number in 
steel file cabinets in HQ AAFES CM-M. 

Retrievahility: Source documents by payroll period, by exchange 
number by SSN or name 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel on a need to 
know basis. 

Retention and dbposal: Maintained 3 months in Payroll Branch. 
Transferred to AAFES Records Warehouse. Destroy after two 
years. 

System manager(8) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters. AAFES, CM-M, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number, date of separation and last location. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Time and Attendance Registers 
Systems exempted from certain provisions of the act: None 
AAFES0703.02 

System name: 703.02 Payroll Allotment Files 
System location: Headquarters, Army and Air Force Exchange 
Service (AAFES) Dallas, Texas 75222. Comptroller Division 
Categories of individuals covered by the system: All regular full¬ 
time employees of HQ AAFES and all UA employees worldwide. 

Categories of records in the system: File contains alphanumberic, 
employees Social Security Number or pseudo number, exchange 
number, employee name, amount of allotment and allottee name 
and address. 

Authority for maintenance of the system: Title 10 USC Section 
3012 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as source docu¬ 
ment to update employee payroll master records and name and ad¬ 
dress file for mechanical preparation of checks payable to allottee. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comp¬ 
troller 

Storage: Computer printouts and paper documents in file folders. 

Retrievahility: Usually by name within exchange. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel on a need to 
know basis. 

Retention and disposal: Replaced when superseded by new or 
revised document or deleted upon employee termination. Pulled 
documents destroyed after one year. 

System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas. Texas 75222 

Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3870 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 

Written requests for information should contain the full name of 
the individual Social Security Number, current address and 
telephone number, date of separation and last location. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Employee completes and submits docu¬ 
ment through servicing personnel office. 

Systems exempted from certain provisions of the act: None 
AAFES0703.03 

System name: 703.03 United States Savings Bond Register Files 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES), Dallas, Texas, In continental United States; 
AAFES Exchange Region, Area Exchanges, Base and Post 
Exchanges including Satellites; Overseas: Headquarters AAFF.S- 
Europe, Headquarters AAFES-Pacific, Headquarters AAFES- 
Alaska 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: Computer printout showing 
employee name, social security number, exchange number, maturi¬ 
ty value, cost of bond, current deduction, refund, old balance, new 
balance and serial number of bond purchased. 

Authority for maintenance of the svstem: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Printout of listing by 
exchange distributed to each applicable servicing personnel office 
biweekly with purchased bonds. HQ AAFES Comptroller Division. 
Payroll Branch utilizes printout to control employee’s bond 
balance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comp¬ 
troller 

Storage: Computer tape, printout and microfiche 

Retrievahility: Usually by Social Security Number or Pseudo 
Number within Exchange Number. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible to authorized personnel on a need to 
know basis. 

Retention and disposal: HQ AAFES Payroll Branch - Destroy 
after four years. Other copies are destroyed after one year. 

System manager(s) and address: Director. Administrative Services 
Division. HQ AAFES, Dallas, Texas. 

Notification procedure: Information may be obtained from; 
Headquarters AAFES, Comptroller, Payroll Branch 
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Dallas, Texas 75222 

Telephone: Area Code 214/330-3870 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters. AAFES, CM-M, Dallas. Texas 75222 

Written requests for information should contain the full name of 
the individual social security number, current address and 
telephone number, date of separation and last location. 

( ontestiBf record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Bond application form completed by 
employee. 

S'. steiBS exempted from certain provisions of the act: None 
AAFES0703.05 

Syftem name: 703.05 Personnel Action/Discrepancy Notice Files 

S''tern location: Headquarters, Army and Air Force Exchange 
Service (AAFES) and applicable Servicing Personnel Offices within 
the AAFES worldwide system. 

4 'ategorlef of individuals covered by the system: All US citizen (to 
include permanent-resident alien) employees with category of regu¬ 
lar fuO time, regular part time, temporary full time, temporary part 
lime, and intermittent. 

Categories of records In the system: File contains: Social security 
number; name; exchange location; home address to include street, 
city, siate/counlry, zip code/ Army Post Office (APO); date of 
birth, date of hire; leave accrual date; retirement participation date; 
service award base date; citizenship; marital status; sex; type of 
security clearance; current military status; prior military status; 
prior AAFES service; sponsor affliation. where the employee is a 
dependent of a US government/military member; job code and job 
title, mobility status; employment category; pay plan wage schedule 
number; grade, step; base hourly rate; scheduled work week; 
scheduled shift; commission rate/override, where applicable; 
Federal tax exemptions; state tax code and exemptions; type of in¬ 
surance coverage and deduction amount; deductions to include jani¬ 
torial fee, union dues; employees association, and Combined 
Federal Campaign; and oversea allowances, where applicable, to in¬ 
clude cost of living allowance, post differential, quarters allowance, 
and separate maintenance allowance. 

A jthority for maintenance of the system: Title 10, United States 
Code. Sections 3012 and 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division-To 
correct errors in keypunch Personnel Actions which are identified 
through machine edits. 

Comptroller Division-to maintain hard copy documentation of the 
employees current and past personnel records for pay purposes. 

Servicing Personnel Offices-to document corrections to the Per¬ 
sonnel Actions in the employees Official Personnel Folder. 

Polkka and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed of by authorization of the Director, 
Personnel Division. 

Storage: Paper Records in file folders. 

RetrievabUity: Alphabetically by employee name. 

Safeguards: Folders maintained in locked filing cabinets. 

Retention and disposal: Personnel Division-Destroyed upon verifi¬ 
cation of error correction. 

Comptroller Division-Cut off at close of fiscal year in which em¬ 
ployee is terminated. Destroyed after 4 years. 

Servicing Personnel Office-Destroyed after posting correction to 
the employees Official Personnel Folder. 

Sjsten manager(s) and address: Director, Administrative Services 
Division. Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained fromj. 
Headquarters AAFES (AAFES-AD) 

Dallas. Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD). DaUas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 


telephone number, if terminated, date of birth, date of sep^ation 
and last employing location in addition to the above. Visits are 
limited to Headquarters. Army and Air Force Exchange Service. 
Director, Personnel Division. Dallas, Texas 75222. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Personnel Action (AAFES FORM 1200- 
75/1200-76). 

Systems exempted from certain provbions of the act: None 
AAFES0703.07 

System name: 0703.07 PayroU Register Files 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES), Dallas. Texas. In continental United States: 
AAFES Exchange Region. Area Exchanges. Base and Post 
Exchanges including Satellites. Overseas: Headquarters AAFES- 
Europe, Headquarters AAFES-Pacific. Headquarters AAFES- 
AlaslU. 

Categories of individuals covered by the system: All US Citizen (to 
include permanent-resident alien, non- immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent employment. 

Categories of records in the system: File contains alphanumeric: 
employees social security number or psuedo number, employee 
name, current payroll data, quarter-to-date and year-to-date wages 
and/or deductions, leave balances and control information. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Print-out of listing by 
Exchange distributed to each applicable servicing personnel office 
biweekly. Headquarters AAFES Comptroller Division, Payroll 
Branch, utilizes microfiche of subject report. Print-out serves to 
control employees current pay status and year-to-date data in order 
to reply to valid inquiries relative to individual employees payroll 
data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy^em: All records are retrieved, 
retained, stored and disposed of by authorization of the Comp¬ 
troller. 

Storage: Computer tape and computer print-out. 

RetrievabUity: Usually by Social Security Number or Psuedo 
Number within Exchange Number. 

Safeguards: Tape file maintained at Data Systems Division, Com¬ 
puter Processing Branch - Computer Processing Tape Library. 
RetrievabUity request must be written and needs the signature of 
the ComptroUer. 

Retention and disposal: Tape fUe, 379 days 

Computer Print-out permanent, cut off at close of fiscal year and 
maintained for 2 years, then retired to National Personnel Records 
Center 

Other offices cut off at close of fiscal year. Destroy after one 
year. 

System manager(s) and address: Director, Administration Services 
Division, HQ AAFES, Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, PayroU Branch 
DaUas, Texas 75222 
Telephone: Area Code 214/330-3870 

Record access procedures: Requests from individuals should be 
addressed lo: Headquarters, AAFES, CM-M. DaUas. Texas 75222 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number, date of separation and last location. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Personnel Action, Time Sheet, other re¬ 
lated documents and calculated results from current payroU 

Systems exempted from certain provisions of the act: None 
AAFES0703.09 

System name: 703.09 Employer's Copy of Income Tax Withheld 

System location: Headquarters AAFES, ComptroUer Division, 
PayroU Branch, DaUas, Texas 75222 
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Categories of individuals covered by the system: All US citizen (to 
include pennaneot-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: File contains alpbanumberic: 
Employee name, address, social security number, exchange 
number, federal, social security, state or local information and 
other information required. 

Antbority for maintenance of the system: Title 10 USC Section 
M)12 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Printout is replica of 
wage and tax statement Form W-2 on microfiche. File is utilized to 
reply to valid inquiries and to replace lost W-2 Forms for em¬ 
ployees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ai records in the system: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comp¬ 
troller 

Storage: Computer tape and microfiche printout. 

Retrievabillty: By employee last name. 

Safeguards: Tape file maintained at Data Systems Division, Com¬ 
puter Processing Branch, Tape Library. Retrievability request 
should be written and requires authority of Comptroller. 

Retention and disposal: Destroy microfiche after five years. 

System manager<s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 
Headquarters AAFES. Comptroller, Payroll Branch 
DaUas. Texas 75222 
Telephone: Area Code: 214/330-3870 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 

Written requests for information should contain the full name of 
the individual social security number, current address and 
telephone number, date of separation and last location. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: At end of taxable year from mechani¬ 
cally stored payroU data, (Payroll Master File) 

Systems exempted from certain provisions of the act: None 
AAFES0703.10 

System name: 703.10 Employer's Quarterly Federal Tax Return 
Files 

System location: Headquarters Army and Air Force Exchange 
System Comptroller Division, Payroll Branch 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: These files consist of Treasu¬ 
ry Department Form 941 other comparable forms, computer prin¬ 
touts, magnetic tape and related documents showing reports of 
Federal and State tax withheld from employees and the banking 
and payment thereof. 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: For reconciliation and 
payment of taxes withheld from employees and employer's share. 
To provide Internal Revenue Service with magnetic tape represent¬ 
ing wages covered by social security. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comp¬ 
troller 

Storage: Computer tape and microfilm received from Internal 
Revenue Service and computer printouts. 

Retrievability: By social security number 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel on a need- 
to-know basis. 


Retention and disposal; Destroy after five years. 

System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES. Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Requests from individuals should be 
addressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number, date of separation and last location. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from th^ 
SYSMANAGER. 

Record source categories: Data stored in payroll master file. 
Systems exempted from certain provisions of the act: NONE 
AAFES0703.il 

System name: 703.11 Wage and Separation Information Report Files 
System location: Headquarters Army and Air Force Exchange 
Service (AAFES) Comptroller Division, Payroll Branch, Dallas, 
Texas 75222 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full 
time, temporary part-time and intermittent. 

Categories of records in the system: File contains alphanumeric 
Employee Social Security Number, employee name, last employ 
ment facility, reason for separation, wage data as requested 
Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego 
ries of users and the purposes of such uses: Enter indicated data 
requested by each state employment service and return 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comp¬ 
troller 

Storage: Documents maintained alphabetically in file folders. 
Retrievability: By employee name 

Safeguards: Building employs security guards. Records are main¬ 
tained in area accessible only to authorized personnel on a need-to- 
know basis 

Retention and disposal: Destroy after four years 
System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES. Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters, AAFES, Comptroller, Payroll Branch 
DaUas. Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M. DaUas, Texas 75222 
Written requests for information should contain the fuU name of 
the individual, social security number, current address and 
telephone number, date of separation and last location. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appeaUng initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Document received from state employ¬ 
ment service. Data retrieved from computer printouts, microfilm 
and personnel actions. 

Systems exempted from certain provisions of the act: None 
AAFES0703.12 

System name: 703.12 PayroU Adjustment Files 
System location: Headquarters AAFES, Comptroller Division 
PayroU Branch, DaUas, Texas 75222 
Categories of individuals covered by the system: AU US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular fuU-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 
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('ategorics of records in the system: File contains alphanumeric. 
Facility number, employee name, social security number, hours, 
dollar amount by type to be paid or withheld to/from employee 
Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: To adjust employee’s 
pay due to retroactive increases/decreases or over/under withhold¬ 
ing deductions. 

Policies and practices for storing, retrieving, accessing, retaining, 
god disposing of records in the system: All Records are retrieved. * 
retained, stored and disposed of by authorization of the Comp¬ 
troller 

Storage: By exchange number within pay period ending date. 
Copy maintained in servicing personnel office and copy furnished 
to employee. 

Retrievability: By exchange, by employee name 
S^fegnards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel on a need- 
to-know basis. 

Retentioa and disposal: Destroy after four years. 

System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number, date of separation and last location. 

CuDtestlng record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may* be obtained from the 
SYSMANAGER 

Record source categories: Documents completed by servicing per¬ 
sonnel offices or HQ AAFES, Comptroller Division, Payroll 
Branch. 

Systems exempted from certain provisions of the act: None 
AAFES07(D.13 

System name: 703.13 Levy and Garnishment Files 
System location: Headquarters, Army and Air Force Exchange 
Service, Comptroller Division, Payroll Branch, Dallas. Texas 75222 
Categories of Individuals covered by the system: All US citizen (to 
include permanent resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: File contains alphanumeric. 
Employees name and address, social security number, tax assess¬ 
ment data. File is applicable only to Internal Revenue Service 
Notice of Levy. 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To comply with Internal 
Revenue Service requirements regarding the Notice of Levy 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comp¬ 
troller 

Storage: Paper documents maintained in file folders. 

Ketrievability: Filed alphabetically by employee name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel on a need- 
to-know basis. 

Retention and disposal: Destroy after four years. 

System managerfs) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 
Notification procedure: Information may be obtmned from: 
Headquarters AAFES, Comptroller, Payroll Branch 
DaUas, Texas 75222 
Telephone: Area Code 214/330-3870 


Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number, date of separation and last location. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Notice of Levy received from Internal 
Revenue Service 

Systems exempted from certain provisions of the act: None 
AAFES0703.14 
System name: 703.14 Payroll Report Files 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES), Dallas. Texas, In continental United States: 
AAFES Exchange Region, Area Exchanges. Base and Post 
Exchanges including Satellites; Overseas: Headquarters AAFES- 
Europe, Headquarters AAFES-Pacific, Headquarters AAFES- 
Alaska 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: File contains alphanumeric. 
Facility number, employee name, social security number or pseudo 
number, employee category, pay plan, current wages and deduc¬ 
tions, quarter to date wages, year to date wages and deductions, 
hours worked, leave hours accrued and taken. 

Authority for maintenance of the system: Title 5 USC, section 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ^mputer printouts dis* 
tributed biweekly to exchanges to facilitate adjustment to em¬ 
ployees pay, if applicable and to identify payments to employee 
unions, associations, federal campaigns and allotments and to 
facilitate payment of Federal and State taxes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All Records are retrieved, 
retained, stored and disposed of by authorization of the Comp¬ 
troller 

Storage: Computer magnetic tape, computer printouts, and 
microfiche. 

Retrievability: Usually by social security number within 
exchange. 

Safeguards: Tape file maintained at Data Systems Division, Com¬ 
puter Processing Branch - Computer Processing Tape Library. 
Retrievability request should be written and requires authority of 
the Comptroller. 

Retention and disposal: Destroy after four years. 

System manager(s) and address: Director. Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Payroll Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-3870 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-M, DaUas, Texas 75222 
Written requests for information should contain the full name of 
the individual social security number, current address and 
telephone number, date of separation and last location. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSm ANAGER. 

Record source categories: PayroU master 
Systems exempted from certain provisions of the act: None 
AAFES07(>4.04 

System name: 704.04 Group Insurance Card Files 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES), DaUas, Texas 

Categories of individuals covered by the system: Regular fuU-time 
employees who participate in group insurance plan 
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Categories of records in the system: Card contains: Employees 
name, social security number or certificate number, name of 
beneficiary, date of employees birth, date insurance began, date 
amount of insurance changed or terminated 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Card serves to assist in 
establishmg employees eligibility for continued group insurance at 
retirement 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed of by authorization of the Comp¬ 
troller 

Storage: Vertical file cards and roll microfilm 
Relrievability: Alphabetical by name 

Safeguards: Building employs security guards. Records are main¬ 
tained in steel storage cabinets 

Retention and disposal: Cutoff at close of fiscal year in which 
employee separates or cancels insurance. Destroy after 6 years. 

System manager(8) and address: Director. Administrative Services 
Division, Headquarters AAFES, Dallas, Texas 75222 
NotifkatSon procedure: Information may be obtained from: 
Headquarters, AAFES, Comptroller, Insurance Branch 
DaUas. Texas 75222 
Telephone: Area Code 214/330-2271 
Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, AAFES. CM-I, Dallas, Texas 75222 
Written requests for Information should contain the full name of 
the individual, current address (date of separation) and last loca¬ 
tion. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER 

Record source categories: Employee's request for insurance and 
personnel actions 

Systems exempted from certain provisions of the act: NONE 
AAFES0704.0S 

System name: 0704.05 Retirement Card Files 
System location: Headquarters Army and Air Force Exchange 
Service, (AAFES) Dallas. Texas 75222 
Categories of individuals covered by the system: All regular full¬ 
time AAFES employees assigned to AAFES exchanges located in 
the U.S. and the Canal Zone, Panama and those regular full-time 
civilian employees assigned to AAFES exchanges located overseas 
who are U.S. citizens, non-citizen nationals or permanent residents 
of U.S. 

Categories of records in the system: File contains alphanumeric- 
employees’ social security number, pseudo social security number,, 
employee name and certificate number if assigned. Information 
relative to retirement contributions and credited service. 

Authoritv for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected 
as necessary to compute and effect payment of individual em¬ 
ployee's retirement, death or termination benefits. Referrals to in¬ 
surance carriers. Referrals for active, retired or terminated em¬ 
ployees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed of by authorization of Comptroller. 

Storage: Individual files are retained at Headquarters AAFES in 
steel cabinets. 

ReCrievability: Usually by social security number or pseudo social 
security number, name and certificate number if assigned. 

Safeguards: Retained in locked retrievers. Retrievability request 
must be approved by Assistant Comptroller, Insurance Branch. 

Retention and disposal: Kept at Army and Air Force Exchange 
Service Headquarters until close of fiscal year following AAFES 
involvement. Destroyed after six years of storage. 

System maoager(s) and address: Director. Administrative Services 
Division, AAFES Headquarters, Dallas, Texas 75222 


Notification procedure: Information may be obtained from 
AAFES Headquarters Comptroller Division, Insurance Branch, 
Dallas. Texas 75222 

Record access procedures: Requests should be addressed to 
Headquarters, Army and Air Forces Exchange Service, Headquar¬ 
ters Comptroller Division, Insurance Branch, Dallas, Texas 75222 
Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Personnel actions, enrollment applica¬ 
tions, retirement applications, death certificates, termination 
notices, year-end printout listing of employees retirement contribu¬ 
tions and requests for prior service credit. 

Systems exempted from certain provisions of the act: None 
AAFES0704.06 

System name: 0704.06 Group Insurance Printout Files 

System location: Headquarters Army and Air Force Exchange 
Service (AAFES) Dallas, Texas 75222 
Categories of individuals covered by the system: All regular full¬ 
time employees who participate in group insurance plan. All 
retirees who have obUined eligibility for continued group in¬ 
surance. 

Categories of records in the system: File contains: Employee 
name, social security number, date of birth, date insurance changed 
or terminated, exchange location, amount of disability income and 
life insurance, dependent coverage, executive management program 
member or not. 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Forwarded to in sura ne 
carrier for payment of submitted claims. Verify existence of in¬ 
surance coverage, date of insurance change 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed of by authority of the Comptroller 
Storage: Paper records in hard-back folders and roll microfilm. 
Retrievability: Alphabetical by name. 

Safeguards: Building employs security guards. 

Retention and disposal: Cutoff at close of fiscal year in which su¬ 
perseded or cancelled, then destroy 

System manager(s) and address: Director, Administrative Services 
Division, Headquarters AAFES. Dallas, Texas 75222 
Notification procedure: Information may be obtained from: 
Headquarters, Army and Air Force Exchange Service 
Comptroller, Insurance Branch, Dallas, Texas 75222 
Telephone Number: Area Code 214/330-2271 
Record access procedures: Request from i ndividuals should be ad¬ 
dressed to: Headquarters, AAFES, CM-I, Dallas, Texas 75222 
Written requests for information should contain the full name of 
the individual, current address, last location, and social security 
number. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER 

Record source categories: Employee’s request for insurance and 
personnel action 

Sy.stems exempted from certain provisions of the act: None 
AAFES0704.07 
System name: 0704.07 Fidelity Bond Files 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES), Dallas, Texas, in continental United States: 
AAFES Exchange Region. Area Exchange; Overseas: Headquar 
ters AAFES-Europe. Headquarters AAFES-Pacific, Headquarters 
AAFES-Alaska regions. 

Categories of individuals covered by the system: All U.S. citizens 
(to include permanent-resident alien, non-immigrant alien) em¬ 
ployees with category of regular full-time, regular part-time, tempo¬ 
rary full-time and temporary part-time. 

Categories of records in the system: File contains fidelity bond ap¬ 
plications, transmittal letter to insurance company and related cor¬ 
respondence. 
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Authority for maintenance of the system; Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Exchange activities as 
listed in location above. Uses are primarily as a record to assure 
that all individuals as listed above did submit a fidelity bond appli¬ 
cation. The originals are submitted to the bonding company for 
review and retention. 

Policies and practices for storing, retrieving, accessing, retaining, 
tad dbposing of records in the system; All records in AAFES are 
retrieved, retained, stored and disposed of by authorization of the 
Comptroller. 

Storage; Paper records in file folders. 

Retrievability; Filed alphabetically by last name of employee. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Cutoff at close of fiscal year in which 
bond becomes inactive. Destroy after 3 years. 

System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES, Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 

HQ AAFES, Personnel Division 

Dallas, Texas 75222 

Telephone: Area Code 214/330-2621 

Record access procedures: Request from individuals should be ad¬ 
dressed to Headquarters, Army and Air Force Exchange Service, 
PE), Dallas, Texas 75222 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Fidelity bond applications completed by 
the employee: correspondence relating thereto. 

Systems exempted from certain provisions of the act: None 
AAFES07a4.08 

System name: 0704.08 Accidental Death and Dismemberment Ad¬ 
ministrative Files 

System location: Headquarters. Army and Air Force Exchange 
Service (AAFES), Dallas, Texas 75222 

Categories of individuals covered by the system: All regular full¬ 
time employees and military personnel assigned to AAFES who 
submit application to participate in insurance plan. 

Categories of records in the system: File contains: Employees 
name, social security number, effective date, date of birth, occupa¬ 
tion, name of beneficiary and relationship and address, amount of 
insurance on application. Renewals and payment of premium 
records. 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routiiic uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verify existence of in¬ 
surance, amount of insurance in force, identity of beneficiary and 
assistance in responding to written inquiries; obtain renewal premi¬ 
ums. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in IJhe system; All records are retrieved, 
retained, stored, and disposed of by authorization of the Comp¬ 
troller. 

Storage: Paper records in file fqlder^,, 

Retrievability: Alphabetical oume. 

Safeguards: Building employs security guards. Files are main¬ 
tained in steel storage cabinets. 

Retention and disposal: Cutoff at close of fiscal year in which in¬ 
surance is canceUed or claim is paid. Destroy after 3 years. 

System manager(s) and address: Director, Administrative Services 
Division, Headquarters AAFES, Dallas, Texas 75222 

Notifkatioa procedure: Information may be obtained from: 
Headquarters AAFES. Comptroller, Insurance Branch 
DaUas, Texas 75222 
Telephone: Area Code 214/330-2271 


Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service, 
Dallas, Texas 75222 

Written requests for information should contain the full name of 
the individual, social security number, current address, and last lo¬ 
cation. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER. 

Record source categories: Application from the individual 
requesting insurance. 

Systems exempted from certain provisions of the act: None 
AAFES0704.09 

System name: 0704.09 Personal Property Claim Files 

System location: Headquarters. Army and Air Force Exchange 
Service (AAFES). Dallas, Texas 75222; AAFES Exchange Regions; 
Area Exchanges, HQ AAFES-Europe; HQ AAFES-Pacific; HQ 
AAFES-Alaska 

Categories of individuals covered by the system: All civilian em¬ 
ployees entitled to permanent change of station moves at AAFES 
expense. 

Categories of records in the system: File contains employee's 
claim, travel orders, exception reports, repair bills/ estimates, and 
correspondence pertaining to the employee's insurance and claim. 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Employee - To file claim 
for loss/damage to household goods in conjunction with Permanent 
change of Station (PCS) moves. 

Exchange Activities - To assist employee in filing claim and 
transmit to HQ AAFES. 

HQ AAFES - To adjudicate and pay claim. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored, and disposed of by authorization of the Comp¬ 
troller. 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Cutoff at close of fiscal year in which 
claim is closed. Destroy after 6 years. 

System manager(s) and address: Director, Administrative Services 
Division. HQ AAFES. Dallas, Texas 75222. 

Notification procedure: Information may obtained from: 

HQ AAFES, Comptroller, Insurance Branch 

Dallas. Texas 75222 

Telephone: Area Code 214/330-3583 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Headquarters, Army and Air Force Exchange Service, 
CM-I. DaUas, Texas 75222 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

Contesting record procedures: The agency's rule for access to 
records and for contesting contents and appeaUng initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record .source categories: Inventory of household goods, excep¬ 
tions noted on delivery, application for movement of household 
goods and personal effects, repair estimates, bills and correspon¬ 
dence relating thereto 

Systems exempted from certain provisions of the act: None 
AAFES0704.10 

System name: 0704.10 Insurance Claims Files - Workmen's Com¬ 
pensation 

System location: Headquarters Army and Air Force Exchange 
Service (AAFES). Dallas. Texas 75222 In continental United 
States: AAFES Exchange Region, Area Exchanges, base and post 
exchanges, including satellites; overseas: Headquarters AAFES-Eu- 
rope. Headquarters AAFES-Pacific. Headquarters AAFES-Alsaka 

Categories of individuals covered by the system: All employees 
who suffer on the job accidents, iUness or death 
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Categories of records in the system: Claim reports, correspon¬ 
dence and documents relating to claims arising under the insurance 
program. 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verify amount of weekly 
compensation, transmit documents to insurance carrier for reimbur-. 
seipent, transmit payment received to exchange. Respond to inqui¬ 
ries relating to claim. Processing and settlement of workmen's com¬ 
pensation claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed of by authorization of the Comp¬ 
troller. 

Storage: Paper records in file folders. 

Retrievability: Alphabetical by name; claim number by location. 

Safeguards: Files are maintained in file folders and stored in steel 
storage cabinets. 

Retention and disposal: Cutoff at close of fiscal year in which 
claim is closed. Destroy after 6 years. 

System manager(s) and address: Director. Administrative Services 
Division, Headquarters AAFES. Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 
Headquarters AAFES. Comptroller. Insurance Branch 
DaUas, Texas 75222 
Telephone: Area Code 214/330-2271 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters. Army and Air Force Exchange Ser¬ 
vice. Dallas. Texas 75222 

Written requests for information should contain the full name, 
social security number, claim number that appears on all correspon¬ 
dence received on claim, date of accident, and location of accident. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER. 

Record source categories: Claim application received from 
exchange. Correspondence and documents received from insurance 
company and individual. 

Systems exempted from certain provisions of the act: None 
AAFES0704.il 

System name: 0704.11 Short/Long Term Disability Files 

System location: Headquarters. Army and Air Force Exchange 
Service (AAFES) Dallas. Texas 75222 

Categories of individuals covered by the system: Short Term: All 
insured headquarters employees who file claims for disabilities ex¬ 
tending beyond seventeen days. 

Long Term: All insured employees when file claims for disabfli- 
ties extending beyond six months, 

Categories of records in the system: Claims for disabling injuries 
or illness includes employee's application for benefits, medical re¬ 
ports. records of payments received and communications pertaining 
to the claim. 

Authority for maintenmce of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verify existence of 
coverage, amount of payment owed .and length of payment period. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed of by authorization of the Comp¬ 
troller. 

Storage: Paper records in file folders. 

Retrievability: Alphabetical by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in steel storage cabinets. 

Retention and disposal: Short term: Cutoff at close of fiscal year 
in which employee returns to work. Destroy after 6 years. 

Long term: Cutoff at close of fiscal year in which employee 
returns to work or when age 62 is reached. Destroy after 6 years. 

System manager(s) and address: Director. Administrative Services 
Division. Headquarters, AAFES. Dallas. Texas 75222 

Notification procedure: Information may be obtained from: 


Headquarters AAFES, Comptroller, Insurance* Branch 
Dallas. Texas 75222 
Telephone: Area Code 214/330-2271 
Record access procedures: Requests from individuals should be 
addressed to: Headquarters. Army and Air Force Exchange Ser- 
vice, Dallas. Texas 75222 

Wntten requests foe information should contain the full name, 
social security number, current address .and last location. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER. 

Record source categories: Claim application received from 
exchange, correspondence, and documentation from individual, and 
insurance company. 

Systems exempted from certain provisions of the act: None 
AAFES0704.12 

System name: 704.12 Miscellaneous Employee Claim Files 
System location: Headquarters, Army and Air Force Exchange 
Service (AAFES) Dallas, Texas 75222 
Categories of individuals covered by the system: Medical, hospital, 
and surgical claim files. 

Categories of records in the system: Documents accumulated on 
benefit payments made, disputed claims, and related papers not in¬ 
cluded in other categories of the insurance plan records. 

Authority for maintenance of the system: Title 10 USC. Section 
3012 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Record of assistance 
provided on claims, response to inquiries regarding benefit 
coverage, and correspondence pertaining to claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored, and disposed of by authorization of the Comp¬ 
troller. 

Storage: Paper records in file folders. 

Retrievability: Alphabetical by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in steel storage cabinets. 

Retention and disposal: Cutoff at close of fiscal year in which 
claim is closed. Destroy after 6 years. 

System manager(s) and address: Director. Administrative Services 
Division. Headquarters AAFES. Dallas. Texas 75222 

Notification procedure: Information may be obtained from: 
Headquarters AAFES Comptroller, Insurance Branch 
Dallas. Texas 75222 
Telephone: Area Code 214/330-2271 
Record access procedures: Requests from individuals should be 
addressed to: Headquarters Army and Air Force Exchange Service. 
Dallas, Texas 7522 

Written requests for information should contain the individual's 
full name, current address, and last location. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER, 

Record source categories: Claim application received from over¬ 
seas exchange. Correspondence and supporting documents from in¬ 
dividual. and insurance company. 

Systems exempted from certain provisions of the act: None 
AAFES0704.13 

System name: 704.13 Annuity Eligibility Files 
System location: Headquarters Army and Air Force Exchange 
Service (AAFES) DaUas. Texas 75222 
Categories of Individuals covered by the system: Retired em¬ 
ployees who completed fifteen years of insured employment and 
are eligible for life insurance and bospitaUzation insurance after 
retirement. 

Categories of records in the system: File contains employee name, 
social security number, name of beneficiary, current address, 
amount of insurance, and related papers. 

Authority for maintenance of the system: Title 10 USC Section 
3012 
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Routine uses of records mainUined in the system, including catcgo- i, Record source categories: Employee’s claim application received 
ries of users and the purposes of such uses: Verify continuance of in<' from exchange. Correspondence and documentation received from 

surance coverage for retiree and dependents. Assist in replying to insurance company and individual and other sources, 

written inquiires, and processing claims. • jfj|ij| Systems exempted from certain provisions of the act: None 

Policies and practices for storing, retrieving, accessing, reUlniiig> IaIHiI AAirircA7aAic 

tod disposing of records in the system: All records are rninicved,! 

retained, stored, and disposed of by authorization of the Comp' • ' name: 704.15 Individual Retirement Files 

fjoUcr. 1 flit System location: Headquarters, Army and Air Force Exchange 


Storage: Paper records in file folders. 

Retricvability: Alphabetical by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in steel storage cabinets. 

Retention and disp^al: Cutoff at close of fiscal year in which 
AAFES involvement is terminated. Destroy after 6 years. 

System managcr(8) and address: Director, Administrative Services 
Division, Headquarters AAFES, Dallas, Texas 75222. 

NotificatSoB procedure: Information may be obtained from: 
Headquarters AAFES Comptroller, Insurance Branch 
Dallas, Texas 75222 
Telephone: Area Code 214/330-2271 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army andAir Force Exchange Service, 
Dallas, Texas 75222. 

Written requests for information should contain the individual’s 
full name, current address, date of retirement, and last location. 

( oDtesting record procedures: The agency’s rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER. 

Record source categories: Claim application received from in¬ 
dividual. Correspondence and documents received from individual 
and insurance company. 

Systems exempted from certain provisions of the act: None 
AAFES0704.14 

System name: 704.14 Waiver of Premium Files 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES) Dallas. Texas 75222. 

C ategories of individuals covered by the system: Employees who 
have been disabled for more than 9 months and who have applied 
for waiver of group insurance premiums due to diability. 

Categories of records in the system: File contains employee’s 
claim application and supporting documents, record of action by 
the insurance carrier to approve or disapprove the waiver, and re¬ 
lated correspondence. 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Accumulation of docu¬ 
mentation to verify continuance of extended insurance coverage. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored, and disposed of by authorization of the Comp¬ 
troller. 

Storage: Paper records in file folders. 

ketrievability: Alphabetical by name. 

Safeguards: Building employs security guards. Files are main¬ 
tained in steel storage cabinets. 

Retention and disposal: Cutoff at close of fiscal year in which 
employee returns to work or AAFES involvement is terminated. 
Destroy after 6 years. 

System manager(s) and address: Director, Administrative Services 
Division, Headquarters AAFES, Dallas, Texas 75222 

Notification procedure: Information may be obtained from: 
Headquarters AAFES, Comptroller, Insurance Branch 
Dallas. Texas 75222 
Telephone: Area Code 214/330-2271 

Record access procedures; Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Ser¬ 
vice, Dallas, Texas 75222. 

Written requests for information should contain the individuals 
full name, current address, and last location. 

Contesting record procedures; The agency’s rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER. 


Service (AAFES) Dallas, Texas 75222 

Categories of individuals covered by the system: Regular full-time 
AAFES employees assigned to AAFES exchanges located in the 
U.S., and the Canal Zone, Panama and regular full-time employees 
in oversea areas who are U.S. citizens, non-citizen nationals or per¬ 
manent residents of the U.S. 

Categories of records in the system: File contains alphanumeric 
employee’s social security number and certificate number of as¬ 
signed, employee name, retirement plan participation data, docu¬ 
ments and correspondence pertaining to participation and benefits 
of the Plan. 

Authority for maintenance of the system: Title 10, USC Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected 
for use in administering retirement plan, computation of annuities, 
processing of retirements, subsequent follow-up inquiries, and 
processing of actions pertaining to retirement benefits. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored, and disposed of by authorization of the Comp¬ 
troller. 

Storage: Individual files are maintained in file folders at HQ 
AAFES. 

Retrievability: Usually by social security number or pseudo social 
security number, and certificate number, if assigned. 

Safeguards: Building employs security guards. 

Retention and disposal: Retained until cutoff at close of fiscal 
year in which the involvement of AAFES is terminated. Destroy 
after 6 years. 

System manager(s) and address: Director, Administrative Services 
Division, AAFES Headquarters. Dallas, Texas 75222. 

Notification procedure: Information may be obtained from 
AAFES Headquarters, Comptroller Division, Insurance Branch, 
Dallas. Texas 75222. 

Record access procedures: Request should be addressed to: 

Headquarters,Army and Air Force Exchange Service Comp¬ 
troller Division, Insurance Branch. Dallas. Texas 75222 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Personnel actions, enrollment applica¬ 
tions. retirement applications, relating correspondence, and docu¬ 
ments pertaining to the individual’s retirement plan participation. 

Systems exempted from certain provisions of the act: None 
AAFES0704.18 

System name: 0704.18 Paid Death Claim Files 

System location: Headquarters. Army and Air Force Exchange 
Service (AAFES), Dallas. Texas 75222 

Categories of individuals covered by the system: Incidents of death 
on whicb insurance proceeds have been paid by the carrier 

Categories of records in the system: file contains application for 
benefits, death certificate and related supporting documentation 
and correspondence. 

Authority for maintenance of the system: Title 10 USC Section 
3012 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of .such uses: Processing death claims 
for payment of benefits, assistance in responding to inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored, and disposed of by authorization of the Comp¬ 
troller. 

Storage: Paper records in file folders. 

Retrievability: Alphabetical by name. 
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Safeguards: Building employs security guards. Records arc main¬ 
tained in steel storage cabinets. 

Retention and disposal: Cutoff at close of fiscal year in which 
claim is paid. Destroy after 6 years. 

System manager(s) and address: Director, Administrative Services 
Division, Headquarters AAFES, Dallas, Texas 75222. 

Notification procedure: Information may be obtained from: 
Headquarters. AAFES, Comptroller. Insurance Branch 
Dallas. Texas 75222 
Telephone: Area Code 214/330-2271 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters Army and Air Force Exchange Service, 
DaUas, Texas 75222 

Written requests for information should contain the individual's 
full name, current address, date of separation, date of death, and 
last location. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents may be obtained from the 
SYSMANAGER. 

Record source categories: Claim application received from 
exchange or beneficiary. Correspondence and documentation 
received from insurance company, and exchange or beneficiary. 

Systems exempted from certain provisions of the act: None 
AAFES0803.01 

System name: 803.01 AAFES Incident Record 

System location: Primary System-Safety and Security Office, 
Headquarters, Army Air Force Exchange Service (AAFES); 
Decentralized Segments in Safety and Security Offices in Overseas 
Exchange System (OES)/Regions. 

Categories of individuals covered by the system: Any individual 
suspected to be involved in criminal activities/ fircs/accidents at 
AAFES activities or involving AAFES property who are identified 
in criminal reports of investigation furnished AAFES by military 
and civilian investigating agencies. 

Categories of records in the system: AAFES Incident Record 

Authority for maintenance of the system: Title 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used as a 
convenience file to identify, locate and retrieve criminal reports 
prepared by several investigating and law enforcement agencies 
that are filed in a single AAFES record system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records stored in card index filing cabinets. 

Retrievability: Filed alphabetically by last name of individual and 
by identifier code. 

Safeguards: Building has security guards. Files kept in locked file 
cabinets. Records available only to those with a need to know. 

Retention and disposal: Records are retained until corresponding 
investigative files are destroyed or until the records arc no longer 
needed. Records arc destroyed by tearing into pieces, shredding, 
pulping, macerating or burning. 

System manager(s) and address: Director. Administrative Services 
Division, Headquarters, AAFES, Dallas, Texas 75222. 

Notification procedure: Information may be obtained from: 

HQ AAFES 
ATTN: AAFES-AD 
Dallas. Texas 75222 
Telephone AC 214-330-2011 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, AAFES, ATTN AAFES-AD, Dallas. 
Texas 75222 

Written requests for information should contain the full name of 
the individual, correct address, telephone number, status, job title, 
social security number, and time, date and place incident occurred. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the system manager. 

Record source categories: From AAFES Incident Reports and 
Criminal Investigative Reports. 

Systems exempted from certain provisions of the act: None 


AAFES0903.06a 

System name: 0903.06 Systems Magnetic Tape Files 

System location: Headquarters, Army and Air Force Exchange 
Service, Dallas, Texas. 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: File contains information on 
(a) Non-managerial employees: Social security number; name, 
exchange location; home address to include street, city, 
state/country, zip code/APO; dale of birth; dale of hire; leave ac¬ 
crual dale; retirement participation date; service award base date; 
citizenship; marital status; sex; security clearance, to include type, 
current military status; prior military status; prior AAFES service, 
to include type; sponsor affiliation, where the employee is a depen¬ 
dent of a US governmenl/miliiary member; job code and job title; 
employment category; pay plan; wage schedule;numbcr; grade; 
step; base hourly rale; scheduled work week; scheduled shift; com¬ 
mission rate where applicable to commission pay plan employees; 
federal exemptions; stale exemptions; type of insurance coverage; 
deductions to include janatorial fee, union dues, employees associa¬ 
tion, combined federal campaign, Panamanian hospital and life in¬ 
surance supplement; (b) Managerial employees: All of the above as 
well as mobility status; place of birth; date in grade; date in step; 
assignment/heaith restrictions; date of last Executive Management 
Program (EMP) physical examination; passport issuance date; 
number of dependents to accompany upon reassignment; dates of 
military service; number of months active military service; date as¬ 
signed to an oversea area; dale returned to the continental United 
States; foreign languages to include degree of proficiency, educa¬ 
tion. to include high school, name of college, major, minor, type of 
degree, date completed, non-graduate semesier/quarter hours 
completed, whether or not currently enrolled in college and 
whether or not seeking a degree; professional licenses; profes- 
sional/iechnical field of study to include date completed; assign¬ 
ment preference locations (overseas and within the continental 
United States); career area interests outside current field; depen¬ 
dents, to include name, date of birth, relationship, country of 
citizenship, health restrictions; emergency contact to include name 
and address; whether or not employee is home-owner; training 
courses, to include dale, title, type (AAFES. management develop¬ 
ment. correspondence, professionalAechnical); Executive Manage¬ 
ment Program (EMP) member and date status attained; Personnel 
Evaluation Report (PER), to include period covered, total score, 
overall evaluation, promotion potential, career area and recom¬ 
mended outside career area. 

Authority for maintenance of the system: Title 10, United Stales 
Code, Section 3012. 

Routine uses of records niaintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division - To 
accomplish statistical analysis of the work force for the puiposc of 
projecting trends in such areas as personnel costs, organizational 
configurations, strength requirements, etc. For managerial em¬ 
ployees, to obtain information on current and past employment for 
the purposes of job assignment, promotions and career progression. 

Comptroller Division - To provide updated data on pay and 
deductions necessary to compute bi-weekly payrolls. 

Servicing Personnel Offices - To provide hard-copy documenta¬ 
tion on employees’ current pay and job data, career progression, 
cost analysis, etc. 

Employee - To provide a permanent record of his personal 
master file record as updated. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed of by authorization of the Director. 
Personnel Division. 

Storage: Disk file and computer print-out. 

Retrievability: Usually by Social Security Number; however, 
capability exists to retrieve by any data item listed under Record- 
Category. 

Safeguards: Disk files maintained in locked room. Retrievability 
requests must be written and under signature of Director, Personnel 
Division. 

Retention and disposal: (a) Disk file: Retained for 18 months after 
separation and destroyed, with the exception of employees ter¬ 
minated under disciplinary action (ineligible for rehire), retired cm- 
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ployees and all Universal Annual (UA) Salary Plan employees 
whose file remains a permanent record; (b) PM IS back-up tapes 
retained for 90 days; (c) Computer print-outs of purged files main- 
uincd for 1 year. 

System manager(s) and address: Director. Administrative Services 
Division. Army and Air Force Exchange Service. Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(A.^FES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. Visits are 
limited to Headquarters. Army and Air Force Exchange Service, 
Director, Personnel Division, Dallas, Texas 75222. 

Contefting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Personnel Action; Personnel Evaluation 
Report (PER), for managerial personnel only; Personal Profile 
Qucstionaire, for managerial personnel only; bonds. 

Systems exempted from certain provisions of the act: None 
AAFES0903.06C 

System name: 903.06 Systems Magnetic Tape Files 

System location: Headquarters, Army and Air Force Exchange 
Service, Dallas, Texas. 

Categories of individuals covered by the system: All US citizens 
(to include permanent-resident alien, non-immigrant alien) em¬ 
ployees with category of regular full-time, regular part-time, tempo¬ 
rary full-time, regular part-time, temporary full-time and temporary 
part-time. 

Cetegorkt of records in the system: FQe contained on managerial 
and noD-managerial employees: Social security number, name, job 
title, course number and name, dale enrolled, enrollment ac- 
tion/siatus, and transaction date. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012. 

Rcutinc uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Personnel Division - To 
provide updated data on employees worldwide who are enrolled in 
Management Development Program courses as to status of their 
conLtiuing participation, drop-out or completion. 

Servicing Personnel Offices - To provide updated data on em¬ 
ployees under jurisdiction of particular servicing personnel offices, 
who are enrolled in Management Development l^ogram courses. 

P 'dkks and practices for storing, retrieving, accessing, retaining, 
and dispoafng of records in the system: All records are retrieved, 
retained, stored, and disposed of by authorization of the Director, 
Personnel Division. 

Storage: Disk file and computer print-out. 

Rtrtrievability: By Social Security Number. 

Safeguards: Disk files maintained in locked room. Retrievability 
requests made through Personnel Division. 

Retention and disposal: Disk file: Retained for 90 days after 
processing cycle is completed. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

.Notification procedure: Information may be obtained from: 
Headquarters, AAFES (AAFES-AD) 

DaUas. Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD). DaUas. Texas 75222 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. Visits are 


limited to Headquarters, Army and Air Force Exchange Service, 
Director, Personnel Division, DaUas. Texas 75222. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Study Course - Notice of Status. 
AAFES Form 1850-33. 

Systems exempted from certain provisions of the act: None 
AAF£S0903.06d 

System name: 903.06 Personal Property Transfer System 

System location: Primary System - Personal Property Section. 
Distribution Division, Headquarters. Army and Air Force Exchange 
Service (HQ AAFES), DaUas. Texas; Data Systems Division, HQ 
AAFES, DaUas, Texas. 

Categories of individuals covered by the system: Any Amy and 
Air Force Exchange Service employee who has made or is in the 
process of making a permanent change of station (PCS) officially 
connected with his position as an AAFES employee. 

Categories of records in the system: File contains automated 
records pertaining to receipt, shipment, storage, weight aUowances. 
and payments of employees* household goods. SpecificaUy data in¬ 
cludes such things as employee's name and social security number. 
PCS order number, employee's grade, marital status, number of de¬ 
pendents, present location and new assignment location. Addi- 
tionaUy, all cost data relating to shipment, handling and storage of 
employee's personal property is captured in this system. 

Authority for maintenance of the system: Title 10, United States 
Code, Sections 3012 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personal Property Sec- 
tion-to review costs, by type, for aU employee personal property 
shipments. To monitor records of payment and other statistical re¬ 
ports pertaining to personal property transactions. 

General Accounting Branch. Comptroller Division-to monitor 
charges incurred by AAFES for shipping, handling, and storing of 
employee's personal property and to initiate payments accordingly. 

Regional Storage Management Offices (RSMO)-to monitor 
volume of AAFES employees' personal property in non-temporary 
storage and the value of invoices paid. 

Release of information contained in this system of records is 
made to civU or criminal law enforcement agencies for law enforce¬ 
ment purposes and to officials and employees of the Department of 
Defense who have a need for the information in the performance of 
their duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tapes, microfiche, and computer 
paper printouts. 

Retrievability: Microfiche-by social security number and em¬ 
ployee's name. 

Computer Magnetic Tapes-by specific parameters as required by 
System Operating Procedures-AAFES Training Guide No. 1014. 

Computer Paper Printouts-access depends upon the parameters 
used to generate the reports. The reports will be filed either by 
general parameter or by employee's name and social security 
number. Reports that specify employee name and social security 
number are of a one time nature and are destroyed after use. 

Safeguards: Building employs security guards. Magnetic tapes are 
kept in secured room in Data Processing Division which allows 
authorized personnel only. 

Microfiche-maintained by Personal Property Section and Data 
Processing Division in filing cabinets accessible to authorized per¬ 
sonnel only. 

Computer Paper Printouts are maintained in filing cabinets in 
Personal Property Section. 

Retention and disposal: Magnetic Tapes (Active)-maintained for 4 
weeks in Data Processing Division. HQ AAFES. 

Magnetic Tapes (History)-records are permanent, maintained in 
Data Processing Division, HQ AAFES. 

Magnetic Tapes (COM)-maintained for 6 weeks in Data 
Processing Division, HQ AAFES. 

Microfiche-maintained for 3 years by Personal Property Section, 
Distribution Division, HQ AAFES, and then destroyed. 

Computer Paper F^ntouts-as needed by Personal Property Sec¬ 
tion, Distribution Division, HQ AAFES. 
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System manager(s) aod address: Director, Administrative Services 
Division. HQ AAFES. 

Notification procedure: Information may be obtained from: 

HQ AAFES (AD) 

3911 Walton Walker Blvd. 

Dallas, Texas 75222 

Telephone: Area Code 214/330-2011 

Record access procedures: Requests from individuals should be 
addressed to Headquarters. Army and Air Force Exchange Service 
(HQ AAFES), Director. Distribution Division, Dallas. Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address, and 
telephone number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as driver's license, etc. 

Contetting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the System Manager. 

Record source categories: Employee's travel orders; Department 
of Defense (DOD) approved carriers and storage contractors invo¬ 
ices and substantiating documentation; Military Airlift Command, 
MiliUry Sealift Command, and Military Traffic Management Com¬ 
mand billing offices;«ComptroUer Division-HQ AAFES. 

Systems exempted from certain provisions of the act: None 
AAFES0903.06e 

System name: 903.06 Personal Profile 

System location: Headquarters, Army and Air Force Exchange 
Service (AAFES), Dallas. Texas; Headquarters, AAFES-Pacific; 
Headquarters AAFES-Europe; Headquarters AAFES-Alaska; con¬ 
tinental United States (CONUS) exchange regions; oversea regional 
exchanges; base and post area exchanges within the Army and Air 
Force Exchange System. 

Categories of individuals covered by the system: All US citizen (to 
include permanent resident alien, non-immigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, and temporary part-time who are serving as managerial 
(Universal Annual) employees. 

Categories of records in the system: Ffle contains social security 
number; name; date of birth; date of hire; citizenship; marital 
status; sex; security clearance to include type; employment catego¬ 
ry; pay plan; grade; step; mobility status; place of birth, date in 
grade; date in step; assignment/ health restrictions; date of last ex¬ 
ecutive Management Program (EMP) physical examination; pass¬ 
port issuance date; number of dependents to accompany upon reas¬ 
signment; dates of military service; number of months active milita¬ 
ry service; date assigned to an overseas area; dale returned to the 
continental United States; foreign languages to include degree of 
proficiency; education to include high school, name of college, 
major, minor, type of degree, date completed, non-graduate 
semester/quarter hours completed, whether or not curenUy enrolled 
in college and whether or not seeking a degree; professional licen¬ 
ses; professional/technical field of study to include date completed; 
assignment preference locations (oversea and within the continental 
United States); career area interests outside current field; depen¬ 
dents, to include name, date of birth, relationship, country of 
citizenship, health restrictions; emergency contact to include name 
and address; whether or not employee is home-owner; training 
courses, to include date, title, type (AAFES. management develop¬ 
ment. correspondence, professional/ technical); Executive Manage¬ 
ment Program (EMP) member and date status attained; employment 
experience (beginning with current data), to include date in facility, 
location, date in job, job code, and job title. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 3012 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division - To 
obtain information on current and past employment, training histo¬ 
ry, education and personal data for the purposes of job assignment, 
promotions and career progression. 

Servicing Personnel Offices located at CONUS exchange regions, 
area exchanges; and oversea headquarters, regional exchanges, area 
exchanges - To provide hard-copy documentation on employees’ 
career progression. CONUS exchange regions and overseas 
headquarters forward copy to gaining regional/area exchange where 
it is filed in Official Personnel Folder. 


Personnel Division and Servicing Personnel Offices - Release of 
information contained in the system of records is made to civil or 
criminal law enforcement agencies for law enforcement purposes 
and to officials and employees of the Department of Defense who 
have a need for the information in the performance of their duties 

Employee - To provide a permanent record of data as updated. 

Policies and practices for storing, retrieving, accessing, rcUiniog, 
and disposing of records in the system: All records are retrieved, 
retained, stored and disposed of by authorization of the Director, 
Personnel Division. 

Storage: Computer printout maintained in Career Management 
Folder, Personnel Division; Convenience Personnel Folder at 
CONUS exchange regions; oversea headquarters; Official Person¬ 
nel Folder at gaining regional/area exchange. 

Retrievabillty: Usually by Social Security Number; however, 
capability exists to retrieve by any data item. 

Safeguards: The computer facility and terminal are located in 
restricted areas accessible only to authorized persons that are 
properly screened, cleared and trained. Personal Profiles are availa¬ 
ble only to authorized personnel having access to Career Manage¬ 
ment Files and Official Personnel Folders where copies arc main¬ 
tained. 

Retention and disposal: Disk file: Retained for 18 months after 
separation and destroyed, with the exception of employees ter¬ 
minated under disciplinary action (ineligible for rehire), retired em¬ 
ployees and all Universal Annual (UA) Salary Plan employees, 
whose file remains a permanent record. 

Computer print out: 

Career Management Folder: Maintained in Career Management 
Branch, Headquarters Army and Air Force Exchange Service and 
destroyed 3 years after employee is separated. 

Convenience Personnel Folder: Transferred to gaining CONUS 
exchange region upon transfer of employee; oversea headquarters. 
Destroyed 1 year adter employee is separated. 

Official Personnel Folder: Placed in inactive file upon separation. 
Held at Servicing Personnel Office 1 year then forwarded to Na¬ 
tional Personnel Records Center (Civilian), 111 Winnebago Suect, 
St. Louis, Missouri 63118. May be retired 3 months after separation 
when the volume of inactive OPF creates a storage problem. 

System manager(s) and address: Director, Administrative Senices 
Division, Army and Air Force Exchange Service. Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, dale of birth, date of separation 
and last employing location in addition to the above. Visits are 
limited to Headquarters. Army and Air Force Exchange Service, 
Director, Personnel Division, Dallas. Texas 75222. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial deter];una- 
tions may be obtained from the SYSMANAGER. 

Record source categories: Personnel Action; Training Certificates; 
College Transcript; Personal Profile Questionnaire. 

Systems exempted from certain provisions of the act: None 
AAFES0903.06f 

System name: 903.06 Personnel Management Information System 

System location: Disk files and computer tapes are maintained at 
Headquarters, Army and Air Force Exchange Service (AAFES), 
Dallas, Texas. System maintenance and output products are main¬ 
tained by Servicing Personnel Offices of the Army and Air Force 
Exchange Service. 

Categories of individuals covered by the system: All US citizen (to 
include permanent-resident alien, nonimmigrant alien) employees 
with category of regular full-time, regular part-time, temporary full¬ 
time, temporary part-time and intermittent. 

Categories of records in the system: The system consists of those 
documents necessary to maintain the centralized AAFES personnel 
data base, that information which is mechanically stored, and a 
variety of computer printouts related to the personnel management 
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function of AAFES. The system contains the following informa¬ 
tion* U) Nonmanagerial employees: social security number; name, 
exchange location; home address to include street, city, 
sutc/couniry, zip code/Army Post Office (APO); date of birth; date 
of hire; leave accrual date; retirement participation date; service 
3 ward base date; citizenship; marital status; sex; security clearance, 
to include type; current military status; prior military status; prior 
y^AFES service, to include type; sponsor affiliation, where the em- 
nloyee is a dependent of a US government/military member; job 
code and job title; employment category; pay plan; wage schedule 
number; grade; step; base hourly rate; scheduled work week; 
scheduled shift; commission rate where applicable to commission 
pay plan employees; Federal exemptions; slate exemptions; type of 
^surance coverage; deductions to include janatorial fee, union 
dues, employees association. Combined Federal Campaign, 
Panamanian hospital and life insurance supplement; disability 
identification; minority code; city tax code; city tax deduction; <b) 
Managerial employees: All of the above as well as mobility status; 
place of birth; date in grade; date in step; assignment/healtb restric¬ 
tions; date of last Executive Management Program (EMP) physical 
examination; passport issuance date; number of dependents to ac¬ 
company upon reassignment; dates of military service; number of 
months active military service; date assigned to an oversea area; 
date returned to the continental United States; foreign languages to 
include degree of proficiency; education, to include high school, 
name of college, major, minor, type of degree, date completed, 
non-graduate semester/quarter hours completed, whether or not 
currently enrolled in college and whether or not seeking a degree; 
professional licenses;^ professional/technical field of study to in¬ 
clude date completed; assignment preference location (overseas and 
within the continental United States); carrer area interests outside 
current field; dependents, to include name, date of birth, relation¬ 
ship. country of citizenship, health restrictions; emergency contact 
to include name and address; whether or not employee is 
homeowner; training courses, to include date, title, type (AAFES, 
management development, correspondence, professional/technical); 
Executive Management Program (EMP) member and date status at¬ 
tained; Pcrsoi^cl Evaluation Report (PER), to include period 
covered, total score, overall evaluation, promotion potential, career 
area and recommended outside career area. 

Authority (or maintenance of t)ie system: Title 10, United States 
Code, Section 3012 and 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses; Personnel Division: To 
produce statistical reports (without individual identification) for 
various echelons of AAFES management for use in projecting 
trends and evaluating results in such areas as personnel costs, or¬ 
ganizational configurations, strength requirements, etc., or evaluat¬ 
ing programs not directly related to personnel management func¬ 
tion; To obtain information on individuals* current and past em¬ 
ployment for the purposes of job assignments, promotions, and 
career progression; To identify and correct errors in employees 
computerized data files; To provide summary reports (with or 
without personal identification) in support of the function for which 
the records are maintained or for related personnel management or 
manpower studies. 

Comptroller Division - To provide updated data on pay and 
deductions necessary to compute biweekly payrolls and/or to deter¬ 
mine the validity of individual claims related to pay adjustments. 

Audit and Inspection Division; To produce summary reports 
(with or without personal identification) in support of auditing the 
conduct of personnel programs within various AAFES elements. 

Office of the Commander: To provide summary statistics 
(without individual identification) to evaluate AAFES Equal Em¬ 
ployment Opportunity (EEO) programs and to report to the Civil 
Service Commission, and to produce summary listings or informa¬ 
tion (with or without individual identification) necessary to the in¬ 
vestigation of EEO complaints or employee grievances and com¬ 
plaints. 

Servicing Personnel Offices: To provide hard-copy documenta¬ 
tion on employees' current pay and job data, career progression, 
cost analysis, etc.; to produce statistical reports (without individual 
identification) for various echeloris of AAFES management for use 
in projecting trends and evaluating results in such areas as person¬ 
nel costs, organizational configurations, strength requirements, etc., 
or evaluating programs not directly related to personnel manage¬ 
ment functions; To obtain information on individuals* current and 
past employment for the purpose of job assignments, promotions, 
and career progression; To identify and correct errors in employees 


computerized data files; To provide summary reports (with or 
without personal identification) in support of the function for which 
the records are maintained or for related personnel management or 
manpower studies. 

Employee: To provide a permanent record of his personal master 
file record as updated. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system; AU records are retrieved, 
retained, stored, and disposed of by authorization of the Director, 
Personnel Division. 

Storage: Records are maintained on disk file, computer tapes, 
computer printouts, and in file folders. 

Retrievability: Computer records are indexed by social security 
number, but may be retrieved by any data item listed under Record 
Category. Computer printouts are normally indexed by name or so¬ 
cial security number within employment location but may be sorted 
chronologically and/or on the basis of any data item listed under 
Record Category. 

Safeguards: Disk files and tapes are located in restricted areas ac¬ 
cessible only to authorized personnel who are properly screened, 
cleared and trained. Retrievability requests must be written and 
under the signature of the Director, Personnel Division; manual 
records and computer printouts which contain individual identifica¬ 
tion are maintained in locked file drawers or storage cabinets and 
are available only to individuals having a need to know. 

Retention and disposal: Disk file retained for 18 months after 
separation and destroyed, with the exception of employees ter¬ 
minated under disciplinary action (ineligible for rehire), retired em¬ 
ployees and all Universal Annual (UA) Salary Plan employees 
whose file remains a permanent record; PM IS back-up tapes 
retained for 90 days; computer printouts are maintained as follows: 
system edit reports are destroyed upon verification that identified 
errors have been corrected; printouts produced in connection with 
management functions (as described in routine uses)are maintained 
for periods varying from 2 to 10 years; source documents and com¬ 
puter printouts which are included as part of the employees official 
personnel folder are permanent. 

System manager(s) and address: Director, Administrative Services 
Division, Army and Air Force Exchange Service, Dallas, Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AD) 

DaUas, Texas 75222 

Telephone: Area Code 214/330-3871 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AD), Dallas. Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number; if terminated, date of birth, date of separation 
and last employing location in addition to the above. Visits are 
limited to Headquarters, Army and Air Force Exchange Service, 
Director, Personnel Division, Dallas. Texas 75222. 

Contesting record procedures: The agency*s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Employee, employee*s supervisor, ser¬ 
vicing Personnel Office representatives, and other AAFES manage¬ 
ment officials. 

Systems exempted from certain provisions of the act: None 
AAFES1100.31 
System name: 1100.31 Personal Data Card 

System location: Headquarters. Army and Air Force Exchange 
Service, Dallas, Texas, Desk File, Administrative Section, Audit & 
Inspection Division. 

Categories of individuals covered by the system: All audi¬ 
tors/inspectors who perform temporary duty travel (TDYi 

Categories of records in the system: File contains card with per¬ 
sonal data such as name, address, telephone number, and 
authorization for Audit and Inspection Administrative Assistant to 
act on individual’s'behalf regarding disposition of personal mail, 
payroll checks, expense checks, bonds, etc. while individual is on 
TDY 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used solely to assure 
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compliance with auditors/inspectors instniclions regarding dispose 
tion of their personal mail while on TDY. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; Retained in Audit & Inspec¬ 
tion Division until auditor/inspector is transferred then destroyed. 

Storage: Desk file within Administrative Section of Audit & In¬ 
spection Division. 

Retrievability: By name. 

Safeguards: Desk file is accessible to Administration Section. 
Audit &. Inspection Division personnel. Offices are locked at clos¬ 
ing time. 

Retention and disposal: Card records are destroyed upon em¬ 
ployee's transfer or termination from Audit & Inspection Division. 

System manager(s) and address: Director. Audit Sl Inspection 
Division. Army and Air Force Exchange Service. Dallas. Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AI) 

DaUas. Texas 75222 

Telephone: Area Code 214/330-2251 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters. Army and Air Force Exchange Service 
(AAFES-AI). DaUas. Texas 75222. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information provided by audi¬ 
tors/inspectors. Audit & Inspection Division. 

Systems exempted from certain provisions of the act: None 
AAFES1204.07 

System name: 1204.07 Customers' Merchandise Returned for Repair 
or Replacement 

System location: Headquarters (HQ). Army and Air Force 
Exchange Service (AAFES), DaUas. Texas; HQ AAFES-Pacific; 
HQ AAFES-Europe; HQ AAFES-Alaska; all continental United 
States (CONUS) and oversea exchange regions, area exchanges, 
post and base exchange and satellites within the AAFES system. 

Categories of individuals covered by the system: AU AAFES 
customers to include military, retirees, civUians and civilian depen¬ 
dents. 

Categories of records in the system: File contains charge or credit 
vouchers, shipping and receiving documents, warranty documents, 
correspondence between AAFES and customers and correspon¬ 
dence between AAFES and vendors. 

Authority for maintenance of the system: Title 10 USC Sections 
3012 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To document receipt 
from customers of merchandise which is subsequently returned to 
vendors for repair or replacement. Used for follow-up actions with 
vendor and provides details of vendors actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabeticaUy by last name of customer. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. Paper documents are maintained in steel 
storage cabinets. 

Retention and disposal: Records are retained in current files until 
close of fiscal year in which transaction is completed. At year end, 
files are stored and subsequently destroyed after two years. 

System maoager(s) and address: Director. Administrative Services 
Division, Headquarters Army and Air Force Exchange Service, 
Dallas, Texas 75222. 

Notification procedure: Information should be obtained from: 

HQ AAFES 

Comptroller Division. General Accounting Branch 

Dallas. Texas 75222 

Telephone: Area Code 214/330-2631 

Record access procedures; Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-CM-G). Dallas. Texas 75222. 


Written requests for information should contain full name of the 
customer, current address and telephone number, AAFES activity 
to which the merchandise was returned and date of return. 

Contesting record procedures: The agency’s rules for access to 
records, for contesting contents and appealing initial determinations 
may be obtained from the SYSMANAGER. 

Record source categories; Information is collected directly frojn 
the customer in writing or verbally. Additional data may be ob¬ 
tained from correspondence between AAFES and vendors. 

Systems exempted from certain provisions of the act: None 
AAFES1300.01 

System name: 1300.01 Progression Analysis Report (PAR) 

System location: Headquarters. Army and Air Force Exchange 
Service, Dallas, Texas, Audit & Inspection Division. 

Categories of individuals covered by the system: Audi¬ 
tors/Inspectors within Audit & Inspection Division. 

Categories of records in the system: File contains name and infor¬ 
mation regarding individual's work performrance and pcogr"ssion 
during each audit/inspection. 

Authority for maintenance of the system; 10 USC 3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To evaluate auditor’s 
performance/progression during audits/ inspection. 

Policies and practices for storing, retrieving, accessing, retMining, 
and disposing of records in the system: PAR'S are retained within 
Audit & Inspection Division files for a period of I year theq 
destroyed. 

Storage: Filed within Administrative Section of the Audit & In¬ 
spection Division. 

Retrievability: By name. 

Safeguards: Files are maintained in locked cabinet. Retrieved 
upon request from Director, Deputy Director, Assistant Deputy 
Director and Group Chiefs. Audit & Inspection Division. 

Retention and disposal: Retained for 12 month period and 
destroyed. 

System manager(s) and address: Director. Audit &. Inspection 
Division, Army and Air Force Exchange .Service, Dallas. Texas. 

Notification procedure: Information may be obtained from: 
Headquarters AAFES (AAFES-AI) 

Dallas, Texas 75222 

Telephone: Area Code 214/330-2251 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(AAFES-AI). DaUas, Texas 75222. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Visual evaluation of personnel on the 
job. 

Systems exempted from certain provisions of the act: None 
AAFES1504.02 

System name; 1504.02 Personal Property Shipment Files 

System location: Primary System - Personal Property Section, 
Distribution Division, Headquarters, Army and Air Force Exchange 
Service (HQ AAFES), DaUas, Texas; 

Decentralized Segments - HQ AAFES-Pacific; HQ AAFES-Eu¬ 
rope; Military Transportation Offices (European, Pacific, Alaskan, 
and United States Army Southern Commands); and Department of 
Defense (DOD) - Approved Household Goods and Mobile Home 
Carriers. 

Categories of individuals covered by the system: Any Army and 
Air Force Exchange Service employee who has made or is in the 
process of making a permanent change of station (PCS) officially 
connected with his position as an AAFES employee. 

Categories of records in the system: File contains documents relat¬ 
ing to the receipt, crating, shipment, and storage of employees’ 
household goods, privately-owned vehicles, and/or mobile homes 
pursuant to competent travel orders. Included are applications for 
shipment, travel orders, bUls of lading, purchase orders, shipment 
orders, delivery orders, one-time manual rate tenders, insurance 
papers, accessorial service statements, inventories, receipts, loss 
and damage claims, payment and collection vouchers, and related 
documents. 
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Authority (or maintenaDce of the system: Title 10, United States 
Code, Sections 3012 and 8012. 

Rootioc uses of records maintained in the system, including catego- 
of users and the purposes of such uses: Personal Property Sec- 
. to prepare and issue Government Bills of Lading (GBL) 
covering movement of employees* personal property, to audit carri¬ 
er's handling and shipping charges, to verify employee shipping 
within authorized weight limits and between authorized locations. 

pOD-Approved Household Goods and Mobile Home Carriers - 
to facilitate movement of employees* property and preparation of 
subsequent handling and shipping charges. 

Employee - to maintain personal records and receipts pertaining 
to efflployee*s shipping and storage data and entitlements. 

Release of information contained in the files is made to civil or 
criminal law enforcement agencies for law enforcement purposes 
and to officials and employees of the Department of Defense who 
have a need for the information in the performance of their duties. 

policies and practices for storing, retrieving, accessing, retaining, 
aod disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Arranged in fiscal year groups alphabetically by 
employee name. 

Safeguards: Building employs security guards. Files are kept in 
filing cabinets in waUed off section occupied by authorized Per¬ 
sonal Property employees only. Auditing personnel have access to 
files for auditing of bills. 

RetentioD and disposal: Records are permanent. They are retained 
in active file for three fiscal years and subsequently retired to the 
servicing AAFES warehouse and/or servicing General Services Ad- 
minisuation Records Holding Center. 

System roanagcr(s) and address: Director, Administrative Services 
Division, HQ AAFES. 

Notification procedure: Information may be obtained from: 

HQ AAFES (AD) 

3911 Walton Walker Blvd. 

Dallas, Texas 75222 

Telephone: Area Code 214/330-2011 

Record access procedures: Requests from individuals should be 
addressed to Headquarters Army and Air Force Exchange Service 
(HQ AAFES), Director, Distribution Division, Dallas, Texas 75222. 

Written requests for information should contaip the full name of 
the individual, social security number, current address, and 
telephone number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as driver's license, etc. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the System Manager. 

Record source categories: Owner of personal property shipped; 
DOD-approved carriers involved with given shipment; Military 
Finance and Accounting Offices; AAFES Personnel and AAFES 
Administrative Services Offices and Military Transportation Offices 
of the Europe, Pacific, Alaska, and United States Army Southern 
commands. 

Systems exempted from certain provisions of the act: None 
AAFES1504.03 

System name: 1504.03 Personal Property Storage Files 

System location: Primary System • Personal Property Section, 
Distribution Division, Headquarters, Army and Air Force Exchange 
Service (HQ AAFES). Dallas, Texas; 

Decentralized Segments - HQ AAFES-Europe, Military Trans¬ 
portation Offices (European, Pacific, Alaskan, and United States 
Army Southern Commands), and Department of Defense (DOD) 
approved Household Goods Storage Contractors. 

Categories of individuals covered by the system: Any Army and 
Air Force Exchange Service employee who has made or is in the 
process of making a permanent change of station (PCS) officially 
connected with his position as an AAFES employee. 

Categories of records in the system: File contains documents relat¬ 
ing to the receipt, crating, drayage, and storage of employees* 
household goods pursuant to competent travel orders. Included are 
applications for storage, travel orders, purchase orders, service or¬ 
ders, warehouse receipts, insurance papers, inventories, delivery 
orders, loss and damage claims, payment and collection vouchers 
and related documents. 


Authority for maintenance of the system: Title 10, United States 
Code, Sections 3012 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personal Property Sec¬ 
tion - to prepare and issue Service Orders covering storage of em¬ 
ployees* personal* property, to audit contractors* invoices and 
storage charges, and to verify that employee is not exceeding 
storage entitlements. 

DOD Approved Household Goods Storage Contractors - to 
facilitate the procurement of required storage space and provide re¬ 
lated services as needed. 

DOD Regional Household Goods Storage Management Offices - 
to facilitate the maintenance and monitoring of all storage account 
records under their jurisdiction. 

Employee - to maintain personal records and receipts pertaining 
to employee's storage entitlements and actual use. 

Release of information contained in the files is made to civil or 
criminal law enforcement agencies for law enforcement purposes 
and to officials and employees of the Department of Defense who 
have a need for the information in the performance of their duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Arranged alphabetically by employee name, color 
coded to indicate year in which storage began. 

Safeguards: Building employs security guards. Files are kept in 
filing cabinets in walled off section occupied by authorized Per¬ 
sonal Property employees only. Auditing personnel have access for 
auditing of biUs. 

Retention and disposal: Records are retained in the Personal Pro¬ 
perty Section, Distribution Division, HQ AAFES, until the close of 
fiscal year in which final payment is made and subsequently retired 
to servicing AAFES warehouse and/or servicing General Services 
Administration Records Holding Center and destroyed after 6 
years. 

System manager(s) and address: Director, Administrative Services 
Division, HQ AAFES. 

Notification procedure: Information may be obtained from: 

HQ AAFES (AD) 

3911 Walton Walker Blvd. 

DaUas. Texas 75222 

Telephone: Area Code 214/330-2011 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Army and Air Force Exchange Service 
(HQ AAFES), Director. Distribution Division, National Traffic 
Branch (DD-N), DaUas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address, and 
telephone number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as driver's license, etc. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appeaUng initial determina¬ 
tions may be obtained from the System Manager. 

Record source categories: From individuals to whom records per¬ 
tain, DOD-Approved Storage Contractors, Finance and Accounting 
Office-HQ AAFES and Comptroller Officc-HQ AAFES. 

Systems exempted from certain provisions of the act: None 
AAFES1504.04 

System name: 1504.04 Carrier/Contractor Management Files 

System location: Primary System - Personal Property Section, Na¬ 
tional Traffic Branch,Headquarters, Army and Air Force Exchange 
Service (HQ AAFES), DaUas, Texas. 

Decentralized Segments - HQ AAFES-Pacific, HQ AAFES-Eu¬ 
rope. MUitary Transportation Offices (European. Pacific. Alaskan, 
and the United States Army Southern Commands) and Department 
of Defense (DOD) approved household goods and mobUe home car¬ 
riers. 

Categories of individuals covered by the system: Any Army and 
Air Force Exchange Service employee who has made a permanent 
change of station (PCS) officiaUy connected with his position as an 
AAFES employee and subsequently has experienced a problem 
resulting in claim action or other related action against the carrier. 
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Categorks of records Iq the system: File contains reports, com¬ 
plaints. commendations, inspection reports, performance records, 
quality control information, claims, and related documents pertain¬ 
ing to carrier/contractor qualification, selections, and performance. 

Authority for maintenance of the system: Title 10, United States 
Code, Sections 3012 and 8012. 

Routine uses of records mainUined in the system, including catego¬ 
ries of users and the purposes of such uses: Personal Property Sec¬ 
tion - to review carrier performance in shipment and storage of per¬ 
sonal property and to issue letters of warning and suspensions 
when necessary. 

DOD-Approved Household Goods and Mobile Home Carriers - 
to facilitate self evaluation of performance and to be aware when 
corrective action is required by AAFES. 

Release of information contained in the files is made to civil or 
criminal law enforcement agencies for law enforcement purposes 
and to officials and employees of the Department of Defense who 
have a need for the information in the performance of their duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retiievability: Arranged in fiscal year groups subjectively and/or 
alphabetically by carrier/contractor. 

Safeguards: Building employs security guards. Files are kept in 
filing cabinets in walled off section occupied by authorized Per¬ 
sonal Property employees only. Auditing personnel have access for 
auditing of bills. 

Retention and disposal: Files are retained in the Personal Property 
Section, Distribution Division, HQ AAFES, until the close of the 
fiscal year in which action has been completed and subsequently 
retired to the servicing AAFES warehouse and/or servicing General 
Services Administration Records Holding Center. Records are 
destroyed after 6 years. 

System manager(8) and address: Director, Administrative Services 
Division, HQ AAFES. 

Notification procedure: Information may be obtained from: 

HQ AAFES (AD) 

3911 Walton Walker Blvd. 

Dallas, Texas 75222 

Telephone: Area Code 214/330-2011 

Record access procedures: Requests from individuals should be 
addressed to Headquarters Army and Air Force Exchange Service 
(HQ AAFES), Director, Distribution Division, National Traffic 
Branch (DD-N), Dallas, Texas 75222. 

Written requests for information should contain the full name of 
the individual, social security number, current address, and 
telephone number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as driver's license, etc. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the System Manager. 

Record source categories: From employee. Personal Property Sec¬ 
tion - HQ AAFES, DOD-approved carriers, HQ AAFES-Euroi>e, 
and Military Transportation Offices (Europe, Pacific, Alaska, and 
United States Army Southern commands). 

Systems exempted from certain provisions of the act: None 
AAFES 1609.03 

System name: 1609.03 AAFES Catalog System (ACS) 

System location: Catalog Sales Center (MR-S), Merchandising 
Division, Headquarters (HQ) Army and Air Force Exchange Ser¬ 
vice (AAFES) 

Command and Public Relations Division, AAFES-Europe; 

Command and Public Relations Division, AAFES-Pacific. 

Categories of individuals covered hy the system: All exchange 
customers who place a catalog sales order. 

Categories of records in the system: Order Master Record contain¬ 
ing the following: customer name, grade, social security number, 
address; recipient name and address; description and prices of 
items ordered; method of shipment; amount of order; amount of 
any refund; returned check identifier; claim data for returns, loss 
non-receipt, damage of shipments; accounts receivable or paid; 
replacement mailing; communication dates; and roster of customers 
and recipients. 


Authority for maintenance of the system: Title 10, United States 
Code, Sections 3012 and 8012. 

Routine uses of records maintained in the system, including catego. 
ries of users and the purposes of such uses: To locate order infonna- 
tion to reply to customer inquiries, complaints; to create the necei. 
sary labels to effect shipment to the proper location; to refund 
customer remittances or to collect monies due; to provide clai® 
and postal authorities with confirmation/certification of shipment 
for customer claims for damage'or lost shipments; and to release 
information contained in the System of Records to civil or cnminal 
law enforcement agencies for law enforcement purposes. 

Policies and practices for storing, retrieving, accessing, retainhi|, 
and disposing of records in the system: 

Storage: Computer magnetic tapes, computer printouts, 
microfiche, microfilm 

Retrievability: Primarily by control number assigned to order 
when received. Customer order information is also retrievable by 
social security number (SSN) or insurance number assigned to ship 
ment when the control number assigned to the order is not located. 
Microfiche and microfilm records are retrievable by order control 
number. 

Safeguards: Active order information can only be obtained by 
submission of an approved file maintenance request to appropriate 
computer operation personnel. Computer operations rooms are 
locked and all visitors screened and visitor registers maintained. 
Microfiche and microfilm records are stored in a locked room 

Retention and disposal: Records are maintained on computer files 
for a period of 180 days following completion of shipment 
Microfiche and microfilm records are retained for two years for 
postal claim purposes. These are destroyed after six years. 

System manager(s) and address: Chief, Catalog Sales Center, HQ 
AAFES, Dallas, Texas 

NotifkatloD procedure: Requests for information should be sub¬ 
mitted to the System Manager. 

Record access procedures: Same as Notification procedures. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the System Manager. 

Record source categories: The record contains all specifics per¬ 
taining to the order for catalog merchandise. The complete name, 
title, SSN and address of the customer, the complete name and ad¬ 
dress of the recipient. 

Systems exempted from certain provisions of the act: None 
A0007.02aDAPC 

System name: 007.02 Information Personnel Files 

System location: Segments are maintained in each company, bat¬ 
tery, troop, detachment, and element of the active Army, US Army 
Reserve, and US National Guard which performs unit level ad¬ 
ministration for military personnel. 

Categories of individuals covered hy the system: Military person¬ 
nel, and in some instances dependents of military personnel who 
are assigned or attached to the respective unit. 

Categories of records in the system: Records include 
papers/documents relating to the individual's assigo- 
ment/attachment including promotion, reduction, trans- fer, reas¬ 
signment, special duty, correspondence relating to the individual 
concerning indebtedness, unit actions, dependents, and similar mat¬ 
ters which are within the purview of the unit commander. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide commanders a 
means of communication/correspon- dence and documentation of 
actions relating to day-to-day actions pertaining to the as¬ 
signed/attached service member. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name. 

Safeguards: Records arc kept in file containers, locked desks, 
cabinets, or rooms accessible only to authorized personnel. 

Retention and disposal: Individual records arc retained for 2 years 
and destroyed in the office of origin. 
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System maniger(f) and addresa: Commander of the unit maintain¬ 
ing the file. 

Notification procedure: Information may be obtained from the 
commander of the unit to which the individual is assigned or at¬ 
tached 

Record access procedures: Requests should be addressed to the 
appropriate commander. 

Written requests should include the full name, social security 
Qumber. and grade. 

For personal visits, individual must provide military identification 
card. 

CoBtesttag record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
theSYSMANAGER. 

Record source categories: Information is obtained from the in¬ 
dividual. from personnel files, or generated by subject matter in 
correspondence relating to the individual. 

Systems ecempCcd from certain provisions of the act: None 
A0101.20aAMC 

System Dime: 101.20 Classified Matter Inventory Reporting Files 
System iocalioB; Document Control Center, Administrative Ser¬ 
vices Branch, Technical and Administrative Support Office, Harry 
Diamond Laboratories (HDD, Adelphi, MD 20783 
Categories of individuals covered by the system: Any HDL em¬ 
ployee 

Categories of records in the system: Listing of controlled classified 
documents for which the employee has provided a receipt to the 
Document Control Center 

Aotbori^y for maintenance of the system: Executive Order 11652 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Document Control 
Center is notified by employing organization that an employee will 
leave, the classified document file in the computer is searched by 
employee name and social security number (SSN). All documents 
listed for cither the name or the social security number are listed 
and furnished to the Document Control Center. Final clearance is 
withheld until all documents are accounted for and the computer 
fOe cleared of any charges to that name or number. 

Polkie* Bod practices for storing, retrieving, accessing, retaining, 
tod dhposlng of records in the system: 

Storage: Stored in computer data base. 

Rctricvsbillly: Alphabetically by full name and numerically by so¬ 
cial security number (SSN). 

Safegaards: Building is a security restricted area guarded full 
time. Computer data available only to authorized, trained person- 
oel. 

Retention and disposal: Until data is cleared from data base as a 
result of satisfactory disposal of all documents. 

System managcr(s) and address: Chief, Administrative Services 
Branch, Technical & Administrative Support Office, Harry 
Diamond Laboratories, 2800 Powder Mill Rd., Adelphi, MD 20783 
Notification procedure: Inquiries may be addressed to: 

Commander, Harry Diamond Laboratories 
2800 Powder Mill Road 
Adelphi, MD 20783 

Record access procedures: Official mailing address of 
SYSMANAGER is listed above. 

Written requests should contain full name, social security 
number, dates of employment at HDL, and current address. 

For personal visits, employees should show their picture badge. 
Former employees should present acceptable identification such as 
a driver’s license and be identified by a badged escort. 

Cootesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: From receipts for classified documents 
signed by the employee and filed in the document control center. 
Systems exempted from certain provisions of the act: None 
A0102.02aAMC 

System name: 102.02 Office Personnel Register Files 
System iucatlou: Visitor registration forms are maintained at the 
following geographical locations: Aberdeen Proving Ground, MD 


21005; US Army Airborne Comm & Elct Bd, Ft. Bragg, NC 28307; 
Air Defense Bd (US Army), Ft. Bliss, TX 79916; Air Mobility R&D 
Lab, Ames Rsch Cen (US Army), Moffett Field, CA 94035; Air 
Mobility R&D Lab. Eustis Dir (US Army), Ft. Eustis, VA 23604; 
Air Mobility R&D Lab. Langley Dir (US Army), NASA- 
LANGLEY Rsch Cen, 21000 Brookpark Rd, Cleveland OH 44315; 
Alabama Army Ammo Plant, Childersburg, AL 35044; Ammunition 
Cen (USAMC). Savanna, IL 61074; Anniston Army Depot, An¬ 
niston, AL 36201; Armament Command (US Army), Rock Island, 
IL 61201; Armor & Engineer Bd (US Army), Ft. Knox, KY 40121; 
Army Materials & Mechanics Rsch Cen, Watertown, MA 02172; 
Augmentation Element, US Army Communications Systems Agen¬ 
cy (USAMC), Ft. Monmouth, NJ 07703; Automated Log Mgt Sys 
Agcy (USAMC) St. Louis, MO 63188 Aviation Engineering Flight 
Activity (US Army), Edwards AFB, CA 93523; Aviation Systems 
Command (US Army), St Louis, MO 63166; Aviation Test Bd (US 
Army). Ft. Rucker, AL 363^; Badger Army Ammo Plant, 
Baraboo, WI 53913; Ballistic Research Labs (US Army), Aberdeen 
Proving Gnd, MD 21005; Bell Plant Actv (US Army), Ft. Worth, 
TX 76101; Blue Grass .Depot Actv, Lexington, KY 40507; Boeing- 
Vertol Plant, Burlington, NJ 08016; Camp Stanley Stor Actv (US 
Army), Philadelphia, PA 19142; Burlington Army Ammo Plant, 
Burlington, NJ 08016; Camp Stanley Stor Actv, San Antonio, TX 
78295; Catalog Data Agency (US Army), New Cumberland Arm/ 
Depot, PA 17070; Communications Security Logistics Agcy (US 
Army), Ft. Huachuca, AZ 85613; Combusker Army Ammo Plant, 
Grand Island, NB 68801; Corpus Christi Army Depot, Corpus 
Christi. TX 78419; Detroit Arsenal, Warren, MI 48090; Dugway 
Proving Gnd, Dugway, UT 84022; Edgewood Arsenal, Aberdeen 
Prov Gnd, MD 21010; Electronic PYov Gnd (Actv) (US Army). Ft. 
Huachuca, AZ 85613; Electronics Command (US Army), Ft. Mon¬ 
mouth. NJ 07703; Field Artillery Bd (US Army), Ft. SUl. OK 
73503; Field Office, HQ, Air Force Sys Commd (US Army), An¬ 
drews AFB. DC 20334; Field Office, Kirtland AF Base (US Army 
Materiel Command), Albuquerque, NM 87115; Field Safety Agency 
(USAMC), Charlestown, IN 47111; Firing Range, Underhill 
(USAMC), Lakeside Ave, Burlington. VT 05401; Foreign Science 
A Tech Cen (US Army), Charlottesville, VA 22901; Ft, Monmouth, 
NJ 07703; Ft. Wingate Depot Actv, Gallup, NM 87301; Frankford 
Arsenal, Philadelphia, PA 19137; Gateway Army Ammo Plant, St. 
Louis, MO 63143; General Material & Petroleum Acty (US Army), 
New Cumberland, PA 17070; Grumman Plant Actv (US Army), 
Stuart, FL 33494; Harry Diamond Labs. Wash DC 20438; Hays 
Army Ammo Plant, Pittsburgh, PA 15207; Holston Army Ammo 
Plant, Kingsport, TN 37662; Hughes Plant Actv (US Army), Culver 
City. CA 90230; Human Engineering Lab (US Army). Aberdeen 
Prov Gnd, MD 21005; Indiana Army Ammo Plant, Charlestown. IN 
47111 Infantry Board (US Army), Ft. Benning, GA 31905; Infantry 
R&D Liaison Ofc (USAMC), Ft. Benning, GA 31905; Inspector 
General Western Inspection Actv (USAMC), St. Louis. MO 63120; 
Installations & Services Agcy (USAMC). Rock Island, IL 61201; 
International Log Cen (US Army), New Cumberland. PA 17070; 
Iowa Army Ammo Plant, Burlington, lA 52601; Jefferson Proving 
Gnd, Madison, IN 47250; Joint Mil Packaging Tng Cen, Aberdeen 
Prov Gnd, MD 21005; Joliet Army Ammo Plant, Joliet, II 60436; 
Kansas Army Ammo Plant, Parsons, KS 67357; Keweenaw Field 
Sta, Houghton, MI 49931; Lake City Army Ammo Plant, Indepen¬ 
dence, MO 64056; Letterkenny Army Depot, Chambersburg, PA 
17201; Lexington-Blue Grass Army Depot, Lexington, KY 40507; 
Lima Army Modification Center, Lima, OH 45804; Logistic Asst 
Ofc. ACCOM (USAMC),. Ft. Huachuca. AZ 83613; Logistic Asst 
Ofc. FORSCOM (USAMC). Ft. McPherson. GA 30330; Logistic 
Asst Ofc, Ft Benning (USAMC), Ft. Benning, GA 31905; Logistic 
Asst Ofc. Ft. BUss (USAMC). Ft. Bliss, TX 79906; Logistic Asst 
Ofc, Ft. Bragg (USAMC), Ft. Bragg, NC 28307; Logistic Asst Ofc, 
Ft. Campbell (USAMC). Ft. Campbell. KY 42223; LogisUc Asst 
Ofc, Ft. Carson (USAMC), Ft. Carson, CO 80913; Logistic Asst 
Ofc, Ft. Hood/MASSTER (USAMC), Ft. Hood, TX 76544; Logistic 
Asst Ofc, Ft Knox (USAMC), Ft. Knox, KY 40121; Logistic Asst 
Ofc, Ft. Leonard Wood (USAMC), Ft. Leonard Wood, MO 65473; 
LogisUc Asst Ofc, Ft. Polk (USAMC). Ft. Polk. LA 71459; Logistic 
Asst Ofc. Ft. RUcy (USAMC). Ft. Riley. KS 66442; LogisUc Asst 
Ofc, Ft. Rucker (USAMC), Ft. Rucker, AL 36360; LogisUc Asst 
Ofc, Ft. Sm (USAMC). Ft. Sill, OK 73503; Logistic Asst Ofc, Ft. 
Stewart (USAMC), Ft. Stewart, GA 31313; LogisUc Asst Ofc, 
TRADOC (USAMC), Ft. Monroe, VA 23651; Logistic Control Actv 
(US Army), Presidio of San Francisco. CA 94129; Logistics 
Management Cen (US Army), Fl. Lee. VA 23801; Logistic Systems 
Spt Agcy (USAMC), Chambersburg, PA 17201; Lone Star Army 
Ammo Plant. Texarkana, TX 75501; Army Ammb Plant, Marshall, 
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TX 75670; Louisiana Army Ammo Plant, Shreveport. LA 71130; 
Maintenance Mgi Cen (US Army), Lexington, KY 40507; Major 
Item Data Agcy (US Army), Chambersburg, PA 17201; Manage¬ 
ment Engr Tng Agcy (US Army), Rock Island. IL 61201; Materiel 
Systems Analysis Actv (US Army). Aberdeen PC, MD 21005; 
Michigan Army Msl Plant, Warren, Ml 48089; Milan Army Ammo 
Plant. Milan, TN 38358; Missile Command, (US Army). Redstone 
Ars, AL 35809; Mobility Equip R&D Center (US Army), Ft. 
Belvoir, VA 22060; Natick Labs. NaUck, M-A 01760; Navajo Dep 
Actv. Flagstaff. AZ 86001; New Cumberland Army Ammo Plant. 
Newport, IN 47966; Phosphate Development Works, Muscle 
Shoals, AL 35660; Picatinny Arsenal. Dover. NJ 07801; Pine Bluff 
Arsenal, Dover, NJ 07801; Pine Bluff Arsenal, Pine Bluff, AR 
71601; Production Equip Agcy (US Army), Rock Island, IL 61201; 
Pueblo Army Depot. Pueblo, CO 81001; Quality Assurance Staff 
Support Actv (USAMC), Lexington, KY 40507; RAD Liaison 
Detachment (US Army). Wright-Patterson AFB, OH 45433; Rad¬ 
ford Army Ammo Plant. Radford. VA 24141; Ravenna Army 
Ammo Plant. Ravenna. OH 44366; Red River Army Dep. Texar¬ 
kana. TX 75501; Redstone Arsenal. Redstone Ars, AL 35809; 
Research Office (US Army), Durham. NC; Rio Vista Slor Area, 
Rio Vista, CA 94571; Riverbank Army Ammo Plant, Riverbank, 
CA 95367; Rock Island Arsenal, Rock Island. IL 61201; Rocky 
Mountain Arsenal. Denver CO 80204; Sacramento Army Dep, 
Sacramento, CA 95813; Saginaw Army Aircraft Plant, Ft. Worth, 
TX 76101; St. Louis Area Spt Cen. Illinois (US Army). Granite 
City, IL 62040; St. Louis Army Ammo Plant. St. Louis. MO 63120; 
Satellite Comm Agcy (US Army). Ft. Monmouth, NJ 07703; Savan¬ 
na Army Dep, Savanna, IL 61074; Scranton Army Ammo Plant, 
Scranton. PA 18501; Security Spt Actv (USAMC), Fort GUIem. 
Forest Park. GA 30050; Seneca Army Depot, Romulus. NY 14541; 
Sharpe Army Depot, Lathrop. CA 95330; Sierra Army Depot. Her- 
long, CA 96113; Sunflower Army Ammo Plant, Lawrence, KS 
66044; Support Center. Philadelphia (US Army). Philadelphia, PA 
19101; Surety Field Ofc (USAMC). Dover. NJ 07801; Tank-Au¬ 
tomotive Command (US Army), Warren, MI 48090; Tarheel Army 
Msl Pit, Burlington. NC 27215; Television-Audio Spt Actv (US 
Army). Sacramento, CA 95813; Test & Evaluation Command (US 
Army), Aberdeen PG. MD 21005; Tobyhanna Army Depot. 
Tobyhanna. PA 18466; Tooele Army Depot. Tooele, UT 84074; 
Training Device Agcy (US Army), Orlando, FL 32813; Transporta¬ 
tion Rail Equip Maint Shop (US Army). St. Louis. MO 61320; Twin 
Cities Army Ammo Plant, New Brighton. MN 55112; UmaUUa 
Depot Actv, Hermiston, OR 97838; Volunteer Army Ammo Plant, 
Chattanooga, TN 37401; Watervliet Sands MissUe Range. WSMR, 
NM 88002; Woodbridge Rsch Fac (USAMC), Ft. Belvoir, VA 
22060; Yuma Proving Ground, Yuma AZ 85364; 

Categories of Individuals covered by the system: Any visitor who 
represents a person, firm, corporation, academic institution, or 
other entity, which has engaged, is engaged, or is endeavoring to 
engage in business transactions involving the Army Materiel Com¬ 
mand. 

Categories of records in the system: Records are composed of 
business registration forms that give an individual’s name, company 
he represents and address, purpose of visit and the status of the in¬ 
dividual as regards his affiliation with the Department of Defense. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information obtained 
is used to determine the purpose of the visit and the visitor’s status 
to prevent a conflict of interest. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained in the Office of the General 
Counsel (GC). with access limited to the GC Division Chiefs, 
Branch Chiefs and the clerical personnel that type and file the 
form. 

Retrievability: The information is maintained as a paper record, 
and is retrieved when needed by name. 

Safeguards: The records arc maintained in safe file cabinets. 

Retention and disposal: The information is retained for a period 
of 1 year, at which time it is destroyed. 

System manager(s) and address: 

General Counsel 
US Army Materiel Command 
5001 Eisenhower Avenue 
Alexandria, VA 22333 


Notification procedure: Information may be obtained from ihc 
System Manager. 

Record access procedures: Information may be obtained from ihe 
System Manager. 

Contesting record procedures: The agency’s rules for access lo 
records, for contesting contents and appealing initial determinations 
may be obtained from the System Manager. 

Record source categories: Information on the Visitor Registration 
Form is obtained from the individual concerned. 

Systems exempted from certain provisions of the act: None 
A0102.03aDAAG 

System name: 102.03 Office Personnel Locator/Organizational 
Rosters 

System location: Segments are maintained by offices at 
Headquarters, Department of the Army. Staff and field operating 
agencies, commands, installations and activities. Official mailing 
addresses arc in the organizational directory in the appendix to 
these system notices. 

Categories of individuals covered by the system: Military personnel 
and civilian employees and in some instances their dependents. 

Categories of records in the system: Records incliide cards, sheets 
of individual paper files, lists and compilations ,of individual's 
name, social security number, unit of assignment and/or home ad¬ 
dress, unit and/or home telephone number, and related information. 
Rosters of office personnel, military alert rosters, and office 
directories are included in this system. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide command rs and 
supervisors with locator information and emergency notification 
data pertaining to present and former military members or civilian 
employees. 

Policies and practices for storing, retrieving, accessing, retaioiog, 
and disposing of records in the system: 

Storage: Paper records in file folders, card files and loose leaf 
and bound notebooks. Rosters may also be stored on mag nciic 
tape, cards, or disks. 

Retrievability: Filed alphabetically by name. Rosters may be filed 
by unit or organization. 

Safeguards: Records are filed in secure file containers. locked 
desks, or rooms accessible only to authorized personnel. 

Retention and disposal: Individual records are destroyed upon 
separation or transfer of employee. 

Previous rosters are destroyed when listing is updated. 

System manager(s) and address: Commander/supervisor of or¬ 
ganization mainuining locator information, roster, or office dircclo- 

ry- 

Notification procedure: Information may be obtained from com¬ 
mander/supervisor of organization to which the individual is as¬ 
signed or at which he/she is employed. Individual must provide full 
name and social security number. 

Record access procedures: Requests should be addressed to ap¬ 
propriate commander or super- visor. Official mailing addresses arc 
in the appendix lo Department of the Army system notices. 

Written requests should include full name of individual and social 
security number. 

For personal visits, individual must provide acceptable identifica¬ 
tion; e.g., driver’s license, military or civilian identification card. 

No identification is required if the individual has previously given 
consent for release to the general public. 

Contesting record procedures: The Department of the Army rules 
for contesting contents and appealing initial determinations may be 
obtaiffed from the system manager. 

Record source categories: Information is obtained directly from 
the individual concerned or from official personnel files. 

Systems exempted from certain provisions of the act; None 
A0102.03bDAAG 

System name: 102.03 Mailing Lists for Army Periodicals 

System location: Industrial College of the Armed Forces (ICAF), 
Ft McNair, Washington. D.C. 20319 

U. S. Army War College (USAWC). Carlisle Barracks. PA.. 
17013 
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Military Traffic Management Command (MTMC). 

Office of Public Affairs, Eastern Area. Bayonne. N,Y.. 07002. 

Office of Public Affairs. Western Area. Oakland Army Base. 

Oakland. CA., 94626. 

Categories of individuals covered by the system: Graduates, re¬ 
sident and corrccpondencc students of the USAWC and/or the 
ICAF; resident students and faculty members of the USAWC or 
ICAF Alumni Associations; the Colleges* present and past Staff 
and Faculty; Senior Reserve Component Officer Course graduates; 
civilian governmental officials; General and Flag officers of other 
US military services; civilian academicians and professional person¬ 
nel who have requested to be placed on mailing lists for the MTMC 
News Digest. 

Categories of records in the system: File contains name, current 
address, military rank/civilian grade, branch of military service. 
Alumni Association number, last year associated with USAWC or 
ICAF. 

Written requests from individuals and organizations to be placed 
on mailing lists to receive official journals of the Colleges' and/or 
MTMC News Digest. 

Aathority for maintenance of the system: Title 10 U.S.C.. Section 
3012 

Routine uses of records maintained In the system, including catego- 
riei of users and the purposes of such uses: To distribute communi¬ 
cations to Alumni Association members; to monitor and update 
mailing list; to perform statistical analyses of readership charac¬ 
teristics and to conduct reader surveys. 

Policies and practices for storing, retrieving, accessing, retaining, 
Aod dbp^iilng of records in the system: 

Storage: Magnetic tape, computer disk, and paper records in file 
folders 

Retrievability: By Alumni or other personnel identifying number. 

Safeguards: Information is available only to trained and 
authorized personnel of the respective College; computer disks and 
tape are stored in secure areas accessed only by authorized person¬ 
nel in buildings monitored by guards. 

Retention and disposal; Retained as long as individuals desire to 
remain on mailing lists. As records are updated or outdated, previ¬ 
ous data are destroyed. 

Syitini managerfs) and address: The Adjutant General, Headquar- 
ten, Department of the Army, Washington, D.C.. 20314 

Notification procedure: Information may be obtained from: 

The Editor of PARAMETERS - Journal of the USAWC. 

Carlisle Barracks, PA.. 17013. 

Head, Department of Administration, ICAF. Ft McNair. 

Washington. DC., 20319 

Commander, Military Traffic Management Command. 

Washington, DC 20315. 

Record access procedures: Requests from Alumni Association 
members should be addressed to the USAWC or ICAF, as ap¬ 
propriate, at the above addresses, and should contain requester's 
full name, current address. Association Number, and last date as¬ 
sociated with the College. 

Requests for MTMC News Digests should include a notarized 
statement of identity, current address and telephone number. 

For personal visits, individual should have acceptable identifica¬ 
tion such as valid driver's license, military or civilian identification 
card, or Alumni Association number. 

Contesting record procedures: The Department's rules for access 
to records and for contesting contents and appealing initial deter¬ 
minations are contained in Army Regulation 340-21. 

Record ^ource categories: Individual's application for member¬ 
ship, and/or from personnel files. 

Systems exempted from certain provisions of the act: None 
A0102.04aDAPE 

System name: 102.04 Supervisor/Manager Employee Records Files 

System location: Offices of supervisors/managers of the func¬ 
tional elements of an Army activity, installation or agency. 

Categories of individuals covered by the system: Any civilian (both 
appropriated non-appropriated fund) who is employed within the 
specific organizational element. 

Categories of records in the system: Files contain copies of docu¬ 
ments pertaining to the administration of individual civilian em¬ 
ployees which arc duplicated in, or are generated in support of ac¬ 


tions recorded in. the Official Personnel Folder, or related person¬ 
nel files maintained in the civilian personnel office. The records in 
this file contain information about an individual relating to birth 
date; social security number; veteran's preference; tenure; han¬ 
dicap; past and present salaries, grades, and position titles; letters 
of commendation, reprimand, charges, and decision on charges; 
personnel actions, including but not limited to, appointment, reas¬ 
signment, demotion, detail, promotion, transfer, and separation: 
training; performance ratings, data documenting the reasons for 
personnel actions or decisions made about an individual; and 
awards. 

Authority for maintenance of the system: Title 5, U.S.C. Section 
301, 1302, 2951. 4118, 4308. 4506, and EO 1056, September 13. 
1954. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information in these 
records is used for reference or to support supervisory/managerial 
actions required in the conduct of official civilian personnel 
management business; by the US Civil Service Commission in the 
conduct of its responsibilities; To Justice Department, Department 
of Labor, or other Federal agencies or judiciary bodies in the con¬ 
duct of official business. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system r 

Storage: Paper records in folders, Kardex files. 

Retrievability: Alphabetically, by surname. 

Safeguards: Filed in locked files. Access limited to manage¬ 
ment/supervisory official supervising or managing the assigned em¬ 
ployees and the clerical personnel maintaining the files. 

Retention and disposal: When an employee leaves the activity 
through transfer or other separation, the Supervisor/Manager Em¬ 
ployee Records File will immediately be forwarded to the civilian 
personnel office maintaining the Official Personnel Folder. There it 
will be screened to insure that it contains no documents that should 
be permanently filed in the Official Personnel Folder other than 
exact duplicates of papers already so filed. The Supervisor/ 
Manager Employee Folder and its contents will then be destroyed. 

System manager(s) and address: The Deputy Chief of Staff for 
Personnel, Department of the Army. The Pentagon, Washington. 
DC. 20310 

Notification procedure: Information may be obtained from the in¬ 
dividual's supervisor/ manager. 

Record access procedures: Requests, verbal or written, should be 
addressed to the individual's supervisor or manager. 

Contesting record procedures: The Army's rules for contesting 
contents of the records and appealing initial determinations may be 
obtained from HQDA (DAPE-HRE), Washington, DC 20310. 

Record source categories: From the supervisor/manager by docu¬ 
menting facts or statements of judgments; copies of records main¬ 
tained in the civilian personnel office or information obtained from 
same records. 

Systems exempted from certain provisions of the act: None 
A0102.04bNGB 

System name: 102.04 Supervisor's Record of Technician Employ¬ 
ment (NGB Form 904-1) 

System location: Appropriate supervisory personnel for all Na¬ 
tional Guard Technicians of each State, Puerto Rico. Virgin Islands 
and District of Columbia. 

Categories of individuals covered by the system: All personnel 
within the National Guard Technician Program. 

Categories of records in the system: Record includes an NGB 
Form 904-1 for each technician assigned to the supervisor together 
with copies of documents pertaining to the administration of techni¬ 
cian personnel. This includes but is not limited to performance rat¬ 
ing notices, debt letters, letters of warning, reprimand and similar 
disciplinary papers, job descriptions and documents necessary for 
the furtherance of equal opportunity. 

Authority (or maintenance of the system: Title 5 of U.S.C., Sec¬ 
tion 301 and Title 32 U.S.C., Section 709. 

Routine uses of records maintained in the system, including catego¬ 
ries Ok users and the purposes of such uses: Provides supervisor with 
up-to-date record of technician employment data, locator files, and 
information for requesting personnel actions. Routine uses include 
recording changes in technician employment data, discussions rele¬ 
vant to technician employment, and information for use in future 
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personnel actions. May be reviewed by Management Officials and 
Civil Service Commission personnel. May be transferred to any 
component of the Department of Defense. May be disclosed to law 
enforcement or investigatory authorities for investigation and possi- 
ble criminal prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Alphabetical by technician's last name. 

Safeguards: Records are maintained in filing cabinet or super¬ 
visor’s desk. Access limited to supervisor, management officials, 
the technician concerned, and individuals to whom the technician 
has given written permission. 

Retention and dbposal: Maintain throughout technician employ¬ 
ment within a particular State. Record is destroyed 60 days after 
movement to a technician position in another State, separation, or 
retirement. Maintained in Technician Personnel Office while techni¬ 
cian is on extended active military duty. Record may be kept longer 
than 60 days if needed as reference material. Destroyed by tearing 
into pieces, shredding, or burning. 

System managerCs) and address: Chief, Office of Technician Per¬ 
sonnel, National Guard Bureau (NGB-TN), Defense Post Office 
Unit, R-411, 5600 Columbia Pike Office Building, Falls Church, VA 
22041. 

Decentralized segments - Office of the State Adjutant General 
(Attention: Technician Personnel Office) of each State, Puerto 
Rico, Virgin Islands and District of Columbia. 

Notification procedure: If currently employed in the National 
Guard Technician Program, contact current supervisor. Other 
requests may be sent to the State Adjutant General (Attention: 
Technician Personnel Office) of appropriate State, Puerto Rico, the 
Virgin Islands or District of Columbia. 

Individual must supply full name, dates of employment in techni¬ 
cian program, military status while employed and SSN. 

Requesters may visit the appropriate State Technician Personnel 
Office. 

Verification not required for current employee. Other requesters 
must provide proof of identity by driver’s license, date and place of 
birth. 

Record access procedures: Contact current supervisor or 
sysmanager of decentralized segments. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in AR 340-21. 

Record source categories: Information from Technician Personnel 
Office, supervisor, technician concerned, financial institutions. 

Systems exempted from certain provisions of the act: None 
A0102.08aDAAG 

System name: 102.08 Army Community Service (ACS) Volunteer 
Record 

System location: Army Community Service Centers, Army-wide; 
Headquarters of installations. Official mailing addresses are in the 
appendix, to this Federal Register. 

Categories of individuals covered by the system: Active duty and 
retired military personnel and their dependents and civilians with 
no formal affiliation with the military community who serve as 
ACS volunteers. 

Categories of records In the system: File contains special skills, 
experience or education of volunteer, volunteer training, awards 
and special recognition received, and record of hours volunteered. 

Authority for maintenance of the system: Title 10 U.S.C. Section 
3012 

Routine uses of records mainUined in the system, including catego¬ 
ries of users and the purposes of such uses: ACS Centers - To record 
essential background information on volunteers; to assist in 
planning and assigning volunteer duties; to keep records of hours 
volunterred and awards received; to coordinate volunteer services 
in ACS Program. 

Volunteers - To maintain personal record of time and services 
volunteered to ACS Program. 

Installation Commanders - To determine eligibility of volunteers 
for ACS awards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: 5x8 cards in card file, and individual possession by 
volunteers. 

Retrievability: Filed alphabetically by last name of individual 
volunteer. 

Safeguards: Cards maintained in ACS files and accessible to ACS 
officer, volunteer supervisor, and individual volunteer upon 
transfer from one ACS center to another. 

Retention and disposal: Cards are reviewed at end of each year; 
documents which have been superseded or are no longer applicable 
are destroyed. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, D C 
Notification procedure: Information may be obtained from ACS 
officers at installation ACS centers. 

Record access procedures: Requests for assistance should be ad¬ 
dressed to ACS Officers at installations having ACS centers. Offi. 
cial mailing addresses are in the appendix. 

For personal visits individual must provide full name and social 
security number and suitable proof of identity (e.g., drivers license, 
employee identification card). 

Contesting record procedures: The Department’s rules for access 
to records and for contesting contents and appealing initial deter¬ 
minations may be obtained from the SYSMANAGER. 

Record source categories: ACS Centers 
Systems exempted from certain provisions of the act: None 
A0102.08bMTMC 
System name: 102.08 Casualty Control Card 

System location: Commander, Military Traffic Management Com¬ 
mand, Eastern Area, Bayonne, NJ 07002 
Categories of individuals covered by the system: All individuals 
working for Commander, Military Traffic Management Command, 
Eastern Area, Bayonne, NJ 07002 
Categories of records in the system: File contains blood type, reli¬ 
gious preference, social security number of individual and name 
and address of individual to be notified in event of emergency. 

Authority for maintenance of the system: Title 5 U.S.C. , Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For casualty reporting 
only. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Cards are stored in each office. 

Retrievability: Cards are filed in each office of Commander, Mili¬ 
tary Traffic Management Command, Eastern Area. Bayonne. NJ 
07()02 by individual’s name. 

Safeguards: Installation is secure-patrolled by security guards 
Retention and disposal: Destroy upon transfer or separation of 
the individual. 

System manager(s) and address: Commander. Military Traffic 
Management Command, Washington, D.C. 20315 

Notification procedure: Information may be obtained from 
SYSMANAGER. 

Record access procedures: Requests should be addressed to Com¬ 
mander, Military Traffic Management Command, Washington, DC 
20315 

Contesting record procedures: The Army’s rule for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories; Information is obtained from the in¬ 
dividual. 

Systems exempted from certain provisions of the act: None 
A0124.06aUSAREC 

System name: 124.06 Recruiter Assignment Report 

System location: Military Personnel Division, Directorate of 
Recruiting Force Management, US Army Recruiting Command, 
USARCRFM-MP-A. Fort Sheridan. IL 60037 
Directorate of Management Information Systems/ADP, US Army 
Recruiting Command, USARCMIS, Fort Sheridan, IL 60037 

Categories of individuals covered by tbe system: Individuals who 
have been relieved from or not accepted for recruiting duty. 
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Citegoricfl of records in the system: System contains name, social 
security number (SSN), and reason for nonselection or relief from 
recruiting duty, and unit of assignment. 

Aotbority for maiDtenaoce of the system: Federal Property and 
AdminiJirativc Services Act of 1949 (64 Slat. 578), as amended by 
aciof 22 Oct 1968 (82 Stat. 1238; 44 U.S.C. 3101-03). 

gootioe uses of records maintained in the system, including catcgo- 
1 ^ of users and the purposes of such uses: To screen applications 
for recruiting duty to insure that previously rejected or relieved in¬ 
dividuals are not accepted for recruiting duty unless previous 
disqualification has been corrected. 

Polkies and practices for storing, retrieving, accessing, retaining, 
aod disposing of records in the system: 

Storage: Computer printout in file cabinet. 

Retries ability: Listed alphabetically by last name. 

Stfeguurds: Building secured. Records are maintained in area ac¬ 
cessible only to properly screened and trained personnel. 

Retention and disposal: Listing updated monthly and previous list¬ 
ing destroyed. Information contained in report covers a 6-year 
period. 

Syiteoi manager(a) and address: Director, Recruiting Force 
Management, US Army Recruiting Command 

Notification procedure: Information may be obtained from; 
Director, Recruiting Force Management, USARCRFM-MP-A 
US Army Recruiting Command 
Ft Sheridan, IL 60037 
Telephone: 312/926-3910 

Request for information should contain full name, SSN, and mili¬ 
tary status. 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, US Army Recruiting Command, 
ATTN: USARCRFM-MP-A, Ft Sheridan, IL 60037. 

Written requests for information should contain the full name of 
the individual, SSN, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, ID card. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Individual applications and relief ac¬ 
tions. 

Systems exempted from certain provisions of the act: None 
A0201.07aDACS 

System name; 201.07a Personnel Accounting System (PAS) 

System location: United States Army Command and Control Sup¬ 
port Agency (US ACCS A), The Pentagon, Washington. DC 20310 

Categories of individuals covered by the system: All personnel as¬ 
signed to US ACCS A 

Categories of records in the system: File contains individual's 
name, social security number, project accounting code, type of 
work performed code, job position code, office symbol code, and 
date of reporting period. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information furnished by 
individual is used in the management of human and computer 
system resources. PAS report is made available to personnel and 
computer system managers assigned to US ACCS A. Data, except 
for personal identification, is used to respond to general requests 
for statistical information in accordance with Army Regulation 18-3 
(Automated Processing Management Information Systems) and on¬ 
going manpower surveys. 

Policies and practices for storing, retrieving, accessing, retaining, 
tad disposing of records in the system: 

Storage: Computer cards, magnetic disk, and paper printout. 

Retrlevability: Retrieved by last name of individual. 

Saf^uards: Building protected by security guards. Computerized 
data is access controlled by a code word that is issued only to the 
manager Limited distribution to personnel and computer system 
managers. 

Retention and disposal: 1 year. After 1 year data is consolidated 
by project accounting code and individual identification is removed. 
Residual project accounting data is retained permanently. 


System managcr(s) and address: Commander, United States Army 
Command and Control Support Agency, The Pentagon, Washing¬ 
ton. DC 20310 

Notification procedure: Information may be obtained by contact¬ 
ing the above system manager. 

Telephone: Area Code 202/697-1245. 

Record access procedures: Requests from individuals should be 
addressed to: 

Commanding Officer, USACCSA 
The Pentagon, Washington, DC 20310 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in AR 340-21. 

Record source categories: Information is furnished weekly by the 
individual concerned. 

Systems exempted from certain provisions of the act: None 
A0201.08aDACS 

System name: 201.08 Central Files, Office of the Chief of Staff 
(DACS-DAS) 

System location: Office of the Chief of Staff, Department of the 
Army, The Pentagon, Washington, DC 20310. 

Categories of individuals covered by the .system: Any military or 
civilian employee or correspondent of the Army who may have 
been the subject of, or initiated correspondence referred to, the Of¬ 
fice of the Chief of Staff, Army. 

Categories of records in the system: Original or copies of papers 
relating to matters concerning individuals which have been directed 
to the Office of the Chief of Staff, Army (e.g., inquiries, com¬ 
plaints. appeals, investigations, personnel actions). 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Correspondence control 
and reference files used by action officers in Headquarters, Depart¬ 
ment of the Army (HQDA), in processing paperwork and docu¬ 
menting actions taken in Office of the Chief of Staff, Army 
(OeSA). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Files are coded, indexed, and 
filed in alpha-numeric files arrangement under The Army Func¬ 
tional Files System. 

Storage: Paper records in file folders are stored in mechanized 
files shelves. 

Retrievability: Location of file folder 4S determined by searching 
files record cards,' which are filed by numerical code, and 
alphabetically arranged by name, with further chronologicsil break¬ 
down of each entry. Each entry is cross referenced to all previous 
related entries. 

Safeguards: Files are released only to OCSA staff action officers 
cleared and authorized access. Pentagon employs security guards. 
Files area is protected by electronic surveillance system with com¬ 
bination lock doors. 

Retention and disposal: Records are permanent. They are retained 
in active file until end of calendar year, held two additional years in 
inactive file and subsequently retired to Washington National 
Records Center. 

System manager(s) and address: The Chief of Staff, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, DC. 

Notification procedure: Information may be obtained from: 

HQDA (DACS-DSA) 

Rm 3D-671 
Pentagon 
Washington, DC 

Telephone: Area Code 202/695-3503 or 695-2765. 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army, ATTN: 
DACS-DSA, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and nature 
of information desired. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 
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Record source categories: Internal action correspondence 
processed by Army Staff. 

Individuals addressing correspondence to Department of Defense 
or United States (US) Army regarding Army matters. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k). as applicable. 
For additional information, contact the SYSMANAGER. 

A0201.08bDAAG 

System name: 201.08 Privacy Act Request File 

System location: Primary System: Headquarters. Department of 
the Army, The Adjutant General Center, Records Management 
Division (DAAG-AMR). Washington, DC 20314. 

Decentralized Segments-Headquarters, Department of the Army, 
staff agencies, field operating agencies, commands, installations 
and activities. Official mailing addresses are in the Department of 
Defense directory in the Appendix. 

Categories of individuals covered by the system: All individuals 
who request information on records concerning them which are in 
the custody of Department of the Army (DA), or individuals who 
request access or amendment to such records under the provisions 
of Title 5 United States Code, section 552a (The Privacy Act of 
1974). 

Categories of records in the system: Files contain copies of cor¬ 
respondence between the individual and Army custodian officials; 
written summaries of verbal conversations with the individual; 
coordination documents between the Army and other Federal, 
state, and local government agencies when records which arc the 
subject of an individual inquiry were originated by another agency; 
and copies of documents which are the subject of an individual 
inquiry. 

Originals of amendment requests, refusals, and appeals accumu¬ 
lated by the custodian of the records concerned arc included in the 
file containing those records. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are used to process 
and coordinate individual requests for information access, and 
amendment of personal records; to process and record appeals by 
the individual against agency rulings; and to ensure timely response 
to requesters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by individual’s name. 

Safeguards: Records arc maintained in areas accessible only to 
authorized personnel. Classified documents are stored in locked 
containers approved for this purpose by the General Services Ad¬ 
ministration. 

Retention and dlsposai: Records are permanent. They arc cut off 
at the end of the calendar year, held two years in inactive files, and 
subsequently retired to the Washington National Records Center, 
Washington, DC 20499. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters. Department of the Army, The Pentagon, Washington DC 
20310. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to; 

HQDA (DAAG-AMR) 

Forrestal Building 

1000 Independence Avenue, SW 

Washington, DC 20314 

Telephone: Area Code 202/Extcnsion 693-0631 

Record access procedures: Written requests should be addressed 
to Headquarters, Department of the Army (DAAG-AMR), Forrestal 
Building, or to the Army office that processed the initial inquiry, 
access request, amendment request, or appeal. 

Personal visits may be made to Room GA 175, Forrestal Build¬ 
ing, 1000 Independence Avenue. SW, Washington. DC. 

For personal visits the individual should present acceptable 
identification (c.g., driver’s license, employee identification card) 
and furnish some verbal information which could be verified from 
his case file. 


Conte.sting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Records are obtained from the in- 
dividual requester, DA organizations, other Department of Defense 
organizations, and agencies of Federal, state and local govern¬ 
ments. 

Systems exempted from certain provisions of the act: The majority 
of records in this system are not exempt; however, copies of docu¬ 
ments to which an individual has been denied access infer the 
provisions of 5 USC 552a, subsections j(2), k(l), k(2), k(3), k(4), 
k(5), k(6), or k(7), arc exempt from diclosure. 

A0201.08cOSA 

System name: 201.08 Central Files, Office, Secretary of the Army 
(SAAA) 

System location: Office, Secretary of the Army (OSA), Adminis¬ 
trative Support Group, Rm 3D-7I8. The Pentagon, Washington. 
DC. 

Relevant segments of the system are maintained throughout 
Secretariat offices. 

Categories of individuals covered by the system: Any military or 
civilian employee or correspondent of the Army who may have 
been the subject of, or initiated, correspondence referred to the Of¬ 
fice, Secretary of the Army. 

Categories of records in the system: Originals or copies of letters, 
reports, complaints, appeals, inquiries, investigations, personnel ac¬ 
tions, requests for assistance and any other documents referring to 
any subject that requires action of, or that should be brought to the 
attention of the Office of the Secretary of the Army. 

Authoritv for maintenance of the .system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Correspondence control 
and reference files used by action officers in Headquarters, Depart¬ 
ment of the Army (HQDA), in processing paperwork and docu¬ 
menting actions taken in the Office, Secretary of the Army. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Files are coded, indexed, and 
filed in alpha-numeric files arrangement under The Army Func¬ 
tional File System. 

Storage: Paper records in file folders are stored in mechanized 
file shelves. 

Retrievability: Location of file folder is determined by searching 
files record index sheets, which are filed by numerical code, and 
alphabetically arranged by subject, with further chronological 
breakdown of each entry. Each entry is cross referenced to all 
previous related entries. 

Safeguards: Files are released only to OSA staff action officers 
cleared and authorized access. The Pentajgon employs security 
guards. Files area is protected by electronic surveillance system 
with combination lock doors. 

Retention and disposal: Records are permanent. They arc retained 
in active file until end of calendar year, held 2 additional years in 
inactive file and subsequently retired to Washington National 
Records Center. 

System manager(s) and address: The Administrative Assistant, Of¬ 
fice, Secretary of the Army, The Pentagon, Washington. DC 20310. 

Notification procedure: Information may be obtained from: 

HQDA (SASG) 

Roono- 3D-718 
The Pentagon 
Washington. DC 20310 

Telephone: Area Code 202/695-2092 or 695-3565 

Record access procedures: Requests from individuals should be 
addressed to: Office, Secretary of Army. SASG, The Pentagon. 
Washington, DC 20310. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Internal action correspondence 
processed by the Army Secretariat. 

Individuals addressing correspondence to Department of Defense 
or the Secretary of the Army regarding Army matters. 
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Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under Title 5 U.S.C., Section 552a (j) or (k) 
as appb^^sble. For additional information, contact the System 

Manager. 

A0202.08DAAG 

System name: 202.08 Request for Information Files 

System location: Primary System: Records Management Division, 
Administrative Directorate, The Adjutant General Center 
(Department of Army Adjutant General, Records Management 
Division, Access and Release Branch). 

Decentralized Segments: Office of the Secretary of the Army, in¬ 
itial denial authorities of the Department of the Army, and Depart¬ 
ment of the Army Staff agencies and commands. 

Categortcf of individuals covered by the system: Any person that 
requests documents under the Freedom of Information Act, manda¬ 
tory review under Executive Order 11652, or under any other cir¬ 
cumstances. 

Categories of records in the system: File contains individuaTs 
request for documents and related processing papers, correspon¬ 
dence between the office receiving requests, records custodians. 
Army staff offices and other government agencies, retained copies 
of classified documents, and other selective documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
552(b) Freedom of Information Act and Executive Order 11652. 

Routioe uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records Management 
Division: to control requests from the public, to insure requests are 
answered within time limits; to process denials and individual ap¬ 
peals- 

Office Secretary of the Army: to control and accomplish appeals 
of initial denials. 

Initial Denial Authority of the Department of the Army: to 
process denials and release of requested documents. 

Department of the Army staff agencies and commands: to 
process requests for release or recommend denials to initial denial 
authorities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of requester. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly trained. 

Retention and disposal: Records are permanent. They are retained 
in active file until end of calendar year in which case is completed, 
held 2 additional years in inactive file and subsequently retired to 
Washington National Records Center. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters Department of the Army. The Pentagon, Washington, DC. 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-AMR-S) 

Room GA 084 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-1847 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (DAAG- 
AMR-S) Room GA 084, Forrestal Building. Washington, DC 20314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and reference 
to original request. 

Visits can be made to any office releasing documents. For per¬ 
sonal visits, the individual should be able to provide some accepta¬ 
ble identification, that is, driver’s license, employing office’s 
identification card. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing determinations may be obtained from 
HQDA (DAAG-AMR-S), Washington. DC 20314. 

Record source categories: Requesting letters or related forms from 
the individual requesting documents; correspondence originating 
from the document custodian; documents concerning appeals from 
General Counsel. Office, Secretary of the Army, Washington. DC 
20310. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a(j) or (k) as applicable. 
For additional information, contact the SYSMANAGER. 


A0221.01aOSA 

System name: 221.01a Committee Management Files ^ 

System location: Primary System: DA Committee Management 
Office, Studies & Analyses Staff, Office of the Administrative 
Assistant to the Secretary of the Army. Department of the Army 
(DA), Pentagon, Washington, DC 20310 and each DA Agency, Ac¬ 
tivity, Major Army Command, and Command to which a DA Ad¬ 
visory Committee reports and individual DA Advisory Committee 
offices when the committee maintains offices separate from those 
of the Agency, Command, or Activity to which it reports. 

Categories of individuals covered by the system: Army Member or 
Consultant, current and past, of any duly chartered DA Advisory 
Committee. 

Categories of records in the system: Documents reflecting name, 
date established or approved for continuation, function, dates of 
meetings held, and similar data on each advisory committee. In¬ 
cluded are feeder reports. Army-wide consolidations or summaries, 
and papers directly related to them and documents in connection 
with appointment to and retirement from individual advisory com¬ 
mittees by the Secretary of the Army, Confidential Statements of 
Employment and Financial Interests, Travel and Pay records, cor¬ 
respondence reflecting participation in the various ad hoc group ef¬ 
forts of Committees, Conflict of Interest Statements, and bio¬ 
graphical data. 

Authority for maintenance of the system: 5 USC, Appendix 1 
(Federal Advisory Committee Act - PL 92-463) E011769, OMB Cir¬ 
cular A63, DOD Directives 1442.4, 5500.7, and 5105.18. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To obtain and maintain 
personal and professional information on individuals who are not 
full-time employees or officers of the Federal Government who are 
nominated or being considered for membership on a Federal Ad¬ 
visory Committee. This information is provided the Office, Secreta¬ 
ry of Defense for review to determine eligibility and propriety for 
membership on a particular advisory committee. Under the provi¬ 
sions of P.L. 92-463, the Congress and the public are to be kept in¬ 
formed with respect to the number, purpose, membership, activi¬ 
ties, and cost of advisory committees. Therefore, individual mem¬ 
bership and all background information relating thereto is available 
as a part of committee records for public review and is used to 
comply with advisory committee reporting requirements as stated in 
P.L. 9^-463 and implementing directives. Other uses are to obtain 
clearance for access to classified information; to enter on payroll 
for reimbursement when actually employed; to preclude ad hoc 
group participation which could lead to individual conflict of in¬ 
terest; and to compile individual biographies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and looseleaf binders. 

Retrievability: Filed alphabetically by last name of individual 
Member and Consultant within individual Advisory Committee 
Files. 

Safeguards: Records are maintained in Army offices or areas nor¬ 
mally accessible only to authorized personnel, and which are 
secured during non-duty hours. 

Retention and disposal: DA Committee Management Office: Per¬ 
manent, they are retained in active file until member or consultant 
is retired from the Committee, at which time the records are placed 
in an inactive file for 2 years. They are then retired to the Federal 
Records Center. Agency and Command Committee Management 
Offices: Destroyed 1 year after disapproval or dissolution of the 
committee. Reviewing and Commenting Offices: Destroyed after 2 
years or on discontinuance, whichever is first. 

System manager(s) and address: DA Committee Management Of¬ 
fice, Office of the Administrative Assistant to the Secretary of the 
Army, Department of the Army, The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from: 

HQDA SAAA-SS (DA Committee Management Officer) 

Room 3E 749 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-2604 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (SAAA), 
Washington. DC 20310; to the individual committee concerned or to 
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the agency, activity, or command to whom the committee reports. 
For personal visits, individual should contact the DA Committee 
Management Officer, Room 3E 749, The Pentagon at Area Code 
202/697-2604. 

Contesting record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations are contained in 
Army Regulation 340-21. 

Record source categories: Applications and related forms from the 
individual; notification of personnel (security) clearances from The 
Army Staff Personnel Security Office; correspondence originating 
between individual and the DA Advisory Committee concerned or 
the Agency. Activity or Command to whom it reports; Department 
of the Army Staff agencies and commands, and other Federal agen¬ 
cies. 

Systems exempted from certain provisions of the act: None 
A0224.04DA1G 

System name: 224.04 Inspector General Investigative Filea 

System location: Primary System, Office of The Inspector 
General and Auditor General, Department of the Army. 

Decentralized Segments: Washington National Records Center, 
Suitland, Maryland; US Army Inspector General offices and 
records holding areas located worldwide. Official mailing addresses 
are in the Department of Defense directory. 

Categories of individuals covered by the system: Any person who 
has been the subject of, witness for, or referenced in an Inspector 
General investigation. 

Categories of records in the system: File contains Inspector 
General reports of investigation which normally contain the authori¬ 
ty for the investigation, the matters investigated, a narrative report, 
documentary evidence, and transcripts of verbatim testimony, or 
summaries thereof. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
3039 and 3040. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of an In¬ 
spector General investigation is to determine the facts and circuni- 
stances surrounding the allegation(s)/problem(s). The information is 
assembled in report format and presented to the official directing 
the investigation. 

The report of investigation may be used by any Department of 
Defense organization which has an official interest in the matters 
under investigation. The information contained therein may be used 
to take corrective action or as a basis for making decisions con¬ 
cerning: Department of Defense/Department of the Army policy; 
personnel actions; legal, fiscal, logistic, operational, public informa¬ 
tion, personnel management, and procurement matters. 

The report of investigation may be forwarded to the Department 
of Justice if it contains evidence of possible criminality not within 
the jurisdiction of the Uniform Code of Military Justice. The De¬ 
partment of Justice will review the report to determine if further in¬ 
vestigation by that agency is warranted. 

The report of investigation may be used as a basis for summaries 
or briefing presented to Members of Congress. Members of Con¬ 
gress may use the material to respond to constituents, or to en¬ 
lighten themselves on matters of concern and interest to them. 

The report of investigation may be used as a basis for responses 
to agencies in the Executive Branch of the Federal government. 
This information may be used as a basis for responses to concerned 
citizens and other individuals/organizations querying the Executive 
Branch. 

All or part of reports of investigation, subject to the rules of 
evidence, may be entered as evidence in court proceedings. 

The report of investigation may be provided to appropriate in¬ 
dividuals/organizations under the provisions of the Freedom of In¬ 
formation Act. 

The report of investigation may be used as the basis for respond¬ 
ing to press'queries. 

Reports of investigation may be analyzed to determine trends 
within the Army. 

Nonsensitive portions of reports of investigation may be used as 
instructional vehicles in certain Army schools to inform students 
about lessons learned as a result of the investigation. 

The report of investigation may be used as reference material in 
other reports of investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in hard cover binders and/or file folders. 


Retrievability: Reports arc accessed and retrieved by reference to 
the case name which is normally derived from either the nature of 
the allegation, the geographic location of the investigation, or, in 
some instances, the name of the subject or the complainant. Case 
files are frequently, but not always, assigned a file code number 
which is cross-referenced with the case name. The file code 
number, if assigned, is used to administratively tile the case, 
chronologically by calendar year. 

Safeguards: Primary System: Building employs security guards 
and access is limited to authorized personnel. Files are stored in 
locked containers and access given only to persons with an official 
need to know. 

Safeguards for decentralized segments vary but should include, 
as a minimum, the storage of the reports in locked container^ and 
access given only to persons with an official need to know. 

Retention and disposal: Reports of investigation conducted by 
The Inspector General and Auditor General, Department of the 
Army will be stored permanently. Reports prepared by Inspectors 
General of other Department of the Arniy agcncies/organizaiions 
will be destroyed 10 years after completion. All other Inspectors 
General reports will be destroyed 3 years after completion. 

System manager(s) and address: The Inspector General and Audi¬ 
tor General. Department of the Army, the Pentagon, Washington, 
DC 20310 

Notification procedure: Requests should be addressed to the 
SYSMANAGER. 

Because reports are seldom filed by surname or social security 
number (SSN), requests to determine if the system contains a 
record about requester should include full name, rank (if applica¬ 
ble), SSN (if applicable), address or Army Post Office (APO) if ap¬ 
plicable, approximate date of investigation, subject of investigation, 
location of Inspector General office conducting the investigation, 
and the requester's role in the investigation. 

Information may be obtained from: 

HQDA (DAIG-IN) 

Room 1D731 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695/7385 

Record access procedures: Because reports are seldom filed by 
surname or SSN, requests from individuals should be addressed to: 
Headquarters, Department of the Army (DAIG-IN), Room 1D731, 
Pentagon. Washington, DC 20310. 

Written requests for information should include full name, rank 
(if applicable), SSN (if applicable), address or APO (if applicable), 
approximate date of investigation, subject of investigation, location 
of Inspector General office conducting the investigation, and the 
requester's role in the investigation. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is. driver's license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified with his 'case' folder. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: The nature of investigations varies 
greatly, and the source of the evidence required is not predictable. 
Previous sources have included: testimony of witnesses; correspon¬ 
dence/records maintained by organizations/ individuals party to the 
matters being investigated; military personnel files; military pay 
records; security dossiers; newspaper clippings, and other media 
material; photographs; reference material/correspondence originat¬ 
ing in Department of the Army staff agencies and commands, and 
other Federal. State, local, and foreign agencies; research 
notes/documents obtained from reference libraries and records 
custodians; and other materials in the public domain. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. 
For additional information, contact the System Manager. 

A0224.05aDAlG 

System name: 224.05 Inspector General Complaint Files 

System location: Assistance Division and Central Files, Offipe of 
the Inspector General (OTIG), Department of the Army (DA), 
Washington. DC 20310. 

Decentralized Segments: Offices of all command Inspectors 
General. Army-Wide. 
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CiUfories of individualt covered by the system: Any Person, 
Civilian or Military, who presents to an Inspector General in writ¬ 
ing or in person a Complaint/Request for Assistance. 

Citcforics of records in the system: Record copy (hard copy) con- 
^in$ the Inspector General Action Request (IGAR) or letter sub- 
Bittrd to an Inspector General requesting assistance and all related 
reports of investigation, inquiries, studies, memoranda and 
r^^nce material and final replies. 

Automated data elements of record contain: Case number, in¬ 
cludes fiscal year and sequence number; case name, to include 
first, last and middle initial of complainant; component of complai- 
oaot, the f<inctional relationship to military.'DA civilian, or other 
oilit^ service; source of complaint, such as the serviceman, his 
(dependent, relative, or DA civilian. The recipient, or the Agency 
which received the case before it was referred to the OTIG, DA 
Command or Staff Agency against whom the complaint was made; 
date case was received by OTIG; suspense data to control informa- 
tioo gathering; action officer in OTIG; command to which case 
referred to have investigation or inquiry conducted; type of allega¬ 
tions made by complainant; number of days for case processing; 
date reply sent to complainant; and whether complaints were 
juslified/unjustified. 

Authority for maintenance of the system: Title 10 U.S.C.,. Sections 
3039, 3040 and subsection 3065<a) provide for and describe the mis¬ 
sion of The Inspector General and Auditor General of the Army 
tod his deputies and assistants. Provides for the detail of commis¬ 
sioned officers as Inspectors General. 

Routine ojcs of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose is to obtain 
sufficient information by investigation, inquiry, research of existing 
historical iata; to review and process the data to insure that ap¬ 
propriate action was taken to substantiate or refute allegations 
presented, and to correct deficiencies. 

The purpose of the automated data elements file is to provide a 
fflsnagement system to report categories and frequency of com¬ 
plaints and trends by type and command and to improve processing 
of correspondence and thereby improve responsiveness of the In¬ 
spector General assistance function. 

Users arc Inspectors General Army-wide; Army Commanders at 
all levels. DA Staff Agencies, Members of Congress, and other 
govenunent agencies, when determined by The Inspector General 
to be in the best interest of that agency. 

Used to answer complainapts or respond to requests for 
assistance, advice or information. After consultation with ap¬ 
propriate staff judge advocate may be referred for use in trials by 
court-martial or other military justice matters, as authorized by the 
Uniform Code of Military Justice. Used by commanders to correct 
deficiencies found during inqui^/investigation. 

User of automated data file is the Office of The Inspector 
(ieneral. DA. Automated data is used to provide weekly and quar¬ 
terly reports to elements of OTIG and the Army Staff concerning 
the categories and frequencies of the Inspector General Action 
Request and trends. Used as a management tool to improve respon¬ 
siveness of OTIG in its assistance function. It is not used to as¬ 
sociate allegations with complainant and does not divulge findings 
or recommendations as a result of an inquiry*. 

Policies and practices for storing, retrieving, accessing, retaining, 
lad disposing of records in the system: 

Stonge: Paper records in file folders. 

Computer magnetic tapes. 

Retrievability: Filed alphabetically by last name of requester for 
assistance or information. 

Automated data information is filed by sequential case number or 
case name. 

Safeguards: Records are maintained in locked areas in locked 
containers accessible only to authorized personnel who are properly 
cleared and trained in their release. 

Retention and disposal: IG complaint files are destroyed 1 year 
following final action, except those which include reports of in¬ 
vestigation or inquiry conducted by Inspectors General. IG com¬ 
plaint files containing reports of investigation or inquiry or docu- 
neots relating to investigations and inquiries conducted by Inspec¬ 
tor General will be destroyed according to the level at which the 
loquiry/tnvestigation was conducted: files which contain an in¬ 
vestigation or inquiry conducted by the Office of The Inspector 
ycncral, DA, will be permanent; files containing an investigation or 
®<iuiry conducted by other Headquarters, Department of the Army 


offices and field commands authorized an Inspector General, that 
report directly to Headquarters. Department of the Army will be 
destroyed after 10 years; files containing an investigation or inquiry 
conducted by any other Inspector General element will be 
destroyed after 3 years. 

Automated record kept on active file 1 year then transferred to a 
history file and destroyed electronically after 5 years. 

System manager(s) and address: The Inspector General and Audi¬ 
tor General, Headquarters, Department of the Army, the Pentagon, 
Washington, DC 2()310 

Notification procedure: Information may be obtained from: 

HQDA (DAIG-AC) 

Room ID736 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695-1578 

Requester must furnish full name, grade, social security number 
(SSN), unit of assignment, nature of complaint, and proof of per¬ 
sonal identification, and identify the Command Inspector General 
to which his complaint was submitted. 

Record access procedures: Requests from individuals should be 
addressed to: The Inspector General. Headquarters, Department of 
the Army, (DAIG-AC), Washington, DC 20310. 

Written requests for information should contain: the full name, 
grade, SSN, current address and telephone number, and the nature 
of previous complaint. 

For personal visits, the individual must provide acceptable 
identification and verbal information that could be verified with his 
case file. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Personal inquiry or investigation by In¬ 
spectors General into matters presented as a complaint or request 
for assistance. The nature of inquiries and investigations varies 
greatly, and the source of the evidence required is not predictable. 
Previous sources have included: testimony of witnesses; correspon¬ 
dence/records maintained by organizations/individuals party to the 
matters being investigated; military personnel files; military pay 
records; security dossiers; newspaper clippings, and other media 
material; photographs; reference material/correspondence originat¬ 
ing in Department of the Army staff agencies; research 
notes/documents obtained from reference libraries and records 
custodians; and other materials in the public domain. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k). as applicable. 
For additional information, contact the System Manager. 

A022S.01aDAPE 

System name: 225.01 Military Police Management Information 
System (MPMIS) - Correctional Reporting System (CRS) 

System location: Primary System: Law Enforcement Division, 
Human Resources Development Directorate, Office of the Deputy 
Chief of Staff for Personnel. Department of the Army, (DAPE-* 
HRE). 

Decentralized Copies: CRS is programmed for Army installa¬ 
tions; the system will be maintained by the installation provost 
marshall office (PMO). Official mailing addresses are in the Depart¬ 
ment of Defense directory in the Appendix. The CRS will replace 
command-unique systems at installations where they exist. 

Categories of individuals covered by the system: Any military 
member confined at any Army confinement facility as a result of, 
or pending, trial by courts-martial. 

Categories of records in the system: The CRS data are added to 
the corrections master file. Following output is produced: a daily 4 
part prisoner status roster which provides a by name roster show¬ 
ing social security number (SSN), military occupational speciality 
(MOS), religion, marital status, education level and offense for 
which confined. Part 1 provides a history of all prisoners confined 
in the last 24 hours and shows totals by status (i.e., detained, pretri¬ 
al, detained post trial, adjudged, etc.). Part 2 shows a recapitulation 
by custody of total number of prisoners in confinement by this 
category. Part 3 lists all prisoners that departed the facility in the 
past 24 hours and lists their disposition. Part 4 indicates those in¬ 
dividuals in pretrial confinement in excess of 25 days; a monthly 
status roster showing, by name, all prisoners confined or released 
for the reporting period. Report shows detailed additional informa- 
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tion including totals of new prisoners, total departures, total 
escapes, total in hospital and totals by custody grade, race, status 
and such information as total by types or release, confinement less 
than 30. 60, or 90 days; the semiannual prisoner profile report 
produces a series of two-dimensional matrices for each type of¬ 
fense and profiles prisoner age, race, education, marital status, and 
religion for each offense. 

Authority for maintcoance of the system: Title 10 U.S.C., Section 
3012(g). 

Routine uses of records maintained in the system, including catego> 
ries of users and the piyposcs of such uses: The CRS is used to pro¬ 
vide. on a daily basis, pertinent information required for proper 
management of confinement facility population; to provide on a 
monthly basis, statistical information required by the installation 
commander provost marshal and confinement facility commander 
pertaining to the prisoner population, status of discipline and 
responsiveness of personnel procedures relating to prisoner person¬ 
nel; to provide the installation with monthly data on the total spec¬ 
trum of the confinement facility utilization, i.e.,- population tur¬ 
nover, recidivism, and to identify semiannually, prisoner profiles 
showing the relationship of particular offenses to age. race, educa¬ 
tion. marital status and religion. CRS output will be furnished to 
criminal justice elements outside Department of Defense (DOD) 
and Department of the Army (DA) when law enforcement and 
crime prevention functions fall within their jurisdiction or concur¬ 
rent jurisdiction is applicable. These include local, state and 
Federal agencies such as the Federal Bureau of Investigation, US 
Customs Service; US District Courts, US Magistrates; US Federal 
Marshals, state police agencies, local police agencies; and in over¬ 
sea areas, host government law enforcement agencies. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 

Storage: The CRS master file is stored on disk at the installation 
data processing activity. The CRS data, produced also in three co¬ 
pies, is maintained at the installation correctional facility in file fol¬ 
ders. 

Retrievability: Access to the data base/master file is restricted. 
To receive CRS output personnel must utilize a ’systems control 
card’. This control card must be prepared for each specific entry 
and requires unique originator codes. Instructions for creating and 
using the control card arc maintained at two locations; the PMO 
and the data processing facility. Access to hard copy output is 
prescribed by installation sUndard operating procedures (SOP) and 
policies. 

Safeguards: The data base and output arc managed through ex¬ 
tensive SOP and policies prescribed in system functional users 
manuals. Safeguards include: limited output with distribution con¬ 
trolled by the PMO and released only to designated persons; output 
is controlled at both pick-up and delivery points: the PMO. confine¬ 
ment facility and data processing activity arc 24 hour per day 
operations; consequently, reports are continuously under scrutiny; 
the confinement facility and the data processing site arc considered 
secure areas with limited access. 

Retention and disposal: Individuals are deleted from the CRS 
master file upon their departure from the corrcctional/confincmcnt 
facility. Certain elements of information, pertaining to the prisoner 
arc posted to a corrections history tape which produces the semian¬ 
nual prisoner profile report. A prisoner can remain on this history 
tape for as long as 5 months or until the semiannual report is 
produced. Once this occurs, he is then deleted from the CRS 
master file. 

System manager(s) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army, The Pentagon, 
Washington. DC 20310. Decentralized to command/installation. 

Notification procedure: Information may be obtained from the 
command/installation/activily office of record. 

Record access procedures: Requests for access should be ad¬ 
dressed to the command/installation/activity at which the record is 
located. Written requests should contain full name of individual, 
current address, SSN and specificity as to the information sought. 

Contesting record procedures: Rules for contesting contents and 
appealing initial determinations are contained in Army Regulation 
340-21. 

Record source categories: Subjects, suspects, witnesses, victims, 
military police and US Army Criminal Investigation Command per¬ 
sonnel and special agents, informants, various Department of 
Defense Federal, state and local investigative and law enforcement 


agencies, departments or agencies of foreign governments, person¬ 
nel records of the individual and other individuals and organizations 
which may provide Exempt information. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C., 552a (j) or (k) as applicable. 
For additional information contact the SYSMANAGER. 

A0225.01bDAPE 

System name: 225.01 Carpool Informalion/Registration System 

System location: Primary System: Law Enforcement Division, 
Human Resources Development Directorate, Office of the Deputy 
Chief of Staff for Personnel, Department of the Army (DAPE- 
HRE): Decentralized to Army installation/activity level, the official 
mailing addresses of which are in the appendix. 

Categories of individuals covered by the system: All personnel par¬ 
ticipating in carpool program who voluntarily provide information 
for release. 

Categories of records in the system: Name of individual. Social 
Security Number (SSN), home phone, and address, office address 
and phone, map coordinates of home or nearby reference points, 
working hours, etc. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012 and Federal Property and Administrative Service Act of 1949 
as amended. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: To assign and administer 
allocated carpool parking assignments; establish priority of assign¬ 
ments, assist members and applicants in contacting one another and 
provide printout of individuals in system to other participants who 
desire to make contact. 

Policies and practices for storing, retrieving, accessing, reuiniog, 
and disposing of records In the system: 

Storage: Reference cards, computer cards, disk or tape, file fol¬ 
ders. 

Retrievability: Access is based on name, SSN, grid coordinate 
reference system and working hours. 

Safeguards: Accessible only to authorized personnel and those 
providing identification and purpose for which information is 
requested; may be accessed by persons seeking members with 
voluntary consent of person providing information. 

Retention and disposal: Data are retained only on active partici¬ 
pants; destroyed upon request/reassignment. 

System manager(s) and address: Deputy Chief of Staff for Person¬ 
nel, Department of the Army (DAPE-HRE); decentralized to com¬ 
mand/installation/activity level. 

Notification procedure: Information may be obtained from com¬ 
mand/installation/activity office of record. 

Record access procedures: Requests should be addressed to com¬ 
mand/installation/activity office; on personal visits, individual 
should provide acceptable means of identification, e.g., uriver’s 
license, SSN card, DD FM 2. Written requests should contain full 
name of individual, current address, SSN and specificity. 

Contesting record procedures: Rules for contesting contenu and 
appealing initial determinations are contained in Army Regulation 
340-21. 

Record source categories: Provided by individual on various local. 
Department of Army, Department of Defense, or Department of 
Transportation Forms 1700.9.1. 

Systems exempted from certain provisions of the act: None 
A0225.06aTRADOC 

System name: 225.06 Resource Accounting System 

System location: US Army Training and Doctrine Command 
(TRADOC), Data Processing Field Office (DPFO), Ft Leaven¬ 
worth, Kansas 66027. 

Categories of individuals covered by the system: All employees of 
the Agency both civilian and military. 

Categories of records in the system: A record by individual of 
man-hours utilized by Resource Accounting Code. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine usts of records maintained in the system, including calego* 
ries of users and the purposes of such uses: To provide management 
a statistical report by individual application of man-hours expended 
on assigned tasks. Provides data base to collect man-power cost by 
task to the Agency. 
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Policies and practices for storing, retrieving, accessing, retaining, 
,od disposing of records in the system: 

Storage: Computer magnetic tapes 

Computer paper printouts 

Retrkvability: By employee number 

Stfegnards: Magnetic tapes are located in a security restricted 
area. 

Computer system safe software is employed. 

Computer paper printouts are located in a security restricted area 
,nd/or in locked building. 

Retention and disposal: Source documents are key-punched in 
order to update magnetic tape. Source documents are retained for 
one year Magnetic tape is retained until no longer required. 

System managerfs) and address: Resource Accounting System 
y^yst, US Army Training and Doctrine Command. Data 
Processing Field Office, Ft Leavenworth. Kansas. 

Iitstifkatioo procedure: Information may be obtained from: 
TRADOC DPFO (ATDS-FO-SA) 

Building 136 

Ft Leavenworth, Kansas 66027 
Telephone: Area Code 913/684-2507 

Record access procedures: Requests from individuals should be 
addressed to: Resource Accounting System Analyst (ATDS-FO- 
SA), TRADOC DPFO, Ft Leavenworth. Kansas 66027. 

Written request for information should contain the full name of 
tbe individual, current address and telephone number, social securi¬ 
ty account number and/or employee number, if so issued, and 
date(s) of employment or assignment. 

For personal visits, the individual should provide some accepta¬ 
ble identification, that is, military identification card, driver's 
Ikeose, or other identification normally acceptable in the transac¬ 
tion of business, and give some verbal information that could be 
verified by his record. 

Coatestlng record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations are contained in 
Army Regulation 340-21. 

Record source categories: Resource Accounting System Man¬ 
power Exncndilurc, TRADOC DPFO Form 7, submitted by the in¬ 
dividual. 

Systems e xempted from certain provisions of the act: None 
A0225.06bDACS 

System Dime: 225.06 MISO Management (TWV) 

System location: Primary system - Management Information 
Systems Office. Fort Bliss. Texas. 

Categoric of individuals covered by the system: All personnel as¬ 
signed to the MISO, Fort Bliss, Texas. 

Categoric^ of records In the system: Records contain employee 
number, salary rates, working shift data and non-productive time. 

Aathority for maintenance of the system: Public Law 89-306 

Roatine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Information is collected 
pertaining to preparation of personnel and machine time and costs 
which is properly chargeable to each ADP system which is 
processed by the MISO. Records developed are used as feeder in¬ 
formation to prepare reports required by TRADOC and DA and for 
local management of computer operations. 

FoUdes and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Computer Magnetic Tape 

Rctrievabiiity: Individual records are retrieved by employee 
Bumber and are updated with daily records of work performed by 
system Tbe data is summarized daily. Reports are prepared 
Boothly, quarterly, semiannually and annually. A separate file is 
maintained for each month. 

Safeguards: Tape files are retained in a vault when not being 
processed. A tape librarian keeps a record of files removed from 
the vault. Vault is within the computer room to which entrance is 
restricted. Building housing the computer is locked during non duty 
boun. 

Retention and disposal: Monthly summary records are retained in 
the active files for the current calendar year and retained in the 
vault file for 1 calendar year after the end of the calendar year. 
Records are destroyed by erasing and reusing magnetic tapes. 


System manager(s) and address: Management Information 
Systems Officer, Bldg. Ill, Fort Bliss, Texas 79916. 

Notification procedure: Information may be obtained from: The 
Management Information Systems Officer,Bldg. Ill, Fort Bliss, 
Texas 79916. 

Record access procedures: Assistance can be obtained by ad¬ 
dressing correspondence to the SYSMANAGER. 

Contesting record procedures: The agencies rules for accessing 
records and contesting contents and appealing determinations may 
be obtained from the SYSMANAGER. 

Record source categories: Date is obtained from individual person¬ 
nel records. 

Systems exempted from certain provisions of the act: None 
A0225.06cDACS 

System name: 225.06 Management of Army ADP 

System location: Fort Leavenworth Management Information 
Systems Office (MISO), Ft. Leavenworth, KS 

Categories of individuals covered by the system: All MISO em¬ 
ployees. 

Categories of records in the system: File contains personnel 
utilization and hourly pay rate by employee number. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: MISO-To develop 
schedules and provide costs of computer output used in the 
management of the MISO. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in bulk storage, card files, computer mag¬ 
netic tapes and conlputer printouts. 

Retrievability: Filed by employee number 

Safeguards: MISO building is locked during nonduty hours. 
Working area access is limited to authorized personnel having a 
'need to know’ of the personnel utilization and hourly rate data. 

Retention and disposal: Computer printouts are retained in MISO 
indefinitely in compliance with court order in the case of US versus 
IBM. Card files and computer magnetic tapes not constituting a 
final product are retained in MISO 120 days. 

System roanager(s) and address: MISOFFICER, Fort Leaven¬ 
worth, Kansas. 

Notification procedure: Information may be obtained from 
MISO 

ATTN ATZLIS 

Fort Leavenworth, KS 66027. Individual must provide 
employee number assigned by MISO Administrative 
Assistant. 

Record access procedures: Requests from individuals should go to 
the MISO, ATTN: ATZLIS, Fort Leavenworth, KS 66027. 

Written request must contain employee number assigned by 
MISO Administrative Assistant. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in AR 340-21. 

Record source categories: Employee utilization obtained from 
forms prepared by employees during work hours. Employee hourly 
rate is obtained from General Pay Schedule. ' 

Systems exempted from certain provisions of the act: None 
A0225.07aDACS 

System name: 225.07 Teleprocessing Customer Identification 
System 

System location: United States Army Management System Sup¬ 
port Agency (USAMSSA), DACS-AMH-B, Pentagon, Washington, 
DC 20310. 

Data processing installations Army-wide maintaining this system. 

Categories of individuals covered by the system: Personnel and 
teleprocessing customers of the data processing activity. 

Categories of records in the system: Automated file contains in¬ 
dividual's name, terminal customer identification codes, organiza¬ 
tional element responsible for automatic data processing (ADP) 
jobs run, system acronym, routing box number, assigned ADP job 
number, option list to be presented, terminals authorized for use 
and related information. 
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Manual file conuins customer's social security number, office 
phone, office symbol, location of terminals to be used and related 
information. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(g). 

Routine uses of records maintained in the systeiu, including catego¬ 
ries of users and the purposes of such uses: Teleprocessing 
customers, agency personnel who use terminal, staff users who ac¬ 
cess remote terminals, authorized contractors who access terminals 
connected to central computer facility. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, punch cards, disk. 

Retrievabllity: Control number, option list, name, delete date. 

Safeguards: Records are maintained in secure areas accessible 
only tojtuthorized personnel. 

Retention and disposal: Records on file are updated every 6 
months. Customer roster updated weekly. Records not in use arc 
destroyed. 

System manager(s) and address: Director, USAMSSA, The Pen¬ 
tagon, Washington, D.C. 20310. 

Commander of each data processing installation maintaining the 
system. 

Notification procedure: USAMSSA, ATTN: DACS-AMH-B, 
Room BD%5A. The Pentagon, Washington, D.C. 20310. Telephone 
202/695-9974. 

Inquiries should be addressed to the commander of the data 
processing installation maintaining the system. 

Record access procedures: See Notification 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions arc contained in Army Regulation 340-21. 

Record source categories: Information is supplied by individual, 
automated system interfaces for user codes on file at the agency. 

Systems exempted from certain provisions of the act: None 
A0225.09aAMC 

System name: 225.09 Computer Technology Files 

System location: US Army Electronics Command, Ft Monmouth, 
NJ 

Categories of individuals covered by the system: Member of the 
Army Material Command (AMC) scientific and engineering com¬ 
puter council, computer aided design in engineering group, and 
working group on advanced hybrid computer systems. Also in¬ 
cluded are AMC scientists and engineers interested in various areas 
of computer technology. 

Categories of records in the system: File contains name, Social 
Security Number (SSN), duty address, duty telephone, and ab¬ 
stracts on various areas of computer technology. 

Authority for maintenance of the system: Title 10 U.S.C. Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The SSN is used to 
identify individuals in the system. The purpose of the system is to 
exchange information on computer technology. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Information is stored on magnetic tapes. 

Retrievabllity: Filed by SSN 

Safeguards: Magnetic tapes are stored in computer area with con¬ 
trolled access and in building under 24 hour guard surveillance. 

Retention and disposal: Destroy 1 year after all magnetic media 
and other data produced under the system have been destroyed. 

System manager(s) and address: Commander 

US Army Electronics Command, Ft Monmouth, NJ 

Notification procedure: Information may be obtained from: 

US Army Electronics Command 
ATTN; AMSEL-MS-S 
Ft Monmouth. NJ 07703 
Telephone Area Code 201/532-2992 

Record access procedures: Requests from individuals should be 
addressed to: US Army Electronics Command, ATTN: AMSEL- 
MS-S. Ft Monmouth. NJ 07703 


Written requests for information should contain the full name of 
the individual, SSN, duly assignment, current address, and 
telephone number. 

For personal visits the individual should be able to provide some 
acceptable identification. For example: driver's license and current 
identification card. 

Contesting record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations are contained in 
Army Regulation 340-21. 

Record source categories: All information provided by the in¬ 
dividual. 

Systems exempted from certain provisions of the act: None 
A0225.09hAMC 

System name: 225.09 Visual Information System (VIS) Utilization. 

System location: Management Information Systems Division 
(MISD), US Army Major Item Data Agency (MIDA), Chamber- 
sburg, PA 17201 

Categories of Individuals covered by the system: Those individuals 
authorized to use VIS. 

Categories of records in the system: The file contains the user’s 
identification number (ID), total inquiries made of the VIS during a 
six-month period; number of errors made in inquiries, percentage 
of error and number of printout requests. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Chief, MISD - To deter¬ 
mine the degree of utilization of the system. 

Branch project officer, MISD - To determine the need for further 
training in use of the system. 

Policies and practices for storing, retrieving, accessing, reUiniog, 
and disposing of records in the system: 

Storage: Records are on ADP cards, disk and tape. The disk and 
tape store the data as the user uses VIS. 

Retrievabllity: By user ID. 

Safeguards: The records are accessible only to authorized person¬ 
nel. 

Retention and disposal: A record is retained for 2 years. 

System manager(s) and address: Chief, MISD, US Army Major 
Item Data Agency (MIDA) 

Notification procedure: Information 

Management Information Systems Division (AMXM1-DT> 
Building 10 , 

Letterkenny Army Depot 
Chambersburg, PA 17201 
Telephone^Area Code 717/263-7133 

Record access procedures: Each individual is given a copy of a 
form with the assigned number on it. Questions may be addressed 
directly to the SYSMANAGER. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determiDa- 
lions are contained in AR 340-21. 

Record source categories: A binder in which are listed user num¬ 
bers, in sequence; forms filled out by individuals requesting user 
IDs; usage data recorded on disk. 

Systems exempted from certain provisions of the act: None 
A0225.11aDAAG 
System name: 225.1 1 Master Index (NMI) 

System location: Automated Equipment Division, Systems Sup¬ 
port Directorate, United Stales (US) Army Reserve Components 
Personnel and Administration Center (USARCPAC) AGUZ-SSD; 
9700 Page Blvd., St Louis, MO 63132. 

Categories of individuals covered by the system: Any individual 
who subsequent to 1961 has been released from the active Army. 

Any individual retired from the US Army or US Army Reserves. 

Any individual who has been or is a member of the US Army 
Reserves. 

Categories of records In the system: File contains personnel 
identification and location indicator of the Official Military Person¬ 
nel File. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
275. 
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Boutine uses of records mainUined io the system, including catego- 
. and the purposes of such uses: USARCPAC: To deter- 

the location of the Official Military Personnel File. 

policies and practices for storing, rctriering, accessing, retaining, 
,flddlspos*“* of records in the system: 

Storage: Computer magnetic tapes. 

grtrievability: By full name or by social security number. 

Sifeguards: Computer Keyword Distribution of output informa- 
tioo. routed by interoffice symbols only. 

Building employs security guards, ID badge required to enter 
buflding. floor badge required. 

RetcDtIoo and disposal: Records are permanent. 

Sriteni manager(s) and address: Commander, USARCPAC, 9700 
PagVBlvd.. St Louis, MO 63132. 

{Notification procedure: Information may be obtained from: 
Commander. USARCPAC 
9700 Page Blvd 
St Louis, MO 63132 
Telephone: Area Code 314/268-7733 

Record access procedures: Requests from individuals should be 
addressed to: Commander, USARCPAC. 9700 Page Blvd., St 
Louis. MO 63132. 

Written requests for information should contain the full name 
and social security number of the individual. 

For personal visits, the individual should be able to provide some 
Kccptablc identification, such as driver's license. 

Contesting record procedures: The rules of the agency for access 
to records and for contesting contents and appealing initial detcr- 
ninations may be obtained from the SYSMANAGER. 

Record source categories: Automated system interface and by 
ootification of the location of the Official Military Personnel File 
from the record holder. 

Systems exempted from certain provisions of the act: None 
A0225.nbDAAG 

System otme: 225.11 USA Individual Ready, Standby and Retired 
Reserve Personnel Information System. 

System location: Automated Equipment Division, Systems Sup¬ 
port Directorate. United States (US) Army Reserve Components 
Personnel and Administration Center (USARCPAC). ATTN: 
AGUZ-SSD, 97(X) Page Boulevard, St Louis, MO 63132. 

(Utegories of Individuals covered by the system: All members of 
the US Army Reserve who are not assigned to a Reserve unit and 
not serving on extended active duty in an enlisted reserve status. 

Citegories of records In the system: Record contains personal and 
military status and qualifications data. 

Authorit) (or maintenance of the system: Title 10 U.S.C./Section 
275. 

Routine uses of records mainUined in the system, including catego¬ 
ries of users and the purposes of such uses: US Army Reserve Com¬ 
ponents Personnel Center, Department of the Army Command and 
staff agencies, and Department of Defense and components thereof 
• The data records arc primarily used to select qualified members 
for assignment to active Army units and mobilized reserve com¬ 
ponent units in the event of mobilization during a national emergen¬ 
cy. Record is also used to support day to day personnel manage¬ 
ment and administration. Specifically, these uses include: selecting 
qualified personnel for potential assignment to reserve units based 
OQ Military Occupational Specialty, grade, and geographical loca- 
tioD; selecting and ordering individuals to not more than 15 days 
innuai military active duty field training; identifying personnel for 
promotion consideration; identifying individuals not qualified for 
retention in the reserve; issuing annual statements of retirement 
^its; printing statements of total retirement credits; and publish¬ 
ing orders directing personnel actions and training. 

Policie:i and practices for storing, retrieving, accessing, retaining, 
sod disposing of records in the system: 

Storage: Computer magnetic tapes and disks. 

Reirievability: Filed numerically. Social Security Number ascend¬ 
ing. 

Safegoards; Computer located in building which has entrance 
coolrollcd by Federal Protective Officers. An ID badge is required 
lo enter building and a different floor badge is required to enter the 
floor. The tape and disk library is a fireproof vault with a safe com¬ 


bination door plus a steel bar key-locked door. The functional and 
systems directors approve production requests for both one-time 
and recurring information. 

Retention and disposal: Records are maintained for two years 
after completion of statutory or contractual reserve commitment. 

System manager(8) and address: Commander, Reserve Com¬ 
ponents Personnel and Administration Center. 9700 Page Bou¬ 
levard, St Louis, MO 63132. 

Notification procedure: Information may be obtained from: 

Commander, USARCPAC 
• 9700 Page Boulevard, St Louis, MO 63132 

Telephone: Area Code 314/268-7733 

Record access procedures: Requests from individuals should be 
addressed to Commander, Reserve Components Personnel and Ad¬ 
ministration Center. 9700 Page Boulevard, St Louis, MO 63132 

Written requests from individuals should contain full name, so¬ 
cial security number, address. 

For personal visits the individual should provide some acceptable 
identification such as a driver’s license. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from Commander, Reserve Components Per¬ 
sonnel and Administration Center, 9700 Page Boulevard, St Louis, 
MO 63132. 

Record source categories: Official Military Personnel File and 
Military Personnel Records Jacket. 

Systems exempted from certain provisions of the act: None 
A0225.11dDAPC 

System name: 225.11 Officer Master File (OMF) 

System location: US Army Military Personnel Center, 200 Stovall 
Street, Alexandria, VA 22332. 

Categories of individuals covered by the system: Army officer and 
warrant officer personnel projected to enter on active duty, on ac¬ 
tive duty, or separated within the past 5 or 10 years (see Retention) 
or in a retired status. 

Categories of records in the system: The categories of information 
stored include name, social security number, grade and date of 
rank, appointment and service agreement, service data and date, 
promotion, assignment, qualification, specialty, efficiency, educa¬ 
tion and training, occupation, language, career pattern, awards and 
badges, physical, location, separation, retirement, date and place of 
birth, race, religion, ethnic group, dependents, sex, citizenship, 
marital status and mailing address. 

Authority for maintenance of the system: Title 5 U.S.C. , Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such u.ses: Department of Arm^ - 
Records are used for personnel management, strength accounting 
and manpower management. 

Department of Defense - Records are used for interdepartmental 
actions and personnel management. 

Social Security Administration - Used to verify social security 
numbers. 

General Services Administration - Used to publish US Army Re¬ 
gisters as authorized by Title 10 U.S.C., Section 122. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tapes and 
disks. 

Retrievability: Normal access is by social security number, name 
or other individual identifying characteristics. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances. 

Retention and disposal: Records are retained on the active file for 
4 months after separation and accumulated on a separated file in 
five year groups that are retained for five years, or for retired per¬ 
sonnel for one year after death. 

System manageris) and address: Commanding General, US Army 
Military Personnel Center (DAPC-POO), 200 Stovall Street, Alex¬ 
andria, VA 22332. 

Notification procedure: Information may be obtained from: 
USAMILPERCEN (DAPC-POO) 

200 Stovall Street 
Alexandria, VA 22332 
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Telephone: (202) 325-9310 

Record occen procedures: Requests from individuals should be 
addressed to: USAMILPERCEN (DAPC-POO). 200 Stovall Street, 
Alexandria. VA 22332. 

Written requests for information should contain the full name of 
the individual, social security number, whether active, retired or 
separated and if separated date of separation. 

Visits are limited to : USAMILPERCEN (DAPC-POO), 200 
StovaU Street. Alexandria. VA 22332. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, 
and give some verbal information that could be verified with his 
reco^. 

Coutesting record procedures: The department's rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from USAMILPERCEN (DAPC-POO). 200 Stovall Street. Alexan¬ 
dria. VA 22332. 

Record source categories: Information is obtained in document 
and computer readable form from other Department of the Army 
staff and commands and other federal agencies and departments. 

Systems exempted from certain provbions of the act: None 
A0225.11eDAPC 

System name: 225.11 Enlisted Master File (EMF) 

System locatioo: US Army Military Personnel Center. 200 Stovall 
Street, Alexandria, VA 22332. 

Categories of individuals covered by the system: Army Enlisted 
personnel on active duty, in a retired status, or separated within the 
past 4 months. 

Categories of records in the system: The categories of information 
stored include: name, social security number, sex, race, citizenship, 
religion, marital status, dependents, date of birth, residence, physi¬ 
cal, ethnic group, grade and date of rank, enlistment and service, 
promotion, assignment, qualification, skill, education and training, 
specialty, aptitude, separation, retirement and mailing address. 

Authority for malntciiaiicc of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army - 
Records are used for personnel management, strength accounting, 
and manpower management. 

Department of Defense - Records are used for interdepartmental 
actions and personnel management. 

Social Security Administration - Used to verify social security 
number. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tapes and 
disks. 

RetrievabilHy: Normal access is by social security number, name, 
or other individual identifying characteristics. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances. 

Retentioo and disposal: Records are retained 5 years after separa¬ 
tion, or for retired personnel 1 year after death. 

System manager(s) and address: Commanding General, US Army 
Military Personnel Center (DAPC-POO), 200 Stovall Street, Alex¬ 
andria. VA 22332. 

Notification procedure: Information may be obtained from: 
USAMILPERCEN (DAPC-POO) 

200 Stovall Street 
Alexandria. VA 22332 
Telephone: (202) 325-9310 

Record access procedures: Requests from individuals should be 
addressed to: USAMILPERCEN (DAPC-POO). 200 Stovall Street, 
Alexandria. VA 22332. 

Written requests for information should contain the full name of 
the individual, social security number, whether active or separated 
and if separated, date of separation. 

Visits are limited to USAMILPERCEN (DAPC-POO), 200 
StovaO Street. Alexandria, VA 22332. 

For person^ visits the individual should be able to provide some 
acceptable identification, and give some verbal information that 
could be verified with his record. 

Contesting record procedures: The department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 


from USAMILPERCEN (DAPC-POO), 200 Stovall Street. Alexan- 
dria, VA 22332. 

Record source categories: Information is obtained in document 
and computer readable form from other Department of Army staff 
and commands and other federal agencies. 

Systems exempted from certain provisions of the act: None 
A0225.11fDAPC 

System name: 225.11 Enlisted Year Group Management File 

System location: Department of the Army, United Sutes (US) 
Army Military Personnel Center (DAPC-EP) 

Categories of individuals covered by the system: Active duty mem¬ 
bers of the US Army in enlisted grades of El thru E9 and former 
military personnel who are applicants for enlistment. 

Categories of records in the system: AUTOMATED: File contains 
control number, reclassification/ enlistment action, type of enlist, 
ment, social security number. (SSN), pay grade, race, sex. basic ac¬ 
tive service date, estimated termination of service, rcenlistmcnt 
date, civilian education, career management field, primary military 
occupational specialty (PMOS), PMOS evaluation score, new 
career management file (CMF), new PMOS, date of award of new 
PMOS. source of new PMOS. personnel charged to school code, 
status of application, assignment code, date of last status change, 
current location, year group. 

MANUAL: File contains name, control number, reclassificationi 
enlistment action, type of enlistment, SSN, pay grade, race, sex, 
basic active service date, estimated termination of service. Armed 
Forces Qualification Test Score, civilian education, promotion list 
status, reenlistment bonus status, security clearance, marital status, 
reenlistment date, physical profile status with code, career coun¬ 
selor with location, pay entry basic date, current/last oversea area, 
date eligible to return from overseas, date departed United States, 
waiver required, citizenship status, aptitude area scores, 
school/assignments requested, assignment confirmation, orders in¬ 
formation. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

TiUe 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the 
Army-Records are used for personnel management, year group 
management and manpower management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tapes and disk 
and as paper records in file folders. 

Retrievability: Normal access is by name, SSN, control number 
or other individual characteristics. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features and personnel clearance^ for in¬ 
dividuals working with the system. 

Retention and disposal: Computer tapes are cut off annually, and 
are retained up to 5 years; hard copy files arc cut off annually and 
retained up to 2 years. 

System manager(s) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from 
Headquarters, Department of the Army, US Army Military Person¬ 
nel Center (DAPC-EP), Hoffman Bldg. 1. 2461 Eisenhower 
Avenue, Alexandria, VA 22331. 

Record access procedures: Written requests for information 
should contain the full name of the requester, SSN, current or 
former military status and appropriate return address. Personal 
visits may be made to the US Army Military Personnel Center; in¬ 
dividuals should be able to provide their military service identifica¬ 
tion and DD Form 2A for active duty personnel, or other com¬ 
monly acceptable means of identification used in normal transac¬ 
tion of business. 

Contesting record procedures: The department rules for contesting 
contents and appealing initial determinations may be obtained from 
US Army Military Personnel Center (DAPC-POO), 200 Stovall 
Street, Alexandria, VA 22332. 

Record source categories: Information is obtained from the appli¬ 
cant. Department of the Army personnel records, computer reports 
and from other Department of the Army organizations and stations. 

Systems exempted from certain provisions of the act: None 
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A0225.11gDAPC 

System otme: 225.11 Recruit Quota System (REQUEST) 

System location: US Army Military Personnel Center. The official 
oiiing address is in the Department of Defense Directory in the 

Appendix 

Categories of individuals covered by the system: Non-prior service 

runnel who require training and Army recruit personnel, male 
[od female, who have been mentally tested and/or physically ex- 
unioed to determine their fitness and have enlisted in the Army. 

Categories of records in the system: The individual record and 
categor>'; social security number, name, enlistment date, recruiter 
i^tificaiion, term of enlistment, enlistment option, sex, military 
occupational specialty, advance individual training start date, 1st 
unit of assignment, math, science, vision (color perception), Armed 
Forces qualification test score groups. 

Aatborlty lor maintenance of the system: Title 5 U.S.C., Section 
101 

Title 10 U.S.C. 

Rootinc uses of records maintained in the system, including catego¬ 
ric! of users and the purposes of such uses: Department of Army - 
Records are used for personnel management, manpower, training 
and Kcession management. 

Policiei and practices for storing, retrieving, accessing, retaining, 
and dhposing of records in the system: 

Storage: Records are stored on disk and magnetic tape. 

Retrkvabllity: Normal access is by social security number. 

Safeguards: Data security; entry protection, password, au- 
tologged. user identification. 

Rcteatioo and disposal: History records are retained for 2 years. 

System managerfs) and address: Commander, US Army Military 
Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from the US 
Anny Military Personnel Center, Enlistment Personnel Directorate, 
2461 Eisenhower Avenue, Alexandria, VA 22331. 

Record access procedures: Written requests for information 
should include the full name, social security number, and current 
address. Request should be made to Commander, USA Military 
Personnel Center, Enlisted Personnel Directorate (DAPC-EP), 2461 
Eisenhower Avenue, Alexandria, VA 22331. 

For personal visits, the requester should provide acceptable 
identification, i.e., military identification card or other identification 
normally acceptable in the transaction of business. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulatior 340-21. 

Record source categories: Data is obtained through interface with 
data terminals from Armed Forces Examining and Entrance Sta¬ 
tions (AFEES). 

Systems exempted from certain provisions of the act: None 
A0225.11hAMC 

System name: 225.11 ADP Master and Operating Files 

System location: Logistic Asst Ofc (LAO), Europe, Army Post 
Office (APO) New York 09403; Logistic Asst Ofc, Hawaii, APO 
San Francisco %558; Logistic Asst Ofc, Korea, APO San Fran¬ 
cisco 96301; Logistic Asst Ofc, Thailand, APO San Francisco 
96346; Logistic Asst Ofc, Training and uoctrine Command 
(TRADOC), Ft Monroe, VA 23651; Logistic Asst Ofc, Forces 
Command (FORSCOM), Ft McPherson, GA 30330; Tobyhanna 
Anny Depot, Tobyhanna, PA 18466; Logistic A^st Ofc, Ft Knox, 
Ft Knox, KY 40121; Logistic Asst Ofc, Ft Benning, Ft Benning, 
GA 31905; Logistic Asst Ofc, Ft Rucker, Ft Rucker, AL 36360; Lo¬ 
gistic Asst Ofc, Ft Carson, Ft Carson. CO 80913; Logistic Asst 
Ofc, Ft Lewis, Ft Lewis, WA 98433; Logistic Asst Ofc. Ft Riley. 
Ft Riley, KS 66442; Logistic Asst Ofc, Ft Bliss, Ft Bliss, TX 
79906; Logistic Asst Ofc, Ft Bragg, Ft Bragg, NC 28307; Logistic 
Asst Ofc, Ft Campbell, Ft Campbell, KY 42223; Logistic Asst Ofc, 
Ft Hood, Ft Hood, TX 76544; Logistic Asst Ofc, Communications 
Command (CC), Ft Huachuca, AZ 85613; Logistic Asst Ofc, Ft 
Du. Ft Dix. NJ 08640; Logistic Asst Ofc. Ft SiU, Ft SUl, OK 
73503; Logistic Asst Ofc, Ft Leonard Wood, Ft Leonard Wood, 
MO 65473; Logistic Asst Ofc, Ft Stewart, Ft Stewart, GA 31313; 
l^siic Asst Ofc. Panama, Albrook Air Force Base. Canal Zone; 
Logistic Asst Ofc. Ft Polk, Ft Polk, LA 71459; Logistic Asst Ofc. 
^ska. APO Seattle, WA 98749; LogisUc Asst Ofc. Ft Ord, Ft 
Drd, CA 93941; Army Materiel Command, Alexandria, Va. 22333 


Categories of individuals covered by the system: All military, 
civilian, and contractor employees participating in the Army 
Materiel Command (AMC) logistic assistance program worldwide, 
under provisions of Army Regulations 700-4, 795-22, and 750-1. 

Categories of records in the system: Personnel information system 
file contains name of individual, employment series and grade, 
agency identifier, responsible LAO, mission, support, duty station, 
reemployment rights station, arrival date, projected departure date, 
year of birth, and telephone number* 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, Army 
Materiel Command uses information as control and management 
tool in determining the number of personnel located in the area of 
responsibility of each LAO, number of military. Department of the 
Army civilians (DAC), and contractor personnel assigned to assist 
commanders in the field in resolution of logistic problems; type of 
assistance rendered by various categories of personnel in geo¬ 
graphical area of responsibility of each LAO; rank/grade structure 
of all military and DAC in the geographical area of responsibility of 
each LAO; mission, identity, and grade of various personnel per¬ 
forming support functions; tracking length of tours of duty; 
evaluating manpower expended for assistance provided within Lo¬ 
gistic Assistance Program; and tracking technically skilled person¬ 
nel to provide assistance in case of emergency conditions. 

Headquarters, Department of the Army, uses information as a 
managing tool to insure promotional opportunities for civilian per¬ 
sonnel in the program who are required to rotate as the assistance 
requirement dictates. 

LAO use information to track personnel within their geographical 
areas of responsibility; to provide a ready reference for telephonic 
contact; and to provide statistical management information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape and punched cards. 

Rctrkvability: Basically by name. 

Safeguards: Tapes and cards stored in computer library in 
restricted area. Printouts are available to all management echelons 
of the Logistic Assistance Program. 

Retention and disposal: Tapes and cards updated monthly. Record 
of each individual stays in file as long as he/she participates in the 
Logistic Assistance Program. Upon leaving the program, all infor¬ 
mation on the individual is deleted. 

System manager(s) and address: Office of Logistic Management, 
Logistic Assistance Division, Headquarters. Army Materiel Com¬ 
mand, 5001 Eisenhower Ave., Alexandria, Virginia 22333 

Notification procedure: Information may be obtained from: 

HQ AMC (AMCLM-A) 

Room 6S58 

AMC Building 

Alexandria, VA 22333 

Telephone: Area Code 202/274-8220 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, US Army Materiel Command 
(AMCLM-A), Room 6S58, 5001 Eisenhower Ave.. Alexandria, VA 
22333. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Standard Form 50, Notification of Per¬ 
sonnel Action; arrival notices, messages or other documentation. 

Systems exempted from certain provisions of the act: None 
A0225.11iDAPC 

System name: 225.1 li Enlisted Evaluation System 

System location: United States (US) Army Enlisted Evaluation 
Center, Ft. Benjamin Harrison, IN 46249. 

Categories of individuals covered by the system: Active duty mem¬ 
bers of the US Army in enlisted grades E-1 through E-9, enlisted 
members in grades E’4 through E-9 of Army Reserve and National 
Guard, certain Junior ROTC cadets, and active duty Army officers 
and warrant officers desiring to revert to enlisted status. 

Categories of records in the system: Files contain individual’s 
name, social security number, pay grade. Primary Military Occupa- 
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tional Specialty (PMOS), PMOS evaluation data. Secondary Milita¬ 
ry Occupational Specialty <SMOS), SMOS evaluation daU, Duty 
Military Occupational Specialty (DMOS), DMOS evaluation data 
(Reserve and National Guard), written MOS test data, performance 
MOS test data. Enlisted Efficiency Report data, and unit identifica¬ 
tion code. 

Antborlty lor maintenance of the system: Title 5 U.S.C., Section 
301. 

Tide 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records contained in the 
files listed above are used to develop MOS Evaluation Scores for 
each soldier. The data are furnished to the soldier, the soldier's 
commander, and to Department of the Army career personnel 
management officials as an aid in making decisions on personnel 
actions such as promotions, assignments, reenlistment, professional 
development, service training and education, retention in active 
duty, and otl^r related military actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape and hard copy computer printouts. 

Retiievability: Records are accessed by social security number. 

Safeguards: Records are maintained in a controlled area. 

Retention and disposal: Records are retained for not more than 5 
years after the soldier is released from active duty. 

System manager(s) and address: Commander, US Army Military 
Personnel Center (DAPC-POO), 200 Stovall Street, Alexandria. VA 
22332. 

Notification procedure: Information may be obtained from 
USAMILPERCEN (DAPC-POO) 200 Stovall St., Alexandria. VA 
22332, Telephone: (202) 325-9306. 

Record access procedures: Written requests should contain social 
security number, name, and current unit identification code. Visits 
should be made to the servicing milita^ personnel office (MILPO) 
or the headquarters of the organizational station of the service 
member. 

For personal visits, the requester should provide acceptable 
identification. 

Contesting record procedures: The Army's rules access to infor¬ 
mation and for contesting contents of records and appealing initial 
determinations may be obtained from the System Manager. 

Record source categories: Written tests. Efficiency Reports, per¬ 
formance tests, and other correspondence, forms, and documents 
originating in or collected by the military department for manage¬ 
ment purposes. 

Systems exempted from certain provisions of the act: None 
A0225.il JDASG 

System name: 225.11 AMEDD Officer Variable Incentive Pay 

System location: United States (US) Army MUiUry Personnel 
Center (MILPERCEN), 200 Stovall Street, Alexandria. VA 22332 

Categories of individuals covered by the system: Army Medical 
Corps officers on active duty or separated within the past three 
months. 

Categories of records in the system: The categories of information 
stored include actual unit identification code, basic pay entry date, 
continuation pay authority, continuation pay eligibility date, 
procurement program number, continuation pay amount, military 
occupational specialties, entry on active duty date, graduate medi¬ 
cal education data and date of completion, variable incentive pay 
effective and completion dates, variable incentive pay length and 
amounts, variable incentive pay authority and selection board 
results, name, social security number, grade, separation date and 
reason, and medical school from which graduated and date of 
graduation. 

Authority for maintenance of the system: Title 5 U.S.C. , Section 
301. 

Title 10 U.S.C. 

Title 37 u s e. 

Routine nses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army - 
Records arc used for personnel management, strength accounting, 
manpower and budgetary management. 

Department of Defense - Records arc used for interdepartmental 
management regarding medical assets and development of policies 
and statistical accounting. 


Policies and practices for storing, retrieving, accessing, relainlni, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tapes and 
disks. 

Retrievability: Normal access is by social security number, name 
or another individual identifying characteristic or category. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances. 

Reteotion and disposal: Records are retained on the active file for 
4 months after separation. Quarterly historical tapes are reiained 
for 2 years. 

System managcr(s) and address: Commander, US Army Medical 
Department Personnel Support Agency, (SGPE-PS), Forrcslal 
Building, Washington, DC 20314. 

NotificatloD procedure: Information may be obtained from: 
AMEDDPERSA (SGPE-PS) 

Forrestal Building 
Washington. DC 20314 

Telephone: (202) 693-5128 

Record access procedures: Requests from individuals should be 
addressed to : AMEDDPERSA (SGPE-PS), Forrestal Building, 
Washington, DC 20314. 

Written requests for information should contain the full name of 
the individual, social security number, whether active, retired, or 
separated and if separated date of separation. 

Visits are limited to: AMEDDPERSA (SGPE-PS). Fcrreslal 
Building, Washington, DC 20314. For personal visits, the individual 
should be able to provide some acceptable identification, and give 
some verbal information that could be verified with his record. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Information is obtained in document 
and computer readable form from other Department of the Army 
Staff and commands and other Federal agencies and departments. 

Systems exempted from certain provisions of the act: None 
A0225.11kDACS 

System name: 225.11 Computer Users Information System 

System location: Management Information Systems Directorate, 
Picatinny Arsenal, Dover, N.J. 07801 

Categories of individuals covered by the system: Any person who 
is currently employed at Picatinny Arsenal, Dover. N.J. 07801 or 
government contractors using computing facility. 

Categories of records in the system: Name, business address busi¬ 
ness telephone, subject interest code, user ident code, data files 
retained by users, assigned password, mag tape reel ident, abstracts 
of computer programs and name and phone number of contribu¬ 
tors, items of policy, features and current computing facility 
problems. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of u.sers and the purposes of such uses: List authorized users, 
disseminate computing news, provide users with available applica¬ 
tion programs and name of author, accounting for Automatic Data 
Processing (ADP) mag tape reels. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer (digital and analog) magnetic tape, disk, 
punched cards. 

Retrievability: Name, subject, user ident code, news item 
number, password, application program key word/author. 

Safeguards: Building employs security guard. Magnetic tapes are 
held in vault accessible only to authorized computer personnel. 
Vault is in computer room, to which entrance is restricted by 
cipher lock. 

Retention and disposal: Individual data remains on file while a 
user of computing facility. Destroy on discontinuance or reassign¬ 
ment. 

System manager(s) and address: Commander, Picatinny Arsenal, 
ATTN: SARPA-MI-S, Dover, N.J. 07801 

Notification procedure: Information may be obtained from: 
Commander 
Picatinny Arsenal 
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ATTN: SARPA-MI-S 
Dover. NJ. 07801 

access procedures: Requests from individuals should be 
a^ssed to: Commander. Picatinny Arsenal. ATTN: SARPA-MI- 
^^arpa-mi-o 

Costfstiog record procedures: Rules for access to records and for 
contesting contents may be obtained from the SYSMANAGER. 

Record source categories: User, authors, computing facility 
n^nagement. computer programmers. 

Sjficmf exempted from certain provisions of the act: None 
A0225.111DACS 

SyfUn ssae: 225.11 Consultant Reference System 

Sjften location: Production Base Modernization (PBM), Project 
Manager's (PM) Office. Picatinny Arsenal, Dover. N J. 07801 

Categories of individuals covered by the system: Any person cur¬ 
rently employed at Picatinny Arsenal. Dover, N.J. 07801 or con¬ 
tractors available for services. 

Categories of records In the system: Name, phone number, city, 
state, company affiliation, education, qualifications, and expertise 
by category. 

Asthority for maInteBance of the system: Title 10 U.S.C.. Section 
3012 

Routine uses of records maintained In the system, including catego- 
rid of users and the purposes of such uses: Identify availability of 
persons for use by the PM's Technology Review Board. 

policies and practices for storing, retrieving, accessing, retaining, 
ud deposing of records in the system: 

Storage: Data stored on disk. 

Rdrievsbillty: Name, category. 

Safeguards: Building employs security guard. Magnetic tapes are 
beld in vault accessible only to authorized computer personnel. 
Vault is in computer room, to which entrance is restricted by 
cipher lock. 

Retention and disposal: Updated as required. 

System managerfs) and address: Project Manager, PBM, Picatinny 
Arsenal, Dover, NJ. 07801 

Notification procedure: Information may be obtained from: 

Project Manager, PBM 
Picatinny Arsenal 
ATTN: AMCPM-PBM 
Dover. N.J. 07801 

Record access procedures: Requests from individuals should be 
addressed to: Project Manager, Picatinny Arsenal, ATTN: 
AMCPM PBM 

Contesting record procedures: Rules for access to records and for 
contesting contents may be obtained from the SYSMANAGER. 

Record source categories: By registrants submission. 

Systems eicmpCcd from certain provisions of the act: None 
A0225.11roTRADOC 

System name: 225.11 ADP Master and Operating Files 

System ^ocatloB: United States (US) Army TRADOC System 
Analysis Activity, White Sands Missile Range, NM 88002. 

Categories of individuals covered by the system: Active military 
and civilian personnel assigned at US Army TRADOC Systems 
Analysis Activity, White Sands Missile Range. NM. 

Cttegoriei of records in the system: File contains individual's 
name, date of birth, place of birth, home address, home telephone, 
spouse's name, citizenship, employing activity, 
Directorate/Division/Office assigned, building in which located, 
room number in building, office symbol, cost center code, duty 
phone, civilian grade and series, employment number, career pro¬ 
gram number, job number, type of appointment, military rank, 
PMOS. DMOS, branch assigned, date of assignment. DOR. ETC, 
PCS, date of career appraisal, clearance, date cleared, basis 
cleared, clearing agency, date of investigation, special access. TDA 
ptragraph and line, 2 year proposed grade for interns, proposed 
fain or bss of individual, housing for military, approved promotion 
for any individual, universities attended, degrees achieved, year of 
pduation. majors and minors, type of non-university training, 
«®gth. dale, place and priority of training by (1) Supervisor; (2) 
•opioyec, actual training priority, is training in progress, proposed 
or completed. 


Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army TRADOC 
Systems Analysis Activity • Records are used for personnel 
management, strength accounting, manpower management and 
security management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tapes, drums 
and printouts. 

Retrievability: Normal access is by social security number. 

Safeguards: Physical security devices and guards. 

Retention and disposal: Records are destroyed or blanked on 
completion of updating, dumping, or transferring. 

System manager(s) and address: Director. US Army TRADOC 
Systems Analysis Activity, White Sands Missile Range. NM 88002. 

Notification procedure: Information may be obtained from 
Director, US Army TRADOC Systems Analysis Activity, White 
Sands Range. NM 88002. Telephone: Area Code 915/678-1431. 

Record access procedures: Requests from individuals should be 
addressed to: Director, US Army TRADOC Systems Analysis Ac¬ 
tivity (ATAA R). White Sands. Missile Range. NM 88002. 

Written requests for information should contain the full name of 
the individual and any other persona] identifying data which would 
assist in determining the identity of the requester. 

For personal visits the individual should be able to provide some 
acceptable identification such as a driver's license. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: Information is obtained from US Army 
TRADOC System Analysis Activity 

Systems exempted from certain provisions of the act: None 
A0225.12aDACS 

System name: 225.12 Data Processing Installation Control System 

System location: Primary System: Automatic Data Processing 
Branch, Operations Division, Personnel Information Systems 
Directorate. US Army Military Personnel Center. 

Decentralized Segments-Room 7E028 Foirestal Building- Room 
2B744 Pentagon, both remote sites of the Primary System. 

Categories of individuals covered by the system: Any DOD em¬ 
ployee requiring access to US Army Military Personnel Center 
computer facility or equipment. 

Categories of records In the system: File contains individual's 
name, social security number, office symbol and telephone number. 
In addition, the following information is maintained on operators of 
the equipment-assigned Table of Distribution and Allowances para¬ 
graph and line number, job title, authorized and actual grade, occu¬ 
pational skill, security clearance, section assignment and projected 
separation date. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Automatic Data 
Processing Branch and decentralized sites: To verify individual 
authority to use computer equipment; Security requirements: The 
processing of classified information and personnel information on 
equipment by users requires limited access to major remote ter¬ 
minals and the primary computer site. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data Base Management Mass Storage. Input correspon¬ 
dence maintained in paper record folders. 

Retrievability: Filed alphabetically or by submitting agency. 

Safeguards: The primary site employs security guards that check 
individual access against system reports. Remote location operators 
check access against system reports. 

Retention and disposal: Records are retained for the duration the 
individual is authorized access. 

Destroy after 1 year. 

System manager(s) and address: US Army Military Personnel 
Center (DAPC-PSO-A), 200 Stovall Street, Alexandria. Virginia 
22332 
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Notifkatioo procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Individuals should write or contact 
SYSMANAGER in person. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21; as supplemented by Army Regulations 18-7 and 
380-5. 

Record source categories: Agencies utilizing the computer facility 
are requested to submit written input to the SYSMANAGER. 
SYSMANAGER periodically revalidates access directly with these 
agencies. 

Systems exempted from certain provisions of the act: None. 

A0228.01DAMH 

System name: 228.01 Historian's Background Material 
System location: Primary System: US Army Center of Military 
History, Department of the Army (DA). 

Decentralized Segments: Historical Offices of Headquarters, De¬ 
partment of the Army and US Army Commands and the US Army 
MiliUry History Research Collection, Carlisle Barracks, PA 17013. 

Categories of Individuals covered by the system: Military personnel 
and civilians who have worked for DA. 

Categories of records in the system: FQe contains biographical 
sketches, oral histories, personal papers donated by individuals, 
working files on personnel assigned to agency. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide information 
of a general nature in response to inquiries. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 

Storage: Paper records and tapes in file folders. 

Rctrievahility: Filed alphabetically by last name or cross indexed 
by name. 

Safeguards: Buildings employ guards. Records are maintained in 
areas accessible only to authorized personnel that are properly 
screened, cleared and trained. ^ 

Retention and disposal: Records are permanent. They are reuined 
in historical reference collections. 

System manager(s) and address: The Chief of Military History, 
Department of the Army, Washington, DC 20314 
Notification procedure: Information may be obtained from: 

HQDA (DAMH-HSG) 

Forrest^J Building 
Washington. DC 20314 
Telephone: Area Code 202/693-5045 
Record access procedures: Written requests from individuals 
should be addressed to Headquarters, Department of the Army 
(DAMH-HSG), Forrcstal Budding, Washington. DC 20314 
For personal visit, the individual should be able to provide some 
acceptable identification, that is. driver's license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified with bis folder. 

Contesting record procedures: The Army's rules for access to in¬ 
formation and for contesting contents of records and appealing ini¬ 
tial determinations may be obtained from the SYSMANAGER. 
Record source categories: General biographical information. 
Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the System Manager. 

>^28.03DAMH 

System name: 228.03 Historkal Inquiry Files _ 

System location: Primary Syste q): US J^mJ" Center of Military 
History, Department of the 

Decentralized Segments: -Histbncat offfbe‘^l)f Kcndquarters, De¬ 
partment of the Army agenejes and US Army ti^iffltaaifds^ 
Categories of individuals COX^red by the ny^an: Any individual 
who has requested in writing inforfflation dealing with US Army ac- 
tivities. ^ ^ ^ 

Categories of records in the system: FH^ cqf^tat^ Tett^prs of in¬ 
dividuals who have requested information dealing jgjt^ US Army 
activities. - 


Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To verify replies to 
inquiries in cases of repeated requests from individuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by last name of researcher. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared, and trained. 

Retention and disposal: Destroyed after two years. 

System manager(s) and address: Chief of Military History, De¬ 
partment of the Army, Washington, DC 20314. 

Notification procedure: Information may be obtained from: 

HQDA (DAMH-ZF) 

Room 6B018 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-5035 

Record access procedures: Written requests from individuals 
should be addressed to Headquarters, Department of the Army 
(DAMH-ZF), Forrestal Building, Washington, DC 20314. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver's license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified with his file. 

Contesting record procedures: The Army's rules for access to in¬ 
formation and for contesting contents of records and appealing ini¬ 
tial determinations may be obtained from the System Manager. 

Record source categories: Letters of inquiry from individuals. 

Systems exempted from certain provisions of the act: None 
A0228.04aDAMH 

System name: 228.04 Historical Photographic Files 

System location: Primary System: US Army Center of Military 
History, Department of the Army. 

Decentralized Segments: Historical Offices of Headquarters, De¬ 
partment of the Army, agencies and US Army Commands and the 
US Army Military History Research Collection. Carlisle Barracks, 
PA 17013. 

Categories of individuals covered by the system: Military personnel 
and civilians who have pictures uken in line of duty. 

Categories of records in the system: Photographs of individuals, 
including photographs donated by individuals for historical 
research. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: For use in the prepara¬ 
tion of official studies dealing with the US Army activities and to 
answer official and unofficial inquiries concerning the US Army. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Photographs in file folders 

Retrievahility: Filed alphabetically by last name of subject. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared, and trained. 

Retention and disposal: Permanent material. Some photographs 
are retired to the Washington National Records Center when no 
longer needed in the historical offices; the others are retained in the 
Military History Research Collection (MHRC) for historical 
reference. 

System manager(s) and address: Chief of Military History, De¬ 
partment of the Army, Washington, DC 20314 

Notification procedure: May be obtained from: 

HQDA (DAMH-HSG) 

Room 6A057 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-5032 
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grcord acceu procedures: Written requests from individuals 
(Kould addressed to Headquarters Department of the Army. 
(DAMH ZF). Foirestal Building, Washington. DC 20314, or the 
oQfnand concerned. Official mailing addresses are listed in the 
jypartment of Defense Directory in the Appendix to this Federal 
Register. 

For personal visits, the individual should be able to provide some 
KcepUble identification, that is. driver's license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified with his photograph. 

Cootestlag record procedures: The Army's rules for access to in- 
fonnation and for contesting contents of records and appealing ini- 
determinationt may be obtained from the System Manager. 

Record source categories: Photographs taken by US Army photog¬ 
raphers or by individuals and donated for historical research. 

SyfUiBi rxempCed from certain provisions of the act: None 
A0228.11DAAG 

Systeai Bsme: 228.11 Memorialization Board Files 

System location: Primary System: Operations Division. Adminis¬ 
trative Management Directorate, The AdjuUnt General Center (i.e., 
HQDA (DAAG-AMO) wash DC 20314); 

Decentralized segments exist throughout the Army to the installa- 
tiofl level 

Cttegorlei of individuals covered by the system: Any individual for 
whom a memorialization action is recommended or taken. Only 
deceased personnel are eligible for memorialization. but sometimes 
living personnel are recommended. 

Categories of records In the system: File contains a record of 
Bcoorialization actions taken and background information of each, 
consisting of letters, staff studies and related information leading to 
I memorialization decision. Also included in the file may be 
memoriali/ation for record pertaining to processing of a particular 
action and an information copy of orders announcing that a street, 
budding, installation or similar object or thing has been or will be 
named after a deceased individual. 

Astbority (or maintenance of the system: Title 10 U.S.C.. Section 
3012 

Routine uses of records maintained In the system, including catego- 
rkf s( asers and the purposes of such uses: Memorialization board 
fOes are used as an essentially decentralized record of memorializa- 
tion actions taken throughout the Army. When a memorialization 
actioD is approved, orders are issued formalizing the approval. (A 
copy of each order is sent to operations Division where a card is 
prepared and filed indicating action taken, date, ord^er number and 
location.) 

FQes majiUained by the approval authority are also used as a 
source of information from which it can be determined whether 
others were considered for a particular action and, by exclusion, 
those who have not been memorialized. 

Unusual cases in the Operations Division file also serve as a 
source of policy and precedence information. 

After an action is approved, records may provide information 
supportive of publicity and news releases. 

Records ire also used for historical reference. 

Policies aod practices for storing, retrieving, accessing, retaining, 
ud dhpofing of records in the system: 

Storage: Paper records in file folders. 

Retrlevability: Operations Division: filed alphabetically by last 
name of those memorialized. 

Decentralized segments: filed loosely in a file folder by calendar 
year in which memorialization action occurred. Accessible by 
oame. 

Safegairds: Operations Division - building employs security 
guards. Records are maintained in areas accessible only to 
uthori/ed personnel that are properly screened, cleared and 
trained 

Decentralized segments: files accessible to records maintenance 
and managerial personnel. 

Reteotinn aod disposal: Records of final approving authority are 
peraanent. In most cases approval authority is delegated to instal- 
htion commanders for memorialization actions on a particular in- 
*1aIlation except when a policy exception is required or in major 
“Miing cases which must be approved by higher authority. Per- 
■ancni records are held 5 years in the current files area and then 
wni to a records holding area from which they are retired to the 


Washington National Records Center. Records of supervisory, 
reviewing or other offices are destroyed 2 years after the end of 
calendar year in which a memorialization occurred or on discon¬ 
tinuance of the office concerned (whichever occurs first). 

System manager(s) and address: The Adjutant General. Headquar¬ 
ters, Department of the Army, the Pentagon. Washington DC 

Notification procedure: information may be obtained from: 

HQDA (DAAG-AMO) 

Room GA 159 
Forrestal Building 
Washington. DC 20314 
Telephone: Area Code 202/693-8380 

Record access procedures: Requests for information concerning 
those rare memorialization actions in which a living person has 
been recommended should be addressed to the installation con¬ 
cerned or: HQDA (DAAG-AMO), Room GA 175, Forrestal Build¬ 
ing, Washington, DC 20314. 

Written requests for information should include the full name of 
the individual and when applicable, information about the building, 
street, installation, etc., concerned. 

For personal visits an individual must be able to provide proper 
identification such as a driver's license or employing office identifi¬ 
cation card. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information supporting a memorializa- 
tion request is extracted from personnel records and orders and 
from historical references (as applicable). 

Systems exempted from certain provisions of the act: None 
A0301.07aDAAG 

System name: 301.07 Army Club Membership Registration System 

System location: Decentralized at Army installations worldwide; 
the systems will be maintained by the Officers' or NCO club 
manaser at Army installations having club activities. Official mail¬ 
ing addresses are in the Department of the Defense Directory in the 
Appendix. 

Categories of individuals covered by the system: Any individual ac¬ 
tive military, reserve component, retired, civilian, or dependent 
who voluntarily applies for membership in an Army club. 

Categories of records in the system: File contains name, grade, so¬ 
cial security number (SSN), address, phone number, name of 
spouse, credits, merchandise code, date of purchase, activities 
code. Card number, club bill, date estimated return from overseas 
(DEROS) where applicable. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Administration of club 
membership, billing by local commercial institutions maintaining 
credit systems for individual Army clubs or for billing by local 
finance and accounting office, preparation of club membership 
cards, determination of eligibility for membership, identification for 
collection of accounts due, and dissemination of information re¬ 
garding club activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cards, kardex files, automated files, file folders/ 
jackets, and computer printouts. 

Retrlevability: Filed alphabetically by name, SSN, or club mem¬ 
bership number. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: An individual's record is maintained on 
the individual club membership registration file as long as the in¬ 
dividual remains a bona fide member of the particular Army club. 
Routinely destroyed after three years. 

System roanager(s) aod address: The Adjutant General, Headquar¬ 
ters, Department of the Army, (DAAG-ZA). Washington. DC 
20310. 

Notification procedure: Information may be obtained from; 
Executive, Club Management Directorate. 

The Adjutant General Center, 

Washington. DC 20314. 

Telephone (Area Code) 202/693-1090. 
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Record access procedures: Written requests for information by an 
individual pertaining to himself should contain the full name of in* 
dividual, the club at which the individual is a member, current ad* 
dress and SSN. Requests from individuals should be addressed to 
the respective club at which the individual is a member or has been 
a member and remains on records as having an account due. For 
personal visits the individual should be able to provide some ac- 
cepUble identification (e.g., driver’s license, employee identifica¬ 
tion card). 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
Army Regulation 340-21. The Army Privacy Program. 

Record source categories: Information contained in membership 
registration file is obtained directly from individual making applica¬ 
tion for membership in the respective Army club. 

Systems exempted from certain provisions of the act: None 
A0301.08aDACA 

System name: 301.08 MiliUry and Civilian Waiver Files 

System location: United States Army Finance and Accounting 
Center (USAFAC), Indianapolis, IN 46249. 

Categories of individnals covered by the system: Any Army 
member or civilian employee or former Army member or civilian 
employee who applies for waiver of claims arising out of erroneous 
payments of pay and allowances. 

Categories of records in the system: File contains application, em¬ 
ployment history of the individual, reports of investigation, copies 
of vouchers, certificates, record of disposition, and correspondence 
with the U.S. General Accounting Office, Army staff offices, and 
other government agencies. 

Authority for maintenance of the system; Title 44 U.S.C., Section 
3101. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Field Services Office: To 
obtain data to determine the validity of waivers. or*to make refer¬ 
rals to the U.S. General Accounting Office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

Retention and disposal: Records are retained indefinitely in active 
fUe. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis. IN 46249. 

Notification procedure: Information may be obtained from: 

Chief. Field Services Office 
USAFAC 

Indianapolis, IN 46249 
Telephone: Area Code 317/542-3127 

Record access procedures: Requests should be addressed to: 
Chief. Field Services Office. U.S. Army Finance and Accounting 
Center, Indianapolis, IN 46249 . ^ 

Written requests for information should contain the full name of 
the individual, social security number and current address. Visits 
arc limited to Field Services Office (FINCY), U S. Army Finance 
and Accounting Center, Indianapolis, IN 46249*..; 

For personal visits, the individual should be able to {provide some 
acceptable identification, that is. driver's* liceoae, employing of¬ 
fice's identification card, and give some vqrbal infiottnaiion that 
could be verified with his 'case' folder. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
Chief. Field Services Office (FINCY), U.S. Army Finance and Ac¬ 
counting Center, Indianapolis, IN 46249. 

Record source categories: Finance and Accounting Offices, Army 
member's commanding officer, records custodian and other 
Government agencies. 

Systems exempted from certain provisions of the act: None 
A0301.08hDACA 

System name: 301.08b Contractor Indebtedness Files 


System location: Primary System: Contract Financing Office, 
Directorate of Finance and Accounting, Office Comptroller of the 
Army, Department of the Army. 

Decentralized Segments: All Army installation and commands, 
and Defense Contract Administration Services Regions that ad¬ 
minister contracts for the Department of the Army. 

Categories of individuals covered by the system: Contractors as in¬ 
dividuals determined indebted to the United States Government. 

Categories of records in the system: File contains correspondence 
between contracting officer, administrative contracting officer 
and/or Contract Financing Office, Directorate of Finance and Ac¬ 
counting and the contractor, that terminates contract, demands pay¬ 
ment and extablishes debt, and any other related papers. 

Authority for maintenance of the system: Federal Claim Collection 
Act of 1966. 80 Sta. 308, Title 31 U.S.C., Section 951-53. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are used to initiate 
collection action against a contractor who is determined to be in¬ 
debted to the United Sutes, to determine whether judicial 
proceedings should be initiated against the contractor and to main¬ 
tain and distribute a list of contractors determined to be indebted to 
the United States. This list is maintained by the US Army Finance 
and Accounting Center and used by all agencies of the Govern¬ 
ment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, stored in steel filing 
cabinets. 

Retrievability: File alphabetically by last name of individual. 

Safeguards: Building employs GSA Security Guards. Records are 
maintained in file cabinets accessible only by authorized personnel 
in area that is locked after duty hours. 

ReUntlon and disposal: Files are permanent. They are retained in 
active file until end of calendar year in which final action is Uken, 
held 2 years after file is closed then transferred to the Washington 
National Records Center. Copies of files that are sent to the 
General Accounting Office for determination of judicial 
proceedings or further collection action are retained in the Contract 
Financing Office until notification is received that the file has been 
closed. 

System manager(s) and address: Chief, Contract Financing Office. 
Directorate of Finance and Accounting, Office Comptroller of the 
Army, Department of the Army, The Pentagon, Washington, D.C. 
20310. 

Notification procedure: 

HQDA (DACA-FAC) 

Room 3-A-688 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695-1300 

Record access procedures: Requests from individuals should be 
addressed to: Comptroller of the Army, Directorate of Finance and 
Accounting, ATTN: Contract Financing Office,Washington, DC. 
20310. —Written request for information should contain the full 
name of the individual and the contract number concerned. Visits 
can be made to the contracting office of the installation/command 
that let the contract or the Contract Financing Office (DACA- 
FAC), Pentagon, Washington, DC 20310. 

For personal visits, the individual should be able to provide some 
accepUble identification such as a current driver’s license, and give 
some verbal information that can be verified with his case folders. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the installation/ command contracting officer administering the con¬ 
tract concerned. 

Record source categories: Correspondence received from in¬ 
dividuals and contracting offices. 

Systems exempted from certain provisions of the act: None 

A0302.03aDACA 

System name: 302.03 Subsidiary Ledger Files (Accounts Receivable) 

System location: Decentralized segments - Approximately 300 
Finance and Accounting Offices (FAO) World-Wide. 

Categories of individuals covered by the system: Military and 
civilian personnel with the Department of the Army, Department of 
Defense, and other government agencies. 
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Categories of records in the system: Individual control files for 
services rendered. 

Authority for maintenance of the system: Title 10 U.S.C., Section 

3012 . 

Routine uses of records maintained in the system, including catego- 
fits of users and the purposes of such uses: Finance and Accounting 
I Office: Purpose to maintain records of charges due the Army for 
I services provided to effect collection action, i.e.. telephone, quar¬ 
ters. food charges, clothing, etc. 

policks and practices for storing, retrieving, accessing, retaining, 
gad dbposlng of records in the system: 

Storage: Paper records in file folders and card files. 

RrtrkvabUlty: Filed alphabetically by last name, or cross indexed 
by name, or filed by Social Security NumberfSSN). 

Safeguards: World-Wide Finance and Accounting Offices: 
Records are maintained in aretis acces^ibl^ only to authorized per¬ 
sonnel who are properly screened, cleared and trained. 

Rftentioa and disposal: Records art^ destroyed 3 years after clos¬ 
ing ledger accounts. ' ii 

Systeoi managerfs) and address: Comptroller of the Army, HQ. 
Department of the Army, The Penb(goo.'. Washington. D.C. 

Finance and Accounting Officer, US Army Finance and Ac- 
counung Offices, World-Wide. 

Notlfkatioa procedure: Information may be obtained from: 
Comptroller of ihfc Army 
HQDA (DACA-FAA-G) 

Room 2B667 
The PenUgon 
W.3shington, DC 20310 
Telephone: Area Code 202/695-5139 
Finance and Accounting Offices World-Wide. Individual must 
provide full name and social security number, current address. 

Record access proccdores: Requests from individuals should be 
addn:ssod to: Comptroller of the Army (DACA-FAA-G). Room 
2B667, The Pentagon, Washington, DC 20310 or to Finance and 
Accounting Officers, Finance and Accounting Offices, World-Wide. 

Written requests for information should contain full name, social 
security number and current address. 

Information may be obtained by telephone; Area Code 202/695- 
5139. 

Contesting record procedures; The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Finance and Accounting Offices, Army 
member’s Commanding Officer. Custodian Records. 

Systems exempted from certain provisions of the act: None 
A0302.06aDAlG 

System name: 302.06 Travel Advance Accounting System (TAAS) 
S}stem location: Office of Resource Management, Headquarters, 
U.S. Army Audit Agency (USAAA), IGAA-RM, NASSIF Building, 
5611 Columbia Pike, Falls Church, VA 22041 
Categories of individuals covered by the system: Any USAAA em¬ 
ployee 

Categories of records in the system: File contains individual’s 
obligations and disbursements of funds incurred in relation to offi¬ 
cial duties and training; charges are identified by element of ex¬ 
pense. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USAAA: To control 
financial expenditures by type and to accumulate cost information 
by job. 

Policies and practices for storing, retrieving, accessing, retaining, 
sod dLsposiBg of records in the system: 

Storage: Computer magnetic tapes, disks, and computer paper 
printouts. 

Retrievabiltty: By name of employee and by social security 
number; computerized indices are required. 

Safeguards: Buildings employ security guards; records are main¬ 
tained by authorized personnel that are properly cleared and 
trained. 


Retention and disposal: Records are maintained on computer disk 
for one year; records are then held for an additional year on mag¬ 
netic tape and then destroyed. 

System maDagrr(s) and address: Director. Office of Resource 
Management. Headquarters, U.S. Army Audit Agency, Washing¬ 
ton. DC 20315 

Notification procedure: Information may be obtained from: 
USAAA (IGAA-RM) / 

Room 319 
NASSIF Building 
5611 Columbia Pike 
Falls Church, VA 22041 
Telephone: Area Code 202/756-1957 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to provide .some 
acceptable identification; that is, driver’s license or employing of¬ 
fice’s identification card. 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, U.S. Army Audit Agency, Room 319, 
NASSIF Building, 5611 Columbia Pike, Falls Church. VA 22041 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Delinquent billings for travel requests 
received from the Indianapolis Finance Center. 

Travel vouchers received from the Military District of Washing- 
ton. 

Travel vouchers received from various disbursing officers from 
within the United States and from overseas. 

Systems exempted from certain provisions of the act: None 
A0302.06bDACA 

System name: 302.06b Absentee Apprehension/Reward/Expenses 
Payment SYSTEM 

System location: Decentralized Segments. Approximately 175 
Army Finance and Accounting Offices world-wide who may make 
payments to individuals in connection with the apprehension of ser¬ 
vice members who are absentees. 

Categories of individuals covered by the system: Individuals who 
may have apprehended service members who are absentees. 

Categories of records in the system: Individual payment vouchers 
• and documents used for the payment of rewards and expenses for 
apprehension of absentees. 

Authority for maintenance of the system: DOD Annual Appropria¬ 
tion Act. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Finance and Accounting 
Offices: Purpose is to provide basis for making payments for re¬ 
wards and expenses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper vouchers and documents in file folders. 

Retrievability: File numerically by voucher numbers by 
disbursing station symbol numbers and alphabetically by last name 
of individual. 

Safeguards: World-wide Finance and Accounting Offices: 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared and trained. 

Retention and disposal: Individual vouchers and documents used 
for payment: Retain at installation making payment until end of 
month; then send to U.S, Army Finance and Accounting Center, 
ATTN: FINCR, Indianapolis, Indiana 46249. Destroy after 3 years 
except that documents relating to exceptions taken by General Ac¬ 
counting Office (GAO) will be retained until cleared by a satisfacto¬ 
ry reply to the notice of exception and then destroyed. 

System manager(8) and address: Comptroller of the Army, 
Headquarters, Department of the Army, Pentagon, Washington, 
D C. 20310. 

Finance and Accounting Officers. United States Army Finance 
and Accounting Offices, World-wide. 

Notification procedure: Information may be obtained from the 
Finance and Accounting Officer who made the payment. 

Individual must provide full name, current address and pertinent 
information regarding items or payments being questioned. 
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Record access procedures: Requests must be addressed to the 
Finance and Accounting Officer* Finance and Accounting Office 
where the payments were made. 

Written requests for information should contain full name, cur¬ 
rent address, and other pertinent data required to identify the items 
or payments. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from SYSMANAGER. 

Record source categories: Information is requested from in¬ 
dividual requesting reward, from DOD staff agencies and field in¬ 
stallations. 

Systems exempted from certain provisions of the act: None 
A0302.06cDACS 

System name: 302.06 Accounting for Personal Money Allowances 
(PMA) 

System location: Office of the Director of Management, Office, 
Chief of Staff Army (OCSA),‘ Headquarters, Department of the 
Army (HQDA), Washington, DC 20310. 

Categories of individuals covered by the system: Army general of¬ 
ficers in receipt of a Personal Money Allowance under 37 U.S.C. 
414. 

Categories of records in the system: Annual report accounting for 
the receipt and disposition of PMA funds received during the re¬ 
porting period. 

Authority for maintenance of the system: Title 10. U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain a record of 
the receipt and disposition of the funds received. Annual reports 
will be filed with and reviewed by the Director of Management, 
(X^SA. The results of the review will be reported to the Assistant 
Secretary of the Army for Financial Management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

RetrSevablllty: By name of general officer. 

Safeguards: Records are stored in locked cabinets. 

Retention and disposal: Retained for three years after the date for 
which report is submitted, then destroyed. 

System manager(s) and address: Director of Management, OCSA, 
HQDA. Washington. DC 20310. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Individual can obtain assistance from 
the SYSMANAGER. 

Contesting record procedures: The Army's rules for access to 
records and for contesting and appealing initial determinations are 
contained in 32 CFR Part 505 and Army Regulation 340-21. 

Record source categories: Information is obtained from each 
Army general officer in receipt of a Personal Money Allowance. 

Systems exempted from certain provisions of the act: None. 
A0504.19aDACA 

System name: 30^. 19a Civilian Employee Travel Payment System 

System location: Decentralized Segments: Approximately 175 
Army Finance and Accounting Offices world-wide who pay travel 
allowances to civilian employees. 

Categories of individuals covered by the system: Civilians em¬ 
ployed by Department of the Army, Department of Defense 
(DOD), some civilians employed by Department of Navy and Air 
Force and others who perform travel for Army purposes. 

Categories of records in the system: Individual travel vouchers and 
documents used to reflect travel allowance payments to civilian em¬ 
ployees, records of travel payments and comparable forms. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
5701-5742; Title 10 U.S.C.. SecUon 828, 832, 847. 946; Title 28 
u s e.. Section 1821. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Finance and Accounting 
Offices • purpose is to provide basis for reimbursing civilian em¬ 
ployees for expenses incident to travel for official Government 
business purposes and to account for such payments. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper vouchers and documents in file folders, card files. 

Retrievability: Filed alphabetically by last name. 

Safeguards: World-wide Finance and Accounting Offices- 
Records are maintained in areas accessible only to authorized per. 
sonnel that are properly screened, cleared and trained. 

Retention and disposal: Individual vouchers and documents used 
for payment: Retain at installation until end of month; then send to 
U.S. Army Finance and Accounting Center, ATTN: FINCR, Indi¬ 
anapolis, Indiana 46249. 

Signature cards used for approval of certain vouchers: Retain at 
installation where payments are made until three years after date of 
revocation of authority; then destroy. 

Records of travel payments: Retain at installation until transfer 
or termination of employee; then destroy. 

System manager(s) and address: Comptroller of the Army, 
Headquarters, Department of the Army, Pentagon, Washington 
DC 20310. 

Finance and Accounting Officers, United States Army Finance 
and Accounting Offices. World-wide. 

Notification procedure: Request for information: For periods at 
current assignment, request should be made to Finance and Ac¬ 
counting Officer who currently pays the individual. For periods of 
Army service prior to current assignment, request should be made 
to the Commander, United States Army Finance and Accounting 
Center, ATTN: FINCR, Indianapolis. IN 46249. 

Individual must provide full name and social security number and 
current address. 

Record access procedures: Requests from individuals should be 
addressed to: Finance and Accounting Officer, Finance and Ac¬ 
counting Offices, World-wide, or Commander, United States Army ' 
Finance and Accounting Center, ATTN; FINCR, Indianapolis. IN 
46249. 

Written requests for information should contain full name, social 
security number and current address. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial deternuDa- 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is received from DOD staff 
agencies and field installations. 

Systems exempted from certain provisions of the act: None 
A050S.05aDACA 

System name: 305.05 Military Personnel Travel Payment System 

System location: Decentralized Segments-Approximately 175 
Army Finance and Accounting Offices world-wide who pay travel 
allowances to military personnel. 

Categories of individuals covered by the system: Military personnel 
of the United States (US) Army, Department of Defense, some 
Navy and Air Force military personnel. 

Categories of records in the system: Individual travel vouchers and 
documents used to reflect travel allowance payments to military 
personnel, records of travel payments, and comparable forms. 

Authority for maintenance of the system: Title 37 U.S.C., Section 
404-427; Title 10 U.S.C., Section 828, 832, 847, 936; U.S.C., Section 
1821. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Finance and Accounting. 
Offices: Purpose is to provide basis for reimbursing military per¬ 
sonnel for expenses incident to travel for official Government busi¬ 
ness purposes and to account for such payments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper vouchers and documents in file folders and card 
files. 

Retrievability: Filed alphabetically by last name. 

Safeguards: World-wide Finance and Accounting Offices: 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared and trained. 

Retention and disposal: Individual vouchers and documents used 
for payment: Retain at installation making payment until end of 
month; then send to US Army Finance and Accounting Center, 
ATTN: FINCR, Indianapolis, IN 46249. 
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Sifnature cards used for approval of certain vouchers: Retain at 
. ..^nation where payments are made until three years after date of 
rtvocation of authority; then destroy. 

Records of travel payments: Retain at installation making current 
oavinenis; then transfer to new installation upon permanent change 
f station. Upon separation or death of member, transfer to US 
Army Finance and Accounting Center, FINCR, Indianapolis, IN 
46249. 

Sjsteni managerfs) and address: Comptroller of the Army, 
Headquarters, Department of the Army, The Pentagon, Washing- 
ion. DC 20310. 

Finance and Accounting Officers, United States Army Finance 
and Accounting Offices, World-wide. 

f^oCificatkHi procedure: Request for information: For periods of 
current assignment, request should be made to Finance and Ac¬ 
counting Officer who currently pay the individual. For periods of 
Anny service prior to current assignment, request should be made 
10 the Commander, US Army Finance and Accounting Center, 
ATTN: FINCR. Indianapolis, IN 46249. 

Individual must provide full name and social security number and 
current address. 

Record access procedures: Requests from individuals should be 
addressed to: Finance and Accounting Officer, Finance and Ac¬ 
counting Offices. World-Wide, or to Commander. U., S. Army 
Finance nod Accounting Center, ATTN: FINCR, Indianapolis, IN 
46249. 

Written requests for information should contatn full name, social 
security number and current address. 

Contrstiog record procedures: The Army's ruib& fbfr access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is received from Depart¬ 
ment of Defense (DOD) Staff agencies and field installations. 

Syftcffif exempted from certain provisions of the act: None 
A0505.08aDACA 

System name: 305.08 Military Pay System-Active Army (Manual) 

System location: Decentralized Segments: Approximately 122 
Anny wide Finance Offices and Finance and Accounting Offices 
(FAO) world-wide. 

Cstegories of individuals covered by the system: Reserve Enlisted 
Program 63 Reservist and National Guard, active duty military per¬ 
sonnel 

Citegorkt of records in the system: Records include individual 
military pay records, casual payment receipts, substantiating docu¬ 
ments, temporary pay records, transmittal letters, locator files, 
financial daU record folders (FDRF), miscellaneous military pay 
files and personal financial records (PFR). 

Authority for maintenance of the system: Title 37 U.S.C., Section 
101 and following (pay and allowances of the Uniformed Services). 

Routine uses of records mainUlned in the system, including catego¬ 
ries of users and the purposes of such uses: Finance and Accounting 
Divbion Purpose is to provide a basis for establishment of compu¬ 
tation of each active member’s military pay entitlement, to provide 
a history of pay transactions, and to answer inquiries or claims per¬ 
taining to such entitlements. This information is also used to pro¬ 
vide necessary data to the Treasury Department, the Social Securi¬ 
ty Administration, the US Army Military Personnel Center, the 
Veterans, and those states and cities which have an agreement with 
the Department of the Army to receive taxable earnings informa¬ 
tion. 

Treasury Department: To record check and bond issue data and 
to record taxable earnings and taxes withheld from military person¬ 
nel. 

Social Security Administration: To record earned wages by 
member under the Federal Insurance Contributions Act (FICA)s 

US Army Military Personnel Center (MILPERCEN): To compare 
miliiary personnel identification with the Social Security Adminis¬ 
tration for purpose of correction and to compare and correct com¬ 
mon data elements with USAFAC. 

Veterans Administration: To record the collection of premiums 
for National Service Life Insurance. 

Sutes and Cities: To verify tax liability against members* state 
and city income tax returns. 

Policies and practices for storing, retrieving, accessing, retaining, 
■ad dbposiag of records in the system: 


Storage: Paper records in file folders and in bulk storage and card 
files. 

Retrievahility: Filed by social security number, alphabetically by 
name, and substantiating document number. Conventional indexing 
is used to retrieve data. 

Safeguards: Finance and Accounting Offices: Records are main¬ 
tained iq areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Individual military pay records and other 
records: Retention periods vary according to category of record but 
total retention periods do not exceed 56 years. Disposition is as 
required by AR 37-104-3. AR 635-10 and AR 640-10 and destruction 
when individual is separated or released from active duty. Destruc¬ 
tion is by burning or salvage as waste paper. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, Indiana 462449 

Finance and Accounting Officer United States Army Finance and 
Accounting Offices, world-wide. 

Notification procedure: Information may be obtained from: 
Commander USAFAC 
Attention: FINCP 
Indianapolis, Indiana 46249 

Individuals may also contact Finance and Accounting Officers at 
United States Army Finance and Accounting Offices, world-wide. 

Individual must provide full name, social security number and 
military status. 

Record access procedures: Requests from individuals should be 
addressed to: Commander, USAFAC. ATTENTION: FINCP, Indi¬ 
anapolis, Indiana 46249; or Finance and Accounting Officers at 
United States Army Finance and Accounting Offices, world-wide. 

Written requests for information should also contain full name, 
social security number, military status and current address. 

Contesting record procedures: The rules of access to records, 
contesting contents and appealing initial determinations may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Information is received from Depart¬ 
ment of Defense staff and field installations and Treasury Depart¬ 
ment. 

Systems exempted from certain provisions of the act: None 
A0305.10aDACA 

System name: 305.10 Joint Uniform Military Pay System-Active 
Army (JUMPS-AA) 

System location: Primary System-United States Army Finance 
and Accounting Center (USAFAC), Indianapolis, IN 46249. 

Decentralized Segments-Approximately 122 Army Finance Of¬ 
fices and Finance and Accounting Offices (FAO) world-wide. 

Categories of individuals covered by the system: All active duty 
military personnel. « 

Categories of records in the system: Records include individual 
miliiary pay records, casual payment receipts, substantiating docu¬ 
ments, temporary pay records, transmittal letters, locator files, 
financial data record folders^(FDRF), misceUaneous military pay 
files, and personal financial records (PFR). 

Authority for maintenance of the system: Title 37 U.S.C., Section 
101 and following (Pay and Allowances of the Uniformed Services). 

Rontine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USAFAC-Purpose is to 
provide a basis for establishment of computation of each active 
member’s military pay entitlement, to provide a history of pay 
transaction's, and to answer inquiries or claims pertaining to such 
entitlements. This information is also used to provide necessary 
datq to the Treasury Department, the Social Security Administra¬ 
tion, ^ the US Army Miliiary Personnel Center, the Veterans Ad- 
ministralion. and those states and cities which have an agreement 
with the Department of the Army to receive taxable earnings infor¬ 
mation. 

Treasury Department-To record check and bond issue data and 
to record taxable earnings and taxes witheld from military person¬ 
nel. 

Social Security Administration: To record earned wages by 
member under the Federal Insurance Contributions Act (FICA). 

US Army Military Personnel Center (MILPERCEN): To compare 
military personnel identification with the Social Security Adminis¬ 
tration for purpose of correction and to compare and correct com¬ 
mon data elements with USAFAC. 
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Veterans Administration: To record the collection of premiums 
for National Service Life Insurance and to transfer contributions to 
Post-Vietnam Era Veterans Education Account. 

States and Cities: To verify tax liability against members’ state 
and city income tax returns. 

American Red Cross: To assist military personnel and their de¬ 
pendents in determining the status of monthly pay. dependents al¬ 
lotments. loans, and related financial transactions. 

Polkiet and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file folders and in bulk storage, card 
files, computer magnetic tapes, computer paper printout, and 
microfiche. 

Retrievability: Filed by social security number, alphabetically by 
name, and substantiating document number. Conventional indexing 
is used to retrieve data. 

Safeguards: USAFAC-Buildings employ security guards. An em¬ 
ployee badge and visitor registration system is utilized. Records are 
maintained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. Access to computer mag¬ 
netic tape files is restricted to the members* servicing finance and 
accounting officer. Computer equipment and files are located in a 
separate secured area. 

World-Wide Finance and Accounting Offices-Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Individual military pay records- Records 
are converted to microfiche which are retained for 56 years. 
Destruction is by shredding. 

Other records: Retention periods vary according to category of 
record but total retention periods do not exceed 56 years. Disposi¬ 
tion is to federal records centers and destruction thereafter is by 
burning or salvage as waste paper. 

System manager(s) and address: Commander. USAFAC, Indi¬ 
anapolis, Indiana 46249 

Finance and Accounting Officer. United States Army Financing 
and Accounting Offices, world-wide. 

Notification procedure: Information may be obtained from: 
Commander, USAFAC 
Attention: FINCP 
Indianapolis. Indiana 46249 

Individuals may also contact Finance and Accounting Officers at 
United States Army Finance and Accounting Offices, world-wide. 

Individual must provide full name, social security number and 
military status. 

Record access procedures: Requests from individuals should be 
addressed to: Commander. USAFAC, Attention: FINCP, Indi¬ 
anapolis, Indiana 46249; or Finance and Accounting Officers at 
United Sutes Army Finance and Accounting Offices, world-wide. 

Written requests for information should also contain full name, 
social security number, military status and current address. 

Information may be obtained by telephone: Area Code 317/542- 
2891 

Contesting record procedures: The Army's rules for access to 
records, contesting contents and appealing initial determinations 
may be obtained from the SYSMANAGER 

Record source categories: Information is received from Depart¬ 
ment of Defense staff and field installations. Social Security Ad¬ 
ministration. Financing organizations. Treasury Department and au¬ 
tomated system interface. 

Systems exempted from certain provbioos of the act: None 
A0305.10bDACA 

System name: 305.10 Joint Uniform Military Pay System-Reserve 
Components-Army 

System location: Primary System- United Slates Army’ Finance 
and Accounting Center (USAFAC), Indianapolis, IN 46249. 

Decentralized Segments: There are 57 Input Stations across the 
continental United States, Alaska, Hawaii, Puerto Rico and the Vir¬ 
gin Islands. 

Categories of individuals covered by the system: All members of 
the United SUiQR.s Army National Guard and United States Army 
Reserve who arc drawing inactive duly training (IDT) pay. 

Categories of rc^rds In 4he system: File contains individual milita¬ 
ry pay reoord.s. substantiating documents, transmittal letters, pay 


records index cards, financial data record folders, miscellaneous 
military pay vouchers, porsonil finahcial history records. 

Authority for maintcnanct of the system: Title 37 U.S.C., Section 
101 and following (Pay and AUowanoes of the Uniformed Services), 

Ttontine uses of records mgiiifjitoed fti the system, including catego¬ 
ries of users and the purpettes ol Mch uses: USAFAC- To maiotain a 
record of the member^'s drOl ^attendance, his entitlements and 
deductions in order to icoihpute and disburse his pay while keeping 
a record of taxes and disbursements other than those to the 
member. 

Treasury Department: To record check issue data, taxable 
earnings and taxes witheld. 

Individual States of the United States- To furnish wages earned 
for the calendar year. These data furnished to the slate of home 
record. 

Army National Guard Bureau: To furnish budget data to account 
for every expenditure within categories established. 

Individual National Guard States Associations-Fumish a report 
and an associated check regarding state sponsored life insurance 
premiums witheld. 

American Red Cross: To assist military personnel and their de¬ 
pendents in determining the status of monthly pay, dependents al¬ 
lotments, loans, and related financial transactions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and in bulk storage, file 
cards, computer magnetic tape, computer paper printouts, 
microfiche. 

Retrievability: Filed by social security number, name of the 
member and document number. Conventional indexing is used. 

Safeguards: USAFAC- Buildings employ security gpards. Records 
are maintained in area accessible only to authorized personnel that 
are properly screened, cleared and trained. Computer files are 
maintained in vaults when off line. An employee badge and visitor 
registration requirement is in effect. 

Field activities maintain records in areas accessible only to 
authorized personnel that are properly screened, cleared and 
trained. 

Retention and disposal: Individual military pay records: Records 
are converted to microfiche and retained 56 years from that point 
Destruction is by shredding. 

Other records: Retention periods vary according to category of 
record but do not exceed 56 years. Disposition is to Fc leral 
Records Centers and destruction thereafter is by burning or salvage 
as waste paper. 

System manager(s) and address: Commander. USAFAC. Indi¬ 
anapolis, IN 46249. 

United States Property and Fiscal Officer, United States Army 
National Guard of each state of the United States plus Washington. 
DC. Puerto Rico and the Virgin Islands. 

Finance and Accounting Officer, Fort Indiantown Gap Pennsyl¬ 
vania; Finance and Accounting Officer, Fort McPherson, Georgia; 
Finance and Accounting Officer, Fort Riley, Kansas; Finance and 
Accounting Officer, Presidio of San Francisco, CA. Financ. and 
Accounting Officers herein named are responsible for United Slates 
Army Reserve pay accounts only. 

Notification procedure: Information may be obtained from: 
Commander, USAFAC 
Attention: FINCP _ 

Indianapolis, IN 46249 

Individuals may also contact United States Property and Fiscal 
Officer, Army National Guard, of each slate of the United States 
plus Washington DC., Puerto Rico and the Virgin Islands. 

Individuals may also contact the Finance and Accounting Of¬ 
ficer, Fort Indiantown Gap, Pennsylvania; Finance and Accouniing 
Officer, Fort McPherson, Georgia; Finance and Accouniing Of¬ 
ficer, Fort Riley, Kansas; Finance and Accounting Officer, Presidio 
of San Francisco, CA. Finance and Accounting Officers herein 
named are responsible for United States Army Reserve pay ac¬ 
counts only. 

Individual must provide full name, social security number and 
military status. 

Record access procedures: Requests from individuals should be 
addressed to: Commander, USAFAC, Attention: FINCP, Indi¬ 
anapolis, IN 46249. 

Information may be obtained by telephone: Area Code 317/542- 
2891. 
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f^gtcstiog record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina^ 
tiofls may be obtained from the SYSMANAGER. 

Record source categories: The source of all data to establish and 
maintain JUMPS-RC-Army originates from unit level. That is, all 
units of the United States Army National Guard and all units of the 
United Slates Army Reserve which perform inactive duty training 
ind whose members receive drill pay as a result of this training, 
furnish the data to support the system. 

SyfteDS rxempted from certain provisions of the act: None 
A0305.10cDACA 

SvftcD name: 305.10 Joint Uniform Military Pay System-Army- 
Retired Pay 

System location: United States Army Finance and Accounting 
Center (USAFAC), Indianapolis. IN 46249 
Cstefories of Individuals covered by the system: Retired Army 
peobers. Beneficiaries of Deceased Retired Army Members. 

Catcforief of records In the system: File contains individual 
retired military pay records, correspondence with individuals con¬ 
cerning their retired pay accounts, all documents substantiating en- 
liUement to retired pay. 

Aatbority for maintenance of the system: Title 10 U.S.C.. Section 

1401. 

Rootine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: U.S. Army Finance and 
Accounting Center: to establish and compute pay account of 
retirees and their beneficiaries; to produce permanent record of 
transactions, to prepare financial, budgetary, and actuarial reports; 
to report Federal witholding tax information to Internal Revenue 
Service; to report check issue and bond sales information to De¬ 
partment of Treasury. 

U.S Military Personnel Center: to maintain current addresses of 
retirees, for distribution of the Retired Army Bulletin. 

Treasury Department: to record check and bond issue data. 
Veterans Administration: to record the collection of premiums 
(or National Service Life Insurance. 

States and Cities-to verify ux liability against retiree’s state and 
eh) income tax returns. 

Used for extraction or compilation of statistical data and reports 
(or management studies and statistical analyses for use internally or 
estemally as required by Department of Defense or by other 
Government agencies. 

American Red Cross-To assist military personnel and their de- 
peodenis in determining the status of monthly pay. dependents al¬ 
lotments. loans, and related financial transactions. 

Policies and practices for storing, retrieving, accessing, retaining, 
lid disposing of records In the system: 

Storage: Paper records in file folders, computer magnetic tape 
files, and microfiche. 

RcliievHbllity: Filed by social security number and alphabetically 
by name. Conventional indexing is used to retrieve data. 

Safeguards: Building employs security guards. An employee 
badge and visitor registration system is utilized. Records are main- 
lained in areas accessible only to authorized personnel that are 
properly sv.reenedU cleared and trained. Access to computer mag¬ 
netic tape files is restricted to Director. Retired Pay Operations. 
Computer equipment and files are located in separate secured area. 

Retention and disposal: Individual retired military pay records are 
coflverted to microfiche which are retained for 56 years. Destruc¬ 
tion is by shredding. 

Other records: Retention periods vary according to category of 
record, but total retention periods do not exceed 6 years after ter- 
ninalion the account. (Account is terminated by either the death 
of the retu*ee. or if the retiree has designated annuitants under 
Retired ^rvicenien’s Family Protection Plan or the Survivor 
Benefit Plan, the subsequent death or ineligibility of the annuitant.) 
Records are destroyed at the end of the 6 year retention period. 

System aiaoager(s)'and address: Commander, USAFAC. Indi- 
wapohs. IN 46249 

Notiflcatioa procedure: Information may be obtained from: 
Commander, USAFAC 
Atteniioo: Department 90 
Indianapolis. IN 46249 
Telephone: Area Code 317/542-3911 


Record access procedures: Requests from individuals should be 
addressed to: Commander. USAFAC. Attention: Department 90. 
Indianapolis. IN 46249 

Written requests should contain the full name and social security 
number of the retiree, and be signed by the retiree or the annuitant. 
Visits are limited to USAFAC Inquiries Office. Room I22G. Build¬ 
ing 1, Indianapolis. IN 46249. 

For personal visits, the individual should provide some accepta¬ 
ble identification, such as driver’s license or employing office’s 
identification card. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: The source of the data to establish the 
retiree’s pay account originates from other Department of Defense 
agencies, the Veteran’s Administration, Social Security Administra¬ 
tion. Department of Treasury, Financial Institutions and Insurance 
Companies. 

Systems exempted from certain provisions of the act: None 
A0305.10dDACA 

System name: 305.10 Health Program Pay and Reimbursement 
System 

System location: Primary System-United States Army Finance 
and Accounting Office (F&AO), Fitzsimons Army Medical Center 
(FAMC), Denver. CO 80240. Decentralized Segments: Input Sta¬ 
tion, Office of the Surgeon General, Headquarters, Department of 
the Army (DASG), Washington, D.C. 

Categories of individuals covered by the system: All members of 
the US Army Reserve who are enrolled in the Army-Health Profes¬ 
sions Scholarship Program. 

Categories of records In the system: File contains individual milita¬ 
ry pay records, cost data work-sheets, miscellaneous active duty 
military pay vouchers, personal financial history records, monthly 
payroll listings of present members showing entitlements and 
deductions, bank identification data for deposit of pay. Social 
Security records, permanent home address, current mailing ad¬ 
dress. telephone number, name of college student is attending, ad¬ 
dress of college, telephone number of college and course of study 
that student is pursuing. 

Authority for maintenance of the systena: Title 10 U.S.C.. Chapter 
104 and following; Public Law 92-426. 

Routine uses of records maintained in the systenu Including catego¬ 
ries of users and the purposes of such uses: Finance and Accounting 
Office, Fitzsimons Army Medical Center-to establish the pay ac¬ 
count of a student in the Health Professions Scholarship Program 
and to establish his/her entitlements and deductions in order to 
compute and disburse his/her pay and reimbursable expenses while 
keeping a record of taxes and disbursements to other than the 
member. Treasury Department: to record check issue data, taxable 
earnings and taxes withheld. Individual states and cities of the 
United States: to verify tax liability against members’ state and city 
income tax returns. Social Security Administration: to record 
earned wages by member under the Federal Insurance Contribu¬ 
tions Act (FICA). Comptroller. FAMC and DASG. Washington, D. 
C.: to prepare automated statistical reports and personnel informa¬ 
tion rosters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, card files, computer mag¬ 
netic tapes, computer paper printout, microfilm and ledger cards. 

Retricvability: Filed by social security number, alphabetically by 
name. Conventional indexing is used to retrieve data. 

Safeguards: F&AO, FAMC records arc maintained in areas ac¬ 
cessible only to authorized personnel that are properly screened, 
cleared and trained. F&AO. FAMC secured nightly, weekends and 
holidays and patrolled by Military Police who make periodic securi¬ 
ty checks. Computer access is restricted to Management Informa¬ 
tion Systems Office employees only. 

Retention and disposal: Individual Pay Record Files: Permanent. 
Retained at F&AO, FAMC while member is enrolled in the Health 
Professions Scholarship Program and then transferred to microfilm. 
Paper record destroyed: microfilm retained 5 years and then 
destroyed. 

System managerfs) and address: Finance and Accounting Officer, 
Comptroller Division. Fitzsimons Army Medical Center. Denver, 
CO 80240. 
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Notification procednrc: Information may be obtained from 
Finance and Accounting Officer (HSF-CF) 

Comptroller Division 
Fitzsimmons Army Medical Center 
Denver, CO 80240 

Record access procedures: Requests from individuals should be 
addressed to: Commander, FAMC, ATTN: Finance and Account¬ 
ing Officer, Denver, CO 80240. 

Written requests should contain the full name and social security 
number of the member and be signed by the member. For personal 
visits, the individual must provide some acceptable identification, 
such as a valid driver's license, employing office's identification 
card, and give some verbal information which could be verified 
with his file. 

Contesting record priKednres: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Finance and Accounting Officer 
(HSF-CF). Fitzsimons Army Medical Center. Denver, CO 80240. 
Telephone AUTOVON 943-8832 or 943-8135; Area Code (303) 341- 
8832 or 341-8135. 

Record source categories: The source of the data to establish the 
member's pay account originates from Department of the Army. 
Office of the Surgeon General, Washington, D.C. 

Other data is obtained from individually prepared forms and 
authorization documents prepared after admission to the HPSP. 

Salary tables and tax rates are obtained from executive orders 
and Internal Revenue Service. 

Systems exempted from certain provbloos of the act: None 
A0305.11aDAPE 

System name: 305.11a USMA Cadet Pay and Accounts System 

System location: Finance and Accounting Office, United States 
Military Academy. West Point, New York 10996 

Treasurer, United States Military Academy (USMA), West Point, 
New York 10996 

Adjutant General (AG) Data Processing Branch, AdjuUnt 
General Division, United SUtes MiliUry Academy, West Point, 
New York 10996 

Categories of Individuals covered by the system: Members of the 
United States Corps of Cadets 

Categories of records in the system: Monthly payroll listings of 
present members of the Corps showing entitlements and deductions 
(both required and voluntary). 

Bank identification data for deposit of pay. 

Individual account activity pertaining to funds held in trust by 
the Treasurer, United States Military Academy. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
205, 4340 and 4350. 

Executive Orders which establish salary tables. 

Title 6. General Accounting Office (GAO) Policy and Procedures 
Manual for Guidance of Federal Agencies. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: A payroll system for 
computing pay entitlements and deductions for Federal Tax; Social 
Security; Servicemen's Group Life Insurance, Combined Federal 
Campaign; Barber, Laundry & Dry Cleaning charges; Advanced 
Pay and funds deposited with Treasurer, United States Military 
Academy for holding in trust to pay for required uniforms, books, 
and equipment. 

Internal Revenue Service (IRS): tax and social security reports. 

Sutes and Cities: to provide taxable earnings information of 
cadets to those sutes and cities who have entered into an agree¬ 
ment with Department of the Army and Treasury Department. 

Individual Cadet SUtement supplied monthly to each cadet. 

United Sutes Army MiliUry Personnel Center furnished mag¬ 
netic Upe for use in verifying social security account numbers with 
Social Security Administration. 

Commandant of Cadets. United Sutes MiliUry Academy: 
furnished copy of payroll listing for reference purposes to respond 
to individual cadet inquiries. 

Financial institutions: furnished listings of their depositors and 
amounts to be credited to individual depositor accounts. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic Tape 

Paper records in file folders 


Computer paper printouts 

Retrievahility: Files by cadet number (alphabetical within 
graduating class year) 

Hard copy records are maintained in the Finance and Accounting 
Office. 

Safeguards: The Finance and Accounting Office and Treasurer! 
Office are within buildings and the buildings themselves are 
secured at night and patrolled. Records are accessible to authorued 
employees (payroll clerks and supervisors of the Finance and Ac- 
counting Office and accounting clerks and supervisors within the 
Office of the Treasurer). Requests for data, except those which are 
based on law or court order, are answered only with the written 
consent of the individual cadet. Computer access is restricted to 
authorized computer activity personnel. There is no remote ter¬ 
minal access capability. All master data files and back-up files are 
stored in secure facilities. 

Retention and disposal: Original payrolls are submitted monthly to 
the US General Accounting Office Field Office located and al¬ 
ternately stored at US Army Finance and Accounting Center, Indi- 
anapolis. IN 46249. 

Duplicate payrolls are retained locally for 3 years and then 
destroyed by recycling. 

Data processing input cards are retained I month and then 
salvaged. 

Transaction tapes are retained 1 month then erased. 

Master tape and pay check tape files are retained 3 months, then 
erased. 

Quarterly tax report tapes - original is sent to Social Security Ad¬ 
ministration (SSA) and a back-up is retained by the computer facili¬ 
ty. On return both the original and back-up are retained until 
original tape for annual report is returned, then all quarterly report 
tapes are erased. 

Annual tax report tapes: original is sent to SSA and a back-up is 
retained. On return of the original, both tapes are retained for 1 
year then erased. 

System managcr(s) and address: Cadet Pay - Finance and Ac¬ 
counting Officer (MACO-F), Office of the Deputy Chief of Staff 
Comptroller, United States Military Academy, West Point. New 
York 10996 

Cadet Accounts: Treasurer (MATR), United States Military 
Academy, West Point, New York 10996 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Finance and Accounting Office (MACO-F). United 
States Military Academy, West Point, New York 10996. Teiephooe 
Area Code 914, 938-2607 or 938-2104. 

Record access procedures: Request for information in current files 
which are retained for 3 years should be addressed to Finance and 
Accounting Office (MACO-F), United States MiliUry Academy. 
West Point, New York 10996. Telephone Area Code 914, 938-2607 
or 938-2104. 

Written requests for information should contain the cadet’s 
graduating class year, full name. Social Security Number, current 
address, telephone number and be signed by the requester. U 
request is from other than the cadet/former cadet, a notarized 
authorization from the cadet involved must be furnished. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver's license, employing of¬ 
fice's identification card, and give some verbal information which 
could be verified with his payroll. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial detcrmins* 
tions may be obuined from the Finance and Accounting Office 
(MACO-F). United Sutes Military Academy. West Point, New 
York 10996. Telephone Area Code 914, 938-2607 or 938-2104 

Record source categories: Director of Admissions and Registrar, 
United States Military Academy furnishes basic identification data 
on all new cadets annually which is obUined from individu3l appli¬ 
cation for admission to the Academy and related forms. 

Other data are obtained from individually prepared forms and 
authorization documents prepared after admission. 

Salary tables and tax rates are obtained from executive orders 
and IRS. 

Systems exempted from certain provisions of the act: None 
A0306.01aDACA 

System name: 306.01 Civilian Employee Pay System 
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Systcio iocaftoo: Decentralized Segments: Approximately 90 
Army Finance Offices and Finance A Accounting Offices (FAO) 
CorW-wide having Civilian Payroll activities. 

of individuals covered by the system: Civilians em- 

loved by Department of the Army (DA), Department of Defense 
foOD); departments of the Navy and Air Force, contract 

leichers. 

Csicforic^ of records in the system: Individual pay record files, 
«i«oature cards, individual retirement record files, individual retire- 
control files. Civil Service retirement fund report files, leave 
record card files, leave record files, authorized timekeeper list files, 
oiyrol) control files, payroll work files, individual withholding and 
S^uction authorization files, withholding tax exemption certificate 
fDes. withholding tax files, subsistence and quarters files, statement 
of charges files, savings bond reporting files, health benefits files, 
personal exception and indebtedness files, civilian personnel claims 
repatriated personnel payment files, decedent claim files, and 
unemployment compensation data request files. 

Authority for malotenaDce of the system: Title 6, General Ac> 
counting Office Policy and Procedures Manual for Guidance of 
Federal Agencies 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: FAO: Purpose is to pro¬ 
vide a basis for establishment of computation of civilian pay entit¬ 
lements and deductions, provide a permanent history of pay 
trtnsactioos . maintain a record of leave accrued and taken, keep a 
record of bonds due and issued, keep a record of taxes paid, and 
provide information to answer inquiries and process claims pertain¬ 
ing to such entitlements. This information is also used to provide 
necessary data to the Treasury Department, Social Security Ad- 
miflislration (SSA), Internal Revenue Service (IRS). Civil Service 
Commission (CSC), and those states and cities that have an agree¬ 
ment with the DA to receive taxable earnings information. 

Treasury Department: To record check and bond issue data. 

IRS; To record taxable earnings and taxes withheld. 

SSA: To record earned wages by member under the Federal In¬ 
surance Contributions Act. 

CSC: To record monies paid into Federal R«tirement Fund and 
to provide information pertaining to health benefits. 

Slates and cities: To provide taxable earnings of civilian em¬ 
ployees to those states and cities which have entered into an agree¬ 
ment with DA and Treasury Department. 

Policies and practices for storing, retrieving, accessing, retaining, 
and diiposing of records in the system: 

Storage: Paper records in file folders and in bulk storage, card 
files, computer magnetic tapes and disks, computer paper printouts, 
and microfilm. 

RetiicvabiUty: Filed by social security number (SSN) within 
payroll, also riled alphabetically by last name within payroll for 
manual system. 

Safeguards: World-Wide FAO: Records are maintained in areas 
accessible only to authorized personnel who are properly screened, 
cleared and trained. 

Retention and disposal: Individual Pay Record Files: Permanent. 
Forward to National Personnel Records Center (NPRC) after 3 
years. 

Individual retirement records file: Permanent. Retain at installa¬ 
tion while member is actively employed. Forward to new installa¬ 
tion when member is transferred to another DA activity or upon 
separation. Forward to CSC when employee transfers to another in- 
sAtion with the Defense Establishment NOT serviced by Army 
or upon separation from Federal Service. Forward microfilm of 
manually maintained individual retirement records to NPRC after 3 
years. 

Personnel exception and indebtedness files: Permanent. Filed in 
official personnel folder (OPF). Upon separation or transfer, if 
OPF is not on file locally, files are forwarded to NPRC. General 
Services Administration. St. Louis. MO. 63118. 

Repatriated personnel payment files: Permanent. Forward to 
NPRC after 3 years. 

Subsistence & quarters rate deviation files: Permanent. Retire on 
discon- tinuQoce of the installation. 

Other records; Retention periods vary according to category of 
tttord. The minimum retention period is 2 years and the maximum 
period 12 years, after which records are destroyed. 

Syitein muoagerfs) and address: Comptroller of the Army, 
Headquarters. Department of the Army (HQDA), The Pentagon, 
Washington, DC 20310. 


Finance and Accounting Officer, United States Army FAO, 
world-wide. 

Notification procedure: Information may be obtained from: 
Comptroller of the Army 
HQDA (DACA-FAF-P) 

Room 2A-664 
The Pentagon 
Washington. DC 20310 
Telephone: Area Code 202/695-1247 

Finance and Accounting Officers at US Army FAO. world-wide. 

Record access procedures: Requests from individuals should be 
addressed to: Comptroller of the Army(DACA-FAF-P), Room 2A- 
664, The Pentagon. Washington, DC 20310 or to Finance and Ac¬ 
counting Officers, FAO, world-wide. 

Written requests for information should contain full name, SSN 
and current address. 

Information may be obtained by telephone: Area Code 202/695- 
1247 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is received from DOD staff 
agencies and field installations, former employers. SSA. financial 
organizations. Treasury Department and automated system inter¬ 
face. 

Systems exempted from certain provisions of the act: None 
A0306.02aDACA 

System name: 306.02 Nonappropriated Fund Employee Pay System 

System location: Decentralized Segments at 299 installa¬ 
tions/activities world-wide, having approximately 1632 Nonap¬ 
propriated Fund (NAF) entities, maintained by Central Accounting 
Offices (CAO) or by independent installation systems. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of the Department of the Army who are paid from Nonap¬ 
propriated funds (NAF) and who are under the exclusive control of 
the Secretary of the Army or his designees, but not paid from ap¬ 
propriated funds or not otherwise excluded. 

Authorized, voluntary off-duty enlisted or officer personnel. 

Categories of records in the system: Individual records of appoint¬ 
ment or assignment. Officially authenticated time and attendance 
records, supported by substantiating documents. Individual leave 
records files, payroll control files, individual withholding authoriza¬ 
tion files, withholding tax exemption certificate files, withholding 
tax files, savings bond schedule files, other deduction type files, 
payroll journal and check register, earnings statement, earnings 
records, tips received, pay check stubs or envelopes, subsistence 
and quarters files, unemployment compensation data request riles, 
health, hospitalization and life insurance files. 

Income tax withheld, employer and employee Federal Insurance 
Contributions Act (FICA) files. Federal Unemployment Insurance 
Tax files. Employer Quarterly Federal Tax Return, state tax files, 
city tax files. Fair Labor Standards Act files and total employer lia¬ 
bility for accrued leave at separation. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
2105; Title 5 U.S.C., Section 5531, 5533, Public Law 92-392, Fair 
Labor Standard Act. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records are used 
by Central Accounting Offices (CAO) and Payroll Office to calcu¬ 
late the net pay due each employee, to provide a history of pay 
transactions, entitlements and deductions, to maintain a record of 
leave accrued and taken, to keep a schedule of bonds due and is¬ 
sued, to keep a record of taxes paid, to provide answers to inqui¬ 
ries or claims pertaining to payroll data, to provide necessary data 
to the Treasury Department, the Social Security Administration, In¬ 
ternal Revenue Service, to provide information to states and cities 
which have an agreement with the Department of the Army to 
receive taxable earnings information. To provide reports required 
by law such as Income Tax withheld. Employer and Employee So¬ 
cial Security taxes, Federal Unemployment Insurance taxes. Em¬ 
ployer Quarterly Federal Tax Returns (Forms 941), Federal Unem¬ 
ployment Insurance Tax. To provide information pertaining to 
health benefits and Fair Labor Standards (FLSA) data. 

To provide salary and wage statistics to include; number of em¬ 
ployees, average hours worked, average hourly earnings, straight 
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time hourly earnings, average earnings per pay period, straight time 
earning per pay period, and average annual earnings. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and in bulk storage, card 
files, magnetic tapes and disks, computer hardcopy printouts. 

Retrievability: Filed by last name and social security number 
within each Nonappropriated fund activity (NAF) payroll (Alpha* 
Numeric). 

Safeguards: Files are located in areas accessible only to 
authorized personnel. 

Retention and disposal: Individual pay record files are permanent. 
Forward to National Personnel Records Center after 3 years. 
Retain at insuUation while member is actively employed. Forward 
to new installation when member is transferred NAF position. 
Upon separation or termination of employment files are placed in 
an inactive status and retained 18 months after close of pay year. 

Leave records are retained 10 years and then destroyed. 

Individual insurance and retirement records are destroyed 6 years 
after termination of involvement with nonappropriated fund activi¬ 
ty- 

Other management and accounting information reports are 
retained from 1 to 3 years before destruction. 

System managcr(s) and address: Custodians of nonappropriated 
fund activities at various installations worldwide. Official mailing 
addresses are listed in the Department of Defense Directory in the 
Appendix. 

Notification procedure: Information may be obtained from: 
Commander United States Army Finance and Accounting 
Center 

Attention: FINCD 
Indianapolis. Indiana 46249. 

Individual may obtain information from the appropriate 
SYSMANAGER. 

Record access procedures: Requests from individuals should be 
addressed to SYSMANAGER at activities located at commands 
and installations world-wide. 

Contesting record procedures: The Army's rules for access to 
records and for contesting the contents and appealing initial deter¬ 
minations are contained in AR 340-21. 

Initial determination from SYSMANAGER. 

Record source categories: Information is received from DOD staff 
agencies and field installations, former employers. Social Security 
Administration, US Treasuty Department, Nonappropriated Fund 
benefit plans and servicing Civilian Personnel Offices. 

Time and attendance data are received from the employing office 
records. 

Systems exempted from certain provisions of the act: None 
A0309.05aDAAG 

System name: 309.05a Resource Management and Cost Accounting 
Files 

System location: Headquarters, Department of the Army. Staff 
and field operating agencies, commands, installation and activities. 
OfTicial mailing addresses are in the organizational directory in the 
appendix to these system notices. 

Categories of individuals covered by the system: Military personnel 
assigned or attached to the organization and civilian employees of 
the organization. 

Categories of records in the system: System consists of a record 
by individual of manhours applied to the accomplishment of as¬ 
signed tasks- or projects. Specific data elements include name, so¬ 
cial security number/employee identification number, organizational 
element, military rank or civilian grade, job title, regular and over¬ 
time wage rates, regular and overtime hours worked, hours of leave 
taken, record of official travel, project code, cost accounting code, 
workload units accomplished, and related information. 

Authority (or maintenance of (he system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Used by management to 
project manpower and monetary requirements; to allocate available 
resources to specific projects; to schedule workload and assess 
progress; to evaluate individual performance and equipment effi¬ 
ciency; to provide a record of personnel and equipment utilization; 


to monitor use of overtime; to control and monitor obligation and 
expenditure of Government funds and provide audit trail, and to 
generate statistical reports of workload levels and trends within the 
organization. ^ 

Policies and practices for storing, retrieving, accessing, retainini 
and disposing of records in the system: 

Storage: Primarily magnetic tape, cards, or disk. Manual records 
are in the form of microforms, computer printouts, paper records 
in file folders and binders, and source cards. 

Retrievability: By name, social security number, or employee 
identification number. Information may also be accessed througli 
use of a nonpersonal data element such as project code, cost ac¬ 
counting code, or organizational element. 

Safeguards: Automated systems employ computer hard¬ 
ware/software'safeguard features. Records are maintained in con¬ 
trolled access areas and in building s/rooms which are secured dur¬ 
ing nonduty hours. Some organizations employ military or civilian 
security guards. 

Retention and disposal: Magnetic media are erased after i year. 
Manual records arc destroyed after 1 year by pulping, tearing, or 
shredding. 

System manager(s) and address: Heads of DA Staff and field 
operating agencies and commanders of installations/activities which 
maintain a resource management of cost accounting system. Offi¬ 
cial mailing addresses are in the organizational directory in the ap¬ 
pendix to these system notices. 

Notification procedure: Individual^ should contact the ageno 
head/installation commander of the Department of the Army or¬ 
ganization to which they are assigned or attached (if military) or at 
which they arc employed (if civilian). 

Record access procedures: Individuals should contact the agency 
head/installation commander of the Department of the Army or¬ 
ganization to which they are assigned or attached (if military ) or i\ 
which they arc employed (if civilian). 

Contesting record procedures: The Army's rules for contesting 
contents or records and appealing initial determinations may be ob¬ 
tained from the system manager. 

Record source categories: Employee time cards; organization man¬ 
power rosters; individual personnel records; production records; 
travel orders; and similar media. 

Systems exempted from certain provisions of the act: None 
A0314.08aDAAG 

System name: 314.08 Check Cashing Privilege Files 

System location: Files are located at all installations/activities 
with facilities to cash checks. 

Categories of Individuals covered by the system: Persons whose 
checks, written at these facilities, have been dishonored and/or 
whose check cashing privileges have been suspended or revoked. 

Categories of records In the system: Documents related to advanc¬ 
ing, revoking, or suspending, restoring and general supervision of 
check cashing privileges. Included are letters to individuals about 
bad checks, warnings that a recurrence in issuing a bad check may 
result in withdrawing check cashing privileges, notices from banks 
that the bank was in error, notices to activities that check cashing 
privileges have been suspended or restored for certain individuals, 
returned checks, lists of persons whose privileges have been 
suspended or withdrawn, and related papers. 

Authority for maintenance of the system: Title 10 U.S.C , Section 
3012. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: To decide which in¬ 
dividuals shall be denied check cashing privileges at installation 
check cashing facilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual card file, paper records in file folders, and com¬ 
puter tape. 

Retrievability: Information is filed both alphabetically under 
names of individuals or by social security number. 

Safeguards: Files arc located in areas accessible only to 
authorized persons. 

Retention and disposal: Files are permanent for those persons 
whose dishonored checks have not been redeemed. For those who 
have made restitution, files arc kept 1 year or until privileges have 
been restored, or until the individual obligation has been satisfied. 
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5 sKiD address: Installation commander. 

procedure: Information may be obtained from the in- 
juDation. commander. 

BKord access procedures: Requests from individuals should be 

jjrjsscd to the installation commander. 

Written requests should list social security number. 

CostestlDg record procedures: Rules and procedures for contest- 
file contents and appealing initial determinations may be ob- 
uined by writing to the appropriate installation commander. 

Record source categories: The dishonored check. 

Syftens excroptcd from certain provblons of the act: None 
A0314.09aDACA 

c den nsfflc: 314.09 Nonappropriated Fund Accounts Receivable 

^ System (NAFARS) 

Systen location: Nonappropriated Fund activities decentralized at 
var^us Army installations and activities world-wide. Official mail- 
• addresses are listed in the Department of Defense Directory in 
jJc appendix to the Department of Army System Notices. 

Citegoriei cf Individuals covered by the system: All current mem¬ 
bers of Officer club facilities and past members who have other 
than zero balance in their accounts. 

ftfoocommissioned Officer Club facilities whose members ac¬ 
counts show balances other than zero. 

AD personnel using Post billeting facilities on a fee-paid-basis 
(Bicbelor Officer Quarters. Visitor Officer Quarters and 
Guesthouse facilities) and personnel no longer using such facilities 
whose accounts have other than zero balances. 

Aov individual, military or civilian, having a statement of ac¬ 
count for the ^illing period. 

All military and other personnel occupying government housing 
at any military installation world-wide. 

Individual class B telephone subscribers. 

Members, customers or civilians having 30-day credit terms for 
'charge' tales and/or dues obligations to NAF activities. 

All personnel whose accounts have been charged with dollar ac¬ 
counts of checks that have been dishonored by banking institutions 
and relumed to NAF activities. 

Individuals who have cash loans charged to their accounts. 

Categorits of records In the system: Dues/Charge Sales 

Files contain records of incilividual names, social security 
number, rank, amount of charges, and billings of items or services 
furnished. 

Billeting. Quarters and Utilities 

Records include individual files showing establishment of quar¬ 
ters and utility accounts containing all charges, collections and 
balances on a current basis. 

Ffles of subscriber's requests for installation or removal of 
telephones. 

Cross references between name and telephone numbers. 

Individual records describing services provided. 

Retained copies of billing showing current and cumulative 
charges. 

Subsidiar;. ledgers containing detail of services billed and paid by 
individual receiving services or items. 

Customer account listings. 

Alpha and numeric lists of delinquent accounts. 

Invoice listings. 

Toll listings, unmatched toll lists, error lists and billing lists. 

Work order forms. 

Master list of account showing name, social security number, 
phone number, unit and home address. 

Cash summary lists, cumulative unpaid transaction (unpaid totals 
by telephone, taxes, rent and utilities). 

Master transaction files showing total by type of charge. 

Monthly lists compiled by building and/or room number, name 
and rank of occupant. 

Monthly receipt vouchers, date of payment with payment method 
(eash/chcck). 

File of billings associated with returned dishonored checks. 

Authority for maintenaoce of the system: Title 10 U.S.C.. Section 
3012; Title 5 U.S.C., Section 5101, Section 401 PL 216, Section 113 
PL 784; Tide 10 U.S.C., Section 2481. Title 31 U.S.C.. Section 66, 

Rootine uses of records maintained in the system, including catego- 
dcs of users and the purposes of such uses: Central Accounting Of- 
ficer$. custodians and independent accounting service facilities 
■laintain current rosters as subsidiary records for accounts receiva¬ 
ble and cash accountability control. 


Provide monthly statements to be mailed to customers. 

Provide ledger balances for activity financial statements. 

To answer inquiries of members on account status and specific 
transactions, researching errors and nonagreement in general ledger 
and subsidiary ledger account balances. 

Prepare aged listing of accounts receivable, 30, 60 and 90 days. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer hardcopy printouts filed in binders, copies of 
statements filed in folders identified by customer name and social 
security number. 

Account master files on tape (disks) showing current and cumula¬ 
tive balance data. 

Retricvabilfty: Magnetic tapes and/or disks by account in numeri¬ 
cal and alphabetical order. 

Safeguards: Records are maintained in lock-type cabinets within 
storage areas accessible only to authorized personnel. 

Retention and disposal: Hardcopy records destroyed after 3 years 
provided audit has been performed and no exceptions or irregulari¬ 
ties have been disclosed. 

Magnetic tapes and disk files same as other hardcopy. 

Punched cards destroyed upon conversion to tape or disk files. 

System manager(s) and address: Custodian of nonappropriated 
fund activities at various installations world-wide. 

Official mailing addresses are listed in the appendix to the De¬ 
partment of Army System Notices. 

Notification procedure: Obtain all information from appropriate 
SYSMANAGER. 

Record access procedures: Written requests for information must 
consist of full name, social security number and account number. 

Contesting record procedures: The rules for access to records and 
for contesting and appeals (AR 340-21) mav be obtained from the 
SYSMANAGER. 

Record source categories: Daily transaction registers/journals 
received from billeting officer, signal officer, and/or club officers. 

Systems exempted from certain provisions of the act: None 
A0314.17aDAAG 

System name: 314.17 Individual Transaction Files (Customer Or¬ 
ders) 

System location: Files are located at Special Order Fund, US 
Support Activity - Iran, Box 2200, APO NY 09205 

Categories of individuals covered by the systenl: Personnel who 
have placed an order with Special Order Fund to be ordered by 
Special Order Fund specifically for the individual, not for sale from 
Special Order Fund inventory. 

Categories of records in the system: Beside the order blank itself, 
also included, may be any correspondence to the vendor on the 
customer and related internal forms such as Receiving Report and 
Purchase Order. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information on the docu¬ 
ments are used to identify and contact an individual when merchan¬ 
dise ordered arrives or a problem arises. Documents are used to 
confirm orders delivered or outstanding. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinet(s) in office area. 

Retrievabillty: Files are maintained in alphabetical order by 
customer's last name. 

Safeguards: Non-Fund employees are not permitted in the files 
area and building (Special Order Fund only) is locked with strict 
key/ combination control. 

Retention and disposal; Documents relating the completed 
transactions for more than 

2500: destroyed after 6 years. Documents related to completed 
transactions for 

2500 or less: destroyed after 3 years. 

System manager(s) and address: Custodian, Special Order Fund. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Custodian, Special Order Fund, US Support Activity - 


FEDERAL REGISHR, TOt. “42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 






50158 


PRIVACY ACT ISSUANCES 


Iran, Box 2200, APO NY 09205. Identification should include full 
name and SSN of sponsor (Federal employee). 

Record access procedorcs: SYSMANAGER as above 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in AR 340-21. 

Record source categories: Individual placing order and vendor 
catalogues and price lists. 

Systems exempted from certain provisions of the act: None 
A0314.24DAAG 

System name: 314.24 Nonappropriated Fund Employee Insurance 
Files 

System location: Insurance Branch, Nonappropriated Funds 
Directorate, The Adjutant General Center (Department of Army 
Adjutant General) 

Categories of individuals covered by the system: All US Army 
Nonappropriated Fund (NAF) employees who participate in the 
USA NAF Group Insurance and Retirement Plan. 

Categories of records in the system: File contains monthly and cu¬ 
mulative deductions for each NAF employee. 

Authority for maintenance of the system: PL 591 93d Congress; 
Title 26 U.S.C., Section 401a. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The data are collected to 
substantiate initial enrollment and subsequent enrollment changes in 
the system. Information is used to verify monthly deductions and 
to compute annuities, refunds and death benefits. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored in a tape library, file folders and 
microfiche. 

Reirievabllity: Filed alphabetically by last name within each NAF 
activity. ^ 

Safeguards: Building employs security guards. Records main¬ 
tained are accessible only to authorized personnel that are properly 
cleared and trained. 

Retention and disposal: Records are permanent. They are retained 
in active file until individual terminates employment, retires or is 
deceased, held 1 additional year in inactive file and subsequently 
retired to Washington National Records Center. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army, the Pentagon, Washington, D. C. 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-NFA-IG) 

Room 11 031 
Foirestal Building 
Washington, D. C. 20314 
Telephone: Area Code 202-693-1280 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (DAAG- 
NFA-IG), Room II 031, Foirestal Building. Washington, D. C. 
20314. 

Written requests for information should contain the full name of 
the individual, social security number and activity number. 

Personal visits may be made to Room 11 031, Foirestal Building, 
Washington, D. C. 20314. The individual will estabUsh identity by 
providing two (2) forms of identification, such as driver's license 
and employing office's identification card. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAAG-NFA-IG), Washington. D. C. 20314. 

Record source categories: All Nonappropriated Fund Personnel 
Offices. 

Systems exempted from certain provisions of the act: None 
A0314.50aDAAG 

System name: 314.30 Nonappropriated Fund Instrumentality Mem¬ 
bership Files 

System location: Army installations having Membership Associa¬ 
tion in Nonappropriated Fund Instrumentalities (Clubs) of a social 
or recreational nature which exist for morale support. 

Categories of individuals covered by the system: Active and retired 
military personnel and Department of Defense civilians who are re¬ 


gistered members of NAFI clubs such as rod and gun, flying, rj^. 
ing, hunting, and fishing, and similar clubs at Army instailationt 
Records contain member’s name, grade or military rank, and mafl. 
ing address; monetary balance either owed to or by the nonin. 
propriated fund, and related information. ^ 

Categories of records in the .system: Club membership list and ad* 
dress labels; name, grade/rank of member and mailing addtess; 
Accounts Payable or Receivable ledger cards, and related pape^. 

Authority for maintenance of the system: Title 10 U.S.C .ScctM* 
3012. 

Routine u.ses of records maintained in the system, IncludiMg ctfego* 
lies of users and the purposes of such uses: To maintain list of cur¬ 
rent members and restrict use of club facilities to eligible persoi- 
nel; to furnish members information regarding club activities; and 
to record monies owed to and by the NAFI to members. Accounts 
payable and receivable information listed and summarized at Uje 
end of accounting periods and provided to the Fund Custodian for 
collection or payment, as appropriate. 

Policies and practices for storing, retrieving, accessing, rrtainisi, 
and disposing of records in the system: 

Storage: Paper records in file folders; magnetic discs; and cards 
filed in metal card files. 

Retrlevability: Numeric file by membership card number; 
alphabetically by name; and/or by Fund and ^count- Payai 
ble/Receivable. 

Safeguards: All files are housed in buildings secured by lock and 
entered only by authorized personnel. Magnetic discs are main¬ 
tained in locked filing cabinets accessible only to authorized per¬ 
sonnel. 

Retention and disposal: Disposition of records not authorized at 
this time. 

System manager(s) and address: Commander of Army in^tallatioa 
at which NAFI (clubs) are established. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Written requests should be 2 I dressed 
to the Army installation listed in the Appendix and should contain 
individual's name and name of appropriate NAFI Club. For person¬ 
nel visits, the individual must provide acceptable justificauon such 
as a valid license. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion are contained in AR 340-21. 

Record source categories: Registrants' applications; records of the 
Membership Association NAFI Club. 

Systems exempted from certain provisions of the act: None 
A0316.10DA1G 

System name: 316.10 Program Management and Review System 
(PROMARS) 

System location: Audit Plans, Programs and Policy Office. 
Headquarters, U.S. Army Audit Agency (USAAA). IG.AA-HA. 
NASSIF Building. 5611 Columbia Pike. Falls Church. VA 22041 

Categories of individuals covered by the 8y.stem: Any USA.VA Em¬ 
ployee 

Categories of records in the system: File contains individual’! 
direct and indirect monthly time charges; direct auditor tunc 
charges arc identified by job and Department of Defense (DOD) 
Audit segment code (Functional Area). 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained In Che system, Including, catego¬ 
ries of users and the purposes of such uses: USAAA: To control and 
monitor audit time expenditures by auditable entity, by job and lo¬ 
cation. 

DOD (Comptroller): To monitor audit lime expenditures by vari¬ 
ous DOD Audit Agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer Disks. Magnetic Tapes and Computer papet 
printouts. 

Retrievability: By name of employee and social security number. 

Safeguards: Building employs security guards. Records arc main¬ 
tained by authorized personnel that are properly cleared and 
trained. 
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R teotioo and disposal: Computer disks and magnetic tapes are 
taincd for 1 year; computer paper printouts are retained for 5 

years. 

SrtteB inanager(i) and address: Director. Audit Plans, Programs 
ai^ Headquarters, U.S. Army Audit Agency, Washington, 

k 20315 

^oiificatioD procedure: Information may be obtained from: 

USAAA (IGAA-HA) 

Room 437 
NASSIF Building 
5611 Columbia Pike 
Falls Church, VA 22041 
Telephone: Area Code 202/756-1883 
Written requests for information should contain the full name of 
ihe individual, current address and telephone number. 

For personal visits, the individual should be able to provide some 
iccepuble identification; that is. driver’s license or employing of¬ 
fice’s identification card. 

Record access procedures: Requests from individuals should be 
addressed to ilcadquartcrs, U.S. Army Audit Agency. Room 437, 
NASSIF Building, 5611 Columbia Pike, Falls Church, VA 22041. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER 

Record source categories: Employee time records. 

Systems exempted from certain provisions of the act; None 
A0319.04DACA 

System name: 319.04 Validation Files 
System location: United States Army Finance and Accounting 
Center (USAFAC), Indianapolis. IN 46249 
Citegorief of Individuals covered by the system: Any Army milita¬ 
ry member or Department of the Army civilian (DAC) or former 
military member or DAC suspected of fraud or improper payment. 

Categories of records In the system: File contains reports of in¬ 
vestigation. copies of vouchers, copies of orders, copies of notices 
of exception, 'opies of military pay orders, copies of certificates of 
dependenc\. ‘Worn statements, and correspondence between the 
Comptroller of the Army, US General Accounting Office, Depart¬ 
ment ofi the Army staff agencies. US Army Criminal Investigation 
Cdmmand. .ind other governmental agencies. 

Authorltv fori uaintenance of the system: Title 44 U.S.C., Section 
'3101. 

Roatiae uses of records maintained in the system. Including catego- 
rla of users amd the purposes of such uses: Field Services Office: To 
obtain data for 'ieienmining propriety and validity of Army financial 
tnasactions. 

Policies tod practices for storing, retrieving, accessing, retaining, 
ud disposing records in the system: 

Storage- Paper records in file folders. 

RetrtevabMity: Filed alphabetically by last name of individual. 
Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

ReteolloD and disposal: Records arc destroyed after 3 years. 

System manager(s) and address: Commander, USAFAC, Indi- 
laipolis. IN 46249 

Notification procedure: Information may be obtained from: 

Chief, Field Services Office 
USAFAC 

Indianapolis, IN 46249 
Telephone: Area Code 317/542-3127 
Record access procedures: Requests should be addressed to: 
Chief, Field Services Office, US Army Finance and Accounting 
Center. Indianapolis, IN 46249 

Written requests for information should contain the full name of 
the individual, social security number and current address. Visits 
ire limited to Field Service Office (FINCY), US Army Finance and 
Accounting Center, Indianapolis, IN 46249 
For personal visits, the individual should be able to provide some 
iccepiabic identification, that is, driver’s license, employing of- 
fke's identification card, and give some verbal information that 
could be verified with his ’case’ folder. 


Contesting record prcKedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Chief. Field Scyvicc Office (FINCY), US Army Finance and Ac¬ 
counting Center, Indianapolis, IN 46249. 

Record source categories: Federal Bureau of Investigation, 
Criminal Investigation Detachments, finance officers, Provost 
Marshal and individuals. 

Systems exempted from certain provi.sions of the act: None 
A0319.06DACA 

System name: 319.06 Household Goods Shipment Excess Cost Col¬ 
lection File 

System location: United States Army Finance and Accounting 
Center (USAFAC). Indianapolis, IN 46249. 

Categories of individuals covered by the system: Army and Air 
Force members who have shipped excess household goods. 

Categories of records in the system: Records contain Government 
bills of lading, supporting documents and copy of excess cost 
billing. 

Authority for maintenance of the system: Title 5 U.S.C,, Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Establish liability and 
issue notices of amounts due United States for excess household 
goods shipments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper in file folders. 

ReCrievability: Folders are filed alphabetically by last name of 
service number. 

Safeguards: Buildings employs security guards. An employee 
badge and visitor registration system is utilized. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are destroyed after 6 years. 

System manager(s) and address: Commander. USAFAC, Indi¬ 
anapolis, IN 46249 

Notification procedure: Information may be obtained from: 
Commander. 

United States Army Finance and Accounting Center 
Attention: FINCH 
Indianapolis, IN 46249 

Individual must provide full name, social security number, and 
military status. 

Record access procedures: Requests from individuals should be 
addressed to: Commander, United States Finance and Accounting 
Center, Attention: FINCH, Indianapolis, IN 46249 

Written requests for information should contain the full, name, 
social security number, military status and current address. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information obtained from paid Govern¬ 
ment Bills of Lading. 

Systems exempted from certain provisions of the act: None 
A0319.07DACA 

System name: 319.07 Federal Housing Administration (FHA) 
Mortgage Payment Insurance Files 

System location: United States Army Finance and Accounting 
Center (USAFAC), Indianapolis. IN 46249 

Categories of individuals covered by the system: Any Army milita¬ 
ry member with over 2 years of active duty service who applies for 
an FHA loan. 

Categories of records in the system: File contains individual’s ap¬ 
plication, certificate of eligibility, record of payments, notices of 
termination of eligibility, and correspondence with FHA and other 
Government offices. 

Authority for maintenance of the system: Title 44 U.S.C., Section 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Field Services Office-To 
determine the amount of insurance payments, and to control 
authorized payments. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievabfiity: Filed alphabetically by last name of Army 
member. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

Retention and disposal: Records are destroyed 10 years after final 
separation of the individual from the Army. 

System managciis) and address: Commander, USAFAC, Indi¬ 
anapolis. IN 46249 

Notification procedure: Information may be obtained from: 

Chief, Field Services Office 
IISAFAP 

Indianapolu, IN 46249 
Telephone: Area Code 317/542-3127 

Record access procedures: Requests should be addressed to Chief, 
Field Services Office. US Army Finance and Accounting Center, 
Indianapolis, IN 46249 

Written requests for information should contain the full name of 
the individual, social security number, FHA Number and current 
address. Visiu are limited to Field Services Office (FINCY). US 
Army Finance and Accounting Center, Indianapolis, IN 46249 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver's license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified with his 'case’ folder. 

Cootesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
Chief, Field Services Office (FINCY). U.S. Army Finance and Ac¬ 
counting Center, Indianapolis, IN 46249 

Record source categories: Applicant, FHA, member's command¬ 
ing officer and other Government offices. 

Systems exempted from certain provisions of the act: None 
A0319.10DACA 

System name: 319,10 Conversion Files 

System location: United States Army Finance and Accounting 
Center (USAFAC). Indianapolis, IN 46249 

Categories of Individuals covered by the system: All active and 
former members of the Armed Services and civilians who file mili¬ 
tary payment certificate (MFC) claims. 

All active and former members of the Armed Services and 
civilians of the Department of the Army who file foreign currency 
cbims. 

Categories of records In the system: File contains individual's ap¬ 
plication for exchange of military payment certificates; letter 
request for the exchange of MFC and foreign currency; military 
pay vouchers; substantiating documents such as receipts; and cor¬ 
respondence between Field Services Office and claimant, records 
custodians, and other Army and Government agencies. 

Authority for maintenance of the system: Title 44 U.S.C., Section 
3101. 

Routine uses of records maintained in the system, incindfng catego¬ 
ries of users and the purposes of such uses: Field Services Office-To 
evaluate claim, and if approved, issue Treasury check to claimant. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retricvabillty: Filed alphabetically by last name of claimant. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

Retention and disposal: Records are destroyed 10 years after final 
action on claim. 

System manager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249 

Notification procedure: Information may be obtained from; 

Chief, Field Services Office 
USAFAC 

Indianapolis, IN 46249 
Telephone: Area Code 317/542-3127 


Record access procedures: Requests should be addressed: Chief, 
Field Services Office, US Army Finance and Accounting Cenieri 
Indianapolis, IN 46249 

Written requests for information should contain the full name of 
the individual, social security number, and current address. Visits 
are limited to Field Services Office (FINCY), US Army Finance 
and Accounting Center, Indianapolis, IN 46249. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver's license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified with his 'case' folder. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained froQ 
Chief, Field Services Office (FINCY), US Army Finance and Ac¬ 
counting Center, Indianapolis, IN 46249. 

Record source categories: Records custodians. Government agen¬ 
cies, and departmental offices. 

Systems exempted from certain provisions of the act: None 
A0319.I1DACA 

System name: 319.11 Disbursing Office Establishment and Appoint¬ 
ment Files 

System location: Primary System: United States Army Finance 
and Accounting Center (USAFAC). Indianapolis, IN 46249 

Categories of individuals covered by the system: Any Army nulits- 
ry member or Department of the Army civilian (DAC) who is ap¬ 
pointed a deputy or bond issuing agent. 

Any Army military member or DAC. other than a Finance Corps 
officer, who is appointed an accountable officer or special 
disbursing agent. 

Categories of records In the system: File contains Depaitmci^t of 
the Army (DA) Form 1866 (Designation and Appointment of Depu¬ 
ty to Disbursing Officer), USAFAC Form 35-12FL (CertificaiK n as 
Issuing Agent of U.S. Saving Bonds), USAFAC Form 35 13FL 
(Letter to Federal Reserve Bank on Bond issuing agent) and letter 
requests for the approval and appointment of other than Findoce 
Corps officers as accountable officers and special disbursing 
agents. 

Authority for maintenance of the system: Title 44 U.S.C.. Section 
3101, 

Routine uses of records maintained in the system, faiclttding cctego- 
ries of users and the purposes of such uses: Field Services Off>.c To 
obtain data in the appointment or termination of deputies and bond 
issuing agents and the appointment or termination of other than 
Finance Corps officers as accountable officers and Special 
disbursing agents. 

Policies and practices for storing, retrieving, accessing, rethinlng, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retricvabillty: Filed alphabetically by last name of individuu! 

Safeguards: Building employs security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

Retention and disposal: Records are destroyed 10 years after 
revocation of appointment. 

System managcr(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249 

Notification procedure: Information may be obtained from: 

Chief, Field Services Office 
USAFAC 

Indianapolis, IN 46249 
Telephone: Area Code 317/542-3127 

Record access procedures: Requests should be addressed to: 
Chief, Field Services Office, U.S. Army Finance and Accounting 
Center, Indianapolis, IN 46249 

Written requests for information should contain the full name of 
the individual, social security number, and current address Visits 
are limited to Field Services Office (FINCY), US Army Finance 
and Accounting Center, Indianapolis. IN 46249. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver's license, employin;; of¬ 
fice’s identification card, and give some verbal information that 
could be verified with his 'case' folder. 

Contesting record procedures: The Army's rules for contc.sting 
contents and appealing initial determinations may be obtained from 
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Chief. Services Office (FINCY), US Army Finance and Ac¬ 
counting Center! Indianapolis. IN 46249 
Record source categories: Department of Defense Finance and 
y^ccouniing Officers 

Systems exempted from certain provisions of the act: None 
A0319.13DACA 

System name: 319.13 Bankruptcy Processing Files 
System location: United States Army Finance and Accounting 
Center (USAFAC), Indianapolis. IN 46249 
Cstegorlea of individuals covered by the system: Any Army milita- 
fy inember or Department of the Army civilian (DAC) or former 
military member DAC for whom bankruptcy notice has been 

received. 

Categoiiet of records in the system: File contains individual's 
Court notices; financial statements; certificates for deductions; 
igreements; military pay vouchers; and correspondence between 
the Judge Advocate General. United States Attorney. US District 
Courts, and other Government agencies. 

Aatbority for maintenance of the system: Title 44 U.S.C., Section 
3401. 

Routine uses of records maintained in the system, including catego¬ 
ries of usera and the purposes of such uses: Field Services Office: To 
obtain data for submitting claims of the US Army to the Depart- 
Dcnt of Justice for filing with the bankruptcy court and controlling 
financial transactions on pay accounts. 

policies and practices for storing, retrieving, accessing, retaining, 
god disposing of records in the system: 

Storsge: Paper records in file folders. 

RctHevability: Filed alphabetically by last name. 

Ssfegusrds: Building employs security guards. Records are main- 
Uined in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

Retention and dbposal: Records are destroyed 5 years after con¬ 
clusion of related bankruptcy proceedings. 

System managcr(s) and address: Commander. USAFAC, Indi¬ 
anapolis. IN 46249 

Notification procedure: Information may be obtained from: 

Chief, Field Services Office 
USAFAC 

Indianapolis, IN 46249 
Telephone: Area Code 317/542-3127 
RKo/d acceu procedures: Requests should be addressed to: 
Chief. Field Services Office, US Army Finance and Accounting 
Center. Indianapolis. IN 46249 

Written requests for information should contain the full name of 
individual, social security number and current address. Visits are 
limited to Field Services Office (FINCY). US Army Finance and 
Accounting Center. Indianapolis, IN 46249. 

For personal visits, the individual should be able to provide some 
Kccplable identification, that is, driver’s license, employing of¬ 
fice’s identification card, and give some verbal information that 
could be verified with his ’case’ folder. 

Contesting record procedures: The Army’s rules for contesting 
conteois and appealing initial determinations may be obtained from 
Chief, Field Services Office —FINCY), US Army Finance and Ac¬ 
counting Center, Indianapolis, IN 46249 
Record source categories: Courts, records custodians. Govern¬ 
ment agencies, and departmental offices. 

Systems exempted from certain provisions of the act: None 
A0319.14DACA 

System name: 319.14 Pecuniary Charge Appeal Files 
System location: United States Army Finance and Accounting 
Center (USAFAC), Indianapolis. IN 46246 
Categoricf of individuals covered by the system: Any Army milita¬ 
ry member or civilian employee held pecuniarily liable for charges 
for which an appeal is filed. 

Categories of records In the system: File contains reports of in¬ 
vestigations. copies of vouchers, certificates, statements and cor¬ 
respondence between Department of the Army staff agencies and 
other Governmental agencies. 

Authority for maintenance of the system: Title 44 U.S.C., Section 
3101. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Field Services Office-To 
obtain data for determining the propriety of the pecuniary liability 
ruling. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievabllity: Filed alphabetically by last name of individual. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel of Field Ser¬ 
vices Office. 

Retention and disposal: Records are destroyed 10 years after 
close of the case. 

System manager(s) and address: Commander. USAFAC, Indi¬ 
anapolis. IN 46249 

Notification procedure: Information may be obtained from: 

Chief, Field Services Office 
USAFAC 

Indianapolis, IN 46249 
Telephone: Area Code 317/542-3217 

Record access procedures: Requests should be addressed to: 
Chief, Field Services Office. US Army Finance and Accounting 
Center, Indianapolis. IN 46249. 

Written requests for information should contain the full name of 
the individual, social security number, and current address. Visits 
are limited to Field Services Office (FINCY), US Army Finance 
and Accounting Center. Indianapolis. IN 46249. 

For^personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employing of¬ 
fice’s identification card, and give some verbal information that 
could be verified with his ’case’ folder. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Chief. Field Services Office (FINCY), US Army Finance and Ac¬ 
counting Center, Indianapolis. IN 46249. 

Record source categories: Information obtained from Major Army 
Commands. 

Systems exempted from certain provisions of the act: None 
A0320.01aDAEN 

System name: 320.01 Corps of Engineers Management Information 
System Files 

System location: US Army Engineer Waterways Experiment Sta¬ 
tion, P.O. Box 631, Vicksburg, MS; US Army Engineer Division. 
Missouri River, P.O. Box 103 Downtown Station, Omaha, NE; US 
Army Engineer District. Norfolk. 803 Front Street, Norfolk, VA; 
US Army Engineer Division, North Central, 536 S. Clark Street, 
Chicago, IL; US Army Engineer Division. North Pacific, 220 N.W. 
8th Avenue, Portland, OR; US Army Engineer Division. Ohio 
River 550 Main Street, Cincinnati, OH; US Army Engineer Divi¬ 
sion, South Atlantic, 30 Pryor Street, S.W., Atlanta. GA; US Army 
Engineer Division, South Pacific, 630 Sansome Street, San Fran¬ 
cisco, CA; US Army Engineer Division, Southwestern, 1200 Main 
Street, Dallas. TX; US Army Engineer Data Processing Center. 
P.O. Box 2828, Washington, DC; US Army Engineer Division, Eu¬ 
rope, Army Post Office (APO) New York; US Army Engineer 
Division, Middle East, APO New York. 

Categories of Individuals covered by the system: US Army Corps 
of Engineers civilian and military employees at locations covered 
by the system regardless of whether they are employed in the con¬ 
tinental United States or overseas; whether employed on a part 
time, full time or intermittent basis; and regardless of pay plan. 

Categories of records in the system: Files contain employee’s 
travel advance records identified by social security number (SSN). 
For computation of employee’s labor cost, the Finance and Ac¬ 
counting (F&A) Subsystem retrieves 8 of the 62 personal data ele¬ 
ments per employee from the Personnel Subsystem files of the 
Corps of Engineers as follows: name, SSN, pay rates, employing 
office, organizational breakdown. Fair Labor Standards Act 
coverage, cost codes and funds (functional designator). 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The employee data ele¬ 
ments are retrieved from the Personnel Subsystem of the Corps by 
employee SSN. These data elements are used to compute and ex- 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY. SEPTEMBER 28. 1977 









50462 


PRIVACY ACT ISSUANCES 


tend the employee labor costs which are charged to the job worked 
on by the employee identified by cost code and reflected as obliga¬ 
tions and expenditures. The computer printouts produced by the 
common system F&A programs will list the employee labor costs 
by SSN or name and are used for control and checking costs 
recorded in accounting records. The accounting records of the F&A 
Subsystem will identify the employee labor by cost code and/or or¬ 
ganization code. Travel advances are recorded and liquidated in the 
system using the employee SSN. The Corps of Engineers F&A 
field offices are provided computer printouts which are used to 
manage and control financial expenditures that will be recorded and 
updated in the applicable appropriation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Computer magnetic tape and computer paper printouts. 

Retrievability: By SSN. 

Safeguards: Computers are housed behind locked doors. 

Rooms are accessible only to authorized persons possessing a 
special badge or password. 

Unauthorized access to the employee file is precluded through a 
system of passwords. 

The official printouts are used by supervisors, managers, and 
members of the comptroller's office in carrying out F&A responsi¬ 
bilities. 

Retention and disposal: Corps of Engineers Management Informa¬ 
tion System Finance and Accounting (COEMIS F&A) files for site 
audits consist of cost forms as input documents and voucher output 
listing of employee labor and travel costs. These files are destroyed 
after 6 years and 3 months. Punch cards that process these data 
into the computer are destroyed upon completion of General Ac¬ 
counting Office audit. 

COEMIS F&A internal or external output files containing this 
data are destroyed after 30 years. 

COEMIS F&A utility files consisting of output reports for main¬ 
taining and controlling the F&A Subsystem transactions are 
destroyed after 5 years. 

COEMIS F&A magnetic tape data base files that contain the net 
result of all transactions processed by the update programs are 
retained for 30 years. 

F&A audit trail tape files contain each valid transaction 
processed by the update program. These files are retained for 6 
years and 3 months. 

System managcr(i) and address: Chief, Office of the Engineer 
Comptroller, Office of the Chief of Engineers, Washington, DC 
20314. 

Notification procedure: Information may be obtained from the 
servicing comptroller office. 

Record access procedures: Requests from individuals should be 
addressed to the servicing comptroller office. Written requests 
should contain, as a minimum, the individual employee's name and 
SSN. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: The Official Personnel Folder (201 File) 
maintained by the employing Civilian Personnel Office. 

Systems exempted from certain provisions of the act: None 
A0401.02USACIDC 

System name: 401.02 Public Information, Administrative, and 

^ Reference Paper Files 

System location: Public Affairs Office, Headquarters (HQ). 
United States (US) Army Criminal Investigation Command 
(USACIDC), 5611 Columbia Pike, Falls Church, VA 22041. 

Categories of Individuals covered hy the system: Any individual, 
civilian or military, involved or suspected of being involved in any 
criminal activity affecting the US Army's interest or property; 
and/or personnel involved in one or more public affairs actions of 
USACIDC. 

Categories of records in the system: Files contain letters, talking 
papers, memorandums. Serious and Sensitive Incident reports, re¬ 
ports of investigation, information plans, news releases, news 
clippings, news media inquiries, coordination summary sheets, and 
records of telephone or verbal conversations. All pertain to in¬ 
dividuals and/or subjects of public affairs actions of USACIDC. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012(g). 


Routine uses of records maintained in the system, including catego* 
lies of users and the purposes of such uses: Public Affairs Office and 
other USACIDC personnel with a need-to-know: to provide a basu 
for information plans (future public affairs actions), and as 
reference material for recommendations, decisions, and release of 
information concerning actions with actual or possible public affain 
impact upon the Department of the Army or the USACIDC. 

All Department of the Army personnel who have a legiumaie 
need-to-know to effectively carry out their duties. 

News media and the public: when valid inquiries are presented to 
USACIDC. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Information is retrieved by the name of the in¬ 
dividual. 

Safeguards: USACIDC buildings employ security guards, the files 
are stored in locked rooms during non-duty hours, and access is 
limited to authorized members of the Public Affairs Office. 

Retention and disposal: Destruction is authorized after two years, 
upon discontinuance, when information is superseded, obsolete, or 
no longer needed. 

System manager(s) and address: The Commander, Headquarten 
(HQ), US Army Criminal Investigation Command (USACIDC), 
5611 Columbia Pike, Falls Church, VA 22041. 

Notification procedure: Information may be obtained from: 
Commander 
USACIDC 
ATTN: Clio 
5611 Columbia Pike 
Falls Church, VA 22041 

Record access procedures: Requests from individuals should be 
addressed to: Commander, USACIDC. ATTN: CIIO, 5611 Colum¬ 
bia Pike, Falls Church. VA 22041. 

Written requests for information should contain the full name of 
the individual, rank, if applicable, address, date of birth, social 
security number. Personal visits should be made to Public Affairs 
Office. USACIDC, 5611 Columbia Pike. FaUs Church. VA 22041. 

For personal visits, the requesting individual must present posi¬ 
tive identification, such as a driver's license or other identification 
card with a photograph, in addition to the information required for 
written requests. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial dett'rmina- 
tions may be obtained from the SYSMANAGER, Commander, US 
Army Criminal Investigation Command, ATTN: CIIO. 5611 Colum¬ 
bia Pike, Falls Church, VA 22041. 

Record source categories: Official USACIDC documents, news 
media releases, information officers, and any other method of ob¬ 
taining information relevant to the assigned duty. 

Systems exempted from certain provisions of the act: None 
A0401.07aDAIO 
System name: 401.07 Media Contact Files 

System location: Primary system: Public Information Division, 
Office of the Chief of Information, Headquarters, Department of 
the Army (DAIO-PI), Washington, DC 20310. 

Decentralized Segments-New York Branch, Office of the Chief 
of Information. United States (US) Army, 663 Fifth Avenue. New 
York. NY 10022; Los Angeles Branch, Office of the Chief of Infor¬ 
mation, US Army. 11000 Wilshire Boulevard-Suite 10104. Los An¬ 
geles. CA 90024. 

Categories of individuals covered by the system: Journalists, 
authors, editors, columnists, researchers, representatives of the 
news media, congressmen and other public figures who demon¬ 
strate a consistent interest in Army-related subjects. 

Categories of records in the system: File contains name, business 
address, telephone number and news media affiliation. May also 
contain clippings, book reviews, interview reports, query sheets, 
memoranda and/or correspondence relating to past actions, and bio¬ 
graphical outlines. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012 

Routine uses of records maintained in the system, including catego* 
ries of users and the purposes of such uses: To contact journalists 
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writers to provide information or leads relevant to their in* 
Jexesii To advise members of the Army staff who arc considering 
reqticsU to grant interviews of the interests, experience and affilia¬ 
tion of joumaUaU. To orient new members of the information of- 
Hce staff to the writing styles and interests of individuals and 
categories of individuals within this file system. To brief informa¬ 
tion officers in the Department of Defense, in other military ser¬ 
vices. in subordinate commands about the interests and ex¬ 
perience of individuals and categories of individuals within this file 
system- 

polkkf tod practices for storing, retrieving, accessing, retaining, 
lid ditpo^iBS of records in the system: 

giDfige: Card index or looseleaf paper directories; paper records 
ifl file folders- 

Rctrievability: Filed alphabetically by last name of individual. 

Safegu'Tds: Building employs security guards; records locked in 
lecurity containers and accessible only to authorized personnel. 

RrtratloB sad disposal: Records are maintained as long as those 
individuals mentioned are involved with Army information officers. 
Routinely destroyed when no longer needed. 

Svftera managerfs) and address: Office of the Chief of Informa¬ 
tion. Headquarters, Department of the Army, The Pentagon. 
Wasbiogton. DC 

Notification procedure: Information may be obtained from: 

HQDA (DAIO-PI) 

Room 2E 641 

The Pentagon 

Washington, DC 20310 

Telephone: Area Code 202/695/5136 

Record accesa procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (DAIO-PI), 
Room 2E 641, The Pentagon, Washington, DC 20310. 

Written requests should include a notarized statement of identity. 

Personal visits may be made to any of the 3 Army Information 
Offices (Washington. New York. Los Angeles) where the requester 
is recognized and/or can provide acceptable identification. 

Coatfstlng record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Rosters of Pentagon correspondents 
prepared by the Office of the Assistant Secretary of Defense 
(Public Affairs); published directories of media contacts; query 
sheets and interview reports prepared by information officers; 
clippings from published sources: memoranda and correspondence 
between Army personnel and individuals contained within the file, 
or between Army personnel concerning individuals contained within 
the file system. 

Systems exempted from certain provisions of the act: None 
A0401.07bDA10 

System name: 401.07 Medal of Honor Recipient Files (Vietnam Era) 

System location: Primary System: Public Information Division, 
Office of the Chief of Information, Headquarters, Department of 
the Army. (DAIO-PI), Washington, DC 20310. 

Decentralized Segments: New York Branch, Office of the Chief 
of Information, United States (US) Army, 663 Fifth Avenue, New 
York, NY 10022; Los Angeles Branch, Office of the Chief of Infor¬ 
mation. US Army, 11000 WiJshirc Boulevard-Suite 10104, Los An¬ 
geles. CA 90024. 

Categories of Individuals covered by the system: Army members, 
active duly, discharged, retired and deceased, who received the 
Medal of Honor during the period of the Vietnam War. 

Citegort?! of records in the system: File contains photograph, 
sutement of service, award citation and copy of the ceremonial 
program at the time of the award. 

AalboHty for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: To respond to queries 
from the press and public relating to the individuals within the file. 
To respond to queries from the Office of the Assistant Secretary of 
Defense (Public Affairs), other military services, other Army staff 
•gcocies and subordinate commands for information about Medal 
of Honor recipients. 

Policies and practices for storing, retrieving, accessing, retaining, 
•ad disposing of records in the system: 


Storage: Paper records in file folders. 

Retrfevability: Filed alphabetically by Iasi name. 

Safeguards: Building employs security guards; files locked in 
security containers and accessible only to authorized personnel. 

Retention and disposal; Files maintained as long as individual is 
likely to be a recurring subject of press interest. Eventually, files 
will be donated to the Congressional Medal of Honor Society. 38 
Fallon Circle, Braintree. MA 02184. 

System manager(s) and address: Office of the Chief of Informa¬ 
tion. Headquarters, Department of the Army. Washington. DC 
20310. 

Notificat!on procedure: Information may be obtained from: 

HQDA (DAIO-PI) 

Room 2£ 641 
The Pentagon 
Washington. DC 20310 
Telephone: Area Code 202/695-5136 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters. Department of the Army (DAIO-PI), 
Room 2E 641, The Pentagon. Washington, DC 20310 

Written requests should include a notarized statement of identity. 

Personal visits may be made to any three Army Information Of¬ 
fices (Washington. New York and Los Angeles). Presentation of 
acceptable identification is required. 

Contesting record procedures; The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Statements of service, awards citations 
and photographs from the US Army Military Personnel Center or 
the National Personnel Records Center. Ceremonial programs for 
the presentation prepared by the US Army Office of the Director 
of the Army Staff, Protocol Office. Headquarters. Department of 
the Army. 

Systems exempted from certain provisions of the act: None 
A0401.08DAJA 

System name: 401.08 Prosecutorial Files 

System location: Decentralized System: Staff Judge Advocate of¬ 
fices at organizations listed in the Department of Defense (DOD) 
organizational directory. 

Categories of Individuals covered by the system: Any individual 
who is pending trial by court-martial. 

Categories of records in the system: File contains witness state¬ 
ments; pretrial advice; documentary evidence; exhibits; evidence of 
previous convictions; personnel records; recommendations as to the 
disposition of the charges; explanation of any unusual features of 
the case; charge sheet; and criminal investigation reports. 

Authority for maintenance of the system: Executive Order 11476, 19 
June 1969. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Preparation of cases for 
prosecution before Court-Martial. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by 
authorized personnel who are properly instructed in the permissible 
use of the information. 

Retention and disposal: Permanent. Cut off annually, or on 
completion of the project, event, or other applicable action. 

System manager(s) and address: Staff Judge Advocate of com¬ 
mand where case originates. 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: Sec EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. 
For additional information, contact the Systems Manager. 

A0402.01aDAJA 

System name: 402.01 Legal Opinion Precedent Files 
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System location: Criminal Law Division and Records Room, Of* 
ficc of the Judge Advocate General, ^ieadquarters. Department of 
the Army, Room 2D434. The Pentagon. Washington, DC 20310 and 
Records Room Office of the Judge and Headquarters of Major 
Commands. 

Categories of individuals covered by the system: Individuals who 
have been subjected to disciplinary action under the Uniform Code 
of Military Justice. 

Categories of records in the system: File contains individual peti¬ 
tions for clemency and substantiating documents; requests for par¬ 
dons and subsuntiating documents; requests for delivery to civil 
authorities and substantiating documents; officer dismissal cases; 
requests for grants of immunity; Article 15’s reviewed by a Judge 
Advocate; requests, responses, and substantiating documents to 
inquiries regarding military justice matters; background material on 
military justice matters and individual cases receiving publicity ; and 
requests for opinions on appeals to the Army Board for Correction 
of Military Records. 

Authority for malDtcnaoce of the system: Title 10 U.S.C., Section 
800 through 940 and Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To make recommenda¬ 
tions with regard to disposition of military justice matters; to refer 
requests of pardons and grants of immunity to the Department of 
Justice and to respond to inquiries on military justice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievabillty: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by 
authorized personnel who arc properly instructed in the permissible 
use of the information. 

Retention and disposal: Permanent. Cut off on obsolescence or 
discontinuance. 

System manager(s) and address: Chief, Criminal Law Division, 
Office of the Judge Advocate General, Headquarters. Department 
of the Army (DAJA-CL). Washington, DC 20310 and Staff Judge 
Advocates of major commands. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number, the case number that appears with the office 
symbol on Department of the Army correspondence pertaining to 
the case, and any other personal identifying data (driver’s license 
number, if any) which would assist in determining the identity of 
the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his ’case* folder. 
Visits may be made to any Staff Judge Advocate Office or Criminal 
Law Division, The Pentagon. 

Record access procedures: The guidelines under 

’NOTIFICATION’ above apply to requests for access. Visits may 
be made to Criminal Law Division, Office of The Judge Advocate 
General, Room 2D434, The Pentagon, Washington, DC 20310 or the 
Staff Judge Advocate office which maintains the record. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Records of trial, personnel files, and re¬ 
ports of investigation. 

Systems exempted from certain provisions of the act: None 
A0402.05aDAPE 

System name: 402.05 Employment and Financial Interest Statement 
Files 

System location: Major Command/Department of Army Staff 
Agencies and installations/aclivilies, the addresses of which are in 
the Appendix. 

Categories of individuals covered by the system: All civilian of¬ 
ficers and employees paid at the level of grades GS-16 to GS-18 
and at a level of the executive schedule in subchapter 11 of chapter 
53 of Title 5, United States Code. 

All general officers. 


Commanders and Deputy Commanders of major Army inslalla- 
tions. For this purpose, major installations are those authorized a 
commander in the grade of LTC or higher. 

DOD personnel classified at GS-13 or above under Section 5332 
of Title 5. United States Code or at a comparable pay level under 
another authority, or members of the military in the rank of LTC 
or above whose basic duties and responsibilities require the incum¬ 
bent to e.xercise judgment in making a government decision or in 
taking government action in regard to administering or monitoring 
grants or subsidies. 

DOD personnel classified at GS-13 or above under Section 5332 
of Title 5. United States Code or at a comparable pay level under 
another authority or members of the military in the rank of LTC. 
or above whose basic duties and responsibilities require the incum¬ 
bent to e.xercise judgment in making a government decision or in 
taking government action in regard to: (1) Contracting or Procure¬ 
ment. For the purpose of this section ’Contracting or Procurement’ 
is defined as executing or approving the award of contracts. (2) Au¬ 
diting. Auditing private or other non-federal enterprise including the 
supervision of auditors engaged in audit activities or participating in 
the development of policies and procedures for the performing of 
such audits, including the authorizing and monitoring of grants to 
institutions or other non-federal enterprise. (3) Other activities in 
which the final decision or action has a significant economic impact 
on the interests of any non-federal enterprise. 

Major commanders and heads of DA Staff Agencies. 

Enlisted personnel occupying designated positions of trust and 
responsibility (para 4-2b(2) of Section 5332, Title 5). 

Military personnel designated as contracting personnel for of¬ 
ficers. non-commissioned officers or enlisted members open mess. 

Categories of records in the system: Statements of employment 
and financial interest, supplementary statements, reports of change, 
review comments, and related papers. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012 and Executive Order 11222. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Review for sufficiency 
and determine if conflict of interest exists, and assist in resolving 
conflicts in accordance with Army Regulation 600-50. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievabillty: Alphabetically by last name of individual. 

Safeguards: Kept in locked cabinet in building under 24 hour sur¬ 
veillance by security police. 

Retention and disposal: Destroyed 6 years after reassignment, 
retirement, or termination of employment. 

System manager(s) and address: Office of the Deputy Chief of 
Staff for Personnel, Department of Army. Director of Human 
Resources Development, Leadership and Motivation Division 
(DAPE-HRL). 

Notification procedure: Information may be obtained from: Major 
Command or Head of DA Staff Agency. 

Record access procedures: Requests from individuals should be 
addressed to: Major Command or Head of DA Staff Agency. 

Written requests for information should contain the full name of 
the individual, social security number, duty assignment, current ad¬ 
dress. and telephone number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification; for example: valid driver’s license and cur¬ 
rent identification card. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations are contained in AR 
340-21 and AR 600-50. 

Record source categories: Information is provided by the in¬ 
dividual. 

Systems exempted from certain provbions of the act: None 
A0402.06DAJA 

System name: 402.06 Legal Assistance Case Files 

System location: Decentralized System: Legal Assistance Office, 
Office of the Judge Advocate General, Department of the Army. 
Room 2C467. Pentagon. Washington, DC 20310 and Staff Judge 
Advocate offices at Army commands, field operating agencies, in¬ 
stallations, and activities. Addresses are listed in the Department of 
Defense (DOD) Organizational Directory. 
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Citegorlef of individuals covered by the system: These files per¬ 
tain to persons having sought legal assistance in their personal and 
private affairs. 

Categories of records In the system: The files contain correspon¬ 
dence and other personal information germane to the specific in¬ 
dividual problem. 

Aithority for maintenance of the system: Title 5 U.S.C., Section 
301. 

goutine uses of records maintained In the system, incloding catego- 
of user* purposes of such uses: The files are used to 

assist Legal Assistance personnel in drafting necessary responses to 
inquiries The purpose is to maintain a record of the replies given in 
response to inquiries received from individuals, so their cases can 
be properly settled. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod dbpoilng of records in the system: 

Storagv. Paper records in file folders. 

Retrievability: Filed alphabetically by last name of client. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only to 
suihorizcd personnel who are properly instructed in the permissible 
use of the information. 

Retention and disposal: The files are destroyed after 1 year from 
the closing dale of the case, except at the Pentagon where they are 
destroyed after 6 months from the closing date of the case. 

System maoager(s) and address: Chief, Legal Assistance Office, 
HQDA (DAJA-LA), Washington. D. C. 20310 and the Staff Judge 
Advocates of organizations listed in the DOD directory. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
^driver’s license number, if any) which would assist in determining 
the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record acceti procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the case number that appears with the office 
symbol on all correspondence received from this office and any 
other personal identifying data (driver's license number, if any) 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office or the 
Legal A^sisunce Office, Office of The Judge Advocate General, 
Room 2C467, Pentagon, Washington, D. C. 20310. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina- 
tioos may be obtained from the SYSMANAGER. 

Record source categories: The legal assistance case file contains 
correspondence received from Congressmen who are requesting in¬ 
formation in order to reply to their constituents concerning a legal 
assistance problem and correspondence from other legal assistance 
offices seeking help or guidance with legal assistance problems 
which concern a particular individual who has come to them for 
assistance. 

Systems exempted from certain provisions of the act: None 
A0402.07DAJA 

System name: 402.07 Legal Assistance Interview Record Files 

System location: Decentralized System - Legal Assistance Office, 
Office of the Judge Advocate General, Department of the Army, 
Washington, DC 20310 and Suff Judge Advocate offices at or- 
^zaiioQS listed in the Department of Defense (DOD) Organiza¬ 
tional Directory in the Appendix. 

Categories of individuals covered by the system: These files per¬ 
tain to persons having sought legal assistance in their personal and 
private affairs. 

Categories of records in the system: Interview Card. 


Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Interview Card con¬ 
tains basic information which is necessary in the preparation of the 
legal documents, i.c., wills, power of attorneys, etc. The cards arc 
used in the preparation of the annual statistical report which only 
shows the number and types of actions handled by the Legal 
Assistance Office during the year. The Interview Card is subject to 
the attorney-client privilege rule and the information contained 
thereon will not be given to any source without the prior approval 
of the client. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

-Rctrlevability: Filed alphabetically by last name of client. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by 
authorized personnel who arc properly instructed in the permissible 
use of the information. 

Retention and disposal: The Interview Record File is destroyed 
after 1 year. 

System manager(s) and address: Decentralized Systemm - Chief, 
Legal Assistance Office, Office of the Judge Advocate General, 
Department of the Army, Washington, DC 20310 and Staff Judge 
Advocate offices at organizations listed in the DOD organizational 
directory. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requestor. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telophone number, the case number that appears with the office 
symbol on all correspondence received from this office and any 
other personal identifying data (driver’s license number, if any) 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office or the 
Legal Assistance Office, Office of The Judge Advocate General, 
Room 2C467, The Pentagon, Washington, DC 20310. 

Contesting record procedures: The Army's rules for access to 
records and for contesting couotents and appealing initial deter¬ 
minations may be obtained from the SYSMANAGER. 

Record source categories: The Legal Assistance Interview Record 
File contains the Interview Cards which are prepared byy the in¬ 
dividuals who come into the Legal Assistance Office for assistance. 
The card contains basic information about the individual; such as. 
name, grade, organization, wife’s name, social security number. 

Systems exempted from certain provisions of the act: None 
A0403.01aDAJA 

System name: 403.01 U.S. Army Claims Service Management Infor¬ 
mation System (USARCS MISO). 

System location: For the manual system, the claims index cards 
and data output are located at the United States (US) Army Claims 
Service, Office of The Judge Advocate General, Ft Meade, MD 
20755, and the individual claims index cards and claims files per¬ 
taining to settled cases are located at Reference Service Branch, 
Washington National Records Center. General Services Administra¬ 
tion, Washington, DC 20409. 

The automated systems arc stored on computer disks located at 
the Management Information Systems Office, US Army Garrison. 
Ft Meade. MD 20755. 

Relevant command sections of the automated reports are 
furnished to the respective Army commands monthly. In addition. 
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claims files on all unsettled and settled claims are retained at Staff 
Judge Advocate offices at subordinate levels where the claim was 
filed until they are forwarded to US Army Claims Service. 

Categories of individuals covered by the system: Records pertain 
to all individuals, corporations, associations, countries, states, terri¬ 
tories, political subdivisions presenting a claim against the United 
States cognizable under the foDowing statutes and Army Regulation 
27-20: (a) The Military Claims Act (10 U.S.C. 2733); (b) The 
Federal Tort CUims Act (28 U.S.C. 2671-2680); (c) The Act of 9 
October l%2 (10 U.S.C. 2737); (d) The National Cluard Claims Act 
(32 u s e. 715); (c) Title 10, U.S.C. section 2734a and 2734b 
(NATO claims); (0 The Maritime Claims Settlement Act (10 U.S.C. 
4801-4808); (g) Article 139, Uniform Code of Military Justice (10 
U.S.C. 939); (h) The Foreign Claims Act (10 U.S.C. 2734), (i) The 
Military Personnel and Civilian Employees* Claims Act (31 
U.S.C.240-243), (j) Claims for Reimbursement under Industrial 
Security Regulations (DOI) Directive 5220.6) and (k) Nonap- 
propriated Fund Claim. 

Categories of records in the lystem: Claims Journal and Individual 
claims index cards; Contain brief synopsis of claims information in¬ 
cluding name of claimant; claim file number; type of claim 
presented (tort, maritime, foreign, personnel, etc.); date claim 
received by the Army; the date of the incident giving rise to the 
claim; the amount claimed; and if settled, the date and disposition 
of the claim. In appropriate claims, data on amounts recovered or 
paid by third parties is included on the card. 

Claims files; Contain the claim forms submitted by the claimant; 
reports of investigation of claims or potential claims; the witness 
statements; police reports; photographs; diagrams; bills; estimates; 
expert opinions; medical records and similar reports; and copies of 
correspondence with the claimant, potential claimants, third parties, 
and insurers of claimants or third parties, concerning claims or 
potential claims. When applicable, copies of finance vouchers 
evidencing payment of the claims are included. Occasionally In¬ 
spector General or similar reports will be included in such files. 

U.S.ARCS MISO: Provides a record of every noncontractual 
claim arising from Army activities. Information is maintained on 
magnetic tape and stored in alphabetical order by fiscal year. Data 
includes claimant's name, file number, type of claim, date of in¬ 
cident, amount claimed and amount paid, if anything. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
939, 2733, 2734, 2734a, 2734b. 2737; Tide 28 U.S.C., Sections 2671- 
2680; Title 31 U.S.C, Sections 240-243; Title 32 U.S.C., SecUon 715. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The primary purpose of 
claims investigative reports and ancillary records is to develop and 
preserve all relevant evidentiary facts about incidents which may 
generate claims against the Army. The evidence developed is used 
as a legal basis for payment of claims, and the amount authorized, 
or to support a denial of the claim. If the claimant initiates litigation 
the evidence helps provide a basis to defend the suit. Evidence in 
the files is also used to provide information to reply to the Pre¬ 
sident, the Cabinet, members of Congress or to General Accounting 
Office and public or private insurers who may be required to par¬ 
ticipate in the settlement of claims against the United States or who 
may be required to reimburse the United States as a subrogee for 
claims paid. Information is also recorded to insure that the use of 
appropriated funds is legally correct. The data are also used as a 
management tool to supervise claims operations at subordinate 
commands worldwide. 

Users include claimants and/or their legal representatives for use 
in legal action against the Government or third parties for tax pur¬ 
poses (Internal Revenue Service (IRS)) and/or to support or pro¬ 
vide private reUef legislation; US Department of Justice representa¬ 
tives in deciding disposition of claims files against the Government 
and for consideration of criminal prosecution, civil court action or 
regulatory orders; US Court of Claims to support legal actions, 
considerations or evidence to support proposed legislative or regu¬ 
latory changes, for budgetary purposes, for quality control or as¬ 
surance type studies or to support action against a third party; 
foreign governments for use in settlements of claims under North 
Atlantic Treaty Organization Status of Forces Agreement (NATO 
SOFA) or similar international agreements; state governments for 
use in defending or prosecuting claim by the state or its representa¬ 
tives; Department of Labor for consideration in determining rights 
under Federal Employees* Compensation Act or similar legislation; 
civilian and governmental medical experts for evaluation of medical 
aspects and records and related material; The President, Vice Pre¬ 


sident and members of the Congress in order to provide informa¬ 
tion upon which to base replies to inquiries from claimants; Office 
of Management and Budget for preparation of private relief bills to 
be presented to Congress for its consideration; Government con¬ 
tractors for use in defending or settling claims filed against them 
arising out of the performance of a Government contract, and 
workmen's compensation agencies, federal and local, for use in ad¬ 
judicating claims. 

Policies and practices for storing, retrieving, accessing, re(alniQ|, 
and disposing of records in the system: 

Storage: Manual system: Paper records in file folders at locations 
indicated. 

Automated system; Computer discs located at the USaRCS 
MISO. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are accessible only by authorized personnel who are 
properly instructed in the permissible use of the information. 

Retention and disposal: Destroy 10 years after final action on the 
case. 

System manager(s) and address: Chief, United States .Army 
Claims Service, Ft Meade, MD 20755. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the claim 
number if known, the date and place of the incident giving rise to 
the claim, and any other personal identifying data (driver's license, 
if any) which could assist in determining the identity of the 
requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case' folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the claim number if known, the date and place 
of the incident giving rise to the claim, or personal identifying data 
(driver's license, if any) which could assist in determining the 
identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) ^nd give 
some information that could be verified within his 'case' folder. 
Visits may be made to any Staff Judge Advocate Office or to the 
US Army Claims Service, Ft Meade, MD 20755 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Federal Bureau of Investigation, Coun¬ 
terintelligence Corps, Criminal Investigations Division, Inspector 
General, medical treatment facilities. Physicians, Armed Forces In¬ 
stitute of Pathology. Maritime Survey Reports, Corps of Engineers. 

Systems exempted from certain provisions of the act: None 
A0403.06DAJA 

System name: 403.06 Tort Claim Files 

System location: Litigation Division, Office of The Judge Ad¬ 
vocate General. Department of the Army, Room 2D435, The Pen¬ 
tagon, Washington, DC 20310. 

Cat^ories of individuals covered by the system: Personnel, milita¬ 
ry affiliated or civilians with no military connection, who have filed 
a complaint against the United States Army in the United States 
District Court under the Federal Tort Claims Act. 

Categories of records in the system: All pleadings, motions, briefs, 
orders, decisions, memoranda, opinions, supporting documentation, 
and allied material, including claims investigation, reports, and 
files, involved in representing the United States Army in the 
Federal Court System. 

Authority for maintenance of the system: Title 28 U.S.C., Section 
2671-80. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The collected informa¬ 
tion is used to defend the Army in civil suits filed against it in the 
Federal Court System. Routine users of the information, in addition 
to Litigation Division, Office of The Judge Advocate General of 
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the Army, are the Department of Justice and United States Atlor> 
CVS* offices handling the particular case. Most of the collected in- 
fo^ation is filed in some manner in the courts in which the litiga¬ 
tion is pending and therefore becomes a matter of public record. In 
Edition, some of the collected information will appear in some 
form Of fashion in the written orders, opinions, and decisions of 
the courts. For the most part, these orders, opinions, and decisions 
published in the Federal Reporter System under the name or 
stvle of the case and are freely open and available to anyone with 
access to a law library. 

Polkles and practices for storing, retrieving, accessing, retaining, 
god disposing of records in the system: 

Storage: Paper records in file folders. 

Rctiiev ability: Filed alphabetically by last name of claimant. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by 
lutborized personnel who are properly instructed in the permissible 
use of the information. 

Rcleutioo and disposal: Destroy 10 years after final action on the 
case. 

Syitem manager(s) and address: Chief, Litigation Division, Office 
of The Judge Advocate General, Department of the Army, 
Washington, DC 20310 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver's license number, if any) which would assist in determining 
the idcnlity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case* folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the case number that appears with the office 
symbol on all correspondence received from this office and any 
other personal identifying data (driver's license number, if any) 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case* folder. 
Visits may be made to the Litigation Division, Office of The Judge 
Advocate General, Department of the Army, Room 2D435, The 
Fentagon. Washington, DC 20310. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina- 
tioDs may be obtained from the SYSMANAGER. 

Record source categories: DA Staff elements. Staff Judge Ad¬ 
vocate offices at organizations listed in the Department of Defense 
(DOD) organizational directory in the Appendix; National Person¬ 
nel Records Center, St. Louis; US Army Military Personnel Center; 
Posts, Camps, and Stations; Department of the Army Field Operat¬ 
ing Agencies; Civil Service Commission; Department of Justice; 
U.S. Attorneys; opposing counsel; Armed Forces Institute of 
Pathology. 

Systems exempted from certain provisions of the act: None 
A0403.16DAJA 

System name: 403.16 Army Property Claim Files 

System location: Litigation Division, Office of The Judge Ad¬ 
vocate General, Department of the Army, Room 2D435, The Pen- 
lagoo, Washington, DC 20310, and Staff Judge Advocate offices at 
organizations listed in the Department of Defense (DOD) organiza¬ 
tional directory in the Appendix. 

Categortes of individuals covered by the system: Individuals who, 
having damaged Government property, were not subject to the col¬ 
lection activities of other agencies or organizations and therefore 
require litigation on behalf of the Department of the Army. 

Categories of records in the system: Copies of reports from the 
daim investigator, accident and police reports relating to damage, 
and pleadings, motions, briefs, orders, decisions, memoranda, 
opinions, supporting documentation, and allied material involved in 
ftpreseniing the United Sutes Army 


Authority for maintenance of the system: Title 28 U.S.C., Section 
2416. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The collected informa¬ 
tion is used to negotiate with, or to sue as appropriate, the in¬ 
dividual or entity, including insurance carriers, causing damage for 
loss of United States Army property. Routine users include, in ad¬ 
dition to the Litigation Division, Office of The Judge Advocate 
General of the Army, the Department of Justice. United States At¬ 
torneys, and defendants and other opposing parties and their attor¬ 
neys. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrievabillty; Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by 
authorized personnel who are properly instructed in the permissible 
use of the information. 

Retention and disposal: The Judge Advocate General's Office: 
Collected claims; destroy 10 years after final action on the case. 
Uncollected claims; destroy 10 years after completion of litigation 
or determination that the case will not be prosecuted. 

Other offices: Destroy cases settled locally 5 years after final ac¬ 
tion on the case. 

System manager(s) and address: Chief, Litigation Division. Office 
of The Judge Advocate General, Department of the Army. 
Washington. DC 20310. 

Notification procedure: Information mav be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his 'case' folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the case number that appears with the office 
symbol on all correspondence received from Department of the 
Army offices and any other personal identifying data (driver’s 
license number, if any) which would assist in determining the 
identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case' folder. 
Visits may be made to the Litigation Division, Office of The Judge 
Advocate General, Department of the Army, Room 2D435. The 
Pentagon. Washington. DC 20310. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army Staff ele¬ 
ments. Staff Judge Advocate offices at organizations listed in the 
Department of Defense (DOD) organizational directory. National 
Personnel Records Cenler-St. Louis. US Army Military Personnel 
Center, Posts, Camps, and Stations, Department of the Army Field 
Operating Agencies, Civil Service Commission, Department of 
Justice, U.S. Attorneys, opposing counsel. Armed Forces Institute 
of Pathology. 

Systems exempted from certain provisions of the act: None 
A0403.17DAJA 

System name: 403.17 Medical Expense Claim Files 

System location: Litigation Division, Office of The Judge Ad¬ 
vocate General, Department of the Army, Room 2D435, The Pen¬ 
tagon. Washington. DC 20310. 

Categories of individuals covered by the system: Individuals who 
have received medical treatment at the expense of the United 
States (US) Army as a result of a tortuous or negligent act of a 
third party; third parties causing medical'care to be furnished to in¬ 
dividuals entitled to medical care at Government expense. 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY. SEPTEMBER 28, 1977 








50468 


PRIVACY ACT ISSUANCES 


Categories of records in the system: Copies of medical and person¬ 
nel records of individuals injured by a third party from whom the 
United States Army is seeking to recover the costs of medical care 
furnished the injured party under the Medical Care Recovery Act 
(42 use 2651-3); accident and police reports relating to the injury; 
claims investigation files; correspondence with attorney's represent¬ 
ing the Army's interest; court documents, if the claim is pursued 
through litigation. 

Authority for maintenance of the system: Title 42 U.S.C., Section 
2651-3, Executive Order Number 11060 and Attorney General Regu¬ 
lation 28 C.F.R. 43. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Collected information is 
used to negotiate with the tortfeasor or an insurance carrier or to 
sue the same to collect the value of medical care furnished the in¬ 
jured party. Routine users, in addition to the Litigation Division, 
Office of The Judge Advocate General of the Army, include the 
Department of Justice, appropriate United States Attorneys, 
civilian attorneys representing the injured party who agree also to 
represent the United States Army's claim, and opposing parties and 
their attorneys. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievabllity: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by 
authorized personnel who are properly instructed in the permissible 
use of the information. 

Retention and disposal: The Judge Advocate General's Office: 
Collected claims; destroy 10 years after final settlement. Uncol¬ 
lected claims; destroy 10 years after completion of litigation or 
determination that the case wiU not be prosecuted. 

Other offices: Destroy cases settled locally 5 years after final ac¬ 
tion on the case. 

System manager(s) and address: Chief, Litigation Division, Office 
of The Judge Advocate General, Department of the Army, 
Washington, DC 20310 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver's license number, if any) which would assist in determining 
the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case' folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the case number that appears with the office 
symbol on all correspondence received from this office and any 
other personal identifying data (driver’s license number, if any) 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case' folder. 
Visits may be made to the Litigation Division, Office of The Judge 
Advocate General, Department of the Army, Room 2D435, The 
Pentagon, Washington, DC 20310. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army Staff ele¬ 
ments. Staff Judge Advocate offices at organizations listed in the 
Department of Defense (DOD) organizational directory in the Ap¬ 
pendix; National Personnel Records Center, St. Louis; US Army 
Military Personnel Center, Posts, Camps, and Stations, Department 
of the Army field operating agencies. Civil Service Commission, 
Department of Justice, US Attorneys, opposing counsel. Armed 
Forces Institute of Pathology. 

Systems exempted from certain provisions of the act: None 
A0403.I8DAAG 
System name: 403.18 Claims Back-up File 


System location: Judge Advocate Office, United States (US) 
Army Reserve Components Personnel and Administration Center 
(RCPAC). 9700 Page Boulevard. St Louis, MO 63132. 

Categories of individuals covered by the system: Individuals who 
file claims, through RCPAC. against US Government 

Categories of records in the system: File contains name of clai¬ 
mant, amount of claim, disposition thereof, date claim filed and 
paid, amount paid, amount, if any, received from carrier or insurer. 

Authority for maintenance of the system: Title 31, U.S.C., Sectioo 
241, Military Personnel and Civilian Employees' Claim Act of 1 % 4 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Resolving claim at US 
Army Reserve Components Personnel and Administration Center 
(RCPAC), at higher headquarters, or in litigation. 

Files used by RCPAC; higher headquarters; Litigation Division 
of The Office of The Judge Advocate General, US Army; U s. At¬ 
torney. 

Policies and practices for storing, retrieving, accessing, rctaioing, 
and disposing of records in the system: 

Storage: Paper records in metal desk card file. 

Retrievabllity: Filed alphabetically by last name. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. Building is secured through 24 hour guard 
service. Entry to building is by authorized badge only. 

Retention and disposal: 10 years from date of submission by applj- 
cant. 

System manager(s) and address: Commander, RCPAC, 9700 Page 
Boulevard, St Louis, MO 63132. 

Notification procedure: Information may be obtained from: 

Staff Judge Advocate 
RCPAC 

9700 Page Boulevard 
St Louis. MO 63132 
ATTN: AGUZ-RPC-JA 
Telephone: Area Code 314/268-7533 

Record access procedures: Requests from individuals should be 
addressed as shown in NOTIFICATION. 

Written requests for information should contain the individuals 
full name. Social Security and/or Service Number, phono number, 
and address. 

For personal visits, individual should present proof of identifica¬ 
tion that contains his picture (e.g., driver's license, military I.D,, 
etc). 

Contesting record procedures: Rules for contesting contents of 
files and appealing initial determinations may be obtained from 
SYSMANAGER. who may be contacted at address and phone 
number shown under NOTIFICATION. 

Record source categories: Individual and party he claims damaged 
him. 

Systems exempted from certain provisions of the act: None 
A0404.08aDAPE 

System name: 404.08 USMA Legal Files on Military and Civilian 
Personnel. 

System location: Primary Syslem-Deparlmcnl of Law, MADN-E, 
United States Military Academy (USMA), West Point, NY 10996. 

Categories of individuals covered by the system: Military Personnel 
(officers, enlisted personnel, and cadets) who have been the subject 
of official board proceeding, court-martial, criminal investigations, 
investigations regarding offenses against civil authorities, or matters 
involving potential litigation (estates, personal and property injury); 
Civilian Personnel who have been the subject of military or civil 
authority board proceedings, civil or criminal investigations, or 
matters involving potential litigation (estates, personal and property 
injury), or misconduct or adverse actions. 

Categories of records in the system: Criminal Investigation Report¬ 
ing Files (Central Intelligence Division (CID) Files, Police Reports, 
Police Blotter Entries); General Court Martial Files; Special Court 
Martial Files; Summary Court Martial Files; Legal Opinion 
Precedent Files (Military Justice - Youthful and Civilian Oifender 
Files, Commissioner's Court - Adverse Action Files, Military Per¬ 
sonnel - Officer and Enlisted Files, estate matters, personal and 
property injury matters, legal opinions by individual departmental 
officers and attorneys); Cadet Board Proceeding Files. ' cgal 
Assistance Card Files. 
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y^otbority for maintenance of the system: Title 10, U.S.C., Section 

4334. 

Routine uses of records maintained in the system, including catego- 
. of **** purposes of such uses: Department of Law: to 

[id in the preparation of legal opinions and legal assistance work, 

d to give .Tppropriate guidance in military and civilian investigato- 
^ matters and areas of potential litigation. 

policies and practices for storing, retrieving, accessing, retaining, 
^ disposing of records in the system: 

Stonge: Paper records in file folders. 

Retiievability: Filed alphabetically by last name of record sul)- 
jdct 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly screened, cleared, and 
trained. 

Retention and disposal: Cadet Board Proceeding Files: retained in 
active file for 5 years before transfer to USMA Archives for per¬ 
manent retention; General Court Martial Files: destroyed after 3 
years; Summary and Special Court Martial Files: retained in active 
for 2 years, transferred to the USMA Records Holding Area 
after 2 years, transferred to National Personnel Records Center 
iMiiiiary), 9700 Page Blvd.. St. Louis, MO, 63132, after 4 years, 
destroyed after 10 years; Legal Opinion Precedent Files: records 
are destroyed periodically when no longer of precedential value; 
Legal Assistance Card Files: destroyed after 4 years. 

System nanagcr(f) and address: Professor and Head of the De- 
parineni of Law, USMA. West Point, NY 10996. 

Notlfkatioo procedure: Information can be obtained from 
SYSMANAGER. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, and the case (control) number that appears with 
the office symbol, on all correspondence received from this office. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, military identifi¬ 
cation card, employing offices identification card, and give some 
verbal information that could be verified with his ’case* folder. 

Cootestlng record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina- 
tioos may be obtained from the SYSMANAGER. 

Record source categories: CID investigation reports, civil and mili¬ 
tary authority investigation reports, civil and military police blotter 
entries, summary and special court martial proceedings, youthful 
and civilian offender misconduct reports. Commissioner’s Court ad¬ 
verse action reports, correspondence from military and civilian 
sources regarding record subject, investigatory records relating to 
matters of potential litigation, cadet board proceeding investigatory 
reports. 

Systems exempted from certain provisions of the act: None 
A0405.02DAJA 

System aame: 405.02 Foreign Jurisdiction Case Files. 

System location: Primary System: International Affairs Division, 
Office of The Judge Advocate General. Department of the Army, 
Room 2D443, The Pentagon, Washington. DC 20310. 

Decentralized Segments: Army commands where case originates. 

Categories of individuals covered by the system: All members of 
' the United States (US) Arpiy, civilians in the employ of, serving 
I with, or accompanying the US Army abroad, and the dependents of 
I ndividuals in such categories, who have been subject to the exer- 
■ cises of civil or criminal jurisdiction of foreign courts or foreign ad- 
ninhtraiive agencies. 

I Categories of records in the system: File contains individual case 
I reports on the exercise of criminal jurisdiction by foreign tribunals, 
1 trial observer reports, requests for provision of counsel, records of 
I trials, requests for local authorities to refrain from exercising their 
' criminal jurisdiction, and communications with staff judge ad- 
tocaics, Department of the Army, diplomatic missions, and other 
lelectcd documents. 

Authority for maintenance of the system: Title 10 U.S.C., 3012. 

Routine uses of records maintained in the system, including catego- 
I ria of users and the purposes of such uses: The International Affairs 
Kvision and the office where the case originates use the informa¬ 
tion to monitor developments of each individual case to insure that 
frights and protections to which United States personnel abroad 


and their dependents are entitled under pertinent international 
agreements are accorded such personnel;and to obtain information 
to answer appropriate queries regarding the status or disposition of 
individual cases involving the exercise of civil or criminal jurisdic¬ 
tion by foreign courts or foreign administrative agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by 
authorized personnel who are properly instructed in the permissible 
use of the information. 

Retention and disposal: The Judge Advocate General’s Office: 
Destroy after 30 years. Cut off annually following acquittal, fine, 
reprimand, dropping of charges, or on completion of sentence, as 
applicable. 

System manager(8) and address: Chief, International Affairs Divi¬ 
sion, Office of the Judge Advocate General, HQDA (DAJA-IA), 
Washington, DC 20310 and the staff judge advocate offices where 
the case originates. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his ’case’ folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the case number that appears with the office 
symbol on all correspondence received from this office and any 
other personal identifying data (driver’s license number, if any) 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his 'case* folder.. 
Visits may be made to the International Affairs Division, Office of 
The Judge Advocate General, Room 2D443, The Pentagon. 
Washington, DC 20310. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is derived from reports 
prepared by relevant command. 

Systems exempted from certain provisions of the act: None 
A0405.04DAJA 

System name: 405.04 Foreign Jurisdiction Reporting Files 

System location: Primary System: International Affairs Division, 
Office of The Judge Advocate General, Department of the Army, 
Rm 2D433, The Pentagon, Washington, DC 20310. 

Decentralized Segments: Army commands where case originates. 

Categories of individuals covered by the system: All members of 
the United States (US) Army, civilians in the employ of, serving 
with, or accompanying the US Army abroad, and the dependents of 
individuals in such categories, who have been subject to the exer¬ 
cise of criminal jurisdiction by foreign courts and sentenced to un¬ 
suspended confinement. 

Categories of records In the system: File contains reports concern¬ 
ing personnel who are confined in foreign penal institutions and re¬ 
ports of results of visits to confined personnel. 

Authority (or maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Both the primary and 
decentralized segments are used to monitor development of each 
individual case so as to insure that all rights and protections to 
which US personnel abroad and their dependents are entitled under 
pertinent international agreements are accorded such personnel and 
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to obtain information in order to answer appropriate queries regard¬ 
ing the status of individual cases involving US j;>ersonnel abroad 
serving a sentence to confinement in a foreign prison. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by 
authorized personnel who are properly instructed in the permissible 
use of the information. 

Retention and disposal: The Judge Advocate GeneraPs Office: 
Consolidations and summaries are permanent. Feeder reports are 
destroyed on extraction and/or consolidation of the data contained 
therein. 

Other offices destroy records 3 years after completion of the 
next report. 

System managcr(s) and address: Chief, International Affairs Divi¬ 
sion, Office of The Judge Advocate General. Headquarters. De¬ 
partment of the Army, Washington, DC and the Staff Judge Ad¬ 
vocate Office where the case originates. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office sym^l on all correspondence 
received from this office and any other personal identifying data 
(driver's license number, if any) which would assist in determining 
the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case' folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the case number that appears with the office 
symbol on all correspondence received from this office and any 
other personal identifying data (driver's license number, if any) 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case' folder. 
Visits may be made to the International Affairs Division, Office of 
The Judge Advocate General. The Pentagon, Rm 2D443, Washing¬ 
ton, DC or the Staff Judge Advocate Office where the case 
originates. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is derived from reports 
prepared by relevant command. 

Systems exempted from certain provisions of the act: None 
A0406.01aDAJA 

System name: 406.01 Patent, Copyright, Trademark, and Proprietary 
Data Files 

System location: Primary System: Patents Division, Office of The 
Judge Advocate General, Department of the Army, Room 2D444, 
Pentagon, Washington. DC 20310. 

Decentralized System: Commander, US Army Materiel Com- * 
mand, ATTN: AMCGC-L, 5001 Eisenhower Avenue. Alexandria, 
VA 22333; Commander, US Army Aviation Systems Command, 
ATTN: AMSAV-J. P.O. Box 209, Main Office, St. Louis. MO 
63166; Commander, US Army Armament Command, ATTN: 
AMSAR-GC. Rock Island Arsenal. Rock Island, IL 61201; Com¬ 
mander, Edgewood Arsenal, ATTN: SMUEA-LE. Edgewood Ar¬ 
senal, MD 21010; Commander, Frankford Arsenal, ATTN: 
SMUFA-RIOOO, Philadelphia, PA 19137; Commander. Picatinny Ar¬ 
senal, ATTN: SMUPA-L; Dover. NJ 07801; Commander, US Army 
Electronics Command, ATTN: AMSEL-LG, Ft Monmouth. NJ 
07703; Commander Night Vision Laboratory Branch, ATTN: 
AMSEL-LG-NVL-L, Ft Belvoir, VA 22060; Commander, US 
Army Missile Command, ATTN: AMXNM-L, Redstone Arsenal, 
AL 35809; Commander, Natick Laboratories. ATTN: AMXNM-L, 
^latick MA 01760; Commander, US Army Mobility Equipment, R& 

D Center, ATTN: AMXBL-L, Ft Belvoir. VA 22060; Commander. 


US Army Tank-Automotive Command. ATTN: AMSTA-L, War. 
ren, MI 48090; Commander. Harry Diamond Laboratorici 
2800Powder Mill Road, ATTN: AMXDO-LP. Adelphi, MD 2078V 
Commander, US Army Aberdeen Proving Ground. Aberdeen Prov. 
ing Ground. MD 21005; and Headquarters. Department of the 
Army (HQDA) (DAEN-GCP). Forrestal Building. Washington DC 
20314. 

Categories of individuals covered by the system: Government cn- 
ployees and others who have submitted inventions to the Govero- 
ment; inventors with patents or applications for patents procured 
on behalf of Department of the Army, or in which the GovcrnmcDi 
has an interest; authors of copywritable or copyrighted maicna] in 
which the Government has an interest. 

Categories of records in the system: Documents relating to disposj. 
tion of rights in inventions of Government employees including in. 
formation about the nature and duration of the employee's employ, 
ment; documents relating to the filing for a foreign patent, docu¬ 
ments evidencing interests of the Government in or under patents 
or applications for patents procured on behalf of Department of the 
Army, including copies of licenses, assignments, other instruments 
and letters of transmittal; documents relating to the granting nf 
licenses on Government-owned patents, including requests for 
licenses and communications relating to the licensing arrangemeot: 
documents reflecting interests of the Government in or under copy¬ 
rights procured or obtained on behalf of Department of the Army, 
including copies of copyright licenses and assignments; documents 
relating to all phases of the granting of licenses on Goverrmeol- 
owned copyrights, service marks, and related items. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301. 

Routine uses of records maintained in the system, including catego. 
lies of users and the purposes of such uses: Purposes are to deter¬ 
mine the rights of the Government and employees in employee in- 
ventions, to maintain documents used in foreign filing for patenti, 
to provide evidence of Government interest in or under patents or 
applications for patents procured on behalf of Department of the 
Army, to provide "evidence and record of patent and copyright 
licensing and assignments. US Patent and Trademark Office has ac¬ 
cess to specific files for resolving disputes between the Govern¬ 
ment and the inventor concerning invention rights; for foreign filing 
of patents, records are presented to the Director of Patent Adminis¬ 
tration, JJepartment of National Defense in Ottawa, Ontario. 
Canada and to the Patent's Agent's Managing Clerk Principa] 
Directorate of Patents, Procurement Executive, Ministry of 
Defense, London. England, to obtain patents in Canada and En¬ 
gland. respectively; the parties involved in particular licensing ar¬ 
rangement have access to the specific files involved, as well as the 
US Patent and Trademark Office and the Copyright Office, Library 
of Congress, as evidence of legal interests in the patent or copy¬ 
right license or assignment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only to 
authorized personnel who are properly instructed in the permissible 
use of the information. 

Retention and disposal: The Judge Advocate General's Office; 
For patent matters records are destroyed after 20 or 25 years de¬ 
pending on the specific case; for copyright matters records are 
destroyed after 56 years or on expiration of copyright not renewed. 
Other offices: records are destroyed after 2 years. 

System managcr(s) and address: Chief Patents Division, HQDA 
(DAJA-PA), Washington, DC 20310 and the senior patent attorney 
at each location listed. 

Notification procedure: Information may be obtained from the 
SYSMANAGER 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver's license number, if any) which would assist in dclermming 
the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case' folder 
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Visits may Department of the Army patent loca¬ 

tion- 

jj access procedures: Written requests for information 
h Id contain the full name of the individual, current address and 
* t^'^hone number, the case number that appears with the office 

on all correspondence received from this office and any 
personal identifying data (driver's license number if any) 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
sitivc identification (driver’s license, identification card) and give 
^ information that could be verified within his 'case' folder. 
Visits may be made to any Department of the Army patent loca¬ 
tion. 

Coatestiog record procedures: The Army’s rules for access to 
rds and for contesting contents and appealing initial determina- 
[^ns may be obuined from the SYSMANAGER. 

Record source categories: Employment records, job description, 
mploycc * supervisor; the invention, patent application or copy- 
riihicd material concerned; the Government agency interested in 
the invention or copyright; and the party seeking the license. 

Systems exempted from certain provisions of the act: None 
A0406.01bi;SAREUR 

System name: 406.01b Civil Process Case Files and Reference Files 
System location: In Federal Republic of Germany (FRG), Civil 
process Section, International Affairs Division, Office of The 
Judse Advocate, Headquarters (HQ), United States (US) Army. 
Europe (USAREUR) and 7th Army, Army Post Office (APO) New 
York 09403, Heidelberg, and decentralized segments at approxi¬ 
mately 35 Judge Advocate Offices throughout the FRG to which 
documents have been forwarded for service. 

In Berlin, Office of The Staff Judge Advocate. HQ, US Army, 
Berlin. APO New York 09742. 

Cileforles of individuals covered by the system: US Army, US Air 
Force and US Navy personnel, members of the civilian component 
of the US Forces and dependents of the foregoing upon whom ser¬ 
vice is made of documents issued by German civil courts, customs 
and taxing agencies, and other administrative agencies, governmen¬ 
tal and otherwise, which, pursuant to German law. may issue: pay¬ 
ment orders: execution orders; demands for payment of indebted- 
Dcss; notifications to establish civil liability; customs and tax de¬ 
mands; documents assessing fines and penalties; demands for court 
costs or for costs for administrative proceedings; summonses and 
subpoenas; paternity notices; complaints; judgments; briefs; final 
and interlocutory orders; orders of confiscation; notices; and other 
judicial or administrative writs. 

Categories of records in the system: Copies of correspondence 
from German courts, bailiffs and administrative agencies forward¬ 
ing documents for service; copies of German documents forwarded 
to or between Judge Advocate offices in the FRG for service; co¬ 
pies of forwarding correspondence to or between Judge Advocate 
offices in the field; copies of certificates of service; copies of cor¬ 
respondence to German courts, bailiffs or administrative agencies 
suiing why documents could not be served or could not be served 
within a prescribed period; copies of routine or specialized instruc¬ 
tions to Judge Advocate offices in the field pertaining to service of 
documents; copies of correspondence to German courts, bailiffs, or 
idminisiralivc authorities denying requests for service of docu¬ 
ments, advising them of the individual’s name, grade, social securi¬ 
ty account number and unit for identification purposes, advising 
them in accordance with applicable regulations of individual’s place 
of residence in the FRG in connection with requests for execution 
or attachment, and granting or declining to grant autbon'ty to enter 
premises under the control of the US Forces for the purpose of ef¬ 
fecting execution on or attachment of personal property, moneys, 
etc. in compliance with a writ executable pursuant to German law- 
card files on each document received identifying nature of docu¬ 
ment, source of document, dates received, forwarded, and served; 
date on which certificate of service or other reply to source was 
dispatched, and full identifying data on the individual. 

AatborUy for maintenance of the system: The North Atlantic 
Treaty Organization (NATO) Status of Forces Agreement, the 
NATO Status of Forces Supplementary Agreement, and administra- 
live agreements executed in implementation or on the basis of the 
foregoing by which this office is designated as the central liaison 
*geocy of the US Forces for service of civil process documents is¬ 
sued by German courts or authorities upon members of the US 
Army, the US Navy, members of the civilian component of the US 


Forces, and dependents of the foregoing; Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to establish strict 
controls on receipt and forwarding for service of Gcrrnati civil 
court documents on US personnel; to determine if time limits for 
service of documents as prescribed by NATO Status of Forces 
Supplementary Agreement have been complied with and to 
establish a suspense system to insure compliance by Judge Ad¬ 
vocate offices in the FRG of service within prescribed time limits; 
to determine whether initial documents have been served through 
the agency of this office as a precondition to service of subsequent 
documents in the same case. Files arc maintained and used in this 
office and in Judge Advocate offices thoughout the FRG to which 
documents arc forwarded for service to insure that US Forces 
obligations under the NATO Status of Forces Supplementary 
Agreement arc complied with and to insure that rights of in¬ 
dividuals arc protected. When individual is served the document by 
the Judge Advocate office in the field, the document is translated 
for him; its contents and legal effects are explained to him and 
legal assistance is made available to him to protect his interests and 
to enable him to avail himself of his legal rights under German law. 
The card file is used as a locator and control device and is essential 
when cases are reopened after a period of years. It records whether 
the individual was served the initial and subsequent documents 
through the agency of this office and whether the individual, fol¬ 
lowing personal service on him, was afforded the opportunity to 
contest the initial and subsequent documents or proceedings based 
on them. The files or information contained in them may be trans¬ 
ferred or disclosed to any other agency of the Department of 
Defense. Information from the files may be disclosed to foreign law 
enforcement or investigatory or administrative authorities in order 
to comply with requirements imposed by, or to claim rights con¬ 
ferred in international agreements and arrangements regulating the 
stationing and status in the FRG of DOD military and civilian per¬ 
sonnel. Information disclosed to authorities of the FRG may be 
further disclosed by them to claimants, creditors or their attorneys. 
Information may be disclosed in accordance with applicable regula¬ 
tions in response to inquiries from Congressmen or the news media. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders are stored in cabinets by individual's name. 
Card files are stored in cabinets. 

Retrievability: Filed in alphabetical order by last name. 

Safeguards: Doors to office to hallway and building are locked 
each night (triple security). 

Retention and disposal: File folders are retained 2 years and 
destroyed. Card files are retained indefinitely due to the continuing 
nature of these cases. 

System manager(s) and address: In FRG, Chief, International Af¬ 
fairs Division, Office of The Judge Advocate, H(j, USAREUR and 
7th Army, Heidelberg. 

In Berlin, The Staff Judge Advocate, HQ. US Army, Berlin, 
APO New York 09742. 

Notification procedure: Individuals may submit a written request 
or visit Office of the SYSMANAGER. An individual’s name, rank 
and service number would be sufficient information to locate the 
individual’s files. Verification of identity is not required since infor¬ 
mation on these court documents is a matter of public record. 

Record access procedures: Personnel desiring access to informa¬ 
tion can contact the International Affairs Division, HQ USAREUR 
and 7th Army, APO New York 09403, located in Building 9, Camp¬ 
bell Barracks, Heidelberg, FRG. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Documents received from German 
authorities to be served on each individual and correspondence to 
these authorities stating whether or not the document was served. 

Systems exempted from certain provisions of the act: None. 

A0407.01aDAJA 

System name: 407.01 Patent, Copyright, and Trademark Soliciting 
Files 

System location: Primary System: Patents Division, Office of the 
Judge Advocate General, Department of the Army. The Pentagon, 
Room 2D444, Washington, DC 20310. 
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Decentralized System: Commander. United States (US) Army 
Materiel Command, ATTN: AMCGC-L. 5001 Eisenhower Avenue. 
Alexandria, VA 22333; Commander, US Army Aviation Systems 
Command. ATTN: AMSAV-J, P.O. Box 209. Main Office. St 
Louis. MO 63166; Commander. US Army Armament Command. 
ATTN: AMSAR-GC, Rock Island Arsenal, Rock Island, IL 61201; 
Commander Edgewood Arsenal. ATTN: SMUFA-RIOOO. Philadel¬ 
phia. PA 19137; Commander, Picatinny Arsenal, ATTN: SMUPA- 
L, Dover. NJ 12189; Commander, US Army Electronics Command, 
ATTN: AMSEL-LG. Fort Monmouth, NJ 07703; Commander 
Night Vision Laboratory Branch, ATTN: AMSMI-L. Redstone Ar¬ 
senal, AL 35809; Commander. US Army Tank-Automotive Com¬ 
mand. ATTN: AMSTA-L, Warren. Ml 48090; Commander, Harry 
Diamond Laboratories. 2800 Powder Mill Road. ATTN: AMXDO- 
LP. Adelphi. MD 20783; Commander. US Army Aberdeen Proving 
Ground, Aberdeen Proving Ground, MD 21005; Headquarters De¬ 
partment of the Army (HQDA) (DAEN-GCP). Forrestal Building, 
Washington, DC 20310; Commander, US Army Medical R&D Com¬ 
mand. ATTN: SGRD-JA. Washington, DC 20314. 

Categories of individuals covered by the system: Inventors who 
have submitted inventions to Department of the Army or who have 
inventions in which the Department of the Army has an interest 
and Government employees to whom copyright assistance has been 
rendered. 

Categories of records in the system: Documents relating to inven¬ 
tion disclosures submitted by Government employees and contrac¬ 
tors or sources outside the Government on which a patent applica¬ 
tion may or has been filed or on which a patent has been issued, 
but not if issued to contractors, including invention diclosures, 
drawings, patentability search reports, evaluation reports, applica¬ 
tions, amendments, petitions, appeals, interferences, and related 
correspondence. 

Authority for maintenance of the system: Title 5 U.S.C., SEction 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to maintain 
evidence and record of invention disclosures submitted to Depart¬ 
ment of the Army, of patents and applications for patents in which 
Department of the Army has an interest, and of copyright 
assistance rendered. Concerned contractor and/or Government 
agencies interested in a specific invention have access to the 
records in order to conduct patent investigations and evaluations; 
the United Slates Patent and Trademark Office and the Copyright 
Office, Library of Congress, have access to the records for 
procedings in obtaining a patent or copyright; the Civil Division, 
Department of Justice, has access to the records in the event of 
legal proceedings and litigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabeucally by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only to 
authorized personnel who are properly instructed in the permissible 
use of the information. 

Retention and disposal: Destroyed after 20 or 25 years, depending 
on the specific case. 

System manager(s) and address: Chief, Patents Division, HQDA 
(DAJA-PA), Washington. DC 20310 and the senior patent attorney 
at each location listed. 

Notification procedure: Information may be obtained from the 
SYSMANAGER 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case* folder. 
Visits may be made to any Department of the Army patent loca¬ 
tion. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the case number that appears with the office 
symbol on all correspondence received from this office and any 


other personal identifying data (driver’s license number, if 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and givj 
some information that could be verified within his ’case’ folder 
Visits may be made to any Department of the Army patent locii 
tion. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial detcrmini- 
lions may be obtained from the SYSMANAGER. 

Record source categories: The invention concerned, research 
material in libraries and in the Patent and Trademark Office, and 
correspondence with the Patent and Trademark Office and with the 
Copyright Office, Library of Congress. 

Systems exempted from certain provisions of the act: None 
A0408.01aDAJA 

System name: 408.01 Patent, Copyright, and Data License Proffen, 
Infringement Claims, and Litigation Files 

System location: Primary System: Patents Division. Office of the 
Judge Advocate General, Department of the Army, Pentagon. 
Room 2D444, Washington. DC 20310. 

Decentralized System: Commander, United States (US) Army 
Materiel Command, ATTN: AMCGC-L, 5001 Eisenhower Ave., 
Alexandria. VA 22333; Commander, US Army Aviation Systems 
Command, ATTN: AMSAV-J, P. O. Box 209, Main Office, St. 
Louis. MO 63166; Commander. US Army Armament Command, 
ATTN: AMSAR-GC, Rock Island Arsenal. Rock Island. IL 61201; 
Commander, Edgewood Arsenal, ATTN: SMUEA-LE, Edgewood 
Arsenal. MD 21010; Commander, Frankford Arsenal. ATTN: 
SMUFA-RIOOO. Philadelphia. PA 19137; Commander, US Army 
Aberdeen Proving Ground, Aberdeen Proving Ground. MD 21005; 
Commander, Picatinny Arsenal, ATTN: SMUPA-L, Dover, NJ 
07801; Commander, Watervliet Arsenal. ATTN: SARWV-GC. 
Walervliet, NY 12189; Commander, US Army Electronics Com¬ 
mand, ATTN: AMSEL-LG, Ft Monmouth, NJ 07703; Commander. 
Night Vision Laboratory Branch, ATTN: AMSEL-LG-NVL-L, Ft 
Belvoir, VA 22060; Commander, US Army Missile Command. 
ATTN: AMSMI-L, Redstone Arsenal. AL 35809; Commander. 
Natick Laboratories, ATTN: AMXNM-L, Natick. MA 01760; Com¬ 
mander. US Army Mobility Equipment R&D Center. ATTN: 
AMXFB-L, Ft Belvoir. VA 22060; Commander. US Army Tank- 
Automotive Command. ATTN: AMSTA-L, Warren. MI 48090; 
Commander, Harrv Diamond Laboratories, 2800 Powder Mill Road. 
ATTN: AMXDO-LP. Adelphi. MD. 20783; HQDA (DAEN-CCP). 
Forrestal Building. Washington. DC 20310. 

Categories of individuals covered by the system: Claimants or de¬ 
fendants in administrative proceedings or « litigation with the 
Government for improper use, infringement, enforcement of agree¬ 
ments, or comparable claims concerning patents or copyrights; in¬ 
dividuals having copyrights in material Department of the Army is 
interested in; individuals who own patents which they offer lo 
license lo Department of the Army; individuals seeking private re¬ 
lief before Congress because of right in inventions, patents, copy¬ 
rights, or data. 

Categories of records in the system: Documents relating lo the ad¬ 
ministrative assertion of claims by and against the Government and 
to litigation with the Government for alleged misuse of patents, 
copyrights, trademarks, and data, including inquiries, investiga¬ 
tions, settlements, communications with claimants or defendants, 
and related correspondence; documents relating lo advice and 
assistance provided in obtaining licenses for Department of the 
Army use of copyright material; documents relaUng lo the in¬ 
vestigation and disposition of patent license offers, documents 
relating lo investigations in connection with processing proposed 
legislation or bills for private relief of individuals because of right 
of individuals in inventions, patents, copyrights, or data, including 
reports of investigations, comments or recommendations, and re¬ 
lated correspondence. 

Authority for maintenance of the system: Title 5 U.S.C., SEction 
301. 

Routine uses of records maintained in the system. Including categ^ 
ries of users and the purposes of such uses: Pur^scs are lo maintain 
evidence and record of claims and litigation involving Deparimen 
of the Army concerning patents, trademarks, copyrights, and data, 
lo maintain evidence and record of Department of the Army a- 
tempts to use copyrighted material and to receive the copyng 
owner’s permission for such use; to maintain record and evidence 
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tent license offers received and investigations and reports pur- 
thereto, and to maintain record and evidence of investigations 
T”otK) 5 cd legislation or bills for private relief. Government agen* 
^**^*in^lved in the claims or litigation and the Civil Division, De- 
^*rtmeni of Justice, have access to the records to determine the 
of allegations and to properly prosecute or defend the case; 
r crnroeni agencies potentially interested have access to the 

ords of offered licenses to determine actual interest; Congress 
^ ves reports on Department of the Army’s position on particu- 

(or private reUef. 

Polkief aad practices for storing, retrieving, accessing, retaining, 
^ dhposi^K of rtcor^ system: 

Siofige: Paper records in file folders. 

RctHcrsbility: Filed alphabetically by last name. 

Safegsards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only to 
lutborizcd personnel who are properly instructed in the permissible 
Qje of the information. 

Rctestlon and dispel: Destroyed after 25, 30 or 35 years de¬ 
pending on the specific case. 

Srftea msnagerfs) and address: Chief, Patents Division, HQDA 
(DAIA-PA), Washington, DC 20310 and the senior patent attorney 
ai each location listed. 

ISettficitlon procedure: Information may be obtained from the 

sysmanager. 


Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
I (driver's license number, if any) which would assist in determining 
the identity of the requester. 

I For personal visits, the individual should be able to provide some 
I positive identification (driver’s license, identification card) and give 
' woe information that could be verified within his ’case* folder. 

I Visits may be made to any Department of the Army patent loca¬ 
tion. 

I Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the case number that appears with the office 
symbol on all correspondence received from this office and any 
other personal identifying data (driver’s license number, if any) 
which would assist in determining the identity of the requester. 


Forpenonal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case* folder. 
Visits may be made to any Department of the Army patent loca¬ 
tion. 


Cootestiog record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of Justice and/or the 
Government agencies involved in the claims or litigation; the agen¬ 
cy interested in the copyrighted material or in the offered license; 

I employment records with the Government and pertinent Govern¬ 
ment patent files. 

Systems exempted from certain provisioas of the act: None 
A0410.01DAJA 
I System name: 410.01 Litigation Case Files 

I System locetiou: Primary System: Litigation Division, Office of 
the Judge Advocate General, Department of the Army, Room 
, 204)5, The Pentagon, Washington, DC 20310. 

Decentralized Seqments: Legal offices at Army installations and 

1 Kthfites. 

I Categories of individuals covered by the system: Active duty and 
I lonner military personnel, civilian employees of the Army, depen¬ 
dents and heirs of military or civilian personnel of the Army, and 
I Msaffiliated agencies and personnel who have filed a complaint 
ifaiost the United States (US) Army or its personnel in the Federal 
Cbfl Court System; military and civilian personnel of the Army 
I *hoare named individually as defendants in civD litigation initiated 
ipinst or by the Army. 

I Categories of records in the system: All pleadings, motions, briefs, 
I oniers, decisions, memoranda, opinions, supporting documentation, 
I ttd iRied materials involved in representing the US Army in the 
I Federal Court System. 


Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The collected informa¬ 
tion is used to defend the Army in civil suits filed against it in the 
Federal Court System. Routine users of the information, in addition 
to Litigation Division, Office of The Judge Advocate General of 
the Army, are the Department of Justice and United States Attor¬ 
neys’ offices handling the particular case. Most of the collected in¬ 
formation is filed in some manner in the courts in which the litiga¬ 
tion is pending and therefore becomes a matter of public record. In 
addition, some of the collected information will appear in some 
form or fashion in the written orders, opinions, and decisions of 
the courts. For the most part, these orders, opinions, and decisions 
are published in the Federal Reporter System under the name or 
style of the case and are freely open and available to anyone with 
access to a law library. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Recorih^ are maintained in file cabinets accessible only by 
auljbor^zfqd personnel who arc properly instructed in the permissible 
use of iht information. 

RtientUn and disposal: Destroy 15 years after final action on the 

Syt^tm manager(s) and address: Chief, Litigation Division, Office 
of The Judge Advocate General. Department of the Army, 
Washington, DC 20310. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office sym^l on all correspondence 
received from this office and any other personal identifying data 
(driver’s license number, if any) which would assist in determining 
the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case* folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the case number that appears with the office 
symbol on all correspondence received from this office and any 
other personal identifying data (driver’s license number, if any) 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver’s license, identification card) and give 
some information that could be verified within his ’case* folder. 
Visits may be made to the Litigation Division, Office of The Judge 
Advocate General, Department of the Army, Room 2D435, The 
Pentagon, Washington, DC 20310. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army Staff ele¬ 
ments, Staff Judge Advocate offices at organizations listed in the 
Department of Defense (DOD) organizational directory in the Ap¬ 
pendix; National Personnel Records Center, St. Louis; US Army 
Military Personnel Center; Posts, Camps, and Stations; Department 
of the Army Field Operating Agencies; Civil Service Commission, 
Department of Justice; US Attorneys, opposing counsel. Armed 
Forces Institute of Pathology. 

Systems exempted from certain provisions of the act: None 
AiMlO.OdDAJA 

System name: 410.04 Judicial Information Release File 

System location: Litigation Division, Office of The Judge Ad¬ 
vocate General, Department of the Army, Room 2D435. The Pen¬ 
tagon, Washington, DC 20310. 

Categories of individuals covered by the system: Individuals con¬ 
nected in any manner with Army aircraft accidents, to include crew 
members, passengers of the aircraft, witnesses to the accident, 
technical experts who testified at the investigation into the ac- 
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cidenl, and members of the investigating boards; individuals and 
legal entities who have requested information from Army files for 
which the Litigation Division, Office of The Judge Advocate 
General of the Army, is the releasing authority. 

Categories of records in the system: Reports of collateral in¬ 
vestigations of Army aircraft accident; requests and responses 
thereto for the release of information from Army files for which 
the Litigation Division, Office of The Judge Advocate General of 
the Army, is the releasing authority. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records mainUined in the system, including catego¬ 
ries of users and the purposes of such uses: The collected informa¬ 
tion is used to respond to members of the general public who 
request information on Army aircraft accidents or other informa¬ 
tion for which the Litigation Division, Office of The Judge Ad¬ 
vocate General of the Army, is the releasing authority. Routine 
users include any person or legal entity that requests such informa¬ 
tion. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Based on date of accident and name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only to 
authorized personnel who are properly instructed in the permissible 
use of the information. 

Retention and disposal: Safeguarded information, destroy after 10 
years; nonsafeguarded information, destroy after 2 years. 

System manager(s) and address: Chief, Litigation Division, Office 
of The Judge Advocate General, Department of the Army, 
Washington, DC 20310. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver's license number, if any) which would assist in determining 
the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case* folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the case number that appears with the office 
symbol on all correspondence received from this office and any 
other personal identifying data (driver’s license number, if any) 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could he veifi^ed within his 'case' folder. 
Visits may be made to (he Litigatioii iDiVision, Office of The Judge 
Advocate General, Dep'ar^ment of the Army, Room 2D435, The 
Pentagon, Washington, DC 3651U 

Contesting record procediinost The Anny's rules for access to 
records and for contesting cpnCenih and appealing initial determina¬ 
tions may be obtained frbtrt.the SVI&MANAGER. 

Record source categories: Department of the Army Staff ele¬ 
ments; Staff Judge Advocate offices at organizations listed in the 
Department of Defense (DOD) organizational directory in the Ap¬ 
pendix; National Personnel Records Center, St. Louis; US Army 
Military Personnel Center; Posts, Camps, and Stations; Department 
of the Army Field Operating Agencies; Civil Service Commission; 
Department of Justice; US Attorneys; opposing counsel; Armed 
Forces Institute of Pathology. 

Systems exempted from certain provisions of the act: None 
^0411.01DAJA 

System name: 411.01 Relief Legislative Files 

System location: Legislative Relief Office, Office of The Judge 
Advocate General, Department of the Army, Room 2C443, The 
Pentagon, Washington DC 20310. 

Categories of individuals covered by the system: Any individual, 
military or civilian, named in a private relief bill for which the De¬ 
partment of the Army submits a report to the Congress. 


Categories of records in the system: File contains copy of private 
relief bill; Congressional Committee request for report; correspon¬ 
dence between the Legislative Relief Office and record custodirins, 
Army Staff Offices and other government agencies; retained copies 
of research notes and manuscript and selected documents. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By the Legislative Relief 
Office to prepare reports to the Congress on private relief bills. 

Office of the Chief of Legislative Liaison to effect Secretarial 
coordination of file report. 

Department of the Army staff agencies to coordinate Department 
of the Army position expressed in the report. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by 
authorized personnel who are properly instructed in the permissible 
use of the information. 

Retention and disposal: Records are permanent. They are retained 
in active file until end of calendar year in which research project is 
completed, held one additional year in inactive file and sub¬ 
sequently retired to the Washington National Records Center. 

System mantiger(s) and address: Chief, Legislative Relief Office, 
HQDA(DAJA-LR), Washington, DC 20310. 

Notification procedure: Information may be obtained from the 
system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver's license number, if any) which would assist in determining 
the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case' folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the case number that appears with the office 
symbol on all correspondence received from this office and any 
other personal identifying data (driver's license number, if any) 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case' folder. 
Visits may be made to the Legislative Relief Office, Office of The 
Judge Advocate General, Department of the Army, Room 2C443, 
The Pentagon, Washington, DC 20310. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: The Adjutant General, Comptroller of 
the Army, US Army Military Personnel Center, The Federal 
Records Center, and the United States Army Claims Service. 

Systems exempted from certain provisions of the act: None 
A0411.03aLSACIDC 

System name: 411.03 Release of Information Action Files 

System location: Office of the Staff Judge Advocate, Headquar¬ 
ters (HQ), US Army Criminal Investigation Command (USACIDC), 
5611 Columbia Pike, Falls Church, VA 22041. 

Categories of individuals covered by the system: Any requester for 
release of information originated or maintained by USACIDC, and 
any person who was the subject of a request for information. 

Categories of records in the system: Files contain criminal in¬ 
vestigation case files, informant registers, and criminal investigator 
accreditation files, as well as copies of correspondence with 
requesters, subjects, and interested parties; reason and date of 
request, name and address of requester. 

Authority for maintenance of the svstem: Title 10 U.S.C., Section 
3012(g); Tide 5 U.S.C., Section 552. ' 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel of HQ 
USACIDC: To retain a record of information disseminated and 
requests for USACIDC maintained information by the public under 
Ijje Freedom of Information Act and by other Department of the 
y^rniy elements. Department of Defense elements, executive, 
legislative, and judicial branches of the Federal government, and 
Sute and local governments. 

Policies and practices for storing, retrieving, accessing, retaining, 
gad dusposing of records in the system: 

Storage: Paper records in file folders. 

RetricvabllHy: Retrievable by the name of the requester or the 
subject of the request. 

Safeguards: Buildings employ security guards, records are main¬ 
tained in a locked room during non-duty hours, and access is 
limited to authorized personnel. 

RetentioD and disposal: Files are retained permanently. 

System manager(s) and address: The Commander. US Army 
Criminal Investigation Command. 5611 Columbia Pike, Falls 
Church. VA 22041. 

Notification procedure: Information may be obtained from: 
Commander 
USACIDC 
5611 Columbia Pike 
Falls Church. VA 22041 

Record access procedures: Requests from individuals should be 
addressed to: Commander, USACIDC, ATTN: CIJA-RI, 5611 
Columbia Pike, Falls Church. VA 22041. 

Written requests for information should contain the individual's 
full name, address, and date of birth. Personal visits should be 
made at: Office of the Staff Judge Advocate-Release of Informa- 
uon. USACIDC. 5611 Columbia Pike, Falls Church, VA. 

For personal visits, the requesting individual must present posi¬ 
tive identification, such as a driver's license or other identification 
card with a photograph, in addition to the information required in 
written requests. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. ATTN: CIJA-RI. 

Record source categories: Official USACIDC reports and records, 
correspondence from the individual. Department of the Army, and 
Department of Defense, or other receivers of requests concerning 
USACIDC records. 

Systems exempted from certain provisions of the act: None 
A0411.03bDAAG 

System name: 411.03 Congressional Correspondence Files 

System location: Security Division. Support Operations 
Directorate. United Sutes (US) Army Reserve Components Per¬ 
sonnel and AdministraUon Center (RCPAC). 9700 Page Boulevard. 
St. Louis. MO 63132. 

Categoriei of individuals covered by the system: Members of 
United States Army Reserve (USAR) 

Former members: Army. 

Department of the Army (DA) Civilians. 

Next-of-kin and/or dependents of USAR members and former 
members of the Army. 

Categoricf of records in the system: Documents relating to Con¬ 
gressional inquiries on all matters within scope and activity of De¬ 
partment of the Array. 

Authority for maintenance of the system: Title 10, U.S.C., Section 
275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File maintained as 
reference file for continuing inquiries from Congressional sources. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by last name of individual. 

Safeguards: Records arc maintained in areas accessible only to 
authorized personnel. Building is secured through 24 hour guard 
service. Entry to building is by authorized badge only. 

Retention and disposal: Records are destroyed 22 years after date 
of preparation. 


System manager(s) and address: Security Division, Support 
Operations Directorate, United States (US) Army Reserve Com¬ 
ponents Personnel and Administration Center (USARCPAC). St. 
Louis. MO 63132. ^ 

Notification procedure: Information can be obtained from: 

Commander, USARCPAC 
9700 Page Boulevard 
St. Louis. MO 63132. 

Telephone: Area Code 314/268-7733 

Record access procedures: Requests from individuals should be 
addressed to Commander. USARCPAC, 9700 Page Boulevard, St. 
Louis. MO 63132. 

Written requests for information should contain the full name of 
the individual, current address, social security number (SSN) or 
Army service number. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Inquiry or letter from member of Con¬ 
gress, Chief of Staff. US Army, White House, Secretary of 
Defense. Secretary of the Army. 

Systems exempted from certain provisions of the act; None 

A0411.03cOSA 

System name: 411.03 Congressional Inquiry File 

System location: Executive Services Division. Office, Chief of 
Legislative Liaison. Headquarters, Department of the Army 
(HQDA), Washington, DC 

Decentralized segments are maintained by HQDA staff agencies, 
field operating agencies, major commands, installations and activi¬ 
ties. 

Categories of individuals covered by the system: Any citizen who 
writes a Congressman and is so identified by the Congressman in 
his request to the Office, Chief of Legislative Liaison, for an 
answer to his respondent. 

Categories of records in the system: File contains copy of in¬ 
dividual's letter to Congressman, letter from Congressman 
requesting information, and information provided to the Congress¬ 
man relative to his inquiry. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
1034 provides that no person may restrict any member of an armed 
force from communication with a Member of Congress. The 
records are maintained to ensure an effective service to the 
Member of Congress and his respondent. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Congressional Inquiry 
Division: To obtain information relative to timely responses and en¬ 
sure that a specific case does not become 'lost' in the paperwork 
channels. 

HQDA staff agencies, field operating agencies, major commands 
installations and activities: To conduct investigations based on Con¬ 
gressional inquiries and prepare appropriate response to Members 
of Congress. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Microfilm records in an automatic retrieval device. 

Paper records in file folders. 

Retrievability: Coded by Congressman and individual name. 

Safeguards: Primary system: Building employs security guards. 
Records are maintained in an area accessible only to authorized 
personnel. Coding system must be known to access records. 

Decentralized Segments: Records are maintained in an area ac¬ 
cessible only to trained and authorized personnel. 

Retention and disposal: Records collected prior to 27 September 
1975 are maintained in an active status until the end of the calendar 
year, held one additional year in the current files area in an inactive 
status and then destroyed. Records collected after 27 September 
1975 are maintained in an active status until the end of the calendar 
year, held 4 additional years in the current files area in an inactive 
status then destroyed. 

System manager(s) and address: Chief, Legislative Liaison. 
Headquarters. Department of the Army, The Pentagon, Washing¬ 
ton. DC 20310 
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Notification procedure: Information may be obtained from: 
OSA(SALL). Chief, Executive Services Division. Room 20600, The 
Pentagon. Washington, DC 20310, Telephone: Area Code 202/695- 
6028. 

Record acceu procedures: Requests from individuals should be 
addressed to: Office. Chief of Legislative Liaison OSA(SALL), 
Room 2C600, The Pentagon. Washington. DC 20301. 

Written requests for information should contain the full name of 
the individual concerned, his current address and telephone 
number, the name of the Member of Congress who initiated the 
inquiry. 

Visits are limited to Executive Services Division, SALL, The 
Pentagon« Washington, DC 20310. 

For personal visits, the individual should be able to provide some 
acceptable identification (i.e., driver's license or employing office's 
identification card) and be able to give relevant verbal information 
that pertains to the records sought. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Letter from the individual to a Con¬ 
gressman requiring HQDA to provide information to that Congress¬ 
man. 

Systems exempted from certain provisions of the act: None 
A0411.08aOSA 

System name: 411.08 Biographical Files of Members of Congress 

System location: Office, Secretary of the Army, Chief of Legisla¬ 
tive Liaison, Plans and Operations Branch. 

Categories of individuals covered by the system: Current Members 
of U.S. Congress. 

Categories of records in the system: Files contain biographical in¬ 
formation on members of Congress, voting trends, and committee 
memberships. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
1034. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army 
Congressional witnesses: To provide background information on 
Members of Congress before whom Army representatives may be 
testifying, in order to familiarize them with the members' attitudes 
towards the Department of Army. 

Department of Army Congressional escorts: To provide 
background information on Members of Congress, in order to 
familiarize them in their official capacity as escorts to those mem¬ 
bers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in looseleaf binders. 

Retrievability: Filed alphabetically by last name of Member of 
Congress. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and cleared. 

Retention and disposal: Records are temporary. They are retained 
only for the tenure of the Member of Congress. 

System manager(s) and address: The Chief of Legislative Liaison. 
Office. Secretary of the Army. The Pentagon, Wash., DC 

Notification procedure; Information may be obtained from: 

Office. Secretary of Army (SALL) 

Chief. Plans and Operations Branch 
Room 2C638. The Pentagon 
Wash.. DC 20310 

Record access procedures: Requests from individuals should be 
addressed to Office. Chief of Legislative Liaison, OSA(SALL), 
Room 2C638. The Pentagon, Washington, DC 20310, Telephone: 
Area Code 202/697-2417. 

Written requests for information should contain the full name 
and slate of representation of Member of Congress. 

For personal visits, the Member should be able to provide ac¬ 
ceptable identification such as driver’s license or employment 
identification card. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 


Record source categories: Official public records, such as the 
Congressional Record. Congressional Quarterly Weekly Report, of¬ 
ficial transcripts of unclassified committee hearings, published 
proceedings of committee hearings, and the Congressional Staff 
Directory. 

Systems exempted from certain provisions of the act: None 
A0412.01aDAAG 
System name: 412.01 FUNERAL PLANS 

System location: Decentralized Segments: Ceremonies and Special 
Events, United States (US) Army Military District of Washington. 
Ft L.J. McNair, Washington. DC 20319; and DOD Commands and 
installations supporting State, Official, and Special Military Fu¬ 
nerals. 

Categories of individuals covered by the system: Government offi¬ 
cials or service connected persons and dependent family members 
who are authorized a State, Official. Special Military, Full Honor. 
Simple Honor, or Dependent type funeral. 

Categories of records in the system: File contains letters, 
memorandums, maps, diagrams, ceremonial plans, and other re¬ 
lated documents for military honors and/or funeral support for only 
those authorized individuals who have requested special arrange¬ 
ments for their funeral ceremony. 

Authority (or maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ceremonies and Special 
Events, U.S. Army Military District of Washington, and supporting 
DOD Commands and installations. To maintain funeral plans or 
requests by only those authorized individuals who have requested 
special arrangements for their funeral ceremony; to facilitate coor¬ 
dination of military support for State, Official, Special Military, 
Full Honor, Simple Honor, Dependent type funerals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file cabinets. 

Retrievability: Filed alphabetically. 

Safeguards: Safes. Records are maintained in areas accessible 
only to authorized personnel who are properly screened. 

Retention and disposal: Records are permanent. They are retained 
in the office of Ceremonies and Special Events. 

System manager(s) and address: Director. Ceremonies and Special 
Events, US Army Military District of Washington. Ft L. J. McNair. 
Washington, DC 20319 

Notification procedure: 

Information may be obtained from 
Director, Ceremonies and Special Events 
US Army Military District of Washington, 

Ft L. J. McNair 

Washington, DC 20319 

Telephone: Area Code 202-693-0636. 

Record access procedures: Requests from the individual or 
designated representative should be made in person or addressed 
to: Director. Ceremonies and Special Events, US Army Mililan 
District of Washington, Ft L. J. McNair. Washington, DC 20319. 

Contesting record procedures: The Army’s rules for access lo 
records and for contesting contents and appealing initial determina¬ 
tions are contained in AR 340-21. 

Record source categories: Information obtained from the in¬ 
dividual or designated representative. 

Systems exempted from certain provisions of the act: None 

A0412.05aDA10 

System name: 412.05 Press Interest Reference Files 

System location: Primary system: Public Information Division. 
Office of the Chief of Information. Headquarters, Department of 
the Army (HQDA) (DAIO-PI). Washington, DC. 

Decentralized segments: New York Branch. Office of the Chief 
of Information. United States (US) Army, 663 Fifth Avenue. Ne\» 
York. NY; Los Angeles Branch. Office of the Chief of Informa¬ 
tion. US Army. 11000 Wilshire Boulevard. Suite 10104. Los An 
geles. CA. Information Offices of major subordinate commands to 
HQDA; HQ 1st, 5th. 6th US Army and major active installations in 
and outside continental United States. 
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Categories of Individuals covered by the system: Army members 
and civilians, active and retired and discharged, who are, have 
been, or are likely to again become the subject of press interest. 

Categories of records in the system: File contains miscellaneous 
documents depending on the reason for the individual's coming to 
the attention of the press. Most common items are query sheets, 
fact sheets, statements of service, serious incident reports, copies 
or extracts from investigative reports, news clippings, memoranda 
and correspondence relating to the individual. 

Authority for maintenance of the system: Title 10. U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To respond to queries 
from the press relating to the individuals concerned and to respond 
10 queries from the Office of the Assistant Secretary of Defense 
(Public Affairs) and other agencies or commands in the Army for 
information about the individual, particularly with respect to the 
press interest displayed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Building employs security guards. Records are main¬ 
tained in security containers and accessible only to authorized per¬ 
sonnel. 

Retention and disposal: Records maintained as long as individual 
seems likely to be a recurring subject of press interest. They are 
routinely destroyed thereafter. 

System manager(s) and address: The Office of the Chief of Infor¬ 
mation. HQDA, The Pentagon. Washington, DC 20310. 

Notification procedure: Information may be obtained from: 

HQDA (DAIO-PI) 

Room 2E-641 

The Pentagon 

Washington. DC 20310 

Telephone: Area Code 202/695-5136 

Record access procedures: Requests from individuals should be 
addressed to: HQDA (DAIO-PI). Room 2E-641. The Pentagon. 
Washington, DC 20310. 

Written requests should include a notarized statement of identity, 
current address and telephone number. 

Personal visits may be made to any of the three Army Informa¬ 
tion Offices (Washington. New York or Los Angeles). Presentation 
of acceptable identification required. 

Contesting record procedures: The Army's rule for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Query sheets and fact sheets filed by 
staff information officers; statements of service from the US Army 
Military Personnel Center or National Personnel Records Center; 
serious incident reports through information channels from originat¬ 
ing commands; clippings from published media; copies or extracts 
of investigative reports from investigating agencies to include US 
Army Inspector General and Auditor General, US Army Criminal 
Investigation Command, and US Army Assistant Chief of Staff for 
Intelligence; memoranda and correspondence from miscellaneous 
sources relating to the individual case. 

Systems exempted from certain provisions of the act: None. 

A0412.07DAJA 

System name: 412.07 Witness Appearance Files 

System location: Litigation Division, Office of The Judge Ad¬ 
vocate General, Department of the Army, Room 2D435, The Pen¬ 
tagon, Washington, DC 20310. 

Categories of individuals covered by the system: Witness requested 
by United States Attorneys for Federal Court proceedings. 

Categories of records in the system: Identification of witness by 
name and address; name and address of United States (US) Attor¬ 
ney requesting same; name and location of trial. 

Authority for maintenance of the system: title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To locate and provide 
witnesses to United States Attorneys conducting trials on behalf of 
United States. Litigation Division, Office of The Judge Advocate 
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General of the Army, Department of Justice, and United States At¬ 
torneys are involved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Various Federal buildings employ security guards. 
Records are maintained in file cabinets accessible only by 
authorized personnel who are properly instructed in the permissible 
use of the information. 

Retention and disposal: Destroy after 2 years. 

System manager(s) and address: Chief, Litigation Division, Office 
of The Judge Advocate General. Department of the Army. 
Washington. DC 20310 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
number that appears with the office symbol on all correspondence 
received from this office and any other personal identifying data 
(driver's license number, if any) which would assist in determining 
the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case' folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
telephone number, the case number that appears with the office 
symbol on all correspondence received from this office and any 
other personal identifying data (driver's license number, if any) 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his 'case' folder. 
Visits may be made to the Litigation Division, Office of The Judge 
Advocate General. Department of the Army. Room 2D435. The 
Pentagon, Washington, DC 20310. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army Staff ele¬ 
ments. Staff Judge Advocate offices at organizations listed in the 
Department of Defense (DOD) organizational directory. Records 
Center, St. Louis. Department of the Army Field Operating Agen¬ 
cies; Civil Service Commission; Department of Justice; US Attor¬ 
neys. opposing counsel. Armed Forces Institute of Pathology. 

Systems exempted from certain provisions of the act: None 
A0412.10aDAIO 

System name: 412.10 Public Inquiry Files 

System location: Public Information Section. Information Office, 
United States (US) Army Engineer Center and Ft Belvoir, VA 
22060. 

Categories of individuals covered by the system: Journalists, news 
media, congressmen and other public figures who demonstrate an 
interest in Army-related subjects. 

Categories of records in the system: File contains name, business 
address, and news media affilia- tion. May also contain clippings, 
interview reports, query sheets, memoranda and/or correspondence 
relating to past actions. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents in these files 
relate to release of nonsafeguarded or nonprivileged information in 
response to requests or inquiries from the public and press. In¬ 
cluded are routine requests for in- formation on Army activities, 
requests for photographs of in- dividuals and equipment, correspon¬ 
dence. and related papers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed chronologically. 

Safeguards: Records maintained in unlocked filing cabinets. 
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Retention and disposal: Records are maintained for a 2-year 
period 

System manager(s) and address: Commander 

US Army Engineer Center and Ft Belvoir, ATTN: Information 
Office. Ft Belvoir. VA 22060. 

Notification procedure: Information may be obtained from the 
Public Information Section or the Administrative Section of the In¬ 
formation Office. US Army Engineer Center and Ft Belvoir. VA 
22060. 

Record access procedures: Requests from individuals should be 
addressed to: Information Office. US Army Engineer Center and 
Ft Belvoir. Building 269, Ft Belvoir, VA 22060 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Query sheets and interview reports 
prepared by information officers; memoranda and correspondence 
between Army personnel and individuals contained within the file. 

Systems exempted from certain provisions of the act: None 
A0412.11aDA10 

System name: 412.11 Army-Community Relations Files 

System location: Community Relations Section, Information Of¬ 
fice, United States (US) Army Engineer Center & Ft Belvoir, VA 
22060. 

Categories of individuals covered by the sys^m: Civilian and mili¬ 
tary community and other public figures who demonstrate an in¬ 
terest in Army related subjects. 

Categories of records in the system: File contains name, business 
address, and telephone number of Virginia's Civilian Aide to the 
Secretary of the Army and persons who are members of the Ft 
Belvoir Civilian-Military Advisory Council (CMAC). CMAC mem¬ 
bers include area businessmen, community leaders, and military 
people from Ft Belvoir. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents in this file 
relate to the maintenance and improve- ment of relations between 
the Army and the civilian community. Included are papers relating 
to the work of community relations and civilian's advisory commit¬ 
tees, meetings with representatives of other military activities 
located in the community, open house programs, joint social activi¬ 
ties, and other cooperative endeavors of the Army and the commu¬ 
nity. 

Policies and pi^ctices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed chronologically. 

Safeguards: Records maintained in unlocked filing cabinets. 

Retention and disposal: Records are maintained for a 2 year 
period. 

System manager(s) and address: Commander 

US Army Engineer Center and Ft Belvoir, ATTN: Information 
Office. Ft Belvoir, VA 22060 

Notification procedure: Information may be obtained from the 
Community Relations Section or the Administrative Section of the 
Information Office. US Army Engineer Center and Ft Belvoir. VA 
22060 

Record access procedures: Requests from individuals should be 
addressed to: Information Office, US Army Engineer Center and 
Ft Belvoir, Building 269, Ft Belvoir, VA 22060 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation (AR) 340-21. 

Record source categories: Letters, statements, forms, records and 
related papers origina- ting with the individual civilian or military 
person; generated by Army Staff Office or Army Commands. 

Systems exempted from certain provisions of the act: None 
A0412.11bDAIO 

System name: 412.11b Roster of Civilian Community Leaders 

System location: Primary System: Community Relations, Informa¬ 
tion Office, United States (US) Army Signal Center and Ft Gordon. 


ISSUANCES 


Ft Gordon, GA 30905. Copies of printout-Commanding General. 
Deputy Commander. Chief of Staff, Protocol Officer,, US Army 
Signal Center and Ft Gordon. Ft Gordon. GA 30905. 

Categories of individuals covered by the system; A cross-section of 
members of the civilian domain who, by virtue of their professional 
positions, community affiliations, civic and/or elective offices, and 
personal prestige are considered community leaders. Also some 
senior retired military officers living in the community. 

Categories of records in the system: Rosters from local chambers 
of commerce and city, county, and state governmental agencies 
which contain individual’s name, business and/or home address, 
telephone number(s), community involvement and/or offices, 
marital status. Index cards filed by category, such as Mayors. City 
Council. AUSA, Chamber of Commerce. Educators, People in 
Government. County Commission, Civic Club presidents (men). 
Civic Club presidents (women). Judiciary, Prominent Citizens, con¬ 
taining the same information as shown on rosters. Roster (print¬ 
out), produced at Management Information System Office (MISO) 
containing the same information as shown on index cards. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as basis for invita¬ 
tions to social and commemorative functions on post, such as 
luncheons, open houses, reviews, ribbon cuttings, patriotic ob¬ 
servances, etc. Used to familiarize incoming key staff with the 
members of the civilian community with whom they arc most likely 
to come in contact. On occasion, other members of the command 
have need to use the print-out of community leaders for invitational 
purposes (i.c.. Officers' Wives Club for functions to which it 
wishes to send invitations to various members of the civilian com¬ 
munity; a subordinate command having a special ceremony or pro¬ 
gram; an organization having a ground-breaking or ribbon-cutting) 
In order for them to select the individuals to be invited, the Infor¬ 
mation Office permits them to use the print-out under the supervi¬ 
sion of the custodian of the system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records (rosters) and print-outs in file folders. 

Index cards in card file cabinet. 

Retrievability: Filed categorically, thereunder alphabetically by 
individual’s name. 

Safeguards: Records maintained in area accessible only to 
authorized personnel. 

Retention and disposal: All information and tools used in the 
gathering of the data included in the system are destroyed when ob¬ 
solete. or after 5 years. When new material makes necessary a nev 
print-out, all copies of the old print-out are destroyed. 

System manager(s) and address: Information Officer. US Army 
Signal Center and Ft Gordon, Ft Gordon, GA 30905. 

Notification procedure: Information may be obtained from: 
Information Officer (ATZHIO) 

Bldg 35504 

US Army Signal Center and Ft Gordon 
Ft Gordon. GA 30905. 

Telephone: Area Code 404/791-2419/3236 

Record access procedures: Requests from individuals should be 
addressed to Information Officer. US Army Signal Center and Ft 
Gordon, Ft Gordon, GA 30905. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. For personal 
visits, the individual should be able to provide some personal 
identifying data. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in AR 340-21. 

Record source categories: Published lists from local Chambers of 
Commerce and city, county and state governmental agencies. 

Media news items. 

City Directory. 

Systems exempted from certain provisions of the act: None 
A0412.14aDA10 

System name: 412.14 Biography Files 
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Systein location: Primary System: Public Information Division. 
Office of the Chief of Information. Headquarters. Department of 
the Army (DAIO-Pl). Washington, DC 20310. Decentralized seg¬ 
ments: New York Branch. Office of the Chief of Information. 
United States (US) Army. 663 Fifth Avenue. New York. NY 
10022; Los Angeles Branch. Office of the Chief of Information. US 
Army. 11000 Wilshire Boulevard, Suite 10104. Los Angeles. CA 
90024; Public Affairs Offices of Major Army Commands and subor* 
dinate units (Official mail addresses are in the Department of 
Defense Directory in the appendix to the Department of the Army 
(DA) system notices.) 

Categories of Individuals covered by the system: Leading DA mili¬ 
tary and civilian personnel and other important personalities to in¬ 
clude key organizational personnel. 

Categories of records in the system: File contains biographical 
material to include biographies, photographs, newspaper clippings, 
and related documents. Name, grade, social security number 
(SSN). and summary of service and outstanding achievements may 
also be shown. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Koutinc uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To respond to queries 
from the press relating to individuals concerned and from other 
Army agencies or commands for information about the individual. 

I'ollcles and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Kctrievabillty: Filed alphabetically by last name of individual. 

Safeguards: File area is locked when not occupied by supervisory 
pe.''sonnel. Only authorized personnel are allowed access to file. 

Retention and disposal: Records maintained for 2 years following 
retirement, transfer, separation, or death of the individual con¬ 
cerned. 

System manager(s) and address: Commander/supervisor or or¬ 
ganization maintaining biographical data. 

Notification procedure: Information may be obtained from com¬ 
mander/supervisor of organization to which the individual is as¬ 
signed or at which he/ she is employed. Individual must provide full 
name. 

Record access procedures: Requests should be addressed to ap¬ 
propriate commander or supervisor. Official mailing addresses are 
in the appendix to the Department of the Army system notices. 

Written requests should include full name of individual and SSN. 

For personal visits, individual must be able to provide acceptable 
ideniification. e.g., driver’s license, military or civilian identifica¬ 
tion card. 

No identification card is required if the individual has previously 
given consent for release to the general public. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the system manager. 

Record source categories: Clippings from published media, 
published biographical data from Department of the Army and 
other Army agencies and commands. 

Systems exempted from certain provisions of the act: None 
A0412.18aDA10 

System name: 412.18 Correspondence (Civilian Aides to the Secreta¬ 
ry of the Army) : 

System location: Office. Staff Coordinator for Civilian Aides to 
the Secretary of the Army Program, Office of the Chief of Public 
Information. Office of the Secretary of the Army. Information Of¬ 
fices of major subordinate commands to Headquarters, Department 
of the Army (HQDA) and Headquarters (HQ) 1st. 5th. and 6th US 
Army. 

Categories of individuals covered by tbe system: Civilian Aides ac¬ 
tively affiliated with the Civilian Aides Program. 

^ ategorics of records in the system: File contains correspondence 
between the Secretary of the Army and Civilian Aides currently ac¬ 
tive with the Civilian Aides Program. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and tbe purposes of such uses: Staff Coordinator, 
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Civilian Aides Program. Office of the Chief of Public Information: 
To maintain a record of correspondence. 

Office of the Secretary of the Army: Recipient of correspon¬ 
dence. 

Department of Army Staff Agencies: To coordinate requests, 
provide information, and accomplish tasks. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of Civilian Aide. 

Safeguards: Maintained in a security container. Building employs 
security guards. Access only by authorized personnel. 

Retention and disposal: Retained during tenure of individual 
Civilian Aide and destroyed thereafter. 

System manager(s) and address: Office, Chief of Public Informa¬ 
tion. Department of the Army. The Pentagon. Washington. DC 
20310. 

Notification procedure: Information may be obtained from: 

Office, Secretary of the Army (SAMI) 

Room 2E 673 
The Pentagon 
Washington. DC 20310 
Telephone: Area Code 202/695-5291 

Record access procedures: Requests from individuals should be 
addressed to: Office. Secretary of the Army (SAMI), Room 2E 
673, The Pentagon. Washington, DC 20310 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits the individual should provide acceptable 
identification (e.g., driver’s license, employee identification card). 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Activities of a personal nature provided 
by the individual in connection with his duties as a civilian aide to 
the Secretary of the Army; correspondence originated by 
SYSMANAGER and the Secretary of the Army in reply or provid¬ 
ing information. 

Systems exempted from certain provisions of the act: None 
A0501.02aDAMO 

System name: 501.02 Security Issues Symposium 

System location: Strategic Studies Institute. US Army War Col¬ 
lege. Carlisle Barracks, PA 17013 

Categories of individuals covered by the system: Military and 
civilians of Department of Defense (DOD), other executive depart¬ 
ments, and academic institutions invited to attend annual Security 
Issues Symposium; military and civilian members of. the United 
States (US) Army War College preparing papers for presentation at 
the. Symposium. 

Categories of records in the system: Name, position title, rank, of¬ 
fice telephone, title of paper, arrival/ departure plan information, 
milestone dates in preparation of papers, and related data. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Development of routine 
listings on status of invitations/acceptances and preparation of 
papers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in computer storage. Password known only 
to SYSMANAGER staff required to access file. Hard copy dis¬ 
tributed to Command element and principal staffs. 

Retrievability: Retrieved by name, status, or title of paper. 

Safeguards: Computer file is accessible only to SYSMANAGER 
staff; hard copy is provided to authorized individuals only. 

Retention and disposal: Current data is maintained while effec¬ 
tive, normally 3 to 5 years. 

System maoager(s) and address: Chief. Support Group. Strategic 
Studies Institute. US Army War College, Carlisle Barracks. PA 
17013 

Notification procedure: Information may be obtained from 
SYSMANAGER. 
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Record acceu procedures: Information may be obtained from 
SYSMANAGER. 

Contesting record procedures: Rules for access to records and for 
contesting contents and appealing initial determinations may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Official rosters, personal communica¬ 
tions 

Systems exempted from certain provisions of the act: None 
A0501.08atSARJ 

System name: 501.08 Blackmarket Monitoring Files 

System location: Office of Provost Marshal, United States (US) 
Army Garrison, Honshu. Japan 

Categories of individuals covered by the system: Members of the 
US Armed Forces and members of the civilian component and their 
dependents who are assigned to, or under the judicial or adminis¬ 
trative control of, US Army Japan. Included are US contractors 
and their employees. 

Categories of records In the system: Sales slip and control sheets 
used in sales on controlled items by US Forces, Japan sales outlets. 

Authority for maintenance of the system: Status of Forces Agree¬ 
ment between the United States of America and Japan 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To monitor the 
purchases of controlled items from sales outlets. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in individual envelopes. 

Relrievabillty: Filed alphabetically by last name. 

Safeguards: Records are maintained in room accessible only to 
authorized personnel that are properly screened and cleared. 

Retention and disposal: Records are maintained in the active file 
until departure of the sponsor on permanent change of station. The 
records are then placed in the inactive file. The inactive file is cut 
off at the end of the calendar year, held 2 years in the current files 
area and then destroyed. 

System managcr(s) and address: Commander, US Army Japan, 
Army Post Office (APO) San Francisco 96343 

Notification procedure: Information may be obtained from: 

US Army Garrison (PA-PJd) 

Room 8, Building 4()0 

Camp Zama, Japan. APO San Francisco 96343 
Telephone: Autovon 315/233-3011/233-3732 

Record access procedures: Requests from individuals should be 
addressed to: Commander, US Army Garrison, Honshu, ATTN: 
PA-PM, APO San Francisco 96343 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. driver's license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified with his case folder. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations mav be obtained from 
the SYSMANAGER. 

Record source categories: Sales slip and control sheets from Post 
Exchanges, liquor sales outlets, and golf courses. 

Systems exempted from certain provisions of the act: None 
* A0501.08bDAMI 

System name: 501.08 Technical Surveillance Index 

System location: Decentralized locations at Systems Division, Of¬ 
fice of the Deputy Chief of Staff, Intelligence, Headquarters, 
United States (US) Army Europe and Seventh Army (USAREUR), 
Heidelberg. W. Germany; Office of the Deputy Chief of Staff for 
Personnel. Headquarters, Department of the Army (DA), Pentagon; 
and Crimes Records Directorate, Fort Holabird, MD. 

Categories of Individuals covered by the system: Persons whose 
conversations have been intercepted during technical surveillance 
operations conducted by, or on behalf of the Army. 

Categories of records in the system: File contains individual's 
name, any associated telephone number, location, date and time of 
the surveillance activity, and the source document.. 

Authority for maintenance of the system: Title 18 U.S.C., Section 
2510-2520, Omnibus Crime Control Act. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses; Use limited to the 
preparation of court ordered responses to motions for discovery. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape and paper record. 

Retrievability: USAREUR segment utilizes a computerized 
retrieval system using name, address, telephone number or case 
designation. Other segments are retrieved manually by name, ad¬ 
dress. telephone number or case designation. 

Safeguards: Building employs security guards. Records are main¬ 
tained in General Services Approved Security Containers and arc 
accessible only to authorized personnel that are properly screened, 
cleared, and trained. 

Retention and disposal: Records are retained permanently. 

System manager(s) and address: The Assbtant Chief of Staff for 
Intelligence. Headquarters, Department of the Army. The Pen¬ 
tagon, Washington, DC 20310 

Notification procedure: Information may be obtained from: 

HQDA (DAMI-DOS) 

Room 2E 463 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697/8874 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters. Department of the Army (DAMI- 
DOS), Room 2E463, The Pentagon, Washington. DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAMI-DOS) Washington, DC 20310. 

Record source categories: Army and other investigative agencies 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a. section (j) or (k), as ap¬ 
plicable. For additional information contact the System Manager. 

A0501.08cDAMI 

System name: 501.08c Department of the Army Operational Support 
Activities Files 

System location: United States (US) Army Intelligence Agenev, 
Fort Meade, Md. 20755. 

Categories of individuals covered by the system: Selected members 
of the US Army and civilian employees of the Department of the 
Army (DA) who participate in and have received support for con¬ 
ducting US Army intelligence and counterintelligence duties. In¬ 
cluded are personnel of other Federal agencies who have requested 
and received support from appropriate authority. 

Categories of records in the system: Card file with Automatic Data 
Processing (ADP) index of individuals who have received support 
from DA in completing specialized duties within the Army's intel¬ 
ligence and counterintelligence activities. 

Card files and duplicate ADP files of individuals indicating any 
identity and other data which may be used to identify them in their 
support of DA's intelligence and counterintelligence activities. 

Authority for maintenance of the system: Executive Order 104.50, 
Sections 2,3,4,5,6,7,8.9 and 14; Title 10 U.S.C., Section 3012(b) (c) 
(g); National Security Act of 1947 as Amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain within 
records which identify individuals performing duties in DA special¬ 
ized intelligence and counterintelligence assignments data to sup¬ 
port or refute any possible future claim of the individual to the US 
Government. 

To facilitate administrative actions by providing a reference to 
names and identities. 

To manage individual's career while he is assigned to duties in 
support of the Army's inteUigence and counterintelligence func¬ 
tions. Records provide reference during individual's period of as¬ 
signment. 

Policies and practices for storing, retrieving, accessing, rclaioin|, 
and disposing of records in the system: 

Storage: Paper records in file folders, vertical card file. (AD?) 
printouts. ADP diskpack. 
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Retrievability: Filed alphabetically by las^ name of individual. 
ADP files by Social Security Number (SSN), 

Safeguards: Material is stored in General Service Administration 
(GSA) containers approved for the storage of secret material. 
Building in which material is stored is locked during hours of 
nonoccupancy. ADP files are access controlled by a codeword is¬ 
sued only to properly screened, cleared, and trained personnel. 

Retention and disposal: Files are maintained indefinitely or until 
they are no longer needed to facilitate work. When files are 
destroyed, they are shredded in a paper shredding machine. ADP 
data entries are erased when no longer needed. 

System managcr(s) and address: The Assistant Chief of Staff for 
Iniclligcncc. Department of the Army, Washington, DC 20310. 
Notification procedure: Sec EXEMPTION 

Record access procedures: Sec EXEMPTION ^ 

Contesting record procedures: See EXEMPTION 
Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

A0501.08dLSARJ 
System name: 501.08 Transfer of POV Files 
System location: Office of Provost Marshal. United States (US) 
Army Garrison, Honshu, Japan. 

Categories of individuals covered by the system: Members of the 
US Armed Forces and members of the civilian component and their 
dependents, as defined in Article I and XIV of the Status of Forces 
Agreement. 

Categories of records In the system: Cards and documents pertain¬ 
ing to acquisition, disposition and transfer of ownership of private¬ 
ly owned vehicles (POV) between the United States of America 
and Japan. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain record and 
control on purchase and disposal limitations, transfer of POV to 
other US authorized personnel, and transfer to residents of Japan. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Visible file cards. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Records are maintained in room accessible only to 
authorized personnel that are properly screened and cleared. 

Retention and disposal: Records are cut off at the end of a calen¬ 
dar year, held 2 years in the current files area and then destroyed. 

System manager(s) and address: Commander, US Army Japan, 
Army Post Office (APO) San Francisco 96343 
Notification procedure: Information may be obtained from: 

US Army Garrison (PA-PM) 

Room 8, Building 400 

Camp Zama, Japan, APO San Francisco 96343 
Telephone: Autovon 315/233-3011/233-3732 
Record access procedures: Requests from individuals should be 
addressed to: Commander, US Army Garrison, Honshu, ATTN: 
PA-PM, APO San Francisco 9^43. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to provide som^e 
acceptable identification, that is, driver’s license employing office’s 
identification, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Department of Defense(DD) Form 430, 
Military Registration and Certificate of Title of Motor Vehicle. 
Systems exempted from certain provisions of the act: None 
A0501.08cUSAClDC 

System name: 501.08e Informant Register 
Svstem location: Primary System: Operations Directorate, 
Headquarters (HQ). United Slates (US) Army Criminal Investiga¬ 


tion Command (USACIDC). 2d and S Streets SW, Washington, DC 
20318. 

Decentralized Segments: USACIDC subordinate elements which 
exercise local administrative and technical control of informants; 
official mailing addresses are in the Department of Defense directo¬ 
ry in the Appendix. 

Categories of individuals covered by the system: All individuals, 
civilian or military, who arc utilized as information by USACIDC 
elements. ’Casual* informants, persons who walk in on a one time 
basis, arc not documented at HQ. USACIDC primary system. 

Categories of records in the system: Files contain cross indexed 
code numbers; name, race, military occupational specially (MOS), 
sex, date and place of birth, home of record, educational level, 
area of utilization, civilian employment, handler, letters, vouchers, 
personal history, performance, citizenship, marital status, physical 
descriptions, criminal history, expertise, talents, actions taken and 
other related personal data. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(g). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Operations Directorate, 
HQ USACIDC. and the operational field elements of USACIDC: to 
monitor performance and reliability, to check the utilization of in¬ 
formants by subordinate USACIDC elements when the informant 
has been transferred, to maintain an accounting of expenditures 
connected with the informant, to answer Congressional inquiries 
concerning misuse or mistreatment of informants or those who 
claim they were not informants, and to document fear-of-life trans¬ 
fers for military personnel informants. 

Information concerning USACIDC informants is provided to the 
below listed agencies, components, or bureaus for the purposes of 
criminal investigative liaison and enforcement of criminal laws, 
civil court or administrative action for the identification and cor¬ 
rection of situations indicative of criminal activity, analyzing modus 
operandi, and detection of organized criminal activity: 

Department of Defense staff and subordinate elements. 
Department of the Army staff, major commands and subordinate 
elements. 

Department of the Air Force staff, major commands and subor¬ 
dinate elements. 

Department of the Navy staff, major commands and subordinate 
elements. 

US Congress 

US Immigration and Naturalization Bureau 

Department of Justice 

Federal Bureau of Investigation 

National Security Agency 

US Secret Service 

US Marshal Service 

US Postal Service 

Department of the Treasury 

Internal Revenue Service 

Alcohol. Tobacco, ahd Firearms-Department of the Treasury 
US Customs 
US Department of State 
Interpol 

Central Intelligence Agency 
Drug Enforcement Administration 

Counsel of Governments, Washington, DC Metropolitan Area 
Defense Supply Agency 

Defense Investigative Service (DIS): in addition, limited data are 
supplied for use in the Defense Central Index of Investigations 
which is managed by DIS. 

Naval Investigative Service 

Office of Special Investigations 

Civil Service Commission 

Federal Aviation Administration 

Department of Agriculture 

Defense Communications Agency 

Defense Security Agency 

Defense Nuclear Agency 

Law Enforcement Assistance Association 

Federal Prison Service 

US Coast Guard 

US Department of Transportation 
Social Security Administration 
Selective Service Commission 
US Department of Commerce 
Food and Drug Administration 
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Agency for International Development 
US Park Police 
US Capitol Police 
Executive Protective Services 
US Department of Labor 
Federal Communications Commission 
Federal Deposit Insurance Corporation 
Federal Trade Commission 
General Accounting Office 
General Services Administration 
US Department of the Interior 
Interstate Commerce Commission 
Securities and Exchange Commission 
Housing and Urban Development 
US Marines 

Defense Intelligence Agency 
Defense Mapping Agency 
Defense Security Assistance Agency 
Defense Civil Preparedness Agency 
Defense Advance Research Project 
Defense Contract Audit Agency 

Foreign nations under the provisions of Status of Forces Agree¬ 
ments, Treaties, or formal or informal executive agreements; or for 
purpose of criminal investigative liaison. 

Various state and local criminal law enforcement units, depart¬ 
ments. or agencies. 

Criminal law enforcement means any activity pertaining to crime 
prevention, control, or reduction or enforcement of the criminal 
law. including, but not limited to. police effort to prevent, control, 
or reduce crime, or to apprehend criminals, activities of courts hav¬ 
ing criminal jurisdiction and related agencies, activities of cor¬ 
rections. probation or parole authorities, and programs relating to 
the prevention, control, or reduction of juvenile delinquency or 
narcotic addiction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dhposing of records in the system: 

Storage: Card files and paper records in file folders. 

Retrievability: Records are retrieved by the individual's name, 
military occupational specialty (MOS), or code number. 

Safeguards; HQ USACIDC buildings employ security guards, 
files arc stored in locked containers during non-duty hours and arc 
accessible only by the Informant Register Officer and an alternate. 

USACIDC subordinate elements generally maintain a 24 hour 
duty officer, store the files in locked containers during non-duty 
hours and permit access only by Field Office Commander and the 
individual informant handler. 

Retention and disposal: 3 years, or permanent. 

System manager(s) and address: The Commander. Headquarters 
(HQ). US Army Criminal Investigation Command (USACIDC), 2d 
and S Streets. SW. Washington, DC 20318. 

Notification procedure: Information may be obtained from: 
Commander 
USACIDC 
ATTN; CIJA-Rl 

2d and S Streets, SW. Washington. DC 20318. 

Record access procedures: Requests from individuals should be 
addressed to; Commander. USACIDC, ATTN: CIJA-RI. 2d and S 
Streets SW. Washington. DC. 20318. 

Written request for information should contain the full name of 
the individual, address, date of birth. Personal visits should be 
made to; Office of the Staff Judge Advocate-Release of Informa¬ 
tion. USACIDC. 2d and S Streets SW, Washington. DC. 

For personal visits, the requesting individual must present posi¬ 
tive identification, such as a driver's license or other identification 
card with a photograph, in addition to the information required for 
written requests. 

Conlestiog record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. ATTN: CIJA-RI. 

Record source categories: The military personnel records if the in¬ 
formant is in the military, or the civilian personnel records if the 
person is a civilian employee. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552 a (j) or (k). as applicable. 
For additional information, contact the System Manager. 


A0501.10DAM1 

System name: 501.10 Counterintelligence Research File System 
(CIRFS) 

System location: Counterintelligence Analysis Detachment. 
United States (US) Army Intelligence Agency. lOOO Independence 
Avenue. SW. Washington, DC 20314 

Categories of individuals covered by the system: Individuals who 
have come to the attention of the US Army Counierinlelligen .e 
Community during the course of intelligence operations or normal 
mission requirements. 

Categories of records in the system: File contains reports em¬ 
ployed by the United Stales Intelligence Community and. in some 
cases, photographs of the individual. File is random in structure 
and personalities arc coded for retrieval by a computerized index. 
Authority for maintenance of the system: Executive Order 10450 
Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: To provide a quick 
reference file to support the Assistant Chief of Staff for Intel¬ 
ligence and to provide the counterintelligence desk analyst a work¬ 
ing tool for study of historical and current intelligence materi.^1 for 
possible trends in the slate of the art. 

Policies and practices for storing, retrieving, accessing, retainiii;;, 
and disposing of records In the system: 

Storage: Microfilmed reels in cassettes and indexed on computer 
diskpack. 

Retrievability: Microfilmed in random order. Retrieved by per¬ 
sonality name via computer index which identifies the reel and 
document location containing the requested name. 

Safeguards: Building protected by security guards and storage 
point electronically monitored for illegal entry. Computerized index 
is access controlled by a codeword that is issued only to propt vly 
screened, cleared and trained personnel. Codeword is presently 
held only by the Assistant Chief of Staff for Intelligence and issued 
only to the team of a group conducting a screening operation of the 
CIRFS. 

Retention and disposal: Records are permanent. They are photog¬ 
raphed onto microfilm and the original document destroyed The 
file is presently being screened for identification of documents no 
longer needed and selected documents are being destroyed at the 
direction of the Assistant Chief of Staff for Intelligence, Headqu r 
ters. Department of the Army, the Pentagon. Washington. DC 
System managcr(s) and address: The Assistant Chief of Staff for 
Intelligence. Department of the Army, Washington, DC. 

Notification procedure: See EXEMPTION 
Record access procedures: Sec EXEMPTION 
Contesting record procedures: See EXEMPTION 
Record source categories: Sec EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k). as applicable. 
For additional information, contact the Systems Manager. 

A0501.12DAM1 

System name: 501.12 Subversion and Espionage Directed Agoinst 
the US Army (SAEDA) 

System location: Counterintelligence Analysis Detachment, US 
Army Intelligence Agency, 1000 Independence Avenue SW. 
Washington. DC 20314 

Categories of individuals covered by the system: Selected reports 
of individuals that have reported incidents which indicate subver¬ 
sion and/or espionage directed against the US Army. Only US 
Army personnel arc referenced in this file. 

Categories of records in the system: Selected reports from the US 
Army Intelligence Community (c.g., agent reports, debriefing re¬ 
ports. Intelligence Information Reports, privileged letters) arc con¬ 
densed into summary format for conversion into machine langu:igc 
for computer manipulation. 

Authority for maintenance of the system: Executive Order 10450 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: SAEDA test reports dtt 
generated for internal use only, and not released outside parent or¬ 
ganization. This file is being developed solely for trend analysis stu¬ 
dies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 
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Storage: Extracts of original reports arc condensed for temporary 
storage on computer diskpack. 

Reirlevablllty: Condensed material is submitted to the computer 
in various forms and is currently being revised to provide retrieval 
by name or SAEDA ease number. 

Safeguards: Building is protected by security guards and storage 
point is electronically monitored for illegal entry. Computerized test 
material is controlled by a codeword that is issued only to properly 
screened, cleared and trained personnel. Codeword is presently 
held only by personnel involved with the test bed programing. 

RftentioD and disposal: Material is subject to disposal daily as 
test problems dictate retention frames. Original reports selected for 
test extracts are retained by individual action officers. Compu- 
teri^cd test material will be destroyed upon completion of test pro* 
ject 

System maoager(8) and address: Assistant Chief of Staff for Intel¬ 
ligence, Department of the Army, Washington, DC 20310 
NotificatloD procedure: See EXEMPTION 
Record access procedures: See EXEMPTION 
Coolesting record procedures: See EXEMPTION 
Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k). as applicable. 
For idditional information, contact the Systems Manager. 

A0502.03aDAMl 

System name: 502.03 Intelligence Collection Files 
Svstem location: Centrally located at the United States (US) 
Army Intelligence Agency, Fort Meade. MD 20755. 

Locations of the US Army Intelligence Agency’s Decentralized 
Segments may be obtained from the Appendix. 

Cutegories of individuals covered by the system: Any individual 
who qualified and may be accepted for sensitive intelligence duties 
with the US Army. 

Categories of records in the system: Files contain documents 
which describe the requirements, the objectives, the approvals, the 
implementation, the reports, and the results of Department of the 
Army (DA) sensitive intelligence activities. 

Authority for maintenance of the system: Executive Order 10450, 
2,3.4,5,6,7,8,9 and 14; Title 10 U.S.C., Section 3012 (b) (c) (g); Na¬ 
tional Security Act of 1947 as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to 
support contingency planning and military operations. 

Information is used by Department of the Army, Department of 
Defense, Federal Bureau of Investigation, Central Intelligence 
Agency, and the Defense Intelligence Agency. 

Information may be disclosed to foreign law enforcement, securi¬ 
ty, investigatory, or administrative authorities in order to comply 
with requirements imposed by, or to claim rights conferred in, in- 
lemaiional agreements and arrangements including those regulating 
the stationing and status in foreign countries of DOD military and 
civilian personnel and other countries where there are routine 
reciprocal exchange of information. 

Policies and practices for storing, retrieving, accessing, retaining, 
sod disposing of records in the system: 

Storage: Paper records in file folders and visible, vertical card 
files. 

Ketrievabllity: Filed alphabetically by last name, numerically by 
source and numerically by project number. 

S>deguarda: Buildings employ security guards. Records are main- 
Uined in areas accessible only to authorized personnel that arc 
properly cleared, and have a nccd-to-know for the information. 

Retention and disposal: Records are permanent. Retained in ac¬ 
tive file until no longer needed then retired to the Investigative 
Records Repositorv, US Army Intelligence Agency, Fort Meade, 
MD 20755. 

System maoagcr(s) and address: The Assistant Chief of Staff for 
Intelligence.*Department of the Army, The Pentagon, Washington, 
DC 20310 

.Notification procedure: See EXEMPTION 
Record access procedures: See EXEMPTION 
Contesting record procedures: See EXEMPTION 
Record source categories: Sec EXEMPTION 


Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the System Manager. 

A0502.08aDAMI 

System name: 502.08 Badge and Credential Files 

System location: Primary System: Security Division. Directorate 
of Counterintelligence (DCI). United States Army Intelligence 
Agency (USAINTA), Ft Meade. Maryland. 

Decentralized Segments: At each Military Intelligence Group, 
Battalion, Company, Detachment, Field Office and Resident Office 
which has assigned personnel who possess Military Intelligence 
Badges and Credentials. Addresses are in the Appendix to this 
Federal Register. 

Categories of individuals covered by the system: Individuals who 
currently possess or in the past possessed Military Intelligence 
Badges and Credentials. 

Categories of records in the system: Card file containing the name, 
social security number, rank. Badge and Credential number of all 
personnel who have been issued Military Intelligence Badges and 
Credentials (B & C). This card file is an index to a numerical filing 
system consisting of envelopes having a B&C status and Control 
Card (MIIA form 70) attached which contains the name of the in¬ 
dividual. B&C number, component (military or civilian), military 
occupational specialty (MOS), clearance of Civilian, authority for 
issue, and comments which indicate the history of the Badge & 
Credential keyed to the individual’s having been assigned the B&C. 

Authority for maintenance of the system: Executive Order 10450, 
section 2,3,4,5.6.7.8.9. and 14; Title 10 U.S.C.. Section 3012 (b) (c) 
(g); National Security Act of 1947 as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of system is to 
maintain control and accountability over Military Intelligence Badge 
and Credentials. 

USAINTA uses system to maintain strict control and accounta¬ 
bility over all Badges and Credentials, conduct periodic inventories, 
determine social security number, rank, and/or location of Badge 
and Credential possessors or ex-possessors, and to determine 
whether individuals have Badges and Credentials. 

Federal investigative and/or intelligence agencies on occasion use 
the file to ascertain if an individual legally possesses Badge and 
Credentials. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card Files 

Retrievability: Filed alphabetically by last name of possessor of 
Badge and Credentials. 

Safeguards: Primary system is maintained in building employing 
security guards. Records are maintained in area accessible only to 
authorized personnel who are properly cleared and trained. 

Retention and disposal: Records are maintained indefinitely. 
Destruction is authorized by Central Custodian of the Badges and 
Credentials. 

System manageris) and address: The Assistant Chief of Staff for 
Intelligence, Department of the Army, The Pentagon. Washington, 
DC 20310. 

Notification procedure: Information may be obtained from: 
Headquarters. United States Army Intelligence Agency 
Security Division, Directorate of Counterintelligence 
Building 4554 
Ft Meade, MD 20755 
Telephone: Area Code (301) 677-7811 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, United States Army Intelligence Agen¬ 
cy, ATTN: MllA-CIS-B&C Controller, Ft Meade. MD 20755. 

Written requests for information must contain the full name and 
social security number of the individual, current address and 
telephone number. 

For personal visits, the individual should be able to furnish some 
acceptable identification and give some verbal information that 
could be verified from his file c?rd. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: United States Army personnel and 
security records and United States Army Orders. 
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Systems exempted from certain provisions of the act: None 
A0502.10aDAMl 

System name: 502.10 USAINTA Investigative Files System 

System location: Primary System: Headquarters (HQ) United 
States Army Intelligence Agency (USAINTA), ATTN; MIIA-IRR, 
Fort Meade, MD 20755 

Decentralized Segments: Personnel Security Office, HQ, 
USAINTA. ATTN; MIIA-PS; Freedom of Information Office. 
USAINTA, ATTN: MIIA-PS-D; Investigations Division. HQ, 
USAINTA, ATTN: MIIA-CI-S, all located at Fort Meade. MD 
20755; and at USAINTA Groups. Field Offices, and Resident Of¬ 
fices. 

Categories of individuals covered by the system: Military personnel 
of the US Army, to include active duty. National Guard members. 
Reservists and Retirees; Civilian employees of the Department of 
the Army (DA), to include contract temporary, part time, advisory, 
and volunteer including citizen and alien employees located both in 
the United States (US) and in oversea areas; industrial or contrac¬ 
tor personnel who are civilians working in private industry for 
firms which have contracts involving access to classified Depart¬ 
ment of Defense (DOD) information; aliens granted limited access 
authorization to US Defense information; DOD alien personnel in¬ 
vestigated for visa purposes; individuals about whom there is a 
reasonable basis to believe that they are engaged in. or plan to en¬ 
gage in, activities such as (1) theft, destruction, or sabotage of am¬ 
munition. equipment, facilities, or records belonging to DOD units 
or installations (2) possible compromise of classified defense infor¬ 
mation by unauthorized disclosure or by espionage (3) subversion 
of loyalty, discipline or morale of DA military or civilian personnel 
by actively encouraging violation of lawful orders and regulations 
or disruption of military activities (4) demonstrations on active or 
reserve Army installations or immediately adjacent thereto which 
are of such character that they arc likely to interfere with the con¬ 
duct of military operations (5) direct threats to DOD military or 
civilian employees regarding their official duties or to other persons 
authorized protection by DOD resources (6) activities or demon¬ 
strations endangering classified defense contract facilities or key 
defense facilities of the Panama Canal approved by Headquarters, 
Department of the Army (HQDA); certain non-DOD affiliated per¬ 
sons whose activities involve them with the DOD; namely, activi¬ 
ties involving requests for admission to DOD facilities or requests 
for certain information regarding DOD personnel, activities, or 
facilities; persons formerly affiliated with the DOD; persons who 
applied for or arc/were being considered for employment with or 
access to DOD such as applicants for military service, pre-induc- 
tces and prospective contractors; visa applicants, individuals resid¬ 
ing on, having authorized official access to, or conducting or 
operating any business or other function at any DOD installation 
and facility; and USAINTA sources. 

Categories of records in the system: Requests for investigation and 
attachments thereto such as personal history statements; fingerprint 
cards; personnel security questionnaire .waivers for release of 
credit; medical and/or educational records; and National Agency 
check requests. 

Investigations conducted by USAINTA or other DOD, Federal, 
state or local investigative agency to include: National Agency 
checks; local agency checks; miliury records; birth records; em¬ 
ployment records; education records; credit records; interviews of 
education, employment, and credit references; interviews of listed 
and developed character references; interviews of neighbors; docu¬ 
ments which succinctly summarize information in subjects in¬ 
vestigative file; case summaries prepared by both investigative con¬ 
trol offices and requesters of investigation interrogation reports; 
correspondence pertaining to the investigation or its adjudication by 
clearance authority to include; (1), information which reflects the 
chronology of the investigation and adjudication (2) all recommen¬ 
dations regarding the future status of the subject (3) actions of 
security/loyalty review boards (4) final actions/determinations made 
regarding the subject (5) security clearance, limited access 
authorization, or security determination; inde.x tracing reference 
which contains aliases and nee names of the subject and names of 
co-subjects; USAINTA form indicating dossier has been reviewed 
and aU material therein conforms to DOD policy regarding retention 
criteria; USAINTA form to indicate material has been removed and 
forwarded to the Defense Investigative Service (DIS); security ter¬ 
mination statements; notification of denial, suspension, or revoca¬ 
tion of clearance; record of USAINTA agent case assignments; re¬ 
ports of casualty, biographic data concerning Army personnel who 


are missing or captured; cross reference sheets which indicate the 
removal of investigative documents requiring limited access. 

Case control and management documents that serve as the basis 
for conducting the investigation. This includes documents 
requesting the investigation; background data such as personal his. 
tory statement, fingerprint cards. National Agency check requests, 
and release statments; and documents used in case management 
and control such as lead sheets, other field tasking documents, and 
transfer forms. 

Card index of personnel investigalions/operations which are 
under controlled access, to include USAINTA personnel, file 
procurement officers, and sensitive counter-espionage, counter¬ 
sabotage, and counter-subversion investigations and/or operations 

Accession file maintained to keep record of all persons and agen¬ 
cies authorized to receive Investigative Records Repository (IRR) 
Files. 

Microfilm index and catalogue file, which is an index to all in¬ 
vestigative holdings contained in microfilmed investigative records. 

Investigative index card file record system maintained to keep a 
permanent record of all dossiers charged out of USAINTA on loan 
to user agencies or on permanent transfer to Defense Investigative 
Service. 

Document account record or dossiers of their reproductions or 
microfiche files forwarded from and returned to USAINTA. 

Card file and paper listing of all personnel under Army cog¬ 
nizance whose clearances have been revoked. File contains in¬ 
dividuals name, date and place of birth, social security account 
number, coded reason for revocation, and name of agency which 
designated the revocation. 

File containing a record of all favorable IRR dossiers destroyed 
because no action has transpired in the file within the past 15 years. 
File consists of either the last clearance certificate contained in the 
dossier or. if no clearance certificate exists, a summary card con¬ 
taining the name of the individual, his date and place of birth, his 
social security account number, or Army service number, date and 
type of investigation and the name of the agency which conducted 
the investigation. 

Records accounting for the disclosure of USAINTA investigative 
material made outside the US Army. 

Summaries of release actions under the Freedom of Information 
Act and the Privacy Act of 1974. 

Card file containing a summary of all actions taken by the Per¬ 
sonnel Security Office, USAINTA, in the conduct of security adju¬ 
dication. 

Authority for maintenance of the svstem: Executive Order 10450, 
section 2.3,4,5,6,7,8.9 and 14; TiUe 10 U.S.C.. SecUon 3012 (b) (c) 
(g); National Security Act of 1947 as amended; Executive Order 
11652, section 1,2.3.4,5.6,7.8,9,10 and 12. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes for which 
information in the system is collected are as follows: 

To conduct personnel security investigations (PSI). A PSl is an 
inquiry into the activities of the individual which is designed to 
develop pertinent information pertaining to his suitability for a posi¬ 
tion of trusts Information is compiled on loyalty, character, emo¬ 
tional stability, trustworthiness and reliability to insure that an in¬ 
dividual's access or continued access to defense information, entry 
to restricted areas, access, tf> nuclear weapons, security eligibility or 
acceptability for assign^rits dif 'retention in sensitive civilian 
positions and acceptancie 4^ retentictn as a member of the Armed 
Forces is dearly consistent with the i^aerest of national security. 

To provide protective services when authorized by the Secretary 
of Defense for the DOD Distinguished Visitors Protection Program. 
The objective of this program is to provide physical protection for 
distinguished foreign visitors of DOD and the military departments 
and high ranking members of DOD and its agencies, and to assist 
the U.S. Secret Service in its protective functions. 

To conduct special investigations as authorized by the Secretary 
of the Army, which are counterintelligence investigations concern¬ 
ing highly sensitive matters and highly placed persons within the 
DOD and its agencies. 

To conduct Umited reciprocal investigations on receipt of an offi¬ 
cial request from Federal law investigative agencies. These in¬ 
vestigations involve the review of DA and Military records. 

Categories of Users of USAINTA investigative files are: 

USAINTA personnel in the course of their official duties. 

Other DOD investigative elements, DOD agencies and elements 
of the Military Departments designated by the departments in offi¬ 
cial directives or regulations. Accredited representatives of the 
Secretary of Defense and the Joint Chiefs of Staff. 
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Accredited Federal criminal and civil law enforcement agencies, 
including those responsible for conducting their own investigations 
as to suiubility for employment or access of current or potential 
employees formerly affiliated with the DOD. 

Other accredited Federal agencies serviced by the Civil Service 
Commission but with a need to evaluate the suitability of potential 
employees formerly affiliated with the DOD. 

Congress, including the General Accounting Office. 

The Veterans Administration. 

Specific uses of USAINTA Investigative Files are: 

To determine the loyality, suitability, eligibility, and general 
trustworthiness of individuals for assignment or appointment to 
sensitive military duties or to critical sensitive civilian positions by 
the first four categories of users, above. 

To determine the eligibility and suitability of individuals for entry 
and retention in the Armed Forces by the Hrst and second category 
of users, above. 

To provide information for ongoing security and suitability in> 
vestigations being conducted by Federal agencies, by the first three 
categories of users, above. 

To provide information to assist Federal agencies in the adminis¬ 
tration of criminal justice and prosecution of offenders by the first 
three categories of users, above. 

To provide information in judicial or adjudicative proceedings in¬ 
cluding litigation, or in accordance with a court order by the first 
three categories of users, above. 

To make statistical evaluations of investigative activities by all 
categories of users, above. 

To respond to legitimate Freedom of Information and Privacy 
Act access requests by the first category of users, above. 

To provide information in response to Inspector General, Equal 
Employment Opportunity, other complaint investigations and Con¬ 
gressional inquiries by the first and fifth categories of users, above. 

To determine the eligibility and suitability of an individual for 
favorable personnel actions in the Armed Forces of the United 
States, to include Reserves and National Guard. Unfavorable infor¬ 
mation may be used as appropriate by personnel decision managers 
in category one and two of users, above. 

For use in alien admission and naturalization inquiries conducted 
under Section 105 of the Immigration and Nationality Act of 1952, 
as amended, by the third category of users, above. 

For use in benefit determinations by the sixth category of users, 
above. 

The distribution of investigative information to other DA activi¬ 
ties or outside agencies is based on this agency's evaluation of their 
needs and the relevance of the information to the use for which it 
is provided, information collected for one purpose is not automati¬ 
cally used for the othoT purposes or by the other users indicated in 
this description., Transfer o'l information from this record system to 
other DOD components is regarded as a routine intraagency use 
under the pyovisioos of 5tl.S.C. 552a3(b)(l). 

Policies and pvscUces Ifor storing, retrieving, accessing, retaining, 
and disposing of necordfr In the system: Upon receipt of a valid 
request for an investigation, the request package is given a control 
number and placed in a case folder (paper record), together with 
identification data concerning the subject of the request for in¬ 
vestigation and the control number. The request is entered into an 
automatic data processing (ADP) system (USAINTA case control 
system), which is designed to provide statistical data and case con¬ 
trol management information on the number and types of investiga¬ 
tions that are opened, currently pending, and closed in USAINTA. 
This ADP system triggers automatic requests upon the Defense 
Central Index of Investigations (DCII). a master index that holds 
reference to all DOD investigations conducted by USAINTA and 
the Military Services investigative file repositories. If there are files 
on the subject, a request is generated by USAINTA upon the ap¬ 
propriate repository. Upon review of the request package and other 
investigative files retrieved through DCII, investigative require¬ 
ments are then determined by the USAINTA Control Office and in- 
vesugative leads are dispatched to the USAINTA field elements 
and other pertinent Governmental investigative agencies. Upon 
receipt of the investigative leads at the field level, a duplicate in¬ 
vestigative file is prepared by the receiving DIS field element. This 
file contains investigatory report and case control material pertain¬ 
ing only to the specific investigative leads assigned to the con- 
trolliog field element. At this point the USAINTA investigative file 
enters into a pending status. During this pending status investigative 
reports are prepared by USAINTA field elements and sent to the 
control office, based upon record and interview data obtained dur¬ 
ing the investigation. Upon completion of the investigation, the 


closed investigative file held by the USAINTA control office is for¬ 
warded thru the Investigative Records Repository (IRR) to the 
requestor of the investigation. Upon receipt the requestor adju¬ 
dicates the investigation and returns it to the IRR for retention. The 
duplicate files prepared by the USAINTA field elements are 
destroyed 120 days after the closing. 

Storage: Paper records in file folders, rolled microfilm, and 
microfiche. 

Retrievability: File folders are maintained in terminal digit order 
by regular dossier number and social security number. In order to 
obtain the dossier number of the subject at least one personal 
identifier is required. For those subjects who have no identifying 
data such as date of birth, military service number, or social securi¬ 
ty number the name only index is searched. Additionally a non¬ 
standard search is required. The name only index will provide a 
subject's name and dossier number only. The non-standard search 
will provide a listing of all subjects with identifying data. In these 
instances, some other identifying data must be furnished such as 
address. Dossiers possibly identical with the subject may be for¬ 
warded to the requestor. 

Microfiche files are maintained in duplicate copy in separate lo¬ 
cations in Microfilm Division. IRR. The records are maintained in 
terminal digit order according to regular dossier number or social 
security number. 

Microfilm records are retrieved by name or dossier number. 

Safeguards: Building 4552, which houses the Investigative 
Records Repository (IRR). is under 24 hour guard and accessible 
only to authorized personnel. Only individuals accredited as file 
procurement officers may obtain and review IRR investigative 
records. Subordinate USAINTA elements and other official 
requestors arc required to have General Service Administration-ap¬ 
proved containers for the storage of investigative files. Certified 
mail is used to forward any investigative files to official requestors 
of USAINTA subordinate elements. 

Retention and disposal: Personnel Security Investigative Files 
may be retained for 15 years after last action reflected in the file, 
except that files which resulted in adverse action against the in¬ 
dividual will be retained permanently. However, once affiliation is 
terminated, acquiring and adding material to the file is prohibited 
unless affiliation is renewed. 

System manager(s) and address: The Assistant Chief of Staff for 
Intelligence, Headquarters, Department of the Army, the Pentagon, 
Washington, DC 20310. 

Notification procedure: Information may be obtained from 
Commander 

US Army Intelligence Agency 

Fort Meade, Maryland 20755 

Telephone: Area Code (301) 677-4743 or 4011. 

Record access procedures: Requests should be sent to: Com¬ 
mander. US Army Intelligence Agency, ATTN: MllA-PS-D, Fort 
Meade. MD 20755. 

Written requests for information should contain the full name of 
the individual, social security number, previous service number (if 
any), current address and telephone number. Visits arc limited to 
Building 4552, Fort Meade. MD 20755. 

For personal visits, the individual should be able to provide some 
acceptable identification (e.g. drivers license, employing office's 
identification card) and give some verbal information that could be 
verified with his 'case* folder. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations mav be obtained from 
the SYSMANAGER. 

Record source categories: DOD and Military Department records 

Federal Agency records 

State, county, and municipal records 

Employment records of private schools, colleges, universities, 
technical and trade schools 

Hospital records 

Real estate agencies 

Credit bureaus, loan companies, credit unions, banks, and other 
financial institutions which maintain credit information on in¬ 
dividuals 

Transportation companies (airlines, railroads, etc.) 

Other private records sources deemed necessary in order to 
complete an investigation 

Miscellaneous records such as: 

Telephone directories; 

City directories; 
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Who's Who in America; 

Who's Who in Commerce and Industry; 

Who Knows What - A listing of experts in various fields; 

American Medical Directory; 

Martindale-Hubbell Law Directory; 

US Postal Guide; 

Insurance Directory; 

Dunn and Bradstreet; 

The US Army Register. 

Any other type of micellaneous record deemed necessary to 
complete the USAINTA investigation 

The interview of individuals who have knowledge of the sub¬ 
ject's background and activities. 

The interview of witnesses 

The interview of victims 

The interview of confidential sources 

The interview of other individuals deemed necessary to complete 
the USAINTA investigation 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. 
For additional information, contact the systems manager. 

A0503.04USASA 

System name: 503.04 Security Clearance Case Files (SCCF). 

System location: Maintained by the S-2/Security Managers of US 
Army Security Agency (US AS A) subordinate commands on person¬ 
nel of their command. 

Categories of individuals covered by the system: All personnel as¬ 
signed to or employed with US AS A about whom information has 
been received. 

Categories of records In the system: File contains information 
which would reflect adversely on an individual's continued suita¬ 
bility for assignment to US AS A and any information which refutes 
or mitigates the adverse information on file. 

Authority for maintenance of the system: 10 USC 3012 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To monitor individuals 
assigned to or employed with USASA to determine any developing 
trend which would indicate that the individual concerned is no 
longer eligible for access to sensitive compartmented intelligence. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual con¬ 
cerned. 

Safeguards: Files maintained in locked cabinets which are ac¬ 
cessible only to those personnel who have been trained in person¬ 
nel security and cleared for such access. 

Retention and disposal: Records are maintained as long as the in¬ 
dividual is assigned to or employed with USASA. File is forwarded 
in intelligence channels to gaining USASA organization upon 
transfer. Upon separation from service or transfer from a USASA 
organization the file is forwarded to Headquarters (HQ). USASA. 
In HQ the file is reviewed, pertinent material is forwarded to tfic 
individual's dossier, and the remainder is destroyed. Dossier is 
located at the US Army Intelligence Agency. ATTN: MIIA-IRR. 
Fort Meade, MD 20755. 

System managcr(s) and address: The S-2 or Security Manager at 
the unit, including HQ USASA. where the individual is assigned or 
employed. 

Notification procedure: Information may be obtained from the 
SYSMANAGER of the unit or from HQ USASA. ATTN: lASEC- 
C, Arlington Hall Station. Arlington, VA 22212. Telephone: (202) 
692-6361. 

Record access procedures: Request from an individual should be 
addressed to the SYSMANAGER of his unit or to HQ USASA, 
ATTN: lASEC-C, Arlington HaU Station. Arlington. VA 22212. 

Written requests for information should contain the full name of 
the individual. Date and Place of Birth (DPOB) and Social Security 
Number (SSN). current address, dates of service and location of 
assignment with the USASA. Visits are limited to the office of the 
S-2 or Securitv Manager where the individual is currently assigned 
with the USASA. 

For personal visits the individual should call the SYSMANAGER 
where assigned or employed. 


Contesting record procedures: The Agency rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER or HQ. USASA, ATTN: lASEC-C. Arlington 
Hall Station. Arlington. VA 22212 

Record source categories: Partial copies of investigative results 
conducted by the Defense Investigative Service. US Army Intel- 
ligence Agency, or the US Army Criminal Investigation Command; 
information from other personnel, agencies, and firms concerning 
the individual. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k). as applicable. 
For additional information, contact the Systems Manager. 

A0503.06aDAMl 

System name: 503.06 Counterintelligence Operations Files 

System location: Primary System: US Army Intelligence Agency, 
Fort Meade. Maryland 20755. Segments are located in United 
States Army, Europe (USAREUR), Pacific Command (PACOMi 
area and other Army elements stationed worldwide. 

Decentralized Segments: Locations of the US Army Intelligence 
Agency's Decentralized Segments may be obtained from the Ap¬ 
pendix to this Federal Register. 

Categories of individuals covered by the system: Active and 
Retired Military Personnel, Department of Defense (DOD) af¬ 
filiated civilians including contractor personnel employed by 
civilian firms having defense contracts, and individuals not af¬ 
filiated with the Department of Defense (DOD) only if there is a 
reasonable basis to believe that one or more of the following situa¬ 
tions exist: 

Theft, destruction or sabotage of weapons, ammunition, equip¬ 
ment. facilities or records belonging to DOD units or installations. 

Possible compromise of classified defense information by 
unauthorized disclosure or by espionage. 

Subversion of loyalty, discipline or morale of Department of the 
Army (DA) military or civilian personnel by actively encouraging 
violation of laws, disobedience of lawful orders and regulations, or 
disruption of military activities. 

Demonstrations on active or reserve Army installations or 
demonstrations immediately adjacent to them w hich are of such a 
size or character that they are likely to interfere with the conduct 
of military activities. 

Armed Forces Induction Center, US Army Recruiting Stations 
located off-post and facilities of federalized National Guard Units 
are considered to be active DOD installations. For the purpose of 
the subparagraph. Reserve Officer Training Corps (ROTC) installa¬ 
tions on campuses are not considered to be active or reserve Army 
installations and coverage of demonstrations at or adjacent to such 
installations is not authorized. 

Direct threats to DOD military or civilian personnel regarding 
their official duties or to other persons authorized protection by 
DOD resources. 

Activities or demonstrations endangering classified defense con¬ 
tract facilities or key defense facilities, including Panama Canal, 
approved by Headquarters, Department of the Army (HQDA), as 
key to the defense and operation of the Panama Canal. 

Categories of records in the system: Files contain those documents 
used to conduct special counterintelligence operations pertaining to 
the US Army's responsibilities under the categories of counterintel¬ 
ligence, counterespionage, counter-sabotage, and counter-subver¬ 
sion. 

Authority for maintenance of the system: Executive Order 10450. 
section 2,3.4,5,6.7,8,9 and 14; Executive Order 10865. Section 1(a); 
National Security Act of 1947 as amended; Title 10 U.S.C.. Section 
3012 (b) (c) (g). 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Files are maintained to 
detail results of investigations and operations, to facilitate guidance 
control and effectiveness of the investigations and operations, and 
to document for record and law enforcement purposes results of in¬ 
vestigations and operations. 

DOD components and federal agencies and law enforcement 
agencies when the mission of the agency contains responsibility for 
counterintelligence activities in the continental United States or 
oversea areas where DOD personnel are located. 

To support authorized counterintelligence investigations and 
operations initiated to detect, identify, and neutralize counterintel¬ 
ligence threats to the DOD. 
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Infoimation may be disclosed to foreign law enforcement, securi- 
tv. investigatory, or administrative authorities in order to comply 
with requirements imposed by, or to claim rights conferred in, in* 
temaitonal agreements and arrangements including those regulating 
the stationing and status in foreign countries of DOD military and 
civilian personnel and other countries where there are routine 
reciprocal exchanges of information. 

Policlcf and practices (or storing, retrieving, accessing, retaining, 
md dt> posing of records in the system: 

Storage: Paper records in file folders. 

File cards. 

Rftrievablllty: Filed alphabetically by name or file number. 

Ssfetiuards: Files are maintained in three-position combination, 
fire re^'istant, steel cabinets housed in security controlled areas ac¬ 
cessible only to authorized personnel. 

Retention and disposal: Records are permanent. At the termina¬ 
tion of counterintelligence operations, files are retired to the US 
Army Intelligence Agency's Investigative Records Repository. 

System managcr(s) and address: The Assistant Chief of Staff for 
Intelligence, Department of the Army, Washington, DC 20310 

Noti.^ication procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: See EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k). For additional 
information, contact the System Manager. 

A0503.08DAM1 

System name: 503.08 Unsolicited Correspondence File 

System location: Pentagon Counterintelligence Force, The Pen¬ 
tagon, Washington, DC. 

Citegories of individuals covered by the system: Contains informa¬ 
tion on individuals who voluntarily communicate with United States 
Army officials to express concern or complaints about Army opera- 
tions or personnel. 

Categories of records in the system: File contains material for¬ 
warded by the individual; summaries of verbal communications 
with the individual: and investigative reports from other intelligence 
agencies of the Federal Government and from the Federal, state, 
and local law enforcement agencies. 

Authority (or maintenance of the system: Executive Order 10450 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To provide the coun¬ 
terintelligence analyst with a reference file for use in evaluation of 
information received from sources of unknown reliability. 

Referral to other agencies of the Executive Branch when their 
areas of responsibility are concerned. 

Policici and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Files are stored as paper records in file folders. Files are 
reviewed annually for pertinency. 

Retrievability: Information is retrieved on a name basis from 
alphabetical storage. 

Safeguards: Files are stored in a classified container in a 
reiUicted area secured by electronic control and alarm systems. 
Access to the building is controlled by security guards. 

Retention and disposal: Files may be retained indefinitely, but are 
subject to annual review for pertinency and retainability. When no 
longer useful, the files are destroyed by pulping. 

Syitem managcr(s) and address: The Assistant Chief of Staff for 
Intelligence, Headquarters, Department of the Army, the Pentagon. 
Washington, DC 20310. 

Notification procedure: Requests for information from the files 
should be addressed to the SYSMANAGER. 

To determine if the system contains information pertaining to an 
individual, the requester should provide his or her full name and 
iddress. 

Requester may contact the offices of the Pentagon Counterintel¬ 
ligence Force, Room BE-800, The Pentagon. Washington, DC 
20310, for information on whether the system contains information 
on him or her. 


Record access procedures: Requester should contact the 
SYSMANAGER listed above for access to any files pertaining to 
him or her. The SYSMANAGER’s address is listed in the Depart¬ 
ment of Defense (DOD) directory. For personal visits, the 
requester should present such acceptable proof of identity as a 
driver's license, military identification card, DOD building pass, or 
other type of identity document containing photograph and identity 
data. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is derived primarily from 
US Army Intelligence unit reports, with derivative information 
from other Federal and local agencies resulting from file check 
requests to those agencies on the individuals concerned. 

Systems exempted from certain provisions of the act: None. 

A0506.01aAMC 

System name: 506.01 Security Clearance Information Files 

System location: Headquarters, US Army Armament Com- 
mand(ARMCOM), subordinate installations and arsenals. 

Categories of individuals covered by the system: Any employee, 
civilian or military, holding a security clearance by any ARMCOM 
headquarters organization, to include employees in the Army 
Materiel Command (AMC) Project Managers Office stationed at the 
headquarters. 

Categories of records in the system: File contains cleared in¬ 
dividuals name, social security number, organization, level of 
clearance, special access approvals, and assignment of critical sen¬ 
sitive position. 

Authority for maintenance of the system: Executive Order 1()450 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To furnish all subor¬ 
dinate elements and headquarters organizations with the current 
security clearance data for all cleared headquarters employees, in¬ 
cluding employees of AMC Project Managers Offices stationed at 
the head- quarters. Listing is used by headquarters elements to as¬ 
sure security clearance of personnel from other organizations prior 
to releasing classified information. It is used at subordinate installa¬ 
tions to verify security clearances of headquarters visitors prior to 
releasing classified information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data maintained on punch cards, computer paper print¬ 
out, magnetic tapes, and in hard copy booklet. 

Retrievability: Filed alphabetically and can be retrieved by name 
and social security number. 

Safeguards: Buildings are periodically checked by guards. 
Records are maintained in locked filing cabinets. 

Retention and disposal: Superseded rosters are destroyed upon 
receipt of updated document. 

System manager(s) and address: Commander, US Army Arma¬ 
ment Command, Rock Island, IL 61201 

Notification procedure: Information may be obtained from: 
Headquarters, US Army Armament Command (AMSAR-SS) 
Rock Island, IL 61201 
Telephone: Area Code 309/794-4866 

Record access procedures: Access may be obtained from personal 
visit to appropriate Security Officers. Official mailing addresses are 
in the Department of Defense directory in the Appendix. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Copies of official investigative records, 
appropriate DA regulations, clearance requests, special access 
requests. Investigative records are copies of reports maintained at 
other agencies and destroyed upon determination of security 
clearance. 

Systems exempted from certain provisions of the act: None 
A0506.01bDAMl 

System name: 506.01 Security Access Information Files 

System location: Assistant Chief of Staff, Intelligence. Depart¬ 
ment of the Army. The Pentagon, Washington. DC and major 
Army command and divisional special security offices. 
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Categories of individuals covered by the system: Army personnel 
(military and civilian), other than Ar^y Security Agency, who have 
been nominated for access to sensitive compartmented information 
(SCI) 

Categories of records in the system: File contains individuaPs 
nomination for access, statements of personnel history (DD Form 
398). summary of personnel security investigations, records of 
previous access or nominations, records of briefings and 
debriefings for access, final determinations on access requests, and 
correspondence relating to administration of access requests. 

Authority for maintenance of the system: National Security Act of 
1947. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of suchtuses: Headquarters, US Army 
Special Security Group: To obtain information in order to make 
determinations on Army nominations for access to SCI. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders (active files). 

Microfilm in microfiche jackets (inactive files). 

Retrievability: Filed alphabetically by last name of nominee. 

Safeguards: Room is guarded by security alarms and guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared and trained. 

Retention and disposal: Records are retained in active file until 90 
days after final debriefing of individual, then microfilmed. 
Microfilm records are maintained for 15 years after last action, 
then destroyed. Paper files are destroyed by pulping after 
microfilming. 

System mana^r(s) and address: Assistant Chief of Staff, Intel¬ 
ligence, Department of the Army, The Pentagon, Washington, DC 

Notification procedure: Information may be obtained from: 

ACSI, DA (DAMl-DOS) 

Room 2E463 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-0185 

Record access procedures: Requests from individuals should be 
addressed to: ACSI, DA (DAMI-DOS), Room 2E463, The Pen¬ 
tagon, Washington. DC 20310. 

Written requests for information should contain the full name of 
the individual, current address, telephone number, date and place 
of birth, and social security number. Visits arc limited to Room 
2E463, the Pentagon, Washington, DC 20310. 

For personal visits, the individual must be able to provide some 
identification containing individual's photograph. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
ACSI, DA (DAMI-DOS), Washington. DC 20310 

Record source categories: Nominations and related forms from in¬ 
dividual's commander, security forms from individual, results of 
personnel security investigations from the Defense Investigative 
Service, citizenship verifications from the National Immigration 
Service, c.xtracts from Department of Defense intelligence dossiers, 
and personal interviews with individuals concerned. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

A0506.01cDAMI 

System name: 506.01 Security Clearance Information Files 

System location: Security Division, Directorate of Counterintel¬ 
ligence. US Army Intelligence Agency (USAINTA), Ft Meade. MD 
20755. 

Categories of individuals covered by the system: Individuals who 
currently possess, or in the past possessed security clearances. 

Categories of records in the system: Card file containing the name, 
social security number, date and place of birth, unit of assignment, 
date, type and agency which conducted investigation; type of 
clearance, issuing agency and date of clearance; date access may 
have been suspended; date security clearance may have been 
revoked; whether or not an individual is suitable for assignment to 
or employment with USAINTA. 

Authority for mainteoaDCc of the system: Executive Order 10450, 
section 2,3,4.5.6,7,8,9 and 14; National Security Act of 1947 as 
amended. 


Routine uses of records maintained in the system, including catego. 
ries of users and the purposes of such uses: Purpose of system is to 
have a record of security clearances authorized by members of the 
USAINTA as well as other federal employees who have been 
authorized access to areas within USAINTA. 

United States Army Criminal Investigation Command and/or 
other federal agencies use file on infrequent occasions to verify if 
individual has a current security clearance or was. or is at present, 
a member of USAINTA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card files 

Retrievability:* Files are retrieved alphabetically by last name. 

Safeguards: Files are maintained in a building employing security 
guards. Records are maintained in an area accessible only to 
authorized personnel who arc properly cleared and trained. 

Retention and disposal: Records are maintained as long as the in¬ 
dividual is actively assigned or employed by USAINTA or is 
authorized access to areas within USAINTA, Inactive files arc 
destroyed after 5 years of inactivity on any entries on cards. 

System manager(s) and address: The Assistant Chief of Staff for 
Intelligence. Department of the Army, The Pentagon, Washington, 
DC 20310. 

Notification procedure: Information may be obtained from: 
Headquarters, United States Army Intelligence Agency 
Security Division, Directorate of Counterintelligence 
Building 4554 
Ft Meade, MD 20755 
Telephone: Area Code (301) 677-7811 

Record access procedures: Requests from individuals should be 
addressed to Headquarters US Army Intelligence Agency. ATTN: 
MIIA-CIS Ft Meade, MD 20755. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. driver’s license, employing of¬ 
fice's identification card. Visits are limited to Security Division, 
Directorate of Counterintelligence. Building 4554. US Army Intel¬ 
ligence Agency, Ft Meade, MD 20755. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Application and related forms from the 
individual, investigative records from the Defense Investigative 
Service, US Army Intelligence Agency Records Repository, and 
other Federal, Department of Defense and Department of the Army 
investigative or law enforcement agencies. 

Systems exempted from certain provisions of the act: None 
A0506.01dDAAG 

System name: 506.01 Security Clearance Information Files. 

System location: Security Division, Assistant Chief of Staff for 
Intelligence, Headquarters, Department of the Army, DAMI-DOS. 
The Pentagon. Washington. DC 20310 

Categories of individuals covered by the system: Military aod 
civilian personnel affiliated with the Army who have had their Per¬ 
sonnel Security Investigation conducted by a Federal Agency other 
than Department of the Army or Defense Investigative Service. 

Categories of records in the system: File contains one copy of DA 
Form 873. Certificate of Clearance and/or Security Determination 
on each person. 

Authority for maintenance of the system: Title 50 U.S.C., SEctioo 
403g, National Security Act. 

Routine uses of records maintained in the system, including citego- 
ries of users and the purposes of such uses: Security Division. To 
verify that a Personnel Security Investigation was conducted and 
that a Security Clearance was granted to the person in question. 

Any element of the Executive Branch of the Government may 
request verification of Security Clearance from Security Division if 
the person in question was investigated by an Agency other than 
Army or Defense Investigative Service. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of SUBJECT 
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Sif^giiarda: Building employs security guards. Records are main- 
uined in General Services Approved Security Containers and are 
accessible only to authorized personnel that are properly screened, 
cleared and trained. 

geieotioD and disposal: Records are destroyed on transfer or 
separation of individual, or on supersession, as applicable. 

System maoagcr(8) and address: The Assistant Chief of Staff for 
lotelligcnce. Headquarters. Department of the Army, The Pen¬ 
tagon. Washington, DC 

ISotificatloo procedure: Information may be obtained from: 

HQDA (DAMI-DOS) 

Room 2E461 
The Pentagon 
Washington. DC 20310 
Telephone: Area Code 202/697-3934 
Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (DAMI- 
DOS). Room 2E 461, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
ihe individual, current address and telephone number. Visits are 
limited to Security Division (DAMI-DOS), The Pentagon. Washing¬ 
ton. DC 20310. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAMI-DOS), Washington. DC 20310. 

Record source categories: DA Form 873, Certificate pf Clearance 
and/or Security Determination, received from the agency that con¬ 
ducted the investigation. 

Systems exempted from certain provisions of the act: None 
A0506.01cUSASA 

System name: 506.01 Personnel Clearance Record (PCR) Files. 

System location: Headquarters, United States (US) Army Security 
Agenev (HQ USASA). ATTN: lASEC-C, Arlington Hall Station, 
Arlington, VA 22212. 

Categories of individuals covered by the system: All personnel as¬ 
signed to or employed with USASA. All personnel who have been 
considered for assignment or employment with USASA concerning 
whom at least some preliminary inquiry has been made into the in¬ 
dividual’s background to determine that individual’s suitability for 
assignment/employment. 

Categories of records in the system: File contains individual’s full 
name, social security number (SSN), date and place of birth 
(DPOB). location from which the Department of Defense (DD) 
Form 398 (Statement of Personal History) was received, date in¬ 
dividual’s Background Investigation (Bl) was initiated and 
completed, results of BI adjudication, agency which conducted the 
investigation, dossier number. When appropriate this record also 
contains a summary of adverse actions under provisions of Army 
Regulations (AR) 604-5 or 604-10; date investigation was initiated, 
summary of the results of investigation, a record of adjudicative 
acuon. disposition of files following final adjudication and special 
access authorization (e.g.. National Security Agency, compart- 
mented projects). 

Authority for maioteoaoce of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Security Divi¬ 
sion, Deputy Chief of Staff, Security (DCSSEC): To maintain a 
record of the information required to determine an individual’s con¬ 
tinued eligibility for assignment or employment with USASA and 
access to sensitive compartmented intelligence. The PCR provides a 
brief referral to past actions taken concerning an individual and to 
the location of the individual’s dossier. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Cards. 5’ x 8’, maintained in mechanical rotary file 
cabinets. 

Retrievability: Filed alphabetically by last name of individual con¬ 
cerned. 

Safeguards: Building maintains security guards with controlled ac¬ 
cess to the building by means of badge system. Rotary file cabinets 


are locked when not in use. Records are accessible only to those in¬ 
dividuals who are authorized such access after being properly 
screened, cleared, and trained. 

Retention and disposal: Records are destroyed no later than 15 
years after last action. They arc retained in active file 5 years fol¬ 
lowing the individual’s termination of assignment with USASA and 
subsequently retired to Retired Records, ATTN: lAAG-AR. Arling¬ 
ton Hall Station. Arlington, VA 22212. 

System manager(s) and address: DCSSEC, HQ USASA, Arlington 
Hall Station. Arlington, VA 22212 

Notification procedure: Information may be obtained from 
HQ USASA (lASEC-C). Bldg A. Rm 1120 
Arlington Hall Station 
Arlington, VA 22212 
Telephone: Area Code 202/692-6361 

Record access procedures: Requests from individuals should be 
addressed to. HQ USASA, ATTN: lASEC-C, Arlington Hall Sta¬ 
tion, Arlington. VA 22212. 

Written requests for information should contain the full name of 
the individual, date and place of birth, social security number 
(SSN), current address, dates of service and location of employ¬ 
ment with USASA. Visits arc limited to appointments. 

For personal visits the individual should call the 
SYSMANAGER. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQ USASA, ATTN: lASEC-C, Arlington Hall Station, Arlington. 
VA 22212. 

Record source categories: Application and related forms received 
from the individual pertaining to individual’s eligibility for access to 
classified information; results of investigation by the Defense In¬ 
vestigative Service, results of investigation by the US Army Intel¬ 
ligence Agency, US Army Criminal Investigative Command or sub¬ 
ordinate USASA Commands. 

Systems exempted from certain provisions of the act: None 
A0506.01fDAMl 

System name: 506.01 Security Clearance Information Files 

System location: Primary System: Security Division, Assistant 
Chief of Staff for Intelligence, Headquarters. Department of the 
Army, DAMI-DOS. The Pentagon. Washington, DC 20310. 

Decentralized Segments: Officials designated as clearance grant¬ 
ing authorities by the Secretary of the Army, paragraph l-6a. Army 
Regulation (AR) 604-5. and those subelements to whom clearance 
granting authority has been redelegated. Official mailing addresses 
are in the organizational directory in the appendix to these system 
notices. 

Statement of the individual’s security classification level may be 
maintained by offices at Department of the Army Staff Agencies, 
major commands, installations and activities. 

Categories of individuals covered by the system: Security clearance 
information on military and civilian personnel affiliated with the US 
Army by assignment, employment, contractual relationship or as 
the result of interservice support agreement, on whom a security 
clearance determination has been completed or is in process. 

Categories of records in the system: File may contain pending and 
completed security clearance actions by individual’s name, social 
security number, date and place of birth, organization, type of in¬ 
vestigation, date investigation initiated, date investigation 
completed, agency conducting investigation, date results of in¬ 
vestigation received, date security clearance granted, level of 
clearance, designation of position sensitivity, grade/rank, citizen¬ 
ship. job or position title, date of continuous Federal service, ad¬ 
verse information which resulted in suspension of access, denial or 
revocation of security clearance and result of local records/files 
check. May contain briefing/debriefing statements for access to 
North Atlantic Treaty Organization (NATO) Central Treaty Or¬ 
ganization (CENTO), or Southeast Asia Treaty Organization 
(SEATO) information as required by AR 380-15, AR 300-16, or AR 
380-17. File may also contain such documents as Department of 
Defense (DD) Form 398 (Statement of Personal History), DD Form 
1584 (Request for National Agency Check). Fingerprint cards. De¬ 
partment of Army (DA) Form 2543 (Bricfing/Debriefing Statement). 
DA Form 2962 (Security Termination Statement and Debriefing 
Certificate), and brief summary or memorandum for record of 
determination required by AR-604-5. AR 604-10, or AR 690-1. 

Authority for maintenance of the system: Executive Orders 10450, 
10865, and Title 10 U.S.C.. Section 3012. 
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Routine uses of records maintained in the system, including catego* 
ries 'of users and the purposes of such uses: 

To facilitate processing requests for security clearance actions; 
to determine eligibility for access to classified information, 
retention or assignment to sensitive positions; and to have a 
record of security clearances issued or accepted. 

Provides commanders/agency heads with document authorizing 
access to defense information to the level of security clearance. 

Any unit/command, agency or office with valid need to know 
may request verification of an individual's security clearance. 

Date from file released to United States Energy and Research 
Development Administration to authorize access to RESTRICTED 
DATA, in accordance with provisions of AR 380-150. 

Information may be released to commanders/agency heads for 
adverse personnel actions, such as fraudulent enlistment, 
proceedings; removal from sensitive duties, elimination from the 
service or removal from employment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records In the system: 

Storage: Paper records in file folders and vertical file cards. 

May also be stored on computer tape, punch cards, or disk. 

Retiievability: Filed alphabetically by last name of individual or 
Social Security Number. • 

Safeguards: Records are available only to authorized personnel in 
performance of agency requirements. Investigative files are stored 
in approved containers and, as appropriate, controlled in ac¬ 
cordance with provisions of AR 381-45. 

All records are stored within locked buildings. Building areas are 
subject to routine Military Police or local law enforcement patrol 
and unit security. 

Retention and disposal: Destroy on transfer or separation of in¬ 
dividual, or on supersession, as applicable. 

Investigative reports meeting retention criteria, AR 381-45, are 
forwarded for inclusion in dossier of US Army Investigative 
Records Repository, US Army Intelligence Agency, Fort Meade. 
MD 20755. 

Copies of investigative reports of Defense Investigative Service 
are retained not longer than twelve months and are destroyed in ac¬ 
cordance with records disposition schedule. 

System managerd) and address: The Assistent Chief of Staff for 
Intelligence. Headquarters, Department of the Army, the Pentagon, 
Washington, DC. 

Notification procedure: Information concerning status of security 
clearance or degree of security clearance may be obtained from 
Deputy Chief of Staff, Intelligence (DCSI), G2. S2, Installation 
Security Officer or Security Manager of the command or installa¬ 
tion of assignment or employment. 

Information contained in investigative files may be obtained from 
the appropriate investigative agency as published in the Federal Re¬ 
gister. 

Record access procedures: Requests for security clearance infor¬ 
mation should be sent to: Commander, ATTN; Security Officer, of 
the command or installation of assignment of employment. 

Requests for information should contain the full name of the in¬ 
dividual. social security number, current address and telephone 
number. 

For personal visits to the Security Office, the individual should 
be able to provide some identification (e.g., drivers' license, I.D. 
Card) and give some verbal information that can be verified with 
office records. 

Requests for information contained in investigative files should 
be addressed to appropriate investigative agency with personal 
identifying data required by that system as published in the Federal 
Register. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
Headquarters, Department of the Army (HQDA), (DAMI-DOS), 
Washington, DC 20310. 

Record source categories: Application and related forms obtained 
from the individual, investigative results from the Defense In¬ 
vestigative Service. US Army Intelligence Agency Records Reposi¬ 
tory. and other Federal. Department of Defense and Department of 
the Army investigative or law enforcement agencies. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a. section (j) or (k), as ap¬ 
plicable. For additional information, contact the System Manager. 


A0506.01gDAMI 

System name: 506.01 Central Adjudication Retrieval System (CARS) 

System location: Primary System: Defense Central Index of In- 
vestigations. Ft Holabird, MD 21219. 

Decentralized Segments and Access Terminals: Personnel Sccuri- 
tv Office. United States (US) Army Intelligence Agency, Ft Meade 
MD 20755. 

Categories of individuals covered by the system; Military personnel 
of the US Army, to include active duty, reservists, retirees and Na¬ 
tional Guard members, and civilian employees of the Department 
of Defense (DOD), who perform sensitive duties or by virtue of 
their assignment and duties require access to classified national 
defense information. 

Military personnel of the US Army and civilian employees of the 
Department of the Army (DA) on whom adjudications have been 
made, based on allegations or accusations of derogatory suitability 
information or disloyalty to the United States. 

Civilian contractors who, by virtue of work on an Army-'^pon- 
sored Defense contract, require access to sensitive compartmented 
information. 

Red Cross personnel performing duties at DOD installations and 
activities. 

Aliens granted limited access authorization to US defense infor¬ 
mation. 

Categories of records in the system; Contains data extracted from 
personnel security investigations, counterintelligence investigations 
and applicable criminal investigations, as they pertain to security 
clearance and access determinations, to include identity of files 
reviewed, nature of any adverse allegations made against the in¬ 
dividual and final clearance or adjudicative action. 

Authority for maintenance of the system: National Securitv Act of 
1947 

TiUe 10 U.S.C.. Section 3012. 

Executive Order 10450, 'Security Requirements for Government 
Employment.' 

Executive Order 10865, 'Safeguarding Classified Information 
Within Industry.* 

Executive Order 11652, 'Classification and Declassification of 
Security Information and Material * 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes for which 
information in the system is collected are as follows: 

To record pertinent data concerning clearance, adjudication and 
review actions to include nature of investigation(s) con- ducted, 
date completed, by whom and the Army commander for whom the 
investigation was conducted. 

To record date, nature and results of security review actions, to 
include identity of the organization or agency for whom the review 
was conducted. 

To permit rapid response to requesting commands or agencies 
concerning favorable security determinations or verification of 
previous determinations. 

To conduct reviews of security determinations pertaining to 
security clearances, special duties and assignments, and/or access 
to sensitive information. 

To conduct studies and analyses pertaining to security clearance 
and counterintelligence actions within the Department of the Army 
(DA) and for security support studies for Army commanders. 

Users of the system are US Army Intelligence Agency personnel 
in the course of their official duties. 

Information to be added to the system is provided to the Defense 
Central Index of Investigations in the form of paper worksheets, 
punch cards and/or magnetic tape for the purposes of maintaining 
the system. 

All or part of the record on an individual may be relea^ed to 
other DOD agencies, elements of the Military Departments, and 
other Federal agencies, in the form of hard copy printout or infor¬ 
mation transferred to other official forms, based on formal ac¬ 
creditation as specified in official directives and regulations and 
demonstrated need-tpo-know. 

Records will be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action or regulatory order. 

Specific uses of the system are: 

To identify the nature of any investigation(s) reviewed as part of 
the clearance or adjudication process, relevant alle- gations made 
against the individual, and ultimate resolution, for the categories of 
users identified above. 
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To conduct statistical analysis of review and clearance actions 
within the Department of the Army. 

To analyze personnel security matters as they relate to and im> 
cl upon the overall security posture of Army commands. 

^ To periodically review the records for deletion of outdated 
records, based on established criteria. 

The release of information to other DA and DOD activities and 
to outside agencies is based upon this agency's evaluation of their 
oeeds and the relevance of the information to the use for which it 
is provided. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dwposfng of records in the system: 

Storage: Computer magnetic disks, with portions stored on hard 
I CODY printouts and/or punch cards within Headquarters. US Army 
I Intelligence Agency (U SAINT A). 

Reirievability: Retrievable by remote terminals within the Person¬ 
nel Security Office by name and social security number (SSN). 

Retrievable by off-line batch request by name, SSN and record 
elements pertaining to nature of review actions, allegations, securi¬ 
ty determinations, requesters, and review or investigation dates. 

Safeguards: Building employs security guards. Records and ter¬ 
minals are maintained in areas accessible only to authorized person¬ 
nel who arc properly screened, cleared and trained. 

Use of remote terminals require use of special transaction codes. 
DA activities and other agencies requesting information from the 
system do not have direct access to the system and must be ac¬ 
credited as prescribed in regulations. 

RetentioD and disposal: Records are deleted 15 years after last ac¬ 
tion. e.Ycept that records concerning individuals who were the sub- 
I ject of adverse actions are retained permanently, in accordance 
I with criteria established by the National Archivist. 

System managerfs) and address: The Assistant Chief of Staff for 
Intelligence, Headquarters, Department of the Army, The Pen¬ 
tagon. Washington, DC 20310. 

I Notification procedure: Information may be obtained from: 

I Commander 

US Army Intelligence Agency 
ATTN: MILA-PSO-D 
Ft Meade. MD 29755 

Telephone: Area Code 301/677-4501 or 4502. 

Record access procedures: Requests should be sent to: Com- 
mindcr. US Army Intelligence Agency, ATTN: MILA-PSO-D, Ft 
Meade, MD 20755. 

Written requests for information should contain the full name of 
the individual. SSN, current address and telephone number. Visits 
are limited to Building 4552, Ft Meade, MD 20755. 

For personal visits, the individual should be able to provide some 
accepublc identification (e g., military identification card; driver’s 
license) and some oral information that can be verified with his 
record. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina- 
tioos are contained in Army Regulation 340-21. 

Record source categories: Security investigative files maintained 
by the US Army Intelligence Agency and those obtained for official 
purposes from other investigative agencies of the Military Depart¬ 
ments and the Department of Defense, and from law enforcement 
agencies of the Federal government. 

Syttems exempted from certain provisions of the act: None 
A0506.02aUSASA 

System name: 506.02 Indoctrination/Debriefing/Travel Restriction 
Data Files. 

System location: Primarv System: Headquarters, US Army 
Security Agency (HQ USASA), ATTN: lASEC-SS and lAMIS. 
Arlington Hall Station, Arlington, VA 22212. 

Decentralized System: S-2 offices at USASA subordinate units 
which exercise administrative security responsibilities of indoctrina¬ 
tion of USASA personnel; official mailing addresses are in the De¬ 
partment of Defense directory in the appendix. 

Categories of individuals covered by the system: All personnel as- 
ligned to or employed with USASA who have been indoctrinated 
for access to Special Intelligence (SI). 

Categories of records in the system: File contains individual’s full 
name, social security number (SSN), date and place of birth 


(DPOB). date individual was indoctrinated for access to. date in¬ 
dividual was debriefed from access to SI. and travel restriction as¬ 
signed. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Decentralized system of¬ 
fices and primary system office: to maintain a record of individuals 
currently indoctrinated for access to SI and to pass and certify in¬ 
dividual’s SI access and clearance status to other US Government 
agencies and to contractor activities as requested by the individual. 
Information passed includes individual’s full name. SSN, DPOB, SI 
access, and clearance information. Individual's personal data is 
used solely to confirm identification of the individual. 

Primary System: to maintain a record of individuals with past SI 
access, current SI access, and travel restriction assigned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records on file cards (5' x 8’), computer magnetic 
tapes and computer rosters. 

Retrievability: Filed alphabetically in rosters and card file by last 
name. Listed on computer magnetic tape by sequence number. 

Safeguards: File cards, travel restriction rosters, access rosters, 
and computer magnetic tapes are secured in security containers 
when not in use. While in use all records are accessible only to 
those personnel who are cleared for access to them and who are 
trained, in personnel security. Buildings maintaining records are 
under 24 hour guard. 

Retention and disposal: Records are permanent. File cards and 
travel restriction rosters are retired to the USASA Retired Records 
Center. Arlington Hall Station, Arlington, VA 22212 upon termina¬ 
tion of SI access of individual. Computer magnetic tapes and ac¬ 
cess rosters are destroyed as superseded. 

System manager(s) and address: DCSSEC. Headquarters US 
Army Security Agency, Arlington Hall Station, Arlington, VA 
22212. 

Telephone: Area Code 202/962-6895. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Requests for information should be ad¬ 
dressed to the SYSMANAGER. 

Written requests for information should contain the individual’s 
full name. SSN. DPOB. dales of service employment with USASA. 
location of assignment, and current address. 

For personal visits the individual must make an appointment with 
the SYSMANAGER and be able to provide personal identification: 
driver’s license or military identification card. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Information is obtained from the in¬ 
dividual. 

Systems exempted from certain provisions of the act: None 
A0506.05alSMACTHAl 

System name: 506.05 Diplomatic Immunity Roster 

System location: Primary System: Computer Systems Manage¬ 
ment Branches. Assistant Chief of Staff, Communications & Elec¬ 
tronics, United States Military Assistance Command, Thai¬ 
land/Joint United States Military Advisory Group, Thailand 
(USMACTHAI/JUSMAGTHAI); 

Decentralized Segments: American Embassy, Bangkok. Thailand; 
Supreme Command (Forward), Roval Thai Government; and 
USMACTHAI/JUSMAGTHAI Staff agencies. 

Categories of individuals covered by the system: Any member as¬ 
signed to any of the following units stationed in Thailand: 7th 
Radio Relay Field Station; 6924 Security Squadron; Navy 
Detachment. Radio Relay Field Station; 4802 Joint Liaison 
Detachment; I7th DAR Squadron; Postal Courier Region. AI16. 
Del I, I985lh Communications Squadron; 6201 Aerospace Support 
Squadron; Department of Defense (DOD) Special Representative, 
Thailand; General Electric, Kokha. 

Categories of records in the system: File contains individual’s 
name, social security number (SSN) and organization. 

Authority for maintenance of the system: Royal Thai Government 
and Title 10 U.S.C.. Section 3012. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Computer Systems 
Management Branch: To mainuin current status of eligibility for in¬ 
clusion on roster; to print and review final rosier. 

American Embassy. Bangkok: To coordinate, review and verify 
individual’s eligibility for diplomatic immunity; to declassify infor¬ 
mation. 

Supreme Command (Forward). Royal Thai Government: To coor¬ 
dinate and verify with the American Embassy, Bangkok, the in¬ 
dividual’s eligibility for diplomatic immunity. 

USMACTHAl/JUSMAGTHAl Staff agencies: To assemble and 
coordinate information utilized for inclusion on rosier; to review 
and verify individual’s eligibility for diplomatic immunity and to 
declassify information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: IBM card stock in file folders; IBM rosters in file fol¬ 
ders. 

Retrlevability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in storage areas accessible only to authorized personnel. 
Rooms within some buildings are double locked. 

Retentloo and disposal: Records are temporary. They are retained 
in active file until the individual departs Thailand and then 
destroyed. 

System manager(s) and address: Commander, 

USMACTHAl/JUSMAGTHAl, Army Post Office (APO) San Fran¬ 
cisco %346. 

Notification procedure: Information may be obtained from: 
USMACTHAI 
ACofS, Personnel 
APO San Francisco. CA 96346 
Telephone: 985-2106 

Record access procedures: Requests from individuals should be 
addressed to: HQ, USMACTHAI. ACofS, Personnel. APO San 
Francisco, CA 96346. 

Written requests should contain full name and social security 
number of individuals. 

For personal visits, the individual should be able to provide his 
identification card. * 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: Messages and other written communica¬ 
tions from the individual units requesting members addition or dele¬ 
tion from the rosier. 

Systems exempted from certain provisions of the act: None 
A0506.05bUSAMSSA 
System name: 506.05 SECURES 

System location: United States Army Management Systems Sup¬ 
port Agency (USAMSSA), The Pentagon, Washington, DC 20310. 

Categories of individuals covered by the system: Records arc main¬ 
tained on all personnel (military and civilian), employed at 
USAMSSA, government affiliated personnel making official visits, 
.ustomers authorized to use USAMSSA computers, and contrac¬ 
tors that furnish supplies or perform work at a certain price or rate 
♦or this Agency. 

All personnel must have at least an Interim Secret (IS) clearance, 
■r they will not be given access to SECRET information. 

Categories of records In the system: System contains Security 
l onlrol Card file, USAMSSA Access Badge file. Notification of 
Security Determination file, administration files, notices on 
^ ustomer, contractor and visitor clearances, record of briefing files, 
ind the USAMSSA Access Security Roster. 

Authority for maintenance of the system: Executive Order 11652 

Executive Order 10450 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army Management 
Systems Support Agency: To serve as record of security clearances 
on USAMSSA personnel, customers, contractors, and visitors. 

To record authorizations and USAMSSA Access Badges that 
have been issued. 

Personnel data such as name, social security number, place of 
birth and dale of birth are used to identify the individual. 


Clearance data are used to verify security clearances before 
releasing classified data. 

Authorization and access badge daU are used to verify approved 
entrance to restricted areas. 

Security clearance data are forwarded to the Army Staff Person¬ 
nel Security Office and organizations visited by USAMSSA person¬ 
nel when verification of clearance is required. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system:* 

Storage: Data maintained on paper records in file folders and bin¬ 
ders. computer magnetic tapes and disks, computer paper printouts, 
punched cards, card file and booklets. 

Retrievability: Paper records in file folders and binders, card file 
and booklet are accessed alphabetically by name. 

Computer magnetic Upcs, disks, punched cards and paper prin¬ 
touts are accessed numerically by social security number. 

Safeguards: Files are maintained in an area systematically 
patrolled by guards and stored in locked containers during non¬ 
working hours. 

RetentloD and disposal: Destroyed on transfer or separation of in¬ 
dividual. or on supersession, as applicable. 

Administrative files will be destroyed at the end of the calendar 
year following the year of creation. 

System managerfs) and address: Director, United States Army 
Management Systems Support Agency, The Pentagon, Washington, 
DC 20310. 

Notification procedure: Requests from the individual should be 
addressed to the above SYSMANAGER. 

Written requests for information should contain the full name of 
the individual, current address, telephone number, date and place 
of birth and social security number. 

Visits are limited to Room BD 1033, The Pentagon. 

For personal visits, the individual must be able to provide some 
identification containing individual’s photograph. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in AR 340-21. 

Record source categories: Categories of sources are established 
Security offices. Public/Privale Institutions, Commercial organiza¬ 
tions, and individual concerned. 

Systems exempted from certain provisions of the act: None 
A0508.04t’SAClDC 

System name: 508.04 US Army Criminal Investigation Fuad 
Vouchers. 

System location: Primary System: Comptroller, US Army 
Criminal Investigation Command (USACIDC), 2d & S Sts S.W. 
Washington. DC 20318 

Decentralized Segments: USACIDC subordinate elements. Offi¬ 
cial mailing addresses are in the Department of Defense directory 
in the Appendix. 

Categories of individuals covered by the system: Any special agent 
of USACIDC or Military Police Investigator (MPI), US Army, who 
has made expenditures of or has requested reimbursement from 
USACIDC limitation 015 contingency funds (described in Army 
Regulation (AR) 37-47). 

Categories of records in the system: Files contain the USACIDC 
special agent’s or MPI’s name, reason for such expenditure*, grade, 
receipts, certificates of expenditure when receipts are unavailable, 
statements by persons as to the receipt of funds and/or reasons for 
such payment, or cash advances. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(g). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USACIDC personnel 
with a need to know: to maintain a proper accounting of the expen¬ 
diture of USACIDC funds. 

Department of the Army staff, major commands and subor¬ 
dinates with a need to know: to monitor the proper accounting of 
USACIDC funds. 

Policies and practices for storing, retrieving, accessing, reiiinini. 
and disposing of records in the system: 

Storage: Paper records in file folders 
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Bciritvabillly: Filed by voucher number only at Headquarters 
(HQi USACIDC. Filed by the individual's name at USACIDC sub- 
ordinaic levels. 

g,(^£uirdf: Subordinate USACIDC elements generally employ 24 
hour duty officers and maintain the records in locked buildings. Ac¬ 
cess is limited to authorized personnel. 

HQ USACIDC buildings employ security guards; records arc 
loaiDtained in locked rooms; and access is limited to authorized 
personnel. 

Retention and dbpotal: Clothing records are transferred with the 
USACIDC special agents. 

Individual vouchers arc destroyed 8 years after the last entry. 
STftem managcr(s) and address: The Commander, US Army 
Criminal Investigation Command. 2d & S Sts. SW. Washington. DC 
20318 

Notification procedure: Information may be obtained from: 
Commander 
USACIDC 
ATTN: CIJA-RI 
2d and S Sts S.W . 

Washington. DC 20318 

RKord access procedures: Requests from individuals should be 
addressed to: Commander, USACIDC. ATTN: CUA-RI. 2d & S 
Sts. S.W. Washington, DC 20318 

Written requests for information should contain the individual's 
fun name, address, and date of birth. Personal visits should be 
made to Office of the Staff Judge Advocate-Release of Informa¬ 
tion, USACIDC. 2d & S Sts. S.W. Washington. DC 20318. 

For personal visits, the requesting individual must present posi¬ 
tive identification, such as a driver's license or other identification 
card with a photograph, in addition to the information required in 
written requests. 

CoDtesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. ATTN: CUA-RI. 

Record source categories: Special agent or MPI, informant, or 
other persons' statements pertaining to e.xpenditures. 

Systems exempted from certain provisions of the act: None 
A0508.07aUSAClDC 

System name: 508.07 Criminal Investigation Accreditation Files 
System location: Primary System: Accreditation Division, 
Directorate of Personnel and Administration. Headquarters (HQ), 
US Army Criminal Investigation Command (USACIDC), 2d and S 
Streets, SW. Washington. DC. 20318 
Decentralized Segments: Crime Records Directorate. USACIDC, 
2301 Chesapeake Avenue, Baltimore, MD 21222; Washington Na¬ 
tional Records Center, GSA, Suitland, MD. 

Categories of individuals covered by the system: Any person who 
makes an application to the USACIDC for acceptance into the 
USACIDC program as an apprentice special agent; for a warrant 
officer appointment in USACIDC; for USACIDC supervisor cre¬ 
dentials. for the USACIDC officer specialty program; or for 
USACIDC laboratory technician credentials. 

Categories of records in the system: Files contain the individual's 
application to USACIDC. a sUtement of personal history, personal 
identifiers, photographs, fingerprint cards, qualifications record, 
biography, information pertaining to assignment capability or loca¬ 
tion, letters of recommendation, educational documents, character 
investigation data, reclassification orders, reassignment orders, 
commander's inquiry data, reports of investigation, reasons for 
withdrawal from the program, reason for denying the application, 
date of acceptance into the program, date appointed (if an officer 
or warrant officer), date of accreditation, badge number, credential 
Dumbet polygraph certificate number (if a certified polygraph ex¬ 
aminer), agent sequence number, assignment, date assigned, marital 
status, and other data pertaining to the accreditation function, poly¬ 
graph examiner performance and evaluation data, physical profile, 
date of last physical, assignment preference, humanitarian transfer 
restrictions, current job title, date current security clearance 
authorized, date of last background investigation; primary, secon¬ 
dary, tertiary foreign language capability, special qualifications, ser¬ 
vice agreement, spouse’s place of birth and citizenship, agent's 
place of birth, agent's last ten assignments, agent's hobbies, and 
agent’s private licenses. 

Authority for maiotcnance of the system: Title 10 U.S.C.. Section 

3012(1). 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Staff elements of 
USACIDC with a need-to-know: to determine an applicant’s initial 
acceptance or non-acceptance into the USACIDC program, and if 
accepted the individual’s continued eligibility, placement or stand¬ 
ing within the USACIDC program. 

Military Intelligence Command, for storage and utilization in 
determining security classifications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Alpha file: paper records in file folders. 

Criminal Investigator Information Data Card: vertical card file. 

Machine Punch Card System: vertical card file. 

Automated data files are maintained on magnetic tapes. 

Retrievability: Alpha Card File, Criminal Information Card, and 
Machine Punch Card Systems are all retrievable by last name of 
the individual, agent Sequence number SSN, badge number, cre¬ 
dential number and polygraph number. 

Safeguards: HQ USACIDC buildings employ security guards, 
material is stored in locked containers during non-duty hours, and 
is accessible only by authorized personnel. 

Crime Records Directorate building employs security guards, 
data is stored within a locked wire enclosure, and is accessible only 
by authorized personnel. 

Washington National Records Center: buildings employ security 
guards during non-duty hours, 24 hour intrusion alarms, and locked 
external doors, and is accessible only by authorized personnel. 

Automated records are maintained in a building employing securi¬ 
ty guards, room and data are accessible only by authorized person¬ 
nel. 

Retention and disposal: Alpha files; files of approved applicants 
are retained in the active file until the individual retires, is released 
from active duty, or is voluntarily or involuntarily removed from 
the USACIDC program; the file is placed in an inactive storage at 
HQ USACIDC for the remainder of that year plus two additional 
years; it is then transferred to the Washington National Records 
Center where it is stored for eight additional years and then 
destroyed; files of personnel not accepted into the USACIDC pro¬ 
gram are retained in inactive storage at HQ USACIDC for the 
remainder of that year plus one additional year and then destroyed. 

Criminal Investigation Information Data Cards are maintained 
permanently. 

Machine Punch Cards are maintained only during such time as 
the individual is currently in the USACIDC program and are 
destroyed upon cessation of that status. 

Automated data on individuals are maintained while the in¬ 
dividual is serving as an investigator and for 90 days after he or she 
leaves the program. 

System manager(s) and address: The Commander, Headquarters 
(HQ), US Army Criminal Investigation Command (USACIDC), 2d 
and S Streets, SW. Washington, DC. 20318 

Notification procedure: Information may be obtained from; 
Commander 
USACIDC 
ATTN: CIJA-RI 

2d and S Streets SW. Washington, D.C. 20318 

Record access procedures: Requests from individuals should be 
addressed to: Commander, USACIDC, ATTN: CIJA-RI, 2d and S 
Streets S.W. Washington, D.C. 20318 

Written requests for information should contain the full name of 
the individual, address, date of birth, and whether or not the in¬ 
dividual has ever applied for the USACIDC program. Personal 
visits should be made to: Office of the Staff Judge Advocate- 
Release of Information, USACIDC, 2d and S Streets SW, Washing¬ 
ton. DC. 

For personal visits, the requesting individual must present posi¬ 
tive identification, such as a driver's license or other identification 
card with a photograph, in addition to the information required for 
written requests. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
sysmanager, ATTN: CUA-RI. 

Record source categories: Previous or present employers, financial 
institutions, relatives and former spouses, officer master file and 
enlisted master file, MILPERCEN, educational institutions, trade 
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or fraternal organizations, neighbors past and present, work as¬ 
sociates. social acquaintances, churches, public records, current 
and past commanders, and other investigative departments both 
within and without the Department of the Army and the Federal 
Government, 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k). as applicable. 
For additional information, contact the Systems Manager. 

A0508.09DAPE 

System name: 0508.09 FBI Criminal-Type Reporting Files 

System location: Primary System. Crime Records Directorate. US 
Army Criminal Investigation Command. 2301 Chesapeake Avenue, 
Baltimore. MD 21222. 

Decentralized copies: A copy is furnished major commands for 
use in determining administrative or judicial remedies at the respec¬ 
tive military installation. Official mailing addresses are in the De¬ 
partment of Defense directory in the Appendix. 

Categories of individuals covered by the system: Any member or 
civilian employee of the Active Army or Reserve Components in¬ 
volved in criminal activity. 

Categories of records in the system: File contains criminal in¬ 
vestigative reports; testimony of witnesses; substantiating records 
and related evidence of criminal activity. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(j). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Enforce military and 
civil laws on Army installations; determine whether an offense was 
committed; establish responsibility for criminal offenses, provide 
evidence to commander for administrative or judicial remedies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by full name and SSN, then unique 
investigation report number. 

Safeguards: Building employs security guards. Records main¬ 
tained in areas accessible only to authorized personnel properly 
trained who have need for access. 

Retention and disposal: Retained 40 years by US Army Criminal 
Investigation Command. 

Other user agencies destroy on completion of useful life of the 
documents. 

System manager(s) and address: Commander, US Army Criminal 
Investigation Command, Crime Records Directorate, 2nd and R 
Street. SW, Washington, DC 20318. 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: Subjects, witnesses, victims. Military 
Police and US Army Criminal Investigation Command personnel 
and special agents, informants, various Department of Defense, 
Federal. State and local investigative and law enforcement agen¬ 
cies. departments or agencies of foreign governments; and any 
other individuals or organizations which may supply pertinent infor¬ 
mation. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additonal information, contact the System Manager. 

A0508.1UtSAClDC 

System name: 508.11 Criminal Investigation and Crime Laboratory 
FOes 

System location: Primary System: Crimes Record Directorate, 
United States (US) Army Criminal Investigation Command 
(USACIDC), 2301 Chesapeake Avenue. BalUmore, MD 21222. 

Decentralized Segments: Headquarters (H()), USACIDC and all 
USACIDC subordinate elements, official mailing addresses are in 
the Department of Defense directory in the Appendix. Defense In¬ 
vestigative Service, Ft Holabird. MD, automated index to drug of¬ 
fenders in case files; US Army Military Personnel Center 
(MILPERCEN), 200 Stovall Street. Alexandria. VA, automated 
suspense index on the disposition of offenders in case files. 

Categories of individuals covered by the system: Any individual, 
civilian or military, involved or suspected of being involved in or 


reporting possible criminal activity affecting the US Army's m. 
terests, property, and/or personnel. 

Categories of records in the system: Files contain names, social 
security numbers, rank, units, location, date and place of birth, 
physical descriptions, chronology of events. Action Officer’s aciivi! 
ty summary, letters, messages, notes; reports of investigation con¬ 
taining witness statements, subject statements, agents statements, 
laboratory reports, documentary evidence, polygraph examination 
reports, physical evidence, summary data and administrative data 
pertaining to the preparation and distribution of the report, basis 
for the action (allegations). Serious and Sensitive Incident reports, 
talking papers, fact sheets, aliases, descriptions, modus operandii 
and other investigative information from Federal, State, and local 
investigative agencies and departments. Indices contain codes for 
the type of crime, location of investigation, year and date of of¬ 
fense. names and personal identifiers of persons who have been 
subjects of electronic surveillance, suspects, subjects and victims 
of crimes, the report number, which allows access to the files noted 
above; agencies, firms. Department of the Army (DA), and Depart¬ 
ment of Defense (DOD) organizations which were the subjects or 
victims of criminal investigations; and disposition and suspense of 
offenders listed in criminal investigative case files, witness identifi¬ 
cation date. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(g). 

Routine uses of records maintained in the system, includini; catego¬ 
ries of users and the purposes of such uses: HQ USACIDC and all 
USACIDC subordinate elements: to accomplish the USACIDC in¬ 
vestigative duties assigned by the DA, to include criminal investiga¬ 
tions and crime prevention activities; to accomplish various 
management functions such as case analysis, statistical compila¬ 
tions, quality control, review to insure that the completed investiga¬ 
tions are legally sufficient, and overall improvement in techniques, 
training and professionalization. 

Information concerning criminal or possible criminal activity i$ 
provided to the below listed agencies, components, or bureaus for 
the purposes of criminal investigative liaison and enforcement of 
criminal laws, civil court or administrative action for the identifica¬ 
tion and correction of situations indicative of criminal activity, 
analyzing modus operandi, and detection of organized criminal ac¬ 
tivity: 

DOD staff and subordinate elements. 

DA Staff, major commands and subordinate elements. 
Department of the Air Force Staff, major commands and subor¬ 
dinate elements. 

Department of the Navy Staff, major commands and subordinate 
elements. 

United States Congress 

US Immigration and Naturalization 

Department of Justice 

Federal Bureau of Investigation 

National Security Agency 

US Secret Service 

US Marshal Service 

US Postal Service 

Department of the Treasury 

Internal Revenue Service 

Alcohol. Tobacco, and Firearms-Department of the Treasury 
US Customs 
US Department of State 
Interpol 

Central Intelligence Agency 
Drug Enforcement Administration 

Counsel of Governments. Washington, DC Metropolitan Area. 
Defense Supply Agency 

Defense Investigative Service (DIS): in addition, limited data are 
supplied for use in the Defense Central Index of Invcstigalions 
which is managed by DIS. 

Naval Investigative Service 

Office of Special Investigations 

Civil Service Commission 

Federal Aviation Administration 

Department of Agriculture 

Defense Communications Agency 

Defense Security Agency 

Defense Nuclear Agency 

Law Enforcement Assistance Association 

Federal Prison Service 

US Coast Guard 

US Department of Transportation 
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Social Security Administration 
Selective Service Commission 
US Department of Commerce 
Food and Drug Administration 
Agency for International Development 
US Park Police 
US Capitol Police 
Executive Protective Services 
US Department of Labor 
I^deral Communications Commission 
Federal Deposit Insurance Corporation 
Federal Trade Commission 
Government Accounting Office 
Go vcmmehl Services Administration 
US Department of the Interior 
Interstate Commerce Commission 
Secunties and Exchange Commission 
Military Transportation Major Command 
Housing and Urban Development 
Dmg and 'Alcohol Abuse Directive 
US Marine/l 

•Defense Intelligence Agency 
Defense Mapping Agency 
Defense Security Assistance Agency 
Defense Civil Preparedness Agency 
Defense Advance Research Projects 
Defense Contract Audit Agency. 

Veterans Administration. 

Foreign nations under the provisions of Status of Forces Agree¬ 
ments. Treaties, or formal or informal executive agreements; or for 
purpose of criminal investigative liaison. 

Various State and local criminal law enforcement units, depart¬ 
ments. or agencies. 

Criminal law enforcement means any activity pertaining to crime 
prevention, control, or reduction or enforcement of the criminal 
law, including, but not limited to, police efforts to prevent, control, 
or reduce crime, or to apprehend criminals, activities of courts hav¬ 
ing criminal jurisdiction and related agencies, activities of cor¬ 
rections. probation or parole authorities, and programs relating to 
the prevention, control, or reduction of juvenile delinquency or 
narcotic addiction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Card files and indexes 
Automated indexes 

Retiievability: Information is retrievable by reference to the 
name of the individual or other identifier. 

Safeguards: Crime Records Directorate buildings employ security 
guards, locked wire enclosures, and access is limited to authorized 
personnel. 

HQ USACIDC buildings employ security guards, information is 
stored in locked containers or rooms during non-duty hours, and 
access is limited to authorized personnel. 

Subo.'^dinate elements of USACIDC buildiitgs generally employ 
24 hour duty officers, store the information in locked containers or 
rooms, and access is limited to authorized personnel. 

Defense Investigative Service: buildings employ security guards, 
automated system is within a controlled access area, and data are 
accessible only by authorized personnel. 

MILPERCEN: buildings employ security guards, rooms and data 
are only accessible by authorized personnel. 

RetentloD and disposal: 40 years 

Laboratory reports at the USACIDC laboratory level are 
destroyed after three years. 

USACIDC subordinate elements, other than the laboratories and 
Crime Records Directorate, retain case files for periods rapging 
from 1 iO 5 years depending on the level of such unit and the data 
involved. 

System manager(s) and address: The Commander. Headquarters 
(HQ), US Army Criminal Investigation Command (USACIDC), 2nd 
and S Streeu, SW Washington. DC 20018 
NolUlcatioB procedure: Information may be obtained from: 
Commander 
USACIDC 
ATTN: CUA-RI 
2nd S Streets. SW 
Washington. DC 20018 


Record access procedures: Requests from individuals should be 
addressed to: Commander, USACIDC, ATTN: CIJA-RI, 2nd and S 
Streets. S.W.. Washington, DC 22041. 

Written requests for information should contain the full name, 
address, and date of birth. Personal visits should be made at: Of¬ 
fice of the Staff Judge Advocate-Release of Information. 
USACIDC. 2nd and S Streets. S.W., Washington, DC 20018 

For personal visits, the requesting individuals must present posi¬ 
tive identification, such as a driver's license or other identification 
card with a photograph in addition to the information required in 
written requests. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
sysmanager, ATTN: CIJA-RI. 

Record source categories: Suspects, witnesses, victims, 
USACIDC special agents and other personnel, informants; various 
DOD, Federal, State, and local investigative agencies; departments 
or agencies of foreign governments; and any other individual or or¬ 
ganization which may supply pertinent information. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. 
For additional information contact SYSMANAGER. 

A0508.11bUSACIDC 

System name: 508.1 lb Criminal Information Reports and Cross 
Index Card Files 

System location: Primary System Operations • Directorate, 
Headquarters <HQ), United States (US) Army Criminal Investiga¬ 
tion Command (USACIDC), 2nd and S Street. S.W., Washington, 
D.C. 20318. 

Decentralized Segments: USACIDC subordinate elements, offi¬ 
cial mailing addresses are in the Department of Defense directory 
in the appendix to the Department of the Army systems notice. 

Categories of individuals covered by the system: Any individual, 
civilian or military, involved or suspected of being involved in or 
reporting possible criminal activity affecting the US Army’s in¬ 
terests. property, and/or personnel. 

Categories of records in the system: Files contain names, social 
security numbers, rank, units, location, date and place of birth, 
physical descriptions, chronology of events, action officer's activity 
summary, letters, messages, notes; reports of investigation contain¬ 
ing witness statements, subject statements, agents statements, 
laboratory reports, documentary evidence, polygraph examination 
reports, physical evidence, summary data and administrative data 
pertaining to the preparation and distribution of the report; basis 
for the action (allegation), Serious and Sensitive Incident reports, 
talking papers, fact sheets, aliases, descriptions, modus operandi, 
and other investigative information from Federal, State, and local 
investigative agencies and departments. Indices contain codes for 
the type of crime, location of investigation, year and date of of¬ 
fense, names and personal identifiers of persons who have been 
subjects of electronic surveillance, suspects, subjects and victims 
of crimes, the report number which allows access to the files noted 
above; agencies, firms. Department of the Army (DA), and Depart¬ 
ment of Defense (DOD) organizations which were the subjects of 
criminal investigations; and disposition and suspense of offenders 
listed in criminal investigative case files. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(g). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To afford index to 
criminal information case files that are not indexed in Defense Cen¬ 
tral Index of Investigations (DCII). These records are utilized to 
develop investigative leads during the conduct of ongoing Army 
criminal investigations. This data is released only for US Army 
Criminal Investigation Division (CID) and Military Police (MP) in¬ 
vestigative purposes. Statistics generated by this data are also util¬ 
ized as a management tool to determine crime trends, frequency 
and rates. In the event that information maintained in this system 
of records indicates a violation or potential violation of law, 
whether civil, criminal or regulatory in nature, and whether arising 
by general statute or particular program statute, or by regulation, 
rule or order issued pursuant thereto, the relevant records in the 
system of records may be referred, as a routine use, to the ap¬ 
propriate agency, whether Federal, state, local or foreign, charged 
with the responsibility of investigating or prosecuting such violation 
or charged with enforcing or implementing the statute, rule, regula¬ 
tion or order issued pursuant thereto. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card file and paper records in file folders. 

Retrievabillty: Retrievable by name, file number and the field as¬ 
signed criminal information report number. 

Safeguards: HQ USACIDC buildings employ security guards, in¬ 
formation is stored in locked containers during non-duty hours and 
access is limited to authorized personnel. Buildings of subordinate 
elements of USACIDC generally employ 24 hour duty officers, 
store the information in locked containers and access is limited to 
authorized personnel. 

Retention and disposal: Permanent. 40 years 

System manager(s) and address: Commander. U.S. Army Criminal 
Investigation Command. 2nd and S Streets, S.W., Washington. 
D.C. 20318. 

Notification procedure: Information may be obtained from: 
Commander 
USACIDC 
ATTN: CIJA-RI 
2nd and S Streets, S.W. 

Washington, DC 20318 

Record access procedures: Requests from individuals should be 
addressed to : Commander. USACIDC. ATTN: CIJA-RI. 2nd and 
S Streets. S.W. Washington. D.C. 20318 

Written requests for information should contain the full name, 
address and date of birth. Personal visits should be made at: Office 
of the Staff Judge Advocate - Release of Information, USACIDC. 
2nd and S Street. S.W., Washington DC 20318. 

For personal visits, the requesting individuals must present posi¬ 
tive identification, such as a driver's license or other identification 
card with a photograph in addition to the information required in 
written requests. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: Suspects, witnesses, victims, infor¬ 
mants. USACIDC special agents and other personnel; various De¬ 
partment of Defense, Federal. State and local investigative agen¬ 
cies; department or agencies of foreign governments; and any o^er 
individual or organizations which may supply pertinent information. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt un9er 5 USC 552 a(j) or (k) as applicable. 
For additional information, contact the Systems Manager. 

A0508.11cUSACIDC 

System name: 508.11c Special Agent Evaluation Files 

System location: Primary System: Operations Directorate. 
Headquarters (HQ). United States (US) Army Criminal Investiga¬ 
tion Command (USACIDC), 2nd and S Streets, SW. Washington, 
DC 20318. 

Decentralized segmenU USACIDC subordinate elements which 
exercise local administrative and technical control of special agents; 
official mailing addresses are in the Department of Defense directo¬ 
ry in the appendix to the Department of the Army systems notice. 

Categories of Individuals covered by the system: All USACIDC 
Special Agents. Warrant Officer and enlisted, who prepare 
USACIDC reports of investigation (ROI’s). 

Categories of records In the system: Files contain special agent's 
name and sequence number; investigative history; e.g., primary or 
secondary agent, or whether the special agent inherited the case; 
office of assignment; year of the report of investigation; ROI 
number; type of ROI; offense codes for the ROI; the number of 
days the ROI covered; determination of whether or not the number 
of days the ROI covered was justified; name of the field office 
reviewer; name of the field office approver; disposition status of 
the ROI; location of the incident; i.e., on post, off post or combina¬ 
tion; determination of case difficulty; determination of the special 
agent's investigative effort; type of administrative deficiencies, if 
any; and type of investigative deficiencies, if any. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012(g). 

Routine uses of records maintained in the system, includidg catego¬ 
ries of users and the purposes of such uses: Personnel of HQ 
USACIDC and all USACIDC subordinate elements with an official 
need-to-know. to accomplish various management functions such as 
statistical compilations, quality control, and special agent investiga¬ 
tive and administative evaluations. 


Policies and practices for storing, retrieving, accessing, reialnlng, 
and disposing of records In the system: 

Storage: Paper records in file folders and computer paper prin. 
touts. 

Retrievabillty: Information is retrievable by the name of the in- 
dividual or other identifier. 

Safeguards: HQ USACIDC buildings employ security guards, in- 
formation is stored in locked containers or rooms during non-duty 
hours and access is limited to authorized personnel. Buildings of 
subordinate elements of USACIDC generally employ 24 hour duty 
officers, store the information in locked containers or rooms, and 
access is limited to authorized personnel. 

Retention and disposal: Files are retained for an indefinite period, 
as the disposition policy has not yet been determined. 

System managcr(s) and address: Commander. US Army Cruninal 
Investigation Command, 2nd and S Street, SW. Washington, DC 
20318. 

Notification procedure: Information may be obtained from: 
Commander 
USACIDC 
ATTN: Dir Opns 
2nd and S Streets. S.W. 

Washington, DC 20318 

Record access procedures: Requests from individuals should be 
addressed to: Commander. USACIDC. ATTN: Dir, Opns, 2nd and 
S Streets, S.W. Washington. DC 20318. 

Written requests for information should contain the full name, 
address, and date of birth. Personnel visits should be made to: 
Director of Operations. USACIDC, 2nd and S Streets, S.W., 
Washington. DC 20318. 

For personal visits, the requesting individuals must present posi¬ 
tive identification, such as a driver's license or other identificatioa 
card with a photograph in addition to the information required in 
written requests. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation (AR) 340-21. 

Record source categories: The completed ROI, with all at¬ 
tachments and inclosures, and the objective and subjective analysis 
by the reviewers. 

Systems exempted from certain provisions of the act: None 
A0508.16aDAPE 
System name: 508.16 Absentee Case Files 

System location: Primary System: United States (US) Army 
Deserter Information Point (USADIP). US Army Enlisted Records 
Center, Ft Benjamin Harrison. IN 46249. 

Manual Backup Records: US Army Deserter Information Point 
(USADIP), US Army Enlisted Records Center, Ft Benjamin Har¬ 
rison. IN 46249. 

Decentralized segments: copies are maintained at the installation 
initiating the report and at respective law enforcement agencies. Of¬ 
ficial mailing addresses are in the Department of Defense (DOD) 
directory in the Appendix. Mailing addresses for law enforcement 
agencies are in the USADIP official records. 

Categories of individuals covered by the system: Any active Army 
member absent without proper authority and administratively 
designated as a deserter in accordance with AR 630-10, Absentee¬ 
ism and Desertion. 

Categories of records In the system: File contains reports and 
records which document the absence; notice of unauthorized 
absence from US Army which constitutes the warrant for arrest; 
notice of return to military control or continued absence in hands 
of civil authorities. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012(g). 

Routine uses of records maintained in the system. Including cstego- 
ries of users and the purposes of such uses: Furnished to local. State. 
Federal, international or foreign law enforcement authorities in au¬ 
tomated or manual form for the purpose of support in the ap¬ 
prehension, detention and return of offenders to military custody. 

To audit automated personnel accounting records to insure ap¬ 
prehension actions arc initiated and terminated promptly and accu¬ 
rately. 
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Disseminate in oversea areas as required by local conditions, 
customary international law, treaties and agreements with allied 
forces and foreign governments. 

To examine the causes of absenteeism and develop programs to 
deter unauthorized abuses. 

Enter data in the FBI National Crime Information Center wanted 
person file. 

Polktcs and practices (or storing, retrieving, accessing, retaining, 
tod dbposlng of records in the system: 

Storage: Automated-Verified desertions are stored on the 
Deserter Verification Information System (DVIS) at the USADIP. 

Paper source documents and the record copy of the Arrest War¬ 
rant are maintained as paper records in official military personnel 
files. 

Rctricvabllity: Access through alpha-numeric inquiry using name 
plus any numeric identifier such as date of birth, social security 
number (SSN). or Army serial number. 

Manual backup records are filed alphabetically by last name. 

Safeguards: Automated and manual records are available to 
authorized individuals on need-to-know basis. 

Manual records are stored in facilities manned 24 hours, 7 days a 
week. Records are in areas accessible only to authorized personnel 
properly trained and performing duties which authorize access to 
official personnel folders. 

RctcotloB and disposal: Automated records are cleared when sub¬ 
ject returns to military custody, is discharged, or dies. Records are 
cleared whenever subject is no longer wanted for unauthorized 
absence. 

Manual backup records are retained in official personnel records 
until they have served their useful purposes, are destroyed, or 
retired with the personnel folder. 

System managcr(s) and address: Manual backup records: Com¬ 
mander, US Army Military Personnel Center, 200 Stovall Street. 
Alexandria, VA 22332. 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: Unit Commander, First Sergeants, sub¬ 
jects, witnesses. Military Police and US Army Criminal Investiga¬ 
tion Command personnel and special agents, informants, various 
DOD Federal, State and local investigative, and law enforcement 
agencies, departments or agencies of foreign governments; and any 
other individuals or organizations which may supply pertinent infor¬ 
mation. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information contact the SYSMANAGER. 

A0508.17aDAPE 

System name: 508.17 Military Police (MP) Reporting Files 

System location: Copies of reports are maintained at the installa¬ 
tion producing the report. Official mailing addresses are in Depart¬ 
ment of Defense directory in the Appendix. Original reports of spe¬ 
cial categories of military police (MP) investigations, defined in 
Army Regulation (AR) 190-45. are maintained at Crime Records 
Directorate, United States Army Criminal Investigation Command 
(USACIDC), Washington, DC 20318. 

Reference card system (manual or automatic) may be maintained 
at higher command/major command level based on input from sub¬ 
ordinate elements where documents originated. 

Categories of individuals covered by the system: Any citizen who 
is the subject, victim, complainant, or witness in connection with a 
complaint. 

Any citizen or group of citizens who is suspected or involved in 
a criminal or a traffic offense. 

Categories of records in the system: File contains the report (DA 
Form 3975) with supporting documents such as statements, af- 
fidaviis, copies of provisional passes, receipts of prisoners or 
detained penons, disposition, and similar documents. System in¬ 
cludes card indexes containing the names of persons who are 
identified in MP reports as subject, victim, complainant, or witness. 
Also contains reported traffic violations and reports with support¬ 
ing documents of criminal activity directed against or involving the 
United States (US) Army. Has data pertaining to name, grade, or¬ 
ganization, social security number (SSN), category of involvement. 


offense, case report number, disposition. May be related to local 
criminal information files. File may be automated as a part of the 
Military Police Management Information System (MPMIS). 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(g). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: MP reports contain in¬ 
vestigative information acquired pursuant to routine complaints 
received and incidents observed by or reported to MP. The reports 
provide the detailed information necessary for agency officials, 
commanders, or civil criminal justice agencies to meet their respon¬ 
sibilities regarding the maintenance of discipline, law and order 
through investigation and possible criminal prosecution, civil court 
action, or regulatory order. Routine users within the agency in¬ 
clude: Commanders in exercising their authority under the provi¬ 
sions of Title 10, U.S.C., Chapter 47, ’Uniform Code of Military 
Justice'; persons designated by the commander to assist him in car¬ 
rying out his judicial and administrative responsibilities, i.e., staff 
judge advocate, investigating officers appointed in accordance with 
Army regulations, military intelligence personnel in those incidents 
involving possible or actual sabotage or espionage; other persons 
having a need for such information, c.g.. Army-Air Force Exchange 
System in reports pertaining to criminal incidents involving the 
System; USACIDC for those incidents within their jurisdiction for 
investigation; and law enforcement personnel of other armed ser¬ 
vices when such service personnel are involved. MP reports will be 
furnished to criminal justice elements outside of the agency for in¬ 
vestigation and prosecution when such cases fall within their ju¬ 
risdiction or concurrent jurisdiction is applicable. These include: 
Federal Bureau of Investigation; Drug Enforcement Adminstration; 
US Customs Service; Bureau of Alcohol, Tobacco and Firearms; 
US District Courts; US Magistrates; local law enforcement agen¬ 
cies; local 'wildlife conservation' agencies; and in oversea areas, 
host government law enforcement agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, reference cards, magnetic 
tape punch cards and computer printouts. 

Retrievahility: Filed chronologically by number, by calendar year, 
with alphabetical cross reference index file. Portions of files and 
index cards may be automated. 

Safeguards: Distribution controls are specified by AR 190-45, and 
only authorized personnel have access to files. Physical security 
measures include locked containers/storage areas, controlled per¬ 
sonnel access, and continuous presence of authorized personnel. 

Retention and dbposal: Destroyed after 5 years at installations; 
destroyed 40 years after final action at Crime Records Directorate. 

System manager(8) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army, Washington. DC 
20310; 

Crime Records Directorate, USACIDC, Washington, DC 20318. 

Notification procedure: Information may be obtained from the 
SYSMANAGER or from appropriate decentralized record custodi¬ 
an. 

Record access procedures: Requests for access may be addressed 
to the SYSMANAGER or to appropriate decentralized record 
custodian. Letter must contain the full name, social security 
number, and signature of the requester and must be notarized. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Subjects, witnesses, victims, MP and 
USACIDC personnel and special agents, infqrmants, various DOD, 
Federal, state and local investigative and law enforcement agencies; 
departments or agencies, foreign governments; and any other in¬ 
dividuals or organizations which may supply pertinent information. 

Systems exempted from certain provbions of the act: Parts of this 
system may be exempt under Title 5 U.S.C., 552a (j) or (k), as ap¬ 
plicable. For additional information, contact the SYSMANAGER, 

A0508.24aDAPE 

System name: 508.24 Serious Incident Reporting Files 

System location: Primary System: Law Enforcement Division, 
Human Resources Development Directorate, Office of the Deputy 
Chief of Staff for Personnel, Department of the Army, (DAPE- 
HRE), 
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Decentralized Copies: Copies are maintained at the installation 
initiating the report and at the respective major Army command. 
Official mailing addresses are in the Department of Defense 
directory in the Appendix. 

Categories of individuals covered by the system: Any citizen 
identified as the subject or victim of a serious incident reportable 
to Department of the Army (DA) in accordance with Army Regula¬ 
tion 190-40, Military Police Serious Incident Report. This includes 
in general any criminal act or other incident which because of its 
sensitivity or nature, publicity or other considerations should be 
brought to the attention of Headquarters, DA (HQDA). 

Categories of records in the system: File contains the initial report 
of the incident plus any supplemental reports including reports of 
final adjudication. 

Authority for maintenaDce of the system: Title 10 U.S.C., Section 
3012(g). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide the chain of 
command with timely information regarding serious incidents to 
permit a valid early determination of possible implication; to pro¬ 
vide an early indication of acts or conditions which may have 
widespread adverse publicity; to provide a means of analysis of 
crime and conditions conducive to crime on which to base crime 
prevention policies and programs; and to meet the general needs of 
DA staff agencies for information regarding selected incidents 
which impact on their respective areas of responsibility. 

Polk&et and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system:^ 

Storage: Paper records in file folders. 

Retrievahility: Filed numerically by installation report sequence 
number. 

Safeguards: Building employs security guards and controls ac* 
cess. Distribution and access to files based on strict need to know. 
Files contained in locked safes when not under personal supervi¬ 
sion of authorized personnel. 

Retention and dbposal: Destroyed 1 year after receipt of final re¬ 
port. 

System manager(8) and address: Deputy Chief of Staff for Person¬ 
nel, HQDA, The Pentagon, Washington, DC 20310. 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: Subjects, witnesses, victims. Military 
PoUce and US Army Criminal Investigation Command personnel 
and special agents, informants, various Department of Defense, 
Federal. State and local investigative and law enforcement agen¬ 
cies, departments or agencies of foreign governments, and any 
other individuals or organizations which may supply pertinent infor¬ 
mation. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 55 USC 552a or (k), as applicable. 
For additonal information contact the Systems Manager. 

A0508.25aUSACIDC 

System name: 508.25a Index to Criminal Investigative Case Files 

System location: Criminal Records Directorate, United States 
(US) Army Criminal Investigation Command (USACIDC), 2301 
Chesapeake Avenue, Baltimore, MD 21222. 

Categories of individuals covered hy the system: Any individual, 
civilian or military, involved or suspected of being involved in 
criminal activity affecting the US Army's interests, property, 
and/or personnel. 

Categories of records in the system: Indices contain codes for type 
of crime and location of investigation, year, date of crime, names 
and personnel identifiers of offenders and victims of crime and re¬ 
port number. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(g) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To afford index to 
Criminal Investigation Case Files and Military Police (MP) Report¬ 
ing Files that are not indexed by any other activity. These records 
are utilized to develop investigative leads during the conduct of on¬ 
going Army criminal investigations. These data are released only 
for US Army CID and MP investigative purposes Statistics 


generated by these data are also utilized as a management tool to 
determine crime trends, frequency and rates. In the event that in. 
formation maintained in this system of records indicates a violation 
or potential violation of law, whether civil, criminal or regulatory in 
nature, and whether arising by general statute or particular program 
statute, or by regulation, rule or order issued pursuant thereto, the 
relevant records in the system of records may be referred, as a rou¬ 
tine use, to the appropriate agency, whether Federal, state, local or 
foreign, charged with the responsibility of investigating or prosecut¬ 
ing such violation or charged with enforcing or implementing the 
statute, rule, regulation, or order issued pursuant thereto. 

Policies and practices for storing, retrieving, accessing, reisinlog, 
and disposing of records in the system: 

Storage: Paper card size 3x5 and computer punch cards. 

Retrievahility: By name of offender, suspect or victim. 

Safeguards: Contained in a secure area; protected by a locked 
wire inclosure under 24 hour guard. Access to the files area i$ con¬ 
trolled through a photograph/badge ID System. No visitors arc 
authorized access to the area, except under escort; files do not af¬ 
ford 'For Official Use Only' protection and release of information 
data is recorded on a permanent log. 

Retention and disposal: Permanent; 40 years. 

System manager(s) and address: Commander, USACIDC, Crime 
Records Directorate, 2nd & S Streets, SW, Washington, DC 20318. 

Notification procedure: Information may be obtained from: 
Commander 
USACIDC 
ATTN: CUA-RI 
2nd & S Streets, SW 
Washington, DC 20318 

Record access procedures: Requests from individuals should be 
addressed to: Commander. USACIDC, ATTN: CIJA-RI, 2nd &, S 
Streets SW, Washington, DC 20318. 

Written requests for information should contain the full name, 
address, and date of birth. Personal visits should be made at: Of¬ 
fice of the Staff Judge Advocate • Release of Information 
USACIDC, 2nd & S Streets, SW, Washington, DC 20318. 

For personal visits, the requesting individuals must present posi¬ 
tive identification, such as a driver's license or other identification 
card with a photograph in addition to the information required in 
written request. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: Suspects, victims, USACIDC special 
agents and other personnel, informants; various Department of 
Defense, Federal, State, and local investigative agencies, depart¬ 
ments or agencies of foreign governments; and any other individual 
or organization which may supply pertinent information. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a(j) or (k) as applicable. 
For additional information, contact the System Manager. 

A0508.25bUSACIDC 

System name: 508.25b Index to Case Files-Republic of Victaam 
CY70-CY73. 

System location: Crime Records Directorate, United States (US) 
Army Criminal Investigation Command (USACIDC), 2301 Ches¬ 
apeake Ave., Baltimore, MD 21222. 

Categories of individuals covered by the system: Any individual, 
civilian or military, involved or suspected of being involved in or 
reporting possible criminal activity which affected the US Army's 
interests, property, and/or personnel in the Republic of Vieinam- 

Categories of records in the system: Files contain names, social 
security numbers, rank, units, location, date and place of bii^, 
physical descriptions, chronology of events. Action Officer’s activi¬ 
ty summary, letters, messages, notes; reports of investigation con¬ 
taining witness statements, subject statements, agents' statements, 
laboratory reports, documentary evidence, polygraph examination 
reports, physical evidence, summary data and adminisii.rave dau 
pertaining to the preparation and distribution of the report; basis 
for the action (allegations), Serious and Sensitive Incident reports, 
talking papers, fact sheets, aliases, descriptions, modus operaodi. 
and other investigative information from Federal, State, «nd local 
investigative agencies and departments. Indices contain codes for 
the type of crime, location of investigation, year am date of of- 
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fcns€, names and personal identifiers of persons who have been 
subjects of electronic surveillance, suspects, subjects and victims 
of crimes, the report number which allows access to the files noted 
above; agencies, firms. Department of the Army (DA) and Depart- 
iDcnt of Defense (DOD) organizations which were the subjects or 
victims of criminal investigations; and disposition and suspense of 
offenders listed in criminal investigative case files. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(g). 

Routine uses of records maintained In the system, including catego- 
ftes of osers and the purposes of such uses: To develop investigative 
leads during the conduct of ongoing criminal investigations. 
Statistics generated by these data are also utilized as a management 
tool to determine crime trends, frequency and rates. These data are 
released only for USACIDC and Military Police (MP) investigative 
nurposes. In the event that information maintained in this system of 
records indicates a violation or potential violation of law. whether 
civil, criminal, or regulatory in nature, and whether arising by 
•eueral sutute or particular program statute, or by regulation, rule 
^ order issued pursuant thereto, the relevant records may be 
referred, as a routine use. to the appropriate agency, whether 
Federal. State, local or foreign, charged with the responsibility of 
investigating or prosecuting such violation or charged with enforc¬ 
ing or implementing the statute, rule, regulation, or order issued 
pursuant thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper card size 3x5 and computer punch cards accessi¬ 
ble only to USACIDC and MP personnel. 

Rctrievability: By name of offender, suspect or victim. 

Safeguards: Conuined in a secure area; protected by a locked 
wire ioclosure under 24 hour guard. Access to the files area is con¬ 
trolled through a photograph/badge ID system. No visitors are 
authorized access to the area, except under escort; files do afford 
protection and release of information dau is recorded on a per- 
naoent log. 

Retention and disposal: Permanent, 40 years 

System managcr(s) and address: Commander, USACIDC, Crime 
Records Directorate, 2nd & S Streets, SW, Washington, DC 20318. 

Notification procedure: Information may be obtained from; 
Commander 
USACIDC 
ATTN; CIJA-Rl 
2nd A S Streets. SW. 

Washington, DC. 

Record access procedures: Requests from individuals should be 
addressed to: Commander, USACIDC, ATTN: CIJA-RI, 2nrd & S 
Streets. S.W.. Washington, DC 20318 

Written request for information should contain the full name, ad¬ 
dress and date of birth. Personal visits should be made at: Office of 
the Staff Judge Advocate - Release of Information. USACIDC. 2nd 
and S Street, SW, Washington, DC 20318. 

For personal visits, the requesting individuals must present posi¬ 
tive identification, such as a driver’s license or other identification 
card with a photograph in addition to the information required in 
written request. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: Suspects, witnesses, victims, 
USACIDC special agents and other personnel, informants; various 
DOD, Federal, State, and local investigative agencies; departments 
or agencies of foreign governments; and any other individual or or¬ 
ganization which may supply pertinent information. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552 a(j) or (k) as applicable. 
For additional information, contact the Systems Manager. 

A0509.02aDAPE 

System name: 509.02 Security Identification Badges/Cards 

System location: Primary System: Law Enforcement Division, 
Human Resources Development Directorate, Office of the Deputy 
Chief of Staff for Personnel, Department of the Army (DAPE- 
HRE). 

Decentralized Copies: Register of security credentials reflecting 
numbers on hand, numbers issued and to whom, and other disposi¬ 


tion. e.g., lost, multilated or destroyed are maintained at the instal¬ 
lation/activity initiating the credential. 

Categories of individuals covered by the system: Type A identifica¬ 
tion cards will be issued under the provisions of Army Regulation 
(AR) 606-5 to military or civilian personnel permanently assigned to 
an installation and to other personnel who repeatedly require entry 
to areas to conduct official business, e.g., vendors, tradesmen, 
deliverymen, utility servicemen, or special equipment servicemen. 
Installation commanders may issue local identification cards as a 
validation (identity) of visitors. Type B permanent employees badge 
may be issued to military personnel, civilian employees, contractor 
employees, or others permanently assigned to or employed at an in¬ 
stallation or activity. Personnel attending training courses are in¬ 
cluded in this category. Type C vendors (photograpoic) security 
badge may be issued to vendors, tradesmen, deliverymen, utility 
servicemen, special equipment servicemen, and outside contractor 
employees, who repeatedly return to the installation or activity for 
official or business purposes. Type D exclusion area (photographic) 
security badge will be issued to permanently assigned persons 
authorized entrance to a designated exclusion area. Type E visitors 
(photographic or non-photographic) badge will be used for visitors 
to designated e.xclusion areas. 

Categories of records in the system: Register is kept at installa¬ 
tion/activity level reflecting numbers on hand, numbers issued and 
to whom, and other disposition, e.g., lost, multilated or destroyed. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(g). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The issuance of security 
identification credentials provides for the control of entry of per¬ 
sonnel into installations/ activities; provides a practical system of 
positive identification of personnel who are authorized to have ac¬ 
cess to specific restricted areas; facilitates the control of circulation 
of personnel into, within, and out of restricted areas; and provides 
a visible means of easily recognizing any limitations of movements 
or access of personnel within restricted areas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Register of credentials filed in file folders. 

Retrlevability: Filed numerically by credential number. 

Safeguards: Installations/activities control access to buildings. 

Retention and disposal: Limited area credentials will be replaced 
at the expiration of 3 years or whenever a total of 5 percent of the 
total have been lost or unaccounted for, whichever occurs earlier, 
exclusion area credentials will be replaced at least once every 3 
years; controlled area credentials will be replaced at the discretion 
of the major command. 

System manager(s) and address: Deputy Chief for Personnel, 
Headquarters. Department of the Army, The Pentagon. Washing¬ 
ton. DC 20310. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the installation/activity maintaining register of cre¬ 
dentials. 

Record access procedures: Access to registers can be obtained 
from installation activity initiating the credential. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in AR 340-21. 

Record source categories: Registers reflect the number of cre¬ 
dentials on hand, numbers issued and to whom, and other disposi¬ 
tions, e.g., lost, mutilated, or destroyed. 

Systems exempted from certain provisions of the act: None 

A0509.03aDAPE 

System name: 509.03 Trophy Firearm Registration 

System location: Primary System: Headquarters, Department of 
the Army, (DAPE-HRE-CP), Washington, DC 20310. 

Decentralized copies of War Trophy Firearm (WTF) Registration 
records are maintained at the offices of provost marshals initiating 
the record. Official mailing addresses are in the Department of 
Defense directory in the Appendix. 

Categories of individuals covered by the system: Members of the 
Armed Forces of the US who acquire, during periods of hostilities, 
firearms approved for personal retention as war trophies. 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 





50500 


PRIVACY ACT ISSUANCES 


Categories of records in the system: File contains record copies of 
DD Form 603, Registration of War Trophy Firearm acquired by 
military personnel in combat areas or zones during periods of 
hostilities. 

Authority for maintenance of the system: Title 10 U.S.C., SEction 
3012(g). 

Routine uses of records maintained in the system, including calego* 
lies of users and the purposes of such uses: Review to assure 
acquisition is authorized as a war trophy firearm within the mean¬ 
ing of the National Firearms Act and Title 18 U.S.C.. Section 102. 

Verify importation authorization. 

Establish ownership if weapon is identified in commission of a 
crime. Furnish information to criminal justice elements within De¬ 
partment of Defense and outside the agency for investigation and 
prosecution for violations of the National Firearms Act or the agen¬ 
cy for investigation and prosecution for violations of the National 
Firearms Act or investigation and prosecution of criminal activities 
involving a weapon imported as a war trophy firearm. These agen¬ 
cies include: Federal Bureau of Investigation; Drug Enforcement 
Administration; US Customs Service; Bureau of Alcohol. Tobacco 
and Firearms; US District Courts; US Magistrates; local law en¬ 
forcement agencies; local criminal justice agencies; and, in oversea 
areas, most government law enforcement agencies as prescribed in 
status of forces agreements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file cabinets. 

Retrlevability: Filed alphabetically by last name of owner. 

Safeguards: Building employs security guards. Records accessible 
only to authorized personnel. 

Retention and disposal: Records are created at the onset of 
hostilities and retained in Headquarters. Department of Army files 
until end of calendar year in which hostilities ceased and held 1 ad¬ 
ditional year or until arrangements are complete to transfer the 
records to Director, Bureau of Alcohol. Tobacco and Firearms. De¬ 
partment of Treasury. Washington. DC 20226. 

System managcr(s) and address: Deputy Chief of Staff for Person¬ 
nel. Headquarters. Department of the Army, the Pentagon, 
Washington. DC 20310. 

Notification procedure: Inquiries may be addressed to: 

Official mailing address of SYSMANAGER listed above. 

Record access procedures: Official mailing address of 
SYSMANAGER is listed above. 

Written requests should contain full name, social security 
number, date and location acquired, and current address. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation (AR) 340-21. 

Record source categories: All information is obtained from the in¬ 
dividual at time of registration. 

Systems exempted from certain provisions of the act: None 
A0509.04aDAAG 

System name: 509.04 Rod and Gun Clubs, Posts, Camps and Sta¬ 
tions 

System location: Rod and Gun Clubs located on Army posts, 
camps, and stations. 

Categories of individuals covered by the system: Active duty and 
retired military personnel and Department of Defense civilians who 
arc active registered members of Rod and Gun Clubs. 

Categories of records in the system: Federal Firearms Form 4473 
from the Department of the Treasury, Alcohol, Tobacco and 
Firearms Division, and related papers. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain a permanent 
record of firearm registration for tracing weapons to owner. This 
file is made available to the Department of the Treasury upon writ¬ 
ten request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Book form and file folder. 

Retrlevability: Date and alphabetically by name. 


Safeguards: Records are maintained in locked containers with ac¬ 
cess limited to authorized personnel only. 

Retention and disposal: Disposal not authorized. 

System maoager(8) and address: Commander of the installation 
where the Rod and Gun Club is established. Official mailing ad¬ 
dresses are in the organizational directory in the appendix to these 
system notices. 

Notification procedure: Information mav be obtained from the 
SYSMANAGER. 

Record access procedures: Individual should contact the Manager 
of the Rod and Gun Club where the firearm was purchased. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation (AR) 340-21. 

Record source categories: Information is obtained from the in¬ 
dividual being registered. 

Systems exempted from certain provisions of the act: None 
A0509.05aTRADOC 

System name: 509.05 Camper Trailer Registration Card File 

System location: Office of the Director of Personnel and Commu¬ 
nity Activities (DPCA), ATZA-PA 

Categories of individuals covered by the system: Applies to active 
duty and retired military personnel in the Ft Belvoir Area. 

Categories of records in the system: File contains individual's ap¬ 
plication for access to camper trailer storage area. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain record of 
personnel given authorization to park recreational vehicles in the 
storage area. Requested information will be used only by the per¬ 
sonnel of the Office, DPCA for reregistration, emergency notifica¬ 
tion, administrative control of storage area and identification of 
recreational vehicle ownership. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Card File 

Retrlevability: Alphabetically by last name. 

Safeguards: Building access controlled bv personnel of the office 
DPCA. 

Retention and disposal: Records are maintained in active file until 
the registrant has cancelled his registration. After cancellation of 
registration, the card is destroyed. 

System manager(s) and address: Administrative Division. Office 
of the DPCA, Headquarters, US Army Engineer Center and Ft 
Belvoir, Ft Belvoir, VA 22060. 

Notification procedure: Information may be obtained from Ad¬ 
ministrative Division, Office of the DPCA, Requesting individual 
will be required to identify himself by name, rank, duty status, 
home address. 

Record access procedures: Requests from individuals are accept'**! 
by personal interview, written correspondence or telephonic inqui¬ 
ries to SYSMANAGER. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation (AR) 340-21. 

Record source categories: Individual being registered. 

Systems exempted from certain provisions of the act: None 
A0509.08aDAPE 

System name: 509.08a Registration and Permit Files 

System location: Maintained at the installation level. Official mail¬ 
ing addresses are in the Department of Defense directory in the 
Appendix. 

Categories of individuals covered by the system: Any citizen re¬ 
gistering restricted items of property on a military installation or 
desiring to engage in restricted activities on a military installation. 
Items/activities include but are not limited to privately owned 
firearms/weapons, pets and hunting and fishing.' 

Categories of records in the system: File contains the registration 
form for items of restricted property and the permit application for 
restricted activities. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012(g). 
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Routine uses of records mninUined in the system, including catego- 
1 ^ of users and the purposes of such uses: Files contain information 
acquired to assist the commander in carrying out effective law en¬ 
forcement, troop safely, and crime prevention programs. Routine 
Jjjcrs within the agency include: commanders in exercising their 
authority under the provisions of chapter 47, Title 10, US Code, 
’Uniform Code of Military Justice'; persons designated by the com¬ 
mander to assist him in carrying out his judicial and administrative 
fcsponsibilities; United Stales (US) Army Criminal Investigation 
Command (USACIDC); and law enforcement personnel of other 
Armed services when personnel of these services are involved. In¬ 
formation is furnished to criminal justice elements outside the agen¬ 
cy for investigation and prosecution purposes when such cases fall 
within their jurisdiction or concurrent jurisdiction is applicable. 
These include: Federal Bureau of Investigation; US Customs Ser¬ 
vices; Bureau of Alcohol, Tobacco and Firearms; US District 
Courts. US Magistrates; state and local law enforcement, 'wildlife 
conservation* and public health agencies; and in oversea areas, host 
government law enforcement agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
tnd dbspoaing of records in the system: 

Storage: Paper records in file folders. 

Rrtrievahllity: Filed alphabetically by name. 

Siftgoarda: Only authorized personnel have access to files, 
physical security measures include locked containers/storage areas, 
controlled personnel access, and continuous presence of authorized 
personnel. 

RetcotioD and dbposal: Destroyed upon removal of the restricted 
property from the military installation or upon expiration of the 
permit. 

System managers) and address: Deputy Chief of Staff for Person¬ 
nel. Headquarters, Department of the Army, Washington, DC 
20310 

NoiUkation procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Cootesting record procedures: See EXEMPTION 

Record source categories: Army citizen desiring/required to re¬ 
gister firearms/weapons, pets, etc., that will be maintained within 
or desiring to hunt/fish within the confines of an installation. 

Syitems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the System Manager. 

A0509.09aDAPE 

System name: 509.09 Traffic Law Enforcement Files 

System location: Files are maintained at the installation producing 
the files. Official mailing addresses are in the Department of 
Defense (DOD) directory in the Appendix. 

Categories of individuals covered by the system: Any citizen who, 
at a military installation, registers a privately owned motor vehicle; 
is subject of a traffic violation/summons; is a subject, victim, com¬ 
plainant or witness to a traffic accident; or has registered to par¬ 
ticipate in the installation car pool system or has a parking permit 
issued. 

Categories of records in the system: Files contain: Documents 
used to register privately owned motor vehicles and to record mov¬ 
ing traffic violations and chargeable accidents of individual drivers; 
accident reports; traffic violation reports, notices and summons; 
and documents relating to issuance of car pool or individual parking 
permits. File may be automated as a part of the Vehicle Registra¬ 
tion System (VRS) which is a part of the Military Police Manage¬ 
ment Information System (MPMIS). The registration information 
may be coded for entry on the master file, normally updated 
weekly when a part of MPMIS VRS. The master file is manage¬ 
ment manipulated to produce the following reports: listing of all re- 
gtstran:^ and their vehicles on an as required basis by decal 
number, state license number or name; as required, rosters by unit 
and de^ number showing registrants with safety inspections due 
and those requiring annual verification of DA Form 3626; monthly 
roster, of registrants with suspended or revoked driving privileges. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(g). 

Routine uses of records maintained in the system, including catego- 
rks of users and the purposes of such uses: Vehicle registration in¬ 
formation is collected to assist the commander in carrying out ef¬ 
fective law enforcement, traffic safety, and crime prevention pro¬ 


grams. Vehicle registration facilitates Department of Army (DA) 
compliance with Highway Safety Program Standards (Title 23 
U.S.C., Section 402) that have been made applicable to federally 
administered areas. Information is released only to authorized law 
enforcement agencies upon request. To assist in identification and 
apprehension of individuals who commit traffic and criminal offen¬ 
ses. Car pool registrations are utilized to assist person(s) desiring to 
participate in the program, to be identified with other persons 
within the same residential geographical area to create or join exist¬ 
ing car pools. Car pools parking permits are issued and arc a means 
of identifying those vehicles authorized to park in Car Pool Only 
parking spaces. Information is released only to any law enforce¬ 
ment agency upon request. Traffic violation reports, notices, and 
summonses are: basis for disciplinary action by commander in ac¬ 
cordance with Chapter 47, Title 10, U.S.C., 'Uniform Code of MiU- 
tary Justice'; referred to US Magistrates and US District Courts in 
accordance with Title 18, U.S.C., Section 13, 'Assimilated Crimes ; 
and referred to DOD agencies and host State Motor Vehicle De¬ 
partments for appropriate driver improvement measures including 
suspension/revocation of driving privilege, remedial driver training, 
counseling, or rehabililation/lrealmcnt. Accident reports, which in¬ 
clude violation data described above, arc used to identify factors 
contributing to the causes of accidents, injuries, and deaths as a 
means for initiating appropriate measures (engineer, enforcement, 
educational) to reduce the frequency/severity of accidents occur¬ 
ring on military installations. Accident reports are routinely dis¬ 
tributed to commanders, safety directors, facility engineers, and 
staff judge advocates. Disclosure outside the agency is only made 
upon request. VRS is used to insure registrants attesj to meeting 
certain insurance standards; to preclude individuals who have 
suspended or revoked installation driving privileges from operating 
motor vehicles or who have vehicles that fail to meet vehicle in¬ 
spection standards; to assist in rapid identification and apprehen¬ 
sion of traffic violators; to provide management data on which to 
base crime prevention, selective enforcement and improved driving 
safety. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and card files. 

Portions of VRS and index cards may be automated using paper 
tape, disk, magnetic tape or card. 

Retrievability: Vehicle registrations are filed alphabetically by 
name and/or by any category of information contained therein; traf¬ 
fic violations are filed alphabetically by name; and accident reports 
are filed by location of accident. A cross-reference index is main¬ 
tained. 

Safeguards: Distribution controls are outlined in Army Regularion 
(AR) 190-45, and only authorized personnel have access to files. 
Physical security measures include locked containers/storage areas, 
controlled access, and continuous presence of authorized person¬ 
nel. 

Retention and disposal: Destroyed after two years or discon¬ 
tinuance, unless transferred with individual upon reassignment. 

System manager(s) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army. Washington, DC 
20310, and installation commanders producing the records. 

Notification procedure: Information may be obtained from the 
command/installation/ activity office of record. 

Record access procedures: Requests for access should be ad¬ 
dressed to the command/ installation/activity at which the record is 
located. Written requests should contain the full name of in¬ 
dividual, current address, social security number and specificity as 
to the information sought. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in AR 
340-21. 

Record source categories: Subjects, witnesses, victims, persons 
desiring to participate in the car pool system. Military Police per¬ 
sonnel and special agents. Federal, state and local investigative and 
law enforcement agencies,* departments or agencies of foreign 
governments and other individuals or organizations which may 
supply pertinent information. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under Title 5 U.S.C., 552a (j) or (k) as ap¬ 
plicable. For additional information, contact the SYSMANAGER. 

A0509.18aDAAG 

System name: 509.18 Solicitation Ban List Files. 
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System location: Field Policy Division. Administrative Manage¬ 
ment Directorate. The Adjutant General Center. 

Categories of individuals covered by the system: Any individual 
whose on base solicitation privileges have been withdrawn by the 
Department of the Army or the Department of the Navy. 

Categories of records In the system: File contains individual's 
name and the name of the company he represented. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

y » 

Routine uses of records maJdtninisd in the system, including catego¬ 
ries of users and the pnfpoaen oC aiifh, ttset: Major Army commands. 
OASD (Md:RA). Dept icff fhe ISlawy and Dept of the Air Force. To 
deny solicitation privileges to in^viduals who have been banned 
from military installations. 'y 

Policies and practices Itin oitciiting, iretrleving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folder. 

Retrievability: Alphabetical list. 

Safeguards: Records arc maintained in area accessible only to 
authorized personnel. 

Retention and disposal: Retained in active file until new list is 
published and then destroyed. 

System manager(8) and address: The Adjutant General. Headquar¬ 
ters Department of the Army. The Pentagon. Washington. DC 
Notification procedure: Information may be obtained from: 

HQDA (DAAG-AMP) 

Room GA 172 
Forrestal Building 
Washington. DC 20314 
Telephone: Area Code 202/693/0718 
Record access procedures: Requests for information should be ad¬ 
dressed to: Headquarters. Department of the Army (DAAG-AMP) 
Room GA 172. Forrestal Building. Washington. DC 20314. 

Contesting record procedures: The Army’s rules for contesting 
contents amd appealing initial determinations mav be obtained from 
HQDA (DAAG-AMR-S). Washington. DC 20314.' 

Record source categories: Names of agents forwarded to HQDA 
by Army installations recommending Army-wide withdrawal of sol¬ 
icitation privileges and approved by HQDA. 

Systems exempted from certain provisions of the act: None 
A0509.18bDAPE 

System name: 509.18b Expelled or Barred Person Files 
System location: Files are maintained at the installation producing 
the files. Official mailing addresses are in Department of Defense 
directory in Appendix. 

Categories of Individuals covered by the system: Any citizen who 
is expelled or barred from an Army installation. 

Categories of records In the system: Files contain: expulsion or¬ 
ders, investigative reports to include related documents leading to 
expulsion and barring, and an alphabetical list of those individuals 
so expelled or barred. 

Authority for maintenance of the system: Title 18 U.S.C., Section 
1382. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected 
to assist the commander in carrying out responsibilities required by 
above cited statute. Information is not disclosed outside the agency 
c.xccpt in those instances where it would be furnished to represen- 
Utives of United States (US) District Courts in connection with the 
investigation and prosecution of a violation of the cited statute. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folder. 

Retrievability: Filed alphabetically by name. 

Safeguards: Distribution and access to files based on strict need 
to know. Physical security measures include locked con¬ 
tainers/storage areas, controlled personnel access, and continuous 
presence of authorized personnel. 

Retention and disposal: Destroyed on revocation, or upon discon¬ 
tinuance. 

System maoager(s) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters. Department of the Army, Wash DC 20310. 
Notification procedure: See exemption 


Record access procedures: See exemption 
Contesting record procedures: See exemption 
Record source categories: Subjects, witnesses, victims, Miliurv 
Police and US Army Criminal Investigations Command pcrsoaoei 
and special agents, informants, various Department of Defense 
Federal. State and local investigative and law enforcement aficn 
cies. depanments or agencies of foreign governments; and anv 
other individuals or organizations which may supply pertinent infer 
mation. 

Systems exempted from certain provisions of the act: Parts of ihit 
system may be exempt under 5 USC 552a (j) or (k) as applicable 
For additional information, contact the Systems manager. 

A0509.19aDAPE 

System name: 509.19a Military Police Investigator Certification Files 
System location: Primary System: Law Enforcement Division 
Human Resources Development Directorate, Office of the Deputv 
Chief of Staff for Personnel. Headquarters. Department of th!. 
ARMY (DAPE-HRE). Washington. DC 20310 

Decentralized Copies: Correspondence relating to certification is 
maintained at the installation initiating request and at respective 
major Army command. Official mailing addresses are in the Depart, 
ment of Defense (DOD) directory in Appendix. 

Categories of individuals covered by the system: Any individual 
who has been nominated by a commander for certification as a 
Military Police Investigator. 

Categories of records in the system: Files contain: requests, name 
checks, background checks, approvals, disapprovals, appeals 
rebuttals, and related documents. 

Authority for maintenance of the system: Title 10 U.S.C. Section 
3012(g). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected 
to establish eligibility and suitability of individuals to be certified as 
Miliury Police Investigators. Information is not disclosed outside 
of the agency, and within the agency access to records containing 
adverse suitability information is restricted by use of protective 
markings. 

Policies and practices for storing, retrieving, accessing, retainiag, 
and disposing of records In the system: 

Storage: Paper records in file folder and card indexes. 
Retrievability: Filed alphabetically by name. 

Safeguards: Building employs security guards and controls ac¬ 
cess. Distribution and access to files based on strict necd-to-know, 
Files contained in locked cabinets when not under personal supervi¬ 
sion of authorized personnel. 

Retention and disposal: Destroyed upon individual’s release from 
active service or 3 years after involuntary withdrawal of certifica¬ 
tion. 

System manager(s) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters. Department of the Army, Washington. DC 
20310. 

Notification procedure: Sec exemption 
Record access procedures: Sec exemption 
Contesting record procedures: Sec exemption 
Record source categories: Subjects, witnesses, victims. Miliury 
Police and United States Army Criminal Investigations Command 
persoiinel and agents, informants, various DOD, Federal. Stale and 
local investigative and law enforcement agencies, departinents or 
agencies of foreign governments; and any other individuals or or¬ 
ganizations which may supply pertinent information. 

Systems exempted from certain provisions of the act: Paris of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. 
For additional information, contact the SYSMANAGER. 

A0509.19bUSAREtR 

System name: 509.19 US Army. Europe (USAREUR) Motor Vehi¬ 
cle Registry Files 

System location: Primary System-USAREUR Motor Vehicle Re¬ 
gistry, Army Post Office (APO) NY 09102, Heidelberg, Federal 
Republic of Germany (FRG). 

Decentralized Segments: Temporary Registration SUlions, 
Customer Service Centers Driver Testing Stations. Privatelv Ov^ned 
Vehicle (POV) Inspection Stations, and Rod and Gun Clubv Offi¬ 
cial mailing addresses are available upon request from ihe 
USAREUR Motor Vehicle Registry. 
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CBtrgorict of individuals covered by the system: Any individual 
who has requested a service (this includes the sponsor when a de- 
peDdent requests the service) from the USAREUR Motor Vehicle 
Registry, c.g., the registration of a POV or a privately owned 
firearni (POP), or the issuance of a POV operator's license, or any 
other service performed for individuals. 

Any individual who has been reported to have committed an of¬ 
fense which could have resulted in adverse action against their 
USAREUR POV driving privilege or their declaration of ineligibili¬ 
ty therefore in accordance with existing directives. 

Any individual who has acquired, legally or illegally, custody or 
ownership of a POV or POP which was or should have been re¬ 
gistered with the USAREUR Motor Vehicle Registry in accordance 
with eTisling directives. 

Citegoriee of records in the system: Pile contains information 
derived from individual applications to register POV and POP, ap- 
phcatioQS for USAREUR POV operators license, applications for 
^cr services provided by the USAREUR Motor Vehicle Registry, 
and c )rrespondcnce related thereto; applications include informa¬ 
tion with respect to the individual (i.e., name, rank. SSN, 
Diiityorganizatioo, duty phone, date of birth, place of birth, marital 
status, accompanied or unaccompanied, whether glasses worn, and 
driving record), with respect to the vehicle (i.e., make, model, body 
type, year, color, chassis number, horsepower, insurer, policy 
number, effective date, lien holder and amount, origin of vehicle, 
disposition of vehicle, name of buyer), and with respect to a 
rirearm (i.e., manufacturer, type, caliber, serial number, class of re¬ 
gistration, origin, disposition, and name of buyer); information 
derived from reports issued by US mihtary or host country authori¬ 
ties which, in accordance with existing directives, concern an of¬ 
fense or circumstances for which action against the USAREUR 
POV or POP registration or the USAREUR POV driving privilege 
may be or has been taken; and information concerning the transfer 
of owoership of POV or POP which have been or should have been 
itgistcred with the USAREUR Motor Vehicle Registry in ac¬ 
cordance with existing directives. 

Manual backup is maintained of: (1) POV registration applica¬ 
tions, uoporting and related documents and correspondence - filed 
by registration number; (2) POV operator license applications and 
related documents and correspondence-filed partially by operator 
license number and partially alphabetically by last name of in¬ 
dividual, and (3) POP applications-filed alphabetically by last name 
of individual. 

The fOe also consists of certain manually-maintained records 
which are comprised of correspondence between the USAREUR 
Motor Vehicle Registry and individuals, groups, agencies, activities 
or other collective bodies - these are filed chronologically by 
category. 

Manual records are also maintained for access to USAREUR 
Motor Vehicle Registry files and related processing papers. 

AothoriCy for maintenance of the system: Title 10 U.S.C., Section 
3012; Secretary of the Army: powers and duties; delegation by. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of the files are 
to (1) establish prima facie ownership of POV or POP (2) determine 
registration status of POV and POP, insurance and lien status of 
POV, and licensed status of POV operators; and (3) record driving 
history of vehicle operators. 

Offices within the USAREUR Motor Vehicle Registry use the in¬ 
formation: (1) to evaluate and process applications for registration 
of POV and POP and applications for issuance of USAREUR POV 
o^rators license; (2) for locator purposes; (3) to insure compliance 
with existing regulations pertinent to the registration of POV and 
POP; (4) to take or recommend action against individual# whose 
driving history reflects adversely against their driving ability or per¬ 
formance or when conditions occur which require that action be 
taken to comply with existing regulations or host country laws; (5) 
to notify commanders, supervisors, or other responsible agencies 
when a violation of existing regulations has occurred; (6) to 
respond to requests for iden^ication, registration, insurance and 
lien data concerning POV, POP and their owners, and licensed 
status of POV operators received from authorities of US Porces, 
from government agencies of Germany and other foreign countries, 
or frem verifying authorities, attorneys, lien holders, prospective 
lien holders, prospective POV purchasers, or insurance companies; 
(7) to enable fulfillment of requests received from individuals for 
i&isccD^ncous services performed by the USAREUR Motor Vehicle 
Registr. within the scope of the registry function. 


Commanders and supervisors use information provided to detect, 
investigate and evaluate alleged or suspected offenses, and when 
appropriate, to support administrative or disciplinary action against 
offenders, and to assist personnel with problems. 

Authorities of the US Porces and other governments use infor¬ 
mation provided for law enforcement and investigative purposes, to 
support requests for services from US Porces personnel, to 
establish insured status of POV and POV operators, to aid in 
establishing identification of an individual, and to comply with 
requirements imposed by. or to claim rights conferred in, interna¬ 
tional agreements and arrangements regulating the stationing and 
status in foreign countries of DOD military and civilian personnel. 

Attorneys use information to aid them in civil and criminal 
proceedings on behalf of a client. 

Lien holders use information provided to assist in determining 
compliance with terms of contracts and agreements. 

Insurance companies use information provided to validate com¬ 
pliance with terms of contracts, to terminate contracts for cause 
(cancel insurance); and to determine insured status of POV and 
POV operators, or to identify a POV owner, on behalf of a client. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer disks, computer magnetic tapes, computer 
paper printouts, computer, punch cards, paper records in file fol¬ 
ders, application forms and supporting documents and related cor¬ 
respondence in file trays and cabinets, and microfiche. 

Retrievability: Indexed by computer alphabetically by last name, 
social security number, POV chassis number, POP serial number, 
POV operator's license number, POV registration number, and by 
MP or CID report number. 

Manual backup records are filed by POV registration number, by 
POV operator's license number (however some operator’s licenses 
will be filed alphabetically by last name until 1980), and by last 
name of POP registrants. 

Safeguards: Building has employees who make periodic and 
scheduled security checks. Records are maintained in areas accessi¬ 
ble only to authorized personnel who are screened, cleared and 
trained. Computer programs have safety checks, validation code 
systems, and editing procedures. 

Retention and disposal: POV Registration Piles: Automated files 
are cleared and manual files are destroyed years after the end 
of the year in which final disposition of the license plates occurred 
(e.g., plates destroyed, cancelled or replaced or POV shipped out¬ 
side of PRO). 

POP Registration Piles: Automated files are cleared and manual 
files are destroyed five years after the end of the year in which re¬ 
gistration expired or was cancelled. 

POV Operator License Pfles: Manual files arc destroyed at the 
end of the year in which expiration occurred, and computer is 
cleared three years after the end of the year in which expiration oc¬ 
curred, except that both files may be transferred to Driving History 
Files when the license has been revoked or suspended or the in¬ 
dividual has been declared ineligible to receive a license. 

Driving History Piles: (1) Records reflecting chargeable nonfatal 
traffic accidents/moving violations: automated files are cleared and 
manual files destroyed 3 years after the end of the year in which 
the accident/violation occurred; (2) Records reflecting nonmandato¬ 
ry suspensions or revocations; automated files are cleared and 
manual files are destroyed 5 years after the end of the year in 
which the suspension or revocation was imposed: (3) Records 
reflecting mandatory revocations or declarations of ineligibility to 
receive a license; automated files are cleared and manual files are 
destroyed 7 years after the end of the year in which revocation or 
declaration of ineligibility occurred. 

Manual files concerning requests for services are destroyed two 
years after the end of the year of accumulation. 

Manual files relative to applications for access to USAREUR 
Motor Vehicle Regist^ files are destroyed 5 years after the end of 
the year of accumulation. 

System manager(s) and address: Commander in Chief, US Army, 
Europe and Seventh Army, APO NY 09403. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Registrar, USAREUR Motor Vehicle Registry, APO 
New York 09102 

To determine whether or not the system contains a record about 
himself, the requesting individual must provide his full name and 
either (1) social security number (SSN)-disclosure of SSN is volun- 
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lary and an individual will not be denied his right under the Privacy 
Act to access to a record pertaining to him solely for failure or 
refusal to supply his SSN, or (2) other precise information which 
can enable unique identification of him as a particular individual 
from among others with identical or similar names, e.g.. date of 
birth, operator’s license numberfs), POV or POP registration num¬ 
bers, chassis number of POV or serial number of POP. 

A person requesting information on whether or not the system 
contains records pertaining to him may visit the Office of the Re¬ 
gistrar, USAREUR Motor Vehicle Registry. APO New York 09102. 

Por Personal visits, the requester must provide an identification 
document issued by a US Pederal agency (military ID card. Depart¬ 
ment of State ID card, US Passport, etc.) and verbal information 
that can be verified with his case folder(s). 

Record access procedures: An individual may contact the Regis- 
Uar, USAREUR Motor Vehicle Registry. APO New York 09102, to 
obtain procedures whereby he can be notified how to gain access to 
any record pertaining to himself in the system of records. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation (AR) 340-21. 

Record source categories: Applications and supporting documenta¬ 
tion, and correspondence related thereto, received from individuals 
for registration of POP or POV, for issue of POV operator’s 
license, and for other services provided by the USAREUR Motor 
Vehicle Registry. 

Communications from insurance companies relative to POV in¬ 
surance and registration data. 

Reports from US military or host country authorities. 

Communications from Temporary Registration Stations and 
Customer Service Centers, Driving Testing Stations, POV Inspec¬ 
tion Stations, and Rod and Gun Clubs. 

Applications and- related documentation from individuals 
requesting access to USAREUR Motor Vehicle Registry files. 

Systems exempted from certain provisions of the act: None 
A05a9.19cUSMACTHAI 
System name: 509.19 Vehicle Registration Pile 

System location: Primary System:*US Military Assistance Com¬ 
mand, Thailand (USMACTHAI), Ration Control Privately Owned 
Vehicle(s) (POV) Office, Jl-l, Army Post Office (APO) San Pran- 
cisco, CA 96346. 

Decentralized Segments: Copies of all computer printouts are 
furnished to USMACTHAI J-l, Thailand Regional Exchange (TRE) 
USMACTHAI Headquarters Commandant, and the Political Milita¬ 
ry (POMIL) Section of the American Embassy in Thailand, and 
Royal Thai Government (RTG). 

Categories of individuals covered by the system: Any US Govern¬ 
ment Personnel residing in Thailand who are required to register 
vehicles under USMACTHAI Regulation 1-13. 

Categories of records in the system: The file conUins information 
related to importing, local purchase and vehicle registration with 
the RTG. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: All systems are used to 
^comply with the RTG requirement that strict controls be placed on 
the importation, local procurement and disposal of duty-free POV 
by the American Government in Thailand; to insure that the duty¬ 
free POV ceiling placed on US personnel in Thailand by RTG is 
not exceeded. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 

Storage: Vehicle Registration PUe is a card fUe. POV records are 
in file folders. Piles of the various categories of POV are on com¬ 
puter printouts. 

Retrlevahility: All records are filed alphabetically. In addition the 
files on the categories of POV are also retrieved by license plate 
number. 

Safeguards: All records are maintained in areas accessible only to 
personnel working with POV during normal duty hours. After duty 
hours, records are kept in a room locked by a double lock with 
security guards in the compound area. 

Retention and disposal; POV Record Polders and Vehicle Regis¬ 
tration Pile are retained for 5 years. All computer printouts are up- 


ISSUANCES 

dated monthly and contain information only on vehicles of 
dividuals currently residing in Thailand. 

System manager(s) and address: Commander 

USMACTHAl/Chief. Joint US MUitary Advisory Group. ThaUand 
(JUSMAGTHAI), APO San Francisco. CA 96346. 

Notification procedure: Information may be obtained from: 

APO San Francisco, CA %346 
Telephone: 985-2765 

Record access procedures: Requests from individuals should be 
addressed to: HQ USMACTHAI. POV Office, Jl-l. APO San 
Francisco, CA 96346. 

Written requests for information should contain the full name of 
the individual. 

For personal visits, the individual should be able to provide US 
Government ID card for identification. 

Contesting record procedures: The Army’s rules for access lo 
records and for contesting contents and appealing initial determina¬ 
tions are contained in AR 340-21. 

Record source categories: Information is obtained from individuals 
and messages. 

Systems exempted from certain provisions of the act: None 
A0509.20alISM ACTH AI 

System name: 509.20 Ration Control/Commissary/Cosmetic 
Purchase File 

System location: Primary System: United States (US) Military 
Assistance Command, Thailand/Joint US Military Advisory (]roup, 
Thailand (USMACTHAI/JUSMAGTHAI). Jl-l Ration Control. 
Army Post Office (APO) San Francisco, CA 96346. 

Decentralized copies: The Major Items Ration Control Printout 
will be maintained also by the Thailand Field Office, US Army 
Criminal Investigation Command (USACIDC), APO San Francisco, 
CA 96346; the AFOSI Dist. 51, APO San Francisco, CA %346; 
Provost Marshall Office, ATTN: MPI, APO San Francisco, CA 
%346; and each Ration Control Account in Thailand. The ration 
control registers (MACT Form 128) will be maintained by each in¬ 
dividual ration control account in ThaOand. Ration control register 
(MACT Form 57) is also maintained by the Southeast Asia Treaty 
Organization (SEATO) and the American Embassy in Thailand. The 
Duty-Free Inspection File will also be maintained by MACTHAI 
SLE, ATTN: Customs Branch, APO San Francisco, CA 96346 and 
by individual commanders throughout Thailand. 

Categories of individuals covered by the system: The major ration 
control printout applies to any individual who makes a purchase in 
any Thailand Regional Exchange (TRE) facility of a major 
household appliance (stove, regrigerator, freezer, clothes washer, 
cloth’es dryer, air conditioner), and items listed on the MACT Form 
81 (Major Ration Card) or a single item over 

100 . 00 . 

The cosmetic printout applies lo an individual who makes i 
cosmetic purchase of 

5.00 or more in any TRE facility. 

The commissary printout applies to any individual possessing a 
MACT Form 36S (Sponsor), or MACT Form 36D (Dependent) ra¬ 
tion card who makes a purchase in the TRE commissary. 

The Post Exchange (PX), Commissary, Class VI Quesiionnaire 
file applies to any Department of Defense (DOD) or Department of 
State (DOS) individual or dependent residing in Thailand who 
desires access to TRE facilities. 

The PACEX catalog purchase file applies to any individual resid¬ 
ing in Thailand who purchases a major rationed item, as listed b 
the major ration control printout. 

Any individual receiving a ration card will be listed on the Ratioo 
Control Registers. 

The Duty-Free Inspection File applies to all individuals who 
move household goods and/or hold baggage out of Thailand at US 
Government expense. 

Categories of records in the system: Major Item Ratiew Control 
Printout: Normally updated quarterly. The master file is used to 
produce the following reports: listing on an ’as required’ basis of ill 
major TRE purchases made by an individual. 

The commissary printout: Produced on a monthly basis. Thu 
printout is used lo produce a listing of individuals overspeoding 
their monthly dollar amount in the commissary. 

The PX, (Commissary, Class VI Questionnaire file: Normally up¬ 
dated monthly. It is used to issue ration control cards on a scmbi- 
nual basis; record all requests for supplemental purchaser item 
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under control of the MACT Form 120, and major household ap- 
oliance purchases. 

^ PACEX catalog purchase file: Normally updated quarterly. It is 
used to produce a listing of all items purchased by an individual 
from PACEX on an *as required’ basis. 

Ration Control Registers are produced seminannually and are 
used for control of MACT Forms 368. 36D. 36U. 81 and 57. 

Duty-Free Inspection File is updated daily and is used to provide 
ioformation on proper disposition of duty-free merchandise. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: All systems are used to 
gssisi military police (MP). USACIDC. OSI, and MACTHAUl in 
preventing blackmarket activities in Thailand; to preclude in¬ 
dividuals who have had their ration control privileges suspended or 
revoked from using US duty-free outlets in Thailand; to comply 
with the Royal Thai Government’s requirement that adequate con¬ 
trols be in effect on the sale of duty-free merchandise; to comply 
with USMACTHAI Regulation 60-1 in adequately controlling ration 
cards. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Major Ration Control Printout is stored on computer 
paper at USMACTHAI Ration Control Office. USACIDC office, 
and OSI office. Commissary. Cosmetic. Master 81. PACEX prin¬ 
tout arc stored on computer paper at the USMACTHAI Ration 
Cootroi Office. The PX, Commissary and Class VI file and Duty- 
Free Inspection File are stored in file folders and maintained at the 
Installation Ration Control Office. 

Rctrievabillty: Information on the printouts is retrieved by social 
security number (SSN). and by Ration Control Unit Number. Infor¬ 
mation on PX, Commissary, Class VI file is retrieved by Name and 
Unit. Information on Duty-Free Inspection File is retrieved by 
Name. 

Safeguardi: All systems are controlled by the Ration Control Of¬ 
ficer and information is released only to individuals working 
directly with ration control and on a nced-to-know basis. All 
systems arc kept in locked cabinets in locked rooms after duty 
hours. 

Retention and disposal: An individual’s record is maintained in all 
systems as long as the individual is stationed in Thailand and for a 
period of 6 months after his departure. Because the major ration 
item control printout is updated quarterly, individual records arc 
deleted only 4 times a year. Individual's records in commissary and 
cosmetic computer printouts arc maintained for a period of 5 
months. Individuals are automatically dropped from the printouts 
when they arc no longer in Thailand to make duty-free purchases. 
When a record is no longer needed it is shredded. 

System managers) and address: Commander USMACTHAl/Chief 
JUSMAGTHAI. APO San Francisco, CA 96346. 

Notification procedure: Information may be obtained from: 
USMACTHAI Ration Control Office, Jl-1 
APO San Francisco, CA 96346 
Telephone; 985-2277 

Record access procedures: Requests from individuals should be 
addressed to: HQ, USMACTHAI, Ration Control Office, Jl-1, 
APO San Francisco, CA 96346. 

Written requests should contain the full name of the individual, 
SSN, and Ration Control Account Number. 

For personal visits, the individual should be able to provide 
identification and ration card. 

Cootestlag record procedures; The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in AR 340-21. 

Record source categories: Application and related forms from the 
individual requesting ration control privileges in Thailand. 

Systems exempted from certain provisions of the act: NONE 
A0509.20bUSMACTHAl 

System name: 509.20 Alphabetical Roster (Thailand) 

System location: Headquarters, United States Military Assistance 
Command. ThaUand (USMACTHAI) and Joint United Slates Mili¬ 
tary Advisory Group, Thailand (JUSMAGTHAI), Army Post Office 
(APO) San Francisco 96346. 


Categories of individuals covered by the system: Military and 
civilian US National personnel assigned to 
USMACTHAI/JUSMAGTHAI and the US Embassy. Thailand, 
who are authorized duty-free privileges by the Thai government. 

Categories of records in the system: File consists of punched cards 
prepared from paper forms. Multiple copies of the entire system 
are produced by photo-offset process. The information stored iiv 
eludes: Name, rank or grade, social security number (SSN). branen 
of service, duty section, date of rank if military, number of depen¬ 
dents in Thailand, date eligible to return from overseas, duty phone 
number, quarters phone number, wife’s first name (if in Thailand), 
individual's date of birth, and local address. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301 and US-Thai agreements. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of .such uses: US Community: For 
notification to the Thai government of those individuals eligible for 
duty free importation of household goods and privately owned 
autos. For locating individuals eligible for duty free importation of 
household goods and privately owned autos. For locating in¬ 
dividuals on routine and emergency matters. Often used for mail 
distribution, for forwarding addresses, and as a recall list. May be 
used as a social roster for various official and nonofficial functions, 
and for social reference. 

Thai government: For monitoring and control of duty-free 
privileges extended to a segment of the US Community. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Punch cards in card files. 

Printed paper rosters in booklet form. 

Retrievability: Category (military or civilian), then alphabetically 
by last name of individual. 

Safeguards: Records filed in areas accessible only to authorized 
personnel. Source documents destroyed by shredding. 

Retention and disposal: Cards: As long as named individual is 
eligible for duty-free privileges. • 

Printed copies: Cut off monthly and destroyed by shredding. 

System manager(s) and address: Commander, 

USMACTHAI/JUSMAGTHAI, APO San Francisco %346. 

Notification procedure: Apply to SYSMANAGER. 

Record access procedures: Apply to SYSMANAGER. 

Requests for information should include full name, category 
(military or civilian), and SSN. 

For personal visits suitable military identification or other means 
of identification normally accepted in the transaction of business is 
required. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in AR 340-21. 

Record source categories: Individual concerned and official 
records of the individual. 

Systems exempted from certain provisions of the ac^: None 
A0509.2UDAPE 

System name: 509.21a Local Criminal Information Files 

System location: Records are maintained at the installation initiat¬ 
ing or coUecting the documents. Official mailing addresses are in 
Department of Defense (DOD) directory in the Appendix. 

Categories of individuals covered by the system: Any citizen or 
group of citizens who is suspected or involved in criminal activity 
directed against or involving the United States Army. 

Categories of records in the system: Files contain reports and sup¬ 
porting documents of criminal activity directed against or involving 
the US Army. 

Authority for maintenance of the system: Title 10 U.S.C., SEction 
3012(g). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Local criminal informa¬ 
tion files contain reports of criminal activity to include methods of 
operation received from individuals or agencies and documents 
acquired pursuant to receipt of such reports. Information is 
acquired to identify individuals or groups of individuals in an effort 
to anticipate, prevent or monitor possible criminal activity directed 
against or involving the US Army; to enable agency officials, com- 
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manders, or civil criminal justice agencies to meet their responsi¬ 
bilities regarding the maintenance of discipline, law and order 
through investigation and possible criminal prosecution, civil court 
action, or regulatory order. Routine users within the agency in¬ 
clude: commanders in exercising their authority under the provi¬ 
sions of Title 10 and 18, US Code; persons designated by the com- 
. mander to assist in carrying out his responsibilities, i.e.. staff judge 
advocate, investigating officers appointed in accordance with Army 
regulations, US Army Criminal Investigation Command 
(USACIDC), military intelligence personnel in those incidents in¬ 
volving possible or actual sabotage or espionage; and other persons 
or agencies having a need for such information, e.g., law enforce¬ 
ment personnel of other Armed services when such service person¬ 
nel or property are involved. Acquired information falls within their 
jurisdiction or concurrent jurisdiction is applicable. These include: 
Federal Bureau of Investigation; Drug Enforcement Administration; 
US Customs Service; Bureau of Alcohol. Tobacco and Firearms; 
local law enforcement agencies; and in oversea areas, host govern¬ 
ment law enforcement agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: File alphabetically by name, or by any category of 
information contained therein. A cross-reference index may be 
maintained. 

Safeguards: Only authorized personnel have access to files. 
Physical security measures include locked containers/storage areas, 
controlled personnel access, and continuous presence of authorized 
personnel. 

Retention and disposal: Destroyed upon supersession, ob¬ 
solescence, or deactivation of the related command. 

System manager(s) and address: Deputy Chief of Staff for Person¬ 
nel. Headquarters, Department of the Army, Washington, DC 
20310 

Notification procedure: See EXEMPTION 

Record access procedures: See EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: Subjects, witnesses, victims. Military 
Police and USACIDC personnel and special agents, informants, 
various DOD, Federal, State and local investigative and law en¬ 
forcement agencies, departments or agencies of foreign govern¬ 
ments; and any other individuals or organizations which may 
supply pertinent information. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (1^). as applicable. 
For additional information, contact the System Manager. 

AObOl.OSaDAAG 

System name: 601.08 Club Management Personnel FOes 

System location: Headquarters, Department of the Army (HQDA) 
(DaAG-CMT-CS), Washington, DC 20314. 

Categories of individuals covered by the system: Personnel who 
have applied, are employed by, assigned to, or were employed by 
the Army Club System. 

Categories of records in the system: Request for Intelligence 
Agency dossier check copies of the individual applications, together 
with letters of recommendation. Enlisted Club Management Career 
and Development Program applications for award of Primary Mili¬ 
tary Occupational Specialties (PMOS)/00J50 and/or 021 A. Data re¬ 
port; qualification record; determination of moral eligibility and 
waiver of disqualifications; educational transcripts; reliefs, com¬ 
ponent; awards, releases, transfers and other military service data; 
transmittal letters; control cards and related documents. Informa¬ 
tional paper and card files on officers, warrant officers, enlisted 
personnel and civilians; training information, general personnel 
printouts of officer, warrant officer and enlisted temporary duty or¬ 
ders; copies of assignment instructions; PMOS 00J50, 021 A, and 
Specialty Skill Identifier Code 43; letters of recommendation on 
Club personnel; military personnel information files; recommenda¬ 
tions for award; letters of welcome, orders, and letters of repri¬ 
mand; extracts of results of US Army Criminal Investigation Com¬ 
mand/Intelligence Agency Records check on military personnel 
only; training information and letters of commendation. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 


Routine uses of records maintained in the system, including latego* 
lies of users and the purposes of such uses: Records are used to 
facilitate, recruit, select, appoint, assign, pay, evaluate, recognize 
discipline, train, develop, and separate individuals; and c.xecute 
managerial and supervisory functions. 

Policies and practices for storing, retrieving, accessing, relainiot 
and disposing of records in the system: 

Storage: Paper records in file folders, file cards in cardex files. 

Retrievability: By last name, social security number (SSN), or 
other personal identifier. 

Safeguards: Storage area restricted to authorized personnel aod 
documents treated as if they were For Official Use Only. 

Retention and disposal: Records are held for the period of proba¬ 
bility of use; then retained in records holding area for a safety 
period and subsequently destroyed. 

System manager(s) and address: The Adjutant General, HQDA 
The Pentagon, Washington, DC 20310. 

Notification procedure: Information may be obtained from HQDA 
(DAAG-CMT-CS), Washington. DC 20314. 

Record access procedures: Requests from individuals should be 
addressed to: HQDA (DAAG-CMT-CS). Washington, DC 20314. 
Written requests from individuals should contain the full name of 
the requester, current address and telephone number, a specific 
description of the information/records sought, and any identifying 
numbers such as SSN. For personal visits, the individual^ should 
be able to provide acceptable identification, such as: driver’s 
license, employing offices, identification card and furnish verbal in¬ 
formation that can be veriried. 

Contesting record procedures: The Army’s rules for contesting 
contents of the records and appealing initial determinations may be 
obtained from Army Regulation 340-21. 

Record source categories: Appb'cant or employee prepared or in¬ 
troduced documents, statements, or correspondence from persons 
having knowledge of the individual or acts of the individual, official 
records; officially generated documents noting actions or events af¬ 
fecting employment and/or pay. 

Systems exempted from certain provisions of the act: None 
A0603.05aDALO 

System name: 603.05 Manpower Utilization Reporting System 

System location: United States Army Logistics Evaluation Agen¬ 
cy (USALEA), New Cumberland Army Depot, New Cumberland, 
PA 17070. 

Categories of individuals covered by the system: All employees of 
the Agency both civilian and military. 

Categories of records in the system: A record by individual of 
manhours utilized by project/function work category. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide management 
a statistical report by individual application of the manhours costs 
expended on assigned projects. 

Policies and practices for storing, retrieving, accessing, retainiag, 
and disposing of records in the system: 

Storage: Computer magnetic tapes. 

Retrievability: By social security number, project number or 
function-work category. 

Safe^ards: Records are maintained in areas accessible only to 
authorized individuals. 

Retention and disposal: Source documents are key-punched a 
order to update permanent magnetic tape. Source documents are 
destroyed after 1 week. Magnetic tape is retained until system is oo 
longer required. 

System managerfs) aod address: Chief, Administration aod 
Management Office, USALEA. 

Notification procedure: Information may be obtained from: 
Commander 
USALEA 

ATTN: DALO-LEM 
New Cumberland Army Depot 
New Cumberland, PA 17070 
Telephone: Area Code 717/781-6002 

Record access procedures: Written requests for informalioo 
should be addressed to: 
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Commander 

USALEA 

ATTN: DALO-LEM 

New Cumberland Army Depot New Cumberland. PA 17070 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Daily time utilization reports submitted 
by individual. 

Systems exempted from certain provisions of the act: None 
A0606.07aDAIG 

System name: 606.07 Safety Award Files 

System location: Decentralized maintenance: Safety Offices at all 
levels of command including Department of the Army (DA). Major 
Command and installation level. 

Categories of individuals covered by the system: Any DA milita¬ 
ry/civilian personnel who have received or who have been con¬ 
sidered for an award for accomplishments in the safety field, i.e.. 
operators of Army motor vehicles/equipment, and other deserving 
individuals. 

Categories of records in the system: File contains approved 
requests, orders, certificates, citations, disapproved requests and 
similar or related documents reflecting the consideration and selec¬ 
tion of individuals for recognition of outstanding effort and 
achieve- ment in the prevention of accidents. Automated file con- 
sbts solely of Broken Wing Award data. 

Authority for maintenance of the system: Pub. L. 91-596. Section 
19. Occupational Safety and Health Act of 1970; and Section 2. Ex¬ 
ecutive Order 11807, Occupational Safety and Health Programs for 
Federal Employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Safety Offices at all 
levels of command including DA. Major Command and installation 
level use documents in this file for history of outstanding individual 
effort and achievement in the prevention of accidents. The file is 
used to evaluate the need for additional awards for outstanding in¬ 
dividuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper records in file folders. 

Portions of Broken Wing Award files are maintained on com¬ 
puter magnetic tape at the United States Army Agency for Aviation 
Safety, Ft Rucker. AL 36362. 

RetHevability: File is arranged by time interval such as by month, 
quarter, year, as required, for promotion of accident prevention; 
within time interval, documents are filed alphabetically by the last 
name of award recipient. 

Ssfeguardt: Buildings are kept locked, and records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Office performing award selection respon¬ 
sibility: Permanent. 

Recipient offices: Permanent. 

All other offices: Destroyed after 2 years, or on discontinuance, 
whichever is first. 

System managerfs) and address: Army Director of Safety, 
Headquarters. DA, (HQDA). Office of the Inspector General and 
Auditor General. Washington, DC 20310. 

Notification procedure: Information may be obtained from: 

HQDA (DAIG-SD) 

Room tD713 

The Pentagon 

Washington. DC 20310 

Telephone: Area Code 202/695-7291 

Record access procedures: Requests from individuals should be 
addressed to: HQDA (DAIG-SD). Washington, DC 20310. 

Written requests for information should contain full name of 
recipient, date and location of award presentation, current address, 
and telephone number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as driver’s license or employing office 
identification card. 

Contesting record procedures: The Army’s rule for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 


Record source categories: Documents supporting outstanding ef¬ 
fort and achievement in accident prevention sueh as accident histo¬ 
ry, driver record, efforts made in safety promotion and education 
as supplied by the applicable unit, arc used toward the completion 
of the award process. 

Systems exempted from certain provisions of the act: None 
A0607.01bDAIG 

System name: 607.01 Accident and Incident Case Files; Army Safety 
Management Information System 

System location: Primary System: US Army Agency for Aviation 
Safety (USAAAVS). ATTN: IGAR-DP. Ft Rucker. AL 36362. 

Decentralized Segments: Safety Offices at all levels of command 
including Department, Major Command and installation level. 

Categories of individuals covered by the system: Documents 
describing Army accidents are maintained with personnel identifica¬ 
tion when the following categories of persons arc involved in Army 
accidents: Active Army military personnel; Army civilian em¬ 
ployees; Army Reserve; Army Reserve Officers Training Corps 
under Army supervision; Army National Guard; Army contractor 
employees working on an Army installation; Non-US citizen Army 
employees both direct and indirect hire; Other persons not engaged 
in normal activities of an Army installation or activity not specifi¬ 
cally defined as a separate category such as persons paid from 
nonappropriated funds; visitors to an installation, local residents, 
personnel of other agencies and services, foreign military students, 
dependents, and government and contractor employees injured on 
post in activities outside their employment duties;'individuals off- 
post involved in accidents incident to Army operation. 

Categories of records in the system: File contains all pertinent and 
relevant information relating to Army accidents, but excludes air¬ 
craft accident reports. 

Authority for maintenance of the system: Pub. L. 91-596, Section 
19, Occupational Safety and Health Act of 1970; and Section 2, Ex¬ 
ecutive Order 11807, Occupational Safely and Health Programs for 
Federal Employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is gathered 
and maintained solely for accident prevention purposes. Users are 
Department of the Army personnel (military or civilian) tasked with 
analyzing and improving the Army Safety Program. Various De¬ 
partment of Defense agencies, the Department of Labor, and ap¬ 
plicable civilian organizations, such as the National Safety Council 
are furnished categories of data (not by name) for use in a com¬ 
bined effort of accident prevention. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records, computer magnetic tapes, magnetic disks 
and microfilm. 

Retrievability; By date, location, and type of accident involved. 
In rare instances it may be retrieved by individual’s last name and 
social security number (SSN) in addition to other necessary infor¬ 
mation. 

Safeguards: Information is coded, located in locked rooms, ac¬ 
cessed by authorized personnel only. Only Major Army Command 
Safety Data Managers and the SYSMANAGER are allowed access 
to the records. 

Retention and disposal: Office performing Army-wide staff 
responsibility for safety function and reviewing offices at lower 
echelons: destroyed after 5 years. 

USAAAVS: Permanent. Retired to Washington National Records 
Center on discontinuance. 

Offices initiating reports and investigations: destroyed after 2 
years or on discontinuance, whichever is first. 

System manager(s) and address: Army Director of Safety. 
Headquarters, Department of the Army (HQDA), Office of The In¬ 
spector General and Auditor General, Washington, DC 20310 

Notification procedure: Information may be obtained from: 

HQDA (DAIG-SD) 

Room ID713 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695-7291 

Record access procedures: Written requests for information 
should contain full name. SSN, when and where accident occurred, 
and type of accident. 
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Individuals should contact Commander, USAAAVS, Ft Rucker, 
AL 36362. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification; i.e., driver's license, employment ID, or 
other document which displays photograph/name/SSN/address/or 
physical characteristics to adequately identify the visitor. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Documents originating at various Army 
command levels, which include reports of accident, injury, fire, 
morbidity, military police traffic accident investigations, casualty, 

. individual sick slips, serious incident reports, operator's reports of 
motor vehicle accidents, and marine casualty reports. 

Systems eaempted from certain provisions of the act: None 
A0608.a4aDASG 

System name: 608.04 Radiation Incident Case FUes 

System location: Primary System: Health and Environment Divi¬ 
sion, Health Care Directorate, The Surgeon General's Office, 
Washington, DC 20310. 

Cate^ries of individuals covered by the system: All Army person¬ 
nel, military and civilian, overexposed to hazards of ionizing and 
non-ionizing radiation. 

Categories of records in the system: File contains documents re¬ 
lated to investigating and reporting cases of overexposure of in¬ 
dividuals to ionizing and non-ionizing radiation, including personnel 
dosimetry results, reports of film badge readings and similar and re¬ 
lated documents; and analysis of biological specimens, whole-body 
counts, eye examinations, and similar or related documents. 

Authority for maintenance of the system: 10 CFR; Pub. L. 91-596; 
Executive Order 11807. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Health and Environment 
Division, The Surgeon General's Office: To identify and correct 
unsafe working conditions, provide data for use in possible sub¬ 
sequent litigation, and determine whether individual should be per¬ 
mitted to continue to work in a radiation environment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name in approved user 
files. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area accessible only to authorized personnel who are 
properly screened. 

Retention and disposal: Permanent; cut off on completion of the 
investigation or operation. Destroyed after 30 years. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters. Department of the Army, (HQDA), The Pentagon, Washing¬ 
ton, DC 20310. 

Notification procedure: Information may be obtained by written 
request to: 

HQDA (DASG-HCH) 

The Pentagon 
Washington, DC 20310 

Record access procedures: Requests should be addressed to: Of¬ 
fice of The Surgeon General, Department of the Army (DASG- 
HCH), Washington. DC 20310. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Interview with individual; medical 
records; reports of investigation. 

Systems exempted from certain provisions of the act: None 
Aa609.01aOASG 

System name: 609.01 Individual Radiation Protection Files 

System location: Primary System: Army installation of the in¬ 
dividual's assignment where his personnel files are maintained. 

Decentralized Segments: Office of the Radioisotopes Committee 
at selected Army medical treatment facilities at Lexington Blue 
Grass Army Depot, Lexington, KY and Sacramento Army Depot, 
Sacramento, CA. 


Categories of individuals covered by the system: All Army person¬ 
nel, military and civilian, occupationally exposed to hazard, of 
ionizing radiation. 

Categories of records in the system: File contains documents 
reflecting the training, experience and certification to handle 
sources of ionizing radiation; external exposures to ionizing radia¬ 
tion, including personnel dosimetry results, reports of film badge 
readings, and similar and related documents; and internal exposures 
to radioactive materials including analysis of biological specimens, 
whole-body counts, and similar or related documents. 

Authority for maintenance of the system: 10 CFR 35; 10 CFR 20* 
Title 44 U.S.C., Section 3101; Title 5 U.S.C.. Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To insure that the in¬ 
dividual is qualified to perform duties which require handling 
radioactive materials. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records and films in film packets. 

Retrievability: Alphabetically in installation personnel records and 
by name in approved user files, personnel dosimetry files, and per¬ 
sonnel bioassay files. 

Safeguards: Buildings employ security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Approved user listing files: Retained 5 
years after reassignment, transfer or separation of individual. 

Personnel Dosimetry files: Permanent. Processed film indicating 
normal exposure is retained 5 years after evaluation and recorded 
on permanent records. 

Personnel Bioassay files: Permanent medical records. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army (HQDA), The Pentagon. Washing¬ 
ton. DC 20310. 

Notification procedure: Information may be obtained by writteo 
request to: 

HQDA (DASG-AOM) 

Room 2D453 
The Pentagoh 
Washington, DC 20310 

Record access procedures: Requests should be addressed to: Of¬ 
fice of The Surgeon General, HQDA (DASG-AOM). Room 2D453, 
The Pentagon, Washington, DC 20310. 

All requests should be written since files are not stored in 
HQDA. If telephone conversation is desired, at the expense of the 
inquirer, area code and telephone number will be furnished. 

Personal visits by the individual requesting access may be ar¬ 
ranged only with the official assigned to respond to a written 
request. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determination may be obtained from 
the SYSMANAGER. 

Record source categories: Written application from the individual 
requesting access. 

Systems exempted from certain provisions of the act: None 
A0611.0SaDAAG 

System name: 611.05 Individual Gravesite Reservation Files 

System location: Primary System: Cemetery Division, Memorial 
Affairs Directorate, The Adjutant General Center TAGCEN). 

Decentralized Segments: Arlington National Cemetery, Arlington, 
VA 22211; Soldiers* Home National Cemetery, 21 Harewood Road, 
NW, Washington, DC 20011; and Army post cemeteries. 

Categories of individuals covered by the system: Active and former 
Armed Forces personnel and non-service-connected dependent 

Categories of records in the system: File contains records of 
gravesite reservations (Department of the Army (DA) Forms 2121) 
in Army national cemeteries and Army post cemeteries. DA Form 
2121 contains reservee's address, number of grave and section 
reserved, and military service and reservation data of service-con¬ 
nected member. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 
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Routine oies of records mainUined in the system, inclnding catego- 
flei of users and the purposes of such uses: Cemetery Division: To 
maintain official records of individuals holding gravesite reserva¬ 
tions in Army national cemeteries and post cemeteries made prior 
to establishment of the one-gravesite-per-family-unit policy in 1961. 
Records are used in the conduct of gravesite reservation 2-year and 
5.year surveys and to respond to general inquiries from individuals 
holding gravesite reservations. 

Army national cemeteries and post cemeteries: To maintain 
duplicate records of individuals holding gravesite reservations. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper records in file folders. 

Rvfrievabllity: Alphabetically by last name of reservee. 

Safeguards: Building employs security guards. Records are main- 
uined in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Records are destroyed when gravesite 
reservation is utilized or officially cancelled. 

System managcr(s) and address: Assistant Secretary of the Army 
(Civil Works), DA, The Pentagon, Washington, DC; or Director, 
Memorial Affairs (TAGCEN), DA, Forrestal Building, Washington, 
DC 20314. 

Notification procedure: Information may be obtained from: 

DA, Memorial Affairs Directorate (TAGCEN) 

Room 7F 057 
ForresUl Building 
Washington, DC 20314 
Telephone: Area Code 202/693-0876 

Record access procedures: Requests from individuals should be 
addressed to: Director, Memorial Affairs (TAGCEN), DA, ATTN: 
DAAG-MEC, Room 7F 057, Forrestal Building, Washington, DC 
20314. 

Written requests for information should contain reservee's full 
name and name of service member, rank, and date of death. Visits 
arc limited to Cemetery Division (DAAG-MEC), Forrestal Building, 
Washington, DC 20314. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the Memorial Affairs Directorate (TAGCEN), ATTN: DAAG- 
MEC. Washington, DC 20314. 

Record source categories: Information obtained from next-of-kin 
and DA Forms 2122 and 2123. 

Systems exempted from certain provisions of the act: None 
A0612.01aDASG 

System name: 612.01 Drug Abuse Testing (Random Selection) 
System 

System location: Management Information Systems Office, 
AFZT-IS, I72d Infantry Brigade (AK), Ft Richardson, AK 99505. 

Categories of individuals covered by the system: Active duty mili¬ 
tary personnel 25 years of age and younger. 

Categories of records in the system: System contains name, rank, 
social security number (SSN), and unit of assignment of personnel 
subject to selection. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Directorate of Personnel 
and Community Activities: To randomly select personnel for drug 
abuse testing and thereby identify potential drug abusers through 
the laboratory analysis of urine specimens. 

Record of the identity, diagnosis, prognosis, or treatment of any 
clieot/p.itient, irrespective of whether or when he ceases to be a 
chent/patieot. maintained in connection with the performance of 
any alcohol or drug abuse prevention and treatment function con¬ 
ducted, regulated, or directly or indirectly assisted by any depart¬ 
ment or agency of the United States, shall, except as provided 
therein, be con^dential and be disclosed only for the purposes and 
Mder the circumstances expressly authorized in Title 21 U.S.C., 
^tion 1175. This statute takes precedence over the Privacy Act of 
W4, in regard to accessibility of such records except to the in¬ 
dividual to whom the record pertains. 

Policies and practices for storing, retrieving, accessing, retaining, 
•od disposing of records in the system: 

Storage: Magnetic tape. 


Retrievabilfty: SSN. 

Safeguards: Data system is secured in a locked vault. Access to 
data storage area is confined to authorized personnel. Distribution 
of printouts identifying individuals selected for testing is deter¬ 
mined by the Commander. Data may be retrieved only upon the 
specific request of the Director of Personnel and Community Ac¬ 
tivities. 

Retention and disposal: Upon reassignment or change in age. 

System manager(s) and address: Director of Personnel and Com¬ 
munity Activities, 172d Infantry Brigade (AK), Ft Richardson, AK 
99505. 

Notification procedure: Requests for information may be obtained 
from: 

Commander 

I72d Infantry Brigade (AK) 

ATTN: AFZT-PA-A (ADCO) 

Ft Richardson, AK 99505 

Personnel requesting information will be required to provide age 
and whether or not they are currently on active military duty. 

Requester may visit following office for information: 

Alcohol and Drug Abuse Branch 
Room 129 
Building 1 

Ft Richardson. AK 99505 

Record access procedures: Information may be obtained from: 
Commander 

I72d Infantry Brigade (AK) 

ATTN: AFZT-PA-A(ADCO) 

Ft Richardson. AK 99505 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Personnel records maintained by the 
Adjutant General, 172d In- fantry Brigade (AK) 

Systems exempted from certain provisions of the act: None 
A0614.01aNGB 

System name: 614.01 Equal Opportunity Investigative Files 

System location: Equal Employment Opportunity Branch, Na¬ 
tional Guard Bureau, NGB-EO, Nassif Building, Room 301, 5611 
Columbia Pike, Falls Church, VA 22041 

Categories of individuals covered by the system: All National 
Guard Technicians and military members who have filed complaints 
of discrimination and those National Guard Technicians and milita¬ 
ry members who are involved in these complaints. 

Categories of records in the system: File contains: formal com¬ 
plaints of discrimination, counselors' reports, notification letters to 
the complainant, affidavits from the complainant and witnesses, 
decision on the cases, investigative reports, hearings, complaints, 
examiners' findings, and recommendations and related correspon¬ 
dence. 

Authority for maintenance of the system: Title VI Civil Rights Act 
1964; Pub. L. 92-261, Nondiscrimination in the Federal Govern¬ 
ment. 

Routine uses of records maintmlned in the system, including catego¬ 
ries of users and the purposes of such uses: The routine uses are to 
investigate complaints of discrimination, provide facts to the Adju¬ 
tant General of a State for issuing a proposed disposition to the 
complainant, provide information to the Civil Service Commission 
Complaints Examiner in the Bureau or other agencies to be used in 
issuing final decisions, provide information to Civil Service Com¬ 
mission Appeals Review Board in making its determination, make 
data available to National Guard Bureau Legal Officers as required 
and provide data to the complainants to assist them in making their 
decisions to accept or reject proposals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: The investigative files are maintained as paper records in 
file folders. 

Retrievability: Filed by name of complainant and investigation 
number 

Safeguards: Building employs security guards. Records are main¬ 
tained in cabinets accessible only to authorized personnel that are 
properly screened, cleared and trained. 
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RctentioD and disposal: Records are permanent. They are retained 
in active file until the case is closed by final decision of the agency. 
Then forwarded to the Washington National Records Center, Suit- 
land, MD. 

System managcr(s) and address: Chief, National Guard Bureau, 
Office of Minority Affairs 

Notification procedure: Information may be obtained from: 
NGB-EO 
Room 301 
Nassif Building 
5611 Columbia Pike 
FaUs Church, VA 22041 
Telephone, Area Code 202/756-1563 

Record access procedpres: Requests from individuals should be 
addressed to: National Guard Bureau. Office of Minority Affairs. 
Nassif Building, Room 301, 5611 Columbia Pike, Falls Church, VA 
22041 

For personal visits positive identification is required 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Correspondence relating to the com¬ 
plaint, investigative reports by investigators and attached docu¬ 
ments. hearing files and attached documents. 

Systems exempted from certain provisions of the act: None 
A0614.03nDAPE 

System name: 614.03 Race Relations/Equal Opportunity &, Equal 
Employment Opportunity Complaint Files 

System location: Primary System: Office of Equal Opportunity 
Programs. Office of the Deputy Chief of Staff for Personnel, 
Headquarters, Department of the Army. 

Decentralized Copies are maintained at the installation initiating 
the complaint and at the respective major Army command. Official 
mailing addresses are in the Department of Defense directory in the 
Appendix. 

Categories of individuals covered by the system: Any member of 
the United States (US) Army, Active and Reserve Components 
who submits a complaint to this office, orally, telephonically, or in 
writing, or whose complaint is forwarded by a major command to 
this office for appropriate action. 

Categories of records In the system: Files contain correspondence 
relating to individuals* complaints, basic complaint, interim replies; 
final replies; referrals to appropriate offices, i.e.. Office of the In¬ 
spector General, requests for information upon which to base a 
reply. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(g). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Equal Opportu¬ 
nity Programs: Insure complaints are properly investigated and 
steps taken to correct inequities; encourage chain of command to 
make necessary changes in cases where soldiers are obviously dis¬ 
criminated against. 

Major commands and installations: Investigate complaints and 
take necessary corrective action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed by installation; cross referenced by Cross 
Reference Sheet only, according to rank, i.e., officer or enlisted, 
for easier retrievabihty by Central File Officer. 

Safeguards: Building employs security guards. Records are main¬ 
tained in safes. Action officers must request file through the Cen¬ 
tral File Officer. Charge-out sheets are used and action officers 
queried periodically for continued need of file. 

Retention and disposal: Office of Equal Opportunity Programs: 
Files are permanent. They are retained in active file until end of 
calendar year, held 2 additional years in inactive file and sub¬ 
sequently retired to Washington National Records Center. Cross 
Reference Sheets are destroyed upon retirement of files. 

Major Commands and installations: Files are retained in active 
file until end of calendar year, held an additional year in inactive 
file, and then destroyed. 


System manager(s) add address: The Deputy Chief of Staff for 
Personnel, Headquarters. Department of the Army (HQDA), The 
Pentagon, Washington, DC 20310. 

Notification procedure: Information may be obtained from: 
HQDA (DAPE-HRR) 

Room 2D745 
The Pentagon 
Washington, DC 20310 

Telephone: Area Code 202/695-4200 or 697-1860 

Record access procedures: Requests from individuals should be 
addressed to: HQDA, (DAPE-HRR), Room 2D745, The Pentagon, 
Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, year in 
which complaint was written, and installation at which the com¬ 
plaint generated. 

For personal visits, the individual should be able to provide some 
acceptable identification; i.e., driver's license or military identifica¬ 
tion card; name the instaUation at which the complaint initiated; 
and give verbal information that can be verified from the file; e.g., 
date of reply to him, name of office replying. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Deputy 
Chief of Staff for Personnel. 

Record source categories: Individuals, Congressional inquiries. Of¬ 
fice of the Inspector General referrals, major command and instal¬ 
lation referrals. 

Systems exempted from certain provisions of the act: None 
A0614.03hOSA 

System name: 614.03 Equal Employment Complaint File 

System location: Office of Employment Policy and Grievance 
Review, Office of the Secretary of the Army (OSA), The Pentagon, 
Washington, DC, 20310. 

Categories of individuals covered by the system: Any employee 
who has filed an equal opportunity complaint which requires 
Headquarters, Department of the Army (HQDA) review. 

Categories of records in the system: File contains individual's 
complaint, record of action at the original activity level and actions 
by the United States (US) Army Civilian Appellate Review Agency. 

Authority for maintenance of the system: Equal Employment Op¬ 
portunity (EEO) Act of 1972, Pub. L. 92-261, Section 717. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Employment 
Policy and Grievance Review: To review the case file, and actions 
to date, to assure compliance with regulatory procedures; and in 
cases of appeal to that office - to prepare a recommendation con¬ 
cerning the action for decision by the Deputy for Civilian Personnel 
Policy and Equal Opportunity, Office of the Assistant Secretary of 
the Army (Manpower and Reserve Affairs). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by last name of complainant. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel. 

Retention and disposal: Records are permanent. They are retained 
in active file for 1 year, held 1 year in an inactive file, and sub¬ 
sequently retired to the Washington National Records Center. 

System manager(s) and address: The Assistant Secretary of the 
Army (Manpower and Reserve Affairs), HQDA, The Pentagon, 
Washington, DC 20310. 

Notification procedure: Information may be obtained from: 

QSA (SAMR) 

Room 2E600 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/695-3721 

Record access procedures: Requests from individuals should be 
addressed to: OSA (SAMR), Room 2E600, The Pentagon, Washing¬ 
ton. DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, data relevant 
to the case for identification purposes. Visits are limited to Office 
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of Employment and Grievance Review. The Pentagon, Washington. 
DC 20310. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification (e.g., driver’s license, employee identifica¬ 
tion card) and give verbal information that could be verified with 
his case’ folder. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Application and related forms from the 
individual filing the complaint, records of actions taken at the 
originating activity, investigative reports developed by US Army 
Civilian Appellate Review Agency and transcripts of all hearings to 
date. 

Systems exempted from certain provisions of the act: None 
AOTOl.OlaDAPC 

System name: 701.01 Classification, Reclassification, Utilization of 
Soldiers 

System location: Department of the Army (DA). US Army Milita¬ 
ry Personnel Center (USAMILPERCEN) (DAPC-EP), Hoffman 
Bldg 1, 2461 Eisenhower Avenue, Alexandria. VA 22331. 

Categortea of Individuals covered by the system: Active duty Army 
members in enlisted grades El through E9 and former Army en¬ 
listed personnel. 

Categorkt of records in the system: File contains name, social 
security number (SSN), grade. Military Occupational Specialty, 
Evaluation Test Data, Enlisted Evaluation Report Data, and addi¬ 
tional data substantiating the soldier’s or agency’s request for ex¬ 
ception to or interpretation of regulatory quidance for the classifi¬ 
cation, rcclassification/utilization of soldiers. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Tide 10 U.S.C. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: DA: Records are used 
for personnel management, year group management and manpower 
management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked cabinets accessible only to authorized personnel. 

Retention and disposal: Retained in active file until end of calen¬ 
dar year, held for 1 additional year in inactive file, and then 
destroyed. 

System manager(8) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from 
USAMILPERCEN (DAPC-EP), Hoffman Bldg 1, 2461 Eisenhower 
Avenue, Alexandria, VA 22331. 

Record access procedures: Written requests for information 
should contain the the full name of the requester, SSN, and ap¬ 
propriate return address. Personal visits may be made to the 
USAMILPERCEN; individuals should be able to provide their mili¬ 
tary service identification and Department of Defense Form 2a for 
active duty personnel, or other commonly acceptable means of 
identification used in formal transactions of business. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: Information is obtained from the in¬ 
dividual requester, DA personnel records, computer reports, and 
other Army organizations and stations. 

Systems exempted from certain provisions of the act: None 
A0701.02aDAPC 

System name: 701.02 Qualitative Management Program (QMP) Ap¬ 
peal File 

System location: Department of the Army (DA), US Army Milita¬ 
ry Personnel Center (USAMILPERCEN) (DAPC-EP). 

Categories of individuals covered by the system: Enlisted person¬ 
nel in grades E5 through E9 who have appealed DA imposed bars 
to reenlistment. 


Categories of records in the system: File contains name, social 
security number (SSN), pay grade, date of rank, basic active ser¬ 
vice date, estimated termination of service, primary and secondary 
military occupational specialties, bar to reenlistment letter, appeal 
of bar to reenlistment and associated documentation submitted by 
the service member or his commander, final determination of ap¬ 
peal by Rccnlistment Appeals Board, enlisted efficiency computer 
print-out containing selected data elements pertaining to service 
record of appellant. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 10 U.S.C.. Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DA Staff and Com¬ 
mands: To accomplish management of QMP personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the .system: 

Storage: Paper records in file folders. 

Retrievability: Normal access is by name and SSN. 

Safeguards: Physical security devices, guards, and personnel 
clearances for individuals working with the system. 

Retention and disposal: Records are retained for duration of in¬ 
dividual service member’s current enlistment. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
USAMILPERCEN (DAPC-EP) Hoffman I. 2461 Eisenhower 
Avenue, Alexandria. VA 22331. 

Record access procedures: Written requests for information 
should include fuU name of the requester, SSN, grade and ap¬ 
propriate return address. Personal visits may be made to the 
USAMILPERCEN; individual should be able to provide military 
service identification or other means of identification normally ac¬ 
ceptable in the transaction of business. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from: 
USAMILPERCEN (DAPC-POO), 200 StovaU Street, Alexandria. 
VA 22332. 

Record source categories: Information is obtained from docu¬ 
mented personnel records, other DA organizations and appellant. 

Systems exempted from certain provisions of the act: None 
A0701.02bDAPC 

System name: 701.02 Separated Officers-Records Transfer System 

System location: US Army Military Personnel Center, 200 Stovall 
Street, Alex- andria, VA 22332. 

Categories of Individuals covered by the system: All Army Com¬ 
missioned and Warrant Officers who have been separa- ted from 
active duty (excluding active duty for training). 

Categories of records in the system: File contains name, social 
security number (SSN), separation code, corrcction/revocation 
code, separation date, career branch code, grade, shipment date, 
death notification/revocation of accession, source. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Tide 10 U.S.C. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Department of the 
Army: To expedite shipment of separated officers* files to per¬ 
manent storage area; to provide a readily available record of files 
shipped and shipment dates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Records are stored on computer magnetic tapes. 

Retrievability: Filed by name/SSN. 

Safeguards: Physical security devices, guards, computer hardware 
and soft- ware safeguard features, and personnel clearances. 

Retention and disposal: Records are retained for 2 years and then 
destroyed. 

System manager(s) and address: Commander, US Army Military 
Personnel Center (USAMILPERCEN) 200 StovaU Street, Alexan¬ 
dria. Va 22332. 

Notification procedure: Information may be obtained from: 
Headquarters, Department of the Army (DAPC-POO), 200 StovaU 
Street, Alexandria. VA 22332. 
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Record access procedures: Written requests for information 
should contain the full name of requester, SSN, whether active, 
retired or separated and, if separated, date of separation. 

Personnel visits may be made to the USAMILPERCEN. In¬ 
dividual should be able to provide acceptable identification includ¬ 
ing verbal information that can be verified with his record. 

Contesting record procedures: The Army's rqjes for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO), 200 StovaU Street, Alexandria, 
VA 22332. 

Record source categories: Information is obtained from punched 
cards from DA official per- sonnel file custodian. 

Systems exempted from certain provisions of the act; None 
’ A0701.02cDAPC 

System name: 701.02 Separation Transaction Control/Records 
Transfer System 

System location: United States (US) Army Military Personnel 
Center (USAMILPERCEN), 200 Stovall Street, Alexandria, VA 
22332. 

US Army Enlisted Records and Evaluation Center, Ft Benjamin 
Harrison, IN 46249. 

US Army Reserve Components and Personnel Administration 
Center, St. Louis, MO 63132. 

Categories of individuals covered by the system: All active duty 
enlisted personnel separated from military service (excluding active 
duty for training) and all personnel immediately reenlisting after 
separation. 

Categories of records in the system: File contains name, social 
security number (SSN), grade, eligibility for reenlistment, character 
of separation, separation program designator, date and location of 
separation of reen- listment, moral waiver and specialty. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; TiUe 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses; Department of the 
Army: To monitor separations of the Army active enlisted person¬ 
nel as a means of enhancing strength and record accountability; to 
monitor immediate reenlistment processing. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Records are stored on computer magnetic tapes and 
disk. 

Retrievability: By name and/or SSN. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances. 

Retention and disposal: Separation records are maintained for 1 
year; reenlistment records retained for 45 days; tape file scratched 
at end of retention period; disk files purged. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 Stoval Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
Headquarters, Department of the Army, (DAPC-POO), 200 Stovall 
Street, Alexandria, VA 22332. 

Record access procedures: Written requests for information 
should contain the full name of requester, SSN, whether active, 
retired or separated and, if separated, date of separation. 

Personal visits may be made to the USAMILPERCEN. In¬ 
dividual should be able to provide acceptable identification includ¬ 
ing verbal information that can be verified with his record. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO). 200 Stovall Street, Alexandria. 
VA 22332. 

Record source categories: Information is obtained through the Au¬ 
tomatic Digital Network (AUTODIN) from field. Standard Installa¬ 
tion/Division Personnel Systems (SIDPERS) and Enlisted Records 
and Evaluation Center, Ft Benjamin Harrison, IN 46249. 

Systems exempted from certain provisions of the act: None 
A0701.02dDAPC 

System name: 701.02 Automated Control of Trainees 

System location: US Army Military Personnel Center 
(USAMILPERCEN). The official mailing address is in the Depart¬ 
ment of Defense Directory in the appendix. 


Categories of individuals covered by the system: All personnel who 
require the full cycle of Basic Combat Training or Basic Training. 
Information is recorded on personnel for assignment from reception 
station through training until assigned permanent party to a unit. 

Categories of records in the system: Individual record and catego¬ 
ry name, social security number (SSN), security investigation, 
status code, citizenship, term of enlistment, physical profile, educa¬ 
tion. school subjects, college discipline. Armed Forces Qualifica¬ 
tion Test or Armed Forces Women’s Selection Test, Army classifi¬ 
cation battery and related aptitude score, en- listment option, 
civilian skills, civil convictions, training assignment and delays, 
leave status, attrition in training, assignment preferences and hmila- 
tions (physical profile). 

Authority for maintenance of the system; Title 10 U.S.C., Section 
3012; Tide 5 U.S.C., Section 301. 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the Army 
- Records arc used to control trainees from Reception Station 
through training until assigned to first permanent duty assignment 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records arc stored on magnetic tape, coded listings, and 
cards. 

Retrievability: Access is by SSN and specified programs. MIL- 
PERCEN and Army Training Centers store cards and listings in 
personnel records files. 

Safeguards: Access to the system is only by authorized Army 
personnel through specified programs. Access to systems report^ is 
strictly controlled by MILPERCEN. 

Retention and disposal: Records are retained by MILPERCEN 
and Army Training Centers until individual has been graduated 
from advanced individual training. 

System managerfs) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Written requests for information must 
contain SSN and the full name of individual to whom information 
pertains. 

For personal visits, the requester should provide positive identifi¬ 
cation. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Reception Stations, training activities, 
and MILPERCEN. 

Systems exempted from certain provisions of the act: None 
A0701.02eDAPC 

System name: 701.02 Military Personnel Management Reports 

System location: Decentralized: Each Major Command (MACOM) 
maintaining a segment of the system. The official mailing addresses 
are in the Department of Defense directory in the Appendix. 

Categories of individuals covered by the system: Active duty com¬ 
missioned officers, warrant officers and enlisted personnel assigned 
or projected for assignment to the respective MACOM. 

Categories of records in the system: Name, social security number 
(SSN), sex, race; marital status and dependents; physical category 
code; component; expiration of term of service; additional pay; 
date of rank; annual efficiency index; last overseas short tour; Per¬ 
sonnel Information System (PERSINS) procurement actions; Unit 
Identification Code; Department of Army (DA) location, assign¬ 
ment and status codes; permanent change of station date; date 
joined/departed current command; gaining unit, location, assign¬ 
ment and status codes; reporting date; date returned from overseas; 
previous unit identification code, assignment and type transfer 
strength; primary and secondary military occupational specialties 
(MOS), secondary MOS evaluation score; duty MOS; away without 
leave data; date agreements and related documents, forms, and cor¬ 
respondence. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; TiUe 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The system extracts data 
from Officer and Enlisted Personnel Files and records related to or- 
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ganizalions, personnel authorized and assigned strength and 
prepares printed reports designed to aid Major Command 
(MACOM) staffs in military personnel management functions. 

Polkks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tapes, disks, 
micro- fiche and hardcopy printouts. 

Retrievability: Access is by SSN. name, or other unique identify¬ 
ing characteristics. 

Safeguards: Physical security devices, computer hardware and 
software safe- guard features, and personnel clearances for in¬ 
dividuals working with the system. 

Retentloa and disposal: Records are retained for up to 90 days 
and destroyed. 

System managcr(s) and address: Commanders of MACOMs. 

Notification procedure: Information may be obtained from the 
MACOM commanders to which the service member is assigned. 

Record access procedures: Written requests for information 
should include the full name. SSN, and current address. Visits may 
be made to the MACOM. showing appropriate personal identifica¬ 
tion such as valid driver's license, military or civilian ID cards. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: The privacy information contained in 
this system is extracted from the Department of Army data base 
and disseminated to the MACOMs via magnetic tape. 

Systems exempted from certain provisions of the act: None 
A0701.02fDAPC 

System name: 701.02 Selective/Variable Reenlistment Bonuses 

System location: Department of the Army (DA), USA Military 
Personnel Center (USAMILPERCEN) (DAPC-EP). 

Categories of Individuals covered by the system: Active duty Army 
members in enlisted grades El through E9 and former Army en¬ 
listed personnel. 

Categories of records in the system: File contains name, social 
security number (SSN). grade. Military Occupational Speciality and 
documentation subsUntiating service member's request for ac¬ 
celerated payment of Selective Variable Reenlistment Bonuses 
(SRB/VRB) for service financial hardship or compelling compas¬ 
sionate reasons. An advisory recommendation^is submitted to the 
Army Board for Correction of Military Records*(ABCMR). 

Aulbortty for maintenance of the system: Title 5 U.S.C., Section 
301; Tide 10 U.S.C. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: DA: Records are used to 
determine if service member is experiencing severe financial hard¬ 
ship or compelling compassionate reasons to warrant approval of 
request for accelerated payment of SRB/VRB. Records are 
reviewed in order to give an advisory/recommendation to the 
ABCMR. 

Policks and practices for storing, retrieving, accessing, retaining, 
sod disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by last name of individual. 

Safeguards: Record maintained in areas accessible only to 
juihorized personnel that are properly cleared and trained. 

Retention and disposal: Retained in active file until end of calen¬ 
dar year, held for 1 additional year in inactive file and destroyed. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 StovaU Street. Alexandria. VA 22332. 

Notification procedure: Information may be obtained from MIL* 
PERCEN (DAPC-EP), Hoffman I, 2461 Eisenhower Avenue, Alex¬ 
andria. VA 22331. 

Record access procedures: Written requests for information 
should contain the full name of the requester, SSN and appropriate 
return address. Personal visits may be made to the USAMILPER¬ 
CEN; individual should be able to provide military service identifi¬ 
cation and Department of Defense Form 2a if on active duty, or 
other commonly acceptable means of identification used in formal 
transaction of business. 

Contesting record procedures: The Army's rules for access to 
records and for contesting con- tents and appealing initial deter¬ 
minations are contained in Army Regulation 340-21. 


Record source categories: Information is obtained from the in¬ 
dividual, DA personnel records, computer reports and other DA or 
organizations and stations. 

Systems exempted from certain provisions of the act: None 
A0701.02gDAPC 

System name: 701.02 Dependents of Military Personnel/US Citizen 

Employees 

System location: Maintained in decentralized segments: Depart¬ 
ment of the Army commands/ installations/agencies in Europe, 
Africa, Middle East, Japan, Korea, Alaska, Hawaii, Central and 
South America, and Caribbean Area. 

Categories of individuals covered by the system: All military per¬ 
sonnel with dependents located overseas and Army citizen civilian 
employees and their dependents located outside the Continental 
United States. 

Categories of records in the system: File contains name, social 
security number (SSN), military classification (officer, enlisted, 
civilian), unit of assignment, area of overseas residence, type spon¬ 
sor, and the following information on the individual sponsor depen¬ 
dents located overseas: name, if paid from Army nonappropriated 
funds, month and year of birth, relationship to sponsor, if com¬ 
mand sponsored; if member of household, overseas residence (city 
and country) and country of citizenship. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system,'including catego¬ 
ries of users and the purposes of such uses: US Army Military Per¬ 
sonnel Center (USAMILPERCEN): to provide statistical informa¬ 
tion to Congress on the number of dependents located outside the 
United States; for contingency planning; for background reference 
in planning for movement of dependents to and from overseas; for 
planning for services available to dependents in overseas areas, and 
similar uses. 

Department of the Army staff agencies/commands/installations: 
to coordinate, facilitate, plan and execute the orderly evacuation of 
noncombatants from hostile zones when required. Personal data are 
utilized to verify dependency, issuance of ration cards during emer¬ 
gency operations, logistical manifesting and establishing priorities 
of evacuation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Records are stored on computer magnetic tapes, disks, 
and computer punch cards. Initial input on paper records is in file 
folders until data are verified by computer printout. 

Retrievability: Normal access is by geographic location of depen¬ 
dent/employee residence; access may be made by individual identi¬ 
fier. 

Safeguards: Physical security is provided by storing computer 
tapes in a restricted afea manned at all times. Normal computer 
hardware and software safeguards are employed. Computer prin¬ 
touts are stored in security containers and limited access by 
authorized Department of Defense personnel making routine use of 
data in the performance of official duties. 

Retention and disposal: Records are maintained as long as the 
civilian employee, his/her dependents and/or the dependents of 
military personnel reside outside the Continental United States. 
Upon departure from overseas *area, the file is purged of all data 
pertaining to the individual. 

System managcr(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria. VA 22332. 

Notification procedure: Information may be obtained from: 

United States Army, Europe, ATTN: AEUPE-DSP, APO New 
York 09403 

United States Army, Japan, ATTN: AG, APO San Francisco 
V6343 

Eighth United States Army, ATTN: AJ, APO San Francisco 
96301 

US Army Forces Command, ATTN: AFPR-PR, Ft McPherson, 
GA 30330 

Record access procedures: Requests from individuals should be 
addressed to: Commander. USAMILPERCEN, 200 Stovall Street, 
Alexandria, VA 22332. 

Written requests should contain the full name, SSN of the in¬ 
dividual. authority, need-to-know, current address and telephone 
number. 
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For persona] visits, the individual should be able to provide ac¬ 
ceptable^ identification y including verbal information that can be 
verified from his/her record. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion may be obtained from the SYSMANAGER. 

Record source categories: Data are collected from the individual 
sponsor at time of arrival in overseas area and updated from other 
personnel records as required. 

Systems exempted from certain provisions of the act: None 
A0701.07bAMC 

System name: 701.07 Retirement Services Control Reference Paper 
Files. 

System location: Retired Affairs Office, Headquarters and Instal¬ 
lation Support Activity, Electronics Command (ECOM), Ft Mon¬ 
mouth. NJ 07703. 

Categories of individuals covered by the system: All military per¬ 
sonnel with more than 18 years' active duty service stationed at Ft 
Monmouth 07703. 

Categories of records in the system: File contains individual's 
name, grade, address, organization, service number, duty phone, 
and proposed date of retirement. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identify members with 
more than 18 years service for mailing informational material re¬ 
garding retirement benefits. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card files. 

Retiievability: Filed alphabetically by last name of individual. 

Safeguards: Kept in locked fireproof cabinet. 

Retention and disposal: Destroyed upon permanent change of sta¬ 
tion or retirement of individual concerned. 

System manager(s) and address: Headquarters and Installation 
Support Activity, ECOM, Ft Monmouth, NJ 07703. 

Notification procedure: Information may be obtained from: 
Headquarters and Installation Support Activity, ECOM 
Retired Affairs Office 
Ft Monmouth, NJ 07703 
Telephone: Area Code 201/532-1703 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters and Installation Support Activity 
(ECOM), SELHI-AD-C-RET. Ft Monmouth, NJ 07703. 

Written requests for information should contain full name, rank, 
and serial number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification, i.e., driver's Ucense. identification card, and 
give verbal information that can be verified with his card. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information on cards is obtained from 
the United States Army Electronics Command military personnel 
office at Ft Monmouth. 

Systems exempted from certain provisions of the act: None 
A0701.07cDAPC 

System name: 701.07 Enlisted Evaluation System/Report 

System location: Department of the Army (DA), USA Military 
Personnel Center (USAMILPERCEN) (DAPC-EP). 

Categories of individuals covered hy the system: Active duty Army 
members in enlisted grades El through E9 and former Army en¬ 
listed personnel. 

Categories of records In the system: File contains name, social 
security number (SSN), grade. Military Occupational Specialty 
(MOS), Evaluation Test Data, Enlisted Evaluation Report Data, 
and additional data substantiating the soldier's or agency's request 
for exception to or interpretation of regulatory guidance for the En¬ 
listed Evaluation System and Enlisted Evaluation Reporting 
System. 


Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DA: Records are used to 
determine the appropriate response to be provided the soldi¬ 
er/agency initiating the inquiry and to document granted exceptions 
to interpretations of provisions of regulatory guidance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked cabinets accessible only to authorized personnel 

Retention and disposal: Retained in active file until end of calen¬ 
dar year, held for 1 additional year in inactive file, and then 
destroyed. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 StovaU Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from 
USAMILPERCEN (DAPC-EP), Hoffman Bldg 1, 2461 Eisenhower 
Avenue, Alexandria, VA 22331. 

Record access procedures: Written requests for information 
should contain the full name of the requester, SSN, and ap¬ 
propriate return address. Personal visits may be made to the 
USAMILPERCEN; individuals should be able to provide their mili¬ 
tary service identification and Department of Defense Form 2a for 
active duty personnel, or other commonly acceptable means of 
identinication used in formal transactions of business. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 346-21. 

Record source categories: Information is obtained from the in¬ 
dividual requester, DA personnel records, computer reports, and 
other Army organizations and stations. 

Systems exempted from certain provisions of the act: None 
A0701.07dUSAREC 

System name: 701.07 High School Folder (Lead List) 

System location: Army recruiting stations reached through the fol¬ 
lowing Recruiting Commands: Northeast Regional Recruiting Com¬ 
mand, Ft Meade, MD.; Southeast Regional Recruiting Command, 
1628 Virginia Avenue, College Park, GA.; Southwest Regional 
Recruiting Command, Ft Sam Houston, TX.; Midwest Regional 
Recruiting Command, Ft Sheridan, IL.; Western Regional Recruit¬ 
ing Command, Ft. BAker, CA. 

Categories of individuals covered by the system: Persons of both 
sexes, in their senior year of high school, who may reasonably be 
assumed to be prospects for enlistment in the Army after gradua¬ 
tion. 

Categories of records in the system: System contains names, ad¬ 
dresses, and telephone numbers of prospects with qualifying infor¬ 
mation added after contact by the recruiter. 

Authority for maintenance of the system: Title 10 U.S.C. , Sections 
503, 505, 510, and 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by field recruiter 
to record locator data on high school seniors. If an interview is 
conducted with the prospect, additional information will be sol¬ 
icited and recorded on United States Army Recruiting Command 
(USAREC) Form 200, Recruiting Prospect Card. 

Inspected by recruiting supervisory personnel to assure recruiters 
are contacting a sufficient number of high school graduate to 
maintain high quality enlistment standards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by school, by last name of 
high school student. 

Safeguards: Records are maintained by individual recruiters in 
secured files and considered privileged information. 

Retention and disposal: High school lead lists are cut off at the 
end of the fiscal year, kept in the current files area for 2 years and 
then destroyed. 

System manager(s) and address: Commander, USAREC, Ft 
Sheridan, IL 60037. 
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Notifkatioii procedure: Individuals who desire information as to 
whether their names and locator information about them are con¬ 
tained on high school lead lists should write to: Commander. 
JjSAREC. ATTN^ USARCRFM-A. Ft Sheridan. IL 60037. 

Requests should include the full name of the person desiring in¬ 
formation. current address and telephone number, name of high 
school attended as a senior, and the location of the recruiting sta¬ 
tion where the information is believed to be stored. 

Record access procedures: Requests from individuals for access to 
information in this system should be addressed to: Commander. 
USAREC. ATTN: USARCRFM-A. Ft Sheridan. IL 60037. 

Requests should include the full name of the person desiring ac¬ 
cess to the information, current address and telephone number, 
name of high school attended as a senior, and the location of the 
recruiting station where the information is believed to be stored. 

Contesting record procedures: The Army’s rules for contesting 
content of records and appealing initial determinations are con¬ 
tained in Army Regulation 340-21. 

Record source categories: High school officials of the local 
school, county/city school superintendent, or similar officials, year¬ 
books and school directories. 

High school senior lists are purchased by the USAREC from 
professional sources of supply. 

Systems exempted from certain provisions of the act: None 
A0701.08DAAG 

System name: 701.08 Clemency Project 

System location: Automated Equipment Division. Systems Sup¬ 
port Directorate and Personnel Services Directorate. United Sutes 
(US) Army Reserve Components Personnel and Administration 
Center (USARCPAC). AGUZ-SSD. PSD, 9700 Page Boulevard. St 
Louis, MO 63132. 

Cstegorki of individuals covered by the system: Individuals who 
were identified as being possible eligibles for clemency discharges 
by Department of Defense (DOD) Components. 

Individuals discharged by the Clemency Processing Center, Ft 
Benjamin Harrison, IN who were members of the US Army. 

Individuals who had served in the US Army and applied for and 
were potentially eligible to participate in the Clemency Program. 

Cstegoiics of records in the system: For those individuals that 
were identified by DOD Components a computer print out which 
indicates name, social security number (SSN) or military service 
number, home address as shown on discharge, and service com¬ 
ponent code of the identified individuals. 

For individuals that were discharged by the Clemency Processing 
Center a computer print out indicates name, SSN and a registry 
number used by National Personnel Records Center (NPRC), 
General Services Administration (GSA) for filing and retrieval pur¬ 
poses to locate the hard copy personnel record in the file storage 
area. 

For individuals who applied to the Presidential Clemency Board a 
computer print out shows name. SSN or service number, NPRC, 
GSA registry number for filing and retrieval purposes used to 
locate the hard copy personnel record in the file storage area, 
status of the individual which indicates: performing alternate ser-^ 
vice, applied for and was not eligible for the program, authorized 
issuance of a Clemency discharge as recommended by the Pre¬ 
sidential Clemency Board and directed by the President, and ter¬ 
minated from the program. The records received from the Pre¬ 
sidential Clemency Board are those that were loaned to that Board 
from the consolidated registry of the NPRC, GSA or from USARC¬ 
PAC. 

Authority for maintenance of the system: Presidential Proclama¬ 
tion 4313. 16 September 1974 - Program for Return Viet Nam Era 
Draft Evaders and Military Deserters. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Services 
Directorate, RCPAC: to issue Clemency discharges as directed, 
answer inquiries pertaining to or from identified individuals, 
complete other routine administrative actions prior to returning the 
ftcords to the NPRC, GSA. 

DOD or any component thereof: to provide personnel or statisti¬ 
cal information if required, provide administrative data to include, 
but not limited to, the status of clemency discharges issued, in¬ 
dividuals performing alternate service or terminated from the pro¬ 
gram 


Veterans Administration, to provide information or records to 
assist in making determinations and decisions in the adjudication of 
veterans claims. 

Selective Service System: to provide statistical data and person¬ 
nel information to include data relative to clemency discharges is¬ 
sued. 

Presidential Clemency Board: to provide status, complete ac¬ 
tions, receive and locate records necessary for the orderly phase¬ 
out and return of records used by the Board. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tapes and computer printouts. 

Paper records in file foldcr/jacket; military personnel files. 

Retrievability: By full name or SSN. 

Hard copy personnel records filed alphabetically by last name or 
records may be filed by status of action required, SSN or service 
number to facilitate positive identification. 

Safeguards: Computer keyword distribution of output informa¬ 
tion. routed by interoffice symbols only. 

Building employs security guards; identification badge required to 
enter building; floor badge required. 

Retention and disposal: Indefinite for computer printouts and 
computer magnetic tapes. 

Paper records in file folders/jackets are returned periodically to 
NPRC. GSA for storage and maintenance as personnel actions arc 
completed. 

System manager(s) and address: Commander, USARCPAC, 9700 
Page Boulevard, St Louis, MO 63132. 

Notification procedure: Information may be obtained from: 
Commander. USARCPAC 
9700 Page Boulevard 
St Louis. MO 63132. 

Telephone: Area Code 314/268-7777 

Record access procedures: Requests from individuals should be 
addressed to: Commander. USARCPAC. 9700 Page Boulevard. St 
Louis, MO 63132. 

Written requests for information should contain the full name 
and SSN or Military Service Number of the individual. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification, such as driver’s license. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Individuals were identified by the DOD 
Components as individuals who may be eligible for discharge under 
the Presidential Clemency Program. 

Individuals were identified by U. S. Army Clemency Processing 
Center. Ft Benjamin Harrison. IN as having received an undesira¬ 
ble discharge from the US Army. 

Individuals who had served in the US Army and applied for the 
Clemency program. 

Systems exempted from certain provisions of the act: None 
A0702.03aUSAREC 

System name: 702.03 Enlistment Eligibility Files 

System location: Directorate of Recruiting Management. United 
States (US) Army Recruiting Command (USAREC). USARCRM- 
M. Ft Sheridan. IL 60037. 

Categories of individuals covered by the system: Pertains to Regu¬ 
lar Army applicants who have requested a waiver of moral eligibili¬ 
ty for a juvenile or adult felony; determination of medical/Military 
Occupational Specialty qualifications, determination of Stripes for 
Skills qualification; exceptions to policy; determination of enlist¬ 
ment eligibility, and prior service personnel requesting a mental 
retest. 

Categories of records in the system: File contains individual's 
request and agency reply approving or disapproving the request. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
504, 505, 510, and 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference file for enlist¬ 
ment eligibility qualifications approved or disapproved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders in metal cabinets. 
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Retrievability: By individual's last name or date of action. 

Safeguards: Records stored in file cabinet and building secured. 
Records are only accessible to authorized personnel who have a 
valid need-to-know. 

Retention and disposal: Ffles remain active for 1 fiscal year, inac¬ 
tive for 1 fiscal year and destroyed at the beginning of the third 
year. 

System manager(s) and address: Commanding General, USAREC, 
Ft Sheridan, IL 60037. 

Notification procedure: Information may be obtained from: 
Director, Recruiting Management, USARCRM-M 
USAREC 

Ft Sheridan, IL 60037 
Telephone: 312/926-2372 

Record access procedures: Requests for information should be ad¬ 
dressed to: Headquarters, USAREC, ATTN: USARCRM-M, Ft 
Sheridan, IL 60037. Request for information should dontain full 
name, address, telephone number and military status of requester. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion ihay be obtained from the SYSMANAGER. 

Record source categories: Individual, employers, probation offi¬ 
cials, law enforcement officials, school officials, personal 
references, transcripts, medical records & documentation. Depart¬ 
ment of Defense Forms 214, and recruiting personnel evaluations. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the System Manager. 

A0702.04aDAAR 

System name: 702.04 OCS Waiver Requests 

System location: Headquarters, Department of the Army, 
(HQDA), Office of the Chief, Army Reserve, Organization and 
Training Division. 

Categories of individuals covered by the system: Any United 
States Army Reserve enlisted person or warrant officer who has 
requested a waiver of requirements to enter Officer Candidate 
School (OCS). 

Categories of records In the system: File contains individual's 
request and agency reply approving or denying a waiver. 

Authority (or n\^tenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Reference file for 
waivers approved and disapproved. Users are school officers at 
HQDA, and major subordinate Army Headquarters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in paper form file folder. 

Retrievability: Information retrieved by individual's name or so¬ 
cial security number. 

Safeguards: Records stored in combination safe. Only OCS Pro¬ 
gram Manager and agency officers have access. 

Retention and disposal: Records destroyed after 3 years. 

System manager(s) and address: Chief, Army Reserve, Washing¬ 
ton, DC 20310. 

Notification procedure: 

Chief, Army Reserve 
Washington, DC 20310 
Telephone: 202/697-5532 

Record access procedures: Inquiries should be addressed to Chief, 
Army Reserve, Washington, DC 20310; Telephone: 202/697-5532. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Correspondence from the individual 
requesting attendance at OCS and the intervening higher headquar¬ 
ters. 

Systems exempted from certain provisions of the act: None 
A0702.04bDAPC 

System name: 702.04 Eligibility £>etermination Files 

System location: United Sutes (US) Army Enlistment Eligibility 
Activity, 9700 Page Boulevard, St Louis, MO 63132. 


Categories of individuals covered by the system: Any individu,.! 
applying for enlistment or reenlistment who requires a waiver of 
one or more disqualifications by Headquarters, Department of the 
Army (HQDA). 

Persons requesting continuation on active duty under the provi- 
sions of Army Regulation 635-40, requesting withdrawal of counsel¬ 
ing statement or cancellation of extension, or seeking clarification 
of enlistment/reenlistment eligibility. 

Categories of records in the system: File contains requests for en¬ 
listment eligibility or waiver of disqualifications for enlist- 
ment/reenlistment, requests for grade determinations, documents 
reflecting determinations made on requests for waiver or grade 
determinations, copies or extracted items from basic records, trans¬ 
mittals, and suspense documents needed to provide a means of as¬ 
suring that requests are acted upon in a timely manner. Copies of 
auxiliary documentation submitted by applicants. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
333. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the Army 
Staff agencies and commands - To evaluate waiver requests and 
provide record of waiver considered, determinations, and disposi¬ 
tion. To provide record of requests for enlistment eligibility detci- 
minations and disposition. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records between file dividers. 

Retrievability: Filed alphabetically. 

Safeguards: Building employs security guards and requires 
identification badges of authorized employees. Records are main¬ 
tained in area accessible only to authorized personnel that are 
properly screened, cleared, and trained. 

Retention and disposal: Destroyed after 1 year. 

System manager(s) and address: Commander, US Army Military 
Personnel Center, 200 StovaU Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: Com¬ 
mander, US Army Enlistment Eligibility Activity, 9700 Page Bou¬ 
levard, St Louis, MO 63132. 

Record access procedures: Requests from individuals should he 
addressed to: Commander, US Army Enlistment Eligibility Activi¬ 
ty, 9700 Page Boulevard, St Louis, MO 63132. Requests should in¬ 
clude the full name of the requester, current address, social lecuri- 
ty number, date of separation, and service component, if applica¬ 
ble. 

Contesting record procedures: The Army's rules for access lo 
records and for contesting contents and appealing initial determina 
tions are contained in Army Regulation 340-21. 

Record source categories: Extracts from official military person t.el 
files; extracts from dossiers; letters originating from applicant or 
inquirer; forms, documents and related papers originated by Army 
staff offices, command offices, or present or former service 
member; medical evaluations; application and related forms, 
records, and correspondence from applicant. Individual file may 
contain some or all of the foregoing. 

Systems exempted from certain provisions of the act: None 
A0702.08aDASG 

System name: 702.08 Army Medical Procurement Applicant Files 

System location: Primary System: Procurement Division, Army 
Medical Department (AMEDD) Personnel Support Agency. 
Headquarters, Department of the Army (HQDA) (SGPE-PD), For- 
restal Building, Washington, DC, 20314. 

Decentralized Segments: AMEDD Procurement Counselor Field 
Offices in the following locations: Midtown Plaza, Rm 104, 700 E. 
Water Street, Syracuse, NY 13210; Building 5515, Room 309 and 
316, Ft Dix, NJ 08640; Walter Reed Army Medical Center, Forest 
Glen Section, Washington, DC 20012; Health Services Command. 
ATTN: HSC-PE-PSA, Budding 2293, Ft Sam Houston, TX 78234; 
Building 142, Room 345, Ft Sheridan, IL 60037; Building 198, Ft 
Leavenworth, KS 66027; 4727 Wilshire Boulevard, Room 109, Los 
Angeles, CA 90010; Tripler Army Medical Center, ATTN: HSCT 
PD-P, Army Post Office (APO) San Francisco 96438; Cutler Army 
HospitaLFt Devens, MA 01433; Building 67, Columbus Support 
Facility, 530 Buckingham Street, Columbus, OH 43215; Headqua.^ 
ters. United States (US) Army Forces Command, Ft McPherson, 
GA 30330; US Army District Recruiting Command, 4400 Daupbioe 
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Sirtct. Building 603-A. New Orleans, LA 70146; US Army Rccruil- 
• j^ain Station, 12th and Spruce Streets, St. Louis, MO 63102; 
^ding 138, Naval Support Activity (Sand Point), Seattle, WA 
08115; Building 39, Room 304, Presidio of San Francisco, San 
Francisco, CA 94129; US Army Medical Command, Europe, APO 
ficw York 09403. 

Categories of individuals covered by the system: Potential appli- 
cants and applicants for the AMEDD procure- ment programs, to 
include applicants for appointment in the Regular Army and US 
Army Reserve for the current year and the previous ten years. 

Categories of records in the system: Interview sheets; counselor 
evaluations; resume; Curriculum Vitae; autobiography; letters of 
recommendation; selection/ nonselection letter; Special Orders; all 
correspondence to, from, and about applicant; Selection 
Board/Committee results. Statement of Interests; Objectives and 
Motivation; Letter of Appointment; US Army Reserve Components 
Personnel and Administration Center Transcript; Service Agree¬ 
ment 

Aatbority for maintenance of the system: Title 10 U.S.C., Sections 
3012 and 4301, and Executive Order 9397. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Procurement Division: 
To evaluate an applicant's acceptability and potential for appoint¬ 
ment in a component of the AMEDD, to evaluate qualifications for 
tssignment to various career areas; to determine educational and 
experience background for award of constructive service credit; to 
determine dates of service and seniority; to document service 
agreement with the US Army; to provide statistical information for 
effective manage- ment of the AMEDD Personnel Procurement 
Program. 

AMEDD Procurement Counselor Field Offices: To assist appli¬ 
cants in completion of their applications; to counsel applicants in 
Ihcir potential for selection for procurement pro- grams and/or for 
appointment in the AMEDD. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storsge: Paper records are maintained in file folders. Selected 
items of information are on computer paper printouts, magnetic 
tapes, computer punch cards, and control cards. 

Retr:cvahilitj: File folders and control cards are filed alphabeti- 
caDy by last name of applicant. Computer printouts are printed 
alphabrtically and by program code/social security number (SSN), 
by program and/or by special category. Individual records on mag- 
oetic tape are retrieved by program code and SSN. Computer 
punch cards are filed alphabetically by program code/SSN, and/or 
by special category. 

Safeguards: File folders, control cards, computer paper printouts 
and computer punch cards are maintained in areas accessible only 
to authorized personnel. Magnetic tapes are protected by a user 
identification and password convention. 

Retention and dbposal: File folders and control cards are cut off 
at the end of the year in which action is completed, held 10 years, 
and destroyed, for selected individuals; for individuals not selected, 
records are cut off at the end of the year, held 1 year and 
destroyed. Computer paper printouts and computer punch cards are 
destroyed upon replacement by updated information and/or until 
applicable cyclical program is completed and printouts/punch cards 
are of no further value, whichever is later. Magnetic tapes are per¬ 
manent. 

System manager(t) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army (HQDA), The Pentagon, Washing¬ 
ton. DC 20310. 

Notificatlom procedure: Information may be obtained from: 
Commander, AMEDD Personnel Support Agency 
Officer Procurement Division 
Room 7B054, Forrestal Building 
Washington. DC 20314 
Telephone: 202/693-5120 

Record access procedures: Requests should be addressed to; 
HQDA (SGPE-PD), Forrestal Building. Room 7B054. Washington. 
DC 20314. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from Commander, AMEDD Personnel Sup¬ 
port Agency. 


Record 'source categories: Transcripts from post secondary 
schools; employer evaluations; faculty evaluations; AMEDD couii- 
selor evaluations; interviews; military supervisor evaluations; medi¬ 
cal information from medical examination facilities; American Test¬ 
ing Program; Educational Testing Service; Selection 
Board/committees; prior military service records; Department of 
Defense (DD) Form 214 (Report of Separation from Active Duty); 
application and related forms from individual. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a, Section (j) or (k), as ap¬ 
plicable. For additional information, contact the SYSMANAGER. 

A0703.01DAPC 

System name: 703.01 Military Personnel Action File 

System location: Primary System: United States Army Military 
Personnel Center (USAMILPERCEN). 200 Stovall Street, Alexan¬ 
dria. VA 22332, 

Decentralized Segments; Department of the Army Staff agencies 
and commands. 

Categories of individuals covered by the system: Any Army service 
member. 

Categories of records in the system: File contains officer candidate 
applications; documents reflecting individual application for ap¬ 
pointment as a warrant officer or commissioned officer in the US 
Army or the Army Reserve including waivers, recommendations, 
evaluation reports, test papers, interview sheets and similar or re¬ 
lated papers; documents reflecting determinations made by boards 
on applications submitted for officer candidate school or appoint¬ 
ment as a warrant officer or commissioned officer; documents ac¬ 
cumulated in staff offices exercising administrative jurisdiction and 
used as reference records of routine actions, copies or extracted 
items from basic records, and transmittals; emergency data infor¬ 
mation furnished by the service member to support notifications of 
next-of-kin, survivor benefits on forms, letters, and similar or re¬ 
lated documents; auxiliary documents on forms, letters and similar 
papers concerning the individual service member; contains transito¬ 
ry adverse suitability information which reflects nonsupport, debts 
and similar acts of wrongdoing (Documents remain in file until 
rebutted/resolved. Adverse suitability information that is supported, 
substantiated, or otherwise determined to be true is transferred into 
the official military personnel file); supplemental data relating 
qualification, efficiency rating, duty assignment, grade, date of 
rank, and similar information needed by action officers for routine 
administration; suspense documents and suspense cards needed to 
provide a means for assuring that personnel actions are accom¬ 
plished in a timely manner. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Tide 10 U.S.C. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Department of the Army 
Staff agencies and commands: To provide administration and 
management requirements for Army service members and to permit 
timely and accurate notification to next-of-kin and survivors in 
cases of accident/death of service member. 

Department of the Air Force: When required incident to a ser¬ 
vice member's application for transfer, on duty with, or availing 
himself of services provided by the Air Force. 

Department of the Navy: When required incident to a service 
member's application for transfer, on duty with, or availing himself 
of services provided by the Navy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically for emergency data and ad¬ 
verse suitability or by subject for information/auxiliary/sus 
pense/and similar files. 

Safeguards: Records maintained in controlled areas accessible 
only to authorized persons. 

Retention and disposal: Records are retainable for periods ranging 
from 6 months to 3 years. Records arc destroyed in accordance 
with scheduled time by the local office maintaining the file. 

System manager(s) and address: USAMILPERCEN, 200 Stovall 
Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 

Major commands for persons assigned to organization within 
the command. 


FEDERAL REGISTER. VOL 42. NO. 188—WEDNESDAY, SEPTEMBER 28. 1977 






50518 


PRIVACY ACT ISSUANCES 


Headquarters, Department of the Army (HQDA), 200 Stovall 
Street, Alexandria, VA 22332, for individuals assigned to 
departmental duty. 

Record access procedures: Requests from individuals should be 
addressed to: Commander of the appropriate command to which 
the service member is assigned or HQDA (DAPC-POO), 200 
Stovall Street, Alexandria, VA 22332 for persons assigned to de¬ 
partmental duty. 

Written requests for information should contain the full name of 
the service member, service identification member. Army grade 
(and branch of service for commissioned personnel) and current ad¬ 
dress. Visits may be made to the headquarters of the appropriate 
command of assignment or to USAMILPERCEN, Hoffman Build¬ 
ing 2. 200 Stovall Street, Alexandria. VA 22332. 

For personal visits, the requester should be able to provide ac¬ 
ceptable identification including his/her military service identifica¬ 
tion card or other commonly acceptable means of identification 
used in the normal transaction of business. 

Contesting record procedures: The Army’s rules for contesting 
contents of files/ records and appealing an initial determination may 
be obtained from HQDA (DAlt-POO), 200 Stovall Street. Alexan¬ 
dria, VA 22332. 

Record source categories: Extracts from basic personnel records; 
letters originating from service member; forms, documents, and re¬ 
lated papers originated by Army staff offices, command offices, or 
service member. 

Systems exempted from certain provisions of the act: None 
A07e3.02aDAPE 

System name: 703.02 United States (US) Military Academy En¬ 
trance Examination Result Ffles 

System location: Office of the Director of Admissions and Regis¬ 
trar, US Military Academy, (USMA) MAAR-R, West Point, NY 
109%. 

Archives, USMA. 

Categories of individuals covered by the system: Listings of ex¬ 
amination results on all candidates who were admitted as cadets or 
were unsuccessful in gaining admission to the USMA from 1901 to 
the present. 

Categories of records in the system: Entrance exam results; source 
of nomination; final status as candidate. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
4331,4332, 4334. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Research as appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Bound hardcover book. 

Retrievahility: Alphabetical, by source of nomination. Prep 
School candidates, athletic interest, and minority candidates. 

Safeguards: Stored in locked room during non-duty hours. 
Records are accessible only to authorized personnel. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Director of Admissions and Re¬ 
gistrar, USMA, for classes currently enrolled at USMA and the 
most recent graduating class. 

Archives, USMA for other classes. 

Notification procedure: Information can be obtained from 
SYSMANAGER. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER or Archives, USMA. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Transcripts from secondary and post 
secondary schools; faculty evaluations; employer evaluations; mili¬ 
tary supervisor evaluation; medical information from the Depart¬ 
ment of Defense Medical Review Board; interviews from Admis¬ 
sions Participants; American College Testing Program; Educational 
Testing Service; Director of Intercollegiate Athletics; Members of 
Congress. 

Systems exempted from certain provisions of the act: None 
A0703.04aDAPC 
System name: 703.04 ROTC Member File 


System location: Primary System: United States Army Military 
Personnel Center (USAMILPERCEN) 

Decentralized Segments: Office of Secretary of the Army, De- 
partment of the Army Staff agencies. Army commands, Reserve 
Officers Training Corps (ROTC) elements of civilian educaTTonal in- 
stitutions. 

Categories of individuals covered by the system: Applicants for 
and enrolled members of the ROTC conducted under direction, 
operation, and supervision of the Department of the Army (DA). 

Categories of records in the sy.stem: Files contain individual appy. 
cation for membership; enrollment record; record of enlistment; 
record of military status; security questionnaire; deferment agree¬ 
ment; personal history statement; acknowledgment of understand¬ 
ing and service requirement; graduate branch of service selection; 
medical examination; photograph; cadet record of evaluation of 
training; academic achievement; corps award; financial record relat¬ 
ing to pay, travel, and entitlements; alien registration and related 
Justice Department records when applicable; Department of Labor 
records pertaining to entitlements by FECA (Title 5 U.S.C., Section 
8140); Federal Aviation Agency (FAA) student pilot certification 
and related flight record requirements; and correspondence 
between (1) USAMILPERCEN, (2) applicant or enrolled member. 
(3) Army staff offices and Army commands, (4) other federal 
government agencies, (5) ROTC accredited civilian institutions. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301; Tide 10 U.S.C., Sections 2I0I-2I11. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USAMILPERCEN: To 
provide policies and procedures for administering the ROTC includ¬ 
ing application, enrollment, enlistment, training programs, cadet ad¬ 
ministration, and disenroUmenl and commissioning. 

Office of Secretary of the Army: For formulation of plans, poli¬ 
cies, directives, and instructions relating to statutory requirements 
for ROTC. 

Department of the Army Staff Agencies: To implement require¬ 
ments within their respective sphere of staff activity. 

Army Commands: To exercise command authority and junsdic- 
tional control of established, organized, and constituted elements 
containing enrolled and enlisted members of ROTC. 

Department of Labor: To accomplish actions when required 
under provisions of FECA. 

Federal Aviation Agency: To control and accomplish flight cer¬ 
tification in applicable cases. 

National Selective Service System: To accomplish requirements 
relative to registration and deferment. 

Department of Defense Agencies: To coordinate, review, and 
control student administrative actions relative to interdepartmental 
relationships. 

Civilian Educational Institutions: To administer academic training 
and related institutional requirements relating to students. 

Veterans Administration: For member Group Life Insurance 
election, coverage, and administration. 

Department of the Army Staff Agencies and Army Command: To 
coordinate, exchange, and administer applicant and enroUee 
requirements and actions necessary for mission accomplishmorjt 

Policies and practices for storing, retrieving, accessing, reteioiog, 
and disposing of records in the system: 

Storage: Paper records in file folder; selected data automated for 
management facility in a perishable manner on tapes, disks, and 
cards. 

Retrievahility: Record accessed by name, social security number, 
automatic data processing (ADP) parameter of characteristics of 
qualification or identity. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel that are trained and cleared for duties relating 
to personnel administration. 

Retention and disposal: Records range from permanent to 1 year 
retainability depending on the continuing value to the individual or 
the department. Permanent records are retired to the National Per¬ 
sonnel Records Center through the appropriate record holding ac¬ 
tivities in accordance with schedules established by departiriental 
instructions. 

System manager(s) and address: Commander, USAMILPERCEN. 
200 Stovall Street. Alexandria, VA 22332. 

Notification procedure: Information may obtained from: Professor 
of Military Science of the civilian educational institution in which 
the individual is an enrolled ROTC member. 
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Record access procedures: Requests from individuals should be 
addressed to: Professor of Military Science of the civilian educa¬ 
tional institution in which the individual is an enrolled ROTC 
member. 

Written requests for information should contain the full name of 
the requester, current address and telephone number and some 
definitive identification of the information desired. 

For personal visits, the individual should be able to provide some 
commonly used identification, such as driver's license or personal 
identification card used in the normal transaction of business. 

Contesting record procedures: The Army’s rules for contesting 
contents of records and appealing initial determinations may be ob¬ 
tained from: Headquarters, Department of the Army (DAPC-POO), 
200 Stovall Street, Alexandria, VA 22332. 

Record source categories: Application and related forms, records, 
and correspondence from the applicant or enrollee; personal 
clearance, financial transactions and entitlement status, medical ex¬ 
amination and treatment facilities, and related records generated 
and accumulated from individual membership in the program by the 
appropriate civilian institution. Army staff agencies. Army com¬ 
mands, and federal executive department agencies responsible for 
the action concerned. 

Systems exempted from certain provisions of the act: None 
A0703.05aDAPC 

Syitem name: 703.05 ROTC Cadet Application Files 

System location: Primary system: United States (US) Army Mili¬ 
tary Personnel Center (USAMILPERCEN), Procurement and Ac¬ 
cessions Branch, DAPC-OPD, Washington, DC 22332. 

Decentralized segment: Reserve Officers Training Corps (ROTC) 
regions and organizations processing application. 

Categories of individuals covered by the system: ROTC cadets 

Caiegorics of records In the system: The categories of information 
stored include: name, social security number (SSN), sex. race, 
citizenship, marital status, dependents, date of birth, residence, 
physical profile, ethnic group, skill, education and training, lan¬ 
guage, and mailing address. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301; Title 10 U.S.C. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army 
(DA): Records are used for personnel management, strength ac¬ 
counting, and manpower management. 

Policies and practices for storing, retrieving, accessing, retaining, 
sod disposing of records in the system: 

Storage: Records are stored in paper file folders. 

Rctrievahility: Access is by name. 

Saf(r;^uards: Physical security devices, guards, and locked doors. 

Retention and disposal: Records are retained for up to 1 year or 
until oath of office is executed, whichever is sooner. 

System managcr(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
Headquarters, Department of the Army, (DAPC-OPD), Procure¬ 
ment and Accessions Branch, 200 Stovall Street. Alexandria. VA 
22332. 

ROTC regions and DA organizations. 

Record access procedures: Written requests for information 
should include the individual's full name, service identification 
number, and current address. 

For personal visits, the requester should provide acceptable 
identification, i.e. military idenlHication card or other identi- fica- 
tion normally acceptable in the transaction of business. 

Contestiug record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO). 200 Stovall Street, Alexandria, 
VA 22332, 

Record source categories: Information is obtained from papers 
and documents made avail- able by ROTC Regions and the Reserve 
Components Personnel and Administration Center. 

Systems exempted from certain provisions of the act: None 
A0703.06bDAPC 

System name: 703.06 Officer Candidate School (OCS) Application 
File 


System location: Primary system: United States Army Military 
Personnel Center (USAMILPERCEN), Procurement and Accession 
Branch, DAPC-OPD. 

Each Army installation and other organizational element main¬ 
taining a segment of this system. 

Categories of individuals covered by the system: Warrant officers 
and enlisted personnel on active duty in the US Army. 

Categories of records in the system: The categories of information 
stored include; name, social security number (SSN), sex, race, 
citizenship, marital status, dependents, date of birth, residence, 
ethnic group, grade, enlistment or appointment and service agree¬ 
ment. service data and dates, promotion, assignment, qualifica¬ 
tions, skill, edu- cation and training, specialty, aptitude, occupa¬ 
tion, language, awards and badges, mailing address, separation or 
retirement. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301;TiUe 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army: 
Records are used to prepare replies to written and telephonic inqui¬ 
ries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Records are stored in paper file folders. 

Retrievability: Access is by name. 

Safeguards: Physical security devices, guards, and locked doors. 

Retention and disposal: Records are retained for up to 90 days or 
until completion of action. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street. Alexandria. VA 22332 

Notification procedure: Information may be obtained from: 
Headquarters, Department of the Army (HQDA), (DAPC-OPP-A, 
200 Stovall Street, Alexandria, VA 22332. 

Record access procedures: Written requests for information 
should include the full name, service identification number, and 
current address. 

For personal visits, the requester should provide acceptable 
identification, i.e. military identification card or other identification 
normally acceptable in the transaction of business. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-OPP-A) 200 StovaU Street, Alexandria, 
VA 22332. 

Record source categories: Information is obtained from enlisted 
Military Personnel Records Jacket, Career Management File. Offi¬ 
cial Military Personnel file, and related personnel documents 
located in organizations, installations and HQDA. 

Systems exempted from certain provisioDS of the act: None 
A0703.07aDAPE 

System name: 703.07 Officer Availability and Civil School Mgt 
System 

System location: Adjutant General Data Processing Branch, Adju¬ 
tant General Division, United States (US) Military Academy 
(USMA). West Point. NY 10996. 

Categories of individuals covered by the system: Any Army officer 
previously assigned, presently assigned, scheduled for assignment, 
or declared permanently not available for assignment to the USMA. 
Additionally, any officer declared temporarily not available, or 
available for a specific academic year. When a new academic year 
is begun, these records are removed from the file. 

Categories of records in the system: File contains name, rank, so¬ 
cial security number (SSN), branch, status of officer, individual’s 
desires regarding assignment, departments/activities interested in 
the officer, department/activity to which officer will be assigned, if 
applicable; school attending or attended for masters or PhD train¬ 
ing, and Army Educational Requirements Board number used for 
schooling and utilization. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4334(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USMA: Provide informa¬ 
tion to interested departments/ activities on officer’s desires and 
availability. Used as a means to verify status of officer. Used to 
prepare requisitioning documents for use at the USMA and 
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Headquarters. Department of the Army (HQDA). Used to prepare 
reports to HQDA on utilization of officers. 

HQDA: uses information provided on the requisitioning docu¬ 
ment (name, rank, branch and SSN) to verify availability and begin 
preparation of orders for direct assignment or civil schooling. Uses 
information on utilization reports (name, rank, branch, SSN. Army 
Educational Requirements Board number assigned against) to verify 
that officer is being utilized properly (proper discipline). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer Disk. 

Retrievability: Filed by SSN. 

Safeguards: Computer disk is maintained in vault when not being 
used. Disk is maintained in area accessible only to authorized per¬ 
sonnel that are properly screened, cleared and trained. 

Retention and disposal: All records of individuals declared tem¬ 
porarily not available or available and not assigned are destroyed 
annually. Records of individuals assigned to the USMA are 
destroyed on official confirmation of the assignment. 

System manager(s) and address: Chief, Military Personnel Branch, 
Adjutant General Division. USMA, West Point, NY 10996. 

Notification procedure; Information may be obtained from: 
Superintendent 
USMA 

ATTN: MAAG-P 
West Point, NY 10996 

Record access procedures: Requests from individuals should be 
addressed to: Superintendent, USMA, ATTN: MAAG-P, West 
Point. NY 10996. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.e., a valid identification card, or driver's 
license. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Commander, United States Army Mili¬ 
tary Personnel Center. 200 Stovall Street, Alexandria, VA 22332. 

Systems exempted from certain provisions of the act: None 
A0703.08a DAPE 

System name: 703.08 Officer Personnel Information FQes 

System location: Office of the Director of Admissions and Regis¬ 
trar, United States Mflitary Academy (USMA). West Point, NY 
10996. 

Categories of individuals covered by the system: Graduates of the 
USMA and other officers who are being considered for assignment 
to Office of the Director of Admissions and Registrar, USMA; of- 
Hcers who are presently serving or have served in the Office of the 
Director of Admissions and Registrar, USMA. 

Categories of records in the system: Correspondence between of¬ 
ficers and Director of Admissions and Registrar; availability status 
received from the United States Army Military Personnel Center 
(USAMILPERCEN); personal data available from other sources. 
Individual files may contain some or all of the above. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4334. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Planning files for assig¬ 
ning officers to the Office of the Director of Admissions and Regis¬ 
trar. USMA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in the form of cards, file folders, or other 
similar material. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Records are maintained in an area accessible to 
authorized personnel only. 

Retention and disposal: Records are retained until, in the opinion 
of the Director, they are no longer necessary. Disposal is by 
destruction. 

System manager(s) and address: Director of Admissions and Re¬ 
gistrar. USMA. West Point. NY 109%. 

Notification procedure: Write or caU the SYSMANAGER. 


Record access procedures: Write or call the SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Applications of individual officers; 
recommendations of individual officers submitted by others; infor¬ 
mation provided by the USAMILPERCEN in response to requests 
for availability data; correspondence between individuals and the 
office; personal data available from other agency publications. 

Systems exempted from certain provisions of the act: None 
A0703.09aDAPE 

System name: 703.09 Evaluation Files on Cadets and Potential In- 
structors 

System location: Decentralized Segments: Office of the Dean of 
the Academic Board and Departments of Chemistry; Earth, Space 
and Graphic Sciences; Electrical Engineering; English; Foreign 
Languages; History; Law; Mathematics; Mechanics; Physics; and 
Social Sciences; SI, United Stales (US) Corps of Cadets and 
Headquarters, Isl, 2nd, 3rd, and 4th Regiments, US Corps of 
Cadets; and Offices of Military Instruction, Military Leadership, 
and Physical Education; United States Military Academy (USMA) 
West Point, NY 109%. 

Categories of individuals covered by the system: Cadets who are 
receiving or have received instruction from departments; graduates 
of the USMA; and other officers who are being considered for as¬ 
signment to the Staff and Faculty, USMA; officers who are 
presently serving or have served on the Staff and Faculty, USMA. 

Categories of records in the system: Evaluation material on cadets 
and graduates; letters of application and recommendation; academic 
performance documents; correspondence between officers and de¬ 
partments; availability status received from Department of the 
Army; personal data available from other sources. Individual files 
may contain some or all of the above. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4334. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The files are utilized by 
the Heads of Departments in evaluating cadets and in evaluating 
the relative suitability of potential instructors for graduate school¬ 
ing and sub;sequent assignment to the Staff and Faculty, USMA, or 
for direct assignment to the Staff and Faculty, USMA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in the form of cards, file folders, or other 
similar material. 

Retrievability; FOed alphabetically by last name within year-group 
or USMA class. 

Safeguards: Records are maintained in an area accessible to 
authorized personnel only. 

Retention and disposal: Records are retained until, in the opinion 
of the Department Head, they are no longer necessary. Disposal is 
by destruction. 

System manager(s) and address: Dean of the Academic Board, 
USMA. West Point, NY 109%. 

Professor and Head, Departments of Chemistry; Earth. Space 
and Graphic Sciences; Electrical Engineering; English; Foreign 
Languages; History; Law; Mathematics; Mechanics; Physics: and 
Social Sciences; USMA. West Point. NY 10996. 

Commandant of Cadets, ATTN: MACC-B, USMA, West Point, 
NY 109%. 

Commanders, 1st, 2nd, 3rd and 4th Regiments, United States 
Corps of Cadets, USMA, West Point, NY 109%. 

Director, Offices of Military Instruction, Military Leadership, 
and Physical Education. 

Notification procedure: Write or call the specific 

SYSMANAGER. 

Record access procedures: Write or call the specific 
SYSMANAGER. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Applications of individual officers; 
recommendations of individual officers submitted by others; college 
transcripts; potential instructor ratings submitted on cadets by de- 
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rtrtmental instructors; information provided by the US Army Mili- 
Personnel Center in response to requests for avaOability data; 
onespondence between individuals and departments; personal data 
JvailaWe from other agency publications. 

Syslemt exempted from certain provbions of the act: None 
A0703.IOaDAPC 

name: 703.10 Officer Accession Suspense Information 
System 

System location: United Stales Army Military Personnel Center 
(USAMILPERCEN), 200 StovaU Street, Alexandria, VA 22332. 

Citei?orlei of individuals covered by the system: Potential procure- 
Bcnis to the active Army Officer Corps. 

Attending Reserved Officers Training Corps (ROTC), United 
Stales Military Academy (USMA), Officers Candidate Schools 
IOCS) and or other activities to include personnel applying for 
direct appointment as an officer. 

Categorlea of records in the system: The categories of information 
itored include name, social security number, (SSN), temporary 
fradc, sex, race, date of birth, basic branch, component, service 
t^ement, religion, mariul status, dependents, home of record, 
^ury education, school, date of entry on active duty, temporary 
duty (TOY) and permanent change of station (PCS) data. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army; 
Records arc used for the automated accession of individuals to the 
ictive Army and manpower management. 

Policies and practices for storing, retrieving, accessing, retaining, 
•od disposing of records in the system: 

Storage: Records are stored on computer magnetic tapes and 
disks. 

Retrievabllity: Normal access is by SSN, name or other identify¬ 
ing characteristics. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances 

Retention and disposal: Records arc retained on active file unld 
effective date of accession and are then placed on a history file for 
a period of 6 months. 

System maoager(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street. Alexandria, VA 22332. 

Notification procedure: Information may be obtained fromf 
USAMILPERCEN (DAPC- POO), 2(X) Stovall Street. Alexandria. 
VA 22332. 

Record access procedures: Written requests for informaUon 
should include the full name of the requester, SSN, whether active, 
separated or awaiting active duty and if so, the date thereof. 

Personal visits may be made to the USAMILPERCEN. Indiviu- 
dal should be able to provide acceptable identification, and give 
verbal information that could be verified with his record. 

Contesting record procedures: The Army’s rules for contesting 
conlenU and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO), 200 Stovall Street. Alexandna. 
VA 22332. 

Record source categories: Information is obtained in document 
and computer readable form from the Department of the Army 
Staff and commands and other Federal agencies. 

Systems exempted from certain provisions of the act: None 
A0704.03aDAPE 

System name: 704.03 Accelerated Promolion/Early Discharge Re¬ 
port 

System location: Primary System: Headquarters. United Stales 
Army Recruiting Command (USAREC), Ft Sheridan, IL 60037; 

decentralized segments: regional, district, and recruiting 

command headquarters, and recruiting stations. Official mailing ad¬ 
dresses of the decentralized segment are in the Appendix. 

Categories of individuals covered by the system: Individuals 
discharged from the Army during initial 179 days of service, and in¬ 
dividuals who received an accelerated promotion to private E2 after 
basic combat training. In both cases, the name of the recruiter who 
recruited the soldier is provided. 

Categories of records in the system: Report contains name of 
soldier discharged or promoted along with the date of enlistment. 


date of promotion or discharge, code of the Armed Forces Examin¬ 
ing and Entrance Station that processed the enlistee, waiver code 
(if applicable), separation program designator (discharged soldier 
only), and the name and identification number of the recruiter who 
recruited the soldier. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Tide 10 U.S.C.. Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify recruiting or¬ 
ganization, recruiters, and geographic areas with high discharge or 
promotion rales. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer printout in a metal cabinet. 

Retrievabllity: By geographical area and district recruiting com¬ 
mand identifying the recruiter of the soldier. 

Safeguards: Records are maintained in cabinets; accessibiUty is 
limited to authorized personnel who are properly instructed in the 
permissible use of the information. 

Retention and disposal: Report files remain active for 1 year, in¬ 
active for 1 year, and arc destroyed at the beginning of the 3rd 
year. 

System manager(s) and address: Commander, USAREC, Ft 
Sheridan, IL 60037. 

Notification procedure: Information may be obtained from: 

Director, Market Studies and Analysis, USAREC 

Ft Sheridan, IL 60037 

Telephone: Area Code 312/926-2570. 

H^ord access procedures: Requests from individuals should be 
addressed to: Headquarters, USAREC, ATTN: USARCMSA, Ft 
Sheridan, IL 60037. 

Written requests for information should contain the full name of 
the individual, social security number, current address, and 
telephone number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification; i.c., driver’s license, identification card. 

Contesting record procedures: The Army s rules for access to 
records and contesting contents and appealing initial determination 
may be obtained from the SYSMANAGER. 

Record source categories: Enlisted Master File 
Systems exempted from certain provisions of the act: None 
A0704.04DASG 

System name: 704.04 Medical and Dental Registrant Case Files 
System location: Army Medical Support Agency, Office of the 
Surgeon General. Washington, DC. 

Categories of individuals covered by the system: Those physicians 
who registered under the Selective Service Act. Preinduction files 
and brief record pertaining to professional qualifications. 

Categories of records in the system: File contains individual s re¬ 
gistration for the draft, including information on his professional 
education and training, preinduclion physical information and in 
cases of non-citizens, information necessary to initiate National 
Agency Check. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Not currently used. 
Records are being held, pending possible reinstatement of physician 
draft. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders in boxes. 

Retrievabllity: Filed alphabetically by name of applicant. Army 
Area, and age of applicant. 

Safeguards: Buddings employ security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are retained until registrant 
reaches maximum draft age plus 1 year then destroyed. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army. The Pentagon, Washington, DC 
20310 

Notification procedure: Information may be obtained from: 
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Commander^ Army Medical Personnel Support Agency 

Officer Procurement Division 

Room 7B054 

Forrestal Building 

Washington, DC 20314 

Telephone: Area Code 202/693-6160 

Record access procedures: Requests from individuals should be 
addressed to: Commander, Army Medical Support Agency, Officer 
Procurement Division, Room 7B054, Forrestal Building, Washing¬ 
ton, DC 20314. 

Written requests for information should contain full name of in¬ 
dividual. current address and telephone number, address at time of 
registration for draft and date of birth. Visits are limited to Officer 
Procurement Division. Room 7B054. Forrestal Building, Washing¬ 
ton. DC 20314. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.e., driver's license, employing office's 
identification card, and verbal information that can 1^ verSied from 
folder. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Registrant, or his legal guardian or com¬ 
mittee, if incompetent. 

Systems exempted from certain provisions of the act: None 
A0704.06aUSAREC 

System name: 704.06 Recruiting Prospect Card Files 

System location: Army recruiting stations reached through the fol¬ 
lowing Recruiting Commands: Northeast Regional Recruiting Com¬ 
mand, Ft Meade, MD.; Southeast Regional Recruiting Command, 
1628 Virginia Avenue, College Park, GA.; Southwest Regional 
Recruiting Command, Ft Sam Houston, TX.; Midwest Regional 
Recruiting Command, Ft Sheridan, IL.; Western Regional Recruit¬ 
ing Command. Ft Baker, CA. 

Categories of Individuals covered by the system: Persons of both 
sexes, between the ages of 17 and 35, who may reasonably be as¬ 
sumed to be prospects for enlistment in the Army; those persons 
who have recently been enlisted into the Army through a recruiting 
station; and those persons who have recently been determined to 
be ineligible for enlistment. 

Categories of records In the system: System contains name, ad¬ 
dress, social security number (SSN), telephone number and infor¬ 
mation required to determine prospect's qualifications for enlist¬ 
ment and desires concerning enlistment options; items of informa¬ 
tion required to process enlistment forms, to conduct testing and 
physical examination and/or to enlist or reject the prospect for 
Army service. 

Authority for maintenance of the system: Sections 503, 505, 510 
and 3012 of TiUe 10, US Code 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used by field recruiters 
to record information necessary to locate prospects, to process for 
testing and physical examination and to enlist those who are 
qualified and desire to enlist. 

Used by Army Guidance Counselors to transcribe information 
onto enlistment forms; is then returned to the recruiting station 
responsible for the prospect. 

Used by field recruiters as market data information to determine 
recruiting trends. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Vertical file cards in metal file card container. 

Retrievabiiity: Filed alphabetically by last name of prospect. 

Safeguards: Records are maintained by individual recruiters and 
are considered privileged information. 

Retention and dbposal: Active prospect cards are maintained until 
it is apparent that the prospect will not enUst, is not qualified to en¬ 
list or has enlisted in the Army or another armed service or 
Reserve component. 

Recruiting prospect cards on persons who have enlisted in the 
Army are cut off at the end of each calendar year, held in the cur¬ 
rent files area for 2 years and then destroyed. 

Recruiting prospect cards on persons who have been determined 
to be unqualified for Army service are cut off at the end of the 
calendar year, held in the current files area for 2 years and then 
destroyed. 


ISSUANCES 


System manager(s) and address: Commanding General, United 
States Army Recruiting Command, Fort Sheridan, IL 60037. 

Notification procedure: Individuals who desire information as to 
whether the recruiting prospect card system contains information 
on them, should write to Commander, United States Army Recruit, 
ing Command, ATTN; USARCRFM-A, Fort Sheridan, IL 60037. 

Requests should include the full name of the individual desiring 
the information, SSN, whether individual has prior service, current 
address and telephone number, and the location of the recruiting 
station where the information is believed to be stored. 

Record access procedures: Requests from individuals for access to 
information in these files should be addressed to: Commander, 
United States Army Recruiting Command. ATTN: USARCRFM-a! 
Fort Sheridan, IL 60037. 

Request should include the full name of the individual desiring 
access to the information, SSN, current address and telephone 
number, and the location of the recruiting station where the infor¬ 
mation is believed to be stored. 

Contesting record procedures: Rules for contesting content of 
records and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: The majority of the items of informa¬ 
tion on the prospect card are solicited directly from the prospect, 
though some items may be verified with outside documents such as 
a driver's license, social security card, educational records, selec¬ 
tive service card and/or birth certificate. 

Testing information is received from testing personnel at the 
Armed Forces Examining and Entrance Station (AFEES) and/or 
the Armed Forces Vocational Testing Group (AFVTG). 

Prior service verification is provided from information recorded 
on the prospect's DD Form 214, DA Form 1181, and/or from the 
US Army Personnel Records Center and Army Separation Activi¬ 
ties. 

Follow-up information (locator data) and other information pro¬ 
vided to the Army by the prospect in response to Army advertising 
is forwarded to the recruiting station on USAREC Form 200 cards. 

Systems exempted from certain provisions of the act: None 
A0704.09aUSAREC 

System name: 704.09 Center of Influence Card FQes (USAREC 
Form 125) 

System location: Army recruiting stations reached through the fol¬ 
lowing Recruiting Commands; Northeast Regional Recruiting Com¬ 
mand, Ft Meade, MD; Southeast Regional Recruiting Command, 
1628 Virginia Avenue, College Park, GA; Southwest Regional 
Recruiting Command, Ft Sam Houston, TX; Midwest Regional 
Recruiting Command, Ft Sheridan, IL; Western Regional Recruit¬ 
ing Command, Ft Baker, CA. 

Categories of individuals covered by the system: United States 
Army Recruiting Command (USAREC) Form 125 Cards are in¬ 
itiated and maintained on persons who actively assist the recruiter 
by referring applicants for enlistment. 

Cards are also maintained on persons who have been or should 
be cultivated for improvement of community relations. In this 
category are program directors for radio and TV stations, 
newspaper editors and important civic persons, such as the 
town/city mayors (when applicable). 

Cards will also contain by name references to persons actually 
referred to the recruiters by the center of influence. 

Categories of records In the system: System contains name, title, 
address, phone number, and specific data about the person which 
has caused him to be selected as a center of influence for a specific 
recruiter, and the manner of assistance and effectiveness of the 
center of influence. 

Additionally, the reverse side of the USAREC Form 125 is used 
to record the names of persons referred to the recruiter for enlist¬ 
ment by the center of influence. Other information about the per¬ 
son referred includes social security number, date enlisted, optioo 
selected, educational level and achievement scores resulting from 
the Armed Forces Qualification Test (AFQT). 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
503, 505, 510 and 3012. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Used by the recruiter to 
determine which persons are providing recruiting assistance, and to 
recognize and reward those persons who assist the recruiter. 
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Poikiet aad practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Vertical file cards in metal file card container. 

Retrievabilily: Filed alphabetically by last name of center of in¬ 
fluence. 

Silrguardi: Records arc maintained by individual recruiter and 
jre considered privileged information. 

Retention and disposal: Center of influence cards arc destroyed 
by the individual recruiter when they arc no longer needed for 
reference and arc not transferred to any other file. 

System managerfs) and address: Commander, USAREC, Ft 
Sheridan. IL 60037. 

Notification procedure: Individuals who desire information as to 
whether the center of influence card system contains information 
jbout them should write to Commander, USAREC, ATTN; 
USARCRFM-A, Ft Sheridan. IL 60037 

Requests should include the full name of the individual desiring 
the information, current address and telephone number, and the lo¬ 
cation of the recruiting station where the information is believed to 
be stored. 

Record access procedures: Requests from individuals for access to 
infonnatioD in &ese files should be addressed to: Commander, 
USAREC, ATTN: USARCRFM-A. Ft Sheridan, IL 60037. 

Requests should include the full name of the person desiring ac¬ 
cess to the information, current address and telephone number, and 
ihc location of the recruiting station where the information is be¬ 
lieved to be stored. 

Contesting record procedures: The Army’s rules for contesting 
content of records and appealing initial determinations are con¬ 
tained in Army Regulation 340-21. 

Record source categories: Personal information is solicited directly 
from the center of influence. 

Information about persons referred for enlistment is taken 
directly from the USAREC Form 200, Recruiting Prospect Card. 

Systems eiempted from certain provisions of the act: None 
A0704.09bDAPE 

System name: 704.09 University of Hawaii Army ROTC Alumni 

System location: United Sutes Army Senior Instructor Group. 
University of Hawaii, 1311 Lower Campus Road, Honolulu. HI 
96822. 

Cstegoiics of individuals covered by the system: Aluinni of the 
University of Hawaii Army Reserve Officers’ Training Corps 
(ROTC) Program. 

Categories of records In the system: Record contains social securi¬ 
ty number; rank if military; fuU name; ROTC class year; year com¬ 
missioned; service number; active duty dates; home address and 
telephone number; business address and telephone number; highest 
rank held on active duty; summary of active duty assignments; 
highest rank held in reserve or national guard; summary of reserve 
or guard assignments; resume* of civilian occupation; advanced 
degrees, honors, decorations; civilian government offices held; 
present occupation; individual assessment of value of ROTC train¬ 
ing, v^illingness to help promote the local ROTC program; and sug¬ 
gestions to improve the public image of ROTC. 

Authority for maintenance of the system: Title 10 U.S.C. Chapter 
103, Sections 2101-2111. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected 
to aid the ROTC cadets at the University of Hawaii in recruitment, 
public relations and academic enrichment programs. 

Specific uses include: preparation of mailing labels for alumni 
^newsletters and other communications; solicitation of alumni guest 
speakers; preparation of statistical summaries which highlight the 
value of ROTC graduates (devoid of personal identifiers) in civilian 
and military endeavors; solicitation of alumni support for recruiting 
and public relations programs and alumni suggestions and com- 
ncDts. 

Name and address data arc keypunched and cards processed to 
produce mailing labels. Individual records may be transferred to 
any component of the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and deposing of records in the system: 

Storage: Paper records in file folder and punched cards. 

Rftrievability: Filed by alumni name and year of commissioning. 


Safeguards: Records maintained in files and are accessible only to 
authorized personnel. 

Retention and disposal: Destroyed when obsolete or no longer 
needed. 

System manager(s) and address: Director, Military Science Pro¬ 
gram. ROTC Senior Instructor Group. University of Hawaii, 1311 
Lower Campus Road, Honolulu, HI 96822. 

Notification procedure: Information may be obtained from any of¬ 
ficer of the Instructor Group at the University of Hawaii. 

Record access procedures: Individuals may gain access to records 
concerning them by contacting any officer of Instructor Group, 
University of Hawaii. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: University of Hawaii commencement 
records; State of Hawaii telephone directories; questionnaires 
completed by individuals concerned; and cadet records of current 
graduates. 

Systems exempted from cerUin provisions of the act: None 
A0704.10aUSAREC 

System name: 704.10 Recruiter Malpractice Files 

System location: Sccurity/Special Actions Division, Directorate of 
Recruiting Force Management, United States Army Recruiting 
Command (USAREC). USARCRFM-SS. Ft Sheridan. IL 60037 

Categories of individuals covered by the system: Individuals who 
have alleged recruiter malpractice or processing irregularities 
against members of the Recruiting Command. 

Members of the Recruiting Command who have been in¬ 
vestigated for alleged recruiter malpractice or processing irregulari¬ 
ties. 

Categories of records in the system: Reports of investigation per¬ 
taining to allegations of recruiter malpractice/ processing irregulari¬ 
ties. Reports of investigation contain full identifying data of all per¬ 
sons involved, findings of the investigation, and disciplinary action 
taken, if any. 

Authority for maintenance of the system: Federal Property and 
Administrative Services Act of 1949 (64 Stat. 578), as amended by 
Act of 22 Oct 1968); TiUe 44 U.S.C., Sections 3101-3103. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reports used for trend 
analysis in order to formulate recommendations for modifications 
of recruiting policies and practices. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Reports of investigations stored in file cabinets. 

Retrievability: Listed alphabetically by last name of person mak¬ 
ing allegation. 

Safeguards: File cabinets and building secured. Reports are main¬ 
tained in an area accessible only to properly screened and trained 
personnel. Information released only to persons having a valid 
need-to-know. 

Retention and disposal: Report files remain active for 1 year, in¬ 
active for 1 year, and are destroyed at the beginning of the 3rd 
year. Files cover a 2 year period. 

System manager(s) and address: Director, Recruiting Force 
Management,USAREC. 

Notification procedure: Information may be obtained from: 
Director, Recruiting Force Management, USARCRFM-SS 
itcaRFC 

Ft Sheridan. IL 60037 
Telephone: Area Code 312/926-3147 

Record access procedures: Request for information should be ad¬ 
dressed to: Headquarters, USAREC, ATTN: USARCRFM-SS, Ft 
Sheridan. IL 60037. 

Written requests for information should contain full name, ad¬ 
dress, telephone number and military status of requester. 

For personal visits, the requester must be able to provide ac¬ 
ceptable identification, such as a driver’s license or military 
identification. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion may be obtained from the SYSMANAGER. 

Record source categories: USAREC 
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US Army Criminal Investigation Command reports of investiga¬ 
tion. 

Systems exempted from certain provisions of the act: None 
A0704.10bUSAREC 

System name: 704.10 Armed Services Vocational Aptitude Battery 
(ASVAB) System 

System location: Primary System: Test Control Scoring Division, 
Testing Directorate, Armed Forces Examining and Entrance 
System (AFEES) Command, Ft Sheridan, IL 60037. 

Decentralized Segments: AFEES: recruiting commands of each 
service; high schools; Air Force Human Resource Laboratory/PE, 
Lackland Air Force Base, TX 78236; recruiters of all services. 

Categories of individuals covered by the system: High School stu¬ 
dents wfio have been administered the Armed Services Vocational 
Aptitude Battery (ASVAB). 

Categories of records In the system: File contains individual's 
name, social security number (SSN), address, telephone number, 
date of birth, race, and grade level; booklet number of ASVAB 
test, individual's plans after graduation. Armed Forces Qualifica¬ 
tion Scores (derived), and individual item responses from ASVAB 
tests. 

Authority for maintenance of the system: Title 44 U.S.C., Section 
3101; TiUe 10 U.S.C., SecUons 133 and 3012. 

Executive Order 9397, 'Numbering Systems for Federal Ac¬ 
counts Relating to Individual Personnel'. 

Routine nses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: Test Control Scoring 
Division: to compute vocational guidance scores and to define local 
market potential. 

AFEES: to verify enlistment and placement scores. 

Recruiting commands: used as a management tool for recruiting 
purposes. 

High schools: for vocational counseling and curricular planning. 

Air Force Human Resource Laboratory: for future test develop¬ 
ment. test validation, and statistical purposes. 

Recruiters: for recruitment, enlistment, and placement purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispoaing of records In the system: 

Storage: Test Control Scoring Division: microfiche, optical mark 
sense data cards; and computer magnetic tapes. 

AFEES: microfiche. 

Recruiting commands; computer tape and magnetic tapes. 

High schools: computer paper printout. 

Air Force Human Resource Laboratory: magnetic tapes. 

Recruiters: vertical file cards in metal container. 

Rctricvabillty: Data are first accessed by high school name and 
then by individual student's name. 

Safeguards: Records are maintained in areas (locked rooms or 
cabinets) accessible only to authorized personnel who are properly 
screened, cleared, and trained. 

RctcntloD and disposal: Test Control Scoring Divisions: Primary 
records (mark sense data cards) arc retained 4 months after w^ch 
they arc destroyed. Tapes arc retained for 1 year; microfiche 
retained for 2 years. 

AFEES: Records retained 2 years following which they arc 
destroyed. 

Recruiting commands: Computer products retained for 2 years 
after which they arc destroyed. 

High schools: Records released to students; counselors retain 
scores with student master records. 

Air Force Human Resource Laboratory: Records arc retained in¬ 
definitely or as long as system is operational. Those maintained 
beyond 2 years arc purged to delete the student's name, SSN, 
telephone number, street address, and other personally identifying 
information. 

Recruiters: Records arc maintained until it is apparent that cither 
prospect will not enlist, is not qualified to enlist, or has enlisted in 
another of the armed services. However, cards arc cut off at the 
end of the calendar year, held in the current files area for ho more 
than 2 years from date ASVAB test was administered, and then 
destroyed. 

Sjritcm managers) and address: Commander, AFEES Command, 
Ft Sheridan, IL 6()037. 

Notification procedure: Information may be obtained from: 
Commander, AFEES Command 


Testing Directorate 
Bldg 83 

Ft Sheridan. IL 60037 
Telephone: Area Code 312/926-2163 

Record access procedures: 

Requests from individuals should be addressed to: 

Commander, AFEES Command, Testing Directorate. Ft 
Sheridan, IL 60037. 

Written requests for information should contain the correct name 
of the high school, full name of individual, SSN, and address at 
time of testing. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: High school students who are tested 
with ASVAB. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a(j) or (k) as applicahlc. 
For additional information, contact the SYSMANAGER. 

A0704.11aUSAREC 

System name: 704.11 Recruiter Identification Report 

System location: Military Personnel Division. Directorate of 
Recruiting Force Management, US Army Recruiting Command 
(USAREC). USARCRFM-MP-D. Ft Sheridan, IL 60037. 

Directorate of Management Information Systems/ADP, 
USAREC. Ft Sheridan. IL 60037. 

Categories of individuals covered by the system: Individuals as¬ 
signed to recruiting duty. 

Categories of records in the system: System contains name, social 
security number (SSN), initial unit of assignment, reporting date to 
initial assignment, and recruiter identification number. 

Authority for maintenance of the system: Federal Property and 
Administrative Services Act of 1949 (64 Stat. 578), as amended by 
Act of 22 Oct 1968 (82 Stat. 1238); TiUe 44 U.S.C.. Sections 3101- 
3103. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To assign recruiting ob¬ 
jectives and evaluate recruiter production. 

Policies and practices for storing, retrieving, accessing, retail og, 
and disposing of records In the system: 

Storage: Computer printout in file cabinet. 

Retrievability: Listed alphabetically by last name, and numeri¬ 
cally by four digit recruiter identification number. 

Safeguards: Building secure. Records are maintained in area ac¬ 
cessible only to properly screened and trained personnel. 

Retention and disposal: Listing updated monthly with previous 
listings being destroyed. Information contained in report covers a 6 
year period. 

System manager(a) and address: Commander, USAREC. 

Notification procedure: Information may be obtained from: 
Director, Recruiting Force Management, USAREC 
Ft Sheridan. IL 60037 
Telephone: 312/926-2442 

Request for information should contain full name, SSN, and mili¬ 
tary status. 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, ATTN: USARCRFM-MP-D, Ft 
Sheridan. IL 60037. 

\ Written request for information should contain the full name of 
the individual, SSN, current address and telephone number. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification; i.e., driver's license, identification card. 

CoDlesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Recruiter Identification Control Log. 

Systems exempted from certain provisions of the act: None 
A0706.02DAAG 

System name: 706.02 Departure Clearance Files 

System location: Headquarters of Installations or Commands. Of¬ 
ficial mailing addresses are in the Department of Defense directory 
in the Appendix. 
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Categories of individuals covered by (he system: All military per¬ 
sonnel and Department of the Army (DA) civilian personnel as¬ 
signed to installations and commands who are authorized to use 
Army facilities or who have accountable responsibility for govern¬ 
ment property, facilities, or material. 

( ategories of records in the system: File contains a copy of DA 
Form 137 (Installation Clearance Record) and may contain copies 
of receipts or documents evidencing payment of telephone bills, 
return of material held on memorandum receipt, and similar 
clearance matters. 

Authority for maintenance of the system: Title 10 U.S.C. Section 
3012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To verify that an in¬ 
dividual has obtained clearance from the installation's facilities, and 
to verify that the individual has accomplished his/her personal obli- 
cations. 

policies and practices for storing, retrieving, accessing, retaining, 
tad disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Alphabetically by last name of departing in¬ 
dividual, or by departure date. 

Safeguards: Maintained in file cabinets or open storage areas. 

RctentioB and disposal: These records are destroyed after 1 year. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army (HQDA), The Pentagon, Washing¬ 
ton. DC 20310. 

Notification procedure: Information may be obtained fromm 
headquarters of the installation to which the individual was previ¬ 
ously assigned. 

For personal visits, the requester must provide proof of identity 
such as an identification card or driver's license. 

Record access procedures: Requests from individuals should be 
addressed to the commander at the members previous command or 
insiallation of assignment. 

Written requests for information should contain the full name of 
the individual, grade, social security number, and date of departure 
from unit of assignment. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations obtained from HQDA 
(DAAG-AMP), Washington. DC 20314. 

Record source categories: These records are derived only from 
those activities or facilities operating on military installations. 

Systems exempted from certain provisions of the act: None 
A0706.06ai;SAREC 

Syttem name: 706.06 Armed Forces Examining and Entrance Sta¬ 
tion (AFEES) Reporting System 

System location: Primary system: Management Information 
Systems Automatic Data Processing (ADP) Directorates, US Army 
Recruiting Command, USAREC), 

Decentralized Segments: Input terminals at AFEES. 

Categories of individuals covered by the system: All persons, male 
or female, who report to an AFEES or mobile examining team site 
to be mentally tested and/or physically examined to determine their 
fitness for entry into any of the Armed Services regardless of 
whether or not persons enlist, and all persons who enlist in any of 
the armed services. 

Categories of records In the system: Records may include enlist¬ 
ment contract records established when a person enlists in one of 
the armed services, records containing results of mental tests ad¬ 
ministered to service applicants, results of physical examinations 
administered to service applicants, or results of abbreviated physi¬ 
cal examinations administered to service applicants. 

Authority for maintenance of the system: Federal Property and 
Administrative Service Act of 1949 (64 Statute 578) as amended by 
Act of 22 October 1968 (82 Statute 1238); Title 44 U.S.C., Sections 
3101-3103. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USAREC: Enlistment 
contract records arc collected for dissemination to Department of 
the Army and other armed services for master personnel files, noti¬ 
fying reception stations and assignment units or stations of pending 
arrival of enlistees, and for statistical analysis functions. Mental 
test record, physical examination records and physical inspection 
records are used in statistical analysis functions. 


Army Surgeon General's Office: For statistical analysis functions 
relating to physical patterns and trends of the military available 
population. 

Department of Defense Manpower Research and Data Analysis 
Center: Statistical analysis functions using data for applicants from 
all armed services. 

Other Armed Services: For input to master personnel files for 
persons going on active duty with the respective services. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer Magnetic Tape. 

Retrievahility: Individual records are accessed and retrieved by 
social security number (SSN). Sequential access tape files are main¬ 
tained on a monthly basis, with a separate file for each calendar 
month. 

Safeguards: Tape files are retained in a vault when not being 
processed on the computer. A tape librarian keeps a record of files 
removed from vault. Vault is within computer room, to which en¬ 
trance is restricted by a cypher lock. A visitors register is used. 
Building housing the computer center is locked during off-duty 
hours. 

Retention and disposal: Records are maintained in the active file 
until the end of the calendar month, after which they are retained 
in vault storage for a maximum of 7 years. Records are destroyed 
by erasing and re- using the magnetic tapes. 

System manager(s) and address: Commander. USAREC. Ft 
Sheridan. IL 60037. 

Notification procedure: Information may be obtained from: 
Commander 
IISARFC 

Ft Sheridan. IL 60037 
Telephone: 312/926-3115 

Request must include full name. SSN and year/month of 
processing at an AFEES. 

Record access procedures: Assistance can be obtained from the 
SYSMANAGER. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information collected at the AFEES 
while the service applicant is being porcessed to determine medical 
and mental qualification for entry into the service. 

Systems exempted from certain provisions of the act: None 
A0707.(MaDAAG 

System name: 707.04 Identification Card Application Files 

System location: The original copy of the application is filed at 
the United States (US) Army Reserve Components Personnel and 
Administration Center: (USARCPAC), The Adjutant General's Of¬ 
fice, major commands installation headquarters or Agency Person¬ 
nel Office to which person is assigned. Official mailing addresses 
are in the Department of Defense directory in the Appendix. 

Categories of individuals covered by (he system: All active duty. 
Reserve and retired military personnel; medical civilian personnel 
or civilian clergy who accompany the Armed Forces; civilian em¬ 
ployees of the Department of the Army (DA); and other military 
and civilian personnel who regularly require official identification in 
connection with the business of the DA, such as Accident In¬ 
vestigators. 

Categories of records In the system: Issuing authority file contains 
copy of individual's application for an identification card. The 
original application is maintained in individual's personnel file. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control and maintain 
a record of identification cards issued. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Original copy of application is filed in the official Per¬ 
sonnel Folder: duplicate copy is filed in a Magne/Dex file. 

Retrievahility: Filed alphabetically by surname of applicant and 
social security number (SSN). 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in an area accessible only to authorized personnel. 
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Retention and disposal: Applications are temporary documents, 
maintained for 1 year by the issuing authority and then destroyed. 
Application in the personnel folder is maintained until replaced or 
no longer required. 

System manager(s) and address: The AdjuUnt General. Headquar¬ 
ters, Department of the Army (HQDA), Washington. DC. 20314. 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-AMP) 

Room GA 073 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-0713 

Record access procedures: Requests from individuals should be 
addressed to: USARCPAC. 9700 Page Boulevard, St Louis, MO 
63132; the major command or installation headquarters that issued 
the identification card, (or the commander of the organization to 
which the service member is) assigned. 

Civilian employees should communicate with the Civilian Person¬ 
nel office of the agency in which employed. 

Written requests for information should contain the full name of 
the individual, SSN, and the identification card number, if known. 
Visits may be made to the same agencies to which written requests 
are submitted. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification: i.e., valid dhver*s license, employing office, 
or military identification card, and give verbal information that can 
be verified with his application. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Individual's personnel records. 

Systems exempted from certain provisions of the act: None 
A0707.05DAAG 

System name: 707.05 Privilege Card Application Files 

System location: Major commands; installation headquarters; 
United States (US) Army Finance and Accounting Center 
(USAFAC); Administrative Management Directorate, The Adjutant 
General Center (Field Policy and Operations Division). Official 
mailing addresses are in the Department of Defense (DOD) directo¬ 
ry in the Appendix. 

Categories of Individuals covered by the system: Dependents of ac¬ 
tive duty or retired personnel and deceased military personnel; dis¬ 
abled veterans; Medal of Honor recipients; foreign miliury person¬ 
nel; civilian employees of the Department of Ae Army assigned 
overseas or residing on a military installation within the US; 
civilian employees under private or Government contract with the 
US Army and their dependents; civilians of foreign nations on duty 
in the US at invitation of DOD. 

Categories of records in the system: FUe contains individual's ap¬ 
plication for issuance of an identification card. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control and maintain 
a record of identification cards issued. 

Policies and practices for stoHng, retrieving, accessing, reUining, 
and disposing of records In the system: 

Storage: Applications are placed in file folders. 

Retrievability: Filed alphabetically by last name of applicant and 
social security number. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in an area accessible only to authorized personnel. 

Retention and disposal: Applications are temporary documents. 
Applications are maintained until either the identification card ex¬ 
pires. is replaced or is no longer required. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army. (HQDA). The Pentagon. Washing¬ 
ton, DC 20310. 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-AMP) 

Room GA 172 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-0713 


Record access procedures: Requests from individuals should be 
addressed to: Major commands; installation headquarters that is- 
sued the identification card; the USAFAC when the application 
was submitted to that agency for determination of dependency 

Written requests for information should contain the full name of 
the military hr civilian sponsor and number from the identification 
card, if known. Visits may be made to the same agencies to which 
written requests are submitted. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification, i.e., driver's license, employing office s or 
military identification card, including verbal information that can be 
verified with his application. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Sponsor's personnel records when 
member is on active duly; US Army Reserve Components Person¬ 
nel and Administration Center when member is deceased or retired. 

Systems exempted from certain provisions of the act: None 
A0708.01aDAPC 

System name: Military Personnel Records Jacket Files (MPRJ> 

System location: Reserve Components Personnel and Administra¬ 
tion Center, each Army command/organization/detachmeni, and 
each Army Reserve command/organization/detachment. 

Categories of individuals covered by the system: Enlisted, warrant 
officers, and commissioned officers on active duty in the United 
States (US) Army; enlisted, warrant officers, commissioned of¬ 
ficers of the US Army Reserve in active reserve (non-unit or unit) 
status; all living retired persons; commissioned/warrant officers 
separated after 30 June 1917 and enlisted separated after 31 Oc¬ 
tober 1912. 

Categories of records in the system: Files contain qualification 
record; emergency data record; enlistment record and related ser¬ 
vice agreement/extension/active duty orders; military occupational 
specialty (MOS) evaluation data report; Group Life Insurance Elec¬ 
tion; record of induction; security questionnaire; transfer/discharge 
report; license application; language proficiency questionnaire; po¬ 
lice record check; current declaration of parent/guardian; statement 
of personal history; identification card application; Veterans Ad¬ 
ministration (VA) compensation forms and related papers; security 
clearance; certificate/deteimination; airborne jump record; depen¬ 
dent medical care statement and related forms; training and ex¬ 
perience records; Department of Defense (DOD) summary sheet 
for review of conscientious objector; oath of extension of enlist¬ 
ment; survivor benefit plan election certificate; efficiency report; 
application/ nomination for assignment; achievement certificates; 
summarized record of proceeding, record of proceeding and appel¬ 
late or other supplementary actions. Article 15 (Title 10 U.S.C., 
Section 815); weight control record; personnel screening and 
evaluation record; individual statement relating to removal from 
temporary disability retired list; change of name statements; enlist¬ 
ment statement application/approval/disapproval/ classifica¬ 
tion/removal for discharge/identification as conscientious objector; 
requests for appointment; affidavits relating retention beyond ex¬ 
piration of term of service; prior service enlistment documents; cer¬ 
tificate barring reenlistment; waivers for enlistment; physical 
evaluation board Ictters/election/summaries/status of conditions; 
authority to change name/birthdatc; statement of military service; 
record brief (SIDPERS); letters of failure to complete Aray 
school; certificate of completion of Army school; MOS classifica¬ 
tion board proceedings; award of MOS; waiver of right to defer¬ 
ment; agreement for noncombatant duty; citation of award; cor¬ 
respondence relating to badges, medals, and unit awards; cor¬ 
respondence/ authorizations/orders regarding foreign decorations; 
correspondence regarding Medal of Honor and certification to VA; 
letters of appreciation/commendalion; recommenda- 
tions/approvals/declinalions/ board proceedings/announccmcn! 
relating to promolion/reduction; correspondence/letlers/administra- 
tive reprimands/censures/admonitions relating to apprehen¬ 
sions/confinement/discipline; letters of sympathy relating Ho a 
deceased member; dependent travel and movement of household 
goods and acknowledgement of restriction; document and orden 
relating to National Guard status; adverse suitability information; 
personal indebtedness correspondence and related papers; state¬ 
ment of involuntary retirement; orders/revocations/amendm 
ents/indorsements/ extracts relating to active duty/awards/change 
data/court martial/ discharge/enlistment-reenlistment/MOS 
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I award/proficicncy pay/promolion/ rcduclion/rclcasc/rctirc- 

mcnt/tcraporary duty; individual flight records/ physical examina¬ 
tion records/aviator flight record/instrument certification 
1 napcrs/application for identification cards/other training/ proficien- 
I cy /evaluation forms, records, and papers; other correspondence/ 

I i/uers/documcnts/papers relating to duty status/Ieave/pass/o 

I raanizational entitlements. Correspondence among the (1) US Army 
I Military Personnel Center (USAMILPERCEN). (2) service 

I member, (3) Army Staff offices, (4) Army commands. (5) other 
n federal agencies, (6) general public to commander or service 

member. 

\ Authority for maiotenance of the system: Title 5 U.S.C., Section 
I 301 . Title 10 U.S.C. 

I Routine uses of records maintained in the system, including catego- 
1 ries of users and the purposes of such uses: Army command or US 

|| Amiy Reserve command of assignment/station/ location of the 

Army or Army Reserve service member: To provide day-to-day ad- 
mini'itration, training, qualification, reenlistment, discharge, and re- 
I lated matters pertaining to individual's military service; to publish 

I officer registers/rosters as authorized by Title 10 U.S.C.. Section 

1 

n Inquiries are received for information, documents, papers, and 
records which are provided to the requester to enable the agency to 
I adjudicate claims, perform investigative actions, support criminal 
I cases, state determinations, research, security clearance, citizen- 
I ship, location and other related uses consistent with the functional 
I and statutory responsibility of the agency. 

I Agencies using files are: Central Intelligence Agency; Depart- 
I mcDt of Agriculture; Department of Commerce; Department of 

I Health. Education, and Welfare; Department of Housing and 

I Urban Development; Department of Interior; Department of Labor; 

I Department of State; Department of Transportation; Department of 

I Treasury; American Battle Monuments Commission; Atomic Ener- 

I gy Commission; Civil Aeronautics Board; Federal Communications 

I Commission; Federal Aviation Administration; VA; US Postal Ser- 

I vkc; US Civil Service Commission; Selective Service System; De¬ 

partment of Defense agencies, elements and military departments; 
Social Security Administration; Defense agencies of the North At- 
I Untie Treaty Organization, and military commands thereof (i.e.. 
Supreme Headquarters Allied Powers Europe (SHAPE) and its sub¬ 
ordinate commands of Allied Forces, Northern (AFNORTH), Cen¬ 
tral (AFCENT), Central Army Group (CENTAG). Southern 
I (AFSOUTH), and Allied Land Forces Southeast Europe 

I (LANDSOUTHEAST); State, County and City Welfare Organiza¬ 

tion ' when information is required to conduct business of the agen¬ 
cy concerned; Penal Institutions: when the individual is a patient or 
an inmate; and State. County and City Probation/Parole and Pardon 
Officers - for use in pre-sentencing or parole investigations; Cor¬ 
respondence with next-of-kin in accordance with Army Regulation 
630-10; other elements of the federal government in accordance 
I with their respective authority and responsibility. 

I Patriotic societies incorporated under the provisions of Title 36 
u s e. in consonance with their respective corporate mission when 
their use of records or information is in furtherance of the welfare. 
mo!ale, or mission of the service members of the Army. 

Record of the identity, diagnosis, prognosis, or treatment of any 
client/patient, irrespective of whether or when he ceases to be a 
client/patient, maintained in connection with the performance of 
I any alcohol or drug abuse prevention and treatment function con- 
I ducted, regulated, or directly or indirectly assisted by any depart- 
I meot or agency of the United States, shall, except as provided 
therein, be cooHdential and be disclosed only for the purposes and 
under the circumstances expressly authorized in Title 21 U.S.C., 
Section 1175. This statute takes precedence over the Privacy Act of 
1974, in regard to accessibility of such records except to the in¬ 
dividual to whom the record pertains. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in record jacket folder. 

Retrievability: Records accessed by name. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel; transferred from station to station in personal 
possession of individual concerned or by US mail. 

Retention and disposal: Permanent 

System managerfs) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 


Notification procedure: Information may be obtained from the 
commander of the organization to which the service member con¬ 
cerned is assigned; for retired and non-unit reserve personnel, in¬ 
formation may be obtained from the Reserve Components Person¬ 
nel and Administration Center, USARPAC, 9700 Page Blyd, St 
Louis, MO 63132; for separated and deceased personnel notify the 
National Personnel Records Center, General Services Administra¬ 
tion (GSA), 9700 Page Blvd, St Louis. MO 63132. 

Record access procedures: Written requests for information 
should include the full name, service identification number, branch 
of service of an officer, and current address. Visits should be made 
to the Consolidated Military Personnel Activity (COMPACT) or the 
Military Personnel Office (MILPO) of the organization/station of 
the service member concerned or the USARCPAC. 

For personal visits, the requester should provide acceptable 
identification, i.e., military identification card or other identification 
normally acceptable in the transaction of business. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
Headquarters, Department of the Army (DAPC-POO), 200 Stovall 
Street, Alexandria, VA 22332. 

Record source categories: Letters, statements, forms, records and 
related papers originating with the service member; generated by 
Army Staff offices. Army commands, other federal agencies in ac¬ 
cordance with their respective functional or statutory requirements 
and by the general public or the commander of service member 
when such papers relate to the service status of the individual. 

Systems exempted from certain provisions of the act: None 
A0708.01bNGB 

System name: 708.01 Army National Guard Automated Personnel 
Reporting System 

System location: Primary System: National Guard Computer 
Center, National Guard Bureau, Columbia Building, 5611 Columbia 
Pike. FaUs Church, VA 22041. 

Decentralized Segments: Offices of the Adjutants General of all 
States, Puerto Rico, the Virgin Islands, and the District of Colum¬ 
bia and units of the Army National Guard (ANG) not on active 
duty. 

Categories of individuals covered by the system: Each individual 
who is a member of the ANG in a commissioned officer, warrant 
officer or enlisted status. 

Categories of records in the system: File contains items of data 
relating to individual's service which have been extracted from his 
military records or computed from the information contained 
therein. The records from which the data are extracted are: the 
military personnel records jacket; the financial records data folder; 
the health records; statement of service; qualification record; group 
life insurance election; application for appointment; enlistment 
records; medical examination; active duty report; record of retire¬ 
ment points; notification of eligibility for retired pay at age 60; 
voluntary reduction; academic report; officer evaluation report; 
transcript of military record; oath of enlistment extension; tempora¬ 
ry disability record; change of name; statement for enlistment; 
acknowledgement of service requirements; report of proceedings of 
physical fitness board; report of proceedings of physical review 
board; birth certificate; citizenship statement and status; record of 
security clearance; educational constructive credit; educational 
transcript; flight record; federal recognition orders; special orders; 
recommendation for promotion; notification of non-selection for 
promotion; miscellaneous correspondence documents and other 
military orders relating to military service including information 
pertaining to dependents, interservice actions, intraservice actions, 
assignments, attachments, details, military qualifications, deter¬ 
minations, reliefs, component, branch of service, military awards, 
pay entitlements, releases, transfers, and other military service 
data. 

Authority (or maintenance of the system: Title 10 U.S.C., Section 
275; Title 32 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Defense 
and Department of the Army (DA): To provide feeder information 
necessary to enable computation of the monthly pay for each 
member of the ANG who is paid by the Joint Military Pay System 
for Reserve Components of the Army; to provide suspense infor¬ 
mation to assure completion of individual personnel actions 
required by Federal statute at the expiration of specified periods of 
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lime. These actions are: removal from an active status upon 
completion of maximum periods of service or attainment of max¬ 
imum ages; to provide lists of female personnel to facilitate selec¬ 
tion of individuals for specialized assignments in connection with 
ANG activities; to provide lists of militai 7 chaplains and chaplains* 
assistants to facilitate the selection of individuals for specialized 
duties or training. 

Record of the identity, diagnosis, prognosis, or treatment of any 
client/patient, irrespective of whether or when he ceases to be a 
client/patient, maintained in connection w'ith the performance of 
any alcohol or drug abuse prevention and treatment function con¬ 
ducted, regulated, or directly or indirectly assisted by any depart¬ 
ment or agency of the United States, shall, except as provided 
therein, be confidential and be disclosed only for the purposes and 
under the circumstances expressly authorized in Title Z1 U.S.C., 
Section 1175. This statute takes precedence over the Privacy Act of 
1974, in regard to accessibility of such records except to the in¬ 
dividual to whom the record pertains. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records In the system: 

Storage: Magnetic computer tape. 

Retrievability: By name, social security number or automatic data 
processing parameter. 

Safeguards: Access to data storage area and distribution of prin¬ 
touts are controlled. Approval of functional manager must be ob¬ 
tained before dau may be retrieved or distributed. 

Retention and dbposal: Data reUined in file until updated or ser¬ 
vice of individual is terminated. In case of enlisted personnel the 
data are destroyed I month after individual is separated from the 
ANG. In the case of officers and warrant officers the data are 
retained indefinitely in separate file. 

System manager(s) and address: Chief, National Guard Bureau 
(NGB). 

Notification procedure: Information may be obtained from: Chief, 
Army Personnel Division, NGB, The Pentagon, Washington DC 
20310. 

Record access procedures: Written requests for information 
should conuin full name of individual, service identification 
number, current military status and appropriate return address. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Chief, NGB. 

Record source categories: Enlistment, appointment, or commis¬ 
sion related forms pertaining to the individual having a current or 
former milifary status; academic, training or qualification records 
acquired prior to or during military service; correspondence, forms, 
records, documents and other related papers originating in or col¬ 
lected by Department of the Army Staff agencies and commands; 
other federal departmental agencies, administrations, federal 
separate agencieS, commissions, boards, service, or authority; state 
and local governmental entities; civilian education and training in¬ 
stitutions; and members of the public when such information 
directly concerns the military service member. 

Systems exempted from certain provblons of the act: None 
A0708.01cNGB 

System name: 708.01 Military Personnel Records Jacket (MPRJ) 
(NGB) 

System location: Each National Guard Armory in all slates, Puer¬ 
to Rico, the Virgin Islands, and the District of Columbia. 

Categories of individuals covered by the system: Enlisted person¬ 
nel, warrant officers, and commissioned officers who arc members 
of the Army National Guard ((ANG) not on active duly. ^ 

Categories of records in the system: Files contain qualification 
record; emergency data record; enlistment record and related ser¬ 
vice agreement/exlension/aclive duty orders; military occupational 
specialty (MOS) evaluation data report; Group Life Insurance Elec¬ 
tion; record of induction; security questionaire; transfer/discharge 
report; license application; language proficiency questionaire; police 
record check; current declaration of parent/guardian; statement of 
personal history; identification card application; Veterans Adminis¬ 
tration (VA) compensation forms and related papers; security 
clearance; certificate/delermination; airborne jump record; depen¬ 
dent medical care statement and related forms; training and ex¬ 
perience records; Department of Defense (DOD) summary sheet 
for review of conscientious objector; oath of extension of enlist¬ 


ment; survivor benefit plan election certificate; efficiency report; 
application/nomination for assignment; achievement certificates; 
summarized record of proceeding, record of proceeding and appel. 
late or other supplementary actions. Article 15 (Title 10 U.S.C., 
Section 815); weight control record; personnel screening and 
evaluation record; individual statement relating to removal from 
temporary disability retired list; change of name statements; enlist¬ 
ment statement applicalion/approval/ disapproval/classification/ 
removal for discharge/identification/, as conscientious objector; 
requests for appointment; affidavits relating retention beyond ex¬ 
piration of term of service; prior service enlistment documents; cer¬ 
tificate barring reenlistmenl; waivers for enlistment; physical 
evaluation board letters/election/summaries/status of conditions; 
authority to change name/birlh/date; statement of military service- 
record brief; letters of failure to complete Army school; certificate 
of completion of Army school; MOS classification board 
proceedings; award of MOS; waiver of right to deferment; agree¬ 
ment for noncombatant duty; citation of award; correspondence 
relating to badges, medals, and unit awards; correspon- 
dence/authorizalions/orders regarding foreign decoration.s; cor¬ 
respondence regarding Medal of Honor and certification to VA; let¬ 
ters of appreciation/ commendation; recommendations/approval$/d 
eclinations/board procecdings/announcements relating to promo- 
tion/reduction; coirespondence/letlers/administralive repri¬ 
mands/censures/ admonitions/relating to appichen- 

sions/confinement/discipline; letters of sympathy relating to a 
deceased member; dependent travel and movement of household 
goods and acknowledgment of restriction; document and orden 
relating to National Guard status; adverse suitability information; 
personal indebtedness correspondence and related papers; state¬ 
ment of involuntary retirement; orders/revocations/amendments/ 
extracts relating to active duly/awards/change data/couri mar- 
tial/discharge/enlistmcnt-recnlistment/MOS award/proficicncy 

pay/promotion/reduclionrelease/relirement/lcmporary duly; in¬ 
dividual flight records/physical examination records/aviator flight 
record/instrument certification papers/application for identification 
cards/other training/proficiency/evaluation forms, records, and 
papers; other correspondence/letters/ documents/papers relating to 
duty status/leave/pass/organizational entitlements. Correspondence 
between the (1) US Army Military Personnel Center 
(USAMILPERCEN), (2) service member, (3) Army staff offices, 
(4) Army commands, (5) other Federal agencies, (6) general public 
to commander or service member. 

Authority lor maintenance of the system: Title 10 U.S.C. , Sections 
275. 3012; Title 5 U.S.C., 301; Title 32, U.S.C. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Army commanu, US 
Army Reserve Command or ANG Command of assign- 
ment/sUtion/location of the Army. Army Reserve or ANG service 
member: To provide day-to-day administration, training, qualifica¬ 
tion, reenlistment, discharge, and related matters pertaining to in¬ 
dividual’s military service; to publish officer registers/rosters as 
authorized by Title 10 U.S.C., Section 122. 

Inquiries are received for information, documents, papers, and 
records which are provided to the requestor to enable the agency to 
adjudicate claims, perform investigative actions, support criminal 
cases, state determinations, research, security clearance, citizen¬ 
ship, location and other related uses consistent with the functional 
and statutory responsibility of the agency. Agencies using files are; 
Central Intelligence Agency; Department of Agriculture; Depart¬ 
ment of Commerce; Department of Health, Education, and Wel¬ 
fare; Department of Housing and Urban Development; Department 
of Interior; Department of Labor; Department of State; Department 
of Transportation; Department of Treasury ; American Battle Monu¬ 
ments Commission; Atomic Energy Commission; Civil Aeronautics 
Board; Federal Communications Commission: Federal Aviation Ad¬ 
ministration; Veterans Administration; US Postal Service; US Civil 
Service Commission; Selective Service System; DOD agencies, ele¬ 
ments and military departments; Social Security Administration; 
Other elements of the Federal government in accordance with their 
respective authority and responsibility. 

Record of the identity, diagnosis, prognosis, or treatment of any 
client/patient, irrespective of whether or when he ceases to be a 
client/patient, maintained in connection with the performance of 
any alcohol or drug abuse prevention and treatment function con¬ 
ducted, regulated, or directly or indirectly assisted by any depart¬ 
ment or agency of the United States, shall, except as provided 
therein, be confidential and be disclosed only for the purposes and 
under the circumstances expressly authorized in Title 21 U.S.C.. 
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5 tclion 1175. This statute takes precedence over the Privacy Act of 
1974 . in regard to accessibility of such records except to the in- 
(jividual to whom the record pertains. 

Policies tod practices for storing, retrieving, accessing, retaining, 
jnd disposing of records in the system: 

Storage: Paper records in record jacket folder. 

getHevahility: Records accessed by name. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel; transferred from station to station in personal 
possession of individual concerned or by US mail. 

Retention and disposal: Data retained in file until updated or ser¬ 
vice of individual is terminated. Following separation, record 
reverts to State status, not subject to the Privacy Act, and is 
retained indefinitely in appropriate state depository. 

Syfteni managerfs) and address: Chief, NGB, The Pentagon, 
Washington, DC 20310. 

Notifkation procedure: Information may be obtained from the 
Commander of the unit to which the ANG member is assigned; for 
retired and separated personnel information may be obtained from 
the Office of the Adjutant General of each State, Puerto Rico, the 
Virgin Islands, or the District of Columbia as appropriate. 

Record access procedures: Written requests for information 
should include the full name, service identification number, current 
military status, and current return address. For personal visits the 
requester should provide acceptable identification, he., military 
identification card or other identification normally acceptable in the 
transaction of business. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from Chief, NGB, The Pentagon, Washing¬ 
ton, DC 20310. 

Record source categories: Letters, statements, forms, records and 
related papers originating with the service member; generated by 
Army staff offices, Army commands, other Federal* agencies in ac¬ 
cordance with their respective functional or statutory requirements; 
and by the general public or the commander of service member 
when such papers relate to the service status of the individual. 

Systems exempted from certain provisions of the act: None 
A0708.02aDAPC 

System name: 708.02 Official Military Personnel File 

System location: Primary System: Personnel Actions and Records 
Directorate, US Army Military Personnel Center 
(USAMILPERCEN). 

Decentralized Segments: US Army Enlisted Records Center; US 
Army Reserve Components Personnel and Administration Center 
(USARCPAC); and National Personnel Records Center, General 
Services Administration (GSA). 

Categortea of indivIduaU covered by the system: Each individual 
on active duty in the United States (US) Army in enlisted, ap¬ 
pointed or commissioned status; or in a USA or Army of the 
United States (AUS) retired status; each individual not on active 
duty who has a reserve status in an enlisted, appointed or commis¬ 
sioned status, or in a retired reserve status; and each individual 
who was an enlisted, appointed, or commissioned member of the 
US Army and who was completely separated by discharge, death, 
or other termination of his/her military status. 

Categoiica of records in the system: File contains individual 
records including enlistment contract; Veterans Administration 
laws; physical evaluation board proceedings; military occupational 
specialty data report; statement of service; qualification record; 
group life insurance election; emergency data form; application for 
appointment; qualification/evaluation report; oath of office; medical 
examination; security questionaire; application for retired pay; ap¬ 
plication for correction of military records; application for active 
duty, transfer or discharge report; active duty report; voluntary 
reduction; line of duty and misconduct determinations; discharge or 
separation reviews; police record checks; consent/ declaration of 
parcot/guardian; Army Reserve Officers Training Corps (ROTO 
supplemental agreement; award recommendations; academic re¬ 
ports; casualty reports; US field medical card; retirement points; 
deferment; preinduction processing and commissioning data; trans¬ 
cripts of military records; summary sheets review of conscientious 
objector; election of options; oath of enlistment extensions; sur¬ 
vivor benefit plans; efficiency reports; records of proceeding Title 
10 U.S.C., Section 815 appelate actions; determination of moral 


eligibility; waiver of disqualifications; temporary disability record; 
change of name; statements for enlistment; acknowledgements of 
service requirements; retired benefits; application for review of 
physical evaluation board and disability board; appointments, 
designations; evaluations; extensions; birth certificates; photo¬ 
graphs; citizenship statements and status; educational constructive 
credit; educational transcripts; flight status board reviews; assign¬ 
ment agreemcnts/limitations/waivers/election/and travel; efficiency 
appeals; promotion/reduction recommendations/approvals/ declina- 
tions/announcements/notifications/reconsiderations/worksheets/ 
elections/letters of notification to deferred officers/and promotion 
passover notifications; absence without leave and desertion 
records; FBI reports; SSA correspondence; miscellaneous cor¬ 
respondence, documents, and military orders relating to military 
service including information pertaining to dependents, interservice 
action, inservice details, determination, reliefs, component; awards, 
pay entitlements, releases, transfers and other military service data. 

Authority for maintenance of the system: Title 5 U.S.C., SEction 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the 
Army: To maintain, use, collect, and disseminate information with 
respect to an individual holding a military status or former military 
status, including regular reserve, retired, former member separated, 
or deceased. Information pertains to individual’s former, current, 
and subsequent to active duty status relating to birth; citizenship; 
parentage; home of record; education; training; dependents; travel; 
language proficiency; former and current association; brotherhood, 
memberships and related affiliations with organizations and like 
collective elements which service member divulges as having mean¬ 
ing, substance, or significance to his military service status; assign¬ 
ment history; and other related military experiences, qualification, 
training, preferences, restriction, and status actions. 

Department of State: To issue passport/visa; to document per- 
sona-non-grata status/attache assignments/and related administra¬ 
tion of personnel assigned and performing duty with the State De¬ 
partment. 

Department of Treasury: To issue bonds; to collect and record 
incoming taxes. 

Department of Defense (DOD): To authorize and consummate in¬ 
terdepartmental actions relating to interservice requirements per¬ 
taining to the Army, Navy, Air Force, and Coast (juard when the 
Coast Guard is operational under DOD. 

Department of Justice: To file fingerprint cards; to perform intel¬ 
ligence function. 

Department of Agriculture: To coordinate interdepartmental 
functions related to education conducted by the Department of 
Agriculture's advanced education element. 

Department of Labor: To accomplish actions required under 
Federal Employees Compensation Act. 

Department of Health, Education and Welfare: To provide ser¬ 
vices authorized by medical, health and related functions 
authorized by Title 10 U.S.C., Section 1074-1079. 

Atomic Energy Commission: To accomplish requirements in¬ 
cident to Nuclear Accident/Incident Control Officer functions. 

American Red Cross: To accomplish coordination and complete 
service functions including blood donor programs and emergency 
investigative support and notifications. 

Civil Aeronautics Board: Flight qualifications, certification and 
license actions relating to inservice pilots. 

Federal Aviation Agency: To accomplish aviation and air service 
actions involving inservice aviators. 

General Services Administration: For records storage and 
archival services and for printing of directories and related material 
which includes personal data. 

US Postal Service: To accomplish postal service authorization in¬ 
volving postal officers and mail clerk authorizations. 

Veterans Administration: To provide information relating to 
benefits, pensions, inservice loans, insurance, and appropriate 
hospital support. 

Bureau of Immigration and Naturalization: To comply with 
statutes relating to inservice alien registration, and annual re¬ 
sidence/location. 

Office of the President of the United States of America: to 
exchange required information relating to White House Fellows, 
regular Army promotions, aides, and related support functions 
staffed by Army members. 

Federal Maritime Commission: To obtain licenses for military 
members accredited as captain, mate, and harbor master for duty 
as Transportation Corps warrant officer. 
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Each of the several states, and US possessions: To support state 
bonus applications; to fulfill income tax requirements appropriate 
to the service member*s home of record; to record name changes in 
itate bureaus of vital statistics; and for National Guard Affairs. 

Civilian educational and training institutions: To accomplish stu> 
dent registration, tuition support. Graduate Record Examination 
(GRE) tests requirement, and related school requirements incident 
to inservice education programs in compliance with Title 10 U.S.C.. 
Chapters 102 and 103. 

Social Security Administration: To obtain or verify social securi¬ 
ty number (SSN); to transmit Federal Insurance Compensation Act 
deductions made from inservicc members wages. 

Department of Transportation: To coordinate and exchange 
necessary information pertaining to interservice relationships 
between US Coast Guard and US Army when service members 
perform duty with the US Coast Guard elements or training activi¬ 
ties. 

Civil Authorities: For compliance with Title 10 U.S.C., Section 
814. 

Department of the Air Force: To administer personnel support 
for individual Army members assigned for duty with the Air Force. 

Department of the Navy: To administer personnel support for in¬ 
dividual Army members assigned for duty with the Navy or Marine 
Corps. 

Record of the identity, diagnosis, prognosis, or treatment of any 
client/patient, irrespective of whether or when he ceases to be a 
client/patient, maintained in connection with the performance of 
any alcohol or drug abuse prevention and treatment function con¬ 
ducted, regulated, or directly or indirectly assisted by any depart¬ 
ment or agency of the United States, shall, except as provided 
therein, be conHdential and be disclosed only for the purposes and 
under the circumstances expressly authorized in Title 21 U.S.C., 
Section 1175. This statute takes precedence over the Privacy Act of 
1974, in regard to accessibility of such records except to the in¬ 
dividual to whom the record pertains. 

Poltdes and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folder/jacket; selected data auto¬ 
mated for management facility in a perishable manner on tapes, 
discs, cards and other computer media. 

Retrievability: Filed alphabetically by last name; automated data 
retrievable by name, SSN, or automatic data processing (ADP) 
parameter; reserve component, retired, and deceased persons 
records accessed by SSN terminal digit sequence. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel; automated media protected by authorized 
password system for access terminals, controlled access to opera¬ 
tion rooms, and controlled output distribution. 

Retention and disposal: Paper records are permanent. They are 
retained in active file until termination of service, held in inactive 
file in accordance with retention and retirement schedule and sub¬ 
sequently retired to National Personnel Records Center. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
USAMILPERCEN 

Personnel Actions and Records Directorate 

Hoffman Building 2 

200 Stovall Street 

Alexandria. VA 22332 

Area Code 202/325-9050 

Above address should be used for inquiries on records of com¬ 
missioned officers or warrant officers (including members of 
Reserve Components) serving on active duty and General Officers 
(any component) in any status, active, inactive, or retired. 

US Army Enlisted Records Center 
Ft Benjamin Harrison, IN 46249 
Area code 317/546-9211 (Ext 3361) 

Above address should be used for inquiries on records of enlisted 
members (including members of Reserve Components) serving on 
active duty. 

USARCPAC 
9700 Page Boulevard 
St Louis. MO 63132 
Area code 314/268-7733 

Above address should be used for inquiries on records of com¬ 
missioned officers (except General Officers) or warrant officers in 
a reserve status not on active duty; or Army enlisted reservists not 


on active duty; or members of the National Guard who performed 
active duty; or commissioned officers (except General Officers) 
warrant officers, or enlisted members in a retired status. 

National Personnel Records Center. GSA 
9700 Page Boulevard 
St Louis. MO 63122 
Area code 314/268-7262 

Above address should be used for inquiries on records of com¬ 
missioned officers or warrant officers who were complcicly 
separated from the service subsequent to 30 June 1917 or enlisted 
members who were completely separated subsequent to 31 October 
1912. 

Record access procedures: Written requests for information 
should contain full name of individual, service identification 
number, current or former military status and appropriate return 
address. 

Personal visits may be made to the appropriate location based on 
the individual's status; individual should be able to provide com¬ 
monly acceptable identification, such as driver’s license, employ¬ 
ment identification card, and give some verbal information relative 
to his/her current or former military status. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Headquarters, Department of the Army (DAPC-POO), 200 Stovall 
Street, Alexandria, VA 22332. 

Record source categories: Enlistment, appointment, or commis¬ 
sion related forms pertaining to the individual having a cunent or 
former military status; academic, training or qualification records 
acquired prior to or during military service; correspondence, forms, 
records, documents and other related papers originating in or col¬ 
lected by Department of the Army Staff agencies and commands; 
other federal departmental agencies, administrations, federal 
separate agencies, commissions, boards, service, or authority; stale 
and local governmental entities; civilian education and training in¬ 
stitutions; and members of the public when such information ob¬ 
tained directly concerns the military service member. 

Systems exempted from certain provisions of the act: None 
A0708.02bNGB 

System name: 708.02 Official Military Personnel File (Army Na¬ 
tional Guard) 

System location: Army National Guard Personnel Center Na¬ 
tional Guard Bureau. Columbia Pike Office Building. 5600 Colum¬ 
bia Pike. Falls Church, VA 22041. 

Categories of individuals covered by the system: Each commis¬ 
sioned officer or warrant officer in the Army National Guard not 
on active duty. 

Categories of records in the system: File contains individual 
records including enlistment contract; Veterans Adminisiration 
laws; physical evaluation board proceedings; military occupational 
specialty data report; statement of service; qualification record; 
group life insurance election; emergency data form; application for 
appointment; qualification/evaluation report; oath of office; medical 
examination; security questionnaire; application for retired pay, ap¬ 
plication for correction of military records; application for active 
duty; transfer or discharge report; active duty report; voluntary 
reduction; line of duty and misconduct determinations; discharge or 
separation reviews; police record checks; consent/declaration of 
parent/guardian; Army Reserve Officers Training Corps (ROTC) 
supplemental agreement; award recommendations; academic re¬ 
ports; casualty reports; United States (US) field medical card; 
retirement points; deferment; preinduction processing and cummis- 
sioning data transcripts of military records; summary sheets review 
of conscientious objector; election of options; oath of enlistment 
extensions; survivor benefit plans; efficiency reports; records of 
proceeding Title 10 U.S.C., Section 815 and appellate actions, 
determination of moral eligibility; waiver of disqualifications; tem¬ 
porary disability record; change of name; statements for enlistment; 
acknowledgments of service requirements; retired benefits; applica¬ 
tion for review of physical evaluation board and disability board; 
appointments; designations; evaluations; birth certificates; photo¬ 
graphs; citizenship statements and status; educational constructive 
credit; educational transcripts; flight status board reviews; assign¬ 
ment agreements/limitations/ waivers/election/aod travel; efficiency 
appeals; promotion/ reduction recommendations/approvals/declina¬ 
tions/announcements/ notifications/reconsideratio 

ns/worksheets/electionsletters of notification to deferred of¬ 
ficers/and promotion passover notifications; absence without leave 
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and desertion records; FBI reports; Social Security Administration 
fSSA) correspondence; miscellaneous correspondence, documents, 
and military orders relating to military service including information 

naining to dependents, inlerservice action, inservice details, 
detennination, reliefs, component; awards, pay entitlements, 
fcleascs. transfers and other military service data. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
275 and 3012; Title 5 U.S.C.. Section 301; Title 32 U.S.C. 

Routine uses of records maintained in the system, including catego* 
fles of users and the purposes of such uses: Department of the 
Anny: To maintain, use, collect, and disseminate information with 
respect to an individual holding a military status or former military 
status, including regular reserve, retired, and former member 
separated. Information pertains to individuaFs former, current, and 
subsequent to active duty status relating to birth; citizenship; 
narentage; home of record; education; training; dependents; travel; 
boguHge proficiency; former and current association; brotherhood, 
memberships and related affiliations with organizations and like 
eoOective elements which service member divulges as having mean¬ 
ing, substance, or significance to his military service status; assign¬ 
ment history, and other related military experiences, qualification, 
tnining. preferences, restriction, and status actions. 

Department of State: To issue passport/visa; to document per- 
lona non-grata status/attache assignments/and related administra¬ 
tion of personnel assigned and performing duty with the State De¬ 
partment. 

Department of Defense (DOD); To authorize and consummate in¬ 
terdepartmental actions relating to interservice requirements per¬ 
taining to the Army, Navy, Air Force, and Coast Guard when the 
Coast Guard is operational under E)OD. 

Department of Justice: To file fingerprint cards; to perform intel¬ 
ligence function. 

Department of Labor: To accomplish actions required under 
Federal Employees Compensation Act. 

Department of Health. Education and Welfare: To provide ser¬ 
vices authorized by medical, health, and related functions 
authorized by Title 10 U.S.C., Section 1074-1079. 

Atomic Energy Commission: To accomplish requirements in¬ 
cident to Nuclear Accident/Incident Control Officer functions. 

American Red Cross: To accomplish coordination and complete 
service functions including blood donor programs and emergency 
invesiisative support and notifications. 

Civil Aeronautics Board: Flight qualifications, certification and 
license actions relating to inservice pilots. 

Federal Aviation Agency: To accomplish aviation and air service 
actions involving inservice aviators. 

General Services Administration; For records storage, archival 
services and for printing of directories and related material which 
includes personal data. 

US Postal Service: To accomplish postal service authorization in¬ 
volving postal officers and mail clerk authorizations. 

Veterans Administration: To provide information relating to 
benefits, pensions, inservice loans, insurance, and appropriate 
hospital support. 

Bureau of Immigration and Naturalization: To comply with 
statutes relating to inservice alien registration, and annual re- 
sidencc/locations. 

Office of the President of the United States of America: To 
exchange required information relating to White House Fellows, 
regular Army promotions, aides, and related support functions 
staffed by Army members. 

Federal Maritime Commission: To obtain licenses for military 
members accredited as captain, mate, and harbor master for duty 
IS Transportation Corps warrant officer. 

Each state and US possessions: To support state bonus applica¬ 
tions; to fulfill income tax requirements appropriate to the service 
member's home of record; to record name changes in state bureaus 
of vital Statistics; and for National Guard Affairs. 

Civilian educational and training institutions: To accomplish stu¬ 
dent registration, tuition support. Graduate Record Examination 
(GRE) tests requirement, and related school requirements incident 
to inservice education programs in compliance with chapter 102 and 
103 use 10. 

Social Security Administration: To obtain or verify social securi¬ 
ty number (SSN); to transmit Federal Insurance Compensation Act 
deductions made from inservice members wages. 

Department of Transportation: To coordinate and exchange 
necessary information pertaining to interservice relationships 
between US Coast Guard and US Army when service members 


perform duty with the US Coast Guard elements or training activi¬ 
ties. 

Civil Authorities: For compliance with Section 814 USC 10. 

Department of the Air Force: To administer personnel support 
for individual Army members assigned for duty with the Air Force. 

Department of the Navy: To administer personnel support for in¬ 
dividual Army members assigned for duty with the Navy or Marine 
Corps. 

Record of the identity, diagnosis, prognosis, or treatment of any 
client/patient, irrespective of whether or when he ceases to be a 
client/patient, maintained in connection with the performance of 
any alcohol or drug abuse prevention and treatment function con¬ 
ducted, regulated, or directly or indirectly assisted by any depart¬ 
ment or agency of the United States, shall, except as provided 
therein, be confidential and be disclosed only for the purposes and 
under the circumstances expressly authorized in Title 21 U.S.C., 
Section 1175. This statute takes precedence over the Privacy Act of 
1974, in regard to accessibility of such records except to the in¬ 
dividual to whom the record pertains. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file foldcr/jackct; selected data auto¬ 
mated for management facility in a perishable manner on tapes, 
disc, cards and other computer media. 

Retrievability: Filed alphabetically by last name; automated data 
retrievable by name, SSN, or automatic data processing (ADP) 
parameter. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel; automated media protected by authorized 
password system for access terminals, controlled access to opera¬ 
tion rooms, and controlled output distribution. 

Retention and disposal: Paper records are permanent. They are 
retained in active file until termination of service or transfer to the 
US Army Reserve, at which time records are transferred to the 
custody of the Commander. US Army Reserve Components Per¬ 
sonnel and Administration Center. 

System manager(s) and address: Chief, National Guard Bureau, 
The Pentagon, Washington, DC 20310 

Notification procedure: Information may be obtained from: 

Army National Guard Personnel Center, 

Columbia Pike Office Building 
Falls Church, VA 22041 
Area Code 202/756-1210. 

Record access procedures: Written requests for information 
should contain full name of individual, service identification 
number, current or former military status and appropriate return 
address. 

Personal visits may be made to the appropriate location based on 
the individual's status; individual should be able to provide com¬ 
monly acceptable identification, such as driver's license, employ¬ 
ment identification card, and give some verbal information relative 
to his/her current or former military status. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from Chief, National Guard Bureau, The 
Pentagon, Washington, DC 20310. 

Record source categories: Enlistment, appointment, or commis¬ 
sion related forms pertaining to the individual having a current or 
former military status; academic, training or qualification records 
acquired prior to or during military service; correspondence, forms, 
records, documents and other related papers originating in or col¬ 
lected by Department of the Army Staff agencies and commands; 
other Federal departmental agencies, administrations, Federal 
separate agencies, commissions, boards, service, or authority; state 
and local governmental entities; civilian education and training in¬ 
stitutions; and members of the public when such information ob¬ 
tained directly concerns the military service member. 

Systems exempted from certain provisions of the act: None 
A0708.03aDAPE 

System name: 708.03 Special Review Board (SRB) Appeal Case 
Summary File 

System location: Office of the Deputy Chief of Staff for Person¬ 
nel. Special Review Board (DAPE-MPC-S), Washington, DC 

Categories of individuals covered by the system: Army officer per¬ 
sonnel who have submitted substantive, as opposed to administra¬ 
tive, appeal of Officer Evaluation Reports. 
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Categories of records in the system: File contains identification 
data on individual, date of appeal, dates of contested period, names 
of voting Special Review Board (SRB) members, names of any per¬ 
sons contacted directly by Board, summary of evidence considered, 
discussion, recommendation, conclusions, final determination of 
the appeal, and disposition. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record of cases con¬ 
sidered, adjudications, determinations, and dispositions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel. 

Retention and disposal: Records are permanent for historical pur¬ 
poses. 

System managerfs) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army (HQDA), (DAPE-MP), 
The Pentagon, Washington DC 20310. 

Notification procedure: Information may be obtained from: 

HQDA (DAPE-MPO-C) 

Room 2B724 
The Pentagon 
Washington. DC 20310 
Telephone: Area Code 202/697-5100 

Record access procedures: Requests from individuals should be 
addressed to: HQDA (DAPE-MPO-C), Room 2B724, The Pentagon, 
Washington, D.C. 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits arc 
limited to Officer Division, Military Personnel Management 
Directorate (DAPE-MPO), The Pentagon, Washington, DC 20310 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as military identification card. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPE-MPO-C), Washington. DC 20310. 

Record source categories: File containing name, rank, social 
security number (SSN), date, dates of contested period, voting 
SRB members, personnel contacted, summary of evidence con¬ 
sidered, discussion, recommendation, conclusion and final deter¬ 
mination. 

Systems exempted from certain provisions of the act: None 
A0708.03bDAPC 

System name: 708.03 Office General Reference/Information/Person¬ 
nel File 

System location: Decentralized system of records maintained at 
various Army levels where information relating to individuals by 
name is maintained; e.g., section/team, branch, division, 
directorate, subordinate command. Major Command, and Depart¬ 
ment of the Army. 

Categories of Individuals covered by the system: Military personnel 
who are supervised and/or administered within the respective or¬ 
ganizational element. 

Categories of records In the system: File contains 
records/documents/papers pertaining to military personnel, relating 
to day-to-day administration. Files include papers pertaining to 
reclassification, promotion, orders, sponsors, indebtedness, leave, 
enlistment, waivers, statement of service, bonus, evaluations, 
identification, group life insurance, applications for appointment, 
application for outside employment, Army Board for Correction of 
Military Records papers, line of duty actions, academic and in¬ 
dividual training reports and transcripts, training instructor evalua¬ 
tions, mandatory retirement papers, soldier voting, survivor 
benefits options. Physical Evaluation Board actions, qualifications, 
and related administrative papers. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain a general 
reference file of information, data, and actions to support day-to¬ 


day operations and administration within the office or administra¬ 
tive element. 

Policies and practices for storing, retrieving, accessing, reUiniqg^ 
and disposing of records in the system: 

Storage: Paper records in file folders; index cards, microfiche. 

Retrievability: Alphabetical, by name. 

Safeguards: Files are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Files are retained for 1 year; certain files 
may be destroyed upon departure of individual concerned. 

System manager(s) and address: Head of Army Staff office or or¬ 
ganizational element concerned. 

Notification procedure: Information may be obtained from the 
Head of the Army Staff office or organization concerned. 

Record access procedures: Requests for access should be directed 
to the SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
records and for appealing initial determinations are contained in 
Army Regulation 340-21. 

Record source categories: Copies of records/documents/papers 
contained in basic record files regarding the Military Personnel 
Records Jacket, Official Military Personnel File and correspon¬ 
dence originated by individual, or from sources relating to subjects 
in which the military member may participate, show interest, or be 
involved. 

Systems exempted from certain provisions of the act: None 
A0708.05DAAG 

System name: 708.05 Emergency Data Files 

System location: Primary System: Casualty Services Office, 
Casualty Directorate, The Adjutant General Center, Department of 
the Army (DA). 

Decentralized Segments: Military Personnel Records Jacket 
(MPRJ), maintained at Army personnel offices world-wide. 

Categories of individuals covered by the system: All militar , per¬ 
sonnel on active duty. 

Categories of records in the system: File contains DA Form 41, 
Record of Emergency Data (1 Apr 74 or 1 Jul 70 edition). Docu¬ 
ment reflects the service member's name; social security number 
(SSN); wife and children's names and current address; persons to 
be and not to be notified in the event of death or injury; informa¬ 
tion on wills, insurance, and other such information; and designa¬ 
tion of beneficiaries for certain benefits. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Casualty Services Of¬ 
fice: When properly completed, it is an official and legal document 
that governs the disposition of pay and allowances of a member 
who is missing, is captured, or becomes a casualty. It is also used 
to determine the person(s) to receive death gratuity payments and 
beneficiary(ies) to receive other benefits. The form provides the 
names and addresses of the person(s) to be notified in case of 
emergency or death. 

MPRJ: Copy serves the same purposes as stated above in the 
event the record copy can not be located. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Original (machine processed card) in vertical file 

Paper copy in MPRJ. 

Retrievability: Card is filed numerically using SSN. File is sorted 
initially by last digit of the SSN, then in numerical sequence. Paper 
copy located at unit level is fastened on the left side of the MPRJ. 

Safeguards: Building employs security guards. Office is in opera¬ 
tion 24 hours a day, 7 days a week. Records are accessible only to 
authorized personnel. 

Retention and disposal: Form is retained in the DA active file 
until individual's separation from the Army, then destroyed. Copy 
in personnel folder remains with file when records are retired. If in¬ 
dividual dies, the form is placed in the casualty case file. Casualty 
case files are retired upon completion to National Personnel 
Records Center (Military), St Louis, MO 63122. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, DA (HQDA), The Pentagon, Washington, DC 20310. 

Notification procedure: Information may be obtained from: 
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HQDA (DAAG-CAC) 

Room7G083 
Forrcstal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-6607 

Bccord access procedures: Requests from individuals should be 
JLssed to: HQDA (DAAG-CAC), Room 7G083, Forrcstal Build- 
J^l^ashington, DC 20314. 

Wrilicn requests for information should contain the full name of 
the individual, current address, telephone number, SSN, and grade. 

arc limited to Casualty Directorate, The Adjutant General 
Cenlcr, Forrcstal Building, Washington, DC 20314. 

For personal visits, the individual must be able to provide ac- 
ccpuble identification, i.c., military identification card or driver’s 
license and social security card. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Se SYSMANAGER 

Record source categories: Data are furnished by service member 
It initial date of entry and during active duty. 

Systems eiempted from certain provbiona of the act: None 
A0708.06aDAPC 


System name: 708.06 Project Managers Development Program 
(PMDP). 

System location: Department of the Army, United States (US) 
Xrtny Military Personnel Center (USAMILPERCEN),(DAPC-OP). 

Categories of Individuals covered by the system: Commissioned of¬ 
ficers. 

Categories of records in the system: File contains name, social 
security number (SSN), pay grade, PMDP Selection Board Officer 
Record Brief, letters to and from individual, and determination; 
correspondence originating with program members and USAMIL- 
PERCEN; other forms/papers/documents relating to the program. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 10 U.S.C., Section 3012. 

Routioe uses of records maintained in the system, including catego- 
rki of users and the purposes of such uses: Department of the 
Army: To monitor the professional development of PMDP mem¬ 
bers. 

Other Department of Defense elements: As required for program 
separations. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Paper records in file folders. 

RetrieTabillty: Access is alphabetical by name. 

Safeguards: Physical security devices, guards, and personnel 
clearances for individuals working with the system. 

Retention and disposal: Records are retained for duration of in- 
dividual's membership in the program. 

System inanagerfs) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from; 
Headquarters, Department of the Army, (HQDA), USAMILPER¬ 
CEN, (DAPC-OPP-S), 200 StovaU Street. Alexandria. VA 22332. 

Record access procedures: Written requests for information 
should include full name of the requester, SSN, grade and ap¬ 
propriate return address. 

Personal visits may be made to USAMILPERCEN; individual 
thould be able to provide military service identification or other 
means of identification normally acceptable in the transaction of 
business. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determination may be obtained from: 
USAMILPERCEN (DAPC-OPP-S), 200 Stovall Street, Alexandria. 
VA 22332. 

Record source categories: Information is obtained from docu¬ 
mented personnel records, other Department of Army organiza¬ 
tions. and program member. 

Systems exempted from certain provisions of the act: None 
A0708.07DAPE 

System name: 708.07 Unfavorable Information Files 


System location: Primary System: Department of the Army Suita¬ 
bility Evaluation Board (DASEB) (DAPE-MPC-E), Washington, 
DC 20310. 

Decentralized Segment: Office of the Deputy Chief of Staff for 
Personnel (DAPE-MPO-C). Washington. DC 20310. 

Categories of individuals covered by the system: Army personnel 
on whom unfavorable information has been discovered, considered, 
referred to individual, and disposition determination reached. 

Categories of records in the system: File contains summary of un¬ 
favorable information, copy of letter of notification to individual, 
individual’s response, summary of consideration of response, 
disposition determination, and voting record of Board members. 

Authority for maintenance of the system: Title 10 U.S.Cm Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Suitability Evaluation 
Board: Record of Board actions; back up consideration of sub¬ 
sequent unfavorable information by DASEB. 

Department of the Army Promotion/Selection Boards: Reference 
only to unfavorable information filed in Official Military Personnel 
File after due process. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly cleared, screened and trained. 

Retention and disposal: Records are permanent for historical pur¬ 
poses. 

System manager(s) and address: Headquarters, Department of the 
Army (HQDA) (DAPE-MP). The Pentagon, Washington. DC 20310. 

Notification procedure: Information may be obtained from: 

HQDA (DAPE-MPO-C) 

Room 2B 724 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-5100 

Record access procedures: Requests from individuals should be 
addressed to: HQDA (DAPE-MPO-C), Room 2B 724. The Pen¬ 
tagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the of¬ 
fice symbol that appears on correspondence received from this of¬ 
fice. Visits are limited to Officer Division, Military Personnel 
Management Directorate (DAPE-MPO), The Pentagon, Washington 
DC 20310. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification, i.c., military identification card, driver’s 
license, including verbal information that can be verified with his 
case folder. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPE-MPO-C). Washington, DC 20310. 

Record source categories: Suitability Evaluation Board case sum¬ 
mary of unfavorable information; letter of notification/request for 
comment to the individual; individual’s response to the Board; final 
determination case summary by the Board. 

Systems exempted from certain provisions of the act: None 
A0708.08aDAPC 

System name: Career Management Individual Files 

System location: Primary System: United States (US) Army Mili¬ 
tary Personnel Center (USAMILPERCEN). 

Decentralized Segments: The Surgeon General’s Office (TSGO), 
the Judge Advocate General’s Office (TJAGO), Office of Chief of 
Chaplains and Army Security Agency (ASA). 

Categories of individuals covered by the system: Active duty mem¬ 
bers of the US Army in enlisted grades of El through E9, all war¬ 
rant officers and commissioned officers. 

Categories of records in the system: File contains orders; record 
briefs; statements of preference; school credit papers; transcripts; 
details; career personnel actions; memorandum for record of 
telephone calls; personal correspondence originated by individual 
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concerned; duplicate copy of efficiency report; appeal actions; as¬ 
signment memoranda and requests for orders; memoranda of 
professional development actions; promotion orders; classification 
data; papers relating to service awards; letters and other forms of 
written communications relating to military career matters; service 
agreements; memoranda of interviews; copies of applications for 
assignment consideration; resumes of qualifications, personal 
background, and service experience supporting service member’s 
desires, or nominative action by career managers; academic re¬ 
ports; copies of admonitions/ reprimands imposed under Article 15 
Uniform Code of Military Justice (Title 10 U.S.C., Section 815); let¬ 
ters of appreciation/commendation/recommendation; and cor¬ 
respondence among 0) USAMILPERCEN, (2) individual service 
member, (3) Army Staff offices and Army organizations (4) other 
Federal, state, and local government elements, (5) and accredited 
educational and training organizations. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Tide 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USAMILPERCEN, 
TSGO, TJAGO, Office of Chief of Chaplains, ASA: To accomplish 
military service career management including assignment, profes¬ 
sional development, service training and education, and other re¬ 
lated military actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahllity: Record accessed by name. 

Safeguards: Records maintained in areas accessible only to 
authorized career management activity personnel. 

Retention and disposal: Records range from transitory to per¬ 
manent depending on the continuing value to the service member or 
the Army. Records determined to be permanent are merged with 
the Official Military Personnel File (when not duplicated) upon 
separation of the service member from active duty by reason of 
discharge, transfer, retirement, or death. 

System managcr(8) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information in regard to other than 
professional officers may be obtained from: 

Headquarters, Department of the Army (HQDA) (DAPC-POO) 
Hoffman Building 2 
200 Stovall Street 
Alexandria, VA 22332. 

Information in regard to medical department officers: 

TSGO 

Forrestal Bldg. Room 7B014 
Washington, e!c 20314. 

Information in regard to Chaplains: 

Office of The Chief of Chaplains 
Forrestal Bldg, Room 6B158 
Washington, DC 20314. 

Information in regard to Judge Advocate General Corps officers: 
TJAGO 

The Pentagon, Room 1E444 
Washington. DC 20310. 

Information in regard to ASA enlisted personnel: 

Headquarters. US Army Security Agency 
ATTN: lAPER-EB 
Arlington Hall Station 
Arlington, VA 22212. 

Record access procedures: Requests from individuals should be 
addressed to: HQDA (DAPC-roO), Hoffman Building 2, 200 
Stovall Street, Alexandria, VA 22332. 

Written requests for information should contain the full name of 
the requester, service identification number, current or former mili¬ 
tary status, and appropriate return address. 

Personal visits may be made to the USAMILPERCEN; in¬ 
dividual should be able to provide his/her military service identifi¬ 
cation card; Department of Defense Form 2A for active duty per¬ 
sons; or other commonly acceptable means of identification used in 
normal transaction of business. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-POO). 200 Stovall Street, Alexandria. VA 22332. 


Record source categories: Enlistment, appointment, or conuai}. 
sion related forms pertaining to the service member having a cur¬ 
rent active duty military status; academic, training, and qualifica. 
tion records acquired incident to military service; correspondeoce 
forms, documents and other related papers originating in or col^ 
lected by the military department for management purposes. 

Systems exempted from certain provisions of the act: None 
A0708.08bUSAREC 

System name: 708.08 Rapid Electric Ad Coupon TransmUiiog 

(REACT) 

System location: Philadelphia, PA. Maintained by Worldwide 
Direct Marketing, Inc., an Army subcontractor through N.W. Ayer 
ABA International of New York, NY. 

Categories of Individuals covered by the system: The file contains 
data on individuals who have specifically inquired for information 
on Army enlistment and, conversely, individuals who have specifi. 
cally asked not to be included in Army promotional mailings 

Categories of records in the system: Records include name and ad¬ 
dress (including zip code) of individuals who have requested enlist, 
ment information. If the individual volunteered additional informa-* 
tion, the following is also included: age, telephone number, social 
security number, years of education, and the individual’s source of 
request coupon. Each record also contains a unique identificatioi 
(ID) number generated from the date of initial processing and its 
sequence in receipt. Finally, each record is ultimately annotated 
with the final disposition of recruiter action on the individual as ao 
enlistment lead. 

Records include name and address of individuals who have asked 
to be excluded from Army promotional mailings. 

Authority for maintenance of the system: Federal Property and 
Administrative Services Act of 1949 (64 Stat. 578), as amended by 
Act of 22 Oct 1968 (82 Stat 1238; Title 44 U.S.C. 3101-03). 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: To prepare a solicitatioo 
letter to the prospect providing requested information and referral 
to the local recruiter. 

To notify the field recruiter and his supervisor of the inquiry. 

To follow-up the lead with a second letter to the individual if 
requested by the local recruiter. 

Policies and practices for storing, retrieving, accessing, retainiag, 
and disposing of records in the system: 

Storage: Records are maintained on computer magnetic tape. 

Retrievability: Individual records are retrieved by ID number for 
adding information provided by the individual through the local 
recruiter. Records are retrieved by a date signal when a second 
letter to the individual has been requested by the recruiter. 

Safeguards: Subcontractor is under contract stipulating proprieta¬ 
ry use of the file by Army or Army-authorized agents. 

Retention and disposal: Once created, records are retained per¬ 
manently. 

System manager(s) and address: Director, Advertising & Sales 
Promotion (US ARC ASP), Headquarters. United States Army 
Recruiting Command (USAREC), ATTO: USARCASP-D, Ft 
Sheridan, IL 60037. 

Notification procedure: Information may be obtained from: 

Director, Advertising & Sales Promotion, ATTN: U S ARC ASP- 
D 

USAREC 

Ft Sheridan. IL 60037 

Telephone: Area Code 312/926/2547 

Name and address (including zip code) are needed. 

Requesters may visit SYSMANAGER office. 

Full name, address, driver's license required as identification. 

Record access procedures: Individuals may contact 

SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individuals concerned may be obtained from 
SYSMANAGER. 

Record source categories: Sources are either coupon or letter 
requests for information from individuals or letters requesting ex¬ 
clusion from future Army promotional mailings. 

Systems exempted from certain provisions of the act: None 


/ 
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jn ntme: 708.08 Career Management Historical Data 
^vetem location: Medical Corps Career Activities Office (7A025), 
Medical Department Personnel Support Agency. Forrestal 
Washington. DC 20314. 

fitecorks of individuals covered by the system: Medical Corps 
Officers discharged and/or retired from active duty. 

Categories of records In the system: File contains name. rank, so- 
i«| security number, assignment information, assignment histoiy. 
^Oilarv occupational special- tics, awards and decorations, service 
military education, career data, civilian education and home 

of record. 

Autbority for maintenance of the system: Title 5 U.S.C., Section 
301 ; Title 10 U.S.C.. Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Historical data to answer 
ioQuincs from other federal agencies; to serve as a reference file 
for contacting former physicians of the Army Medical Department 
concerning possible return to active duty; to prepare reports and 
replies to correspondence; to check qualifications of former physi¬ 
cians. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dfaposing of records In the system: 

Storage: Paper records in file cabinets. 

gttHtvability: Records are accessed alphabetically by last name 
of individual concerned. 

Ssfeguards: Records are maintained in areas accessible only to 
iulhori7cd career management personnel. 

Rfteniion and dbposal: Records are maintained indefinitely. 

System managerfs) and address: Chief. Medical Corps Career Ac¬ 
tivities Office, US Army Medical Department Personnel Support 
Agency. Washington, DC 20314. 

Notification procedure: Individual may contact SYSMANAGER. 
Record access procedures: Individual may contact 

SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record worce categories: Assignment Record, Office of The Sur¬ 
geon General (OTSG) Form 727; Officer Record Brief, Department 
of the Army. Form 4037. 

Systems exempted from certain provisions of the act: None 
A0708.09a MTMC 

System name: 708.09 Mobilization Designee Files 
System location: Headquarters, Military Traffic Management 
Command. (MTMC), Washington, DC 20315. 

Categories of Individuals covered by the system: Each individual 
United Sutes (US) Army. US Navy, and US Air Force member 
called to duty for active training as Mobilization Designees assigned 
to MTMC by Table of Distribution and Allowances positions re¬ 
gardless of military service. 

Categories of records in the system: Records contain individual 
personnel reference files which may include such documents as 
personnel data cards and addressograph plates. 

Autbority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: TRANSLOG addresso¬ 
graph is used monthly for distribution mailing the TRANSLOG 
publication to individuals concerned. 

Policies and practices for storing, retrieving, accessing, retaining, 
ud disposing of records in the system: 

Storage: Stored and maintained in visible card files. Addresso¬ 
graph metal plates stored and maintained in file cabinet. 

Retrievsbility: Alphabetically by last name of individual. 

Safeguards: Card and addressograph plates are maintained in a 
secure area accessible to authorized personnel who arc properly 
trained and have a need-to-know. 

Retention and disposal: Records arc destroyed I year after ter¬ 
mination of individual’s mobilization designation assignment to the 
MTMC Mobilization Designee Program. 

System managcr(s) and address: Commander, MTMC, Washing¬ 
ton, DC 20315. 


Notification procedure: Information may be obtained from 
SYSMANAGER. 

Record access procedures: Request for access should be directed 
to the SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is extracted from official 
military assignment orders and Department of ^e Army Form 
2976, Application for Mobilization DesignaUon Assignment. 

Systems exempted from certain provisions of the act: None 
A0708.10aDAPC 

System name: 708.10 Officer Evaluation Report Administrative 
Tracking File. 

System location: US Army Military Personnel Center, 200 Stovall 
Street, Alexandria, VA 22332 

Categories of individuals covered by the system: All currently ac¬ 
tive Officer and Warrant Officer personnel. 

Categories of records in the system: The categories of information 
stored include name, social security number (SSN), grade, branch, 
and selection board status all derived from the Officer Master File, 
inclusive dates and type of the last three officer evaluation reports 
received, and an indicator for suspense actions being taken to ob¬ 
tain missing or erroneous Officer Evaluation Reports (OER). 

Autbority for maintenance of the system; Title 5 U.S.C., Section 
301; Tide 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army 
records arc used to track all OER’s rendered for active duty per¬ 
sonnel, and to monitor actions being taken to obtain missing, late, 
or erroneous OER’s. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic disks. 

Retrievability: Normal access is by SSN or name. 

Safeguards: Physical security devices, guards, computer hardware 
and softward safeguard features, and personnel clearances. 

Retention and disposal: Records are retained for all active duty 
officers and warrant officers. 

System manager(s) and address: Commanding General, US Army 
Military Personnel Center (USAMILPERCEN),(DAPC-POO), 200 
Stovall Street, Alexandria, VA 22332 

Notification procedure: Information may be obtained from: 
USAMILPERCEN (DAPC-POO) 

200 Stovall Street 
Alexandria, VA 22332 
Telephone: (202) 325-9305 

Record access procedures: Requests from individuals should be 
addressed to: USAMILPERCEN (DAPC-POO), 200 StovaU Street, 
Alexandria, VA 22332. 

Written requests for information should contain the full name of 
the individual, and SSN. Visits can only be made to USAMILPER¬ 
CEN (DAPC-POO), 200 StovaU St., Alexandria. Va 22332. When 
visiting, the individual should be able to provide acceptable printed 
identification including verbal information which can be verified 
with his record. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO), 200 StovaU Street. Alexandria. 
VA 22332. 

Record source categories: Information is obtained from other De¬ 
partment of Army Staff and commands, and other Federal agen¬ 
cies. 

Systems exempted from certain provisions of the act: None 
A0708.13aDAIG 

System name: 708.13 Inspector General Management Information 
System 

System location: System Management Division, United States 
Army Inspector General (USAIG) Agency, Department of the 
Army. (DA) Washington, DC 20310. 

Categories of individuals covered by the system: Army Officers ap¬ 
proved and assigned as detaUed Inspectors General in the DA and 
certain Department of Defense (DOD) and Joint Activities. 
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Categories of records in the system: Name of officer, grade, social 
security number (SSN), duty position, organization of assignment, 
date approved for detail, date assigned to position, estimated date 
of departure, officer's basic branch and date of rank. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: System Management 
Division: To maintain status, strength and assignment data for 
worldwide Army IG System; to provide to other DA, DOD, and 
other Government Agencies the information listed in Record- 
Category. 

Policies and practices for storing, retrieving, accessing, Retaining, 
and disposing of records in the system: 

Storage: Cards in card file, magnetic tapes, and computer paper 
printouts of alphabetical rosters. 

Retrievability: Filed alphabetically by last name of Inspector 
General. 

Safeguards: Access to card file and computer printout-limited to 
designated responsible personnel in System Management Division, 
USAIG. Building employs security guards and access is limited to 
authorized personnel. 

Retentioo and disposal: Cards are initiated upon nomination of of¬ 
ficer for detail as IG, destroyed upon relief from detail and reas¬ 
signment. Computer printouts are disposed of as updated copy is 
received. 

System managcr(s) and address: The Inspector General and Audi¬ 
tor General, Headquarters, Department of the Army (HDQA), The 
Pentagon, Washington. DC 20310. 

Notification procedure: Information may be obtained from: 

HQDA (DAIG-SM) 

Room 1E729 

The Pentagon 

Washington, DC 20310 

Telephone: Area Code 202/695-1519. 

Record access procedures: Requests from individuals should be 
addressed to: HQDA, (DAIG-SM), Room 1E729, The Pentagon, 
Washington, DC 20310. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Requests for approval for nomination; 
reports from IG offices worldwide; letters, assignment and detail 
orders; Army Register; Military Personnel Center records. 

Systems eiempted from certain provisions of the act: None 
A0708.13bDAPC 

System name: 708.13 Changes for Enlisted Records and Evaluation 
Center 

System location: United States Army Military Personnel Center 
(USAMILPERCEN). 200 Stovall Street, Alexandria. VA 22332. 

Categories of individnals covered by the system: File contains 
name changes and social security number (SSN) changes for en¬ 
listed personnel on active duty. 

Categories of records in the system: File contains individual's 
previous name with verification code, current name with verifica¬ 
tion code, previous SSN with verifica- lion code, new SSN with 
verification code and current date. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 10 U.S.C. 

Routine usm of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Department of the 
Army: To provide Enlisted Records and Evalu- ation Center with 
name and SSN changes which occur in order to facilitate the move¬ 
ment and filing of records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tapes. 

Retrievability: Records arc retrievable by name and/or SSN. 

Safeguards: Physical security devices, guards, computer hardware 
and soft- ware safeguard features, and personnel clearances. 

Retention and disposal: Records are retained for 45 days; then 
destroyed. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street. Alexandria. VA 22332. 


Notification procedure: Information may be obtained from 
Headquarters, Department of the Army. (DAPC-POO), 200 StovaB 
Street, Alexandria. VA 22332. 

Record access procedures: Written requests for infornialioi 
should contain the full name of the requester, SSN, whether active 
retired or separated and, if separated, date of separation. 

Personal visits may be made to USAMILPERCEN. Individual 
should be able to provide acceptable identification including verbal 
information that can be verified with his record. 

Contesting record procedures: The Army's rules for conlcsiim. 
contents and appealing initial determinations may be obtained fr^ 
USAMILPERCEN (DAPC-POO), 200 Stovall Street, Alexandrii 
VA 22332. 

Record source categories: Information is obtained from Officer 
and Enlisted Master Files. 

Systems exempted from certain provisions of the act: None 
A0708.13cDAPC 

System name: 708.13 Foreign Area Officer (FAO) Training 

System location: Department of the Army (DA), United States 
(US) Army Military Personnel Center (USAMILPERCEN) 
(DAPC-OP). 

Categories of individuals covered by the system: Commissioned of¬ 
ficers. 

Categories of records in the system: File contains name, social 
security numbcr(SSN), sex, race, citizenship, religion, maritaJ 
status, dependents, date of birth, residence, physical profile, ethnic 
group, grade and date of rank of appointment and service agree¬ 
ment, service data and dates, promotion, assignment, qualifica¬ 
tions, skill, edu- cation and training, specialty, aptitude, occupa¬ 
tion, language, career pattern, awards and badges, mailing addresi, 
letters to and from individual, memoranda of telephone convena^ 
lions with member, correspondence originating with FAO memben 
and USAMILPERCEN; application for training, preferences, DA 
Form 873 (Certificate of Clearance and/or Security Determination); 
other forms/papers/documents relating to the FAO training. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; TiUe 10 U.S.C., SecUon 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DA: Records are used 
for personnel manage- ment, strength accounting, and m^jnpower 
management; and for monitoring the training and professional 
development of FAO specialty members. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievability: Access is alphabetically by name. 

Safeguards: Physical security devices, guards, and personnel 
clearances for individuals working with the system. 

Retention and disposal: Records are retained for duration of 
member's training; then destroyed. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria. VA 22332. 

Notification procedure: Information may be obtained from: 
Headquarters, Department of the Army, (DAPC-OPP-S), 200 
Stovall Street, Alexandria. VA 22332. 

Record access procedures: Written requests for information 
should include full name of requester, SSN, grade and appropriate 
return address. 

Personal visits may be made (by appointment) to the USAMIL¬ 
PERCEN; individual should be able to provide military service 
identification or other means of identification normally acceptabk 
in the transaction of business. 

Contesting record procedures: The Army's rules for contestiii| 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-OPP-S), 200 StovaU Street. Alexandria, 
VA 22332. 

Record source categories: Information is obtained from service 
member, various related correspondence, preferences for trainiog, 
DA Form 873, and docu- ments originating in or collected by the 
military department for training specialty purposes. 

Systems exempted from certain provisions of the act: None 
A0708.13dDAPC 

System name: 708.13 Enlisted Linguist Data Base (ELDB) 
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. locatioa: US Army Military Personnel Center 
(USAMILPERCEN), 200 Stovall Street, Alexandria. VA 22332. 

CaUforits of iodlvIduaU covered by tbe lystem: Army enlisted lin> 
on active duty, or those separated within the past 4 

giOQths. . - . - 

r*ieiorics of records In the systeoi: The categones of inform aUon 
I red include: name, social security number (SSN), sex. race. 
Ildienship. number of dependents, year of birth, grade and date of 
^ country of birth, foreign language code, listening and reading 
SnficicDcy. ratings, and scores, dates of evaluation test or inter- 
bow each language capability was acquired, with the principal 
iv^ highest level and date of recency for each foreign language in 

JSch proficient. 

Aitboritj for maintenance of the systen: Title 5 U.S.C.. Section 
301 ; Title 10 U.S.C. 

Routine uses of records maintained in the system, Including catego- 
ritt of nser^ and tbe purposes of such uses: Department of Army: 
Records are used for personnel management, assignments, and 
man power management. 

pepartmeot of Defense: Records are used for interdepartmental 
actions, deployment, and personnel management. 

PoUdea sad practices for storing, retrieving, accessing, retaining, 
lod diiposlBg of records In the system: 

Storsgc: Records are stored on computer magnetic tapes and 
disks. 

Rdrievsbility; Normal access is by SSN. name, or other in¬ 
dividual identifying characteristics, language code, specialty and 
grade. 

Safcfusrds: Physical security devices, guards, computer hardware 
aod software safeguard features, personnel clearances, passwords, 
and file identity codes. 

RHeotioD and disposal: Records arc retained 4 months after 
icparalioD. 

Svitco ciaosgcrfs) and address: Commanding General. USAMIL- 
PERCEN. (DAPC-TOO). 200 Stovall Street. Alexandria. VA 22332. 

Notifkailoa procedure: Information may be obtained from: 
USAMILPERCEN (DAPC-PSS) 

200 Stovall Street 

Alexandria, VA 22332 

Telephone: Area Code 202/325-8894 

Record access procedures: Requests from individuals should be 
sddressed to: USAMILPERCEN (DAPC-POO), 200 StovaU Street. 
Alexandria, VA 22332. 

Written requests for information should contain the full name of 
the individual. SSN. whether active or separated aod if separated, 
date of leparation. 

Visits are limited to USAMILPERCEN (DAPC-POO). 200 
Stovall Street, Alexandria. VA 22332. For personal visits, the in¬ 
dividual should be able to provide acceptable identification includ¬ 
ing verbal information that can be verified with his record. 

CoitesilDf record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC- POO), 200 Stovall Street. Alexandria, 
VA 22332. 

Record source categoriet: Information is obtained in document 
aod computer readable form from other Department of Army Staff 
and commands. 

Systems exempted from certmla provisioiu of the act: None 
A0708.16 bUSREDCOM 

System oainc: 708.16 Military Personnel Data File. USREDCOM 

SysCem location: Primary System-Computer Operations Section, 
Command Control Support Division. Directorate of Operations, J3, 
Building 501, United Sutes Readiness Command (USREDCOM), 
MKDiU Air Force Base (AFB). FL 33608. 

Computer Products-Military Personnel Division. Jl, Room 160, 
Building 501. USREDCOM. MacDiU AFB, FL 33608. 

Categories of individuals covered by tbe system: All Army. Navy. 
Marine Corps, and Air Force personnel assigned for duty with 
USREDCOM, MacDiU AFB. FL 33608. 

Cilcgories of records In the system: File contains foUowing ibfor- 
matioo on all military personnel assigned for duty with 
USREDCOM: (I) social security number (SSN), (2) name, (3) rank, 
M) pay grade. (5) date of rank. (6) branch of service, (7) Army of¬ 
ficer branch. (8) basic active service date, (9) basic pay entry date. 


(10) date of birth. (11) passport expiration date. (12) organization 
and division, (13) Joint Table of Distribution paragraph and line 
number. (14) alert status - joint Usk force, (15) immunization dates. 
(16) weapon qualification. (17) primary military specialty/Air Force 
specialty code (MOS/AFSC), (18) mariul sUlus, (19) secondary 
MOS/AFSC, (20) duty MOS/AFSC, (21) officer evahiation rc- 
port/enlisted ehiciency report (OER/EER) date, (22) date assigned 
to supervisor, (23) reservc/rcgular officer, (24) duty telephone 
number. (25) building and room number. (26) home address, (27) 
nearest town. (28) home telephone number. (29) spouse's name, 
(30) date arrived USREDCOM, (31) projected loss date, (32) ex¬ 
piration term of service. (33) foreign service availability code. (34) 
human personal reliability screening date. (35) language proficiency, 
(36) enlisted evaluation report weighted average. (37) primary MOS 
evaluated, (38) primary evaluation date, (39) primary score. (40) 
secondary MOS evaluated. (41) secondary evaluation date. (42) 
secondary score, (43) name of OER rater. (44) duty title, (45) per¬ 
manent grade, ofricers, (46) permanent date of rank. (47) rated 
category, (48) highest professional military education, (49) civilian 
education, (50) source of commission, (51) mandatory retirement 
date, officers. 

Authority for roaintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of u.sers and the purposes of such uses: Purpose of system is to 
maintain a consolidated joint personnel file pertaining to Army, 
Navy, Marine Corps, and Air Force personnel. Although each ser¬ 
vice has its own personnel reoerds system. USREDCOM requires a 
consolidated system of basic personnel data that would allow the 
production of Command Manning Rosters, Immunization Rosters, 
Joint Task Force Deployment Rosters, and retrievability of in¬ 
dividual personnel data as needed in the Joint Military Personnel 
Division. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The entire personnel system is an on-line disk resident 
application with back-up maintained on magnetic tape. 

Retrievability: Standard reports and ad hoc retrievals are 
generated via remote terminals using a data management system. 
Additionally, updates and record brousing may be accomplished in 
the interactive mode through keying by SSN. 

Safeguards: All personnel qualified to add. change, or delete 
records of this file must be cleared for TOP SECRET as the com¬ 
puter equipment used to maintain this file is physically located 
within a TOP SECRET access area. The overall classification of 
the personnel file is 'FOR OFFICIAL USE ONLY,’ but all opera¬ 
tors have individual 'Pass Words' which are required for access to 
the computer file. All output products have tbe foUowing statement 
printed at the beginning of each page: 'This roster contains Privacy 
Act information and will not be released unless request meets the 
requirements of para 3-2, AR 340-21*. 

Retention and dlspotal: AU personnel data coUected from military 
records for local use of this command are deleted from the data file 
upon the departure of the individual from USREDCOM. No history 
is maintained on departing individuals under this system. 

System manager(s) and address: Chief. Military Personnel Divi¬ 
sion. Directorate of Personnel. Jl, USREDCOM. MacDiU AFB. FL 
33608. 

Notification procedure: Information may be obtained from: 
Directorate of Personnel. Jl 
ATTN: RCJl-MP 
Room 160, Building 501 
USREDCOM 
MacDiU AFB, FL 33608 
Telephone: Area Code 813/830-4106 

Record access procedures: Requests from individuals should be 
addressed to ; Chief, Military Personnel Division, ATTN: RCJl- 
MP. USREDCOM. MacDiU AFB. FL 33608. 

Written requests for information should contain the full name of 
the individual, SSN, current address, and telephone number. 

Visits are permitted at the Directorate of Personnel, Jl, Room 
168, aod at the Military Personnel Division. Room 1^. Building 
501. MacDiU AFB. FL 33608, where computer products are main¬ 
tained. 

For personal visits, the individual should be able to provide some 
acceptable identification; e.g., military identification card, driver's 
Ucense, or some other acceptable identification card, and give some 
verbal information which can be verified from his/her fUe. 
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Contesting record procedures: The Army's rules for access to 
records, contesting contents, and appealing initial determinations 
are contained in 32 CFR Part 505 (Army Regulation 340-21). 

Record sonrce categories: Fields of data recorded in this system 
were taken from official military personnel records of the in¬ 
dividual upon his/her reporting to USREDCOM for duty. 

Systems exempted from certain provisions of the act: None. 
A0708.17bDASG 

System name: 708.17 Contract Surgeon Personnel Files 
System location: Primary System: Management Office. Medical 
Centers and hospitals where contract surgeons are employed. 

Decentralized Segments: Office of The Surgeon General (OTSG), 
Department of the Army (DA). 

Categories of individuals covered by the system: Any civilian 
physician with an executed contract, employed as a contract sur¬ 
geon. 

Categories of records in the system: File contains individual's 
justification for employment; executed contract; correspondence 
between medical centers and hospitals and applicant; and selected 
documents. 

Antbority for maintenance of the system: Title 10 U.S.C., Section 
4022, Contract Surgeons; Title 37 U.S.C., Section 201, Basic Pay; 
Title 37, U.S.C., Section 421, Contract Surgeons 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Medical Center or 
Hospital Management Office: To determine need, accessibility, and 
qualification of private physician for employment as contract sur¬ 
geon; to coordinate and request DA approval for employment as 
contract surgeon; to execute contract with private physician as con¬ 
tract surgeon. 

OTSG, DA: To control, review, and approve need and qualifica¬ 
tions of contract surgeon. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of contract sur¬ 
geon. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel. 

Retention and disposal: Records are destroyed after 2 years or on 
discontinuance, whichever occurs last. 

System manager(s) and address: The Surgeon General, DA. 
Notification procedure: Information may be obtained from: 
Headquarters, Department of the Army (HQDA), (DASG- 
HCC) 

Washington, DC 20310 
Telephone: Area Code 202/697-8394 
Record access procedures: Requests from individuals should be 
addressed to: Commander, Medical center or hospital where em¬ 
ployed; or HQDA (DASG-HCC), Room 2D528, The Pentagon, 
Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to Management Office. Medical Center or hospital where 
employed; and Professional Services Division (DASG-HCC). The 
Pentagon. Washington, DC 20310. 

For personal visits, the individual should be able to provide suffi¬ 
cient identification, including verbal information that can be 
verified from his/her file. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Related papers and forms from in¬ 
dividual physician. 

Systems exempted from certain provisions of the act: None 
A0708.18aDAAG 

System name: 708.18 Line of Duty Investigations 
System location: Personnel Actions Branch, all Army Installa¬ 
tions. Official mailing addresses are in the Department of Defense 
(DOD) directory in the Appendix. 

Categories of individuals covered by the system: A service member 
who has been injured. 


Categories of records in the system: Department of the Army (Da\ 
Form 2173 (Statement of Medical Examination and Duty Siaiuj)- 
DD Form 261 (Report of Investigation-Line of Duty and Misconi 
duct Status); and supporting documents such as military police re¬ 
ports, accident reports, witness statements, and appointment instru¬ 
ments. 

Authority for maintenance of the system: Title 10 U.S.C. Section 
972, 1204, 1207, 3722; and Title 37 U.S.C., Section 802. * 

Routine uses of records maintained in the system, including caicfo. 
lies of users and the purposes of such uses: Information collected 
will be used within DA for making a line of duty determination. 

Information may be used as a basis for denying certain active 
military benefits and pay and allowances. 

May be provided to Veterans Administration or other govenj. 
ment agencies, to include state agencies, for a determination of ti)e 
service member’s entitlements to benefits. 

May be used as a basis for determining facts and circumstances 
concerning service member's injuries in correspondence to mem- 
bers of the United States House of Representatives and Senate. 

Will be provided to the service member or next-of-kin in cases of 
deceased or mentally incompetent personnel. 

Policies and practices for storing, retrieving, accessing, retainiag, 
and dispo.stng of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of service 
member. 

Safeguards: Records are maintained in metal file cabinets accessi¬ 
ble only to authorized personnel who are instructed in the permissi¬ 
ble use of the information. 

Retention and disposal: Original: Permanently maintained as a 
part of service member's Official Military Personnel File (OMPF). 
For active duty personnel: Enlisted personnel file is maintained at 
Enlisted Records Center (AGPE), Ft Benjamin Harrison, IN 46249; 
Officer personnel file is maintained at Headquarters, Department of 
the Army (HQDA), Military Personnel Center, Hoffman Building 
II, Alexandria, VA 22332. For United States (US) Army Reserve 
Personnel: US Army Reserve Components Personnel and Adminis¬ 
tration Center (USARCPAC), 97(X) Page Boulevard, St Louis. MO 
63132. Upon separation of service member (officer and enlisted), 
file is transferred to the National Personnel Records Center 
(NPRC) (Military), 9700 Page Boulevard, St Louis, MO 63132. Co¬ 
pies filed in offices of investigating officer, unit commander, ap¬ 
pointing authority, and final reviewing authority are destroyed after 
5 years. 

System managcr(s) and address: The Adjutant General. HQDA, 
The Pentagon, Washington, DC 20310. 

Notification procedure: Information may be obtained from: Com¬ 
mander, US Army Enlisted Records Center, Ft Benjamin Harrisoo, 
IN 46249 (for enlisted personnel on active duty); HQDA, ATTN: 
DAPC-PAR-R, 200 Stovall Street, Alexandria. VA 22332 (for of¬ 
ficers on active duty); Commander. USARCPAC. 9700 Page Bou¬ 
levard, St Louis MO 63132 (for US Army Reserve personnel); 
NRPC (military), 9700 Page Boulevard, St Louis, MO 63132 (for 
separated personnel, both enlisted and officer). 

Individual must provide name and social security number (SSN) 
to determine if a record is maintained on him/her. Individual must 
present positive proof of identification if requesting a p'^rsonil 
visit. 

Record access procedures: Requests should be addressed as ap¬ 
propriate to: Commander, US Army Enlisted Records Center 
(AGPD), Ft Benjamin Harrison, IN 46249; HQDA (DAPC-PAR-R), 
Alexandria. VA 22332; Commander, USARCPAC (AGUZ-SAD), St 
Louis. MO 63132; NPRC (Military), 9700 Page Boulevard. St 
Louis. MO 63132. 

Written requests for information should contain the full name of 
the service member, SSN, and Army service number if known. 

For personal visits, individual should be able to provide informa¬ 
tion which can be verified with the OMPF, and a valid identifica¬ 
tion card. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are conuined in Army Regulation 340-21. 

Record source categories: Medical Records 

DA Form 2173 

Commander in Continental United States Army or oversea! 
Army installation assigned responsibility for the geographic area io 
which an injury occurs. 
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Official Military Personnel File. 

Witness statements. 

Systems exempted from certain provbions of the act: None 
A0708.19aOSA 

System name: 708.19 Correction Case Folders^ 

System location: Department of the Army Military Review Boards 
Jitney, Army Board for the Correction of Military Records 
(ABCMR). 

Decentralized segments in United States (US) Army Military Per¬ 
sonnel Center, and in individual Official Military Personnel File of 
the service member. 

Categories of individuals covered by the system: Any member or 
former member of the US Army who has applied for the correction 
of his/her military records. 

Categoriea of records in the system: Records consist of file cards 
with basic case information and case files containing Board 
proceedings and related correspondence, hearing transcripts, and 
ictioD uken by the Board. 

Aotbority for maintenance of the system: Title 10 U.S.C., Section 
1552. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ABCMR: To review ap¬ 
plicants' military records to issue rulings on merits of applicants' 
requests for correction of records; to answer inquiries from appli¬ 
cants. counsel, and Members of Congress for reasons of Board's 
denial of application or status/disposition of applications. 

Litigation Division of Judge Advocate General's Office: To as- 
lemble information for transmittal to Department of Justice. 

Department of Justice: To gather information sufficient to defend 
cases in court 

Polkks and practices for storing, retrieving, accessing, retaining, 
•od dhpofing of records in the system: 

Storage: Paper records in file folders and card files. 

Retrievsbillty: Filed alphabetically by last name of applicant. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only tan00048authorized personnel. 

Retention and disposal: File cards are retained permanently. 

Case files are permanent. They are retained in active file at least 
6 months after the case is closed, held until the end of that calen¬ 
dar year, and subsequently retired to the Washington National 
Records Center. 

System managerfs) and address: Special Assistant to the Under 
Secretary of the Army. DA Military Review Boards Agency, The 
Pentagon, Washington, DC-t- 20310. 

Notification procedure: Information may be obtained from: 

Office, Secretary of the I Army 

ABCMR 

Room 1E512 

The Pentagon 

Washington. DC 20310 

Telephone: Area Code 202/697-4254 

Record access procedures: Requests from individuals should be 
addressed to: Office, Secretary of the Army, ABCMR. Room 
1E512, The Pentagon, Washington. DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social securi¬ 
ty number d Army Service Number if applicable. Visits are 
toited to the ABCMR The Pentagon, Washington, DC 20310. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as driver's license, employing office's 
identification card, including verbal information that can be verified 
with his case folder. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: All official Army records. Veterans Ad¬ 
ministration records and Police and Law Enforcement Agency 
records. 

Systems exempted from certain provisions of the act: None 
A0708.20DAAG 

System name: 708.20 Philippine Army Files 


System location: Philippine Army Branch. Special Actions Divi¬ 
sion, United States (US) Army Reserve Components Personnel and 
Administration Center (USARCPAC), 9700 Page Boulevard, St 
Louis, MO 63132. 

Categories of individuals covered by the system: US Armed Forces 
Far East (USAFFE): Applies to those members of the Philippine 
Commonwealth Army who were inducted for service with 
USAFFE under the Military Order of the President of the United 
States dated 26 July 1941. 

USAFFE Guerrillas: Applies to Filippinos who served in Guerril¬ 
la units officially recognized and listed in the Recognized Philippine 
Guerrilla Rosters. 

Categories of records in the system: Individual military personnel 
file contains enlistment papers, orders inducting individual into 
USAFFE service, soldier's qualification card, unit orders of assign¬ 
ment, efficiency rating sheets, pay vouchers or receipts, affidavits 
and certificates, service records, determination of status under the 
Missing Persons Act. 

Authority for maintenance of the system: Pub. L. 490-77, 7 May 
1942. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Veterans Administration 
(VA): To certify or verify service with USAFFE or recognized 
guerrilla units; provide any available medical records or other docu¬ 
ments in order to assist in determining benefits. 

Department of Justice: To certify or verify service regarding ap¬ 
plications for citizenship. 

Department of Health, Education and Welfare: To verify type of 
service which is used to assist in determining eligibility for benefits. 

Department of the Army (DA) Staff agencies and commands: To 
provide information regarding the individuals status, service, and 
awards in response to requests from the Philippine Goverment to 
include Embassy and military attaches; to review policies and 
procedures. 

Department of State: To provide statement of service or verifica¬ 
tion of type of service performed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Individual military personnel file; paper records in file 
folders. 

Retrievabillty: Filed alphabetically by name; identified by name, 
service number, VA claim number, units assigned to during period 
of service in question, names of parents, birth date and place, 
name of spouse and children if applicable. Due to similarity of 
names complete file must be screened to determine correct in¬ 
dividual. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. Building is secured through 24 hour guard 
service. Entry to building is by authorized badge only. 

Retention and disposal: Records are permanent. Remain as active 
file and are not retired. 

System manager(s) and address: The Secretary of the Army, The 
Pentagon, Washington, DC 20310; 

Commander, USARCPAC, St Louis, MO 63132. 

Notification procedure: Information may be obtained from: 
Commander USARCPAC. 

ATTN; AGUZ-SAD-PA 

St Louis, MO 63132 

Telephone: Area Code 314/268-7359 

Record access procedures: Requests from individuals should be 
addressed to: Commander, USARCPAC, ATTN: AGUZ-SAD-PA, 
9700 Page Boulevard, St Louis, MO 63132. 

Written requests for information should contain the full name of 
the individual, service number, VA claim number if applicable, and 
name and/or number of the unit assigned to during the period of 
service. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the Com¬ 
mander, USARCPAC. 

Record source categories: Military record compiled during service 
of each individual who served with the Philippine Commonwealth 
Army and or/the US Armed Forces Far East prior to 7 December 
1941 up to August 1945. Entire record file transferred from the 
Philippines to the US Army in 1951. Nothing has been added to the 
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files other than current copies of papers concerning the service in 
question. 

Systems exempted from cerUfai provisions of the net: None 
A0708^1aTRADOC 

System name: 708.21 MASSTER Personnel Information System 

System location: Office of the Deputy Chief of Staff, Resource 
Management. Military Personnel Branch, Headquarters Modem 
Army Selected Systems Test Evaluation Review (MASSTER), 
ATMAS-RM-PM, Ft Hood, TX 76544. 

Categories of individuals covered by the system: Officers, Warrant 
Officers, enlisted personnel, and Department of the Army civilians 
currently assigned or attached to HQ MASSTER 

Categories of records In the system: Files contain automated 
records on individuals to include first and last name, middle initial, 
social security number (SSN); rank or grade and step; control spe¬ 
cialty; date of rank; basic pay entry date; component; branch; date 
assigned to MASSTER; flight status; Primary Military Occupational 
Specialty/General Schedule Series; organization location by para¬ 
graph and line number; office phone; liaison office; marital status; 
spouse; home phone; present address; city code; legal residence; 
loss code and date; special qualifications; highest military school¬ 
ing; latest evaluation date; source of commission; civilian education 
level and major; background experience; language code; addi¬ 
tionally awarded Military Occupational Specialties. 

Authority for maintenance of the system: Title 44 U.S.C., Section 
3101. 

Routine uses of records maintained in the system, including catego- 
ria of users and the purpo^ of such uses: To provide Commander, 
MASSTER with the ability to effectively ^manage personnel 
resources by furnishing real time information pertaining to in¬ 
dividuals* qualifications and status through use of the following 
rosters: alphabetical qualification, officers by branch, Majors and 
higher, aU personnel by grade and birthdate. Military Occupational 
Specialty, military personnel by the city in which they live, slotting 
and departing personnel; organizational directory, and telephone 
directory of GS-7's and above. Data provides bases for reports 
generated on an 'as required* basis in response to specific manage¬ 
ment queries. 

Pollcici and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic disk. 

Retrievahllity: SSN. 

Safeguards: Automated media protected by authorized password 
system for access terminals, controlled access to operation rooms, 
and restricted output distribution. 

Retention and disposal: Records destroyed upon departure of per¬ 
son. 

System maoager(s) and address: Chief, Military Personnel Branch, 
ATMAS-RM-PM, Ft Hood, TX 76544. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Information may be obtained from the 
SYSMANAGER. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in AR 340-21. 

Record source categories: Individual interviewed. Military Person¬ 
nel Records, and Employee Record Cards. 

Systems exempted from certain provisioni of the act: None 
A0708.21hDACA 

System name: Statement of Employment Files 

System location: Retired Pay Operations. US Army Finance and 
Accounting Center (USAFAC), Indianapolis, IN 46249. 

Categories of Individuals covered by the system: United States 
Regular Army officers and warrant officers retired from Active 
Army service. 

Categories of records in the system: File contains all data concern¬ 
ing his employment to include employer's name, address, product 
employer sells or offers for sale, individual’s position with com¬ 
pany and his duties and other related correspondence concerning 
his employment. 

Authority for maintenance of the system: Executive Order 11222, 
Prescribing Standards of Ethical Conduct for Government Officers 
and Employees. 


Routine uses of records maintained in the system, including cate|o. 
ries of users and the purposes of such uses: To obtain informatiog 
concerning employment of Regular Army officers and warrant of- 
ficers who are retired from active military service. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: ’ 

Storage: Paper records in file folders. 

Retrievability: By social security number (SSN) and name of jg. 
dividual. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. Building is secured through 24 hour guard 
service. Entry to building is by authorized badge only. 

Retention and disposal: Records are retained until officer or war¬ 
rant officer is deceased. 

System roanager(s) and address: Commander, USAFAC, Indi¬ 
anapolis, IN 46249. 

Notification procedure: Information may be obtained from: 
Commander 

US Army Finance and Accounting Center 
ATTN: FINCM 
Indianapolis, IN 46249 

Telephone: Area Code 317/542-3911; 800/428-2290 

Record access procedures: Written requests for informatiog 
should contain the full name of the individual, current address and 
telephone number, office symbol that appears on all correspon¬ 
dence from this Center and form number of Form Letter (FL) that 
may be in bottom of left corner of correspondence from this 
Center. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, identification card, driver’s 
license, employing officer identification card, and give some verbal 
information that could be verified from his employment statement 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Completed form from individual, cor¬ 
respondence from employing agency. 

Systems exempted from certain provisions of the act: None. 

A0709.0]aDAPE 

System name: 709.01 United States Military Academy Candidate 
Files 

System location: Primary system: Office of the Director of Ad¬ 
missions and Registrar, MAAR-R, United States Military Academy 
(USMA). 

Decentralized Segment: Instruction Support and Informatiog 
System Division, Office of the Dean, USMA. 

Categories of individuals covered by the system: Potential and ac¬ 
tual candidates of the USMA for the current and previous 2 years. 

Categories of records in the system: Candidate Activities Record 
(Department of Defense (DD) Form 1868); Prospective Candidate 
Questionnaire, DD Form 1908; Interview Sheets; Evaluation by 
Director of Intercollegiate Athletics; School Official's Evaluation, 
DD Form 1869; Employer's Evaluation of Candidate, USMA Form 
5-518; Scholastic Aptitude Exam Scores; American College Testing 
Program Scores; Request for Secondary School Transcript DD 
Form 1875; High School Transcript; College Transcript; Physical 
Aptitude Exam; Candidate Summary Sheets; Nomination Letter; 
Progress Report 5-413; Selection Letter; Naturalization Papers; 
Adoption Papers; Birth Certificate; Statement of Consent; OATH 
5-50; Special Orders; all correspondence to, from and about can¬ 
didate; Personal Data Record (DD Form 1867). 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
4331, 4332, 4334. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Director of Admissions 
and Registrar: to evaluate a candidate's academic, leadership, and 
physical aptitude potential for the USMA; to assist candidates in 
the completion of their file; to counsel candidates in their potential 
for USMA. 

Office of the Dean: to evaluate an admitted candidate’s academic 
potential 

Office of the Director of Intercollegiate Athletics: to evaluate a 
candidate's intercollegiate athletic potential. 
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Director of Institutional Research: to assist the Director of Ad¬ 
missions in evaluating current admissions procedures and recom¬ 
mend changes in admissions procedures. 

Members of Congress. Washington, DC: to aid them in the selec¬ 
tion of candidates. 

Palkiea and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper records are maintained in file folder. Selected 
items of information are on computer printouts and magnetic disks. 

Ketrievability: File folders are filed alphabetically by last name of 
candidate. Computer printouts are printed alphabetically by source 
of nomination, current status, and special categories. 

Safeguards: File folders and computer printouts stored in a room 
io which authorized representative is always present during working 
hours. After working hours the room is locked with restricted ac¬ 
cess to appropriate personnel. Records arc accessible only to 
authorized personnel. Magnetic disks are protected by a user 
identification and password convention. 

Petcatioa and disposal: Admitted candidates: Records are trans¬ 
ferred to the office of the Dean in August of each year. Other can¬ 
didates: Records are maintained in the Admissions Office for 2 
years and then transferred to Records Holding Area for 2 years 
after which they arc destroyed. 

System maoager(s) and address: Director of Admissions and Re¬ 
gistrar, USMA. 

Notification procedure: Information can be obtained from 
SYSMANAGER. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER. 

< ontestlnf record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Transcripts from secondary and post 
secondary schools; faculty evaluations; employer evaluations; mili¬ 
tary supervisor evaluation; medical information from the Depart¬ 
ment of Defense Medical Review Board; interviews from Admis¬ 
sions Participants; American College Testing Program; Educational 
Testing Service; Director of Intercollegiate Athletics; Members of 
Congress. 

Systems exempted from certain provbioni of the act: All portions 
of this system arc exempt pursuant to 5 U.S.C. 552a(kK5), (6), or 
(7). Publication of rules is set forth in 32 CFR Part 505. 

A0709.03aDAPE 

System name: 709.03 United States Military Academy Cadet Files 

System location: Graduates and Ex-cadets-Cadet Records Branch. 
Office of the Dean, United States (US) Mihtary Academy (USMA). 
West Point. NY 10996. 

Enrolled Cadets: Academic and Admissions Record'.Office of the 
Dean, USMA, West Point; Military Record: Commandant of 
Cadets, USMA; Health Record: Commander, Medical Department 
Activity, West Point, NY 10996. 

rategorles of individuals covered hy the system: Complete file on 
any individual who was admitted as a cadet to the USMA from 
19M to the present and academic transcripts for others. 

( atefories of records in the system: File contains (1) documents 
used to evaluate candidates for admission to the USMA, (2) 
acjdemic performance documents to include the official transcript 
of courses taken and completed. (3) military performance docu¬ 
ments to include ratings by supervisors, (4) health records not in¬ 
cluded in the officer's medical file upon commissioning, (5) evalua- 
tioos prepared at the request of the individual concerned to support 
application for further schooling or employment. 

Authority for maintenance of the system: Title 44 U.S.C., Section 
3101. 

RuutiBC uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Graduates and ex-cadets: 
Reproduction and dispatch of transcripts as directed by the in¬ 
dividual concerned; preparation of letters of evaluation; research as 
appropriate. 

FnroQed cadets: Office of the Dean: To maintain admissions in- 
fo^^)ation, course enrollment records and grades achieved; Com¬ 
mandant of Cadets: To document the military performance of 
cadets to support a decision regarding their potential for service as 
an officer of the Regular Army; Commander, Medical Department 


Activity: To document the state of health of each cadet. The infor¬ 
mation may be used to determine medical suitability for commis¬ 
sioning and/or to substantiate future claims for physical disabflity. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dUposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed by graduating class by last name in 
alphabetical sequence. 

Safeguards: Stored in a room whose access during business hours 
is only through the Chief, Records Branch. After business hours, 
the storage room is secured by two separate locked doors. Records 
arc accessible only to authorized personnel. 

Retention and disposal: Records are permanent. Commencing 
with the USMA Class of 1970, the records arc maintained by the 
Office of the Dean. After 30 years, they arc transferred to the 
USMA Archives. ‘I;. 

System manager(s) and addiDw: Graduates and Ex-Cadets: 
Director. Operations Division^ Office of the Dean, West Point, NY 
10996. 

Enrolled Cadets: Acadenuit' and Admissions Information; 
Director, Operations Division, Office of the Dean, USMA, West 
Point, NY 109%; Military Information: Commandant of Cadets, 
USMA, West Point, NY 109%; Health Information: Commander, 
Medical Department Activity, West Point NY 109%. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Requests from individuals should be 
addressed to the SYSMANAGER. 

Requests should contain the USMA class and the name of the in¬ 
dividual about whom information is requested. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Transcripts from secondary and post 
secondary schools; faculty evaluations; evaluations from military 
supervisors; forms and letters required for administration; grades 
awarded by the heads of academic departments; health rccondsi 
resulting from routine examination or illness; copies of letters of 
evaluation prepared subsequent to graduation or separation. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a, Section (j) or (k); as ap¬ 
plicable. For additional information contact the SYSMANAGER. 

A0709.03bDAPE 

System name: 709.03 United States Corps of Cadets Personnel 
Records 

System location: Enrolled Cadets: (1) Cadet Personnel Branch, S- 
1 Division, Department of Tactics, United States (US) Military- 
Academy (USMA). West Point, NY 109%, or (2) Headquarters, 
1st, 2nd, 3d. or 4th Regiment, US Corps of Cadets, West Point. 
NY 109%. 

Categories of individuals covered by the system: Complete military 
file on any individual who is enrolled as a cadet in a class currently 
in attendance at the USMA. 

Categories of records in the system:' File contains military per¬ 
formance documents to include interviews and ratings by super¬ 
visors. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To document the military 
performance of cadets to support a decision regarding their poten¬ 
tial for service as officers of the Regular Army. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed by Regiment, by Company, by class year, by 
last name in alphabetical sequence. 

Safeguards: Stored in a room having access during business hours 
through each Regimental Administration Office. After business 
hours the room is secured by single locked doors. Records are ac¬ 
cessible only to authorized personnel. 
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Retention and disposal: Records are maintained until class gradua¬ 
tion, then screened and purged of excess documents and trans¬ 
ferred to the office of the Dean. Purged files are incorporated in 
the records system designated US Military Cadet files. 

System manager(s) and address: Commandant of Cadets, USMA, 
West Point, NY 109%. 

Notification procedure: Information may be obtained from 
SYSMANAGER 

Record access procedures: Requests should be addressed to the 
SYSMANAGER and should contain the class and the name of the 
individual. 

Contesting record procedures: The Army*s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Forms and letters required for adminis¬ 
tration; Leadership System Evaluations from peers, cadets and 
military supervisors; grades, reports and evaluations awarded by 
the heads of physical education and academic departments; cadet 
conduct records. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (Ic), as applicable. 
For additional information, contact the System Manager. 

A0709.03cDAPE 

System name: 709.03 Admissions and Registrar Mailback Card 

System location: Primary system: Office of the Director of Ad¬ 
missions and Registrar, MAAR-C, United States Military Academy, 
(USMA) West Point. NY 10996. 

Decentralized Segment: Instruction Support and Information 
System Division. Office of the Dean, USMA, West Point, NY 
109%. 

Categories of individuals covered by the system: Potential can¬ 
didates for the USMA and other individuals who have requested 
entrance information, to include the catalog. 

Categories of records in the system: File contains name, address 
and social security number (SSN) of potential candidates, types of 
material dispatched to potential cadets, and the sequential number 
assigned to the request from the individual. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
4331, 4332, 4334. 

Routine uses of records maintained In the system, including cat^o- 
rics of users and the purposes of such uses: Director of Admissions 
and Registrar: to generate mailing labels, check for duplicate infor¬ 
mation requests, provide accumulative statistics on the progress of 
Admissions programs and provide inquiry data to the Admissions 
field force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data are stored on magnetic disks and computer prin¬ 
touts. 

Rctrievability: Retrieved by name and/or SSN. 

Safeguards: Computer file magnetic disks are protected by a user 
identification and password convention. 

Retention and dbposal: Following candidate admission cycle, 
magnetic disk file records will be purged of all entries showing a 
high school graduation date equal to or less than the high school 
graduation date of the newly entering plebe class. 

System manager(s) and address: Director of Admissions and Re¬ 
gistrar, USMA, West Point, NY 109%. 

Notification procedure: Information can be obtained from 
SYSMANAGER. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: All personal information is provided by 
the individual on mailback cards, letter, or telephone inquiry. 

Systems exempted from certain provisions of the act: None 
A0709.05aDAPE 

System name; 709.05 Physical Profile 

System location: Office of Physical Education, Building 735, 
Room 4954, West Point, NY 109%. 


Categories of individuals covered by the system: All members of 
the Corps of Cadets. 

Categories of records in the system: File contains information on 
each cadet's performance in Office of Physical Education related 
activities and concerns: (1) activity grades; (2) test grades; (3) 
athletic participation record; (4) pre-West Point athletic participa¬ 
tion records; (5) physical aptitude exam score; (6) physical aptitude 
exam order of merit; (7) swimming ability classification; (8) date 
survival swimming passed; (9) instructor training grade; (10) 
number of pull-ups able to perform on day of entrance to the 
Academy; (11) weight at day or entrance; (12) results of bimonthly 
survey during fourth class year of pull-up ability and total body 
weight; (13) year-end order of merit standing in physical education; 
(14) year-end grade average in physical education; (15) size of the 
cadet's high school graduating class; and (16) appropriate remarks 
concerning nongraded participation, medical problems, physical lest 
failures, and any other pertinent information relating to an in¬ 
dividual's physical performance. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4334. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Department of Tactics: 
To provide a record of the physical ability of each cadet; to pro¬ 
vide a basis to monitor the progress in physical ability improvement 
of each cadet; and to provide a basis for ongoing evaluation and 
counseling of each cadet. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Records in file notebooks. 

Retrievahility: Filed alphabetically by last name of cadet, by 
cadet class, by company. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel; records arc locked up overnight. 

Retention and disposal: Records are kept in the active file for 
each cadet until his class graduates; held 1 additional year in inac¬ 
tive file and subsequently destroyed. 

System manager(s) and address: Director, Office of Physical Edu¬ 
cation. 

Notification procedure; All requests for information should con¬ 
tain the full name of the individual, current address, graduating 
class, and cadet company. 

Record access procedures: For personal visits, the individual 
should be able to provide some acceptable identification, e.g., 
driver’s license. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Entrance application and related forms 
from the individual; faculty evaluations; testing results; and courve 
grade results. 

Systems exempted from certain provisions of the act: None 
' A0709.06aDAPE 

System name: 709.06 Alumni Affairs and Gifts Program Division 
Donor Data Sys. 

System location: Adjutant General (AG) Data Processing Branch. 
AG Division, United States Military Academy (USMA), West 
Point. NY 100%. 

Categories of individuals covered by the system: Any individual or 
organization that has made a contribution to the West Point Fund. 

Categories of records in the system: File contains dates, amounts, 
types and purposes for which contributions were made to the West 
Point Fund. The file records the donor's military or civilian status, 
name, address and an identifying number. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4334(b). 

Routine uses of records maintained in the system, including catege- 
ries of users and the purposes of such uses: To provide a permanent 
historical record of contributions to the West Point Fund; to identi¬ 
fy the type of fund-raising appeal which is most successful, and to 
identify possible future contributors. 

Policies and practices for storing, retrieving, accessing, retaioinK, 
and disposing of records in the system: 

Storage: Computer disk 

Retrievahility: Filed by individual's identifying number. 
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Computer disk is maintained in a vault when not 
being used. Disk is maintained in an area accessible only to 
authorized personnel who are properly screened, cleared and 
trained. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Chief, Alumni Affairs and Gifts 
Program Division, USMA, West Point, NY 10996. 

Notification, procedure: Information may be obtained from the 
Chief, Alumni Affairs and Gifts Program Division. USMA. West 
Point. NY 10996. 

Record access procedures: Requests from individuals should be 
addressed to the Chief, Alumni Affairs and Gifts Program Division, 
USMA. West Point, NY 10996. 

Contesting record procedures: The Army*s rules for contesting 
contents of records and appealing initial determinations may be ob¬ 
tained from the Chief, Alumni Affairs and Gifts Program Division, 
USMA. West Point, NY 10996. 

Record source categories: Correspondence originating with the 
donor and biographical information maintained by the Association 
of Graduates. West Point. NY 109%. 

S>AtemB eiempted from certain provisions of the act: None 
A0709.07aDAPE 

System name: 709.07 Cadet Academic Management Information 
System 

System location: Academic Computer Center, Instruction Support 
A Information Systems Division. Office of the Dean, United States 
Military Academy (USMA). West Point, NY 109%. 

Categories of Individuals covered by the system: An integrated 
record on any individual who (1) was admitted as a cadet to the 
USMA for the Class of 1973 and later; (2) was an exchange student 
to the USMA and received academic credit for the academic year 
1975 - 1976 or later. 

Categories of records in the system: Integrated Record contains (1) 
a subset of the information used to evaluate candidates for admis- 
tk)o to the USMA; (2) academic performance information; (3) a 
subset of the military performance information used to evaluate 
leadership potential; (4) blood type; (5) biographical information. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To support the academic 
and military administration of the Corps of Cadets; to support 
research as appropriate. 

.Academic User (Office of the Dean of the Academic Board): to 
administer the academic program, to maintain academic grades, and 
to provide data to evaluate academic performance of the Corps of 
Cadets. 

Military User (Commandant of Cadets): to administer the physi¬ 
cal ducation, military training education, and leadership potential 
grac'cs; to provide data to evaluate the physical, military and 
leadership performance of the Corps of Cadets. 

Research User: to research and evaluate characteristics of the 
Corps of Cadets as directed. 

Poikiea and practices for storing, retrieving, accessing, retaining, 
■ad disposing of records in the system: 

^itorage: Magnetic tapes. 

Kctrievabillty: Filed by academic course, graduating class, cadet 
company assignment, or cadet seven-digit identification number. 

Sc/eguards: Computer files are stored and safeguarded in ac¬ 
cordance with Army Regulations 18-7 and 18-23. Records are ac¬ 
cessible only to authorized USMA agencies in accordance with 
USMA Regulation 18-2, Management Information Systems - Cadet 
Integrated Record. 

RetenthM and dbposal: Records arc permanent. 

Systcfli managcr(s) and address: Academic Information: Dean of 
the Academic Board. ATTN: MADN-I. USMA. West Point, NY 
10996. 

Military Information: Commandant of Cadets, ATTN: MACC-B, 
USMA, West Point, NY 109%. 

NotificatioB procedure: Information may be obtained from 
SYSMANAGER. 

Record access procedures: Requests from individuals should be 
addressed to the SYSMANAGER. 


Requests should contain (1) the USMA class and the full name of 
the individual for graduates and ex-cadets; (2) the academic year of 
attendance and full name of exchange students. 

Coutesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Records used in the admissions process; 
examinations used in academic placement; evaluations from milita¬ 
ry supervisors; faculty evaluations; grades awarded by the heads of 
academic departments; information required for administration; 
health records. 

Systems exempted from certain provisions of the act: None 
A0709.08aDAPE 
System name: 709.08 Cadet Counseling File 

System location: Cadet Counseling Center. Office of Military 
Leadership, Department of Tactics, United States Military Acade¬ 
my (USMA). West Point. NY 109%. 

Categories of individuals covered by the system: Counseling file on 
any individual who is enrolled as a cadet in a class currently in at¬ 
tendance at the USMA. 

Categories of records in the system: File contains comments by of¬ 
ficer conducting interviews or discussion with cadet, with other 
cadets, or with the officer's superiors. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To document case histo¬ 
ry of cadets using the services of the counseling center. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by Class Year by last name in alphabetical 
sequence. 

Safeguards: Stored in a room with controlled access during busi¬ 
ness hours. After business hours, the room is secured by single 
locked doors. Records are accessible only to authorized personnel. 

Retention and disposal: Records are maintained until 1 year after 
cadet departs West Point; then destroyed. 

System manager(s) and address: Commandant of Cadets, USMA, 
West Point, NY 109%. 

Notification procedure: Information may be obtained from 
SYSMANAGER. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER and should contain the USMA class and the name 
of the individual. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Forms and letters required for adminis¬ 
tration; cadets and military supervisors; and cadet interviews. 

Systems exempted from certain provisions of the act: None 
A0709.09aDAPE 

System name: 709.09 Biographical Card File 

System location: Decentralized Segments: S1/S3, United States 
Corps of Cadets and Headquarters, 1st. 2d, 3d. and 4th Regiments, 
United States Corps of Cadets; and Offices of Military Instruction, 
Military Leadership, and Physical Education, United States Milita¬ 
ry Academy (USMA), West Point. NY 109%. 

Categories of individuals covered by the system: All officers, war¬ 
rant officers, senior enlisted and key civilian personnel assigned to 
the Department of Tactics. USMA. 

Categories of records in the system: File contains the following in¬ 
formation: name, nickname, grade, branch, social security number 
(SSN), place and date of birth, date of rank, year group, date ar¬ 
rived at West Point on current tour, present assignment, duty 
phone, wife's name, children's names and dates of birth, quarters 
number and phone, permanent home address, civilian and military 
schools attended, combat experience, decorations and service 
medals, record of principal duty assignments, and a picture of the 
individual. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
4334. 
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RoaClnc OMt of records meloUiocd in the system, including entego- 
rks of users end the purposes of such uses: Used to make special ac> 
tion assignments, prepare invitation lists for social functions, com¬ 
pile official manning fosters, and prepare biographical sketches for 
key personnel briefings. Data are not released to agencies other 
than staff and faculty of the USMA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Cards fQed in metal/wooden boxes. 

Retricvabillty: Filed by subagency by last name in alphabetical 
sequence. 

Safeguards: Stored in a room with controlled access during busi¬ 
ness hours. After duty hours the room is secured by single locked 
doors. Records are accessible only to authorized personnel. 

Retention and disposal: Records are destroyed upon departure of 
individual. 

System manager(s) and addrem: Commandant of Cadets. USMA, 
West Point. NY 109%. 

Notification procedure: Information may be obtained from 
SYSMANAGER. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER. 

For persona] visits, individual must present acceptable identifica¬ 
tion (e.g., driver's license, military driver's license, etc.) and 
furnish verbal information which can be verified from his file. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Records are obtained from the in¬ 
dividual concerned. Department of the Army organizations, and 
other Department of Defense organizations, and agencies of 
Federal, state, and local governments. 

Systems exempted from certain provisions of the act: None 
A0709.10aDAPE 
System name: 709.10 Athletic Pointer File 

System location: Admission Support Office, Office of the 
Director of Intercollegiate Athletics, United States Military Acade¬ 
my (USMA). 

Categories of individuals covered by the system: Friends of the 
USMA who assist in the recruitment of student athletes. 

Categories of records In the system: Record contains name and ad¬ 
dress of supporters of the USMA who assist the Director of Inter¬ 
collegiate Athletics in identifying athletes. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4334. 

Routine uses of records maintained in the sjrstem, Inciudii^ catego¬ 
ries of users and the purposes of such uses: To provide mailing labels 
and address listing of Pointers for Office of the Director of Inter- 
coQegiate Athletics, USMA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Punch cards in ffle cabinets. 

Rctrievabiiity: Filed alphabetically by Ust name of Pointer. 

Safeguards: Records are maintained in an area accessible only to 
authorized personnel employed by the Admission Support Office, 
Office of the Director of IntercoDegiate Athletics USMA. Records 
are stored in file cabinets in locked storage room. 

Retention and disposal: Records are retained until individual is no 
longer active in program. 

System maaager(s) and address: Assistant Director of Intercol¬ 
legiate Athletics for Recruiting, Office of the Director of Intercol¬ 
legiate Athletics, USMA. West Point. NY 109%. 

Notifkatioa procedure: Information may be obtained from: 
Admission Support Office 
Office of the Director of IntercoUegiate 
Athletics 
USMA 

West Point. NY 109% 

Telephone: Area Code 914/938-2325 

Record access procedures: Request from individual should be ad¬ 
dressed to: Admission Support Office, Office of the Director of In¬ 
tercollegiate Athletics, USMA, West Point, NY 109%. 


Written request for infoyroation should contain fuU name of in. 
dividual and current address. 

For personal visit, the individual should be able to provide ac¬ 
ceptable identification and driver's license. 

Contesting record procedures: The Army's rule for access to 
records, for contesting contents and appealing initial determination 
may be obtained from the Director of IntercoUegiate Athletics 
USMA. West Point. New York 109%. 

Record source categories: Individual's request to participate in 
program. 

Systems exempted from certain provisions of the act: None 
A0709.11aDAPE 

System name: 709.11 United STates Military Academy Cadet 
Record Card, 

System location: United States Military Academy (USMA) 
Archives, West Point. NY 109%. 

Categories of individuals covered by the system: Individuals ad¬ 
mitted to USMA as cadets during the period 1802 to 1%5. 

Categories of records in the system: Card contains class year, date 
of admission, age at date of admission, legal residence, date and 
place of birth, source of appointment, name and address of parent 
or guardian, order of general merit for each academic year and at 
graduation, date of graduation, branch in which commissioned, Cul- 
lum number, and remarks relating to separation (e.g., for physical 
disability or academic deficiency) and readmission. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4334. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Cards are a basic bio¬ 
graphical and historic^ summary of a cadet's tenure at the USMA. 
They are a source of conveniently available information which 
eliminates a time-consuming search through numerous other series 
of official records. 

Used by members of the archives or library staff for special •stu¬ 
dies, expedient replies to historical, biographical, and genealogi.al 
inquiries, and confirmation of attendance at the USMA; cadets and 
faculty members conducting geographic, social, or demographic 
studies on the background of cadets admitted or graduated; other 
USMA staff agencies, such as the Office of Institutional Research 
or the Office of the Dean, engaged in officially sanctioned projects 
or functions; investigators from the Federal Bureau of Investiga¬ 
tion, United States Civil Service Commission, or the Department of 
Defense conducting records checks on former cadets; the Associa¬ 
tion of Graduates, USMA, and the Army Athletic Association to 
determine eligibility of former cadets applying for membership; and 
scholars and historians conducting research on former cadets or 
private citizens seeking information on their forebears. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Vertical file cards. 

Retrievability: Filed alphabetically by surname of cadet. 

Safeguards: Cards are maintained in steel cabinets in the 
Archives office and are under the observation of staff members 
from 8:00 A.M. to 4:30 P.M. Monday through Friday. Room is 
locked during non-duty hours. Only authorized personnel and 
properly screened visitors are allowed access to or use of the cards. 

Retention and disposal: Records are permanent and wili remain in 
the Archives Office. 

System manager(s) and address: Chief. USMA Archives. West 
Point, NY 109%. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Written requests should be addressed 
to the SYSMANAGER and should include the full name of the in¬ 
dividual and the approximate dates of his attendance at USMA. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion are contained in Army Regulation 340-21. 

Record source categories: For cadets in the Classes of 1920 
through 1%9. the primary sources of information are various docu¬ 
ments in the USMA cadet's personnel file, supplemented by publi¬ 
cations such as the Register of Graduates and Former Cadets of the 
USMA, post orders, and the Official Register of Officers and 
Cadets. Information on earlier cadets has been obtained from the 
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latter source and other registers, lists, books, and academic records 
formerly maintained by the Adjutant. USMA. 

Systcmf eicmpted from ccrUin provisions of the act: None 
A0709.12aDAPE 

System name: 709.12a USMA Admissions Participant Roster and 
Fde 

System location: Primary system: Office of the Director of Ad¬ 
missions and Registrar. MAAR-R. United States Military Academy 
(USMA). West Point, NY 109%. 

Decentralized segment: Instruction Support and Information 
System Division, Office of the Dean, USMA. West Point. NY 
109%. 

Cstegoricfl of individuals covered by the system: Admissions Par¬ 
ticipants (USMA recruiter contacts) including active and inactive, 
actual and potential, in following general categories: USMA 
Reserve Liaison Officers currently attached to Admissions, USMA; 
USMA graduate volunteers; USMA Admissions contacts at United 
States (US) Army Installations/AgenciesyActivities worldwide; 
USMA alumni organi- zationsr secondary school educators who 
have visited USMA under Educator Visit Program; Association of 
the US Army Presidents and applicants for Reserve Liaison Officer 
positions; Members of Congress; and Congressional Staff 
Assistants dealing directly with USMA applicants. 

Categories of records In the system: Admissions Participant Roster 
and Admissions Participant files include the names, addresses and 
telephone numbers of active and inactive USMA admissions con¬ 
tacts and correspondence reference USMA Admissions recruiting 
activities. Con- gre'ssional file includes current mailing address 
(Washington and local office) of all current Members, including 
Staff AssisUnts* names and office telephone numbers, and all Ad¬ 
missions related Congressional correspondence. A subsystem Ad¬ 
missions Participant mailing list entitled, 'Educator Visitors' in¬ 
cludes the name and school address of visitors to USMA under the 
Admissions Educator Visit Program. Applications from. US Army 
Reservists seeking a position as USMA Reserve Liaison Officer in¬ 
clude name, address, SSN, telephone number and resumes which 
are periodically reviewed for position selection. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
4331. 4332. 4334. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Active Admissions Par¬ 
ticipants, to include each Member of the US Congress and educa¬ 
tors who have visited the USMA under the 'USMA Admissions 
Educator Visit Program*, receive informational Admissions mail- 
iogs concerning present USMA Admissions policy and procedures 
from the Admissions Participant mailing list. USMA appli- cants 
are referred to Admissions Participants who render advice and 
sssistance in regard to West Point's admission process. US Army 
Reservists* applications for USMA Liaison Officer positions ^e 
maintained and reviewed at Admissions, USMA, to fill nation-wide 
position vacancies as they occur. A correspondence file is mam- 
tained for each active Admissions Participant containing file copies 
of all correspondence related to the Admissions Participant's activi¬ 
ty in support of West Point programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
tad disposing of records In the system: 

Storage: Paper records are maintained in file folders. Selected 
items of information (name, address, telephone numbers, organiza- 
tioD) are maintained on completed paper printouts, magnetic disks, 
magnetic tape for all active Admissions 

RrtrlevabiUty: File folders and computer printouts are maintained 
by name in State and ZIP Code sequence. 

Ssfegoardt: File folders and computer printouts stored in room 
where Admissions Officers arc always present during working 
hours. After working hours, rooms are locked. Access to the build¬ 
ing is limited during non-duty hours. Records are accessible only to 
authorized personnel. Computer file magnetic disks are protected 
hy a user identifi- cation and password convention. 

RetentloB and disposal: Files are under continuous review for ad¬ 
ditions and deletions. Once a file is deleted, all related correspon¬ 
dence is destroyed. 

System maiiagcr(s) and address: Director of Admissions and Re¬ 
gistrar, USMA. West Point. NY 109%. 

NotificatioB procedure: Information can be obtained from: 

Director of Admissions and Registrar 
USMA 


West Point, NY 109% 

Telephone: Area Code 914/938-4041 

Record access procedures: Requests should be addressed to the 
SYSMANAGER. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion are contained in Army Regulation 340-21. 

Record source categories: As submitted by individual Admissions 
Participant volunteers; Congressional information from public 
record; US Army published orders appointing USMA Candidate 
Advisory Officers; resumes submitted by US Army Reservists. 

Systems exempted from certain provisions of the act: None 
A0710.08DAAG 

System name: 710.08 Career Management Files of Dual Component 
Personnel. 

System location: Counseling Section, Guidance Branch, Personnel 
Management and Training Division, Reserve Components Personnel 
Directorate, and Systems Support Directorate, United States Army 
Reserve Components Personnel and Administration Center 
(USARCPAC), 9700 Page Boulevard. St. Louis, MO 63132. 

Categories of individuals covered by the system: Any reserve or 
warrant officer on active duly as an enlisted man; any reserve of¬ 
ficer on active duty as a Regular Army warrant officer. 

Categories of records in the system: Manual file contains copies of 
officer evaluation reports, academic reports, officer qualification 
records, letters of appreciation and commendation, general orders 
announcing awards, and other documents furnished by individual 
concerned. Automated file contains name, rank, social security 
number (SSN), basic pay entry date, promotion eligibility date, 
mandatory removal date, highest military education completed and 
current military education being completed. 

Authority for mainteoance of the system: Title 10 U.S.C., Section 
275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To advise reserve of¬ 
ficers when they will be considered for promotion; what military 
education must be completed to be eligible for promotion; to deter¬ 
mine if officer should be removed for substandard performance of 
duty; to advise them of eligibility for retirement as either an officer 
or enlisted man; (Officer evaluation reports are available for review 
by promotion boards when officers are being considered for promo¬ 
tion); and to advise officers of latest changes in reserve program. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, and computer tape. 

Retrievability: Filed alphabetically by last name of officer and 
SSN. 

Safeguards: Buildings employ securify guards. Computer tapes 
are stored in tape vault. Paper records are stored in filing cabinets 
with access limited to individuals with a need-to-know. 

. Retention and disposal: Records are retained as long as officer 
remains on active duty. When an officer retires, his career manage¬ 
ment file is combined with his active Army enlisted file. If officer 
separated and is still on active duty as enlisted man, his career 
management file is sent to United States (US) Army Enlisted 
Records Center, Ft Harrison and combined with his enlisted record. 

System manager(s) and address: Commander, USARCPAC, 9700 
Page Boulevard, St Louis. MO 63132. 

Notification procedure: Information may be obtained from: 
Commander, USARCPAC, 

9700 Page Boulevard 
St. Louis, MO 63132 

Telephone: Area Code 314/268-7868 or Autovon 698-7868, 

Record access procedures: Requests from officers should be ad¬ 
dressed to: Commander, USARCPAC, 9700 Page Boulevard, St 
Louis. MO 63132. 

Written requests for information should contain the full name of 
the officer, current address and SSN. Visits are limited to Guidance 
Branch, Personnel Management and Training Division, USARC¬ 
PAC, 9700 Page Boulevard, St Louis, MO 63132. 

For personal visits, the officer must present active Army identifi¬ 
cation card. 

Cootesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina- 
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lions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: All material is obtained from elements 
of the US Army, officer's company commander, military schools 
completed in residence or by correspondence, copies of general or¬ 
ders. 

Systems exempted from cerUia provisions of the act: None. 

A0710.(y9DAAG 

System name: 710.09 Personnel Management/Action Working Files 

System location; Working files and/or folders are maintained by 
each of the operating Divisions within the United States (US) Army 
Reserve Components Personnel and Administration Center 
(USARCPAC), 9700 Page Boulevard, St Louis, MO 63132 and. in 
certain instances, such as mobilization designation assignments, at¬ 
tachments to Reinforcement Training Units or Army National 
Guard/us Army Reserve Units, in Department of Defense (DOD) 
elements and military departments and Selective Service Headquar¬ 
ters in order to accomplish administrative actions. 

Categories of individuals covered by the system: Pertains to mem¬ 
bers of the Individual Ready Reserve (IRR), Standby Reserve, 
Retired Reserve, unit personnel, and civilians relating to a variety 
of personnel actions and inquiries concerning Reserve component 
personnel management and administration. 

Categories of records in the system: Files and/or folders contain 
varied types of applications; correspondence; orders; pay vouchers; 
efficiency reports; assignment instructions; replies to correspon¬ 
dence; medical evaluations; request for waiver of disqualifications; 
grade determinations; approvals or disapprovals of specific actions; 
flagging actions which preclude completion of favorable personnel 
actions; computer transcripts; requests for transfer to another 
Branch, status, or service; claims for pay; and notifications to the 
individual of personnel actions being processed. 

These are all working files/folders which contain information and 
copies of correspondence pertaining to appointment as US Army 
Reserve (USAR) commissioned or warrant officers; applications for 
active duty; assignment instructions for active duty (AD) or Active 
Duty for Training (ADT); applications for delay or exemption from 
AD/ADT; requests for branch transfers; requests for award of Mili¬ 
tary Occupational Specialty; nominations for decorations or 
awards; selection or nonselection for promotion of commissioned 
or warrant officers; notifications of removal from an active 
Reserve status for physical disqualification, nonparticipation, two- 
time passover for promotion or elimination action; request for 
grade determinations for enlistment in the USAR; applications for 
waiver of disqualifications for enlistment in the USAR; request for 
discharge or voiding of enlistments; requests for transfer to or from 
the Ready Reserve, Standby Reserve, or Retired Reserve; claims 
for pay not received while on ADT; request for assignment or at¬ 
tachment to Army National Guard (ARNG)/USAR units, mobiliza¬ 
tion designation positions or detachments, reinforcement training 
units, and USAR school student detachments; applications for par¬ 
ticipation in Army Reserve Logistics Career Program and Foreign 
Area Officers Program; applications for ADT; and correspondence 
pertaining to the career management of officers and senior enlisted 
personnel. Correspondence includes copies or orders; approvals or 
disapprovals of actions requested by the individual and backup co¬ 
pies of correspondence relating to the specific action; these are 
reference copies of documents normally filed in the individual's 
Military Personnel Records Jacket or Official Military Personnel 
File. 

Authority for maintenaocc of the system: Title 10 U.S.C., SEction 
275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Working or reading files 
are maintained in order for the action element of USARCPAC to 
respond to written, personal, or telephonic inquiries received from 
an individual or other government agency. Files maintained in DOD 
elements, military departments and Selective Service Headquarters 
are used to insure that administrative actions are accomplished. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Files and folders are maintained in 4 drawer file cabinets 
and card files are maintained in standard card file drawers or IBM 
card cabinets, as appropriate. 

Retrievahility: Filed alphabetically by last name. 


Safeguards: USARCPAC building has security guard at all limes. 
Papers are maintained in areas accessible only to authorized per- 
sonnel who are properly screened and trained. 

Retention and disposal: Files or folders are maintained for a 
period of 6 months to 3 years depending on the type of action in- 
volved. At the specified time, the file is destroyed. 

System manager(s) and address: Commander, USARCPAC, 9700 
Page Boulevard, St Louis, MO 63132. 9700 Page Boulevard. St 
Louis, MO 63132 

Notification procedure: Information may be obtained from: 
Commander, USARCPAC, 

ATTN: AGUZ-RCPD 

9700 Page Boulevard 

St Louis. MO 63132 

Telephone: Area Code 314/268-7733 

Record access procedures: Requests from individuals should be 
addressed to: Commander, USARCPAC. ATTN: AGUZ-RCPD, 
9700 Page Boulevard, St Louis, MO 63132. 

Written requests for information should contain full name of in¬ 
dividual, current address, and telephone number. Visits are limited 
to Reports and Inquiries Section, Personnel Management and Train¬ 
ing Division (AGUZ-PMT-GRI) USARCPAC. 9700 Page Boulevard. 
St Louis, MO 63132. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification, i.e.. Reserve Identification Card, driver’s 
license, employing office's identification card, and give some ver¬ 
bal information that could be verified from his 'Reading file’ 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Individual/Department of Defense. 

Systems exempted from certain provisions of the act: None 
A0710.10DAAG 

System name: 710.10 Reserve Personnel Information Reporting 
System 

System location: Decentralized Segments: Commander, First 
United States (US) Army, Ft George G. Meade. MD 20755; Com¬ 
mander, Fifth US Army, Ft Sam Houston, TX 78234; Commander, 
Sixth US Army, Presidio of San Francisco, CA 94129; Commander, 
US Army Support Command HI. APO San Francisco 96558; Com¬ 
mander, 172d Infantry Brigade Alaska, APO Seattle 98749; Com- 
mander-ln-Chief US Army Europe, APO NY 09403. Each Army 
Headquarters maintains the records pertaining to its geographic^ 
area. 

Centralized User: Systems Support Directorate, US Army 
Reserve Components Personnel and Administration Center 
(USARCPAC). 9700 Page Boulevard. St. Louis, MO 63132. 

Categories of individuals covered by the system: All individuals 
currenUy assigned to a US Army Reserve (USAR) Unit. 

Categories of records in the system: File contains: Identificaiioo 
data, including name, social security number (SSN); current assign¬ 
ment data including unit identification code grade and occupational 
specialty; retirement data, including number of retirement points 
and years of satisfactory military service; and other selected data 
which serve in the administration and reporting of the individual, 
including security clearance, date entered military service, date of 
last promotion, date military obligation expires, sex, race and 
civilian occupation. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
275. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: File is maintained at 
each Army Command Headquarters for the administration of 
USAR unit personnel. Administration includes control of prooio^ 
lions, transfers and other day-to-day actions in addition to main¬ 
taining unit readiness which includes identifying training needs and 
assuring that needs are filled on a continuing basis. 

A copy of each Army file is sent to USARCPAC on a monthly 
basis for reporting purposes. Statistical reports are prepared at 
USARCPAC for use by various Department of the Army (DA) and 
Department of Defense (DOD) Staff Agencies. The main users of 
this report are: The Office of Chief, Army Reserve; Headquarters, 
US Army Forces Command; Headquarters, Continental US Ar¬ 
mies, Office of the Chief of Chaplains, and Office of the Deputy 
Chief of Staff for Personnel (DCSPER). Uses include: strength .ic- 
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ouoling, budgeting, readiness in case of mobilization of reserve 
units forecasting of future needs based upon expected attri¬ 
tion In addition, the Command Involvement Program (CIP) com- 
utcr system inspects the personnel daU contained in each record 
Jnd reports percentage of accuracy and completeness to the unit 
^nitnander and his superiors. 

Polkks and practices for storing, retrieving, accessing, retaining, 
tnd disposing of records in the system: 

Storage: File is stored on computer magnetic tapes and in air- 
conditioned libraries. 

getrievability: File is sequenced by SSN. To retrieve an in¬ 
dividual's record, an authorized requester must enter SSN, five 
characters of last name, unit identification code, military personnel 
class (indicates individual is an officer, warrant officer or enlisted), 
a particular code identifying the transaction as a record 
request. 

Saffgaarda: Tape files are stored on tape racks in reel number 
sequence in a restricted library within the computer room complex 
which is a restricted area. In addition, the building housing the 
computer room is restricted to authorized personnel. 

ReteotioB and dbposal: A record is retained for the duration of 
the reservist's unit assignment. The current and 2 previous tape 
files are retained at any given time. Upon creation of a new file, 
the oldest file is erased. 

System managcr(s) and address: DCSPER, The Pentagon, 
Washington, DC 20310. 

Notification procedure: To ascertain if the tape file contains data 
on a particular individual, the individual should write or visit the 
Headquarters of the Continental US Army area in which his/her 
unit is located. 

Record access procedures: To request access to the information 
contained on this Upe file, the individual should write or visit the 
Headquarters of the Continental US Army in which his/her unit is 
located. 

ContestiBg record procedures: The Army's rules for contesting 
contents and appealing initial determinations inay be obtained from 
DCSPER (DAPE-PBP). The Pentagon, Washington, DC 20310. 

Record source categories: Data are extracted from the following 
sources: 

Correspondence from Reservist; 

National ZIP Code Directory; 

DA Form 1383 • Statement of Retirement Points; 

Release From Active Duty Orders; 

DA Form 873 - Certificate of Clearance and/or Security Deter¬ 
mination; 

DA Form 1379 - USAR Unit Record of Reserve Training; 

Promotion Orders; 

Assignment Orders; 

Language Proficiency Questionnaire; 

DA Form 268 - Report for Suspension of Favorable Personnel 
Actions; 

DA Form 67-7 - US Army Officer Efficiency Report; 

DA Form 1506 - Statement of Service; 

National Guard Bureau (NGB) Form 23 - Retirement Credits 
Record; 

DD Form 4 - Enlistment Contract Armed Forces of the US; 

DD Form 47 • Record of Induction; 

DA Form 61 - Application for Appointment; 

DA Form 2, 2-1 - Qualification Record; 

DA Form 3725 - Army Reserve SUtus and Address Verification 
Questionnaire; 

Dictionary of Occupational Titles; 

DA Form 3726, 3726-1 - Ready Reserve Service Agreement; 

DD Form 214 - Armed Forces of the US Report of Transfer or 
Discharge; 

Standard Form (SF) 88 - Report of Medical Examination. 

Systems exempted from certain provisions of the act: None. 

A0711.02aDAPE 

System name: 711.02 Personnel Research Survey Questionnaire and 
Test Records 

System location: Army Research Institute (ARI) for the 
Behavioral and Social Sciences, 1300 Wilson Boulevard, Arlington, 
VA 22209; 

Drccntralized Segments: ARI Field Unit Ft Bliss, Building 118, 
Ft Bliss. TX 79916; United SUtes (US) Army Infantry Human 
Research Unit, Post Office Box 2086, Ft Benning, GA 31905; ARI 


Field Unit^Ft Hood Hq Modern Army Selected System Test, 
Evaluation and Review (MASSTER), ATTN: PERI-OH, Ft Hood, 
TX 76544; ARI Human Research Unit Ft Knox, Building 2423, Ft 
Knox. KY 40121; ARI Field Unit Ft Leavenworth. USCACDA 
(ATCACO-RT), Ft Leavenworth. KS 66027; ARI Field Unit Ft 
Rucker. Post Office Box 476. Ft Rucker. AL 36360; ARI Field Unit 
Monterey. Post Office Box 5787. Presidio of Monterey. CA 93940; 
ARI Korea, c/o Army Audit Agency. APO San Francisco 96301; 
ARI Field Unit US Army Europe (USAREUR), c/o (ODCSPER). 
HQ USAREUR. APO NY 09403; ARI Liaison Officer, US Army 
Office. Deputy Chief of Staff for Personnel, Research and 
Development Group (Europe) Box 15, APO NY 09510. 

Categories of Individuals covered by the system; Active duty en¬ 
listed, warrant officer, and commissioned officer members of US 
Army worldwide. 

Categories of records in the system: File contains statistical 
research questionnaire test and criterion tabulations of items of in¬ 
formation obtained directly from the individual respon- 
dent/examinee. The record is used for statistical research and re¬ 
porting purposes only. The data collection is done on a repetitive 
basis; the file is expanded and reduced in accordance with research 
requirements. 

Authority for maintenance of the system; Title 10 U.S.C., SEction 
4503. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By the Army Research 
Institute for the Behavioral and Social Sciences for production of 
scientific and professional reports and research products based 
upon statistical records that are compatible with the purposes for 
which the questionnaire/tests were administered. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer data base; punch cards; magnetic tape; com¬ 
puter print-outs. 

Retrievahility: Information amassed and retrieved by assigned 
code number. 

Safeguards: Primary System: Building employs security guards 
and access is limited to authorized personnel. Files are stored in 
locked containers and access given only to authorized persons. 

Safeguards for decentralized segments conform to the same stan¬ 
dard as the primary system storage. 

Retention and disposal: Records are temporary; destroyed upon 
completion of final report. 

System manager(s) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army; Commander of ARI; 
Chiefs of ARI Field Units. 

Notification procedure: Information can be obtained from: 

Army Research Institute for the Behavioral and Social 
Sciences 
ARI (PERI-P) 

Room 270 

Commonwealth Building 
Arlington, VA 22209 
Telephone: Area Code 202/694-3540 

Record access procedures: Requests from individuals should be 
addressed to Commander of the appropriate ARI. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion are contained in Army Regulation 340^21. 

Record source categories: Directly from the individual. 

Systems exempted from certain provisions of the act: None 
A0713.09aTRADOC 

System name: 713.09a Skill Qualification Test 

System location: a. Headquarters, United States Army Training 
and Doctrine Command (TRADOC), Ft Monroe, VA 23651 - main 
computer location and soldier response fUes; 

b. United States Army Training Support Center, Individual Train¬ 
ing Evaluation Directorate (ITED) - Enlisted Master File and 
original test forms; 

c. Test Control Officers (TCO) at military installations worldwide 
- transmittal rosters and source documents for Hands-On Com¬ 
ponent (HOC) and Performance Certification Component (PCC) - 
(retained 120 days); 
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d. United States Army Military Personnel Center (MILPERCEN) 
(Enlisted Evaluation Center) • Soldiers' SQT scores (DA Form 
10a). 

Categories of individuals covered by the system: All active Army 
and Reserve Component enlisted personnel who take the SQT. 

Categories of records in the system: Soldier response history of 
answers to SQTs. both individual and cumulative; quarterly 
analyses of soldiers* test results. The Enlisted Master File at ITED 
contains update listings of name, social security number (SSN), pay 
grade, primary and secondary military occupational specialties 
(MOS), and component. File in TCO (located at the soldier's instal¬ 
lation) contains name, rank, SSN, and source document for HOC 
and PCC. 

Authority for malntenaoce of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ITED, Ft Eustis, VA 
and Enlisted Records and Evaluation Center, Ft Benjamin Har¬ 
rison, IN. Individual scores are computed and forwarded to MIL¬ 
PERCEN for entry on DA Form 10a. This score is used to measure 
a soldier's job proficiency, to determine eligibility for schooling, 
and eligibility for promotions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders; computer magnetic tape, 
disks and printouts. 

Retrievability: Paper records filed in folders retrieved by 
processing date and imprinted serial number. Computer magnetic 
tape and disk retrieved by SSN and name. 

Safeguards: Paper records are filed in folders sorted in a locked 
room. Magnetic tapes are kept in controlled vault area. Magnetic 
disks are protected by a user identification and manual controls. 

Retention and disposal: Magnetic tapes are retained 1 year after 
which data are erased; disks retained for 6 months before data are 
erased; hard copy is retained for 5 years; then destroyed. 

System manager(s) and address: Commander, US Army Training 
Support Center, ATTN: ITED, Ft Eustis, VA 23604. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER. Appropriate identification such as driver's 
license, is required if request is presented in person; written 
requests must bear notarized signature of the individual making 
request to prevent disclosure to unauthorized persons. 

Contesting record procedures; The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in 32 CFR Part 505 and Army Regulation 340- 
21 . 

Record source categories: From other Department of Army Staff 
and Commands in document and computer readable form. 

Systems exempted from certain provisions of the act: All portions 
of this system arc exempt pursuant to 5 U.S.C. 552a(k)(6). Publica¬ 
tion of rules in order to exempt this system is set forth in 32 CFR 
Part 505. 

A0714.02aDAPC 

System name: 714.02 Military Personnel Assignment Files 

System location: Primary System: 0) officers: United States Army 
Military Personnel Center (USAMILPERCEN), Officer Personnel 
Directorate, (2) enlisted: USAMILPERCEN, Enlisted Personnel 
Directorate. 

Decentralized Segments: Army commands. 

Categories of individuals covered by the system: Active duty en¬ 
listed, warrant officer, and commissioned officer members of the 
United States (US) Army worldwide. 

Categories of records In the system: File contains letters, forms, 
statements relating to travel restrictions, dual nationality status, 
controlled Military Occupational Specialty (MOS) constraints on as¬ 
signment, Special Forces organization, sole surviving son limita¬ 
tions, compassionate requests, permissive reassignments. 
Preference for assignment statements, service member/spouse kin¬ 
ship with foreign national considerations. Criminal Investigation 
eUgibility determinations, initial accession assignment data, con¬ 
scientious objector statement, application and special orders per¬ 
taining to airborne qualification and assignemnt. Army Research 


Association selection and assignment to Atomic Energy Coroiuis. 
sion, results of Graduate Record Examination or Aptitude Test for 
Graduate Studies in Business examinations relating to graduate 
school selection, nominations for position assignment, biographical 
sketch supporting assignment as Military Assistance Operations 
Program positions and (1) letters from service member, (2) docu¬ 
ments, and forms originating in departmental/ command assignment 
officers, (3) correspondence between Department of Navy, ug 
Marine Corps, US Coast Guard, Department of the Air Force, 
Army Staff offices, and Army Command. 

Authority for maintenance of the system: Title 5 U.S.C. . Section 
301; Title 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the Army 
Staff offices and commands: To document assignment considera¬ 
tions of each service member to assure equity of duty, basis for 
special assignment, protection of service member and dependents 
assigned in foreign areas; to insure that service member is not as¬ 
signed contrary to persona-non-grata status; and related assignment 
limitations, restrictions, and constraints. 

Department of the Navy: To accomplish administration incident 
to service when Army members are assigned for duty with the 
Navy. Marine Corps or Coast Guard when the Coast Guard is 
under operational control of the Navy. 

Department of the Air Force: To accomplish administration in¬ 
cident to service when Army members are assigned for duty with 
the Air Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name. 

Safeguards: Records maintained in area accessible to authorized 
personnel engaged in assignment and reassignment actions. 

Retention and disposal: Records are destroyed when superseded 
by subsequent assignment or, in accordance with scheduled 
destruction, upon discontinuance or obsolescence. 

System manager(s) and address: USAMILPERCEN, 200 Stovall 
Street, Alexandria, VA 22332. 

Notification procedure: Information for officer personnel may be 
obtained from: 

Headquarters, Department of the'Army (HQDA), (DAPC-OP) 
Hoffman Bldg 2 
200 Stovall Street 
Alexandria, VA 22332 

Information for enlisted personnel may be obtained from 
HQDA (DAPC-EP) 

Hoffman Bldg 2 
200 Stovall Street 
Alexandria, VA 22332 

Record access procedures: Requests from individuals should be 
addressed to HQDA (DAPC-OP or DAPC-EP), 200 Stovall Street, 
Alexandria. VA 22332, or to Commander of the command in which 
the service member is assigned for duty. 

Written requests for information should contain the full name of 
the requester, his/her service identification number, branch of ser¬ 
vice if the requester is an officer; grade, and current address! Visits 
may be made to command headquarters, or to the Directorate of 
Officer Personnel for officer visitors, or the Directorate of Enlisted 
Personnel for enlisted visitors located in Hoffman Bldg 1 and 2, 200 
Stovall Street, Alexandria, VA 22332. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-POO), 200 StovaU Street. Alexandria, VA 22332. 

Record source categories: Letters, forms, statements and related 
forms originating from individual service member; letters, forms, 
documents originating in assignment offices of USAMILPERCEN 
or in Army commands. 

Systems exempted from certain provisions of the act: None 
A0714.02bDAPC 

System name: 714.02 Assignments and Training Selection for ROTC 
Graduates 

System location: United States Army Military Personnel Center 
(USAMILPERCEN), 200 Stovall Street, Alexandria, VA 22332. 

Categories of individuals covered by the system: Current fiscal 
year Reserve Officers Training Corps (ROTC) graduates. 
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Categories of records in the system: An automated record for each 
graduate containing Department of Army (DA) 4370-R, 1 Jun 75 
Reference Statement For Specialty (Branch), Duty, and Initial 
Training'. Order of Merit List active duty, active duty for training 
or delay Ulection; Regular Army selection; and branch selection of 
each graduate. 

Authority for maintenance of the system: Title 10 U.S.C.; Title 5 
U.S.C., Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assist MILPERCEN 
in determining and selecting basic entry specialty (branch) and ini¬ 
tial duty assignments for senior ROTC graduates. 

Policies and practices for storing, retrieving, accessing, retaining, 
md dbposing of records in the system: 

Storage: Records are stored on computer magnetic tape and disk. 

Reirie> ability: Individual records may be accessed by name or 
social security number (SSN). 

Safeguards: Magnetic tape is maintained in area accessible only 
to authorized personnel; automated media protected by authorized 
^sword for system, controlled access to operator rooms, and con- 
UoDed output distribution. 

Retention and disposal: A magnetic tape record on each ROTC 
graduate is retained for 400 days after the file is created 
(approximately each Dec), after which it is erased. 

System tnanager(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
Headquarters, Department of the Army, (DAPC-POO), 200 Stovall 
Street. Alexandria, VA 22332. 

Record access procedures: Written requests for information 
should contain name, SSN, and appropriate return address. 

Personal visits may be made to USAMILPERCEN. Individual 
should be able to provide acceptable identification used in the nor¬ 
mal trani>3ction of business. 

CoDtesimg record procedures: The Army*s rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMIl>*ERCEN (DAPC-POO), 200 Stovall Street, Alexandria, 
VA 2233Z. ^ 

Record source categories: Information is obtained in computer 
form from ROTC regions. The ROTC cadet is the source of 95 per¬ 
cent of the information on the file. 

Systems exempted from certain provisions of the act: None 
A0714.02cDAPC 

System name: 714.02 Aviation Officer Personnel Management 
System 

System location: United States Army Military Personnel Center, 
(USAMILPERCEN). 200 StovaU Street, Alexandria, VA 22332. 

Categories of individuals covered by the system: Army officer per¬ 
sonnel on active duty assigned an aviator rating. 

Categories of records in the system: Name, social security number 
(SSN), branch, grade and date of rank, promotion, assignment, spe¬ 
cialty. efficiency rating scores, qualifications, education and train¬ 
ing, occupation, language, location, retirement. 

Antboiity for maintenance of the system: Title 5 U.S.C., Section 
301; Tide 10 U.S.C. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Department of Army: 
Records are used for personnel management to support the aviation 
specialtv iesignation system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tape and 
disks. 

Retries ability: Access is by SSN, name, or other individual 
identifying characteristics. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances. 

Retention and disposal: Since 30 June 1976, the file has been used 
for statistical purposes only. 

System rnanager(s) and address: Commanding General, USAMIL¬ 
PERCEN (DAPC-POO), 200 StovaU Street, Alexandria. VA 22332. 

Notification procedure: Information may be obtained from: 
USAMILPERCEN (DAPC-POO) 


200 StovaU Street 

Alexandria. VA 22332 

Telephone: Area Code 202/325-9310 

Record access procedures: Requests from individuals should be 
addressed to: USAMILPERCEN (DAPC-POO), 200 StovaU Street, 
Alexandria, VA 22332. 

Written requests for information should contain the full name of 
the individual, SSN, whether active or separated and, if separated, 
date of separation. 

Visits are limited to USAMILPERCEN (DAPC-POO), 200 
StovaU Street, Alexandria, Va 22332. When visiting, the individual 
should be able to provide acceptable identification, including verbal 
information which can be verified with his record. 

CootesUoR record procedures: The Army’s rules for contesting 
contents and appeaUng initial determination may be obtained from 
USAMILPERCEN (DAPC-POO) 200 StovaU Street, Alexandria. 
VA 22332. 

Record source categories: Information is obtained from other De¬ 
partment of Army Staff and commands and other Federal agencies. 

Systems exempted from certain provisions of the act: None 
A0714.02dDAPC 

System name: 714.02 Central Transient Account System (CTAS) 

System location: United States Army MUitary Personnel Center 
(USAMILPERCEN). 200 Stovall Street, Alexandria, VA 22332. 

Categories of individuals covered by the system: Active Army 
Commissioned, Warrant Officers and enlisted per- sonncl in present 
transient status or within a seven-month period. 

Active Army Commissioned. Warrant Officers and enlisted per¬ 
sonnel in transient status whose prescribed reporting date has 
passed and notification of arrival at gaining unit has not been 
received. 

Categories of records in the system: Name, social security number 
(SSN), military payment certifi- cate, grade, departure date, 
prescribed reporting date, leave, temporary duty, losing and gaining 
data, movement designator code, type transaction, months over¬ 
seas, appointment, record identification number and processing 
code. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; TiUe 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the 
Army: Records used for accountability of transient strength, man- 
days of transient time and individuals dropped from rolls. 

Standard InstaUation/Division Personnel System (SIDPERS): 
Records are used for tracer action on personnel who have departed 
old unit but not yet arrived at new unit. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tapes and 
disk. 

Retrievability: Records are retrieved by name and/or SSN. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances. 

Retention and disposal: The active file is retained for 7 months 
after its initial update, at which time the earlier file is destroyed. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 StovaU Street, Alexandria, VA 22332. 

Notificatioo procedure: Information may be obtained from: 
Headquarters, Department of the Army, (DAPC-POO). 200 StovaU 
Street, Alexandria. VA 22332. 

'Record access procedures: Written requests for information 
should contain the full name of the requester, SSN, whether active, 
retired or separated and, if separated, date of separation. 

Personal visit may be made to the USAMILPERCEN. Individual 
should be able to provide acceptable identification including verbal 
information that can be verified with his record. 

Contesting record procedures: The Army’s rules for contesting 
contents and appeaUng initial determinations may be obtained from 
USAMILPERCEN (DAPC- POO). 200 StovaU SUcct, Alexandria. 
VA 22332. 

Record source categories: Information is obtained from Officer 
and Enlisted Master Files. 

Sy.stems exempted from certaio provUioas of the act: None 
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A0714.02eDAPC 

System name: 714.02 Officer Personnel Utilization System, Asset 
File 

System location: United States Army Military Personnel Center, 
(USAMILPERCEN) 200 Stovall Street. Alexandria, VA 22332. 

Categories of individuals covered by the system: Army officer and 
warrant-officer personnel projected to either enter on active duty 
or are on active duty. This file is a derivative of the Officer Master 
File (OMF) and Officer Accession Suspense Information System 
(OASIS). 

Categories of records in the system: The categories of information 
include name, social security number (SSN), and current assign¬ 
ment derived from the OMF and, when placed on orders, the re¬ 
porting date and requisition against which applied. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Tide 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army: 
Records are used in the automated officer assignment system to 
transmit necessary assignment instrucUons to world-wide com¬ 
mands. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Records are stored on computer magnetic tapes and 
disks. 

Retrievahility: Access is by SSN. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances. 

Retention and disposal: Records are retained only for active duty 
personnel and personnel projected to enter active duty. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
Headquarters, Department of the Army, (DAPC-POO), 200 Stovall 
Street. Alexandria, VA 22332. 

Record access procedures: Written requests for information 
should contain the full name of the requester, SSN, whether on ac¬ 
tive duty or projected to enter active duty, and the allocation 
number of the requisition to'which assigned. 

Personal visits may be made to the USAMILPERCEN. In¬ 
dividual should be able to provide acceptable identification, includ¬ 
ing verbal information that can be verified with his record. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO). 200 Stovall Street, Alexandria, 
VA 22332. 

Record source categories: Information is obtained from other De¬ 
partment of Army Staff Offices and commands and other federal 
agencies. 

Systems exempted from certain provisions of the act: None 
A0714.02fDAPC 

System name: 714.02 Army Military Central Registry System. 

System location: US Army Military Personnel Center 
(USAMILPERCEN). 200 Stovall Street, Alexandria. VA 22332. 

Categories of individuals covered by the system: Army officers and 
enlisted personnel on active duty or separated within the past 4 
months. Records on file have been accessed to the Officer and En¬ 
listed Master Files. 

Categories of records in the system: File contains individual's 
present name and social security number (SSN), previous name and 
SSN (if applicable), date of binh, sex, race, and financial nomen¬ 
clature. 

Authority for maintenance of the system: Title 5 U.S.C.. SEction 
301;TiUe 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpo.ses of such nses: Department of the 
Army: To validate individual's name, SSN, and date of birth with 
Social Security Administration records, Baltimore, MD; to validate 
Joint Uniform Military Pay System Active Army pay file; to 
furnish Enlisted Records and Evaluation Center with name and 
SSN changes; to furnish Enlisted and Officer Master Data bases 
with a verification status SSN code for updating. 


Social Security Administration: To insure that individual'i 
Federal Insurance Compensation Act benefits are credited in the 
correct account. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tapes. 

Retrievahility: Records arc retrievable by name and/or SSN 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances. 

Retention and disposal: Records are retained 1 year after separa¬ 
tion. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria. VA 22332. 

Notification procedure: Information may be obtained from: 
Headquarters, Department of the Army, (DAPC-POO), 200 Stovall 
Street, Alexandria, VA 22332. 

Record access procedures: Written requests for information 
should contain the full name of the requester, SSN, whether active, 
retired or separated and, if separated, date of separation. 

Personal visits may be made to USAMILPERCEN. Individual 
should be able to provide acceptable identification including verbal 
information that can be verified with his record. 

Conte.«ting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO), 200 Stovall Street, Alexandria 
VA 22332. 

Record source categories: Information is obtained from Officer 
and Enlisted Military Personnel Files. 

Systems exempted from certain provisions of the act: None 
A0714.04aDAPC 

System name: 714.04 Branch Transfer/Detail Files. 

System location: US Army Military Personnel Center 
(USAMILPERCEN). (DAPC-OP>, Washington, DC 22332. 

Categories of individuals covered by the system: Commissioi^ ’d of¬ 
ficers on active duty in the United States Army. 

Categories of records In the system: The categories of information 
stored include; name, social security number (SSN), grade, service 
agreement, branch of ser- vice, date of receipt of request for 
branch transfer and final action (approval/disapproval). 

Authority for maintenance of the system: Title 5 U.S.C. . Section 
301; Tide 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army: 
Records are used for personnel management, strength accounting, 
and manpower management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored in paper folders and on cards (Office 
of Personnel Operations-Officer Personnel Directorate Form 177). 

Retrievahility: Access is by name. 

Safeguards: Physical security devices and guards. 

Retention and disposal: Records are retained for 1 year, then 
destroyed. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
Headquarters, Department of the Army. (HQDAKDAPC-OP), 200 
Stovall Street, Alexandria, VA 22332. 

Record access procedures: Written requests for information 
should include the full name, SSN, and current address, and sub¬ 
mitted to USAMILPERCEN. 

For personal visits, the requester should provide acceptable 
identification, i.e., militai^ identification card or other identi- fica- 
tion normally acceptable in the transaction of business. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-OP). 200 StovaU Street, Alexandria, VA 
22332. 

Record source categories: Information is obtained from docu¬ 
ments, papers, and forms related to branch transfer and branch 
detail actions. 

Systems exempted from certain provisions of the act: None 
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A0714.06aHSC 

System name: 714.06 Army Medical Department Personnel Manage- 

^ mcnt and Manpower Control System 

System location: United States (US) Army Medical Centers: 
Brooke Army Medical Center, Ft Sam Houston, TX; William Beau¬ 
mont Army Medical Center, Ft Bliss, TX; Madigan Army Medical 
Center. Ft Lewis, WA; Letterman Army Medical Center, Presidio 
of San Francisco, CA; Walter Reed Army Medical Center, 
Washington, DC; Fitzsimons Army Medical Center, Denver, CO; 
and Triplcr Army Medical Center, Honolulu, HI. 

Catreorka of individuals covered by the system: All military per¬ 
sonnel assigned or attached, and all civilian employees of the or¬ 
ganization. 

Categurics of records in the system: Military personnel manage¬ 
ment subsystem contains data extracted from military personnel 
records and is essentially that data maintained on enlisted and of¬ 
ficer roaster files at Department of the Army (DA) plus selected 
suspense items such as immunization requirements, efficiency re¬ 
port and periodic photograph submission dates. 

Civilian personnel management subsystem contains data ex¬ 
tracted from civilian personnel records and is essentially that data 
maintained in the civilian personnel information system at DA. 

Manpower control subsystem contains data to identify authorized 
military and civilian positions within the organization. 

Aoth<»fit7 for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained In the system, including catego¬ 
ries of aters and the purposes of such uses: System is utilized to pro¬ 
vide numerous reporting suspense action and general personnel 
management requirements for the personnel divisions of the medi¬ 
cal centers. System provides interface with automated finance, ac¬ 
counting. civilian pay, and leave accounting. System will be closed 
out following minor modifications in the Standard Installa- 
tion/Pt ision Personnel System (SIDPERS) and full implementation 
of the Civilian Personnel Information System (CIVPERSINS). Type 
data generated includes authorized and assigned strengths by grade 
and military occupational specialty (MOS) with projected losses, 
Dotification of individual requirements for immunizations, listing of 
personnel requiring proficiency testing or eligible for promotion or 
civilian within-grade increases. It also provides information 
retrieval of combinations of data elements for special or one-time 
reports Examples are listings of; all personnel within a given MOS; 
aD personnel of a given grade; all personnel assigned before or 
after a given date; all personnel whose expiration of term of service 
(ETS) occurs before or after a given date; and all personnel not oc¬ 
cupying an authorized position. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: System uses disk and tape storage. 

Retrievability: Data may be extracted by name, social security 
number (SSN), military occupational specialty or other element in¬ 
cluded in the system. 

Safeguards: Records are maintained in secured areas accessible 
only to authorized personnel who are properly screened, cleared 
and trained. 

Retiotlon and disposal: Data are retained in system until depar¬ 
ture of the individual; erased from system on reassignment, 
discharge, separation, retirement or termination of individuaFs em¬ 
ployment. 

System managerfs) and address: Commander, US Army Health 
Services Command, Ft Sam Houston, TX 78234. 

Notification procedure: Information may be obtained from 
Director of Personnel at each medical center operating the system. 
Militar}’ or civilian identification card, name, SSN and military or 
civilian employee status required. 

Record access procedures: Information may be obtained from 
Director of Personnel at each medical center operating the system. 
MiUtary or civilian identification card, name, SSN and military or 
civilian employee status required. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military and civilian personnel records. 

Systems exempted from certain provisions of the act: None 


A0714.06bDAPC 

System name: 714.06 Reserve Officers Training Corps (ROTC) In¬ 
structor File 

System location: United States (US) Army Military Personnel 
Center. (USAMILPERCEN). 200 Stovall Street. Alexandria, VA 
22332. 

Categories of individuals covered by the system: Army officer per¬ 
sonnel assigned as instructors at ROTC schools, at the United 
States Military Academy (USMA), or at the US Army Command 
and General Staff College (USACGSC). 

Categories of records in the system: Name, social security number 
(SSN), branch, grade, date assigned to school, date projected to be 
reassigned. Army Educational Requirements Board (AERB) posi¬ 
tion number, command, and school code. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army: To 
support the management of officer distribution to ROTC, USMA, 
and USACGSC instructor duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tapes. 

Retrievability: Access is by SSN, name or other individual identi¬ 
fying characteristics. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances. 

Retention and disposal: File contains only officer personnel cur¬ 
rently assigned to instructor duties. 

System manager(s) and address: Commander General, USAMIL¬ 
PERCEN. 200 SlovaU Street, Alexandria, VA 22332 

Notification procedure: Information may be obtained from: 
USAMILPERCEN (DAPC-POO) 

200 Stovall Street 

Alexandria, VA 22332 

Telephone: Area Code 202/325-9310 

Record access procedures: Requests from individuals should be 
addressed to USAMILPERCEN (DAPC-POO), 200 SlovaU Street. 
Alexandria, VA 22332. 

Written requests for information should contain the fuU name of 
the individual, SSN, ROTC school to which assigned as an instruc¬ 
tor. 

Visits are limited to USAMILPERCEN, 200 StovaU St, Alexan¬ 
dria, VA 22332. When visiting, the individual should be able to pro¬ 
vide acceptable identification, including verbal information that can 
be verified with his record. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO), 200 StovaU Street, Alexandria. 
VA 22332. 

Record source categories: Information is obtained from other De¬ 
partment of Army Staff and commands and other Federal agencies. 

Systems exempted from certain provisioiis of the act: None 
A0715.01aDAPC 

System name: 715.01 Personnel Data Card and Locator Card FUes 

System location: DecentraUzed: Each active Army unit furnishing 
personnel and strength data to the Department of the Army (DA). 

Categories of individuals covered by the system: Active duty mem¬ 
bers of the United States Army (Commissioned, warrant, and en- 
Usted service members). 

Categories of records in the system: FUe contains a personnel data 
form (DA Form 2475-2) which includes organization, unit, station, 
name, social security number (SSN), grade and pay group, blood 
type, duty assignment, duty phone local address, local phone 
number, name and address of next-of-kin, home of record, place of 
birth, awards, mUitary occupational specialty evaluation data, and 
the unit commander's grade and name. FUe is augmented by change 
reports transmitted to higher echelons of the Army to support auto¬ 
mated data stored on computer magnetic tapes and discs. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Tide 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Active Army reporting 
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unit: To account for and maintain data relating to each assigned 
and/or attached active military person under the military jurisdic¬ 
tion of the company/detachment/Army element for use in personnel 
management; to support the accounting of and reporting function 
incident to the maintenance of the Officer Master File (OMF)/ En¬ 
listed Master File (EMF), the Military Personnel Records Jacket 
file (MPRJ), and the Official Military Personnel File (OMPF). 

Department of the Army commands/organizations/elements and 
staff agencies; To perform relevant military functions/requirements/ 
action consistent with their respective mission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by name. 

Safeguards: Records filed in areas accessible only to authorized 
personnel who are trained, cleared, and assigned the functional 
duty of unit level personnel administration. 

Retention and dbposal: Records are retained in the reporting unit 
for 8 years following the date of the last entry appearing on the in¬ 
dividual personnel data card. 

System manager(s) and address: Commander, US Army Military 
Personnel Center. 200 Stovall Street, Alexandria. VA 22332. 

Notification procedure: Information may be obtained from the re¬ 
porting unit of assignment/attachment of the individual concerned. 

Record access procedures: Request from individual should be ad¬ 
dressed to the appropriate military unit. 

Written requests for information should contain the full name, 
grade, service identification number, and unit of assign¬ 
ment/attachment. 

Personal visits may be made to the unit of assignment; identifica¬ 
tion of visitors will be established by suitable military identification 
or other means normally accepted in the transaction of business. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
Headquarters, Department of the Army, (DAPC-POO), 200 Stovall 
Street. Alexandria, VA 22332. 

Record source categories: Enlistment Record (Department of 
Defense (DD Form 4)); Report of Separation (DD Form 214) for 
reenlistees; Extention of enlistment (DA Form 1695); Special Orders 
issued by enlistment/reenlistment authorities; personal information 
furnished by the individual concerned; documents/records/reports/ 
forms originated within the reporting unit. 

Systems exempted from certain provisions of the act: None 
A0715.06aDAPC 

System name: 715.()6a Field Military Personnel Information System 
- SIDPERS. PERMACAPS, AAPERS. 

System location: Each Army instaUation and other organizational 
elements maintaining a segment of the Standard Installa¬ 
tion/Division Personnel System (SIDPERS), the Personnel Manage¬ 
ment and Accounting Card Processor System (PERMACAPS), 
and/or the Active Army Personnel Reporting System (AAPERS). 
The official mailing addresses are in the Department of Defense 
Directory in the Appendix. 

Categories of Individuals covered by the system: AU active Army 
militai 7 personnel and personnel attached from the National Guard 
or United States Army Reserve based upon local option. 

Categories of records in the system: The categories of information 
stored include: name, social security number (SSN), sex, race, 
citizenship, status, religious denomination, marital status, number 
of dependents, date of birth, physical profile, ethnic group, grade 
and date of rank, term of service for enlisted personnel, service 
agreement for non-regular officers, service data and dates, unit of 
assignment, military occupation specialty, additional skill 
identifiers, civilian and military education levels, language, assign¬ 
ment eligibility and availability and termination date thereof, securi¬ 
ty status, special pay and bonus, suspense termination date thereof, 
suspension of favorable personnel action indicator. 

Authority for raalBtcoance of the system: Title 5 U.S.C., Section 
301; Tide 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army: 
Records are used for personnel management, strength accounting, 
and manpower management. 

Department of Defense: Records are used for interdepartmental 
actions and personnel management. 


Policies and practices for storing, retrieving, accessing, retaiqiQg^ 
and disposing of records In the system: * 

Storage: Records are stored on computer magnetic tapes, 
and computer punch cards. 

Retrievability: Access is by SSN, name, or other individual 
identifying characteristics. 

Safeguards: Physical security devices, guards, computer hardware 
and software features, and personnel clearances for individuals 
working with the system. 

Retention and disposal: Records are destroyed 90 days after the 
individual is no longer active. 

System manager(s) and address: Commander, US Army Nfilitary 
Personnel Center, (USAMILPERCEN). 200 Stovall Street, Atexao- 
dria, VA 22332. 

Notification procedure: Information may be obtained from the 
commander of the organization to which the service member is as¬ 
signed. 

Record access procedures: Written requests for information 
should include the full name, service identification number, and 
current address. Visits should be made to the servicing military per¬ 
sonnel office or headquarters of the organization/station of the ser¬ 
vice member. 

For personal visits, the requester should provide acceptable 
identification, i.e., military identification card or other identification 
normally acceptable in the transaction of business. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO), 200 Stovall Street, Alexandria 
VA 22332. 

Record source categories: Information is obtained in documented 
and other computer readable form from other Department of Army 
organizations/stations and other federal agencies. 

Systems exempted from certain provisions of the act: None 
A0715.07aAMC 

System name: 715.07 Personnel Utilization Reporting System 

System location: Director for Systems Management, Automated 
Logistics Management Systems Agency (ALMSA), 210 North i2Ui 
Boulevard, St Louis, MO 63188. 

Categories of individuals covered by the system: All employees of 
the Agency both civilian and military. 

Categories of records in the system: A record by individual of 
man-hours utilized by project application. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide management 
a statistical report by individual application of the man-hours ex¬ 
pended on assigned projects. Provides data base to collect man¬ 
power costs by projects assigned to the Agency. 

Policies and practices for storing, retrieving, accessing, retaioiog, 
and disposing of records in the system: 

Storage: Computer magnetic tapes. 

Retrievability: By social security number. 

Safeguards: Computer system safe software and security guards. 

Retention and disposal: Source documents are key-punched in 
order to update permanent magnetic tape. Source documents are 
destroyed after 6 months. Magnetic tape is retained until system is 
no longer required. 

System manager(s) and address: Director for Systems Manage¬ 
ment, ALMSA 

Notification procedure: Information may be obtained from 
Director for Systems Management (AMXAL-MB) 

ALMSA 

210 North 12th Boulevard 

St Louis, MO 63188 

Telephone: Area Code 314/268-3604 

Record access procedures: Information may be obtained from: 
Director for Systems Management (AMXAL-MB) 

ALMSA 

210 North 12th Boulevard 

St Louis, MO 63188 

Telephone: Area Code 314/268-3604 
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Contesting record procedures: The Army’s rules for access to 
r-rords and for contesting contents and appealing initial determina- 
hons may be obtained from the SYSM AN ACER. 

Record source categories: Time and attendance cards submitted 
by individual. 

Systems exempted from certain provblons of the act: None 
A0715.a7bAMC 

System name: 715.07 Computerized Time Accounting System 
(CTAS) 

System location: Director of Plans and Programs, Army Logistics 
Management Center (ALMC), Ft Lee, VA 23801. 

Categories of individuals covered by the system: Employees of 
ALMC both civilian and military, except top management, clerical, 
and administrative employees. 

Categories of records in the system: A record by individual of 
man hours applied to projects identified in the system. 

Authority for maintenance of the system: Title 5 U.S.C., Sections 
301 and 305. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide management 
a statistical report of the man-hours spent on one or more projects 
by each identified individual, by all identified individuals in one or 
more organizational elements of ALMC, and by all identified in¬ 
dividuals of ALMC. Provides data base for collection of costs by 
projects identified in the system and for comparative analyses of 
performance. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Storage: Disk packs and magnetic tapes. 

Rctrievahility: By employee number, by major organization and 
suborganization, and by project number. 

Safeguards: Disk packs and magnetic tapes are stored in a room 
which is occupied during working hours by authorized computer 
operaUoni personnel only. After duty hours a duty officer or 
civilian guard ensures departure of custodial personnel before 
securing the building for the night. 

Retention and disposal: Source documents are mark sense cards 
which are utilized to update disk packs and are then destroyed 
daily. Disk packs are converted to magnetic tape annually. Mag¬ 
netic tape is retained indefinitely for historical purposes. . 

System maoager(s) and address: Director of Plans and Programs, 
ALMC, Ft Lee, VA 23801. 

NoUflcatloB procedure: Information may be obtained from: 
Director of Plans and Programs (AMXMC-P), ALMC, Ft Lee, VA 
23801, Telephone: Area Code 804/734-4409 

Record access procedures: Information may be obtained from: 
Director of Plans and Programs (AMXMC-P), ALMC, Ft Lee, VA 
23801, Telephone: Area Code 804/734-4409 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Daily mark sense card submitted by in¬ 
dividual 

Systems exempted from certain provbioos of the act: None 
A0715.07cUSFK 

System name: 715.07 Command Unique Personnel Information Data 
System (CUPIDS) 

System location: Primary System: Office of the Assistant Chief of 
Staff, Personnel Directorate (Jl), Headquarters (HQ) United Na¬ 
tions Command (UNC)/United Stales (US) Forces, Korea 
(USFK)/Eighth US Army (EUSA), ATTN: AJ-PER-DM. Army 
Post Office San Francisco (APO SF) 96301. 

Decentralized Segments: US Army Yongsan Data Processing 
Center Korea, APO SF 96301; HQ UNC/USFK/EUSA, ATTN: 
PMJ O, APO SF 96301; HQ UNC/USFK/EUSA, ATTN: DJ-SP, 
APO SF 96301; and HQ UNC/USFK/EUSA, ATTN: GCT, APO 
SF 96301. 

Categories of individuals covered by the system: All members of 
UNC/USFK/EUSA who are authorized duty-free privileges in the 
Republic of Korea (ROK) as well as US Embassy personnel, con¬ 
tract personnel, technical representatives, and authorized potential 
noncombatant evacuees living in the ROK. 


Categories of records in the system: The CUPIDS data base in¬ 
cludes the individual’s name, social security number (SSN), date 
and place of birth, sex, rotation date, citizenship, passport number, 
date arrived in the ROK, previous tours in the ROK, service com¬ 
ponent, pay grade/position status, marital status, dependent status, 
and religion. The following dependent information is maintained: 
spouse’s name, date and place of birth, date arrived in the ROK, 
passport number, citizenship, sex, date and place of marriage, local 
address, and religion. Applicable information is extracted from this 
central data base to provide a noncombatant report, contractor and 
technical representative listing, religious preference listing, and de¬ 
pendent information roster. 

An individual purchase record is maintained for those personnel 
authorized duty-free privileges. It consists of a record of purchases 
made by authorized shoppers in the exchange system. Class VI 
stores, and commissaries in the ROK. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301 and the Status of Forces Agreement, United States of America 
(USA) and the ROK. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record the number and 
location of contractor and technical representatives in the ROK for 
reporting to the Korean Government in accordance with the USA- 
ROK Status of Forces Agreement. 

Identify and locate noncombatant evacuees in case of emergency. 
Provide Department of Defense (DOD) information pertaining to 
the number of dependents in the ROK. 

Obtain a religious profile to determine a realistic distribution of 
Chaplain assets throughout the command. 

Produce list of violators of the ration control authorizations set 
for retail facilities in the ROK. Information is provided the Provost 
Marshal, US Army Criminal Investigation Command, US Depart¬ 
ment of State, Office of Special Investigation, Customs Officials, 
law enforcement authorities of the ROK and commanders for in¬ 
vestigative action where appropriate and/or administrative or judi¬ 
cial disposition. 

Provide listing of dependents in Korea to the Comptroller for 
verification of housing dollar authorizations. 

Maintain file of selected controlled item purchases made in retail 
facilities. 

Provide management data pertaining to expenditures by grade 
and family size. This information is used to determine if authoriza¬ 
tions are sufficient. 

Provide a dependent profile throughout the command for 
management purposes. 

Produce ration control plates for authorized individuals for use in 
recording purchases in retail facilities. 

Produce medical cards which are used for identification in medi¬ 
cal facilities. 

Provide retail sales information to the USA-ROK Status of 
Forces Ad Hoc Committee on black marketing activities. 

Provide list by date eligible for return from overseas (DEROS) 
for transportation forecasting requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape in tape library. 

Microfiche in file library and user level. 

Paper printout at user location. 

Retrievahility: Noncombatants listing by area and geographical 
sub-area is alphabetic by last name. 

All other records by SSN sequence. 

Safeguards: The records area is accessible only to authorized per¬ 
sonnel. During off duty hours, the facility is locked and secured by 
sound activated alarm. 

Retention and disposal: The command profile, sales profile, and 
individual sales file are retained for 1 year. Individual violations are 
retained until the end of the tour of the concerned individual. 

Regular card sales are destroyed monthly unless retained for 
evidence. 

Controlled items sales records are maintained for duration of in¬ 
dividual tour. 

The data base account is retained for the duration of individual 
tour plus one month. 

All other information is eliminated at termination of tour or em¬ 
ployment. 

System manager(s) and address: Assistant Chief of Staff, Jl, HQ 
UNC/USFK/EUSA, APO SF %301. 
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Notification procedure: Information may be obtained from: 

HQ UNC/USFK/EUSA (AJ-PER-DM) 

Building 2402A 
Yongsan/Seoul Korea 
Telephone: 293-3585 

Record access procedures: Requests from individuals should be 
addressed to: HQ, UNC/USFK/EUSA (AJ-PER-DM), APO SF 
96301. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, SSN. 

For personal visits, the individual should provide a military 
identification card and ration control plate if issued, or other ac¬ 
ceptable identification such as a valid vehicle operator's license. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Application for ration control; recorded 
sales made with ration control plate at retail US military facilities 
throughout the ROK. 

Systems exempted from certain provisions of the act: None 
A0715.07dDAPC 

System name: 715.07 Colonel Information Application File 

System location: US Army Military Personnel Center 
(USAMILPERCEN), 200 Stovall Street. Alexandria. VA 22332. 

Categories of Individuals covered by the system: Army Colonels 
and Promotable Lieutenant Colonels on active duty, excluding the 
professional branches. 

Categories of records in the system: Categories of information 
stored include name, social security number (SSN), grade and date 
of rank, service data and date, appointment assignment, qualifica¬ 
tion, specialty, education and training, occupation, language, loca¬ 
tion. retirement, date of birth, race, physical profile. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301; Title 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army: 
Records are used for personnel and manpower management pur¬ 
poses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Records are stored on computer magnetic tape and disk. 

Retricvabillty: Normal access is by SSN, name or other in¬ 
dividual identifying characteristics. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances. 

Retention and disposal: Records are retained until officer is 
separated or retired. 

System managcr(s) and address: Commanding General, USAMIL¬ 
PERCEN (DAPC-POO) 200 SlovaU Street, Alexandria, VA 22332, 

Notification procedure: Information may be obtained from: 
USAMILPERCEN (DAPC-POO) 

200 Stovall Street 

Alexandria, VA 22332 

Telephone: Area Code 202/325-9310. 

Record access procedures: Requests from individuals should be 
addressed to. USAMILPERCEN (DAPC-POO), 200 Stovall Street. 
Alexandria, VA 22332. 

Written requests for information should contain the full name of 
the individual, SSN, branch of service, and temporary grade. 

Visits can only be made to USAMILPERCEN (DAPC-POO), 200 
Stovall Street, Alexandria, VA 22332. 

When visiting, the individual should be able to provide accepta¬ 
ble identification, including verbal information which can be 
verified with his record. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO), 200 Stovall Street, Alexandria, 
VA 22332. 

Record source categories: Information is obtained from other De¬ 
partment of Army Staff and commands and other Federal agencies. 

Systems exempted from certain provisions of the act: None 
A0716.04aDAAG 

System name: 716.04 Military Personnel Register Files 


System location: Headquarters of Installations or Commands. Of. 
ficial mailing addresses are in the Appendix. 

Categories of individuals covered hy the system: All military per¬ 
sonnel; official visitors at Army installations, facilities, or activities 

Categories of records in the system: File contains a copy of Oe- 
partment of the Army (DA) Form 647 or DA Form 647-1 (Personnel 
Register). 

Authority for maintenance of the .system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Used as a source docu¬ 
ment for personnel accounting systems. Provides a record of Army 
personnel arriving at or departing from Army installations on per¬ 
manent change of station or temporary duty. Used to record offi- 
cial visitors at Army installations or at any location where United 
States troops are on duty in connection with a civil disorder. 

Policies and practices for storing, retrieving, accessing, rciaining, 
and disposing of records in the system: 

Storage: Paper records in file folders; loose leaf binders. 

Retrievability: Filed in chronological order. 

Safeguards: Maintained in file cabinets or open storage areas. 

Retention and disposal: Records are destroyed after 6 months. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army (HQDA), The Pentagon, Washing¬ 
ton. DC 20310. 

Notification procedure: Information may be obtained from the 
Headquarters of the installation at which the individual was previ¬ 
ously assigned or the visit occurred. 

Record access procedures: Requests from individuals should be 
addressed to the commander of the installation where individual 
was assigned or the visit took place. 

Written requests should contain the full name of the individual, 
grade, social security number, and date of arrival or departi’»e. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA. (DAAG-AMP), Washington. DC 20314. 

Record source categories: All information is collected directly 
from the individual. 

Systems exempted from certain provisions of the act: None 
A0718.01DAPC 

System name: 718.01 Military Award Case File 

System location: Primary System: US Army Military Personnel 
Center (USAMILPERCEN). 200 Stovall Street. Alexandria. VA 
22332. 

Decentralized Segments: Each Army command delegated authori¬ 
ty for approval of an award. 

Categories of Individuals covered by the system: Military personnel 
on active duty, members of reserve components, United States 
(US) civilians serving with US Army in a combat zone, and 
deceased former members of the US Army. 

Categories of records in the system: Files contain the recommen¬ 
dation for award; endorsements; transmittals; letters; memoranda; 
award board approvals/disapprovals; citation texts pertaining to the 
specific individual and award; Department of the Army (DA) letter 
orders/general orders; related papers supporting the recommenda¬ 
tion; correspondence ^mong (1) USAMILPERCEN, (2) service 
member, (3) Army Staff offices, (4) Army commands, (5) and in¬ 
dividuals having knowledge/information relative to the ser\’ice 
member concerned or the act or achievement stated in the recom¬ 
mendation. 

Authority for maintenance of the system: Title 10 U.S.C., Chapters 
57 and 357; Title 5 U.S.C., Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Each Army command 
having authority for action for a specific award: To accompli.sh the 
review; to authorize the award; to maintain the award case file of 
approved and disapproved recommendations. 

USAMILPERCEN: To act as the Army .element for Headquar¬ 
ters, Department of the Army (HQDA); to accomplish the review 
and to authorize the award of those awards/decorations which are 
not delegated or within the scope of authority of a subordinate ele¬ 
ment of the Army: to maintain the award case file of approved and 
disapproved recommendations. 
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Policies and practices for storings retrieving, accessing, retaining, 
tnd disposing of records in the system: 

Storage: Paper records in file folder. 

Rcirifvablllty: Records accessed by name. 

Ssteguards: Records maintained in areas accessible only to 
authorized individuals. 

Retention and disposal: Case files for approved recommendations 
retained for I year and destroyed in local office; case files for dis- 
^proved recommendations retained for 6 years and destroyed in 
the local office. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notificatioo procedure: Information may be obtained from 
USAMILPERCEN, 200 Stovall Street. Alexandria. VA 22332. 

Record access procedures: Written requests for information 
should include the full name, service identification number, grade 
and branch of service, name of award, and current address. Visits 
should be made to the organization/station of the service member 
or to the USAMILPERCEN. 

For personal visits, the visitor should be able to provide accepta- 
t}ie identification i.e., military identification normally acceptable in 
the transaction of business. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determination may be obtained from 
HQDA (DAPC-PAP). 200 Stovall Street, Alexandria, VA 22332. 

Record source categories: Recommendation for award (DA Form 
638) with supporting records, forms, statements, letters, and related 
papers onginated by persons other than the awardee and other in¬ 
dividuals having information useful in making an award determina¬ 
tion. 

Syitemi exempted from certain provisions of the act: None 
A0718.08DAAG 

Syitcm name: 718.08 World War I Awards and Decorations Card 
FUe 

System location: Awards Section, Entitlements Division, Person¬ 
nel Services Directorate, United States Army Reserve Components 
Personnel A Administration Center (USARCPAC), 9700 Page Bou¬ 
levard, St Louis, MO 63132. 

Categories of Individuals covered by the system: Partial file of in¬ 
dividuals who received an award or foreign decoration for service 
during World War I. 

Categories of records in the system: File contains information con¬ 
cerning awards and/or foreign decorations earned as a result of 
World War 1 service according to the type of award and action for 
which presented. Serial number, rank and unit to which assigned 
when authorized award is shown for most individuals. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the Army 
Staff agencies and commands: To review policy, coordinate certain 
actions and verify information. 

General Services Administration, National Personnel Record 
Center (NPRC); To verify awards and provide information to assist 
in the reconstruction of certain records. 

Veterans Administration: To verify service, provide background 
information on awards issued.' 

Policies and practices for storing, retrieving, accessing, retaining, 
tnd disposing of records in the system: 

Storage: File is checked upon receipt of application from m- 
dividual for verification purposes. Card file (3 x 5) stored in file 
cabinet. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Records maintained in areas accessible only to 
luthorized personnel. Building is secured through 24-hour guard 
service. Identification badge required by all entering the building. 

Retention and disposal: Permanent; remains as active file. 

System roanager(s) and address: Commander, USARCPAC, 9700 
Page Boulevard, St Louis, MO 63132. 

Notification procedure: Information may be obtained from; 
Commander, USARCPAC 
ATTN: AGUZ-PSD-ED 
St Louis. MO 63132 
Telephone: Area Code 314/268-7574 


Record access procedures: Requests should be addressed to Com¬ 
mander. USARCPAC, ATTN: AGUZ-PSD-ED. 9700 Page Bou¬ 
levard, St Louis, MO 63132. Written requests should contain the 
full name of the former service member, addres.s and telephone 
number, and period of Army service. For personal visits, including 
next-of-kin, the individual should be able to provide suitable 
identification and provide verbal confirmation. 

Contesting record procedures: The Army's rules for contesting 
contents or appealing initial determination may be obtained from 
Commander. USARCPAC. ATTN: AGUZ-PSD. 9700 Page Bou- 
levard, St Louis, MO 63132. 

Record source categories: Military personnel files and orders. 

Systems exempted from certain provisions of the act: None 
A0719.01aDAPE 

System name: 719.01 BOQ (Background Opinion Questionnaire) 

System location: Army Research Institute (ARI) for the 
Behavioral and Social Sciences, Room 313, 1300 Wilson Boulevard 
(PERI), Arlington. VA 22209. 

Categories of individuals covered by the system: Self report data 
secured from a sample of 68,000 enlisted men between 1972-1973. 

Categories of records in the system: 25 Item questionnaire consist¬ 
ing of measures of pre-service education, occupation, marital 
status, and civilian difficulties with law enforcement officials, 
teachers, parents. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4503. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Statistical analyses to 
determine reliability and validity of the BOQ. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Punch cards and magnetic tape. 

Retrievability: By name and social security number. 

Safeguards: Building employs security guards and access is 
limited to authorized personnel. Files are stored in locked con¬ 
tainers and access given only to authorized personnel. 

Record is destroyed upon completion of the final report. 

Retention and disposal: Analyses to continue for an indefinite 
period. 

System manager(s) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army and Commander of 
ARI. 

Notification procedure: Information can be obtained from: 

ARI for the Behavioral and Social Sciences. 

ARI(PERI-P) 

Room 270 

Commonwealth Building 
Arlington, VA 22209 
Telephone: Area Code 202/694-3540 

Record access procedures: Requests from individuals should be 
addressed to Commander of the appropriate ARI. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Individual responses to questionnaire. 

Systems exempted from certain provbions of the act: None 
A0719.01bDAPE 

System name: 719.01 Attitude Surveys 

System location: Army Research Institute (ARI) for the 
Behavioral and Social Sciences. Room 113, 1300 Wilson Boulevard 
(PERI), ArUngton, VA 22209. 

Categories of individuals covered by the system: Five waves of an 
attitude survey administered to a sample of 3000 enlisted men 
between November 1973 and August 1975. 

Categories of records in the system: Surveys consist of self report 
data on enlistment motivations, expectations, and attitudes about 
Army life and measures of individual and organizational adjust¬ 
ment. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4503. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Statistical analyses to 
determine changes in attitudes over a period of time. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer tape. 

Retrievability: By name and social security number. 

Safeguards: Building employs security guards and access is 
limited to authorized personnel. Files are stored in locked con¬ 
tainers and access given only to authorized personnel. 

Retention and disposal: Analyses to continue for an indefinite 
period. 

Record is destroyed upon completion of the final report. 

System manager<s) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army and Commander of 
ARl. 

Notification procedure: Information can be obtained from: 

ARI for the Behavioral and Social Sciences 
ARI(PERI-P) 

Room 270 

Commonwealth Building 
Arlington. VA 22209 
Telephone: Area Code 202/694-3540 

Record access procedures: Requests from individuals should be 
addressed to Commander of the appropriate ARI. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Individual responses to questionnaire. 

Systems exempted from certain provisions of the act: None 
A0720.04aDAPE 

System name: 720.04 Individual Correctional Treatment Files 

System location: United Sutes (US) Army confinement facilities. 
Official mailing addresses are in the Department of Defense 
Directory in the Appendix. 

Categories of individuals covered by the system: Any military 
member confined at an Army confinement facility as a result of. or 
psnding, trial by courts-martial. 

v^'Cdtegories of records In the system: File contains documents re- 
liltcdi to the administration of individual military prisoners in US 
/Confinement facilities; court-martial orders, release orders, 
confinetnent orders, medical examiner’s reports, requests and 
,re;ce^tfe for health and comfort supplies, reports and recommenda¬ 
tions relative to disciplinary actions, clothing and equipment issue 
records, forms indicating authorized correspondence by prisoner, 
mail records, personal history records, individual prisoner utiliza¬ 
tion records, requests for interview, initial interview, fingerprint 
cards, military police reports, prisoner identification records, 
parolee agreements, inspection record of prisoner in segregation, 
documents relating to the custodianship of personal funds and pro¬ 
perty of prisoners. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
951, 952, and 953, Chapter 48, ’Military Correctional Facilities’. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Confinement Facility 
Commander and Staff: To determine initial custody classifications; 
to determine when custody elevation is appropriate; to gauge 
prisoner’s adjustment to confinement; to identify areas of particular 
concern to individual prisoners; to determine work assignment; to 
determine educational needs; serves as basis for correctional treat¬ 
ment. 

Portions disclosed to Departments of Justice. Defense, and Army 
Staff agencies and commands; state and local criminal justice agen¬ 
cies established by law. Disclosure to law enforcement and in¬ 
vestigatory agencies is for investigation and possible criminal 
prosecution, civil court actions or regulatory order. Disclosure to 
confinement/correctional system agencies is for use in the adminis¬ 
tration of correctional programs to include custody classification; 
employment, training and educational assignments; treatment pro¬ 
grams; clemency, restoration to duty and parole actions; verifica¬ 
tions concerning military offenders’ or military criminal records, 
employment records and social histories. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of prisoner. 


Safeguards: Confinement facilities are considered to be secure. 
Records are maintained in areas accessible only to authorized per. 
sonnel who are properly screened, cleared and trained. 

Retention and disposal: Files are transferred to National Person¬ 
nel Records Center, St. Louis, MO 63132 2 years after release of 
prisoner. Records are held at Records Center 2 years, then 
destroyed. Transfer of a prisoner from one confinement facility to 
another is not construed as release from confinement. When a 
prisoner is transferred to another such facility his file is transferred 
with him. 

System manager(s) and address: The Deputy Chief of Staff for 
Personnel, Headquarters. Department of the Army; Installation 
Commanders having Installation and Area Confinement Facilities. 
Notification procedure: See Exemption 
Record access procedures: See Exemption 
Contesting record procedures: See Exemption 
Record source categories: Subjects, witnesses, victims, Military 
Police and US Army Criminal Investigation Command personnel 
and special agents, informants, various Department of Defense, 
Federal, state and local investigative and law enforcement agencies, 
departments or agencies of foreign governments; and any other in¬ 
dividuals or organizations which may supply pertinent information. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. 
For additional information, contact the Systems Manager. 


A0720.04bDAPE 

System name: 720.04 Individual Correctional Treatment Files 

System location: Primary System: Trainee Administrative Ser¬ 
vices Division, United States (US) Army Retraining Brigade, Ft 
Riley. KS 66442. 

Decentralized Segment; Leadership Team. Training Battalion. Ft 
RUey. KS 66442. 

Categories of individuals covered by the system: Any military 
member confined at the US Army Retraining Brigade. 

Categories of records in the system: File contains documents re¬ 
lated to the administration of individual military prisoners in US 
Army Retraining Brigade; court-martial orders, release orders, con¬ 
finement orders, medical examiner’s reports, requests and receipts 
for health and comfort supplies, reports and recommendations rela¬ 
tive to disciplinary actions, clothing and equipment issue records, 
forms indicating authorized correspondence by prisoner, mail 
records, personal history records, individual prisoner utilization 
records, requests for interview, initial interview, fingerprint cards, 
military police reports, prisoner identification records, parolee 
agreements, inspection record of prisoner in segregation, docu¬ 
ments relating to the custodianship of personal funds and property 
of prisoners. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
951, 952 and 953, Chapter 48, ’Military Correctional Facilities ’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Retraining Brigade Com¬ 
mander and Staff: To' determine initial custody classifications; to 
determine when custody elevation is appropriate; to gauge 
prisoner’s adjustment to confinement; to identify areas of particular 
concern to individual prisoners; to determine work assignrncat; to 
determine educational needs; serves as basis for correctional treat¬ 
ment; to assist in determining initial classification and development 
of correctional treatment program; to determine restoration to duty 
potential. 

Portions disclose,d to Departments of Justice, Defense and Army 
Staff agencies and commands; state and local criminal justice agen¬ 
cies established by law. Disclosure to law enforcement and in¬ 
vestigatory agencies is for investigation and possible criminal 
prosecution, civil court actions or regulatory order. Disclosure to 
confinement/correctional system agencies is for use in the adminis¬ 
tration of correctional programs to include custody classification; 
employment, training and educational assignments; treatment pro¬ 
grams; clemency, restoration to duty and parole actions; verifica¬ 
tions concerning military offenders* or military criminal records, 
employment records and social histories. 

Policies and practices for storing, retrieving, accessing, relaiaing, 
and disposing of records In the systein: 

Storage: Paper records iii|ii)e foMers; punch cards. 

Retrievability: Filed'.4|p^^(^cal|y by last name of prisoner; so¬ 
cial security number 
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^ecu irds: Records and punch cards are maintained in secure 
^accessible only to authorized personnel who arc properly 
JJJJcncd. cleared and trained. 

Brtenlion and disposal: Files arc transferred to National Person- 
1 Records Center, St Louis, MO 63132, 2 years after release of, 
'soncf Records arc held at Records Center for 2 additional years; 
IJ’ dcViroycd. Transfer of a prisoner from one confinement facili> 
w ID another is not construed as release from confinement. When a 
prisoner is iransferrcd to another facility his file is transferred with 

bin. 

System .lanagerfi) and address: The Deputy Chief of Staff for 
Personnel. Headquarters, Department of the Army; Commander, 
US Army Retraining Brigade. 

RoCtflcotion procedure: See Exemption. 

Record ftccesa procedures: See Exemption. 

Coatesfing record procedures: See Exemption. 

Record source categories: Subjects, witnesses, victims, Military 
Police US Army Criminal Investigation Command personnel 
and special agents, informants, various Department of Defense, 
Federal, State and local investigative and law enforcement agen¬ 
ts, departments or agencies of foreign governments; and any 
oiber todividuaU Or organizations which may supply pertinent infor¬ 
mation. 

Systems ^\emplcd from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. 
For additional information, contact the Systems Manager. 

A0721.11aDAPE 

System aaoc: 72L11 Individual Correctional Treatment Files 
System ideation: Primary System: United States (US) Disciplinary 
Barracks, Ft Leavenworth, KS 66027. 

Decenir.tlized Segment: Federal penal institutions to which 
priioncr may have been transferred. 

Calcgones of Individuals covered by the system: Any military 
member confined at the US Disciplinary Barracks. 

Categories of records in the system: File contains documents re¬ 
lated to the administration of individual military prisoner in US 
Disciplinary Barracks; court-martial orders, release orders, confine¬ 
ment orders, medical examiner’s reports, requests and receipts for 
health ard comfort supplies, reports and recommendations relative 
to disciplinary actions, clothing and equipment issue records, forms 
indicating authorized correspondence by prisoner, mail records, 
penonai history records, individual prisoner utilization records, 
requests for interview, initial interview, fingerprint cards, military 
police reports, prisoner identification records, parolee agreements, 
inspection record of prisoner in segregation, documents relating to 
the cusi jianship of personal funds and property of prisoners, 
former command^ officer’s report, parents’ report, wife’s report, 
dassificalion recommendations, admission classification summary, 
request to transfer prisoner, social history, clemency actions, 
psychologist’s report, psychiatric and sociologic report, certificate 
of parole, -ertificatc of release from parole, assignment progress 
reports. 

Authority for maintcDancc of the system: Title 10 U.S.C., Sections 
951. 952 and 953, Chapter 48, ’Military Correctional Facilities’. 

Routinr uses of records mainUined to the system, including catego¬ 
ries of users and the purposes of such uses: Commandant. US 
Disciplinary Barracks and Staff: To determine initial custody clas- 
sificatio'i$ to determine when custody elevation is appropriate; to 
gauge prisoner’s adjustment to confinement; to identify areas of 
particuir:.' .oncem to individual prisoners; to determine work as¬ 
signment; to determine educational needs; serves as basis for cor¬ 
rectional treatment; serves as basis for clemency, parole and 
restoralioa oosiderations. 

Portions disclosed to Departments of Justice, Defense and Army 
Staff agencies and commands; state and local criminal justice agen¬ 
cies estahUshed by law. Disclosure to law enforcement and in¬ 
vestigate: ty agencies is for investigation and possible criminal 
pfosecu'Jon. civQ court actions or regulatory order. Disclosure to 
coofine.-i! nt/conrectional system agencies is for use in the adminis¬ 
tration of correctional programs to include custody classification; 
employment, training and educational assignments; treatment pro- 
^sms; clemency . restoration to duty and parole actions; verifica¬ 
tions concerning military offenders’ civil or military criminal 
records, employment records and social histories. 

Polkieii and practices for storing, retrieving, accessing, retaining, 
•nd dbposfng of records in the system: 


Storage: Paper records in file folders; disk. 

Retrievability: Filed alphabetically by last name of prisoner; so¬ 
cial security number (SSN), register number, alpha. 

Safeguards: Records and disk are maintained in areas accessible 
only to authorized personnel who arc properly screened, cleared 
and trained. 

Retention and disposal: Files pertaining to military personnel will 
be forwarded to National Personnel Records Center (NPRC), St 
Louis, MO 63132, 3 months after release from confinement; or if 
individual is released on parole, the files will be forwarded 3 
months after expiration of parole. Files pertaining to civilian per¬ 
sonnel (former military members who received a dishonorable 
discharge) will be retired to NPRC (Civilian), St Louis, MO 63118, 
3 years aher release from confinement; or if individual is released 
on parole, the file will be retired 3 years after expiration of parole. 
Transfer of a prisoner from one facility to another is not construed 
as release from confinement. When a prisoner is transferred to 
another facility his file is transferred with him. 

Disks arc retained permanently at the US Disciplinary Barracks. 

System manager(s) and address: The Deputy Chief of Staff for 
Personnel, Headquarters, Department of the Army; 

Commandant, US Discliplinary Barracks. 

Notification procedure: See Exemption. 

Record access procedures: See Exemption. 

Contesting record procedures: See Exemption. 

Record source categories: Subjects, witnesses. Military Police and 
US Army Criminal Investigation Command personnel and special 
agents, informants, various Department of Defense, Federal, state 
and local investigative and law enforcement agencies, departments 
or agencies of foreign governments, and any other individuals or 
organizations which may sgpply pertinent information. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k) as applicable. 
For additional information, contact the Systems Manager. 

A0722.02DACH 

System name: 722.02 Baptism, Marriage and Funeral Files 

System location: Primary System: Office, Chief of Chaplains, De¬ 
partment of the Army (DA), ATTN: DACH-AMW, Washington, 
DC 20310. Records from 1917 to 1955 are stored at Washington Na¬ 
tional Records Center (WNRC), Washington, DC 20409. 

Categories of individuals covered by the system: Any service 
member, dependent of service member, authorized civilian person¬ 
nel and retired service member for whom an Army Chaplain has 
performed a baptism, marriage or funeral at an Army installation. 

Categories of records in the system: Files contain individual 
records of baptism, marriage and funeral as submitted by the of¬ 
ficiating Army Chaplain. Records of baptism, marriage and funeral 
for the period 1917 • 1955 are reported by the officiating chaplain 
on a Chaplains Monthly Report. Information may also be provided 
by religious denominational headquarters offices. 

Authority for maintenance of the system: Title 44 U.S.C., Section 
3107. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For personal use of ser¬ 
vice persons and/or their dependents, and authorized civilian per¬ 
sonnel. 

Veterans Administration: To provide proof of marriage for 
veterans benefits, and baptism records provide proof of birth when 
birth records are not available. 

Army Mutual Aid: To provide proof of marriage for insurance 
purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Individual records of baptism, marriage and funeral are 
stored in card cabinets by category. DA Form 3920 (Record of 
Baptism), DA Form 3882 (Record of Marriage) and DA Form 3960 
(Record of Funeral) are submitted by the officiating chaplain to this 
office. The records in their original state are retained in the Office, 
Chief of Chaplains for 5 years. Card records for period 1955 
through 1969 are on roll microfilm. Records for period 1917 - 1955 
are stored in WNRC. 

Retrievability: Filed alphabetically by last name. Records of 
Baptism: filed alphabetically by last name. Records of Marriage: 
filed alphabetically by last name of groom. Records of Funeral: 
filed alphabetically by last name of deceased person. 
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Safeguards: Buildings employ security guards. 

Retention and disposal: Current records are on file in Office. 
Chief of Chaplains for 5 years, microfilmed and retained at WNRC, 
for 50 years. One copy of microfilm is furnished Office. Chief of 
Chaplains and 1 copy is retained by WNRC. 

System manager(8) and address: Office, Chief of Chaplains, DA, 
Washington, DC 20310. 

Notification procedure: Information may be obtained from 
SYSMANAGER, by addressing as follows: 

Headquarters, Department of the Army (HQDA) (DACH- 
AMW) 

Room IE 417 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/695-1109 

Requester must specify type of record requested (baptism, mar¬ 
riage or funeral). 

Baptism: full name of person baptized, approximate date, names 
of parents (maiden name of mother), name of chaplain, if known, 
and place of baptism. 

Marriage: full name of groom and bride*s maiden name, approxi¬ 
mate date, name of installation at which marriage was performed 
and name of chaplain, if known. 

Funeral: name of deceased person, year of death and name of 
next-of-kin. 

Requester may visit Office, Chief of Chaplains, IE 417, The Pen¬ 
tagon. Washington, DC 20310 with proof of identity for his own 
record or that of his dependent and sign a receipt for same. 

Record acceu procedures: Requests from individuals should be 
addressed to: HQDA (DACH-AMW), Room IE 417. The Pentagon, 
Washington, DC 20310. 

CoDlestlng record procedures: The A^y*s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Records created by Army Chaplains 
and authorized civilian elergypersons who perform pastoral duties 
for service personnel and their dependents, and authorized civilian 
personnel. 

Systems exempted from certain provisions of the act: None 
A0722.05aDACH 

System name: 722.05 Chaplain Counseling/Interview Files 

System location: Army installations. Official mailing addresses are 
in the Department of Defense (DOD) directory in the Appendix. 

In privileged files of individual Army Chaplains on Army installa¬ 
tions. 

Categories of individuals covered by the system: Army members, 
their dependents and any other persons who have received counsel¬ 
ing of a privileged nature from the Chaplain maintaining the file. 

Categories of records In the system: Memoranda and resume of 
counseling interview sessions between Chaplain and individual 
counseled. 

Authority for maintenance of the system: Title 44 U.S.C., Section 
3107. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintained by the 
Chaplain for use in counseling. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders or card holder files. 

Retrievability: Filed by name of individual counseled. 

Safeguards: Files are stored in locked cabinets, desks or other ap¬ 
propriately secured containers. Access is only by the Chaplain 
maintaining the file and the individual to whom the file material 
pertains. 

Retention and disposal: Retained until superseded, obsolete, or no 
longer needed for reference; then destroyed by shredding, pulping 
or burning. 

System manager(s) and address: Chaplain/Army Installations; and 
Chief of Chaplains, Department of the Army (DA), Washington, 
DC 20310. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. 

Record access procedures: Individual can obtain assistance in 
gaining access from the SYSMANAGER. 


ISSUANCES 

Contesting record procedures: The Army’s rules for coiitesUij| 
contents and appealing initial determination may be obtained fro® 
the Chief of Chaplains, DA, DACH-AMB, Washington. DC 20310. 

Record source categories: Information obtained from individual 
counseled. 

Systems exempted from certain provisions of the act: None 
A0722.06aDACH 

System name: 722.06 Religious Census, Education, and Registration 
Files 

System location: Chaplains at Army installations. Official mailing 
addresses are in the Department of Defense (DOD) directorv in Ap- 
pendix. 

Categories of individuals covered by the system: All of follow¬ 
ing personnel who voluntarily participate: active duty military per- 
sonnel, retired military personnel, reserve personnel, dependent* of 
military personnel, and Army civilian employees. 

Categories of records in the system: Post Chaplains at various 
Army installations may have personal data and other informaiioo 
relative to religious census, education needs by age groups, in- 
dividual faith groups, or denomination, and/or registration for reli¬ 
gious education. 

Authority for maintenance of the system: Title 44 U.S.C.. Section 
3107. 

Routine uses of records maintained in the system, includin;; catego¬ 
ries of users and the purposes of such uses: To provide data on reb- 
gious education/training or needs of faith groups, denominahons, or 
religious sects. Used by Chaplains, chapel management personnel, 
lay or salaried personnel in a supervisory position. Used to deter¬ 
mine and administer educational or training needs in interpersonil 
relationship, social, spiritual, and humanitarian welfare that meet 
the needs of the military community served. To record attendance, 
training accomplished, participation, and spiritual growth. 

Policies and practices for storing, retrieving, accessing, reiaining, 
and disposing of records in the system: 

Storage: Maintained in file folders and/or card files. 

Retrievability: Filed by name. 

Safeguards: Records are accessed by custodian of the record 
system and/or by person(s) responsible for servicing the record 
system in performance of their official duties. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed. Retained in office files until gradua¬ 
tion or elimination from training and then destroyed. 

System manager(s) and address: Chaplains at Army installations. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER (Installation Chaplain) where the 
individual participated in religious programs. 

Record access procedures: Individual can obtain assistance in 
gaining access from the SYSMANAGER. 

ConUsting record procedures: The Army’s rules for contesting 
contents and appealing initial determination may be obtained from 
the Chief of Chaplains, Department of the Army, DACH-AM, 
Washington, DC 20310. 

Record source categories: From individual. . 

Systems exempted from certain provisions of the act: None 
A0722.07aDACH 

System name: 722.07 Religious Education Directors 

System location: Religious Education Office, United States (US) 
Army Chaplain Board. Building 209, Ft Wadsworth, NY 10305. For 
information on records accumulated before 1 July 1975, contact Of¬ 
fice, Chief of Chaplains, Department of the Army (DA), Washing¬ 
ton, DC 20310. 

Categories of individuals covered by the system: Any qualified ap¬ 
plicant for Director of Religious Education (DRE) position in the 
US Army. 

Categories of records in the system: Files contain individual per¬ 
sonnel data sheets, trans- cripts of college or university credits, 
reference letters of applicants. 

Authority for maintenance of the system: Title 44 U.S.C . Section 
3107. 

Routine uses of records maintained in the system, includin:' categ^ 
lies of users and the purposes of such uses: Religious Education Of- 
hcer screens college transcripts and reference letters to deierniiiie 
whether applicant con- forms to minimum standards of education 
and experience established by the Chief of Chaplains, DA 
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Polkle?* practices lor storing, retrieving, accessing, retaining, 
disposing of records in the system: 

Storig*' Maintained in file folders. 

Retrievablllty: Filed by name. 

^ceuards: Files are stored in locked cabinets. Access only by 
th^haplain Branch of the Army and Chaplain maintaining the file. 
Retention and disposal: Files of applicants not qualifying are 
turned to the applicants or destroyed. Files of qualified applicants 
^d those employed by DRE are maintained until persons terminate 
theiV application or their employment. 

Svftero manager(s) and address: Religious Education Officer, US 
Chaplain Board, Ft Wadsworth. NY 10305. For information 
records accumulated before 1 July 1975, contact Office, Chief 
of Chaplains. DA, Washington, DC 20310. 

Notific.dloo procedure: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. 

Recorct access procedures: Individual can obtain assistance in 
gaining access from the SYSMANAGER. 

C(Mitr«*iag record procedures: The Army's rules for contesting 
rontenis and appealing initial determination may be obtained from 
US Army Chaplain Board. Ft Wadsworth, NY 10305. 

Record vourcc categories: Information obtained from individual 
applicanis and those whom they give as references. 

Syitemt exempted from certain provisions of the act: None 
A0723.01DAAG 

Syrtem oame: 723.01 Entertainment Case Files 
Syitcia location; Recreation Services Directorate; Armed Forces 
Profcssi^)nal Entertainment Office, The Adjutant General Center, 
(DAAG-BE-P),’ Forrestal Building, Washington. DC 20314. 

Caifgorlei of individuals covered by the system: Any individual 
who, cither as an individual entertainer or as a member of an enter¬ 
tainment group, performed for the Armed Forces overseas and was 
sponsored by the United Service Organizations, Inc. (USO) and/or 
Armed Forces Professional Entertainment Office. 

Categories of records in the system: File contains 2 types of auto¬ 
mated records: (1) individual, (2) group. Both files contain in- 
dividual’s legal name, social security number (SSN), name of enter¬ 
tainment vroup, circuit toured, year of tour, length of tour, profes¬ 
sional specialty, professional name, and circuit evaluation of the 
tour. 

In addition, manual files contain National Agency Check (NAC) 
for each individual, invitational travel orders, and travel vouchers 
with sub:>untiating documents. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: To administer the Armed 
Forces Professional Entertainment Program. 

To identify all individuals and groups whiuh have toured. 

To provide information to the USO concerning the past lour his¬ 
tory of Kidividuals or groups. 

To provide statistics concerning the number of individual enler- 
tainers. number of entertainers in location and total tour days. 

To answer inquiries from various federal agencies concerning 
whether or not a particular individual either singly or as a member 
of a group has toured for the Armed Forces Professional Entertain¬ 
ment Program. 

Polkiv'S sad practices for storing, retrieving, accessing, retaining, 
and dkposing of records in the system: 

Storage: Paper records in file folders, individual data record 
cards, m ignetic tapes, disk, computer printouts. 

Retrkvabillty: Paper record files are by entertaininent group 
number and year of tour; data cards are alphabetical by individual’s 
name. Automated file is in alphabetical sequence by legal name, 
with SSN and group name. Either identifier can be used to retrieve 
infoimalion. 

Safeguards: Buildings employ security guards. Paper files are 
stored in office with lock. Computer printouts are maintained in a 
single area where only authorized, properly screened personnel 
have access; computers are housed in a secure area requiring spe¬ 
cial authorization and screening prior to admittance. Computer 
tapes are maintained in a secure vault. 

RetentioQ and disposal: Paper records in file fqlders are retained 
for 2 years; data cards and computer tape records are permanently 
maintaiiied. 


System managcr(s) and address: The Adjutant General, Headquar¬ 
ters Department of the Army (HQDA), The Pentagon, Washington, 
DC 20310 or Director, Recreation Services, The Adjutant General 
Center (DAAG-RE-P). Forrestal Building. Washington. DC 20314. 

Notification procedure: Information may be obtained from: 

HQDA (DAAG-RE-P) 

Room 5A 081 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-8230 

Record access procedures: Requests from individuals should be 
addressed to: HQDA (DAAG-RE-P). Room 51 081, Forrestal Build¬ 
ing, Washington, DC 20314. 

Written requests for information should contain the full legal 
name of the individual, SSN, current mailing address and telephone 
number, and the case (control) number that appears on all cor¬ 
respondence received from this office. Visits may be made to this 
office during normal working hours. 

For personal visits, individuals are required to present positive 
information that can be verified with the case folder. 

Contesting record procedures: The Army rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information contained in this file is ob¬ 
tained from individual entertainers, NAC forms, the commands and 
installations toured, the USO, and entertainers’ agents or 
authorized spokesman. 

Systems exempted from certain provisions of the act: None 
A0723.02aUSAREUR 
System name: 723.02 AYA Registration File 

System location: American Youth Activities (AYA), Directorate. 
Personnel, and Community Activities, at various command levels 
within the United States (US) Aimy, Europe. Official mailing ad¬ 
dresses are contained in the Appendix. 

Categories of individuals covered by the system: Dependent chil¬ 
dren between the ages of 6 and 19 who register for any of the 
American youth activities, within US Army, Europe. 

Categories of records in the system: File contains individual’s re¬ 
gistration card, medical release, individual capabilities and limita¬ 
tions. 

Authority for maintenance of the system: Title 5.U.S.C., Section 
301; Tide 10 U.S.C.. Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: AYA Directors of all 
communities/installations and various command levels within US 
Army. Europe: To verify payment of registration fee, parental con¬ 
sent to enroll in AYA activities, and to obtain release of pecuniary 
liability for accidents or injuries. 

AYA Sports Commisioners: To develop draft choices for team 
coaches from data. AYA coaches interview and select team mem¬ 
bers by locator data, physical characteristics, and personal data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Cards in cardex file container. 

Retrievability: Filed alphabetically by last name of registrant. 

Safeguards: File is maintained in office area accessible only to 
authorized employees. 

Retention and disposal: Cards are destroyed 1 year after comple¬ 
tion of seasonal activity. Earlier destruction is accomplished when 
the individual leaves the area on sponsor’s permanent change of 
station. 

System manager(s) and address: AYA Director, US Army Recrea¬ 
tion Services Agency, Europe, APO NY 09081. 

Notification procedure: Information may be obtained from: 

AYA Director 

US Army Recreation Services Agency. Europe, 

APO NY 09081 

Record access procedures: Requests from individuals should be 
addressed to: Commander. US Army Recreation Services Agency. 
Europe, ATTN: AYA Director. APO NY 09081. 

Written requests for information should contain the full name of 
the youth and the time period. 
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Visits are limited to AY A Director, Building 4313, Kilboume 
Kaseme, Schwetzingen, Federal Republic of Germany. 

For personal visits, the individual should provide some identifica¬ 
tion, such as military identification card or driver's license. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual may be obtained from the SYSMANAGER. 

Record source categories: Registration cards from registrants. 

Systems exempted from certain provisions of the act: None 
A0723.03aDAPE 

System name: 723.03 Civilian Season Ticket Holders File 

System Ideation: Army Athletic Association, United States Milita¬ 
ry Academy (USMA), 

Categories of individuals covered by the system: Civilian season 
priority football ticket holders. 

Categories of records in the system: Record contains name, ad¬ 
dress and social security number of ticket holder, number of season 
tickets purchased, and location of seats within the football stadium. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4334. ^ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide address 
labels and reference files for use by employees of the Army 
Athletic Association (AAA). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Computer punch cards. 

Retrievahility: Filed alphabetically by name of ticket holder and 
numerically by priority numbers. 

Safeguards: Records are maintained in an area accessible only to 
authorized personnel employed by the AAA. 

Retention and disposal: Records are retained 1 year from date of 
purchase. 

System manager(s) and address: Custodian, AAA, USMA, West 
Point, NY 10996. 

Notification procedure: Information may be obtained from: 

AAA 
Bldg 727 
USMA 

West Point. NY 10996 
Telephone: Area Code 914/446-4996 

Record access procedures: Request from individuals should be ad¬ 
dressed to: AAA, Bldg 727, USMA, West Point. NY 10996. 

Written request for information should contain full name of in¬ 
dividual and current address. 

For personal visit, the individual should be able to provide ac¬ 
ceptable identification, such as season priority number and driver's 
license. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the Custodi¬ 
an. AAA. USMA. West Point. NY 109%. 

Record source categories: Individual's application for season 
tickets. 

Systems exempted from certain provisions of the act: None 
A0723.08hDAPE 

System name: 723.08 Army Athletic Association Membership File 

System location: Army Athletic Association (AAA), United States 
Military Academy (USMA), West Point, NY 109% 

Categories of individuals covered by the system: Graduates of the 
USMA; present and past members of the Staff & Faculty, USMA; 
and ex-cadets with more than 6 months' honorable service enrolled 
at the USMA. 

Categories of records in the system: Addressograph plates, with a 
file card attached. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To establish membership 
with the AAA to provide addresses of members of the Association 
for mailing ticket applications and information of the Association, 
and to record the payment of membership dues. 


ISSUANCES 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Addressograph plates with file card attached in a vertical 
tray file. 

Retrievahility: Filed alphabetically by last name of member. 

Safeguards: Records are maintained in an area accessible only to 
authorized personnel employed by the AAA. Records are stored in 
steel locked cabinets. 

Retention and disposal: Records are permanent. They are retained 
in active file upon payment of annual dues. Addresso^ph plates 
are destroyed upon non-payment of dues at the beginning of a 
fiscal year; the attached file card is then placed in the inactive file 
permanently. 

System manager(s) and address: Custodian, AAA, USMA, West 
Point, NY 109%. ^ 

Notification procedure: Information may be obtained from; 

AAA 

Bldg 727 

USMA 

West Point. NY 109% 

Telephone: Area Code 914/446-4996 

Record access procedures: Requests from individuals should be 
addressed to: AAA, Bldg 727, USMA, West Point, NY 10996. 

Written request for information should contain full name of in¬ 
dividual, current address, and membership number. 

For personal visit, the individual should be able to provide ac¬ 
ceptable identification, membership card, driver's license, military 
identification card. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Custodian, AAA, USMA. West 
Point, NY 109%. 

Record source categories: Individual application for membership 
and renewal application. 

Systems exempted from certain provisions of the act: None 
A0723.08cDACS 

System name: 723.08 Pentagon Officers' Athletic Center Member¬ 
ship File 

System location: Pentagon Officers* Athletic Center, Room BG- 
877, The Pentagon, Washington, DC 20310. 

Categories of individuals covered by the system: Active duty 
member: Officers of the Armed Forces of the United State' (US) 
on active duty. 

Associate Member. 

Reserve Associate: Officers of the Armed Forces of the US 
actively participating in a reserve/drill unit, presenting proper 
credentials. 

Retired Associate: Officers on the retired list of the Armed 
Forces of the US, retired with privileges, holding gray 
identification cards. 

Enlisted personnel on active duty who are assigned to duty 
stations in The Pentagon. 

Sponsored Civilian Associate: Civilian employees of the 
Department of Defense (DOD) in the Military District of 
Washington (MDW), who are GS-11 and above, sponsored 
by an active duty member of the Center and approved by the 
Board of Governors; and those civilian employees of the 
DOD in grade GS-10 and below (including Wage Board 
equivalents) whose principal place of duty is in The 
Pentagon, and who are sponsored by an active duty member 
of the Center and approved by the Board of Governors 

Foreign Associate: Officers of the Armed Forces of other 
nations on duty with the DOD in the MDW. 

Exchange Officer Associate: State Department Foreign Service 
Officers, FSO/FSR-4 or above, who are assigned to DOD 
agencies. 

Uniformed Services: Those officers on active duty in the 
Public Health Service and the National Oceanic and 
Atmospheric Agency. 

Honorary Members: Those individuals, for tenure in office, who 
have distinguished themselves in service to DOD. 

Categories of records in the system: Addressograph platewith 
file card. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 
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Routine uses of records mainUined In the system, including catego- 
, of users and the purposes of such uses: To establish membership 

Ah the Pentagon Officers’ Athletic Center, to provide addresses 
'V members of the Center for mailing information and billing state¬ 
ments, and to record the payment of membership dues. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dUposing of records in the system; 

Storage: Addressograph plates with file card attached in a vertical 
iray file- 

Retrievahllity; Filed alphabetically by last name of member in 
each category of membership. 

Safeguards: Records are maintained in an area accessible only to 
authorized personnel employed by the Pentagon Officers’ Athletic 
Center Records are stored in steel locked cabinets. 

Retention and disposal: Records are retained in active file upon 
payment of annual dues. Addressograph plates arc destroyed upon 
non-payment of dues or termination of membership. The attached 
file card i.s then placed in the inactive file permanently. 

System niaoagcr(i) and address; Secretary, Pentagon Officers’ 
Athletic Center, Room BG-877, The Pentagon. Washington. DC 
20310 

Notification procedure: Information may be obtained from: 

Pentagon Officers’ Athletic Center 

Room BG-877 

The Pentagon 

Washington, DC 20310 

Telephone: Area Code 703/521-5020 

Record access procedures: Requests from individuals should be 
addressed to; The Pentagon Officers’ Athletic Center, Room BG- 
877, The Pentagon. Washington, DC 20310. 

Written request for information should contain full name of in¬ 
dividual. current address, and membership number. 

For personal visit, the individual should be able to provide ac¬ 
ceptable identification, membership card, driver’s license, military 
identification card. 

Contesting record procedures; The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Secretary. Pentagon Athletic 
Center, Room BG-877, The Pentagon, Washington, DC 20310. 

Record source categories: Individual application for membership 
and renewal application. 

Systems exempted from certain provisions of the act; None 
A0723.09aDAAG 

System name: 723.09 Recreation Services Program Files 

System location: All offices of the Army Recreation Services (i.c., 
Library, Dependent Youth Activities, Music and Theatre, Arts and 
Crafts. Recreation Centers, Outdoor Recreation, and Sports) at 
Army installations worldwide. Official mailing addresses are in the 
organizational directory in the Appendix. 

Categories of Individuals covered by the system: All active and 
retired military personnel and their dependents. Department of the 
Army (DA) civilians and dependents, and all other civilians using 
Army-sponsored Recreation Services Programs worldwide. 

Citegories of records in the system: Arts and Crafts: Contests for 
Interservice Photography, all Army Art and Designer/Craftsman 
Contests; 

Music and Theatre; Equipment check-out files, registration for 
training; Recreation Center: chess tournament participation; award; 
equipment check-out files, part-time personnel and director listings. 

Sports: individual bowling and golf handicap scores, athletic team 
rosters (all sports), applications for higher level sports, equipment 
check-out files, sign-in rosters for use of recreation facilities, 
payroll files of contract sports officials, duty roster for facility 
work schedule, receipts for awards, golf and swimming pool mem¬ 
berships. 

Dependent Youth Activities and registration files; Outdoor 
Recreation reservations files for recreational lodging facilities. 

Records of boating, skiing, swimming, hunting, scuba, and other 
activity safety and instruction classes; identification files and cards 
for use at equipment check-out facilities. 

.\Qthority (or maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Arts and Crafts: To 
r^ord participation in contest activities and for publicity purposes; 


Music and Theatre: To record individual loan of government 
equipment, maintain records on program training; 

Recreation Center: To record participation in chess tournaments 
and for publicity purposes, receipt for awards; to account for pro¬ 
perty loaned for personal use in recreation center; to maintain 
records on program volun- teers, and to maintain a listing of all 
recreation directors worldwide; 

Sports: Scores are used in competitive ratings, rosters are used 
to assemble teams in all sports, applications for higher level sports 
are retained to assemble teams in higher level sports programs; 
equipment check-out files arc maintained to account for govern¬ 
ment property; sign-in rosters for use of facilities are maintained 
for resources management purposes; payroll files for sports offi¬ 
cials paid by the United States Army arc maintained to account for 
expenditure of government funds; duty rosters arc maintained for 
administrative management purposes; receipts for awards arc main¬ 
tained to account for government disbursement of funds; member¬ 
ships in athletics activities arc maintained to account for participa¬ 
tion in various sports; 

Dependent Youth Activities: To verify payment of registration 
fees and charges and parental consent; to provide locator data, 
physical characteristics and personal data in order to organize 
athletic teams, committees, volunteers, activity groups, special in¬ 
terest classes, clinics, and local units of national youth groups such 
as Boy Scouts, Girl Scouts. Camp Fire Girls, and 4-H Clubs. 

Outdoor Recreation: To identify personnel who have completed 
safety and/or instruction courses, paid fees, checked out equipment 
or qualify as group leaders, instructors, facility managers, or pro¬ 
gram volunteers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. Selected data automated 
for management facility on tapes, disks, and cards. 

Retrievability: Filed alphabetically by last name of subject. 

Safeguards: Records maintained in files accessible only to 
authorized personnel. 

Retention and disposal: Destruction is authorized upon comple¬ 
tion of activity or when information is superseded, obsolete, or no 
longer needed. 

System managcr(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army. The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from 
Recreation Services officers at Army Recreation Services Offices. 

Record access procedures: Requests for assistance should be ad¬ 
dressed to Recreation Scr- vices officers at Army installations hav¬ 
ing appropriate programs. 

For personal visits, individual must provide full name, social 
security number, and acceptable proof of identity (e.g., driver’s 
license, employee or military identification card). 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion may be obtained from the SYSMANAGER. 

Record source categories: From the individual concerned, Depart¬ 
ment of the Army organizations, other Department of Defense or¬ 
ganizations and agencies of the Federal Government. 

Systems exempted from certain provisions of the act: None 
A0725.01aDAAG 

System name: 725.01 Child Care Centers - Registration Files 

System location: Child Care Centers, Army wide: Official mailing 
addresses are in the Appendix. 

Categories of individuals covered by the system: Any of the fol¬ 
lowing who use Child Care Center services: active duty and retired 
military personnel and their de- pendents: members of the military 
Reserve components on active duty for training and their depen¬ 
dents; Department of the Army (DA) civilians overseas and their 
dependents overseas and in Continental United States (US) where 
local civilian resources arc not available; and other personnel 
designated by the Commander. 

Categories of records in the system: Documents include, but are 
not limited to, parent’s/guardian's name, grade or rank, social 
security number (SSN), home address and telephone number; duty 
address and telephone number; signature of parent/guardian for 
emergency notification; child’s name, birthdatc, medical informa¬ 
tion including allergies, immunization dates; remarks and observa- 
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tions by Child Care Center employees, parents, or physician; and 
financial records. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including catego> 
ries of users and the purposes of such uses: Child Care Centers: to 
obtain information necessary to identify each child; to provide 
assistance or service required; to coordinate and facilitate other 
agency services; to facilitate referrals and complete follow-up ac> 
tions to Army and civilian health and welfare departments or agen< 
cies as required; to main- tain a record of services provided for 
analysis and evaluation of Child Care Center Programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card files and paper files in folders. 

Retrievability: Alphabetically by surname of parent/guardian. 
Safeguards: Records are maintained in the Child Care Center of¬ 
fice and are accessible only to authorized personnel. 

Retention and disposal: Destroyed after 2 years, or on discon¬ 
tinuance. whichever comes first; may be transferred from one 
Child Care Center to another upon transfer of child. 

System manager(s) and address: The Adjutant General. Headquar¬ 
ters. Department of the Army. Washington. DC 20310. 

Installation Commanders. 

Director of the Child Care Centers. 

Notification procedure: Information may be obtained from 
Director of Army Installation Child Care Center. Requesting in¬ 
dividual must present name, rank, SSN, and proof of identification. 

Record access procedures: Requests for assistance should be ad¬ 
dressed to the installation commander. 

Contesting record procedures: The Army's rules for access to 
records and for contesting con- tents and appealing initial deter¬ 
mination are contained in Army Regulation 340-21. 

Record source categories: Director of Child Care Center and in¬ 
dividual receiving service. 

Systems exempted from certain provisions of the act: None 
A072S.01bDAAG 

System name: 725.01 Financial Management Planning and Counsel¬ 
ing 

System location: Army Community Service (ACS) centers. Army- 
wide. Official mailing addresses are in the Appendix. 

Categories of individuals covered by the system: Any of the fol¬ 
lowing who receive ACS consumer assistance and/or are enrolled in 
budget counseling services: active duty and retired military person¬ 
nel and their dependents; members of the military reserve com¬ 
ponents on active duty for training and their dependents; Depart¬ 
ment of the Army (DA) civilians overseas and their dependents 
overseas and in the Continental Unites States (CONUS) where 
local civilian resources are not available; widows, widowers and 
other next-of-kin (NOK) regardless of dependency status, of milita¬ 
ry personnel who were on active duty or retired at time of decease; 
NOK of prisoner of war/missing in action (POW/MIA) of all 
Armed Services; and other personnel designated by the com¬ 
mander. 

Categoriet of records la the system: Documents accumulated by 
ACS Centers to include listings of financial resources and liabili¬ 
ties. proposed budgets, calendars of payments, listings of accumu¬ 
lated resources, inventories of important records and papers, and 
similar documents. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ACS centers: To counsel 
military members and dependents regarding the creation of sound 
economic plans that will prevent accumulation of financial 
problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability; Filed alphabetically by last name of individual. 
Safeguards: Records maintained in files accessible only to ACS 
officer and authorized ACS staff. 


Retention and disposal: Destroyed after 2 years, or on disco 
tinuance, whichever comes first; may be transferred from one Aoi 
center to another upon permanent change of station (PCS) of client 

System manager(s) and address: The Adjutant General, Headqua 
ters. Department of the Army; ^ 

Installation ACS Officers. 

Notification procedure: Information may be obtained from Insiai 
lation ACS Offices. Requesting individual must provide full name 
rank, social security number, military status, and current military’ 
or dependent identification card. ^ 

Record access procedures: Requests for information should be ad 
dressed to ACS Officers at installations having ACS Centers. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: ACS Officers and individuals receivjnt 
counseling. * 

Systems exempted from certain provisions of the act: None 
A0725.01cDAPC 

System name: 725.01 Personnel Actions - Personal Affairs 
System location: Primary: United States Army Military Personnel 
Center (USAMILPERCEN) 200 Stovall Street, Alexandria VA 
22332. ’ ^ 

Decentralized segments: Each Major Command, installation, or¬ 
ganization and/or unit. 

Categories of individuals covered by the system: Commissioned of¬ 
ficers, warrant officers, and enlisted personnel on active duty. 

Categories of records in the system: Correspondence, inquiries, 
applications and other administrative communications pertaining to 
dependent assistance, personal in- debtedness. lack of support 
identification and claims under Civilian Health and Medical Pro^ 
gram of the Uniformed Services, marriage in overseas areas, pater¬ 
nity claims, health and welfare actions, and other action.s related to 
a service member which originate from sources other than the in¬ 
dividual concerned. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012; TiUe 5 U.S.C.. Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses; USAMILPERCEN. To 
record special action considerations pertaining to an active service 
member as defined in the record category. 

Decentralized segments: Same as USAMILPERCEN. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and card index file 
Retrievability: Access is by surname of service members. 

Safeguards: Files are stored in areas accessible only to authorized 
civilian employees and military members. 

Retention and disposai: Files are cut off annually and destroyed 
after 2 years. 

System manager(s) and address: Commander, USAMILPERCEN. 
200 StovaU Street, Alexandria. VA 22332. 

Notification procedure: Information may be obtained from the ap¬ 
propriate decentralized element or from USAMILPERCEN. 200 
Stovall Street. Alexandria. VA 22332. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER or to the appro- priate decentralized element. Ad¬ 
dresses of the decentralized element may be obtained from the De¬ 
partment of Defense directory in the Appendix. Visits may be made 
to the decentralized ele- ments or to USAMILPERCEN. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Correspondence and communications 
from persons indicated in record category and military personnel 
records. 

Systems exempted from certain provisions of the act: None 
A072S.01dDAAG 

System name: 725.01 Personal Affairs Army Community Service 
Assistance Files 

System location: Army Community Service (ACS) Centers at in¬ 
stallations Army-wide. Official mailing addresses are in the Appen¬ 
dix. 
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Categories of individuals covered by the system: Any of the fol¬ 
lowing who receive ACS assistance: active duty and retired military 
^rsonncl and their dependents; members of components on active 
AW for training and their dependents; Department of the Army 
mA) civilians overseas and their dependents overseas and in Con- 
tineDial United Stales (CONUS) where local civilian resources are 

ot available; widows, widowers and other next-of-kin, regardless 
dependency status, of military personnel who were on active 
duty or retired at time of decease; next-of-kin of prisoner of 
in action (POW/MIA) of all Armed Services; and other 
personnel designated by the Commander. 

Categories of records in the system: Documents accumulated by 
ACS Centers include, but are not limited to, contact summaries, 

rogress notes, referral forms, problem statements used to provide 
^ferral and follow-up, financial aid, exceptional children 
assistance, child advocacy assistance, relocation services, emergen¬ 
cy assistance, counseling, community life services, general 
assistance, and similar services. (See Department of the Army (DA) 
Fonn 3063-R. Army Regulation 608-1 for detailed services pro¬ 
vided.) 

Aitborlty for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Roatlne uses of records maintained In the system, including catego¬ 
ries of oiers and the purposes of such A^S Centers: To obtain 
information necessary for pr^vIdiAg' assistance or service 
required; to coordinate and facilitaW dther. agency services; to 
facilitate referrals and complete foQoW-up actions; to maintain a 
record of services provided for purposes of analysis and evaluation 
of ACS Center program; to maintain record of household items 
loaned; to communicate between losing and gaining ACS activities 
concerning unresolved, continuing, or anticipated personal 
problems of individuals. 

policies and practices for storing, retrieving, accessing, retaining, 
lad disposing of records In the system: 

Storage: Paper records in file folders. 

Rctrkvability: Filed alphabetically by last name of individual. 

Safeguards: Records maintained in ACS files accessible only to 
ACS Officer and authorized ACS staff. 

Retention and disposal: Destroyed after 2 years, or on discon¬ 
tinuance, whichever comes first; may be transferred from one ACS 
Center to another upon permanent change of station (PCS) of 
client. 

Syitcm maoagcr(i) and address; The Adjutant General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, DC 
20310. 

Installation ACS Officers. 

Nolifkaiioo procedure: Information may be obtained from Instal¬ 
lation ACS Officers. Requesting individual must provide full name, 
rank, social security number, and military status, together with cur¬ 
rent military or dependent identification card. 

Record access procedures: Requests for assistance should be ad¬ 
dressed to ACS officers at installations having ACS Centers. 

Contesting record procedures: The Army's rules for obtaining ac¬ 
cess to records and for contesting contents and appealing initial 
determinations are contained in Army Regulation 340-21. 

Record source categories: ACS Officers and individuals receiving 
assistance. 

Systems exempted from certain provisions of the act: None 
A072S.06aDAAG 

System name: 725.06 Army Emergency Relief Transaction File 

System location: Army Emergency Relief (AER) offices. Army¬ 
wide. Official mailing addresses are in the Appendix. 

Categories of individuals covered by the system: Any of the fol¬ 
lowing who receive AER financial assistance: active duty Army 
personnel and their dependents; members of all components of the 
Army retired after completion of 20 or more years of active duty 
and their dependents, and members of all components of the Army 
retired by reason of physical disability in line of duty and their de¬ 
pendents; dependents of Army personnel missing in action; and 
eligible widows and orphans of extended active duty Reserve com¬ 
ponent or Army of the United States (AUS) personnel. 

Categories of records in the system: Documents accumulated by 
AER branches and sections, including financial and loan reports, 
applications for financial assistance, acknowledgments of re¬ 
mittance and assistance received, collection and indebtedness docu¬ 


ments, cash books, loan ledgers, control ledgers, canceled checks, 
prenumbered receipts, and similar documents. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record and control over 
loans and repayment actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file folders and card files. 

Retrievability: Filed alphabetically by last name of applicant. 

Safeguards: Records maintained in AER files accessible only to 
AER (Officer and authorized AER staff. 

Retention and dbposal: Records are active until loan is paid or 
determined uncoUectable and then kept 2 years in AER office and I 
year in records holding area (RHA); then destroyed. 

System manager(s) and address: The Adjutant General. Headquar¬ 
ters. Department of the Army, Washington. DC 20310. 

Director, Army Emergency Relief, Department of the Army, 
Washington, DC 20314. 

Installation AER Officers. 

Notification procedure: Information may be obtained from AER 
Officers at install- ation AER offices. Requesting individual must 
provide full name, rank, social security number, military status, 
date and social security number, military status, date and place 
place where last AER loan was obtained and current military or de¬ 
pendent ID card. 

Record access procedures: Requests for assistance should be ad¬ 
dressed to AER Officers at installations having AER offices. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: AER Officers and individual applicants 
for assistance. 

Systems exempted from certain provisions of the act: None 
A0725.07aDAAG 

System name: 725.07 Commercial Business Solicitation Files 

System location: Files are maintained at the installation producing 
the files. Official mailing addresses are in Department of Defense 
directory in Appendix. 

Categories of individuals covered by the system: Any individual 
submitting an appUcation for installation solicitation privileges. 

Categories of records in the system: File contains individual’s ap¬ 
plication for solicitation privileges and related processing papers. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012g; Title 5 U.S.C.. SecUon 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify individuals 
cleared and authorized to conduct commercial business on the in¬ 
stallation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file folders and on index cards. 

Retrievability: Filed alphabetically by last name of solicitors. 

Safeguards: Records are maintained in an area accessible only to 
authorized personnel. 

Retention and dbposal: Records are destroyed when superseded 
by a new authorization, except final authorizations are destroyed 
after removal of accreditation. 

System manager(s) and address: Installation commander where 
records are maintained. 

Notification procedure: Information may be obtained from 
headquarters of the installation where the individual requested sol¬ 
icitation privileges. 

Record access procedures: Requests from individuals should be 
addressed to the installation commander. 

Written requests should contain, as a minimum, the solicitor's 
name and social security number. 

For personal visits, individuals should provide acceptable 
identification. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion are contained in Army Regulation 340-21. 
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Record source categories: Application and related papers from the 
individual requesting a solicitation permit. 

Systems exempted from certain provbioBS of the act: None 
A072d.d4aDAAG 

System name: 726.04 Casualty Case Files 

System location: Primary System: Casualty Directorate, The Ad¬ 
jutant General Center; 

National Personnel Records Center (NPRC); 

Center for Prisoner of War Studies, San Diego, CA; 

Washington National Records Center; 

Decentralized Segments: Department of the Army (DA) Staff 
Agencies and Commands. 

Categories of individuals covered by the system: Any service 
member who is Missing-In-Action (MIA) or a Prisoner of War 
(POW) as a result of the Vietnam conflict. 

Categories of records in the system: Files contain individual Ser¬ 
vicemen's Group Life Insurance designations; DA Form 41 (Record 
of Emergency Data); Health and Dental Records; 201 Files; Intel¬ 
ligence Files on MlA's and POW’s; personal correspondence from 
the next-of-kin and DA correspondence from Members of Con¬ 
gress; records of telephonic inquiries from the next-of-kin. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are used to brief 
the next-of-kin of MlA's and POW's; Members of Congress; other 
DA Staffs at Headquarters. Department of the Army. Files are also 
presented to the next-of-kin upon request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Filed in individual file folders. 

Retrievabllity: Filed alphabetically by last name of service 
member. 

Safeguards: Correspondence filed in safes. 

Retention and disposal: Records are permanent. They are retained 
in active file until individual is declared deceased or returned to 
military control, then retired to NPRC (Military), St. Louis, MO 
63132. 

System manager(s) and address: The Adjutant General, DA, 
Washington, DC 20314. 

NotifkatioB procedure: Information may be obtained from: 
Headquarters, Department of the Army (HQDA) 

Room 7G-064 
Forrestal Building 
Washington, DC 20314 

Telephone: Area Code 202/693-6452/6453/6454 

Record access procedures: Requests from next-of-kin or their 
designated legal representatives should be addressed to: HQDA 
(DAAG-CAD). Room 7G-064, Forrestal Building. Washington, DC 
20314. 

For personal visits, individual should be able to provide verbal 
information that can be verified with the case folder. 

CoBlestlng record procedures: The Army's rules for access to 
jecords and for contesting contents and appealing initial determina¬ 
tion may be obtained from the SYSMANAGER. 

Record source categories: Personal data are furnished by service 
member prior to entry and during service of active duty. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the SYSMANAGER. 

A0726.04bDAAG 

System name: 726.64 Report of Casualty Department of Defense 
(DD) Form 1300 

System location: Casualty Branch. Special Actions Division. Per¬ 
sonnel Services Directorate. United States Army Reserve Com¬ 
ponents Personnel and Administration Center (USARCPAC), 9700 
Page Boulevard. St Louis, MO 63132. 

Categories of individuals covered by the system: Any member of 
the United States Army Reserve (USAR) who dies while not in ac¬ 
tive duty status who is eligible for Servicemen's Group Life In¬ 
surance (SGLI) coverage. 

Categories of records in the system: Form contains information 
pertinent to deceased Reservist; name, social security number 


(SSN), address, date of death, cause of death, next-of-kin 
designated beneficiary for SGLI. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
275; Pub. L. 93-289. 

Routine uses of records maintained in the system, including catego. 
ries of users and the purposes of such uses: Office, Servicemen's 
Group Life Insurance (OSGLI): For payment of insurance to 
beneficiary; to check certificate of eligibility of reservist. 

Federal Bureau of Investigation (FBI): Notification of death . 
removal of name from active military listing. 

Selective Service System: Remove name and file from mobiliza¬ 
tion pool. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in Casualty Branch, USARCPAC for 6 
months from notification of death pending settlement by OSGLI. 

Retrievabllity: By name, verified by SSN. 

Safeguards: Maintained in closed area accessible only to 
authorized personnel. Building employs security guards on 24-hour 
basis. Entry to building is by authorized badge only. 

Retention and disposal: Original copy is permanently maintained 
as a part of individual’s Official Military Personnel File by the Na¬ 
tional Personnel Records Center, 9700 Page Boulevard, St Louis, 
MO 63132. Duplicate copy is maintained in Casualty Branch, 
USARCPAC, for reference pending settlement of insurance claim, 
for 6 months from notification of death; then destroyed. 

System manager(s) and address: Commander, USARCPAC, St 
Louis. MO 63132. 

Notification procedure: Information may be obtained from: 
USARCPAC (AGUZ-SAD-CAS) 

9700 Page Boulevard 
St Louis. MO 63132 
Telephone: Area Code 314/268-7505 

Record access procedures: Requests from individuals should be 
addressed to: Commander, USARCPAC. ATTN: AGUZ-SAD- 
CAS. 9700 Page Boulevard, St Louis. MO 63132. 

Written requests for information should contain the full name of 
the individual, SSN and Army service number, if known. Requests 
must be accompanied by written authorization of legal next-of-kin. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing determinatioos 
by the individual's legal next-of-kin may be obtained from the 
Commander, USARCPAC. 

Record source categories: Notification or Certificate of Death 
from next-of-kin, USAR Units, United States Postal Service on un¬ 
deliverable mail. Survivor Assistance Officers appointed by Casual¬ 
ty Area Commander (Commander assigned responsibility for the 
area in which a casualty occurs in the Continental United States). 

Systems exempted from certain provisions of the act: None 
A0726.06DAAG 

System name: 726.06 Casualty Information System (CIS). 

System location: Casualty Directorate, Casualty Services Office, 
The Adjutant General Center (DAAG-CA) 

Forrestal Building 
Washington, DC 20314. 

Categories of individuals covered by the system: All Army person¬ 
nel who are reported as casualties in accordance with established 
Army casualty notification procedures. 

Categories of records in the system: File consists of two types of 
records: (1) individual history file containing a list of every casualty 
report submitted for an individual, (2) a statistical file containing 
the latest casualty report for an individual. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The statistical file is 
used to provide daily statistics concerning the type, number and lo¬ 
cation of Army casualties. Reports are used by the Casualty 
Directorate, which reports to the Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army (HQDA). 

The history file is used to determine if an individual was an 
Army casualty, when, where, and type of casualty. This file is used 
to verify the casualty status of individual Army members and. on 
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request, reports are provided the United States Army Military Per- 
jonncl Center. 

loforination contained in these files is used to conduct personal 
transactions concerning Army members, particularly in conjunction 
with individual benefits. 

policies and practices for storing, retrieving, accessing, retaining, 
gsd disposing of records in the system: 

Storage: Magnetic tapes, computer printouts, punch cards. 

Rcrievability: File is in alphabetic sequence by legal last name 
with social security number. 

Scfcgoards: Buildings employ security guards. Computer prin¬ 
touts and cards are maintained in a single location where only 
authorized, properly screened personnel have access. Computers 
and tape files are housed in a secure area requiring special 
authorization for admittance. 

ReuotioB and disposal: Files are permanent. 

System managcr(s) and address: The Adjutant General, HQDA, 
The P:ntagon, Washington, DC; or Director, Casualty Directorate, 
The Adjutant General Center, Forrestal Building, Washington, DC 
20314. 

NriiticatioB procedure: Information may be obtained from: 

HQDA (bAAG-CAC) 

Room 7G 083 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-6390 

Record access procedures: Requests from individuals should be 
addressed to: HQDA (DAAG-CAC), Room 7G 083, Forrestal Build¬ 
ing, Washington. DC 20314. 

Written requests for information should contain the full legal 
name of the individual, current mailing address and telephone 
oumher. Individuals may gain access only to information pertaining 
to their record. 

Personal visits may be made to this office during normal working 
hours. Individuals are required to present positive proof of identifi¬ 
cation. In those cases where a survivor is requesting information, 
potiiive proof will be required prior to release of information. All 
visitors will be required to provide verbal information that can be 
verified with the case folder. 

Corteiting record procedures: The Army's rules for access to 
records, for contesting contents and appealing initial determinations 
may be obtained from the SYSMANAGER. 

Record source categories: Information contained in this file is ob¬ 
tained from casualty reports received from field commands in ac¬ 
cordance with established reporting procedures. Methods used in¬ 
clude teletype, electrical messages, telephone reports. 

Systems exempted from certain provisions of the act: None 
A0727.01DAPC 

System name: 727.01 Misconduct/Unfitness/Unsuitability Discharge 
Board Proceedings File 

System location: Primary System: United States (US) Military 
Personnel Center (USAMILPERCEN). 

Decentralized Segments: US Army commands having authority 
to appoint appropriate boards and approve findings thereof. 

Categoricf of Individuals covered by the system: Any Army 
member whose unfitness, unsuitability, or misconduct is of such a 
nature that warrants his appearance before a properly constituted 
board for a determination of his continuance in the service or his 
discharge therefrom. 

Categoriet of records in the system: File contains orders appoint¬ 
ing the board; verbatim testimony of individuals who appear before 
the board; personnel records/ forms, papers/documents relating to 
the individual concerned. 

Authority for maintenance of the system; Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The appointed Board: To 
determine the continuance in service or the separation of the ser¬ 
vice member who has been directed to appear before the board. 

Department of the Army Commands and Staff agencies: To ac¬ 
complish required administrative actions and for review of board 
proceedings for accuracy, completeness, and adherence to policy. 

Policies and practices for storing, retrieving, accessing, retaining, 
aad disposing of records in the system: 

Storage: Paper records in file folders. 


Retrievability: Filed alphabetically by name. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Records of board proceedings which are 
approved for separation of the individual are permanent and 
become a part of the official military personnel file. Records of 
board proceedings and related papers which do not result in separa¬ 
tion of the service member are filed in the appropriate command 
for 2 years and destroyed in accordance with existing files destruc¬ 
tion plans and schedules. 

System managcr(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
Commander 
USAMILPERCEN 
200 Stovall Street 
Alexandria, VA 22332 

Record access procedures: Requests from individuals should be 
addressed to: (1) National Personnel Records Center, General Ser¬ 
vices Administration, 9700 Page Blvd, St Louis, MO 63132 if 
separated; (2) The Command/ organization/Army element where the 
service member is assigned, if retained in service. 

For personal visits, the individual should provide acceptable mili¬ 
tary identification or identification normally used in the transaction 
of civilian business and verbal information that can be verified 
from the subject file. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
Headquarters, Department of the Army (DAPC-POO) 200 Stovall 
Street, Alexandria, VA 22332. 

Record source categories: Correspondence directing appearance 
before a duly appointed board; source records pertaining to the al¬ 
leged misconduct, unfitness, unsuitability; personnel records of in¬ 
dividual directed to appear; testimony of witnesses; depositions; af¬ 
fidavits and related papers presented to the board to support and/or 
refute pertinent allegations. Other records/forms/documents/papers 
accumulated by the board for information used in reaching a con¬ 
clusion and formulating a decision. 

Syslems exempted from certain provisions of the act: None 

A0727.05aOSA 

System name: 727.05Army Council of Review Boards Files 

System location: Army Council of Review Boards, Office, Secre¬ 
tary of the Army (SFRB), The Pentagon, Washington, DC 20310. 

Categories of individuals covered by the system: Members of ac¬ 
tive Army and former members of active Army, and prospective 
enlistees/inductees eliminated or denied enlistment who have cases 
pending or under consideration by the Army Council of Review 
Boards or any of its component boards. 

Categories of records in the system: Index files contain copies of 
Board proceedings, hearing transcripts, and findings of Boards. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
1214, 1216, 1553, and 1554. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Army Discharge Review 
Board: to hear appeals from former active duty Army members 
separated administratively. 

Army Disability Rating Review Board: to hear appeals from 
former Army members retired with or for physical disability. 

Army Physical Disability Appeal Board: to hear from active duty 
Army members being eliminated for physical disability under provi¬ 
sions of Army Regulation (AR) 635-40. 

AD-HOC Review Board: to conduct automatic review of officer- 
qualified resignations under provisions of AR 635-100, grade deter¬ 
minations of all former Army members with combined active and 
former service greater than 30 years and retired at a grade less than 
the highest grade ever held, or any other matters that the Secretary 
of the Army may direct. 

Army Security Review Board: to conduct automatic review of of¬ 
ficer elimination or denial of induction of Selective Service Regis¬ 
trants or inductees or active duty members eliminated under provi¬ 
sions of AR 604-10. 

All Review Boards: to respond to inquiries from individuals, 
counsel. Members of Congress and other Federal agencies concern¬ 
ing the status and disposition of cases. 
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Other Army Agencies from which expert comment may be 
required: to review records and make recommendations within their 
areas of jurisdiction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cards. 

Paper records in file folders. 

Retrievability: Grouped by individual boards, and thereunder 
filed alphabetically by last name of individual. 

Safeguards: Building employs security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel and clas¬ 
sified records are kept in locked safes. 

Retention and disposal: File cards are historical and maintained 
permanently. , 

Working files are retained, on a calendar year basis, for the cur¬ 
rent year in which a case is closed, plus 1, then are destroyed after 
5 years. 

System manager(8) and address: The Special Assistant to the 
Under Secretary of the Army, Office, Secretary of the Army, The 
Pentagon, Eashington, DC 20310. 

Notification procedure: Information may be obtained from: 

Office, Secretary of the Army 
Army Council of Review Boards 

Room IE474 
The Pentagon 
Washington, DC 20310 
Telephone: Area code 202/697-3071 

Record access procedures: Requests from individuals should be 
addressed to: Office, Secretary of the Army, Army Council of 
Review Boards, Room 1E474, The Pentagon, Washington, DC 
20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the type 
of case involved. Visits are limited to th« Army Council of Review 
Boards, The Pentagon, Wasl^ington, DC 20310. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as driver’s license or employing of¬ 
fice identification card, and give some verbal information that can 
be verified with his case folder. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Official Military Personnel Files and re¬ 
lated records. 

Correspondence, documents and other materials generated as .a 
result of action by the Boards. 

Systems exempted from certain provisions of the act: Those por¬ 
tions of Army Security Review Board records which are properly 
and currently classified are exempt from subsections c(3), d. e(]), 
c(4)G, H and I, and f of Section 552a of the Privacy Act of 1974 
for reasons of national security. 

A0727.0SbDAPE 

System name: DOD Discharge Review Program (Special) 

System location: Primary manual/paper file record located at the 
Joint Liaison Office, US Army Reserve Components Personnel Ad¬ 
ministration Center (RCPAC), St Louis, MO; at the National Per¬ 
sonnel Records Center (NPRC) of General Services Administration 
(GSA), St Louis, MO; US Army Administration Center, Ft Har¬ 
rison, IN; Army Discharge Review Board, The Pentagon, Washing¬ 
ton, DC 20310; Army Council of Review Boards, Office, Secretary 
of the Army, The Pentagon, Washington, DC 20310. Demographic 
data on people applying will exist in the Office, Secretary of 
Defense. 

Automated case summary information for all former military 
members, regardless of Service, maintained by Headquarters, De¬ 
partment of the Army (HQDA), US Army Management Systems 
Support Agency, The Pentagon, Washington, DC 20310. 

Categories of individuals covered by the system: Former members 
of the Army who seek discharge upgrade action in accordance with 
Department of Defense special discharge review program and case 
summary sheet data on former military members of the Navy, 
Marine Corps, and Air Force, and the Coast Guard. 

Categories of records in the system: Contains information initially 
provided by individual when seeking discharge upgrade considera¬ 


tion; includes but is not limited to: name, social security number 
(SSN), mailing addi^ss, telephone number, former service 
numberfs), and dates of military service. File subsequently contains 
information provided by requester in written form; information in¬ 
cludes discharge date (between 4 Aug 64 and 28 Mar 73 except 
where otherwise noted), type discharge, desertion data (if applica¬ 
ble), branch of service, SSN. service number(s), address, hearing 
method, and dates of confirmation letter. 

Case data sheet consolidates preceding information as well as in¬ 
formation provided from official military records pertaining to the 
requester and includes, but is not limited to, the following: index 
reference and case number associated with individual request, date 
official military personnel file received from NPRC, date of birth, 
home of record, officer or inductee/enlistee, sex, race, date en¬ 
tered/discharged from service, reason and authority for discharge, 
documents submitted by individuals meriting special consideration, 
dates of accomplishment of steps related to processing of request; 
discharge review date; conclusion (upgrade to honorable, general, 
or appeal denied); vote of discharge review board and reasons 
(special considerations, mitigating factors, compelling reasons, 
deserving post service conduct); date of applicant notification of 
discharge review determination, and application for rehearing if ap¬ 
plicable. 

Information which may be obtained from military service records 
pertaining to the requester includes whether individual completed 
tour in Southeast Asia or Western Pacific, was wounded in combat, 
decorated for valor or merit, honorably discharged from previous 
“ tour, satisfactorily served 24 months prior to discharge or 
completed alternative service, or was excused in accordance with 
Presidential Proclamation 4313. Mitigating data pertaining to request 
include general aptitude, length of service at time of discharge, 
education level, socio-economic background, factors related to per¬ 
sonal distress, waiver(s) granted for service entry, offense(s) 
motivated by conscience, drug/alcohol related discharge, and good 
citizenship. Disqualifying data include whether discharged for act(s) 
of violence/dishonor, offense(s) subject to civilian criminal 
prosecution, and desertion in or from combat theater. 

Automated record contains summary data from case data summa¬ 
ry sheet described above, accumulated by Army for all militar> ser¬ 
vices, and includes type record. SSN or service number(s), 
discharge date (between 4 Aug 64 and 28 Mar 73), name, address, 
telephone number, bearing method, date of inquiry, date of confir¬ 
mation letter. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Tide 10 U.S.C.. SecUons 3012, 1553, and 1554. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To support Army 
Discharge Review Board actions and notify appropriate government 
agencies (e.g.. Veterans Administration) of matters pursuant to 
such action. 

To render recurring reports on number of cases processed by 
each military service, and matters associated therewith. 

To respond to inquiries from individuals to whom records per¬ 
tain, their counsel, members of Congress, and other governmental 
agencies concerning the status and disposition of cases. 

To obtain views and recommendations, as required, from other 
governmental activities within their area of responsibility, including 
The Attorney General and other law enforcement agencies in those 
cases aUeging acts of force or violence and criminal conduct 
deemed to be so serious as to warrant continued investigation or 
possible prosecution. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in files, card indexes, computer magnetic 
tapes/disks, computer punch cards, and computer printouts. 

Retrievability: By name, SSN or service number, case number or 
other individually unique identifier assigned the record. Case Sum¬ 
mary may be grouped by military service Discharge Review Board 
and thereunder filed alphabetically by name, case number, SSN or 
service number, or by other appropriate identifier. 

Safeguards: Manual records are stored in buildings which employ 
security guards; records are accessible only to authorized person¬ 
nel. 

Automated records are under the control of a cardkey access 
system which requires positive identification and authorization, and 
are located in a designated controlled area to which access is 
limited to selected personnel only. 
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Retention and disposal: Final determination and associated sup¬ 
porting documentation incorporated into the Official Military Per¬ 
sonnel Folder of the Army member and returned to NPRC, GSA 
upon completion of action by the Discharge Review Board. Copy 
of case data summary sheet for each former military service 
member (Army, Navy. Marine Corps. Air Force) and copy of a 
comprehensive final report by each military service upon comple¬ 
tion of the program will be retained by the Army Council of 
Review Boards for a period not yet determined. 

Automated record information retained for 5 years or until such 
time as necessary to complete all special Discharge Review Board 
program actions and attendant administrative matters associated 
with accounting, reporting, and historical file maintenance in sup¬ 
port of DOD requirements. Subsequently destroyed. 

System maoager(s) and address: HQDA, ATTN: DAPE-HRL, 
The Pentagon, Washington, DC 20310. 

Army Discharge Review Board, OSA, Room lE-474. The Pen¬ 
tagon. Washington, DC 20310. 

Commander, US Army Management and Systems Support Agen¬ 
cy (for ADP portions of the DOD system). 

NotifkatioB procedure: Information may be obtained by contact¬ 
ing the respective military department discharge review boards. Ad¬ 
dresses are as follows: 

Office of the Secretary of the Army 

ATTN: Discharge Review Board (Special Discharge Review 
Program) 

Room lE-474, The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-3071 
Office of the Secretary of the Navy 

ATTN: Discharge Review Board (Special Discharge Review 
Program) 

j^oom 910, Ballston Centre Tower 2 
801 North Randolph Street 
Arlington, VA 22203 
Telephone: Area Code 202/692-4991 
Office of the Secretary of the Air Force 
ATTN: Discharge Review Board (Special Discharge Review 
Program) 

Room 920, Commonwealth Building 
1300 Wilson Boulevard 
Arlington, VA 22209 
Telephone: Area Code 202/694-5669 

Record access procedures: Requests from individuals formerly 
with the Army should be addressed as indicated above. Written 
requests should contain the full name, SSN, former service 
numberfs), address, telephone number and case number (if known) 
of the requester, and the fact that the request is related to the DOD 
Discharge Review Program (Special). Requests for information 
froD'i other former service personnel should be addressed as in¬ 
dicated under 'Notification procedure*. (Requests of former mem¬ 
bers of the Coast Guard should be addressed to the Navy 
Discharge Review Board.) 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver's license and verbal infor¬ 
mation which can be used to verify that information contained in 
the record sought (e.g.. SSN, former service number(s), address, 
and case number). 

CoDtestiag record procedures: The Army's rules for contesting 
coDieots and appealing initial determinations may be obtained from 
HQDA, ATTN: DAPE-HRL. The Pentagon, Washington, DC 
20310. 

Record source categories: Official Army personnel files and re¬ 
lated records. 

Reports from the Navy, Marine Corps, and the Air Force. 

C('r>'espondence, documents, and other material generated as a 
result of action required by the DOD Discharge Review Program 
(Special). 

Systems exempted from certain provisions of the act: None. 

A0727.08aDAFC 

System name: 727.08 Temporary Disability Retirement Master List 
(TDRL) 

System location: United States (US) Army Military Personnel 
Center (USAMILBERCEN), 200 Stovall Street. Alexandria. VA 
22332. 

Categories of individuals covered by the system: Army personnel 
who arc on temporary disability retirement. 


Categories of records in the system: File contains social security 
number (SSN), name, address, De- partment of the Army special 
order number, percentage of disability, doctor code, re-examination 
date, date placed on list, hospital code, travel code. Army com¬ 
ponent, pay termination code, requirement for board code, record 
control number, hospital name and address. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
1376. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To fulfill statutory 
requirements assuring that personnel who are on temporary disabili¬ 
ty receive periodic physical examina- tions. 

To prepare address verification letters, letter orders and allied 
listings. 

To provide a quarterly listing of individuals in hospital code 
sequence to US Army Health Services Command. Disclosures may 
be made to a congressional office from the records of an in¬ 
dividual in response to a Congressional inquiry made at the re¬ 
quest of that individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tape and disk. 

Retrievability: Records accessed by SSN and date (parameter) 
control card. 

Safeguards: Magnetic tape is maintained in areas accessible only 
to authorized personnel; automated media are protected by 
authorized password for system, controlled, access to operation 
rooms and controlled output distribution. 

Retention and disposal: A magnetic tape record is maintained on 
each individual while in a temporary disability retired status or 
removed by pro- cessing a deletion transaction. The current and 
two previous tape files are maintained at any given time. Upon 
creation of a new file, the oldest file is erased. 

System manager(8) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
Commander, USAMILPERCEN 
200 Stovall Street 
Alexandria. VA 22332. 

Record access procedures: Requests^ for information should be ad¬ 
dressed to: Headquarters, Department of the Army (HQDA) 
(DAPC-PAS-RD), 200 Stovall Street, Alexandria, VA 22332. 

Written request for information should contain the individual's 
name, SSN, and appropriate return address. 

Personal visits may be made to USAMILPERCEN; individuals 
should be able to provide their military service identification card 
or other commonly accepted identification. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-POO), 200 Stovall Street. Alexandria. VA 22332. 

Record source categories: Information is obtained from documents 
and computer readable form from other Department of Army Staff 
offices. 

Systems exempted from certain provbions of the act: None 
A0728.01DAPC 

System name: 728.01 Retired Personnel Data File 

System location: Primary System: United States Army Military 
Personnel Center (USAMILPERCEN). 200 Stovall Street, Alexan¬ 
dria. VA 22332. 

Categories of individuals covered by the system: All retired Army 
« personnel. 

Categories of records in the system: File contains name, grade 
codes, retirement class, social security number, branch of service, 
date of birth, date of retirement, component, years of service, per¬ 
centage of disability, sex, retired pay codes, address codes, and 
retirement codes. File is maintained on magnetic tape fof output to 
microfilm tape for manual video use. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3966. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: USAMILPERCEN: To 
fulfill statutory requirement for listing of retired personnel; to ac¬ 
complish a continuing contact with the retired person with respect 
to their entitlements, envolvments, and status as a retired military 
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member; to provide listings* geographically* for use by com¬ 
mands/installations operating retiree councils and/or service activi> 
ties; and for locator use. 

General Services Administration: To obtain printing services for 
volume III, Army Registers. 

Policies and practices for storing* retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Microfilm and magnetic tapes. 

Retrievability: Record accessed by name. 

Safeguards: Microfilm tape maintained in areas accessible only to 
authorized personnel who are trained and cleared for duty in the 
retired activities branch; magnetic tape is maintained in areas ac¬ 
cessible only to personnel-who are trained and cleared for com¬ 
puter duties. 

Retention and disposal: Magnetic tape updated through input of 
new retiree* address change* and death; individual data record 
retained until death. 

System manager(8) and address: Commander* USAMILPERCEN, 
200 Stovall Street* Alexandria* VA 22332. 

Notification procedure: Information may be obtained from: 
Commander 
USAMILPERCEN 
200 Stovall Street 
Alexandria* VA 22332. 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters* Department of the Army (HQDA) 
<DAPC-PAS-A)* Hoffman Bldg 2* 200 Stovall Street* Alexandria* 
VA 22332. 

Written requests for information should contain the full name of 
the requester* service identification number, and current address. 

Personal visits may by made to the USAMILPERCEN; In¬ 
dividuals should be able to provide their military service identifica¬ 
tion card or other commonly acceptable means of identification 
used in the normal transaction of business. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-POO)* 200 StovaU Street* Alexandria* VA 22332. 

Record source categories: Retirement order and documents; 
retiree input of address change data; death notifications. 

Systems exempted from certain provisions of the act: None 
A0802.01aNGB 

System name: 802.01 Technician Personnel Management Informa¬ 
tion System (TPMIS) 

System location: Primary System: Office of Technician Personnel 
National Guard Bureau (NGB-TN) and National Guard Computer 
Center (NGB-AD), Columbia Building* 5600 Columbia Pike* Falls 
Church* VA 22041. 

Decentralized Segments: Adjutants General of each State* Puerto 
Rico, Virgin Islands and District of Columbia. 

Categories of individuals covered by the system: Army and Air Na¬ 
tional Guard technicians employed under the provisions of Title 32 
U.S.C.* SecUon 709. 

Categories of records in the system: Centralized file contains the 
following data elements: name* social security number (SSN), sub¬ 
mitting office number* date of birth* sex, citizenship code* reporta¬ 
ble handicap code, organization designation* state code* date of 
retirement from uniform service* purpose and source of training* on 
duty and non-duty hours of training, training priority* special in¬ 
terest program* direct and indirect training costs* record type* card 
code* uniform service designation code* uniform service component 
code* uniform service pay grade* type technician* service computa¬ 
tion date* effective date of action* nature of personnel action* em¬ 
ployee tenure* Federal Employees Group Life Insurance (FEGLI), 
retirement* veterans preference, pay plan* grade level* step/rate* 
occupation series* functional classification, pay basis* salary* geo¬ 
graphic location* unit identification code, position occupied* work 
schedule, pay rate determinate, identification code* position occu¬ 
pied* work schedule* pay rate determinate* special program identifi¬ 
cation* type of appointment* job number* position tenure* super¬ 
visory identification, manning document number and date, project 
number* function code* level of education* academic discipline* 
date degree attained* Federal Employees Health Benefit Status 
Code* National Guard Association Insurance Trust Insurance 
Status Code* program element code, losing state code* reason for 
separation code* minority group designator* type of training code* 


converted military grade. Air Force specialty code (AFSC), military 
occupation series (MOS)* job title* personnel accounting symbol 
(PAS), military pay date* total years service date. 

Decentralized file contains those data elements within the cen> 
tralized file plus the following: annual performance rating date, 
probationary or trial period completion date* conversion to career 
date* conversion to excepted date* within-grade due date* length of 
service due date* limitation code* not to exceed date* techni¬ 
cian/military code* and mandatory retirement date. 

Information other than that specified in National Guard Bureau 
(NGB) publications will not be maintained in the system. In the 
event any other information is maintained* the State Adjutant 
General will be the responsible agent for such information. 

Authority for maintenance of the system: Title 32 U.S.C., Section 
709 and Executive Order 93-97, November 22, 1943. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To statistically analyze 
the technician workforce strength trends and composition in sup¬ 
port of established manpower and budgeting programs and 
procedures. 

To provide statistics and individual personnel information 
required of the NGB by the Departments of the Army and Air 
Force* Department of Defense, Office of Management and Budget, 
Department of Labor, the United States Civil Service Commission, 
and various staff offices of the National Guard. 

To prepare reports, reply to correspondence from bo^h in¬ 
dividuals and groups under the Freedom of Information Act and 
Privacy Act of 1974* and to respond to requests from courts and 
regulatory bodies. 

To produce suspense notices for performance ratings* trainee 
status* probationary or trial period completion date* conversion to 
career date* conversion to excepted date* within-grade due date, 
length of service due date* not to exceed date and mandatory 
retirement date; and to provide information for internal audit and 
file maintenance. 

Policies and practices for storing, retrieving, accessing, retainiog, 
and disposing of records in the system: 

Storage: Magnetic tapes, disks, computer printouts* punch cards, 
paper records and microfiche. 

Retrievability: Information is accessed and retrieved by SSN, 
and/or data elements listed in RECORD-CATEGORY above. 

Safeguards: Accessed by custodian of the system* by employce(s) 
responsible for servicing the record system in performance of their 
official duties. Building in which computer system is housed em¬ 
ploys security guards. Computer room is accessible by authorized 
persons only. Computer software precludes unauthorized acccs.s to 
the file through a system of password and system lockout 
procedures. Buddings in which the microfiche, punch cards, and 
paper records are housed are secured by uniformed guards and the 
office maintaining these data is secured when not occupied. 

Retention and disposal: Updated master files contained on either 
magnetic tape or disks are maintained as permanent records. Work 
tapes or disks are cleaned (degaussed) immediately or within 45 
days after creation. Computer printouts and microfiche containing 
selected workforce characteristics are retired to National Guard 
Records Storage in accordance with applicable regulations. Work 
records are retained for 45 days and then destroyed. 

System manager(s) and address: Chief* NGB-TN* Defense Post 
Office Unit R-411, 5600 Columbia Pike Office Building, Falls 
Church* VA 22041. 

Decentralized SYSMANAGERS: Office of the State Adjutant 
General of each State* Puerto Rico, Virgin Islands and District of 
Columbia. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the appropriate State decentralized SYSMANAGER or 
the centralized SYSMANAGER. Written requests should contain 
full name of individual* SSN* current employing State. 

For personal visits* requester must provide name and SSN from 
an acceptable form such as driver's license and employee identifi¬ 
cation card. 

Record access procedures; Individual requests should be ad¬ 
dressed to either the appropriate Decentralized SYSMANAGER or 
the centralized SYSMANAGER. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 
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Rfcord source categories: Information received from the em¬ 
ployee official personnel folder, payroll records, manpower 
authorization document, and automated interface with Army and 
Air Guard Military Personnel Systems. 

Systems exempted from certain provbions of the act: None 
A0807.01DAAG 

System name: 807.01 MCT USAR Civilian Technician System 

System location: Primary System: Systems Support Directorate, 
United States (US) Army Reserve Components Personnel and Ad¬ 
ministration Center (USARCPAC) (Field Operating Agency of The 
Adjutant GeneraPs Office, Department of the Army), 9700 Page 
Boulevard, St Louis, MO 63132. 

Decentralized Segments: Office of Chief Army Reserve (OCAR), 
and Department of the Army Staff (DAS) agencies and commands. 

Categoricf of individuals covered by the system: Any person who 
is currently employed as a US Army Reserve Civilian Technician. 

Categories of records in the system: File contains personnel 
identification data to include name and social security number 
(SSN). and work status data concerning job category, grade, as¬ 
signed work station and location. If personnel are members of the 
US Army Reserve (USAR), data on reserve assignment and reserve 
grade are also carried. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
275. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USARCPAC: Receive 
raw input data from USAR Commands, maintain the centralized 
data processing system and produces and distributes reports to the 
users. Is the computer processing support agency; does not utilize 
or dispense data to other than officially designated agencies. 

USAR Commands: To obtain current management data to ad¬ 
minister to technicians assigned within their command. 

OCAR: To monitor the overall program and to provide policy 
guidance and budget planning for the program. 

Other DAS agencies and commands: To provide data for inclu¬ 
sion in training and mobilization plans. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored as computer tape and paper printout. 

Retricvabllity: Sequenced numerically by SSN within unit 
identification code of unit to which assigned. 

Safeguards: Security guards limit access to the USARCPAC. 
Magnetic tape files are maintained in a library by reel numbers; ac¬ 
cess to a specific file must be determined by responsible scheduling 
personnel. In addition, basic file characteristics must be pro¬ 
grammed into access programs before individual data records can 
be referenced. 

Access to hardcopy listings is limited to employed personnel with 
a job related need-to-know requirement at the OCAR, USAR Com¬ 
mands, and other DAS agencies and comihands. 

Retention and disposal: The automatic data processing system at 
the USARCPAC requires records to be maintained on an evolu¬ 
tionary schedule; a record is created upon hiring and is eliminated 
when employment is terminated. Tape files are retained for 60 
days, tape files are retained in a tape library through 3 processing 
cycles, a creation cycle, for use as the current file in next creation 
cycle and then as the emergency backup file. 

Printed reports/listings arc maintained at the OCAR. USAR Com¬ 
mands, and other DAS agencies and commands until superseded by 
the next edition. 

System manager(s) and address: The Chief of Army Reserve. 
Headquarters Department of the Army, (HQDA), The Pentagon. 
Washington, DC 20310. 

Notification procedure: Information may be obtained from: 

OCAR (DARR-PE) * 

Room 2D532 
The Pentagon 
Washington, DC 20310. 

Telephone: Area Code 202/695-0877 

Record access procedures: Requests for information should be ad¬ 
dressed to: HQDA. OCAR, ATTN: DAAR-PE, Washington. DC 
20310. 

Requests should contain the full name and SSN of the individual, 
current address and telephone number and a clear, concise request 
statement 


Personal visits are limited to the USAR Command having ju¬ 
risdiction over the unit by whom the technician is employed. Ac¬ 
ceptable identifying documents such as driver's license. Reserve 
identification card or other document that can be verified against 
record is required. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA. OCAR (DAAR-PE). Washington. DC 20310. 

Record source categories: Data are transmitted from the employ¬ 
ing USAR Command to the USARCPAC. on Department of Army 
Forms 3615-R, Strength and Utilization of USAR Technicians via 
the US Postal Service. Processed data are returned to authorized 
agencies by reports controlled by the US Army Reports Control 
System. 

Systems exempted from certain provisions of the act: None 
A0807.05aDAPE 

System name: 807.05 NAF Personnel Records 

System location: Decentralized Segments: Installation Civilian 
Personnel Offices and National Personnel Records Center, (NPRC), 
St Louis, MO. 

Categories of individuals covered by the system: All individuals 
who have applied for employment with, are employed by, or were 
employed by nonappropriated fund (NAF) activities. 

Categories of records In the sy.stem: Filc.s may contain applications 
and requests for employment, testing and qualification documents, 
ratings documents, documentation of prior employment, appoint¬ 
ment documents, notification of personnel actions, medical cer¬ 
tificates, suitability and security documents, performance evalua¬ 
tions, retirement and group insurance documents, job descriptions 
and experience statements, training and career development 
records, records of awards and commendations, withholding 
authorizations, authorizations for differentials and allowances, 
authorizations for local logistical support, injury and death compen¬ 
sation documents, unemployment compensation documents, 
requests for personnel actions and/or entitlements, travel and trans¬ 
portation authorization documents, reduction-in-force and adverse 
action documents, disciplinary action records, statements covering 
conflict of interest and/or conduct, and correspondence relating to 
the above named. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records are used 
by Department of the Army (DA) Staff Agencies, commands and 
installations to carry out a personnel management program for DA 
NAF instrumentalities. The records are used to recruit, select, ap¬ 
point, assign, pay, evaluate, recognize, discipline, train and 
develop, and separate individuals; to administer employee benefits; 
for labor-management relations, employee-management relations, 
and responsibilities inherent in the execution of managerial and su¬ 
pervisory functions. Records are used to prepare reports, prepare 
correspondence, respond to courts and regulatory bodies, execute 
statutory requirements (such as Freedom of Information Act) and 
to respond to employee inquiries. 

Other Federal agencies, such as General Accounting Office, 
General Services Administration, Civil Service Commission, De¬ 
partment of Labor, Department of Justice, use these records to 
resolve and/or adjudicate matters falling in their jurisdiction. 

Records may also be disclosed to labor organizations in response 
to requests for names of employees and identifying information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file folders, kardex files. 

Retrievability: Filed alphabetically, manually, by last name; by 
social security number (SSN); or other individually assigned 
number by numerical sequence. 

Safeguards: Storage area restricted to authorized personnel only 
and the documents treated as if they were FOR OFFICIAL USE 
ONLY. 

Retention and disposal: Documents denoting appointment, tenure 
and pay are retained at Activity level during period of employment 
and 30 days after separation are forwarded to the NPRC for per¬ 
manent retention. Other records are held for the period of proba¬ 
bility of use, then retained in records holding area for a safety 
period and subsequently destroyed. 
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System manager(i) and address: The Deputy Chief of Staff for 
Personnel, DA, The Pentagon, Washington, DC, 20310« 

Notification procedure: Information may be obtained from: 

Civilian Personnel Officer (at installation where employed). 
Former nonappropriated fund employees: NPRC (Civilian) 111 
Winnebago Street, St Louis, MO 63118. 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (HQDA) 
(DAPE-CPR). Washington, DC 20310. 

Written requests from individuals should contain the full name of 
the requester, current address and telephone number, a specific 
description of the information/records sought, and any identifying 
numbers such as SSN. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as: driver's license, employing office's 
identification card, and furnish verbal information in support of his 
request. 

Contesting record procedures: The Army's rules for contesting 
contents of the records and appealing initial determinations may be 
obtained from HQDA (DAPE-CP) Washington, DC 20310. 

Record fource categories: Applicant or employee prepared or in¬ 
troduced documents, statements or correspondence from persons 
having knowledge of the individual or acts of the individual, official 
records, officially generated documents notating actions or events 
affecting employment and/or pay. 

Systems exempted from certain provbions of the act: None 
A08t)7.09aDAPE 

System name: 807.09 Grievances and Appeals Under Negotiated 
Grievance Procedures 

System location: Civilian Personnel Office servicing the Depart¬ 
ment of the Army (DA) activity/installation. 

Categories of individuals covered by tb*; system: DA civilian em¬ 
ployees paid from appropriated funds serving under career, career- 
conditional, temporary and excepted service appointments on 
whom discipline, grievances and complaints records exist. 

Discrimination complaints of civilian employees, paid from ap¬ 
propriated and nonappropriated funds, applicants for employment 
and former employees in appropriated and non-appropriated posi¬ 
tions. Management operation record system consisting of manual 
file maintained by immediate supervisors and high level managers 
concerning employee performance, capability, informal discipline, 
attendance, leave and tardiness, work assignments and similar 
work-related, employee-related, employee records. 

Categorief of records In the system: Manual files, maintained in 
paper folders, contain copies of documents and information per¬ 
taining to discipline, grievances, complaints and appeals. 

Authority for maintenance of the system: Executive Order 9830, 
Amending the Civil Service Rules and Providing for Federal Per¬ 
sonnel Administration; Title 4 U.S.C., Sections 1302, 3301 and 
3302; Executive Order 10577, Amending the Civil Servic Rules and 
Authorizing a New Appointment System for the Competitive Ser¬ 
vice. 

Pub. L. 92-261, The Equal Employment Opportunity Act of 1972; 

Pub. L. 93-259, Extension of Age Discrimination in Employment 
Act of l%7. 

Title 5 U.S.C., Section 7512; Executive Order 11491, Labor 
Management Relations in the Federal Service. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials of the DA or 
other Department of Defense (DOD) agencies in the performance 
of their duties related to the management of civilian employees in 
the processing, administration and adjudication of discipline, 
grievances, complaints, appeals, litigation and program evaluation. 

Representatives of the United States Civil Service Commission 
on matters relating to the inspection, survey, audit or evaluation of 
civilian personnel management programs or personnel actions, or 
such other matters under the jurisdiction of the Commission. Ap¬ 
peals officers and complaints examiners of the Federal Employee 
Appeals Authority for the purpose of conducting hearings in con¬ 
nection with employees' appeals from adverse actions and formal 
discrimination complaints. 

The Comptroller General or any of his authorized representa¬ 
tives, in the course of the performance of duties of the General Ac¬ 
counting Office relating to the civilian manpower management pro¬ 
grams. 


The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

The Senate or House of Representatives of the United States, or 
any member, committee or subcommittee or joint committees on 
matters within their jurisdiction relating to the above programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual records stored in paper folders. 

Retrievability: Manual records filed by last name. 

Safeguards: All records are stored under strict control and are 
available only to authorized personnel having a nced-to-know. 

Retention and disposal: Manual records are destroyed upon 
separation of the employee from the activity or in accordance with 
appropriate record disposal schedule. 

System maoager(s) and address: Deputy Chief of Staff for Person¬ 
nel, Office of the Director of Civilian Personnel (DAPE-CP), 
Headquarters, Department of Army, Washington, DC 20310. 

Notification procedure: Request by correspondence should be ud- 
dressed to: Director of Civilian Personnel, DA activity/installation. 
The letter should contain the full name, social security number, and 
signature of the requester. The individual may visit the DA activity 
at which he or she is employed. In the event requester is unable to 
obtain information, contact DOD Privacy Board, Washington, DC 
20314. 

Record access procedures: The Army's rules for access may be 
obtained from the SYSMANAGER. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Supervisors or appointed officials 
designated for this purpose. 

Systems exempted from certain provisions of the act: None 
A0807.14aDAPE 

System name: 807.14 Department of the Army Civilian Personnel 
Systems 

System location: Primary System: Civilian Personnel Information 
System I/Civilian Career Management File, United States tliS) 
Army Military Personnel Center, 200 Stovall Street, Alexandria, 
VA 22332. 

Derivative Systems are maintained at commands, installations 
and activities dependent on the type of system maintained. Com¬ 
mand-wide systems are the Civilian Personnel Accounting System 
of the US Army Military District of Washington, the US Army 
Corps of Engineers Management Information System Files for Per¬ 
sonnel Administration, and the Personnel Management Information 
System of US Army Materiel Command. Official mailing addresses 
are in the organizational directory in the Appendix. 

Categories of Individuals covered by the system: All US citizen ap¬ 
propriated fund employees and in some instances non-appropriated 
fund employees, dependents, and foreign nationals. 

Categories ol records In the system: Records maintained are af¬ 
forded broad and general coverage by the US Civil Service Com¬ 
mission (CSC) system notices for application to CSC systems of 
records which are temporarily in custody of the Department of 
Army (DA). To support personnel administration at DA Headquar¬ 
ters, commands, installations, and activities, civilian personnel 
systems vary in informational capacity according to respective 
requirements and contain several or all of the following records: 
academic discipline; career program; citizenship; command; date 
(year) degree attained; date of birth; educational level; academic; 
effective date of action; employee tenure; Federal Employees 
Group Life Insurance; functional classification; function designa¬ 
tor; General Services Administration location; grade or level; 
minority group designator; name of employee; nature of action; oc¬ 
cupational series; pay basis; pay plan; pay rate determinant; physi¬ 
cal handicap; position occupied; position supervisory; position 
tenure; retirement; retired military; salary; service computation 
date; sex; social security number (SSN); special program identifier; 
step or rate; submitting office number (SON); training; date of 
completion; training direct costs; training; non-duty hours; training; 
on-duty hours; training; principal purpose of; training; special in¬ 
terest program; training; source; training; type; type of appoiot- 
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tncnt; unit identification code (UIC); veterans preference; work 
schedule; organizational and position data; retention data; adverse 
action data; Fair Labor Standards Act coverage; cost of living al¬ 
lowances; transportation entitlements; cost codes; leave category; 
salary history; wage area; position sensitivity; security investigation 
data; security clearance and access data; performance award; sug- 
ocstion award; cash award; reemployment rights; training agree¬ 
ment; reserve status; vessel operations qualification; Government 
driver's license; food handler's permit; intern recruitment and train¬ 
ing data; career management data including performance/potential 
ratings; employee evaluation; education; experience; qualifications; 
achievements; training; geographic availability; health; dependent 
data; careerist comments; and similar information; overseas spon¬ 
sor information; state address; home address leave data; foreign 
language code. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The CSC system notices 
applying to CSC systems of records which are in custody of the 
DA provide broad and general coverage of routine uses of DA 
civilian personnel systems. Information for which these records are 
used or may be used by Headquarters, Department of the Army 
(HQDA) commands, installations, and activities include reports and 
statistical analysis of the civilian workforce strength trends and 
composition in support of established manpower and budget pro¬ 
grams and procedures, provide employment verification, provide 
data in support of Equal Employment Opportunity program require¬ 
ments, provide locator and emergency notification data pertaining 
to civilian employees, provide data for the Central Personnel Data 
File, provide interface with other automated systems, provide in¬ 
formation in response to union requests, provide data for retention 
purposes, identiAcatibn of training requirements, strength account¬ 
ing to insure lemploymeot within manpower ceilings, grade control, 
salary data for current and projected fiscal quidance, personnel 
data for current and' projected staffing requirements, provide cer¬ 
tain informaOon releasable under the Freedom of Information Act, 
security clearance and access information, employee data for retire¬ 
ment processing, provide data for individual personnel action 
forms, suspense dates for within grade increases, length of service 
awards, performance ratings, pay adjustments and tenure group, 
prepare labor cost distribution reports, analysis of leave usage, in¬ 
vestigation of complaints, grievances and appeals, response to 
requests from courts and regulatory bodies, provide incentive 
awards information, used in providing qualified candidates to fill 
position vacancies, evaluation of special employment programs, 
contingency planning for civilian employees and dependents, coun¬ 
seling employees on career development and planning future train¬ 
ing. plan dependent services in overseas areas, used to advise and 
counsel employees for development, identify training needs, record 
historical training data, produce average grade and position control 
data. 

Poiicks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained on magnetic tapes, drum, disk, 
punched cards, microfilm/fiche, or hard copy. 

Rctrlevability: Records are retrieved by SSN and name, or by 1 
or a combination of data elements contained in DA civilian person¬ 
nel systems. 

Safeguards: The computer facilities and terminals are located in 
restricted areas accessible only to authorized personnel who are 
properly screened, cleared, and trained. Manual records, 
microfilm/fiche, and computer printouts are stored in locked 
rooms, locked cabinets on military installations or buildings secured 
by guards. 

Reteotion and disposal: Records are permanent through employee 
tenure and maintained after separation, transfer, or retirement. 
Records are maintained for various periods according to category. . 

System managerCs) and address: HQDA, Deputy Chief of Staff 
for Personnel, Washington, DC 20310. 

Notification procedure: Upon presentation of proper identifica¬ 
tion, information may be obtained from servicing civilian personnel 
office. Individual must provide full name and SSN. 

Record access procedures: Requests from individuals should be 
addressed to the servicing civilian personnel office. 

Written requests should contain as a minimum, the individual em¬ 
ployee's name and SSN. 


For personal visits, individual must provide acceptable identifica¬ 
tion, e.g., driver's license, military or civilian identification card. 

No identification is required if the individual has previously given 
written consent for release to the general public. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Information is obtained directly from 
the individual concerned or from official personnel files. 

Systems exempted from certain provisions of the act: None 
A0808.01aAMC 

System name: 808.01 Hazardous Devices Course Graduates 

System location: Hazardous Devices Division, Munitions Depart¬ 
ment, Deputy Commandant for Training and Education, United 
States Army Missile and Munitions Center and School 
(USAMMCS), Redstone Arsenal, AL 35809. 

Categories of individuals covered by the system: Civilian public 
safety personnel who are graduates of the Hazardous Devices 
Course. 

Categories of records in the system: The locator card contains per¬ 
sonal information such as home phone number, business phone 
number, present employer, and position title of public safety per¬ 
sonnel who are graduates of the Hazardous Devices Course. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Cards are used to retain 
information pertaining to graduates of the Hazardous Devices 
Course for release to responsible agencies and individuals who 
have a valid need to identify bomb disposal technicians within their 
area. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in the form of cards. 

Retrievability: Filed alphabetically by name and geographically by 
State. 

Safeguards: Records are accessible only to authorized personnel. 

Retention and disposal: Cards are destroyed upon request of the 
individual or when the individual no longer is associated with the 
bomb disposal field. 

System manager(s) and address: Commandant, USAMMCS, Red¬ 
stone Arsenal, AL 35809. 

Notification procedure: Information may be obtained from: 
Commandant, USAMMCS, 

ATTN: ATSKTEB-H, 

Redstone Arsenal, AL 35809. 

Record access procedures: Request from individuals should be ad¬ 
dressed to the SYSMANAGER. 

Written requests for information should contain the full name, 
grade, position, and title. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Personal information furnished by the 
individual concerned. 

Systems exempted from certain provisions of the act: None 
A0809.02DAPC 

System name: 809.02 Identification Card Accountability Files 

System location: Primary System: United States (US) Army Mili¬ 
tary Personnel Center (USAMILPERCEN). 

Decentralized Locations: Each military installation, continental 
major Army command, state adjutant general, overseas Army com¬ 
mand and other commands specifically designated by the Secretary 
of the Army. 

Categories of individuals covered by the system: Civilian em¬ 
ployees of the Department of the Army (DA); dependents of active 
and retired military personnel; civilians who accompany the Armed 
Forces in areas of armed conflict; and persons with a military 
status. 
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Categories of records in the system: File contains either DA Form 
428 or Department of Defense (DD) Form 1172. DA Form 428 con¬ 
tains information relating to the person to whom an identification 
card is being issued which includes: full name; date of issue; ex¬ 
piration date; card serial number; address; home phone; date of ap¬ 
plication; type of card; basis of issue; grade; social security number 
(SSN); date of birth; weight; height; color of eyes; blood type; 
Geneva Convention category; sex; religion; individual status; posi¬ 
tion title; and command/activity/ office issuing the card. DD Form 
1172 contains information relating to the person to whom a uniform 
Service Identification and Privilege Card is being issued which in¬ 
cludes: full name; address; SSN: home and office phone; military 
status; grade; and branch of service of the service member upon 
which the .eligibility for the identification card is based. The full 
name, relationship; color of eyes and hair; date of birth; height, 
weight; address, and date and place of marriage in cases of is¬ 
suance to a spouse. Included are registers and related documents 
listing sequential issuance of the appropriate identification card. 

Aathority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Geneva Convention of 1949. 

Routine nses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By each issuing office to 
support, validate, and document the data entered on the identifica¬ 
tion card and to account for the identification card issued. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Records accessed by name (cross reference to 
card accountability register). 

Safeguards: Records maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Application files retained for 4 years and 
destroyed by issuing office; register of accountable identification 
cards retained for 4 years aher last card number entered has been 
accounted for and then destroyed by issuing office. 

System manager(s) and address: Commander, USAMILPERCEN, 
200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from the is¬ 
suing office from which the individual received the identification 
card. 

Record access procedures: Written requests for information 
should include the full name, SSN, and current address and the 
type of identification card in question. 

For personal visits to the issuing office, the visitor should pro¬ 
vide acceptable identification normally used in the transaction of 
business. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO), 200 Stovall Street. Alexandria. 
VA 22332. 

Record source categories: Application submitted by the individual 
requesting the identification card. 

Systems exempted from certain provbions of the act: None 
AOSlO.OlaAMC 

System name: 810.01 Educational Development/Contractor Person¬ 
nel 

System location: Education Branch, Personnel Services Division, 
Director of Personnel and Community Activities, ATTN: ATZC- 
PAPE, Ft BUss, TX 79916. 

Categories of individuals covered by the system: Civilian personnel 
who hold or have held contracts as instructors, test proctors or 
Librarian military occupational specialty pro- viding nonpersonal 
services for the Director of Personnel and Community Activities, 
Ft Bliss. TX. 

Categories of records in the system: File contains Letters of Appli¬ 
cations or Statement of Applicant Qualifications; Provost Marshal 
Files Check; Disposition Form; Personnel Security Action; Stan¬ 
dard Form (SF) 26, Contracts Award; SF 30, Amendment to Con¬ 
tracts (as required); Department of Defense (DD) Form 1155, 
Delivery Order; SF 1034, Public Voucher for Purchases and Ser¬ 
vices other than Personal. 

Authority for maintenance of the system: Title 31 U.S.C., Sections 
82b-82f. Tide 10 U.S.C., Section 4302; Title 10 U.S.C.. SecUon 
3012-G. 


Routine uses of records maintained in the system, includini; catego. 
ries of users and the purposes of such uses: To maintain data on con¬ 
tractor personnel required by Army Security Regulations, for pay 
purposes and schedule of services. 

Used by Education Branch, administrative and budget manage¬ 
ment personnel to process contract requests, prepare vouchers for 
payment of services and to derive education program costs for 
budget reports and projection. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of contractor. 

Safeguards: Records maintained in an area accessible only to 
authorized personnel. 

Retention and disposal: Destroy after 2 years, or on discon¬ 
tinuance, whichever is first. 

System manager(s) and address: Director of Personnel and Com¬ 
munity Activities, Headquarters, US Army, Air Defense Center 
and Ft Bliss (USAADCENFB). Ft Bliss. TX 79916. 

Notification procedure: Information may be obtained from: 
Commander 

USAADCENFB and Ft Bliss 
ATTN: ATZe-PAPE 
Ft BUss, TX 79916 
Telephone; Area Code 915/568-1011 

Record access procedures: Requests from individuals should be 
addressed to SYSMANAGER. 

y Written requests should contain name, social security number 
(SSN), dates and type of work. 

Personal visits are Umited to the Administrative Office of the Ft 
Bliss Education Branch, Ft Bliss, TX. Individual must be able to 
provide proof of identity including verbal infor- mation that can be 
verified. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appeaUng initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Applications from individuals; Notice of 
Files Check from Provost Marshal; Notice of Award of Contract; 
Amendments to Contract, and Delivery Orders from Procurement 
Division, Director of Industrial Operations (DIO); Personnel Securi¬ 
ty Action Notice from Director of Security; and Public Vouchers 
for Purchases and Services other than Personal from Education 
Branch Administrative Office. 

Systems exempted from certain provisions of the act: None 
A0810.09DAEN 

System name: 810.09 Contract Training File 

System location: Office of General Counsel, Office, Chief of En¬ 
gineers (DAEN^CZ-C), Headquarters. Department of the Army 
(HQDA), Washington, DC 20314. 

Categories of individuals covered by the system: Persons applying 
for the Corps of Engineers (COE) student program sponsored by 
the Office of General Counsel. 

Categories of records in the system: File contains letters of appli¬ 
cation, transcripts for educational institutions, resumes, writing 
samples, and correspondence between the COE and the applicant. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Office of General Coun¬ 
sel; Used as a basis for selecting participants in program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by last name of individual 

Safeguards: Building has security guards. 

Retention and disposal: Destroyed 3 years after completion of 
training program. 

System manager(s) and address: Office of General Counsel, Of* 
fice. Chief of Engineers, Forrestal Building. Washington. DC 
20314. 

Notification procedure: Information may be obtained from 
HQDA (DAEN-GCH) 

Room 4A169 
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Forrcslal Building 

Washington, pc 20314 

Telephone: Area Code 202/693-6961 

Record access procedures: Requests from individuals should be 
addressed to Office of General Counsel, The Chief of Engineers, 
Room 4A169, Forrestal Building, (DAEN-GCH) Washington, DC 
20314. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Employers, educational institutions and 
bar associations. 

STStema eiempted from certain provisions of the act: None 
AOSlO.lOaDAEN 

Syflcm name: 810.10 Military Construction Training Files 

System location: Construction Training, Construction Support 
Branch. Construction Division, Directorate of Military Construc¬ 
tion, Office of the Chief of Engineers (COE), Washington. DC 
20314. 

Categories of individuals covered by the system: Any participant in 
the annual Chief of Engineers Construction Training Program. 

Categories of records in the system: File contains individual’s 
grade, occupational code, district or division employed by, and age. 

Authority for maintenance of the system: Government Employees 
Training Act of 7 Jul 58. 72 Stat 327 (Pub. L. 85-507). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides an historical 
record of training and source of data for statistical reports; serves 
a$ basis for developing additional courses and evaluating the effec¬ 
tiveness of training; and provides data for cost accounting and 
developing budget estimates for the training program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape, disk, and computer printouts. 

Rctrievabilfty: Accessed by name and social security number 
(SSN) 

Safeguards: Computer ’Fail Safe’ System. 

Retention and disposal: Information on individuals is deleted from 
the system upon termination of employment. 

Syitetn manager(s) and address: Chief of Engineers, Department 
of the Army (DA), Forrestal Building, Washington, DC 20314 

Notification procedure: Construction Support Branch, Construc¬ 
tion Division, Directorate of Military Construction, OCE, Foresstal 
Bldg, Washington, DC 20314. Telephone: Area Code 202/693-7336. 

Record access procedures: Requests from individuals should be 
addressed to Chief of Engineers. DA, ATTN: DAEN-MCC-ET, 
Washington, DC 20314. 

Written requests for information should contain, as a minimum, 
the individual’s full name and SSN. 

For personal visits, the individual should be able to provide em¬ 
ploying office's identification card or other suitable identification 
such as a passport or driver's license with photograph. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Information is submitted by the in¬ 
dividual student. 

Systems exempted from certain provisions of the act: None 
A0810.15AMC 

System name: 810.15 Training Summary 

System location: Program Management Division, Management In¬ 
formation Systems Directorate, Headquarters, United States Army 
Armament Command. (HQUSAAC). ATTN: AMSAR-MSP. Rock 
Island. IL 61201. 

Categories of individuals covered by the system: All personnel of 
the Management Information Systems Directorate, HQUSAAC. 

Categories of records in the system: Name, job series, title, grade, 
cost ceoter, payroll number, security clearance, education code, so¬ 
cial security number (SSN), birthdate, date of last promotion, date 
of last step-increase, in hire date, service computation date, college 
courses taken, training courses completed, clock hours of training 
courses, credit hours of college courses, completion dates of all 
college courses and training courses taken. 


Authority for maintenance of the system: Executive Order 11348. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a record of 
individual training and experience. 

Report is used by supervisors and training coordinator in 
development of 5 year training projection and individual career 
training programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Listing is maintained on computer printouts and stored 
in binders. 

Magnetic tapes are stored in main computer area. 

Retrievability: SSN. 

Safeguards: Locked in storage cabinet; protected by security 
guards. 

Retention and disposal: Records are kept untU superseded. They 
are updated on a quarterly basis and old report is shredded prior to 
disposal. 

Magnetic tape is released for use after updating. 

System manager(s) and address: Commander, USAAC, Rock 
Island, IL 61201. 

Notification procedure: Requests for information should be made 
to HQUSAAC. Rock Island, IL 61201. 

Individual must submit SSN and name to determine whether 
system contains records pertaining to him/her. 

Record access procedures: Requests should be addressed to 
HQUSAAC (AMSAR-MSP), Rock Island, IL 61201. 

Written requests for information should contain the individual's 
name, SSN, and current address. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification, i.e., employing office identification badge or 
card, or driver’s license, and provide verbal information as to SSN. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Individual personnel records, unit train¬ 
ing records, college and service school catalogs, and vendor infor¬ 
mation bulletins. 

Systems exempted from certain provisions of the act: None 
A0811.05a AMC 

System name: 811.05 Civilian Attorncy/Patent Adviser Career Files 

System location: Office of the General Counsel, United States 
Army Materiel Command, (USAMC), ATTN: AMCGC-A, 5001 
Eisenhower Avenue, Alexandria, VA 22333 

Categories of individuals covered by the system: All civilian attor¬ 
neys and patent advisers of the USAMC. 

Categories of records in the system: Applications for employment, 
evaluation statements, reference statements, law school transcript, 
certificate of admission to the bar, certificate of good standing, per¬ 
sonnel notification of appointments, transfers, promotions and 
details, and job description. 

Authority for maintenance of the system: Title 44 U.S.C., Section 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine qualifica¬ 
tions, accredited law school or nonaccredited, academic standing, 
what bar the applicant is a member of, and whether he/she is cur¬ 
rently an active member in good standing. This information is used 
by the General Counsel and/or a panel of senior attorneys to deter¬ 
mine eligibility of an individual for appointment, promotion, or 
transfer within the USAMC. The only other personnel who see the 
files are file clerks. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained in locked safe cabinets, with ac¬ 
cess limited to the file clerks, career program manager, functional 
chief, and the panel of senior attorneys who sit on the ad hoc com¬ 
mittee to determine best qualified individuals for a particular posi¬ 
tion. An individual file folder is maintained for each professional 
attorney/patent adviser in the command. 

Retrievability: Files are maintained and retrieved by name. 

Safeguards: The records are maintained in safe file cabinets and 
can only be retrieved at the direction of the General Counsel or the 
Career Program Manager. 
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Retention and disposal: Files are destroyed in the current files 
area 2 years after the individual is no longer eligible for considera¬ 
tion for appointment, promotion, or transfer. 

System manager(s) and address: 

General Counsel 

usXmc 

5001 Eisenhower Avenue 
Alexandria, VA 22333 
Telephone: Area Code 202/274-8046 

Notification procedure: Information may be obtained from the 
SYSMANAGER, 

Record access procedures: Only those records submitted by the 
individual are maintained and are available in the Office of the 
General Counsel, USAMC for the individual to review. Each in¬ 
dividual's travel order or Department of Defense pass is checked to 
verify identity. The Career Program Manager is authorized to give 
access to records. The address is: 

Career Program Manager 
Office of the General Counsel 
USAMC 

5001 Eisenhower Avenue 
Alexandria. VA 22333 

Contesting record procedures: The Army's rules for access to 
records for contesting contents and appealing initial determinations 
may be obtained from the SYSMANAGER. 

Record source categories: Information is obtained from educa¬ 
tional institutions, state bar associations, previous employers, 
prospective employers, and individuals whose names have been 
furnished as references. 

Systems exempted from certain provisions of the act; None 
AOSll.OSbDAEN 

System name: 811.05 Occupational Inventory Files 

System location: Office of General Counsel, Office, Chief of En¬ 
gineers (DAEN-GCZ-B), Headquarters, Department of the Army, 
Washington, DC 20314. 

Categories of Individuals covered by the system: All attorneys em¬ 
ployed by the Corps of Engineers. 

Categories of records In the system: File contains individual's ap¬ 
plication for attorney employment, school transcript, bar admission 
certificate, references, evaluation by superior. Standard Form 50. 

Authority for maintenance of the system: Title 44 U.S.C., Section 
3101. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Office of General Coun¬ 
sel: Used as a basis for determining promotion and reassignment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahillty: Filed alphabetically by last name of individual. 

Safeguards: Building hat security guards. Records are maintained 
in locked files accessible only to authorized personnel. 

Reten^n and dbposal: Destroyed 2 years after individual is no 
longer eligible for consideration for promotion or reassignment. 

System manager(s) and address: General Counsel, Office of Chief 
of Engineers, Forrestal Building, 1000 Independence Avenue, SW, 
Washington, DC 20314. 

Notification procedure: Information may be obtained from: 

OCE (DAEN-GCZ-A) 

Room 4A213 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-3047 

Record access procedures: Requests from individuals should be 
addressed to Office of General Counsel Chief of Engineers 
(DAEN-GCK), Room 4A169, Forrestal Building, Washington, DC 
20314. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Previous employers, educational institu¬ 
tions and bar associations. 

Systems exempted from certain provisions of the act: None 


A0811.06DAPE 

System name: 811.06 Referral Program for NAF Employees 

System location: Primary System: Nonappropriated Fund (NAF) 
Branch, Procedures and Regulations Division, Deputy Chief of 
Staff for Personnel (DCSPER) (Civilian Personnel), Department of 
the Army (DA). 

Categories of Individuals covered by the system: Individuals who 
register in the NAF Referral Program. 

Categories of records in the system: File contains individuals' ap¬ 
plications for employment, requests and referral lists to fill vacant 
positions, and related correspondence between the DCSPER NAF 
Branch, field activities (servicing civilian personnel offices and 
NAF activities), and individual applicants. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Serves as an applicant 
and referral file for currently registered NAF employees; used to 
determine qualifications, availability, and mobility of employees for 
existing and future vacancies in the United States and foreign loca¬ 
tions and to produce referral lists of qualified employees. Informa¬ 
tion from records is used in preparing reports, replying to cor¬ 
respondence, responding to requests from courts and regulatory 
bodies and executing statutory requirements such as Freedom of 
Information Act. 

Department of the Army Staff agencies and commands: To select 
individuals' for existing vacancies, process related personnel ac¬ 
tions, respond to grievances and complaints related to questions of 
qualification determination and nonselection to specific positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file folders. 

Retrievabillty: Filed by occupational file and series and therein 
alphabetically by last name of applicant. 

Safeguards: Building employs security guards. Records are main¬ 
tained in steel file cabinets in areas accessible only to authorized 
personnel. 

Retention and disposal: Application is retained in the active file as 
long as the individual is employed, unless he requests that it be 
returned. Applications are placed in the inactive file for 1 year after 
the employee's separation. Requests for and referral lists are main¬ 
tained in the active file for 2 years from the date of the request 
Records are destroyed after expiration of the 1 or 2 year time 
limitations, respectively. 

System mnnagcr(s) and address: NAF Branch, Procedures and 
Regulations Division, DCSPER (Civilian Personnel), Headquarters, 
Department of the Army, (HQDA), The Pentagon, Washington. DC 
20310. 

Notification procedure: Information may be obtained from: 

HQDA (DAPE-CPR-NAF) 

Pentagon, Washington, DC 20310 
Telephone: Area Code 202/697-2204 

Record access procedures: Requests from individuals should be 
addressed to: HQDA, (DAPE-CPR-NAF), The Pentagon, Washing¬ 
ton, DC 20310. 

Written requests from individuals should contain the full name of 
the requester, current address and telephone number, a specific 
description of the information/records sought, and if previous cor¬ 
respondence was involved, the subject and date thereof. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as: driver's license, employing office's 
identification card, and furnish verbal information that can be 
verified from his case file. 

Contesting record procedures: The Army's rules for contesting 
contents of the records and appealing initial determinations may be 
obtained from HQDA (DAPE-CP), Washington, DC 20310. 

Record source categories: Applications submitted by individual 
employees, requests for referral lists submitted by servicing civilian 
personnel offices, referral lists furnished by DAPE-CPR-NAF, and 
related correspondence. 

Systems exempted from certain provisions of the act: None 
A0812.04DAPE 

System name: 812.04 NAF Complaint, Appeal & Grievance Case 
FUes 
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SYsUm location: Files on cases which have reached the formal in- 
ligative stage are maintained at Headquarters, Department of 
the Army, (HQDA), Washington. DC 20310, ATTN: PECA. Copies 
of these files are maintained in decentralized area Appellate Review 
Offices. Files on cases in the informal stages and cases which have 
not reached the formal investigative stage are maintained within 
cither the Equal Employment Opportunity Office or the servicing 
Civilian Personnel Office of the appropriate installation or activity. 
Official mailing addresses are in the Department of Defense 
directory in the Appendix. 

Categories of individuals covered by the system: Any individual 
who has applied for employment with, is employed by or was em¬ 
ployed by a nonappropriated fund (NAF) instrumentality within De¬ 
partment of the Army (DA) and who has filed (individually or col¬ 
lectively) a complaint, grievance or appeal. 

Categories of records in the system: Records may contain any and 
ail material pertaining to employment practices or working condi¬ 
tions which arc the subject of the complaint, grievance or appeal. 
The file may contain, but is not limited to, copies of employment 
and pay documents, statements of knowledgeable parties, exhibits, 
and investigative reports. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Installations and activi¬ 
ties use these records to investigate, resolve and/or adjudicate com¬ 
plaints. grievances and appeals. DA Staff agencies and commands 
use these records to investigate, resolve and/or adjudicate com¬ 
plaints, grievances, and appeals. Federal agencies, including 
General Accounting Office, General Services Administration, Civil 
Service Commission, Department of Labor, and Department of 
Justice use these records to resolve and/or adjudicate matters 
falling within their jurisdiction. Information from the records is 
used in preparing reports, replying to correspondence, responding 
to requests from courts and regulatory bodies, and executing statu¬ 
tory requirements such as Freedom of Information Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievabillty: Filed chronologically by geographical area. Cross 
mdexed by alpha listing of last name (or filed alphabetically by last 
name); retrieved manually. 

Safeguards: Storage area restricted to authorized personnel only 
and the documents treated as FOR OFFICIAL USE ONLY 
records 

Retention and disposal: Records are retained in an active file for 
a period of 3 years at DA and area offices and then destroyed. 
Retained in active file for 5 years at activity level. 

System managerfs) and address: The Deputy Chief of Staff for 
Personnel, DA, The Pentagon, Washington. DC 203it). 

Notification procedure: Information may be obtained from: 

HQDA (PECA) 

Washington, DC 20310 
Telephone: Area Code 202/693-1596 

Record access procedures: Requests from individuals should be 
addressed to: HQDA, (PECA). Washington. DC 20310. 

Written requests for information should contain the full name, 
current address and telephone number of the requester and the 
docket number (if available) of the file requested. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification; that is, driver's license, employing office's 
identification card, including verbal information that can be verified 
with his 'case' folder. 

Cootcstlog record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPE-CP) Washington. DC 20310. 

Record source categories: Official personnel and pay records, 
parties, witnesses, and persons having knowledge or maintaining 
relevant evidentiary material pertaining to the complaint, grievance 
or appeal. 

Systems exempted from certain provisions of the act: None 
A0814.02aDAPE 

System name: 814.02 Labor Management Relations Records System 

System location: Civilian Personnel Office servicing the Depart¬ 
ment of the Army (DA) activity/installation. 


Categories of individuals covered by the system: Civilian em¬ 
ployees paid from appropriated and non-appropriated funds, who 
are involved in a grievance which has been referred to an arbitrator 
for resolution; civilian employees involved in the filing of an unfair 
labor practice complaint which has been referred to the Assistant 
Secretary of Labor-Management Relations; union officials; union 
stewards; and representatives. 

Categories of records in the system: Records comprise: manual 
files, maintained in paper folders, filed by type of case and case 
number (not individual). Folder contains all information pertaining 
to a specific arbitration case or specific unfair labor practice with 
which the DA has dealings; field activities maintain manual roster 
of local union officials and union stewards. 

Authority for maintenance of the system: Executive Order 11491, 
as amended 'Labor-Management Relations in the Federal Service'. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the DA in the performance of their official duties related to the 
Labor- Management Relations Program, e.g., administration/ imple¬ 
mentation of arbitration awards, interpretation of the Executive 
Order through 3rd party case decisions; national consultation and 
other deahngs with the recognized unions. 

Representatives of the United States Civil Service Commission 
on matters relating to the inspection, survey, audit, or evaluation of 
Civilian Personnel Management Programs. 

The Comptroller General or any of his authorized representa¬ 
tives, in the course of the performance of duties of the General Ac¬ 
counting Office relating to the Labor Management Relations Pro¬ 
gram. 

Officials and employees of other components of the DA in the 
performance of their official duties related to the administration of 
the Labor-Management Relations Program. A duly appointed hear¬ 
ing examiner or arbitrator for the purpose of conducting a hearing 
in connection with an employee's grievance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual records are stored in paper folders. 

Retrievabillty: Manual records are retrieved by case subject, case 
number, and/ or individual employee names. 

Safeguards: All manual files are accessible only to authorized 
personnel having a need-to-know. 

Retention and disposal: Case files are permanently maintained. 
Union official rosters are normally destroyed after a new roster has 
been established. 

System manager(8) and address: Deputy Chief of Staff for Person¬ 
nel, Director of Civilian Personnel. Headquarters, DA, Washington. 
DC 20310. Washington. DC 20310. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to Civilian Personnel Office of Army activity/installation. 
The letter should contain the full name, social security number, and 
signature of the requester. The individual may visit the DA activity 
at which he/she is employed. In the event requester is unable to ob¬ 
tain information, contact DA Privacy Review Board, Washington, 
DC 20310. 

Record access procedures: The Army's rules for access to records 
may be obtained from the SYSMANAGER. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Servicing civilian personnel offices; ar¬ 
bitrator's office; office of the Assistant Secretary of Labor- 
Management Relations; union headquarters offices. 

Systems exempted from certain provisions of the act: None 
A090L07aDASG 

System name: 901.07 Pathology Contributor Mailing List 

System location: Armed Forces Institute of Pathology (AFIP), 
Walter Reed Army Medical Center, Washington, DC 20306. 

Categories of individuals covered by the system: Individual physi¬ 
cians or other health care personnel who have submitted patient 
case material to the AFIP for review on a consultative basis or who 
have attended continuing medical education courses at the Institute 
or who have requested that their names be included on the list. 

Categories of records in the system: Names, office addresses and 
medical specialties of individuals concerned. 
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Authority for mainteoaoce of the system: Title 5 U.S.C., Section 
301 and Title 44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego- 
lies of users and the purposes of such uses: Purpose is to insure that 
the staff of the AFIP has available complete names and addresses 
of all individuals who request consultative services. This informa¬ 
tion is used as a mailing list to publicize changes in policies and 
procedures pertaining to requests for consultative services and to 
disseminate information pertaining to continuing medical education 
courses or educational materials available at the AFIP. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape. 

Retrievability: Filed by last name and postal ZIPCODE. 

Safeguards: Access to the AFIP is controlled. Computer tapes are 
stored in a fire-resistant area. Access is limited to authorized per¬ 
sonnel. 

Retention and disposal: Records are retained indefinitely; how¬ 
ever, individuals are advised of existence of mailing list annually 
and at their request their names will be deleted. 

System managcr(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington. DC 
20310. 

Notification procedure: Information may be obtained from the 
Public Affairs Officer, Armed Forces Institute of Pathology, Walter 
Reed Army Medical Center, Washington, DC 20306. Requesting in¬ 
dividual is required to submit full name and office address. 

Record access procedures: Requests from individuals should be 
addressed to the Public Affairs Officer. Army Forces Institute of 
Pathology, Walter Reed Army Medical Center, Washington, DC 
20306. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Written request by individuals for 
pathology consultative service or for attendance at continuing medi¬ 
cal education courses, or written or oral request by individuals for 
inclusion of their names on the mailing list. 

Systems exempted from certain provisions of the act: None 
A0902.07aDASG 

System name: 902.07 Medical Regulating Files 

System location: Primary System: Armed Services Medical Regu¬ 
lating Office (ASMRO), Office of the Surgeon General, Department 
of the Army (DA), Washington, DC. 20310. 

Decentralized Segments: United States (US) Government medical 
treatment facilities, evacuation units and medical regulating offices. 

Categories of Individuals covered by the system: Any patient 
requiring transfer to another medical treatment facility who is re¬ 
ported to ASMRO by US Government medical treatment facilities 
for designation of the receiving medical facility. 

Categories of records in the system: File contains information re¬ 
ported by the transferring medical treatment facility and includes, 
but is not limited to, patient identity, service affiliation and grade 
or status, sex. medical diagnoses, medical condition, special 
procedures or requirements needed, medical specialties required, 
administrative considerations, personal considerations, the patient's 
home town and/or duty station and other information having an ef¬ 
fect on the transfer. 

Authority for maintcoaiice of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ASMRO: To properly 
determine the appropriate medical treatment facility to which the 
reported patient will be transferred; to notify the reporting US 
Government medical treatment facility of the transfer destination; 
to notify the receiving medical treatment facility of the transfer; to 
notify evacuation units, medical regulating offices and other 
government offices for official reasons; to evaluate the effective¬ 
ness of reported information; to establish further the specific needs 
of the reported patient; for statistical purposes; and when required 
by law and official purposes. 

US Government medical treatment facilities-evacuation units and 
medical regulating offices for official purposes concerned with, but 
not limited to, the transfer of the patient. 


Record of the identity, diagnosis, prognosis, or treatment of any 
client/patient, irrespective of whether or when he ceases to be j 
client/patient, maintained in connection with the performance of 
any alcohol or drug abuse prevention and treatment function con¬ 
ducted, regulated, or directly or indirectly assisted by any depart- 
ment or agency of the United States, shall, except as provided 
therein, be conridential and be disclosed only for the purposes and 
under the circumstances expressly authorized in Title 21 U.S.C. 
Section 1175. This statute takes precedence over the Privacy Act of 
1974, in regard to accessibility of such records except to the in. 
dividual to whom the record pertains. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders and on index cards 

Retrievability: File alphabetically and by ASMRO control 
number. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Destroyed 1 year following the end of the 
calendar year in which the patient was reported to ASMRO. 

System manager(s) and address: Director, ASMRO, Office of the 
Surgeon General, DA, Room IE641, The Pentagon, Washington DC 
20310; Commanders of US Government medical treatment facili¬ 
ties, evacuation units and medical regulating offices. 

Notification procedure: Information may be obtained from 
SYSMANAGER or from the patient administrator of US Govern¬ 
ment medical treatment facilities reporting patient to ASMRO. 

Written requests should include full name of patient, rank or 
status and parent service, approximate date of transfer, medical 
treatment facility from which transferred and current address of the 
individual making request. 

For personal visits, requester must provide acceptable identifica¬ 
tion such as military identification card, social security card or 
driver's license. 

Record access procedures: Requests from individuals should be 
addressed to Director, ASMRO, Office of the Surgeon General, 
DA. Room 1E641, The Pentagon, Washington DC 20310, telephone: 
Area Code 202/695-9118, or to Patient Administrator at US Govern¬ 
ment medical treatment facilities reporting patients to ASMRO. The 
official mailing addresses are in the Department of Defense directo¬ 
ry in the appendix to Army system notices. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Information provided by transferring 
and receiving medical treatment facilities, medical regulating of¬ 
fices, evacuation offices, and other US Government offices, agen¬ 
cies and commands having information bearing on a patient 
transfer. 

Systems exempted from certain provisions o! the act: None 
A0903.07DASG 

System name: 903.07 Entrance Medical Examination Files 

System location: Primary System: Armed Forces Examining and 
Entrance Stations (AFEES); 

Decentralized Segments: Health Services Command, Department 
of the Army; Military department receiving recruits; and Selective 
Service States Boards concerned. 

Categories of individuals covered by the system: Applicants and re¬ 
gistrants for United States military service. 

Categories of records in the system: File contains reports of medi¬ 
cal examination and history, related documents and medical evalua¬ 
tion results. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301. 

Routine uses of records maintained in the system, inclndiog catego¬ 
ries of users and the purposes of such uses: Armed Forces Examin¬ 
ing and Entrance Stations: To record results of medical evaluation 
for military service. 

Health Services Command: To identify medical conditions which 
are causes of rejection for military service; to assess health quality 
distribution of recruited personnel; and to evaluate effectiveness of 
procurement medical standards. 

Military departments: To properly assign and utilize recruits. 

Selective Service Stale Boards: To note disposition of registrant. 
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Policies aod practices for storiDg, retrieving, accessing, retaining, 
^ dlsp<>»*“8 records in the system: 

Storage: Paper records in file folders. 

gftrievability: Filed alphabetically by date. 

Safeguards: Buildings employ security guards. Records are main> 
taioed in areas accessible only to authorized personnel that are 
properly screened and trained. 

getentioo and disposal: Records of individuals accepted for mili¬ 
tary service: Armed Forces Examining Stations: records are 
destroyed after 3 years; Military departments concerned: records 
are retained as permanent records. They are retained in active file 
during term of service, then retired to National Personnel Records 
Center. Ill Winnebago St., St. Louis, MO 63118. 

Records of individuals rejected for military service: records used 
in statistical analyses are destroyed after 2 years, other records are 
destroyed after I year. Earlier destruction is authorized. 

System ii)anagcr(s) and address: The Surgeon General, Headquar- 
ten Department of the Army (HQDA), The Pentagon, Washing¬ 
ton.’DC 20310. 

Nolificaticn procedure: Information may be obtained by written 
request to: s 

HQDA (DASG-AOM) ^ 

Room 2D453 
The Pentagon 
Washington, DC 20310 

Record access procedures: Requests should be addressed to: Of¬ 
fice of The Surgeon General, HQDA (DASG-AOM). Room 2D453, 
The Pentagon, Washington, DC 20310. 

All requests should be written since files are not stored in 
HQDA. If telephone conversation is desired, at the expense of the 
inquirer, area code and telephone number should be furnished. 

Personal visits by the individual requesting access may be ar¬ 
ranged only with the official assigned to respond to a written 
request. 

Coatestiog record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina- 
bons may be obtained from the official responding to a written 
request. 

Record source categories: Armed Forces Examining and Entrance 
Sutions. 

Systems exempted from certain provbiona of the act: None 
A0904.01aHSC 

System name: 904.01 Medical Care Inquiry Files 

System location: Headquarters, United States Army Health Ser¬ 
vices Command (HSC), (HSCM-A), Ft Sam Houston, TX 78234. 

(^tegorles of Individuala covered by the system: Active duty and 
Reserve component members of the Army whose medical treat- 
meot, entitlement to medical care from civilian sources and eligibili¬ 
ty for payment of medical claims have been questioned. 

Categories of records in the system: Files contain documents 
reflecting inquiries from members of Congress, private individuals, 
civilian sources of care, for nonprivileged information concerning 
Dcdical treatment, entitlement to medical care, payment of medical 
claims. 

File includes copies of some medical records, Line of Duty 
Determinations and similar or related documents. 

Authority for malDtcnance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used by HSC to 
facilitate and control processing and adjudication of claims requests 
ootil such claims have either been paid or disapproved for payment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievablllty: Filed alphabetically by name of individual clai¬ 
mant. 

Safeguards: Building is secured after duty hours. During duty 
lK)urs, files are controlled through visual observation. 

Reteation and disposal: Records are retained for 6 years and then 
destroyed 

System inanagerCs) and address: Commander, HSC, Ft Sam 
Houston. TX 78234. 


Notification procedure: Information may be obtained by written 
request to Commander, HSC, ATTN: HSCM-A, Ft Sam Houston. 
TX 78234. 

Record access procedures: Requests from individuals should be 
addressed to: Commander, HSC, ATTN: HSCM-A, Ft Sam 
Houston. TX 67234. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification and give some verbal information that 
could be verified with his case folder. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Individual's health claim records, re¬ 
ports received from civilian physicians and simUar or related docu¬ 
ments. 

Systems exempted from certain provisions of the act: None 
A0905.03USAREUR 

System name: 905.03 Claims Inventory of Active Claims for Medi¬ 
cal Care under CHAMPUS 

System location: Headquarters (HQ), United States (US) Army 
Medical Command, Europe (USAMEDCOMEUR), ATTN: Execu¬ 
tive Director, Office of Civilian Health and Medical Program of the 
Uniformed Services, Heidelberg, Federal Republic of Germany. 

Categories of individuals covered by the system: All eligible 
Civilian Health and Medical Program of the Uniformed Services 
(CHAMPUS) beneficiaries, i.e., retired members of the Forces who 
are not entitled to hospital insurance benefits under social security, 
spouses and children of retired or deceased service members, and 
, spouses and children of active duty members residing both with 
and apart from duty member. 

Categories of records in the system: Names of claimants 
(beneficiaries of CHAMPUS). Lists contain names, social security 
number, date applications for medical care are received, assigned 
claim number, number of days of treatment, type of treatment, and 
costs of medical care to be paid from CHAMPUS Funds. 

Authority for maintenance of the system: Dependents Medical 
Act, Title 10, U.S.C., Sections 1079-1087, as amended by the Mili¬ 
tary Medical Benefits Amendments of 19^ (Public Law 89-614). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Office* of 
CHAMPUS. USAMEDCOMEUR, to facUitate and control 
processing and adjudication of claims until such claims are paid. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Tapes stored in cabinets by system or program number. 

Paper listings stored in file cabinets. 

Retrievability: Numerically by locally devised alphabetical-numer¬ 
ical code combination. 

Safeguards: Room is secured by locked doors. Office is checked 
nightly by staff duty personnel. Individuals employed in data use 
are given orientations as to sensitivity of personal information and 
the obligation to protect documents. 

Retention and disposal: Master program file is retained indefinite¬ 
ly. All other tapes erased 45 days from date printout is produced. 

Printout is destroyed by shredding after 1 year. 

System manager(s) and address: Executive Director, Office of 
CHAMPUS. USAMEDCOMEUR. Army Post Office (APO) New 
York 09403. 

Notification procedure: Information may be obtained by writing to 
Commander, US Army Medical Command. Europe, ATTN: Execu¬ 
tive Director. Office of CHAMPUS, APO 09403. 

Record access procedures: Persons desiring access to information 
may contact Commander: USAMEDCOMEUR; ATTN: Executive 
Director, Office of CHAMPUS; APO 09403; Telephone: MED- 
COMEUR 2122, x840 or x66l. 

Contesting record procedures: Procedures for access to records 
and for contesting contents and appealing initial determinations 
may be obtained from Commander, USAMEDCOMEUR, ATTN: 
Executive Director, Office of CHAMPUS, APO 09403. 

Record source categories: Applications by beneficiaries of 
CHAMPUS and information from medical facilities or physicians 
that have provided prior medical care. 
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Systems exempted from certain provblons of the act: None 
A0905.04USAREUR 

System name: 905.04 Cross Reference List Report of Claims for 
CHAMPUS 

System location: Headquarters, United States Army Medical 
Command, Europe, (USAMEDCOMEUR), ATTN: Executive 
Director, Office‘of Civilian Health and Medical Program of the 
Uniformed Services (CHAMPUS), Heidelberg, Federal Republic of 
Germany. 

Categories of individuals covered by the system: All eligible 
CHAMPUS beneficiaries, i.e., retired members of the Forces who 
are not entitled to hospital insurance benefits under social security, 
spouses and children of retired or deceased service members, and 
spouses ai\d children of active duty members residing both with 
and apart from duty member. 

Categories of records in the system: List of all active claims for 
medical care in process, listing names, social security number of 
patients and sponsors, date claims received, and if applicable, the 
date claim was paid and amount. 

Authority for maintenance of the system: Dependents Medical 
Act, Title 10, U.S.C., Sections 1079-1087, as amended by the Mili¬ 
tary Medical Benefits Amendments of 1966 (Public Law 89-614). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Office of 
CHAMPUS, USAMEDCOMEUR, to facilitate and control 
processing and adjudication of claims. Also used to accumulate dol¬ 
lar figures to be used for program funding. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Tapes stored in cabinets by system or program number. 
Paper listing stored in file cabinets. 

Retrievability: Alphabetical by name of claimants. 

Safeguards: Room is secured by locked doors. Office is checked 
nightly by staff duty personnel. Individuals employed in data use 
are given orientations as to sensitivity of personal information and 
the obligation to protect documents. 

Retention and dirposal: Printout is destroyed by shredding after 1 
year. 

Automated tapes retained indefinitely pending Department of 
Defense decision. 

System manager(s) and address: Executive Director, Office of 
CHAMPUS, USAMEDCOMEUR, Army Post Office (APO), New 
York 09403. 

Notification procedure: Information may be obtained by writing to 
Commander, US Army Medical Command. Europe, ATTN: Execu¬ 
tive Director, Office of CHAMPUS, APO 09403. 

Record access procedures: Persons desiring access to information 
may contact Commander; USAMEDCOMEUR; ATTN: Executive 
Director. Office of CHAMPUS; APO 09403; Telephone: MED- 
COMEUR 2122, x 840 or x 661. 

Contesting record procedures: Procedures for access to records 
and for contesting contents and appealing initial determinations 
may be obtained from Commander, USAMEDCOMEUR. ATTN: 
Executive Director, Office of CHAMPUS. APO 09403. 

Record source categories: Applications by beneficiaries of 
CHAMPUS and information from medical facilities or physicians 
that have provided prior medical care. 

Systems exempted from certain provisions of the act: None 
A0905.05aUSMACTHAI 

System name: 905.05 Active Claims for Medical Care Provided 
under CHAMPUS FUe 

System location: Headquarters, United States (US) Army Medical 
Department Activity (MEDDAC), ATTN: Chief, Patient Adminis¬ 
tration Division, Civilian Health and Medical Program of the 
Uniformed Services (CHAMPUS) Officer, Bangkok, Thailand. 

Categories of individuals covered by the system: All eligible 
CHAMPUS beneficiaries, i.e., retired members of the Uniformed 
Services who are not entitled to hospital insurance benefits under 
social security, spouses and children of retired or deceased service 
members, and spouses and children of active duty members resid¬ 
ing both with and apart from duty member. 

Categories of records in the system: File contains documents relat¬ 
ing to medical care obtained by CHAMPUS beneficiaries from 


civilian' sources at US government expense. Included arc fomu 
completed by military and civilian medical treatment facilities aod 
practitioners, billings received from civilian sources, forms 
completed by the patient or sponsor, and related documents. 

Authority for maintenance of the system: Dependents Medical 
Act, Title 10. U.S.C.. Sections 1079-1087. as amended by the Mili. 
lary Benefits Amendments of 1966 (Public Law 89-614). 

Routine uses of records maintained in the system, includinj; catego¬ 
ries of users and the purposes of such uses: Used by Patient Ad¬ 
ministration Division, US Army MEDDAC. Bangkok, Thailand, to 
facilitate and control processing and adjudication of claims sub¬ 
mitted by beneficiaries for care provided under CHAMPUS. 

Policies and practices for storing, retrieving, accessing, retaiojog^ 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by CHAMPUS case number 
and year. 

Safeguards: Maintained in metal filing cabinets. Room is secured 
by locked doors. Office is checked nightly by staff duty personnel. 
Individuals employed in data use are given orientations as to sen¬ 
sitivity of personal information and the obligation to protect docu¬ 
ments. 

Retention and disposal: Records are retained for 3 years then 
destroyed. 

System manager(s) and address: Chief, Patient Administration 
Division (CHAMPUS Office). USA MEDDAC, Thailand, Army 
Post Office (APO) San Francisco 96346. 

Notification procedure: Information may be obtained by whtinc to 
Commander, US Army MEDDAC Thailand. ATTN: CHAMPUS 
Officer, APO 96346. 

Record access procedures: Sec NOTIFICATION 

Contesting record procedures: Procedures for access to records 
and for contesting contents and appealing initial determinations 
may be obtained from Commander, USA MEDDAC, Thailand 
ATTN: CHAMPUS Officer, APO 96346. 

Record source categories: Applications by beneficianes of 
CHAMPUS and information from medical facilities or physicians 
that have provided prior medical care. 

Systems exempted from certain provisions of the act: None 
A0906.01DASG 
System name: 906.01 Medical Review Files 

System location: Office of The Surgeon General, Headquarters. 
Department of the Army (HQDA), The Pentagon. Washington. DC 
20310. 

Categories of individuals covered by the system: Applicants and re¬ 
gistrants who are being considered for Army service and whoie 
medical fitness is questionable; Army members being considered 
for continuance in service, promotion, special assignment, or 
separation whose medical fitness is questioned cither by the medi¬ 
cal evaluating authority or by the individual. 

Categories of records In the system: Files contain documenis relat¬ 
ing to medical fitness of individuals for appointment, enlisiraent, 
retention in service, promotion, special assignment, or separation. 
Included are reports of medical examination and evaluation, 
psychological evaluation reports, and similar or related documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301 and Title 10 U.S.C., Section 1071 

Routine uses of records maintained in the system, including ettego- 
ries of users and the purposes of such uses: To evaluate medical fit¬ 
ness of marginally qualified personnel for Army program with strict 
regard to established medical standards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by file number and year. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Records are retained for 3 years and 
destroyed. 

System managcr(s) and address: The Surgeon General. HQDA. 
The Pentagon, Washington, DC 20310. 

Notification procedure: Information may be obtained by written 
request to; 
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HODA (DASG-AOM) 

Room 2D453 
The Pentagon 
Washington, DC 20310 

Record access procedures: Requests should be addressed to: Of¬ 
fice of The Surgeon General. HQDA, (DASG-AOM), Room 2D453, 
The Pentagon, Washington. DC 20310. 

All requests should be written since files are not stored in 
HODA. If telephone conversation is desired, at the expense of the 
inquirer, Area Code and telephone number should be furnished. 

personal visits by the individual requesting access may be ar¬ 
ranged only with the official assigned to respond to a written 
request. 

Cootrsting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the official responding to a written 

request 

Record source categories: Clinical records, health records, medical 
boards, reports received from civilian physicians, and consultation 
reports. 

Syitetcs exempted from certain provisions of the act: None 
A0906.02DASG 

System osme: 906.02 Mental Competency Review Files 

Sjftern location: Primary System: United States Army Finance 
I Center (USAFC), Indianapolis, IN 46249. 

Decentralized Segments: Office of The Surgeon General (OTSG), 
Depintr.cnt of the Army; US Army Health Services Command 
(HSC). Ft Sam Houston, TX; Medical center or hospital where 
determination is made. 

Citeguries of individuals covered by the system: Retired members 
of the US Army whose mental competency has been reviewed by a 
medical board. 

Categories of records in the system: File contains requests for 
competency determinations; medical board proceedings; correspon¬ 
dence between USAFC and OTSG and HSC; appointments of guar¬ 
dians; and selected documents. 

Authority for maintenance of the system: Title 37 U.S.C., Section 
601, Payments to Mentally Incompetent Persons; Title 5 U.S.C., 
Section 301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: USAFC: To determine 
degree and ability of retired Army military personnel to use their 
mental faculties in handling financial matters. 

OTSG: To process and review mental competency determinations 
of retired Army military personnel located outside jurisdiction of 
HSC, when requested by USAFC. 

HSC: To process and review mental competency determinations 
of retired Army military personnel located within jurisdiction of 
HSC, when requested by USAFC. 

Medical center or hospital where determination is made: To hold 
medical board on retired Army personnel when requested by OTSG 
or HSC. 

Polkkf and practices for storing, retrieving, accessing, retaining, 
ud disposing of records in the system: 

Storage: Paper records in file folders. 

Retries obllity: Filed alphabetically by last name. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel. 

Relcntlon and disposal: Records are destroyed after 2 years. 

System mansgerfs) and address: USAFC, Retired Pay Division, 
Indianapolis, IN 46249. 

Notification procedure: Information may be obtained from: 
Commander, Finance Center, US Army 
Retired Pay Division 
Indianapolis, IN 46249 
Telephone: Area Code 317/699-1110. 

Record access procedures: Requests from individuals should be 
addressed to: Commander, US Army Finance Center. Retired Pay 
Division. Indianapolis, IN 46249. 

Written requests for information should contain the full name of 
the individual, social security or identification number, retired rank, 
current address and telephone number. Visits are limited to Retired 
Pay Division, USAFC, Indianapolis, IN 46249; Professional Ser¬ 
vices Division (DASG-HCC), The Pentagon, Washington, DC 


20310; and Clinical Medicine Division, HSC, Ft Sam Houston. 
Command, TX 78234. 

For personal visits, the individual should be able to provide some 
acceptable identification (c.g.. driver's license, employee identifica¬ 
tion card) and information that can be verified from his/her file. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Letters and related requests from in¬ 
dividual requesting mental competency determination on retired 
Army personnel; competency determination requests from Retired 
Pay Division to OTSG and HSC; medical board proceedings; cor¬ 
respondence between OTSG and HSC and medical center or 
hospital where competency determination is made. 

Systems exempted from certain provisions of the act: None 
A0906.03DASG 

System name: 906.03 Medical Classification Files 

System location: Army Medical Department (AMEDD) medical 
facility providing medical care for the military unit of assignment. 

Categories of individuals covered by the system: Active Army per¬ 
sonnel who arc being considered for initial or change of assign¬ 
ment. • 

Categories of records in the system: File contains health record 
documents relating to the physical classification of Army personnel. 
Included are work sheets, cards, and similar or related documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Tide 10 U.S.C.. Section 1071; and Tide 44 U.S.C., Sccdon 
3101. 

Roudne uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine medical fit¬ 
ness for Army occupational specialty considered, and to determine 
general physical profile. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabeUcally by-file number. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Records are retained for 2 years, until 
revised, or until discontinued, whichever occurs first. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army (HQDA), The Pentagon, Washing¬ 
ton. DC 20310. 

Notification procedure: Information may be obtained by written 
request to: 

HQDA (DASG-AOM) 

Room 2D453 
The Pentagon 
Washington, DC 20310 

Record access procedures: Requests should be addressed to: Of¬ 
fice of The Surgeon General, HQDA (DASG-AOM), Room 2D453, 
The Pentagon, Washington, DC 20310. 

All requests should be written since files are not stored in 
HQDA. If telephone conversation is desired, at the expense of the 
inquirer, area code and telephone number should be furnished. 

Personal visits by the individual requesting access may be ar¬ 
ranged only with the official assigned to respond to a written 
request. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the official responding to a written 
request. 

Record source categories: Health records from Army medical 
treatment facilities and civilian physicians. 

Systems exempted from certain provisions of the act: None 
A0906.04aDASG 

System name: 906.04 Medical Evaluation Files 

System location: Primary System: Army Medical Department 
(AMEDD) Medical facilities convening a Medical Board. 

Decentralized Segments: United States (US) Army Physical 
Evaluation Boards, US Army Physical Disability Agency and 
Headquarters, US Army Recruiting Command Ft Sheridan, IL. 
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Categoriet of iadivMuali coyercd by the system: Army members 
whose medical fitness for continued service has been questioned 
either by the member or his commander. 

Categories of records in the system: File contains documents 
reflecting determination by a medical board of medical fitness for 
continued Army active service. Includes medical board proceedings 
and related documents. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
1071 and Title 5 U.S.C., Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: Medical Board: To deter¬ 
mine medical fitness for continued Army active service. 

Physical Evaluation Board: To review medical board findings 
when required and to determine if the individual should be 
discharged, temporarily or permanently retired for disability, or 
retained for active service. 

US Army Physical Disability Agency: Record of cases con¬ 
sidered, adjudicarions, reviews determinations, and dispositions. To 
respond to inquiries received from an individual, other Government 
agency or other authorized recipient of requested information. 

US Army Recruiting Command: To assess cause of possible 
en^y medical examination failure, in cases when the individual is 
being discharged because of a medical condition which existed 
prior to entering service. 

Polkiet and practicet for itoriog, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retricvability: Filed chronologically by name. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and dbposal: Medical Boards: Retained for 5 years and 
destroyed. 

Physical Evaluation Boards: Retained for 2 years or until discon¬ 
tinued, whichever occurs first. 

US Army Physical Disability Agency: Files are maintained for a 
period of 2 to 5 years depending on the type of action involved. 

US Army Recruiting Command: Retained for 6 months or until 
review of records has been completed. 

System managers) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army (HQDA), The Pentagon, Washing¬ 
ton, DC 20310. 

Notification procedure: Information may be obtained by written 
request to; 

HQDA (DASG-AOM) 

Room 2D453 
The Pentagon 
Washington, DC 20310 

Record access procedures: Requests should be addressed to: Of¬ 
fice of The Surgeon General, HQDA, (DASG-AOM), Room 2D453, 
The Pentagon, Washington, DC 20310. 

All requests should be written, since files are not stored in 
HQDA. If telephone conversation is desired, at the expense of the 
inquirer, area code and telephone number should be furnished. 

Personal visits by the individual requesting access may be ar¬ 
ranged only with the official assigned to respond to a written 
request. 

Contesting record procedures: The Anny*s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion may be obtained from the official responding to a written 
request. 

Record source categories: Interviews with the individual; medical 
records on the individual; reports of medical boards and physical 
evaluation boards. 

Systems exempted from certain provisions of the act: None 
A0907.02DASG 

System name: 907.02 USA Reserve Officer Training Corps (ROTC) 
Medical Examination Files 

System location: Primary System: Department of Army medical 
facilities conducting medical examination; Office of Professor of 
Military Science of educational institutions concerned; and United 
States Army Reserve (USAR) unit sponsors of ROTC summer 
camps and ROTC flight training programs. 

Decentralized Segment; Department of Defense Medical Review 
Board. 


Categories of individuals covered by the system: Applicatll^ fof 
and participants in United States (US) Army ROTC schoUrshin 
programs. ^ 

Categories of records in the system: File contains reports of 'nodi¬ 
cal history and examination and related documents. 

Authority for maintenance of the system: Title 10 U.S.C., SeciioD 
1071 and Tide 5 U.S.C., Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Examining Depanineot 
of Army medical facilities: To verify record of medical examina. 
tion. 

Office of Professor of Military Science (PMS) and USAR unit: 
To certify medical eligibility of ROTC participants for trainirg neri 
formed. 

Department of Defense Medical Review Board (DOD MRh For 
uniform evaluation and certification of medical fitness qualification 
of applicants for Armed Forces ROTC scholarship programs 

Policies and practices for storing, retrieving, accessing, rtuiniog, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retricvability: Filed alphabetically by programs; within each pro¬ 
gram filed by individuars name. 

Safeguards: Buildings employ security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: US Army examining medical facilities: 
Retain 1 year and destroy. 

Office of PMS and USAR Units: Retain during training and for¬ 
ward to Headquarters, USAR sponsor (e.g., ROTC Region 
Headquarters, PMS of university, USAR Components Personnel 
and Administration Center). 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army (HQDA), The Pentagon, Washing¬ 
ton, DC 20310. 

Notification procedure: Information may be obtained by vritten 
request to: 

HQDA (DASG-AOM) 

Room 2D453 
The Pentagon 
Washington, DC 20310 

Record access procedures: Requests should be addressed lo: Of¬ 
fice of The Surgeon General, HQDA (DASG-AOM), Room :D453, 
The Pentagon, Washington, DC 20310. 

All requests should be written since files are not stored in 
HQDA. If telephone conversation is desired, at the expense of the 
inquirer, area code and telephone number should be furnished. 

Personal visits by the individual requesting access may be ar¬ 
ranged only with the official assigned to respond to a writtea 
request. 

Contesting record procedures: The Army’s rules for acccs lo 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the official responding to a ^vritteo 
request. 

Record source categories: Written application from the individual 
requesting access. 

Systems exempted from certain provisions of the act: None 
A0907.04DASG 

System name: 907.04 United States Military Academy (LSMA) 
Medical Qualification FDes 

System location: Primary System: United States Military Acade¬ 
my (USMA), West Point. NY 10996. 

Decentralized Segments: Department of Defense Mediciil Review 
Board (DOD MRB) and selected Department of Army medical 
facilities conducting medical examination. 

Categories of individuals covered by the system: Applicants aod 
nominees for attendance at the United States Military Academy 
Preparatory School (USMAPS) and USMA. 

Categories of records in the system: File contains medical docu¬ 
ments relating to physical evaluation for admission to the USMAPS 
and to the USMA. Inclosed are reports of medical examination and 
medical history and related documents, evaluated against Army 
medical standards for appointment and enlistment into the active 
Army, retention, promotion, separation, flying duty, mobiliialioo, 
and similar circumstances. 
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Authority for maintenance of the system: Title 10 U.S.C., Section 
1071 and Title 5 U.S.C., Section 301. 

Routine uses of records maintained in the system, including catego- 
fies of users and the purpo^ of such uses: USMA: To verify medi¬ 
cal qualification for prescribed training. 

DOD MRB: To apply uniform Department of Defense medical 
standards for selecting attendees for military service academies. 

Selected Army medical facilities: To record results of medical ex¬ 
aminations conducted for admission to an Armed Force military 
academy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrievahility: Filed alphabetically by school year. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and dbposal: USMA: Records are permanent. Records 
are retained in active file during tour of service. 

DOD MRB: Upon completion of evaluation, records of accepted 
applicants are forwarded to USMA medical facility. Records of re¬ 
jected applicants are retained for 5 years and destroyed. 

Selected medical facilities retain one copy of records for 1 year 
after submission of medical report to DOD MRB. 

System manngerfa) and nddrem: The Surgeon General, Headquar¬ 
ters, Department of the Army (HQDA), The Pentagon, Washing¬ 
ton, DC 20310. 

Notification procedure: Information may be obtained by written 
request to: 

HQDA (DASG-AOM) 

Room 2D453 
The Pentagon 
Washington, DC 20310 

Record access procedures: Requests should be addressed to: Of¬ 
fice of The Surgeon General, Headquarters, Department of the 
Army (DASG-AOM), Room 2D453, The Pentagon, Washington, DC 
20310. 

All requests should be written since files are not stored in 
HQDA. If telephone conversation is desired, at the expense of the 
inquirer, area code and telephone number should be furnished. 

Personal visits by the individual requesting access may be ar¬ 
ranged only with the official assigned to respond to a written 
request. 

Contesting record procedures: The Army*s rules for access to 
records and for contesting contents may be obtained from the offi¬ 
cial responding to a written request. 

Record source categories: Written application from the individual 
requesting access. 

Systems exempted from certain provisions of the act: None 
A0909.01DASG 

System name: 909.01 Patient Accountability Files 

System location: Medical Centers, hospitals, health clinics, troop 
medical clinics. The official mailing addresses are in the Depart¬ 
ment of Defense Directory in the Appendix. 

Categories of individuals covered by the system: Patients treated 
by Army Medical Department medical treatment facility. 

Categories of records in the system: Documents reflecting patients 
admitted or discharged from hospital, interward transfers, leave, 
absence requests and authorizations, births, deaths, clearance of 
patients and similar or related documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 44 U.S.C., SecUon 3101; and Title 10 U.S.C.. SecUon 
1071. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to account for 
patients and their status in medical treatment facilities. Information 
may be reported to civilian or military authorities for official 
reasons. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Plain cards, rule cards, punched cards, microfiche, cas¬ 
sette, printout, paper records in file holders and similar or related 
documents. 


Retrievahility: Filed by last name, register number sequence or 
social security number (SSN) of sponsor. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel that are properly trained and screened. 

Retention and disposal: Birth reporting files: Permanent. 

Death reporting files: Destroyed after 3 years. 

Admission and Disposition Files: Destroyed after 5 years. 

Absence Suspense Files: Destroyed on return of patient. 

Patient clearance sheet and pay patient files: Destroyed after 1 
year or on discontinuance, whichever is first. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from Patient 
Administrator at medical center or hospital where treatment was 
provided. Official mailing addresses are in the Department of 
Defense Directory in the Appendix. 

Requesting individual is required to submit full name, SSN of 
sponsor, date care was provided and facility providing care. 

The requester may visit the office of the Patient Administrator at 
medical center or hospital where care was provided. 

For personal visits, the requester is required to provide full 
name, SSN of sponsor and present some form of acceptable 
identification, such as identification card, driver’s license. 

Record access procedures: Requests from individuals should be 
addressed to Patient Administrator at medical center or hospital 
where care was provided. The official mailing addresses are in the 
Department of Defense Directory in the Appendix. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individuals concerned may be obtained from any medi¬ 
cal center or hospital. 

Record source categories: Patient Admission Data forms, patient 
requests, medical records, hospital reports. 

Systems exempted from certain provisions of the act: None 
A0909.0SDASG 

System name: 909.05 Control Card Files 

System location: Primary System: Each United States (US) Army 
medical treatment facility where patients are hospitalized. 

Decentralized Segments: Each ward where patients are assigned. 

Categories of individuals covered by the system: Any individual 
hospitalized in a medical treatment facility. 

Categories of records in the system: Files consist of individual pa¬ 
tient data cards, bed cards, pass lists. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army medical treat¬ 
ment facility: Prepared by Patient Administration Division of the 
facility on each patient. 

Ward: Used as determined by nursing personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Vertical file cards placed on bed of patient. 

Retrievahility: Filed alphabetically by last name. 

Safeguards: Cards are maintained in areas where personnel are on 
duty 24 hours each day in each hospital ward. 

Retention and disposal: Destroy upon disposition of patient. 

System manager(s) and address; The Surgeon General, US Army; 
commanders of medical centers and hospitals. 

Notification procedure: Information may be obtained from: 

Commander 

Medical center or hospital where patient is hospitalized 

Record access procedures: Individual while a patient in the medi¬ 
cal treatment facility may review these forms at any time. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Cards are prepared upon admission to 
the medical treatment facility. 

Systems exempted from certain provisions of the act: None 
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A0910.02DASG 

System name: 910.02 Patient Trust Fund and Baggage Files 

System location: Medical Centers, hospitals, health clinics, troop 
medical clinics. The official mailing addresses are in the Depart¬ 
ment of Defense (DOD) directory in the Appendix. 

Categories of individuals covered by the system: Patients treated 
by Army Medical Department, medical treatment facility. 

Categories of records in the system: Documents reflecting receipt 
and return of monies, valuables and property of a patient in an 
Army medical treatment facility and related accounting transac¬ 
tions. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; TiUe 44 U.S.C., Section 3101; Title 10 U.S.C.. Section 1071. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to account for 
patients' funds, valuables and property while patient is in hospital. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, cards, punched cards, prin¬ 
tout and similar related documents. 

Retrievability: Filed by last name, social security number (SSN) 
of sponsor. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel that are properly trained and screened. 

Retention and dbposal: Patient trust fund individual record files: 
Destroyed 3 years after final withdrawal of all money and valua¬ 
bles. 

Patient trust fund accounting files: Destroyed after 3 years. 

Patient Property Files: Destroyed 6 months after transfer of the 
patient or on discontinuance. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters Department of the Army (HQDA), The Pentagon, Washington, 
DC 20314. 

Notification procedure: Information may be obtained from Patient 
Administrator at Medical Center or hospital where treatment was 
provided. Official mailing addresses are in the DOD directory in the 
Appendix. 

Requesting individual is requested to submit full name, SSN of 
sponsor, date care was provided and facility providing care. 

The requester may visit the office of the Patient Administrator at 
Medical Center or hospital where care was provided. 

For personal visits, the requester is required to provide full 
name, SSN of sponsor and present some (form of. acceptable 
identification such as identification card or tioeuse.’^ 

Record access procedures: Requests from idaidliyitllials ^ould be 
addressed to Patient Administrator at Meditttl Center or hospital 
where care was provided. The official mailing addresiea lai? in the 
DOD directory in the Appendix. ‘V 

Contesting record procedures: The Army's tnlies tVir; access to 
records and for contesting contents and appeal^ Initial determina¬ 
tions by the individuals concerned may be obtained from any medi¬ 
cal center or hospital. 

Record source categories: Inventory of funds, property valuables 
upon admission of patient and transactions thereafter. 

Systems exempted from certain provbions of the act: None 
A09I0.06DASG 

System name: 910.06 Medical Services Account Files 

System location; Medical Centers and Hospitals. Official mailing 
addresses are in the Department of Defense (DOD) Directory in the 
Appendix. 

Categories of individuals covered by the system: Any person 
receiving medical care in an Army Medical Treatment Facility and 
.is subject to charge for such service. 

Categories of records in the system: File includes patient ledger 
cards, invoices and receipts for coUection, cash records, schedules 
of collection, vouchers, registers, and related basic accounting 
documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 10 U.S.C., Chapter 55, Medical and Dental Care; Title 44 
U.S.C.. Section 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Hospitals: Accounting 
for charges and making proper distnbution of funds received in 
payment for authorized medical and dental services. 


Policies and practices for storing, retrieving, accessing, rcisiniQ. 
and dbposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Name, social security number (SSN), hospital and 
invoice number. 

Safeguards: Records arc maintained in areas accessible only to 
authorized personnel that are properly screened. 

Retention and dbposal: Records are destroyed 3 years after 
completion of collection action or 3 years after inclusion in uncol- 
lectable accounts report. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army (HQDA), The Pentagon, Washinc 
ton. DC 20310. “ 

Notification procedure: Information may be obtained from regis¬ 
trar at medical center or hospital where treatment was provided. 
Official mailing addresses are in the DOD directory in the Appen¬ 
dix. 

Requesting individual is required to submit full name, SSN, date 
care was provided, and invoice number. 

The requester may visit the office of the registrar at medical 
center or hospital where care was provided. 

For personal visits, the requester is required to provide full 
name, SSN, date care was received and invoice number. 

Record access procedures: Requests from individuals should be 
addressed to registrar at medical center or hospital where care was 
provided. The official mailing addresses are in the DOD directory 
in the Appendix. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial dciermina- 
tions may be obtained from HQDA (DASG-RMP), Washington DC 
20310. 

Record source categories: Clinic or hospital where treatment was 
provided. 

Systems exempted from certain provbions of the act: None 
A0911.05DASG 

System name: 911.05 Individual Patient Diet Files (Department 
Army Form 2924) 

System location: In medical centers and hospitals, Patient Dietary 
History Records would be maintained in the Clinical Dietetics 
Branch of the hospital for inpatients. 

Outpatient Patient Dietai^ History Records may be maintained 
either in the Clinical Dietetics Branch or the Department of Clinics, 
dependent upon local organizational structure. 

Patient Dietary History Records may also be maintained in those 
health clinics which have a consultant dietetian. Official mailing ad¬ 
dresses for all hospitals, medical centers and health care clinics are 
in the Department of Defense (DOD) Directory in the Appendix. 

Categories of individuals covered by the system: Individual patient 
diet files may be maintained on any individual authorized inpatieot 
or outpatient medical care in army medical treatment facilities. 

Categories of records in the system: The Individual Patient's Diet 
File would normally include, but not be limited to, the Patient 
Dietary History Record, Consultation Sheets (Standard Form (SF) 
513), prescriptions for nutritional care, patient satisfaction surveys, 
dietary intake and analyses records, dietetic progress notes, menu 
patterns and special nourishment or feeding information. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301;TiUe 44 U.S.C.. Section 3101; and TiUe 10 U.S.C., Section 
1071. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information col¬ 
lected is used by the personnel assigned to the Clinical Dietetics 
Branch or health clinic for the purpose of assisting the nutritional 
well-being of the patient and developing a plan for nutritional care. 
This information also serves to improve the quality of nutritional 
care rendered. Access to these records is limited to a need to know 
basis, i.e., to dietetians, dietetic technicians, diet aides, patient tray 
service personnel and to clerical personnel involved in maintaining 
the records. For both inpatients and outpatients, nutritional care 
plans and/or diet instructions are developed from this information 
by the users as required. For inpatients, in addition to the nutn- 
tional care plans, daily menus are prepared and trays are set up in 
accordance with the menus by the users for the patients. 
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polkio «“<• pr*ctlc«« tor itoring, retrieving, accessing, retaining, 
tfd disposlag of records In the system; 

StoriRC*- The Patient’s Dietary History Record is normally stored 
visible card file or card file box. Additional or supplemenUl in- 
^itnalion is usually stored in file folders in desks or file cabinets. 

RftrifvtbilHy: Information is normally filed by ward, room or 
^ number and name for inpatients. For outpatients an alphabeti- 
cS^file IS usually maintained. 

SsfcRuards: Only the individuals specified under Routine-Uses 
rc permitted to use the records. Records arc kept in office areas 
which are secured when not in use. 

Retention and disposal: When the patient is discharged the record 
is destroyed unless the patient has indicated many intolerances 
lod/or is likely to return for consultation or hospitalization. In 
these cases the record is placed in an inactive file which is periodi¬ 
cally screened for retention. 

System managerff) and address: The Surgeon General, Hcadqu^V|. 
lers. Department of the Army. The Pentagon, Washington, DC 
20310. 

NotlfkatioB procedarc: Requests from individuals should be al^-' 
dressed to the Commander of the health clinic, hospital or medical 
center where the individual is or was seen as a patient. Addresses 
art given in the DOD Directory. Written requests for information 
oust contain the full name of the individual, current -address and 
lelepbooe number and date of hospitalization or consultation. 
Further communications should also have the case (control) number 
that appears with the office symbol. Visits should be by appoint- 
neot arranged through the Commander of the medical facility. For 
personal visits, the individual should be able to provide his ID card 
which indicates he/ she is authorized medical care and give some 
verbal information which can be verified with his case folder 
Record access procedures: Same as SYSMANAGER. 

CoDtestiog record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina- 
tioos by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Patient’s chart, interviews with patient’s 
family, observation consultation sheets from other services. Diet 
ifld Nourishment Rosters, and Progress Notes (nurses, doctors, 
etc.) 

Sjitems eaempted from certain provisions of the act: None 
A0912.01aDASG 

System name: 912.01 Medical Staff Credentials File 
System location: Medical treatment facilities at Army commands, 
installations and activities. Official mailing addresses are in the De¬ 
partment of Defense (DOD) Directory in the Appendix. 

Categories of IndlvIduaU covered by the system: Individuals per¬ 
forming clinical practice in medical treatment facilities. 

Categories of records in the system: Documents reflecting delinea¬ 
tion of clinical privileges and clinical performance. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301; Title 44 U.S.C.. Section 3101; and Title 10 U.S.C.. Section 
1071. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determine and assess 
capability of practitioner’s clinical practice. 

Policies and practices for storing, retrieving, accessing, retaining, 
aad disposing of records in the system: 

Storage: Paper records in file folders. 

Reirkvabllity: Filed by last name. 

Safeguards: Records are maintained in areas accessible only to 
the medical treatment facility commander and credentials commit¬ 
tee members. 


Record access procedures: Requests from individuals should be 
addressed to commander at medical treatment facility where practi¬ 
tioner is providing clinical service. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from any medical treatment facility. 

Record source categories: Interviewer, application, medical audit 
results, other available administrative records obtained from 
civilian or military sources. 

Systems exempted from certain provisions of the act: None 
A0912.01bDASG 

System name: 912.01 Professional Consultant Control Files 

System location: Primary System: Department of the Army. Of¬ 
fice of The Surgeon General; US Army Health Services Command; 
j jjJfPJ Ar<[^y Medical Command, Europe. 

' Ddoc^tralizcd Segments: Individual appointing/controlling offices. 

i^afegfirics of individuals covered by the system: Any individual 
has been utilized or appointed as a professional consultant in 
’ the jirojrpssional medical services. 

Categories of records in the system: Files contain documents rclat- 
Iiig to^'utilization, appointment, duties, responsibilities, and compen¬ 
sation of professional consultants. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 10 U.S.C., Sections 1071-1086; Title 44 U.S.C., Section 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To appoint and monitor 
utilization of designated consultants. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of consultant. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Records are maintained for the duration 
of consultant status. They are destroyed 1 year after termination of 
the appointment, or on discontinuance, whichever is sooner. 

System manager(s) and address: The Surgeon General. Headquar¬ 
ters, Department of the Army (HQDA), The Pentagon, Washing¬ 
ton. DC 20310. 

Notification procedure: Information may be obtained from: 

HQDA (DASG-PTZ-C) 

Room 2E519 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/695-1918 

Record access procedures: Requests from individuals should be 
addressed to: HQDA (DASG-PTZ-C), Room 2E519, The Pentagon, 
Washington. DC 20310. 

Written requests for information should contain full name of the 
individual, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s licen.se. and give some 
verbal information that could be verified with his ’case’ folder. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: Application and related forms from the 
individual requesting appointment as consultant; notice of appoint¬ 
ment; correspondence between offices and consultants. 

Systems exempted from certain provisions of the act: None 
A0912.01cDASG 


Rclentioa and disposal: Records retained 3 years in medical treat¬ 
ment facility administrative office, with eventual inclusion in per¬ 
sonnel file of individual. 

System managerfs) and address: The Surgeon General. Headquar¬ 
ters. Department of the Army. The Pentagon. Washington. DC 
20310. 

Notification procedure: Information may be requested from com- 
m^der at medical treatment facility where practitioner is providing 
ciiaical service. 


System name: 912.01 Professional Personnel Informational File 

System location: Clinical Medical Division (HSPA-C), Deputy 
Chief of Staff for Professional Activities. Headquarters (HQ). US 
Army Health Services Command (HSC), Ft Sam Houston, TX 
78234. 

Categories of individuals covered by the system: Practicing physi¬ 
cians, residents, psychologists, social workers, and pharmacists as¬ 
signed or employed in medical treatment facilities operated by the 
HSC. 
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Categories of records in the system: Files contain personal infor¬ 
mation provided to the various professional consultants assigned to 
the Clinical Medical Division, HQ. HSC by practitioners assigned 
to command medical treatment facilities. These files consist of per¬ 
sonal data questionnaires, curricula, vitae, assignment preferences 
data, personal correspondence, and other such records pertaining to 
the professional quali- fications and experience of the personnel 
being monitored by the consultant. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are used by the 
consultant to establish and maintain familiarity with the locations, 
assignments, utilization, marital and family status, professional and 
military experi- ence and qualifications, and assignment preferences 
as an aid in monitoring the utilization of professional personnel and 
to assist in career management and assignment activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained in file folders, three-ring 
looseleaf binders and visible index card files. 

Retrievability: Filed alphabetically by last name of professional 
person within treatment facility to which assigned. 

Safeguards: Stored in an office of a headquarters building, por¬ 
tions of which are occupied and/or under surveillance at all times. 
Records are accessible only to authorized personnel. 

Retention and disposal: Records are retained in active file until in¬ 
dividual practitioner to whom they pertain is no longer assigned or 
employed within HSC and are destroyed within 1 year following his 
reassignment or ter- mination. 

System manager(8) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army and Commander. HSC. 

Notification procedure: Information may be obtained from: 
Commander, US Army Health Services Command 
(HSPA-C) 

Room 302, Bldg 2263 
Ft Sam Houston, TX 78234 
Telephone: Area Code 512/221-6616 

Record access procedures: Requests from individuals should be 
addressed to: Commander. HSC (HSPA-C), Ft Sam Houston, TX 
78234. 

Written requests for information should contain the full name 
and address of the requester. 

For personal visits; individual should be able to provide personal 
identification and verbal information that could be verified with his 
'personnel data file.* 

Contesting record procedures; The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340*21. 

Record source categories: Written and verbal communications pro¬ 
vided by the individual to whom the file pertains. Official Personnal 
Rosters, registers, and reports published by the SYSMANAGER 
and the Department of the Army Agencies. 

Systems exempted from certain provisions of the act: None 
A0913.02aDASG 

System name: 913.02 Medical Prescription Files 

System location: Primary System: Pharmacy of each United 
States (US) Army medical treatment facility. 

Decentralized Segments: Records holding area/overseas records 
center. 

Categories of Individuals covered by the system: Any individual for 
whom a prescription has been written. 

Categories of records In the system: Files consist of Department 
of Defense (DD) Form 1289 (Prescription Form); Department of the 
Array (DA) Form 3875 (Bulk Drug Order); cross reference files of 
information extracted from DD Form 1289, and/or civilian prescrip¬ 
tions concerning controlled substances as per U.S.C.; reports of 
board actions; tear sheets; and similar or related documents. 

Authority for maintenance of the system: Title II of the Com¬ 
prehensive Drug Abuse Prevention and Control Act of 1970; Title 5 
U.S.C., Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army medical treat¬ 
ment facility: Prescriptions and bulk drug orders prepared by 


authorized personnel to provide for dispensation of drugs. Crosi 
reference fUc used to monitor the order and usage of controlled 
substances, and supply information to legal authprities reference in¬ 
fractions of Army regulations or the U.S.C. 

Records holding area/overseas record center: Storage of records 
until destruction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Prescriptions and bulk drug orders: filed by 
number series. 

Cross reference file: retrievable by conventional alphabetical 
index of surname of recipient. 

Safeguards: Pharmacy is locked when no one is on duly. Only 
authorized personnel are authorized access to the area when open. 

Retention and disposal; Records are destroyed after 5 years. They 
are maintained in the local file area for 1 year after cutoff, then 
transferred to the records holding or overseas records center for 
the remainder of the retention period. 

System managerfs) and address: The Surgeon General. USA; 
commanders of medical centers and hospitals. 

Notification procedure: Information may be obtained from Com¬ 
mander, medical center or hospital where prescription is on file. 

Record access procedures: Individual may review prescription. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by tlie individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Prescription is written by physician dur¬ 
ing treatment of patient. 

Systems exempted from certain provisions of the act: None 
A0914.02aDASG 

System name: 914.02 Pathology Consultation Record Files 

System location: Armed Forces Institute of Pathology (AFIP); 
Walter Reed Army Medical Center (WRAMC). Washington, DC 
20306. 

Categories of individuals covered by the system: Individuals 
treated in military or civilian medical facilities whose cases were 
reviewed on a consultative basis by members of the staff of the 
AFIP. of Pathology. 

Categories of records in the system: Documents, tissue blocks, 
microscopic slides. X-rays and photographs reflecting outpatient or 
inpatient treatment or observation of all individuals on whose cases 
consultation has been requested. 

Authority for maintenance of the system: Title 5 U.S.C. , Section 
301 and Title 44 U.S.C.. Section 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to insure 
complete medical data is available to pathologist providing con¬ 
sultative diagnosis to re- questing physician in order to improve 
quality of care provided to individuals; to provide a data base for 
education of medical personnel; to provide a data base for medical 
research and statistical purposes and when required by law or for 
official purposes. Individual records may be released to referriDg 
physician, to physicians treating the individual, to qualified medical 
researchers and students, and to other Federal agencies and law en¬ 
forcement personnel when requested foe official purposes involving 
criminal prosecution, civil court action or regulatory orders. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records. X-rays, photographs in paper file folders, 
microfiche, magnetic tape, printout; tissue blocks in appropriate 
storage containers; and microscopic slides in cardboard file folders. 

Retrievability: Filed by last name or terminal digit number (social 
security number (SSN)) or accession number assigned when case is 
received for consultation. 

Safeguards: Access to the AFIP is controlled. Records arc main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Retained as long as case material has 
value for medical research or education. Individual ca.se.s are 
reviewed periodically and materials no longer of value to the AFIP 
are destroyed. 
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STStcm niaoagcr(t) and address: The Surgeon General, Headquar¬ 
ter/ Department of the Army (HQDA), The Pentagon. Washington 
DC 20310. 

NotificatioB procedure: Information may be obtained from the 
fjiief Patient Records and Tissue Repository Division, Armed 
Forces Institute of Pathology, Walter Reed Army Medical Center. 
Wishington, DC 20306. Requesting individual is required to submit 
full name. SSN or service number of military sponsor and branch 
of miliUiV service if applicable, or AFIP accession number if 
blown. For requests made in person, acceptable identification such 
IS military ID card or driver’s license will be required. 

Record access procedures: Requests from individuals should be 
addressed to the Chief. Patient Records and Tissue Repository 
Division, AFIP, WRAMC. Washington, DC 20306. 

CoDtestiBg record procedures: The Army’s rules for access to 
lecords and for contesting contents and appealing initial determina-^ 
tioos may be obtained from the SYSMANAGER. 

Record source categories: Interview, diagnostic test, other availa- 
tile administrative or medical records obtained from civilian or mili- 
liry sources. 

Sjitems cicmpted from certain provisions of the act: None 
A0914.04aDASO 

Sjficro name: 914.04 Clinical Investigation Record System 

System location: Commander, Edgewood Arsenal. ATTN: 
SARFA‘BL-0, Aberdeen Proving Ground, MD 21010. 

Calegorka of Individuals covered by the system: Any military in¬ 
dividual who volunteered to participate in the clinical investiga- 
tioos. 

Cttegorka of records in the system: Individual medical records; 
■dividual test records of perfor- mance and physiological measures 
tsken while individual was being tested. 

Aatbority for maintenance of the system: Title 10 U.S.C.. Section 
4503 and Title 10 U.S.C.. Section 3012e. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: For scientific informa- 

lioD. 

Policies and practices for storing, retrieving, accessing, retaining, 
lid disposing of records in the system: 

Storage: Paper records in file folders, file cards, computer mag¬ 
netic tapes and drums, computer paper printouts, photographs, 
video-tape, 16mm movie film. 

RetrievabilHy: Filed alphabetically by name and by case file 
number. 

Safeguards: Kept in locked cabinets in locked rooms. 

Retention and disposnl: Permanent. 

System managerfs) and mddreas: Commander, Edgewood Arsenal, 
ATTN; SAREA-BL-O, Aberdeen Proving Ground, MD 21010. 

Notlflcalkm procedure; Name, serial number, SSN, or other 
identification number, date of birth (DOB), and time when in- 
dividual was enrolled in program. 

Record access procedures: Information may be obtained from the 
SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
RCord:> and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Individual volunteers. 

Syitems exempted from certain provisions of the net: None 
A0914.05DASG 

S^eoi name: 914.05 Blood Donor Files 

Syiiem location: All Army medical treatment facilities. Mailing 
addresses are listed in the Appendix. 

Categories of Individunls covered by the system: Any individual 
from whom blood was procured. 

Categories of records in the system: Files contain blood donor 
record cards, and similar or related documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Public Health Service Act, Section 351, Licensure for Depart- 
nent of the Army. 

Routme uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Used to record time of 
vitbdr iwal, type of bloodv suitability for voluntary blood donation, 
ud similar information. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievabillty: Filed alphabetically by last name. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Records are destroyed after 3 years, or 
on discontinuance, whichever is first. They are held 1 year after cu¬ 
toff in the current files area, then forwarded to a records holding 
area for retention until destruction. 

System manager(s) and address: The Surgeon General, Unites 
States Army. 

Notification procedure: Information may be obtained from: 

HQDA (DASG-HCC-L) 

Room 2D528 
The Pentagon 
Washington. DC 20310 
Telephone: Area Code 202/697-8394 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (DASG- 
HCC-L), Room 2D528. The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to Army Blood Donor Centers and Professional Services 
Division (DASG-HCC), The Pentagon. Washington. DC 20310. 

For personal visits, the individual should be able to provide some 
acceptable identification (e.g., driver’s license, employee identifica¬ 
tion card) and give some verbal information that could be verified 
from his file. ^ ' 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Blood donor record cards filled out by 
the individual concerned. 

Systems exempted from certain provisions of the act: None 
A091S.01aDASG 

System name: 0915.01 Nursing Service Schedule Files 

System location: Primary System: Department of Nursing, Medi¬ 
cal Department Activity and/or Medical Center. 

Decentralized Segments: None. 

Categories of individuals covered by the system: Department of 
Nursing personnel. 

Categories of records in the system: File contains time schedules 
and similar or related documents. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301. 

Routine uses of records maintained in the system, including cat^o- 
lies of users and the purposes of such uses: Department of Nursing: 
To assist in scheduling nursing personnel to insure nursing care of 
patients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders. 

Retrievability: Filed categorically by nursing unit. 

Safeguards: 24 hour coverage by nursing personnel. Only 
authorized personnel allowed access. 

Retention and disposal: Records are destroyed 1 month following 
the end of schedule period. 

System manager(s) and address: The Surgeon General, United 
States Army; Director, Medical Department Activity. 

Notification procedure: Information may be obtained from: 
Director 

Medical Department Activity where treated. 

Record access procedures: Requests from individuals should be 
addressed to: Director, Medical Department Activity where treated. 

Written requests for infomation should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to Department of Nursing, 
Medical Department Activity where treated. 

For personal visits, the individual should be able to provide some 
acceptable identification, and give some verbal information that 
could be verified with his/her file. 
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Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Department of the Army (DA) Form 
3872, Nursing Personnel Service Time Schedule; DA Form 3931, 
Nursing Service Assignment Roster. 

Systems exempted from certain provisions of the act: None 

A0915.01bDASG 

System name: 915.01 Nursing Service Personnel Data and Schedule 
Files 

System location: Primary System: Department of Nursing, Army 
Medical Center or Medical Department Activity. 

Decentralized Segments: Nursing Division, Headquarters (HQ), 
United States Army Health Services Command (HSC), Ft Sam 
Houston. TX; and Headquarters, US Army Medical Command, Eu¬ 
rope, Heidelberg, West Germany. 

Categories of individuals covered by the system: Department of 
Nursing personnel. 

Categories of records In the system: Files contain nursing person¬ 
nel data, time schedules, and similar or related documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301, Departmental Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assist the (Office of 
the Chief, Nursing Department or Division, in the proper utilization 
^nd scheduling of nursing personnel commensurate with individual 
qualifications, experiences, personal preferences, and in planning 
effective nursing care for patients. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. Nursing personnel data in 
visible card file or card file box. 

Relrievability: Filed categoricaUy or numerically by nursing unit 
and alphabetically for personnel data. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel who have been properly screened. Office 
areas are secured when not in use. 

Retention and disposal: Records are destroyed 1 month following 
the end of scheduled period or when no longer needed. 

System manager(s) and address: The Surgeon General, Depart¬ 
ment of the ,Army; Commander of each Army Medical Center or 
Medical Department Activity. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Commander of the Army Medical Center or Medical 
Department Activity where the individual was treated or assigned. 
Addresses are listed in the Department of Defense directory in the 
Appendix to Army system notices. 

Each request must include the individual's full name, current ad¬ 
dress and telephone number, social security number, and dates of 
hospitalization or assignment. 

In addition, for personal visits, the requester should present his 
identification card and provide some verbal information which can 
be verified with his file or folder. 

Record access procedures: Sec NOTIFICATION. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army (DA) Form 
3872, Nursing Personnel Service Time Schedule; DA Form 3951, 
Nursing Service Assignment Roster; and DA Form 3887, Nursing 
Department-Army Nurse Corps Data. 

Systems exempted from certain provisions of the act: None 
A0915.02DASG 

System name: 915.02 Patient Condition Reporting File 

System location: Department of Nursing, Medical Department Ac¬ 
tivities. 

Categories of individuals covered by tbe system: Patients hospital¬ 
ized in United States (US) Army medical treatment facilities whose 
condition requires special note. 

Categories of records in the system: File contains 24 hour reports 
and similar or related documents. 


Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in tbe system, including catego. 
ries of users and tbe purposes of such uses: Documents used to keep 
the Chief of Nursing Department informed of each patient's condi- 
tion and of ward activities which affect the workload and determine 
assignment of personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by patient’s name. 

Safeguards: 24 hour coverage by nursing personnel Only 
authorized personnel arc allowed access to records. 

Retention and disposal: Records arc destroyed I month following 
the period covered in the report. 

System roanager(s) and address: The Surgeon General. United 
States Army; Director, Medical Department Activity. 

Notification procedure: Information may be obtained from: 
Director, Medical Department Activity where treated. 

Record access procedures: Requests from individuals should be 
addressed to: Director, Medical Department Activity where treated. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to Department of Nursing, 
Medical Department Activity where treated. 

For personal visits, the individual should be able to provide some 
acceptable identification (c.g., driver’s license, employee identifica¬ 
tion card), and giye some verbal information that could be verified 
with his/her file. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina- 
lions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army (DA) Form 
3889, Nursing Unit 24 Hour Report and DA Form 3889-1. Nursing 
Unit 24 Hour Report - Continuation Sheet; DA Form 4015, Nursing 
Care Assignment; DA Form 3629, Twenty-Four Hour Puricnl In¬ 
take and Output Worksheet. 

Systems exempted from certain provisions of the act: None 
A0915.03DASG 

System name: 915.03 Temperature, Pulse, and Respiration Files 

System location: Primary System: Department of Nursing, Medi¬ 
cal Department Activity. 

Decentralized Segments: None. ^ 

Categories of individuals covered by the system; Patient hospital¬ 
ized in United States (US) Army medical treatment facilities. 

Categories of records in the system: File contains flow sheets, 
lists, cards, and similar or related documents. 

Authority for maintenance of tbe system: Title 5 U.S.C., Sectioo 
301. 

Routine uses of records maintained in the system, includin . catego¬ 
ries of users and the purposes of such uses: Record reflects tempera¬ 
ture, pulse, and respiration of all patients in the wards for 
designated time periods, and is used to make continuing assessmeot 
of patient’s physical condition. 

Policies and practices for storing, retrieving, accessing, rvtainiag, 
and disposing of records in the system: 

Storage: Paper records filed in individual patient’s medical 
record. 

Retrievability: Filed in individual patient's medical record. 

Safeguards: 24 hour coverage by nursing personnel. Only 
authorized personnel arc allowed access to records. 

Retention and disposal: Record becomes part of patient’s medical 
record. 

System manager(s) and address: The Surgeon General, US Army; 
Director, Medical Department Activity. 

Notification procedure: Information may be obtained from; 

Director 

Medical Department Activity where treated. 

Record access procedures: Requests from individuals should be 
addressed to: Director, Medical Department Activity where treated. 

Written requests for information should contain the full .lamc of 
the individual, current address and telephone number, and social 
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riiy number. Visits arc limited to Department of Nursing, 
department Activity where treated. 

*For personal visits, the individual should be able to provide some 
l 3 b!c identification, and give some verbal information that 
JJSdbc verified with his/her file. 

Cffllesting record procedures: The Army’s rules for access to 
rtcords and for contesting contents and appealing initial determina¬ 
nts by the individual concerned may be obtained from the 
SYSMAN'VGER. 

Bccord source categories: Department of the Army, DA Form 
3950 , Temperature, Pulse and Respiration Record. 

Systeni.'^ exempted from certain provisions of the act: None 
A091S.07DASG 

Sjftrm acme: 915.07 Medical Facility Individual Reporting Files 

System locatioB: Primary System: Department of Nursing, Medi¬ 
cal Depa m ent Activ ities. 

pecenralized Segments: Hospital safety offices, at United States 
(US) Army medical treatment facilities. 

Cttegoriei of individuals covered by the system: Any patient in¬ 
volved io an unusual occurrence or accident at a US Army medical 
treatment facility. 

Cfleiories of records in the system: File includes reports of 
lossual 0 .currencea and related documents. 

Asiborlty for maintenance of the system: Title 5 U.S.C., Section 

301. 

gofltinf uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record is used by the 
^pital commander, chief nurse, and safety officer to record the 
iscidence of and corrective action taken when patients are involved 
is accidents and unusual occurrences. 

Polkks and practices for storing, retrieving, accessing, retaining, 
lad disposing of records in the system: 

Storage: Paper records in file folders. ^ 

Rctrk; ability: Filed alphabetically by last name. 

Safegaards: 24 hour coverage by nursing personnel. Only 
lotbohicii personnel allowed access to reedrds. 

Retention and disposal: Records are destroyed after 50 years. 
Records are held 1 year after cutoff in the current files area, then 
tnosferrt d to a records holding area or oversea records center for 
2 years, and then retired to the Washington National Records 
Center. 

System managerfs) »nd address: The Surgeon General, United 
SUtes Army; Director, Medical Department Activity. 

Nolific'iljoa procedure: Information may be obtained from: 
Director, Medical Department Activity where treated. 

Record access procedures: Requests from individuals should be 
iddrcsscd to: Director, Medical Department Activity where treated. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to Department of Nursing, 
Medical : department Activity where treated. 

For personal visits, the individual should be able to provide some 
iccepUDle identification (c.g., driver’s license, employee identifica- 
tioo card), and give some verbal information that could be verified 
with his/her file. 

Csotrstlng record procedures: The Army’s rules for access to 
records ;md for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of the Army (DA) Form 
4106, Report of Unusual Occurrence. 

Systeios exempted from certain provisions of the act: None 
Aa916.02aDASG 

System aarae: 916.02 Medical Treatment Indices 

location: Medical centers, hospitals, health clinics. Troop 
nedicai clinics. The official mailing addresses are in the Depart¬ 
ment of Defense (DOD), Directory in the Appendix. 

Cste{>crics of individuals covered by the system: Individuals 
treated by or seeking treatment from the Army Medical Depart¬ 
ment. 

Categf<ries of records in the system: Documents reflecting patient 
names, .egister numbers assigned, clinic ward, and other identify¬ 
ing medical history data used to locate medical records, patients, 
permit scheduling of appointments and similar functions. 


Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 44 U.S.C., SecUon 3101; and Title 10 U.S.C., Section 
1071. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to locale 
medical records, personnel, schedule appointments, provide 
research and statistical data and similar functions at a medical 
treatment facility. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Plain cards, rule cards, punched cards, microfiche, cas¬ 
sette, printout and similar or related documents. 

Retrievability: Filed by last name, register number sequence, 
diagnosis, operation, death, physician, pathology and similar topics 
as required by medical Irealmenl facility. 

Safeguards: Records arc maintained in areas accessible only to 
authorized personnel that are properly trained and screened. 

Retention and disposal: Register number files: Destroyed after 10 
years. 

Nominal index: J)estroyed after 20 years. Cutoff after 10 years 
and held 10 more years in current files area. Transferred to records 
holding area, held 10 more years and destroyed. Documents in cu¬ 
toff files for readmitted patients are brought forward and filed in 
current 10 year block. 

Diagnosis, operation, death or similar index files: Destroyed after 
20 years. Cutoff after 10 years and held 10 more years in current 
files area. Transferred to records holding area, held 10 more years 
and destroyed. Special purpose indexes: Destroyed when no longer 
needed. 

System manager(s) and address: The Surgeon General. Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from Patient 
Administrator at medi- cal center or hospital where treatment was 
provided. Official mailing addresses are in the DOD Directory in 
the Appendix. 

Requesting individual is required to submit full name, social 
security number (SSN) of sponsor, date care was provided and 
facility providing care. 

The requester may visit the office of the Patient Administrator, 
Department of Clinics, or Information Office, as appropriate, at 
medical center or hospital where care was provided. 

For personal visits, the requester is required to provide full 
name, SSN of sponsor and present some form of acceptable 
identification, such as identification card, driver’s license. 

Record access procedures: Requests from individuals should be 
addressed to Patient Administrator at medical center or hospital 
where care was provided. The official mailing addresses are in the 
DOD Directory in the Appendix. . 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from any medi¬ 
cal center or hospital. 

Record source categories: Patient admission data form, medical 
records, and patient. 

Systems exempted from certain provisions of the act: None 
A0916.06DASG 

System name: 916.06 Installation X-ray Index Files 

System location: Primary System: Department of Radiology at 
medical treatment facilities. 

Decentralized Segments: None. 

Categories of individuals covered by the system: Any individual on 
whom an x-ray is taken. 

Categories of records io the system: Files contain nominal 
pathological indexes and similar or related documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Radiolo¬ 
gy: To locate x-ray films. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 
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Safeguard!: Department of Radiology is secured when no one is 
on duty. Only authorized personnel are authorized access to the 
area when open. 

Retention and disposal: Records are retired or destroyed concur¬ 
rently with the x-ray files to which they pertain. X-ray films are 
withdrawn and destroyed 5 years after the end of the year in which 
last medical treatment was given. 

System manager(s) and address: The Surgeon General, United 
States Army; commanders of medical centers and hospitals. 

Notification procedure: Information may be obtained from: 

Commander 

Medical center or hospital where x-ray was taken. 

Record access procedures: Requests from individuals should be 
addressed to Commander, medical center or hospital where treated; 
or Headquarters, Department of the Army (DASG-HCP), Room 
2C484, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number. Visits are limited to Department of Radiology, 
medical center or hospital where treated; and Patient Administra¬ 
tion Division (DASG-HCP), The Pentagon. Washington, DC 20310. 

For personal visits, the individual should be able to provide suffi¬ 
cient identification, and give some verbal information that can be 
verified front his/her ffle. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Prepared by personnel assigned to De¬ 
partment of Radiology ^t time x-ray is taken. 

Systems exempted from certain provisions of the act: None 
A0917.01aDASG 

System name: 917.01 Medical Treatment Record Files 

System location: Decentralized Segments: medical centers, 
hospitals, health clinics, troop medical clinics, and National Person¬ 
nel Records Center. 

Categories of Individuals covered by the system: Individuals 
treated on inpatient or outpatient basis by the Army Medical De¬ 
partment and/or individuals for whom primary medical care is 
rendered. 

Categories of records In the system: Documents reflecting outpa¬ 
tient or inpatient treatment or observation of all individuals treated 
to include, but not limited to. Health Records. Outpatient Treat¬ 
ment Records, Foreign National Outpatient and Inpatient Records, 
American Red Cross Outpatient and Inpatient Records, Reserve 
Component Outpatient Records; Physical Medicine Treatment 
Records and supporting documents to above. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 44 U.S.C., Section 3101; and Title 10 U.S.C., Section 
1071. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information may be used 
to plan and coordinate health care. It may be used to provide medi¬ 
cal treatment; conduct research; teach; compile statistical data; 
determine suitability of persons for service or assignments; imple¬ 
ment preventive health and communicative disease control pro¬ 
grams; adjudicate claims and determine benefits; evaluate care 
rendered; determine professional certification and hospital ac¬ 
creditation; conduct authorized investigations; provide physical 
qualifications of patients to other Federal, State and local agencies 
upon request in the pursuit of their official duties; for research pur¬ 
poses by the National Research Council; and to report medical con¬ 
ditions required by law to Federal, State and local agencies; for 
other lawful purposes including law enforcement and litigation. 

Record of the identity, diagnosis, prognosis, or treatment of any 
client/patient, irrespective of whether or when he ceases to be a 
client/patient, maintained in connection with the performance of 
any alcohol or drug abuse prevention and treatment function con¬ 
ducted, regulated, or directly or indirectly assisted by any depart¬ 
ment or agency of the United States, shall, except as provided 
therein, be confidential and be disclosed only for the purposes and 
under the circumstances expressly authorized in Title 21 U.S.C., 
Section 1175. This statute takes precedence over the Privacy Act of 
1974, in regard to accessibility of such records except to the in¬ 
dividual to whom the record pertains. 


Policies and practices for storing, retrieving, accessing, ret«inia|^ 
and disposing of records in the system: ' 

Storage: Paper records in file folders, microfiche, cassettes, aod 
computer printouts. 

Retrievability: Filed by last name or terminal digit file systeoi 
(social security number). 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly trained and screened 

Retention and disposal: Troop and Health Clinic Clinical Record 
Cover Sheets: Destroyed after 5 years. 

Health Records: Active while individual is on active duty, then 
retired with Military Personnel Records Jacket. 

Military Clinical Record Files: Destroyed after 50 ycarj. 
Withdrawn and retired to National Personnel Records Center, I]) 
Winnebago St., St Louis, MO 63118, as follows, except that fflc$ 
pertaining to United States Military Academy (USMA) cadets arc 
transferred to The Surgeon, United States Military Academy, West 
Point, NY 10996: 5-year clinical record b'braries: 5 years after the 
end of the year in which last medical treatment was given. Non- 
fixed medical facilities: at the end of each month for records 
completed on all patients released during the month. Other medical 
facilities: 1 year after the end of the year in which last medical 
treatment was given. 

Civilian Clinical Record Files: Destroyed after 25 years. 
Withdrawn and retired to National Personnel Records Center 
(Civilian), 111 Winnebago SL, St Louis, MO 63118, as follows; 5 . 
year clinical record libraries: 5 years after the end of the year in 
which last medical treatment was given. Nonfixed medical faefli- 
ties; at the end of each month for records completed on all paiieou 
released during the month. Other medical facilities: 1 year after the 
end of the year in which last medical treatment was given. 

American Red Cross Clinical and Outpatient Record Files: 
Destroyed after 25 years. Withdrawn and forwarded to Medical Of¬ 
ficer, American National Red Cross, 18th and D Street NW, 
WasUngton, DC 20006, 1 month after patient's medical treatment u 
completed for clinical records and 1 year for outpatient records. 

Foreign National Clinical and Outpatient Record Files Continen¬ 
tal United States (CONUS) medical facilities: Forwarded to the 
Commander, United States Army Health Services Command 
(HSC), ATTN: HSC-OP-PS, Ft Sam Houston. TX. 78234, at the 
end of the month in which treatment is completed for tran.sfer to 
appropriate embassy. However, when the individual's length of 
stay in the local area can be readily determined, files are forwarded 
to the HSC at the end of the month in which residence is ter¬ 
minated. Medical facilities in oversea command: Transferee to the 
foreign official, or to The Surgeon General, whichever is ap¬ 
propriate. 

Military Outpatient Record Files: Destroyed after 50 yean. 
Withdrawn and retired to National Personnel Records Center, 111 
Winnebago St., St Louis, MO 63118, 3 years after the end of the 
year in which last medied treatment was given. Outpatiei:t files of 
active Coast Guard and other military personnel, including mem¬ 
bers of any of the Reserve components on active duty or active 
duty for training for more than 30 days, and cadets of the military 
academies are filed in the health record jacket Outpatient files for 
these personnel are forwarded for insertion in the health record 
jackets on completion of treatment or observation. Outpatient files 
of all other categories are forwarded, on request, to the .ainiog 
medical facility when the patient moves to a new location. 

Civilian Outpatient Record Flips: Destroyed after 25 yean. 
Withdrawn and retired to National Personnel Records Center 
(Civilian), ill Winnebago St Louis, MO 63118, 3 years after 
the end of the year in> w;hich lash medkal treatment was given. 

Reserve Component Outpatient Files: Destroyed after 50 years. 
Withdrawn and retirejd tp Natkmai' Personnel Records Center, 111 
Winnebago St., St Louis;, WO 63118, I year after the end of the 
year of summer camp |Or annual'training. 

Civilian Employee Medical ‘ Files: Destroyed 25 yean after 
separation. Placed in inactive file upon- separation and retired to 
National Personnel Records Center (Civilian), 111 Winneb'^go St, 
St Louis. MO 63118, with the next regular retirement. 

System manager(s) and address: The Surgeon General. H dqusr- 
ters. Department of the Army, The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from Patieot 
Administrator at medical center or hospital where treaUncnl was 
provided. Official mailing addresses are in the Depai::ncnt of 
Defense directory in the Appendix to Army system notices. 
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Requesting individual is required to submit full name, social 
jecurity number (SSN) of sponsor, date care was provided, and 
hciliiy providing care. 

The requester may visit the office of the Patient Administrator at 
medical center or hospital where care was provided. 

®For personal visits, the requestor is required to provide full 

me SSN of sponsor and present some form of acceptable 
l^lificalion, such as identification card, driver’s license. 

Record access procedures: Requests from individuals should be 
iddrcsseJ to Patient Administrator at medical center or hospital 
where care was provided. The official mailing addresses are in the 
Department of Defense directory in the Appendix to Army system 
notices. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from any Army medical center or hospital. 

Record source categories: Interviewer, diagnostic tests, other 
ivailablc administrative or medical records obtained from civilian 
or military sources.' 

Salterns exempted from certain provisions of the act: None 
A0917.05DASG 

Syftcm name: 917.05 Spectacle Issue and Receipt Files 

System location: Primary System: Eye clinic of each United 
Suics (US) Army medical treatment facility. 

Decentralized Segments: Individual Patient Health Record/ Out¬ 
patient Treatment Record, US Army medical treatment facility; op¬ 
tical laboratory. 

Categories of individuals covered by the system: Any individual 
who has eyes refracted and receives diagnosis and prescription for 
ipectacles. 

CatfRories of records in the system: File contains cards, receipts. 
Department of Defense (DD) Form 771 (Eyewear Prescription), and 
similar or related documents. 

Astbority for malotetiance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army medical treat¬ 
ment facility eye clinic: To record treatment, need, and refraction 
of patient’s spectacles. 

US Army medical treatment facility (Individual Patient Health 
Record;c Jtpatient Treatment Record): To retain record of specta¬ 
cle prescription. 

Optical laboratory: To permit manufacture of prescribed specta¬ 
cles. 

Policies and practices for storing, retrieving, accessing, retaining, 
ud disposing of records in the system: 

Storage: Paper records in file folders. 

ReUievability: Filed by eye clinic alphabetically by last name; 
(fled in individual’s health rccord/outpaticnt treatment record. 

Safeguards: Clinic and records area at medical treatment facility 
accessible only to authorized personnel. 

Rctefition and disposal: Clinic copy is destroyed 3 months follow¬ 
ing end of quarter in which prescription was made. 

Health Record/Outpatient Treatment Record copy is retired with 
record. 

Optical laboratory copy returned with glasses to patient. 

System managerfs) and address: The Surgeon General, USA; 
commanders of medical centers and hospitals. 

Notification procedure: Information may be obtained from: 

Commander 

Medical center or hospital where patient was examined. 

Record access procedures: Requests from individuals should be 
addressed to Commander, medical center or hospital where cx- 
ifflioed; or Headquarters, Department of the Army (DASG-HCC- 
0),Room 2D528. The Pentagon. Washington. DC 20310. 

Writieo requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number. Visits are limited to eye clinic, medical center or 
hospital where examined; and Professional Services Division 
(DASG-HCC), The Pentagon, Washington, DC 20310. 

For personal visits, the individual should be able to provide suffi¬ 
cient identification, and give some verbal information that can be 
verified from his/her file. 


Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Prepared at clinic when patient requires 
spectacles. 

Systems exempted from certain provisions of the act: None 
A0917.07DASG 

System name: 917.07 Clinical Psychology Individual Case Files 

System location: Primary System: Psychology Service, medical 
centers and hospitals. 

Decentralized Segments: Menial Hygiene Consultation Service, 
located in divisions and at each post, camp, or station. 

Categories of individuals covered by the system: Any individual 
who undergoes psychological evaluation at Army medical treatment 
facility. 

Categories of records in the system: File contains examination 
records of intelligence, personality, achievement, and aptitude; 
results of tests; doctor’s notes, abstracts or copies of pertinent 
medical records; observations of patient’s behavior; and similar or 
related documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Psychology service: To 
assist in psychological evaluation of individuals who have drug, al¬ 
cohol, marital, work adjustment, neuropsychological, and similar 
problems. 

Mental Hygiene Consultation Service: To assist in psychological 
evaluation of individuals who have drug, alcohol, marital, neu¬ 
ropsychological, work adjustment, and similar problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name in clinic until 
case is closed or treatment discontinued. Selected forms arc then 
placed in individual’s health record. 

Safeguards: Buildings are secured when not in use. Files and 
records are accessible only to authorized individuals. 

Retention and disposal: Standard Form (SF) 600 placed in in¬ 
dividual’s health record/outpatient treatment record; other related 
forms are destroyed 3 years after the case is closed, or on discon¬ 
tinuance, whichever is first. 

System manager(s) and address: The Surgeon General, USA; 
commanders of medical department activities. 

Notification procedure: Information may be obtained from: 

Commander 

Medical center or hospital where treated. 

Record access procedures: Requests from individuals should be 
addressed to: Commander, medical center or hospital where 
treated; or Headquarters, Department of the Army (DASG-HCC- 
H), Room 2D528, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone num^r. Visits are limited to Psychology Clinic or Mental 
Hygiene Consultation Service; the Professional Services Division 
(DASG-HCC), The Pentagon, Washington, DC 20310. 

For personal visits, the individual should be a*ble to provide suffi¬ 
cient identification, and give some verbal information that can be 
verified from his/her fde. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Examination records of intelligence, 
personality, achievement, and aptitude; results of tests; doctor’s 
notes, abstracts or copies of pertinent medical records; observa¬ 
tions of patient’s behavior; related papers and forms from 
psychologist. 

Systems exempted from certain provisions of the act: None 
A0917.08DA$G 

System name: 917.08 Social Work Individual Case Files. 

System location: Primary System: Mental Hygiene Consultation 
Service, Medical Department Activities. 
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Decentralized Segments: Records holding area/overseas records 
center. 

Categories of individuals covered by the system: Each individual 
that receives treatment at a mental hygiene consultation service. 

Categories of records in the system: File contains interviews, per¬ 
sonal history statements, abstracts or copies of pertinent medical 
records, and similar or related documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents relate to the 
interview of patients and appropriate individuals, to assist in the 
adjustment of the patient and in the evaluation of personal and so- 
ci^ data for diagnosis and treatment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retricvability: Filed alphabetically by last name in clinic until 
case is closed or treatment is discontinued. Selected forms are 
placed in individuaPs health record/outpatient treatment record. 

Safeguards: Buildings are secured when not in use. Files and 
records are accessible only to authorized individuals. 

Retention and disposal: Records are destroyed 3 years after the 
case is closed or on discontinuance, whichever is hrst. They arc 
maintained in the local file area for 1 year after cutoff, then trans¬ 
ferred to the records holding or overseas records center for the 
remainder of the retention period. 

System manager(s) and address: The Surgeon General, USA; 
commanders of medical department activities. 

Notification procedure: Information may be obtained from: 

Director 

Medical Department Activity where treated. 

Record access procedures: Requests from individuals should be 
addressed to Director, medical department activity where treated; 
or Headquarters. Department of the Army (DASG-HCC-G), Room 
2D528, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, social security number (SSN), current address and 
telephone number. Visits are limited to Mental Hygiene Consulta¬ 
tion Service; and Professional Services Division (DASG-HCC), The 
Pentagon, Washington, DC 20310. 

For personal visits, the individual should be able to give suffi¬ 
cient identification, and some verbal information that can be 
verified from his/her file. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Interviews, personal history statements, 
abstracts or copies of pertinent medical records, and similar or re¬ 
lated papers prepared by the social worker. 

Systems exempted from certain provisions of the act: None 
Aa917.09aDASG 

System name: 917.09 Alcohol and Drug Abuse Rehabilitation Files 

System location: Alcohol and Drug Abuse Prevention and Control 
Program (ADAPCP) rehabilitation/counseling facilities (e.g., half¬ 
way houses, rap centers) at installation level. 

Categories of individuals covered by the system: Any individual 
who is diagnosed as an alcohol drug abuser by a physician and sub¬ 
sequently enrolled in the ADAPCP. 

Categories of records in the system: File contains client intake and 
followup records, initial interview forms, psychosocial histories, 
counselor observations and impressions of client's behavior and 
rehabilitation progress, copies of medical consultations and labora¬ 
tory procedures performed, results of biochemical urinalysis for 
drug abuse, and similar or related documents. 

Authority for maintenance of the system: Title V, Ihiblic Law 92- 
129; Section 413, Public Law 92-255. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents relate to 
results of counseling sessions and in- terviews with clients and ap¬ 
propriate individuals, to assist in the adjustment of the client and in 
the evaluation of personal and social data for further diagnosis and 
treatment. 


ISSUANCES 


Record of the identity, diagnosis, prognosis, or treatment of an 
client/patient, irrespective of whether or when he ceases to be ^ 
client/patient, maintained in connection with the performance of 
any alcohol or drug abuse prevention and treatment function cod 
ducted, regulated, or directly or indirectly assisted by any depan 
ment or agency of the United States, shall, except as provided 
therein, be conridential and be disclosed only for the purposes and 
under the circumstances expressly authorized in Title 21 U.SC 
Section 1175. This statute takes precedence over the Privacy Aci of 
1974, in regard to accessibility of such records except to the in- 
dividual to whom the record pertains. 

Policies and practices for storing, retrieving, accessing, n^tainioK 
and disposing of records in the system: 

Storage: Paper records maintained in file folders. 

Retrievability: Filed alphabetically by last name and maintained 
in ADAPCP facilities for 1 year following termination of treaimenL 
Selected forms are transferred to the service member’s health 
record. 

Safeguards: Files and records are maintained in central storage 
areas in locked file cabinets. Access is limited only to authorized 
individuals. 

Retention and disposal: Records maintained in ADAPCP facilities 
are destroyed 1 year after termination of the case. 

System manager(s) and address: The Surgeon General. Depart¬ 
ment of the Army; commanders of medical department acUvitics. 

Notification procedure: Information may be obtained from Com¬ 
mander of medical center or medical department activity at installa¬ 
tion where treatment for alcohol/drug abuse was obtained 

Record access procedures: Requests from individuals should bf 
addressed to: Commander, medical center or medical department 
activity at installation where treatment was received; or Headquar¬ 
ters. Department of the Army (DASG-HCA), Room 2C468, The 
Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, social security number, year of birth, current ad¬ 
dress and telephone number. Visits are limited to ADAPCP facili¬ 
ties, medical center or medical department activity; ano .Alcohol 
and Drug Policy Office (DASG-HCA), The Pentagon, Washington 
DC 20310. 

For personal visits, the individual should be able to give suffi¬ 
cient identification and provide some verbal information that can be 
verified from his/her file. 

Contesting record procedures: Army's policy for gaining access to 
records and for contesting contents and appealing initial determina¬ 
tions may be ob- tained from the SYSMANAGER. 

Record source categories: Interviews, personal history sUlemcDts. 
abstracts or copies of pertinent medical records, abstracts from 
personnel records, results of tests, physician's notes, observations 
of client's behavior, related notes, papers and forms from coun¬ 
selor and/or clinical director. 

Systems exempted from certain provisions of the act: None 
A0917.10aDAAG 

System name: 917.10 Child Protection Case Management Files 

System location: Primary System: Commander, United Stales 
(US) Army Health Services Command. ATTN: HSOP-PR. Ft Sam 
Houston, TX 78234. 

Decentralized Segments: Office of The Surgeon General, ATTN: 
DASG-HCC-G, Washington, DC 20310; US Army medical treat¬ 
ment facility and/or child protection and case management team of¬ 
fice on post, camp, or station where file was initiated or, in soo)e 
cases, subsequently transferred upon reassignment of military 
member. 

Categories of individuals covered by the system: All children enti¬ 
tled to care at Army medical and dental facilities whose abuse or 
neglect is brought to the attention of appropriate authorities and aD 
persons suspected of abusing or neglecting such children. 

Categories of records in the system: Medical records of suspected 
and established cases of child abuse or neglect, investigative re¬ 
ports. correspondence, child protection case management team re¬ 
ports, follow-up and evaluative reports, and other supportive data 
assembled relevant to individual child protection case man .gcment. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301; Title 10 U.S.C.. Section 3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and ernployeei 
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f the Department of the Army in the performance of their official 
Aii s relating to health and medical treatment of members and 
members of the uniformed services, civilians and depen- 
rTs receiving medical care under Army auspices; performance of 
JJjearch studies and compilation of statistical data. 

Officials and employees of other components of the Department 
f Defense and other Departments and agencies of the Executive 
R Dch of government in the performance of their official duties 
rthting to the coordination of child advocacy programs, medical 
M and research concerning child abuse and neglect. 

nc Attorney General of the United States or his authorized 

resentalives in connection with litigation or other matters under 
S direct jurisdiction of the Department of Justice or carried out as 
Se legal representative of the Executive Branch agencies. 

Federal, state or local governmental agencies when it is deemed 

ropnale to utilize civilian resources in the counseling and treat- 
^ot of individuals or families involved in child abuse or neglect. 

when it is deemed appropriate or necessary to refer a case to 
civilian authorities for civil or criminal law enforcement. 

Authorized officials and employees of the National Academy of 
Sciences, private organizations and individuals for health research 
is the interest of the Federal government and the public; and 
mthorized surveying bodies for professional certification and ac- 
citdilation. 

policies and practicei for storing, retrieving, accessing, retaining, 
isd disposing of records in the system: 

Storage: Records may be stored in file folders, microfilm or mag¬ 
netic tape, punched cards, machine lists, disks, and other compu¬ 
terized or machine readable media. 

Rftricvability: Filed by name of the suspected abused child and 
the name and/or social security number (SSN) of the military spon- 
lor, with no index by the name and/or SSN of any other person not 
in Army employee (including the spouse of the miliUry sponsor). 

Safeguards: Records are maintained in various kinds of filing 
equipment in specified monitored or controlled access rooms or 
ireas. Public access is not permitted. Records are accessible only to 
luthorized personnel that are properly screened and trained, and on 
1 necd-to know basis only. Computer terminals are located in su¬ 
pervised areas with access controlled by password or other user 
code system. 

Rctcotioo and disposal: Records are retained in decentralized of¬ 
fice files for 5 years after the end of the year in which the case was 
closed and are then destroyed. Records are retained in the central 
ffle until the minor child is age 22 and are then destroyed, ^his re¬ 
tention period is subject to approval by the National Archives and 
Records Service.) 

System managcr(i) and address: The Surgeon General. Headquar- 
un, Department of the Army; Commander, US Army Health Ser¬ 
vices Command; commanders of medical centers and hospitals. 

Notification procedure: Information on specific cases may be ob- 
uined from the commander of the medical center or hospital where 
treatment was received. Official mailing addresses are in the De- 
ptrlmcni of Defense Directory in the Appendix to Army system 
notices.' 

Information in central files may be obtained from: 

Commander 

US Army Health Services Command 

ATTN: HSOP-PR 

Ft Sam Houston. TX 78234 

Record access procedures: Requests from individuals should be 
addressed to the commander of the medical center or hospital 
where treatment was received; or to Commander, US Army Health 
Services Command, ATTN: HSOP-PR. Ft Sam Houston. TX 

mu. 

Written requests for information should contain the full name of 
the individual, SSN, current address and telephone number. Visits 
are limited to the commander of the medical center or hospital 
where treatment was received; and to the Office of The Surgeon 
General (DASG-HCC-G), Room 2D528, The Pentagon, Washington, 
DC 20310. 

For personal visits, the individual should be able to give suffi¬ 
cient identification, and provide some verbal information that can 
he verified from his/her file. 

CoDtestiog record procedures: The Army's rules for access to 
fiords and for contesting contents and appealing initial determina- 
lions are contained in 32 CFR Part 505 (Army Regulation 340-21). 


Record source categories: Information obtained from educaUonal 
institutions, medical institutions, police and investigating officers, 
state and local government agencies, witnesses, and source docu¬ 
ments (i.e., reports) prepared on behalf of the Army by boards, 
committees, panels, auditors, etc. Information may also be from in¬ 
terviews, personal history statements, and observations of behavior 
by various professionals (i.e., social workers; physicians, to include 
psychiatrists and pediatricians; psychologists; nurses and lawyers). 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under Title 5 U.S.C., Section 552a (k)(2) 
and (5), as applicable. For additional information, contact the 
SYSMANAGER. 

A0918.05DASG 

System name: 918.05 Tuberculosis Registry 

System location: Medical centers, world-wide. Army 

Hospitals, world-wide. Army 

Health clinics, world-wide. Army 

Official mailing addresses are in the Department of Defense 
Directory in the Appendix. 

Categories of individuals covered by the system: All personnel 
eligible to receive medical care from Army medical treatment facili¬ 
ties to the extent authorized in Army Regulations AR 40-3 and AR 
40-121. 

Categories of records in the system: The only record in this 
system is the Tuberculosis Registry (Department of the Army (DA) 
Form 3897-R) form which is used by medical personnel on all per¬ 
sons eligible for military medical care under medical surveillance 
for tuberculosis. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 10 U.S.C., Section 1071; Title 44 U.S.C.. Section 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and tl|^e purposes of such uses: Form is maintained to 
serve as a current registration of all tuberculosis cases, contacts 
and convertors and as a suspense file to insure timely follow-up. 

Form is used by medical personnel to record all pertinent infor¬ 
mation relative to individual's status, i.e., tuberculosis case, contact 
or convertor; tests performed, date performed and results of tests; 
drug therapy regimen; and recommendations for frequency of 
visits, tests, and duration of follow-up. 

The medical treatment facility commander is responsible for the 
maintenance of this registry. The actual file and surveillance is per¬ 
formed by the medical treatment facility. Health and Environment 
Activity. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper folders in file folders or vertical file cards. 

Retrievahility: Filed alphabetically by last name of sponsor. 

Safeguards: Form is filed in office packed during non-duty hours. 

Professional and trained non professional Health and Environ¬ 
ment activity staff, civilian and military, personnel arc authorized 
access to these records. 

Retention and disposal: Forms are retained in Health and En¬ 
vironment Activity Office as long as sponsor assigned to area ser- 
viifed by Army medical treatment facility. 

Form is mailed to medical treatment facility commander of join¬ 
ing organization upon permanent change of station for active duty 
military sponsor. 

Medical treatment facility commander notifies the appropriate 
State health department or Veterans Administration when military 
sponsor is discharged or separated from the Army. 

When medical surveillance is discontinued, the form is removed 
from the active file and placed in an inactive file for a period of 1 
year and then destroyed. 

System manager(s) and address: The Surgeon General. Headquar¬ 
ters, Department of the Army. The Pentagon, Washington, DC 
20310. 

Notification procedure: Requests for information should be ad¬ 
dressed to the Patient Administration Office of the medical treat¬ 
ment facility where care was provided. 

Information may be obtained from: 

Patient Administration Office of Army medical treatment facili¬ 
ties which provided the health nursing care. 

Record access procedures: Requests from individuals should be 
addressed to: Patient Administration Office of Army medical treat¬ 
ment facility from which health nursing care was provided. 
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Written requests for information should contain thv full name of 
the individual, military or retired sponsor's social security number, 
relationship to sponsor, current address and telephone number and 
the name of military medical treatment facility which provided 
health nursing care. 

Visits are limited to Patient Administration Office of the Army 
medical treatment facilities which provided the health nursing care. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.c., military, retired military or dependent 
identification card, driver’s license, and give some verbal informa> 
tion that could be verified with his health nursing records. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina* 
tions may be obtained from local Army medical treatment facility 
commanders. 

Record source categories: Medical and other allied health profes¬ 
sional and non professional personnel, civilian and military. 

Systems eiempted from certain provisions of the act: None 
A0920.02aDASG 

System name: 920.02 Civilian Consultation Service Case Files 

System location: Primary System: Mental Hygiene Consultation 
Services, Medical Department Activities located at posts, camps, or 
stations. 

Decentralized Segments: National Personnel Records Center, 111 
Winnebago St., St Louis, MO 63118. 

Categories of individuals covered by the system: Any dependent of 
military personnel, and under unusual circumstances, any other 
category of personnel other than military, foreign nationals, Amer¬ 
ican Red Cross personnel, members of the United States (US) 
Coast Guard, Public Health Service. Coast and Geodetic Survey, 
and beneficiaries of the Veterans Hygiene Consultation Service. 

Categories of records in the system: File contains examination 
records of intelligence, personality, achievement, and aptitude; 
results of tests; doctor's notes, abstracts and copies of pertinent 
medical records; observations of patient's behavior; interviews, 
personal history statements, and similar or related documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mental Hygiene Con¬ 
sultation Service: To provide consultation services dealing with 
problems of emotional adjustments, classification and/or reclassifi¬ 
cation, disposition, and the prevention of mental disorders. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Buildings are secured when not in use. Files and 
records are accessible only to authorized personnel. 

Retention and disposal: Records are d.^stroyed after 25 years. 
They are retained in active file until end of treatment, held 1 year 
in inactive file and subsequently retired to National Personnel 
Records Center. 

System manager(s) and address: The Surgeon General. US Army 
or US Air Force, or Chief, Bureau of Medicine and Surgery, US 
Navy; Director, Medical Department Activity; and the Director, 
National Personnel Records (Center, 111 Winnebago St., St. Louis, 
MO 63118. 

Notification procedure: Information may be obtained from 
Director, Medical Department Activity where treated, or if more 
than 1 year following treatment, from: 

Director 

National Personnel Records Center 

Ill Winnebago St. 

St. Louis. MO 63118 

Telephone Number: Area Code 314/622-5766 

Record access procedures: Requests from individuals should be 
addressed to Director, Medical Department Activity where treated; 
or Director, National Personnel Records Center, 111 Winnebago 
St., St. Louis, MO 63118. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number. Visits are limited to Mental Hygiene Consulta¬ 
tion Service; and National Personnel Records Center, 111 Win¬ 
nebago St., St. Louis, MO 63118. 


For personal visits, the individual should be able to provide suffj. 
cient identification (e.g., driver’s license, employee identification 
card) and give some verbal information that could be verified with 
his/her file. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Interviews, personal history statements 
abstracts or copies of pertinent medical records; examination 
records of intelligence, personality, achievement, and aptitude 
results of tests; doctor's notes. 

Systems exempted from certain provisions of the act: None 
A0920.02hDASG 

System name: 920.02 Military Consultation Service Case Files 

System location: Primary System: Mental Hygiene Consultation 
Services, medical department activities located at posts, camps, or 
stations. 

Decentralized Segments: National Personnel Records Center, ill 
Winnebago St., St. Louis, MO 63118. 

Categories of individuals covered by the system: Any active 
member of the Army, Air Force, Navy, and Marine Corps; retired 
members of the Armed Forces; cadets and midshipmen of the mili¬ 
tary academies; members of the Reserve components of the Armed 
Forces; active and retired uniformed members of the United States 
(US) Coast Guard, Public Health Service, and Coast and Geodetic 
Survey; and beneficiaries of the Veterans Administration who 
receive consultation services at a mental hygiene consultation ser¬ 
vice. 

Categories of records in the system: File contains examination 
records of intelligence, personality, achievement, and aptitude; 
results of tests; doctor’s notes, abstracts and copies of pertinent 
medical records; observations of patient’s behavior; interviews, 
personal history statements, and similar or related documents. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mental Hygiene Con¬ 
sultation Service: To provide consultation services dealing with 
problems of emotional adjustments, classification and/or reclassifi¬ 
cation, disposition, and the prevention of mental disorders. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Buildings are secured when not in use. Files and 
records are accessible only to authorized personnel. 

Retention and disposal: Records are destroyed after 50 years 
They are retained in active file until end of treatment, held 1 year 
in inactive file and subsequently retired to National Persoonel 
Records Center. 

System manager(s) and address: The Surgeon General, US Army 
or US Air Force, or Chief, Bureau of Medicine and Surgery, US 
Navy; Director, Medical Department Activity, and the Director. 
National Personnel Records Center, 111 Winnebago St.. St. Louis. 
MO 63118. 

Notification procedure: Information may be obtained from 
Director, Medical Department Activity where treated, or if more 
than 1 year foUowing treatment, from: 

Director 

National Personnel Records Center 

111 Winnebago St. 

St. Louis, MO 63118 

Telephone Number: Area Code 314/622-5766 

Record access procedures: Requests from individuals should be 
addressed to Director, Medical Department Activity where treated, 
or Director. National Personnel Records Center, 111 Winnebago 
St., St. Louis, MO 63118. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number. Visits are limited to Mental Hygiene Consulta¬ 
tion Service; and National Personnel Records Center, 111 Win¬ 
nebago St., St. Louis, MO 63118. 

For personal visits, the individual should be able to provide suf^ 
cient identification (e.g., driver’s license, employee identificalioB 
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cirvJ) some verbal information that could be verified with 

ki$/hcr file- , , , 

- otesfing record procedures: The Army s rules for access to 
and for contesting contents and appealing initial determina- 
S^Ttnay be obtained from the SYSMANAGER. 

Record source categories: Interviews, personal history statements, 
^tracts or copies of pertinent medical records; examination 
Lords of intelligence, personality, achievement, and aptitude; 
[Quit's of tests; doctor’s notes. 

Systems exempted from certain provisions of the act: None 
A0920.04DASG 


Srttem name: 920.04 American Red Cross Consultation Service 

^Casc Files 

System location: Primary System: Mental Hygiene Consultation 
Services, medical department activity located at posts, camps, or 
stations 

[)ecentralized Segments: American Red Cross, 18th and D Streets 
jfW, Washington, DC 20006. 

Categories of individuals covered by the system: Employees of the 
American Red Cross who rccicve consultation service at an Army 
medical facility. 

Categories of records in the system: File contains examination 
lecords of intelligence, personality, achievement, and aptitude; 
results of tests; doctor’s notes; abstracts and copies of pertinent 
medical records; observations of patient’s behavior; interviews, 
penonal history statements, and similar or related documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

loutinr uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mental Hygiene Con- 
mlution Service: To provide consultation services dealing with 
problems of emotional adjustments, classification and/or reclassifi¬ 
cation. disposition, and the prevention of mental disorders. 

American National Red Cross: Storage of records until deslruc- 
'lioo. 

Policies and practices for storing, retrieving, accessing, retaining, 
lid disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Buildings are secured when not in use. Files and 
records are accessible only to authorized personnel. 

Reteotioo and disposal: Records are destroyed after 25 years. 
They arc retained in active file until end of treatment, held in inac¬ 
tive file 1 year after the end of the year in which last medical treat- 
oeot was given, and subsequently retired to American National 
Red Cross. 

System managerfs) and address: The Surgeon General, United 
States Army; Director, Medical Department Activity; Medical Of¬ 
ficer, American National Red Cross, 18th and D Streets NW, 
Washington, DC 20006. 

Notification procedure: Information may be obtained from: 

Director 

Medical Department Activity where treated, or if more than 1 
year following treatment, 

Medical Officer 
American National Red Cross 
18th and D Streets NW 
Washington, DC 20006 
Telephone: Area Code 202/737-8300 

Record access procedures: Requests from individuals should be 
addressed to Director, Medical Department Activity where treated; 
or Medical Officer, American National Red Cross, 18th and D 
Streets NW, Washington, DC 20006. 

Written requests for information should contain the full name of 
the individual, social security number, current address and 
telephone number. Visits are limited to Mental Hygiene Consulta¬ 
tion Service; and American National Red Cross, 18th and D Streets 
NW. Washington. DC 20006. 

For personal visits, the individual should be able to provide suffi¬ 
cient identification and give some verbal information that could be 
verified from his/her file. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 


Record source categories: Interviews, personal history statements, 
abstracts or copies of pertinent medical records; examination 
records of intelligence, personality, achievement, and aptitude; 
results of tests; doctor’s notes. 

Systems exempted from certain provisions of the act: None 

A0921.01aDA$G 

System name: 921.01 Army Medical X-Ray Film Files 

System location: Department of Army medical treatment facilities 
(MTF) where examination is conducted and National Personnel 
Records Center (NPRC), 111 Winnebago Street, St. Louis. MO 
63118. 

Categories of individuals covered by the system: All individuals ex¬ 
posed to x-ray during medical examination incident to any Army 
purpose. 

Categories of records in the system: File contains exposed x-ray 
film and other related radiological reports, if any, pertaining to the 
individual. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
1071; Title 44 U.S.C., Section 3101; Title 50 U.S.C.. Supplement 
IV. Appendix 454 as amended; and Title 5 U.S.C.. Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information may be used 
to plan and coordinate health care. It may be used to provide medi¬ 
cal treatment; conduct research; teach; compile statistical data; 
determine suitability of persons for service or assignments; imple¬ 
ment preventive health and communicative disease control pro¬ 
grams; adjudicate claims and determine benefits; evaluate care 
rendered; determine professional certification and hospital ac¬ 
creditation; conduct authorized investigations; provide physical 
qualifications of patients to other Federal. State and local agencies 
upon request in the pursuit of their duties; for research purposes by 
the National Research Council; and to report medical conditions 
required by law to Federal, State and local agencies; other lawful 
purposes including law enforcement and litigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Exposed x-ray film is retained in standard negative 
preservers (Federal Stock Number 7530-612-3950). 

Retrievability: Filed as a part of the individual’s health record of 
active Army personnel. Other records arc filed by name and social 
security number by year when x-ray was taken. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Medical treatment facilities. 

Procurement and separation x-ray files: Permanent. Depending 
on accumulation, records are forwarded to the National Personnel 
Records Center (NPRC) (Civilian), 111 Winnebago Street, St. 
Louis, MO 63118; on a daily, weekly or monthly basis. 

Patient treatment x-ray films: Destroyed 5 years after the end of 
the year in which last treatment was given. 

Rejected applicant and registrant files: for temporary defects, 
destroyed after 1 year. All others - destroyed when finding is en¬ 
tered on report of medical examination. 

Declined enlistment: Destroyed after 1 year. 

Uncalled registrant: Forward to Selective Service local board 
concerned. 

Tubercular applicant and registrant: Forward to Slate Health Of- 
• ficer, state of residence. 

US military applicant x-ray files: Destroy 5 years after examina¬ 
tion. 

NPRC (military and civilian): Permanent records. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters. Department of the Army. The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from medi¬ 
cal center, hospital or clinic where treatment or film was provided. 
Official mailing addresses are in the Department of Defense 
Directory in the Appendix to Army system notices. 

Information on applicant, procurement, registrant film may be 
obtained by written request to: 

HQDA (DASG-AOM) 

Room 2D453 
The Pentagon 
Washington, DC 20310 
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Record access procedures: Requests should be addressed to medi¬ 
cal centcro hospital or clinic where treatment or film was provided. 
Official mailing addresses are in the Department of Defense 
Directory in the Appendix to Army system notices. 

Requests on applicants, procurement, registrant film should be 
addressed to: Office of The Surgeon General, Headquarters. De¬ 
partment of the Army (DASG-AOM), Room 2D453, The Pentagon, 
Washington, DC 20310. 

All requests should be written since files are not stored in 
Headquarters, Department of the Army. If telephone conversation 
is desired, at the expense of the inquirer, area code and telephone 
number should be furnished. 

Personal visits by the individual requesting access may be sub¬ 
sequently arranged with the custodian of the x-ray when it has been 
determined where the film was taken and for what purpose. 

Contesting record procedures: The Army*s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Exposed film of the patient. 

Systems exempted from certain provbions of the act: None 
A0921.06nASG 

System name: 921.06 Patient Treatment X-ray Films 

System location: Primary System: Department of Radiology, 
United States (US) Army medical treatment facility. 

Decentralized Segments: National Personnel Records Center, 
9700 Page Blvd., St. Louis. MO 63132. 

Categories of individuals covered by the system: Any individual on 
whom an x-ray is taken. 

Categories of records in the system: File contains exposed x-ray 
film. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Information may be used 
to plan and coordinate health care. It may be used to provide medi¬ 
cal treatment; conduct research; teach; compile statistical data; 
determine suitability of persons for service or assignments; imple¬ 
ment preventive health and communicative disease control pro¬ 
grams; adjudicate claims and determine benefits; evaluate care 
rendered; determine professional certification and hospital ac¬ 
creditation; conduct authorized investigations; provide physical 
qualifications of patients to other Federal, State and local agencies 
upon request in the pursuit of their official duties; for research pur¬ 
poses by the National Research Council; and to report medical con¬ 
ditions required by law to Federal, State and local agencies; for 
other lawful purposes including law enforcement and litigation. 

National Personnel Records Center for storage of x-ray films not 
destroyed at medical treatment facility. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Exposed x-ray film filed in x-ray film negative preser¬ 
vers (Department of the Army (DA) Forms 3443 and 3443-1 
through-9). 

Retrievability: Filed by last name or terminal digit file system 
(social security number (SSN)). 

Safeguards: Department of Radiology is secured when no one is 
on duty. Only authorized personnel are authorized access to the 
area when open. 

Retention and disposal: Records are destroyed 5 years after the 
end of the year in which last medical treatment was given. When 
installation is discontinued before expiration of the 5 year retention 
period, they are retired to National Personnel Records Center 
(Military), 9700 Page Blvd., St. Louis, MO 63132. Appropriate x- 
rays may be retained at chest centers when needed for follow-up or 
research purposes. When inpatients are transferred, x-ray films per¬ 
taining to the current period of treatment arc transferred with the 
clinical records. 

System manager(s) and address: The Surgeon General, US Army; 
Commander, US Army medical treatment facility. 

Notification procedure: Information may be obtained from: 

Commander 

Medical treatment facility where x-ray was taken. 

Record access procedures: Requests from individuals should be 
addressed to: Commander, medical treatment facility where x-ray 


was taken: or Headquarters, Department of the Army (DASG 
HCP), The Pentagon, Room 2C484, Washington. DC 20310 

Written requests for information should contain the full name of 
the individual, SSN, current address and telephone number. Visits 
arc limited to Department of Radiology, medical treatment facility 
where x-ray was taken: and Patient Administration Division 
(DASG-HCP), The Pentagon, Washington, DC 20310. 

For personal visits, the individual should be able to provide suffi- 
cient identification, and give some verbal information that can be 
verified from his/her file. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Referral of patient by attending Army 
medical department personnel to Department of Radiology. 

Systems exempted from certain provisions of the act: None 
A0922.01aDASG 

System name: 922.01 Occupational Health and Tuberculosis Control 
System 

System location: Decentralized segments: Health and Environ¬ 
ment Activity, Management Information Systems Office (MISO), 
Fitzsimons Army Medical Center (FAMC), Denver, CO 80240. 

Categories of individuals covered by the system: Individuals 
treated on an outpatient basis by the medical treat- ment facility 
(MTF) for whom specific occupational health ex- aminations have 
been requested. This includes civilian employees, active duty (AD) 
military stationed at FAMC and their dependents. 

Categories of records in the system: Tuberculosis Control (TB) 
and Occupational Health Data Cards reflecting medical test results 
of all individuals incorporated within the TB Control and Occupa¬ 
tional Health System. Health data cards contain the following: 
names, social security number (SSN). date of birth, marital status, 
place of birth, dates of medical surveillance tests and their results. 

Authority for maintenance of the system: Title 29, Code of Federal 
Regulations (CFR), Chapter XVII, Part 1910, Occupational Safety 
and Health Standard and Title 5 U.S.C., Section 150. 

Routine uses of records maintained In the system. Including catego- 
ries of users and the purposes of such uses: Used by the Health and 
Environment Activity, FAMC, to determine medical fitness and to 
evaluate health of AD military personnel, civilian employees and 
dependents pursuant to providing appropriate preventive medicine 
programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tapes are stored in MISO Tape Library by 
system or program number. Paper listing stored in file cabinets. 
Medical test results are stored at the Health and Environment Ac¬ 
tivity in file cabinets. 

Retrievability: Stored by terminal digit file system (social security 
number (SSN)) and last name. 

Safeguards: Magnetic tape storage library is secured by locked 
doors. Office is checked daily by staff personnel. Individuals em¬ 
ployed in data use are given orientations as to sensitivity of person¬ 
nel information and the obligation to protect information. 

Retention and disposal: Master program is retained indefinitely. 
Computer data bank records are destroyed by conventional binary 
overwriting. Medical test results are transferred to military medical 
records when individual departs FAMC. Civilian employee Occupa¬ 
tional Health and TB Control data cards withdrawn from Health 
and Environment Activity and forwarded to Civilian Personnel Of¬ 
ficer (CPO), FAMC, for inclusion with Civilian Personnel Record 
Jacket. Withdrawn and retired to National Personnel Records 
Center, 111 Winnebago St., St. Louis, MO 63118. Civilian employee 
medical records file destroyed 25 years after separation. Civilian 
employees transferring to another duty station: records arc for¬ 
warded to gaining installation CPO by FAMC CPO. Other civilian 
categories-dependents of AD military: medical surveillance test 
results transferred to outpatient medical treatment records, and TB 
Control Data Card destroyed by mutilation. 

System manager(s) and address: Chief, Health and Environment 
Activity, FAMC, Denver, CO 80240. 

Notification procedure: Information may be obtained from Patient 
Administration Division, FAMC. Official mailing address is: 

Chief, Patient Administration Division 
Fitzsimons Army Medical Center 
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Denver. CO 80240 

Record accesi procedures: Requests from individuals should be 
(Jdressed to Patient Administration Division, FAMC, Denver, CO 

80240 . 

Reauesling individual is requested to submit full name. SSN (if 

nita% dependent, sponsor's SSN. date care was provided. For 

nonal visits, the requester is required to provide full name, SSN, 
[omc form of acceptable identification such as identification card 
(ID), driver's license. 

Cootesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion arc contained in Army Regulation 340-21. 

Record source categories: Occupational Health and TB Control 
Data Cards prepared by personnel assigned to Health and Environ¬ 
ment Activity at time of incorporation into the Occupational Health 
and TB Control System. 

Systems exempted from certain provisions of the act: None 
A0923.01aDASG 

System name: 923.01 Individual Safety and Health System 

System location: Primary System: Edgewood Arsenal, Aberdeen 
proving Ground, MD 21010. 

Cstegoriet of individuals covered by the system: All employees 
and military members working within Edgewood Arsenal, occupa¬ 
tionally exposed to environmental health hazards. 

Categories of records in the system: File contains documents 
reflecting the training, experience and certification to work within 
hazardous environments; external exposures to: chemicals, radia¬ 
tion, physical stress, nonhuman primates, including personnel moni¬ 
toring results, work area monitoring readings, and similar and re¬ 
lated documents; personnel protective equipment and medical pro¬ 
grams required to limit exposure to environmental safety and health 
hazards. 

Authority for maintenance of the system: Title 29. Code of Federal 
Regulations (CFR) Chapter 17; Executive Order (EO) 11807; 
E011612. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To insure that the in¬ 
dividual is qualified to perform duties under environmental stress 
aod to insure environmental stress is limited to lowest level practi¬ 
cal and in other environmental safety management. Provided upon 
request to authorized representatives of the assistant Secretary of 
Labor 

Policies and practices for storing, retrieving, accessing, reUlnIng, 
and dbposing of records in the system: 

Storage: Paper records and computer magnetic tapes, or disks, 
computer paper printouts. 

Retrlevability: Filed and retrieved by social security number 
(SSN), job number, medical information number, alphabetically by 
name, supervisor's name, and work area. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Permanent Computer Files: retained 5 
yean after reassignment, transfer or separation of individual. Per¬ 
sonnel exposure files: area monitoring data indicating normal expo¬ 
sure is retained 5 years after evaluation and recorded on permanent 
records. 

System maoagcr(s) and address: Commander, Headquarters. US 
Army Edgewood Arsenal, Aberdeen Proving Ground, MD 21010. 

Notification procedure: Information may be obtained by written 
request to: 

Commander, Edgewood Arsenal 

ATTN: SAREA-SA 

Aberdeen Proving Ground; MD 21010. 

Record access procedures: Requests from individuals should be 
addressed to Commander, Edgewood Arsenal, ATTN: SAREA-SA, 
Aberdeen Proving Ground, MD 21010. 

Requests should contain SSN, current address, and individual's 
signature. 

Cootesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from 
the official responding to a written request. 

Record source categories: Written application from the individual 
requesting access, employee's supervisor, medical department and 
the Edgewood Arsenal Safety Office. 


Systems exempted from certain provisions of the act: None 
A0924.01DASG 

System name: 924.01 Health Nursing Case Files 

System location: Medical Centers, world wide. Army 

Hospitals, world-wide. Army 

Official mailing addresses are in the Department of Defense 
Directory in the Appendix to the Component's System 
Notice. 

Categories of individuals covered by the ^system: All individuals 
eligible for Army military medical care. 

Categories of records in the system: Files contain Family Record 
Form (Department of the Army (DA) Form 3762) and Case Referral 
Form (DA Form 3763) which arc documents used in patient and 
family health care provided by Army community health nurses. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301; Title 44 U.S.C., Section 3101; Title 10 U.S.C., Section 1071, 
Medical and Dental Care, Purposes. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: A family record is in¬ 
itiated on each family receiving Army community health nursing su¬ 
pervision. This record provides a means for recording family 
identification, health and socio-economic data and nursing services 
rendered to patient and family. It assists the nurse in identifying pa¬ 
tient and family needs and in planning and evaluating their care. 
Records include the source of referral, medical diagnosis, observa¬ 
tions. nursing care rendered and plan and goals for nursing care. 
Record also includes brief summarization of consultations made in 
behalf of the patient of family and of advice provided tclephoni- 
cally to patient or family member that has significant health impact 
to that patient or family group. The primary users of this record are 
Army community health nurses. Pertinent information is shared 
with medical and allied medical personnel to provide continuity of 
health care. 

Case referral form provides a means for medical and allied medi¬ 
cal personnel to refer individuals and families for Army community 
health nursing services. The Army community health nurse may use 
this form to refer patients to other military and civilian health and 
welfare agencies or to Army community health nurses at other mili¬ 
tary installations. A case referral which contains medical informa¬ 
tion requires written consent of the patient or legal representative 
prior to release to a civilian agency. A doctor's signature is 
required when medications and/or treatments are ordered. This 
form initiated primarily by Army community health nurses helps to 
provide continuity of care, minimizes duplication of effort and 
furnishes accurate information to other health care providers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Both forms/records are stored as paper records in file 
folders. The Family Record is filed alphabetically in the Army com¬ 
munity health nursing office. Closed records are filed in the inac¬ 
tive section. Both forms/records are handled so as to preclude ac¬ 
cess by unauthorized personnel. When requested, summary of 
family health record is sent to another military medical installation. 
The case referral form is prepared by the medical or allied health 
care provider. After acting upon the request, recipient records 
findings and recommendations on the reverse of the form. A copy 
of completed form is returned to the initiator and filed in the pa¬ 
tient's outpatient medical record. Another copy is retained in the 
Army community health nursing files. If a family record is initiated, 
the referral is filed with the family record. 

Retrlevability: Filed alphabetically by last name of eligible milita¬ 
ry/retired sponsor. 

Safeguards: Army community health nursing offices are locked 
during non-duty hours. Records are maintained in areas accessible 
only to authorized personnel, i.e., Army community health nurses 
and trained and supervised clerks and non professional health care 
providers assigned to the health nursing section. 

Retention and disposal: Both records/forms are retained in active 
file as long as nursing service is provided to patient and family 
group. Both reeords/forms are destroyed 3 years after the case is 
closed. 

System manager(s) and address: The Surgeon General. Headquar¬ 
ters, Department of the Army. The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from: Pa¬ 
tient Administration Office of Army Medical Treatment Facilities 
which provided the health nursing care. 
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Record access procedures: Requests from individuals should be 
addressed to: Patient Administration Office of Army medical treat¬ 
ment facility from which health nursing care was provided. 

Written requests for information should contain the full name of 
the individual, military or retired sponsor's social security number, 
relationship to sponsor, current address and telephone number and 
the name of military medical treatment facility which provided 
health nursing care. 

Visits are limited to Patient Administration Office of the Army 
medical treatment facilities which provided the health nursing care. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.e., military, retired military or dependent 
identification card, driver's license and give some verbal informa¬ 
tion that could be verified with his health nursing records. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from local Army medical treatment facility 
commanders. 

Record source categories: All military personnel and their depen¬ 
dents. 

All retired military personnel and their dependents. 

Military and civilian educational institutions. 

Civilian health, welfare and recreational official and voluntary 
agencies. 

Civilian law enforcement agencies. 

Civilian population. 

Systems exempted from certain provisions of the act: None 
A0924.02DASG 

System name: 924.02 Family Index Files 

System location: Medical Centers, world-wide. Army; hospitals, 
world-wide. Army; health clinics, world-wide. Army. 

Official mailing addresses are in the Department of Defense 
Directory in the Appendix to the Component's System Notice. 

Categories of individuals covered by the system: AU individuals 
eligible for Army military medical care. 

Categories of records in the system: File contains Family Index 
Forms (Department of the Army (DA) Form 3760) which is used by 
Army community health nurses to determine case load by program 
classification and for scheduling provision of health nursing care. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 44 U.S.C., Section 3101; Title 10 U.S.C., Section 1071. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: A Family Index Form is 
initiated for each family in which at least one family member is 
receiving Army community health nursing care. This form provides 
a means of identifying families receiving health nursing supervision. 
It assists in determining numbers of families or individuals within 
family groups obtaining health nursing care according to program 
classification and is used as a method of scheduling this care based 
on a locally determined system of priorities. Program classifications 
are maternity, health promotion and disease control. 

Family Index Form is used only by the Army community health 
nursing staff, which includes registered professional nurses and 
specially trained non professional health care workers, military as 
well as civilian. 

The Army community health nursing staff utilizes this form as a 
tickler file to serve as a reminder of services needed at a particular 
time. 

Polkks and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Form is initiated for each family or individual receiving 
health nursing care. 

Form is filed alphabetically as paper record, generally in each 
health nursing staff member's personal office area. 

Retrievahility: Filed alphabetically by last name of eligible milita¬ 
ry/retired sponsor. 

Safeguards: Army community health nursing offices are locked 
during non-duty hours. Records are maintained in areas accessible 
only to authorized personnel. 

Retention and disposal: Form remains in active file until family 
record is closed, then it is placed in the health nursing office cumu¬ 
lative inactive file for 3 years, following which it is destroyed. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army. The Pentagon, Washington, DC 
20310. 


Notification procedure: Information may be obtained from 
Patient Administration Office of Army medical treatment 
facilities which provided the health nursing care. 

Record access procedures: Requests from individuals should be 
addressed to Patient Administration Office of Army medical treat, 
ment facility which provided health nursing care. 

Written requests for information should contain the full name of 
the individual, military or retired sponsor's social security number 
relationship to sponsor, current address and telephone number and 
the name of military medical treatment facility which provided 
health nursing care. 

Visits are limited to Patient Administration Office of the Army 
medical treatment facilities which provide health nursing care. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.e., military, retired military or dependent 
identification card, driver’s license and give some verbal informa- 
lion that could be verified with his health nursing records. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from local Army medical treatment facility 
commanders. 

Record source categories: Army community health nursing staff, 
professional and appropriate non professional; civilian as well as 
military personnel. 

Systems exempted from certain provisions of the act: None 
A0924.04DASG 
System name: 924.04 School Health Files 

System location: Dependent school systems in the Continental 
United States (CONUS) in which similar state, county or city 
civilian formsi are not used. 

Overseis dependent school systems under the jurisdiction of the 
Department of the Army. 

OfOicial maUing addresses are in the Department of Defense 
(DOJD[)' Directory in the Appendix to the component’s systems 
notice , 

of individuals covered by the system: Students enrolled 
in kindergarten thru 12th grade attending schools as listed above. 

Categories of records in the system: Recorded in this system is the 
school health record form (DA Form 4112) which is used to record 
pertinent data concerning a student's health. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; 

Title 10 U.S.C., Section 1071; 

Title 44 U.S.C., Section 3101: Records Management by Agency 
Heads. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Recorded data assists 
school and medical personnel in providing and evaluating school 
health services as well as the needs of the student. 

Identifying information, health history and types and dates of im¬ 
munizations are obtained from parents and entered on the form. 

Results of physical examination and screening tests are entered 
at time of examination. 

Nurse: student visits and consultations with parents, school per¬ 
sonnel and other appropriate individuals in behalf of the student are 
recorded on reverse side of the form. 

Primary users of this form are professional dependent school and 
specially trained medical personnel. Occasionally it is necessary to 
disclose all or some data found in the school health records to in¬ 
clude but not limited to law enforcement agencies, protective ser¬ 
vices or similar health and welfare institutions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy.stem: 

Storage: Generally, record stored in paper records by school 
classes and retained in school nurse's office. 

Records are filed so as to preclude access by unauthorized per¬ 
sonnel. 

In some cases, permanent copy of record is filed with rest of 
family records in the medical treatment facility outpatient record 
room, while a copy of the school health form is filed as described 
above. 

Retrievahility: Filed alphabetically by last name of student and 
school grade. 

Safeguards: Files stored in locked cabinets and office doors 
locked when school is not in session. 
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Professional dependent school and specially trained medical per¬ 
sonnel arc only individuals who have access to this information. 

Retention and disposal: Record remains in school nurse's office 

, as student remains in that school. When child is transferred 
fo another school, the record is given to the parent to deliver to the 
school. 

System nianager(s) and address: Principal of school in which in- 
aividual is enrolled. 

Notification procedure: Requests from parent or student should be 
addressed to the above SYSMANAGER. 

The name, date of birth and social security number (SSN) of 
jponsor will be required from the requesting individual. 

Record access procedures: Official mailing addresses are in the 
DOD Directory in the Appendix to the component's system notice. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the ap¬ 
propriate SYSMANAGER or local medical treatment facility com¬ 
mander, as applicable. 

Record source categories: Dependent professional school and 
especially trained medical personnel, and parents. 

Systems exempted from certain provisions of the act: None 
A0925.04aDASG 
System name: 925.04 Prosthetic Case Files 

System location: PRIMARY SYSTEM: Army Dental Clinic; re¬ 
gional dental activities. 

Categories of Individuals covered by the system: All military per¬ 
sonnel; dependents; retired personnel. 

Categories of records in the system: Dental prosthetic case forms; 
individual treatment records. Standard Form (SF) 603. 

Anthority for maintenance of the system: Title 10 U.S.C., Section. 
1071-1085. 

Rotttine uses of records maintained in the system, including cat^o- 
ries of users and the purposes of such uses: Dental Clinic: patient 
care and leaching by Army dentists. 

Policies and practices for storing, retrieving, accessing, retaining, 
tnd disposing of records in the system: 

Storage: Paper records attached to prosthetic case box. 

Rctrievability: Filed alphabetically by name of patient. 

Safeguards: Normal protective measures common to all govem- 
fflcni property and other health records. 

Retention and disposal: Files are destroyed 3 months after 
coopletjcn. 

System managerfs) and address: The Surgeon General, Headquar¬ 
ters. Department of the Army (HQDA); 

Commanders of dental activities and regional dental activities. 

Notlfkatlon procedure: Information may be obtained from: 

HQDA (DASG-DCM) 

Room 3E480 
The Pentagon 
Washington. DC 20310. 

Telephone: Area Code 202/697-2282 

Record access procedures: Requests from individuals should be 
addressed to: HQDA (DASG-DCM). Room 3E480. The Pentagon, 
Washington. DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the case 
control number that appears with the office symbol, on all cor¬ 
respondence received from this office. Visits arc limited to the in¬ 
dividual whose dental prosthetic case file is maintained in the 
clinic. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver's license, employing of¬ 
fice’s identification card, and give some verbal information that 
could be verified with his case folder. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individuals concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Dental treatment record (DD Form 722). 

Systems exempted from certain provisions of the act: None 
A0926.01DASG 

System Dsme: 926.01 Dental Health Record Files 


System location: Army Dental Clinics; regional dental activities. 

Categories of individuals covered by the system: All military per-_ 
sonnel (Active Army, Air Force, Navy and Marine Corps military 
personnel) including Reserve Component and personnel on active 
duty more than 30 days. 

Categories of records in the system: Standard Form (SF) 603, 
Health Record-Dental; Department of the Army (DA) Form 3984, 
Dental Treatment Plan; SF 513, Clinical Record-Consultation Sheet; 
SF 514 and SF 557, Clinical Record, Laboratory Reports; SF 519. 
Clinical Record-Radiographic Report. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
1071-1085. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Dental Clinic: patient 
care and teaching by Army dentists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically. 

Safeguards: Normal protective measures common to all health 
records. 

Retention and disposal: Records are permanent. They accompany 
the individual during his/her active military service career. On 
separation from the active Army records of individuals having a 
Reserve obligation are transferred to the US Army Reserve Com¬ 
ponents Personnel and Administration Center, St. Louis, MO 
63132. On completion of the Reserve obligation records are retired 
to the National Personnel Records Center (NPRC) (Military), 9700 
Page Boulevard, St. Louis. MO 63132. Records of individuals not 
having a Reserve obligation are retired directly to NPRC (Military) 
on termination of active Army service. 

System manager(s) and address: The Surgeon General, United 
States Army; commanders of dental activities and regional dental 
activities. 

Notification procedure: Information may be obtained from: 

HQDA (DASG-DCM) 

Room 3E480 
The Pentagon 
Washington. DC 20310 
Telephone: Area Code 202/697-2282 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters. Department of the Army (DASG- 
DCM), Room 3E480, The Pentagon, Washington. DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the case 
control number that appears with the office symbol, on all cor¬ 
respondence received from this office. Visits are limited to the in¬ 
dividual whose dental health records apply. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.c., driver's license, employing office's 
identification card, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Dental Health Record (Department of 
Defense Form 722). 

Systems exempted from certain provisions of the act: None 
A0926.02DASG 
System name: 926.02 Military Dental Files 

System location: PRIMARY SYSTEM: Army Dental Clinics; re¬ 
gional dental activities. 

Categories of individuals covered by the system: Retired members 
of the Army; Air Force, Navy. Marine Corps and Coast Guard; 
Reserve Officers' Training Corps, Reserve Component on active 
duty for periods of less than 30 days. 

Categories of records in the system: Standard Form (SF) 603, 
Health Records-Dcntal; Department of Army (DA) Form 3984, 
Dental Treatment Plan; SF 513, Clinical Record - Consultation 
Sheet; SF 514 and SF 545-557 series. Laboratory Reports, SF 519 
Clinical Record - Radiographic Report. 

Authority (or maintenance of the system: Title 10 U.S.C., Section 
1071-1085. 
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Routine uses of records inninUined in the system, including cat^o- 
ries of users and the purposes of such uses: Dental Clinic: patient 
care and teaching by Army dentists. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 

Storage: Paper records in file folder. 

Retrievahility: Filed alphabetically by name of patient. 

Safeguards: Normal protective measures common to all Army 
health records. 

Retention and disposal: Destroy after 50 years. Retire 1 year after 
annual cutoff to National Personnel Records Center (Military), 9700 
Page Blvd, St Louis, MO 63132. 

System manager(s) and address: The Surgeon General, United 
States Army; commanders of dental activities. 

Notification procedure: Information may be obtained from: 

HQDA (DASG-DCM) 

Room 3E480 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-2282 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (DASG- 
DCM), Room 3E480, The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the case 
control number that appears with the office symbol, on all cor¬ 
respondence received from this office. Visits are limited to in¬ 
dividuals to whom the records apply. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.e., driver's license, employing office's 
identification card, and give some verbal information that could be 
verified with his case folder. 

Contcstiog record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individuals concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Department of Defense Form 722-1 
Health Record-Dental. * 

Systems exempted from certain provisions of the act: None 
A0926.03DASG 
System name: 926.03 Civilian Dental Files 

System location: Army dental clinics at organizations listed in the 
Department of Defense Directory in the Appendix to this Federal 
Register. 

Categories of individuals covered hy the system: Dental Health 
Records pertaining to all categories of beneficiaries except active 
duty military personnel and retirees. 

Categories of records in the system: Standard Form (SF) 603, 
Health Record-Dental; Department of the Army (DA) Form 3984, 
Dental Treatment Plan; SF 513, Clinical Record Consultation Sheet; 
SF 514 and SF 545-557 series. Laboratory Reports; SF 519, Clinical 
Record-Radiography Report. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
1071-1085. 

Routine uses of records maintained in the system, including cat^o- 
ries of users and the purposes of such uses: Dental Clinic: patient 
care and teaching by Army dentists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by name of patient. 

Safeguards: Normal protective measures common to all Army 
health records. 

Retention and disposal: Destroy after 25 years. Retire 1 year after 
annual cutoff to National Personnel Records Center (Civilian), 111 
Winnebago St., St. Louis, MO 63118. 

System manager(s) and address: The Surgeon General, United 
States Army; commanders of dental activities. 

Notification procedure: Information may be obtained from: 

HQDA (DASG-DCM) 

Room 3E480 

The Pentagon 

Washington, DC 20310 

Telephone: Area Code 202/697-2282 


Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (DASG- 
DCM), Room 3E480, The Pentagon. Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the case 
control number that appears with the office symbol on all cor¬ 
respondence received from this office. Visits are limited to the in- 
dividual whose dental records are maintained in the clinic. 

For personal visits, the individual should be able to provide some 
acceptable identification; i.e., driver's license, employing office’s 
identification card, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of Defense Form 722-1 
Health Record-Dental. 

Systems exempted from certain provisions of the act: None 
A0926.05DASG 

System name: 926.05 American Red Cross Dental Files 

System location: Army Dental Clinics at organizations listed in 
the Department of Defense Directory in the Appendix to this 
Federal Register. 

Categories of individuals covered by the system: American Red 
Cross personnel when authorized dental care in accordance with 
paragraph 4-49, Army Regulation 40-3. 

Categories of records in the system: Standard Form (SF) 603, 
Health Record Dental; Department of the Army Form 3984, Dental 
Treatment Plan; SF 513 Clinical Record-Consultation Sheet; SF 
514 and SF 545-557 series. Laboratory Reports; SF 519 Clinical 
Record-Radiography Report. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
1071-1085. 

Routine uses of records maintained in the system, including; catego¬ 
ries of users and the purposes of such uses: Dental Clinic: patient 
care and teaching. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by name of patient. 

Safeguards: Normal protective measures common to all Army 
health records. 

Retention and disposal: Withdrawn and forwarded to Medical Of¬ 
ficer, American National Red Cross, 18th and D Sts. NW, 
Washington, DC 20006, 1 month after completion of trcouncni. 
Destroyed after 25 years. 

System manager(s) and address: The Surgeon General, United 
States Army; commanders of dental activities; Medical Officer, 
American National Red Cross. 

Notification procedure: Information may be obtained from: 
HQDA (DASG-DCM) 

Room 3E480 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-2282 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (DASG- 
DCM), Room 3E480. The Pentagon, Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the case 
control number that appears with the office symbol on all cor¬ 
respondence received from this office. Visits are limited to in¬ 
dividuals to whom records pertain. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.e., driver's license, employing office's 
identification card, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Department of Defense Form 722-1 
Health Record-Dental. 

Systems exempted from certain provisions of the act: None 
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A0927.01DASG 

name; 927.01 Extra Oral Denial X-ray FOcs 
locaUon: Primary System: Army Dental Clinics. 

„ . ories of Individuals covered by the system: All military per¬ 
sonnel dependents, retired personnel, and dependents when 

authorized. ... 

ntefiorlcs of records In the system; Exposed X-rays involving jaw 
fraclu^s and diseases; skull fractures, injuries and plates; bone 
* fling, and similar conditions. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
1071-1085. 

Routioc uses of records malnUined in the system, including cat^o- 
of users and the purposes of such uses; Dental clinic: patient 
care, research, and training. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: X-ray film mounted in on Department of Defense (DD) 
Form 722-1 Health Record-Dental. 

Retrievability: Filed alphabetically by name of patient. 

Safeguards: Normal protective measures common to all govem- 
oeni property and other health records. 

Retention and disposal: Files are destroyed after 5 years. 

System managerfa) and addreas: The Surgeon General, United 
States Army; Commanders of all dental activities. 

Notification procedure: Iqformation may be obtained from: 
Headquarters. Department of the Army (DASG-DCM) 

Room 3E480 
The Pentagon 
Washington, DC 20310 
Telephone: Area Code 202/697-2282 
RKord access procedures: Requests from individuals should be 
iddressed to: Headquarters, Department of the Army (DASG- 
DCM), Room 3E480. The Pentagon. Washington, DC 20310. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the case 
control number that appears with the office symbol, on all cor¬ 
respondence received from this office. Visits are limited to the in¬ 
dividual whose x-ray files are maintained in the clinic. 

For personal visits, the individual should be able to provide some 
icccpUble identification, i.e., driver’s license, employing office’s 
idcnlificalion card, and give some verbal information that could be 
verified with bis case folder. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individuals concerned may be obtained from , the 
SYSMANAGER. 

RKord source categories: Dental Treatment Record (DD Form 
722-1). 

Systems exempted from certain provisions of the act: None 
A0929.02aDASG 

System name: 929.02 Privately Owned Animal Record Files 
System iocation: United States (US) Army Medical Department 
Activities (ATTN: Veterinarian) at Army commands, installations 
and activities. Official mailing addresses are located in the Depart¬ 
ment of Defense (DOD) Directory in the Appendix to the Depart¬ 
ment of the Army (DA) system notices. 

Categories of individuals covered by the system: Any authorized 
individual who has received vaccination or treatment for his 
privately owned animal at a military Veterinary Animal Disease 
Prevention and Control Facility. 

Categories of records in the system: File contains documents per¬ 
taining to the health of individual animals belonging to military 
members or their dependents and under the care of an Army 
veterinarian. Included in the file for each animal are medical treat¬ 
ment records, vaccination certificates, diagnostic lest certificates, 
health certificates and similar or related documents. These docu¬ 
ments may contain the home address and home telephone number 
of the animal owner. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
133. 1071-1085. 5031 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records are util¬ 
ized to identify and locate the owner of an animal when the animal 


is lost, apprehended by the Provost Marshal as a stray, or is in 
need of revaccination for rabies. They may be used in determining 
the need for medical treatment in cases of animal bites. They are 
utilized to record diagnosis and treatment provided, to compile 
statistical data and to determine the effective- ness of the rabies 
vaccination and stray animal control programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records. 

Retrievability: Filed alphabetically by animal owner’s last name. 
In addition. Rabies Vaccination Certificates may also be filed by 
the number on the vaccination tag provided to the owner at the 
time of vaccination. 

Safeguards: Building is locked when unattended. Records are 
available only to authorized personnel working in the animal treat¬ 
ment facility who have been properly screened and trained. 

Retention and disposal; Files are destroyed 1 year after the death 
of the animal or released to the owner when the owner is trans¬ 
ferred or is no longer entitled to veterinary care for his/her animal. 

System managerfs) and address: Veterinarian, US Army Medical 
Department Activity. 

Notification procedure: Information may be obtained from US 
Army Medical Department Activity Veterinarian at the military 
facility at which the animal was vaccinated. Requesting individual’s 
full name and the rabies vaccination tag number should be pro¬ 
vided. For personal visits the military identification card should be 
presented. 

Record access procedures: Access to individual’s records may be 
gained by notifying the Army Medical Department Activity 
Veterinarian at the military installation where the records are main¬ 
tained. Official mailing addresses are listed in the DOD Directory in 
the Appendix to the DA system notices. 

Contestiog record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Animal owner. 

Systems exempted from certain provisions of the act: None 
A0929.04aDASG 

System name: 929.04 Animal Death Certificate Files 

System location: United Slates (US) Army Medical Department 
Activities. ATTN: Veterinarian, at Army commands, installations 
and activities. Official mailing addresses are located in the Depart¬ 
ment of Defense (DOD) Directory in the Appendix to the Depart¬ 
ment of the Army (DA) system notices. 

Categories of individuals covered by the system: Militapr personnel 
owning animals which were euthanized at a military facility. 

Categories of records in the system: File contains documents 
reflecting the cause of animal deaths. Included are death cer¬ 
tificates and related documents. File may contain the home address 
and home telephone number of the animal owner. 

Authority for maintenance of the system: Title 10 U.S.C., Sections 
133, 1071-87, 5031, and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This information will be 
utilized to identify and remove the animal’s registration record 
from the files of animals registered with the Veterinary Animal Dis¬ 
ease Prevention and Control Facility in order to facilitate the 
Veterinary Preventive Medicine and Zoonotic Disease Control Pro¬ 
gram . 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records. 

Retrievability: Filed alphabetically by the animal owner’s last 
name. 

Safeguards: Building is locked when unattended. Records are 
available only to authorized personnel working in the animal treat¬ 
ment facility who have been properly screened and trained. 

Retention and disposal: Files are destroyed after 6 months or on 
discontinuance, whichever is first. 

System manager(s) and address: Veterinarian, US Army Medical 
Department Activity. 

Notification procedure: Information may be obtained from the US 
Army Medical Department Activity, ATTN: Veterinarian, at the 
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military facility at which the animal was euthanized. For personal 
visits, the military identification card should be presented. 

Record access procedures: Access to individual’s records may be 
gained by notifying the US Army Medical Department Activity. 
ATTN: Veterinarian at the military installation at which the animal 
was euthanized. Official mailing addresses are listed in the DOD 
Directory in the Appendix to the DA system notices. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions are contained in Army Regulation 340-21. 

Record source categories: Animal owner. 

Systems exempted from certain provisions of the act: None 
A1001.02aTRADOC 

System name: 1001.02 MASSTER OSUT Individual Basic Training 
Survey 

System location: Primary System: Office of the Director, En¬ 
gineering and Instru- mentation Directorate, Automatic Data 
Processing Division, Test Support Branch, Headquarters, Modern 
Army Selected System Test. Evaluation and Review (MASSTER). 
ATMAS-EI-DP, Ft Hood. TX 76554. 

Decentralized Segments: Office of the Management Information 
Systems Officers at Fts Polk. LA; Gordon, GA; Knox, KY; 
Leonard Wood. MO; Sill. OK; Bliss. TX. 

Official mailing addresses are in the Department of Defense 
Directory in the Appendix. 

Categories of individuals covered by the system: Officers and en¬ 
listed personnel currently assigned or attached as training cadre; 
enlisted personnel assigned or attached for purpose of completing 
US Army individual basic training and/or individual advanced train¬ 
ing at Fts Polk, LA; Gordon, GA: Knox, KY; Leonard Wood, MO; 
Sill, OK; Bliss, TX; First-line officer and enlisted supervisors of 
the graduate trainee upon arrival at his first United States (US) 
Army Forces Command (FORSCOM) station/unit after graduation. 

Categories of records in the system: Files contain automated 
records on individuals to include social security number (SSN); last 
name, first name; middle initial; date assigned; unit assigned; race; 
marital status; component; age; education level and years; prior 
service; branch of service; enlistment option; enlistment commit¬ 
ment; military occupational specialty (MOS) training; in- 
fusee/recycle into unit; mental category; general technical aptitude 
area (GT) score; years of active service; grade; job titlerlast prima¬ 
ry MOS (PMOS) score; PMOS; combat experience; months’ total 
experience on this job; drill sergeant program entry method; gaining 
unit identification code (UlC); all trainee daily incidents such as 
discharge. Uniform Code of Military Justice (UCMJ) actions, sick 
call, absent without leave (AWOL), recycles, receipt of mental hy¬ 
giene consultation service, graduated, injured in training; non-grad¬ 
uate and reason, admittance to hospital; all trainee basic MOS 
qualification tests and scores to include the number of attempted 
tries to pass the tests; supervisors' responses to an automated 
questionnaire as to the graduate trainees’ level of expertise and 
qualifications to function at an entry skill level for his assigned 
MOS; an attitude survey on trainees as a group unit which is not 
keyed to individuals' name or SSN. 

Authority for maJoteoance of the system: Title 44 U.S.C., Section 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To'provide Commanders 
of US Training and Doctrine Command (TRADOC), MASSTER, Ft 
Polk, Ft Gordon, Ft Knox, Ft Leonard Wood, Ft Sill, and Ft Bliss 
with the ability to determine if the OSUT philosophy is a success¬ 
ful method of training the individual soldier of the US Army in 
critical entry level skills for first unit assignment through the use of 
the following statistical summary documents on groupings of 
trainees by units of assignment: Trainee Biographical Summary 
Data; Individual Biographical Training Data; Cadre Biographical 
Summary Data; Cadre Individual Biographical Data; Training Per¬ 
sonnel Status and Update of Incident Data; Trainee Basic Physical 
Fitness Test Summary Data; Trainee Advanced Physical Fitness 
Test Summary Data; Trainee Weapons Qualification Summary 
Data; Trainee Individual Branch or MOS Qualification Test Sum¬ 
mary Data; Summary of Critical Task Results Data, Summary of 
Unit Profile Data; Individual Trainee SSN, Name Sequence 
Reference Data; additionally, statistical summary reports are 
generated on as ’as required’ basis in response to specific manage¬ 
ment queries. 


Policies and practices for storing, retrieving, accessing, retainine 
and disposing of records in the system: 

Storage: Computer magnetic tapes, disks and paper printouts. 

Retrievahility: SSN, unit of assignment, date; computer indices 
are required to retrieve individual records from the system. 

Safeguards: Automated media protected by controlled access to 
operations rooms, restricted output distribution; computer printouts 
protected by locked cabinets, personnel screenings, and a necd-to- 
know verification. 

Retention and disposal: Records on all automated media and com. 
puter printout are destroyed when no longer needed. 

System manager(s) and address: Primary System: Management lo- 
formation Systems Officer, HQ, MASSTER, Ft Hood, TX 76554. 

Decentralized Segments: Management Information Systems Of. 
ficers at Fts Polk, LA; Gordon, GA; Knox, KY; Leonard Wood 
MO; Sai. OK; Bliss, TX. 

Notification procedure: Information may be obtained from 
SYSMANAGER. 

Record access procedures: Information may be obtained from 
SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Individual interviewed. Standard Instal¬ 
lation/Division Personnel System (SIDPERS) automated system in¬ 
terfaces, military personnel records, and individual trainee qualifi- 
cation test score cards. 

Systems exempted from certain provisions of the act: None 
A100L07aDAMO 

System name: 1001.07 Student Research Report Index 

System location: Computer data base. United States Army War 
College (USAWC), 1971-current; 

USAWC Library card catalog. 1966-1970; 

Military History Research Collection (MHRC), 1951-1965. 

Categories of individuals covered by the system: USAWC students 
and selected staff and faculty who prepared a research report, 
either independently or as part of a group. 

Categories of records in the system: Files contain author’s name, 
rank, branch of service, and title of research paper. 

Authority for maintenance of the system: Title 10 U.S.C., .Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To locate reports 
prepared by USAWC personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In computer data base. 

On 3x5 cards in respective library card catalog. 

Retrievahility: Filed alphabetically by last name of author 

Safeguards: Manual card catalog at USAWC Library: Entrance is 
monitored through closed circuit TV by military policeman on duly 
at building entrance. 

Files are available to personnel authorized entrance to the Libra¬ 
ry- 

Manual card catalog at MHRC: Files are available to personnel 
authorized use of the collection. 

Retention and disposal: Records are permanent. Manual records 
are retaiired in USAWC Library files until research reports are 
transferred to MHRC; then records are transferred with reports. 

System manager(s) and address: Secretary. USAWC. Carlisle Bar¬ 
racks, PA 17013. 

Notification procedure: Information may be obtained from: 
Library 

United States Army War College 
Carlisle Barracks, PA 17013 
Telephone: Area Code 717/245-4318 
Military History Research Collection 
Carlisle Barracks. PA 17013 
Telephone: Area Code 717/245-3611 

Record access procedures: Requests from individuals should be 
addressed to: Secretary. United States Army War College. Carlisk 
Barracks, PA 17013, or to Director, Military History Research Col¬ 
lection, Carlisle Barracks, PA 17013. 
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roDtesting record procedures: The Army’s rules for access to 
nrds and for contesting contents and appealing initial detennina- 
^ns arc conlained in Army Regulation 340-21. 

Record source categories: Correspondence from the individual; 
magazines, newspapers, biographical reference works. 

Systems exempted from certain provbions of the act: None 
AlOOl.OTbDAPE 

System name: 1001.07 Training Performance Rating (TPR) 

System location: Army Research Institute (ARI) for the 
n/havioral and Social Sciences, Room 313, 1300 Wilson Boulevard 
(PERI), Arlington, VA 22209. 

Cateeories of individuals covered by the system: Ratings of 68,000 
enlisted men during Basic Combat Training (BCT) 1972-1973 on 
tbeir performance secured from the individual, a peer and a platoon 

sergeant. 

Categories of records in the system: Records contain items cover¬ 
ing performance during BCT, such as learning ability, physical per- 
foraance. compatibility, dependability, obedience, desirability for 
combat, and discipline. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4503. 

Routine uses of records mainUined in the system, including catego¬ 
ries of users and the purposes of such uses: Statistical analyses to 
detennine differences in rated performance of enlisted personnel 
for preparation of research reports and technical papers. Reports 
are primarily used by Department of Defense (DOD) military spon¬ 
sors for the training of soldiers. Final reports are approved for 
public release with unlimited distribution. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod dbposiog of records in the system: 

Storage: File folders, punch cards and magnetic tape. 

Retrievsbility: By name and social security number, date, past, 
ind BCT Company. 

Safeguards: Building employs security guards and access is 
limited to authorized personnel. Files are stored in locked con¬ 
tainers and access given only to authorized persons. 

Retention and disposal: Record is destroyed upon completion of 
the final report. 

System managerCa) and address: Deputy Chief of Staff for Person¬ 
nel, Headquarters, Department of the Army (HQDA) and Com¬ 
mander of ARI. 

Notification procedure: Information can be obtained from: 

Army Research Institute for the Behavioral and Social 
Sciences 
ARKPERI-P) 

Room 270 

Commonwealth Building 
Arlington, VA 22209 
Telephone: Area Code 202/694-3540 
Record access procedures: Requests from individuals should be 
addressed to Commander of ARI. 

Coatestlng record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion are contained id Army Regulation 340-21. 

Record source categories: Information secured froxn (1) individual, 
(2) peer, and (3) platoon sergeant responses to questionnaire. 

Syitcin^ exempted from certain provisions of the act: None 
A1001.07cDAMO 

System osme: 1001.07 Mailing List for PARAMETERS, USAWC 
Journal 

System location: Computer Center and Editorial Office of 
PARAMETERS; United Suics Army War College (USAWC). Car¬ 
lisle Barracks. PA 17013. 

Categories of individuals covered by the system: (1) USAWC ac¬ 
tive duty graduates, (2) present USAWC resident students and cor¬ 
responding studies students, (3) present and past USAWC staff and 
faculty, (4) alumni, (5) senior Reserve Component Officer Course 
iraduatcv. (6) civilian governmental officials, (7) general and flag 
I officers of other US military services, (8) civilian academicians and 
I professional personnel who have requested to be placed on the 
PARAMETERS mailing list. 

Categorks of records in the system: File contains name, raiik, 
mailing address, status, and an identifying number for each in¬ 
dividual’s record. 


Authority for maintenance of_Jthe system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To produce address 
labels for mailings of the USAWC journal; for statistical analysis of 
readership characteristics; and for the conduct of reader’s surveys. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer disk, in file cabinet in Rm B216, USAWC. 

Retrievability: Filed by identifying number, name, rank, and zip 
code. 

Safeguards: Disk is maintained in a secure area with access only 
by authorized personnel. Some address file cards are kept in a fil¬ 
ing cabinet in Rm B216, USAWC. 

Retention and disposal: Records are permanent, but individual 
changes are made as subscribers change address, retire from active 
service, etc. 

System maDager(s) and address: The Editor of PARAMETERS, 
Journal of the USAWC. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Requests from individuals should be 
addressed to the Editor of PARAMETERS, Journal of the 
USAWC. Carlisle Barracks, PA 17013. 

Contesting record procedures: The Army’s rules for contesting 
contents of records and appealing initial determination may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Original entry from personnel files and 
by direct individual request with currency maintained by direct cor¬ 
respondence with the individual and through US Postal notifica¬ 
tions. 

Systems exempted from certain provisions of the act: None 
A1001.07dUSAREUR 

System name: 1001.07 Training Management System 

System location: United States Army Command and Control Data 
Management Center, Europe, (USACCDMCE); US Army Europe 
and 7th Army (USAREUR). APO NY 09403. 

Categories of individuals covered by the system: All personnel 
(military and civilian) currently assigned or attached to 
USACCDMCE. 

Categories of records In the system: File contains individual’s 
name, rank, social security number (SSN), primary military occupa¬ 
tional specialty (MOS), secondary MOS, date of expected return 
from overseas (DEROS), civilian education level, experience level 
in all fields of automatic data processing (ADP), formal and on-the- 
job training completed. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including ntego- 
ries of users and the purposes of such uses: Director, Division 
Chiefs, and Training Manager, USACCDMCE: To provide statisti¬ 
cal and individual training and qualifications data on assigned and 
attached personnel; to develop annual budget and training quota 
projections so that specific individuals may be scheduled for at¬ 
tendance at required courses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic disks. 

Retrievability: Filed by last name of individual. 

Safeguards: Records are maintained in a computer located in a 
secure area; cleared personnel only are permitted in the area. Com¬ 
puter room is occupied 24 hours a day, 7 days a week. 

Retention and disposal: Records are temporary. They are main¬ 
tained only as long as the individual is assigned or attached to the 
USACCDMCE. 

System manager(8) and address: Director, USACCDMCE, HQ 
USAREUR and 7th Army? APO NY 09403. 

Notification procedure: Information may be obtained by writing 
SYSMANAGER. 

Record access procedures: Requests from individuals should be 
addressed to SYSMANAGER. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 
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Record source categories: All information in the system is col¬ 
lected from the individual on a voluntary basis. 

Systems exempted from certain provisions of the act: NONE 
AlOOl.OSaMTMC 

System name: 1001.08 Computer Directed Training System (CDTS) 

System location: World-wide Military Command and Control 
System Sites (WWMCCS). 

Categories of individuals covered by the system: Individuals taking 
CDTS training. 

Categories of records in the system: A record by individual of 
CDTS lessons completed and underway. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verify users of the 
CDTS; associate lesson activity with individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Disk. 

Retrievability: By organization, by individual name. 

Safeguards: Software to access the file is restricted access. 

Retention and dbposal: Destroyed upon course completion or 90 
days, whichever comes first. 

System manager(s) and address: Commander, Military Traffic 
Management Command (MTMC), Washington, DC 20315. 

Notification procedure: Information may be obtained from the 
SYSMANAGER and Headquarters, MTMC, Washington, DC 
20315. 

Record access procedures: Requests from individuals should be 
addressed to Commander, MTMC, Washington, DC 20315. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Each individual concerned. 

Systems exempted from certain provisions of the act: None 
AlOOl.OSbDAMO 

System name: 1001.08 Student Reference Files 

System location: United States Army War College (USAWC), 
Carlisle Barracks, PA 17013. 

Categories of individuals covered by the system: Current and 
previous resident and correspondence students at USAWC, Carhsle 
Barracks, PA 17013. 

Categories of records in the system: Records arc composed of 
draft and final academic reports, feeder reports and similar actions 
while individual was a student, and evaluations (grades). 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Selection of future facul¬ 
ty members; preparation of final academic reports; determination 
of student status; record for possible transfer of college credits 
when requested by the individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in manual files and computer data base with 
access limited to Commandant, Deputy Commandant, Secretary, 
Chairman. Department of Correspondence Studies, Deputy Secreta¬ 
ry, necessary administrative personnel, and others authorized by 
Secretary or (Jhairman, Department of Corresponence Studies, 
USAWC. 

Retrievability: Primarily by name and class year. 

Safeguards: Disk is maintained in a secure area with access only 
to authorized personnel. Manual data are maintained in a restricted 
area in lockable file cabinets. 

Retention and disposal: Indefinite. 

System manager(s) and address: Dual responsibility of Secretary 
and Chairman, Department of Correspondence Studies, USAWC, 
Carlisle Barracks, PA 17013. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Information may be obtained from the 
SYSMANAGER. 


Contesting record procedures: The Army’s rules for access | 
records and for contesting contents and appealing initial determina^ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information in (he records is obtained 
from academic schedules and raters of individuals throughout the 
academic year. 

Systems exempted from certain provisions of (he act: None 
A1002.02aTRADOC 

System name: 1002.02 Assessment of Tank Crew Training 

System location: Primary System: Training Development Branch 
Quality Control and Analysis Division, Deputy Chief of Staff fo^ 
Operations and Plans Headquarters, Modern Army Selected System 
Test, Evaluation and Review (MASSTER), Ft Hood, TX 76544 
ATMAS-OP-Q. 

Categories of individuals covered by the system: Officer and en¬ 
listed personnel who are currently assigned to selected tank bat¬ 
talions at Ft Hood, TX; Ft Riley, KS; Ft Penning, GA; and United 
States (US) Army, Europe. 

Categories of records in the system: Files contain automated 
records on individuals to include social security number (SSN) 
first name, middle initial and last name; rank; time in service; time 
in grade; unit assigned; specific vehicle assigned; primary and duty 
military occupational specialty (MOS); height; weight; age; date of 
advanced individual training; date and name of other military 
schooling; date assigned to tank crew; combat experience; civil 
schooling level; marital status; manner of enlistment; indications of 
reduction in rank; reenlistment intention; primary and duty MOS 
test scores; time in MOS; aptitude scores; date of rank; past 
courts-martial; past flagging actions of records; state of birth; civfl 
occupation; date of last physical examination; sex; race; physical 
profile and limitations; assignment considerations. 

Authority for maintenance of the system: Title 44 U.S.C., Section 
3101, 

Routine uses of records maintained in the system, including; categ*. 
ries of users and the purposes of such uses: To provide Commander 
(Cdr), Training and Doctrine Command (TRADOC); MASSTER; 
Cdr, Ft Knox, KY; Cdr, Army Research Institute; Cdr, Army units 
involved in providing information with the ability to determine 
methods for selecting and controlling personnel in tank crews 
through the use of the following statistical summary documenU: 
Tank Crew Position Summary Data; Tank Unit Summary Data; 
Top and Bottom Ten Percent Summary Data. 

Additionally, statistical summary reports are generated on an ‘as 
required’ basis in response to specific management queries 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tapes,* disk and paper printouts. 

Retrievability: SSN (last four digits); unit of assignment; crew as¬ 
signment crew position. Computerized indices are required to 
retrieve individual records from the system. 

Safeguards: Automated media protected by controlled access to 
operations rooms; Restricted output distribution; Computer prin¬ 
touts protected by locked cabinets, personnel screenings, and a 
need-to-know’ verification. 

Retention and disposal: Records will be maintained as a per¬ 
manent data base for future comparisons. 

System manager(s) and address: Primary System; Management In¬ 
formation Systems Officer, HQ, MASSTER, Ft Hood, TX 76544. 

Notification procedure: Information may be obtained from 
SYSMANAGER 

Record access procedures: Information may be obtained from 
SYSMANAGER. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Individual questionnaire; Standard Id* 
stallation/Division Personnel System (SIDPERS) automated system 
interfaces; military personnel and medical records; tank crew gun¬ 
nery qualification records; personal interviews. 

Systems exempted from certain provisions of the act: None 
A1002.0SaDAPC 

System name: 1002.05 Enlisted Training Base (ACT) 

System location: United States Army Military Personnel Center 
(USAMILPERCEN), 200 Stovall Street, Alexandria, VA 22332. 
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r te£ories of individuals covered by the system: Army enlisted 
^r^sonnel on acUve duty in a trainee status, 
r feeories of records in the system: The categories of information 
jnclude- name, social security number (SSN), race, citizen- 
nhvsical profile, enlistment and service, assignment, qualifica- 
• ’ <kill education and training, specialty, enlistment commit- 

bv military occupational specialty (MOS) and type, college 
‘"Ivri civilian acquired skill, advanced or basic individual training 
and graduation dates, location, and MOS. follow-on MOS. lo- 
lalion training recommended versus preferred, aptitude area 

scores and categories. 

Aothority for maintenance of the system: Title 5 U.S.C.. Section 
301; Title 10 U.S.C. 

Routine uses of records maintained in the system, including catego- 
((€ of users and the purposes of such uses: Department of Army: 
Records arc used for personnel and manpower management and 
strength accounting. 

Department of Defense: Records arc used for interdepartmental 
ictions and personnel management. 

Social Security Administration: Used to verify SSN. 


policies and praetkea for storing, retrieving, accessing, retaining, 
lod disposing of records In the system: 

Storage; Records arc stored on computer magnetic tape. 
Rctrkvability: By SSN, name, or other individual identifying 

characteristics. 

Stfegnards: Physical security devices, guards, computer hardware 
and software safeguard features, personnel clearances and pass¬ 


words. 

Retcotloo and disposal: Historical records are retained 5 years 
after separation of individual. 

System mantger(s) and address: Commanding General, USAMIL- 
PERCEN (DAPC-POO), 200 Stovall Street. Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
USAMILPERCEN (DAPC-PSS) 

200 Stovall Street 

Alexandria, VA 22332 

Telephone: Area Code 202/325-8909 

Record access procedures: Requests from individuals should be 
addressed to: USAMILPERCEN (DAPC-POO), 200 StovaU Street, 
Alexandria, VA 22332. 

Written requests for information should contain the full name of 
the individual, SSN. whether active or separated and. if separated, 
date of separation. 

VUits are limited to USAMILPERCEN (DAPC-POO). 200 
Stovall Street, Alexandria. VA 22332. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification including verbal information that can be 
verified with his record. 

Coolcsting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO). 200 Stovall Street. Alexandria. 


VA 22332. 


Record source categories: Information is obtained in document 
and computer readable form from other Department of Army Staff 
and commands and other Federal agencies. 

Systems exempted from certain provisions of the act: None 


A1004.06aTRADOC 


System name: 1004.06 ROTC Financial Assistance (Scholarship) Ap¬ 
plication File 

System location: Primary System: United States (US) Army 
Training and Doctrine Command (USATRADOC) 

Decentralized Segments: US Army Reserve Officers* Training 
Corps (ROTC) Regions. Reserve Officers’ Training Corps elements 
of civilian educational institutions. ^ 

Categories of individuals covered by the system: Files contain ap¬ 
plications received from individual students and service members 
who desire to participate in the Army ROTC Financial Assistance 
(Scholarship) Program. 

Categories of records In the system: Files contain individual appli¬ 
cation for membership; individual academic transcripts; college 
board scores and test results forms; applicant reference forms; ap¬ 
plication data worksheet; individual photograph; interview board 
results; applicant acceptance or declination form; notice of selec¬ 
tion or nonselection; notice of applicant medical status to -include 


reports of medical examination; Professor of Military Science or 
Commanding Officer’s evaluation of applicant; letters of recom¬ 
mendation to include Congressional inquiries; Congressional or 
other letters of inquiry regarding applicant selection or non selec¬ 
tion; reports of Reserve Officers’ Training Corps Advanced Camp. 
Ranger Camp or Basic Camp performance of applicant; report of 
selection board action to include applicant scores in the areas eval¬ 
uated for selection; information regarding applicant’s choice of in¬ 
stitution. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
2101 - 2111 . 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USATRADOC: To make 
selection of 4-ycar financial assistance recipients. 2-year financial 
assistance enlisted active duty scholarship recipients and I-year 
financial assistance recipients; to determine applicant medical 
status, enrollment of individuals in the ROTC; to compile statistics 
used in managing the financial assistance program; to develop poli¬ 
cies and procedures for administration of the financial assistance 
program. 

US Army Reserve Officers’ Training Corps Regions: To make 
preliminary selection of 4-ycar financial assistance recipients, final 
selection of 3-year and 2-year financial assistance recipients; to en¬ 
roll financial assistance recipients; to monitor the distribution of 
financial assistance recipients; to develop policies and procedures 
for administration of designated portions of the financial assistance 
program. 

ROTC elements of civilian educational instituticyis: To make 
preliminary selection of 3- and 2-year financial assistance 
recipients; to enroll financial assistance recipients; to monitor 
recipient's academic and ROTC performance - to provide name, ad¬ 
dress and academic purpose of assisting applicants/recipients in ob¬ 
taining enrollment at a host educational institution. 

Polkies and praetkes for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folder; selected data automated for 
management facility in a perishable manner on tapes, disks, cards 
and data printouts; microfilm and microfiche. 

Retrkvablllty: Records accessed by name, social security account 
number, automatic data processing (ADP) parameter of charac¬ 
teristics of qualification or identity. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel that arc trained and cleared for duties relating 
to personnel administration. 

Retention and disposal: Records range from 1 year to 5 years 
retainability depending on the continuing value to the individual or 
the department. 

System managcr(s) and address: Commander. US Army Training 
and Doctrine Command. Ft Monroe. VA 23651. 

Notification procedure: Information may be obtained from: Com¬ 
mander. US Army Training and Doctrine Command; Commander, 
US Army Reserve Officers’ Training Corps Region; Professor of 
Military Science of the civilian educational institution in which the 
individual is an enrolled ROTC financial assistance member. 

Record access procedures: Requests from individuals applying for 
the 4-year financial assistance program or the 2-ycar enlisted active 
duty program should be addressed to: Commander, US Army 
Training and Doctrine Command, Ft “Monroe, VA 23651. Requests 
from individual applicant for the 3- or 2-ycar financial assistance 
program should be addressed to Commander of the ROTC Region 
in which the applicant has applied for the program. 

Written requests for information should contain the full name of 
the requester, current address and telephone number and some 
definitive identification of the information desired. 

For personal visits, the individual should be able to provide some 
commonly used identification, such as driver’s license or personal 
identification card used in the normal transaction of business. 

Contesting record procedures: The Army’s rules for contesting 
contents of records and appealing initial determinations may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Application and related forms, records 
and correspondence from the applicant or enrollee; medical ex¬ 
amination and related records generated and accnmulated from in¬ 
dividual application and membership in the program by the ap¬ 
propriate civilian institution. Army staff agencies, Army com¬ 
mands, and federal executive or legislative department agencies 
responsible for the action concerned. 
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Systems exempted from certain provisions of the act: None 
A1008.05aUSAMSSA 

System name: 1008.05 SMART (System to Manage AMSSA 
Required Training) 

System location: Training Section, Management Branch. Manage¬ 
ment and Administrative Support Group, United States Army 
Management Systems Support Agency (USAMSSA), DACS-AMD- 
B. 

Categories of individuals covered by the system: All personnel of 
the USAMSSA. 

Categories of records in the system: The personnel file contains 
data to include social security number (SSN), employee's full 
name, place assigned, grade, function code, level code, military oc¬ 
cupational specialty (MOS) or series number, education, degree, 
date assigned to USAMSSA. street address, home phone, office 
phone, date of birth, courses taken or scheduled and planned, and 
cost of course. 

The course catalog file contains data to include titles of courses, 
vendor code, vendor name, length of courses, cost, scheduled dates 
of courses. 

Authority for maintenance of the system: Title 5 U.S.C., Chapter 
41; Executive Order 11348. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of SMART 
is to collect personnel and course data to establish a data base for 
use in managing the USAMSSA management information require¬ 
ments pertaining to training. 

Supervisors and Individuals: Individual training plans extracted 
from data base provide a report of the subjects each individual 
should complete to fully accomplish the functional level of the job 
presently holding. This report is used in the development of a train¬ 
ing projection and an individual career training program. This plan 
is used to assist supervisors and individuals in identifying required 
training, developing a training plan for each individual, and provid¬ 
ing a record of training for each person assigned to USAMSSA. 

Supervisors: Training reports are provided to each level of 
management which show the courses that have been projected for 
each individual and another report which shows how many people 
are projected to take the courses required. Two alphabetical 
telephone listings are provided. One listing shows the home 
telephone numbers of all USAMSSA personnel and is distributed 
only to key personnel within USAMSSA who have a need for this 
information in the performance of their official duties. The other 
telephone listing identifies the office phone extension for each per¬ 
son assigned to USAMSSA and is distributed down to section level. 
The persona] information is used in the preparation of nomination 
documents for approval of training conducted within Department of 
Defense (DOD) or at another Federal agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tape/disk. 

Retrievabiiity: SSN. 

Safeguards: The Pentagon in which computer system is housed 
employs security guards. Computer room is accessible only to 
authorized persons possessing a unique identity badge. Computer 
software precludes unauthorized access to the file through a system 
password and system lock-out procedures. 

Retention and disposal: Records are maintained throughout the 
employee's tenure with USAMSSA. Following separation, transfer, 
or retirement of an individual, the individual's personal informa¬ 
tion, to include home address and home telephone, is destroyed, 
except name and SSN, which is maintained for a period of 18 
months and then destroyed. 

System manager(s) and address: Director, USAMSSA, The Pen¬ 
tagon, Washington, DC 20310. 

Notification procedure: Information may be obtained from 
SYSMANAGER, by address as follows: DACS-AMZ-A. Room BD 
1028, The Pentagon. Washington. DC 20310. Telephone: Area Code 
202/695-0167. 

Record access procedures: Requests from individuals should be 
addressed to Director, USAMSSA. ATTN: DACS-AMZ-A, The 
Pentagon, Washington. DC 20310. Written requests should contain, 
as a minimum, the individual employee's name and SSN. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 


Record source categories: From individual by personal interview 
vendor information bulletins, college and service catalogs. 

Systems exempted from certain provisions of the act: None 
A1010.03aDAMO 

System name: 1010.03 National Security Seminar (NSS) Guest 
Reference File 

System location: United States Army War College (USAWC) 
Carlisle Barracks, PA 17013. 

Categories of individuals covered by the system: Prominent milita¬ 
ry and civilian personnel who are or have been recommended for 
attendance at USAWC National Security Seminar (NSS) held an¬ 
nually. 

Categories of records in the system: Contains name, occupational 
category, file number, current position, title, address, telephone 
number, date of birth, (DOB) place of birth (POB), security 
clearance, equal opportunity information, recommender, and other 
administrative data necessary to coordinate processing lists and in¬ 
vitations for the current seminar. Also selected reference clippings 
from publicly available sources and biographical sketch data 
furnished by individuals who agree to attend. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Request limited security 
clearance for prospective attendees; select attendees; prepare in¬ 
vitations; prepare biographical sketch for distribution to attendees 
and other personnel and agencies authorized by SYSMANAGER; 
maintain historical record of attendees; provide the Army with in¬ 
formation concerning prospective attendees. 

Policies and practices for storing, retrieving, accessing, ret:>iniog, 
and disposing of records in the system: 

Storage: Stored in computer data base and manual files with ac¬ 
cess limited to Commandant, Deputy Commandant, Secretary, 
Deputy Secretary, Chairman, Department of Military Strategy. 
Planning and Operations (DMSPO), necessary administrative and 
other personnel authorized by Director, NSS. 

Retrievabiiity: Primarily by name, identification (ID) number, 
geographical location recommender, equal opportunity information, 
profession. Can be retrieved by any data element. 

Safeguards: Disk is maintained in a secure area with access only 
to authorized personnel. Manual data are maintained in a restricted 
area in lockable file cabinets. 

Retention and disposal: Biographical data are permaneut. All 
other data are destroyed when no longer required for reference. 

System roanager(s) and address: Director, NSS, USAWC, Carlisle 
Barracks, PA 17013. 

Notification procedure: Information may be obtained from 
SYSMANAGER. 

Record access procedures: Requests from individuals should be 
addressed to the Commandant, USAWC, ATTN: Dir, NSS, Car¬ 
lisle Barracks, PA 17013. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents of records and appealing initial 
determinations may be obtained from the SYSMANAGER. 

Record source categories: Original entry from recommendations 
by USAWC personnel. Department of Defense (DOD) agencies, 
prior attendees, and other academic institutions. Biographical 
sketch data provided by direct communication with the individual. 

Systems exempted from certain provisions of the act: None 
A1010.07aTRADOC 

System name: 1010.07 Army School Files 

System location: United States (US) Army Training & Doctrine 
Command (TRADOC) schools, colleges and training centers. Ad¬ 
dresses are in the Department of Defense Directory in the Appen¬ 
dix to this Federal Register. 

Categories of individuals covered by the system: Assigned and 
potential instructors and guest speakers at above locations. 

Categories of records in the system: Instructor evaluation forms, 
qualification data, biographical sketches and similar or related 
documents. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents accumulated 
bv schools provide a locally available record of qualifications, ex- 
ocricnce, effectiveness and comparable information on potential in- 
slruclors, assigned instructors and guest speakers. They are used in 
requesting assignment or employment of instructors, utilizing in- 
stwetors and determining their need for additional training. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Storage: Paper records in file folders, visible and vertical card 
fUcs. 

Ketrievability: Information is accessed and retrieved by name, so¬ 
cial security number (SSN)/servicc number, and by year. 

Safeguards: Locked cabinets or locked rooms depending on loca¬ 
tion. 

Retention and disposal: Place in inactive file or transferred on 
separation of the instructor. Inactive file cut off after 5 years, held 

5 years and destroyed. Earlier destruction is authorized. 

System manager(s) and address: Commander, US Army Training 

6 Doctrine Command, Ft Monroe, VA 23651. 

Notification procedure: Information may be obtained from the 
Commander, US Army Training & Doctrine Command, ATTN: 
ATAG'FOIA. Ft Monroe, VA 23651. 

Record access procedures: Written requests for information 
should be addressed to the commander of the appropriate school, 
college or training center. Requests should contain the full name, 
rank, SSN/military service number, duty position, academic depart¬ 
ment and dates of service at the applicable training activity. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Staff and faculty of appropriate school, 
college or training center responsible for conduct of instruction and 
presentations by guest speakers. 

Systems exempted from certain provisions of the act: None 
AlOlO.OTbAMC 

System name: 1010.07 AMC School Files 

System location: Army Materiel Command (AMC) school files are 
maintained at the following geographical locations: United States 
(US) Army Logistics Management Center, Ft Lee VA 23801; US 
Army Management Engineering Training Agency, Rock Island, IL 
61201; Joint Military Packaging Training Center, Aberdeen Proving 
Ground, MD 21005; USAMC Ammunition Center, Ammunition 
School, Savanna, IL 61074; USAMC Field Safety Agency, Char¬ 
lestown, IN 47111. 

Categories of Individuals covered by the system: Assigned and 
potential instructors and guest speakers at above locations. 

Categories of records in the system: Instructor evaluation forms, 
qualification data, biographical sketches and similar or related 
documents. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents accumulated » 
by schools provide a locally available record of qualifications, ex¬ 
perience, effectiveness and comparable information on potential in¬ 
structors, assigned instnictors and guest speakers. They are used in 
requesting assignment or employment of instructors, utilizing in¬ 
structors and determining their need for additional training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of record.s in the system: 

Storage: Paper records in file folders, photographs, and visible 
and vertical card files. 

Rctrlevability: Information is accessed and retrieved by name, so¬ 
cial security number (SSN)/military service number, and by year. 

Safeguards: Locked cabinets, desks, or rooms depending on loca¬ 
tion. 

Retention and disposal: Placed in inactive file or transferred on 
separation of the instructor. Inactive file cut off after 5 years, held 
5 years and destroyed. Earlier destruction is authorized. 

System managcr(s) and address: Commandant, US Army Lo¬ 
gistics Management Center 

Director, US Army Management Engineering Training Agency 

Director, Joint Military Packaging Training Center 


Director, USAMC Ammunition Center, Ammunition School 

Director, USAMC Field Safety Agency 

Notification procedure: Information may be obtained from the 
Commandant/Director of the appropriate AMC school. Requests 
should contain the full name, rank/grade, SSN/military service 
number, duty position, academic department and dates of service. 

Record access procedures: Written requests for information 
should be addressed to the Commandant/Director of the ap¬ 
propriate school, training center, or agency. Requests should con¬ 
tain the full name, rank/grade, SSN/military service number, duty 
position, academic department and dates of service. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions arc contained in Army Regulation 340-21. 

Record source categories: Staff and Faculty of appropriate school 
or directorate responsible for conduct of instruction and presenta¬ 
tion by guest speakers. 

Systems exempted from certain provisions of the act: None 
A1010.07cDAMO 

System name: 1010.07 Representatives of Carlisle and Vicinity 

System location: United States Army War College (USAWC), 
Carlisle Barracks, PA 17013. 

Categories of individuals covered by the system: Military and 
civilian representatives of Carlisle and vicinity who provide a cross 
section of the community for interaction with students of the Army 
War College. 

Categories of records in the system: Records are composed of 
names, addresses, phone numbers, job/duty positions and titles. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Selection of speakers 
and other guests for discussion groups. Develop history of 
representatives for use by Commandant and other members of the 
Army War College command element. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in manual files with access limited to 
USAWC command element. 

Retrievability: Primarily by name and type of organization. 

Safeguards: Maintained in a secure area with access only by 
authorized personnel. 

Retention and disposal: Records are retained only when current. 

System manager(s) and address: Secretary, USAWC, Carlisle Bar¬ 
racks. PA 17013. 

Notification procedure: Information may be obtained from 
SYSMANAGER. 

Record access procedures: Information may be obtained from 
SYSMANAGER. 

Contesting record procedures: Rules for access to records and for 
contesting contents and appealing initial determinations may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Information in the records is obtained 
from military and civilian members of the community as well as the 
individuals themselves. 

Systems exempted from certain provisions of the act: None 
A1010.07dDAMO 

System name: 1010.07 Biographic Files 

System location: Reference Section, United States (US) Army 
War College (USAWC) Library. US Army War College, Carlisle 
Barracks, PA (current files plus prior 10 years); files older than 10 
years are transferred to Milit^ History Research Collection 
(MHRC), CarUsle Barracks, PA 17013. 

Categories of individuals covered by the system: Distinguished in¬ 
dividuals in all disciplines who have lectured at the USAWC, or 
could be considered potential lecturers because of their expertise; 
newsworthy individuals of interest to the USAWC staff, faculty 
and students; biographies of generals and admirals. 

Categories of records in the system: File contains biographical 
data to include date and place of birth, education, positions held, 
awards received, current position, residence, religious affiliation, 
political preference, clubs; also clippings covering activities of in¬ 
dividual, and selected speeches made by the individual. 
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Authority for maiDtenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide faculty mem¬ 
bers of the USAWC with biographical information on lecturers and 
potential lecturers. 

To provide staff and faculty with biographical information on 
visitors to USAWC, specifically for guests for the annual National 
Security Seminar. 

To provide staff, faculty and students with biographical informa¬ 
tion. specifically current assignments of general officers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and three-ring notebooks. 

Retrievahility: Filed alphabetically by the biographee's last name. 

Safeguards: USAWC Library entrance is monitored through 
closed circuit TV by military policeman on duty at building en¬ 
trance. Files are available to personnel authorized entrance to the 
Library. 

MHRC Library files are available to personnel authorized use of 
the Collection. 

Retention and disposal: Retained in active files in USAWC Libra¬ 
ry for 10 years, trans- ferred to Military History Research Collec¬ 
tion for permanent retention. 

System managcr(s) and address: Director. USAWC Library, US 
Army War College, Carlisle Barracks. PA 17013. 

Director, Military History Research Collection, Carlisle Barracks, 
PA 17013. 

Notification procedure: Information may be obtained from: 

Library 

US Army War College 
Carlisle Barracks, PA 17013 
Telephone: Area Code 717/245-4319; 

Military History Research Collection 
Carlisle Barracks, PA 17013 
Telephone: Area Code 717/245-4114 

Record access procedures: Requests from individuals should be 
addressed to Secretary, US Army War College. Carlisle Barracks, 
PA 17ai3; 

Director, Military History Research Collection, Carlisle Barracks, 
PA 17013. 

Written requests for information should contain the full name of 
the individual, current address, and telephone number. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Correspondence from the individual; 
magazines, newspapers, biographical reference works. 

Systems exempted from certain provisions of the act: None 
A101L04aDAPE 

System name: 1011.04 USMA Institutional Research Survey File 

System location: Office of the Director of Institutional Research, 
United States Military Academy (USMA), West Point. NY 109%. 

Categories of individuals covered by the system: United States 
Military Academy candidates, cadets and former cadets. 

Categories of records in the system: Personnel survey data from 
questionnaires, inventories, psychological tests and similar instru¬ 
ments. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4334. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Director of Institutional 
Research: To conduct institutional research relating to the United 
Slates Military Academy. 

Commandant of Cadets: To evaluate and counsel cadets; to con¬ 
duct institutional research. 

Surgeon: To assist in the diagnosis and treatment of hospital pa¬ 
tients; to conduct institutional research. 

Director of Admissions: To evaluate candidate qualifications for 
admission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Data are contained on magnetic tape, magnetic disks and 
punched cards. Selected data collection instruments and computer 
listings also are maintained. 

Retrievahility: Data are retrieved only as group data by class year 
but are filed by class year and cadet number. 

Safeguards: Data collection instruments, punched cards, and 
some magnetic tapes are kept in storage room controlled by Ad¬ 
ministrative Branch Chief or represenUtive during working hours. 
Area is locked after working hours. Magnetic disks are protected 
by a user identification and password convention. These disks and 
some magnetic tapes are kept in the computer room where com¬ 
puter operator is on duty and admittance is to authorized personnel 
only. Remainder of the tapes are located in a locked vault in the 
Office of the Director of Institutional Research, under control of 
Chief, Data Support Branch. 

Retention and disposal: Data collection instruments are destroyed 
after 5 years by shredding or burning. Magnetic disk and magnetic 
tape records are kept for an indefinite period; records are 
destroyed by conventional binary overwriting. 

System manager(s) and address: Director of Institutional 
Research, United States Military Academy, West Point, NY 10996. 

Notification procedure: Information can be obtained from 
SYSMANAGER. 

Record access procedures: Requests should be addressed to 
SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Questionnaires, inventories, psychologi¬ 
cal tests, and similar instruments administered to subject in¬ 
dividuals and processed by the staff of the Office of the Director 
of Institutional Research. 

Systems exempted from certain provisions of the act: None 
A101L04bDAMO 

System name: 1011.04 Delphi Evaluation 

System location: Strategic Studies Institute, United States Army 
War College, Carlisle Barracks, PA 17013. 

Categories of individuals covered by the system: Military and 
professional civilian employees of the Strategic Studies Institute 
and Army War College and faculty members of Shippensburg State 
College. 

Categories of records in the system: File contains participant's 
name, business-correspondence address, identification code 
number, and individual responses to questionnaires. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by professional 
civilian research employee to obtain comparative data for statistical 
and qualitative analysis and to correspond periodically with in¬ 
dividual participant to provide summary information and to verify 
and update individual data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer disks, paper printouts and on paper records in 
file folders. • 

Retrievahility: By computer: randomly or serially by identifica¬ 
tion (ID) number only; 

Paper records: by name or ID. 

Safeguards: Disks are maintained in a secure area accessible only 
to authorized personnel. Paper records are maintained in locked 
desk file accessible only to professional civilian research employee. 
Computer paper printouts are maintained in folders in file cabinets. 

Retention and disposal: Computer disks are retained only for the 
time required for analytical and statistical comparison (24 to 36 
months), then cleared from data base. Selected (non-attributable) 
paper printouts are retained as permanent research documentation. 
Paper records in file are retained approximately 24 months. 

System manager(s) and address: Director. Strategic Studies In¬ 
stitute, United States Army War College, Carlisle Barracks, PA 
17013. 

Notification procedure: Information may be obtained from the 
SYSMANAGER by providing SYSNAME, individual name, and 
ID. 
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Requests from individuals should he addressed to 

SYSMANAGER. . . * 

Record access procedures: Requests individu>)l^ should be 

addressed to SYSMANAGER. - 

Conicstiog record procedures: Rules for access to rccotds and for 
contents and appealing initial determinations way be ob- 
faioed irom the SYSMANAGER . 

Record source categories: Original entncT fro'm questionnaires 
filled ou! by participating individuals during the process of the Del¬ 
phi Evaluation exercise. 

Systems exempted from certain provisions of the act: None 
A1012.01bDAPE 

system name: 1012.01 USMAPS Admissions File 

System location: Office of the Director of Admissions, MAPS-A& 
R United States Military Academy Preparatory School (USMAPS). 
Fort (Ft) Monmouth, NJ 07703. 

Categories of individuals covered by the system: Applicants for the 
United States Military Academy Preparatory School. 

Categories of records in the system: Application; evaluation by 
commanding officer; high school transcript; college transcript; GED 
certificate; Scholastic Aptitude Test scores; American College Test 
scores; CLEP scores; GT score; Officer Candidate Test score; 
PCPT score; BPFT score; Report of Medical History, Standard 
Forms (SF) 88 and 93; School and College Ability Test Form 2A; 
special orders; all correspondence* to and from applicant; cor¬ 
respondence received concerning applicant; application checklist; 
application evaluation; admissions evaluation worksheet. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USMAPS and Director 
of Admissions & Registrar, United States Military Academy 
(USMA): To evaluate an applicant's academic, leadership and 
physical aptitude potential for the USMA; to assist applicants in 
the completion of their files; to counsel candidates concerning their 
potential for the USMA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in file folders. 

Retrievability: File folders are filed alphabetically by last name of 
applicant 

Safeguards: File folders are stored in a room in which Director of 
Admissions or his representative is present during working hours. 
After working hours the room is locked. Access to room is limited 
during nonworking hours. 

Rctcoiioo and disposal: Unaccepted applicants-Records are main¬ 
tained uotii applicant is too old to reapply for the United States 
Mililar* Academy Preparatory School. Accepted applicants who do 
not enter the United States Military Academy-Records are main¬ 
tained until applicant is too old to enter the United States Military 
Academy. Accepted applicants who enter the United States Milita¬ 
ry Acadcmy-Rccords are maintained until applicant’s class gradu¬ 
ates from the United States Military Academy. The records arc 
destroyed by burning and/or shredding. 

System manager(s) and address: Director of Admissions, United 
Slates Military Academy Preparatory School, Ft Monmouth, NJ 
07703. 

Notification procedure: Requests should be addressed to 
SYSMANAGER. 

Record access procedures: Requests should be addressed to 
SYSMANAGER. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Transcripts from secondary and post 
secondary schools, State Departments of Education, individual 
medical records, military supervisor evaluation. Educational Test¬ 
ing Service, American College Test Program, applicant. Army Edu¬ 
cation Centers, United States Military Academy Preparatory School 
Admissions Office. Unit Personnel Offices. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a, section (j) or (k). as ap¬ 
plicable 


AI012.01cTRADOC 

System name: 1012.01 College Registration System (CRS) 

System location: Data Processing Field Office (DPFO), Ft 
Leavenworth, KS 66027. 

Categories of individuals covered by the .system: Any officer. 
United States or Allied, enrolled in the Command and General 
Staff College (CGSC) Officer Course - Regular. 

Categories of records in the system: File contains individual stu¬ 
dent elective course schedules and rosters of students enrolled in 
elective courses; both are filed by social security number (SSN) or 
alphabetical listing. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is compiled 
to enable the scheduling of students in elective courses within the 
CGSC curriculum. 

Specific uses of information: provides data to students of elec¬ 
tive courses, times and locations; provides a roster of students for 
instructors, distribution and locator purposes. 

Used in the preparation of routine reports concerning course en¬ 
rollment and for statistical purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Punched cards, magnetic tape, magnetic disk, and prin¬ 
touts. 

Retrievability: By any data clement. 

Safeguards: Buildings employ security personnel. Data may be 
accessed only by authorized personnel using passwords. 

Retention and disposal: Records are maintained for a period of 5 
years and then destroyed. 

System manager(s) and address: Director of Resident Instruction, 
US Army Command and General Staff College, Ft Leavenworth, 
KS 66027. 

Notification procedure: Information concerning contents of file 
may be obtained from the office of the Director of Resident In¬ 
struction. 

Record access procedures: Requests from individuals should be 
addressed to: Commandant, US Army Command and General Staff 
College, ATTN: ATSW-RI, Ft Leavenworth. KS 66027, 

Written requests for information should contain the full name of 
the individual, current address and telephone number and the in¬ 
dividual's SSN. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Personal data and enrollment informa¬ 
tion are obtained from individual students at time they complete en¬ 
rollment preference data for elective courses. 

Systems exempted from certain provisions of the act: None 
A1012.01dAMC 

System name: 1012.01 Student Selection Files 

System location: United States (US) Army Electronics Command, 
Ft Monmouth, NJ 07703. 

Categories of individuals covered by the system: individuals apply¬ 
ing for and/or attending Army and Department of Defense schools. 

Categories of records in the system: File contains name, rank, so¬ 
cial security number (SSN), date of birth (DOB), military occupa¬ 
tional specialty (MOS), MOS evaluation, clearance, physical 
profile, lest scores, expiration term of service (ETS), duly assign¬ 
ment, duty phone, justification for schooling, name of course, 
name of school, and similar information. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to develop requests 
for quotas from schools, monitor and control attendance at schools 
and as base for statistical reporting. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 
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Safeguards: Kept in locked container in building which is locked 
during nonpduty hours. 

Retention and disposal: Destroyed in annual blocks 2 years after 
close of school year. 

System manager(s) and address; Commander. US Army Elec¬ 
tronics Command, Ft Monmouth, NJ 07703. 

Notification procedure: Information may be obtained from: 

US Army Electronics Command 
ATTN: AMSEL-PT-MP 
Ft Monmouth, NJ 07703 
Telephone: Area Code 201/532-3006 

Record access procedures: Requests from individuals should be 
addressed to: US Army Electronics Command, ATTN: AMSEL- 
PT-MP, Ft Monmouth, NJ 07703. 

Written requests for information should contain the full name of 
the individual, SSN, current address and telephone number. 

For personal visits the individual should be able to provide some 
acceptable identification, e.g., driver's license or current identifica¬ 
tion card. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Information is obtained from individual, 
his duty office, and school which he will attend. 

Systems exempted from certain provisions of the act: None 
A1012.02aDAPC 

System name: 1012.02 Language School Files 

System location: United States (US) Army Military Personnel 
Center. Alexandria, VA 22332. 

Categories of individuals covered by the system: Active duty mem¬ 
bers of the US Army in enlisted grades of El through E9. 

Categories of records in the system: Files contain statements of 
preference, career personnel actions, record briefs, service agree¬ 
ments, qualifications, personal background, service experience sup¬ 
porting service member's desires or nominative action by career 
managers, correspondence between service member and Army or¬ 
ganization. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Title 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army Military Per¬ 
sonnel Center and Defense Language Institute; To accomplish mili¬ 
tary service career management including assignment, professional 
development, service training and education and other related mili¬ 
tary actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahillty: Filed alphabetically by last name of individual. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel that are properly cleared and trained. 

Retention and disposal: Records destroyed 3 years after school 
completion date. 

System manager(s) and address: Commander. US Army Military 
Personnel Center, 2(X) Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from: 
HQDA (DAPC-EP), Hoffman Bldg I, 2461 Eisenhower Avenue, 
Alexandria, VA 22331. 

Record access procedures: Requests from individuals should be 
addressed to HQDA (DAPC-EP). Hoffman Bldg I, 2461 Eisen¬ 
hower Avenue, Alexandria, VA 22331. 

Personal visits may be made to the US Army Military Personnel 
Center; individuals should be able to profide their military service 
identification card (DD Form 2A for active duty persons) or other 
commonly acceptable means of identification used in normal 
transaction of business. 

Contesting record procedures: The Department of the Army rules 
for contesting contents and appealing initial determinations are con¬ 
tained in Army Regulation 340-21. 

Record source categories: Enlistment forms pertaining to the ser¬ 
vice member having a current active military status, training and 
qualification records acquired incident to military service, cor¬ 


respondence, forms and other related papers originating in or col- 
lected by the military department for management purposes. 

Systems exempted from certain provisions of the act: None 
A1012.03aTRADOC 

System name: 1012.03 Army School Student Files 

System location: All Army schools, colleges, and training centers. 
Addresses are in the DOD Directory in the Appendix to the Federal 
Register. 

Categories of individuals covered by the system: These files relate 
to student personnel who attend formal and/or nonresident courses 
of instruction at Army schools, colleges and training centers. 

Categories of records in the system: Individual Academic Record 
Files: Documents indicating courses attended by Army members, 
length of each course, extent of completion of courses and results 
thereof, aptitudes and personal qualities, grade and rating attained 
and related data for each individual. 

Collateral Individual Training Record Files: Documents relating 
to the training record of individuals and posted to the basic in¬ 
dividual academic training record files or other long term records. 

Faculty Board Files: Documents pertaining to the class standing, 
rating, classification and proficiency of students. 

Class Academic Record Files: Documents maintained by training 
instructors indicating progress and attendance of class members. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This information is used 
by the training activity to confirm eligibility for attendance, monitor 
student progress, determine successful completion of academic 
requirements and serve as record of accomplishment of courses 
which may be prerequisites for attendance at other formal courses 
of instruction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, card files, computer mag¬ 
netic tapes, and computer paper printouts. 

Retrievahillty: Information is accessed by name, social security 
number (SSN), military service number. 

Safeguards: Locked cabinets or locked rooms depending on train¬ 
ing locations. 

Retention and disposal: Individual Academic Record Files: 
Destroy after 40 years. Cut off annually. Resident courses - 
transfer to Records Holding Area (RHA) after 1 year in Central 
Files Area (CFA). Retire to National Personnel Records Center 
(NPRC), 111 Winnebago Street, St. Louis, MO 63118, after 2 years 
in RHA. Extension courses - transfer to RHA after 3 years in CFA. 
Retire to NPRC, above address, after 2 years in RHA. Records of 
individuals re-enrolling in extension courses will be withdrawn and 
refiled in the active file. 

Collateral Individual Training Record Files: Destroy after 1 year. 

Faculty Board Files: Destroy after 1 year, or on discontinuance, 
whichever is first. 

Class Academic Record Files: Destroy after 40 years. 

System managcr(s) and address: Commander, USA Training A 
Doctrine Command (TRADOC), Ft Monroe, VA 23651. 

Notification procedure: Information may be obtained from 
Commander, US Army Training & Doctrine Command 
ATTN: ATAG-FOIA 
Ft Monroe, VA 23651. 

Record access procedures: Written requests for informalioa 
should be addressed to the commander of the appropriate school, 
college or training center. Request should contain the full name, 
rank (at time of attendance), SSN/military service number or stu¬ 
dent number if applicable, course title and class number (if knowo) 
or description of type training received and dates of course at¬ 
tendance. 

Contesting record • procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Staff and faculty of appropriate school, 
college, or training center responsible for presentation of instruc¬ 
tion. 

Systems exempted from certain provisions of the act: None 
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System name: 1012.03 AMC School Student Files 

Ststem location: Army Materiel Command (AMC) school student 
flics are maintained at the following geographical locations: United 
States (US) Army Logistics Management Center. Ft Lee. VA 
23801 US Army Management Engineering Training Agency. Rock 
Island 61201; Joint Military Packaging Training Center. 
Aberdeen Proving Ground. MD 21005; USAMC Ammunition 
Center. Ammunition School, Savanna, IL 61074; USAMC Field 
Safety Agency, Charlestown. IN 47111. 

Categories of individuals covered by the system: These files relate 
to student personnel who enroll in or attend courses of instruction 
at the AMC schools. 

Categories of records in the system: Individual Academic Record 
Files. Documents indicating courses attended by Department of 
Defense (DOD) and non>DOD members, length of each course, ex¬ 
tent of completion of courses and results thereof, aptitudes and 
personal qualities, grade and rating attained and related data for 
each individual. 

Individual Training Record Files. Documents relating to the train¬ 
ing record of individuals and posted to the basic individual 
Kademic training record files or other long term records. 

Class History Files. Documents pertaining to the class standing, 
rating, classification, conduct and proficiency of students. 

Class Academic Record Files. Documents maintained by training 
instructors indicating progress and attendance of class members. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 

m. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This information is used 
by the training activity to confirm eligibility for attendance, monitor 
student progress, determine successful completion of academic 
requirements and serve as record of accomplishment of courses 
which may be prerequisites for attendance at other formal courses 
of instruction. Also used for statistical purposes in course evalua¬ 
tion and historical analysis. 

Policies and practices for storing, retrieving, accessing, retaining, 
sod disposing of records in the system: 

Stonge: Paper records in file folders, card files, computer mag¬ 
netic Upes and computer printouts. 

Retrlevabillty: Information is accessed by name, social security 
number (SSN), military service number. 

Safeguards: Locked cabinets, desks, or rooms depending on loca- 
tioo. 

Retention and disposal: Individual Academic Record Files. 
Destroy after 40 years. Cut off annually. Resident courses; transfer 
to Records Holding Area (RHA) after I year in Current Files Area 
(CFA). Retire to National Personnel Records Center (NPRC), 111 
Winnebago Street, St. Louis. MO 63118 after 2 years in RHA. Ex¬ 
tension courses: transfer to RHA after 3 years in CFA. Retire to 
NPRC, above address, after 2 years in RHA. Records of in¬ 
dividuals re enrolling in extension courses will be withdrawn and 
refOed in the active file. 

Individual Training Record Files. Destroy after 1 year. Earlier 
destruction is authorized. 

Class History Files. Destroy after 1 year, or on discontinuance, 
whichever is first. 

(Hass Academic Record Files. Destroy after 40 years. 

System maoager(8) and address: Commandant. US Army Lo¬ 
gistics Management Center 

Director, US Army Management Engineering Training Agency 

Directir, Joint Military Packaging Training Center 

Director, USAMC Ammunition Center, Ammunition School 

Director, USAMC Field Safety Agency 

Notification procedure: Information may be obtained from the 
Commandant/Director of the appropriate AMC school. Request 
should contain the full name, rank or grade (at time of attendance). 
SSN/military service number or student number if applicable, 
course title and class number (if known) or description of type 
training received and dates of course attendance. 

Record access procedures: Written requests for information 
should be addressed to the Commandant/Director of the ap¬ 
propriate school, training center, or agency. Requests should con¬ 
tain complete data specified above. 


Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Staff and faculty of appropriate school 
or directorate responsible for conduct of instruction and presenta¬ 
tion by guest speakers. 

Systems exempted from certain provisions of the act: None 
A1012.03cDAPE 

System name: 1012.03 USMAPS Academic Files 

System location: Office of the Director of Academics. United 
States Military Academy Preparatory School (USMAPS). Ft Mon¬ 
mouth. NJ 07703. 

Categories of individuals covered by the system: Students enrolled 
in United States Military Academy Preparatory School. 

Categories of records in the system: Student history/grade card, 
correspondence to and from student, correspondence received con¬ 
cerning student. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USMAPS and Director 
of Admissions & Registrar. United States Military Academy: To 
keep a record of a student’s academic progress and potential for 
United States Military Academy. To assist in counseling students. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in file folders. 

Retrievability: File folders are filed alphabetically by last name of 
student. 

Safeguards: File folders are filed in locked file cabinet. 

Retention and dbposal: Forty years after class graduation. 
Records will be destroyed by burning. 

System manager(s) and address: Director of Admissions, United 
States Military Academy Preparatory School, Ft Monmouth, NJ 
07703. 

Notification procedure: Requests should be addressed to Director 
of Academics, United States Military Academy Preparatory School. 

Record access procedures: Requests should -be addressed to 
Director of Academics, United States Military Academy Preparato¬ 
ry School. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Individual, high school transcript, col¬ 
lege transcript. United States Military Academy Preparatory School 
staff and faculty. Educational Testing Service. 

Systems exempted from certain provisions of the act: None 
A1012.03dTRADOC 

System name: 1012.03 TRADOC Educational Data System (TREDS- 
ARS) 

System location: Central computer facility located at United 
States (US) Army Management Systems Support Agency 
(USAMSSA), Headquarters. Department of the Army (HQDA); 

Input-output terminals located at US Army Armor School, Ft 
Knox. KY; US Army Quartermaster School, Ft Lee, VA; US 
Army Engineer School. Ft Belvoir, VA; US Army Transportation 
School. Ft Eustis, VA; US Army Air Defense School, Ft Bliss, 
TX; US Army Field ArtiUery School. Ft Sill. OK; US Army Intel¬ 
ligence Center and School. Ft Huachuca, AZ; US Army Ordnance 
Center and School. Aberdeen Proving Ground. MD; US Army In¬ 
stitute for Mditary Assistance, Ft Bragg, NC; US Army Missile and 
Munitions Center and School. Redstone Arsenal. AL: US Army 
Chaplain Center and School. Ft Wadsworth. NY; US Army Signal 
School. Ft Gordon, GA; US Army Military Police School, Ft Mc¬ 
Clellan, AL; US Army Infantry School. Ft Benning, GA; US Army 
Administration Center and School. Ft Benjamin Harrison, IN. 

Categories of individuals covered by the system: Members of all 
components of the Army, Navy, Marine Corps., and Air Force, 
Reserve Officer Training Corps and National Defense Cadet Corps 
students. Department of Defense (DOD) civilian employees, and 
approved foreign military personnel enrolled in a resident course at 
a US Army service school. 
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Categories of records in the system; Files contain name, grade or 
rank, social security number (SSN). address, component, branch 
personnel classifications! miliu^ occupational specialty (MOS), 
credit hours accumulated, examination and lesson grades, student 
academic status, student curricula, course description. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012(B) and (G). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Designated administra¬ 
tive and academic personnel at Training and Doctrine Command 
(TRADOC) headquarters and service schools use student records to 
record lessons and/or exam grades, maintain student academic 
status, maintain course and subcourse descriptions, produce 
management summary reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tapes or disks and computer paper 
printouts. 

Retrievability: Individual records may be retrieved by SSN. 

Safeguards: Random number sign on authentication for each 
inquiry made to the system is required. SIGNON decks to enable 
such access are updated weekly, safeguarded under Army Regula¬ 
tion (AR) 380-5 due to their Confidential classification and are 
unique to one TREDS terminal only. Access is granted only 
designated personnel at Headquarters TRADOC and Army Service 
Schools responsible for the administration and processing of re¬ 
sident students. 

Retention and disposal: Machine records are reUined during stu¬ 
dent's entire enrollment, which can vary from a few weeks to a 
year, depending on the course length. After a course has been 
completed, the student's record is transferred to the Academic 
Records System (ARS) History File where his records are main¬ 
tained indefinitely. Also upon graduation, a hard copy transcript 
reflecting the student's personal and academic data is produced. 
The hard copy is retained by the service school for 4 years, then it 
is transferred to a records holding area on the installation housing 
the service school and retained for 2 years. It is then transferred to 
the National Personnel Records Center, St. Louis, MO, where it is 
retained for 34 years, then, destroyed. 

System maDagcr(s) and address: Deputy Chief of Staff for In¬ 
dividual Training, Headquarters. US Army Training and Doctrine 
Command, Ft Monroe, VA 23651. 

Notification procedure: Information may be obtained from the 
Commandant of the US Army Service school where student is en¬ 
rolled. 

Written requests must contain notarized signature for identifica¬ 
tion. 

Individual making request in person must provide acceptable 
identification (driver's license, military identification (ID)). 

Record access procedures: Request from an individual for stored 
data concerning himself may be made in writing or in person to the 
Commandant of the school in which he is enrolled. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Information is collected from in¬ 
dividuals upon enrollment, from class records and instructors, from 
student's personnel records, and from graded examinations. 

Systems exempted from certain provisions of the act: None 
A1012.03eTRADOC 

System name: 1012.03 TRADOC Educational Data System (TREDS- 
NRI) 

System location: Central computer facility located at United 
States (US) Army Management Systems Support Agency 
(USAMSSA), Headquarters, Department of the Army (HQDA). 

Input-output terminals located at Headquarters (HQ). US Army 
Training and Doctrine Command (TRADOC), Ft Monroe, VA; US 
Army Armor School. Ft Knox. KY; US Army Quartermaster 
School, Ft Lee, VA; US Army Engineer School. Ft Belvoir, VA; 
US Army Transportation School, Ft Eustis, VA; US Army Air 
Defense School. Ft Bliss, TX; US Army Field Artillery School. Ft 
Sill. OK; US Army Intelligence Center and School, Ft Huachuca. 
AZ; US Army Ordinance Center and School. Aberdeen Proving 
Ground, MD; US Army Institute for Mditary Assistance. Ft Bragg. 
NC; US Army Missile and Munitions Center and School, Redstone 


Arsenal,^ AL; US Army Chaplain Center and School. Ft Wad- 
sworth. NY; US Army Signal School. Ft Gordon. GA; US Army 
Military Police School, Ft McClellan, AL; US Army Infantry 
School. Ft Benning. GA; US Army Administration Center and Fort 
Benjamin Harrison, Ft Benjamin Harrison, IN; US Army Aviation 
Center and Ft Rucker, Ft Rucker, AL. 

Categories of individuals covered by the system: Members of all 
components of the Army, Navy, Marine (Torps, and Air Force, 
Reserve Officer Training Corps, National Defense Cadet Corps, 
Federal govern- ment civilian employees, and approved foreign 
military personnel enrolled in an Army correspondence or nonre¬ 
sident course or subcourse. 

Categories of records in the system: Files contain name, grade or 
rank, social security number (SSN), mailing address, through ad¬ 
dress, component, branch, personnel classification, military occu¬ 
pational specialty (MOS), retirement year ending date, credit hours 
accumulated, examination and lesson grades, student academic 
status, student curricula, course/subcoursc descriptions, and sub¬ 
course inventory status. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012(B) and (G). 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Designated administra¬ 
tive and academic personnel at TRADOC headquarters and service 
schools use student records to record lessons and/or exam grades, 
maintain student academic status, maintain course and subcourse 
descriptions, produce mailing labels, produce management summa¬ 
ry reports, produce course and subcourse completion certificates 
used as notification of work completed and as permanent docu¬ 
ments in official military personnel files, produce record of credit 
hours earned for Reservists retirement point credits. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tapes or disks and computer paper 
printouts. 

Retrievability: Individual records may be retrieved by SSN. 

Safeguards: Random number sign on authentication for each 
inquiry made to the system is required. SIGNON decks to enable 
such access are updated weekly, safeguarded under Army Regula¬ 
tion (AR) 380-5 due to their Confidential classification and are 
unique to one TREDS terminal only. Access is granted only 
designated personnel at Army service schools and HQ TRADOC 
responsible for the administration and processing of nonresident 
students. 

Retention and disposal: Machine records are retained during stu¬ 
dents* entire enrollment, which can vary from a few months to 
years, depending on the type of enrollee. (Students enrolled in one 
subcourse are automatically assigned a 6 month enrollment period; 
students enrolled in multiple subcourses or a course are automati¬ 
cally assigned an enrollment period of 1 year.) The student may 
complete the subcourse(s) or course before the end of the enroll¬ 
ment. and if this occurs, the student records are deleted from the 
file. Conversely, if the student does not complete the academic 
requirements within the assigned enrollment period, a waiver may 
be granted which will extend the enrollment period. In all cases, 
upon termination, a hard copy transcript reflecting the student’s 
personal and academic data is produced. The hard copy transcript 
is retained at the proponent school for 4 years. It is then trans¬ 
ferred to a records holding area on the installation housing the ser¬ 
vice school for 2 years* retention. It is then transferred to the Na¬ 
tional Personnel Records Center, St. Louis, MO, where it is 
retained for 34 years, then destroyed. 

System manager(s) and address: Deputy Chief of Staff for In* 
dividual Training. Head- quarters, US Army Training and Doctrine 
Command, Ft Monroe, VA 23651. 

Notification procedure: Information may be obtained from the 
Commandant of the US Army service school proponent for the 
course or subcourse in which the individual is enrolled. 

Written requests must contain notarized signature for identifica¬ 
tion. 

Individual making request in person must provide acceptable 
identification (driver's license, military identification (ID)). 

Record access procedures: Request from an individual for stored 
data concerning himself may be made in writing or in person to the 
Commandant of the school servicing the course or subcoursc in 
which the individual is enrolled. 
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Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina- 
^ns arc contained in Army Regulation 340-21. 

Record source categories: Information is collected from in¬ 
dividuals upon enrollment and from graded lessons and examina¬ 
tions. 

Systems exempted from certain provisions of the act: None 
A1012.03fDASG 

System nsme: 1012.03 Army School Student Files, Physical Therapy 
program 

System location: Headquarters, Department of the Army, Office 
of the Surgeon General, Office of the Chief, Army Medical Spe¬ 
cialist Corps (DASG-DBP), Washington, DC 20310. 

Categories of individuals covered by the system: Graduates of US 
Army Physical Therapy Program since 1928. 

Categories of records in the system: Academic grades only on 
graduates from 1973 to present. Academic grades and varying 
amounts and types of anecdotal information on performance, 1945- 
1972. Academic grades only, 1928-1944. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301, 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide certification 
of graduation from an approved physical therapy program to the in¬ 
dividual graduate and to institutions (schools, places of employ¬ 
ment. etc.) upon the request of the graduate. 

Polkks and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of graduate. 

Safeguards: Building employs security guard. Office is locked 
when not occupied by tenants. Records are in closed files. 

Retention and disposal: Records are permanent. Retained in ac¬ 
tive file. 

System maoagerfa) and address: The Army Surgeon General; 
Chief. Physical Therapist Section, Army Medical Specialist Corps. 

Notification procedure: Information may be obtained from: 

HQDA (DASG-DBP) 

Roon: 3E 477 

The Pentagon 

Washington, DC 20310 

Telephone: Area Code 202/695-1710 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (DASG- 
DBP); Room 3E 477, The Pentagon; Washington, DC 20310. 

Written requests for transcript should contain the full name of 
the individual, maiden name if married, year of graduation, current 
address, institution and complete address to which transcript is to 
he mailed if other than that of individual concerned. 

Contesiing record procedures: The Army's rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Recor<^ source categories: Staff and faculty of appropriate school 
and/or training hospital responsible for presentation of instruction. 

Systems exempted from certain provisions of the act: None 
A1012.03gDASG 

System name: 1012.03 Academy of Health Sciences, Student Af¬ 
filiated Academic Records. 

System location: Registrar, Academy of Health Sciences, Fort 
Sam Houston, Texas 78234. 

Categories of individuals covered by the system: These records re¬ 
late to student personnel receiving formal academic instruction 
which is accredited with a college or university for which the stu¬ 
dent, upon successful completion, receives credit from the civilian 
institution. 

Categories of records in the system: Academy of Health Sciences 
maintains Class Academic Record Files which are in turn the 
source document for the affiliated civilian institution's academic 
record. Files contain class roster for each course of instruction in¬ 
cluding name, rank, social security number and letter grade as 
cstab- lished by the college/university. 

Authority for maintenance of the system: 5 USC 301 10 USC 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This information is used 
to monitor student progress, determine level of academic success 
within the course of instruc- tion, and serve as a record of accom¬ 
plishment of courses which may be prerequisites for attendance at 
other formal courses of insturction. These records are released to 
the following colleges or universities which has accredited the in¬ 
struction: (1) Registrar, Baylor University, Waco, Texas 76206; (2) 
Registrar, Regis College, 3539 W. 50 Ave Parkway, Denver, 
Colorado 80221; (3) Registrar, University of Maryland. Baltimore 
City Campus, 132 Howard Hall. 660 West Redwood Street, Bal¬ 
timore, Maryland 21201; (4) Systems Office, The University of 
Texas, System School of Nursing, Director of Admissions, 214 
Archway, Austin, Texas 78712; (5) Director of Admissions. School 
of Health and Tropical Medicine, Tulane University. 1430 Tulane 
Avenue, New Orleans, Louisiana 70112. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Class Academic Record Files maintained in file folders 
at the Academy. 

Retrievability: Information is obtained by inclusive dates of 
course, name, and social security number at the Academy of 
Health Sciences. 

Safeguards: Locked file cabinets at the Academy of Health 
Sciences. 

Retention and disposal: Records are maintained 40 years at the 
Academy of Health Sciences. 

System manager(s) and address: Superintendent, ATTN: Regis¬ 
trar, Academy of Health Sciences, Fort Sam Houston, Texas 
78234. 

Notification procedure: Information may be obtained from the 
System Manager. 

Record access procedures: Written requests to the System 
Manager should include, social security number, and dates of 
course attendance. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents may be obtained form the 
SYSMANAGER. 

Record source categories: Academy of Health Sciences Faculty 
responsible for prepa- ration of instruction. 

Systems exempted from certain provisions of the act: None 
A1012.03hDASG 

System name: 1012.03 Academy of Health Sciences-Nonresident In¬ 
struction Files. 

System location: Primary System: Director of Management Infor¬ 
mation Systems, Health Services Command, Ft Sam Houston. 
Texas 78234. 

General: Academy of Health Sciences, Ft Sam Houston, Texas 
78234. Official mailing addresses are in the Department of Defense 
Directory in the Appendix to the Federal Register. 

Categories of individuals covered by the system: Any military per¬ 
sonnel who have taken nonresident instruction courses through 
Academy of Health Sciences, including active duty. Reserves, and 
National Guard personnel. 

Categories of records in the system: Progress cards: shows sub- 
courses completed and status of each enrolled individual. 

Enrollment application each individual. 

Microfiche file for historic data on past enrolled students. 

Records indicating subcourses completed, grades, and rating at¬ 
tained, and related data on each individual. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This data is used by the 
Academy of Health Sciences to establish eligibility for enrollment, 
monitor student progress, determine successful completion of cour¬ 
ses, and serve as record of accomplishment of courses which may 
be prerequisites for enrollment in other courses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records, microfiche, 80 column cards, magnetic 
tape, computer disk, and computer printout. 

Retrievability: Information is retrieved by name, social security 
number (SSN). student number, or a combination of these. 
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Safeguards: Computer center operates 'Closed Shop' to allow ac¬ 
cess to authorized personnel only. Locked cabinets and rooms at 
Academy of Health Sciences. 

Retention and disposal: Transaction files: blank or destroy after 4 
updating cycles. 

Master Files: blank after 4th updating cycle. 

Academic Record Files, destroy after 40 years, cutoff annually. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters. Department of the Army; Commander. Health Services Com¬ 
mand; Superintendent. Academy of Health Sciences. 

Notification procedure: Information may be obtained from: 

Office of the Secretary 
Academy of Health Sciences 
Ft Sam Houston. TX 78234 

Record access procedures: Written requests for information 
should contain the full name of individual, current address, 
telephone number. SSN. and data of course completion. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Personnel information obtained from of¬ 
ficial files and individuals. 

Information obtained from enrollment applications, and past 
records if previously enrolled. 

Systems exempted from certain provisions of the act: None 
A1012.03iDLI 

System name: 1012.03 Individual Academic Records File 

System location: Defense Language Institute (DLI). ATTN: 
Academic Records Office. Presidio of Monterey. CA 93940. 

Categories of Individuals covered by the system: Any person who 
has ever been enrolled for foreign language training at any facility 
of the DLI. 

Categories of records in the system: File contains individual's 
name, social security number (SSN). and military administrative 
data, together with academic data generated at DLL 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Supplies data to DLI for 
dividing students among class sections, selecting section monitors, 
preparing rosters and academic bulletins, preparing summaries of 
training activity used in managing current operations and reporting 
workload, establishing a permanent student record used for issuing 
official grade transcripts and preparing statistical studies used to 
improve training and testing methods. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Remote computer magnetic tape and disk. 

Retrievahility: Files accessed by remote terminals with records 
filed by SSN. 

Safeguards: Records are accessible via remote terminal only by 
authorized personnel citing established user identifier and pass¬ 
word. 

Retention and disposal: Records are permanent. They are retained 
in active file (on line) untfl the student departs; then retired to a 
history tape. 

System manager(s) and address: The Commandant, DLI, Presidio 
of Monterey, CA 93940. 

Notification procedure: Information may be obtained from: 
Defense Language Institute 
ATTN: Academic Records Office 
Presidio of Monterey, CA 93940 
Telephone: Area Code 408/242-8221 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Defense Language Institute. ATTN: Academic Records 
Office. Presidio of Monterey, CA 93940. 

Written requests for information should contain the full name 
and current address of the individual, SSN, class attended and year 
graduated. 

For personal visits to the Academic Records Office, the in¬ 
dividual should be able to provide positive identification, such as. 
vaUd driver's license, employing office identification card, etc. 


Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina. 
tions are contained in Army Regulation 340-21. 

Record source categories: Student registration form (DLI FORM 
90) prepared by student upon enrollment and various local fonns 
containing academic data. 

Systems exempted from certain provisions of the act: None 
A1012.03jHSC 

System name: 1012.03 Army School Student Files 

System location: United States Army Health Services Command 
(HSC) Clinical Specialist School. Fitzsimons Army Medical Center 
Denver, CO 80240. 

Categories of individuals covered by the system: These files relate 
to student personnel who attend formal course of instruction at the 
Clinical Specialist School. 

Categories of records in the system: Individual Academic Record 
Files: Documents indicating courses attended by Army members, 
length of each course, extent of completion of courses and results 
thereof, aptitudes and personal qualities, grade and rating attained 
and related data for each individual. 

Collateral Individual Training Record Files: Documents relating 
to the training record of individuals and posted to the basic in¬ 
dividual academic training record files or other long term records. 

Faculty Board Files: Documents pertaining to the class standing 
rating, classification and proficiency of students. 

Class Academic Record Files: Documents maintained by training 
instructors indicating progress and attendance of class members. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: This information is used 
by the training activity to confirm eligibility for attendance, monitor 
student progress, determine successful completion of academic 
requirements and serve as record of accomplishment of courses 
which may be prerequisites for attendance at other formal courses 
of instruction, or taking of State Board, Licensed Practical Nursing 
examinations. Preparation of transcripts. 

Policies and practices for storing, retrieving, accessing:, retaioiog, 
and disposing of records in the system: 

Storage: Paper records in file folders, visible and vcriical card 
files, disks and tapes. Information is retained on disks/tapes fora 
period of 40 weeks and then purged from the system. Computer 
printouts are retained by the school for 1 year after the cv>mpletioi 
of each class. Disposition of hard copy records is in accordance 
with Retention below. 

Retrievahility: Information is accessed by name and or assigned 
class number. 

Safeguards: Building has limited access. Information is only 
released to authorized personnel. 

Retention and disposal: Individual Academic Record Files: 
Destroyed after 40 years. Cut off after each course. Resident Cour¬ 
ses: transferred to Record Holding Area (RHA) after 1 year in Cen¬ 
tral Files Area (CFA). Retired to National Personnel Records 
Center (NPRC), 111 Winnebago Street, St. Louis. MO 63118, after 
2 years in RHA. Collateral Individual Training Record Files: 
Destroyed after 1 year; earlier destruction is authorized. 

Faculty Board Files: Destroyed after 1 year or on discon¬ 
tinuance. whichever is first. 

Class Academic Record Files: Destroyed after 40 yearN 

System managerfs) and address: Commander, Fitzsimons Army 
Medical Center, Director. Clinical Specialist Course, Fitzsimons 
Army Medical Center, Denver. CO 80240. 

Notification procedure: Information may be obtained from the 
Commander. Fitzsimons Army Medical Center, ATTN: HSF-N. 
Denver, CO 80240. 

Record access procedures: Written requests for information 
should be addressed to the appropriate Course Director. Request 
should include the full name, rank (at time of attendance), social 
security number (SSN), military service number or student number, 
if applicable, course title and class number (if known), or descrip¬ 
tion of type training received and dates of course attendance. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 
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iKord source categories: Staff and faculty of the school responsi¬ 
ve for presentation of instruction. 

Systems exempted from certain provisions of the act: None 
A1012.03kUSAREUR 

name: 1012.03 Individual Academic Record Files 

Sislem location: Manual input system files (Student Travel Or- 
c Student Record Information Card. Class Rosters, Grade 
Record Sheets) and automated data output are maintained at 
n*adfluarters. Seventh Army Combined Arms Training Center. 
aHN: AETTV-DI. Army Post Office (APO) NY 09114. 

Automated systems are stored in computer tapes maintained at 
Data Processing Branch, Seventh Army Training Center, APO NY 
09II4- 

pertioert data output (notice of individual student graduation or 
non completion, grade and deficiencies) is forwarded through com¬ 
mand military channels to the student and his commander. 

Pertinent statistical data is extracted and forwarded to Headquar- 
jprs. US Army, Europe and Seventh Army, APO NY 09403 and 
major subordinate commands. 

Categories of individuals covered by the sy.stero: Any person, mili¬ 
ary or civilian, admitted as a student at a course of instruction 
conducted by the Seventh Army Combined Arms Training Center. 

Categories of records in the system: Source documents consisting 
o( Student Travel Orders or equivalent. Student Information Cards, 
Student Rosters and Grade Sheets are retained and filed by name 
aod/or assigned student roster number by course and class. 

Automated system contains the following data for each student 
extracted from source documents: name, rank, social security 
number (SSN), assigned student roster number, unit of assignment 
iachiding APO. course quota status, race, mode of transportation to 
school, applicable Army Classification Battery Scores, beginning 
and graduation dates; information regarding whether or not student 
meets course prerequisites; whether or not student graduated; 
reason for early release, if applicable; academic achievement 
awards received. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. Secretary of the Army, powers and duties, delegation by. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Data utilized to inform 
sludents’ commanders/supervisors of students' academic per¬ 
formance in the attended course in order that they make ap¬ 
propriate management decisions. 

Used to inform Personnel Officers of course attendance for post¬ 
ing to the students* personnel records. 

Used to inform other agencies of student attendance and per¬ 
formance, upon request by the student. 

Used to perform the following statistical analyses: relationships 
of performance to prerequisites; total students attending by course, 
class, command; attrition and reasons therefor; racial composition; 
funding projections. Resultant statistical data is utilized for analysis 
and revision of courses and prerequisites; analysis of training 
center mission accomplishment and unit/command education and 
training accomplishments; analysis of command support of the 
Equal Opportunity Program; planning of future courses and fund¬ 
ing. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Source documents maintained as paper records in file 
folders. 

Automated systems on magnetic tape. 

Rctrievability: Source documents filed by course/class by as¬ 
signed roster number (normally alphabetically by last name of stu¬ 
dent). 

Automated systems retrievable by specification of student name. 
SSN or roster number and course/class. 

Safeguards: Source documents filed in cabinets in locked room 
with access only to authorized personnel. Building is under con¬ 
stant supervision. 

Automated systems maintained under constant supervision with 
only authorized personnel with proper training having access. Com¬ 
puter facility is restricted area. 

Retention and disposal: Source documents are maintained in the 
Ktive file until the end of the fiscal year of graduation; maintained 
io inactive files 3 additional years; class rosters and grade sheets 
*re then retired for 40 years to National Personnel Records Center, 


111 Winnebago Street, St. Louis, MO 63118. All other source docu¬ 
ments are extracted and destroyed prior to forwarding to the Na¬ 
tional Personnel Records Center. 

Automated system maintained at the data processing center for 5 
years and then erased. 

System manager(s) and address: Chief, Academic Operations. 
Seventh Army Combined Arms Training Center, Vilseck, Federal 
Republic of Germany, APO NY 09114. 

Notification procedure: Information may be obtained from: 

Commander 

Seventh Army Combined Arms Training Center 

Building 305, Rose Barracks 

APO NY 09114 

Telephone: Vilseck Military (2641) 880 or 680 

Former students should state full name, course and class or dates 
of attendance. 

Record access procedures: Requests should be addressed to: Com¬ 
mander, Seventh Army Combined Arms Training Center, ATTN: 
AETTV-DI, APO NY 09114. 

Written requests should contain full name, course and class or 
dates of attendance. 

For personal visits, the individual should be able to provide some 
acceptable identification (identification card, driver's license, etc.). 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Student travel orders prepared by the 
student's unit from official military personnel recofds. 

Student Record Information Card prepared by the student upon 
arrival and registration for the course. 

Draft class rosters prepared or verified by students in each class. 

Class grade sheets prepared by instructor personnel. 

Systems exempted from certain provisions of the act: None 
A1012.031DAAG 

System name: 1012.03 Reserve Officer Training Corps - Active Duty 

Training 

System location: Automated Equipment Division, Systems Sup¬ 
port Directorate. United States (US) Army Reserve Components 
Personnel and Administration Center (RCPAC), AGUZ-SSD; 9700 
Page Blvd, St Louis. MO 63132. 

Categories of individuals covered by the system: Reserve Officer 
Training Corps Cadets and Officer Active Duty Obligors who have 
been selected for Active Duty Training. 

Categories of records in the system: Record contains personal and 
military status and qualifications data. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
275, Personnel Records. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army Reserve Com¬ 
ponents Personnel and Administration Center - to assign the branch 
school which the officer will attend when ordered to Active Duty 
for Training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tapes. 

Retrievability: By social security number (SSN). 

Safeguards: Computer located in building which has entrance 
controlled by Federal Protective Officers. The functional and 
systems directors approve production requests for both one-time 
and recurring information. Tapes filed in a restricted tape libraiy 
within computer room complex, which is also a restricted area. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Commander, US Army Reserve 
Components Personnel and Administration Center, 9700 Page 
Blvd., St Louis, MO 63132. 

Notification procedure: Information may be obtained from: 

Commander 

US Army Reserve Components Personnel and Administration 
Center 

9700 Page Blvd. 

St Louis, MO 63132 

Telephone: Area Code 314/268-7733 
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Record access procedures: Requests from individuals should be 
addressed to: Commander. US Army Reserve Components Person¬ 
nel and Administration Center, 9700 Page Blvd., St Louis. MO 
63132. 

Written request for information should contain the full name and 
SSN of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as driver’s license. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Automated system interface and Offi* 
cial Military Personnel File. 

Systems exempted from certain provisions of the act: None 
A1012.03mDAMO 

System name: 1012.03 United States Army War College Graduate 
Directory File 

System location: Computer Center. Administrative Office. United 
States Army War College (USAWC), Carlisle Barracks. PA 17013. 

Categories of individuals covered by the system: USAWC gradu¬ 
ates; present resident USAWC students; present and past USAWC 
staff and faculty; honorary alumni; Senior Reserve Component Of* 
ficer Course graduates. 

Categories of records in the system: File contains name, category, 
rank, branch, mailing address, status, year of USAWC attendance 
and an identifying number for each individual’s record. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To publish annual 
USAWC Graduate Directory, to allow statistical analysis of past 
and present student and faculty compositions, and as a locator file 
to allow former members of the USAWC to maintain close profes¬ 
sional relationships with their USAWC associates. Produce address 
labels for alumni mailings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Computer disk. 

Retrievahility: Filed by class year, identifying number, name, 
rank, branch, and ZIP Code. 

Safeguards: Disk is maintained in a secure area with access only 
to authorized personnel. 

Retention and disposal: Records are permanent. 

System manager(s) and address: The Secretary, US Army War 
College. Carlisle Barracks, PA 17013. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to The Secretary. US Army War College, Carlisle Bar¬ 
racks. PA 17013. 

Record access procedures: Requests f[|)m individuals should be 
addressed to The Secretary, US Army war College, Carlisle Bar¬ 
racks. PA 17013. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents of records and appealing initial 
determinations may be obtained from the SYSMANAGER. 

Record source categories: Original entry from personnel files with 
currency maintained by direct correspondence with the individual 
and through United States Postal notifications. 

Systems exempted from certain provisions of the act: None 
A1012.03nTRADOC 

System name: 1012.03 Nonresident Instruction Automated System 
(NRIAS) 

System location: United States (US) Army Command and General 
Staff College (USACGSC). ATSW-NI, Ft Leavenworth. KS 66027; 
US Army Training and Doctrine Command (TRADOC) Data 
Processing Field Office (DPFO), Ft Leavenworth, KS 66027. 

Categories of individuals covered by the system: Active, Reserve 
and National Guard officers of US and allied military services, and 
US Department of the Army civilian employees who are enrolled in 
the Command and General Staff Officer Course, Nonre¬ 
sident/Resident (CGSOC, N/R). 

Categories of records in the system: File contains data pertinent to 
the administration of the CGSOC, N/R. Specific items include the 
application (CGSC Form 59); academic records of course progress; 


correspondence with students; notice of termination; and, upon 
course completion, an academic transcript. 

Authority for maintenance of the system: Title 5 U.S.C., .Scciioi 
301. 

Routine uses of records maintained in the system, including cateto. 
ries of users and the purposes of such uses: Establish and maintain 
student academic records; provide the student’s Military Personnel 
Record Jacket (MPRJ) and the Official Military Personnel File 
(OMPF) custodians with periodic progress reports as follows: offt. 
cial notice of enrollment, 90-day warning notice of insufficient 
progress, annual statement of academic progress, rciircmciji 
credits, certificate of 50 percent completion, termination of enroll- 
ment. and certificate of eligibility to attend Ft Leavenworth Phase 
instruction; provide the student with copies of the reports furnished 
OMPF and MPRJ custodians plus letters of welcome, subcourse 
completion certificates, phase completion certificates, and lesson 
and examination grades; provide enrollment data and examination 
results to Commandants of US Army Reserve (USAR) Schools 
conducting CGSOC, N/R instruction; produce periodic reports of 
daily transactions, transactions errors, statistical summaries, listings 
of students, and mailing labels for dispatch of course material; 
determine eligibility for initial enrollment, continuing enrollment, 
reenrollment, and course completion; analyze data for program 
management and review. 

Policies and practices for storing, retrieving, accessing, retalniig, 
and disposing of records in the system: 

Storage: Academic master files stored on magnetic disk and tape 
in TRADOC DPFO. 

Documents and microfiche are stored in vertical files in 
USACGSC Department of Nonresident Instruction (DNRI). 

Retrievahility: Tape and disk files are accessed sequentially by 
social security number (SSN). 

Hard copy files are maintained in alphabetical order. 

Safeguards: Buildings employ security guards. Storage areas are 
locked and keys held by security guards. Records are maintained in 
areas accessible only to authorized personnel. 

Magnetic disks, magnetic tapes, and computer printouts are 
located in a physical security restricted area at TRADOC DPFO. 

Retention and disposal: Tape and disk files are. maintained in¬ 
definitely through thrice weekly updates; hard copy files are main¬ 
tained for 3 years by DNRI, 3 additional years by Ft Leavenworth 
Adjutant General’s Record Holding Section and then retired to the 
National Personnel Records Center (Military), Saint Louis, MO 
63132. 

System manager(s) and address: Director, Nonresident Instruc¬ 
tion, USACGSC. 

Notification procedure: Information may be obtained from; Com¬ 
mandant. USACGSC (ATSW-NI), Ft Leavenworth, KS 66027. 

Telephone; Area Code 913/684-5584 

Record access procedures: Requests from individuals should be 
addressed to: Commandant, USACGSC (ATSW-NI), Ft Leaven¬ 
worth. KS 66027. 

Written requests for information should contain the full name. 
SSN. and program type (correspondence course or USAR School) 
of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification; i.e., driver’s license, employing office*i 
identification card, and give some verbal information that could be 
verified with his file. 

Contesting record procedures: The Army’s rules for access lo 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Application form, change of address 
card, lesson and examination answer sheets, student request for ad¬ 
ministrative action. 

Systems exempted from certain provisions of the act: None 
A1012.03oDAMO 

System name: 1012.03 US Army War College Cooperative Degree 
Program Files 

System location: United States (US) Army War College. Carlisk 
Barracks. PA 17013. 

Categories of individuals covered by the system: Present and past 
resident students participating in the Cooperative Degree Program. 
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r feeories of records in the system: Records contain student 
^ ranks, and service numbers, and their past military and 
academic records (transcripts, diplomas. letters of recom- 
^'endation. Veterans Administration (VA) applications, etc.). 

Authority for maintenance of the system: Title 10 U.S.C., Section 
K)I2. 

Routine uses of records maintained in the system, including catego- 
. ^^|.g and the purposes of such uses: (1) To assist students in 

flying for, and pursuing their graduate degree. (2) to monitor ad- 
luDistrative data for use in managing the program (number and per- 
ent of students participating, degrees being pursued, anticipated 
^omplciion dates, schools being attended, etc.), and (3) maintain 
Staffer evaluating the program (percent completion; enrollment 
trends from year to year; shifts in curricular choice, etc.). 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Storage: Paper records in file cabinets; may be converted to com¬ 
puter storage on computer disks. 

Rctrievability: By student's name; and by name of cooperating 
institution. 

Sifeguards: Records maintained in locked filing cabinets. If 
olaced on computer disks, disks will be maintained in a secured 
ltd with access only by authorized personnel. Access to computer 
will be by password known only to authorized personnel. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Director, Human Resources 
DevWtnc"^ College. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Requests from individuals should be 
addressed to The Secretary. US Army War College. Carlisle Bar¬ 
racks. PA 17013. 

Contesting record procedures: The Department's rules for contest- 
ine contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: Original entries based on records pro¬ 
vided by students; additional administrative information may be 
provided by the Director, Human Resources Development and 
other USAWC authorities, or received from officials at the 
cooperating civilian institutions (currently Shippensburg State Col- 
kgeand the Capitol Campus of the Pennsylvania State University). 
Systems exempted from certain provisions of the act: None 
A1012.03pDAMO 

System name: 1012.03 USAWC Individual Student Counseling 
Records 

System location: United States Army War College (USAWC), 
Carlisle Barracks, PA 17013. 

Categories of individuals covered by the system: Past and present 
resident course students at the Army War College. 

Categories of records In the system: Files contain names, rank, 
branch, service numbers and personnel data obtained from 
questionnaires, psychological tests and personal interviews. 

Aathority for maintenance of the system: Title 10 U.S.C., Section 
,3012. 

I Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (1) Records are used to 
I counsel individual students for purposes of personal and profes- 
f siooal growth and development, (2)summarized group data are used 
.to establish psychological profiles of the 'typical' USAWC student. 

' III such analyses, no individual student is identified; all data are re¬ 
ported as averages, correlations, or other group statistics, and (3) 
I data are used to detect changes in students as a result of academic 
linstniclion, counseling or other causes. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod dbposing of records in the system: 

Storage: Paper records in locked file cabinets. 

Retrievability: By name, or student identification number known 
only to the student and sometimes known to his individual coun- 
tclor. Data are obtained from hard copy files containing student's 
nime and ebss year. 

Safeguards: Records are kept locked, used only by counselors, 
and arc noi revealed to any other staff, faculty or student person¬ 
nel These counseling records are kept separate from other student 
•endemic records, and information from them is not provided to 


regular faculty counselors nor is it placed in student's normal 
academic or personnel records. 

Retention and disposal: Records are permanent. 

Sy.stem manager(s) and address: Director, Human Resources 
Development - US Army War College. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Requests from individuals should be 
addressed to The Secretary, US Army War College. Carlisle Bar¬ 
racks, PA 17013. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Original data entries come from 
questionnaires and tests filled out by students; additional data arc 
provided by counselors based upon their interviews with students. 

Systems exempted from certain provisions of the act: None 
A1012.03qHSC 

System name: 1012.03 Resident Instruction & Support Files 

Sy.stem location: Primary System: Director of Management Infor¬ 
mation Systems, Health Services Command, Ft Sam Houston, TX. 

Decentralized Segments: Academy of Health Sciences, Ft Sam 
Houston, TX and other hospitals and schools. Official mailing ad¬ 
dresses are in the Department of Defense Directory in the Appen¬ 
dix to the Federal Register. 

Categories of individuals covered by the system: These files in¬ 
clude all student personnel taking resident medical courses, instruc¬ 
tors, staff, and faculty. 

Categories of records in the system: Individual Academic Records 
File. Records indicating courses attended, length of each course, 
grades and rating attained and related data for each individual. 

Instructor, Staff, and Faculty Files. Personnel records of in¬ 
dividuals for instructor scheduling. 

Class Academic Records File. Records maintained by class of in¬ 
dividual student academic standing and overall class standing. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This information is used 
by the school to confirm eligibility for attendance, monitor student 
progress, determine successful completion of academic require¬ 
ments, and serve as record of courses which may be prerequisites 
for attendance at other formal courses of instruction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records, computer magnetic tape, and disk, com¬ 
puter paper printouts, 80 column punched cards. 

Retrievability: Information is accessed by name, social security 
number (SSN), course number, class number, student number or a 
combination of these. 

Safeguards: Computer Center operated 'Closed Shop' to allow 
only authorized personnel entry. Locked cabinets, rooms and vaults 
depending upon media and location. 

Retention and disposal: Transaction files. Blank or destroy after 4 
updating cycles. 

Master Magnetic Media Files. Blank after 4lh updating cycle. 

Instructor files maintained until instructor is reassigned or 
retired. 

Academic Records File. Destroy after 40 years. Cut off annually. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army; Commander, Health Services Com¬ 
mand; Superintendent, Academy of Health Sciences. 

Notification procedure: Information may be obtained from: 

Office of the Secretary 
Academy of Health Sciences 
Ft Sam Houston, TX 78234 

Record access procedures: Written requests for information 
should contain the full name of individual, current address, 
telephone number, SSN, and dates of course attendance. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Personnel information obtained from in¬ 
structors, staff, and faculty responsible for instruction. 
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Systems exempted from certain provbions of the act: None 
A1012.03rLSACSC 

System name: 1012.03 Training/Dcvclopmcnl Records USACSC 
Military Personnel 

System location: Headquarters, US Army Computer Systems 
Command (USACSC) Ft Belvoir. Virginia and all other world-wide 
USACSC Support Groups and activities. 

Categories of individuals covered hy the system: All USACSC as¬ 
signed military personnel who have applied for, been selected for. 
■have attended or have a need for, training offered through in-house 
efforts, resident/nonresident service schools, colleges, universities, 
interagency, commercial vendors, professional societies, or other 
sources of training and education. 

Categories of records in the system: Files include name, grade, so¬ 
cial security number (SSN), address, home phone, duty phone, 
branch of service, date of birth, marital status, military occupa¬ 
tional specialties, job title, enlisted status, civilian and military edu¬ 
cational data, transcripts, academic evaluation reports and records, 
degree major, class standing, student training reports, photographs, 
enlisted qualification record, statements of service and schooling 
obligation, correspondence between (1) individual student, (2) Army 
commands and staff agencies (3) civilian industry training agencies 
and (4) civilian educational schools, courses taken, length of cour¬ 
ses, extent of completion of courses and results thereof, aptitudes 
and personal qualities, grades, rating attained and related data for 
each individual. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 10 U.S.C.; and Executive Order 11348. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide USACSC ac¬ 
tivities with a record of individual training, experience, qualifica¬ 
tions and effectiveness. Information is used by the concerned in¬ 
dividual, supervisors, training coordinators. Employee Develop¬ 
ment personnel and training activity managers to develop Command 
training programs and individual development plans. This informa¬ 
tion is used by the training activity to confirm eligibility for at¬ 
tendance, monitor student programs, determine successful comple¬ 
tion of academic requirements and serve as a record of accomplish¬ 
ment of courses which may be prerequisites for attendance at other 
formal courses of instruction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders stored in meUl cabinets. 

Retrievability: Information is accessed by name or SSN. 

Safeguards: Locked in metal cabinets in building protected by 
security guards. 

Retention and disposal: Records are maintained throughout the 
military member’s tenure with USACSC. Records have a retention 
period from 2 to 10 years depending on the category of the in¬ 
dividual record concerned and/or the element maintaining the file. 

System manager(s) and address: Commanding General. US Army 
Computer Systems Command, Ft Belvoir, VA 22060. 

Notification procedure: Information may be obtained from: 
Headquarters, US Army Compu- ter Systems Command, Ft 
Belvoir, VA 22060. 

Record access procedures: Written requests for information 
should contain the individual’s name, SSN and current address. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification; that is. a driver’s license with other identifi¬ 
cation normally used in business transactions. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: From individuals as obtained through 
surveys of training needs and accomplishments. Applications and 
related forms incident to the individual’s qualification for at¬ 
tendance at a specified military or civilian school or training agen¬ 
cy; records, forms, documents, and correspondence originating 
in/by Department of the Army Staff agencies and commands, the 
student service member, and civilian school or industry training 
agency. 

Systems exempted from certain provisions of the act: None 
A1012.04aDAPE 

System name: 1012.04 USMAPS Training Files 


System location: Company Tactical Officers. MAPS-DMT* Ad 
missions. MAPS-A&R; United States Military Academy Prepiraift! 
ry School (USMAPS). Ft Monmouth, NJ 07703. ^ 

Categories of individuals covered by the system: Students enrolls 
in USMAPS. 

Categories of records in the system: Individual cadet candidate 
records used to track the individual’s performance at USMAPS. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USMAPS and Director 
of Admissions & Registrar, United States Military Academy. To 
evaluate a student’s military and physical aptitude for the United 
States Military Academy. To assist in counseling students concern¬ 
ing their strengths and weaknesses. 

Policies and practices for storing, retrieving, accessing, rctaioiog^ 
and disposing of records in the system: 

Storage: Paper records maintained in file folders. 

Retrievability: File folders are filed alphabetically by last name of 
student. 

Safeguards: File folders are filed in locked file cabinets. 

Retention and disposal: Students not entering United States Mib- 
tary Academy: Records are maintained until student is too old to 
enter United States Military Academy. Students who enter United 
States Military Academy; Records are maintained until student's 
class graduates from United States Military Academy. Records arc 
destroyed by burning and/or shredding. 

System manageY(s) and address: Director of Admissions, United 
States Military Academy Preparatory School, Ft Monmouth. NJ 
07703. 

Notification procedure: Requests should be addressed to 
SYSMANAGER. 

Record access procedures: Requests should be addressed to 
SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Individual, other students, USMAPS 
staff and faculty. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a, section (j) or (k), as ap¬ 
plicable. 

A1012.04bTRADOC 

System name: 1012.04 Resident Student Record (RSR) System 

System location: Office of the Educational Advisor, Command 
and General Staff College (ATSW-EA-AC), Ft Leavenworth, KS 
66027. 

Categories of individuals covered by the system: Process present 
Command and General Staff College (CGSC) Students (Regular 
Course and Reserve Components) grades, name and section rosten. 

Categories of records In the system: File contains name, social 
security number (SSN), and section submitted by student during re¬ 
gistration, and courses, branch and rank of the student. The file is 
used to record student grades 3 times per year and at the end of the 
year prepare transcripts, CGSC Form 176 and Department of the 
Army (DA) Form 1059 (CGSC). Upon completion of the aforemen¬ 
tioned process the tape file is destroyed at the end of the CGSC 
academic year. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. , ' 

Routine uses of records maintained in the system, including cat^o- 
ries of users and the purposes of such uses: Student Evaluation; 
receive, store, process and transmit student grades and academic 
related information. SSN, rank, and branch via academic transcript 
CGSC 176 and a Service School Academic Report, DA Form 1059 
(CGSC). Upon completion of the final process, destroy file and j 
maintain records via microfilm cards. 

Policies and practices for storing, retrieving, accessing, relilnlnf, 
and disposing of records in the system: 

Storage: On a secure magnetic tape and magnetic disk. 

Retrievability: By individual name or SSN. 

Safeguards; Buildings employ security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel that are 
screened and trained. 
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Retention and disposal: Records are destroyed at end of CGSC 
jcadcmic year. 

c tern manager(s) and address: Commander, Command and 
General Staff College, Ft Leavenworth. KS 66027 
SolifKatlon procedure: Information may be obtained from; 
Commandant. Command and General Staff College 
ATTN: Chief, Student Academic Records Branch (ATSW-EA- 


AC) 

Room 119, Bell Hall 
Ft Leavenworth, KS 66027 
Telephone: Area Code 913/684-2540 
Record access procedures: Requests from individuals should be 
iddressed to: Commandant, Command and General Staff College, 
aTTN Chief, Student Academic Records Branch (ATSW-EA-AC), 
Room 119. Bell Hall. Ft Leavenworth. KS 66027. 

Written request for information must contain the full name of the 
lequcstcr, current address and phone number. 

For personal visits the individual must present a valid DD Form 
2A or if no longer on active duty some other acceptable identifica¬ 
tion. e g., a driver’s license. 


Cootestiog record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions arc contained in Army Regulation 340-21. 


Record source categories: Application and related forms 
completed by the individual upon arrival, and from DA orders, 
evaluations, grades, section numbers, and academic information 
from the coUeges academic departments. 

Systems exempted from certain provisions of the act: None 


A1012.04cDAPE 


System name: 1012.04 Correspondence School Academic Data File 

System location: industrial College of the Armed Forces, Ft Mc¬ 
Nair, Washington. DC 20319. 

Categories of individuals covered by the system: All authorized en- 
roDces in the Industrial College Correspondence School. 

Categories of records in the system: File contains social security 
number (SSN), name, and records of progress through the various 
units of the course. 

Anthority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Nonre¬ 
sident Instruction: Miscellaneous communica- lions with enrollees 
regarding progress through courses of instruction; miscellaneous 
management level reports to reflect progress of the student body 
through the course, provides Iran- scripts to colleges and universi¬ 
ties under specific written re- quest from the student, and provides 
a record of completion of each unit by reserve officers to the ap¬ 
propriate records center for reserve retenlion/reliremenl point pur¬ 
poses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape. 

Retrievability: Sequenced by SSN. 

Safeguards: File information available only to trained and 
authorized Industrial College personnel. 

Retention and disposal: Records arc permanent. Records are 
retained in active portion of file during student’s enrollment in 
coune. Upon completion of course, student's records are retired to 
historic portion of file. 

System managerfs) and address: Head, Department of Nonre¬ 
sident Instruction, Industrial College of the Armed Forces, Ft Mc¬ 
Nair. Washington, DC 20319. 

Notifkatic.: procedure: Information may be obtained from; 

Head. Department of Nonresident Instruction 
Industrial College of the Armed Forces 
Ft McNair 

Washington. DC 20319 
Telephone Area Code 202/693-8672 

Record access procedures: Requests from enrollees should be ad¬ 
dressed to the above address. 

Written requests for information should contain full name of the 
requester, .urrent address, SSN, and date of enrollment and/or 
graduation. 


Contesting record procedures: The Army’s rules for access to 
records and for contesting con- tents and appealing initial deter¬ 
minations are contained in Army Regulation 340-21. 

Record source categories: Application for enrollment from in¬ 
dividual and related docu- ments. 

Systems exempted from certain provisions of the act: None 
A1012.04dDAPE 

System name: 1012.04 Resident Student Electives Assignment File 

System location: Industrial College of the Armed Forces. Ft Mc¬ 
Nair, Washington, DC 20319. 

Categories of individuals covered by the system: All students cur¬ 
rently enrolled in the resident course of instruction at the Industrial 
College. 

Categories of records in the system: File contains student number 
and current course and section assignment. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Dean of Students: To as¬ 
sign students to various elective courses and sections, prepare 
rosters of assignments, analyse numbers of inter-student contacts, 
input to Resident Student Evaluation System File. 

Policies and practices for .storing, retrieving, accessing, retaining, 
and disposing of records in the sy.stem: 

Storage: Disk file. 

Retrievability: Sequenced by student number. 

Safeguards: File information available only to trained and 
authorized Industrial College personnel. 

Retention and disposal: File maintained through current academic 
year only. 

System manager(s) and address: Dean of Students, Industrial Col¬ 
lege of the Armed Forces, Ft McNair, Washington. DC 20319. 

Notification procedure: Information may be obtained from: 

Dean of Students 

Industrial College of the Armed Forces 

Ft McNair 

Washington, DC 20319 

Telephone: Area Code 202/693-8306 

Record access procedures: Requests by students should be made 
directly to the SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regu- lation 340-21. 

Record source categories: Preferences submitted by the individual 
students. 

Systems exempted from certain provisions of the act: None 
A1012.04eDAPE 

System name: 1012.04 Resident Student Evaluation System File 

System location: Industrial College of the Armed Forces, Ft Mc¬ 
Nair, Washington. DC 20319. 

Categories of individuals covered by the system: All students cur¬ 
rently enrolled in the resident course of instruction at the Industrial 
College. 

Categories of records in the system: File contains student course 
and section assignments, evaluations received for each course, 
course weights, evaluator assignments. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Dean of Students: 
Preparation of reports of student academic standings for use in 
preparing academic reports on the individual students, accountabili¬ 
ty of courses completed by the students, analysis of achievements 
in the various courses. 

Policies and practices for .storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Random access disk file. 

Retrievability; Locally assigned student identification number. 

Safeguards: File information available only through trained and 
authorized Industrial College personnel, as specifically directed by 
the Dean of Students. Portions of retrieval software passworded. 
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Retention and disposal: File maintained through current academic 
year only. 

System manager(s) and address: Dean of Students, Industrial Col¬ 
lege of the Armed Forces, Ft McNair. Washington. DC 20319. 

Notification procedure: Information may be obtained from: 

Dean of Students 

Industrial College of the Armed Forces 

Ft McNair 

Washington, DC 20319 

Telephone: Area Code 202/693-8306 

Record access procedures: Requests by students should be made 
directly to the Dean of Students. Industrial College of the Armed 
Forces. Ft McNair. Washington, DC 20319. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Assignments from Resident Student 
Section Assignment File and Resident Student Electives Assign¬ 
ment File. 

Grades from the evaluations submitted by the designated faculty 
evaluators. 

Systems exempted from certain provisions of the act: None 
A1012.04fDAPE 

System name: 1012.04 Resident Student Biographical Data Base 

System location: Industrial College of the Armed Forces <1CAF), 
Ft McNair, Washington, DC 20319. 

Categories of individuals covered by the system: All students cur¬ 
rently enrolled in the resident course of instruction at the Industrial 
College. 

Categories of records in the system: File contains student number, 
social security number (SSN), name, grade, branch of service or 
civilian agency, prior education, date of birth, date of rank, years 
of federal service, marital status, wife's name. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Dean of Students: 
Preparation of initial rosters for personnel officer use; statistical 
analysis of student body composition. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Random access disk file. 

Retrievability: Locally assigned student identification number. 

Safeguards: File information available only through trained and 
authorized Industrial College personnel. 

Retention and dbposal: File maintained through current academic 
year only. 

System manager(s) and address: Head of the Department of Ad¬ 
ministration, Industrial College of the Armed Forces, Ft McNair, 
Washington, DC 20319. 

Notification procedure: Information may be obtained from: 

Dean of Students 

Industrial College of the Armed Forces 

Ft McNair 

Washington, DC 20319 

Telephone: Area Code 202/693-8306 

Record access procedures: Requests by students should be made 
directly to the Dean of Students, Industrial College of the Armed 
Forces, Ft McNair, Washington, DC 20319. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Biographical questionnaires submitted 
by the students, as updated by related documents. 

Systems exempted from certain provisions of the act: None 
A1012.04gDAPE 

System name: 1012.04 Resident Section Assignment File 

System location: Industrial College of the Armed Forces. Ft Mc¬ 
Nair, Washington. DC 20319. 

Categories of individuals covered by the system: All students cur¬ 
rently enrolled in the resident course of instruction at the Industrial 
College. 


Categories of records in the system: File contains student number 
current course and section assignment, preference for this assign! 
ment, current office and telephone number. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego. 
ries of users and the purposes of such uses: Dean of Students: As¬ 
signment of students to various core curriculum courses and sec¬ 
tions, preparation of rosters of assignments, analysis of numbers of 
inter-student contacts, input to Resident Student Evaluation System 
File. 

Policies and practices for storing, retrieving, accessing, rctaiaiog, 
and disposing of records in the system; 

Storage: Disk file. 

Retrievability: Sequenced by student number. 

Safeguards: File information available only to trained and 
authorized ICAF personnel. 

Retention and disposal: File maintained through current academic 
year only. 

System manager(s) and address: Dean of Students, Industrial Col¬ 
lege of the Armed Forces, Ft McNair, Washington, DC 20319. 

Notification procedure: Information may be obtained from: 

Dean of Students 

Industrial College of the Armed Forces 

Ft McNair 

Washington, DC 20319 

Telephone: Area Code 202/693-8306 

Record access procedures: Requests by students should be made 
directly to the Dean of Students. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Preferences submitted by the individual 
students. 

Systems exempted from certain provisions of the act: None 
A1012.05aTRADOC 

System name: 1012.05 Student and Faculty Expertise (SAFE). 

System location: Director of Resident Instruction (ATSW-RI), 
United States Army Command and General Staff College, Ft 
Leavenworth, KS 66027. 

Categories of individuals covered by the system: Military and 
civilian personnel assigned to Ft Leavenworth who have volun¬ 
teered to complete a SAFE data card and who have agreed in writ¬ 
ing to have the information included in the system. 

Categories of records in the system: File contains individual identi¬ 
fying data such as name, rank, branch/service, social security 
number (SSN), primary and alternate specialties, and depirt- 
ment/activity. The file also contains the individual't opinion of 
his/her interest, experience, knowledge/skill in various position! 
and professional/ academic topic areas. The assignment level and 
geographical area where the individual gained the knowledge and/or 
experience are included. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: To identify individual's 
special interests and knowledge; to establish class or activity 
profiles in functional areas; to aid in selecting personnel for 
research projects, student special study projects, elective course!, 
student oral presentations, student workgroup leaders, committee 
members, primary reference sources, and translators/inlerprclcn; 
to serve as a data base for quantitative/qualitative research pro¬ 
jects. 

Policies and practices for storing, retrieving, accessing, retilnlif, 
and disposing of records in the system: 

Storage: Original source data are stored on paper file cardi, 
keypunch cards, and computer magnetic disks backed up by mag¬ 
netic tape. 

Retrievability: Data can be retrieved by name, rank, 

branch/service, SSN. primary and alternate specialties, dep^- 
ment/activity, organizational levels, geographic areas, and profes¬ 
sional/ academic topic codes. 
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^ uards: Building employs security guards. Original source 
I ^stored on paper file cards are maintained in areas accessible 
to authorized personnel. Access to computer data is centrally 
trolled and accessed only by authorized personnel. Access by 
i ^ and SSN is only done to verify an individuaPs file upon his 
I request. SSN appears only on computer printouts for 

^icaiion of an individual’s file. 

B tentioD and disposal: Individual data are purged from the 
tern and destroyed when personnel are reassigned., terminate 
JJir employment, or specifically request that their data be deleted 
(rom the system. 

System managerfs) and address: Director of Resident Instruction, 
United Slates Army Command and General Staff College. 

]<jotifkation procedure: Information may be obtained from: 

Director of Resident Instruction (ATSW-BI) 

Room 129, Bell Hall 

United States Army Command and General Staff College 
Ft Leavenworth, KS 66027 
Telephone; Area Code 913/684-2806 

Record access procedures: Requests from individuals should be 
liddrcsscd to: Director of Resident Instruction (ATSW-RI), United 
'Slates Army Command and Genera! Staff College, Ft Leaven- 
I forth. KS 66027. 

Written requests for information should contain the requester's 
! full name, rank, and SSN. 

For personal visits, identifying data can be provided verbally. 

CoBtesting record procedures: The Army’s rules for access to 
Ifecords and for contesting contents and appealing initial determina- 
, lioni arc contained in Army Regulation 340-21. 

Record source categories: Data contained within the system are 
iToluniarily submitted by the individuals who are the participants. 

Systems eiempted from certain provisions of the act: None 
A1012.09aDASG 

[System name: 1012.09 House Staff Evaluation Report File 
I System location: Primary System: Graduate Medical Education 
I Branch. Education and Training Division, Army Medical Personnel 
Support Agency (SGPE-EDG), Room 7B-0I4, Forrestal Building, 
I Washington, DC 20314. 

j Decentralized Segments: Commander, Brooke Army Medical 
Center, Ft Sam Houston, TX 78234; Commander, Fitzsimons Army 
Medical Center. Denver, CO 80240; Commander, Letterman Army 
Medical Center. San Francisco, CA 94129; Commander, Madigan 
Army Medical Center, Tacoma. WA 98431; Commander, Tripler 
Army Medknl Center, Army Post Office (APO) San Francisco 
9W38; Commander, Walter Reed Army Medical Center, Washing¬ 
ton, DC 20U12; Commander, William Beaumont Army Medical 
Center, El Paso. TX 79920; Commander, Womack Army Hospital, 
Ft Bragg. NC 28307; Commander, DeWitt Army Hospital, Ft 
Belvoir. VA 22060; Commander, Martin Army Hospital, Ft 
Benning, GA 31905; Commander, Dwight Eisenhower Army Medi¬ 
cal Center, Ft Gordon, GA 30905; Commander, Silas B. Hays 
Army Hospital, Ft Ord, CA 93941. 

Categories of individuals covered by the system: All military physi¬ 
cians currently participating in a United States (US) Army graduate 
aedkal education program. 

Categories of records in the system: File contains from 1 to 3 De¬ 
partment of the Army (DA) Forms 1970-R, (House Staff Evaluation 
Report) on individuals indicated above. Contains name, rank, social 
security number (SSN). and evaluation of graduate medical training 
[performance. 

[ Aothority for naintenaoce of the system: Title 10 U.S.C., Chapter 
401, Section 4301. 

Routine usei of records maintained in the system, including catego¬ 
ries of users sod the purposes of such uses: Graduate Medical Edu- 
cition Branch' To increase the professional qualification informa¬ 
tion available on an individual currently participating in a graduate 
medical education program and applying for another graduate medi¬ 
cal education program; to evaluate the effectiveness of the selec¬ 
tion process for graduate medical education; to develop a position 
00 an individual's ability to function as a physician in his selected 
area of training, to assist career managers in proper assignment of 
an officer after he completes training. 

I Education and Training Committees, US Army Teaching 
IHospiials: To monitor professional and career development of 
Medical Corps officers participating in graduate medical education. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrievability: Filed alphabetically by last name of trainee. 

Safeguards: Graduate Medical Education Branch records main¬ 
tained in suite of offices staffed by responsible personnel. Offices 
are locked during non-duty hours. Only authorized personnel who 
arc properly cleared have access. The building employs security 
guards during non-duty hours and on weekends and holidays, and a 
building pass is required for entry. 

Retention and disposal: Records are retained in active file until 6 
months after an individual has completed or terminated training, 
then destroyed. 

System manager(s) and address: Commander, Army Medical De¬ 
partment Personnel Support Agency; Commanders of US Army 
Teaching Hospitals. 

Notification procedure: Information may be obtained from: 
AMEDDPERSA (SGPE-EDG) 

Room 7B-014 
Forrestal Building 
Washington, DC 20314 
Telephone; Area Code 202/693-5455 

Record access procedures: Requests from individuals should be 
addressed to: Army Medical Personnel Support Agency (SGPE- 
EDG), Room 7B-014, Forrestal Building, Washington, DC 20314 

Written request for information should contain the full name of 
the individual, current mailing address and telephone number, cur¬ 
rent unit of assignment (if on active duty), specialty or specialties 
and internship training received in US training facilities. Visits are 
limited to AMEDDPERSA (SGPE-EDG), Forrestal Building, 
Washington, DC 20314. 

For personal visits, the individual should be able to provide some 
acceptable identification; i.e., military identification card or driver's 
license, and give some verbal information that could be verified 
with his evaluation reports. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: DA Form 1970-R completed by each 
trainee's immediate superior. 

Systems exempted from certain provisions of the act: None 
AlOn.lOaDASG 

System name: 1012.10 AMEDD Training Application Status Record 

System location: Continuing Health Education Branch, Education 
and Training Division, Army Medical Department (AMEDD) Per¬ 
sonnel Agency, (SGPE-EDT), Forrestal Building. Washington, DC 
20314. 

Categories of individuals covered by the system: Military personnel 
who apply for a short course which is funded by the Army Medical 
Department centralized training fund. 

Categories of records in the system: File consists of a 5 inch x 8 
inch card which contains individual's name, social security number 
(SSN), course date and title; dates application received and 
dispatched; and action taken. 

Authority for maintenance of Che system: Title 10 U.S.c., Chapter 
401, Section 4301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To obtain the status of 
short course application and to record courses that individuals at¬ 
tend; also serves as a suspense card to insure the timely processing 
of applications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 5x8 cards in card filing cabinets. 

Retrievability: Filed by individual's name and corps of assign¬ 
ment. 

Safeguards: Building employs security guards. After normal duty 
hours the room in which the records are stored is locked. Access to 
this card file is limited to those individuals who process applica¬ 
tions. 

Retention and disposal: Records are kept 2 years then destroyed. 

System manager(s) and address: Chief, Continuing Health Educa¬ 
tion Branch, Education and Training Division, Army Medical De- 
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partmenl Personnel Support Agency. Forreslal Building. Washing¬ 
ton, DC 20314 

Notification procedure: Information may be obtained from: 

COMMANDER 

AMEDD PERSA 

ATTN: SGPE-EDT 

Room 7B022, Forrestal Building 

Washington, DC 203J4 

Telephone: Area Code 202/693-5358 

Written requests for information should contain the full name of 
the individual, SSN, and corps. 

For personal visits, requester must present military identification 
card as proof of identity. 

Record access procedures: Requests from individuals should be 
addressed to: Commander, AMEDD Personnel Agency, ATTN: 
SGPE-EDT,^ Room 7B022. Forrestal Building, Washington, DC 
20314. 

Cootesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions arc contained in Army Regulation 340-21. 

Record source categories: Application for Professional Training 
form submitted by the applicant and the Approval for Professional 
Short Term Training form prepared by Continuing Health Educa¬ 
tion Branch. 

Systems exempted from certain provisions of the act: None 
A1012.11aDASG 

System name: 1012.11 Continuing Medical Education Course At¬ 
tendance Files 

System location: Armed Forces Institute of Pathology. Walter 
Reed Army Medical Center, Washington. DC 20306. 

Categories of individuals covered by the system: Individuals who 
have attended continuing medical education courses conducted by 
the Armed Forces Institute of Pathology. 

Categories of records in the system: Documents reflecting requests 
for attendance and completion of courses. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 44 U.S.C., Section 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to facilitate 
billing for course attendance fees, to meet course accreditation 
requirements, and to verify attendance when requested by in¬ 
dividuals concerned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: File by last name under each course attended. 

Safeguards: Access to the Armed Forces Institute of Pathology is 
controlled. Access to records is limited to authorized personnel. 

Retention and disposal: Held 7 years in active file then trans¬ 
ferred to Forest Glen records holding area and held for 3 years. At 
the end of 3 years retired to National Personnel Records Center 
(Military), 9700 Page Boulevard, St. Louis, MO 63122. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters, Department of the Army, The Pentagon. Washington, DC 
20310. 

Notification procedure: Information may be obtained from the As¬ 
sociate Director for Medical Education, Armed Forces Institute of 
Pathology, Walter Reed Army Medical Center. Washington. DC 
20306. 

Record access procedure^ Requests from individuals shoiild be 
addressed to the Associate ^Director for Medical Educatipo, Armed 
Forces Institute of Pathology, Walter Reed Army Medical Center, 
Washington, DC 20306. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Written request by individual for at¬ 
tendance at continuing medical education courses. 

Systems exempted from certain provisions of the act: None 
A1013.01DAPC 

System name: 1013.01 Civilian School Files 

System location: Primary System: United States (US) Army Mili¬ 
tary Personnel Center, 200 Stovall Street, Alexandria, VA 22332. 


Decentralized Segments: Army commands/slations/installaiions/ 

organizations/activitics including overseas areas. 

Categories of individuals covered by the sy.stem: Any military jcj. 
vice member who applies for or is selected for attendance at 
civilian school; or for training with industry; or participation in a 
fellowship/scholarship program of training or instruction 

Categories of records in the system: File contains Department of 
the Army (DA) Forms 1618-R, 2086-R, 2593-R, 3719-R which include 
personal data of name, grade, social security number, address 
home phone, duty phone, permanent legal address, branch of scr! 
vice, date of birth, marital status, number of dependents, state of 
legal residence, military occupational specialties, enlistment status 
component, foreign service, civilian educational data, military edu^ 
cational data, transcripts, academic records, social fraternities, 
honorary fraternities, clubs, degree major, class standing, and per’ 
sonal resumes; Standard Form 1034 (Public Voucher for Purchases 
and Services Other than Personal), school contracts; student train¬ 
ing report; photographs; enlisted qualification record; theses; state¬ 
ments of service and schooling obligation; United States Armed 
Forces Institute test reports; civilian institution Academic Evalua- 
tion reports; correspondence between (1) individual student. (2) 
Army commands and staff agencies, (3) civilian industry training 
agencies. (4) and civilian educational schools. 

Authority for maintenance of the system: Title 5 U.S.C., Section- 
Title 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: US Army Military Per¬ 
sonnel Center: To document, monitor, manage, and administer the 
service member’s attendance at a civilian training agency or civilian 
school under the authority of Title 10 U.S.C., Section 4301. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name. 

Safeguards: Files and records are maintained in areas accessible 
only to authorized personnel. 

Retention and disposal: Records have a retention space of from 2 
to 10 years depending on the category of the individual record con¬ 
cerned and/or the element maintaining the file. 

System manager(s) and address: US Army Military Personnel 
Center. 200 Stovall Street, Alexandria, VA 22332. 

Notification procedure: Information may be obtained from; 
HQDA (DAPC-POO) 

Hoffman Bldg 2 
200 Stovall Street 
Alexandria, VA 22332 

Appropriate command/station/installation/organization/activity 
/overseas command of the student service member as sho>vn in the 
Directory of Units. 

Record access procedures: Written requests for information 
should contain the full name, grade, branch of service, service 
identification number, and civilian school or training a;,’ency (if 
known), and the current address. 

For personal visits, the individual should be able to provide ac¬ 
ceptable military identification or acceptable identification, i.c., a 
driver’s license with other identification normally used in businesi 
transactions. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
H(3DA (DAPC-POO), 200 Stovall Street, Alexandria, VA 22332. 

Record source categories: Application and related forms incident 
to the service member’s qualification for attendance at a specified 
civilian school or training agency; records, forms, docun-ents, and 
correspondence originating in/ by DA Staff agencies and com¬ 
mands. the student service member, and civDian school or industry 
training agency. 

Systems exempted from certain provisions of the act: None 
A1013.02aDASG 

System name: 1013.02 Long Term Civilian Training Student Con¬ 
tract Files 

System location: Primary System: Civilian Health Education 
Branch, Education and Training Division, Army Medical Personnel 
Support Agency (AMEDDPERSA) (SGPE-EDC). Washington. DC 
20314. 
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^nfralized Segments: Army Medical Department (AMEDD) 
Detachments Academy of Health Sciences, Ft Sam 
StuflC” 78234- Plans & Program Branch, Education & Train- 

AMEDDPERSA, Washington, DC 20314; Purchasing 
'iracling Office, Procurement Division, Ft Bragg, NC 28307; 
& Contracting Office, Procurement Division, Ft Knox, 
Purchasing & Contracting Office, Procurement Division, 
o tC ks 66442; Purchasing & Contracting Office, Procurement 
; Ft Lewis WA 98433; Purchasing and Contracting Office. 
S!I'^*n?emcnt Division, Cameron Station. Alexandria, VA 22314; 
r^ance & Accounting Office. Ft Sam Houston, TX 78234. 

^Tiiecories of individuals covered by the system: All AMEDD per- 
currently participating in long term civilian training on a 
Miv funded basis in the following programs: pre-Walter Reed 
Armv Institute of Nursing Program (Nonresident Phase). Ajmy Stu- 
? of Nurse Program, Validated Requirements Program. Undergrad- 
tc Program, and Medical, Osteopathic, Dental and Veterinary 
Education for Army Officers Program. 

r.teeories of records in the system: File contains I to 4 copies of 
nffkc of the Surgeon General (OTSG) Form 896. Instructions to 
w^-ntiaie Contract for Civil Schooling of Army Medical Depart- 
ent Personnel. I copy of Army Health Services (AHS) Form 67a. 
FfiroUrncnl Application for Civilian Schools; I copy of individual's 
f” rof Acceptance from the civilian college or university; I copy 
nf Department of the Army (DA) Form 3838, Application for 
ProfcsMonal Training; I copy of each ’Request for Amendment of 
Tootract for Civilian Schooling of Army Medical Department Per- 
ionner; ^copies of all correspondence between student personnel 
and return correspondence. 

Authority for maintenance of the system: Title 10 U.S.C,, Chapter 
401. Section 4301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Health Educa- 
lioD Branch: To request issuance of an Educational Service Agree¬ 
ment (Contract) between the Army and a civilian academic institu¬ 
tion for the purpose of sending AMEDD officer and enlisted per¬ 
sonnel to long term civilian training under 5 fully funded programs: 
The Pre-Walter Reed Army Institute of Research (Nonresident 
Phase), Army Student Nurse Program, Validated Requirements 
Profira’m Undergraduate Program, and Medical. Osteopathic. 
Dental and Veterinary Education for Army Officers Program; to 
amend aforementioned contracts, to manage the funding of 
AMEDD officer and enlisted personnel under contract. 

Plans and Programs Branch. AMEDDPERSA: The OTSG Form 
896 is used to issue fund citations and as a control document. 

AMEDD Central Student Detachment: The OTSG Form 896 is a 
control document for students under the fully funded programs 
who arc eligible for a maximum of 
100.00 reimbursement for books and minor expenditures. 

Purchasing and Contracting Offices: The OTSG Form 896 and 
amcndnicDls arc used as control documents for negotiating an Edu¬ 
cational .Service Agreement (ESA) with civilian academic institu¬ 
tions and for issuing Department of Defense (DD) Form 1155, 
Purchase Orders, against the ESA for each military student at the 
academic institution. 

Finance and Accounting Office. Ft Sam Houston: The OTSG 
Form 896 and amendments arc used as a control document for ac¬ 
counting purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrievability: Filed alphabetically by last name of student, by 


program. 

Safeguards: Civilian Health Education Branch records arc main¬ 
tained in one of a suite of offices which are locked during non-duty 
hours. The office is staffed by responsible personnel and only 
authorized personnel arc given access to the records. Security 
guards arc on duty during and after duty hours, to include 
weekends and holidays. A building pass is required for entry. 

Retentioa and disposal: Records arc temporary. They are 
destroyed 2 years after an individual has completed training or has 
been cancelled or withdrawn from the program. 

System roanager(s) and address: Commander, Army Medical De¬ 
partment Personnel Support Agency. 

Notification procedure: Information may be obtained from: 
AMEDDPERSA (SGPE-EDC) 

Room 7B014 
Forrestal Building 


Washington, DC 20314 
Telephone: Area Code 202/693-5368 
Record access procedures: Requests from individuals should be 
addressed to: Army Medical Department Personnel Support Agency 
(SGPE-EDC). Room 7B014, Forrestal Bldg. Washington. DC 20314. 

Written requests for information should contain the full name of 
the individual, social security number, current mailing address and 
telephone number, current unit of assignment (if on active duty), 
spon.soring program and calendar years in training. 

For personal visits, the individual should be able to provide some 
acceptable identification; i.e., driver’s license, employing office 
identification card, and give some verbal information that can be 


Contesting record procedures: The Army’s rules for access to 
records and for contesting contents or appealing initial determina¬ 
tions arc contained in Army Regulation 340-21. 

Record source categories: Individual application for training (DA 
Form 3838) and the financial requirements of the academic institu¬ 


tion. 

Systems exempted from certain provisions of the act: None 


AI013.02bDAPC 

System name: 1013.02 Officer Partially Funded Civil School File 

System location: United States (US) Army Military Personnel 
Center. (USAMILPERCEN), 200 Stovall Street, Alexandria. VA 
22332. 

Categories of individuals covered by the system: Army officer and 
warrant officer personnel participating in the degree completion 
program sponsored by the Army or who have completed schooling 
under the program. 

Categories of records in the system: Name, social security number 
(SSN), branch, grade, race, school attended, start and completion 
dates, degree level and discipline, and Army Educational Require¬ 
ments Board position. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 10 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Army: 
Provides tracking information, reports, and statistics relative to the 
Army degree completion. Civil School Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tape. 

Retrievability: Access is by SSN, name, discipline or other in¬ 
dividual identifying characteristics. 

Safeguards: Physical security devices, guards, computer hardware 
and software safeguard features, and personnel clearances. 

Retention and disposal: File containing all active participants in 
the degree completion program as well as past graduates of the pro- 


gram. 

System manager(s) and address: Commander, US Army Military 
Personnel Center (DAPC-POO) 200 Stovall Street, Alexandria, VA 
22332. 

Notification procedure: Information may be obtained from: 
USAMILPERCEN (DAPC-POO) 

200 Stovall Street . 

Alexandria, VA 22332 
Telephone: Area Code 202/325-9310 

Record access procedures: Requests from individuals should be 
addressed to: USAMILPERCEN (DAPC-POO). 200 Stovall Street, 
Alexandria. VA 22332. 

Written requests for information should contain the full name of 
the individual. SSN, whether or not an active participant in the pro¬ 
gram. and, if a graduate, date completed the program. 

Visits are limited to USAMILPERCEN (DAPC-POO), 200 
Stovall Street. Alexandria. VA 22332. When visiting, individual 
should be able to provide acceptable identification, and give some 
verbal information that can be verified with his record. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
USAMILPERCEN (DAPC-POO). 200 Stovall Street, Alexandria. 
VA 22332. 

Record source categories: Information is obtained from other De¬ 
partment of Army staff and commands and other federal agencies. 

Systems exempted from certain provisions of the act: None 
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A1013.04iDA$G 

System name: 1013.04 Residency, Subspecialty and Fellowship 
Training 

System location: Graduate Medical Education Branch, Education 
and Training Division, Army Medical Department Personnel Sup¬ 
port Agency (AMEDDPERSA) (SGPE-EDG), Forrestal Building, 
Washington, DC 20314. 

Categories of individuals covered by the system: All physicians ap¬ 
plying in the current year or previous year for US Army sponsored 
residency, subspccialty or fellowship training in any Federal facility 
or civilian institution. 

Categories of records in the system: File contains one or more co¬ 
pies of Department of the Army (DA) Form 3838 (Application for 
Professional Training), letters of recommendation for training, in¬ 
dividual's photo, medical school transcripts and any correspon¬ 
dence or other paperwork received or supplied concerning an in¬ 
dividual's application for residency, subspecialty or fellowship 
training. 

Authority for maintenance of the system: Title 10 U.S.C,, Chapter 
401, Section 4301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine eligibility 
for current and future graduate medical education; to determine 
level of entry into current and future graduate medical education. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by specialty, by last name of 
applicant. 

Safeguards: Graduate Medical Education Branch records main¬ 
tained in suite of offices staffed by responsible personnel. Offices 
are locked during non-duty hours. Only authorized personnel who 
are properly cleared have access. The building employs security 
guards during non-duty hours, on weekends &nd holidays, and a 
building pass is required for entry. 

Retention and disposal: Records are retained in active file until in¬ 
dividual is selected for training or until 1 year after an individual is 
not selected for training, provided that individual does not reaffirm 
his interest for application in the next training cycle. Files on in¬ 
dividuals selected for training are transferred to Medical Corps 
Career Assignment Office. Army Medical Department Personnel 
Support Agency (SGPE-MC). where they are integrated into the 
selectee's career branch individual file. Files on individuals not 
selected for training and not reaffirming application are destroyed. 

System managcr(s) and address: Commander, Army Medical De¬ 
partment Personnel Support Agency. 

Notification procedure: Information may be obtained from: 
AMEDDPERSA (SGPE-EDG) 

Room 7B-014 
Forrestal Building 
Washington. DC 20314 
Telephone: Area Code 202/693-5455 
Record access procedures: Requests from individuals should be 
addressed to: Army Medical Department Personnel Support Agency 
(SGPE-EDG), Room 7B-014, Forrestal Building, Washington, DC 
20314. 

Written request for information should contain the full name of 
the individual, current mailing address and telephone number, cur¬ 
rent unit of assignment (if on active duty), specialty or specialties 
and internship training received in United States training facilities. 
Visits arc limited to AMEDDPERSA (SGPE-EDG), Forrestal 
Building, Washington, DC 20314. 

For personal visits, the individual should be able to provide some 
acceptable identification; i.e., military identification card or driver's 
license, and give some verbal information that could be verified 
with his evaluation reports. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: DA Form 3838, telephone information, 
interview information, and any written inquiries or general cor¬ 
respondence concerning an individual's application for residency, 
subspecialty or fellowship training. 

Systems exempted from certain provisions of the act: None 


A1013.05aDASG 

System name: 1013.05 US Army Graduate Medical Educaf 
Trainee Card File "®" 

System location: Graduate Medical Education Branch. Educatio 
and Training Division. Army Medical Department Personnel Su ” 
port Agency (SGPE-EDG), Forrestal Building, Washington DC 

Categories of individuals covered by the system: All physician 
who are receiving, or since 1947 have received, any program of 
long term graduate medical education under United States (rjci 
Army sponsorship in any Federal facility or civilian institution. 

Categories of records in the system: File contains 3’ x 5* index 
cards with individual's name, rank, social security number and his¬ 
tory of US Army sponsored training in Federal training facilities or 
civilian institutions. 

Authority for maintenance of the system: Title 10 U.S.C Chanter 
410, SecUon 4301. ’ ^ ^ 

Routine uses of records maintained in the system, including caievo. 
ries of users and the purposes of such u.ses: To verify finishing dales 
for training when an officer requests release from active duty ^ 
verify length of training when this information is not available in an 
officer’s official military personnel file; to verify type of subspc¬ 
cialty training within basic training specialties; to specify names of 
individuals who approved training at different levels; to provide 
input for special projects levied on The Surgeon General by various 
other Army and Federal agencies; to main- tain a count on the total 
number of individuals completing training since the US Army Grad¬ 
uate Medical Education Program began in 1947; to maintain infor¬ 
mation on former inquiries and information provided in response to 
those inquiries. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of trainee. 

Safeguards: Graduate Medical Education Branch records main¬ 
tained in suite of offices staffed by responsible personnel. Offices 
are locked during non-duty hours. Only authorized personnel who 
are properly cleared have access. 

Retention and disposal: Records are permanent. They will be 
retained in the active file indefinitely as reference material 

System manager(s) and address: Commander, Army Medical De¬ 
partment Personnel Support Agency. 

Notification procedure: Information may be obtained from: 
AMEDDPERSA (SGPE-EDG) 

Room 7B-014 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-5455 

Record access procedures: Requests from individuals should be 
addressed to: Army Medical Department Personnel Support Agency 
(SGPE-EDG), Room 7B-014, Forrestal Building. Washington, DC 
20314. 

Written request for information should contain the full name of 
the individual, current mailing address and telephone number, cur¬ 
rent unit of assignment (if on active duty), specialty or specialties 
and internship training received in US training facilities or under 
US Army sponsorship in civilian facilities. Visits arc limited to 
AMEDDPERSA (SGPE-EDG), Forrestal Building, Washington, DC 
20314. 

For personal visits, the individual should be able to provide some 
acceptable identification; i.e., military identification card or driver’s 
license, and give some verbal information that could be verified 
with his evaluation reports. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Department of the Army (DA) Form 
3838 (Application for Pro- fessional Training), telephone inquiries, 
in person inquiries, or written inquiries and general correspondence 
concerning an individual's graduate medical education. 

Systems exempted from certain provisions of the act: None 
A1014.06aDAAG 

System name: 1014.06 College Equivalency Evaluation 

System location: The Adjutant General Center (Department of the 
Army (DA), Education Directorate); 
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uaitary Personnel Center (Department of the Army. AG-Person- 
-•1 Records Division). 

!• . .ories of individuals covered by the system: Army service 
who might request that Education Services Officer evalu- 
“"fcU transcripts in pursuance of the College Equivalency Cer- 

Sicate or higher education. 

/- . -Aries of records in the system: Files contain individual s ap- 
. .^fn for Department of the Army Two-Year College Equivalen- 
’’^r«iificates The processing paper wUl include substantiating 
? ments such as college transcripts, certificates from academic 
‘^.“vocational-technical schools, certificates from military training 
letters of academic evaluation and acceptance from col- 
f^’lVand universities. Certificates of correspondence study and 
DANTES (Defense Activity for Non-Traditional Education Sup- 
test results reporting forms. 

y^otbority for maintenance of the system: Title 4 U.S.C., ’Enlisted 
Members of Army - Schools.’ 

PL 91-219; PL 92-540-Predischarge Education Program. 

The Annual Appropriations Act - Tuition Assistance. 

Routine uses of records mainUined in the system, including catego- 
fUM of users and the purposes of such uses: The Two-Year 
Fouivalency is used by Commissioned Officers in their application 
p g-uiar Army appointment and by Noncommissioned Officers in 
ichicving recognition of two years of college credit. 

DA Two-Year Equivalency is used in rates promoting profes- 
c^nal development in table(s) of organization and equipment (TOE) 
units which are heavily committed to field duty and training. 

The letter of request, including inclosures, and a copy of the ap- 

roved DA Certification will be included in the applicant’s official 
fn. that is maintained by the United States (US) Army Military 
lirsonncl Center (USAMILPERCEN). 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 


Storage: Paper records in file folders. 

Rctrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ securily guards. Records are main¬ 
tained in area accessible only to authorized personnel that are 
properly screened, cleared and trained. File cabinet is kept locked 
during non-duty hours. 

Retention and disposal: Records arc permanent. They are held in 
active file until individual is discharged, separated or retired by the 
USAMILPERCEN. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters Department of the Army (HQDA), The Pentagon. Washing¬ 
ton,’DC 20310. 

Notification procedure: Individuals on active duty should contact 
their installation Education Services Officer (ESO) or Department 
of the Army Civilian Education Counselor. 


Information may be obtained from: 
HQDA (DAAG-EDG) 

Rm 5A109 


Foireslal Building • 

Washington, DC 20314 
Telephone: Area Code 202/693-7748 
Record access procedures: Requests from individuals should be 
addressed to: Headquarters. Department of the Army (DAAG- 
EDG), Room 5AI09. Forrestal Building, Washington DC 20314 
Contesting record procedures: The Army s rules for access to the 
records and for contesting contents and appeals by the individual 
concerned may be obtained from the SYSMANAGER. 

Record source categories: The DA Two-Year Equivalency is 
originated at the Army Education Center of the individual con¬ 
cerned. 


Systems exempted from-certain provisions of the act: None 


A1014.07aDAAG 

System name: 1014.07 Enrollment Application Files 
System location: Army installations having a lrc)op strength of 750 
or more will maintain at least one Army Education Center or sub¬ 
center. 

Isolated units, and off post activities will be satellited for educa¬ 
tional services upon the nearest installation having an Army Educa¬ 
tion Center where the forms arc kept. 

Categories of individuals covered by the system: Each service 
member who participates in the general education development 


(GED) program, enrolls in an educational institution and requests 
government assistance, will complete Tuition Assistance Form. 

Categories of records in the system: Department of the Army (DA) 
Form 2171 - Request for Tuition Assistance is the major record for 
individual use of appropriate funds for up to 75 

government assistance to attend off-duty classes conducted by 
accredited civilian educational institutions. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4302, ’Enlisted Members of Army - Schools’. 

PL 91-219; PL-540 - Predischarge Education Program 
The Annual Appropriations Act - Tuition Assistance. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This form is designed to 
be of functional value to the Army and the individual military stu¬ 
dent by providing information for effective career counseling, and 
for requesting government financial assistance. 

Professionally qualified Department of the Army Civilian (DAC) 
counselors will provide academic, military-related, vocational- 
technical services to each military person for purposes of assisting 
them in completing career objectives. ... . ^ 

Copies will be provided to educational institution, contracting of¬ 
ficer, Officer Personnel Directorate, and local personnel office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file cabinets within the Army Education Cen¬ 
ters. 

File folders are retained 2 years and retired. 

Files handled only by authorized personnel prescribed in Army 
Regulation 604-20. 

Retrievability: Filed alphabetically by last name of individual. 
Safeguards: Army Education Centers are kept locked during non¬ 
duty hours. Records maintained in areas accessible only to 
authorized Army and DAC personnel that are properly screened, 
cleared and trained. 

Retention and disposal: They are retained in active file until end 
of fiscal year, held 1 additional year in inactive file and sub¬ 
sequently retired. 

System manager(s) and address: The Adjutant General, Headquai^ 
ters. Department of the Army, The Pentagon. Washington, DC 
20310. 

Notification procedure: Individuals on active duty should contact 
their installation Education Services Officer or his designated 
representative. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address, 
telephone number, and the social security or Army service number. 

For personal requests, individual must present his official 
identification card or some acceptable identification; such as, 
driver’s license. 

Contesting record procedures: The Army's rules for access to the 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record .source categories: The DA Form 2171 is originated at the 
Army Education Center servicing the individual concerned. 

Systems exempted from certain provisions of the act: None 
A1014.07bDAPE 

System name: 1014.07 Correspondence School Basic Data File 

System location: Industrial College of the Armed Forces, Ft Mc¬ 
Nair, Washington, DC 20319. 

Categories of individuals covered by the system: All authorized en- 
rollees in the Industrial College Correspondence School. 

Categories of records in the'system: File contains social security 
number (SSN), name, address, mili- tary/civilian component, rank 
or grade, date of enrollment for all students enrolled in the course. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of Nonre¬ 
sident Instjuclion. miscellaneous communi- cations with cnrollees 
regarding progress through course of instruction; miscellaneous 
management level reports to reflect composition of student body. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
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Storage: Magnetic tape. 

Retrievability: Sequenced by SSN. 

Safeguards: File information available only to trained and 
authorized Industrial College personnel. 

Retention and disposal: Records are permanent. Records are 
retained in active portion of file during student*s enrollment in 
course, at which time records are retired to historic portion of file. 

System manager(s) and address: Head of the Department of Non¬ 
resident Instruction, Industrial College of the Armed Forces, Ft 
McNair, Washington, DC 20319. 

Notification procedure: Information may be obtained from: 

Head, Department of Nonresident Instruction 
Industrial College of the Armed Forces 
Ft McNair 

Washington, DC 20319 
Telephone: Area Code 202/693-8672 

Record access procedures: Requests from enrollees should be ad¬ 
dressed to the above address. 

Written requests for information should contain full name of the 
requester, current, SSN and date of enrollment and/or graduation. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Application for enrollment from in¬ 
dividual. and related documents. 

Systems esempted from certain provisions of the act: None 
A1014.08aDAAG 

System name: 1014.08 General Educational Development (GED) In¬ 
dividual Record. 

System location: Army installations having a troop strength of 750 
or more will maintain at least one Army Education Center or sub¬ 
center where the GED individual records are stored. 

Small posts, isolated units, and off-post activities will be satel¬ 
lited for educational services upon the nearest installation having an 
Army Education Center where the forms are stored. 

Categories of individuals covered by the system: Each service 
member who participates in the Army GED program will have his 
progress recorded on the GED Individual Record. 

Categories of records in the system: Department of the Army (DA) 
Form 669 (GED Individual Record) is the major record of counsel¬ 
ing and educational progress of the individual’s academic and voca¬ 
tional-technical achievements. 

Aptitude area scores; Military Occupational Specialty (MOS) 
codes and titles; transcripts; certificates from civilian academic and 
vocational-technical institutions, government agencies, national 
labor organizations; and other pertinent educational and counseling 
information will be entered on the DA Form 669. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4302, ’Enlisted Members of Army - Schools.’ 

Pub. L. 91-219; Pub. L. 92-540 - Predischarge Education Program. 

The Annual Appropriations Act • Tuition Assistance. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This record is designed 
to be of functional value to the Army and the individual military 
student by providing information for effective career counseling. 

Professionally qualified, full-time Department of Army civilian 
counselor personnel will provide academic, military-related, voca¬ 
tional-technical, testing, interpretive, and referral services to each 
military person for purposes of assisting them in establishing career 
objectives. 

This information will be recorded on the DA Form 669 for future 
reference to be used by the individual and other Army counseling 
personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file cabinets within the Army Education Cen¬ 
ters. 

Transferred during Permanent Change of Station (PCS) moves 
via the Military Personnel Records Jacket, United States Army (DA 
Form 201) and handled only by authorized personnel. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Army Education Centers are kept locked during non¬ 
duty hours. Records maintained in areas accessible only to 


authorized personnel who are properly screened, cleared and 
trained. 

Information retained on the DA Form 669 may not be released to 
non-govemmental agencies or individuals without the consent of 
the individual concerned. 

Retention and disposal: Upon discharge, separation, or retire¬ 
ment, this record will be given to the individual during final coun¬ 
seling. 

The DA Form 669 will be destroyed if the service member dies 
while on active duty. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington. DC 
20310. 

Notification procedure: Individuals on active duty should contact 
their installation Education Services Officer (ESO) or Education 
Counselor. 

Record access procedures: Active duty personnel may obtain their 
academic, vocational-technical, test results and counseling informa¬ 
tion recorded on the DA Form 669 by contacting their ESO. 

Individual must present official identification card prior to receipt 
of DA Form 669 from the ESO or DAC counselor. 

Contesting record procedures: The Agency’s rules for access to 
the records and for contesting contents and appealing initial deter¬ 
minations may be obtained from the SYSMANAGER. 

Record source categories: The DA Form 669 is originated at the 
Army Education Center of the individual concerned. 

Transcripts, grades, test results, certificates and counseling infor¬ 
mation from: service schools; servicing military personnel offices; 
civilian academic and vocational-technical institutions; proprietory 
institutions; professional testing centers/associations; accrediting 
associations (educational-national,, state and local); .foreign 
academic and vocational-technical schools/institutions; national, 
state and local trade/labor unions/organizations; government agen¬ 
cies; counseling information from DAC personnel. ESO, Service 
School personnel, college/university registrars and instructors. 

Systems exempted from certain provisions of the act: None 
A1014.08bDAAG 

System name: 1014.08 GED Reference Papers/Participation Educa¬ 
tion Program 

System location: Primary System: Army Education element at in¬ 
stallations having an education program. Official mailing addresses 
are in the organizational directory in the Appendix to these system 
notices. Decentralized Segments: Separate elements within the 
commander’s area of responsibility. 

Categories of individuals covered by the system: Active duty mili¬ 
tary personnel who have participated in the General Educational 
Development (GED) Program. 

Categories of records in the system: Listing contains name, grade, 
social security number (SSN), military address, GT score, educa¬ 
tion level, type of parti- cipation, date and Education Branch activi¬ 
ty initiating the participation. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012, ’Secretary of the Army: Powers and Duties; delegation by.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Education 
Branch to derive data for Education Services reports required by 
Army Regulation (AR) 621-5 and to derive management data on 
program effectiveness. 

Purpose of decentralized system is to inform commanders of 
Education Program participation by members of their units. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer paper printouts in binders or paper record!^ in 
file folders. 

Retrievability: Filed by military address, type of participation and 
name and SSN of participant. 

Individual records are retrieved by use of name or SSN. 

Safeguards: Records are maintained in an area accessible to 
authorized and trained personnel only. They are maintained in 
locked cabinets, safes or vaults when not in use. 

Retention and disposal: Records arc destroyed when superseded, 
obsolete or no longer needed for reference. 

System manager(s) and address: Education Services Officer or 
Education Officer at installations having an Education Program. 
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Notification procedure: Information may be obtained from the 

sysmanager. 

Written requests for information should contain the full name of 
ihe individual, current address and telephone number, and any 
o^cr personal identifying data which would assist in determining 
the identity of the requester. 

For personal visits, the individual should be able to provide some 
nn^itivc identification (driver’s license, identification card) and give 
?omc information that could be verified within his ’CASE’ folder. 

Record access procedures: Written requests should contain the 
name, SSN, date of parti- cipation. military address at time of par¬ 
ticipation in the Education Program. 

Personal visits are limited to the Administrative Office of the 
Education Branch. Individuals should be able to provide identifica¬ 
tion and give some verbal verification of the informa- tion in file 


folder. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions arc contained in Army Regulation 340-21. 

Record source categories: Data arc derived from information pro¬ 
vided by service member during active duty and from educational 
institutions where courses have been completed. 

Systems exempted from certain provisions of the act: None 


AlOU.lOaDAAG 


System name: 1014.10 Army Apprenticeship Program Participation 
Files 

System location: Primary System: Education Directorate, The Ad- 
iulant General Center, Forrestal Building, Room 5A109. Washing¬ 
ton, DC 20314. 

Decentralized Segments: Servicing Army Education Centers at 
posts, camps, and stations. Army-wide. 

Categories of individuals covered by the system: Any soldier who 
applies for enrollment in an Army Apprenticeship Program re¬ 
gistered by the Bureau of Apprenticeship and Training, Department 
of Labor. 

Categories of records in the system: File contains following infor¬ 
mation on Army Apprenticeship Program participants: (1) name, (2) 
social security number (SSN). (3) education services officer 
identification code. (4) Dictionary of Occupational Titles Code, (5) 
military occupational specialty code, (6) apprenticeship program re¬ 
gistration number, (7) home of record, (8) participant progress data, 
(9) birth date, (10) educational data. (11) veterans status, (12) ra¬ 
cial/ethnic data, (13) sex, and (14) correspondence and documents 
containing similar or related information. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of system is to 
maintain participation/management data on participants in the Army 
Apprenticeship Program. Data arc reported to Department of Labor 
periodically, and are used by that organization as the basis for re¬ 
gistering applicants with that agency and issuance of journeyman 
certificates upon completion of period of apprenticeship. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, card files, computer mag¬ 
netic tapes, and computer paper printouts. 

Ketrievability: Information is accessed by SSN. 

Safeguards: Buildings employ security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel who arc 
properly screened, cleared, and trained. 

KetenUon and disposal: Records arc destroyed 5 years after the 
individual’s termination/complction of apprenticeship training. (This 
retention period is subject to approval by the National Archives 
and Records Service.) 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army, The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from: 
Headquarters, Department of the Army (DAAG-ED) 

Room 5A109 
Forrestal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-7748 


Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (DAAG-ED), 
Room 5A109, Forrestal Building. Washington, DC 20314. 

Written requests for information should contain the full name of 
the individual, SSN, current address, and telephone number. Visits 
are permitted at the Education Directorate, The Adjutant General 
Center (DAAG-ED), Room 5A109, Forrestal Building. Washington. 
DC 20314. and at Army education centers at posts, camps, and sta¬ 
tions where data are maintained. 

For personal visits the individual should be able to provide some 
acceptable identification; i.c., driver’s license or some other ac¬ 
ceptable identification card, and give some verbal information 
which can be verified from his file. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in 32 CFR Part 505 (Army Regulation 340-21). 

Record source categories: Apprenticeship application and periodic 
progress reports submitted by the individual. 

Systems exempted from certain provisions of the act: None 
AlOlS.OlaDAAG 

System name: 1015.01 Dependent Children School Program Files 

System location: Active students: Army-operated overseas depen¬ 
dents schools located in oversea areas or in the United St(US) ates 
at the following locations: Ft Penning, GA; Ft Bragg, NC; Ft 
CampbeU. KY; Ft Jackson, SC; Ft Knox, KY; Ft McClellan. AL; 
Ft Rucker. AL; Ft Stewart. GA; US Military Academy, West 
Point. NY. 

Former students: National Personnel Records Center. 

Categories of individuals covered by the system: Students in the 
Army-operated dependents schools located in oversea areas or in 
the US at installations cited above. 

Categories of records in the system: Enrollment filds. Documents 
relating to the admission, registration, and departure of dependent 
school students. Included are pupil enrollment applications, course 
preferences, admission cards, drop cards, and similar or related 
documents. 

Daily attendance register files. Documents reflecting the daily at¬ 
tendance of pupils at dependent schools. Included are forms, prin¬ 
touts. bound registers and similar or related documents. 

Elementary school academic record. Documents reflecting the 
standardized achievement, mental ability, yearly grade average, at¬ 
tendance of each student, and the teachers’ comments. Included 
are forms, notes, and similar or related documents. 

Elementary school report card files. Documents reflecting grades, 
personality traits, and promotion or failure. Included are report 
cards and similar or related documents. 

Elementary school teacher class register files. Documents reflect¬ 
ing daily, weekly, semester, or annual scholastic grades and 
averages, absence and tardiness data. 

Elementary school student files. Documents pertaining to in¬ 
dividual elementary school students. Included in each folder are 
reading records and health records; intelligence quotient, achieve¬ 
ment, aptitude, and similar test results; notes related to pupil’s 
progress and characteristics; and similar matters used by counselors 
and successor teachers. 

Secondary school absentee files. Documents reflecting absence 
of students. Included are homeroom teachers’ registers, secondary 
school daily attendance records of absentees reported by teachers, 
tardy slips for admission of students to classroom, transfer slips 
notifying teachers of new class or homeroom assignment, notices 
of change by school principal to teacher upon change of classroom, 
student applications for permission to be absent, student pass slips, 
and similar or related documents. 

Secondary school academic record files. Documents reflecting 
student grades, and credits earned. Included are forms, notes, and 
similar related documents. 

Secondary school report card files. Documents reflecting 
scholastic grades, personality traits, and promotion or failure. In¬ 
cluded are report cards and related documents. 

Secondary school teacher class register files. Documents reflect¬ 
ing daily, weekly, semester, or annual scholastic marks and 
averages, absence and tardiness and withdrawal data. Included are 
class regis^ters and similar or related documents. 

Secondary school class reporting files. Documents reflecting 
teacher reports to principals and used as source documents for 
preparing secondary school academic record cards. Included are 
forms, correspondence, and similar or related documents. 
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Credit transfer certificate files. Documents reflecting secondary 
school scholastic credits earned. Included are certificates and 
similar or related documents. 

Secondary school student files. Documents pertaining to in¬ 
dividual secondary school students. Included in each folder arc stu¬ 
dent health records, absence reports, and correspondence with 
parents pertaining to absence; records of achievement, and aptitude 
tests; notes concerning participation in extracurricular activities, 
hobbies, and other special interests or activities of the student; and 
miscellaneous memoranda used by student counselors. 

Authority for maintenance of the system: Title 20 U.S.C.. Chapter 
25, Army-operated dependents schools located in oversea areas. 

Title 20 U.S.C., Sections 236.451, 242.245, Army-operated depen¬ 
dents schools located in the United States; and Pub. L. 93-380. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Dependent Children 
School Program Files (General): Records of Students attending the 
Army-operated dependents schools located in oversea areas arc 
used by school officials, including teachers, to determine the eligi¬ 
bility of children to attend these schools; to schedule children for 
transportation, to record daily and/or class attendance of students, 
and date of withdrawal. Records of students attending the Army- 
operated dependents schools located in the US at installations cited 
above arc used by school officials, including teachers, and 
authorized representatives of the Secretary of Health, Education 
and Welfare, to determine eligibility of children to attend these 
schools, to determine transportation requirements, to record daily 
and/or class attendance of students, and date of withdrawal. Docu¬ 
ments of students attending the Army-operated dependents schools 
located in the US are used also by officials of Federal and State 
agencies in connection with a student's application for or receipt 
of, financial aid in connection with an audit and evaluation of 
Federally supported education programs, or in connection with the 
enforcement of the Federal legal requirements which relate to such 
programs; or by authorized representatives of the Comptroller 
General of the US, the Secretary of Health, Education and Wel¬ 
fare, or the Secretary of the Army, as authorized by Public Law 
93-380 to insure compliance with Part 99 of Title 45 of the Code of 
Federal Regulations which provides for the privacy rights of 
parents and students regarding access to students' school records. 

Dependent Children School Program Files (Elementary): Used by 
school officials, including teachers, in the current and/or gaining 
school to develop and provide an educational program for elemen¬ 
tary students by school personnel cited above. Documents are used 
in the following manner: To record teacher or standardized test 
data; to record attendance, absences, and/or tardiness of each stu¬ 
dent; to record recommendations for promotion or retention includ¬ 
ing teacher comments; to record daily, weekly, semester or annual 
grades; to develop and maintain reading records, health records, in¬ 
cluding school related medical needs; to record notes related to the 
individual pupil's progress and learning characteristics useful to 
professional school personnel in counseling the student and in the 
determination of his/her proper placement. Dependent Children 
School Program Files (Secondary): Used by school officials, includ- 
, ing teabhers, in the current and/or gaining school to develop and 
pH)>tide an educational program for secondary students. Documents 
V , jajr^ used by school personnel cited above in the following manner: 
I*'' , record teacher and/or standardized test data; to record at- 

I’-'l . ^entdieuice. absences, and/or tardiness of each student; to form the 
J , for a decision on a student request for permission to be ab- 

n ■ sen^ |frbm a class or classes; to determine proper class or grade 
' (Placement or graduation; to determine scholastic grades and/or 

grade point averages; to form the basis for school recommendations 
for student financial aid for post secondary education; to form the 
basis for preparing the secondary school transcript; to determine 
secondary school academic credits earned; to determine school re¬ 
lated medical needs of a student; to determine, from correspon¬ 
dence from parents or medical authorities, the need for special at¬ 
tention in school activities; to note special interest or hobbies of 
the student. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Elementary school academic record and secondary 
school academic record (high school transcript) filed alphabetically 
by school, by school year, and last name of student. 

Elementary school teacher class register file and secondary 
school teacher class register file are filed by school, school year, 
and by last name of teacher. 


Remaining dependent school student files are filed by school 
school year, and last name of student. 

Safeguards: Records maintained in files accessible only (q 
authorized personnel. 

Retention and disposal: Enrollment files: Maintained at the 
respective school for 1 year after graduation, withdrawal, transfer 
or death of the student, then destroyed. ^ 

Daily attendance register files: Destroyed after reviewing at. 
tendance registers for the next school year. 

Elementary school academic records files: When a student trans¬ 
fers to another school, this file is forwarded by mail to the 
parent/guardian or official of the receiving school on request, or 
destroyed at the school 5 years after graduation, death,' or 
withdrawal of the student. 

Elementary school report card files: Released to parents or sty. 
dent at the end of the school year, or on transfer of student. 

Elementary school teacher class register files. Destroyed at the 
school concerned after 5 years. 

Elementary school student files: When a student transfers to 
another school, the reading record and health record are released to 
the parents or student for hand carrying to the receiving school. 
Remaining documents pertaining to the students are forwarded by 
mail to the official of the receiving school or the parent/guardian on 
request; if not requested, documents are destroyed at the school 
concerned 1 year after graduation, death, or withdrawal of the stu¬ 
dent. 

Secondary school absentee files: Destroyed at the school after 1 
year. 

Secondary school academic record files (High School Transcript): 
Permanent file. When a student transfers to another Department of 
Defense school, this file (transcript) is forwarded by mail to offi¬ 
cials of the receiving school on request. When a student transfers 
to a non-Department of Defense school, a copy of the transcript is 
forwarded to the receiving school on request. Files not forwarded 
are retained at the school concerned for 5 years and then retired to 
the National Personnel Records Center. 

Secondary school report card files: Released to parents or stu¬ 
dent at the end of the school year, or on transfer of student. 

Secondary school teacher class register files: Retained at the 
school concerned for 5 years and then destroyed. 

Secondary school class reporting files: Destroyed at the school 
after 1 year. 

Credit transfer certificate files: Destroyed at the school after 1 
year. 

Secondary school student files: Retained at the school concerned 
for 2 years after graduation, death, or withdrawal of the student. 
Note: When a student transfers to another school, the reading 
record and health record are released to the parents or student for 
hand carrying to the receiving school. Remaining documents per¬ 
taining to the student are forwarded by mail to the official of the 
receiving school or the parent/guardian on request. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters, Department of the Army. The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from offi¬ 
cials of the school concerned or from the National Personnel 
Records Center, as appropriate. 

Record access procedures: Written requests for information on the 
records system and for instructions concerning personal visits may 
be forwarded to the principal of the Army-operated oversea depen¬ 
dents school, the superintendent of Army-operated dependents 
school located in the US at installations cited above, or from the 
National Personnel Records Center. Written requests should con¬ 
tain the following information: current name, and, if different, the 
name used during the period inquirer was a student, dale of birth, 
names of schools, locations, and dates of attendance. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Application for enrollment and related 
forms from the student or student's parents; teachers’ comments, 
correspondence or documents from medical authorities; correspon¬ 
dence from parents; written requests from parents, students, or 
authorized officials to inspect the student's file and determinations 
thereto; determinations by school officials concerning the student’s 
need for a particular course or educational program; recommenda¬ 
tions for awards, commendations or adverse notifications and deci¬ 
sions; notification concerning suspensions, expulsions, or dismissal; 
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nt or student requests for permission to be tardy or absent; 
nermission for student’s participation in class field trips, 
'^iher school related trips, athletic activities, or vocational training 
outside of the school. 

Systems exempted from certain provUions of the act: None 
A1015.06DAAG 

System name: 1015.06 School Employee File 
Cvstem location: During employment and for 30 days thereafter: 
^lidual employee files are maintained at the Army-operated de- 
‘"indents schooU in the United States (US) located at Fort (Ft) 
n<»nninQ GA* Ft Bragg. NC; Ft Campbell. KY; Ft Jackson. SC; Ft 
v'nox KY; Ft McClellan. AL; Ft Rucker. AL; Ft Stewart. GA; 
nd at the US Military Academy. West Point. NY. Individual 
records are retired to the National Personnel Records Center 30 
days after termination of employment. 

Cateaorics of individuals covered by the system: Employees of the 
ArmV'Operated dependents schools located at installations cited 
above. This includes individual records of teaching, administrative, 
and support personnel. 

Categories of records in the system: Documents pertaining to de- 
ndent school civilian employees at locations cited above. In¬ 
cluded in each folder are copies of employment applications, per¬ 
sonnel action forms, copies of contracts or excerpts therefrom 
which describe the services to be performed, the time periods in¬ 
volved, the amount of pay, location of employment, appointment 
affidavits, statements of service, group life and accident insurance 
election, survivor benefit elections, change of name request, educa¬ 
tional transcripts, position assignment notices, promotion/reduction 
recommendations with approvals/declinations, supervisor evalua¬ 
tions annual, sick and/or teacher leave records, miscellaneous cor¬ 
respondence, documents, and records concerning dependents, mili¬ 
tary and other Federal service including service in other Federally 
funded dependents schools, letters of recommendations, commen¬ 
dations. reprimands, counseling sessions, and conference records. 

Authority for maintenance of the system: Public Law 81-874, Sec¬ 
tion 6. 

Routine uses of records maintained in the system, including cat^o- 
ries of users and the purposes of such uses: Documents are used to 
maintain, collect, and use information with respect to the adminis¬ 
tration of the individual’s Federal service; to document actions 
which are attributable to the individual’s Federal employment and 
Status* to administer pay and other employment policies and regula¬ 
tions is required by Public Law 81-874. the United States Commis¬ 
sioner of Education, and/or respective Stale Departments of Edu- 
caUon. Use is also made of these files by authorized representa¬ 
tives of the Secretary of the Department of Health. Education and 
Welfare to verify that pay and employment practices in the Army- 
operated dependents schools arc comparable to those of the school 
districts in the Stale used for comparability purposes; verification, 
for salary and retirement purposes, of Federal employment for per¬ 
sonnel subsequently employed by public. Federal, or private school 
systems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

RetrlevabilUy: Filed alphabetically by last name of employee. 
Safeguards: Records arc maintained in the schools in files ac¬ 
cessible only to authorized personnel that arc properly screened, 
cleared, and trained. Records arc maintained in the National Per¬ 
sonnel Records Center in areas that arc properly controlled by 
authorized personnel. 

Retention and disposal: Records are permanent. They arc retained 
at the dependents schools located at installations cited above 
30 days after termination of service and subsequently retired to the 
National Personnel Records Center. 

System manager(s) and address: The Adjutant General. Headejb^- 
ters. Department of the Army. Th^ Pentagon, Washington DC. 
20310. 

Notification procedure: Information may be obtained from the Su¬ 
perintendent of Schools at the installations listed above. If inquiry 
is made 30 days after termination of employment, inquiry should be 
made to the National Personnel Records Center. Written requests 
should contain the following information: current name, and if dif¬ 
ferent. the name used during the period of Federal employment at 
the school concerned, date of birth, names of schools, locations, 
and dates of employment. 


Record access procedures: Written requests for information con¬ 
cerning individual records or for instructions concerning personal 
visits may be forwarded to the superintendent of schools at the de¬ 
pendent school concerned or, if made 30 days after termination of 
employment, to the National Personnel Records Center (civilian). 
Ill Winnebago St.. St. Louis. MO 63118. Written requests should 
contain the following information: current name, and if differcn^l, 
the name used during the period of Federal employment at the 
school concerned, date of birth, names of schools, locations, and 
dates of employment. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Application and related forms from the 
individual requesting access, notification of personal security 
clearance from the Defense Investigative Service, appointment af¬ 
fidavits, copies of contracts or excerpts therefrom, personnel ac¬ 
tion forms, survivor benefit forms, education transcripts, position 
assignment notices, promotion/reduction recommendations with ap¬ 
provals/declinations. annual, sick, and/or teacher leave records, ^ 
miscellaneous correspondence, documents, and records concerning 
prior Federal and non-Federal service provided by the employee or 
other Federal or non-Federal agencies or offices. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (j) or (k), as applicable. 
For additional information, contact the SYSMANAGER. 

A110L07aDAMO 

System name: 1101.07 Telephone Directories 

System location: Maintained by any distinct, independent Army 
telephone system at organizations listed in the Department of 
Defense Directory in the Appendix to the Department of the Army 
system notices. 

Categories of Individuals covered by the system: Military personnel 
and civilian employees and in some instances their dependents. 

Categories of records in the system: Listing contains individual s 
name, home address and telephone number, duty address and 
telephone number. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide users and opera¬ 
tors with telephone numbers for each assigned military or civilian 
employee. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Books or booklets. 

Retrievahility: Filed alphabetically by last name. 

Safeguards: When the individual has given prior consent for 
release, data such as quarters telephone numbers are available to 
the general public. 

When consent is not given the information is not listed. 

Retention and disposal: Individual telephone directories are 
periodically updated and old editions destroyed. 

System manager(s) and address: Commanders/supervisor of or¬ 
ganization maintaining telephone directory. 

Notification procedure: Information may be obtained by inspec¬ 
tion of publicly available telephone directories. Information may 
also be obtained from telephone operators and the 
SYSMANAGER. 

Record access procedures: Available to the public. 

Contesting record procedures: The Army’s rules for contesting 
contents may be obtained from the SYSMANAGER. 

Record source categories: Information is obtained directly from 
the individual concerned. 

Systems exempted from certain provisions of the act: None 
AllOl.OSaUSACC 

System name: 1101.08 Operation of Private Radio Station/Citizen 
Band Radio 

System location: Office of the Director of Telecommunications, 
Continental United States (US) and Oversea Commander, Slate Ad- 
julanl General. Army Reserve Center and Reserve Officers Train¬ 
ing Corps (ROTO Instructor Groups. 
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Categories of individuals covered by the system: Military and 
civilian personnel maintaining and operating a private radio station 
and/or citizen band radio on a military installation or other real 
estate under the direct control of the Department of the Army. This 
includes US Army Reserve Centers, ROTC Instructor Groups and 
National Guard Armories. 

Categories of records in the system: File contains name of in* 
dividual, type of equipment, location, telephone number. Federal 
Communications Commission (FCC) call sign, frequencies, and 
type of operation. 

Authority for maintenance of the system: Chapter 652 48 Statute 
1064. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to 
insure that frequencies in use are properly allocated to users; to 
determine if radio frequencies in use will interfere with any other 
frequency devices in the area. May also be used in emergencies to 
determine if the equipment may be used for emergency communi¬ 
cations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: By authorization number and/or name. 

Safeguards: Files are maintained in building with access by 
authorized personnel only. 

Retention and disposal: Files are destroyed on notification that 
operation of a private radio station and/or citizen band radio has 
been discontinued. 

System managerCs) and address: Commanding General, US Army 
Communications Command, Ft Huachuca, AZ 85613. 

Notification procedure: Information may be obtained from: 

Director of Telecommunications, Active Army installations or 
oversea commander for Department of the Army personnel. 
State Adjutant General for National Guard personnel, 
Commander of the Reserve Training Center or Professor of 
Military Science (PMS) of ROTC unit for personnel 
assigned. 

Record access procedures: Requests for information should be ad¬ 
dressed to the individual under Notification, giving name and 
authorization number. 

Personal visits to office maintaining records require identifica¬ 
tion. 

Contesting record procedures: The Anny*s rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: Local form completed by individual. 

Systems exempted from certain provisions of the act: None 
A1106.04USACC 

System name: 1106.04 MARS Member Files 

System location: Primary System: Chief, Army Military Affiliate- 
Radio System (MARS), Operations Division, Deputy Chief of Staff 
Operations, Headquarters (HQ), United States (US) Army Commu¬ 
nications Command (USACC), Ft Huachuca, AZ 85613. 

Decentralized Segments: 5th Signal Command, HQ USACC-Con- 
tincntal United States (CONUS) CONUS area MARS Directors, 
8th US Army and subordinate elements of 6th Signal Command. 

Categories of individuals covered by the system: Any military or 
civilian Federal Communications Commission licensed amateur 
radio operator whose application for Army MARS membership has 
been approved. 

Categories of records in the system: File contains Army MARS in¬ 
dividual's name. Federal Communications Commission call sign. 
Army MARS call sign, expiration of FCC Amateur operator's 
license, home address. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For issuance of Army 
MARS Station licenses, mailing of Technical Directives and Quar¬ 
terly Army MARS Bulletin. 

Area and command MARS directors utilize their files to control 
Army MARS membership, mailing of information and periodicals 
to Army MARS members. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: 3'x5’ cards. 

Retrievahility: Filed alphabetically by last name by state. 

Safeguards: Building employs security guards. Cards are main¬ 
tained only by authorized personnel. 

Retention and disposal: Cards are destroyed when individual 
leaves Army MARS Program. 

Area and command MARS Directors maintain a file folder on all 
active Army MARS members. When a member leaves the Army 
MARS Program the file is placed in an inactive file. Destroyed 
after 3 years. 

System manager(s) and address: Commander, US Army Commu¬ 
nications Command, Ft Huachuca, Arizona 85613. 

Each area and command MARS directors. 

Notification procedure: Information may be obtained from: 

Commander, HQ USACC, ATTN: CC-OPS-OM, Ft Huachuca 
AZ 85613. 

Commander. HQ USACC-CONUS, ATTN: CCN-PO-MARS. 

Ft Ritchie, MD 21719.* 

Commander, HQ 5th Sig Comd, ATTN: CCE-OPS, APO NY 
09056. 

USA Communications Command Agency, Eastern Area MARS 
Director, ATTN: CCNA-MDE, Ft Meade, MD 20755 

USA Communications Command Agency, Southeastern Area 
MARS Director, ATTN: CCNA-MCP-AMD, Ft McPherson 
GA 30330. 

US Army Communications Command Agency, Central Area 
MARS'Director. ATTN: CCNA-SHN-AX, Ft Sam Houston 
TX 78234. 

US Army Communications Command Agency, Western Area 
MARS Director, ATTN: CCNA-PSF, Presidio of San 
Francisco, CA 94129. 

Commander, 8th Army, ATTN: SJOF, APO San Francisco 
96301. 

Record access procedures: Written requests with name and call 
sign for information should be addressed to the offices in preceding 
paragraph. 

Personal visits to offices maintaining information records require 
identification. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 

sysmanager. 

Record source categories: Information in files in provided by in¬ 
dividual Army MARS members. 

Systems exempted from certain provisions of the act: None 
A1107.17DAMO 

System name: 1107.17 Photographer Identification Files 

System location: Army commands and installations. 

Categories of individuals covered by the system: Any citizen who 
applies for access to unclassified files. 

Categories of records in the system: Files contain photographer's 
identification, permit number, and related documents used to 
record the issue. , 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain control of per¬ 
sonnel authorized to photograph activities at military installations. 

Policies and practices for storing, retrieving, accessing, rctaiDing, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed by permit number and individual's name. 

Safeguards: Local installation security system. Records are main¬ 
tained in areas accessible only to authorized personnel. 

Retention and disposal: Destroy on expiration or transfer of in¬ 
dividual concerned. 

System manager(s) and address: Commander of installation or or¬ 
ganization issuing photographers permits. 

Notification procedure: Information may be obtained from the in¬ 
stallation or organization issuing photographic permits. 
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. procedures: Requests from individuals should be 

(he commander otjhe installation or organization 
’IfeK the photographer’s permit wai issued. 

* I tilns record procedures: The rules for contesting contents 
j " rAline initial determinations may be obtained from the com- 
of major commands responsible for subordinate cotn- 
®*"j7*here the photographer’s permit was issued. 

""q rd source categories: Application and related forms from the 
?^ual requesUng access for unclassified information. 

""srstems esempted from certain provisions of the act: None 
AII07.20aDAMO 

System name: i 107.20 Photographic Caption Files 
System location: Installation or organization photographic facili- 

*^i*iniied States (US) Army Audio-Visual Activity, RM 5A474, The 
PenURon. Washington, DC 20310. 

US Army Training Support Activity, Training Materiel Support 
Division, Tobyhanna Army Depot, Tobyhanna, PA 18466. 

Catetories of individuals covered by the system: Military and 
civilian personnel who have had photographs taken in line of duty; 
ttenartment of Defense (DOD) personnel; general officers; 
,«-Lenls of military and civUian awards; congressmen and other 
promineni civilians who visit dignitaries in DOD and military instal¬ 
lations . . 

Csteioriei of records in the system: Files contain copies of cap¬ 
tions or other descriptive material identifying exposures submitted 
to the photographic facility l)y the photographer and maintained as 
a caption file. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: Used to identify who, 
where, what, when, how, and why content of photography and 
reproduce caption information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file drawer or file cabinet. 

Retrievability: Filed by negative (picture) identification number. 
Safeguards: Installation or organization security system. Records 
arc maintained in areas accessible only to authorized personnel. 

Retention and disposal: Installation and organizational photo¬ 
graphic facilities destroy temporary record materials within 2 years. 

The US Army Audio-Visual AcUvity, US Army Military District 
of Washington, retains permanent record still photographic records 
unUl inactive. Records are subsequently accessioned by the Na- 
Uonal Archives and Records Service. GSA. w . • i c 

The US Army Training Support AcUvity. Training Materiel Sup¬ 
port Division, Tobyhanna Army Depot. Tobyhanna, PA 184^, 
retains permanent record motion picture and video recording 
records for 10 years and subsequently offers them to the National 
Archives and Records Service. GSA. 

System manager(s) and address: Local Files: Commanders of in- 
stallatkin or organizational photographic facilities. 

Permanent record still photography: Commander. US Army 
Audio-Visual Activity. US Army Military DisUict of Washington. 
Wash. DC 20310. 

Permanent record motion picture and video recording: Com¬ 
mander. US Army Training Support Activity, Trainii^ Malencl 
Support Division, Tobyhanna Army Depot. Tobyhanna, PA 1846b. 
Notiflcitiou procedure: Information may be obtained from: 
Commanders of installation or organizational photographic 
facilities. 

Commander, US Army Audio-Visual Activity, US Army 
Military District of Washington, DC 20310. 

Commander, US Army Training Support Activity, Training 
Materiel Support Division, Tobyhanna Army Depot, 
Tobyhanna, PA 18466. 

Record access procedures: Requests from individuals should be 
addressed to: 

Commanders of installation or organizational photographic 
facilities. 

Commander, US Army Audio-Visual Activity, US Army 
Military District of Washington, Washington, DC 20310. 


Commander, US Army Training Support Activity, Training 
Materiel Support Division, Tobyhanna Army Depot. 

Tobyhanna, PA 18466. 

Contesting record procedures: The rules for contesting contents 
and appealing initial determinations may be obtained from: 

Local records: Commanders of installations and organization 
responsible for the photographic facility concerned. 

Permanent record still photography: Commander, US Army 
Military District of Washington. Ft McNair. Wash. DC 

20310. .. 

Permanent record motion picture and video recordings: 

Commander. US Army Training and Doctrine Command, Ft 
Monroe, VA 23651. 

Record source categories: Application and related forms from the 
individual requesting access: Notification of personal (security) 
clearance from the Defense Investigative Service; correspondence 
originating in Department of Army staff agencies and commands, 
and other federal agencies. 

Systems exempted from certain provisions of the act: None 
A1107.21aDAMO 

System name: 1107.21 StiU Picture Files (Pcrsonalitics/Catcgories) 
System location: Installation or organizational photographic facili¬ 
ties. 

United States (US) Army Audio-Visual Activity, RM 5A474. The 
Pentagon, Washington, DC 20310. 

Categories of Individuals covered by the system: Military and 
civilian personnel who have had photographs taken in line of duty, 
Department of Defense (DOD) personnel; general off*cers; 
recipients of military and civilian awards; congressmen and other 
prominent civilians who visit dignitaries in DOD and and military 
installations. 

Categories of records in the system: Files contain original and/or 
duplicate negatives and copies of still photographs produced and 
maintained by photographic facilities. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Installation or organiza¬ 
tional photographic facilities: Used to retrieve original photographic 
materials used for reproduction. 

US Army Audio-Visual Activity, US Army Military District of 
Washington, Washington, DC 20310: Official military use in publi¬ 
cations, briefings, reports, displays by Army and other Defense or¬ 
ganizations: public and command informational use by military 
public affairs offices; sales to news, and publishing media and the 
public; eventual forwarding to the National Archives and Records 
Service, General Services Administration (GSA). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Photographic paper and film in file drawer or file 
cabinet. 

Photographs on microfilm storage racks and in file containers. 
Retrievability: Filed by name, subject, place and identification 
number. 

Safeguards: Photographic paper and film in file drawers, file 
cabinets, and on storage racks. 

US Army Audio-Visual Activity: Building employs security 
guards and controls access. Records are maintained in areas ac¬ 
cessible only to authorized personnel. 

Retention and disposal: Installation or organizational photographic 
facilities: Destroy temporary record material within 2 years. 

The US Army Audio-Visual Activity, US Army Military District 
of Washington, Washington. DC 20310: Retains permanent still pic¬ 
ture files and subsequently forwards them to the National Archives 
and Records Services, GSA when no longer active. 

System manager(s) and address: Commander, US Army Audio- 
Visual Activity. US Army Military District of Washington. 
Washington, DC 20310. 

Notification procedure: Information and photographs may be ob- 
Uined from US Army Audio-Visual Activity. Still Photographic 
Library, Rm 5A474. The Pentagon. Washington. DC 20310. Photo¬ 
graphs may be purchased from the same address. For personal 
visits, individuals should write above address or call Area Code 
202/0X5-6990 between 0800 and 1600 hours. 
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Record access procedures: Requests from individuals should be 
addressed to: 

Commander. US Army Audio-Visual Activity. Headquarters. 
US Army Military District of Washington. Washington. DC 
20310. 

Contesting record procedures: The Army's rules for contesting 
contents and appealing initial determinations may be obtained from: 

Commander. US Army Audio-Visual Activity, Rm 5A474, The 
Pentagon. Washington. DC 20310. 

Record source categories: Individuals concerned. Army events 
and projects. 

Systems eiempted from certain provisions of the act: None 
A1108.05aDAAG 

System name: 1108.05 Postal Personnel Designation Files 

System location: All segments are maintained in unit mailrooms. 
consolidated mailrooms. servicing Army Post Offices (APO) over¬ 
seas, and continental United States (CONUS) postal sections. See 
installation mailing addresses in the Department of Defense directo¬ 
ry in the Appendix to the components system notice. 

One copy is provided the individual concerned. 

Categories of Individuals covered by the system: Those personnel 
appointed to Unit Postal Officer and Unit Mail Clerk duties. 

Categories of records in the system: File contains information per¬ 
taining to specific appointments of personnel to Unit Postal Officer 
and Unit Mail Clerk duties such as name, rank or grade, social 
security number (S3N) and organization or activity of appointee; 
and title of position, effective date and date of revocation, and mail 
authorized to receive. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Unit/organization com¬ 
mander, First Sergeant. Postal Officer, and individual concerned: 
To identify personnel in the organization authorized to han¬ 
dle/process personal and official mail. 

Military and civil postal personnel tendering mail to individuals 
concerned: To identify and verify authorizations of unit personnel 
to pick-up and receipt for mail for the particular unit. 

Military and civil postal inspectors: To ensure that files are being 
maintained in the manner prescribed by Army Regulation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card stock in file folders. 

Retrievability: Retrieved by name of appointee. 

Safeguards: Records accessible only to authorized personnel. 
Building employs security guards. 

Retention and disposal: Files are destroyed 2 years after revoca¬ 
tion of specific appointments. 

System manager(s) and address: The Adjutant General. Headquar¬ 
ters, Department of the Army, The Pentagon. Washington. DC 
20310. 

Notification procedure: Information may be obtained from Unit 
Commanders and Postal Officers of the appropriate mail handling 
facilities. 

Record access procedures: Written requests should contain the full 
name, rank or grade, SSN, and current address of the requesting 
individual; and the time period during which he was assigned to 
duty as Unit Postal Officer or mail clerk. 

For personal visits, the individual should be able to provide some 
acceptable identification (e.g., driver’s license, employee identifica¬ 
tion card). 

Contesting record procedures: Actions contesting the contents of 
these files must be addressed to the appropriate unit com¬ 
mander/postal officer. 

Record source categories: Individuals concerned and appropriate 
unit commanders and postal officers. 

Systems exempted from certain provisions of the act: None 
A1108.16aDAAG 

System name: 1108.16 Postal Directory Files 

System location: Segments are maintained at each Army postal 
facility responsible for delivering mail to individual addressees, 
e.g., unit, company, and battalion etc., postal facilities, and Army 


Post Offices (APO) overseas. Duplicate directories may be main, 
tained at higher echelon mailrooms where needed to route mail for 
replacements assigned to subordinate units. See installation mailino 
addresses in the Department of Defense Directory in the Appendix 
to the components system notice. 

Categories of individuals covered by the sy.stem: All personnel as¬ 
signed or attached to an Army unit and those personnel who de¬ 
parted the unit within the past year. 

Categories of records in the system: File contains information 
necessary for proper mail delivery to those personnel serviced by 
the individual postal facilities and for forwarding of mail to depar- 
tees. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including* catego¬ 
ries of users and the purposes of such uses: Individual concerned and 
Department of the Army military and civilian personnel performing 
mail handling functions: To ensure that mail is routed/forwarded to 
addressee in the most efficient manner possible. 

Commanders, Postal Officers and military and civil postal inspec¬ 
tors: To ensure that files are being maintained in the manner 
prescribed by Army Regulation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: ’ 

Storage: Card stock maintained in a card file. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Records accessible only to authorized personnel. 
Buildings employ security guards. 

Retention and disposal: Records are withdrawn and destroyed 1 
year after transfer, departure or separation of the related individual 
except that cards on trainees at Army training facilities, patients at 
hospitals, and students at service schools are withdrawn and 
destroyed 6 months after departure. 

System manager(s) and address: The Adjutant General, Headquar¬ 
ters. Department of the Army, The Pentagon, Washington DC 
20310. 

Notification procedure: Information may be obtained from Army 
mail clerks at the appropriate mail handling facilities. 

Record access procedures: Written requests should contain the full 
name, rank or grade, social security number, and current address 
of the requesting individual, and the date of his departure from the 
organization concerned. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver’s license, military identifica¬ 
tion card, etc. 

Contesting record procedures: Individual concerned should notify 
Army mail clerks at appropriate mail handling facilities of changes 
required. 

Record source categories: Individuals concerned; postal officers 
or postmasters of previous servicing Army Post Offices (APO) or 
installations, postal officers or postmasters of new servicing APO 
or installations; oversea commands or area/central postal directo¬ 
ries; unit postal officers of losing units; unit postal officers of gain¬ 
ing units; and commanders of individuals concerned. 

Systems exempted from certain provisions of the act: None 
A1108.18DAAG 

System name: 1108.18 Standing Delivery Order Files 

System location: Segments are maintained at Army Postal Facili¬ 
ties responsible for delivering mail to individual addresses. Sec in¬ 
stallation mailing addresses in the Department of Defense Directory 
in the Appendix to the components system notice. 

Categories of individuals covered by the system: All personnel 
authorized use of the Army Postal Service who appoint an agent to 
pick up and receipt for their mail and all agents so appointed 

Categories of records in the system: File contains designations 
of/authority for agents to pick up and receipt for mail for specific 
individuals. 

Authority for maintenance of the system: Title 44 U.S.C.. Section 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel designating an 
agent to pick up their mail and Department of the Army military 
and civilian personnel performing mail handling functions to ensure 
that mail is delivered only to duly appointed agents. 
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manders. Postal Officers and military and civil postal inspec- 

^**"10 ensure that files are being maintained in the manner 
'"^scribed by Army Regulation. 

and practices lor storing, retrieving, accessing, retaining, 

j disposing of records in the system: 

* ' rage' Card or paper stock maintained in card file or file folder. 

Rrtrievability: Filed alphabetically by last name of the individual 

aopointing an agent. ^ , 

'^Saleguards: Records accessible only to authonzed personnel. 
Building employs security guards. 

Retention and disposal: File are destroyed 3 years after revoca- 
lion of appointment. 

<;vstein manager(8) and address: The Adjutant General, Headquar- 
lert! Department of the Army. The Pentagon. Washington. DC 

Notification procedure: Information may be obtained from Army 
Postal Officers at the appropriate mail handling facilities. 

Record access procedures: Written requests should contain the full 

me rank or grade, social security number and current address of 
^ ’ ting individual. Those persons appointed to agent status must 

indude the full name of the individual represented. 

For personal visits, the individual should be able to provide some 
acceptable identification. 

Contesting record procedures: Individual concerned should notify 
Army Postal Officer at appropriate mail handling facilities of 
changes required. 

Record source categories: Individuals appointing an agent to pick 
up and receipt for mail and those persons so appointed. 

Systems exempted from certain provisions of the act: None 
Allll.OlaDAPC 


System name: 1111.01 Individual Flight Record File 

System location: Primary System: US Army Agency for Aviation 
Safely, Ft Rucker, AL 36360. 

Decentralized Seqments: Each command/or organization/element 
of ihc United States (US) Army in which an aviator pilot, aircraft 
observer, technical observer. Dight engineer, crew chief, aircraft 
mechanic, flight surgeon, flight medical attendant, acnal photog¬ 
rapher. and gunner is assigned. 

Catfflories of Individuals covered by the system: US Army person¬ 
nel on flying status; US Army personnel on flying status who arc 
nrohibited from participating in aerial flights; US Army^crsonnel 
on flying status who arc prohibited by statute from participating in 
aerial flight; foreign students; flight crews, observers, technicians, 
flight medical personnel, photographers, gunners, and mechanics; 
National Guard aviators; US Army Reserve aviators. 

Citeeorles of records in the system: File contains individual flight 
record and flight certificate (Department of the Army (DA) Form 
759 and DA Form 759-1); medical clearance for flying; physical ex¬ 
amination; documentation of medical suspensioncd/restrictions/w 
aivers; orders relating to flying status, aeronautical designating, in- 
stnjcior, instructor standardization, suspension nonmedical; 
records,’forms, papers relating to the issue, renewal, invalidation of 
instrument qualification; documents relating to orientation, qualifi¬ 
cation. and proficiency. File materials exist in hard copy, 
microfilm, microfiche, and magnetic tape. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301; Title 10 U.S.C. 

Routine ujses of records maintained in the system, including cat^o- 
ries of users and the purposes of such uses: To document the qualifi¬ 
cation, flying service, data, medical condition of aviators, aircraft 
accidents, flight violations, aviation training and other related avia¬ 
tion status conditions and requirements by each com¬ 
mand/organization/element of the US Army. 

To reconstitute the individual flight record and flight certificate 
when the individual flight record file is lost or destroyed by the the 
US Army Agency for Aviation Safety. 

To file first copy of DA Form 759 and DA From 759-1 with per¬ 
sonnel records of individual reservist flying status personnel by the 
Reserve Components Personnel and Administration Center. 

For review of original copy of DA Form 759 and DA Form 759-1 
of Army National Guard flying status personnel by the State Adju¬ 
tant General with subsequent transmittal to Headquarters, Depart¬ 
ment of the Army (HQDA). Nation Guard Bureau and further 
transmittal to the US Army Agency for Aviation Safety. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folder; on microfilm, microfiche 
and magnetic tape. 

Retrievability: Records accessed by name; by social security 
number (SSN) when information is stored by automatic data 
processing (ADP) machine capability. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Permanant* Filed with personnel records 
when individual is retired, discharged, resigned, or dies. 

System manager(s) and address: Commander. US Army Military 
Personnel Center, 200 Stovall Street. Alexandria. VA 22332. 
Notification procedure: Information may be obtained from: 

US Army Agency for Aviation Safety. Ft Rucker. AL 36360 for 
all active Army. National Guard, and Army Reserve flying status 

^^US Army Reserve Components Personnel and Administration 
Center, 9700 Page Blvd. St Louis. MO 63112 for all separated, 
retired, deceased flying status personnel. 

Record access procedures: Written requests^ for information 
should include the full name, service identification number, grade 
and branch of service and current address. Visits may be made to 
the command/organization/element of the US Army to which the 
individual is assigned; or to the US Army Agency for AviaUon 
Safely; or to the Reserve components Personnel and Administra¬ 
tion Center. 

For personal visits, the visitor should be able to provide accepta¬ 
ble military identification or the identification normally acceptable 
in the transaction of business. 

Contesting record procedures: The Army s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAPC-POO). 200 Stovall Street, Alexandria, VA 22332. 

Record source categories: Training and qualification records in¬ 
itiated by the individual or training agency. Ccr- 
lificates/documents/rccords/papers/forms originated by 
mands/organization/Army elements relating to aviation acUvilics. 
Examinations/stalements/ecords/reports initiated by medical ex¬ 
amining facilities. 

Systems exempted from certain provlsioits of the act: None 
A111L02DAMO 

System name: 1111.02 Flight Examination Files 

System location: Office of the Deputy for Standardization. United 
Slates (US) Army Aviation Center (USAAVNC). Ft Rucker, AL 
36360. 

Categories of individuals covered by the system: All Army aviators 
on active duly. 

Categories of records in the system: File contains examination 
cards reflecting scores achieved by Army aviators accomplishing 
the US Army'Avialion Annual Written Examination. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Permits Commander, 
USAAVNC. to analyze results of examinations, improve sub¬ 
sequent examinations, and make recommendations for appropriate 
change in Army aviation training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Information stored on aperture cards. 

Retrievability: Filed by last name, social security number (SSN), 
and branch of Army. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel who are properly screened, cleared, and 
trained. 

Retention and disposal: Records arc maintained with 
SYSMANAGER for I year, then destroyed at end of FY. 

System manager(s) and address: Deputy for Standardization, 
USAAVNC. Ft Rucker. AL 36360. 

Notification procedure: Information may be obtained from: 

SYSMANAGER 

Telephone: AUTOVON 558-2603 

Area Code 205-255-2603 
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Record access procedures: Requests from individuals should be 
addressed to: Deputy for Standardization, USAAVNC, Ft Rucker, 
AL 36360. Written request for information should contain the full 
name of the individual. SSN, and current address and telephone 
number. For personal visits, the individual should be able to prO' 
vide a military identification card and give some verbal information 
that could be verified with his aperture card. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Instrument Flight Examiners. 

Systems exempted from certain provisions of the act: None 
^ Alin.MaUSACC 

System name: 1111.14 Flight Regulation Violation Files. 

System location: Flight operations offices at each fixed Army air¬ 
field and installation. 

United States (US) Army Agency for Aviation Safety, Ft 
Rucker, AL 36360 on Department of the Army (DA) Form 759. 

Categories of individuals covered by the system: All members who 
fly as pilot, student pilot, copilot or instructor pilot. 

Categories of records in the system: File contains documents, re¬ 
ports and investigation papers of violations and/or alleged viola¬ 
tions. 

Recorded on individual flight record DA Form 759. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as part of histori¬ 
cal flying record and may be used as record material for courts 
martial, claims against the government or an accident investigation 
report. 

Federal Aviation Authority to maintain file of violation. 

Other Army activities as a part of claim action, courts martial or 
investigative reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name and social security 
number (SSN) of individual. 

Safeguards: Records are maintained in areas accessible only to 
authorized flight operations personnel who are cleared, screened 
and trained. 

Retention and disposal: Records are permanent and are retained 
in the flight folder of the individual while on active duty. When the 
individual is no longer active record is forwarded to Commander, 
Reserve Components Personnel and Administration Center 
(RCPAC), 9700 Page Blvd, St. Louis, MO 63132 for retention in 
201 file. 

System manager(s) and address: Commander, US Army Commu¬ 
nications Command. Ft Huachuca, AZ 85613. 

Supervisor of Flight Operations Offices. 

Notification procedure: Information may be obtained in person or 
by furnishing name, military status, SSN, and location to: 

Supervisor of Flight Operations Office. 

US Army Agency for Aviation Safety, Ft Rucker, AL 36360. 

Commander, RCPAC, 9700 Page Blvd, St Louis, MO 63132 
(inactive files). 

Record access procedures: See Notification. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Investigations of alleged flight viola¬ 
tions. 

Systems exempted from certain provisions of the act: None 
Allll.lbaUSACC 

System name: 1111.16 Controller Training and Proficiency Record 
Files. 

Sy.stem location: Army Air Traffic Control Facilities at Fixed 
Army Airfields and in other Army Aviation Units having assigned 
air traffic control personnel. 


Categories of individuals covered by the system: A member of the 
military or a civilian employee who is qualified in air traffic control 
specialties. 

Categories of records in the system: Department of the Army (DA) 
Form 3479-R (Air Traffic Control Training and Proficiency Record) 
and correspondence related to training. 

Authority for maintenance of the system: Federal Aviation Act of 
1958, Title 49 U.S.C., Section 313 USC 1354(a), and Sec 601 (Star 
72-77) use 1421. ‘ 

Routine uses of records maintained in the system, including catego. 
ries of users and the purposes of such uses: Used as a record of cer¬ 
tification ratings, training received, physical fitness examinations 
test results and performance. Also used to determine proficiency to 
perform air traffic control duties. 

Record is available to supervisors. Federal Aviation Authority 
and military examiners to rate the controller for duty. 

Record is available to investigators of aircraft accidents and 
flight violations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in a file folder. 

Retrievability: Filed alphabetically by last name of controller. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly screened, cleared and 
trained. 

Retention and disposal: Record is maintained as long as controller 
is on active duty. 

Record is destroyed upon death or given to the controllci upon 
termination of active service. 

System manager(s) and address: Commander, United States (US) 
Army Communications Command, Ft Huachuca, AZ 85613. 

Commander, Air Traffic Control Activity, Ft Huachuca AZ 
85613. 

Air Traffic Control Facility chief having custody of the record. 

Notification procedure: Information may be obtained from 
SYSMANAGER. 

Record access procedures: Requests from individuals may be 
made in person to the custodian of the record or by written request 
to the SYSMANAGER stating name, military or civilian status, so¬ 
cial security number (SSN) and address. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Headquarters, US Army Communications Command, Ft Huachuca 
AZ 85613. 

Record source categories: Grades, ratings and certifications ob¬ 
tained through training and DA Forms 3479-1-R, 3479-2-R, and 

3479.3-R. 

Systems exempted from certain provisions of the act: None 
A1201.02aMTMC 

System name: 1201.02 Transportation Administrative Files 

System location: Military Traffic Management Command, 
Headquarters of Installations, Major Army Commands, and Trans¬ 
portation Offices world-wide. Official mailing addresses are in the 
Appendix. 

Categories of individuals covered by the system: All military or 
civilian personnel, incoming or outgoing, for whom household 
goods are stored, packed and crated. 

This file is necessary when an installation does not have properly 
disposition instructions. 

Categories of records in the system: Individual jacket check file 
contains documents pertaining to individual administrative 
household goods transportation inquiries; Permanent Change of 
Station (PCS) Orders; Travel Orders; Department of Defense (DD) 
Form 1384-2, Transportation Control & Movement Document; DD- 
1299, Application for Shipment and/or Storage of Personal Proper¬ 
ty; Correspondence; Messages; and the number nine copy, the 
Memorandum Copy of the Government Bill of Lading. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintained to control 
inquiries regarding household guods/and baggage. To answer 
messages and correspondence, to give status to Transportation Of- 
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f' export carriers, and to answer any individual queries. It is 

cssary to maintain the record in order to research the problem 
Jrca and give an appropriate answer. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the s>stero: 

Storage: Paper records in file folders. 

Reirievablllty: Filed alphabetically by last name of individual. 

^.oicguards: Records are maintained in areas accessible only to 
authonzed personnel. 

Retention and disposal: Records arc destroyed after 2 years. 

System manager(s) and address: Commander. Headquarters, Mili- 
tary^Traff ic Management Command, Washington, DC 20315. 

Notification procedure: Information may be obtained from 
Headquarters of the Installation to which the individual is assigned. 

Record access procedures: Requests from individuals should be 
addressed to Commander of the Installation to which the individual 
is assigned. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Information received from individual; 
Permanent Change of Station (PCS) Orders; DD Form 1384-2, 
Transportation Control & Movement Document; DD Form 1299, 
Application for Shipment and/or Storage of Personal Property. 

Systems exempted from certain provisions of the act: None 
Al20!.02bMTMC 


System name: 1201.02 Discrepancy in Shipment Report (DISREP) 

System location: Military Traffic Management Command. 
Washington. DC 20315. 

Military Reporting Activities world-wide submit Standard Form 
(SF 361), Discrepancy in Shipment Report, to the appropriate Area 
Command. Information is keypunched and input in the central com¬ 
puter; Directorate of Management Information Systems, Headquar¬ 
ters. Eastern Area, Military Traffic Management Command. Milita¬ 
ry Ocean Terminal, Bayonne. NJ 07002. 

Categories of individuals covered by the system: Military members 
and civilian government employees whose personal property was 
lost or suffered damage during the shipment cycle. 

Categories of records In the system: SF 361, Discrepancy in Ship¬ 
ment Report, reports all available transportation data pertinent to a 
specific shipment which has been damaged or lost. If the shipment 
is personal property, the contents are described, and when availa¬ 
ble the member’s social security number (SSN) and address are 
listed. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Identification of ship¬ 
ment reported lost, astray or damaged due to movements by com¬ 
mercial or government transportation. Information may be released 
to commercial carriers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Standard Forms 361 are removed from active paper files 
and entered on existing magetic tape after 180 days. 

Rftrievability: Programs exist to retrieve data by carrier, activity, 
and commodity. Information may be retrieved by either member’s 
name or SSN. 

Safeguards: Access to data requires authorization of 

SYSMANAGER. 

Retention and dbposal: History tapes are retained for 2 years. 

System manager(s) and address: Commander, Headquarters. Mili¬ 
tary Traffic Management Command, Washington. DC 20315. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Military Traffic Management Com¬ 
mand, Washington, DC 20315. 

Written requests for information should contain the name of the 
individual, SSN, current address and telephone number. 

For personal visits the individual should be able to provide ac? 
ceptable identification and to give some verbal information that 
could be verified as it pertains to the personal property shipment. 


Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Standard Form 361, Discrepancy in 
Shipment Report. 

Systems exempted from certain provisions of the act: None 
A1201.07aUSARElJR 

System name: 1201.07 Passenger ReservaUon Reference Paper Files 
System location: Data systems tapes arc maintained in V Corps. 
Army Post Office (APO) NY 09757. (Creighton Abrams Complex) 
Frankfurt, Germany. Printouts arc stored at Passenger Management 
Division (PMD). Camp King, Obcrurscl. Germany; Headquarters. 
4th Transportation Brigade. APO New York 0^51. Those portions 
of the printouts pertaining to individuals eliminated upon Chapter 
10. Army Regulation (AR) 600-200 (Separation for the good of the 
service) and Chapter 13. AR 600-200 (Separation for unfitness or 
unsuitability) arc forwarded to the United States (US) Army Milita¬ 
ry Personnel Center, Europe, APO NY 09081. Those portions of 
the printouts pertaining to port call requests and confirmation are 
forwarded to US Army, Europe (USAREUR) & 7th Army subor¬ 
dinate organizations/activities to include the Regional Personnel 
Centers. Official mailing addresses are derivable from the Appendix 
in the Federal Register. 

Categories of individuals covered by the system: Any member of 
the Armed Forces. Department of the Army Civilian (DAO, con¬ 
tract civilian and dependent authorized use of government flight 
facilities. 

Categories of records in the system: File contains the following 
items of information: Name, Gradc/Titlc, Seats Required, Special 
Passenger Category (A-Military member on permanent change sta¬ 
tion (PCS) accompanied by dependents. Civilians or dependents, or 
both, not otherwise described (does not apply to unaccompanied 
PCS personnel), D-Civilian paying cash in place of using a 
customer identification code (CIC) or for whom special credit 
billing procedure must be applied. E-MUilary paying cash in place 
of using a CIC or for whom special credit billing procedures must 
be applied. F-Combination of passengers in codes D and E, H- 
Foreign national, J-School teachers, K-Key school officials, M- 
Retirees, N-Separatees, P-Prisoners, R-Prisoner escorts. S-Board 
acuons). Children Under 12 Years Old (as of date of movement). 
Excess Baggage, Origin of Aerial Post of Embarkation. Destination 
Aerial Port of Debarkation. Transporatalion Passenger Movement 
Priority. Type Travel, Sponsor Service. Movement Month, Availa¬ 
bility Date, Availability Data Code Mandatory Departure Date, 
Final Destination, Mode of Travel (Continental United States), Unit 
Identification Code. Mail Code. Social Security/Passport Number. 
Type Transaction. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301, Departmental Regulations; Title 10 U.S.C., Section 3012, 
Secretary of the Army, powers and duties, delegation by. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Other USAREUR or¬ 
ganizations to include Regional Personnel Centers (RCPs): To noti¬ 
fy individuals of flight information. Receives daily notification 
rosters which list individuals with their associated flight data. 

Passenger Movement Division (PMD), 4th Transportation 
Brigade: To schedule flights for all Army and Department of the 
Army civilian (DAC) personnel departing USAREUR. Statistical 
data generated is used to improve efficiency of passenger move¬ 
ments. Collects all source data from RCP’s, submits it for introduc¬ 
tion into the system, then destroys all source documents after 
verification of submission. 

United States Army Military Personnel Center, Europe 
(MIPERCENEUR): To monitor and enforce USAREUR Regulation 
55-6, which prescribes minimum/maximum time frames allowable 
for movement for such individuals. 

Other components within Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Information is kept in data systems tapes for a period of 
6 months after individual has departed and then automatically 
purged from system. Computer printouts are maintained at PMD 
for a period of 6 months in filing cabinets and then destroyed. 
Those portions of the printouts forwarded to MILPERCENEUR 
and the RCP’s are stored in filing cabinets for a period of 1 year 
and then destroyed. 
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Relrievability: Individual record can be retrieved by name, rank, 
and social security number (SSN). 

Safeguards: Systems tapes are maintained in a classified com¬ 
puter processing site; access is controlled by physical barriers with 
only authorized personnel being allowed entry. Area is manned 24 
hours a day. All printouts are maintained in file cabinets with areas 
secured after duty hours. 

Retention and disposal: Information retained in data systems 6 
months after individual has departed and then automatically purged 
from system. Computer printouts at PMD are kept for a period of 6 
months and then destroyed. Computer printouts at RPC’s and MIL- 
PERCENEUR arc kept for a period of 1 year and then destroyed. 

System manager(s) and address: Chief, Passenger Movement Divi¬ 
sion, 4th Transportation Brigade APO NY 09451. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER. 

Written requests should contain full name, rank, flight (if possi¬ 
ble), and date departed. Voluntary submission of SSN is requested 
to aid in file search. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determination may be obtained from 
the SYSMANAGER. 

Record source categories: Information gathered from official mili¬ 
tary personnel files. 

Systems exempted from certain provisions of the act: None 
A1201.07bMTMC 

System name: 1201.07 Transportation Reference Paper Files 

System location: Military Traffic Management Command, 
headquarters of installations, major army commands, and transpor¬ 
tation officers world-wide. Official Department of Defense (DOD) 
mailing addresses are in the Appendix. 

Categories of individuals covered by the system: All military and 
civilian incoming personnel for whom household goods or baggage 
has been or is being shipped. 

Categories of records in the system: File contains information 
received from various sources within the installation. It contains 
locator information that gives pier or warehouse location of materi¬ 
al. This includes name, rank, number of cartons in the shipment, 
port of discharge, weight and cube of the shipment, and receipt 
date. When property is shipped, information is received that in¬ 
dicates date shipped, name of vessel, name of shipping company 
and other pertinent information. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is maintained for 
alphabetical tracer information and for supervision and control of 
specific transportation of household goods functions. Information 
may be released to commercial carriers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Under personal surveillance of office staff. 

Retention and disposal: 1 year. 

System manager(s) and address: Commander, Headquarters, Mili¬ 
tary Traffic Management Command, Washington, DC 20315. 

Notification procedure: Information may be obtained from 
Headquarters of the installation to which the individual is 
assigned. 

Record access procedures: Requests from individual should be ad¬ 
dressed to the Commander of the installation to which the in¬ 
dividual is assigned. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Government Bill of Lading (GBL), 
Transfer Orders and Department of Defense (DD) Form 1299, Ap¬ 
plication for Shipment and/or Storage of Personal Property. 

Systems exempted from certain provisions of the act: None 


A1201.07cMTMC 

Sy.stem name: 1201.07 Surface Cargo Export System (SURS) 

System location: Commander, Military Traffic Management Com 
mand (MTMC), Washington, DC 20315. 

Commander, MTMC, Eastern Area, Bayonne, NJ 07002. 

Commander, MTMC, Western Area, Oakland Army Base 
Oakland. CA 94626. 

Transportation Offices world-wide. 

Categories of individuals covered by the system: Any person 
shipping personal property including privately owned vehicle^ 

Categories of records in the system: File contains name. Depart¬ 
ment of Defense (DD) Form 1384, Transportation Control and 
Movement Document, DD Form 1385, Cargo Manifest, date cargo 
received, location, container number, port of discharge, consignee 
project commodity code, port of embarkation (POE), piece or 
package code, weight, cube, transportation account code (TAG), 
date shipped, vessel number, Government Bill of Lading number* 
and support Transportation Control and Movement Document 
number. Used to support billings for services rendered and justify 
claims for loss, damage or theft. 

Authority for maintenance of the .system: Department of Defense 
(DOD) 45()0.32R, Volume 1. Military Traffic Management Regula¬ 
tion and Title 10 U.S.C., Section 3012. 

Routine uses of records maintained in the system, includini; catego¬ 
ries of users and the purposes of such uses: For tracer action: Infor¬ 
mation may be released to the commercial carriers. Used to accu¬ 
rately identify ownership, verify delivery of cargo, support billing 
for services rendered and justify claims for loss, damage or theft 
Manifest punched cards are used to transmit manifest data via au¬ 
tomatic digital network (AUTODIN) to the receiving water terminal 
clearance activity (WTCA) or port of debarkation (POD). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Microfilm cartridges, paper records in file folders, com¬ 
puter printouts, cards, disks, and similar related media. 

Retrievability: Name, Transportation Control and Movement 
Document number, container number. 

Safeguards: Correct code is needed to query computer. Records 
maintained in area accessible only to authorized personnel 

Retention and disposal: 2 years. 

System manager(s) and address: Headquarters, MTMC, Washing¬ 
ton, DC 20315. 

Notification procedure: Information may be obtained from 
Headquarters of the installation to which the individual is/was as¬ 
signed. 

Record access procedures: Requests from individuals should be 
addressed to the Commander of the installation to which the in¬ 
dividual is/was assigned. 

Contesting record procedures: The Army’s’ rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Transportation Control and Movement 
Document number and Government Bill of Lading. 

Systems exempted from certain provisions of the act: None 
A1201.07dMTMC 

System name: 1201.07 Surface Retrograde Cargo Accountabili¬ 
ty/Control System 

System location: Headquarters, Military Traffic Management 
Command, Western Area, Oakland Army Base, Oakland, CA 
94626. 

Headquarters, Military Ocean Terminal, Eastern Area. Bayonne, 
NJ 07002. 

Categories of individuals covered* by the system: Any individual, 
military or Department of Defense (DOD) civilian personnel, 
shipping personal property through the Defense Transportation 
System (DTS). 

Categories of records in the syi^tem: Automated file contains 
name, rank, or grade and social security number (SSN) in connec¬ 
tion with property shipped by the individual. The information is 
derived from application for shipment completed by the individual 
or his agent. 

Authority for maintenance of the system: Title 37 U.S.C., Section 
406; Title 5 U.S.C.. Sections 5726, 5727. 
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utine uses of records mainUined io the system, including catego- 
users and the purposes of such uses: To document and effect 
of import military cargo, including personal property 

•hipnimts. 

Policies and practices for storing, retrieving, accessing, retaining, 
god dispo»*“8 records in the system: 

Storage: Paper records in file folders, cards, disks, tapes, prin¬ 
touts and similar related media. 

Reirievability: Filed by last name, SSN of sponsor. Automated 
record accessible by last name and transportation control number. 

Sifeauards: Records maintained in areas accessible only to 
authorized personnel. Correct code is needed to query computer. 
Retention and disposal: Records maintained for a maximum of 3 


System manager(s) and address: Commander, Military Traffic 
Management Command Washington, DC 20315. 

Notification procedure: Information may be obtained from the 

sysmanager. 

Record access procedures: Commander, Military Traffic Manage¬ 
ment Command. Washington. DC 20315. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
ihc SYSMANAGER. 

Record source categories: Import Manifests; Department of 
Defense (DD) Form 1385, Cargo Manifest. 

Systems exempted from certain provisions of the act: None 
Al201.07eMTMC 

System name: 1201.07 Terminal Management System - TOLS. 

CARDPAC, PRELODGE 

System location: Headquarters, Military Traffic Management 
Command. Washington. DC 20315. 

Military Traffic Management Command. Eastern Area, Military 
Ocean Terminal. Bayonne, NJ 07002. 

Military Traffic Management Command. Western Area. Oakland 
Army Base, Oakland. CA 94626. 

Citegories of Individuals covered by the system: Any individual, 
military or Department of Defense civilian personnel, shipping per¬ 
sonal property through the Defense Transportation System (DTS). 

Citegories of records in the system: Automated file contains 
name, rank or grade, social security number (SSN) in connection 
with personal property shipped by individual. The information is 
derived from application for shipment completed by the individual 
or his agent. 

Authority for maintenance of the system: Title 37 U.S.C., Section 
406. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Produce hard copy trans¬ 
portation document in advance of enroute shipments, including 
punched cards and printouts. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Computer printouts and punched card packets, disks, 
tapes and similar media. 

Retrievability: Filed by transportation control number (TCN) 
which includes individual’s SSN and member’s name. 

Safeguards: Records maintained in areas accessible only to 
authorized individuals. Correct code is needed to query computer. 

Retention and dbposal: Historical file maintained a maximum of 3 
years. 

System managerfs) and address: Commander, Headquarters, Mili¬ 
tary Traffic Management Command, Washington, DC 20315 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Military Traffic Management Com¬ 
mand. Washington, DC 20315. 

Contesting record procedures: Rules for contesting contents and 
appealing initial determinations • may be obtained from 
SYSMANAGER. 

Record source categories: Government Bills of Lading, Advance 
Transportation Control and Movement Documents (A-TCMD s) and 
transportation documents related to personal property shipments. 

Systems exempted from certain provisions of the act: None 


A120L07fMTMC 

System name: 1201.07 Mechanized Export Traffic System (METS) 
System location: Headquarters, Military Traffic Management 
Command. Washington, DC 20315. 

Eastern Area, Military Traffic Management Command. Bayonne, 

NJ 07002. ^ ^ 1,1 

Western Area, Military Traffic Management Command. Oakland, 

CA 94626. "... 

Categories of individuals covered by the system: Any individual, 
military or Department of Defense civilian personnel, shipping per¬ 
sonal property through the Defense Transportation System. 

Categories of records in the system: Automated file contains ex¬ 
port offering, export release, port call file number, pieces, weight 
cube, commodity code, sponsors name, grade, social security 
number (SSN). 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Line-haul determination, 
port of embarkation selection, cargo offering to Military Sealift 
Command for ocean carriage. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape, computer printouts. 

Retrievability: Information is retrieved by use of the port call file 
number. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel. Correct code is needed to query computer. 
Retention and disposal: File is maintained a maximum of 3 years. 
System manager(s) and address: Commander, Headquarters, East¬ 
ern Area. Military Traffic Management Command, Military Ocean 
Terminal, Bayonne, NJ 07002. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Requests from individuals can be ad¬ 
dressed to Commander, Military Traffic Management Command, 
Washington. DC 20315. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Export Offering (R-11): Department of 
Defense (DD) Form 1086. Export Traffic Release Requests. 

Systems exempted from certain provisions of the act: None 
A1201.08aTRADOC 

System name: 1201.08 Marine Personnel Qualifications/Record of 
Service Files. 

System location: Office of the Marine Qualification Board, Trans¬ 
portation Education and Military Arts Department. United States 
(US) Army Trans- portation School. Ft Eustis, VA 23604. 

Categories of individuals covered by the system: Active and former 
Army and US Army Reserve marine operations, maintenance, and 
supply (commissioned officers, warrant officers, enlisted men, and 
civilian) personnel whose actual or intended assignment is/was 
aboard Army watercraft (any type of self-propelled and non self- 
propelled waterboard craft used or capable of being used as a 
means of transportation on water and for which the .Army has 
operational and/or maintenance responsibility; the terms watercraft, 
ship, vessel, harbor craft, and boat are used interchangeably), or in 
related marine activities. They may be licensed, certified, or non- 
certified military occupational specialty (MOS) personnel. 

Categories of records in the system: Files contain copies of the 
DA Form 3068-1 (Marine Service Record), individual requests for 
examination, character and suitability statements, recommendations 
to commanding officers, physical qualification statements, ex¬ 
perience qualifications and evaluations, and individual requests and 
replies regarding professional requirements for marine licensing, 
upgrading, and renewing. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The individual personnel 
record is maintained to keep a complete, up-to-date file of previous 
marine service, including military and civilian, which is kept cur- 
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rent by Ihe Marine Qualification Office (MQO) posting subsequent 
changes (renewaiss upgrades, expirations, etc.) and is a permanent 
source of information used to document actions of the Marine 
Qualification Board when awarding licenses based on completion of 
an appropriate examination, sea service, and on-the-job training. 
The information may duplicate that contained in the Military Per¬ 
sonnel Records Jacket (MPRJ) but contains other documents not 
suitable for filing in the MPRJ. The record is also used as the basis 
for awarding Special Qualification Identifiers to certain personnel 
who by order are appointed as Marine Qualification Field Ex¬ 
aminers. Used to compile lists of results of marine qualification ex¬ 
aminations which are forwarded to Headquarters, Department of 
the Army (HQDA) (DAPC-OPD-TC) or HQDA (DAPC-EPC-XE) 
after each^Marine Qualification Board meeting. May be used to 
verify qualifications of marine personnel in the event of loss or 
destruction of other records and for inquiries from administrative 
personnel at any Department of Defense installation where marine 
units are active. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Building is locked and has normal building security 
during non-duty hours. Records arc maintained in area used only by 
authorized personnel who are properly trained and cleared. 

Retention and disposal: Records are permanent. Files of 
discharged, retired, deceased, or eliminated personnel are cut off 
and placed in an inactive file which is held for 2 year<6 from cut off 
in the Marine Qualification Office, transferred to the installation 
Records Holding Area to be held 1 year, and then retired to the 
Washington National Records Center where records are stored per¬ 
manently. 

System manager(s) and address: Commander. US Army Training 
and Doctrine Command, Ft Monroe, VA 23651. 

Notification procedure: Requests should not be addressed to 
SYSMANAGER but to the Marine Qualification Board, Transpor¬ 
tation Education and Military Arts Department (TEMAD), US 
Army Transportation School (USATSCH), Ft Eustis, VA 23604. 

Record access procedures: Written requests for information 
should be addressed to the Marine Qualification Board, TEMAD. 
USATSCH. Ft Eustis, VA 23604. Requests should contain full 
name, rank, and social security number/military service number of 
the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification; i.e., military identification card, or 
driver's license with a photograph. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Other military and civilian personnel 
records and reports, personal records, civilian maritime records, 
other service records, and personal statements verified by comman¬ 
ders and physicians. 

Systems exempted from certain provbions of the act: None 
A1202.1SaUSAREUR 

System name: 1202.15 Statistical Files-Household Goods and 
Baggage System 

System location: Data system tapes maintained in V Corps, Army 
Post Office (APO) New York 09757 (Creighton Abrams Complex). 
Frankfurt, Federal Republic of Germany. Printouts are sent to In¬ 
stallation Transportation Officers (ITO's) in Germany, England, 
Spain, Ethiopia, Greece, Turkey, Italy, and Benelux. Official mail¬ 
ing addresses are derivable from the Department of Defense 
Directory in the Appendix to the Department of the Army systems 
notices. Printouts are also maintained at Personnel Property Divi¬ 
sion (PPD), Headquarters, 4th Transporatation Brigade. APO 
09451, Oberursel, Federal Republic of Germany. 

Categories of individuals covered by the system: Any member of 
the Armed Forces, Department of the Army Civilian (DAC), con¬ 
tract civilian or dependent authorized to ship household goods and 
baggage. 

Categories of records in the system: File contains the following 
categories of information: origin of shipment, destination of ship¬ 
ment, first two digits of destination ZIP code, mode of shipment, 
required delivery date of shipment, date shipment was shipped or 


received, gross shipping weight of shipment, container size code if 
applicable, total cubic feet of shipment, quality control inspection 
and rating code, store in transit indicator, re weigh code for ship, 
ment if applicable, excess weight indication, excess cost indication, 
customs indication, pay grade of individual, branch of service (to 
include civilian) of individual, first 10 characters of individual's last 
name, last 4 numbers of social security number (SSN), type of 
shipment, support district for shipment. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301, Departmental Regulations; Title 10 Section 3012, Secretary of 
the Army, powers and duties, delegation by. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Installation Transporta¬ 
tion Office (ITO) - All ITO’s in areas itemized above (sec LOCA¬ 
TIONS) submit input data to the household goods and baggage 
system. They in turn receive one copy pertaining to their area of a 
formatted listing which the ITO uses to monitor shipment per¬ 
formance. 

Personal Property Division (PPD) - Maintains one complete copy 
of the listing. The listing is used solely to identify shipments that 
have been reported by the originating ITO’s to ensure that Depart¬ 
ment of Defense (DOD) shipment policy is being complied with. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Information retained by last name only and last four 
digits of individual’s SSN. Information is kept in data systems 
tapes for a period of 6 months and then automatically purged from 
system. 

Retrievability: Filed by name, date and period household goods 
or baggage were shipped. 

Safeguards: Tapes are maintained in a classified computer com¬ 
plex with access controlled by physical barriers. Only authorized 
personnel are allowed entry and the site is manned 24 hours per 
day. Computer printouts are maintained at PPD in file cabinets with 
offices secured after duty hours. Computer printouts arc main¬ 
tained at ITO’s in file cabinets with areas secured after working 
hours. 

Retention and disposal: Information retained in data system tapes 
6 months, printouts are maintained for a 6 year period and then 
destroyed. 

System manager(s) and address: Chief, Personnel Property Divi¬ 
sion, 4th Transportation Brigade, Chief, Personnel Properly Divi¬ 
sion. JTMA, APO NY 09451. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the above SYSMANAGER. Written requests should 
contain full name and date goods were shipped. 

Record access procedures: Requests should be addressed to Com¬ 
mander, 4th Transportation Brigade, Chief. Personnel Property 
Division, JTMA. APO NY 09451. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Applications for movement of 
household goods and baggage. 

Systems exempted from certain provisions of the act: None 
A1203.12aMTMC 
System name: 1203.12 Bill of Lading Files 

System location: Military Traffic Management Command, 
Headquarters of Major Army Commands and Installations, Military 
Finance Centers, and Transportation Offices world-wide. Officii 
Department of Defense (DOD) mailing addresses are in the Appen¬ 
dix. 

Categories of individuals covered by the system: All military and 
civilian personnel who meet the entitlements criteria as prescribed 
in the Joint Travel Regulations and Army Regulation (AR) 55-71. 

Categories of records in the system: File contains documents relat¬ 
ing to inbound and outbound shipments. Included are: property 
received and property shipped bills of lading, freight bills, shipping 
documents, shipment planning work sheets, express receipts, tally 
sheets, waybills, dray tickets, holding orders, switching orders, 
demurrage reports, transit privilege bills of lading cross reference 
sheets, and similar and related documents. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 
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line uses of records maintained in the system, including catego- 
< f users and the purposes of such uses: To control shipment of 
^ choid goods and baggage. Maintained for reference purposes in 
**2$wcring inquiries. Information may be released to commercial 

CjlTlCfS- 

Policies and practices for storing, retrieving, accessing, retaining, 
..d'dispo^'"* of records in the system: 

Storage: Paper records in file folders, magnetic tapes and com- 
I puicr pnniouU. 

Retrievability: Filed alphabetically by last name of individual. 
Safeguards: Records are maintained in areas accessible only to 
inthorizcd personnel. 

Retention and disposal: Permanent. These records are not retired. 
System managerfs) and address: Commander, Headquarters. Mili- 
ury Traffic Management Command, Washington, DC 20315. 

I Notification procedure: Information may be obtained from 
Headquarters of the Installation to which the individual is assigned. 

Record access procedures: Requests from individuals should be 
iddressed to the Commander of the Installation to which the in- 
I dividual is assigned. 

I Contesting record procedures: The Army's rules for contesting 
1 contents and appealing initial determinations may be obtained from 

sysmanager. 

Record source categories: Permanent Change of Station (PCS) Or¬ 
ders. Government Bills of Lading, letters from an individual, 
messages from Transportation Officers. 

Systems exempted from certain provblons of the act: None 
A1203.14aMTMC 

System name: 1203.14 Prepaid Inbound Bill of Lading Files 
System location: Military Traffic Management Command, 
Headquarters of Major Army Commands and Installations, and 
Transportation Offices world-wide. Official Depahment of Defense 
(WD) mailing addresses arc in the Appendix. 

Categories of individuals covered by the system: Military or 
civilian personnel who prepaid household goods inbound shipments 
freight charges. 

Calegories of records in the system: Individual file contains docu¬ 
ments relating to inbound shipments where freight charges are pre¬ 
paid by the shipper. Included are receiving documents, commercial 
bills of lading, freight bills, transit privilege bills of lading, cross 
reference sheets, similar documents and related correspondence. 

Aathoritv (or maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control prepaid ship¬ 
ment for record purposes and reimbursement. Information may be 
released to commercial carriers. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage; Paper records in file folders. 

Retrievabilily: Files maintained alphabetically by last name of in¬ 
dividual 

Safeguards: Records are maintained in areas accessible only to 
I authorized personnel. 

Retention and disposal: Destroyed after 2 years. 

System msnagcr(s) and address: Commander, Headquarters Mili¬ 
tary Traffic .Management Command, Washington. DC 20315. 

Notification procedure: Information may be obtained from 
Headquarters of the Installation to which the individual is assigned. 

Record access procedures: Request from individual should be ad¬ 
dressed to the Commander of the Installation to which the in¬ 
dividual is assigned. 

Contesting record procedures: The Army's rules for contesting 
C0Dtent!i and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Correspondence from individual, or 
commercial carrier freight bill. 

Systems exempted from certain provisions of the act: None 
A1203.18aMTMC 

System name: 1203.18 Household Shipment Bill of Lading Files 


System location: Military Traffic Management Command, 
Headquarters of Installations and Major Army Commands, Military 
Finance Centers and Transportation Offices world-wide. Official 
Department of Defense (DOD) mailing addresses are in the Appen¬ 
dix. 

Categories of individuals covered by the system: All military and 
civilian personnel who meet the entitlements criteria as prescribed 
in the Joint Travel Regulations and Army Regulation (AR) 55-46, 
including inbound and outbound property and effects. 

Categories of records in the system: File contains documents relat¬ 
ing to the receipt, packing, crating, shipment, and storage of 
household goods and effects. Included are bills of lading, travel or¬ 
ders. requests for shipment, inventories, service orders, delivery 
orders, receipts, permits for importation of firearms, transportation 
control and movement documents, report of carrier service, per¬ 
sonal property shipment documents, property owners report of car¬ 
rier performancjc, carrier warning, suspension, reinstatement; state¬ 
ment of acceS!iional services, and re-weigh of personal property 
documents and related documents. Occasionally files contain infor¬ 
mation on property rights as a result of divorce or separation ac¬ 
tions. Also dontains. counseling check list and United States (US) 
Customs Doclanatibn for Personal Property Shipments. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control shipments of 
household goods and effects. Files are required to answer inquiries 
from the individual Transportation Officers, members and commer¬ 
cial carriers. Information may be given to commercial carriers and 
finance and accounting offices to insure accurate billing and 
preparation of invoices for storage. To certify bills for services 
rendered, check items against inventories, document cases, cases 
involving shipment of excess weight and claims for missing or 
damaged household goods. Used to check weights and certify ser¬ 
vices rendered. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, magnetic tape and com¬ 
puter printouts. 

Retrievabilily: Filed alphabetically by last name of individual. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Records are permanent. They are retained 
in the current files area for 2 years following year of accumulation, 
then transferred to the Records Holding Area. These records arc 
not retired. 

System manager(s) and address: Commander, Headquarters. Mili¬ 
tary Traffic Management Command, Washington, DC 20315. 

Notification procedure: Information may be obtained from 
Headquarters of the Installation to which the individual is/was as¬ 
signed. 

Record access procedures: Requests from individuals should be 
addressed to the Commander of the Installation to which the in¬ 
dividual is/was assigned. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information received from individual: 
Permanent Change of Station (PCS) Orders: Department of 
Defense (DD) Form 1384-2, Transportation Control and Movement 
Document; DD Form 1299, Application for Shipment and/or 
Storage of Personal Property; Standard Form (SF) 1103, Govern¬ 
ment Bill of Lading, and related forms. 

Systems exempted from certain provisions of the act: None 
A1203.19aAMC 

System name: 1203.19 Household Shipment Contract Files 

System location: Logistics Directorate, Movement Services Divi¬ 
sion, Personal Property/ Passenger Branch, Building 4603, United 
States (US) Army Aberdeen Proving Ground, Aberdeen Proving 
Ground. MD 21005. 

Categories of individuals covered by the system: Any citizen, mili¬ 
tary or civilian, who applies for nontemporary storage, local move 
or pack and crate of personal property paid by contract. 

Categories of records in the system: File contains individual's ap¬ 
plication Department of Defense (DD) Form 1299, copies of travel 
orders, inventory, service orders and/or purchase orders. 
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Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain a record of 
shipments processed and payment of charges relating thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of applicant. 

Safeguards: Records are maintained in areas accessible only to 
personnel engaged in processing applications. 

Retention and disposal: Records arc permanent. They are retained 
in -active file until end of the calendar year, held 1 additional year 
in inactive file and subsequently transferred to Records Holding 
area, US A^iny Aberdeen Proving Ground. 

System roanager(s) and address: Transportation Officer, US Army 
Aberdeen Proving Ground, Aberdeen Proving Ground, MD 21005. 

Notification procedure: Requests for information should be ad¬ 
dressed to: Transportation Officer, US Army Aberdeen Proving 
Ground. Aberdeen Proving Ground, MD 21005. 

Record access procedures: Requests from individuals should be 
addressed to: Transportation Officer, US Army Aberdeen Proving 
Ground, Aberdeen (Moving Ground, MD 21005. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.e., driver's license or identification card. 

Contesting record procedures: The Army's rules for contesting 
contents of records and appealing initial determination may be ob¬ 
tained from the SYSMANAGER. * 

Record source categories: Application and related forms from the 
individual, travel order, billing notices and storage information. 

Systems exempted from certain provisions of the act: None 
A1203.19cMTMC 

System name: 1203.19 Household Shipment Contract Files 

System location: Commander. Headquarters Military Management 
Command, Washington, DC 20315; Headquarters of Installations, 
Major Army Commands, and Transportation Offices world-wide. 

Categories of individuals covered by the system: Ail roilitary^^or 
civilian, incoming or outgoing, for whom household goods are 
stored, packed and crated, unpacked or uncrated, or moved locally 
paid by contract. Any citizen, military or civilian, who applies for 
nontemporary storage. 

Categories of records in the system: File contains individual's ap¬ 
plication (Department of Defense (DD) Form 1299, Application for 
Shipment of Personal Property), copies of travel orders, inventory 
of items, service orders, purchase orders, inspection reports, invo¬ 
ices and storage contract information. Cross referenced by file 
number and name of individual. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control storage of 
household goods, certify bills for services rendered and check 
items against inventory. Information may be released to common 
carriers, carriers' agents, and members* insurance companies. Also 
used for payment of charges related to household goods shipments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, microfilm, computer prin¬ 
touts, microfilm records and tapes. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Records are permanent. They are retained 
for 2 calendar years following year of creation, then held in 
Records Holding Area. 

System manager(s) and address: Commander, Military Traffic 
Management Command, Washington, DC 20315. 

Notification procedure: Information may be obtained from 
Headquarters of the InstaHation to which the individual is/was as¬ 
signed or transferred from. 

Record access procedures: Requests from individuals should be 
addressed to Headquarters of the Installation to which the in¬ 
dividual is assigned or transferred from. 


Written requests should contain the full name, rank, and i 
security number. 

For personal visits, individual should be able to provide a 
identification (ID) card or driver’s license. 


valid] 


Contesting record procedures: The Army's rules for acccs 
records and for contesting contents and appealing initial dcierm v 
tions may be obtained from the SYSMANAGER. 

Record .source categories: Applications, inventories and travel J 
ders from the individual. Service and purchase orders, dcliverv^ J 
ders from the SYSMANAGER. and receipts from the Installli-^^ jl 
Transportation Officer. '°*ii 

Systems exempted from certain provisions of the act: None 
A1203.19dMTMC 
System name: 1203.19 Household Shipment Contract/Nonlcmpora ' 
Storage Files ' ^ 

System location: Maintained in Transportation Office Files worlLi 
wide. * 

Categories of individuals covered by the system: Nonicmporaiv 
Storage Files arc maintained on personnel who are restricted aj m 
amount of household goods permitted by regulation in certain area 
or do not require household goods. 

Members who retire can store household goods for 1 year befor 
they decide on home of selection. | 

Members can store household goods if they are going from a wr. I 
manent duty station (PDS) to a restricted duty station. Member can 
store household goods when going from one duty station to another I 
with temporary duty (TDY) enroute and items are not required until I 
he arrives at his permanent duty station. Members can store i| 
household goods while attending a course of instruction in exc«* " 
of 20 weeks. ' 

Categories of records in the system: File contains individual's last 
name, rank, date items placed in storage, expiration date of storaM ' 
authorization, weight of shipment, storage rate, quarterly cost, da^ 
of billing, date shipment handled out. 

Authority for maintenance of the system: Title 10, U.S.C Section 
3012. 

Routine uses of records maintained in the system, including caiego. 
ries of lisers and the purposes of such uses: Used to maintain a 
record of household goods in storage by name, weight, cost, daie-io 
and out. Information may be released to contractors, common car¬ 
riers. and the member's insurance company. 

Policies and practices for storing, retrieving, accessing, r«tainin|, 
and di.spo.sing of records in the system: 

Storage: Paper records arc kept in file cabinets. Magnetic tapes 
also maintained in systems offices. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Paper records arc maintained in file cabinet accessi¬ 
ble to authorized personnel working in the Personal Property Sec¬ 
tion. Tapes are maintained in computer facilities. 

Retention and disposal: Records are permanent. They are retained 
in active file until end of calendar year in which member withdraws 
storage, held 1 additional year in inactive file and subsequently 
transferred to records holding areas. 

System manager(s) and address: Headquarters, Military TrafHc 
Management Command, Washington. DC 20315. 

Notification procedure: Information may be obtained from 
Headquarters where assigned. 

Record access procedures: Written requests for informatioa 
should contain full name of the individual, date items placed in 
storage, current address. Address to Headquarters of Installations 
at which individual is/was assigned. 

Contesting record procedures: The Army's rules for access to 
records and for contents and appealing initial determinations may 
be obtained from the SYSMANAGER. 

Record source categories: Information is derived primarily from 
member, his transfer orders and storage facilities. 

Systems exempted from certain provisions of the act: None 


A1203.20aMTMC 

System name: 1203.20 Household Shipment Reimbursement Files , 
System location: Headquarters of Installations, Major Army Com¬ 
mands and Transportation Offices world-wide. 

Categories of individuals covered by the system: Documents accu¬ 
mulated by offices responsible for determining the validity of 
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for reimbursement for shipment of household goods when 
t «es are paid by the individual. 

ies of records In the system: File contains individual's ap- 
travel orders; inventory of items; counseling check list, 
plicaiion. I accessorial services performed and weight/reweight 
‘“^''"^"individuars name, social security number (SSN). current 
duly assignment, information on household goods, and 

information. 

^ Authority for maintenance of the system: Title 10 U.S.C., Section 

line uses of records maintained in the system, including catego- 
j users and the purposes of such uses: Used to act on meniber’s 
^bursement claim for household goods shipped at member’s ex- 

^^Micles and practices for storing, retrieving, accessing, retaining, 
j disposing of records in the system: 

Slorige: Pap€r records in file folders, tapes, printouts and similar 

^*Retrievabllity: Filed alphabetically by last name of individual. 
5«feguards: Under personal surveillance of office personnel. 
Retention and dbposal: Destroyed 10 years after year in which 
iction was taken. 

tern manager(s) and address: Commander. Headquarters. Mili- 
Traffic Management Command, Washington, DC 20315. 
Notification procedure: Information may be obtained from 
Headquarters of the Installation at which the individual is/was as- 
a jl>nco * 

RKord access procedures: Request from individual should be ad¬ 
dressed to the Commander of the InstaUation to which the in¬ 
dividual is/was assigned. 

Contesting record procedures: The Army’s rules for access to 
J'nrds and for contesting contents and appealing initial determina¬ 
tions may be obuined from the SYSMANAGER. 

Record source categories: Permanent change of station orders. 
Deoartment of Defense (DD) 1299. AppUcation for Shipment and/or 
Sioragc of Personal Property. Also information received from in¬ 
dividual member. 

Systems exempted from certain provisions of the act: None 
A1203.27aMTMC 


System name: 1203.27 Privately Owned Vehicle Shipment FUes 

System location: Military Traffic Management Command, 
Headquarters of Installations and Major Army Commands, and 
Transportation Offices world wide. Official maUing addresses are in 
the Appendix. 

Categories of individuals covered by the system: All military or 
civilian personnel incoming or outgoing, for whom household goods 
are stored, packed and crated. 

This file is necessary when an installation does not have property 
disposition instructions. 

Categories of records in the system: Documents relating to the 
shipment of privately owned vehicles. Included are turn-in slips, 
copies of shipping documents, service orders, affidavits pertaining 
to encumbrances, acceptance reports, receipts for funds, and al- 
loted documents. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Control of authorized 
Privately Owned Vehicle Shipments. Files required to answer inqui¬ 
ries from the individual, Transportation Officers and Commercial 
Carriers. 

Policies and practices for storing, retrieving, accessing, reUining, 
and dbposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Files maintained alphabetically by last name of in¬ 
dividual. 

Safeguards: Records are maintained in areas accessible only to 
authoHTcd personnel. 

Retention and disposal: Destroy after 2 years. 

System manager(s) and address: Commander, Headquarters Mili¬ 
tary Traffic Management Command, Washington, DC 20315. 

Notification procedure: Information may be obtained from 


Headquarters of the installation to which the individual is 
assigned. 

Record access procedures: Request from individual should*be ad¬ 
dressed to the Commander of the Installation to which the in¬ 
dividual is assigned. 

Contesting record procedures: The Army s rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Permanent Change of Station (PCS) Or¬ 
ders; various correspondence from individuals and transportation 
officers; Department of Defense (DD) From 788. Private Vehicle 
Shipping Document. 

Systems exempted from certain provisions of the act: None 
A1205.16aDAAG 


System name: 1205.16 Passport Files 


System location: Primary File: United Slates (US) Army Service 
frtr th#* Forccs ‘(USASCAF). ATTN: ANRDP-P, 


Washington, DC 20310. 

Auxiliary FUcs: InstallaUon passport offices, usuaUy located in 
the installation transportation division, or activity passport agents. 

Categories of individuals covered by the system: Persons who have 
applied for passports, including military and civilian personnel and 
their dependents. 

Categories of records in the system: File contains a copy of De¬ 
partment of Defense (DD) Form 1056, requests for passports, 
transmittal letters, receipts for passports, control cardi; passports 
and related documents. 


Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To obtain passports from 
the State Department. USASCAF also forwards applications for 
visas to the appropriate embassies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual card file, paper records in file folders. 

Retrievability: Information is filed alphabetically. 

Safeguards: Only authorized persons have access to file areas. 

Retention and disposal: USASCAF files are destroyed after 3 
months, except that DD Forms 1056 are kept for 1 year and then 
destroyed; other offices destroy files after 3 months. 

System manager(s) and address: Commander, US Anny Service 
Center for the Armed Forces, Washington, DC 20310; installation 
commanders. 

NotificaJon procedure: Information may be obtained from the 
USASCAF system manager or from installation passport offices. 

Record access procedures: RequesU from individuals should be 
addressed to the USASCAF manager, ATTN: ANRDP-P. or to the 
installation commander, ATTN: passport office. 

Contesting record procedures: Rules and procedures for contest¬ 
ing contents may be obtained from the USASCAF 
SYSMANAGER. 

Record source categories: DD Form 1056 Application for Pass¬ 
port, some proof of citizenship, orders, personnel records. 

Systems exempted from certain provisions of the act: None 


A1205.17aDALO 


System name: 1205.17 Passenger Warrant Files 

System location: United States Army, Europe (USAREUR), 
AEAGD-T, Army Post Office (APO) New York 09403. 

Categories of individuals covered by the system: Personnel travel¬ 
ing in the oversea area on official business of the Department of 
Defense. 

Categories of records in the system: Copies of used and canceled 
warrants, transportation certificates, travel orders, similar docu¬ 
ments serving the same purposes, registers and related correspon¬ 
dence. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. ^ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Passenger warrants are 
used by USAREUR installation transportation officers to purchase 
transportation from commercial carriers for official travel in Eu¬ 
rope. 
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Polkies and practice! for ftorinx, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel .that are properly screened, cleared and 
trained. 

Retention and disposal: Destroy after 3 years, except that files in¬ 
volved in an incomplete investigation will be retained until comple¬ 
tion of the investigation. 

System manager(s) and address: Deputy Chief of Staff for Lo¬ 
gistics. Headquarters, Department of the Army. The Pentagon. 
Washington. DC 20310. 

Notification procedure: Information may be obtained from the in¬ 
stallation transportation office which issued the passenger warrant. 

Record access procedures: Requests from individuals should be 
addressed to Commander in Chief, United States Army Europe. 
ATTN; AEAGD-T. APO New York 09403. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information is obtained from the in¬ 
dividual passenger and pertinent travel orders. 

Systems exempted from certain provisions of the act: None 
A1205.19aDALO 

System name: 1205.19 Baggage Inspection and Clearance Files 

System location: Army transportation offices within oversea as¬ 
signment areas involved in military customs inspection of personal 
property shipments. Official mailing addresses are in the Depart¬ 
ment of Defense (DOD) Directory in the Appendix to the Depart¬ 
ment of the Army (DA) system notices. 

Categories of individuals covered by the system: All DOD person¬ 
nel shipping personal property. 

Categories of records in the system: Documents related to customs 
inspection of personal property shipments originating in oversea 
areas and being moved as DOD-sponsored cargo. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine usea of records mainUined in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of records is to 
retain evidence of an individual’s declaration concerning entry into 
the United States (US) of his personal property. Users would be all 
personnel in the transportation office Usked to provide information 
on specific declarations. The use of such information could be for 
tracer action and/or to verify declaration to US Customs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievability: Information will be retrieved by name and/or so¬ 
cial security number (SSN) through the use of conventional indices. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Destroy after 2 years or on discon¬ 
tinuance. whichever is first. 

System manager(s) and address: Deputy Chief of Staff for Lo¬ 
gistics. Headquarters, Department of the Army, The PenUgon, 
Washington. DC 20310. 

Notification procedure: Information can be obtained from the 
Transportation Officer at installation from which property was 
shipped. 

Record access procedures: Direct requests to SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Information is obtained from An(Bvidttal& 
shipping property, who provide information on related forms. 

Systems exempted from certain provisions of the act: None 
A1205.26«DALO 

System name: 1205.26 Local Transportation Authorization p>le$ 

System location: Army transportation offices charged with 
responsibility for approving the use of available local transportation 
that may be used advantageously in the transaction of official busi¬ 


ness. Official mailing addresses are in the Department of Def* 
Directory (DOD) in the Appendix to the Department of the Am* 
(DA) system notices. 

Categories of individuals covered by the system: All perionn^ 
required to use official transportation in the conduct of offic'i 
Government business within and around their designated duty $[!. 
tions. 

Categories of records In the system: Documents pertaining to ih 
issuance of local ferry tickets, commercial bus tokens, and t^ 
bridge tickets for official travel of Government personnel. ^ 

Authority for maintenance of the system: Title 10 U.S.C. Seciiftii 
3012. ^ 

Routine uses of records maintained in the system, including cate**, 
lies of users and the purposes of such u^: I^rpose of records Uto 
retain evidence that an individual was issued tokens and/or ticketi 
Users would be all personnel in the transportation office tasked to 
provide information con- cerning issuance of lickets/tokcns to 
specific individual. The use of such information could be for iraj 
action and to preclude unauthorized reimbursement. 

Policies and practices for storing, retrieving, accessing, reUinls| 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Information will be retrieved by name or social 
security number (SSN). through use of conventional indices. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Destroy after 3 years. 

System manager(s) and address: Deputy Chief of Staff for Lo- 
gistics. Headquarters. Department of the Army, The Peniagon 
Washington, DC 20310. 

Notification procedure: Information can be obtained from the 
Transpojtation Officer responsible for the records. 

Record access procedures: Direct requests to SYSM.ANAGER 
address is provided in the DOD Directory in the Appendix to the 
DA system notices. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial detcrmini- 
tion are contained in Army Regulation 34()-21. 

Record source categories: Information is obtained from individuals I 
issued tickets/tokens for official travel. 

Systems exempted from certain provisions of the act: None 
A1205.27aDALO 

System name: 1205.27a Bus Pass File 

System location: Army transportation offices worldwide involved 
in movement of passengers by military or commericial contract bus. 

Categories of Individuals covered by the system: All personnel 
using bus transportation. 

Categories of records In the system: Documents relating to the is¬ 
suance of permanent and temporary passes to individuals for use of, 
military and commercial contract bus. 

Authority for maintenance of the system: Title 10 U.S.C., Sectioo 
3012. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: I^rpose of records is lo 
retain evidence that an individual was issued a bus pass and would 
allow transportation officer to be able to identify quantity of buj 
passes issued and remaining outstanding. Users would be all per¬ 
sonnel in the transportation office tasked to provide informaiios 
concerning valid bus passes. The use of suclb information could be 
for tracer action and/or to verify individuals who possess valid buj 
passes. 

Policies and practices for storing, retrieving, accessing, retainisi, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Information will be retrieved by name and/or So¬ 
cial Security Number (SSN), through use of conventional indices. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Destroy on tum-in or replacement of 
pass. 

System manager(s) and address: Deputy Chief of Staff for Lo¬ 
gistics, Headquarters. Department of the Army, The Pentagon, 
Washington, DC 20310. 
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linn orocedure: Information can be obtained from the 
oration Officer responsible for the records. 

Xnnsp procedures: Direct requests to SYSMANAGER; 

< provided in the Department of Defense Directory in the 
to the Department of the Army system notices, 
ling record procedures: The Army’s rules for access to 
for contesting contents and appealing initial determina- 
contained in Army Regulation 340-21. 
d source categories: Information is obtained from individuals 
***military or commercial contract bus transportation. 

"*€^1 ms exempted from certain provisions of the act: None 
A1205.30aDAAG 


STJtem 


name: 1205.30 Individual travel files 


c m location: Headquarters of Installations and Major Army 
ff^roands. Official mailing addresses are in the Appendix. 


Categories 


of individuals covered by the system: All military and 


r n Dcrsonncl who meet the entitlements criteria as prescribed 
Joint Travel Regulations and Army Regulation (AR) 55-46. 

® _ leaories of records in the system: File contains documents per- 
''*2 to the processing of individual dependents prior to move- 
^?lo and from authorized destinations. Included are requests for 
**'veincnt of dependents; letters notifying dependents of eligibility 
*^travcl to authorized destinations and authorization to obtain 
ports questionnaires and information sheets used for issuance 
'travel authorizations; port calls; travel authorizations; related 
correspcndcnce; and indexes. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012 . 

Routine u.ses of records maintained in the system, including catego> 

. gnd the purposes of such uses: The personnel data con> 

iSed on the Department of the Army (DA) Form 2370 is used in 
the assignment-making process for enlisted members. Each service 
member must be assigned to a specific unit before a determination 
an be made regarding dependent travel (i.e,, the location to which 
In individual is going must be known before a quarters availability 
check can be made). 

In most cases DA Form 2370 becomes a valuable tool in formu¬ 
lating an enlisted member’s assignment. The data contained therein 
are essential in determining a member’s military occupational spe¬ 
cialty (MOS) qualifications, physical limitations, and special skills 
(liflguistic, etc.). 

DA Form 2370 is also used to determine if facilities such as 
hospiuls and schools are suitable to service dependents who may 
need special care and education. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Records are maintained in areas accessible only to 
luthorized personnel that are properly screened, cleared and 
trained. 

Retention and disposal: Destroy after 2 years. 

System inanager(s) and address: The Adjutant General. Headquar¬ 
ters, Department of the Army (HQDA), The Pentagon, Washing¬ 
ton. DC 20310. 

Notification procedure: Information may be obtained from: 
Headquarters of the Installation at which the individual is assigned. 
For personal visits Headquarters of the Installation or Command to 
which the individual is assigned. 

Record access procedures: Request from individual should be ad; 
dressed to the Commander of the installation or command at which 
the member is assigned. 

Contesting record procedures: The Army’s rules for contesting 
contents may be obtained from HQDA (DAAG-AMP), Washington, 
DC 20314. 

Record source categories: Information is obtained from the in¬ 
dividual service member and the installation or command evaluating 
official. 

Systems exempted from certain provisions of the act: None 
AI205.30bMTMC 

System name; 1205.30 Individual Travel Files 
System location: Military Traffic Management Command, Pas¬ 
senger Liaison Offices, Headquarters of Installations, Major Army 


Commands, and Transportation Offices world-wide. Official De¬ 
partment of Defense (DOD) mailing addresses are in the Appendix. 

Categories of individuals covered by the system: Any individual, 
military or civilian whose transportation overseas is the responsi¬ 
bility of the Department of the Army. 

Categories of records in the system: Individual’s name, rank, so¬ 
cial security number (SSN), destination, origin station, availability 
date, type of travel, sex. and port call information, unit assigned 
to, copy of travel orders, correspondence from individuals, military 
occupational specialty (MOS). File also contains documents pertain¬ 
ing to the processing of individual dependents prior to movement to 
and from authorized destinations. Included are requests for move¬ 
ment of dependents; letters notifying dependents of eligibility to 
travel to authorized destination and authorization to obtain pass¬ 
ports; questionnaires and information sheets used for issuance of 
travel authorizations; related correspondence. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintain record of port 
calls and authorized individual travel requested and action taken in 
response. Answer inquiries, conduct statistical research. Make ar¬ 
rival notification to receiving command. Answer occasional inqui¬ 
ries from military police relative to port call of possible away 
without leave (AWOL) cases. Information may be released to com¬ 
mercial carriers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Microfiche, computer printouts, disks, tapes, paper 
records in file folders, and similar data. 

Retrievability: Alphabetically by last name of individual. 
Microfiche by last name of individual and SSN. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly trained. 

Retention and disposal: 2 years. 

System manager(s) and address: Commander, Military Traffic 
Management Command, Washington, DC 20315. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Requests from individuals should be 
addressed to the Commander of the Installation to which the in¬ 
dividual is assigned. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents of records and appealing initial 
determinations may be obtained from SYSMANAGER. 

Record source categories: Information received from individual, 
copies of individual travel orders, and the releasing installation or 
command. 

Systems exempted from certain provisions of the act: None 
A1207.08aDAIG 

System name: 1207.08 Operator’s Examination and Qualification 
Record Files. 

System location: Decentralized: Unit level files or Installation 
Personnel Divisions. Filed in the individual’s 201 file. 

Categories of individuals covered by the system: Each individual 
examined for an Army motor vehicle/equipment operator’s permit. 

Categories of records in the system: Information concerning who, 
what, when, where, and how individuals became qualified to 
operate Army vehicles/equipment and an historical record of their 
vehicle/equipment operating activities. 

Authority for maintenance of the system: Public Law 91-596, Sec¬ 
tion 19, Occupational Safety and Health Act of 1970, and Section 2, 
Executive Order 11807, Occupational Safety and Health Program for 
Federal Employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for reviewing in¬ 
dividual’s qualifications as related to motor vehicle/ equipment 
operations and for scheduling of individuals in training courses as 
an ongoing program to expand operator capabilities. 

Policies and practices for storing, retrieving, acces.sing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 
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Safe];uards: Buildings are kept locked! and records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened and trained. 

Retention and disposal: Operator qualification record: Permanent. 
Transferred with Military Personnel Records Jacket or Civilian Per¬ 
sonnel Folder, as applicable. 

Tests and examination: Destroyed after recording on applicable 
qualification records. ^ 

System manager(s) and address: Army (HQDA) Director of 
Safety. Headquarters, Department of the Army, Office of The In¬ 
spector General and Auditor General, Washington, DC 20310. 

Notification procedure: Information may be obtained from: 

HQDA (DAIG-SD) 

Room 1D713 
Pentagon 

Washington, DC 20310 
Telephone: Area Code 202/695-7291 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (DAIG-SD), 
Room 1D713. The Pentagon, Washington,‘DC 20310. 

Written requests for information should include name, social 
security numl^r, and duty element of the individual at the time the 
system file was initiated. 

Personal visits should be limited to the personnel office at the 
bst duty assignment whenever possible and the individual should 
be able to provide some acceptable identification: i.e., driver's 
license or employing office identification card at the time of the 
visit. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Army testing organizations, provost 
marshal offices at Army installations, and Army motor vehicle 
driver examiners through written correspondence. 

Systems exempted from certain provisions of the act: None 
A1207.08bUSAREUR 

System name: 1207.08 Government Equipment Operator Permit 
Files 

System location: Driver Testing Stations and Transportation 
Motor Pools (TMP), US Army Europe (USAREUR) installations. 
Official mailing addresses are in the Department of Defense (DOD) 
Directory in the Appendix to the Department of the Army (DA) 
system notices. 

Categories of individuals covered by the system: Each individual 
examined for an Army Motor Vehicle/Equipment Operator's per¬ 
mit, Standard Form (SF) 46. 

Categories of records in the system: File records contain name, 
rank, social security number (SSN), unit, operator's permit 
number, record of examination and training. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. Secretary of the Army, powers and duties, delegation by. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the 
record is to establish the permissibility of an individual for operat¬ 
ing various Government equipment. Records issuance of SF 46. 
Used to issue duplicate permits in event of loss or destruction. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Building is protected from unauthorized entry by 
security guard and the records arc maintained in areas accessible 
only by authorized personnel. 

Retention and disposal: Records arc destroyed 3 years from date 
of issue. 

System manager(s) and address: Officer or Noncommissioned Of¬ 
ficer in Charge (OIC or NCOIC) of Driver Testing Sution or TMP 
where individual was tested or where Operator's Permit (SF 46) 
was issued. Official mailing addresses arc in the DOD Directory in 
Appendix to the DA system notices. 

Notification procedure: Written request should be addressed to 
appropriate SYSMANAGER including name or operator permit 
number. 


Record access procedures: Written request should be addressed i 
the appropriate SYSMANAGER including name or operator i 
number. ^ 

Contesting record procedures: The Army's rules for access u 
records and for contesting contents and appealing initial determinZ 
tion arc contained in Army Regulation 340-21. 

Record source categories: Written examination, physical apiito^ 
test, driver's performance test, remedial driver training cour^ 
defensive driving course. 

Systems exempted from certain provisions of the act: None 
A1207.09aUSAREUR 

System name: 1207.09 School Bus System (SBS) 

System location: Primary system: Office of the Deputy Chief of 
Staff, Logistics, Systems Division. Headquarters. United Staici 
Army. Europe (USAREUR) and Seventh Army. APO New Yod 
09403. Heidelberg, Federal Republic of Germany (FRG). 

Decentralized segments: Maintained by the V Corps, VII Corw 
and 1st Support Brigade Directorates of Industrial Operations. Offi. 
cial mailing addresses are in the Department of Defense Directon I 
in the Appendix to the Department of the Army system notices. ^ 

Categories of individuals covered by the system: All United Staid 
(US) Dependent School European Area students using bus trani. 
portation to attend US Dependent Schools during the previous or 
the current school year. 

Categories of records in the system: System contains studeni’i 
name and address, assigned student number, assigned school 
number, assigned pickup and delivery zone number. 

System contains school names, measured distances and estimated 
driving speeds between all towns or intersections used or ao- 
ticipated for pickup or delivery points in the school district road 
network. 

System contains numbers and capacities of vehicles in bus fleei 
zones assigned first or last pickup or delivery. 

System contains earliest starting and latest finishing times for bus 
fleet, bus route mileage and travel times, assigned route, vehicle 
type and passenger load, scheduled time for each pickup or 
delivery on route. 

Authority for maintenance of the system: Title 10 U.S.C., Sectioi 
3012. Secretary of the Army, powers and duties, delegation by. 

Routine uses of records maintained in the system, including catego* 
ries of users and the purposes of such uses: Purpose is to produce ef¬ 
ficient, school bus route schedules. Transportation Officer b 
Directorate of Industrial Operations uses information to select best 
school bus routes, vehicles, pickup and delivery points and times, 
school start times. Busmaster in transportation motor pool uses in¬ 
formation to time passenger pickup and delivery stops along route. 
Comptroller management analyst uses information to select best 
school bus routes. Transportation system project officer uses infor¬ 
mation to estimate school bus fleet operation and maintenance 
costs. Comptroller system project officer uses information to con¬ 
tract for school bus vehicle service. Logistics system project of- ^ 
ficer uses information to establish computer files for system input 
School transportation officer uses information to coofdioite 
changes in school starting times with school officials. Transporta¬ 
tion project officer uses information to reduce or increase assigned 
vehicle fleet as required. 

Policies and practices for storing, retrieving, accessing, retaining, ^ 
and disposing of records in the system: 

Storage: Paper records in file folders, punched cards, computer 
magnetic tapes, computer magnetic disks, computer paper prin¬ 
touts. 

Retrievability: Paper records accessed manually and retrieved ^ 
alphabetically by name, school district, school and pickup point 
Punched cards accessed by computer and manually, and retrieved ^ 
by computer and manually by school number and pickup zone 
number. Computer magnetic tapes accessed by computer by school i 
number and pickup zone number. Computer magnetic disks ac¬ 
cessed by computer by school number and pickup zone number 
Computer paper printouts accessed manually by school name, stu¬ 
dent name and address, route number,,pickup and delivery zooe 
number. • 

Safeguards: Access is limited to system project officen. 
busmaster and bus drivers in transportation motor pool, and school 
officials. Buildings containing records are secured during nonwork- 
ing hours. 
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n and disposal; Road network information is updated as 
****V*and retained for an indefinite period. Paper records, 
cards and computer printouts are updated annually; previ- 
’s paper records, punched cards and computer printouts 
OB* as automatic data processing (ADP) waste. 

manaeerts) and address: USAREUR. Deputy Chief of 
irrog.”ic». ATTN: AEAGD-S. APO NY 09403. 

Nottficai»o“ procedure: Information may be obtamed from: 
^itqarEUR Deputy Chief of Staff. Logistics, ATTN: 
AEAGD-S-PD. APO NY 09403. 

j for information must contain full name of student, 
attended, dates of attendance. 

*^RKord access procedures: Information may be obtained from the 
sy'smanager. 

testing record procedures: The Army’s rule for access to 
and for contesting con- tents and appealing initial deter- 
^dons arc contained in Army Regulation 340-21. 

* ord source categories: Data are received from US Dependent 
European Area school officials and from Directorate of In- 
Operations transportation officers. 

Systems exempted from certain provisions of the act; None 
A1301.05aDAMA 


oime; 1301.05 Army Scientific Advisory Panel Personnel 
^ FUcs 

S Item location: Army Scientific Advisory Panel, Office of the 
rhief Scientist. Department of the Army (DA), and Director of 
L-jy Research. Office of the Deputy Chief of Staff for Research, 
^eloomenl. and Acquisition. Headquarters, Department of the 
Anny(HQDA. DAMA-ARA). 

Categories of individuals covered by the system: Army Member or 
CoosStant current and past, of the Army Scientific Advisory 
panel. 

Categories of records In the system: File contains documents in 
connection with appointment to and retirement from Panel by the 
Sccreury of the Army, Confidential Statements of Employment 
and Financial Interests. Travel and Pay records, correspondence 
reflecting participation in the various ad hoc group efforts of the 
Panel. Conflict of Interest Statements, and biographical data. 

Authority for maintenance of the system: Title 5 U.S.C., Appendix 
I (Federal Advisory Committee Act - Pub. L. 92-463) and Office of 
Minagcment and Budget (0MB) Circular A63. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To appoint and reappoint 
to and retire from the Panel; to obtain clearance for access to clas¬ 
sified information; to enter on payroll for reimbursement when ac¬ 
tually employed; to preclude ad hoc group participation which 
could lead to individual conflict of interest; and to compile in- 
Mual biographies. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod dbpo.MDg of records in the system: 

Storage Paper records in file folders and loose-leaf binders. 

Retrlevabillty; Filed alphabetically by last name of individual 
Member and Consultant. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel, and the of¬ 
fice is secured during non-duty hours. 

Retention and disposal: Records arc permanent. They are retained 
in active file until member or consultant is retired from the Panel, 
at which time the records arc placed in an inactive file for 2 years. 
They arc then retired to the Washington National Records Center, 
Suilland, Maryland for historical reference purposes. 

System manager(s) and address: Deputy Chief of Staff for 
Research Development, and Acquisition, Headquarters, Depart¬ 
ment of the Army, The Pentagon, Washington, DC 20310. 

Notiiication procedure: Information may be obtained from: 

HQDA (DAMA-ARA) 

Room 3E 364 _ 

The Pentagon 

Washington, DC 20310 

Telephone: Area Code 202/697-9703 

Record access procedures: Requests from individuals should be 
addressed to: Headquarters, Department of the Army (DAMA- 
ARA). Washington. DC 20310. 


For personal visits individual should contact the Executive 
Director, Executive Secretary, or the Secretary of the Panel in 
Room 3E 364, The Pentagon, at Area Code: 202/697-9703. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations arc contained in Army 
Regulation 340-21. 

Record source categories: Applications and related forms from the 
individual; notification of personnel (security) clearances from The 
Army Staff Personnel Security Office; correspondence originating 
between individual and the secretariat of the Army Scientific Ad¬ 
visory Panel; Department of the Army staff agencies and com¬ 
mands, and other Federal agencies. 

Systems exempted from certain provisions of the act: None 
A130I.07aAMC 

System name: 1301.07 Alphabetical Listing of Scientists 

System location: Proposals Branch. Information Processing Of¬ 
fice. United States Army Research Office (USARO), Research Tri¬ 
angle Park. NC 27709. 

Categories of individuals covered by the system: Any scientist that 
has submitted a formal, unsolicited basic research proposal in the 
fields of mathematics and the physical sciences, engineering, life 
and geosciences. 

Categories of record.^ in the system: File contains individual’s 
name, title of proposed research, parent organization and proposal 
number as assigned by the proposals branch. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Proposals Branch: To 
determine if a scientist has previously submitted a formal proposal 
and the action(s) taken on that proposal. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in metal Revo File. 

Retrlevabillty: Filed alphabetically by last name of scientist. 

Safeguards: Records are maintained in area accessible only to 
authorized personnel that have proper need. 

Retention and disposal: Records are retained in active file until no 
longer needed to facilitate work. Held 1 additional year in inactive 
file and then destroyed. 

System manager(s) and address: Records Management Officer, 
USARO. Research Triangle Park. NC 27709. 

NotiHcation procedure: Information may be obtained from: 

USARO (AMXRO-AO) 

Box 12211 

Research Triangle Park, NC 27709 
Telephone: Area Code 919-549-0641 

Record access procedures: Requests from individuals should be 
addressed to: Commander, USARO, ATTN: AMXRO-AO, Box 
12211, Research Triangle Park, NC 27709. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the 
proposal number that appears with the office symbol on all cor¬ 
respondence received from this office. Visits arc limited to the Ad¬ 
jutant’s Office (AhfXRO-AO). USARO. Research Triangle Park, 
NC 27709. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.c., driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified from his file. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Correspondence received from in¬ 
dividual scientists. 

Systems exempted from certain provisions of the act: None 
A1301.07bAMC 

System name: 1301.07b Food Taste Test Panel Reference Files 

System location: Primary System: Food Acceptance Group, Food 
Science Laboratory, United States (US) Army Natick Development 
Center. AMXNM-YBF. NaUck, MA 01760. 

Decentralized Segment: Data Analysis Office, US Army Natick 
Development Center, AMXNM-D, Natick, MA 01760. 
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Categories of individuals covered by the system: Civilian and mili¬ 
tary personnel who volunteer to participate in sensory taste tests of 
food items. 

Categories of records in the system: File contains questionnaire 
and locator record that arc completed by civilian and military per¬ 
sonnel who volunteer to participate on a food sensory test panel. 
Information collected includes name, dale, organization, business 
telephone number, sex, age, marital status, rank or grade, present 
or prior military service, highest educational level attained, section 
of country lived in the longest, willingness to test irradiated foods, 
food aversion data, food preference data. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012, Secretary of the Army; Powers and duties, delegated by. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Food Acceptance Group: 
Selection of Panel Members to participate in individual food senso¬ 
ry tests by the SYSMANAGER. Personal information on panel 
members is used when a particular food sensory test requires selec¬ 
tion of panel members having specified characteristics. 

Data Analysis Office: To provide automatic data processing ser¬ 
vices as requested by Head, Food Acceptance Group, Food 
Science Laboratory. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer paper printouts, cards, magnetic tapes and 
paper records in file folders. 

Retrievability: Filed alphabetically by last name or unique 
number assigned to each volunteer. 

Safeguards: Buildings employ security guards. Records are stored 
in metal file cabinets which arc locked when not under the control 
of authorized personnel. 

Retention and disposal: Records are destroyed when individual 
volunteer leaves or ceases to participate in program. 

System manager(s) and address: Head, Food Acceptance Group, 
US Army Natick Development Center, AMXNM-YBF, Natick. 
MA 01760. 

Notification procedure: Information may be obtained ffom 
SYSMANAGER, Telephone; Area Code 617/653-1000. X 2720. 

Record access procedures: Requests from individuals should be 
addressed to: Commander, US Army Natick Development Center, 
ATTN: AMXNM-YBF, Natick, MA 01760. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to the Food Acceptance Group, Food Sciences Laboratory 
(AMXNM-YBF). US Army Natick Development Center, Natick, 
MA 01760. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.e., driver’s license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Subject individual. 

Systems exempted from certain provisions of the act: None 
A1301.07cAMC 

System name: 1301.07c Visiting Scientist Research Associates 
Reference Files 

System location: Deputy Technical Director/Food Service 
Systems Program, Office of the Technical Director. United States 
(US) Army Natick Development Center, AMXNM-ZTF, Natick, 
MA 01760. 

Categories of individuals covered by the system: Scientific in¬ 
vestigators proposed to the US Army Natick Development Center 
(NDC), by the National Rescarch Council (NRC), National Acade¬ 
my of Sciences, under a contract for research services in special 
scientific areas of interest to the NDC. 

Categories of records in the system: File contains name of each in¬ 
vestigator proposed to the NDC, a resume of the investigator’s 
qualifications, a copy of his research proposal, a copy of NRC 
letter to the investigator appointing him to the NDC, copies of 
travel requests and vouchers which the investigator submits to the 
NRC, copies of quarterly and final reports which are submitted by 
the investigator to the NRC. and a technical evaluation of 
completed assignment by the investigator’s NDC Advisor. 


Authority for maintenance of the system: Title 10 U.S.C., Scciio 
3012, Secretary of the Army: Powers and duties; delegated by. ” 

Routine uses of records maintained in the system, includini; cate« 
rles of users and the purposes of such uses: Records arc maintained 
for review and approval of investigators and areas of research 
proposed under the contract and for monitoring performance ofa^ 
signed investigators under the contract. 

Policies and practices for storing, retrieving, accessing, reiainin. 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of investigator 

Safeguards; Buildings employ security guards. Records arc stored 
in metal file cabinets which are locked when not under the control 
of authorized personnel. 

Retention and disposal: Records are retained indefinitely 

System manager(s) and address: Deputy Technical Director/Food 
Service Systems Program, Office of the Technical Director. Us 
Army Natick Development Center, AMXNM-ZTF, Natick MA 
01760. 

Notification procedure: Information may be obtained from 
SYSMANAGER, Telephone: Area Code 617/653-1000, X 2361. 

Record access procedures: Requests from individuals should be 
addressed to: Commander, US Army Natick Development Center 
ATTN: AMXNM-ZTF. Natick. MA 01760. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, date and title 
of research assignment at NDC. Visits are limited to Deputy 
Technical Director/Food Service Systems Program. Office of the 
Technical Director, US Army Natick Development Center 
AMXNM-ZTF. Natick, MA 01760. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.e., driver’s license, employing office's 
identification card, and give some verbal information that could be 
verified with his ’case* folder. 

Contesting record procedures: The Army’s rules for -access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record .source categories: Information in records is obtained from 
the National Research Council, National Academy of Sciences; and 
from the NDC Advisor in the laboratory/office to which the in¬ 
vestigator was assigned. 

Systems exempted from certain provisions of the act: None 
A1302.15aDAJA 

System name: 1302.15 Unsolicited Proposal Files 

System location: Decentralized System: Commander, United 
States (US) Army Materiel Command, ATTN: AMCRD-A, 5001 
Eisenhower Avenue, Alexandria, VA 22333; Commander, Ballistic 
Missile Systems Command, ATTN: BMDSC-C, P.O.Box 1500, 
Huntsville, AL 35807; Headquarters, Department of the Army 
(HQDA), (DAEN-GCP). Forrestal Building, Washington. DC 20314 

Categories of individuals covered by the system: Persons sub¬ 
mitting unsolicited inventive proposals to Army agencies 

Categories of records in the system: Inventive proposals (other 
than those arising under contract, from performance of official 
duty, or in response to a solicitation by the Army) which have been 
individually submitted to an Army agency for evaluation, together 
with resultant evaluation reports and correspondence. Proposals are 
limited to those involving processes, machines, manufactures, com¬ 
positions of matter, and improvements thereof which are or may be 
patentable. 

Authority for maintenance of the system: Title 5 U.S.C., Sectioo 
301. 

Routine uses of records maintained in the system, including catrgo- ! 
ries of users and the purposes of such uses: Inventive proposals arc 
evaluated by technical personnel of the Army and other Govern¬ 
mental agencies to determine whether the proposal is technically 
feasible, meets military requirements, and should be accepted. Files 
are retained by the agency as a record of the proposal and of aciioo 
taken thereon. Later proposals and claims for patent infringement | 
may be cross checked with the records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Name of the person submitting the proposal. 
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rds* Various Federal buildings employ security guards. 
^^T*arc maintained in file cabinets accessible only by 
[gecords jQnnci who are properly instructed in the permissible 

^f^the information. 

«s n and disposal: Records arc held by the agency which 
TTcVthe proposal and destroyed after 6 years, 
jvalua and address: Chief. Patents Division, Office of 

Advocate General. Department of the Army. Washing- 
^ ^% 310 . 

' Hicatioo procedure: Information may be obtained from Army 
^ ■ ation to which the proposal was submitted or the 
^rMANAGER. 

w lien requests for information should contain the full name of 
•dividual, current address and telephone number, the case 
her that appears with the office symbol on all correspondence 
ed and any other personal identifying data (driver’s license 
^mber if which would assist in determining the identity of 

H*^*^oersonal visits, the individual should be able to provide some 
I live identification (driver’s license, identification card) and give 
' * information that could be verified from his proposal. 


procedures: Written requests for information 


,i0inc 

Record access . 

" u contain the full name of the individual, current address and 
I hone number, the case number that appears with the office 
* tol on all correspondence received, and any other personal 
liTiifying data (driver’s license number, if any) which would assist 
S wermining the identity of the requester. 

F r ocrsonal visits the individual should be able to provide some 
■®vg identification (driver’s license, identification card) and give 
information that could be verified from his proposal. 

Contesting record procedures: The Army’s rules for access to 
fords and for contesting contents and appealing initial determina- 
^os jre contained in Army Regulation 340-21. 

Record source categories: The proposal submitted and agencies 
levaluating the proposal. 

Systems exempted from certain provisions of the act: None 
A13a4.08aDASG 

[system Bime: 1304.08 Immunity Booster Files 
System don: United States (US) Army Medical Research In- 
itituteof Inicclious Diseases (USAMRIID), Ft Detrick, Frederick, ‘ 
fMD 21701 

Categories of individuals covered by the system: Military and 
[civilian employees of Ft Dctrick engaged in research who have 
[been immunized with a biological product or who fall under the Oc- 
Lpational Health and Safety Act or Radio- logic Safety Program. 

I Categories of records In the system: File contains name of biologi- 
jcal agents, name, social security number (SSN), age, race, date of 
[birth (DOB), occupation, titers, immunization schedule, known al- 
jkrgies, amount of dosage, reaction to immunization, radiologic 
jifcnls, exposure level, health screening test results, health test 
iKhedule. 

Aathoriiy for maintenance of the system: Title 5 U.S.C.. Section 
|301; 1943 Executive Order 9397. 

Routine uses of records maintained in the system, including catego- 
jries of asers and the purposes of such uses: Information is used for 
|two primary purposes: To create a large data base of immunologi- 
Ical dau for research purposes, and to manage the scheduling of all 
Itbe health screening tests, immunizations, physicals, and other spe- 
1 procedures required by USAMRIID’s biosurveUlance program, 
ologic safety program, and occupational health and safety pro- 
|gram. 

Scheduling documents are handled by ward clerks and the immu- 
i- lalion nurse. Access to immunological data is given to the im- 
uinizaiion nurse, the ward physician, and other interested profes- 
ional investigators. 

Policies and practices for storing, retrieving, accessing, retaining, 
[lod disposing of records in the system: 

Storage: Files are maintained on random access disk files, card 
[Tiles and backed up on magnetic tape. Computer paper printouts are 
) required by the system users. 

Retricvability: For research purposes, the data are usually 
ieved and analyzed with respect to relative times, vaccine lots, 
liters, demographic values, etc. The data are seldom retrieved by 
me of individual or SSN. 


The schedule data are retrieved by name, by test to be taken, 
and by month of scheduled examinations. 

Safeguards: Files are maintained in a controlled area in the com¬ 
puter center at Walter Reed Army Institute of Research. 

Files at USAMRIID are maintained in a building which is locked 
at night with periodic patrols by security personnel. Access during 
duty hours is by authorized personnel only. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Commander. US Army Medical 
Research Institute of Infectious Diseases, Ft Detrick, Frederick, 
MD 21701. 

Notification procedure: Information may be obtained from the 
above SYSMANAGER. 

Record access procedures: Requests from individuals will be ad¬ 
dressed to the above SYSMANAGER and should indicate type of 
information desired. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: Local form completed by physician or 
nurse and an interview with the individual. Laboratory results, im¬ 
munization results, and other relevant test results and dates are 
provided by the immunization nurse. 

Systems exempted from certain provisions of the act: None 
A1304.21aDASG 
System name: 1304.21 Sandfly Fever Files 

System location: United States (US) Army Medical Research In¬ 
stitute of Infectious Diseases (USAMRIID), Ft Derrick, Frederick. 
MD 21701. 

Categories of individuals covered by the system: All human volun¬ 
teers who participated in the Sandfly fever studies at USAMRIID. 

Categories of records in the system: Records contain data on 
name, body temperature, pulse, blood pressure, respirations, urinal¬ 
ysis results, blood serology results. 

Authority for maintenance of the system: Title 5 U.S.C.. Section 
301. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Information is not ac¬ 
tively being used for any current research efforts but is being 
stored for possible future study. Data were collected and analyzed 
during a previous Sandfly fever study. 

Access to the data is limited to interested professional investiga¬ 
tive personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained on punched computer cards. 
Computer printouts from previous analysis are also being stored. 

Retrievabllity: The records are retrievable by name and are 
usually analyzed by parameter, pre- or postinfection day and ex- 
perimentals versus controls. 

Safeguards: Files are maintained in a building which is locked at 
night with periodic patrols by security personnel. Access during 
duty hours is restricted to authorized personnel only. 

Retention and disposal: Records will be maintained until they 
have no further research value. 

System manager(s) and address: Commander. US Army Medical 
Research Institute of Infectious Diseases. Ft Detrick, Frederick, 
MD 21701. 

Notification procedure: Information may be obtained from the 
SYSMANAGER. 

Record access procedures: Requests from individuals will be ad¬ 
dressed to the SYSMANAGER and should indicate type of infor¬ 
mation desired. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: Quantitative data obtained from in¬ 
vestigative staff, and clinical laboratory reports. 

Systems exempted from certain provisions of the act: None 
A140L07aAMC 

System name: 1401.07 Resumes for Non-Government Technical Per¬ 
sonnel 
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System location: Primary System: Battelle Columbus Laborato¬ 
ries, Durham Operations (BCL-D), Suite 4A. 3333 Chapel Hill Bou¬ 
levard, Durham, NC 27707. 

Decentralized Segments: Battelle Columbus Laboratories (BCL), 
505 King Avenue. Columbus. OH 43201. 

Procurement Office, United States Army Research Office 
(USARO), P.O. Box 12211, Research Triangle Park, NC 27709. 

Categories of individuals covered by the system: File contains sol¬ 
icited and unsolicited resumes of candidates for providing scientific 
services to Federal agencies in the fields of mathematics and the 
physical, engineering, life and geosciences. 

Categories of records in the system: File contains individuaPs 
name, personal history resume, affiliations, area of expertise, social 
security number, record of remuneration for services provided and 
performance evaluations. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: BCL-D: To determine 
the best qualified technical personnel to provide scientific services 
to Federal agencies. 

BCL: Provides for BCL-D quick search computer services on 
resume information. 

Procurement Office. USARO: For evaluation of individual scien¬ 
tific service cost proposals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in metal containers and automatic data 
proc<vising (ADP) random access. 

Retrievability: Filed alphabetically by last name of candidate and 
ADP by keyword. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly trained and that have proper 
need. 

Retention and disposal: Records are temporary. They are retained 
in active file for life of the contract to facilitate work. They are 
destroyed when no longer required. 

System manager(s) and address: Robert S. Carbonara, SSP Pro¬ 
gram Manager. BCL-D, Durham. NC. 

Notification procedure: Information may be obtained from: 

Battelle Columbus Laboratories, Durham Operations 
Suite 4A 

3333 Chapel Hill Boulevard 

Durham. NC 27707 

Telephone: Area Code 919/489-2366 

Record access procedures: Requests from individuals should be 
addressed to: Battelle Columbus Laboratories. Durham Operations, 
Suite 4A. 3333 Chapel Hill Boulevard, Durham. NC 27707. 

Written requests for information should contain the purpose of 
the request, full name of the individual, current address, telephone 
number, position title, and current employer. Visits are limited to 
BCL-D. 

For personal visits, the individual should be able to provide some 
acceptable identification; i.e., driver's license, employing officer’s 
identification card, and give some verbal information that can be 
verified. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting the contents and appealing initial deter¬ 
minations by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Correspondence received from can¬ 
didates. 

Systems exempted from certain provisions of the act: None 
A140L08aDAAG 

System name: 1401.08 Alphabetical Library Borrowers’ File 

System location: Libraries on all Army installations. For installa¬ 
tion address see the organizational directory in the Appendix to 
these system notices. 

Categories of individuals covered by the system: Active and retired 
military and civilian personnel (including dependents of military) 
and all other authorized patrons of Army library facilities. 

Categories of records in the system: File contains a record show¬ 
ing name, address, social security number (SSN) and telephone 
number, which is used for patron registration and record of library 
materials loaned. 


ISSUANCES 

Authority for maintenance of the system: Title 10 U.S.C Sen i 
3012 and Title 5 U.S.C.. Section 301. ’ 

Routine uses of records maintained in the system, Including cat#, < 
ries of users and the purposes of such uses: To fully identify 
patron authorized to borrow library materials when materials a 
charged out of the library. As library meterials become overdue f 
return, overdue notices arc sent to the patrons at the mUiUry 
civilian address, as appropriate, depending on the status of 
patron. Used as a means of assuring that all installation propen 
has been returned and that the individual’s account is clear in co 
junction with the installation clearance system. May also be used to 
prepare a written report to the installation commander, if 
dividual refuses or fails to make restitution for negligently loji 
damaged or destroyed library materials, and for taking action 
may be deemed appropriate to achieve restitution. It is also used to 
advise patrons when specific information or materials requested are 
available. It may be used for recording in library use of cquipmciii 
as head sets, typewriters, and cassette players. 

Policies and practices for storing, retrieving, accessing, retaini,. , 
and disposing of records in the system: 

Storage: Card files, magnetic tape, computer printouts. 

Retrievability: File alphabetically by patron’s surname. 

Safeguards: Files are maintained in areas accessible only to auih. 
orized personnel who are properly instructed in the permissible use 
of the information. Library is secured during non-duty hours. 

Retention and disposal: Records are routinely destroyed upon 
clearance of the individual involved. ' 

System manager(s) and address: The Adjutant General. Headquar " 
ters. Department of the Army (D^AG-RE), Washington. DC 20114 

Notification procedure: Requests should be directed to ibe| 
specific library involved. 

Record access procedures: Written requests should be addressed 
to the librarian of the library having the record and should coniaia 
the full name, rank, and SSN of the individual. 

For personal visits, the individual should be able to provide 
identification such as a military or civilian identification card, or 
driver’s license with a photograph. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial detcrmini. 
tions arc contained in Army Regulation 340-21. 

Record source categories: Each patron authorized to use the libra¬ 
ry completes and personally signs a Borrower’s Registration Form 
(may be a Department of the Army (DA) Form 1878). Inforraatioi 
is obtained from no other source unless correspondence is returned 
by mail channels. 

Systems exempted from certain provisions of the act: None 
A1402.18DAJA 

System name: 1402.18 Procurement Misconduct Files (Fraud Cases) 

System location: Litigation Division. Office of The Judge Ad¬ 
vocate General, Department of the. Army, Room 2D435, The Pen¬ 
tagon. Washington. DC 20310. 

Categories of individuals covered by the system: Individuals or 
legal entities investigated for alleged procurement misconduct, such 
as fraudulent activities in securing or performing a Govemaeal 
conti^ct. 

Categories of records in the system: Criminal and administrativi 
investigations of fraudulent or other criminal conduct in connectioi 
with Government procurement activities and the Joint Consolidatoi 
List of Debarred. Ineligible, and Suspended Contractors. 

Authority for maintenance of the system: Title 10 U.S.C. , Sectioi 
3012. 

Routine uses of records maintained in the system, including caUgo- 
ries of users and the purposes of such uses: The collected infonsa 
tion is used to determine whether criminal or civil procecdioi 
should be initiated against the contractor with the Governmeol ot 
Government procurement officials for criminal conduct in connw 
tion with procurement activities and to maintain and distribute a lisl 
of contractors determined to be ineligible to participate in Govern 
ment procurement activities. The routine users include, in additioi 
to the Litigation Division, Office of the Judge Advocate General oi 
the Army, the Department of Justice, United States (US) Attor¬ 
neys, and the addressees for the Joint Consolidated List ol 
Debarred. Ineligible, and Suspended Contractors which are: Chid 
of Naval Material, Department of Navy; Director of Procuremeal 
Policy, DCS/S&L, Department of Air Force; Director, Defenst 
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I Agency; Director, Defense Communications Agency; 
iSupP- Defense Nuclear Agency; Headquarters, Department of 
(HQDA) (DAEN-GCZ-A). HQDA (DASG-HCL); HQDA 
JA)' HQDA (DAMA-PPZ-A) Commander in Chief, US Army 
and Seventh Army; Commander; US Army Forces Com- 
McPherson, Georgia; US Army Health Service Command 
*tTN HSC-LO-P; US Army Materiel Command; US Army Train- 
Doctrine Command; Military District of Washington. US 
US Army Communications Command; US Army Security 
• US Array, Alaska; US Army Theater Support Command, 
US Army Support Command, Hawaii; US Army Support 

Europe* 

Command, Japan. 

policies and practices for storing, retrieving, accessing, retaining, 
^disposing of records in the system; 

Siorage: Paper records in file folders, 
getrievabillty: Filed alphabetically by last name. 

Sifeguards: Various Federal buildings employ security guards. 
B cords are maintained in file cabinets accessible only by 
Aorized personnel who are properly instructed in the permissible 
JJeof the information. 

Retention and dbposal: Destroy 15 years after final action on the 



I I 


Sfstero managerts) and address: Chief, Litigation Division, Office 
of The Judge Advocate General, Department of the Army, 
Washington, DC 20310. 

Notifkatioo procedure: Information may be obtained from the 

sysmanager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, the case 
lumber that appears with the office symbol on all correspondence 
jeccived from this office and any other personal identifying data 
Kfriver’s license number, if any) which would assist in determining 
lie identity of the requester. 

For personal visits, the individual should be able to provide some 
lositive identification (driver's license, identification card) and give 
some information that could be verified within his 'case* folder. 
Visits may be made to any Staff Judge Advocate Office. 

Record access procedures: Written requests for information 
should contain the full name of the individual, current address and 
lelcphonc number, the case number that appears with the office 
symbol on all correspondence received from this office and any 
other personal identifying data (driver's license number, if any) 
which would assist in determining the identity of the requester. 

For personal visits, the individual should be able to provide some 
positive identification (driver's license, identification card) and give 
some information that could be verified within his *case^ folder. 
Visits may be made to the Litigation Division. Office of The Judge 
Advocate General, Department of the Army, Room 2D435. The 
Pentagon, Washington, DC 20310. 

Cootesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMAN.^GER. 

Record source categories: Department of the Army Staff ele- 
nenls. Staff Judge Advocate Offices, as listed in the DOD or- 
finizational directory. Records Center St. Louis, Military Person¬ 
ae] Center, Posts, Camps, and Stations, Department of the Army 
(DA) Field operating agencies, Civil Service Commission. Depart- 
acot of Justice, US Attorneys, opposing counsel. Armed Forces 
hstilute of Pathology. 

Systems exempted from certain provisions of the act: None 


A1402.20aUSAREUR 


System name: 1402.20 Procurement Management Information 
System Europe 

System location: Primary System: Headquarters, United States 
l(US)Army Procurement Agency, Europe (USAPAE), Box 49, APO 
NY 09710. 

Decentralized Segments: Maintained by subordinate purchasing 
offices in Germany. Official mailing addresses are derivable from 
the Department of Defense Directory in the Appendix to the De- 
pirtment of the Army system notices. 

Categories of individuals covered by the system: Any person as¬ 
sociated with a firm that desires to do business with the US 
Government through the US Army Procurement Agency. Europe. 


Categories of records in the system: Standard Form 129, Bidder's 
Mailing List Application, contains applicant's name and address; 
type of organization; ffow long in present business; name of busi¬ 
ness officers, owners, partners, affiliates of applicant; persons 
authorized to sign bids, offers, and contracts in applicant's name; 
equipment, supplies, materials, and/or services on which applicant 
desires to bid; type of business; size of business; business floor 
space; business net worth; security clearance of key personnel 
and/or plant. 

Dun & Bradstreet business rating, name of firm owner, name and 
address of firm, date firm started in business, payments, annual 
sales, number of employees, firm history, firm finances, firm 
operation description, firm bankers, promptness of firm payments. 

Department of Defense (DOD) Form 1057, Monthly Procurement 
Summary of Actions Under 

10,000 by Purchasing Office, contains number and dollar value of 
all procurement actions; number and dollar value of negotiated ac¬ 
tions; number and dollar value of research, development, test and 
evaluation actions; number and dollar value of competition in 
negotiated actions; number and dollar value of imprest fund ac¬ 
tions. 

Army, Europe (AE) Form 1014a, US Army, Europe 
(USAREUR) Dollar-Dcutschc Mark Procurement Report, contains 
name and location of purchasing office, activity address number, 
monthly reporting period, number and dollar value of obligations by 
budget program, country where procured, dollar value of obligation 
of operation and maintenance. Army (OMA) and Deutsche Mark 
(DM) Funds. 

AE Form 1014b. Analysis of USAREUR Offshore Procurement, 
contains, by category, monthly dollar value of services and/or sup¬ 
plies, FY cumulative dollar value of supplies and services. 

AE Form 1014c, Breakout of Total Procurement Workload, con¬ 
tains name and address of purchasing office, activity address 
number, monthly reporting period, purchase request workload, 
procurement administrative lead time (PALT). 

AE Form 1014d, Breakout by Purchase Method, contains name 
and address of purchasing office, activity address number, report¬ 
ing period, number of actions accomplished in purchasing offices 
and number of actions accomplished by ordering officers by type 
of action, number of contracts awarded and number of modifica¬ 
tions executed by category dollar value. 

AE Form 1014e, Contract Execution and Administration, con¬ 
tains name and location of purchasing office, activity address 
number, monthly reporting period, contract execution by number, 
contract administration by number, competitive procurement by 
dollar value, delinquent contracts by number, contract terminations 
by number. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012, Secretary of the Army, powers and duties, delegation by. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to provide in¬ 
creased accessibility to a greater number of qualified supply 
sources, thereby reducing costs to the US Government through in¬ 
creased competition. Contracting officers and purchasing agents use 
information to determine sources for supplies and services required 
by the US Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, punched cards, computer 
magnetic tapes, computer magnetic disks, computer paper prin¬ 
touts. 

Retrievability: Paper records accessed manually and retrieved by 
name of bidder, type of supply or service sold. Punched cards ac¬ 
cessed manually and by computer, and retrieved by computer index 
codes. Computer magnetic tapes and computer magnetic disks ac¬ 
cessed by computer and information retrieved by computer index 
codes. Computer paper printouts accessed manually by name of 
firm or individual and address, and type of supply or service sold. 

Safeguards: Access is limited to contracting officers and purchas¬ 
ing agents. Buildings containing records are secured during non¬ 
working hours. Records are filed in file containers. 

Retention and disposal: No response to two consecutive solicita¬ 
tions to offer results in removal and disposal of all relevant 
records. Paper records, punched cards and computer printouts are 
disposed of as Automatic data processing (ADP) salvage waste; 
computer tapes and computer disks are magnetically erased. 

System manager(s) and address: USAREUR Deputy Chief of 
Staff, Logistics. ATTN: AEAGD-S, APO NY 09403. 
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Notification procedure: Information may be obtained from: 
USAREUR Deputy Chief of Staff. Logistics. ATTN: AEAGD- 
S PD. APO NY 09403. 

Request for information must contain full name of individual. 
—< name and address of individual’s business. 

Record access procedures: With assistance of SYSMANAGER. 
Requests will be referred to the SYSMANAGER. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Information is received from persons 
associated with business organizations expecting to do business 
with the US Government through US Army Procurement Agency 
Europe or its subordinate, area field offices. 

Information is received from Dun & Bradstreet Company 
records. 

Systems exempted from certain provbions of the act: None 
A1405.01AMC 

System name: 1405.01 Contractor Personnel Files 

System location: Contractor Industrial Relations Office. AMSAR- 
PPC-IR. United States (US) Army Armament Command 
(ARMCOM). 

Categories of Individuals covered by the system: Contractor em¬ 
ployees at Government-owned contractor operated plants whose 
total compensation exceeds 

15.000 per annum. 

Categories of records in the system: Files contain entrance, merit 
and/or promotional and current salaries, educational and experience 
background and other compensation paid in area of bonuses. 

Authority for maintenance of the system: Title 5 U.S.C., Section 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Industrial Relation Of¬ 
fice: Establishes, maintains and controls reim- bursable monetary 
limitations on total compensation paid to contractor employees 
working under cost type contracts with the government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Records are stored in filing cabinets and filing card 
boxes in alphabetical order by plant. 

Retrievability: Filed in alphabetical order by plant and last name 
of employee. 

Safeguards: Buildings are periodically checked by guards. 
Records are maintained in locked filing cabinets. 

Retention and disposal: Records are permanent. They are main¬ 
tained in active file until employee is terminated at which time they 
are sent to records holding area at Rock Island Arsenal. 

System manager(s^ and address: Director of Procurement and 
Production. Headquarters (HQ) US Army Armament Command, 
Rock Island. IL 61201. 

Notification procedure: Information may be obtained from; 

I ARMCOM, AMSAR-PPC-IR 

} Building 350 

Rock Island, IL 61201 
Telephone: Area Code 309-794-6134 

Record access procedures: Request for information should be ad¬ 
dressed: US Army Armament Command. AMSAR-PPC-IR. Bldg. 
350. Rock Island. IL 61201. 

Written request for information should contain full name of the 
individual and plant where employee last worked. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.e.. driver’s license, work badge and pro¬ 
vide basis for requiring such data. 

Contesting record procedures: The Army's rules for ^contesting 
contents and appealing initial determinations may be obtained from 
ARMCOM. AMSAR, P&P Director. Rock Island. IL 61201. 

Record source categories: Various Government-owned contractor- 
operated installations throughout the US. 

Systems exempted from certain provisions of the act: None 
AU16.05DALO 

System name: 1416.05 Property Officer Designation Files 

System location: Maintained at each headquarters with orders is¬ 
suing authority. 


Official mailing addresses arc in the Department of Defen i 
Directory in the Appendix to the Component’s System Notice. ^ 

Categories of individuals covered by the system: Those individuaU 
with formal responsibility for United States (US) Government nro. 
perty. ' 

In aU instances the individual concerned is provided a copy of I 
the designation orders. ' 

Catego^es of records in the system: File contains copies of orders I 
appointing or relieving individuals as property officers. ' 

Authority for maintenance of the system: Title 10 U.S.C. Section i 
3012. ’ 

Routine uses of records maintained in the system, including catevA- 
ries of users and the purposes of such uses: File is maintained to 
verify an individual’s authority to assume responsibility for 
Government property. 

Utilized by other designated property officers when transferrini] 
property; 

Used to verify that an individual is a designated property officer. ^ 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of appointee at 
headquarters; 

Filed by headquarters and orders number at Department of the 
Army, the Adjutant General. 

Safeguards: Records are maintained in locked cabinets accessible ] 
only to limited authorized personnel. 

Retention and disposal: File is maintained during an individual's I 
incumbency and destroyed by burning or shredding 2 years after 
termination of appointment. 

System manager(s) and address: Deputy Chief of Staff for Lo-i 
gistics. Department of the Army, The Pentagon, Washington Dc' 
20310. 

Notification procedure: Information may be obtained from coin>{ 
manding officers of orders issuing headquarters. 

Written requests for information must contain the full name of 
the individual, social security number, current address and 
telephone number, orders number and date. 

For personal visits, individuals may contact designated represen -1 
tative of commanding officers of orders issuing headquarters. 

Record access procedures: Individual may review his/her record 
by visiting designated representatives of or writing to commanding 
officers of orders issuing headquarters. 

Contesting record procedures: The Army’s rules for access to, 
records and for contesting contents and appeaUng initial dctermina-| 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Written communications of various 
types, and/or verbal orders of commanding officers, designating in¬ 
dividuals as property officers. 

Systems exempted from certain provisions of the act: None 
A1416.16DALO 
System name: 1416.16 Hand Receipt Files 

System location: Property book offices and supply rooms at most 
Army activities throughout the world. 

This is a working (temporary or suspense) file maintained at the 
lowest organizational level. 

Official mailing addresses are in the Department of Defense 
Directory. 

Categories of individuals covered by the system: Any individual, 
citizen or non-citizen, military or civilian, who assumes temporary 
custody or responsibility for United States (US) Government or 
other property. 

In all instances the individual concerned is provided a copy of 
the completed and signed hand receipt. 

Categories of records in the system: File contains receipts reflect¬ 
ing acceptance of responsibility for items of property listed 
thereon. Included are individual receipts and listings. 

Authority for maintenance of the system: Title 10 U.S.C.. Section 
3012. 

Routine uses of records maintained in the system, including categn* 
ries of users and the purposes of such uses: File is maintained as a 
record of property in use or in custody of individuals. 


I 
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Utilized by accountable officers as an audit trail for property 

^investigations to determine responsibility for lost, 
^aged. or stolen property. 

Policies and practices for storing, retrieving, accessing, retaining, 
disposing of records In the system: 

Storage: Paper records in file folders. 

gelrievability: Filed alphabetically by last name of individual con- 
ceiDcd. 

Safeguards: Records are maintained in locked cabinets or locked 
j^as accessible only to limited authorized personnel. 

grtention and disposal: File is maintained only while property is 
ill use by or in the custody of an individual. 

FDe is destroyed on turn-in or other complete accounting for the 
Property, or when superseded by a new receipt or listing. 

Sjsfem managcr(s) and address: Deputy Chief of Staff for Lo- 
‘jjics. Department of the Army, The Pentagon, Washington, DC 

5 ) 310 . 

Notification procedure: Information may be obtained from activi- 
j lies issuing hand receipts. 

Written requests for information must contain the full name of 
I individual, social security number for a citizen, other identify¬ 
ing number for a non-citizen, and current address and phone 

Biunber- *■ 

For personal visits, individuals may contact designated represen¬ 
tatives of activities issuing hand receipts. 

I Record access procedures: Individual may review his/her record 
I by visiting designated representatives of or writing to the activity 
issuing hand receipts. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina- 
tioDs by the individual concerned may be obtained from the 
SYSMA?4AGER. 

Record source categories: Hand receipt, either on printed form or 
00 plain paper, signed by the individual accepting responsibility for 
US Government or other property. 

Systems exempted from certain provisions of the act: None 
A1416.20DALO 

System name: 1416.20 Personal Property Accounting Files 
Syfteni location: Maintained in orderly rooms of troop units. 

Official mailing addresses are in the Department of Defense 
Directory in the Appendix to the Component's System Notice. 
Categories of individuals covered by the system: Military in- 
I dividual^ absent without leave or absent sick in medical facilities. 

A copy of the document, with attachments, is provided to the in- 
I dividual concerned. 

Categories of records in the system: File contains documents 
reflecting items of personal property of individuals absent without 
leave or absent sick in medical facilities. Included are inventory of 
personal property and similar forms, and related papers. 

[ Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego- 
^ ries of users and the purposes of such uses: File is maintained to 
I ascertain and identify property left behind by an absent individual. 

Utilized by troop commanders to protect the interests of absent 
Ipersonncl, and to assist in preventing loss, damage, or theft of the 
Ddividual’s property. 

Used as a basis for claim against the United States (US) Govem- 
|inent by individuals for property lost, damaged, or stolen. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Storage: Paper records in file folders. 

. Retrievability: Filed alphabetically by last name of individual 
owning the property. 

I Safeguards: Records are maintained in locked cabinets accessible 
I only to limited authorized personnel. 

I Retention and disposal: File is maintained during an individual's 
ibsence and destroyed by burning or shredding 2 years after return 
of the individual concerned. 

System manager(s) and address: Deputy Chief of Staff for Lo- 
pstics, Department of the Army, The Pentagon, Washington, DC 
■20310. 


Notification procedure: Information may be obtained from troop 
commanders. 

Written requests for information must contain the full name of 
the individual, social security number, current address and 
telephone number, and dates and circumstances of the absence. 

For personal visits, individuals may contact designated represen¬ 
tatives of troop commanders. 

Record access procedures: Individual may review his/her record 
by visiting designated representatives of or writing to troop com¬ 
manders holding the records. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Inventories and other documents 
prepared by designated individuals. 

Systems exempted from certain provisions of the act: None 
A1416.34DALO 

System name: 1416.34 Personal Clothing Record Files 

System location: Maintained by Active Army training activities. 
National Guard Armories, and United States (US) Army Reserve 
Units. 

Official mailing addresses are in the Department of Defense 
Directory in the Appendix to the Component's System Notice. 

Categories of individuals covered by the system: All assigned per¬ 
sonnel with military status. 

In all instances the individual concerned is provided a copy of 
the completed and signed record. 

Categories of records in the system: File contains individual per¬ 
sonal clothing records. Department of the Army (DA) Form 3078. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such u.ses: File is maintained as a 
record of military personal clothing in the custody of individuals. 

Utilized by troop commanders as an audit trail for property 
responsibility; to determine unit readiness, and as a basis for 
requisitioning material short of allowances. 

Used in investigations to determine responsibility for lost, 
damaged, or stolen property. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Paper records in individual file folders. 

Retrievability: Filed alphabetically by last name of individual con¬ 
cerned. 

Safeguards: Records are maintained in locked cabinets or locked 
areas accessible only to limited authorized personnel. 

Retention and disposal: For active Army personnel the record is 
destroyed by burning or shredding when the individual concerned 
has completed basic training, has been in the service 6 months, and 
has fulfilled their final showdown inspection as required by Army 
Regulation (AR) 710-2. 

For National Guard and US Army Reserve personnel the record 
is transferred with the military personnel records jacket when the 
individual concerned has completed basic training. 

For all personnel the record is destroyed by burning or shredding 
when the individual concerned is separated and has no further mili¬ 
tary status. 

System manager(s) and address: Deputy Chief of Staff for Lo¬ 
gistics, Department of the Army, The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from troop 
commanders holding the records in question. 

Written requests for information must contain the full name of 
the individual, social security number (SSN), and current address 
and phone number. 

For personal visits, individuals may contact designated represen¬ 
tatives of troop commanders. 

Record access procedures: Individual may review his/her record 
by visiting designated representatives of or writing to troop com¬ 
manders holding the records. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina- 
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tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Department of the Army (DA) Form 
3078 is completed at the lime clothing is issued and signed by the 
individual receiving the clothing. 

Systems exempted from certain provisions of the act: None 
A1417.02DALO 

System name: 1417.02 Authorized Supply Representative Card Files 

System location: Maintained at self-service supply center stores 
(SSSCS); 

Official mailing addresses are in the Department of Defense 
Directory in the Appendix to the Component’s System Notice, 

Categories of individuals covered by the system: Individuals, mili¬ 
tary or civilian, authorized to sign for material taken from the 
SSSCS. ' 

Individual signs a sample signature on the card when it is initially 
prepared. 

Categories of records in the system: File contains cards identifying 
individuals as authorized supply representatives, correspondence 
relating to issuance of the cards, and correspondence relating to 
lost and found cards. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records mainUined in the system» including catego¬ 
ries of users and the purposes of such uses: File is maintained to 
identify those individuals authorized to sign for and remove proper¬ 
ty from the SSSCS. 

Utilized to prevent unauthorized personnel from obtaining 
material from the SSSCS. 

Used by the SSSCS to verify signatures of individuals removing 
supplies from the store. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records or embossed cards in file drawers. 

Retrievability: Filed by organization and by last name of in¬ 
dividual concerned. 

Safeguards: Records are maintained in locked cabinets or locked 
areas accessible only to limited authorized personnel. 

Retention and disposal: Obsolete cards are destroyed by burning 
or shredding after making necessary entries to the control register, 
any remaining files are destroyed in the same manner after 2 years. 

System manager(s) and address: Deputy Chief of Staff for Lo¬ 
gistics, Department of the Army, The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from the of¬ 
ficer in charge (OIC) of the SSSCS where the supply representative 
card is/was maintained; 

Written requests for information must contain the full name of 
the individual, social security number (SSN), organization to which 
assigned and date when supply representative card was signed, and 
current address and phone number. 

For personal visits, individuals may contact designated represen¬ 
tatives of the OIC oF the SSSCS where the supply representative 
card is/was maintained. 

Record access procedures: Individual may review his or her 
record by visiting designated representatives of or by writing to the 
OIC of the SSSCS where the supply representative card is/was 
maintained. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Printed forms or embossed cards 
prepared at the direction of the OIC of the SSSCS and validated by 
the signature of the individual concerned. 

Systems exempted from certain provisions of the act: None 

A1417.03DALO 

System name: 1417.03 Authorized Supply Representatives Card Re¬ 
gister Files 

System location: Maintained at self-service supply center stores 
(SSSCS); 

Official mailing addresses are in the Department of Defense 
Directory in the Appendix to the Component’s System Notice. 


ISSUANCES 

Categories of Individuals covered by the system: Individuals, mjij, 
tary pr civilian, authorized to sign for material taken from 
SSSCS; 

Individual’s name is entered on the register after the card 
number; 

This file is complementary to sysname 1417.02 Authorized 
Supply Representative Card Files. 

Categories of records in nhe system: File contains a list* 
authorized supply representative card numbers, each number fol. 
lowed by the name of the individual to whom the card is assigned. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego. 
ries of users and the purposes of such u.ses: File is maintained to ac¬ 
count for authorized supply representative cards. 

Utilized to identify authorized supply representative card num¬ 
bers that have been issued and are available for issue. 

Used in investigations of lost, destroyed, or stolen authorized 
supply representative cards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Ledger sheets in a book or binder. 

Retrievability: File is in authorized supply rcprcscntalivc card 
number sequence. 

Safeguards: Records are maintained in locked cabinets or locked 
areas accessible only to limited authorized personnel. 

Retention and disposal: The register is destroyed after all cards 
reflected on the sheet have expired or have been carried forward to 
a new sheet. 

System manager(s) and address: Deputy Chief of Staff for Lo¬ 
gistics, Department of the Army, The Pentagon, Washington, DC 
20310. 

Notification procedure: Information may be obtained from the of¬ 
ficer in charge (OIC) of the SSSCS where the supply representative 
card register is maintained. 

Written requests for information must contain the full name of 
the individual, social security number (SSN), organization to which 
assigned and date when supply representative card was signed, and 
current address and phone number. 

For personal visits, individuals may contact designated represen¬ 
tatives of the OIC of the SSSCS where the supply representative 
card register is maintained. 

Record access procedures: Individual may review his/her record 
by visiting designated representatives of or by writing to the OIC of 
the SSSCS where the supply representative card register is main¬ 
tained. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Prepyed by the SSSCS clerk at the 
lime authorized supply representative cards arc issued. 

Systems exempted from certain provisions of the act: None 
A1420.08aAMC 

System name: 1420.08 Equipment Operator Permit Files. 

System location: Decentralized at local installation level of the 
Department of the Army. For official mailing addresses see the or¬ 
ganizational directory in the Appendix to these system notices. 

Categories of individuals covered by the system: All military and 
civilian personnel authorized to operate certain categories of 
Government equipment (generators, air compressors, gas genera¬ 
tors, construction equipment, materials handling equipment, 
locomotives, guided missile hydraulic elevators, mobile floating as¬ 
sault bridges (MOFAB), fueled heaters and stoves, amphibious 
crafts, and mine detecting equipment). 

Categories of records in the system: File contains individual’s per¬ 
mit information (Standard Form 46) for operating the above listed 
Government equipment. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the 
record is to establish the permissibility (based on physical and men¬ 
tal qualifications, past experience and training) of an individual for 
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Hi various Government equipment. It is used by cnforce- 

H nersonnelo i.c.. inspectors, military police, supervisors, etc., 
I ^^determine whether individuals are qualified to operate the 
H !? vcrnmcnt equipment that is covered. These inspec- 
I lors/supcrvisors are exclusively Department of the Army personnel. 

Used by administrative personnel at local installation levels to 
issue duplicate permits in event of loss or destruction. 

policies and practices for storing, retrieving, accessing, retaining, 
god disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings are protected from unauthorized entry by 
security guards and records are maintained in areas accessible only 
to authorized personnel. 

Retention and disposal: Records are destroyed 3 years from date 
of issue or whenever revoked by proper authority, whichever oc- 

I curs first 

Sisteir nianager(s) and address: Commander, United States Army 
Materiel Command, ATTN: AMCSF-S (Chief. Safety Office) 5001 
£j$enhower Avc., Alexandria, VA 22333, and Commanders of in- 
jtallations exercising control over this type of equipment. 

Notifkatioo procedure: Request should not be addressed to 
SYSMANAGER but to the Commander of the local installation 
where record is thought to be filed. Request should be addressed to 
the Mobility Equipment Examiner of the installation. 

Record access procedures: Requests should be addressed to the 
local installation where record is thought to be filed. 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina- 
lions may be obtained from the SYSMANAGER. 

Record source categories: All information is obtained by interview 
with the individual seeking permission to operate Army equipment. 

Systems eiempted from certain provisions of the act: None 
A1420.09AMC 

System name: 1420.09 Equipment Operator Permit Register Files 

System location: Decentralized at local installation level of the 
Department of the Army. Addresses are in the Department of 
Defense Directory in the Appendix. 

Categories of individuals covered by the system: All military and 
civilian personnel authorized to operate certain categories of 
Government equipment (generators, air compressors, gas genera¬ 
tors, construction equipment, materiels handling equipment, 
locomotives, guided missile hydraulic elevator, mobile floating as¬ 
sault bridge (MOFAB), fueled beaters and stoves, amphibious 
crafts, pumping equipments, mine detecting equipment, heating and 
cooling equipment). 

Categories of records in the system: File contains ledger of in¬ 
dividuals who have been issued equipment operator permit Stan¬ 
dard Form (SF) 46. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012.' 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the 
record is to establish an account of equipment operator permits is¬ 
sued. 

It is used by administrative personnel to keep track of total 
number of permits issued at an installation. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Paper ledgers in file folders and card file by permit 
number. 

Retrievability: Filed numerically by card (SF46) number crossed 
referenced by individual's name. 

Safeguards: Buildings housing files are protected from 
unauthorized entry and records are maintained only by authorized 
personnel. 

. Retention and disposal: Records are destroyed 3 years after the 
last entry on the page or bound register. 

I System managcr(s) and address: Commander, United States Army 
jMaicriel Command, ATTN: AMCSF-S (Chief. Safety Office). 5001 
I Eisenhower Ave., Alexandria, VA 22333, and commanders of in- 
sianation.s exercising control over this type of equipment. 


Notification procedure: Requests should be addressed to the com¬ 
mander of the local installation where record is thought to be filed. 
Request should be addressed to the Mobility Equipment Examiner 
of the installation. 

Record access procedures: Written requests should contain the full 
name of the individual, birth date, social security number (SSN) 
and permit (card) number, if known. 

For personal visits, the individual may contact the installation 
headquarters administrative staff and ask for the mobility equip¬ 
ment examiner. 

For personal visits, the individual should be able to provide some 
form of identification (ID) (picture ID preferred). 

Contesting record procedures: The Army's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Army Classification Battery and the 
Driver Selection, Battery I tests or, if acceptable to the com¬ 
mander, evaluation of the individual's experience by personal inter¬ 
view. 

Driver Selection, Battery II if Battery I tests arc sufficiently low 
(below 85) or Battery I is not to be taken. 

Systems exempted from certain provisions of the act: None 
A1427.01aDALO 

System name: 1427.01 Laundry and Dry Cleaning Accounting Files 

System location: Maintained at all laundries world-wide; Depart¬ 
ment of the Army (DA) Forms 3799 maintained also at United 
States Army Finance and Accounting Center (USAFAC), Ft 
Benjamin Harrison, IN. 

Categories of individuals covered by the system: All military per¬ 
sonnel who are authorized payroll deduction service. Files contain 
individual's name, social security number (SSN>, and unit to which 
assigned. The first letter of the individual's surname and the last 
four numbers of his SSN are required for identification at installa¬ 
tions still utilizing the old permanent marking system. 

Categories of records in the system: Files contain individual's ap¬ 
plication for laundry and/or dry cleaning start or stop deductions 
(DA Form 3799), laundry mark, organizational code number, 
amount deducted from his pay monthly for laundry or dry cleaning 
service, date, and organization name. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
3012; also Army Regulation (AR) 210-130, Fabricarc Facilities. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine patrons 
who are authorized laundry and dry cleaning service. Roster is util¬ 
ized to verify receipt and shipment of individual laundry bundles 
and the amount of money deducted from incumbent's pay. Used to 
determine the amount of reimbursables for installation accounting 
purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manually or machine prepared rosters based on input 
submitted by DA Form 3799. All information is stored on magnetic 
tape, alphabetically by last name. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Manual files are maintained in locked areas accessi¬ 
ble only to limited authorized personnel. 

Machine prepared files are maintained in the Data Processing Ac¬ 
tivity tape vault, which is a restricted area. Only authorized person¬ 
nel have access to the data. 

Retention and disposal: Laundry rosters are retained in active 
files until the end of the fiscal year, held 1 year in current files 
area, then forwarded to Records Holding Area for retention for I 
year. Punch cards and DA Forms 3799 are retained indefinitely 
until laundry or dry cleaning service is cancelled by the individual 
concerned. 

System manager(s) and address: Chief, Services Branch. Troop 
Support Division, Directorate of Transportation and Services, Of¬ 
fice, Deputy Chief of Staff for Logistics;(ODCSLOG), The Pen¬ 
tagon, Washington, DC 20310. 

Notification procedure: Information may be obtained from the 
Director of Industrial Operations (DIO) at each installation support¬ 
ing a laundry facility. 

Record access procedures: Requests for information by individuals 
should be submitted to the DIO of facility providing laundry ser¬ 
vice for them. 
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Contesting record procedures: The rules for contesting contents 
and appealing initial determinations are contained in Army Regula¬ 
tion 340-21. 

Record source categories: DA Form 3799, Request for Laundry 
Services, submitted by active duty Army personnel and other 
authorized personnel. 

Systems exempted from certain provisions of the act: None 
A1434.10AMC 

System name: 1434.10 Small Arms Sales Record Files 

System location: Distribution Management Branch. Distribution 
Division, Materiel Management Directorate. Headquarters (HQ) 
United States (US) Army Armament Command (ARMCOM). Rock 
Island. IL 61201. (Correspondence office symbol. AMSAR-MMD- 
D). 

Categories of individuals covered by the system: Any US citizen 
who was considered eligible under federal regulations, and 
purchased a firearm from the US Government for personal use. 

Categories of records in the system: File contains name, mailing 
address and date the individual purchased the firearm, including; 
weapon caliber, model, type and serial number of firearm 
purchased. 

Authority for maintenance of the system: Title 10 U.S.C., Section 
4308. Title: Civflian Rifle Range: Establishment; Instruction, 
authorizes maintenance of the system of records, through imple- 
meiiution of Chapter II (Sales of Ordnance Property to Individuals, 
Non-FSderal Government Agencies, Institutions, and Organiza¬ 
tions). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Distribution Management 
Branch: To maintain record files, in order to respond to individual 
citizen inquiries as well as Federal, state and local law enforcement 
investigative agencies as to ownership or serial number identifica¬ 
tion. 

Individual Citizen Inquiries: To obtain/verify serial number(s) of 
previous purchases of firearms due to loss of same through fire, 
theft, or act of God. To enable concerned individual to report loss 
to proper authorities. 

Investigative Agency Inquiries: To provide Federal, state and 
local law enforcement investigative agencies a source for: deter¬ 
mination of last known firearm ownership: tracing of recovered or 
confiscated firearms; and assistance to law enforcement authorities 
in criminal prosecution or civil court actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file cabinets. 

Retrievability: Bulk of records are filed in serial number 
sequence by type of weapon with a portion of this system cross- 
referenced alphabetically by last name of purchaser. 

Safeguards: Installation security guard force in charge of overall 
security. Records are maintained in building accessible only by 
authorized personnel. 

Retention and disposal: Records are permament. File is main¬ 
tained by means of Department of the Army (DA) Form 3535 
Weapon Sales Record. All other shipping documents, certificates 
and related papers are retained in active file until end of calendar 
year, held 1 additional year in inactive file and subsequently 
destroyed. 

System manager(s) and address: HQ, US Army Armament Com¬ 
mand, Rock Island. IL 61201. 

Notification procedure: Information may be obtained from: 

HQ, US Army Armament Command (AMSAR-MMD-D) 

Rock Island Arsenal 

Rock Island. IL 61201 

Telephone: Area Code 309/794-6568 

Record access procedures: Requests from individuals should be 
addressed to: HQ, US Army Armament Command (AMSAR-MMD- 
D). Rock Island, IL 61201. 

Written requests for information should contain the full name of 
the individual, current address, (as well as address at lime of 
firearm purchase, if different from current address), the caliber, 
type and serial number of firearm(s) purchased, if known. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.c., driver’s hcensc, employing office’s 
identification card, and provide verbal information as to caliber, 
type and serial number of firearm(s) purchased, if known. 


ISSUANCES 

Contesting record procedures: Army’s rules for contesting con¬ 
tents and appealing content data may be obtained from HQ. ARM 
COM (AMSAR-GCS). Rock Island, IL 61201. 

Record source categories: Application and related forms from the 
individual requesting purchase of firearm. 

Systems exempted from certain provisions of the act: None 
A!50L07aDAEN 

System name: 1501.07 Users’ Profile System 

System location: United States (US) Army Corps of Engincerj, 
Southwestern Division, Dallas. TX 75202. 

Categories of individuals covered by the system: All employees of 
the division office. 

Categories of records in the system: Record of employee by social 
security number (SSN) and name, with interest by subject, reader 
profile information. 

Authority for maintenance of the system: Reorganization Act in 
1949, 63 Stat. 203, as amended; Title 5 U.S.C., Section 133z. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To aid librarian in select¬ 
ing, ordering and maintaining media that meets the needs of library 
users. 

Policies and practices for storing, retrieving, accessing, reiainliig, 
and disposing of records in the system: Records are maintained on a 
cycling master file, periodically updated with current data. 

Storage: Computer magnetic tape and printouts. 

Retrievability: Data retrieved by SSN and name or by subject of 
interest. 

Safeguards: Buildings where files are kept have security guards. 
Files maintained in area accessible only to authorized personnel. 

Retention and disposal: Destroy when no longer needed to 
facilitate or control work. 

System manager(s) and address: Chief, Technical Information 
Division. Office of the Chief of Engineers, Washington, DC 20314. 

Notification procedure: Information may be obtained by contact¬ 
ing: Division Engineer, US Army Engineer Division, Southwestern. 
Main Tower Building. 1200 Main Street, Dallas, TX 75202. 

Record access procedures: By contacting Office. Administrative 
Service Branch. US Army Corps of Engineers, Southwestern Divi¬ 
sion. Dallas, TX 75202. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations are contained in Army 
Regulation 340-21. 

Record source categories: Information in this file is obtained by a 
questionnaire furnished each employee. Information voluntary. 

Systems exempted from certain provisions of the act: None 
A1503.07aDAEN 

System name: 1503.07 Resettlement Files 

System location: Primary System: Homeowners Assistance Divi¬ 
sion. Real Estate Directorate. Office, Chief of Engineers (OCE) 
(Department of the Army). 

Decentralized Segments: Engineer Division and District Offices. 

Categories of individuals covered by the system: Individuals who 
apply for relocation assistance pursuant to the provisions of Title 11 
of Public Law 91-646. 

Categories of records in the system: File contains the individual's 
application for Relocation Assistance and related papers; cor¬ 
respondence between the Engineer Division and District ()ffices; 
correspondence between the Homeowners Assistance Division, 
Real Estate Directorate. Office. Chief of Engineers, and Division 
and District Offices; correspondence with the applicant; correspon- 
. dence between the Office of the President and Congressmen from 
whom the applicant has requested assistance. Documents rcla^g to 
the movement of displaced persons because of the acquisition of 
real estate by this agency. 

Authority for maintenance of the system: Pub. L. 91-646. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Homeowners Assistance 
Division: Records accumulated incident to processing applications 
for relocation assistance benefits and to consideration of appeals in 
cases where appeals are filed. 

Corps of Engineers Division and District Offices: To take initial 
action in assisting applicants in preparing their application for 
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Ken'fili*. i*' reviewing applications filed, in determining benefits, 
^/in submitting to higher authority for consideration those appli- 
^\ions where appeals are filed which cannot be acted upon 
(avoraMy at the field level. 

Policies and practices for storings retrieving, accessing, retaining, 
tnd disposing of records in the system: 

Storage: Paper records in file folders. Information may also be 
stored on magnetic tape, cards, or disk. 

Retrievability: Filed alphabetically by last name of applicant. 

Safeguards: Buildings employ security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel that arc 
properly screened, cleared and trained. 

R«lentiun and disposal: Primary System: Records arc permanent. 

Decentralized Segments: Records are destroyed 6 years after 
notification of final determination, or 2 years aher final audit ap- 
nroval by OCE, whichever is later. Information on magnetic tape, 
cards, or disk is updated on a continuing basis. 

System managcr(s) and address: Chief of Engineers, Headquar¬ 
ters, Department of the Army (HQDA), Forrestal Building, 
Washington. DC 20314. 

Notification procedure: Information may be obtained from: 

Chief of Engineers 

ATTN: DAEN-REH-O 

Headquarters, Department of the Army 

Forrestal Building 

Washington, DC 20314 

Telephone: Area Code 202-693-6786 

Record access procedures: Requests from individuals should be 
addressed to: Chief of Engineers, ATTN: DAEN-REH-O, HQDA, 
Forrestal Building. Washington, DC 20314. 

W'ritten requests for information should contain the full name of 
the individual, current address and telephone number, and the state 
where the individual resided at time the application was filed. Visits 
can be made to the Division/District Offices or the Homeowners 
Assistance Division (DAFN-REH-O), Forrestal Building, Washing¬ 
ton, DC 20314. 

For personal visits, the individual should be able to provide some 
acceptable identification such as a current driver’s license, and give 
some verbal information that can be verified with his case folders. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAEN-REH-O), Washington, DC 20314. 

Record source categories; The individual’s application for Reloca¬ 
tion Assistance and related correspondence from the Division and 
District Offices. 

Systems exempted from certain provisions of the act: None 
AI504.08aDAEN 

System name: 1504.08a Real Estate Outgrants 

System location: Automatic Data Processing Center (SAMAD), 
United States (US) Army Engineer District, Mobile, P.O. Box 2288, 
Mobile, AL 36628; and Automatic Data Processing Center 
(TDADPC), US Army Engineer District, Tulsa, P.O. Box 61, Tulsa, 
OK 74102. 

Categories of individuals covered by the system: Grantees holding 
outgrants (leases, licenses, easements, permits and consents) for 
use of government real property or permission (under consents) for 
use of property over which the Government holds easement in¬ 
terests 

Categories of records in the sy.stem: Listing of outgrants by out- 
grant number and name and including'locution, purpose, term and 
rentdl for each outgrant, with blank space to indicate whether gran¬ 
tees 3re not in compliance with terms of their outgrants. 

Authority for maintenance of the system: Various outgrants at civil 
and military installations are issued under the following authorities; 

Title 10 U.S.C.. Sections 2667. 2668. 2669, 2672, 4777 and 9777: 

Section 4 of the Act of Congress approved 22 December 1944. as 
amended (Title 16 U.S.C. , Section 460d); 

The Act of Congress approved 27 May 1952 (Title 43 U.S.C., 
Section 961); 

The .Act of Congress approved 20 June 1938 (Title 33 U.S.C., 
Section 558b). as amended by the Act of Congress approved 11 Au¬ 
gust 1939 (Title 33 U.S.C., Section 558b-l); Title 30 U S C.. Section 
185: Title 16 U.S.C., Sections 661 ct seq.; 

The Ac! of Congress approved 23 October 1962 (76 Stat 1129, 
Title 40 U.S.C., Section 319); 


The Federal Property and Administrative Services Act of 1949, 
as amended (Outgrant action by GSA), (Title 40 U.S.C., Sections 
471 cl seq.); 

The General Administrative Powers of the Secretary of the Army 
and Air Force. 

The Authorities authorize the Army to perform a function 
(issuance of outgrants), the discharge and administration of which 
require maintenance of the system of records. Outgrants have not 
been issued to individuals under all of the above authorities, but 
the possibility of such issuance does exist. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The output of the pro¬ 
gram is a machine listing of outgrants in the format of Engineer 
(ENG) Form 3560 prescribed by Engineer Regulation (ER) 405-1- 
803 for use in recording inspections of outgrants in cases where 
several outgrants are inspected at the same military installation or 
civil works project and where most of the grantees are complying 
with the terms and conditions of the grant. Because of the large 
number of outgrants at various projects and the frequent changes in 
the number of outgrants. the automatic data processing (ADP) list¬ 
ing is a valuable management tool which eliminates many hours of 
typing and duplication. The system is presently used only in con¬ 
nection with civil works projects but can be utilized for inspection 
of military installations. 

Users arc Corps of Engineers personnel at Field, District, Divi¬ 
sion and Office, Corps of Engineers (OCE). levels. Reports arc 
prepared and action taken on noncompliance at Field and District 
Office levels and the reports are used to apprise Division and OCE 
levels of status of inspections and general compliance. 

Policies and practices for storing, retrieving, acces.sing, retaining, 
and disposing of records in the system: 

Storage: Data punch cards in ADP Center and Computer paper 
printouts in file folders. 

Retrievability: Data in this system is filed and listed numerically 
by outgrant number. Numbers for any particular outgrant may be 
obtained from a separate alphabetical listing by name. 

Safeguards: Field offices are locked at night. District and other 
buildings employ security guards and are locked at night. Records 
arc maintained in central file in District Office Real Estate Division 
and in file drawers in working areas at field and other offices. Files 
are accessible through file clerks and other office personnel. 

Retention and disposal: Reports are retained for 3 years in Dis¬ 
trict files then destroyed. Reports are destroyed when no longer 
needed at field level and other offices. 

System manager(s) and address: Chief, Real Estate Division, US 
Army Engineer District, Mobile. 

Chief, Real Estate Division, US Army Engineer District. Tulsa 

Notification procedure: Information may be obtained from 
SYSMANAGER or his repre- sentatives in the Mobile District Of¬ 
fice, telephone number 534-2547; from Resource Managers of In¬ 
stallation Commanders at projects, involved; or from the District 
Engineer, US Army Engineer District, Tulsa, P.O. Box 61, Tulsa, 
OK 74102. 

Record access procedures: Access to records may be gained by 
contacting the SYSMANAGER or the Resource Managers or In¬ 
stallation Commanders at projects involved. 

Contesting record procedures: The Army’s rules for access to 
records or for contesting contents and appealing initial determina¬ 
tions are contained in Army Regulation 340-21. 

Record source categories: Outgrants in the names of the in¬ 
dividuals concerned. 

Systems exempted from certain provisions of the act: None 
AlS06.02aDAEN 

System name: 1506.02 Homeowners Assistance Case Files 

Svstem location: Primary System: Homeowners Assistance Divi¬ 
sion. Real Estate Directorate, Office, Chief of Engineers. Depart¬ 
ment of the Army. 

Deccnlrali/cd Segments: Engineer Division and District Offices. 

Categories of individuals covered by the system: Federal em¬ 
ployees and servicemen employed at or near a base or installation 
ordered closed or reduced in scope of operations, who arc trans¬ 
ferred or terminated at a location where, as a result of the order of 
closure, there is no present market for the sale of the party’s home 
upon reasonable terms and conditions; and who apply for 
Homeowners Assistance benefits under Section 1013 of Public Law 
89-754. 
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Categories of records in the system: Documents relating to the ap¬ 
plication of persons involved in losses sustained in real estate mar¬ 
ket because of closure or reduction of military bases. Included are 
application. Department of the Army Form (DA) 1607, appraisal re¬ 
ports, docket sheets, questionnaires, copies of deeds and 
mortgages, evidence of proof of ownership and occupancy of re¬ 
sidence, applicant's appeals and final actions and decisions thereon, 
comparable forms, and related correspondence. 

Authority for maintenance of the system: Section 1013 of the 
Demonstration Cities and Metropolitan Development Act of 1966. 
Public Law 89-754 (80 Stat. 1255, 1290) as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Homeowners Assistance 
Division: Records accumulated incident to processing applications 
for Homeowners Assistance benefits and considering appeals in 
those cases where appeals are filed. 

Corps of Engineers Division and District Offices: To take initial 
action in assisting applicants in preparing their applications for 
benefits, in reviewing applications filed, in determining benefits, 
and in submitting to higher authority for consideration those cases 
where appeals are filed which cannot be acted upon favorably at 
the field level. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. May also be stored on mag¬ 
netic tape, cards, or disk. 

Relrievability: Filed alphabetically by last name of the applicant. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Primary System: Final actions and deci¬ 
sions on appeals are permanent. Other files are destroyed after 3 
years. 

Decentralized Segments: Files are destroyed 10 years after pay¬ 
ment in full satisfaction of claim or after final decision on appeal. 

System maoager(s) and address: Chief of Engineers, Headquar¬ 
ters, Department of the Army (HQDA), Forreslal Building. 
Washington. DC 20314. 

Notification procedure: Information may be obtained from: 

Chief of Engineers 

ATTN: DAEN-REH-O 

Headquarters. Department of the Army 

Forrestal Building 

Washington. DC 20314 

Telephone: Area Code 202-693-6786 

Record access procedures: Requests from individuals should be 
addressed: Chief of Engineers, ATTN: DAEN-REH-O, HQDA, 
Forrestal Building, Washington, DC 20314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the 
name and location of the installation announced for closure. Visits 
can be made to the Homeowners Assistance Division (DAEN- 
REH-O), Forrestal Building, Washington. DC 20314. 

For personal visits, the individual should be able to provide some 
acceptable identification such as a current driver's license, and give 
some verbal information that can be verified with case folders. 

Contesting record procedures: The Army's rule.s for contesting 
contents and appealing initial determinations may be obtained from 
HQDA (DAEN-REH-O), Washington. DC 20314. 

Record source categories: The individual's application for 
Homeowners Assistance from the Division and District Offices. 

Systems exempted from certain provisions of the act: None 
A 1509.1 laDAEN 

System name: 1509.11 Integrated Facilities System (IFS) 

System location: Decentralized at local installation level of the 
Department of the Army. Addresses are in the Department of 
Defense Directory in the Appendix to the Department of the Army 
(DA) system notices. 

Categories of individuals covered by the system: All military and 
civilian personnel employed in the Directorate of Facilities En¬ 
gineering at Department of the Army installations. 

Categories of records in the system: The Employee Master File 
contains employee name, social security number (SSN), s|iop code, 
normal duty category (direct labor, indirect labor, direct supervi¬ 


sion, indirect supervision), hire category code (Full-time Permanent 
General Schedule (GS), Full- time Temporary (GS), Full-time Per. 
manent Wage Board, etc.). Base rate per hour (hourly pay rate for 
the employee). 

Adjustment Security File contains the name, grade/rank, and 
SSN of the several key management personnel at a DA installation 
(Installations Commander, Director and Deputy Director of Facilj. 
tics Engineering, Chief. Resource Management Division) authorized 
to input Economic Indicator Adjustment Factors to the system. 

Authority for maintenance of the system: Title 31 U.S.C., Section 
18c. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Department of the Army 
Installations: The Employee Master File is the source of individual 
employee labor rates used in the computations which support facili. 
tics engineering cost accounting. Monthly, there is a formatted out¬ 
put of this file which lists employee name. SSN, and base rate per 
hour. The file output is used by administrative personnel of the 
Directorate of Facilities Engineering in file maintenance. The Ad¬ 
justment Security File is used to verify and provide positive control 
of the input of Economic Indicator Adjustment Factors to the 
system. These factors affect all the cost estimate information in the 
system. 

Pc!icies and practices for storing, retrieving, acces.sing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tape and computer paper printout. 

Retrievability: By name, SSN, or automatic data processing 
parameter. 

Safeguards: Computers are housed behind locked doors. Rooms 
are accessible only to authorized individuals. Data arc available 
only to the Facilities Engineer and those of his staff responsible for 
system operation and maintenance. 

Retention and disposal: Data retained in file until updated or ser¬ 
vice of individual is terminated. 

File printouts are retained for 30 days, until superseded by up¬ 
date. 

Outdated output is disposed of through routine waste disposal 
methods used for unclassified materials. 

!i»ystcm manager(s) and address: Chief. Systems Branch, Manage¬ 
ment & System Division. Directorate of Facilities Engineering, Of¬ 
fice of the Chief of Engineers, Washington, DC 20314. 

Notification procedure: Individuals assigned to particular installa¬ 
tions may obtain information from the installation functional 
manager: The Director of Facilities Engineering. 

Record access procedures: Requests from individuals should be 
addressed to the installation Facilities Engineer. 

Written requests for information should contain as a minimum 
full name and SSN. 

Contesting record procedures: Army rules for access to records 
and for contesting contents and appealing initial determinations are 
contained in Army Regulation 340-21. 

Record source categories: Enlistment, commission, or appoint¬ 
ment related forms which reflect base pay rate data for individuals. 

Systems exempted from certain provisions of the act: None 
AlSll.OtaDAPE 
System name: 1511.01 Army Housing Files 

System location: Director, Industrial Operations (DIO), Deputy 
Chief of Staff for Logistics (DCSLOG), Housing Manager iHM), at 
Army installations, world- wide. 

Categories of individuals covered by the system: Military person¬ 
nel, members of the uniformed services. Department of Defense 
(DOD) or other key civilian personnel, service members’ depen¬ 
dents assigned or attached to an installation for on or off post 
housing support. 

Categories of records in the system: Records include housing cor¬ 
respondence files, troop housing files, housing project tenancy 
files, housing cost control files, housing leasing file.s. housing rental 
rate files, housing referral service files, off post rental housing re¬ 
porting files, and housing complaint and investigation (less dis¬ 
criminatory) files. 

Records contain, as appropriate, names, service or social security 
number (SSN), rank or grade, date of rank or grade, length of ser¬ 
vice, organization, home telephone number, date expected to return 
from overseas, dependency data, address of quarters, number of 
bedrooms, adequacy code, and rental cost of economy quarters. 
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Files contain documents such as permanent change of station 
PCS) orders, authorization for travel of dependents, locator cards, 
nlicaiions for Government or off post housing, status of housing 
*vailahility. housijig assignment and termination letters, utilization 
*nd occupancy information, private sales/rental listings, notification 
off post housing selection, authorization for Government furni¬ 
ture furniture hand receipts. General Officer Quarters Cost Re- 
oort guest houscs/visiling quarters registers and occupancy statc- 
mcnis. rental deduction notices or cancelVitions, applications for 
and certificates of civilian emj(>W>ye© eliWMlity to obtain loan to 
purchase housing, and letters (includes discrimina- 

Son) and investigations. ' 

Authority for maintenance of the nysleiii: department of Defense 
Instruction (DODD 4165.44[; ,DpDl 4165.47; DODl 4165.51; 
D<iDII100.16: DODI 4165.27; bODl 4165.431; DODI 4I65..44; An- 
nual Military Construction Authorization Acts; Section 515 of 
Public Law 84-161 as amended (Title 10 U.S.C.. Section 2674); Title 
10 U.S.C.. Section 133; Army Regulation (AR) 210-50 (Family 
Housing); AR 210-16 (Bachelor Housing); AR 210-2 (Guest 
Houses), AR 230-1 (Nonapproprialcd Funds and Oversea Transient 
Facilities); AR 210-6 (Furniture); AR 210-12 (Rental Rates for Quar¬ 
ters); AR 405-10 (Real Estate Acquisition); AR 600-18 (Equal Op¬ 
portunity in Off Post Housing). 

Routine u.ies of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes for which 
the system is collected arc as follows: 

To provide information relating to the overall program of provid¬ 
ing necessary housing for military personnel, dependents of military 
personnel, and qualified civilian employee«, but exclusive of 
specific files described herein. 

Documents relating to the housing and billeting of military per¬ 
sonnel involving such matters as the adequacy and suitability of 
housing Included arc memoranda on housing, strength and housing 
capacity reports, housing schedules, and similar papers. 

Documents accumulated in offices of housing project directors 
and relating to rental of units. Included arc applications for quar¬ 
ters, character reference letters, rental deduction notices, property 
inventories, cancellation of rental deduction notices, and similar 
documents. 

Documents relating to the control of costs for alteration and 
repair of housing units to insure that amounts expended comply 
with limitations set by law. Included are cumulative cost cards, co¬ 
pies of job orders, copies of work orders, copies of contracts, co¬ 
pies of issue slips, and copies of similar documents reflecting ex¬ 
penditures. 

Documents relating to the leasing of housing to provide necessa¬ 
ry quarters for qualified personnel. Included are requests for ap¬ 
proval to lease, authorizations to lease, leasing and rental surveys, 
and similar or related docu- ments. 

Documents relating to the establishment of rental rates for hous¬ 
ing units. Included are surveys, schedules, statistical data, and 
similar or related documents. 

Documents relating to providing guidance and referral service on 
available housing Included are requests for counseling or guidance 
in connection with purchase or rental of housing; listings of housing 
available for purchase or rent; liaison with real estate boards, real¬ 
tors, brokers, and other Government agencies, and similar or re¬ 
lated documents. 

Documents relating to lepoils reflecting conditions affecting off 
post rental housing Included are off post housing census reports, 
DOD off post housing survey reports, status of housing assets re¬ 
ports. similar reports, and related documents. 

Documents relating l«) C6»mplaints and investigations in connec¬ 
tion \^ith off post hotrsing Included are complaints (includes dis- 
criminilicji) from rrnlifary rersi'nncl nnd owners or operators of 
huuong f^Lilitics, investigative data, fact statements, acceptance 
s^3tcfncn^^. withdrawal notices, and similar documents. 

IVilk’"^ und prurlices for 5>torinR, retriixing. aceessing. retaining, 
nnd di ^ -ng of recoidN in the sy.sleni: 

Stillj , P.ipcr records in tile folders. 

I lk curds 
Cor.ipiitfi t,.pes 
(-’oinpulcr printouts. 

Hiinwhed cards 

Rrtne>al)ility: Filed 3 lph;»F»"Mcal)y by last name, facility name, oi 
facility number. 

Safijjtuids: Records are maintained in room accessible only to 
aulhonzed personnel. 


Retention and disposal: Housing correspondence files: Maintained 
in office pcrformiirg Army-wide staff responsibility for 10 years, 
then retired to the Washington National Records Center. Washing¬ 
ton, DC for retention until accessioned by the National Archives 
and Records Service, Washington. DC. Files in other offices are 
destroyed after 5 years. 

Installation troop housing files: Destroyed after 3 years or on 
discontinuance, whichever is first. 

Installation housing project tenancy files: Destroyed 3 years after 
termination of quarters occupancy or on discontinuance, whichever 
is first. 

Family housing cost control files: Cards reflecting cumu- lative 
costs are destroyed 11 years after last entry on card. Other files arc 
destroyed after posting to the cumulative cost card, except that co¬ 
pies of work orders used for posting to the cumulative cost card 
will be destroyed 1 month after completion of work, or earlier. 

Family housing leasing files and family housing rental rate files; 
Destroyed after 10 years. 

Housing referral service files: Destroyed after 5 years. 

Off post rental housing reporting files: Files maintained in office 
performing Army-wide staff responsibility are destroyed after 5 
years. Files in other offices are destroyed after 3 years. 

Off post housing complaint and investigation files: Files main¬ 
tained in offices performing Army-wide staff responsibility are 
destroyed 5 years after completion. Other files arc destroyed 2 
years after completion. 

System managcr(s) and address: Chief of Engineers, Headquar¬ 
ters. Department of the Army, Washington. DC 20314. 

Deputy Chief of Staff for Personnel, Headquarters, Department 
of the Army, Washington, DC 20310. 

Notification procedure: Information may be obtained from the 
Director of Industrial Operations (or his counterpart) at Army in¬ 
stallations world-wide. 

Record access procedures: Requests from individuals should be 
addressed to the Director of Industrial Operations at the ap¬ 
propriate installation. 

Written requests for information should contain the full name of 
the individual, current address, and location of last assignment. 

For personal visits, the individual should be able to pro- vide 
some acceptable identification such as a driver’s license or military 
identification card. 

Contesting record procedures: The Army’s rules for contesting 
and appealing initial determination are contained in Army Regula¬ 
tion 340-21 which may be obtained from the SYSMANAGER. 

Record source categories: Automated systems interfaces. 

Individuals’ personnel records. 

Tenant/landlords and realty activities. 

Information provided by the individual. 

Financial institutions. 

Previous commanders or employers. 

Systems exempted from certain provi.sions of the act: None 
A15l9.03aDAEN 

System name: 1519.03 Contractor Qualification Files 

System location: Contract Office, Directorate of Military Con¬ 
struction, Corps of Engineers. Department of the Army (DA) for 
DA records. 

Others for Air Force, Navy and Department of Defense (DOD) 
records. 

Categories of individuals covered by the system; Individuals who 
have e.xpicssed interest in Architect-Engineer (A-E) Contracts or 
have completed construction contractors or A-E contracts or who 
arc key emplo>ccs in construction or A-E firms which have 
completed contracts or expressed interest in contracts. 

Categories of records in the system: File contains Standard Form 
(SF) 251. A-E Questionnaire, Department of Defense (DD) Form 
1413 Performance Fvuilualion. .A-H Professional Services Contract, 
DD Form 1596 Construction Contractor Performance Evaluation 
Report and related papers. 

Authority for maintenance of the sjslem: Title 10 U.S.C., Section 
3012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are used to deter¬ 
mine qualifications of prospective A-F contractors to determine 
whether or not negotiations leading to possible award of a contract 
should be opened with them. A-E and construction contractors’ 
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performance evaluations are used to determine desirability of such 
contractors for further work. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders in steel filing cabinet. 

Retrievability: Filing is by locally assigned control number with 
alphabetical index file by personal or firm name which gives con¬ 
trol number. 

Safeguards: Building employs GSA security guards. Records are 
maintained in areas accessible only to authorized personnel that arc 
properly screened, cleared and trained. 

Retention and disposal: Army records are destroyed after 5 years 
or when superseded, or obsolete, whichever is sooner except 
qualification and experience cards are retained until discontinuance 
of firm o( function. 

System manager(s) and address: The Assistant Secretary of 
Defense (I&L), The Pentagon, Washington, DC, with delegation to 
the Armed Services including the Chief of Engineers, United States 
Army, Forrcstal Building, Washington, DC 20314. 

Notification procedure: Information may be obtained from: 

HQDA (DAEN-MCZ-K) 

Room 2G020 
Forrcstal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-6591 

Record access procedures: Requests from individuals should be 
addressed to HQDA (DAEN-MCZ-K), Room 2G020, Forrcstal 
Building, Washington, DC 20314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the case 
(control) number that appears with the office symbol on all cor¬ 
respondence received from this office. All Army records are main¬ 
tained by Construction Contracts Office, Dir MC (DAEN-MCZ-K), 
Forrcstal Building, Washington, DC 20314. 

For personal visits, the individual must be able to produce ac¬ 
ceptable identification which includes his photograph such as a 
passport, driver’s license or building pass and give some verbal in¬ 
formation that could be verified from his record folder. 

Contesting record procedures: The Army’s rules for contesting 
contents and appealing initial determination may be obtained from 
HQDA (DAEN-MCZ-K), Washington, DC 20314. 

Record source categories: SF 251, DD Form 1413 and DD Form 
15% arc the primary sources of information. Correspondence 
between DA and the individual is also included. 

Systems exempted from certain provisions of the act: None 
A1522.10aDAEN 

System name: 1522.10 Reservoir Permit Files 

System location: United States Army Corps of Engineers Project 
Offices. 

Categories of individuals covered by the system: Any person or 
persons applying for permits, permittees and persons having done 
unauthorized work at Corps water resource development projects. 

Categories of records in the system: Applications for permits, per¬ 
mits and tetters of comment from the general public. 

Authority for maintenance of the system: Title 16 U.S.C., Section 
460d; Title 31 U.S.C., Section 483a; Title 42 U.S.C.. Sections 4321, 
4331-4335, 4341-4347; Title 33 U.S.C.. Section 1251 ct seq; Execu¬ 
tive Order 11752. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as a basis for 
lakeshore management and public use activity control by the 
Resource Manager at appropriate project. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Project offices use paper records in file. 

Retrievability: Name of applicant and permit number. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Reservoir permits are destroyed I year 
after expiration of permit. 

System manager(s) and address: Chief of Recreation Resource 
Management Branch, Construction/Operations Division, Civil 
Works Directorate, Office, Chief of Engineers, Washington, DC 
20314. 


Notification procedure: Individuals inquiring whether the sy.stem 
contains records pertaining to them should write to Project 
Resource Manager at project concerned. 

Record access procedures: The Co^s of Engineers project office 
is the place of record for these permits. 

Contesting record procedures: The Army’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: Information in these files comes from 
the applicant and the Corps of Engineers. 

Systems exempted from certain provisions of the act: None 
A1522.15aDAEN 
System name: 1522.15 General Permit Files 

System location: Primary System: United States Army Corps 
Division and District Offices. 

Secondary System: Office of the Chief of Engineers (OCE). 
Washington, DC 20314. 

Categories of individuals covered by the system: Any person or 
persons applying for permits, permittees and persons having done 
unauthorized work in navigable waters. 

Categories of records in the system: Applications for permits, per¬ 
mits, written comments from the general public, state, local and 
Federal agencies and Corps of Engineers supporting documents. 

Authority for maintenance of the system: Section 9, 10 and 14, 
River and Harbor Act of March 3, 1899; 

Section 404, Federal Water Pollution Control Act Amendments 
of 1972; 

Section 103, Marine Protection, Research and Sanctuaries Act of 
1972. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpo.ses of such uses: To serve as basis for 
decision by Chief of Engineers or his designated representative in 
enforcing the regulatory program. Records may be referred to the 
Department of Justice for possible criminal prosecution. 

Portions of records may be released to other appropriate Federal 
agencies to solicit views regarding the application, as required by 
Federal laws, such as the National Environmental Quality Act of 
1969 and the Fish and Wildlife Coordination Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Applications for permits are 
kept until permit is issued, denied or withdrawn. Permits arc kept 
for the life of the structure. Files on unauthorized activities are 
kept until case is resolved. 

Storage: District offices use different methods of storage (paper 
records in file folders, computer paper printouts, computer mag¬ 
netic disks and microfilm). 

Retrievability: District offices use different systems and therefore 
can retrieve information in a variety of ways. All Districts can 
retrieve information by name. Some Districts have as many as ten 
different parameters on which to extract information. 

Safeguards: All buildings where files are kept have security 
guards. Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Fill and bank protection files are per¬ 
manent. Dock permit files are destroyed 2 years after removal of 
the structure. Dredging and dumping permit files are destroyed 2 
years after revocation or expiration. General permit files arc per¬ 
manent in field offices and destroyed after 3 years in OCE. Re¬ 
jected permit application files are destroyed 1 year after disap¬ 
proval. Nonaction construction permit files arc destroyed 2 years 
after expiration of permit. 

System manager(s) and address: Chief. Regulatory Functions 
Branch, Civil Works Directorate, Office, Chief of Engineers, 
Washington, DC 20314. 

Notification procedure: Information may be obtained by writing: 
HQDA, Office of the Chief of Engineers 
ATTN. DAEN-CWO-N 
Washington, DC 20314 

Information may also be obtained by writing or visiting the 
nearest Corps of Engineers District office. 

Record access procedures: The location of nearest Corps of En¬ 
gineers District Office can be determined by writing the 
SYSMANAGER. The District Offices arc offices of record for 
these files. 
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record proiedurrs: The Army's rules for access to 
rtcords and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER 

Record source categories: Information in these files comes from 
the ^**'*^^ government, the general public and 

the following Federal agencies: Department of the Interior. En¬ 
vironmental Protection Agency. National Oceanic and Atmospheric 
y^Jr.'inislration, Department of Justice, and Corps of Engineers. 

Systems exempted from certain provisions of the act: None 
A1524.11DAEN 

System name; 1524.11 Violation Warning Files 

System location: Decentralized Segments: All Corps of Engineers 
projects that issue Department of Defense (DD) I805's (Violation 
Notice) or Corps of Engineers (ENG) Form 4381 (Warning Cita¬ 
tion). 

Categories of Individuals covered by the system: Any individual 
who, on lands administered by the Corps of Engineers, violates the 
provisions of Chapter III. Parts 313 or 327, of Title 36, Code of 
Federal Regulations which governs public use of water resource 
development projects. 

Categories of records in the system: File contains the DD 1805 or 
F.NG Form 4381, a copy of which was given the individual at the 
time of preparation. 

Authority for maintenance of the system: Section 234 of the Flood 
Control Act of 1970 (Public Law 91-611, 31 December 1970, 84 Stat. 
1818). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Resources Manager: File 
used for reference in checking prior offenses. 

Policies and practices (or storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Forms records in fiic folders. 

Rftrievability: Filed alphabetically by last name of violator. 

Safeguards: Files maintained in areas accessible only to 
authorized personnel assigned to the project. 

Retention and disposal: Destroy after 1 year. 

Svstem managerfs) and address: Chief of Engineers, Headquar¬ 
ters. Department of the Army (HQDA), Forrcstal Building, 
Washington, DC 20314, 

Nutificallon procedure: Information may be obtained from: 

Chief of Engineers 
ATTN: DAEN-PM 

Headquarters, Department of the Army 
Forrcstal Building 
Washington, DC 20314 
Telephone: Area Code 202/693-7303/4 

Record access procedures: Requests from individuals shall be ad¬ 
dressed to: The project site that onginated the violation/waming 
notice or to HQDA (DAEN-PM), Forrcstal Building, Washington, 
DC 20314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the seri¬ 
al number of the violation/warning notice. 

For personal visits to project sites, the individual should be able 
to provide some acceptable identification, i.e.. Driver's license, em¬ 
ploying office's identification card, and give some verbal informa¬ 
tion that can verify the circumstances surrounding his case. 

Coniestiog record procedures: The method of contesting the viola¬ 
tion/warning is explained to each individual at time of issuance. 

Record source categories: Documents arc prepared by Corps of 
Engineer Enforcement personnel at the civil works sites. 

Systems exempted from certain provisions of the act: None 


DIRECTORY OF DEPARTMENT OF THE 
ARMY OFFICES, COMMANDS, 
AGENCIES, AND INSTALLATIONS/ 
ACTIVITIES 

This directory lists addresses of major elements of the Army and 
Air Force Exchange Service and major elements of Headquarters. 


Department of the Army, Department of Army major and subor¬ 
dinate commands, field operating agencies, and installations and ac¬ 
tivities. It is published for use with record system notices in identi¬ 
fying the location of decentralized segments of systems of records 
and requesting access to records. 


ARMY AND AIR FORCE EXCHANGE 
SERVICE 

HEADQUARTERS 
Army and Air Force Exchange Service 
3911 Walton Walker Boulevard 
DaUas, Texas 75222 


CONUS EXCHANGE REGIONS/AREA 
EXCHANGES/EXCHANGES 

ALAMO EXCHANGE REGION 

Army and Air Force Exchange Service 
Building 370 

Fort Sam Houston. Texas 78234 

EL PASO AREA EXCHANGE 
Fort Bliss 

El Paso. Texas 79908 

Cannon AFB Exchange 
Clovis. New Mexico 88101 

Holloman AFB Exchange 
Alamogordo. New Mexico 88330 

Kirtland AFB Exchange 
Albuquerque, New Mexico 87115 

White Sands Missile Range Exchange 
Las Cruces, New Mexico 88002 


OKLAHOMA AREA EXCHANGE 
Fort Sill 

Lawton, Oklahoma 73503 

Altus AFB Exchange 
Altus, Oklahoma 73521 

Fort Chaffee Exchange 
Fort Smith, Arkansas 72901 

Sheppard AFB Exchange 
Wichita Falls, Texas 76311 

Tinker AFB Exchange 
Oklahoma City, Oklahoma 73145 

Vance AFB Exchange 
Enid, Oklahoma 73701 


SOUTH TEXAS AREA EXCHANGE 

Lackland AFB 

San Antonio. Texas 78236 

Brooks AFB Exchange 
San Antonio, Texas 78235 

Ellington AFB Exchange 
Houston. Texas 77030 

Fort Sam Houston Exchange 
San Antonio, Texas 78234 

Kelly AFB Exchange 
San Antonio. Texas 78241 

Laughlin AFB Exchange 
Del Rio. Texas 78840 
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Randolph AFB Exchange 



Air Base Group 

Universal City, Texas 78148 



APO New York 09023 


n/* f j - U. S. Military Academy 

CENTRAL TEXAS AREA EXCHANGE ,1 . % • West Point. New York 10996 

Fort Hood 

Killeen. Texas 76544 

NEW ENGLAND AREA EXCHANGE 

Bergstrom AFB Exchange Fort Devens 

Austin. Texas 78743 Ayer. Massachusetts 01433 


Carswell AFB Exchange 
Fort Worth. Texas 76127 

Dyess AFB Exchange 
AbUene. Texas 79607 

Goodfellow AFB Exchange 
San Angelo. Texas 76901 

Reese AFB Exchange 
Lubbock. Texas 79489 

Webb AFB Exchange 
Big Spring. Texas 79720 


LOUISIANA AREA EXCHANGE 

Barksdale AFB 

Bossier City. Louisiana 71110 

Blytheville AFB Exchange 
Blytheville. Arkansas 72315 

England AFB Exchange 
Alexandria, Louisiana 71301 

•Fort Polk Exchange 
Leesville, Louisiana 71459 

Little Rock AFB Exchange 
Jacksonville, Arkansas 72076 


CAPITOL EXCHANGE REGION 
Army and Air Force Exchange Service 
Cameron Station. Building 6 
Alexandria. Virginia 22314 


Griffiss AFB Exchange 
Bldg. DS-1 

Griffiss AFB. New York 13441 

Fort Drum Exchange 
Bldg. T-85 

Fort Drum. New York 13601 

Laurence G. Hanscom AFB Exchange 
Bedford, Massachusetts 01730 

Loring AFB Exchange 
Loring, Maine 04750 

Pease AFB Exchange 
Portsmouth. New Hampshire 03801 

Plattsburgh AFB Exchange 
Plattsburgh, New York 12903 

Westover AFB Exchange 
Westover AFB, Massachusetts 01022 


TIDEWATER AREA EXCHANGE 
Langley AFB 
Hampton, Virginia 23365 

Fort Eustis Exchange 
Newport News, Virginia 23604 

Fort Lee Exchange 
Petersburg, Virginia 23801 

Fort Monroe Exchange 
Hampton. Virginia 23351 


MID-ATLANTIC AREA EXCHANGE 
Fort Dix 

Wrightstown New Jersey 08640 
Aberdeen Exchange 

Aberdeen Proving Ground, Maryland 21005 

Dover AFB Exchange 
Dover, Delaware 19901 

Fort Monmouth Exchange 
Red Bank. New Jersey 07703 

Goose Air Base Exchange 
Goose Bay 

Newfoundland, Canada 
APO New York 0%77 


WASHINGTON AREA EXCHANGE 
Cameron Station 
Alexandria, Virginia 22314 

Andrews AFB Exchange 
Camp Springs, Maryland 20331 

Bolling AFB Exchange 
Washington. D. C. 20332 

Fort Belvoir Exchange 
Hampton. Virginia 22060 

Fort Myer/Fort McNair Exchange 
Fort Myer, Virginia 22208 

Walter Reed Army Medical Center 
Washington, D. C. 20013 


Keystone Exchange Ft Meade Exchange 

Carlisle Barracks. Pennsylvania 17013 Ft Meade, Md 20755 


New York Consolidated 
Ft. Hamilton 

Brooklyn, New York 11252 


LAJES FIELD AREA EXCHANGE (Azores) 
APO NEW YORK 09406 


Sondrestrom AB 
4684 Air Base Group 
APO New York 09121 

Thule Air Base Exchange 
Thule, Greenland 4683 


GOLDEN GATE EXCHANGE REGION 
Army and Air Force Exchange Service 
Box 3553 

San Francisco, California 94119 
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ARIZONA AREA EXCHANGE 
Davis-Monthan AFB 
Tucson, Arizona 85707 

Dugway Exchange 
Rlds- 5116 

Dug'^s»y Proving Ground, Utah 84022 

Fort Douglas 
Bldg 700 

Fort Douglas, Utah 84113 

Fort Huachuca Exchange 
Sierra VisU. Arizona 85613 

Hfll AFB Exchange 
Ogden, Utah 84401 

Luke AFB Exchange 
Glendale, Arizona 85301 

Nellis AFB Exchange 
Las Vegas, Nevada 89110 

Williams AFB Exchange 
Chandler, Arizona 85224 

Yuma Proving Ground 
Yuma. Arizona 85364 

northern CALIFORNIA AREA EXCHANGE 
Mather AFB 

Sacramento, California 95655 

Beale AFB Exchange 
Marysville, California 95903 

McClellan AFB Exchange 
Sacramento. California 95652 

Travis AFB Exchange 
Fairfield, California 94535 


NORTHWEST AREA EXCHANGE 
Fort Lewis 

Tacoma, W'ashingion 98433 

Fairchild AFB Exchange 
Spokane, Washington 99011 

Malmstrom AFB Exchange 
Great Falls, Montana 59402 

Mountain Home AFB 
Mountain Home, Idaho 83648 


SOl'THERN CALIFORNIA AREA EXCHANGE 
Norton AFB 

San Bernardino, California 92409 

California Air National Guard 
Van Nuys, California 91409 

Edwards Exchange 
Mojave, California 93523 

George AFB Exchange 
Victorville, California 92392 

l.os Angeles ATS 

AF Unit Post Office 

Los Angeles, California 90245 

Maitb Al B Exchange 
RiNcrsidc. (California 92508 


CENTRAL CALIFORNIA AREA EXCHANGE 


Fort Ord 

Seaside, California 93941 

Castle AFB Exchange 
Merced, California 93941 

Presidio of San Francisco Exchange 
San Francisco, California 94129 

Vandenberg AFB Exchange 
Lompoc, California 93437 


OHIO VALLEY EXCHANGE REGION 
Army and Air Force Exchange Service 
Building 2501, Gate 1 
Indiana Army Ammunition Plant 
Charlestown. Indiana 47111 


CENTRAL AREA EXCHANGE 
Fort Leonard Wood 
Wayncsvillc, Missouri 65473 

Fori Leavenworth Exchange 
Fort Leavenworth, Kansas 66027 

Fort Riley Exchange 
Junction City, Kansas 66442 

McConnell AFB Exchange 
Wichita, Kansas 67221 

RichardS’Gcbaur AFB Exchange 
Grandview, Missouri 64030 

Scott AFB Exchange 
Belleville, Illinois 62225 

Whiteman AFB Exchange 
Knobnoster. Missouri 65301 


GREAT LAKES AREA EXCHANGE 
K. 1. Sawyer AFB 
, Marquette, Michigan 49843 

Duluth AFB Exchange 
Duluth, Minnesota 55814 

Fort McCoy Exchange 
Sparta, Wisconsin 54656 

Fort Sheridan Exchange 
Highwood, Illinois 60037 

Kincheloe AFB Exchange 
Kinross. Michigan 49788 

Self ridge ANG Exchange 
Mount Clemens, Michigan 48045 

Wurtsmith AFB Exchange 
Oscoda, Michigan 48753 


MIDWEST AREA EXCHANGE 
Wright Patterson AFB Exchange 
Dayton, Ohio 45433 

Chanute AFB Exchange 
Rantoul, Illinois 61868 

Fort Benjamin Harrison Exchange 
Lawrence, Indiana 46216 

Fort Campbell Exchange 
Fort Campbell, Kentucky 42223 

Fort Knox Exchange 
Louisville, Kentucky 40121 
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Grissom AFB Exchange 

Peru, Indiana 46970 

Columbia. South Carolina 29207 

Charleston AFB Exchange 

Charleston, South Carolina 29404 

Rickenbacker AFB Exchange 

Columbus, Ohio 43217 

Fort Gordon Exchange 
, Grovetown. Georgia 30905 

Oakdale Army Support Center 

Oakdale, Pennsylvania 15071 

Fort Stewart Exchange 

Hinesville. Georgia 31313 

NORTH CENTRAL AREA EXCHANGE 

Offutt AFB 

Omaha, Nebraska 68113 

Shaw AFB Exchange 

Sumter, South Carolina 29152 

Ellsworth AFB Exchange 

Rapid City, South Dakota 57706 

FLORIDA AREA EXCHANGE 

MacDUl AFB 

Grand Forks AFB Exchange 

Grand Forks, North Dakota 58205 

Tampa, Florida 33608 

Homestead AFB Exchange 

Minot AFB Exchange 

Minot. North Dakota 58705 

• Homestead. Florida 33030 

Moody AFB Exchange 

Valdosta. Georgia 31601 

ROCKY MOUNTAIN AREA EXCHANGE 

Fort Carson 

Colorado Springs, Colorado 80913 

Patrick AFB Exchange 

Cocoa Beach. Florida 32925 

Air Force Academy Exchange 

Colorado Springs, Colorado 80840 

Puerto Rico Exchange 

Fort Buchanan. Puerto Rico 00934 

Denver Exchange 

Lowry AFB, Colorado 80230 

GULF COAST AREA EXCHANGE 

Eglin AFB 

Francis E. Warren AFB Exchange 

Cheyenne, Wyoming 82001 

Fort Walton Beach, Florida 32542 

Columbus AFB Exchange 

Peterson Field Exchange 

Colorado Springs, Colorado 80912 

Columbus. Mississippi 39701 

Fort Rucker Exchange 

Daleville, Alabama 36360 

SOUTHEAST EXCHANGE REGION 

Army and Air Force Exchange Service 

1280 Kershaw Street 

Montgomery, Alabama 36108 

Keesler AFB Exchange 

Biloxi, Mississippi 39534 

Tyndall AFB Exchange 

Panama City, Florida 32401 

WEST GEORGIA AREA EXCHANGE 

Fort Benning 

Columbus. Georgia 31905 

HEADQUARTERS, AAFES-ALASKA 

Pouch 6-550 

Fort McClellan Exchange 

Anniston, Alabama 36201 

Anchorage, Alaska 99502 

Elmendorf AFB Exchange 

Fort McPherson Exchange 

Atlanta, Georgia 30330 

APO ScatUe 98742 

Northern Area Exchange 

Maxwell AFB/Gunter AFB Exchange 

Montgomery, Alabama 36112 

AAFES-Alaska 

P.O. Box 3224 

Fairbanks, Alaska 99701 

Redstone Arsenal Exchange 

Huntsville, Alabama 35809 

Remote Stations Office 

AAFES-Alaska 

Robins AFB Exchange ' 

Warner Robins, Georgia 31093 

Pouch 6-550 

Anchorage, Alaska 99502 

BLUE RIDGE AREA EXCHANGE 

Fort Bragg 

Fayetteville. North Carolina 28307 

OVERSEAS ACTIVITIES 
(BY GEOGRAPHICAL LOCATION) 

Seymour Johnson AFB Exchange 

Goldsboro, North Carolina 27530 

AZORES 

LAJES FIELD EXCHANGE 

Myrtle Beach AFB Exchange 

Myrtle Beach AFB, South Carolina 29577 

APO New York 09406 

BRAZIL 

PIEDMONT AREA EXCHANGE 

Fort Jackson 

Brazil Exchange 

APO New York 09676 
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jbusmc exchange 

APO New York 09676 

CANADA ^ 

goose ab exchange 

APO New York 09677 

CANAL ZONE 

panama area exchange 

Army and Air Force Exchange Service 
Panama 

APO New York 09827 
aafespanama 
APO New York 09827 

CRETE 

CRETE EXCHANGE . ^ 

APO New York 09291 

GERMANY 

HEADQUARTERS, AAFES EUROPE 
APO New York 09245 

Berlin Exchange 
APO New York 09742 

Frankfurt Area Exchange 
APO New York 09757 

Heidelberg Area Exchange 
APO New York 09102 

Kaiscrtilauicrn Area Exchange 
APO New York 09227 

Nuernberg Area Exchange 
APO New York 096% 

Spangdahlem Area Exchange 
APO New York 09123 

Sluitgarl Area Exchange 
APO New York 09154 

Wuerzburg Area Exchange 
APO New York 09801 

GIESSEN SUPPORT ELEMENT 
AAFES-Europc 
c/o Message Center 
Posifach 2420 ^ 

63 Gicssen/Lahn 2 

Federal Republic of Germany 

GRUENSTADT SUPPORT ELEMENT 
AAFES-Europc 
Kirchheimerstrasse 104 
6'18 Gruenstadt 
Federal Republic of Germany 

GREECE 

Greece Exchange Region 
APO New York fF9253 

Athens Exchange 
APO New York 09253 


GREENLAND 

SoftJrcslrom AB Exchange 
APO New York 

fhulc AB Exchange 
APO New Yolk 091123 


GUAM 

GUAM EXCHANGE 
APO San Francisco 96351 

HAWAII 

HEADQUARTERS AAFES-PACIFIC 
919 Ala Moana 
Honolulu, Hawaii 96814 

Hawaii Regional Exchange 
919 Ala Moana 
Honolulu. Hawaii 96814 

ITALY 

Italy Exchange Region 
APO New York 09168 

Aviano Exchange 
APO New York 09293 

Brindisi Exchange 
APO New York 09240 

Livorno Exchange 
APO New York 09019 

Vicenza Exchange 
APO New York 09221 


JAPAN 

Japan Exchange 

APO San Francisco 96323 

Fuchu AB Exchange 
APO San Francisco 96525 

Misawa Area Exchange 
AFO San Francisco 96519 

Yokola AB Exchange 
APO San Francisco 96328 

/ama Aiea Exchange 
APO San Francisco 96343 


KOREA 

KOREA REGIONAL EXCHANGE 
APO San Francisco 96301 

Central District 

APO San Francisco 96301 

Northern District 

APO San Francisco 96358 

Southern District 
APO San Francisco 96212 


OKINAWA 

JAPAN-OKINAWA REGIONAL EXCHANGE 
APO San Francisco 96344 


PHILIPPINE ISLANDS 

PHILIPPINES-GUAM REGIONAL EXCHANGE 
APO San Francisco 96431 

Clark AB Exchange 

APO San Francisco 96431 

John Hay AB Exchange 
APO San Francisco 96298 

Wallace AB Exchange 
APO San Francisco 96277 
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PUERTO RICO 

PUERTO RICO EXCHANGE 
Fori Buchanan. Puerto Rico 00934 


SPAIN 

SPAIN EXCHANGE REGION 
APO New York 09283 

Torrejon Exchange 
APO New York 09283 

Zaragoza Exchange 
APO Ne\# York 09286 


TURKEY 

TURKEY EXCHANGE REGION 
APO New York 09224 

Adana Exchange 
APO New York 09289 

Ankara Exchange 
APO New York 09254 

Izmir Exchange 
APO New York 09224 

Karamursel Exchange 
APO New York 09234 

Saudia Arabia Exchange 
APO New York 09616 


UNITED KINGDOM 

UNITED KINGDOM EXCHANGE REGION 
APO New York 09129 

Alconbury Exchange 
APO New York 09238 

Lakenheath Exchange 
APO New York 09179 

Upper Heyford Exchange 
APO New York 09194 


HEADQUARTERS, DEPARTMENT OF 
THE ARMY 


Office of the Secretary of the Army 
Pentagon 

Washington, D.C. 20310 
Army Board for Correction of Military Records 
Pentagon 

Washington. D.C. 20310 
Office of the Adjutant General. US Army 
Pentagon 

Washington. D.C. 20310 

Office of the Assistant Chief of Staff» Intelligence, US Army 
Pentagon 

Washington. D.C. 20310 
Office of the Chief. Army Reserve 
Pentagon 

Washington, D.C. 20310 
Office of the Chief of Chaplains. US Army 
Pentagon 

Washington, D.C. 20310 
Office of the Chief of Engineers. US Army 


Forrestal Building 
Washington, D.C. 20314 

Office of the Chief of Military History, US Army 
Forrestal Building 
Washington, D.C. 20314 
Office of the Chief of National Guard Bureau 
Pentagon 

Washington. D C. 20310 
Office of the Chief of Public Affairs, US Army 
Pentagon 

Washington, D.C. 20310 
Office of the Chief of Staff. US Army 
Pentagon 

Washington, D.C. 20310 
Office of the Comptroller of the Army 
Pentagon 

Washington. D.C. 20310 

Office of the Deputy Chief of Staff, Logistics, US Army 
Pentagon 

Washington. D.C. 20310 

Office of the Deputy Chief of Suff for Operations and Plans, US 
Army 
Pentagon 

Washington, D.C. 20310 

Office of the Deputy Chief of Staff for Personnel. US Army 
Pentagon 

Washington, D.C. 20310 

Office of the Deputy Chief of Staff for Research. Development 
and Acqui.sition. US Army 
Pentagon 

Washington, D C. 20310 
Office of the Director, Women Army Corps 
Pentagon 

Washington, D C. 20310 

Office of the Inspector General and Auditor General, US .Army 
Pentagon 

Washington, D.C. 20310 

Office of the Judge Advocate General. US Army 
Pentagon 

Washington, D.C. 20310 
Office of the Surgeon General, US Army 
Pentagon 

Washington, D.C. 20310 


MAJOR ARMY COMMANDS 

Commander 

Eighth US Army 
APO San Francisco 96301 
Commander 

Military Traffic Management Command 
Washington. D.C. 20315 
Commander 

US Army Communications Command 
Fort Huachuca, AZ 85613 
Commander 

US Army Criminal Investigation Command 
5611 Columbia Pike 
Falls Church. VA 22041 
Commander 

US Army Materiel Development & Readiness Command 
5001 Eisenhower Avenue 
Alexandria. VA 22333 
Commander 

US Army Europe and Seventh Army 
APO New York 09403 
Commander 

US Army Forces Command 
Fort McPherson, GA 30330 
Commander 

US Army Health Services Command 
Fort Sam Houston. TX 78234 
Commander 

US Army Intelligence & Security Command 
Arlington Hall Station, VA 22212 
Commander 
US Army Japan 
APO San Francisco 96343 
Commander 
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US Army Military District of Washington 
Fort Lesley J McNair 
Washington, D C 20319 
Commander ^ 

US Army Training and Doclnne Command 
Fort Mvinroe, VA 23651 


ARMY FIELD OFI RATING 
AGENCIES/SLHORDINATE COMMANDS/MAJOR 
INSTALLATIONS 
AND ACTIVITIES 
(Alphabetically by State) 

ALABAMA 

Commander 
Anniston Army Depot 
Anniston, AL 36201 
Commander 

Redstone Arsenal Support Activity US Army Missile 
Command 

Redstone Arsenal, AL 35809 
Commander 

US Army Acromedical Center 
Fori Rucker, AL 36360 
Commander 

US Army Aviation Center and Fort Rucker 
Fort Rucker. AL 36360 
Commander 

US Army Aviation School 
Fort Rucker, AL 36360 
Commander 

US Army Military Police School 
Fort McClellan, AL 36201 
Commander % 

US Army Missile Materiel Readiness Command 
Redstone Arsenal, AL 35809 
Commander 

US Army Missile and Munitions Center and School 
Redstone Arsenal. AL 35809 
Commander 

US Army Missile Research & Development Command 
Redstone Arsenal, AL 35809 
Commander 

US Army School/Training Center and Fort McClellan 
Fort McClellan, AL 36201 
Commander 

US Women’s Army Corps Center and School 
Fort McClellan, AL 36201 
Commander’s Repreventalive 
Alabama Army Ammunition Plant 
Chddershurg, AL 35044 
District Engineer 

US Army Engincci DKiwct, Mobile 
PO Box 2288 
Mobile. Al 36628 
Divtsion Engineer 

US Army Engmecr Division, Huntsville 
Pt) Box Wr<>t Siation 
Uunlsville. AI 


ALASKA 

Ctiicrof 

l?2d InfuMiy Rfiy 
1 on Kii 

APO Scahlc. i-.hi gion 98''49 
Dcf ul) Chief of St..ff 
U^d Irifanliv 
Fen Orel I V 

Al»0 Seattle W.t 98733 

Deputy Chief r| Vt.df 
Infantry 

r.'it Wainwrijrht 

APO Seattle. Wf^ifh.nyton 98131 


District Engineer 

US Army Engineer pistricu Alaska 
PO Box 7002 
Anihoragc, AK 99510 


ARIZONA 

Commander 
Fort Huachuca 
Fort Huachuca, AY. 85613 
C’omroandcr 

Navajo Depot Activity 
Flagstaff. AZ 86001 
Commander 

US Army Intelligence Center and School 
Foi! Huachuca, AZ 85613 
Commander 

US Army Yuma Proving Ground 
Yuma, AZ 85364 


ARKANSAS 

Commander 
Fort Chaffee 
Fort Chaffee, AR 72905 
Commander 

US Army Pine Bluff Arsenal 
Pine Bluff. AR 71601 
District Engineer 

US Army Engineer District. Little Rock ^ 

PO Box 867 

Little Rock, AR 72203 


CALIFORNIA 

Commander 

Army Audit Agency. Westenj District Office 
390 Convention Way 
Redwood City, CA 94063 
Commander 
Fort MacArthur 
Fort MacArthur, CA 93941 
Commander 

Hunter Liggett Military Reservation 
Jolon, CA 93928 
Commander 

Lcftcrman Army Medical Center 
Letterman General, CA 94129 
Commander 

Military Traffic Management Command, Western Area 
Oakland, CA 94626 
Commander 

Riverbank Army Ammunition Plant 
Riveibank, CA 95367 
Commander 

Sharpe Army Dcpui 
Lathrop. CA 95330 
Commander 

Sierra Army Depid 
Hcriong. CA %113 
Commander 
Sixth US Army 
PicMdio of San Franu'eO 
San Fi.oicisco. CA 9412'^ 

Commander 

US Aim> Combat Developmcnls I xperimenlutiun t t irimand 
I ott Old, CA 95V4I 
t ijmtnandcr 

US Army Commimitutions tVmmand. Wc^rern \ica 
i)* 4 kland Army leiminal 
Oakland, CA 94^26 
Commander 

US Army Depot. Swcran’cnto 
SuLr.,mcnfo. CA 95813 
C vnmandcr 

US Army Elcmeni Dtfep'ic Language Institute 
PrcNidio of MiUilercv. C A 93’/40 
Commander 
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US Army Medical Laboratory, Fori Baker 
Sausalito. CA 94063 
Commander 

US Army Readiness Region IX 
Presidio of San Francisco. CA 94129 
Commander 

US Army Training Center and Fort Ord 
Fort Ord. CA 93941 
District Engineer 

US Army Engineer District, Los Angeles 
PO Box 2711 
Los Angeles, CA 90053 
District Engineer 

US Army Engineer District, Sacramento 
650 Capital Mall 
Sacramento, CA 95814 
District Engineer 

US Army Engineer District, San Francisco 
211 Main Sl 

San Francisco, CA 94105 


COLORADO 

Commander 

Fitzsimons Army Medical Center 
Fitzsimons General, CO 80240 
Commander 
Fort Carson 
Fort Carson. CO 80913 
Commander 

Rocky Mountain Arsenal 
Denver, CO 80240 

(See US Army Readiness Region VIII) 
Commander 

US Army Depot, Pueblo 
Pueblo, CO 81001 
Commander 

US Army Readiness Region VIII 
Rocky Mountain Arsenal, CO 80240 


DISTRICT OF COLUMBIA 

Administrator 

US Army Civilian Appellate Review Agency 
Tempo B 

Washington. DC 20315 
Chief 

US Army Civilian Personnel Field Operations Agency 
Pentagon 

Washington. DC 20310 

Commander * , 

Fort Lesley J. McNair 
4th and P St. SW Washington, DC 20315 
Commander 

The Adjutant General Center, US Army 
Pentagon 

Washington. DC 20310 
Commander 

US Army Audio Visual Agency 
Pentagon 

Washington. DC 20310 
Commander 

US Army Center of Military History 
Tempo C 

Washington, DC 20315 
Commander 

USA Command and Control Support Agency 
Pentagon 

Washington, DC 20310 
Commander 

US Army Command Information Unit 
Washington. DC 20315 
Commander 

US Army Management Systems Support Agency 
Pentagon 

Washington, DC 20310 
Commander 

US Army Physical Disability Agency 
Walter Reed Army Medical Center 


6925 16th St. NW 
Washington. DC 20012 
Commander 

Walter Reed Army Medical Center 
6925 16ih St. NW 
Washington, DC 20012 
Director 

Armed Forces Courier Service 
Forrestal Bldg 
Washington. DC 20314 
Director 

Civilian Career Management Field Agency 
Forrestal Bldg 
Washington, DC 20314 
Director 

US Army Engineer Data Processing Center 
PO Box 2828 
Washington, DC 20013 


FLORIDA 

District Engineer 

US Array Engineer District, Jacksonville 
PO Box 4970 
Jacksonville. FL 32201 


GEORGIA 

Commander 
Fort McPherson 
Fort McPherson, GA 30330 
Commander 
Fort Stewart 
Fort Stewart. GA 31313 
Commander 

US Army Infantry Center and Fort Penning 
Fort Penning, GA 31905 
Commander 

US Army Medical Center, Fort Gordon 
Fort Gordon, GA 30905 
Commander 

US Army Readiness Region IV 
Fort GUlem, GA 30050 
Commander 

US Array Signal School 
Fort Gordon, GA 30905 
District Engineer 

US Army Engineer District, Savannah 
PO Box 889 
Savannah. GA 31402 
District Engineer 

US Army Engineer Division. South Atlantic 
510 Title Building 
30 Pryor St. SW 
Atlanta, GA 30303 
Fort Gillem 

(See US Army Readiness Region IV) 


HAWAII 

Commander 

Center Ammunition Management Office. Pacific 
APO San Francisco 96558 
Commander 

Triplcr Army Medical Center 
APO San Francisco 96438 
Commander 

US Army Procurement Agency 
APO San Francisco 96558 
Office of the Deputy Installation Commander 
Fort Schafter 
APO San Francisco 96558 
Office of the Deputy Installation Commander 
Schofield Barracks 
APO San Francisco 96557 
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Il.IINOlS 

‘ C»'r.\mandcr 

lolici Army Ammunition Phini 
iolict, IL 60456 

Commander 

US Army Armamcni Material Readiness Command 
Rock Island, IL 61^01 
Commander 

US Army Depot Savanna 
Savanna, IL 61074 
Commander 

US Army Ganison. Fort Sheridan 
Fort Sheridan, IL 60037 
Commander 

US Army Military Knlistmenl Processing Command 
Fort Sheridan, IL 60037 
Commander 

US Army Readiness Region V 
Fort Sheridan, IL 60037 
Commander 

US Army Recruiting Command 
Fort Sheridan, IL 60037 
Commander 

US Army Rock Island Arsenal 
Rock Island, IL 61201 
Commander and Director 

US Army Construction Engineering Research Laboratory 
PO Box 4005 * 

Champaign. IL 61820 
Director 

DARCOM Ammunition Center 
Savanna, IL 61074 
DisUict Engineer 

US Army Engineer District. Chicago 
219 S. Dearborn St. 

Chicago, IL 60604 
District Engineer 

US Army Engineer District, Rock Island 
Clock Tower Building 
Rock Island. IL 61201 
Division Engineer 

US Army Engineer Division. North Central 
536 S. Clark St. 

Chicago, IL 60605 


INDIANA 

Commander 

Indiana Army Ammunition Plant 
Charlestown, IN 47111 
Commander 

Newport Array Ammunition Plant 
PO Box 121 
Newport, IN 47966 
Commander 

US Army Administration Center and Fort Benjamin Harrison 
Fort Benjamin Harrison, IN 46216 
Commander 

US Army Element Defense Information School 
Fort Benjamin Harrison, IN 46216 
Commander 

US Army Finance and Accounting Center 
Fort Benjamin Harrison, IN 46216 
Commander 

US Army Institute of Administration 
Fort Benjamin Harrison, IN 46216 
Commander ^ 

US Army Jefferson Proving Ground 
Madison. IN 47251 


IOWA 

Commander 

Iowa Army Ammunition Plant 
R R.OI 

Middletown, lA 52638 


KANSAS 

Commander 
Fort Riley 

Foil Riley, KS 66442 
Commander 

Kansas Army Ammunition Plant 
Paiicns, KS 67357 
Commander 

US Army Combined Arms Center and Fort Leavenworth 
Foit I eavenworth, KS 66027 
Commander 

US Army Combined Arms Combat Developments Activity 
Fort Leavenworth, KS 66027 
Commander 

US Army Command and General Staff College 
Fort Leavenworth, KS 66027 
Commander 

US Army Third ROTC Region 
Fort Riley, KS 66442 
Commander’s Representative 

Sunflower Army Ammunition Plant 
Lawrence, KS 66044 


KENTUCKY 

Commander 
Fort Campbell 
Fort Campbell. KY 42223 
Commander 

US Armor Center. Fort Knox 
Fort Knox. KY 40121 
Commander 

US Array Material Command Quality Assurance Field Office 
Lexington. KY 40507 
Commander 

US Army Readiness Region VI 
Fort Knox. KY 40121 
Commander 

US Army Second ROTC Region 
Fort Knox, KY 40121 
District Engineer 

US Army Engineer District, Louisville ' 

PO Box 59 
Louisville, KY 40201 


LOUISIANA 

Commander 
Gulf Outport 
New Orleans. LA 70146 
Commander 

Louisiana Army Ammunition Plant 
PO Box 30058 
Shreveport, LA 71130 
Commander 

US Army Training Center Infantry and Fort Polk 
Fort Polk, LA 71459 
District Engineer 

US Army Engineer District. New Orleans 

PO Box 60267 

New Orleans. LA 70160 


MARYLAND 

Commander 

Edgewood Arsenal 

Aberdeen Proving Ground, MD 21010 
Commander 
First US Army 

Fort George G. Meade, MD 20755 
Commander 
Fort Delrick 
Fort Detrick, MD 21701 
Commander 

Fort George G. Meade 
Fort George G. Meade, MD 20755 
Commander 
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Harry Diamond Laboratories 
2800 Powder Mill Road 

Adelphi. MD 20783 '•'* ' 

Commander ♦ ^^ 'iM’ imi M \ - » 

Fort Ritchie ** ’ ^ x* 

Fort Ritchie, MD 21719 * 

Commander 

US Army Aberdeen Proving Ground 
Aberdeen. MD 21005 

Commander ^ 

US Army Adjutant General Publications Center, Baltimore 
Baltimore. MD 21220 
Commander 

US Army Communications-Electronics. Engineering and 
Installation 
Agency-CONUS 
Fort Ritchie. MD 21719 
Commander 

US Army Concepts Analysis Agency 
Bethesda. MD 20014 
Commander 

US Army Crime Records Activity 
Criminal Investigation Command 
Fort Holabird. MD 21222 
Commander 

US Army Environmental Hygiene Agency 
Aberdeen Proving Ground. MD 21010 
Commander 

US Army Intelligence Agency 
Fort George G. Meade. MD 20755 
Commander 

US Army Ordinance Center and School 
Aberdeen Proving Ground. MD 21005 
Commander 

US Army Readiness Region III 
Fort George G. Meade, MD 20755 
Commander 

US Army Test and Evaluation Command 
Aberdeen Proving Ground. MD 21005 
District Engineer 

US Army Engineer District, Baltimore 
PO Box 1715 
Baltimore. MD 21203 


MASSACHUSETTS 

Commander 
Fort Devens 
Fort Devens. MA 01433 
Commander 

US Army Material and Mechanics Research Center 
Watertown. MA 02172 • 

Commander 

US Army Natick Research & Development Command 
NaUck. MA 01760 
Commander 

US Army Readiness Region I 
Fort Devens. MA 01433 
Commander 

US Army Security Agency Training Center and School 
Fort Devens. MA 01433 
Division Engineer 

US Army Engineer Division. New England 
424 Trapelo Road 
Waltham. MA 02154 


MICHIGAN 

Commander 

USACG Detachment Tank Automotive Command 
Detroit Arsenal. MI 48090 
Commander 

US Army Tank Automotive Materiel Readiness Command 
Warren. MI 48090 
Commander 

US Army Tank Automotive Research & Development 
Command 
Warren. MI 48090 
District Engineer 


US Army Engineer District. Detroit 
PO Box 1027 
Detroit. MI 48231 


MINNESOTA 

Commander 

Twin Cities Army Ammunition Plant 
PO Box 689 

New Brighton, MN 55112 
District Engineer 

US Army Engineer District. St Paul 
1135 USPO & Custom House 
St. Paul. MN 55101 


MISSISSIPPI 

Commander and Director 

US Army Engineer Waterways Experiment Station 
PO Box 631 
Vicksburg. MS 39180 
District Engineer 

US Army Engineer District, Vicksburg 
PO Box 60 
Vicksburg. MS 39180 
Division Engineer 

US Army Engineer Division, Lower Mississippi Valley 
PO Box 80 
Vicksburg. MS 39180 


MISSOURI 

Commander 

Lake City Army Ammunition Plant 
Independence. MO 64056 
Commander 

US Army Adjutant General Publications Center. St Louis 
St. Louis. MO 63114 
Commander 

US Army Aviation Systems Command 
PO Box 209 
St. Louis, MO 63166 
Commander 

USA DARCOM Automated Log Mgt Sys Actv 
PO Box 1578 
St. Louis, MO 63188 
Commander 

US Army Home Town News Center 
Kansas City Rec Ct. MO 64124 
Commander 

US Army Medical Laboratory 
St, Louis Area Support Center. MO 63166 
Commander 

US Army Reserve Components Personnel and Administration 
Center 

St. Louis. MO 63132 
Commander 

US Army Training Center Engineer and Fort Leonard Wood 
Fort Leonard Wood, MO 65473 
Commander 

US Army Troop Support Command 
4300 Goodfellow Blvd 
St. Louis. MO 63120 
Commander*s Representative 
Gateway Army Ammunition Plant 
6703 Southwest Ave. 

St. Louis. MO 63143 
Commander's Representative 
St Louis Army Ammunition Plant 
4800 Goodfellow Blvd 
St. Louis. MO 63120 
District Engineer 

US Army Engineer District, Kansas City 
700 Federal Building 
Kansas City, MO 64106 
District Engineer 

US Army Engineer District, St. Louis 
210 North 12th St. 
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St. Louis, MO 63101 


NEBRASKA 

Commander’s Representative 
Cornhusker Army Ammunition Plant 
Grand Island. NE 68801 
District Engineer 

US Army Engineer District, Omaha 
6014 USPO & Courthouse 
215 North 17th St 
Omaha, NE 68102 
Division Engineer 

US Army Engineer Division. Missoun River 
PO Box 103 Downtown Station 
Omaha, NE 68101 


NEW HAMPSHIRE 

Commander and Director . . 

US Army Cold Regions Research and Engineering Laboratory 
PO Box 282 
Hanover. NH 03755 


NEW JERSEY 

Commander 

Bayonne Military Ocean Terminal 
Bayonne, NJ 07002 
Commander 

USAMC US Army Communications Systems Agency 
Fort Monmouth. NJ 07703 
Commander . « ^ , 

US Army Armament Research & Dev Command 
Pictinny Arsenal 
Dover, NJ 07801 

Commander « u i 

US Army Communications Electronics School 
Fort Monmouth, NJ 07703 
Commander 

US Army Electronics Command 
Fort Monmouth, NJ 07703 
Commander 

US Army Picatinny Arsenal 
Dover, NJ 07801 
C‘ mmander 

US Army Readiness Region II 
Fort Dix, NJ 08640 
Commander 

US Army Saiclliie Communications Agency 
Fort Monmouth. NJ 07703 
Commander 

US Armv Training Center and Fort Dix 
Fort Dix*. NJ 08O40 
Commander’s Representative 
Burlington Army Ammunition Plant • 

Burlington, NJ 08016 


NEW MEXICO 

Commander 

US Army Fort Wingate Depot Activity 
Gallup. NM 87501 
Commander 

US Army White Sands Missile Range 
While Sands Missile Range, NM 88002 
District Engineer 

US Army Engineir District. Albuquerque 
PO Box 1580 
Albuquerque, NM 87103 


NEW YORK 

Commander 
Fort Drum 

Watertown, NY 15601 


Commander 
Fort Hamilton 
Fort Hamilton. NY 11252 
Commander 

Military Traffic Management Command. Eastern Area 
Brooklyn Army Terminal. NY 07002 
Commander 

New York Branch Office of the Chief of Information 
New York. NY 10022 
Commander 

US Army Chaplain Center and School 
Fort Wadsworth, NY 10305 
Commander 

US Army Depot Seneca 
Romulus. NY 14541 
Commander 

US Army Watervliet Arsenal 
Watcrvlict, NY 12189 
District Engineer 

US Army Engineer District. Buffalo 
1776 Niagara St. 

Buffalo. NY 14207 
District Engineer 

US Army Engineer District. New York 
26 Federal Plaza 
New York. NY 10007 
Division Engineer 

US Army Engineer Division, North Atlantic 
90 Church St. 

New York. NY 10007 
Superintendent 

US Military Academy 
West Point. NY 10996 


NORTH CAROLINA 

Commander 
Fort Bragg 

Fort Bragg, NC 28307 
Commander 

US Army First ROTC Region 
Fort Bragg, NC 28307 
Commander 

US Army Institute for Military Assistance 
Fort Bragg. NC 28307 
Commander 

US Army Research Office 
Durham. NC 27706 
District Engineer 

* US Army Engineer District. Wilmington 
PO Box 1890 
Wilmington, NC 28401 


OHIO 

Commander 

US Army Modification Center, Lima 
Lima, OH 45804 
Commander’s Representative 

Ravenna Army Ammunition Plant 
Ra\enna, OH 44266 
Division Engineer 

US Army Engineer Division. Ohio River 
PO Box 1159 
Cincinnati. OH 45201 


OKLAHOMA 

Commander 

US Army Field Artillery Center and Fort Sill 
Fort Sill, OK 73503 
District Engineer 

US Army Engineer District, Tulsa 
PO Box 61 
Tulsa. OK 74102 
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OREGON 

Commander 

US Army Umatilla Army Depot 
Hermiston« OR 97838 
District Engineer 

US Army Engineer District. Portland 
PO Box 2946 
Portland. OR 97208 
Division Engineer 

US Army Engineer Division. North Pacific 
PO Box 2870 
Portland. OR 97208 


PENNSYLVANIA 

Commander 

Army Major Item Data Agency 
Chambersburg. PA 17201 
Commander 
Carlisle Barracks 
Carlisle Barracks. PA 17013 
Commander 
Fort Indiantown Gap 
Fort Indiantown Gap. PA 17003 
Commander's Representative 
Hays Army Ammunition Plant 
Pittsburgh. PA 15207 
Commander 

Scranton Army Ammunition Plant 
Scranton. PA 18501 
Commander 

US Army Depot Letterkenny 
Chambersburg. PA 17201 
Commander 

US Army Depot New Cumberland 
New Cumberland. PA 17070 
Commander 

US Army Depot System Command 
Chambersburg. PA 17201 
Commander 

US Army Depot. Tobyhanna 
Tobyhanna. PA 18466 
Commander 

US Army Frankford Arsenal 
Philadelphia. PA 19137 
Commander 

US Army International Logistics Command 
New Cumberland, PA 17070 
Commander 

US Army Support Center. Philadelphia 
Philadelphia. PA 17101 
Commander 
US Army War College 
Carlisle Barracks. PA 17013 
District Engineer 

US Army Engineer District. Philadelphia 
US Custom House 
2nd & Chestnut St. 

Philadelphia. PA 19106 
District Engineer 

US Army Engineer District. Pittsburgh 
Federal Building 
1000 Liberty Avenue 
Pittsburgh. PA 15222 


SOUTH CAROLINA 

Commander 

US Army Charleston Storage Activity 
North Charleston. SC 29409 
Commander 

US Army Training Center and Fort Jackson 
Fort Jackson. SC 29207 
Distnet Engineer 

US Army Engineer District. Charleston 
PO Box 919 
Charleston. SC 29402 


TENNESSEE 

Commander 

Holston Army Ammunition Plant 
Kingsport. TN 37662 
Commander 

Milan Army Ammunition Plant 
Milan. TN 38358 
Commander 

US Army Element Defense Depot, Memphis 
Memphis Depot. TN 38115 
Commander 

Volunteer Army Ammunition Plant 
PO Box 1748 
Chattanooga, TN 37401 
District Engineer 

US Army Engineer District. Memphis 
668 Clifford Davis Federal Building 
Memphis. TN 38103 
District Engineer 

US Army Engineer District, Nashville 
PO Box 1070 
NashviUe, TN 37202 


TEXAS 

Commander 

Academy of Health Sciences US Army 
Fort Sam Houston. TX 78234 
Commander 

Army and Air Force Exchange Service 
Dallas. TX 57222 
Commander 

Brooke Army Medical Center 
Brooke Army Medical Center, TX 78234 
Commander 
Fifth US Army 
Fort Sam Houston. TX 78234 
Commander 

Fort Sam Houston 
Fort Sam Houston. TX 78234 
Commander 

Lone Star Army Ammunition Plant 
Texarkana. TX 75501 
Commander 

Longhorn Army Ammunition Plant 
Marshall. TX 75670 
Commander 

Ill Corps and Fort Hood 
Fort Hood. TX 76544 
Commander 

US ACC Detachment US Army Aeronautical Depot 
Maintenance Center 
Corpus Christi, TX 78419 
Commander 

US Army Air Defense Center and Fort Bliss 
Fort Bliss. TX 79916 
Commander 

US Army Bell Plant Activity 
Fort Worth. TX 76053 
Commander 

US Army Depot. Red River 
Texarkana. TX 75502 
Commander 

William Beaumont Army Medical Center 
William Beaumont General, TX 79920 
Commander 

US Army Readiness Region VII 
Fort Sam Houston. TX 78234 
Commander 

US Army Sergeants Major Academy 
Fort Bliss. TX 79916 
District Engineer 

US Army Engineer District. Fort Worth 
PO Box 17300 
Fort Worth. TX 76102 
District Engineer District. Galveston 
PO Box 1229 
Galveston. TX 77553 
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Division Engineer 

US Army Engineer Division, Southwestern 
Main Tower Building 
1200 Main St. 

Dallas. TX 75202 


UTAH 


Commander 
Fort Douglas 
Fort Douglas. UT 80913 


Commander 

US Army Depot. Tooele 
Tooele. UT 84074 
Commander 

US Army Dugway Proving Ground 
Dugway. UT 84022 


VIRGINIA 


Commander 
Arlington Hall Station 
4000 Arlington Blvd. 

Arlington. VA 22212 
Commander 

Army and Air Force Motion Picture Service 
1901 North Fort Meyer Drive 
Rosslyn. VA 20315 
Commander 
Cameron Station 
Alexandria. VA 22314 
Commander 
Fort A.P, Hill 
Bowling Green. VA 22427 
Commander 
Fort Belvoir 

Fort Belvoir, VA 22060 ~ 

Commander 
Fort Monroe 
Fort Monroe, VA 23651 
Commander 
Fort Myer 

Fort Myer, VA 22211 
Commander 
Fort Pickett 
Blackstone, VA 23824 
Commander 

Radford Army Ammunition Plant 
Radford, V A 24141 
Commander 

79th Transportation Battalion 
Fort Story, VA 23459 
Commander 

US Army Aeronautical Services Office 
Building 2 
Cameron Station 
.Alexandria, VA 22314 
Commander 

US Army Audit Agency 
Nassif Building 
Bailey’s Cross Roads 
Falls Church. VA 22041 
Commander 

US Army Computer Systems Support and Evaluation Agency 
FaUs Church. VA 22041 
c:ommander 

US Army Engineer Center and Fort Belvoir 
Fort Belvoir. VA 22060 
Commander 

US Army Engineer Mathematical Computation Agency 
McLean. VA 22101 
Commander 

US Army Foreign Science and Technology Center 
CharlottesviUe, VA 22901 
Commander 

US Army Judge Advocate Generals School 
Charlottesville, VA 22901 

Commander * 

US Army Logistics Management Center 


Fort Lee, VA 23801 
Commander 

US Army Military Personnel Center 
Alexandria. VA 22332 
Commander 

US Army Mobility Equipment Research and Development 
Command 

Fort Belvoir. VA 22060 
Commander 

US Army Nuclear and Chemical Surely Grojup 
Fori Belvoir, VA 22060 
Commander 

US Army Operational Test and Evaluation Agency 
Fort Belvoir, VA 22060 
Commander 

US Army Quartermaster Center and Fort Lee 
Fort Lee, VA 23801 
Commander 

US Army Recruiting Support Center 
Cameron Station. VA 22314 
Commander 

US Army Research Institute for Behavioral & Social Sciences 
Arlington. VA 22209 
Commander 

US Army Security Agency 
Arlington Hall Station 
Arlington, VA 22212 
Commander 

US Army Transportation Center and Fort Eustis 
Fort Eustis. VA 23604 
Commander and Director 

US Army Costal Engineering Research Center 
Kingman Building 
Fort BeNoir, VA 22060 
Commander and Director 

US Army Engineer Topographic Laboratories 
Fort Belvoir. VA 22060 
Commander and Director 

US Army Facilities Engineering Support Agency 
Building 358 
Fort Belvoir, VA 22060 
Deputy Chief of Staff 

Ballistics Missile Defense Program Manager 
Commonwealth Building 
Arlington. VA 22209 
Director 

US Army Engineer Institute for Water Resources 
Kingman Building 
Fort Belvoir. VA 22060 
District Engineer 

US Army Engineer District. Norfolk 
803 Front St. 

Norfolk. VA 23510 
Resident Member 

US Army Board of Engineer for Rivers and Harbors 
Kingman Building 
Fort Belvoir. VA 22060 


WASHINGTON 


Commander 
Fort Lawton 
Fort Lawton. WA 98199 
Commander 
Fort Lewis 

Fort Lewis, WA 98433 
Commander 

Madigan Army Medical Center 
Madigan General, WA 98431 
Commander 

US Army Fourth ROTC Region 
Fort Lewis. WA 99433 
District Engineer 

US Army Engineer District. Seattle 
PO Box C-3755 
Seattle. WA 98124 
District Engineer 

US Army Engineer District, Walla Walla 
Building 602, City-County Airport 
Walla WaUa, WA 99362 
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WEST VIRGINIA 


District Engineer 

US Army Engineer District, Huntington 
PO Box 2127 
Huntington, WV 25721 


WISCONSIN 


Commander 
Fort McCoy 
Sparta, WI 54656 
Commander’s Representative 
Badger Army Ammunition Plant 
Baraboo, WI 53913 


OVERSEAS 


Commander 

Eighth US Army 
APO San Francisco 96301 
Commander 
V Corps 

APO New York 09079 
Commander 

5th Signal Command, Europe 
APO New York 09056 
Commander 

4lh US Army Missile Command 
APO San Francisco 96558 
Commander 
I Corps 

APO San Francisco %358 
Commander 

193d Infantry Brigade 
Fort Amador 
APO New York 09854 
Commander 

193d Infantry Brigade 
Fort Clayton 
APO New York 09834 
Commander 

193d Infantry Brigade 
Fort Gulick 
APO New York 09834 
Commander 

193d Infantry Brigade 
Fort Kobbe 
APO New York 09834 
Commander 

193d Infantry Brigade 
Quarry Heights 
APO New York 09834 
Commander 

193d Infantry Brigade 
Fort Sherman 
APO New York 09834 
Commander 

193d Infantry Brigade 
Fort William Davis 
APO New York 09834 
Commander 
VII Corps 

APO New York 09107 
Commander 

6th Signal Command, Pacific 
APO San Francisco 96558 
Commander 

32nd Army and Air Force Defense Command 
APO New York 09227 
Commander 

US Anny Berlin Brigade 
APO New York 09742 
Commander 

US Army Europe and Seventh Army 
APO New York 09403 
Commander 


US Army Garrison, Okinawa 
APO San Francisco 96331 
Commander 
US Army Japan 
APO San Francisco %343 
Commander 

US Army Medical Command, Europe 
APO New York 09403 
Commander 

US Army Southern European Task Force 
APO New York 09168 
Commander 

US Army Supp<^rt Command. Hawaii 
APO San Francisco 96558 
Division Engineer 

US Army Engineer Division, Europe 
APO New York 09757 
Division Engineer 

US Army Engineer Division, Mediterranean 
APO New York 09019 
Division Engineer 

US Army Engineer Division, Middle East 
APO New York 09038 


DEFENSE MAPPING AGENCY 


HOW SYSTEMS OF RECORDS ARE ARRANGED The 
Defense Mapping Agency records arc grouped by subject scries. 
Each series has records about a specific activity or functu'n to 
which a subject title and number is given. Systems or rccoids arc 
grouped in the same way. For example, a system of records on per¬ 
sonnel security clearances may be found in Personnel Security 
Files - B0504-01 and one about equal employment opportumucs 
may be found in Equal Employment Opportunity Reporting Files - 
B-0605-01. These numbers are part of the system identifica- lion 
(ID) which precede the notices in the Federal Register. Thev look 
like this: BO.504.01 HQ.T.H.A; B0605-0I HQ.T,A,H,S,1. iW letter 
B means Defense Mapping Agency. The first four digits (0504 and 
0601) show that the records pertain to Personnel Securit\ .tnd 
Equal Employ- ment Opportunity respectively; and the last t\s<' arc 
a further breakdown t>f the series. Tlie letters that follow these 
numbers are internal management accounting devices only. Other 
.systems <^f records which differ from these examples but have 
similar documents may also be loiind in the .same scries, 

HOW TO U.SE THE INDEX GUIDE Ihc systems of rccoids • 
maintained by the Defense Mapping Agency are contained wiihin 
the subject scries that arc listed below. This list identifies each sc¬ 
ries in the oidei in which it appears in this issuance. Use the Ihil ti) 
identify subject aieas of interest Having done so, usc- the series 
miniber iloi c.\ample 0504 for Personnel Security) to locale the 
systems of recetd** gmuping in which you are interested 


.SUBJECT SERIES SYSIEM 

IDENTIFICATION SERIES 

Office Personnel 0102 

Document Control 0104 

Common Mission 0201 

Inspection ^ 0210 

Inspection 0210 

Historical 0228 

Finance and Accounting 0302 

Civilian Personnel Pay and Accimnting 030.1 

Goner d Legal WOl 

Claims Investigating and Pioct ssing Documents 0402 

Patent, Copyright Trademark and Propnetary Data 0403 
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I cgislalivc and Congressional Liaison ,0407 

Informational Services 0408 

Information Security 0502 

Guard Protective Services 0503 

Personnel Security 0504 

Civilian Personnel Program 0601 

Civilian Personnel Position and Pay 0602 

Hmployment Application 0604 

Equal Employment Opportunity 0605 

Individual Civilian Personnel 0606 

Civilian Personnel Action 0607 

Civilian Personnel Training 0608 

Promotion, Placement, and Career Management 0609 

Civilian Personnel Welfare and Grievance 0610 

Civilian Personnel Reduction-In-Force 0611 

Labor Management Relations 0612 

Awards Files 0613 

Military Personnel Files 0614 

Safety Management Program 0615 

Medical and Health Program 0901 

Training Schools and Curriculum 1001 

Student Selection and Academic Records 1002 

Individual Procurement Transactions 1202 

General Supply Accounting 1205 

Self Service Supply 1206 

Maintenance 1208 

Personnel Travel and Transportation 1211 


REQUESTING RECORDS 

Records are retrieved by name or by some other personal identi- 
Tier. It is therefore especially important for expeditious service 
when requesting a record that particular attention be provided to 
the Notification and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. . 

BLANKET ROUTINE USES 

Certain blanket 'routine uses* of the records have been 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifically stated other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records are published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 


whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, ps p,pontine use, to-the appropriate agen¬ 
cy, whether federal, stale, local or foreign, charged with the 
responsibility of investigating or pro.secuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency's 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as. but not limited to, personnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22, 1975, 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
0MB Circular A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in interna¬ 
tional agreements and arrangements including those regulating the 
stationing and status in foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5, U.S.Code, Sections 5516. 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or military member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. .76-07. 
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ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of rccoids subject to the Privacy Act 
and maintained by this component may be disclosed to the Cnil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE • DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


B0102-01 HQ,T,H,A,S,I 

System name: 102-01 Office General Personnel Files 

System location: Defense Mapping Agency HcadquarterstHQ 
DMA), DMA Topographic Cenicr(T) DMA Hydrographic 
CenteriH), DMA Aerospace Centcr(A). Defense Mapping 
School(S), Inter American Geodetic Survey(I). Staff Offices. De¬ 
partments, Division and Branch Offices, aU Components. See DMA 
Directory for complete address listing. 

Categories of Individuals covered by the system: Employees of 
DMA Civilian and Military 

Categories of records in the system: Consist of copies of and 
papers relating to time and attendance reports, leave reports, over¬ 
time work, work attendance, holidays, atheletic events, employee 
unions, medical services, training, duty assignments, emergency in¬ 
formation and similar data on related subjects. List of individuals 
authorized to receive these services will also be included. 

Authority for maintenance of the system: Executive Order 10561, 
9/15/54; Designating Official Personnel Folders in Goernment Agen¬ 
cies as Records of the Civil Service Commission and Prescribing 
Regulations Relating to the Establishment, Maintenance and 
Transfer thereof. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Supervisory personnel in 
their day-to-day personnel actions for; promotion, adverse actions, 
training and other related actions. File subject to civil service 
review. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. 
Records arc maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary records. Destroy after 1 year 
or on discontinuance, whichever is first. 

SysUm manager(s) and address: Defense Mapping Agency. 
ATTN: Administrative and Communications Office, Building 56. 

^U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, social securi¬ 
ty number. Visits are limited to normal working hours. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from: 
System Manager. 

Record source categories: Copies of papers relative to time and at¬ 
tendance reports, overtime work, work attendance, leave reports, 
holidays, athletic events, employee unions, medical services, train¬ 
ing and related subjects. 

Systems exempted from certain provisions of the act: NONE 


B0102-03 IfQ,r,H,A,S,I 

System name: 102-03 Office Personnel l ocator Files 

Syj^tem Irciiioii: Defense Mappirp Agency Hcadquaitei'-HQ 
DMA), DM \ Topographic CenterfT) DM .A Hydrographic 
CentciHM, DM.A Aerospace Ccnter(A), Defense Mappir,g 
School(S), Inter American Geodetic Surveyd). Staff Offices. Oe 
partments. Division and Branch Offices, all Components. Set DMA 
Directory for complete address listing 

Categories of individuals covertd by the system: Personnel cur¬ 
rently employed or assigned at DM.A 

Categories of records in the system: Documents reflecting the 
name, address, telephone number, and similar data for each person. 

Authority .for maintenance of the system: li.O. 10561 9/15/57; 
Designating Official Personnel Folders in Government Agencies as 
Records of the Civil Service Commission and Prescribing Rcgula- 
lions Relating to the Establishment, Maintenance and Transfer 
thereof. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Supervisory Personnel • 
Used to record personal information and Military Career Progres¬ 
sion and maintained on file to notify appropriate agencies and offj. 
cials in case of emergencies. 

Policies and practices for storing, retriesing, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employs security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that arc properly screened, cleared and trained. 

Retention and disposal: Temporary records. Destroy on separa¬ 
tion or transfer of the individual or preparation of a new list 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Administrative and Communications Office. Building .^6, 
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, social securi¬ 
ty number. Visits arc limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agcncys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager 

Record source categories: Information received from emp!o\ee 
and other personnel records. 

Systems exempted from certain provisions of the act: NONE 
B0102-04 liQ,H,A,S,l 

System name: 102-04 Employee Record Card Files 

System location: Defense Mapping Agency HeadquarterstHQ 
D.MA), DMA Topographic Ccnter(T) DMA Hydrographic 
Ccntcr(H). DMA Aerospace Centcr(A). Defense Mapping 
SchooKS), Inter American Geodetic Surveyd). Staff Offices, De¬ 
partments, Division and Branch Offices, all Components. See DMA 
Directory for complete address listing. 

Categories of individuals covered by the system: Active civilian 
employees of DMA 

Categories of records in the system: A record of the employee’s 
conduct, performance evaluations, reprimands, commendations, 
debts and complaints that may be necessary and useful in marking 
and supporting decisions or work assignments. Cards that provide 
complete information relative to active employees, position, 
strength authorization and action in process, such as SF 7B, OF 
4B, Summary Records Cards and Air Force (AF) Form 971. 

Authority for maintenance of the system: E.O. 1056! 9/15/54; 
Designating Official Personnel Folders in Government Agencies as 
Records of the Civil Service Commission and Prescribing Regula¬ 
tions Relating to the Testablishment, Maintenance and Transfer 
thereof. 
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Routine uses of records maintained in the system, including catego> 
ries of users and the purposes of such uses: Employee Record File - 
An up-lo-dalc record on each employee. A reference or locator file 
for each unit. Information for recommending or requesting person¬ 
nel actions affecting the employee. Supervisors are encourage to 
make the record available for review by the employee. Third party 
review is limited to supervisors who are considering the employee 
for a vacancy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book. 

Rctrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Maintained current on all Civil Service 
Employees presently einployed. Record cards pertaining to em¬ 
ployees separated for military service who have restoration rights: 
Withdrawn and placed in the separation for military service file. 
Record cards pertaining to employees transferred to tother organiza¬ 
tional elements within HQ or the same component will be for¬ 
warded to the gaining office. Record Cards pertaining to employees 
separated or transferred from DMA: Destroy on separation or 
transfer, in CFA. 

System manager(s) and address: Defense Mapping Agency. 
ATTN: Administrative and Communications Office, Building 56, 
U.S. Naval Observatory. Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information summarized from existing 
records and current entries by supervisors. 

Systems exempted from certain provisions of the act: NONE 
B0102-08 HQ,T.H,A,S,1 

System name: 102-08 Office Personnel Information Files 

System location: Defense Mapping Agency Headquarters(HQ 
DMA), DMA Topographic Centcr(T) DMA Hydrographic 
Ccnlcr(H). DMA Aerospace Center(A), Defense Mapping 
School(S), Inter American Geodetic Survcy(I). Staff Offices, De¬ 
partments, Division and Branch Offices, all Components. See DMA 
Directory for complete address listing. 

Categories of individuals covered by the sy.stem: Employees of 
DMA Civilian and Military 

Categories of records in the system: Supervisory copies of person¬ 
nel matters that are duplicated in or which are not appropriate for 
inclusion in the Official Personnel Folder: for example, copies of 
papers relating to injuries, appreciation and commendation, training 
received, performance appraisals and assigned responsibilities or 
off-duty information. 

Authority for maintenance of the system: EO 10561 - 9/15/54, 
Designating Official Personnel Folders in Government Agencies as 
Records of the CSC and Prescribing Regulations Relating to the 
Establishment, Maintenance, and Transfer Thereof. 44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such u.ses: Supervisory personnel 
record used for performance ratings and similar uses, appreciation, 
commendation, career development and responsibilities of em¬ 
ployees. Record may be subject to CSC inspection. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings and Facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that arc properly screened, cleared and trained. 

Retention and disposal: Records are temporary, review at end of 
calendar year and destroy documents which have been superseded 
or arc no longer applicable. 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Administrative and Communications Office, Building 56, 


50673 

U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager-See Appendix B. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social securi¬ 
ty number, and organizational element where employed. Visits are 
limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information summarized from existing 
records and current entries by supervisors. 

Systems exempted from certain provisions of the act: NONE 
B0102-09 HQ.T,H,A,S,I 
System name: 102-09 Duty Roster Files 

System location: Defense Mapping Agency Headquarters(HQ 
DMA), DMA Topographic CenterfT), DMA Hydrographic 
Ccnter(H), DMA Aerospace Ccnter(A). Defense Mapping 
School(S), Inter American Geodetic Survey(I). Staff Offices, De¬ 
partments, Division and Branch Offices, all Components. See DMA 
Directory for complete address listing. 

Categories of individuals covered by the system: Assigned DMA 
Personnel 

Categories of records in the system: Documents used for recording 
recurring and routine duties performed by personnel within an of¬ 
fice, or organization including special duties performed on a rotat¬ 
ing basis. 

Authority for maintenance of the system: 50 U.S. Code 797; Inter¬ 
nal Security - Security Regulations and Orders; Penalty for Viola¬ 
tions. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record the date 
and performance of specific duties assigned personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper record in file folders and/or Kardex Book 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared and trained. 

Retention and disposal: Temporary record. Destroy after three 
months or three months after last entry in book. 

System manager(s) and address: Defen.se Mapping Agency, 
ATTN: Administrative and Communications Office, Building 56. 
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, service 
number on all correspondence received from this office. Visits are 
limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card and give some verbal information that could be 
verified. 

Contc.sting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from System Manager. 

Record source categories: Existing records and previous roster 

Systems exempted from certain provisions of the act: NONE 
B0102-09.2 IIQ,T,H,A,S,I 
System name: 102-09 Duty Roster Files 

System location: Personnel Office, Military Personnel Division, 
HQ, T, H, A, S, I - See DMA Directory for complete address. 
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Categories of individuals covered by the system: All military per- 
sonnel assigned duties on a rotating basis. 

Categories of records in the system: Documents used for recording 
recurring and routine duties performed by military personnel within 
an office, including special duties pciformed on a rotating basis. 

Authority for maintenance of the system: 50 U S.C. 797 - ’Inleinal 
Security - Security Regulations and Orders. Penalty for Violation' 
Routine uses of records maintained in the system, including catrgo* 
rics of users and the purposes of such u.ses: Military Personnel Su¬ 
pervisors - used to record the dale and performance of special du¬ 
ties by assigned military members and movement of military. 

Subject to inspection by military security. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disphsing of records in the system: | 

Storage: File folder or roster book 
Retrievability: Alphabetically by last name or date. 

Safeguards: Buildings, facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary record. Destory after three 
months or three months after last entry in book. 

System manager(s) and address: DirecDefense Mapping Agency, 
ATTN: Personnel Office, Building 56, U.S. Naval Observatory, 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Requests from individuals should be addressed to System 
Manager 

Written requests for information should contain the full name of 
the individual current address and telephone number, service 
number on all correspondence received from this office. Visits arc 
limited to normal working hours. sV 

For personal visits, the inditnduaj rhnuld be able to provide some 
acceptable identification, Ih^t is^ driven^ license, employing office's 
identification card, and give some Verbal information that could be 
verified. » 

Record access procedures: Requests from individuals should be 
addressed to the System Manager. 

Written requests for information should contain the. full name of 
the individual, current address and telephone number, service 
number (if any) on all correspondence. Visits arc limited to normal 
working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office 
identification card, and give some verbal information that could be 
identified. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from: System Manager 

Record source categories: Previous roster and existing records. 
Systems exempted from certain provisions of the act: NONE 
B0I02-10 HQ,T,H.A,S.I 

System name: 102-10 Standard of Conduct Files 
System location: Personnel Offices - HQ DMA(HQ). DMATC(T). 
DMAAC(A). DMAHC(H), lAGS(I), DMA(S). See DMA Directory 
for complete Address Listing. 

Categories of individuals co\ered by the sysftm: All civilian per¬ 
sonnel of DMA. 

Categories of records In Ihe system: A signed document by n- 
diMdual indicating that they fully unilcTst3n<l the Standard of n- 
ducl and Flhic^ required 'f them. 

Authority for maintenance of the system; L O. 11222 - Presenbing 
Standards of Ethical Conduct for Governmcni Officers and 1 in 
ployccs - 5/11/65 

Routine uses of records maintained in the including cat^go- 

rics of users and the purpose.s of such uses: Pci^oniicI Office to i-- 
suit that the employees an kept informed of the Standard of Con¬ 
duct and ethics required of them. 

Supervisory Personnel to assure the employecs base read and un¬ 
derstand the directives. 

Supervisors, Employee represent itive. counsel - Used sup¬ 
porting material for corrective actions. 

Civil Service Commis^^ion - Inspection puiposes 
Policies and practices for storing, retriolng, accessing, retaining, 
and dispo.slng of records In (he system: 


Storage: Paper records in file folders. 

Retrievability: Piled alphabetically by last name. 

Safeguards: Buildings, facilities employ security guards. Records 
arc maintained in areas accessible only to authorized personnel fhai 
are properly screened, cleared and Iritincd. 

Retcnthm and disposal: Temporary record. Destroyed after the 
ne.xt periodic application or one year after obsolescence of 
.system, or on discontinuance of the office. 

System nianager(s) and jddr»*ss: Defense Mapping Agency, 
ATTN: Counsel. Building 56, U S. Naval Observatory, W.i^hinc- ' 
ton, D C. 20.^05. TFI FPHONE: Area Code 202/254-4431 I 

Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should he 
addressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social securi¬ 
ty number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers’ license, employing of¬ 
fice’s identification card, and give some verbal information that 
could be verified. 

Contesting record procedures: The Agencies' rules for ccniesting 
contents and appealing initial determinations may be obtained from: 
System Manager - Appendix B. 

Record source categories: Forms provided by CSC and signed by ' 
individual. ] 

Systems exempted from certain provisions of the act: NONE I 

B0102-11 HQ,T,H,A,S,I 

' System name: 102-11 Temporary Duty Travel Files 

System location: Primary DMA Travel Officer - Sec DMA 
Directory for complete addressLisling. 

Decentralized Segment - Offices, all Components having person¬ 
nel on subject to travel. 

Categories of individuals covered by the system; Military or 
civilian authorized Government travel orders 

Categories of records in the system: Requests and authorizulions 
for military personnel and civilian personnel travel 

Authority for maintenance of the system: 45 USC 5707 - Travel 
and Subsistence Expense - Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record 
authorization to travel, issue orders, make travel arrangements, and 
prepare voucher for any reimbursement 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kurdex book 
Retrievability: Alphabetically by last name 

Safeguards: Buildings or facilities employ security guards. 
Recoids are maintained in areas accessible only to authorized per¬ 
sonnel that arc properly screened, cleared, and trained 

Retention and disposal: Temporary record. Destroy after one >ear . 
System manager(s) and address: Defense Mapping \ccncy, I 
A ITN: Personnel Office. Building 5b. I S. N.ival Ob*** r\.«toij. 
Washington. D C 20305. TFLI PHONE Area Code 202/:M-40^^ 
Notifiialion procedure; Information may be obtained from .Above. 1 
Record access procedures: Requests from individu.tb should he 
addressed tc» system iii.tn.iger. 

Conlcvfing ncurd procedures: The .Agenevs lules f'n c nlevlirg 
contents and appc.iling initial de ter- mination m.s\ be obi jinc J from 
System .Manager ^ 

W ritten rcqi.r is for jnf*'rmatJon Id contain the full n.c 1 ^ 
the indiviii.i.ils cuni:il addre^-s and lcle; iu r.v number, ard lb- < j'C 1 
iConlrol) nurjibt'i il.ui .ippear*- with the » ffue '■yTTibol. on dl ci’f* 
rcspondeiuc ic».ci\cd from this office 

I or pcr-onal vi*^its the individual should be able t.* piovjdc 
acceptable identifuatioii. that is, diivci' l 1 l;ch^c, cr'»| l ’>Jitk* ' 
idcniificji)i''n caid, and give some verbal informalii*n tli.a c-a.Id he 
verified 

Record source categories: Infoim.itnm- furnished by tia'dei •‘ind 
from the travel tTfice 

Systems tximptcd from certain provisions ol the act: NO.NF 
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80104-02 HQ.T,H,A.SJ 
System name: 104-02 Records Access Files 
System location: Primary System - Security Office • See DMA 
Directory for complete addressListing. 

DcccntfalifPd Segments - Requesting Offices at DMATC and or- 
gaflUation requiring the access authorization 
Categories of individuals covered by the system: Personnel of 
DMA who need authorization to use classified information in per¬ 
forming their duties 

Categories of records in the system: Office request for access and 
security approvals thereof, roster of individuals authorized access 
Authority for maintenance of the system: Executive Order 11652 - 
Classification and Declassification of National Security Information 
and Material - 3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Collateral Security Divi¬ 
sion to verify security clearance and to approve or disapprove 
request 

Requesting DMA organization to gain approval for employees to 
have access to perform their duties 
Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book 
Retricvabllily: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel liiat are properly screened, cleared, and trained 
Retention and disposal: Temporary Record. Security Office - 
destroy after two years; other offices, destroy when superseded or 
obsolescence of the authorization document; or on transfer, separa¬ 
tion ox relief of the individual concerned 
System manager's) and address: Defense Mapping Agency, 
ATTN; Security Office,Building 56. U.S. Naval Observatory. 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4411 
Nutificatioa procedure: information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial deter- mination may be obtained from 
System Manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Record source categories: Security clearance documents 
Systems exempted from certain provisions of the act: NONE 
B0104-12 HQ,T,H,A,S,I 
System name: 104-12 Security Awareness Fles 
System location: Staff Offices, Departments, Divisions and 
Branch Offices of all Components. See DMA Directory for 
complete address listing 

Categories of individuals covered by the system: All personnel of 
DMA • 

Categories of records in the system: A signed document by in¬ 
dividuals indicating that they fully understand the security regula¬ 
tion that concerns them 

Authority for maintenance of the system: Executive Order 11652 - 
Classification and Declassification of National Security Information 
and Material - 3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Collateral Security Divi¬ 
sion to assure that the employees arc kept informed of the security 
regulaiiuns that concerns them 

Supervisory Personnel to assure the employees have read and un¬ 
derstood the regulations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposiog of records in the system: 

Storage: Paper record in file folders and/or Kardex book 
Retrievability: Filed alphabetically by last name of employee 


Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 

Relcnfion and disposal; Temporary record • destroy after next ap¬ 
plication 

System maoagcr(s) and address: Defense Mapping Agency, 
ATTN; Security Office,Building 56, U.S. Naval Observatory. 
Washington, D C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure; Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Statements signed by individuals 

Systems exempted from certain provisions of the act: NONE 
BOiai-U IIQ,T,lf,A,S,I 

System name: 104-13 Personnel Security Clearance Information 
Files 

System location: Defense Mapping Agency Hcadquarters(HQ 
DMA), DMA Topographic CentertT), DMA Hydrographic 
Ccntcr(H), DMA Aerospace CenterfA), Defense Mapping 
SchooI(S), Inter American Geodetic Survey(I). Staff Offices, De¬ 
partments, Division and Branch Offices, all Components. See DM.A 
Directory for complete address listing. 

Categories of individuals covered by the system:* Individual em¬ 
ployee or assigned in DMA Organizations having security classified 
information. 

Categories of records in the system: Documents relating to the 
security clearance of individuals. Included arc requests for security 
clearance and copies of notices that individuals have been cleared 
for cla^sified material, and other documents related to personnel 
security such as DMA Forms 5210-8-R and AF Form 47 or com- 
patable forms. 

Authority for maintenance of the system: E.O. 11652 9/15/54; Clas¬ 
sification and Declassification of National Security Information and 
Matcrijl. 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used internally by super¬ 
visors 

Policies and practice.* for storing, retrieving, accessing, retaining, 
and disposing of records in the sy.stem: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared and trained. 

Retention and disposal: Temporary record. Destroy on superses¬ 
sion or obsolescence, transfer or separation or on relief of the in¬ 
dividual concerned. 

System manager(s) and address: Defense Mapping Agency. 
ATTN: Security Office.Building 56, U.S. Naval Observatory. 
Washington, D.C. 20305. TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from System 
Manager 

Record access procedures: Requests from individuals should be 
addressed to System Manager 

Contesting record procedures: The Agcnc>'s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager 

Record source categories; Results of adjudication of Investigative 
Files by Military Services and DMA Adjudicators 

Sy.stems exempted from certain provisions of the act: NONE 
80201-05 HQ 

System name: 201-05 DMA Central Clearance Group Pre-Employ¬ 
ment Files 

System location: Security Office, Headquarters Defense Mapping 
Agency (HQ DMA SO) See DMA Directory for complete address 
listing. 

Categories of individuals covered by the system: Any civilian appli¬ 
cant for a sensitive position within DMA 
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Categories of records in the system: File include invc\Hg.jlions. 
board determinations letters or written interrogatories, applicant 
response letters 

Authority for maintenance of the system: Section 7532 of title 5, 
United Stales Code; Suspension and Removal 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: HQ DMA SO - Staff 
Director of Security. HQ DMA acts as executive secretary for the 
DMA Central Clearance Group. He processes all papers pertaining 
to an individual case and assures all actions taken are in com¬ 
pliance with DOD directives and regulations. 

Director DMA - The authority to deny employment based on 
security reasons is vested solely in the authority of the Director 
DMA: the Central Clearance Group will review all derogatory cases 
and make recommendation to the Director. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: File has been rarely used 
within DMA; it is established to provide for the filing of papers in 
the event a case as specified in DOD Directive 5200.7 Department 
of Defense Civilian Applicant and Employee Security Program. 31 
Jan 67, should be processed. 

Storage: Paper records in file folders and/or Kardex book 

Retrievability; File alphabetically by last name of employee. 

Safeguards: Buildings or facilities employ security guards. 
Records are mainUined in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared and trained. 

Retention and dUposal: Office of the secretariat designated office 
of record: Permanent. Cutoff when no longer needed for current 
operations. 

System manager(i) and address: Defense Mapping Agency, 
ATTN: Security Off ice.Building 56, U.S. Naval Observatory, 
Washington. D.C. 20305. TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager-See appendix B. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to Security Office. Building 56, U.S. Naval Observatory. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, etc., and some 
verbal information that could be verified with his ’case* folder. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from: 
System Manager. 

Record source categories: DMA Central Clearance Group files are 
the result of unfavorable investigations pertaining to applicants for 
possible DMA employment. Determinations by the group and 
resulting correspondence between the group and individual are the 
source of the remaining files. 

Systems exempted from certain provisions of the act: NONE 
B0201-07 HQ 

System name: 201-07 DMA HQ Military Personnel Reference Paper 
Files 

System location: Defense Mapping Agency Headquarters(HQ 
DMA). Staff Offices. Departments, Division and Branch Offices, 
all Components. See DMA Directory for complete address listing. 

Categories of individuals covered by the system: All active duly 
military personnel assigned to the Defense Mapping Agency. 

Categories of records in the system: Copies of efficiency reports 
(USA & USAF). fitness reports (USN). and effectiveness reports 
(USMC) submitted periodically to the parent Service on each mili¬ 
tary individual assigned to duty in the DMA HQ during the pciiod 
of such duty. 

Copies of personal biographies provided by each military in¬ 
dividual assigned to DMA HQ. i i i 

Copies of official coirespondcncc submitted by the indnidiiaJ 
concerned to his/her parent Service or from his/her parent .Service 
to the individual concerned regarding reque^^icd or proposed July 
assignments and related matters. 

Copies of awaid recommendations originated within the 
Headquarters for militdiy personnel 

Copies of the Military Personnel Inferm.itit>n RoMcr for the 
Headquarters and each of the DMA Components. I his roster is up 
dated monthly and shows the following information for all milil.iry 


personnel assigned: JFD Paragraph and Line Number. Posiiion 
Title. Military Occupational Specially. Grade, Service, Specialty 
Branch. Suprlementary Remarks, Incumbent’s Grade, Incumbent’s 
Name, Incumbent’s Social Security Account Number. Supplemen¬ 
tary Remarks, Incumbent’s Estimated Date of Departure. 

Authurity for maintenance of the system: E.O. 44 U.S.C. 3101; 
Records Management by Federal Agencies. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Heads of major staff ele¬ 
ments to determine the acceptability of an individual nominated by 
the parent Service for a DMA HQ position. ^ 

For review by appropriate DMA HQ officials responsible for the 
preparation of efficiency/filncss/cffcctivcness reports, and award 
recommendations and presentations. 

For use of appropriate officials within the DMA HQ Military 
Personnel Division in conducting routine daily business as 
prescribed by the Director. Defense Mapping Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper record in file folders and/or Kardex book. 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records arc maintained in areas accessible only to authorized per- 
sonnel that arc properly screened, cleared and trained. 

Retention and disposal: Destroy each military person’s file oficr I 
year or six months after detachment of the individual from DMA, 
System manager(s) and address: Defense Mapping Agency. 
ATTN: Personnel Office, Building 56. U.S. Naval Observatory, 
Washington, D.C. 20305. TELEPHONE: Area Code 202/254 4066 
Notification procedure: Information may be obtained from Above. 
Record acce.ss procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys nilcs for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information is obtained from ihe In¬ 
dividual’s Service Military Personnel Center, the Individual s Rat¬ 
ing Official within D.MA Hq and the individual concerned. 

Systems exempted from certain provisions of the act: NONF. 
B0201-07 1IQ,T 

System name: 201-07 Communications Center Release Authori/alion 
Sy.vtem location: Primary System - Communications Center. HQ, 
T, Sec DMA Directory for complete addressListing. 

Categories of individuals covered by the system: Individuals 
authorized to release classified and unclassified messages 

Categories of records in the system: File contains signature cards 
of individuals who are authorized to release classified and unclas¬ 
sified messages 

Authority for maintenance of the system: Executive Order 11652 • 
Classification and Declassification of National Security Information 
and Materials Information and Material - 3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Communications Center 
- for the purpose of determining individuals that are authorized to 
release messages 

Policies and practices for storing, retrieving, accessing, rvuining, 
and disposing of records In the system: 

Storage: Card record filed in cabinet 

Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records arc m;tintained in .areas accessible only to authorized per¬ 
sonnel that are propeily scitcned. cle.ircd. and trained 

Keleniiun and disposal: This »s a temporary record - destroy upon 
supersession 

Sy.sleiii nianagerts) and .nldre.ss: Defense Mapping Agency, 
AT IN .Administrative and Communrc.itions Office. Budding 56, 
V S. Nav.d Obscrvatoi'. ^^^»^hinglo^. DC 20.305, IF! 

Area Code :02/254-i :ol 

NotifIcaliun procedure: Fdoimation may be obtained fioin .Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager 
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Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office’s 
identification card, and give some verbal information that could be 

verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information is obtained from the in- 
dividual’s Service Military Personnel Center, the individual’s rating 
official within the DMA HQ and the individual concerned. 

Systems exempted from certain provisions of the act: NONE 
B0201-07 HQ,T,A.H.SJ 

System name: 201-07 Military Personnel Reference Paper Files 

System location: Military Personnel Office - See DMA Directory 
for complete address 

Citegoriei of individuals covered by the system: All active duty 
military personnel assigned to the Defense Mapping Agency. 

Categories of records In the system: Copies of personnel career 
briefs provided by the individual's parent Service. 

Copies of efficiency reports (USA & USAF), fitness reports 
(USN). and effectiveness reports (USMC) submitted periodically to 
the parent Service on each military individual assigned to duty in 
ihe DMA HQ during the period of such duty. 

Copies of personal biographies provided by each military in¬ 
dividual assigned to DMA HQ. 

Copies of official correspondence submitted by the individual 
concerned to his/her parent Service or from his/her parent Service 
to the individual concerned regarding requested or proposed duty 
assignments and related matters. 

Copies of award recommendations originated within the 
Headquarters for military personnel. 

Copies of the Military Personnel Information Roster for the 
Headquarters and each of the DMA Components. This roster is up¬ 
dated monthly and shows the following information for all military 
personnel assigned: JTD Paragraph and Line Number, Position 
Title. Military Occupational Specialty. Grade. Service. Specialty 
Branch. Supplementary Remarks, Incumbent’s Grade. Incumbent’s 
Name. Incumbent’s Social Security Account Number, Supplemen¬ 
tary Remarks, Incumbent’s Estimated Date of Departure. 

Authority for maintenance of the system: 44 USC 3101; Records 
Management by Federal Agencies 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Heads of major staff ele¬ 
ments to determine the acceptability of an individual nominated by 
the parent Service for a DMA HQ position. 

For review by appropriate DMA HQ officials responsible for the 
preparation of efficiency/fitness/effectiveness reports, and award 
recommendations and presentations. 

For use of appropriate officials within the DMA HQ Military 
Personnel Division in conducting routine daily business as 
prescribed by the Director. Defense Mapping Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of military per¬ 
son. 

Safeguards: Building in which files maintained is not open to 
^ncral public and is guarded on 24-hour basis. Files are maintained 
in a single lock filing cabinet and are accessible only to Military 
Personnel Division officials. 

Retention and disposal: The file of each military person is main- 
Inincd for six months to one year after detachment of the individual 
from the DMA at which time it is destroyed manually. 

System managerfs) and address: Chief, Military Personnel Divi- 
sion, Headquarters Defense Mapping Agency. Building 56. Naval 
Observatory, Washington, D.C. 20305. telephone 202-254-4497. 

Notification procedure: Information may be obtained from 
Sysmanager. 

Record access procedures: Requests from individuals should be 
wdressed to Sysmanager. 


Written requests for information should contain full name, grade, 
branch. Service, current address and telephone number of the in¬ 
dividual. Visits will be arranged through the Sysmanager. 

For personal visits, the individual should be able to provide ac¬ 
ceptable identification such as a Military Identification Card and be 
prepared to provide some verbal information that can be verified 
with his file. 

Contesting record procedures: The Defense Mapping Agency's 
rules for access to records and for contesting contents and appeal¬ 
ing initial determinations by the individual concerned may be ob¬ 
tained from the Sysmanager. 

Record source categories: Information is obtained from the in¬ 
dividual's Service Military Personnel Center, the individual’s rating 
official within the DMA HQ and the individual concerned. 

Systems exempted from certain provisions of the act: NONE 
B0210-06 HQ.T.II.A.S,1 

System name: 210-06 Inspector General Investigative Files 

System location: Office of the Inspector General - HQ. T.H.A.S, 
I. See DMA Directory for complete address. 

Categories of individuals covered by the system: Any individual, 
military or civilian assigned to, employed by or having reason to do 
official business with the Defense Mapping Agency or one of its 
employees. 

Categories of records in the system: Investigative Files consist of 
written inquiries or investigative reports pertaining to complaints, 
possible violations or improper procedures pertaining to DMA per¬ 
sonnel. procedures, policies or programs. 

Authority for maintenance of the system: 44 U.S.C. 3101, Records 
Management by Federal Agencies. 

Routine uses of record.s maintained in the system, including catego¬ 
ries of users and the purposes of such u.ses: Inspector General and 
Command Officials - to analyze and evaluate the effectiveness and 
efficiency of DMA policies, programs and procedures. 

Complaints, inquires or investigations are used to initiate proper 
corrective action if the allegation is proven to be true in fact. 

Security - Personnel - Supervisors - Used as basis for corrective 
actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Files are considered official 
in nature and are made available only to the Inspector General and 
Command officials. 

Storage: Paper records are stored in file folders and secured in 
safe-file cabinets. . 

Retrievability: Alphabetically by last name or subject matter 

Safeguards: Building, facilities employ security guards and 
alarms. Records are maintained in areas accessible only to 
authorized personnel that are properly screened cleared and 
trained. 

Retention and disposal: Files accumulated in the Office of the In¬ 
spector General as permanent. Cut off on completion of Investiga¬ 
tion. 

System manager(s) and address: Inspector General, Headquarters. 
Defense Mapping Agency. Bldg 56, U.S. Naval Observatory. 
Washington. D.C. 20305 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the indivdual current address and telephone number, social security 
number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Inspector General Investigative reports 
arc the written results of IG Inquiries or Investigation of written or 
oral allegations from complaints. 

Systems exempted from certain provisions of the act: NONE 
80210-07 HQ.T.H.A.S.I 

System name: 210-07 Inspector General Complaint Files 
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System location: Office of the Inspector Generals - Sec DMA 
Directory for complete address 

Categories of indivlduala cjoverfed by the system: Any individual, 
military or civilian assigned tq,.cmplo)«d by or having reason to do 
official business with the Defense Mipping Agency or one of its 
employees. ’ll ' nj 

Categories of records Iki the syrteiii: File contains letters or 
memorandums received by the DdfbfKie ' Mapping Agency wherein 
someone has complained about DMA personnel, programs, policies 
and/or procedures. 

Authority for maintenance of the system: 44 U.S.C. 3101, 3102 - 
Records management by Federal Agencies 

Routine uses of records maintained in the system, including catego* 
ries of users and the purposes of such uses: Inspector General and 
Command officials - As a basis to conduct an inquiry or investiga¬ 
tion of the complaint and to initiate proper corrective action if 
justified. 

Security, Personnel, Supervisors - as a basis for corrective action 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Files are considered official 
in nature and are made available only to the Inspector General and 
Command officials. 

Storage: Paper records are stored in file folders and secured in 
safe-file cabinets. 

Rctrievability: Alphabetically by last name of individual or by 
subject. 

Safeguards: Buildings, facilities located on guarded military in¬ 
stallations. Records arc maintained in areas accessible only to 
authorized personnel that arc properly screened, cleared, and 
trained. 

Retention and disposal: Temporary Record. Destroy one year 
after completion and close of case. 

System manager(s) and address: Inspector General, Headquarters 
Defense Mapping Agency. Bldg 56, U.S. Naval Observatory. 
Washington. D. C. 20305. 

Notification procedure: Information may be obtained from System 
Manager. 

Record access procedures: Request from individual should be ad¬ 
dressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to pro\ide some 
acceptable identification, that is. drivers license, etc., and some 
verbal information. 

Contesting record procedures: The Agencies* rules for contesting 
contents and appealing initial deterniinaiions may be obtained from 
System Manager. 

The Agency's rules for contesting contents and appealing initial 
determinations may be obtained from System Manager. 

Record source categories: Source ol Inspector General Complaint 
files are letters or memorandums recei>ed by HQ DMA from mili¬ 
tary or civilian 

Systems exempted from certain provisions of the act: NONE 
B0228 04 1 

System name: AR 228*04 Historical Photographic Files 

System location: Public Affairs office of DMATC - See DMA 
Directory for complete address. 

Decentralized Segments - Records Holding Area. Records 
Management Division of DMATC 
Categories of individuals covered by the system: Commanding Of¬ 
ficers; civilian employees (staff organization) VIP visitors; awards, 
suggestions, sports, retirement ccrcmcnits 

Categories of records in the system: FhoU'graphs and negatives of 
Authority for maintenance of the system: 5 U.S.C. 301 - Depart¬ 
mental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpo.ses of such uses; Public Affairs Office - 
furnish copiev of photographs to c.»ganizalions that requested 
photographs ic he taken 

Records HoR’inp Aica - Researvhcis and Historians * To obtain 
the backgiuurid ui/«*'malion regardii g events, ceremonies, awards, 
sports, retireiTfents at DMATC for mpot to newspapers, magazine 
articles. 


Release to News Media for Public Relations and Community Af. 
fairs Matters. 

Organizers of testimonials, banquets and parties. 

Supervisors - Recognize accomplishments and publications. 

Policies and practices for storing, retrieving, accessing, retaininf, 
and disposing of records in the system: 

Storage: Prints and negatives filed in cabinets. 

Rctrievability: Filed by name and/or event 

Safeguards: Buildings, facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Records are Permanent. Records will be 
retired to Washington National Records Center on discontinuance 
of the installation. 

SysUm manager(s) and address: DMA Topographic Center, 
ATTN: Personnel Office, Room 132-A. Erskine Hall. 6500 Brooks 
Lane, Washington, D C. 20315. TELEPHONE: Area Code 202/227* 
2116 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, social securi¬ 
ty number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card and give some verbal information that could be 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager 

Record source categories: Photographs taken at awards ceremo¬ 
nies; Sporting events; retirement parties. 

Systems exempted from certain provisions of the act: NONE 
80228-10 T 

System name: AR 228-10 Installation Historical Files 

System location: Public Affairs Office of DMATC - Sec D.MA 
Directory for complete address. 

Decentralized Segments - Records Management Division * 
Records Holding Area of DMATC ^ 

Calcgorles of individuals covered by the .system: Individuals who 
have given speeches or written an article for a magazine or 
new spaper. 

Categories of records in the .system: Copies oi Speeches and arii* 
clcs for magazine or newspapers 

Authority for maintenance of the system; 5 U S C. 30! - Depdrt* 
ment.al Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpo.ses of such uses: Historian * To fumiiih 
background Information on the history of the installations. 

Public Affairs Office and Records Management Division - to ob¬ 
tain up-to-date information on all speeches, articles for magazinci 
and newspapers published or given by an individual of DMATC. 

Released to News Media for Public Relations and Community 
Affairs. 

Organizers of testimonials, banquets and supervisors to recognize 
accomplishments and publications. 

Policies and practices for storing, retrieving, accessing, retainbi, 
and dUpostng of records in the system: 

Storage: Paper records in file folders. 

Retries ability: Files retrieved alphabetically by name of in¬ 
dividual. 

Safeguards: Buildings, facilities employs security guards Recordi 
arc maintained in areas accessible only to authorized personnel that 
are properly screened, cleaied and trained. 

Retention and disposal: T his is a permanent record. Retired Uom 
Records Holding Area. 

System managfr(.v) and address: DMA Topographic fenler. 
ATTN Personnel Office. Room 132-A, Eiskiiie Hall. 6500 Br^'olo 
Lane. Washington. D.C 20315, TELEPHONF Area Code :0M:7- 
2116 

Notifuation procedure; Information may be obtained from Above 
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Record access procedures: Requests from individuals should be 
,(jdrc 5 scd to system manager. 

Written requests for information should contain the full name of 
ihe individual current address and telephone number, social securi- 
tv number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
idcntificaiion card, and give some verbal information that could be 

verified. 

Contesting record procedures: The Agencies* rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Employee copies of speeches; 
newspapers, magazines, photographs and related publications. 

Systems exempted from certain provisions of the act: NONE 
B0302-21 T,H,A 

System name: 302-21 Record of Travel Payments 

System location: DMA Topographic Center(T), DMA Hydro- 
iraphic Ccnlcr(H), DMA Aerospace Ccntcr(A). Office of the 
Comptroller. Pay and Travel Branch. See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: Any employee of 
Defense Mapping Agency reimbursed for Travel. 

Categories of records in the system: Card file containing informa¬ 
tion used to reflect travel allowance payments made to individuals. 

Aalhorlty for maintenance of the system: 5 U.S.C. 5707; Travel 
and subsistence Expenses-Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of usen and the purposes of such uses: Cards used to reflect 
travel allowance payments made to employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records In the system: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Records are temporary. Cutoff on separa¬ 
tion of employee. Inactive three years then destroyed. 

System managerfs) and address: Defense Mapping Agency, 
ATTN: Administrative and Communications Office, Building 56, 
US. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager-Sce appendix B. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the 
travel number of visit, place visited and date on all correspondence 
received from this office. Visits are limited to normal working 
hours. 

For personal visits, the individual should be able to provide some 
Kceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case' folder. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Travel orders and vouchers 

Systems exempted from certain provisions of the act: NONE 
80302-21-2 T,H,A 

System nunc: 302-21 DMA Central Clearance Group Pre-Employ¬ 
ment files 

System location: Security Office, Headquarters Defense Mapping 
Agency (HQ DMA SO) 

Categories of individuals covered by the system: Any civilian appli¬ 
cant for a sensitive position within DMA 

Categories of records In the system: File include investigations, 
bwrd determinations letters or written interrogatories, applicant 
twponsc letters 

Authority for maintenance of the system: Section 7532 of title 5, 
United States Code; Suspension and removal. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: HQ DMA SO - Staff 
Director of Sceprity, HQ DMA acts as executive secretary for the 
DMA Central Clearance Grpup. He processes all papers pertaining 
to an individual case and assures all actions taken are in com¬ 
pliance with DOD directives and regulations. 

Director DMA - The authority to deny employment based on 
security reasons is vested solely in the authority of the Director 
DMA: The Central Clearance Group will review all derogatory 
cases and make recommendation to the Director. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: File has been rarely used 
within DMA; it is established to provide for the filing of papers in 
the event a case as specified in DOD Directive 5200.7 Department 
of Defense Civilian Applicant and Employee Security Program, 31 
Jan 67, should be processed. 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Office of the secretariat designated office 
of record: Permanent. Cut off when no longer needed for current 
operations. 

System manager(s) and address: Defense Mapping Agency. 
ATTN: Secif^ity Office,Building 56, U.S. Naval Observatory, 
Washington, D C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: DMA Central Clearance Group files are 
the result of unfavorable investigations pertaining to applicants for 
possible DMA employment. Determinations by the group and 
resulting correspondence between the group and individual are the 
source of the remaining files. 

Systems exempted from certain provisions of the act: NONE 
B0303-01 A 

System name: 303-01 Individual Pay Record Files 

System location: DMA Aerospace Center(A). See DMA Directory 
for complete address listing. 

Categories of individuals covered by the system: Civilian pay 
record file contains magnetic tape. Created and updated by the use 
of time and attendance cards, address cards, savings bond forms, 
taxation documents, insurance documents, allotment documents, 
Standard Form 50. 

Printout of Payroll 

Categories of records in the system: Record of pay data and re¬ 
lated information pertaining to DMA employees. 

Authority for maintenance of the system: 31 U.S.C. 66a - Account¬ 
ing and Auditing • Duties of Agency Heads; Informition and Con¬ 
trols to be Covered 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personal data is collected 
for the purpose of establishing, maintaining and administering the 
employee's authorized pay and leave. 

User of information is the Central Payroll Office and Civilian 
Personnel Directorate. 

This information is used for the computation of bi-weekly 
earnings, pay deductions, and net pay due to the employee. The 
system further identifies rate of pay and authorized deductions as 
well as sick and annual leave accumulation, usage and balances. 
System further provides a master tape listing, civilian payroll 
master tape, and to the employee the system provides a bi-weckly 
leave and earnings statement and civilian employee paycheck. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 
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Retention ami *K)sal: Tapes ait it : rud in tape libiaiy. jrd arc 
updated each p ; c:iod. 

Printouts ma.ri: "td and retained in c’jrrent files are (C FA) and 
arc (orwardtt j > mnual blocks to iLc National Personnel Records 
Center. GSA, !M V - nebago Street, St 1 ouis. MO 63118, 18 months 
after close of tht i Icndar year or \mi 1 in 90 days aftei receipt of 
audit complciior 'cittr. whichever is first 

System niari<<{:t r s) and address: Director, DMA Aerospace 
Center. ATTN Directorate of Cnilian Personnel tPO). South 
Annex, St. 1 ouis Air Force Station, Missouri 63125, 
TELEPHONF; Aica Code 34I/368-83F.3 

Notification,prutidure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Time and attendance •ards, savings 
bond forms and similar withholding requests of the employee. 

Systems exempted from certain provisions of the act: NONE 
B0303-02 T,A 

System name: 303-02 Compensation Data Request Files 

System location: Finance Acc:)un!ing of DMA Topographic 
Center (T) and Aerospace Center (A) - See DMA Directory for 
complete address listing. 

Categories of individuals covered hy the system: All civilian em¬ 
ployees requesting compensation. 

Categories of records in the system: Correspondence relating to 
Federal Employee Compensation claims. 

Authority for maintenance of the system: 21 USC 1175 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record documents 
and correspondence on employees who have been injured on the 
job. received treatment from a medical facility, and hied a claim 
for compensation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper lecords in file folders. 

Retrievability: Filed alphabetically by employee last name. 

Safeguards: Buildings and facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary record. Destroyed after 2 
years. 

System managerts) and address: See Appendix B Defense 
Mapping Agency. ATTN: Administrative and Communications Of¬ 
fice, Building 56, U.S. Naval Observatory, Washington, DC. 
20305, TELEPHONE: Area Code 202/254-4401 

Notification procedure: Information may be obtained from: See 
Appendix B. 

Record access procedures: Requests from individuals should be 
addressed to System Manager 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. \ isils are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing of¬ 
fice’s identification card, and give some verbal information that 
could be verified. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing of¬ 
fice’s id<*ntification card, and give some verbal information that 
could be verified with his ’case’ foldci. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from8,54,70.r,. System Manager. 


Rcriiid .source categories: Requests from individuals foi 
tion, noficc of determination and refusal of work offer Requestor 
claiiTts cf compensation. 

Sysums exempted from certain provisions of llie act: N<)KF 
11030.L03 T,H,A 

System name: 303-03 Individual Retirement Record Control Files 
System location: Primary System - Civil Service Commisvuin. 
Retirement Bureau, Washington, D.C. 20315 

Decentralized Segments - Personnel Office, T&A sec DM.\ 
Directory. 

Categories of individuals covered by the system: Any civilian em¬ 
ployee of DMATC and DMA.AC who has retired from goveinmcnt 
service. 

Categories of records in the system: File contains employce’s ap. 
plication for retirement from the Federal Service including docu¬ 
mentation concerning physical disability retirement. 

Authority for maintenance of the system: E.O. 10561 - ’Designating 
Official Personnel Folders in Government Agencies as Records of 
CSC and Prescribing Regulations Relating to the Establishment, 
Maintenance, and Transfer Thereof’ - 9/15/54 

Routine uses of records maintained in the system, including ralego- 
ries of users and the purposes of such uses: To lake follow up action 
or answer questions from the retiree, survivors. Civil .Service ('om- 
mission, and health and life insurance carriers. 

Policies and practices . for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book. 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary - Retain in active file. Destroy 
after 4 years. 

System managerjs) and address: Defense Mapping Agency, 
ATTN: Personnel Office, Building 56, U.S. Naval Observatory. 
Washington, D C. 20305, TELEPHONE. Area Code 202/254-4066 
Notilkation procedure: Information may be obtained from .Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Application for retirement from Federal 
Service, and related documentation. 

Systems exempted from certain provisions of the act; NONE 
B0303-04 A 

System name: 303-04 I eave Record Files 

System location: Primary System. Director of Civilian Personnel 
(POX), DMA Aerospace Center. See DMA Directory for complete 
address listing. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of DMA. 

Categories of records in the system: Record of official annual ac¬ 
cumulation and use of employee’s leave. 

Authority for maintenance of the system: 21 USC 1175 
Routine uses of records maintained in (he system, including catego- 
ries of users and the purposes of such uses: Director of Civilian Per¬ 
sonnel to record employee requests for documentation. 

Employee - reference for accumulation of leave 
Policies and practices for storing, retrieving, accessing, retaiolng, 
and disposing of records in the system: 

Storage: Magnetic tapes and printouts. 

Retrievability: Files arc by payroll block number. organi/atioB. 
and name. 

Safeguards; Buildings and facilities employ security guards 
Records arc maintained in areas accessible only to authorized p<r- 
sonnel that are properly screened, cleared, and trained. 

Retention and dispo.sal: Final Leave Record - Temporary Record 
Destroy 10 years after separation of individual. 

Other Leave Record: Destroy after 4 years or 90 days afw 
receipt of audit completion letter. 
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System managerCs) and address: Defense Mapping Agency, 
atTN Personnel Office, Building 56. U S. Naval Observatory, 
Washington, D.C. 20305. TELEPHONE: Area Code 202/254-4066 . 

Sotificition procedure: Information may be obtained from Above. 

gecord access procedures: Requests from individuals should be 
j^ressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
purity number. Visits are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
icccptablc identification; that is, driver’s license, employing of¬ 
fice’s identification card, and give some verbal information that 
could be verified. 

For personal visits, the individual should be able to provide some 
icccptablc identification; that is. driver’s license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified with his ’case’ folder. 

CoBtesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from System Manager. 

Record source categories: Time and attendance cards initialed by 
employee. Accumulation and use of leave. 

Systems exempted from certain provisions of the act: NONE 
80303-21 T,A 

System name: 303-21 Decedent Claim Files 

System location: Personnel Office - DMA Topographic Center (T) 
and Aerospace Center. See DMA Directory for complete address 
listing. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of DMA Topographic Center or DMA Aerospace Center. 

Categories of records In the system: Death separation - FE Form 
6. SF1153, SF 2800, and other allied papers and correspondence. 

Authority for maintenance of the system: 21 USC 1175 

Routine uses of records maintained in the system, including catego¬ 
ries of uKrs and the purposes of such uses: Purpose of this file is to 
document the death of a career employee. 

Users are: Personnel Office to maintain/ascertain that documents 
ire in file for employees who have been separated due to death. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Paper records in file folder,. 

Retrlevabillty: alphabetically by employee last name. 

Safeguards; Buildings and facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary record. Destroyed after 10 
years. 

System managcr(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office, Building 56. U.S. Naval Observatory, 
Washington. D.C. 20305, TELEPHONE: Area Code 202/254-4066 

NotificBtlon procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
Kceplabic identification; that is, driver's license, employing of¬ 
fice’s identification card, and give some verbal information that 
could be verified. 

For personal visits, the individual should be able to provide some 
Kccplablc identification; that is, driver’s license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified with his ’case’ folder. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from System Manager. 

Record source categories: Copies of vouchers with supporting 
documents, letters/claims from decedents. 

Systems exempted from certain provisions of the act: NONE 
B0401-02 HQ.T.A 

Syitem name: 401-02 Statements of Employment and Financial In- 1 
I lercsl Files 


System location: Statements of Headquatters Defense Mapping 
Agency Staff personnel, all Special Government Employees, all 
Defense Mapping Agency Component Directors and personnel of 
Defense Mapping Agency Hydrographic Center, Defense Mapping 
School, and Inter American Geodetic Survey-Office of Counsel, 
Headquarters Defense Mapping Agency, Building 56, U.S. Naval 
Observatory, Washington, D.C. 20305. 

Statements of personnel assigned to Defense Mapping Agency 
Topographic Center-Office of Counsel, Defense Mapping Agency 
Topographic Center. 6500 Brooks Lane, N.W., Washington. D.C. 
20315. 

Statements of personnel assigned to Defense Mapping Agency 
Aerospace Center, St. Louis Air Force Station. MISSOURI 

Categories of individuals covered by the system: Defense Mapping 
Agency civilian personnel classified at GS-13 or above, and military 
officers serving in the grade of 0-5 or above, whose duties require 
the exercise of judgment in making Government decisions in regard 
to monitoring grants or subsidies; contracting and procurement; au¬ 
diting; or other activities having a significant economic impact on 
the interests of any non-Federal enterprise. 

Special Government Employees of the Defense Mapping Agency 
serving as advisors or consultants. 

Categories of records in the system: File includes: individual’s 
completed DD Form 1555 ’Confidential Statement of Employment 
and Financial Interests,* (DD Form 1555-1 in the case of Special 
Government Employees) containing information as to employment 
and financial interests, creditors and interests in real*property. Such 
forms are filed by individuals upon employment in affected posi¬ 
tions and renewed annually thereafter. 

Copies of the individual’s current position description. 

Signed statements of the individual concerned stating that none 
of the interests listed on his Form 1555 constitute a conflict of in¬ 
terest with respect to the duties of his present position. 

File also contains correspondence indicating review of the in¬ 
dividual’s statement by his supervisor, and may contain correspon¬ 
dence between the individual, his supervisor and Agency Counsel 
relative to any apparent conflicts disclosed in the individual’s state¬ 
ment and resolution thereof. 

Authority for maintenance of the system: Part IV, Executive 
Order 11222, ’Prescribing Standards of Ethical Conduct for Govern¬ 
ment Officers and Employees' (as amended). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Individual’s Supervisor 
(superior officer or official responsible for signing military evalua¬ 
tion reports or civilian performance ratings)- to determine the ex¬ 
istence of, and, if possible, to resolve, any real or apparent conflict 
between the personal financial interests of the individual concerned 
and the performance of his services for the Government. 

Agency Legal Counsel-to (1) review the individual’s statement 
and the supervisor’s evaluation thereof for legal sufficiency, (2) to 
assist in the resolution of any conflicts disclosed in such state¬ 
ments, and (3) to maintain and safeguard the confidentiality of all 
such statements. 

Directors of Defense Mapping Agency Components and Heads of 
Defense Mapping Agency Headquarters Major Staff Elcments-for 
review, comment and appropriate action with respect to resolution 
of any real or apparent conflicts disclosed by the statement of an 
individual. 

The Director, Headquarters Defense Mapping Agency or the 
Staff Director of Personnel (as designee)-to review and take action 
on any conflicts not previously resolved. 

Department of Justice-for possible use in investiga¬ 
tion/prosecution of fraud or other violation of conflict of interest 
laws. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Buildings in which files maintained are not open to 
general public and are guarded on 24-hour basis. Records arc main¬ 
tained in combination safes and are accessible after completion of 
review only to Agency Counsel. Each submission and subsequent 
annual renewals are kept in individual, sealed manila envelopes to 
prevent unauthorized disclosures. 

Retention and disposal: This is a temporary record. The record of 
each employee is maintained until his death, retirement or separa¬ 
tion from the Defense Mapping Agency and for six (6) years 
thereafter at which time it is destroyed. 
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PRIVACY ACT ISSUANCES 


System man8{?er(s) and address: Counsel, Headquarters Defense 
Mapping Agency, Building 56. U S. Naval Observatory. W.ishing- 
ton, D C. 20305 

Notification procedure: Information may be obtained from: 

Counsel, Headquarters Defense Mapping Agency. Building. 56, 
U.S. Naval Observatory, Washington. DC. 20305, telephone 202 
254-4431. 

Counsel. Delcroc Mapping Agene> 1 opographic Center, 6500 
Brooks Lane, NW . Washington. D C 20315. telephone 202 227- 

2268. ^ o , • 

Counsel, Dcfcn^^e Mapping Agency Aerospace Center, St Louis 
Air Force Statkui. Missouri 63118, telephone 314 268-4501. 

Record access procedures: Requests from individuals should be 
addressed to; Counsel, Headquarters Defense Mapping Agency, 
Building 56. U.S Naval Observatory, W ashington, D C. 20305. 

Written requests for information should contain the full nainc 
and current address and telephone number of the individual. Visits 
will be arranged through the Counsel. Headquarters Defense 
Mapping Agency. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as a drivers license or an employer’s 
identification card, and be prepared to provide som verbal informa¬ 
tion that can be verified with his file. 

Contesting record procedures: The Defense Mapping Agency s 
rules for access to records and for contesting contents and appeal¬ 
ing initial determinations by the individual concerned may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Statements (DD Form 1555) and related 
documents arc obtained from the individual concerned. 

Systems exempted from certain provisions of the act: NONE 
B0401-03 HQ.T.H.A 

System name: 401*03 Legal Assistance Case Files 
System location: Office of Counsel, HQ, T, and A. See DMA 
Directory for complete address listing 

Categories of individuals covered by the system: Military personnel 
assigned to DMA who request legal assistance 

Categories of records in the system: Files contain legal opinions of 
the counsel regarding personal matters of an individual. Also copies 
of document prepared on behalf of the individual. 

Authority lor maintenance of the system: 44 U.S.C. 3101; - Records 
Management by Federal Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counsel - for 
consoltationw ith individual involved, and for reference and 
precedent value 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper record in file folders and/or Kardex 
Retrievahility : Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authonzed per- 
siJhnel that are properly screened, cleared, and trained 

Retention and disposal: This revt Jd is a temporary record. 
Records are dt:tr<'yed one year af'ci completion of the case. 
Selected opinions .md corrcspondcrAc withdrawn foi use as 
precedent may 1« held until no longc« itt^uired for referenvc 

System nihiiip»i(s) and addrevs: Defense Mapping Agency, 
ATTN: Counsel Building 56, U S Naval Observatory. W^tshing- 
ton, D.C. 2030.* IFl.FPHONE Aic;, ( ode 202/254-4431 

Notification | »'*ndurc: Informalu n : be obtained from \bovc. 

Record atci*^^ ir-tedures: Reque ^ m individuals should be 
addressed to iv uai manager. 

Contestin}! rt- ud procedures: The 'r<ncys rules for on testing 
contents and !.t»g initial deicir. :: ui may be obn.ir d from 

System Manap»r 

Record sour** tatiRories; Request ‘ rii military individual for 
legal opinion *•’ a personal matter. M.jons of council and docu¬ 
ments prepart < ♦ ' ct unsil. 

Systems even pud from certain provj ..i*s of the act: N<iNL 
B0402.05 HQ 1. \ 

System name: Personnel Propc’ Claim Files 

System locatkrc Fiimary System fficc of Counsel. HQ. T. A, 
- See DMA Diiciluiy for complete address 


Decentralized Segments - National Washington Record Center. 
GSA, 4205 Suitland Road, Suitland, Maryland 20409, Department 
of Army. Judge Advocate General, Pentagon. Washington, D.C 
Categories of individuals covered by the system: DMA personnel 
having a claim against the Government for loss, damage, or 
destruction of personal properly. 

Categories of records in the system: Files contain request from in 
dividuals filing for a claim for damage, loss or destruction of per 
sonal property, and related correspondence to that request in¬ 
vestigative reports and rccomipcndations of the investigator, 
opinions of counsel. 

Authority for maintenance of the system: 44 U.S.C. 3101; - Records 
Management by Federal Agencies 

Routine uses of records maintained in the .system, including catego* 
ries of users and the purposes of such uses: Office of Counsel . 
Preliminary investigation and legal opinions for recommendation to 
high authority for further disposition of claim. 

National Washington Records Center - To store and maintain in- 
active records; The Department of Justice in event of Litigation. 

Policies and practices for storing, retrieving, accessing, rcialnini, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book. 
Retrievahility: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that arc properly screened, cleared, and trained. 

Retention and disposal: This is a temporary record. 25 years for 
disapproved claims and claims involving a minor, COFF on final 
action. Inactive one year, transfer Records Holding Area Hold one 
year, retire National Washington RECORD CENTER, hold 23 
years, destroy. Approved Claims - 10 year. COFF final action. Hold 
one year inactive. Transfer RHA, holld nine years - destroy 
System manager(s) and address: Defense Mapping Agency, 
ATTN: Counsel, Building 56, U.S. Naval Observatory. Washing¬ 
ton. D C. 20305. TELEPHONE: Area Code 202/254-4431 

Notification procedure: Information may be obtained from Above. 
Record access procedures: 9Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for conicvling 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Application or related forms from the 
individual requesting claim against the Government; correspon¬ 
dence relating to the claim; investigative reports and recommenda¬ 
tions of investigator. I 

Systems exempted from certain provisions of the act: NONE 

B0402-06 HQ,T 

System name: 402-06 Tort Claim Files 

System location: Primary System - Office of Counsel. HQ. T. See 
DM A Directory for complete Address Listing 

Decentralized Segments - Washington National Records Center, 
GS.A, 4205 Suitland Road, Suitland, Maryland 20409 

Categories of individuals covered hy the system: Any individualfil- 1 
ing ti*rl claim against DM.A for damage, loss. i>r destruction of pri»*, 
perly and for personal injury or death resulting from negligence of I 
wrongful act or omission *>f acts by DMA personnel. 

Categories of records In the system: f ile contains individuals 
claim, correspondence relating to such claim and related protevung 
papers, opinion of Counsel I 

\uihorilv for maintenance of the sysleiiit } eJcr„l Tort Claim .\cl , 
28 i; S C. See. 2071 .Sec 2080 

Rmjline uses of records maintained in llu: systi-ni, including 
riis of users and the purposes of such uses. Olfice of Coumcl v 
I’lcbrnnary investigation ind legal opinii»n lor rccommcndalwo 
hig.bwr authority for forth* i divpi*silion ol * lann I 

Records Holding Area. KMD - To maiiiUin inuctive record' 
destroy.lion or transferring to W'ashington Nulional Record Centerj 
at the end of a given date. 

Washington National Kccoid Center - to maintain rccoids unw 
desifaction on a given date 

.Army Judge Advocate (.joncral - for possiMo *-et*l<*inent 
Department of Juslic*' m the cv ent of hlog>itii n | 

Policies and praitiics for storing, retrieving. atcessiriR. i 
and deposing of recortfs in the system: 
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Storage: Paper record in file folders and/or Kardex book. 

Retries ability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and duposal: Temporary record/approved claims: 10 
year record, COFF on final action. Inactive one year, transfer 
Records Holding Area, hold nine years, destroy. 

Disapproved claims and claims involving personal injury or a 
minor * COFF on final action, hold one year inactive, transfer 
Records Holding Area, hold 1 year, transfer to Nat’l Wash. Record 
Ctr, hold 23 years, destroy. 

System manager(s) and address: Defense Mapping Agency, 
ATTN' Counsel, Building 56, U.S. Naval Observatory, Washing¬ 
ton. D C. 20305. TELEPHONE: Area Code 202/254-4431 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
address to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor- 
reipondcncc received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Contesdng record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Claiihs against DMA from indivuduals, 
correspondence relating to such claims, photographs, investigative 
documents, legal opinions 

Systems exempted from certain provisions of the act: NONE 
B0402-13 HQ.T.H.A 
System name: 402-13 Agency Claim Files 
System location: Office of Counsel - HQ. T,H,A. See DMA 
Directory for complete address 

Citegorfc.s of individuals covered by the system: Individual against 
whom Agency has legal claim 

Categories of records in the system: Information pertaining to 
Agency claim against an individual involved in damage suit. All cor¬ 
respondence relating to such claims, legal opinions by counsel, in¬ 
vestigative reports. 

Authority for maintenance of the system: 44 USC 3101 • Records 
Management by Federal Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of asers and the purposes of such uses: Office of Counsel - to at¬ 
tempt settlement and prepare for possible litigation 
Records Holding Area - to maintain and storage of records until 
the destruction date of the file 
Transfer to Department of Justice in event of litigation 
Transfer to designated- local Government representatives who 
have delegated authority to investigate and/or settle claim 
Policies and practices for .storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book 
Retrievability: Filed by case (name of potential dependent) 
Safeguards: Buildings or facilities employ security guards. 
Records arc maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 
Retention and disposal: Temporary Record - this file is a ten year 
record. COFF after final action. Inactive one year, transfer to 
Records Holding Area, hold for nine years - destroy 
System manager(s) and address: Defense Mapping Agency, 
ATTN: Counsel, Building 56, U.S. Naval Observatory, Washing¬ 
ton. D.C. 20305, TELEPHONE: Area Code 202/254-4431 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
•ddressed to system manager. 

Contesting record procedures: The Agency s’ rules for contesting 
wnicnts and appealing initial determination may be obtained from 
System Manager 


Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Record source categories: Investigative reports by civilian or mili¬ 
tary police at accident sites, statements by Government personnel 
involved in accident; in general, any type of information gathered 
in anticipation of litigation and legal opinions, statements of wit¬ 
nesses. 

Systems exempted from certain provisions of the act: NONE 
B0403-12 13-14 HQ,T,H,A.S,I 
System name: 403-12-13-14 Patent Files 

System location: Primary System - Office of Counsel, HQ, T, H, 
A, See DMA Directory for complete addresslisting. 

Decentralized Segments - The Judge Advocate General, Depart¬ 
ment of the Army, ATTN: DAJA-PA, Washington. D.C.; Commis¬ 
sioner of Patents, Washington, D.C. 20231 

Categories of individuals covered by the system: Personnel who 
have submitted technical descriptions, invention disclosures and/or 
for which patent application has been made or a patent issued 
Categories of records in the system: Patent application with related 
invention disclosure claims and all amendments, petitions, appeals, 
patent and related correspondence 

Authority for maintenance of the system: E.O. 10096, as amended - 
Uniform Government Patent Policy for Inventions by Government 
Employees; 1/23/50 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses; Used by Office of Coun¬ 
sel in conducting patentability search. Also used in further discus¬ 
sions between Counsel and inventor. In cases where Defense 
Mapping Agency has no direct interest in the invention, the file 
may be forwarded to Patent Counsel of other Government agencies 
who may have interest in processing patent application. 

Army JAG Patents Div for processing patent applications per 
Title 35 USC. Used by US Patent Office per Title 35 USC 
Office of Counsel for reference and precedent material 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 

Retention and disposal: Temporary Record - cut off annually after 
issuance of the patent, transfer to Records Holding Area, hold two 
additional years, retire to the W'ashington National Records Center, 
hold additional 23 years, and destroy 
System managcr(s) and address: Defense Mapping Agency, 
ATTN: Counsel. Building 56, U.S. Naval Observatory, Washing¬ 
ton, D C. 20305, TELEPHONE: Area Code 202/254-4431 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Notification procedure: Information may be obtained from System 
Manager 

Record access procedures: Requests from individuals should be 
addressed to System Manager 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Written requests for information should contain the full name of 
the individuals current address with the office symbol on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Record source categories: Information supplied by inventor plus 
any technical legal additions generated by Counsel and US Patent 
Office, and all related correspondence 
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PRIVACY ACT 

Systems cxempud from certain provisions of the act: NONE 
80407-03 HO J.A,H J»S 

System name: 407-03 Congressional Correspondence Files (Civilian 
Personnel-Congressional Inquiries) 

System location: Personnel Offices - See DMA Directory for 
complete address listing. 

Categories of Individuals covered by the system: Any employee 
who has written Iheir Congressman or Senator regarding ihcir em¬ 
ployment with the Agency 

Categories of records in the system: Includes employee’s letter to 
Congressman or Senator, referral letter from Congress¬ 
man’s/Senator’s Office to the Agency, documents related to the 
matter. Agency reply to Congressman/Senator 

Authority for maintenance of the system: 5 USC 2954 - Informa¬ 
tion to Committee of Congress on Requests 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to 
investigate and attempt to resolve employee problems conveyed to 
their Congressman/Senator 

Officials of the Congressman’s/Senator’s Office 

Personnel Office 

Supervisors 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 

Retention and disposal: Temporary Record - destroy after five 
years 

System manage\(s) and address: Defense Mapping Agency. 
ATTN: Personnel Office, Building 56. U S. Naval Observatory, 
Washington, D C 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record acce.*s procedures: Requests from individuals should be 
addressed to system manager. 

Contesting r€c*'rcfv|irocedures: The Agency s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager 

Record source categories: Correspondence and Internal Memos 
originated by Employees, Congressman, Senator. Personnel Office 
and Supervisors 

Systems exempted from certain provisions of the act: NONE 
80408-11 HQ,T,H,A,S,1 
System name: 408-11 Biography Files 

System location: Public Affairs Officer. See DMA Directory for 
complete address 

Categories of individuals covered by the system: All top manage¬ 
ment and other key personnel of DMA 

Categories of records in the .system: Biographies; photographs; 
newspaper clippings and related documents pertaining to leading 
military and civilian personalities 

Authority for maintenance of the system: 44 USC 3101 - Records 
Management by Federal Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public Affairs Office - 
for release on public relations and community affairsmatters 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing ol remrds in the system: 

Storage: Pafcr record in file folders and/or Kardex book 
Retrievability: I ilcd alphabetically by last-name of employee 
Safeguards: I hidings or facilities employ security guards. 
Records are ma •. .uned in areas accessible only to authorized per¬ 
sonnel that arc j r*’pcrly screened, cleared, and trained 

Retention and drsposal: Record is Permanent. Destroy two years 
after upon trar.sJtv separation or death of the individual concerned 
System mfci*ptf<s) and address: Defense Mapping Agency, 
ATTN: Public Afiairs Officer. Building 56, U.S. Naval Observato¬ 
ry. Washingter DC 20305, TELEPHONE: Area Code 202/254- 
4532 

Notification pnuedure: Information may be obtained from Above. 


ISSUANCES 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys* rules for conicsUng 
contents and appealing initial determination may be obtained from 
System Manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office s 
identification card, and give some verbal information that could be 
verified 

Record source categories: Biographical data furnished by in- 
dividual 

Systems exempted from certain provisions of the act: NONE 
80502-03 HQ, T,H,A 

System name: 502-03 Master Billct/Access Record 

System location: Primary System - Security - Speci.d Securi¬ 
ty/Activities Division, Department of Computer Services, DMA 
Topographic Center. Decentralized segments - HQ DMA, DMA 
Aerospace Center and DMA Hydrographic Center. Sec DMA 
Directory for complete address listing. 

Categories of individuals covered by the system: All DM.A em¬ 
ployees and contractor personnel authorized and indoctrinated for 
access to Sensitive Comparlmented Information (SCI). In additioD, 
employees of other Government Agencies are included for the 
period during which their SCI access status is permanently certified 
to DMA. 

Categories of records in the system: File may contain for an in¬ 
dividual the following: name, rank/grade, military component or 
civilian status, social security number. SCI billet number and title, 
SCI accesses authorized and held, date Background Investigation 
completed, date indoctrinated or debriefed, date and state of birth, 
DMA badge number and expiration date, and whether an 
authorized courier of SCI material. 

Transcript and IBM card inputs are submitted to and batch 
produced output is received from the computer system and terminal 
operation. 

Authority for maintenance of the system: F..O. 11652 - Classifica¬ 
tion and Declassification of NS Information and Materials 3/10/72 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: File used to produce 
Confidential rosters of personnel authorized SCI to access for con¬ 
trol of access to areas accredited for use of this information and 
for certification of SCI access status to other Government agen¬ 
cies; for updating of Defense Intelligence Agency (DIA) Security 
Management Information System (SMIS) file. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: Policies and practices for 
storing, retrieving, accessing, retaining and disposing of records in 
the system. 

Storage: Records filed on magnetic tape. 

Retrievability: Information recorded alphabetically by last name 
and numerically by billet number 

Safeguards: Secured in alarmed vault in guarded building. Vault 
accessible only to properly cleared, authorized personnel Trans¬ 
mission of system data between DM A AC and DMATC is by 
Secure (encrypted) teletype circuit. 

Retention and disposal: Active records only are maintained. 
Records of personnel debriefed for SCI access arc dumped on i 
debrief tape which is punted as an alphabetical listing cumulatively 
each month for one year, then the tape is erased. Old printed listing 
is destroyed when replaced by new printed listing (weekly). 

System manager(s) and address: Director, . Defense Intelligence 
Agency (DS-6C2). The Pentagon, Washington. D. C. 20301 

Nulification procedure: Information may be obtained from 
Defense Mapping Agency, ATTN: Security Office,Building 56, 
U S Naval Ol 3 scrvatory, Washington, D.C. 20305, FELEPHONE 
Area Code 202/254-4411 

Record access procedures: Requests from individuals should he 
addressed to above. 

Written requests for information should contain the full name w 
the individual Social Security Nmber, current address an 
telephone number. 
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PRIVACY ACT ISSUANCES 


For personal visits, the individual should be able to furnish per¬ 
sonal identification containing his/her full name. Social Security 
Number, physical description, photograph, and signature. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Mapping Agency, ATTN: Security Office, Building 56, 
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4411 

Record source categories: Information originated by maintaining 
office. Bases of billet entries are approval messages or correspon¬ 
dence from DIA; bases for incumbent entries are indoctrination 
oaths executed by incumbents at time of indoctrination. 

Systems exempted from certain provisions of the act: NONE 
B0502-03-2 HQ.T,H,A,S,I 

System name: 502-03 Classified Material Access Files 

System location: Primary System - DMA Security Office 

Decentralized Segments - Requesting offices at DMA and or¬ 
ganizations requiring the access authorization. See DMA Directory 
for complete address listing. 

DIA. JCS 

Categories of individuals covered by the system: Individuals 
authorized to have access to classified files 

Categories of records in the system: Documents rejecting 
authorization to have access to classified material. They include 
forms containing individual's name, and signature, classification of 
files concerned, information desired, and signature of an official 
authorizing access. 

Authority for maintenance of the system: Executive Order 
116523/10/72; Classification and Declassification of National Securi¬ 
ty Information. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Office - Check 
of authorized individuals for access to classi fied material and 
guard authorization. 

Requesting DMA organizations • to gain approval for employees 
to have access to perform their duty. 

Requiring DMA and other Agencies • to allow employees the 
right to use classified information. 

DIA - to verify who has been granted authority to Special Securi¬ 
ty information. 

JCS - to verify who has been granted authority to use JCS 
papers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: File alphabetically by last name or grade of in¬ 
dividual requiring access 

Safeguards: Buildings or facilities employ security guards. 
Records arc maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporai 7 Record - Destroy on transfer, 
reassignment, or separation of the individual. 

System manager(s) and address: Defense Mapping Agency, 
ATTN; Security Office,Building 56, U.S. Naval Observatory, 
Washington, D C. 20305. TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial deter- mination may be obtained from 
System Manager. 

Record source categories: Report of investigating agency that con¬ 
ducted the background investigation. 

Systems exempted from certain provisions of the act: NONE 
B0502-15 HQ,T,H.A,S,I 

System name: 502-15 Security Compromise Case Files 

System location: Primary System - Security Office - HQ.T.H.A - 
S, See DMA Directory for complete address listing 

Decentralized Segments • Dept, of Justice and FBI on felonies 
cases. 

Categories of individuals covered by the system: DMA personnel 
security violation 


Categories of records in the system: Documents relating to in¬ 
vestigations of alleged security violations, such as missing docu¬ 
ments, unauthorized disclosure of information, unattended open 
security containers, documents not properly safeguarded and mat¬ 
ters of a similar nature. 

Authority for maintenance of the system: Executive Order 
116523/10/72; Classification and Declassification of National Securi¬ 
ty Information and Material. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Office • Con¬ 
duct security investigations. 

Dept, of Justice and FBI - for advise on felony cases. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. 
Records arc maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary Record - Destroy two years 
after completion of final corrective or disciplinary action, except 
that records of violations of a sufficiently serious nature to be 
classed as felonies are permanent. 

System manager(s) and address: Defense Mapping Agency. 
ATTN: Security Office,Building 56, U.S, Naval Observatory. 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from System 
Manager. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from: 
System Manager. 

Record source categories: Reporting organization or official 

Systems exempted from certain provisions of the act: NONE 
B0502-15-2 A 

System name: 502-15 Security Violation Card File 

System location: Chief, Security Office, DMAAC. Second & Ar¬ 
senal Streets, St. Louis, MO 63118 

Categories of individuals covered by the system: Any employee of 
DMAAC having a security violation. 

Categories of records in the system: File contains information on a 
3x5 card listing security violators, brief summary of the incident, 
and action taken. 

Authority for maintenance of the system: Executive Order 
116523/10/72; Classification and Declassification of National Securi¬ 
ty Information and Material. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Security Offices and Su¬ 
pervisors have access to the file on a need to know basis, as a 
quick reference system on security violators 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper 3x5 cards in container. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Cards are retained in current files area 
(CFA) and destroyed two years after completion of final corrcciivc 
or disciplinary action, except that records of violations of a suffi¬ 
ciently serious nature to be classed as felonies are permanent. 

System manager(s) and address: See Appendix BDirector. DMA 
AreospaCe Center, ATTN: Security Office (SO), St. Louis Air 
Force Station, Missouri 63118, TELEPHONE: Area Code 314/268- 
4941 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial deter- mination may be obtained 
from: System Manager. 
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Record source categories: Internal security investigation of securi- 
ly violations 

S^i^tcms exempted from certain provisioiis of the act: NONE 
B0503-01 T»H,A,SJ 

gystem name: 503-01 Security identinealion Issue Files. 

Svstem location: Security Office DMATC, DM AH, DM A AC. 
pits, IAGS • Sec DMA Directory for complete add ressUsting. 
Categories of individuals covered by the system: Any Civilian Em- 

ployccs 

Categories of records in the system: File contains (he application, 
•upporting materials and the number of the identification badge 
Authority for maintenance of the system: E.O. 11652 • 

'Classification and declassification of National Security Information 
and Material’ - 3/10/72. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and llic purposes of such uses: Maintain accountability 
for identification cards and badge accountability form. 

Category of users - Supervisor. Personnel and Security Office 
To identify persons with access to different levels of classified 

infonnalion 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 5x8 Cards filed in Kardex Container 
Rftrievability: Filed alphabetically by last name 
Safeguards: Facility employs security guards on a continuous 
basis Cards are maintained in area accessible only to authorized 
personnel. 

Reteotioo and disposal: Record is placed in the inactive file upon 
supersession or obsolescence, and destroyed after three (3) years. 

System manag«r(s) and address: Defense Mapping Agency, 
ATTN Security Office.Building 56. U.S. Naval Observatory, 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4411 
Notificaiioa procedure: Request should be addressed to the above 
SYSMANAGER 

Requesting individuals should provide, name, SSAN, (Service 
Number if applicable) home address and borne telephone number 
when inquiring about whether the system contains records pertain¬ 
ing to him/her. 

For personal visits, the individual should be able to provide some 
tcceptable identification and be in a position to give verbal infor¬ 
mation that could be verified with the form on file. 

Record access procedures: Information may be obtained from: 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: IndividuaTs Badge request, personnel 
forms and investigatory findings. 

Systems exempted from certain provisions of the act: NONE 
B0503-02 T,H,A,S,1 

System name: 503-02 Security Identification Accountability Files 
System location: Security Offices - T.H.A.S.I • See DMA 
Directory for complete address. 

Categories of individuals covered by the system: Any Civilian em¬ 
ployee 

Categories of records in the system: File contains the application, 
supporting materials and the number of the identification badges. 

Authority for maintcnaiice of the system: E.O. 11652 - Classifica¬ 
tion and Declassification of National Security Information and 
Materials. 3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify persons with 
access to different levels of classified infonnatioo. 

Purpose - Maintain accountability for identification cards. 

Users - Supervisor, Personnel and Security Offices 
Policies and practices for storing, retrieving, accessing, retaining, 
aad disposing of records in the system: 

Storage: Paper records kept in file folders by No. also in desk 
type cabinet. 

RcirievabllHy: Filed Alphabetically by name. 


Safeguards: Buildings, facilities employ security guards. Records 
arc maintained in areas accessible only to authorized personnel that 
arc properly screened, cleared and trained. 

Retention and disposal: Temporary Record-Transfer to Records 
Holding Area after last card or badge number entered has been ac¬ 
counted for Hold for three years and destroy. 

System manager's) and address: Defense Mapping Agency, 
ATTN Security Office.Building 56, U S Naval Observatory. 
Washington, D.C 20305, TELEPHONE Area Code 202/254-4411 
Notification procedure: Information may be ohiained from Above. 
Record access procedures: Requests from individuals should be 
address to system manager 

Written requests for information should contain the full name of 
the individual, current address and telephone number and the case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card and give some verbal information that could be 
verified with his case' folder 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager 

Record source categories: Individual’s badge request, personnel 
forms and investigatory findings. 

Systems exempted from certain provisions of the act: NONE 
B0503-03 T,A 

System name: 503-03 Firearms Autbonzation Files 

System location: D.MATC and DM A AC, See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: Security guards 
that have been issued firearms and ammunitions 

Categories of records in the system: Documents authorizing DMA 
civilian guards to carry firearms. Included arc firearms authoriza¬ 
tion cards and related papers. 

Authority for maintenance of the sy.slem: 50 U.S.C. 61; Arms and 
Ammunition issued to protect public property; reimbursement of 
Department of Army. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such xuts: Collateral Security Divi¬ 
sion-Serves as a record for weapons serial numbers and firearms 
authorization cards issued to each Security Police. 

Available to Federal and State local law enforcing agency as 
required by current laws and regulations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book 
RetrievabilHy: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary Record, Destroy upon expira¬ 
tion of authorization. 

System managcr(s) and address: Defense Mapping Agency, 
ATTN: Security Office,Budding 56, U.S. Naval Observatory. 
Washington, D.C 20305, TELEPHONE: Area Code 202/254-4411 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agcncys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record .source categories: Weapon serial number, and authoriza¬ 
tion of issue authorization card issued. 

Systems exempted from certain provisions of the act: NONE 
B050.V04 HQ,T,I1,A,S,1 

System name: 503-04 Parking Permit Control Files 

System location: Security Offices of Components - See DMA 
Directory for complete address 

Categories of individuals covered by the system: Individuals who 
have been issued parking Permits or cited for violations. 
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Categories of records in the system: Documents relating to the al¬ 
lotment of parking spaces, recording of violations by holders of 
parking permits 

Authority for maintenance of the system: 50 U.S.C. 797; Internal 
Security - Security Regulations and Orders, Penalty for Violation, 
and Delegations, Promulgation by President. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Offies - Issue of 
spaces and recording of violators. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records kept in file folders and desk type pull-out 
shelves 

Reirievability: Filed by name alphabetically 

Safeguards: Buildings and Facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary-Record. Destroy on Transfer 
or separation of parking permit holder, or when permit is super¬ 
seded or revoked. 

System manager(s) and address: Defense Mapping Agency, 
ATTN ‘^Administrative and Communications Office, Building 56. 
U S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address, and telephone number, and social 
security number 

For personal visits the individual should be able to provide some 
acceptable identification, that is, driver’s license, employing of¬ 
fice’s identification card, and give some verbal information that 
could be verified on employment. 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager 

Record source categories: Individuals requests for permits, copies 
of tickets issued 

Systems exempted from certain provisions of the act: NONE 
B0505-0S HQ,T,A,S4 

System name: 503-05 Vehicle Registration and Driver Record File 

System location: DMA HQ. DMATC. DMAAC, Sec DMA 
Directory for complete address. 

Categories of individuals covered by the system: Any person 
privileged to operate a motor vehicle on a military instal- lation and 
who has been involved in a chargeable traffic accident or whose 
commission of a moving traffic violation has been verified. 

Categories of records In the system: File contains a record of is¬ 
suance of decal and of all traffic offenses/ incidents and actions. 

Authority for maintenance of the system: 50 U.S.C. 797; Internal 
Security - Security Regulations and Orders; Penalty for Violation. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Office, to 
record all traffic offenscs/incidenls and action taken. State and 
Local Law Enforcement Agency for vehicle identifications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 8*x5* paper cards in card file cabinet 

Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. 
Records arc maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Destroy one year after revocation or ex¬ 
piration. 

System manager(s) and address: Defense Mapping Agency, 
ATTN Security Office,Building 56. U S. Naval Observatory, 
Washington. D.C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

For personal visits, the individual should be able to provide some 
acceptable identification and also some information that would veri¬ 
fy his need to know. 


Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager 

Record source categories: Report of traffic violation from Security 
police. 

Systems exempted from certain provisions of the act: NONE 
B0S03-07 T,A 

System name: 503-07 Traffic Law Enforcement Files 

System location: Security Office - TC, HC. AC - See DMA 
Directory for complete address listing 
Categories of individuals covered by the system: All DMA person¬ 
nel who have encountered traffic violations on DoD installations. 

Categories of records in the system: Armed Forces traffic tickets 
and related correspondence. 

Authority for maintenance of the system: 50 U.S.C. 797; Internal 
Security - Security Regulations and Orders; Penalty for Violation 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Office - for 
issue and filing ticket. Traffic violation correspondence and Armed 
Forces Traffic Tickets. 

Supervisory - for advisory procedures 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and/or Kardex book. 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary/Record - Destroy after 1 year. 
System manager(s) and address: Defense Mapping Agency, 
ATTN: Security Office,Building 56, U.S. Naval Observatory. 
Washington. D.C. 20305. TELEPHONE: Area Code 202/254-4411 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Armed Forces Traffic Tickets issued by 
guard force personnel. 

Systems exempted from certain provisions of the act: NONE 
B0503-09 HQ, T,H,A,S,I 
System name: 503-09 Key Accountability Files 
System location: Security Office, HQ,T,H,A.S,I - See DMA 
Directory for complete address. 

Categories of individuals covered by the system: Individuals with 
keys to a secure area. 

Categories of records in the system: Documenting relating to the 
issue, return and accountability for keys to secure areas. 

Authority for maintenance of the system: E.O. 11652 - Classifica¬ 
tion and* Declassification of National Security Information and 
Material. 3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Police - Periodic 
Inspections, reissuance of keys after locks have been changed. 

Personnel - Reference checks on individuals with keys to secure 
areas. 

Supervisors - Reference checks and daily use for information 
purposes. 

OSD and DIA - Investigation of loss or destruction of secure 
area. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Records in file folders 
Retrievability: Filed Alphabetically by name 
Safeguards: Buildings, facilities employ security guards. Records 
arc maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary Record - Transfer to holding 
area, hold three (3) years then destroy. 
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System managerfs) and address: Defense Mapping Agency, 
aTTN Secunly Office,Building 56, U.S. Naval Observatory, 
Washington. D C 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should con¬ 
tain the full name of the individual, current address and telephone 
number, social security number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers* license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified. 

Contesting record procedures: The Agencies* rules for contesting 
contents and appealing initial determination s may be obtained from 
System Manager. 

Record source categories: IndividuaPs key requests, personnel 
forms and investigatory findings. 

Systems exempted from certain provisions of the act: NONE 
B0504-01 HQ,T,H,A 

System name: 504-01 Personnel Security Files 

System location: Special Security/Activities Division HQ, T, H, A 
. See DMA Directory for complete address 

Categorict of Individuals covered by the system: ES DMA Military 
or civilian employees who have been assigned to positions that 
require access to Sensitive Compartmented Information (SCI). 

Categories of records in the system; Files consist of Special 
Security Office (SSO) security indoctrination and termination 
oaths; clearance and access certification messages; SSO security 
violation investigative reports if applicable. 

Authority for maintenance of the system: E.O. 11652 Classification 
and Declassification of NS Information and Material 3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide central file 
repository for all SSO security forms pertaining to the individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of file subject. 

Safeguards: Buildings, facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
arc properly screened, cleared and trained. 

Retentioo and disposal: Retained in active file during period sub¬ 
ject is assigned to or employed by DMA, retained in inactive file 
for one year following reassignment or termination of employment, 
then destroyed. 

System manager(s) and address: See Defense Mapping Agency, 
ATTN; Security Office,Building 56, U.S. Naval Observatory, 
Washington, D.C. 20305. TELEPHONE: Area Code 202/254-4411 

NotIficatloiL procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, social securi¬ 
ty number. 

For personal visits the individual should be able to provide some 
Kcepiable identification, that is, drivers license, employing office's 
identification card and give some verbal information that could be 
verified. 

Contesting record procedures: The Agcncy*s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information obtained from such sources 
as review of birth records; education records; credit and former 
employment records; interviews of named and developed 
references; check of local police and FBI files & check of subver¬ 
sive files. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 522a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

80504-012 HQ,T,H,A,S,1 
System name: 504-01 Personnel Security Files 

System location: Primary System - Security Office, HQ DMA, 
DMATC (TI. DMAAC (A). DMAHC (H), lAGS (I). and DMS (S). 
Sec DMA Directory for complete address. 


Decentralized Segments - Cross reference index cards (i.e.. 
Badge Requests Cards, Identification Cards, Guard Desk Roladex 
Identification Cards) with extracts of information contained in pri¬ 
mary files are maintained on file in Security Office of each DMA 
element. Cross-reference index identification cards are on file at 
Guard desks in HQ, A. H, and T. 

Categories of individuals covered hy the system: Those military, 
civilian, and industrial personnel who are assigned to, employed by 
DMA; whose official duties, responsibilities and/or contracts 
require that they have access to classified defense information 
which has been entrusted to or is under the Defense Mapping 
Agency. 

Categories of records in the system: File Contains individuaPs cer¬ 
tificate of clearance indicating level of access individual is cleared 
for, date clearance was issued, type of investigation conducted, 
date investigation was completed and identification of agency that 
conducted the investigation. Additionally, contained in the file are; 
copy of Statement of Personal History (DD Form 398), individuaPs 
certification that he/she has read and understands both the Depart¬ 
ment of Defense and Agency security directives and instructions 
regarding the protection of classified defense information; in¬ 
dividual certification that he/she understands responsibilities for 
protection of North Atlantic Treaty Organization (NATO), Central 
Treaty Organization (CENTO), and Southeast Asis Treaty Or¬ 
ganization (SEATO), material to a lesser extent some files will con¬ 
tain individuals certification that he/she has been briefed for access 
to NATO Top Secret (COSMIC); NATO Top Secret Restricted 
Data (ATOMAL); Top Secret CENTO; Top Secret SEATO; Single 
Integrated Operational Plan (SIOP); Extremely Sensitive Informa¬ 
tion (ESI); Atomic Energy Commission, Restricted Data (RD); and 
Atomic Energy Commission, Critical Nuclear Weapons Design In¬ 
formation (CNWDI). 

Authority for maintenance of the system: Section 6, Section 7, (B) 
(3); and Section 12 of Executive Order 11652; Classification and 
Declassification of National Security Information and Material • 
3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DMA SO - This informa¬ 
tion is maintained as a means to insure that each and every in¬ 
dividual assigned to, employed by or contracting with the HQ DMA 
has been cleared for the level of access to classified information 
that is necessary for accomplishment of his official duties. These 
records further insure that each individual is made aware of his 
responsibilities regarding the protection and safe guarding of any 
classified information entrusted to him. 

Other Governmental Agencies - Information regarding any in- 
dividuaPs clearance and level of access. This enables DMA person¬ 
nel to conduct official business requiring security clearance, with 
other governmental agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievahility: Alphabetically by name of individual 

Safeguards: Buildings are located on guarded government installa¬ 
tion with security guards and alarms. Records are maintained in 
areas accessible only to authorized personnel that are properly 
screened, cleared and trained. 

Retention and dbposal: Records are maintained in an active status 
only for the period of time that the individual is actually assigned 
to. employed by or contracting with DMA. When the individual ter¬ 
minates his association with DMA, the records are maintained in an 
inactive status for the period of one year and then destroyed. 

System manager(s) and address: SDefense Mapping Agency, 
ATTN: Security Office,Building 56, U.S. Naval Observatory, 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social securi¬ 
ty number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, driver*s license, employing of- 
fice*s identification card, and give some verbal information that 
could be verified. 
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Contesting record procedures: The agencies* rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Individual's certificate of clearance 
originates in HQ DMA Special Security Office (SSO) based on 
notification of personnel investigation by either the Civil Service 
Commission or the Defense Investigative Agency Certification of 
clearance for mihtary personnel will be certified by the individuals' 
parent service. Much of the routine information in these records 
such as name, date and place of birth, etc., is obtained during the 
individual's initial processing which is usually accomplished on his 
first duty day. Other information such as type of investigation, date 
of investigation, etc., is obtained from such investigating agencies 
as the Civil Service Commission (CSC), Defense Investigative Ser¬ 
vice (DIS), etc. The records are updated as new information is 
received regarding the individual's clearance and access. 

Systems exempted from certain provisions of the act: NONE 
B05044)1.3 HQ,H,A 

System name: 504-01 Personnel Security Investigative Files 

System location: Primary System - Security Offices of HQ DMA, 
DMAHC, DMAAC - See DMA Directory for complete address. 

Categories of Individuals covered by the system: Those military 
and civilian personnel who arc assigned to or employed by the 
Defense Mapping Agency and whose duties require access to clas¬ 
sified defense information and who have therefore been in¬ 
vestigated under the provisions of Department of Defense regula¬ 
tions. 

Categories of records in the system: Files consist of two parts, one 
part subject two exemption of 552a(KK5) from review one part 
available for review. Part (1) Exempted consists of National Agency 
Checks with Written Inquiries (NACI); Background Investigations 
(BI) Special Background Investigations (SBl); Bring-up Investiga¬ 
tions (BU). Part (2) Available for review consists of ational Agency 
Checks (NAC). 

Autboiity for maintenance of the system: E.O. 11652 - Classifica¬ 
tion and Declassification of National Security Information and 
Material - 3/10/72. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Defense Mapping Agen¬ 
cy • to determine eligibility for access to classified defense informa¬ 
tion and to conduct continuing Security Program 

Defense Intelligence Agency • to determine eligibility for access 
to Sensitive Compartmented Information, applicable to Special 
Security Office access. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of file subject. 

Safeguards: Buildings, facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal; Retained in active file during period sub¬ 
ject is assigned to or employed by DMA, retained in inactive file 
for one year following termination of subject's assignment or em¬ 
ployment, then destroyed. 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Security Off ice. Building 56. U.S. Naval Observatory, 
Washington. D.C. 20305, TELEPHONE. Area Code 202/254-4411 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to System Manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card. 

Contesting record procedures: The Agencies* rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Investigations are originated based on 
applicant's application for employment Source of information are 
inquiries of birth, education, local police, federal police agency 
files, credit, neighborhood, personal references, etc. 


Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 522a (j) or (k), as applicable 
For additional information, contact the Systems Manager. 

B0504-02 HQ,T,H,A,S,I 

System name: 504-02 Security Briefing and Debriefing Files 

System location: Primary System - Central RS COSMIC Register 
Room 1B889. Pentagon, Washington, D.C. 20310 
Decentralized Segments - IPO Office and/or TS Control Officer, 
See DMA Directory for complete address listing. 

Categories of individuals covered by the system: Personnel briefed 
and debriefed on security matters 

Categories of records in the system: Documents relating to secun- 
ty briefing and debriefing of personnel authorized access to cl^- 
sified material. Included are briefing statements, debriefing state¬ 
ments and certificates, and related papers. 

Authority for maintenance of the system: E.O. 11652 - 
'Classification and Declassification of National Security Informa¬ 
tion and Material* 3/10/72 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Debriefing personnel 
upon termination of employment. 

IPO Officcr/TS Control Officer - use to certifying employee ac¬ 
cess of current security regulations. 

Central US Cosmic Register - maintain as in information record. 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book. 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary Record - Destroy one year 
System manager(s) and address: Defense Mapping Agency, 
ATTN: Security Office,Building 56, U.S. Naval Observatory, 
Washington. D.C. 20305, TELEPHONE: Area Code 202/254-4411 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures; The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Form generated by employee 
Systems exempted from certain provisions of the act: NONE 
B0504.(12-2 HQ, T, H, A 

System name: 504-02 Special Security Briefing and Debriefing Files 
System location: Primary System - Defense Intelligence Agency, 
Special Security Office, Room IA884, Pentagon. Washington, D.C. 
20310 Decentralized Segments - Security Office, HQ. T, H. A - See 
DMA Directory for complete address 
Categories of individuals covered by the system: Personnel briefed 
and debriefed on Special Security Mtters 
Categories of records in the system: Documents relating to special 
security briefing and debriefing of personnel authorized access to 
special classified material. Included are briefing and debriefing 
statements, debriefing statements and certificates, and related 
papers. 

Authority for maintenance of the system: E.O. 11652 - Classifica¬ 
tion and Declassification of National Security Information and 
Material; 3/10/72 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Security Office - To 
verify individual employee compliance with current Special Securi¬ 
ty requirement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, in safe and vault. 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary Record - Destroy one year 
after termination of access to information. 
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Svftrm reanageils) and address: DIA Special Security Office, 
Room IA8S4. Pentagon. Washington, D C. 20310 
Notifkallon procedure: Information may be obtained from 
Tvfensc Mapping Agency, ATTN Security Office,Building 56, 
rS Naval Observatory, Washington. D,C. 20305, TELEPHONE: 
Ua Code 202/254-4411 

Record accesf procedures: Requests from individuals should be 
address to system manager 

Cooiesting record procedures: The Agencys rules for contesting 
cooicnts and appealing initial determination may be obtained from 
OMA Security Officer 

Record source categories: Individuals authorized to have access to 
speciai classified material 

Systems exempted from certain provisions of the act: Parts of this 
svitem may be exempt under 5 U.S.C. 522a (j) or (h), as applicable, 
for additional information, contact the Systems Manager. 

NONE 

B06014>l HQ.T.A.S,! 

oame: 601-01 Civilian Personnel Program Reporting Files 
^(Master File Printout) 

System location: Personnel Offices, see DMA Directory for 
Complete Address Listing 

Catrgoriet of IndIvIduaU covered by the system: Any individual 
employed by the Agency. 

Cstegories of records In the system: File contains Name, Social 
Security Number, Date of Birth, Sex, Service Computation Date. 
Location, Job Title, Grade, Series, Step, Salary, Life Insurance, 
Health Benefits. Organization Code. Nature and Date of LastAc- 
tioo Tak en, Veteran*! Preference. Retirement Deductions. Type of 
Appomtmcnl. Master Tapes, etc. 

Aolhorlty for maintenance of the system: Executive Order 10561. 
Designating Official Personnel Folders in Government Agencies as 
Records of the CSC and Prescribing Regulations Relating to the 
Establishment, Maintenance and Transfer Thereof; 9/15/54 
Routine uses of records maintained In the syatem. including catego* 
rk« of uMrs and the purposes of such uses: To provide consolidated 
source of pertinent information on employees for internal requests 
for inforroalion and internal reports. Provides records of informa¬ 
tion transmitted to Civil Service Commission Central Personnel 
Dau File.Available to Civil Service'Commission 
Pollclei sod practices for storing, retrieving, accessing, retaining, 
and dbpostog of records In the system: 

Slortge: Computer Printout paper 

Reirkvablllty: By organization, grade level, alpha by name 
Sileguardi: Buildings/facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
tre properly screened, cleared and trained. 

Retention sod dbposal: Temporary. Destroy after six months. 
System maoager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office, Building 56, U.S. Naval Observatory. 
Washington. D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record accem procedures: Requests 'from individuals should be 
addressed to system manager. 

Cooiesting record procedures: The Agencys rules for contesting 
contents and appealing initial deter- minaiion may be obtained from 
System Manager. 

Record source categories: Digest of Information from existing Per¬ 
sonnel Files. 

Systems exempted from certain provlsloos of the act: NONE 
B0601-01-2 T,A 

System name: 601-01 Civilian Personnel Program Reporting Files 
(Employee Retirement Record) 

System location: Primary System - Personnel Office. See DMA 
Directory for complete address listing 
Decentralized Segments * Department of Computer Services 
Categories of individuals covered by the system: Any individual 
employed by DMA Topographic Center who is qualified for retire¬ 
ment 

Categories ol records In the system: Contains names of employees 
eligible for optional retirement within next five years. Contains 
name, job title, earhest retirement dale, Date of Birth, Service 
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Computation Date, Pay Plan, Grade, Step, Scries, Organization 
Code. 

Authority for maintenance of the system: Executive Order 10561 
Designating Official Personnel Folders in Government Agencies 
as Records of the CSC and Prescribing Regulations Relating to the 
Establishment, Maintenance and Transfer Thereof; 9/15/54 
Routine uses of records maintained in the system, including catego* 
ries of users and the purposes of such uses: Supervisory management 
planning purposes and personal benefit of individuals Concerned- 
Available to Civil Service Commission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer printout and tape 
Retrievability: By organization, alpha by last name 
Safeguards: Building facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and disposal: Printout 
Temporary - Destroy after five years 
Tape - updated periodically 

System inanager(s) and address: DMA Topographic Center. 
ATTN: Personnel Office, Room I32-A, Erskine Hall, 6500 Brooks 
Lane, Washington, D.C. 20315. TELEPHONE. Area Code 202/227- 
2116 

Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures; The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Personnel Master File computer tape in 
Department of Computer Services 
Systems exempted from certain provisions of the act: NONE 
60601-01-3 A 

System name: 601-01 Personnel Assistance Files 
System location: Civilian Personnel (POX), DMAAC, 8900 South 
Broadway, St. Louts, Mo. 63125 

Categories of individuals covered by the system: Aerospace Center 
personnel discussions with the Personnel Office. 

Categories of records In the system: File contains memorandums 
for record concerning Planned Assistance Visits. 

Authority for maintenance of the system: 21 USC 1175 
Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to record employee's visits to Personnel Office and discussions 
with Personnel Office personnel concerning their questions, advice, 
or complaints. 

User is the Personnel Office staff. 

User utilizes the information to keep records of employees* visits 
and have a record of discussions concerning employee questions, 
advice, or complaints. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Papers and memorandums. 

Retrievability: Filed categorized by Directorates, Staff Agencies, 
and Departments, and then filed alphabetically by employee last 
name after that. 

Safeguards: Facility employs security guards. Records are locked 
in file cabinets by division secretary's desk when not in use. 
Records arc maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retcniioa and disposal: Temporary record. Destroyed after 5 
years. 

System managerfs) and address: Director of Civilian Personnel 
(POX). DMAAC. 8900, South Broadway, St. Louis, Missouri 63125 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests .from individuals should be 
addressed to System Manager 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to normal working hours. 


FE06RAL REGISTER. VOL. 42. NO 188—WEDNESDAY. SEPTEMBER 28. 1977 





50692 


PRIVACY ACT ISSUANCES 


For personal visits, the individual should be able to provide some 
acceptable identification; that is. driver's license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is. driver's license, employing of¬ 
fice's verified with his 'case* folder. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
the System Manager. 

Record source categories: Backup material on employee visits to 
Personnel Office. 

Systems exempted from certain provisions of the act: NONE 
B0601.03 HQ,T,H,A,S,I 

System name: 601-03 Advanced Personnel Data System • Civilian 
(APDS-C) 

System location: Civilian Personnel Offices - See DMA Directory 
for complete address listing. 

Categories of individuals covered by the system: Current and 
former DMA civil employees. 

Categories of records In the system: Civilian employment informa¬ 
tion including authorization for position, personnel data, suspense 
information; position control information; projected information 
and historical information; civilian education and training data; per¬ 
formance appraisal, ratings, evaluation of potential; civilian histori¬ 
es fites covering job experience, training and transactions; civilian 
awards information, merit promotion plan work files; career pro- 
igrams files for such functional areas as procurement, logistics, 
eivilian personnel, etc., civilian separation and retirement data for 
reports and to determine eligibility; adverse and disciplinary daU 
fior statistical analysis and employee assistance; stand-along file, as 
for complaints, enrollee programs; extract files from which to 
produce statistical reports in hard copy, or for immediate access 
display on remote computer terminals; miscellaneous files. 

Authority for nalutenance of the system: 5 U.S. Code 301 and 44 
U.S. Code 3101. 

Routine uses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office 
- To provide automated system support to DMA officials at all 
levels from that part of the Civil Service Commission required per¬ 
sonnel management and records keeping system that pertains to 
evaluation, authorization and position control, position manage¬ 
ment. staffing skills inventory, career management, training, retire¬ 
ment, employee services, rights and benefits, merit promotions, 
demotions, reductions in force, complaints resolution, labor 
management relations, and the suspensing and processing of per¬ 
sonnel actions; to provide for transmission of such records between 
employing activities within the Defense Mapping Agency; to pro¬ 
vide reports to the Civil Service Commission; to provide reports of 
military reserve status to other armed services for contingency 
planning; to obtain sutistical data on the work force to fulfill inter¬ 
nal and external report requirements and to provide DMA offices 
with information needed to plan for and evaluate manpower, 
budget and civilian personnel programs, to provide minority group 
designator codes to the U.S. Civil Service Commission's automated 
data file, to provide the Office of the Assistant Secretary of 
Defense, Manpower and Reserve Affairs, with data to assess the 
effectiveness of the program for employment of women in execu¬ 
tive level positions; to provide data to DMA officials to facilitate 
the assessment of the DMA Affirmative Action Plan for minorities 
and women; to obtain listings of employees by function or area for 
locator and inventory purposes; disclosed to officials of labor or¬ 
ganizations recognized under Executive Order 11491, as amended, 
when relevant and necessary to their duties of exclusive representa¬ 
tion concerning personnel policies and practices and matters affect¬ 
ing working conditions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Maintained in visible file binders/cabinets, card files, 
computer magnetic tapes, disks or drums, computer paper prin¬ 
touts, microfiche. 

Retrievabillty: Filed by name. Social Security Account Number 
(SSAN), other identification number or system identifier. The pri¬ 
mary individual record identifier in APDS-C is SSAN. There is the 
added capability of selecting an individual's record or certain 
preformatted information by SSAN on an immediate basis using a 
teletype or cathode ray tube display device. 


Safeguards: Records are accessed by custodian(s) of the record 
system. Records are accessed by person(s) responsible for servicing 
the record system in performance of their ofricial duties. Records 
are accessed by authorized personnel who are properly screened 
and cleared for need-to-know. Records are stored in security file 
containers/cabinets. Records are stored in safes. Records arc stored 
in vaults. Records are stored in locked cabinets or rooms. Records 
are protected by guards. Records arc controlled by computer 
system software. 

Retention and dbposal: Analog output products are retained in of¬ 
fice files until superseded, obsolete, no longer needed for 
reference, or inactivated. They arc then destroyed by tearing into 
pieces, shredding, pulping, macerating, or burning. Data stored 
digitally within system is retained only for the period required to 
satisfy recurring processing requirements and/or historical require¬ 
ments. The Notification of Personnel Action. Standard Form 50, is 
disposed of as directed by the Civil Service Commission, work files 
and records such as the employee career brief, position survey 
work sheet, retention register work sheet, alphabetic and social 
security account number locator files, and personnel and position 
control register arc destroyed after use by tearing into pieces, 
shredding, macerating, or burning work sheets pertaining to qualifi¬ 
cation and retention registers arc disposed of as directed by the 
Civil Service Commission; transitory files such as pending files, 
and recovery files are destroyed after use by degaussing files and 
records retrieved through general retrieval systems arc destroyed 
after use by tearing into pieces, shredding, pulping, macerating, or 
burning. The separated employee file retains employee information 
at lime of separation for five years after which the employee’s 
record is destroyed by degaussing. 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office, Building 56, Naval Observatorv, 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4066 

Notifkatioo procedure: Information may be obtained from above. 

Record access procedures: Requests from individuals should be 
addressed to above. 

Written requests for information should contain the full name of 
the individual. Social Security Number, current address and 
telephone number. 

For persona] visits, the individual should be able to furnish per¬ 
sonal identification containing his/her full name. Social Security 
Number, physical description, photograph and signature. 

Contesting record procedures: The Agency rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Digest of information from existing Per¬ 
sonnel Files and management/employee source documents. 

Systems exempted from certain provisions of the act: NONE 
B0602-03 HQ,T,H,A,S,I 
System name: 602-03 Organization File 

System location: Personnel Office - See DMA Directory for 
complete address listing 

Categories of Individuals covered by the system: Military aod 
civilian personnel assignment to HQ DMA 

Categories of records In the system: Roster of people assigned to 
DMA by name - job number. JTD Position series -grade-organiza¬ 
tion 

Authority for maintenance of the system: 5 U.S.C. 3101 - 
'Authority for Employment* 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Matching people with 
job numbers and JTD numbers for ceiling purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in File Folders 

Retrievabillty: Chronological date 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Destroy when superseded or obsolete. 

System manager(s) and address: Defense Mapping Agency. 
ATTN: Personnel Office. Budding 56, U.S. Naval Observatory, 
Washington. D.C. 20305, TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above 
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Recon) access procedures: Requests from indtvtduah should be 
addressed to system manager. 

CoDtefliug record prenredores: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from: 
System Manager 

gKord source caiegorfes: Personnel action recorded for super¬ 
visory records. 

Systems exempted from certain provisions of the ad: NONE 
B0602 06 A 

System name: 602-06 Differential and Allowance Files 

System location: Civilian Personnel (POX). DMA AC. 8900 South 
Broadway, St. Louis, Mo. 63125 

Categories of Individuals covered by the system: Aerospace Center 
civilian employees serving overseas, rated eligible for foreign post 
differential and allowance. 

Ctiegorks of records in the system: File contains copies of DD 
Form 1351-2. memorandums and letters concerning differential and 
allowances. 

Awlborhy for malntcnaiice of the system: 21 USC 1175 

Routine uses of records mafnlalned in the system, fnclndhig catego¬ 
ries of users and the purposes of such uses: Purpose of file is to 
record documentation (memorandums and letters) of employee's 
eligibility for foreign post differential, foreign quarters, and post al¬ 
lowance. 

Users of the information are the Personnel Office sUff members. 

User utilizes the file as a reference folder for future transactions 
of similar nature. 

pelklef and practices for storing, retrieving, accessing, retaining, 
sad disposing of records la the system: 

Storage: Paper records in file folders. 

Retrievabllityt Filed alphabetically by employee last name. 

Safeguards: Buildings and facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

ReteotioB and dtepotal: Files are retained and maintained in Cur¬ 
rent Files Area (CFA). Temporary Record • Destroyed upon 
separation of employee. 

Syitcm msoager(s) and address: Director of Civilian Personnel 
(POX). Sec DMA Directory. 

Notifkitioa procedure: Information may be obtained from System 
Manager. 

Record accesa procedures: Requests from individuals should be 
addressed to: See System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to normal working hours. 

For persona] visits, the iodtvidua] should be able to provide some 
Kctpiable identification; that is. driver's license, employing of¬ 
fice's identificatioo card, and give some verbal information that 
could be verified. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver's license, employing of¬ 
fice's identification card, and give some verbal information that 
could be 

Cootestfait record procedures; The Department's rules for contest- 
»t contents and appealing initial determinations may be obtained 
from System Manager. 

Record source categories: Foreign allowance appikaiion, grant, 
snd reports. 

Systems exempted from certain provisions of the act: NONE 
B0604-03 HQ.T,A,H,S,1 

System name: 604-03 Active Application Files (Applicant Supply 
Files) 

SysUm locaUon: Primary System • DMA Personnel Offices. See 
DMA Directory for complete address listing. 

Categories of Mlvidnais covered by the system; Individual job ap- 
pbcaots 

Cstcgorles of records In the system: File contains rated apptica- 
bofts for positions of Clerk-Typists or Clcrk Steno, test results 

Authority for raainteoance of the system: 5 U.S.C. Section 3301; 
Examination, certification and Appointment - Civfl Service; 
Geocrally 


Executive Order K)577 - Amending the Civfl Service Rules and 
Authorizing a New Appointment System for the Competitive Ser¬ 
vice; 11/23/54 

Ronlfne uses of records maintained hi the system. Including catego¬ 
ries of users and the purposes of such uses; Used by Personnel Of¬ 
fice to fill position vacancies for Clerk-Typist and Clerk Steno posi¬ 
tions up to GS-4 level, exchange with other organizations, such as 
NIU, subject to periodical inspeclioo by Civil Service Commission 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Paper record in file folders and file cabinets 
RetrievabilHy: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

. Retention and disposal: Temporary. Destroy after two years 
System manager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office, Building 56, U.S. Naval Observatory, 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Department's rules for contest¬ 
ing contests and appealing initial determination may be obtained 
from System Manager. 

Record source categories: Applications and tests completed by job 
applicants 

Systems exempted from certain provisions of the act: NONE 
B06B4-04 T.A 

System name: 604-(>4 Pending Application Files 
System location: Civilian Personnel Offices of DMA Topographic 
Center and DMA Aerospace Center. See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: All civilian per¬ 
sonnel concerned 

Categories of records in the system: Record of personnel applying 
for positions with DMA whose application is pending due to lack of 
qualifications, declining or not available for appointment. Appli¬ 
cants for whom there are adequate Civil Service registers. 

Authority for maintenance of the system: 21 USC 1175 
Routine uses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: Used to document in¬ 
dividual's consideration for appointment. 

Personnel Office, concerned employees, employee representa¬ 
tives, and authorized inspectors of Civil Service Commission. 

Policies and praetkes for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage; Paper records in file folders. 

Retricvabillty: Filed alphabetically by employee last name. 
Safeguards: ^Buildings and faciUlies employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary record. Destroy in CFA after 
2 years or on receipt of CSC inspection report. 

System manager(t) aud address: Defense Mapping Agency, 
ATTN: Personnel Office, Building 56, U.S. Naval Observatory, 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notifkation procedure: Information may be obtained from Above. 
Record access procedures: Request from individuals should be ad¬ 
dressed to System Manager 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to normal working hours. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver's license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver's Ikense, employing of¬ 
fice's identificatioo card, and give some verbal information that 
could be verified with his 'case* folder. 
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Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from System Manager. 

Record source categories: Applications from individuals con¬ 
cerned-qualification statements. 

Systems exempted from certain provisions of the act: NONE 
B0605-01 HQ,T,A,H,S,1 

System name: 605-01 Equal Employment Opportunity Reporting 
Files 

System location: Primary System - Staff Offices, Department, 
Division and Branch Offices. All Components. See DMA Directory 
for complete address listing. 

Decentralized Segment - Components and organizations of DMA 
Categories of individuals covered by the system: All civilian em¬ 
ployees of DMA and Components 
Categories of records in the system: Social security number, 
statistical by organizaiion/minority designation 

Authority for maintenance of the system: Executive Order 11478, 
8/8/64; Equal Employment Opportunity in the Federal Government. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Equal Em¬ 
ployment Opportunity Office only to identify minorities and for 
statistical purposes. Can be subject to submission to CSC for in¬ 
spection or central EEO office - counselers investigators have ac¬ 
cess to files. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Computer magnetic tapes 
Retrievabllity: Social Security Number 

Safeguards: Information available only to Equal Employment Op¬ 
portunity Office. 

Retention and dbposal: ReUined until employee leaves Agency. 
System maoager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office. Building 56, U S. Naval Observatory, 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Existing Personnel Records 
Systems exempted from certain provbions of the act: NONE 
B0605-03 HQ,T,A,H,S,I 

System name: 605-03 Equal Employment Opportunity Complaint 
Case Files 

System location: DMA and Component organizational EEO Of¬ 
fice 

see DMA Directory for complete Address Listing 
Categories of individuals covered by the system: Any employee 
who files a complaint of discrimination 
Categories of records In the system: All documents pertaining to 
specific complaints of discrimination. 

Authority for maintenance of the system: Executive Order 11478, 
8/8/69; Equal Employment Opportunity in the Federal Government. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: EEO Office - to process 
complaints; counselors have access; 

Personnel Office - to concur or non-concur with proposed 
disposition 

Office of Counsel - formal investigation; Complainant’s 
designated Representative 

HQ DMA - to concur or non-concur with proposed decision 
Civil Service Commission - appeal from initial agency decision; 
Department of Justice in event of litigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in folders in barred containers 
Retrievability: By nameof compainant 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 


RetentkMi and disposal: Components - maintained until final deci¬ 
sion 

Temporary Record - destroyed after five years 
HQ DMA • permanent 

System manager(s) and address: Defense Mapping Agency^ 
ATTN: Personnel Office, Building 56, U.S. Naval Observatory 
Washington. D.C. 20305. TELEPHONE: Area Code 202/254-4066 ’ 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager 

Contesting record procedures: The Agcncys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Complaints, transmittal letters, in¬ 
vestigative data and summaries,bearing transcripts, finding of fact 
statements, final disposition reports, acceptance statements, 
withdrawl notices, and similar or related documents. 

Systems exempted from certain provbions of the act: NONE 
B0606-01 HQ,T,A,H,S,I 

System name: 606-01 Official Personnel Folder Files 
System location: Primary System - Personnel - each organization 
field activities - See Appendix B 
Decentralized Segments - National Personnel Records Center, St. 
Louis, MO 

Categories of individuals covered by the system: All civilian em¬ 
ployees 

Indebtedness - Allegations of indebtedness made by crediton to 
Personnel Office requesting help 
Categories of records in the system: File contain documentation of 
all official personnel action taken on an employee regarding Federal 
service including verification of military service. 

Indebtedness - copies of court judgements, responses to claim 
and counseling records 

Authority for maintenance of the system: Executive Order 10561 
9/15/54 Designating Government Agencies as Records of the Civil 
Service Commission and Prescribing Regulations Relating to the 
Establishment, Maintenance and Transfer thereof. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Office - serves 
as the official personnel record of an employee’s Federal Service 
Supervisory - Merit Promotion Plan 

National Personnel Records Center, St. Loub, MO. - to give in¬ 
formation to individuals concerned after retirement or separation 
from government service. 

Any regulatory authority such as Civil Service Commission 
Indebtedness • counseling, possible use in court proceedings, su¬ 
pervisors and personnel for disciplinary actions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Retrievability: Alphabetically by last name 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary Record - retained in active file 
until employee separates. Upon separation from Federal Service, 
file sent to National Personnel Records Center. Upon transfer to 
another Agency, file is sent to Agency’s personnel office. 
Destroyed at NPRC after 75 years after date of birth. 

Indebtedness - destroyed upon separation of individual. 

System managcr(s) and address: Defense Mapping Agency. 
ATTN: Personnel Office. Building 56, U.S. Naval Observatory. 
Washington. D.C. 20305. TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager 

Record source categories: Personnel forms completed by em¬ 
ployee and Personnel Office regarding Federal employment. 
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Personnel Office > notification of personnel action, pay changes, 
change of address, change of health benefits and life insurance, let¬ 
ters of reprimand, verification of military service, educational 
mnscripis. Documents generated by Civil Service Commission 
coch as test scores, notices of ratings. 

* Indebtedness - official court judgements or court orders. Em¬ 
ployees responses and creditors requests for help 
Systems exempted from certaia provisions of the act: NONE 
B0606-02 HQ.T.H.A.I 

System name: 606-02 Employee Service Record File 
System location: Primary System - Personnel Office and each or¬ 
ganizational field activity 

peccniralized Segments - Records Holding Area. Records 
Management Division (For TC files only) - Sec DMA Directory for 
complete address 

Categories of iodividnals covered by the system: Any individual 
employed by HQ.T.H.A.I 

Categories of records in the system: Card contains a summary of 
all personnel actions on SF-50*s or pay change actions during em¬ 
ployment of the individual concerned. 

tog and disposition contains name, social security number, date 
of birth, when and where official Personnel Folder was sent from 
Personnel Office 

Astboriiy for maintenance of the system: E.xecutive Order 10561. 
Designating Official Personnel Folders in Government Agencies as 
Records of the Civil Service Commission and Prescribing Regula¬ 
tions Relating to the Establishment. Maintenance, and Transfer 
Thereof; 9/13/54 

Routine uses of records roainUlned in the system, including catego¬ 
ries of users and the purposes of such uses; Personnel • Card index 
cootrol of personnel actions on employees and organizational con¬ 
trol. updated 

Supervisory - Statistical Purposes 
Log - used by Personnel to verify employee 
Records Holding Area. Records Management Division - to 
fomisb certain information (Permanent or Temporary; Salary; How 
loDg employed; Date of birth) to other Government agencies, com- 
nercial or credit organizations, verification of employment, reasons 
for leaving, birth date, date of employment, information to be given 
to FBI. Civil Service Commission on dates of employment. 

Policies and practices for atorlng, retrieving, accessing, retaining, 
tad dbposing of recorda In the tystem: 

Storage: Card (SF 7) and Log Book 

Rctricvabilily: Card by organization, grade level, alphabetically 
by name. Log • by dale 

Safeguards: Building/facility employs security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared, and trained. 

Retention and dbposnl: Temporary Record. Card (SF 7) - COFF 
inactive files every five years. Transfer to Records Holding Area 
five years arier cut off. Destroy in Records Holding Area after ten 
years. Log • retained in Personnel, destroyed after 15 years. 

System maoagerfs) and address: Defense Mapping Agency. 
ATTN: Personnd Office. Building 56, U.S. Naval Observatory, 
Wiihingtoo. D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
accepubk identification, that is. drivers license, employing office*s 
identification card and give some verbal information that could be 
verified 

Cootesting record procedures: The Agencys* rules for contesting 
contents and appealing initial determination may be obtained from: 
System Manager. 

Record source categories: Card Entries - Supervisory • SF 52 ac¬ 
tion, pay actions, performance appraisals 
Personnel and Civil Service Commission Automatic Pay Actions 
Log - Personnel Clerk entries 

Systems exempted from certain provisions of the act: NONE 


B0606-03 HQ.T.H.A 

System name: 606-03 Expert and Consultant Data Files 

System location: Personnel Offices - See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: Any individual 
employed as an expert or consultant with DMA 

Categories of records in the system: Employment and education 
history, salary data, statement of duties or functions proposed for 
the expert/consullant. 

Authority for maintenance of the system: 5 U.S.C. 3101 - Authori¬ 
ty for Employment 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The purpose of collect¬ 
ing th4 information is to evaluate the merits of proposed appoint¬ 
ments of consullants/cxperts and to meet CSC requirements to 
maintain such records. 

The information is used to obtain final approval by DMA/DOD 
on proposed appointments of cxpcrts/consulfants. 

Supervisors. Personnel, OSD officials. CSC. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

RetrievabilHy: Alphabetically by name. 

Safeguards: Buildings or facilities employ security guards 
Records arc maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared and trained. 

Retention and disposal; Temporary. Destroy 2 years after separa¬ 
tion of employee. 

System managcr(s> and address; Defense Mapping Agency, 
ATTN: Personnel Office, Building 56, U.S. Naval Observatory, 
Washington. D.C. 20305. TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for informafion should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Cootesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Personnel actions recorded for super¬ 
visory records. 

Systems exempted from certaio provisioiu ol the act: NONE 
B0606-05 HQ.T.H.A,S.1 
System name: 666-05 Adverse Action Files 

System location: Personnel Offices DMA See DMA Directory for 
complete address listing. 

Categories of individuals covered by the system: All civilian em¬ 
ployees who had had adverse action taken against them 

Categories of records in the system; Copies of notice of proposed 
adverse action, the material relied on by the Agency to support the 
reasons in that notice, any answer made by the employee and the 
notice of decision. 

Authority for maintenance of the system; E O. 11491 - ’Labor 
Management Relations in the Federal services' - 10/31/69 

Routine uses ol records maintained in the system, including catego¬ 
ries o( users and the purposes of such uses: To maintain records on 
adverse actions for use in employee appeals or grievances and as 
documentation in further adverse actions against an employee, in¬ 
formation from file could be used in appeal cases to Civil Service 
Commission, can be used by both counsel and union in cases of 
representation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in fQe folders 

Retrlevabilily: Filed alphabetically by last name of employee 
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Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: This is a temporary record. Destroy after 
10 years unless employee appeals; in which case, transfer to File 
No. 610-03 (Appeals and Grievances) 

System manager(s) and address: Defense Mapping Agency. 
ATTN; Personnel Office, Budding 56. U.S. Naval Observatory. 
Washington, D.C. 20305. TELEPHONE; Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: All documents related to adverse ac¬ 
tions. such as removal, suspension, furlough w'ithout pay. and 
reduction in rank or pay for cause other than reduction-in-force. 
Notices of proposed action, employee’s reply, statement of wit¬ 
ness. notice of decision, and similar documents. 

Systems exempted from certain provisions of the act: NONE 
B0607-01 HQ.T,H,A,S,1 

System name: 607-01 Personnel Locator Files (Alpha Listing) 

System location: Primary Personnel Offices - See DMA Directory 
for complete listing. 

Decentralized Segments • Computer Services - T. H, A. 

Categories of individuals covered by the system: Any civilian in¬ 
dividual employed by DMA 

Categories of records In the system: Alphabetical file contains 
name, job title, job number, social security number, date of birth, 
service computation date, pay plan, grade, step, series, organiza¬ 
tion code. 

Social Security Listing ^ Contains social security number and 
name. 

Authority (or maintenance ot the lyatem: 5 U.S.C. 7301 - Regula¬ 
tion of Conduct - Presidential Regulotioa 3 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Alpha listing - To locate 
employees by organization and job* title and perform certain inter¬ 
nal reports and internal requests for information within the Person¬ 
nel Office within the Agency. 

Social Security Number Listing - To locate an employee when 
social security number only is known. Used when working with 
error listings sent by Civil Service Central Personnel Data File. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Computer Printout Paper 
Retrievabllity: Alphabetically by last name 
Social Security Number 

Safeguards: Building/Facility employ security guards. Records are 
maintained in areas accessible only to authorized personnel that are 
properly screened, cleared, and trained. 

Retention and disposal: Alphabetical Listing • Temporary - 
Destroy after 6 months. 

Social Security Number Listing 

System manager(s) and address: Defense Mapping Agency, 
ATTN; Personnel Office. Building 56. U.S. Naval Observatory. 
Washington. D.C. 20305. TELEPHONE; Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Cootestiog record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 


Record source categories: Personnel Master File Computer Tape 
located in Department of Computer Services 
Personnel Master File - Tab run 

Systems exempted from certain provisions of the act: NONE 
B0607-03 HQ,T,A,S,I 

System name: 607-03 Chronological Journal Files 
System location: Personnel Offices, TC.AC.HC - See DMA 
Directory for complete address listing. 

Categories of individuals covered by the system: Any civilian ctn 
pioyee of the Agency who has a personnel action pertaining to him 
Categories of records in the system: Contains all personnel actions 
for which an SF 50, Notification of Personnel Action is required. 

Authority for maintenance of the system: E.O. 10561 - 'Designating 
Official Personnel Folders in Government Agencies as Records of 
the CSC and Prescribing Regulations Relating to the Establishment, 
Maintenance and Transfer Thereof’ 9/15/54 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monthly strength reports 
- Internal, DoD and the Civil Service Commission 
Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper file of SF 50 in file folders 
Retrievabllity: By date, organization, alphabetical by name 
Safeguards: Buildings or facilities employ security guards 
Records are maintained in areas accessible only to authorized per 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary. Destroy after 2 years in cur¬ 
rent files area 

System manager(s) and address: See Appendix B 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system ma/Iager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Typed from SF 52, Request for Person 
nel Action from either management or the Personnel Office. 

Systems exempted from certain provisions of the act: NONE 
B0608-06 HQ,T,A,H,1,S 

System name: 608-06 Civilian Training Reporting Files 
System location: Civilian Personnel Offices • See DMA Directory 
for complete address 

Categories of individuals covered by the system: Any civilian em¬ 
ployee receiving training in Government and non- government 
facilities 

Civil Service Commission 
Supervisory Personnel 
Members of Personnel Office 

Categories of records in the syf^tem: File contains the Central Per¬ 
sonnel Data Files Report showing training completed and also the 
quarterly report of career development executive and management 
training for minorities and women 

Authority (or maintenance of (he system: Executive Order 11348, • 
Providing for Further Training of Government Employees; 4/22/67 
Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office 
• for reporting training 
Civil Service Commission for review 
Supervisory Personnel - access to file for review 
Policies and practices (or storing, retrieving, accessing, retainiog, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Appropriate folder by name of individual, social 
security number and type of training 

Safeguards: Buildings or facilities employ security guards 
Records arc maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained | 

Retention and disposal: Records are reviewed annually and the i 
portion pertaining to individuals no longer employed with the Agen¬ 
cy arc destroyed. 

System managerfs) and address: Records arc destroyed after five 
years 
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Defense Mapping Agency, ATTN: Personnel Office, Building 56, 
II S Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4066 
Civilian Personnel - HQ, T, A, H 

NotificatioD procedure: Information may be obtained from System 


Manager 

Record accesi procedures: Requests from individuals should be 
addressed to system manager. 

Cootestiog record procedures: The Agencys* rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identWation card, and give some verbal information that could be 
verified. 

Record source categories: Individuals, interagency - professional 
institutions 

Systems exempted from certain provisions of the act: NONE 


B0608-07 T,H,A 

System name: 608-07 Civilian Training Program Files 
System location: Primary System - Staff Offices. Department, 
Division and Branch Offices, All Components. See DMA Directory 
for complete address 

Decentralized Segments • Components and organizations of DMA 
Categories of Individuals covered by the system: Any civilian em¬ 
ployee 

Categories of records In the system: File contains career plans for 
certain executives and managements, GS-13 and above, career ap¬ 
praisals • performance evaluations, applications for career ap¬ 
praisal, and assessment of knowledges and abilities for certain 
managers. The files also contain minutes of executive manpower 
resources board meetings 

Authority for maintenance of the system: Executive Order 11348, 
Providing for the Further Training of Government Employees; 
4/22/67 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office 
• for career planning and career appraisals 
Supervisory and Civil Service Commission - reviews 
Policies and practices for storing, retrieving, accessing, retaining, 
tad dbposing of records In the system: 

Storage: Paper records in file folders 

Retrlevablllty: Filed within appropriate folder in alphabetical 
order by name 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 
Retention and disposal: Records are destroyed after five years or 
five years after completion of a specific training program 
System manager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office, Building 56, U.S. Naval Observatory, 
Washington. D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys’ rules for contesting 
contents and appealing initial determination may be obtained from: 
System Manager - See Appendix B 
Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
Kceptable identification, that is. drivers license, employing office’s 
ideotification card, and give some verbal information that could be 
verified 


Record source categories: Information and/or transcripts supplied 
by Federal Institution - requests by supervisor or personnel to in¬ 
itiate action 

Systems exempted from certain provisions of the act: NONE 


B0608-08 HQ, T, A, H, I, S 
System name: 608-08 Training Files 

System location: Defense Mapping Agency Headquarters (HQ 
DMA). DMA Topographic Center (T), DMA Hydrographic Center 
(H), DMA Aerospace Center (A), Defense Mapping School (S), 
Inter American Geodetic Survey (I). See DMA Directory for 
complete address listing 

Categories of individuals covered by the system: Any DMA civilian 
employee 

Categories of records in the system: File contains documents 
reflecting such items as cumulative record of management training 
received by each supervisor, space allocations, listing of partici¬ 
pants in after duty hours on base courses, and student evaluation 
of courses. Included also are Nomination for Interagency Training 
(OF Form 37); Enrollment and Registration Request for DoD 
Management Education and Training Program Courses (DD Form 
1556); Training Attendance and Rating (AF Form 1151); Trainee Date 
(AF Form 1152); and Record of Training or Certification of 
Equivalency (AF Form 1514). 

Authority for maintenance of the system: Executive Order 11348, 
'Providing for the Further Training of Government Employees’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office 
• For use in planning, scheduling, approving, documenting, and 
evaluating training. Also, for statistical information needed in vari¬ 
ous reports. 

Supervisory - For use in personnel administration. 

Civil Service Commission - Inspection purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

5* X 8* fUe cards. 

Retrievability: Filed alphabetically by name. 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Civilian Personnel Office - Records are 
destroyed after five years. 

System manager(s) and address: Defense Mapping Agency. 
ATTN: Personnel Office, Building 56, U.S. Naval Observatory, 
Washington. D.C. 20305. TELEPHONE: Area Code 202/254-4066 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Civil Service Commission, Academic 
Institutions. Professional Organizations and Inter-Agency training. 

Systems exempted from certain provisions of the act: NONE 
B0608-09 HQ,T,A,H,S,I 
System name: 608-09 Contract Training Files 

System location: Civilian Personnel Offices - See DMA Directory 
for complete address 

Categories of individuals covered by the system: Any civilian em¬ 
ployee concerned 

Categories of records In the system: File contains documents 
reflecting contract training of civilian employees in non-government 
facilities - covering such items as information used in rating appli¬ 
cants for Long-Term Full Time Training (LTFTT), service agree¬ 
ments for LTFTT, employee selection, student evaluation, con¬ 
tracts between Agency and non-government training facilities. 

Authority for maintenance of the system: Executive Order 11348, 
Providing for the Further Training of Government Employees. 
4/22/67 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office 
- For use in planning, scheduling, approving documenting and 
evaluating training. Also, for statistical information needed in vari¬ 
ous reports. 

Managers - For use in personnel administration. 

Academic Institutions - Civil Service Commission 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
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Storage: Paper record in file folders and/or Kardex 
Retrievabillty: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per* 
sonnel that are properly screened, cleared and trained. 

Retention and disposal: Temporary - Record destroyed 3 years 
after completion of training or upon expiration of obligated service 
agreement. 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office. Building 56. U.S. Naval Observatory. 
Washington. D.C. 20305. TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
accepUble identification, that is. drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Transcripts from previous academic In¬ 
stitutions. Professional Organizations 
Systems exempted from certain provisions of the act: NONE 
B0608-10 HQ,T,A,H.1.S 
System name: 608-10 Record of Training Files 
System location: CivUian Personnel Offices • See DMA Directory 
for complete address listing. 

Categories of Individuals covered by the system: Any individual 
trainee participating in off-the-job training courses. 

Categories of records In the system: Files contain listing of all 
courses which the Agency sponsors for the individuals' length, 
dates and cost of each course. 

Authority for maintenance of the system: Executive Order 11348 5 
U.S.C. Section 4103 and 4118 • Establishment of Training Programs; 
Training - Regulations 

Routine uses of records malnUined In the ayitem. Including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Office 
- For use in administering training program itnd documenting 
record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Card files 

Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Records are reviewed annuaUy and the 
portion pertaining to individuals no longer employed with Agency 
are destroyed. 

System manager(8) and address: Defense Mapping Agency, 
ATTN: Personnel Office. Building 56, U.S. Naval Observatory, 
Washington. D.C. 20305. TELEPHONE: Area Code 202/254-4066 
Notificatloa procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Supervisors approval, employee request 
forms, academic institutions 

Systems exempted from certain provisions of the act: NONE 
B0609-01 HQ,T,H,A,S,I 

System name: 6C9-01 Referral and Selection Files 
System location: Personnel Offices - See DMA Directory for 
complete address 


Categories of individuals covered by the system: All applicants for 
positions 

Categories of records In the system: Contains position vacancy an¬ 
nouncements and records of persons applying, their ratings and the 
persons referred and selected for the vacancy 

Authority for maintenance of the system: Executive Order 10577 . 
Amending the Civfl Service Rules and Authorizing a New Appoint¬ 
ment System for Competitive Service; 11/23/54 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: To maintain a record of 
employees selected under the Civilian Personnel Office. Promotion 
Panel, EEO, Personnel. CSC 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Envelopes in file cabinets 
Retrievability: By vacancy announcement number 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 
Retention and disposal: Temporary - destroy after two years 
System manager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office, Building 56. U.S. Naval Observatory, 
Washington. D.C. 20305. TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personnel visits, the individual should be able to provide 
some acceptable identification, that is, drivers license, employing 
office's identification card, and give some verbal information that 
could be verified 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information is provided by employee, 
their supervisor, and the selecting official 

Systems exempted from certain provisions of the act: NONE 
B0609.05 A 

System name: 609-05 Occupational Inventory Files 
System location: Priamry System • Office of Civilian Personnel 
(POP), DMAAC. 8900 South Broadway, St Louis, MO 63125. 

Decentralized Segments • All Directorates, Staff Agencies and 
Departments DMAAC, St. Louis. MO: DMAAC Geodetic Survey 
Squadron, FE Warren AFB, WY 82001; DMAAC Cartographic 
Technical Squadron, March AFB, CA 92508. 

Categories of individuals covered by the system: Employee con¬ 
cerned, supervisor and Personnel Office 

Categories of records in the system: Record contains information 
on qualifications, availability, appraisals, and other data on personi 
registered in specific career fields (DMATC Fm 1405 POP-5 and 
1405 pop-4) 

Authority for maintenance of the system: 5, E.O. 10577 - Amending 
the Civil Service Rules and Authorizing a new Appointment System 
for Competitive Services, 11/23/54 

Routine uses of records maintained in the system, hicluding catego* 
lies of users and the purposes of such uses: Information is utilized to 
provide numerical appraisal of employee's current performance. 

Category of users are civilian employees, supervisors and Per¬ 
sonnel Office. 

Specific use, the user utilizes the information to provide numeri¬ 
cal appraisal of employee's current performance and potentials for 
middle and high level managerial and executive positions, and 
potential for general schedule nonsupervisory positions. 

Policies and practices for storing, retrieving, accessing, rctahilBg, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically be last name according to 
position level. 

Safeguards: Facility employs security guards on a coniinuoui 
basis. Records are maintained in area accessible only to authorized 
personnel. Records are stored in locked file cabinets. 
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Rr(€Dtk>a and disposal: Primary System - Forms are maintained 
and retained in current files area (CFA). Forms are destroyed 2 
years after individual is no longer eligible for consideration. 

Srstem fnanager(s) and address: Office of Civilian Personnel 
(POP), DMAAC, 89CK) South Broadway, St. Louis, MO 63125. 

Notifkation procedure: Request should be addressed to above 
SYSMANAGER - See Appendix B. 

Requesting individual should provide proper identification, such 
as identification badge, when inquiring about whether or not the 
system contains a record about him/her. 

The requestor may visit the Office of Civilian Personnel (POP), 
HQ DMAAC, 8960 South Broadway, St. Louis, MO 63125 to obtain 
information on whether the system contains records pertaining to 
him/her. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, employee badge, and be in a posi¬ 
tion to give verbal information that could be verified with his file 
folder. 

Record access procedures: Information may be obtained from: 
Office of Civilian Personnel (POP) 

HQ DMAAC 

8900 South Broadway 

St. Louis, MO 63125 

Telephone: Area Code 314/268-8354 

Contesting record procedures: The Agency’s rules for access to 
records and for containing contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Employee, Supervisor, Personnel Of¬ 
fice, DMAAC Fm 1405 POP-5 and 1405 POP-4 

Systems exempted from certain provblons of the act: NONE 
B0609-05-2 HQ 

System name: 609-05 ComptroUer/Financial Management Civilian 
Career Referral System. 

System location: Manpower & Management Division, Headquar¬ 
ters Defense Mapping Agency, Bldg. 56, U. S. Naval Observatory, 
Washington, D. C. 20305. 

Categories of individuals covered by the system: Any individual in 
the Defense Mapping Agency who is at grade GS-13 or above in oc¬ 
cupation series covered by this program and who prepared the 
required registration material. 

Categories of records in the system: Personal Qualifications Sute- 
ment (SF-171), Employee Career Appraisal (DD Form 1917 or DD 
Form 1556), Request for Preliminary Employment Data (SF Form 
75) and miscellaneous other material, such as letters of commenda¬ 
tion, which are submitted voluntarily by employees registering in 
the system. Also, correspondence and internal memoranda relating 
to the internal administration of the system. 

Authority (or maintenance of the system: 5 U.S.C. 3101 - Authority 
for Employment; 5 U.S.C. 3301 • Examination, Certification, and 
Appointment - Civil Service; Generally. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To provide referral infor¬ 
mation to DoD Components when a notice is received from a DoD 
Component that a vacancy exists in a position COVERED BY 
THIS PROGRAM. 

Polkies and practices (or storing, retrieving, accessing, retaining, 
sad disposing of records in the system: 

Storage: Paper records in file folders in a safe. 

Retrievability: Filed alphabetically by last name of each regis¬ 
trant. 

Safeguards: Building employees security guards. Records are 
maintained in a security container and in an area accessible only to 
authorized personnel that are properly screened and cleared. 

Retention and disposal: Records are retained as long as the in¬ 
dividual is eligible for registration and desires to remain registered 
in the system, records are destroyed when obsolete. 

System manager(s) and address: Chief, Manpower and Manage¬ 
ment Division, Headquarters Defense Mapping Agency. 

Notlfkatlon procedure: Information may be obtained from the 
SYSMANAGER 

Record access procedures: Information may be obtained from the 
SYSMANAGER at the address indicated under location. 


Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Telephone: 202-254-4487 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the indivudual concerned may be obtained from the 
System Manager. 

Record source categories: All information pertaining to individuals 
registered in the system is either supplied by the individual, his su¬ 
pervisors or his servicing Civilian Personnel Office. 

Systems exempted from certain provisions of the act: NONE 
B0609-07 HQ,T,A,H,I 

System name: 609-07 Individual Overseas Employment Referral 
Files 

System location: Personnel Office - HQ,TC,AC,HC - See DMA 
Directory for complete address 

Categories of individuals covered by the system: Any individual re¬ 
gistered in the Overseas Employment Referral Program 

Categories of records in the system: File contains documents on 
employees registered in Overseas Employment Referral Program. 
Includes application, name, skills, grade levels, locations, for which 
registered, offers received and action taken, correspondence with 
registrant, date dropped from system and reasons. 

Authority for maintenance of the system: 5 U.S.C. 3101 - Authority 
for Employment 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Place employees in auto¬ 
mated Overseas Employment Program 
Any agency employing personnel overseas 
Supervisors 
Personnel Office 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders 
Retrievability: Alphabetically by last name 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary - Destroy 2 years after in¬ 
dividual is dropped from system. 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office, Building 56, U.S. Naval Observatory. 
Washington. D.C. 20305. TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Form completed by employee with ad¬ 
vice of personnel representatives. 

Systems exempted from certain provisions of the act: NONE 
80609-09 A 

System name: 609-09 Occupational Qualification List Files 
System location: DMAAC Comptroller (CM), Second & Arsenal 
Streets, St. Louis, MO 63118 

DMAAC Civilian Personnel Directorate (PO). 8900 South Broad¬ 
way, St. Louis, MO 63125. 

Categories of individuals covered by the system: Concerned 
civilian mathematicians, physicians, and cartographers employed at 
DMAAC. 

Categories of records in the system: File contains work and educa¬ 
tional history, training, awards, performance and appraisal data. 

Authority (or maintenance of the system: 5 U.S.C. 3101-Authority 
for Employment 
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Routine uses of records miintalned in the system, including catego* 
ries of users and the purposes of such uses: Purpose of tape is to col¬ 
lect information concerning selected educational backgrounds, 
mathematicians, physicians and cartographers. 

User - Civilian Personnel Directorate (PO) 

User utilizes the files to determine employee skills for merit 
promotion consideration 
Promotion Panels (Ad-Hoc) 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape, paper cards and paper computer printout. 
Retrievability: Filed by reel number and within mechanized 
listings arranged alphabetically within organizational location and 
grade. 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and dbposal: Tape is retained in tape library and is up¬ 
dated by input cards. The input cards and printouts are destroyed 
when superseded or upon separation of employee 
System managcr(s) and address: DM A AC Civilian Personnel 
Directorate (PO), 8900 South Broadway, St. Louis, MO 63125 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Civilian Personnel Office and super¬ 
visor 

Systems exempted from certain provisions of the act: NONE 
B0610-01 HQ,T,A,H,1,S. 

System name: 610-01 Hours of Work Files 
System location: Personnel Offices • See DMA Directory for 
complete address 

Categories of individuals covered by the system: Employees who 
request change in hours of work. 

Categories of records In the system: Contains employees name, 
reason for desiring change in work* hours, decisions to approve or 
disapprove. 

Supervisors, Personnel Office, Office of Comptroller 
Authority for maintenance of the system: 5 U.S.C. 7301 • Regula¬ 
tion of Conduct • Presidential Regulations 
Routine uses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: Used to show changes in 
hours of work of individuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by name 

Safeguards: Buildings or facilities employ security guards, ecords 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Destroy one year after no longer effective 
System manager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office, Building 56. U.S. Naval Observatory, 
Washington, D C. 20305. TELEPHONE. Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the indi- viduals current address and telephone number,*and the 
Case (Control) number that appears with the office symbol, on all 
correspondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be , 
verified 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Individuals originating request review of 
approval or disapproval by supervisor. 


Systems exempted from certain provisions of the act: NONE 
B0610413 HQ,T,A,H,I,S 
System name: 610-03 Appeals Files 
System location: HQ, T, A, H, I 

Categories of Individuals covered by the system: All civilian em¬ 
ployees who file an appeal to a removal, suspension for more than 
30 days, furlough and reduction in rank or pay. 

Categories of records in the system: File contain copies of; notice 
of proposed action, supporting evidence, employee reply, notice of 
decision, record of when a hearing is held 

Authority for maintenance of the system: Executive Order 11787 . 
Revoking Executive Order No. 10987, Relating to Agency Systems 
for Appeals from Adverse Actions 5 USC 7512, 7701 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintained for use in ap¬ 
peal proceedings. 

Personnel Office 

Employee Representative 

Supervisors 

Hearing Officer 

Civil Service Commission 

Equal Employment Opportunity 

Policies and practices for storing, retrieving, accessing, retainiog. 
and disposing of records in the system: 

Storage: Paper records in file folders and magnetic tapes 
Retrievability: Filed alphabetically by bst name of employee. 
Safeguards: buildings or facilities employ security guards 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 
Retention and disposal: Destroy in current files area after seven 
years unless appeal is still pending. 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office. Building 56, U.S. Naval Observatory, 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Supervisors, employee, witnesses. 
Systems exempted from certain provisions of the act^NONE 
B0610.03-2 HQ,T,A,H,I,S 
System name: 610-03 Grievance Files 
System location: Civilian Personnel Offices - See DMA Directory 
for complete address 

Categories of Individuals covered by the system: All civilian em¬ 
ployees who have filed a grievance. 

Categories of records In the system: File contains correspondence 
relative to grievance, investigation report, decision by management 
at various steps of procedure, supporting evidence. Hearing record, 
Examiners Report, Grievance decision. 

Authority for maintenance of the system: 5 U.S.C. 1302, 3301. 3302 
Executive Order 11491 as amended 

Routine uses of records maintained in the system, including catego* 
lies of users and the purposes of such uses: To evaluate the merits of 
employee grievances and to make decisions on grievances 

Personnel Office, Employee Representative, Supervisors 
Grievance Examiner, Civil Service Commission, Equal Employ¬ 
ment Opportunity Officer, Local Union Officials 

Policies and practices for storing, retrieving, accessing, retalnlog, 
and disposing of records in the system: 

Storage: Paper Records in file folder - magnetic tape recording 
when a hearing is held 

Retrievability: Filed alphabetically by last name of employee. 
Safeguards: Buildings or facilities employ security guards 
Records arc maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Temporary Record - destroy after seven 
years unless appeals are pending 
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System maDagcr(s) and address: Defense Mapping Agency, * 
aTTN- Personnel Office, Building 56, U.S. Naval Observatory, 
Washington, D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notificatioa procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Supervisors, employee, witnesses and 
grievance examiners 

Systems exempted from certain provisions of the act: NONE 
B0611-01 T,A4I4 

System name: 611-01 Reduction in Force Card Files 
System location: Civilian Personnel Offices - See DMA Directory 
for complete address 

Categories of individuals covered by the system: All civilian em¬ 
ployees at Agency 

Categories of records in the system: File contains reduction-in- 
force data; including name of employee, date, position, grade, last 
performance rating, competitive level code and similar information 
Authority for maintenance of the system: 5 USC 3502; Order of 
Retention 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To construct retention 
register in event of reduction in force 
Employees, Union Officials, Personnel. Supervisors 
Policies and practices for storing, retrieving, accessing, retaining, 
sad disposing of records In the system: 

Storage: Paper cards in card boxes 

Retrievability: Alphabetically by job title, competitive level code, 
name of employee 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 
Rctcntloa and disposal: Temporary - destroy upon separation of 
employee or upon updating 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office, Building 56, U.S. Naval Observatory, 
Washington. D.C. 20305. TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Coatestlng record procedures: The Agencys* rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Official Personnel Folder and SF 7, 
Service Record Card 

Systems exempted from certain provisions of the act: NONE 
B0611-03 T,A,H,1 

System name: 611-03 Retention Register Files 
System location: Personnel Offices - See DMA Directory for 
complete address Listing. 

Categories of individuals covered by the system: All civilian em¬ 
ployees at Agency 

Categories of records in the system: File contains retention groups 
of employees according to tenure, length of service, performance 
ratings and veterans preference 

Authority for maintenance of the system: 5 USC 3502; order of 
Retention 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To determine ranking of 
employees in the event of reduction-in-force 
Employees, Union officials. Personnel, Supervisors 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Retrievability: By competitive level code - individual name 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properlyscreened, cleared> and trained 
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Retention and disposal: Temporary - destroy after two years un¬ 
less appeals are pending 

System mnnagerfs) and address: Defense Mapping Agency, 
ATTN: Personnel Office. Budding 56. U.S. Naval Observatory. 
Washington. D.C. 20305. TELEPHONE. Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys’ rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager 

Record source categories: Reduction-in-Force Card Files - Official 
Personnel Folder - Service Record Card (SF 7) 

Systems exempted from certain provisSoas of the act: NONE 
B0612-01 HQ,T,H,A,S,I 

System name: 612-01 Basic Labor Relations Files 
System location: Personnel Offices - See DMA Directory for 
complete address listing 

Categories of individuals covered by the system: Civilian Em¬ 
ployees who file grievances under negotiated grievance procedure. 

Categories of records in the system: File contains correspondence 
relative to grievance, decisions by supervisors at various steps of 
procedure and report of arbitrator when abitration is requested. 

Authority for maintenance of the system: E.O. 11491 as amended. - 
Labor Management Relations in the Federal Service; 10/31/69 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To resolve labor manage¬ 
ment disputes 

Supervisors, Personnel Office, Union representatives, arbitrator. 
Federal Labor Relations Counsel, DoD. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper Records in file folders 
Retrievability: Alphabetically by name 

Safeguards: Buildings or facility employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Rcteution and disposal: Temporary Record. Destroyed after 7 
years unless appeals are pending. 

System manager(8) and address: Defense Mapping Agency, 
ATTN: Personnel Office, Building 56, U.S. Naval Observatory, 
Washington. D.C. 20305. TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Supervisor, Labor Organizations, Em¬ 
ployee. Arbitrator, Witnesses. 

Systems exempted from certain provisions of the act: NONE 
B0613-05 HQ,T,A,H,I,S 
System name: 613-05 Incentive Awards 
System location: Civilian Personnel Offices - See DMA Directory 
for complete address 

Categories of individuals covered by the system: All civilian em¬ 
ployees who have submitted a beneficial suggestion. 

Civilian employees who have been recommended for an award. 
Categories of records in the system: Documents related to sub¬ 
mitting, evaluating, and approving or disapproving each award; in¬ 
cludes suggestion and performance awards 

Authority for maintenance of the system: 5 U.S.C. Section 4502, 
4503, 4504 and 4506; Incentive Awards 
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Routine nset of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as a basis for 
awarding employees 

Suggestions - save money, increase efficiency, improve morale 
Statistical Reports containing number of awards, amount of 
money saved 

Employees (originate). Supervisors or official who evaluate sug¬ 
gestions. Incentive Awards Boards, Personnel Offico, Civil Service 
Commission 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed by Fiscal Year. Suggestion - sequential nu¬ 
merical code 

Performance Awards • individuals name, alphabetical 
Safeguards: Stored in locked file cabinet 

Retention and dbposal: Temporary Record - destroy two years 
after final action 

System manager(s) and address: Defense Mapping Agency, 
ATTN; Personnel Office. Building 56, U.S. Naval Observatory, 
Washington, D C. 20305. TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys* rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Suggestions received from employees. 
Suggestion Evaluations and Performance awards received from su¬ 
pervisors. 

Systems exempted from certain provisions of the act: NONE 
B0614.01 T 

System name: 614-01 Official Records (Military) Files and Extracts 
System location: Military Personnel Office, DMATC - See DMA 
Directory for complete address. 

Categories of individuals covered by the system: Military Personnel 
assigned to DMA 

Categories of records in the system: Navy-Documents as required 
by Bureau of Naval Personnel Manual (BUPERSMAN) NAVPERS 
15791.B. 

Army-Documents as required by Army Regulation 640.10 
Enlisted and Officer personnel folders - co 
Statement of Military History, Qualification Records. 

Authority for maintenance of the system: 44 U.S.C. 3101 
Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Heads of major staff ele¬ 
ments to determine Uie acceptability of an individual nominated by 
the parent service for a DMA Position. 

For Review by appropriate DMA Officials responsible for the 
preparation of efficiency/fitness/effectiveness reports and award 
recommendations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Retrievability: Alphabetically by name of individual 
Safeguards: Buildings, facilities employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Permanent Record. Retained until depar¬ 
ture of individual DMA, MPRJ handcarried to transfer point by in¬ 
dividual upon separation from the service and subsequently retired 
to National Records Center (Military Records) 9700 Page Bou¬ 
levard. St. Louis, MO 63132. 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office. Building 56, U.S. Naval Observatory, 
Washington. D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to System Manager 

Written requests for information should contain the full name of 
the individual current address and telephone number, service 
number on all correspondence received from this office. Visits are 
limited to normal working hours. 


For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office s 
identification cards, and give some verbal information that could be 
verified. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from: Personnel Office, DMATC, 6500 Brooks Lane, Washington 
D.C. 20315. 

Record source categories: Information is obtained from the in¬ 
dividual’s Service Military Personnel Center, the individual’s rating 
official within the DMA and the individual concerned 

Systems exempted from certain provisions of the act: NONE 
B0614-02 T.A 

System name: 614-02 Military Services Administrative Record Files 
System location: Directorate of Administration, DM A AC. Military 
Personnel Division, DMATC. See DMA Directory for complete 
mailing address. 

Categories of individuals covered by the system: Military Personnel 
assigned to Topographic Center and Aerospace Center 

Categories of records in the system: File contains letters 
memorandums, emergency data, and assignment actions 
Authority for maintenance of the system; 21 USC II “*5 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of collect¬ 
ing the information is to maintain information to act as a liaison 
between individual, DMA, and Servicing CBPO’s. 

User of the collected information is the Commander. Militarv 
Personnel Division, and the individual. 

User utilizes the collected information to have available informa¬ 
tion when needed on assigned military personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by employee last name 
Safeguards: Buildings and facilities employ security guards 
Records are maintained in areas accessible only to authonzed per¬ 
sonnel that are properly screened, cleared, and trained 
Retention and disposal: Destroy in accordance with parent service 
directives. 

System manager(s) and address: Director of Civilian Personnel 
(POX). See DMA Directory 

Notification procedure: Information may be obtained from System 
Manager 

Record access procedures: Requests from individuals should be 
addressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and social 
security number. Visits are limited to normal working hours 
For personal visits, the individual should be able to provide some 
acceptable identification; that is. driver’s license, employing of¬ 
fice’s identification card, and give some verbal information that 
could be verified. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver's license, employing of 
fice’s identification card, and give some verbal information that 
could be verified with his ’case’ folder 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appeahng initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Leave records, finance documents 
transmittals, personnel rosters, physical examinations personnel 
actions, locator cards, trip reports, copies of orders/reassignments 
Systems exempted from certain provbions of the act: NONE 
B0615-02 HQ,T,H,A,I,S 

System name: 615-02 Federal. Slate and Professional Safet\ (oun 
cils and Committees Files 

System location: Safety Offices HQ THAI and S See 
DMA Directory for complete address 

Categories of individuals covered by the system: Safetv (tffKcr 
Safety Monitors and Fire Marshalls of DMA 

Categories of records in the system: Individuals appomled Safetv 
Officers, Safely Monitors. Fire Marshall and related appoinimenu 
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Authority for maintenance of the lystem: Executive ORDER 11807 
Occupational Safety and Health Programs for Federal Employees • 
9/28/74 

Routine uses of records maintained In the system, including catego* 
fiet of users and the purposes of such uses: Safety Office - informa- 
records of assignn^ts 

Policies and practices f^ storing, retrieving, accessing, retaining, 
tnd disposing of records in the system: 

Storage: Paper records in file folders 
Retrievability: Filed alphabetically by last name 
Safeguards: Buildings and facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly*screened, cleared, and trained 
Retention and disposal: Temporary Record - destroy two years 
after termination of appointment 

System managcr(s) and address: Defense Mapping Agency, 
ATTN: Administrative and Communications Office, Building 56, 
US Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notifkstlon procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing officers 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Safety Council and committee member¬ 
ship and appointed Safety Monitors and Fire Marshalls 
Systems exempted from certain provisions of the act: NONE 
B0615-07 HQ, T,H,A,S,1 
System name: 615-07 Safety Awards Files 
System location: Safety Offices of DMA. See DMA Directory for 
complete address listing. 

Categories of Individuals covered by the system: Any DMA Driver 
Categories of records In the system: File contains list of the names 
of drivers who have received safe driver awards. All correspon¬ 
dence between the Safety Office and the National Safety Council 
Authority for maintenance of the system: 5 U.S.C. 4503 - Agency 
Awards 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Safety Office - used to 
document and present safe driver awards 
Policies and practices for storing, retrieving, accessing, retaining, 
asd dbposlng of records in the system: 

Storage: Paper records in file folders 
Retrievability: Filed alphabetically by name ' 

Safeguards: Buildings and facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared and trained 
Retention and disposal: Records are permanent. Cut off annually, 
held inactive for one year, transferred to Records Holding Area 
(RHA). held two years and retired to the Washington National 
Records Center (WNRC) 

System managerfs) and address: Defense Mapping Agency, 
ATTN: Administrative and Communications Office, Building 56, 
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

NotUicatloB procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office. 


For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. DMA Directory Appendix B 

Record source categories: Driver record of the individual and all 
correspondence between the Safety Office and the National Safety 
Council 

Systems exempted from certain provisions of the act: NONE 
B0615-11 HQ,T,H,A,S,I 

System name: 615-11 Accidental Injury/Death Reporting Records 
Files 

System location: Personnel Offices - HQ. T. H. A, S, I - Sec 
DMA Directory for complete address 
Categories of individuals covered by the system: DMA employees 
injured as a result of accident 

Categories of records in the system: Files contain necessary forms 
and records and reports of accident and injuries 

Authority for maintenance of the system: 29 USC 668 - Occupa¬ 
tional Safety and Health Programs of Federal Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Safely Office - for re¬ 
porting all injuries of persons assigned to DMA for preparation of 
statistical reports to other required activities 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 
Retention and dbposal: Records is temporary-CUT OFF end of 
each year; Inactive one year; Transfer to Records Holding Area; 
Destroy after five years 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Administrative and Communications Office. Building 56, 
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above 
System Manager 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information made available by the em¬ 
ployee and the supervisor 

Systems exempted from certain provisions of the act: NONE 
B0901.04 T,A 

System name: 901-04 Civilian Employee Health Clinic Record 

System location: Primary System - Civilian Employee Health 
Clinic - T,A, See DMA Directory for complete address 

Categories of individuals covered by the system: Any individual 
employed by DMA Topographic Center and Aerospace Center and 
any individual employed by other Government agencies housed in 
the DMATC/DMAAC complex 

Categories of records In the system: File contains information on 
treatment of employee received at dispensary at TC and AC 

Authority for maintenance of the system: 5 USC 7901 - Health Ser¬ 
vice Programs; 5 U.S.C. 8103 - Compensation for Injuries - Medical 
Services and Initial Medical and Other Benefits 
Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: CivOian Employee 
Health Clinics - to maintain medical records of individuals receiving 
treatment at the clinic for illness/injury while on duty 
• Family Doctor will have full access to the information 
Supervisors may inqpire to record of injury 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 5x8 card files in cabinet 
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Retrievability: Filed alphabedcany by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 
RctcDtioD and dbposal: Topographic Center - destroy 25 years 
after separation of individual, upon transfer of employee transfer to 
gaining organization 

Aerospace Center • on transfer of individual, record is trans¬ 
ferred to gaining organization. On separation record is returned to 
National Personnel Records Center (NPRC) with the individuals of¬ 
ficial Personnel Folder 

System managcr(s) and address: DMA Topographic Center, 
ATTN: Personnel Office. Room 132-A, Erskine Hall. 6500 Brooks 
Lane, Washington. D.C. 20315. TELEPHONE: Area Code 202/227- 
2116CPO DMAAC. See DMA Directory for complete address. 

Notification procedure: Information may be obtained from: 
Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Entry of information by attending 
nurse. Record of treatment. 

Systems exempted from certain provisions of the act: NONE 
B0901-06 T.A,H,S 

System name: 901-06 Blood Donors Files 
System location: Civilian Personnel Office - See DMA Directory 
for complete address 

Categories of individuals covered by the system: All civilian em¬ 
ployees who have donated blood 

Categories of records In the system: File contains cards with 
names, dates and amount of blopd donated. 

Authority for maintenance of the system: 5 U.S.C. Section 7901; 
Health Service Programs 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Uses are for awarding 
employees with certificates and pins. 

Personnel Office. Supervisors, blood collectors 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: cards 

RetiievabilHy: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 
Retention and disposal: Destroy when employee is separated from 
Agency 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Personnel Office. Building 56. U.S. Naval Observatory. 
Washington. D.C. 20305, TELEPHONE: Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agencys* rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Information received from collecting 
Agency 

Systems exempted from certain provisions of the act: NONE 
B0901-07 HQ.T.A.H.l 

System name: 901-07 Alcoholism and Drug Abuse Files 
System location: Civilian Personnel Offices - See DMA Directory 
for complete addresslisting. 


Categories of individuals covered by the system: All civilian em 
ployees who have contacted program counselor requesting 
assistance. 

Categories of records In the system: File contains counseling inter¬ 
view notes, medical documents, therapy/treatment referral notes 
Authority for maintenance of the system: 21 USC 1F5 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To help employees with 
akohol or drug problems 

Medical Officer - diagnose problem 
Counselor - to give advise and management 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed chronologically by number; names deleted 
but are known by counselor. 

Safeguards: Buildings or facilities employ security guards 
Records are maintained in areas accessible only to authonzed per 
sonnel that are properly screened, cleared, and trained 

Retention and disposal: Temporary - destroy when no longer 
needed or upon separation of employee 

System manager(s) and address: Defense Mapping Agenc>, 
ATTN: Personnel Office, Building 56. U S Naval Observator> 
Washington. D.C. 20305. TELEPHONE Area Code 202/254-4066 
Notification procedure: Information may be obtained from Above 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Employee interviews and medical re 
ports 

Employee or relatives 

Systems exempted from certain provisions of the act: NONE 
B1001-09 S 

System name: 1001-09 School Reporting Files 
System location: Defense Mapping School(S). Staff Offices. De¬ 
partments. Division and Branch Offices, all Components See DMA 
Directory for complete address listing. 

Categories of Individuals covered by the system: Military personnel 
and civilian personnel attending courses of instruction at DMS 
Categories of records in the system: Enrollment records, release of 
students, graduates, failure of students, class rosters. 

Authority for maintenance of the system: E.O 11348 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for military assign¬ 
ments, monitor career progression and changes of courses of in 
struction in the event it is recommended and required. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and/or Kardex book 
Retrievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ secuniy guards 
Records are maintained in areas accessible only to authonzed per 
sonnel that are properly screened, cleared, and trained 

Retention and disposal: CUTOFF at end of calendar year held 
additional year, retired to Records Holding Area, held an additional 
year and destroyed. 

System managcr(s) and address: DMA Defense Mapping School. 
ATTN: Office of Administration and Records. Fort Belvoir Vir 
ginia 22060, TELEPHONE. Area Code “'03/664 1983 

Notification procedure: Information may be obtained from Above 
Record access procedures: Requests from individuals should be 
addressed to system manager 

Wfitten requests for information should contain the full name of 
the individual, current address and telephone number, social secun- 
ty number, dates of attendance and name of course 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, 
driver's license, proof of social security identification and give 
some verbal information that could be verified with individuals 
record. 
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Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Scheduled courses of instruction, class 
leaders, class instructors, academic division chiefs. 

Systems exempted from certain provisions of the act: NONE 
BlOOl-11 S 

System name: 1001-11 Faculty Development Program Files 

System location: Defense Mapping Schoot(S). Staff Offices, De¬ 
partments, Division and Branch offices, all Components. Sec DMA 
Directory for complete address listing. 

Categories of individuals covered by the system: Assigned military 
personnel and civilian employees at DMS. 

Categories of records in the system: Files consist of record of 
qualifications, experience, effectiveness, and comparable informa¬ 
tion, evaluation forms, biographical data and similar documents. 

Authority for maintenance of the system: E.O. 113484/22/67; 
providing for the further Training of Government Employees 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by management for 
retention of potential instructors, assigned instructors and staff, 
selection of guest speakers, determining need for additional train¬ 
ing. 

Policies and practices for storing, retrieving, accessing, retaining, 
■od disposing of records in the system: 

Storage: Paper records in file folders and/or Kardex book. 

Retrievahlllty: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: CUTOFF end of year, held additional 
year current files area, transferred Records Holding Area, held ad¬ 
ditional two years, then destroyed. 

System manager(s) and address: DMA Defense Mapping School, 
ATTN Office of Administration and Records. Fort Belvoir, Vir¬ 
ginia 22060. TELEPHONE: Area Code 703/664-1983 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social securi¬ 
ty number, dates of assignment or employment and name of super¬ 
visor. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, 
driver’s license, proof of social security identification, and give 
some verbal information that could be verified with individual’s 
record. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Records initiated during course of in¬ 
struction, by instructors, academic division and branch chiefs. 

Systems exempted from certain provistons of the act: NONE 
B1002-02 S 

System name: 1002-02 School Faculty Board Review Files 

System location: Defense Mapping School(S). Staff Offices, De¬ 
partments, Division and Branch Offices, all Components. See DMA 
Directory for complete address listing. 

Categories of Individuals covered by the system: Military and 
civilian personnel attending courses of instruction at DMS. 

Categories of records In the system: Files consist of class stand¬ 
ing, ratings, classification and proficiency of students. Minutes of 
faculty board meetings and related documents. 

Authority for maintenance of the system: E.O. 113484/22/67; 
Providing for the Further Training of Government Employees. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used to provide informa¬ 
tion on individual students, class standings, rating and proficien- 
cy.Available to Promotion Panels in Civil Service Commission 

Policies and practices for storing, retrieving, accessing, retaining, 
sad dbposing of records in the system: 

Storage: Paper records in file folders and/or Kardex book. 


Retrievability: Filed alphabetically by last name of employee 

Safeguards: Buildings or facilities employ security guards 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: CUTOFF at end of year, held one year 
and then destroyed. 

System manager(s) and address: DMA Defense Mapping School. 
ATTN: Office of Administration and Records. Fort Belvoir. Vir¬ 
ginia 22060. TELEPHONE: Area Code 703/664-1983 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full .name of 
the individual, current address and telephone number, social securi¬ 
ty number, dates of attendance and name of course of instruction. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, 
driver’s license, proof of social security identification, and give 
some verbal information that could be verified with individual’s 
record. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Faculty review board, instructors, 
chiefs of divisions and branches of courses of instruction and in¬ 
dividual student. 

Systems exempted from certain provisions of the act: NONE 
B1002-06 S 

System name: 1002-06 Individual Academic Record Files 

System location: Defense Mapping School(S). Staff Offices, De¬ 
partments. Division and Branch Offices, all Components. See DMA 
Directory for complete address listing. 

Categories of individuals covered by the system: Military and 
civilian personnel attending courses of instruction at DMS. 

Categories of records in the system: Files consist of documents in¬ 
dicating course of attendance, length of each course, extent of 
completion of course, results thereof, aptitudes and personal quali¬ 
ties and documents relating to extension courses. 

Authority for maintenance of the system: E.O. 

113484/22/67;Providing for the Further Training of Government Em¬ 
ployees. 4/22/67; Providing for the Further Training of Government 
Employees. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for determining 
qualifications to base a determination on students potentiality and to 
revise students cirriculum. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and/or Kardex book. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Buildings or facilities employ security guards 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared and trained. 

Retention and disposal: Reference files CUTOFF end of course, 
held one year, then destroyed. Feeder information submitted to 
United States Army Engineer School Fort Belvoir, Virginia 22060 
who has operational control of DMS and who retains SYSNAME 
for a longer retention period and disposition. 

System managcr(s) and address: DMA Defense Mapping School. 
ATTN: Office of Administration and Records. Fort Belvoir. Vir¬ 
ginia 22060, TELEPHONE: Area Code 703/664-1983 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social securi¬ 
ty number, dates of attendance and name of course of instruction. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, 
driver’s license, proof of social security identification, and give 
some verbal infor- mation that could be verified with individual’s 
record. 
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' CoDlestlDg record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
Systems Manager, the SYSMANAGER. 

Record source categories: Individuals, class leaders, class instruc¬ 
tors, academic divisions and branch chiefs. 

Systems exempted from certain provisions of the act: NONE 
81002.07 S 

System name: 1002-07 Collateral Individual Training Record Files 

System location: Defense Mapping SchooHS). Staff Offices. De¬ 
partments. Division and Branch Offices, ail Components. See DMA 
Directory for complete address listing. 

Categories of Indivldoali covered by the system: Military and 
civilian personnel attending course of instruction at DMS. 

Categories of records in the system: Files consist of training 
records of individuals and posted to basic individual academic 
training record files or long term fccords, absentee reports, 
delinquency reports, registration forms, e.xaminatioo papers and 
similar or related documents. 

Authority for maintenance of Che system: E.O. 

113484/22/6*^ ;Providing for the Further Training of Government Em¬ 
ployees. 

Routine uses of records maintained in the system, including catego- 
ries of nsers and the purposes of such uses: Used to record at¬ 
tendance at classes, progress of students, information for coun- 
sclhng individuals when required and recommending specific 
remedial action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

' Storage: Paper records in file folders and/or Kardex book. 

Retrievablllty: Filed alphabetically by last name of employee 

Safeguards: Buildings or f acuities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained. 

Retention and disposal: Destroyed on graduation or elimination of 
individual or on completion of course of instruction, whichever ap¬ 
plies 

System mnnagerts) iikI address: DMA Defense Mapping School. 
ATTN: Office of Admtnistratioo and Records, Fort Bclvoir, Vir¬ 
ginia 22060. TELEPHONE: Area Code 703/664-1983 

NotHlcatlon procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to system manager. 

For personal visHs, the individual should be able to provide some 
acceptable identification, that is. military identification, driver's 
license, proof of social security identification and give some verbal 
information that could be verified with individual's record. 

Contesting record procedures: The Agencys rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Individual students, class leaders, class 
instructors, academic divisions and branch chiefs. 

Systems exempted from certain provisions of the act: NONE 
B1202-17 T,A 

System name: 1202-17 Contracting Officer Designation Files 

System locatloa: Contracting Offices - T A A - Sec DMA Directo¬ 
ry for complete mailing address 

Categories of indlvldttaU covered by the system: Employee 
designated Contracting Officer and Contracting Officer Representa¬ 
tive at DMA 

Categories of records In the system: Documents reflecting the 
designation and decission of Contracting Officers and Contracting 
Officers representative which includes the specific procurement 
authorities delegated 

Authority for malntenaacc of the system: 44 USC 3101 - Records 
Management by Federal Agencies 

Routine uses of records maintained In the system, Including catego- 
rIes of users and the purposes of such uses: Documents showing in¬ 
dividual designated as contracting officers or Contracting Officers 
Representatives (COR). 

Data includes limitations or restrictions on authority 

Data includes background information on 'COR' for use in other 
contracts 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folders and/or Kardex book 
Retrievablllty: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 
Retention and disposal: Temporary Record, cut off upon reces¬ 
sion or termination and placed in an inactive file area for one year. 
Transferred to Records Holding Area and held for five years and 
then destroyed 

System manager<s) and address: Defense Mapping Agency, 
ATTN: Administrative and Communications Office. Building 56, 
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Certificate of Appointment and 
background information on education, DD Form 1539, and specific 
information on procurement authorities delegated 

Systems exempted from certain provisioiis of the act: NONE 
B1205-05 T,A 

System name: 1205-05 Property Officer Designation Files 
System location: Property Officers of DMATC and DMAAC • 
See DMA Directory for complete address 
Categories of individuals covered by the system: Employees 
designated Property Officers who have property accounts for their 
organizations, and have been issued an account number. 

Categories of records in the system: Forms and/or memorandums 
designating property officers. Included are letters of appointment 
and revocation. 

Authority for maintenance of the system: 40 U.S.C. 486; Manage¬ 
ment and Disposal of Government Property 

Routine uses of records maintained in the system, including catego¬ 
ries of nsers and the purposes of such uses: Memorandums or forms 
showing who or which individual is authorized custodian for equip¬ 
ment for the various organizations within the Agency. Name of in¬ 
dividual grade and organization are shown on this document. 

Policies and praetkes for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retricvability: By individual's account number and organization. 
Safeguards: Buildings, facility employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary Record - Destoryed in the ac¬ 
tive office two years after termination of appointment. 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Administrative and Communications Office, Building 56, 
U.S. Naval Observatory. Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, social securi¬ 
ty number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and some verbal information that could be 
verified. 
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Contestiag record procedures: The Agencies' rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Internal correspondence designating 
responsible property accounting individuals 
Systems exempted from certain provisions of the act: NONE 
B1205-23 T,H,A,S,1 

System name: 1205-23 Report of Survey Files 
System location: T,H.A,S,1 - See DMA Directory for complete 
address listing. 

Categories of individuals covered by the system: DMA personnel 
that have loss, damage, or destroyed accountable Government pro¬ 
perty 

Categories of records in the system: Files consist of reports that 
describe the circumstances concerning loss, damage or destruction 
of Government property 

Authority for maintenance of the system: 40 USC 486 - Manage¬ 
ment and Disposal of Federal Property - Policies, Regulation and 
Delegations; Promulgation by President 
Roatiae uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Logistics Officer • deter¬ 
mine responsibility and recommend appropriate action be taken as 
to pecuniary liability 
Director final decision on payment 

Policies and practices for storing, retrieving, accessing, retaining, 
tad dbposing of records In the system: 

Storage: Paper record in file folders and/or Kardex book' 
Rctiievability: Filed alphabetically by last name of employee 
Safeguards: Buildings or facilities employ security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel that are properly screened, cleared, and trained 
Retentka and disposal: Cutoff end of year, held one year, trans¬ 
ferred Records Holding Area, held two years, then destroyed 
System managerfs) and address: Defense Mapping Agency, 
ATTN: Administrative and Communications Office, Building 56, 
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 
Record access procedures: Requests from individuals should be 
addressed to system manager. 

Written requests for information should contain the full name of 
the individuals current address and telephone number, and the Case 
(Control) number that appears with the office symbol, on all cor¬ 
respondence received from this office 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Report of lost damaged or destroyed 
property 

Systems exempted from certain provisions of the act: NONE 
B1206-02 T, A 

System name: 1206-02 Self Service Store Authorization Card Files 
System location: Logistics Offices • DMATC, DMAAC • See 
DMA Directory for complete address 
Categories of individuals covered by the system: DMA personnel 
authorized self-service store cards. 

Categories of records io the system: Cards identifying individuals 
as authorized self-service store representatives, requests for is¬ 
suance of cards, correspondence concerning lost and found cards 
and related documents. 

Authority for maintenance of the system: 40 U.S.C. 486; Manage¬ 
ment and Disposal of Federal Property. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Indicates individuals 
authorized to sign/receipt for supplies in a designated activity. 

Policies and practices for storing, retrieving, accessing, retaining, 
aad disposing of records in the system: 

Storage: Card file and file cabinets 


Retrievability: By account number and organization, alphabetical 
by last name 

Safeguards: Buildings and Facility employ security guards. Re¬ 
ports are maintained in areas accessible only to authorized person¬ 
nel that are properly screened, cleared and trained. 

Retention and disposal: Temporary Record. Held in active file 
until expiration of card or change of individual; held two years and 
destroyed. 

System manager(s) and address: Defense Mapping Agency, 
ATTN: Administrative and Communications Office. Building 56, 
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social securi¬ 
ty number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers' license, employing of¬ 
fice's identification card, and give some verbal information that 
could be used to verify employment. 

Contesting record procedures: The Agencies* rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager. 

Record source categories: Memorandums, cards, forms designat¬ 
ing an individual authorization to sign for supplies received from 
the self-service store. 

Systems exempted from certain provisions of the act: NONE 
B1208-06 T,A 

System name: 1208-06 Motor Vehicle Operator's Permits and 
Qualifications Files 

System location: Primary System - Motor Pool, DMATC(T) and 
DMAAC(A) - See DMA Directory for complete address 

Decentralized Segments - Official Personnel Folder; Personnel 
Records (Civilian) Center - St. Louis, MO. 

Categories of Individuals covered by the system: All DMA em¬ 
ployees qualified and issued a motor vehicle operators permit. 

Categories of records in the system: Contains information on em¬ 
ployee qualification record and cards and logs in regards to permits 
issued to individuals authorized to operate Government equipment. 

Authority for maintenance of the system: 40 U.S.C. 491; Manage¬ 
ment and Disposal of Federal Property-Motor Vehicle Pools and 
Transportation Systems. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Motor Pool used as a 
record of scores on tests, such as: eye examinations, reaction ex¬ 
aminations; and as a quick reference on an individual having a 
license to operate a Government Vehicle. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Rotary Card file and Log Book 

Retrievability: ROTARY Card File - By last name of individual 

Log Book • By number of permit 

Safeguards: Building. Facility employs security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary Record • Permit is a three 
year record - Destroyed in the Motor Pool 

Permanent Record - Qualification Record • kept in active office 
until separation or transfer of individual concerned, then trans¬ 
ferred to Personnel Office for incorporation into the Official Per¬ 
sonnel Folder. 

System manager(s) and address: Defense Mapping Agency, 
ATTN; Administrative and Communications Office, Building 56, 
U.S. Naval Observatory. Washington. D C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to System Manager. 

Written requests for information should contain the full name of 
the individual current address and telephone number, social securi¬ 
ty number. 
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For personal visits the individual should be able to provide some 
accepUblc identification that is, drivers* license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified. 

Contesting record procedures: The Agencies* rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Qualification records consisting of 
scores on tests. 

Systems exempted from certain provisions of the act: NONE 
B1211-03 HQ,T,A,1 
System name: 1211-03 Passport Files 

System location: Primary System - HQ DMA(HQ). DMATCfT), 
DMAAC(A), lAGS(I). See DMA Directory for complete address 

Decentralized Segment - State Department (Passports) 

Categories of individuals covered by the system: Individuals travel¬ 
ing overseas on official government orders. 

Categories of records in the system: Documents relating passports 
and visas for DMA personnel, including their dependents. Included 
are requests and receipts for passports, transmittal letters, control 
cards, and related documents. 

Authority for maintenance of the system: 44 U.S.C. 3K)1; Records 
Management by Federal Agencies. 

Routine uses of records maintained in the system, including catego¬ 
ries of osers and the purposes of such uses: Used by personnel travel 
in processing for travel orders. 

Used by individuals of DMA and their dependents for travel pur¬ 
poses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: File folders • paper records in locked cabinets. 

Retrievabillty: By name of individual - Alphabetically 

Safeguards: Buildings, facility employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporal^ Record - Held in active office 
until separation or transfer of individual. 

Transferred to State Department upon transfer or separation of 
individual. 

System manager(s) and address^ Defense Mapping Agency, 
ATTN: Administrative and Communications Office, Building 56, 
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE; 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social securi¬ 
ty number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers' license, employing of¬ 
fice's identification card, and give some verbal information that 
could verify employment. 

Contesting record procedures: The Agencies* rules for contesting 
contents and appealing initial determination should be obtained 
from System Manager. 

Record source categories: Requests and receipt for passports and 
visas. 

Systems exempted from certain provisions of the act: NONE 
B1211-06 HQ,T,A 

System name: 1211-06 Transportation Officer Appointment Files 

System location: Travel Office, HQ DMA(HQ), DMATC(T), 
DMAAC(A) - See DMA Directory for complete address. 

Categories of individuals covered by the system: Individuals ap¬ 
pointed to act as transportation officers, assistant transportation of¬ 
ficers or transportation agents. 

Categories of records in the system: Documents reflecting appoint¬ 
ments of individuals to act as transportation officers, assistant 
transportation officers or transportation agents. 

Authority for maintenance of the system: 44 U.S.C. 3101; Records 
Management by Federal Agencies 


Routine uses of records maintained in the system, including catego* 
lies of users and the purposes of such uses: Used to officially 
designate transportation officers, assistants and agents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Records in file folders 

Retrievability: By name of Individual 

Safeguards: Buildings, facility employs security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retention and disposal: Temporary Record. Destroy two (2) years 
after termination of appointment. 

System manager(s) and address: Defense Mapping Agency. 
ATTN: Administrative and Communications Office, Building 56, 
U.S- Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, social securi¬ 
ty number. 

For personal visits the individual should be able to provide some 
acceptable identification, that is, drivers* license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified. 

Contesting record procedures: The Agencies* rules for contesting 
contents and appealing initial determination may be obtained from 
System Manager. 

Record source categories: Memorandums or letters reflecting in¬ 
dividuals appointed to act as transportation officers, assistants or 
agents. 

Systems exempted from certain provisions of the act: NONE 
B1211-07 HQ,T,A 

System name: 1211-07 Individual Government Transportation Files 

System location: Primary System - Travel .Office - HQ 
DMA(HQ), DMATCCD, DMAAC(A) - Sec DMA Directory for 
complete address listing. 

Decentralized Segments - Records Management, Records Holding 
Areas 

Categories of individuals covered by the system: DMA employees 
authorized government travel. 

Categories of records In the system: Travel orders and other per¬ 
tinent correspondence and related documents, and copies of issued 
and canceled transportation requests, transportation certificates, 
MAC transportation authorizations. 

Authority for maintenance of the system: 44 U.S.C. 3101; Records 
Management by Federal Agencies. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Used to officially 
designate Transportation Officer, Assistants and Agents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper Records in file folders 

Retrievability: Alphabetical by name on individual folders or by 
TR number in case of group travel. 

Safeguards: Buildings, facility employ security guards. Records 
are maintained in areas accessible only to authorized personnel that 
are properly screened, cleared and trained. 

Retentioo and disposal: Temporary Record. Travel Office bolds 
for one year, transfers to Records Holding Area, held for three (3) 
years and then destroyed. 

System managerfs) and address: Defense Mapping Agency, 
ATTN: Administrative and Communications Office, Building 56, 
U.S. Naval Observatory, Washington, D.C. 20305, TELEPHONE: 
Area Code 202/254-4401 

Notification procedure: Information may be obtained from Above. 

Record access procedures: Requests from individuals should be 
addressed to System Manager. 

Written requests for information should contain the full name of 
the individual, current address, and telephone number, social 
security number. 
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Personal visits - the individual should be able to provide some ac- 
ccplablc idcntificaUon that is. drivers* license, employing office’s 
identification card, and give some verbal information that could 
verify employment 

Contesting record procedures: The Agencies’ rules for contesting 
contents and appealing initial determinations may be obtained from 
System Manager 

Record source categories; Folders contain various amounts of in¬ 
formation on issued and cancelled transportation requests, trans¬ 
portation certificates, travel orders and related data on overseas 
^ployces, DMA employees and invitational orders. 

Systems exempted from certain provisions of the act: NONE 


DEFENSE CIVIL PREPAREDNESS 
AGENCY 


REQUESTING RECORDS 

Records are retrieved by name or by some other personal identi¬ 
fier. is therefore especially important for expeditious service 
when requesting a record that particular attention be provided to 
the Notification and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket ’routine uses’ of the records have been 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifically stated other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records are published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency’s 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional of¬ 
fice made at the request of that individual. 


ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to. personnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22. 1975, 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
OMB Circular A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in interna¬ 
tional agreements and arrangements including those regulating the 
stationing and status in foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5. U.S.Code, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or military member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. 

ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


CACC 2,3,5,6. 

System name: DCPA ACC 2, 3, 5, and 6 Payroll and Leave Ac¬ 
counting 

System location: Accounting System - Defense Civil Preparedness 
Agency Headquarters (DCPA), The Pentagon, Washington, D.C. 
20301. 

Military District of Washington (MDW-FAO), Forrestal Building. 
Washington, D.C. 20314. 

Earnings and Leave Statements (MDW FAO Forms 49) - Are 
maintained by timekeepers at DCPA headquarters and at all DCPA 
Regional Offices, Staff College and Computer Center. Mailing ad¬ 
dresses of these installations and relocation facilities are set out in 
a DCPA Directory which wiU be published as an Appendix to these 
Notices. 

Bi-Weekly Payrolls: (DA Forms 2449) - Arc also maintained 
under the DCPA Vital Operating Records Program at relocation 
facilities. 

Categories of Individuals covered by the system: AU DCPA em¬ 
ployees, headquarters and field, including full time permanent, part 
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time, temporary, consultants, military and civflian and former em¬ 
ployees. 

Categories of records io the system: Files contain earnings and 
leave statements; bi-weekly payroll; federal and state withholding 
statement; bond applications; bond listings; listings of payroll 
checks mailed; requests by employees for allotments of pay for 
credit to savings accounts with financial institutions; payroll change 
slips; notification of personnel actions; and individual payroll pro¬ 
jections. 

Authority for maintenance of the system: Section 112(a) of the 
Budget and Accounting Procedures Act of 1950, 31 U.S.C. 66(a). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCPA Accounting Divi¬ 
sion - To record payroll expenditures; to insure proper distribution 
of paychecks and savings bonds; to prevent errors leading to im¬ 
proper payments; to insure proper collection and disposition of 
amounts authorized to be withheld from employees pay; to forecast 
personnel cost requirements; and to provide backup data to prepare 
budget justifications and presentations. 

MDW-FAO - To compute individual pay amounts, to withhold 
for retirement, Federal income taxes, state income taxes, health 
benefits, life insurance, indebtedness due the U.S. Government and 
other voluntary deductions; and to issue checks and saving bonds. 

Timekeepers at all DCPA organizational components • To insure 
the proper recording and reporting of time and attendance, and the 
proper distribution of paychecks at local levels. 

Policies and practices for storing, retrieviog, accessing, retaining, 
and disposing of records in the system: 

Storage: Bi-weekly payrolls, listings of payroll checks mailed, in¬ 
dividual payroll projections, bond lists, payroll change slips, and 
notification of personnel actions consist of paper records filed in 
file folders and file drawers by the DCPA Accounting Division. All 
other records are stored by the MDW-FAO. 

Retricvabillty: Bi-weekly payrolls, listings of payroll checks 
mailed, bond lists, and individual payroll projections are filed by 
payroll date. Payroll change slips and notification of personnel ac¬ 
tions are maintained alphabetically. All other records are main¬ 
tained by the MDW-FAO. 

Safeguards: Building employs security guards. Records are 
retained in closed file drawers and cabinets and are available only 
to authorized personnel who are properly screened, cleared and 
trained. 

Retentioo and disposal: Listings of payroll checks mailed and 
bond lists are destroyed after 2 years. Bi-weekly payrolls are 
retained for 10-years. Payroll change slips, individual payroll pro¬ 
jections and notifications of personnel actions are destroyed after 
6-years. All other records are retained by the MDW-FAO in ac¬ 
cordance with Army Regulations. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. Visits are limited to Manage¬ 
ment Division, DCPA, Pentagon Building. Washington, D.C. 20301. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver's license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified. 

Cootesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D.C. 20301. 

Record source categories: MDW FAO Forms 49, Earnings and 
Leave Statements; DA Forms 2449, Bi-weekly Payrolls; Bond 
Listings; and Listing of Payroll Checks Mailed are prepared by the 
MDW-FAO. 


Forms W-4, Federal and State Withholding Statements; DA 
Forms 1727, Bond Applications; and SF 1198, Request by Em¬ 
ployees for Allotment of Pay for Credit to Sayings Account with a 
Financial Organization are submitted by individuals to MDW-FAO 
through DCPA Headquarters, Accounting Division. 

SF 50s, Notification of Personnel Action and DA Forms 2515, 
Payroll Change Slips are prepared and furnished by Personnel and 
Employment Services-Washington, Office. Secretary of the Army. 

Individual Payroll Projections are prepared by the Accounting 
Division. 

Systems exempted from certain provisions of the act: None 
CACC 2,3,5,6A. 

System name: DCPA ACC 2, 3, 5, 6A, Travel and Transportation 
Accounting 

System location: Accounting System - Defense Civil Preparedness 
Agency Headquarters (DCPA), The Pentagon, Washington. DC 
20301. 

Voucher Examination and Disbursing System - Finance and Ac¬ 
counting Office, U.S. Army Military District of Washington (MDW- 
FAO). Forrcstal Building. Washington, D.C. 20314. 

Decentralized Segments - All DCPA Regional Offices, Staff Col¬ 
lege and Computer Center. Mailing addresses of these installations 
are set out in a DCPA Directory which will be published as an Ap¬ 
pendix to these Notices. 

Categories of individuals covered by the system: All DCPA em¬ 
ployees, headquarters and field, including fuU time permanent, part 
time, temporary, consultants, military and civilian and former em¬ 
ployees who perform (temporary duty or permanent change of sta¬ 
tion) travel. 

Categories of records in the system: Files contain requests and 
authorizations for travel; U.S. Government transportation requests; 
request for advances of funds; payment records of outstanding 
travel advances; paid travel vouchers ^-records of unused tickets; 
travel history records; collection vouchers for refunds of advances; 
and correspondence relating to travel claims. 

Authority for maintenance of the system: 31 USC 71; 31 USC 65; 
30 USCA 52; 41 USC 3101; 50 USC App. 2253. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: DCPA, Accounting Divi¬ 
sion - To record and control obligations involving travel, and the 
storage and shipment of household goods, advances, refunds and 
expenditures of travel funds; to prevent errors leading to improper 
payments; to detect and recover overpayments; and to support 
billings to carriers for travel and transportation furnished. 

MDW-FAO - To compute amounts due on travel claims and to 
support payments made for advances and payments due. 

All DCPA Regional Offices, Staff College and Computer Center 
and the Management Division • To authorize travel; to obtain ad¬ 
vances for individuals; and to forecast future travel requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Travel authorizations are filed alphabetically by or¬ 
ganization; transportation requests and records of unused tickets 
are filed by TR number; records of outstanding advances and travel 
history records are filed alphabetically; and all advance, refund and 
payment records are filed by payment date in voucher number 
sequence. 

Retricvabllity: By name. 

Safeguards: Building employs security guards. Records are 
retained in closed file drawers and cabinets and are available only 
to authorized personnel who are properly screened, cleared, and 
trained. 

Retention and disposal: Travel history records are retained in¬ 
definitely, all other records are sent to the Federal Records Center 
after five years where they are destroyed after 10-years. 

System manager(s) and address: Director, DCPA, The Pentagon. 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6489 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
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Room ID5I1 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. Visits are limited to Manage¬ 
ment Division, DCPA, Pentagon Building, Washington, D.C. 20301. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, driver’s license, employing of¬ 
fice’s identification card, and give some verbal information that 
could be verified. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D C 20301. 

Record source categories: DD Forms 1610, Request and 
Authorization for TDY Travel; SF 1169. U.S. Government Trans¬ 
portation Request; and DD Forms 1351, Request for Advance of 
Funds are submitted by Regional Directors, Staff Directors and 
other authorized officials. 

SF 1038, Application and Account for Advances of Funds are 
lubmitted by employees requiring advances. 

DD Forms 1351-2. (Paid) Travel Vouchers are received from the 
Finance and Accounting Office, U.S. Army Military District of 
Washington. 

SF 1170, Redemption of Unused Tickets are prepared from 
unused tickets turned in by travelers and the file copy of the re¬ 
lated Transportation Request and DCPA Forms 322. Travel History 
Record by Individual are prepared from paid vouchers. 

Systemi csempted from certain provisions of the act: None 
CCOM 5 

System name: DCPA COM 5, Radio Amateur CivO Emergency Ser¬ 
vices (RACES) Plans 

System location: Defense Civil Preparedness Agency (DCPA) 
Headquarters, The Pentagon, Washington, D.C. 20301, and Re¬ 
gional Offices. Mailing addresses of these installations are set out 
in a DCPA directory which will be published as an appendix to 
these notices. 

Categorkf of individuals covered by the system: FCC Amateurs in¬ 
volved in the RACES organization. 

Categoricf of records in the system: Each plan contains the 
names, address and telephone number and FCC amateur call signs 
of the members involved in the RACES organization. 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101. 50 use App. 2253, 2281 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: State and local civil 
defense agencies use these documents as supportive evidence in 
their requests for financial contributions under the matching funds, 
surplus and excess property programs. The RACES plan is used as 
a reference when emergencies or natural disasters occur to obtain 
supplement emergency communications for Federal, State and local 
government emergency operations. 

Policies and practkei for storing, retrieving, accessing, retaining, 
iod disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed by DCPA region and within each region 
alphabetically by State and locality. 

Safeguards: Buildings employ security guards or intrusion alarms. 
Only authorized DoD and Federal agency personnel have access to 
buildings. 

Retention and disposal: Plans are updated on either two or three 
year intervals. Plans are destroyed only when they become obsolete 
or the RACES organization is disbanded. 

System managerfs) and address: Director, DCPA, The Pentagon, 
Washington, D C 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D C. 20301 
Telephone Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 


Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
iden^ication card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D C. 20301. 

Record source categories: RACES plans are developed by State 
and local government agencies and submitted to DCPA regions for 
approval and forwarding to the Federal Communications Commis¬ 
sion. 

Systems exempted from certain provisions of the act; None 
CEMO 1 

System name: DCPA EMO I EMERGENCY OPERATING 
PLANNING 

System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA),'The Pentagon, Washington, D.C. 20301, all DCPA Re¬ 
gional offices. Staff College, Computer Center, and relocation sites. 
Mailing addresses of these installations are set out in a DCPA 
directory which will be published as an appendix to these notices. 

Categories of Individuals covered by the system: All DCPA em¬ 
ployees, United States Army Communications Command (USACC) 
and U.S. Army Corps of Engineers (USACE) assignees to DCPA 
Regions, and other emergency assignees from Federal agencies. In¬ 
formation contains name and title of position. Because varying 
levels of security clearance are required for access to the several 
emergency operating facilities, the minimum level of security 
clearance held by an individual may be inferred from the presence 
of his name on the list for a particular facility. 

Categories of records in the system: List of the names, addresses, 
home phone numbers, and other data of the individual who have 
emergency assignments. 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2253, 2281. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Lists and related docu¬ 
ments assign duties to all DCPA employees which would be effec¬ 
tive in the event of a war crisis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Names are listed by organization 

Safeguards: Filed in locked safes in government buildings with 
either guards or electronic security system. 

Retention and disposal: Destroyed when superseded 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building. Washington, 
D.C. 20301. 

Record source categories: Individuals and supervisors 

Systems exempted from certain provisions of the act: None 
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CFEA 3-1 

System amme: DCPA FEA 3-1 CivQ Rights Complaint and Com¬ 
pliance Ffles 

System locatioa: Defense Civfl Preparedness Aacney Headquar¬ 
ters (DCPA), all DCPA Regional Offices. Staff CoUege. Mailing ad¬ 
dresses of these installations are set out in a DCPA directory which 
will be published as an appendix to these notices. 

Categories of individoaU covered by the tyslem: Persons who fDe 
or could file a complaint with DCPA alleging discrimination by a 
State or local government in violation of Title VI of the Civil 
Rights Act of 1^. 

Categories of records In the system: Files contain complaints of 
discrimination or other data on a specific discrimination. The files 
also contain investigative reports, documents and information in 
support of or contrary to the complaint or potential complaint, 
records of hearings and dispositions of the cases by the States or 
the Director, DCPA. or higher authority. 

Authority for maintenaBce of the system: Title VI, Civil Rights 
Act of 1964 <78 Slat 252) (42 USC 2000d-2000d-4). 

RooUne uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Title VI Office. Regional 
Offices, and other Investigators and Reporting Offices: To ascer¬ 
tain whether discrimination under the Title VI rules and regulations 
has taken place. 

State officials and investigators: To secure the testimony of wit¬ 
nesses and other pertinent data involving the cases. 

DCPA General Counsel for advice thereon and for necessary in¬ 
vestigation, enforcement proceedings. 

Agency head and higher authority for purposes of making a deci¬ 
sion. 

U.S. Justice Department, or other agencies as appropriate for en¬ 
forcement actions and where necessary in reporting. 

Polkies and practices for storing, retrieving, acccning, rcUining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievahlllty: Filed alphabetically by last name of complainant 

Safeguards: Building security guards. Records are maintained in 
-areas accessible only to authorized personnel that are properly 
screened and cleared. 

RetentioB and disposal: Significant and precedent cases retained 
for archives. Others destroyed after 10-years. 

System managers) and address: Director, DCPA, The Pentagon, 
Washington. D.C. 20301. 

Notification procedure: Information may be obtained from; 
Headquarters. DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301. 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division. DCPA, PenUgon Building. Washington. 
D.C. 20301. 

Record source categories: Information is secured from Complai¬ 
nants. and from DCPA officials who conduct Title VI Compliance 
Reviews at the State and local levels, from citizens who have been 
denied services or use of facilities, from Slate and local govern¬ 
ment records and institutiona] and organizational records, from 
State Officials who have observed violations, or local officials who 
have reported violations to the States. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (kK2). as applicable. For 
additional information, contact the Systems Manager. 


CIND2 

System name: DCPA IND 2. Industrial Group Consultation 
System locatloo: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington. D.C. 20301 
Categories of individuals covered hy the system: Individuals in 
dustrial organizations, or national organizations who participate ia 
civil preparedness activities. 

Categories of records in the system: Names, addresses, organiza¬ 
tion affiliation, speech making 

Anthorlty for maintenance of the system: 44 USC 3101, 50 USC 
App. 2253. 2281 

Ronthie uses of records maintained In the system, including categt* 
ries of users and the purposes of such uses: To communicate with in¬ 
dustrial and national organizations who can perform civfl 
preparedness services; to obtain speakers at conventions, seminan, 
courses, etc. 

Polkies and praetkes for storing, retrieving, accessing, retainiag, 
and disposing of records in the system: 

Storage: 3x5 index cards, cross referenced by individual name 
and company or organization. 

Retrievability: Filed alphabetically by name 
Safeguards: Building employs security guards. Records art 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Files kept until obsolete, then destroyed. 
System managerfs) and address: Director, DCPA, The Pentagoa, 
Washington. D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters. DCPA 
Pentagon Building 
Washington. D.C. 20301 
Telephone: Area Code 202/695-6498 
Record access procedures: Requests from individuals should he 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Budding 
Washington, D.C. 20301 

Written requests for information should contain the full oamc of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identtfication card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division. DCPA, Pentagon Building. Washingtos, 
D.C. 20301. 

Record source categories: Individual 
Systems exempted from certain provisions of the act: None 
CINF 2-3 

System name: DCPA INF 2-3, Biographies 
System location: Defense CivO Preparedness Agency, Headquar¬ 
ters (DCPA); Office of each Regional Director, Staff College 
Categories of individuals covered by the system: Key DCPA 
headquarters and regional officials, and State and local Civil 
Preparedness Directors 

Categories of records In the system: Headquarters files conuia 
biographies of key officials of I3CPA, headquarters and field; and 
State and local Civil Preparedness Directors. 

Each regional file contains biographies of key regional offktali, 
and State and local Directors within regional geographic bounda¬ 
ries. Includes DCPA Form 895 Notice of Appoinimcoi-Civil 
Defense Director. 

Staff CoUege: Guest lecturers and other key officials. 

Antbority for maintenance of the system: 44 USC 3101 
Roadne nscs of records maintained In the system, includiiig cstt^ 
ries of users and the purposes of such uses: For use in preparing 
speeches, correspondence, and other pubUc releases in cono«li0i 
with the civfl preparedness pro^am. Use as backup information to 
fulfiU requirements of DCPA Director and Regional Director. 

Polkies and practices for storing, retrieving, accessing. reUfahg, 
and disposing of records in the system: 


fEOERAL REGtSTER, VOL 42. NO 188—WEDNESDAY, SEPTEMBER 28. 1977 





DEPARTMENT OF DEFENSE 


50713 


Storage: Paper records in file folders. 

Rctrievability: DCPA officials: Filed alphabeticaUy by name. 

State and local Directors: Filed alphabetically by State name 
within each region at headquarters, and by State only in regional 
offices. 

Safeguards: Headquarters and regional buildings employ security 
guards Records are maintained in areas accessible only to 
authorized personnel who arc properly screened, cleared, and 
trained 

RetentioD and disposal: Biographies for key DCPA officials, 
headquarters and field, are retained in active file until end of calen¬ 
dar year after separation of employee, then retired to Federal 
Records Center 

Biographies of State and local Directors are retained in active file 
until end of calendar year after termination, then destroyed. 

System managcr(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notificatioo procedure: Information may be obtained from: 

DCPA Headquarters 
Room 1D511 
The Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Written requests should be addressed 
to 

DCPA Headquarters 
Room 1D511 
The Pentagon 
Washington, D.C. 20301 

Written requests for information should contain the full name 
and current address of the requestor. 

Personal visits for information will be honored upon presentation 
of suitable identification, such as driver's license, employee 
identification number, or other identification. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D C. 20301 

Record source categories: The key officials on whom biographies 
are maintained and other knowledgeable sources. 

Systems exempted from certain provisions of the act: None 
CINF7 

System oame: DCPA INF 7, Civil Defense Awards 

System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Re¬ 
gional offices. Staff College. Mailing addresses of these installa¬ 
tions are set out in a DCPA directory which will be published as an 
appendix to these notices. 

Categories of Individuals covered by the system: Individuals who 
have made significant contributions to civil defense. 

Categories of records In the system: Headquarters and Regional 
files contain recommendations and nominations for awards, 
resumes of award presentations, and photographs. 

Authority lor maintenance of the system: 5 USC 301; 44 USC 
3101,50 USC App. 2253; 2281. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by DCPA officers 
and employees for background information in presentation of 
awards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders 

Retrlevability: Filed alphabetically by name of organization or in¬ 
dividual receiving award. 

Safeguards: Headquarters and Regional buildings employ security 
guards. Records are maintained only in areas accessible to 
authorized personnel who have been screened, cleared, and trained. 

Retention and disposal: Files are cutoff at end of calendar year 
ud retained in current files for 5 years, then destroyed. 

System managerfs) and address: Director, Defense Civil 
Preparedness Agency, Pentagon, Washington, D.C. 20301 

Notificatloa procedure: Information may be obtained from: 

DCPA Headquarters 
Room 1D511 


The Pentagon Building 
Washington, D.C. 20301 
Telephone. Area Code 202/695-6498 

Record access procedures: Written requests should be addressed 
to: 

DCPA Headquarters 
Room 1D511 
The Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name 
and current addresses of the requestor. 

Personal visits for information will be honored upon presentation 
of suitable identification, such as driver's license, employee 
identification number, or other identification. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determination may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D C. 20301. 

Record source categories: Organizations and individuals to whom 
awards are presented. 

Systems exempted from certain provisions of the act: None 
CLEG 5 

System name: DCPA LEG 5-Interest-Conflict Review 

System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington, D.C. 20301 

Categories of individuals covered by the system: All DCPA Em¬ 
ployees, headquarters and field, including full time permanent, part 
time, temporary, consultants, military and civilian, and former em¬ 
ployees. 

Categories of records In the system: Files contain for those em¬ 
ployees required to submit same, a DD Form 1555 , Confidential 
Statement of Affiliations and Financial Interests, and documents 
connected with review thereof, and for any DCPA employee docu¬ 
ments accumulated in connection with enforcement of standards of 
conduct, review of conflicts of interests, reports of receipts of 
gratuities, entertainment, etc., disqualifications, reports of defense 
related employment and outside employment. For former em¬ 
ployees, documents include those relating to conflict of interest and 
post employment and defense related employment. 

Authority for maintenance of the system: Executive Order 11222 
of May 8, 1964, Prescribing Standards of Ethical Conduct for 
Government Officers and Employees. Civil Service Regulation Em¬ 
ployee Responsibilities and Conduct. 5 CFR Part 735. Also 5 USC 
301. For former employees. Sec. 410, P.L. 91-121. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: General Counsel: To 
ascertain if there are conflicts of interest between employee's 
private interest and official duties, or if there are violations of stan¬ 
dards of conduct or post employment restrictions. If such conffict 
or violation is identified, reports may be used in informal con¬ 
ferences with employee, report to Director and enforcement 
authorities, and in connection with appeals. Disclosure of any in¬ 
vestigatory matter may be made to any federal agency with ju¬ 
risdiction. 

Supervisor: Documents are used to determine if employee has a 
disqualifying interest or for enforcement of standards of conduct. 

Others: Reports on receipt of gratuities submitted to designee of 
Secretary of Defense (DCPA Inst. 5860.1). DD Form 1555 not dis¬ 
closed outside Defense Civil Preparedness Agency except as 
Director or Civil Service Commission may determine. 

Administrative Services: M'aintains records of persons who need 
to submit DD Forms 1555 and postemployment and defense related 
employment statements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrlevability: Filed alphabetically by name 

Safeguards: Building employs security guards. Records are 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Files kept for two years after final deci¬ 
sion or after employee leaves DCPA, whichever is later, then 
destroyed. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington. D.C. 20301 

Notification procedure: Information may be obtained from: 
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Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified with his case folder. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D C. 2030L 

Record source categories: DD Form 1555 reports on defense re¬ 
lated employment and reports on receipts of gratuities are prepared 
and submitted by employee. Other sources include supervisors, in¬ 
formants. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (kK2), as applicable. For 
additional information, contact the Systems Manager. 

CLEG 7-1 

System name: DCPA LEG 7-1-Claims (Litigation) - Employees 

System location: Defense Civil Preparedness- Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Re¬ 
gional Offices. Staff College, Computer Center. Mailing addresses 
of these installations are set out in a DCPA directory which will be 
published as an appendix to these notices. 

Categories of Individuals covered by the system: All DCPA em¬ 
ployees, headquarters and field, including full time permanent, part 
time, temporary, consultants, military and civilian. 

Categories of records In the system: Files contain claims, com¬ 
plaints or documents or any of these by which a DCPA employee 
asserts a remedy from DCPA for some alleged injury to person or 
property, the data and documents submitted in support of the 
claims, the data and documents developed or obtained in making a 
decision or determination on such claims, including any appeals and 
any other relevant material. Includes litigation fUe if such develops. 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2253, and any specific authority depending on 
the nature of the claim. 

Routine uses of records maintained la the system, including catego¬ 
ries of users and the purposes of such uses: General Counsel or other 
official responsible for processing claim: Uses the material to 
ascertain, or to make recommendations concerning, the validity of 
the claim. Disclosure is made to those DCPA employees, including 
supervisors, involved in investigating the matter; to the decision¬ 
making authority, usually the Du-ector, DCPA; and, as appropriate, 
to other investigative or similar authorities responsible for making 
investigations of or recommendations on, complaints or claims of 
DCPA employees, whether a part of DCPA, the Department of 
Defense, or some other agency. 

Director, or person acting for him; for making a decision, or act¬ 
ing on an appeal. 

Others: Personnel within DCPA will use data or documents in the 
file, or will develop same, as necessary in connection with making 
a decision upon the matter. Disclosure will be made, as ap¬ 
propriate, to Office of Secretary of Army, Personnel and Employ¬ 
ment Services, Washington, D.C. 20310, as personnel office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by name, within general sub¬ 
ject matter files. 

Safeguards: Building employs security guards. Records are 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Files kept for five years after final deci¬ 
sion, then destroyed if no longer needed. 


System manager(s) and a ddress; Director, DCPA, The Pentagon 
Washington. D.C. 20301 * 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from isdividuals should be 
addressed to: 

Headquarters, DCPA 
Room lD5li 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washineton 
D C. 20301. ' 

Record source categories: Claim or similar document with sup* 
porting evidence submitted by employee. Other sources include su¬ 
pervisors, informants or persons knowledgeable of the matter. 

Systems exempted from certain provisioBS of the act: Parts of this 
system may be exempt under 5 USC 552a (kK2), as applicable. For 
additional information, contact the Systems Manager. 

CLEG 7-2 

System name: DCPA LEG 7-2, Claims (Litigation)-Other than em¬ 
ployees 

System location: Defense Civfl Preparedness Agency Headquar¬ 
ters (DCPA). The Pentagon, Washington, D.C. 20301, all DCPA Re¬ 
gional Offices, Staff College, Computer Center. Mailing addresses 
of these installations are set out in a DCPA directory which will be 
published as an appendix to these notices. 

Categories of individuals covered by the system: Any individual, 
other than a DCPA employee who seeks a remedy in tort or in con¬ 
tract or other legal basis on an assertion that DCPA or its em¬ 
ployees has injured said individual in person or in property. 

Categories of records in the system: Files contain claims, com¬ 
plaints or documents or any of these by which a person asserts a 
remedy from DCPA for some alleged injury to person or property, 
the data and documents submitted in support of the claims, the 
data and documents developed or obtained in making a decision or 
determination on such claims, including any appeals and any other 
relevant material. Includes btigation file if such develops. 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2253, and any specific authority depending on 
the nature of the claim. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the porposes of such uses: General Counsel or other 
official responsible for processing claim; Uses the material to 
ascertain, or to make recommendations concerning, the validity of 
the claim. Disclosure is made to those DCPA employees involved 
in investigating the matter; to the decision-making authority, 
usually the Director, DCPA; and, as appropriate, to other investiga¬ 
tive or similar authorities responsible for making investigations of 
or recommendations on, complaints or claims of other than DCTPA 
employees, whether or not a part of DCPA, the Department of 
Defense, or some other agency. 

Director, or other decision making authority, or person acting for 
him; for making a decision, or acting on an appeal. 

Others: Personnel within DCPA will use data or documents in the 
file, or will develop same, as necessary in connection with making 
a decision upon the matter. Disclosure will be made as required by 
law or regulation, to decision making authority outside DCPA. 

Policies and practices for storing, retrieving, accessing, retainiog, 
and disposing of records In the system: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by name, within general sub¬ 
ject matter files. 

Safeguards: Building employs security guards. Records are 
retained in areas accessible only to authorized personnel who arc 
properly screened, cleared and trained. 
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Reteotioi tnd dispel: Files kept for five years after final deci¬ 
sion. then destroyed if no longer needed. 

Sfstein manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

l^oUfkation procedure: Information may be obtained from: 
Headquarters. DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone; Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
gddressed to: 

Headquarters. DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
ihe individual and current address. 

For personal visits, the individual should be able to provide some 
Kceptable identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D.C. 20301. ^ 

Record source categories: Claim or similar document with sup¬ 
porting evidence submitted by claimant. Other sources include per¬ 
sons who have information on such DCPA employees, witnesses, 
etc. 

Systemi exempted from certain provisions of the act: Parts of this 
lystem may be exempt under 5 USC 552a (kK2), as applicable. For 
idditional information, contact the Systems Manager. 

CLEG 8-1 

Syftem name: DCPA LEO 8-1 Enforcement, Compliance (DCPA 
Employees) 

System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Re¬ 
gional Offices, Staff College. Mailing addresses of these installa- 
tions are set out in a DCPA directory which will be published as an 
ippendix to these notices. 

Categories of individuals covered by the system: All DCPA em¬ 
ployees (which includes former employees), headquarters and field, 
iocluding full time permanent, part time, temporary, consultants, 
military and civilian. 

Categories of records in the system: Files could contain an allega- 
tiofl. charge, report or similar item of information that a DCPA em¬ 
ployee has, either in performance of his duties as an employee or 
li an individual, acted in violation of, in noncompliance with or 
otherwise in nonconformity with some law or regulatory matter, in¬ 
cluding DoD and DCPA directives and instructions. The file could 
contain any item of information relevant to actual or potential ad¬ 
verse actions, or any supervisory action taken in connection with 
performance by an employee. The file would contain investigative 
items of information developed by DCPA personnel or by person¬ 
nel of agencies other than DCPA. charged with investigative 
responsibilities, and contain other items of information furnished to 
DCPA by the individual, or by other persons knowledgeable of the 
matter. 

Anthority for malDtenancc of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2253, and specific authority depending on na¬ 
ture of the charge. 

Rootlnc uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCPA officials and em¬ 
ployees, including supervisors and the Director or person acting for 
him, responsible for or involved with personnel actions.use infor¬ 
mation in connection with ascertaining if DCPA, DoD, or some 
other agency should take some action, including making of recom¬ 
mendations for taking of action outside DCPA. to enforce com¬ 
pliance or conformity with the law, rule, regulation, circular, 
wreclive or instruction, or similar regulatory matter, or to docu¬ 
ment a proposed personnel action. Disclosure will be made as ap- 
^opriate to Office of Secretary of the Army, Personnel and Em¬ 
ployment Services-Washington, as personnel office. Information 
may be disclosed to agencies charged with investigative responsi- 
Mjtics and enforcement or any other personnel type actions of any 
nature including prosecution for violations of criminal laws. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders j 

Retrievability: Filed by name I 

Safeguards: Building employs security guards. Records are 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Files kept until obsolete or until separa¬ 
tion of employee plus one year, whichever is later, then destroyed 
if no longer needed. | 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 | 

Notification procedure: Information may be obtained from: | 

Headquarters. DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D C. 20301. 

Record source categories: Officials or employees charged with 
responsibility for enforcement action. Other sources include in¬ 
dividual involved, informants or other persons knowledgeable of 
the matter, and organizational or individual records. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (kK2) as applicable. For 
additional information, contact the Systems Manager. 

CLEG 8-2 

System name: DCPA LEG 8-2 Enforcement (Compliance) - Non- 
DCPA Employees 

System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Re¬ 
gional Offices, Staff College. Mailing addresses of these installa¬ 
tions are set out in a DCPA directory which will be published as an 
appendix to these notices. 

Categories of Individuals covered by the system: Any individual, 
not a DCPA employee, including State or local government em¬ 
ployees, or volunteers, charged with, or who may be charged with, 
nonconformity to, noncomphance with, or violation of a law, rule, 
regulation, circular or similar regulatory or program material which 
DCPA administers in whole or in part by participation in adminis¬ 
tration. 

Categoric of records in the system: File could contain an allega¬ 
tion, charge, report (including audit report), review, workpaper, 
correspondence, or similar item of information that an individual 
has, either in performance of his duties as a State or local em¬ 
ployee, or as an individual acted in violation of, in noncompliance 
with or otherwise in nonconformity with some law or regulatory 
matter (these matters are as mentioned in the individual category 
above), or that there has been a misuse of Federal funds. The file 
would contain items of investigative or similar information 
developed by DCPA personnel or by personnel of agencies other 
than DCPA, charged with investigative responsibilities, and other 
items of information furnished to DCPA by the individual, or by 
other persons knowledgeable of the matter. The content of this 
description is to state that any item of information which may be 
relevant to the matters at hand may be in the records. 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2251-2297, and specific authority depending on 
nature of the charge. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCPA officials and em- 
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ployees. headquarters and field, responsible for or involved with 
enforcement or compliance actions use information in connection 
with ascertaining if DCPA. DoD, or some other agency should take 
some action (including making of recommendations for taking of 
action outside DCPA). to enforce compliance or conformity with 
the law, rule, regulation, circular, or similar regulatory matter or to 
seek and obtain a remedy for noncompliance, nonconformance, or 
violation. Information may be disclosed to agencies charged with 
investigative responsibilities and enforcement actions of any nature 
including prosecution for violations of criminal laws, and may be 
disclosed to State or local organizations whose employee is in¬ 
volved, or to a State or local investigative body. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposlng of records in the system: 

Storage: Paper records in ffle folders 

Retiievabillty: Filed by name, within general subject matter files. 
Safegnards: Building employs security guards. Records are 
retained in areas accessible only to authorize personnel who are 
properly screened, cl^red and trained. 

RctentioD and dbpml: Files kept for five years after final deci¬ 
sion, then destroyed if no longer needed. 

System maaafer(s) and address: Director, DCPA, The Pentagon, 
Washington. D C. 20301 

Notification procedure: Information may be obtained from: 
Headquanen. DCPA 
Pentagon Building 
Washington. D.C. 20301 
Telephone: Area Code 202/695-6498 
Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters. DCPA 
Room 1D5I1 
Pentagon BuQding 
Wash^gton, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
iccepTable identification; that is. drivers license, employing office*! 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division. DCPA. Pentagon Building, Washington. 
D.C. 20301. 

Record source categories: Officials or employees charged with 
responsibility for enforcement action. Other sources include in¬ 
dividual involved, informants or other persons knowledgeable of 
the matter, and organizational or individual records. 

Systems exempted from certain provisions of Che act: Parts of this 
system may be exempt under 5 USC 552a (kK2) as applicable. For 
additional information, contact the Systems Manager. 

CMGT2 

System name: DCPA MGT 2. Delegations and Designations Files 
System location: Defense Civfl Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon. Washington. D.C. 20301 
AO DCPA Regional Offices, Staff CoDcgc, and Computer Center. 
Mailing addresses of these installations are set out in a DCPA 
directory which will be published as an appendix to these notices. 

Categories of Individuals covered by the system: All DCPA em¬ 
ployees. headquarters and field (1) in whom has been vested the 
fuO authority to act, perform, and make decisions for the govern¬ 
ment in his own name and title, by another, usually higher, DCPA 
official, or (2) to whom has been assigned the authority to perform 
a specific task, duty, or function for another, usually higher, 
authority, in the name and position title of the assigning authority 
for the government. 

Categories of records in the system: Dekgations and designations 
by name of individua] pertaining to operations including: 

Activity Report, monthly 
Alerting and mobilization 
American Red Cross 
Automatic data processing equipment 
CivO Air Patrol 
CivO defense exercises 
Communications and warning 
Communications planning 


DCPA actions in response to increased Federal civil rcadincs* 
Disaster operations 
Disaster preparedness 

Dissemination of defense conditions (DEFCONS) 

Executive Reserves 
National warning systems 

Programing and Program Management. Regional 
Radio Amateur Civil Emergency Services 
Ready Reserves 

Regional Civil Emergency Advisory Committee 
Regional Preparedness Committee. Federal Preparedness Agen¬ 
cy, General Services Administration 
Transportation agreements 
U.S. Army Reserve Training Units 

Delegations and designations by name of individual pertaining to 
Federal Assistance, including: 

Project applications 

Personnel and administrative expenses 

Emergency operating center program 

Bills for collection 

Civil defense equipment 

Emergency water supply equipment 

Surplus property 

Excess property 

Student expense proj^m 

Delegations and designations by name of individual pertaining to 
procurement, including: 

Bills of lading 

Civfl defense programs with States and localities 
Supplies and services 

Delegations and desi^ations by name of individual pertaining to 
property management, including: 

Space and facilities 
Space report 
Accountable property 
Motor vehicle management and operation 
Delegations and designations by name of individual pertaining to 
general administration and management, including: 

Activities of private associations 
Administrative communications 

Augmentation of staff of other agencies with DCPA employees 

Committee management 

Communications with the public 

Conflict of interest review 

Correspondence management 

DCPA exhibits 

Decals, civil defense 

Directives management 

Employee training and development report 

Equal employment opportunity in DCPA 

Executive Secretary, Regional Civfl Defense Coordinating Board 

Federal Executive Boards 

Forms management 

Fund raising 

Handicapped individuals 

Identification cards 

Incentive awards 

Labor-management relations 

Line of succession 

Mail management 

Management improvement 

Manpower utilization 

Parking plan 

Personnel administration 

Publications distribution 

Records management 

Reports management 

Seal, DCPA 

Security 

Staff duty officer 

Stationery 

Title VI compliance 

Training, employee 

Travel 

Authority lor maintenance of the system: 5USC 301. 44 USC 3101, 
50 USC Appendix 2253 

Routine uses of records maintained in the system, Includiag csttg^ 
ries of users and the purposes of such uses: To assure and verify JW 
delegations and designations of specific authorities have in iKt 
been made, and to whom. 
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policies and practices for storing, retrieving, accessing, retaining, 
„d disposing of records in the system: 

Storage: Numbered DCPA regional instructions kept in binders, 
jod individual memoranda. 

getrievabllHy: Organizationally by directorate or region, then by 
omnber. 

Safegaards: Available to DCPA personnel on a necd-lo-know 
|«sis The buildings have security guards. 

Reteotioo and disposal: Destroyed when replaced 
Svsiein manager(s) and address: Director. DCPA. The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington. D.C. 20301 
Telephone: Area Code 202/695-6498 
gKord access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D51I 
Pentagon Building 
Washington. D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
Kceptabic identificationthat Is. drivers license, employing office’s 
identification card, and give some verbal information that could be 
v^ted. 

Conteftlng record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division. DCPA. Pentagon BuOding, Washington. 
D.C. 20301. 

Record source categories: All records in the system consist of 
DCPA gcncratcd records. 

Systems exempted from ecfialn provisions of the act: None 
CMGT4 

System name: DCPA MGT 4, Committee Management Files 
System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon. Washington. D.C. 20301 
AH DCPA Regiooal Offices. Mailing addresses of these instaila- 
lioss are set out in a DCPA Directory which will be pubhshed as an 
appendix to these notices. 

Categories of Individuals covered by the system: DCPA employees 
active in private associations in which DCPA has an Inlercst. 

Federal government employees on DCPA internal committees 
and on DCPA sponsored international and interagency committeeo. 

Architects and engineers and other persons who are not DCPA 
enployecs who are appointed to the DCPA sponsored advisory 
committees. 

Cslegorks of records In the system: On nongovernment em¬ 
ployees, biographical material including name of employer, title, 
address, legal voting residence, place and date of birth, marital 
stains, military service, education, registration in professional 
societies, work experience, record of performance, publicatioDS 
anthored. membership on other boards or committees, professional 
awards, and other information whkh can be used to determine fit¬ 
ness of individual to sit on the committee. 

On government employees, name, office address, and name of 
employing agency. 

Description of private associations 

Aalhorlty lor maintenance of the syrstem: 5 USC 301, 44 USC 
3101, 50 USC App. 2233, P.L. 42-463 (Federal Advisory Committee 
Act), Executive Order 11769 (Advisory Committee Management) 
Rostioe uses of records maintained in the system, includiag catego- 
dei of tuers and the purposes of such uses: To assure that DCPA 
pirticipaiion in private, nongovemmental associations, societies, 
etc., is limited only to the extent of DCPA interest therein; to as- 
^ preparatioo and submittal of certain input information that is 
needed for the reports required by the laws and issuances cited 
>hove; to provide a tool with which top management can assure 
that the terms of the regulations regarding the creation and use of 
comminees arc being complied with. 

Pslkles sad practices for storing, retrieving, accessing, retaining, 
ud disposing of records In the system: To maintain a list of mem¬ 


bers of the various advisory committees in order to provide them 
with information on Committee functions, meeting dates, agendas, 
and other purposes for managing the committees activities. 

Storage: Paper records in file folders kept in five-drawer file 
cabinets. 

Retrievability: By name of committee, society, or association, 
then alphabetically by name of individual 

Safeguards: Files are located in government buildings manned by 
security guards; files are released and used only on a nccd-to-know 
basis. 

Retention and disposal: Retained two years after committee 
ceases to exist or society membership expires, then destroyed. 

System managerfs) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 

Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 
Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington. D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For persona] visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D.C. 20301. 

Record source categories: Biographical informatioo submitted by 
government or nongovernment individual nominated for member¬ 
ship. 

Systems exempted from certain provisioas of the act: None 
CMGT 7 

System name: DCPA M.GT 7, Defense Civil Preparedness Agency 
(DCPA) Central Files 

System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington, D C. 20301. aM DCPA Re¬ 
gional Offices, Staff CoDegc. Computer Center. Mailing addresses 
of these installations are set out in DCPA directory which wiM be 
published as an appendix lo these notices. 

Categories of individuals covered by the system: Records are main¬ 
tained by in^vidual's name (including Congress) from whom an 
inquiry or request is received, and to whom a reply is addressed. 
Transmittals in response lo routine requests for publications, etc., 
are not retained. 

Categories of records in the system: Accounting 

Automatic Data Processing 

Audit 

Budget 

Administrative Management 
Office Services 
Personnel 
Procurement 

Property and Supply Management 

Publications 

Reports 

Security 

Communications 

Emergency Operations 

Federal Assistance (Contributions) 

Industrial Civfl Defense 

Public Information and Community Relations 

Legal and Legislative 

Liaison 

Program Policies 
Radiological Defense 
Research and Development 
Shelters 

Training and Education 
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Authority for maintenance of the syitem: 5 USC 301, 44 USC 
30101. 50 use Appendix 2253 

Routine uies of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: To determine whether a 
specific individual has made an inquiry of DCPA, what the inquiry 
was. and what comprised the DCPA response to that inquiry. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders'^ 

Retrievability: AlphabeUcal by inquirer's name, except that 
responses to Congressional inquiries are filed separately. 

Safeguards: Available to DCPA personnel, and to other personnel 
authorized access to DCPA files.for a specific purpose; for exam¬ 
ple. research for educational or historical purposes. At headquar¬ 
ters mechanized files are locked during nonduty hours and the 
rooms in which the files are housed are also locked during nonduty 
hours. 

Retention and disposal: Records are cut off at end of calendar 
year and destroyed two years after cutoff. 

System manager(s) and address: Director. DCPA. The Pentagon. 
Washington. D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters. DCPA 
Room 1D5I1 
Pentagon Building 
Washington. D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington. D C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employing of¬ 
fice’s identification card, and give some verbal information that 
could be verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division. DCPA, Pentagon Building, Washington, 
D C. 20301. 

Record source categories: All records in the system consist of 
DCPA generated records. 

Systems exempted from certain provbions of the act: None 
CMGT 10 

System name: DCPA MGT 10. Program Management Information 
System 

System location: Defense CivQ Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon. Washington. D.C. 20301, all DCPA Re¬ 
gional Offices, Computer Center. Mailing addresses of these instal¬ 
lations are set out in a DCPA directory which will be published as 
an appendix to these notices. 

Categories of Individuals covered by the system: Local Civil 
Preparedness Directors 

Categories of records in the system: Files contain name and busi¬ 
ness address of all local civil defense directors participating in 
DCPA contnbutions programs. 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Answering congressional 
and other inquiries, mailing materials to local civil defense agen¬ 
cies. keeping track of a number of training courses taken through 
the mail, determining address of individual if his name is known, in 
response to inquiries from the public advising who the local civil 
defense director is for a particular location. 

PoIicieB and practices for storing, retrieving, accessing, retaining, 
and dbpoiing af records 'in the system: 

Storage: Compdf^i^r paper printouts 

RetrievaMlKy; By geographic location number printed alphabeti¬ 
cally by State and name 


Safeguards: Building employs security guards. Records are 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Records kept until obsolete, then 
destroyed. 

System manager(s) and address: Director. DCPA, The Pentagon 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters. DCPA 
Pentagon Building 
Washington. D.C. 20301 
Telephone: Area Code 202/695-6498 
Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

, Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is. drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division. DCPA, Pentagon Building, Washington, 
D.C. 20301. 

Record source categories: DCPA Form 744A Program Paper for 
Local Civil Defense are prepared by local agencies and submitted 
to the State and DCPA Regional offices which in turn forward co¬ 
pies to DCPA Headquarters for computer developed printouts. 
Systems exempted from certain provisions of the act: None 
COSV 5 

System name: DCPA OSV-5, Office Services File System 
System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Re¬ 
gional Offices, Suff College. Computer Center, Classified Loca¬ 
tion. Mailing addresses of these instaUations are set out in a DCPA 
directory which will be published as an appendix to these notices. 
Categories of individuals covered by the system: All employees of 
DCPA, headquarters and field, including full time permanent, part 
time, temporary, consultants, military and civilian. 

Categories of records in the system: Employee locator file 
Organization roster 
Trip ticket file 
Accident report file 

Memoranda reference car pools and parking permits 
Check lists 

File holders of identification (ID) cards 
Training file 
Overtime printouts 
Field (telephone) directories 

Authority for maintenance of the system: 5 USC 301, 50 USC Ap¬ 
pendix 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Management Division 
DCPA: To show quickly and accurately what personnel are as¬ 
signed to what organizational elements and how they can most 
quickly be contacted during or after normal working hours; to route 
inadequately addressed communications; to provide basic informa¬ 
tion responsive to route inquiries; to show trips for which govern¬ 
ment vehicles are authorized; to record field vehicle accidents oc¬ 
curring on such trips; to show what DCPA personnel are members 
of car pools or who do not wish to be in car pools and which ones 
have parking permits; to show quickly who in DCPA field installa¬ 
tions possess ID cards; to portray at a glance the educational 
background of each DCPA employee and what government training 
he has received or desires; to identify DCPA employees who have 
worked overtime and will receive overtime pay unless the employee 
takes compensatory leave by a stated date (to preclude payment of 
overtime). 

Relocation sites; Duplicates of employee locator and organiza¬ 
tional rosters, telephone directories, holders of identification cards 
are maintained in order t^ preserve the legal rights of DCPA em¬ 
ployees. other citizens, and the U.S. Government. 
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Others Personnel within DCPA will use data or documents in the 
Mfor will develop same, as necessary, in connection with their du- 
^ on office serving matters. 

Polkks and practices for storing, retrieving, accessing, retaining, 
Ji disposing of records in the system: 

glorage: Data filed alphabetically, multilithed cut sheets stapled 
jnd bound into booklets, and visible file strips. 

getrievability: By last name of employee or organizational ele- 
bkoI- 

Safeguards: Building Employs Security Guards. Records are 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: These records become obsolete when up¬ 
dated records are prepared. Obsolete rosters and directories are 
destroyed. Employee locator file cards are relocated in a former 
employee fDe when the employee leaves our rolls. Accident reports 
are destroyed after six months. 

Syftem maoager(s) and address: Director. DCPA. The Pentagon. 
Washington, D.C. 20301 

ftottflcatloo procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington. D.C. 20301 
Telephone: Area Code 202/695-6498 
Record accesa procedures: Requests from individuals should be 
addressed to: 

Headquarters. DCPA 
Room 1D511 
Pentagon Building 
Washington. D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. Visits are limited to Manage¬ 
ment Division. DCPA. PenUgon Building. Washington. D.C. 20301 
For personal visits, the individual should be able to provide some 
acceptable identification; that is. drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Cwtestlog record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D C. 20301. 

Record source categories: Employee provides the data. 

Systems exempted from certain provisions of the act: None 
CPER 1 

System Dime: DCPA PER 1, General Personnel 
System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA). The Pentagon, Washington, D.C. 20301, and Regional 
OitKCi, Staff College, Computer Center, and relocation sites. Mail¬ 
ing addresses of these installations are set out in a DCPA directory 
which will be published as an appendix to these notices. 

Categories of Individuals covered by the system: All DCPA em¬ 
ployees. headquarters and field, including full lime permanent, part 
time, temporary, consultants, military and civilian and former em¬ 
ployees. 

Categories of records la the system: Files contain internal day-to- 
day administration papers that relate to such personnel matters as 
ippoimrnent, recruitment, placement, retention, assignment of du¬ 
ties. staffing, hours of duty, attendance and leave, travel, length of 
service awards, health, safety, performance evaluation, security 
clearances, insurance, overtime, pay administration, accountability 
for property, training-career development. Generally this includes 
records about agency personnel used by administrators or super¬ 
visors and not contained in the official personnel folder belonging 
to the Civfl Service Commission (201 file), as well as supervisor's 
copy of records contained in the 201 file such as Standard Form 
(SF) 52, Request for Personnel Action, and SF 50, Notice of Per¬ 
sonnel Action and the hke. 

Electromechanical accounting machine (EAM) printout created 
iod maintained by DCPA Management Division, reflecting name of 
«“ployec, organizational code, date of birth (DOB), Table of Dis¬ 
tribution and Allowances (TDA) code number, position title, ser¬ 
vice computation date (SCD), grade, geographical indication of 
where employee is assigned. 

EAM printout created and maintained by Personnel and Employ¬ 
ment Service Washington, (P&ES-W) reflecting substantially the 


same information listed in the EAM printout described above, but 
also including the social security account number (SSAN), the oc¬ 
cupational series code, and. in the case of minority employees, a 
one digit code (from a system created by the Civil Service Commis¬ 
sion (CSC)) indicating which of seven minority groups the em¬ 
ployee represents. 

Files maintained by supervisors, consisting of file copies of 
memoranda pertaining to some aspect of a subordinate employee's 
work performance; includes informal minutes of conferences with 
such employees, attendance records, and documentations of sub¬ 
marginal behavior, conduct, or performance. 

Authority for maiDtenaDcc of the system: 5 USC 301. 44 USC 
3104, 50 USC App. 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such oses: Files are maintained by 
supervisors and are in addition to and may be duplicative of the of¬ 
ficial Civil Service Commission personnel file (201 file) which is 
maintained by the personnel officer and are used by supervisor or 
anyone in the supervisory chain to perform personnel management 
functions. 

Files are maintained by administrative officers for reporting pur¬ 
poses, and for performing administrative functions assigned to 
them by agency instructions such as manpower strength reports, 
statistical reports, manpower surveys, preparation of certificates of 
award, identtfying vacancies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Conventional EAM printouts, paper records in file fol¬ 
ders, and forms kept in three-ring binders; aD the foregoing kept in 
file cabinets or desk drawers, available to DCPA staff members 
only on a demonstrated need to know basis. 

Retrievability: Organizationally by dbectorate or region, then 
descending order by grade, and alphabeticaDy by name. 

Safeguards: Available to DCPA staff members only on a demon¬ 
strated oeed-to-know basis. AO buildings are secured by govern¬ 
ment guards during nonduty hours, or are locked. 

Retention and disposal: Records on individual employees are kept 
indefinitely and then destroyed if no longer needed for permanent 
record. Retained for three years when replaced, then retired or 
destroyed. Exception: The EAM printout created and maintained 
by Management Division is retained indefinitely. 

System manager(s) and address: Director, DCPA. The Pentagon. 
Washington, D C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters. DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For persona] visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon BuOding. Washington, 
D C. 20301 

Record source categories: Agencies records 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 5S2a (kX2), as applicable. For 
additional information, contact the Systems Manager. 

CPER 1-1 

System, name: DCPA PER 1-1, Bond, Charitable, and Blood Donor 
Drives Files 

System location: Defense Civil Preparedness Agency (DCPA), 
The Pentagon, Washington, D.C. 20301, all DCPA Regional Offices 
and Staff College. Mailing addresses of these installations are set 
out in a DCPi^directory which will be published as an appendix to 
this notice. 
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Categories of individuals covered by the system: All employees of 
DCPA, headquarters and field, including full time permanent, part 
time, temporary, military and civilian. 

Categories of records in the system: Electromechanical Accounting 
Machine (EAM) printouts, keyman's campaign report, and blood 
donor file. 

Authority for maintenance of the system: 50 USC App. 2253, 44 
use 3101 

Routine uses of records maintained in the system, including catego* 
lies of users and the purposes of such uses: Management Division 
and designated employees • To serve as control in CFC drives and 
E bond drives; to serve as source document for CFC auditors; to 
show blood types of DCPA employees, when they are self 
scheduled for blood donations, and dates of prior donations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: EAM printouts by organization, typed lists, and 
manually prepared blood donor cards. 

Retrievahility: By employee's surname and organization 

Safeguards: Records are available to drive chairman, his deputy 
chairman, key men, and to other DCPA staff as required. 

Retention and disposal: CFC drive and bond drive records 
become obsolete at drive's termination, and are destroyed. Blood 
donor records are maintained on a continuing basis. 

System maBager(s) and address: Director, DCPA. The Pentagon. 
Washington. D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters. DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington. D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification card, and give some verbal information 
that could be verified with his case folder. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division. DCPA, Pentagon Building, Washington, 
D.C. 20301. 

Record source categories: Personnel records and contact with 
DCPA employees. 

Systems exempted from certain provisions of the act: None 
CPER 4 

System name: DCPA Per 4, Military Reserve Program 

System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington. D.C. 20301, all DCPA Re¬ 
gion^ Offices, Staff College. Mailing addresses of these installa- 
Uons are set out in a DCPA directory which will be published as an 
appendix to these notices. 

Categories of Individuals covered by the system: All military 
reservists who have or could have mobilization designation to 
DCPA regional offices or State and local civil defense agencies. 

Categories of records in the system: Files contain copies of orders, 
lists of reservists or possible reservists assigned to the DCPA re¬ 
gion and State and local civil defense agencies and related docu¬ 
ments. 

Authority for maintenance of the system: 10 USC 270, 10 USC 
275, 41 USC 3101, 50 USC App. 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Prepare statistical re¬ 
ports; rosters, lists of new assignees for welcome letters from the 
Director, review of assignments to provide information for realloca¬ 
tion of vacant spaces, provide basis for general management of the 
program including the making of efficiency and other reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Orders and related papers are fOed in paper file foldert 
in metal file cabinets. 

Retrievahility: Filed at DCPA headquarters by region by miliiarv 
service. 

Filed at DCPA regional headquarters by service by state in in- 
dividual folders. 

Safeguards: Building employs security guards. Only authoriied 
DoD personnel have access to building. 

Retention and disposal: Retained as long as individual assigned to 
program. 

System manager(s) and address: Director, DCPA. The Pentagon 
Washington. D.C. 20301 

Notificatioo procedure: Information may be obtained from; 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/696-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. Visits are limited to Manage¬ 
ment Division. DCPA. Pentagon Building, Washington. D.C. 20301. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is. drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from Management Division. DCPA. Pentagon Building, Washing¬ 
ton. D.C. 20301. 

Record source categories: Reservist submits completed application 
to DCPA regional or State and local civil defense agency where he 
desires to work. Application is endorsed at each level and for¬ 
warded through civil defense channels to the respective service per¬ 
sonnel administrative headquarters for processing and if approved, 
issuance of assignment orders. Copies of assignment orders are dis¬ 
tributed to interested offices. 

Systems exempted from certain provisions of the act: None. 

CPER 5-1 

System name: DCPA PER 5-1 Executive Reserves 

System location: Defense Civil Preparedness Agency (DCPA) 
Headquarters, The Pentagon, Washington, D.C. 20301, and Re¬ 
gional Offices. Mailing addresses of these installations are set out 
in a DCPA directory which will be published as an appendix to 
these notices. 

Categories .of individuals covered by the system: All Executive 
Reservists designated by DCPA. 

Categories of records in the system: Files contain the completed 
forms that are required to enter an individual on Federal employ¬ 
ment and copies of correspondence with the reservist. Other docu¬ 
ments relate to selection, designation and training of reservist. 

Authority for maintenance of the system: Executive Order llP9 
of September 22, 1964. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used within 
the Department of Defense in selecting, designating, training and 
taking routine personnel actions for personnel for assignment to 
key positions in the DCPA Executive Reserve unit and regional su 
bunits. These units and personnel perform functions in an emergen¬ 
cy not carried out by regular employees. Disclosure is made as 
required to Federal Preparedness Agency/General Services Ad 
ministration. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievahility: Filed within units alphabetically by name 

Safeguards: Building employs security guards. Records are 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and tx&in^d. 
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IftefitioD iBd dbpoul: Destroyed when the reservist is no longer 
^ble or when designation of the reservist is terminated. 

minagcrfs) and address: Director, DCPA, The Pentagon. 
wJhington. D.C, 20301 

l^otifkatioo procedure: Information may be obtained from: 
Headquarters, DCPA 
goom ID51 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 
gKord access procedures: Requests from individuals should be 
i^esscd to: 

Headquarters. DCPA 
goom 1D5II 
pentagon Building 
Washington. D.C. 20301 

Written requests for information should contain the full name of 
t])e individual and current address. 

For personal visits, the individual should be able to provide some 
icceptable identification; that is, drivers license, employing office's 
j^tification card, and give some verbal information that could be 
verified. 

Cealeftlog record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
froCD Management Division, DCPA, Pentagon Building, Washing- 
ion. D C. 20301. 

Record source categories: Information on the reservist is supplied 
by the reservist Other data is supplied by the DCPA staff. 

Sjftemi exempted from certala provisloat of the act: None 
CPERd 

Syftea name: DCPA PER-6, Equal Employment Opportunity Dis¬ 
crimination Complaint Filci 

System locatkMi: Equal Employment Opportunity (EEO) Office, 
Defense Civil Preparedness Agency (DCPA), Room 3E349, The 
Pentagon, Washington, D.C. 20301; all Regional offices. 

Cstegorkf of IndividualB covered by the system: Any DCPA em¬ 
ployee or applicant for employment, headquarters and field, includ¬ 
ing fuD time permanent, part time, temporary, consultants, military 
lod civilian who makes a discrimination in employment charge 
igainsl DCPA. 

Cslegorles of records fai the system: Files contain complaints of 
discriminatioD brought by DCPA employees because of race, color, 
national origin, sex, or age, records of investigation, records of 
beanngs, and dispositions of cases involving equal employment op¬ 
portunity. 

Astbortty lor maioteaauce of the system: Public Law 92-261, 
Equal Employment Opportunity Act of 1972; 44 USC 3101 
Rotttine uses of records malntaiaed bi Che ^stem, hicludittg categ^ 
rks of users and the purposes of such uses: EEO office to ascertain 
whether discrimination under the equal employment opportunity 
rales and regulations have taken place. 

USACARA investigators to secure the testimony of witnesses 
and other pertinent data involving the cases. 

A^ncy head for purposes of making a decision. 

Civil Service Commission or other federal agency with jurisidic* 
tion for hearings, and appeals. 

Polidcs and practices for storing, retrieving, accessing, retaining, 
lod dbposiag of records In the system: 

Storage: Paper records in file folders. 

Rctricvabillty: Ffled alphabetically by last name of complainant. 
Safeguards: Building security guards. Records are maintained in 
treas accessible only to authorized personnel that are properly 
icrecncd and cleared. 

Retcotkva and disposal; Records are permanent 
S^cm Daaagerfs) and address: Equal Employment Opportunity 
Officer, DCPA, The Pentagon, Washington, D.C. 20301 
Notification procedure: Information may be obtained from: 

Equal Employment Opportunity Office. DCPA 
Room 3E349 
Pentagon Building 
Washington. D C. 20301 
Telephone: Area Code 202/697-1334 
Record access procedures: Requests from individuals should be 
*<Wresscd to: 


Equal Employment Opportunity Office. DCPA 
Room 3E349 
Pentagon Building 
Washington. D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for access to 
records and contesting contents and appealing initial determinations 
may be obtained from the Management Division, DCPA, Pentagon 
Building, Washington, D.C. 20301. 

Record source categories: Information is secured from previous 
employers, friends and acquaintances of the complainant and the 
alleged discriminating official, official personnel records, educa¬ 
tional institutions, etc. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (kK2), as applicable. For 
additional information, contact the Systems Manager. 

CPER 7 

System name: DCPA PER 7, Emergency Notification Lists 

System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Re¬ 
gional offices. Staff College, Computer Center and relocation facili¬ 
ties. Mailing addresses of these installations are set out in a DCPA 
directory which wiU be published as an appendix to these notices. 

Categories of individuals covered by the system: All DCPA em¬ 
ployees 

Categories of records in the system: Files and their related docu- 
menU conuin lists of DCPA employees with their home address 
and telephone number who have or may be g^iven an emergency as¬ 
signment and who will be called to be given information or instruc- 
lions in the event of an emergency. This includes duty officers. 
Army Operations Center and DCPA Operations Center augmentees, 
public information spokesmen, radiological incident project of¬ 
ficers, those with emergency assignments and those who wfll be 
detailed to the Federal Disaster Assistance Administration, or other 
government agency for special assignments. 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2253, 2281. 

Routine nses of records maintained In tbe system. Including catego- 
rita of users and the purposes of such nses: In the event of an emer¬ 
gency or other event which requires action by DCPA, tbe lists will 
be referred to determine and make assignments to the assignees 
and name and telephone number of the employee who has 
knowledge on how to respond to the situation. 

Policies and praetkts for storing, retrieving, accessing, retaining, 
and disposing of records In tbe system: 

Storage: Paper records in file folders with copies of each list 
given to individuals whose name appears on the list. 

Retrievability: Filed alphabetically, in the order to be called, or 
by groups who are to be called by an individual. 

Safeguards: These records made available to authorized personnel 
only. 

Retention and disposal: Destroyed when the Ust is superseded 

System managerfs) and address: Director. DCPA, The Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D5I1 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, Defense Civil Preparedness Agency 
Room 1D511 
Pentagon Budding 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
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identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building. Washington, 
D.C. 20301 

Record source categories: Addresses and telephone numbers are 
furnished by the individuals on the lists. 

Systems exempted from certain provisions of the act: None 
CPER 8 

System name: DCPA PER 8, Handicapped Employees and Han¬ 
dicapped Veterans 

System location: Equal Employment Opportunity Office, Defense 
Civfl Preparedness Agency (DCPA), Room IC515, The Pentagon, 
Washington. D.C. 20301; all Regional Offices. 

Categories of Individuals covered by the system: AD DCPA em¬ 
ployees, headquarters and field, including full time permanent, part 
time, temporary, consultants, military and civilian and potential em¬ 
ployees. 

Categories of records in the system: Files contain information 
about handicapped employees and potential employees and their 
handicaps. 

Authority for maintenance of the system: Rehabilitation Act of 
1973 (PubUc Law 93-112) 

Vietnam Era Veterans* Readjustment Assistance Act of 1974 
(PubUc Law 93-508) 

44 use 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information in these files 
is used to assist in preparation of the Affirmative Action Plan for 
the Employment of Handicapped Individuals and the Affirmative 
Action Plan for Disabled Veterans as required by the two above 
cited authorities. The information is used by the coordinator for 
selective placement. 

The information is used by the action officer for selective place¬ 
ment in assisting the coordinator for selective placement. 

The information is used by Personnel and Employment Servkcs- 
Washington, Office of SecreUry of the Army, in finding potential 
placement for handicapped employees. 

The Assistant Director for Administrative Services compiles 
statistics and lists to assist the coordinator for selective placement. 

Lists of handicapped persons are circulated to assistant directors 
and program managers for possible job placement. 

The information could be used in connection with any discrimina¬ 
tion matter and disclosed to any federal agency with jurisdiction 

Policies and practices for storing, retrieving, accessing, reUlnIng, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievahillty: Filed alphabetically by last name of complainant 
or appUcant. 

Safeguards: Building security guards. Records are maintained in 
areas accessible only to authorized personnel that are properly 
screened and cleared. 

Retention and disposal: Records are permanent. 

System manageris) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Budding 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Budding 
Washington, D.C. 20301 

Written requests for informatioo should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 


Contesting record procedures: The agency's rules for contcitia. 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Budding, Washington 
D.C. 20301. 

Record source categories: Information is secured from the han- 
dicapped person, previous employers, friends and acquaintances 
officii personnel records. 

Systems exempted from cerUin provisions of the act: Parts of ihij 
system may be exempt under 5 USC 552a(kK2), as applicable For 
additional information, contact the Systems Manager. 

CPUB 3 

SysUm name: DCPA PUB 3, Publications Distribution Lists • Con. 
puter Center 

System location: Defense Civd Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon. Washington, D.C. 20301; DCPA Com. 
puter Center, Post Office Box 256, Olney, MD 20832. 

Categories of individnals covered by the system: Commanders of 
selected mihtary installations 

Members of general public interested in receiving information 
bulletins and/or copies of FORESIGHT, DCPA publication. 
Executive Secretaries, various associations of registered nurses 
Program Directors, Television Stations (educational only) 
Program Directors, Television Stations (other than educational) 
Program Directors, Radio Stations in U.S. and Territories 
Program Directors, Radio Stations with women's programs 
Architects and engineers qualified in fallout shelter analysis 
Instructors qualified in fallout shelter analysis 
Selected officials of each U.S. county 
Selected officials of each U.S. township 
Selected officials of U.S. cities and towns 
Selected field personnel of the National Weather Service 
Governors of each of the United States and Territories 
Members of both Houses of the Congress 
All U.S. Department of Agriculture county agents 
Selected volunteer agencies 
Industrial defense coordinators 
Defense coordinators of Federal agencies 
DCPA Executive Reservists 

North Atlantic Treaty Organization Civil Defense Directors 
State and regional civil defense directors 
Corps of Engmeers field officers 

Heads of senior milita^ colleges under Department of Defease 
Military support planning officers of each State 
Continental United States Army Military Support Planning Of¬ 
ficers 

Heads. DCPA Warning Centers 

Heads, Civil Affairs Units, U.S. Army Reserve 

DCPA research staff 

Local civil defense directors 

Editors, college newspapers 

Executive Secretary, U.S. American Library Association 

Chief librarian, public libraries 

Editors, industrial publications 

Plant protection supervisors 

Defense coordinators of U.S. Postal Service 

Mobilization designees 

Executive secretaries, national organizations, scientific aod 
technical 

Executive secretaries, national organizations, fire 
Executive secretaries, national organization membership 
Executive secretaries, national organizations, rural 
Executive secretaries, national organizations, education 
Executive secretaries, national organizations, government 
Executive secretaries, national organizations, veterans and miliu* 
*7 

Executive secretaries, national organizations, heal^ 

Executive secretaries, national organizations, media 
Executive secretaries, national trade associations 
Executive secretaries, state manufacturers associations 
Certain individuals involved in training and education activities at 
State level 

Certain military officials.in DCPA Region Six area 
Specific individuals prominent in industry in Region Six area 
Specific Federal government key personnel in field installations 
located in DCPA Region Six area 
Members of National Association of Counties 
Officials in private industry requesting DCPA industrial 
preparedness publications 
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Tliosc sludcnU successfully completing the Industry/Bustness 
cgLfltcncy Planning Course at DCPA Staff College 
g^TS of industrial association publications 
Cdnorks of records in the system: Names and mailing addresses 
j^iduals Usted above 

for maintenance of the system: 5 USC 301, 44 USC 
3 iaU^ use AppendU 2253 

soadoe uses of records mainUined In the system, incinding catego- 
B$ers and the purposes of such uses: To provide mailing ad- 
of individuab representing self or organizations to whom 
pCPA publications, such as FORESIGHT magazine, are maOed. 

p^tklcs and practices for storing, retrieving, accessing, retaining, 
dd dhposloE records in the system: 

gdftge: From magnetic tape (cassette) to terminal to dbc; 
pejiodically copied from disc to magnetic tape from which address 
hbeh are printed. 

Idrievsbility: Either by mailing list tdentificatk>n(ID) number, 
tbeo by ZIP code within each ID number, then a three digit number 
(,00 (X)i to 999 assigned within each ZIP code, or by DCPA region 
lumber, then alphabctkaDy by name of Stale within each region, 
alphabetically by name of county within each State. 

Silcgasrds: Files are maintained in a secured tape vault in ac- 
(dtUnce with DOD Security Regulations. 

getcfltlon and disposal: Data is erased from disc as it becomes 
obsolete. 

System manager(s) and addren: Director, DCPA, The Pentagon, 
Wishington, D.C. 20301 

|i(otllicsHon procedure: Information may be obtained from: 
Headquartert, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 
gfcord access procedures: Requests from individuals should be 
id^ssed to: 

Headquarter*. DCPA 
Room 1D511 
Pentagon Building 
Washington. D.C. 20301 

Written requests for information should contain the fuU name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
accepuble identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

CMtcsiing rccerd procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D.C. 20301. 

Record source categories: Data provided by addressees on the 
Bailing lists. 

^sterns exempted from certain provblons of the act: None 
CPUB 3-2 

System name: DCPA PUB 3-2, Standard Publications Distribution 
Lists 

System location: Defense Civil Preparedness Agency Headquar- 
lers(DCPA), The Pentagon. Washington. D.C. 20301; Civil Defense 
Branch, U.S. Army Adjutant General (AG) Publications Center, 
2800 Eastern Boulevard, Middle River, Baltimore, MD 21^0; and 
Defense Printing Service, U.S. Navy Publications and Printing Ser¬ 
vice Office, The Pentagon, Washington, D.C. 20350. 

All DCPA Regional Offices and Staff College. Mailing addresses 
of these installations are set out in a DCPA Directory which will be 
published as an appendix to these notices. 

Citegories of Individuals covered by the system: State, Common¬ 
wealth. and Territorial Civil Defense (CD) Directors 
Local CD Directors 
Heads. DCPA Field Activities 
DCPA Executive Reservists 

Defense Coordinators of U.S. Postal Service * 

Defense Coordinators of Federal Agencies 

State CD Education Coordinators 

Heads, Department of Commerce Field Offices 

State Agents, Surplus Property and Merit System 

State Social Studies Specialist 


Architects and Engineers Attending Fallout Shelter Analysis 
Course but not certified. 

EnroUers, CD Career Development Program 
Participants, Multiprotection Design course 
Professionals interested in shelter construction 
Members, National Academy of Science Advisory Committee on 
CD 

Members of general public interested in receiving Civil 
Preparedness Guides (CPG), Circulars, Information Bulletins and 
technical information. 

Corps of Engineers (CofE) Field Officers 
Military Support Planning-Officers of each State 
Continental United Stales (CONUS) Army Military Support 
Planning Officers 

Heads, DCPA Warning Centers 

Heads, Senior Military Colleges under Department of Defense 
Heads. Civil Affairs units, U.S. Army Reserve 
Managers, Radio Stations in U.S. and Territories 
Managers, Radio Stations with Women's Programs 
Managers, TV Stations (education only) 

Managers, TV Stations (other than education stations) 

Managers, Major Cable Television Stations 

Heads, technical universities interested in nuclear protective con¬ 
struction 

Coordinators, Stale and local civfl preparedness instructional pro¬ 
grams 

Editors, college newspapers 
Chief State school officers 
Industrial Defense Coordinators 
Executive Secretaries, National Trade Associations 
Executive Secretaries, State Manufacturers Associations 
Executive Secretaries, professional societies interested in protec¬ 
tive construction 
Plant Protection Supervisors 

Executive Secretaries. State Architectural and Engineering Ex¬ 
amining Boards 

Deans of Architecture 
Deans of Engineering 

Executive Officers, American Life Convention Membership 
Companies 

Executive Secretaries, National Organizations, Welfare and Reli¬ 
gious 

Executive Secretaries, National Organizations, Scientific and 
Technical 

Executive Secretaries, National Organizations, Fire 
Executive Secretaries. National Organization Membership 
Executive Secretaries, National Organ^tions, Rural 
Executive Secretaries, National Organizations, Education 
Executive Secretaries, National Organizations. Government 
Executive Secretaries, National Organizations, Veterans and 
Military 

Executive Secretaries, National Organizations. Health 
Executive Secretaries, National O^nizations, Media 
Executive Secretaries, National Associations of Independent 
Schools 

Heads of Selected Foreign Activities 

North Atlantic Treaty Organization Civil Defense Directors 
Executive Secretary, US-American Library Association 
Executive Secretary, Canadian-American Library Association 
Head Librarians, Engineering Libraries 
Selected individuals in research an d developmedt sector 
Categories of records la the system: Names and mailing addresses 
of the individuals listed above 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC AppendU 2253 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide mailing ad¬ 
dresses of individuals representing self or organizations to whom 
DCPA publications are mailed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: From magnetic tape and punched cards 
Retricvability: Alphabetical by name of State, then numerically 
within each State by ZIP code. 

Safeguards: Budding Employs Security Guards. Records are 
retained in Areas Accessible to and made available to authorized 
personnel on request 

Retention and disposal: When a list is updated the prior list is 
destroyed. 
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System manager(8) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notifkatioo procedure: Information may be obtained from: 
Headquarters, DCPA 
Room IDS 11 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington. D.C. 20301 

Written requests for information should contain the fuO name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is,'drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division. DCPA, Pentagon Building, Washington, 
D C. 20301. 

Record source categories: Data provided by addressees on the 
mailing lists 

Systems exempted from certain provisions of the act: None 
CRAD 

System name: DCPA RAD 2-3, Instruments *and Equipment, 
Loaned. Radioactive Materials 

System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington, D.C. 20301. all DCPA Re¬ 
gional Offices, Staff College, Computer Center. Mailing addresses 
of these installations are set out in a DCPA directory which will be 
published as an appendix to these notices. Copies are also main¬ 
tained at the appropriate State and local civil defense agencies and 
at State radiological systems maintenance and calibration facilities, 
and as applicable to another Federal agency or DCPA contractor 
having radioactive material on loan. 

Categories of Indlvkloals covered by the system: Custodians of 
DCPA Radioactive Material 

Categories of records In the system: Files contain a listing of all 
DCPA owned radioactive materials on loan to a State, other 
Federal agencies, DCPA contractors or others. Categories of infor¬ 
mation stored in the system include: custodian's name, address, 
city, county, telephone number, user authorization number and ex¬ 
piration date, date of transfer, DCPA Region, State, storage name, 
address, city, county, license number, type, expiration date, 
radioactive material nomenclature; isotope, activity; civfl defense 
nomenclature; serial numbers; leak test data, ID number of item, 
voucher num^r and date. 

Authority for maintcnaiicc of the system: 5 USC 301, 44 USC 
3104, 50 USC App. 2253 

Routine uses of records maintained In the system, fncloding catego¬ 
ries of users and the purposes of such uses: Detection and Counter¬ 
measures Division, DCPA: As an inventory of all DCPA owned 
radioactive materials including whether on loan or in storage. 
Locating an item by ID number or serial nunlber; determining 
custodian of an item, number of items on loan to a State, other 
Federal agency, contractor and others; record of license number 
authorizing custodian possession of material; inventory of items by 
radioisotope; using incapsulation date and radioisotope decay to 
determine activity at any given time. File may be sorted and or 
searched by any of items in Record-Category above. As records arc 
updated, file incorporates in history file so that previous informa¬ 
tion remains on storage enabling a Usting of ail previous data in file 
in various Record-Categories. This permits a listing of leak test his¬ 
tory data, listing of all storage locations and date of transfer, Usting 
of all custodians, date of transfer, Ucense numbers under which 
item was loaned. Based on expiration date of Ucense, Usts can be 
prepared of Ucenses due for renewal and overdue. Based on leak 
test date. Usts can be prepared of items scheduled for leak testing 
and overdue. Items in possession of unauthorized personnel can be 
traced to last custodian by serial number, ID number or other 
available nomenclature. 


/ 

Regional Offices, DCPA: Same uses as Detection and Counter¬ 
measures Division; usually limited to radioactive material on loan 
to States in their respective Region. For lost or unauthorized 
sources entire file may be searched. 

State Radiological Systems Maintenance, Maintenance and 
CaUbration FaciUty, State Civil Defense Office, Other Federal 
Agencies, DCPA Contractors and others possessing loaned materi¬ 
al: Same as Detection and Countermeasures Division. Usually 
limited to radioactive material items on loan to the user. For lost or 
unauthorized sources entire file may be searched. 

Policies and practices for storing, retrieving, accessing, retaiaiai, 
and disposing of records in the system: * 

Storage: Computer magnetic tapes and disks, computer paper 
printouts. 

RetrievabilHy: Computer file is accessible by any of the catego¬ 
ries listed in Record Category above. 

Safeguards: Requests for computer printouts are made by other 
users through DCPA Detection and Countermeasures Division. 
Only DCPA Detection and Countermeasures Division and DCPA 
Computer Center have access to DCPA data on computer tapes and 
disks. Printouts at DCPA facilities are stored in buildings that em- 
ploy security guards. 

Retention and disposal: Files are updated as changes occur. Previ¬ 
ous data is stored in history file for historical data printouts 
described in Routine-Uses. 

System manager(s) and address: Director, DCPA, The Pentagon 
Washington. D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington. D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D.C. 20301.n 

Record source categories: Data to update file is supplied by 
custodians of loaned material (note: transferee will report name of 
new custodian). State Civil Defense Agency Maintenance and 
Calibration Fac^ty personnel. DCPA Regional Offices. Detection 
and Countermeasures Division of DCPA. Other sources 'include 
other DCPA divisions. 

Systems exempted from certain provisions of the act: None 
CRAD 3 

System name: DCPA RAD 3, Maintenance and Calibration 

System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA). The Pentagon, Washington, D.C. 20301, all DCPA Re¬ 
gional Offices, DCPA Computer Center, Defense General Supply 
Center, ATTN: DCPO, Richmond, Virginia. Mailing addresses of 
these installations are set out in a DCPA directory which will be 
published as an appendix to these notices. Copies are also main¬ 
tained at the appropriate State and local civil defense agencies and 
at State radiological systems maintenance and calibration facilities, 
and as applicable to another Federal agency. 

Categories of individuab covered by the system: All State RADEF 
Officers and Maintenance Officers 

Categories of records in the system: Files contain the shipping and 
mailing addresses of the State radiological systems maintenance, 
maintenance and calibration facilities. It also contains the name and 
telephone number of the maintenance officer of the maintenance 
and calibration facility and the State RADEF officer. 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3104, 50 USC App. 2253 
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fiftoUnc uses of records malnUiaed In the system, inclodiag catcgo* 
of vstf* purposes of sach uses: Detection and Counter- 

res Division, DCPA: To address correspondence to the faciti- 
? Mames and telephone numbers are used to contact individuals 
STphooe »$ ftquired. 

DCPA Regions: Same as Detection and Countermeasures Divi* 
Jnfor the Stales in their region. 

PCPA Computer Center: To prepare mailing and shipping labels 

for compufe^ output. _ 

Others: Copy furnished Defense General Supply Center. ATTN: 
DCPO. Richmond, Virginia for use by them and the associated 
DCPA Federal Supply Depot to ship and mail supplies to the States 
for use under the Radiological Systems Maintenance contract. In¬ 
formation furnished to other E)CPA elements, other Federal agen¬ 
cies and to State radiological maintenance facilities upon request in 
order to furnish supplies and/or information for use in the radiolog¬ 
ical systems maintenance contract. 

folkki and praeiket for storing, retrieving, accessing, retainhig, 
and dhpoalng of records In the system: 

Slortgr: Paper records in file folder and computer magnetic tapes 
or disks 

getrlevsbilKy: Filed by region then alphabetically by State name 
Safeguards: Building employs security guards. Records are 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

getmtloa and disposal: When a list b updated the prior list b 
destroyed. 

SyfCem managcr(a) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedorc; Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 
Record aeccaa procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D51I 
Pentagon Building 
Washington, D.C. 20301 

Written requests for inlonnation should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office*8 
identification card, and give some verbal information t^t could be 
vorified. 

CeateallBi record procedures: The agency's rules for ^ntesting 
contents and appealing initial determinationo may be obtained from 
Maaagerocnl Dtvbion, DCPA, Pentagon Building, Washington, 
D.C. 20301. 

Record source categories: Information submitted by State RADEF 
Officer, Maintenance and Calibration Facility Maintenance Officer, 
DCPA Regional Staff, others knowledgeable of change in data. 
Systcnis exempted from eertafn provialoas of the act: None 
CRAD 4 

System name: DCPA RAD 4, Radiation Exposure and Radioactive 
Materials; Radbtion Committee Records 
System location: Defense Civil Preparedness Agency Headquar- 
ten (DCPA), Staff College, Computer Center. Mailing addresses of 
these installalions are set out in a DCPA directory which will be 
published at an Appendix to these notices. 

Categories of individuals covered by the syatesn: Files contain the 
foOowiog types of individuals within DCPA or under DCPA 
Byproduct Materials License: All authorized users of sources of 
ionizing radbtion; activity radiation safety officers, ionizing radia- 
tioB dose records for individuab using or exposed to ionizing radia- 
tioa under DCPA license or authorization, authorized custodians of 
DCPA sources of ionizing radbtion, committee members and al¬ 
ternates. 

Categories of records in the ayafera: FOes contain records 
produced b the conduct of committee duties and functions which 
include the control and administration of, the procurement, use, 
handling, storage and dbposal of aU sources of ionizing radbtion 
throughout DCPA and other users under DCPA licenses and 
authorizations, assuring complbnce with Ucenses and authoriza¬ 


tions issued to DCPA for ionizing radbtion and the regulations ap¬ 
plicable to these license hokfers. Records include committee mem¬ 
bers, authorized users, activity radbtion safety officers, ionizing 
radiation dose records for individuals who may be exposed to 
DCPA sources of ionizing radbtion inspections (suryeya) of activi¬ 
ties and facilities using DCPA sources of ionizing radbtion. 

Authority for maintenance of the system: 44 USC 3101, 50 USC 
App. 2253, 2281, 44 USC 2073 . 2093 . 2095 . 2111, 2112, 2201, 2232, 
2233. 2234, 2273 

Routine uses of records mahitafned lo the S 3 rsteffl, including catego¬ 
ries of users and the purposes of such uaes: Radiation control com¬ 
mittee: In conduct of committee duties and functions including the 
following: serving as an advisory board recommending approval 
and exercising control of the procurement, use, handling, storage, 
and dbposal of sources of ionizmg radbtion for civil preparedness 
purposes; based upon the quahficatioos submitted, designate for 
approval all authorized users of sources of ionizing radbtion within 
DCPA or under DCPA licenses or authorizations; recommend for 
approval activity radiation safety officers for all DCPA installations 
and other facilities where sources of ionizing radbtion are used, 
bandied or stored under DCTPA licenses or authorizations; 
establishes general procedures and guidance governing the use, 
handling, storage of sources of ionizing radbtion, includiog ap¬ 
propriate health physics or emergency products, procedures and 
precautions, establishing formal rules and regobtions as necessary; 
assure that the rules and conditions of the DCPA licenses, 
authorizatioos, and regubtioos are observed in all DCPA activities; 
maintain records of the procurement, receipt, transfer and disposal 
of an DCPA sources of ionizing radbtioa; maintain ionizmg radia¬ 
tion dose records for each DCPA empbyee and other individuals 
who may have been exposed to ionizing radbtion under DCPA 
licenses or authorizations; providing liaison with other Federal 
agencies with regard to committee duties and functions; maintain 
records of applications and amendments to licenses and authoriza¬ 
tions for the use of ionizing radbtion at DCPA facilities; maintains 
records of periodic inspections of all DCPA activities involved with 
sources of ionizing radbtion under DCPA ticenses and authoriza¬ 
tions. 

Polkbs and praetkes for sloriiif, retrieving, accessing, retaining, 
and dbposing of records in the system; 

Slomgc: Paper records in file folders 

Radioactive materials inventory on computer magnetic tape and 
disks 

Retrievablllty: Filed by subject 

Ionizing radiation exposure records subfHed alphabetkally by 
name 

Safeguards: Buildings employ security guards 

Requests for computer printouts arc made through the Radiation 
Control Committee. Only DCPA has access to data on computer 
tapes and disks. 

Retention and disposal: Files kept in accordance with 10 CFR 19. 
20. 30, and 33. 

Files not covered by 10 CFR kept for two years after completion, 
then destroyed. 

System managerCs) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notlfkation procedure: InformatioD may be obtained from: 
Headquarters. DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters. DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able lo provide some 
acceptable identification; that is, drivers Ikense, employing office's 
identification card, and give some verbal infonnation that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA. Pentagon Building, Washington, 
D.C. 20301. 
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Record source categories: Reports prepared and submitted by 
committee members, activity radiation safety officers and users. 
DaU for ionizing radiation dose records from individuals wearing 
dosimeters and film badge processors. 

Systems exempted from certain provisions of the act: None. 

CSEC 2 

System name: DCPA SEC 2. Classified DocumenU Control Files 

System location: Defense Civfl Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington, D.C. 20301, all DCPA Re¬ 
gional Offices, Staff College, relocation facilities, and Computer 
Center. Mailing addresses of these installations are set out in a 
DCPA Directory which will be published as an Appendix to these 
notices. 

Categories of Individuals covered by the system: DCPA employees, 
headquarters and field, involved in the handling of classified 
material. 

Categories of records In the system: Information pertaining to 
proper control of classified material. 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC Appendix 2253. 

Routine nses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To determine which 
specific employees at a given time possess clearance, are responsi¬ 
ble for locking office safes and the DCPA vault (by date), and who 
at any specific time is charged with custody of one or more clas¬ 
sified documents, and to take any required action including transfer 
of documents in and out of DCPA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Cut sheets in binder, 3x5 card file, printout, classified 
douement receipts , e.g., sheets, forms 62 safe or cabinet security 
record. ^ 

Retrievability: Filed alphabetically by name, and organizationally 
by directorate having a classified document. 

Safeguards: Building employs security guards. Records are 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Files kept for 5-years after final decision, 
then destroyed if no longer needed. 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obuined from: 
Headquarters. DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room ID511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, PenUgon Building. Washington. 
D C. 20301 

Record source categories: These are DCPA self genera led records. 

Systems exempted from certain provisions of the act: None 
CSEC 3-4 

System name: DCPA PER 3-4, Classified Clearances 

System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA). The Pentagon, Washington, D.C. 20301 

Categories of individuals covered hy the system: Selected DCPA 
employees having classified clearances for access to compart- 
mented intelligence information, the National Military Command 
Center and its alternates, the National MOiUry Intelligence Center, 
and special conferences requiring such clearances. 


Categories of records in the system; Files contain some or all of 
the following information: name, social security account number, 
date and place of birth, height, weight, color of hair and eyes, com- 
partmented intelligence biflel number and title, categories of com- 
partmented intelligence and other classified information for which 
access has been approved for the billet and for the individual, date 
of last special background investigation and agency conducting it, 
justification for access to the classes of information, facilities or 
conferences, and notation of Joint Chiefs of Staff, National Milita- 
ry Command Center (JCS/NMCC), Defense Intelligence Agency 
(DIA), courier and other badges or credentials applied for and 
received. 

Autharity for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App 2253 

Routine uses of records maintained in the system, including catego* 
ries of users and the purposes of such uses: Information is used to 
control access by DCPA personnel to particularly sensitive intel* 
ligence and operational information, facilities, and conferences. In¬ 
formation is also used to prepare applications for credentials for ac¬ 
cess to the NMCC, National Milftary Intelligence Center (NMIC), 
Army Operations Center (AOC) for DCPA personnel and to pro’ 
vide required information to conference and exercise sponsors for 
DCPA attendees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records including notes, computer printouts pro¬ 
vided by DIA and Department of the Army (DA), and xerox copies 
of applications for credentials, stored in file folders. 

Retrievability: Names are listed on billet rosters by billet number 
and/or title. Other records arc on cards, one or more cards per in¬ 
dividual. 

Safeguards: Files are stored in a locked file in a government 
building with security guards. 

Retention and disposal: Destroyed when superseded 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington. D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesfing record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, PenUgon Building, Washington, 
D.C. 20301. 

Record source categories: Agency records 

Systems exempted from certain provisions of the act: None. 
eSHL 3 

System name: DCPA SHL 3, Summer Hire 

System location: Defense Civil Preparedness Agency Headquar* 
ters (DCPA), The PenUgon. Washington. D.C. 20301, Computer 
Center. Mailing address of this installation is set out in a DCPA 
directory which will be published as an appendix to these notices. 

Categories of individuals covered by the system: College students 
who have qualified for employment in the DCPA Summer Hire pro¬ 
gram by meeting Civil Service Commission requirements and by 
completing special training course. 

Categories of records in the system: File conUins student s w®** 
address, telephone number, college, age. veteran’s status, Civfl Ser¬ 
vice grade and rating, work area preference, drivers license, availa¬ 
bility of transportation and training. 

Authority lor maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2253 
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1 otlne records mainUined In Ibe lystcm. Including catcgo- 

users sod the purposes of such uses: File is used to determine 
lability and to select students for employment by the U.S. Army 
rms of Engineers in the Summer Hire program. A report is made 
CivU Service Commission which indicates which students 
^ e hired and which were not. Matter may be disclosed to Corps 
^Engineers and to contractors. 

Policies and practices for storing, retrieving, accessing, retaining, 
.ad disposing of records In the system: 

Storage* Questionnaires are kept in folders. Data cards are kept 
0 ) data card boxes. Data are placed on magnetic tape for 
processing. 

gcirkvabllity: Questionnaires are filed in alphabetical order. Data 
csrds are to numerical sequence. Data on tape are retrievable by 
»ork area preference. 

Safeguards: Building employs security guards. All records are 
aainuined in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retcotioo and dbpoanl: Records are disposed of after final report 
IS submitted to the CivU Service Commission, usually at the end of 
ibe calendar year. 

g^m maoagerta) and nddrcaa: Director, DCPA, The Pentagon, 
Washington, D C. 20301 

Nadfkaiion procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington. D C. 20301 
Telephone* Area Code 202/695-0498 

Record acccu procedure!: Requests from individuals should be 
i^ssed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Budding 
Washington, D.C. 20301 

Written requetU for information should contain the fuU name of 
the individual and current address. Visits are limited to Manage- 
meot Divisioo, DCPA, Pentagon Building, Washington. D.C. 20301. 

For personal visits, the individual should be able to provide some 
acctpuble identification; that is. drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

CMtesting record procedures: The agency's rules for contesting 
contents and appeali^ initial determinations may be obtained from 
Msiugeroent Drvtsion, DCPA, Pentagon Building, Washington, 
D C. 20301. 

Record source cstegoiict: Notke of Rating from the CivU Service 
Commission and application of employment. 

Systems exempted from certain provisimis of the act: None 
CTNG 3 

Syiteffl name: DCPA TNG 3, State and Local Civil Preparedness 
Instructional Program (SLCPIP) 

System location: Primary system located at Defense CivU 
Pre^edness Agency (DCPA) Regions. Addresses are available at 
DCPA Staff CoUege. Decentralized system located with State and 
local agencies contractors in various States who provide input to 
Regional Offices. Duplicate data is forwarded to State CD OfHces 
by contractors in the States for information purposes only. Ad¬ 
dresses of contractors and State CD Offices are avaUable at DCPA 
Regional Offices. Limited duplicate data is located at DCPA Staff 
CoRege, Federal Center. Battle Creek, MI 49016. 

Categories of individuals covered by Ibe system: Individuals in¬ 
clude local CivU preparedness coordinators, teachers, school ad- 
ainistrators and local officials who are in need of civU 
preparedness training 

Calcgories of records In the system: This system is comprised of 4 
reporting forms only one of wl^ch has names. These are forwarded 
from Uie contractors at the Slate level to the Regional Offices. The 
form with names is DCPA 177A -SLCPIP Contractor's Roster. This 
form is used to give name, address, and title of partkipants for 
ewh course or workshop conducted. This is a monthly report to the 
Regions. 

Hie Contracting Offker (Regioo) forwards to Staff College gross 
oumber of activities and participants. The Regions mamtain the 
rotters. The number of activities and partkipants are forwarded to 
Staff College quarterly from each Region and are then consolidated 
tod forwarded to Headquarters. 


Authority (or maintenance of the system: 44 USC 3101, 50 USC 
App. 2253, 2281. 

Routine uses of records maloUlned In the system. Including catego¬ 
ries of users and the purposes of such uses: Used by the contractor 
to report to the contracting officer (Region) his progress and expen¬ 
ditures. The Regions use this system to report quarterly to Staff 
CoUege, progress of the training activities. Staff College in turn 
consolidates aU eight Region reports and prepares a quarterly report 
to the Director, DCPA. Names of students and data from these re¬ 
ports are routinely disclosed to State and local governments. 

Policies and praetkes for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file cabinets 

Retrievability: Information would be retrieved by name, address, 
name of course, date, and location. 

Safeguards: Building employs security guards. Records arc 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Records are retained in active file for one 
calendar year or fiscal year or until contract is completed. Records 
are then in inactive file for 3-6 years depending on program and 
then destroyed. 

System manager(s) and addrcs.s: Director, DCPA. The Pentagon, 
Washington, D.C. 20301 

Notifkatioo procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers Ucense, employing office's 
identifkation card, and give some verbal infonnation that could be 
verified. 

Coatcsiliig record procedures: The agency's roles for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA. Pentagon Building, Washington, 
D.C. 20301. 

Record source categories: The source for information on partici¬ 
pants in a course is forwarded by the contractors in the various 
States as he conducts training activities in his State. 

Systems exempted from certain provisions of tbe act: None 
CTNG 8 

System oame: DCPA TNG 8, DCPA Form 1353, Appl for EnroU- 
ment in Arch & Engr Prof Dev Prog 

System location: Defense Civil Preparedness Agency, Headquar¬ 
ters (DCPA). The Pentagon. Washington. D.C. 20301 

Categories of Individuals covered by the system: Individuals who 
apply for DCPA professional development courses: Fallout Shelter 
Analysis (FSA); Protective Construction (PC). Environmental En¬ 
gineering (EE), Multiprotection Design (MDP) and Shelter Survey 
Technician (SST). 

Categories of records In tbe system: Files contain course appb- 
cant's name, address, date of birth, education and status of 
completion in the course. 

Authority (or maintenance of tbe system: 5 USC 301, 44 USC 
3104, 50 USC App. 2253 

Routine uses of records maintained In tbe system, including catego¬ 
ries of users and tbe purposes of such uses: File is used to ascertain 
qualifications for certification as Fallout Shelter Analyst for is¬ 
suance of appropriate certificates and to provide directories of 
architects and engineers qualified in the subject matter of the 
professional development courses. Also to provid.e mailing lists for 
disseminating new information as appropriate. 

Polkles and practices for sloring, retrieving, accessing, retaining, 
and deposing of record! in the system: 


FFDfRAl REGISTER. VOL 42. NO. 188—WEDNESDAY, SEPTEMBER 28. 1977 






50728 


PRIVACY ACT ISSUANCES 


Storage: Forms are kept in loose-leaf notebooks. Some of the 
data are kept on computer magnetic tapes for processing in con¬ 
junction with dissemination of new information. 

Retrievability: Filed alphabetically by name within course title 

Safeguards: All records are mainUined in areas accessible only to 
authorized personnel who are properly screened, cleared and 
trained. Headquarters building employs security guards during non¬ 
business hours. 

Retention and disposal: Files are considered permanent 

System manager(s) and address: Director, DCPA, The Pentagon, 
Washington. D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters. DCPA 
Room 1D511 
Pentagon Building 
Washington. D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters. DCPA 
Room IDS 11 
Pentagon Building 
Washington. D.C. 20301 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division. DCPA. Pentagon Building. Washington. 
D.C. 20301 

Record source categories: DD Form 1353. submitted by appli¬ 
cants. 

Systems exempted from certain provisions of the act: None 
CTNG »-l 

System name: DCPA TNG 8-1 Qualified Instructor File 

System location: Defense Civfl Preparedness Agency, Headquar¬ 
ters (DCPA), The Pentagon Building. Washington. D.C. 20301. 

Categories of individuals covered by the system: Individuals who 
instruct DCPA professional > development courses. Fallout Shelter 
Analysis (FSA); Protective Construction (PC); Environmental En¬ 
gineering (EE); Multiprotection Design (MPD)and Shelter Survey 
Technician (SST) 

Categories of records in the system: Files contain instructors 
name, address, date of birth, educational background, current em¬ 
ployment status, institutional affiliation, record of performance and 
participation in the DCPA summer institutes. 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2253 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To provide mailing ad¬ 
dresses and location of qualified instructors in order to furnish 
them the latest information and to select instructors and course 
directors for the DCPA professional development courses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Forms are kept in loose-leaf notebooks. Some of the 
data are kept on computer magnetic tapes for processing in con¬ 
junction with dissemination of new information. 

Retrievability: Filed alphabetically by name. 

Safeguards: All records are maintained in areas accessible only to 
authorized personnel who are properly screened, cleared and 
trained. Headquarters building employs security guards. 

Retention and disposal: Files are considered permanent 

System maaager(8) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington. D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 


Headquarters, DCPA 
Room ID5I1 
Pentagon Building 
Washington, D.C. 20301 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office *i 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for conicsUni 
contents and appealing initial determinations may be obtained from 
Management Division. DCPA, Pentagon Building, Washington 
D.C. 20301 

Record source categories: DD Form 1353, Application for Enroll- 
ment in Architects and Engineers Professional Development Pro- 
gram, submitted by instructors. 

Systems exempted from certain provisions of the act: None 
CTNG 13 

System name: DCPA TNG 13, Student Academic and Course 
Records, DCPA Staff College 

System location: Registrar's Office, Defense Civil Preparedness 
Agency (DCPA), Staff College. Federal Center. Battle Creek 
Michigan 49011. 

DCPA Headquarters, all DCPA Regional Offices. Computer 
Center. Mailing addresses of these installations are. set out in a 
DCPA Directory which will be published as an Appendix to these 
notices. 

Categories of individuals covered by the system: Any citizen who 
applies for and completes resident and field civil preparedness 
training conducted under the auspices of the Staff College. DCPA. 

Categories of records in the system: Files contain student applica¬ 
tion records • DCPA 435, containing name, address, education 
level, civil defense courses taken and where, civil defense organiza¬ 
tion and program affiliation, civil defense title, civil defense 
telephone number and length of civil preparedness service, em¬ 
ployer. business title and business telephone number, student Uavel 
authorization and voucher for partial expense and date and location 
of course; individual training records; individual and business file 
for Staff College Catalogs, Information Bulletins, etc; Career 
Development individual files; photographs with identification; 
MOBDES training files; Career Development directory; Student 
Expense files; completed Grant-in-Aid forms; State recommenda¬ 
tions, attendance and progress reports, student locators, and related 
academic documents. 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2253, 2281. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Staff College - To main¬ 
tain individual training records; to compile regional, Sute, 
headquarters, military training data for administrative purposes 
such as budget requirements, replies to congressional inquiries, in¬ 
ternal reporting and performance statistics. Program Reports, and 
transmittal of satisfactory course completions to State and local 
governments. 

Regions • To maintain up-to-date statistics of Staff College gradu¬ 
ates assigned to regional jurisdictions and to inform States and 
local governments. 

States • To maintmn up-to-date statistics of Staff College gradu¬ 
ates assigned to State and local jurisdictions. 

Headquarters, Office of Comptroller, Accounting Division • To 
record and obligate funds for students attending Staff College cour¬ 
ses and forward records to U.S. Army Finance and Accounting Of¬ 
fice, U.S. Military District of Washington, for payment purposes. 

Computer Center - To prepare ADP douements relating to stu¬ 
dent participation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and 3x5 cards in file 
drawer. 

Retrievability: 3x5 locator alphabetical; academic records 
chronologically by course title; and travel authorizations and 
vouchers by fiscal year and State. 

Safeguards: Building employs security officers. Doors arc open 
only during business hours. Records are maintained in areas ac¬ 
cessible only to authorized personnel. 
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R teotioD disposal: Records are permanent. Course folders 
t * ed in active file until course is completed, held 20 years in in- 
fil« subsequently transferred to Records Center; 

Lnoyed after 40-years. 

c ctfm maDafer(8) and address; Director, DCPA, The Pentagon, 
wLWon,D.C. 20301. 

HottfkatioB procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 
Record access procedures: Requests from individuals should be 


addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
•cceptable identificattoo, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA. Pentagon Building, Washington, 
D.C. 20301 


Record source categories: Education Institution, DCPA Staff Col¬ 
lege, records derived from student applications and academic 
records. 


Systems eiempted from certain provisions of the act: None 


CTNG 14 


System name: DCPA TNG 14, Home Study Courses, DCPA Staff 
College 

System location: Defense CivO Preparedness Agency (DCPA) 
Staff College, Federal Center, Battle Creek, MI 49016 

DCPA Computer Center, Olney, MD 

DCPA Headquarters and Regional Offices 

Mailing addresses of these installations are set out in a DCPA 
Directory which will be published as an Appendix to these notices. 

Categories of individoals covered by the system: Any citizen who 
desires to further his knowledge of Civil Preparedness in general, 
basic concepts of radiological monitoring, the duties of a local Civfl 
Defense Director/Coordinator, or the duties of a Shelter Manager, 
IS eligible for these courses. 

Categories of records la the system: FUe includes individual appli- 
catioo forms, group enrollment forms, group completion forms, key 
punch cards and related computer printout indicating home study 
entry, progress, grades and completion, correspondence and related 
Kademic documents. 

Aotbority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2253, 2281. 

Routine uses of records maintained in the system, including catego- 
ricf of osers and the purposes of such uses: Michigan Technological 
University (MTU)-Key punch cards to enter applicant into home 
study system and to release home study materials to applicants, 
and to forward certificates to applicants who successfully complete 
a course. Also used to prepare statistical report for DCPA Staff 
College. 

DCPA Computer Center-use key punch cards to establish prin¬ 
tout including name, address, student number, numerical grade for 
each course unit, date of completion of each course unit and final 
grade and date of course completion. DCPA Computer Center pro¬ 
vides printouts for MTU, Staff college, DCPA Regions and State 
CD Offices. 

DCPA Staff CoUege-to respond to student inquiries relating to 
completion dates, requests for military reserve retirement credits 
and requests for certificates of completion that were awarded but 
did not arrive for the student. Uses MTU prepared statistics to 
prepare annual, quarterly and monthly reports for Director, DCPA. 
Provides course completion/progress data to State and local govem- 
Beots. 

DCPA Regional Office-the DCPA Regions use the printout to 
Beasure training progress in the Region. The Regions also provide 
each State CD Office with monthly printouts of home study activi¬ 
ty and completions. 


State CD Offices-u$e the printouts to schedule more advanced 
training for students who have completed basic civil preparedness 
instruction through home study courses. 

Policies and practices for storing, retrieving, accessing, retaining, 
aad disposing of records in the system: 

Storage: DCPA Computer Center stores records on computer 
magnetic tapes or disks. DCPA Staff College, DCPA Regions, 
MTU and State CD Offices store printouts of records as developed 
and forwarded by DCPA Computer Center. 

Retrievability: Information is accessed or retrieved by name and 
address or Student Number. 

Safeguards: Building employs security guards. Records are 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: All Home Study records at DCPA Staff 
College are destroyed after 6-years. Home Study records held by 
DCPA Regions, Michigan Tech University and State CD Offices 
are destroyed when obsolete, superseded or no longer needed. 

System managcr(s) and address: Director, DCPA, The Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 
Headquarters, DCPA 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

CaBtcstlng record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building, Washington, 
D.C. 20301. 

Record source categories: Application form completed and sub¬ 
mitted by applicant for DCPA Home Study courses. 

Systems exempted from certain provisions of the act: None 
CWNG 2-1 

System name: DCPA WNG 2-1, List of custodians of Decision Info 
Sys (DIDS) Radio Receivers 

System location: Defense Civil Preparedness Agency Headquar¬ 
ters (DCPA), The Pentagon, Washington, D.C. and at Office of 
U.S. Army Communications Command (US ACC-CON US), Facility 
Chiefs at DCPA Regions One, Two and Three. Mafling addresses 
of these installations are set out in a DCPA directory which will be 
published as an appendix to these notices. 

Categories of Individuals covered by the fl^stem: Selected military 
officers, Federal agency personnel and officials and key personnel 
of emergency services of governments at State, county and local 
level. 

Categories of records la the system: A property accountability and 
operational location listing for DIDS radio receivers used for civil 
defense purposes. It contains custodian's name, address, type 
facility of location, job title and telephone number. 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2253. 2281. 

Routine uses of records maintained la the system, tacluding catego¬ 
ries of users and the purposes of such uses: The list of custodians 
maintains property accountability. It also provides base to obtain 
statistical information as to what kind of operational locations or 
other installations are associated with the radio receivers. Provides 
a base for obtaining operational information on receiver operations 
by soliciting the custodians. Determines exact location of receivers 
in need of maintenance. 

Policies and proetkss for storhig, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records kept in file cabinet 

Rctrlevabilhy: List is by name of individual and location 
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Safcfiiardt: Building cmployt security guards. Records are 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Records are kept so long as person listed 
is custodian of a DIDS radio receiver; when receiver it given up. 
name is removed from list 

* System managcr(8) and address: Director, DCPA, The Pentagon, 
Washington. D.C. 20301 

Nolifkation procedure: Information may be obtained from: 

Headquarters. DCPA 
Pentagon Building 
Washington. D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room IDSll 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 

For personal visits, the individual should be able to provide some 
acceptable identification; that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Management Division, DCPA, Pentagon Building. Washington. 
D.C. 20301. 

Record source categories: The individual custodians 

Systems ciemptcd from certain provtsloas of the act: None 
CWNG 3 

System name: DCPA WNG 3, Decision Info Distribution Sys 
(DIDS) Vohinteers 

System location: DeTense Civfl Preparedness Agency, Headquar¬ 
ters (DCPA), The Pentagon, Washington, D.C. 20301. 

Categories of Individuals covered by the system: Long Wave Band 
Radio Volunteer Listeners 

Categories of records In the system: Name and address of Volun¬ 
teer Radio Listeners, volunt^ submitted critique of technical 
quality of (DIDS) radio transmissions 

Authority for maintenance of the system: 5 USC 301, 44 USC 
3101, 50 USC App. 2253. 2281. 

Routine uses of records maintained In the system, including catc^ 
lies of users and the purposes of such uses: Verify signal propagation 
characteristics, of DIDS Radio Transmissions. Each report is a data 
point. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dtsposing of records la the system: 

Storage: Paper record in file folder, 3x5 cards in index boxes 

Retrievabillty: Cards filed alphabetically by name 

Safeguards: Building employs security guards. Records are 
retained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Files kept for duration of technical analy¬ 
sis of radio transmission, then destroyed. 

System managerfs) and address: Director, DCPAf The Pentagon, 
Washington, D.C. 20301. 

Notificatiou procedure: Information may be obtained from; 
Headquarters. DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/695-6498 

Record access procedures: Requests from individuals should be 
addressed to: 

Headquarters, DCPA 
Room 1D511 
Pentagon Building 
Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual and current address. 


For personal visits, the individual should be able to provide scene 
acceptable identification, that is. drivers license, employing office't 
identification card, and give some verbal information that could be 
verified. 

Contesting record procedures: The agency's rules for coniesUar 
contents and appealing initial determinations may be obtained 
Management Division, DCPA, Pentagon Building, Washinston 
D.C. 20301. 

Record source categories: Voluntary request for QSL card from 
Radio Listeners. 

Systems exempted from certain provisions of the net: None 


DEFENSE CIVIL PREPAREDNESS AGENCY 
OFHCES 

Defense Civfl Preparedness Agency (DCPA) Headquarters, The 
Pentagon, Washington, D.C. 20301 

DCPA REGION ONE, Federal Regional Center. Maynard, MA 
01754. Serves: Connecticut, Maine, Massachusetts, Nev 
Hampshire, New Jersey, New York, Rhode Island, Vermont, Puer¬ 
to Rico, Virgin Islands 

FIELD OFFICE. 26 Federal Plaza, New York, N.Y. 10007. 
Serves: New Jersey, New York 

DCPA REGION TWO. Federal Regional Center, Obey, MD 
20832. Serves: Delaware. District of Columbia, Maryland. Pcnnsyl. 
vania, Virginia, West Virginia 

DCPA REGION THREE, Federal Regional Center. ThomasviOe. 
GA 31792. Serves: Alabama, Florida, Georgia, Kentucky, Missis! 
sippi, North Carolina, South Carolina, Tennessee, Canal Zone 

DCPA REGION FOUR, Federal Center, Battle Creek, MI 49016, 
Serves: Illinois, Indiana, Michigan, MinnesotarOhio, Wisconsin 
• 

DCPA REGION FIVE, Federal Regional Center, Denton, TX 
76201. Serves: Arkansas, Louisiana, New Mexico, Oklahomi. 
Texas 

DCPA REGION SIX. Federal Regional Center, Bldg 710, 
Denver, CO 80225. Serves Colorado, Iowa, Kansas. Missouri. 
Montana, Nebraska, North Dakota, South Dakota, Utah. Wyomini 
FIELD OFFICE, 1125 Grand Ave., Kansas City, Mo. 64106. 
Serves: Iowa, Kansas, Missouri, Nebraska 

DCPA REGION SEVEN, P.O. Box 7187. Santa Rosa, CA 95401. 
Serves: Arizona, California, Hawaii, Nevada. American Samoa, 
Guam 

DCPA REGION EIGHT, Federal Regional Center. BolhcD, WA 
98011. Serves: Alaska, Idaho, Oregon, Washington 

DCPA STAFF COLLEGE. Federal Center. BatUc Creek, Ml 
49016 

DCPA COMPUTER CENTER. Federal Regional Center, Olncy. 
MD 20832 

DCPA RELOCATION SITE, DCPA Emergency Operations 
Field Office Liaison. Room 125, Executive Office Building Annex, 
Washington, D.C. 20^5 


OFnCE OF THE SECRETARY OF 
DEFENSE 


HOW SYSTEMS OF RECORDS ARE ARRANGED. The Office 
of the Secretary of Defense (OSD), a Component of the Depart¬ 
ment of Defense, is located in the Pentagon. In providing to* 
mediate staff assistance and advice to the Secretary of Defense, m* 
dependently organized and identified offices function in full cow- 
dination and cooperation. Therefore, the Office of the Sccrcury of 
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rvfensc system* of records arc not maintained or arranged by sub- 
* ( but established in functional areas of a particular responsible 
office. The Office of the Secretary of Defense includes the of¬ 
fices of the Director of Defense Research and Engineering, nine 
Actant Secretaries of Defense, the General Counsel, and such 
st^f offices as the Secretaiy of Defense establishes to assist 
^in carrying out his duties and responsibilities. 

HOW TO USE THE INDEX GUIDE. To assist the reader in 
locating and reviewing the particular record system of interest, the 
various staff offices and the prefix letter symbols represented as 
part of the record system identification for that office are set forth 
Eelow as an index guide. 

OSD OFFICES LETTER 

IDENTIFICATION 


Office of the Assistant to the Secretary of Defense (Atomic 


Energy) DAE 

Office of the Special Assistant to the Secretary and Deputy 
Secretary of Defense DATSD 

Office of the Assistant Secretary of Defense 
(Comptroller) DCOMP 

Office of the Director of Defense Research and 
Engineering DDD&E 

Office of the General Counsel DGC 

Office of the Assistant Secretary of Defense (Health and 
Environment) DH&E 

Office of the Assistant Secretary of Defense (Installations and 
Logistics) DI&L 

Office of the Assistant Secretary of Defense (International 
Security Affairs) DISA 

Office of the Assistant Secretary of Defense (Intelligence) DI 

Office of the Assistant Secretary of Defense (Legislative 
Affairs) DLA 

Office of the Assistant Secretary of Defense (Manpower and 
Reserve Affairs) DMARA 


Directorate of Health Service (OCHAMPUS), DoD DOCK A 

Office of the Assistant Secretary of Defense (Public 
Affairs) DPA 

Office of the Assistant Secretary of Defense (Program 
Analysis and Evaluation) DPA&E 


REQUESTING RECORDS 

Records are retrieved by name or by some other personal identi¬ 
fier. It is therefore especially important for expeditious service 
when requesting a record that particular attention be provided to 
the Notification and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locale and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket ’routine uses’ of the records have been 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifically stated other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records arc published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual reconi system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
vi^Uon of law, whether civil, criminal or regulatory in nature, and 
Whether arising by general statute, or by regulation, rtile or order 


issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether federal, state, local or forei^. charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or o^er issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency's 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to, personnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22, 1975, 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
OMB Circular A-19 at any sta^ of the legislative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in interna¬ 
tional agreements and arrangements inclining those regulating the 
stationing and status in foreign countries of Department of Defense 
military and civilian personnel. 

• ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5, U.S.Codc, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or military member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76^7. 

ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
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Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


DAEOl 

System name: Office Social Roster and Locator Card. 

System location: Primary System-Office of the Assistant to the 
Secretary of Defense (Atomic Energy), Washington, DC 20301. 

Categories of individuals covered by the system: Any individual, 
either military or civilian, directly assigned to the Office of the 
Assistant to the Secretary of Defense (Atomic Energy). 

Categories of records in the system: Data includes home addresses 
and telephone numbers and names of spouses. 

Aotbority for maintenance of the system: Title 10, US Code, Sec¬ 
tion 133 

Routine uses of records maintained in the system, including cate^ 
ries of nsers and the purposes of such uses: Purposes-To provide 
means of emergency communication with assigned individuals when 
required and toassist office personnel planning social functions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: None. Each assigned individual given one copy. 

Retrievdbility: None. 

Safeguards: Treated strictly as official office use and need to 
know. 

Retention and dbposal: By each individual privately until super¬ 
seded at which time old roster is destroyed. 

System manager(s) and address: Office of the Assistant to the 
Secretary of Defense (Atomic Energy). 

Notification procedure: Written reqqests for information should 
be addressed to the SYSMANAGER. 

Personal visits are directed to Room 3E1074, Pentagon, Washing¬ 
ton, DC. Valid proof of identity is required. 

Record access procedures: Procedures for gaining access by an in¬ 
dividual may be obtained from the foUowing: 

Executive Assistant to the ATSD(AE). 

Room 3E1074 
Pentagon Building. 

Washington. DC 20301. 

Telephone: AC 202-697-5561. 

Contesting record procedures: The agency's rule for access to 
records and for cont ting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Voluntarily submitted. 

Systems exempted from certain provisions of the act: None 
DAE02 

System name: 03-3 and 03-4 Individual Personnel Files. 03-lb Con¬ 
sultants Files 

System location; Primary System-Office of the Assistant to the 
Secretary of Defense (Atomic Energy), Washington, DC 20301 

Categories of individuab covered hy the system: Any individual, 
either military or civilian, directly assigned to the Office of the 
Assistant to the Secretary of Defense (Atomic Energy). 

Categories of records in the system: Data includes assignment or¬ 
ders, clearance requests, records of leave and TDY and, in limited 
caseseducational background, military service (if any), and financial 
data strictly limited to government employment. 

Authority for maiateaaDce of the system; Title 10, US Code, Sec¬ 
tion 133 

Routine uses of records maintained in the system, including cai^o- 
rles of nsers and the purposes of such uses: Purpose-To facilitate 


processing of incoming personnel and to maintain personnel records 
at the discretion of the individual concerned. 

Policies and practices for storing, retrieving, accessing, retaioiiig, 
and disposing of records in the system: ' 

Storage: Paper records in file folders. 

Retrievahility: Files alphabetically by name. 

Safeguards: Stored in locked metal Lektriever inside an alarmed 
vault. 

Retention and disposal: During the entire assignment of the in¬ 
dividual which, upon depacting, the individual reviews his/ her file 
retrieves material he/she desires to keep, and the remaining materi^ 
al is destroyed by pulping. 

System manager(s) and address: Office of the Assistant to the 
Secretary of Defense (Atomic Energy). 

Notification procedure: Written requests for information should 
be addressed to the SYSMANAGER. 

Personnel visits arc directed to Room 3E1074, Pentagon, 
Washington, DC. Valid proof of identity isrequired. 

Record access procedures: Procedures for gaining access by an in- 
dividual may be obtained from the following: 

Executive Assistant to the ATSD(AE) 

Room 3E1074. 

Pentagon Building. 

Washington, DC 20301. 

Telephone: AC 202-697-5561. 

Contesting record procedures: The agency's rule for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: OSD Military and Civilian Personnel 
Branches and also voluntarily submitted. 

Systems exempted from certain provisions of the act: None. 

DATSDOl 

System name: Files X)f Personnel Evaluated for Presidential Support 
Duties 

System location: Primary System-Office of the Special Assistant 
to the Secretary and Deputy Secretary of Defense, Washington, 
DC 20301 

Decentralized Segments-Designated security offices within OSD. 
OJCS, the Services, and service units having Presidential support 
duties 

Categories of Individuals covered hy the system: Active duty mili¬ 
tary personnel, DoD civilian employees, and DoD contractor per¬ 
sonnel nominated for assignment to Presidential support duties 

Categories of records in the system: Nomination files of personnel 
nominated for assignment to Presidential support duties. FOes in¬ 
clude reports of background investigations conducted by the 
Defense Investigative Service or other federal government agen¬ 
cies, medical and commander's evaluations, and a forwarding 
memorandum from the originating agency summarizing the case 
and making recommendations. 

Quarterly reports of personnel within the Presidential support 
program submitted by each agency involved in the program. Re¬ 
ports contain two parts, an alphabetical listing of those persons cur¬ 
rently approved for Presidential support and an alphabetical listing 
of those persons terminated during the current quarter. 

Card file of all personnel (active and inactive) in the President^ 
support program. Card includes name, grade. Social Security 
Number, organization, dates of investigations, and the dates of for¬ 
warding action from the Office of the Special Assistant to the 
Secretary and Deputy Secretary of Defense, to the Military 
Assistant to the President, and then back to the originating agency. 

Authority for maintenance of the system: Title 10, US Code, Sec¬ 
tion 133 

Routine uses of records maintained In the system, including catego¬ 
ries of nsers and the purposes of such uses: Nomination files are col¬ 
lected to evaluate the background, character, and qualifications of 
persons nominated for assignment to Presidential support duties. 
Files arc reviewed within the Office of the Special Assistant to the 
Secretary and Deputy Secretary of Defense, forwarded to the Mili¬ 
tary Assistant to the President, returned to the Office of the Spe¬ 
cial Assistant to the Secretary and Deputy Secretary of Defense, 
and then returned to the originating agency. 
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Quarterly reports are required to insure that only those persons 
have been properly cleared are utilized in the Presidential sup- 
Borl program. Reports are received in two copies, one is retained in 
^ Office of the Special Assistant to the Secretary and Deputy 
Secretary of Defense, and one is forwarded to the Military 
Assistant to the President. 

Card fOes provide a complete reference capability of all person¬ 
nel involved in the Presidential support program. They are used to 
identify the unit of assignment of each individual and to provide a 
cross-reference to the dates that the corresponding nomination ffle 
was acted upon. From these dates, the appropriate forwarding 
Bcmorandum can be located. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Paper records in file folders; cards in card files. 

Retrievablllty: Nomination folders are not filed by the Office of 
the Special Assistant to the Secretary and Deputy Secretary of 
Defense. 

Quarterly reports are filed according to the originating agency. 

Card ffles ale filed alphabetically by last name of individual con- 
lidered for Presidential support duties. 

Stfegnards: Nomination folders are afforded appropriate clas- 
sifted protection at all times and stored in safes authorized for 
storage of material up to Top Secret. 

Quarterly reports are afforded appropriate classified protection at 
an tiroes and stored in safes authorize for storage of material up 
to Top Secret 

Card files are stored in metal file cabinets in a locked room. 

All records are accessible only to authorized personnel, who are 
properly trained and cleared on a strict need-to-know basis. 

Reteatioo and disposal: Nomination files are returned to origina¬ 
tor upon selection/non-selection. 

Quarterly reports are retained for six months and then destroyed. 

Card files are maintained during the entire period an individual is 
cleared in the program; inactive cards are maintained at least five 
yean after termination. 

System msaagerfs) and address: Office of the Special Assistant to 
the Secretary and Deputy Secretary of Defense, Washington, D.C. 
20 ) 01 . 

NoUficatioB procedure: Requests from individuals should be ad¬ 
dressed to the Office of the Special Assistant to the Secretary and 
Deputy Secretary of Defense, Washington, D.C. 20301. Visits are 
limited to the Office of the Special Assistant to the Secretary and 
Deputy Secretary of Defense. 

Written requests for information should contain the full name of 
individual, Social Security Number, and unit of assignment within 
the Presidential support program. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, military identifica¬ 
tion card, or civilian employee or building access identification 
card. 

Record access procedures: Procedures for gaining access by an in¬ 
dividual may be obtained from the following: 

Military Assistant to the Special Assistant to the Secretary and 
Deputy Secretary of Defense 
Room 3E941 
Pentagon Budding 
Washington, D.C. 20301 
Telephone: Area Code 202/695-0028 

CootesUag record procedures: The Office of the Special Assistant 
to the Secretary and Deputy Secretary of Defense may be con¬ 
tacted for rules for access and contesting contents of records and 
appealing initial determinations by the individual. 

Record source categories: Nomination files are submitted by the 
i^ncy at which the individual is nominated for assignment to Pre¬ 
sidential support duties. 

Quarterly reports are submitted by each agency with a Pre¬ 
sidential support mission. 

Card files are originated in the Office of the Special Assistant to 
the Secretary and Deputy Secretary of Defense, extracting per¬ 
tinent information from the nomination folders. 

Systems eiemptcd from certain provisions of the act: NONE 
DATSD02 

System name: Files of Periodic Management Assessments of certain 
Key Management Personnel and in DoD 


System location: Primary Office - Office of the Special Assistant 
to the Secretary and Deputy Secretary of Defense, Washington, 
D.C. 20301 

Categories of individuals covered by the system: Active Pre¬ 
sidential appointees in the three Services (Assistant Secretaries and 
equivalents) and Deputy Assistant Secretaries or equivalents in the 
Office of the Secretary of Defense. 

Categories of records In the system: Brief .descriptive statements 
of how well the individual is carrying out assigned function and 
meeting management objectives. 

Authority for maintenance of the system: Title 10, US Code, Sec- 
tioq 133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are developed for 
specific use of Secretary or Deputy Secretary of Defense to assist 
them in performing internal management responsibilities. Purpose is 
to enable them to gauge how well key management personnel are 
performing, particularly those with whom they may not have day to 
day access. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retiievability: File folders filed by Service or Office of the 
Secretary of Defense function. 

Safeguards: Files are protected at all times and stored in safe 
authorized for storage material up to top secret. Records are ac¬ 
cessible only to authorized personnel in the Office of the Special 
Assistant and to the Secretary and Deputy Secretary of Defense. 

Retention and disposal: Active files retained during tenure of 
Secretary and Deputy Secretary. Files will then be destroyed. 

System managcr(s) and address: Office of the Special Assistant to 
the Secretary and Deputy Secretary of Defense. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Office of the Special Assistant to the Secretaiy and 
Deputy Secretary of Defense, Washington, D.C. 20301. Visits are 
limited to the Office of the Special Assistant to the Secretary and 
Deputy Secretary of Defense. 

Written requests for information should contain the full name of 
the individual and social security number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, building access 
identification card, etc. 

Record access procedures: Procedures for gaining access by an in¬ 
dividual may be obtained from the following: 

The Special Assistant to the Secretary and Deputy Secretary of 
Defense 
Room 3E921 
Pentagon Building 
Washmgton, D.C. 20301 
Telephone: Area Code 202/695-6705 

Contesting record procedures: The Office of the Special Assistant 
to the Secretary of Defense may be contacted for rules for access 
and contesting contents of records and appealing initial determina¬ 
tions. 

Record source categories: Activity files are originated in the Of¬ 
fice of the Special Assistant to the Secretary and Deputy Secretary 
of Defense by personal interviews with Service Secretaries and 
Under Secretaries and Assistant Secretaries of Defense, or 
equivalents. 

Systems exempted from certain provisions of the act: NONE 
DATSD03 

System name: Files of Personnel Evaluated for Non-Career Em¬ 
ployment in DoD 

System location: Primary Office - Office of the Special Assistant 
to the Secretary and Deputy Secretary of Defense, Washington, 
D.C. 20301. 

Categories of Individuals covered by the system: Active and inac¬ 
tive non-career employees within DoD, personnel within and out¬ 
side DoD seeking non-career employment, consultants or members 
of committees employed within DoD. 

Categories of records in the system: Personnel files consist of 
resumes, forwarding correspondence between internal offices 
within DoD, transmittal correspondence from individuals, industry, 
other departments and agencies, and the Executive/Legislative 
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Branch of the Federal government. Correspondence consists of 
requests for employment or recommendations of others for employ- 
ment for non-career positions, and memoranda confirming 
telephonic queries. 

Card files consist of DoD consultants or members of committees, 
home and business addresses, and approval dates. 

Authority for maintenance of the system: Title 10, US Code, Sec¬ 
tion 133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are collected to 
evaluate the qualifications of persons requesting non-career em¬ 
ployment or persons who have been recommended by others for 
non-career employment within DoD. Files are reviewed from time 
to time in searching for qualified candidates for non-career execu¬ 
tive level positions within DoD. Files are reviewed by authorized 
personnel within the immediate Office of the Secretary of Defense, 
and other executive level offices of the DoD Ffles of candidates are 
sent to the White House for clearance of non-career positions. Files 
of current non-career employees are sent to the White House for 
review from time to time for consideration for other possible em¬ 
ployment. 

Card files are used to record an employee's consultantships or 
memberships, home and business addresses, and dates of approval. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders; cards in card files. 

Retiievabllity: Files folders and card files filed alphabetically by 
last name of individual. 

Safeguards: Files are afforded appropriate protection at all times 
and stored in safes authorized for storage of material up to top 
secret. All records are accessible only to authorized personnel, who 
are properly trained. 

Retention and disposal: Active files are retained as long as an in¬ 
dividual is employed within DoD. Inactive files are screened upon 
termination of employment with DoD to determine their retention 
value for possible future non-career employment, i.e., some files 
are destroyed upon termination of employment while other files 
may be retained for an indefinite period depending on the 
background and experience of individual. 

Card files are maintained during the entire period an individual is 
serving the DoD as a consultant or member of a committee; inac¬ 
tive cards are* maintained at least five years after termination. 

System manager(s) and address: Office of the Special Assistant to 
the Secretary Ond Deputy Secretary of Defense. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Office of the Special AssisUnt to the Secreta^ and 
Deputy Secretary of Defense, Washington, D. C. 20301. Visits are 
limited to the Office of the Special Assistant to the Secretary and 
Deputy Secretary of Defense. 

Written requests for information should contain the full name of 
the individual and social security number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, building access 
identification card, etc. 

Record access procedures: Procedures for gaining access by an in¬ 
dividual may be obtained from the following: 

The Special Assistant to the Secretary and Deputy Secretary of 
Defense 
Room 3E-941 
Pentagon Building 
Washington, D. C. 20301 
Telephone: Area Code 202/695-4221 

Contesting record procedures: The Office of the Special Assistant 
to the Secretary and Deputy Secretary of Defense may be con¬ 
tacted for rules for access and contesting contents of records and 
appealing initial determinations. 

Record source categories: Personnel files are originated in the Of¬ 
fice of the Special Assistant to the Secretary and Deputy SecreUry 
of Defense, with information that has been referred by others or 
applicants for non-career positions. 

Card files are originated in the Office of the Special Assistant to 
the Secretary and Deputy Secretary of Defense, extracting per¬ 
tinent information from resumes and dates of actions taken con¬ 
cerning employment with DoD. 

Systems exempted from certain provisions of the act: NONE 


DCOMP P31 

System name: Department of Defense Superior Service Medal 

System location: Director for Personnel, Office of the Deputy 
Assistant Secretary of Defense (Administration), OASD 
(Comptroller), Room 3B347, Pentagon, Washington, D. C. 20301. 

Categories of individuals covered by the system: Personnel recom¬ 
mended for the Department of Defense Superior Service Medal. 

Categories of records in the system: Master log. copy of approved 
award signed by the Secretary of Defense, which contains name, 
grade. Office of the Secretary of Defense (OSD) duty title, OSD 
duty activity, and period of assignment. 

Authority for maintenance of the system: Executive Order 11904 

Routine uses of records maintained in the system, including catego. 
ries of users and the purposes of such uses: Authorized personnel of 
the Office of the Secretary of Defense for purposes of insuring that 
certificate, citation, and engraved medal are obtained for the in¬ 
dividual receiving the award. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Metal five-drawer legal-size file cabinet with lock. 

Retrievability: Filed by.case number with master log. 

Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Director of Personnel. Office of 
the Deputy Assistant Secretary of Defense (Administration), OASD 
(Comptroller), Room 3B347, Pentagon, Washington. D. C. 20301. 

Notification procedure: Information may be obtained from the 
Directorate for Personnel, Office of the Assistant Secretary of 
Defense (Comptroller), Room 3B347, Pentagon, Washington, D. C. 
20301. 

Record access procedures: Requests from individuals should be 
addressed to the above System Manager. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determinations by the 
individual concerned may be obtained from the System Manager. 

Record source categories: Recommendations received from the 
immediate Office of the Secretary of Defense. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P32 

System name: Standards of Conduct Inquiry File 

System location: Primary System-Office of the Director of Per¬ 
sonnel, Office of the Secretary of Defense, Pentagon, Washington, 
D. C. 20301. 

Categories of individuals covered by the system: Individuals who 
have been alleged to have violated the Department of Defense 
Standards of Conduct or the conflict of interest statutes. 

Categories of records in the system: Files in the Office of the 
Director of Personnel, Office of the Secretary of Defense, which 
are used in the performance of the functions of the office. The files 
contain information about individuals in regard to allegations of 
violations of the Department of Defense Standards of Conduct or 
the conflicts of interest statutes. 

Authority for maintcuance of tbe system: Title 10, U.S. Code, Sec¬ 
tion 137/EO 11222 

Routine uses of records maintained in the system, including cat^o- 
ries of users and the purposes of such uses: Routine use of the files 
is by the professional personnel in the Office of the Director of 
Personnel and Office of the General Counsel, Office of the Secre¬ 
tary of Defense. Department of Justice and DoD components. Pur¬ 
pose of the files is to provide information for professional person¬ 
nel in the Office of the Director of Personnel and Office of General 
Counsel to resolve various standards of conduct problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by name. 

Safeguards: Stored in metal filing cabinets with locking devices 
and metal combination safes depending on classification. 

Retention and disposal: Files are retained as long as there is offi¬ 
cial interest in the case; then destroyed or retired to the Federal 
Records Center, SuiUand, Maryland. 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 






DEPARTMENT OF DEFENSE 


50735 


Cvstem miniger<s) mnd address: Director of Personnel, OSD, 
Room 3B347 Pentagon. Washington. D. C. 20301. 

Notification procedure: Written request for information should be 
to the System Manager, Director of Personnel, Room 
3BM7, Pentagon, Washington. D. C. 20301. Valid proof of identity 

is required. 

Record access procedures: Procedure for gaining access by an m- 
dividual to his records may be obtained from the Office of the 
nirtctor of Personnel, Room 3B347, Pentagon, Washington. D. C. 
20 W 1 . Telephone: Area Code 202/697-3305. 

Contesting record procedures: Office of the Director of Person¬ 
nel, Office of the Secretary of Defense, Room 3B347, Pentagon, 
Washington. D. C. 20301 may be contacted to obtain rules for con¬ 
testing material contained in records and appealing initial deter¬ 
minations. 

Record source categories: Information contained in files is ob¬ 
tained from various sources including correspondence, press 
releases, investigations performed by the Department of Defense 
and other agencies and Congressional committees, and other 
lystems of records in the Department of Defense. 

Systems exempted from certain provisions of the act: This system 
of records is exempt under the authority of (kK2) and (3) of Title 5, 
U.S.C. Section 552a from subsections (cK3) and (d) of that statute 
which would require the disclosure or. (a) investigatory material 
compiled for law enforcement purposes. However, if any individual' 
is denied any right, privilege, or benefit that he would otherwise be 
entitled by Federal law, or otherwise be eligible, as a result of the 
maintenance of such material, the material shall be provided to that 
individual, except to the extent that its disclosure would reveal the 
identity of a source who furnished information to the Government 
under an express promise or, prior to September 27, 1975, under an 
implied promise that the identity of the source would be held in 
confidence, or; (b) investigatory material compiled solely for the 
purpose of determining suiubility, eligibility, or qualifications for 
Federal civilian employment, military service, or Federal contracts, 
but only to the extent that the disclosure of such material would 
reveal the identity of a source who furnished information tb the 
Government under an express promise or, prior to September 27, 
1975, under an implied promise that the identity of the source would 
be held in confidence. 

At the time of the request for a record, a determination will be 
made concerning whether a right, privilege, or benefit is denied or 
the specific information which would reveal the identity of a 
source. 

DCOMP P33 

System name: Statements of Affiliations and Financial Interests File 

System location: Primary System-Office of the Director of Per¬ 
sonnel, Office of the Secretary of Defense, PenUgon, Washington, 
D. C. 20301. 

Categories of individuals covered by the system: Individuals who 
have been required to file statements of Affiliations and Financial 
bterests.DD Form 1555. 

Categories of records in the system: Files in the Office of Director 
of Personnel, Office of the Secretary of Defense, which are used in 
the performance of the functions of the office. The files contain in¬ 
formation about individuals in regard to their financial interests and 
affiliations which may impact on their official duties. 

Authority lor maintenance of the system: Title 10, U.S. Code, Sec¬ 
tion 137/EO 11222. 

Routine uses of records maintained In the system, Including cat^o- 
riet of users and the purposes of such uses: Routine use of the files 
is by the professional personnel in the Office of the Director of 
Personnel and Office of the General Counsel, Office of the Secre¬ 
tary of Defense, Department of Justice and DoD components. Pur¬ 
pose of the files is to provide information for professional person¬ 
nel in the Office of the Director of Personnel and Office of General 
Counsel to avoid and resolve conflict of interest problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
tad dbposlBg of records in the system: 

Storage: Paper records in file folders. 

Refrievahillty: Filed by name. 

Safeguards: Stored in metal filing cabinets with locking devices 
and metal combination safes depending on classification. 

RetentioB and disposal: Files are retained as long as there is offi¬ 
cial interest in the case; then destroyed or retired to the Federal 
Records Center, Suitland, Maryland. 


System manager(s) and address: Director of Personnel, Office of 
the Secretary of Defense, Room 3B347, Pentagon, Washingon, D. 
C. 20301. 

Notification procedure: Written request for information should be 
addressed to the System Manager. Director of Personnel, Room 
3B347. Pentagon. Washington, D. C. 20301. Valid proof of identity 
is required. 

Record access procedures: Procedure for gaining access by an in¬ 
dividual to his records may be obtained from the Office of the 
Director of Personnel, Room 3B347, Pentagon, Washington, D. C. 
20301, Telephone: Area Code 202/697-3305. 

Contesting record procedures: Office of the Director of Person¬ 
nel, Office of the Secretary of Defense, Room 3B347, Pentagon, 
Washington. D. C. 20301 may be contacted to obtain rules for con¬ 
testing material contained in records and appealing initial deter¬ 
minations. 

Record source categories: Information contained in files is ob¬ 
tained directly from the individual on DD Form 1555, ’Statement of 
Affiliations and Financial Interests.* 

Systems exempted from certain provisions of the act: NONE 

DCOMP 01 

System name: Personnel Roster 

System location: Primary System-Air Force Data Service Center, 
Room 1A658, Pentagon, Washington, D.C. 20301 

Decentralized-Administrative Office, OASD(C). 

Categories of individuals covered by the system: All civilian and 
military assigned to the Assistant Secretary of Defense 
(Comptroller) with the exception of the Offices of Deputy Assistant 
Secret^ (Administration) and Deputy Assistant Secretary 
(Security Policy). 

Categories of records in the system: System contains personnel so¬ 
cial security number, name, job series, grade, step, position 
number, date of birth, date of grade, date of step, service computa¬ 
tion date, position title, duty description, room number, office 
telephone, area code, home telephone. 

Authority for maintenance of the system: US Code 10, 136(b) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Assistant 
Secretary of Defense (Comptroller) and the Deputy Assistant 
Secretaries (Program/Budget), (Management Systems) and (AUDIT) 
as rosters for their personnel and for information on their person¬ 
nel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer paper printouts in binder. 

Retrievahility: Filed by assigned office code. 

Safeguards: Buildings employ security guard. Offices are locked. 

Retention and disposal: Data is updated every quarter with per¬ 
sonnel changes. The old computer printouts are destroyed. The data 
is never moved to the Federal Records Center, Federal Archives 
and Records Centers, National Archives or other designated 
depository. 

System managcr(s) and address: Assistant for Administration, 
Assistant Secretary of Defense (Comptroller), the Pentagon, 
Washington, D.C. 

Notification procedure: Information on personnel will not be 
released from this record to the general public. All the information 
in this record is in the Personnel File, OASD (Administration) Per¬ 
sonnel Office and may be obtained there. 

Record access pr<»ccdurca: Requests from individuals should be 
addressed to: Assistant for Administration, OASD(C), Room 
3D839, Pentagon, Washington, D. C. 20301 

Contesting record procedures: Contest to roster may be filed with 
Assistant for Administration. OASD(C), Room 3D839, Pentagon, 
Washington, D.C. 20301. 

Record source categories: Roster Contents obtained from Person¬ 
nel File Office Secretary Defense, Personnel Data. 

Systems exempted from certain provisions of the act: NONE 
DCOMP AOl 

System name: Federal Employment Service Record Card 

System location: Office of the Deputy Assistant Secretary of 
Defense (Audit), OASD(Comptroller). 
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Catctortes of individuaU covered by the lystem: AU individuals 
employed by the Office of Deputy Assistant Secretary of Defense 
(Audit). 

Categories of records in the system: File is a 5x8 card containing 
information on Federal Employment Record, grade, salary, or¬ 
ganization. date of birth, sex, citizenship, retirement coverage, 
veterans preference, physical impairments, service computation 
date. 

Authority for malntenaBce of the system: US Code 10, 136(b) 
Routine uses of records mainUined la the system, including catego¬ 
ries of users and the purposes of such uses: Offices of the Deputy 
Assistant Secretary of Defense (Audit) to determine eligibility for 
promotions, and within grade increases; to determine total service 
time and eligibility for retirement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper card record in individual pocket view binder 
Retricvabllity: Filed organization and individual name 
Safeguards: Records are maintained in areas accessible only to 
authorized personnel 

Retention and disposal: Records are permanent. They are retained 
in active file until individual leaves organization cither by transfer, 
retirement or resignation 

System manager<s) and address: The Deputy Assistant Secretary 
of Defense (Audit) 

Notifkatioo procedure: Information may be obtained from: 
DASDlAudit) 

6th Fk^r, Room 607 
Lynn Building 
Rosslyn, Virginia 

Telephone: Area Code 202-697-9108 
Record access procedures: Written or oral request to the 
DASD(Audit) Room 607, Lynn Building. Rosslyn, Virginia, 
telephone: Area Code 202-697-9108 
Contesting record procedures: Contest of Records may be filed 
with the DASD(Audit) * 

Record source categories: Record contents obtained from files. 
Office Secretary of Defense Personnel data 
Systems exempted from certain provisions of the act: NONE 
DCOMP BFtl 

System name: Travel Files 

System location: Office of the Deputy Assistant Secretary of 
Defense (Administration). Directorate for Budget and Finance, 
Travel Branch. Pentagon. Washington, D.C. 20301. 

Categories of Individuals covered by the system: Personnel as¬ 
signed to the Office of the Secretary of Defense and the Organiza¬ 
tion of the Joint Chiefs of Staff who perform travel; includes mili¬ 
tary. civilian and WOC/WAE consultants. 

Categories of records in the system: File contains copy of travel 
orders, paid travel claims, airline schedule and copy of Government 
Transportation Requests issued. 

Authority for maintenance of the system: 10 USC 136(b) 

Routine uses of records maintained la the system, including catego¬ 
ries of users and the purposes of such uses: Determination of the 
costs of trips performed by OSD and OJCS personnel. 

Find out if travelers have filed their vouchers after completion of 
trips. 

Determine indebtedness to the Government if per diem payments 
do not liquidate travel advances. 

Individuals assigned to OSD/OJCS components authorized to 
research files to collect appropriate data to fulfill missions of com¬ 
ponent 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retricvabllity: Filed alphabetically by last name of individual. 
Safeguards: Building employs security guafds. Records kept in 
unlocked file cabinets. 

Retention and disposal: Records maintained by fiscal year, cur¬ 
rent and previous fiscal year on hand, subsequently retired to 
Washington National Records Center. 

Disposal lAW AdminisUative Instruction 15/5, paragraph 08-34. 


System manager(8) and address: Chief. Travel Branch, Directorate 
for Budget and Finance, Office of the Deputy Assistant Secretary 
of Defense (Administration), Pentagon, Washington, D.C. 20301. ^ 

Notification procedure: Information may be obtained from: 

Chief, Travel Branch 
Director for Budget and Finance 

Office of the Deputy Assistant Secretary of Defense (Admijj), 

Room 3B279, Pentagon 
Washington. D.C. 20301 
Telephone: 202-697-1269 

Chief, Travel Branch, Directorate for Budget and Finance. Of¬ 
fice of the Deputy Assistant Secretary of Defense (Administration) 
Pentagon, Washington, D.C. 20301, Telephone: 202-697-1269. 

Record access procedures: Requests from individuals should be 
addressed to: Chief, Travel Branch. Directorate for Budget and 
Finance. ODASD(A), Room 3B279, Pentagon, Washington, DC 
20301. 

Written requests for information should contain the full name of 
individual with notarized signature, current address and telephone 
number, and include fiscal year of travel. 

Visits are limited to Travel Branch, Directorate for Budget and 
Finance, ODASIXA), Pentagon, Washington, D.C. 20301. 

For personal visits the individuals should be able to provide some 
acceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that can be 
verified with his folder. 

CoBtesting record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from The General Counsel, Department of Defense, The Pentagon 
Washington. D.C. 20301. 

Record source categories: Travel orders, travel vouchers, airline 
schedules, copy of GTRs. 

Systems exempted from certain provisions of the act: NONE 
DCOMP CDOl 

System name: OSD General Correspondence Files 

System location: Correspondence Control Branch. Directorate for 
Correspondence and Directives, Office of the Deputy AssisUnt 
Secretary of Defense (Administration). Office of the Assistant 
Secretary of Defense (Comptroller). 

Categories of Individuals covered by the system: Individuals who 
address a variety of subjects to the Office of the Secretary of 
Defense, and (hose who address Defense-related matters to the 
White House. 

Categories of records in the system: Includes general correspon¬ 
dence addressed to and emanating from the Office of the Secretary 
and Deputy Secreta^ of Defense, and correspondence addressed 
to White House officials and, because of subject matter, referred 
to DoD for reply. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records mainUined in the system, inclnding catego¬ 
ries of users and (he purposes of such uses: Reference material for 
foUow-up actions and responses to additional inquiric.s from the 
same persons. 

Policies and practices for storing, retrieving, accessing, relalohig, 
and disposing of records la the system: 

Storage: Paper records in file folders. 

Retrlevability: Filed by subject matter with alphabetical sub¬ 
system. 

Safeguards: Building protected by security guards. Records are 
maintained in a secure area accessible only to authorized personael. 

Records arc retained in active file until end of the calendar year, 
held one additional year in inactive file and subsequently trans¬ 
ferred to the National Records Center. Records are destroyed after 
the fifth year. 

Retention and disposal: Records are maintained for three years 
then retired to Federal Records Center for seven years. 

Syslcin manager(s) and address: Director for Correspondence and 
Directives, Office of the Deputy Assistant Secretary of Defense 
(Administration), Office of the Assistant Secretary of Defense 
(Comptroller). 

Notifkalioa procedure: Information may be obtained from: 
Directorate for Correspondence and Directives, Office of the 
Deputy Assistant Secretary of Defense (Administration). 
Room 3B946 
Pentagon Building 


FEOERAl REGISTER, VOl 42. NO 188—WEDNESDAY. SEPTEMBER 28. 1977 






DEPARTMENT OF DEFENSE 


507^7 


Washington, D.C. 20301 

Record iccess prcKcdurct: Requests from individuals should be 

ddressed to: Directorate for Correspondence and Directives, Of- 
1 of the Deputy Assistant Secretary of Defense (Administration), 
R^m 3B946, Pentagon Building. Washington, D.C. 20301 

Written requests for information should contain the full name of 
the individual, current address and telephone number, a brief 
description of the subject matter, and the approximate date of the 
communication, if known. 

For personal visits, the individual should be able to provide some 
acceptable identification such, as drivers license or employing of¬ 
fice's identification card. » 

Contesting record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from Office of the General Counsel, Department of Defense, 
Washington, D.C. 20301 

Record source categories: Correspondence originating with the in¬ 
dividual. DoD agencies, and other Federal agencies. 

Systems exempted from certain provisions of the act: None 
DCOMP CD02 

System name: Cable Branch Personnel Administration Files 

System location: Cable Branch, Room 3E925, Directorate for Cor¬ 
respondence and Directives, Office of the Deputy Assistant Secre- 
tiry of Defense (Administration), Office of the Assistant Secretary 
of Defense (Comptroller), Pentagon, Washington. D.C. 20301. 

Categories of Individuala covered by the system: All individuals 
employed or military assigned to the Cable Branch. 

Categories of records In the system: These files contain position 
descriptions; qualification statements, (SF 171, SF 172, OP 8. SD 
295, SD 37. ect.); statements of hnancial interest (SD 2515); 
requests for personnel actions (SD 52); notification of Personnel 
Action (SD 50); award recommendations; appraisals and efficiency 
reports; security clearance information DD 398, DD 1584, CS 8. 

Aatborlty for maintenance of the system: 10 USC 133 

Routine uses of records maintained in the system, including catego¬ 
ries of uMrs and the purpooea of such uses: These files are used 
primarily for internal personnel and administrative management. 
Specific uses include: Determining eligibility for assignment to posi¬ 
tions; comparing individuals resumes with job requirements; used 
to keep abreast of performance, awards given to personnel and 
security clearances granted. The information contained in these per¬ 
sonnel files is used by the office manager and supervisory person¬ 
nel in the Cable Branch. 

Policies and practices for storing, retrieving, accessing, retaining, 
sod disposing of records in the system: 

Storage: Paper records in ffle folders. 

Retrievability: Filed alphabetically by last name and Social 
Security Number of individual concerned. 

Safeguards: Building guards, locked desk, and records are main¬ 
tained in a secure area accessible only to authorized personnel. 

Retention and disposal: Records are retained in active file until 
military reassignment or individual leaves employment of the Cable 
Branch: and in an inactive file until no longer under consideration 
for reemployment. 

System manager(s) and address: Director for Correspondence and 
Directives, Office of the Deputy Assistant Secretary of Defense 
(Administration), Office of the Assistant Secretary of Defense 
(Comptroller). 

NoUflcatloa procedure: Information may be obtained from: 

Chief, Cable Branch 

Directorate for Correspondence and Directives, Office of the 
Deputy Assistant Secretary of Defense (Administration) 

Room 3E925, Pentagon 
Washington, D.C. 20301 
Telephone: 202-697-8151 

Written requests for information from individuals should be ad¬ 
dressed to Directorate for Correspondence and Directives, Cable 
Branch. Room 3E925, Office of the Deputy Assistant Secretary of 
^^nse (Administration). Pentagon Building, Washington, D.C. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and any other 
information which would help in identifying the desired informa¬ 
tion. 


For personal visits, the individual must be able to provide ac¬ 
ceptable identification; that is, drivers license, employing office's 
identification card, give verbal information that could be verified 
with his 'case folder'. 

Record access procedures: Request should be addressed to 
SYSMANAGER as shown above. 

Contesting record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from Office of the General Counsel. Department of Defense, 
Washington, D.C. 20301. 

Record source categories: Information is provided by OSD Per¬ 
sonnel Office, Security Office, individual concerned and in¬ 
dividual's supervisors. 

Systems exempted from certain provbions of the act: NONE 
DCOMP MSOl 

System name: Training Records 

System location: Primary System - ODASD (Management 
Systems) 

Decentralized Segments - Six MS Directorates 
Categories of individuals covered by the system: All personnal in 
ODASD(MS) 

Categories of records in the system: File contains name, birthdate, 
service computation date, grade, training completed since 6-30-72, 
and training desired. 

Authority for maintenance of the system: 10 USC 136 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by 
the DASD, his Principal Assistant and Directors for planning train¬ 
ing of ODASD(MS) personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in loosefeaf folder 
Retrievability: Filed by directorate 

Safeguards: Records are kept in locked office with access availa¬ 
ble only to authorized personnel 

Retention and disposal: Files are active and are kept current. Out- 
of-date material is disposed of periodicaDy. 

System manager(s) and address: DASD Management Systems, 
Room 3E831, The Pentagon, Washington, D.C. 20301 
Notification procedure: Information may be obtained from 
DASD(MS) 

Room 3E831 
Pentagon Building 
Telephone Area Code 202-695-3424 
Record access procedures: Requests from personnel should be ad¬ 
dressed to Office of SECDEF, ODASD(MS). Room 3E831. The 
Pentagon, Washington, D. C. 20301, including personal identifica¬ 
tion 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determinations by the 
individual concerned may be obtained from the SYSMANAGER. 

Record source categories: Personel questionnaire responses and 
SD Form 446 

Systems exempted from certain pncridsloBS af the act: None 
DCOMP 

System name: Personnel Leave Sc hcdi^ 

System location: Primary SystemrOCiAStKManagement Systems) 
Decentralized Segments-Six MS Directorates 
Categories of individuals covered by the system: All personnel in 
ODASD(MS) 

Categories of records in the system: File contains name and dates 
of anticipated future leave 

Authority for maintenance of the system: 10 USC 136 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by 
the DASD, his Principal Assistant and Directors for leave adminis¬ 
tration within the management responsibilities of the ODASD(MA) 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The records are maintained in the Office of the 
Directors or by the Secretary of the Director. Copies are often pro¬ 
vided to all personnel concerned. 
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RctrievabiHty: Records arc short and all entries are readily ap¬ 
parent. 

Safeguards: Records are kept in desk of Director or bis secretary 
except ui one Division and one directorate which posts on waU in 
secretary s office 

ReteotioD and disposal: Files are discarded when no longer useful. 
System managerfs) and address: The DASD Management 
Systems, Room 'IE831. Pentagon Building. Washington, D.C. 20301 
Notification procedure: Information may be obtained from: 
DASDiMSl 
Room 3ES31 
Pentagon Building 
Telephone Area Code 202/695-3424 
Record access procedures: Requests from personnel should be ad¬ 
dressed to his immediate supervisor. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing ioittal determioations by the 
individual concerned may be obtained from the SYSMANAGER. 

Record source cniegorics: Roster of employees and employee 
response to request for vacation dates. 

Systems exempted from certain provbions of the act: NONE 
DCOMP MS03 

System name: Personnel Records 

System location: Primary System - ODASDfManagement 
Systems) 

Decentralized Segments • Six MS Directorates 
Categories of ladividuab covered by the system: All personnel in 
ODASD<MS) 

CaUgorIcs of records hi the system: File contains name, birthdate. 
social security number, veterans preference, tenure group, service 
computation date, retirement, FEGLl. education, previous employ¬ 
ment, additional skills and awards, current employment record 
within MS, grade. 

Authority for maintenance of the system: 10 USC 136 
Routine uses of records maintained in the system. Including catego* 
ries of users and the purposes of such uses: Information Is used by 
the DASD. his Principal Assistant and Directors for personnel ad- 
ministrationwithm the management responsibilities of the 
ODASD(MS). 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Record card in KARDEX file; paper records in file 
folder. 

Retiievability: Filed alphabetically by last name of personnel. 
Safeguards; Records are kept in safe files with access available to 
only authorized personnel. 

Retention and disposal: FOes are active and are kept current to 
reflect current personnel situation. Out-of-date material is disposed 
of periodicaUy. 

System manageiis) and address: DASD Management Systems. 
Room 3ES3I, The Pentagon, Washington. D. C. 20301 
Notification procedure: Information may be obtained from: 
DASDCMS) 

Room 3E83I 
Pentagon Building 
Washington, D. C. 20301 
Telephone: Area Code 202/695-3424 
Record access procedures: Requests from personnel should be ad¬ 
dressed to Office of SECDEF, ODASD<MS). Room 3E831, The 
Pentagon, Washington, D. C. 20301, including personal identifica¬ 
tion. 

Coatestlag record procedures: llie rules for access to records and 
for contesting contents and appealing initial determinations by the 
individual concerned may be obtained from the SYSMANAGER. 

Record source cafegories; DD Form 2515; ODASDfMS) personal 
questionnaire responses; personnel action forms; SF 171. 

Systems exempted from certain provisfons of the act: NONE 
DCOMP MSd4 

System oame: Civilian Pay Time and Attendance Report 
System locatioa: Primary System - ODASDfManageoieat 
Systems) 

Decentralized Segments • Six MS Directorates 


Categories of individuals covered by the system: AD personnel in 
ODASEHManageroent Systems) 

Categories of records in the system: Contains employee name or¬ 
ganization code, employee number, social security number, pay 
period, hours worked this pay period (regular, night differential and 
overtime, hotidy and compensatory by ^y and pay period), leave 
Uken this pay period (annual, sick, compensatory, AWOL 
LWOP/SUSP and other by day and pay period), time of absence 
each day, remarks, employee certification of sick leave, employee 
initials for leave taken, supervisors signature and extension for cer¬ 
tification. 

Authority for maintenance of the system: Section II2A of Budget 
and Accounting Procedures Act of 1950. 

Routine uses of records mainCained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by 
the Department of the Army to prepare payrotls. employee checks 
and earnings and leave statements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Cards maintained in envelopes/file folders are stored in 
timekeeper's official file cabinets. 

Retrievability: Maintained in sequence by employee last name. 
Employee card is selected to |>ost hours of leave taken and hours 
worked each pay period. 

Safeguards: Cards arc maintained and used by officially 
authorized timekeepers and are kept in secured filing facOities. 

Retention and disposal: Exception data are posted as it occurs 
and the complete posting and certification is accomplished at the 
end of the pay period. Completed certified cards are hand carried 
by each timekeeper to ODASD(MS) office. The cards arc then for¬ 
warded to the Personnel Data Branch. 

System raanagerfs) and address: DASD Management Systems 
Room 3E83I, The Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
DASIHMS) 

Room 3E83i 

Pentagon Building 

Telephone Area Code 202/695-3424 

Record accem procedures: Requests from personnel should io- 
chide persona] identification and 1^ addressed to; 

Office of SECDEF, ODASD(MS) 

Room 3E831, llie Pentagon 
Washington, D.C. 20301 

Contesting record procedures: The rules (or access to records and 
for contesting and app^hng initial determinations by the individual 
concerned may be obtained from the SYSMANAGER. 

Record source categories: Employees presence on the job; leave 
approval (verbal or document^; overtime approval memoranda; 
physician certificates; and official holidays. 

Systems exempted from certain provisioas of the act: NONE 
DCOMP MS05 

System name: Request for Overtime Authorization 

System location: Primary System - ODASD(Management 
Systems) 

Decentralized Segments, Six MS Directorates 

Categories of Individuals covered by the system: All personnel in 
ODASD(Managemenl Systems) 

Categories of records in Che system: Contains requesting organiza¬ 
tion, addressee, request numb^, dale of request, for pay period, 
organizational elements, hours requested (overtime, holiday, com¬ 
pensatory), hours worked (overtime, holiday, compensatory), total 
hours, justification (employee name, sacial security number, hours 
requested), requesting official and date, programmed overtime, 
quarter, fiscal year. re<|uested/used to dale, balance, ap¬ 
proved/disapproved, approvmg officer and date. 

Authority lor maintenmiice of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of ttsers and the purposes of such uses: Used to justify and ap¬ 
prove overtime compensation for ODASD (Management Systems) 
employees. 

Policies and practices for sfortiig, retrirving, ncccssiug, retaloiiig, 
and disposing of records In the system: 

Stomge: Copies mamtained in file folders are stored in 
timekeeper’s official file cabinet. 
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Ketricvability: Maintained in sequence by pay period. Employees 
for which overtime is requested are listed in the justification sec¬ 
tion of each form. 

Safeguards: Overtime authorization requests are maintained and 
used by officially authorized timekeepers and are kept in secured 
filing facilities. 

RetealioB and disposal: These requests (copies) are maintained 
(or the entire leave year. The approved originals are hand carried 
glong with the Civilian Pay Time and Attendance Reports by each 
timekeeper to ODASD(MS) office from where they are then for¬ 
warded to the Personnel Data Branch. Disposition of each 
timekeeper's file folder is made at the beginning of each new leave 
year. 

System managerfs) and address: DASD Management Systems, 
Room 3E83I, The Pentagon, Washington, DC 20301 
NotifkalioB procedure: Information may be obtained from: 
DASDiMS) 

Room 3E831 
Pentagon Building 
Telephone Area Code 202/695-3424 
Record access procedures: Requests from personnel should in¬ 
clude personal identification and should be addressed to: 

Office of SECDEF. ODASDfMS) 

Room 3E83I, The Pentagon 
Washington, D.C. 20301 

Cootestiag record procedures: The rules for access to records and 
for contesting and appealing initial determinations by the individual 
concerned may be obtained from the SYSMANAGER. 

Record source categories: Initialed by Supervisors and Directors 
to justify overtime work for employees to accomplish peak and ex¬ 
cessive workloads 

Systems exempted from certain provblons of the act: NONE 
DCOMP MS06 

System name: Time and Attendance Report 
System locatioB: Primary System - ODASD(Management 
Systems) 

Decentralized Segments • Six MS Directorates 
Categories of Individuals covered by the system: All personnel in 
0DASD(Managemeot Systems) 

Categories of records In the system: Contains employee name, so¬ 
cial security number, pay period, hours worked this pay period 
(regular, night differential, overtime, holiday, compensatory by day 
and pay period), leave taken this pay period (annual, sick, com¬ 
pensatory, AWOL, LWOP/SUSP and other by day and pay 
period). 

Authority for maloteoaDCC of the system: 10 USC 136 
Routine uses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: Used as an office record 
of employees time and attendance 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in a notebook and filed in timekeeper's offi¬ 
cial file cabinets. 

Retrievablllty: Filed by pay period. Each report is in sequence by 
employee's last name. 

Safeguards: The notebooks are maintained in a file cabinet with 
access available only to authorized personnel. 

Retention and disposal: These records are maintained for the 
leave year. Disposition of the yearly records is made at the 
beginning of each new leave year. 

System maoager(s) and address: DASD Management Systems. 
Room 3E831, The Pentagon, Washington. D. C. 20301 
NoillicaiioB procedure: Information may be obtained from: 
DASD(MS) 

Room 3E831 
Pentagon Building 
Telephone Area Code 202/695-3424 
Record access procedures: Requests from personnel should in¬ 
clude personal identification and be addressed to: 

Office of SECDEF. ODASD(MS) 

Room 3E83]. The Pentagon 
Washington, D. C. 20301 


Contesting record procedures: The rules for access to records and 
for contesting and appealing intial determinations by individuals 
concerned may be obtained from the SYSMANAGER. 

Record source categories: The Time and Attendance Report is 
posted from Civilian Pay Time and Attendance Reports, MDW, 
FINW Form 46 TEST (Rev) I Dec 74. 

Systems exempted from certain provisions of the net: NONE 
DCOMP MS07 

System name: Classified Container Custodian Data, SD 411 

System location: Decentralized Segments in six Directorates, 
ODASDiMS). OASD(C) 

Categories of Individuals covered by the system: Names of three 
individuals responsible for each classified container 

Categories of records In the system: Contains name, address, 
telephone number 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by 
security personnel or counter-intelligence personnel to contact the 
individuals in the event classified container is found unsecured. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

^ Storage: The form for each classified container is attached inside 
the front of combination drawer or top drawer. 

Retrievablllty: Data on name, address, or telephone number may 
be retrieved only if classified container is open. 

Safeguards: Information is in locked containers; can only be ac¬ 
cessed if classified containers are left open. 

Retention and disposal: Only latest applicable form is affixed to 
the classified container, outdated forms are destroyed. 

System managcr(s) and address: Each MS Directorate having cus¬ 
tody of safes. 

Notification procedure: Information may be obtained from: 
Security Officer 
ODASD (Management Systems) 

Room 4B938 
The Pentagon 
Washington. D. C. 20301 

Record access procedures: Requests should be addressed to 
Security Officer. ODASD<Managcment Systems), Room 4B938, 
The Pentagon, Washington, D. C. 20301 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determinations bythe 
individual concerned may be obtained from the SYSMANAGER. 

Record source categories; Individuals responsible for each clas¬ 
sified container. 

Systems exempted from certain provisions of the act: NONE 
DCOMP MS08 

System name: List of personnel and security clearances 

System locatJon: Decentralized Segments in six Directorates, 
ODASD(MS). OASD(C) 

Categories of individuals covered by the system: All personnel in 
the Directorate. 

Categories of records In the system: Contains name, security 
clearance, date granted 

Authority for maiaCenance of the system: 10 USC 136 

Routine uses of records maintained In the system, including catego¬ 
ries of users and Che purposes of such uses: Information used each 
Director Security Officer as reference of security clearance of each 
individual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Typed list in Directorate Security Officer's file. 

Retrlevabltity: Data may be retrieved by name. 

Safeguards: Information is kept in locked classified container. 

Retention and disposal: Only latest list of personnel and access is 
retained, outdated lists are destroyed. 

System roanager(s) and address: Each MS Directorate Security 
Officer 

Notificatioo procedure: Information may be obtained from: 
Security Officer 
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ODASD (Management Systems) 

Room 4B938 
The Pentagon 
Washington. D. C. 20301 

Record access procedures: Requests should be addressed to 
Security Officer. ODASD(Management Systems). Room 4B938, 
The Pentagon, Washington, D. C. 20301 

Contesting record procedures: The rules for access to records and 
for contesting contents aad appealing initial determinations bythe 
individual concerned may be obtained from the SYSMANAGER. 

Record source categories: Knowledge of all individuals assigned to 
the Directorate/Division. 

Systems exempted from certain provisions of tbe act: NONE 
DCOMP MSIO 

System name: Combat Area Casualties 
System location: Summary Management Information Division, 
Directorate for Information Operations and Control, Management 
Systems, Office Assistant Secretary Comptroller 
Categories of Individuals covered by tbe system: Names of all Mfli- 
tary Personnel who were killed, missing, captured, or interned in 
Southeast Asia. 

Categories of records in tbe system: FUes contain a completed re¬ 
port of Casualty (DD Form 1300) 

Authority lor maintenance of tbe system: Executive Order 11216 
Rootinc uses of records maintained in tbe system. Including catego- 
ries of users and tbe purposes of soeb uses: The information on 
deaths is provided to any pubh'c or private person for statistical or 
memorial purposes. The name, service number, grade, date of birth 
only are released on those who are currently missing, captured or 
interned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In tbe system: 

Storage: DD 1300s arc filed in ffle reference order by service, 
country of occurrence 

Rctrievability: Data may be retrieved by name or file reference 
number 

Safeguards: All information is maintained in locked safes 
Retcniion and disposal: Records are permanent. At this time there 
is no plan to retire the files. 

System manager(s) aad address: The .OASD<C). Tbe Pentagon, 
Washington. D. C. 

Notifkatloa procedure: Information may be obtained from: 
Director for Information Operations and Control 
Room 4B938 
The Pentagon 
Washington, D. C. 

Record access procedures: Request should be addressed to: 
Director for Information Operations and Control, Room 4B938, The 
Pentagon. Washington, D. C. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determinations by the 
individual concerned may be olKained from the SYSMANAGER. 

Record source categories: The source of this information is the 
service man's casualty section 

Systems exempted from certain provisions of tbe act: NONE 

DCOMP MSll 

System name: List of Female Employees of OSD/OJCS 
System locatfon: Primary System-Federal Women's Program 
Coordinator, Room 4B9I6, Pentagon Building,, maintained in auto¬ 
mated form • Army Data Center; Decentralized Scgmcni-OSD Dir. 
of Personnel. 

Categories of Individuals covered by tbe system: All civilian female 
employees of OSD/OJCS 

Categories of records In tbe system: File is extract of Civilian Per¬ 
sonnel Dau File and contains organization identification, employee 
name. Social Security Number, Dale of Birth, Service Computation 
Date. Pay Plan, Series, Grade, Time Basis, Position Title 
Aolhority for maintenance of tbe system: Executive Order 
11246/11375, 'Equal Employment Opportunity,' as amended by EO 
11478, 'Equal Employment Opportunities in tbe Federal Govern¬ 
ment' 


Routine uses of records mafntafaied fas tbe system. Including catego* 
ries of users and tbe purposes of siKb nacs: Directorate of Personnel 
to mail information on Federal Women's Program to OSD/OJCS 
Women Employees. Federal Women's Program Coordinator to 
locate personnel to recommend to them training and employment 
opportunities. 

Policies and practices lor storing, reiricviag. accessing, retaioiog, 
and disposing of records in tbe system: 

Storage: Automated List tn Federal Women's Program Coordina¬ 
tor Office. Automated tape in Army Data Center. 

Retrievability: Listed by organization 

Safeguards: List is kept under lock. Only available to Federal 
Women's Program Coordinator. 

Retention and disp<ml: Record is new. When new civilian person¬ 
nel data ffle or major updates are made, it is expected that a 
revised list wfll be provided. At that time obsolete list wiO be 
destroyed. 

System manager(s) and address: OSD/OJCS Federal Women's 
Program Coordinator, Room 4B9I6, Pentagon Building, Washing¬ 
ton. D.C. 20301 

Notification procedure; Information may be obtained from 
OSD/OJCS Federal Women's Program Coordinator, Room 4B9I6, 
Pentagon Building, Washington, D. C. 20301 

Record access procedures: Written requests for information 
should contain the full name of the individual, ori^nization assign¬ 
ment and Social Security Number. Visits are limited to Room 
4B916, Pentagon Building, Washington, D. C. 20301. For personal 
visits the individual should provide DoD identification prior to ac¬ 
cess. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appe^ng initial determinations by the 
individual concerned may be obtained from the SYSMANAGER. 

Record source categories: The Central Personnel Data File 
prescribed by the Civil Service Commission. 

Systems exempted from certain provisions of the act: NONE 
DCOMP PBOl 

System name: Personnel File/Biography 

System location: Primary System - Office of Deputy Assistant 
Secretary of Defense (Program/BudgeO/OfTice of Assistant Secreta¬ 
ry of Defense (Comptroller) 

Categories of individuals covered by the system: All civilian per¬ 
sonnel assigned to the Office of Deputy Assistant Secretary of 
Defense (Program/ Budget) 

Categories of records fas die syitem: System contains personnel 
name, home address, home phone, position title, present grade, 
date of present grade, date of birth, place of birth, marital status, 
civil service status, veteran preference, reserve status, social 
security number, education, experience, special qiualifications. 

Authority for maintenance of the system: United States Code, An¬ 
notated Title 10 136B 

Routine uses of records maintained In tbe system, including cstego- 
ries of users and the purposes of such uses: Used by the Deputy 
Assistant Secretary for personnel information 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in tbe system: 

Storage: Paper record in loose leaf binder. 

Retrievability: Filed chronologically and by Directorate. 

Safeguards: Building employs security guard. Binder is stored in 
safe. 

Retention and disposal: Data is updated with personnel changes. 
Data are destroyed through normal trash disposal. The data is never 
moved to the Federal Records Center, Federal Archives and 
Record Center, National Archives or other designated depository. 

System manager(s) and address: Deputy Assistant Secretary 
(Program/Budget) 

Notificatfon procedure: Information may be obtained from: 
ODASD Administration, Personnel Office 
Room 3A346 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/697-1759 

Record access procedures: Requests from individuals should be 
addressed to: Office of Deputy Assistant Secretary (Program/ 
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RDd£Ci)/Office of the Assistant Secretary of Defense (Comptroller), 
Room 3E838g Pentagon, Washington. D.C., 20301 
CoDtesting record procedures: Contest to file may be filed with 
ivoutv Assistant Secretary of Defense (Program/Budget)/OASD 
(Comptroller), Room 3E838, Pentagon. Washington, D.C., 20301 
Record source categories: File contents obtained from personnel 
fac Office Secretary of Defense. Personnel Data. 

Syftems exempted from certain provisions of the act: None 
DCOMP PB02 

System aame: Personnel Roster 

System location: Primary System-Office of Deputy Assistant 
Secretary of Defense (Program/Budget)/Office of the Assistant 
Secretary of Defense (Comptroller), Directorate for Procurement 
Categories of individuals covered by the system: Ajl civilian per¬ 
sonnel assigned to the Directorate for Procurement. 

Categories of records in the system: System contains personnel 
•ame, address, phone, name of relative in case of emergency, 
BUDC and phone of doctor, personal history. 

AathorHy for maintenance of the system: United States Code An- 
•outed Title 10. 136B. 

Rsetioe osea of records maintained in the system. Including catego¬ 
ries sf asers and the purposes of such uses: Used by the Director of 
Procurement for Personnel Information. 

ptlicies and practices for storing, retrieving, accessing, retaining, 
■d disposing of records in the system: 

SUrage; Paper records in loose leaf binder. 

Rctrkvabillty: Filed alphabetically by last name. 

Safeguards: Building employs security guard. Folder is stored in 
safe. 

Retention and disposal: Data is updated with personnel changes. 
Data are destroyed through normal trash disposal. The data is never 
Boved to the Federal Records Center, Federal Archives and 
Record Center, National Archives or other designated depository. 
System maaager(s) and address: Director for Procurement 
NatifkaCkMi procedure: Information may be obtained from: 

ODASD Administration, Personnel Office 
Room 3A346 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/697-1759 
Record access procedures: Requests from individuals should be 
addressed to: Directorate for Procurement, ODASD (P/B)/ 
OASIXC), Room 3D883, Pentagon, Washington, D.C. 20301 
Coatestiag record procedures: Contest to file may be filed with 
Deputy Secretary of Defense (Program/Budget) Office of Assistant 
Sectary of Defense (Comptroller), Room 3E838, Pentagon, 
Washington, D.C. 20301. 

Record source categories: Roster contents obtained from Person- 
ael file, Office Secretary of Defense, Personnel Data and individual 
personnel. 

Syitems exempted from certain provisloBs uf the act: None 
DCOMP PB03 

System name: Personnel Roster 

System locatiou: Primary System-Office of Deputy Assistant 
Secretary of Defense (Program/Budget)/Office of Assistant Secreta¬ 
ry of Defense (Comptroller), Directorate for Research and 
Development. 

Categories af individuals covered by the system: All civilian per¬ 
sonnel assigned to the Directorate for Research and Development. 

Categories of records in the system: System contains personnel so¬ 
cial security number, name, date of birth, grade, step, position 
Bumber, date of grade, date of step, position title, service computa¬ 
tion dale, veteran preference, job series, present salary, salary next 
level. 

Authority for maintenance of the system: United States Code An- 
•outed Title 10. I36B 

Routine uses of records maintained In the system. Including catego- 
^ of users and the purposes of such uses: Used by the Director for 
Research and Development for personnel information. 

Policies and practices for storing, retrieving, accessing, retaining, 
•sd disposing of records in the system: 

Storage: Paper records in file folder. 


Rctrievabiiity: Filed alphabetically by last name. 

Safeguards: Building employs security guard. Folder is stored in 
safe. 

Retention and disposal: Data is updated with personnel changes. 
Data are destroyed through normal trash disposal. The data is never 
moved to the Federal Records Center, Federal Archives and 
Record Centers, National Archives or Other designated depository. 

System manager(s) and address: Director for Research and 
Development 

Notification procedure: Information may be obtained from: 
ODASD Administration. Personnel Office 
Room 3A346 
Pentagon Building 
Washington. D.C. 20301 
Telephone: Area Code 202/697-1759 

Record access procedures: Requests from individuals should be 
addressed to: Directorate for Research and Development. ODASD 
(P/B)/OASD(C), Room 3A862. Pentagon, Washington, D. C.. 20301 

Contesting record procedures: Contest may be filed with Director 
for Research and Development, ODASD (P/B)/OASD (C). Room 
3A862. Pentagon, Washington, D. C. 20301. 

Record source categories: Roster contents obtained from person¬ 
nel file Office Secretary of Defense, Personnel Data. 

Systems exempted from certain provisions of the act: NONE 
DCOMP PB04 

System name: Personnel Roster 

System location: Primary System-Office of Deputy Assistant 
Secretary of Defense (Program/Budget)/Office of Assistant Secreta¬ 
ry of Defense (Comptroller), Directorate for Program and Financial 
Control 

Categories of individuals covered by the system: AU civilian per¬ 
sonnel assigned to the Directorate for Program and Financial Con¬ 
trol 

Categories of records in the system: System contains personnel 
name, position title, series/grade, position description number, 
security classification, age, years of service, veteran preference. 

Authority for maintenance of the system: United States Code An¬ 
notated Title 10, 136B. 

Routine uses of records maintained in the system, including, catego¬ 
ries of users and the purposes of such uses: Used by the Director for 
Program and Financial Control for personnel information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in loose leaf binder. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building employs security guard. Binder is stored in 
safe. 

Retention and disposal: Data is updated with personnel changes. 
Data are destroyed through normal trash disposal. The data is never 
moved to the Federal Records Center, Federal Archives and 
Record Center, National Archives or other designated depository. 

System manager(s) and address: Director for Program and Finan¬ 
cial Control 

Notification procedure: Information may be obtained from; 
ODASD Administration, Personnel Office 
Room 3A346 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code 202/697-1759 

Record access procedures: Requests from individuals should be 
addressed to: Directorate for Program and Financial Control, 
ODASD (P/B)/OASD (C), Room 3B857, Pentagon, Washington, D. 
C.. 20301. 

Contesting record procedures: Contest to roster may be filed with 
Director for Program and Financial Control, ODASD (P/B)/ 
OASD(C). Room 3B857. Pentagon, Washington, D.C.. 20301. 

Record source categories: Roster contents obtained from person¬ 
nel file Office Secretary of Defense, personnel data. 

Systems exempted from certain provisions of the act: None 
DCOMP POl 

System name: Supergrade Correspondence, Reports, and Case Files 

System location: Directorate for Personnel, OSD, Room 3B-347. 
Pentagon Washington, D. C. 20301 
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Categories of individuals covered by the system: Any candidate 
who is being recommended for an executive level position. 

Categories of records in the system: File contains copy of in- 
dividuals SF-171, position description, organizational chart, applica¬ 
ble CSC forms, SF-i6I or 161 A, correspondence between 
Directorate for Personnel and CSC, management officials and other 
selected documents. 

Authority for maintenance of the system: 5-USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the pui^ses of such uses: Directorate for Person- 
nel-to maintain a case file of background information for each ex¬ 
ecutive level request, both approved and disapproved. DARPA, 
DSAA, OJCS, OIAF, and Office of Dependents Education, and the 
Civil Service Commission for information necessary for the Com¬ 
mission to carry out its Government-wide personnel management 
functions is part of routine use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records la the system: 

Storage: Pa(/er records in file folders 

Rctricvabillty: Filed by organization, then alphabetically by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in file cabinets in areas accessible only to authorized person¬ 
nel who are properly screened and trained. 

Retention and disposal: Files maintained indefinitely. 

System raanager(8) and addnsaK Director of Personnel, OSD, 
Room 3B-347, Pentagon, Wariungton. D. C. 20301 

Notificatloa procedure: Infcfiiiailon may be obtained from: 
Directorate for Personnel,, OSD. Rootui 3B-347, Pentagon, Washing¬ 
ton. D. C. 20301 

Record access procedurtr. Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individaul concerned may be obtained from the 
SYSMANAGER. 

Record source categories: SF-171 from individual, other material 
obtained from personnel office, records and statements from 
management officials. 

Systems exempted from certain provblons of the act: NONE 
DCOMP Pg2 

System name: Job Opportunity Announcements 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: Any applicant for 
employment who applies for a specific vacancy. 

Categories of records la the system: Ffle contains copies of SF- 
171*5 plus any attachments submitted by applicant, copies of super¬ 
visory appraisals, copies of Job (jpportunity Announcement, 
original certificate of eligibles, rating sheet for all applicants, rating 
schedule or definition of 'best qualified* and copies of non-selec¬ 
tion and not certified letters. 

Authority for maintenance of the system: 5 USC 3301 

Routine nses of records maintained in the system, including catego¬ 
ries of users and the purposes of such nses: Personnel Directorate: 
To advertise vacant positions and to solicit applications for employ¬ 
ment from qualified individuals for organizations serviced. DARPA, 
DSAA, OJCS, OIAF and Office of Dependents Education is part 
of routine use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: Applications retained until 
selection is made and file closed. Then destroyed. Completed file 
disposed of in two years or CSC inspection, whichever earlier. 

Storage: Paper records in file folders 

Retricvabllity: Filed by Job Opportunity Announcement number 
and title. 

Safeguards: Building employs security guards. Records are main¬ 
tained in file cabinet in areas accessible only to authorized person¬ 
nel who are properly screened and trained. 

Retention and disposal: Records are maintained for a two year 
period or Civil Service Commission inspection, whichever occurs 
earlier. Then they are destroyed. 

System managerfs) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon, Washington, D. C. 20301 


Notification procedure: Information may be obtained from- 
Directorate for Personnel, OSD, Room 3B-347, Pentagon Washino 
ton. D. C. 20301 

Record access procedures: Requests from individuals should 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency*s rules for access to 
records and for contesting contents and appealing initial detemina. 
tions by the individual concerned may be obtained from thr 
SYSMANAGER. 

Record source categories: Application and related forms from in¬ 
dividual applying for position, supervisory appraisals from current 
or previous employers, forms completed by persons whose names 
are given as reference, ratings and correspondence from 
Directorate for Personnel. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P03 

System name: DoD Program for Stability of Civilian Employment 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: Employees of 
OSD who have been affected by Reduction-in-Force and who were 
eligible and elected to register in the program and employees and 
reinstatement eligibles who registered for overseas employment 
consideration. 

Categories of records In the system: Standard Form 171, registra¬ 
tion form, computer printed resume and related forms. 

Authority for maintenance of the system: 5 USC 3501 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Of¬ 
fices throughout Defense Department-to maintain a record of per¬ 
sons registered into program by this office. Central Refenal Activi¬ 
ty, Dayton, Ohio maintains automated system and refers eligible 
employees to other DoD activities as required by regulation. 
DARPA. DSAA, OJCS, OIAF and Office of Dependents Education 
is part of routine use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Folders maintained in active 
file until employee is either placed or declines placement or eligi¬ 
bility expires, then moved to inactive file. Ffles maintained for two 
years from date dropped from the program. 

Storage: Paper records in file folders. 

Retricvabllity: Filed by name, alphabetically. 

Safeguards: Budding employs security guards. Records are main¬ 
tained in file cabinets in the areas accessible only to authorized per¬ 
sonnel who are properly screened and trained. 

RetentioD and disposal: Files are maintained for a two year period 
from the date the person is dropped from the system, then they are 
destroyed. 

System managerfs) aad address: Director of Personnel, OSD, 
Room 3B-347, Pentagon, Washington, D. C- 20301 

NotlficatloB procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton. D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determiiia- 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Application and related forms from to* 
dividual, registration forms completed by Personnel Operations 
Division, Resume and related automated forms furnished by Cen¬ 
tral Referral Activity, Dayton, Ohio. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P04 

System name: Reduction-ln-Force Case Files 

System location: Directorate for Peisonnel, OSD, Room 36-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: Civilian eo* 
ployees serviced by OSD SYSMANAGER who have been reached 
for reduction-in-force actions. 

Categories of records In the system: Copies of retention registers, 
letters from management officials, letters prepared by Personnel to 
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jf^ividua! regarding type of action required, copies of Standard 
r nn l7l’sn correspondence from individual concerned and other 
^cellancous correspondence concerning the specific action. 

Avtbority for maintenance of the system: 5 USC 1302, 3502 

Routine uses of records maintained in the system, including catego- 
of users and the purposes of such uses: To maintain a case file 
^each reduction-in-force situation in serviced organizations for 
S^ord purposes of SYSMANAGER. Background information for 
the Civil Service Commission in case of appeal. Review by OSD 
^-nacement officials in cases of questions of qualifications. 
niRPA DSAA. OJCS, OlAF and Office of Dependents Education 
IS part of rouUne use. ^ 

Policies and practices for storing, retrieving, accessing, retaining, 
md disposing of records in the system: Filed alphabetically by last 
name. Destroy two years after case is closed. 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. Destroy two 
years after case is closed. 

Safeguards: Building employs^ security guards. Records are main> 
taioed in file cabinets in areas accessible only to authorized person¬ 
nel who are properly screened and trained. 

Retention and disposal: Destroy two years after case is closed. 

Syitem managerfs) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel. OSD, Room 3B-347, Pentagon. Washing¬ 
ton. D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

CoDtestlng record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Letters to individuals originated by Per- 
wnnel, Retention Registers furnished by Personnel, correspon¬ 
dence from management officials, correspondence from individual 
concerned, correspondence from Civil Service Commission and 
correspondence from appeals examiner in case of an appeal. 

Systems eiemptcd from certain provblons of the act: NONE 
DCOMP P05 

System Dime: Roster of When Actually Employed Employees 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of indlvtduaU covered by the system: Clerical civilian 
employees employed by the Office of the Secretary of Defense on 
a 'when actually employed* basis. 

Cstegorlei of records In the system: Alphabetical list of employees 
and 3x5 card file also filed alphabetically. Request from manage¬ 
ment for services of When Actually Employed employee. 

Authority for mainfenance of the system: 5 USC 301 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: For use in Civilian Per¬ 
sonnel Directorate to maintain record of WAE clerical employees, 
where they are assigned, working hours, contact address and 
telephone number, title and grade of their position and type of 
security clearance. 

Policies and practices for storing, retrieving, accessing, retaining, 
lad disposing of records In the system: Alphabetical list maintained 
in three-ring binder, updated as changes occur. 3x5 cards main¬ 
tained in same manner. Requests from management retained until 
requirements completed. 

Storage: Paper records in notebook and card file. 

Retrievability: Information retrieved alphabetically, by last name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in file cabinets in areas accessible only to authorized person¬ 
nel who are properly screened and trained. 

Retention and disposal: Information maintained oq a current basis 
only. 

System managerfs) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 


Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information obtained from individuals 
Official Personnel Folder and individual concerned. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P06 

System name: DoD-Wide Civilian Career Program for Comp¬ 
troller/Financial Management Personnel 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: All employees in 
organizations serviced by SYSMANAGER who are eligible for GS- 
14 and above vacancies in the following job classification series: 
501, 504, 505, 510 and 560. and positions of Comptroller or Deputy 
Comptroller regardless of series. 

Categories of records In the system: Standard Form 171's, super¬ 
visory appraisals and copy of Job Opportunity Announcement. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Applications are ac¬ 
cepted for referral for current vacancies, located at the Office of 
the Secretary of Defense or other Department of Defense com¬ 
ponents, i.e.. Department of Army, Department of Navy, Depart¬ 
ment of Air Force, Defense Communications Agency, Defense 
Contract Audit Agency, Defense Intelligence Agency, Defense 
Mapping Agency, Defense Nuclear Agency, Defense Supply Agen¬ 
cy and Defense Investigative Service. DARPA, DSAA, OJCS, 
OIAF and Office of Dependents Education are part of routine uses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: Applications filed in folders 
by title and grade level of position. Supervisory career appraisals 
filed with application. 

Storage: Paper records in file folders. 

Retrievability: Information located by title and series of vacancy 
applied for. 

Safeguards: Building employs security guards. Records are main¬ 
tained in file cabinets in areas accessible only to authorized person¬ 
nel who are properly screened and trained. 

Retention and disposal: Applications retained until position filled. 
Applications of non-selected candidates returned to them. Applica¬ 
tion of selectee filed in official Personnel Folder or returned to can¬ 
didate if up-to-date application on file. 

System managcr(s) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton. D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Applications from individuals, super¬ 
visory appraisals from current and former supervisors, information 
for Job Opportunity Announcements from Department of Defense 
Agency with vacancy. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P07 

System name: Incentive Awards Records 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: Civilian Em¬ 
ployees recommended for awards: Quality Salary Increases, Out¬ 
standings, Sustained Superior Work Performance Awards, Secreta¬ 
ry of Defense Meritorious Civilian Service Award, Department of 
Defense Distinguished Civilian Service Award, Department of 
Defense Distinguished Public Service Award, Secretary of Defense 
Outstanding Public Service Award and various non-government 
awards. 
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Categories of records in the system: Master log maintained on 
above awards, copies of signed citations by the Secretary of 
Defense, nominations which contain name, grade and title, period 
of recommendation and assigned activity. Disclosure file main¬ 
tained on an nominations for awards which require name, address, 
occupation, telephone number, and educational background, and 
arc submitted to non government agencies. 

Authority for maintenance of the system: 5 USC 451 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel-to 
determine eligibility for awards, statistical data regarding awards. 
Non-Oovemment agencies which offer awards programs such as 
the William A. Jump Memorial Foundation, the Rockefeller Public 
Service Awards Program, and the Arthur S. Flemming Awards 
Commission. The Civil Service Commission for information neces¬ 
sary for the Commission to carry out its Govemment-wide person¬ 
nel management functions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispoaing of records in the system: To provide assistance in 
writing justifications for awards and to process the awards in a 
reasonable amount of time. 

Storage: Metal five drawer legal size ffle cabinet. 

Retrievability: Filed by Fiscal Year with a master log. 

Safeguards: Building patrolled by security guards. File is main¬ 
tained in an area which is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Office of the Secretary of Defense, Directorate for Personnel at all 
times. 

System managerfs) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton. D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Recommendations received from the 
Immediate Office of the Secretary of Defense. Joint Chiefs of 
Staff, all Offices of the Secretary of Defense elements, MiliUry 
Departments, Defense Agencies, private citizens. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P08 

System name: Worker’s Compensation-On-The-Job Injuries Report 
File 

System location: Directorate for Personnel, OSD, Room 3B'347, 
Pentagon Washington, D. C. 20301 

Categories of Individuals covered by the system: Civilian em¬ 
ployees injured on the job. 

Categories of records in the system: Case files containing required 
injury reports which include name, SSN, DOB, telephone number, 
type of injury, address, and assigned activity. 

Authority for maintenance of the system: 5 USC 8101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Director for Personnel 
and Labor Department for purposes of determining eligibility for 
Worker’s Compensation, statistical data regarding leave taken and 
to review cases being processed. 

Policies and practices for storing, retrieving, accessing, reUlning, 
and disposing of records in the system: To provide assistance in sub¬ 
mitting appropriate forms for injuries. 

Storage: Metal five drawer legal size file cabinet 

Retrievability: Filed by name of employee with card index. 

Safeguards: Building patrolled by security guards. File is main¬ 
tained in an area which is secured during non-working hours. 

Retention and disposal: Files are permanent. Maintained in the 
Office of the Secretary of Defense, Directorate for Personnel at all 
times. 

System manager(s) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon, Washington. D. C. 20301 


Notification procedure: Information may be obtained from- 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washina 
ton, D. C. 20301 * 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Civilian employees of the Office of the 
Secretary of Defense and Organization of the Joint Chiefs of Staff. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P09 

System name: Computer Data Base 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington. D. C. 20301 

Categories of individuals covered by the system: All civilian em¬ 
ployees serviced by Office of the Assistant Secretary of Defense 
(Comptroller), Office of the Deputy Assistant Secretary of Defense 
(Administration), Directorate for Personnel. 

Categories of recoil in the system: The following data is stored 
in addition to that required by Civil Service Commission: Position 
Number. Position Tenure, Organization Code, Building Code, Date 
of Last Within Grade Increase, Due Date for Within Grade In¬ 
crease. Highest Grade Held, Date of Last Promotion, Expiration 
Date of Appointment (If applicable). Nine Month Appraisal Date 
(If applicable). Leave Category, Special Category, Type of Ap¬ 
pointment, Date of Current Appointment, Marital Status, Legal Re¬ 
sidence, Security Clearance and Health Benefits Status. 

Avthaiity for maintenance of the system: EO 9830 and 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries af nsers and the purposes of such uses: Personnel Directorate- 
Data extracted as required by Civfl Service Commission for Central 
Personnel Data Ffle. Certain fields used as required for statistical 
data. Stored data printed on personnel change forms to report a 
change in status i.e.. Standard Form 50, DA 2515. Extracts of data 
base used periodicaDy to insure currency of files. Alphabetic loca¬ 
tor to verify employment organizational staffing summary. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: Used daily to update em¬ 
ployee’s records as changes occur. 

Storage: IBM Computer 370 

Retrievability: Files may be retrieved and sorted by any field in 
Data Base. 

Safeguards: Building has security guards. User of Data Base must 
have a ’user code’ in order to be admitted access to computer 
room. 

Retention and disposal: Records are permanent and current as 
long as the employee is employed. 

System managcr(s) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel. OSD, Room 3B-347, Pentagon, Washing¬ 
ton. D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record produces: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Processing documents initiated by 
Directorate for Personnel and employee’s Standard Form 171. 

Systems exempted from certain provisions of the act: NONE 
DCOMP PIO 

System name; Training Ffle 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: Employeei apply^ 
ing for Training Programs. 

Categories of records in the system: Standard Form 171 , Option^ 
Form 37. SD Forms 446 and 447, Training Record Card File, which 
contains name, social security number, date of birth, home addrcsi, 
annual salary, and office and home telephone^ number. 
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j^otborUy for maintenance of tbe lystem: 5 USC 4101 
goDtioe uses of records maintained in the system, including catego¬ 
ry of users and the purposes of such uses: The Personnel 
^ctorate to determine eligibility for training assignments. The 
Service Commission for information necessary for the Com- 
giission to carry out its Government-wide personnel management 

fttOCtiODS. 

policies sod practices for storing, retrieving, accessing, retaining, 
^ disposing of records in the system: To ensure that complete 
records are maintained for program evaluation purposes. 

Storage: Metal five drawer legal size fUe cabinet without lock. 
Retrie> ability: Filed by training program name and employee 

saine. 

Safeguards: Building has security guards. File is maintained in an 
irea which is secured during non-working hours. 

Reteotion and disposal: Records are permanent. Maintained in the 
Training and Career Development Branch at all times. 

SystciB managers) and address: Director of Personnel. OSD, 
Room 3B-347. Pentagon, Washington, D. C. 20301 
NatificatioB procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing- 
too. D. C. 20301 

Record access procedures: Requests from individuals should be 
Incised to the above SYSMANAGER. 

Costestlng record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina- 
ttoQs by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Employees submit application forms. 
Systems exempted from certain provbions of the act: NONE 
DCOMP P12 

System Bsme: Executive Development Programs File 
System location: Directorate for Personnel. OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Cstegorics of Individuals covered by tbe system: Employees apply¬ 
ing for executive development programs. 

Categories of records in the system: Optional Form 69 individual 
development plans, SF171, SF-59, which contain name, social 
lecurity number, date of birth, home address, annual salary, and 
office and home telephone number. 

Aatbority for maintenance of the system: 5USC 4101 
Restine uses of records maintained in the system, including catego- 
rks of users and the purposes of such uses: Personnel Directorate-to 
determine eligibility for specialized development programs. The 
CivO Service Commission for information necessary for the Com- 
nission to carry out its Government-wide personnel management 
fooctions. 

Pslkies and practices for storing, retrle^g, accessing, retaining, 
aad dbposing of records in the system: To ensure that complete 
records are maintained for program evaluation purposes. 

Storage: Metal five drawer legal size file cabinet without lock 
Retricvsbllity: Filed by training program name and employee 
same. 

Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 

ReteatioB aad disposal: Records are permanent. Maintained in the 
Tnioing and Career Development Branch at all times. 

System managers) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon, Washington, D. C. 20301 
Nodflcatkm procedure: Information may be obtained from: 
Dircctoralc for Personnel, OSD, Room 3B-347. Pentagon, Washing- 
Ion. D. C. 20301 

RcciNrd access procedures: Requests from individuals should be 
sddressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina- 
lioDs by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Employees submit application forms. 
Systems exempted from certain provbions of the act: NONE 
DCOMP FI3 

System name: Management Intern File 


System locatioa: Directorate for Personnel. OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 
Categories of individuab covered by the system: Management 
trainees on rotational assignments 

Categories of records in the system: Standard Form 171 and 
Resumes which contain name, social security number, date and 
place of birth, home address, annual salary, and office and home 
telephone number. 

Authority for maintenance of the system: 5 USC 3301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Directorate: 
for purposes of determining appropriate rotational assignment of 
management interns. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: To ensure that complete 
records are maintained for trainee evaluation. 

Storage: Metal five drawer legal size file cabinet without lock 
Retrievability: Filed by Trainee Name. 

Safeguards: BuQding has security guards. File is maintained in an 
area which is secured during non-working hours. 

Retention and dbposal: Records are permanent. Maintained in the 
Training and Career Development Branch at all times. 

System manager(s) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon. Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information obtained from employment 
applications submitted by individual; supervisory evaluation from 
previous employeers. 

Systems exempted from certain provbions of the act: NONE 
DCOMP P14 

System name: Blood Donor Files 

System locatioa: Dbectorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 
Categories of individuab covered by the system: Any blood donor 
with the Office of the Secretary of Defense or Organization of the 
Joint Chiefs of Staff. 

Cate^rles of records in the system: File cards contain name, rank 
(if military), duty phone, home phone, duty activity and room 
number, blood type and dates of donations. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-to determine eligibility for blood replacement. To provide 
source of contacts for emergency blood requirements. To determine 
eligibility for issuance of gallon donor certificates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: Weekly screening of cards to 
determine if individual b eligible to donate blood. 

Storage: 3x5 Cardex File. 

Retrbvability: Filed alphabetically by last name of donor. 
Safeguards: Building has security guards. File is maintained in an 
area accessible only to authorized personnel. 

Reteotion and dbposal: Records are permanent for the duration 
of the individual's participation as a blo^ donor. 

System maoager(s) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon, Washington. D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton. D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by tbe individual concerned may be obtained from the 
SYSMANAGER. 
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Record source categories: Civilian Health Clinic-Pentagon and the 
individual blood donors. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P15 

System name: Department of Defense Distinguished Service Medal 
Files 

System location: Directorate for Personnel, OSD. Room 3B-347. 
Pentagon Washington. D. C. 20301 

Categories of individuals covered by the system: Personnel recom¬ 
mended for the Department of Defense Distinguished Service 
Medal 

Categories of records in the system: Master Log, copy of ap¬ 
proved award signed by the Secretary of 'Defense, which contain 
name, grade. Office of the Secretary of Defense duty title. Office 
of the Secretary of Defense duty activity and period of assignment. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi- 
tion-to insure that certificate, citation, and engraved medal are ob¬ 
tained for the individual receiving award. 

Policies and practket for storing, retrieving, accessing, retaining, 
and disposing of records in the system: To insure that aD records are 
maintained and to insure that all award elements are processed in a 
timely manner. 

Storage: Metal five drawer legal size file cabinet with lock. 

Retrievabllity: Filed by case number with a master log. 

Safeguards: Building has security guards. File is maintained in an 
area which it secured during non-working hours. 

Retention and dbp^l: Records are permanent. Maintained in the 
Military Personnel Division at all times. 

System managerfs) and address: Director of Personnel. OSD, 
Room 3B-347. Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel. OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Recommendations received from the 
Immediate Office of the Secretary of Defense. 

Systems exempted from certain provisions of the act: NONE 
DCOMP PU 

System name: Joint Service Commendation Medal Recommenda¬ 
tions File 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of Individuals covered by the system: All military per¬ 
sonnel recommended for the Joint Service Commendation Medal 

Categories of records la the system: Original recommendation, ap¬ 
proval, copy of orders, and forwarding memorandum, which con¬ 
tain, name, grade, social security account number. Office of the 
Secretary of Defense duty title. Office of the Secretary Defense 
duty activity, home address, and next duty assignment, and period 
of assignment. 

Aotbority for maintenance of the system: 10 USC 1121 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi- 
aion-to insure that certificate, citation, orders, and medal are for¬ 
warded to individual receiving award. Insure that copy of orders 
are forwarded for individual service record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records fas the system: To insure that all records 
pertaining to the Joint Service Commendation Medal are up to date 
and to insure that all award elements are processed in a timely 
manner. 

Storage: Metal five drawer legal size file cabinet with lock. 

Retrievabllity: Filed by case number with a master log. 

Safeguards: Building has security guards. File is maintained in an 
area which is secured during non-working hours. 


Retention and disposal: Records are permanent. Maintained f 
two years then transferred to the Federal Record Center, Alexa 
dria, Virginia. 

System manager(s) and address: Director of Personnel OSH 
Room 3B-347, Pentagon, Washington, D. C. 20301 * ' 

Notification procedure: Information may be obtained froQ 
Directorate for Personnel, OSD, Room 3B-347. Pentagon Wa^hin. 
ton. D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Recommendations received from vari¬ 
ous OSD/OJCS related activities. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P17 

System name: Assignment Folders 

System location: Directorate for Personnel, OSD, Room 3B-347 
Pentagon Washington. D. C. 20301 

Categories of individuals covered by the system: All military per¬ 
sonnel currently on duty with Ih^ Office of the Secrctarv of 
Defense. 

Categories of records in the system: File folders on each individual 
which contains all pertinent information on his nomination, selec¬ 
tion, and duty tour within the Office of the Secretary of Defense. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-to have a basic source folder of military personnel assigned to 
the Office of the Secretary of Defense which includes name, grade, 
social security number, service, previous duty station, schooling^ 
duty title, duty activity, and other pertinent data relating to the in' 
dividuals career and assignment with the Office of the Secretary of 
Defense. 

Policies and practices for storing, retrieving, accessing, retainiag, 
and disposing of records In the system; To have a source document 
pertaining to personnel assigned to the Office of the Secretary of 
Defense. To insure that a folder is initiated on all individuals upon 
acceptance for assignment to the Office of the Secretary of 
Defense. 

Storage: Metal five drawer file cabinet with lock. 

Rctrievability: Filed alphabetically by last name. 

Safeguards: BuOding has security guards. Files are maintained in 
an area that is secured during non-working hours. 

Retention and disposal: Records are retained for approximately 
six months after individual's departure then they are destroyed. 

System manager(s) and address: Director of Personnel, OSD, 
Room 3B-34>7, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel. OSD, Room 3B-347, Pentagon, Washing¬ 
ton. D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Re^rd source categories: Information is provided from nomina¬ 
tion folder and actions initiated by the Office of the SecreUry of 
Defense. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P18 

System name: The Office of the Secretary of Defense Identification 
Badge Suspense Card System 

System location; Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: AH 
Army/Navy/Air Force/Marine Corps personnel assigned to the Of¬ 
fice of the Secretary of Defense. 
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oriel of records In the system: AO personnel who are eligible 
A? Office of the Secretary of Defense Identification Badge 
being assigned on permanent duty with the Office of the 
cirrtury Defense for a period of one year. Data includes 
^ s social security account number. The Office of the Secretary 
ffi’cnse activity, grade, service, and dates. 

Aatkority for maintenance of the system: 10 USC 1125 
RMitiae uses of records maintained in the system, including catego- 
.uof Bierf and the purposes of such uses: Military Personnel Divi- 
^ (0 establish who is eligible for the Office of the Secretary of 
Tvfensc Identification Badge after being assigned to an authorized 
^e in the Office of the SecreUry of Defense. 

Poikiei and practices for storing, retrieving, accessing, retaining, 

. dinotiog of records in the system: Issuance of the Office of the 
^creiary of Defense Identification Badges at end of each month 
for eligible personnel. 

Stonge* 3x5 Cardex File 

Rrtrievability: Filed alphabetically by last name of recipient. 
Sifegoards: Building has security guards-Office locked during 
goe-working hours. 

RetestioB and disposal: Records are permanent. Maintained in the 
Mibury Personnel Division at all times. 

Sydem osnagerfs) and address: Director of Personnel, OSD,^ 
Room 3B-347, Pentagon. Washington. D. C. 20301 
NottfkatioB procedure: Information may be obtained from: 
Diitctorate for Personnel, OSD, Room 3B-347, Pentagon, Washing- 
loa. D. C. 20301 

RKord access procedures: Requests from individuals should be 
iddressed to the above SYSMANAGER. 

CMteitlng record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record Murce categories: Written or verbal inquiries. 

Syitemi exempted from certain provisions of the act: NONE 
DCOM? P19 
System aamc: General/Flag Officer Files 
System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: All General/Flag 
Offken assigned to the Office of the Secretary of Defense, Or¬ 
ganization of the Joint Chiefs of Staff and Defense Agencies. 

Categories of records In the system: Separate file on each 
Geoeral/Flag officer position in the Office of the Secretary of 
Defense and the Organization of the Joint Chiefs of Staff and 
Defense Agencies. Each file contains information on the position 
(SD Form 37, Position Description) and information on the General 
or Flag officer filling the position, to include all correspondence 
DOfflioating him for the position and a summary of his military 
record, including prior assignments, awards etc. 

Aathority for maintenance of the aystem: 5 USC 301 
Routine uies of records maintained in the system. Including cat^o- 
rks ol users and the purpoaes of auch uses: To provide a centralized 
file to incorporate all staffing and personnel correspondence dealing 
with General/Flag officer positions and incumbents in the Office of 
the Secretary of Defense, Organization of the Joint Chiefs of Sta^ 
ud Defense Agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
ud dhposlog of records in the system: Maintain files and update as 
correspondence relating to the General/Flag officer position as it 
comes in. 

Storage: Metal five drawer file cabinet with lock. 

Retrievability: Filed by organization and position. 

Safeguards: Building has security guards. File is maintained in an 
vet that is secured during non-working hours. 

ReteatioB and disposal: Records are permanent. Maintained in the 
Miliury Personnel Division at all times. 

System raaaagcrfs) and addrcsi: Director of Personnel. OSD, 
Room 38-347, Pentagon. Washington. D. C. 20301 
NolificatioD procedure: Information may be obtained from: 
wecioratc for Personnel, OSD, Room 3B-347, Pentagon, Washing- 
too. D. C. 20301 

Record access procedures: Requests from individuals should be 
•ddressed to the above SYSMANAGER. 


Contestiug record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: All documents relating to General/Flag 
officers and/or their positions. 

• Systems exempted from certain provistons of the act: NONE 
DCOMP P20 

System name: Report of Personnel Assigned Outside of Department 
of Defense 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: All Department of 
Defense personnel working in any organization outside the realm of 
the Department of Defense. 

Categories of records in the system; Reflects personnel and assign¬ 
ment data in each Department of Defense personnel working out¬ 
side the Department of Defense. This data includes name of in¬ 
dividual, rank, social security number, service (GS rating if 
civilian), organization he is in and title of his job. Also, included is 
the date of assignment and projected loss date of the individual 
concerned. The report also reflects in each case whether or not the 
position is reimbursable or not. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as a central De¬ 
partment of Defense record of what the Department of Defense 
personnel are working outside the Department of Defense and for 
what organization. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: This report is updated quar¬ 
terly, based on information obtained from the military departments. 

Storage: Metal five drawer file cabinet with lock. 

Retrievability: Filed by month and year of report 

Safeguards: Building has security guards. File is maintained in an 
area that is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Military Personnel Division at all times. 

System maoager(s) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon. Washington. D. C. 20301 

Notification procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon. Washing¬ 
ton. D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Quarterly reports received from the 
military departments. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P21 

System name: Duty Status Cards 

System location: Directorate for Personnel. OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categories of individuals covered by the system: All milita^ per¬ 
sonnel currently on duty with the Office of the Secretary of 
Defense and all military personnel who have departed the Office of 
the Secretary of Defense. 

Categories of records in the system: 5x8 cards which include 
name, grade, social security account number, service, duty title, 
duty activity, and other related information pertaining to the in¬ 
dividuals duty assignment with the Office of the Secretary of 
Defense. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi¬ 
sion-Duty tour suspense, personnel requisition suspense, locator 
index of personnel who have departed from the Office of the 
Secretary of Defense, and record of individuals duty status within 
the Office of the Secretary of Defease, and other related informa¬ 
tion. 
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Polkks ind practkes for storing, rciricYing, accessing, retaining, 
and disposing of records in the system: To have a basic source docu¬ 
ment for miUtary personnel on duty with the Office of the Secreta¬ 
ry of Defense. To insure that a status card is initiated on all milita¬ 
ry personnel (permanent and temporary) upon arrival to the Office 
of the Secretary of Defense. 

Storage: Metal file cabinet 
Retrkvability: Filed alphabetically by last name 
Safeguards: Building has security guards. Fik is maintained in an 
area that is secured during non-working hours. 

RetentioD and disposal: Records are permanent. Maintained in 
Military Personnel Division permanently. 

System manager(8) and address: Director of Personnel. OSD, 
Room 3B-347, Pentagon, Washington. D. C. 20301 
NoUfkation procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information provided by the nomination 
folder and from the individual being assigned. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P22 

System name: General/Flag Officer Roster 
System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 
Categories of Individuals covered by the system: All General and 
Flag Officers assigned to the Office of the Secretary of Defense, 
Organization of the Joint Chiefs of Staff and the Defense Agencies. 

Categories of records In the system: Contains data on each 
General/Flag officer position in the Office of the Secretary of 
Defense, Organization of the Joint Chiefs of Staff and the Defense 
Agencies. Position information included Organization and Title of 
Position, Authorized Grade and Service and Rotation sequence 
among the services. Information on the individual includes: Name, 
rank, assigned grade and service, social security number, date as¬ 
signed, projected loss date and date of rank. 

Authority for malnteuance of the system: 5 USC 301 
Routine uses of records maintained In the system. Including catego- 
rias of users and the purposes of such uses: To provide centralized 
base for recording aU Goneral/Flag officer staffing changes in the 
Office of the Secretary of Defense, Organization of the Joint 
Chiefs of Staff and the Defense Agencies with regard to: Requisi¬ 
tioning of personnel, notification of arrival and departure of per¬ 
sonnel and changes in pertinent personnel data. To provide per¬ 
tinent data for use in the Department of Defense wide General/nag 
officer reduction program. 

Polkles and practices for storing, retrkvlng, accessing, retaining, 
and dbposlng of records In the system: Computer printout updated 
quarterly. 

Storage: Printouts filed in secured metal cabinets. 

Retrievahlilty: Filed by month and year of issue. 

Safeguards: Building has security guards. File is maintained in an 
area that is secured during non-working hours. 

Retention and disposal: Records are permanent. 

System managers) and address: Director of Personnel. OSD. 
Room 3B-347, Pentagon, Washington, D. C. 20301 
Notifkatioo procedure: Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: AH personnel and assignment actions 
relating to General and Flag officer positions and personnel. 

Systems exempted from certain provisions of the act: NONE 


DCOM? P23 

System name: Roster of Military Personnel 

System location: Directorate for Personnel, OSD, Room 3 B- 34 t 
P entagon Washington, D. C. 20301 

Categorks of Individuals covered by the system: All mfliiarv per 
sonnel assigned to the Office of the Secretary of Defense 

Categorks of records in the system: Computer printout reflects 
data in each position in the Office of the Secretary of Defense and 
the individual filling it. Position information includes organization 
and title of position, authorized grade, authorized service and the 
military class code of the position. Information on the individual in¬ 
cludes name, rank, social security number, date of rank, service 
date assigned to the Office of the Secretary of Defense and their 
projected loss date. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, inclodiag catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion/AU of the Office of the Secretary of Defense Activities/Aad 
the Military Departments-to provide a base for recording all mibta- 
ry personnel changes in the Office of the Secretary of Defense with 
regard to: requisitioning personnel, notification of their arrival, ail 
changes in rank, date of rank, dates of arrival and departure. For 
use by the service desks in the Office of the Secretary of Defense 
Military Personnel Division to facilitate personnel records checks 
and various military personnel staffing actions. 

Polkks and practices for storing, retrkvbif, accessing, relainbig, 
and disposing of records In the system: Computer printout updated 
monthly-copies sent to military' departments and all activities within 
the Office of the Secretary of Defense for information and manning 
purposes. 

Storage: Metal five drawer file cabinet with lock. 

Retrkvability: Filed by month and year of issue. 

Safeguards: Building has security guards. File is maintained in an 
area that is secured during non-working hours. 

Retention and disposal: Records are permanent. Maintained in the 
Military Personnel Division at all times. 

System manager(s) and address: Director of Personnel, OSD. 
Room 3B-347, Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from 
Directorate for Personnel, OSD, Room 3B'347. Pentagon, Washing¬ 
ton, D. C. 20301 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions bv the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categorks: All personnel and assignment related 
actions initiated in/out of the Office of the Secretary of Defense. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P24 

System name: Navy Officer Personnel Service Records. 

System location: Directorate for Personnel, OSD, Room 3B-347, 
Pentagon Washington, D. C. 20301 

Categorks of Individuals covered by the system: Navy Officer Per¬ 
sonnel currently assigned to the Office of the Secretary of Defense 
for duty. 

Categorks of records In the system: Personnel records reflecting 
the career history of individual. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Military Personnel Divi- 
sion-Provides a basic source of information on career history and 
other pertinent data relating to the individuals previous duty sta¬ 
tions, schooling and assignment with the Office of the Secretary of 
Defense. Defense and Navy Investigative Service-for personal 
security eligibility. 

Polkles and practices for storing, retrieving, accessing, retainisg, 
and dbposlng of records in the system: To insure that all information 
pertaining to the individuals military career is kept current. 

Storage: Paper records in fik folders. 

Retrkvability: Filed alphabeticaUy by last name. 
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f^ards: Building employs security guards. Records main- 
locked cabinet in an area that is secured during non-work- 

hours- 

SHrfltioD and disposal: Records are retained only while officer is 
• Bfd in Office of the Secretary of Defense. Upon 

*^olelioo of duly, the records accompany officer to next duly 
^boii Records of officers that retire while on duly with the Of- 
f* of Ike Secretary of Defense arc forwarded to the Naval 
Swerve Manpower Center, Bainbndge. Maryland 21905. 

Cfftfffl Dianagerfs) and address; Director of Personnel. OSD. 
rckSi 3B*3d7. Pentagon, Washington. D. C. 20301 
I^oiilksiioo procedure: Information may be obtained from: 
Difecioraic for Personnel, OSD, Room 3B-347, PenUgon, Washing- 
D. C. 20301 

RKsrd access procedures: Requests from individuals should be 
i^ssed to the above SYSMANAGER. 

CosUstiaf record procedures: The agency's rules for access to 
rtcords and for contesting contents and appealing initial detennina- 
tiooi by the individual concerned may be obtained from the 
SYSMANAGER. 

leesrd source categories: Forms and correspondence prepared 
lodprovided by the individual and SYSMANAGER. 

Syitfiss exeoiptcd from certaka provIsloDs of the act: NONE 
DCOMP P25 

gjflcai stflic: Overseas Staffing Files 
S^en kcatiou: Directorate for Personnel, OSD, Room 3B-347, 
PcoUgoo Washington. D. C. 20301 

Csitgorief of lodivldoals covered by the system: Personnel as- 
lifoed to positions overseas. 

Ciicforifs of records In the system: Standard Form ITTs, SF- 
}I90*s, travel orders, letters to Army Finance Office concerning 
pay. overseas quarters allowances, post differentials, etc.. Standard 
Form 52. messages concerning the individuaTs return rights, home 
have, etc., to and from overseas area. 

Ailkorlty for msiolenance of the system: 5 USC 301 
RmUoc uses of records maintained in the system, Includfaig catego- 
rfcs of mers and the purposes of such uses: Files are used to place 
iadivkluals in overseas positions located in NATO. DARPA, Office 
of tbe Secretary of Defense. 

Polkkf and practices for storing, retrieving, accessing, reulning, 
lad dhpoflog of records In the system: Applications and documents 
fOed to folders by name and title of position. 

Stortfc: Paper records in file folders. 

Reirfcvsbility: Filed by employee name. 

Seftfsards: Building employs security guards. Records are main- 
timed in file cabinets in areas accessible only to authorized person- 
id who are properly screened and trained. 

RdeitJoB and disposal: Retained until individual returns to the 
United States, then destroyed. 

Sytten miBagerfs) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon, Washington, D. C. 20301 
NstlfkiOoa procedure; Information may be obtained from: 
Directorate for Personnel, OSD, Room 3B-347, Pentagon, Washing- 
loQ. D. C. 20301 

Record accem procedures; Requests from individuals should be 
•ddressed to tbe above SYSMANAGER. 

Costesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina- 
dons by the individual concerned may be obtained from the 
SYSMANAGER. 

tKord Murcc categories: Tbe individual, -overseas staff office, 
other Federal Agency offices. 

Systems exempted from ceriahi provbious of the act: NONE * 
DCOMP P26 

System same: Protective Services File 

lecatkm: Physical Security Branch, Security Division, 
wctoraic for Personnel, Office Deputy Assistant Secretary of 
Mfeosc (.Administration), Office Assistant Secretary of Defense 
(Comptroller), Office of the Secretary of Defense. 

Calegoriet of hdividuais covered by the system: Any individual 
™ initiates contact with the Secretary or Deputy Secretary of 
wense in person, by United States mail, or telephonically who 


may possibly pose a threat to the personal safety of the Secretary 
or Deputy Secretary of Defense or other United States Government 
Officials. 

Categories of records in the system; Ffle cards containing only 
data provided by the individual, which normally includes in¬ 
dividual's name, address, type of communication, and a brief 
description of the message the individual intended to relay to the 
officii or officials noted. 

Authority for malnfenaiice of the system: 5 USC 301 

Routine uses of records maintained faa the system, including catego¬ 
ries of users and the purposes of such uses: Physical Security 
Branch. Security Division, Office of the Secretary of Dcfensc-to 
maintain a listing of those individuals who may pose a threat to (he 
personal safety of the Secretary or Deputy Secretary of Defense or 
other United States Government officials. Routine exchange of data 
is made with the United States Secret Service. 

Policies and praetkea for storing, retrieving, accessing, retaining, 
and disposing of records in tbe system: Filed by name and by re¬ 
sidence of the sender, caller or visitor. 

Storage: Vertical File Cards. 

Retrievability: By name and by residence of the sender, caller or 
visitor. 

Safeguards: Secure room. 

Retention and disposal: Indefinite. 

System managerfs) and address: Chief, Physical Security Branch. 
Security Division. Directorate for Personnel, Office Deputy 
Assistant Secretary of Defense (Administration), Office Assistant 
Secretary of Defense (Comptroller), Office of the Secretary of 
Defense. 

Notification procedure: See Exemptioo 

Record access procedures: See Exemption 

Contesting record procedures: See Exemption 

Record source categories: See Exemptioo 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC S22a (j) or (k) as applicable. 
For additional information contact the SYSMANAGER. 

DCOMP P27 

System name: Pentagon Building Pass Application File 

System location: Physical Security Branch, Security Division, 
Directorate for Personnel, Office Ikputy Assistant Secretary of 
Defense (Administration). Office, Assistant Secretary of Defense 
(Comptroller), Office of the Secretary of Defense. 

Categories of Individuab covered by the system: Any Office of the 
Secretary of Defense military or civilian employee, any Defense 
contractor associated with the Office of the Secretary of Defense 
or other persons who have reason to enter the Pentagon for official 
Office of the Secretary of Defense business and who therefore 
require an entry pass. 

Categories of records hi tbe system: File cards containing name, 
sponsoring office with the Office of the Secretary of Defense, 
height, weight, date and place of birth. In addition, the entry pass 
identification number and expiraiioo date are noted. 

Authority (or malnteouBce •( (he system: 5 USC 301 

Routine uses of records malolaloed fa the system, hicinding catego¬ 
ries of users and the purposes of such uses: Physical Security 
Branch. Security Division, Office of tbe Secretary of Defense-to 
maintain a listing of personnel who are authorized a Pentagon 
building pass by the Office of the Secretary of Defense. 

Policies and practices lor storing, retiicvfaig, accessing, retaining, 
and disposing of records In the system: Piled by the individual's 
name or entry pass number. 

Storage: 3x5 file cards. 

Retrievability: By the individual's name or entry pass number. 

Safeguards: Secure room. 

Retention and disposal: File cards are destroyed after termination 
of the individual's affiliation with the Office of the Secretary of 
Defense. 

System roanager(s) and address: Chief, Physical Security Branch. 
Security Division. Directorate for Personnel, Office of the Deputy 
Assistant Secretary of Defense (Administration), Office of tbe 
Assistant Secretary of Defense (Comptroller), Office of the Secre¬ 
tary of Defense. 
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Notification procedure: Information may be obtained from: Physi¬ 
cal Security Branch. Security Division, Directorate for Personnel, 
Office of the Deputy Assistant Secretary of Defense 
(Administration), Office of the Assistant Secretary of Defense 
(Comptroller) Office of the Secretary of Defense. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: All data maintained in the system is 
received voluntarily from individual Pentagon Building pass appli¬ 
cants. 

Systems exempted from certain provisions of the act: NONE 
DCOMP P28 

System name: The Office of the Secretary of Defense Clearance 
FUe 

System location: Security Division, Directorate for Personnel, Of¬ 
fice of the Assistant Secretary of Defense (Comptroller). 

Categories of Individuals covered by the system: Military and 
civilian employees of the Office of the Secretary of Defense, its 
components and support organizations including the United States 
Court of Military Appeals and the United States Mission to NATO; 
experts and consultants serving with or without compensation; staff 
members of Congressional Committees requiring access to clas¬ 
sified information or material, employee of other agencies detailed 
to the Office of the Secretary of Defense, very important people 
selected to attend orientation conferences, USO and Red Cross ap¬ 
plicants for overseas posts. 

Categories of records in the system: Background investigations, 
national agency checks, security clearance actions, security viola¬ 
tions, and supporting documents, briefings and debriefings. 

Authority for maintenance of the system: EO 10450 
Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Security Division, Office 
of the Secretary of Defense-To grant and maintain security 
clearances or access. Other Government Agencies: To make availa¬ 
ble investigative material to authorized representatives of other 
security offices for extension of clearance to other government 
agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Active clearance files main- 
Uined alphabetically by last name of subject. Inactive clearance 
files serially numbered and indexed alphabetically. 

Storage: Files maintained in file folders. 

RetrievabilHy: Active clearance files maintained alphabetically by 
last name of subject. Inactive clearance files serially numbered and 
indexed alphabetically. 

Safeguards: Files are maintained in vaulted alarmed areas accessi¬ 
ble only to authorized personnel that are properly screened, cleared 
and trained. 

Retentloo and dbposal: Records are permanent. ReUined in ac¬ 
tive files until separation or end of requirement for security 
clearance. Held in waiting file for 10 years. 

System manager(s) and address: Director of Personnel, OSD, 
Room 3B-347, Pentagon Washington, D. C. 20301 
Notification procedure: See Exemption 
Record access procedures: See Exemption 
Contesting record procedures: See Exemption 
Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5USC 522a (j) or (k), as applicable. 
For Additional information, contact the SYSMANAGER. 

DCOMP P29 

System name: Employee Assistance Program Case Record Systems 
System location: Directorate for Personnel, OSD, Room 3B347, 
The Pentagon, Washington, D. C. 20301 
Categories of Individuals covered by the system: All civilian em¬ 
ployees who are referred by management for, or voluntarily 
request, counseling assistance. 

Categories of records in the system: Systems are comprised of 
case records on employees which are maintained by counselors and 


consist of information on condition, current status, and progress of 
employees who have alcohol, drug, emotional, or other job per. 
formance problems. 

Authority for maintenance of the system: Drug Abuse Office and 
Treatment Act of 1972, as amended by Public Law 93-282 (21 
U.S.C. 1175); Comprehensive Alcohol Abuse and Alcoholism 
Prevention. Treatment and Rehabilitation Act of 1970, as amended 
by PubUc Law 93-282 (42 U.S.C. 4582); Subchapter A of Chapter | 
Title 42, Code of Federal Regulations; Chapter 43 of Title 5, U SC 

Routine uses of records maintained in the system, including caleto* 
lies of users and the purposes of such uses: Used by the counselor in 
the execution of his/her counseling function as it applies to the in¬ 
dividual employee. With specific, written authority of the em¬ 
ployee, selected information may be provided to and used by other 
counselors or medical personnel, research personnel, employers 
representatives such as legal counsel, and to the other agencies or 
individuals when disclosure is to the employee’s benefit, such as 
for processing retirement applications. 

Policies and praetkea for storing, retrieving, accessing, rctaiobg, 
and disposing of records in the system: 

Storage: Case records are stored in paper file folders. 

RetrievabilHy: By employee name or by locally assigned identify, 
ing number. 

Safeguards: all records are stored under strict control. They are 
maintained in spaces normally accessible only to authorized per¬ 
sons, normally in locked cabinets. 

Retention and disposal: Records are purged of identifying infor* 
mation within five years after termination of counseling or 
destroyed when they are no longer useful. 

System manager(s) and address: Director for Personnel. OSD, 
Room 3B347, The Pentagon, Washington, D. C. 20301 

Notification procedure: Information may be obtained from 
Directorate for Personnel, OSD, Room 3B347, The Pentagon. 
Washington, D. C. 20301. 

Record access procedures: Requests from individuals should be 
addressed to the above SYSMANAGER. 

Contesting record procedures: The rules for contesting contents 
and appealing initial determinations by the individual concerned 
may be obtained from the SYSMANAGER. 

Record source categories: Counselors, other officials, individuals 
or practitioners, and other agencies both in and outside of Goveme- 
ment. 

Systems exempted from certain provisions of the act: None 
DCOMP P30 

System name: Labor Management Relations Records Systems 

System location: Directorate for Personnel, OSD, Room 3B347, 
The Pentagon, Washington, D. C. 20301 

Categories of individuals covered by the system: Civilian em¬ 
ployees who are involved in a grievance which has been referred to 
an arbitrator for resolution; civilian employees involved in the filing 
of an Unfair Labor Practice complaint which has been referred to 
the Assistant Secretary of Labor-Management Relations; union of¬ 
ficials, union stewards; and representatives. 

Categories of records in the system: Records compriser'Manual 
files, maintained in paper folders, manually filed by type of case 
and case number (not individual). Folder contains all information 
pertaining to a specific arbitration case or specific Unfair Labor 
Practice with whom OSD has dealings: field activities maintain 
manual roster of local union officials and union stewards. 

Authority for maintenance of the system: Executive Order 1N91, 
as amended 'Labor-Management Relations in the Federal Service.' 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of Defense (to include Army, Navy, Air Force, 
and other DoD agencies) in the performance of their official duties 
related to the Labor-Management Relations Program, e.g., Adminis¬ 
tration implementation of arbitration awards; interpretation of the 
Executive Order through 3rd party case decisions; National Con¬ 
sultation and other dealings with the recognized unions. Represen¬ 
tatives of the U.S. Civil Service Commission on matters relating to 
the inspection, survey, audit, or evaluation of Civilian Personnel 
Management Programs. The Comptroller General or any of hu 
authorized representatives, in the course of the performance of du¬ 
ties of the General Accounting Office relating to the Labor 
Management Relations Program. Officials and employees of other 
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rents of the Department of Defense in the performance of 
^^^official duties related to the administration of the Labor- 
^MBemeni Relations Program. A duly appointed bearing ex- 
^ r arbitrator for the purpose of conducting a hearing in con- 
2^00 ^iih an employee’s grievance. 

Allele* sod practices for storing, retrieving, accessiBg, retaining, 
^bpwisg 0* records in the system: 

Stersge: Manual records are stored in paper folders, 
iftrbvshility: Manual records arc retrieved by case subject, case 
lumber, and/or individual employee names. 

Saiecnards: All manual files are accessible only to authorized 
P^noonel having a need to know. 

gftestioD and disposal: Case files are permanently maintained. 
Union official rosters arc normally destroyed after a new roster has 

established. 

System managerfs) and address: Director for Personnel, OSD, 
goon 38.^147. The Pentagon. Washington. D. C. 20301 
{lioClficittoo procedure: Information may be obtained from 
Offtcionie for Personnel. OSD, Room 3B347, The Pentagon, 
Wwhington. D. C. 20301. 

gfcord ■ccets procedures: Request for access to records may be 
u^ioed from the SYSMANAGER. 

Caatestiog record procednres: The agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tioos by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Arbitrator's office; Office of the 
Aisisuot Secretary of Labor for Labor-Management Relauons; 
loioo headquarters officers. 

Systems exempted from cerUin provisions of the net: None. 

DCOMP SPMOOl 

SysieiB aame: Application for PenUgon Parking Permit 
System location: Space Management and Services Directorate. 
Office of the Secretary of Defense 

Categories of Individuals covered by the ^stem: Parking applka- 
tioot received from employees of the Office of the Secretary of 
Defense and those oforganizations serviced by OSD 
Categories of records In the system: File includes DD Form 1199, 
Appbcaiion for Pentagon Parking Permit; DD Form 1200. Pentagon 
Firkiog Permit Rcpiacemcnt/Re-Usc of Space Request; DD Fonn 
1971. Parking Control Card; OSA Form 605, Certificate and Agree- 
nent on Lost or Stolen Permit 

Authority for mahitenance of the system: Federal Property and 
Administrative Services Act of 1949, 63 Sut. 377, as amended 
Rootin* uses of records maintained In the fyslem, including catego> 
ries of users and the purposes of such nses: To assign Pentagon park¬ 
ing to eligible personnel 

Policies and practices for storing, retrieving, accessing, retaining, 
ud disposing of records in the system: 

Storage: Card records in card file 
Rctrievabillty: Filed alphabetically by last name 
Safeguards: Under direct control of OSD Parking Control Officer, 
Offkc locked and guarded. 

Rctcatioo and disposal: Records are kept on active applicants and 
destroyed when they depart Office of Secretary of Defense and 
satellite organizations 

System raanager(s) and address: Director, Space Management and 
Services. Office Secretary of Defense, the Pentagon. Washington, 
D. C. 

Noiifkation procedure: Information may be obtained from: 

Director, Space Management and Services, Office Secretary of 
Defense 
Room 3C345 
Pentagon 

Washington, D. C. 20301 
Telephone: Area Code 202/697*7241 
Record access procedures: Requests from individuals should be 
addressed to: Director. Space Management and Services, Office 
Secretary of Defense. Room 3C345, the Pentagon. Washington, D. 
C 20301 

Written requests for information should contain the full name of 
Ihe individual and the name of the employing component 


For personal visits, the individual should be able to provide some 
acceptable identification, ihai is. driver’s license or Pentagon build¬ 
ing pass 

Contesting record procedures: The agency’s rules for acess to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Application for Pentagon Parking Per¬ 
mit. DD 1199 and related forms 

Systems exempted from certain provisions of the act: NONE 
DCOMP SPM062 

System name: Pentagon Computeride 

System location: Primary System - Air Force Data Services 
Center 

Decentralized Segments - Parking Control Office. Office of the 
Secretary of Defense; Pentagon Central Parking Office, Depart¬ 
ment of the Army; Parking Control Office, Department of Air 
Force; Parking Control Office. Department of Navy 

Categories of individuals covered by the system: AU personnel who 
participate in Pentagon Building car pools 

Categories of records in the system: Name of individual. Social 
Security Number. DoD Component Code. Home address, working 
hours. Pentagon office room number, office phone number map 
coordinate of home address 

Authority for maintenance of the system: Federal Properly and 
Administrative Services Act of 1949. 63 Slat. 3'^. as amended 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Parking Control Offices 
To assign and administer allocated car pool parking spaces at the 
Pentagon. 

Air Force Data Services Center - To provide printout to each in¬ 
dividual in the system which Hsts other participants who live near 
him who arc potential car pool prospects and to provide complete 
printout of all participants to parking control offices and General 
Services Administration. 

Individuals • To contact other participants on either his individual 
printout or the parking control office complete printout to deter¬ 
mine their interest in carf^oling 

General Services Administration - To use car pool data in area 
wide system when and if implemented. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tapes and computer paper pnntouts 
Rctrievability: Information is accessed and retrieved by name, 
home address map grid, and Social Security number 
Safeguards: AH participants have access to the data 
Retention and disposal: Data is retained only on active partici¬ 
pants 

System roanager(s) and address: Director, Space Management and 
Services, Office Secretary of Defense, the Pentagon, Washington, 
DC. 

Notification procedure: Information may be obtained from 

Director. Space Management and Services. Office Secretary of 
Defense 
Room 3C345 
Pentagon 

Washington, D. C. 20301 
Telephone: Area Code 202/697-7241 
Record access procednres: Requests from individuals should be 
addressed to: Director, Space Management and Services. Office 
Secretary of Defense, Room 3C345. the Pentagon. Washington. 
D.C. 20301. 

Written requests for information should contain the fuU name of 
the individual, current address and telephone number, and Social 
Security number 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. driver’s Ucense. Pentagon building 
pass, or Social Security Card- 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: DoD Computeride Appbcation Form, 
DD 1950 
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Systemf exempted from certain provUloni of the net: NONE 
DCOMP SPOl 

System name: Office of the DASD (Security Policy) Personnel Files 
(ODASD(SP)) 

System location: Primary System - ODASD(SP) 

Decentralized Segments • Office of the Directorate for Industrial 
Security Clearance Review (includes Eastern Field Office, New 
York, N.Y., and Western Field Office, Santa Monica, CA); Office 
of the Directorate for Information Security; Office of the 
Directorate for Security Plans and Programs; and Office of the 
Special Assistant for International Security. 

Categories of individuals covered by the system: Any individual 
who has applied for employment, who is presently employed or 
who has been employed in the ODASD(SP). 

Categories of records in the system: Alphabetical personnel files 
including personnel administration correspondence, job descrip- 
tions, awards, etc. 

Topical files relating to former job descriptions, awards, person¬ 
nel actions and personnel qualifications statements of job appli¬ 
cants. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Interoffice personnel ad¬ 
ministration. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: * 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by surname and topically. 

Safeguards: Records are stored in security combination locked 
file containers accessible only to authorized staff personnel. 

Retention and disposal: Alphabetical personnel files retained for 
duration of employment. 

Topical files retained indefinitely pending deletion of obsolete or 
superseded data. 

System manager(s) and address: The Deputy Assistant Secretary 
of Defense (Security Policy), Pentagon, Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
ODASIXSP) 

Rm 3C-274 
Pentagon 

Washington, D.C. 20301 
Telephone: Area Code 202/697-8234 

Record access procedures: Requests from individuals should be 
addressed to ODASD(SP). Rm 3C-274, Pentagon, Washington, D.C. 
20301. 

Written requests should include the individual's full name, date 
and place of birth, social security number, current address and 
notarized signafure. 

Copies of records requested subject to statutory exemptions will 
be provided after payment of search and copy fees and requester 
will state his intention to pay fees with request for records. 

The records requested and available, subject to statutory exemp¬ 
tions, may be made available to individuals after sufficiently identi¬ 
fying themselves, e.g., drivers license, for review at the following 
locations: 

ODASD(Security Policy) 

Room 3C-274, Pentagon, Washington, D.C. 20301 
Administrative Director, Eastern Field Office 
26 Federal Plaza, Room 4018 
New York 10007 

Administrative Director, Western Field Office 
‘1532 Third St.. Suite 210, Nicholas Bldg. 

Santa Monica, California 90401 

Fees for search and additional copying required to comply with 
statutory exemptions must be borne by the individual requesting 
the review of the records. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: OSD Civilian Personnel Office, in¬ 
dividual concerned and interoffice personnel administration actions 

Systems exempted from certain provisions of the act: None 


DCOMP SP02 

System name: Industrial Personnel Security Clearance Case Files. 

System location: Primary System-Directorate for Industrial 
Security Clearance Review (DISCR), Office of the Deputy 
Assistant Secretary of Defense (Security Policy), ODASD(SP)) ^ 

Decentralized Segments-Active case files. Eastern and Western 
Field Offices, DISCR, ODASD(SP); Inactive case files, U.S. Army 
Investigative Records Repository, Ft. Meade, Maryland. ^ 

Categories of individuals covered by the system: Government con¬ 
tractor employees whose industrial security clearance cases were 
referred to the ODASD(SP), DISCR, for adjudication under Execu¬ 
tive Order 10865 as implemented by DoD Directive 5220.6; these 
cases pertain only ^ the individuals who cannot be granted 
clearance by the Defense Industrial Security Clearance Office 
(DISCO), Defense Supply Agency (DSA), Columbus, Ohio. 

Categories of records in the system: Alphabetical card index files 
for identification and location of case files within the DISCR. 

Individual case files include general correspondence relating to 
case, investigative reports prepared by various investigative agen¬ 
cies conducting security clearance investigations, DISCO referral 
recommendation, determinations of the Screening Board, Ex¬ 
aminers and the Appeal Board, DISCR, with implementing docu¬ 
mentation, including but not limited to. Statement of Reasons 
(SOR) issued to individual, his answer to the SOR, transcripts of 
hearings and exhibits. 

DISCR case correspondence files maintained by case number, in¬ 
cluding case correspondence initiated by DISCR. (excluding the 
Eastern and Western Field Offices) with individuals, employen, at¬ 
torneys, congressmen and investigative agencies. 

Additionally, correspondence files include copies of Screening 
Board determinations and Appeal Board determinations from July 
1967 to date in anticipation of necessity of furnishing an index and 
register of administrative determinations under FOIA PL 93-502 
Section 552.a(2Kc). 

Files of Examiner's determinations from July 1967 to date is 
being assembled in anticipation of possible necessity of furnishing 
an index and register of administrative determinations under FOIA. 
cited above, and pending Supreme Court Case No. 74-489. re; 
Withholding of U.S. Service Academies Honor and Ethics Code ad¬ 
judications with names and other identifying information deleted. 

DISCR Reader Files including DlSCR-initiated correspondence. 
Screening Board determinations and Appeal Board determinations. 

Decentralized Reader File segments of copies of Examiner's 
determinations and Appeal Board determinations to Department 
Counsels' Office and Screening Board, DISCR, and Western and 
Eastern Field Offices. 

Chronological correspondence file of letters from assigned trial 
counsel to individuals, attorneys or counsel, and other Federal Of¬ 
fices for hearing arrangements. 

Authority for maintenance of the system: Executive Order 10865. 
'Safeguarding Classified Information Within Industry', dated 
February 20, 1960, as amended by Executive Order 10909, dated 
December 7, 1966. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ^rpose is to determine 
whether it is clearly consistent with the national interest to grant an 
individual access to classified information. 

DISCO, DSA, initiates investigation at request of employer and 
may grant but not deny clearance. 

()DASD(SP), DISCR, determines individual's eligibility for 
security clearance and notifies the individual, his employer and 
DISCO, DSA, of final decision. 

Department of Justice in cases where individual seeks federal 
court review of adverse administrative determinations under the In¬ 
dustrial Security Clearance Program. 

U.S. Army, JAG, U.S. Army Claims Services, Ft. Meade, Md., 
in cases where claims for reimbursement are requested by an appli¬ 
cant. 

Policies and practices for storing, retrieving, accessing, retainlni, 
and disposing of records in the system: 

Storage: File folders, vertical file cards 

Retrievability: Active files alphabetically by name or by case 
number. 

Inactive files by individual's name, date and place of birth and 
social security number. 

Safeguards: Records are stored in security combination lock file 
containers accessible only to DISCR authorized personnel. 
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Unknown for users other than DISCR. 

EeUDtk>D and dbposal: Pending records management schedule 
^elopmcnt by OSD Records Management Office. 

Primary alphabetical card index file retained permanently in Cen- 

l^ficc DISCR. Alphabetical Index Cards for case control pur- 
in sub-offices, i.e.. Screening Board. Department CounsePs 
Office Appeal Board, and Western and Eastern Field Offices 
rttained during active processing of cases and then destroyed. 

**Aii Reader Files destroyed within 60 days of issue. 

STftem roanager(s) and address: Deputy Assistant Secretary of 
Defense (Security Policy). Directorate for IndusUial Security 
Clearance Review. Pentagon. Washington, D.C. 

Notification procedure: Information may be obtained from: 
ODASD(SP), DISCR, Room 3D-282. Pentagon, Washington. 

D.C. 20301. 

Record access procedures: Requests from individuals should be 
iddressed to ODASD(SP), DISCR. Room 3D-282, Pentagon. 
Wishington, D.C. 20301. 

Written requests should include the individual’s full name, date 
and place of birth, social security number and notarized signature. 

Copies of records requested, subject to statutory exemptions, 
win be provided after payment of search and copy fees and 
requester will state his intention to pay fees with request for 
records. 

The records requested and available, subject to statutory exemp- 
tioos. may be made available to individuals for review at the fol¬ 
lowing locations: 

Freedom of Information Agency 

Room 3D-282. Pentagon, Washington, D.C. 

Administrative Director, Eastern Field Office 
26 Federal Plaza. Room 4018 
New York. New York 10007 
Administrative Director. Western Field Office 
1532 Third St., Suite 210, Nicholas Bldg. 

Santa Monica. California 90401 

Fees for search and additional copying required to comply with 
statutory exemptions must be borne by the individual requesting 
the review of the records. 

CoDtestiDf record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tioos by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: DIS, OSD; DISCO. DSA; individual 
sources exempted. 

Systems exempted from certain provisions of the act: Statutory 
5USC 532(kK5). 

DCOMP SP03 

System name: Administrative Files on Active Psychiatric Con¬ 
sultants to DoD. 

System location: Directorate for Industrial Security Clearance 
Review (DISCR). Office of the Deputy Assistant Secretary of 
Defense (Security Policy). (ODASD(SP)). 

Categories of individuals covered by the system: Psychiatric Con¬ 
sultants who have entered into agreement with the Department of 
Defense to conduct psychiatric examinations of individuals apply¬ 
ing for industrial security clearance for access to classified informa¬ 
tion required in performance of their work for classified Govem- 
Dent contractors. 

Categories of records In the system: Records filed alphabetically 
by last name of psychiatrist consisting of correspondence concern¬ 
ing agreement to conduct psychiatric examinations requested by the 
Government and initiation and confirmation of security clearance 
issued to psychiatrists. 

Cunent list of active DoD psychiatric consultants. 

Alphabetical card index file for identification and address of ac¬ 
tive psychiatric consultants. 

Astbority for maintenaBce of the system: Executive Order (E.O.) 
10865, dated February 20, 1960, as amended by E.O. 10909, entitled 
’Safeguarding Classified Information Within Industry.’ 

Rootinc uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to maintain 
record of active, psychiatric consultants available to conduct 
psychiatric examinations of individual applicants for industrial per¬ 
sonnel security clearance in convenient geographical areas. 


Psychiatric consultants having active professional service agree¬ 
ments with and having been granted security clearance by the DoD 
are used by DISCR. ODASD(SP). and Industrial Security 
Clearance Office (DISCO), Defense Supply Agency (DSA), in 
processing requests for industrial personnel security clearance of 
individuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders; vertical file cards. 

Retrievability: Alphabetically by surname. 

Safeguards: Records are stored in security combination locked 
file cabinets accessible only to DISCR authorized personnel. 

Unknown for DISCO. 

Retention and disposal: Pending records management schedule 
development by OSD Records Management Office. 

Records on individual psychiatrists retained for duration of 
professional services agreement and destroyed when agreement ter¬ 
minated. 

System manager(s) and address: Deputy Assistant Secretary of 
Defense (Security Policy), Directorate for Industrial Security 
Clearance Review, Pentagon, Washington, D.C. 

Notification procedure: Information may be obtained from: 
ODASD(SP), DISCR 
Room 3D-282 
Pentagon 

Washington, D.C. 20301 

Record access procedures: Requests from individuals should be 
addressed to ODASD(SP). DISCR, Room 3D-282, Pentagon, 
Washington, D.C. 20301. 

Written requests should include the individual’s full name, date 
and place of birth, and notarized signature. 

Copies of records requested will be provided, after payment of 
search and copy fees, and requester will state his intention to pay 
fees with request for records. 

The records requested may be made available to individuals for 
review at the foDowing locations: 

DISCR, ODASD(SP) 

Room 3D-282, Pentagon, Washington. D.C. 20301 
Administrative Director. Eastern Field Office 
26 Federal Plaza. Room 4018 
New York, New York 10007 
Administrative Director, Western Field Office 
1532 Third St. Suite 210, Nicholas Bldg. 

Santa Monica. California 90401 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Copy of Letter of Consent (for security 
clearance). DSA Form 360a-R; Correspondence with individual 
psychiatrists. 

Systems exempted from certain provisions of the act: None 
DCOMP SP04 

System name: Motions for Discovery of Electronic Surveillance 
Fttes 

System location: Primary System-Security Plans and Programs 
Directorate. Office of the Deputy Assistant Secretary of Defense 
(Security Policy), ODASD(SP). Washington. D. C. 20301 

Decentralized Segments-Office of the Deputy Assistant Secreta¬ 
ry of Defense (Administration). ODASIXADMIN), Washington. D. 
C. 20301 

Categories of individuals covered by the system: Those individuals 
and/or organizations on which the Department of Justice has 
requested information upon which to base their reply to court-ap¬ 
proved motions for discovery of electronic surveillance. 

Categories of records in the system: Chronological listing for 
identification and location of files. Individual case files to include 
original and subsequent requests from the Department of Justice; 
file copy of memorandum to the DoD Components directing search 
of their records, indices, etc.; and copy of DoD response to the De¬ 
partment of Justice. 

Authority for maintenance of the system: Admin. Instruction 15/5 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Reparation of response 
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to Department of Justice as well as any subsequent inquiries from 
that office. Department of Justice response to court-approved mo¬ 
tion for discovery. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Retries ability: Filed by case name 

Safeguards: Records are stored in security combination lock file 
containers accessible only by SP&P personnel. 

Retention and disposal: Records are permanent. They are retained 
in active file until end of calendar year in which project is 
completed, held one additional year in inactive file and sub¬ 
sequently retired to Washington National Records Center. 

System manager(s) and address: The Deputy Assistant Secretary 
of Defense (Security Policy), Security Plans and Programs 
Directorate. Pentagon. Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 

ODASD(SP). SP&P 
Room 3C-271 
Pentagon 

Washington, D. C. 20301 
Telephone: Area Code 202/697-3%9 
Record access procedures: Requests from individuals should be 
addressed to: Office of the Deputy Assistant Secretary of Defense 
(Security Policy), Security Plans and Programs Directorate, Room 
3C‘271. Pentagon, Washington. D. C. 20301 
Written requests for information should contain the full name of 
the individual, date and place of birth, social security number and 
notarized signature. 

Copies of records requested, subject to statutory exemptions, 
will be provided after payment of search and copy fees and 
requester wiU state his intention to pay fees with request for 
records^ 

The records requested may be made available to individuals for 
review at the following locations: 

ODASD (Security Policy) 

Room 3C27I 
Pentagon 

Washington. D. C. 20301 

Contesting record procedures: The agency's rule for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Department of Justice formal written 
inquiries, and internal correspondence necessary to gather informa¬ 
tion to make replies to such inquiries. 

Systems exempted from certain provisions of the act: NONE 
DDR&EOl 

System name: Personnel Security Clearance Files 
System location: Security Division. Executive Secretariat. 
Weapons Systems Evaluation Group, Office of Defense Research 
and Engineering. Office of the Secretary of Defense 
Categories of Individuals covered by the system: Any citizen who 
is employed by the Weapons Systems Evaluation Group 
Categories of records la the system: Files contain records of em¬ 
ployees of Weapons Systems Evaluation Group 
Authority for maintenance of the system: Executive Order 10450 
Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Security Division-To ob¬ 
tain clearance or extension of clearance for access to classified in¬ 
formation. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in ffle folders 

Retrievability: Filed alphabetically by last name of individual. 
Safeguards: Records are located in a Top Secret facility which is 
guarded by Military, GSA Contract, and Institute for Defense 
Analyses Guards. 24 hours a day, seven days a week. Records are 
maintained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are maintained in active file until 
individual retires or is reassigned, held three additional years in in¬ 
active files and subsequently destroyed by incineration. 


System maDager(s) and address: Director, Weapons System 
Evaluation Group. 400 Army Navy Drive. Arlington, Virginia 22202 

Notification procedure: Information may be obtained from: 
Weapons Systems Evaluation Group 
Room 5J12 

Institute for Defense Analyses Building 
Arlington, Virginia 22202 
Telephone: Area Code 202/697-7312 

Record access procedures: Requests from individuals should be 
addressed to: Director, Weapons Systems Evaluation Group, 400 
Army.Navy Drive. Arlington, Virginia 22202 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the 
period the individual was employed by the Weapons Systems 
Evaluation Group. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’i 
identification card, and give some verbal information that could be 
verified with his file folder. 

Contesting record procedures: Weapons Systems Evaluation 
Group's rules for contracting contents and appealing initial deter- 
* minations may be obtained from Deputy Assistant Secretary of 
Defense (Administration), Office of the Secretary of Defense. Pen¬ 
tagon. Washington, D. C. 20301. 

Record source categories: Statement of Personal History and re¬ 
lated forms from the individual requesting a security clearance; 
forms certifying the individual's clearance to offices and agencies 
which he will visit to discuss classified information. 

Systems exempted from certain provisions of the act: None 
DDR&E02 

System name: Office Director of Research and Development, 
(ODDR&E), Personnel Administration Files. 

System location: Office of the Director of Defense Research and 
Development, Office Secretary of Defense. Room 3E1006. Pen¬ 
tagon. Washington. D. C. 20301. 

Categories of Individuals covered by the system: All employees as¬ 
signed to or considered for positions in ODDR&E including civilian 
and military personnel and consultants. 

Categories of records In the system: These files contain position 
descriptions; biographical resumes, qualification statements, (SD 
171, SD 173, SD 398, SF 161, etc.); statements of financial interest 
(SD 1515); requests for personnel actions (SD 52, 108); notification 
of Personal Action (SD 50); appointments affidavits (SF 61, 61B); 
award recommendations; appraisals and efficiency reports; time 
and attendance records (SF 1135); travel orders and vouchers; and 
security clearance information. 

Authority for maintenance of the system: 10 USC 133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These files are used 
primarily for internal personnel and administrative managemeol 
Specific uses include: Determining eligibility for appointment to 
positions; reviewing financial interest and background of individual 
applying for appointments; comparing individuals resumes with job 
requirements. Used to keep accounting of time worked; travel per¬ 
formed; orders issued awards given to personnel and security 
clearance granted. The information contained in these personnel 
files is used by the office manager, supervisory personnel and the 
Director of Research and Development in the management of his 
organization. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of the indivklDsl 
concerned. 

Safeguards: Building guards and locked ffle containers. Records 
are maintained in areas accessible only to authorized personnel. 

Retention and disposal: Records are temporary in nature and are 
destroyed after individuals leave employment of ODDR&E or are 
no longer under consideration for employment. 

System manager(s) and address: Executive Assistant to DDR&E. 
Office of the Secretary of Defense, Washington, D. C. 20301 

Notification procedure: Information may be obtained from: 
Personnel Assistant 

Office of the Executive Assistant to DDR&E 
Room 3EK)06. Pentagon 
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Washington, D. C. 20301 
Tclpcbonc: 202-695-6556 

Written requests for information should contain the full name of 
. individual, current address telephone number and any other in- 
(ofiaiiion which would help in identifying the desired information. 

For personal visits, the individual must be able to provide ac- 
cepuhle identification, that is, drivers license, employing office’s 
j^otificalion card, and give verbal information that could be ver- 
tificd with his 'case folder*. 

Record access procedures: Request should be addressed to 
SYSMANAGER as shown above. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the above 
tilted SYSMANAGER. 

Record source categories: Information is provided by OSD Per- 
lonoet Office, Security Office, individuals concerned, travel 
vooebers. security forms, travel orders, individual’s supervisors, 
lod time and attendance clerks. 

Systems eiempled from certain provisions of the act: None 
DDR&E03 

System uamei Office Director of Research and Development, 
(ODDRAE), Inventor’s File. 

System localiou: Office of the Director of Defense Research and 
DevelopmeDt. Office Secretary of Defense, Room 3EI006, Pen- 
Ugon. Washington, D.C. 20301 

Cstegoriea of fndIvIduaU covered by the system: All persons who 
have submitted inventions, ideas, and proposals for consideration 
by the Department of Defense. 

Categories of records in the system: These files contain correspon¬ 
dence with individuals concerning their inventions, ideas, and 
proposals submitted to the Department of Defense; evaluations by 
government employees of those inventions, ideas, and proposals. 
Aathority for maintenanct of the system: 10 USC 133 
Routine uses of records maiatained in the system, including catego- 
rks of users and the purposes of such uses: The information in this 
file is primarily collected to give consideration to the inventions, 
ideas, and proposals submitted by the public. These files are used 
(0 reply to correspondence and inquiries from the public and other 
government agencies. The information contained in these files is 
used by the staff of ODDR&E. 

FoUcies and practices for stoiing, retrlevlug, accesaiug, retaining, 
aad dbpoilng of records In the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

Safepardi: Building guards and locked file containers. Records 
ire maintained in areas accessible only to authorized personnel. 

Eclention and disposal: Retained in active files for a period of 
five years and then transferred to the Washington National Records 
Center, Suitland, Maryland, 20409. 

System managerfa) and addrem: Assistant Director, Program Con- 
trp) and Administration, Office of the Secretary of Defense, 
Washington, D.C. 20301. 

Nodflcation procedure: Information may be obtained from: 
Assistant Director, Program Control and Administration 
Room 3E1030, Pentagon 
Washington, D.C. 20301 
Telephone: 202/697-4994 

Written requests for information should contain the full name of 
the individual, current address and telephone number and any other 
informatjon which would help in identifying the desired informa¬ 
tion. 

For personal visits, the individual must be able to provide ac¬ 
ceptable identification, that is, drivers license, employing office’s 
ideot^ication card, and give verbal information that could be 
verified with his ’case folder’. 

Record access procedures: Request should be addressed to 
SYSMANAGER as shown above. 

CoDtcstlag record procedures: The Agency's rules for access to 
fKords and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the above 
bted SYSMANAGER. 

Record source categories: Information is provided by individuals 
who send their inventions, ideas, and proposals to the Department 
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of Defense and government employees who evaluate the inven¬ 
tions, ideas, and proposals. 

Systems exempted from certain provisions of the act: None 
DDR&E04 

System name: Requests for Two-year Foreign Residence Waiver 
Files 

System location: Security Policy and Review Division-Office of 
the Assistant Director Program Control and Administration-Office 
of Director Defense Research and Engineering-Office of the Secre¬ 
tary of Defense. 

Categories of Individuals covered by the system: Any Foreigner ap¬ 
plying for a Waiver of Foreign Residency. 

Categories of records in the system: Files contain requests for 
waiver of foreign residency. 

Authority for maintenance of the system: Mutual Educational and 
Cultural Exchange Act of 1961 (75 Stat. 535). 

Routine uses of records maintained in the system, includiog catego¬ 
ries of users and the purposes of such uses: Security Policy and 
Review Divtsion-To evaluate requests for Waivers. 

Policies and practices for stoiing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Records in File Folders. 

RetrievabllHy: Filed alphabetically by last name of individual 

Safeguards: Records arc located in a facility guarded by Military 
and GSA Guards 24 hours a day seven days a week. Records are 
maintained in an area accessible only to authorized personnel. 

Retention and disposal: Records are permanent. Retained in ac¬ 
tive file for ten years. 

System manager(s) and address: Director, Defense Research and 
Engineering, Office of the Secreury of Defense. Pentagon Build¬ 
ing. Washington. D. C. 

Notllkation procedure: Information may be obtained from: 

Security Policy and Review Division 
Room 3D1067 
Pentagon Building 
Washington. D. C. 20301 
Telephone: Area Code 202-697-3459 

Record access procedures: Requests from individuals should be 
addressed to: Director Defense Research and Engineering Office of 
the Secretary of Defense, Pentagon Building, Washington, D. C. 
20301 

Written requests for information should contain full name of in¬ 
dividual, current address and telephone number and approximate 
date of waiver request. 

For personal visits individual should be able to provide ap¬ 
propriate identification 

Contesting record procedures: Director, Defense Research and 
Engineering rules for contesting contents and appealing initial 
determinations may be obtained from: Deputy Assistant Secretary 
of Defense (Administration) Office of the Secretary of Defense, 
Pentagon Building, Washington, D. C. 20301. 

Record source categories: Application and related correspondence 
from sponsor and individual requesting waiver. 

Systems exempted from certain provisloni of the act: None 
DGC02 

System name: Private Relief Legislation File 

System location: Primary System • Office of the General Counsel. 
Office of the Secretary of Defense, Pentagon, Washington. D.C. 
20301. 

Categories of individuals covered by the system: Individuals for 
whom private relief legislation has been introduced in Congress. 

Categories of records In the system: Private relief legislation files 
of the Office of the General Counsel, Office of the Secretary of 
Defense, contain the history of legislation concerns individuals and 
contains information about them. 

Authority for maintenauce of the system: Title 10, U.S. Code. Sec¬ 
tion 133 and 137 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Routine use of the files 
is by the attorneys in the Office of the General Counsel, Office of 
the Secretary of Defense and personnel in the Department of 
Defense. 
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Purpose of the files is to produce working papers in development 
of a department position. 

Policies and practices for storiag, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by name and bill number. 

Safeguards: Stored in meUl filing cabinets where they are kept in 
a locked room. 

Retention and disposal: Files are retained as long as there is an 
office interest in the legislation after which they are destroyed or 
retired to the Federal Records Center. Suitland, Maryland. 

System nianagcr<s) and address: Director. Legislative Reference 
Service. Office of the General Counsel. Office of the Secretary of 
Defense. Room 4A948. Pentagon, Washington. D.C. 20301. 

Notification pn^cedure: Written request for information should be 
addressed to the SYSMANAGER. Director, Legislative Reference 
Service. Office of the General Counsel. Office of the Secretary of 
Defense. Room 4A948. Pentagon, Washington. D. C. 20301. Valid 
proof of identity is required. 

Record access procedures: Procedure for gaining access by an in¬ 
dividual to his records may be obtained from the following: 

Office of the Assistant General Counsel (Manpower, Health Sc 
Public Affairs) 

Room 3E977 
Pentagon 

Washington. D. C. 20301 
202-0X7-9657 

Contesting record procedures: Office of the Assistant General 
Counsel (Manpower, Health & Public Affairs). Office of the Secre¬ 
tary of Defense. Room 3E977, Pentagon, Washington. D.C. 20301 
may be contacted to obtain rules for contesting contents of records 
and appealing initial determinations. 

Record source categories: Information contained in Private Relief 
Legislation files is obtained from various sources including cor¬ 
respondence with the Legislative Branch and inputs by the com¬ 
ponents of the Department of Defense. 

Systems exempted from certain provbions of the act: None 
DGC03 

System name: General Administrative File 

System location: Primary System.- Office of the General Counsel. 
Office of the Secretary of Defense, Pentagon. Washington. D. C. 
20301 

Categories of individuab covered by the system: Individuals who 
have had certain incidents in their lives come within the purview of 
the Office of the General Counsel. Office of the Secretary of 
Defense. 

Categories of records In the system: General administrative files of 
the Office of the General counsel. Office of the Secretary of 
Defense, which are used in the performance of the functions of the 
office. Some of the cases concern individuals and contain informa¬ 
tion about them. Such cases are ffled by the individual's name as 
these cases relate to the legal problems of the Department of 
Defense. 

Authority for maintenance of the system: Title 10. U.S. Code, Sec¬ 
tion 137 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Routine use of the files 
is by the attorneys in the Office of the General Counsel, Office of 
the Secretary of Defense, and DoD components. 

Purpose of the files is to provide information for attorneys in the 
Office of the General Counsel to aid in solving the various legal 
problems for the Secretary of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by subject. 

Safeguards: Stored in metal filing cabinets and metal safes de¬ 
pending on classification. 

Retention and dbposal: Files are retained as long as there is an 
office interest in the case then they are destroyed or retired to the 
Federal Records Center. Suitland. Maryland. 

System manager(s) and address: Deputy General Counsel, Office 
of the Secretary of Defense, Room 3E980, Pentagon, Washington, 
D.C. 20301. 


Notification procedure; Written request for information should 
addressed to the SYSMANAGER, Deputy General Counsel 
3E980, Pentagon. Washington. D. C. 20301. Valid proof of idesiir 
is required as well as the pertinent dates and Subject matter which 
caused the individual's involvement with the office. 

Record access procedures: Procedure for gaining access by so in 
dividual to his records may be obtained from the following: 

Office of the Assistant General Counsel (Manpower, Health k 
Public Affairs) 

Room 3E977 
Pentagon 

Washington, D. C. 20301 
202-0X7-9657 

Contesting record procedures: Office of the Assistant Gcoeril 
Counsel (Manpower, Health & Public Affairs), Office of the Secre¬ 
tary of Defense, Room 3E977, Pentagon, Washington. D. C. 20301 
may be contacted to obtain rules for contesting contents of records 
and appealing initial determinations. 

Record source categories: Information contained in general ad¬ 
ministrative files is obtained from various sources including cor¬ 
respondence, investigations performed by other agencies and 
general administrative records of the Department of Defense. 

Systems exempted from certain provbions of the act: None 
DH&E 01 

System name: Personnel Files 

System location: Office of the Executive Assistant to the 
Assistant Secretary of Defense (Health and Environment) 

Categories of Individuab covered by the system: Military and 
Civilian personnel assigned to the Office of the Assistant Secretary 
of Defense (Health and Environment) 

Categories of records In the system: Partial file containing copies 
of material contained in each individual's master personnel record. 
This system contains name, address, telephone number, social 
security number, rank or grade, position held, and information con¬ 
cerning leave, sick leave, temporary assignments, and other rleated 
papers pertaining to present assignment. 

Authority for maintenance of the system: Title 10, USC, Sectioa 
136 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Assistant 
Secretary of Defense (Health and Environment) and his immediate 
assistants to assign personnel to duties, to maintain manning levels 
in timely fashion, and to provide information to each individual as 
required. 

Policies and practices for storing, retrieving, accessing, reUiaing, 
and dbposing of records in the system: 

Storage: Paper records in fUe folders 

Retrbvabllity: By name 

Safeguards: Records are maintained in locked file cabinet with 
access only to officials who are involved in personnel actions. 

Retention and dbposal: Records are maintained while individual is 
assigned to Office, Assistant Secretary of Defense (Health and En¬ 
vironment). then destroyed when individual is no longer so as¬ 
signed. 

System manager(s) and address: Executive Assistant to the 
Assistant Secretary of Defense (Health and Environment). The 
Pentagon, Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
Executive Assistant 

Office of Assistant Secretary of Defense (Health and 
Environment) 

Room 3E172, The Pentagon 

Washington, D.C. 20301 

Telephone number: Area Code (202) 697-2115 

Record access procedures: Requests from individuals should be 
addressed to: 

Office of the Assistant Secretary of Defense (Health and 
Environment) 

The Pentagon 
Washington, D.C. 20301 

Contesting record procedures: The Agency's rules for access U) 
records and for contesting contents and appealing initial determioi* 
tions may be obtained from the Assistant Secretary of Defeosc 
(Health and Environment), The Pentagon, Washington, D.C. 20301- 
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»»«>H tovrtt c»tegori*»: Central personnel files of the Military 
Sarvicet or the United States Civfl Service 
CMttni tsempled from certain provbiont of the act: NONE 
DH&E 02 

Sftua asm*: ConUct FUes 

SrstcB Katioa: Decentralized files in the Office of the Assistant 
jJJTiary of Defense (Health and Environment). 

Calecorks of individnali covered by the system: Persons with 
whom the official business of the Assistant Secretary of Defense 
(Health and Environment) is conducted. 

Categories of records in the sysUm: Names, firms or Agencies, 
iddreMCS. and telephone numbers. 

Aitbority for maintenaacc ol the system: Title 10, United States 
Code. Section 136 

Rostiae naes of records maintained in the aystem^ including catego- 
ricf of ttert aad the purpooea of such uses; U sed by offh:ials m Use 
Office of the Assistant Secretary of Defense (HeaUh and Emiron- 
Deot) to communicate with persons involved in the business of that 
office. 

Policies and practices for storing, retrieving, nccessing, retaSnimg, 
aad dkpotiag of recorda In the ayatem: 

Storage; lodes cards and paper lists. 

Rctrkvabilhy: By individual, or firm or agency name. 

Safegoards: Files maintained in personal custody. 

Retention tnd dbposal: Indefinite. Fileg are retained so long as in¬ 
dividuals are direcUy involved in the business of the Office of the 
Aisisunt Secretary of Defense (Health and Environment), then 
destroyed. 

System Dianager(8) and address: The Executive Assistant to the 
Asiistaol Secretary of Defense (Health and Environment), The 
Pentagon, Washington, D.C. 20301 
NodfkatkHi procedure: Information may be obtained from; 
Executive Assistant 

Office of the Assistant Secretary of Defense (Health and 
Environment) 

Room 3E172, llie Pentagon 
Washington, D.C. 20301 
Telephone: Area Code (202) 697-2115 
Record sccesa procednres: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Health and 
Environment) 

The Pentagon 
Washington, D.C. 20301 

Coatesting record procedure!: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of Defense 
(Health and Environment), The Pentagon, Washington, D.C. 20301. 

Record source categories: Published telephone directories, letter¬ 
heads. and other published material containing the information. 
Systems exempted from certain provisions of the act: NONE 
DH&E 03 

System aamc: Files of Personnel Evaluated for Employment in the 
Office of the ASD(H&E) 

System locatloa: Primary Office • Office of the Executive 
Assistant to the Assistant Secretary of Defense (Health and En- 
•nronment), Washington, D.C. 20301. 

Categories of individuals covered by the system: Active and inac¬ 
tive non-career employees within DoD, personnel within and out- 
Dop seeking non-career employment, consultants or members 
of committees employed within DoD. 

Categories of recorda in the system: Personnel files consist of 
resumes, forwarding correspondence between internal offices 
^in DoD, transmittal correspondence from individuals, industry, 
departments and agencies, and the Executive/Legislative 
Branch of the Federal government. Correspondence consists of 
requests for employment or recommendations of others for employ¬ 
ment for oon-career positions, and memoranda confirming 
Wepbonic queries. 

Aafbority lor naintcnancc of the system: Title 10, US Code, Sec- 
hoo 133 j . . 

Rmilae otes of records maintained In the system, fascloding catego- 
aaers aad the purposes of soch uses; Files are collected to 


evaluate the qualifications of persons requesting non-career em 
ployment or persons who have been recommended by others for 
non-career employment within DoD. Files are reviewed from tune 
to time in searching for qualified candidates for non-career execu¬ 
tive level positions within DoD. Files are reviewed by authorized 
personnel within the immediate Office of the Assistant Secretary of 
Defense (Health and Environment). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Pafier records in file folders, cards m card files 

Retrkvability: File folders and card files filed alphabetically by 
last name of individual. 

Safeguards: Ffles are afforded appropriate protection at all tunes 
and stored in safes authorized for storage of matenal up to top 
secret. All records arc accessible only to authorized personnel, who 
are properly trained. 

Retention and disposal: Active fOes are retained as long as an in¬ 
dividual is employed within DoD. Inactive files are screened upon 
termination of employment with DoD to determine their retention 
value for possible future non-career employment, i.c., some files 
are destroyed upon termination of employment while other files 
may be retained for an indefinite period depending on the 
background and experience of individual. 

System maDager(8) and address: The Executive Assistant to. the 
Assistant Secretary of Defense (Health and Environment). 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Executive Assistant to the Assistant Secretary of 
Defense (Health and Environment), Washington, D.C. 20301. 

Written requests for information should contain the full name of 
the individual and social security number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, building access 
identification card, etc. 

Record access procedures: Procedures for gaining access by an ra- 
dividual may be obtained from the foDowing; 

The Executive Assistant to the Assistant Secretary of Defense 
(Health and Environment). 

Room 3E172 
Pentagon Building 
Washington, D.C. 20301 
Telephone: Area Code (202) 697-2115 

CoBtestiag record procedures: The Office of the Assistant Secre¬ 
tary of Defense (Health and Environment) may be contacted for 
rules for access and contesting contents of records and appealing 
initial determinations. 

Record source categories: Personnel files are originated in the Of¬ 
fice of the Executive Assistant to the Assistant Secretary of 
Defense (Health and Environment), with information that has been 
referred by others or applicants for non-career positions. 

Systems exempted from certain provlalons of the act: NONE 
DH&E 04 

System name: Variable Incentive Pay for Medical Officers-Data 
Management System 

System location: Air Force Data Services Center, Headquarters. 
United States Air Force, The Pentagon, Witohington. D.C 20330 

Categories of individuals covered by the system: Military physi¬ 
cians on active duty during the reporting period 

Cat^orles of records in the system: Partial file containing various 
materials contained in each individuals master personnel record. 
This system contains SSAN, rank or grade, position held, and in¬ 
formation concerning professional education, pay status, and other 
related information regarding the variable incentive pay programs. 

Authority for maintenance of the system: Title 37, .United State 
Code, Chapter 5, Section 313 

Routine uses of records maintained In the system, including emtego- 
lies of users and the purposes of such uses: Used by the Health Per¬ 
sonnel Task Force, Office of the Assistant Secretary of Defense 
(Health and Environment) to meet statutory requirements of Title 
37. use Chapter 5. Section 313 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Magnetic tapes in Air Force Data Services Center Tape 
Library 

Retrievability: By Social Seenrity Number 
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Safeguards: Magnetic types are maintained by by the Air Force 
Data Services Center with access only by authorized user number 
Retention and disposal: Magnetic tapes are maintained until ex¬ 
piration of Section 313, Chapter 5, Title 37, USC 
System manager's) and address: Chairman, Health Personnel Task 
Force, Office of the Assistant Secretary of Defense (Health and 
Environment), the Pentagon, Washington, D.C. 20301 
Notificatioo procedure: Information may be obtained from: 
Executive Assistant 

Office of the Assistant Secretary of Defense (Health and 
Environment) 

Room 3E172, The Pentagon 
Washington, D.C. 20301 
Telephone number: Area Code (202) 697-2115 
Record access procedures: Requests from individuals should be 
addressed to: 

Office of the Assistant Secretary of Defense (Health and 
Environment) 

The Pentagon 
Washington, D.C. 20301 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of E>efense 
(Health and Environment), The Pentagon, Washington, D.C. 20301 
Record source categories: Central personnel files of the Military 
Services 

Systems exempted from certain provisions of the act: NONE 
D1&1A)1 

System name: I&L Administrative Files 
System location: Office Assistant Secretary of Defense 
(Installations & Logistics) (OASD(I&L)) 

Categories of individuals covered by the system: All civilian and 
military personnel assigned or detailed to OASD(I&L) 

Categories of records in the system: Files contain name, ceiling 
space number, position title, position number, GS rating or rank, 
SSN, date of birth, entered on duty date and projected loss date 
(for military personnel), education, primary experience area; 
planned retirement date (if known), recent awards, home address, 
office and home telephone numbers, records of travel order and 
payment vouchers 

Authority for maintenance of the system: Various provisions of 10 
U. S. C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To control and accom¬ 
plish administrative personnel actions 
Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Visible file cards 
Loose leaf binders 
Telephone index containers ^ 

RetrievabilHy: Filed alphabetically by last name 
Filed by ceiling space number 

Safeguards: Building employs security guards. Records are main¬ 
tained in offices that are staffed during all duty hours. Records ac¬ 
cessible only to authorized OSD personnel 

Retention and disposal: Records are retained only for the period 
of time employee is assigned to OASD(I&L). Records are 
destroyed upon employee's departure from OASD(I&L) 

System managers) and address: The Executive Assistant, 
Assistant Secretary of Defense (Installations & Logistics), the Pen¬ 
tagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
OASD(I&L) (AD) 

Room 3D-769 
Pentagon 

Washington, D. C. 20301 
Telephone: Area Code 202/695-5592 
Record access procedures: Requests from individuals should be 
addressed to: OASDdAL) (AD), Room 3D-769, Pentagon, 
Washington, D. C. 20301 

Written requests for information should contain the full name of 
the individum, current address and telephone number. Visits are 


limited to I&L Admin Office, Room 3D-769, Pentagon, Washinp 
ton, D. C. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’* 
identification card, and give some verbal information that could he 
verified with the records that pertain to him. ^ 

Contesting record procedures: The Department’s rules for contest* 
ing contents and appealing initial determination may be obtain«>ii 
from OASDdi&L) (AD), Washington, D. C. 20301 

Record source categories: Notification of Personnel Actions SF- 
50, from the Director of Personnel, ODASD(A), OSD SF-I7rs 
mitted by individual employees. Notification of Incoming Personnel 
(military personnel only). Civilian Personnel Staffing Summary sun- 
plied by ODASD(A), OSD, T.O. as approved ^ 

Systems exempted from certain provisions of (he act: NONE ^ 
DISA 01 

System name: ISA TELEPHONE DIRECTORY 

System location: Primary System - Administrative Office 
OASDdSA). 

Categories of individuals covered by the system: Any employee of 
ISA. 

Categories of records in the system: Directory contains employees' 
names, office and home phone numbers by oiganizational clemeni 
and room number. 

Authority for maintenance of the system: U.S. Code (Annotated) 
05 and Federal F*ersonnel Manual, Chapter 293. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Internal use of all ISA 
employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Desk-Top. 

Retrievability: Listed alphabetically by name and organization. 

Safeguards: Building employs security guards. 

Retention and disposal: Directory is re-issued quarterly. 

System manager(s) and address: OASD(ISA), the Pentagon. 
Washington, D.C. 

Notification procedure: Information may be obtained from: 
OASDdSA) 

Room 4E821. 

Pentagon Building 
Washington, D.C. 20301. 

Telephone: Area Code 202/697-8126 

Record access procedures: Requests from individuals should be 
addressed to: OASD(ISA), Room 4E821, Pentagon, Washington, 
DC 20301. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

Contesting record procedures: The Department's rules for contest¬ 
ing contents, and appealing initial detenninations may be obtained 
from OASDdSA), Room 4E821, Pentagon, Washington, D.C 

Record source categories: Information is supplied by the in¬ 
dividuals listed. « 

Systems exempted from certain provisions of the act: None. 

DISA 02 

System name: ISA LCXTATOR FILE 

System location: Primary System - Administrative Office, 
OASDdSA) 

Categories of individuals covered by the system: All employees of 
ISA. 

Categories of records in the system: Contains employee nan^ev 
grades, service no. or SSN. years of service, date of birth, plaw of 
birth, home address, home phone no., marital status, number of «• 
pendents, security clearance, date of clearance, date reported, 
reserve status, mobilization designation, and office room and phone 
number. 

Authority for maintenance of the system: U.S. Code (Annotated) 
05 and Federal Personnel Manual, Chapter 293. 

Routine uses of records nudntained in the system, Indoding 
ries of users and the purposes of such uses: Internal Locator Uses. 

Policies and practices for storing, retrieving, accessing, rtlaiotoli 
and disposing of records in the system: 
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j«or*g<: Card file box • labk top. 

alphabetically by last name of employee. 

Stfeeuards: Building employs security guards. Records arc main- 
areas with controlled access to authorized personnel only. 

Rift^Btion and disposalt Permanent 

Svftem managers) and address: OASD(ISA), Admin. Office, the 
Pentagon. Washin^on, D.C. 

j^oCificaiion procedure: Information may be obtained from: 

OASrXiSA) 

Room 4ES2I 
Pentagon Building 
Washingum. D.C. 20.^01 
Telephone: Area Code 202/697-RI26 

Record access procedures: Requests from individuals should be 
tddres 5 ied to; OASEHISA). Room 4E821, Pentagon. Washington. 
D.C. 20301. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

Cootrsting record procedures: The Department’s rules for contest' 
ioB contents and appealing initial determination may be obtained 
from OASDdSA), Room 4E821. Pentagon. Washington, D.C. 

Record source categories: Information is supplied by the in¬ 
dividual listed. 

Systems everopted from certain provisions of the act: None 
DISA 03 

System name: Organizational Personnel Files and 201 Files 

System location: Administrative Office, OASDilSA) 

Categories of individuab covered by the system: All military and 
civilian employees 

Cakgories of records in the system; Contains individual assign¬ 
ment orders and copies of other personnel actions affecting named 
individual. 

Authority for maintenance of the system: U.S. Code (Annotated) 
5. and Federal Personnel Manual, Chapter 293. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Management. 

Policies and practices for storing, retrieving, accessing, retaining, 
aad disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievabilily: Filed alphabetically by last name of employee. 

Safeguards: Building security guards, Mosler safe, controlled ac¬ 
cess to authorized personnel 

Retention atKl disposal: Permanent while assigned to OASIXISA) 
then in inactive file for one year. 

System manager(s) and address: OASIXISA) Administrative Of¬ 
fice, Pentagon, Washington, D.C. 20301 

Notification procedure: Information can be obtained from 
OASDdSA). Room 4E821. Pentagon.Washington. D.C. 20301. 

Record access procedures: Requests from individuals should be 
addressed to: OASIXISA), Room 4E821, Pentagon, Washington. 
D C. 20301 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

Contesting record procedures: The Department’s rules for contest¬ 
ing contents and appealing initial determinations may be obtained 
from; OASIXISA), Room 4E82I, Pentagon, Washington. D.C. 
20301 . 

Record source categories: Military Services, OSD Military Person¬ 
nel. Civil Service Commission, OSD Civilian Personnel. Stale De¬ 
partment. 

Systems exempted from certain provisions of the act: None 
DIOl 

Sjsfrin name; Office of the Assistant Secretary of Defense 
(Intelligence) Personnel Roster 

System localion: Primary System-Administrative Office, Assistant 
Secretary of Defense (Intelligence), Washington. DC 20301 

Categories of individuals covered by the system; Office Staff Per¬ 
sonnel 

Categories of records In the system: Xerox sheet listing Name, 
Spouse Name, Social Security Number, work telephone, 
oomc telephone and home address 


Authority for maintenance of the system: Title 5 US301 
Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Aide in contacting per¬ 
sonnel during and after normal business hours and assist in 
completing variety of forms often required on assigned personnel 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 8 x tO 1/2 Xerox plain bond sheets 
Retrievability: List is arranged alphabeticaily by last name 
Safeguards: Afforded appropriate protection at all times 
Retention and disposal: Continuously updated 
System managerls) and address: Administrative Office, Assistant 
Secretary of Defense (Intelligence), Washington. DC 20301 
Notification procedure: Requests should be addressed to 
SYSMANAGER 

Record access procedures: Procedures for gaining access should 
be directed to: 

Administrative Office, Assistant Secretary of Defense 
(Intelligence) 

Room 3<f200 
Pentagon Building 
Washington, DC 20301 
Telephone 695 0683 

Contesting record procedures: Office of the Assistant Secretary of 
Defense (Intelligence) may be conucted for rules for access and 
contesting contents of records and appeabng initial determinations 
by the individuals. 

Record source categories: Inquiry of each individual listed on the 
rostcr. 

Systenu exempted from certain provisions of the act: None 
D102 

System name: Key Personnel List 

System location: Primary System-Administrative Office, Assistant 
Secretary of Defense (Intelli^nce), Washington, DC 20301 
Categories of individuals covered by the system: Office Staff Per¬ 
sonnel 

Categories of records io the system: Xerox sheet listing official 
and home telephone of key personnel assigned to the office. 
Authority for maintenance of the system: Title S US301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of .such uses: Contact Key Personnel 
cither during or after normal business hours. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the 8]rstcm: 

Storage: 8 x H) 1/2 Xerox plain bond sheets 

Retrievability: List is arranged by organization and is not 
alphabetized. 

Safeguards: Afforded appropriate protection at all times 
Retention and disposal: Continuous updating as new Key Person¬ 
nel report and old Key Personnel depart 
System managerfs) and address: Administrative Office, Assistant 
Secretary of Defense (Intelligence), Washington, DC 20301 

Notification procedure: Request.^ should be addressed to the 
SYSMANAGER 

Record access procedures: Procedures for gaining access should 
be directed to: 

Administrative Office, As.sistant Secretary of Defense 
(Intelligence) 

Room 3C200 
Pentagon Building 
Washington, DC 20301 
Telephone 695-0683 

Contesting record procedures; Office of the Assistant Secretary of 
Defense (Intelligence) may be contacted for rules for access and 
contesting contents of records and appealing initial determinations 
by the individuals. 

Record source categories: Inquiry of each individual listed on the 
roster 

Systems exempted from certain provisions of the act: None 
DI03 

System name: Staff Telephone Listing 
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S>stem location: Primary System-Administrative Office, Assistant 
Secretary of Defense (Intelligence), Washington. DC 20301 
Categories of individuals covered by the system: Office Staff Per¬ 
sonnel 

Categories of records in the system: Xerox Sheet listing official 
telephone, station code and secure telephone numbers 
Authority for maintenance of the system: Title 5 US301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Contact individual staff 
members in normal course of business day. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 8x10 1/2* Xeroxed plain bond sheets 
Reirievability: List is separated by staff elements and is not 
alphabetized by last name. 

Safeguards: Afforded appropriate protection at all times 
Retention and disposal: Continuously updated as new members 
arrive and old members depart permanent duty. 

System manager(s) and address: Administrative Office, Assistant 
Secretary of Defense (Intelligence), Washington, DC 20301 
Notification procedure: Requests should be addressed to 
SYSMANAGER 

Record access procedures: Procedures for gaining access should 
be directed to: 

Administrative Office, Assistant Secretary of Defense 
(Intelligence) 

Room 3C200 
Pentagon Building 
Washington. DC 20301 
Telephone 695 0683 

Contesting record procedures: Office of the Assistant Secretary of 
Defense (Intelligence) may be contacted for rules for access and 
contesting contents of records and appealing initial determinations 
by the individuals. 

Record source categories: Inquiry of each individual listed on the 
roster 

Systems exempted from certain provisions of the act: None 
DLAOl 

System name: Security Clearance File 
System location: Primary System-Office oT Research and Ad¬ 
ministration, Assistant Secretary of Defense (Legislative Affairs), 
Washington. DC 20301. 

Categories of individuals covered by the system: Congressional 
Staff Personnel. 

Categories of records In the system: Card file listing security 
clearances for Congressional staff personnel. 

Authority for maintenance of the system: Executive Order 11652. 
Routine uses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: When classified material 
is submitted to Members or committees of Congress, the card file 
is screened to insure that the person receiving the material is 
properly cleared. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Vertical file cards. 

Retrievahllity: Card files are listed alphabetically by last name 
and committee or Member to whom assigned. 

Safeguards: Afforded appropriate protection at all times. 

Retention and disposal: Kept on personnel only during the time 
employed by the Congress. 

System manager(s) and address: Office of Research and Adminis¬ 
tration. Assistant Secretary of Defense (Legislative Affairs), 
Washington, DC 20301. 

Notification procedure: Requests should be addressed to the 
SYSMANAGER. 

Record access procedures: Procedures for gaining access should 
be directed to: 

Office of Research and Administration, Assistant Secretary of 
Defense (Legislative Affairs). 

Room 3D932. 

Pentagon Building. 

Washington. DC 20301. 

Telephone: 697-9166. 


Contesting record procedures: Office of the Assistant Secretary of 
Defense (Legislative Affairs) may be contacted for rules for access 
and contesting contents of records and appealing initial determina¬ 
tions by the individuals. 

Record source categories: Certificate of Clearance (SD Form 176) 
is received from Director, Personnel Security, Office 
DASD(Admin) OASD(C). 

Systems exempted from certain provisions of the act: None 
DLA02 

System name: Biographic Data File. 

System location: Primary System-Office of Research and Ad¬ 
ministration for the Assistant Secretary of Defense (Legislative Af¬ 
fairs), Washington, DC 20301. 

Categories of individuals covered by the system: Members of Con¬ 
gress 

Categories of records in the system: Biographic data files include 
date and place of birth, marital status, educational background, 
military service, voting district, and voting record pertaining to 
Defense issues. 

Authority for maintenance of the system: Title 10, US Code, Sec¬ 
tion 133. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Routine use of public 
background information ^ helpful to DOD officials meeting Mem¬ 
bers of Congress on trips; in hearings; and in discussions of 
problem areas. Knowing the generalized background of the Member 
is conducive to intelligent discussion of mutual problems. 

Purpose-To assist Legislative Liaison officers in presenting 
material to individual Congressmen, and to aid Defense witnesses 
in preparing for testimony before Congressional committees. 

Policies and practices for storing, retrieving, accessing, retalniag, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retricvabllity: Filed alphabetically. 

Safeguards: Stored in locked metal filing cabinet. 

Retention and disposal: Biographic data on incumbent members b 
mainuined for their entire term of office. 

System manager(8) and address: Office of the Assistant Secretary 
of Defense (Legislative Affairs). 

Notification procedure: Written requests for information should 
be addressed to the SYSMANAGER. 

Persona] visits are directed to Room 3D932, Pentagon. Washing¬ 
ton. DC. Valid proof of identity is required. 

Record access procedures: Procedures for gaining access by an in¬ 
dividual may be obtained from the following: 

Director. Research and Administration, OASD(LA). 

Room 3D932. 

Pentagon Building. 

Washington, DC 20301. 

Telephone: 697-9166. 

Contesting record procedures: Office of the Assistant Secretary of 
Defense (Legislative Affairs) may be contadt^d for rules for access 
and contesting contents of records and appealing initial determina¬ 
tions by the individuals. 

Record source categories: Data is gathered from the Congressional 
Quarterly, Congressional Record, Congressional Directory and 
other printed media pertaining to Members of Congress. 

Systems exempted from certain provisions of the act: None. 

DM&RA 01.0 

System name: Overseas Education Correspondence Files 

System location: Teacher Recruitment Division, Office of Over¬ 
seas Dependents Education, Office of the Assistant Secretary of 
Defense. Manpower and Reserve Affairs. 

Categories of individuals covered by the system: Any individual 
with whom or about whom the Teacher Recruitment Branch has 
correspondence. 

Categories of records in the system: File contains all correspon¬ 
dence received from and responses to individuals writing the 
Teacher Recruitment Branch. 

Authority for maintenance of the system: PL 86-91 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Teacher Rccruilmeol 
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Division * to maintam accurate record of correspondence with in> 
^iduals making inquiry to Division; any individual records might 
^transfened to any component of the Department of Defense; 
kavioR a need to know in the performance of official business, dis- 
^sure to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and praeCkea for storing, retrieving, accessing, retaining, 
ead dhpostng of records in the system: 

Storage: Paper records in file folders. 

ReCiicvabllity: Filed alphabetically by either the last name of the 
correspondent or the last name of the employee/applicant the cor- 
fcspondence concerns. 

Safeguards: Building employs security guards, office locked dur¬ 
ing oon*business hours. 

Retention and disposal: FOes are retained for three years. 

System manager(s) and address: Director, Office of Overseas De- 
peodents Education, Office of Che Assistant Secretary of Defense, 
(M&RA), The PenUgon, Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 

Chief. Teacher Recruitment Division 

Office. Overseas Dependents Education 

Room 138 

Arcbitect Building 

Rotslyn, VA 22209 

Telephone: Area Code 202/694-2621 

Record access procedures: Requests from individuals should be 
addressed to: Teacher Recruitment Division, Office of OverseasDe- 
pendents Education, Office of the Assistant Secretary of Defense 
(MARA), The Pentagon, Washington.D.C. 20301. 

Written requests for information should contain full name and 
address of the individual 

For penonal visits, the individual should be able to provide some 
Kceptable identification such as driver's license or other identifica¬ 
tion card. 

Coatcstlng record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categoriea: Correspondence initiated by the in¬ 
dividual or by others on his or her behalf and replies. 

Systems eiemptcd from certain provisions of the act: NONE 
DM&RA 02.0 
System name: Teacher Application Files 

System location: Teacher Recruitment Division, Office of Over¬ 
seas Dependents Education, Office of the Assistant Secretary of 
Defease (Manpower & Reserve Affairs), Room 138, Architect 
Bldg. 1400 Wilson Blvd, ArUngton, VA 22209 

Categories of Individuals covered by the system: Any citizen who 
applies for a position with the DoD Overseas Dependents Schools 

Categoriea of records In the system: File contains all papers and 
forms relating to individual’s application for employment to include 
SF 171, Personal Qualifications Statement; DD 1835, DoD Depen¬ 
dents Schools • Application Index; DD 1836, Supplemental Applica- 
tioD for Employment with DoD Overseas Dependents Schools; DD 
1456, Professional Evaluation Department of Defense Overseas De- 
pe&denis Schools; DD 1453, Record of Personal Interview; official 
college transcripts; copy of teaching certificates; copy of birth cer¬ 
tificates; and correspondence to or concerning applicant. 

Asthorhy for maintenance of the system: PL 86-91 

RooUoc uses of records maintained in the system, including catego- 
dm of users and the purposes of such uses: Teacher Recruitment 
l^isioo • To determine qualifications, and make selection of can¬ 
didates for positions with DoD Overseas Dependents Schools of 
telected applicants; to review types of experience, educational 
^ckground, evaluation of previous employers, professional cre¬ 
dentials interviewer's rating. 

Department of the Army • Staff Agencies and Commands to 
complete processing of hired individuals, to obtain Civil Service 
Commission National Agency Check, medical examination, pass¬ 
ports. arrange transportation and shipment/storage household 
and to provide gaining Civilian Personnel Offices necessary 
oocumentation for placing individuals on rolls. 


Department of the Air Force - Staff Agencies and Commands to 
complete processing of hired individuals, to obtain Civil Service 
Commission National Agency Check, medical examination, pass¬ 
ports, arrange transportation and shipment/storage household 

goods, and to provide gaining Civilian Personnel Offices necessary 
documentation for placing individuals on rolls. 

Department of the Navy - Staff Agencies and Commands to 
complete processing of hired individuals, to obtain Civil Service 
Commission National Agency Check, medical examination, pass¬ 
ports, arrange transportation and shipment/storage household 

goods, and to provide gaining Civilian Personnel Offices necessary 
documentation for placing individuals on rolls. 

Any individual records in a system of records might be trans¬ 
ferred to any component of the Department of Defense having a 
need to know in the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of applicant. 

Cross file by index card by category (teaching field) of applicant. 

Cross file by index card by location of applicant. 

Safeguards: Building employs security guards, office locked dur¬ 
ing non-business hours. Records are maintained in area accessible 
only to authorized personnel who are properly screened. 

Retention and disposal: Records are retained for recruitment 
period (no more than one year). 

For non-selected applicants, portions are returned to applicant 
for future use and portions are destroyed. 

Records for selected applicants are forwarded to Department of 
the Army, Department of the Air Force, or Department of the 
Navy as appropriate processing. 

System manager(s) and address: The Director, Office of Overseas 
Dependents Education, Office of the Secretary of Defense, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from; 

Chief, Teacher Recruitment Division 

Office, Overseas Dependents Education 

Room 138 

Architect Building 

1400 Wilson Boulevard 

Rosslyn, Virginia 22209 

Telephone: Area Code 202/694-2626 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Teacher Recruitment Division, Office of Overseas De¬ 
pendents Education, Office of the Secretary of Defense, Washing¬ 
ton. D.C. 20301. 

Written requests for information should contain the fuD name 
and address of the individual. 

Contesting record procedures: The Department's rules for contest¬ 
ing contents and appealing initial determinations may be obtained- 
from the Director, Office of Overseas Dependents Education; Of¬ 
fice of the Secretary of Defense, Washington. D.C. 20301. 

Record source categories: Former employers, educational institu¬ 
tions, and information supplied by the individual. 

Systems exempted from certain provisions of the act: NONE 
DM&RA 03.0 

System name: Employer Support File (PLEDGE) 

System location: Primary Location: Air Force Data Services 
Center, Room 1D132, The Pentagon, Washington, D.C. 20330. 

Hard copy roster located at: National Committee for Employer 
Support of the Guard and Reserve, Room 3A24, 400 Army-Navy 
Drive, Arlington, VA 22202. 

Categoriea of individuals covered by the system: Self employed in¬ 
dividuals, individuals heading companies bearing their names, the 
pledging officials representing various companies, or staff directors 
who have pledged to support the National Guard and Reserve com¬ 
ponents. 

Categories of records in the system: Name, address, geographic lo¬ 
cation, size, and business of pledging company. 

Authority for maintenance of the system: 10 USC 136 
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Routine oset of record! mnlnUined In the fyttem, including catego* 
ries of users and the purposes of such uses: The purpose of the file is 
to assist in informing the public and encouraging employers to sup¬ 
port the Guard and Reserve. 

National Committee for Employer Support of the Guard and 
Reserve; used to answer inquiries from employees or prospective 
employees of companies concerning whether a company has 
pledged to support the Guard and Reserve; used by members of the 
advisory council to assist Guard and Reserve members who are ex¬ 
periencing difficulties with companies that have pledged; used as a 
screening tool to prevent re-solicitation of support from employers 
who have already pledged; used to supply state level organizations 
lists of companies in state which have pledged; used to prepare 
speech and pressrelease material mentioning companies that have 
pledged. 

Any individual records in the system may be transferred to any 
component of the Department of Defense having a need to know in 
the performance of official business. 

Records qiay be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, and 
civil court action, or regulatory order. 

Pblklcs and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Magnetic Computer Tape 

Retrievability: Retrieved by company name, geographic location, 
or type of business 

Safeguards: Primary location is a TOP SECRET facility. 

Hard copy output is accessible to authorized personnel only dur¬ 
ing working hours; room is locked after hours and building has 
security guards. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Chairman, National Coinmittee 
for Employer Support of the Guard and Reserve, Room 3A24, 400 
Army-Navy Drive, Arlington, VA 22202. 

Notlfkatioa procedure: Information may be obtained from: 
Chairman. National Committee for Employer Support of the 
Guard & Reserve 
Room 3A24 
400 Army-Navy Drive 
Arlington. VA 22202 
Telephone: Area Code 202/697-6902 

Record access procedures: Requests for ihformation should be ad¬ 
dressed to: Chairman, National Committee for Employer Supportof 
the Guard and Reserve, Room 3A24, 400 Army-Navy Drive, 
Arlington, VA 22202. 

Written requests should contain the name of the individual and/or 
employer, current mailing addressand telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver's license. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categories: Information is supplied by employers 
who have pledged, from Dunn & Bradstreet, and from Census 
Data. 

Sysums exempted from certain provisions of the act: NONE 
DM&RA 04.0 

System name: Reenlistment Eligible Ffle (RECRUIT) 

System location: W. R. Church Computer Center, Naval Postgrad¬ 
uate School, Monterey, CA 93940 

Back-up file - Department of Defense Manpower Research and 
Data Analysis Center, 7th Floor,'300 N. Washington St., Alexan¬ 
dria, VA 22314 

Back-up file - Department of Defense Manpower Research and 
Data Analysis Center, 550 Camino El Estero, Monterey, CA 93940 

Categories of Individuals covered by the system: Former enlisted 
personnel of the military services who separated from active duty 
during the immediately preceding forty-eight months and who are 
eligible for immediate reenlistment. 

Categories of records In the system: Social Security Account 
Number, Name, Service, Date of Birth, and Date of Separation. 

Authority for maintenance of the system: 10 USC 136 


Routine uses of records maintained In the system* Including cittt 
rIes of users and the purpo^ of such uses: The purpose of^ 
system is to assist recruiters in reenlisting prior-service personnel 

Department of Defense Manpower Research and Data Analvi' 
Center - used to provide to recruiters inthe military service and^£ 
Coast Guard information on individuals eligible for immediate ree 
listmenr, for statistical analyses of prior-service reenlistment treo^ 
and of demographic characteristics of applicants for reenlistmenu* 
such analyses may require merging with other recordsystemt. 

Any individual records contained in the system might be trans¬ 
ferred to any component of the Department of Defense havine 
need to know in the performance of official business. ^ 

Any record may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, ci^ 
court action, or regulatory order. 

Policies and praetkes for storing, retrieving, accessing, rettisisf 
and disposing of records in the system: 

Storage: Most recent thirty-six months separation stored on mat- 
netic disc; full forty-eight months stored onmagnetic tape. 

Retrkvabillty: Retrievable by Social Security Account Number. 

Safeguards: DISC File is protected by password access and hard¬ 
wire system. 

Alexandria, Virginia location has tape storage area in locked 
room accessH^le only to authorized personnel; building is locked 
after hours. 

Monterey, California location has tape storage area in locked 
room accessible only to authorized personnel; budding is locked 
after hours. 

Recruiters making telephone inquiries must have valid recruiter 
identification and call-back number. 

Retention and disposal: Records more than forty-eight months oU 
are purged from the system. 

System manager(s) and address: Director, Manpower Research 
and Data Analysis Center, 550 Camino El Estero, Monterey, 
California 93940 

Notification procedure: Information may be obtained from: 
Manager, RECRUIT System 
Manpower Research and Data Analysis Center 
300 N. Washington St., 7th Floor 
Alexandria, VA 22314 
Telephone: Area Code 703/325-0490 

Record access procedures: Requests from individuals should be 
addressed to: Manager, RECRUIT System, Manpower Research 
and Data Analysis Center, 300 N. Washington Street, Alexandria, 
VA 22314 

Written requests for information should contain the full name, 
current address, telephone number. Social Security Account 
Number, and date of separation of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver's license. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categories: The data contained in the system are 
obtained from the Army, Navy, Air Force, Marine Corps, and 
Coast Guard. 

Systems exempted from certain provisions of the act: NONE 
DMdcRA 06.0 

System name: Department of Defense Priority Placement Program 
(STOPPER LIST) 

System location: Primary Location: Defense Electronics Supply 
Center, 1507 Wilmington Pike, Dayton, Ohio 45444 

Decentralized locations: hard copy rosters/listing supplied every 
two weeks to all DoD Civilian Personnel Offices world-wide 
(approximately 500 locations) and to other personnel managemeal 
activities. 

Categories of Indlvlduak covered by the system: Displaced c^er 
and career-conditional employees adversely affected by reducikmi- 
in-force or transfer of function; overseas non-displaccd career and 
career-conditional employees being returned to the U.S. AD in¬ 
dividuals in file must voluntarily initiate entry into the system. 

Categories of records In the system: FUe contains summap' of <x- 
cupational experience, education, training, age, sex, height and 
weight,marital status. 
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AothorHy for milntenance of the tystem: 10 USC 136 

o «Uo( records maintained In the system, Including catego- 

fui I asers and the purposes of such uses: The purpose of the file is 
I^assist displaced employees and overseas returnees in securing 

fBploymcni. .... 

tk)D Civilian Personnel Offices - used to assist acUvities in filhng 

wnt positions and in assisting displaced employees and overseas 
rtSnccs in obtaining employment. 

DoD Activities: short resume of individuaPs background used in 
tMessing qualifications for vacant positions. 

Office of the Deputy Assistant SecreUry of Defense. Civilian 
Personnel Policy - used for statistical analyses of civilian personnel 
eoploymenl trends and patterns and for establishing policy and for 
planning purposes; informing individuals in system of non-govem- 
neot job opportunities. 

Other Federal Agencies: used in filling vacant positions. 

Any individual records contained in the system might be trans¬ 
ferred to any component of the Department of Defense having the 
need to know in the performance of official business. 

Any record may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
lad dhpofhig of records In the system: 

Storage: Magnetic computer Upe 

Retrlevability: Normally retrievable by occupation and grade. 

Safegoarda: The primary location is identified as a secure area; 
Kcess is through electrically controlled doors and cypher locks; 
Upes are stored in a vault when not in use. 

RcicoUoB and disposal: Records of displaced employees are main¬ 
tained in the system for one year. 

Records of overseas returnees are entered six months prior to 
return and are maintained until individual is placed in job or leaves 
the government. Initial input for records is hard copy, which is 
destroyed after tape record is created. 

Syitcm managerfs) and address: Director. Staffing Policies and 
Programs, Office of the Deputy Assistant Secretary of Defense 
(Civilian Personnel Policy). Room 3D281. The Pentagon, Washing¬ 
ton, D.C. 20301. 

NoCtfkatloD procedure: Information may be obtained from the De¬ 
partment of Defense Civilian Personnel Office where the individual 
registered to enter the system. 

Record access procedures: Written requests from individuals 
should be directed to the Department of Defense Civilian Personnel 
Office where the individual registered to enter the system and 
ibould include name and current mailing address and telephone 
oufflber. 

For personal visits, the individual should be able to present to 
the personnel office some acceptable identification, such as a 
driver's license or other ID card. 

Coatesting record procedures: The Agency's rules for access and 
for contesting contents and appealing initial determinations by the 
iodividual concerned may be obtained from the SYSTEM 
MANAGER. 

Record source categories: The individual must take action to place 
his record in the system ; information entered into the record is pro¬ 
vided by the individual in writing or through employment counsel¬ 
ing; additional information is obtained from the individual's official 
personnel fde (201 file). 

Systems exempted from certain provisions of the act: NONE 
DM&RA 07.0 

System name: Department of Defense Overseas Employment Pro¬ 
gram 

System location: Defense Electronics Supply Center, 1507 
Wilmington Pike, Dayton, Ohio 45444 

Categories of individuals covered by the system: Career and 
career-conditional employees of the Federal Government and reen- 
statement eligible employees who desire overseas employment and 
voluntarily register. 

Categories of records In the system: File contains summai^ of oc¬ 
cupational experience, education, training, age, sex. height and 
weight,marital status. 

Authority for maintenance of the system: 10 USC 136 


Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: The purpose of the 
system is to provide an automated applicant supply system for use 
in filling overseas job vacancies. 

Department of Defense activities - the system is utilized to fill 
overseas job vacancies. 

Other Federal Agency - the system is utilized to fill overseas job 
vacancies. 

Office of the Deputy Assistant Secretary of Defense (Civilian 
Personnel Policy) - used for statistical analyses for policy, planning, 
and guidance; for evaluation of the effectiveness of the program, 
and for monitoring of activity compliance with the program. 

Any individual records contained in the system might be trans¬ 
ferred to any component of the Department of Defense having the 
need to know in the performance of official business. 

Any record may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Magnetic Computer Tape 

Retrlevability: Retrieval by occupational skill and grade 

Safeguards: The location is identified as a secure area; access is 
through electricaUy controlled doors and cypher locks; tapes are 
stored in a vault when not in use. 

Retention and disposal: Records remain in the system for one 
year or untfl the individual is placed in an overseas position; the in¬ 
dividual is notified after eleven months that his registration is about 
to expire and is given the opportunity to re-register for another 
year. 

System manager(s) and address: Director, Staffing Policies and 
Programs. Office of the Deputy Assistant Secretary of Defense 
(Civilian Personnel Policy). Room 3D281. The Pentagon, Washing¬ 
ton. D.C. 20301 

Notification procedure: Information may be obtained from the De¬ 
partment of Defense Civilian Personnel Office where the individual 
registered to enter the system. 

Record access procedures: Written requests from individuals 
should be directed to the Department of Defense Civilian Personnel 
Office where the individual registered to enter the system and 
should include name, current mailing address and telephone 
number. 

For personal visits, the individual should be able to present to 
the personnel office some acceptable identification, such as driver’s 
license or other ID card. 

Contesting record procedures: The agency's rules for access and 
for contesting contents and appealing initial determinations by the 
individual concerned may be obtained from the SYSTEM 
MANAGER. 

Record source categories: Information in tho file is obtained from 
the individual, either in writing or through interviews with person¬ 
nel counselors, and from his official personnel file (201 file). 

Systems exempted from certain provisions of the act: NONE 
DM&RA 08.0 

System name: Central Automated Inventory and Referral System 
(CAIRS) 

System location: Defense Electronics Supply Center. 1507 
Wilmington Pike, Dayton, Ohio 45444 

Categories of Individuals covered hy the system: All Department of 
Defense General Schedule Civilian Employees GS-5 or higher and 
former employees terminated within a one-year period. 

Categories of records in the system: Name, home and work ad¬ 
dresses, SSAN. educational background, work experience, grade 
and salary, occupation, age, special qualifications, awards, military 
reserve status, supervisory appraisals. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: The purpose of the 
system is to provide a list of eligible candidates qualified to fill 
position vacancies at GS-13 and higher level and to provide infor¬ 
mation for program analyses and management. 

All DoD Civilian Personnel Offices and the components serviced 
by these offices are required to submit job vacancies in designated 
occupation series against CAIRS file for the generation of a listwith 
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resumes of qualified candidatef for consideration by selection panel 
and others. 

Office of the Deputy Assistant Secretary of Defense (Civilian 
Personnel Policy) - used for statistical analyses of civilian work¬ 
force, and management and evaluation of specific employment pro¬ 
grams within the Department of Defense. 

Any individual records contained in the system might be trans¬ 
ferred to any component of the Department of Defense having the 
need to know in the performance of official business. 

Any record may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic computer tape 

Retrievabllity: Retrievable by occupation, SSAN, name, special 
skills, educational background, or training background. 

Safeguards: The location is identified as a secure area; access is 
through electrically controlled doors and cypher locks; tapes are 
stored in a vault when not in use. 

Retention and disposal: Records are updated once per year for all 
individuals in the system or as new employees are hired. No histor¬ 
ic records are maintained. 

System managers) and address: Director of Employment and 
Career Development, Office of the Deputy Assistant Secretary of 
Defense (Civilian Personnel Policy) Room 3D281, The Pentagon, 
Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 
Director of Employment and Career Development 
Office of the Deputy Assistant Secretary of Defense (Civilian 
Personnel Policy) 

Room 3D281 
The Pentagon 
Washington, D.C. 20301* 

Telephone: Area Code 202/0X5-0813 

Record access procedures: Written requests from individuals 
should be addressed to Director, Central Automated Inventory Sl 
Referral Center, Defense Electronics Supply Center. 1507 Wilming¬ 
ton Pike, Dayton, Ohio 45444. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as driver's license or other ID card. 

Coatestlng record procedures: The agency's rules for access and 
for contesting contents and appealing initial determinations by the 
individual concerned may 1^ obtained from the SYSTEM 
MANAGER. 

Record source categories: Data are obtained from the individual 
himself, from his official personnel folder (201 file), from his SF 
171, and from supervisory appraisals. 

Systems exempted from certain provisions of the act: NONE 
DMRRA 09.1 

System name: DRRI Student Ffle 

System location: Primary Location - Bldg. 986(MU811) Patrick 
AFB, FL 32925 

Hard copy back-up file for students in active status, location is 
Tests and Measurement Division, Defense Race Relations Institute, 
Patrick AFB, FU. 32925. 

Hard copy back-up file for former students, the location is 
Research and Evaluation Division, Defense Race Relations In¬ 
stitute, Patrick AFB, Fla. 32925. 

Categories of individuals covered by the system: AD current or 
former studenU at the Defense Race Relations Institute. 

Categories of records in the system: Life history summary, name, 
race, age, military organization, test and examination scores and 
forms, peer group and instructor ratings, advisor progress reports. 

Authority for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to evaluate the progress of students enrolled at the Defense Race 
Relations Institute and to create a permanent record of academic 
accomplishment. 

The Defense Race Relations Institute • used by advisors in coun¬ 
seling students; to verify attendance and grades to colleges and 
universities; to select instructors; to make decisions to release stu¬ 
dents from the program. 

Used by students to evaluate their programs. 


Any individual records in the system may be transferred to any 
component of the Department of Defense having the need to know 
in the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigations and possible criminal prosecution 
civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retiioist 
and disposing of records in the system: 

Storage: Primary file is magnetic computer tape. 

Back-up files are paper records in file folders. 

Retrievabllity: Files are sequenced alphabetically by last name by 
class. 

Safeguards: Primary location is a controlled access area. 
Back-up files - storage is in locked file cabinets. Only authorized 
personnel have access to files. 

Retention and disposal: Permanent 

System manager(s) and address: Director, Defense Race Relations 
Institute, Patrick AFB, Fla. 32925 
Notification procedure: Information can be obtained from: 
Director, Defense Race Relations Institute 
Patrick AFB, FU. 32925 
Telephone: Area Code 305/494-6976 
Record access procedures: Requests from individuals should be 
addressed to the Director, Defense Race Relations Institute, Patrick 
AFB, Fla. 32925 

Written requests for information should contain the full name, 
current address and telephone number, and class of the individual 
For personal visits, the individual should be able to provide some 
acceptable identification, such as military ID card or driver's 
license. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determini- 
tions by the individual may be obtained from the SYSTEM 
MANAGER. 

Record lource categories: Information is provided by the in¬ 
dividual, student peers, instructors, counselors, and examinations. 
Systems exempted from certain provisions of the act: NONE 
DM&RA 10.0 

System name: Equal Opportunity Complaint File 
System location: Office of the Deputy Assistant Secretary of 
Defense (Equal Opportunity), Room 3E319, The Pentagon. 
Washington, D.C. 20301 

Categories of individuals covered by the system: Any individuil 
who has filed or had filed on his behalf a discrimination complaint 
Categories of records in the system: The letter or document initiit-, 
ing complaint, directions to services on investigating complaint, ser¬ 
vices' investigatory report, and copies of response to complainant 
Authority for maintenance of the system: 10 USC 136 
Routine uses of records maintained in the system. Including citcf^ 
ries of users and the purposes of such uses: The purpose of the file it 
to cause action to be taken on discrimination complaints. 

Office of the Dqputy Assistant Secretary of Defense (Equal ^ 
portunity) - used to answer queries concerning status or disposition 
of complaints, for assigning actions and reviewing actions on com¬ 
plaints, and for analyses of trends or patterns in discrimination 
complaints. 

Records in the system may be transferred to any other Depart¬ 
ment of Defense component having the need to know in the per¬ 
formance of official.business. 

Policies and practices for storing, retrieving, accessing, retilnlaf, 
and disposing of records In the system: 

Storage: Paper record in file folder. 

Retiievability: Filed by first letter of last name for service and 
year. 

Safeguards: Kept in file drawer; building has security guards. 
Retention and disposal: Files are retained for one year in active 
status, one year in inactive status, and then destroyed. 

System managerfs) and address: Deputy Assistant Secretary oi 
Defense (Equal Opportunity), Room 3E318, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from; 
Deputy for Plans and Policy 
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Office of the Deputy Assistant Secretary of Defense (Equal 
Opportunity) 

Room 3E319 
The Pentagon 
Washington, D.C. 20301 
Telephone; Area Code 202/695-0107 
Record access procedures: Requests from individuals should be 
addressed to: Deputy for Plans and Policy, Office of the Deputy 
Assistant Secretary of Defense (Equal Opportunity), Room 3E319, 
The Pentagon, Washington, D.C. 20301 
Written requests for information should contain the full name of 
the individual, Service, current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification such as a driver's license or other ID card. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categories: Information contained in the file is ob¬ 
tained from the individual or someone acting on his behalf, from 
the Services* investigation of the complaints. 

Systems exempted from certain provisions of the act: NONE 


DMARA 11.1 

System name: Military Absentees in Foreign Countries 

(DESERTER) 

System location: Primary System: Magnetic tape and card input to 
tape mainUined in Air Force Data Services Center,Room 1D167 
and 1B457, The Pentagon, Washington, D.C. 20330. 

Decentralized System: Hard copy print-out maintained in Office 
of the Deputy Assistant Secretary of Defense (Military Personnel 
Policy), Room 3C980, The Pentagon, Washington. D.C. 20301. 

Decentralized System: Hard copy print-out maintained at Depart¬ 
ment of State, Passport Office, Room700, 1425 K St., N.W. 
Washington, D.C. 

Categories of individuals covered by the system: Any military 
deserter known or believed to have gone or attempted to go to a 
foreign country from July 1966 to the present (approximately 5000 
individuals). 

Categories of records In the system: Name, Social Security Ac¬ 
count Number, and military personnel information maintained by 
the militaryservices at deserter information points. 

Authority for maintenance of the system: 10 USC 136 • 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to assist the Department of State with respect to maintaining 
records onU.S. deserters in foreign countries with regard to status 
of passports and visas. 

Office of the Deputy Assistant Secret^ of Defense (Military 
Personnel Policy) used to develop statistical reports on ot^erseas 
deserters and to provide information to the Department of State. 

Passport Office, Department of State - used to monitor passport 
and visa status of overseas deserters. 

Any individual records in a system of records might be trans¬ 
ferred to any component of the Department of Defense having the 
need to know in the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action,’or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Magnetic tape with card input with hard copy print-outs 
at decentralized locations. 

Retrlevability: Retrieval by Social Security Account Number, 
name, and file number. 


Safeguards: The Air Force Data Services Center, the primary lo¬ 
cation, is a TOP SECRET facility; the hard copy output is stored in 
locked safes at the decentralized locations, cards are in boxes in 
Room 1B457 ofthe Pentagon which is guarded. 

Retention and disposal: Files are permanent. Individual records 
are transferred from active to inactive status when the case it 
completed. 

System manager(s) and address: The Deputy Assistant Secretary 
of Defense (Military Personnel Policy), Room 3C%3, The Pen- 
Ugon, Washington, D.C. 20301. 

Notification procedure: Information may be obtained from: 


Assistant Director. Selected Policies 

Office of the Deputy Assistant Secretary of Defense (Military 
Personnel Policy) 

Room 3C980 
The Pentagon 
Washington, D.C. 20301 

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director, Selected Policies, Office ofthe 
Deputy Assistant Secretary of Defense (Military Personnel Policy). 
Room 3C980, The Pentagon, Washington, D.C. 20301. 

Written requests for information should contain the full name. 
Service, and Social Security AccountNumber, current address, and 
telephone number of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as driver's license or other ID card. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categories: The information in the system is ob¬ 
tained from official military personnel records and from Deserter 
Information Points within the miliury services. 

Systems exempted from certain provisions of the act: NONE 
DM&RA 12.0 

System name: Reserve Components Common Personnel Data 
System (RCCPDS) 

System location: Air Force Data Service Center, Room ID 167, 
The Pentagon, Washington, D. C. 20330. 

Back-up locations for processing; U.S. Army Management 
System Support Agency, Room BD972, The Pentagon, Washington. 
D. C. 20310. 

W.R. Church Computer Center, Naval Postgraduate School, 
Monterey. CA 93940. 

National Military Command System Support Center, Room 
BE685, The Pentagon, Washington, D. C. 20331. 

Categories of Individuals covered by the system: Any individual 
currently a member of any Reserve or National Guard component, 
and retired reservists. 

Categories of records in the system: Ffle contains individual's So¬ 
cial Security Account Number, component, and other personnel in¬ 
formation such as race, sex, rank, age. and length of service. 

Authority for maintenance of the system: 10 U.S.C. 136. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users.and the purposes of such uses: The purpose of the file is 
to generate official statistics concerning Reserve Forces* strength, 
gains, losses and characteristics of the force. 

Office of the Deputy Assistant Secretary of Defense (Reserve 
Affairs) - used to generate and disseminate official statistics. In¬ 
dividual records are used to provide aggregate statistical data. 

Any individual record contained in the system may be transferred 
to any other Department of Defense Component having the need- 
to-know in the performance of official business. 

Records may be disclosed to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Records of Federal civilian employees who are reservists niay be 
disclosed to Federal agencies for use in emergency mobilization 
planning. Records may be disclosed to the Civil Service Commis¬ 
sion concerning pay l^nefits, retirement deductions, and other in¬ 
formation necessary for the Commission to carry out its Govern¬ 
ment-wide personnel management functions. 

Records may be disclosed to the Director, Selective Service 
System upon oHicial request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Magnetic computer tape. 

Retrievability: Records are retrievable by component, rank, age. 
sex, location, or other attributes, including Social Security Account 
Number. 

Safeguards: The primary location is a TOP SECRET facility. The 
U.S. Army Management Systems Support Agency is a TOP 
SECRET facility. The National Military Command Systems Sup¬ 
port Center is a TOP SECRET facility. Tapes located at the W.R. 
Church Computer Center, Monterey, CA. are stored in a locked 
cage in machine room, which is a controlled access area; tapes can 
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be physically accessed only by computer center personnel and can 
be mounted for processing only if the appropriate security code is 
provided. 

Retention and disposal: Inventory files are current; quarterly his¬ 
tory files for the master and transaction files are maintained on a 
permanent basis. 

System manager(s) and address: Deputy Assistant Secretary of 
Defense (Reserve Affairs), Room 3C980, The Pentagon, Washing¬ 
ton, D. C. 20301. 

Notification procedure: Information may be obtained from: 
Assistant Director, Reserve Personnel Program, Office of the 
Deputy Assistant Secretary of Defense (Reserve Affairs). Room 
3C980, The Pentagon, Washington, D. C. 20301. Telephone: Area 
Code 202/697-0624. 

Record access procedures: Requests from individuals should be 
addressed to: Assistant Director, Reserve Personnel Program. Of¬ 
fice of the Deputy Assistant Secretary of Defense (Reserve Af¬ 
fairs). Room 3C980, The Pentagon, Washington, D. C. 20301. 

Written requests for information should contain the full name. 
Social Security Account Number, component, and current address 
and telephone number of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver's license, or military or 
other ID card. 'llffrc 

Contesting record procedures: The agency's rql^ fos access to 
records and for contesting contents and appealSisg d^tftrmina- 
tions by the individual concerned may be ohtaindd Yrom the 
SYSTEM MANAGER. 11 

Record source categories: Data records are obtaiaetl ftvnl tbe six 
Reserve components. 

Systems exempted from eertafn provisloiia of the act: NONE 
DM&RA 13.0 

System name: Survey Data Base 

System location: Primary Location - W.R. Church Computer 
Center. Naval Postgraduate School, Monterey, California 93940. 

Decentralized locations for back-up files - Department of 
Defense, Manpower Research and Data Analysis Center, 7th Floor, 
300 N. Washington St., Alexandria, Virginia 22314 and 2nd Floor, 
550 Camino El Estero, Monterey, California 93940. 

Categories of Individuals covered by the system: Individuals who 
were selected at random for survey administration and who 
completed survey forms. Survey data is collected on a periodic 
basis. Current data were collected at selected Armed Forces En¬ 
trance and Examining Stations (AFEES), during, September 1974, 
May 1975, or since January 1975; additional data were cotlectfld by 
Gilbert Youth Organization (civilian contractor) in sur¬ 

veys during May or November 1973, or May or November 1974. 

Categories of records In the system: SSAN and re^pon^s to sur¬ 
vey items dealing with attitudes toward the miXtary, ^ t 

Authority for maintenance of the system: 10 Vr<SC 136 

Routine uses of records maintained in the system, Inclnding catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to sample attitudes toward enlistment in the military and determine 
reasons for enlistment decisions. 

Manpower Research and Data Analysis Center - used to analyze 
trends in enlistment motivation, attitudes toward military service, 
attractiveness of various enlistment incentives; survey files are- 
Unked with military personnel inventory, gain, and loss files to 
statistically relate survey data to later advancement, attritions, and 
reenlistment patterns. 

Any individual record in the system may be transferred to any 
component of the Department of Defense having the need to know 
in the performance of official business. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records In the system: 

Storage: Magnetic Computer Tape 

Retrlevability: Records can be retrieved by Service of accession, 
period of survey, race, sex, education level, or Social Security Ac¬ 
count Number. 

Safeguards: Tapes stored at the primary location are kept in a 
locked storage cage in a controlled access area;tapes stored at the 
back-up locations are kept in locked storage areas in buildings 
which are Ibckedafter hours. 


Retention and disposal: Records are permanent. Survey answer 
sheets which are opscanned to create tape are destroyed aftertape 
is created. 

System manager(s) and address: Director, Manpower Research 
and Data Analysis Center, 550 Camino El Estero. Monterey 
California 93940. 

Notification procedure: Information may be obtained from: 

Chief, Market and Survey Research Division 
Manpower Research and Data Analysis Center 
300 N. Washington St., 7th Floor 
Alexandria, Virginia 22314 
Telephone: Area Code 703/325-0490 

Record access procedures: Requests from individuals should be 
addressed to: Chief. Market and Survey Research Division, Man¬ 
power Research and Data Analysis Center. 300 N. Washington St., 
Alexandria, VA 22314. 

Written requests for information should contain the full name, 
Social Security Account Number, and current address and 
telephone number of the individual. In addition, the approximate 
date and location where the survey was completed should be pro¬ 
vided. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver's license or military or 
other ID card. 

Contesting record procedures: Tbe agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categories: Tbe survey information is provided by 
the individual; additional data which are linked to survey data as 
described in the routine uses section, are obtained from the military 
services. 

Systems exempted from certain provisions of the act: NONE 
DM&RA 14.0 

System name: MARDAC Data Base 

System location: Primary location: W.R. Church Computer 
Center, Navy Postgraduate School. Monterey, CA 93940 

Back-up locations for processing: Air Force Data Services 
Center, Room 1D167, The Pentagon, Washington, D. C. 20330. 

U.S. Army Management Systems Support Agency, Room BD972, 
The Pedtagon. Washington, D. C. 20310. 

National Military Command Systems Support Center, Room 
BE685, The Pentagon, Washington, D. C. 20331. 

Back-up files maintained at two offices of the DoD Manpower 
Research and Data Analysis Center - 7th Floor, 300 N. Washington 
St., Alexandria, VA 22314 and 2nd Floor, 550 Camino El Estero, 
Monterey, CA 93940. 

Selected historic files are maintained at Air Force Data Services 
Center, Room 1D167, The Pentagon, Washington. D. C. pursuant to 
court order in IBM anti-trust case. These ffles will be withdrawn 
from current location when legally permissible. 

Decentralized segments • militairy personnel research centers, and 
military personnel centers of the services; selected civilian contrac¬ 
tors with research contracts in manpower area; other Federal agen¬ 
cies. 

Categories of individuals covered by the system: AU officer and 
enlisted personnel who served on active duty from July 1, 1968 and 
later; or who have been a member of a reserve component since 
July 1975; or arc retired reservists; participants in Project 1(X),000 
and Project Transition and the evaluation control groups for these 
programs; all individuals examined to determine eligibility for mili¬ 
tary service at an Armed Forces Entrance and Examining Station 
from July 1, 1970, and later; DoD civilian employees or civilian em¬ 
ployees separated since January 1, 1971; all veterans who have util¬ 
ized Vietnam-era GI Bill education and training entitlements, who 
visited a State Employment Service office since July 1. 1971, or 
who participated in a Department of Labor special training program 
since July 1, 1971; all individuals who ever participated in an edu¬ 
cational program sponsored by the U.S. Armed Forces Institute, all 
individuals who partiepated in the Armed Forces Vocational Ap¬ 
titude Testing Programs at the high school level since September 
1969, individuals who responded to various paid advertising cam¬ 
paigns seeking enlistment information since July 1, 1973; partici¬ 
pants in the DHEW, Office of Education and Longitudinal Survey. 

Categories of records In the system: Name, Service Number. 
Selective Service Number, Social Security Account Number, demo- 
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ffraphic information such as home town. age. sex, race, and educa> 
dooal levelt civilian occupational information, military personnel in¬ 
formation such as rank, length of service, military occupation; ap¬ 
titude scores, post-service education, training, and employment in¬ 
formation for veterans; participation in various in-service education 
and training programs. 

Authority for malntenaocc of the system: 10 U.S.C. 136. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: The purpose of the 
system of records is to provide a longitudinal statistical analysis 
capabOity for assessing military manpower trends and evaluation 
programs impacting of military personnel, potential enlistees, and 
veterans. 

Manpower Research and Data Analysis Center • used to analyze 
accession patterns and trends, promotion and occupation patterns 
and trends, loss patterns and trends, qualification rates, effective¬ 
ness of recruiting programs, participation in education and training 
programs, force characteristics, post-service experiences of 
veterans, evaluation of military special pays and bonuses; evalua¬ 
tion of special programs affecting military personnel; to select sam¬ 
ple population for surveys; to provide statistical data to 0MB, 
GAO. the Military Services. DoD civilian contractors, educational 
institutions and other Federal agencies. 

Personnel Research and Personnel Management activities of the 
Military Services - uses are same as those specified above. 

Veterans Administration. Management Sciences Staff. Reports 
and Statistics Service. Office of the Comptroller • used to select 
sample for surveys asking veterans about the use of veterans 
benefits and satisfaction with VA services. 

Office of Research and Statistics, Social Security Administtation 
- used for statistical analyses of impact of military service and use 
of GI Bill benefits on long term earning. 

DoD Civilian Contractors • used by contractors performing 
research on manpower problems for statistical analyses. 

Aggregate data and/or individual records contained in the record 
system may be transferred to other Federal agencies having legiti¬ 
mate use for such information and applying appropriate safeguards 
to protect daU so provided. 

Records may be disclosed to the Civil Service Commission con¬ 
cerning pay. benefits, retirement deductions; and other information 
necessary for the Commission to carry out its Government-wide 
personnel management functions. 

Any record contained in the system of records may be trans¬ 
ferred to any other component of the Department of Defense hav¬ 
ing the need-to-know in the performance of official business. 

Name and address information of former military personnel ob¬ 
tained from the Veterans Administration or the Miltiary Depait- 
ment may be released to a number of DoD Components for use in 
attempting to recruit and reenlist prior service personnel through 
direct contact methods. These components are as follows: U.S. 
Army Recruiting Command; U.S. Army Forces Command; Navy 
Recruiting Command; Chief of Naval Personnel; Chief of Naval 
Reserve; U.S. Air Force Recruiting Service; U.S. Air Force Tacti¬ 
cal Air Command; Headquarters Air Force Reserve; National 
Guard Bureau; Headquarters. U.S. Marine Corps; Distnet 
Directors, U.S. Marine Corps; Commanding General. 4th Marine 
Division; Commanding General, 4th Marine Air Wing; Comman¬ 
dant, U.S. Coast Guard. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposlng of records in the system: 

Storage: Magnetic computer tape. 

Rctrievability: Retrievable by name, SSAN, age. occupation, or 
any other data element contained in system. 

Safeguards: Primary location - at W.R. Church Computer Center, 
tapes are stored in a locked cage in machine room, which is a con¬ 
trolled access area; tapes can be physically accessed only by com¬ 
puter center personnel and can be mounted for processing only if 
the appropriate security code is provided. 

At back-up locations in Alexandria. VA and Monterey. CA tapes 
are stored in rooms protected with cypher locks, buildings are 
locked after hours, and only properly cleared and authorized per¬ 
sonnel have access. 

The Air Force Data Services Center, the U.S. Army Management 
Systems Support Agency, and the National Command Systems 
Support Center are all TOP SECRET facilities. 

RetentloB and dbposal: Ffles constitute a historical data base and 
are permanent. 


System managerfs) and address: Director, Department of Defense. 
Manpower Research and Data Analysis Center (MARDAC), 550 
Camino El Estero, Monterey, CA 93940. 

Notification procedure: Information may be obtained from: 
Director. Department of Defense Manpower Research and Data 
Analysis Center. 550 Camino El Estero, Monterey, CA 93940. 
Telephone: Area Code 408/646-2951. 

Record access procedures: Requests from individuals should be 
addressed to Director, MARDAC, 550 Camino El Estero, Mon¬ 
terey. CA 93940. 

Written requests for information should contain the full name. 
Social Security Account Number, date of birth, and current address 
and telephone number of the individual. 

For personal visits, the individual should be able to provide some 
acceptable identification such as driver's license, or military or 
other ID card. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSTEM MANAGER. 

Record source categories: The Military Services, the Veterans Ad¬ 
ministration, the Office of Education of the Department of HEW. 
from individuals via survey questionnaires, the Department of 
Labor. 

Systems exempted from certain provisions of the act: NONE^ 
DM&RA 15.0 

System name: Reports of Defense related employment. 

System location: Office of the AssisUnt SecreUry of Defense 
(Manpower and Reserve Affairs), Pentagon, Washington, D.C. 
20301. 

Categories of individuals covered by the system: Retired or former 
military officers in grades of major or lieutenant commander or 
above and former civilian officers and employees of the Depart¬ 
ment of Defense employed at or above the minimum salary of GS- 
13, who, during any of the firtt three years after termination of ser¬ 
vice or employment with the Department of Defense, are employed 
at fifteen thousand dollars or more per year by a defense contrac¬ 
tor who, during that year, was awarded contracts by the Depart¬ 
ment of Defense totalling ten million dollars. Also covered are cur¬ 
rent officers and employees of the Department of Defense em¬ 
ployed at or above the minimum salary level of GS-13, who within 
the preceding three years were employed by such a defense con¬ 
tractor. 

Categoriet of records in the system: Copies of report DD Form 
1787 completed by individuals covered by the system and for¬ 
warded to the Department of Defense describing their employment 
with the Department of Defense and with the Defense contractor 
and a listing showing the names of individuals who submitted 
completed DD Form 1787. 

Authority for maintenance of the system: The system was 
established and is maintained as required by Public Law 91-121, 
section 410, approved November 19. 1969. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The records are available 
for public inspection in accordance with the specific terms of sec . 
tion 410(0 of Public Law 91-121. There is no limitation or restric¬ 
tion on use by the public of the information contained in the report. 

Section 41(Kd) of Public Law 91-121 requires the submission to 
the President of the Senate and Speaker of the House of Represen¬ 
tatives by December 31 of each year of information in the reports 
submitted by individuals during the preceding Fiscal Year. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposlng of recorcU in the system: 

Storage: In metal file cabinet. 

Retrievability: Alphabetical by name of individual. 

Safeguards: Maintained in unlocked file cabinet when not in use. 

Retention and dbposal: No current criteria for disposition of re¬ 
ports. 

System manager(s) and address: The Assistant Secretary of 
Defense (Manpower and Reserve Affairs), Pentagon. Washington. 
D.C. 20301. 

Notification procedure: Any individual who desires to know 
whether a report DD Form 1787 submitted by him is on file may 
address a letter inquiry to the SYSMANAGER, Assistant Secretarv 
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of Defense (Manpower and Reserve Affairs), Pentagon. Washing¬ 
ton. D.C. 20301. Inasmuch as the reports are avaOable for public in¬ 
spection no proof of identity is required. 

Record access procedures: On request of any individual the re¬ 
ports on file are made available for inspection in the office of the 
SYSMANAGER, Room 3C980, Pentagon. Washington. D.C. 

' Contesting record procedures: The rules for contesting contents of 
records may be obtained from SYSMANAGER. 

Record source categories: The individual submitting the DD Form 
1787. 

Systems exempted from certain provisions of the act: None 
DM&RA 16.0 

System name: Retired Personnel Master File 

System location: Air Force Data Services Center. Room ID 167. 
Pentagon, Washington, D.C. 20330. 

Categories of Individuals covered by the system: All retired milita¬ 
ry personnel and survivor beneficiaries, and reservists drawing 
retainer pay. 

Categories of records In the system: SSAN. birth date, retirement 
date, pay grade at retirement, amount of retired, survivor, or 
retainer pay. type of retirement, date of death (in cases of survivor 
beneficiary records), pension and benefits system elected. Service, 
years of active service. 

Anthoiity for maintenance of the system: 10 USC 136 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Actuary. Office of the 
Deputy Assistant Secretary of Defense (Military Personnel Policy), 
used for statistical purposes in estimating retired pay budgets, fu¬ 
ture retired populations, trends in retirement rates, costs or in¬ 
creases in retired pay; answer Congressional inquiries. U.S. Civil 
Service Commission to identify accurately retired military person¬ 
nel who are Federal civilian employees; any individual record in the 
system may be transferred to any component of the Department of 
Defense having need to know in performance of official business. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape 

RetrievabilHy: Records can be retrieved by SSAN. Service, age. 
etc. 

Safeguards: The Air Force Data Services Center is a TOP 
SECRET facUity. 

Retentioo and disposal: Records are retained for eight weeks. Ag¬ 
gregated records produced from the individual record file are 
retained indefinitely. 

System manager(s) and address: Actuary. ODASD(MPP). Room 
2C263, 202-697-1678. The PenUgon, Washington. D.C. 20301. 

Notification procedure: Information may be obtained from Actua¬ 
ry. ODASD(MPP), Room 2C263. The Pentagon. Washington. D.C. 
20301, telephone 202-697-1678. 

Record access procedures: Requests from individuals should be 
addressed to: Actuary. ODASD(MPP). Room 2C263, The Pentagon, 
Washington. D.C. 20301. Written requests for information should 
contain the full name. SSAN. and current address and telephone 
number of the requester. For personal visits, the individual should 
be able to provide some accepuble identification such as driver’s 
license or military or other ID card. 

Coatesting record procedures: The agency's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from SYSMANAGER. 

Record source categories: The information is obtained from the 
Military Departments. 

Systems exempted from certain provisions of the act: None 
DM&RA 17.0 

System name: DOD Overseas Dependent School Teachers Retroac¬ 
tive Pay Project 

System location: Office of Overseas Dependents Education. OSD, 
1400 Wilson Blvd., Rosslyn, Va. 22209 

Categories of individuals covered by the system: All former DOD 
Overseas Dependents School teachers who were paid under Public 
Law 89-391. dated April 14. 1966. 

Categories of records in the system: System is comprised of 
names. Social Security numbers, and Dates of Birth of former 
DOD overseas teachers, and information extracted from their Offi¬ 


cial Personnel Records which will effect computation of their 
retroactive pay; and current addresses of former teachers. 

Authority for maintenance of the system: Court Decision in the 
case called Virginia J. March et al.. v. United States of America. 
(Civil Action 3437-70, U.S. District Court. District of Columbia, 
June 30. 1975). on intent of Public Law 89-391. dated April U 
1966. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Office of Over¬ 
seas Dependents Education Back Pay Project workers to compute 
back pay as it applies to individual teacher; prepare necessary up¬ 
dating for individual’s Official Personnel Record, life insurance en¬ 
titlement where applicable; preparing reports to individual teachers. 
Treasury, Social Security. Civil Service Commission, Attorneys for 
the teachers, and General Accounting Office. Addresses will be 
used for mailing purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Computer tapes, computer printouts. 

Retrievebllity: Social Security number and name. 

Safeguards: All records are stored under strict control; main¬ 
tained in spaces normally accessible only to authorized personnel, 
in cabinets in locked room. 

Retention and disposal: Records will be maintained in this office 
until all requirements of the Judgment and will be destroyed when 
they are no longer useful. 

System manager(s) and address: Director. Overseas Dependents 
Education, DASD, Military Personnel Policy. OSD. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director. Office of Overseas Dependents Education. 
Attn: Back Pay Project. 1400 Wilson Boulevard, Rm. 138, Rosslyn, 
Va. 22209. Letter should contain the full name and signature of the 
requester. 

Record access procedures: Requests from individuals should be 
addressed to: same address as stated in the notification section 
above. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determination by the 
individual concerned may be obtained from the SYSMANAGER. 

Record source categories: Official Personnel Records obtained 
from Federal Records Center and other agencies currently employ¬ 
ing individuals concerned. 

Systems exempted from certain provisions of the act: None 
DOCHA 01 

System name: Health Benefits File 

System location: Directorate of Health Services, OCHAMPUS, 
DOD. Denver, Colorado 80240 

Categories of individuals covered hy the system: All individuals 
who seek health care under the Program for the Handicapped ai 
CHAMPUS beneficiaries and/or under the basic program extended 
hospitalization as CHAMPUS/CHAMPVA beneficiaries. 

Categories of records in the system: Original correspondence with 
individuals, medical statements, congressional inquiries, medical 
treatment records, authorizations for care, case status sheets, 
memos for record, follow-up reports justifying extended care, cor¬ 
respondence with contractors and work-up sheets maintained by 
case workers. 

Authority for maintenance of the system: P.L. 569, 84th Congress. 
374, Second Session. H.R. 9429, Dependents Medical Care Act. 

Routine uses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: The Office of the 
Civilian Health and Medical Program of the Uniformed Service 
(OCHAMPUS) uses the information to determine the eligibility of 
an individual for health care under CHAMPUS/CHAMPVA; to 
authorized payment of health care claims by CHAMPUS beneficia¬ 
ries to respond to inquiries from congressional offices made at the 
request of the individual covered by the system; for referral to the 
Department of Justice and/or foreign law enforcement agencies for 
possible criminal prosecution; and for referral to the Secretary of 
the Department of Health, Education and Welfare and/or the Ad¬ 
ministrator of the Veterans* Administration consistent with their 
statutory administrative responsibilities as concerns CHAM¬ 
PUS/CHAMPVA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


FEDERAL REGISTER. VOL. 42. NO. 188->WEONESOAY. SEPTEMBER 28. 1977 










DEPARTMENT OF DEFENSE 


50769 


Storage: Paper records in file folders. 

RelrievablHty: Filed numerically by case number, then alpha, 
character in seventh digit family participants. 

Safeguards: PAMC provides security force. Records are main- 
uined in areas accessible only to authorized personnel. 

RetcntioB and disposal: Psychiatric cases are permanent, medical 
ascs are held four years after closure and equipment cases are 
held two years after closure. 

System managcr(s) and address: Staff Assistant. OCHAMPUS, 
DOD. Building 611, First Floor, Denver, Colorado 80240 
Notification procedure: Information may be obtained from: 
OCHAMPUS. DOD 
Building 611, First Floor 
Denver, Colorado 80240 
Telephone: Area Code 303/341-8609 
Record access procedures: Requests from individuals should be 
addressed to: Directorate of Health Services (HBD), OCHAMPUS, 
DOD, Denver, Colorado 80240 

Written requests for information should include the full name of 
the beneficiary, the full name of the sponsor, current address and 
telephone number. Written requests for information from medical 
records shall include the name and address of a physician who 
would be willing to receive the medical record and, at the physi¬ 
cian's discretion, inform the individual covered by the system of 
the contents of that medical record. 

For personal visits, the individual should provide some accepta¬ 
ble identification. 

Contesting record procedures: OCHAMPUS* rules for contesting 
contents and appealing initial determination may be obtained from 
Directorate of Health Services (HBD) OCHAMPUS. (DOD), 
Denver, Colorado 80240. 

Record source categories: Records of fiscal agents (FA), contrac¬ 
tors, CHAMPUS advisors, all branches of the miUtary service. 
Congressional inquiries, private physicians, consultants, inquiries 
made by individuals. 

Systems exempted from certain provisions of the act: NONE 
DOCHA 02 

System nsme: AR 340-18-9 Medical Care Inquiry Files 
System location: Administrative Services. OCHAMPUS (DOD) 
Denver, CO 80240 

Categories of Individuals covered by the system: Documents 
reflecting inquiries received from private individuals and Congress 
for nonprivileged information on such matters as medical treatment 
received, eligibility for medical care under CHAMPUS. Included 
are notifications to individuals for approval or termination of treat¬ 
ment, and similar or related documents. 

All individuals who seek information concerning heal^ care 
under the Civilian Health and Medical Program of the Uniformed 
Services (CHAMPUS) and the Civilian Health and Medical Pro- 
gram Veterans Administration (CHAMPVA). 

Categories of records In the system: Files contain individual inqui¬ 
ries from personnel concerning eligibility under CHAMPUS and 
replies thereto; Congressional inquiries on behalf of constituents 
concerning eligibility under CHAMPUS and replies thereto; Files 
notifying personnel of eligibility or termination of benefits under 
CHAMPUS 

Anthorlty for maintenance of the system: Public Law 569 - 84th 
Congress, Chapter 374, 2d Session, H.R. 9429 Dependents' Medical 
Care Act. 

Routine uses of records maintained In the system, Including catego- 
liM of users and the purposes of such uses: The Office of the 
Civilian Health and Medical Program of the Uniformed Service 
(OCHAMPUS) uses the information to establish eligibility for 
health care under CHAMPUS/CHAMPVA: to respond to an in¬ 
dividual's inquiry concerning CHAh^PUS/CHAMPVA: to respond 
to inquiries from Congressional offices made at the request of the 
bdividual covered by the system; for referral to the Secretary of 
the Department of Health. Education and Welfare and/or the Ad¬ 
ministrator of the Veterans' Administration consistent with their 
statutory administrative responsibilities as concerns CHAM¬ 
PUS/CHAMPVA; and for referral to the Department of Justice 
and/or foreign law enforcement agencies for possible criminal 
prosecution. 

Polkki and practices for storing, retrieving, accessing, retaining, 
sad disposing of records In the system: 


Storage: Paper records in file folders 

Retrievablllty: Filed alphabetically by last name of inquirer. No 
indices are required. 

Safeguards: Buildings are patrolled by mflitary security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel who are properly screened, cleared and trained. 

Retention and disposal: Records are destroyed after 6 years. They 
are retained in active file until end of calendar year in which 
inquiry occurred, held 5 additional years in inactive files and then 
destroyed by burning. 

System manager(s) and address: Administrative Services. 
OCHAMPUS (DOD) Denver. Colorado 90240 

Notification procedure: Information may be obtained from: 

Administrative Services (CH.06) OCHAMPUS (DOD) Denver, 
Colorado 80240 
Room 113 
Building 618 

OCHAMPUS (DOD) Denver. Colorado 80240 
^ Telephone: Area Code 303/341-8800 

Record access procedures: Requests from individuals should be 
addressed to: Administrative Services. OCHAMPUS (DOD) 
Denver, Colorado 80240 

Written requests for information should contain the full name of 
the individual, or his military sponsor, current address and 
telephone number, case number if one has been assigned and the 
office symbol, on all correspondence received from this office. 
Visits may be made to the Assistant Chief, Administrative Services 
(CH.06). Building 618, Fitzsimons Army Medical Center, Denver. 
Colorado 80240 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, and 
give some verbal information that could be verified with his 'case* 
file. 

Written requests for information from medical records shall in¬ 
clude the name and address of a physician who would be willing to 
receive the medical record and, at the physician's discretion, in¬ 
form the individual covered by the system of the contents of that 
medical record. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Private Physicians, Blue Cross/Blue 
Shield serving the state in which the medical services were 
rendered. CHAMPUS Fiscal Administrators. Individual members 
of The Congress of the United States, CHAMPUS advisors, Hq, 
DA. Hq. USAF. Hq. USN, Hq, USMC, Hq. USCG, NOAA, FBI, 
research notes concerning replies to individual inquiries 

Systems exempted from certain provisions of the act: NONE 
DOCHA 03 

System name: MA31T01 Health Benefits Preapproval Files 

System location: Primary System • Data Automation Division. 
Directorate of Management Services, Office for the Civilian Health 
and Medical Program of the Uniformed Services (OCHAMPUS). 
Assistant Secretary of Defense (Health and Environment). 

Decentralized Segments-Colorado Dental Service. 1600 Downing 
Street. Denver, Colorado 80218 

Categories of individuals covered by the system: Eligible beneficia¬ 
ries of the Civilian Health and Medical Program of the Uniformed 
Services who have been approved for medical care under the pro¬ 
gram for the handicapped and/or eligible beneficiaries of the 
Civilian Health and Medical Program-Veterans Administration 
(CHAMPVA) who have been approved for extended hospital care. 

Categories of records in the system: File contains an assigned case 
number, sponsors name, soci^ security account number, current 
address, military grade or rank and pay status, military branch of 
service and status; beneficiaries name, address, date of birth, sex, 
relationship to sponsor; the medical diagnosis code and the ap¬ 
proved medical treatment code, the approval period of time, the 
number of units approved and the estimated unit of cost, providers 
of care codes and/or name and address of multi-providers. 

Authority for maintenance of the system: 44 USC 3101, 41 CFR 
lOl-llOO ct seq. Chapter 55, Title 10, USC. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: OCHAMPUS 
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Directorate of Health Services-For approval of medical care under 
the provisions of the Program for the Handicapped of CHAMPUS 
and/or approval for extended hospitalization; to control and review 
health care management plans for beneficiaries approved for medi¬ 
cal care by providers of service. 

OCHAMPUS Directorate of Management Services-For control 
and accomplishment of reviews of approvals; to coordinate subject 
matter clearances for congressional committees and auditors. 

The Office of the Civilian Health and Medical Program of the 
Uniformed Service (OCHAMPUS) uses the information for ap¬ 
proval of health care under the Program for the Handicapped; for 
approval of extended hospital care; to control and review health 
care management plans of providers of services for individuals ap¬ 
proved for health care; for referral to the Secretary of the Depart¬ 
ment of Health, Education and Welfare and/or the Administrator of 
the Veterans Administration consistent with their statutory adminis¬ 
trative responsibilities as concerns CHAMPUS/CHAMPVA; and 
for referral to the Department of Justice and/or foreign law en¬ 
forcement agencies for possible criminal prosecution. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbpofing of records In the system: 

Storage: Records are maintained on magnetic tape and disk. 

Retrievabillty: Information is retrieved by assigned case number, 
sponsor's social security account number (SSAN), sponsor's or 
beneficiarie's name, classification of medical diagnosis or medical 
treatment codes or provider of service code or approval dates or 
geographical location. 

Safeguards: Records are maintained in areas accessible to 
authorized personnel. Records are maintained on magnetic tape 
readable through the medium of OCHAMPUS prepared computer 
programs. Military policy security and manned 24 hours daily. 

Retention and disposal: Records are permanent. They are main¬ 
tained on magnetic tape as individual annual files. 

System manager(s) and address: Director, Office for the Civilian 
Health and Medical Program of the Uniformed Services, ATTN: 
Director of Management Services, Denver, Colorado 80240 

Notification procedure: Information may be obtained from: 
Director of Management Services 

Office for the Civilian Health and Medical Program of the 
Uniformed Services 
Denver, Colorado 80240 
Telephone: Area Code 303/341-8005 

Record access procedures: Requests from individual should be ad¬ 
dressed to: Director, Office for the Civilian Health and Medical 
Program of the Uniformed Services, ATTN: Director of Manage¬ 
ment Services, Denver, Colorado 80240 

Written request for information should contain full name of in¬ 
dividual, sponsor's social security account number and the visits 
are limited to Directorate of Management Services, OCHAMPUS, 
Denver, Colorado 80240. 

For personal visits, the individual should be able to provide a 
Uniformed Services identification card and a driver's license or 
other positive identification. 

Contesting record procedures: The rules for contesting contents 
and appeaUng initial determinations may be obtained from: 
Director, Office for the Civilian Health and Medical Program of the 
Uniformed Services, Denver, Colorado 80240. 

Record source categories: Sponsors application, provider of medi¬ 
cal care statement. 

Systems exempted from certain provIsloDS of the act: NONE 
DOCHA 04 

System name: AR 340-18-4 Legal Opinion Files 

System location: Office of Legal Counsel, OCHAMPUS (DOD) 
Denver, CO 80240 

Categories of Individuals covered by the system: Individuals who 
are the subject of inquiries from the individual himself (herself), at¬ 
torneys, fiscal administrators, hospital contractors, other Govern¬ 
ment agencies, directorates and offices of OCHAMPUS and Con¬ 
gressional offices concerning such matters as medical treatment, 
eligibility for medical care under CHAMPUS/CHAMPVA, approval 
or termination of medical treatment, and similar or related inqui¬ 
ries. 

Documents reflecting inquiries received from private individuals, 
attorneys, fiscal administrators,hospital contractors, other Govern¬ 
ment agencies, directorates and offices of OCHAMPUS and Con¬ 


gress for nonprivileged information on such matters as medical 
treatment received, eligibility for medical care under CHAMPUS. 
Included are notifications to individuals for approval or termination 
of treatment, and similar or related documents. 

Categories of records In the system: Files contain legal opinions; 
correspondence between (1) CHAMPUS Manager, (2) Fiscal Ad¬ 
ministrators, (3) Hospital Contractors, (4) CHAMPUS beneficiaries. 
(5) sponsors. (6) attorneys (7) directorates and offices of OCHAM¬ 
PUS, (8) other Government agencies; memorandums for the record 
and selected documents. 

Authority for maintenance of the system: 44 USC 3101, 41 CFR 
101-1100 et seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Legal Counsel to main¬ 
tain file of legal opinions rendered for use as precedent and for 
record purposes (1) for record purposes documenting responses to 
request for legal opinion (2) Office of Legal Counsel and other 
directorates and offices, OCHAMPUS; (3) for research, precedent 
and historical purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by subject matter 

Safeguards: Buildings are patrolled by military security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel who are properly screened, cleared and trained. 

Retention and disposal: Records are- permanent to be destroyed 
when superseded, replaced or obsolete. 

System manager(s) and address: Office of Legal Counsel. 
OCHAMPUS (DOD). Denver, Colorado 80240 

Notification procedure: Information may be obtained from: 

Office of Legal Counsel (CH.04) OCHAMPUS (DOD) Denver, 
Colorado 80240 
Room 205 
Building 618 

OCHAMPUS (DOD) Denver, Colorado 80240 
Telephone; Area Code 303/341-8506 

Record access procedures: Written requests for information from 
medical records shall include the name and address of a physician 
who would be willing to receive the medical record and. at the 
physician's discretion, inform the individual covered by the system 
of the contents of that medical record. 

Requests from individuals should be addressed to: Legal Coun¬ 
sel. OCHAMPUS (DOD) Denver. Colorado 80240 

Written requests for information should contain the full name of 
the individual, or his military sponsor, current address and 
telephone number, case number if one has been assigned and the 
office symbol, on aU correspondence received from this office. 
Visits may be made to the Legal Counsel (CH.04) Building 618, 
Fitzsimons Army Medical Center, Denver, Colorado 80240. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, and 
give some verbabl information that could be verified with his 'case* 
fUe. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial detennina- 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Correspondence from persons, agencies 
and sources listed in RECORD-CATEGORY and oral and written 
requests initiated by Legal Counsel Office. 

Systems exempted from certain provisions of the act: NONE 

DOCHA 05 

System name: Health Facilities File 

System location: Directorate of Health Services, OCHAMPUS 
(DOD), Denver, Colorado 80240 

Categories of individuals covered by the system: All facilities who 
seek a provider number for payment for CHAMPUS beneficiaries 
must have approval as a source of care. Beneficiaries who arc the 
subject of policy or precedent decisions concerning adminiiuaiion 
of CHAMPUS/CHAMPVA. 

Categories of records in the system: Original correspondence with 
an individual facility, state authorities and professional consultants; 
various evaluations, approvals and memos for the record. 
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Authority (or malnteBaDcc of the aystem: PL 569, S4th Congress, 
374 Second Session, H.R. 9429 Dependents Medical Care Act. 

Routine uses of records maintaioed in the system. Including catego¬ 
ries of users and the purposes of such uses: Health Resources Divi¬ 
sion to determine the eligibility of a facility as a source of care for 
CHAMPUS beneficiaries. 

Policies and practices (or storing, retrieving, accessing, retaining, 
iDd disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrievability; Filed numeric by state, then numeric by facility 
when requesting a provider number. 

Safeguards; FAMC provides security force. Records are main¬ 
tained in areas accessible only to authorized personnel. 

RetentioD and disposal: Records are permanent 

System maoagcr(s) and address: Staff Assistant, OCHAMPUS, 
DOD, Building 611, First Floor, Denver, Colorado 80240 

Notification procedure: Information may be obtained from 
OCHAMPUS, DOD, Building 611, First Floor, Denver, Colorado 
80240, Telephone: Area Code 303/341-8609. 

Record access procedures: Requests from individuals representing 
facilities should be addressed to: 

Directorate of Health Services (HRD) 

OCHAMPUS. DOD 
Denver, Colorado 80240 

Written requests for information should include the full name of 
the faeflity. full name and title of individual requesting information, 
current address and telephone number. 

For personal visits, the individual should provide some accepta¬ 
ble identification. 

Written requests for information from medical records shdll in¬ 
clude the name and address of a physician who would be willing to 
receive the medical record and. at the physician's discretion, in¬ 
form the individual covered by the system of the contents of that 
medical record. 

Contestiag record procedures: OCHAMPUS* rules for contesting 
contents and appealing initial determination may be obtained from 
Directorate of Health Services (HED) OCHAMPUS, (DOD) 
Denver, Colorado 80240 

Record source categories: Records of fiscal agents (FA), contrac¬ 
tors. CHAMPUS advisors, aU branches of the mUiUry service. 
Congressional inquiries, private physicians, consultants, facilities 
and research concerning the replies to inquiries made by in¬ 
dividuals. 

Syitemi exempted froin certain provisions of the act: NONE 
DOCHA 06 

System name: AR 340-18-9 Policy and Precedent Files 

System location: Contract Operations Division, OCHAMPUS 
(DOD) Denver. Colorado 80240 

Categories of Individuals covered by the system: Documents 
reflecting policy or precedent decisions on CHAMPUS beneficia¬ 
ries, received from providers of care, medical facilities, profes¬ 
sional medical organizations, and CHAMPUS contractors. Limited 
information on> CHAMPUS authorized providers of care, i.e., 
physicians, psychiatrists, etCr- 

Categories of records in the system: Files contain all types of 
medical benefit decisions on CHAMPUS beneficiaries to include 
the sponsor's name and SSN and names of family members if re¬ 
lated to the questionable benefit. File also contains audit documents 
and management reports relating to CHAMPUS contractors for the 
United Sutes, Canada^nd Mexico. 

Authority (or maintenance of the system: Public Law 569 • 84th 
Congress. Chapter 374, 2d Session. H.R. 9429 Dependents* Medical 
Care Act 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information in files is 
used b)r OCHAMPUS personnel for management control and to 
coordinate questionable benefit areas throughout the program and 
with CHAMPUS contractors. 

Policies and practices (or storing, retrieving, accessing, retaining, 
sad disposing of records in the system: 

Storage: Paper records in file folders 

Rctrievability: Filed alphabetically by subject or by contractor. 
No indices are required. 


Safeguards: Buildings are patrolled by military security guards. 
Records are maintained in areas accessible only to authorized per¬ 
sonnel who are properly screened, cleared and trained. 

Retention and disposal: Records are destroyed after 6 years. They 
are retained in active file until end of calendar year in which 
inquiry occurred, held 5 additional years in inactive files and then 
destroyed by burning. 

System manager(s) and address: Contract Operations Division. 
OCHAMPUS (DOD). Denver, Colorado 80246 

Notification procedure: Information may be obtained from Con¬ 
tract Operations Division (CH.18), OCHAMPUS (DOD) Denver, 
Colorado 80240. 


Building 611 

OCHAMPUS (DOD) Denver. Colorado 80240 
Telephone: Area Code 303/341-8627 

Record access procedures: Requests from individuals should be 
addressed to: Contract Operations Division, OCHAMPUS (DOD) 
Denver, Colorado 80240 

Written requests for information should contain the full name of 
the individual, or his military sponsor, current address and 
telephone number, case number if one has been assigned and the 
office symbol, on all correspondence received from this office. 
Visits may be made to the Contract Operations Division (CH.18), 
Building 611, Fitzsimons Army Medical Center, Denver. Colorado 
80240. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, military identification card, and 
give some verbal information that could be verified with his 'case* 
file. 

Written requests for information from medical records shall in¬ 
clude the name and address of a physician who would be willing to 
receive the medical record and, at the physician's discretion, in¬ 
form the individual covered by the system of the contents of that 
medical record. ^ 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 


Record source categories: Private Physicians, Blue Cross/Blue 
Shield serving the state in which the medical services were 
rendered, CHAMPUS Fiscal Administrators, individual members of 
The Congress of the United States. CHAMPUS Advisors. Hq, DA. 
Hq. USAF. Hq. USN, Hq. USMC, Hq. USCG, NOAA. FBI, 
research notes concerning replies to the above individuals or or¬ 
ganizations. 

Systems exempted from certain provisions of the act: NONE 




DOCHA 07 I .jj 

System name: Medical Claim History Files 
System location: Primary System - Dath Autbm0tion Division, 
Directorate of Management Services. Office >fbir the Civilian Health 
and Medical Program of the Uniformed Services (QfT.HAMPUS), 
Assistant Secretary of Defense (Health and ^VivirdniiUnl)^ 


Decentralized Segm^ts - Fiscal Adttdiiistrat^>rs/Co.ntractors 
under contract to OCHAMPUS. Each company listed below main¬ 
tains claim files on beneficiaries in their respective geographical 


areas. 

Blue Cross Association, 840 North Lake Shore Drive, Chicago, 
IL 60611 

Mutual of Omaha Insurance Company, 3301 Dodge Street, 
Omaha. NB 68131 

Blue Cross-Blue Shield of Alabama, 930 South 20th Street, Bir¬ 
mingham, AL 35205 

Blue Cross, Washington-Alaska. Inc., P. O. Box 327, Seattle, 
WA 98111 

Arizona Blue Shield Medical .Service, P. O. Box 13466, Phoenix, 


AZ 85002 

Associated Hospital Service of Arizona, P. O. Box 13466, 
Phoenix, AZ 85002 

Arkansas Blue Cross/Blue Shield. Inc., P. O. Box 2181, Little 
Rock, AR 72203 

CaUfomia Blue Shield, P. O. Box 7608, San Francisco, CA 94120 
Blue Cross of Southern California. 3540 Wilshire Boulevard, Los 
Angeles, CA 90010 

Blue Cross of Northern California, 1950 Franklin Street, 
Oakland, CA 94659 

Colorado Medical Service. Inc., 700 Broadway, Denver. CO 


80203 
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Colorado Hospiu! Service. 700 Broadway, Denver, CO 80203 
Colorado Dental Service, 1600 Downing Street, Denver, CO 
80218 

ConnecUcui General Life Insurance Company, Hartford. CT 
0611 ^ 

Connecticut Blue Cross. Inc . P O Box 504. North Haven. CT 
064'3 

Blue Cross/Bhie Shield of Delaware. Inc.. 201 West Fourteenth 
Street, Wilmington. DE 19800 

Medical Service of the District of Columbia. 550 12th Street. 
SW, Washington. D C 20024 

Group Hospitalizatioo, Inc., 550 12th Sueet. SW. Washington, 
DC. 20024 

Blue Shield of Florida. Inc., P. O Box 2170, Jacksonville. FL 
32203 

Medical Association of Georgia, 938 Peachtree Street. NE, At¬ 
lanta. GA 30309 

Hawaii Medical Service Association, P. O. Box 860, Honolulu. 
HI 96808 

North Idaho District Medical Service Bureau. Inc., P. O. Box 
1106, Lewutoii. ID 83501 

Idaho Hospital Service, Inc., P. O. Box 7408, Boise. ID 83707 
The Indiana State Medical Association. 3935 North Meridian 
Street. IndtanapoKs. IN 46208 

Blue Shield of Iowa. Liberty Buikfing, Des Moines, lA 50309 
Kansas Blue Shield. P. O. Box 239, Topeka, KS 66601 
Kentucky Physicians Mutual. liK., 3101 Bardstown Road. 
Louisville. KY 40205 

Blue Cross Hospital Plan. Inc., 3101 Bardstown Road. Louisville, 
KY 40205 

Continental Service Life A Health Insurance Company, P. O. 
Box 3397. Baton Rouge. LA 70821 
Associated Hospital Service of Maine, 110 Free Street, Portland, 
ME 04101 

Maryland Blue Shield, Inc., 700 East Joppa Road. Towson. MD 
21204 

Blue Cross of Maryland. P. O. Box 9836, Towson, MD 21204 
Blue Shield of Massachusetts, Inc.. P. O. Box 2197. Boston, MA 
02106 

Blue Shield of Michigan. 600 Lafayette East. Detroit, MI 48226 
Blue Cross/Blue Shield of Minnesota. 3535 Blue Cross Road. 
Minneapolis, MN 55165 

Mississippi State Medical Association. 735 Riverside Drive. 
Jackson, MS 39216 

Blue Cross/Blue Shield of Mississippi, Inc., P. O. Box 1043. 
Jackson, MS 39205 

Missouri Medical Service, 5775 Campus Parkway, Hazelwood, 
MO 63042 

Montana Physicians Service. P. O. Box 1677. Helena. MT 59601 
Blue Cross of Montana. P. O. Box 911, Great Falls, MT 59403 
Blue Shield of Nebraska. P. O. Box 3248. Omaha. NB 68103 
Nevada State Medical Association, 3660 Baker Lane, Reno, NV 
89502 

Associated Hospital Service of Arizona, P. O. Box 13466, 
Phoenix. AZ 85002 

New Hampshire-Vermont Physician Service, Two Pillsbury 
Street. Concord. NH 03301 

New Mexico Blue Cross/Blue Shield. Inc., 12800 Indian School 
Road. N.E.. Albuquerque. NM 87112 
Bhie Cross/Blue Shield of Greater New York. Two Park Avenue. 
New York. NY 10016 

Blue Cross of Northeastern New York, Inc., P. O. Box 8650, Al¬ 
bany. NY 12208 

Blue Cross of Western New York, Inc., 298 Main Street. Buf¬ 
falo. NY 14202 

Chautaugua Regional Hospital Service Corporation, P. O. Box 
1119, Jamestown. NY 14701 

Blue Cross/Bhje Shield of Greater New York. 622 Third Avenue, 
New York. NY 10017 

Rochester Hospital Service Corporation. 41 Chestnut Street, 
Rochester. NY 14647 

Blue Cross of Central New York, Inc., P O. Box 271, Syracuse, 
NY 13201 

Hospiul Plan. Inc., 5 Hopper Street, Utica, NY 13501 
Hospital Service Corporation of Jefferson County, 158 Stone 
Street, Watertown, NY 13601 

Blue Cross/Blue Shield of North Carolina, P. O. Box 2291 Dur¬ 
ham. NC 27702 

Blue Shield of North Dakota. 301 Eighth Street South. Fargo. 
ND 58102 


Blue Cross Hospital Plan, Inc., 201 Ninth Street. NW. Canton 
OH 44702 

Blue Cross of Southwest Ohio. 1351 William Howard Taft Road. 
Cincinnati. OH 45206 

Blue Cross of Northeast Ohio, 2066 East Ninth Street, Cleve¬ 
land. OH 44115 

Blue Cross of Central Ohio. 174 East Long Street, Columbug 
OH 43215 

Blue Cross of Lima. Ohio. P. O. Box 1046, Lima. OH 45802 
Blue Cross of Northwest Ohio, P. O. Box 943. Toledo, OH 43656 
Blue Cross of Eastern Ohio, Inc., 2400 Market Street, Young¬ 
stown, OH 44507 

Blue Cross/Blue Shield of Oklahoma. P. O. Box 1738, Tulsa, OK 
74102 

Oregon Physicians Service, P. O. Box 1071, Portland. OR 97207 
Blue Cross of Oregon, P. O. Box 1271, Portland, OR 97207 
Medical Service Association of Pennsylvania, Blue Shield Budd¬ 
ing, Box 65, Camp Hill, PA 17011 
Blue Cross of Lehigh Valley, 1221 Hamilton Street, Allentown 
PA 18102 

Capital Blue Cross. 100 Pine Street, Harrisburg. PA 17101 
Blue Cross of Greater Philadelphia, 1333 Chestnut Street. 
Philadelphia. PA 19107 

Blue Cross of Western Pennsylvania. One Smithfield Street. Pitt¬ 
sburg. PA 15222 

Blue Cross of Northeastern Pennsylvania, IS South Franklin 
Street, Wilkes-Barre. PA 18701 

Blue Cross/Blue Shield of Rhode Island. P. O. Box 1298. 
Providence, RI, 02901 

South Dakota Medical Service, Inc., 711 North Lake Avenue 
Sioux Falls, SD 57104 

Blue Cross/Blue Shield of Tennessee, Blue Cross Building, 801 
Pine Street, Chattanooga, TN 37402 

Memphis Hospital Service and Surgical Association. Inc., P. 0 
Box 98. Memphis. TN 38101 

Blue Shield of Utah, P. O. Box 270, Salt Lake City, UT 84110 
Blue Shield of Virginia, P. O. Box 27401, Richmond. VA 23279 
Blue Cross of Southwestern Virginia. P. O. Box 2770, Roanoke. 
VA 24001 

Washington Physicians Service, 220 West Harrison Street. Seat¬ 
tle. WA 98119 

Blue Cross. Washington-Alaska. Inc., P. O. Box 327, Seattle, 
WA 98111 

Medical-Surgical Care, Inc., Union Trust Building, P. 0. Box 
1948. Parkersburg. WV 26101 

Wisconsin Physicians Service, P. O. Box 1787, Madison, W1 
53701 

Wyoming Medical Service, Inc., P. O. Box 2266, Cheyenne, WY 
82001 

Categories of lodlvidDala covered by the system: Eligible beneficia¬ 
ries of the Civilian Health and Medical Program of the Uniformed 
Services (Dependents of Active Duty Members of the Uniformed 
Services, retired members of the Uniformed Services and depen¬ 
dents of retired or deceased members of the Uniformed Services) 
eligible beneficiaries of the Civilian Health and Medical Program of 
the Veterans Administration (spouse or child of a veteran who has 
8 total disability, permanent ha nature, resulting from a service-con¬ 
nected disability or surviving spouse or child of a veteran who has 
died as a result of a service-connected disability) who received 
benefits under the provisions of the Program. 

All individuals who seek health care under the Civilian Health 
and Medical Program of the Uniformed Services (CHAMPUS) and 
the Civilian Health and Medical Program-Veterans Administration 
(CHAMPVA). 

Categories of records in the system: File contains sponsor's social 
security account number/service number, branch of service, status 
(active duty, retired or deceased), beneficiary's last name, initials, 
age, sex. relationship to sponsor, type, costs and date of medkal 
care provided, provider of care identification. 

Authority for maintenance ol the system: 44 USC 3101. 41 CFR 
lOl-llOO et seq. Chapter 55, Title 10, USC. 

Routine uses of records maintafaicd in the system. Including catego¬ 
ries ol users and the purposes of such nscs: The Office of the 
Civilian Health and Medical Program of the Uniformed Services 
and CHAMPUS contractors use the infortnatioQ to control sod 
process medical claims for payment; Yor control and approval of 
medical treatments and interiface with providers of health care; to 
control and accomplish reviews of utilizatioo; for review of claims 
related to possible third party babiliiy cases and inhiatioo of 
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recovery actions; for referral to Peer Review Committees or similar 
nrofessional review organizations to control and review providers 
of health care; for disclosure to third party contacts without the 
consent of the individual to whom the information pertains in situa¬ 
tions where the party to be contacted has, or is expected to have, 
information necessary to esUblish the validity of evidence or to 
verify the accuracy of information presented by the individual con¬ 
cerning the individual’s egibility to benefits under CHAM- 
PUS/CHAMPVA, the amount of benefit payments, any review of 
suspected abuse or fraud, or any concern for program integrity or 
quality appraisal; for the issuance of deductible certificates; for 
referral to the Secretary of the Department of Health, Education 
and Welfare and/or the Administrator of the Veterans Administra¬ 
tion consistent with their statutory administrative responsibilities 
under CHAMPUS/CHAMPVA: for referral to the Department of 
justice and/or foreign law enforcement agencies for investigation 
and possible criminal prosecution; and. for referral to the Depart¬ 
ment of Justice for representation of the Secretary of Defense in 
civil actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
tad disposing of records In the system: 

Storage: Records are maintained on magnetic tape and disk. 

Rctricvabllity: Information is retrieved by sponsors social securi¬ 
ty account number (SSAN), beneficiaries last name, classification 
of medical diagnosis or procedure codes or geographical location of 
care provided and selected utilization limits. 

Safeguards; Records are maintained in areas accessible to 
authorized personnel. Records are maintained on magnetic tape 
readable through the medium of OCHAMPUS prepared computer 
programs. MiliUry Policy Security and manned 24 hours daily. 

Retention and disposal: Records are permanent. They are main¬ 
tained on magnetic tape as individual annual files. 

System manager(s) and address: Director, Office for the Civilian 
Health and Medical Program of the Uniformed Services, ATTN: 
Director of Management Services. Denver, Colorado 80240 / 

Notification procednre: Information may be obtained from: 

Director of Management Services 

Office for the Civilian Health and Medical Program of the 
Uniformed Services 
Denver, Colorado 80240 
Telephone: Area Code 303/341-8005 

Record access procedures: Requests from individual should be ad¬ 
dressed to: Director, Office for the Civilian Health and Medical 
Program of the Uniformed Services, ATTN: Director of Manage¬ 
ment Services, Denver. Colorado 80240 

Written requests for information should contain full name of in¬ 
dividual, sponsor’s social security account number and the visits 
are limited to Director of Management Services, OCHAMPUS, 
Denver, Colorado 80240. Written requests for information from 
medical records shall include the name and address of a physician 
who would be w'illing to receive the medical record and, at the 
physician’s discretion, inform the individual covered by the system 
of the contents of that medical record. 

For personal visits, the individual should be able to provide a 
Uniformed Services Identification Card and a drivers license or 
other positive identification. 

Contesting record procedures: The rules for contesting contents 
and appealing initid determinations may be obtained from: 
Director, Office for the Civilian Health and Medical Program of the 
Uniformed Services, Denver, Colorado 80240. 

Record source categories: CHAMPUS Medical Claims DA Form 
1863-1, 2, 3 . 4 , 5. 

Systems exempted from certain provblons of the act: NONE 
DPA DCR.A 01 

System name: Joint Civilian Orientation Conference Files 

System locaUon: Directorate for Community Relations, Office of 
the Assistant Secretary of Defense (Public Affairs). 

Categories of indlviduBls covered by the system: Any person 
nominated to participate in the Joint Civilian Orientation Con¬ 
ference 

Categories of records in the yystem: Nominating letters, biographi¬ 
cal information and administrative processing papers. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide factual data 
to the Assistant Secretary of Defense and his immediate subor¬ 
dinates upon which to base a selection of participants representing 
the broadest possible cross-section of nominees, and to prevent ad¬ 
ministrative duplication. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Retrievability: By name 

Safeguards: Records are maintained in locked file case and ac¬ 
cessible only to authorized personnel. 

Retention and disposal: Name, address and title files are per¬ 
manent. Nomination files are retained while nominations are active, 
then destroyed. 

System manager(8) and address: Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 
Director for Community Relations 

Office of the Assistant Secretary of Defense (Public Affairs) 
Room 1E798, The Pentagon 
Washington. D. C. 20301 
Telephone: Area Code (202) 595-2113 
Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 
The Pentagon 
Washington, D. C. 20301 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of Defense 
(Public Affairs), The Pentagon. Washington, D. C. 20301 

Record source categories: Secretary of Defense, Assistant Secre¬ 
tary of Defense. Chairman of the Joint Chiefs of Staff, Secretaries 
of the Military Departments, Milita^ Service Chiefs. Commanders 
of Major Military Commands, Directors of Defense Agencies, 
former conference participants, and occasionally Members of Con¬ 
gress. 

Systems exempted from certain provblons of the act: None 
DPA DD1.A 02 

System name: Biography File 

System location: Directorate for Defense Information. Office of 
Assistant Secretary of Defense (Public Affairs) 

Categories of individuals covered by the system: Military and 
Civilian members of the Department of Defense 
Categories of records in the system: Biographical information 
prepared and approved for public release 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To respond to public and 
news-media interest, and for record purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper files in paper containers 
Retrbvability: By name 

Safeguards: Accessible to authorized personnel 
Retention and dbposal: So long as public and/or news media in¬ 
terest requires. Then destroyed. 

System manager(s) and address: Assistant Secretary of Defense 
(Public Affairs), The Pentagon. Washington. D. C. 20301 
* Notification procedure: Information may be obtained from: 
Director for Defense Information 

Office of the Assistant Secretary of Defense (Public Affairs) 
Room 2E765, The Pentagon 
Washington, D. C. 20301 
Telephone: Area Code (202f695-3886 
Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 
The Pentagon 
Washington. D. C. 20301 

Contesting record procedures: The Agency’s rules for access to 
records, and for contesting contents and appealing initial determina- 
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lions may be obtained from the Assistant Secretary of Defense 
(Public Affairs)h The Pentagon, Washington, D. C. 20301. 

Record source categories: Military Services and Civil Service Of> 
fices 

Systems exempted from certain provisions of (he act: None 
DPA DDl.B 03 

System name: Portrait-Photograph File 
System location: Directorate for Defense Information, Office of 
Assistant Secretar)’ of Defense, (Public Affairs) 

Categories of individuals covered by the system: Military and 
Civilian members of the Department of Defense 
Categories of records in the system: Photographs approved for 
public release 

Authority for maintenance of the system: Title, 10, United Stales 
Code. Section 136 

Routine uses of records maintained in the system, including catego« 
rles of users and the purposes of such uses: To respond to public and 
news-media interest, and for record purposes. 

Polkies and practices for storing, retrieving, accessing, retaining, 
and dtaposlng of records In the system: 

Storage: Photographic prints in paper folders 
Rctrlevablllty: By name 

Safeguards: Accessible to authorized personnel 
Retention and disposal: So long as public and/or news-media in¬ 
terest requires. Then destroyed. 

System manageris) and address: Assistant Secretary of Defense 
(Public Affairs). The Pentagon. Washington. D. C. 20301 
Notification procedure: Information may be obtained from: 
Director for Defense Information 

Office of the Assistant Secretary of Defense (Public Affairs) 
Room 2E765, The Pentagon 
Washington, D. C. 20301 
Telephone; Area Code (202) 695-3886 
Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 
The Pentagon 
Washington, D. C. 20301 

Cootestlng record procedures: The Aaency's rules for access to 
records, and for contesting contents and appealing initial determina¬ 
tions may be obutned from the Assistant Secretary of Defense 
(Public Affairs), The Pentagon. Washington. D. C. 20301. 

Record source categories: Military Services and CivO Service Of¬ 
fices 

Systems exempted from certain provisions of the act: None 
OPA DDI.C 04 

System name: Case Files 

System location: Directorate for Defense Information, Office of 
Assistant Secretary of Defense (Public Affairs) 

Categories of individuals covered by the system: Military and 
Civilian members of the Department of Defense 
Categories of records io the system: Published material, released 
material, and materia] prepared and approved for release. 

Authority (or maintenance of the system: Title 10, United States 
Code, Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To respond to public and 
news-media interest, and for record purposes. 

Potklcf and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper fOes in paper containers 
Rctrievabllity: By name 

Safeguards: Accessible to authorized personnel 
Retention and dbposal: So long as public and/or news-media in¬ 
terest requires. Then destroyed. 

System manager(s) and address:* Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 

Director for Defense Information 

Office of the AssisUnt Secretary of Defense (Public Affairs) 
Room 2E765. The Pentagon 
Washington, D. C. 20301 


Telephone: Area Code (202) 696-3886 

Record access procedures: Requests should be addressed to: 
Office of the Assistant Secretary of Defense (Public Affairs) 
The Pentagon 
Washington, D. C. 20301 

Cootestlng record procedures: The Agency*s rules for access to 
records and determinations may be obtained from the Assistant 
Secretary of Defense (Public Affairs), The Pentagon. Washinston 
D. C. 20301. * * 

Record source categories: Military Services and Civil Service Of. 
fices 

Systems exempted from certain provbions of the act: None 
DPA DFOl.A 05 

System name: Freedom of Information Program Case Files 

System location: Primary system; Directorate for Freedom of la. 
formation and Security Review, Office of Assistant Secretary of 
Defense (Public Affairs) 

Decentralized segments: Director. Defense Research and En¬ 
gineering, Assistant Secretaries of Defense, Assistants to the Secre¬ 
tary of Defense, or equivalent, the Organization of the Joint Chiefs 
of Staff, and other activities assigned to Office Secretary of 
Defense for administrative support. 

Categories of Individuals covered by the system: Any citizen who 
makes a request for records under the Freedom of Information Pro¬ 
gram to the Office of the Secretary of Defense, Organization of the 
Joint Chiefs of Staff, or activity assigned to Office Secretary of 
Defense for administrative support. 

Categories of records In the system: Name, firm, address of in¬ 
dividual requester, identification of records requested, dates and 
summaries of action taken, and documents for establishing collecta¬ 
ble fees and processing cost to the government. 

Names, titles or positions of each person primarily responsible 
for an initial or final denial on appeal of a request for a record. 

The results of any disciplinary proceeding, including an expbna- 
tion of a decision not to discipline, that was initiated against an of¬ 
ficer or employee because a court determined arbitrary of capri¬ 
cious action. 

Authority (or maintenance of the system: Title S, United Stales 
Code, Section 552, The Freedom of Information Act, as amended 
by PubUc Law 93-502. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Primary system and 
decentralized segments are used by officials io the locations 
described above to administratively control requests to insure com¬ 
pliance with Public Law 93-5(12, and to research historical data on 
release of records so as to facilitate conformity in subsequent ac¬ 
tions. 

Primary system used for development of annual report data 
required by Public Law 93-502 and to compute processing costs to 
the government, and other management data such as, but not 
limited to number of requests, type or category of records 
requested, average processing time, average cost to requester, per¬ 
centage of denials, and number of denials by exemption. 

Policies and practices for storing, retrieving, accessing, retsioing, 
and disposing of records In the system: 

Storage: Computer magnetic disks, computer paper prmtout, 
index file cards, and paper records in file folders. 

Retrievabillty: Filed by request number and retrieval by name, 
subject material (to include dates) and request number using con¬ 
ventional indices. 

Safeguards: Paper records are maintained in security containers 
with access^only to officials whose access is based on requirements 
of assigned "duties. Computer access is by verification of Identifica¬ 
tion codes; one for search and another for maintenance. 

RetenlloB and disposal: Records are permanent. Files are held in 
current status for two years after the end of the calendar year in 
which created, then retired to the Washington National Records 
Center for retention an additional five years. 

System managcr(s) and address: Assistant Secretary of Defense 
(Public Affairs), the Pentagon. Washington, D. C. 20301 

Notifkatioa procedure: Information may be obtained from: 
Director, Freedom of Information and Security Review, 

Office, Assistant Secretary of Defense (PubUc Affairs) 

Room 2C757, the Pentagon 
Washington, D. C. 20301 
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Telephone: Area Code (202) 697-1180 

Record acceif procedure*: Requests from individuals should be 
addressed to: 

Director. Freedom of Information and Security Review 
Office Assistant Secretary of Defense (Public Affairs) 

Room 2C757. the Pentagon 
Washington. D. C> 20301 

Beflucsts should include full name, address and affidavit or 
;^rn!ification which is required for release of record. Personal visits 
re restricted to Room 2C757. Individual should be able to present 
J^eptablc identification; that is, driver’s Ucense or comparable 
ideotity card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from The 
Assisunt Secretary of Defense (Public Affairs). The Pentagon, 
Washington. D. C. 20301. 

Record lonrce categories: Requests for records originating from 
cHizess under the Freedom of Information Act and subsequent data 
orovided by form and memorandum by officials who hold the 
requested records, act upon the request, or who are involved in 
legal action stemming from action taken. 

Systems exempted from certain provisions of the act: None 
DPA DSR.A 06 


System nsme; Security Review Index Ffle 

System location; Directorate for Freedom of Information and 
Security Review, Office of Assistant SecreUry of Defense (Public 
Affairs). 

Categories of Individuals covered by the system: Department of 
Defense officials who present statements, testify, or who furnish 
information to the Congress of the United States. 

Department of Defense officials and citizens of organizations 
outside the Defense Department who submit documents, such as 
but not limited to, speeches and articles, for clearance prior to 
public release. 

Categories of records In the system: Name, organization of in¬ 
dividual submitting document for clearance. 

Authority for maintenance of the system: Title 10, United States 
Code. Section 136 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: System used by officials 
of the location office to identify and locate documents which are 
maintained in a separate classified file in order to facUiUte research 
of historical data in previously processed documents to ensure con- 
fonnity in subsequent actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Index file cards in card file cabinets. 

Rctrievability: Filed by case number, name, source 

(Organization), and subject-numerical. 

Safeguards: Index file cards are maintained in security containers 
with access only to officials in accordance with assigned duties. 

Reteotioa and disposal: Records arc permanent. Files are cut off 
at end of each calendar year. Cut off files are maintained in current 
fOes area. 

System managerfs) and address: Assistant Secretary of Defense 
(Public Affairs). The Pentagon, Washington, D. C. 20301 

NotificatioB procedure: Information may be obtained from: 

Director, Freedom of Information and Security Review 
Office, Assistant Secretary of Defense (Public Affairs) 

Room 2C737. Pentagon. Washington. D. C. 20301 
Telephone: Area Code (202) 697-2023 

Requests should include full name, organization, address and af¬ 
fidavit, or identification which is required for release of record. 
Penonal visits are restricted to Room 2C757. Individual should be 
able to present acceptable identification; that is, driver’s license or 
comparable identity card. 

Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 
The Pentagon 
Washington, D. C. 20301 

CoDtestiag record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301. 


Record source categprtes: Requests for clearance of documents 
originating from officials, organizations, or individuals under Title 
10, United Slates Code, Section 136. 

Systems exempted from certain provisions of the act: None 
DPA DXA.A 07 
System name: Personnel Files 

System location: Office of the Executive Assistant to the 
Assistant Secretary of Defense (Public Affairs) with partial files in 
the Offices of the Directors for Defense Information, (^ommunily 
Relations, and Freedom of Information and Security Review. 

Categories of individuals covered by the system: MiUtary and 
Civilian personnel assigned to the Office of the Assistant Secretary 
of Defense (Public Affairs) 

Categories of records in the system: Partial file containing copies 
of material contained in each individual’s master personnel record. 
This system contains name, address, telephone number, social 
security number, rank or grade, position held, and information con¬ 
cerning leave, sick leave, temporary assignments, and other related 
papers pertaining to present assignment. 

Authority for maintenance of the system: Title 10. United States 
Code. Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses; Used by The Assistant 
Secretary of Defense (Public Affairs) and his immediate assistants 
to assign personnel to duties, to maintain manning levels in timely 
fashion, and to provide information to each, individual as required. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Retiievability: by name 

Safeguards: Records are maintained in locked file cabinet with 
access only to officials who are involved in personnel actions. 

Retention and disposal: Records are maintained while individual is 
assigned to Office. Assistant Secretary of Defense (Public Affairs), 
then destroyed when individual is no longer so assigned. 

System manager(s) and address: Assistant Secretary of Defense 
(Public Affairs). The Pentagon, Washington. D. C. 20301 
Notification procedure: Information may be obtained from: 
Executive Assistant 

Office of Assistant SecreUry of Defense (Public Affairs) 

Room 2E813, The Pentagon 
Washington, D. C. 20301 
Telephone number: Area Code (202) 697-0792 
Record access procedures: Requests from individuals should be 
addressed to: 

Office of the AssisUnt SecreUry of Defense (Public Affairs) 
The PenUgon 
Washington, D. C. 20301 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obuined from the Assisunt Secretary of Defense 
(Public Affairs), The PenUgon, Washington. D. C. 20301. 

Record source categories: Central personnel files of the Military 
Services or the United Sutes Civil Service 

Systems exempted from certain provisions of the act: None 
DPA DXA.B 08 
System name: ConUct Files 

System location: Decentralized files in the Office of the Assistant 
Secretary of Defense (Public Affairs), and the various Offices of 
the Directors for Community Relations. Defense Information, and 
Security Review and Freedom of Information. 

Categories of individuals covered by the system: Persons with 
whom the official business of the Assistant Secretary of Defense 
(Public Affairs) is conducted. 

Categories of records In the system: Names, firms or Agencies, 
addresses, and telephone numbers. 

Authority for maintenance of the system: Title 10, United States 
Code. Section 136 

Routine uses of records mainUined In the system, including catego¬ 
ries of users and the purposes of such uses: Used by officials in the 
Office of the Assistant SecreUry of Defense (Public Affairs) to 
communicate with persons involved in the business of that office. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Index cards and paper lists. 

Retrievability: By individual, or firm or agency name. 

Safeguards; Files maintained in personal custody. 

Retention and disposal: Indefinite. Files are retained so long as in¬ 
dividuals are directly involved in the business of the Office of the 
Assistant Secretary of Defense (Public Affairs), then destroyed. 

System manager<s) and address: Assistant Secretary of Defense 
(Public Affairs). The Pentagon, Washington. D. C. 20301 
Notification procedure: Information may be obtained from: 
Executive Assistant 

Office of the Assistant Secretary of Defense (Public Affairs) 
Room 2E813. The Pentagon 
Washington, D. C. 20301 
Telephone: Area Code (202) 697-0792 
Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 
The Pentagon 
Washington, D. C. 20301 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301. 

Record source categories: Published telephone directories, letter¬ 
heads, and other published material containing the information. 
Systems exempted from certain provisions of the act: None 
DPA DXA.C 09 
System name: Public Correspondence Files 
System location: Office of the Staff Assistant for Public Cor¬ 
respondence, Office of the Assistant Secretary of Defense (Public 
Affairs) 

Categories of Individuals covered by the system: Any person who 
writes to the Department of Defense requesting general informa¬ 
tion. 

Categories of records in the system: Letters of Inquiry and replies. 
Authority for maintenance of the system: Title 10, United States 
Code, Section 136 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a record of 
answers to general inquiries submitted by the public. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper files in paper folders 
Retrievability: by name 

Safeguards: Access by authorized personnel only 
Retention and disposal: Retained for two years, then destroyed. 
System manager(s) and address: Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301 
Notification procedure: Information may be obtained from: 

Staff Assistant for Public Correspondence 
Office of the Assistant Secretary of Defense (Public Affairs) 
Room 2D771, The Pentagon 
Washington. D. C. 20301 
Telephone; Area Code (202) 697-5737 
Record access procedures: Requests should be addressed to: 

Office of the Assistant Secretary of Defense (Public Affairs) 
The Pentagon 
Washington, D. C. 20301 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the Assistant Secretary of Defense 
(Public Affairs), The Pentagon, Washington, D. C. 20301. 

Record source categories: Any individual inquiry and response 
thereto. 

Systems exempted from certain provisions of the act: None 
DPA DXA.D 10 

System name: Privacy Act Request for Access Files 
System location: Primary System-Directorate for Freedom of In¬ 
formation and Security Review, Office of the Assistant Secretary 
of Defense (Public Affairs), Washington, D. C. 20301. 


Decentralized Scgments-Offices of the Director of Defense 
Research and Engineering, Assistant Secretaries of Defense 
Assistants to the Secretary of Defense, or equivalent, the Organiza^ 
tion of the Joint Chiefs of Suff, and other activities assigned to the 
Office of the Secretary of Defense for administrative support. 

Categories of individuals covered by the system: Any citizen who 
makes a request for access to records under the Privacy Act to the 
Office of the Secretai^ of Defense, Organization of the Joint 
Chiefs of Staff, or activity assigned to the Office of the Secretary 
of Defense for administrative support. Requests from the public for 
amendment of records, other questions concerning the Privacy Act, 
and matters pertaining to Privacy Act Program management are 
acted upon by the Records Administrator, Office of the Secretary 
of Defense, Room 5C3I5, Pentagon, Washington, D. C. 20301 

Categories of records in the system; Name, firm, address, and 
other personal identifiers of the individual requester, identification 
of records requested, dates and summaries of action taken, and re¬ 
lated documents associated with processing requests. In addition, 
names, titles or positions of each person primarily responsible for 
action on requests for records. Results of follow-on action, if any, 
to include request for review of refusal of the individual’s request 

Authority for maintenance of the system: Title 5, U.S.C. 552a, the 
Privacy Act of 1974; Public Law 93-579. 

Routine uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: Files are used by offi¬ 
cials in the locations described above to control administratively 
requests to insure compliance with Public Law 93-579, and to 
research historical data for annual report statistics and other 
management information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Index file cards and paper records in file folders. 

Retrievability: Filed chronologicaUy by request number and 
retrieved by name and/or request number using conventional in¬ 
dices and cross-references. 

Safeguards: Records are maintained in security containers with 
access only to officials whose access is based on requirements of 
assigned duties. 

Retention and disposal: Ffles are kept for four years after final 
determination, or three years after final adjudication by the courts, 
whichever is later. 

System manager(8) and address: Assistant Secretary of Defense 
(Public Affairs), Pentagon, Washington, D. C. 20301. 

Notification procedure: Information may be obtained from the 
Director, Freedom of Information and Security Review, Office of 
the Assistant Secretary of Defense (Public Affairs), Room 2C757, 
Pentagon, Washington, D. C. 20301. Telephone: Area Code 202/69'^- 
1180. 

Record access procedures: Requests from individuals should be 
addressed to the office stated atK>ve and should include full name, 
address, and notarized signature. For personal visits, individuals 
should be able to present acceptable identification; that is, driver’s 
license or comparable identity card. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determination by the 
individual concerned may be obtained from the System Manager 

Record source categories: Requests for access to records-uoder 
the Privacy Act-originating from citizens, and subsequent data pro¬ 
vided by officials who hold the requested records, act upon the 
request, and who are involved in the review of denials of the 
requests. 

Systems exempted from certain provisions of the act: NONE 
DPA&E 01 

System name: DOD Civilian Personnel Data File Extract 

System location: Office of Assistant Secretary of Defense 
(Program Analysis and Evaluation), The Pentagon, Washington. 
D.C. 20301 

Categories of individuals covered by the system: All civilian per¬ 
sonnel employed by the Department of Defense (DOD) 

Categories of records in the system: System contains information 
on the attributes and characteristics of all DOD civilian personnel; 
SSAN; service computation date; date of birth; work schedule; oc¬ 
cupation code; state, city, and county; standard metropolitan 
statistical area; employing agency, command or activity; retired 
military status; pay plan; grade; step; supervisory status; education 
level; year of degree. 
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Authority for maintenincc of the system: 10 U.S.C. Section 136 

Routine uses of records maintained in the system. Including catego- 
of users and the purposes of such uses: DOD Component 
u^douartcrs - To review and evaluate the efficiency and effective- 
^ s 5 of lh€ allocation, utilization and- management of the DOD 
**Vilian work force; to determine policies, programs and plans for 
fflorc efficient, economical and effective management and use of 
Se DOD cilivian work force. 

policies and practices for storing, retrieving, accessing, retaining, 
tod dbposing of records in the system: 

Storage: Computer magnetic tapes and disks; computer paper 
printouts; source documents 

Rctricvability: Information accessed and retrived by SSAN, at¬ 
tribute or characteristic 

Individual user codes and passwords required to access informa¬ 
tion stored in computer 

Safeguards: Building employs building guards. Computer stored 
data is kept in a secure computer facility and may be accessed only 
by authorized, properly trained personnel possessing access codes 
and passwords. Printouts, source documents and reports are ac¬ 
cessible only to authorized, cleared personnel. 

Retention and disposal: Computer stored data is permanent. Prin¬ 
touts. source documents and reports are regularly screened and 
destroyed when purpose is served. 

System manager(i) and address: Assistant Secretary of Defense 
(Program Analysis and Evaluation), Room 2D32I, The Pentagon, 
Washington, D.C. 20301 

NotificatioD procedure: Information may be obtained from: 
0ASD<PA&E), Manpower Resources Division 
Room 2D312 
The Pentagon 
Washington, D.C. 20301 
' Telephone: Area Code 202/697-0063 

Record access procedures: Requests from individuals should be 
addressed to: OASD(PA&E), Manpower Resources Division, Room 
2D312, The Pentagon, Washington, D.C. 20301 

Written requests must contain the full name of the individual, 
SSAN, current employer, and telephone number. Visitors must be 
able to provide acceptable identification. 

Coatesiing record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Civil Service Commission and com¬ 
ponents of the Department of Defense 

Systems exempted from certain provisions of the act: None 
DPA&E 02 

System name: Administrative Files for Office of the Assistant 
Secretary of Defense for PA&E 

System location: Office of the Assistant Secretary of Defense 
(Program Analysis and Evaluation), The Pentagon, Washington, 
D.C. 20301 

Categories of individuals covered by the system: All current and 
former military and civilian personnel employed by or assigned to 
PA&E since 1965 

Current and some past applicants or prospects for civilian or 
military jobs 

Some contractor personnel 

Other DoD or outside personnel currently or previously assigned, 
or under consideration, to provide support or work with PA&E 

Categories of records In the system: System contains individual 
application forms; biographical data; employment history; profes¬ 
sional and military experience; schooling and academic records; 
perfonnance effectiveness data; honors, awards and decorations; 
security forms; security clearances; security violations publications; 
Gaining and career development information; telephone rosters; 
certain financial interest and medical history data; information used 
to evaluate individuals for employment, promotion, reassignment, 
inining, retention and awards; job descriptions; letters of commen¬ 
dation or appreciation; earnings and leave statements; overtime pay 
words; travel orders; certain travel vouchers; retirement applica- 
Ijon papers; tenure data; next employment information; savings 
bond and combined federal campaign (CFC) data (current year 
only); and miscellaneous personnel and administrative data of hke 
nature 


Authority for maintenance of the system: 10 DlS.C. Section 136 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such u-ses: OASD(PA&E) - To'eval¬ 
uate current and prospective employees; to locate former personnel 
and prospects; to analyze professional staff background; to make 
decisions on hiring, promotion, training, awards, or disciplinary ac¬ 
tions; to make comparative analyses of personnel data such as tur¬ 
nover rates, awards, academic degrees, average age, travel, and 
overtime; to determine level of security (access permissible; to eval¬ 
uate conformance with standards of conduct rules; to evaluate con¬ 
tractor capabilities; to provide information on current or former 
personnel to authorized investigators and potential outside em¬ 
ployers; to make campaign reports; to evaluate effectiveness of 
PA&E personnel operations; to input selected data to computer 
systems; to perform computer analyses of the data; and to prepare 
reports, rosters and statistical data 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Biography book 
Computer disks 

Computer paper printouts ^ 

Charts 

Retrievability: Information accessed by last name of individual 
Individual user codes and passwords required to access informa¬ 
tion stored in computer 

Safeguards: Building employs security guards 
Sensitive manually stored data kept in locked cabinets or safes 
and may be accessed only by authorized personnel 

Computer stored data is kept in a secure computer facility and 
may be accessed only by authorized, properly trained personnel 
who have access codes and passwords 

Retention and disposal: Records on current and former personnel 
and permanent. Travel orders, overtime authorizations and similar 
fiscal records are kept for three years. Applicant files are screened 
about one a year and information outdated or no longer needed is 
destroyed. Campaign data for other than current year is destroyed 
annually. 

System managerfs). and address: Assistant Secretary of Defense 
(Program Analysis and Evaluation), Room 2D321, The Pentagon, 
Washington, D.C. 20301 

Notification procedure: Information may be obtained from: 
OASD(PA&E), Assistant for Management 
Room 2D321 
The Pentagon 
Washington, D.C. 20301 
Telephone: Area Code 202/697-9189 
Record access procedures: Requests from individuals should be 
addressed to: OASD(PA&E), Assistant for Management, Room 
2D321, The Pentagon, Washington, D.C. 20301 
Written request must contain full name and identification of the 
individual. Visitors may be required to provide identification. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Current and previous employers, in¬ 
structors, associates and contacts; DoD civilian and military per¬ 
sonnel offices; DoD security offices; DOD payroll, travel and fiscal 
offices; Civil Service Commission; contractors; Air Force Data Ser¬ 
vices (Center; PA&E personnel; educational institutions; financial 
institutions 

Systems exempted from certain provisions of the act: NONE 
DPA&E 03 

System name: Civilian Personnel Sample 
System location: Stanford Research Institute Menlo Park, Califor¬ 
nia 94025 

Categories of individuals covered by the system: Categories of in¬ 
dividuals covered by the system, 646 DoD civilian employees in 
selected job classifications in the Washington, D. C. area. 

Categories of records in the system: System contains information 
on the attributes and characteristics of ail sample population: age; 
sex; race/ethnic background; educational background and special¬ 
ized training; income (current pay-rate, e.g., GS grade level); 
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veteran status and branch of service; frequency of job change; 
frequency of employer change; number of opportunities to change 
to another job while in current job; how current job was obtained 
(e.g.. whether the employee requested the position, was assigned to 
it or reassigned as a part of a special program); employment/job 
history and number of years in civil service; pay>rate (grade level) 
on entry into civil service; attitudes toward supervision, opportuni¬ 
ties for advancement: overall satisfaction with the present job; 
desire to change to another job, if so, the preferred job and em¬ 
ployer; perceived obstacles and facilitators for advancement in the 
Department of Defense. Identification of individuals included in 
sample is coded. 

Authority for maintenance of the system: 10 U.S.C. Section 136 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: OASD<PA&E) - Stanford 
Research Institute. To determine the inter-relations between the 
sets of attributes measured in the sample; to determine the proba¬ 
ble advancement and satisfaction of civilian personnel with dif¬ 
ferent attributes. To the Civil Service Commission concerning pay, 
benefits, retirement deductions, and other information necessary 
for the commission to carry out its Government-wide personnel 
management functions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: Storing, retrieving, ac¬ 
cessing, retaining and disposing of records in the system. 

Storage: Computer magnetic tapes and disks; computer paper 
printouts; source documents. 

Retrievabllity: Information accessed and retrieved by attribute or 
characteristic. 

Safeguards: Building employs building guards. Computer stored 
data may be accessed only by authorized properly trained person¬ 
nel possessing access codes and passwords. Source documents and 
reports are accessible only to authorized personnel. Identification 
of individuals included in sample is coded. 

Retention and disposal: Computer stored data is permanent. Prin¬ 
touts, source documents and reports are destroyed when their pur¬ 
pose is fulfilled. 

System manager(s) and address: Assistant Secretary of Defense 
(Program Analysis and Evaluation), Room 2D-32I, The Pentagon, 
Washington, D. C. 20301 

Notlfkation procedure: Information may be obtained from 
OASD(PA&E), Manpower Resources Division 
Room 2D-312 
The Pentagon 
Washington, D. C. 20301 
Telephone: Area Code 202/697-0064 
Record access procedures.*-Requests from individuals should be 
addressed to: OASD(PA&E), Manpower Resources Division, Room 
2D-3I2, The Pentagon, Washington, D. C. 20301 

Written requests must contain the full name of the individual, 
SSAN, current employer, and telephone number. Visitors must be 
able to provide acceptable identification. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Returned questionnaire. 

Systems exempted from certain provisions of the act: None 
DSMS-01 

System name: DSMS Personnel Information Files 
System location: Adminislration/Personnel Division, Defense 
Systems Management School, Ft. Belvoir, Va. 22060 
Computer Systems and Simulations Department, Defense 
Systems Management School, Bldg. 202, Ft. Belvoir, VA 22060 
Categories of individuals covered by the system: Military and 
civilian personnel assigned or attached to the Defense Systems 
Management School. 

Categories of records in the system: Data includes summary of oc¬ 
cupational experience, education, training, security clearance, home 
address, home telephone number, dependent status, awards and 
decorations, promotion status, pay status. 

Authority for maintenance of the system: H) DSC 136 and DOD 
Directive 5160.55 Subject; Defense Systems Management School. 


Routine uses of records maintained in the system, inctudfDg cates 
ries of users and the purposes of such uses: Supervisory official?i* 
obtain information on which to base decisions. 

Assigned Personnel Management Technicians for accomplishme 
of records maintenance and personnel services to individual* 
signed and attached. 

For publication of biographical data booklets, personnel rosters 
telephone directories, and organizational charts by the Administra 
tive Officer. 

Information from records contained in the system may be oro 
vided to any component of the Department of Defense. ^ 

Disclosure to law enforcement or investigative authorities for io 
vestigations and possible criminal prosecution, civil court action or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, rctaioint 
and disposing of records in the system: 

Storage: Primary files are paper records in file folders and 
punched cards. 

Retrievabllity: Filed alphabetically by last name. 

Safeguards: Building is locked during non-business hours. 

File storage is in locked file cabinets. Only authorized personnel 
have access to files. 

Retention and disposal: Files are retained for one year after in¬ 
dividual transfers, separates or retires; then are destroyed. 

System manager(s) and address: Chief, Administration/Personnel 
Divison, Defense Systems Management School, Ft. Belvoir VA 
22060 

Notification procedure: Information may be obtained from 
SYSMANAGER, telephone: Area Code; 703/664-3118. 

Record access procedures: Requests from individuals should be 
addressed to: Commandant, Defense Systems Management School 
ATTN: Chief, Programs Division, Bldg. 202, Ft. Belvoir, VA 22060 

Written requests for information should contain the full name, 
current address of the individual. 

For personal visits, the individual must provide acceptable 
identification, such as ID card or driver's license. 

Contesting record procedures: The rules for contesting contents 
and appealing initial determinations may be obtained from; Com¬ 
mandant, Defense Systems Management School, ATTN: Chief, 
Programs Division, Bldg. 202, Ft. Belvoir, VA 22060 

Record source categories: Data is obtained from the individual, 
from official personnel folders (201 Files), from SF 171 and from 
supervisory officials. 

Systems exempted from certain provisions of the act: None 
DSMS-02 

System name: DSMS Student Files , 

System location: Office of the Registrar, Defense Systems 
Management School, Bldg. 202, Ft. Belvoir, VA 22060 

Categories ,of individuals covered by the system: All current, 
former and nominated students of the Defense Systems Manage¬ 
ment School (DSMS). 

Categories of records in the system: Data includes name, depen¬ 
dent data, SSAN, career brief application form, security clearance, 
college transcripts, correspondence, DSMS grades, instructor and 
advisor evaluations, education reports, official orders, current ad¬ 
dress, and individual's photograph. 

Authority for maintenance of the system: 10 USC 136 and DOD 
Directive 5160.55, subject: Defense Systems Management School 

Routine uses of records mainUlned in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to provide for the administration of and a record of academic per¬ 
formance of current, former and nominated students. 

Used by school officials to verify attendance and grades; to 
select instructors; to make decisions to admit students to programs 
and to release students from programs; to serve as basis for studies 
to determine improved criteria for selecting students; to develop 
statistics relating to duty assignments and qualifications. 

Preparation by the Registrar of locator directories of current and 
former students which are disseminated to students, former stu¬ 
dents and other appropriate individuals and agencies for purpose of 
administration. 

Preparation by school officials of student biographical booklets, 
student rosters, and press releases of student graduations. 


fEDERAl REGISTER, VOL 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 






DEPARTMENT OF DEFENSE 


50779 


loformatioii contained may he reported to any agency of the I>e> 
partment of Defense having an official requirement for the informa- 

^Records may be disclosed to law enforcement or investigatory 
uthorities for investigations and possible criminal prosecution, 
ovil court acuon, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievabiiity: Files are sequenced alphabetically by last name by 
class and course Locator cards are filed alphabetically in two 
categories active students (by course) and former students. 

Safeguards: Records are maintained in locked cabinets, in an area 
accessible only to authonzed personnel. Building is locked during 
itoD'business hours 

Only individuals designated as having a need for access to files 
by the System Manager are authorized access to information in the 
files* 

Reteotloo and disposal: Permanent 

System managerfs) and address: Registrar, Defense Systems 
Management School, Bldg. 202, Ft. Belvoir, VA 22060 
Notification procedure: Information can be obtained from 
SYSMANAGER. Telephone: Area Code 703/664-5220 
Record accett proceduret: Requests from individuals should be 
addressed to: Commandant, Defense Systems Management School, 
ATTN Chief, Programs Division, Bldg. 202, Ft. Belvoir, VA 22060 
Written requests for information should contain the full name, 
current address and telephone number, and course and class of in¬ 
dividual. 

For personal visits, the individual must provide acceptable 
identification, such as ID card or driver's license. 

Coatcstlag record proccdorca: The rules for contesting and ap¬ 
pealing initial determinations may be obtained from: Commandant. 
Defense Systems Management School, ATTN: Chief, Plans Divi¬ 
sion. Bldg. 202, Ft. Belvoir,VA 22060 
Record source categories: Information is provided by the in¬ 
dividual, supervisors, employers, instructors, advisors, examina- 
tx>DS, and official military records. 

Systems ciempted from certain provisiona of the net: NONE. 

DSMS-03 

System name: DSMS Track Record System 
System location: Primary Location - Computer Sciences Corpora¬ 
tion, Information Network Division, 650 North Sepulveda Blvd, El 
Segundo, CA 90245 

Hard copy back-up files and punched card back-up files located 
in Computer Systems and Simulation Department. Defense Systems 
Management School. Bldg. 202, Ft. Belvoir, VA 22060 
Categories of Individuals covered by the system: All current and 
former students of the Defense Systems Management School 
(DSMS) 

Categories of records In the system: Files contain name, SSAN, 
marital status, sex, date of birth, nickname, professional society 
membership, spouse's name, children's names, accompanied status, 
years of service, promotion history, job or assignment history, cur¬ 
rent years of service, promotion history, job or assignment history, 
current assignment c^e, military or civilian occupational code. 
DSMS assignment status, security clearance, current business 
telephone numbers, retirement status, educational history, class at 
DSMS, GPA, functional course grades, graduation status, in¬ 
dividual survey responses, awards and recognition. 

Aut^iity for maintenance of the aystem: 10 USC 136 and DOD 
Directive 5160.55, Subject, Defense Systems Management School 
Routine uses of records mninUined In Che system, Including catego¬ 
ries of users and the purposea of such uses: The purposes of the 
system arc to assemble career information on current and former 
students of DSMS in order to provide data to enable DSMS to 
monitor utilization of former students; to enable DSMS to perform 
research to assist in refinement of student selection criteria; to pro¬ 
vide a data base to research for the improvement of program 
management, to provide a system for generating student trans- 
enpu, and to provide a daU base for the DSMS Mailing List 
System, student and graduate registers. 

The Defense Systems Management School - used in assessing in¬ 
coming student experience and educational levels; to produce stu¬ 


dent registers; to monitor utilization of former students by DOD 
Components; to verify and consolidate measures of student per* 
formance, to produce student transcripts which may be required by 
former students in her/his later educational process; to perform 
research into the success of former students; to provide input into 
the DSMS Mailing List System in order to mail surveys, newslet¬ 
ters and other items of interest to former students including gradu¬ 
ate registers; to perform research to improve program management. 

Computer Sciences Corporation - mounts tapes and disc packs 
which contain files and operates the system; does not maintain the 
system. 

Individual records in a system of records might be transferred to 
any component of the Department of Defense (except GPA, func¬ 
tional course grades and individual survey responses). 

Individual records of civilian industry students or former stu¬ 
dents might be transferred to the corporation sponsoring the in¬ 
dividual (except GPA, functional course grades and individual sur¬ 
vey responses^ 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Primary file is magnetic disc. 

Back-up files are magnetic computer tape and punched cards. 

Hard copy back-up files are paper records in file folders. 

Retrievabiiity: Files are sequenced by Social Security Account 
Number 

Safeguards: Primary location is a controlled access area. 

Operator personnel are screened and cleared in accordance with 
Government Services Administration contract procedures. 

Access to magnetic disc and computer tapes requires computer 
phone number, user ID, password and project code which are only 
accessible to personnel authorized by the System Manager. 

Back-up file storage is in a building which is locked during non¬ 
business hours and is located on a military installation. 

Only individuals designated as having a need for access to files 
by the Systems Manager are authorized access to information in 
the files. 

Retention and disposal: Records are permanent. 

System manager(s) and address: Director, Department of Plans 
and Programs, Defense Systems Management School, Bldg. 202, 
Ft. Belvoir, VA 22060 

Notification procedure: Information may be obtained from 
SYSMANAGER, Telephone: Area Code 703/664-2017. 

Record access procedures: Requests from individuals should be 
addressed to: Commandant, Defense Systems Management School, 
ATTN: Chief, Programs Division, Bldg. 202, Ft Belvoir, VA 22060. 

Written requests for information should contain the full name of 
the individual, SSAN, current address and telephone number. 

For personal visits, the individual must contact the Chief, Pro¬ 
grams Division, Department of Plans and Programs, Bldg. 202, Ft 
Belvoir, VA 22060 and provide acceptable identification, such as, 
military or other ID card, driver's license. 

Contesting record procedures: The rules for contesting contents 
and appealing initial determinations may be obtained from: Com¬ 
mandant, Defense Systems Management School, ATTN: Chief, 
Programs Division, Bldg. 202, Ft. Belvoir, VA 22060. 

Record source categories: Information is provided by the in¬ 
dividual, employer, staff and faculty of DSMS, each DOD Com¬ 
ponent and the U. S. Civil Service Commission (including their au¬ 
tomated personnel systems). 

Systems exempted from certain provkions of the act: None 
DSMS-04 

System name: DSMS Academic Analysis System 

System location: Primary Location-Office of the Commandant, 
Defense Systems Management School (DSMS), Fort Belvoir, VA 
22060 

Back-up Data File-Dept of Computer Systems and Simulation, 
Defense Systems Management School, Fort Belvoir, VA 22060 

Categories of individuals covered by the system: AO current and 
former Program Management Course (PMC) students and partici¬ 
pants in DSMS Cooperative Graduate Programs. 

Categories of records in the system: File contains individual's 
name, SSAN, sex, date of birth, service affiliation, affiliation 
status, years of service, promotion history, job or assignment histo¬ 
ry, current assignment code, military or civilian occupation code, 
educational history, class at DSMS, DSMS class standing, DSMS 
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grade point average, DSMS functional course grades, gruaduation 
status, prc and post test scores. Miller Analogies Test scores. Grad¬ 
ual? Record Exam scores, individual survey responses, and course 
enrollment data and course grades in DSMS Cooperative Graduate 
Programs. 

Authority for maintenance of the system: 10 USC 136 and DOD 
Directive 5160.5S, Subject: Defense Systems Management School. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of this 
system are: To provide a research data base for improvement of 
the PMC academic program and its integration with DSMS 
Cooperative Graduate Programs, to provide a research data base 
for evaluating the quality and performance of current and former 
PMC students as weU as DSMS Cooperative Graduate Program 
participants, and to facihtate administration of DSMS Cooperative 
Graduate Programs. 

DSMS Officials designated by the Commandant-Used to deter¬ 
mine areas for improvement of the PMC academic program and its 
integration with DSMS Cooperative Graduate Programs; used to 
evaluate the quahty and performance of current and former PMC 
students as well as participants in DSMS Cooperative Graduate 
Programs; used to administer DSMS Cooperative Graduate Pro¬ 
grams; used for monitoring participation in DSMS Cooperative 
Graduate Programs and for counseling PMC students regarding par¬ 
ticipation; used to furnish DSMS Cooperative Graudate Program 
enrollment data for PMC student academic evaluation reports. 

Polklct and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Primary file is paper records in file folders. 

Back-up data file is punched cards. 

Retrievability: Filed by class alphabetically by last name of PMC 
student and participant in Cooperative Graduate Programs. 

Safeguards: Primary file is in a locked cabinet. 

Back-up data file is in a building which is locked during non-busi¬ 
ness hours and is located on a military installation. 

Only individuals designated as having a need for access to Hies 
by the Systems Manager are authorized access to information in 
the files. 

Retention and disposal; Records are permanent. 

System managerfs) and address: Commandant, Defense Systems 
Management School, Bldg. 202, Fort Belvoir, VA 22060. 

Notification procedure: Information 'may be obtained from 
SYSMANAGER. Telephone: Area Code 703/664-2017. 

Record access procedures: Requests from individuals should be 
addressed to: Commandant, Defense Systems Management School, 
ATTN: Chief, Programs Division, Bldg. 202. Fort Belvoir, VA 
22060 

Written requests for information should contain the fuD name of 
the individual. SSAN, current address and telephone number. 

For personal visits, the individual must dOntact the Chief, Pro¬ 
grams Division, Department of Plans and Programs, Bldg. 202, Fort 
Belvoir. VA 22060 and provide some acceptable identification, such 
as military or other identification card, driver's license. 

Cootestiog record procedures: The rules for contesting contents 
and appealing initial determination may be obtained from: Com¬ 
mandant. Defense Systems Management School, ATTN: Chief, 
Programs Division, Bldg. 202, Fort Belvoir, VA 22060 

Record source categories: Information is provided by the in¬ 
dividual, staff and faculty of DSMS, each DOD Component and 
the U. S. Civil Service Commission (including their automated per¬ 
sonnel systems), educational institutions and testing services. 

Systems exempted from certain provisions of tbe act: None 
DSMS-05 

System name: Biographical Record System 

System location: Program Manager Biographies-Department of 
Plans and Programs, Defense Systems Management School. 

Board of Visitor Biographies, Department of Plans and Pro¬ 
grams, Defense Systems Management School. 

Program Management Course Guest Lecturer Biographics-De¬ 
partment of Intermediate Management Courses, Defense Systems 
Management School. 

Executive Course Guest Lecturer Biographies-Department of Ex¬ 
ecutive Management Courses, Defense Systems Management 
School. 


Categories of individuab covered by the system: Key govermenui 
officials. 

Guest Lecturers at the Defense Systems Management School. 

Present and past members of the Board of Visitors and Policy 
Guidance Council. 

Categories of records in the system: Files contain official bio¬ 
graphic data, such as: individual's position, "title, current business 
affiliation, record of past experience and education, awards and 
honors, memberships, addresses, phone numbers, photographs, etc. 

Authority for maintenance of tbe system; 10 USC 136 and DOD 
Directive 5160.55, Subject: Defense Systems Management School. 

Routine uses of records maintained in the system, Includinf; catego¬ 
ries of users and the purposes of such uses: Purpose is to provide in¬ 
formation for selection and introduction of guest lecturers and to 
perform research. 

Department of Plans and Programs-To develop statbtical data on 
Department of Defense Program Management Offices; to present 
data to Policy Guidance Council to determine worthiness of 
nominees to serve on Board of Visitors. 

Department of Intermediate Management Courses-To provide the 
credentials of guest lecturer to the students prior to the presenta¬ 
tion. 

Department of Executive Management Courses-To present the 
credentials of guest lecturer to the students prior to the presenta¬ 
tion. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in ffle folders. 

Retrievability: Filed alphabetically by last names, except program 
manager/deputy program manager files which are filed by organiza¬ 
tion titles. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Permanent 

System managerfs) and address: Director, Department of Plans 
and Programs, Defense Systems Management School, Fort Belvoir. 
VA 22060. 

Notification procedure: Information may be obtained from 
SYSMANAGER. Telephone: Area Code 703/664-2017. 

Record access procedures: Requests from individuals should be 
addressed to: Commandant. Defense Systems Management School, 
ATTN: Chief, Programs Division, Bldg. 202, Ft. Belvoir, VA 22060. 

Written requests for information should contain full name of tbe 
individual, current position and affiliation. 

Visits are limited to the departments at the school where the m- 
formation is filed. For personal vbits, the individual must provide 
acceptable identification. 

Contesting record procedures: The rules for contesting contents 
and appealing initial determinations may be obtained from: Com¬ 
mandant, Defense Systems Management School, ATTN: Chief, 
Programs Division, Bldg. 202, Ft. Belvoir, VA 22060. 

Record source categories: Key official data from official Govera- 
mental files. 

Board of Visitors nominee data from Policy Guidance Counefl 
members, present Board of Visitors members, DSMS Commandant 
and 'Who’s Who.* 

Guest Lecturer data from guest lecturers themselves, from theii 
offices, or from Agency Public Affairs Offices. 

Systems exempted from certain provbions of the act: None 
DSMS-06 

System name: DSMS Mailing Lbt 

System location: Primary location-Computer Sciences Corpora¬ 
tion, Information Network Division, 650 North Sepulveda Blvd., El 
Segundo, CA 90245 

Hard copy back-up files and punched card back-up files located 
in Computer Systems and Simulation Department. Defense Systems 
Management School, Building 202, Fort Belvoir, VA 22060 

Categories of individuals covered by the system: All former stu¬ 
dents of the Defense Systems Management School (DSMS); mem¬ 
bers of the DSMS Policy Guidance Council and Board of Visitors; 
program manaagers associated with defense systems acquisiUoD 
programs; key acquisition managers throughout DOD; former staB 
and faculty members of the DSMS and individuals desiring to be 
included in the system. 
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I records in the system: File contains Name. SSAN, 

I rbss at DSMS. job code, mailing address, rank or grade, position 
I profcJiStoft®* and affiliation. 

I Aotbority for maintenance of the system: 10 USC 136 and DOD 
I Directive 5160.55. Subject: Defense Systems Management School. 

I Routine uses of records maintained in the system, including catego- 
I of users sod the purpo^ of such uses: The purpose of the 
I lYStcm is to provide a mailing list for distribution of newsletters. 
I arveys. graduate registers and other information relating to 
I icquisitkm management which is of interest to individuals included 
0 the system. 

DSMS - Use to disseminate newsletters, surveys, graduate re- 
psiers and other information relating to acquisition management 
which is of interest to individuals on the DSMS mailing list; to 
prepare registers of former graduates, to prepare Ksis of DOD Pro- 
pom Managers. 

Computer Science Corporation - Mounts tapes and disc packs 
which contain files and operates the system; does not maintain the 
' system. 

I Any individual records in a system of records might be trans¬ 
ferred to any component of the Department of Defense or other 
I Government Agency. 

Pollrief tod practkcf for storing, retrieving, accessing, retaining, 
lad dkpoiiof of records in the system: 

glortgc: Primary file is magnetic disc. 

Back-up files are magnetic computer tape and punched cards. 

Hard copy back-up files are paper records in file folders. 

IctrWvablliiy: Files are retrievable by name, SSAN, class, job 
code and zip code. 

I Safeguards: Primary location is a controlled access area. 

Operator personnel are screened and cleared in accordance with 
I Government Services Administration contract procedures. 

Access to magnetic disc and computer tapes requires computer 
phone number, user ID, password and project code which are only 
accessible to personnel authorized by the System Manager. 

Back-up file storage is in a building which is locked during non- 
business hours and is located on a military installation. 

Only individuals designated as having a need for access to files 
by the Systems Manager are authorized access to information in 
|i the files. 

' ReitJitkio and disposal: Records are permanent. 

Sysicm maoagerfs) and address: Director. Department of Plans 
sod Programs, Defease Systems Management School. Bldg. 202, 
Rl Beivoir. VA 22060. 

NettficaiidB procedure: Information may be obtained from 
SYSMANAGER. Telephone: Area Code 763/664-2017. 

Record access procedures: Requests from individuals should be 
iddressed to: Commandant, Defense Systems Management School, 
ATTN: Chief. Programs Division. Bldg. 202, Ft. Beivoir, VA 22060. 

Written requests for information should contain the full name of 
the todividual, SSAN, current addre.sa and telephone number. 

For personal visits, the individual must contact the Chief, Pro¬ 
grams Division, Department of Pbns and Programs, Bldg. 202, Ft. 
Beivoir, VA 22060 and provide acceptable identification, such as. 
military or other ID card, drivers license. 

Coatestiflg record procedures: The rules for contesting contents 
wd appealing initial determinations may be obuined from: Com- 
mafidaot. Defense Systems Management School, ATIN; Chief, 
Programs Division, Bldg. 202, Ft. Beivoir. VA 22060 

Record source categories: Information is provided by the in- 
<lividual, employer, staff and faculty of DSMS. each DoD Com¬ 
ponent and the U. S. Civil Service Commissioo (including ihcir au¬ 
tomated personnel systems). 

Systems exempted from certain provisions of the act: None 


DEFENSE ADVANCED RESEARCH 
PROJECT AGENCY 


REQUESTING RECORDS 

Records are retrieved by name or by some other personal identi¬ 
fier. It is therefore especially important for expeditious service 
when requesting a record that particular attention be provided to 
the Notifkaiion and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket 'routine uses* of the records have been 
established, that arc applicable to every record system maintained 
within the Department of Defense, unless specifically staled other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records are published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE • LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or poienlial 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regubtion, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, slate or local agency 
maintaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to Hs request, m 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary lo the requesting agency s 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a bwful function such as, but not limited to. personnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22, 10^5, 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
OMB Circular A-19^ at any stage of the legisbtive coordination and 
clearance process as set forth in that Circubr. 
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ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in interna¬ 
tional agreements and arrangements including those regulating the 
stationing and status m foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or military member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. 

ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


E ARPA 001 

System name: Travel File 

System location: Administrative Services, ARPA 

Categories of Individuals covered by the system: AU ARPA em¬ 
ployees military and civilian who make one or more TDY trips for 
ARPA. Selected government employees who visit ARPA on official 
business at ARPA expense and certain nongovernment personnel 
traveling on Invitational Travel Orders for ARPA. 

Categories of records In the system: Traveler’s name, order 
number, order date, office, days authorized, travel date, esrimated 
cost, remarks, origin, date travel voucher submitted to Finance, 
date returned from Finance, total cost, destination, estimated miles 
(rental car), actual miles (rental car), car cost, government trans¬ 
portation request (GTR), GTR date, and airlines ticket costs. 

Authority for maintenance of the system: 5 USC 301; Department 
of Defense Directive No. 5105.41, dated March 23, 1972, establish¬ 
ing ARPA as a separate Agency of the Department of Defense 
under the direction, authority, and control of the Secretary of 
Defense. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Primarily for internal 
management administrative, and budgetary needs. Director and 
Deputy Director, ARPA SUff Assistants, all Project Officers, and 
Personnel A Administrative Officers. Provides daily, weekly and 
monthly status reports to top management and all Project Directors 
concerning status of travel funds, locations of travel, frequency of 
travel, per diem costs, transportation costs, number of days in 
travel, and various other matters regarding travel of personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Computer paper print outs, paper records and cor¬ 
respondence in file folders, also, magnetic disk. 

Retrievahllity: Accessed by last name, by office, or by any of the 
data fields listed in Record Category. 


Safeguards: Paper copies are maintained in areas accessible only 
to authorized personnel. Building employes security guards. File ac¬ 
cess is available to authorized personnel who have been assigned 
system pass words. 

Retention and disposal: Paper files will be destroyed by burning 
or pulping after audit or 3 years*whichever occurs first. There arc 
no plans to retire or destroy ADP files. 

System manager(s) and address: Director Administrative Services, 
ARPA, 1400 Wilson Blvd., Arlington, Va. 22209 

Notification procedure: Information may be obtained from 
Director. Administrative Services 
Room 605, Architect Bldg 
1400 Wilson Blvd 
Arlington, VA 22209 
Telephone: Area Code 202 - 694-3998 

Record access procedures: Requests from individuals should be 
addressed to: Director, Administrative Services. ARPA, 1400 Wil¬ 
son Blvd., Arlington, VA 22209. 

Written requests for information should contain the full name of 
the individual, the period for which the information is required and 
specific categories of information required. 

For personal visits, the individual should be able to provide DoD 
Identification Card. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion may be obtained from the SYSMANAGER. 

Record source categories: ARPA Special Orders (TDY, Invita¬ 
tional, PCS. etc.,) Travel Vouchers as submitted by travellers and 
as returned by the local finance offices. 

Systems exempted from certain provisions of the act: NONE 
E ARPA 002 

System name: Biographical Sketch 

System location: Administrative Office, ARPA 

Categories of individuals covered by the system: All ARPA current 
employees, military and civilian. 

Categories of records in the system: Biographical sketch contains 
name, place of birth, DoB, home address, home phone; SCD, 
ARPA reporting date, ARPA project office, room no., office 
phone, position title and grade; experience; education, degree/year 
and field; membership in professional societies/committces; awards 
or special achievements; professional or technical papers published, 
including dates; future training desired; spouse's name; names and 
ages of children; hobbies; remarks. Additional data for military per¬ 
sonnel includes temporary rank/ ^ade. permanent rank/gradc; 
professional training received within past three years, current 
thoughts regarding future service assignments. 

Authority for maintenance of the system: 5USC301; DoD Directive 
No. 5105.41. dated March 23. 1972. establishing ARPA as a 
separate agency of the DoD under the direction, authority and con¬ 
trol of the Secretary of Defense. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpiises of such uses: To update management 
with a concise sketch of ARPA emplyecs, when needed for award 
ceremonies or interviews. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Biographical sketches are in employee’s file folder. 

Retrievahillty: Accessed by last name 

Safeguards: Combination locked file cabinets. Material is main¬ 
tained in areas accessible only to authorized personnel. Building 
employs security guards. 

Retention and disposal: Records are maintained while employee is 
with ARPA; records are destroyed by burning 2 years after em¬ 
ployee has left ARPA. 

System manager(s) and address: Administrative Officer. ARPA, 
1400 Wilson Blvd., Arlington, VA 22209 

Notification procedure: Information may be obtained from 
Administrative Officer, ARPA 
Room 827 
1400 Wilson Blvd. 

Arlington, VA 22209 

Telephone: Area Code 202 - 694-3236 
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BKord access procedures: Requests from individuals should be 
^dressed to: Administrative Office, ARPA, 1400 Wilson Blvd., 
Triington. VA 22209 

Written requests for information should contain the full name of 
Ac individual his project office, and period employed in ARPA. 

For personal visits, the individual first needs to identify himself 
a, an ARPA employee. 

CoDtesliog record procedures; ARPA*s rules for access to records 
and for contesting contents and appealing initial determinations by 
the individual concerned may be obtained from the Administrative 
Offker. ARPA. 

Record source categories: Information is provided by individuals 

coocemed. 

Systems exempted from certain provisions of the act: None 
E ARPA 003 

System name; ARPA Basic File 

Ssstem location: Defense Advanced Research Projects Agency. 
1400 Wilson Blvd.. Arlington. VA 22209 

Categorks of individuals covered by the system: Individuals 
specified in a contractor’s technical report or contract as being 
principal investigator for the tasks performed for ARPA. 

Categories of records in the system: File contains funding. con> 
uactual and reporting history for all ARPA contractors. 

Aothorlty for maintenance of the system: 5USC301; DoD Directive 
No. 5105.41, dated March 23. 1972. establishing ARPA as a 
•eparate agency of the DoD under the dire^ion. authority and con* 
irol of the Secretary of Defense. 

Routine uses of records maintained In the system. Including catego¬ 
ries of u.«ers and the purposes of such uses: ARPA staff and selected 
ARPA contracting agents • to obtain funding, contractual and re- 
portiog status of ARPA contractors; to determine funding require- 
oenls and identify contracts in need of renewal; to determine con¬ 
tractor’s responsiveness to reporting requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
•ad disposing of records in the system: 

Storage: Computer magnetic disks 

Rctrlevabllity: Accessed by name of contractor, contract number 
or word search. Index of field names is required for retrieval. 

Safeguards; File access is available only to authorized ARPA per¬ 
sonnel and selected ARPA contracting agents who have been as¬ 
signed system passwords. Passwords are created as random 
character strings generated by a special computer program. The 
disks arc stored in an area accessible only to authorized personnel. 
Building employs security guards. 

Retention and disposal: Records are permanent. They are retained 
in tetive status until the end of the fiscal year in which contract ex¬ 
pires. They are then designated as completed work but remain on 
the working disk. 

System mtnager(s) and address: Director, Program Management, 
ARPA, 1400 Wilson Blvd., Arlington. VA 22209 

NotUlcatlott procedure: Information may be obtained from: 
Director. Program Management 
Room 813 
Architect Bldg. 

1400 WOson Blvd. 

Arlington, Va. 22209 

Telephone: Area Code 202 - 694-1440 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Director, Program Management, ARPA, 1400 Wilson 
Blvd., Arlington. VA 22209 

Written requests for information should contain the full name of 
the individual, and the company associated with currently or previ¬ 
ously. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as driver’s license, credit card, or 
employing company's identification card. 

Cootestlog record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the SYSMANAGER. 

Record source categories: ARPA Orders and related summary 
sheets; contracts and contract modification documents; contractors' 
technical reports; Letters of Acceptance of ARPA Orders and 
ARPA Monthly Financial Reports frorro DD 1058); from ARPA 
Contracting agents; change sheets submitted by ARPA Program 
Management Officers. 


Systems exempted from certain provtsions of the act: NONE 
E ARPA 004 

System name: ARPA Personnel 

System location: Defense Advanced Research Projects Agency, 
1400 Wilson Blvd., Arlington. VA 22209 

Categories of individuals covered by the system: Current and 
former ARPA employees, civilian and military, consultants and 
part-time employees. 

Categories of records In the system: File contains individuals Bio 
Data: Name, Prename, DOB. Age, Education: Classif Data’ Job 
Series. Jot Title, Pos Dcs Nr, Salary. Grade Data: Grade Type, 
Grade. Step, ARPA Promotion, Last WGl, Next WGl, Civ Ser 
Data: SCD, Yrs. Govt; ARPA Data: Project. Civilian-Military- 
Professional-Support, Proj. No., EOD ARPA, Left ARPA, Yrs. 
ARPA; Md. Data: Rank. Service. Rcassgn Due. Slot Rank, ARPA 
Award. Date of Rank. Pos Des. Review Data: Clearance, Current 
office assignment daU. Eligibility for Retirement; Remarks; Mailing 
Data: Title, Name, Spouse Name. Street, City, State, Zip. Horae 
Phone; Office Data: Name, Office Phone, Room, Div. 

Authority for maintenance of the system: 5USC 301; Department 
of Defense Directive No. 5105.41, dated March 23, 1972, establish¬ 
ing ARPA as a separate Agency of the Department of Defense 
under the direction, authority, and control of the Secretary of 
Defense. 

Routine uses of records maintained fai the system, including catego¬ 
ries of users and the purposes of such uses: Mainly for internal 
managerial and administrative needs. Director and Deputy Director, 
ARPA, Administrative Officer, Staff Assistant, Administrative Of¬ 
fice, and Systems analysts have access to complete file. Informa¬ 
tion in different combinations is used for monthly manpower 
counts, staffing balance for civilian vs. military, professional vs. 
clerical; grade and salary count. Individual organizational configura¬ 
tion only is available to appropriate Office Director for their 
managerial needs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Magnetic disk, computer paper print outs, paper records 
and correspondence in file folders. 

Rctrievability: Data is retrievable by last name as well as by any 
of the data fields listed in RECORD CATEGORY 

Safeguards: Access to total file limited by password; building em¬ 
ploys security guards. Files are maintained in combination locked 
files and in areas accessible only to authorized personnel that are 
properly screened and trained. 

Retention and disposal: Files are permanent. There are no plans 
to retire or destroy ADP files. Paper files are destroyed by burning 
2 years aHer employee has left ARPA. 

System manager(s) and address: Administrative Officer, ARPA, 
1400 Wilson Blvd., Arbngton, VA 22209 

Notification procedure: Information may be obtained from: 
Administrative Officer 
Room 827 
Architect Bldg. 

1400 Wilson Blvd. 

Arlington, VA 22209 

Telephone: Area Code 202 - 694-3236 

Record access procednres: Requests from individuals should be 
addressed to: Administrative Officer, ARPA. 1400 Wilson Blvd., 
Arlington, VA 22209 

Written requests for information should contain the full name of 
the individual, the ARPA office assigned to currently or previously, 
and the period of employment with ARPA. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as ARPA pass, DoD pass, or verbal 
information that could be verified in his fUe. 

Contesting record procedures: ARPA’s rules for access to records 
and for contc.sting contents and appealing initial detenninations by 
the individual concerned may be obtained from the Administrative 
Officer. ARPA. 

Record source categories: Information is gathered from SF 171, 
SF 50, DD 2515, Optional Form 8, OSD Military staffing plan and 
roster, military award forms. 

Systems exempted from certain provlsioiMi of the act: NONE 
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UNITED STATES AIR FORCE 


HOW SYSTEMS OF RECORDS ARE ARRANGED. In the Air 
Force, records arc grouped by subject series. Each scries has 
records about a specific activity or function to which a subject title 
and number is given. Systems of records are grouped in the same 
way. For example, a system of records on personnel security 
clearances may be found in ‘Security - 205* and one about 
psychiatry in ‘Medical Service - 160*. These numbers are part of 
the system identification (ID) which precede the notices in the 
Federal Register. They look like this: F20505 SPI A; FI6001 SGPC 
A. The letter F means Air Force. The first three digits (205 and 
160) show that the records pertain to Security and the Medical Ser¬ 
vice respectively; and the last two are a further breakdown of that 
series. The letters that follow these numbers are internal manage¬ 
ment accounting devices only. Other systems of records which 
differ from these examples but have similar documents may also be 
found in the same series. 

HOW TO USE THE INDEX GUIDE. The systems of records 
maintained by the Air Force are contained within the subject series 
that are listed below. This list identifies each series in the order in 
which it appears in this issuance. Use the list to identify subject 
areas of interest. Having done so. use the series number (for exam¬ 
ple: 203 for Security) to locate the systems of Records grouping in 
which you are interested. 

SUBJECT SERIES SYSTEM 

IDENTIFICATION SERIES 


Administrative Communications 


010 

Administrative Practices 


Oil 

Documentation 


012 

Organization and Mission - General 


020 

Management Engineering 


025 

Programming 


027 

Personnel 


030 

Military Personnel 


035 

Civilian Personnel 


040 

Reserve Forces 

s 

045 

Training 


050 

Flying Training 


051 

Schools 


053 

Flying 


060 

Equipment Maintenance 


066 

Supply 


067 

Procurement 


070 

Transportation and Traffic Management 


075 

Motor Vehicles 


077 

Research and Development 


080 

Audio-Visual Systems 


095 

Communications-Electronics 


100 

Judge Advocate General 


110 

Military Justice 


111 


Claims 


112 

Inspector General 


120 

Inspection 


123 

Special Investigations 


124 

Security Police 


125 

Safety 


127 

Housekeeping and Nonhousekeeping Quarters 

140 

Medical Service 


160 

Aerospace Medicine 


161 

Dental Services 


162 

Veterinary Services 


163 

Aeromedical Evacuation 


164 

Medical Administration 


168 

Automatic Data Processing Systems and Procedures 

171 

Aduiting 


175 

Nonappropriated Funds 


176 

Accounting and Finance 


177 

Management Analysis 


178 

Posul and Courier Operations 


182 

Information 


190 

Intelligence 


200 

Security 

ft 

205 

Personal Affairs 


211 

Libraries 


212 

Education Services Program 

V’ 

213 

Dependents* Education 


214 

Recreation 


215 

Chaplain 


265 

Awards. Ceremonies, and Honors 


900 


REQUESTING RECORDS 

Records are retrieved by name or by some other personal identi¬ 
fier. It is therefore especially imjwrtant for expeditious service 
when requesting a record that particular attention be provided to 
the Notification and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket ‘routine uses* of the records have ^en 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifically stated other¬ 
wise within a particular record system These additional blanket 
routine uses of the records arc published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than repeating 
them in every individual record system. 
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routine use . LAW ENFORCEMENT 

In the event that a system of records maintained by this com- 
Donent to carry out its functions indicates a violation or potential 
J^lation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy whether federal, state, local or foreign, charged with the 
re^sponsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

routine use - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency's 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to, i;^rsonnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE • PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
D^artment of Defense published on or before August 22, 1975, 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
0MB Circular A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in interna¬ 
tional agreements and arrangements including those regulating the 
staUoning and status in foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE • DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which aq em¬ 
ployee or military member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. 


ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
u s e. 2904 and 2906. 


F00401 05HCHLA 

System name: For Cause Separations of Personnel with Duty and 
Travel Restrictions (FCS/DTR) 

System location: Directorate of Security and Communications 
Management, Air Force Intelligence Service (AFIS), Pentagon, 
Washington DC 20330; Directorate of Security Police, Hq United 
States Air Force Security Service, San Antonio, Texas 78243; Of¬ 
fice of Administrative Assistant to the Secretary of the Air Force, 
Pentagon, Washington DC 20330. 

Categories of individuals covered by the system: All personnel who 
are under current duty and travel restrictions who are being con¬ 
sidered for seperation from service for either punitive or adminis¬ 
trative (nonvoluntary) reason. 

Categories of records in the system: Initial submission and 
recomendations of the Air Force Major Command (MAJCOM) or 
Seperate Operating Agency (SOA) concerned and all supporting 
documents for the propos^ action; AFIS Directorate of Security 
and Communication Management recommendations for disposition 
to the Assistant Chief of Staff for Intelligence Hq, US Air Force; if 
applicable, decisions and correspondence from Administrative 
Assistant to the Secretary of the Air Force. 

Authority for maintenance of the system: Title 10 USC 133 

Routiiic uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by designated, 
responsible Air Force intelligence officials to recommend/ deter¬ 
mine propriety of proposed action in light of individual's duty and 
travel restriction; substantive information is provided to responsible 
individual in the Secretary of the Air Force organization to assist in 
determining a final decision in some instances; copies maintained 
by Secretary of the Air Force organizations are used to evaluate 
the effectiveness of the program, to determine consistency of deci¬ 
sions and decision trends, and to provide program guidance to the 
System Manager 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

And grade/rank 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Records are stored in vaults. 

Retention and disposal: Records maintained in active status until 
final disposition of each separate file. After final disposition of the 
case the record is placed in inactive status for five years and then 
destroyed. File copies maintained in the Secretary of the Air Force 
organization are destroyed after 4 years Destruction is by pulping, 
burning, or shredding. 

System managerfs) and address: Assistant Chief of Staff, Intel¬ 
ligence, Headquarters United States Air Force. 

The Director of Security and Communications Management. Air 
Force Intelligence Service, Pentagon, Washington DC 20330 is 
designated to act in the name of the Assistant Chief of Staff for In¬ 
telligence, Hq US Air Force 
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Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Unclassified portions of file available upon request. Request 
must include full name, grade (where applicable), social security ac¬ 
count number, date and place of birth, organization/activity to 
which assigned/employed at time of proposed For Cause Separa¬ 
tion. Visits may be made to office of System Manager Individuals 
not authorized access to Pentagon working areas should contact 
System Manager by mail beforehand. Include all above information 
in letter. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual's Personnel records and 
MAJCOM/SOA Commander's proposal and 
Systems exempted from certain provisions of the act: NONE 
F00401 05HCHLB 

System name: 00401 05HCHLB Sensitive Compartmented Informa¬ 
tion (SCI) Personnel Security Records (PSR) 

System location: Personnel Security Division, Directorate of 
Security and Communications Management, Air Force Intelligence 
Service, Pentagon, Washington DC 20330 Records for personnel as¬ 
signed Air Force Security Service are located with Directorate of 
Security Police, Air Force Security Service, Kelly Air Force Base, 
Texas 78243. Records for personnel assigned to Air Force Commu¬ 
nications Service are located with Office of the Inspector General. 
Air Force Communications Service, Richards-Gebaur AFB, Mis¬ 
souri 64030. Records for personnel assigned to Air Weather Service 
are located with Directorate of Special Projects, Control Division, 
Air Weather Service, Scott Air Force Base, Illinois 62225 
Calcgorict of Individuals covered by the system: Air Force person¬ 
nel. civil service employees, and contractor personnel with current 
access to SCI or who have had such access within past 5 years ex¬ 
cept Air Force personnel assigned to Central Intelligence Agency, 
Office of the Secretary of Defense/Defense Agencies, Office of the 
Joint Chiefs of Staff, and the National Security Agency 
Categories of records In the system: Statements of Personal Histo¬ 
ry and allied papers prepared or submitted by individuals; Person¬ 
nel Background Investigations; Statements by Commanders, Super¬ 
visors, Medical. Legal, and Security Officials, and related cor¬ 
respondence; Access Adjudication Records; Indoctrination Oaths; 
Termination Oaths; routine records/correspondence pertaining to 
access status or changes in status 

Authority for mainlcnanoc of the system: Executive Order 10450 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by designated, 
responsible Air Force officials to recommend/detennine eligibility 
for access to SCI. Used to verify an individual's status with respect 
to SCI access or eligibility for such access, only the 'fact of* an in¬ 
dividual's eligibility/noneligibility for SCI access is furnished to 
other authorized government agencies/activities and only upon 
request. To answer official inquiries involving an individual's eligi¬ 
bility/noneligibility for access to SCI, substantive information is 
released to responsible officials in the Air Force Inspector General 
Organizations, or higher Air Force authority, and to members of 
Congress. Used internally to determine personnel security trends 
and to attempt to determine causes for security deviations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders and on roll microfilm. 
Retrlevability: Filed by Name. Social Security Number (SSN) 
and grade or rank 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties. Records are stored in securi¬ 
ty file containers/cabinets and vaults. 

Retention and disposal: Active records maintained as long as an 
individual is authorized access to SCI. Upon termination of access 
record is placed in inactive status where it is retained for 5 years 
and then destroyed unless sooner returned to active status. 
Destruction is by burning or shredding 


System maoager(s) and address: Assistant Chief of Staff, Intel, 
ligence. Headquarters United States Air Force. The Director of 
Security and Communications Management Air Force Intelligence 
Service, The Pentagon, Wash DC 20330 is designated to act in the 
name of the Assistant Chief of Staff/Intelligence, Hq, United 
States Air Force 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. Unclassified portions of file 
available upon request. Include full name grade (where applicable) 
social security account number, date and place of birth, organiza¬ 
tion/activity to which assigned/employed at time of SCI access. 
Visits may be made to office of System Manager. Individuals not 
authorized access to Pentagon working area should contact System 
Manager by mail beforehand. Include all above information in 
letter. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Personnel Background Investigations 
conducted by Defense Investigative Service and/or Air Force Of¬ 
fice of Special Investigations; Statement of Commanders, Super¬ 
visors, and medical, legal and security officials; records of adjudi¬ 
cation processes. 

Systems exempted from certain provisions of the act: NONE 
FOlOOl eVAE A 

System name: 01001 CVAE A Secretary of the Air Force Historical 
Records 

System location: Washington National Records Center, Washing¬ 
ton DC 20409. Modem Military Branch Milil^ Archives Division 
National Archives and Records Service, Washington DC 20408. 

Categories of Individuals covered by the system: Employees and 
former employees of the Secretary of the Air Force, and anyone 
who has corresponded with the Secretary of the Air Force. 

Categories of records In the system: Secretary of the Air Force 
correspondence files covering calendar years 1947 through March, 
1972, most of which does not contain personal information. 

Authority for maintenance of the system: 5 United States Code 
301; 10 United States Code 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for research by Air 
Force Historian, other government agencies and private institu¬ 
tions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrlevability: Filed by Name and Dewey Decimal System. 

Safeguards: Access by direction of the Secretary of the Air Force 
only. Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief of Staff, Headquarters 
United States Air Force, Washington, D C. 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. Mailing addresses arc in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers, educational institutions, medical institutions, police and in¬ 
vestigating officer, the public media, a corporation, and source 
documents (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
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System name: Unusual and Incoherent Translation Material 

System locatioo: Translation and Abbreviations Section. 
Directorate of Administration 

At Headquarters United States Air Force, Washington DC 20330. 

Categories of Individuals covered by the systeni: The category of 
individuals covered by the system includes individuals residing in 
the United States (aliens or United States citizens) or foreign na¬ 
tionals who have addressed correspondence regularly over a period 
of years to the Department of Defense^ or to specific persons such 
as Secretary of the Air Force, or Secretary of Defense and so 
forth. 

Categories of records in the system: Complete or Summary trans¬ 
lations of letters, articles, and documents. 

Authority for maintenance of the system: Title 10 United States 
Code Section 8034. 

Routine uses of records maintained in the system, including catego- 
riei of users and the purposes of such uses: Translations of previous 
correspondence aid Translation and Abbreviations Section person¬ 
nel in uanslating or summarizing similar correspondence when it is 
received. 

policies and praetkea for storing, retrieving, accessing, retaining, 
asd disposing of records in the system: 

Storage: Maintained in file folders. 

Rrtrkvabllhy; Fflcd by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person($) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by personnel screening. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System maoagcr(s) and address: Chief, Translation and Abbrevia- 
lions Section, Directorate of Administration, Headquarters United 
States Air Force, Washington DC 20330 

Notificatioo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

The individual must furnish fuQ name and address. The individual 
may visit the Translation and Abbreviations Section of the 
Directorate of Administration at Headquarters United States Air 
Force, Washington DC 20330. No identification is required to deter¬ 
mine if the system contains records pertaining to a specific in¬ 
dividual. 

Record accctt procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing address. Translation and Abbreviations Section, 
Directorate of Administration, Headquarters United States Air 
Force. Washington DC 20330 

Cootesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information is in the form of translated 
correspondence. 

Systems exempted from certain provisions of the act: NONE 
FOlOOl OBXQBCC 

System name: Commander's Patient Status Report (Cadet) 

System location: At United States Air Force Academy, CO 80840. 

Categories of indWiduala covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records in the system: Daily roster of Cadets 
hospitalized 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including calego- 
rie* of users and the purposes of such uses: Information collected for 
^Tpose of notifying concerned individuals of status of cadets 
hospitalized. Users include; Superintendent, Commandant of 
Cideis, Hospital Commander. Information used as follows; provide 
^perintendent daily report of number and status of Cadets 
hospitalized; provide Hospital Commander and staff daily report of 


status of Cadets hospitalized; provide Commandant and staff daily 
report of number and status of Cadets hospitalized; provide infor¬ 
mation to Air Officer Commanding so that they may notify parents 
as required when their son is hospitalized more than three days; 
concerned personnel can note trends in hospitilization in terms of 
numbers of cadets hospitalized, length of hospital stay, diagnosis 
nature of medkal problems being treated. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retricvabillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets of rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander. USAF Academy 
Hospital 

Notification procedure: Requests should be addressed to the regis¬ 
trar, USAF Academy Hospital Cadet Liaison, and should include 
full name, and date of hospital admission. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force*s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
FOlOOl OBXQPCD 

System name: Cadet Appointment System 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records In the system: Mandatory Non Academic 
Appointments 

Authority for roaialenance of the system: I0USC80i2 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To schedule cadets for 
mandatory non academic appointments during free periods. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system; 

Storage: Maintained on computer paper printouts. 

Retricvabillty: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by person<s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

RetentioD and disposal: Retained in office files for one year after 
annual cut-off. then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commandant of Cadets. United 
States Air Force Academy, CO 80405 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Master Semester Schedule Files 

Systems exempted from certain provisions of the act: NONE 


FEDERAL REGISTER. VOL. 42. NO 188—WEDNESDAY, SEPTEMBER 28. 1977 






50788 


PRIVACY ACT ISSUANCES 


FOlOOl OBXQPCE 

System name: Cadet Wing Movements 
Sjrstem location: At United States Air Force Academy. CO 80840. 
Categories of individuals covered by the system: Air Force Acade< 
my cadets. 

Categories of records in the system: Cadet Flight Manifest and 
Host Information at Temporary Duty destinations for Cadet move¬ 
ments away United States Air Force Academy 
Authority for maintenance of the system: 10USC8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such nses: Establish and maintain 
control of cadet contingents away from USAF Academy 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer paper printouts. 

Retrievabillty: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by persoo(s) responsible for 
servicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then retired to Washington National Records 
Center. Washington DC 20409, for permanent retention. 

Retained in office files until training is completed and posted to 
applicable document, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managerts) and address: Commandant of cadets 
The Judge Advocate General, Headquarters United States Air 
Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Force's 
systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Trip Planning Worksheets 
Systems exempted from certain provisions of the act: NONE 
POlOOl OBXQPCF 

System name: Planning and Resource Management Information 
System 

System location: At United States Air Force Academy. CO 80840. 
Categories of Individuals covered by the system: Limited to 
USAFA Data Automation Personnel Involved with Data Automa¬ 
tion Development Projects 

Categories of records in the system: Individual work schedules and 
individual workload forecast reports 
Authority lor maintenance of the system: 10 USC8012 
Routine nses of records maintained In the system, including catego* 
ries of users and the purposes of such nses: Individual Work 
Schedules are used to define work assignment and collect actual 
hours worked against planned estimated hours by development task 
for each individual expending hours against an automated data 
system development project. Individual workload forecasts are 
used to determine future (12 month) workload planned for each in¬ 
dividual against pending projects. 

Policies and pmetkes for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained on computer paper printouts. 

Maintained on microfiche. 

Retrievabillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Reuined in office fOes until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 


System maoager(s) and address: Director of Data Automation, 
United States Air Force Academy 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
FOlOOl REPX A 

System name: Inquiries (Presidential, Congressional) 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Personnel Division Office of Air Force Reserve (AF REPX) 

Categories of Individuals covered by the system: Air Force civOiao 
employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Former Air Force Reserve Personnel. 

Categories of records la the system: Individual inquiries, research 
materia] and replies 

Authority for maintenance of the system: 10 USC 8012 

Routine nses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reply to inquiries. Of¬ 
fice of Secretary of Air Force, Air Reserve Personnel Center, HQ 
Air Force Reserve, reply to subsequent inquiries 

Policies and practices for storing, retrieving, accessing, relainlog, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievabilhy: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managerfs) and address: Chief of Air Force Reserve. Per¬ 
sonnel Division, Headquarters USAF, Washington DC 20330 

Notlfkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requests* should include the full name and SSAN. Individuals 
may visit the Personnel Division. Office of the Air Force Reserve, 
Pentagon, Washington DC and should provide military identifica¬ 
tion card or driver's license as means of identification. 

Record acceu procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
FOlOOl SAFPC A 

System name: Air Force Discharge Review Board Retain FOes 
'System location: At Office of the Secretary of the Air Force. 
Washington DC 20330. 

Categories of individuab covered by the system: Former Air Force 
Personnel who submit applications for review of discharge/ separa- 
tion/dismbsal 
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of rtcords in the system: FUe contains copies of cor- 
-^dcncc between applicant and Discharge Review Board; 

of summary of board proceedings and summary of appli- 
^j.jjn3iiary record, and misccRaneous control records. 

AitlH>rH> for maintenance of the system: 10 United States Code 

Sotttioe uses of records maintained In the system. Including catego¬ 
ry of users and the purposes of such uses: Used by the Air Force 
D^hargc Review Board as a temporary reference file. 

folicies and practices (or storing, retrieving, accessing, retaining, 
•ad fteposioB records In the system: 

Slorsge: MainUined in file folders. 

Rrtfle^ability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Fded by Military Service Number 

Siffgoardfl: Records are accessed by custodian of the record 
niicm. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
•creened and cleared for nccd-to-know. 

Records are stored in safes. 

Rctcotion and dlspoaal: Retained in office files for one year from 
itjtf of bearing and then destroyed by burning or shredding 

Syiteui msnftgertt) and address: Director, Secretary of the Air 
Fwve Personnel Council. Washington, D.C. 20330. 

NotIfkstloB proccdurt: Requests from individuals should be ad- 
ilressed to the Systems Manager. 

Written requests should contain the full name, service number 
lod social security account number of the requestor. Personal visits 
uay be made to room 920, Commonwealth BuOding. 1300 Wilson 
Blvd. Arlington, VA. Personal vistors must supply full name, ser- 
iKC number, social security account number and some form of 
ideotifKation such as driver's license. 

Record scctss procedures: Individual can obtain assistance in 
l^ing access from the Systems Manager. 

Ctatestlng record procedures: The Air Force's rules for access to 
ftcords and for contesting and appealing initial determinations by 
the mdfvidual concerned may be obtained from the Systems 
Manager. 

Record source eategoiics: Individual's mihUry personnel record 

Systems exempted from eertaia provislotis of the act: NONE 
FtllMi OCGBUZA 

SjucM Baaie: Individual Weight Control File. 

Syttem location: At Air Force (AF) unit of assignment; servicing 
oedical facility. 

Offtcial mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

Categories of Individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Air Force Reserve Personnel who are enrolled in the Weight 
CootroJ Program. 

Categories of records In the system: File contains: individual 
weight control record; letters informing individual of overweight 
uattts. Kheduling medical evaluation, and documenting monthly 
aedical progress; general military training record. 

Authority for mainteuaoce of the system: 10 U.S.C. 8074 

RobHuc uses of records maintained in the system, including catego¬ 
ries of Qsert and the purposes of such uses: File purpose is to docu- 
««ot a person's progress in Weight Control program. Those 
iutborized access to the file are the individual. Unit Commander, 
Uaii Weight Control Monitor, medical personnel. Major Command 
fM^C^M) Monitor, CBPO and legal personnel on a need to know 
in performing offical duties. The file keeps individual in¬ 
formed of weight loss in attaining maximum allowable weight, pro- 
history of weight loss and counseling, provides an input for 
Bcdica] determinations. 

Potkifs and practices for storing, retrieving, accessing, retafnlng, 
and dbposing of records in the system: 

Stersge; Maintained in file folders. 


Retrfcvability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Grade. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are controlled by personnel screening. 

File cabinets. 

Retention and dbposal: When a person achieves the desired 
weight standard, file is forwarded to servicing medical facility to be 
included in individuals medical records. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notlficatioa procedure: Commander, Unit of Assignment. Inqui¬ 
ries on existence of a file should include full name, grade, SSN, 
and should go to Unit of Assignment. Personal visit proof of identi¬ 
ty requires possession of Armed Forces Identification Card. 

Record access procedures: Commander, Unit of Assignment 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. . 

Coolesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual 

Information obtained from financial institutions. . 

Systems exempted from certain provisions of the act: NONE 
FOlOOl OJ DP F 

System name: Drug Abuse Ledger 

System location: Headquarters Air Training Command(ATC) 
Deputy Chief of Staff for personneUDCS/P) Randolph Air Force 
Base TX 78148. 

Categories of individuals covered by the system: AH rated or flying 
training students who have drug abuse files 

Categories of records In the system: Composite listing containing 
personnel drug status data 

Authority for maintenance of the system: 44 USC 310! 

Routine uses of records maiotaioed In the system, including catego¬ 
ries of users and the purposes of sneh uses: DCS/P uses ledger to 
Monitor drug related case actions 

Policies aad practices for storing, relrteving, accessing, rclaining, 
and disposing of records in the system: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Stored in locked building 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managcr(s) and address: DCS/P Randolph Air Force Base 
TX 78148 

Notiflcatioo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
FOlOOl OJDJDBA 

System name: National Agency Check - Status 

System location: Records unit, processing section. Consolidated 
Base Personnel, Chanute AFB, IL 61868 


FEDERAl REGISTER. VOL 42. NO. 168—WEDNESDAY. SEPTEMBER 28. 1977 







50790 


PRIVACY ACT ISSUANCES 


Categories of Individuals covered by the system: Pipe-line student 
personnel stationed at Chanute AFB with incom plele NaUonal 
Agency Check 

Categories of records in the system: Name, social security 
number, unit of assignment, and current NAC status 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify students with 
no complete security check 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records fn the system: 

Storage: Maintained on computer paper printouts. 

Retrievahility: Name and organization 

Safeguards: Records are stored in locked cabinets or rooms. 
Records are accessed by per$ons(s) responsible for servicing the 
record system in performance of their official duties; 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Chief, Consolidated Base Person¬ 
nel office, 3343 Air Base Group, Chanute AFB, IL 61868 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
FOIOOl OJDJDBB 

System name: Administrative Discharge Information Summary 
System location: Quality Control Section, Consolidated Base Per¬ 
sonnel Office. 3345 Air Base Group Chanute Air Force Base IL 
Categories of individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Categories of records In the system: Personnel administatively 
discharged for cause at Chanute Air Force Base. IL 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To monitor and provide 
trend analysis on discharge actions 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Maintained in file folders. 

Retrievahility: Filed by Name. —• 

Safeguards: Records are stored in locked cabinets or rooms. 
Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention aud disposal: One year from date of discharge. Destroy 
by tearing into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Chief. Consolidated Base Person¬ 
nel Office. 3345 Air Base Group. Chanute AFB, IL 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager 

Record source categories: Individual military personnel records 
and completed discharge case 

Systems exempted from certain provisions of the act: NONE 
FOIOOl OJMPLSA 

System name: Instructor of the Month Records 

System location: At Officer Training School USAF at Lackland 
AFB TX 78236 


Categories of individuals covered by the system: All instructors 
nominated for Instructor of the Month 
Categories of records in the system: Narrative of instructor's job 
performance; 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system. Including ettego- 
ries of users and the purposes of such uses: Selection of the Instruc¬ 
tor of the Month 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievahility: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records arc accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Retention and disposal: Destroyed after 1 year by tearing into 
pieces, shredding, pulping, macerating, or burning 

System mandger(s) and address: Dep Cmdr for Mil Tng Officer 
Tng School Lackland AFB TX 78236 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Observation by supervisor 
Systems exempted from certain provisions of the act: NONE 
FOIOOl OKPNQSA 

System name: Potential Faculty Rating System 

System location: Squadron Officer School, Maxwell Air Force 
Base, AL 36112 

Categories of individuals covered by the system: Former Squadron 
Officer School students being copsidered for faculty duty 

Categories of records in the system: Individual rating of students 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Evalute individuals for 
potential assignment as faculty members 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in note books/binders. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 
Stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Director of Student Operation 
Squadron Officer School, Maxwell Air Force Base, AL 36112 
Notification procedure: Requests should include the individu^’s 
name and Social Security Account Number. Individuals may visit 
Office of Sysmanager and present Military ID Card. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial detehbinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu 
ments (such as reports) prepared on behalf of the Air Force y 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provbions of the act: NONE 
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name: Air Force Reserve Officer Training Corps evaluation 
^ informatioii record files 

Srtiern localkio: Office of the Vice Commandant/Commandant 
Air Force Reserve Officer Training Corps (AFROTC) 

Al Headquarters Air University, Maxwell Air Force Base, AL 
36112 

CiltgoHes of Individuals covered by the system: Air Force active 
^ty officers assigned to AFROTC 

Csirgorles of records In the system: Biographical information, in- 
jjBding assignment, information education, awards, family and 
foobai experience 

Astborlty for maintenance of the system: Title 10 USC, section 
1)01 

Reatine uses of records maintained in the syrstem, including caiego- 
fitioi otert and the purposes of such nses: Used for evaluating per> 
loonel Occassionally used in assignment recommendations 
Policies and practices for storing, retrieving, accessing, retaining, 
lid dhposinx of records in the system: 

Storage; Maintained in file folders. 

RctrieviblUty: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
lyilcro. 

Records are accessed by person(s) responsible for servicing the 
itcord system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Reteotion and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
{Ndping. macerating, or burning. 

System roanagertf) and address: Vice Commandant/Commandant. 
AFROTC. Maxwell Air Force Base. AL 36112 
Nottficatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access proctdorci: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coatesting record pnHredures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
tbe individual concerned may be obtained from the Systems 
Manager. 

Record source categorlea: Uniform Officer Record. Area Com- 
oandant's Educational Institution. Air University Commander's 
Repons. 

Systems exempted from certain provisions of the act: NONE 
FOlOOl OQFJXTA 

System name: Office Projects/Studies (Behavioral Service Program) 
System location: Behavioral Services OffKe, 436 Military Airlift 
Wing. 436MAW/CCJ Dover Air For^e Base DE 19901 
Cate^rics of individuals covered by the system: Behavioral Ser¬ 
vice Cbents 

Categories of records In the system: Training records, counselling 
ootes 

AuthorHy for maintenance of the system: 10USC80I2 
Routine uses of records maintained in the system, including catego¬ 
ries of users and tbe purposes of such nses: Research followup. 
Behavioral Service use only 

Polkiei and practices for storing, retrieving, accessing, retaining, 
and dhposiof of records In the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
tervicing tbe record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

ReientioB and disposal: Retained in office files for one year after 
tnnual cui-off, transferred to a staging area for one additional year, 
ihcD destroyed by tearing into pieces, shredding, pulping, macerat¬ 
ing. or burning. 

System managerfs) and address: Chief.Behavioral Services 
Notlfkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

^ord access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provlsioos of the act: NONE 
FOlOOl OQKRSMA 
System name: Academic Completion Report 

System location: Evaluation Section, I550ih Aircrew Training and 
Test Wing. /DDTEE Hill Air Force Base, UT 84406 

Categorie.s of individuals covered by the .system: Students who 
completed academic training 

Categories of records In the system: Training Completion Report 
Authority for maintenance of the system: 10USC80I2 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to report student 
performance and completion of academic training 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retricvabilfty: Filed by Name, 
and date of completion of academic training 
Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Rctentloo and disposal: Retained in office fOes for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manBger(s) and address: Chief Evaluation Section, 1550th 
Aircrew Training and Test Wing, Hill Air Force Base, UT 84406 
Notilkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from individuals 
Systems exempted from certain proviskms of the act: NONE 
FOlOOl OQPTFLA 

System name: Human Reliabflity for Special Missions 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appen¬ 
dix to the Air Force's systems notice. 

Categories of individuals covered by tbe system: All active duty 
military personnel. 

Air Force civOian employees. 

Categories of records In the system: Administration of Assigned 
Personnel 

Authority for maintenance of the system: 44-USC3101 Records 
Management by agency heads general duties 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitoring assignment 
of Speed Missions Personnel, used by Squadron Commander 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage; Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or room.x. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 
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System m^oager(s) and address: Director of Administration, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name and social security number required for inquiries 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained ftom medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Systems exempted from certain provbions of the act: NONE 
FOlOOl OQVDYDA 

System name: Correspondence, Message and Project Files (Civil 
Reserve Air Fleet Personnel) 

System locatioa: Military Airlift Command, Deputy Chief of 
Staff. Plans, Directorate of War Plans. Civil Air Division, Scott Air 
Force Base IL 62225. 

Categories of individuals covered by the system: All Civil Reserve 
Air Fleet Carrier personnel who have been granted a security 
clearance of Secret under the industrial security program. 

Categories of records in the system: Semi-annual report from the 
Civil Reserve Air Fleet Carriers identifying additions, deletions, 
and corrections to the previous report. Consolidated list prepared 
and published semi-annually by the System Manager. 

Authority for maintenance of the system: Executive Order 11490. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Carrier reports used to 
update consolidated list. Consolidated list published as attachment 
to Military Airlift Command Regulation 55-5, and distributed to ap¬ 
propriate agencies involved in releasing classified material to Civil 
Reserve Air Fleet Carrier personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained on computer cards and computer paper prin¬ 
touts and in file folders. 

Rctrievability: Filed alphabetically by last name, by Civil Reserve 
Air Fleet Carrier. 

Safeguards: Accessed by persons responsible for servicing the 
record system in performance of their official duties. Stored in 
security container (three combination safe). 

Retention and disposal: Retained in office safe until updated 
semi-annually. Cards withdrawn (deletions or corrections) are 
retained until next report received, then destroyed by tearing in 
half. Consolidated list becomes background material to the related 
publication which is retained as current record until the publication 
is rescinded, superseded, or obsoleted; then removed from the cur¬ 
rent file, placed in inactive file which is cutoff 31 December each 
year, retained in office files for one year after annual cutoff, trans¬ 
ferred to the staging area for one additional year, then retired to 
the Washington National Records Center. Washington DC 20409 
for permanent retention. 

System manager(s) and address: Deputy Chief of Staff, Plans, 
Headquarters Military Airlift Command, Scott Air Force Base, Il¬ 
linois 62225. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Systems Manager. 

Record access procedures: Individual gains access from Systems 
Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
FOlOOl OTRDRDA 

System name: minutes of 354 TFW Quality Review Committee 


System location: 354 Combat Support Group, DPMA - Customer 
Service Myrtle Beach AFB SC 28577 

Categories of individuals''covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Categories of records in the system: Individuals whose Unfavora¬ 
ble Information File (UFI) conUins three or more entries 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides summary of 
committe discussions and conclusions recommending rehabilitation 
measures or further administrative action for selected individuals 
whose unfavorable information file contains three or more entries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macarating. or 
burning. 

System manager(s) and address: Director of Personne, 354 Com¬ 
bat Support Group, Myrtle Beach Air Force Base SC 28577. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appeaUng initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: None 

Systems exempted from certain provisions of the act: NONE 
FOlOOl 05HCHLC 

System name: 01001 05HCHLC Air Force AtUchc Record System 

System location: Air Force Intelligence Service, Bolling AFB. DC 
20332 

Categories of individuals covered by the system: Files are main¬ 
tained on Air Force Attache applicants, current Air Force Attaches 
and former Attaches 

Categories of records in the system: Career Briefs, Officer Effec¬ 
tiveness Reports, Airman Performance Reports. Statements of Per¬ 
sonal History, autobiographies, family photos. Armed Forces Lan¬ 
guage Aptitude and Proficiency Test scores, finger print card. 
Medical Fitness Statements, Statements of Interview by Comman¬ 
ders, Requests for National Agency Checks 

Authority for maintenance of the system: 5 USC 301 and 10 USC 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The material is used by 
the Active Duty Military Staff Directory involved with the selection 
and service of Air Force Attaches. The purpose of collecting the in¬ 
formation on Attache applications is to evaluate the suitability of 
an individual for Attache duty. The purpose of maintaining records 
on current Attaches is to assist in providing service to them while 
on station. The purpose of maintaining material on prior Attaches is 
to assist them in their applications for subsequent Attache duty and 
for analysis and historical purposes. The records are retained within 
the Air Force Attache System and not disclosed to personnel out¬ 
side the Attache System 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who arc properly screened 
and cleared for need-to-know. Records arc stored in security fw 
containers/cabinets, safes, or locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
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destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Svften managerls) and address: Director Air Force Attache Af¬ 
fairs. Air Force Intelligence Service. Ft Belvoir. VA 22060 

NoiilkatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individuals. Air Force Military Person¬ 
nel Center. Randolph Air Force Base Texas. 

Systems exempted from certain provisions of the act: NONE 
FOlOOl 05HCHLD 

System name: 01001 05HCHLO USAF Prisoner of War (PW) 
Debriefing Files 

SysUm location: 7602 Air Intelligence Group (INXB), Ft Belvoir. 
VA 22060 

Categories of Individuals covered by the system: Air Force 
returned PW, 

Categories of records In the system: Debriefing transcripts; 
messages concerning PWS; topical data. 

Authority for maintenance of the system: lOUSC 8012 

Rootlne uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Intelligence file; research 
source documents used by Air Force Intelligence Analysts, Physi¬ 
cians, Casualty Resolution Personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records In the system: 

Storage: Maintained in file folders, on computer magnetic tapes 
and paper printouts and on microfiche. 

Retiievabillty: Filed by Name or by other identification number 
or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. Records are accessed by personU) responsible for servicing 
the record system in performance of their official duties. Records 
are accessed by authorized personnel who are properly screened 
and cleared for necd-to-know. Records are stored in safes. Records 
are controlled by computer system software. 

Reteotloa and dbpotal: Retire as permanent to Albert F. Simpson 
Historical Research Center, Maxwell AFB, AL 36112. 

SysteiB managcrfi) and address: Assistant Chief of Staff. Intel¬ 
ligence. Headquarters United States Air Force. 

NoUfkatioB procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record access procedures: The individual can obtain assistance in 
gaining access from the System Manager. 

Contesting record procednres: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Returned USAF prisoners of war. 

Systcflu exempted from ccrtala provisions of the act: NONE 
F01002 OQVDYDA 

System name: Military Airlift Command (MAC) Dishonored Check 
Program. 

System location: At consolidated base personnel offices only. Of- 
ficiM mailing addresses are in the Department of Defense directory 
in the appendix to the Air Force's systems notice. 

Categories of individuals covered by the system: All active duty 
military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Dependents of military personnel. 

AD Department of Defense civilian employees and all retired 
miliiary personnel. 

Categories of records In the system: Copies of dishonored checks 
and correspondence pertaining thereto having individual's name, 
grade, SSAN, and unit of assignment. 


Authority for mainlenauce of the system: 10 USC 8012. 

Routine uses of records malDtalned In the system. Including catego¬ 
ries of users and the purposes of such uses: Purpose is to provide a 
basis of information for processing and reporting all dishonored 
checks. Category of user - Air Force Specific use - provides Unit 
Commanders, Base Personnel Officers, and Base check-cashing 
facilities name, grade, SSAN. and unit of assignment of individuals 
who have issued dishonored checks. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Maintained on computer paper printouts. 

Rctrievabllity: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for one year after 
annual cut-off. then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System maaager(s) and address: Chief, Consolidated Base Person¬ 
nel Office Quality Force Section. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Systems exempted from certain provisions of the net: NONE 
F01003 OBXQPCA 
System name: Cadet Promotion List 

System location: At United States Air Force Academy, CO 86840. 

Categories of Individuals covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records in the system: P series Special Orders 

Authority for maintenance of the system: 10USC8012 

Routioe uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Announces cadet rank 
and cadet position (duty) to be held. Cadet Rank Cards are used to 
input the necessary data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in note books/binders. 

Maintained on disks or drums. 

Retrievabillty: Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are controlled by computer system software. 

Records are stored in locked cabinets or rooms. 

Retention and dhposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Maintained as part of Master Cadet Personnel Record 
(Permanent). 
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System manager(s) and address: Commandant of Cadets 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
ihe individual concerned may be obtained from the Systems 
.Manager. 

Record source categories: Commandant of Cadets 

Systems exempted from certain provisions of the act: NONE 
F01003 OIACYVA 

System name: 01003 OIACYVA Background Material 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of individuals covered by the system: Air Force 
Reserve personnel. 

Categories of records in the system: Letter request for orders, 
imendments. including justification on files on special authoriza- 
Jons when required by order publishing activity. 

Authority for maintenance of the system: Title 10, United States 
Code. 1162. 

Routine uses of records maintained in the system, including catego* 
rics of users and the purposes of such uses: Information on form is 
utilized for publication of discharge orders used by military person¬ 
nel and AF civilian employees within the office and verify that 
discharge orders were published. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card files. 

Retrlevahillty: Filed by Name, Social Security Number (SSN) or 
by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managcr(s) and address: Commander, Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue. Denver, CO 80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, Colorado 80280. Written requests 
for information should contain full name, SSN, current mailing ad¬ 
dress and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, Colorado between 8:00 am and 3:00 pm on nor¬ 
mal work days. Visitors wishing to see their records should provide 
a current Reserve, idenficiation card and/or driving license and 
some verbal information that could verify the person’s SSN at time 
of discharge. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue. Denver CO 80280; 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. police and investigating officers, witnesses and source 
documents (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
FOllOl DAYYT A 

System name: Operational Reference File 

System location: Translation and Abbreviations Section, 
Directorate of Administration 

At Headquarters United States Air Force, Washington DC 20330. 

Categories of individuals covered by the system: Categories of in¬ 
dividuals covered by the system include language translators and 


interpreters. State Department personnel. Army and Navy transla 
tion activity personnel, commercial translation services personnel 

Air Force civilian employees. 

Former Air Force civilian employees. 

Foreign Nationals residing in the United Slates. 

Categories of records in the system: File is comprised of individual 
personnel data cards. 

Authority for maintenance of the system: Title 10 United States 
Code, Section 8034. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Translation and Ab¬ 
breviations Section personnel use the information contained ui the 
system to check names and titles of foreign military and civilian 
government personnel which appear in correspondence received for 
translation. This system also serves as a listing of transla¬ 
tors/interpreters available to provide translation and interpreimg 
services in support of Headquarters United States Air Force 
requirements for such services. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card files. 

Retrievability: Information retrieved by name or title. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(8) and address: Chief, Translation and Abbrevia¬ 
tions Section, Directorate of Administration. Headquarters United 
States Air Force, Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

The individual must furnish full name, and indicate whether mili¬ 
tary/civilian status and whether a resident or nonresident of the 
United States. The individual may visit the Translation and Ab¬ 
breviations Section of the Directorate of Administration at 
Headquarters United States Air Force, Washington DC 20330 No 
identification is required to determine if the system contaios 
records pertaining to a specific individual. 

Record access procedures: Individual can obtain assistance io 
gaining access from the Systems Manager. 

MaiUng address. Translation and Abbreviations Section. 
Directorate of Administration, Headquarters United States Air 
Force, Washington DC 20330 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. * 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from an international organization. 

Information obtained from source documents (such as reports! 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Information obtained from commercial translation service firms, 
from the Department of Defense or other United States Govern¬ 
ment translation activities, and from translated correspondence. 

Systems exempted from certain provisions of the act: NONE 
FOllOl DPXJ B 

System name: Record of Air Force Personnel Assigned Outside the 
Department of Defense 

System location: At Headquarters United States Air Force. 
Washington DC 20330. 

Categories of individuals covered by the system: Air Force military 
and civilian personnel assigned to full time duty outside the Depart¬ 
ment of Defense. 

Categories of records in the system: Records include correspon¬ 
dence between the Air Force and nonmilitary government agencies. 
AdditionaUy, a by-name listing of personnel is forwarded on a quar¬ 
terly basis to the Department of Defense. 
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Authority for mainteoAoce of the tystera: Title 44, United States 
Code , Section 3101. 

RooUoe uses of records mainUined In the system, including catego¬ 
ries of users and the purposes of such uses: Records used to maintain 
an accurate accounting of personnel. Principle users are Air Force 
personnel managers and the Deputy Assistant Secretary 
(Administration), Office of the Secretary of Defense . Purpose is to 
account for the personnel detailed outside the Department of 
Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievahllity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s> responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are property 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and dbposal: Retained untO an individual is returned to 
Air Force duties and then destroyed by tearing to pieces, 
shredding, pulping, macerating or burning. 

System managerfa) and nddresa: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procednre: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record acccM procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Cootcstlng record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Correspondence between the Air Force 
and non-mUitary government agencies and information extracted 
from military personnel records. 

Systems exempted from certain provisions of the act: NONE 
FOllOl DPXJC C 

System name; 01101 DPXJC C USAF Reconstitution RequiremenU 
for Office of JCS and HQ USAF 

System location: HQ USAF/Deputy Chief of Staff, Personnel, 
USAF Personnel Readiness Center, Washington, DC 20330 (DC). 

Categories of individuals covered by the system: USAF Military 
and Civilian Personnel identified to fill reconstitution positions for 
the Office of Joint Chief of Staff (OJCS). 

Categories of records In the system: Records are maintained on 
electrical accounting machine (EAM) cards; cards contain name of 
selectee. Social Security Account Number, Command of Assign¬ 
ment, Installation Location, Grade of Selectee and the authorized 
position data. 

Authority for maintenance of the system: Title 44. United States 
Code (USC), Public Printing and Documents. Chapter 31, Records 
Management by Federal Agencies. Section 3101. 

Routine uses of records mainUined In the system. Including catego¬ 
ries of users and the purposes of such uses: Records are used to 
identify individuals to fill reconstitution requirements. Records used 
within the Air Force (AF) and the National Military Command 
Center (NMCC) for AF General Officers in support of Contingency 
Operations Plan and the National Security Agency (NSA) for AF 
personnel designated to reconstitute NS A. Records are used to 
manage the personnel resource designated for reconstitution. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Stonge: Maintained in card files. 

ReCrievability: Filed by Name. 

Safeguards: Complete file is maintained in accordance with 
USAF security directives. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel. 
Headquarters United States Air Force. 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information derived from military per¬ 
sonnel records and authorized manning documents, position 
descriptions and related correspondence. 

Systems exempted from certain provisions of the act: NONE 
FOllOl PRES A 

System name: Check Cashing Privilege Files 

System location: Commissaries. Services, Clothing Sales Stores 
and any other check cashing facilities at Air Force installations. Of¬ 
ficial mailing addresses are in the Department of Defense Directory 
in the Appendix to the Air Force’s System notice. 

Categories of individuals covered by the system: All active duty 
military personnel. 

Dependents of military personnel. 

Persons whose checks, presented at these facilities, have been 
dishonored and or whose check cashing privileges have been 
suspended or revoked. 

Categories of records in the system: Letters, cards and listings on 
individuals who have cashed bad checks at base facilities. 

Authority for maintenance of the system: 10 U.S.C. 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identify individuals 
whose check cashing privileges are suspended or revoked and to 
refuse check cashing services to such individuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on paper records in card or listing media. 
Documents are filed in folders or card boxes and posted in or near 
the cashier's cage or cash register box at the check cashing facility. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Stored in locked cabinets, containers, or rooms. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then retired to Washington National Records 
Center, Washington DC 20409, for permanent retention. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System managerfs) and address: For commissaries and clothing 
sales stores; Director, Engineering and Services, Deputy Chief of 
Staff, Programs and Resources, Headquarters United States Air 
Force, Wash. DC, 20330; and Chief, Services Division at the instal¬ 
lation having jurisdiction over commissary or clothing sales store. 
For all other check cashing facilities; Chief of the activity having 
the check cashing facility. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the System^ 
Manager. 

Record source categories; Information received from check cash¬ 
ing sources. 

Systems exempted from certain provisions of the act: NONE 
FOllOl OJ DP A 

System name: Senior Officer Management Office Files 

System location: Headquarters Air Training Command (ATC) 
Deputy Chief of Staff for Personnel, Randolph Air Force Base, TX 
78148. 
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rate^orlM of individuali covered by the tystcm: AH active duty 
ATC colonels and selectees. 

Categories of records In the system: Individual correspondence on 
assignment management data. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained In the system, including cat^o- 
rics of users and the purposes of such uses: Used to track assign* 
ments/rctirement of an assigned Colonels. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

MainUined on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: DCS/Deputy Chief of Staff for 
Personnel, Headquarters Air Training Command, Randolph Air 
Force Base, TX 78148. 

Notification procedure: Requests from individuals should be ad* 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
FOllOl OJ TTSA 
System name: Student Record of Training 

System location: Technical Training Centers of Air Training Com* 
mand. Official mailing addresses arc in the Department of Defense 
directory in the appendix to the Air Force systems notice. 

Categories of Individuals covered by the system: All active duty 
military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Foreign Nationals. 

Categories of records In the system: Records of individual training 
hours, final grades. 

Authority lor maintenance of the system: 44 United States Code 
3101. 

Routine uses of records maintained In the system, including catego* 
Hes of users and the purposes of such uses: Record individual at* 
tendance and achievement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by name. 

Safeguards: Personnel screening record clerk. Records arc stored 
in locked cabinets or rooms. 

Retention and dUposal: Hold 1 year then destroy by tearing into 
pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Standards and Evaluation 
Directorate Evaluation Division. Randolph Air Force Base, TX 
78148. 

Notification procedure: Training department where training con* 
ducted. Full name. Social Security Account Number. 

Record access procedures: Instruction and measurement unit in 
Department at Center where training conducted. Full name and so* 
cial security account number. 


Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Training Center Organizational Directo¬ 
ry 

Systems exempted from certain provisions of the act: NONE 
FOllOl (U TTSB 

System name: Graduate Evaluation Master File 

System location: Air Training Command Technical Training Cen¬ 
ters. Official mailing addresses are in the Department of Defense 
directory. 

Categories of individuals covered by the system: All active duty 
military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Categories of records in the system: Procedures for operating the 
data automation of graduate evaluation questionnaire system. 

Authority for mahilenancc of the system: 44 United Slates Code 
3101. 

Routine uses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: Field evaluation of for¬ 
mal school graduates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dlspo.sing of records In the system: 

Storage: Computer magnetic tape. 

Retrievability: SSAN computerized. 

Safeguards: Computer fail safe. Records are accessed by 
authorized personnel who are properly screened and cleared for 
need-to-know and those servicing the record system in performance 
of their official duties. 

Retention and disposal: Destroy when purpose has been served 
by tearing into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Headquarters ATC Standards and 
Evaluation Directorate Evaluation Division, Randolph Air Force 
Base, TX 78148. 

Notification procedure: Headquarters Technical Training Centers, 
SUndards and Evaluation Directorate, Evaluation Division (TTSE). 
Randolph Air Force Base TX 78148. 

Record access procedores: Centers TTSE Organizational Directo¬ 
ry. Full name or social security account number. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Centers TTSE Organizational Directory. 

Systems exempted from certain provisions of the act: NONE 
FOllOl OJMPLSA 

System name: Source Support and Control Data Basic Trainee 
Records 

System location: Headquarters Basic Military Training School 
Lackland Air Force Base TX 78236. 

Categories of Individuals covered by the system: All enlisted basic 
miliury trainees. 

Categories of records In the sjrstem: Training Summaries. Flight 
Rosters Appointment Logs. 

Authority for roalutenancc of the system: 44 United States Code 
3101. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: To record positive or 
negative progress on trainee supervisors. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: MainUined in notebooks binders and file cabinets. 

Retrievability: Name and social security account number. 

Safeguards: Access by authorized personnel administering the 
system, filed in locked conUiners and cabinets. 

Retention and disposal: Retained in office files for 6 months after 
monthly cutoff then destroyed by tearing into pieces, burning, 
macerating, shredding or pulping. 
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System manager(s) and address: Commander Basic Military Train¬ 
ing School. 

Notification procedure: Commander, Basic Military Training 
School. Name, social security account number, birth certificate. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Commander of Basic MiliUry Training 
Schools. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Enlistment records. 

Systems exempted from certain provbions of the act: NONE 
FOllOl (UMPLSC 

System name: Nelson Denny Reading Test Answer Sheets 

System location: At officer training schooKOTS) USAF Lackland 
Air Force Base TX 78236. 

Categories of individuals covered by the system: All officer 
trainees. 

Categories of records In the system: Name, name of college, date 
of test, flight commander score. 

Authority for maintenance of the system: 44 United States Code 
3101. 

Routine uses of records maintained In the system, including eate¬ 
ries of users and the purposes of such uses: Determine which officer 
trainees need remedial reading. 

Policies and practices for storing, retrieving, accessing, retaining, 
sod disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
Kreened and cleared for need-to-know. 

Retention and disposal: Retain for class duration then destroyed 
by tearing into pieces, shredding, pulping, macerating, or burning. 

System managerfs) and address: OTS/MTC Lackland Air Force 
Base TX 78236. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
(he individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Score from Nelson Denny Reading 
Test. 

Systems exempted from certain provisions of the act: NONE 
FOllOl OKPNQSA 

System name: Air Force Reserve Officer Training Corps (AFROTC) 
Membership System 

System location: AFROTC/ACMA, Maxwell AFB AL 36112. Co¬ 
pies pertaining to each AFROTC detachment are located at the 
respective detachment. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Senior AFROTC 
contract cadets and special pursuing students. 

Categories of records in the system: Name, Social Security Ac¬ 
count Number, AFROTC Detachment number, AFROTC 
Detachment assignment. Area crosstown/consortium student 
identification. Reason for AFROTC member given, type AFROTC 
program, AFROTC Aerospace studies course, AFROTC member¬ 
ship. status, intial AFROTC category when first enrolled, current 
AFROTC category, reason for change, Air Force officer qualifying 
test scores, established graduation date, current established com¬ 
missioning dale, field training status, AFROTC member field train¬ 
ing rating academic specialty, date entered professional officer 
course training, prior military service, date of enlistment in the Air 


Force Reserve, sex, race, date of birth, AFROTC college scholar¬ 
ship status, AFROTC Aerospace studies course when scholarship 
was activated, length of AFROTC scholarship entitlement, date of 
scholarship activation, estimated date of scholarship completion. 
Junior Reserve Officer Training Corps/Civil Air Patrol progression 
level. Air Force Junior ROTC Corps identifier, year completed Air 
Force Junior ROTC, cumulative grade point average, type 
academic credit. Flight Instruction Program Status, category eli^- 
bility, service component, personnel accounting symbol, first assig- 
ment. additional scholarship information is proposed for future use. 

Authority for maintenance of the system: Title 10 United States 
Code Section 1031. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: System provides cadet 
personnel data for program management. Data are used by 
detachments, staff, and AFROTC Commandant to manage the pro¬ 
gram. Data occasionally used by United States Air Force and De¬ 
partment of Defense offices, organizations and agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Computerized data Transaction Identifiers (TD arc used to 
retrieve individual records from the system. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and dbposal: Retained in office files untO superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Computer printouts are retained one year in office files then 
transferred to staging area for four additional years, then destroyed 
by tearing into pieces, shredding, pulping, macerating, or burning. 
Computer history tapes are retained indefinitely. 

System maDagcr(s) and address: Chief, Analysis and Evaluation 
Division, AFROTC/ACM, Maxwell Air Force Base, AL 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requests should include name, social security account number, 
detachment, and date enrolled. Applicant should present driver’s 
license or SSAN card. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: *The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Information reported by the individual to AFROTC detachment 
personnel. Data are then forwarded to AFROTC Headquarters. 

Systems exempted from certain provisions of the act: NONE 
FOllOl OKPNQSB 

System name: Four Year Reserve Officer Training Corps 
(AFROTC) Scholarship Program Files 

System location: At Four Year AFROTC Scholarship Program 
Office, Maxwell Air Force Base AL 36112; at AFROTC and Air 
Force Junior Reserve Officer Training Corps (AFJROTC) 
detachments; at AFROTC area admission counselors located at 
selected AFROTC detachments; to congressman at their request; 
AFROTC detachment, AFJROTC units, and AFROTC area admis¬ 
sion counselors. Addresses are maintained by the AFROTC Com¬ 
mandant. Maxwell Air Force Base, AL36112. 

Categories of individuals covered by the sjrstem: Senior and Junior 
Air Force Reserve Officers. 

Those who are enroUed in the four year AFROTC scholarship 
program, and applicants for the program. 

Categories of records in the system: AFROTC administrative unit; 
applicant’s address; Air Force officer qualifying test scores; 
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AFROTC detachment located at the educational institution to be at> 
tended by the applicant; AFROTC detachment which the applicant 
desires to attend; AFJROTC unit attended by applicant; college en< 
trance examination board scores; applicant's class standing and size 
of class; applicant disqualification causes; personal interview ac¬ 
tions and associated waivers as required; applicant medical status; 
applicant's full name. AFROTC program qualification; applicant 
medical remedial requirements; applicant scholarship status; appli¬ 
cant social security account numl^r; applicant test qualification; 
civil air patrol wing qttended; applicant's high school and address; 
applicant high school decile placement; applicant grade point 
average, applicant telephone number; applicant date of birth; appli¬ 
cant statement of understanding and intent; medical testing facility; 
AFROTC area admission counselor's areas of responsibilities; ap¬ 
plicant scholarship choices; AFROTC four year central scholarship 
selection board results; applicant's designated scholarship; civil in¬ 
volvement information and,associated waivers as required; name of 
educational institution to be attended by applicant; applicant's high 
school principal evaluation; AFJROTC instructor evaluation of a 
cadet, high school transcripts; application forms. 

Authority for maintenance of the system: Public law 88-647, Title 
10, United Stales Code, Section 3107 and amended by public law 
92-166. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Used by AFROTC 
scholarship program office, used by AFROTC detachments, and 
AFROTC area admission counselors-purposes and uses are the 
processing and awarding of AFROTC 4-year scholarships; counsel¬ 
ing applicants concerning application difficulties and problems; and 
the recruiting of applicants into the AFROTC program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in vUible file binders/cabinets. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Rrtrievablllty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by personfs) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records arc stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Reicntioo and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System mmoagcr(s) and address: Director of Senior Programs, 
AFROTC. Maxwell Air Force Base, AL 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager 

Directorate of Senior Programs. Chief, Scholarship Division; 
Chief, 4-year Scholarship Branch, Maxwell Air Force Base, AL. 
Requests should include the full name, military-applicant status, 
and social security account number (SSAN) or military service 
number. Individuals may visit the AFROTC scholarship Programs 
Office, Maxwell Air Force Base AL 36112. Individuals must pro¬ 
vide their full name, military applicant status, and SSAN or service 
number. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Cooicftlng record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 


Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels 
auditors, and so forth. 

Systems exempted from certaio provisions of the act: NONE 
FOllOl OKPNQSC 

System name: Individual Weight Loss Record. 

System location: At Headquarters Air University. Maxwell Air 
Force Base. AL 36112. 

Categories of Individuals covered by the system: Personnel in 
weight control program. 

Categories of records in the system: Record of individual weights 

Authority for maintenance of the system: 44 United States Code 
3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Puipose-identify person¬ 
nel exceeding weight standards. Users-commanders. medical per¬ 
sonnel and legal staff. Use-monitor progress, initiate appropriate 
correction action. 

Policies and practices for storing, retrieving, accessing, reuioing, 
and disposing of records in the system: 

Storage: Maintained in card files. 

Rctrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Retendon and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: CThief Personnel Plans, HQ Air 
University, Maxwell Air Force Base, AL 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requires name and military status. Must visit office of systeni 
manager, and present military ID card. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial deteiminaliDOs by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical io- 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
FOllOl OKPNQSD 

System name: Air Force Reserve Officer Training Corps (AFROTC) 
Guest Lecture Files 

System location: At Headquarters Air University, Maxwell Air 
Force Base. AL 36112. 

Chief of protocol. AFROTC/analysis and evaluation divisioB, 
Maxwell Air Force Base al 36112. Copies pertaining to each 
AFROTC detachment are located at the respective detachment. Of¬ 
ficial mailing addresses of the detachments are in the Department 
of Defense Directory in the appendix to the Air Forces system 
notice. 

Categories of Individuals covered by the system: Prominent miliu- 
ry or civilian personnel who arc used as guest lecturers at An 
University, professional military education (PME) schools 

Categories of records in the system: Records data pertaining to in¬ 
dividual guest lecturer including name, address, lecture subject, 
number of personnel accompanying, dates of lecture, funds 
obligated and rating given lecturer. 
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Authority for mainteflancc of tbc tystem: 44 United States Code 

) 101 - 

Botttioe uses of records maintained in the system, including calego> 

. f and the porpc^ of such nses: Used by faculty of 
•f^cssional military education schools to administer guest lecture 
Jl^ara. Rating given to determine continued use/value of lecturer. 

Policies and practices lor storing, retrieving, accessing, reUining, 
, 0 d disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Rrtrkvabilhy: Ffled by Name. 

Safegoards: Records are accessed by custodian of the record 
lystein. 

Records are accessed by person(8) responsible for servicing the 
itcord system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
icrtencd and cleared for nced-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and dLspoaal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Syitem maoager(s) and address: Chief of Protocol, Headquarters, 
Air University, Maxwell Air Force Base. AL 36112, subroanagers- 
director of administration at Applicable professional mfliury educa> 
lion schools. Offical mailing addressis are contained in the Depart¬ 
ment of Defense directory in the appendex to the Air Force system 
notice. « 

NoUfieatioo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

AppUcable subroanager. Require full name, proof of identity. 
May visit office of chief of protocol, submanager and present proof 
of identity. 

Record access procedures: Individual can obtain assistance in 
gsifling access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
ihc appendix to the Air Force's systems notice. 

CoatesUag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual lecturer, host officer, ac¬ 
counting and finance. Rating given by professional evaluation per¬ 
sonnel which is derived from student and faculty critiques. 

Systems exempted from certain provisions of the act: NONE 
FOllOl OOJUBJA 

System name: Personnel Management Information System 

System locatloo: HQ Air Force Data System Design Center 
(AIT)SDC/LG). Gunter Air Force Station. Alabama 36114. 

Categories of ladlvldoals covered by the system: Personnel as¬ 
signed to the AFDSDC/LG. 

Categoriea of records In the system: Records of authorized posi¬ 
tions and assigned personnel data. 

Aothoriiy for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users sod the purposes of such uses: Used by managers and 
supervisors for information as to authorized and assigned 
resources. 

Policies and practices for storing, retrieving, accessing, relainlag, 
and dhposlog of records in the system: 

Storage: Maintained in card files. 

Maintained on computer paper printouts. 

Retrievability: Name, office symbol, rank/grade, and Air Force 
specialty code. 

Safegoards: Records are accessed by personfs) responsible for 
servicing the record system in performance of their official duties. 

Reteotloa and disposal: Retained in office files until reassignment 
or separaiioo. then destroyed by tearing into, pieces, shredding, 
pulping, macerating, or burning. 

System maaagcr(s) and addresa: Chief. Systems Management Of¬ 
fice. AFDSDC. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual or supervisor. 

Systems exempted from certain provisions of the act: NONE 
FOllOl OSAWUBB 

System name: Source Support - Control Data 

System location: At Air Force installations only. Official mailing 
addresses arc in the Department of Defense directory in the appen¬ 
dix to the Air Force's systems notice. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Standard evaluation examina¬ 
tion record. 

Aothority for maintenance of the system: Title 10 United States 
Code 8012. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Record type examination 
and grade for transfer to permanent records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System maiiager(t) and address: Chief, Standardization Evaluation 
Division. 

Deputy Chief of Staff/Rcsearch and Development, Headquarters 
United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: • Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Examination papers. 

Systems exempted from certain provisioos of the act: NONE 
FOllOl OUJCGJA 

System name: Career Development Graduates Historical Roster 

System location: United States Air Force School of Applied Cryp¬ 
tologic Science (USAFSACS) Goodfellow Air Force Base TX 
76001 

Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Machine data record. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by USAFSACS to 
identify graduates over a six-month period. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer paper printouU. 

Retrievability: Ffled by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by computer system software. 
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Rctcniion and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System maoager(s) and address: USAFSACS. 

NoUficatloD procedure: Requests from individuals should be ad* 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisioos of the act: NONE 
FOllOl OUJCGJC 

System name: Career Development Course EnroUees 

System location: United States Air Force School of Applied Cryp* 
tologic Science (USAFSACS), Goodfellow Air Force Base TX 
76901. 

Categories of Indlvfdoals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duly officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records la the system: Machine data record. 

Authority for maintenance of the system: 10 United States Code 
8012. 

Routine oscs of records maintained to the system. Including catego¬ 
ries of nsen and the purposes of such uses: Used to identify persons 
currently enrolled in course. 

PotkWs and praetkea for storing, rtlHrvlng, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer paper printouts. 

Retrievablllty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(f) and address: USAFSACS. 

Notifkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provbions of the act: NONE 
FOllOl 02 ALSB 

System name: Complaints and Inquiries 

System location: Office of Inspector General, Alaskan Air Com¬ 
mand, APO Seattle 98742 

Categories of Individuals covered by the system: Civilian and mili¬ 
tary personnel who have submitted complaints or Congressional 
inquiries. 

Calegorks of records in the system: Complaint information con¬ 
sisting of name, grade, organization, date complaint received, type 
complaint, and action taken. 

Authority for maintenance of the system: 10 USC 8032, Armed 
Forces - Air Staff - General duties. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Cross reference to case 
files and source of statistical information for reports. Category of 
user. Inspector General complaints system personnel. 


Polkies and praetkes for storing, retrieving, accessing, reuiginf 
and disposing of records in the system: 

Storage: Maintained in card files. 

Retrkvability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retentioa and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, maccraiiaa or 
burning. 

System maDager(s) and address: Inspector General, Alaskan Air 
Command. 

Notifkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systemt 
Manager. 

Record source categories: Units complaints personnel and Con¬ 
gressional channels. 

Systems exempted from certain provisions of the act: NONE 
FOllOl 02 ALSC 
System name: Inspection Augmentor Data 

System location: At Office of Inspector General. Alaskan Au 
Command, APO Seattle 98742 

Categories of individuab covered by the system: Alaskan Air Coa- 
mand civilian and military personnel designated as augmentors for 
the conduct of inspections 

Cah^ories of records In the system: Name, specialty, training and 
experience data, personal identification data, and security clearance 
data. 

Authority for maintenance of the system: 10USC8032 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Provides readily availa¬ 
ble data on prospective inspection augmentors. Category of user. 
Personnel assigned to Office of Inspector General. 

Poikks and praetkea (or storing, retrieving, accessing. retaiAlai, 
and disposing of records In the system: 

Storage: Maintained in card files. 

RetricvabilHy: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no k>nger needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Inspector General, Alaskan Air 
Command. 

Notifkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance m 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record sonree categories: Individual's organization and Office of 
Inspector General. 

Systems exempted from certain provisions of the act: NONE 
F01I02 DAVX A 

System name: Base, Unit, and Organizational Military and Civiliio 
Personnel Locator Files 

System location: At Headquarters, United States Air Force, and 
at Air Force Installations, to include bases, units, offices, and func¬ 
tions. Official mailing addresses are m the Department of Defense 
directory in the appendix to the Air Force's systems notices. 

Categorlei of individuals covered by the system: AU Air Force ac¬ 
tive duty military personnel. 
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Air Force Reserve Personnel. Air Force civilian employees. De¬ 
pendents may be included at the option of the installation, unit, or 

organization. 

Citeeorkf of records In the system: Cards or listings may contain 
the in^viduals name, grade, military service identification number, 
locial security account number, duty location, office telephone 
residence address and residence telephone number, and 
Jtmiliar type personnel data determined to be necessary by the local 
authority. 

Authority for maintenance of the system: Chapter 31, Title 44. 
United States Code. Secuon 3101 

Routine uses of records mainUined in the system, including catego¬ 
ries o( users and the purposes of such uses: Used to locate personnel 
assigned to, attached to. tenanted on, or on temporary duty at the 
specific installation .office,base, unit.function, and/or organization 
in response to specific inquiries from official government activities 
(or the conduct of business. Files are used locally to locate and ad¬ 
minister programs and personnel. 

Pollcief and practices for storing, retrieving, accessing, retaining, 
ind dbpoiing of records in the system: 

Storage: Maintained on paper records in card or form media. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
lervicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and dkposnl: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managerfs) and address: Primary location: Director of Ad¬ 
ministration, Headquarters, US Air Force, Washington, DC Decen¬ 
tralized Location: Privacy officer of the installation, base, unit, or¬ 
ganization, office or function to which the individual is assigned, 
attached, tenanted on or on temporary duty. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
to the Air Force's systems notice. 

Notifkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Individual must furnish full name, and the names of Air Force in- 
ilallation, unit and organization .office,or function to which as¬ 
signed, attached, tenanted on or on temporary duty at, including 
the calendar years of such service. The individual may visit the 
Locator Office or Privacy Officer at the place of assignment. No 
identification is required to determine if the system contains 
records pertaining to a specific individual. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Also from individuals and personnel records. 

Systems eiempted from certain provisions of the act: NONE 
F01102 DPPPN B 

System name: Responses to Congressional Inquiries 

System location: Deputy Chief of Staff/Personnel, Headquarters. 
US Air Force. Washington. DC 20330 

Categories of individuals covered by the system: Active duty en¬ 
listed personnel upon whom Congressional inquiries have been 
received/processed. 

Categories of records In the system: Case files may contain copy 
of inquiry from Congressman and letter from individual, message to 
ainnan's unit requesting counseling and information from airman's 
records, message from Consolidated Base Personnel Office (CBPO) 
cootaining results of counseling and requested information, copy of 
proposed reply to the Congressman. Statistical information may in¬ 
clude Tout AcUve Federal MiUtary Service Date (TAFMSD). Air- 
®an Qualifying Examination (AQE) scores, Date of Separation 


(DOS), date awarded semi-skiDed level Air Force Specialty Code 
(AFSC). Primary, Control. Secondary, and Duty Air Force Special¬ 
ty Code (DAFSC), information on technical school or On-The-Job 
Training (OJT) and other information concerning eligibility and 
qualification for retraining. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are reviewed 
periodically during calendar year to determine trends on nature of 
complaints or questions; also information in the file is reviewed if a 
new inquiry from same individual is received. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

To provide information to the Congressman concerning the air¬ 
man's complaint or question. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nccd-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained for two years after end of year 
in which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(8) and address: Deputy Chief of Staff/Personnel. 
Headquarters United States Air Force. Washington. DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information provided by major com¬ 
mand or CBPO personnel or obtained from manual or automated 
personnel records. 

Systems exempted from certain provisions of the act: NONE 
F01102 DPXVE.C 

System name: Congressional Correspondence 

System location: At headquarters of major subordinate com¬ 
mands, numbered Air Forces, or comparable levels. Official mailing 
addresses are in the Department of Defense directory in the appen¬ 
dix to the Air Force's systems notice. 

and Office of the Secretary of the Air Force Office of Legisla¬ 
tive Liaison Congressional Inquiry Division Washington, D.C. 
20330 (HQ USAF/SAFLL) 

Categories of Individuals covered by the system: All personnel, 
military and civilian, who submitted a request for assistance or in¬ 
formation to a Congressional member during the current calendar 
year concerning Air Force or Air Reserve Forces personnel 
procurement policy and/or procedures. 

Categories of records In the system: Original (or copy) of con¬ 
stituent's request for assistance or information, transmittal cover 
letter from Air Force Legislative Liaison (SAF/LLl, coordination 
copy of proposed response furnished to SAF/LL, and carbon copy 
of SAF/LL reply to the appropriate Congressional member. 
Background information pertaining to the Air Force procurement 
policy or procedure on which information is being furnished may 
also be maintained in some cases. 

Authority for maintenance of the system: Title 10 United States 
Code, Section 8012 and Section 8032, Title 44 United States Code , 
Section 3101. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The information in the 
record system is collected to provide the information requested by 
the constituent and pertains only to that individual request. The in¬ 
formation collected is then forwarded to SAF/LL for use in provid¬ 
ing a response to the appropriate Congressman. Such information 
may be utilized to provide answers to requests for similar informa- 
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tion or to provide further information in response to a follow-up 
ii^uiry on behalf of the same individual. This information is pro¬ 
vided the Congress and is furnished through the offices of the De¬ 
partment of the Air Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and dbposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for one additional year, 
then destroyed by tearing into pieces, shredding, pulping, macerat¬ 
ing. or burning. 

System manager(s) and address: Deputy Chief of Staff/Personncl, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Cootcsilng record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aource categories: Air Force Policy and Procedures copies 
of inquiries, constituent’s comments/requests and replies generated 
by respective agency officials. 

Systems escmpied from certain provisions of the act: NONE 
F0II«2 DPXVH F 

System name: Congressional Inquiries 
System location: At Headquarters United Slates Air Force, 
Washington DC 20330. 

And Office of the Secretary of the Air Force Office of Legisla¬ 
tive Liaison Congressional Inquiry Division. Washington, DC (HQ 
USAF/SAF/LL, Washington. DC 20330) 

Categories of Individuals covered by thk system: The categories of 
individuals on whom records are maintained: AO personnel, military 
and civilian, who submitted a request for assistance or information 
to a Congressional member, the White House. Inspector General 
(IG), or other high level persons during the current calendar year 
concerning Air Force policy and/or procedures on bousing. 

Categories of records In the system: Original (or copy) of in¬ 
dividual’s request for assistance or information, transmitt^ cover 
letter from the Office of the Secretary of the Air Force, Legislative 
Liasoo (SAF/LL). coordination copy of proposed response 
furnished to SAF/LL, and background information 
Authority for maintenance of the system: Title 10 United States 
Code, Sectioo.s 8012 and 8032; Title 44 United States Code, Section 
3101 

Routine uses of records maintained In the system, including catego* 
lies of users and the purposes of such uses: The information in the 
record system is collected to provide the information requested by 
the individual and pertains only to that individual request. The in- 
formatioD collecied is then forwarded to SAF/LL for use in provid¬ 
ing a response. Such information may be utilized to provide an¬ 
swers to requests for similar information or to provide further in¬ 
formation in response to a follow-up inquiry on behalf of the same 
individual. This information is provided the Congress and is 
furnished through the offices of the Department of the Air Force. 
Timely responses to inquiries from members of Congress, The 
White House. 10, and other high level inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrlcvablllly: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcr$on(s) responsible for servicing the 
record system in performance of their official duties. 


Records are accessed by authorized personnel who arc propeH 
screened and cleared for need-to-know. ^ ^ 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for one year after end of year in 
which the case was closed, transferred to a staging area for one ad. 
ditional year, then destroyed by tearing into pieces, shreddtni 
pulping, macerating,or burning. 

System manager(s) and address: Deputy Chief of Staff, Prograoi 
and Resources, Headquarters USAF, Washington. DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial deterroinaiioos by 
the individiial concerned may be obtained from the System 
Manager. 

Record source categories: Air Force policy and procedures 
responses to inquiries from members of Congress, the While 
House, Inspector General and other high level agencies; copies of 
responses generated thereto. 

Systems exempted from certain provisions of the act: NONE 
F01I02 DPXVV E 

System name; Congressional Inquiriea/Legislative Liaison 

System location: At Headquarters United States Air Force 
Washington DC 20330. 

And Office of the Secretary of the Air Force; Office of LegisU- 
live Liaison, Congressional Inquiry Division Washington, DC (HO 
USAF/SAF/LL, Washington, DC 20330) ^ 

Categories of individuals covered by the system: AH personnel, 
military and civilian, who submitted a request for assistance or in¬ 
formation to a Congressional member during the current calendar 
year concerning Air Force or Air Reserve Forces personnel 
procurement poOcy and/or procedures. 

Categories of records In the system: Original (or copy) of con¬ 
stituent’s request for assistance or information, transmittal cover 
letter from the office of The Secretary of the Air Force, Legislative 
Liaison (SAF/LL), coordination copy of proposed response 
Furnished SAF/LL. and carbon copy of SAF/LL reply to the ap¬ 
propriate Congressional member. Background information pertain¬ 
ing to the Air Force procurement policy or procedure on which io- 
fonnatiom is being fumihsed may also be maintained in some 
cases. 

Authority for maintenance of the system: Title 10 United States 
Code Section 8012 8012 and Section 8032; Title 44 United States 
Code Section 3101 

Roolioe uses of records maintained in the system, including catego- 
ries of users and the purposes of such uses: The formation in the 
record system is collected to provide the information requested by 
the constituent and pertains only to that individual request The in- 
formation collected is then forwarded to SAF/LL for use in provid¬ 
ing a response to the appropriate Congressman. Such informatioa 
may be utilized to provide answers to requests for similar informa¬ 
tion or to provide further information in response to a foUow-up 
inquiry on behalf of the same individual. This information is pro¬ 
vided the Congress and is furnished through the offices of the De¬ 
partment of the Air Force. 

Policies and practices for storing, retrieving, accessing, retalnfaig, 
and disposing of records'in the system: 

Storage: Maintained in visible file binders/cabinets. 

RcIrievabiUty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by personis) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for necd-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and dfaipoMi: Retained for one year after end of year in 
which the case was closed, transferred to a staging area for one ad¬ 
ditional year, then destroyed by tearing into pieces, shredding, 
pulping, macerating. or burning. 

System manageris) and addrem: Deputy Chief of Staff /Personnel, 
Headquarters United Slates Air Force. 
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Notificatioa proccflarc: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

* roDiestlng record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
ihe individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Copies of inquiries from consUtuents 
and Congressman’s remarks and replies prepared by agency offi¬ 
cials. 

Systems exempted from cerUin provisions o! the act: NONE 
F01102 LLI A 

System name: 01102 LLI A Microfilm Records Congres- 
sional/Executivc Inquiries 

System location: Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Air Force active 
duty officer and enlisted personnel. Air Force civilian employees 
and former Air Force civilian employees. Air Force Reserve and 
Air National Guard personnel. Retired Air Force military personnel. 
Retired Air Force general officers. Union or Association manage¬ 
ment personnel. Air Force Academy nominees/applicants. Air 
Force Academy cadets. Senior and Junior Air Force Reserve Of¬ 
ficers. Dependents of military personnel. Anyone who has written 
to the President or a Member of Congress regarding an Air Force 
issue. 

Categories of records In the system: Copies of applicable Congres- 
lional/Executive correspondence and Air Force replies. 

Authority for maintenance of the system: 10 United States Code 
8012 and 3 United States Code 7102. 

Routine uses of records maintained In the system, Including catego- 
rkf of users and the purposes of such uses: Information is used as a 
reference base in the case of similar inquiries from other Members 
of Congress, in behalf of the same Air Force issue and/or follow-up 
by the same Member. Information may also be used by appropriate 
Air Force offices as a basis for corrective action and for statistical 
purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
sod dbposing of records in the system: 

Storage: Maintained in card files and on aperture cards. 
Retrievsbllity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system and by pcrson(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in locked 
cabinets or rooms. 

Retention and disposal: Current year plus 2 7 ear 8 of microfilm 
records will be retained in the office, then destroyed by tearing, 
shredding, macerating, pulping or burning. 

System managerfs) and address: Director of Legislative Liaison, 
Office of the Secretary of the Air Force, Headquarters United 
Slates Air Force, Washington DC 20330. 

Notificatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. Mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Contestiog record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Personnel Records. Congressional and 
Executive inquiries and information from Air Force offices andor- 
ganizations. 

Systems exempted from certain provisions of the act: NONE 
F01102 OBXQPCA 

System name: Student Information Cards 
System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records in the system: Student Information 


Authority for maintenance of the system: 10USC80I2 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Locator information on 
each Air Force Academy Cadet to include telephone numbers, and 
periods that they are free for flying training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Stored in locked cabinets or rooms 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Commander, 557th Flying Train¬ 
ing Squadron (ATC), USAF Academy, CO 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: From the student 

Systems exempted from certain provisions of the act: NONE 
F01102 OYUEBLA 

System name: Locator or Personnel Data. 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Air Force civilian employees. 

Categories of records in the system: Personnel index, identifies in¬ 
dividual by name and social security account number (SSAN). Con¬ 
tains personal data on life, career, and family. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: An administrative 
reference file for Air Force Managers to use for personnel under 
their supervision. Permits immediate access to such information as 
emergency address, telephone numbers, birth dates, name of 
spouse, and person^ information as required in day-to-day opera¬ 
tion of an Office or unit. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of Administration 
Headquafters AFCS and Administration Officers at all other levels. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
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the individual concerned may be obtained from the Systems 
Manager 

Record source categories: Information obtained from source docu¬ 
ments Isuch as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from eertalu provisions of the act; NONE 
F01102 REPX D 

System name: Congressional Inquiry File 

System location; At Headquarters United States Air Force. 
Washington DC 203*10 

At Washington National Records Center. Washington DC 20409. 

Categories of Indivkiuats covered by the system; Record of inquiry 
and reply maintained for all inquiries received from Congressmen 
about a constituent, provided the inquiry is limited to personnel 
matters. 

Categories of records in the system: Files are limited to those 
inquiries involving personnel matters. Material maintained consists 
of congressman’s inquiry, copy of reply, and any back-up material 
received from the field or back-up notes taken by phone, limited to 
inforroatton necessary to complete reply. 

Authority for malntcDaDcc of the system: Title 10 United States 
Code Section 8012 and Section 8032. 

Routine oset of records roaiofaloed in the system, including catego- 
rka of users and the purposes of such uses: File is used only for of¬ 
fice convenience in eveht of further inquiry. Users are Chief of Air 
Force Reserve, Personnel Division, Personnel Plans Branch and 
Office of the Secretary of the Air Force Office of Legislative 
Liaison. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dLopofing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievabllity; Filed by Name. 

Safeguards: Records are accessed by persoD(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

RclentioQ and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for one additional year, 
then retired to Washington National Records Center, Washington 
DC 20409, for permanent retention. 

System maaager(t) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Nottficallon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Copies of inquiries, constituent’s coinroenis or requests and 
replies generated by respective agency official. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from individuals 
concerned 

Systems exempted from certain provisions of the act: NONE 
POl 102 SGA B 

System name: Medical Service Corps Personnel Ffles 

System locatkio: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: AU active duty 
and retired or separated medical service corps officers. 

Categories of records In the system: File contains personal cor¬ 
respondence to and from individual medical service corps officers 
and forms relating to assignment, extenston, Air Force Specialty 
Code, and other selected documents. 

Authority for maintenance of the system: Title 10, US Code, Sec- 
lion 8012. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Information is used sole¬ 
ly for the purpose of recommending individual for assignment, ex¬ 
tension, statistical data, promotion or advanced training. 


Policies and practices for storing, retrieving, acces.sing, retaining, 
and di. 5 poslng of records In the system: 

Storage: Maintained in file folders. 

Retrirvabillty: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms 

Retention and disposal: Records are retained in active file as long 
as officer is on active duty. Records are retained in inactive file 
one year from date of retirement, resignation, or separation, and 
arc then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System managerfs) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

The Surgeon General, Hcadquaters United States Air Force, 
Washington, DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. , 

Record source categories: Information obtained from educational 
institutions. 

Information from Senior Medical Service Corps officers and US 
Air Force Mflilary Personnel Center. 

Systems exempted from certain provisions of the act: NONE 
F0U02 SGAS E 

System name: Personnel Locator Cards 

System location: Headquarters United States Air Force, Surgeon 
General, Wash., DC 20314 

Categories of individuals covered by the system: All Assigned Mili¬ 
tary and Civilian Personnel 

Categories of records in the system: Personnel Locator Cards 

Authority for maintenance of the system: Title 10, USC, Section 
133 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of soch uses: Identification of As¬ 
signed Personnel Used by Unit of Assignment for Identification 
Purposes 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person($) responsible for 
servicing the record system in performance of their official duties. 

Retention and dbposal; Retained in office files untB reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System maoagerfs) and address: The Surgeon General. Headquar¬ 
ters United States Air Force. 

Notificatioo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing tniftal determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Assigned Individuals 

Systems exempted from certain provisions of the act: NONE 
F01102 SGPC C 

System name: Professional Inquiry Records System 

System location: At Headquarters United States Air Force, Office 
of the Surgeon General, Directorate of Professional Services, Clini¬ 
cal Medicine Division, 1000 Independence Avenue, Washington, 
DC 20314. 

Categories of individuals covered by the system: Persons who have 
corresponded with a member of Congress, White House, or other 
high level federal or stale executive officials concerning profes¬ 
sional aspects of care provided in Air Force medical facilities. 
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Cit«oriei of records in the system: File contains copies of all cor- 
Jiondcnce concerning the inquiry; substantiating documents, 
as written correspondence or memorandums of telephone con- 
JlSoiions with the appropriate medical facility, draft replies, medi- 
3 ^ords and any other background data. 

Asthority for maintenance of the system: Title 10, United States 
Code, Section 8012 

ooutlne uses of records maintained in the system, including catego- 
users and the purposes of such uses: Records arc used as 
h^karound data for statistical presentations, and historical 
evkSce for repeal inquiries by the same individuals. Portions of 
records may be loaned or copies provided to ihcr Department of 
Defense activities for use as background data in evaluating inqui¬ 
ries- 

poikies and praclkea for storing, retrieving, accessing, retaining, 
nd disposing of records in the system: 

Storige: Maintained in file folders. 

RrtrieTsbllity: FUed by Name. 

Safcgosrds: Records are accessed by custodian of the record 
lysteffl. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retained in office files for two years after 
ifioual cut-off, then destoyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System maaagerfs) and address: The Surgeon General, Headquar- 
ten United States Air Force. 

Washington DC 20330 

NoUfkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

, name, social security number of sponsor. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coatestiag record procedures: The Air Forceps rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the net: NONE 
F01102 SGPS D 

System name: Files of Waiver from flying duty (WAVR FILE) 

System locaUon: At Headquarters United States Air Force and 
DB}or command headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Forceps 
systems notice. 

Categories of indlvlduali covered by the system: This record 
system is maintained on all active duty Air Force officers who have 
been considered for medical waiver for flying duty due to condi¬ 
tions defined as serious illness or for medical waiver for flying 
training. 

Categories of records In the system: This record system contains 
tbe following categories of information: name, social security ac- 
, count number, date of birth, aeronautical rating, base of assign- 
nent. command of assignment, expiration date of waiver, initial 
dale of waiver, intial waiver authority, renewal waiver date, and 
renewal authority. 

Astbority for maintenance of the system: Title 10, USC, Section 
8012 

Rootloe uses of records msiotAlncd hi the system. Including catego¬ 
ries of users and the purposes of such uses: Used to tabulate, in 
computerized form, medical data on rated active duly personnel 
I who have a medical waiver for flying duty. 

I PoWeies and practkei for storing, retrieving, accessing, retaining, 
1 and disposing of records In the system: 

I Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

keirievabillty: FUed by Name. 


Safeguards: Records are accessed by personfs) responsible for 
servicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managcr(s) and address: /Office of the Surgeon General. 
Headquarters, US Air Force, Foireslal Bldg, Washington DC 20314 

Notificatioo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F0il02 SGPS F 

System name: High Level Inquiry File 

System location: HQ USAF, Surgeon General, (SGPS), Fonreslal 
Bldg, Washington, DC 20314 

Categories of individuals covered by the system: This record 
system is composed of file copies of high level inquiries regarding 
medical criteria for Air Force accession; separation; retirement; 
continued active duty; and medical waivers for flying duty. 

Categories of records in tbe system: This file contains medical 
opinions generated as a result of high level inquiries regarding Air 
Force accession, separation, retirement, continued active duty, and 
medical waivers for flying duty. 

Authority for maintenance of the system: Title 10. USC. Section 
8012 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The record system is 
used as a cross reference to determine if action has been taken in 
response to high level inquiry. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In tbe system: 

Storage: Maintained in file folders. 

In unlocked filing cabinets. 

Retiievabtlity: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Surgeon General, USAF, For-, 
restal Bldg, Washington DC 20314 

Notifkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of tbe act: NONE 
F01102 SGV A 
System name: Veterinary Personnel Files 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of Individuals covered by the system: All active duty 
and retired or separated veterinary officers 

Categories of records in tbe system: File contains personal cor¬ 
respondence to and from individual veterinary officer and forms 
relating to assignment, extension. Air Force Specialty Code, 
promotion, and other selected documents. 
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Authority for maintenance of the system: Title 10, US Code, Sec¬ 
tion 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used sole¬ 
ly for the purpose of recommending individual for assignment, ex¬ 
tension or advanced training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Relrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
arc properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Records are retained in active file as long 
as officer is on active duty. Records are retained in inactive file 
one year from date of retirement, resignation, or separation. Then 
they are destroyed by tearing into pieces,shredding, pulping, 
macerating or burning. 

System manager(8) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Washington, DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Information from Command the AF Veterinarians and the AF 
Military Personnel Center Records. 

Systems exempted from certain provisions of the act: NONE 
F01102 OlACYVA 

System name: 01102 OlACYVA Congressional Inquiries. 

System location: at Air Reserve Personnel Center, (ARPC), 7300 
East First Avenue, Denver, CO 80280. 

Categories of individuals covered by the system: Air Force 
Reserve and Air National Guard personnel. Retired Air Force mili¬ 
tary personnel. Retired Air Force general officers. 

Categories of records in the system: Routine and noncontroversial 
communications from and to members of Congress relating to un¬ 
classified information such as requests from military personnel for 
discharge or reassignment or other similiar type of correspondence 

Authority for maintenance of the system: Title 10 US Code Sec¬ 
tion 1034. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Used to obtain informa¬ 
tion for an interested member of Congress pertaining to personal 
problems relating to the Reserve of the Air Force. Used by military 
personnel clerks for replying to Congressmen. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrlevabllity: Filed by Name. Filed by Social Security Number 
(SSN). 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are protected by guards. 

Retention and disposal: Retained for two years after end of year 
in which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(8) and address: Commander Air Reserve Person¬ 
nel Center (ARPC) 7300 East First Avenue, Denver Co 80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, Dolorado 80280. Written requests 
for information should contain full name, SSN, current mailing ad¬ 
dress and. if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 


Review Room. Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, Colorado between 8:00 am and 3:00 pm on nor* 
mal work days. Visitors wishing to see their records should provjd 
a current Reserve identification card and/or driving license and 
some verbal information that could verify the person’s SSN at lim 
of discharge. ^ 

Record access procedures: Individual can obtain assistance in 
gaining access from the Documentation Management Officer 
ARPC/DADP, 7300 East First Avenue, Denver CO 8028n' 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations bv 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: information from members of Congress 

Systems exempted from certain provisions of the act: NONE 
F0I102 OIACYVB 

System name: 01102 OIACYVB Locator Personnel Data. 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of individuals covered by the system: Air Force active 
duty military personnel. Air Force Reserve and Air National Guard 
personnel. Retired Air Force military personnel. Former military 
personnel and ARPC civilian employees. 

Categories of records in the system: Cards, ledgers, record request 
containing individual’s name or names, social security account 
number, and personnel data, which can contain summary of action 
taken or to be taken. 

Authority for maintenance of the system: Section 10 US Code 267 
268. 269, 270, 271, 273, 275, 279. 

Routine uses of records maintained in the system, including calego? 
ries of users and the purposes of such uses: Used to control records 
distribution, to record location of record, actions taken or/to be 
taken used to manage individual’s records, to answer inquiries from 
individual and Air Force units to which individuals are assigned or 
to be assigned. 

Policies and practices for storing, retrieving, accessing, retainini, 
and disposing of records in the system: 

Storage: Maintained in file folders, in note books/binders. in visi¬ 
ble file binders/cabinets, in card files, and on paper tape. 

Retrlevabllity: Filed by Name, Social Security Number (SSN), 
Military Service Number, or by other identification number or 
system identifier. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are protected by guards. 

Retention and disposal: Retained in office ffles for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. Retained in office files 
for one year after annual cut-off, then destroyed by tearing into 
pieces, shredding, pulping, macerating, or burning. Retained for 
two years after end of year in which the case was closed, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System roanager(s) and address: Commander Air Reserve Person¬ 
nel Center (ARPC) 7300 East First Avenue, Denver CO 80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer. ARPC/DADP, 
7300 East First Avenue, Denver, Colorado 80280. Written requests 
for information should contain fuU name, SSN, current mailing ad¬ 
dress and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, Colorado between 8:00 am and 3:00 pro on nor¬ 
mal work days. Visitors wishing to see their records should provide 
a current Reserve idenfification card and/or driving license and 
some verbal information that could verify the person’s SSN at time 
of discharge. 

Record access procedures: Individual can obtain assistance m 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue. Denver CO 80280. 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force’s tulck for access to 
records and for contesting and appealing initial determinations by 
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the individua* concerned may be obtained from the Systems 

Manss^f* 

Record source categories: Extract from individual records. 

Systems exempted from certain provisions of the act: NONE 
F01102 OJ DP B 

System name: Personnel Locator Roster. 

Cv«tem location: Headquarters Air Training Command (ATC) 
Deputy Chief of Staff for PersonneKDCS/P). 

rtleeoiies of Individuals covered by the system: All military and 
civflian personnel assigned to ATC DCS/P. 

Categories of records in the system: Listing containing locator 
data. 

Antbority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego> 
rtes of users and the purposes of such uses: DCS/P uses data for 
locator. 

Policies and practices for storing, retrieving, accessing, retaining, 
tad dbposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Stored in locked building. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(t) and address: DCS/P Randolph Air Force Base, 
TX 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from <;ertaln provbions of the act: NONE 
F01102 OJ DP C 

System name: Recruiter Manning Personnel Listing. 

System location: Air Training Command/Deputy Chief of Staff 
for Personnel(DCS/P) Recruiting Service Headquarters, groups, and 
detachments. 

Categories of individuals covered by the system: All Air Training 
Command active duty personnel assigned to Recruiting Service. 

Categories of records in the system: Composite listing containing 
basic locator information. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: DCS/RS uses data to 
manage Recruiting Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
ud disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained on computer paper printouts. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by authorized personnel who 
■re properly screened and cleared for need-lo-know. 

Stored in locked buildings. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
^stroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 


System manager(s) and address: DCS/P Air Training Command, 
Randolph Air Force Base, TX 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions 6i the act: NONE 
F01102 OMUHHZA 

System name: Air Force Office of Information/OI Personal 
Background Record. 

System location: Air Force Reserve (AFRES) Office of Informa¬ 
tion. Robins Air Force Base GA 31098, and each Air Force 
Reserve region/tso. 

At Air Force* Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: All flying unit 
civilian and Reserve information personnel 

Categories of records in the system: Includes name, social security 
number, mailing address, grade promotion service date, reserve 
status, retirement data, flying status, duty and civilian phone and 
authorized position 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide professional 
background information in assigning personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Fded by Name. 

Filed by unit of assignment and position. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief, Office of Information, HQ 
AFRES Robins Air Force Base, GA 31098. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: From individual. 

Systems exempted from certain provisions of the act: NONE 
F01102 OMUUUZB 
System name: General/Colonel Status Board. 

System location: Air Force Reserve(AFRES) Robins Air Force 
Base, GA 31098 Headquarters, United States Air Force, Office of 
Air Force Reserve, Washington DC 20330 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: Air Force 
Reserve Commanders and key personnel plus all active duly Of¬ 
ficers occupying General/Colonel positions. 
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Categories of records in the system: Photograph of status board in 
HQ AFRES/Director of Personnel showing name, date of rank, 
permanent gradeO aviation service code, date assigned station, date 
of last permanent change of station, date of separation and 
authorized position. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a ready 
reference of those individuals filling positions described above. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on board on wall in AFRES/DP. Photos 
mailed to other Offices periodically. 

Retrievability: By unit of assignment and position. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Retention and disposal: Retained in Office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff Personnel 
HQ AFRES Robins Air Force Base, GA 31098. 

NoUfkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the mdividual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from Advanced Personnel 
Data System. 

Systems exempted from certain provbSons of the act: NONE 
F01102 ORKNMDA 

System name: General Colonel Personnel Data Action Report. 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

Major Air Command and Consolidated Base Personnel Offices. 
Categories of Individuals covered by the system: Air Force active 
duty officer personnel. 

Applies to active duty Generals Colonel Colonel selectees and 
Officers filling Colonel authorized positions. 

Categories of records in the system: Provides Officer assignment 
daU such as date arrived, current duty station, projected date of 
retirement, data extracted from Air Force Standard Advanced Per¬ 
sonnel Data System Record. 

Authority for maintenance of the system: Title 10 USC Section 
8074. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used by major Air Com¬ 
mand to confirm designation of authority or assignment of duty as 
well as in identification of manning requirements due to medical 
evacuations or projected retirement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by pcrson(s) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System maoagcr(s) and address: PACAF assistance for senior Of¬ 
ficer management mailing address is CINCPACAF/DPO APO San 
Francisco 96553. 

Notlflcatioo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access 
records and for contesting and appealing initial dcicrminaiions K? 
the individual concerned may be obuined from the 
Manager. ^ 

Record source categories: Information obuined from automat a 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F01102 OUMCBVB 
System name: Visual Ak). 

System location: AFSPCOMMCEN OS San Antonio TX 78243 
Categories of individuals covered by the system: Air Force arf.w* 
duty officer personnel. 

Air Force civilian employees. 

Categories of records in the system: Names of all Officers »«a 
Civilians GS-9 and above. 

Authority for maintenance of the system; 10 USC 8012. 

Routine uses of records maintained in the system, including csimo. 
ries of users and the purposes of such uses: (Officers. GS-9 and 
above) used by all elements of AFSPCOMMCEN for identification 
of key personnel. 

Policies and practices for storing, retrieving, accessing, retatsiiig 
and disposing of records In the system: 

Storage: MainUined in visible fOe binders/cabinets. 
Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. 

System manager(s) and address: AFSPCOMMCEN OS. 

NotificatioD procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obuin assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: By individuaL 
Systems exempted from certain provisions of the act: NONE 
F01102 02 ALSB 

System name: Civil Engineer Personnel Data Cards 
System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in tbe ap¬ 
pendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All assigned mili¬ 
tary and civilian personnel. 

Categories of records in the system: Name and other penonaJ 
identification data, training and experience data. 

Authority for maintenance of the system: 44 USC, Chapter 31, 
Public Printing and Documents. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to check eligibility 
for additional professional training, to anticipate personnel rota¬ 
tions, and to check qualifications for Air Force Consulting Pro¬ 
gram. 

Policies and practices for storing, retrieving, accessing, reUlfitaf* 
and disposing of records in the system: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safe^ards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shreddingi 
pulping, macerating, or burning. 

System maDager(s) and address: Chief. Industrial and Systems 
Management Division, Headquarters Alaskan Air Command. El* 
roendorf Air Force Base, Alaska, APO Seattle 98742 
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Nalifkati®® procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

^ access procedures: Individual can obtain assistance in 
oiling access from the Systems Manager, 
r Btestine record procedures: The Air Force’s rules for access to 
nrds and for contesting and appealing initial determinations by 
Ue individual concerned may be obtained from the Systems 
Manager , ^ 

Record source categories: Personnel Records 
Systems exempted from certain provisions of the act: NONE 
F01103 OBXQPCC 

System name: Faculty Biographical Sketch 
System location: At United States Air Force Academy, CO 80840. 
Categories of Individuals covered by the system: Air Force Acade¬ 
my Faculty Officers 

Categories of records In the system: Biographical information of 
education, job assignments, teaching experience publications, mem- 
benhip in professional societies and exit interview. 

Aatbority for maintenance of the system: 10USC903 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of System: 
Used on a daily basis as the primary source for academic informa¬ 
tion on officers assigned to the faculty and as a sole source for 
icadcmic information on officers who have left the faculty due to 
reassignment, separation, or retirement. Category of Users: Dean 
of Faculty and faculty staff. Specific Use: As a source of reference 
in answering queries to both military and civilian agencies. 

Polkiei and practices for storing, retrieving, accessing, rcUining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: FUed by Name. 

Safeguards: Records arc accessed by person(s) responsible for 
lervicing the record system in performance of their official duties. 
Records are controlled by personnel screening. 

Stored in locked cabinets or rooms 

Retention and disposal: Retained in Faculty Administration Of¬ 
fice, USAF Academy, CO 80840 for 10 years after departure and 
then destroyed by tearing into pieces, shredding, pulping, macerat¬ 
ing or burning. 

System maoager(s) and address: Dean of the Faculty, US Air 
Force Academy, CO 80205 

Notifkatlon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information is obtained from individual 
and department head. 

Systems exempted from certain provisions of the act: NONE 
F0I103 OBXQPCG 

System name: Navigation Course Number 470, Flight Mission re¬ 
port 

System location: At United States Air Force Academy, CO 80840. 
Categories of individuals covered by the system: Assigned officers 
and cadets of the USAF Academy and support flight crew from 
USAF Peterson Field CO. 

Categories of records in the system: Flight grade records and flight 
personnel manifests. 

Aatbority for maintenance of the system: Pub. L. 89-554, Sept. 6, 
1966, 80 SUt. 379. 

Routine uses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: Purpose: Crew Manifest 
and Flight Mission Report form. Users: Navigation Division, 
USAFA. Uses: Used by the Division as a formal record of cadet 
flight grades. 

Policies and practices for storing, retrieving, accessing, retaining, 
sad disposing of records in the system: 

Storage; Maintained in note books/binders. 

Retrievability: FUed by Name. 


Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by personCs) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Commandant of Cadets United 
States Air Force Academy. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requesting individuals will be required to supply full name and 
social security account number (SSAN). Requests must first be ad¬ 
dressed through the Commandant of Cadets (CW) before obtaining 
specific data from the Navigation Division (CWIN). 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from cadet flight 
performance during the academic year. 

Systems exempted from certain provisions of the act: NONE 
F01103XOBXQPCD 

System name: Class Committee Products 

System location: At United States Air Force Academy. CO 80840. 

Categories of individuals covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records in the system: List of cadets academically 
deficient at progress reports; provides grades, military order of 
merit and other military and biographical information on cadets 
meeting committees; reports committee decisions and includes 
worksheets with coded recommendations to the Academy Board. 

Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of System: Pro¬ 
vides data on academically deficient cadets. Category of Users: 
Class Committees and Academy Board. Specific Use: Used to 
make class committee recommendations to the Academy Board in 
deciding courses of action for certain cadets. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: MainUined in visible file binders/cabinets. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces^ shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Dean of Faculty 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may ba exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F01201 DAD A 

System name: 01201 DAD A Privacy Act Request File. 

System location: At all levels of the Air Force having responsibili¬ 
ty for systems of records, to process requests, submit reports, and 
to document actions taken under the Privacy Act of 1974. This in- 
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dudes Headquarters United States Air Force staff agencies, major 
commands, separate operating agencies, installations, and activities. 
Official mailing addresses are in the Department of Defense 
directory in the appendix to the Department of the Air Force 
system notices (40 FR 35726). 

Categories of indivkinals coTered by the system: AU persons who 
request access to, information from, or amendment of records 
about themselves from the Department of the Air Force under the 
provisions of the Privacy Act of 1974 (5 U.S.C. 552a). 

Categories of records in the system: Letters, memoranda, legal 
opinions, messages, and miscellaneous documents relating to an in¬ 
dividual's request for access to or amendment of records concern¬ 
ing that person, including letters of denial, appeals, statements of 
disagreements, and related documents accumulated in processing 
requests received under the Privacy Act of 1974. 

Authority for maintenance of the system: 5 U.S.C. 552a and 44 
u s e. 3101. 

Routine uses of records maintained in the system, inclnding catego¬ 
ries of users and the purposes of such uses: Used to process and 
coordinate individual requests for access to or amendment of per¬ 
sonal records; to process and record appeals on denials of requests 
for access or amendments to personal records; to prepare legal 
opinions and interpretations for systems managers and the Secreta¬ 
ry of the Air Force. Used by the Air Force Audit Agency, the Air 
Force Inspector General, the Office of Management and Budget, 
the General Services Administration, the Civfl Service Commission, 
the Justice Department, or other Government agencies having a 
direct interest in monitoring or evaluating compliance with the 
provisions of the Privacy Act by the Department of the Air Force, 
including the preparation of special studies or reports on the status 
of actions taken to comply with the Act, the results of those ef¬ 
forts, any problems encountered and recommendations for any 
changes in legislation, policies, or procedures. Also used by mem¬ 
bers of Congress or their staffs for resolution of constituent inqui¬ 
ries. 

Polklet and pracUcts for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Retrievablllty: Filed by name of requester on whom the records 
pertain. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in locked 
cabinets or rooms. 

Retention and dbposal: Disposition is pending approval under 44 
U.S.C 3303(3). 

System manager(s) and address: The Director of Administration, 
Headquarters United States Air Force, Washington DC 20330; or 
the Director of Administration of the major command or separate 
operating agency, or Chief, Central Base Administration at the Air 
Force installation where the requested or disputed records are 
located. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. Written requests should include 
the person's fuD name grade (if applicable), and some other per¬ 
sonal] information which could be verified from the person's file. 
For personal visits, the individual should present a valid identifica¬ 
tion card or driver's license and some verbal information which 
could be verified from the person's case file. 

Record access procedures: Written requests should be addressed 
to the office that processed the initial inquiry, access request, 
amendment request, or appeal; or individual can obtain assistance 
in gaining access from the System Manager. Mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force's systems notices (40 FR 35726). 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concemed may be obtained from the Systems 
Manager. 

Record source categories: Records are obtained from the in¬ 
dividual requestor. Department of the Air Force organizations, 
other Department of Defense organizations, and agencies of 
Federal, state, and local governments, as applicable or appropriate 
for processing the case. 

Systems exempted from certain provisions of the act: NONE 


F01201 OQPTFLA 

System name: Information Requests-Freedom of Information Act 

System location: At Air Force installations only. Official maili 
addresses are in the Department of Defense directory in the apiJ^ 
dix to the Air Force's systems notice. 

Categories of individuals covered by the system: All persons wh 
have requested documents under the provisions of the Freedom f 
Information Act. 

Categories of records in the system: Administration of release of 
information to the public. 

Authority for maintenance of the system: 5 United States Code 

Routine uses of records maintained in the system, including catno. 
ries of users and the purpose of such uses: To control administr^ve 
processing of requests for information used by freedom of informa¬ 
tion manager. 

Policies and practices for storing, retrieving, acces.5lng, rctainiot 
and disposing of records In the system: ** 

Storage: Maintained in file folders. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, transferred to a staging area for four additional 
years, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

System manager(s) and address: Director of Administration 
Headquarters United States Air Force. 

Notification procedure: Chief central base administration at each 
Air Force Installation. 

Record access procedures: Chief of central base administration at 
each Air Force installation. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concemed may be obtained from the Systems 
Manager. 

Record source categories: Freedom of information manager as 
result of requests for information from members of public. 

Systems exempted from certain provisions of the act: NONE 
F01201X0IACYVA 

System name: 0I201X0IACYVA Fee Case File 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of hidividoals covered by the system: Air Force 
Reserve and Air National Guard personnel. 

Categories of records In the system: Copies of general correspon¬ 
dence, chargeable case control, and public voucher for refunds in¬ 
volving collection of fees for reproduction of documents from an 
Air Force reserve or Air National Guard members master personnel 
record,at the request or authorization of the member for release (o 
himself/or herself or approved agencies. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: l^rpose is for suspense 
and control to insure chargeable fees are collected and to verify ac¬ 
tion completed. 

Policies and practices for storing, retrieving, accessing, retalniag, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievahility: Filed by Name and Social Security Number (SSN). 

Safeguards: Records are accessed by custodian of the record 
system and by personfs) responsible for servicing the record sysiea 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in safes. 

RetentioD and disposal: Filed for two years then destroyed by 
tearing, pulping, or burning. 

System managcr(s) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue. Denver. CO 80280. 

Notification procedure: Requests from individuals should be 
dressed to the Documentation Management Officer, ARPC/DADP, 
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TVW East First Avenue. Denver, Colorado 80280. Written requests 
f information should contain full name. SSN, current mailing ad- 
w and if known, the case (control number on correspondence 
'ved from ARPC. Records may be reviewed in the Records 
Room. Air Reserve Personnel Center, 7300 East First 
A nuc Denver, Colorado between 8:00 am and 3:00 pm on nor- 
mlfwork days. Visitors wishing to see their records should provide 

current Reserve idenfification card and/or driving license and 
lome verbal information that could verify the person’s SSN at time 

of discharge. 

Record access procedures: Individual can obtain assistance in 
tainins access from the Documentation Management Officer, 
aRPC/DADP, 7300 East First Avenue, Denver, CO 80280, 
telephone (303) 394-4667. 

CoBtestlag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from other military agen¬ 
cies and the National Personnel Records Center, St. Louis, MO 
63132. 

Systemi eienpted from certain provisions of the act: NONE 
F016301SGV A 

Sjftcn Dime: Veterinary Records 

Sjitem location: At Air Force installations only. Official mailing 
Addresses are in the Department of Defense directory in the appen¬ 
dix to the Air Force’s systems notice. 

Categories of Individuals covered by the system: All active duty 
niliiary personnel. 

Air Force civilian employees. 

Retired Air Force military personnel. 

Dependents of military personnel. 

Dependents of retired military personnel 

Categories of records In the system: Forms relating to animal 
bite/bealth records and food inspection and disease investigation 

Authority for maintenance of the system: Title 10. US Code. Sec¬ 
tions 133 and 8012 

Routine uses of records maintained In the system. Including catego¬ 
ries of oicrs and the purposes of such uses: Record animal health 
cire procedures and investigation of diseases of animal and food 
origio 

Policies tod practices for storing, retrieving, accessing, retaining, 
lod dbposljig of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. # 

tetrievabllHy: Filed by Name. 

I Safeguards: Records are accessed by person(s) responsible for 
\ lervicing the record system in performance of their official duties. 

I Retention and disposal: Retained in office files until superseded, 

I obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

I System msnagerfs) and address: The Surgeon General. Headquar- 
ten United States Air Force Washington, DC 20330 

Notifkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Mailing addresses are in the Depart- 
fflcni of Defense directory in the appendix to the Air Force’s 
lysteffls notice. 

Coututlng record procedures: The Air Force’s rules for access to 
records* and for contesting and appealing initial determinations by 
jthe individual concerned may be obtained from the Systems 
I Minager. 

Record source categories: Information obtained from medical in- 
[ ttitutions. 

lafonnation obtained from police and investigating officers. 

Information obtained from a state or local government. 

Systems exempted from certain provisioni of the act: NONE 
F02002 OBXQPCB 

,S7xtm aame: Cadet Records System (Research and Evaluation 
FACS) 

I System location: At United States Air Force Academy. CO 80840. 


Categories of individuals covered by Che system: Air Force Acade¬ 
my cadets. 

Categories of records in the system: Grade and quality point 
averages, course grade distributions, general and academic orders 
of merit, military dependents on merit lists, squadron assignments. 

Authority for mainteoance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To evaluate cadet 
academic and military acMevement and to coordinate statistics 
relating to cadet strength and attrition. To establish and publish the 
graduation order of merit and to rank order qraduates for public 
graduation ceremonies and exercises. For publication of the order 
of merit in the register of graduates published by the Association of 
Graduates of the United States Air Force Academy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Air Force Academy class 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office fOes until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Admissions and Re¬ 
gistrar. US Air Force Academy. CO 

Notifkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Information obtained from automated system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F02501 OIACYVA 

System name: 02501 OlACYVA Manpower standards study reports. 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue. Denver, CO 80280. 

Categories of individuals covered by the system: Air Force active 
duty military personnel. Air Force civilian employees. 

Categories of records In the system: workload and man hour 
record 

Authority for maintenance of the system: Title 31 US Code sec¬ 
tions 18,18a and 18b. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: to collect man hour and 
workload data for the purpose of comparing work accomplished to 
the standard and to expected to be done, to indeotify excessive 
workload buildups and to determine individual employee per¬ 
formance. 

Polkies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. Maintained on 
computer paper printouts. 

Retrievability: Filed by Social Security Number (SSAN). 
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Sftfefsuards: Records are accessed by custodian of the record 
system and by persoD(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need'to>know. Records arc protected by guards. 

Retention nnd dlspofnl: Retained in office files for three months 
after monthly cut-off. then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System ninnager(s) and address: Commander Air Reserve Person¬ 
nel Center (ARPC). 7300 East First Avenue. Denver. CO 80280. 

Nottfkafion procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer. ARPC/DADP. 
7300 East First Avenue, Denver. Colorado 80280. Written requests 
for information should contain full name. SSN, current mailing ad¬ 
dress and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center. 7300 East First 
Avenue. Denver, Colorado between 8:00 am and 3:00 pm on nor¬ 
mal work days. Visitors wishing to see their records should provide 
a current Reserve identification card and/or driving license and 
some verbal information that could verify the person's SSN at lime 
of discharge. 

Record access procedures: Individual can obtain assistance in 
gaining access from Documentation Management Officer. 
ARPC/DADP 7300 East First Avenue. CO, 80280, telephone (303) 
394-4667. 

Coolestiag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information collected from individual. 

Sytlcrea exempted from certain provisloof of the act: NONE 
¥025QS DFCXF A 

System name: Committee Management Records 

System location: Primary system at Headquarters United Stales 
Air Force Directorate Civilian Personnel decentralized segments at 
Major Command Headquarters command security clearance grant¬ 
ing authority 

Official mafling addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of Individuals covered by the system: Nongovernment 
employees serving in an advisory capacity serving on a part-time 
basis 

Categories of records in the system: Assignment record files in¬ 
clude biographical data and letters of notification and selection 

Authority for malnleBance of the system: Public Law 92-463 6 Oc¬ 
tober 1972 Executive Order 11686 7 October 1972 Office Manage¬ 
ment and Budget Circular A63 27 March 1974 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assignment record files 
are originated to identify control and administer mdivtduals selected 
for assignment to Advisory Committees 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper Records 

Maintained in fOe folders. 

Maintained in card files. 

RetrievabilHy; FDed by Committee 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in vaults. 

All records are stored, processed, transmitted, with discretion. 

RctentloB and disposal: Appointment record files on individuals 
are retained during period of assignment, then destroyed by 
shredding or burning. 

System managers) and address: Chief, Directorate of Civilian 
Personnel, Headquarters United States Air Force, Washington DC 
20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 


Mailing addresses arc in the Department of Defense directory )(• 
the appendix to the Air Force's systems notice. 

Contcsfhig record procedure.s: The Air Force's rules (or access to 
records and for contesting and appealing initial determinations bv 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Information obtained from an international organization. 

Information obtained from a corporation. 

Information obtained from source documents (such as repons) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F02503 NB A 

System name: Biographical Information File 

System location: Scientific Advisory Board (SAB) 

At Headquarters United States Air Force, Washington DC 20330. 

Categories of individuals covered by (he system: Past and present 
members of the United States Air Force (USAF) Scientific Adviso¬ 
ry Board and individuals assigned to the SAB Secretariat. 

Categories of records in the system: Biography. Confidential State* 
mcnl of Employment and Financial Interests, Personal Security 
Clearance, Classified Storage Facility Certificate, Civil Service 
Commission Personnel Action Notices, Correspondence related to 
member's appointment to SAB and bis SAB activities. 

Authority (or maintenance of the system: Public Law 92-463, Sec¬ 
tion 8 

Routine uses of records maintained in the system, ineJadioj; citc{o- 
rles of users and the purposes of such uses: Reference for SAB 
Chairman, Military Director, and Executive Secretary in selectiog 
members for participation in SAB activities. Used by SAB 
Secretariat as source documents for submission to the Office of the 
Secretary of Defense for appointment and reappointment to the 
SAB, source documents for certification of personal security 
clearance and facility clearance for mailing of classified material, 
and source for biographical information provided to other agencies 
prior to members* visits on SAB business. 

Fnlides and practices for storing, retiieviog, accessing, retainiig, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievabiliiy: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in safes. 

Retention and dbposal: Retained in office files for one year after 
reassignment or rotation off the SAB. Record is then screened, 
documents of historical significance are retained, remainder are 
destroyed by tearing into pieces. 

System managcr(s) and address: Executive Secretary. SAB. 
Headquarters USAF Washington, DC 20330 

NoHfkallon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Specify full name, social security number or service number, and 
date of birth. 

Record access procedures: Individual can obtain assistance io 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 
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informatioD obtained from educational institutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
—on behalf of the Air Force by boards, committees, panels. 
S^rs.and so forth. 

Systems eiempted (ron certain provisions of the net: NONE 
F02S03 OJ DP A 

System name: Commander Commander selection file. 

System location; Headquarters Air Training Command(ATC) 
Deputy Chief of staff for pcrsonnel(DCS/p) 

Official mailing addresses are in the Department of Defease 
direciory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All ATC Officers 
eligilbte for consideration for Squadron Commander duties in grade 
of (^ptain through Lt Colonel 

CstegoHes of records in the system: Individual military records 
containing selection data. 

Aatbority for maintenance of the system: 44 USC 3101 
gantfaie uses of records maintained in the system« including catego- 
rki of users and the purposes of such uses: Data used to select Com- 
oModers for select units 

polkks sod praeticcfl for storing, retrieviDg, accessing, retaining, 
ud dbpofing of records in the system; 

Siortge: Maintained in file folders. 

Maintained on computer paper printouts. 

Maintained in card files, 
tctrkvabllity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
tysUffl- 

Stored io locked building 

Rcteailoo and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System rosnagerfs) and address; DCS/P, Headquarters ATC Ran¬ 
dolph Air Force Base Texas 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures; Individual can obtain assistance in 
fsinrag access from the Systems Manager. 

Coatestini record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
lystem interfaces. 

Information obtained from financial institutions. 

Systems exempted from certaiu provlslous of the act: NONE 
F02S03 dJ DP B 

System same: Brigadier General screening board results 
System location: Headquarters Air Training Command(ATC) 
Deputy Chief of staff, for personnel(DCS/p) 

Official mailing addresses are in the Department of Defense 
direciory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All ATC active 
duty Colonels 

Cttegorics of records in the system: Individual military records 
pcftainiog to eligibility consideration and recemmendation for 
promotion. 

Authority for msioteoance of the sy.stem: 44 USC 3101 
Routine uses of records maintained fn the system, including cafego- 
rici of users and the purposes of such uses: ATC commander uses 
data to make promotion recommendations 
Policies and practices for storing, retrieving, accessing, retaining, 
md disposing of records in the system: 

Storage: Maintained in file folders. 

Rcirievsbilify: Sequenced by date of events 

Safcfuardf; Records are accessed by personfs) responsible for 
*«t>icmg the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 


Retention and dbposal: Retained in office files until sui^rseded, 
obsolete, no longer needed for reference, or on Inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: DCS/P Randolph AFB Texas 
78148. 

Notifkatioo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures; Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: loformation obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the net: NONE 
F02701 OBXQPCA 

System name: Cadet Summer Training 

System location: At United States Air Force Academy. CO 80840. 

At Commandant of Cadets. United Stales Air Force Academy, 
CO 80205 

Categories of Individuals covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records in the system: Prior individual cadet summer 
training completion record of programs attended, current summer 
assignment, and training program preferences. 

Authority for maintenance of the system: Title 10 USC 8012 

Routine uses of records maintained in the sytfem, including catego¬ 
ries of users and the purposes of such uses: Maintain record of cadet 
summer mibtary training accomplishments. Assign cadets to 
summer training programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by other identificauon number or system 
identifier. 

Safeguards: Records are accessed by person<s) responsible for 
servicing the record system in performance of their official duties. 

Records are controlled by computer system software. 

Retention and dispel: Retained in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: Commandant of Cadets. United 
States Air Force Academy, CO 80205 

Noiificatioa procedure; Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Prior training completed and cadet 
preferences for subsequent training. 

Systems exempted from certain provisions of the act: NONE 
F027ei R^CEY 

System name: Air Force Audit Agency (AFAA) Management Infor¬ 
mation System - Plan File 

System locatioii: Managed at the Auditor General Headquarters 
(HQ) Air Force Audit Agency (AFAA), AFAA/CC, Norton Air 
Force Base, CA 92409 

Categories of individuals covered by (he systean: 1. Audit 
managers, managing centraDy directed audits and projects 2. Pro¬ 
ject supervisors, supervising centrally directed audits and projects 
3. Plans officers, managing planning of centrally directed audits and 
projects 4. Operations officers, tracking centrally directed audits 
(CDA) and projects 
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Categories of records Id the system: Project-Management. Cen¬ 
trally Directed Audit Assignment Notices, and Centrally Directed 
Audit Catalog records. 

Authority for maiotenance of the system; Title 10 US Code 8014 

Routine uses of records maintained in the system, including cat^o- 
ries of users and the purposes of such uses: 1. Provide project 
management data to the audit control point (audit manager) 2. Pro* 
vide project management data to the office of primary responsibili¬ 
ty (project supervisor) 3. Retrieve by plans officer or operations of¬ 
ficer for workload planning and project tracking. 4. Retrieve by 
audit manager or subject for area expertise and management infor¬ 
mation. 5. Retrieve by project supervisor for management, project, 
and workload control. The purpose of the fOe is to provide project 
management and control data to all levels of AFAA management. 
The above listed uses constitute the only retrievals made using 
name as the key; all other retrievals are keyed on subject, date, 
project number, or other project related data. All levels of AFAA 
management use the file. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained in card files. 

Maintained on microfiche. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

RetentioD and disposal: Retained for two years after end of year 
in which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: The Auditor General, HQ Air 
Force Audit Agency (AFAA/CC), Norton AF CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

or the Air Force Audit Agency Director of Operations 
(AFAA/DO) or the Director of Plans (AFAA/XP), Norton AFB CA 
92409 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: AFAA Project Management and 
resource expenditure data generated internally within the AFAA 

Systems exempted from certain provisions of the act: NONE 
F03001 DPXVV A 

System name: File Designation, Drug Abuse, Waiver RequesU 

System location: Accession Policy Branch. Accession Policy Divi¬ 
sion, Directorate of Personnel Plans (HQ USAF/DPXOA) Washing¬ 
ton, D.C. 20330; Directorate of Student Resources, USAF Recruit¬ 
ing Service, Air Training Command, Randolph Air Force Base, 
Texas 78148 (ATC/RSS, Randolph AFB TX 78148); 3700Personnel 
Processing Group, Lackland AFB, Texas 78236 (3700 PPG, 
Lackland AFB, Texas 78236); USAF Recruiting Service 
Detachment Headquarters; USAF Recruiting Service Offices; 
Deputy Chief of Staff, Education. Headquarters Air University, 
MaxwcU AFB, Alabama 36111 fAU/TD. MaxweU AFB AL 36112); 
Directorate of Senior Programs, Headquarters Air Force Reserve 
Officer Training Corps (AFR-OTC), Maxwell AFB, Alabama 36112 
(AFROTC/SD, Maxwell AFB. Alabama 36112); AFRC)TC 
Detachments; Directorate df Admissions and Registrar, United 
States Air Force Academy., U&AJP Academy, Colorado 80840 
(USAFA/RR, USAF Academy, Caloradd «0840); 

Categories of individuals covered by the system: Applicants for en¬ 
listment or commissioning who have a history of pre-service drug 
abuse and who have requested a waiver of their disqualification. 


Categories of records in the system: A Copy of the USAF Drug 
Abuse Certificate and Drug Abuse Circumstances. Recommenda¬ 
tion of Intermediate commands, and cover letter containing HQ 
USAF decision on waiver request are maintained 

Authority for maintenance of the system; Title 10 United Slates 
Code - Armed Forces, Chapter 31, Enlistments in Regular Com- 
ponent. Section 504 and Title 44 USC, Public Printing and Docu¬ 
ments. Chapter 31, Records Management by Federal Agencies 
Section 3101 

Routine uses of records maintained in the system, including catego. 
ries of users and the purposes of such uses: This record is not 
released outside the Air Force. Records arc maintained for future 
refer- cncc in the case of further inquiries relative to approval or 
disapproval of the request for waiver of pre-service drug abuse. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievahility: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: After action on the request, the paper 
record is filed in secured file cabinets, retained for no more than 
six months, and destroyed by tearing into pieces. 

System manager(s) and address: Deputy Chief of Staff/Personoel. 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Requests from individuals should be 
addressed to the system's manager 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Records maintained in the system are 
provided by either Air Training Command. Air University, or the 
USAF Academy 

Systems exempted from certain provisions of the act: NONE 
F03001 JALA A 

System name: Confidential Statement of Employment and Financial 
Interest 

System location: Office of the General Counsel. Office of the 
Secretary of the Air Force, Washington, D.C. 20330 

At Headquarters United States Air Force, Washington DC 20330. 

At headquarters of major commands and at all levels down to 
and including Air Force installations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Categories of individuals covered by the system: Those individuals 
in the Office of the Secretary of the Air Force required by Depart¬ 
ment of Defense Directive 5500.7 to file statements of employment 
and financial interests with the General Counsel of the Department 
of the Air Force. Govemmem Eltnployecs in Grade of Major or GS- 
13 and above who are eh Air Sipff or Report Directly to the Chief 
of Staff and who plrtictphie persbrinally and substantially in con¬ 
tract and Procurement or hn^itlng actions involving thier agency. 

Categories of records jiMk Ote system: Contains the title of the in- 
dividu^'s position, date appointment in present position, agency 
and major organization segment of the position, employment and 
financial interests, creditors, interest in real property, and a list of 
persons from whom information can be obtained concerning the in¬ 
dividual's financial situation. 

Authority for maintenance of the system: Executive Order 11222, 
'Prescribing Standards of Ethical Conduct for Government Officers 
and Employees.* 

Routine uses of records maintained in the system, including entego- 
ries of users aod the purposes of such uses: The review of the state¬ 
ments by the individual's supervisor and deputy counselor, 
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Policies and practices for storing, retrleying, nccesshig, retainhig, 
^ dispose* of records in the tyffem: 

Stonges Paper records matnUhied in file folders. 

RrtritTibilHy; Filed alphabeticany by year. 

S^l^ggrds: Stored in locked metal safes. 

RctraiioD and disposal: Retained up to two years after the in- 
^idual has left employment destroyed by tearing into pieces, 
ihredding, pulping, macerating or burning. 

SyfUm inanager(»> and address: The Assistant General Counsel 
(personnel) 

The Judge Advocate General, Headquarters United States Air 
Force. 

f^otificaiioB procedure: Requests from individuals should be ad- 
^rts.sed to the Systems Manager. 

gKord access procedures: Individual can obtain assistance from 
ibe Syiinanager. 

Caalaatlnt record pruccdurea; The Air Force*s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record lourct calegorfei; Information is obtained from (he in¬ 
dividual or from personnel designated by the individual. 

SytUffls exempted froB certain provbloai of the act: NONE 
F03001 SPI A 

Syaem aarae: Duly and Travel Restriction Notification Letters. 

Sjdein location: At Consolidated Base Personnel Offices. Con- 
tobdaied CivOian Personnel Offices, Offices of The Chief of 
Security Police and offices of the issuing authority at Air Force in- 
itallations where individuals are currently assigned or employed, or 
ebere separated, if applicable. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force’s 
System Notice. 

Cslcforlef of Indlvldunlt covered by the systcni: Military members, 
civilutn employees and defense contractors whose travel and duty 
•Mignments have been restricted because of current knowledge of 
certain sensitive classified information. 

Categories of records lu (he system: Letters imposing duty and 
travel restrictions. 

Aatboiity for maintenance of (he system: Title lOUSC 8012, Title 
44ljSC 3101 

Routine aset of records maintained In the system. Including catego¬ 
ries of Biers and the purpoaes of such uses: Persons assigned to posi¬ 
tions requiring access to sensitive classified information are subject 
to specific restrictioos in duty and IravcL Restrictions are imposed 
while occupying such positions and normally remain in effect for 
one year after termination of access to the information associated 
with those positions. Letters inform individuals, supervisors, and 
penonncl management officials of specific restrictions. May be 
osed by personnel officials in determining duty assignments and by 
transportation officials in restncUng or routing travel. 

Policies aad practices for storing, retrlevlBg, accessing, retaining, 
aod dhposing of records In the system: 

Slortge: Matniained in file folders. 

Retiicvability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
lyiicm 

Records are accessed by persoofs) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
icrecncd and cleared for nccd-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and dbposal: Notification letters are retained until ter* 
Bination of restriction, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Systeai managerfs) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Washington D.C. 20330 Installation Chief of Consolidated Per- 
tuBocI Office (military or civilian, as applicable); installation Chief 
uf Security Police; commander of unit issuing the restriction letter. 

NotllkatioB procedure: Requests from individuals should he ad¬ 
dressed to Ibe Systems Manager. 


Write or visit the installation where currently assigned/employed - 
or, if applicable, where separated from the Air Force. Written 
requests must be notarized; personal visits require positive identifi¬ 
cation. Provide full name. SSAN, and current military/civilian 
status. Former members also provide approximate date (month and 
year) when active military duty or civilian employment terminated. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendu to the Air Force’s systems notice. 

ContestioR record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial dclcnninalions by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information from source documents such as clearance and access 
records; information from commanders and agency chiefs who 
granted access to the sensitive classified information. 

Systems exempted from certain provbkins of the act: NONE 
FO.MMll OCGBUZA 

System name: Alcohol Abuse Control Case Files. 

System location: At servicing Air Force (AF) installation social 
actions office. 

Official mailing addresses arc in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of Individoals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Air Force civilian employees. 

Dependents of military personnel. 

Air Force Reserve Personnel who are enrolled in an alcohol 
rehabilitation program. 

Categories of records iu the system: As a minimum, the file con¬ 
tains forms and commander's letters documenting date and means 
of identification, categorizing type of abuse, and indicating that in¬ 
dividual I has completed the re^bilitation program. 

Authority for mainteoaoce of (he systcoi: Section 408, drug-abuse 
office and treatment act of 1972 (Public Law 92-255; 21 United 
States Code. 1175). 

Routine uses of records mafniained in the system, including catego¬ 
ries of users and the purposes of such uses: File purpose is to docu¬ 
ment a person's proipess in the rehabilitation program. Those 
authorized to review, handle, or have access to the fSe arc social 
actions and medical personnel directly engaged in rehabilitation of a 
person. Veterans Adminislrat ton (VA) treatment personnel in cases 
of members transferred directly to VA in active duly status, official 
members of rehabilitation evaluation group. Commanders in 
member's chain of command, and persons authorized by Public 
Law 92-255, secUon 408(b)c21 United Sutes Code n75(b)). The ffle 
is used to develop a treatment regimen, to assist rehabilitation 
evaluation group make decisions for rehabilition program disposi¬ 
tions, and to prepare recurring reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposiog of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s> responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-lo-know. 

Records are stored in security file containcrsycabinets. 

Records are stored in safes. 

Records are controlled by personnel screening. 

Retention and disposal: Destroy 6 months after completion of fol¬ 
low on phase of rehabilitation by tearing into pieces, shredding, 
pulping, macerating, or burning, unless needed for background for 
case files supporting a separation action or other actions under 
other directives, in which case, disposition will be the same as the 
file which they support. 
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System managerCs) and address: Director of Administration, 
Headquarters United States Air Force. 

Notification procedure: Chief, social actions servicing AF installa¬ 
tion. Requests to determine existence of a file should include full 
name, grade, and unit of assignment. Personal visit proof of identi¬ 
ty requires full name and possession of Department of Defense 
(DD) Form. 2 AF, Armed Forces Identification Card; DD Form 
1173, Uniformed Services Identification and Privilege Card; or 
driver’s license and personal recognition of counselor. 

Record access procedures: Chief, social actions, servicing AF in¬ 
stallation. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Personnel records, individual. 

Systems exempted from certain provisions of the act: NONE 
F03001 OCGBUZB 

System name: Drug Abuse Control Case File. 

System location; At servicing Air Force (AF) installation social 
actions office. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of Individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Air Force Reserve personnel. 

Air Force civilian employees. 

Dependents of military personnel. 

who are enrolled in a drug rehabilitation program. 

Categories of records in the system: As a minimum, the file con¬ 
tains unit commander’s letters documenting date and means of 
identification, categorizing type of abuse, and indicating that in¬ 
dividual 1 has completed the rehabilitation program. 

Authority for maintenance of the system: Section 408, drug-abuse 
office and treatment act of 1972 (Public Law 92-255; 21 United 
States Code. 1175). 

Routine uses of records matoUined in the system, including catego¬ 
ries of users and the purposes of such uses: File purpose is to docu¬ 
ment a person:s progress in the rehabilitation program. Those 
authorized to review, handle, or have access sto the file are social 
actions and medical personnel directly engaged in rehabilitation of a 
person. Veterans Administration (VA) treatment personnel in cases 
of members transferred directly to VA in active duty status, official 
members of rehabilitation evaluation group, commanders in 
member’s chain of command, and persons authorized by Public 
Law 92-255. secUon 408(b)(21 United SUtes Code 1175(b)). The file 
is used to develop a treatment regimen, to assist rehabilitation 
evaluation group make decisions for rehabilitation program disposi¬ 
tions, and to prepare recurring reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records arc accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for nccd-to-know. 

Records arc stored in security file containcrs/cabincts. 

Records are stored in safes. 

Records are controlled by personnel screening. 

Retention and disposal: Destroy I year after completion of reha¬ 
bilitation, permanent change of station transfer, or separation by 
tearing into pieces, shredding, pulping, macerating, or burning, un¬ 
less needed for action under other directives; then, dispose of in 
accordance with the other directive. 


ISSUANCES 

System mBnager(s) and address: Deputy Chief of Staff/Pcrsonnel, 
Headquarters United States Air Force. 

Notification procedure: Chief, social actions servicing AF insulla- 
tion. Requests to determine existence of a file should include full 
name, grade, and unit of assignment. Personal visit proof of idenu. 
ty requires full name and possession of Department of Defense 
(DD) form 2 AF, Armed Forces Identification Card; DD Form 
1173, Uniformed Services Identification and Privilege Card: or 
driver’s license and personal recognition of counselor. 

Record access procedures: Chief, social actions at servicing Air 
Force installations. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. . 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Personnel records, individual. 

Systems exempted from certain provisions of the act: NONE 
F03001 OJMPLSC 

System name: Drug Abuse Control Case Files 

System location: At consolidated base personnel offices. Official 
mailing addresses arc in the Department of Defense directory in the 
appendix to the Air Force’s systems notice. 

At Air Force installations only. Drug Abuse Office 3700 Person¬ 
nel Processing Group Lackland Air Force Base TX 78236 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Air Force Reserve personnel. 

referred to drug abuse office. 

Categories of records in the system: Various letters describing 
drug abuse information such as notification of disposition, recom¬ 
mendation for disposition, drug abuse determination of urinalysis 
cases. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine pses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Discharge authority, 
drug abuse office, squadron commanders determine extent of prior 
service drug abuse and make determinations of discharge or reten¬ 
tion in the Air Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personfs) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year aher 
annual cut-off. then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander, 3700 Personnel 
Processing Group 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Sqdn commanders base surgeon classifi¬ 
cation interviewers 

Information obtained from medical institutions. 
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I infonnatioo obtained from source documents (such as reports) 
red on behalf of the Air Force by boards, committees, panels, 
luditors, and so forth. 

gyftems exempted from certain provisions of the act: NONE 
FOIOOIXOBXQPCA 
System name: Graduate Programs 

System lociUoo; At United States Air Force Academy. CO 80840. 

Categories of Indivlduali covered by the system: Air Force Acade- 
oy cadets. 

Categories of records in the system: Graduate record examination 
scores, order of merit scores, cumulative GPA scores, panel com- 
Bcniaries and transcripts. 

Aothority for maintenance of the system: 10USC903 

Rootioe uses of records maintained in the system, including catego> 
ries of users and the purposes of such uses: Used in the applications 
of graduates competing for the various fellowships and other post 
grsduate scholarships by Graduate Scholarship Committee. 

Policies and practices for storing, retrieving, accessing, retaining, 
ud disposing of records in the system: 

Slortge: MainUihed in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Rttrkvabllily: Filed by Name. 

Filed by other identification number or system identifier. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
tyitem. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
Krecned and cleared for need-to know. 

Records are controlled by personnel screening. 

Retention and disposal: Transferred to USAFA Staging Area. 
USAF Academy. CO 80840 15 years after graduation then 
destroyed by tearing into pieces after 10 additional years. 

System manager(s) and address: Director of Counseling and 
Scheduling, USAF Academy CO 80840 

NodfkatioD procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

RKord scceat procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03001XOBXQPCB 

System name: Military and Leadership Order of Merit System 

System location: At United States Air Force Academy, CO 80840. 

Categories of Individuali covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records in the system: Military Order of Merit 
System consists of AFCW Form 1, Cadet Performance Report, 
Work Sheet, Cadet Military Rating, Computer produced rosters list¬ 
ing final Military Order of Merit standing. Leadership C)rder of 
Merit. System consists of computer produced roster listing final 
Leadership Order of Merit standing. 

Authority for maintenance of the system: Title 44, USC 3101 

Routine oset of records maintained in the system, including catego¬ 
ries of oMrs and the purposes of such uses: Us^ as an input in 
determining Military Order of Merit standing. Used as an input in 
determining Military Order of Merit standing. Used to record 
results from AFCW Form II for processing through computer. 
Used to record final Military Order of Merit standing. Used to 
record final Leadership Order of Merit standing. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposiog of records in the system: 


Storage: Maintained in note books/binders. 

Maintained on computer paper printouts. i 

Retricvabillty: Filed by Name. 

Filed by Mflitary Service Number. 

Safeguards: Records are accessed by personfs) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Relcotion and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager<s) and address: Director, Cadet Personnel , 
USAF Academy CO 80840 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained. from the Systems 
Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F03001X01ACYVB 

System name: 03001XOIACYVB Inquiries on the Reserve Program 

System location: at Air Reserve Personnel Center (ARPC), 7300 
East First Avenue. Denver, Co 80280. 

Categories of individuals covered by the system: Air Force active 
duty officer and enlisted personnel. Air Force civilian employees. 
Air Force Reserve and Air National Guard personnel. Retired Air 
Force military personnel. Civilians. 

Categories of records in the system: letters from active, reserve 
military personnel and civilians requesting assignment, vacancy 
search action in the Air Force reserve program. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ARPC personnel answer 
questions on the reserve program and/or try to locate vacancies. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Retricvabillty: Filed by Name. Filed by Social Security Number 
(SSN). 

Safeguards: Records are accessed by custodian of the record 
system. Records are accessed by personas) responsible for servicing 
the record system in performance of their official duties. Records 
are protected by guards. 

Retentioo and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, Colorado 80280. Written requests 
for information should contain fuD name, SSN, current mailing ad¬ 
dress and, if known, the case (control) number on correspondence 
received from ARPC. Records, may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, Colorado between 8:00 am and 3:00 pm on nor¬ 
mal workdays. Visitors wishing to see their records should provide 
a current Reserve identification card and/or driving license and 
some verbal information that could verify his/her inquiry. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Documentation Management Officer 
ARPC/DADP, 7300 East First Avenue, Denver CO 80280, 
telephone (303) 394-4667. 

Contcsttiig record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 
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Record source categories: Information from individual. 

Systems exempted from certain provisions of the act: NONE 
F03002 SPO A 

System name: Documentation for Identification and Entry Authority 

System iocation: Kept by the Chief of Security Police at the in¬ 
stallation where an individual is issued identification or entry 
authority credentials. Information copies of certain application 
forms for entry into certain restricted areas are also kept at an in¬ 
dividual’s duty assignment. Official mailing addresses are in the De¬ 
partment of Defense directory in the appendix to the Air Force’s 
system notice. 

Categories of individuals covered by the system: Persons who are 
issued identification credential for normal identity purposes or for 
entry into controlled or restricted areas. 

Categories of records In the system: Includes the documentation 
used to request identification or entry credential, information re¬ 
ports on the loss, theft, or destruction of these credentials, certain 
types of entry authority lists, and various accountability records. 

Authority for maintenance of the system: Title 10 USC 8012, Title 
44 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the security po¬ 
lice for issuing ID cards and certain restricted or controlled area 
badges which authorize entry into certain areas. Some organizations 
may routinely keep copies of the above documentation in order to 
maintain control over persons authorized entry into certain areas. 
Accountability documents are used to insure proper control over 
the various forms utilized in these functions. Routine use could in¬ 
clude disclosure to law enforcement or investigatory authorities for 
investigation and possible criminal prosecution or civil court action. 
Any record or part thereof can be transferred to any component of 
the Department of Defense or to the Department of Justice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievabllity: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records arc stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by computer system software. 

Retention and disposal: Accountability records are destroyed two 
years after issue of the last card or the last entry on a log, etc. 
Statements, certificates, and related correspondence reporting the 
loss, theft, or destruction of identification or en^ credentials are 
destroyed one year after reported loss. Destruction of these items 
is by tearing into pieces. 

System maaagcr(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Installation Chief of Security Police. 

Notification procedure: The appropriate installation Chief of 
Security Police should be contacted for information. When 
requesting information in writing, individual should include full 
name, social security account number, military status, home ad¬ 
dress, and the letter will be notarized. During a personal visit, in¬ 
dividual will be required to produce military ID, if applicable, a 
valid drivers license, or other appropriate proof of identity. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contact the Chief of Security Police at the appropriate installa¬ 
tion. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 


the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, compiittees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03002 OIACYVA 

System name: 03002 OIACYVA Applications for Identification (ID) 
cards. 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of individuals covered by the system: Air Force 
Reserve personnel. 

Categories of records in the system: Applications for ID cards and 
discharge orders. 

Authority for maintenance of the system: title I^U.S.Code 499 
506 and 701. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to suspend 
pending receipt of ID card or correspondence from reservist advis¬ 
ing of prior disposition of identification card. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the 83 rstem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name and by Social Security Number 
(SSN). 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who arc properly screened 
and cleared for need-to-know. Records are protected by guards. 

Retention and disposal: Destroy when notified that creDential has 
been returned to issuing activity by tearing into pieces, shredding, 
pulping, mascerating, or burning. 

System manager(s) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADp, 
7300 East First Avenue, Denver, Colorado 80280. Written requests 
for information should contain full name, SSN, current mailing ad-' 
dress and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, Colorado between 8:00 am and 3:00 pm on nor¬ 
ma) work days. Visitors wishing to see their records should provide 
a current Reserve identification card and/or driving license and 
some verbal information that could verify the person's SSN at time 
of discharge. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue, Denver, Colorado 80280; 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. ^ 

Record source categoric; Information is extracted from maSter 
personnel record when individual is discharged from the Air Force 
Reserve. 

Systems exempted from certain provisions of the act: NONE 
F03003 DPMSACB 

System name: Deceased Service Member's Dependent File 

System location: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148. 

Categories of individuals covered by the system: Air Force 
Widows 

Categories of records in the system: Name, Address, Social 
Security Account Number (SSAN) of Widow: Name, Grade, 
SSAN, Date of Death/Date of Retirement of Sponsor 

Authority for maintenance of the system: Title 10 United States 
Code - Armed Forces, Chapter 805, The Air Staff. Section 8032. 

Routine uses of records maintained in the system, including categ<^ 
ries of users and the purposes of such uses: Used only to identify Air 
Force Widows for purpose of mailing copies of the quarterly 
United States Air Force News for Retired Personnel. 
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Potkks and practices for storing, retrieving, accessing, retaining, 
uid disposing of records in the system: 

Storage: Tape and Card 

Retrievsblllty: Fded by Name. 

Sdtgoards: Records are accessed by custodian of the record 

system. 

Records arc accessed by pcrsoD(5) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for nccd-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Maintained permanently. 

System managerfs) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph AFB, Texas 78148 

Notificatioo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coatefting record procedures: The Air Forceps rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Widows request, ID card application, 
casualty notices. 

Syitcros exempted from certain provblons of the act: NONE 
F03003 DPMSACC 

System name: Indebtedness, Nonsupport, Paternity 

System locatioa: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148. 

Categories of individuals covered by the system: Active duty and 
retired personnel 

Categories of records in the system: Correspondance files contain¬ 
ing name, grade. Social Security Account Nunber (SSAN), duty 
station, address, and financial status 

Authority lor maintenance of the system: Title 10, United States 
Code • Armed Forces, Chapter 803, Department of the Air Force. 
Section 8012. 

Routine uses of records maintained In the system, including catego¬ 
ries of UMrs and the purposes of such uses: Wives, former wives, 
commercial institutions, welfare agerfeies, and members of Con¬ 
gress based on allegations of indebtedness and non-support. 

Policies and practices for storing, retrieving, accessing, retaining, 
sod disposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

Retiicvability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for two years after end of year 
in which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel Randolph AFB, Texas 78148 

NoUficatioo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Cootesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individuals, private concerns, and 
government agencies with interests pursuant to subject records. 

Systems exempted from certain provkions of the act: NONE 

F03003 DPMSC A 
System oame: Casualty Files 

System location: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base. TX 78148. 

At Headquarters United States Air Force, Washington DC 20330. 


At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

Categories of individuals covered by the system: Any United 
States Air Force (USAF) member who is or might become a casual¬ 
ly 

Categories of records in the system: Record of Casualty. This per¬ 
tains to all personnel on active duty; personnel retired with pay; 
missing in action and captured personnel; Air Force Academy 
cadets; all Air Force Reserve and Air National Guard personnel 
performing authorized inactive duty for training or traveling 
directly to or from such place of duty; all Air Force Reserve Of¬ 
ficers' Training Corps (AFROTC) applicants or members on annual 
training duty for 14 days or more or who are traveling to or from 
the designated place of such duty; certain civilian employees of the 
Air Force paid from appropriated funds who die while assigned 
overseas or who arc on temporary duty from the Continental 
United States (CONUS) to overseas or who are traveling to or 
from the designated place of such duty under competent authority; 
certain unique situations on civilian employees and dependents of 
military personnel who die in mishaps while traveling aboard Milita¬ 
ry Airlift Command (MAC) or MAC-chartered flights or by other 
means of MAC oversea travel; and on certain civilian employees in 
the CONUS when death was the proximate result of their employ¬ 
ment. Casualty Case File. Files pertaining to all officers and airmen 
on active duty or extended active duty (including personnel in ab¬ 
sent without leave, desertion, or dropped from the rolls status); of¬ 
ficers and airmen retired with pay; Air Force Academy cadets; all 
Air Force Reserve and Air National Guard officers and airmen per¬ 
forming authorized inactive duty for training or traveling directly to 
or from such place of duty; all AFROTC applicants or members on 
annual training duty for 14 days or more or traveling to or from the 
designated place of such duty; certain civilian employees of the Air 
Force paid from appropriated funds who die while assigned over¬ 
seas or who arc on Temporary Duty (TDY) from CONUS to over¬ 
seas or who are traveling to or from the designated place of such 
duty under competent authority; certain civilian employees and de¬ 
pendents of military personnel who die in mishaps while traveling 
aboard MAC or MAC-chartered flights or by other means of MAC 
overseas travel; certain foreign nationals and certain employees in 
the CONUS when death was the proximate result of their employ¬ 
ment. A casualty is defined as members of the armed forces and 
certain civilians who are lost to their organization by reason of hav¬ 
ing been declared dead, wounded, injured, or diseased. The casual¬ 
ty case file is comprised of messages pertaining to the member; a 
copy of the Record of Emergency Data; Air Force Military Person¬ 
nel Center Form , CONUS death/Missing; Department of Defense 
Report of Casualty; copy of Assignment of Assistance Responsibili¬ 
ty letter; Veterans Administration (VA) , Servicemen's Group Life 
Insurance Election; correspondence from the base/AFMPC to/from 
the next of kin (NOK); Air Force Form , Acknowledgement and/or 
Transfer of Casualty Assistance Case; AFMPC Casualty Documen¬ 
tation Record; Statement of Service; copy of notification message; 
Western Union messages; Mortuary messages; Report of Facts and 
Circumstances; autopsy; and other related correspondence and^ 
forms which pertain to the file. Record of Emergency Data (Being ^ 
Maintained on all Air Force personnel on extended active duty 
(EAD) and Air Force Academy Cadets. Missing Persons Case Files. 
Reports submitted on United States Air Force (USAF) personnel 
who become missing as defined in Section 551, Chapter 10, Title 
37, United States Code. Convenience rosters of those persons, co¬ 
pies of communications from and to next of kin, intelligence re¬ 
ports, items received through news media, some films. 

Authority for maintenance of the system: Chapter 31, Title 44, 
United States Code (USC) 3101-3107, Records Management by 
Federal Agencies; Chapter 33, Title 44, USC 3301-3314. Disposal of 
Records; Title 10, USC 2771, Armed Forces • Accountability and 
Responsibility; ; Sections 555 and 556, Chapter 10, Title 37, United 
Spates Code, Pay and Allowances of the Uniformed Services, Pay¬ 
ments to Missing Persons; 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Support of the Casualty 
Services Program. The information is used to assist the Air Force 
in effecting expeditious reporting, dignified and humane notifica¬ 
tions, and efficient and thorough assistance to the next of kin of all 
casualties as previously defined. Primary user is the Air Force 
Casualty Division, Major Commands (MAJCOMs), and bases of as¬ 
signment and/or reporting installation. Air Force (AF) Mortuary. 
Records contain histories of all known data surrounding the missing 
statuses, recording dealings with next of kin, and reflecting efforts 
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to obtain all possible information through normal and intelligence 
channels as well as the results of those efforts. Contain record of 
personnel actions taken which involve the missing persons as well 
as actions taken in accordance with public law. Rosters are main¬ 
tained for convenience of completing many actions. Primary users 
are personnel in the Casualty Division, Air Force Military Person¬ 
nel Center. Decentralized segment is maintained for rapid response 
to queries by high-level personnel in the Washington, District of 
Columbia (DC) area. The Record of Emergency DaU is used to 
show the names and addresses of service member’s spouse, chil¬ 
dren, parents and other persons the member wants notified should 
he/she become a casualty. Serves as an official document required 
by law (Title 10, United Slates Code (USC) 2771) for designating 
beneficiaries for death gratuity and unpaid pay and allowances. 
Also used to designate a person to receive an allotment of pay if 
the member becomes missing, captured or interned. Primary user is 
the Casualty Division. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in visible file binders, cabinets, and film 
cannisters. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Casualty records are accessible only to authorized 
personnel assigned to the Casualty Division. Personnel are on duty 
7 days per week, 24 hours a day. Also, access to the building after 
duty hours is controlled by Security Police personnel. 

Retentioo and disposal: Records arc both temporary and per¬ 
manent. They are retained in active file until the member's status is 
changed to deceased or returned to military control. One year after 
that time, selected temporary records are destroyed and all per¬ 
manent records are retired to the National Personnel Records 
Center. Remaining temporary records arc destroyed ten years after 
date of death or return to military control. Records of Casualty and 
casualty case files are permanent records. They are retained in ac¬ 
tive ffle until application or receipt of all allowable benefits, then 
forwarded to the National Personnel i^ecords Center, 970() Page 
Boulevard, St. Louis, Missouri 63132. Case files pertaining to 
civilians; foreign nationals: very seriously ill or seriously ill per¬ 
sons; and dependents of military personnel are destroyed 90 days 
after’ administrative closing of the case. Records of Emergency 
DaU are reUined until the member is relieved from active duly, 
then destroyed. Destroyed by shredding, burning, or by tearing into 
pieces. 

System manager(s) and address: Assistant Deputy Chief of Staff, 
Personnel for Military Personnel, Air Force Military Personnel 
Center, Randolph Air Force Base, Texas 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Requests from individuals should be 
addressed to: Air Force MiliUry Personnel Cenler/Casualty Divi¬ 
sion (AFMPC/DPMC), Randolph Air Force Base, Texas 78148. If 
records have been retired, the request will be forwarded to Na¬ 
tional Personnel Records Center (NPRC). Written requests should 
conUin the full name and Social Security Account Number of the 
member as well as an indentification as complete as possible of the 
desired material including, if known, its title, description, number, 
date and issuing authority. For personal visits, the individual must 
provide some accepuble identification; that is, drivers license, 
identification card, or give some verbal information that can be 
verified in the case folder. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information provided by next of Idn, 
organization of assignment, information extracted from Master Per¬ 
sonnel Records, documents generated within the Casualty Division, 
Air Force Military Personnel Center, correspondence produced in 
providing casualty notification/assistance/processing. 

Systems exempted from certain provisions of the act: NONE 
F03003 XOXXX 

System name: 03003 XOXXX Next of Kin Inquiries Civilian 
MIA/P Ws 

System location: Headquarters United States Air Force, Washing¬ 
ton DC 20330. 


Categories of individuals covered by the system: Dependents of 
military personnel. MIA/PW Sponsor Peace Corps and State De¬ 
partment personnel, and other US civilian employees 

Categories of records in the system: Correspondence Background 
data Intelligence Reports 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego. 
ries of users and the purposes of such uses; Background data for 
Plans and Policy Formulation 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by authorized personnel who 
are properly screened and cleared for need-to-know Records are 
stored in safes. 

Retention and disposal: Retained in office fOes until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Division Chief, Plans and Policy 
Division. Hq USAF (XOXXX) Washington D C. 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the System Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. ^ 

Record source categories: Sources include information requests 
from Dcxl-of-kin, PW or MIA personnel; master personnel records, 
and intelligence reports. 

Systems exempted from certain provisions of the act: NONE 
F03004 AFDPMDA 

System name: Contingency Planning Support Capability (CPSC)- 
Data Systems Designator (DSD) A349 

System location: Headquarters Strategic Air Command, Offutt 
AFB, NB 68113, Headquarters Tactical Air Command, Langley 
AFB, VA 23365, Headquarters Military Airlift Command, Scott 
AFB, IL 62225, Headquarters Aerospace Defense Command. Ent 
AFB CO 80912, Headquarters Air Force Communications Service, 
Richards-Gebaur AFB MO 64030, Headquarters United States Air 
Forces Europe, RamsUin Air Base (AB), APO New York 09012, 
and Headquarters Pacific Air Forces, APO San Francisco %553= 

Categories of individuals covered by the system: Records are main¬ 
tained on officer anT enlisted personnel that are projected or de¬ 
parted on Temporary Duty (TDY) in support of contingency 
deployment or manning assistance projects. 

Categories of records In the system: Data maintained on in¬ 
dividuals consists of 200 characters of data that fall into the follow¬ 
ing categories: Individual identification, skills, assigned organiza¬ 
tion, attached (TDY) organization and location, period and type of 
TDY, and projected completion date. Information is related only to 
the current performance of TDY of the individual on a specific pro¬ 
ject. 

Authority for maintenance of the system: Title 44 United States 
Code, Section 3101 and Title 10 United States Code, Section 8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Data described herein 
represents only that portion of CPSC that contains individually 
identifiable data records. Other records in CPSC provide manpower 
authorizations to deploy personnel resources. The individual data 
provides the necessary information to insure that right numbers of 
personnel with the appropriate skills are projected/deployed in sup¬ 
port of a contingency plan. Standard output programs summarize 
the individual data records and perform comparative routines lo 
monitor the deploying force in relationship to the CPSC deploy¬ 
ment manning document. Individual data records are provided to 
the CPSC via a magnetic tape file interface with the Advanced Per¬ 
sonnel Data System (APDS). This file is provided on an as requi^d 
frequency basis with production permissible as often as the APDS 
files are updated at the Major Air Command. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
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storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Rctrievability: Individual data records are not accessed nor dis¬ 
played rcnccling name or SSAN by standard CPSC programs. 
Retrieval programs available to Major Air Command personnel 
managers may be utilized to access individual data. 

ggfegaards: Records are accessed by person(s) responsible for 
lervicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by computer system software. 

RetentioD and disposal: Records are maintained only for the dura¬ 
tion of the TDY period. Upon expiration of the TDY, records are 
programmatically deleted by the APDS. 

System managerls) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Director of Personnel Data Systems, Assistant Deputy Chief of 
Staff for Personnel, Military Personnel, Randolph AFB, TX, and 
Director of Personnel Data Systems at each Major Air Command 
Headquarters provided in the system location identification. 

Notification procedure: Director of Personnel Data Systems at 
each Major Air Command Headquarters provided in the system lo- 
eation identification. 

Record acccaa procedures: Director of Personnel Data Systems at 
each Major Air Command Headquarters provided in the system lo¬ 
cation identification. 

CootesliDf record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record soarce categories: Information obtained from automated 
system interfaces. 

Data is provided from system interface, at the Major Air Com¬ 
mand. with the Advanced Personnel Data System. Data is originally 
generated from the base level personnel data system by the Con¬ 
solidated Base Personnel Office, as a result of force deployments 
or inter-base manning assistance actions. 

Systems exempted from certain provisions of the act: NONE 
F03004 AFDPMDB 

Systen asme: 03004 AFDPMDB Advanced Personnel Data System 
(APDS) - ADS: E300 

System location: Headquarters United States Air Force. Washing¬ 
ton DC 20330. Air Force Military Personnel Center, Randolph Air 
Force Base, TX 78148. Air Reserve Personnel Center, 7300 East 
First Avenue, Denver, CO 80280. Headquarters of the major com- 
nands and separate operating agencies and at consolidated base 
penonnel offices, at central civilian personnel offices (CCPOs) and 
at consolidated reserve personnel offices. Official mailing addresses 
are in the Department of Defense directory in the appendix to the 
Air Force's systems notice. The Central Data Processing facility for 
APDS is operated by the Directorate of Personnel Data Systems, 
Asst DCS/Personnel for Military Personnel, Headquarters USAF, 
R^olph AFB, TX, 78148. Remote terminals located within this 
Air Force Military Personnel Center (AFMPC) complex permit 
anthorized users access to the central data base. In addition, 
remote terminals located at Headquarters of the following major 
commands provide direct access to the Central Data Base at Ran¬ 
dolph AFB for update and retrieval of data: Hq Air Training Com- 
maad/DPD, Randolph AFB. TX 78148; Hq Strategic Air Com- 
naad/DPD, Offult AFB, NE 68113; Hq Tactical Air Com- 
maod/DPD, Langley AFB, VA 23365; Hq Aerospace Defense Com- 
maad/DPD. Ent AFB CO 80912; Hq Air Force Logistics Com- 
oand/DPM, Wright Patterson AFB OH 45433; Hq Air Force 
Systems Command/DPD. Andrews AFB. MD 20331; Hq Air 
University/DPD, MaxweU AFB. AL 38112. Hq MiUtary Airlift 
Command/DPD, Scott AFB. B 62225; Hq USAF Security Service/ 
DPD, San Antonio, TX 78243; Hq Air Force Communications Ser- 
jee/DPD. Richards-Gebaur AFB, MO 64030; Hq Air Force 
R^c/DPD. Robins AFB. GA 31098; Hq Pacific Air Forcc/DPD, 
APO San Francisco 96553; HQ United States Air Force pu- 
»^/DPD. APO New York 09012; HQ Alaskan Air Com- 
■iod/DEImendorf AFB. AK 99506. Certain Air Force Staff Agen- 
ctes, Separate Operating Activities and other specialized activities 
jre provided remote access to the Central Data Base as required lo 
mbarge their respective functions. Remote terminals to support 
requirements arc found at the following locations: The For- 


restal Bldg, (HQ USAF/Surgeon General, HQ USAF/Judge Ad¬ 
vocate, HQ USAF/Dircctor of Civilian Personnel) Washington DC 
20314; The Pentagon, (HQ USAF/Dircctor of Personnel Plans, HQ 
USAFA>irector of Personnel ProgramsHQ USAF/Rcserve Person¬ 
nel Division, National Guard Bureau/Air Personnel Division. HQ 
USAF/ Assistant for Colonels* Assignments) Washington DC 
20330; Air Reserve Personnel Center, Director of Personnel 
Systems, 7300 East First Avenue, Denver CO 80280; Hq Air Force 
Reserve, Robins AFB. GA 31098, United States Air Force Acade¬ 
my. Colorado Springs, CO 80840, Air Force Accounting and 
Finance Center, Lowry AFB, Denver, CO 80279, Air Force Office 
of Special Investigations, Washington, DC 20330, Air Force Data 
Automation Agency, Gunter AFS, AL 36114, Air Force Audit 
Agency, Norton AFB, CA 92409, Air Force Intelligence Service, Ft 
Bclvoir, VA 22060, Air Force Inspection and Safety Center, Nor¬ 
ton AFB, CA 92409, Air Force Technical Evaluation Center, Kirt- 
land AFB, NM 87117, and Headquarters United States Air Force, 
Pentagon, Washington, DC 20330; Washington Area Automated 
Data Processing Support Office/DPMDQ, Bolling AFB, DC 20332; 
Hq Air Training Command, Directorate of Student Resources, and 
Deputy Chief of Staff for Recruiting Service, Randolph AFB. TX 
78148; Office of Civilian Personnel Operations, Randolph AFB, TX 
78148; Consolidated Base Personnel Offices (CBPO's) and CCPOs 
located at selected Air Force Bases around thworld maintain com¬ 
puter data bases on persons for whom they have a servicing 
responsibOity. In addition, CBPO’s and CCPOs can request - by 
maO or the DOD Automatic Digital Network (AUTODIN) data 
from the Central Data Base at Randolph AFB, TX. CBPOs and 
CCPOs do not have direct remote acceto the (Central Data Base. 
Official mailing addresses of CBPOs and CCPOs are in the DOD 
directory inthe appendix to this systems notice. The three APDS 
processing echelons (Base, Major Command, and Hq USAF) are 
linked into one vertical system. The CBPOs are linked into major 
Command and HQ USAF via AUTODIN. Major Commands are 
linked into HQ USAF via AUTODIN and telecommunications net¬ 
work. Data items are updated by the office and at the level having 
primary responsibility for the item in question. Data may be 
retrieved by the office and at the level having a validated require¬ 
ment for access to it. 

Categories of individuals covered by the system: Air Force active 
duty military personnel. Air Force Reserve personnel Air National 
Guard personnel. Retired Air Force military personnel. Air Force 
Academy cadets. Air Force Civilian Employees. Certain surviving 
dependents of deceased members of the US Air Force and 
predecessor organizations; potential Air Force enlistees; candidates 
for commission enrolled in college level Air Force Reserve Officer 
Training Corps Programs; Deceased members of the Air Force and 
predecessor organizations; Separated members of the US Air 
Force, the Air National Guard (ANG) and Air Force Reserve 
(USAFR); ANG and USAFR Technicians; Prospective, pending, 
current, and former Air Force civilian employees, except Air Na¬ 
tional Guard Technicians and nonappropriated fund employces-cur- 
rent and former civilian employees from other Governmental agen¬ 
cies that are serviced at CCPOs may be incat the option of servic¬ 
ing CCPO. 

Categories of records la the system: The principal digital record 
mainteined at each APDS operating level is the master personnel 
record, which contains the following categories of information: I. 
Accession data - that data which pertains to an individuals entry 
into the Air Force. Some examples are: Place of enlistment source 
of commission, home of record, date of enlistment, place from 
which ordered to EAD. 2. Education and training data, describing 
the level and type of education and training civilian or military - 
received by the data subject, for instance: academic education 
level, major academic specialty, professional specialty courses 
completed, professional military education received. 3. Utilization 
data - that information which is used in assigning and reassigning 
the individual, determining skill qualifications, awarding Air Force 
Specialty codes, determining duty location and job assignment, 
screening/selecting individual for overseas assignment, performing 
strength accounting processes, etc. Examples arc: Primary Air 
Force Specialty code. Duty and Control Air Force Specialty Code, 
personnel accounting symlwl, duty location, up to 24 previous duty 
assignments, aeronautical rating, date departed last duty station, 
short tour return date, reserve section, current/last oversea tour. 4 . 
Evaluation Data - data relating to various evaluations performed on 
members of the Air Force during their career, for example: Officer 
Effectiveness Report dates and ratings. Airman Performance Re¬ 
port dates and ratings, resuhs of various qualification tests, an 
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'Unfavorable Information* indicator, and Drug and Alcohol Abuse 
data. 5. Promotion Data > concerning an individual's promotion his¬ 
tory, current grade and/or selection for promotion, e.g.: current 
grade, date of rank and effective date; up to 10 previous grades, 
dates of rank and effective dales; projected temporary grade, key 
'service dales.* 6. Compensation data - although APDS does not 
deal directly with paying Air Force members, military pay is largely 
predicated on personnel data maintained in APDS and provided to 
the Air Force Accounting and Finance Center (AFAFC) as 
described in ROUTINE USES below. Among these data are: Pay 
date. Aviation Service Code, sex, grade, proficiency pay status. 7. 
Sustentation data - information dealing with programs provided or 
actions taken to improve the life, personal growth and morale of 
Air Force members. In this category are such items as: awards and 
decorations, marital status, number of dependents, rehgious 
denomination of member and spouse, race relations education. 8. 
Separation and retirements data, which identifies an individual's 
eligibility for and reason for separation, using items such as: date 
of separation, mandatory retirement date, projected or actual 
separation program designator and character of discharge. At the 
central processing site (AFMPC), a number of subsidiary files or 
processes are operated. Although some may be called 'systems*, 
they arc in fact integral parts of APDS, and function as such. 1. 
Procurement Management Information System (PROMIS) - is an 
automated system designed to enable the USAF to exercise effec¬ 
tive management and control of the personnel procurement person¬ 
nel required to meet the total scheduled manpower requirements 
necessary to accomplish the Air Force mission. The system pro¬ 
vides the recruiter with job requirement data such as necessary test 
scores. Air Force Specialty Code, sex, date of enlistment; and the 
recruiter enters personal data on the applicant - SSAN, name, date 
of birth, etc. • to reserve the job for him or her. 2. Career Airman 
Reenlistment Reservation System (CAREERS) - is a selective reen- 
listment process that manages and controls the numbers by skill of 
first-term airmen that can enter the career force to meet established 
objectives for accomplishing the Air Force mission. A process and 
to recruit and enlist the quantity and quality of prior and non-prior 
service centralized data bank contains the actual number, by 
quarter, for each Air Force Specialty Code (AFSC) that can be al¬ 
lowed to reenlist during that period. The individual requests reen¬ 
listment by slating his eligibility (AFSC, grade, active military ser¬ 
vice time, etc). If a vacancy exists, a reservation - by name, SSAN, 
etc • will be made and issued to the CBPO processing the reenlist¬ 
ment. 3. Airman Accessions -provides the process to capture a new 
enlistee's initial personal data (entire personnel record) to establish 
that person's personnel data record and gain it to the Master Per¬ 
sonnel File, whereby it will add to the strength of the Air Force. 
The initial record data is captured through the established interface 
with the Processing and Classification of Enlistees System (PACE) 
at Basic Military Training, Lackland AFB for non-prior service; 
For prior service enlistees the basic data (Name, SSAN, DOE, 
Grade, etc) is input directly by USAF Recruiting Service and up¬ 
dated and completed by the initial gaining CBPO. 4. Officer Acces¬ 
sions - is the process whereby each of the various Air Force 
sources of commissioning (AF Academy, AFROTC, Officer Try¬ 
ing School, etc.) project their graduates in advance allowing 
management to select by skill, academic specialty, etc which and 
how many will be called to active duty when, by entering into the 
record an initial assignment and projected entry onto Active Duly 
date. On that date the individual's record is accessed to the active 
Master Personnel File and gained to the strength of the Air Force. 

5. Technical Training Management Information System (TRAMIS) 
is a system dealing with the Technical Training activities controlled 
by Air Training Command. The purpose of the system is to in¬ 
tegrate the training program, quota control and student accounting 
into the personnel data system. TRAMIS consists of numerous files 
which constitute 'quota banks* of available training spaces, in 
specific courses, projected for future use based on estimated train¬ 
ing requirements. Files include such data as: Course IdentificaUon 
Numbers, Class Start and Graduation Dates, Length of Training, 
Weapon System Identification, Training Priority Designators, 
Responsible Training Centers, Trainee Names, SSAN (and other 
pertinent personnel data) on individuals scheduled to attend classes. 

6 . Training Pipeline Management Information System (TRAPMIS) 
is an automated quoU allocating system which deals with special¬ 
ized combat aircrew training and aircrew survival training. Its files 
constitute a 'quota bank* against which training requirements are 
matched and satisfied and through which trainees are scheduled in 
'pipeline* fashion to accommodate the individual's scheduled geo¬ 
graphical movement from school to school to end assignment. Files 


contain data concerning the courses monitored as well as Names 
SSAN's and other pertinent personnel data on members beinj 
trained. 7. Air Force Institute of Technology (AFIT) Quota Bank 
File. This file reflects the AFIT program quotas by academic spe. 
cialty for each fiscal year (current plus two future fiscal years, plus 
the past fiscal year programs for historical purposes). Also, this file 
reflects the total number of quotas for each academic specialty. Of- 
ficer assignment transactions process against the AFIT Quota Bank 
file to reflect the fill of AFIT Quotas. Examples of data maintained 
are: Academic Specialty, Program Level, Fiscal Year, Name of In. 
cumbent selected, projected, filling AFIT Quota. 8. Job File. The 
Job File is derived from the Authorization Record and is accessible 
by Position Number. Resource managers can use the Job File to 
validate authorizations by Position Number for assignment actions 
and also to make job offers to individual officers. Internal 
suspensing within the Job File occurs based upon Resource 
Managers update transactions. Data in the file includes: Position 
Number, Duly AFSC, Functional Account Code, Program Elemcni, 
Location, and name of incumbent. 9. Casualty subsystem is com¬ 
posed of a number of transactions which may be input it 
Headquarters Air Force and/or CBPO's to report death or serious 
illness of members from all components. A special file is main¬ 
tained in the system to record various information on individuals on 
whom death has occurred. Besides basic identification data unique 
data such as country of occurrance, date of incident, casualty 
group, aircraft involved in the incident and military status are 
recorded and maintained in this file. 10. Awards/Decoratioos: 
Awards/Decorations are recorded and maintained on all component 
personnel in the headquarters Air Force master fUes. All approved 
decorations are input at CBPO's whereas disapproved decorations 
are input at MAJCOM/HAF. A decorations statistical file is buih it 
AFMPC which reflects an aggregation of approvals/disapprovals by 
category of decoration. This file does not reflect any individually 
identifiable data. All individually identifiable data on decorations u 
maintained in the Master Personnel File. Such information as the 
type of decoration, awarding authority, special order number and 
date of award are identified in an individuals record. Seven oc- 
curances for all decorations are stored; however only specific data 
on the last decoration of a particular type is maintained. 11. Poioi 
Credit Accounting and Reporting System (PCARS). This system is 
an Air National Guard/Air Force Reserve Unique supported by 
APDS. Its basic purpose is to maintain and account for retire- 
ment/retention points accrued as a result of pa^cipating in Drills/ 
Training. The system stores basic personal identification data which 
is associated with a calendar of points earned by participation in 
various elements of the Reserve program. Each year an individuals 
record is closed and point totals are accumulated in history, and a 
point earning statement is provided the individual and various 
records custodians. 12. Human Reliability/Personnel Reliability 
File: This file is maintained at Headquarters Air Force in support 
of AFM 35-98 and AFR 35-99. It is not part of the Master Person¬ 
nel Files but a free standing ffle which is updated by transactions 
from CBPO's. The file was established to specifically identify in¬ 
dividuals who have become permanently disqualified under the 
provisions of the above regulations. A record is maintained on each 
disqualified individual which includes basic identification data, ser¬ 
vice component, Personnel/Human reliability status and date, and 
reason for disqualification. 13. Variable Incentive Pay (VIP) File 
for medical officers: Contains about 125 character record on all Air 
Force physicians and is specifically used to identify whether the in¬ 
dividual is participating in the Continuation Pay or Variable Incen¬ 
tive Pay programs. Update to this file is provided by the Surgeon 
(AFMPC), the Air Force Accounting and Finance Center and 
directly from changes to the Master Personnel File. Besides basic 
identification data an individual's record includes source of ap¬ 
pointment, graduate medical location status, amount of VIP or Con¬ 
tinuation Pay qnd the dates of authorization and the dates and 
reason for separation. 15. Weighted Airman Promotion System: (i) 
The Test Scoring and Reporting Subsystem (TSRS) encompassei: 
Identifying at the CBPO individuals eligible for testing: providing 
output to the Base Test Control Officer and the CBPO to control, 
monitor, and operate WAPS testing functions; editing and sconng 
WAPS lest answer cards at AFMPC; providing output for maintain¬ 
ing historical and analytical files at AFMPC and the Human 
Resources Laboratory (HRL) and includes the central idenlificalioo 
at AFMPC of individuals eligible for testing, (b) The Personnel 
Data Reporting Subsystem (PDRS) provides for: identifying promo¬ 
tion eligibles at AFMPC; verifying these' eligiblcs and sckciioa 
promotion data; merging test and weighted promotion data a 
AFMPC to effect promotion scoring, assigning the promotion oo- 
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five and aligning selectees in promotion priority sequence; main- 
^nins projections on promotion selectees at AFMPC, MAJCOM, 
the CBPO; updating these projections monthly; creating output 
*f^ucts to monitor the flow of data in the system; maintaining 
^r^otion historical and analytical files and reports at AFMPC. (c) 
Rjsically. identification data along with time in grade, test scores, 
J^oraiion information, time in service, and airman performance 
^rl history is used to support this program. 16. Retired Person- 
d Data System (RPDS) is made up of four files - Retired Officer 
Management File and Retired Airman Management File conUining 
Olds on members in retired status and the Retired Officer and 
Airman Loss Files containing records on former retirees who have 
been lost from rolls, usually through death. The RPDS is used to 
produce address listings for the Retired Newsletter and Policy 
ktter, statistical reports for budgeting, to manage the Advancement 
Program, the Temporary Disability Retired List, Age 59 rosters for 
ARPC, General Officer roster, and statistical digest data for 
management analysis functions. Data is extracted from the master 
f3es upon retirement from Active Duty or Reserves. Data includes: 
Name, SSAN, Grade data, service data. Education data. Retire¬ 
ment data and address. 17. Separated Officer File contains histori¬ 
cal information on officers who leave the Air Force via separation, 
retirement, or death. Copies are sent to Human Resources Lab and 
Washington offices for research purposes. The data comprises the 
Master Personnel Record in its entirety and is captured 30 to 60 
days after separation from the Air Force. 18. Airman Gain/loss File 
includes data extracted from the Airman Master file when acces¬ 
sion and separation (gains and losses) occur. This file, like the 
Separated Officer File, is used for historical reports regarding 
strength changes. Data includes Name, SSAN, and other data that 
reflects strength, i.e., promotions, reassignment data, specialty 
codes, etc. 19. Officer and Airman Separation Subsystem is used to 
process, track, approve, disapprove and project separations from 
the Air Force and transfers between components of the Air Force. 
This subsystem uses the Active, Guard, and Reserve MPFs. Data 
used includes that specifically related to separations, e.g.. Date of 
Separation, Separation Program Designator, waivers, etc. 20. The 
Retirements Subsystem is used to process and track applications 
(or and approval/ disapproval and projections of retirements. This 
subsystem uses the Master Files for Active Duty and Reserve of¬ 
ficers and airmen. Data specificaUy related to retirements includes 
application data, date of separation, waiver codes, disapproval 
reason codes. Separation Program Designator, Title 10 United 
States Code section, etc. 21. Retired Orders Log is generated by 
the computer-produced retirement orders routine. Orders are auto- 
fliatkally produced when approval, verification of service dates, 
aod physical clearance have l^en entered in system. The orders log 
contains data found in adminiatrative orders for retirement, includ¬ 
ing name. SSAN, grade, order number, effective dates, etc. The log 
is used to control assignment of order number, and as a cross- 
reference between orders, revocations, and amendments. 22. 
Genera) Officer Subsystem of APDS. The General Officer 
Subsystem of APDS contains data extracted from the Master Per¬ 
sonnel File and language qualification data and assignment history 
data maintained by the Assistant for General Officer matters. A 
record is maintained on each general officer and general officer 
selectee. The general officer files is updated monthly and is used to 
produce products used in the aelection/identification of general of¬ 
ficers for applicable assignments. 23. Officer Structure Simulation 
Model (OSSM). The Officer Structure and Simulation Model is a 
capability which provide! officer force descriptions in various for¬ 
mats for existing, predictive or manipulated structures. It functions 
as a planning tool against which policy options can be applied so as 
to determine the impact of such policy decisions. The OSSM input 
records contain individual identifiable data from the Master Person- 
nei Record, but all output is statistical. 24. Widow's File. This file 
is oaiouined on magnetic tape and updated by the Office of Prima¬ 
ry Responsibility. When required, address labels and listings are 
produced by employing selected APDS utility programs. The ad¬ 
dress labels are used to forward the Retired Newsletter to widows 
of active duty and retired personnel. The listings are used for 
management control of the program. Contained in the file are the 
Dame, address, and SSAN of the widow. Additionally, the deceased 
sponsor's Mme, SSAN, date of death, and status at time of death 
•Jt maintained. 25. Historical Files. Files with a retention period of 
w days or more are designated historical files. They consist of co- 
PJ** active master files, and are used primarily for aggregation 
aod analysts of statistical data, although individual records may be 
accessed to meet ad hoc requirements. 26. Miscellaneous files, 
*«cordi, and processes. In this category are a number of work files. 


inactive files with a less-than-365-day retention period, intermediate 
records, and processes relating to statistical compilations, computer 
operation, quality control and problem diagnosis. Although they 
may contain individual-identifying data, they do so only as a func¬ 
tion of system operation, and are not used in making decisions 
about people. Civilian employment information including authoriza¬ 
tion for position, personnel data, suspense information; position 
control information; projected information and historical informa¬ 
tion; civilian education and training data; performance appraisal, 
ratings, evaluations of potential; civilian historical files covering job 
experience, training and transactions; civilian awards information; 
merit promotion plan work files; career programs files for such 
functional areas as procurement, logistics, civilian personnel, etc., 
civilian separation and retirement data for reports and to determine 
eligibility; adverse and disciplinary data for statistical analysis and 
employee assistance; stand alone files, as for complaints, enroUee 
programs; extract files from which to produce statistical repons in 
hard copy, or for immediate access display on remote computer 
terminals; miscellaneous files, as described in item 26, above. 

Authority for roaiotenance of the system: 10 USC, Chapter 11, 
Reserve Components, Section 265 - policies and regulations; par¬ 
ticipation of reserve officers in preparation and administration; 269 

- Ready reserve: placement in; transfer from; 275 - Personnel 
records; 278 - Dissemination of information. 10 USC Chapter 13, 
The Militia, Section 279 - Training Reports. 10 USC, Capter 31, En¬ 
listments, Sections 504 - Persons not qualified; 505 - Regular com¬ 
ponents: qualifications, term, grade; 506 - Regular components: ex¬ 
tension of enlistments during war; 507 - Extension of enlistment for 
members needing medical care or hospitalization; 508 - Reenlist¬ 
ment: qualifications; 509 - Voluntary extension of enlistments: 
periods and benefits; 510 - Reserve components: qualifications; 511 

- Reserve components; terms; 512 • Reserve components; transfers. 
10 USC Chapter 33, Appointments in Regular Components, Section 
564 • Warrant officers: effect of second failure of promotion. 10 
USC Chapter 35, Appointments as Reserve Officers, Section 593 - 
Commissioned officers: appointment, how made; term. 10 USC 
Chapter 37, General Service Requirements, Section 651 - Members: 
required service. 10 USC Chapter 39, Active Duty, Sections 671 - 
Members not to be assigned outside US before completing training; 
and 673 - Ready reserve. 10 USC Chapter 47, Uniform Code of 
Military Justice, Sections 835 • Art. 35. Service of Charges; 837 - 
Art. 37. UnlawfuDy inflencing action of court; 885 - Art. 85. Deser¬ 
tion; 886 - Art. 86. Absence without leave; 887 - Art. 87. Missing 
movement; 972 - Enlisted members: requir^ to make up time lost. 
10 USC Chapter 51, Reserve Components: standards and 
procedures for retention aod promotion. Section 1005 - Commis¬ 
sioned officers: retention until completion of required service. 10 
USC Chapter 59, Separation, Sections 1163 • Reserve components: 
members; limitations on separation; 1164 • Warrant officers; 
separation for age; 1166 - Regular warrant officers: elimination for 
unfitness or unsatisfactory performance. 10 USC Chapter 61, 
Retirement - Physical disability. 10 USC Chapter 63, Retirement for 
Age. Section 1263 • Age 62: Warrant officers. 10 USC Chapter 65, 
Retirement for Length of Service, Sections 1293 - Twenty years or 
more: warrant officers; 1305 - Thirty years or more: regular war¬ 
rant officers. 10 USC Chapter 67, Retired pay. Sections 1331 • 
Computation'of years of service in determining entitlement to 
retired pay; 1332 - Age and service requirements; 1333 • Computa¬ 
tion of years of service in computing retired pay. 1(7*USC Chapter 
79, Correction of Military Records. 10 USC Chapter 165, Accounta¬ 
bility and responsibility, Section 2771 - Final settlement of ac¬ 
counts: deceased members. 10 USC Chapter 803, Department of 
the Air Force, Section 8012 - Secretary of the Air Force: powers 
and duties: delegation by: compensation. 10 USC Chapter 805, The 
Air Staff, Sections 8032 • General duties ; and Section 8033 - 
Reserve components of Air Force; policies and regulations for 
government for government of: functions of National Guard Bu¬ 
reau with respect to Air National Guard. 10 USC Chapter 831, 
Strength, Section 8224 - Air National Guard of the United States. 1- 
USC Chapter 833, Enlistments, Sections 8251 - Definition; 8252 - 
Temporary enlistments; 8253 • Air Force: persons not qualified; 
8256 - Regular Air Force: qualifications, term, grade; 8257 - Regu¬ 
lar Air Force: aviation cadets: qualifications, grade limitations; 8258 
• Regular Air Force; reenlistment after service as an officer; 8259 - 
Air Force Reserve: transfer from Air National Guard of United 
States; 8260 - Air Force Reserve: transfer to upon withdrawal as 
member of Air National Guard; 8261 • Air National Guard of 
United States; 8262 • Extension of enlistment for members needing 
medical care or hospitalization; 8263 - Voluntary extension of en¬ 
listment. 10 USC Chapter 835, Appointments in the Regular Air 
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Force, Sections 8284 - Commissioned officers: appointment, how 
made; 8285 - Commissioned officers: original appointment; qualifi¬ 
cations; 8296 - Promotion lists: promotion-list officer defined; 
determination of place upon transfer or promotion; 8297 - Selection 
boards; 8303 - commissioned officers: effect of failure of promo¬ 
tion to captain, major, or lieutenant colonel. 10 USC Chapter 837, 
Sections 8360 - Commissioned officers: promotion service; 8362 - 
Commissioned officers: selection boards; 8363 - Commissioned of¬ 
ficers: selection boards; general procedures; 8366 - Commissioned 
officers: promotion to captain, major or lieutenant colonel; 8376 - 
Commissioned officers: promotion when serving in temporary 
grade higher than reserve grade. 10 USC Chapter 839, Temporary 
Appointments, Sections 8442 - Commissioned officers; regular and 
reserve components: appointment in higher grade; 8447 • Appoint¬ 
ments in commissioned grade: how made; how terminated. 10 USC 
Chapter 841, Active Duty, Section 8496 - Air National Guard of 
United States: commissioned officers; duty in National Guard Bu¬ 
reau. 10 USC Chapter 853, Rights and benefits. Section 8691 - Fly¬ 
ing officer rating: qualifications. 10 USC Chapter 857, Decorations 
and Awards, Sections 8741 - Medal of Honor: award; 8742 Distin¬ 
guished service cross: award; 8743 - Distinguished service medal: 
award; 8746 - Stiver star: award; 8749 - Distinguished flying cross: 
award; limitations; 8751 • Service medals: issue, replacement; 
availability of appropriations. 10 USC Chapter 859, Separation, 
Sections 8786- Officer considered for removal: volunatry retirement 
or honorable discharge; severance benefits;8796 - Officers con¬ 
sidered for removal: retirement or discharge. 10 USC Chapter 863, 
, Separation or Transfer to Retired Reserve, sections 8846 - 
Deferred Officers; 8848 • 28 years: reserve first lieutenants, cap¬ 
tains, majors, and lieutenant colonels; 8851 - Thirty years or five 
years in grade: reserve colonels and brigadier generals; 8852 - Thir¬ 
ty-five years or five years in ^ade: reserve major generals; 8853 - 
Computation of years of service. 10 USC Chapter 865, Retirement 
for Age, Sections 8883 - Age 60; regular commissioned officers 
below major general; 8884 - Age 60: regular major generals whose 
retirement has been deferred; 8885 • Age 62: regular major 
generals; 8886 - regular major generals whose retirement has been 
deferred. 10 USC Chapter 867, Retirement for Length of Service, 
Sections 8911 - Twenty years or more; regular or reserve commis¬ 
sioned officers; 8913 • Twenty years or more: deferred officers not 
recommended for promotion; 8914 - twenty to thirty years: regular 
enlisted members ; 8915 • Twenty-five years: female majors except 
those designated under section 8067(a)-<d) or (gHi) of this title; 
8916 - twenty-eight years: promotion-list lieutenant colonels; 8917 - 
Thirty years or more: regular enlisted members; 8918 - Thirty yeps 
or more: regular commissioned officers; 8921 - Thirty years or five 
years in grade: promotion-list colonels; 8922 - Thirty years or five 
years in grade: regular brigadier generals; 8923 • Thirty-five years 
or five years in grade: regular major generals; 8924 - Forty years or 
more: Air Force officers. 10 USC Chapter 901, Training generally, 
Sections 9301 • Members of Air Force: detail as students, observers 
and investigators at educational institutions, industrial plants, and 
hospitals; and 9302 - Enlisted members of Air Force: schools. 10 
USC Chapter 903, United States Air Force Academy, Sections 9342 
- Cadet: appointment; numbers, territorial distribution ; 9344 - 
Selection of persons from Canada and American Republics; 9345 • 
Selection of Filipinos. 32 USC Chapter 1, Organization, sections 
102 - General policy; and 104 - units: location; organization; com¬ 
mand. 32 USC Chapter 3, Personnel, Section 307 - Federal recogni¬ 
tion of officers: examination, certification of eligibility. 32 USC 
Chapter 7, Services . supplies, etc.. Section 709 - Caretakers and 
clerks. 37 USC Chapter 3, Basic Pay, Section 308 - Special pay: 
reenlistment bonus; 313 - Special pay: medical officers who execute 
active duty agreements. 37 USC Chapter 7, Allowances, Section 
407 - Travel and transportation allowances: dislocation allowance. 
37 USC Chapter 10. For civilian employees-5 US Code 301 and 44 
US Code 3101. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The Air Force operates 
what is essentially a centralized personnel management system in 
an environment that is widely dispersed geographicaUy and encom¬ 
passes a population that is quite diverse in terms of qualifications, 
experience, military status and needs. There are three major cen¬ 
ters of Air Force personnel management: Washington, D.C., where 
most major policy and long-range planning/programming decisions 
are made; the Air Force Military Personnel Center at Randolph 
AFB. Tx., which performs most personnel operations-type func¬ 
tions for the active duty components of the force; and the Air 
Reserve Personnel Center at Denver Co., which performs certain 
operational functions for the Reserve components of the force. Of¬ 


fices at Major Command Headquarters, State Adjutant General 
and Air Force Bases perform operational tasks pertaining lo 
population for which they are responsible. The structure of the Air 
Force and its personnel management system, the composition of 
the force, and the Air Force’s stated objective of treating its people 
as individuals, i.e., giving due consideration to their desires, needs 
and goals, demand a dynamic data system that is capable of sup¬ 
porting the varying needs of the personnel managers at each 
echelon and operating locations. It is to this purpose that the data 
in the Advanced Personnel Data System is collected, maintained 
and used. A. ROUTINE USES WITHIN THE AIR FORCE . 
TERNAL TO THE PERSONNEL COMMUNITY: HQ USAF 
WASHINGTON. DC: Deputy Chief of Staff, Personnel and his im! 
mediate staff; Director of Personnel Plans; Director of Personnel 
Programs; Assistant for General Officer Matters; Assistant foi 
Colonel Assignments; Reserve Personnel Division; Air National 
Guard Personnel Division; and The Surgeon General, the Chief of 
AF Chaplains and the Staff Judge Advocate, each of which per- 
form certain Personnel functions within their area of responsibility. 
Data from the central data base at the AFMPC is furnished 
Washington area agencies by retrieval from the computer at Ran¬ 
dolph via remote access devices and by provision of recurring 
products containing required management Tnformation, including 
computer tape files which arc used as input to unique systems with 
which APDS interfaces. Although roost of the data is used by pol¬ 
icy makers to develop long-term plans and programs and track 
progress toward established goals, some individual data is pro- 
vidcd/rctricved to support actions taken on certain categories of 
persons managed by offices in the headquarters e.g. General Of¬ 
ficers, Colonels, Air National Guard personnel, etc. AIR FORCE 
MILITARY PERSONNEL CENTER (AFMPC). RANDOLPH 
AFB, TX. Personnel managers at AFMPC use the data in APDS to 
make decisions on individual actions to be taken in areas such as 
personnel procurement, education and training, classification, as¬ 
signment, career development, evaluation, promotion, compensa¬ 
tion, casualty and personal affairs, separation and retirement. AIR 
RESERVE PERSONNEL CENTER (ARPC), DENVER. 
COLORADO. Personnel managers at ARPC perform many of the 
same functions for the Reserve components of the Air Force as the 
managers at AFMPC perform for the active duty force. As with the 
Washington area, ARPC obtains data from the central data base at 
AFMPC by retrieval through remote terminals and recurring output 
products containing information necessary to their managemeot 
processes. MAJOR COMMAND HEADQUARTERS. Standard 
major command headquarters personnel operations are supported 
by the standard content of APDS records provided them by 
AFMPC. In addition, there is provided in the APDS record an 'add¬ 
on area* which the commands are authorized to use for the storage 
of data which will assist them in fulfilling unique persoonei 
management requirements generated by their mission, structure, 
geographical location, etc. The standard functions performed faO 
generally under the same classifications as those in AFMPC, e.g.. 
assignment, classification, separation, etc. Non-standard usages n- 
clude provisions of unique aircrew data, production of speciaOy- 
tailored name listing, control of theatre oriented training, etc. Some 
commands use APDS data - both standard and add-on as input lo 
unique command systems, which are seperately described in the 
Federal Register. CONSOLIDATED BASE PERSONNEL OF 
FICES (CBPO). CBPOs, which represent the base-level aspect of 
APDS, arc the prime point of system-to-people interface. Supplied 
with a standard data base and system, CBros provide personnel 
management support to commanders and supervisors on a dady 
basis. Acting on receipt of data from higher headquarters, primarily 
by means of transactions processed through APDS, they notify 
people of selection for reassignment, promotion, ap¬ 
proval/disapproval of requests for separation and retirement, and 
similar personnel actions. When certain events occur on an in¬ 
dividual at the local level, e.g., volunteer for overseas duty, reduc¬ 
tion in grade, change in marital status, application for retirement, 
etc., the CBPO enters transactions into the vertical system to trans¬ 
mit the requisite information to other management levels and up¬ 
date the automated records resident at those levels. CBPOs too are 
allotted an ’add-on* area in the computer record which they use to 
support local management unique requirements such as local t^- 
ing scheduling, unique locator listing, urinalysis testing schcdulwg. 
etc. B. ROUTINE USES WITHIN THE AIR FORCE • EXTEK 
NAL TO THE PERSONNEL COMMUNITY 1. HEADQUAR 
TERS USAF/AFMPC INTERFACES: Automated interfaces exis^ 
between the APDS central site files and the following systems o 
other functions: a. The Flight Records Data System (FRDS) oja»®' 
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lained by ibe Air Force Inspection and Safety Center (AFISC) at 
NortoD AFBn CA. (1) Certain personnel identification data on rated 
officers is transferred monthly to the FRDS. This data flow creates 
(Ke basic identifying data in the FRDS, insures compatability with 
the APDS. and precludes duplicative data collection and input 
leneration by the AFISC. (2) Update of the personnel data to the 
FRDS generates return flow of flying hour data which is used at 
AFMPC for rated resource distribution management, b. The Master 
Military Pay Account (MMPA), is the Joint Uniform Military Pay 
System (JUMPS) centralized pay file maintained by the Air Force 
Accounting and Finance Center (AFAFC) at Denver, CO. The 
APDS transfers certain pay related data as changes occur to update 
the MMPA. e.g., promotions, accessions, separations/retirements, 
same. SSAN. grade. These data provide criteria for the AFAFC to 
determine specific pay entitlements, c. The AFAFC maintains a 
separate pay system for Air National Guard and Air Force Reserve 
personnel called the Air .Reserve Pay and Allowances System 
(ARPAS). (1) APDS outputs certain pay related data to ARPAS as 
change* occur, e.g., retirements/ separations, promotions, name, 
SSAN. grade. These data form the criteria for the AFAFC to deter- 
Dine specific Reserve pay entitlements. (2) ARPAS outputs data 
which affect accumulated point credits for Air National Guard/ 
Reserve participation to AFMPC for update of the Point Credit Ac¬ 
counting and Reporting System (PCARS), a component of APDS. 
PCARS also receives monthly input from Hq Air University which 
updates point credits as a result of completing an Extension Cour- 
les Institute correspondence program, d. AFAFC provides data on 
Variable Incentive Pay (VIP) for Medical Officers which is used to 
update a special control file within APDS and produce necessary 
reports for management of the VIP program, e. Air Training Com¬ 
mand operates a system called PACE (Processing and Classification 
of Enlistees) at Lackland AFB TX. From that system data is fed to 
AFMPC to initially establish the APDS record on an Air Force en¬ 
listee. f. On a monthly basis, copies of the APDS master Personnel 
File are provided to the Human Resources Laboratory at Brooks 
AFB, TX, where they are used as a statistical data base for 
research purposes, g. On a quarterly basis. AFMPC provides the 
USAF School of Aerospace Medicine with data concerning name, 
SSAN and changes in base and command of assignment of flying 
personnel. The data reflects significant medical problems in the fly¬ 
ing population, h. A complete printout of APDS data pertaining to 
to individual is included in his Master Personnel Record when it is 
forwarded to National Personnel Records Center. L APDS data is 
provided to the Contingency Planning Support Capability (CPSC) at 
seven major command headquarters: Tactical Air Command, 
Strategic Air Command, Military Airlift Command, Aerospace 
Defense Command, Air Force Communications Service, United 
States Ail Forces. Europe, and Pacific Air Forces. A record 
identifiable by individual's name and SSAN provides contingency 
and/or manning assistance temporary duty (TDY) being performed 
by the individuil. Record is destroyed upon completion of the 
TDY. Statistical records (gross statistics by skill and unit) are also 
generated for CPSC from APDS providing force availability esti¬ 
mates. CPSC is described separately in the Federal Register. 2. 
BASE LEVEL (CBPO) INTERFACES: Certain interfaces have 
been established at base level to pass data from one functional 
system to another. The particular mode of interface depends on the 
needs of the receiving function and the capabilities of the system to 
produce the necessi^ data: a. The Flight Management Data 
System (FMDS) receives an automated flow of selected personnel 
data on flying personnel as changes occur. This data consists 
prifflthly of assignment data and service dates which the base flight 
manager uses to determine appropriate category of aviation duty 
which is reflected by designation of an Aviation Service Code. The 
FMDS outputs aviation service data as changes occur to the 
BLMPS. These data subsequently flow to the APDS central site 
files at AFMPC so h is available for resource management deci¬ 
sions. b. The Medical Administration Management System 
(MAMS), currently being developed and tested, will receive flow of 
selected assignment data as changes occur for personnel assigned 
to medical activities. MAMS will use these data to align assigned 
with various cost accounting work centers within the 
awicaJ activity and thus be able to track manpower expenditure by 
w^acUviUcs. c. The Automated Vehicle Operator Record (AVOR) 
a being developed to support motor vehicle operator management. 
Approximately 113 characters of vehicle operator data will be in¬ 
corporated into the BLMPS data base during FY76 for both milita¬ 
ry sod civiliaD personnel authorized to operate government motor 
vehicles and selected personnel data items (basic identification 
MU) will be authorized for access by the vehicle operator 


managers. The base Chief of Transportation will be responsible for 
accuracy of this data and will be the responsible official for actions 
associated with the Privacy Act of 1974. d. Monthly, a magnetic 
tape is extracted from BLMPS containing selected assignment data 
on all assigned personnel. This tape is transferred to the base Ac¬ 
counting and Finance Office for input into the Accounting Opera¬ 
tions System. This system uses these data to derive aggregate base 
manpower cost data. e. A procedure is designed into BLMPS to 
output selected background data in a pre-defined printed format for 
personnel being administered military justice. This output is in¬ 
itiated upon notification by the base legal office. The data is for¬ 
warded to the major command where it is input into the Automated 
Military Analysis and Management System (AMJAMS). f. The 
BLIMPS output (on an event-oriented basis) pay-affecting transac¬ 
tions such as certain promotions, accessions, and assign¬ 
ments/reassignments, to AFAFC, where the data is entered into the 
JUMPS. C. ROUTINE USES EXTERNAL TO THE AIR FORCE. 
TO THE OFFICE OF THE SECRETARY OF DEFENSE (OSD). 
Individual information is provided to offices in OSD on a recurring 
basis to support top-level management requirements within the De¬ 
partment of Defense. Examples are the DOD Recruiter File to the 
Assistant Secretary for Manpower and Reserve Affairs (M&RA), a 
magnetic tape extract of military personnel records (RCS: 
DDM(SA)1221) to M&RA, input to the Reserve Component Com¬ 
mon Personnel Data System to M&RA, and the Post Career Data 
FUe to M&RA. 2. TO OTHER DEFENSE AGENCIES. APDS sup¬ 
ports other components of DOD by provision of individual data in 
support of programs operated by those agencies. Examples are the 
Selected Officer List to the Defense Intelligence Agency for use in 
monitoring a classified training program and the Defense System 
Management School (DSMS) Track Record System to DSMS for 
use in evaluating the performance of graduates of that institution. 
An extract file on Air National Guard Technicians is provided the 
National Guard Computer Center. 3. OTHER GOVERN- 
MENT/QUASI-GOVERNMENT AGENCIES. Information used in 
analysing officer/airman retention is provided RAND Corporation. 
Data on prior service personnel with military service obligations is 
forwarded to the National Security Agency. Lists of officers 
selected for promotion and/or appointment in the Regular Air Force 
are sent to the Office of the President and/or the Congress of the 
United States for review and confirmation. Certain other personnel 
information is provided these and other government agencies upon 
request when such data is required in the performance of official 
duties. Selected personnel data is provided foreign governments, 
US governmental agencies, and other Uniformed Services on 
USAF personnel assigned or attached to them for duty. Examples: 
the government of Canada. Federal Aviation Administration, US 
Army, Navy, etc.) 4. LITKSATION. Information from APDS may 
be used in litigation in the event that the United States, its officers, 
or its employees are involved in the ligigation. 5. MISCELLANE¬ 
OUS. Lists of individuals selected for promotion or appointment, 
who are being reassigned, who die. or who are retiring are provided 
to unofficial publications such as the Air Force Times, along with 
other information of interest to the general Air Force public. Infor¬ 
mation from APDS support a world-wide locator system which 
responds to queries as to the location of individuals in the Air 
Force. Materi^ for preparing mailing labels is furnished commercial 
publishing or mailing firms working under contract to the Air Force 
who print or mail quasi-official publications to specified portions of 
the Air Force population, e.g., retired personnel, widows, etc. 
Locator information pertinent to personnel on active duty may be 
furnished to a recognized welfare agency such as the American Red 
Cross or the Air Force Aid Society. For civilain personnel-to pro¬ 
vide automated system support to Air Force officials at all levels 
from that part of the Civil Service Commission required personnel 
management and records keeping system that pertains to evalua¬ 
tion, authorization and position control, position management, 
staffing skills inventory, career management, training, retirement, 
employee services, rights and benefits, merit promotion, demo¬ 
tions, reductions in force, complaints resolution, labor management 
relations, and the suspensions and processing of personnel actions; 
to provide for transmission of such records between employing ac¬ 
tivities within the Department of Defense - to provide individual 
records and reports to the Civil Service Commission; to provide in¬ 
formation required by the Civil Service Commission for the 
transfer between federal activities; to provide reports of military 
reserve status to other armed services for contingency planning - to 
obtain statistical data on the work force to fulfill internal and exter¬ 
nal report requirements and to provide Air Force offices with infor¬ 
mation needed to plan for and evaluate manpower, budget and 
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civilian personnel programt • to provide minority group designator 
codes to the United States Civil Service Commission's automated 
data file - to provide the Office of the Assistant Secretary of 
Defense Manpower and Reserve Affairs with data to access the ef> 
fectiveness of the program for employment of women in executive 
level positions • to obtain listings of employees by function or area 
for locator and inventory purposes by Air Force offices • to assess 
the effect or probable impact of personnel program changes by 
simulation and modeling exercises • to obtain employee duty loca¬ 
tions *hnd other employee data for personnel program management 
purposes > to obtain employee duty locations and other information 
releasable under Civfl Service Commission rules and the Freedom 
of Information Act to respond to request from Air Force offices, 
other Federal agencies and the public - to provide individual 
records to other components of the Department of Defense in the 
conduct of their official personnel management program responsi¬ 
bilities • to provide records to law enforcement or inauthorities for 
investigation and possible criminal prosecution, civil court action, 
or regulatory order - to provide records to the Civfl Service Com¬ 
mission'for file reconciliation and maintenance purposes - and to 
provide information to employee unions as required by negotiated 
contracts. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in visible file binders/cabinets, card files, on 
computer magnetic tapes, disks or drums, computer paper printouts 
or microfiche. 

Retfievabllity: Filed by name. Social Security Number (SSAN) or 
other identification number or systemT identifier. The primary in¬ 
dividual record identifier in APDS is SSN. Some files are 
sequenced and retrieved from by other identifiers; for instance, the 
assignment action record is identified by an assignment action 
number. Additionally, at each echelon there exists computer pro¬ 
grams to permit extraction of data from the system by constructing 
an inquiry containing parameters against which to match and select 
records. At an example, an inquii^ can be written to select all Cap¬ 
tains who are F-15 pilots, married, stationed at Randolph AFB, 
who possess a matter's degree in Business Administration; then 
display name, SSN, number of dependents and duty location. There 
is the added capability of selecting an individual's record or certain 
pre-formatted information by SSN on an immediate basis using a 
teletype or cathode ray tube display device. High-speed line prin¬ 
ters located in the Washington DC area, at Major Command 
Headquarters, and at ARPC permit the trvolume products to and 
for the use of Personnel managers at those locations. 

Safegnards: Records are accessed by custodian of the record 
system, person(s) responsible for servicing the record system in the 
performance of their official duties, records are accessed by 
authorized personnel who are properly screened and cleared for 
need-to-know and commanders of medical centers and hospitals. 
Records are stored in security file containers/cabinets, safes, vaults 
and locked cabinets or rooms. Records are protected by guards. 
Records are controlled by personnel screening visitor registers and 
computer system software. 

Retention and dbposal: ReUined in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. Preceding retention statement applies to Analog output 
products of the Advanced Personnel Data System. Data stored 
digiuUy within system is reUined only for the period required to 
satisfy recurring processing requirements and/or historical require- 
menU. Files with a retention period of 364 days or less are auto¬ 
matically released at the end of their specified retention period. 
'Permanent history* files arc retained for 10 years. Files 365 or 
more days old are defined as 'historical files' and are not automati¬ 
cally released. Retention periods for categories of APDS files are 
as follows: If cycle in which a program or series of programs creat¬ 
ing output is daily, and the created magnetic tape file will be used 
for processing of next daily, then the retention wfll be not greater 
than 10 days. If cycle in which a program or series of programs 
creating output is daily, and the created magnetic tape file will be 
used for processing of next daily, which is also used for processing 
of weekly runs, then the retention will be not greater than 20 days. 
If cycle in which a program or series of programs creating output is 
daily, and the created magnetic tape file will be used for processing 
of next weekly, then the retention wfll be not greater than 20 days. 
If cycle in whi^ a program or series of programs creating output is 
daily, and the created magnetic tape file wfll be used for processing 
of next weekly, which is also used for processing of monthly runs. 


then the retention will be not greater than 30 days. If cycle in 
which a program or series of programs creating output is weekly 
and the created magnetic tape file will be used for processing ol 
next weekly, then the retention will be not greater than 20 days. II 
cycle in which a program or series of programs creating output is 
weekly, and the created magnetic Upe file will be used foi 
processing of next weekly, which is also used for processing ol 
monthly runs, then the retention wfll be not greater than 30 days. 11 
cycle in which a program or series of programs creating output ii 
monthly, and the created magnetic tape file will be used for 
processing of next monthly, then the retention will be not greater 
than 30 daya. If cycle in which a program or series of prograrni 
creating output is monthly, and the created magnetic tape file «i]] 
be used for processing of next monthly, which is also used for 
processing of quarterly runs, then the retention will be not greater 
than 90 days. If cycle in which a program or series of prograrni 
creating output is monthly, and the created magnetic tape file wiQ 
be used for processing of next monthly, which is also used for 
processing of Semi-Annual run, then the retention will be not 
greater than 190 days. If cycle in which a program or series of pro- 
grams creating output is monthly, which is also used for processing 
of annual nins, then the retention will be not greater than 365 days 
If cycle in which a program or series of programs creating output is 
monthly, and the created magnetic tape file will be used for 
processing of next monthly, which is also used for processing of 
permanent history, then the retention will be not greater than 999 
days. If cycle in which a program or series of programs creaung 
output is quarterly, and the created magnetic tape file will be used 
for processing of next quarterly, then the retention will be not 
greater than 90 days. If cycle in which a program or series of pro¬ 
grams creating output is quarterly, and the created magnetic tape 
file will be used for processing of next quarterly, which is also used 
for processing of semi-annual run, then the retention will be not 
greater than 190 days. If cycle in which a program or series of pro¬ 
grams creating output is quarterly, and the created magnetic tape 
file will be used for processing of next quarterly, which is also used 
for processing of anannual runs, then the retention will be not 
greater than 365 days. If cycle in which a program or series of pro¬ 
grams creating output is quarterly, and the created magnetic tape 
file will be used for processing of next quarterly, which is also used 
fo# processing of permanent history, then the retention will be not 
greater than 999 days. If cycle in which a program or series of pro¬ 
grams creating output is semi-annual, and the created magnetic tape 
file will be used for processing of next semi-annual, then the reten¬ 
tion will be not greater than 190 days. If cycle in which a program 
or series of programs creating output is semi-annual, and the 
created magnetic tape file will be used for processing of next semi¬ 
annual, which is also used for processing of annual runs, then the 
retention will be not greater than 365 days, created magnetic tape 
file will be used for processing of permanent history, then the re¬ 
tention wfll be not greater than 999 days. If cycle in which a pro¬ 
gram or series of programs creating output is annual, and the 
created magnetic tape file will be used for processing of next an¬ 
nual, then the retention will be not greater than 365 days. 91f cycle 
in which a program or series of programs creating output is semi¬ 
annual. and the If cycle in which a program or series of programs 
creating output is annual, and the created magnetic tape file wfll be 
used for processing of next annual, which is also used for 
processing of permanent history, then the retention will be not 
greater than 999 days. If the program or series of programs creating 
output is a one time run, and the file will be used for processing as 
required, then the retention will be lowest possible retention com¬ 
mensurate to job completion. If the program or series of programs 
creating output is compile card image or SOLT tapes, and the 
created magnetic tape file wfll be used for processing as required 
run, then the retention will be not greater than 90 days maximum 
If cycle in which a program or series of programs creating output is 
as required runs, and the created magnetic tape file will be used for 
processing as required, the retention will be lowest possible reten¬ 
tion commensurate to job completion. If the program or se^i of 
programs creating output is test files, and the created magnetic 
file will be used for processing as required, then the retention wiD 
be not greater than 30 days. II the program or series of programs 
creating output is print/punch backup and the created magnetic tape 
file will be used for processing as required, then the retention wul 
be not greater than 10 days. In addition, for civilian personnel it 
base level .(CCPO), master personnel files, for prospective em¬ 
ployees are transferred to the active file upon appointment of tae 
employee or in the event the employee is not appointed and wiD ao 
longer be considered a candidate for appointment, are destroyed by 
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. ussing-mastcr personnel files for active employees are trans- 
f^d to the separated employee history file where they are 
*\ained for three years subsequent to separation and then 
? tfoyed by degaussing. The notification of personnel action - 
Standard Form 50 - is disposed of as directed by the Civil Service 
rommissioo'work files and records such as the employee career 
Kficf position survey work sheet, retention register work sheet, 
bhabetic and social security account number locator files, and 
Jl^onncl and position control register are destroyed after use by 
into pieces, shredding, pulping, macerating, or burning-work 
beets pertaining to qualification and retention registers are 
disposed of as directed by the Civil Service Commission - transito¬ 
ry files such as pending files, and recovery files arc destroyed after 
by degaussing-files and records retrieved through general 
retrieval systems are destroyed after use by tearing into pieces, 
shredding, pulping, macerating, or burning. Those records at AF 
Military Personnel Center for the end of each fiscal year quarter 
ire retained for five years before destroying by deletion - the 
separated employee file retains employee information at time of 
separation for five years after which the employee's record is 
destroyed by degaussing. 

Syiten managers) and address: Deputy Chief of Staff/Personnel. 
Headquarters United States Air Force. Subordinate system 
Dsnagers are: A. Director of Personnel Data Systems, Assistant 
Deputy Chief of Staff for Personnel for Military Personnel. Air 
Force Military Personnel Center (AFMPC), Randolph AFB, TX, 
78148. He it responsible for overall APDS design, maintenance and 
operatioD, and is designated the Autodmated Data Processing 
System Manager for all Air Force personnel data system. B. The 
Director of Personnel Data Systems at each Major Command 
headquarters for systems operated at that level. C. The Chief. 
CBPO, at Air Force installations for systems operated at that level. 
D. The Civilian Personnel officer at Air Force installations for 
civilian systems operated at that level. 

Notlfkatioa procedure: Requests from individuals for notification 
Si to whether the system contains a record on them should be ad¬ 
dressed to the system manager of the operating level with which 
they are concerned. Persons submitting such a request, either per- 
soD^y or in writing, must provide SSN, name, and military status 
(active. ANG/USAFR, retired, etc. ANG members not on extended 
active duty may submit such requests to the appropriate State Ad¬ 
jutant General or the Chief of th^ servicing ANG CBPO. USAFR 
personnel not on extended active duty may submit such requests to 
ARPC, 3800 York St., Denver, CO, 80205 or, if unit assigned, to 
t^ Chief of the servicing CBFk) or Consolidated Reserve Person¬ 
nel Office. Personal visits to obtain notification may be made to the 
Military Records Review Room, Air Force M^tary Personnel 
Center, Randolph AFB. TX 78148. the Military Records Review 
Room, Air Reserve Personnel Center, Denver CO 80205; The Of¬ 
fice of the Director, National Personnel Records Center (NPRC), 
111 Winnebago St., St. Louis, MO, 63118; the office of the 
Director of Personnel Data Systems at the appropriate major com¬ 
mand headquarters; or the office of the Chief of his servicing 
CBPO. Identification will be based on presentation of DD Form 
2AF, Military Identification Card. Air Force civilian employees 
must provide SSN, full name, previous names if any, last date and 
location of Air Force civilian employment if not currently em¬ 
ployed by the Air Force • current employees should submit such 
requests to their CCPO - former employees of the Air Force should 
submit such requests to the CCPO for the last Air Force installa- 
tioo at which they were employed. Authorizations for a person 
other than the data subject to have access to an individual's 
records roust be based on a notarized statement signed by the data 
subject. 

Record access procedures: Assistance in gaining access to his 
records will be provided the individual by the appropriate subor¬ 
dinate system manager at AFMPC, ARPC. NPRC, major command 
or CBPO/CRPO/CCPO. 

CoBtesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Retold source categories: Information obtained from educational 
institutions, medical institutions, automated system interfaces, po- 
investigating officers, the bureau of motor vehicles, a state 
or local government and source documents (such as reports) 
pr^ared on behalf of the Air Force by boards, committees, panels, 
iuditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 


F030a4 SGPA A 

System name: USAF Aerospace Medicine Personnel Career Infor¬ 
mation System 

System location: The Aerospace Medicine Division. HQ 
USAF/SGPA Washington DC 20314 

Categories of individuals covered by the system: All AF Medical 
Officers (MC), active duty, separated or retired, who possess or 
are in training leading to award of Air Force Specialty Code 
(AFSC) 9356, Aerospace Medicine Physician. 

Categories of records in the system: Date of Board certification, 
dates of aeronautical ratings, professional society membership 
record of training, military assignments, marital status, list of 
papers authored, assignment preferences, desired career progres¬ 
sion. photograph, letter of not^ication of certification by the Amer¬ 
ican Board of Preventive Medicine, as well as personal letters from 
officers regarding promotion/assignments/career progression and 
copies of replies to these letters. 

Authority for maintenance of the system: Title 10, United States 
Code, Sections 8012 and 133. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assist the Chief, 
Aerospace Medicine Division in establishing policy on educational 
requirements in 9356 career field; to foster career retention through 
more personal contact with officers in this specialty; to assist the 
AF Military Personnel System in assigning Aerospace Medicine 
Physicians. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Records are controlled by visitor registers. 

Retention and disposal: Retained in office files untU superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Required information is full name/rank; visits may be made to 
Office of the Surgeon General. Aerospace Medicine Division; proof 
of identity is by military ID card for active/retired and personal 
recognition due to small number of officers involved. 

Record access procedures: Individual can obtain assistance in 
gaining access'from the Systems Manager. 

Individuals provide the vast majority of information in this 
system; individuals provide the letters from the American Board of 
Preventive Medicine concerning Board certification; Air Force Mili¬ 
tary Personnel Center (AFMPC) provides some data upon request 
from AF/SGPA. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Information from individual. 

Systems exempted from certain provisions of the act: NONE 
F03004 SGPA B 

System name: Bioenvironmental Engineer Personnel Career Infor¬ 
mation System 
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System locatioD: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of indlvidnals covered by the system: AU Air Force Ac¬ 
tive Duty Officers with Air Force Specialty Code (AFSC) 9116, 
9124, or 9121 

Categories of records la the system: File contains individual fol¬ 
ders, filed by name, and includes information regarding where the 
individual it assigned, academic background, assignment 
preferences, past assignments, correspondence between the in¬ 
dividual and the Associate Chief of the Biomedical Sciences Corps 
(BSC) for Bioenvironmental Engineering, professional accomplish¬ 
ments of the individual. 

Authority for malatcBaacc of the system: Title 10 U.S.C. Section 
133 and Section 8012 

Routiac uses of records malutalaed la the system, lacludlag catego¬ 
ries of ascri aad the purposes of such uses: To assist the Associate 
Chief of the BSC for Bioenvironmental Engineering in establishing 
policy or educational requirements in this career field; to foster 
career retention through more personal contact with officers in this 
specialty; to assist the Air Force Military Personnel Center in assig¬ 
ning bioenvironmental engineers 

Policies aad practices for storlag, retrieving, accessing, retaining, 
and disposing of records la the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrlevablllty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Rcteptloa and dbposal: Retained in office files for six months 
after the individual terminates military service, then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. 

System managcr(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force, Washington, DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories^ Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
- F03(M)4 SGFA C 

System name: Aerospace Physiology Personnel Career Information 
System 

System location: The Aerospace Medicine Division, HQ 
USAF/SGPA, Washington DC 20314. 

Categories of Individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Serving in the USAF Aerospace Physiology Programs; applies to 
civilian and military applicants for the program. 

Categories of records In the system: Files contain a picture, infor¬ 
mation as to assignments, academic and professional accomplish¬ 
ments, personal letters from individuals inquiring about some 
aspect of a career as an AF Aerospace Physiologist/Physiological 
Training Officer. 

Authority for malnteaaBCc of the system: Title 10. United States 
Code, Section 8012, 133. 

Routine uses of records maintained la the system, lacludlog catego¬ 
ries of users and the purposes of such uses: To make policy decisions 
regarding level and type of officer expertise available and required 
to meet present and future commitments for USAF; for policy 
analysis in determining the type of professional background 
required to meet standards for each program falling within the 
Aerospace Physiology Programs. Category of user is Chief, 
Aerospace Physiology and Chief, Biomedical Sciences Corps 


(BSC). Specific use is to analyze the experience and professional 
achievements of the individual/group to insure that qualified of¬ 
ficers are available, processed and trained and properly located to 
meet the requirements for specific and highly technical Aerospace 
Physiology projects. Includes policy decisions regarding curricula 
for professional training requirements for advanced degrees, 
manning, standards for manpower evaluation, professional degree 
level for required functional areas, statistical analysis of data relau 
ing to component officers in the BSC. Personnel letters from/to in¬ 
dividuals contain answer/questions to policies and their relation to 
individual's AF status, where applicable. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Resumes are in alphabetical order in loose ring notebook. 

Retrlevability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are protected by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Provide full name. Social Security Account Number, military 
status. Requestors may visit Office of the Surgeon General. 
Aerospace Medicine Division. Proof of identity is by government 
ID card, drivers license, personal recognition by Chief, Aerospace 
Physiology due to small number of officers involved. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from 'the Systems 
Manager. 

Record source categories: Information is provided by the in¬ 
dividual and the USAF Military Personnel Center. 

Systems exempted from certain provisions of the act: NONE 
F03004 OEACYVA 

System name: 03064 OEACYVA Military Personnel Expense Dis¬ 
tribution Listing. 

System location: Elements of the record system are maintained at 
accounting and finance offices (AFO) and responsibility cen¬ 
ters/cost centers (RC/CC) managers at Air Force installations listed 
in the Department of Defense Directory in the appendix to the Air 
Force system notice. 

Categories of Individuals covered by the system: Air Force active 
duty military personnel. 

Categories of records In the system: records include but are not 
limited to listings and correspondence relating to name, grade, stan¬ 
dard rate of pay and other accounting classifications. 

Authority for maintenance of the system: 31 U.S.C.67(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Listings are used by cost 
' center managers and other Department of Defense Components to 
monitor the accuracy of the miliury personnel expense system. 
Disclosure made pursuant to the Freedom of Information Act. Dis¬ 
closures to the Department of Justice for criminal prosecution, civil 
litigation or investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets, in card files, 
on computer magnetic tapes, on disks or drums, and on computer 
paper printouts. 

Retrlevability: available only by computer product request or by 
referral to hard copy listing. Data can be obtained only by retreiv- 
ing the complete list which shows all personnel for each base on i 
monthly basis. Data pertaining to an individual cannot be automati¬ 
cally separated from the list. 
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Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties 
who are authorized personnel and properly screened and cleared 
for need-to-know. Records are protected by guards. Records are 
controlled by personnel screening, visitor registers and computer 
system software. 

Retention and disposal: Retained in office files for two years after 
annual cut off, then destoyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managcr(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. Director of Accounting And 
Finance, United States Air Force and Accounting and Finance Of¬ 
ficers at Air Force installations. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD, Lowry AFB, Denver, CO 80279, telephone (303) 
320*7552. Information pertaining to geographically dispersed ele¬ 
ments of the record system may be obtained from Documentation 
Managers at Air Force components listed in the Department of 
Defense Directory in the appendix to the Air Force system notice. 
Requesters should be able to provide sufficient proof of identity, 
such as name, social security account number, military status, duty 
station or place of employment, or other information ver^iable 
from the record itself. 

Record access procedures: Requests from individuals should be 
addressed to AFAFC/DAD, Lowry AFB. Denver. CO 80279, 
telephone (303) 320-7552. Information pertaining to geographically 
dispersed elements of the record system may be obtained from 
Documentation Managers at Air Force components listed in the De¬ 
partment of Defense Directory in the appendix to the Air Force 
system notice. Requesters should be able to provide sufficient 
proof of identity, such as name, social security account number, 
military status, duty station or place of employment, or other infor¬ 
mation verifiable from the record itself. 

Cootesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Base level military personnel system 
(BLMPS). Standard rate of pay from HQ USAF. 

Systems exempted from certain provisions of the act: NONE 
F03<KM OJ RSSA* 

System name: processing and Classification of Enlistees (PACE) 

System location: Central computer at Air Training Command, 
Randolph AFB, TX 78148 and input/output remotes at 3700 person¬ 
nel processing group (ATC) Lackland AFB, TX 78236 and USAF 
Recruiting Service (ATC) Randolph AFB, TX 78148. 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Attached records for Air National Guard and Air Force reserve 
penonnel attending basic military training and Officer training 
school Active duty enlisted personnel attending Officer training 
school in TDY status. 

Categories of records in the system: Airmen trainee records con¬ 
taining name, SSAN, and other personnel data for assignment from 
basic military training, security investigation, job preferences, de¬ 
pendent data, education, test scores, grade and promotions, bio¬ 
graphical history, physical data, drug abuse history, enlistment per¬ 
sonal and guaranteed training enlistee program data, separation in¬ 
formation, classification data, service dates, and basic training 
flight, squadron, entry and graduation dates. 

Authority for mainCenaDce of the system: 44 United States Code 
3101 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of PACE is to 
create an initial record for the base level personnel data system 
(BLMPS); to provide AFMPC with initial accession information on 
non-prior service enlistees provide for improved classification and 
assignment procedures using computer processes; provide necessa¬ 
ry information to joint military pay system (JUMPS) and Lackland 
Entering Pay System (LEAPS) for establishment of military pay 
records; interface the data ring process to the maximum extent with 
other functional areas; and to standardize and simplify personnel 
processing for the 3700 personnel processing group (ATC), 
Lackland AFB, TX 78236, so that they may more effectively con¬ 
trol record preparation, processing, and classification actions neces¬ 


sary to transition civilian enlistees to military status. Aptitude tests 
are administered; biographical history and job and assignment 
preferences are collected; and person^ data is collected from en¬ 
listment records to establish a mechanized record necessary to sup¬ 
port classification and assignment of trainees. Accession and up¬ 
date data is furnished through automatic interface to the advanced 
personnel data system (APDS) at AFMPC and Air Training Com¬ 
mand, Randolph AFB, TX; to JUMPS at AFAFC, Denver, CO. 
and to LEAPS at accounting and finance, Lackland AFB, TX. His¬ 
tory records are furnished monthly to the human resources labora¬ 
tory (HRLPRD), personnel research division. Lackland AFB, TX, 
for statistical analysis and to USAF Recruiting Service/RSS, Ran¬ 
dolph AFB, TX, for use in the enlistee quality control monitoring 
system. Data is used to prepare forms, processing schedules, reas¬ 
signment and promotion orders, classification actions, transaction 
and error rosters, autodin lists, and management products necessa¬ 
ry to administer trainees while at Lackland AFB, TX. Standard 
BLMPS products such as JUMPS transaction registers, strength 
balance reports, and suspense lists are prepared. Changes in basic 
data, promotions, reassignments, separations, and duty status 
changes are reported to APDS, JUMPS, and LEAPS as the action 
occurs. History records used at HRLPRD and the enlistee quality 
control monitoring system are augmented by additional data from 
APDS and technical training centers and are used to evaluate the 
quality of Airmen enlisted in the USAF and the effects of changes 
in procurement and classification policies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

^ Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by computer system software. 

Retention and dbposal: Records for basic trainees are retained in 
active file until departure from basic military training is confirmed 
then transferred to history file on magnetic tape for one year. 
Records for Officer trainees are maintained in the active file until 
end of fiscal year in which they enter training and then transferred 
to history file on magnetic tape for one year. 

System manager(s) and address: USAF Recruiting Service (ATC), 
Randolph AFB, TX 78148 and 3700 personnel processing group 
(ATC), Lackland AFB. TX 78236. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Prepared from forms prepared during enlistment processing and 
completed during interviews and testing at 3700 personnel 
processing group. Lackland AFB, TX 78236. 

Systems exempted from certain provisioDS of the act: NONE 
F03004 OJ RSSB 

System name: Enlistee Quality Control Monitoring System £818. 

System location: USAF Recruiting Service (ATC) RSS, Randolph 
AFB,TX 78148. 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Categories of records in the system: Airmen trainee history 
records containing name, SSAN, and other personnel data for as¬ 
signment from basic military training, job preferences, security in¬ 
vestigation, dependent data, education, test scores, grade and 
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promotions, biographical history, physical information, drug abuse 
history, enlistment personal and guaranteed training enlistee pro> 
gram data, separation data, classification data, service dates, 
technical school eliminations, separations, honor graduates and arti> 
cle 15 and courts-martial actions. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of system is to 
evaluate the quality of Airmen being enlisted in the USAF. 
Statistics are developed to evaluate the impact of drug abuse, judi¬ 
cial punishment, technical school elimination and their interreaction 
on procurement policies. Feedback data is furnished to field operat¬ 
ing personnel to assist them in evaluating their effectiveness as 
recruiters and managers and allow them to make necessary changes 
in their recruiting methods. Used by staff agencies at HQ USAF 
and Air Training Command to evaluate the effects of changes in 
procurement and classification changes. Used by recruiting agen¬ 
cies to evaluate recruiting methods based on review of basic milita¬ 
ry training discharges, technical school discharges, eliminations, 
and honor graduates, and judicial punishment actions. Statistical 
analysis by all levels of agencies to indicate recruiting and seasonal 
procurement trends, classification and assignment policy changes, 
and discharge and eliminee rates. Used to furnish statistics on 
females with minor dependents, on fast-pace students, and directed 
duty assignments. 

Polickfl and practices for storing, retrieving, accessing, retaining, 
and dbposlng of records In the system: 

Storage: Maintained on computer magnetic tapes. 

Retrlevability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

FOed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained indefinitely by fiscal year of en¬ 
listment. 

System manager(s) and address: Director of student resources, 
USAF Recruiting Service, Air Training Command, Randolph AFB, 
TX 78148. 

Nollfkatlon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force*s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record scarce categories: Information obtained from automated 
system interfaces. 

Information obtained from financial institutions. 

Systems exempted from cerCaln provbloos of the net: NONE 
F03004 OQVDYDA 

System name: military Airlift Command (MAC) Special Executive 
Development Program 

System location: At headquarters of major commands and at ril 
levels down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

Categories of Individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Contains last ten performance 
ratings, educational level, and professional military education data. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained In the system. Including catego¬ 
ries of users aod the purposes of such uses: purpose to identify for 
special executive development, highly qualified Officers. Category 
of user Headquarters MAC Deputy Chief of staff for personnel and 
Commanders of MAC numbered Air Forces, services, and wings: 

Policies and practices for storing, rctrieviBg, accessing, reUining, 
and dbposing of records In the system: 

Storage: Maintained on computer paper printouts. 


Retrlevability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for nccd-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System maDager(s) and address: MAC Deputy Chief of Staff for 
Personnel, Scott Air Force Base, IL 62225. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contcslhig record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provbions of the act: NONE 
F030(M OSGHLNA 

System name: Group Scheduling Listing 

System location: At Office of the Secretary of the Air Force. 
Washington DC 20330. 

321st security police group (321 SPG) and missile security 
(321MSS) squadron. Grand Forks AFB ND 58201 

Categories of individuals covered by the system: All active duty 
military personnel. 

Air Force civilian employees. 

Categories of records in the system: Name, grade, SSAN, date of 
birth, training date, flight/office symbol. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained In the sy.stem, Including catego¬ 
ries of users and the purposes of such uses: Identifying traio- 
ing/appointments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records In the system: 

Storage: Maintained on computer paper printouts. 

Retrlevability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Non-commissioned Officer in 
charge, scheduling branch, 321 spg non-commissioned Officer in 
charge, reports and analysis division, 321 spg non-commissioned 
Officer in charge, aircraft security branch, 321 spg non-commis¬ 
sioned Officer in charge, missing site branch, 321 MSS non-com¬ 
missioned Officer in charge, standardization branch. 321 spg non¬ 
commissioned Officer in charge, training division, 321 spg 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Indivtduri can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provbions of the act: NONE 
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F03004 OSGHLNC 
SyfUm oame: Disaster Teams and Training 

SvstciD locatton: 321st Combat support group (CSC) Grand Forks 
Air Force Base (AFB) ND 58201. 

Categories of individuals covered by the system: All Air Porce ac¬ 
tive duty military personnel. 

Air Force civilian employees. 

Categories of records in the system: Name, grade, duty section, 
(}uty and home phone nunbers, training and duty status. 

Authority for maintenance Of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system, including catego- 
lies of users and the purposes of such uses: Notify members of 
response and to check training requirements. 

policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer paper printouts. 

Rctricvahillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managcr(t) and address: Disaster preparedness Officer. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03004 OTMUHJB 

System oime: Officer Promotion Eligibility Report 

System location: Headquarters, Tactical Air Command, Langley 
AFB, Virginia 23665. 

Cateaories of individuals covered by the system: Air Force active 
duty officer personnel. 

Cstegorics of records In the system: Personnel data on Officers 
eligible for a certain grade. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained In the system. Including categd- 
ries of users and the purposes of such uses: The product is used to 
administer the Officer promotion program at Major Air. Command 
level. 

Policies sod practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Maintained on computer paper printouts. 

Retrievablllty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and dbposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief of Personnel, Headquar¬ 
ters, Tactical Air Command, Langley AFB, VA 23665 
4 ^Notification procedure: Career progression division phone 764- 

Record access procedures; Individual can obtain assistance in 
gaining access from the Systems Manager. 


Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F030(M OTMUHJK 

System name: base Automated Mobility System (BAMS) Personnel 
Extract Tape 

System location: Headquarters, Tactical Air Command, Langley 
AFB, Virginia 23665 

Categories of individuals covered by the system: Air Force active 
duty enlisted personnel. 

Categories of records in the system: Personnel data extracted on 
Officers and Airmen. 

Authority for maintenance of the system: 10 United States Code 
8074 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The personnel extract 
tape is used as an input to produce BAMS output products to 
manage available personnel resources for mobility and deployment 
purposes at the CBPO. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. 

Retrievahillty: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention nod disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address; Tactical Air Command, Langley 
Air Force Base, Va. 

Notification procedure: Wing/base mobility office. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing ihitial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03004X0IACYVB 

System name: 03()04X0IACYVB Processed Transactions. 

System location: Air Reserve Personnel Center, 7309 East First 
Avenue. Denver, CO 80280. Air National Guard activities. Air 
Force Reserve units, in the appendix to the Air Force's systems 
notice. 

Categories of individuals covered by the system: Active Air Na¬ 
tional Guard and USAF reserve personnel. 

Categories of records In the system: Point Credit Accounting and 
Reporting System (PCARS) weekly processed transactions list. In¬ 
dividual point credit accounts. 

Authority for maintenance of the system: Title 10 US Code, Sec¬ 
tion 1331, Section 1332, Section 1333. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain accurate 
listings of transactions processed to active Air Force members: 
point credit account. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets and on com¬ 
puter paper printouts. 

Retrievahillty: Filed by Name and Social Security Number (SSN). 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for, 7300 East First Avenue, Denver, CO 80280. necd- 
to-know. Records are protected by guards. 
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Rclentioii and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managcr(8) and address: Commander Air Reserve Person¬ 
nel Center (ARPC) 

Notifkation procedure: Request from individual should be ad¬ 
dressed to Command Documentation Management Officer 
ARPC/DADP, 7300 East First Avenue. Denver. CO 80280. Written 
request for information should contain full name of individual, SSN 
(Social Security Number), current address and the case control 
number shown on correspondence received from center records 
may be reviewed in records review room ARPC, 7300 East First 
Avenue, Denver, CO 80280 between 8 am and 3 pm. on normal 
work days. For personal visits, the individual should provide cur¬ 
rent reserve ID card and or drivers license and, give some verbal in¬ 
formation that could verify his/her reserve assignment. 

Record access procedures: Individual cair obtain assistance in 
gaining access from 7300 East First Avenue, Denver, CO 80280, 
telephone (303) 394-4667. 

Contesting record procedures: Tlie> Air Torce’s rules for access to 
records and for contesting and appealing initial determinations by> 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from master personnel 
record and authorized point credit documents Information obtained 
from automated system interfaces. 

Systems eiempted from certain provbions of the act: NONE 
F03004X0IACYVE 

System name: 03004X01ACYVE Periodic Reconciliation File. 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. Air National Guard activities. Air 
Force Reserve units, in the appendix to the Air Force*s systems 
notice. 

Categories of individuals covered by the system: Air Force 
Reserve and Air National Guard personnel. 

Categories of records In the system: Name and social security 
number (SSN) in the Point Credit Accounting and Reporting 
System (PCARS) master file will be compared with the same data 
items in the Advanced Personnel Data System (APDS) master file 
and air reserve pay and Allowance System (ARPAS) master file. 

Authority for maintenance of the system: Title 10 US Code sec¬ 
tions 1331, 1332, 1333 

Routine uses of records maintained in the system, including cate^- 
ries of users and the purposes of such uses: Used to reconcile 
strength of the Air National Guard and Air Force Reserve members 
between the various mechanized accounting systems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets and on com¬ 
puter paper printouts. 

Retrievabillty: Filed by Name and Social Security Number 
(SSAN). 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are protected by guards. 

Retention and dteposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver. CO 80280. 

Notifkation procedure: Request from individuual should be ad¬ 
dressed to Command Documentation Management Officer 
ARPC/ADDP 7300 East First Avenue, Denver, CO 80280. Written 
request for information should contain full name of individual, SSN 
(social security number), current address and the case control 
number shown on correspondence received from center records 
may be reviewed in records review room ARPC, 7300 East First 
Avenue, Denver, CO 80280 between 8 am and 3 pm on normal 
work days. For personal visit, the individual should provide current 
reserve ID card and/or drivers license and give some verbal infor¬ 
mation that could verify his or her reserve or National Guard 
status. 


Record access procedures: Individual can obtain assistance io 
gaining access from Command Documentation Management Officer 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03004X0IACYVF 

System name: 03004X0IACYVF Accession Listing. 

System location: Air National Guard activities. Air Force Reserve 
units, in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Air Force 
Reserve and Air National Guard personnel. 

Categories of records in the system: Name and social security 
number (SSN) of Air Force Reserve and National Guard members 
newly gained to the Point Credit Accounting and reporting system 
(PCARS). 

Authority for maintenance of the system: Title 10 US Code sec¬ 
tions 1331, 1332, 1333. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to list all new 
members of the Air Force Reserve and Air National Guard each 
week. 

Policies and praetkes for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file bindcrs/cabinets and on com¬ 
puter paper printouts. 

Retrievability: FOed by Name and Social Security Number (SSN). 

Safeguards: Records are accessed by custodian of the record 
system and by authorized personnel who are properly screened and 
cleared for need-to-know. Records are protected by guards 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Management Officer 
ARPC/DADP, 7300 East First Avenue, Denver CO 80280. Written 
request for information should contain full name of individual, SSN 
(social security number, current address and the case control 
number shown on correspondence received from center. Records 
may be reviewed in records review room ARPC. 7300 East First 
Avenue, Denver, CO 80280 between 8 am and 3 pm. on normal 
work days. For personal visits.the individual should provide current 
reserve ID card and/or drivers license and give some verbal infor¬ 
mation that could verify his or her Reserve or National Guard 
status. 

Record access procedures: Individual can obtain assistance in 
gaining access from Management Officer. ARPC/DADP, 7300 East 
First Avenue, Denver, CO 80280, telephone (303) 394-4667. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. ;and from extended active duty personnel. 

Systems exempted from certain provisions of the act: NONE 
F03004X0IACYVG 

System name: 03004X01ACYVG Input Transaction Registers 

System location: Air National Guard activities. Air Force Reserve 
units, in the appendix to the Air Force’s systems notice. Air 
reserve Personnel Center 7300 East First Avenue, Denver. CO 
80280. 

Categories of individuals covered by the system: Air Force 
Reserve and Air National Guard personnel. 

Categories of records in the system: Certified listing summarizing 
manual posting to personnel Point Credit Accounting and reporting 
system (PCARS),from ANG and Air Force Reserve units. 
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Authority for maiotenance of the system: Title 10 US Code,sec¬ 
tions !331tl332 and 1333. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To certify accuracy and 
completeness of transactions manually submitted to PCARS as 
required by Air Force audit requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets and on com¬ 
puter paper printouts. 

Ret rievability: Filed by Name and Social Security Number (SSN). 

Safeguards: Records are accessed by custodian of the record 
system and by personCs) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for nced-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Syatem managerCs) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Notification procedure: Request from individual should be ad¬ 
dressed to Command Documentation Management Officer 
ARPC/DADP, 7300 East First Avenue, Denver. CO 80280. Written 
request for information should contain full name of individual, 
SSAN(social security account number), current address and the 
case control number shown on correspondence received from 
center. Records may be reviewed in records review room ARPC, 
7300 East First Avenue, Denver, CO 80280 between 8 am and 3 pm 
on normal work days. For personal visits, the individual should 
provide current reserve ID Card and/or drivers license and give 
some verbal information that could verify his/her reserve status. 

Record access procedures: Individual can obtain assistance in 
gaining access from Command Documentation Management Of¬ 
ficer, 7300 East First Avenue. Denver, CO 80280, telephone (303) 
394-4667. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Authorized Point Credit Documents In¬ 
formation obtained from automated system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F030040BXQPCAB 

System name: Military Personnel Administrative Records. 

System location: At United Sutes Air Force Academy, CO 80840. 

Categories of Individuals covered by the system: Living U.S. 
citizens who have contributed significantly to the National Defense 
and security of the United States, Air Force active duty enlisted 
and officer personnel assigned or attached for duty to the USAF 
Academy, and military personnel applying for tuition assistance 
under the education program. 

Categories of records In the system: Documents contained in this 
system include: 1. Award recommendations/nominations. These 
documents include personal data on individuals being recommended 
for an award; nominations from Air Force major commands and 
separate operating agencies, and supporting biographical informa¬ 
tion on nominees for the Thomas D. White Defense Award. 2. Edu¬ 
cation- training data. Includes related reports, extension course in¬ 
stitute certificates and requests for enrollment in the professional 
education program. 3. Evaluations. Includes officer efficiency re¬ 
ports. airman performance reports and supplemental sheets thereto. 
4. Other information contained in the system encompasses docu¬ 
ments associated with military personnel records and academic 
absence authorizations. 

Authority for maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purpoaea of such uses: Personal data maintained 
on military personnel is used by the supervisor to nominate person¬ 
nel for the Senior Noncommissioned Officer (NCO), NCO, or Air¬ 
man of the Quarter or Year Award. Nominations are provided the 
unit orderly room for evaluation. Data pertaining to the Thomas D. 
White Defense Award is used by a selection board in identifying an 
appropriate recipient for the award. The award elements which may 


consist of citations, certificates, and/or trophies are prepared using 
information provided by the nominating activity. Education-training 
data is used to determine individual enrollment under professional 
education programs and the amount of funds required for each and 
also to document completed training as in the case of completed 
extension institute courses. Other documents in the system are used 
in support of management requirements and decisions. 

Policies tod practices for storing, retrieving, acce.ssing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. Maintained on disks or drums. 
Maintained on computer magnetic tapes. Maintained on computer 
paper printouts. 

Retrievability: Filed by Name. Filed by Social Security Account 
Number (SSAN). Filed by other identification number or system 
identifier. 

Safeguards: Records arc accessed by custodian of the record 
system. Records are accessed by person^) responsible for servicing 
the record system in performance of their ofricial duties. Records 
are accessed by authorized personnel who arc properly screened 
and cleared for nced-to-know. Records are stored in security file 
containers/cabinets. Records are stored in locked cabinets or 
rooms. 

Retention and disposal: Records maintained in conjunction with 
the Thomas D. While Defense Award arc retained in office files 
until superseded, obsolete, no longer needed for reference, or on 
inactivation, then destroyed by tearing to pieces, shredding, pulp¬ 
ing, macerating, burning, or burying; other award documents as 
wcU as requests for enrollment in professional education programs, 
academic absence authorizations, and efficiency reports are 
retained in offices files for 1 year after the annual cut-off then 
destroyed as previously described. The remaining documents in the 
system are retained until reassignment or separation then destroyed 
in the same manner indicated above. 

System manager(s) and address: Deputy Chief of Staff/Personnel. 
USAF Academy. CO 80840. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. Request for information on effi¬ 
ciency reports should include fill name and SSAN. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. Also from the individual concerned, supervisors, and mili¬ 
tary personnel records. 

Systems exempted from certain provisions of the act: NONE 
F0300410HAJXFA 

System name: Air Force Systems Command (AFSC) Personnel 
Resource Management System 

System location: Headquarters AFSC Deputy Chief of 
Staff/Personnel Andrews Air Force Base MD 20334. 

Categories of individuals covered by the system: All active duty 
Air Force military assigned to this Command. 

Categories of records in the system: All standard Air Force data 
items from the advanced personnel data system (APDS) are in¬ 
cluded in this file as well as the following unique data items: as¬ 
signment vulnerability code, assignment vulnerability date, person¬ 
nel gain-loss indicator, merge record status, summary indicator, 
professional potential index (Officer). 

Authority for maintenance of the system: 10 United Stales Code 
8034. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information in this 
system is used to provide personnel resources managers with infor¬ 
mation in addition to standard APDS data that will enhance assign¬ 
ment actions and insure effective utilization of personnel in the 
Command. This file merges Officer and enlisted data to provide a 
total military manning picture for Air Force Systems Command 
(AFSC) units. It is also used to screen personnel completing 
minimum tours in AFSC. Resource managers use the file to identify 
the type of gain or loss actions pending on an individual such as 
intra-Command moves, promotions, changes to current duty area. 
The professional potentid index (PPI) is used where a gross indica- 
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tor of personnel quality or potential is needed such as determining 
parity of quality manning within field organizations, affecting fu¬ 
ture assignment actions, trackin individual board member per¬ 
formance in below the zone promotion boards, to insure fair con¬ 
sideration for below the zone candidates. The PPl provides a single 
quantitative representation of the whole man. The PPI is primarily 
based on adjusted effectiveness report data which has been ad¬ 
justed for innation, currency, period of supervision, and period of 
time covered by the computer file. It also includes the influence of 
academic and professional miliiaiy education, aeronautical rating, 
scr\’icc component, source of commission, promotion status, dale 
of seraratioa. and age. This data is all taken from standard person¬ 
nel information files in APDS. The information helps resource 
managers and Commanders insure a precise quality distribution of 
the personnel resource necessary to accomplish the unique mission 
of scientific research and development of Air Force Systems Com¬ 
mand. The data is only available to personnel resource managers 
and Commanders in AFSC. No other agency has access to this 
data, therefore, there are no routine uses of the data outside AFSC. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on disks or drums. 

Relrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records arc controlled by computer system software. 

Retention and dbposal: Retained in computer files until individual 
is reassigned or separated from the Air Force, then destroyed by 
re-using and writing over the record space. 

System raanager(s) and address: Headquarters AFSC 
DCS/personnel 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F0500410HAJXFB 

System name: potential Program Managers Tracking System 
(PPMTS) 

System location: Headquarters Air Force Systems Command 
Deputy Chief of Staff/P Andrews Air Force Base MD. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 20334 

Categories of individuals covered by the system: Active duty Air 
Force Officers in Air Force Systems Command in research and 
development career fields. 

Categories of records in the system: AU standard Air Force data 
items from the advanced personnel data system (APDS) are in¬ 
cluded in this file as well as the following unique data items profes¬ 
sional experience identifier (PEI),a code based on type .level and 
length of an Officers experience derived from information from 
APDS. PEI end date. PEI review date. PEI manning point. Yes/no- 
if yes Officer continues to be tracked, if no. Officer is no longer 
Cracked, however, his file is still maintained in an inactive status. 
Defense systems management school (DSMS), selectee .alternate 
selectee, graduate. Professional military education (PME) eligibility 
date. 

Authority for maIntcnaDce of the system: 10 United States Code 
8034. 

Routine uses of records maintained in the syttem, including catego¬ 
ries of users and Che purposes of such uses: Routine uses: a. I^r- 
pose- In accordance with DoD directive 5000.23 system acquisition 
management careers, monitor performance of Air Force Systems 
Command (AFSC) Systems Acquisition Officers to select best 
qualified personnel for key positions in management of major 


defense systems. B. Categories of users- Headquarters AFSC Com- 
mander. Vice Commander, Chief of Staff, DCS/PcrsonncI, 
Assistant DCSX/P, Director of Assigments, Career Development 
Division, Officer Assignments Division Director of Personnel Pro¬ 
grams, Training and Education Division, AFSC Field Commanders 
and Program Managers. C. Specific use data will be reviewed by 
the above personnel to make decisions concerning possible reas¬ 
signment or career development actions on AFSC Systems Acquisi¬ 
tion Officers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on disks or drums. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards; Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in computer files until individual 
is reassigned or separated from the Aii Force, and then destroyed 
by re-using and writing over the record space. 

System manager(.s) and address: Headquarters AFSC 
DCS/Personnel. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

System's exempted from certain provisions of the act: NONE 
F0300410lfAJXFC 

System name: Air Force System Command Personnel Data 
Retrieval System. 

System location; Headquarters Air Force Systems Command 
DCS/P, Andrews AFB MD 20334. 

Categories of Individuals covered by the syi^tem: Air Force Of¬ 
ficers and civilians GS-12 and above in Air Force Systems Com¬ 
mand. 

Categories of records in the system: Standard Air Force data items 
from the Advanced Personnel Data System (APDS) are included in 
this file as well as standard civihan personnel data items from the 
E201 file as well as an experience resume of job history which 
describes each job the individual has held in the United States Air 
Force. 

Authority for maintenance of the system: 10 U.S.C. 8034. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Information is used to 
provide personnel resource managers with data in addition to stan¬ 
dard APDS data that will enable them to provide improved assign¬ 
ment actions and more effective utilization of the unique 
background of officers and civilians in the Research and Develop¬ 
ment career fields. The resume also aUows individuals to commu¬ 
nicate their next job preferences for assignment purposes. No other 
agency has access to this data, therefore, there are no routine uses 
of the data outside of the Air Force. 

Folicks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on disks or drums. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by p€rson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by computer system software. 

Retention and disposal: Retained in computer files until the in¬ 
dividual is reassigned from AFSC or retires from the Air Force, 
then destroyed by writing over and reusing the record space. 
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System manager(s) and address: Headquarters AFSC 
DCS/Pcrsonnel. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F0300S PRENC A 

System name: Equal Opportunity in Off-Base Housing 

System location: Each base level Housing Referral Office; Major 
Command (MAJCOM)/Assistant for Family Housing Management 
and Deputy Chief Of Staff Programs and Resources. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categorkt of individuals covered by the system: Categories of in¬ 
dividuals on whom records are maintained. Military member. De¬ 
partment of Defense(DOD) civilian employee, and adult dependent 
acting for military member submitting a housing discrimination 
complaint. 

Cslegorica of records in the system: The record consists of Com¬ 
plaint in Discrimination of off base housing and supporting docu¬ 
ments submitted to the base level housing referral office alleging a 
bousing discrimination complaint, case files, reports of investiga¬ 
tion, and related correspondence. 

Authority for maintenance of the system: 10USC8012, 42USC1982, 
and 10USC133 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Information copies held 
at base, MAJCOM, and Headquarters United States Air Force (HQ 
USAF) as a historical record of all actions taken in response to 
each bousing discrimination complaint. Information used by Air 
Force officials, at all levels, to respond to Congressional, HUD, 
Department of Justice (DOJ), or related inquiries pertaining to the 
bousing discrimination complaint. Original record sent to HUD with 
an information copy to DOJ for their action in support of existing 
laws. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrlevahility: By Installation and Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retentioo and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff/Programs 
and Resources, Headquarters United States Air Force. Washington, 
D. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

and individuals may contact agency officials at the respective 
base level housing referral office in order to exercise their rights 
under the Act. 

R^ord access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

and individuals may contact agency officials at the respective 
base level housing referral office in order to exercise their rights 
under the Act. 

Cootestlng record procedures:-The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 


Record source categories: Individual's voluntary application, wit¬ 
nesses of alledged incident, and other sources pertinent to alledged 
incident. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F03005 PRENC B 

System name: Off-Base Housing Referral Service 

System location: Base Level Housing Referral Offices; Major 
Command/DEHH; Deputy Chief Of Staff, Programs and 
Resources. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the sy.stem: MUitary member. 
Department of Defense (DOD) civilian employee requesting off- 
base housing, and civilian landowner or agent listing facilities for 
rent. 

Categories of records in the system: Off-Base Housing Applica¬ 
tion, and Notification of Housing Selection. Data includes: name, 
grade, address, family composition, age, housing requirements, and 
housing selected. Detailed Sales/ Rental Listing. Form completed 
by civilian landowner or agent. Data includes: name, address, 
details on rentals listed, and nondisc rim inatory assurances. 

Authority for maintenance of the system: Title 10, United States 
Code - Armed Forces, Chapter 803, Department of the Air Force, 
Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Match housing desires 
with rentals listed. Used by base housing officials, military person¬ 
nel and authorized civilians to locate housing matching 
needs/desires. Identifies type of housing selected by incoming per¬ 
sonnel and used by base housing officials to monitor availability of 
off-base housing, housing selected, and individual’s satisfaction 
with housing referral service provided. Referred to DOJ and HUD, 
if required by them in processing a housing discrimination com¬ 
plaint. Used by AF officials to respond to inquiries on individual 
member's housing situation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

And installation 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff/Programs 
and Resources, Headquarters United States Air Force. Washington, 
D. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Or individuals can contact the Housing Referral Office at the 
base at which they completed the applicable forms in order to exer¬ 
cise their rights under the Act. 

Record access procedures: Same procedures as for notification 
above. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual voluntary application. 

Systems exempted from certain provisions of the act: NONE 
F05005 PRENC C 

System name: Base Housing Management 

System location: At Headquarters United States Air Force. 
Washington DC 20330. 
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At headquarters of major commands and at all levels down to 
and including Air Force instaHations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of iodbiduals covered by the system: Categories of in¬ 
dividuals on whom records are maintained: All Military members 
desiring base family housing and eligible Department of Defense 
(DOD) civiliao employees. 

Categories of records tn the system: Categories of records and 
descripUoD of data maintained in system: 'Application for and As¬ 
signment to Military Family Housing', contains the foDowing data: 
Name, address, rank, Social Security Account Number (SSAN), 
Service data, famOy composition, and other information such as 
health problems. Other supporting documents-quarters condition in¬ 
spection reports, assignment orders, etc. 

Authority for maintenance of (be system: Title 10. United States 
Code - Armed Forces, Chapter 803 Department of the Air Force 
Section 8012. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Used to apply for family 
housing and provide information upon which eligibility can be 
determined. Used by base bousing officials. To respond to Congres¬ 
sional, Inspector General, and other inquiries on an individual basis 
pertaining to family member’s housing situation. 

Poikks and practices (or storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

Rctrkvabillty: FOed by Name. 

And instaDalion 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personfs) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Advance applications are retained by los¬ 
ing activity and destroyed after six months. Applications received 
by gaining activities are destroyed one year after termination of 
quarters. Applications are destroyed by tearing, burning, pulping, 
shredding or macerating. 

System manager(s) and address: Deputy Chief of Staff/Frograms 
and Resources, Headquarters United States Ah Force. Washington, 
D. 

Notifkallon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

or individuals may contact agency officials at the Base Housing 
Office at the installation at which he completed the applicable form 
or the installation which win be providing military family housing. 

Record access procedures: Same procedures as for notification 
above. 

Cootestlng record procedures: The Air Force's rules for access to 
records and for cootesliog and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtain from individual's 
voluntary application. 

Systems exempted from certain provisions of the act; NONE 
F03005 02 ALSA 

System uarae: On/Off-Base Housing Records 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defen.se directory in the appen¬ 
dix to the Air Force’s systems notice. 

Categories of Indlvkluals covered by the tyslem: Military members 
seeking advance applications for bousing both incoming and outgo¬ 
ing. On-base applications. Quarters condition reports and assign- 
ment/tennination of family bousing. Application for Veteran Ad- 
minisiraiioo loans. 

Categories of records fas the system: Record contains Quarters 
Condition Inspection Report, Real Property Maintenance Request, 
and Application for and assignment to mOilary housing. 

Authority for utaiatenaace of Che system: 10 USC, Section 9T75, 
Quarters Assignment Guidance. 


Routine uses of records roaintahied in the system, including citcgo. 
rles of users and (he purposi^ of such uses: To record pertinent data 
required to assign and terminate family housing, report noted defi. 
ciencies in area of housing occupants responsibility, status of wait¬ 
ing list and listing of personnel occupying quarters. 

Policies and proetkes (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrlevabilily: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(.s) and address: Deputy Chief of Staff/Systemi 
and Logistics, Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send full name. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information derived from member’s 
Permanent Change of Station Orders, Quad Leaders reports, and 
any other information voluntarily given by each applicant. 

Systems exempted from certain provisions of the act: NONE 
F03007 OQPTFLB 

System name: Visiting Officer quarters-transient airman quarters 
reservation. 

System (ocation: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory tn the appen¬ 
dix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Personnel re¬ 
gistering to obtain a room for the duration of visit. 

Categories of records In the system: Registration of transient per¬ 
sonnel into quarters. 

Authority for maintenance of the system: 44-USC3101. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such usas: To register occupants of 
base transient quarters. Used by Commander to charge for billeiing. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrkvability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managerfs) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Washington, DC., 22030.. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name and social security number required for inquiries. 

Record access procedures: Individual can obtain gssistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: From individual registering. 

Systems exempted from certain provisions of the act: NONE 
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F03403 DPMSP A 

Sfstero name: Nonappropriated Fund (AF NAF) Employee In- 

^ surancc and Benefits System File. 

System location: Air Force installation nonappropriated fund in- 
strumcntalitics (NAFIs) and central civilian personnel offices and 
the Air Force Military Personnel Center. Directorate of Morale, 
Welfare, and Recreation, Randolph Air Force Base, Texas 78148. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Regular full-time 
and regular part-time AF NAFI employees compose AF NAF 
Group Life and Health Insurance Program; regular full-time AF 
NAFI employees compose AF NAFI Retirement Program; informa¬ 
tion on AF NAFI civilian employees who sustain job related ill¬ 
nesses or injuries is in Workmen’s Compensation Program. 

Categories of records In the system: Group Life and Health In¬ 
surance Program File, Retirement Program File, and Workmen’s 
Compensation Claim File, all of which consist of. but are not 
hinited to. the following: applications and/or waivers of participa¬ 
tion; notices of change of beneficiary; notices of termination of 
eligibility, disability and death; evidence of age and qualification 
(or benefits; applications for retirement; elections to reinstate prior 
participation and survivor annuities; Social Security earnings data; 
employer certification of coverage; hospitalization and claims 
forms; reports of accident or occupational illness; medical reports; 
payment forms; personal histo^cal information as well as any per- 
tinenl correspondence. 

Asthorlly for maintenance of the system: 10 U.S.C. 8012; 44 
use. 3101; 5 U.S.C. 8171-8173 for Workmen’s Compensation 
Claim FUe; and E.O. 9397. 23 Nov 1943. 

Routine uses of records malntaiDcd In the system, including catego¬ 
ries of users and the purposes of such uses: Provides information for 
the administration of the programs, to determine eligibility and pay 
benefits due. It is used in statistical and actuarial evaluations of the 
programs. The information in the system is used by commercial 
concerns in actuarial evaluations, determination of eligibility, deter¬ 
mination and payment of amount of benefit payments due; and pol¬ 
icy administration. It may b6 used by any Department of Defense 
component or any part thereof, and, upon request, by other 
Federal, state, and local governmental agencies in the pursuit of 
their official duties. It may also be used for other lawful purposes 
including law enforcement and/or litigation. The Workmen's Com¬ 
pensation Claim File provides information as required by law to the 
Department of Labor for use to assure compliance with statutory 
requirements. (The information is used to insure compliance with 
appU' cable laws and adjudicate and pay claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained in microfilm jackets. 

RetricvabiHCy: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are controlled by personnel screening. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: USAF NAF Life and Health Insurance 
Program and USAF NAR Retirement Program: At installation 
level; retired to National personnel Records Center, St. Louis, 
MO., upon employees separation, death, or retirement. NAF 
Retirement Program at Headquarters Air Force level, retained for a 
mintmum of 20 years upon an employee’s withdrawal from the pro¬ 
gram. USAF NAF Workmen’s Compensation Program: At 
Headquarters Air Force level retained for 3 years after file is 
closed, then retired to National Personnel Records Center for 15 
additional years, and then destroyed. For all systems, eventual 
disposal occurs by shredding, pulping, and macerating. 

System managcr(s) and address: Assistant Deputy Chief of Staff, 
Personnel, for Military Personnel, Air Force Military Personnel 
Center (DPMSP), Randolph Air Force Base, Texas 78148, 

Notification proecdurc: Requests should be addressed initially to 
civilian personnel office at instaUation of employment of individual 
making request. If requested information is not available, contact 
systems manager. Give name and social security number (and date 


of accident or injury if related to Workmen’s Compensation claim). 
For inquiries in person, contact central civilian personnel office at 
installation of employment and/or Air Force Military Personnel 
Center (DPMSP), Randolph Air Force Base, Texas, 78148. Means 
of verification: name, social security number, governmental 
identification card, vehicle driver's license or other acceptable 
identifying document. 

Record access procedures: Mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Force’s 
systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individuals and their survivors and 
beneficiaries; Department of Labor, Social Security Administration 
and any individual in a position to verify relevant information. 

Information obtained from previous employers. 

Information obtained from medical institutions. 

Systems exempted from certain provisions of the act: NONE 
F03501 AFDPG O 

System name: 03501 AFDPG O General Officer Personnel Data 
System 

System location: Headquarters United States Air Force, Washing¬ 
ton DC 20330. Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of individuals covered by the system: Active Duty/Air 
National Guard/Reserve General Officers 

Categories of records in the system: Promotion board data, effec¬ 
tiveness reports, 'Career Brief’ data and cards. Officers Personnel 
Record, Photos. Award/Decoration citations, biographies, letters of 
appreciation .retirement letters, dependent data, promotion orders, 
assignment orders, assignment preference data , demotion data, 
Crocking letters, case studies, training points sum (Air National 
Guard/Reserve only), language data, and education data; and 
USAFR and Colonels filling General Officer position listings. 

Autborffy tor malntenaoce of the system: Title 10 United States 
Code • Armed Forces, Chapter 803, Department of the Air Force, 
Section 8012 and Chapter 805, The Air Force Staff, Sections 8032 
and 8034. TiUe44USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Promotions, assignment 
nominations/worksheets, retirements, , congressional inqui¬ 
ries/responses, statistical analysis, force structure policies and his¬ 
tory and strength history.cereer administration/planning. career 
profiles. Memorandums for Record affecting actions taken on 
general officers, vacancy lists, array of general officers by tempo¬ 
rary/permanent grade and mandatory retirement date, seniority 
lists, retirement lists, personnel information is disclosed as directed 
to agencies within Office of the Secretary of Defense and Office of 
Management and Budget, The Office of the President and The Con¬ 
gress. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets/safes. 

RetrkvabiUty: Most records are retrieved by last name and/or 
grade. Case studies, statistical analyses, promotion board results, 
congressional inquiries and responses are retrieved by topic by year 
of action. 

Safeguards: Access to these records is given only to the Chief of 
Staff, Deputy Chief of Staff/Personnel, Assistant for General Of¬ 
ficer Matters, Chief of Air Force Reserve, Chief National Guard 
Bureau, and Air Reserve Personnel Center/Director of Reserve 
Record/DPFR; and RAND Corporation, and the assigned of¬ 
ficers/noncommissioned officers and civilian and clerical help, 
totaling approximately 20 people. Security procedures, equivalent 
to the security required for Confidential and Secret data, are em¬ 
ployed. 

Retention and disposal: Records are maintained until retirement 
of the officer involved. Case studies, statistical analyses, promotion 
board results, promotion ballots, vacancy lists, spread .sheets, 
seniority lists, retirement lists have been maintained since their 
respective creation. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 
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Notification procedure: Requests from individuals should be ad* 
dressed to the Systems Manager. An individuaPs full name Social 
Security Number active duty grade will be needed to process writ* 
ten requests. An individual may visit the Pentagon, Room 4E212, 
the Office of Assistant for General Officer Matters, Headquarters 
United States Air Force (HQ USAF/DPG), to obtain the informa* 
tion. A requester must present his Military Identification Card 
when appearing in person and requesting personal information. 
When requesting personal information in writing, the requester 
must have his request notarized. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. Most records will be 
released upon request; however any record the release of which is 
questionable in the view of the Assistant for General Officer Mat¬ 
ters, will be cleared for release by the HQ USAF DCS Personnel 
before it is finaUy released to the individual. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Personnel Data Base, Member, Inspec¬ 
tor General Investigations. 

Systcmi exempted from certain provisions of the act: NONE 
F0350I AFDPG Z 

System name: 03501 AFDPG Z General Officer Personnel Data 
System 

System location: Headquarters United States Air Forcer Washing¬ 
ton DC 20330. Air Force Military Personnel Center, Randolph Air 
Force Base, TX 78148. Air Reserve Personnel Center, 7300 East 
First Avenue. Denver, CO 80280. 

Categories of individuals covered by the system: Retired Active 
Duty General Officers and Retired Air National Guard 
(ANGl/Reserve General Officers. 

Categories of records In the system: Promotion Board Data; 
'Career Brief Data/Cards; Forms 11; Photographs; Biographies; 
Retirement Letters; Dependent Data; Education Data; Promotion 
Orders; Assignment Orders; Demotion Data; Frocking Letters; 
Case Studies; Language Data. 

Antbortty for maintenance of the system: Title 10, United States 
Code (USC). Armed Forces, Chapter 805, The Air Staff. Section 
8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Individual Queries; 
Precedent Actions; Statistical Analyses of Historical Nature; As¬ 
signment Nominations/Worksheets; Congressional Inquiries and 
Responses; Memorandums for Record Affecting Actions Taken on 
General Officers; Career Profiles; Vacancy Lists; Array of General 
Officers by Temporary/Permanent Grade and Mandatory Retire¬ 
ment Date; Seniority Lists; Retirement Lists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets card files. 

Retrievability: Most records are retrieved by last name and/or 
grade. Case studies, statistical analyses, promotion board results. 
Congressional inquiries and responses are retrieved by topic by 
year of action. 

Safeguards: Access to these records is given only to the Chief of 
Staff, Deputy Chief of Staff (DCS)/Personnel, Assistant for 
General Officer Matters. Chief of Air Force Reserve, Chief Na¬ 
tional Guard Bureau, and Rand Corporation, and the assigned of- 
ficers/Noncommissioned Officers (NCOs) and civilian and clerical 
help, totaling approximately 20 people. Assistant for General Of¬ 
ficer Matters (DPG), Military Personnel Center/Records Main¬ 
tenance Branch (MPC/DPMDRR) and Air Reserve Personnel 
Center/Director of Personnel Actions (ARPC/DPAAR) are the only 
offices in the Air Force where this data could be maintained. 
Security procedures employed by DPG are equivalent to the securi¬ 
ty required for Confidential and Secret data. 

Retention and disposal: Retired 4-star General Officer records are 
maintained indefinitely; Retired 1, 2 and 3-star General Officer 
records arc retained for 3 years, reviewed to determine if there arc 
any materials of historical value which warrant indefinite retention 
- if not, they are destroyed by tearing into pieces, shredding, pulp¬ 
ing or macerating. 

System manager(8) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. An individual's full name Social 
Security Number (SSN) active duty grade will be needed to process 
written requests. An individual may visit the Pentagon, Room 
4E212, The Office of the Assistant for General Officer Matters, to 
obtain the information. A requester must present bis Military 
Identification (ID) card when appearing in person and requesting m. 
formation. When requesting personal information in writing, the 
requester must have his request notarized. 

Record access procedures: An individual may obtain access to his 
records by either writing Headquarters United States Air 
Force/Assistant for General Officer Matters (HQ USAF/DPG) - 
The Pentagon or by appearing in person and requesting the infor¬ 
mation. Most records wiU be released upon request; however, any 
record, the release of which is questionable in the view of the 
Assistant for General Officer Matters, will be cleared for release by 
the HQ USAF/DCS Personnel before it is finally released to the in¬ 
dividual. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Personnel Data Base; Member; Inspec¬ 
tor General (IG) Investigations. 

Systems exempted from certain provisions of the act: NONE 
F0350I AFDPO U 

System name: Office File 

System location: At Headquarters United States Air Force. 
Washington DC 20330. 

Categories of Individuals covered by the system: All active duty 
colonels (grade 0-6) and former active duty colonels (grade 0-6), 
who have retired, and who have been retired for 12 months or less. 

Categories of records in the system: Official photograph; Air 
Force <AF) Form 90, Officer Career Objective Statement; Copies 
of correspondence generated by Assistant for Colonels' Assign¬ 
ments, Deputy Chief of Staff, Personnel, Headquarters United 
States Air Force (HQ USAF/DPO) pertaining to the subject of the 
file. Memoranda of conversations with the subject of the file. Cor¬ 
respondence received by HQ USAF/DPO pertaining to the subject 
of the file. Memoranda of assignment-related personnel actions 
contemplated/completed on the subject of the file. 

Authority for maintenance of the system: Title 10 United States 
Code - Armed forces Chapter 803, Department of the Air Force, 
Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Assignment considera¬ 
tions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Rotary File Bins (Lectriever) 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained until first anniversay of effec¬ 
tive date of retirement/separation from USAF of the subject of the 
file, at which point the office file is destroyed by burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

And in-person request from the subject, upon identification, or 
written (notarized) request from the subject. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

And in-person request from the subject, upon identification, or 
written (notarized) request from the subject. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
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individual concerned may be obtained from the Systems 

Manager. 

Record source categories: Subject of the file (Career Objective 
Siatcoicnta, Photograph, correspondence with HQ USAF/DPO), 
HO USAFh)PO personnel. Air Force and outside agency origina- 
iQn of correspondence relating to subject of the file, for informa¬ 
tion which has/couM have bearing on assignability of the subject 

Systems cxeinpled from certain provbioDS of the act: NONE 
F03S01 AFREP T 

Sysiem oame: Files on General Officers and Colonels Assigned to 
General Officer Positions 

System locatioB: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system; Reserve General 
Officers and Reserve Colonels Assigned to General Officer Posi¬ 
tions 

Categories of records in the system: File contains resume of 
civOian and military experience, correspondence and orders, 
records Reserve participation, and listings with personnel data. 
Data includes: name, grade. Social Security Account Number 
(SSAN). Date of Birth (DOB), current address, telephone numbers, 
education, professional military education, and civilian occupation. 
An assignment folder is also used for initial review for a GO posi¬ 
tion. This file contains a copy of the Air Force (AF) Form 11, last 
five Officer Effectiveness Reports (OERs). When reviewed by the 
Chief of Air Force Reserve, a record of the personal interview and 
assignaient recommendations are included with the file. 

Authority for nialntentBcc of Che system: Title 10 United States 
Code, Armed Forces - Chapter 803 Department of the Air Force, 
Section 8012 and Chapter 2805, The Air Staff, Section 8032 

Routine uses of records mainCaioed in the system, incloding catego- 
rkf of users and the purposes of such uses: These documents are 
maiolained for initial assignments, reassignment and participation 
of officers assigned to Reserve GO positions, and to determine 
ipiilifications for initial and continued assignment to Reserve GO 
positions. 

Policies and pracUcea for storing, retrieving, accessing, retaining, 
tad dbposlog of records In the system: 

Storsge: Maintained in visible file binders/cabinets. 

Rctrievabllity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

ReteatioB and disposal: Files are maintained until no longer 
required for actions relating to the Reserve GO program and are 
then destroyed by tearing to pieces, shredding, pulping, macerating 
or burning. 

System managerfs) and address: Deputy Chief of Staff/Pcrsonnel, 
Headquarters United States Air Force. 

NoUfkttlon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures; Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

CoatesUog record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source cstegoHes: Air Force Forms, Military Personnel 
Records, and correspondence generated or received in Personnel 
Division, Air Force Reserve, Headquarters, United States Air 
Force (HQ USAF/REP). 

Syitems exempted from certain provisions of the act: NONE 
F03501 ASGPS R 

System name: 03501 ASGPS R Medical Opinions on Board for Cor¬ 
rection of Air Force Military Records Cases (BCMR) 

System locaUoo: AFMPC/SG, Randolph AFB, Texas 78148. 


Categories of individuals covered by the system: Files are main¬ 
tained on individuals making application to the Air Force Board for 
Correction of Military Records on which a medical opinion has 
been rendered. 

Categories of records in the system: Contains a copy of the medi¬ 
cal advisory opinion rendered on Air Force Board for Correction of 
Military Records. 

Authority for maintenance of the system: Title 10, United Slates 
Code, Section 8012. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Afford a historical 
reference, by name, to previous action taken regarding a specific 
BCMR application. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy.stem: 

Storage: Maintained in file folders in unlocked filing cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by personfs) responsible for 
servicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shreddipg, pulping, macerating, or 
burning. 

System manager(s) and address: AFMPC Surgeon, Randolph 
AFB. Texas 70148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access Co 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F03501 DP 3 

System name: 03501 DP 3 Unit Assigned Personnel Information File 

System location: Air Force Units. Headquarters United States Air 
Force and major command headquarters. Headquarters of major 
commands and at all levels down to and including Air Force instal¬ 
lations. 

Categories of individuals covered by the system: Active duty mili¬ 
tary personnel. Air Force Reserve and Air National Guard person¬ 
nel. 

Categories of records in the system: File copies of separation ac¬ 
tions, newcomers briefing letters, line of duty determinations, as¬ 
signment actions, retirement actions, in and out processing 
checklists, promotion orders, credit unition authorization, discipli¬ 
nary actions, favorable/unfavorable communications, record of 
counselings, appointment notification letters, duty status changes, 
applications for off duty employment .applications and allocations 
for school training. 

Authority for ronlntcnnnce of the system: 10 United States Code 
8012. 

Routine uses o( records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides infonnaiion to 
unit commanders/supervisors for required actions related to person¬ 
nel administration and counseling, promotion, training, separation, 
retirement, reenlistment, medical examination, testing, assignment, 
sponsor program, duty rosters, and off duty activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Maintained in file folders, note books/binders, and card 
files. 

Retrievability: Filed by Name and Social Security Number (SSN). 

Safeguards; Records are accessed by custodian of the record 
system and by persoD(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in locked 
cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation; most records are transient in nature and are main- 
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tained only as long as required to fulfill their management purpose 
or until superseded, then ^ven to the individual or destroyed by 
shredding, pulping, macerating or burning. 

System maoagcr(B) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. Washington D.C. 20330 

Notifkation procedure: Inquries from individuals should be ad¬ 
dressed to the respective unit commander or supervisor who main¬ 
tains the records in order to exercise their rights under the Act. 

Record access procedures: Requests from individuals should be 
addressed to the respective unit commander or supervisor who 
maintains the records in order to exercise their rights under the 
Act. Mailing addresses are contained in the Department of Defense 
Directory in the appendix to the Air Force’s Systems Notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from the in¬ 
dividual concerned, financial institutions, educational institutionem- 
ployees, medical institutions, police and investigating officers, bu¬ 
reau of motor vehicles, witnesses, reports prepared on behalf of 
the agency, standard Air Force forms, personnel management ac¬ 
tions, extracts from the Advanced Personnel Data System (ADPS) 
and records of personal Actions submitted to or originated within 
the organization. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMAK J 

System name: Separation Case Files (Officer and Airman). 

System location: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148. 

At National Personnel Records Center, Military Personnel 
Records. 9700 Page Boulevard, St. Louis, MO 63132. 

Duplicate copies may be retained temporarily at each level 
requiring review or action on the case. 

Catcgorict of individuals covered by the system: Officers and air¬ 
men who have requested voluntary separation or who have been 
recommended for involuntary separation. 

Categories of records in the system: Member’s application, or 
letter from commander initiating separation action with indorse¬ 
ments, supporting documents, and record of final action taken. If 
congressional inquiry involved, request for information and reply 
provided is also filed by those offices involved. 

Authority tor maintenance of the system: Title 10, United States 
Code <USC) Armed Forces - Chapter 59 - Separation, Section 1161. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The original copy is 
retained as a permanent record of action taken. The duplicate co¬ 
pies are retained to provide a temporary record of actions being 
taken for responding to inquiries concerning the status of a particu¬ 
lar case. Occasionally, a case file is retained as a precedence file 
for later reference in revising separation directives. 

Polkles and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrlevahility: Filed by Name. 

At National Personnel Records Center. Cases are filed with 
Master Personnel Records. Transitory copies are filed alphabeti¬ 
cally by general subject categories, i.e., involuntary officer separa¬ 
tions, involuntary airman separations, etc. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

File cabinets and power files are secured during non-duty hours. 

Retention and dispo^l: Master copies are retained permanently. 
Temporary files are disposed of within six months after final action 
is taken. Files are disposed of by shredding. 

System manager(8) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access lo 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Member’s application, or correspon¬ 
dence from unit commander's initiating separation action. 

Systems exempted from certain provisions of the act: NONE 
* F03501 DPMAKEI 

System name: Absentee and Deserter Information Files 

System location: At Air Force Military Personnel Center, Ran- 
dolph Air Force Base, TX 78148. 

At consolidated base personnel offices only. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of Individuals covered by the system: All active duty 
personnel who are or have been in absentee status more than 10 
days or in deserter status. 

Categories of records in the system: Absentee Wanted by the 
Armed Forces forms; copy of unit commander’s initial and follow- 
on Report of Inquiry. Includes information concerning circum¬ 
stances surrounding the unauthorized absence and attempts to 
locate the individual; Federal Bureau of Investigation (FBI) and Of- 
fice of Special Investigations (OSI) reports or extracts therefrom 
are included in some case files; correspondence administratively 
classifying the individual as a deserter, if appropriate; Report of 
Return of Absentee Wanted by the Armed Forces forms. 

Authority for maintenance of the system: Title 10, United States 
Code (USC) Armed Forces - Chapter 47 - Uniform Code of Milita¬ 
ry Justice, Sections 885, 886 and 887. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ^ovides documentation 
and reference source for the administration of individuals absent 
without leave for more than 10 days and individuals administrative¬ 
ly classified as deserters. Used as basis for preparing statistical re¬ 
ports required by DOD for reports provided managers of 
unauthorized absentee programs, e.g.. Major Commanders, and for 
promptly reporting changes in individual’s status to military and 
civil law enforcement agencies to facilitate apprehension. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrlevahility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Files are destroyed 6 months after the 
member is returned to military control. Files are destroyed by 
shreading. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: During the period of unauthorized 
absence, no procedures exist for notifying individuals that an Ab¬ 
sent Without Leave (AWOL)/Deserter file is maintained on them 
unless address provided by requestor. Subsequent to the member's 
return to military control 

Requests from individuals should be addressed to the Systems 
Manager, or contact agency officials at each respective location lo 
exercise rights under the Act. 

Record access procedures; Individual can obtain assistance in 
gaining access from the Systems Manager. 

or contact agency officials at each location to exercise rights 
under the Act. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 
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Record source categories Unit Commanders, Central Base Per* 
lonnci Office represcnlalivcs, military and civilian law enforcement 
officials, and anyone who may report information concerning an 
ibscntce wanted by the Armed Forces. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMAO K 

STSten name: Officer Effectiveness Report (OER)/Airman Per¬ 
formance Report (APR) Appeal Case Files. 

System location: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148. 

At headquarters of the major commands and separate operating 
agencies. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force’s systems 
notice. 

At headquarters of major subordinate commands and numbered 
Air Forces. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force’s systems 
notice. 

Washington National Records Center, Washington DC 20409. 
Categories of individuals covered by the system: Officers and air¬ 
men; active duty, inactive status, reserve status, air national guard 
status, and discharged officers and airmen who appeal for cor¬ 
rection of records. 

Categories of records in the system: Copy of an individual applica¬ 
tion. a copy of the Major Command (MAJCOM) and/or Con¬ 
solidated Base Personnel Office (CBPO) recommendation (as ap¬ 
propriate), and correspondence reflective of the board's decision on 
the case. 

Aotbority for maintenance of the system: Title 10, United States 
Code (USC) Armed Forces Chapter 47 - Uniform Code of Military 
Justice, Section 835; Chapter 803 - Department of the Air Force, 
Section 8012; Chapter 805 • The Air Staff, Section 8032; Chapter - 
835, Appointments in the Regular Air Force, Section 8303. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To answer individual 
inquiries concerning a particular appeal and, at the Air Force Mili¬ 
tary Personnel Center (AFMPC) level, as a basis for consideration 
to preparation of Air Staff advisory opinions on OER/APR appeals. 

Policies and praetkea for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Maintained in visible file binders/cabinets. 

Retrievsbility: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Case files are maintained for three calen¬ 
dar years from date of last action as indicated in the file, then 
destroyed. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Rwrd access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

I Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
I the individual concerned may be obtained from the Systems 

Manager. 

Record source categories: Member’s application, MAJCOM and/or 
I CBPO recommendations, and correspondence reflective of the ap- 
I pc^ board’s decision, and when applicable Air Staff advisory 
I opinions furnished the Board for Correction of Military Records 
I (BCMR) under the provisions of AFR 31-3. 

Systems exempted from certain provisions of the act: NONE 

F03501 DPMAR 

System name: Disability/Non-disability Retirements Records 
I System location: At Air Force Military Personnel Center, Ran- 
oolph Air Force Base, TX 78148. 


Categories of individuals covered by the system: Officers and air¬ 
men processed through the disability system and on the Temporary 
Disability Retired List (TDRL); airmen and officers, active and 
retired, who inquire or who are the subject of an inquiry concern¬ 
ing disabOity/non-disability retirement status; and officers and air¬ 
men who have requested voluntary retirement. 

Categories of records in the system: Duplicate copies of medical 
histories. Secretarial determinations, retirement forms, routine cor¬ 
respondence files, case files, disability retain folders, TDRL punch 
card data files. 

Authority for maintenance of the system: Title 10, United States 
Code, Armed Forces - Chapter 33, Appointments in Regular Com¬ 
ponents Section 564 - Chapter 59, Separation, Sections 1164 and 
1166; Chapter 61, Retirement or Separation for Physical Disability; 
Chapter 63, Retirement for Age. Section 1263; Chapter 65, Retire¬ 
ment for Length of Service. Sections 1293 and 1303; Chapter 835, 
Appointments in the Regular Air Force. Section 8303; Chapter 859, 
Separation from Regular Air Force for Failure to Meet Standards, 
Sections 8786 and 8796; Chapter 865, Retirement for Age, Sections 
8883, 8884, 8885, 8886; Chapter 867, Retirement for Length of Ser¬ 
vice. Sections 89U, 8913, 8915, 8916. 8918, 8921, 8922, 8923 and 8924. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to provide informa¬ 
tion on retirement cases and to allow appropriate case processing. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. Filed by Social Security Account 
Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. Records are accessed by person^) responsible for servicing 
the record system in performance of their official duties. Records 
are accessed by authorized personnel who are properly screened 
and cleared for need-to-know. Stored in secure building. 

Retention and disposal: Correspondence files are retained for two 
years after end of year case was closed or inquiry responded to; 
disability retain files are retained for 90 days after case is finalized; 
case files are retired to Master Personnel Records Group when ser¬ 
vice retirement action has been completed; TDRL punch cards 
destroyed when member is removed from TDRL, Disposal is by 
shredding or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base.TX. 

Notificatioo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Correspondence and forms generated in 
Retirements Division (AFMPC/DPMAR), military hospitals, HQ 
USAF Surgeon Gener^ (HQ USAF/SG), Consolidated Base Per¬ 
sonnel offices and Major Air Commands, by the members them¬ 
selves, and by the general public on retirement related matters. 

Systems exempted from certain provisions of the act: NONE 
F0350I DPMDQIA 

System name: 03501 DPMDQIA Military Personnel Records System 

System location: Headquarters United States Air Force, Washing¬ 
ton DC 20330. Air Force Military Personnel Center, Randolph Air 
Force Base, TX 78148. Air Reserve Personnel Center, 7300 East 
First Avenue, Denver, CO 80280. National Personnel Records 
Center, Military Personnel Records, 9700 Page Boulevard, St. 
Louis, MO 63132. Headquarters of the major commands and 
separate operating agencies. At consolidated base personnel offices 
and other installation units. At State Adjustment General Office of 
each respective State, District of Columbia or Commonwealth of 
Puerto Rico. At Air Force Reserve and Air National guard units, 
official mailing addresses are in the Department of Defense 
Directory in the Appendix to the Air Force’s Systems Notice. 

Categories of individuals covered by the system: Air Force active 
duty military personnel. Officer Correspondence and Miscellaneous 
Document Group (C&M) at Air Force Military Personnel Center 
(AFMPC); Headquarters United Sutes Air Force (HQ USAF) 
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Selection Record Group (SR) at HQ USAF Assistant for General 
Officer Matters; Retired Air Force general officers. Master Person¬ 
nel Record Group (MPeRGp) at AFMPC; active duty colonels at 
HQ USAF, Assistant for Senior Officer Management, C&M at 
AFMPC Air Force active duty officer personnel. MPeRGp at 
AFMPC Officer Command Selection Record Group (OCSR) at the 
respective major command or separate operating agency. Field 
Record Group (FRGp) at the respective Air Force base of assign¬ 
ment/servicing Consolidated Base Personnel Office (CBPO); Air 
Force active duty enlisted personnel. MPeRGp at AFMPC, FRGp 
at respective servicing CBPO, Senior Noncommissioned Officer 
(NCO) Selection Folder at the respective servicing CBPO; person¬ 
nel in Temporary Disability Retired List (TDRL) status. Missing in 
Action (MIA), Prisoner of War (POW), Dropped From Rolls 
(DFR), MPeRGp at AFMPC; Reserve officers MPeRGp at Air 
Reserve Personnel Center (ARPC), OCSR at the respective Air 
Force (AF) major command (MAJCOM) when applicable, FRGp at 
the respective unit of assignment or servicing CBPO or Con¬ 
solidated Reserve Personnel Office (CRPO); Reserve airmen 
MPeRGp at ARPC, FRGp at the respective unit of assignment or 
servicing CBPO/CRPO; Air National Guard (ANGUS) officers 
MPeRGp at ARPC, OCSRat the respective State Adjutant General 
Office, FRGp at the respective unit of assignment. ANGUS airmen 
MPerGp at the respective State Adjutant General Office FRGp at 
the respective unit of assignment; Retired Air Force military per¬ 
sonnel; Discharged personnel MPerGp at National Personnel 
Records Center (NPRC); Air Force Academy cadets MPerGp at 
unit of assignment CBPO. 

Categories of records In the system: Substantiating documentation 
such as forms, certificates, administrative orders and correspon¬ 
dence pertaining to appointment as a commissioned officer, warrant 
officer. Regular AF, AF Reserve or ANGUS; enlist- 
ment/reenlistment/extension of enlistment; assignment Permanent 
Change of Station (PCS)/Tcmporary Duty (TDY); promo- 
tion/demotion; identification card requests; casualty; duty status 
changes - Absent Without Leave (AW0L)/M1A/FGW/Missing/ 
Deserter; military test administration/resuhs; service dates; separa¬ 
tion; discharge; retirement; security; training. Precision Measure¬ 
ment Equipment (PME), On The Job Training (OJT), Technical, 
General Military Training (GMT), commissioning, driver; academic 
education; performance/effectiveness reports; records corrections - 
formal/informal; medical or dental treatment/examination; fly¬ 
ing/rated status administration; extended active duty; emergency 
data; line of duty determinations; human/personnel reliability; 
career counseling; records transmittal; AF reserve administration; 
Air National Guard administration; board proceedings; personnel 
history statements; Veterans Administration compensations; 
disciplinary actions; record extracts; locator information; personal 
clothing/equipment items; passport; classification; grade data; 
Career Reserve applications/cancellations; traffic safety; Unit Mili¬ 
tary Training; travel voucher for TDY to Republic of Vietnam; de¬ 
pendent data; professional achievements; Geneva Convention 
cards; drug abuse; Federal Insurance; travel and duty restrictions; 
Conscientious Objector status; decorations and awards; badges; 
Favorable Communications (colonels only); Inter-Service transfers; 
pay and allowances; combat duty; leave; photographs; Advanced 
Personnel Data System products; 

Authority for mainteoance of the system: Title 44, United States 
Code, Section 3101: Records Management by Federal Agencies; 
Records Management by agency beads; general duties; E.O. 9397. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: In addition to satisfying 
the Title 44 requirement for records retention. Military Personnel 
Records are utilized at all levels of Air Force personnel manage¬ 
ment within the agency for actions/processes related to procure¬ 
ment, education and training, classification, assignment, career 
development, evaluation, promotion, compensation, sustentation, 
separation and retirement. Military Personnel Records are routinely 
utilized outside the Air Force for actions/processes related to as¬ 
signment or transfer to other services or joint service organizations; 
compensation claims submitted to Veterans Administration Re¬ 
gional Offices; dependents and survivors requesting issuance or 
determination of eligibility for identification card privileges; 
Civilian Health and Medical Program of the Uniformed Services 
(CHAMPUS) eligibility and benefits requests - copies are provided 
to CHAMPUS, Denver, Colorado; Immigration and Naturalization - 
copies are provided to respective local Immigration Office; Unem¬ 
ployment Compensation Requests - verification of service related 
tnformatioo provided to State Unemployment Compensation (UCX) 


Office; Vietnam State Bonus • information provided to respective 
local State offices; Civil Service requests for verification of milita¬ 
ry service for benfits; leave or Reduction in Force (RIF) purposes ^ 
copies provided to local Civilian Personnel Office; National Ceme- 
tary Burial/Headstone cases - copies provided to Superintendeot 
National Cemetary, Army Quartermaster Corps, Virginia; World¬ 
wide locator inquiries - response provided to legitimate requests ia 
accordance with the Freedom of Information Act; Dual coropeoss- 
tion cases involving former officers - provided to establish Civil 
Service employee tenure and leave accrual rate; Social Security 
Retirement Credit Verification - verification of service data pro¬ 
vided to substantiate applicant's credit for Social Security compen¬ 
sation; Soldiers and Sailors Civil Relief Act requests - verification 
of service - related information provided to State courts in civil ac¬ 
tions; Litigation - in event the United States, its officers or em¬ 
ployees are involved. Changes in member's official records regard¬ 
ing name. Social Security Account Number, date or place of birth 
or home of record - required information provided to Director of 
Selective Service. Federal Bureau of Investigation, and Personnel 
Research Division of the Air Force Human Resources Laboratory 
at Lackland Air Force Base, Texas. Secretary of the Air Force 
Legislative Liaison releases when authorized by individual con¬ 
cerned; US Department of Agriculture for investigative and audit 
procedures ;US Department of the Treasury for Secret Service in¬ 
vestigations. Coast Guard Activities Bureaus of Customs. Nar¬ 
cotics. Engraving and Printing and Internal Revenue Service for of¬ 
ficial activities; US State Department, Federal Aviation Agency for 
background investigations of employment applicants; Central Intel¬ 
ligence Agency for Investigations, US Postal Service for Official 
Postal Inspector Duties, General Services Administration for In¬ 
vestigation of Incumbant Employees; Department of Justice for In¬ 
vestigations conducted by the Federal Bureau of Investigation and 
Immigratoo and Naturalization Small Business Administration for 
Investigations concerning Loans. National Security Agency Review 
of Records for Security Investigations United States Information 
Agency for Review of Records for Background Investigations. 
United States Civil Service Commission to conduct investigations 
cither by personal investigations or written inquiry to determine 
suitability, eligibility, or qualifications of individuals for Federal 
employment. Federal contracts, or access to classified information 
or restricted areas. Separation information provided to the 
Veteran's Administration and Selective Service Agencies. 

Policies aad practices for storing, retrieving, accessing, retaiouig, 
and disposing of records in the system: 

Storage: Maintained in file folders placed in metal file containen 
or on open shelves. Microfiche placed in rotary power files; com¬ 
puter disk resident data file consists of Social Security Account 
Number (SSN) and disk location of the associated image inderecord 
which includes document data describing document type, date, lo¬ 
cation, and number of pages in each document. 

Retrievability: Information in the system is retrieved by last 
name, first name, middle initial and Social Security Number (SSN). 
Records stored at National Personnel Records Center Center are 
retrieved by regist^ number, last name, first name, middle initial 
and SSN. Information can be displayed via closed circuit television 
subsystem, produced on a duplicate microfiche, or paper reproduc¬ 
tion. 

Safeguards: The prescribing directive for the Military Personnel 
Records System requires those records to be stored (after duty 
hours) in a locked building, room or filing cabinets. Access is 
specifically limited to those personnel designated by the Con¬ 
solidated Base Personnel Office (CBPO) Chief and those provisions 
for access and release of information contained in Air Force Regu¬ 
lation 31-6. 

RctcDiion and disposal: Users who are granted access to the 
microfiche files arc screened by computer software. Those docu¬ 
ments designated as Temporary in the prescribing directive remain 
in the records until their obsolescence (superseded, member ter¬ 
minates his status, or retires) when they are removed and provided 
to the individual data subject. Those documents designated as Per¬ 
manent remain in the military personnel records system per¬ 
manently and are retired with the master personnel record group. 

System managcr(f) and address; Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base. Texas 
78148 is the official responsible for the system of records. In¬ 
dividuals in categories included above may deal directly with agen¬ 
cy officials at the respective records l^ation to exercise their 
rights under the Act. 
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Notification procedure: The individual data subject may be 
notified that a record exists on him by submitting a request to or 

nocaring in person at the responsible officiars office or the 
‘ iMCtive repository for records for personnel in his particular 
category during normal duty hours any day except Saturday. Sun- 
or nationid and local holidays. The Saturday and Sunday ex- 
«otion docs not apply to Reserve and National Guard units during 
ncriods of training. Response to written requests will be provided 
not later than ten days following receipt of request. The System 
Manager has the right to waive these requirements for personnel 
located in areas designated as Hostile Fire Pay areas. 

Record access procedures: The same written notification or per- 
fooal visit procedures which apply to notification also apply to ac- 

'CCSS. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Sources of information contained in the 
system include data subject's applications, requests, personal histo¬ 
ry statements, supervisors* evaluations, correspondence generated 
within the agency in the conduct of official business, medical treat¬ 
ment records, educational institutions, civil authorities, other ser¬ 
vice departments, and interface with the Advanced Personnel Data 
System. 

Syitemi exempted from certain provisions of the act: NONE 
F03501 DPMDRAB 

System name: Correction of Military Record Card 

System location: At Air Force Military Personnel Center. Ran¬ 
dolph Air Force Base. TX 78148. 

Categories of individuals covered by the system: Active duty of¬ 
ficers and airmen. Retired or discharged officers and airmen. Next 
of kin of deceased officers and airmen. 

Categories of records in the system: Summary of correction of 
records request followed through to its final decision by the ap¬ 
propriate correction board. 

AothorHy for maintenance of the system: Title 10. United States 
Code, Section 1552. 10 use 133 

Routine uses of records maintained in the system, including catego- 
rki of users and the purposes of such uses: Suspense for collection 
of an information requested by member and completion of the case 
by the appropriate correction board. 

Policies and practices for storing, retrieving, accessing, retaining, 
sad disposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Rclentloo and disposal: Retained for three years after case 
completion. Then destroyed by pulping, macerating, burning or 
tearing into pieces. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base. Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

R^rd access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Member's application. Master Personnel 
Records. 

Systems exempted from certain provisioDS of the act: NONE 
F03501 DPMHC L 

System name: Chaplain Applicant Processing Folder 

System location: At Air Force Military Personnel Center. Ran¬ 
dolph Air Force Base. TX 78148. 


Categories of individuals covered hy the system: Chaplaincy appli¬ 
cants and Reserve Chaplains applying for active duty. 

Categories of records in the system: This is a grouping of pertinent 
forms used by the Air Force Military Personnel Center (AFMPC) 
Command Chaplains Office in processing chaplains to active duty 
including: Application for Appointment as Reserve of the Air 
Force; . Application for Extended Active Duty with the United 
States Air Force; . United States Air Force (USAF) Drug Abuse 
Certificate; , Statement of Personal History; . National Agency 
Check Request; Report of Medical Examination; Report of Medical 
History; Fingerprint Card; Checklist for Chaplain Appointment; Ec¬ 
clesiastical Endorsement; Certificate of Continuance of Ecclesiasti¬ 
cal Endorsement; Certificate of Seminary Graduation and Ordina¬ 
tion; Official Transcripts of College Education; Personal correspon¬ 
dence between resource manager and applicant regarding status of 
his application. 

Authority for maintenance of the system: Title 10, United States 
Code (USC) Armed Forces - Chapter 803 - Department of The Air 
Force, Section 8012; Chapter 805 - The Air Staff, Section 8032; 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The documents main¬ 
tained in these transitory folders are utilized by the resource 
manager in processing chaplain applicants to active duty. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Once applicant is accessed, forms are en¬ 
tered into the Master Personnel Records Group. If applicant does 
not qualify for appointment, file is destroyed after one year. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual's application. 

Systems exempted from certain provisions of the act: NONE 
F03501 DPMSG M 

System name: Health Education Records. 

System location: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base. TX 78148. 

Categories of Individuals covered by the system: All airmen and of¬ 
ficers of the United States Air Force (USAF) Medical Service who 
have applied for training and are in training and applied for training 
to Air Force Military Personnel Center/Medical Education Division 
(AFMPC/SGE). 

Categories of records In the system: Allied Health Selection Board 
Folders - Application for Officer School Training; Educational 
Transcripts; Chronological listings of work experience; Letters of 
recommendation; Specific test results: Scholastic Aptitude Test 
(SAT); Physician Extender Profile Exam (PEPE); Manual dexterity 
test; Grade point averages; Microfische: Officer Effectiveness Re¬ 
ports (OERs); Photo; Air Force Military Personnel Center 
(AFMPC) Rating Assessment Sheet for Physician Assistant Appli¬ 
cant; Consolidated Base Personnel OHice (CBPO) letters: 
Prerequisite verifications; Counselings on Reenlistment limitations; 
Reenlistment/extension eligibility; Status of Unfavorable Informa¬ 
tion File (UIF) folder; Records Review Listing; Verification of Air¬ 
man Qualifying Examination (AQE). Total Active Federal Military 
Service Date (TAFMSD). Date Eligible for Return from Overseas 
(DEROS). Projected assignment; Airman Performance Reports Ap¬ 
plicant Statements: Why training desired; Intent to extend/reenlist; 
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Flying Class 111 Physical; General Information including Extended 
Active Duty Date; Date of Rank; Passovers; Command; Base of as¬ 
signment; Arrived on station; Marital status; Undergraduate Educa¬ 
tion Selection Folders - Application; Medical College Admission 
Test (MCAT) scores; Letter of acceptance from an approved 
school; Dean*s letter of recommendation; Transcript; Physical Ex¬ 
amination reports; Air Force Institute of Technology (AFIT) Selec¬ 
tion Folders - Officer career brief; Letter of recommendation; 
Transcripts; Graduate Records Examination (GRE) and Admission 
Test for Graduate Study in Business (ATGSB) scores; Application 
for AFIT training; Physician Deferment Folder DPM Form 116 
(Medical Corps (MC) Appointment Checklist); Field Personnel 
Record (DupUcate Copy); Application for Appointment in 
Reserves; Personnel Security Clearance; (Armed Forces Security 
Questionnaire); DD Form 398 Personnel History Statement; State¬ 
ment of Understanding for Appointment; Photograph; Request for 
delay for residency training; Record of computer input; General 
correspondence with physician/student; hospital agreement form; 
Transcripts (Pre-med and roed school); Air Force Health Per¬ 
formance Scholarship Program (AFHPSP) Service Obligation 
Agreement; Notification of selection for AFHPSP; Air Reserve 
Personnel Center (ARPC) orders (45-day active duty tour); Air 
Force Military Personnel Center (AFMPC) Form 155 (Application 
for deferment for graduate medical education); Selection/ Non¬ 
selection for deferment letter; Congressional correspondence; Cer¬ 
tificate of medical school completion; Physical examination; Ten¬ 
dering of resignation; Medici disqualification correspondence; 
Graduate Medical Education Records - Application for sponsored 
training; AFMPC Form 131; Photograph; Transcripts; Letter of 
recommendation/evaluation; Career motivation essay; Select/Non¬ 
select letters (acceptance/declination); Assignment letter to Major 
Command (MAJCOM); Training reports; Memos for record; 
General correspondence with applicant/trainee; Congressional cor¬ 
respondence; Faculty board proceedings; Residency completion 
letter; Letters of resignation. 

Authority for maintenance of the system: Title 44, United States 
Code (USC) Public Printing and Documents - Chapter 31, Records 
Management by Federal Agencies, Section 3102; Title 50, USC War 
and National Defense, Section 454, Persons Liable for Training and 
Service; and Title 10 USC Armed Forces, Chapter 803, Department 
of the Air Force, Section 8012. 

Routine uses of records maintained In the system. Including categ^ 
rics of users and the purposes of such uses: The information in this 
record system is used by the Medical Education Division, and 
Medical Education Selection Boards* in selecting individuals of the 
medical service to attend undergraduate and graduate educational 
programs and technical training. Such programs include undergrad¬ 
uate and graduate nurse education, residencies and fellowships for 
physicians, and graduate education for Medical Service Corps 
(MSCs), BioMedical Service Corps (BSCs), Veterinary Corps 
(VCs), residencies for dental officers, and Physician and Dental 
Assistant programs for airmen. Another use of the system is to 
monitor the individuals progress in an educational program after 
selection until completion of their program. 

Policies and practices for storing, retrieviBg, acccsslDg, rcUining, 
and disposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

RcUievability: FOed by Name. 

Safeguards; Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Allied Health Selection Board Folders 
and Undergraduate Education Selection Folders: Retained until 
selection board process is completed; Air Force Institute of 
Technology (AFIT) Selection Folders: Information in folders is 
maintained for one year. Exception: Transcripts are>used for period 
of two weeks then returned to AFIT. Physician Deferment Folders: 
Retained until the individual is called to active duty or separated 
from the Air Force (AF) Reserve. Graduate Medical Education 
Records: Retained until individual separates or retires from the Air 
Force. 

System maoagerfs) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas. 


Notification procedure: Requests from individuals should be ad* 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access lo 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Member's application. Supervisor's 
evaluation, master personnel records (board use only), Career Brief 
(board use only), transcripts, test scores. Deans' letters of recom¬ 
mendation, Standard Form (SF) 88 and SF 93. 

Systems exempted from certain provisioos of the act: NONE 
F03501 DPMSG N 

System oame: Application for Appointment and Extended Active 
Duty Files. 

System locaUou: At Air Force Military Personnel Center. Ran- 
dolph Air Force Base, TX 78148. 

Categories of individuals covered by the system; All civiliao and 
United States (US) Armed Forces military members who arc apply- 
ing for appointment/reappointment to United States Air Force 
Reserve (USAFR) affiliation or Application for Extended Active 
Duty (AD) with the USAF; extended duty with the United States 
Air Force (USAF) Medical Service. 

Categories of records in the system: Application for Appointment 
and Extended Active Duty Files Report of Medical Examination; 
Statement of Personal History; Fingerprint Card; National Agency 
Check Request; State License/Registration (Current State Liceo&e 
or State Registration is normaUy required on Medical Corps (MC). 
Nurse Corps (NC), Veterinary Corps (VC), and some BioMedical 
Service Corps (BSC); Variable Incentive Pay (VIP) Agreement, 
Variable Incentive Pay Agreement required on MC applicants; Let¬ 
ters of Recommendation, Letters of Reference as directed or as 
required; Application for Appointment as Reserves of the AF or 
USAF without component; Conditional Release (Conditional 
release must be obtained for applicants from United States Army 
Reserve (USAR) or United States Naval Reserve (USNR); Report 
of Separation from Active Duty; Transcripts/Diploma (All trans¬ 
cripts and diploma required to establish eligibility); Record of Per¬ 
sonnel Security Investigation and Clearance; Record of DiseoroU- 
ment from Officer Candidate Type Training; USAF Drug Abuse 
Certificate; Air Force Officer Qualifying Test (AFOQT), Required 
for Medici Service Corps (MSC) appUcanU only; Certificate of 
Citizenship (furnished by those persons not born in US); Statement 
of Degree Confirm (For those applicants who have not yet 
completed degree requirements, a letter/statement from the Dean of 
the coUege they are attending is required to confirm the fact that 
they are enrolled, type of degree they will attain, day, month and 
year of graduation followed up by submitting a final transcript and 
diploma); Education Council for Foreign Medical Graduates 
(ECFMG), (Required on those MC where applicable). 

Authority for maintenance of the system: Title 10, United States 
Code (USC). Armed Forces - Chapter 803, Department of the Air 
Force, Section 8012; 

Routine uses of records maintained In the system, Inclodlng catego¬ 
ries of users and the purposes of such uses: Used by Medical Person¬ 
nel Programs and Analysis Branch for the following officer 
procurement purposes: To select and appoint or reappoint appli¬ 
cants to aU corps (MC. DC. VC, NC, BSC and MSC) of the USAF 
Medical Service; and to select and process officers of the USAF 
Medical Service of the Air National Guard of the United States 
(ANGUS) and United States Air Force Reserve (USAFR) for ex¬ 
tended active duty. 

Policies and practices for storing, retrieviug, accessing, retaining, 
and disposing of records in the system: 

Storage; Maintained in visible file binders/cabinets. 

Rctrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are stored in locked cabinets or rooms. 
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Rfientioo and disposal: If selected for appointment or reappoint- 
fnl and Extended Active Duty (EAD), records become the 
Master Personnel Record and are forwarded to the applicable 
ruHzalion and Assignment Branch to send to Air Reserve Person- 
^ 1 Center (ARPC), Denver, Colorado for further dissemination as 
rtfluired. An abbreviated reference file of selected documents is 
aintained by the applicable utilization and assignments branch. If 
not selected, records are then destroyed by shredding or burning. 

System maoafer(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas. 

NotUicatioD procedure: Requests from individuals should be ad- 
(fressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CoBtesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager 

Record source categories: Member's application, letters of recom- 
nendation, results of National Agency Check and Military Person¬ 
nel Records. 

S)itfCDi exempted from certain provisions of the act: NONE 
F03S01 DPMSG O 

SyKcn aame: Medical Officer Personnel Utilization Records 
System location: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 7814R. 

Cstegorks of Indlviduala covered by the system: All Air Force ac¬ 
tive duty medical service officers. 

Categories of records In the system: Personnel Utilization records 
coDtaining: Career briefs; Print-outs; Letters from individuals; Let¬ 
ters from Utilization Branch to individuals; Special Orders; Letters 
concerning medical service education and training; Copy of applica¬ 
tion for Career Reserve Status; Copy of request to join spouse; 
Copy of Specified Period of Time Contract (SPTC) requests; Air 
Reserve Personnel Center (ARPC) special orders; Copy of Air 
Force (AF) Form 2095, Assignment/Personoel Action; Copy Air 
Force Military Personnel Center (AFMPC) Form 8, Assign- 
uent/Actions Worksheet; Air Force Military Personnel Center 
(AFMPC) Form 138, Officer Reassignment; Memorandum of Offi¬ 
cial Contact; Officer Career Objective Statement; Personnel Action 
Request; Pennaoent Change of Statioa Order, Officer Military 
Record; Application for Appointment in the AF Reserve; Recall to 
Active Duty; Supplement to Application for Commission in the 
United States Air Force (US) Medical Services; Assignment Notifi¬ 
cation of Medical Service Officer; Air Training Command (ATC) 
Constructive Credit Computation; Personal Interview- USAF 
Nurse Application; Air Force Institute of Technology (AFIT) Edu¬ 
cation Plan; Reassignment Instruction Data; Aeronautical Orders; 
Special Orders; Messages; Department of Defense Notification of 
change in service members official records; Master Personnel 
Record Fiche; Training/Specialty Board Certrfication Records; Con- 
(inuitioD Pay Contracts; Specialty Badge Award; Correspondence 
OB Congressional Inquiries; Advanced Personnel Data Systems 
(APDS) transactions; Microform/Microfiche Records; Requisitions; 
Record of Office of Special Investigations (OSf) background 
checks; Resumes/special applications; Education Plans/transcripts. 

Anthorlty for malnfeoancc of the system: Title 10, United States 
Code (USC) Armed Forces, Chapter 803, Department of the Air 
Force Section 8012; Title 44, USC, Public Printing and Documents, 
Copter 31, Records Management by Federal Agencies, Section 

Routine uses of records malnUiocd in the system. Including catego¬ 
ries of users and the purposes of such uses: Verify current assign- 
ncot; verify history of appbeation for: tour extension, tour curtail- 
oent, Specified Period of Time Contract, Career reserve Status, 
duty Air Force specialty code change, special duty application, for- 
Bsl school application, change of assignment reporting dates, join 
spouse application; Use AF Form 24 for obtaining date of birth and 
phee of birth when processing assignment to academy or other 
IdgUy sensitive area of assignment; to hold messages pertaining to 
iisignroeni; to hold action notices and career briefs as a result of 
J^ut from original office and any other office pertaining to an in- 
wvidual. This also includes career briefs and action notices from 
automatic actions (i.c., available assignment); pay computation; 
grade computation; to provide background information to answer 

correspondence. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office ffles for six months 
after the individual terminates military service, then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. 

System maoagerfs) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas. 

Notifiration procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Applications for appointment, letters 
written by individual or on individuals by others. Computer print¬ 
outs, forms completed by individuals, Advanced Personnel Data 
Systems (APDS) transactions, other information pertinent to assign¬ 
ments or career development of the officer. 

Systems exempted from certain provisions of the act: NONE 
F03561 DPMVO 1 

System name: Effectiveness/Performance Reporting Systems. 

System location: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148. 

At National Personnel Records Center, Civilian Personnel 
Records, 111 Winnebago Street, St. Louis. MO 63118. 

At headquarters of the major commands and separate operating 
agencies. Official mailing addresses are in the Department of 
ijefense directory in the appendix to the Air Force's systems 
notice. 

At Consolidated Base Personnel Offices and each State Adjutant 
General Office, Reserve and Air ^National Guard Units and Human 
Resources Laboratory, Lackland *Air Force Base, Texas. 

Categories of Individuals covered by the system: Military Personnel 
Only. Officer: applies to active duty/Air National Guar^Air Force 
Reserve Personnel serving in grades Warrant Officer (W-1) through 
Colonel (0-6). Airmen: applies to only active duty personnel in 
grades Basic Airman (E-1) through Chief Master Sergeant (E-9). 

Categories of records In the system: Lieutenant Colonel Promotion 
Potential Evaluation;Fonns Colonel Promotion Recommendation 
Report; Officer Effectiveness Report; Education/Training Report; 
Airman Performance Report; Technical Sergeant (TSGT), Staff 
Sergeant, and Sergeant (SGT) Performance Report; Chief Master 
Sergeant (CMSGT), Senior Master Sergeant (SMSGT). and Master 
Sergeant (MSGT) Performance Report; Description of Data Con¬ 
tained Therein: Name; Social Security Account Number (SSAN); 
Active and Permanent Grades; Specialty Data; Organization loca¬ 
tion and PAS code; Period of Report; Number of days of supervi¬ 
sion; Performance Evaluation Scales; Estimates of Potential; Com¬ 
ments Regarding Ratings; Officer Effectiveness Report (OER) 
Notice Contains: Rater Name; Rater SSAN (only if USAF officer); 
Rater Organization; Rater Office Symbol; Rater Duty Phone 
Number; Ratee Name, Ratee SSAN; Ratee Organization; Period of 
Report; Length of Rater's Supervision; Reason for Report; Ratee 
Duty Air Force Specialty Code (DAFSC); Ratee Primary Air Force 
Specialty Code (PAFSC); Ratee Second Air Force Specialty Code 
(2 AFSC); Ratee Temporary Grade; Ratee Permanent Grade; Ratee 
Aeronautical Rating; Ratee Aviation Service Code; Ratee Job 
Level; Ratee Command Level; Ratee Management Level; Ratee 
Duty Title; Effective Date of Duty Title; Ratee Personnel Account¬ 
ing Symbol (PAS); Rater PAS; Rater Aeronautical Rating; Rater 
Aviation Service Code; Rater Job Level; Rater Command Level; 
Rater Management Level; Additional Rater or Reviewer Name; Ad¬ 
ditional Rater or Reviewer Organization; Date Rater Forwarded Re¬ 
port to Additional Rater or Reviewer.,Reviewer Message Contains* 
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Reviewer Name; Reviewer SSAN; Reviewer Grade; Reviewer Or¬ 
ganization; Number of reports for which the reviewer was so 
designated; Number of reporU, by rating, which the reviewer 
signed; Number of reports escalated for signature; SSAN of ratee 
on reports escalated for signature; Number of reports escalated to 
reviewer for signature; SSAN of ratee on reports escalated to 
reviewer for signature. Rater name; Rater SSAN (only if US milita¬ 
ry); Rater Organization; Rater office symbol; Ratee name; Ratee 
grade; Ratee SSAN; Ratee organization; Ratee PAS Code; Period 
of report; Length of supervision; Reason for report; Ratec's prima¬ 
ry. duty and control AFSC’s; Rater job level, management level, 
command level and duty title; Ratee effective date of duty; Ratee 
reserve/warrant commission; unfavorable information file (UIF) 
identifier. 

Authority for maintenance of the system: Title 44, United States 
Code (USC), Public Printing and Documents. Chapter 31, Records 
Management by Federal Agencies, Section 3101; and Title 10, 
USC, Armed Forces, Chapter 33, Appointments in Regular Com¬ 
ponents, Section 564. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Uses Include: Documen¬ 
tation of effectiveness/duty performance history; Promotion selec¬ 
tion; School selection; Assignment selection; Reduction-in-force; 
Control roster; Reenlistment; Separation; Research/statistical analy¬ 
sis; Other appropriate personnel actions. Users Include: Supervisor; 
Commander; Major Command; Headquarters USAF other Military 
Services. OER Notices are Used to: l^ovide notification to a rater 
that an OER is due for an Air Force officer; Provide the rater with 
information necessary to complete portions of the evalation report 
form; Provide a temporary source document for the Consolidated 
Base Personnel Office (CBPO) to permit update of Base Level 
Military Personnel System (BLMPS); Provide the CBPO the capa¬ 
bility of tracing a missing report; and, Reviewer Messages are Used 
for: Routine Use. Permit control points to insure each reviewer has 
not exceeded required rating distribution; Users. OER control 
points. Will be available to the control point commander and his ad¬ 
ministrative/personnel staff. May be Air Force or other service per¬ 
sonnel or civilians. Insure inflationary rating trends are controlled. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: MainUined in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards; Records are accessed by custodian of the record 
system. 

Records are accessed by persoQ(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and dispel: Copies of performance reports are 
retained until separation or retirement. At separation/retirement, 
data subject is presented with field and command record copies of 
his/her reports. The Headquarters Air Force (HAF) copy is a per¬ 
manent record that is forwarded to the National Personnel Records 
Center, Saint Louis, Missouri. In the event member has a Reserve 
commitment, HAF copy is sent to Air Reserve Personnel Center 
(ARPC), York Street, Denver, Colorado. However, the following 
exceptions apply: Officers Field Record: Remove and give to in¬ 
dividual when promoted to Colonel, when separated or retired. 
Destroy when voided by action of the Officer Personnel Records 
Review Board. When voided by action of the Air Force (AF) Board 
for Correction of Military Records, forward all copies of report to 
Headquarters United States Air Force HQ USAF) when directed. 
Command Record: The command custodian will destroy the reports 
when voided by action of Officer Personnel Records Review 
Board. When voided by action of the AF Board for Correction of 
Military Records, forward all copies of report to HQ USAF when 
directed. HAF Record: Remove reports voided by action of the Of¬ 
ficer Personnel Records Review Board from the selection folder 
and file in the board recorder's office until destroyed by tearing 
into pieces, shredding, pulping, macerating or burning. Remove re¬ 
ports voided by action of the AF Board for Correction of Military 
Records from selection folder and submit to Board's Secretariat 
with duplicate and triplicate copies, for custody and disposition. 
Airmen Grades E-3 through E-6: Airman Performance Reports 
(APRs) on separation or retirement are forwarded to the National 
Personnel Records Center, Saint Louis. Missouri unless data sub¬ 
ject holds a reserve obligation - in which case they are forwarded 


to ARPC. Grades E-7/8: Duplicate copies those retained in promo- 
tion selection folders, are returned at separation or retirement. Per. 
manent copy (field record) is forwarded to the National Personnel 
Records Center or to ARPC if data subject holds a reserve obliga. 
tion. Officer Effectiveness Report (OER) Notices and Reviewer 
Messages are destroyed when their purpose has been served as 
they are used as control measures in the creation of Effectiveness 
Reports. 

System manager(s) and address: Deputy Chief of Staff/Personnel 
Headquarters United States Air Force, Washington DC 20330 

NotifIcatioD procedure: Requests from individuals should be ad¬ 
dressed to the systems manager. 


Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: The basis of the ratings is observed on- 
the-job or education/training performance progression of the in¬ 
dividual. Further, evaluation reports may have as an additional 
source of information Letters of Evaluation which may be supplied 
and used for periods of duty performed away from the normal re¬ 
porting official. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable 
additional information, contact the Systems Manager. 

F0350I DPMYR R 


System name: Statutory Tour Program 

System location: At Headquarters United States Air Force. 
Washington DC 20330. 

At Air Force Military Personnel Center, Randolph Air Force 
Base, TX 78148. 

Categories of individuals covered by the system: Reserve Com¬ 
ponent Officers (United States Air Force Reserve/Air National 
Guard United States on Extended Active Duty) 

Categories of records in the system: Approval/Disapproval od 
original correspondence relating to the application (Air Force Form 
125), Department of the Air Force Orders, Comments Chief of Air 
Force Reserve (AF/RE) and Assistant Secretary of the Air Force 
for Manpower and Reserve Affairs, Deputy for Reserve Affain 
SAF/MRR. 

Authority for maintenance of the system: Title 10, United States 
Code (USC), Armed Forces - Chapter 11, Reserve Components, 
Section 265, Chapter 805, The Air Staff, Section 8033, Chapter 841, 
AcUve Duty, Section 84%; Title 32 - National Guard - Chapter 7, 
Service, Supply and Procurement, Section 708 - Regulatory 
Authority: Air Force Regulation 45-22, Reserve Component 
Representation* 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documentary support of 
tour applications; approval/disapproval; initiation, termination and 
extension of statutory tours; historical reference not to exceed 2 
years after tour termination; used by Air Force Militao' Personnel 
Center/Assistant for Personnel Plans, Programs and Organizational 
Requirements, Reserve Advisors Divbion (AFMPC/DPMYR); used 
for AFMPC/DPMYR as record of approval/disapproval, authority 
to issue Department of the Air Force Special Orders (DAFSOs); by 
AF/RE, Director Air National Guard, National Guard Bureau 
NGB/CF and SAF/MRR as record of approval/disapproval. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Controlled entry buflding. 
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RttcniioD lod disposal: Retained two-years after completion of 
tour 

Retained for two years after end of year in which the case was 
ftoscd tl»«*' destroyed by tearing into pieces, shredding, pulping, 
iceriting. or burning 

Sfstem managerff) and address: Chief of Air Force Reserve, 
Hfi^uartcrs United Slates Air Force. 

Hotificatioo procedure: Requests from individuals should be ad- 
4 rc$ 5 ed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
pming access from the Systems Manager. 

Coatfsting record procedures: The Air Force*s rules for access to 
records md for contesting and appealing initial determinations by 
(})e individual concerned may be obtained from the Systems 
Mioagcr. 

Record source categories: Member's application and correspon¬ 
dence generated in transmission and consideration of the applica¬ 
tion 

Sytfeffls exempted from certain provisions of the act: NONE 
F03501 DPPPS S 

5^01 aame: United States Air Force (USAF) Airman Retraining 

Program. 

System location: At Headquarters United States Air Force and 
Bijor command headquarters. Official mailing addresses are in the 
Qeparlment of Defense director^ in the appendix to the Air Force's 
systems notice. 

At consolidated base personnel offices. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
10 the Air Force*! systems notice. 

Calrgoritf of Individuals covered by the system: Air Force active 
duly enlisted personnel. 

EoHsUd, Military, active duty. 

Categories of recordi in the system: Request for Retrain- 
8i|/Lsteral Training 7301: This mechanized report contains a broad 
spectrum of retraining data to track retraining movement between 
fpeciallies, it also identifies individuals and Major Commands 
(MAJCOMs) involved; this data can provide detailed identification 
of relrsinees, type of training, type of specialties and other desired 
data on retraining movement. 

Asthority for malatentBCC of the system: Title 10. United Stales 
Code (USC), Armed Forces, Chapter 901, Training Generally. Sec- 
boo 9301. 

IwUne uses of records maintained In the system, including catego- 
rki of uers and the purposes of such uses: Military personnel offi- 
ciab at base. MAJCOM, and Headquarters Air Force (HAF) are 
phnary users of data identified to evaluate decisions on retraining 
appbeatioDS. 

Potlcks and praetkts for storing, retrieving, accessing, retaining, 
lad diipoaing of records io the system: 

Storsfc: Maintained in visible file binders/cabinets. 

Iftrievabllity: Filed by Name. 

Salegotrds; Records are accessed by custodian of the record 
lystem. 

Records are accessed by person(s) responsible for servicing the 
record aystem in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospiuls. 

Retention and disposal: Retained until training programs are 
completed or individual terminates Air Force status. 

System msaagerfs) and addrea: Deputy Chief of Staff/Pcrsonncl, 
Headquarters United States Air Force, Washington. DC 20330 

NotlfkatioD procedurt: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

and individuals may contact agency officials at the applicable 
ncordt location to order to exercise their rights under the Act. 

Record acms procedures: Individual can obtain assistance in 
tuning access from the Systems Manager. 

and iodividualt may contact agency officials at the applkable 
^*cords location in order to exercise their rights under the Act. 

^^•■Icatliig record procedures: The Air Force’s rules for access to 
^wds and for contesting and appealing initial determinations by 


the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual's application and official per¬ 
sonnel records. 

Systems exempted from certain provisions of the act: NONE 
F03S6] lie A 

System name: Chaplain Personnel Record 

System location: Office of the Chief or Chaplins 

At Headquarters United States Air Force, Washington DC 20330. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force Reserve personnel. 

Retired Air Force military personnel. 

Categories of records in the system: Chronological Record of Per¬ 
manent Change of Station, Promotion Dates of Rank, Service 
Schools Attended, Permanent Address, Martial Status, Number of 
Dependents, Name, Grade, SSAN/Servicc Number, Air Force Spe¬ 
cialty Code, Religious Denomination, Date of Birth, Release Date 

Authority for maintenance of the system: Title 10 USC 8012 and 
Title K) USC 8034 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Management of Active 
Duty Chaplain Force, Location of Marriage and Baptism Records 
through Former Active Duty Assignment Records in Cases of 
Separated Chaplains when requested by Former Parishioners 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card files. 

RetrievabUity: Filed by Name. 

Safeguards: Records are accessed by persoa<8) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files untd superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief of Chaplains, Headquarters 
United States Air Force. 

Washington. DC 20330 

Notificatloo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Also from Assignment Action Documents and from Individual 
Member 

Systems exempted from certain provisions of the act: NONE 
F03501 HC B 

System name: Chaplain Information Sheet 

System location: Office Chief of Chaplains 

At Headquarters United States Air Force, Washington DC 20330. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Names, Addresses. Phone 
Numbers of Chaplain and Two Next of Kin; Permanent Home Ad¬ 
dress of Record, Name and Mailing Address of Denominational En¬ 
dorsing Agency 

Authority for maintenance of the system: Title 10 USC 8012 and 
Title 10 USC 8034 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the pnrpo^ of such nscs: Use of Chief of 
Chaplains as Single Manager in Maintaining Pastoral Contact with 
Chaplains 

Policies and practices for storing, retrieving, accessing, relaining, 
and disposing of records In the system: 

Storage: Maintained in note books/binders. 
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Retricvability: Filed by Name. 

Safeguards: Records are accessed by person(8) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and dbposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(8) and address: Chief of Chaplains, Headquarters 
United States Air Force. 

Washington. DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Obtained from Each Individual 
Chaplain 

Systems exempted from certain provisions of the act: NONE 
F03501 OBXQPCC 

System name: Cadet Disciplinary System 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records In the system: (1) Report of Offense. (2) 
Referral of Offenses and Award of Punishments. (3) Cadet Ap¬ 
titude Referral. (4) Separation Referral. (5) Commandant's Discipli¬ 
nary Board Actions. (6) Conduct Referral Form. (7) Squadron 
Punishment List. 

Authority for maintenance of the system: 5 United States Code 
301. ■ 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: (1) To report offense 
committed by cadet. (2) Reflects the award of punishments from 
disciplinary action taken. (3) to identify and refer a cadet for ap¬ 
titude evaluation. (4) Evaluation for recommendation for future of¬ 
ficer training for all cadets separating prior to commissioning. (5) 
To refer Commandant Disciplinary Board Actions to the Comman¬ 
dant of Cadets for his approval. (6) To refer conduct probationary 
cases to the Commandant of Cadets for approval. (7) Provides 
Squadron Operations officer a format for reporting completion of 
punishments to the Commandant's Disciplinary Section. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrlevability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: (1) Destroyed 30 days after final action. 
(2) Upon disenrollment or graduation, forwarded to Registrar, 
where they are microfilmed one year after graduation and retained 
permanently Paper copy then destroyed. (3) and (4) Maintained by 
Cadet Personnel, then upon disenrollment or graduation forwarded 
to Registear where microfilm copy is kept permanently, paper copy 
destroyed. (5) (6) and (7) Destroyed 30 days after final action 

System manager(s) and address: Commandant of Cadets. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: (i) Commissioned officer, warrant of¬ 
ficer, civilian instructor, coach or cadet. (2) Commandant of 
Cadets. (3) and (4) Air Officers Commanding. (5) Group Air Officer 
Commanding. (6) Squadron Air Officer Commanding. (7) Cadet 
Squadron Operations Officer. 

Systems exempted from certain provbions of the act: NONE 


F03S01 OYUEBLA 

System name: Informational Personnel Records. 

System location: Officer Assignments Division, Headquarters Air 
Force Communications Service (AFCS), Richards-Gebaur Air 
Force Base, MO 64030 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

0-5 and below. 

Categories of records in the system: Officer Career Briefs, Officer 
Selection Brief, copies of Officer Effectiveness Reports, cor¬ 
respondence relating to officer assignment/reassignment, duly Air 
Force specialty code changes and assignment transcripts duty 
cards. 

Authority for maintenance of the system: 44USC3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To aid in assign, 
ment/reassignment of officers. Used by those responsible for ad¬ 
ministering assignment/reasSignment and separation actions on of¬ 
ficers in grades 0-5 and below assigned to AFCS, Also used as 
backup and reference by manning technicians involved in the as¬ 
signment/reassignment of officers in grades 0-5 and below in 
AFCS. 

Policies and practices for storing, retrieving, accessing, retainiog, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrlevability: Filed by Name. 

Conventional. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are controlled by personnel screening. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Chief, Officer Assignments Divi¬ 
sion, Headquarters AFCS, Richards-Gebaur Air Force Base, mo 
64030. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Provide full name, grade, unit of assignment. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

And Command Officer Selection Folder, Air Force Military Per¬ 
sonnel Center Advanced Personnel Data System 

Systems exempted from certain provisions of the act: NONE 
F03501 OYUEBLB 

System name: Informational Personnel Records. 

System location: At Headquarters Air Force Communications Ser¬ 
vice, 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Categories of records in the system: Memos of counseling, copies 
of military orders, copies of incident reports, sponsorship program 
records, overweight program counseling records, traffic safety 
violation and training record, copies of Personnel action forms, and 
similar personnel management records. 

Authority for maintenance of the system: 44USC 3101 

Routine uses of records maintained in the system, including 
ries of users and the purposes of such uses: Used by Commander 
and designated Subordinates in daily management of assigned miU- 
tary personnel. 

Policies and practices for storing, retrieving, accessing, reliinint, 
and dbposing of records in the system: 
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StorflKc: Maintained in file folders. 

Retrie»abillty: FUed by Name. 

Conventional 

Safeguards: Records arc accessed by person(s) responsible for 
larvicing the record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Rcteotioo and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning 

System maoager(a) and address: Deputy Chief of Staff> personnel. 
Headquarters Air Force Communications Service. 

Notification procedure: Requests should be made to Commander 
of Unit to which assigned. Provide full name and social security ac¬ 
count number. 

Record acceaa procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coaieitiog record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categorfet: Information obtained from medical in- 
ititntions. 

Information obtained from police and investigating officers. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act; NONE 
F03501 REP A 

System Btrac: Personnel Files on Statutory Tour Officers 

System locatkm: Personnel Division. Office of Air Force Reserve 
(AF/REP) HQ USAF Washington DC 20330 

Categories of individuals covered by the system; United States Air 
Force Reserve Officers applying for or selected for assignment as 
statutory tour officer. 

Calegorlei of records In the system: Application for extended ac¬ 
tive duty with United States Air Force, military career brief, 
resume of prior military and civilian experience, officer effective¬ 
ness report overall rating, correspondence and special orders rela¬ 
tive to the tour. 

Astbority for maintenance of the system: Title 10, United States 
Code. Section 8033 . 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: To determine qualifica- 
tioos for initial and continued assignment as a statutory tour of- 
Hcer, Air Force agencies having statutory tour officer authoriza- 
tioQs, evaluation of applications for approval or disapproval, and 
Dtintain data in a current status while officer serves on tour. 

Policies and practices for storing, retrieving, accessing, retaining, 
lad dhpofing of records In the system: 

Stonge; Maintained in file folders. 

Rctrievsbility: FOed by Name. 

Safeguirds: Records are accessed by authorized personnel who 
Improperly screened and cleared for nccd-to-know. 

Records are stored in security file containers/cabinets. 

Reteotioii and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manages) and address: Chief of Air Force Reserve, 
Headquarters United States Air Force. 

Washington. DC 20330 

NotlfkatioB procedure: Requests fron> individuals should be ad¬ 
dressed to the Systems Manager. 

Full name, social security account number. Personnel Division, 
Office of Air Force Reserve. Pentagon, Washington DC. 20330. 
Miliiary identification card or driver's license required, if in person. 

Rwrd access procedures: Individual can obtain assistance in 
fairing access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
w appendix to the Air Force's systems notice. 

CoatesUog record procedures: The Air Force's rules for access to 
'^cords and for contesting and appealing initial determinations by 


the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501 REP B 

System name: Files on AF Reserve General Officers; Colonels as¬ 
signed to General Officer Positions 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Personnel Division, Office of Air Force Reserve 

Categories of hidividnaU covered by the system: United States Air 
Force Reserve General Officers and Colonels assigned to General 
Officer positions. 

Categories of records in the system: Resume of prior military and 
civilian experience, correspondence and Special Orders. Record of 
Reserve participation, personnel data listings, last five officer ef¬ 
fectiveness reports, record of personal interview and assignment 
recommendation made by Chief, Air Force Reserve. 

Authority for roaintenaoce of the system: 10 USC 8012 « 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine qualifica¬ 
tions for initial/continued assignment to General Officer positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records iu the system: 

Storage: Maintained in file folders. 

RetrievabilHy: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinels. 

Retentton and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System fflaoagcr(s) and address: Chief of Air Force Reserve. 
Headquarters United States Air Force. 

Washington, DC 20330 

Notiftcatlon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name. Social Security Account Number. Personnel Division, 
Office of Air Force Reserve, Pentagon. Washington DC 20330. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors; from individual officers; and, 
military personnel records. 

Systems exempted from certain provisions of the act: NONE 
F03501 SAFCB A 

System name: Military Records Processed by the Air Force Cor¬ 
rection Board 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

And Washington National Records Center, Suitland, Md. 

Categories of Individuals covered by the system: Case folders are 
maintained on all members or former members of the Air Force, 
Army Air Forces; Air Corps, United States Army; Air Service, 
United States Navy; and Aviation Section, Signal Corps. United 
States Army, who have applied to the Air Force Board for the Cor¬ 
rection of Military Records (SAFCB) 

Categories of records fn the system: Case folders consist of appli¬ 
cations to SAFCB, with supporting evidence, staff advisory 
opinions and final determinations. 

Authority for maintenance of the system: Title 10 United States 
Code Section 1552 
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Routine uses of records mainUiBed lo the system, including catego- 
lies of users and the purposes of such uses: Case folders are per* 
manenl records of all applications and are subjected to review only 
by an applicant and/or his designated representative, the SAFCB 
and the Secretary of the Air Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispofing of records in the system: 

Storage: Maintained in file folders. 

Relrlevability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

RetcotloD and disposal: Case folders are maintained within 
SAFCB until conclusion of a calendar year, then permanently 
retired to Washington National Records Center, Suitland. Mary¬ 
land. 

System Bsaiiagcils) and address: Executive Secretary, SAFCB, 
Headquarters United States Air Force, Washington DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Request for review must provide applicant's full name, service 
number and SAFCB docket number (if known). Reviews are held in 
Room 5C860, the Pentagon, between the hours of 0900 to 1600. An 
applicant must present a persona) identification document. A 
designated representative must present a letter of authorization 
from the applicant. 

Record access procedures: Request for access may be obtained by 
letter addressed to the Executive Secretary, SAFCB, Headquarters 
United States Air Force. Washington DC 20330. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information is obtained from applicants. 
Air Force offices and/or other Government agencies. 

Systems exempted from certain provisions of the act: NONE 
FOaSdl SAFOI B 

System name: Mobilization Augmentee Training Folders 

System location: Office for Resources and Projects, Secretary of 
the Air Force Office of Information (SAF/OIR), Room 5C960, The 
Pentagon, Washington DC 20330. And Washington National 
Records Center, Washington. DC 20409 

Categories of Individuals covered by the system: Members of the 
Air Force Reserve assigned to MobOizalion Augmentation (MA) 
positions within the Secretary of the Air Force Office of Informa¬ 
tion. 

Categories of records in the system: Applications for mobilization 
augmentee status, training, or assignment; orders to training or ac¬ 
tive duty; copies of effectiveness reports, training completion cer¬ 
tificates; pertinent correspondence. 

Authority for maintenance of the system: 5 United States Code 
301, 10 use 8012 

Routine uses of records maintaiiied lo the system, Including catego¬ 
ries of users and the purposes of such uses: Serves as a training 
record for, 'Participation and Assignment Within the Reserve Com¬ 
ponents;* used by supervisory personnel to determine eligibility for 
promotion or reassignment 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records io the system: 

Storage: Maintained io file folders. 

Retrlevabillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by per$on(s) responsible for servicing the 
record system in performance of Ihctr official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records arc stored io safes. 

Retention and disposal: Retained in office files for two years after 
the individual completes or discontinues a training course, then 


retired to Washington National Records Center, Washington DC 
20409, and, after 28 additional years, they are then destroyed bv 
tearing into pieces, shredding, pulping, macerating, or burning. ^ 

System manager(s) and address: Director of Information, Office 
of the Secretary of the Air Force (SAF/OI), Washington D.<i. 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Reserve Forces Liaison Officer, Office for 
Resources and Projects, Secretary of the Air Force OHice of Infor¬ 
mation (SAF/OIR). Room 5C960, The Pentagon, Washington, DC 
20330, telephone (202) OX-76240. Individuals inquiring by mail 
should furnish their name and service number. Individuals making 
personal visits lo the Office for Resources and Projects should 
have in their possession a valid identification card (DD Form 
2AF(RES). 

Record access procedures: Individuals can obtain assistance in 
gaining access by contacting the Reserve Forces Liaison Officer 
Office for Resources and Projects, Secretary of the Air Force Of¬ 
fice of Information (SAF/OIR) Washington D.C., 20330. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501 SGPC M 

System name: Physician Personnel Files 

System location: At Headquarters United States Air Force. Office 
of the Surgeon, Directorate of Professional Services. CUnica) 
Medicine Division, lODO Independence Avenue, Washington DC 
20314. 

Categoiict of Individuals covered by the system: All physicians 
who are currently on active duty with the Untied States Air Force 
(USAF) or who are scheduled to come onto active duty in the 
USAF via selected 

Categories of records in the system: Physician recruitment pro¬ 
grams. File contains personal correspondence to and from in¬ 
dividual physician, forms relating to assignment, extensions, train- 
ing, certification, other documentation concerning specialty qualifi¬ 
cations, and other selected documents. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users a^d the purposes of such nses; Records are used lo pro¬ 
vide background data and physician assignment desires to actiou 
officers tasked with the responsibility to assign physicians to milita¬ 
ry medical activities. Files may be sued by Air Force Military Per¬ 
sonnel Center. Office of the Surgeon to assist in' the assignment of 
physicians. Files may also be used to prepare letters of evaluation 
for prospective employers and entrance or advancement in profes¬ 
sional societies. 

Policies and practices for storing, retrieving, accessing, retainuii, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retiicvability: Filed by Name. 

Safegnards: Records are accessed by custodian of the record 
system. 

Records are accessed by per$on(s) responsible for servicing the 
record system in performance of their official duties. 

Records are protected by guards. 

Retention and disposal: Retain in office until separation, inactiva¬ 
tion, when purpose has been served, or after 5 years, whicheva is 
sooner, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

System manager(s) and address: The Surgeon Genera), Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

, name, social security number. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
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ihc individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

loformatioo obtained from educational institutions. 

Information obtained from medical institutions. 

Systems exempted from certain provbions of the act: NONE 
F03501 OCGBUZA 

Sysun anroe: Informational Personnel Training Records 

System location: At Headquarters or Major Subordinate Com¬ 
mands and at aD levels down to and including Air Force installa¬ 
tions. groups and squadrons, 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force*8 systems notice. 

Categories of Indivldoalf covered by the system: Battle Com¬ 
mander, Air Defense Commander, Director of Operations , Fighter 
Officer,' Aircraft Control and Warning Officer, Operations Officer, 
Watch Officer, Watch technician. Senior DirectorlSD), SD techni¬ 
cian, Senior Weapons DirectorfSWD), SWD Technician, Weapons 
ConlroDcrfWC), WC Technician, Weapons Assingment Officer, 
Weapons Assignment Technician, Enlisted Weapons Controller, 
Range Safety Officer 

Catcgorici of records hi the system: Chronological listing of duties 
and experience, records pertaining to qualification or proficiency 
jflchiding memos of record, waivers, and appointments to boards, 
panels and etc, student records from United States Air Force 
ichool courses teaching ground environment systems and/or 
procedures, intercept experience records including records from 
other Commands 

AothorHy for malateniBce of the system: 10 United States Code, 
Section 8012, Secretary of the Air Force 

Routine uses of records maintained in the system, including catego¬ 
ries of Bierf end the purposes of such uses: Information collected to 
insure training requirements outlined in Aerospace Defense Com¬ 
mand Manual 50-5 Volume One are accomplished. Used by the 
local organization and the Major Command to monitor progress of 
training 

Policies and practices for storing, retrieving, accessing, retaining, 
•od dbposing of records In the system: 

Storsge: Maintained in visible note books, file folders and file 
cabinets 

Retrievsblllty: Retrieved by name, rank and social security ac¬ 
count number 

Safeguards: Access by Records Custodian stored in locked 
cabinets or rooms 

Retention and disposal: Retained in Office until discharge, separa¬ 
tion. or reassignment of the individual then given to individual 

S^o msoagerfs) and address: Chief Atmospheric Environment 
Division, Aerospace Defense. Ent AFB, Co. Command, Region 
Control Center Chief/Operations Officer 

Notification procedure: All concerned individuals are aware of the 
records on fDe, access is readily available to these individuals by 
goi^ to their local Records Custodian, requests for access by in¬ 
dividuals outside the military should be addressed to the lowest 
System Manager echelon 

Record ncceis procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from previous pertinent 
United States Air Force assignments and United States Air Force 
Kbooi courses teaching ground environment systems and/or 
procedures 

Systems exempted from certain provisions of the act: NONE 
F03501 OCGBUZB 

System aame: Informational Personnel Records. 

System location: Headquarters (HQ) North American Air Defense 
C^mand (NORAD) and Aerospace Defense Command (ADC) 
Directorate of Public Affairs and Information, Internal Information 
Branch (OIII), Ent Air Force Base CO 80912 

^•**^*^ individuals covered by the system: NOR AD/ADC 
Subordinate Public Affairs/Information Personnel 


Categories of records in the system: Professional military assign¬ 
ment and education data only 

Authority for maintenance of the system: Title 10 United States 
Code 8012 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used by NOR AD/ADC 
OIII personnel in allocating school quotas, making follow-on as¬ 
signments. providing military career counseling, and familiarizing 
staff with personnel in outlying units. Used only by NORAD/ADC 
01 personnel as an internal management device. 

Policies and practices-for storing, retrieving, accessing, retaining, 
and disposing of records in the system: ^ 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by persoD(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System roanager(s) and address: Chief, NORAD/ADC OIII 

Notification procedure; Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contrsting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from individuals 

Systems exempted from certain provisions of the act: NONE 
F03501 OUCYVA 

System name: 03501 OIACYVA Informational Personnel Records. 

System location: Air Reserve Personnel Center, 3800 York Street, 
Denver, CO 80205. 

Categories of Individuals covered by the system; Air Force 
Reserve and Air National Guard personnel. Retired Air Force mili¬ 
tary personnel. Former military personnel. 

Categories of records in the system: Documents pertaining to in¬ 
dividual, that are not authorized for inclusion in the record groups. 
Case filed by names of individuals in general correspondence file. 

Authority for maintenance of the system: Title 10 US Code Sec¬ 
tion 274 Retired Reserve. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Working files used by 
ARPC military personnel technicians for determining eligibility for 
retirement related actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name and Social Security Number (SSN). 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 
Records are protected by guards. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander Air Reserve Person¬ 
nel Center (ARPC). 7300 East First Avenue, Denver, CO 80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue. Denver, Colorado R0280. Written requests 
for information should contain full name. SSN, current mailing ad¬ 
dress and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room. Air Reserve Personnel Center, 7300 East First 
Avenue. Denver, Colorado between 8:00 am and 3:00 pm on nor¬ 
mal work days. Visitors wishing to see their records should provide 
a current Reserve identification card and/or driving license and 
some verbal information that could verify his/her retirement date or 
date of birth. 
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Record access procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer. 
ARPC/DADP. 7300 East First Avenue. Denver, Colorado 80280; 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from individual applying 
for retirement, statement of military service from other military 
branches, correspondence from servicing Consolidated Base Per¬ 
sonnel Office/Consolidated Reserve Personil^l Office. 

Systems exempted from certain provbions of the act: NONE ^ 
F03501 OIACYVB 

System name: 03501 OIACYVB Informational Personnel Records. 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of individuals covered by the systenu Air Force 
Reserve personnel. 

Categories of records In the system: Record of each member’s ac¬ 
tive duty tour. 

Authority lor maintenance of the system: 10 USC 8012. 

Routine uses of records maintained In the system* Including catego¬ 
ries of users and the purposes of such uses: To keep a current record 
of the status of the active duty tour on each individual. 

Policies and practices for storing* retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Maintained in card files. 

Retiievabillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system and by persoo(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are protected by guards. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(t) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver CO 80280, 
7300 East 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue. Denver, Colorado 80280. Written requests 
for informattion should contain full name, SSN, current mailing ad¬ 
dress and, if known, the case (control) number on corespondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First Av- 
neue, Denver, Colorado between 8:00 am and 3:00 pm on normal 
work days Visitors wishing to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person's SSN at time of 
discharge. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP. 7300 East First Avenue, Denver CO 80280, 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from individual applying 
for a tour of active duty. 

Systems exempted from certain provisions of the act: NONE 
F0350I OUCYVC 

System name: 03501 OIACYVC Informational Personnel Records. 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of Individuals covered by the system: Air Force 
Reserve personnel. 

Categories of records In the system: Documents pertaining to in¬ 
dividuals that are not authorized for inclusion in the group. 

Authority for maintenance of the system: 10 US Code Section 275 
Reserve Personnel. 


Routine uses of records maintained In the system, including cstego. 
ries of users and the purposes of such uses: To provide ready access 
to an individuals name, address, social security account number 
position occupied, active duty orders file, training reports, answers 
to routine correspondence and routine telephone inquiries. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: ' 

Storage: Maintained in file folders. 

Retrievability: Filed by Name and Social Security Number (SSN) 

Safeguards: Records are ^accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are protected by guards. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Person¬ 
nel Center (ARPC). 7300 East First Avenue, Denver, CO 80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP 
7300 East First Avenue, Denver, Colorado 80280. Written requests 
for information should contain full name, SSN. current mailing ad¬ 
dress and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Rccordi 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, Colorado between 8:00 am and 3:00 pm on nor¬ 
mal work. days.’Visitors wishing to see their records should provide 
a current Reserve identification card and/or driving license and 
some verbal information that could verify his/her current Reserve 
status. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue, Denver, Colorado 80280* 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from individual and milita¬ 
ry orders. 

Systems exempted from certain provisions of the act: NONE 
F03501 OlACYVD 

System name: 03501 OlACYVD Informational Personnel Records 
(Mobilization Augmentee File). 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of individuals covered by the system: Air Force active 
duty officer and enlisted personnel. Air Force civilian employees. 

Categories of records In the system: Documents pertaining to in¬ 
dividuals, that are not authorized for inclusion in the record groups. 

Authority for maintenance of the system: US Code Title 10 Sec¬ 
tion 275 Personnel Records. 

Routine uses of records maintained in the system, including estegs- 
rics of users and the purposes of such uses: Used in general cor¬ 
respondence. Used by Air Force active duty officer and enlisted 
personnel, and Air Force civilian employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name, Social Security Number (SSN) 
and date of birth. 

Safeguards: Records arc accessed by custodian of the record 
system and.by person(s) responsible for servicing the record system 
in perforroaoco of their official duties who arc properly screened 
and cleared for need-to-know. Records are protected by guards. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, t tfam destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander Air Reserve Person¬ 
nel QenOer (ARPC) 7300 East First Avenue, Denver, CO 80280. 

NoJficatlon procedure: Requests from individuals should ^ 
dnsssed to the Documentation Management Officer, ARPC/DADP, 
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7X)0 Avenue, Denver. Colorado 80280. Written requests 

r information should contain full name, SSN, current mailing ad- 
and. if known, the case (control) number on correspondence 
d from ARPC. Records may be reviewed in the Records 
Tvkv Room, Air Reserve Personnel Center, 7300 East First 
Avenue Denver, Colorado between 8:00 am and 3:00 pro on nor- 
^ 1 work days. Visitors wishing to see their records should provide 
*^urrcnt Reserve identification card and/or driving license and 
* me verbal information that could verify his/her informational per- 
l^nel records (Mobilization Augrncntec File). 

Record access procedures: Individual can obtain assistance in 
aifliDg access from the Documentation Management Officer, 
aW>C/DADP 7300 East First Avenue, Denver, Colorado 80380; 
Hiephonc (303) 394-4667. 

CostrsUiig record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
(be individual concerned may be obtained from the Systems 
Manager 

Record source categories: Consolidated Base Personnel Of- 
fKC/(roQsoIidated Reserve Personnel Office and major command 
oniu 

gpUms ciemptcd from certain provbions of the act: NONE 
F03501 OIACYVF 

S^fUn BtiBc: 03501 OIACYVF Informational Personnel Records. 

Sjtitm locatloB: Air Reserve Personnel Center, 7300 East First 
AvCAUc, Denver, CO 80280. 

Cttcgorici of individoals covered by the ay stem: Air Force 
Reserve and Air National Guard personnel. 

Cttegurlca of records In the system: Correspondence from 
Rservtst, reserve units requesting information and data changes as 
rclatet to reserve members. 

Avtbortiy for maintenance of the system: Title 10 US Code 275 
Personnel Records. 

Roatiac uses of records maintained In the system. Including catego* 
rks of men aad the purposes of such uses: Used to update and/or 
chanfc information in computer or Individual Reservist Record, to 
advise reservist of action and to answer unit questions. 

foUcks aad practices for storing, retrieving, accessing, retaining, 
lod disposing of records In the system: 

Stonge: Maintained in file folders. 

Retrievsbility: Filed by Name. Social Security Number (SSN) or 
other identification numl^r or system identifier. 

Safegotrds: Records are accessed by person(s) responsible for 
icrvicing the record system in performance of their official duties. 
Records are protected by guards. 

Retcotioo and disposal: Retained in office files for one year after 
aimua] cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Sjntem minagerfs) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 73(X) East First Avenue, Denver CO 80280. 

NoUfkatioo procedure: 'Requests from individuals should be ad- 
drtited to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, Colorado 80280. Written requests 
for information should contain full name, SSN, current maibng ad¬ 
dress and, if known, the case (controD number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, Colorado between 8:00 am and 3:00 pm on nor- 
nalwork days. Visitors w ishing to see their records should provide 
I current Reserve identification card and/or driving license and 
iODc verba) information that could verify his/her place of birth. 

Record accen proeeduref: 'Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
[ ARPC/DADP, 7300 East First Avenue, Denver, Colorado 80280; 
lelepbone (303) 394-4667. 

Ctatesting record procedures: The Air Force’s rules for access to 
iKOfds and for contesting and appealing initial determinations by 
w individual concerned may be obtained from the Systems 
"unagtr. 

Record source calegorics: Information from source documents 
pPAred on behalf of the Air Force Advanced Personnel Data 
oysiem or supplied by reservist. 

Systems exempted from certain provistons of the act: NONE 


F0350I OIACYVG 

System name: 03501 OIACYVG Correction of Military Records of 
Officers and Airmen 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue. Denver, CO 80280. 

Categories of individuals covered by the system: Air Force 
Reserve personnel and Air National Guard personnel. 

Categories of records In the system: case files containing letters 
from individual reservist requesting correction of military record, 
related documents and replies to reservist. 

Authority for maiotcnaocc of the system: lOUSC 275 Personnel 
Records. 

Routine uses of records maintained in the gystem, including catego¬ 
ries of users and the purposes of such uses: used by Office Managers 
and Section supervisors and technicians to process correction of 
reserve records when requested. Base files arc sent to Military Per¬ 
sonnel Center for final action 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name and Social Security Number (SSN). 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who arc properly screened 
and cleared for nccd-to-know. Records arc stored in locked 
cabinets or rooms, protected by guards and controlled by personnel 
screening. 

Retention and disposal: Retained m office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Commander Air Reserve Person¬ 
nel Center (ARPC) 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, Colorado 80280. Written requests 
for information should contain full name, SSN, current mailing ad¬ 
dress and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, Colorado between 8:00 am and 3:00 pm on nor¬ 
mal work days. Visitors wishing to see their records should provide 
a current Reserve identification card and/or driving license and 
some verbal information that could verify the person's SSN at time 
of discharge. 

Record access procedure!: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue, Denver. Colorado 80280; 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: from personnel.records 

Systems exempted from certain provbions of the act: NONE 
F03S01 OJ DP A 

System name: Officer Status File 

System location: Headquarters Air Training Command(ATC) 
Deputy Chief of Staff for PcrsonncKDCS/P), Randolph Air Force 
Base, TX 78148. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of individuals covered by the system: All active duty 
ATC Permanent Party Officers below colonel 

Categories of records in the system: Individual military records 
containing current and projected assignment data for ATC (our 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained In the system, includiog catego¬ 
ries of users and the purpoaet of such uses: CKTS/P uses data to con¬ 
trol intracommand reassignments 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card Hies. 

Retrievability: Filed by Name. 
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Safeguards: Records arc accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Stored in locked building 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: DCS/P ATC Randolph Air Force 
Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provbions of the act: NONE 
F03501 OJ DP B 

System name: Status of Ineffective Recruiter 

System locatioo: Headquarters Air Training Command(ATC) 
Deputy Chief of Staff for Personnel(DCS/P), Randolph Air Force 
Base, TX. 78148 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of Individuala covered by the system: Active duty ATC 
enlisted recruiter personnel relieved from duty 

Categories of rccorcls in the system: Individual military record 
containing active case data 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data to 
monitor relief action 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Retricvabillty: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Stored in locked building 

Retention and disposal: Retained in office files until discharge, 
separation, or reassignment of the individual, then returned to ser¬ 
vicing consolidated base personnel office for disposition. 

System manager(s) and address: DCS/P Randolph Air Force Base 
TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501 (U DP D 

System name: Key Personnel Status Report 

System location: Headquarters Air Training Command(ATC) 
Deputy Chief of Staff for Personnel (DCS/P) Randolph Air Force 
Base, TX.78148 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All ATC active 
duty colonels and selectees 


Categories of records In the system: Individual military records 
containing locator data 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records mainUined in the system, including csteio. 
lies of users and the purpos^ of such uses: DCS/P uses data to in. 
sure currency of colonel assignment data 

Policies and practices for storing, retrieving, accessing, retsiniai 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Rctrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing Uje 
record system in performance of their official duties. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: DCS/P Randolph Air Force Base 
TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance ia 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03S01 OJ JA A 

System name: Record of Individual Counseling 
System location: At each Air Training Command technical ao4 
flying training base. 

Official mailing addresses are in the Department of Defeose 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All military per¬ 
sonnel assigned to Air Training Command counse*llcd for offensei 
or incidents 

Categories of records in the system: Counseling record 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including categi- 
ries of users and the purposes of such uses: Advise Commander of 
counselling 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders 
Retrievability: Name, grade, SSAN 
Safeguards: Locked cabinet by unit Commander access 
Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(a) and address: Staff Judge Advocate, Air Train¬ 
ing Command. Randolph Air Force Base, TX 78148 

Notification procedure: Immediate Commander, name, SSAN, 
visit Commander for information 

Record access procedures: Immediate Commander and 
Sysmanager 

Contesting record procedures: The Air Force’s rules for access W 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systens 
Manager. 

Record source categories: Supervisor, 1st Sgt, Commander 
military member counselled 

Systems exempted from certain provbions of the act: NONE 
F03501 OKPNQSC 

System name: AFJROTC Instructoj Records System 
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Sjstfin locittom AFROTC/JRI, 

Ai Headquarters Air University. Maxwell Air Force Base, AL 
3611^ 

Citffories ol Individuate covered by the system: AFJROTC in- 
and present 

raiMorles of records in the system: AFROTC Form 0-226, 
iviessing ChcckUsl; AFROTC Form 0-222, Applicant Evaluation 
AFROTC Form 0-200, Application; Applicant Interview 
B Old- Commander's Recommendation (for Noncommissioned Of- 
^ M active duty only); last 10 Airmen Performance Reports or 
Sficcr Effectiveness Reports, or summary of last 10 reports which 
include period of supervision and overall evaluation: letter 
itonesting Defense Central Index of Investigation (DCID name 
^k; photograph; DD Form 214, Report of Separation from Ac¬ 
tive Duty; Retirement Order; miscellaneous correspondence such as 
itsumes and letters of recommendation; copy of Air Force rctire- 
nent physical and Physical Evaluation Board findings if applicant 
it retired with 30 percent or more disability; copy of Veterans Ad- 
^straiion (VA) Form Letter (FL) 2I-R26, VA Form 20-822, VA 
FL.21-826, and VA Form 21-6782, if applicant is retired with 30 
percent or more disability awarded by Veterans Administration; 
^ter requesting medical evaluation of AFJROTC instructor appli- 
caflU for personnel retired with 30 percent or more disability; letter 
from school officiate indicating effective date of employment and 
lenninalion of eroploymcol; hiring checklist; AFROTC Form O- 
2l7, Change in AFJROTC Instructor Status; AFROTC Form 0-214, 
AFJROTC Instructor Contract Card; AFROTC Instructor ccr- 
tiHcates. letters pertaining to warning on or change of instructor 
certification status; AFROTC form 98 or 0-218 Air Force junior 
ROTC aerospace education instructor evaluation report; letters per- 
tatomf to appeals of ratings and lor comments on AFROTC form 
96orO'218, Air Force Junior ROTC aerospace education instructor 
evaluation report; instructor termination questionnaire. 

AatborUy for malnUnancc of the system: PI 88-647. 

Rostioe of€t of records mslntaiiicd In the system. In eluding catego- 
rkf of Bters ind the purposes of such uses: The infonnatioo is col¬ 
lected to determine if instructor is meeting Air Force standards. 
Routine use includes the referral of any individual's records, if 
requested, to the Department of Defense, Department of Justice, 
li» eaforcemeot or investigatory authority for investigation of 
possible criminal prosecution, civfl court action, or regulatory 
order. 

Poikks sod practices for storing, retrieving, accessing, reUioing, 
lad dhpotlng of records In the system: 

Storage: Maintained in file folders. 

RetrkvabiUty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Ssfefusrds: Records are accessed by persoo(s) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

RftcBtloQ sod disposal: Retained in office files until su^rseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Syitca msnsferfs) and address: Chief, Instructor Management 
Division. AFROTC/JRI, Maxwell Air Force Base, AL 36112. 

NoUflcallon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

/individuals who write must furnish name, grade, SSAN, unit of 
mignment and address. Visitors roust show armed forces ideotifi- 
caiion card and some additional source of positive identification 
R^d access procedures: Individual can obtain assistance in 
lining access from the Systems Manager. 

Coelestiog record procedures: The Air Force's rules for access to 
t^ofds and for coolestiog and appealing initial determinations by 
individual concerned may be obtained from the Systems 
Rtnagcr. 

Record source categorief: Information obtained from previous em- 
thytn. 

Information obtained from financial institutions, 
laformation obtained from educational institutions, 
jmormation obtained from pohee and investigating officers. 
luonnatioD obtained from the bureau of motor vehicles. 

Information obtained from a slate or local government. 

Infonnatioo obtained from witnesses. 


Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisloiu of the act: NONE 
F03501 OKPNQSD 

System name: Air Force Junior ROTC (AFJROTC) Instructor Ap¬ 
plicant System. 

System location: AFROTC/JRL 

At Headquarters Air University, Maxwell Air Force Base. AL 
36112. 

Categories of individuals covered by the system: AFJROTC appli¬ 
cants 

Categories of records In the system: Name, rank, social security 
number, address, overall evaluation . retirement date, applicant 
status, application date, school/city/statc preference, birth date, 
processing checklistlapplicant evaluation form, application form, 
applicant interview record; last ten Airmen performance reports or 
officer effectiveness reports, or summary of last ten reports which 
includes period of supervision and overall evaluation; letter 
requesting Defense Central Index of Investigation (DCID name 
check; photograph; report of separation from active duty; retire¬ 
ment order; commander's recommendation for noncommisioned of¬ 
ficers active duty only; derogatory information; miscellaneous cor¬ 
respondence such as resumes and letters of recommendation pro¬ 
vided by applicant. 

Authority for maintenance of the system: PI 88-647. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Usod to evaluate appli¬ 
cant qualifications for employment as AFJROTC instructors. 
Name, rank and address of applicant furnished to school w'ben 
nominated for employment. Information is furnished the authority 
performing the DCII name check. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Rctrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Grade 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by computer system software. 

building locked after duty hours 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for refere'nce, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief, instructor management 
division. AFROTC/JRI, Maxwell Air Force Base, al 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

individuals who write for information must furnish name, grade, 
social security number and address. Visitors must show armed 
forces identification card and an additional source of positive 
identification 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from police and investigating officers. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 
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Systems exempted from certain provisions of the act: NONE 
F03501 OMUHHZA 

System name: Personnel Interview Record 

System location: 79 Aircraft Early Warning Control System 
Homestead Air Force Base FL 33030; 452 Tactical Airlift Wing 
(TAW) Hamilton Air Force Base. CA 94934; 446 Mditary Airlift 
Wing (MAW) Assoc McChord Air Force Base, WA 98438; 459 
TAW Andrews Air Force Base. MD 20331; 445 MAW Assoc Nor¬ 
ton Air Force Base, CA 92409; 442 TAW Richards Gebaur Air 
Force Base, MO 64030; det 507 301 Tactical Fighter Wing Tinker 
Air Force Base. OK 73145; 439 TAW Westover Air Force Base. 
MA 01022; 512 MAW Associate Dover Air Force Base, DE 1901; 
det 508 30ITFW HUl Air Force Base. UT 84406; 440 TAW Gen 
Billy Mitchell Fid WI 53207; 910 Tactical Fighter Group (TFG) 
Youngstown MAP OH 44473; 911 TAG GTR Pittsburgh lAP PA 
15231; 913 TAG Willow Grove Airport PA 19090; 908 TAG Max¬ 
well Air Force Base, AL 36112; 514 MAW Assoc McGuire Air 
Force Base. NJ 08641; 914 TAG Niagara Falls MAP NY; 917 TFG 
Barksdale Air Force Base, LA 71110; 919 TAG Eglin Air Force 
Base. FL 32542; 920 TAG Keesler Air Force Base. MS 39534; 924 
TAG Ellington Air Force Base. TX 77209; 94 TAW Dobbins Air 
Force Base. GA 30060; 301 TFW Carswell Air Force Base. TX 
76127; 926 TAG United States Naval Air Station New Orleans LA 
70037; 940 TAG McCleUan Air Force Base. CA 95652; 934 TAG 
Minneapolis St Paul lAP MN 55417; 928 TAG Chicago Ohare lAP 
IL 60666; 932 TAG Scott Air Force Base. IL 62225; 302 TAW 
Rickenbacker Air Force Base. OH 43217; 315 MAW Assoc Char¬ 
leston Air Force Base, SC 29404; 349 MAW Assoc Travis Air 
Force Base, CA 94535; 403 TAW Seldridge Air Force Base, MI 
48045 ; 433 TAW KeUy Air Force Base. TX 78241; 434 TFW Gris¬ 
som Air Force Base. IN 46970 

Categories of Individuals covered by the system: All USAF 
Reserve non prior service & prior service applicants 
Categories of records in the system: Data on miliUry and civilian 
history for interviewing and tentatively qualifying a prospect 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used for interviewing 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on roll microfdm. • 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: ReUined in office files until reassignnient 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: AFRES/RS. Robins AFB, OA 
31098 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual 

Systems exempted from certain provisions of the act: NONE 
F03S01 OMUHHZB 
System name: Curriculum Vitae 

System location: Air Force Reserve/Surgeon General Robins Air 
Force Base. GA 31098 regions/tsg. Official mailing addresses are in 
the Department of Defense Directory in the appendix to the Air 
Force’s system notice. 

Categories of individuals covered by the system: Air Force 
Reserve Medical Service Corps personnel 
Categories of records in the system: Civilian and military educa¬ 
tional and professional background 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide background 


information on Medical Service Corps personnel. Provides this HQ 
with information for the award of Air Force Specialty Codes and 
for one-time special requests. 

Policies and practices for storing, retrieving, accessing, retsinin* 
and disposing of records in the system: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Command Surgeon HQ AFREs 
Robins Air Force Base. GA 31098 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual 

Systems exempted from certain provisions of the act: NONE 
F03501 OQAGGNA 

System name: Informational Personnel Records. 

System location: Squadrons Altus Air Force Base, OK 73521 

Categories of Individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Letters of appreciation letten 
of counselling and documents such as orders personnel action 
forms and security clearances 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ready reference for 
Commanders pertaining to assigned personnel Commanders to eval¬ 
uate performance and assignment actions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retentioo and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Retained in office files until reassignment or separation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System mauagerfa) end address: Squadron Commanders 

Notifkatiou procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

present military identification written request will contain name 
rank and SSAN 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Information obtained from medical institutions. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 
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Systems exempteil from certalii provisfons of the act: NONE 
F0350I OTKWRDC 

flgnie: Informational Personnel Records. 

^S) 5 tem locailon: Holloman Air Force Base, NM 88330 
C,jjgorks of IndivlduaU covered by the system: Personnel with 

derogatory information 

Csteeories of records In the system: Squadron file copy of all 
ii^eatory information, article 15, letter of reprimand, control 
court-martial orders, letters of indebtedness 
/^ntborHy for maintenance of the system; 10 USC 8012 
Routine uses of records maintained in the system, inclnding catego¬ 
ries ol osc« purposes of such uses: For reference. Squadron 

idoinislrativc and disciplinary functions Squadron Commander, 
First Sergeant, and Administrative Management Officer supporting 
documentation for administrative actions such as discharge 

proceedings. 

Policies sod practices for storing, retrieving, accessing, retaining, 
lad disp^nf 0^ rtcordM in the system: 

Storage: Maintained in file folders. 

Rctrkvsbillty: Filed by Name. 

Ssfegoards: Records are accessed by authorized personnel who 
ire pr^rly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and dispoial: Files are maintained until an individual 
departs the Squadron through reassignment or discharge; an in¬ 
dividual’s file is destroyed by tearing into pieces, shredding .pulp¬ 
ing. macerating, or burning. 

System managerfs) and address: First Sergeant, 49th Field Main- 
tenance Squadron, Holloman Air Force Base, NM 88330 
Notifkstioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name. SSAN, and military status valid identification card, 
driver’s license and discharge certificate arc required. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

CoBtcstlng record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from financial in- 
ititulions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Systems exempted from certain provisiona of the act: NONE 
F03501 OTMUHJA 

System oame: Informational Personnel Records. (01 personnel 
background) 

System locatloa: Directorate for Information, HQ Tactical Air 
Command (ODC) Langley Air Force Base, VA 23665 
Categories ol individuals covered by the system: All personnel, 
Miliury and Civilian, assigned to the Information function within 
TKtkal Air Command (TAC). 

Categories of records In the system: Background record name, 
dale of rank, date assigned, date separation, Air Force specialty 
codes, photo, education, training, home address, telephone no., and 
assignments. 

Authority for maintenance of the system: 10 USC 8012. 
tottUne uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Used by Directorate of 
Information, Headquarters, Tactical Air Command to identify per¬ 
sonnel for deployment in exercises, contingencies, and for intra- 
command reassignment. 

Policies sod practices for storing, retrieving, accessing, retaining, 
•ad disposing of records In the system: 

Storage; .Maintained in file folders. 

Maintained in card files. 

Maintained on computer paper printouts. 

Maintained on aperture cards. 

Rctrievabllity: Filed by Name. 


Safeguards: Records arc accessed by personfs) responsible for 
servicing the record system in performance of their official duties. 
Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System maoagcr(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

HQ TAC/OIX, Langley Air Force Base. VA 23665. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. « 

Request must contain name and organization of assignment, ID 
card or drivers license. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individud concerned may be obtained fronv the Systems 
Manager. 

Record source categories: From gaining/tosing Major Command 
Personnel Files AFMPC Office of Information personnel. 

Systems exempted from certain provisions of the act: NONE 
F03501 OUMCBVA 

System name: Geographically Separated Unit Copy Officer Effec¬ 
tiveness Sl Airman Performance Report 
System location: At headquarters of major subordinate commands 
and numbered Air Forces. Official mailing addresses are in the De¬ 
partment of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of individuals covered by the system: Officers and Air¬ 
men 

Categories of records in the system: Officer Effectiveness Report 
(OER) and Airmen Performance Report (APR) 

Authority for maintenance of the system: 10 USC 8012 
Routine oscs of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Use as a record to in¬ 
dicate individual’s past job performance 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Rctrievahility: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
arc properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retentioa and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System roanager(s) and address: At Headquarters of Major Subor¬ 
dinate Commands and numbered Air Force official mailing ad¬ 
dresses are in the Department of Defense Directory in the appendix 
to the Air Force systems notice 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: *rhe Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: OER and APR data 
Systems exempted from certain provisloos of the act: NONE 
F03501 OOVDYDA 

System name: Informational Personnel Records. 

System location: Military Airlift Command Deputy Chief of Staff, 
Operations, Executive Office,Scott Air Force Base. IL 62225 

Categories of individuals covered by the system: All active duty 
military personnel. 

assigned to Military Airlift Command Operations 
Categories of records in the system: Letters of welcome, assign¬ 
ment notification, AF Forms 2995, effectiveness report notices, 
commendation letters, locator cards 
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Aathority for mahilenance of the lystcm: 44 USC 3101 

Routine uses of records moinUioed in the system, including cntego- 
lies of users and the purposes of such uses: Backup personnel data 
and source documentation 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievahility: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and dbposal: Retained in office files untD reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Retained in office files for six months after the individual ter> 
minates military service, then destroyed by tearing into pieces, 
sluredding. pulping, macerating, or burning. 

System managerfs) and address: Deputy Chief of Staff/Personnel. 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to file clerk 

Record access procedures: Individual gains access from file clerk 

Contestlog record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from police and investigating officers. 

Systems exempted from certain provisions of the act: NONE 
F03501 05HCHLG 

System name: Air Intelligence Manpower Management System 
(AIMMS) 

System location: Air Force Intelligence Service (ABFIS). Pen¬ 
tagon, Washington DC 20330 

Categories of Individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel 

Air Force civOian employees. 

Categories of records In the system: Personal data, Air Force Spe¬ 
ciality Code, Manpower data, Address, Phone Nos., Spouse, Date 
of Birth. Date of Rank. Date of Arrival 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Locator purposes, as¬ 
signment actions, utilized by AF/intelligence-AFIS Directors only 
AFIS/Dircctor of Personnel 

Policies and practices Cor storing, retrScvIng, accessing, retaining, 
and dbposing of records in the system: 

Storage: Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Retricvabllity: FOed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other tdenlificau'on number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

• Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off. then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managcr(s) and address: Director of Personnel. Air Force 
Intelligence Service, Pentagon, Washington DC 20330 

Notificalloo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 


Contesting record procedures: The Air Force’s rules for access lo 
records and for contesting and appealing initial determinations hy 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: From individuals concerned 

Systems exempted from certain provisions of the act; NONE 
F03501 05HCHLH 

System name: Reserve Management and Mobilization Syitem 
(RMAMS) 

System localloo: At Air Force Intelligence Service (RE). Bollinj 
AFB. Wash. DC 20332. 

Categories of Individnals covered by the system: Air Force 
Reserve personnel 

Assigned or attached lo Air Force Intelligence Service (AFIS), 
transferred or retired reservists from AFIS. reservist who have api 
plied for assignment to AFIS 

Categories of records in the system: Biographic information 
(personal and military), language info, education info, reserve tour 
duty info, home info, employment info, security info, experience 
info (intelligence civilian foreign area), scientific and technical info, 
specialty info 

Authority for maintenance of the system: Title 10 USC 275 

Routine uses of records maintained in the system, including catego. 
ries of users and the purposes of such uses: To manage assigned and 
attached reservists career. Directorate of Intelligence (BI) 
Aerospace Defense Command, D1 AF Communcations Service, D1 
AF Logistics Command, DI Air Training Command, DI Air Univer¬ 
sity, DI Alaskan Air Command, DI Military Airlift Command. DI 
Pacific Air Forces, DI Slrale^c Air Command. DI Tactical Air 
Command. DI United States Air Force in Europe, DI United States 
Air Force Security Service, DI United States Air Forces Southern 
Command, DI Air Force Intelligence Service. DI Air Force Inspec¬ 
tion and Safety Center, DI Air Force Test and Evaluation Center. 

DI Air Force Reserve, DI Air National Guard, DI Air Reserve Per- | 
sonnel Center, Defense Intelligence Agency. Central Intelligence 
Agency, user determines if reservist qualified to perform reserve 
tour 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Mainuined on computer paper printouts. 

Retricvabllity: Ffled by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards; Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director Intelligence Reserve 
Forces 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determination! by | 
the individual concerned may be obtained from the Systems j 
Manager. , 

Record source categories: Individual, Air Reserve Personnel | 
Center 

Systems exempted from certain provisions of the act: NONE j 

F03501 06SCEYA 

System name: Air Force Audit Agency (AFAA) Personnel Elec¬ 
tronic Evaluation. Reporting System (PEERS) 

System location: HQ Air Force Audit Agency, AFAA/CC, Nortoo 
Air Force Base, CA 92409 

Categories of Individuals covered by the system: AFAA Active , 
Duty officer personnel AFAA Active Duty airman personnel 

Categories of records In the system: Grade Record Chronologicil 
Listing Of Service Record Related Job Experience Record For^n 
Service Record Education and Training Record Service Record Of- 
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r er Effectiveness and Airman Performance Report Record Air 
P Specialty Code Record Personal Record Career and Separa- 
Record Flying - Rated Record Current Assignment Record As- 
^menl Preference Record 

Authority for maintenance of the system: Title 10, US Code 8014a 
,nd8032b(l) 

Rootioe uses of records maintained in the system, inclnding catego¬ 
ry of users and the purposes of such uses: Used in managing the 
^ers of ali military personnel assigned to AFAA, regarding as- 
ttfiment. reassignment, classification, professional military educa- 
^ Determining eligibility/qualifications for promotion. Regular 
Air Force appointment, separation, retirement, reenlistment, career 
ft^erve status, and Bootstrap education program. Users • Command 
section AFAA. Direcloralc of Resources Management staff. 

Policies and practlcca for storing, retrieving, accessing, retaining, 
tod dhposiog of records in the system: ^ 

Storage: Maintained on computer magnetic tapes. 

MainUmed on computer paper printouts. 

Betrievabillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
lysiem 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
icrecncd and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

RelentioQ and dbposat: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
poiping, macerating, burning, or degaussing. 

System manager(i) and addreia: The Auditor General, Air Force 
Audit Agency (AFAA/CC), Norton AFB CA 92409 
.Notifkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Sysums Manager. 

Record access procedures: Individual can obtain assistance in 
faining access from the Systems Manager. 

And the Director of Resources Management Air Force Audit 
Agency (AFAA/RM). Norton AFB CA 92409 
Cooteftlog record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager, 

Record source categories: Information obtained from automated 
lystem interfaces. 

And information provided by individual. 

Systems exempted from certain provisions of the act: NONE 
F03501 06SCEYB 

System otmc: Informal Airmen/Reserve Information Record 
System location: HQ Air Force Audit Agency (AFAA), 
AFAA/CC, Norton Air Force Base, CA 92409 
Categories of iodlviduala covered by the system: Air Force Audit 
Agency active duty enlisted personnel Air Force Audit Agency in- 
Kiive reserve personnel 

Categories of records In the system: Record of Emergency Data 
Ainnan/Officer performance/effectiveness reports Personnel As- 
lignment Actions Reassignment Orders Assignment Preference 
Statement Promotion orders Awards/Decorations - Orders and Cita¬ 
tions EnUstment Contract Airman/Officer Military Record (AF 
Form 7/11) Reserve Personnel Data Sheet Applications for Active 
I^ty Tours and Assignment Orders Application for Reserve As^ 
lignroenl Ready Reserve Service Agreement Transitory correspon¬ 
dence pertaining to career management during individual's assign- 
Bcnl to AFAA. 

Authority for malntcoance of the system: Title 10. US Code 8014a 
and 8032b<l) 

Routine uses of records maintained in the system, Including catego- 
rici of Bsers and the purposes of such uses: Staff applications for 
reserve active duly tours. Determine performance qualifications. 
Repository to support entries in AFAA Personnel Electronic 
Ev^uaiion Reporting System (PEERS). Users - Command section 
AFAA. Directorate of Resources Management staff. 

Folldes sod practices for storing, retrieving, accessing, retaining, 
•ad disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 


Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managcr(s) and address: The Auditor General. Air Force 
Audit Agency (AFAA/CC), Norton AFB CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

And the Director of Resources Management (AFAA/RM). Nor¬ 
ton AFB CA 92409 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

.information provided by the individual and Consolidated Base 
Personnel Office (CBPO). 

Systems exempted from certain provisions of the act; NONE 
F0350I 06SCEYC 

System name: AFAA Management Information System - Career 
FUc 

System location: Managed at Headquarters Air Force Audit Agen¬ 
cy, AFAA/CC, Norton Air Force Base, CA 92409 

Categories of individuals covered by the system: Air Force Audit 
Agency active duty officer personnel Air Force Audit Agency ac¬ 
tive duty enlisted personnel Air Force Audit Agency civilian em¬ 
ployees 

Categories of records In the system: Identification/Demographic 
Records Current Assignment Records Assignment Histo¬ 
ry/Experience Records Assignment/Job/Training Preference 
Records Completed Civilian Education Records In-Progress Civilian 
Education Records Professional Military Education Records Off- 
Duty Education Records Accreditation/Certification Records Per¬ 
formance Evaluation Records Membership in Professional Or¬ 
ganizations Records Orade/Rank Records Pay Status Records 
Training Requirements Records Training Scheduled/ln-Progress 
Records Training History Records Career Development Planning 
Records Awards/Decorations Records Statistical Records Foreign 
Service Records Air Force Specialty Code Records 

Authority lor maintenance of the system: Title 10, US Code 8014a 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Used in managing the 
careers of all mOitary and civilian personnel assigned, to/ employed 
by the AFAA. Uses include all necessary personnel actions regard¬ 
ing employment; assignment; reassignment; reemployment; classifi¬ 
cation; determining eli^bUity/qualifications for promotion; selec¬ 
tions for promotion (civilian employees); Regul^ Air Force ap¬ 
pointments (military officers); separations and retirement; reenlist¬ 
ments (enlisted personnel); career reserve status (military officers); 
conversion to career tenure (civiliao employees); Bootstrap Educa¬ 
tion Program (military personnel); approval and funding of off-duty 
education (civilian employees); monitoring progress of off-duty 
education (military and civilian personnel); determining status of 
educational achievements (civilian institution education and profes¬ 
sional military education); processing awards and decorations; ob¬ 
taining, scheduling, monitoring, and recording training require¬ 
ments. training in-progress, and training history; assisting and ad¬ 
vising individuals regarding career development; selecting manag¬ 
ing. and reporting cducation/training for persons selected for execu¬ 
tive development; preparing statistical summaries; and preparing 
required reports for higher headquarters and providing requested 
management information to the AFAA Command Section. Users - 
Command -Section. AFAA and Directorate of Resources Manage¬ 
ment Staff. 

Policies and practices for storing, retHcving, accessing, retaining, 
and disposing of records in the system: 
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Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

RetHevability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

RetentioB and disposal; Retained in office files until superceded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, 
burning, or degaussing. Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, burning, or degaussing. 

System manager(s) and address: The Auditor General. 
(AFAA/CC), Norton Air Force Base, CA 92409 

Notifkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures; Individual can obtain assistance in 
gaining access from the Systems Manager. 

Director of Resources Management (AFAA/RM), HQ Air Force 
Audit Agency, Norton AFB, CA 92409 

Coatcstlog record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

And Data provided by the individuals themselves and inputs from 
manual military and civilian personnel systems 

Systems exempted from certain provisions of the act: NONE 
F03501 OdSCEYD 

System name: Air Force Audit Agency Office Personnel File 

System location: Command Section. AFAA/CD. Norton AFB CA 
92409; Directorate of Operations. AFAA/DO, Norton AFB CA 
92409; Directorate of Plans, AFAA/XP, Norton AFB CA 92409; 
Directorate of Resources Management. AFAA/RM. Norton AFB 
CA 92409; Office of the Assistant Auditor General. CSAF/ACU, 
Washington, D.C. 20330; Air Force Audit Agency, Central Region 
(AFAA/AGC) Carswell AFB TX 76127; Air Force Audit Agency. 
Eastern Region (AF A A/AGE) Langley AFB VA 23665; Air Force 
Audit Agency, European Region (AFAA/AGU) APO NY 09332; 
Air Force Audit Agency. Western Region (AFAA/AGW) Norton 
AFB CA 92409; Air Force Audit Agency. Service Wide Systems 
Division (AFAA/AGP) Norton AFB CA 92409; Air Force Audit 
Agency Office. Acquisition Systems Division (AFAA/AGS), Bldg 
3226 Stop 12, Andrews AFB DC 20331; Air Force Audit Agency 
office. Logistic Systems Division (AFAA/AGL), Wright-Patterson 
AFB OH 45433; Air Force Audit Agency Office. Altus AFB OK 
73521; Air Force Audit Agency Office. Barksdale AFB TX 71110; 
Air Force Audit Agency Office, Bergstrom AFB TX 78743; Air 
Force Audit Agency Office, Blytheville AFB AR 72315; Air Force 
Audit Agency Office, Cannon AFB NM 88101; Air Force Audit 
Agency Office. Carswell AFB TX 76127; Air Force Audit Agency 
Office. Duluth LAP MN 55814; Air Force Audit Agency Office. PO 
Box 547, Dyess AFB TX 79607; Air Force Audit Agency Office, 
Ellington AFB TX 77030; Air Force Audit Agency Office^ EU- 
sworth AFB SD 57706; Air Force Audit Agency Office, England 
AFB LA 71301; Air Force Audit Agency Office, Ent AFB CO 
80912; Air Force Audit Agency Office, F E Warren AFB WY 
82001; Air Force Audit Agency Office, Grand Forks AFB ND 
58201; Air Force Audit Agency Office, Holloman AFB NM 88330; 
Air Force Audit Agency Office, Lackland AFB TX 78236; Air 
Force Audit Agency Office, Little Rock AFB AR 72076; Air Force 
Audit Agency Office, Lowry AFB CO 80230; Air Force Audit 
Agency Office, Malmstrom AFB MT 59402; Air Force Audit Agen¬ 
cy Office. Minot AFB ND 58701; Air Force Audit Agency Office, 
Offutt AFB NE 68113; Air Force Audit Agency Office, ATC- 
AFAA, Randolph AFB TX 78148; Air Force Audit Agency Office. 
Reese AFB TX 79489; Air Force Audit Agency Office, Richards- 
Gebaur AFB MO 64030; Air Force Audit Agency Office, PO Box 


3427, PSC 2, Sheppard AFB TX 76311; Air Force Audit Agenev 
Office, USAF Academy CO 80840; Air Force Audit Agency Office^ 
Webb AFB TX 79720; Air Force Audit Agency Office. Whiteman 
AFB MO 65301; Air Force Audit Agency Office, APO New York 
09825; Air Force Audit Agency Office. Andrews AFB Washington 
DC 20331; Air Force Audit Agency Office, Chanute AFB IL 61868 
Air Force Audit Agency Office, Charleston AFB SC 29404* Air 
Force Audit Agency Office, Dover AFB DE 19901; Air Force 
Audit Agency Office, Griffiss AFB NY 13440; Air Force Audit 
Agency Office, Grissom AFB IN 46970; Air Force Audit Agency 
Office. Homestead AFB FL 33030; Air Force Audit Agency Office 
Keesler AFB MS 39534; Air Force Audit Agency Office, Kincheloe 
AFB MI 49788; Air Force Audit Agency Office. K I Sawyer AFB 
MI 49843; Air Force Audit Agency Office, Langley AFB VA 
23665; Air Force Audit AGency Office, Rickenbackcr AFB OH 
43217; Air Force Audit Agency Office, Loring AFB ME 04750; Air 
Force Audit Agency Office, PO Box 6032, MacDill AFB FL 33608; 

Air Force Audit Agency Office, Maxwell AFB AL 36112; Air 
Force Audit Agency Office, McGuire AFB NJ 08641; Air Force 
Audit Agency Office, Myrtle Beach AFB SC 29577; Air Force 
Audit Agency Office, Pease AFB NH 03801; Air Force Audit 
Agency Office, Plattsburgh AFB NY 12903; Air Force Audit Agen- 
cy Office, Pope AFB NC 28309; Air Force Audit Agency Office, 
Scott AFB IL 62225; Air Force Audit Agency Office, Seymour 
Johnson AFB NC 27530; Air Force Audit Agency Office, PO Box 
552, Shaw AFB SC 29152; Air Force Audit Agency Office, Tyndall 
AFB FL 32401; Air Force Audit Agency Office, Wurtsmith AFB I 
MI 48753; Air Force Audit Agency Office, APO San Francisco | 
96334; Air Force Audit Agency Office, Beale AFB CA 95903; Air 
Force Audit Agency Office, Castle AFB CA 95342; Air Force 
Audit Agency Office. APO San Francisco 96319; Air Force Audit 
Agency Office, APO San Francisco 96274; Air Force Audit Agency 
Office, Davis-Monthan AFB AZ 85707; Air Force Audit Agency 
Office, APO Seattle 98737; Air Force Audit Agency Office, PO 
Box 878, APO Seattle 98742; Air Force Audit Agency Office, PO 
Box 1313, Fairchild AFB WA 99011; Air Force Audit Agency Of* I 
fice (LA), George AFB CA 92392; Air Force Audit Agency Office, 
APO San Francisco 96553; Air Force Audit Agency Office, APO 
San Francisco 96239; Air Force Audit Agency Office, APO San 
Francisco %288; Air Force Audit Agency Office, APO San Fran¬ 
cisco 96264; Air Force Audit Agency Office, Luke AFB AZ 85309; 

Air Force Audit Agency Office. March AFB CA 92508; Air Force i 

Audit Agency Office, Bldg 510, Mather AFB CA 95655; Air Force | 

Audit Agency Office, PO Box 4006, McChord AFB WA 98438; Air 
Force Audit Agency Office, Mountain Home AFB ID 83648; Air 
Force Audit Agency Office, APO San Francisco 96310; Air Force 
Audit Agency Office, Nellis AFB NV 89191; Air Force Audit 
Agency Office, APO San Francisco 96570; Air Force Audit Agency i 
Office, APO San Francisco 96280; Air Force Audit Agency Office, I 
Travis AFB CA 94535; Air Force Audit Agency Office, APO San 
Francisco %304; Air Force Audit Agency Office, APO San Fran¬ 
cisco 96237; Air Force Audit Agency Office, APO San Francisco 
96330; Air Force Audit Agency Office. Vandenberg AFB CA 
93437; Air*Force Audit Agency Office, Williams AFB AZ 85224; 

Air Force Audit Agency Office, APO San Francisco 96328; Air 
Force Audit Agency Office. APO New York 09238; Air Force 
Audit Agency Office, APO New York 09223; Air Force Audit 
Agency Office, APO New York 09293; Air Force Audit Agency Of¬ 
fice, APO New York 09755; Air Force Audit Agency Office, APO 
New York 09132; Air Force Audit Agency Office, APO New York 
09109; Air Force Audit Agency Office, TUSLOG Dct 193 
RES/AUD, APO New York 09289; Air Force Audit Agency Office. 
APO New York 09179; Air Force Audit Agency Office, APO New 
York 09332; Air Force Audit Agency Office, APO New York 
09012; Air Force Audit Agency Office, APO New York 09051 \ Air 
Force Audit Agency Office, APO New Y6rk 09283; Air Force 
Audit Agency Office, APO New York 09194; Air Force Audit 
Agency Office, Edwards AFB CA 93523; Air Force Audit Agency 
Office, PO Box 1625, EgUn AFB FL 32542; Air Force Audit Agen¬ 
cy Office, Kirtland AFB NM 87115; Air Force Audit Agency Of¬ 
fice, Bldg 1521, Slop 21, L G Hanscom Fid MA 01730; Air Force 
Audit Agency Office, PO Box 92960, Worldway Postal Center, Los 
Angeles; CA 90009; Air Force Audit Agency Office, Patrick AFB 
FL 32925; Air Force Audit Agency Office/ASD, Wright-Patterson 
AFB OH 45433; Air Force Audit Agency Office, HUl AFB UT 
84406; Air Force Audit Agency Office, Kelly AFB TX 78241; Air 
Force Audit Agency Office/LVAS. McCleUan AFB CA 95652; Air 
Force Audit Agency Officc/AUDGN. Robins AFB GA 31098; Air 
Force Audit Agency Office, Tinker AFB OK 73145; Air Foree 
Audit Agency Office (WPRA), Wright-Patterson AFB OH 45433; 
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k'r Force Audit Agency Office, Newark AFS OH 43055; Air Force 
AnHif Accncy Officc/AFDSDC. OL.2, Bldg 1111, Gunter AFS AL 
Air Force Audit Agency Officc/AFAFC, 3800 York St, 
Tvnver CO 80205; Air Force Audit Agency Office/AFMPC, Ran- 
/Mnh AFB TX 78148; Air Force Audit Agency Office, SAMSO, 
Norton AFB CA 92049; Air Force Audit Agency Office, Norton 
AFB CA 92409; 

Cilegnriei of Indlviduali covered by the lyttem: Air Force Audit 
Aecney active duty officer personnel Air Force Audit Agency ac¬ 
tive duly enlisted personnel Air Force Audit Agency reserve per- 
lonncl Air Force Audit Agency civilian employees 

Categories of records in the system: Supervisor's Record of Em- 
loyec Record of Emergency Data Notification of Personnel Action 
Request for Personnel Action Supervisory Evaluation of Employee 
potential for First-Level Supervisory Positions Supervisory Ap- 
oraisal of Employee Current Performance-Auditor Supervisory Ap- 
nraisal of Employee Current Performance-Supervisory (General 
Schedule and Wage) Special Orders Awards and Decorations infor- 
oalion Career Development data AFR 30-30 Certifications Appoint¬ 
ment of Additional Duties letter Career Counciling data Position 
Descriptions Special Duty Application Request for Investiagion, 
Clearance, Unescorted Entry Access Authorization Certificate Let¬ 
ters of Recognition, Achievement, Congratulations or Commenda¬ 
tion Notification of Permanent Change of Station (PCS) Assign¬ 
ment Quality Evaluation of First-Time Resident Auditors Requests 
for Transfer, Separation, and Retirements Officer Career Objective 
Statements Airman Assignment Reference Statement Recommenda¬ 
tions for Incentive Award Supervisory Appraisal of Employee Cur¬ 
rent Performance-Middle and High Level Managerial and Executive 
(hialifications Profile Certification of Eligibility and Record of Per¬ 
sonnel Security Clearance Civilian Development Record Data relat¬ 
ing to Temporary Duty (TDY)/PCS trips Evaluation 
Review/Critique Sheet Orientation Checklist Admission and 
Disposition Slip Flying Attachment Data Locator Cards Superviso¬ 
ry Appraisal of Employee Current Performance - Clerical 

AtttboHiy for maintenance of the system: Title 10, US Code 8014a 
and 8032b(l) 

Routine uses of records maintained in the system, Including catego- 
rici of users and the purposes of such uses: Used by resident audi¬ 
tors. supervisory auditors, clerical personnel, and region/division 
chiefs to collect data for informational, support, and evaluation 
purposes 

Policifi and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storsgc: Maintained in file folders. 

Retricvabillty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person($) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System nianager(s) and address: The Auditor General, Air Force 
Audit Agency, Norton AFB CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 


Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from an international organization. 

Information obtained from a corporation. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

And internally within the United States Air Force or Air Force 
Audit Agency 

Systems exempted from certain provisions of the act: NONE 
F03501 06SCEYE 

System name: Air Force Audit Agency Office File 

System location: Command Section, AFAA/CD, Norton AFB CA 
92409; Directorate of Operations, AFAA/DO, Norton AFB CA 
92409; Directorate of Plans, AFAA/XP, Norton AFB CA 92409; 
Directorate of Resources Management, AFAA/RM, Norton AFB 
CA 92409; Office of the Assistant Auditor General, CSAF/ACU, 
Washington, D.C. 20330; Air Force Audit Agency, (Central Region 
(AFAA/AGC) Carswell AFB TX 76127; Air Force Audit Agency, 
Eastern Region (AFAA/AGE) Langley AFB VA 23665; Air Force 
Audit Agency, European Region (AFAA/AGU) APO NY 09332; 
Air Force Audit Agency, Western Region (AFAA/AGW) Norton 
AFB CA. 92409; Air Force Audit Agency, Service Wide Systems 
Division (AFAA/AGP) Norton AFB CA 92409; Air Force Audit 
Agency Office, Acquisition Systems Division (AFAA/AGS), Bldg 
3226 Stop 12, Andrews AFB DC 20331; Air Force Audit Agency 
office. Logistic Systems Division (AFAA/AGL), Wright-Patterson 
AFB OH 45433; Air Force-Audit Agency Office, Altus AFB OK 
73521; Air Force Audit Agency Office, Barksdale AFB TX 71110; 
Air Force Audit Agency Office, Bergstrom AFB TX 78743; Air 
Force Audit Agency Office, Blythevillc AFB AR 72315; Air Force 
Audit Agency Office, Cannon AFB NM 88101; Air Force Audit 
Agency Office, Cardwell AFB TX 76127; Air Force Audit Agency 
Office, Duluth LAP MN 55814; Air Force Audit Agency Office, PO 
Box 547, Dyess AFB TX 79607; Air Force Audit Agency Office, 
Ellington AFB TX 77030; Air Force Audit Agency Office, Ell¬ 
sworth AFB SD 57706; Air Force Audit Agency Office, England 
AFB LA 71301; Air Force Audit Agency Office, Ent AFB CO 
80912; Air Force Audit Agency Office, F E Warren AFB WY 
82001; Air Force Audit Agency Office, Grand Forks AFB ND 
58201; Air Force Audit Agency CKfice, Holloman AFB NM 88330; 
Air Force Audit Agency Office, Lackland AFB TX 78236; Air 
Force Audit Agency Office, Little Rock AFB AR 72076; Air Force 
Audit Agency Office, Lowry AFB CO 80230; Air Force Audit 
Agency Office, Maknstrom AFB MT 59402; Air Force Audit Agen¬ 
cy Office, Minot AFB ND 58701; Air Force Audit Agency Office, 
Offutt AFB NE 68113; Air Force Audit Agency Office, ATC- 
AFAA, Randolph AFB TX 78148; Air Force Audit Agency Office, 
Reese AFB TX 79489; Air Force Audit Agency Office, Richards- 
Gebaur AFB MO 64030; Air Force Audit Agency Office, PO Box 
3427. PSC 2, Sheppard AFB TX 76311; Air Force Audit Agency 
Office, USAF Academy CO 80840; Air Force Audit Agency Office, 
Webb AFB TX 79720; Air Force Audit Agency Office, Whiteman 
AFB MO 65301; Air Force Audit Agency Office, APO New York 
09825; Air Force Audit Agency Office, Andrews AFB Washington 
DC 20331; Air Force Audit Agency Office, Chanute AFB IL 61868; 
Air Force Audit Agency Office, Charleston AFB SC 29404; Air 
Force Audit Agency Office, Dover AFB DE 19901; Air Force 
Audit Agency Office, Griffiss AFB NY 13440; Air Force Audit 
Agency Office, Grissom AFB IN 46970; Air Force Audit Agency 
Office, Homestead AFB FL 33030; Air Force Audit Agency Office, 
Keesler AFB MS 39534; Air Force Audit Agency Office, Kincheloe 
AFB MI 49788; Air Force Audit Agency Office, K I Sawyer AFB 
MI 49843; Air Force Audit Agency Office, Langley AFB VA 
23665; Air Force Audit AGency Office, Rickenbacker AFB OH 
43217; Air Force Audit Agency Office, Loring AFB ME 04750; Air 
Force Audit Agency Office, PO Box 6032, MacDill AFB FL 33608; 
Air Force Audit Agency Office, Maxwell AFB AL 36112; Air 
Force Audit Agency Office, McGuire AFB NJ 08641; Air Force 
Audit Agency Office, Myrtle Beach AFB SC 29577; Air Force 
Audit Agency Office, Pease AFB NH 03801; Air Force Audit 
Agency Office, Plattsburgh AFB NY 12903; Air Foxce Audit Agen¬ 
cy Office, Pope AFB NC 28309; Air Force Audit Agency Office, 
Scott AFB IL 62225; Air Force Audit Agency Office. Seymour 
Johnson AFB NC 27530; Air Force Audit Agency Office, PO Box 
552, Shaw AFB SC 29152; Air Force Audit Agency Office. Tyndall 
AFB FL 32401; Air Force Audit Agency Office, Wurtsmith AFB 
MI 48753; Air Force Audit Agency Office, APO San Francisco 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 






>0862 


PRIVACY ACT ISSUANCES 


%334; Air Force Audit Agency Office, Beale AFB CA 95903; Air 
Force Audit Agency Office, Castle AFB CA 95342; Air Force 
Audit Agency Office. APO San Francisco 96319; Air Force Audit 
Agency Office. APO San Francisco 96274; Air Force Audit Agency 
Office. Davis-Monthan AFB AZ 85707; Air Force Audit Agency 
Office. APO Seattle 98737; Air Force Audit Agency Office. PO 
Box 878. APO Seattle 98742; Air Force Audit Agency Office. PO 
Box 1313, Fairchild AFB WA 99011; Air Force Audit Agency Of¬ 
fice (LA). George AFB CA 92392; Air Force Audit Agency Office, 
APO San Francisco 96553; Air Force Audit Agency Office. APO 
San Francisco %239; Air Force Audit Agency Office, APO San 
Francisco 96288; Air Force Audit Agency Office, APO San Fran¬ 
cisco 96264; Air Force Audit Agency Office, Luke AFB AZ 85309; 
Air Force Audit Agency Office, March AFB CA 92508; Air Force 
Audit Agency Office, Bldg 510, Mather AFB CA 95655; Air Force 
Audit Agency Office. PO Box 4006. McChord AFB WA 98438; Air 
Force Audit Agency Office, Mountain Home AFB ID 83648; Air 
Force Audit Agency Office, APO San Francisco 96310; Air Force 
Audit Agency Office, Nellis AFB NV 89191; Air Force Audit 
Agency Office. APO San Francisco %570; Air Force Audit Agency 
Office, APO San Francisco %280; Air Force Audit Agency Office, 
Travis AFB CA 94535; Air Force Audit Agency Office, APO San 
Francisco 96304; Air Force Audit Agency Office, APO San Fran¬ 
cisco 96237; Air Force Audit Agency Office. APO San Francisco 
96330; Air Force Audit Agency Office. Vandenberg AFB CA 
93437; Air Force Audit Agency Office, Williams AFB AZ 85224; 
Air Force Audit Agency Office. APO San Francisco 96328; Air 
Force Audit Agency Office, APO New York 09238; Air Force 
Audit Agency Office, APO New York 09223; Air Force Audit 
Agency Office. APO New York 09293; Air Force Audit Agency Of- 
hce, APO New York 09753; Air Force Audit Agency Office, APO 
New York 09132; Air Force Audit Agency Office. APO New York 
09109; Air Force Audit Agency Office, TUSLOG Det 193 
RES/AUD, APO New York 09289; Air Force Audit Agency Office, 
APO New York 09179; Air Force Audit Agency Office, APO New 
York 09332; Air Force Audit Agency Office, APO New York 
09012; Air Force Audit Agency Office, APO New York 09057; Air 
Force Audit Agency Office. APO New York 09283; Air Force 
Audit Agency Office, APO New York 09194; Air Force Audit 
Agency Office, Edwards AFB CA 93523; Air Force Audit Agency 
Office, PO Box 1625, Eglin AFB FL 32542; Air Force Audit Agen¬ 
cy Office, Kirtland AFB NM 87115; Air Force Audit Agency Of¬ 
fice. Bldg 1521, Stop 21. L G Hanscom Fid MA 01730; Air Force 
Audit Agency Office. PO Box 92960, Worldway Postal Center, Los 
Angeles CA 90009; Air Force Audit Agehcy Office, Patrick AFB 
FL 32925; Air Force Audit Agency Office/ASD. Wright-Patterson 
AFB OH 45433; Air Force Audit Agency Office, Hill AFB UT 
84406; Air Force Audit Agency Office. Kelly AFB TX 78241; Air 
Force Audit Agency Office/LVAS, McClellan AFB CA 95652; Air 
Force Audit Agency Office/AUDGN, Robins AFB GA 31098; Air 
Force Audit Agency Office, Tinker AFB OK 73145; Air Force 
Audit Agency Office (WPRA), Wright-Patterson AFB OH 45433; 
Air Force Audit Agency Office, Newark AFS OH 43055; Air Force 
Audit Agency Office/AFDSDC, OL-2, Bldg 1111, Gunter AFS AL 
36114; Air Force Audit Agency Office/AFAFC, 3800 York St, 
Denver CO 80205; Air Force Audit Agency Office/AFMPC. Ran¬ 
dolph AFB TX 78148; Air Force Audit Agency Office, SAMSO. 
Norton AFB CA 92049; Air Force Audit Agency Office, Norton 
AFB CA 92409; 

Categories of individuals covered by the systein: Air Force Audits 
Agency active duty officer personnel Air Force Audit Agency ac¬ 
tive duty enlisted personnel Air Force Audit Agency civilian em¬ 
ployees Air Force Audit Agency reserve personnel 

Categories of records In the system: Installation Fact Sheet Air 
Force Audit Agency Office Leave Schedule Memorandum of 
Discussions with Installation Officials Personnel Data Sheet Per¬ 
sonnel Interview Sheet, Parts I and II Memorandum to Region 
Chief concerning supervisory visits Region/Division Audit Report 
Review Sheets Designation of Position and Position Titles Air 
Force Audit Agency Personnel Roster for Office Concerned 
Recommendations for Future Assignment of Personnel Memoran¬ 
dums for the Record-Supervisory Surveys Correspondence Relating 
to Performance of Assigned Personnel Welcome Letters for As¬ 
signed Personnel Pertinent Staff Meeting Memorandums Workload 
Data Report Evaluations By Auditor AFAA Office Pr<^uctivity 
Data Supervisory Auditor Assignments Reports of Significant Ac¬ 
tivity HQ AFAA SRA/Audit Review Sheet Memorandum of Per¬ 
sonnel Discussions Trip Reports 

Authority for maintenance of the system: Title 10, U.S. Code 
8014a and 8032b(l) 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by resident audi¬ 
tors, supervisory auditors, and Region/Division Chiefs to collect 
data to evaluate office and individual performance and to become 
cognizant of office responsibilities and general geographical factors. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

RetrievabilHy: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are controlled by personiiel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping^ macerating, or 
burning. 

System manager(s) and address: The Auditor General. Air Force 
Audit Agency, Norton AFB CA 92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from an international organization. 

Information obtained from a corporation. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

And internally within the United States Air Force or Air Force 
Audit Agency 

Systems exempted from certain provisions of the act: NONE 
F03501 07YLNGA 

System name: Informational Personnel Records. 

System location: At Air Force Office of Special Investigations. 
Washington DC 20314. 

Categories of individuals covered by the systein: All fraud, 
criminal, polygraph, technical services, and counterintelligence 
trained Air Force Office of Special Investigations (AFOSl) and 
USAF Defense Investigative Service (DIS) special agents. 

Categories of records in the system: Records for each special 
agent indicating investigative schools attended and experience level 
attained, polygraph examiner training and performance records, 
records indicating personnel who have volunteered for the Coun¬ 
terintelligence Program and special agents in the program, and 
technical services training records. 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Used by the Ducclor of 
Fraud Investigations to program personnel for advanced fraud 
training and to identify personnel for assignment as fraud spe¬ 
cialists. Used by the Director of Criminal Investigations to evaluate 
polygraph examiner performance and to select polygraph ex¬ 
aminers. Also used to determine polygraph examiner qualification 
for retention or termination as a certified Department of Defense 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 








DEPARTMENT OF DEFENSE 


50863 


Bolvuraph examiner. Used by the Director of Special Operations to 
roerani personnel for counterintelligence training and to identify 
%unteers for training in that area. Used by the Director of Techni¬ 
cal Services to program personnel for advanced technical training 
and to identify personnel for assignment as technical services spe¬ 
cialists. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievabllity: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander, Air Force Office of 
Spwial Investigations Washington. DC 20314 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Data is extracted from individual train¬ 
ing and military/ civilian personnel records. 

Systems exempted from certain provisions of the act: NONE 
F03501 07YLNGB 

System name: Internal Personnel Data System 

System location: At Air Force Office of Special Investigations, 
Washington DC 20314. 

Categories of individuals covered by the system: All personnel as¬ 
signed to the Air Force Office of Special Investigations (AFOSI) 
and all Air Force military personnel assigned to the Defense In¬ 
vestigative Service (DIS). 

Categories of records in the system: Records reflecting Unit 
authorized positions and Unit assigned personnel. 

Aotborlty for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the aystem, including catego¬ 
ries of nsers and the purposes of such uses: To manage AFOSI and 
DIS personnel resources. Used by personnel specialists in all as¬ 
signment and manning actions. Used to monitor special agent ex¬ 
perience level at each operating installation. Used to publish 
strength accounting reports. Used by the Director of Fraud In¬ 
vestigations to manage fraud coded positions and personnel as¬ 
signed to fraud operations. Also used to program personnel for ad¬ 
vanced fraud training. Used by the Director of Criminal Investiga¬ 
tions to manage criminal coded positions and to identify personnel 
for assignment as criminal specialists. Also used to program person¬ 
nel for advanced criminal training. Used by the Director of Special 
Operations to manage counterintelligence and counterespionage 
positions and to identify personnel for assignment as specialists in 
these areas. Also used to program personnel for advanced training 
in these areas. Used by Budget and Accounting Specialists for 
tracking anticipated personnel travel funds associated with per¬ 
manent change of station moves. Used by the Commander for loca¬ 
tor purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 


Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) re^onsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Retained in office fOes until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander, Air Force Office of 
Special Investigations Washington, DC 20314 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Data is extracted from individual milita¬ 
ry/civilian personnel records. 

Systems exempted from certain provisions of the act: NONE 
F03501 22 ALSA 

System name: AAC Quality Force Records System 

System location: Each Consolidated Base Personnel Office in 
Alaska and/or each Commander and supervisor in Alaskan Air 
Command. 

Categories of Individuals covered by the system: Maintained on 
mflitary personnel assigned Alaskan Air Command who have posi¬ 
tive or negative traits on counseling. 

Categories of records in the system: Contains name, grade, social 
security number, organization, date counseled and remarks entered. 

Authority for maintenance of the system: 5 USC, Section 301, 
Government Organization and Employees - Powers - Departmental 
Regulations. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used by supervisors and 
commanders to record information regarding counseling to be used 
in subsequent actions as appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in fDe folders. 

Retrievabllity: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managcr<s) and address: Alaskan Air Command, Director 
of Personnel Programs, APO Seattle 98742 

Notification procedure: Individual should not contact Systems 
Manager. Should contact immediate supervisor and provide identifi¬ 
cation. 

Record access procedures: Contact immediate supervisor. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from educational institutions. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Systems exempted from certain provisions of the net: NONE 
F03501 22 ALSB 

System name: Alaskan Air Command (AAC) Quality Force Record 
System 
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System location: Both Consolidated Base Personnel Offices 
(CBPO), Quality Control Section. 

Categories of individuals covered by the system: Pertains to ali ac¬ 
tive duly Air Force personnel who write dishonored checks. 

Categories of records In the system: Includes name, rank, social 
security number, unit of assignment, and amount of check. 

Authority for maintenance of the system: 5 USC, Section 301, 
Government Organization and Employees - Powers - Departmental 
Regulations. 

Routine uses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: Used to identify person¬ 
nel who write dishonored checks. Used by Consolidated Base Per¬ 
sonnel Offices to provide information to the individual's com¬ 
mander on the dishonored check and to insure timely action is 
taken to redeem the check. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retiievability: FOed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of Personnel, Con¬ 
solidated Base Personnel Office, Elmendorf Air Force Base, 
Alaska, APO Seattle 98742 and Eielson Air Force Base, Alaska, 
APO Seattle 98737. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Dishonored check rendered by in¬ 
dividual and military personnel records. 

Systems exempted from certain provisions of the act: NONE 
F03501 22 ALSC 

System name: A AC Quality Force Records System 

System location: Consolidated Base Personnel Offices and Major 
Air Command. 

Categories of Individuals covered by the system: Maintained on 
military personnel assigned to Alaskan Air Command who have 
throe or more incidenu recorded on Air Force Form 1137, Un¬ 
favorable Information File Summary. 

Categories of records In the system: Contains summary of deroga¬ 
tory incidents by name. 

Authority for maintenance of the system: 5 USC, Section 301, 
Government Organization and Employees - Powers - Departmental 
Regulations. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Base Director of Person¬ 
nel uses form to advise unit commander if possible administrative 
separation should be contemplated on individual concerned. Judge 
Advocate reviews to insure recommended action is correct. Com¬ 
mander uses form to advise Director of Personnel of his final deci¬ 
sion. Alaskan Air Command Director of Personnel consolidates 
forms and briefs Commander of Alaskan Air Command and his 
staff of results of quality force programs. 

Policies and praetkes for ftoring, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 


Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignmeot 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System roanager(s) and address: Alaskan Air Command. Director 
of Personnel Programs, APO Seattle 98742 

Notification procedure: Contact Consolidated Base Personnel Of¬ 
fice, Quality Control Section at base of assignment and provide 
name and identification. 

Record access procedures: Reporting in person to servicing Con¬ 
solidated Base Personnel Office at base of assignment. 

Contesting record procedures: The Air Force's rules for access lo 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Air Force Form 1137 (UIF) 

Systems exempted from certain provisions off the act: NONE 
F03501AQSPCZPB 

System name: Drug/Alcohol Intake Interview and Checklist 

System location: Social Actions, March Air Force Base. CA 
92508 

Categories of individuals covered by the system: All Air Force ac¬ 
tive duty military personnel assigned to March Air Force Base, CA 
Categories of records in the system: Personal information, history 
of abuse, reasons for use, behavioral outlook, disciplinary action 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained In the system, including catego¬ 
ries off users and the purposes of such uses: Used upon entry in 
USAF Drug/Alcohol Rehabilitation Program 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Retiievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and dbposal: Retained in office files for one year after 
annual cut-off. then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Social Actions Officer, March 
Air Force Base, CA 92508 

Notificatloo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F03501A0SSGBP 

System name: Education and Training Fact Sheets. 

System location: At HQ SAC/AD, Offutt AFB, NE. 68113. 
Categories of Individuals covered by the system: Personnel as¬ 
signed to SAC/AD 

Categories of records In the system: Record of Technical Data 
Processing Course completions. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Used to determine edu¬ 
cational qualifications and tmg needed. 

Policies and practices for storing, retrieving, accessing, relainisg, 
and disposing of records in the system: 

Storage: Maintained in note books/binders. 

Retrievabllity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 
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Records arc stored in locked cabinets or rooms. 

RetentioD and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Assistant Chief of Staff, Data 
Systems, HQ Strategic Air Command 
Notlflcatioo procedure: Requests from individuals should be ad¬ 
dressed to HQ SAC/ADXPT, Offutt Air Force Base. NE 68113 
Record access procedures: SAC/ADXPT will provide access. 
Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from individuals and 
graduation certificates. 

Systems esempted from certain provisions of the act: NONE 
FOaSOlBOSBAEYA 

System name: Request for Clinical PrivUedge at USAF Hosp Beale 
System location: USAF Hospital Beale Air Force Base, CA 
Categories of Individuals covered by the system: Physicians, 
assistants, nurse practitioners 

Categories of records In the system: Request for permission to 
perform surgical procedure-treatment 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to determine capa- 
biliiies-priviledges for all doctors 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievahillty: Filed by Name. 

Safeguards: Records are accessed by commanders of medical 
centers and hospitals. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Chief Hospital Administration 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Chief, Hospital Administration 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individuals 

Systems exempted from certain provisions of the act: NONE 
F035O1B0SPCZPB 

System name: Navigator Background Information 
System location: Beale Air Force Base, CA 95903 Castle Air 
Force Base, CA 95342 Davis Monthan Air Force Base, AZ 85707 
Dyess Air Force Base, TX 79607 Ellsworth Air Force Base, SD 
57706 Fairchild Air Force Base, WA 99011 Francis E Warren Air 
Force Base, WY 82001 Grand Forks Air Force Base, ND 58205 
Malmstrom Air Force Base, MT 59402 March Air Force Base, CA 
92508 Minot Air Force Base, ND 58705 6 Strategic Wing APO Seat¬ 
tle 98737 320 Bombardment Wing Mather Air Force Base, CA 
95655 916 Air Refueling Squadron Travis Air Force Base. CA 94535 
55 Strategic Reconnaissance Wing Offutt Air Force Base. NE 
68113 4300 Air Base Squadron Glasgow Air Force Base. MT 59231 
Categories of individuals covered hy the system: Crew navigators 
Categories of records in the system: Flying time and experience 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including cat^o- 
^ of users and the purposes of such uses: Chief Bomb Navigation 
Branch for required interviews/ experience/selection of replace¬ 
ments 

Policies and practices for storing, retrieving, accessing, retaining, 
•ad disposing of records in the system: 


Storage: Maintained in card files. 

Retrievahillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and dbposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Chief Bomb Navigation Branch 
at each base listed in Location Section above. 

Notification procedure: Addressed to Unit Chief Bomb Navigation 
Branch 

Record access procedures: Gain assistance from Unit Chief Bomb 
Navigation Branch 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual 

Systems exempted from certain provisions of the act: NONE 
F03501FSFPC A 

System name: Air Force Discharge Review Board original case files. 

System location: At National Personnel Records Center, Military 
Personnel Records, 9700 Page Boulevard, St. Louis, MO 63132. 

Categories of individuals covered by the system: Former Air Force 
Personnel who submit applications for review of discharge/ separa¬ 
tion/dismissal. 

Categories of records in the system: Contains original copy of 
summary of board proceedings, individual's application form, order 
appointing Discharge Review Board members, summary of appli¬ 
cant's military personnel record, correspondence between applicant 
and Discharge Review Board and magnetic recording of hearing (if 
required). 

Authority for maintenance of the system: 10 United States Code 
1553 - Review of Discharge or Dismissal. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These documents are 
created and placed in the applicant's military personnel file so that 
a permanent record of the Board's action is preserved. These 
records are created by the Board in the performance of its statuto¬ 
ry function. These case files are utilized by the Air Force Military 
Personnel Center to create new discharge documents if required 
and to notify the applicant of the outcome of his case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in ffle folders. 

Maintained on a recording. 

Retrievahillty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained permanently at the National Per¬ 
sonnel Records Center (Military Personnel Records). 9700 Page 
Blvd, St Louis, MO 63132. 

System manager(s) and address: Director, Secretary of the Air 
Force Personnel Council, Washington, D.C. 20030 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Written requests should contain the full name, service number 
and social security account number of the requestor. Personal visits 
may be made to room 920, Commonwealth Building. 1300 Wilson 
Blvd, Arlington, VA. Personal visitors must supply full name, ser- 
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vice number, social security account number and some form of 
identification such as driver's license, credit cards, etc. 

Record access procedures: Individual can obtaih assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual’s military personnel record 

Systems exempted from certain provisions of the act: NONE 
F03501F0SSGBPB 

System name: Senior Officer Information File 

System location: HQ 8AF/DPO Barksdale Air Force Base, LA 
71110 Duty Title DCS/Personnel HQ 15AF/DPO March Air Force 
Base, CA 92508 Duty Tide DCS/Personnel HQ SAC/DPO Offutt 
Air Force Base, NE ^113 Duty Title Asst for Senior Off 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Senior Officers only (generals,colonels,colonel selectees) 

Categories of records In the system: Each file at HQ SAC/DPO 
may contain an inactive SAC Senior File reported under System 
Identity Code 03501 AOSSSGP as well correspondence relating to 
personnel actions which have occurred during the officers assign¬ 
ment to this Command 

Authority for maintenance of the system: Title 44 US Code Sec¬ 
tion 3101 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Personnel management 
of Senior Officer resources, retirement or separation processing, 
and reassignment considerations users DP and Command Section 
personnel 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards; Records are accessed by custodian of the record 
system. 

Records are accessed by person<s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are controOed by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System maiiager(8) and address: DCS/Personnel at each location 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name and SSAN. Visiting personnel must show proof of ID 
such as military ID card 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

HQ SAC/DPO phone 294-5662 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Any correspondence relating to person¬ 
nel actions which have taken place during the Officers assignment 
to this Command 

Systems exempted from certain provisions of the act: NONE 
F03501XOBXQPCA 

System name: 03501XOBXQPCA Administrative Disenrollment and 
Investigations 

System locntioa: United States Air Force Academy, USAF 
Academy CO 80840. 

Categories of Indfvidoals covered by the system: Air Force Acade¬ 
my cadets. 


Categories of records in the system: Commandant's Board Case 
File, Administrative Board proceedings. Administrative Inquiries 
and Investigations. 

Authority for maintenance of the system: 44USC3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as a case file in 
Commandant’s Board (Disenrollment) actions initiated against 
cadets. Reviewed by the Office of the Secretary of the Air Force in 
making final decision on disenrollment action. Reviewed by Su¬ 
perintendent, United States Air Force Academy in making decision 
to refer to Board of Officers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name and Military Service Number. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties 
who are authorized and properly screened and cleared for need-to- 
know. Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Director, Cadet Personnel and 
Administration USAF Academy CO. 80840 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record access procedures: The individual can obtain assistance in 
gaining access from the System Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force bycom¬ 
mittees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03S01XOBXQPCB 

System name: Prospective Instructor Files 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Military personnel 
applying for instructor duty with the faculty. 

Categories of records in the system: Copy of Application for In¬ 
structor Duty, college transcripts, past Officer Effectiveness Re¬ 
ports, Officer Uniform Assignment Brief which contains informa¬ 
tion such as prior assignment information, aeronautical rating infor¬ 
mation, general personnel data including security clearance, date of 
birth, marital status, promotion dates; correspondence between in¬ 
dividual and department, evaluations on individual's suitability and 
record of personal interview. 

Authority for raainteoance of the system: 10USC9331 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of System: In¬ 
formation on qualification, availability and location of potential in¬ 
structors. Category of User: Faculty Departments. Specific Use: 
Used to assess individual qualifications on personnel applying for 
instructor duty on the faculty. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and addrem: Dean of the Faculty 
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MMifiratioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Cootestiog record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from educational institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03501XOBXQPCC 

System name: 03501XOBXQPCC USAF Academy Cadet Honor 
Committee Case Files 

System location: United States Air Force Academy, USAF 
Academy CO 80840. 

Categories of individuals covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records in the system: The case files consist of 
evidence and statements gathered by the Cadet Honor Committee 
which has been used to determine if an accused cadet was guilty of 
violating the Cadet Honor Code. The file also includes a summary 
of the honor board proceedings. 

Authority for maintenaDCc of the system: 44USC3101 and 
5USC301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Plirpose for which infor¬ 
mation in the system is collected: To enable cadet honor represen¬ 
tatives to investigate possible violations of the Cadet Honor Code. 
Category of user: Cadet Honor Representatives. Specific use made 
of the information by each user: The information will be used as 
evidence at Cadet Honor Hearings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders/ note books/binders. 

Retrievabillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. Records are stored in safes, locked cabinets or rooms. 

Retention and disposal: Information is retained for one year in the 
case of first class cadets and six months in the case of underclass 
cadets, or until graduation or elimination from training, then 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. 

System maoagerfs) and address: Commandant's Executive for 
Honor and Ethics, USAF Academy CO. 80840 

NotlficatloB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager, Name and date of Cadet Honor 
Hearing, Office of the Commandant's Executive for Honor and 
Ethics. US Air Force Academy, Colorado, 80840; positive proof of 
identification. 

Rkord access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from (he Systems 
Manager. 

Record source categories: Information from witnesses and summa¬ 
ries of honor board proceedings prepared by cadets. 

Systems exempted from certain provisions of the act: NONE 
F03501X01ACYVA 

System name: 03501X0IACYVA Reserve Supplement Officer (RSO) 
Case File. 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver. CO 80280. 

Categories of individuals covered hy the system: Air Force active 
duty officer personnel and enlisted personnel. Air Force civilian 
employees. Air Force Reserve and Air National Guard personnel. 


Categories of records in the system: documents pertaining to 
requisition, assignment, reassi^ment, separation, or TDY assign¬ 
ment request, work sheet , orders, amendments, notification of 
receipt of application solicitation letter 

Authority for maintenance of the system: Title 10 US Code, Sec¬ 
tion 269. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: used by the military and 
civilian personnel of the reserve supplement officer assignment 
branch information is disclosed to Consolidated Base Personnel Of¬ 
fice and other branches within the Air Reserve Personnel Center to 
insure proper information is maintained on the individual for as¬ 
signment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name and Social Security Number (SSN). 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for necd-to-know. Records arc protected by guards. 

Retention and disposal: Retained in office ffles until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Person¬ 
nel Center (ARPC) 7300 East First Avenue, Denver, CO 80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, Colorado 80280. Written requests 
for information should contain full name, SSN, current mailing ad¬ 
dress and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue. Denver. Colorado between 8:00 am and 3:00 pm on nor¬ 
mal work days. Visitors wishing to see their records should provide 
a current Reserve identification card and/or driving license and 
some verbal information that could verify the person's SSN at time 
of discharge. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue. Denver, Colorado 80280; 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Major comands. personnel records. Air 
Reserve units. 

Systems exempted from certain provisions of the act: NONE 
F03501X0IACYVB 

System name: 03501XOIACYVB Application for Separation from 
the Regular AF to AF Reserve/Air National Guard. 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80200. 

Categories of individuals covered hy the system: Air Force active 
duty officer and enlisted personnel. Air Force civilian employees. 
Air Force Reserve and Air National Guard personnel. 

Categories of records in the system: application concerning separa¬ 
tion from the Regular Air Force to the Air Force Reserve/Air Na¬ 
tional Guard, documents pertaining to requisition, assignments, 
reassignment, separation and declination 

Authority for maintenance of the system: US Code 10 Section 269. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: the routine use of this in¬ 
formation is to help in obtaining a position in the Air Reserve 
forces. Used by Regular Air Force, Air Reservist, Air National 
Guard and civilian personnel to facilitate finding a position for 
reservists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name and SociaTSecurity Number (SSN). 
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Safeguards: Records are accessed by custodian of the record 
system and by persoo(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are protected by guards. 

Reteatian aad dispaaal; Retained in office files ontO superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and aildrcas: Commander, Air Reserve Person¬ 
nel Center (ARPO, 7300 East First Avenue, Denver, CO 80280. 

Natlflcallott proccdnrc: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, AFPC/DADP, 
7300 East First Avenue, Denver, Colorado 80280. Written requests 
for information should contain fuR name, SSN. current mailing ad¬ 
dress and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 73(K) East First 
Avenue, Denver, Colorado between 8:00 am and 3;(X) pm on nor¬ 
mal worit days. Visitors wishing to see their records should provide 
a current Reserve identification card and/or driving license and 
some verbal information that could verify his/her application/ 
declination or orders. 

Record access procedures; Individuals can obtain assbtance in 
gaining access from the Documentation Management Offleer, 
AFPC/DADP, 7300 East First Avenue, Denver, Colorado 80280; 
telephone (303) 394-4667. 

Contesdag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Major commands. Consolidated Base 
Personnel Office, Consobdated Reserve Personnel Office. 

Systems esempted from certaki provlslous of the act: NONE 
F03501X81ACYVD 

System name: 03501XOIACYVD Servicemens Group Life Insurance 
(SGLD Entitlement Case Files. 

System locathm: Air Reserve Personnel Center, 3800 York Street, 
Denver, CO 80205. 

Categories of faadlvidttals covered by the system: Air Force 
Reserve and Air National Guard personnel. 

Categories of records lo the system: Copies of correspondence, 
casualty reports, record of emergency data,«SGLl election, death 
order, death Certificate, Air Force Accounting And Finance Center 
(AFAFC) veiificatioo of premhio payments. 

Authority for malnUaaucc of the system: Title 38 U.S.Code 765- 
776. 

Routluc Dsm of records maiataliied In the system, luclodlng catego¬ 
ries of users aad the porpoact of such uses: ^rpose is to determme 
if an mdividual qualified for SOLI coverage, applied and paid for 
premiums for SGLl coverage and to repon this information to of¬ 
fice of SGLI, Newark NJ for processing insurance claims. 

Policies aad practices tor storhig, retrieving, accessing, retaining, 
and disposing of records in the system: 

Stomge: Maintained in file folders and card files. 

Retrlevablllty: Filed by Name and Social Security Number (SSN). 

Safeguards: Records are accessed by custodian of the record 
system and by pertoo(s) responsible for tenrking the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are protected by guards and 
controlled by personnel scTcening. 

Retentlen and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageift) and addrem: Commander Air Reserve Person- 
■el Center (ARPC), 7360 East First Avenue, Denver, CO 80280. 

Notlflcatloa procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requesU for in¬ 
formation should contain full name, SSN, current mailiug address 
and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 


work days. Visitors wishing to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person'd identification. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer 
ARPC/DADP. 7300 East First Avenue. Denver, CO 80280- 
telephone (303) 394-4667. 

Contestiug record procedures: The Air Force's rules for access to 
records and for contesting and appealing initiaJ determinatioDs by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source cat^orles: information from notification of death 
and documents pertinent to death and SGLl coverage obtained 
from other military branches, pubbe health records, next of kin, or 
civilian organizations. 

Systems exempted from certain provisloas of the act: NONE 
F03501X01ACYVH 

System name: 0350IX0IACYVH Air Force Service Number/Social 
Security Account Number Cross Reference Rosters. 

System locatfon: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of indhldoab covered by the system: all Air Force 
reservisu that were on strength as of 28 july 1970 

Categories of records In the system: all Air Force reservists that 
were on strength as of 28 July 1970, contains grade. Air Force ser¬ 
vice number and Social Security Number (SSN). 

Authority for mainteuance of the system: 10 USC 278. 

Routine uses el records maintained in the system, including catego- 
ries of users and the purpoacs of aiich oacs: When correspondence is 
received at Air Reserve personnel center with an obsolete service 
number or without a SSAN military personnel clerks use roster to 
verify if the author was/or is a member of the reserve and what 
his/her SSAN should be. 

Poikks and praetkes for storing, retrieving, accessing, rctalaiag, 
and dispoalBg of records fca the system: 

Storage: Maintained in note books/brnders and on computer 
paper printouts. 

RetrievabUlty: Ffled by Name and Air Force servke number. 

Safegnarda: Records are accessed by custodian of the record 
system and by person(s) responsible for servking the record system 
in performance of their official dutks who are properly screened 
and cleared for need-to-know. Records are protected by guards. 

Retentloo and dbpoaal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageria) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Nodftcatloa procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requests for in¬ 
formation should contain full oame^ SSN, current mading addresi 
and, if known, the case (control) number on correspondence 
received from ARPC. Records may be revkwed in the Recordi 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:00 am and 3:(X) pm on normal 
work days. Visitors wishing to see their records should provide a 
current Reserve identifkation card and/or driving bcense and some 
verbal information that could verify the person's identifkation. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue. Denver, CO 80280; 
telephone (303) 394-4667. 

Coutcatiag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinationt by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: advanced personnel data system 

Systems exempted from certain provfatona of the act: NONE 
F0350IX0IACYVJ 

System name: 03501XOIACYVJ Bad Address Card Ffles. 

System locatlou: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 
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Catetortef ot ladlvidoals coTcred by the ayttem: Air Force 
Resell tnembera not assigned to units who are assigned to non-af- 
i^ted reserve section, obligated reserve section, inactive status 
reserve section, ready reinforcement personnel section, and 
“tired reserve section without pay. 

Catefiorks •! records hs the system: Last recorded employer, post- 
mastei of city of last recorded address, telephone information 
® rator last city of good address, parenU of reservist, other rela¬ 
ys of reservbt, veterans administration if reservist has a claim 
number listed in the master personnel record, college or university 
that reservist attended, selective service boards, internal revenue 
service, public utilities or any other lead that may be found in the 
Bwster personnel record of the reservbt 

Aothorlty for malnteBancc of the system: 10 USC 275 Personnel 
Records. 

Rsotiae sacs of records malataiiied In the system, incloding catego- 
^ ^ Bsers and the pnrpoacs of snch nacs: A search for a good ad¬ 
dress b made by addicss research personnel A code b entered into 
the computer which stops aO computer mad from going to a 
ftservbt whose address has been identified as bad. Personnel 
cut discharge orders on reservbts that cannot be 

located. 

policies and practices for storing, retrieving, nccctsfaag, retaining, 
gad dhptflnt records In the system: 

Sterage: Metal tray on top of desk, computer cards 

Rdrkvabnity: FOed by Name, Social Security Number (SSN) 
tod last address of reservbt 

Safcgaaidt: Records are accessed by custodian of the record 
system and by perfon(s) responsible for servicing the record system 
b pcrfonnance of theb official duties who are properly screened 
sod clrared for need-to-know. Records are protected by guards. 

R at farttn and disposal: Retained in office files until su^rseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, ahredding, pulping, macerating, or 
burning. 

Syalam maaagerfs) address: Commander Ab Reserve Person¬ 
nel Center (ARPQ, 7300 East First Avenue, Denver, CO 80280. 

NstiOcatiM pracednre: Requests from individuab should be ad- 
dietied to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requests for in- 
formshoo should contain full name, SSN, current mafling address 
and, if known, the case (controD number on correspoDdence 
received from ARPC. Records may be reviewed in the Records 
Revbw Room, Air Reserve Personnel Center, 7300 East First 
Avenue. Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wbhtng to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person*s identification. 

Retard ncccm pracadnrts: Individuab can obtain assbtance in 
pining access from the Documentation Management Officer, 
ARP^ADP, 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394-4667. 

Caatestiag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the bdividunl concerned may be obtained from the Systems 
Manager. 

Record aoerce categories; Information from bst recorded em¬ 
ployer, postmaster of city of last recorded address, telephone infor¬ 
mation operator bst city of good address, parents of reservbt, 
other rebtives of reservist, veterans administration if reservist has 
s claim number hated in master personnel record, college or univer¬ 
sity reservbt attended. Selective Service Boards. Internal Revenue 
Service, public utflidcs or any other lead that may be found in the 
matter personnel record of the reservbt 

Systems exempted from certafai provlelons of the act: NONE 
Ftl3501X01ACYVK 

System atme: 03501XOIACYVK Control Card for Vouchers for 
Medical Services. 

System bcatloa: Air Reserve Personnel Center, 7300 East First 
Avenue. Denver, CO 80280. 

Categories ol bdhridaab covered by the system: Air Force 
Reserve personnel 

Categories ef records la the ayitem: Card ffle with name, address, 
SSN (Social Security Number), voucher number if apphcable, and 
record of actions/ btters/final payment of bfll regarding individual 

Aathority for mabtcamace of the system: 10 USC 275. 


Routlae nsca of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: information in fOes is 
used to provide a record of authorizations for physical examina¬ 
tions at government expense or no expense, and voucher number. 

Policies and praetkes for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card fOes. 

Retrievabillty; Ffled by Name, Socbl Security Number (SSN) or 
other identification number or system idendfier, and voucher 
number 

Ssfeguards; Records are accessed by custodbn of the record 
system and by person(s) responsible for servicing the record system 
in performance of their officbl duties. Records are protected by 
guards. ^ 

RetcntloB and dbposal: Retained in offke files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager<a) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Notification procedure: Requests from individuab should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requests for in- 
formatio should contain full name, SSN, current mailing address 
and, if known, the case (control) number on correspondence 
received from ARPC. Reco^s may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Vbhors wishing to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person’s ideotifkation. 

Rccard accern praccdurcs; Individuab can obtain assbtance in 
gaining access from the Documentation Management Offker, 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394-4667. 

CoatcatiBg record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initbl determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from Master Personnel 
Record, P-80 microfkhe roster, vouchers, Air Force Accounting 
and Finance Center and control logbook. 

Systems exempted from certain provbloas of the act: NONE 
F03501X0UCYVL 

System name: 03501X01ACYVL Medical MobOization Augmenter 
Personnel Management Files. 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of iadlvlduab covered by the system; Air Force 
Reserve personnel 

Categories of records In the system: copies of correspondence and 
other documents pertaining to Air Force Reservbt assigned to 
Medkal Mobilization Augmenter Program managed by Surgeon 
ARPC, maintained in case files 

Authority lor malatcaaace of the system: 10 USC 275. 

Roatiiie uses of records maintained la the system, including catego¬ 
ries of nsers and the purposes ol such uses: information in files is 
used to manage the reservbt career in his medical career field. In¬ 
formation b used by military, civilian personnel 

Policies and praetkes for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in fUe folders. 

Retrievabillty: Filed by Name. 

Ssfegnards: Records are accessed by custodbn of the record 
system and by person(s) responsible for servking the record system 
in performance of their official duties. Records are controlled by 
personnel screening. 

Retcatlon and dbposal: Retained in offke ffles until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pkces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Commander Ab Reserve Person¬ 
nel Center (ARPC) 
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NotifkatioB procedure: Requests from individuals should be ad¬ 
dressed to the I>ocumentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 802S0. Written requests for in¬ 
formation should contain full name, SSN, current mailing address 
and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishing to tee their records should provide a 
current Reserve identification card and/or driving licesne and some 
verbal information that could verify the person's identification. 

Record access procedures; Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394-4667. 

Coatestlug record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: information from master personnel 
records. Surgeon Office, ARPC, Advanced Personnel Data System, 
manning documents and from the servicing Consolidated Base Per¬ 
sonnel Office. 

Systems exempted from certahi provislous of the act: NONE 
F83501X0UCYVM 

System name: 03501XOIACYVM Medical Service Liaison Officer 
Program Card File. 

System locatioa: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categarks of faKtlvIdnals covered by the system: Air Force 
Reserve and Air National Guard personnel Reti^ Air Force mili¬ 
tary personnel. 

Categories of records la the system: Card with individuals full 
name, SSN (Social Security Number), corps, current address, 
school affiliation, servicing personnel office, and reserve status. 
Record to indicate if individual is authorized to earn point credit. 

Authority for mafasteBaace of the system: 10 USC 8012. 

Routiae uses of records matatalaed la the system, lacludl^ categ^ 
ries of users aad the purposes of such uses: information in files is 
used as an informational reference file and an aid for preparing 
point credit authorization and forwarding authenticated point credit 
forms to proper servicing personnel office. 

Policies aad practices for storing, retrieving, accesstag, retainfaig, 
aad dlsposlag of records la the system: 

Storage: Maintained tn card files. 

RetrievabilHy: Filed by Name, Social Security Number (SSN) or 
other identification num^r or system identifier. School affiliation. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties. Records are protected by 
guards. 

RetentloB and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System maaageris) and address: Commander Air Reserve Person¬ 
ae! Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Nodfleatioa procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requesU for in¬ 
formation should contain fuU name. SSN, current mailing address 
and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishii^ to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person's identification. 

Record accem procedures: lodividuab can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue. Denver, CO 80280; 
telephone (303) 394-4667. 

CoBlcsdBg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 


Record source categories: information from Master Personnel 
Records, Annual Survey and Advanced Personnel Data System. 

Systems exempted from certalB provbioBs of the act: NONE 
F03501X0IACYVN 

System Bume: 03501XOIACYVN Medical Actions Card File. 

System locatioB: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of IndKIduals covered by the system: Air Force 
Reserve personnel. 

Categories of records Ib the system: card fOe with record of d] 
correspondence, medical action, final disposition of individual 

Authority for malBtcBaBcc of the system: 10 USC 591 and 592 and 
593 and 594. 

Routine uses of records malataiacd In the system, iacluding categg. 
ries of users and the purposes of such uses: cards are used as com¬ 
prehensive record of aD medical actions taken by the Surgeons Of¬ 
fice pertaining to each individual. Used by military and civilian per- 
sonnel assigned to the Surgeons Office, i^ow personnel of the Sur¬ 
geons Office to readily respond to queries from individuals and/or 
other agencies with need to know of all medical actions taken by 
Surgeon regarding individuals. 

Polklea and praetkes for storing, retrieving, accessing, retainlag, 
aad disposing of records in the system: 

Storage: Maintained in card files. 

Retrievability: Filed by Name and Social Security Number (SSN). 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their offkial duties who are properly screened 
and cleared for need-to-know. Records are protected by guards. 

Rctcotloa and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System maBagcr(s) and address: Commander Air Reserve Pencil- 
Del Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

NotificatloB procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requests form- 
formation should contain full name, SSN, current mailing address 
and, if known, the case (control) number on correspoodeoce 
received from ARPC. Reco^s may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East Fint 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishii^ to see their records should provide a 
cuireot Reserve identifkation card and/or driving license and some 
verbal information that could verify the person's identificatioD. 

Record accem procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer. 
ARPC/DADP. 7300 East First Avenue, Denver, CO 80280; 
tekphone (303) 394-4667. 

Coutcsthig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: information from source documents, 
general correspondence, ARPC Form 201, medical facilities, physi¬ 
cians, medical specialists, and servicing Consolidated Base Person¬ 
nel Offices. 

Systems exempted from certain provbloBs of the act: NONE 
F03501X0IACYVP 

System name: 03501XOIACYVP Air Reserve Information Squadron 
Biographical Files. 

System locatioB: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of faidlvidoals covered by the system: Air Fokc 
Reserve personnel, assigned to the Air Reserve Information 
Squadron Program (ARIS). 

Categories of records la the system: Biographies of ARIS Program 
members prepared by those members according to format provided 
by ARIS Program Manager. Includes name, rank, social security 
account number, service dates, date of birth, unit assignmeats, 
civilian employment, military and civilian education, military and 
civilian experience, aris program specialties. and names of 

family members. 
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Aotbority for maintenance of the ay item: 10 USC 262. 

Routiae uiea of records iaaintalned in the lyatem, Incloding catego- 

* . god the purpoaea ol aoch oacs: Provide overview of skill 
^ urces available in ARIS Program. ADow selection of members 
^%alified to meet specific program requirements and task as- 

ligniDeDts. 

Polkiea and praetkea for storing, retrieving, accessing, rcUining, 
^ dbpoaing of records in the system: 

Storage: MainUined in note booksA’inders. 

Retrievabillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
ivstcm and by personfs) responsible for servicing the record system 
in performance of their official duties who are properly screened 
tod cleared for nced-to-know. Records arc protected by guards. 

RelcntioB and dbposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System maaafcrCs) and address: Commander Air Reserve Person¬ 
nel Center (ARPC) 

NatificatioB procednre: Requests from individuals should be ad- 
ditiied to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requests for in¬ 
formation should contain full name, SSN, current mailing address 
end, if known, the case (control) number on correspondence 
rtceived from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:(X) am and 3:00 pm on normal 
work days. Visitors wishing to see their records should provide a 
emrent Reserve identiHcation card and/or driving license and some 
verbal information to verify the person's identification. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394-4667. 

Ceatesdag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial detenninationa by 
tbe individual concerned may be obtained from the Systems 
Manager. 

Record source categories: solicited from and provided by in¬ 
dividual concerned. 

Systems exempted from certain provkSona of tbe act: NONE 
F03501X01ACYVR 

System aame: 03501XOIACYVR Chaplain Personnel Management 
Files. 

System locatlou: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Cetegoriea ol ladividuab covered by the system: Air Force 
Reserve chaplain personnel. 

Categories of records In the system: Ecclesiastical endorsement 
special and annual tour orders, appointment orders, change of as¬ 
signment or attachment orders, promotion orders, record of securi¬ 
ty clearance, miscellaneous correspondence to and from individual 

Aathority for malateuance ol the system: Title 10 USC 8067. 

Routiae sees of records maintained In the system, Including cat^o- 
ilei el Bsera aad the purposes of such uaet: To maintain a historical 
file on the individual, to maintain copies of all types of orders that 
affect his career. Used only by Chaplains Office. Information is 
used to process tours of active duty to maintain chronological cor¬ 
respondence foe 

FoUdet aad practicca for storing, retrieving, accessing, retaining, 
aad dispoaiag of records la the system: 

Storage; Maintained in file folders. 

Retrievabillty: Filed by Name. 

Safoparda: Records are accessed by persoQ(a) responsible for 
servicing the record system in performance of their official duties. 
Records are protected by guards. 

Retcatloo and disposal: pending 

System manaferfs) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue. Denver. CO 80280. 

NotificatloB procedure: Request from individual should be ad¬ 
dressed to the Documentation Management Officer, ARPC 7300 
East First Avenue, Denver, CO 80280. Written request for informa¬ 


tion should contain full name SSN, current address and if known 
the case (control) number on correspondence received from ARPC. 
Records may be reviewed in Records Review Room ARPC, 7300 
East First Avenue, DenvtY, CO 80280 between 8:00 AM and 3:00 
PM on normal work days. For personal visits, the individual should 
provide current Reserve ID Card and/or drivers license and give 
some verbal information that could verify the person's identifica¬ 
tion. 

Record access procedures: Individual can obtain assistance in 
gaining access from Documentation Management Office, 
ARPC/DADP, 7300 East First Avenue, Denver. CO 80280; 
telephone (303) 347-4667. 

Cootesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information derived from master per¬ 
sonnel record. 

Systems exempted from certain provisions of tbe act: NONE 
F0350IX0IACYVS 

System name: 03501XOIACYVS Personnel Management Records 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue. Denver, CO 80280. 

Categories of individuala covered by the system: Members and 
civilian/active military applicants Air Force Reserve 

Categories of records in the system: Officer and airman assign¬ 
ment filea which includes correspondence, memos, completed 
forms, messages and vacancy authorizatioo data for assignment ap¬ 
provals, disapprovals, waivers, manning assistance, discharges 
screening, orders, evaluation reports, documents changing training 
category, personal data, photographs and related materiaL 

Authority for maintenance of the system: 10 USC 275 and 262. 

RoutiBc naca of records maintaiiicd lo the system, including cat^o- 
rlea of users and the pnrpooei of such uses: Used to make determina¬ 
tions on discharges or mobilization, deferments.fulfUlmcnt of statu¬ 
tory requiremeots,involuntary order to extended active duty and 
temporary release ;determioe eligibility/suitability for assign- 
ment/reasaignment with the Air Force Reserve;and to document 
replies to individuals and inquiries; used by military personnel 
clerks. These include but are not limited to members participating 
in the Air Reserve Information Squadron (ARIS) Program, Judge 
Advocate Program, and Surgeon General Program. 

PoUcks and practices for storing, retrieving, accessing, retaining, 
and dispipsing of records in the system: 

Storage: Maintained in file folders. 

Retrievabillty: Filed by Name and Social Security number (SSN). 

Sateguardi: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their ofiicial duties. Records are protected by 
guards. 

RctentloB and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageris) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

NotlficatSon procedure: Requests from individuals should be ad¬ 
dressed to tbe Documentation Management Officer, ARPC/DADP, 
7300 East First .Avenue, Denver, CO 80280. Written requests for in¬ 
formation should contain full name, SSN, current mailing address 
and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishing to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person's ideotificBtion. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394-4667. 

Contesting record procedures; Tbe Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 
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Record source categories: infonnation from the individual 
requesting assignment or making the inquiry and master personnel 
record 

Systems exempted from certali provisious of the act: NONE 
F03501X0UCYVT 

System name: 03501X01ACYVT Chaplain Biographical Files. 

System locatfcMi: Ecclesiastical endorsing agencies Air Reserve 
Personnel Center, 7300 East First Avenue, Denver, CO 80280. 

Categories of iudividaals covered by the system: Air Force 
Reserve personnel. 

Categories of records in the system: Name, rank, religion, civilian 
education, military education civilian experience, military ex¬ 
perience, professional expertise 

Authority for maluteuance of the system: Title 10 US Code 8067 

Routine uses of records malutaiued iu the system, including catego¬ 
ries of users and the purposes of such uses: To select chaplains for 
special duties according to specific expertise required. Records are 
used by Chaplains Office personnel 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in note books/binders. 

Retrievablllty: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. Records are 
protect^ by guards. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and addrem: Commander Air Reserve Person¬ 
nel Center (ARPC) 

Nodfleatloa procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requesto for in¬ 
formation should contain full name, SSN, current mailing address 
and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishing to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person’s identification. 

Record access procedures: Individuals can obtain assistance in 
jaiwing access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394-4667. 

Coatcsthi| record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information is obtained from individual 

Systems exempted from certalu provislous of the act: NONE 
r03501X0IACYVW 

System name: 03501XOIACYVW Personnel Management Files 

System locatlou: Headquarters United Sutes Air Force, Washing¬ 
ton DC 20330. Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. United States Air Force Academy, 
USAF Academy CO 80840. Headquarters, of the United States Air 
Force, major commands and major subordinate commands. 

Categories of hidividuab covered by the system: Air Force 
Reserve personnel. 

Categories of records fai the system: case folders of Reserve per¬ 
sonnel pbced on active duty containing copies of special and 
Reserve orders; correspondence.documenU complete with informa¬ 
tion used for travel overseas;assignment instructions;iist of ac^ns 
taken by technician ;board actions oh involuntary Airmen ;certified 
receipts acknowledgement of receipt of special orders card 

Authority for malutcnaucc of the system: 10 USC 275 Personnel 
Records 672 Reserve components generaDy,Title 10 US Code 673 
Ready Reserve and Executive Order 11366, 4 Aug 67, Title 10 US 
Code Chapter 103 Senior Reserve Officer: Training Corps 

Routhm uses of records maiatalucd iu the system, including catego¬ 
ries of users and the purposes of such uses: used as a reference ffle 


to answer inquiries from the Reservist and Air Force personnel 
requiring information on the Reservist being recalled to active 
duty.to send gaining active units additional copies 
requested.useds as substantiating documents by the Air Force 
Judge Advocate Office to show all action was taken in accordance 
to prescribing directives records arc used by military personnel 
technicians 

Policies and practices (or storing, retrieving, accessing, reuiaiat 
and disposittg of records in the system: 

Storage: Maintained in note books/binders and in visible file bin- 
ders/cabinets. 

Retiievability: ascending AFSC order, rank, and name. 

Safeguards: Records arc accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 
Records arc protected by guards. 

Retention and disposal: Retained in office ffles until superseded, 
obsolete, no longer needed for reference, or on inactivation, tbeii 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Notilicatioa procedure: Request from individual should be ad¬ 
dressed to Command D<^umentation Management Officer 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280. Wriuen 
request for information should contain full name of individual, SSN 
(Social Security Number), current address and the case (control) 
number shown on correspondence received from Center. Records 
may be reviewed in Records Review Room ARPC, 7300 East Pint 
Avenue, Denver, CO 80280 between Sam and 3pm. For personal 
visits, the individual should provide current Reserve ID card aod/or 
driver’s license and give some verbal information that could verify 
his/her Military Personnel Record. 

Record access procedures: Individual can obtain assistance in 
gaining access from Command Documentation Management Of¬ 
ficer, ARPC/DADP, 7300 East First Avenue, Denver, CO 80280. 
telephone (303) 347-4667. 

Coatestlag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinatioos by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual Reservist, instiuctions from' 
Air Force military Personnel Center, Randolph Air Force Base.Sm 
Antonio,TX 7814R, instructions and board actions from Air Force 
Reserve, /DPAA Robins Air Force Base, Warner Robins, GA 3)093 
and Air Force (Officers Training Corps/SDAA, Maxwell Air Force 
Base, Montgomery, Alabama 36112 and the National Guard Bu¬ 
reau, Washington DC 20310, and other Air Commands,instnictioos 
from Headquarters/JAEC, Washington DC 20314 

Systems exempted from certain provisions of the act: NONE 
F03501X0OTAYZA 

System name: Management Control System (MCS) 

System location: Administrative/Personnel Support Office, Room 
1D158, Air Force Data Services Center, AFDSC/CEA, Pentagoo, 
Washington, D.C. 20330. Training Team, Office of Plant and 
Management, Room 1C 1041, Air Force Data Services Center, 
AFDSC/XMT, Pentagon, Washington, D.C. 20330. 

Categories of individaals covered by the system: All Air Force ic> 
five duty military personnel. 

Air Force civilian employees. 

Categories of records in the system: Types of records listed m 
MCS are those associated with a locator fOe, i.e., the individusli 
name, home address, home phone, etc. Also contained are records 
relating to the office the individual is assigned to; ^eir authorued 
and assigned grade; dale they were assigned to this organization; 
for military personnel only, the date they will depart; who their su¬ 
pervisor is; and the individual’s duty phone and his immedate su* 
pervisor’s duty phone. This also contains training m/ormatioo for 
military and civ^n personnel assigned to AFDSC. This informs- 
tioa consists of course completions by date. 

Authority for mainteuaucc of the system: Title 5 U.S.C. 301 De¬ 
partmental Regulations; Title 10 U.S.C. 133 Secreta^ 
appointments, powers and duties; delegations by; Title 44 U.S.t. 
3101 Records management by Agency beads, general duties. 

Routiae uses of records malmUlBcd Im the system, facludlsg cstegs* 
rics of users aad the purposes of such uses: The MCS system wsi 
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itablisbed as a management tool to provide office managers with 
[donsation concerning their overaO manpower picture to aid them 
* icbeduliog workload requirements in support of this organiza- 
I? t| 2 }signed mission. Thu system also acts as a Central Locator 
^ and also allows a variety of manpower reports to be produced, 
h Anticipated users of the MCS system: (1) Commander, Air Force 
Data Services Center. (2) Directors and Divisions Chiefs, Air Force 
Data Services Center. (3) Administrative personnel assigned to the 
Office of Administrative/Personnel Support function. Air Force 
Data Services Center, and training personnel assigned to Training 
Team, Office of Plans and Management. (4) Civilian agencies and 
' goveroment agencies. (Specific names and government 
^cbes cannot be identified since the system acts as a locator ffle 
for ifldividuals assigned to AFDSC. Any civilian agency or govern- 
loeot branch could request information concerning an individual in 
order to locate that individual at their place of duty or at home.) (5) 
Kiliury and Civiliaa Personnel Offices assigned to the 1143rd Air 
Base Squadron Pentagon, Washington, D.C. c. Specific use of in¬ 
formation by each of the users mentioned in paragraph 8b. (1) The 
Commaoder, AFDSC uses the information from the MCS system to 
teep informed of the current manpower authorizations within 
AFDSC and were individuals are assigned. This is also true for 
Directors and Division Chiefs in AFDSC. From this information the 
AFDSC workload is closely managed to meet requirements by 
customers that this organization supports. In addition, the Com- 
Bi^er, Directors and Divisions C^fs can request a variety of 
Binpowcr information from this system when certain data fields 
lit aligned. (2) The administrative personnel assigned to the Ad- 
BBustrsUve personnel support function mainly use the informma- 
tioo supplied from MCS as a Central Locator ffle in order to assist 
outside callers in locating offices and individuals of this organba- 
tioo. Training Personnel use this ffle to provide cost estimates for 
input to the annual budget preparations for this organization. (3) 
Tbe i^ormation provided to civilian and government agencies 
would be upon request to locate an individual assi^ed to AFDSC. 
(4) Civilian and Military personnel offices are provided information 
tt report form. In most cases this information conncems number of 
penonnel assigned against number authorized, or the number of 
penonoel assigned in a particular grade. Each of these offices can 
request other inquiries concerning personnel for which the MCS 
css, in most cases, provide the answers to their questions. 

PsUdet and practicct for storing, retrieving, accesslag, retaining, 
sad disposlig of records in the system: 

Stortfc: Msintained on disks or drums. 

Maintained on computer paper printouts. 

SctrfeTsblUty: Filed by Social Security Account Number (SSAN). 
Filed by Military Service Number. 

Safqpiardi: Records are accessed by person(s) responsible for 
lervicmg the record system in performance of their official duties. 
Records are controlled by computer system software. 

Rctcatloa and dispoaal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Syittm mtaagerfs) and addrem: Chief, Administrative/Personnel 
Support Office, Air Force Data Services Center, Pentagon. 
Washington. D.C.2(K)30. 

Hedficadon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
fiiniog access from the Systems Manager. 

CealcfdBi record procedures: The Air Force’s rules for access to 
Rcoids and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Msatger. 

Record source categories: Information obtained from individual. 
Syitcnif eiCBipCed from certain provisioua of the act: NONE 
F«350i0BXQPCAB 

Syiten name: Admissions and Registrar Records 
Sjstea location: At United States Air Force Academy, CO 80840. 
Ctlcgorics of indlvlduali covered by the system: Air Force Acade- 
^ nomioees/appointees, cadets, graduates and Air Force Reserve 
vluccn not on active duty. 

J^***!®'!** of records In the system: (l)All data used in the can- 
selection process for the USAF Academy. Includes l^h 
•chool records, admissions test scores, physical aptitude examina¬ 


tion scores, high school extra curricular activities, medical qualifi¬ 
cation status, personal data records, letters of recommendation, ad¬ 
dress, phone number, SSAN, race, height, weight, citizenship, 
statement of reasons for attending Academy, nomination, and Prep 
School or college record if applicable. (2) Letters of evaluation for 
recording counseling for aptitude probation, counseling records 
which record counselors notes. Test data for interest/personality 
profiles. (3) Service academies precandidate questionnaries, compu¬ 
terized report by Congressional district. (4) Per- tinent information 
on assigned Liaison Officers, reports of individual Liaison Officer 
activity and copies of general correspondence. (5) Grade and quali¬ 
ty point averages, course grade distributions, general and academic 
orders of merit, military dependents on merit lists, squadron assign¬ 
ments. (6) USAFA Prep School computer listings, selection data on 
new classes, medical qualification at entry, cadet high school rank 
and class size. Fourth Class squadron assignments, special rosters 
with all scores (acceptees, declinations, minorities, recruited 
athletes, and Prep SchooD. rosters from biographical data sheets 
(Protestant, Catholic, Jewish, and other religions, military parents. 
USAFA Prep School graduates, other Prep School graduates. Civil 
Air Patrol, former ROTC members. Boy Scouts, Eagle Scouts, 
cadets whose fathers are general officers, former Boys State and 
Boys Nation delegates and cadets with private pilot licenses), com¬ 
puter listings of ^h school activities and general information, ad¬ 
missions computer hstings (all candidates, qualified candidates, 
selectees, athletes, minorities, ex-cadets and state status reports), 
and related data. (7) Flying training graduates and eliminees, gradu¬ 
ate data sheets, graduate initial assignments and graduate scholastic 
degrees and losses. 

Authority for malnUnaDcc of the system: 10 USC 8012, 10 USC 
903 

Routine uses of records maintained in the system. Including catego- 
lies of naera and the purposes of such uses: (1) Used by Admissions 
Office, Selection Panels, Academy Board, Athletic Department and 
Prep School personnel for selection of cadets to attend the Prep 
School and USAF Academy. Also, used to evaluate candidates for 
recommendation for civifian preparatory school scholarships. Used 
to form the nucleus of the cadet record for candidates selected to 
attend the Academy. (2) Used by counselors assigned to assist 
cadets with one or more counseling related problems. (3) Used by 
Admissions Office to prepare evaluation of candidates* potential 
for submission to Members of Confess and to schedule for medi¬ 
cal examinations. (4) Monitor training of Liaison Officers and ad¬ 
vise persons interested in the Academy of the name, address, and 
telephone numbers of their nearest liaison officer. (5) To evaluate 
cadet academic and military achievement and to coordinate 
statistics relating to cadet strength and attrition. (6) To evaluate 
selection procedures of AF Academy cadets, to assure that criteria 
for entering cadets are met and to procure various biographical in¬ 
formation on incoming cadets for press releases. (7) To evaluate 
Air Force Academy paduate achievements in graduate schools, fly¬ 
ing training and regular duty assignments. 

Policies and practices lor stqrfaif, retrieving, accessing, retaining, 
and disposing of records In the system: 

Stor^: Maintained in ffle folders. Maintained on disks or drums. 
Maintained on computer magnetic tapes. Maintained on computer 
paper printouts. Maintained on rofl microfilm. Maintained in note 
books/binders. 

Retrievabllity: Filed by Name. Filed by Social Security Account 
Number (SSAN). Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by custodian of the record 
system. Records are accessed by person(s) responsible for servicing 
the record system in performance of their official duties. Records 
are accessed by authorized personnel who are properly screened 
and cleared for need-to-know. Records are stored in locked 
cabinets or rooms. Records are stored in safes. Records are stored 
in vaults. Records are controlled by visitor registers. 

Retention and dbpoaal: All data used in candidate selection, 
counsel]^ records letters of evaluation and service academy 
precandidate questionnaires are Retained in office files for one year 
after annual cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning, also may be buried. 
Records of candidates who accept appointments are sent to Cadet 
Records System, USAF Academy. Liaison Officer information: 
Retained in office files until reassignment or separation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. May also be buried. Grade information, background & bio- 
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^phical mfonnation on nominees, appointees, and cadets; and fly¬ 
ing training information is Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning, also may be buried. 

System manager(8) and addrem: Director of Admissions and Re- 
gtstrar, USAF Academy, CO 80S40. 

NotiScation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CoutestSug record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information generated within the cadet 
counseling center by personnel assigned, outside the center by 
referral sources. i.e. parents, liaison officers, other members of the 
Academy staff. Information obtained from educational institutions. 
Information obtained from automated system interfaces. From in¬ 
dividual himself on forms filled out as a candidate. College En¬ 
trance Examination Board and American Coflege Testing scores. 
Air Force Medical examinations, individual letters of recommenda- 
tioo, individual and personnel records. 

Systems exempted from certain provisions of the act: NONE 
r0350120SSGBPA 

System name: Information Officer Background Record 
System location: Headquarters Strategic Air Command (SAC) OI 
see DoD Directory Headquarters 15th Air Force OI see DoD 
Direclory Headquarters 8th Air Force OI see DoD Directory 
Categories of Individmali covered by the system: Information and 
administrative personnel at aQ SAC Offices of Information 
Categories of records fas the system: Name rank SSAN photograph 
dates of rank and separation assignme nt history military and 
dvRian schooling degrees military job history 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, includlnf catego- 
rks of users and the purposes of such uses: Assignment research 
Headquarters SACOI and numbered Air Force OI personnel assign¬ 
ment recommendations and locator 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in card files. 

RetrlevabUlty: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
arc properly screened and cleared for need-to-know. 

Records are stored in file cabinets. 

Retention and disposal: Retained in office files untfl reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address; Director of Information 
Headquarters SAC 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
goiniog access from the Systems Manager. 

CoalestlBg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the indivklual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual completes and changes file 
card 

Systems exempted from certain provisions of the act: NONE 
F03502 DPMMB A 

System name: Selective Reenh'stment Consideration 
System location: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base. TX 78148. 

At consolidated base personnel offices only. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
to the Air Force's systems notice. 

Cntsgorlss of Individuals covered by the system: Initia] enlistees 
wkhin 15 months of original expiration term of service. 


Calories of records in the system: Documentation of selcctiv 
reenlxstment consideration process. 

Authority for maintenance of the system: Title 10, United Stat 
Code (USC) - Chapter 833. Enlistments. Sections 8251 - 8263- Titu 
44, USC, (Chapter 31, Public Printing and Documents, Recol? 
Management by Federri Agencies, Section 3101 

Routine uses of records matatained in the system, including csIm 
ries of users and the purposes of such uses: To determine mem^^ 
reenlistment eligibility. Member's immediate supervisor, member'' 
immediate commander, unit career advbor, base career advisor ' 

Policies and practices for storing, retrieving, accessing, retainij, 
aad disposing of records in the system: ** 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. ^ 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Filed temporarily in member’s Unit Per¬ 
sonnel Records prior to reenlistment; permanently fOed in Master 
Personnel Records at time of reenlistment, separation, discharge or 
retirement. 

System managerfs) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

or by contacting agency officials at respective servicing Con¬ 
solidated Base Personnel Office. 

Record access procedures: Individual can obtain assistance is 
gaining access from the Systems Manager, 
or same procedure as for notification. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial detenninatiofis by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Entries are made by the supervisor and 
commander, and acknowledged by the member. 

Systems exempted from certain provisions of the act: NONE 
F03502 DPMMB B 

System name: Request for Variable Reenlistment Bonus (VRB) 
and/or Advance Payment of VRB. 

System location: At consolidated base personnel offices only. Of¬ 
ficial mafling addresses are in the Department of Defense directory 
in the appendix to the Air Force's systems notice. 

Categories of individaals covered by the system: Enlisted memben 
who are receiving Selective Reentistment Bonus payments in equal 
annual installments and request advance payment of one or more 
such remaining installments. 

Categories of records In the system: Requests for Variable Rees- 
listment Bonus (VRB) and/or Advance Payment of VRB. 

Authority for maintenance of the system: Title 37 United States 
Code; Pay and Allowances of the Uniformed Services - Chapter 5 • 
Special and Incentive Pays, Section 308; Title 44 United States 
Code: Public Printing and Documents, Chapter 31 • Records 
Management by Feder^ Agencies, Section 3101 

Routine uses of records maintained ha the system, iacludiag categt* 
rlcs of aaers and the pnipoaes of such uses: Request advance pay¬ 
ment of Selective Reenlistment Bonus monies due in subseqoeot 
fiscal years. Immediate commander, major command headqu^rs 
career motivation office. United Sutes Air Force Deputy Chief of 
Staff/Personnel, Motivation and Retention Division, Randolph AFB 
, Texas 78148 

Policies and practices lor storing, retrieving, accc«iat« rvuiaisf. 
and disposlag of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by personfs) rcsp^siblc for servking the 
record system in performance of their official duties. 
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ords are accessed by authorized personnel who are properly 
^ned wmJ cleared for need-lo-kDow. 

*^cords arc stored in locked cabinets or rooms. 

tioD sad disposal: Retained for two yean after end of year 
^hich the case was closed, then destroyed by tearing into pieces, 
pulping, macerating, or burning. 

^ Biaaager<s) and address: Assistant Deputy Chief of Staff 
Pferionac* for Military Personnel, Randolph Air Force Base, Texas 


NotifkitioB procedure: Individual may contact agency officials at 
. resDCCtive servicing Consolidated Base Personnel Office to ex> 
^ise his ri^ts under the Act 

Record access procedures: Individual may contact agency officials 
It the respective servicing Consolidated Base Personnel Office to 
cicrciie his righu under the Act 

Csatcstiaf record procedures: The Air Force's rules for access to 
(tcords and for contesting and appealing initial determinations by 
tbe individual concerned may be obtained from the Systems 
I4iiui|er. 

Record isorcc categories: Member's application 

S^flcBS eienptcd from certain provisions of the act: NONE 


F03502 OBXQPCB 


MMmt: Cadet Personnel Records System 

Sjslai Iscstioa: At United States Air Force Academy, CO 80840. 

Csitgorks sf tudividuals covered by the system: Air Force Acade- 
ay csdets. 

Cstcgorks sf records in the system: This record system contains 
both Mflitsry Personnel documents and Counselling documents. 
Cadet Aptitude Referral, Commandant's Aptitude Review, Referral 
of Offenses and Award of Punishments, Cadet Aptitude Briefing, 
Air Officer Commanding Evaluation for Commissioning, Frequency 
Distribution (MOM). Form for Remarks, MOM Interview Letters, 
Physical Education Performance, Memo For Record. Cadet Inter- 
riew/Evahiatioo. Mental Health Letter. Apt Advisory CommittRe- 
poft, Cadet Status Record. Air Officer Commanding Evaluation of 
Cadet. Counieling Record. 

Asthorky for maluUsaucf of the system: 44USC3101 

Rtutlm OSes of records mslutaiucd In the system, lacludlug cate^ 
rki af Bsen sad the purposes of such uses: For use in control^g 
lod regulating a cadet during his time at the USAF Academy. 

PaUcles aid practices for storiug, rttrlcviug, accessUig, rctaiuiBg, 
isd dlspotlag of records iu the system: 

Starage: Maintained in visible file binders/cabinets. 

RctrkvabUJty: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Reteadoa sad dhpoeal: These records are stored for one year 
ifter graduation, then merged with the Master Cadet Personnel 
Records maintained by Registrar, Cadet Records Section, USAF 
Actdemy, CO 80840. 


System oaaagcr(i) and address: Commandant of Cadets 

NatitfkatioB procedure: See Exemption 

Record access procedures: See Exemption 

CootcstlBg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Riosger. 

Record soorce categories: Sec Exemption 

Systems cxenpted from certala provisioBs of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k). as applicable. 
For idditional information, contact the Systems Manager. 


F03502 OBXQPCC 

Sydem lasic; Cadet Personnel Records System 
System locatloa: At United States Air Force Academy, CO 80840. 

Cttegorles of iadividuals covered by the system: Air Force Acadc- 
ay csdeu. 

sJik*****^ ®f records la the system: This record system contains 
^ Mdhsry Personnel documents and counseling documents. 
Record of Emergency Data. Cadet Acceptance Record Oath AUegi- 
Sutement of Consent, Unmarried Certificate, Appointment 
Summer Training Record, Birth Certificate, Special Orders. 
Awjudj ijjd Decorations. Request for Insurance (SOLI), SOLI 
*^tion, Cidet losuimnce Program Letter, Application for Identifi¬ 


cation Card, Training Certificates, Data for Parachutist Rating 
(LRA), Individual Jump Record, Aeronautical Orders, Record of 
Personnel Security Investigation and Clearance, Statement of Per¬ 
sonal History, LPT Scores, USAF Drug Abuse Certificates 
(Appointment Officer Training Applicants Only), Small Arms 
Marksmanship Training Data, Personnel Data Sheet, Cadet Bio¬ 
graphical Data, Cadet Personal Information, Statement of Travel, 
Academy/ Class Committee/Commandants Boards Actions, Title 10 
use Letter, Course Completion/Retake Letters, Cadet Per¬ 
formance Report, Basic Cadet Evaluation Report, Letters of Ap¬ 
preciation, Commandants Letters for Placement/Continuation/R 
emoval from Apt/Cond Probation, Academic Probation Notifica¬ 
tion, Final Clearance (Graduates), Report of Separation from Ac¬ 
tive Duty, Record of DisenroUment from Officer Candidtate Type 
Training 

Authority for maintenance of the system: 44USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For use in controlling 
and regulating a cadet during his time at the USAF Academy 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Ffled by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Stored for 1 year after graduation then 
merged with the Master Cadet Personnel Record maintained by Re¬ 
gistrar Cadet Records Section, USAF Academy, CO 80840. 

System managerts) and address: Commandant of Cadets USAF 
Academy Co. 80205 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provbions of the act: NONE 
F03502 OBXQPCD 

System name: Master Cadet Personnel Record (RR)/Historical 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records In the system: File folders, binders, roQ 
microfilm containing selected special orders (appointment, assign¬ 
ment, awards, separation, etc.); letters of resignation/separation ac¬ 
tions, release of details of honor violations, record of separation 
and disenrollment actions, if applicable; selected letters to and from 
parents, high school and college transcripts, CEEB test scores, per¬ 
sonnel data record and biographical data, computer generated 
products of academic grade information, graduation data, types of 
degrees conferred and majors awarded. 

Authority (or maintenance of the system: 10USC903 

Routine uses of records maintained in the system, inciuding catego¬ 
ries of users and the purposes of such uses: These records form a 
complete history of each cadet who attends the Air Force Acade¬ 
my. They reco^ the academic and military performance of each 
cadet. They contain documents pertaining to awards, academic and 
military honors received, separation/resignatioo actions, disenroll¬ 
ment actions, graduation data, types of degrees and majors 
awarded. The files are reviewed by federal agencies, the FBI, OSI, 
and DIS in conducting background investigations for security 
clearances, by organizations within the Department of Defense to 
determine qualifications for assignments, to determine and confirm 
training needs; by AFROTC, recruiting and medical services units 
to determine qualifications and eligibility for training programs and 
for military service, to the military personnel center to confirm or 
to recreate a military service record, to the Veterans Administra- 


FEOERAL REGISTER, VOL 42. NO 188~WEDNESDAY. SEPTEMBER 28, 1977 





50876 


PRIVACY ACT ISSUANCES 


tioD to determine eligibility for benefits; if requests are accom¬ 
panied by an authoruing signature of the indrvkiua] concerned, the 
information contained in the records is relcaseable to civilian agen¬ 
cies in determining qualifications for employment, to civilian educa¬ 
tional institutions, and to law enforcement agencies. 

Potkks and praetkes for ttorlBg, retiicvlag, aeccaslaf, retaiafaig, 
and disposhig of records la the lysUa: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Maintained on roD microfilm. 

Retrievabllity: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security fOe containcrs/cabinets. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are controlled by visitor registers. 

RcteatkM and dlspaaai: The Master Cadet Personnel Record/RR 
(HittoricaD it screened and microfOmed one year after the gradua¬ 
tion of 1 class. The paper copy is retained for 6 yean after gradua¬ 
tion by the Staging Area, USAF Academy, CO 80840, and then 
destroyed by tearing into pieces. The microHlm copy is retained 
pennaocntly by Regiftrar, Cadet Records. USAF Academy, CO 
80840. 

SyttUm aiaaageris) and addrm: Director of Admissions and Re- 
gistnir USAF Academy Co 80205 

Nadfleatkw praccdurt: See Exemption 

Record acccis procediircs: See Exemption 

CoBicsilng record prticedarea: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source caiegorict: See Exemption 

System cxetupUd from certalo provkdoos of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager, suitabili¬ 
ty of cadets for graduation and commissioning as an officer in the 
United States Air Force. To freely release these documents could 
compromise the integrity of the system of evaluating and rating 
cadeu. Para 3(KK7) Privacy Act of 1974. 

r93592 OBXQPCE 

SyaUm name: Master Cadet Personnel Record (RR)/Active, 
Directorate of Cadet Records 

System lucadou: At United States Air Force Academy, CO 80840. 

CategoHca of individuals covered by the system: Air Force Acade¬ 
my cadets. 

Calcgorka of records la the system: FOe folders, binders and 
storage cabinets containing letters of accepunce and appointment, 
high school record, admissions test scores, physical aptitude ex- 
amtnatioo scores, participation in high school extracurricular activi¬ 
ties, medical qualificatioo status, personnel dau record, letters of 
recommendation and evaluation, addresses by phone number, 
SSAN, race, height, weight, citizenship, statement of reasons for 
attending the Academy, preparatory school and coOc^ records, if 
applicable. Invitation to travel letters, transfer/vaiidatioa credit in- 
formatioD, academy board actions, computer generated products of 
academic grade informatioo, parents address by state rosters, 
verificatioo of independent studies, computer listings of minority 
students by race, listings of foreign cadets, special orders assigning 
cadets to the wing, cadet alpha wing, squadron and class rosters, 
and matriculatioo roster. 

Authority fur mahileoaucc uf the system; 10USC933I 

Routine uses of records malnlaincd in the system, tncludfaig catego¬ 
ries ol users and the purposes of such uses: These records are 
created, collected, and maintained to record Che application and ap¬ 
pointment to the Academy, and to record the academic history of 
cadets who attend the Academy. They provide a means of checking 
the academic performance of each cadet, recording all grades given 
for completed courses, computing grade point averages, to identify 


academic deficiencies, and to insure that aO requirements for 
graduation are being met. The academic grade information U 
released to cadets, their parents and congressmen, and to Academy 
instructors, counters and advisors in assisting cadets in selcctiai 
majors, determining academic requirements for specific majors ^ 
scheduling courses. The computer listings are also used by mem. 
bers of the suff and faculty to readily Mentify cadets by race 
squadron and by class. The Class Committees and the Academy 
Board use these records to evaluate a cadet's academic per¬ 
formance and to determine his etigibiiity to continue with the 
academic program at the Academy. 

Policies and practices for storing, retrievfciLg, accessing, reubdu 
and disposliig of records in the syiteni: 

Storage: Maintained in file folders. 

Maintained on computer paper printouts. 

Maintained on roll microfiliii. 

RetrievabUlty: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personfs) responsible for servictog the 
record system in performance of their official duties. 

Records are stored in security file containersycabinets. 

Records are stored in vaults. 

Records are controlled by visitor registen. 

RctcatloB and disposal: Records are screened and microfilmed 
one year after graduation. The microfilm copy is retained as a per¬ 
manent record. The paper copy is then destroyed by tcariog into 
pieces, shredding, pulping, or burning. 

System managerts) nnd address: Director of Admissions and Re¬ 
gistrar 

NotUcatloa procedure: Requests from individuaJs should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial detenninaiioos by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Infonnatiofi Is obtained from forms the 
individual cadet fills out with his Initial appficadon to the Academy, 
other educational msthutiooi, grades tests and examinations givea 
at the Academy, from high school and other college transcripts, 
and from actions taken by the Academy Board. 

Systems exempted from certala provWomn ol the met: NONE 
F1135d2 9.MUIfH2:A 

System name: Manning Specialiat Evaluation. 

System locatloa: Air Force Reserve, Robins Air Force Base GA 
31098. At Air Force Reserve Units. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of Individaala covered by the system: Senior maiming 
specialmts and manning specialists 

Categories of records In the system: Job performance sundards. 

Authority for malotcaance of Che system: 10 USC 8012. 

Routine uses of records maintained fas the system, fascludiiig categs* 
ries of users and the purposes of such urns: Basis to authorized 179 
day manday tours. 

PoUrlcs and practices for storing, retrieving, accessing, rfUislig, 
and dbposlBg of records in the system: 

Storage: Maintained in file folders. 

RetrievabUlty: Name SSAN 

Safeguards: Records are accessed by custodian of the record 
system. 

Rcleutloa and dlsponnl: Retained is office files for one year after 
annual cut-off, then destroyed by tearing into pieces, ahredding. 
pulping, macerating, or burning. 

System msnageris) and addresn: AFRES (RS). Robins AFB GA 
31098. 

Notifkation procedure: Requests from individuals should be id* 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain asfutance h 
gaining access from the Systems Manager. 
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r ■tfstioi Ttcor6 procedar«i: The Air Force’s rules for access lo 

^*rds sod (or cootestiog and appealing initial determinations by 
individual concerned may be obtained from the Systems 

Manager. 

Record soorco categorlef: Wing Group Reserve Commanders. 

Sjftcmi exempted from certafai protisloiu of the act: NONE 
F03502 07YLNGA 
System aime: Career Devclopmcnl Folder. 

System locatloo; At Air Force Office of Special Investigations, 
t^ashiogton DC 20314. 

Cilegorka of indlvkloaU covered by the system: All officer and 
enlnted special agents assigned to the Air Force Office of Special 
Invcstigationi (AFOSI). The Defense Investigative Service (DIS), 
^ the Defense Intelligence Agency (DLA). Also includes those 
gpccial agents assigned to any Department of Defense (DOD) ac- 
SvSy or DoD sponsored program. 

CMiifaritt of records la the system: Records of counseling. Of* 
ficer career objective statemenu Airman assignment preference 
itatemeoU. career development patterns, military special orders, 
pertmeot certificates of courses attended, and applicable career 

cofTtipondence. 

Aotbortty for rnalnteoamcc of the system: 44 USC 3101. 

Eoottae asca of records mafaitaiBcd !■ the system, iaclodlng catego- 
^ ^ tad Che porpooes ol s«ch noco: To moniTor and develop 
ipectal agent career progression. Used by special agent career 
Booiton to ascertain individual career objectives, to recommend 
job and school assignments, and to counsel special a^nts. Used by 
tlie Commander, superviaon, and personnel specialists In the as- 
ngnmeot selection process baaed on individual eligibility and 
desires. 

poUdes sad praetkeo for storing, retrieving, nccesstng, reUinlag, 
lid dhpsslag of records fas the system: 

Storage: Maintained in file folders. 

RHrisvsblllty: FQed by Name. 

Ffled by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Ssfegsards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are property 
screened and cleared for need<to*know. 

Records are stored in aecurity file containers/cabinets. 

Retention and dkposal: Retained in office filet until reasaignmeot 
or separation, then destroyed by tearing into pieces, shredding, 
pulpini. macersting, or burning. 

System managerfs) and nddrsm: Commander. Air Force Office of 
Special lovestigationt Washington, DC 20314. 

Nodfleatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record aceem procedures: Individual can obtain assistance in 
gaming access from the Systems Manager. 

Mailing addressea are m the Department of Defense directory in 
the appendix to the Air Force’s tystema notice. 

Caalestiag record procedures: The Air Force's ruka for access to 
tccofda and for contesting and appealing initial determinations by 
the Individual concerned may be obtained from the Systems 
Manager. 

Record aoorcc cateforfea: Data is extracted from individual train- 
mg and military/ civilian personnel records. 

Syfttai exempted from certain provisions of the act: NONE 
F03502XOBXQPCA 
System tame: Academic Counseling Record 

Syetem locatioa: At United States Air Force Academy, CO 80840. 

Categories of ladividuab covered by the system: Air Force Acade¬ 
my cadcu. 

Categories ef records in the system: Copy of academic schedules 
“d grades; interview forma; request for academic waivers; docu- 
j^taboQ of academic difficulty; plan outlining courses that must 
be taken in order to graduate. 

AatWicy for maintenance of the system: I0USC9O3 


Routine uses of records maintained in the system, Inclodhig catego¬ 
ries of users and the purpoaes cd such mes: Purpose of System: 
Counseling cadets oo academic performance. Category of Users: 
Academic Counselors and Advisors. Specific Use; Used to assist 
the cadet in planning an academic program that will satisfy gradua¬ 
tion requirements. 

Policies and practices for storing, retrieving, occcssing, retaining, 
and disposing of records in the system: 

Storage; Maintained in file folders. 

Retrkvablllty; Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by personCs) responsible for servicing the 
record system in.^rformance of their official duties. 

Records arc accessed by authorized personnel who arc properly 
screened and cleared for nccd-to-know. 

Records are controlled by personnel screening. 

Reteutioa and disposal: JELctained in office fOes untd superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing Into pieces, shredding, pulping, macerating, or 
burning. 

System raanageitt) and address: Dean of the Faculty 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutioos. 

Information obtained from automated system Interfaces. 

In/ormation obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from ccrUlu provisioBS of the set: NONE 
F03S03 DPMMP A 

System name: Air Force Enlistment/Commissioning Records System 

System locstkm: Records System is maintained at recruiting of¬ 
fices and Armed Forces Examining and Entrance Stations 
(AFEES), Liaison Noncommissioned Officer <NCO) offices 
throughout aO states. 

CaCegofics of hidivfcloalt covered by the system; Applicants for en¬ 
listment or commissioaing programs. 

Categories of records In the system: Individual’s appbeatiott, per¬ 
sonal interview record (FIR) and supporting documents containing 
name, social security account number, finger prints, historical 
background, education, medical history, physical status, employ¬ 
ment, religious preferences (optional), marital and dependency 
status, linguistic abilities, aptitude and mental test results, parental 
consent for minors. 

Authority for malntcnaBcc of the system: Title 44, United States 
Code (USC), Public Printing and Documents - Chapter 31 - Records 
Management by Federal Agencies. Section 3101; and Title 10 USC 
Armed Forces - Chapter 31 - Enlistments, Sections 504 thru 512; 
Department of Defense Instructions (DODls) 1304.21, 1145.1, 
1205.14, 1304.11; Air Force Regulation (AFR) 33-3 and AFR 35-22. 

Rootioc uses of records mafaiUlucd hi the system, Includiiig catego-. 
lies of Dsera and the porpoccs of such uses: Information is collected 
by recruiters to determine enltstmeat/commUsiooing eligibility, and 
process qualified applicants. Personnel managers use as hard copy 
documentation of person data entered in data systems Advanced 
Personnel Data Systems (APDS). Personnel managers also use cer¬ 
tain documents to determioe classificatioo and assignment actions 
after enlistment. All documents arc source documents in deterrain- 
ing benefits/ entitlements. 

PoUcks and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system; 

Storage: Maintained in visible file binders/cabineta. 

Retrfevabllity: Filed by Name. 

Safeguards; Records are accessed by custodian of the record 
system. 
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Records are accessed by persoii(s) responsible for servicing the 
record system in perfoiinance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

RetcntioB and disposal: Files of applicants not enlisted are 
retained in the local recruiting office and destroyed after one year. 
Records of enlistees that are not forwarded to Master and Unit Per¬ 
sonnel Records files are destroyed after 1 year, by tearing into 
pieces, burning, shreding, macerating or pulping. 

System managers) and address: Assistant Deputy Chief of Staff 
Personnel for Militai^ Personnel. Randolph Air Force Base, Texas 

NoUOcatloB procedure: Individuals may contact agency officials 
at respective recruiting office locations 

Record access procedures: Same procedure as notification above. 

CootestlBg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual provides through written ap¬ 
plication or personal interview. 

Systems exempted from certaki provisions of the act: NONE 
P03503 OMUHHZA 

System name: Reserve manning Report. 

System locatlou: Eastern Air Force Reserve Region (AFRR), 
Dobbins Air Force Base GA 30060. Detachment 4 Reserve Recruit¬ 
ing Group provisional 9400 KeDy AFB TX 78241. Western AFRR, 
Hamflton AFB, CA 9434. 

Categories of ludlvidBals covered by tbe system: Manning spe¬ 
cialists. 

Categories of records la the system: Data pertaining to nonprior 
and prior enlistments and accessions. 

Authority for malnteusBce of the system: 10 USC 8012. 

RoBdae uses of records malataloed la the system, lacludlag cat^o- 
rfcs of users aad the purposes of such uses: Standardize stastical 
data. 

Policies aad prhetkes for storfag, retrieviag, accesslag, retalalag, 
aad disposlag of records la the system: 

Storage: Maintained in file folders. 

Retrievablllty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Reteatioa and disposal: ReUined in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System maaager(s) aad addrem: HQ AFRES/RS, Robins AFB GA 
31098. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the parent Region/RS 

Record accem procedures: Individual can obtain assutance in 
gaining access from tbe parent Regk>n/RS. 

Coalcstlag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Department of Defense (DD) Form 4, 
Department of Defense Form 1644 Interservice Transfer. 

Systems exempted from certaia provIsioBS of the act: NONE 
F035a4 AA A 

System name: Secretary of the Air Force Military Personnel Ad¬ 
ministration 

System locatlou: At Office of the SecreUry of the Air Force, 
Washington DC 20330. 

Catcgorlea of fudlvlduals covered by the system: Military person¬ 
nel. regular and reserve, assigned for duty with office, secretary of 
the Air Force, the White House and presidential committees. 

Categories of records hi the system: Duty assignments; classifica¬ 
tion; detafls; requisitions; forecasts; process sheets; manpower sup¬ 
port foes; 1 m ve authorization log and card record; unit detafl list¬ 
ing; on duty report; clothing allowance and basic allowance for sub¬ 
sistence requests; promotion files; schools files; reservists active 


duty tour ffle. Record and locator cards; request for selectioo 
folder cards; position applicant referrals. 

Authority for maIntcBaBcc of tbe system: 5United States Code 301 
'Departmental Regulations' 

RoutiBe uses of records maintained In the system, IncludioK citego. 
ries of users and the purposes of such uses: Respond to requests or 
information on the over^ administration of military personnel as¬ 
signed to the Secretary of the Air Force. 

PoUdea and practices for storing, retrieving, accessing, retslaiig, 
and disposlag of records in the system: 

Storage: Maintained in ffle folders. 

Maintained in note booksA>inders. 

Maintained in card files. 

Retrievablllty: Ffled by Name. 

Safeguards: Records arc accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Access controlled by assistant manager and to restricted 
authorized personnel. 

RetentloB and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managerfs) and address: Administrative assistant to tbe^ 
Secretary of the Air Force. 

NotifkatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CoBtestIng record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Air Force personnel offices. 

Systems exempted from certain provIsioBS of the act: NONE 
F03S04 DPMHC A 

System name: Chaplain Personnel Action Folder 

System locatSon: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of indtriduab covered by the system: Active Duty 
Chaplains 

Categories of records in the system: This is a grouping of informi- 
tion for each United States Air Force (USAF) chaplain. Items of 
information in these folders included the following: current ofEcisl 
photograph, current career brief, summary of education, OffKcr 
Career Objective Statement, Chaplain Services Personnel Evalua¬ 
tion, copy of chaplain's Ecclesiastical Endorsement, copy of Ap¬ 
pointment orders, copy of initial Extended Active Duty Orders. 
Application for Extended Active Duty with the United States Air 
Force USAF, Application for Appointment^ as Reserve of the Air 
Force, student imormation sheets prepwd'while attending USAF 
Chapl^ School Courses, copies of assignment action documeols, 
correspondence between the chaplains and Headquarters 
USAF/Chief of ^haplaina and requests for special personnel ac¬ 
tions and dispositions curtailments, etc. 

Authority for malutcnaucc of the syttem: Title 10, United States 
Code, Armed Forces - Chapter 803, Department of the Air Force, 
Section 8012 and Chapter 805, The Air Staff. Section 8032. 

Roudne uses of records maintained in the system, Including caUgo* 
rIes of users and the purposes of such uses: The documents main¬ 
tained in these folders are utilized by the Resource Manager in 
Headquarters United States Air Force/Chief of Chaplains, Person¬ 
nel Division for assignment selection of chaplains. Because of ^ 
necessity to insure an equitable denominational spread of chapl^s 
on an installation and to insure the proper placement of specify 
qualified chaplains, it is necessary to maintain current informatioo 
on each chaplain. 

Policies and practices for storiag, retrieving, accesslag , rcUislait 
aad dlspodag of records la the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievablllty: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 
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Records are accessed by authorized personnel who are properly 
icreencd and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retendon and dlfposal: Retained for Pko years after separation 
then destroyed by macerating or burning. 

System niaoager(s) and nddrens: Chief of Chaplains, Headquarters 
United States Air Force. 

Nottflcadon procedure: Requests from individuals should be ad> 
^ssed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
pining access from the Systems Manager. 

Contefting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
t]ie individual concerned may be obtained from the Systems 
Ifanagcr. 

Record source categories: Member's personnel action 
iMoetts/prefereuces and information retrieved from the Advanced 
Ftrionoel Data System (ADPS). 

Syftemt eiempted (roni certain provisions of the net: NONE 
F035<M DPMHC B 
SyfUm name: Assignment Action File 

Sjftem location: At Air Force Military Personnel Center, Ran> 
dolph Air Force Base, TX 78148. 

Cslegorict of Individoals covered by the tysteni: Active Duty 
Chaplains 

Categories of records In the system: A grouping of pertinent forms 
•sed by the Air Force M flitary Personnel Center (AFMPC) 
Cbsplaio't Office for implementing accession and assignments of 
chspLins to active duty and other personnel actions on chaplains 
who are already on active duty. They also contain information and 
•ctiooi pertaining to individuais in the areas of duty Air Force Spe- 
dihy Code (AFSQ change requests, tour length change requests, 
htunanitarian reassignmeats and copies of messages directing such 
actions. 

Authority for msiutcaaBCC of the system: Title K), United States 
Code, Armed Forces • Chapter 803, Department of the Air Force, 
Sectioo 8012 and Chapter 805, The Air Staff, Section 8032. 

Routiue uses of records mahitaliied hi the system, lachidlBg catego- 
riei fl BMri aad the purposes sf such uses: Records are used to 
asfwer requests for assignment changes, tour length changes, duty 
AFSC requests, special assignment consideration. 

Fulicies sad practices for storing, retrieving, scccsiing, rctsining, 
md dhpostug of records in the system: 

Slortge: Maintained in visible file binders/cabinets. 

Rctricvablllty: Ffled by Name. 

Safeguards: Records are accessed by custodian of the record 
tyitem. 

Records are accessed by person(s) responsible for servicing the 
record lyttem in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
Krteoed sod cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Reteatloi and dhpossl: Retained in office files until su^rseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
buraing. 

System maDagcr(s) and addrem: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 

NodfleatloB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assbtance in 
fusing access from the Systems Manager. 

CoolestiBg record proc^nres: The Air Force’s rules for access to 
iwidi and for contesting and appealing initial determinations by 
w bdividual coocemed may be obtained from the Systems 
Ifanagcr. 

Record source categories: Member's application and information 
retrieved from the Advanced Personnel Data System (APDS) 

SydejBs exempted from certain provIsloBS of the act: NONE 
F#3504 DPMRA C 

System aassc: Airmen Utilization Records System 


System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Air Force Military Personnel Center, Randolph Air Force 
Base, TX 78148. 

Categories of individuals covered by the system: Enlisted person¬ 
nel on active duty who: write or visit the Air Force Military Per¬ 
sonnel Center, Airmen Management Division (AFMPC/DPMRA) 
regarding assignment information; or request reassignment or defer¬ 
ment from assignment under the Children Have A Potential 
(CHAP) humanitarian programs; or are released from a hospital and 
made available for reassignment; or arc nominated or volunteer for 
special assignment; or request information or action through high 
level channels; or volunteer for PALACE GUN or PALACE 
DRAGON; or are restricted, along with their dependents, from as¬ 
signment to certain oversea areas; or are subject to special assign¬ 
ment procedures, such as: reassignment of airmen with known defi¬ 
ciencies: reassignment of threatened airmen; disposition of airmen 
involved in disciplinary/legal problems enroute to permanent 
change of station (PCS) assignment; or reassignment for trial; Cur¬ 
tailment of Oversea Tour for Cause or are permanently disqualiQed 
from the Human or Personnel Reliability Programs and Master, 
Senior Master and Chief Master Sergeants on active duty in the Air 
Force who are considered/selected for an assignment. Enlisted club 
stewards on active duty in the Air Force. 

Categories of records in the system: Documentation of oral and 
written dialogue with airmen regarding assignment actions; notifica¬ 
tion to airman of assignment; oral and written dialogue with com¬ 
manders regarding assignment actions; projected assignment ac¬ 
tions; oral and written dialogue with Air Force muHi level func¬ 
tional managers regarding assignment actions; medical, legal and 
financial factors related to humanitarian assignment actions; per¬ 
sonal assignment preferences, assignment limitations; final and ex¬ 
ecuted assignment actions; high level interest and official Air Force 
responses; legal and investigative information regarding assignment 
restrictions; reassignment of airmen with known deficiencies, or in¬ 
volved in dtsiplinary or legal problems, or for cause, or for per¬ 
sonal safety, or for convenience of litigation actions; permanent 
disqualification from human or personnel reliability programs and 
extracts from the Advanced Personnel Data System (APDS); Air¬ 
man Career Briefs; Airman Performance Reports and Education 
Data. 

AnChorlty for mahstcnaocc of the system: Title 10 United States 
Code (USO Armed Forces, Chapter 803, Department of the Air 
Force, Section 8012; Chapter 805, The Air Staff, Section 8032; 
Title 44 use Public Printing and I>ocuments, Chapter 31, Records 
Management by Federal Agencies, Section 3101; Atomic Energy 
Act of 1946 and Internationa Security Act of 1950. 

Routine uses of records maintained in the system, tnetading catego¬ 
ries of users and the purposes of such nscs: Routine Uses. Informa¬ 
tion is used in counselling airmen concerning their assignment 
status and also for background information concerning assignment 
inquiries and documentation of actioo taken. Data is used to pro¬ 
vide senior noncommissioned officers (NCOs) with personalized as¬ 
signment service. It is also used to provide tracking and 
background data with which to reply to queries from the'NCGs. In¬ 
formation is used by the PALACE Nonappropriated Fund resource 
manager to develop the career and broaden the experience of club 
stewards. It is also used to staff chib steward assignment actions. 
Also used to staff assignments on those airmen who have applied 
for humanitarian - Children Have A Potential (CHAP) assignments; 
and for effecting assignments on airmen released from the hospital. 
Used to track-select airmen for special assignments. To document 
responses to high-level inquiries and to provide the rationale for ap¬ 
proving or disapproving a request for assignment. Used to monitor 
airmen who submit volunteer statements under PALACE GUN, 
PALACE DRAGON. Used to document special assignment actions 
to certain oversea areas and in those actions involving disciplinary 
or legal problems, threatened airmen, airmen with known deficien¬ 
cies, curtailment for cause and when reassignment is required for 
trial pulses. To monitor assignment restrictions on airmen 
disqusdified from Human-Personnel Reliability Program duties. 

Policies aad practices for storing, retricTing, accesshig, retaining, 
and dlspostag of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retricrabillty: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 
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Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need'to-know. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controOed by personnel screening. 

Records are controDed by visitor registers. 

RctcBtioD and dkposal: Destroyed at the end of the calendar year 
or destroyed when airman withdraws his PALACE GUN*PALACE 
DRAGON volunteer statement; Destroyed 18 months after final ac¬ 
tion on requests for humanitarian assignment, by tearing into 
pieces, shredding, pulping, macerating, or burning. 

System managerCs) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Access 

Individual can obtain assistance in gaining access from the 
Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The^ Air Force's rules for access to 
records and for contesting and spiraling initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information generated by the Air Force 
office of primary responsibility; from APDS by mquiry or action 
notice; law enforcement agencies; investigative agencies; or Air 
Staff inputs. 

Systems exempted from certain provislous of the act: NONE 
FOaSOd DPMRO D 

System name: Officer Utilization Records System 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Air Force Military Personnel Center, Randolph Air Force 
Base, TX 78148. 

At National Personnel Records Center, MOitary Personnel 
Records, 9700 Page Boulevard, St Louis, MO 63132. 

Categories of Indiridnals covered by thy system: Officer persoimel 
on active duty who: arc eliminated from flying or technical training; 
or apply for separation or retirement prior to completion of their 
active duty service commitment (ADSC); or apply for accelerated 
entry on extended active duty (EAD); or are availabie for active 
duty; or are identified for special career monitoring; or are selected 
or volunteer for Air Staff training (ASTRA); or are selected for 
below the zone promotion to major and lieuteilant colonel; or are 
former ASTRA officers below the ^de of major and selectees, 
designees and attendees of Intermediate Service Schools (ISS) and 
Senior Service Schools (SSS); or are volunteers or are select^ for 
the Air Force Institute of Technology (AFIT); or are nominees, 
designees, attendees and graduates of !^uadron Officers School 
(SOS), Academic Instructor Courses (AlC), ISS and SSS; or 
request reassignment or deferment from assignment under the Chil¬ 
dren Have A Potential (CHAP) Humanitarian Programs; or request 
information or action through Congressiona] sources; or apply or 
are being considered for Air Staff extensions; or possess or are 
candidates for PHD degrees; or are the subject of a request to 
change their Duty Air Force Specialty Code (DAFSC); or apply for 
early release; or have attended AFIT education programs; or are 
AFTT graduates and request or are identified for a directed duty as¬ 
signment; or are attending or are recent graduates of Professional 
MOitaiy Education (PME) institutions; or apply for special duty per 
Chapter 8, Air Force Regulation 36-20; or apply for undergraduate 
pilot (UPT) or navigator training (UNT); or apply for or are attend* 
ing test pilot school; or apply for Officer School Training; or are 
former prisoners of war (POW) as a result of the Southeast Asia 
(SEA) conflict; or file reclamas regarding flying time computations 
in support of the aviation Career Incentive Act; or visit or write the 
Air Force Military Personnel Center (AFMPC)/Directorate of Per¬ 
sonnel Resources and Distribution, Officer Career Management 
Division for career counseDtng; or are selected for assignment or 
reassignment; or arc nominated for assignment or are currently as¬ 
signed to agencies outside the Air Force; or are permanently 
disqualified from the Human/ Personnel Reliability Programs 


(HRP/PRP); or are identified for special monitoring due to unique 
or special qualifications; or apply or arc identified for levy exempt 
status; or Reserve officer personnel not on EAD who: apply for ac¬ 
celerated entry on active duty; or Reserve officers and Air Force 
Reserve Officers Training Corps who apply for reserve duty in Ucu 
of extended active duty (EAD); 

Categories of records in the system: Documentation of: Actioni 
related to entry, including accelerated; on active duty, special 
career monitoring; actions related Air Staff Training (ASTRA) 
selectees or volunteers; special assignments for individuals who 
demonstrate weU above average performances; actmns of the AFIT 
Selection Board and disposition of AFIT applications; Elimination 
actions accomplished by training activities; Reclassification actions 
foDowing elimination from training; disposition of applications with 
justification for levy exempt status; Command comments regarding 
specific assignment actions; Recommendations regarding retiremcot 
or separation prior to ADSC; Disposition of applications for 
reserve duty in lieu of EAD; Individual career objectives, assign¬ 
ment preferences, limitations; Promotion board reports for major, 
lieutenant colonels and colonels; Medical, legal and financial fac¬ 
tors related to humanitarian assignment actions; Oral and wntten 
dialogue with officers regarding assignment actions; High level in¬ 
terest and official Air Force responses; Disposition of applications 
for Air Staff tour extensions with summary of findings; Award of 
PHD or pursuit of PHD degree; Request for, staffing of, and 
disposition of DA^SC changes; Staffing, Early Release Boaid ac¬ 
tion summaries and disposition of early release requests; Assign¬ 
ments of personnel who have attained advanced AFIT degrees; 
Directed duty assignments (DDA) considered because of AFIT edu¬ 
cation; Assignment considerations of PME students and graduates; 
Staffing and other actions related to consideration of requests for 
special duty or UPT or UNT or Test Pilot School or Officer School 
Training; Assignment actions pertinent for former POW of the SEA 
conflict; Response to reclamas regarding flying time computatioss; 
Assignment and career development counsellmg actions; Assigo- 
ment to Department of Defense and Joint Chiefs of Staff activities; 
Disqualification from HRP or PRP; Social monitoring actions of 
individuab with unique or special quatifications; and the following 
forms and documents: Air Force (AF) Form 112, Officer Coun¬ 
selling Data Card; AF Form 11, Officers Military Record; AF Form 
215, Application for Officer Training; AF Form 2095, Assignment • 
Personnel Action; AFMPC Form 93, Assignment for AFIT Gradu¬ 
ate; APDS extract related to flying or technical training, education, 
experience and other assignment factors; Assignment action cards; 
Assignment work sheets; Career Briefs; Officer Career Objective 
Statements; Tracking Log; Record of Assignment Action Number 
(AAN); Assignment Orders; Precision Measurement Equipment 
(PME) and special category summary forms; Background checks; 
Officer Palace Manning Report; Short Tour Return Date Roster; 
Eligible for Overseas Roster; Officer Effectiveness Report; APDS 
Action Notices Regarding Assignment Factors/Considerations. 

Anthority for maintenance of the system: Title 10, United States 
Code, Armed Forces, Chapter 803, Department of the Air Force, 
Section 8012; Chapter 805, The Air Staff, Section 8032; and Title 
44, use. Public Printing and Documents. Chapter 31, Records 
Management by Federal Agencies, Section 3101; Title 37, USC, 
Pay and Allowances of the Uniformed Services, Chapter 5, Special 
and Incentive Pay, Section 301; Atomic Energy Act of 1946; and In¬ 
ternational Security Act of 1950. 

Routine uses of records maintained In the system, Inclndlng citega- 
ries of nsers and the porpoaes of such nses: To make a determination 
regarding the retention and/or reclassification of those officers 
eliminated from flying or technical training. To make a determina¬ 
tion on requests for levy exempt status for officers who have been 
selected to perform duty on special projects and the individual or 
major command (MAJCOM) request that the individual be deferred 
from assignment selection. To make a determination regarding ap¬ 
plications for accelerated active duty and on applications for duty 
with the Air Force Reserves in Iku of extended active duty (EAD). 
The basis on which to make a recommendation to the Air Force 
Military Personnel Center (AFMPC), Directorate of Personnel Pro¬ 
gram Actions (DPMA) regarding waiver of Active Duty Service 
Commitment (ADSC) for those officers who have appUed for 
separation or retirement. To monitor and staff the inhbl assignment 
for officer accessions. To track those officers Identified for 
career monitoring. To confirm that Air Staff Training 
volunteer status has been updated in the Advanced Personnel Dali 
System (APDS), also used by Resource Managers to s^f 
sions of tour, curtailment of tour. Duty Air Force Specialty Code 
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(DAFSC) changes and foDow-on assi^ments. Used by career and 
Resource Managers to insure that officers who have demonstrated 
above average performance are considered for challenging and 
responsible positions. Used by AFIT Selection Board to answer 
inQU^t concerning the status of an appUcation; to monitor of¬ 
ficers currently in AFIT; and to work extensions or program 
changes. Used to nominate and monitor officers for attendance at 
lotenncdiate and or Senior Service Schools. Data is also used to 
track graduates of the Squadron Officer School (SOS) and 
Academic Instructor Courses (AlC). To staff assignments on those 
oxiividuaU who have applied for humanitarian - CHAP assign¬ 
ments. To fully document the response to an inquiry and toprovide 
the rationale for approval or disapproval of a requested assignment. 
To staff and make a determination regarding tour extensions. To 
monitor holders of doctorate degrees and candidates thereof to in- 
mre proper utilization of those officers holding doctorate degrees. 
To staff DAFSC change requests and to make a determination re¬ 
garding retraining. To make a determination by the Early Release 
Board regarding an officer's request for early release. To monitor 
and or assign those officers possessing advanced AFIT degrees; ac¬ 
tion b essential for proper utilization of advanced degree holders. 
To make a determinatioD regarding a Directed Duty Assignment 
(DDA) change on those officers who incurred the DDA as a result 
of AFIT education. To monitor and staff assignments for Profes- 
tional Military Education (PME) attendees and or graduates. To 
monitor and select officers for special duties. To monitor officers 
who have applied for undergraduate pilot and-or navigator training; 
used along with the master military personnel record in the selec- 
tion proceu. To monitor officers who have applied for and-or are 
currently attending Test Pilot School. To monitor officers who have 
applied for Officer School Training. To monitor the utilization of 
former prisoners of war of the Southeast Asia conflict Used as 
backup reference for Aviation Career Incentive Act reclamas. To 
itaff assignments and related actions. Used in the counselling of of¬ 
ficers and as background reference documentation for visits of of¬ 
ficers to the Air Force Military Personnel Center (AFMPC) and for 
the response to correspondence between the officer and the 
AFMPC Resource Manager. DaU are used in the assignment selec- 
tioo process to insure fair and equitable assignment selection. Addi¬ 
tionally, the information and-or computer products are used to 
determine unique or specific qualifications for particular assign¬ 
ment Used by resource teams to nominate officers for assignment 
to Department of Defense and Joint Chiefs of Staff activities out¬ 
side the Air Force including release of military personnel records 
and data to those agencies. To monitor those officers disqualified 
from Human and-or Personnel Reliability Programs (HRP-PRP) du¬ 
ties. It b also used to insure these in^viduals are not placed in 
HRP-PRP positions. Officer assignment block records are used by 
the interested office to tract individual assignment actions. The 
blocks are also used in identifying individuals with unique or spe¬ 
cial qualifications. 

Polkkt and practices for storing, rctiievtig, acccssiag, retaining, 
aad dbposing of records fas the system: 

Storage: Maintained in visible file binders/cabinets. 

RcCrievabUlty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
tyitem. 

Records are accessed by personfs) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and dbpoaal: Documentation records are destroyed 
after 12 months; or retained until officer leaves ASTRA program; 
or destroyed when superseded; or destroyed upon individual's 
completion of AFIT program or upon nonselection to AFIT 
whichever occurs first; or destroyed when officer is separated or 
retires; or destroyed 18 months after approval of CHAP request or 
12 months after disapproval; or destroyed when officer completes 
Air Staff tour extension or after 12 months whichever is longer; or 
<bstroyed after completion of DDA; or destroyed 12 months after 
gnduation from PME or Officer School Training; or destroyed 
when appheatioo for special duty b withdrawn; or destroyed after 
completion of UPTAJNT or when eligibility for training expires; or 
^troyed 3 months after graduation from Test Pilot School; or 
row records wiO be retired to a permanent storage facility on 1 
Jinu^ 1977 ; or destroyed when Departmental or Joint activity 
lour b completed; or retained permanently if related to HRP/PRP 


disqualification but not after separation. Methods of destruction are 
burning,pulping,shredding, macerating, or tearing into small bits. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: APDS inquiries or action notices; Infor¬ 
mation generated by the Air Force multi-level offices of primary 
responsibility; Extracts or copies of military personnel records; Air 
Staif inputs. 

Systems exempted from certafai provlskma of the act: NONE 
F03S04 DPMYCOE 

System name: Outgoing Clearance Record 

System location: At consolidated base personnel offices Air Force 
wide. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of iadlvldnals covered by the system: Prepared on each 
Air Force active duty member selected for Permanent Change of 
Station or Temporary Duty. 

Categories of records in the system: Records arc established for 
purpose of consolidating the Unit Personnel Records. Medical 
records. Dental records. General Military Training records. Small 
Arms Marksmanship record. Noncommissioned Officer Selection 
record. Government Vehicle Operator Qualification record. Traffic 
Education record, Education record and Career Counseling record 
for forwardiag to new duty station. 

Authority for maintenance of the system: Title 10 United States 
Code Armed Forces - Chapter 803, Department of the Air Force, 
Section 8012, and Chapter 805, The Air Staff, Section 8032 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To provide inventory of 
the Field Record Group and to insure that all relocatable records 
and components pertaining to the member are available for transfer 
to the gaining duty location 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposinf of records In the system: 

Storage: Maintained in vbible file binders/cabinets. 

RetrievabilHy: Ffled by Name. 

Within departure month 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personfs) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Records of transfer of subject data are 
maintained for six months after departure of the member then 
removed from the files and destroyed by macerating,burning, 
shredding .pulping or by tearing into small bits. 

System managerfs) aad address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel Randolph AFB, Texas 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

And individuals may deal directly with agency officials at each 
respective location 

Record accem procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

same procedures included above for notification 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 
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Record scarce categories: Special orders and information ex¬ 
tracted from Advanced Personnel DaU System Automated Record 
System. 

Systems exempted from certain provblons of the act: NONE 
F03504 DFMYCOF 

System name: Incoming Clearance Record 

System location: At consolidated base personnel ofHces only. Of¬ 
ficial mailing addresses are in the Department of Defense directory 
in the appendix to the Air Force's systems notice. 

Categories of indhrldoals covered by the system: Record is 
established for each active duty Air Force member projected for 
arrival at a new duty loc 

Categories of records In the system: Record contams computer 
print out, orders, documents received by the processing unit prior 
to members arrivaL 

Antborlty lor maintenance of the system: Title 10, United States 
Code, Armed Forces - Chapter 803, Department of the Air Force, 
Section 8012, and Chapter 805, The Air Staff, Section 8032. 

Rontine nacs of records maintained In the system. Including catego¬ 
ries of nsefs and the purposes of such uses: To provide a central lo¬ 
cation for retaining documents received prior to a members physi¬ 
cal arrival at joining installation of assignment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dlsposlag of records in the system: 

Storage: Maintained in visible Hie binders/cabinets. 

RctrlcvabiUty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Record system is retained until arrival of 
the member, in-processing has been completed, all docu- 
ments/components are accounted for. The record is then destroyed 
by tearing mto small bits,pulping,8hredding,buming, or macerating. 

System manager(s) and addrem: Assistant Deputy Chief of Staff 
Personnel for Military Personnel Randolph Air Force Base, Texas 
78148. 

Nodflcatioa procedure: Requests from individuals should be ad- 
dr^sed to the Systems Manager. 

And individuals may deal directly with agency official at each 
respective location to 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

And individuals may deal directly with agency official at each 
respective location to 

Coatesthig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Special Orders and information ex¬ 
tracted from Advanced Personnel DaU System (Automated Record 
System). 

Systems exempted from certafai provisions of the act: NONE 
F03S04 OPMYCOG 

System name: Relocation Preparation Project Folders 

System location: At consolidated base personnel offices only. Of¬ 
ficial mailing addresses are in the Department of Defense directory 
in the appendix to the Air Force's systems notice. 

Categories of individuab covered by the system: MainUined on aU 
active duty Air Force personnel selected for relocation on Per¬ 
manent Change of Sution (PCS) or Temporary Duty (TDY). 

Categories of records In the system: PCS and TDY relocation 
records may consbt of the Levy Notification letter/brief, Assi^- 
ment Instruction Worksheet, Basic Assignment Eligibility 
Checklist. Preparation Checklist, Require orders and/or amend¬ 
ments, Relocation Processing letter. Assignment Preference SUte- 
ment. Passport and/or Visa RequiremenU letter. Immunization 
Requiremenu letter, medical/denlal Clearance for Short-Tour letter. 
Flying Requirements letter. Rescission of Nonrated Officer and En¬ 
listed Flying SUtus Orders letter. Rescission of Enlisted Crew 


Member Flying SUtus Orders letter. Driver Qualification Require, 
meats letter. Medical and Educational Clearance for Dependent 
Oversea Travel form. Oversea Tour Election SUtement and cij,. 
cellation/Diversion of Assignment or Change of Reporting Month 
letter. 

Authority for maintenance of the system: Title 10, United States 
Code. Armed Forces - Chapter 803, Department of the Air Force 
Section 8012 and Chapter 805, The Air Staff, Section 8032 

Routfae uses of records malnUlned in the system. Including categs. 
rks of users and the purposes of such uses: Each type of relocation 
of Air Force personnel requires that specific actions arc accom- 
plished. These actions arc described either on a checklist or by 
sending a form letter to the applicable base activity having « 
responsibility for insuring accomplishment of the action. 

Policies and practices for storing, retrieving, accessing, rttaJnii^, 
and dlsposiag of records In the system: 

Storage: MainUined in visible file binders/cabinets. 

Retiievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and dbposal: Records are maintained for a period of 
six months after departure of the member, then removed destroyed 
by tearing into small biu, macerating, burning, shredding or pulp- 
tng. 

System man8ger(s) and address: AssisUnt Deputy Chief of Staff 
Personnel for Military Personnel Randolph AFB, Texas 78148. 

Notification procedure: RequesU from individuals should be ad* 
dressed to the Systems Manager. 

And individuab may deal directly with agency officials at each 
respective location. 

Record acceas procedures: Individual can obuin assistance in 
gaining access from the Systems Manager. 

And individuals may deal directly with agency officials at each 
respective location. 

Contestittg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obuined from the Systems 
Manager. 

Record source categories: Computer print-outs, information ob¬ 
tained from unit personnel records, from the unit commander, the 
supervisor and from the member. 

Systems exempted from certafai provbSoos of the act: NONE 
F03504 DPMYCOH 

System name: Separation Relocation Project Folders 

System locatloa: At consolidated base personnel offices Air Force 
wide. Ofiicial mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of ludividaab covered by the system: Maintained on all 
Air Force personnel selected for separation 

Categories of records In the system: Separation relocatioD records 
consist of the preparation checkhst, required orders and amend¬ 
ments, relocation processing letter, immunization requirements 
letter, worksheet for preparation of repiort of separation from ac¬ 
tive duty, record of emcrigency data. Records Transmittal/Rcqucst 
and serviceman's statment concerning application for compensation 
from the Veterans Adminbtration. 

Autbortty for maintenance of the system: Title 10, United States 
Code, Armed Forces - Chapter 803, Department of the Air Force, 
Section 8012 and Chapter 805, The Air Staff. Section 8032. 

Routine uses of records maintained in the system, Inclodlag csteg^ 
ries of naers and the purposes of such oses: Each separation from the 
Air Force requires that certain specific actions be accomplimed. 
Thb record b a consolidation of all required actions completed on 
member. 

Polklc* asd practical lor itorlng, rtlricvlag, accciaiag, rtlalalai. 
and disposing of records fas the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrlevabllity: Filed by Name. 

Within departure month 
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Safeguards: Records are accessed by custodian of the record 
lysteto. 

Records are accessed by person(8) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
icrecncd and cleared for need-to>know. 

Records are stored in locked cabinets or rooms. 

Retestloa and disposal: Maintained for a period of six months 
after departure of the member, then removed from the ffles and 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. 

System manages) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personne, Randolph Air Force Base, Texas 
78148. 

NodBcatlea procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

And tndivididuab may deal directly with agency officials at each 
lespective location to exercise their rights under the Act. 

Record access procedures: Individual can obtain assistance in 
gtining access from the Systems Manager. 

And tndividuals may deal directly with agency officials at each 
respective location to exercise their rights under the Act 

Costcflttaig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
(he individual concerned may be obtained from the Systems 
Manager. 

Record seurct cstegorlss: Computer notification and information 
obtained from unit personnel records. 

Systeuu exempted from certalu provisions of the act; NONE 
F035d4 OYUEBLA 


SjMem same: Training status Code. 

System locstkm: At Headquarters of Air Force Communications 
Service (DCS/personnel) Richards Gebaur AFB MO 64030. 

Categorlet tf Indlvldosls covered by the system: Air Force active 
duty enlisted personneL 

Categories ol records fas Iht system: Contains career training data, 
ttiffle and social security account number (SSAN) of individuali 
selected for reassignment to Air Force Communications Service 
(AFCS) ontte overseas. 

Authority for maiutenaace of the system: 44 USC 3101. 

Rouflut uses of records malatalasd lu Ihs s y st em, lacladlug cstego- 
rfei sf users sad the purpoM of such nses: Used to monitor the 
traimog qualifications of individuab who are selected for reassign¬ 
ment overseas to determine if specialized training is required en- 
toute or if individual u presently qualified for the assignment. Also 
used to indicate if a trainiDg quota has been received when special¬ 
ized training is reauired. 

Pottdes and praetket for storhig, retrieving, accessing, rctabUBg, 
sad diqxMbg of records lu the system: 

Storage: Maintained on computer magnetic tapei. 

Maintained on computer paper printouts. 

RetrievablUty: RetrievabOity based on presence of training status 
code or recoid status indicating individual selected for reassign¬ 
ment Computerized. 

Safeguards: Records are accessed by persoo(s) responsible for 
lervictog the record system in perfonnance of their offictal duties. 

Records are stored in locked cabinets or rooms. 

Retention sad disposal: Retained in office ffles until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
wttroyed by tearing into pieces, shredding, pulping, macerating, or 
buniing. 

Also destroyed by degaussing. 

System manageits) and addresa: Technical Training Branch 
D^torite of Personnel Headquarters AFCS, Richards Gebaur. 
AFB. mo, 64030. 


Nodficatioa procedure: Requests from individuals should be ad- 
omsed to the Systems Manager. 

secern procedarct: Individual can obtain assistance in 
«»flung access from the SysUms Manager. 

procedures; The Air Force’s rules for access to 
tomus and for contesting and appealing initial determinations by 
me mdmdttsl coocemed may be obtained from the Systems 


Record source cstegoiics: Information obtained from automated 
system interfaces. 

Systems exempted from cerCsIu provisions of the act: NONE 
F03504 OYUEBLB 

System name; 03504 OYUEBLB Commander Identification. 

System location: At Headquarters Air Force Communications Ser¬ 
vice (DCS/p) Richards Gebaur AFB MO 64030. 

Categories of individuab covered by the system: Air Force active 
duty military personnel. 

Categories of records in the system: Individuals currently perform¬ 
ing duty as a commander and personnel selected by area comman¬ 
ders as possible/potcntial commanders. 

Anthority for maintenance of the system: 44 USC 3101, 

Routine uses of records malntaiiied in the system, including catego¬ 
ries of users and the purposes of such uses: Used to monitor the as¬ 
signment and replacement of unit Commanders in Air Force Com¬ 
munications Service (AFCS). 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records In the system: 

Storage: Maintained on computer magnetic tapes and computer 
paper printouts. 

RetrievablUty: Retrievability based on presence of commander 
identification code. Computerized. 

Safe^ards: Records are accessed by persoo(s) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office ffles until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulpbg, macerating, or 
burning. Alio destroyed by degaussing. 

System maaagcr(s) and address: Director of Assignments 
Directorate of Personnel Headquarters AFCS. 

Notifleatioa procedure: Requests from individuab should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaming access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual coucemed may be obtained from the Systema 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F035(M OYUEBLC 

System name: 03504 OYUEBLC Air Traffic Control (ATC) Person¬ 
nel Reporting. 

System locatiou: Headquarters, Air Force Communications Ser¬ 
vice (AFCS), DCS/P. Rkhards-Gebaur AFB MO 64030. AFCS Sub¬ 
commands. 

Categories of Individuab covered by the system: Air Force active 
duty officer and enlisted personnel in the Air Traffic Control career 
field. 

Categories of records in the s^^ra: Contains name, social securi¬ 
ty account number (SSAN), unit number, grade, Air Force special¬ 
ty code (AFSC), avaflable status, status date, date assigned, facility 
assigned, duty assignment within facility, current facility rat- 
ing/positioo certification held, previous facility ratings held, and 
Tenninal Instrument Procedures (TERPS) qualifications. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records mainUlncd In the system, including catego¬ 
ries of users and the pniposes of such uacs: To effect close 
managerial control over assignment and utilization of personnel in 
the Anr Traffic Control career field. To provide a real time person¬ 
nel reporting system to insure continuity of operations. To provide 
a common date base for use in daily coordination between com¬ 
mand and sub-command leveb on manning related problems, 
thereby precluding the need for separate real time air traffic control 
manning reports at each sub-command. To provide a data base for 
establbhing and analyzing manning trends in the Air Traffic Con¬ 
trol officer and enhsted career fields. To provide a consolidated 
listing of statistical data, not avaflable in a single reference. Used 
by Major Air Command and Sub-command (AFCS areas and inde¬ 
pendent groups.) Provides users with the capability for daily 
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tracking of personnel resources. Provides users with real time infor¬ 
mation on a unites usable (facility rated/position certified) controller 
strength by facility. Allows users to more accurately project usable 
controller strength for a facility by use of estimated facility rat¬ 
ing/position cerUfication and upgrade time. Provides information to 
users which cannot be extract^ from other files to include: facility 
assigned, duty assignment, facility rating/position certification in 
training for, estimated completion date for facility ratin^poshion 
certification training. Air Traffic Control school graduation date, 
estimated upgrade date, current facility rating/position certifications 
held, previous facility ratings held and Terminal Instrument 
Procedures (TERPS) qualifications. Allows users to more accurate¬ 
ly verify manning assistance requests, emergency manning level 
and air traffic control service curtailment reports, manning waiver 
requests and special projects as required by Deputy Chief Staff Air 
Tr^fic Services. Allows users to establish and analyze trends in the 
Air Traffic Control officer and enlisted manning posture; e.g., 
average experience levels, time on station, and number of person¬ 
nel in training by command, sub-command or unit as required. 

Policies and practfees for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained on computer magnetic tapes, disks, and com¬ 
puter paper printouts. 

Eetrievahlllty: Social security account number (SSAN), or other 
identification number or system identifier. 

Safeguards: Records are accessed by persons responsible for ser¬ 
vicing the record system in performance of their official duties. 
Records are access^ by authorized personnel who arc properly 
screened and cleared for need-to-know. Records are stored in 
locked cabinets, rooms, or buildings. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, then destroyed by tearing 
into pieces, shr^ding, pulping, macerating, burning, or erasing in 
the case of magnetic media. 

System manager<s) and addrem: Deputy Chief Staff, Air Traffic 
Services, Headquarters. Air Force Communications Service and in¬ 
termediate level. Air Traffic Control Operations Division at ^up 
and squadron level. Chief, Personnel Data Systems Division, 
Headquarters, Air Force Communications Service, Rkhards- 
Gebaur AFB MO 64030. 

Natificatlon procednre: Request from individuals should be ad¬ 
dressed to the system manager. Specific information required from 
requesting individuals to determine whether or not the system con¬ 
tains a record about them are Air Foret Specialty Code (AFSC), 
social security account number (SSAN), unit number. Offices 
which the requester may visit to obtain information on whether or 
not the system contains records pertaining to him or her - Air Traf¬ 
fic Services, Air Traffic Control Operations Division, Personnel 
IHta Systems Division, HQ Air Force Communications Service. 

Record access procedares: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Cootestlng record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from individuals 
and automated systems interface. 

Systeaas exempted from certain provisions of the act: NONE 
r03504 XOXXE A 

System name: Air Force Advisory Personnel in Latin America 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of Indivlduab covered by the system: US Air Force per¬ 
sonnel selected for assigomeot to military advisory organizations in 
Latin America 

Categories of records In the system: Career resumes, health cer¬ 
tificates, language testing data, training schedules, nomination and 
acceptance documents 

Authority for maintenance of the system: lOUSC 8012 

Routine uses of records maintained in the system, including cat^o- 
rim of nsers and the purposes of such uses: Personnel selection, 
training, nomination and assignment 

Policies and pmetkes for storing, retrieving, acccsslag, reUlnlng, 
and disposing of records in the system: 

Storage: Maintained in file folders. 


Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
arc properly screened and cleared for necd-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by shredding or burning. 

System manageris) and address: Deputy Chief of Staff/PIaos and 
Operations, Headquarters United States Air Force. 

Notification procednre: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docs- 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03504 OUCYVA 

System name: 03504 OlACYVA Data Change/Suspense Notification. 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of individuals covered by the system: Air Force 
Reserve personnel. 

Categories of records fas the system: Correspondence and forms 
used to record discrepancies or changes. 

Authority for maintenance of the system: 10 USC 275 persoDoel 
records. 

Routine uaes of records maintained in the system, including catrga- 
riet of nsers and the purposes of such uses: To resolve dUcrepencies 
detected during annual records review 

Policies and praetkea for storing, retrieving, accessing, reUinfaig, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Retrievability: Ffled by Name, Social Security Number (SSN) or 
other identification num^r or system identifier. 

Safegnarda: Records are accessed by person(s) respoosibk for 
servicing the record system in performance of their official dutiei. 
Records are protected by guards. 

Retenthw and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(i) ead address: Commander Air Reserve Penoo' 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requests for in¬ 
formation should contain full name, SSN, current mailing address 
and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 73(X) East Pint 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishing to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person's identification. 

Record access procedures: Individuals can obtain assistance to 
gaining access from the Documentation Management Officer. 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394-4667. 

CoatestiBg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Syitcmi 
Manager. 

Record source categories: Information from source documents 
prepared on behalf of the Air Force Advance Personnel Data 
System or supplied by Reservist. 

Systems exempted from certafai provbloBS of the act: NONE 

F035a4 OJMPLSB 

System Bsme; Classification screening records. 
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SfitcB locatfoa: At Air Force installations only. Official mailing 
t^tosses are in tbe Department of Defense directory in the appen- 
the Air Force’s systems notice. 

3700 Personnel Processing Group, Lackland AFB, TX 78236. 

At beadquarteri of the major commands and separate operating 
iteocies. Officii mailing addresses are in the Department of 
Ddknse directory in the appendix to tbe Air Force’s systems 
i^e. Air Training Command (RSSAR), Randolph AFB, TX 
78148. Defense Information School, Fort Benjamin Harrison, IN 
46216*. 

CsiegerWs oi indlvfdttalt covered by the system: Classification in* 
Kfvicw of basic Airmen. 

(;^l^|oriet of records in the system: Classification worksheet,bio- 
grephkal questionnaire, letters. 

Ailhorlty for maintenance of the system: 44 USC 3101. 

Boetiae mcs of records maintained in the aystem, incindliig catego- 
rka ol Bsers and the pnrpoM of such vacs: Evaluation for cbssifica' 
tioo isto Air Force specialties. 

psUckfl and pmetkes for storing, retrieving, accessing, retaining, 
•id dbpotfaig of records in the system: 

Storage: Maintained in file folders. 

BetrkTabUily: Filed by Name. 

Fifed by Social Security Account Number (SSAN). 

Fifed by other identiftcation number or system identifier. 

Ssfegaarda: Records are accessed by persoo(s) responsible for 
lervicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
laeeiied and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Relestioa and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Destroyed after six months. 

Systesi Bisaagcr(s) and address: Commander 3700 Personnel 
hocetsing Group lackland AFB (CDC) TX 78236. 

Nodfiettioa procedvre: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Should contain name, social security account number, proof of 
same. 

Rseord access procedvret: individual can obtain assistance in 
faining access from tbe Systems Manager. 

ICiihng addresses are in the Department of Defense directory in 
tbe appendix to the Air Force’s systems notice. 

Csatcftbg rteard procedvrea; The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
tbe individual concerned may be obtained from the Systems 
Ifinager. 

Retard source categories: Information obtained from previous em- 
ployen. 

lafonsatioD obtained from educational institutions. 

Information obtained from the bureau of motor vehicles. 

Infonnation obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
lo^ton, and so forth. 

SyUcBs eieUipIcd Irons certalu provlsious of the act: NONE 
F83504 OJMPLSC 

SyUem aame: Assessments screening records. 

Syilcm locstSoo: 3700 Personnel Processing Group, Lackland 
AFB. TX 78236. Defense Investigative Service, Personnel In- 
ve^tioo Control Center, Post office box 1211, Baltimore. MD 
21203, 

CMcgorfes of Individuals covered by the systesi: Basic Airmen 
tefe c t ed for assessment screening. 

Cslegoflet el record! hi the system: Biographical questionaire, 
leference fetters, peer ratings. 

Aathertty for msloteoance of the system: 44 USC 3101. 

IJsotIm osea of records maintained la the system, imclvdtng catego- 
Jr " 1^ porposes of such uses: Screening for assignment 

»lemitivc high risk Air Force Jobs Defense Investygaiive Service 

enhance efficiency and reliability of personnel security investiga- 


Policies and practices for storing, retrieving, accessing, reUlnbig, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retricvabfllty: FOed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(a) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retendov and dfepaeal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manigerfs) and address: Commander 3700 PPGP (CCO) 
Lackland AFB TX 78236, 

Notificatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

And include name social security number proof of same. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Coutestiug record procedures: Tbe Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categoriei: Information obtained from previous em¬ 
ployers. 

Information obtained from Hnancial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Systems exempted from certalu provblons of the set: NONE 
F03504 (UMPLSD 

System uame: Redline control report 

System locatloa: 3700 Personnel Processing Group, Lackland 
AFB, TX 78236. 

Categories of fasdlviduala covered by tbe system: Basic Airmen 
delayed from departure. 

Categories of records fai the system: Redline control report 

Authority for maluteaascc of the system: 44 USC 3101. 

Routioc uses of records mafaitafaied fas the system, luctadiug cstego- 
ries of users aad the purposes of such uses: Control of personnel 
who are unable to depart on their scheduled departure date deter¬ 
mine new departure date and issue the appropriate special order 
amendment or revocation schedule, cancellation of transportation if 
approprbte. 

Policies and practices for storing, retrieving, accessing, reiaiaisg, 
and disposing of records in tbe system: 

Storage: Maintained in note books/btnders. 

Retrlevabillty: Ffled by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other ideotifkatioD number or system identifier. 

Safe^ards: Records are accessed by persoo(s) responsible for 
servicing the record system in performance of their offkial duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for oeed-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and diepoaal: Retained in offke files ontfl superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageifs) aad address: Commander 3700 PPGP (CCD) 
Lackland AFB TX 78236 

NotifkaUon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

And include name social security account number proof of same 
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Record accen procednret: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procednret: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Processing group agencies squadron 
status clerks. 

Syblems exempted from certain pro visions of the act: NONE 
F03504 OKPNQSB 

System name: Air University (AU) Advanced Degree Application. 

System location: At Headquarters Air University, Maxwell Air 
Force Base. AL 36112. 

Dpr 

Categories of Indlvidtials covered by the system: Officers desiring 
advanced degree with subsequent assignment to AU. 

Categories of records in the system: Application which includeds 
Commanders recommendation, and college transcripts. 

Antbority for maintenance of the system: 44 USC 3101. 

Rontlne naes of records maintained In the system, including catego¬ 
ries of oaers and the purposes of such nses: Determine suitability of 
applicant for advanced degree training and assignment to AU facul¬ 
ty/staff by AU assignment officials. 

Policies and practices for storing, retrieving, accessing, retainlag, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Retrievabllity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need«to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and addrem: Director of Assignments. 

Notlflcatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name.SSAN. May visit office and provide military ED card. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Applicant 

Systems exempted from certain provisions of the act: NONE 
F03504 OKPNQSC 

'System name: Officer assignment files. 

System locatloa: At Headquarters Air University. Maxwell Air 
Force Base, AL 36112. 

Dpr 

* Categories of IndivIduaU covered by the system: Air Force active 
duty officer personnel. 

Categories of records In the system: Applications, letters. Memos, 
obtained from Officers volunteering for au duty. Also data obtained 
from HQ USAF pertaining to Officers nominated for assignment to 
AU. 

Authority for maintenance of the system: 44 USC 3101. 

Rontlne uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determine suitability for 
assignment to an AU unit by AU/DPR and unit officials. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Maintained in file folders. 

Retricvability: FQed by name and social security account number 
(SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are property 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, thes 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System maBager(sl and address: Director of assignments. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name.SSAN. May visit office and provide military ID card. 

Record access procedures: Individual can obtain assistance io 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory is 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: AFMPC. unit official and individual. 

Systems exempted from certain provisions of the act: NONE 
F03504 OKPNQSD 

System name: AU potential faculty list. 

System location: At Headquarters Air University. Maxwell Air 
Force Base, AL 36112. 

DPR. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel 

Categories of records in the system: List of officer name recom¬ 
mended for faculty duty. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including cstego* 
lies of users and the purposes of such uses: Identify Officers recom¬ 
mended for future faculty duty by applicable PME school. Used by 
MAJCOM.USAF and PME sch officials to fill faculty positions. 

Policies and praetkes for storing, retrieving, accessing, reUiniag, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievabllity: Filed by name and SSN. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personCs) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until su^rseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and addrem: Director of assignments. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name.SSAN. May visit office of DPR and provide mil ID card. 

Record accem procedures: Individual can obtain assistance b 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory b 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial detcrminationi by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: PME schools. 

Systems exempted from certain provisions of Che act: NONE 
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F03504 OKPNQSE 
SjfUn Officer asricnment logs. 

SffteB locatioa: At Headquarters Air University. Maxwell Air 
Force Base, AL 36112. 

DPR 

Citegorkf of ladivIdoaU covered by the syiten: Air Force active 
auty officer personneL 

Catefories of records la the system: Working logs to record status 
of pers being considered for assignment to AU. 

Antberity for maiateaaaee of the system: 44 USC 3101 and 10 

use 8012. 

Rootittc uses of records malatained in the system, includiag catego* 
rks of csers aad the purpoaes of such uses: To maintain current 
lUtus of personnel being considered for assignment to Air Univer> 
Bty (AU). Used by AU assignment officials in performance of du- 
tiei. 

faliclet aad practicea for afoiing, retrieving, accessing, retalalag, 
ia4 dhposiag of records fas the system; 

Sitragf: Maintained in note books/binders. 

BetrkvsbMIty: Fded by Name. 

gtfcgasrds: Records are accessed by custodian of the record 
lyitem. 

Records are accessed by personCt) responsible for servicing the 
ftcord system to performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened arid cleared for aeed-to<know. 

Records are stored in locked cabinets or rooms. 

Relcatloa sad dkposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivatian, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
bornmg. 

System maBifcrfs) and address: Director of assignments. 

NsdfksUoa preccdarc: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
lataint access from the Systems Manager. 

Mailmg addreasea are in the Department of Defense directory in 
(he appeodU to the Air Force's systems notice. 

Cfotesthif record procedorcm The Air Force's rales for access to 
records tod for cootesting sod appealing initial determinations by 
the indivulual concerned may be obtained from the Systems 
Ifaoager. 

Record soorct categorkst Information obtained from source docu- 
Bcota (such as reports) prepar^ on behalf of the Air Force by 
boards, committees, panels, audhort, and so forth. 

Systems exempted trom certain provialona of the ocl: NONE 
F03504 OKPNQSF 

System aame: Cooperative degree accounting system. 

System location: At Headquarters Air University, MaxweO Air 
Force Ease, AL 36112. 

DPRO. 

Categorlee of lodlvldnals covered by the eyitem: Air Command and 
Staff College and Air War College students in Troy state univ or 
Auburn univ degreeprograms. 

Csleforicf of records in the system: Name grade SSAN of student 
with Khool. academic level, major and graduation date. 

Aethorlty for maintenance of the system: 44 USC 3101 and 10 
USC 8012. 

totfUoc BMs of records mahslained In the systens, including cate^ 
rim if astrs and the purpoaes of such nses: Pur^pofe ta to notify 
HPC and CBP Officer of atudenU who will lemain at Maxwell 
^r DormaJ professional military education graduation while pursu- 
tn| degree. 

I^^Ories aad practices for storing, retrieving, occeaslng, retaining, 
“d dlipaelag of records fas the system: 

Starage: Maintained on punched cards. 

R*lrirviblHty: Filed by Name. 

Safegoarda: Records are accessed by custodian of the record 
■yitem. 

Re^rds are accessed by person(s) responsible for servicing the 
system in performance of their official duties. 


Records arc accessed by authorized personnel who are properly 
screened and cleared for need-to*know. 

Records arc stored in locked cabinets or rooms. 

Retention and dispml; Retained in office files untd graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managcr(s) and addrem: Chief Officer assignment divi¬ 
sion. 

Notification procedure: Requests from bdividuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Systems exempted from certain provMons of the act: NONE 
F03504 OSPCZPA 

System name: Bomber mobilizatioa recovery roster. 

System location: Building 1213, 22 Organizational Maintenance 
Squadron, March Air Force Base CA 92508. 

Categories of individuals covered by the system: 21 Pre-selected 
Air Force active duty enlisted personnel. 

Categories of records In the system: Records of individuals name, 
grade, and job specialty. 

Authority for maintenance of the system: 10 USC 8012. 

Routine nses of records maintained in the system, including catego¬ 
ries of naers and the p ur pos es of such uses: Used by squadron per¬ 
sonnel to identify personnel qualified for recovery operations. 

Policies and practicca for storing, retrieving, occcssing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrlevablllty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing tbc 
record system in performance of their official duties. 

Records arc stored in locked cabinets or rooms. 

Retention and dbposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander, 22 Organizational 
Maintenance Squadron, March AFB, CA 92508. 

NodBcatlon procedure: Requesta from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procednres; The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from Air Force personnel 
records. 

Systems exempted from certate provblons of the act: NONE 
F03504 OTMUHJD 

System name: PCS funds control log. 

System location: Headquarten Tactical Air Command, Langley 
Air Force Base, Virginia 23665. 

Categories of fasdividnab covered by the system: All Air Force ac¬ 
tive duty military personnel 

Categories of records In the system: Assignment action number 
and PCS fund code. 

Anthority for maintenance of the system: 10 USC 8074. 

Routine uses of records maintained In the system, inclodiBg catego¬ 
ries of users and the purposes of such uses: Keep track of PCS funds 
to preclude overexpenditure of allocate d quotas. 
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Polkict and practkct for ftoriag, rctrievlag, accessiag, retaining, 
and dbpoeing of record! in the fyitem: 

Storage: MaiDtaincd in note books/binders. 

Retries ability: Filed by other identification number or lystcm 
identifier. 

Safeguard!: Records are stored in security file con¬ 
tainers/cabinets. 

Records are accessed by persoo(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and dJbpoMl: Retained in office files for one year, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerts) and address: Assignments Control Division, 
Deputy Chief of Staff/Personnel, Headquarters Tactical Air Com- 
mand, Langley Air Force Base. VA. 

NottfkatSon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record sonree categoriea: Assignment resource manager. 

Systems exempted from eeitali provisions of the act: NONE 
F03504AAPS$ S 

SysUm name: Office Personnel Data Informational Files 

SysUm location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categoiiet of Indlvldnals covered by the system: All military and 
civilian personnel currently and previously assigned to the Offke of 
Assisttmt Secretary for Space Systems (SAFSS) field activities. 

Categories of records hi the system: Notices of personnel actions; 
copies of assignment and travel orders; copies of security clearance 
information; applicabk personnel data; names of famOy members; 
home addresses and phone numbers; biographical information. 

Authority for maintenance of the system: lOUSC 8012 

Routine uses of records maintained In the sys^. Including catego¬ 
ries of users and the purposes of such uses: Daily, routine personnel 
management, intern^ information for managers, and historical 
documentation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: MainUined in file folders. 

Maintained on aperture cards. 

Maintained on computer paper printouts. 

Maintained in note booki/bmden. 

RetrievablUty: Ffled by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are stored in safes. 

Records are stored in vaults. 

Access is limited to the Under Secretary of the Air Force (space 
Systems) and Deputy Under Secret^ of the Air Force (Space 
Systems) and office directors, supervisors, personnel managers and 
individuals with a bona fide right and need to know. The general 
exception is the offke phone directory, copies of which are kept in 
the homes of assigned and attached personnel. 

Rcteutlou and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 

bur ning . 

System manager(s) ^d address: Executive, office of space 
systems, (SAFSS) Offke of the Secretary of the Air Force. 
Washington DC 20330. 

Nodficatlou procedure: Send request or visit to the executive, 
SAFSS. Requestor should provide fuO name and SSAN. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coutestiag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 


Record source categories: Air Force personnel and recordi 
systems, and the individuals concerned. 

Systems exempted from certain provisions of the act: NONE 
F035a4A0SSGBPA 

System name: Personnel selected for relocation. 

System locatloa: Headquarters, Strategic Air Command (SAC) 
Director of Personnel Resources, Offutl AFB, NE 68113. 

Categories of indlvidtaals covered by the system: AU Air Force ic- 
tive duty military personnel. 

Officers below the grade of Colonel. Only individuals who submit 
humanitarian-permissive reassignment/deferment, CHAP reassign, 
ment/deferment and join spouse applkations. 

Categories of records in the system: Bask application and MAJ* 
COM correspondence relative to evaluation and additional action 
by agencks within Strategic Air Command, Deputy Chief of 
Staff^ersonnel, Surgeon, Judge Advocate and Director of Person¬ 
nel Resources, Air Force Military Personnel Center (AFMPC). 

Authority for mainteuance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including cstego. 
ries of users and the purposes of such uses: Category of users Per¬ 
sonnel Officers/superintendents/specialists Doctors and Lawyers 
assigned at base level. Major Command and AFMPC uses, evalua¬ 
tion of problems specified by individual, applicability to direcUves. 
and deferment/relocation consideration. 

Policies and praetkes for storing, retrieving, accessing, retiiaiii. 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievabllity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their offkial duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in offke files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System mnnngcr(s) and address: Chief Assignments Branch Depu¬ 
ty Chief of Staff/Personnel Offutt AFB NE 68113. 

Notification procedore: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Upon proof of identity military identifkatioo card written 
requests provide full name and social security account number. 

Record access procedures: Individual can obtain assutance in 
gaining access from the Systems Manager. 

Coatesdog record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systemi 
Manager. 

Record sonree categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F03504B0SSGBPB 

System name: Palace Chase assignment applications. 

System location: Strategk Air Command (SAC) Director of Per¬ 
sonnel Resources (DPR), Offutt AFB NE 68113. 

Categories of Individuals covered by the system: Air Force active 
duty enlisted personnel. 

Categories of rcc€»rds In the system: Copy of application for 
Palace Chase and Major Command reply to individuals Con¬ 
solidated Base Personnel Offke (CBPO). 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including 
ries of users and the purposes of such uses: Users persoooel asugneo 
to HQ SAC (DPR) uses evaluate eligibOity for Palace Chase isC 
take appropriate action. 

Policies and praetkes for storing, retrieving, accessing, rctslaiBg, 
and disposing of records in the system: 

Storage: Maintained in ffle folders. 
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Maioiaioed in vuibk file binden/cabineto. 

RttricTabilH;: Filed by Name. 

Sal«(aw<l*i Kecorda are accessed by custodian of the record 

lystCfD. 

Records are accessed by personCs) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
^oed and cleared for need-to-know. 

Records are stored in locked cabmeU or rooms. 

Records are controlled by personnel screening. 

RctcBtlon and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managcr(s) and nddreaa: Chief Airman Support Assign- 
menu Branch, D^uty Chief of Staff/Personnel, HQ SAC/DPR, 
OffuttAFBNE 68113. 

Nodfkatlon procednre: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Provide full name and social security account number (SSAN) 
vtshing personnel Provide proof of identity such as military identifi- 

citk>D c^. 

Record access procedures: Individual can obtain assistance in 
gaming access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procednres: The Air Force's rules for access to 
ftcords and for contesting and appealing initial determinations by 
the individoal concerned may be obtained from the Systems 
Manager. 

Record aoorce categories: Infonnation obtained from automated 
lyttem interfaces. 

Systems exempted from certain provliloas of the net: NONE 
F03504X0XOXASA 

System name: Officer Effectiveness Report Data Card 
System locatipn: Headquarters United States Air Force (XOXAS) 
Washington, D.C. 20330 

Categories of tndivldnals coveted by the system: Officers assigned 
to the Directorate of Plans 

Categories of records in the system: Card contains data on each 
officer to include, name, office symbol, rank, date of rank, date of 
birth, base retirement date, tot^ active Federal military service 
date; date assigned photo, previous dates assigned Pentagon, as¬ 
signment preference, source of commission, aero rating, educa¬ 
tional level, service schools attended, wife's name, children and 
dste of birth, previous assignments during last 10 years 
Aothorlty for mslntcnanct of the system: 10 USC 8012 
Roodne uses of records maintained fas the system. Including catego- 
rfai ef nssrs and the pnrpoees of such nscs: Personal data mforma- 
tioo furnished by the individual and used by the officer’s rater, ad¬ 
ditional rater and reviewer in preparing the Officer Effectiveness 
Report 

Pelkles and practices for storing, rctrlevUig, nccessing, retaining, 
tad disposing of records in the system: 

Storage: Maintained in card filet. 

RctricvablUty: Filed by Name. 

Safegoards: Records are accessed by authorized personnel who 
ire properly screened and cleared for need-to-know. 

Records are stored in safes. 

Rcteatioa tad disposal: Retained in office files until reassignment 
or separatiQa, then destroyed by tearing into pieces, shredding, 
pulping, maceratmg, or burning. 

System maBsgcr(s) and nddrem: Chief Personnel and Services, 
Directorate of Plans Headquarters, United States Air Force 
Nodfleadon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaming acceu from the Systerna Manager. 

CoBiesdag record procedures: The Air Force's rules for access to 
recoids and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record sonree categories: Information obtained from individuaL 
Systesu exempted from certain provisions of the net: NONE 


F03S05 DPMAO A 

System name: Unfavorable Information Files (UIFs) 

System location: Complete UIF files are maintained at Con¬ 
solidated Base Personnel Offices (CBPOs) only. However, UIF 
summary sheets, a part of the UIF, are also maintained at: in¬ 
dividual's unit of assignment (commander's copy), geographically 
separated units not colocated with a servicing CBPO, and for of¬ 
ficers only at the major command of assignment; and for colonels 
only an additional copy is maintained at Headquarters, United 
States Air Force Deputy Chief of Staff, Personnel, Special Actions 
Office, Coloneb Group, Wash, D.C. 20330. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Catcgoricfl of Individuals covered by the system: AO active duty 
military personnel. 

Categories of records hi the system: Derogatory correspondence 
determined as mandatory for ffle or as appropriate for file by an in¬ 
dividual's commander. Examples include: Written admonitions or 
reprimands, drug abuse correspondence, court-martial orders, let¬ 
ters of indebtedness, control roster correspondence. 

Authority for mnintenance of the system: Title 10, United States 
Code (USC) Armed Forces - Chapter 803 - Department of the Air 
Force, Section 8012; Chapter 805 - The Air Staff, Section 8032. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reviewed by comman¬ 
ders and personnel officials to assure appropriate assignment, 
promotion and reenlistment considerations are made prior to effect¬ 
ing such actions. UIFs also provide information necess^ to sup¬ 
port administrative separation when further rehabilitation efforts 
would not be considered effective. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

Rctrlevablllty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by per8on(8) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention nnd dbpoul: UIFs are maintained for one year from 
the date of the most recent correspondence therein except when 
the ffle contains Article 15 or Court-Martial correspondence in 
which case the retention period is for two years from the date of 
that correspondence, unless a year retention period for non-related 
Article 15/court-martial correspondence would post-date the two 
year retention period for the Article 15/court-martial correspon¬ 
dence, in which case all correspondence would be maintained a 
year from the most recent non-related Article 15/coort-martial cor¬ 
respondence. Files are automatically destroyed u|Mn separation, 
reenlistment or retirement and on an individual basis when the in¬ 
dividual's commander so determines. Destroy by tearing into 
pieces, shredding, pulping, macerating, or burning. 

System managcr(s) and address: Assistant Deputy Chief of Staff 
Personnel for Mflitai^ Personnel, Randolph Air Force Base, Texas. 

Notificatloa procedure: Personnel for whom UIFs exist are rou¬ 
tinely notified of the existence of a ffle. In all cases personnel are 
authorized to rebut the correspoudence in the ffle. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

or by contacting agency officials at the respective servicing Con¬ 
solidated Base Personnel Office. 

Contesting record procednres: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Supervisory reports or censures and of¬ 
ficial reports of poor performance or conduct 

Systems exempted from certain provisions of the net: NONE 
F03505 DPMAO B 

System name: 03505 DPMAO B Personnel Action Ffle (Digest Ffle) 

System location: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148 for active duty officers and Air 
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Reserve Personnel Center, 3800 York St, Denver CO 80205 for 
ncnactive duty USAFR officers. 

CstegoriM of kadivldnsb covered by the system: Air Force active 
duty officer personnel and nonactive duty USAFR officers. 

Categories of records fai the ^slem: Composed largely of suma> 
ries/extracts or notices of the Air Force Office of Special Investiga- 
tions (AFOSI) Reports of Investigation (ROIs). The system may 
also contain other official records or documents which reflect rele> 
vant derogatory information about officers, e.g., notice of involun> 
tary separation proceedings, notice of Special Security File, reports 
of AWOL/Desertion status, administrative inquiries and investiga¬ 
tions, Inspector General (IG) reports, and reports of violations of 
public trust in contract, procurement, and other matters. Addi¬ 
tionally, a file will contain a statement regarding the subject matter 
from the officer if one is made, plus any comments and recommen¬ 
dations by the member's commander. Finally, a Digest FOe will 
contain copies of documentation used to notify the individual and 
the commander of the fOe and a record of the Officer Personnel 
Records Review Board (OPRRB) decision to retain the file. The 
system of records also includes letters of notification when digest 
f^s are destroyed. 

Authority lor maintenance of the system: 10 U.S.C. 8012. 

Rontine nsca of records maintained la the system, inclndlng catego¬ 
ries of nsers and the pnrpooes of snch oscs: Digest Files are reviewed 
by career management officials and Central Selection Boards at 
AJ14PC or ARK, as appropriate, to insure the propriety of per¬ 
sonnel decisions finalized at those levels regarding promotion, as- 
stgimieot. mobilization, recall to extended active duty, selection, 
utilization and separation. The purpose of such review is to insure 
that individual career management decisions enhance the quality of 
professionalism in the Air Force. 

Polkles and practices tor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrlevabllity: Filed alphabetically by name. 

Safegnards: Records are accessed by persons responsbile for ser¬ 
vicing the record system in the performance of their official duties 
and by other personnel whose names appear on an authorized ac¬ 
cess list indkati^ they have a need to Imow in the i^rformance of 
their official duties. Records are stored in locked cabinets. 

Retention and dkposal: Disposition is pending approval under 44 
U.S.C. 3303(3). 

System manager(8) and addrms: Chief, Special Control and 
Records Review Group (AFMPC/DPMAO), Randolph AFB TX 
78148 for active duty officers and chief, Special Actions Branch 
(ARPC/DPAAS), 3800 York Street, Denver CO 80205 for non-ac¬ 
tive duty USAFR officers. 

Notificatiott prooednre: Requests from individuals should be ad¬ 
dressed to the Systems Manager. Written requests should contain 
the member's full name, rank, and SSAN. Information may also be 
obtained by personal visit with the appropriate Systems Manager 
upon verification of the identification data required for written 
requests. 

Record access proccdarcs: Individuals can obtain access to their 
own Digest Files by following the procedures described above. 

Contestinf record procedares: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aoarce categories: Digest File information is obtained from 
AFOSI, Commanders. Consolidated Base Personnel Offices, FBI, 
MAJCOMs. HQ USAF/IG and from official records, reports or 
documents prepared on behalf of the Air Force by boards, commit¬ 
tees, panels, and investigating officers. 

Systems exempted from certain provislona of the act: NONE 
P03505 DPMJA C 

System name: Line of Duty DeterminatioDS and Investigations 

System location: Master Personnel Records, Air Force Military 
Personnel Center, Randolph AFB, TX 78148 and Individual Medi¬ 
cal Treatment Records at base of assignment. 

Categories of fasdlvidaals covered by the system: All Air Force 
military personnel on extended active duty; Members of the Air 
Force Reserve and Air National Guard on active duty for training 
or inactive duty training; Air Force Reserve Officers* Training 
Coips (AFROTC) cadeU on training duty for 14 days or more; 


Cadets of the Air Force Academy; Persons who arc either provi. 
sionally accepted for duty or are initiaUy selected under the Milita¬ 
ry Selective Service Act of 1967 and arc traveling to or from, or 
are present at, a place for final acceptance or entry on active duty 
with the Air Force. NOTE: Records are accomplished on the above 
categories of individuals only if they have an injury or disease 
which is treated by a doctor - whether or not the patient is hospital, 
ized - and which results in: Inabflity to perform his duties for more 
than one day as determined by competent authority, or. Likelihood 
of a permanent disability or future claim against the Government. 

Categories ot records in the system: , Line of Duty Determination' 
Report of Investigation - Line of Duty and Misconduct Status, b 
addition to the basic form, the completed investigation file con¬ 
tains: summary of the investigating officer's findings; copy of order 
appointing investigating officer; completed line of duty determina¬ 
tion ; copy of authorization for inactive duty training or active duty 
for training for a member of the United States Air Force Reserve 
(USAFR) or Air National Guard (ANG) not on extended active 
duty; (5) sworn statement of the diseased or injured person or a 
certinaite by the investigating officer detafling his attempts to ob¬ 
tain it and why it could not be obtained; statements of witnesses; 
maps, photographs, or sketches; certified copies of Duty Status 
Change, showing inception and terminatioo of Absent Without 
Leave (AWOL) or desertion status, if applicable; copy of any re¬ 
port of an investigation conducted by military and/or civiliao 
authorities, if releasable; Clinical Record Narrative Summary, 
where hospitalization is for a disease; blood-alcohol and/or other 
sobriety evaluation, and other documentation which is material to a 
proper determination. 

Authority tor mainteoauce ot the system: Title 10 United States 
Code, Section 972; Title 37 USC, Section 802; Title 38 USC, Sec¬ 
tion 310, Title 38, Section 331, Title 38 USC, Section 610, Title 38, 
Section 612, Title 5 USC, Section 3309, Title 5 USC, Section 3310* 
3311.3312.3313,3314. and 3315. 

Routine uses of records maintained in the system. Including catege- 
lies of users and the purposes of such uses: Used within the Air 
Force for determining eligibility for physical disability retirement or 
separation, lost time required to be made good, forfeiture of pay 
during absence from duty owing to disease from intemperate use of 
alcohol or drugs; Used within the Veterans Administratioo in deter¬ 
mining eligibility for disability compensation and hospitalizatioo 
benefits; Used within the Civfl Service Commission in detcrmtniDg 
eligibility for Civfl Service preference 

Polkles and praetka for storing, retrieving, accessing, relaialag, 
and dkpocing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrlevabllity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Reteutloa and disposal: Retained in the Master Personnel Records 
on a permanent basis. 

System msnager(s) and address; Assbtant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas, 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record aceem procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial detenninations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aonree categories: Line of duty determination: The data 
provided by the medkal offker based upon his examination, obser¬ 
vation, and conversation with the individual concerned, and by the 
organization commander based upon his investigatkn of the in¬ 
cident, e.g., interviews with the individual and any witnesses, 
reviewing applicable reports. Report of Investigation-Line of duty 
and mbconduct status: The data contained on this form and the re¬ 
lated exhibits are completed by the investigating offker based upon 
his investigation of the incident and his findings. The bottom por- 
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lion of the fonn is completed by the appointing/reviewiiig/appr 
oving authority based upon his review of the invesligatioD and the 
Sivestigating officer's findings. 

Syttemi exempted from cerUfai proTUou of the act: NONE 
F03505 OUCYVA 

SfitcBi name: 03505 OlACYVA Unfavorable Information Files 

^ (UIFS) on Officers and Airmen. 

Syttem locaUon: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Ciieforks of Individuals covered by the system: Air Force 
Reserve personneL 

Categories of records in the system: Records of punishment under 
grtkle i5» Uniform Code of Military Justice for written admonition 
or reprimand not pursuant to article 15 or sentences of court mar- 
tid, results of court martials, convictions, letters of indebtedness, a 
fvported failure to support dependents, civil and military law en¬ 
forcement reports resulting in a finding of guilty, judicial or ad- 
ninistrative, except for minor traffic violations. 

AstharlCy for maiateaascc of the system: 10 USC 262. 

gfitiBe uses of records mafaitalned in the system, including catego- 
riff #f users and the purposes of such uses: Reviewed in connection 
with promotion consideration, selection for schools, assignment, 
and aD personnel actions used by active duty personnel and AF 
civtlian employees for all personnel actions. 

PuUdes and practicet for storiag, retrieving, accessing, retaining, 
sad deposing of records in the system: 

Sisrtge: Maintained in file foMers. 

RetrlevsbOity: Filed by Name, Social Security Number (SSN) or 
by other identification number or system identifier. 

Safeguards: Records are accessed by personfs) responsible for 
•ervktng the record system in performance of their official duties. 
Records are stored in safes. 

Rcteatloa and disposal: Retained for 1 year after date of repri- 
mtod, or 1 year from date of unfavorable correspondence not re- 
hted to administrative reprimands, or until member reenlists, 
leparatet, retires or dies, and then destroyed by tearing into pieces, 
ihitdding, pulping, macerating or burning. 

System msnagerfs) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, Co 80280. 

Notiflcstlon procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requests for tn- 
formitioD should contain full name, SSN, current mailing address 
tod, if known, the case (control number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishing to see their records should provide a 
curreot Reserve identification card and/or driving license and some 
verbal information that could verify the person*s identification. 

Record accen procedures: Individuals can obtain assistance in 
giining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280; 
tefephoDc (303) 394-4667. 

CoutestiBg record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Rec^ source categories: Information obtained from police and 
favesUgating officers, from a state or local government, from wit¬ 
nesses or from source documents (such as reports) prepared on be- 
kalf of the Air Force by boards, committees, panels, auditors, and 
so forth, active duty consolidated base personnel offices. 

Syiteais exempted from certain provisions of the act: NONE 
F03505 OSSZDTA 

Sydem name: Personnel quality control report. 

System locatliMi: Combat Support Group Headquarters Squadron 
Merly Room CSGCCQ Bomb Wing Headquarters Squadron Or- 
wy Room BMWCCQ Avionics Maintenance Squadron Orderly 
Room AMSCCE Field Maintenance Squadron Orderly Room 
WdSCCE Munitions Maintenance Squadron Orderly Room 
MMSCCE Security Police Squadron Orderly Room SPCCE Person- 
MlSystems Management CSODPMY Transportation Squadron Or- 
0^ Room LOTCCE Supply Squadron Orderly Room LGSCCE. 
Pessc Air Force Base, NH, 03801. 


Categofies of indivlduab covered by the system: All assigned mili¬ 
tary personnel whose conduct and performance were substandard. 

Categories of records iu the system: Record for each military per¬ 
sonnel warranting special attention toward rehabilitation. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of naert and the pnrpoaes of such uses: Monitor and report cases 
of personnel whose conduct and performance below standard. 

Policies and pmetkes for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Ffled by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for 'one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(8) and address: Commander, Pease Air Force 
Base, NH 

Nodfkatioo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F03506 DPMAW A 

System name: Air Force Personnel Test 851, Test Answer Cards. 

System location: At Air Force Military Personnel Center. Ran¬ 
dolph Air Force Base, TX 78148. 

Air Force Military Personnel Center, Randolph Air Force Base, 
Texas. 

Categories of IndivIdualB covered by Che system: Active duty air¬ 
men in ^ades E-4 through E-7. Air Force Reserve and Air National 
Guard airmen in grade E-7. 

Calories of records in the system: Item responses (answers) for 
Specialty Knowkdge Tests (SKT), Promotion Fitness Examinations 
(PFE) and United States Air Force Supervisory Examinations 
(USAFSE). 

Authority for maintenance of the system: Title 10, United States 
Code (USC), Armed Forces - Chapter 803, Department of the Air 
Force, Section 8012; and Title 44 USC, Public Printing and Docu¬ 
ments • Chapter 31, Records Management by Fede^ Agencies. 
Section 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Air Force Mili¬ 
tary Personnel Center/Airman Promotion Division 
(AFMPC/DPMAW) to score tests. The percent correct score on the 
SKT and PFE are two of the six weighted factors of the Weighted 
Airman Promotion System (WAPS) used to advance airmen (E-4 to 
E-6) to the next higher enlisted grade. The percentile score on the 
USAFSE is used as an eligibility criterion for promotion to grade 
E-8 and award of the superintendent (9) Air Force Specialty Code 
(AFSC) skill level. 

Polkka and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabincts. 

Retrievability: Ffled by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by persoQ(8) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in vaults. 

Retendon and disposal: Maintained for 12 months following 
completion of promotion cycle for which member was tested, then 
destroyed by burning or shredding. 

System managcrii) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas. 

Notifkatloa procedure: See Exemption 
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Record occcm procedarco: See Exemption 

CoBteitlng record procednrct: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: See Exemption 

Systems exempted from certain provteSons of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) o*” ft)* applicable. 
For additional information, contact the Systems Manager. 

F03S06 DPMYA 

System name: 03506 DPMYA MfliUry Service Inventory Research 
Program. 

System location: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78I4S. 

Categories of individuals covered by the system: Certain applicants 
for enlistment into each service. 

Categories of records In the system: Background interest tests 
results, group data analysts. 

Authority for maintenance of the system: Title 10, US Code, Sec¬ 
tions 505, 508, 510, and 3012; and for disclosure of your social 
security number Presidential Executive Order 9397. 

Routine uses of records mafastalned in the system. Including catego¬ 
ries of users and the purposes of such uses: Used in research analy¬ 
sis to further refine enlistment standards for the Armed Forces. 
SpeciAc use: Used in a research manner to evaluate interest varia¬ 
bles on enlistee performance. 

Policies and practices for storing, retrieving, accessing, reUlnlng, 
and disposing of records In the system: 

Storage: Maintained on magnetic tapes. Maintained on disks. 

RctricvablUty: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of record system. 

RetentSon and disposal: Retained on computer magnetic tape until 
superseded, obsolete, no longer needed for reference, or on inac¬ 
tivation, then purged and destroyed by degaussing. 

System managerft) and addreas: Asst for Personnel Plans, Pro¬ 
grams and Analysis at Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148. 

Notificatloa procednre: RequesU from individuals should be ad¬ 
dressed to the Systems Manager. 

Record ncccts procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record e onree categories: Information obtained from individuaL 

Systems exempted from certain proririons of the net: NONE 
F03506 OJ DOSA 

System name: Armed Services Vocational Aptitude Battery 
(ASVAB) Test Cards. 

System location: Armed Forces Vocational Testing Group (DOS), 
Randolph AFB. TX 78148. 

Categories of Individuals covered by the system: Students tested 
with hi^ school ASVAB version. 

Categories of records In the system: race, telephone number, grade 
level, plana after college address, individual items responses from 
ASVAB tesu. 

Authority for maintenance of the system: Title 44 USC 3101. 

Rootlne uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Computation of voca¬ 
tional guidance scores and military enlistment and placement scores 
category of users follows high school vocational counselors Armed 
Forces Entrance and Examination (AFEES) personnel military 
recniiters all services uses- counselors-vocational counseling 
AFEES- verification of enlistment and placement scores recruiters 
recruiting enlistment and placement purposes. 

Policies and practices for storing, retrieving, nccesslag, rcUlaing, 
and disposing of records in the system: 

Stomge: Storage optical mark sense data cards. 

RctricvablUty: Retrievability high school name and individual 
name address. 


Safegnards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

and locked room. 

Retention and dbposal: Retained in office files for four monthi 
then destroyed by shredding, pulping, macerating, or burning, or 
degaussing. 

System mansger(s) and address: Commander Armed Forces Voca¬ 
tional Testing Group, Randolph Air Force Base. 

Notification procedure: See Exemption 

Record nccess procedures: See Exemption 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systemi 
Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F03506 OKPNQSA 

System name: Air Force Reserve Officer Training Corps Qualifying 
Test Scoring System 

System location: AFROTC/ACME, Maxwell Air Force Base, AL 
36112, and portion pertaining to each AFROTC detachment located 
at the respective detachment. Official mailing addresses of the 
detachments are in the Department of Defense Directory in the ap¬ 
pendix to the Air Force's system notice. 

Categories of individuals covered by the system: Air Forces appli¬ 
cants testing at Air Forces detachments. 

Categories of reemrds in the system: Name, detachment, date of 
test, test scores, social securi^ number, air science year, number 
of test administrations, institution category. 

Antboiity for maintenance of the system: Title 10 USC Chapter 
103; Military Selective Service Act of 1967, Section 6, (50 USC 
456); and 10 USC 8012. 

Routine uses of records raaintained in the system, including cstego- 
ries of users and the purposes of such uses: Scores arc used agaisl 
criteria for entrance into AFROTC, and as a measure of quality. 
Scores are entered in cadet records. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 

Storage; Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

FOed by Social Security Account Number (SSAN). 

,k>€atk>n of test administration, date of testing. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are-controlled by computer system software. 

buildings are secured after duty hours. . 

Retention and dbposal: AFROTC/ACME wOl maintain records of 
scores attained on tests adminbtered at AFROTC detachments for 
a period of five years. Then destroyed by tearing into pieces, 
maceration or burning or degaussing. Air Force Human Resources 
Laboratory, Lackland Air Force Base, TX 78236 b official reposi¬ 
tory for permanent record of all AFOQT scores. 

System managcr(s) and address: Chief, Analysis and Evaluation 
Division, AFROTC/ACM. Maxwefl. Air Force Base. AL 36112. 

Notification procedure: Requests from individuab should be ad¬ 
dressed to the Systems Manager. 

requests should include fiill*name, SSAN, location of test ad¬ 
ministration, and date of testing. 

Record access procedures: Individual can obtain assistance in 
g aining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual's knowledge of subject being 
tested. 

Systems exempted from certain provfsSons of the net: NONE 
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F03507 DPMAJDA 

Sygtem Flying Status Branch File 

CvileB locatkm: At Air Force Military Personnel Center, Ran- 
dolpb Air Force Base. TX 78148. 

Categories of indlTklaals coTcred by the syslen: Active and Inac¬ 
tive Officers and Airmen. 

Categories of records In the system; Ab Force members: Rated of¬ 
ficers removed from or returned to flyg status in Officers granted 
United States Air Force (USAF) aeronautical rating as a result of 
Aeronautical rating boards Nonrated members, officer and enlisted, 
who request action or CONSIDERATION FOR FLYING 
STATUS. 

Aathority for maintenance of the system: Title 10, United States 
Code , Section 8691. 

KnotiBC naes of recorda maintained in the system, including catego- 
ifs of oaers and the purpoom of such uses: Response to inquiry by 
ao individual or an intermediary; such AS legal counsel through ju¬ 
dicial action or the Secretary of the Air Force/Board for Correction 
of Military Records (SAF/BCMR), Member of Congress, a high 
finking offkml such as the Secretary of the Air Force , Chief of 
Staff, United States Air Force , Air Force Deputy Chief of Staff 
ptfsonnel for Personnel , Air Force Assistant Deputy Chief of 
Staff for Personnel for MBitaiy Personnel ; wherein a rated officer 
n returned to or removed from flying status, the record is reviewed 
within Officer Career Management Division, Air Force Military 
ptreonnel Center for assignment determination action. RECORDS 
are not provided to agencies outside the Air Force, 'routine use.* 

pwlklca and practices for storing, retrieving, accessing, reUlnlng, 
sad deposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

RctrievabOlty: Filed by Name. 

and each card indicates the nature of the action and includes a 
cross reference showing the subject file containing the record of 
correspondence. The card file is a 'finder* index used to 
fKihtatc/cxpedite location of records pertaining to an individual 
and as source of statistical data. 

Safegnards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

RetentSoa and disposal: Retained in office ffles for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managerfs) and addrem: Assistant Deputy Chief of Staff 
Persoanel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

Nodficadoa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procednret: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CoBtestlng record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record Morce categories: Correspondence generated at base level, 
Major Air Command or Air Staff Level. 

Systems exempted from certain provisions of the act: NONE 
F03507 SGPA A 

Sydem name: Application for Advanced Aeronautical Rating File 
(Senior and Chief Flight Surgeon) 

System locatloa: The Aerospace Medicine Division, Headquarters 
US Air Force (AF/SGPA) Washington D.C. 20330 

Categories of individuals covered by the system: Air Force Flight 
Surgeons applying for Senior/Chief Flight Surgeon Rating. 

Categories of records in the system: Files contain Individual appli¬ 
cation, summary of contributions to the Aerospace Medicine Pro¬ 
gram, date of pre^^us ratings, number of flying hours, and written 
professional examination (multiple choice type) if applicant is not a 
graduate of the Residency in Aerospace Medicine. 

Aathorlty tor maintenance of the system: Title 10, USC, Sections 


Routine uses oi records maintained in the system. Including catego¬ 
ries of osers and the purposes of such uses: Purpose is to determine 
the individual professional qualification for award of Senior/Chief 
Flight Surgeon rating. Category of user is the Chief, Flight 
Medicine and Chief, Aerospace Medicine Division, Office of the 
Surgeon General. Specific uses are transmittal of application data 
by the individual and AF/SGPA through appropriate command 
channels; evaluate and make appropriate recommendations con¬ 
cerning award of the advanced ratings; authority for publication of 
Aeronautical Orders by appropriate orders issuing authority. 

Polkks and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

RetrlevabiUty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are protected by guards. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office ffles until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(8) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notification procedure: Requests from tndividuab should be ad¬ 
dressed to the Systems Manager. 

Required information is full name, rank. Social Security Ac¬ 
count Number (SSAN). Requester may visit Aerospace Medicine 
Division, Office of the Surgeon General, Heaquarters US Air 
Force. Washington, DC 20330 Proof of identity is by military ID 
card and personal recognition due to small number of officers in¬ 
volved. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CoBtestlag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain proviskmj of the act: NONE 
F03507 OUCYVA 

System name: 03507 OIACYVA Flying Status Actions 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of Individuals covered by the system: Air Force 
Reserve and Air National Guard personnel. 

Categories of records la the system: correspondence and related 
documents pertaining to request for suspension, nonrated officer 
utilization, aeronautical rating data documents that pertain to 
aeronautical ratings or suspensions and request for update of the 
uniform officer record and applications for other flying 
status/actions. 

Authority for maintenance of the system: 10 USC 275. 

Routine uses of recorda maintained In the system, including catego¬ 
ries of users and the purposes of such uses: to maintain tracki^ of 
each action taken until computer action is complete, reservist is in¬ 
formed and file copy is in master personnel record. 

Policies and practices tor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Retrlevabillty: Filed by Name, Social Security Number (SSN) or 
other identification number or system identifier. / 

Saf^uards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 
Records are protected by guards. Records are accessed by custodi¬ 
an of the record system. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 
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Syitcm ■iaiiager<i) asd addrcaa: Commander Air Reierve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

NotifkatloB proccdBrc: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requesU for in¬ 
formation should contain fufl name, SSN, current mailing address 
and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishing to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person’s identification. 

Record accem procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394-4667. 

CoatestiBg record proc^orcs: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the mdividual concerned may be obtained from the Systems 
Manager. 

Record soorcc categories: information from source documents 
prepared on behalf of the Air Force advanced personnel data 
system or supplied by reservist 

Systems esempted from eertala provlskms of the act: NONE 
F03507 OJ DP A 

System name: flying evaluation board(feb) file 

System locatkMi: Headquarters air training command(atc) Deputy 
Chief of Stff for personnel(dcs/p) Randolph afb, tx 78148 

Categories of Indivldaals covered by the system: Ate active duty 
Officers who meet a feb 

Categories of records In the system: Individual records containing 
feb related documentation 

ABtborlty for maintenance of the system: 44 USC 3101 

Roodne uses of records malntaiBed in the system, Includhig catego¬ 
ries of Bsers and the purposes of sadi uses: Dcs/p uses files for ap¬ 
proval/disapproval or recommendation 

Policies and practices for storing, retrieving, accesshig, retaining, 
and disposfaig of records in the system: 

Storage: Maintained in file folders. 

Rctrievsbiiity: Filed by Name. 

Safegnards: Records are accessed by person(s) responsible for 
•ervicing the record system in performance of their official duties. 

Stred in locked building 

RetentloB and disposal: Retained in office ffles for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System maaagcr(s) and addrem: Dcs/p ATC Randolph Air Force 
Base TX 78148 

NodDcadoB procedure: RequesU from individuals should be ad¬ 
dressed to the Systems Manager. 

Record acceaa procednres: Individual can obtain assistance in 
gaining access from the Systems Manager. 

ContesUng record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obuined from source docu- 
menU (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels and auditors. 

Systems exempted f«tim certain provisions of the act: NONE 
F03508 DPMAJAA 

System name: Officer Promotion and Appointment 

System locatioB: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base. TX 78148. At headquarters of the major 
commands and separate operating agencies. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
to the Air Force’s systems notice. 

Categories of Individuals covered by the system: Air Force active 
duty officer personnel. Officers selected for temporary or per¬ 
manent promotion or appointment; officers projected as eligible for 
promotion or appointment consideration; civilian applicanU for 
direct appointment in the Regular Air Force or Air Force Reserve. 


Cat^orles of records in the system: This system of records b 
comprised of the foUowing categories of information or 
subsystems: L Officer Selection Brief File. This file contains infor¬ 
mation extracted from the mechan- ized USAF Master Personnel 
Ffle to include basic personnel, flying, and education data for each 
officer to be considered for promotion or Regular Air Force ap. 
pointment by a selection board. The preselection brief is provided 
to each eligible officer in advance of presenta- tion to the selection 
board. An updated selection brief is produced about 30 days prior 
to board convening for actual board use. Copies of preselection 
briefs and selectioo briefs are retained on microfilm. Additionally, s 
record copy of documentation accepted for manual posting of up- 
dates/corrections to the officer selection brief processed for board 
consider- ation is retained. 2. OfHccr Promotions and Appointments 
Administrative Files. At the Air Force Military Personnel Center 
(AFMPC), this file includes copies of staff advisories provided to 
Secretary of the Air Force Board for Correction of Milha^ 
Records containing promotion and appointment related information 
in response to specific points in an appli- cation. At AFMPC, thb 
file includes background information and proposed responses to 
Congressional and high-level inquiries in the officer promotions and 
appointments area. This file further includes, at all levels, informa¬ 
tion and background relative to any propriety of promotion or ap¬ 
pointment action (not qualified recommendation, withholding ac¬ 
tion, delaying action, etc.) processed. This file further includes 
listings of o&kers eligible for pro- motion or appointment con¬ 
sideration. 3. Regular Officer History Card File. This file contains a 
history card on each active duty Regular Air Force Officer and 
contains Name, Social Security Account Number (SSAN) Promo¬ 
tion List Service Date (10 United States Code (USC) 8287), Ad¬ 
justed PromotioD List Service Date (PLSD) (H) USC 8303 or any 
other provision if applicable), Source of Commbsion, Date of 
Regular Air Force Acceptance, Date of Birth, Promotion Category 
(Line, Medical Corps, etc.) (K) USC 82%), Base Retirement Date 
(K) use 8927), permanent grade history, temporary grade history to 
include dates of rank, effective dates and special orders announcing 
the promotion, Total Active Federal Commissioned Service Date, 
date officer was placed on or recaOed from the Temporary Disabili¬ 
ty Retired List (if applicable). Regular Air Force Lineal Position 
Number, Presidential Nomination Date, Total Active Federal Ser¬ 
vice as of date of Presidential nomination, any commissioned ser¬ 
vice held prior to Regular Air Force appointment (if applicable), 
former service numbers if member of other than the Air Force, 
Public Law under which officer was appointed in the Air Force, 
Remarks (Secretary of the Air Force Board for the CorrcctioB of 
Military Records correction to records, any adjustments to officer's 
record and reasons therefor). 4. Air Force Con- finned Nomination 
Lists. This ffle includes all Senate confirmed nomination lists for 
officer appointments and promotions through the grade of colonel 
This ^ contains the only existing official signed document reflect¬ 
ing Senate confirmation. 5. Regular Air Force Officer Promotioo 
List. The Regular Officer Promotion List (Lineal List) is a com¬ 
puter-generated product maintained at AiFMPC displaying the 
names of aO Regular Air Force officers in lineal order (descending) 
by promotion category by permanent grade. 6. Temporary Promo¬ 
tion Sequence Ffle. This ffle includes a listing and work cards for 
any officer selected for temporary promotion, sequenced by 
seniority in grade (rank). 7. Reserve Promotion Administrative File. 
This ffle contains machine listings and names of officers meetini 
eligibility criteria for Reserve (permanent) promotion by promotioB 
category, listings of names indicating overdue directed Officer Ef¬ 
fectiveness Reports (OERs) and first-time deferred offken and 
digest files as applicable, board recorders roster, board prcKeedin^ 
listed by name and SSAN, selected/not selected and published list 
of those selected/not selected for permanent (Reserve) promotion. 
8. Regular Air Force Appointment Management File. T^ file m- 
eludes individual locator cards reflecting a Regular officer selec¬ 
tee’s progress from selection by a board of offken to either ac¬ 
ceptance or declination; Regular Air Force decUnatko italements; 
Regular Appointment Board work rosters. 9. Reserve of the ^ 
Force (USAFR/ANGUS) Appoint- ment Management File. This fik 
contains information concerning civilian and military person- aei 
applying for or requesting appointment to commissiooed offK^ 
grades in the Reserve of the Air Force (USAFR/ANGUS) w fol¬ 
lows: (a) Individuals applying for appointment in the ANGUS com¬ 
ponent. (b) Resigned RegulL’ AJr Force offkcrs applymg 
one year from date of separation, (c) Individuals applying for ap¬ 
pointment and active duty as Chaplains or Judge Advocates, (0; 
Reappointment of Reserve offkers upon remov^ from the 
rary Disability Retired List after being found fit for duty, (e) Ap- 
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tnuneot or reappointment of individuals for assignment to the 
rtired Reserve (further limited to individuals serving on active 
5!tv with USAF). and (f) Reserve officers of other services on ac- 
' e duty applying for inter- service transfer. This file includes in- 
Slyual case cards reflecting a person's progress from offer of ap- 
^tmeot to either acceptance or declination, a Resided Regular 
^icer Work File, an Appointment Logbook, and a file relating to 
pSecedcnt, unusual, or unique cases. 

Aslhority for mainteaance of the system: Title 44 USC, Public 
srintins and DocumenU, Chapter 31, Records Management by 
^rJ Agencies, section 3K)l. Title K), United States Code, Armed 
w^s. Chapters 35 and 837, Appointments as Reserve Officers. 
Title K) United States Code, Armed Forces, Chapter 835, Appoint- 
BCflis in the Regular Air Force, section 828L Title 10, United States 
Code, Armed Forces, Chapter 839, Temporary Appointments, sec- 
lioo ^2. Title 37, United States Code, Chapter 3, Basic Pay and 
ABowaoces of the Uniformed Services. Title K), United States 
Code, Armed Forces, Chapter 79, Correction of Military Records. 
Title io. United States Code, Armed Forces, Chapter 835, Appoint- 
oeou in the Regular Air Force, sections 8296 and 8297. 

Ko«tiB€ BSCS of records malatained In the system, including catego- 
dn $1 vscft and the purposes of such uses: The Air Force operates 
biiically a central selection process for temporary promotion, of 
officers to grades 03 - 06, permanent promotion of Regular officers 
10 fisdei 03 - 06 and all Regular Air Force appointments. As part 
of the temporary promotion program, major commanders are 
to conduct secondary zone screening boards to nominate a 
given number of officers from their command for central considera¬ 
tion. Selection briefs are retained at a historical record of data 
pieieoted to an officer selection board and, as such are used to 
validste completeness, accuracy, or omission of data reviewed by 
boirdi. Administrative filet are used for research, precedence, and 
reference purposes. Promotion/appointment propriety ffles are used 
to monitor completeness, legality, and processing timeliness of the 
•ctiont. Generally, this records system contains access^ infonna- 
tioo neceisary to manage a diverse promotion and appointment pro- 
grim in a centralized environment. Board results to include names 
of Klectees and! statistical analysis of those results are made a 
Bitter of public record after appropriate approval of board 
proceedings. Results of the board are updated to the individual sub¬ 
ject record in the Advanced Personnel Data System (APDS) after 
public release of the board proceedings. A computer tape used to 
produce the officer selection briefs is provided to a commercial 
coatrset source (ZYTRON) for production of duplicate copies of 
these selectioa briefs on microfiche by the computer-on-to- 
Bicrofiche (COM) process. The names and social security account 
lumber (SSAN) of officers selected by central selection board for 
permanent promotion, temporary promotion to grades above cap- 
Uin, tod Regular Air Force Appointment as well as officers to 
receive appointments in the Air Force r^uiring confirmation of 
luch appointments by the Senate of the United States, are provided 
to the Office of the President of the United States for nomination 
sod to the United States Senate for confirmation. This information 
wiD be published in the Congressional Record. 

NUdes and practices for storiaf, retrlevlBg, acetsahig, retalnfaig, 
ltd disposiBg of records hi the systemt 

Stonge: Maintained in visible file binders/cabinets. Maintained in 
card files. Maintained on computer paper printouts. Maintained on 
mkroficbe. 


RetrifTabllity: Filed by Name. Ffled by Social Security Account 
Number (SSAN). Filed by other identification number or system 
Beotifier. The primary individual record identifier is name. Some 
^ have other major sort sequences, such as, board of considera- 
tioo, zone of consideratioa (primary or secondary zone), and 
promotion category. 

Safeguards: Records are accessed by custodian of the record 
lyatem. Records are accessed by person(8) responsible for servicing 
the record system in performance of their official duties. Records 
uc accessed by authorized personnel who are properly screened 
•ad cleared for need-to-know. Records are stored in security file 
cooUinen/cabinets. Records are stored in locked cabinets or 
rooms. Records are protected by guards. Records are controlled by 
personnel screening. 


Retoatioa aad disposal: Retained in office files untfl superseded, 
J^lete, no longer needed for reference, or on inactivation, then 
Jw^cd by tearing into pieces, shredding, pulping, macerating, or 


System maaager(8) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

NotificatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CoBtesthig record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. » 

Record source categories: AO data contained on the Officer Selec¬ 
tion and Preselection Briefs and various selection board computer 
products is directly extracted from the Headquarters Air Force 
Master Person- ncl Ffle. Selection brief documentation backup files 
in the form of official correspondence, letters, or messages, 
properly authenticated by an appropriate personnel official, is 
gener- ated, normaOy at the officer’s request from the servicing 
Consolidated Base Personnel Office (CBPO). Information is ob¬ 
tained from HQ USAF and major command officer selection fol¬ 
ders from Special Orders, oath of office signed by data subject, 
memorandumi from the Secretary of the Air Force Board for Cor¬ 
rection of Military Records, selection board reports. Data b ob¬ 
tained from appointment applications from data subject and from 
the Master Record Group of the applicable Service Department as 
concerns data subject. 

Systems exempted from certain provisloBS of the act: NONE 
F03S08 DPMAJBA 
System name: Recorder’s Roster 

System locatloB: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force>Base, TX 78148. 

At Washington National Records Center, Washington DC 20409. 

Categories of individuals covered by the system; Records are main¬ 
tained on an Air Force officers and £-7*8 and E-8*s who are eligible 
for promotion consideration and officers considered for Regular Air 
Force appointment and Reserve Officers considered for involuntary 
separation, and any other special board directed by the Secretary 
of the Air Force or the Chief of Staff. 

Categories of records in the system: Alpha sequence listing con- 
tainiDg record number, name, Social Security Account Number, 
date of roster, and program control number. Current ^de, promo¬ 
tion category, selecl/non-select, effective date listing prepared. 
FOR OFFICIAL USE ONLY statement, major command computer 
inquiry number, name and year of board and page number. 

Authority for Baintcnancc of the system: The records are main¬ 
tained to support selection boards convened under the authority of 
Sections 8297, 8285, 8442, Title 10 United States Code. 

Routine uses of records maintained tn the system, including catego¬ 
ries of users and the purposes of such uses: T)iese records are used 
to determine whether individuab were considered by the convening 
board. 

PoUdea and practices for storing, retrieving, accessing, retaining, 
and dispoaing of records in the system: 

Storage: Maintained in vUible ffle binders/cabinets. 

Retrievablllty: Records are accessed by identification of board of 
consideration and then alphabetically by last name of subject by 
promotion category. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

RetentioB and disposal: The records are retained in the Selection 
Board Secretariat for four calendar years and then retired to the 
National Archives, Washington, D.C. 

System managers) and address: Assistant Deputy Chief of Staff, 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148 

Notifkatloa procedure: Requests from individuab should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

. Request must include name, grade. Social Security Account 
Number, board identification, promotion category, and zone of 
consideration as applicabb. 
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Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: The information in these records is ex¬ 
tracted from the Selection Board Support File, and from data com¬ 
piled from individual board member inputs. 

Systems exempted from ccrtafai provblons of the net: NONE 
F03508 DPMAW M 

System name: Historical Airman Promotion Master Test File (MTF) 

System location: At Air Force Military Personnel Center. Ran¬ 
dolph Air Force Base, TX 78148. 

Categories of Individuals covered by the system: Active duty air¬ 
men in grades E-4 through E-7. Air Force Reserve and Air National 
Guard airmen in grade E-7. 

Categories of records In the system: Contains historical Specialty 
Knowledge Test (SKT), Promotion Fitness Examination (PFE) and 
United States Air Force Supervisory Examination (USAFSE) data 
which is no longer maintained within the personnel data systems. 
Includes member identification, test identification, date tested, 
score and item responses. 

Authority for maintenance of the system: Title 10. United States 
Code (USC), Section 8012; and TiUe 44 USC. SecUon 3101. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Used by Air Force Mili¬ 
tary Personnel Center/Airman Promotion Division 
(AFM PC/DPMAW) to research and/or correct promotion status for 
previous cycles. Data used to resolve inquiries, provide supplemen¬ 
tal consideration, prepare Air Staff advisories to the Air Force 
Board for Correction of Military Records, and manage the Airman 
Promotion Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

Maintained on microfiche. 

Retrievablllty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are stored in vaults. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: MainUineJ for 10 years computed from 
the date of the original selection process, then desuoyed by tearing 
into pieces, shredding, pulping, macerating or burning. 

System manager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base. Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k). as applicable. 
For additional information, contact the Systems Manager. 

F03508 OlACYVA 

System name: 03508 OlACYVA Officer promotions. 

System location: At Air Reserve Personnel Center (ARPC), 7300 
East First Avenue. Denver. Colorado 80280. 

Categories of Individuals covered by the system: Air Force active 
duty officer personnel. Air Force Reserve personnel. Air National 
Guard personnel. 

Categories of records In the system: Proceedings, findings and re¬ 
lated documents such as rosters, board membership and board sup¬ 
port and orders announcing promotion. 

Authority for maintenance of the system: Title 10 United States 
Code 8362. 8366. 8367, 8371. Commissioned Officer selection board 
procedures. 


Routine uses of records maintained In the system. Including catego. 
ries of users and the purpo^ of such uses: Used by promotion divi. 
sion personnel in preparation for promotion boards and by the ac¬ 
tual promotion board when convened. 

Policies and practices for storing, retrieving, accessing, retalDbi, 
and disposing of records In the system: 

Storage: Maintained in file folders, note books/binders. 

Retrievablllty: Filed by Name, Social Security Number (SSN), 
other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system, person(s) responsible for servicing the record system in 
performance of their official duties, and by authorized personnel 
who are properly screened and cleared for need-to-know. Records 
are stored in locked cabinets or rooms, are protected by guards, or 
are controlled by personnel screening. 

Retention and disposal: Retained in office files for two years after 
annual cut-off. then retired to Washington National Records 
Center. Washington DC 20409. for permanent retention. 

System managers) address: Commander, Air Reserve Person¬ 
nel Center (ARPC). 7300 East First Avenue. Denver. Colorado 
80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer. ARPC/DADP, 
7300 East First Avenue. Denver. Colorado 80280. Written requests 
for information should contain full name, SSN. current mailing ad¬ 
dress and. if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room. Air Reserve Personnel Center, 7300 East Pint 
Avenue, Denver. Colorado between 8:00 am and 3:00 pm on nor¬ 
mal work days. Visitors wishing to see their records should provide 
a current Reserve identification card and/or driving license and 
some verbal information that could verify the person's identifica¬ 
tion. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC7300 East First Avenue. Denver, Colorado 80280; telephone 
(303) 394-4667. 

Contesting record procedures; The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provblons of the act: NONE 
F03508 OIACYVB 

System name: 03508 OIACYVB Air Force Reserve Airman Demo¬ 
tions 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue. Denver. CO 80280. 

Categories of individuals covered by the system: Air Force 
Reserve personnel. 

Categories of records In the system: documents and rosters relat¬ 
ing to a weighted airman selection system and case files for reserve 
Airmen who were demoted. 

Authority for maintenance of the system: 10 USC 275 personnel 
records. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Monitor and process 
promotion actions by office personnel, and for research of related 
documents. 

Policies and practices for storing, retrieving, accessing, relslntag, 
and dbposing of records In the system: 

Storage: Maintained in file folders/ note books/binders. 

Retrbvabllity: Filed by Name. Social Security Number (SSN) or 
by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the recorf 
system and person(s) responsible for servicing the record “ 
performance of their official duties who are properly screened and 
cleared for need-to-know. Records are stored in locked cabinets or 
rooms, protected by guards and controlled by personnel screening. 

Retention and dbposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 
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CTitem D«oagcr<i) and addreis: Commander Air Reserve Person- 
nel Ccnicr (ARPC). 7300 East First Avenue. Denver. CO 80280. 

NotifkstloB procedure: Requests from individuals should be ad- 
stressed to the Documentation Management Officer. ARPC/DADP. 
^East First Avenue. Denver. CO 80280. Written requests for in- 
fomatioD ibould contain full name. SSN. current mailing address 
•fid if known, the case (control) number on correspondence 
rKcived from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center. 7300 East First 
Avenue, Denver. CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishing* to see their records should provide if 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person’s identification. 

Record accftt procedures: Individuals can obtain assistance in 
eaioing access from the Documentation Management Officer. 
ARPC/DADP. 7300 East First Avenue. Denver. CO 80280; 
telephone (303) 394-4667. 

Coateftlng record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: From master personnel records and 
computer products, automated system interfaces and source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Syitemi esempted from certain provisions of t|i< NONE 
F03508DPMAW 

Soften name: Airman Promotion Historical Records 

System locatloB: At Air Force MiliUry Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148. 

Cateforks of individuals covered by the system: Active duty air¬ 
men in grades E-4 through E-8 at time of promotion consideration. 

Categories of records In the system: Microfiche files reflecting in¬ 
dividual historical promotion data (up to 1.2(X) characters) for a 
specific cycle which is no longer maintained within the automated 
penonnel data system. Contains member identification, promotion 
eligibility status, select/nonselect status, and critical personnel data. 
Microfiche files for members in grades E-4 through E-6 contain 
relative standing and weighted factor scores. For members in 
grades £-7 and £-8, board scores and relative standing are not in¬ 
cluded. Contains worksheets used to manually compute individual 
promotion status (select/nonselect) for the Weighted Airman 
Promotion System for those members not considered during the 
computerized selection process; master listings for each specified 
promotion cycle reflecting all members in the applicable grade and 
their specific status: select, nonselect, nonweighable, or ineligible; 
and listing of promotion sequence numbers assigned to all selectees 
for a specific cycle. 

Authority for maintenance of the system: Title 10, United States 
Code (USC) 8012; 44 USC 3101. 

Routiae uses of records maintained In the system. Including categ<H 
rkf of uMrs and the purposes of such uses: Used by Air Force Mili¬ 
tary Personnel Center/Airman Promotion Division 
(AFMPC/DPMAW) as the master record of promotion status for a 
specified cycle. Used to respond to inquiries (including congres¬ 
sional inquiries), for Air Staff advisories to the Air Force Board for 
Correction of Military Records, to manage the Airman Promotion 
Program, to recreate promotion status, and to provide statistical 
data for official use. Used to provide supplemental promotion con¬ 
sideration and to research and/or correct promotion status for a 
previous cycle. Data may be provided to Department of Defense 
components and are routinely provided to Air Staff agencies. Major 
Air Commands and consolidated base personnel offices (CBPO) for 
official use. 

Policies and practices for storing, retrieving, accessing, retaining, 
sad dbpostng of records In the system: 

Storage: Maintained in visible file binders/cabinets. Maintained 
on computer paper printouts. Maintained on microfiche. 

Retrievability: Filed by Name. Filed by Social Security Account 
Number (SSAN). Accessed manually by cycle. 

Safeguards: Records are accessed by custodian of the record 
system. Records arc accessed by person(s) responsible for servicing 
the record system in performance of their ofheial duties. Records 
tre accessed by authorized personnel who arc properly screened 
Md cleared for need-to-know. Records are stored in locked 
cabinets or secured building. 


Retention and disposal: Maintained for 10 years, computed from 
the date of the original selection process. Manual computation 
worksheets arc maintained for one year and then sclect/nonsclcct 
data are listed on a roster which is maintained for an additional 
nine years. After the specified retention period, the records arc 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System maoager(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel. Randolph Air Force Base. TX 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. The request should specify the 
applicable promotion cyc)e(s). 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Data purged from the active interim 
eligible file (promotion file) which is a subsystem of the advanced 
personnel data system. 

Systems exempted from certain provisions of the act: NONE 
F03509 OIACYVA 

System name: 03509 OIACYVA Requests for Discharge From the 
Air Force Reserve. 

System location: Air Reserve Personnel Center. 7300 East First 
Avenue, Denver, CO 80280. 

Categories of individuals covered by the system: Air Force 
Reserve personnel. 

Categories of records In the system: Applications and other docu¬ 
ments related to discharge or separation by reason of dependency 
or hardship or for the convenience of the government. 

Authority for maintenance of the system: 10 USC 1074 Personnel 
Records. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain tracking of 
each action taken untd computer action is complete, reservist is in¬ 
formed and file copy is in Master Personnel Record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. Social Security Number (SSN) or 
by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 
Records are protected by guards and stored in locked cabinets or 
rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver. CO 80280. Written requesU for in¬ 
formation should contain full name. SSN, current mailing address 
and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center. 7300 East First 
Avenue. Denver. CO between 8:00 am aiRl 3:00 pm on normal 
work days. Visitors wishing to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person’s identification. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer. 
ARPC/DADP. 7300 East First Avenue. Denver, CO 80280; 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned *may be obtained from the Systems 
Manager. 

Record source categories: Information from source documents 
prepared on behalf of the advanced personnel data system or sup¬ 
plied by reservist. 
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Sjrftent eicapted Iron ccftals provbloBt of the act: NONE 
F03509 OIACYVB 

System aame: 03509 OIACYVB Adminutrative Discharge for Cause 
on Reserve Personnel 

System tocation: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of IndhrMuals covered by the system: Air Force 
Reserve personnel. 

Categories of records la the system: Board proceedings, board 
waiver, fccommcndalions, and other records which result in 
discharge. 

AttUHirity for mainteo&occ o( the system: 10 DSC 1162. 

RouUxic uses of records msintaiBcd In the system, iacluding catego- 
rica of users and the purposes of such nscs: To effect the administra¬ 
tive separation of officer members of the United States Air Force 
Reserve (USAFR) from their appointment as reserve Officers and 
to effect the administrative separation of enlisted members of the 
USAFR. From their enlistment as reserve members. 

Polkicf aad practices for stirriBg, rctHcviag, acccssiag, rcUialng, 
aad dlspoflng of records hi the system: 

Storage: Maintaioed in fOc folders. 

Retrkvablllty: FQed by Name. Filed by Social Security Number 
(SSN) or by other ideatifkatton number or system identifier. 

Saf^oards: Records are accessed by personfs) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in safes. 

Rotentioa and dhpasal: Retained in office files until discharged 
then forwarded for inclusion in the Individual*^ military personnel 
record in the National Personnel Record Center 9700 Page Blvd St 
Louis, MO 63132 for permanent storage. 

System managerfs) aad addrea: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East Firit Avenue, Denver, CO 802S0. 

NatffkaClon pracedvre: Requests from tndtviduala should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requests for in- 
fonnation should contain full name, SSN, current mailmg address 
and. if known, * the case (control number on correspondence 
received from ARPC. Reco^s may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishing to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal infonnatlon that could verify the person’s identification. 

Racnrd aeccat procedures: Individuals can obtain assistance in 
gaining access from the Documentation Managemest Officer, 
ARPC/DADP, 7300 East First Avenue, Denver, CO 802^; 
telephone (303) 394-4667. 

Contesting record procedures; The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aource categories: Information obtained from medical in¬ 
stitutions. pohee and investigating officers and from wHensses. 

Systems exempted from certain provlrions of the act: NONE 
r83509 gJMPLSA 

System name: Discharge and separation records. 

System loeation: At consolidated base personnel offices only. Of¬ 
ficii mailing addresses are in the Department of Defense directory 
in the appendix to the Air Force's systems notice. 

At Air Force instaBatioos only. Official maDing addresses are in 
the Department of Defense dilatory in the appendix to the Air 
Force’s systems notice. 

Special actions unit 3700 Personnel Processing Group Lackland 
Air Force Base TX 78236. 

Catcgniics nf Individnala covered by the system; Air Force active 
duty enlisted personnel. 

being processed for discharge 

Cniefortes of records in the system: Letters checklist forms relat¬ 
ing to discharge cause and calegor y of discharge. 

Aothorfty for maioteoaocc of the system: 44 USC 3101 

Rootine uses of records mslntaincd in the system, incloding catego¬ 
ries of osers and the purpoocs of such nscs: Identify categorize and 
recommend to discharge authority dbchar ge and category of 


discharge notify parents of Airmen under 21 of pending dischanc 
and consummate discharge. * 

Policies and practices for storing, retrieving, accesshig. rttaisjat 
and disposing of records in the system: ** 

Storage: Maintained in file folders. 

Retricvabillty: Filed by Name. 

National Personnel Records Center St Louis MO 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records arc stored in security file containcrs/cabmets. 

Retcutloo and disposal: Retained in office ffles for three months 
after monthly cut-off, then destroyed by tearing into pieces 
shreddmg. pulping, macerating, or burning. 

Retained in office files until discharge, a^aralion, or reassign, 
ment of the individual, then returned to servicing consolidated bate 
personnel office for disposition. 

Retained in office files for six months after the individual ter¬ 
minates military service, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Files maintained at different locations have different re lentioa 
periods. 

System mauager(s) and address: Commander 3700 Personoe) 
Processing Group ((PPG), Lackland AFB, TX.. 

NoCificatioD procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gijning access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Cooteating record pmednres: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aource catcgorica: Information obtained from fnedkil in- 
atitutioDS. 

Information obtained from police and investigating officers. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and ao forth. 

Syatems exempted from certala provisloM of the act: NONE 
F03S09A0SSGBPA 
Syatem name: Administrative Discharge File 

System locatloo: HQ Strategic Air Command (DPAAB) Offutt Air 
Force Base NE 68113 Chief Quality Control Branch 

Catcfories of Indlviduab covered by the ayatem: AO Air Force ac¬ 
tive duty military personnel. 

Officers in SAC who had APR separation action initiated against 
them and aO airmen assigned to Offutt Air Force Base that require 
the approval of the GCM authority. 

Categorki of records in the system: Administrative Separatioo 
Case Files. 

Antboiity for maintenance of the system; Title 44 US Code section 
3101 

Routine uaca of records maintained In the system, faschidiog catego¬ 
ries of naers and the ^nrpoaca of such naea: Users commanden and 
staff exercising decision authority provided in processing and deter¬ 
mination of administration discharge cases and HQ SAC/DPAAB 
personnel uses for administration discharge prpeessing. 

Polklea and praetkea for atoring, retrieving, neceasbg, retaisisti 
and diapoaiBg of records In the ayatem: 

Storage: Maintained in file folders. 

Locked cabinets 

Retricvabillty: Filed by Name. 

Type of action 

Safeguards: Records arc accessed by custodian of the recoid 
system. 

Records are accessed by personfs) responsible for servicing tb 
record system in performance of their official duties. 
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Records are accessed by authorized personnel who are properly 
JtcDcd and cleared for nccd-to-know. 

Records are stored in locked cabmeU or rooms. 

Records are controlled by personnel screening. 

Rctcatloo and dbposal: Retained in office fOes for one year after 
annual cut-off. then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

niaiiager(8) and address: Chief quality control branch. 
DCS/Personnel. HQ SAC/DPAAB Offutt Air Force Base NE 68113 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and SSAN visiting personnel show proof of ID such as 
fluBtary ID card. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailiog addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

HQ SAC/DP AAB phone 294-5589. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aonree categoriea: Information obtained from automated 
lyiteo interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
tuditors, and so forth. 

Systems exempted from certain provklons of the act: NONE 
P040XX DPCD A 

System name: Civilian Personnel Management Information System 
(CPMIS) 

System location: At civilian civilian personnel offices only. Offi¬ 
cial addresses are in the Department of Defense directory 

b the appendix to the Air Force’s systems notice. 

OfBcial mailing addresses are in the Department of Defense 
Directory. Air Force Appendix 

Categorks of Indhldnala covered by the system: Prospective, 
peoding, cuirent and former Air Force civilian employees separated 
after CPMIS was implemented, except Air National Guard Techni- 
ctaoi and oonappropriated fund employees- current and former 
civiltao employees from other Governmental agencies that are ser¬ 
viced It Ceoti^U Civilian Personnel Offices may be included at the 
option of the servicing Central Civilian Personnel Office-Note: the 
date that CPMIS was implemented varieB by installation; therefore, 
the precise date that separated employee history data began to ac¬ 
cumulate win vary correspondingly 
Calegurks of records la the systm: Employment information in¬ 
cluding authorization for the position, personnel data, suspense in¬ 
formation; position control information; projected information and 
khtorkal information 

Aathoiity tor mafaiteBaoce of the system: 5 US Code 301 and 44 
US Code 3301 

Routine uses of records maintained in the system, iMludlng catego- 
rfci of nsers and the purpones of such uses: To provide system sup- 
p^ to Air Force officials at aD levels in that part of the Civfl Ser¬ 
vice Commission required personnel management and records keep- 
bg system that pertains to evaluation, authorization and position 
cootrol. position management, staffing, skilla inventory, career 
management, training, retirement, employee servicea. rights and 
benefits and the suspensing and processing of personnel actions; to 
imvide for transmission of such records between employing activi- 
ties-to provide individoal records and reports to the Civil Service 
Commission; to provide informatioo required by the Civil Service 
Commissioa for the transfer or possible tranter between other 
federal activities; to provide reports of military reserve status to 
<^r armed services for contingency planning; to provide informa- 
don releasable under Civil Service Commission rules or the 
Freedom of Information Act to the public; to provide individual 
records to other Components of the Department of Defense in the 
conduct of their official personnel management program responsi- 
^tbdes; to provide records to law enforcement or investigation 
authorities for investigation and possible criminal prosecution.*civfl 
court action, or regulatory order; and to provide information to em¬ 
ployee unions as required by negotiated contracts 
FaUcka and practices for storkig, retrieving, occesshig, retaining, 
•ad dlspotlBg of recorda In the system: 


Storage: Maintained on disks or drums, computer magnetic tapes 
and computer paper printouts 

Retrievability: Normally data are retrieved by use of oonpersonal 
information such as organizational entity, type of employment, oc¬ 
cupation. functional area or other workforce characteristic-name. 
Social Security account number (SSAN) and 

Filed by other identification number or system identifier. 

Safeguards: Accessed by custodian of the record system, by per- 
son(s) responsible for servicing the record system in performance 
of their official duties and by authorized personnel who are 
properly screened and cleared for nccd-to-know. Protected by 
guards and controDed by personnel screening and computer system 
software 

Retention and dkposal: Coding forms, punch cards, on-line ter¬ 
minal message sheets and system quality control products are 
destroyed after use by tearing into pieces, shredding, pulping, 
macerating or burning-master personnel records for prospective em¬ 
ployees are transferred to the active file upon appointment of the 
employee or, in the event the employee is not appointed and will 
no longer be considered a candidate for appointment, is destroyed 
by degaussing-master personnel records for active employees are 
transferred to the separated employee history file where they are 
retained for three years subsequent to separation and then 
destroyed by degaussing. The notification of personnel action-Stan- 
dard Form 50-is disposed of as directed by the Civfl Service Com¬ 
mission-work files and records such as the employee career brief, 
position survey worksheet, retention register worksheet, alphabetic 
and social security account number locator files, and personnel and 
position control register are destroyed after use by tearing into 
pieces, shredding, pulping, macerating, or burning-worksheets per¬ 
taining to qualification and retention registers are disposed of as 
directed by the Civfl Service Commission-transitory files such as 
the pending file, automatic digital network file, and recovery file 
are destroyed after use by degausssing-filcs and records retrieved 
through general retrieval systems are destroyed after use by tearing 
into pieces, shredding, pulping, macerating, or burning 

System managerfs) and address: Civilian Personnel Officer at Air 
Force installations 

NotificatloB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Force's 
systems notice. 

CoatestiBg record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categorks: Information received from the em¬ 
ployee and the Civfl Service Commission’s official personnel folder 

Systems exempted from certain provisions of the act: NONE 
F04001 DPCX A 

System name: Non-Appropriated Fund (NAF) Civilian Personnel 
Records 

System locatloB: At civilian civilian personnel offices only. Offi¬ 
cial mailing addresses are in the Department of Defense directory 
in the appendix to the Air Force’s systems notice. 

and AFMPC/DPMS Randolph AFB TX 

Categories of individuals covered by the system: Air Force Civilian 
employees paid from oonappropriated funds 

Categorks of records la the system: Life cycle personnel actions 
and related documents related to employment and pay of NAF em¬ 
ployees including documents related to employees benefits 

Authority tor naiutenauce of the system: Title 44 USC Section 
3101 

Routine uses of recorda malutalned in the system, lucludlag catego¬ 
rks of users and the purposes of such uses: To document and record 
personnel action on individual employees and to determine pay and 
other benefit entitlements 

Policies snd practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 
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Retention nnd diipoMl; Retired to National Personnel Records 
Center upon separation of individual from employment 

System mamager<s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure; Civilian Personnel Office identifying infor¬ 
mation is required to satisfy custodian of record 

Record access procedures: Civilian Personnel Office maintaining 
record 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

ContestiBg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from police and investijgating officers. 

Personnel documents requesting and appointing and paying in¬ 
dividual documents related to designation of benefits and beneficia¬ 
ries 

Systems exempted from certain prorfaioBS of the act: NONE 
F04OO1 06SCEYA 

System name: Merit Promotion File 

System locatioB: Managed at HQ Air Force Audit Agency, Nor¬ 
ton Air Force Base, CA 924(39 

Categories of faMUriduals covered by the system: Air Force Audit 
Agency civilian employees 

Categories of neordB In the system: Correspondence and records 
inctdental to the application a^ qualification for promotion and 
duty assignments. The types of records include, but are not limited 
to. Supervisory Apprau^, Training Information, Qualifications 
Profile Records, I^rsonal Qualification Statements, Records of 
Placement Applications and Disposition, Assignment and Reassign¬ 
ment Recoids (Orders, Mobility Certificates, Shipments of 
Household Goods, Overseas Assignments), Position Descriptions, 
and Records of Peiaonnel Actions. 

Authority for mafatteuauce of the system: Title 5, US Code 3301 - 
3326 

Rootliic uses of records mafaitateed In the system, lacludiBg catego- 
rlm of users and the purpoM of such uses: Used by users in deter¬ 
mining eligibility and relative competitive standing for promotion 
competition or other placement. Provides users with personnel data 
for management purposes, including locatioo, changes of station, 
mobility, pay information, previous assignments, education and 
self-development, supervisory performance appraisals, results of 
competition for promotion or other placement action, descriptions 
of duties, and recognit^ns achieved. Users - The Command Sec¬ 
tion, AFAA, and the Directorate of Resources Management Staff. 

Policies and practices for storing, retrieving, acceastng, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrlevabllity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personCs) responsible for servicing the 
record system in performance of thefr official duties. 

RetentloB and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivatioo, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and addrem: The Auditor General, Air Force 
Audit Agency (AFAA/CC), Norton AFB, CA 92409 

NodfkatloB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

And the Director of Resources Management, HQ Air Force 
Audit Agency (AFAA/RM), Norton AFB CA 92409 

CoBtesttug record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 


Record source categories: Information obtained from previous etn 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Information obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Information obtained from an international organization. 

Information obtained from a corporation. 

Information obtained from witnesses. ^ 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels 
auditors, and so forth. 

, individual's input, and documents generated internally wiUuo 
the AFAA. 

Systems exempted from certaiu provisioos of the act: NONE 
F04001 IPTAYZC 

System name: Civilian Pay-Personnel-Manpower (Papennan) • E205 

System location: 1143rd ABSQ/DPC Washington, DC 20330 

Categories of individuals covered by the system: Pending, current 
and former Air Force appropriated fund civilian employees as* 
signed to HQ USAF civilian certain personnel of Air Force intel¬ 
ligence service, HQ COMD USAF, Air Force Communications Ser¬ 
vice, National Guard Bureau, US Air Force Military Personnel 
Center and Air Force Data Automation Agency in the Washington 
DC area 

Categories of records in the system: Employment information in¬ 
cluding position authorization position, personnel date, suspense in¬ 
formation, position control information, projected information and 
historical information. 

Authority for maiutenaBce of the system: Title 5 USC Sections 
3301 - 3326 

Routine uses of records maintained in the system, Includhig catego¬ 
ries of users and the purposes of such uses: To provide system sup¬ 
port to HQ US Air Force and other serviced activities in that part 
of Civil Service Commission and Air Force requirement-s to main¬ 
tain a personnel management and records keeping system that per¬ 
tains to evaluation, authorization and position control, Position 
management, staffing tkillt inventory, career management, training, 
retirement. Employee Services, rights and benefits and the 
suspenting and processing of personnel actions; to provide in¬ 
dividual records and reports to HQ, US Air Force and the Civil 
Service Commission; to provide information required by the Civfl 
Service Commission for the transfer between USAF and other 
federal activities; to provide reports of milit^ reserve status to 
other Armed Services for contingency planning; to provide infor¬ 
mation releaseable under Civil Service Commission rules The 
Freedom of Information Act to the public; to provide records to 
law enforcement or investigative authorities for investigation and 
possible criminal prosecution, civil court action, or regulatory 
order; and to provide information to employee unions as prescribed 
by negotiated contract 

Policies and practices for storing, retricvlog, accessing, retsiaiig, 
aad disposiBg of records in the system: 

Storage; Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievabllity: NormaUy data are retrieved by use of nonpersonsl 
information such as organizational unit, type Of employment, occu¬ 
pation, functional area or other workforce characteristics, or name, 
social security account number and 

Filed by other identification number or system identifier. . 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by computer system software. 

Rcteatioa aad dltposal: Coding Forms, punch cards, on-line ter¬ 
minal message sheets and system qu^ty control products are 
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iieitroyed after use by tearing into pieces, shredding, pulping. 

aerating or burning; master personnel records for pending em- 
IILvees are transferred to the active fOe upon appointment of the 

oloyee; master personnel records for active employees are trans- 
fer^^to the separated employee history ffle where they arc 
Ztmtd for two years subsequent to separation and then destroyed 
if^ffaussing. The notification of personnel action standard 50foiin 
•disused of as directed by the Civil Service Commission. Work 
^d records such as the employee career brief, position survey 
l^sheet. retention register, alphabetical and social security ac- 
rtont number locator files, and personnel and position control re- 
are destroyed after use by tearing into pieces, shredding, 
^ing. macerati^, or burning. Worksheets pertaining to qualifica- 
and retention registers are disf^sed of as directed by the 
rsC. Transitory fdes such as the pending file and recovery files are 
deitroycd after use by degaussing. Files and records retrieved 
Igrough general retrievaJ systems are destroyed after by tearing into 
pieces, shredding, pulping, macerating or burning. 

StsUb saanagerfs) and address: Civilian Personnel Officer 1143rd 
)^Sq, Washington, DC 20330. 

I^odflcatlpn pracedarr: Requests from individuals should be ad- 
artssed to the Systems Manager. 

Sccerd access pracednret; Individual can obtain assistance in 
pining access from the Systems Manager. 

Castesdag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individu^ concerned may be obtained from the Systems 
Masager. 

Record source cstegortes: Information received from the em¬ 
ployee and the Civil Service Commission's Official Personnel 
Folder 

Sjftenii eicsspled from certain provislous of the net: NONE 
F04002 DPCMS A 

SyfUm uame: Civilian Personnel Applicant Supply Ffles 

System locatloo: At servicing civilian personnel offices at activi- 
tiet snd mitaQations, and Directorates of Civilian Personnal at 
Headquarters, United States Air Force, Major Commands, 
Separate Operating Agencies and independent offices. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Cstegortes of fasdlvlduals covered by the system: Applicants for 
enployffient consideration 

Cstegoites of records In the system: Experience and training 
qsihficatioDS record of applicants 

Asthorky for mainteuauce of the system: Chapter 33 Title 5 USC 

RootiBe uses of records maintained In the system, including catego- 
rfcs of ttters and the purposes of such uses: To identify and refer 
qualified applicants to management officials to staff vacant post- 
mas 

PoUctet and practices for storing, retrieving, accessing, retatning, 
lid dkposfaig of records In the system: 

Storsge: Maintained in file folders. 

Maintained on computer paper printouts. 

Rctrtevabillty: Skill level and 

FOed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for necd-to-know. 

Records are stored in security ffle containers/cabinets. 

Retention and disposal: If employed, records are placed in Offi- 
cal Personnel Folder. If not employed, retained until no longer 
Deeded, then destroyed by tearing into pieces, shredding, pulping, 
BKersting or bu rning 

System managerfs) and addrem: Deputy Chief of Staff/Personnel, 
Hesdquarters United States Air Force. 

Notification procednre: Civilian personnel offices maintaining tn- 
<hviduals application 

, Record access procedoret: Civilian personnel maintaining applica- 
tiooi and 

Mailing addresses are in the Department of Defense directory in 
we appendix to the Air Force’s systems notice. 

Contesdof record procedures: The Air Force's rules for access to 
r^ids and for contesting and appealing initial determinations by 
tK mdividual concerned may be obtained from the Systems 
Manager. 
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Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
Fa4002 DPCMS B 

System name: Civilian Personnel Test Score Record 

System location: At civilian civilian personnel offices only. Offi¬ 
cial mailing addresses are in the Department of Defense directory 
in the appendix to the Air Force's systems notice. 

Categories of individuals covered by the system: Air Force ctvflian 
employees. 

Categories of records in the system: Test or examination scores 

Authority for maintenance of the system: Title 5 USC Sections 
3301/3326 

Routine uses of records maintained in the system, including catego¬ 
ries of osers and the purposes of such uses: Civilian Personnel Office 
Personnel and Management Personnel to determine qualification for 
appointment or promotion 

Polklefl and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card ffles. 

Maintained on computer magnetic tapes. 

Retrtevabillty; Filed by Name. 

Safegoardt: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in security ffle containers/cabinets. 

RctcntloB and disposal: Retained in office ffles untfl superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerft) and address; Assistant Chief of Staff, Intel¬ 
ligence, Headquarters United States Air Force. 

NotlflcatloB procedure: Civilian Personnel Officer at employing 
activity maintaining individuals record. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procednres: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from individual. 

Systems exempted from certain provisions of the act: NONE 
F04002 DPCMS C 

System name: Job Element Questionnaires for Civilian Trades and 
Labor occupations 

System location: At civilian civilian personnel offices only. Offi¬ 
cial mailing addresses are in the Department of Defense directory 
in the appendix to the Air Force’s systems notice. 

Categories of Individuals covered by the system: Air Force civilian 
employees. 

Former Air Force civilian employees. 

Categories of records In the system: Questionnaires prepared by 
civilian employees to reflect skflls and knowledges for wage grade 
positions 

Authority for malnteoance of the system: Title 5 USC Sections 
3301/3326 Sections 3301 

Routine oses of records maintained in the system, including catego¬ 
ries of users nnd the purposes of such uses: Inspection and verifica¬ 
tion of personnel actions 

Polkks and practices for storing, retrieving, accessing, retaining, 
nnd disposiBg of records In the system: 

Storage: Maintained in visible ffle binders/cabinets. 

Retitevablllty: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office ffles for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 
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SytUm nanagtrft) ud sddrat: Deputy Chief of Staff^Pertonnel, 
Headquarters United States Air Force. 

Notification proccdart: Civilian Personnel Office at Air Force 
base maintaining record 

Record access procedures: Civilian Personnel Office at Air Force 
base. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from individual. 

Systems exempted from certain provisions of the act: NONE 
F04002 DPCMS D 

System name: Civilian Personnel Occupational and suitability em¬ 
ployment examinations 

System location: At civilian civilian personnel offices only. Offi¬ 
cial mailing addresses are in the Department of Defense directory 
in the appendix to the Air Force's systems notice. 

Categories of indivldnab covered by the system: Employment ap¬ 
plications and 

Air Force civOian employees. 

Categories of records In the system: Replies to occupational and 
■liitability inquiries, testing and examination material 

Authority for maintenance of the system: Title 5 USC Section 
3301/3326 

Routine nses of records maintained In the system, Inclading cate^ 
rks of users and the purposes of such uses: To verify and determine 
qualifications and suitability for appointment and promotion to 
Civfl Service positions 

Policies and pmetkes for storing, retrieving, acccsslttg. retaining, 
and disposing of records In the system: 

Storage: Maintained in fOc folders. 

RetricvabUlty: Piled by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageris) and address: Deputy Chief of Staff/Personoel. 
Headquarters United States Air Force. 

Notification procednro: Civilian Personnel Offices filling vacant 
positions from applicants and promotion candidates 

Record access procedures: Civilian Personnel Offices 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

CoBtestiag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinatioos by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em- 
ployen. 

Information obtained from educational institutions. 

Informatioo obtained from automated system interfaces. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Information obtained from a corporation. 

Systems exempted from certain provislotts of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) o** (^)» applicable. 
For additional information, contact the Systems Manager. 

P64(N12 OBXQPCB 

System name: Temporary Quarters Subsistence Expense 

System location: At United States Air Force Academy, CO 80840. 

Calcforks of individuals covered by the system: Air Force civOian 
employees. 

Categories of records In the system: Record of temporary quarters 
subsistence expense 

Aut h o rity tor maintenance of the system: I0USC8012 


Routine uses of records maintained In the system, Includiag csiego. 
ries of users and the purposes of such nses: Maintain record of 
porary subsistence expenses 

Policies and practices for storing, retrieving, accessing, retaialst 
and disposing of records In the system: 

Storage: Maintained in fUe folders. 

RctricvablHty: FOed by Name. 

Safeguards: Records are accessed by authorized persooDcl who 
are properly screened and cleared for need-to-know. 

Retention and disposal: Retained in office files for one year after 
annual cut-off. then destroyed by tearing into pieces, shrcddini 
pulping, macerating, or burning. 

System managers) and address: Director Civilian Personnel 

Notificatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance is 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systeoi 
Manager. 

Record source categories: From employee's travel informatioa 

Systems exempted from certain provisions of the act: NONE 
F04002 OMUHHZA 

System name: Air Reserve Technician (ART) officer selection fol¬ 
ders 

System location: Headquarters Air Force Reserve/DPC Robini 
Air Force Base GA 31098 

Categories of Individuals covered by the system: AU civilian em¬ 
ployees who apply and are eligible for promotion to art officer 
positions 

Categories of records In the system: Qualification statement, train¬ 
ing and testing record, appraisal and ranking records. 

Authoffity for maintenance of the system: Title 10, USC Section 
8012. 

Roufinc uses of records maintained In the system, lacludioft catefo* 
rks of naers and the purposes of such uses: To evaluate & rank in¬ 
dividuals for merit promotion to art officer level positions. 

Policies and practices for storing, retrieving, accessing, retsinhi, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Rctrievablllty: FQed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are property screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retentioa and disposal: Retained tn office files until superKded, 
obsolete, no longer needed for reference, or on inactivatioo. ihes 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managesfs) and address: Deputy Chief of Staff/Personnel 
Headquarters Air Force Reserve. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesdDg and appealing initial determioations by 
the individual concerned may be obtained from the Systeoi 
Manager. 

Record source categories: Informatioo obtained from official per¬ 
sonnel folders, supervisory appraisals, tests, evaluations. 

Systems exempted from certain provisions of the act: NONE 
F04002 OMUHHZB 

System name: Air Reserve Technician Data System 

System location: Headquarters. Air Force Rcserves/DPC, Robisi 
Air Force Base, OA 31098, and selected data at Air Force Reserve 
Units. 

Official mailing addresses arc in the Department of Dcfcnie 
directory in the appendix to the Air Force’s systems notice. 

Categories of Individuals covered by the system: Air Reserve 
Technicians. 
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ntetoHci of records ia the system: Standard data contained in 
k7 i^tary and civilian personnel files, such as name, |^de, date 
^birth. educational level, date of rank, and other applicable per- 

fooil information. 

Antbority for BaintensBcc of the system: 5 U.S.C. 301 and 10 
use 80l2(dX3)- 

Rootine uses of records maintained In the system, inclodlng catego- 
. men and the purposes of such uses: ^ovides a consolidated 
^ta ba»c for the Air Reserve Technician System. The command 
civiliaD and Reserve officer and airman personnel files are ex¬ 
acted to produce the data base. The command is provided with 
^ ^pability of extracting timely and accurate Air Reserve Techni- 
cUo reports on a monthly or as required basis. In addition, the 
guioteoance of this data base on computer tape provides the 
brsdquarten with the capability of rapid response for one-time spe¬ 
cial report requests. The entire data base is available for report 
prodoctioo if the output is desired. In the interest of conserving 
tetb processing time an.d paper resources, a limited data base of in- 
fonnation may be selected to produce reports for only specific 
muu on an individual*s social security account number. 

PoUcks sad practices for stortiig, retrieviag, accessing, retaliiing, 
md dhpotlag of records In the system: 

S^ic: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

IftTferablUty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

SiKfoards: Records are controlled by personnel screening. 

Beenrds are controlled by computer system software. 

ReintiM aad ditpoeal: Retained in office files until superseded, 
obiolete, DO longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
bonuflg- 

Computer tapes are erased on a monthly basis. 

System maaigerfs) aad addrem: Deputy Chief of Staff/Personnel, 
Headquarten, Air Force Reserves, Robins AFB, GA 31098. 

Nodfkatloa procedare: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures; Individual can obtain assistance in 
faining access from the Systems Manager. 

Costesdag record procedures: The Air Force's rules for access to 
records sod for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Mioager. 

Record source categories: Information is obtained from civilian 
lod military personnel records and other source documents 
ongiaated by or on behalf of the Air Force 
Systems exempted from certain provisions of the act: NONE 
F04003 DPCMT A 

System atme: Training and Employee Development Record 
Systems. 

System locatioa: At consolidated civilian personnel offices only, 
(^icial mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Catefoiies of iadivldoals covered by the system: Air Force civilian 
employeei. full-time and part-time, U.S. citizens and foreign na- 
boQil direct hires receiving training supported by the Federal 
Goytramenl, paid from appropriated funds. Military personnel may 
be included in the automated training information system, and non- 
appropriated funded personnel may be included in some of the in- 
ttiRatioo manual records. 

Categories of records la the system: Employees identification, so- 
0*1 lecurity number, occupational status (series, grade level, and 
wpervisory status), course identificatioo, course length, category 
ovd purpose of training received, date on which training was 
w®pletcd, associated costa, pre-post test results, et al. Input docu- 
oeots for the systems include, but are not limited to completed au- 
forms, training reports, authorization and record, 
wypimched cards. The manual filet arc maintained in paper folders 
coauioiog employee's registration and/or record of training docu- 
iWfli*. Under the Apprentice on-the-job Training Program, and 
wauar trainee inu^e program manual and automated records are 
*^fl®cting information pertaining to subject employee's 
■>«aljcition. date of birth, entrance date to program, dates and 
®*nut of personnel actions which occurred during fiscal year, stu¬ 


dent progress, and statistical data which effects the numbers of ap¬ 
prentices in training as of a given date. Nomination forms and 
documents (non-automated) for centrally-administered education 
and training proems are maintained. The manual files contain the 
candidate's nomination documents, training request, enrollment and 
registration and other documents related to training. Manual fUes 
are maintained at Headquarter's levels and Air Force installations 
regarding courses conducted on their premises, or for which they 
sponsor,, listing such things as completion dates, and course partici¬ 
pants. Additionally, manual files are typicaDy found at the field ac¬ 
tivities containing information regarding an employee's supervise^ 
status, an indication as to whether or not he/she has participated in 
supervisory training. Files are often maintained regarding an em¬ 
ployee's certification/recertification or demonstrated proficiency in 
one or more skills areas; an activity-wide annual training plan 
should also be maintained, as wcD as individual training plans. Files 
are also maintained regarding professional licenses held by installa¬ 
tion personnel. 

Authority for maintenance of the system: 5 USC 4103, 4118, 4115. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
in the performance of their official duties related to the manage¬ 
ment of the civilian employee training programs, the design, 
development, maintenance and operation of the manual and auto¬ 
mated system of record keeping and reporting; the screening and 
selection of candidates for centrally administered programs; and ad¬ 
ministration of grievance, appeals, complaints, and litigation involv¬ 
ing the disclosure of records of the training programs. Representa¬ 
tives of the United States Civil Service Commission on matters 
relating to the inspection, survey, audit or evaluation of civilian 
training programs, or such other matters under the jurisdiction of 
the Commission. The Comptroller General or any of his authorized 
representatives, in the course of the performance of duties of the 
Genera] Accounting Office relating to civilian training programs. 
The Attorney General of the United States or his authorized 
representatives in connection with lit^ation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. Officials and employees of other Departments and 
agencies of the Executive Branch of government upon request in 
the performance of their official duties related to the screening and 
selection of candidates for programs sponsored by their organiza¬ 
tion. Representatives of the United States Department of Labor on 
matters relating to the inspection, survey, audit or evaluation of the 
Defense Components Apprentice training programs or on . other 
such matters under the jurisdiction of the Labor Department. 
Representatives of the Veterans Administration on matters relating 
to the inspection, survey, audit or evaluation of the Defense Com¬ 
ponents apprentice and on-the-job training programs. The Computer 
Systems Group Contractor (or other such contractor) and its em¬ 
ployees for the purpose of card punch recording of data from em¬ 
ployee training documents. A duly appointed Hearing Examiner or 
Arbitrator (an employee of another Federal Agency) for the pur¬ 
pose of conduct^ a hearing in connection with an employee’s 
g;rievance involving the disclosure of the records of the training 
programs. An arbitrator who is given a contract pursuant to a 
negotiated labor agreement to hear an employee’s grievance involv¬ 
ing the disclosure of the records of the Defense Component's 
Training and Employee Development Record system. The Senate or 
the House of Representatives of the United States or any Commit¬ 
tee or sub-committee thereof, any joint committee of Congress or 
sub-committee of joint committees on matters within their jurisdic¬ 
tion requiring disclosure of the files or records of the Defense De¬ 
partment's civilian training program. Representatives of Education 
Institutions which have been awarded contracts to conduct training 
for Defense Components create and maintain individual training 
records of those who attend. 

Polklct and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Rctrievability: FOed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 
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Reteodoa aid diapotal: For the apprentice programs the computer 
magnetic tapes are permanent. Manual records are maintained on a 
fiscal year basis and are retained for varying periods from 1 to 5 
fiscal years. For the centraDy-administered programs, ffles on 
selected candidates are maintained for five years (from date selec- 
tioo process is completed). Records of non-selected candidates are 
retained only for that period of time sufficient to permit ap¬ 
propriate review (usually less than 60 days). Some installation 
records are maintained for varying periods. Destroyed by tearing 
into pieces, shredding, pulping, macerating or burining. 

Systeas maaagerfs) aad address: Director of Civilian personnel or 
comparable official of the Civilian Personnel Office servicing Air 
Force Activity/InstaUation. 

NodflcatSoB procedure: R^uest by correspondence should be ad¬ 
dressed to Offices of Civilian Personnel, headquarters or field ac¬ 
tivities employing civilians. The letter should contain the fuD name 
and social security number of the requester and his signature. Proof 
of identification will consist of a building pass, or identification 
badge, or driver’s license, or by other types of identification bear¬ 
ing an employee picture and signature. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

CoBlestlug record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Employee’s official personnel record 
folder, supervisory appraisals and evaluations, training records. 

Systems exempted from certaiu provIrioBS of the act: NONE 
F04003 06SCEYB 

System Bume: Long-Term Full-Time Training File 

System locathm: Managed at HQ Air Force Audit Agency 
(AFAA/CC), Norton Air Force Base. CA 92409 

Categories of iadhiduals covered by the system: Air Force Audit 
Agency civilian employees 

Categories of Vecords Ib the system: Types of records included but 
not limited to correspondence and application documents 
requesting, approving, disapproving, recommending, and coordinat¬ 
ing the assignment of personnel to the Long-Term. Full-Time Train¬ 
ing Program. Quarterly evaluations of the progr^ from partici¬ 
pants, individual training plans, and college transcripts. 

Authority for malBtenaBce of the system: Title 10, US Code 8014a 
and 8032b(l) 

Routine uses of records maintained la the system, faiclodiBg catego¬ 
ries of users and the purposes of such uses: Provides basis for deter¬ 
mining those selected for the Long-Term, FuD-Time Training Pro¬ 
gram; record of individuals who applied for the program and those 
selected, used to evaluate quality of applicants, pro^ss of partici¬ 
pants, and history of the training. Information is disclosed to the 
Civfl Service Commission through the Department of the Air Force 
Civilian Personnel Management Information System. Users - Com¬ 
mand Section, AFAA, Directorate of Resources Management staff, 
and Executive Ekvelopment Counefl. 

Policies and practices for storing, retrieviag, accessfaig, retaiubig, 
and dkposiBg of records In the system: 

Storage: Maintained in file folders. 

Maintained on disks or drums. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in perfonnance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records art stored in locked cabinets or rooms. 

RetcBdoB aud diqMisal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System mauagerts) and address: The Auditor General, Air Force 
Audit Agency {AFAAJCO, Norton AFB, CA 92469 

Nodflcatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. ^ 

And the Director of Resources Management (AFAA/RM) Naf 
ton AFB, CA 92409 ’ 

CoBtestiBg record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations bv 
the individual concerned may be obtained from the Systent 
Manager. ' 

Record source categories: Information obtained from educational 
institutions. 

Information obtained from source documents (such at reports) 
prepared on behalf of the Air Force by boards, committees, paoeb 
auditors, and so forth. 

And i^ormation provided by the individual. 

Systems exempted from certain provisions of the act: NONE 
F04004 DPCE B 

System name; 04004 DPCE B Civilian Personnel Performance 
Awards and Outstanding Performance Ratings 

System locadon: Directorate of Civilian Personnel Headquarters 
United States Air Force, Washington, DC 20314 Headquarters, of 
the United States Air Force, major commands and major $u^r- 
dinate commands. Headquarters of the major commands and 
separate operating agencies. Headquarters of major commands and 
at an levels down to and including Air Force installations. Air N|. 
tional Guard activities. 

Categories of individuals covered by the system: Air Force civilian 
employees. 

Categories of records ia the system: Ffles include recommenda¬ 
tions for outstanding performance ratings and rating forms. Abo in¬ 
clude recommendations for cash or honorary performance awards; 
nominations for awards sponsored by non-Federal organizations; 
records of Award Committee Actions and correspondence; annua! 
reports 

Authority for maintenance of the system: 5 USC 4301 through 
4308 cover performance ratings. 5 USC 4501 through 4506 cover 
performance awards. 

Routine uses of records maintained in the system, incIndJag cslcgo- 
ries of users and the purposes of such uses: Files are originated when 
a manager or supervisor recommends an outstanding performance 
rating or a cash or honorary performance award in recognition of 
superior achievement Case files are reviewed by local award pro¬ 
gram manager in Civilian Personnel Office and are referred to the 
Local Incentive Awards Committee for review. If the Committee 
approves, the case is recommended to the approval authority who 
authorizes granting the award. Individual name files are retained for 
one year ^ter close of year in which final action was taken. 
Records of Committee actions are retained for three years. Copy of 
approved award is filed in employee’s official personnel file 

Policies and practices for storing, retrieving, accessing, retilaiB|, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievqbility: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. 

RetentioB and disposal: Retained for two years after end of year 
in which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managerie) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force, and Executive Secretary Air 
Force Incentive Awards Board Directorate of Civilian Personnel, 
Headquarters US Air Force, Washington, DC 20314 

NotiflcatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Sources of information for awards are 
supervisors* records of performance, and employees’ official pw- 
sonnel folders from which Social Security number, job title, and 
grade are obtained 
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SyfteDi cicnpUd from certaia provltioBf of the act: NONE 
F04004 DPCE C 

ctilea otBC* Labor Management Relations Records Systems 

SvfteB locatkNi: At Headquarters United States Air Force, Wash, 
DC, 20330 

At headquarters of the major commands and separate operating 

geics- Official mailing addresses are in the Department of 
^feaie directory in the appendix to the Air Force's systems 

aodee* 

^ coDsolidated civilian personnel offices only. Official mailing 
are in the Department of Defense directory in the appen¬ 
ds to the Air Force’s systems notice. 

Csttforks of lodividoals covered by the system: Civilian Em- 
gloyeet paid from appropriated and non-appropriated funds, who 
^ involved in a grkvance which has been referred to an arbitrator 
for resolution; civilian employees involved in the filing of an Unfair 
Ubor Practice complaint which has been referred to the Assistant 
Secretary of Labor-Management Relations; union officials; union 
itewirds; and representatives. 

Categories of records In the system: Records comprise: Manual 
fOes maintained in paper folders, manually filed by type of case 
ind case number (not individual). Folder contains all information 
oeftaioing to a specific arbitration case or specific Unfair Labor 
^etke with whom Department of Defense has dealings; field ac¬ 
tivities maintain manual roster of local union officials and union 
ftewards. 

Astbority (or mafaiteiiancc of the system: Executive Order 11491, 
11 amended ’Labor-Management Relations in the Federal Service.* 

Roattoe uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of Air Force in the performance of their official 
duties related to the.Labor-Management Relations Program, e.g.; 
Administration/implementation of arbitration awards, interpretation 
of the Executive Order through 3rd party case decisions; National 
Consultation and other dealing with the reco^ized unions. 
RepreKotatives of the U.S. Civil Service Commission on matters 
leliting to the inspection, survey, audit, or evaluation of Civilian 
Ptrsoonel Management Programs. The Comptroller General or any 
of bis authorized representatives, in the course of the performance 
of duties of the General Accounting Office relating to the Labor 
Management Relations Program. Officials and employees of other 
eompoDcnts of the Department of Defense in the performance of 
their official duties related to the administration of the Labor- 
Management Relations Program. A duly appointed hearing ex¬ 
aminer or arbitrator for the purpose of conducting a hearing in con¬ 
nection with an employee’s grievance. 

Fslicles tad praetkes (or storiag, rctHevlmg, acceaalag, rcUiniag, 
aid dliposiag of records la the system: 

Storage: Maintained in ffle folders. 

RetrlevabSlIty: Manual records are retrieved by case subject, case 
number, and/or individual employee names. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Rcteatioa and dispoeal: Case files are permanently maintained. 
Union official rosters are normally destroyed after a new roster has 
been established. 

System maaagerfs) and addrem: Deputy Chief of Staff/Personnel. 
Headquarters United States Air Force. 

NodfkadoB procedure: Request by correspondence should be ad- 
dreased to: Civilian personnel office of the Air Force Activi- 
ty/lnstallation. The letter should contain the full name, social 
security number, and signature of the requester. The individual may 
visit t^ activity at which he or she is employed. 

Record acetM proccdurea: Individual can obtain assistance in 
gthuDg access from the Systems Manager. 

Coatestlag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record ooarce categories: Servicing civilian personnel offices, ar- 
Ntrator’s offices, office of the assistant Secretary of Labor for 
Ubor Management Relations, and Unions headquarters’ offices. 

SyttcBis exempted from certalm provisloas of the act: NONE 
F044>04 DPCMS A 

Sydea aame: Employee Assbtance Program Case Record Systems. 


System location: At consolidated civilian personnel offices only. 
Official mailing addresses are to the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Supervisors and other Air Force installations offices. 

Categories of iadividuab covered by the system: AU civi^n em¬ 
ployees in appropriated and non-appropriated fund activities who 
are referred by management for, or voluntarily request, counselling 
assistance. 

Categories of records In the system: Systems are comprised of 
case records on employees which are maintained by counselors, su¬ 
pervisors, civilian personnel offices and Social Action offices and 
consist of information on condition, current status, and progress of 
employees or dependents who have alcohol, drug, emotional, or 
other job performance problems. 

Authority for maintenance of the system: Drug Abuse Office and 
Treatment Act of 1972, as amended by Public Law 93-282 (21 
U.S.C. II 7 M; Comprehensive Alcohol Abuse and Alcoholism 
Prevention, Treatment, and Rehabilitation Act of 1970, as amended 
by Public Law 93-282 (42 U.S.C. 4582); Subchapter A oF Chapter I. 
Title 42. Code of Federal Regulations; Chapter 43 of Title 5, U.S.C. 

Routine uses of records maintained in the system. Including catego¬ 
ries of oaert and the purposes of such uses: Used by the counselor in 
the execution of his/her counselling function as it applies to the in¬ 
dividual employee. With specific written authority of the employee, 
selected information may be provided to and used by other coun¬ 
selors or medical personnel, research personnel, employers, 
representatives such as legal counsel, and to other agencies or in¬ 
dividuals when disclosure is to the employee’s benefit, such as for 
processing retirement applications. 

Polkka and praetkea (or storing, retrieving, accessing, reUiniag, 
and disposing of records In the system: 

Storage: Maintained in ffle folders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retcntkm and disposal: Records are purged of identifying infor¬ 
mation within five years after termination of counseUtng or 
destroyed when they are no longer useful. Destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. ^ 

System managcr(s) and address: Deputy Chief of Staff, Personnel, 
Headquarters United States Air Force or comparable official of the 
Civilian Personnel Office servicing the Air Force Activi¬ 
ty/Installation. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to servicing civilian personnel office or to the appropriate 
Employee Assistance Program administrator at the activity. The 
letter should contain the fuD name and signature of the requester 
and the approximate period of time, by date, during which the case 
record was developed. 

Record accem procedures: Requests from individuals should be 
addressed to: Same address as stated in the notification section 
above. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Counselors, other officials, individuals 
or practitioners, and other agencies both in and outside of Govern¬ 
ment. 

Systems exempted from certain provisions of the act: NONE 
F04008 AA A 

System name: Civflain Personnel Files 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of fasdlvlduali covered by the system: Current and 
former civflains, statutories, consultants, and Summer Hires em¬ 
ployed in the Office of the Secretary of the Air Force only. 

Categories of records in the system: Employment applications and 
records; award recommendations; Personnel actions; Posiion 
descriptions, training; Process sheets 
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AutiKirity for maiotcBOOce of tiM systcai: 5 USC 301 
*DcpaitzDcntal Regulations* 

Routine uses of records maintained in tlm system, including catcgo* 
lies of users and the purposes of such nses: To provide information 
and services to employees and offices within the Office of the 
Secretary of the Air Force 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in note booksA)inders. 

Maintained in card files. 

RetrlerabiliCy*. Filed by Name. 

Saf^ards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Access controlled by Assistant Manager and to Restricted 
authorized personnel 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing mto pieces, shredding, pulping, macerating, or 
burning. 

System manngeits) and addrem: Administrative Assistant to The 
Secretary of the Air Force 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record nccem procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from Air Force Civilian 
Personnel Offices 

Information obtained from financial institutions. 

Systems eiempted from certain provisions of the act: NONE 
POdOeSOPCEA 

System name: Supervisor's Record of Civilian Employee 

System location: At Air Force installations only. Official maHing 
addresses are in the Department of Defense directory in the appen¬ 
dix to the Air Force's systems notice. 

Catcforks of fasdlvklttals covered by the system: Air Force civilian 
employees. 

Categories of records In the system: Files include a record for 
each ctvQian employee assigned to the supervisor; debt letters; let¬ 
ters of caution, warning, admonishment, reprimand, and similar 
discipline papers; employee career appraisal prepared for em¬ 
ployees in Civilian Career FTogram 

Authority for maintenance of the system: Title 5 US Code Section 
301 

Routine uses of records maintained in the system. Including cutego- 
ries of naers und the purposes of such uses: Originated by supervisor 

Policies snd practices for storing, retrieving, nccessiiig, retsining, 
and dbpoalng of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

RetrievabiUty: Ffled by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pertonCa) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retendon and disposal: Retained in office files untfl reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managerfs) and addrem: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

DPCER CPO 

NodficatioB procedure: Requests from individuab should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 


Contesting record procedures: The Air Force's rules for acceu 
records and for contesting and appealing initial detenninations 
the individual concerned may be obtained from the < 

Manager. 

Record source categories: Information from employee oertAn J 
office, and supervisor 

Systems exempted from certain provkioBS of the act: NONE 
F04009 DPCD A 

System name: Civilian Personnel Statistical Accounting System 

System locatfon: Directorate of Civilian Personnel 

At Headquarters United States Air Force and major commaadl 
headquarters. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force's systemil 
notice. Liaison officers for Civilian Personnel matters at separaieJ 
operating agencies-official mailing addresses are in the Depaitme^ 
of Defense directory. Air Force Appendix ™ 

Categories of individuals covered by the system: Cuncot and 
former Air Force civilian employees separated within the past five 
years except Air National Guard Technicians and nonappropriaicd 
fund employees 

Categories of records in the system: Employment information ». 
eluding authorization for the position-the position and employed 

data ' 

Authority for maintenance of the system: 5 US Code 301 and 4ii 
US Code 3301 ‘ 

Roudne uses of records maintained In the system, inchidiog cattM. 
riet of users and the purposes of such uses: Records are used to ob-l 
tain statistical data on the workforce to fulfill internal and external 
report requirements and to provide Air Force offices with infonna. j 
tion needed to plan for and evaluate manpower, budget and civilian 
personnel programs-to provide minority group designator codes to | 
the United States Civil Service Commission's automated datafile-] 
to provide the Office of the Assistant Secretary of DefeDse-Ma^ i 
power and Reserve Affairs with data to assess the effectiveoeu of 
the pro^m for employment of women in executive level positions- 1 
to obtain listings of employees by function or area for locator and 
inventory purposes by Air Force offkes-to as.sess the effect or 
probable impact of personnel program changes by simulation and 
modeling exercises-to obtain employee duty lotions and other en- 
ployee data for personnel program management purposes-to obtain 
employee duty locattons and other information releasable under 
Civil Service Commission rules and the Freedom of Information i 
Act to respond to requests from Air Force offices-othcr FedenJ 
agencies and the public-to provide individual records to other cod 
ponents of the D^artment of Defense in the conduct of their offi¬ 
cial personnel management program responsibilities-to provide 
records to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution-civU court actioo-or 
regulatory order-to provide records to the Civil Service Commis¬ 
sion for file reconciliation and maintenance purposes 

Policica and pmcticcs for storing, retrieving, accessing, reltiaiig, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. 

RetrievabiUty: Normally data are retrieved by use of uonpenonil 
information such as location and type of employment-occupatioD- 
functional area or other workforce Characteristic-Employee name 
and Social Security account number are used to retrieve data o&ly 
on individual employee searches 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servtcini the 
record system in performance of their oHicial duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Rctcntiqn and disposal: Coding forms-punch cards and systen 
quality control products after use are destroyed by tearing mto 
pieces, shredding, pulping, macerating or burning- transactiop tapes 
are retained for t^ee months and destroyed by deletion- active end 
of month tapes are retained for one year and then destroyed by 
deletion except for tapes at end of a fiscal year quarter whkh are 
retained by Headquarters United States Air Force for five yean 
before destroying by deletion- the separated employee file tape is it 
Headquarters United States Air Force and retains employee infor¬ 
mation at time of separation for five years after which the eo* 
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ployee’s 


record it destroyed by deletion-computer produced listings 


ijt 

getaioed in office ffles until superseded, obsolete, no longer 
^(j for reference, or on inactivation, then destroyed by tearing 
shredding, pulping, macerating, or burning. 

Syfiea Bsnsg^s) and addren: Director of Civilian Personnel, 
Deputy Chief of Staff/Personnel, Headquarters United States Air 


l^ililkttioa procedure: Current employees may obtain informa- 
^ from the data systems group. Directorate of Civilian Person- 
^ Headquarters United States Air Force and or from 
^torates of Civilian Personnel at the headquarters of major 
^i^aods or liaison officers for civilian personnel matters at the 
^quarters of separate operating agencies-former employees may 
lofonnation from the data systems group. Directorate of 
Qyjfan Personnel, Headquarters United States Air Force-requests 
i^uld include full name, previous names if any. Social Security 
i^flt number, date of birth, location of employment if currently 
(sployed by the Air Force, last date and location of Air Force 
(iv&o employment if not currently employed by the Air Force-of- 
gcial flsailing addresses are in the Department of Defense Diiecto- 
ly, Air Force Appendix-requests should be in writing and include a 
ittun address 

Record access procedarea: Current employees may obtain 
inistance in gaining access from the Data Systems Group, 
Dvectorate of Civilian Personnel, Headquarters United States Air 
Force and or from Directorates of Civilian Personnel at the 
betdquarters of major commands or liaison officers for civilian per- 
lotiael matters at the headquarters of separate operating agencies- 
foraer employees may obtain assistance in gaining access from the 
data systems group. Directorate of Civilian Personnel, Headquar- 
itn United States Air Force. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

CaatestiBt record procedarcfl; The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the bdividu^ concerned may be obtained from the Systems 
Haoager. 

Record source categories: Information obtained from automated 
tyitcm interfaces. 

Systems ciemptcd from certain provkloas of the act: NONE 


F04501 DPMMP A 


Sjdcn Bsme: Educational Delay Board Findings 

System location: At Air Force Military Personnel Center, Ran- 
dol^ Air Force Base, TX 78148. 

Categories of Individuals covered by the system: Air Force 
Reserve Officers' Training Corps (AFROTC) Cadets and/or 
AFROTC graduates (officers) 

Categories of records In the system: Applications for delay in en- 
terng extended active duty status to pursue advanced degrees. 

Ailhority for maintenance of the system: Title 10 United States 
Code Armed Forces, Chapter 31, Enlistments, Section 508; Title 44 
United States Code Public Printing and Documents, Chapter 31, 
Records Management by Federal Agencies 

tmdae uses of records maintained fas the system. Including catego- 
rin if uaers and the purposes of such nset: Informs applicants of 
results thru Board action on their request for delay 

FtUckt and practices for storing, retrieving, acccssliig, retahilng, 
isd dhposiag of records In the system: 

Storage: Maintained in visible file bindera/cabinets. 

RetrievahlUty: Ffled by Name. 

Saleguarda: Records are accessed by custodian of the record 
tyitcm. 

Records are accessed by personfs) responsible for servicing the 
itcord system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
icreeoed and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Rcteadou and dispel: 6 months for disapproved applications; 
destroyed on completion of delay for approved applications 

Retiined in office files until superseded, obsolete, no lon^r 
^ed for reference, or on inactivation, then destroyed by tearing 
pieces, shredding, pulpmg, macerating, or burning. 

System Bauager(g) aud addrem: Assistant Deputy Chief of Staff 
TOonncI for M0itai7 Personnel, Randolph Air Force Base, Texas 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Member's application 

Systems exempted from certain provlsiont of the act: NONE 
Fa4501 OI A 

« 

System name: 04501 OI A Air National Guard Information Person¬ 
nel Background File 

System location: Office for Resources and Projects, Secretary of 
the Air Force Office of Information (SAF/OIR), Room 5C960, The 
Pentagon, Was'hington DC 20330. 

Categories of Individoals covered by the system: Individuals serv¬ 
ing as Information Officers assigned to Air National Guard units. 

Categories of records In the system: Questionnaires including offi¬ 
cial and home addresses and telephone numbers; specific profes¬ 
sional skills; availability for short-notice assignments to active duty. 

Anthorlty for maintenance of the system: 44 USC 3101 and 3012, 
Establishment of a program of management. 

Routine nscs of records maintained In the system, including cstego- 
rles of users and the purposes of such uses: Used by the National 
Guard Liaison Officer as a ready reference to identify individuals 
for short-notice, specific active duty assignments; used as a 
reference by authorized personnel for coordination of Air National 
Guard-related information activities. 

Policies and practices for storing, retrieving, accessing, rctsining, 
and disposing of records in the system: 

Storage: Maintained in note books/binders. 

ReCrievabillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties. Records are stored in locked 
cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Director of Information, Office 
of the Secretary of the Air Force (SAF/OD 

Notificatiou procedure:' Requests from individuals should be ad¬ 
dressed to the Chief, Office for Resources and Projects, Secretary 
of the Air Force Office of Information (SAF/OIR). Room 5C%0, 
Washington DC 20330. Telephone: (202) OX-73470. In written 
requests the individual should provide full name, current grade, and 
unit and location of assignment. On personal visits to the record lo¬ 
cation the individual should have in possession a current identifica¬ 
tion card, DD Form 2AF(RES). 

Record accem procedures: Individuals can obtain assistance from 
the Chief, Office for Resources and Projects, Secretary of the Air 
Force Office of Information (SAF/OIR), at the address given. 

CoBtcstlBg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from the public 
media. 

Systems exempted from certain provbloiis of the act: NONE 
F04501 OlACYVA 

System name: 04501 OlACYVA Air Force Reserve Applications 

System locatkm: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of Individuals covered by the system: Air Force active 
duty costed and Air Force Reserve personnel. 

Categories of records In the system: Copies of applications for ap¬ 
pointment as Reserves of the Air Force and related papers cor¬ 
respondence and forms. 

Authority for maintenance of the system: 10 USC 8358 and 8359. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: To determine if an in- 
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dividual is qualified for appomtment in tbe Reserve of the Air 
Force and to determine in what Air Force Specialty Code the in¬ 
dividual qualifies. 

Polkiea and practktt for storing, rctrlcvlnf, Kccmiag, retaining, 
and dbposlag of records In the syMca: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name, Social Security Number (SSN) 
and Case control number. 

Safeguards: Records are accessed by custodian of the record 
system and by person(a) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. 

Retention and disposal: Destroy 1 year after approval or lyear 
after individual declines appointment by tearing, burning, 
shredding, macerating or pulping. 

System maaager(s) and addrem: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requests for in¬ 
formation should contain full name, SSN, current mailing address 
and, if known, the case (control) number on correspondence 
received from ARPC. Reco^s may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Vistors wishing to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal informatioD that could verify the person's identification. 

Record access procedures: Indtviduab can obtain assbtaoce in 
gaining access from the Documentation Management Officer, 
ARPC/DADP. 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394^7. 

Cootesdag record proc^urcs: Tbe Air Force*s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record soorce calcgorics: Information from individual applying 
for appotnUnent in the reserve .statement of military service Uom 
Army, Navy or Marine Corps. 

Systems ciemptsd from certahs provltloos of the act: NONE 
F04501 eiACYVB 

System oame: 04501 OIACYVB Applkationt for Appointment Medi¬ 
cal Corps. 

System locatloo: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of ladivldoah covered by tbe system: Active duty mili- 
personnel. Air Force active duty officer personnel. Air Force 
ciYiHan employees. Former Air Force civiltao employees. Air Force 
Reserve and Air National Guard personnel. Dependents of military 
penonoel. 

Categories of records hs the system: Copies of application for ap- 
pointmeol at reserves of the Ahr Force medical and medical reiat^ 
corps with or without component with or without prior medical ser¬ 
vice, and comparable forms, correspoDdence, related papers. 

Authority for matafeuaace of tbe system: 10 USC 275. 

Roodae uses of records malaCalsMd la tbe system, lacladhig cate|^ 
rks of users aud tbe porpoees of such uses: To determine if an in¬ 
dividual qualifies for commissioning in the USAFR medical and 
medical related corps. If applicant bad prior military service, tbe 
Air Force Speciality Code the individual qualifies for. Applications 
are forwarded for approval to AFMPC/SO, Randolph AFB TX 
78148. 

Policies aad praetkos for storiug, retrlevlag, acccssiag, retalalug, 
aud disposlug of records iu the system: 

Storage: Maintained in file folders. 

Retrievability: FQed by Name and by SoctiJ Security Number 
(SSN). 

Safeguards: Records are accessed by custodian of tbe record 
system and by person(s) resi^ntibk for servicing the record system 
in performance of their official duties. Records are protected by 
guards. 

Rcteatloa aad disposal: Retained for two years after end of year 
in which tbe case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 


System raaaagcrts) aad address: Commander Air Reserve Penoiu 
oel Center (ARPC) 

NotUkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP 
7300 East First Avenue. DcnvcrrCO 80280. Written requests for in! 
formation should contain full name. SSN, current maOiog addreu 
and, if known, the case (control) number on corrcspondeoce 
received from ARPC. Records may be reviewed in the Reccfdi 
Review Room, Air Reserve Personnel Center, 7300 East Pint 
Avenue, Denver, CO between 8:00 am and 3:00 pm on non&al 
work days. Visitors wishii^t to sec their records should provide i 
current Reserve identification card and/or driving license aad sooe 
verbal information that could verify the person's identification. 

Record access procedures: Individuals can obtain assistance is 
gaining access from the Documentation Management Ofneer 
ARPC/DADP. 7300 East First Avenue, Denver. CO W2fo! 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force's rules for access to 
records and for coutesting and appealiiig initial determinations by 
the individual concerned may be obtained from the Systeau 
Manager. 

Record source categories: Information is obtained from individoil 
reservists. 

Systems exempted from certain provisfcMis of the act: NONE 
F04501 OIACYVC 

System name: 04501 OIACYVC Professional Officer Course(P0C) 
and Financial Assistance Program Cadets 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of indlvklaals covered by the system: Air Force 
Reserve personnel. 

Categories ol records In the system: Copies of transmiiul letten 
for disenrolled Air Force Reserve Officer Training Corps 
(AFROTC) cadets to be discharged. 

Authority for mainlcsance of the system: 10 USC 2104 and 2107. 

Routine uses of records maintained fas tbe system, includlog cate|t- 
lies of users and tbe pu rp oats of such uses: To determine if 
AFROTC cadets were identified for discharge due to dueoroQmesl 
and the date identified, also to provide historical data on number 
discharged. 

Polldes and pmeticct for storing, retrieving, necesiiiig, retaisbg, 
aad disposing of records In the system: 

Storage: Maintained in visible file bindert/cabincts. 

Retrievability; Ffled by Name and Social Security Number (SSN). 

Safegnards: Records are accessed by custodian of the record 
system and by pcrson(t) responsible for servicing the record syiteo 
in performance of their official duties. Records are stored in securi¬ 
ty file containers/cabinets. Records are protected by guards. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shreddioi, 
pulping, macerating, or burning. 

System managcr(a) ukI address: Commander Air Reserve Person' 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Notification procedure: Requests from individuals . should be ad¬ 
dressed to tbe Documentation Management Officer, ARPC/DADP, 
73(X) East First Avenue, Denver, CO 80280. Written requesu for to- ' 
formation should contain full name, SSN, current mailing address 
and, if known, the case (control) number on concspoodeocc 
received from ARPC. Records may be reviewed in the Rccr^ 
Review Room, Air Reserve Personnel Center, 7300 East Fin! 
Avenue. Denver, Colorado between 8:00 am and 3:00 pm on nor* 
mal work days. Visilon wishing to see their records should provide 
a current Reserve identification card and/or driving license and 
some verbal information that could verify the person's idcntifica* 
tion. 

Record access procedures: Individuals can obtain assistance k 
gaining access from the Documentatioa Management Offkcr, 
ARPC/DADP. 7300 East First Avenue, Denver. CO 802M; 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial detenninatioos by 
the individual concerned may be obtained from the System 
Manager. 
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Ifcord sovrcf catcgorict: Information obtained from individual 
i^iervists. from educational insdtutiont and from source documents 
(socb as reports) prepared on behalf of the Air Force by boards, 
coipflittccs, panels, auditors, and so forth. 

Syftras ficmpCcd from ccrtahi provtiioas of the act: NONE 
F04501 OKPNQSA 
Svsiea same: Cadet records. 

Spurn locsUoa: AFROTC/SDA, MaxweO AFB, AL. 36112 and 
XFROIC detachments. Official mailiog addresses of the 
^^tschmenU are in the Department of Defense directory in the ap- 
P^jKiix to the Air Forceis system notice. 

(^•Icgorirs of iadlDldnals covered by the system: AFROTC cadets 
ipptyisg for/enroOed or previously enrolled (within the past three 
»ean) in the professional Officers course or the general military 
course, if the latter participation was in a scholarship status. 

Cstfgo^ of records in the system: Applications for enrollnient in 
the Air Force reserve Officer corps (AFROTC) courses, applies* 
tiooi for the AFROTC scholarship program, substantiation docu* 
BeoU of qualifkatioo for the courses or programs, acceptances of 
ipplication}, awards of scholarships, documents attesting to medi* 
dl. scsdemic, moral and civic qualifications, documents recording 
piogreti in flying instruction, academic currilulum and leadership 
tninfflg, counseRnf summaries, records of disenrollment from other 
Officer candidate training; records of separation or discharge from 
Officer candidate training; records of separation or discharge of 
prior servicemen; financi^ record data, certification of degree 
requireoents; documents tendering and accepting commissions, 
docoments verifying national agency checks or background in* 
veitiiatioDt, documents required or proffered during investkations 
for diseoroliment, legal opinions, letters of recommendations, cor* 
robontion by civil authorities, awards, citations; and alhed papers. 

Astbortty for maintenance of the system: Title io U.S.C., chapter 
IQ3; military selective service act of 1967,section 6 (50 U.S.C. App 

456); 10 use 8012. 

IsetiBc osca of records maintained In the system, including catego- 
rki of aiers and the porpooea of anch nsca: Information collected is 
for the purpose of recruiting and qualifying a candidate for ac* 
dept&nce as an AFROTC cadet, continuing the cadet in the pro- 
|no sad awarding an Air Force commission. Each detachment, 
locikd at its host institution, is the routine user for the members in 
ib ptiticular program. AFROTC, Maxwell AFB, AL, is a user by 
ciception, that Is, data is request^ drom the routine user if there is 
10 abemtioo in the qualification of an individual for acceptance, 
eoadaoation or graduation from the ROTC program. AfROTC ex- 
ecisci waiver authority that enables deserving individuals to remain 
is the program on a conditional basis if they perform below stan- 
dtrds. AFROTC also requests data for disenroHments, changes in 
categories and graduation dates. Additionally, AFROTC requests 
data from the routine user for congressiooal inquiries, special pro- 
iecta, awards, honors and inter-service ROTC transfers. Air 
Uoiventty (AU), as a Major Command, supervises execution of 
kvi, phms and policies relating to AFROTC, as such, AU requires 
MonDstioo in exercising its Command and Control function, i.e.. 
Major Command inspections, waiver authority, and data reporting 
to nperior ^cncies. 

Mefes tad practices for storing, retrieving, accesadag, rctafniog, 
tad dhpodag of records in the system: 

Storage: The life-cycle of the records begins with the application 
tad testing of the candidate. Documents establishing qualification 
iod satisfaction of criteria aloug with contracts and aRkd docu- 
BKou establish the cadet record. Progress documents, counseling 
sheets iiri performance records are maintained until graduation and 
commissioning. Finally, the records are destroyed one year after 
commissioning. An exception to the one year retention is the record 
of • disenrolee, one who does not complete the program nor 
jcceive s commissioo. Under these circumstances, the cadet record 
a m^uined for three years. Further disposal of records is by 
^^^'oing, pulping or tearing into pieces. 

•ctrievsblUty: Records arc retrieved by name, social security 
Hmber and detachment number as paper records in file folders. 

Soiegaardf: Safeguards are storage in file cabinets that are ac- 
c^Mhle to the detachment staff and the individual concerned. 
AraOTC employs a locked rotary diebold power file and file 
cwmeu accessible to the staff. 

Ketvadoa and disposal: Records are destroyed by standard means 
c«c year after a cadet is commissiooed. DisenroDed cadets: records 


are retained for three years and then destroyed by tearing into 
pieces, mascerating, or burning. 

System manageris) and address: Director of senior program. Air 
Force Reserve Officer Training corps MaxweO AFB, AL 36112; 
and detachment Commander of the appropriate AFROTC 
detachment. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the detachment Commanders of their particular 
AFROTC detachment indicating their name and social security 
number. However, if their request for informatioo involves an in¬ 
vestigation for disenrollment, the addressee is AFROTC/SDA, 
Maxwell AFB, AL 36112, both addresses may be visited by the 
requester. 

Record access procedures: Requests from individuals should be 
addressed to the detachment Commanders of their particualr 
AFROTC detachment.indkating their name and social security 
number. However, if their request for information involves an in¬ 
vestigation for disenrollment. the addressee is AFROTC/SDA, 
Maxwell AFB, AL 36112, both addresses may be visited by the 
requester. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. ^ 

Record source categories: Sources of records in the system are 
educational institutions, secondary and higher learning; government 
agencks; civilian authorities; financial institutions; previous em¬ 
ployers; individual recommendations, intervkwing Officers; and 
ctv^n medical authoritks. 

Systems exempted from certain provMoas of the act: NONE 
F04501 OKPNQSB 

System name: 04501 OKPNQSB Air Force ROTC Fkld Training Ad¬ 
ministration System. 

System locatfoo: At Air Force installations hosting field training 
and AFROTC detachments. Department of Defense directory in the 
appendix to the Air Force's systems notke. 

Categories of tndivMoals covered by the system: AFROTC cadets. 

Categories of records fai the system: Student assignment/orders, in- 
processing checklist, counseling record, drill evaluation, weekly 
quarters inspection discrepancy report, observatioo worksheet, stu- 
^nt performance report. 

Aathority for maintenance of the system: PI 88-647 amending title 

10, use. 

Routine uses of records malDtalned In the system. Including catego¬ 
ries of osers and the purposes of sneb nsest Used in management of 
fkld training. FoOowtng fkld training, infoimation is used to deter¬ 
mine recommendation for further AFROTC training and qualifica¬ 
tion for commissioning. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in Hie folders. 

RetrlevabilHy: Filed by Name and by Social Security Number 
(SSN). 

^feguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servking the record system 
in performance of Ihctr offkial dutks. Building locked after duty 
hours. 

Retention and dbposal: At installations hosting field training 
destroy upon completion of encampment, at AFROTC 
detachments, place in student's records file. Retained in office fdcs 
for one year after annual cut-off, then destroyed by tearing into 
pkces, shredding, pulping, macerating, or burning. 

System manager<s) and address: Director of senior program. 
AFROTC/SD, MaxweO AFB. AL 36112 

Notlflcatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. Indicate name. Social security 
number and AFROTC detachment 

Record acetM procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coutestlng record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial deterainations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aource categories; Fkld traming staff, academk and train¬ 
ing Officer reports 
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Systcnnf exempted from certain provisions of tlm act: NONE 
F04501 OKPNQSC 

System name: AFROTC field training assigment system. 

System location: AFROTC/SDT 

At Headquarters Air University. Maxwell Air Force Base. AL 
36112. 

Categories of indWiduab covered by the system: AFROTC cadets 
and active duty military personnel assigned to AFROTC. 

Categories of records In the system: Personnel assignment request, 
availability, and actual assignments. 

Authority for maintenance of the system: PI 88>647 amending title 
id. US Code. 

Routine uses of records maintained in the system, including catego* 
lies of users and the purposes of such uses: System b used to assign 
staff and students to field training locations 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbpoaing of records In the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrlevabillty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are. stored in locked cabinets or rooms. 

Records are controDed by computer system software. 

Retention and dispoaal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, bedding, 
pulping, macerating, or burning. 

System manageifs) and address: Director of senior program, 
AFROTC, MaxweD AFB al 36112. 

Nodfkatioa procedure: Requests from individuaU should be ad¬ 
dressed to the Systems Manager. 

Individuab must provide name, SSAN, and unit of assignment. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: AFROTC detachment personnel. 

Systems exempted from certain provisions of the act: NONE 
F04501 OKPNQSD 

System name: Flight instruction program (FIP). 

System locatioa: AFROTC/SDA 

At Headquarters Air University, MaxweO Air Force Base. AL 
36112. and at AFROTC detachments, official mailing addreddes of 
the detachments are in the Department of Defense directory in the 
appendix to the Air Forcers system notice. 

Categories of Individuab covered by the system: AFROTC cadets 
enrolled in FIP and contractors. 

Categories of records In the system: Student eligibility record, 
grade sheets and performance record , conunseling and interview 
record, training certificates, waiver and elimination actions. 

Authority for maintenance of the system: PI 88-647 amending title 
101 US Code. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Information b used in 
monitoring cadets progress in FIP and to. determine cadets qualifi¬ 
cations for further Air Force pilot training. 

Policies and practices for storing, retrieving, sccessiag, rcUinIng, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

RetrievabiUty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and dbposal: Retained in office files for one year after 
annual cut-off. then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 


System maaagerfs) and address: Dbector of senior proKnn 
AFROTC, MaxweU AFB AL 36112. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requests should include name, SSAN, detachment number of 
requestor. 

Record access procedures: Individual can obtain assistance io 
gaining access from the Systems Manager. 

Contesting record procedures: The Ab Force's rules for access to 
records and for contesting and appealing initbl determinatioos by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Sources of records in the system are 
the flight instructors, detachment FIP project Officers, and FAA 
flight examiners. 

Systems exempted from certain provbions of the act: NONE 
F04501 02SCEYA 

System name: 04501 02SCEYA Military Personnel Folders. 

System location: Air Force Inspection and Safety Center. Norton 
Ab Force Base, CA 92409. Personnel Divbion (DP). 

Categories of individuab covered by the system: All active duty 
and Ab Force Reserve personnel assigned or attached to the Air 
Force Inspection and Safety Center (AFISC). 

Categories of records in the system: Performance reports rendered 
while assigned to AFISC AF Forms 2095 and 20% AF Forms 7 and 
11 AF Form 298-1. record individual person enlisted 

Authority for maintenance of the system: 10 USC 8012. 

Roudne uses of records maintained in the system, including categs- 
ries of users and the purposes of such uses: Internal management of 
military personnel assigned and attached to AFISC. Used by com¬ 
manders, directors, supervbors. 

Policies and practices for storing, retrieving, accessing, retalaiag, 
and dbposing of records in the system: 

Storage: Maintained in file folders. Locked cabinet. 

RetrievabiUty: Fflcd by Name. 

Safeguards: Records are accessed by custodbn of the record 
system. Records are accessed by person(s) responsible for servkmg 
the record system in performance of theb official duties. Recordi 
are accessed by authorized personnel who are properly screeoed 
and cleared for need-to-know. Records are stored in locked 
cabinets or rooms. Controlled by sign out logs. 

Retention and dbposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. Six months after departure. 

System managers) *Bd address: Chief of Personnel Office. Air 
Force Inspection and Safety Center, NortonAFB. CA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistwee in 
gaining access from the Systems Manager. Commander Directors 
Supervisors gain access through the system manager. 

Contesting record procedures: The Ab Force's rules for access to 
records and for contesting and appealing initial determinatioos by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces, field personnel records maintained by Base Per¬ 
sonnel Office. Officers Command SebcUon Group Recordi, aod 
from the individual concerned. 

Systems exempted from certain prevbioiis of the act: NONE 
F04501 (TTYLNGA 

System name: Reserve Officer/Airman personnel data card index 

System locatiom: At Ab Force Office of Special Investigatiooi, 
Washington DC 20314. 

And at each Ab Force Office of Special Investigations (AFOSD 
Dbtrkt 

Categories of Individuab covered by the system: AFOSI reserve 
personnel. 

Categories of records im the system: Index cards containing pet* 
tinent personnel data to include promotion dates. Officer 
ness report data, list of active duty tours, service schools attended, 
civilian occupation and education, locator data, security clesraoce 
and date granted, and assignment data. 
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Aothority for BialatcBaacc of tbc lyitcn: 44 USC 3101 

Rootiac uses of records mofaiUfaied ia the fysten, iacladiiiR cateRo- 
fjgg of vsers and the purposes of soch uses: Used by the Chief, 
Reserve Affairs and Personnel Procurement Division to maintain 
routine data on all mobilization augmentees. Used by 
AFOSI district Commanders to effect a timely and orderly recaO of 
ffscryc personnel upon notification of national emergency and to 
effectively utilize such individuals based on previous experience 
lod education. 

Polkica tad practices for storing, retrieving, accessing, retaining, 
led dhposittg of records in the system: 

Storage: Maintained in card files. 

Rftfkvsbillty: Filed by Name. 

Sifcgsards: Records are accessed by custodian of the record 
lystem. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
icfeened and cleared for need>to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

RetcadoB and dispnaal: Retained in office ffles until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, maceratiiig, or burning. 

System maaagerfi) addrcai: Commander, Air Force Office of 
Special Investigationt 

fMlflcstloB proccdore: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record acccai procedvrea: Individual can obtain assistance in 
yarning sccess fiom the Systems Manager. 

Mailing addretaes are in the Department of Defenie directory in 
the appendix to the Air Force’s systems notice. 

Coalcstlag re co rd proccdurca: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record Murct categoriea: Data is extracted from individual train- 
mg and military/ civi^n personnel records. 

Systems exempted froni certain provlofoas of the act: NONE 


F04501X0IACYVA 

System aamc: 04501X01ACYVA Air Force Service DaU of Em¬ 
ployees and Relatives. 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of IndlvIdBah covered by the system: Air Force 
Reserve and Air National Guard personnel. 

Categories of recorda ia the system: Personal data of active duty 
ndilary personnel and civilian employees or a relative of either 
who are assigned to the Air Reserve Personnel Center, Members of 
the Air Force Reserve or Air National Guard. 

Aathority for malntenaiicc of the system: 10 USC 275. 

Rouffne uses of records maintained ia the system, including catego- 
^ ol users and the purposes of such uses: Information is used to 
identify a master personnel record and place it in a more secure file 
which has a limit^ access, when completed, the form is maintained 
and used by the records maintenance division (DPFR) Air Reserve 
Personnel Center. 


PwHriet sad practices for storing, retrieving, accessing, retaining, 
lad dhposing of records in the system: 

Storage: Maintained in card files. 

RelrievabUlty: Filed by Social Security Number (SSN). 

Sal^ardt: Records are accessed by custodian of the record 
>yitem and by persoD(s) responsible for servicing the record system 
o i^ormaoce of their official duties. Records are stored in locked 
cabinets or rooms. 


RHcoHob and disposal: Retained in office files until superseded, 
Jhioletc, no longer needed for reference, or on inactivation, then 

muroyed by tearing into pieces, shreddiiig, pulping, macerating, or 
bonimg 

System maaagerfs) and addrem: Commander Air Reserve Person¬ 
al Center (ARPC), 7300 East First Avenue. Denver. CO 80280. 


Notificatioa procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer. ARPC/DADP. 
7300 East First Avenue. Denver. CO 80280. Written requests for in¬ 
formation should contain fuO name. SSN, current mailing address 
and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, air Reserve Personnel Center. 7300 East First 
Avenue. Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishing to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person’s identification. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue. Denver, CO 80280; 
telephone (303) 394-4667. 

Contesting record procedures; The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from individual, member or 
relative. 

Systems exempted from certain provisions of the act: NONE 
FD4501X0IACYVB 

System name: 04501XOIACYVB Air Force Reserve AppUcations for 
Extended Active Duty. 

System location: Air Reserve Personnel Center. 7300 East First 
Avenue, Denver, CO 80280. 

Categories of individuals covered by the system: Air Force 
Reserve and Air National Guard personnel. 

Categories of records In the system: Application for extended ac¬ 
tive duty correspondence and related documents. 

Authority for maiatenance of the system: 10 USC 672d. 

Routine uses of records maintained fas the system, including catego¬ 
ries of uaers and the pnrposcs of such uses: To determine if in¬ 
dividual is qualified for voluntary entry on extended active duty if 
the individual is qualified and a procurement quota is available 
when the entry on extended active duty b accomplished. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in ffle folders. 

Rctrkvability: Filed by Name and Social Security Number (SSN). 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their of^ial duties who are property screened 
and cleared for need-to-know. 

Retention and disposal: Retained in ofHce files untfl superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. ' 

System managers) and addreas: Commander Air Reserve Person¬ 
nel Center (ARPC) 73(X) East First Avenue, Denver, CO 80280. 

Notifleatioo procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue. Denver, CO 80280. Written requests for in¬ 
formation should contain fuR name. SSN, current mailing address 
and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center. 7300 East First 
Avenue, Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishing to see their records should provide a 
current Reserve identification card and/or driving hcense and some 
verbal information that could verify the person’s identification. 

Record nccem proccdurca: Individuals can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394-4667. 

Contesting record procednrea: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categoriea: information from individual applying for 
extended active duty. 

Systems exempted from certain provkions of the act: NONE 
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FCMSOIXOIACYVD 

Syftcm Dame: 04501XOIACYVD Air Force Reserve Officer Training 
Corps (AFROTC) Contract Violators. 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of individaals covered by the system: Air Force 
Reserve personnel. 

Categories of records fas the system: Cards reflecting incoming 
referrals annotated with name. Social Security Number (SSN), ad> 
dress and resume of actions taken 

Authority for maintenance of the system: 10 USC 2107 financial 
assistance program 

Routine uses off records maintained in the system, faicluding catego¬ 
ries of users and the purposes of such uses: To control and account 
for AFROTC contract violator cases. Used by military personnel 
technicians for central accounting of AFROTC contract violator. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

. Storage: Maintained in card files. 

Retrievabillty: Filed by Name and Social Security Number (SSN). 

Safeguards: Records are accessed by custodian of the record 
system and by persoD(s) responsible for servicing the record system 
in performance of their official duties. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Commander Air Reserve Person¬ 
nel Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

Nodficatioa procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 First Avenue, Denver, CO 80280. Written requests for infor¬ 
mation should contain full name, SSN, current mailing address and, 
if known, the case (control) number on correspondence received 
from ARPC. Records may be reviewed in the records Review 
Room, Air Reserve Personnel Center, 7300 East First Avenue, 
Denver, CO between 8:00 am and 3:00 pm on normal work days. 
Visitors wishing to see their records should provide a current 
Reserve identification card and/or driving license and some verbal 
information that could verify the person's identification. 

Record access procedures: Individu^ can obtain assistance in 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394-4667. 

Contcftittg record procedures: The Air Force's rules for access to 
records add for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from Commandant 
AFROTC. MaxweO AFB Alabama 36112. 

Systems eiempted from certain provbloas of the act: NONE 
F04501X0UCYVE 

System name: 04501XOIACYVE Involuntary Recall 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver. CO 80280. 

Categories of individuals covered by the system: Air Force 
Reserve personnel. 

Categories of records la the system: Documents consist of listings 
of incoming referrals with name. Social Security Number (SSN), 
line number and resume of actions taken. 

Authority for maintenance of the sjrstem: 10 USC 8012 

Rootioe uses of records maintained la the system, including catego¬ 
ries of users and the purposes of such uses: To control and account 
for involuntary recall of nonparticipating Airmen. Used for control 
by military personnel technicians. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in note bouks/binders. 

Retrievabillty: Filed by name. Social Security Number (SSN) and 
line number. 

Safeguards: Records are accessed by person(8) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 


Retention and disposal: Retained in office files until superseded 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. 

System managcr(a) and address: Commander Air Reserve Person 
nel Center (ARPC) 7300 East First Avenue. Denver, CO 80280. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP 
7300 East First Avenue, Denver. CO 80280. Written requests for ini 
formation should contain fuU name. SSN, current mailing addresi 
and. if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue. Denver, CO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishing to see their records should provide a 
current Reserve identification card and/or driving license and some 
verbal information that could verify the person's identification. 

Record access procedures: Individuals can obtain assistance b 
gaining access from the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue. Denver, CO 80280- 
telephone (303) 394-4667. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from the National Guard 
^Bureau, Wash, DC, 20310. Headquarters Air Force Rcserve/DPAA 
Robins AFB Georgia 31098. ARPC/DPRM, 7300 Easst First 
Avenue, Denver, CO 80280. 

Systems exempted from certain provisions of the act: NONE 
F04501X0MUHHZA 

System name: Reserve medical service corps Officer appointments. 

System location: Headquarters Air Force Reserve (AFRES) 
Robins Air Force Base, AFB, GA 31098. 

Categories of individuals covered by the system: Air Force reserve 
medical service corps Officer applicants 

Categories of records in the system: Status and actions taken dur¬ 
ing the processing of applications for appointment. 

Authority for malnteuance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including categs- 
rics of users and the purposes of such uses: Provides a ready 
reference and status of all applications and the actions accom¬ 
plished during the processing of each. 

Policies and practices for storing, retrieving, accessing, retainbi, 
and disposing of records In the system: 

Storage: Maintained in card fOes. 

Retrievabillty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by commanders of medical 
centers and hospitals. 

Records are accessed by person(s) responsible for servkisg the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and dbpoaal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, theo 
destroyed by tearing into pieces, shredding, pulpbg, macersting, or 
burning. 

System manager(s) and address: Command surgeon Headquarters 
Air Force Reserve, Robins AFB, GA 31098. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for acceis to 
records and for contesting and appealing initial detenninationi by 
the individual concerned may be obtained from the Systcmi 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, paneU, auditors, and so forth. 

Systems exempted from certain provisions of the set: NONE 
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F04502 OlACYVA 

Cfitrfli OlACYVA Inactive Duty Training, Extension 

Course Institute (ECD Training 

locatioa: Air Reserve Personnel Center, 7300 East First 
CO 80280. 

CfteSoHes of Indivkluali covered by the fystem: authorization for 
Active duty training,authorization for individual inactive duty 
(for noopay status only ;for pay status authoriza* 
(l 0 o).ccrtificate of completion issued on completion of volume of a 
course 

Csicgorics of records bi the systeni; Point credit source documents 
gabtaioed on active air force reserve member. 

AiUM>rity for maintcoaiicc of (he system: 10 USC 1331, 1332 and 

I»3. 

ResUoc uses of records malaUincd fat the system, including catego- 
§1 Bsers and the purposes of such uses: The record shows the 
coiDpletioo of each volume of a correspondence coarse by a 
feiervist and shows training performed for either paid or nonpaid 
gatui.record is used by milit^ personnel clerks to audit a 
idervift point credit accouot.it is used as a cross check to insure 
i^ctmcy of the reservists yearly point credit account as it pertains 
lo ha pay account 

foHcks and pmctSccs for storing, rcfrieving, accessing, retaining, 
md of records In the syatem: 

glortfc* Maintained in visible file binders/cabinels. 

RftHevsbility: Ffled by Name and Social Security Number 
(SSAN). 

Sifegaards: Records are accessed by custodian of the record 
lyitcm sod by personfs) responsible for servicing the record system 
n pdfonnance of their of^ial duties who are properly screened 
lad clmed for need-to-know. Records arc protected by guards. 

RcimtkMi and disposal: Inactive duty training documents are 
destroyed after 5 yeari. ECl ceftificates(duplicates) are destroyed 
lix Booths after reservist receives his copy. 

Sydem maaagerfs) and addrcaa: Commander Air Reserve Person- 
ad Center (ARPC) , 73(X) East First Avenue, Denver, CO 80280. 

Notifkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer. ARPC/DADP, 
7300 But First Avenue, Denver, CO 80280. Written re<|uests for in- 
(bfiDitioD ibould contain full name, SSN, current mailing address 
aod, if known, the case (control) number on correspondence 
receWed from ARPC. Recoct may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CoO between 8:00 am and 3:00 pm on normal 
work days. Visitors wishing to see their records should provide a 
cuiTcot Reserve identification card and/or driving license and some 
verbal inionnstion that could verify the person's identification. 

Record access procedures: Individuab can obtain assbtance in 
tuning access xrom the Documentation Management Officer, 
ARPC/DADP, 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394-4667. 

Coatesdag record procedurca: The Air Force's rules for access to 
records sod for contesting and appealing initial determinatioDs by 
the individual concerned may be obtained from the Systems 
Ifinsgcr. 

Record toarct catcgoiica: information from individual reservbt. 
Air Nationa] Guard Air Force Reserve unit. 

System eiempted (roni certain provisions of the act: NONE 
F05001 OBXQPCA 

Sybe* aant: 05001 OBXQPCA Cadet InformatioD Card 

Systca location: At United States Air Force Academy, CO 80840 

Calcgoiiet of indivldiiab covered by the system: Air Force Acade- 
ny cadets. 

Cstcgories of records In the tysfem: Cadet Information Card 

Asikority for maintenance of the system: 10 USC 903, 10 USC 
8012 

BiwtiDc ittet of records maintained In the system, inclodlng calcgo- 
aaeri and the parpooes of such nacs: Purpose of System: In- 
cards on cadets Ibting name, date of birth, SSN, admbsion 
wui^tioD scores, course grades and instructor evahiatioos con- 
wnung aptitude, attitude and performance. Category of User: 
Realty departments. Specific Use: Used to evaluate potential 
quiets for commissioned service and to evaluate potential as future 
ttitnictor. 


PoUdet and practices tor storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Maintained in card ffles. 

Relrlevability: Filed by Naihe. 

Safeguards: Records are accessed by peraon(s) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained at USAF Academy, CO 80840 in 
the departmenUs). Destroyed by tearing into pieces, shredding, 
macerating or burning after purpose has been served or five years 
after graduation. 

System manager(s) and addrem: Dean of Faculty, United States 
Air Force Academy, CO 80840 

NollOcatloa procedure: Requests from individuab should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations- by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Faculty instructors. 

Systems exempted from certain provbloas of the act: NONE 
F05001 OBXQPCB 
System name: Academic Skheduling 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuab covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records In the system: Listings of all cadet academic 
schedules including cadet final examination schedules; rosters of 
cadets, by course, taking final examinations; extra instruction or 
hospital instruction schedules; roster of cadets requestmg permis¬ 
sion to enroD in independent study, or authorized to drop or add 
courses; Ibting of course rosters prepared for current semester in¬ 
dicating individual's enrollment by course section; reports of 
reasons for cadet absences or bteness for academic causes; Ibting 
of cadets tmprox)erly regbtered in ebsses. 

Authoirity for ■mintcaauce of the system: 10USC903 

Routiue uses of records maiuCalncd In the system, iocluding catego¬ 
ries of users snd the purposes of such uses: Purpose of System; Pro¬ 
vide both cadet and instructors of schedules of classes and ebss- 
rooms and an explanation for any devbtion from these schedules. 
Category of Users: Cadets and Dean of the Faculty staff. Specific 
Uses: Used to provide locator and scheduling information and to 
provide proposed course offering information, change current and 
future semester course enrollments, reschedule cadets and establish 
criterb for resectioning cadets in their courses during the academic 
year. 

Policies and practices for storing, retrieving, accessbg, retafaUng, 
aud dbpcMliig of records !■ the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Maintained on computer paper printouts. 

Retrievabllity: Filed by Name. 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodbn of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file cootainers/cabmets. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Rctcutiou and dbposal: Retained in office files untd superseded, 
obsobte, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerts) and address: Director of Counseling and 
Scheduling 

Notifkatiou procedure: Requests from individuab should be ad¬ 
dressed to the Systems Manager. 
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Record acccos proccdnret: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisloiis of the act: NONE 
F05001 OBXQPCH 

System name: Collateral Training Records 

System location: At United States Air Force Academy, CO 80840 

Categories of indWIdnals covered by the system: USAF Academy 
cadets enrolled in courses of the Academy Navigation Division. 

Categories of records fas the system: Exam answer sheets, 
takehome exercises, flight mission grade sheets. 

Authority for maintenance of the system: Fub. L. 89-554, Sept. 6, 
1966, 80 Stot. 379, 10 USC 8012 

RontiBc naes of records maintained In the system, incioding catego¬ 
ries of users and the purposes of such uses: Maintain a record of 
scores and grades accumulated during the academic year. Assigned 
officers and secretarial staff of the Navigation Division, USAFA. 
Used to resolve any questions of validity of cadet grades. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dlsposiBg of records In the system: 

Storage: Maintained in file folders. 

RetricvablUty: Filed by Name. 

Ffled by other identification number or system identifier. 

Safeguards: Records are stored in locked^cabinets or rooms. 

Navigation Division instructor staff and secretrial staff who are 
responsible for servicing the record system in performance of offi- 
cal duties have access. 

Retention and dlspoaal: AH material in system with the exception 
of final examination answer sheets are retained for 90 days after 
the end of the semester in which administered or until the cadet 
graduates, whichever is sooner. Final examination answer sheets 
are destroyed after one year or when the cadet graduates, 
whichever is sooner. AH material to be destroyed is boxed and pul¬ 
verized in accordance with the aforementioned time frame by the 
Director of Logistical Support and Plans (DFSAS), USAFA. 

System mauagerC*) **d addrem: Commandant of Cadets (CW), 
USAF Academy, CO 80840 

Nofificatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requesting individuals wfll be required to supply fuH name, cadet 
number, and social security account number (SSAN). Requests 
must first be addressed through the Commandant of Cadets (CW) 
before obtaining specific data from the Navigation Division 
(CWIN). 

Record access procedures: Individual can obtain assistance in 
gaining access from the System Manager. 

Coulcstiug record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from cadet testing 
and flight checks during the academic year. 

Systems exempted from certain provklous of the act: NONE 
FOSOOl SAFOI B 

System name: Information Officer Short Course Eligibility File 

System locatlou: Academic Detachment, Secretary of the Air 
Force Office of Information (SAF/OIOL), 780 Van Vleet Oval, 
Room 334, Norman, OK 73069. 

Categories of Indlvldnak covered by the system: Active duty Air 
Force Information Officers in the grades of 2nd Lieutenant through 
Colonel. 

Categories of records in the system: Brief service history 
(including current grade and duty location), educational 


background, and information on previous attendance at the Air 
Force Short Course in Communication. 

Authority for mainteoauce of the system: 10 USC 8012 

Routliie uses of records maintained is the system, iacludiag caUgo. 
rics of users and the purposes of such uses: Used by the information 
Career Management Staff Officer, Air Force Military Personnel 
Center (AFMPC/DPMROS4D). Randolph AFB TX 78148. and by 
the Chief, Office for Resources and Projects, Secretary of the Air 
Force Office of Information (SAF/OIR), Washington DC 20330, to 
determine eligibility of Information Officers to attend future classes 
in the Air Force Short Course in Communication. 

Policies and practices for storing, retrieving, accessing, retaiaiag, 
and dbposiug of records in the system: 

Storage: Maintained in card files. 

Retrlevabillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by per8on(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files untfl reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System mansger(s) and address: Director of Information, Office 
of the Secretary of the Air Force (SAF/OD 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Academic Detachment Liaison Non-Commissioned 
Officer (SAF/OIOL), 780 Van Vleet Oval, Room 334, University of 
Oklahoma. Norman. OK 73069. Telephone: (405) 325-1804. 

Record access procedures: Individuals can obtain assbtaoce from 
the Academic Detachment Liaison Non-Commissioned Officer or 
from the Chief, Office for Resources and Projects, Secretary of the 
Air Force Office of Information, addresses as given. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determioations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Data extracted from surveys of aU In¬ 
formation Officers provided by Major Air Commands and Separale 
Operating Agencies on aH assigned Information Officers. U^ated 
annuqHy. 

Systems exempted from certain provisions of the act: NONE 
FOSOOl OBXQPBB 

System name: USAF Academy Cadet/Nominee/Applicants Athletic 
Records 

System locatkm: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Air Force Acade¬ 
my cadets. Air Force Academy nominees/applicants. 

Categories of records In the system: Records cover athletic par¬ 
ticipation by cadets, nominees, and applicants, contest resulti, 
news articled and at^tk background information. Include Roster 
S: of squadron teams, cadet participation in high school, intercol¬ 
legiate sports, athletic questionnaire, physical educa- tioo grades, 
test scores, participation absentee and injury records, congressiooal 
correspond- ence between candidate and congressman, regarding 
Academy appointment (used by athletic personnel only). 

Authority for maintenance of the system: 10 USC 8012. 

Rootlne uses of records malutalncd fas the system, iiiclodlng estegih 
lies of nsers and the purposes of such uses: Records are used to verb 
fy participation in intercollegiate athletics determine athletic 
background of candidates and encourage completion or appoint¬ 
ment to academy record cadet participation in intramurals, monitor 
cadets* physical education progress, determine grades, as basis for 
tntramu^ awards, background for biographies and hometown news 
releases, track intramural injuries and absentees. 

Policies and practices for storing, retrieving, accessing, reUlaiag, 
and disposing of records In the system: 

Storage: Maintained in note books/btnders. Maintained on com¬ 
puter magnetic tapes. Maintained in file folders. Maintained in card 
files. Maintained as photographs. 

Retrlevabillty: Ffled by Name. Ffled by Military Service Number. 

Safeguards: Records arc accessed by custodian of the record 
system. Records are accessed by person^) responsible for serviciiig 
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the record system in performance of their official duties. Records 
are stored in security ffle containers/cabinets. Records are stored in 
locked cabinets or rooms. 

Reteatioa and disposal: AD records, with the exception of physi¬ 
cal education grades and test scores, are TK Grades and test scores 
are microfilmed and retained as a permanent record. The original 
card is retired to the USAF Academy Staging area and destroyed 
after two years. 

System maaagerfs) and address: Director of Athletics, USAF 
Academyt Co. SOWM. 

Notification procedure: Requests from individuals should be ad- 
^aed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force*8 rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Rtcord source categories: Chief of Intramural Division, in¬ 
dividuals team coaches, individual instructors, cadet squadron 
itkletic officer, educational institutions, public media, individual 
candidates, instructor grading worksheet, officer in charge of in¬ 
dividual sport, individual athlete or registrar's office. 

Systems exempted froin certain provisioni of the act: NONE 
P05W1 OIACYVA 

System name: 05001 OIACYVA Professional Military Education 
(PME). 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of individoab covered by the systetn: Air Force 
Reserve personnel 

Categorka of recorda In the ayatem: Records concerning school 
(poe) quotas, school selection boards results selecting a reservist to 
stteod a pme course 

Antbority for maintenance of the tystem: 10 USC 262. 

Routine nsca of recorda maintained In the ayatem, including catego- 
rks ef naers and the pnrpoM of inch nses: Used to monitor, manage 
and comply with the requirements to fulffll the quotas allocated to 
reservist by the office of primary responsibility at ARPC. 

NIkies and practicea for storing, rotHcving, accessing, retaining, 
sad disposing of records in the system: 

Sterage: Maintained in ffle folders/ note books/binders. 

Retrievabint^: Filed by Name, Social Security Number (SSN) or 
by other identmeatioB number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
b performance of their official duties, who are properly screened 
tod cleaied for need-to-know. Records are stored in locked 
cabmets or rooms, protected by guards, and controlled by person¬ 
nel screening. 

Retcadou and dlapeaal: Retained in office files for one year after 
annual cut-off. then destroyed by tearing into pieces, shredding, 
pulpbg, macerating, or burning. 

System managerfs) and addrem: Commander Air Reserve Person¬ 
nel Center (ARPC), 73(X) East First Avenue, Denver. CO 80280. 

Notificatloa procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
7300 East First Avenue, Denver, CO 80280. Written requests for in¬ 
formation should contain full name, SSN, current mailing address 
sod, if known, the case (control) number on correspondence 
received from ARPC. Reco^s may be reviewed in the Records 
Revbw Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO between 8:(X) am and 3:00 pm on normal 
work days. Visitors wbhing to see their records should provide a 
current Reserve identificatioo card and/or driving license and some 
verbal mformation that could verify the person's identification. 

Record access procedures: Individuals can obtain assistance in 
irining access from the Documentation Management Officer, 
ARPC/DADP. 7300 East First Avenue, Denver, CO 80280; 
telephone (303) 394-4667. 

Coutestiug record procedures: The Air Force’s rules for access to 
rmids and for contesting and appealing initial determinations by 
the mdividual concerned may be obtained from the Systems 
Manager. 


Record source categories: Information from master personnel 
record and individuals application. 

Systems exempted from certain provisions of the act: NONE 
F05001 OJ DOTA 

System name: Program administration records. 

System location: Columbus Air Force Base (AFB) MS 39701, 
Craig AFB AL 36701, Laughlin AFB TX 78840, Moody AFB GA 
31601, Randolph AFB TX 78148, Reese AFB TX 79489, Sheppard 
AFB TX 73611, Vance AFB OK 73701. Webb AFB TX 79720. Wil- 
hams AFB AZ 85224. 

Categories of individuals covered by the system: Synthetic trainer 
instructors. 

Categories of records In the system: Training and qualification 
records. 

Authority for maintenance of the system; 10 USC 8012. 

Rontiue uses of records maintained in the system, including catego¬ 
ries of naers and the purposes of such uses; Record of initial, qualifi¬ 
cation, and continuation training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records fas the system: 

Stornge: Maintained in file folders. 

Retrievability: Ffled by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(8) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are stored in controlled files. 

Retention and dbposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System maaag€r(a) and addrem: Deputy Chief of Staff for Opera¬ 
tions, HQ Ak training Command, Randolph AFB, TX 78148. 

Notificatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record nccesa procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Conicstiag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Panels, auditors, and individual's per¬ 
formance during traming. Prepared on behalf of the Air Force by 
boards, committees. Information obtained from source documents 
(such as reports). 

Systems exempted from certain provisions of the act: NONE 
F05001 dJ DP A 

System name: Faculty board ledger. 

System location: Headquarters Air training Command (ATC) 
Deputy Chief of Staff for Personnel (DCSP), Randolph AFB. TX 
78148. 

Categories of indiridnals covered by the system: All Officers who 
meet a faculty board for ehmination from undergraduate navigator 
or pilot training programs. 

Categories of records In the system: Composite listing containing 
board documentation. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records raaiataiued in the system, including catego¬ 
ries of nsers and the purposes of such uses: DCS/P uses ledger to 
monitor case timeliness. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in note books/binders. 

Retrievability: Filed by Name. 

Ffled by other identificatioo number or system identifier. 

Safeguards: Records are accessed by person(8) responsible for 
servicing the record system in performance of their official duties. 

Stored in locked building. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 
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Syitcm BBaagci^t) ud addrcn: Headquarters Air Training Com¬ 
mand, Deputy Chief of Staff Personnel Randolph Air Force Base 
Texas, 78148. 

NoCifkatioD procedure: RequesU from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared oji behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain proviiioni of the act: NONE 
F05001 OJMPLSB 

System name: Student collateral training records. 

System locatioa: At Officer Training School USAF Lackland 
AFB TX 78236. 

Categories of individunli covered by the system: Students in 
precommissioning training. 

Categories of lecords In the syatem: Student performance records 
and subjective evaluations. 

Anthorlty for malnteanace of the fystem: 10 USC 8012. 

Routine uses at r ecords maiatsined la the system, iacluding catego¬ 
ries of asers sad the parposcs of such uses: Evaluation of student's 
potential for commissioaing. 

Policies and practices for storing, r et rievtag, accessing, retaining, 
and dlspodng of records la the system: 

Stor ag e; MaiDtamed in file folders. 

Rctrievabillty: Filed by Name. 

Salegnards: Records are accessed by custodian of the record 
system. 

Records arc accessed by pcrsoo(t) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel woo are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

RetentioB and dispesal: Maintoined for 2 years then destroyed at 
records staging area by tearing, macerating, pulping, shredding or 
burning. 

Retained in office files for two years after annual cot-off, then 
destoyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfr) addrem: Deputy Commander for Military 
Training , Officer Training School, Lackland AFB TX 78236. 

NoCifIcatSoa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaming access from the Systems Manager. 

Coutestlag record procedorcs: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aouree categories: Internal testing and instructor and peer 
observation. 

Systems exempted from certain provisloas of the act: NONE 
roSOOl OMUHHZA 

System name: Undergraduate pilot and navigator training. 

System locatioa: Air Force Reserve (AFRES) Robins Air Force 
Base OA 31098. 

Categories of ladivldusls covered by the system: Personnel 
selected for Officer Training School, undergraduate pflot training, 
initial navigator training. 

Categories of records io the system: Data contained in standard 
AF military personnel file. 

Anthorlty for mafailcnance of the system: 10 USC 8012. 

RootlBc uses of records msintaiacd In the system, biclodlng catego- 
rfes of nsers and the pnrpoocs of such oaes: To provide class number 
reporting date clast starting date graduation date and unit of assign¬ 
ment upon completion of training. 


Policies and practices for storing, retrieving, accessing, relainfDg, 
and disposing of records in the system: 

Storage: Maintained in card fOes. 

RetrievablUty: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Reteatkm and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Deputy Chief of Staff Personnel 
HQ AFRES Robins AFB GA 31098. 

Notificatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures; Individual can obtain assistance in 
gaming access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisloiis of the act: NONE 
F05001 OMUHHZB 

System name: Air Force Reser\'e Medical School tour allocations. 

System location: HQ AFRES Robins AFB OA 31098. 

Categories of individuals covered by the system: Air Force 
Reserve Officer and enlisted medical personnel. 

Categories of records in the ^stem: Actions and quota aHotmcnt 
for medical personnel requesting attendence at a military service 
school. 

Aotboiity for maintenance of the system: 10 USC 8012. 

Roudne nscs of records maintained in the system, Includiog catego¬ 
ries of lisera and the purposes of such uses: Provides ready reference 
of the actions and allotment of school tour quotas. 

Policies and practices for storing, retrieving, accessing, rctalalBg, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Rctrievabllhy: Ffled by Name. 

Safeguards: Records are controlled by personnel screening. 

Refeutbm and disposal: Retained in office one year after end of 
year in which quota is filled then destroyed by shredding, burning, 
pulping, macerating or tearing into pieces. 

System managerf*) end address: Command Surgeon HQ AFRES 
Robins AFB GA 31098. 

Notification procedure: Requests from individuals should be sd- 
dressed to the Systems Manager. 

Record accesa procedures: Individual can obtain assistance to 
gaining access from the Systems Manager. 

ContesUof record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial detenninalions by 
the individual concerned may be obtained from the Systeati 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, paneb, auditors, and so forth. 

Systems exempted from certaiu pruvbkms of the act: NONE 
F05001 OQKRSMA 

Syatem name: Training Instructors (Academic Instructor Improve* 
ment/E valuation) 

System locatkm: Chief, Academic Training Branch. 1550 Techai* 
cal Training Squadron HiH Air Force Base UT 84406. 

Categories of iodlvlduab covered by the system: Academic ioitnic- 
tors. 

Categories of records lu the system: Fonni for evaluating instiuc- 
tor performance in the classroom. * 

Authority for malBteaaocc of the system: 10 USC 8012. 

Roudne uses of records mafaitalned In the system, includiog estegt* 
ries of ttsers and the purposes of such uses: Basic for instructor im¬ 
provement 
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I filiclef practktfl for ftorisg, retHcvlag, scccssiag, rcUiaiog, 
I ^ dtapo«^K of record! in tbc fystem: 

I Slorifr: Maintained in fOc folders. 

I getrkvsblllty: Filed by Name. 

I Records are accessed by custodian of the record 

I lyitr™- 

I tecords are stored in locked cabinets or rooms. 

I |etmtk>D and disposal: Retained in office fOes until reassignment 
I ^ iqtaratioo, then destroyed by tearing into pieces, shredding, 
I Jsb®*' maccfaling, or burning. 

I STffem msnagcrft) and address: Chief Academic Training Branch. 
I 1350 Technical Training Squadron, Hill Air Force Base UT R4406 
I fiioltficatioB procedure: Requests from individuals should be ad* 
I gessed to the Syitema Manager. 

I Iccord access procedures: Individual can obtain assistance in 
I pjpmg iccess from the Systems Manager. 

I Csalcstiag record proc^urcs: The Ai^ Force*8 rules for access to 
I luords and for contesting and appealing initial determinations by 
I Ac individual concerned may be obtained from the Systems 

I Ma&sgcr 

I Beesrd foorcf cslegoriss: Supervisors. 

I Syfteou exempted from certalu provislous of the act: NONE 
rOSOOl OSGHLNE 

I l^iiesi same: Combat intelligence crew training record. 

System locatlou: 319 Ballistic Missile Wing/DOlC Grand Forks 
AfB ND 58201. 

I Categorkf of ludlviduala covered by the systeui: All Air Force ac> 
live duty military personnel on operation crews. 

Csivgorks of recorde lu the system: Record training of crew mem- 
kn. 

Asthofky for mahsCcuoncc of the system: 10 USC 8012. 
lostlac uses sf records mofaitaiiied la the system, tDcfndbig catego- 
ria sf users sad Ibo purposes of such uses: P^vide a training 

I iccord. 

[ FoUcies sad practices for storlag, retrieving, acccssfaig, retalalag, 
isd dkpoeiag of records la the system: 

Storage: Maintained in file folders. 

IftikvablUty: Filed by Name. 

Ssfeguards: Records are ^accessed by custodian of the record 
tyitem. 

Records are accessed by pmon(s) responsible for servicing the 
i iccord system in performance of their official duties. 

tHeatioB and disposal: Retained in office files until superseded, 
sbsoktc, 00 longer needed for reference, or on inactivation, then 
[toitroyed by teanng into pieces, shredding, pulping, macerating, or 
kffiuog. 

Syitcni maaagtrfs) mad address: Chief, InteDigeoce Division, 
Gnmd Forks AFB ND 58201. 

I NocifkatloB procedure: Requests from individuals should be ad* 
ihesKd to the Systems Manager. 

R^rd access procedures: Individual can obtain assisunce in 
I pining access from the Systems Manager. 

Mailing addresses are to the Department of Defense directory in 
I Ik appendix to the Air Force's systems notice. 

I CMicstiag record procedures: The Air Force's rules for access to 
rccoids and for contesting and appealing initial determinations by 
Ik individual concerned may be obtained from the Systems 
Mifisgcr. 

Record sourct categories: Information obtained from source docu* 
•cuts (such ai reporu) prepared on behalf of the Air Force by 
committees, panels, auditors, and individual's performance 
toiing training. 

Syitmi exempted from certalu provtofona of the act: NONE 
F05001 OSGHLNF 

^em Bsme: Aircrew positive control study record. 

System location: 319 Ballistic Missile Wing/DOX, Grand Forks 
AFB ND 58201. 

®f Individuals catered by the system: AH Air Force ac- 
duty personnel on operations crew. 

u?*****^ ®f records in the system: To record positive control self 


Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained In the system, including catego* 
ries of users and the purposes of such uses: To insure the control of 
self study. 

Policies and praetkea for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievabllity: FOed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Rctentioa and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System mauager(s) and address: Chief, Plans Division, Grand 
Forks AFB ND 58201. 

Notifkatioa procedure: Requests from individuals should be ad* 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Conteatfaig record procedures: The Air Force's rules for access to 
records and for contesting and app€:aling tiiitial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual. 

Systems exempted from certain provisions of the act: NONE 
F05001 OSGHLNG 

System name: Officers Electronic Warfare Officer (EWO) training 
record. 

System location: 321 Strategic Missile Wing/DOXT Grand Forks 
AFB ND 58201. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel 

In EWO training. 

Categories of records in the system: Used to record EWO training. 

Authority for mainlenance of the system: 10 USC 8012. 

Routisc uses of records maintained in the system, including catego¬ 
ries ot users and the purpooes of auch uses: Provide a consolidated 
record of EWO training. 

Policies and praetkea for storteg, retrkving, acceming, rctafning, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievabllity: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrsoa(s) responsible for servicing the 
record system in performance of their official duties. 

Reteation and disposal: Retained in office fiks until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manageris) tmd address: EWO training Officer, Grand 
Forks AFB ND 58201. 

Notifkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notke. 

Coutcatiug record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reporu) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and individual's performance 
during training. 

Systems exempted from certain provisions of the act: NONE 
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F05001 OSGHLNH 

Syftem Mmc: Missile procedures training (MPT) accomplishment 

System locatioB: 321 Strategic MissOe Wing/Director of Operations 
and Training, Grand Forks ND 5S201. 

Categories of indivldnals covered by the system; Air Force active 
duty officer personnel. 

On operations crews. 

Categories of records in the system: Student, crew number, train¬ 
ing partner, date, type training, discrepancies noted. 

Authority for maintenaace of the s]r|tem: 10 USC 8012. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purpoM of such uses: Used to record missfle 
procedures trainer rides, critiquing students, provides for review by 
interested students. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dfepooing of records fas the system: 

Storage: Maintained in file folders. 

Rctrievabillty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person<s) responsible for servicing the 
record system in perfonnance of their official duties. 

Retention and disposal: Retained in office ffles until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Retained in office files untfl superseded, obsolete, no lon^r 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System managerft) ud address: Senior Wing missOe crew instruc¬ 
tor. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
- the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information t>btained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and individual's performance 
during training. 

Systems exempted from certain provisions of the act: NONE 
F05001 OSSZDTA 

System name: Nursing skill inventory. 

System locatioB: Nursing office SGHN 

At Air Force hospitals, medical centers and clinics. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

Categories of Indlvidoals covered by the system: AH nursing per¬ 
sonnel on Base. 

Categories of records la the system: List of skfll proficiency each 
individual nurse has attained. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Furnishing on the job 
training instructor skill level progress of each nurse. 

Policies and practices for storing, retrieving, accessing, reUining, 
and dbposing of records In the system: 

Storage: Maintained in file folders. 

Retrievability: Fded by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

RetentioB and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: The Surgeon General. Headquar¬ 
ters United States Air Force. 


NotificatioB procedure: Requests from individuals should be ad> 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance b 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for accesi to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systent 
Manager. 

Record source categories: Information obtained from source doco- 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisioBS of the act: NONE 
F05001 OUJCGJA 

System name: Training summaries graduation roster. 

System locatton: United States Air Force School of Applied Cryp¬ 
tologic Sciences (USAFSACS) to Goodfellow Air Force Base TX 
76901. 

Categories of individuals covered by the system: Army, Navy aQ<j 
Marine Corps active duty military personnel 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: IBM cards containing names 
grades. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Security Ser¬ 
vice training groups Division and Security Service personnel to 
identify graduate students on a weekly basis. 

Policies and practices for storing, retrieving, accessing, retaiaiai, 
and disposing of records In the system: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by computer system software. 

RetenHoa and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System maBagcr(i) and address: United States Air Force School 
of Applied Cryptologic Science, Goodfellow Air Force Base, TX 
76901. 

NotificatioB procedure: Requests from individuals should be id- 
dressed to the Systems Manager. 

Record access procedures; Individual can obtain assistance io 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provIsioBS of the act: NONE 
F05001 OUJCGJB 

System name: Training summaries entering class rosters. 

System location: United States Air Force School of Applied Cryp¬ 
tologic Sciences (USAFSACS). GoodfeUow AFB, TX 76901. 

Categories of Indlviduab covered by the system: Army, Navy lod 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel 

Categories of records in the system: Name rank SSAN course 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained In the system, Includiag 
ries of users and the purposes of such uses: Used by US^* 
SACS/Training Operations Division and USAFSACS/personncl to 
identify students scheduled to enter classes on a weekly basts- 

Policies and practices for storing, retrieving, accessing, r«tslals|i 
and dlsposlBg of records la the system: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by Name. 
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Fflcd by Socud Security Account Number (SSAN). 

Silcgeardt; Records are accessed by custodian of tbe record 
system- 

Records are controQed by computer system software. 

RdfBtioB sod dispoeal: Retamed in office files for one year after 
afifloai cut offs destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System inaBSger<s) and address: USAFSACS to. 

]ttoCtfkstion procedure; Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

RKord accen procedarca: Individual can obtain assbtance in 
liinisg access from the Systems Manager. 

Coatestlag record procedures: The Air Force’s rules for access to 
itcords and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Ru»fer. 

Retard foarcc categorlea: Information obtained from automated 
system mtcrfaces. 

Systems eieuipted from certain proviaSoas of the act: NONE 
F05001 OUiCGJC 

SyUem aauie: Training summaries alphabetical roster. 

System locathw: United States Air Force School of Applied Cryp- 
lolojpc Sciences (USAFSACS), GoodfeDow Air Force Base, TX 
76Q0I. 

CategerWt of iadhtduala covered by the system: Army, Navy and 
Manne Corps active duty military personnel. 

Air Force active duty officer personnel 

Air Force active duty enlisted personnel 

Cttegaries of records la the system: Name grade course SSAN 
sod entering date. 

Aotboiity (or msluteusucc of the system: 10 USC 8012. 

Rmtbc BSCS of records malutaiaed im tbe system, iacloding catego- 
rkt af BserB tod the purposes of such uses: Used by USAF- 
SACS/Trainiog Operatioos Divisioo to alphabeticaUy identify stu¬ 
dents enrolled in USAFSACS resident courses. 

PsUckt and practices for storing, retrieving, acccsslug, retatufaig, 
lad dkpoiiag of records fan tbe system: 

Storage: Maintained on computer paper printouts. 

RctricvablUly: Filed by Name. 

Fflcd by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
tyttcffl. 

Records are cootroDed by computer system software. 

Relcadoo tad disposal: Retained in office files for one year after 
umual cutoff, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System msasgcita) and addrem: USAFSACS. 

NstiflcaUoa procedure: Requests from individuals should be ad¬ 
mired to the Systems Manager. 

Record acetm procedures: Ladividual can obtain assistance in 
Hining access from the Syatema Manager. 

Cooiesting record procedures: The Air Force’s rules for access to 
and for contesting and appealing initial determinations by 
w mdividuai concerned may be obtained from the Systems 
Manager. 

Record aoercc categories: Information obtained from automated 
lyslem interfaces. 

Syitemi exempted from certain provblona of the act: NONE 
F05001 OUJCGJD 

aame: Training summaries class roster. 

locatlom: United States Air Force School of Applied Cryp- 
Sciences (USAFSACS) GoodfeDow Air Force Base. TX 

Categorlca of iodividuais covered by (be system: Army, Navy and 
Corps active duty military personnel 

^ Force aetbe duly officer personnel 

An Force active duty enlisted personnel. 

of records la the system: Name grade SSAN course. 

Atlkoflty lor midiiUunacc of the system: 10 USC 8012. 


Routine uses of records maintained in tbe system, including catego¬ 
ries of users and the purposes of such uses: Used by USAF- 
SACS/Training Operations Division to identify classes is session 
and to further identify training status of students enrolled in 
classes. 

Policies aud practices for storing, retrieving, accessing, retaining, 
and disposing of records in tbe system: 

Storage: Maintained on computer paper printouts. 

RetiievabiUty: FDcd by Name. 

FOed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are cootroUed by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managcr(s) and address: USAFSACS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to tbe Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act: NONE 
F05001 06SCEYA 

System name: Advanced Degree File 

System location: Managed at HQ Air Force Audit Agency 
(AFAA/CC), Norton Air Force Base. CA 92409 

Categories of individuals covered by the system: Air Force Audit 
Agency active duty officer and enhsted personnel and civilian em¬ 
ployees 

Categories of records in the system: Listings of personnel, by 
grade, and highest educational level attained 

Authority for malateaance of the system: Title 10, US Code 8014a 
and 8032b(l) 

Routine uta of records maintained in the system. Including catego¬ 
ries of nsen and the purpeoes of sneb uses: Provides a reference of 
tbe educational background of aD assigned Air Force Audit Agency 
auditor personnel holding graduate degrees. Used to evaluate 
whether further training b needed by specific employees in specific 
academic areas and assignment to jobs requiring advanced degrees. 
Users - Directorates of Operations and Resources Management 
SUff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposlng of records in the system: 

Storage: Maintained in fOe folders. 

Retrievabillty: FDed by Name. 

Safeguards: Records are accessed by custodian of tbe record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and dbposal: Retained in office files for one year after 
annurd cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manageri*) and ■ddress; Tbe Auditor General, Air Force 
AudU Agency (AFAA/CC), Norton AFB, CA 92409 

Notlllcation procedure: Requests from mdividuab should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assbtance in 
gaining access from the Systems Manager. 

And the Director of Resources Management (AFAA/RM). Nor¬ 
ton AFB. CA 92409 

CoDtesflBg record procedures: The Air Force’s rules for access to 
recoids and for contesting and appealing iniUal determinations by 
the mdividuai concerned may be obtained from the Systems 
Manager. 
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Record fource catesorki: Information obtained from educational 
institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

And information provided by the individual. 

Systems exempted from ccrtafai provislou of the act: NONE 
F05001 06SCEYB 

System name: Air Force Audit Agency Office Training File 

System legation: Command Section, AFAA/CD, Norton AFB CA 
92409 Directorate of Operations, AFAA/DO, Norton AFB CA 
92409 Directorate of Plans, AFAA/XP, Norton AFB CA 92409 
Directorate of Resources Management, AFAA/RM, Norton AFB 
CA 92409 Office of the Assistant Auditor General, CSAF/ACU, 
Washington, D.C. 20330 Air Force Audit Agency. (Central Region 
(AFAA/AGC) Carswell AFB TX 76127 Air Force Audit Agency, 
Eastern Region (AFAA/AGE) Langley AFB VA 23665 Air Force 
Audit Agency, European Region (APAA/AGU) APO NY 09332 Air 
Force Audit Agency, Western Region (AFAAifAGW) Norton AFB 
CA 92409 Air Force Audit Agency. Service Wide Systems Division 
(AFAA/AGP) Norton AFB CA 92409 Air Force Audit Agency Of¬ 
fice, Acquisition Systems Division (AFAA/AGS), Bldg 3226 Stop 
12, Andrews AFB DC 20331 Air Force Audit Agency office. Lo¬ 
gistic Systems Division (AFAA/AGL), Wright-Patterson AFB OH 
45433 Air Force Audit Agency Office, Altus AFB OK 73521 Air 
Force Audit Agency Office, Barksdale AFB TX 71110 Air Force 
Audit Agency Office. Bergstrom AFB TX 78743 Air Force Audit 
Agency Office, BlythevQle AFB AR 72315 Air Force Audit Agency 
Office. Cannon AFB NM 88101 Air Force Audit Agency Office, 
Carswell AFB TX 76127 Air Force Audit Agency Office, Duluth 
LAP MN 55814 Air Force Audit Agency Office, PO Box 547, Dyess 
AFB TX 79607 Air Force Audit Agency Office, Ellington AFB TX 
77030 Air Force Audit Agency Office, Ellsworth AFB SD 57706 
Air Force Audit Agency Office, England AFB LA 71301 Air Force 
Audit Agency Office, Ent AFB CO 80912 Air Force Audit Agency 
Office. F E Warren AFB WY 82001 Air Force Audit Agency Of¬ 
fice, Grand Forks AFB ND 58201 Air Force Audit Agency Office, 
HoUoman AFB NM 88330 Air Force Audit Agency Office. 
Lackland AFB TX 78236 Air Force Audit Agency Office, Little 
Rock AFB AR 72076 Air Force Audit Agency Office, Lowry AFB 
CO 80230 Air Force Audit Agency Office. Malmstrom AFB MT 
59402 Air Force Audit Agency Office. Minot AFB ND 58701 Au 
Force Audit Agency Office, Offutt AFB NE 68113 Air Force Audit 
Agency Office, ATC-AFAA. Randolph AFB TX 78148 Air Force 
Audit Agency Office, Reese AFB TX 79489 Air Force Audit Agen¬ 
cy Office, Richards-Gebaur AFB MO 64030 Air Force Audit Agen¬ 
cy Office, PO Box 3427, PSC 2, Sheppard AFB TX 76311 Air 
Force Audit Agency Office, USAF Academy CO 80840 Air Force 
Audit Agency Office, Webb AFB TX 79720 Air Force Audit Agen¬ 
cy Office, Whiteman AFB MO 65301 Air Force Audit Agency Of¬ 
fice. APO New York 09825 Air Force Audit Agency Office, An¬ 
drews AFB Washington DC 20331 Air Force Audit Agency Office, 
Chanute AFB IL 61868 Air Force Audit Agency Office, Charleston 
AFB SC 29404 Air Force Audit Agency Office, Dover AFB DE 
19901 Air Force Audit Agency Office. Griffiss AFB NY 13440 Air 
Force Audit Agency Office, Grissom AFB IN 46970 Air Force 
Audit Agency Office, Homestead AFB FL 33030 Air Force Audit 
Agency Office, Keesler AFB MS 39534 Air Force Audit Agency 
Office, Kincheloe AFB MI 49788 Air Force Audit Agency Office, 
K 1 Sawyer AFB MI 49843 Air Force Audit Agency Office, 
Langley AFB VA 23665 Air Force Audit AGency Office, Ricken- 
backer AFB OH 43217 Air Force Audit Agency Office, Loring 
AFB ME 04750 Air Force Audit Agency Office, PO Box 6032, 
MacDdl AFB FL 33608 Air Force Audit Agency Office, MaxweD 
AFB AL 36112 Air Force Audit Agency Office, McGuire AFB NJ 
08641 Air Force Audit Agency Office, Myrtle Beach AFB SC 29577 
Air Force Audit Agency Office, Pease AFB NH 03801 Air Force 
Audit Agency Office. Plattsburgh AFB NY 12903 Air Force Audit 
Agency Office, Pope AFB NC 28309 Air Force Audit Agency Of¬ 
fice. Scott AFB IL 62225 Air Force Audit Agency Office. Seymour 
Johnson AFB NC 27530 Air Force Audit Agency Office, PO Box 
552, Shaw AFB SC 29152 Air Force Audit Agency Office. Tyndafl 
AFB FL 32401 Air Force Audit Agency Office. Wuitsmith AFB MI 
48753 Air Force Audit Agency Office, APO San Francisco %334 
Air Force Audit Agency Office, Beale AFB CA 95903 Air Force 
Audit Agency Office, Castle AFB CA 95342 Air Force Audit Agen¬ 
cy Office, APO San Francisco 96319 Air Force Audit Agency Of¬ 
fice. APO San Francisco 96274 Air Force Audit Agency Office, 


Davis-Monthan AFB AZ 85707 Air Force Audit Agency Office 
APO Seattle 98737 Air Force Audit Agency Office, PO Box 878 
APO Seattle 98742 Air Force Audit Agency Office, PO Box nn’ 
Fairchild AFB WA 99011 Air Force Audit Agency Office (LA)’ 
George AFB CA 92392 Air Force Audit Agency Office, APO San 
Francisco 96553 Air Force Audit Agency Office, APO San Fran- 
cisco %239 Air Force Audit Agency Office, APO San FrancUco 
96288 Air Force Audit Agency Office, APO San Francisco 96264 
Air Force Audit Agency Office, Luke AFB AZ 85309 Air Force 
Audit Agency Office, March AFB CA 92508 Air Force Audit Agen¬ 
cy Office, Bldg 510, Mather AFB CA 95655 Air Force Audit Agen¬ 
cy Office, PO Box 4006, McChord AFB WA 98438 Air Force Audit 
Agency Office, Mountain Home AFB ID 83648 Air Force Audit 
Agency Office, APO San Francisco 96310 Air Force Audit Agency 
Office, Nellis AFB NV 89191 Air Force Audit Agency Office, APO 
San Francisco 96570 Air Force Audit Agency Office, APO San 
Francisco %280 Air Force Audit Agency Office, Travis AFB CA 
94535 Air Force Audit Agency Office, APO San Francisco 96304 
Air Force Audit Agency Office, APO San Francisco 96237 Air 
Force Audit Agency Office, APO San Francisco 96330 Air Force 
Audit Agency Office, Vandenberg AFB CA 93437 Air Force Audit 
Agency Office, Williams AFB AZ 85224 Air Force Audit Agency 
Office, APO San Francisco 96328 Air Force Audit Agency Office. 
APO New York 09238 Air Force Audit Agency Office, APO New 
York 09223 Air Force Audit Agency Office, ATO New York 09293 
Air Force Audit Agency Office, APO New York 09755 Air Force 
Audit Agency Office, APO New York 09132 Air Force Audit Agen¬ 
cy Office, APO New York 09109 Air Force Audit Agency Office 
TUSLOG Det 193 RES/AUD, APO New York 09289 Air Force 
Audit Agency Office, APO New York 09179 Air Force Audit Agen¬ 
cy Office, APO New York 09332 Air Force Audit Agency OffKe, 
APO New York 09012 Air Force Audit Agency Office, APO New 
York 09057 Air Force Audit Agency Office, AIK) New York 09283 
Air Force Audit Agency Office, APO New York 09194 Air Force 
Audit Agency Office, Edwards AFB CA 93523 Air Force Audit 
Agency Office, PO Box 1625, Eglin AFB FL 32542 Air Force Audit 
Agency Office, Kirtland AFB NM 87115 Air Force Audit Agency 
Office, Bldg 1521, Stop 21, L G Hanscom Fid MA 01730 Air Force 
Audit Agency Office, PO Box 92960, Worldway Postal Center. Los 
Angeles CA 90009 Air Force Audit Agency Office, Patrick AFB FL 
32925 Air Force Audit Agency Office/ASD, Wright-Patterson AFB 
OH 45433 Air Force Audit Agency Office, Hill AFB UT 84406 Air 
Force Audit Agency Office, KeDy AFB TX 78241 Air Force Audit 
Agency Officc/LVAS, McClellan AFB CA 95652 Air Force Audit 
Agency Office/AUDGN, Robins AFB GA 31098 Air Force Audit 
Agency Office, Tinker AFB OK 73145 Air Force Audit Agency Of¬ 
fice (WPRA), Wright-Patterson AFB OH 45433 Air Force Audit 
Agency Office, Newark APS OH 43055 Air Force Audit Agency 
Office/AFDSDC, OL-2. Bldg 1111, Gunter AFS AL 36114 Air 
Force Audit Agency Office/AFAFC, 3800 York St, Denver CO 
80205 Air Force Audit Agency Office/AFMPC, Randolph AFB TX 
78148 Air Force Audit Agency Office, SAMSO, Norton AFB CA 
92049 Air Force Audit Agency Office, Norton AFB CA 92409 

Categorief of Individuals covered by the system: Air Force Audit 
Agency active duty officer personnel Air Force Audit Agency ac¬ 
tive duty enlisted personnel Air Force Audit Agency civilian em¬ 
ployees Air Force Audit Agency reserve personnel 

Categories of records in the system: Training Control Record 
Training Achievement Report Certificate of Training Record of 
Training or Certification of Equivalency College Transcripts 
General Military Training Record Training Completion Noticei 
Training Progress Reports Course Evaluation Requests for Tram- 
ing/Tuhion Assistance Roster of Interns for Training Monitoring 
Summary of Region/Division Training Requirements Memorandums 
of Training Approvals Roster of Personnel Scheduled for Training 

Authority for maintenance of the system: Title 10, U.S. Code 
8013a and 8032b(l) 

Ronttne uses of records maintahied In the system, including 
lies of users and the purposes of such uses: Used by Air Force Audit 
Agency headquarters personnel, resident auditors, 
ditors, training officers, and regfon/division chiefs to schedule 
training and evaluate training progress and results. 

Policies and practices for st^oring, retrieving, accessing, rttaislsg. 
and disposing of records In the'system: 

Storage: Maintained in file folders. 

Retrievabilhy: FOed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records arc accessed by custodian of the reco 
system. 
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Records are accessed by per8on(s) responsible for servicing the 
lecord lystcm in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
icfteoed and cleared for need-to-know. 

Records are controlled by personnel screening. 

Records are stored in locked cabinets or rooms. 

Reusdos and disposal: Retained in office files untfl superseded, 
00 longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
boniaf 

gfilcB msBagerCt) asMl address: The Auditor General, Air Force 
Audit Agency, Norton AFB CA 92409 
pjfgflcadoB procedure: Requests from individuals should be ad- 
^ftsied to the Systems Manager. 

Record access proccdorea: Individual can obtain assistance in 
liming access from the Systems Manager. 

CsaKsdag record proc^arcs: The Air Force's rules for access to 
itcords and for contesting and appealing initial determinations by 
(be individual concerned may be obtained from the Systems 
Manager. 

Record lovrcc categories: Information obtained from educational 

Bstitutioos. 

bfonnation obtained from automated system interfaces. 

And educational data generated internally by United States Air 
Force and Air Force Audit Agency. 

Syitens exempted from certain provisions of the act: NONE 
F05001 22 ALSA 

Sjiten name: Aircrew Intelligence Training Report 
Sysicn location: 21 Composite Wing, Intelligence Division, APO 
Seattle 98742. 5010 Combat Support Group, Intelligence Division, 
APO Seattle 98737 

Categories of Individnnls covered by the system: Air Force aircrew 
penonnel and foreign exchange officers on duty with Alaskan Air 
Conunand. 

Categories of records In the system: Individual intelligence training 
iccoDplishments and requirements. Security clearance. 

Astborlty for maintenance of the system: 5USC Section 301 
Government Organization and employees - Powers -Department 
Regttlatioos 

keotiac asca of records maintained in the system. Including catego- 
rfas if men and the pnnH^aes of such nsea: Provide an accounting 
tystm of aircrew intel^ence training due and/or received and to 
provide commanders with training accomplishment information. 21 
Composite Wing, 5010 Combat Support Group and subordinate 
opmtioDal squadron commanders. Determines individual aircrew 
traming requirements. 

Policies sad practices for storing, retrieving, accessing, retaining, 
■ad dhposlag of records in the system: 

Storage: Maintained in note books/binders. 

Uiinuined on computer paper printouts. 

Miistained on computer magnetic tapes. 

IctrievsblUty: Filed by Name. 

Name of organization of assignment 

Salcguords: Records are accessed by custodian of the record 
tyitem. 

kecords are accessed by person(s) responsible for servicing the 
system in performance of their official duties, 
kecords are stored in locked cabinets or rooms, 
kecords are controlled by computer system software, 
ketestios and disposal: Retained in office files for one year after 
cut-off, ^en destroyed by tearing into pieces, shredding, 
Pwpog, macerating, or burning. 

Abo by degaussing. 

System miasgerfa) sad address: Alaskan Air Command, Deputy 
^of Staff for Intelligence, APO Seattle 98742 
Nsd^tjon procedure: Requests from individuals should be ad- 
^rod to the Systems Manager. 

keesrd access procedures: Individual can obtain assistance in 
*™>g access from the Systems Manager. 

record procedures: The Air Force's rules for access to 
SeSwi*?? contesting and appealing initial determinations by 
concerned may be obtained from the Systems 


Record source categories: Source is training attendance records 

Systems exempted from certain provisions of the act: NONE 
F05001 22 ALSB 
System name: Operations Training Records 

System locadou: Completed and maintained on file at each of the 
thirteen Alaskan Air Command Aircraft Control and Warning 
Squadrons (ACWS). 

Categories of individusb covered by the system: Active duty Air 
Force weapons controllers. Air Force Speciality Code (AFSC) 
17XX, and air surveillance technicians, AFSC 276XX, personnel. 

Categories of records in the system: Records include positional 
evaluation/training status/and evaluation of currency in assigned 
duty positions. 

Authority for msiateuance of the system: 50 USC, Section 401, 
War and National Defense - National Security -Congressional 
Declaration for Purpose. 

Routluc uses of records mslntslned in the system, including catego¬ 
ries of nsers and the porposcs of anch uses: To record currency 
status (operational)- Used by active duty Air Force officers and en¬ 
listed personnel in supervisory operations positions at each of the 
thirteen Aircraft Control and Warning Stations. Used to determine 
and monitor currency status and training status. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

RetrlevabilHy: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Headquarters Alaskan Air Com¬ 
mand, Operations, directs policies and applicable procedures. At in¬ 
dividual ACWS, a training officer or noncommissioned officer is 
assigned the training function. 

NodficatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send full name. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may obtained from the Systems 
Manager. 

Record source categories: Information contained in the file is 
derived from the evaluation made by the training officer. No other 
sources are applicable or included. 

Systems exempted from certain provisions of the act: NONE 
F05001A0SGHLNB 

System name: Upgrade training missile procedures training (MPT) 
critique form. 

System locatfoa: 321 Strategic Missfle Wing/Director of Opera¬ 
tions and Training, Grand Forks AFB ND 58201. 

Categories of Individuals covered by the system: All Air Force ac¬ 
tive duty military personnel 

On upgrade training. 

Categories of records In the system: Name, date, training discre¬ 
pancies. 

Authority for maluteuance of the system: 10 USC 8012. 

Routine uses of records maintained In the system, including catego¬ 
ries of nsers and the purposes of such uses: Used to record upgrade 
MPT training session, for critiquing student, provides for review by 
interested agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

RetrievabiUty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by penion(s) responsible for servicing the 
record system in performance of their official duties. 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 





50922 


PRIVACY ACT ISSUANCES 


Retention nnd dbfMMal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Senior Wing missile crew instruc¬ 
tor. 

Notification procedure: RequesU from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedure: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and individual's performance 
during training. 

Systems exempted from certain provisioos of the act: NONE 
F05002 ATC A 

System name: Maintenance Management Automated Training 
System MMATS. 

System location: At all Air Training Command bases that utilize 
MMATS. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of Individuab covered by the system: Individuab as¬ 
signed to organizatioos involved in the maintenance of aircraft, 
trainers, and associated equipment. 

Categories of records in the system: Maintenance training records. 

Authority for maintenance of the system: 10 U.S.C. B012 

Routine uses of records maintained in the system, inclndlng catego¬ 
ries of users and the purposes of such uses: Used to establish and 
maintain data pertaining to a specific individual assigned to a main¬ 
tenance organization; used by work center supervisors, main¬ 
tenance training and administrative personnel, and other members 
of the Deputy Commander for Maintenance or Chief of Main¬ 
tenance staff to maintain basic data relating to an individual; and to 
monitor the overall training status of an organization. 

PoUebs and practices for storlag, rctrtevfaigf accessfaig, reUiniug* 
aud dbposhig of records b the system: 

Storage: Maintained on computer magnetic tapes. 

Retrbvability: Ffled by Name. 

Ffled by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are controlled by computer system software. 

Reteutloa and dbposal: Maintained until purpose has been served 
or for 1 month whichever is sooner. It is then destroyed by tearing 
into pieces, pulping, burining, shredding, or macerating. 

System maaagcifs) aud addrem: Noncommissioned officer or 
civilian in charge of the training management section at each unit 
utilizing MMATS. 

NoUScatioB procedure: Requests from individuab should be ad¬ 
dressed to the Systems Manager. 

Record accem procedures: Individual can obtain assbtance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesdug record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from individual 
training soi^rce documents. 

Systems exempted from certain provtslons of the act: NONE 
F05002 DPPE A 

System name: Education Services Program Records (Individual) 

System locatton: Base Level Education Services Centers 


Categories of individuab covered by the system: All officers aod 
airmen who participate in the Education Services Program 

Categories of records in the system: Pertinent education data 
maintained in an educational file folder may be Air Force (AF) 
Form 118, Notice of Student Withdrawal/Noncompletion (copy) 
(cy); AF Form 186. Individual Record-Education Services Program 
(cy); AF Form 204. Permbsive Temporary Duty (TDY) Request • 
Operation Bootstrap (cy); AF Form 1033, Academic Educatioo 
DaU (cy); AF Form 1227, Authority for Tuition Assbtance - Edo- 
cation Services Program (cy); DD Form 114, Military Pay Order 
(cy) or Department of Defense (DD) Form 1131, Cash CoUectioD 
for Voucher (cy); DD Form 29^ Application for the Evahiatioo of 
Educational Experiences During Military Service (cy); Veterans 
Adminbtration CVA) Form 22-19^, Serviceman's Application for 
Program of Education and Training (cy); VA Form 22-l990p, Ser¬ 
viceman's Applkation for Predischarge Education Program 6*REP) 
(cy); Academic evaluations and/or transcripts from schools; and 
Educational test results from testing agencies. 

Authority for maintenance of the system: Authority - Title 44, 
United States Code (USC). Public Printing aod DocumenU, 
Chapter 31, Records Management By Federal Agencies, Section 
3101 and Annual Department of Defense (DOD) Appropriation Act 
and Title 5. USC. Section 301. 

Routioe uses of records maintained In the system, includbg catego- 
lies of users and the purpoM of such uses: Counseling/Advisement 
Guide and Education^ Registration Record used by Education Ser¬ 
vices Center staff personnel. Promotion and/or ebssifkstioo 
boards, and other authorized personnel such as military service 
schools, civilbn schools, and supervisors of military personnel. The 
principle purpose b to provide a record of educational endeavors 
and progress of Air Force personnel participating in Educatioo Ser¬ 
vices programs. 

Polkks and practices for storing, retrieving, accessing, retabiag. 
and dbposhig of records in the system: 

Storage: Maintained in vbible fOe folders/cabinets. 

Retiievabllity: Ffled by Name. 

Safeguards: Records are accessed by custodbn of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Give to individual when released from 
EAD, dbeharged, or retired. Servicing CBPO will destroy in case 
of death by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System maiiager(s) and addrem: Deputy Chief of Staff/Personnel. 
Headquarters United States Air Force. Washington, D.C. 20330 

Notificatioa procedure: Individuab may contact agency offici^ 
at the respective instaflation education center in order to exercise 
their rights under the Act. 

Record accem procedures: Individuab may contact agency o(& 
ebb at the respective instaflation education center in order to exer¬ 
cise their rights under the Act 

ContestlBf record procedures: The Air Force's rules for access to 
records and for contesting and appealing initbl determmatioos by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Data gathered from the individual, 
gathered from other personnel records, transcripts wd/or cvahia- 
tions from schoob and test results from testing a^ncies. 

Systems exempted from certain provisions of the act: NONE 
F05002 OI A 

System name: Graduates of Air Force Short Course m CommunicB- 
tion (Okbhoma University) 

System location: Academic Detachment. Secretary of 1*^^ 
Force Office of Information (SAF/OIOL), 780 Van Vlect Oval, 
Room 334, Norman. OK 73069. 

Categories of individuab covered by the system: Individuals 
are scheduled to attend, are attending, or have attended tM ^ 
Force Short Course in CommunicatioD at the University 
Okbhoma. 

Categories of records hi the system: Name, current active duty 
grade, and social secori^ accuuiit number; ebss dates, copiei 
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orders; copy of application to the Umveraity of Oklahoma; copies 
of transcripts from prior education; copies of final grades in the 
Course in Communication. 

Aatkorily for malBtcnancc of the systeni: lOUSC 8012 

Rootinc uses of records maintained la the system, Inclndlag categ^ 
of Bsers and the pnrpoaes of such uses: Provides the Academic 
Detachment Liaison Non-Commissioned Officer in Charge and the 
Chief. Office for Resources and Projects, Secretary of the Air 
Force* Office of Information (SAF/OIR) with historic^ background 
OB the conduct of the course; serves as a ready reference for stu- 
^Qts to verify or resolve questions concerning their attendance at 
the Short Course. 

peUcies and practices for storing, retrieving, accessing, retaining, 
lid dhposing of records in the system: 

Sloragc: Maintained in file folders. 

Iftrkvabilify: Filed by Name. 

Ssletasrda: Records are accessed by custodian of the record 
lyitem. 

Records are accessed by persoo(s) responsible for servicing the 
leccrd tystem in performance of their official duties. 

Records are stored in safes. 

RHsadon and disposal: Retained in office files until superseded, 
obsolete, DO longer needed for reference, or on inactivatton, then 
desiroyed by tearing into pieces, shredding, pulping, macerating, or 
boming. 

Syfleni nanagerCa) and addrsaa: Director of Information. Office 
o( the Secretary of the Air Force (SAF/OI) 

Ntdflcation procednre: Requests from individuals should be ad¬ 
dressed to the Academic Detachment Liaison Non-Commissioned 
Officer (SAF/OIOL), 780 Van Vleel Oval, Room 334^,University of 
oidsboffia, Norman, OK 73069. Telephone: (405) 325-1804. 

Ricard acceaa praccdurea: Individuals can obtain assistance from 
the Academic Detachment Liaison Non-Commissioned Officer or 
the C^f, Office for Resources and Projects, Secretary of the Air 
Force Office of Informatioo (SAF/OIR). Washington DC 20330. 

Canicstini rccerd pracedurca: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Mioager. 

Record oeurec categorks: Information obtained from educational 
hstftutionf. 

Especially the Office of Admissions and Records. University of 
OUaboma; 

hfonnation obtained from source documents (such as reports) 
prepared oa behalf of the Air Force by boards, committees, panels, 
iiKhton, and so forth. . 

Sjvteas esempted from certain provisluna of the act: NONE 
F85602 OYUEBLA 

Sygea name: Air Traffic Control (ATC) Certification Documenta- 
tioQ 

Sjska location: At headquarters of major commands and at aH 
kveli down to and including Air Force insuUations. Official mail- 
log addresses are in the Department of Defense directory in the ap¬ 
pendix to (be Air Force’s systems notice. 

Catcgorlet of Individoala covered by the system: AH Air Force ac¬ 
tive duty mflitary personnel. 

Aff Force Reserve personnel 

Air National Guard personneL 

Cstcgorka of rccorda In the system: Reflects individual by name 
tnd Social Security Account Number (SSAN), certificate number, 
military status (active duty, reserve, or air guard), requested action 
reissue, or cancellatioo of certificate), and justification. 
ReOecta individual by name, SSAN. certificate number, and con- 
^ previous and current quahfications. Master roster at Office of 
^itein Manager contains name, SSAN, certificate numbers and 
<btes tuued for all individuals possessing current and valid cer- 
hiktiet. 

Asthority for maintf soee of the system: 10 USC 8012 

Kaotbe oacs of records malaitaiBed la the system, toclvdiag catego- 
Men aad the purposes of soch oacs: Administrative reference 
Air Force Air Trafnc Control certificatioD. Permits im- 
■wiale access to name, SSAN, certificate number, date of ia- 
jy^cc, tod category of service. A master roster is maintained at 
Headquarters AFCS and the units maintain individual certificate in- 
lonnatioQ in the individual’s training record. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records Is the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer paper printouts. 

RetrievabUlty: FQed by Name. 

Safegoards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained for one year after end of year in 
which the case was closed, transferred to a staging area for one ad¬ 
ditional year, then destroyed by tearing into pieces, shredding, 
pulping, macerating,or burning. 

also destroyed by degaussing. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning, for AFCS 
forms maintained at Headquarters AFCS. For master roster of cer¬ 
tificates maintained at Headquarters AFCS. 

Retained in office files for one year after annual cut-off, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning, for AFCS Forms 6 at unit level requesting caoceiiation of 
ATC certificate. AFCS Forms 6 used to request issue or reissue at 
unit level is destroyed on receipt of certificate. 

System maiiag€r(fl) aad address: Deputy Chief of Staff Fli^t and 
Airspace Management at Headquarters Air Force Coromunkatioos 
Servke and Air Traffic Control Operations Officer at unit level. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain^ assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

CoBtestlag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aource categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted froaa certaia provbloas of the act: NONE 
F05002 OYUEBLB 

System aamc: Air Traffic Control (ATC) Certification Documenta¬ 
tion 

System locatloB: At headquarters of major commands and at all 
leveb down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's aystems notice. 

Categories of individuals covered by the system: Air Force active 
duty offker personnel. 

Air Force active duty enlisted personnel. 

Air Force Reserve personnel. 

Air National Guard personneL 

Maintained only when withdrawal requested 

Cat^orles of records ia the sptem: Consists of documentation 
compiled by requesting unit to justify withdrawal of certification. 
May include evaluatioD by medical authoritieB, legal, Offke of Spe¬ 
cial Investigation results and statements by supervisory personnel 
and coworkers. Contains copies of performance reports and un¬ 
favorable information files. Includes Headquarters Staff evalua¬ 
tions. 

Authority lor malateamacc of the system: 10 USC 8012 

Routlae uses of records maintained in the system, iBcluding catego¬ 
ries of users and the purposes of such uses: Documentation used to 
evaluate request for withdrawal of ATC certifkation 

Polkics and practices lor storing, retrieving, accessing, retaining, 
and dlspoalBg of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 
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Maintained on computer paper printouts. 

Retrkrabllity: Filed by Name. 

Conventional 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by pcr8on(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Rcteatlon and dbposal: At unit and intermediate Headquarters 

Retained in office files for one year after annual cut-off. then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. . At Headquarters AFCS retained in office of System 
Manager for three years after cut-off. transferred to staging area 
for one addiUonal year, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Synitm BaBagcrfi) and address: Deputy Chief of Staff Flight and 
Airspace Management at Headquarters Air Force Communications 
Service and intermediate levcL Air Traffic Control Operations Divi- 
stoo at group and squadron Icvet 

NodflcaUoa proecdurc: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record ecceti procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailtag addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Cootesting record procedares: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aonree eafegoiiet: Information obtained from medical in- 
sticutioDS. 

Information obtained from trade associations. 

Information obtained from police and investigating officers. 

Iflformatioo obtained from a state or local government 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from ccrtala provisloui of the act: NONE 
F05002 OVUEBLC 

System same: Air Traffic Control Rating and Training Program 
Documentation 

System ipeatloo: At Air Force installationB only. Offtcial mailing 
addresses are in the Department of Defense directory In the appen¬ 
dix to the Air Force's systems notice. 

At Air National Guard activities. Official mailing addresses are ip 
the Departmeot of Defense directory in the appendix to the Air 
Force's systems notice. 

At Air Force Reserve units. Official mailing addresses are m the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

CategoHcs of faKlIvMiiab covered by the system: All Air Force ac¬ 
tive duty military personoeL 

Air Force Reserve personnel 

Air National Guard personnel. 

Categories of records la the system: Air Traffic Controller evahia- 
tioo record; Air Traffic Control (ATC)/weather certifkatioo and 
rating record; 1631 Training Evaluation Report; special task certifi¬ 
cation and recurring training record; on-the-job training record-con¬ 
tinuation sheet 

Aotbority for malsrteoaoce of the system: 10 USC 8012 

Rootioe ofcs of records malntalBcd la the system. faKrlndlag catego¬ 
ries of asers aad the purposes of sack uses: Used to document 
progresiioo of individuals in the upgrade training program, provide 
estimated upgrade date to fully qualified Officer Air Force Special¬ 
ty Code (AFSC), provide dau base for determining program revi¬ 
sions, identify fast/slow progressors, permit trainee comments cm 
program curriculum and operatioD, and identify deficient areas in 
previous technical training which impacted on individual's per¬ 
formance during upgrade training. Record of position certifications 
and facOily ratings and weather certificatioDS. documenting special 
ATC training, and training problems. 


Policies and practices for storing. retHeving, accessing, retainiag, 
and dkposiiig of records In the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Rctrievablllty: Filed by Name. « 

Conventional 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for serviciiig the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: gWen to the individual concerned when 
no longer valid or the individual is no longer performing ATC du¬ 
ties. or tom into pteces, pulped, burned, shredded or macerated. 

Sysleni raanagerCs) and address: Deputy Chief of Staff/Fligbt and 
Airspace Management at HQ Air Force Communications Service 
and intermediate levels; ATC Operations Officers at all other 
levels. 

NotiBcation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initsal detenninations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record MNirce categoiici: Information obtained from witnesses. 

Information obtained from source documents (such as rq>oxts) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F05002 OYUEBIJ) 

System name: 05002 OYUEBLD Student Record 

System locathm: 1872 School Squadron. Air Force Communks* 
tions Service (AFCS). Richards-Gebaur Air Force Base. MO 64030 

Categories of Indfvldaals covered by the system: Active Duty Ab 
Force enlisted personnel and Air National Guard personnel. 

CaCcforks of records In the system: Student record which reflect! 
individual's academic standing; student evaluation; reading labon* 
lory progress record; record of individual counseling; Non-Conmiis* 
sioDC^ Officer (NCO) Academy student roster 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system. Including catego¬ 
ries of ttsen aad the purposes of such uses: used to record student 
progress for each academic class for the AFCS NCO Academy and 
AFCS NCO Leadership School; reflects written examinatioii 
scores, communications skills, instructor evaluations; reflecU m- 
dividual's reading laboratory progress; provides record of individual 
counseling; ts a roster of students 

Policies and practices lor storing, retrieving, accessing. reUlalsg, 
and disposing of records In the system: 

Storage: Maintained in file folders and card files. 

Retrkvahllity: Filed by student name. 

Safeguards: Records are accessed by custodian of the record 
system and by persoD(s) responstble for servicing the record system 
in perfonnance of their official duties who arc properly 
and cleared for n^cd-to-know. Records arc stored in locked 
cabinets or rooms. 

Relentioci and disposal: some retained in office files for ope year 
after the end of the year the individual completes or ^contipoci • 
training course, transferred to staging area for nine addihoom 
years, then destroyed by tearing into pieces, Bhredding. pulptib* 
macerating, or burning. All other records are retained in o^e iwi 
until graduation or elimination of the student from training, tneo 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning 

System maaagcits) aad addrem: NCO to charge of admimstratiofi. 
1872 School Squadron (AFCS) 
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NodHcBtioa procedure: Requests from individuals should be ad> 
(jre8»«d to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaming access from the Systems Manager. 

Costestiag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
(lie bdividoal concerned may be obtained from the Systems 
Manager. 

RkM source categories; Information obtained from educational 
institutions, and Chief Training and Education Division Directorate 
of Personnel Programs, Deputy Chief of Staff for Personnel, 
Hesdquarters AFCS. 

Sjsleais cacmpled from certain provblons of the act: NONE 
F05002 OYUEBLE 

Systtm aaine: 05002 OYUEBLE Individual Academic Training 
Record 

Syftcai location: Wideband Maintenance Training Branch, 
Directorate of Systems Evaluation. Deputy Chief of Staff for 
OpcTEtioas, Headquarters (HQ) Air Force Communications Service 
(AFCS), Rkbards-Oebaisr Air Force Base. MO 64030 

Ctiegorka of ladivhluafai covered by the system; Active duly mili- 
tsry personneL Air Force Reserve and Air National Guard person- 
seL Army National Guard and Department of Defense civOmn per- 
Kxioel who are eketrooks engineers, communications engineers, 
radio rtlay equipment maintenance personnel, technical control per- 
loonei. and such other individuals who might apply for this training 

Cilegorks of records !■ the system: Personnel index; absentee re¬ 
port; class pre-graduation/graduation roster; attendance record; 
record of iodividual training 

Astberity lor maintenance of Che system: 10 USC 8012 

ResUne asm oC records malntnlncd In the system. Including catego- 
rkt of users and the pnrpeoes ol such osca: To record emergency 
dots sad courie completion information. To report student 
absences to the Commandant of the sebooL Providea student class 
composition and list of graduating students to the Deputy Chief of 
SuO for Operations (DCS/Operations), HQ AFCS. An attendance 
itconS. RcIjmU student academic progress. 

PoUdes and pmetkea for storing, retrieving/ accessing, retaining, 
sad dhpesing of records fai the system; 

Stsrsfc: Maintained in file folders and card filet. 

RctHcvabiUty: Filed by student name. 

Salegsirds: Records are accessed by custodian of the record 
lystem sad by peno&(s) reii^nsible for servicing the record system 
h performance of theh official duties. Stored in file cabinet 

Rettstioa and dispoual: some retained in office files until ap¬ 
propriate table /rule is published in AFM 12-50. AO other records 
retamed In office file until graduation or elimination of the student 
from training then destroyed by tearing into pieces, shredding, 
pulptog, macerating, or burning 

System maBager(t) and address: Commandant, Wideband Main- 
tensoce Training Branch, Deputy Chief of Staff Operations, HQ 


Notifkstien proccdurt: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Recerd icctsa procedures: Individual can obtain assistance in 
ftloiof access from the Systems Manager. 

Centmtiag record procedures: The Air Force’s niles for access to 
records tod for contesting and appealing initial detemuDationB by 
the bdividoal concerned may be obtained from the Systems 
Mtnager. 

Reeord source categories: information from instructor 

Sfilcres exempted from certain provIsloBs ol the net: NONE 


FOSOei OJ DOTD 
asme; Individual Academic Records 
^xS*®** lactUon: Columbus AFB MS 39701. Craig AFB AL 
»701. Uckbnd AFB TX 78236, Laughlin AFB TX 78840. Mather 
^ CA 95655, Moody AFB OA 31601, Randolph AFB TX 78148, 
^ TX 79489. Sheppard AFB TX 73611, Vance AFB OK 
Webb AFB TX 79720. Wmiams AFB AZ 85224. 

^•I'feries of Indtvidnals covered by the system: Flying training in- 
and studenU 


Categories of records In the system: Training accomplishments 
oaiQue to the type of organization 


Authority for maintenance ol the svstera: 44 USC 3101 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Unique qualification 
record and documentation 

Policies and practices for storing, retrieving, accessing, retaining, 
and dtsposing of records In the system: 

Storage: Maintained in file folders. 

Retrievabillty: Filed by Name. 

Ffled by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for nced-to-know. 

RetendoD and dbpoaal: Destroy six months after closeout date of 
training record by tearing into pieces 

System manager<s) and addrem: Deputy Chief of Staff for Opera¬ 
tions, HQ Air Training Command. Randolph AFB, TX 78148 

Netificatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice*. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record soorce categories: Information from records of meetings 
and training sessions 

Systems exempted from certain provisions of the act: NONE 
F05002 OJ DOZB 

System name: Individual Academic Records - Survival Training Stu¬ 
dents 

System location: Fairchild AFB, WA 99011 

Categories of Individuals covered by the system: Officer and en¬ 
listed aircrew members 

Categories of records In the system: Surviy^ training students per¬ 
formance 

Aolhority for malnteiuiice of the system: 44 USC 3101 

Routine noes of records maintained in the system. Including calcgo- 
rfea of nsers and the purpoacs of such uacs: Document and evaluate 
students performance 

Policies and praetkeo for storing, retrieving, accemlng, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

RetrievabtNiy: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are stored ia locked cabinets or rooms. 

Records are accessed by custodian of the record system. 

Retention and dtoposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managcr(s) and addrem: Deputy Chief of Staff Opera¬ 
tions, Headquarters Air Training Command Randolph AFB TX 
78148 

NotlfkathNi procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contettlng record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Survival training supervisors and staff 
officials 

Systems exempted from certain provisions of the act: NONE 
F05002 OJ TTAA 

System nsme: Field Training Student Attendance and Rating 
Records 

System location: Air Training Command Field Training 
Detachments and student records repository School of Applied 
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Aerospace Science, Sheppard Air Force Base TX 76311. Official 
mailing addresses are to the Department of Defense directory in the 
appendix to the USAF systems notice. 

Categories of lodWhlaals covered by the system; All active duty 
military personnel 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Categories of records la the system: Technical training course at* 
tendance completion and graduation data. 

Aotbority for mafaitcnaacc of the system: 44 USC 3101 

Rootlae uses of records mainlalaed !■ the system, including catego- 
rka of naers and the purposes of such uses: Purpose ta to record stu¬ 
dent attendance and grades. Information is used by Field Training 
Detachments to determine student eligibility to receive certificate 
of training and by the Community CoU^e of the Air Force to grant 
college ci^h for successful completion of the course. 

PoUdea and practices for storing, retrieving, accessing, retaining, 
and dtspoclng of records In the system: 

Storage: Maintained in file folders. 

RetrlevabiUty: Filed by Name. 

FQed by Social Security Account Number (SSAN). 

by course number and graduation month and year 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and dlepooal: Retained in office fOes for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manageifs) and address: Dc^ty Chief of Staff for Techni¬ 
cal Training Headquarters Air Training Command. Individuals may 
deal directly with Air Training Command Field Training 
Detachment commanders. 

NoClUcalloo procedure: Address requests to Air Training Com¬ 
mand Field Training detachment commanders include full name, so¬ 
cial security account number, course number or title and dates of 
attendance. For personal visits, identification card or drivers 
license is acceptable proof of identity. 

Record access procedures: Access assistance may be obtained 
from the Department of Field Training. Sheppard Air Force Ba.se 
TX 76311 or from the field training detachment which originated 
the record. 

Mailtng addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems Dotko. 

Cootestlag record proceduros: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source calegorlcs: Information is recorded by instructor 
teaching the course. 

Systems exempted from certaiu provisioM of the act: NONE 
F05061 «J TTPA 

System uame: Technkal Training Course Management Information 
System 

System locatloo: At Headquarters Air Training Command Ran¬ 
dolph AFB, TX 78148 and Technical Training Centers of Air Train¬ 
ing Command. 

At Washington National Records Center, Washington DC 20409. 

Offkial mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notke. 

At Washington National Records Center, Washington. DC 20409. 

Catcforka of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. 

Air Force civflian employees. 

Former Air Force civiHao employees. 

Air Force Reserve personnel. 

Air National Guard personocL 

Retired Air Force military personnel 

Foreign Nationals residing in tbe United States. 

Exchange Offkers. 

Personnel entered into or attending technkal courses. 


Categories of records in the system: Individual training sUtut 
records. 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained In the system, including catego. 
riet of users and the purposes of such uses: Maintain status of stu* 
dents and prepare training statistks. 

Policies and pracfkcs for storing, retrieving, accessing, retaiaiag, 
and disposing of records In the system: 

Storage: Maintained on computer magnetk tapes. 

Maintained on computer paper printouts. 

Retrievability: Course identifkation. 

Fikd by Social Security Account Number (SSAN). 

FOed by other identification number or system identifier. 
Safeguards: Records are stored in locked cabinets or rooms. 
Records arc controlled by computer system software. 

Retention and disposal: Deleted from ffles within two years after 
termination of study, destroyed by degaussing. 

System manager(8) and address: Chief Training Management Io« 
formation Branch at each Center. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance io 
gaming access from the Systems Manager. 

Contesting record procedures: Tbe Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain provisions of the act; NONE 
F05002 OJ TTSA 
System name: Student Record of Training 
System location: Technkal Training Centers of Air Training Com¬ 
mand. 

Offkial mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice, at 
Washington National Records Center, Washington DC 20409. 

Categories of Individoab covered by the system: AH active duty 
military personnel 
Air Force civfltan employees. 

Air Force Reserve personnel. 

Air National Guard personnel 
Foreign nationals 

Categories of records In the system: Records of individual trainio|, 
education, subjects studied, hours, final grades 
Authority for malntenaBcc of the system: 44 USC 3101 
Routtne uses of records maintained la the system, including categs* 
ries of ttsers and the purposes of such uses: Record individual at¬ 
tendance and achkvemeot 

Poikks and practices for ftoring, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders 
Retrievabilify: Name conventional 
Safegnards: Personnel screening record clerk. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for two yean after 
the individual completes or discontinues a training course, tbes 
retired to Washington National Records Center, Washington DC 
20409, and, after 28 additional years, they arc then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. 

System managers) and address: HQ ATC TTS£ Randolph AFB 
TX. 78148 

NotlOcatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance n 
gaining access from the Systems Manager. 

Contestiiig record procedures: The Air Force's rules for access to 
records and for contesting and appealing iahtal determinations by 
the individual concerned may be obtained from the Systo®* 
Manager. 
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Record soorcc categoriei; Information obtained from source docu- 
Qts (such as reports) prepared on behalf of the Air Force by 
committees, panels, auditors, and so forth.' 

Syitemf exempted from certain provisions of the act: NONE 
F05002 OJMPLSA 

Systen name: Training Progress Reading Proficiency Case Files 
STstcm location: Headquarters Basic Military Training School 
UcUand AFB TX 78236 

Categories of individuals covered by the system: AH Basic trainees 
requiring special reading training to increase their proficiency 
Categories of records in the system: Progress records and summa¬ 
ries 

Aatbority for maintenance of the system: 44 USC 3101 
Rootiae uses of records maintained in the system, including catego¬ 
ric of oaers and the purposes of such uses: To record and document 
ttading proficiency progress 

Policies snd practices for storing, retrieving, accessing, retaining, 
•sd dhpoilng of records in the system: 

Slortge: Maintained in notebooks binders and file cabinets 
RctrfcvsblUty: Name and Social Security Account Numbers 
Safeguards: Access by authorized personnel administering the 
lyttcffl, 

Records are stored in security file containers/cabinets. 

Rctcatioa and disposal: Retained in office files for two years after 
tbe mdividual completes or discontinues a training course, then 
fttirtd to Washington National Records Center, Washington DC 
20409, and, after 28 additional yean, they are then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. 

SyitcB naaagcr(s) and address: Commander Basic Military Train¬ 
ing School. Lackland AFB. TX, 78236 
Nodfleadoa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaming acccsi from the Commander basic military school 
Castesting record procedures: The Air Force's roles for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source ca.tegorles: Basic military training records and en- 
btment records. 

Systems exempted from certahn provblona of the set: NONE 
F05002 OKPNQSA 

System same: Air University Academic Records 
System locatkm: At Headquarters Air University, MaxweO Air 
Force Base. AL 36112. 

EDC subsystems are located and maintained at the following lo- 
cations Air Force Institute of Technology/RR. Wright-Patterson 
AFB OH 45433 38A5 Academic Services Group/RR Maxwell AFB 
AL 36112 Extension Course Inststute/EDOR Gunter AFS AL 36118 
Categories of individuals covered by the system: Graduates, stu¬ 
dents currently or previously enrolled in AFIT, AU PME schools 
orECI 

Cilcgorics sf records in the syatlem: Education records which in¬ 
cludes transcripts, test scores, compiction/noncompletion status, 
kaining reports, rating of distinguished, outstanding or excellent 
graduate as appropriate and other documents associated with 
•ctdeinic records 

Astbority for maiiitcnaiicc of the system: 44 USC 3101 and 10 
USC 8012 

kostbc Bses of records mshitaiocd in the system, inctudlng catego¬ 
ries of users asd the purposes of such uses: Indivisuals seeking 
tcademic or certification credit for courses completed may request 
tppbcable Registrar to send a record of courses completed to 
*riK)ol or activity desired. Faculty and staff of applicable school as 
well IS other federal agencies, having a need to l^ow, may refer to 
record in discharge of official duties 

^^^iries and practices for storiog, retHeving, sccessiog, rctsining, 
•■d dhpotiag of records in the system: 

Sloroge: Maintained in file folders. 

At ^ Institute of Technology 
Maintained in vis&le file binders/cabinets. 

Maintained on roD microfilm, at 3825 Academic Services Group 
Maintained on roll microfilm. 


Maintained on microfiche, at Extension Course Institute 
Retrievability: Filed by Name. 

Ffled by Social Security Account Number (SSAN). 

Sskfegunrds: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

At AFIT 

Records are accessed by custodian of the record system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms, at 3825 
Academic Services Group 

Records are accessed by custodian of the record system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records are stored in locked cabinets or rooms, at Extension 
Course Institute 

Retcntkm and dbpoeal: 30 years except masters transcripts of re¬ 
sident schools which is 50 years-at AFIT permanent-at 3825 
Academic Services Group 

Retained in office files for two years after the individual 
completes or discontinues a training course, then retired to 
Washington National Records Center, Washington DC 20409, and, 
after 28 additional years, they are then destroyed by tearing into 
pieces, shredding, pulping, macerating, or burning, plus copy 
retained for 30 years then destroyed- at Extension Course Institute 
System managcrfs) and address: Registrar Air Force Institute of 
Technology Wright-Patterson AFB OH 45433 Registrar 3825 
Academic Services Group Maxwell AFB AL 36112 Registrar Ex¬ 
tension Course Institute Gunter AFS AL 36118 

Nodflcatlou procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

At applicable Registrar name, SSAN and class designation. May 
visit Registrar office and provide name, SSAN, class designa- 
tion/course title and year completed along with mil ID card. 

Record access procedures: Individual can obtain assistance in 
gaming access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

CoBtesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

And testing agencies- at AFIT 

Information obtained from educational institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. - at 3825 Academic Services Group student 
and on-the-job training officials- at Extension Course Institute 
Systems exempted from certain provbioBs of the act: NONE 
F05002 OKPNQSB 

System name: Student Record Folder 

System locattoa: At Headquarters Air University, Maxwell Air 
Force Base. AL 36112. * 

EDC Submanagers located at each Air University Professional 
Military School/Course at Maxwell AFB AL 36112 and Gunter 
AFB AL 36118 

Categories of individuals covered by the system: Military and 
civilian students 
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Categoiief of rccortb is tbc lyslon: Individual student folder con¬ 
taining test results, s|>ecch and writing critiques, inter¬ 
view/counseling record, faculty rating, and other documents per¬ 
taining to student administration. 

Authority for nalntenaBce of the system: 44 USC 3101 

Routiae uses of records maiatained hi the system, faiclodiBg catego¬ 
ries of ttsers and the purposes of each uses: Used by faculty and 
staff of applicable scbool/course to evaluate and record per- 
formancc/progress of student. Used to determine suHabilty for fu¬ 
ture faculty position. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in fDe folders. 

Rctrievahility: Filed by Name. 

Safegnards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrsoo(t) respoosible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files untd graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System maaageets) and addreas: Director of Curriculuros Sub- 
manageni EHrector of Administration (DA) at each school /course 

Nadttcation pracednre: Requesu should be addressed to the 
Director of Administratioa at the applicable school. Provide name, 
SSAN. May visit the office of the Director of Administation and 
present acceptable identification 

Record access pmeednres: Individual can obtain assistance in 
gaming access from appropriate Director of Administration. 

Maihng addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesdng record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record eonree categories: Individual student, instructor and 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, paneb, 
auditors, and to forth. . 

Systems exempted from certain provhdons of the act: NONE 
F05002 OOJUBJB 

System name: Maintenance Management Information and Control 
System (MMICS) 

System locatloa: At all Air Force bases that utilize MMICS. 

Official mailmg addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of fcndividoals covered by the system: Individuals as¬ 
signed to ofganizations involved in the maintenance of aircraft mts- 
sQes and associated equipment. 

Categories of records in the system: On the job training re<:ords. 

Antbocity lor maintenance of the system: 10 USC 8012 

Rootine naes of records malntalaed In the system, Inclndlng catego¬ 
ries of nsers and the porpoaes of sach naes: Used to establish and 
mamtain OJT tnfonnatson pertain^ to a specific individual as¬ 
signed to a maintenance organization used by work center super¬ 
visors and maintenance training personnel to mamtain basic OJT 
data and to monitor the OJT progress of individuals assigned to an 
organization. 

Policies and pmetkes for storing, retrieving, acccsslBg, retaiolng, 
and disposing of records in the system: 

Storage: Maintained on disks or drums. 

ReCrIevablllty: Filed by other identifkatioo number or system 
identifier. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are controlled by computer system software. 

Reteotioo and disposal: Maintained until purpose has been served 
or for 1 month whichever is sooner. Destroyed by tearing, pulping, 
burning or macerating. 


System managers) and address: Non-commissioned officer in 
charge of the maintenance documentation section at each unH 
utilizing MMICS. * 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assbtance b 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from source documents (such as reports) 
prepared off behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted temn certain provisions of the act: NONE 
F05002 OQSCEYA 

System name: Training Progress (Permancnl Student Record) 

System location: 1380 School Squadron.(Noiicommissioncd Of¬ 
ficer Academy), Norton Air Force Base CA 92409 
Categories of indfvkluah covered by the system: Enlisted person¬ 
nel who are graduates of the Academy 
Categories of records in the system: Name, grade, social security 
number, duty title, security clearance , marital status, organization 
assigned, education level, photo- graph, date of birth. Ainnan 
Qualification Examination, evaluation of academic progress 
Authority tor maintenance of the system: 44USC3t01 
Routine uses of records maiutained in the system. Including catego¬ 
ries of users and the purposes of such uses: To record student 
achievement 

Policies and practices for storing, retrieving, accessing, reUiniag, 
nnd disposing of records in the system: 

Storage: Maintained in card fOes. 

Rctrlevabilhy: FQed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 
and stored in file cabinet 

Retention and disposal: Destroy ten years after individual 
completes or discontinues a training course by tearing into pieces, 
shredding, pulping, macerating or burning 
System manager(s) and nddress: 1380 School Squadron 
(Noncommissioned Officer Academy), Norton Air Force Base CA 
92409 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance to 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: From Consolidated Base Personnel Of¬ 
fices and from evaluation of student progress. System 
Systems exempted from certala prorisfons of the act: NONE 
Ptl5002 OQVDYDA 

System name: Unit Training Program 
System location: At Air Force installations only. Official inailiAg 
addresses are in the Department of Defense directory in the appen¬ 
dix to the Air Force's systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

Base Chief Security Police Office 

Categories of individuals covered by the system: All military and 
civilian Security Police personnel 
Categories of records fas the system: Name, grade, and dates of 
training 

Authority for maintenance of the system: 10 USC 8012 
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Routine uses of ircordt amlBtoined la the fyitem, iacladliif catego¬ 
ries of tuera and the purpooes of toch nies: Document required train¬ 
ing 

Policies and practices for storing, retriering, accessing, retaining, 
lad dbposing of records in the sysUm: 

Storage: Maintained in file folders. 

RftrkYablUty: Filed by Name. 

Stiegusrds: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 
open storage 

Retention and disposal: Retained in office fOes until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managerfs) and address: Director of Security, Norton Air 
Force Base, CA 92409 

Nodfkation procedure: Contact Base Sysmanager and provide 
name 

Record access proccdorcs: Contact Base Sysmanager 
Coatesthig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Completion of training subjects 
Systems eiempted froni certain provisions of the act: NONE 
F05002 OSGHLNA 

Syftem name: Training Work Sheet (GRF Form 36) 

System location: 321 Strategic MissQe Wing/Director Logistics, 
Grand Forks AFB ND 58201 

Cstcgorks of individuals covered by the system: AD Air Force ac¬ 
tive duty military personncL 
On training 

Cstegsiies of records In the system: Signatures of trainee and in- 
itnictor. tasks, lesson plan, date, training time, performance, devia- 
tiont, comments 

Aothority (or maintenance of the system: 10 USC 8012 
Roudne uses of records maintained in the aystem, including catego¬ 
ries of users and the purposes of such uses: Used to organize and 
record training conducted for missfle maintenance teams 
Policies and practices (or storing, retrieving, accessing, retaining, 
lad disposing of records in Die system: 

Storage: Maintained in file folders. 

Rctrievability: Ffled by Name. 

Safeguards: Records are accessed by custodian of the record 
lystem. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. ^ 

Rctcatioa and disposal; Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

S^m managerfi) ood address: Deputy Commander for Lo- 
fiitics, 321 Strategic Miasle Wing. 

NodDcatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
grilling access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
Ibe appendix to the Air Force's systems notice. 

Coatestiug record procedures: The Air Force's rules for access to 
ncords and for contesting and appealing initial determinations by 
Ibe individual concerned may be obtained from the Systems 
Manager. 

Record source categories; Information obtained from source docu- 
^nts (such as reports) prepared on behalf of the Air Force by 
wtfds, committees, panels, auditors, and so forth. 

Systeas exempted from certafai provIsloBS of the act: NONE 


F05002 OTMUHJA 
System name: Student Record File 
System location: Headquarters Tactical Air Command (TAC) 
Non-Commissioned Officer (NCO) Academy, Bergstrom Air Force 
Base, TX 78743 

Categories of individuals covered by the system: AD active duty 
enlisted mUitary personnel. 

Categories of records in the system: Individual student evaluation 
record 

Authority (or maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including categ^ 
ries of users and the purposes of such uses: Monitor the academic 
progress of Academy students/history fOe 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card fOes. 

RetrievabllHy: Ffled by class/and by name 

Safeguards: Records arc stored in security file con¬ 
tainers/cabinets. 

Retention and disposal: Retained in office files for 10 years, then 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. 

System manager(8) and address: Director of Education, TAC 
NCO Academy, Bergstrom AFB, TX 78743 
Nodficatloa procedure: Commandant, TAC NCO Academy, Berg¬ 
strom AFB, TX 78743 

Record access procedures: TAC NCO Academy, Bergstrom AFB, 
TX 78743 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces and from evaluation of student performance. 
Systems exempted from certain provisions of the act: NONE 
F05002 OUJCGJA 
System name: Training Progress 

System location: United States Air Force School of Applied Cryp¬ 
tologic Sciences (USAFSACS) GoodfeUow Air Force Base, TX 
76901 

Categories of individuals covered by the system; Air Force active 
duty enlisted personnel. 

Categories of records in the system: Enrollment forms 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by military training 
instructors to evaluate student progress. 

PoUdea and practices (or storing, retrieving, acceming, retaining, 
and dbposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Ffled by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retention and dbposal: Destroy 10 years after student completes 
training by tearing into pieces, shredding, pulping, macerating or 
burning. 

System managerfs) and address: USAFSACS NCO Academy 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. ^ 

Contesting record procedures: The Air Foroe'i rules for access to 
records and for contesting and appealing uiii^ detenpinations by 
the individual concerned may be objiiiu^ ttom the Systems 
Manager. i ( 

Record source categorks: Information obtained mm educational 
institutions. ^ ^ 

Systems exempted from certain provbltM of Ctw act: NONE 
F0S002 OUJCGJB 

System name: Training Progress Student Data Records 
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Syitcm locatloa: United States Air Force School of Applied Cryp< 
tologic Sciences (USAFSACS) GoodfeDow Air Force Base, TX 
76901 

Catcforict of iodhrldoals covered by the systcn; Army, Navy and 
Marine Corps active duty military personnel. 

Air Force active duty officer personnel. 

Air Force active duty enlisted personnel. 

Catcgorict of records !■ tlie system: Enrollment form 
Aathortty for malateBaace of the system: 10 USC 8012 
Routine uses of records maintained in the system, inclndin^ catego¬ 
ries of users and the purposes of such uses: Used by military training 
instructors to evaluate student progress. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safegnards: Records are accessed by custodian of the record 
system. 

Records are stored in locked cabinets or rooms. 

Retentioa and disposal: Destroy 10 years after student completes 
training by tearing into pieces, shredding, pulping, macerating or 
burning. 

System managers) and address: United States Air Force School 
of Applied Cryptologic Sciences (USAFSACS) Goodfellow Air 
Force Base, TX 76901 

NotIHcatlon procedu r e: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record ncccaa procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coutestittg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Training records and associated 
background data 

Systems exempted from certain provislous of the net: NONE 
F05002 OUMCBVA 

System name: Defense Language Institute Student History 
System location: Director of Personnel Plans, United States Air 
Force Security Service, San Antonio, TX 78243 
Categories of Individnab covered by the system: DLI students 
Categories of records in the system: Computer records 
Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Government use 
Policies and practices for storing, retrieving, ncceasing, retainlag, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safegnards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 
Records are controlled by computer system software. 

Retentioa and dbpoaal: Retained in office files untB superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and addrem: Director of Personnel Plans, 
United States Air Force Security Service, San Antonio, TX 78243 
NotiBcation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assutance in 
gaining access from the Systems Manager. 

Cootesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Advanced personnel data system 
Systems exempted from certain provblous of the act; NONE 


F05002 07YLNGA 

System name: United States Air Force Special Investigations School 
Individual Academic Records 

System location: At Air Force Office of Special Investisatinn* 
Washington DC 20314. * 

Categories of individnab covered by the system: USAF. US Coast 
Guard enlisted. Defense Investigative Service and foreign national 
students. 

Categories of records in the system: Records of individual training 
and education of each student indicating final grade or rating of 
proficiency obtained in each subject and/or the reason for non- 
completion of the course of study. 

Aathortty for maintenance of the system: 10 USC sections 8012 
and 8032, 44 USC sections 2909, 3101 3102 , 3103 , 3104 throush 
3107, and 3301 through 3314. 

Routine uses of recorda maintained in the system, including citegf. 
ries of users and the porpoocs of such uses: Verification of at¬ 
tendance and completion or noncompletion of training. Provided to 
investigating agents in criminal matters. 

Policies and practices for storing, retrieving, ncccssiag, retaiaiag, 
and disposing of records in the system: 

Storage: Maintained in card files. 

Retrievability: Ffled by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security ffle containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Retention and dbpoaal: Records are held for 23 years after course 
b completed and are then destroyed by tearing Into pieces, 
shredding pulping, macerating, or burning. 

System managers) and addrem: Commander, Air Force Office of 
Special Investigations Washington, DC 20314 

Notificatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record accem procedures; Individual can obtain assistance io 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record prac^nres: The Air Force's rules for acceu to 
records and for contesting and appealing initial detenninatioDS by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aource categories: Data b obtained from student testing 
and performance. 

Systems exempted from certain provbloaa of the act: NONE 
F05002X0J ED A 

System name: Community College of the Air Force Student Record 
System 

System location: The system b centrally administered by the 
Community College of the Air Force (ATC/ED) Randolph AFB, 
TX 78148 Computer processing for the system b fnmbhed by the 
San Antonio Data Services Center (SADSC) 8630 Broadway San 
Antonio, TX 78217 Microfiche for the system are created by the 
USAF .Security Service (HQ USAFSS/DADS) KcUy Air Force 
Base, TX 78243 

Categories of faidivlduab covered by the system: The system may 
have a record for any person who has a socbl security account 
number and who has since 1 January 1968 com- pbted a formal 
course of instruction conducted by one of the Air Force schools 
identified in the current Community CoDcge of the Ah Force 
General Catalog. (Note: Such courses do not include pre-commis- 
sioning courses and courses condocted exclu- sively for offken or 
their civilian counterparts.) The system also includes records 
reflecting Air Force courses completed before 1968 and other edu¬ 
cational accomplishmenta for persons who as enlisted members of 
the Ail Force regbtered in programs of study bading to credent^ 
awarded by the college. (Note: Both here and where appropriate 
below, the general term ?Air Force? should be understood as in¬ 
cluding the regular Air Force, the Air Force reserve, and the Air 
National Guard.) 
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Citegorkfl of records Li the system: The coOege originates and 
individual academic records and, where necessary to 
lerve Airmen registered in study programs leading to credentials 
•warded by the college, maintains a variety of source or substan- 
tiadng records such as copies of registration applications and docu- 
fflcot control records derived from such app&ations; civilian col- 
tran- scripts; college level examination program score reports; 
^ies of educational records originated by other Air Force and 
000 -Air Force agencies external to the college (such as the Federal 
Aviation Agency, the United States Armed Forces Insti- tute, and 
the Defense Activity for Non-traditional Education Support); co¬ 
nies of a variety of Air Force personnel records (such as docu- 
oeots derived from master records maintained by the USAF Milita¬ 
ry Personnel Center and microfiche records of locator data); and 
records of credentials awarded to graduates. As necessary to 
nanage the day-to-day operations and to plan development of the 
record system. The college also maintains copies and related 
records of communications from, to, or regarding persons in- 
lereited in the college, its educational programs, its student record 
lyiteffl, and related matters. Copies of and statistical records 
derived from individual responses to surveys, questionnaires, and 
i ffnar instruments authorized by HQ USAF may also be main- 
umed as needed for managerial evaluation and planning by officers 
of the college. 

Aathorhy for malateaance of the system: Title 44. United States 
Code, section 3101. 

ReoUae oscs of records rnsJataiaed Im the system, incloding catego¬ 
ries of asers and the purpose s of such uses: Records originated in the 
lyfttffl serve the purpose of docu- menting, in terms of credit 
awarded or accepted in transfer by the coDege, individual educa- 
tkmil accompUshmenta which satisfy curricular requirements of 
study programs leading to credentials offered by the college. Trans¬ 
cripts of records originated in the college are at the written request 
of persons concerned furnished to any recipient(s) designated in 
mch requests. Such recipients typically include Air Force Educa¬ 
tion Services Centers, other offices w^rever Air Force personnel 
are itationed, educational institutions, and potential or cur- rent 
employers. CCAF transcripts and copies of other records originated 
m the college are typically used to support educa- tional and occu¬ 
pational counselling, planning, and development; admission to other 
coOegei; and related individual affairs. Other disclosures of per- 
records originated in or main- tained by the college may 
without the knowledge or written consent of persons concerned be 
made to Air Force officers, enlisted personnel, and civilian em¬ 
ployees directly involved in administering or supporting the educa¬ 
tion programs offered or records managed by the college; other 
Air Force officers,' enlisted personnel, and civilian employees who 
provide educational and related services to Air Force personnel; of- 
fiiceri and employees of other agencies as may be neces- sary to 
comply with proper requests for records under the Freedom of In¬ 
formation Act (Title 5 U.S. Code 552, as amended by Public Law 
93-502); and to officers and employees of other agencies as may be 
oecea- sary to overcome extended interruptions in normal computer 
proceising (which agencies may include the Veteran:s Adminis- tia- 
tioo, Tiinhy University, and the United Services Automobile As- 
locution). Similar incidental disclosures of information recorded in 
the system may be made to employees of civilian contractors en- 
isged by the Air Force to provide services which directly or in- 
di^Uy support the record system. Contractors thus engaged at this 
time ire Rothe Development INC, Support Contractors INC, Fred 
Clark Electric Contractors INC, International Business Machines 
CORP, Storage Technology CORP, TELEX Computer Products 
WC, ITEL Computer Products INC, SORBUS INC, Cambridge 
Memories INC. Xerox CORP. Nashua INC, COMDISCO INC. 
Spenry-Univac CORP, Burroughs CORP, Honeywell INC, General 
lUnetics INC, American Telephone and Telegraph CO, 
Southwestern Bell Telephone CO, Stromberg-Datagraphix INC, and 
MinaetoU Mining and Manufact- uring CO. 

PaUdes aad practicca for atorimg, retrlevimg, accesalog, rcUfadug, 
ttd diipotlBf of records lo the systcoi: 

Storage: Permanent student records are maintained on and 
rtproduced as necessary from microfiche created by computer 
processing. Microfiche are maintained in special filing stands and in 
special three-ring binders. Computer records are maintained on and 
as necessary repro- duced from magnetic media (tape and disk) 
which when not in use are filed in special cabinets and racks in a 
^il^iry faedity. Paper records are maintained in ffle folders, card 
files, and conventional cabinets, and in special binders and cabinets 
designed for computer listings. 


Rctrievabillty: Computer records are retrievable by a combination 
of social security account number (SSAN) and certain letters of last 
name. Microfiche records are retrievable by SSAN exclusively. 
Paper records are retrievable by either SSAN or name. Note as 
may be necessary to support managerial studies by the college 
staff, computer records may also be retrieved in groups where such 
records bear common information. 

Safeguards: Records maintained in the coDege are normally dis¬ 
closed only upon written request from the persons whose records 
are to be disclosed or upon written request from an Air Force of¬ 
ficer or employee responsible to provide educational or related ser¬ 
vices to Air Force personnel. Disclosures to non-Air Force agencies 
not requested by the persons whose records are to be disclosed are 
made only with consent of an officer of the college and as con¬ 
sistent with the Privacy Act of. 1974 and the Freedom of Informa¬ 
tion Act. Except for disclosures within the college as may be neces¬ 
sary to its operations, requests by telephone and oGier unwritten 
means will not be honored unless in the judg- ment of a responsible 
member of the college staff the requestor is a member or employee 
of the Air Force acting on behalf of, or is, the person whose record 
is requested. Special care is exercised to ensure complete identifi¬ 
cation of the requestor, the person whose record is to be disclosed, 
and intended use. Other systematic safeguards to ensure integrity 
of records include secure storage of successive generations of com¬ 
puter master files, existence and long term retention in other Air 
Force agencies of records which would be needed to rebuOd the en¬ 
tire system in the event of catastrophe, and traditional measures to 
ensure the security of Air Force facilities. AH records in the system 
are during duty hours attended by responsible Air Force personnel 
and during non-duty hours stored in locked facilities under constant 
or periodic sur- veillance by Air Force security police or compara¬ 
ble civilian guards. 

RetentioB and dbpoMl: Retained in office files untfl superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

specific rules for retention of permanent microfiche and cor¬ 
responding magnetic tape records have not yet been deter- mined. 
It is anticipated that such records may need be retained for'not less 
than 30 and not more than 50 years beyond the latest entries on 
each such record. Transitory computer records (such as input 
transaction records and records on successive generations of 
master files) are typicaUy retained only so long as they may be use¬ 
ful, which may be as little as 48 hours or as much as 60 days. Ac¬ 
tive master file records are by their nature evolutionary and are 
typically retired within 180 days of a personrs sepa- ration or retire¬ 
ment or five years after the most recent entry on a given record. 
(The last rule applies to persons who were not enlisted Air Force 
members when the last entries on their records were made.) Paper 
records maintained to serve students registered in study programs 
are retained so long as a registrant remains active in his or her pro¬ 
gram. Such records are destroyed one year after a registrant 
completes his or her study program or three years after the most 
recent communication from an airman whose program has not been 
completed. Other records are typically retained only so long as they 
may serve a useful purpose, which is typically between 30 and 90 
days. No rule has yet been defined for retaining records which veri¬ 
fy awards of credentials by the college, but it is expected that such 
records win need be archival. 

System maBagcr(s) and address: Senior official responsible for 
policies and procedures which govern the system 

Deputy Chief of Staff.Tersonnel, Headquarters United States Air 
Force. System Manager President, Community College of the Air 
Force (CCAF/CC) Randolph AFB, TX 78148 

NotillcatkMi procedure: Persons who have not registered in the 
coOege should address inquiries regarding records maintained by 
the coUege to Chief, Student Records Branch (CCAF/RRR) Ran¬ 
dolph AFB, TX 78148 Persons who have registered in the coUege 
may address inquiries as above or to Chief, Careers Division 
(CCAF/AY), also at Randolph AFB. Such inquiries wfll need in¬ 
clude the fuU name (and former names if appropriate), SSAN, and 
birthdate of the inquirer, and should include a fuO return address 
(including zip code). Visits to the coUege are welcomed, and visi¬ 
tors seeking information about personal records should ^t visit 
the Office of the Registrar. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

And from addresses listed above. 
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Contesting record procednres: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record soorce categories: Information obtained from educational 
institutions. 

Information obtained from automated system interfaces. 

And from source documents submitted lo the college by or at the 
request of individuals concerned, or by otherAir Force agencies 
acting on behalf of individuals concerned. 

Systems eiempted from ccrUhi provIstoBs ol the act: NONE 
F05004 OQKRSMA 

System name: Training Systems Research and Development Materi¬ 
als 

System locatloo: 1550th Aircrew Training and Test Wmg. Deputy 
Commander for Operations, rl550 Aircrew Technical Training 
Wing, HiD Air Force Base UT 84406 

Categories of iBdivIdoab covered by the system: Students who 
have completed training. 

Categaries of records la the system: Training and effectiveness 
questionaires for supervisors and graduates,flying instructor and 
academic instructor improvement and evahiatton, evaluation coor¬ 
dination sheet. 

Aalhority for mahilcaaace of the rystem: 10 United States Code 
8012 

Rootfae oaca of records mahstaloed fai the rystem, fasclodfaig catego¬ 
ries of mwrs and the pa i pase i of such aaee: To evaluate and analyze 
training effectiveness. 

Foikks and proctlcct for storlag, retiievlBg, accearliig. retafaUag, 
aad dliposlag at records fas the system: 

Storage: Maintained in file folders. 

Rctrievabltlty: Filed by Name. 

Rank, social security account number and class number. 

Salcgaards: Records are accessed by custodian of the record 
system. 

Records are accessed by persofi(s) responsible for servicing the 
record system in performance of their official duties. 

Record are accessed by authorized peraonoel who are properly 
screened and cleared for need-to-know. 

Records arc stored in locked cabinets or rooms. 

RHcstlon and dispeaal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactsvation, then 
destroyed by tearing bto pieces, shredding, pulping, macerating, or 
burning. 

System manageffs) and addfcm: Chief, Evaluation and Analysis, 
l550Ui Aircrew Training and Test Wing HiU Air Force Base UT 
84406. 

Nctificatkm prnccdnrc: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

R scar d access pmccdnres: Individua] can obtain assistance in 
gaining access from the Systems Manager. 

CanUatlBg record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record anurce eategmlcs: Information from assigned personnel. 

Systems txempled from certahi provlskms of the act: NONE 
rOSlOI OJ DOTS 

SyalcB name: Flying Training Records - Student 

System locatloa: Headquarters Air Training Command, Randolph 
AFB TX; Washington National Records Center, Washington DC 
20409; ATC Pilot and Navigator Training Wings; Official maihnf 
addresses are in Department of Defense directory in the appendix 
to the USAF systems notice. 

Categories of lodivIdBals covered by the system: Students entered 
into Undergraduate Pilot and Navigator training. 

Categories ol records la Che system: Complete record of training 
Inchidiog class number, flying and academic course completed, fly- 
tug hours, whether graduated or eliminated and date, reasons for 
elimination, Faculty Board Proceedings, student's performance in 
each category of training, including grades, evaluations and per¬ 
formance documentation; background information including name, 


grade, SSAN, source of commissioa, college, subject matter, etc* 
past training unit of assignment; class standing prior to 31 D^'c 74- 
progress records on minority students. * 

AathorHy for maiateaance aC the system: 44 U.S.C. 3101 to 
U.S.C. 8012, and Executive Order 93-97 22 Nov 1943. 

Roudae uses of records mafaiCaiBed la the system, laciudiag categs. 
lies al users aad the parposca af such uses: Document and record 
student performance; provide background information; report to 
Air National Guard/Air Force Reserve and other Air Force traiQiQg 
units on qualifkatioos of graduates; analyze student peifonnance to 
following training for the purpose of evaluating training and revu. 
tng course content; also used to monitor student performance by 
source of entry, education level, and minority status; record and 
document Faculty Board proceedings. 

Polickf and practices for storlag, retrlcvfaig, accesshig, retainiag, 
and dlsposlBg of records is the system: 

Storage; Maintained in file folders. Maintained in note 
books/binders. Maintained in card files. Maintained on computer 
magnetic tapes. Maintained on computer paper printouts. 

Rctrirvahillty: Filed by Name. Filed by Social Security Account 
Number (SSAN). Fded by other identification number or system 
identifier. 

Safeguards: Records are accessed by custodian of the record 
system. Records are accessed by personas) responsible for servicing 
the record system in performance of their official duties. Records 
arc accessed by authorized personnel who are properly screened 
and cleared for nced-to-know. Records are stored in locked 
cabinets or rooms. 

Reteatloii and fUsposal: Student grade books are destroyed three 
months after completion of training; Summary Training Records arc 
retained in office files for two years, then retired lo Washington 
National Records Center. Washington, DC, for eight years; other 
records are retained in office files until superseded, obsolete, no 
longer needed for reference or on inactivation. Faculty Board 
Records are retained for one year. DestructioD is by tearing into 
pieces, shredding, pulping, macera- ting, or burning. 

System manageits) and address: Deputy Chief of Staff Opera¬ 
tions, Air Training Command. Randolph AFB, TX 78148. 

Notifleadoa procedore: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CoDtestiag record proc^arcs: The Air Force's rules for access to 
records and for contesting and appealing mitial detensinatioos by 
tbe individual concerned may be obtained from the Systems 
Manager. 

Record source categories: InfonnatioQ comes from source docu¬ 
ments such as grade sheets, written examinations, and flight ex- 
aminatioDs: from reports by instructori and students, and from the 
individual, automated system interfaces. 

Systcmi exempted from certain provlsiont of tbe act: NONE 
FOSlOl OCGBIIZA 

System aamc: Aircrew Training Records, Aerospace Defense Com¬ 
mand (ADC) 

System locatKin: At hea^uarters of major commands and at aO 
levds down to and including Air Force installations Officinl msil- 
tng addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

At headquarters of tbe major commands and separate operating 
agencies. Official mailing addresses are in the Depaitiuent of 
Defense directory in the appendix to the Air Force's systems 
notice. 

Categories ol Indlviduab covered by the system: Aircrew person¬ 
nel. 

Categmies of records ki the system: Initial qualification and 
requalificatioa training, formal flying school records. Air Force 
Form 8 certificate of Aircrew, qualification, other flying training 
records. 

Authority lor maiatcBauce of the system: 10 United States Code 
8012. 

Routiuc uses of records maiatahied ta the system, laciudiag catego¬ 
ries of usen and the purpoeea of such uses; Monitor Aircrew flying 
proficiency by ADC and subordinate commands. 

FoUdes and practices for storlag, retrfevfaig, acccssiag, rruiaiag, 
aad disposing of records la the system: 
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Slortgt: Maintained in note booksA>inder8. 

Haintaincd as photographs. Wall charts. 

RetrfeTsblUly: Fflcd by Name. 

Safeguards: Records are accessed by custodian of the record 
lyitein* 

Records are accessed by persoo(s) responsible for servicing the 
lecord system in performance of their official duties. 

Access by indivklual Aircrews. Stored in file cabinets. 

Retentioa and disposal: Retained as long as assigned to Aircrew 
in ADC then destroyed by tearing into 'pieces, shredding, pulping, 
BjeersCiDg or burning. 

StiCcib nsAigerfs) and address: Commander of flying units subor- 
aiBie to HQ ADC. 

flacfflcadoa procedare: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Fmnifb name, grade and social security account number. Present 
military ideaiificatioo or military discharge as applicable when visit- 
{ni tysinanager to gain access. 

Record sceem procedures: Individual can obtain assistance in 
gsinisg access from the Systems Manager. 

Caolcstiaf record proerdoret: The Air Force's rules for access to 
fccords and for contesting and appealing initial determinations by 
Ibe individual concerned may be obtained from the Systems 
Iftsager. 

Rscerd Mirce categories: Formal training schools, unit training 
Oflkert. flight evaluation Officers. 

System cseaiplcd from certelo provlalem of the act: NONE 
F05101 OCGBUZB 

Systea asme: Aircrew Training Records FKM Aircraft 

Syitna locatte: At headquarters of major commands and at aD 
trveb down to and including Air Force installations. Official mail- 
B| sddretics are to the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

At Air National Guard activities. Official mailtng addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice.. 

Categories of ladhrkloals covered by the system: Aircrew person- 
sd 

Citegories of records la the syste: Aircrew flying training. Air¬ 
crew ground training, unit training simulator rectos, individual 
records, Aircrew continuation training status reports. 

Asthorlty lor mataiUoaoco of Use system: 10 Um'ted States Code. 

iectioQ'8012 

Roatiae uses of records malntaloed In the system, locludlag catego¬ 
ries if asers aod the purposes of sneb uses; Monitor Aircrew flying 
proficiency by aerospace defence Command (ADC) and subordi- 
Bsnt units. 

PiUclet sad praetkes for storiog, retrieving, acccaslBf, reUliiIng, 
sad di^Kiihig of records In Che system: 

Steragt; Maintained in note books/binders. 

Iftmtained as photographs, wall charts. 

leirieTabiUlyt Fflcd by Name. 

Ssfegoardi: Records are accessed by custodian of the record 
lyitem. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their offictal duties. 

Kcess by bdtvidual Aircrews, stored in file cabinets 

Reteadon and disposal: Retained six months after semiannual cu¬ 
toff then destroyed by tearing into pieces, shredding, pulping, 
Bscerstiiig or burning. 

Sydeok msaagfrfs) and addrem: Deputy Chief of Staff Opera- 
tbas. Headquarten ADC, Ent Air Force Base, Colorado 80912 

Nidflcstioa procedure: Requests from individuals should be ad* 
dressed to the Systems Manager. 

^e Dame, grade and social security account number. When 
thhiog sysmanager present military identification or military 
dttcharge as applicable to gain access. 

* Record acems procedures: Individual can obtain assistance in 
PkiiDg access from the Systems Manager. 

CmlcsUag record procedures: The Air Force's rules for access to 
t^rds and for contesting and appealing initial determinations by 
individual concerned may be obtained from the Systems 
Esnsger. 


Record source categories: Formal training schools, unit training 
Officers, flight evaluation Officers. 

Systems exempted from certain proviitoos of the act: NONE 
F05101 OCGBUZC 

System name: Aircrew Training Records FlOl Aircraft 

System locatlou: At headquarters of major commands and at 
levels down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Categories of faidlviduals covered by the system: Aircrew person¬ 
nel. 

Categories of records in the system: Aircrew flying training. Air¬ 
crew ground training, unit training simulator records, individual 
records. Aircrew continuation training status reports. 

Authority for maintenance of the system: 10 United States Code, 
section 8012 

Routfue uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Monitor Aircrew flying 
proficiency by Aerospace Defense Command (ADC), and subor- 
dipate units. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in note books/binders. 

Maintained as photographs. Wall charts. 

RctrievablUty: Filed by Name. 

Safegnardt: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Access by indi^ual Aircrews, stored in file cabinets. 

Retention and dlspoal: Retained six months after semiannual cu¬ 
toff then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System maiiaficr(s) and addrem: Deputy Chief of Staff Opera¬ 
tions, Headquarters ADC, Ent Air Force Base, CO 80912. 

NotilkatSoB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Give name, gnde, social security account number, and unit as¬ 
signed. When visiting sysmanager present mflitary identification or 
military discharge as applicable to gain access. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contestiag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial detenninations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aourcc categories: Formal training schools, unit training 
Officers, flight evaluation Officers. 

Systems exempted from certain provisions of the act: NONE 
FOSlOl OCGBUZD 

System name: Aircrew Training Records F102 Aircraft 

System locatkm: At headquarters of major commands and at ail 
levels down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Categories of Individuah covered by the system: Aircrew person¬ 
nel. 

Categories of records in the system: Aircrew flying training. Air¬ 
crew ground training, unit training simulator records, indivklual 
records. Aircrew continuation training status reports. 

Authority for malateusuce of the system: 10 United States Code, 
section 8012 

Routtne nsci of recoitls malutained in the system. Including catego¬ 
ries of users and the purposes of such uses: Monitor Aircrew profi¬ 
ciency by Pacific Air Force (PACAF), Aerospace Defense Com¬ 
mand (AIXT) and subordinate units. 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY. SEPTEMBER 28, 1977 





50934 


PRIVACY ACT ISSUANCtS 


Policicf and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the systeni: 

Storage: Maintained in note books/binders. 

Maintained as photographs. Wall charts. 

Retrievabillty: Filed by Name. 

Safegnards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Access by individual Aircrews, stored in file cabinets. 

Rctentkm and dlqnisat: Retained six months after semiannual cu* 
toff then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System managerts) and address: Deputy Chief of Staff Opera¬ 
tions, HQ ADC, Ent Air Force Base, Co 80912 

Notifkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Give name, grade, social security account number and unit as- 
smed. When visiting sysmanager present military identification or 
muitary discharge as applicable to gain access. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Formal training schools, unit training 
Officers, flight evaluation Officers. 

Systems exempted from certain provisions of the act: NONE 
F05101 KTCBUZE 

System name: Aircrew Training Records F4 Aircraft 

System location: At headquarters of . major commands and at all 
levels down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

Categories of individusls covered by the system: Aircrew person¬ 
nel. 

Categories of records in the system: Aircrew flying training. Air¬ 
crew ground training, unit training simulator records, individual 
records. Aircrew continuation training status report. 

Authority for maintenance of the system: 10 United States Code, 
section 8012. 

Routine uses of records maintained in the system. Including cstego- 
rics of naen and the purposes of such uses: Monitor Aircrew profi¬ 
ciency by Aerospace Defense Command (ADC) and subordinate 
units. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in note booksA>inders. 

WaB charts. 

Retrievabillty: Fflc:d by Name. 

Safeguards; Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Access by individual Aircrews, stored in file cabinets. 

Refeation and disposal: Retained six months after semiannual cu¬ 
toff then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System manager<s) and address: Deputy Chief of Staff Opera- 
tioDs, Headquarters ADC, Ent Air Force Base, CO 80912. 

NodfkatioB procedure; Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Give name, grade, social security account number, and unit as¬ 
signed. When visiting sysmanager present military identification or 
miUtary discharge as applicable to gain access. 

Record access procedures: individual can obtain assistance in 
gaining access from the Systems Manager. 

Contcsthig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 


Record source categories: Formal training schools, unit training 
Officers, flight evaluation Officers. 

Systems exempted from certain provisions of the net: NONE 
F05101 OCGBUZF 

System name: Aircrew Training Records T33 Aircraft 

System locatkui: At headquarters of major commands and at aO 
levels down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of indlvlduab covered by the system: Aircrew person¬ 
nel. 

Categoriet of records in the system: Aircrew flying training. Air¬ 
crew ground training, unit training simulator records, individual 
records. Aircrew continuation training status reports. 

Authority for maintenance of the system: 10 United States Code, 
section 8012. 

Routine uses of records maintained in the system, including catego* 
ries of users and the purposes of such uses: Monitor Aircrew flying 
proficiency by Air Force Major Commands, and subordinate uoiti. 

Policies and practices for storing, retrieving, accessing, retaiabg, 
and disposing of records in the system: 

Storage: Maintained in note books/binders. 

WaB charts. 

Rctrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by persoo(s) responsible for servicing the 
record system in performance of their official duties. 

Access by indi^uaJ Aircrews, stored in file cabinets. 

Rctentioa and disposal: Retained six months after semianoual cu¬ 
toff then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 

System manager(t) and address: Deputy Chief of Staff Operatioas 
Headquarters Aerospace Defense Command (ADC) Ent Air Force 
Base, Co 80912- 

NodfleatJoa procedure; Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Give name, grade, social security account number and unit as- 
si^ed. When visiting sysmanager present military identification or 
nubtary discharge as applicable to gain access. 

Rccfurd aceem procedures: Individual can obtain assistance is 
gaining access from the Systems Manager. 

Conlcstittg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Formal training schoob, unit training 
Officers, flight evaluation Officers. 

Systems exempted from certain provisloni of the act: NONE 
F05101 OJ DQTD 

System name: Flying Training Records 

System locatioB: Columbus Air Force Base MS 39701, Craig Al 
36701, Lackland TX 78236, Laughlin Air Force Base TX 78M0. 
Mather Air Force Base CA 95655, Moody Air Force Base GA 
31601. Randolph Air Force Base TX 78148, Reese Air Force Base 
TX 79489. Sheppard Air Force Base TX 73611, Vance Air Force 
Base OK 73701. Webb Air Force Base TX 79720, Wflliams Air 
Force Base AZ 85224. Fairchild Air Force Base WA 99011. USAF 
Academy Co 80840. 

Categories of individuals covered by the system: Personnel un¬ 
dergoing upgrade or instructor training in T-37, T-38, T-41 or T-43 
aircraft. 

Categories of records in the system: Class number, appropriate 
training and qualification records. 

Authority for maintenance of the system: 44 United States Code 
3101 

Routine uses of records maintained in the system, inclodiag cal^n* 
ries of users and the purposes of such uses: Documentation of Air* 
crew performance and progress 
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Policies BBd pnKtkcf for stoiiag, retrieving* acceeetng* rcUlning, 
asd difpoBlAg el record! In tbe fyiteni: 

Stortgc: MaintaiDcd in file folders. 

Maiotained on computer pas>€r printouts. 

. gctrkvsbUlty: Fflcd by Name. 

FOed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by persoo(s) responsible for 
serviciog the record system in performance of their official duties. 
Safeguarded by personnel screening. 

Reiralloa and disposal: Retained in continuation training record 
nnifl reassignment, then returned to individual 
SyvleiB managerfs) and address: Deputy Chief of staff for opera- 
nans, HQ Air Training Command Randolph Air Force Base TX 
7«148 

Notiflcidon procedure: Requests from individuals should be ad- 
dfttsed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
pining access from the Systems Manager. 

Miiiiag addresses are in the Department of Defense directory in 
the sppeodix to the Air Force's systems notice. 

Csatesdng record procedures: The Air Force's rules for access to 
rtcordi and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from courge training docu- 
Dcnts. 

Spicms exempted from certahi provUSous of the act: NONB 
F05101 OJ DOTE 

gplea aame: Flying Training Records 
Syiteai locathm: Columbus Air Force Base MS 39701, Craig Air 
Force Base AL 36701, Lackland Air Force Base TX 78236, 
IfiigMin Air Force Base TX 78840, Mather Air Force Base CA 
95655, Moody Air Force Base OA 31601, Randolph Air Force Base 
TX 78148, Reese Air Force Base TX 79489, Stkppaid Air Force 
BaK TX 73611. Vance Air Force Base OK 73701, Webb Air Force 
Bale TX 79720, Williams Air Force Base AZ 85224. 

Cstegorica of IndlvldQals covered by tbe system: Fhgbt crew mem- 
ben sod flying supervisors. 

Cstegorlcs of records la tbe system: Taped radio transmissions. 
Asthoiity for malalcBaace of tbe system: 44 United States Code 
3101 

Routine mes of records maintataed la the system. Including catego- 
rkf of Bsers and tbe purposes of sucb uses: Investigation of opera- 
tiofls deviitions, incidents and accidents. 

PoUckf sad practices for storing, rctrleviBg, accessing, retaialag, 
isd dlsposlag of records la tbe system: 

Storsgt: Maintained on a recording. 

ReirievabUlty: Filed by other identitication number or system 
kfestifier. 

Filed by voice print identifier. 

Ssfegoards: Records are accessed by custodian of the record 
lyttcm. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
icrtened and cleared for necd-to-know. 

Safeguarded by personnel screening. 

Icteatloa and disposal: Remain on file for one week unless cir- 
c^sUnces dictate longer retention. Then destroyed by tearing into 
yieces. shredding, pulping, macerating or burning. 

SystciB maaagerfs) and addrem: Deputy Chief of staff for opera- 
liinu. HQ Air Training Command Randolph Air Force Base TX 
78148 

Nsttflcstlou procedure: Requests from individuals should be ad- 
^sed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
Dreiag access from the Systems Manager. 

Msiliog addresses are in the Department of Defense directory in 
Ihe appendix to the Air Force's systems notice. 

CeotestiBg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 


the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Flying supervision radio transmissions. 

Systems exempted Irom certain provisions of the act; NONE 
F05101 OJMPLSA 

System name: Flying Training Records 

System locatlou: Deputy For Flight Operations. Officer Training 
School USAF Uckland Air Force Base TX 78236. 

Categories of Indlvldnala covered by the system: All students en¬ 
tered in T4I training at Lackland Air Force Base TX 78236. 

Categories of records fai the system: Flying training grades con¬ 
tinuity summary analysis. 

Anthorlty for maintenance of the system: 44 United States Code 
3101 

RoutlDC uses of records maintained In tbe system, includfaig catego¬ 
ries of users and the purpooes of such uses: Determine flying training 
potential. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

wail charts 

Retrievabillty: Filed by other identification number or system 
identifier. 

Fflcd by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retendon and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(B) B^d address: Deputy for Flight Operations Of¬ 
ficer Training School 

Nodfleadon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record ncccn procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesdng record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Intemafly generated only. 

Systems exempted from certain provisions of the act: NONE 
F05101 OQKRSMA 

System name: Aircrew Instruction Records (Flying Training 
Records) 

System locatloa: 1550th Aircrew Training and Test Wing, Deputy 
Commander for Operations Hill Air Force Base UT 84406. 

Categories of indivldoato covered by the system: Students and in¬ 
structors undergoing training. 

Categories of records in the system: Graduate training summary, 
student counseling record, practical excrcise/ground training 
record, student activity record, student flying record by name, so¬ 
cial security number, rank and class number. 

Antbority for maintenance the system: 10USC8012 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of sneh uses: To record student ac¬ 
complishment of trainmg objectives. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Retrievabillty: Filed by Name. 

Rank, social security account number, course, class number. 

Salegnards: Records are accessed by custodian of the record 
system. 
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Records are accessed by penoD(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

RetentloB and disposal: Destroy by tearing into pieces, pulping, 
burning, shredding or macerating one year after departure. 

Systeoi manageris) and address: Deputy Commander for Opera- 
tions, 1550th Aircrew Training and Test Wing HiD Air Force Base 
UT 84406. 

NocifIcatloB proccdnie: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procednies: Individual can obtain assistance in 
gaining access from the Systems Manager. 

ContestiBg record procednres: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record Boorce categories; Information from assigned personnel. 

Systems exempted from certafai provbloBs of the act: NONE 
F05101 OQKRSMB 

System name: Training Aids Usage (Simulator Student Training 
Records) 

System localkm: Simulator Branch, 1550th Technical Training 
SquadrondTS). attniTTO, HOI Air Force Base Ut 84406. 

Categories of lodhrldnals covered by the system: Simulator course 
students. 

Categories of records fas the system: Flying training record, activi¬ 
ty record, course sign in roster. 

Aathority for mahHeBaace of the system: 10 United States Code 
8012 

Roattae uses of records mslntalocd fai the system, iBclodlag catego¬ 
ries of Bsers and the porpoacs of soch Boes: Trend analysts, historical 
data on simulator. 

Policies aad practices for storing, retrieving, occcsslog, rctaiafaig, 
and dispoaiog of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

RetiievabllHy: Filed by Name. 

ChronologscaOy. 

SafegBords: Records are accessed by custodian of the record 
system. 

Records are accessed by penoo(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

RetcBtloB and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerts) and addrem: Officer in Charge. Simulator 
Branch, 1550 Technical Training Squadron, Hill Air Force Base UT 
84406. 

Notlflcalloa procedare; Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedorcs: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Cootesdag record procedorcs: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record soarcc categories: Special orders, messages and instruc¬ 
tors. 

Systems exempted from certafai provlsloas of the act: NONE 
roSlOl OTMUHJA 

System name: Tactical Air Command Automated Flying Training 
Management System. 

System locadoo: All Tactical Air Command Wings. Squadrons, 
Numbered Air Forces, and Headquarters, Tactical Air Com- 
mand/DOOR. 


Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of iadlvldnals covered by the system: Aircrew members 
in Tactical Air Command maintaining qualification in command as¬ 
signed aircraft. 

Categories of records ia the system: Continuation training items 
directed by Air Force and Tactical Air Command directives. In¬ 
cludes flying times for corrent month, training cycle, and cumula¬ 
tive career totals, currencies as required by weapons system, flyini 
and simulator sorties and events, and various ground training items, 
and other information such as social secuirty account number.' 
ratings. Air Force Speciality Codes, date of birth, unit assigoedi 
availability data, assignment dates, training phase and qualifica¬ 
tions. 

Aathority for maintenaacc of the system: 10 U.S.C. 8012 

Routuc uses of records malntaiaed la the system, locludiog catego¬ 
ries of Dsers aad the purposes of such uses; Used to monitor tbe 
status of continuation training by individuals and unit. Data is 
available at the unit, wing, numbered Air Force, Headquarters of 
Tactical Air Command. 

Policies and practices for storing, retrlcvlag, accessing, retainiag. 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrlevabillty: Filed by crew member’s first letter of last name 
and last four digits of the social security account number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personfs) responsible for servicing the 
record system in performance of their official duties. 

Records are controlled by computer system software. 

Records are stored in secure areas with controQed acce.ss. 

RctcatloB aad disposal: Retained in units for six months after 
training cycle. History files are retained at Headquarters Tactical 
Air Command for analysts purposes. Information is destroyed by 
tearing into pieces, pulping, burining, shredding, or macerating; or 
in the case of computer tape, degaussing. 

System maBager<s) and address: Deputy Chief of 

Staff/Operations, Headquarters, Tactical Air Command. Langley 
AFB, VA 23665. 

Notlficatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coatcstfaig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systemi 
Manager. 

Record source categories: Information obtained from the in¬ 
dividual Goheemed and other source documents. 

Systems exempted from certain provisloiis of the act: NONE 
F05101A0SSGBPA 

System name: Aircrew Resource Management System 

(SACARMS)/Aircrew Qualification Report 

System locatSoa: All Strategic Air Command (SAC) Tactical 
Wtngs/NAF/HQ SAC DOTF offices. 

Categories of Individuals covered by the system: AH SAC penon- 
nel on active flying status. Maintaining currency in operational air* 
craft. 

Categories of records la the system: Mission accomplishment re* 
ports for ground and flying training events by individual/crcw posi* 
don, aircraft and unit depicting scheduled, accompliabed, rebabili' 
ty, required, remaining and date accomplished. 

Authority for mslntenaacc of the system: 10 United States Code 
8012 

Roodne uses of records malataiaed hi the system, incJadlag catefo* 
ries of users aad the purposes of such uses: Tbe purpose is to evalu* 
ate and monitor the Air Force required Aircrew continuation traio* 
ing program flight management. The users are Wing, NAF ^ 
MAJCOM flight managers and mission developmenl Officers. Tbe 
data is used for mission development and Aircrc>A/ resource 
management. 
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Policies and prncticct for storing, rctricvljig, nccetsing, retaining, 
•Bd dbposing of records la the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

RetrkvabilRy: Ffled by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personCs) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

RetentSoB and disposal: Retained in office files for one year after 
anaual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System raanagerCs) and address: Commander in Chief, Strategic 
Air Command, SAC/DOTF and DOTT, Offutt Air Force Base, NE 
68113. 

NodBcadon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining acceM from the Systems Manager. 

Cootesdag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provlsiona of the act: NONE 
F0S3O1 DPP A 

System aame: Air Force Academy Appointment and Separation 
Records 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Cilegorlea of Individuals covered by the system: Nominees for Air 
Force Academy appointment and cadets in training at the Air Force 
Academy for each Member of Congress, the Vice President, 
Govemon of Territories, and all other nominating sources. 

Categorks of records In the system: DD Form 1870 • 'Nomination 
for Appointment to the United States Air Force Academy, Military 
Academy, Naval Academy* containing nominee's name, address, 
date of birth, social security number, telephone number, temf^rary 
address (if* any), type of nomination (principal or competitive), 
numbered vacancy, and date submitted, name and signature of 
Member of Congress or other authorized nominating source sub- 
nutting the nomination; AFHQ Form 0-339 - *Air Force Academy 
Nominee Record* Descriptioo of data contained on AFHQ Form 0- 
339 • The names of the nominees of each Member of Congress, the 
V^e President, and other authorized nominating sources. (Each 
Member may nominate a total of ten for each vacancy available.) 
The card also indicates whether a nominee withdraws from con- 
lidenition for Academy appointment or if he is medk^y 
disqualified and the nominating system used by the nominating 
aut^iity; • 'Chargeable and Nonchargeable Air Force Academy 
AppoiotjDent Record* Data maintained thereon: The names of the 
cadets entering each year for each Member of Congress and other 
nominating sources indicating charge or not charged to their quota 
(5 allowed at any one time - 10 United States Code (USC) (9342), 
year of scheduled graduation or separation date and reason, and 
rtapportiooment actions; • 'Report of Separation from the United 
States Air Force Academy* Data contained thereon - Name, cadet 
number, scheduled gradpatlon date, reason for separation, name of 
congressional sponsor and whether the separation action provides 
an additional vacancy for the Congressional sponsor; - ’Report of 
United States Air Force Academy* containing spaces to insert 
n^cs of cadets in training who are charged to the quota of a 
Member of Congress. 

Antborky fur malutcuaucc of the system: Title - 10 USC - Armed 
Forces • Chapter 903, United States Air Force Academy 9342, 
Senate Resolution 154, 10 June 1963 and 10 USC 


Routine uses of records maintained in the system, including catego¬ 
ries of nsers and the purpoocs of such uses: When separation of a 
cadet from the Academy occurs, the system is used by Cadet 
Branch Personnel to determine who nominated the cadet so that 
notification of the separation of the cadet can be made to the Con¬ 
gressional sponsor. Also used in making reply to any Member of 
Congress who requests information concerning who nominated a 
cadet for Academy entrance (10 USC 9342(h)). / //A form is/ main¬ 
tained annuaQy on each Member of Congress, the Vice President, 
and other authorized nominating sources. Upon receipt of nomina¬ 
tions from Members of Congress , only the name of the nominee is 
entered on the Form and the nominating system used by the 
member. The form is used to indicate withdrawal of a nominee or 
medical disqualification in order to determine the number of active 
candidates at any given time (10 allowed per vacancy (10 USC 
9342)). Cadet Branch personnel use to answer inquiries from 
nominating sources. An AFHQ Form 0-851 (card) is maintained on 
each Member of Congress, the Vice President, and other 
authorized nominating sources. Upon entrance of each new class to 
the Air Force Academy, the names of the cadets entering for each 
Member of Congress, etc. is posted to the individual Congressional 
sponsor's card. This record card is used by Cadet Branch personnel 
to determine the number of vacancies available to aU authorized 
nominating sources so that notification of vacancy information can 
be furnished to Members of Congress annually. Upon separation of 
an Academy cadet, the name is crossed out and a notation made of 
the date of graduation/separation and reason for separation. 
Another form is used as an attachment to a letter of notification to 
the Congressional sponsor when a cadet is separated. - Upon spe¬ 
cial request from Member of Congress, another form is used to 
provide the names of charge cadets (principals) to their authorized 
quota and the year of scheduled graduation. Also used to notify 
new Members of Congress of the chargeable cadets upon entering 
Congress. Cadet Separation Case Files - A cadet separation case 
file is maintained on every cadet separated for the period of time 
his class is in training and for one year after class graduation, then 
destroyed since these records are maintained permanently by the 
Air Force Academy. The case files are maintained since t^ office 
is the responsible staff office for implementing the Secretary of the 
Air Force instrument of separation/discharge action. The case fdes 
are further used to reply to Congressional inquiries concerning 
separation actions. The data contained in the separation case file 
are; copy of cadet's resignation/separation action; copy of Acade¬ 
my Superintendent's letter to Secretary of the Air Force containing 
recommendation on type of separation action; copy of Secretary of 
the Air Force Memorandum directing type of separation; copy of 
'Report of Separation from United States Air Force Academy*; 
copy AF/DPPA notification letter to Congressional sponsor con¬ 
cerning separation; copy of AF/DPPA notification letter to United 
States Air Force Academy Commandant of Cadets effecting the 
decision of the Secretary of the Air Force; copy of, 'Disenrollment 
From Officer Candidate-Type Training.* (Prepared by Comman¬ 
dant, Air Force Academy); copy of, 'Armed Forces of the United 
States Report of Transfer or Discharge.’ (Prepared by Comman¬ 
dant. Air Force Academy); copy of Special Orders effecting 
separation/discharge action. Information in the record/records 
system is used to provide information to Members of Congress, the 
Vice President, District of Columbia Delegate, Governors of Terri¬ 
tories and South American Republic countries and the Philippines 
on candidate nominations, cadet vacancies, appointments, and 
separations. 

Poikks and practicci for storing, retrieving, accessing, reUlnlag, 
nod disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Rctricvnblllty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Rctendoa and diapoaal: Upon entry of the class each year, forms 
are destroyed on unsuccessful candidates, by tearing into pieces, 
shredding,pulping,macerating,or burning. The forms on selected 
cadets are maintained in the Kardveyor. One form is maintained 
permanently. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 





50938 
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NotUkaCioa proccdare: Requests from iodividuals sliouki be ad¬ 
dressed to the Systems Manager. 

Record access procedaret: Individual can obtain assistance tn 
gaining access from the Systems Manager. 

Contesdag record procedures: The Air Force's rales for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Members of Congress, the Vice Pre¬ 
sident and other nominating sources. 

Systems eiempted from certain provlsiotts of the act: NONE 

FO^aOlXOBXQPCB 

System name: Education and Research Data Base 

System location: At United States Air Force Academy, CO 80S40. 

Categories of indivIduaU covered by the system: Active, retired 
and separated Air Force officers who received their commissions 
through the USAF Academy. 

Categories of records in the system: High school, coOege and 
USAF career information including military performance, academic 
performance, certain medical, disciplinary and personal facts. 

Anthofity for maintenance of the system; 10 USC 8012 

Routine naes of records mnintaliied in the system, including catego- 
rka nf naers and the pnrpoocs of such uses: Purpose of System: To 
provide readily available information on Academy graduates. 
Category of Users: Faculty and staff. Specific Use: Used to 
complete various analyses and inquiries concerning bow Academy 
graduates are competing with their contemporaries. 

PoUdes and practices for storing, retrieving, occeasing, retaining, 
and disposing of records In the system: 

Storage: Maintained on computer magnetic tapes. 

RetrirvablUty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and dhqmoal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and addrem: Dean of the Faculty 

Notiflcadou procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rales for access to 
records and for contesting and appealing initial determinations by 
Che individual concerned may be obtained from the Systems 
Manager. 

Record source cotegorlcs: Informatioo obtained from educational 
instiUitioos. 

Information obtained from medical institutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditoni, and so forth. 

Sysicau exempted from certain provisions of the act: NONE 
F05302 OBXQPCB 

Sytiem name: Air Force Academy Candidate System 

System location: At United States Air Force Academy, CO 80840. 

Calegorfcs of individuali c o v er ed by the system: Air Force Acade¬ 
my Dominees/applkants. 

Categories ol records In the system: Candidate Evaluation Record, 
LiatsoD Officer Evahiatioo, Letter of Evaluation from High School 
or College, and Drag Abuse Certificate. 

Anthodty for maintenance ol the system: 10 USC 903. 10 USC 
8012 


Routine uses of records maintained In the system. Including catfflo- 
lies of users and the purposes of such uses: Used by Admissions Of¬ 
fice, Selection Panels, Academy Board, Athletic Department, and 
Preparatory School personnel for selection of cadets to attend the 
USAF Academy and Preparatory School. Also, used to evaluate 
candidates for recommendation for civilian preparatory school 
scholarships. Used to form the nucleus of the cadet record for can¬ 
didates selected to attend the Academy. 

Policies and practices for storing, retrieving, nccessiag, retaiolng, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Maintained on disks or drams. 

Rctiievablllty: FOed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personfs) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and dbposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Except records on candidates who accept appointments are scot 
to the (Tadet Records Section, where they are inciuded in the Cadet 
Personnel Records System maintained at USAF Academy, CO 
80840. 

System managerfs) and addrem: Director of Admissions and Re¬ 
gistrar 

Notification procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force's rales for access to 
records and for contesting and appealing initial determinations by 
the individua] concerned may be obtained from the Systems 
Manager. 

Record source categories: See Exemption 

Systems exempted from certain provfadoas of the act: Parts ol this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F05302 OBXQPCC 

System name: 05302 OBXQPCC Active Cadet Counseling File 

System location: United States Air Force Academy, USAF 
Academy CO 80840. 

Categories of Indlvidnab covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records la the system: Liaison Officer Evaluation 

Authority for mainteuance of the system: 10USC8012 

Routine uses of records maiutained In the system, InclodlDg cstegs- 
rics of men and the purposes of such uses: Used by counselors ai- 
signed to Cadet Counseling to assist the cadet with one or more 
counseling related problems. 

Policies and practices for storiag, retrievlog, acceslog, rftalabf, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

RetrtevabilHy: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system and by pertonfs) responsible for servicing the record system 
in performance of their official duties. Records are stored in safes, 
locked cabinets or rooms. 

Retealioa and dbposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shrcddio|i 
pulping, macerating, or burning. 

System maaagcr(B) aad addrem: Director of Admissions and Re¬ 
gistrar 

Notifkatioa procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record accem procedures: The individual can obtain assblarjce in 
gaining access from the System Manager. 

Coutcstlug record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinatioos by 
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^ individual concerned may be obtained from the Systems 

Manager. 

Record source categorict: Information obtained from liaison of- 
6cers. 

SystciBS exempted from certain provUlona of the act: NONE 
F0S>030BXQPCAB 

Syitein aame: Preparatory School Records 

System location: At United States Air Force Academy', CO 80^. 

Categories of indivldaals covered by the system: Preparatory 
School StudenU 

Categories of records in the system: This system contains 
academic performance, counseling, disenroUment, and physical fit- 
Dcss information. 

Astbority for maintenance of the system; K) USC 8012 

Rootfaie uses of records maintained in the system, including catego¬ 
ries of Bsers and the purposes of such uses: Data is used to measure 
itudent performance, progress and potential, for counseling pur- 
poies and for possible disciplinary or disenroUment action. Infor- 
natioo contained on the record card consisting of grade, per¬ 
formance, and personal information pertaining to the student is 
•led to provide transcripts when requested, to inform 
ftareots/guardians concerning student placement on academic ad- 
vnement or probation and other pertinent information as required, 
when authorized by the cadet, and used by Preparatory School ad- 
ninutrative personnel for management purposes such as emergency 
diU, le. blo^ type, etc. Physical fitness test scores are furnished 
to the Registrar’s Office for use in verification when considering 
ftudeot for nomination to the USAF Academy. 

pfttetet and practices for storing, retrieving, accessing, retaining, 
•ad disposing of records In the system: 

Storage: Maintained in ffle folders. Maintained in card ffles. 
Mamtained on computer paper printouts. 

Rctricvability: Filed by name and year of eproUment 

Safeguards: Access by person(s) responsible for servicing the 
record system in performance of their official duties. Stored in 
locked cabinets or rooms. 

Retestios and disposal: Counseling records, academic placement, 
lad physical fitness information are destroyed at the end of the 
academic year; college board test data is retained in office files for 
three months after monthly cut-off, the destroyed; copy of disen- 
roDmeot data is retained for ^ 5 years after disenroUment then 
destroyed; performance and student potential data used by 
academic instnicton retained for 1 year; and the record card for 10 
years after completion of the program, then retired to the USAF 
Academy CO 80840 staging area where they are kept per- manently. 
Remaining documents in the system are destroyed when no longer 
needed for reference purposes or when superseded. Destruction is 
by tearing into pieces, shredding, pulping, macerating, burning, or 
burying. 

System managerfs) and addrem: Commander, Preparatory School, 
USAF Academy, CO 80840. 

NodUcatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedarct: Individual can obtain assistance in 
tuning access from the Systems Manager. 

CoutestiBg record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from the academic depart¬ 
ments within Prep School, based on performance of students. Prep 
School Commander, from tests administered to students, from stu¬ 
dent 

Systems exempted from certain provIsloBS of the act: NONE 

F05304 OBXQPCB 
System lame: Academic Requirements 

System location: At United States Air Force Academy, CO 80840. 

Categories of iudivlduals covered by the system: Air Force Acade¬ 
my cadeu. 

Calcgorim of records iu the system: Themes, research papers, 
Faded recitations, graded reviews, other graded work, laboratory 
case studies, final and midterm examinations, turnout ex- 
amimtions, validation examinations, and graded reviews for cour- 
m which no final examination is given. 


Authority for maintenance of the system: 10USC903 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Utilized in assigning 
grade score by Faculty depai^ents. Used to monitor progress of 
cadets throughout the academic year and to determine grades. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

RetrlevabiUty: Ffled by Name. 

Safeguards; Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in security fOe containcrs/cabinets. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retain for no more than 90 days after the 
end of the semester in which administered or until cadet gradu¬ 
ates, whichever is sooner. At the discretion of the course director, 
return to the cadet for retention as reference and study materials. 

System managers) and address: Dean of the Faculty 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Course requisites 

Systems exempted from certain provisions of the act: NONE 
F0S304 OBXQPCC 
System name: Academic Grades 

System location: At United States Air Force Academy, CO 80840. 

Categories of individnab covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records In the system; Various cadet ^de reports, 
cards and sheets utilized in auditing and distributing academic 
grades. 

Authority for maintenance of the system: 10USC903 

Routine ntca of records maintained in the system, including catego¬ 
ries of naers and the purposes of such uses: Purpose of System: 
Used in auditing and distributing academic grades. Category of 
User: Dean of Faculty staff. Specific Use: Compiled to determine a 
letter grade for each student in each course. 

Policies and praetkea for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Maintained on computer paper printouts. 

Retrievabillty: Filed by Name. 

Filed by Milita^ Service Number. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security fOc containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and dlspoaal: Cadet Grade Report; 1 copy placed in 
course book as history of course, all other copies destroyed after 
one year by tearing into pieces. Grade Card used as input to com¬ 
puter and destroyed at the end of each semester by tearing into 
pieces. Permanent Record Card is the permanent record of each 
cadet’s grades. It is retained in Cadet Records Section, USAF 
Academy, CO 80840. 

System managerfs) and addrem: Dean of the Faculty. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record uccem procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 
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Cootescing record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certafai provbious of the act: NONE 
F06003 ANGBXOB 

System name: Progress Report, Undergraduate Pilot Training 

System locattou: Office of Director, Air National Guard 

Categories of ladKiduals covered by the system: Air National 
Guard Undergraduate Pilot Trainees 

Categories of records In Che system: Evaluation of Pilot Training 
Progress 

Authority for malnteBanec of the system: 10 United States Code 
275 

Routlae uses of records mafaitaiBcd In the system, locludiiig catego¬ 
ries of ■sera and the purpoae a of such naes: Used at National Guard 
Bureau Level to Determine Individual Capability to Perform Safely 
In Home Unit Weapons Systems 

Pollries and practicca for ftorisg, retrieving, accessing, retaining, 
and dbposint of records in the system: 

Storage: Msintamed in file folders. 

Retrievabllity! Filed by Name. 

Safeguards: Records are stored in safes. 

Retention and dbpoaal: Retained* in office files until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and addrens: Director of Air National Guard, 
Headquarters United States Air Force. 

NcdficatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CoatesUng record procures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be ot>taiDed from the Systems 
Manager. 

Record source categories: Information Obtained from UPT Flying 
Trmtning DCO 

Systems exempted from certain provlslens of the act: NONE 
F06005 XOOFF A 

Sysum name: 06005 X(X)FF A Air Force OperatioDs Resource 
Management Systems (AFORMS). 

SjsUm locadoa: Headquarters United States Air Force and major 
command headquarters. Air Force InspectioQ and Safety Center, 
Norton Air Force Base, CA 92409. Consolidated flight record 
custodians at Air Force installations. 

Categories of individuab eovered by the system: Air Force active 
duly mditary personnel Army, Navy and Marine Corps active duty 
military personnel Air Force civilian employees. Air Force Reserve 
and Air Natronal Guard personnel Exchange Officers, who are as¬ 
signed to aviatioD duties by competent authority are attached to the 
USAF for flying support or who have been suspended from flying 
duties for a perkKi of not more than 3 years. 

Categories of records in the system: The base-level AFORMS data 
base contains a master file of flying records for each individual, in 
categories listed above,! month-to-date transactioD file and a 
twelve month history fOe. A centralized file of selected information 
from each individual's master record b also maintained at HQ 
USAF. In addition to automated data fflei, this system uses manual 
files for maintaining historical data and important source docu¬ 
ments. An Individual Flight Record Folder (IFR) Is established for 
each category of fliers hsted above and is the prime repository for 
a nM>nthly computer listing which itemizes each individuarB flight 
accomplishments during the month as well as various source docu¬ 
ments which serve to vahdate infonnatsoo entered into the com¬ 
puter data base for the system. Each flight management office 
maintains a file of Military Pay Orders to provide source documeo- 
tatioD of flying pay actions initiated by the flight manager. Informa¬ 


tion which is maintained in the automated files is derived directly 
from the AFORMS master file or from subsequent processing of 
information entered into the master file. Categories of information 
maintained in the master file are: IDENTIFICATION DATA • pro¬ 
vides individual identifiers and other information directly related to 
each individual in the file. DUTY ASSIGNMENT DATA - Includes 
information such as the major command of as^nment for the in¬ 
dividual, the Air Force Specialty Code indicating professional du¬ 
ties, the unit, consolidated flight record custodian, base of assign¬ 
ment, etc. AIRCREW TRAINING AND QUALIFICATION DATA 
- includes information such as flight and ground professioDal flying 
trainuig accomplishments, aircrew qualification status, physical 
status for flight duties, types of aircraft assiiped, etc. UTILIZA¬ 
TION MANAGEMENT DATA - Includes fly^g experience infor¬ 
mation, professional qualifications, aviation duties assigned, etc 
FLYING PAY ENTITLEMENT DATA - Includes inforroalion 
needed to administer the payment of flying incentive pay for each 
individual. LOCAL USE DATA - contains information used by 
major or local command to supplement general system infonnation 
as needed to meet unique unit requirements within the categories of 
infonu<41100 listed herein. SYSTEM CONTROL DATA • Contains 
computer data used to automaticaBy control internal system func¬ 
tions. 

Authority for maintenance of the system: (A) 37 USC 30 (B) 
Public Law 92-204, section 715. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: The AFORMS provides 
informatioD and automated data processing capabilities used to 
manage and administer Air Force operations such as aircrew train¬ 
ing and evaluation, flight scheduling functions, flying safety and re¬ 
lated functions needed to attain and maintain combat or mission 
readiness. All information is entered into the system by flight 
managers at the airbase level This information is then processed 
for use by flying resource managers at afl leveb through periodic 
computer pr^uct reports or automated systems interfacet.Tbe 
specific uses of information and user categories for this system are: 
BASE LEVEL ACTIYITIES - (1) to establish each member’s fly¬ 
ing pay entitlement status and to monitor continuing entitlement in 
accordance with existing directions; (2) to record each iDdividua]'i 
flying activities, both hours and specific events, and provide indica¬ 
tions of successful attainment of standards or deficiencies; (3) to 
establish each individual's Aviation Service code for use in indicat¬ 
ing type of flying activity or reason lor inactive status if applicable; 
(4) to determine each rated member's eligibility to perform opera¬ 
tional or proficiency flying in accordance with existing USAF 
directives; (5) to provide an indication of each rated member's total 
operabond flying time in lenni of total aviation career duties as 
required by the Aviatioo Career Incentive Act of 1974; (6) to 
ealabbsh 'suspense lists' for use in scheduling flying personnel for 
fUghta, schoola. tests and similar events directly related to their du¬ 
ties as professional airmen; (7) to provide each applicable individual 
and manager with all aviation career profile information needed to 
monitor flying career development, professional qualifications and 
training deficiencies; (8) to provide infoimation requested by 
Operations, or other base functions, which relates to the flying du¬ 
ties and accomplishments of all personnel in the file; (9) to provide 
statistical data for management analysis and review of aD aspects 
of each base's flying programs, including flying safety data involv¬ 
ing AFORMS flying hour/individual informatioD stored in the Nor¬ 
ton AFB flying safety data bank maintained by the USAF Inspec¬ 
tion and Safety Center. OTHER BASE USERS: CON- 
SOI.IDATED BASE PERSONNEL OFFICE • uses information 
provided by this system, through an automated data inUrface, to 
report the flying status of all individuals in the ffles; provides flyi^ 
career background information used for assignment actions. AC¬ 
COUNTING AND FINANCE OFFICE - uses Military Pay Orders, 
prepared by flight management offices, to start and stop flying in¬ 
centive pay in accordance with each individual’s flying status and 
eligibility as reflected by the information in the system; uses 
files to perform payment audits to identify individuals being p*w 
improperly. BASE SUPPLY uses flying status information to dcitf- 
mine which individuals are qualified to draw all authorized flyug 
equipment. BASE MEDICAL FACILITY - uses system data to 
determine projected workloads associated with scheduled fugW 
physical examinations. MAJOR COMMANDS - use ^ system <Uti 
to measure the effectiveness of subordinate unit training 
and to check command-wide flying effectiveness. AIR FORCii 
MILHARY PERSONNEL CENTER - uses AFORMS infonnauon 
to establish assignment objectives and career development pro- 
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inms for USAF mSitaiy personnel in the system. USAF INSPEC¬ 
TION AND SAFETY CENTER - uses flying hour data for each in- 
dividual to establish hiatorkal files for rcconstraction of lost or 
damaged records and to augspent the I^ing Safety sUtistical data 
bank. HQ USAF • uses various identi/katioD and flying data to 
estabtish statistkal data needed to verify the effectiveness of stan¬ 
dard procedures, detenntne the need for policy modification, pro¬ 
vide a timely and accurate census of various types of flyers and 
leovide a centralized point for coRectioa and coHatioa of dau used 
by al levels of management 

pelidcs and praetkes for storing, retrieving, accessing, retaining, 
••d disposing of records In the qrsiem: 

SCsragt: Maintained in file folders and on computer magnetic 
tapes. 

Reirievabllily: Ffled by Name and Social Security Number (SSN). 

Sakgnards: Records are accessed by custodian of the record 
lyitem, by personfs) responsible for scrrvicing the record system in 
pciformanco of their official duties and individuaJs in files. Records 
aic stored in locked cabinets or rooms. 

RHcotian and dlHMsal: Mimetic tape and hardcopy records are 
Bsmtained in consolidated ^fat record files for three yean follow- 
mg suspension of an individual from flying status. At the end of 
dul period the magnetic tape records are Destroyed by tearing into 
pieces, pulpinf, btiming, shredding or macerating and the hardcopy 
tBct tuned over to the indtvtdu^ Personnel living miElary ser¬ 
vice are provided tbek hardcopy ffles and all tape records are rou- 
tfaicly erased. For deceased personnel, tape records are routinely 
erued and hardcopy folders are provided to the survivors as part 
of the iDdfvidual*t pcnonal effects. 

Sysits maBafcrti) and address: Deputy Chief of Staff/Flans and 
Opmliotts, Headquarten United States Air Force, Washington, 
DC. 

Notlflcatlin procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. Include name and SSN. Make 
bsK levd inquiries to base flight manager. 

Secerd access procedures: Individual can obtain assistance in 
pining sccess from the Systems Manager. 

Coutcadug rtcsvd pro ce du rea : The Air Force's rules for access to 
records and for cooteitisg and appealing initial determinations by 
the individoal concerned may be obtained from the Systems 
Msnaier. 

Rtosrd sGorce categories: loformation obtained from automated 
lystea interfaces and from source documents ;such as reports) 
pfeptrtd on behalf of the Air Force by boards, committees, panels, 
mditon, and so forth. 

Systems exempted from ccriolu provtsloas ol the act: NONE 
fU69S tOJUBJB 

Sytfea same: Maintenance Management Informatioo and Control 
System MMICS 

Sjmem kcatlsu; At aS Air Force bases that utilize MMICS. 

Official mailing addresses arc in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categsriet of Indlviduab covered by the system: Individuals as- 
igned to organizations involved in the maiolenaoce of aircraft mis- 
idss C-E-M and associated equipment. 

Cttegorlet of records fas the system: Mainteoance personnel 
records. 

Aatberky for maiotcnancc of the system: 10 USC 0012 

Rootlae asca of records malutaioed fas the system, tocludizig cafego- 
ries cf aouv and the porpooca ol toch uses: Used to establish and 
ai&uitsm data pertaining to a specific iodividu^ assigned to a main- 
organization used by work center supervisors maintenance 
Itiiniiig sod administrative personnel and other members of the 
ol maintenance staff to ■neinmin bask data lelating to an in- 
dividual and to monitor the overall manning status of an organiza- 
lioa. 

^^Ildcs and practices for storing, retrkvfaig, accesaiug, retaining, 
ud dlipotiiic M recoeds In the system: 

Sbrage: Maintained on disks or drums. 

Iktrkvablliiy; Fikd by other identification number or system 
identifier. 

S^egetrda: Records arc accessed by peisonfs) responsibk for 
the record system in performaoce of their official duties. 

Records are controlled by computer system software. 


Retention and disposal: Maintained until purpose has been served 
or for 1 month whichever is sooner. Then destroyed by tearing into 
pieces, pulping, burning, shredding, or macerating. 

System managerd) and addrem: Noo-commtssiooed officer in 
charge of the maintenance documentation section at each unit 
utilu^g MMICS. 

NoCifkathHi procedure? Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coatesdag record prorrdares: The Air Force's ruks for access to 
records and for contesting and appealing initiaJ determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record soarcc categorks: Information obtained from automated 
system interfaces. 

Informatioo obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from ccrtafai provkious of the act: NONE 
F066«8 dOiUBJC 

System uaroe: Exception Time Accounting (ETA) System (GOOIA) 

Syitem location: At aD Air Force bases that utilize the ETA 
System. 

Official mailing addresses are in the Department of Defense 
directory m the appendix to the Air Force's systems notice. 

Categories ol lodivkioals covered fay the system: Individuals as¬ 
signed to orgai^.atioDs involved in the maintenance of aircraft mis¬ 
siles and associated equipmenL 

Categories of records In the lyttem: Master roster records. 

Anthorfty for maintenance ol the system: 10 US Code 8012 

Routine nses of records maintained in the system. Including catego¬ 
rks of users and the purposes nl such uses: Used to provide a 
breakout of available and non-available man-hoctis in various 
categorks of the maintenance activity used by work center super¬ 
visors administrative personnel and other members of the chief of 
maintenance staff to establish and matnlain man-hour data on in¬ 
dividuals assigned to the maintenance organization and to monitor 
the expenditure of available mao-hours. 

Foikkf aad praetkea for stoiing, rctrkvtng, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. 

Retrkvablllly: Filed by other ideotificatioo number or system 
identifier. 

Safeguards: Records are accessed by persoofs) responsibk for 
servicing the record system in performance of their official duties. 

Records are cootroDed by computer system software. 

Retcatloa and disposal: Maintained until purpose has been served 
or for 1 month whkbever is sooner. 

Retained in office files until superseded, obsolete, no longer 
needed Tor reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System managcr<a) and addreas: Chkf of data automatko at each 
installation utilizing the ETA System. 

Notifkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedores; Indivkhial can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categorks: Information obtained from automated 
system interfaces. 

Infonnation obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, commiiiees, panels, 
auditors, and so forth. 

Systems exempted from certain provisleos ol the act: NONE 
F»6711 LGYPS A 

System name: Personal Clothing and Equipment Record 

System locatkn: Equipmocot Management Offkes at Air Force 
initaEatioos. 
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Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Active duty mili> 
tary and reserve air crew personnel. 

Categories of records la the system: Expendable and non^expenda* 
ble individual personal clothing and equipment records. 

Authority for mainteuauce of the system: 10 United States Code 
9832 Properly Accountability Regulations. 

Routioe uses of records mafastained in the system, iacluding catego¬ 
ries of users and the purpooes of such uses: Maintenance of 
authorized clothing and equipment issued to air crew members. 
Periodically reviewed by supply personnel and certified by the in¬ 
dividual. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposhig of records in the system: 

Storage: Maintained as paper records and stored in vertical ffle 
folders. 

Rctrievabllity: Filed by last name, first initial and last four digits 
of social security account number. 

Safeguards: Stored in file cabinets in locked rooms. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office ffles until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

The individual is reassigned, original records are transferred to 
the new installation. The copy retained at the previous station is 
destroyed after six months. When the individual is discharged, the 
signed copy of the record is forwarded to the consolidated base 
personnel office for disposition. The originals are retained by 
Equ^ment Management function and destroyed after the turn-in of 
an equipment by the individual 

Records are then destroyed by tearing into pieces, shredding, 
macerating, pulping or burning. 

System mauagerts) uid addrem: Deputy Oiief of Staff/Systems 
and Logistics, Headquarters United States Air Force. 

NotlflcatloB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coutesduf record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from the in¬ 
dividual. 

Systems exempted from certaiu proviulous of the act: NONE 
F06711 OOJUBJA 

System aamc: Tool Kit Control Card 

System locutloa: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appen¬ 
dix to the Air Force's systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses m in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

Categories of tedivlduals covered by the system: Individuals as¬ 
signed tool kits at US Air Force National Guard Bureau, AF 
Reserve (AFRES) Locations 

Categories of records iu the system: Tool kit control card. 

Authority for malutcBauce of the system: 10 US Code 8012 

RoutiBe uses of records malDtalBed Ib the system, includiBg catego¬ 
ries of users and the purposes of such uses: Insures identification of 
personnel who has responsibility of safe guarding an individual tool 
kit Category of user is USAF supply organizationg, National 
Guard Bureau supply activities, and AFRES supply activities. 

Policies uBd practices for storing, retHeving, accessing, reUining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

RetrlevablUty: FOed by other identification number or system 
identifier. 


Conventional numerical sequence by tool Idt number. 

Safeguards: Records arc accessed by personCs) responsible for 
servicing the record system in performance of their official duties. 

Records arc stored in locked cabinets or rooms. 

RetcBtloB and disposal: ReUined in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managerfs) and address: Tool issue center office chief. 

Chief of Air Force Reserve, Headquarters United States Air 

Force. . . 

Deputy Chief of Staff/Systems and Logistics, Headquarters 
United States Air Force. 

Director of Air National Guard, Headquarters United Sutes Air 
Force. 

NotlBcatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CoBtesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Tool issue center office chief. 

Systems exempted from certain provbioiis of the act: NONE 
F07001 OEACYVA 

System name: Accounts Payable Records 

System locathNs: At Air National Guard activities. Official mailing 
addresses are in the Department of Defense directory in the appen¬ 
dix to the Air Force’s systems notice. 

At accounting and finance offices at Air Force bases. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the Air Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

at Air Force components listed in the Department of Defense 
Directory in the appendix to the Air Force system notice, and some 
records are stored at the Denver Federal Archives and Record 
Center, Bldg 48, Denver Federal Center, Denver, CO 80225. 

Categories of individuals covered by the system: Individuals who 
have monies owing to them by the Air Force or who have per¬ 
formed an official function resulting in a valid debt payable by the 
Air Force to a third party. Such individuals include, but are not 
limited to, contractors, military and civilian personnel and their de¬ 
pendents, assignees, trustees, guardians, survivors, claimants hav¬ 
ing tort or compensation claims against the Air Force for personal 
injuries oV property damage. 

Categories of records Ib the system: Types of records include, but 
are not limited to. contracts, purchase orders, temporary duty and 
permanent change of station orders, transportation requests, 
government bills of lading, tort claims, compensation claims, cor¬ 
respondence with creditors, dependents of military personnel and 
civilian employees. 

Authority for malBtcnaBCc of the system: 31 U.S.C. 492; 31 U.S.C. 
82e; 31 U.S.C. 66c; 37 U.S.C. 404; 37 U.S.C. 406. 

RoutiBC uses ot records maiBlained fas the system, iBcluding catego¬ 
ries of users aud the purposes of such uses: Records are used to sup¬ 
port payments to creditors who may include military personnel and 
civilian employees, their dependents, survivors, guardians and 
trustees, contractors, vendors, claimants in tort and compensation 
claims and assignees. When authorized, records may be disclosed 
to creditors, dependents, claimants. Air Force and other Depart¬ 
ment of Defense components, Internal Revenue Service (for tax 
purposes, including assessments, levy action, employer/employee 
social security taxes). Air Force Office of Special Investigation and 
Federal Bureau of Investigation (for investigation of possible 
criminal violations). Department of Justice (for criminal proMcu- 
tion, civfl litigation and investigation), Social Security Administra¬ 
tion and Veterans Administration (for verification of claims and 
eligibility for benefits administered by such agencies), and state and 
local authorities (for matters pertaining to taxation, welfare, and 
criminal and civil litigation within the jurisdiction of such authoiv 
ties). Records may also be disclosed to the General Accounting OF 
fice and the ComptroDer General (for audit pufXK>ses and for deci¬ 
sions on payments), and to members of the general public pursuant 
to the Freedom of Information Act. 
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Polkict aad practicca for atoriof, rclrkvlag, acccaaiBg, reUtaiag, 
tid dlipoafait records ia the system: 

Storage: Maintained in fQc folders. 

Maintained in visible file binders/cabinets. 

Maintiined in card files. 

Maintained on computer paper printouts. 

Maintained on magnetic cards. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Retrkfabillly: Ffled by Name. 

Filed by Social Security Account Number (SSAN). 

' Saffgoards: Records are accessed by person(s) responsible for 
servicing the record system in performance of tbeir official duties. 

Record.s are accessed by authorized personnel who are properly 
Krecned and cleared for need-to-know. 

Records are stored in security ffle containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controDed by personnel screening. 

Records are controlled by visitor registers. 

Rctcndoa and disposal: Retention periods of various types of 
documents vary from one month to permanent. Some records are 
destroyed by the Base Accounting and Finance Offices at base 
level by tearing, shredding, pulping, macerating, or burning; others 
are retired to the Denver Fede^ Archives and Record Center and 
destroyed after varying retention periods by sale to salvage paper 
companies for shredding. 

System managcr(s) and address: Comptroller of the Air Force, 
Headquarters Unit^ States Air Force. 

Director, Accounting and Finance, United States Air Force 
(USAF). Accounting and Finance Officers at Air Force installa> 
tioos. 

Notifkatlaa procednre: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD, Denver, CO 80279. Telephone area code 303/825- 
1161 ext 6341. Information pertaining to geographically dispersed 
elements of the record system may be obtained from documenta- 
tioQ managers at the applicable Air Force comi^neat listed in the 
Department of Defense Directory in the appendix to the Air Force 
system notice. The requester should be able to provide sufficient 
proof of identity, such as name, social security number, service 
number, military status, duty station or place of employment, or 
other information verifiable from the record itself. 

Record ncccaa pracedurca: Requests from individuals should be 
sddressed to AFAFC/RMAD, Denver. CO 80279. Telephone area 
code 303/825-1161 ext. 6341. Information pertaining to geographi- 
ciOy dispersed elements of the record system may be obtained 
from documentation managers at the applicable Air Force com¬ 
ponent listed in the Department of Defense Directory in the appen¬ 
dix to the Air Force system notice. The requester should be able to 
provide sufficient proof of identity, such as name, social security 
number, service cumber, military status, duty station or place of 
employment, or other information verifiable from the record itself. 

Coatestiag record procedBrea: The Air Forceps rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source cafegorfca: Sources include, but are not limited to. 

Information obtained from automated system interfaces. 

Information obtained from a corporation. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth, contractors, vendors, claimants, trustees, as- 
ugn^, Air Force and other Department of Defense components, 
carriera, General Accounting Office; Comptroller Oeneral; and 
Veterans Administration. 

Systems exempted from certain provIsloBS of the act: NONE 
F07503 AA A 

System aamc: 07503 AA A Office, Secretary of Air Force Travel 
Files 

System location: Office of the Secretary of the Air Force, 
Washington DC 20330. 

Cateforko of individuals covered by the system: Military, civilian, 
statutory. Congressional and others sponsored by Secretaries of Air 
Force aod/or Defense. 


Categories of records in the system: Travel orders and transporta¬ 
tion authorizations, paying agent orders, passport information, and 
travel vouchers. 

Authority for maintenaBce of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such nscs: To provide reference in 
response to individual and/or offices requests for actual purposes 
of travel, costs and records utilized for future planning. Copies of 
orders on file in Director of Administration, Headquarters U. S. Air 
Force, Washington DC 20330, for record of authentication. Copies 
of paying agent orders on file Director of Administration, 
Headquarters U. S. Air Force Washington DC 20330 for record of 
payments. Travel on file at US Air Force Accounting and Finance 
Center, Denver CO record of Air Force expenses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispostng of records In the system: 

Storage: Maintained in file folders/ note books/binders/card files. 

Retrievability: FDcd by Name. 

Safeguards: Records are accessed by pcrson(s) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. Access controlled 
by assistant manager and restricted to authorized personnel. 

Retention and disposal: Records on currently assigned personnel 
are retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed. Transpor¬ 
tation authorization and Invitational orders are retained in olfice 
files for one year after annual cut-off then destroyed. Paying agent 
orders are retained in office ffles for two years after annual cut-off, 
then destoyed. Records contained in this system are destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. 

System maBager(8) and address: Administrative Assistant to the 
Secretary of the Air Force, the Pentagon. Washington DC 20330. 

NotificatloB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assbtance in 
gaining access from the Systems Manager. 

Contesting record procedures; The Air Force's rules for access to 
records and for contesting and appealing inhial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Air Force channels from agencies and 
individuals requesting Air Force travel. 

Systems exempted from certain provisions of the act: NONE 
F075031LGTT A 

System name: 07503ILGTT A Personal Property Movement 
Records 

System locatkm: Traffic Management Office or Air Force con¬ 
trolled Joint Personal Property Shipping Offices at Air Force Ac¬ 
tivities. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of individuals covered by the system: Persons who 
shippped personal property through an Air Force controlled activi¬ 
ty- 

Categories of records hi the tyttem: Applicadou, orders, invento¬ 
ry, Government Bill of Lading, Certificates of Approval or Disap¬ 
proval, Power of Attorney, carrier and/or contractor documenta¬ 
tion, Inspection Report, and Counseling Checklist. 

Authority for maintenance of the system: 10 USC 33. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Determination of ship¬ 
ment eligibility and lawful entitlements by the Traffic Management 
Officer. Basis for expenditure of public funds and contracts with 
commercial carriers. Releasable to auditors, accounting and 
finance, and other government services. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 
Records are accessed by personfs) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained in office files for three years 
after annual cutoff; transferred to Regional Federal Records Center 
for indefinite retention. 
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Syftem nuiAscrlt) Md addreM*. Deputy Chief of Staff, Systems 
and Logistics. Headquarters United States Air Force. Washington 
DC 20330. 

NotifkatloB procedure: Request from individual should be ad¬ 
dressed to the systems manager. Include Individual's name, ser¬ 
vice, Social Secufity Number, type of shipment, origin, destination, 
and the date of application. Any means of positive identification is 
acceptable. 

Record accea procedures: Mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Force's 
systems ootke. 

ContestlBg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Government Inspector's Quality Control 
Report. Information also obtained from the individual. 

SysUBS excBpCed from certahi provSaloBs of the act: NONE 
F07503100JUBJH 

System aaac: Household Goods Nontemporary Storage Accounts 
System (NOTEMPS) 

System locatSon: At aR Air Force bases having personal property 
responsibility. 

Categories •! faidividttals covered by the system: All active duty 
miliiiury personnel. 

Air Force civilian employees. 

Retired Air Force miliUry personnel. 

Dcpcndcnti of military personnel. 

CiUgorIcs of records !■ the system: Applications for storage, 
travel orders, subitantiating documents 

Avthorlty for malBtemamce of the system: 10 US CODE 133. 

Rootloc Bses of records maiaCaioed la the system, bscIndlBg catego¬ 
ries of aaeri aod the purposes of such uses: Assist in managing, con¬ 
trolling and payment of contractors for tervkes rendered for 
storage services. Users are base kvel traffic management offices 
(ildO). finance offices (AFO) sod local commercial contractors. 
Information used by TMO to maintain, identify lots, determine ex¬ 
cess cost and perform payment actions for storage accounts. AFO 
win use information to process tnvotcct for payment. Contractors 
win use data to verify and certify invoices for payment for services 
rendered against individual storage lots. 

Policies aad praetkas for storlag, retrkviag, acccssiug, rcUialag, 
aad disposing of records iu Che system: 

Storage: Maintained in file folders. 

Msintamed in card files. 

Maintained on computer magnetic Upes. 

Maintained on disks or drums. 

RcCrlcvabfllty: POed by Name. 

Fikd by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Conventional indices required to retrieve records. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by persoofs) responsible for servicing the 
record system in performance of their official duties. 

Record are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controOed by personnel screening. 

ReteatloB and disposal: Rule 7 Retain in office files for 2 years, 
transfer to staging area for 1 year and destroy by tearing, 
sluccldiog, pulping, msceniting or burning. Rule 8 Destroy after 6 
months by tearing, shredding, pulping, macerating, or burning. Rule 
II Retain in offke files for 2 years and destroy by tearing, 
ihredding. pulping, macerating, or burning. Rule 12 Destroy after 6 
months by tearing, shredding, pulping, macerating, or burning. Rule 
14 Retain in offke files for 2 years and transfer to staging area for 
1 year then destroy by tearing, shredding, pulping, macerating or 
burning. Ruk 16 Retain in offke fOes for 2 years then transfer to 
staging area for 1 year and then destroy by tearing, shredding, 
pulping, macerating or burning. 

System mamagerfs) aad address: Deputy Chief of Staff. Systems 
and Logxstks, Headquarters United SUtes Air Force, Washington 
DC 20330. 


NotificatioB procedure: Individual requests should be addressed to 
the systems manager. Base traffk management offices contain in. 
dividual record data. Visits must provide name, grade. SSAN and 
idcDtifkation card. 

Record access procedures: Mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Force’s 
systems notice. 

CoBlestlag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from individuals, applica¬ 
tions for storage of household goods, travel orders, and substantiat¬ 
ing documents. 

Systems exempted from certsin provlsloiis of the act: NONE 
F07702 LGTN A 

System name: Motor Vehicle Operators' Records 

System locatioa: Base Drivers Training and Qualification Section. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Categories of iadlvidnak covered by the system: AU military and 
civilian personnel issued a United States Government Motor Vehi¬ 
cle Operator's Identification Card. 

Categories of records fas the system: Application, test results, 
medical evaluation, accident history, traf^ citations and driver 
awards. 

Anthofity for maiatenaace of the system: Title 10 United States 
Code 133 

Routine uses of records malataiaed la the system, iaclodiag catego¬ 
ries of isseni aad the porpooct of such ases: Determination of opera¬ 
tor eligibility by Vehide Operations Officer. Used as basis for issue 
of a Government motor vehicle operator's identifkation card. 
Rekasabk to Safety and Law Enforcement authorities for in¬ 
vestigation and poffibk criminal prosecution or civil court action. 

Poikka and praetkes for ttoriag, retrkviag, accessiag, retaining, 
and disposing of records In the system: 

Storage: Maintained in fik folden. 

RctrkvablUty: Filed by Name- 

Safeguards: Records are stored in locked cabinets or rooms. 

Records are accessed by person(s) responstble for servicing the 
record system in performance of their official duties. 

ReleaCloa and disposal: Retained in office files until discharge, 
separation, or reassignment of the individual, then returned to ser- 
vking consolidated base personnel offke for destruction by tearing, 
shredding, pulping, macerating or burning. 

System maaagerfs) and address: Deputy Chief of Staff, Systems 
and Logistics. Hcadquartera United States Air Force, Washington 
DC 20330. 

NotilkatloB procedure: Request should be addressed to the 
systems manager. 

Record access procedures: Mailing addresses arc in the Depart¬ 
ment of Defense directory in the appendix to the Air Force's 
systems notice. 

Coatestlag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from witnesses. 

Department of Transportation. 

Systems exempted tram certain provbloBS of the act: NONE 
P08001 OIIMASIS 

System name: Research and Development Planning and Pro¬ 
gramming Records 
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SyiUm locatloB: Headquarters, Air Force Systems Command 
(AFSC), Andrews AFB, Washington, DC 20334. AFSC Laborato> 
lies. Aerospace Medicd Division (AMD), Brooks AFB, Texas 
78235. Civfl Engineering Center (AFCEC), TyndaD AFB. Florida 
32401 ! Air Force Armament Laboratory (AFATL), Eglin AFB, 
Fk)rida 32542. Washington National Records Center, Washington 
D.C. 20409, for retired files. 

Official mailing addresses are in the Department of Defense 
(lirectory in the appendix to the Air Force's systems notice. 

Cstegorict of individuals covered by the system: AFSC Contract¬ 
ion Officers, European Office Aerospace Research and Develop¬ 
ment Technical Officers; AFSC work monitors, investigators of 
contractual or in-house work, authors of technical reports and 
publications of contractual or in-house work. 

Calegorka of records in the system: Management and Scientific 
Information System (MASIS); Identification data on project 
plnoniog and budgeting; unsolicited research proposals; contracts, 
gnots. in-house work; publications, technical reports, and 
products. 

Astkorfty for maluleuance of the system: U.S.C. 133; and 10 
U.S.C. 8012. 

gMtfase uses of records maintaiued im the system, lacludiag catego* 
riet if Bscrs and the purposes of such uses: The system provides 
data on Research, Developmeot. Test and Evaluation (RDTAE) 
that if planned, proposed, monitored, or performed by MASIS re¬ 
porting activities. Information in the system is collected to satisfy 
Air Force RDT&E reporting require- ments to the Director of 
Defense Research and Engineerii^ via the Defense Docu- menta¬ 
tion Center's Work Unit Information System and the Research and 
Development Planning Summary. The system also provides a cen¬ 
tralized system for management and scientific information related 
to the reporting activity's program. It b used by Headquarters 
AFSC staff and field activities for internal management pur- poses 
and u means to answer varieties of inquiries from the Department 
of Defense, other Government Agencies, Congress, or the scientific 
coouDunity at large. 

PtUefet and practices for storiug, rctrlevlug, accemiug, retaining, 
sad dhpssing of records hi the system: 

Storage: Maintained on computer magnetic tapes. 

Maintained on diska or drums. 

RctrlcvablUty: Informatioo is accessed and retrieved through a 
multiple numb^ of data elements, including names and individual 
code identifiert maintained on computer indices. Indices are not 
required to retrieve records from the system. 

Safeguards: A Product Control Number issued by a focal point is 
accessary to gain entry to the record system. Access is authorized 
to all elementa of AFSC Staff and all reporting activities. 

Records are stored in locked cabinets or rooms. 

Records are stored in safes. 

Retoadou and dtoposal: Records are to be maintained per¬ 
manently; retired to Washington National Records Center Washing- 
Ion D.C. 20408, 2 years after termination or completion of effort. 

Sjaton mauagcifa) and nddreas: Director of Science and 
Technology/Hea^uarters, Air Force Systems Command; Comman- 
den/AFSC Laboratories; Commander/AMD; Commander/AFCES; 
end Commander/AFATL. 

NsdHcatton procednre: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Information required from the individual to determine if the 
lystem cootains a record about him or her is their full name. For 
penon&l visits, requester should provide full name, drivers license, 
or other proof of identity. 

Record accost proccdora: Individual can obtain assistance in 
fiining access from the Systems Manager. 

Miiliiig addresses are in the Department of Defense directory in 
die appendix to the Air Force's systems notice. 

(^Mtostiag record procedures: The Air Force's rules for access to 
tocoids and for contesting and appealing initial determinations by 
Ihe individua] concerned may be obtained from the Systems 
Rtnager. 

Roesrd oourct categories: Information obtained from AFSC 
Laboratories, AMD. AFCEC. and AFATL. 

SyiCeaa eicmpted froaa certain provisions of the act: NONE 
F08002 eJMPLSA 

asme: Research and Development (RAD) Projects Records. 


System locatioa: At Officer Training School (OTS) United States 
Air Force, Lackland Air Force Base, TX 78236. 

Categories of individuals covered by the system: Pilot candidates 
prior to T-41 flight screening program. 

Categories of records in the system: Experimental psychological 
psyebomotor medical results. 

Anthoiity lor maiatcuauce of the system: 44 USC 3101. 

Routhie nscs of records maintained in the system, incladlog catego¬ 
ries of users sud the punxMcs of such nscs: Develop new ground- 
based system for pilot candidate selection. 

Policies and practices for storing, retrieving, accessing, retainiog, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievabilhy: Fflcd by Name. 

Ffled by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managcr(*) and address: Deputy Chief of Staff. Research 
and Development. Headquarters United States Air Force Washing¬ 
ton. D. C. 20330. 

Notilication procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record ncccm procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesthig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: None. 

F08003 OBXQPCA 

System Burnt: 08003 OBXQPCA Minnesota Multiphase Personality 
Inventory Research Program 

System locatioa: United States Air Force Academy, USAF 
Academy CO 80840. 

Categories of htdivldnals covered by the system: Air Force Acade¬ 
my and Preparatory School cadets 

Categories of records hi the system: Personality tests results, 
group data analyses. 

Authority for maiatcaaace of the system: 10USC903 

Routiae ases of records maintained M the system, including catego¬ 
ries of asers aad the purposes of such uses: Purpose of System: 
Used in research analyses concerning relationships, personality and 
personality and performance. Category of User: Superintendent and 
Academy Board. Specific Use: Used in a research manner to evalu¬ 
ate personality variables on cadet performance. 

Polkks aad practices for storiag, retrieviag, accessing, retaining, 
and disposiag of records la the system: 

Storage: Maintained on computer magnetic tapes, computer paper 
printouts and magnetic cards. 

Retrievabllity: Cadet Number 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retcatloa and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System maaagcr(s) aad address: Dean of Faculty at United States 
Air Force Academy, Co 80205 
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Notification procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record access procedures: The individual can obtain assistance in 
gaining access from the System Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual. 

Systems exempted from certain provisions of the act: NONE 
F9S003 OHCNBCA 
System name: Aeromcdical Research Data. 

System location: Aerospace Medical Division(AMD) Brooks Air 
Force Base, TX 78235. 

Categories of Individuals covered by the system: Rated Air Force 
personnel. 

Categories of records in the system: Medical evaluations. 

Authority for maintenance of the system: 10 US Code 8012. 

Routine uses of records maintained in the system, including catego* 
rics of liters and the purposes of such uses: Medical reference file 
used by United States Air Force Hospitals medical personnel. 
Specific uses-identify potential aircrew medical problems. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in microfilm jackets. 

Retrlevabillty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by personCs) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Retention and disposal: Destroy when no longer needed or after 
25 years by tearing, shredding, pulping, mascerating or 

System manager(s) and addrem: Commander Aerospace Medical 
Division, Brooks Air Force Base, TX 78235. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contestiag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from military personnel 
records. 

Systems exempted from certain provisions of the act: NONE 
F08003 OHMPLSA 

System name: Personnel Research Laboratory Historical Data Base 
File. 

System location: Air Force Human Resources Laborato- 
ry(AFHRL) Lackland Air Force Base. TX 78236. 

Categories of Individuals covered by the system: former 

Air Force active duly officer personnel. 

Air Force active duty enlisted personnel. 

Categories of records in the system: Statistics on military person¬ 
nel including trends analysis. 

Anthoiity for maintenance of the system: 10 US Code 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Research reference file 
used by U. S. Air Force Military Personnel Center, Air Training 
Command, and Headquarters U. S. Air Force Washington, DC 
20330 specific uses-identify aptitude motivation morale factors. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on microfiche. 

Retrievabllity: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 


Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office fOes until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager<*) >umI address: Commander Air Force Human 
Resources Laboratory. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: AFHRL-DAD or 

Individual can obtain assistance in gaining access from the 
Systems Manager. 

Cootesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from military personnel 
file. 

Systems exempted from certain provisions of the act: NONE 
F09503 OJMPLSA 
System name; Sound Recordings. 

System location: At Officer Training School (OTS) United States 
Air Force (USAF) Lackland Air Force Base, TX 78236 

Categories of individuals covered by the system: Students meeting 
a faculty board. 

Categories of records in the system: Taped faculty board 
proceedings. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposm of such uses: Reference material for 
school use in placing, assigning students. 

Policies and practices for storing, retrieving, accessing, retabiog, 
and disposing of records in the system: 

Storage: Maintained on a recording. 

Retrievabllity: Ffled by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicbg the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until su^rseded. 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, maceratbg, or 
burning. 

System managers) and address: Deputy Chief of Staff Personnel, 
Headquarters United States Air Force Washington, D.C. 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial detennbations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Faculty board proceedings and students 
training record. 

Systems exempted from certain provbionB of the act: NONE 
FlOOlO OYUEBLA 

System name: Military Affiliate Radio System (MARS) Station 
Questionnaire. 

System locatioo: At Headquarters (HQ) Air Force Communica¬ 
tions Service (AFCS) 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of Individuals covered by the system: Amateur radio 
operators licensed by United States Air Force (USAF) MARS. 
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Categorict of records ia fhc lystem: Information includes in- 
dividual's name, mailing address, MARS region, call sign, Federal 
Communications Commission (FCC) license class, frequency capa¬ 
bility, type station and mode. Very High Frequency (VHF) capa¬ 
bility, VHF type station and mode military status, official position, 
emergency avaflabflity, and state. 

Authority for matntenaocc of the system: 10 USC 8012. 

RouUac uses of records maintained in the system, tnclading catego¬ 
ries of users and the purposes of such uses: Used to describe accu¬ 
rate and up-to date i^ormation concerning USAF MARS member 
station capabilities and change of address. 

Folicks and practices for storing, retrieving, accessing, retaining, 
tad disposing of records in the system: 

Storage; Maintained on aperture cards. 

Rrtrievability: Filed by Name. 

Call sign, state, region, computerized. 

Safeguards: Records are accessed by custodian of the record 
lyitcm. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
icrecned and cleared for need-to-know. 

Records are controlled by personnel screening. 

Retention and dbposal: MARS Member Station Questionnaire 
Ttisfcript, is retained in office files until information is transcribed 
00 cards or tapes, then destroyed by tearing into pieces, shredding, 
pulptog, macerating, or burning. 

System rnsnagcrfs) and address: Chief, Frequency Management 
and MARS Division, Directorate of Systems Evaluation, Deputy 
Chief of Staff for Operations. HQ AFCS. 

Notification proccdore: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gainiog access from the Systems Manager. 

CoatesUag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Appointed MARS Officials and Base 
MARS Directors 

Systenw eiempCed from certain provIsSona of the act: NONE 
FlOOlO OYDEBLB 

Sytien name: Military Affiliate Radio System (MARS) Personnel 
Action. 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

And at MARS member stationa. 

Categorka of indivldisab covered by the system: Amateur radio 
operators licensed by United States Air Force (USAF) MARS. 

Categorict of records In the system: Air Force Communications 
Service (AFCS) Form 64, MARS Personnel Action Notification. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained In the system. Including catego- 
Hm of users and the pur p oses of such uses: Used to notify members 
of assignments, change of status, transfer, or termination of mem- 
benhtp. 

foUcks and pmcticcs for storing, retrieving, accessing, rctnining, 
u<i dkposhig of records In the system: 

Storage: Maintained in file folders. 

RctrkvibUlty: Fflcd by Name. 

Conventional. 

Safeguards: Records are accessed by custodian of the record 
tyitcin. 

Records are accessed by person(s) responsible for servicing the 
tocord system in performance of then official duties. 

Records arc accessed by authorized personnel who arc properly 
seined and cleared for need-to-know. 

Stored in file cabinets. 

Retention and dbposnl: At Headquarters (HQ) AFCS. 


Retained in office files for three months after monthly cut-off, 
then destroyed by tearing into pieces, shredding, pulping, macerat¬ 
ing, or burning. ;at MARS stations, retained in office ffles until 
reassignment or termination of membership and then destroyed by 
tearing to pieces, shredding, pulping, macerating, or burning. 

System man8gcr(s) and address: Chief, Frequency Management 
and MARS Division, Directorate of Systems Evaluation, Deputy 
Chief of Staff for Operations, HQ AFCS and Director of opera¬ 
tions at all other levels 

Notiflcatiou procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contestfaig record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categorks: Appointed MARS Officials and Base 
MARS Directors. 

Systems exempted from certain provisions of the act: NONE 
FI 1001 AJA 

System name: Judge Advocate Personnel Records 

System locatfoa: At Office of The Judge Advocate General At 
Headquarters United States Air Force. Washington DC 20330. 

Categorks of individuals covered by the system: All Air Force ac¬ 
tive duty Judge advocates. Air Force Reserve mobilization augmen- 
tees attached to Headquarters USAF, Office of The Judge Ad¬ 
vocate General, Air Force civilian attorneys employed in classifica- 
tion series GS-905 and GS-1222, active duty Air Force applicants 
for Funded Legal Education Program and Excess Leave Program 

Categories of records ia the system: Educational background, cer¬ 
tificate of admission to the bar, career management questionnaire, 
career objective statement, active duty and reassignment orders, 
correspondence relating to the individual. Military Personnel Center 
computer data, classification/on-the-job training actions. Judge Ad¬ 
vocate General Reserve Personnel Questionnaire, Headquarters 
USAF active duty and attachment orders, training reports, 
authorizations for inactive duty training, civilian personal qualifica¬ 
tions statement, notification of personnel actions, statement of 
good standing before the bar, transcript of law school record, state¬ 
ment of availability for Air Force civilian attorney vacancies, ac¬ 
tions by Ad Hoc Selection Committee and Air Force Civilian Attor¬ 
ney Qualifying Committee, Judge Advocate interview, letter of gp- 
ceptance from an American Bar Association accredited law school, 
application and agreement, LSDAS report, transcript of all un¬ 
dergraduate and graduate education, letters of recommendation. 

Aothority lor maintCBaoct of the system: 10 USC 8072, 10 USC 
806, 10 USC 261, 62 Stat. 1014, 5 USC 3301. Executive Order 
10577, 10 USC 2004 

Rootiiie use* of records maintained in the system, including catego¬ 
ries of nsen and the porpooet of such nses: Records are used by The 
Judge Advocate General. Assistant Judge Advocate General, Ex¬ 
ecutive, and Career Management Personnel in evaluating and 
selecting judge advocates for specific assignments, training, and ad¬ 
vanced education; mobilization augmentee records are also used by 
the Reserve Advisor to The Judge Advocate General, Division 
Chiefs, Office of The Judge Advocate General in monitoring and 
evaluating reservists training assignments and in preparing per¬ 
formance evaluations; civilian records are used by the Executive 
Secretary and members of Ad Hoc and Air Force Civilian Attorney 
Qualifying Committees in evaluating and selecting civilian attorneys 
for appointment to Air Force position vacancies and promotions; 
Funded Legal Education and Excess Leave Program records are 
used by The Judge Advocate General, Assistant Judge Advocate 
General, Career Management personnel, and selection board mem¬ 
bers in monitoring, evaluating and selecting the best qualified appli¬ 
cants for the programs. 

Pollcks and prnetkes for storing, retrkving, accetslng, retaining, 
and disposing of records fas the system: 

Storage: Maintained in file folders. Maintained in card files. 

Retrkvability: FUed by Name. 

Safeguards: Records are accessed by persoo(s) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 
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Retention and dbposal: Judge Advocate Officer Personnel records 
and Funded Legal Education and Excess Leave Program records 
arc retained in office files for three years after the individual ter¬ 
minates military service, or until no longer needed for reference, 
then destroyed by tearing into pieces, shredding, pulping, macerat¬ 
ing, or burning. Other records: Retained in office fUcs until super¬ 
seded, obsolete, no longer needed for reference, or on inactivation, 
then destroyed by tearing into pieces, shredding, pulping, macerat¬ 
ing, or burning. 

System maoagcr(s) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

Notifkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. Full name and SSAN must be 
furnished. Visits may be made to HQ USAF/JAEC, Rm 7A251, 
Forrcstal Bldg, Wash, DC 20314. Valid identification card, driver's 
license or equivalent must be presented. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting recc»rd procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by' 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. Information obtained from educational institutions. Infor¬ 
mation obtained from automated system interfaces. Information ob¬ 
tained from a state or local government. Information obtained from 
source documents (such as reports) prepared on behalf of the Air 
Force by boards, committees, panels, auditors, and so forth. Also 
from Air Reserve Personnel Center 

Systems exempted from certaiu provbions of the act: NONE 
FllOei IGQ A 

System aame: 11001 IGQ A Inspector General Records Freedom of 
Information Act 

System location: Office of the Inspectors General and Base In¬ 
spectors 

Categories of Indlviduak covered by the system: All those who 
have requested information from the Inspectors General or Base 
Inspectors under the Freedom of Information Act on matters re¬ 
lated to the Department of the Air Force. 

Categories of records In the system: Reports, forms, letters, 
messages, witness statements and miscellaneous documents. Some 
records are classified. 

Authority for maintenance of the system: 5 USC 552 

Routine uses of records malnlained In the system. Including catego¬ 
ries of users and the purpofes of such uses: Information is collected 
to insure just, thorough, and timely resolution and response to 
complaints or queries, and a means of improving morale, welfare, 
and efficiency of organizations, units, and personnel by providing 
an outlet for redress. Used by the Inspectors General and Base In¬ 
spector in the resolution of complaints and response to queries in¬ 
volving the Department of the Air Force and in some instances the 
Department of Defense. Used by the correction board for the cor¬ 
rection of records. Used by members of Congress and their staffs 
to conduct research and prepare replies in response to constituent 
inquiries. Used by commanders and their staffs to resolve issues, 
take action and provide Information where applicable. Used by the 
General Accounting Office and its officers and employees to con¬ 
duct audits and other statutory functions. Used by those who 
request information releasable as a summary, statement of facta, or 
reply to query considered not exempt. In these cases, requestor 
should apply to office where complaint was filed. 

Polklea and praetkes for storing, retrlevUig, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

RetrkvablUty: Filed by Name and Social Security Number (SSN) 
and year and office where complaint was filed. 

Safeguards: Records are accessed by custodian of the record 
system and by personts) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in safes and 
locked cabinets or rooms and are controlled by personnel screen¬ 
ing. 

Retcotion and disposal: Retained in fOes for 5 years then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 


System manager(s) and address: The Inspector General, 
Headquarters United States Air Force. WASHINGTON D C 30330 
Notifkation procedure: Request from individuals should be ad¬ 
dressed to the office where the complaint or query was ffled or to 
the Base Inspector. 

Record access procedures: Individual can obtain access from the 
System Manager. Mailing addresses are in the Department of 
Defense Directory in the Appendix to the Air Force's Systems 
Notices. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Records are obtained from the in¬ 
dividual requestor, witnesses, complainants. Department of the Air 
Force organizations, and agencies of Federal, State, or Local 
Governments, as applicable or appropriate, for processing the case. 
Systems exempted from certain provisions of the act: NONE 
FllOOl JACA H 

System name: Legal Assistance Administration 
System l<»cation: At Headquarters United States Air Force. 
Washington DC 20330. 

At headquarters of major commands and at all levels down to 
and including Air Force installations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Categories of individuals covered by the system: All active duty 
military personnel. 

Dependents of military personnel, 
and Retired military personnel 

Categories of records in the system: Personal Letters and Docu¬ 
ments furnished by person seeking advice and legal assistance 
record 

Authority for maintenance of the system: LO USC 8072 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records kept to render 
proper advice for continuing assistance Used by attorney and client 
with attorney-client relationship to assist in personal legal problcmi 
Policies and praetkes for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by personCs) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until su^rseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System man^er(s) end address: AD Legal Assistance Officers 
Notifkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access prwedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information furnished by client 
Systems exempted from certain provisions of the act: NONE 
FllOOl JACC G 

System name: llOOl JACC O Lit^ation Records; Tort Claims, Ad¬ 
miralty, Collection and Hospital Recovery Acts 
System location: Headquarters United States Air Force, Washing¬ 
ton DC 20330. Headquarters of major commands and at all levels 
down to and including Air Force installations. 

Categories of individuak covered by the system: AD military per¬ 
sonnel and civilians filing litigation against the Air Force or against 
whom litigation has been filed under 28 USC 1346b, 46 USC 741- 
52, 781-90, 31 USC 71, 951-3, 42 USC 2651-3 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 





DEPARTMENT OF DEFENSE 


50949 


Categories of records ia the system: Pleadings, motions, interroga* 
lories, orders and corresponeance 

Authority for malatcoaacc of the system: 44 USC 3101, Records 
Management; 10 USC 8012, Secretary of the Air Force; duties 

Ruothse uses of records mofaiteiiied ia the system, iacindlag cstego- 
rtes of users sad the purposes of such ases: To provide evidence to 
the Department of Justice, local United States attorneys, and 
parties to the litigation upon which suits at law can be defended or 
prosecuted; to provide to Congress information upon which a reply 
to Congressional inquiries can be made; to obtain from the Surgeon 
General and of the military and civilian medical consultants thereto 
medical opinions upon which litigation decisions can be made by 
The Judge Advocate General and the Department of Justice; to pro¬ 
vide information to the Court of Claims on legislative referral of 
private relief biDs; when the Department of Defense or a Depart¬ 
ment of the Armed Forces is involved litigation files are provided 
to any agency of the Department of Defense having a need for 
focb files; provide liligatioo files to the legal staffs of the Armed 
Forces for the purpose of traming of legal, paralegal and adminis¬ 
trative personnel 

PsHcks and practicts for storing, retrieving, accessing, retaining, 
md disposing of records fas the system: 

Storage: Maintained in file foldera. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system and by personfs) responsible for servicing the record system 
m performance of their official duties. Records are stored in securi¬ 
ty fik containers/cabinets. 

Retentloa and disposnl: Files at USAF retired permanently at 
Washmgton National Records Center, Washington, DC 20409, other 
kveb destroy after two years upon completion of agency action; 
destroy after two years if filed under 42 USC 2051-3. Destroy by 
tearing into pieces, shredding, macerating, pulping or burning. 

Systesn manages) and nddrem: The Judge Advocate General, 
He^quarters United States Air Force. 

NatificatiM procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record aocew proceduret: Individuals can obtain assistance in 
gaining access from the System Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from United 
States attorneys, private attorneys, and court records. 

Systems exempted from certain provisions of the net: NONE 
FllMl JACL E 

System nanic: 11001 JACL E Civil Litigation Records 

System location: Office of The Judge Advocate General, General 
liti^tioD Division, Headquarters United States Air Force, 
Washmgton DC 20330. Washington National Records Center, 
Washington DC 20409. JACL 

Categories of Individuals covered by the system: AO those in¬ 
dividuals who have brought suit against, or been involved in Litiga- 
hoo with, in a United States jurisdiction, the United States or its 
officers or employees concerning matters related to the Department 
of the Air Force, excepting those cases involviDg claims arising 
^cr the provisions of the Federal Tort Claims Act, 28 USC 2671- 

Cttegorics of records In the system: Letters; messages; forms; re¬ 
ports; surveys; contracts; bids; photographs; legal opinions, aa- 
iwm, complaints, memoranda; personnel, medical, finance, and 
business records; audits; other documents including but not limited 
to: Environmental impact statements, contract determinations, wit¬ 
ness statements, law enforcement agency investigative reports, ad- 
Buaistrative reports, engineering and technical reports and surveys, 
some records are classified 

Aulhortty for mainteoaBCC of the system: 44 USC 3101, 10 USC 

Wi2 

Roottec uses of records maluCaiiied In the system, fascluding catego- 
»» 9i users aud the purposes of such uses: Purpose of the collection 
Of mformation is to enable the United States and its officers, em- 
Ptoyws. and members to defend and protect the legal interests of 
^ Umted States in civfl litigation; used by the Department of 
o*Oce and its officers and employees in the actual litigation of 


cases involving matters concerning the Department of the Air 
Force and in some instances the Department of Defense; used by 
the General Accounting Office and its officers and employees to 
conduct audits and other statutory functions; used by Members of 
Congress and their staffs to conduct research and prepare replies in 
response to constituent inquiries; used by the Veterans Administra¬ 
tion and its officers and employees to adjudicate claims; used by 
law enforcement agencies, such as the Federal Bureau of Investiga¬ 
tion, and their officers and employees in the conduct of 
background investigations and criminal investigations; Used by the 
Air Force audit agency in conducting audits; used by the Board of 
Correction for the Correction of Military Records; used by the US 
Accounting and Finance Center and its officers and employees for 
the adjudication of claims 

Polkiea and practices for storing, retricriag, accessing, retaining, 
and disposiiig ol records in the system: 

Storage: Maintained in file folders. 

RetrievabilHy: Retrievable by name of litigant and year of litiga¬ 
tion 

Safeguards: Retired records accessed through JACL office 
Records are accessed by custodian of the record system and by 
person(s) responsible for servicing the record system in per¬ 
formance of their official duties who are properly screened and 
cleared for need-to-know. Records are stored in safes and con¬ 
trolled by personnel screening. 

Retention and dispoaal: Retained in office files for two years after 
annual cut-off, then retired to Washington National Records 
Center, Washington DC 20409, for permanent retention. 

System mamager(s) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

NoCifIcatioa procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record access procedures:' Individual can obtain assistance in 
gaining access from the System Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers; financial, educational, and medical institutions; trade as¬ 
sociations, police and investigating officers, the public media, a 
state or l^al government, a corporation, witnesses, source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panek, auditors, and so forth, and the in¬ 
dividual to whom the record pertains. 

Systems exempted from certain provisions of the act: NONE 
FI 1001 JACL F 

System name: Freedom of Information Act Appeals 

System location: Office of The Judge Advocate General, General 
Litigatfon Division, 

At Headquarters United States Air Force, Washington DC 20330. 
JACL 

Categories of individuals covered by the system: All those who 
have appealed to the Secretary of the Air Force from denials of 
Freedom of Information Act, 5 USC 552, requests for mformation 
or Records and those to whom the requested information or records 
apply 

Categories of records in the system: Letters, memoranda, legal 
opinions, reports, messages, forms, miscellaneous documents 

Authority tor maintenance of the system: 5 USC 552 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the pnrpoacs of such uses: Information is collected 
to evaluate appeals to the Secretary of the Air Force from denials 
of requests for records or information sought pursuant to the 
Freedom of Information Act; used by General Litigation Division 
members in preparing legal opinions and recommendations for the 
Secretary of the Air Force concerning the determination of appeals 
brought under the Freedom of Information Act; used by the De¬ 
partment of Justice in litigation; used by the Air Force Audit Agen¬ 
cy to conduct audits; us^ by members of Congress and members 
of their staffs for the resohitioo of constituent inquiries; used by 
Air Force agencies to provide guideknes and precedents 

Pulktes and practices fnr storing, retrieving, acceming, reUlnIng, 
and disposing of records in the system: 

Storage: Maintained in file folders. 
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Rctriei'abllity: Filed by Name. . 

Safeguards: Retired records accessed through JACL office. 

Records are accessed by custodian of the record system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controDed by personnel screening. 

Reteutiou aud disposal: Retained in Office files for two years* 
then transferred to the General Services Administration where they 
will be destroyed after three additional years by tearing into pieces, 
shredding, pulping, macerating, or burning 

System mauagcr(8) aud address: The Judge Advocate General, 
Headquarters United States Air Force. 

NotifIcatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Requesters must submit the foUowing information: Name, Grade 
(if applicable); requester may visit the Office of The Judge Ad¬ 
vocate General, General Litigation Division, Room 7H021, For- 
restal Building, Washington, DC, Requester must present valid 
identification card or Driver’s License 

Record access procedures: Individual can obtain assistance in 
gaming access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Coalestiag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from police and 
investigating officers. 

Information obtained from medical institutions. 

Information obtained from an international organization. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, cummittees, panels, 
auditors, and so forth. 

Systems exempted from certafai provIsloBS sf tbe ad; NONJB 
FlKKll SAFPC A 

System name: Air Force Discharge Review Board Voting Cards 

System location: At Office of the Secretary cf the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Former Air Force ^ 
Personnel who submit applications for review of discharge/ separa- 
tion/dismissal. 

Categories of records la the system: Voting cards. 

Authority for maiatenance of tbe system: 10 United States Code 
1553 • Review of Discharge or Dismissal 

Routine uses of records malntalued In the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Air Force 
Discharge Review Board to record votes of board members on in- 
didividual cases. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in card files. 

Retrlevablllty: Filed by Name. 

Ffled by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by persoo(s) responsible for servicing tbe 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
Screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

RetentioB and disposal: Retained in office files for fifteen years 
from latest hearing and then destroyed by burning or shredding. 

System mauagcr<s) and address: Director, Secretary of the Air 
Force Personnel Counefl. Washington, D.C. 20330. 

NodfkatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Written requests should contain the full name, service number 
and social security account number of the requestor. Personal visits 
may be made to room 920, Commonwealth Building, 1300 WDson 
Blvd, Arlington, VA. Personal visitors must supply fuU name ser¬ 
vice number, social security account number and some form of 
identification such as driver’s license, credit cards, etc. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contestiag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
(he individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual’s military personnel record. 

Systems exempted from certain provIsioBS of the act: NONE 
FI 1001 SAFPC B 

System name: Air Force Discharge Review Board Case Con¬ 
trol/Locator Cards 

System locatloa: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148. 

Categories of individuab covered by the system: Former Air Force 
Personnel who submit applications for review of discharge/ separa¬ 
tion/dismissal. 

Categories of records In the system: Case control/locator cards. 

Authority for maintenance of the system: 10 United States Code 
1553 - Review of Discharge or Dismissal. 

Roudne uses of records maintained in tbe system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel at the 
Air Force Military Personnel Center who are responsible for servic¬ 
ing the Air Force Discharge Review Board to keep track of cases 
and to record the daily activity relating to each case. 

Policies and practices for storing, retrieving, accessing, retalsisg, 
and disposing of records in the system: 

Storage: Maintained in card files. 

Retrlevablllty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Rcteatloa and dbpoaal: Retained permanently at the Air Force 
Military Personnel Center. 

System managcr(s) and address: Director, Secretary of the Air 
Force Personnel Council, Washington, D.C. 20330. 

Notifkatloo procedure: Written requests should be addressed to: 
AFMPC/DPMDRAI Randolph AFB, TX 78148. Such requests 
should contaip individual’s full name, service number and soci^ 
security account number. Personal visits may be made to to the Air 
Force Military Personnel Center, Systems Management Division, 
Randolph AFB, Texas. Personal vuitors must supply their full 
name, service number, social security account number and provide 
some form of identification such as driver’s license, credit cards, 
etc. 

Record access procedures: Individual can obtain assistance in 
gaining access from tbe Systems Manager. 

Contestiag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual’s application form and milita¬ 
ry personnel record. 

Systems exempted from certain provisions of the act: NONE 
FllOOI OEACYVA 

System name: Legal Administration Records of the Staff Judge Ad¬ 
vocate 

System location: At Air Force Accounting and Finance Center, 
Denver CO 80279. 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 
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Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Retired Air Force general officers. 

Dependents of mUitary personnel. 

Air Force Academy cadets. 

Categories of records in the system: Legal opinions and supporting 
documents including, but not limited to, opinions on losses of Air 
Force funds; reports of survey on loss or damage of Air Force 
equipment, remission of indebtedness of active duty Air Force 
members; waiver of claims of the United States arising out of er¬ 
roneous payments of pay and allowances; legal assistance; garnish¬ 
ment of wages of active duty, reserve and retired pay of Air Force 
military and civilian personnel; Freedom of Information Act and 
Privacy Act interpretations and opinions; and correspondence relat¬ 
ing to the above subjects with o^er Air Force and Department of 
Defense components. United States attorneys, attorneys, Air Force 
Officers and members (and dependents thereoO* former spouses of 
Air Force Officers and members, and federal, state and local agen¬ 
cies. inctudrag, but not limited to, the Federal Bureau of Investiga- 
boo (F.B.I.), Internal Revenue Service, Social Security Administra¬ 
tion, and state and local welfare agencies. 

Astkortty for nahitcBaBCc of the lystcBi: 37 U.S.C. 101 et seq; 31 
U.S.C. 95a; 31 U.S.C. 492a-c; 40 U.S.C. 721-729; 39 U.S.C. 712; 5 
U.S.C. 5512; 37 U.S.C. 1007 ; 31 U.S.C. 82a-1; 10 U.S.C. 9832; 10 
U.S.C. 9835; 32 U.S.C. 710; 5 U.S.C. 552 and 552a; 10 U.S.C. 
9837(d), 10 U.S.C. 2774 ; 32 U.S.C. 716; 5 U.S.C. 5584. 

Rovtlae uses of records mafaitalBed Ib the systcBi, includlBg cofego- 
riei of Bfcn aad the porpoocs of roch iiact: Records are used to 
review and make recommendations in cases including but not 
imiled to cases involving losses of funds; reports of survey; remis- 
lioo and waiver of indebtedness; garnishment of pay; Freedom of 
laformatioB and Privacy Acts; and legal assistance. Users of the 
record systom include, but are not limited to, the Air Force Ac- 
fountmg and Finance Center (AFAFC) ; other Air Force and De¬ 
partment of Defense (DoD) components; individual Air Force Of¬ 
ficers and members and their dependents, former spouses of Air 
Force Officers and members; attorneys; United States attorneys; 
Internal Revenue Service; Social Security Administration and state 
and local agencies. AB users of the record system use information 
from the record system to obtain information, advice and recom- 
■leDdatioDS in the areas of losses of Air Force funds, reports of 
survey, remisskMi and waiver of indebtedness, garnishment of pay, 
and Freedom of Information and Privacy Acta. Information is pro¬ 
vided io appropriate cases to law enforcement agencies, such as the 
Intern^ Revenue Service, Social Security Administration 
and Office of Si^ial Investigations, Department of the Air Force 
(OSI), for investigatioD and possible criminal prosecution, civfl ac¬ 
tion or regulatory process. Disclosure of legal assistance records is 
limited in accordance with the attorney-client privilege. Disclosures 
made pursuant to the Freedom of Information Act. Disclosures to 
Ike Department of Justice for criminal prosecution, civil litigation 
or iavestjgation. 

foHcles sad practices for storiDg, retrieving, accessing, retaining, 
aad dbpaslBf af reenrda in the system: 

Starage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

ReCrievability: Filed by Name. 

^^•fuanls: Records are accessed by person(s) responsible for 
aarvicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records arc stored in security file containers/cabinets. 

Records arc protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Reteotioa aad dlspaaal: Records arc maintained at office of Staff - 
UP Air Force Accounting and Finance Center 

tAFAFC/JA) for two years, or whenever their purpose has been 
*f*^®^*. '"'kkhcycr is later, and then destroyed by tearing or 
mredduig. Significant cases involving legal opinions establishing 
P^edent are transferred to subject ffles after two years and 
rciamed indefinitely. 


System manager(8) and address; The Staff Judge Advocate, 
United States Air Force; Staff Judge Advocate, Air Force Account¬ 
ing and Finance Center. 

NodficatioB procedure: Informatioo as to whether the record 
system contains information on an tndividual may be obtained from 
AFAFC/RMAD Denver Co 80279 telephone: area code 303/ 825- 
1161, ext. 6341. The requester should be able to provide sufficient 
proof of identity, such as name, social security number, military 
status, duty station or place of employment, or other information 
verifiable in the record itself. 

Record access procedures: Requests from individuals should be 
addressed to AFAFC/RMAD Denver Co 80279 telephone; area 
code 303/ 825-1161, ext. 6341. The requester should be able to pro¬ 
vide sufficient proof of identity, such as name, social security 
number, military status or place of employment, or other informa¬ 
tion verifiable iq the record itself. 

Cootesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from police and investigating officers. 

Information obtained from a state or local government. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Information from other DoD components; information from 
other federal agencies, including, but not limited to, the F.B.I., In¬ 
ternal Revenue Service, Social Security Administration. Veterans 
Administration; applications by and correspondence with active 
duty, reserve and retired Air Force personnel and their dependents, 
former spouses, and guardians, applications by and correspondence 
with Air Force current and former civilian employees, their depen¬ 
dents, spouses, and guardians; correspondence with attorneys, 
records of courts-martial, interfaces with other record systems 
maintained at AFAFC, and correspondence with United States at¬ 
torneys and attorneys. 

Systems exempted from ccrtafai provisions of the act: NONE 
FllOOlAJACI A 

System name: USAF Foreign Criminal Jurisdiction cases 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Also at headquarters of major commands and at all levels of 
command in overseas areas down to and including Air Force instal¬ 
lations. 

Categories of individuals covered by the system: All those USAF 
personnel, US nationals employed by the USAF, and dependents 
of the foregoing who become involved with foreign law enforce¬ 
ment authorities or who are subject to trial in foreign courts for 
serious criminal offenses. 

Categories of records in the system: Serious incident reports, 
security police blotters, summons, indictments, reports of investiga¬ 
tions, judgments and other court orders, English translations of 
foreign documents, trial observer reports, status reports, prison 
visitation and confinement reports, congressional and other official 
inquiries, requests for counsel or bad, official correspondence per¬ 
taining to the case, and other documents, messages, memos or 
materials related to the case 

Authority for maintcBincc of the system: 10 USC 8012, 44 USC 
3101 

Routine uses of records maiataiaed in the aystem, Including catego¬ 
ries of users and the purposes of such uses: Used by USAF person¬ 
nel tasked with the supervision of foreign criminal jurisdiction 
cases; used in preparation of statistical and other reports; i^ an¬ 
swering inquiries from the President, Congress, the Department of 
Defense, the individual involved and members of his family; in tri¬ 
als by courts-martial and administrative or other personnel actions 
when information in the fQes is gennane to the proceedings; by 
USAF commanders and personnel officials in making duty and as¬ 
signment decisions; by the Board for the Correction of Military 
Records and the Veteran's Administration when pertinent to the 
matters before them; and when there is evidence of violations of 
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international agreements or the unfair treatment of the accused in¬ 
dividuals at the hands of forcipi authorities, it is used by the Office 
of the Secretary of Defense and Diplomatic missions for preparing 
the appropriate response or protest 

Polkiet and practices lor sloriag, retrleviBg, accessing, reUlning, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

RetrierabllUyt Filed by Name. 

Safegosrds: Records are accessed by pcrson(s) responsible-for 
servicing the record system in performance of their official duties. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

RetentioB and disposal: Retained in office files for two years after 
annual cut-off, then retired to Washington National Records 
Center. Washington DC 20409. for permanent retention. 

System managerts) and address: Chief. Internationa] Law Divi¬ 
sion, Office of Judge Advocate General, Forrestal RuOding, 
Washington, DC 20314 or Staff Judge Advocate of the Concerned 
Subordinate Command or Installation 

Nottficatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Furnish full name, SSAN, Year and Country of involvement. 
Visit may be made to AF/JACl. Forrestal Bldg.Waeh^D 20314.Valid 
identification card, driver's license or equivalent must be presented. 

Record acccas procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

CeatesUag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from tlfc Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Also from persons filing reports, foreign taw enforcement 
authorities and judicial officials, the individual, his personnel 
record and other official sources 

Systems exempted from ccrUla provbloiu of the act: NONE 
FllOOlBJACl B . 

Systesi name: IIOOIBJACI B Foreign Civil Litigation Records 

System locatSoa: Headquarters United States Air Force, Washing¬ 
ton DC 20330. Also at Headquarters of Major Commands having 
Supervisory responsibilities at overseas installations where judge 
advocates are assigned 

Catcfoiies of hidlvlduala covered by the system; AO individuals 
who initiate litigation against the United States in a foreign court in 
respect^o a matter pertaining to the Air Force 

Categories of records fas the system: Letters, coirespondence, 
messages, reports, summons, complaints, F.ngiish translations of 
foreign documents, statements of witnesses and other evidentiary 
material, court orders and rulings 

Aothotity for malnteaaacc of the system: 10 USC 8012. 44 USC 
3101 

Routine uses of records malataiaed la the sjrstem, tociudluf catego- 
rles of aaera and the purpoacs of such uses: The purpose of the col¬ 
lection of informatioD is to enable the United States and its of¬ 
ficers, employees and members to defend and protect the legal in- 
teresU of the United Sutes in foreign civil litigation. Used by 
USAF Personnel tasked with supervisory and reporting responsi¬ 
bilities in connection with foreign civil litigation and by Department 
of Justice in defending the lawsuit. 

Policies and practices for itorlag, rctrlcvlag, accessiag, rctahslBg, 
and dispoaiag of records to the system: 

Storage: Maintained in file folders. 

Rrtiievahllity: Name of Litigant 

Safeguards: Records axe accessed by custodian of the record 
system and by persools) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for oeed-to-know. Records are stored in safes and 
locked cabinets or rooms, and are controlled by personnel screen¬ 
ing. 


ISSUANCES 

Retention and disposal: Retained in office files for two years after 
annual cut-off. then retired to Washington National Records 
Center. Washington DC 20409. for permanent retention. 

System managerls) and add^: The Judge Advocate General, 
Headquarters United States Air Force. International Law Division 
JACl and SUff Judge Advocate at concerned subordinate command 
or installation 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the System Manager. 

Contestiag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from reports from 
judge advocates at bases in foreign countries, and local court 
records. 

Sy.stcms exempted from certain provisioos of the act: NONE 
FllOOlXOMUHHZA 

System name: Reserve Judge Advocate Training Report 

System location: Headquarters. Air Force Reserve (AFRES), 
Robins Air Force Base, GA 31098 

Categories of individuals covered by the system: Air Force 
Reserve Judge Advocates (JAGS) 

Categories of records in the system: Information pertaining to in¬ 
dividual training 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, includiag catego¬ 
ries of users and the purposes of such uses: To provide Air Force 
Reserve Staff Judge Advocate Training File on all Reserve JAGS 

Policies and practices for storing, retrieving, nccessing, retalaiag, 
and dbposing of records in the system: 

Storage: Maintained in Hie folders. 

Retrievability: FOed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

ReUntion and dbpoMi: Retained td office fOes untfl reasstgnment 
or separation, then destroyed by tearing into pieces, shieddi&i. 
pulping, macerating, or burning. 

Systcni manageris) and address: Staff Judge Advocate Air Force 
Reserve Robins Air Force Base GA 31098 

Notifkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: ~ Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record proc^ures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from cducatsonsl 
institutions. 

Information from State Bar Association. Information from in¬ 
dividual. 

Systems exempted from certain provbkms of the act: NONE 
FI 1002 AJACP 

Systcni name: Invention, Patent Application and Patent Applicalioo 
Secutiry, and Patent Files 

System location: At Headquarters United States Air Force. 
Washington DC 20330. At HQUSAF /JACPD Wright-Patterson Air 
Force Base. Ohio 45433; at HQUSAF/JACPB. 424 Traprio Road. 
Waltham. MA 02154 

Categories of indlviduab covered by the system: All miliiaiy 
civilian government inventors who have submitted an invention w 
the Air Force Patent Processing or for a determination of gove^ 
mcnl rights; all applicants for U.S. Patents; aU Air Force conirac or 
inventors; all oon-govemment inventors who have submiticd an in¬ 
vention to the Air Force for an evaluation toward patent proccsimi 
at Air Force expense. 

Categories of records in the system: Correspondence. 
disclosures, search reports, drawings, technical literature, pal«f) • 
technical^ reports, photographs, patent applications, patented 
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lod the papers relating thereto Including licenses, assignments, 
declaration, power of attorney, amendments, f^aleoi office actions, 
BOtices of appeal, appeal briefs, examiner's answer, declaration of 
interferences, interference motions, among others; determination of 
rights, forms, secrecy orders, notices of rocision, memoranda, legal 
onions; security reviews, petitions to modify secrecy orders, peti¬ 
tions for foreign filing, petitions for rescinding secrecy orders, 
modifications of secrecy orders, foreign patent applications and re¬ 
lated papers, permits, forms, rescinding orders. Some records 
under mditary classification. 

Authority for mainteBance of the system: 35 USC 181-185, Execu¬ 
tive Orders 10096 and 10930, 5 USC 4502, 10 USC 1124, Depart¬ 
ment of Defense Directive 5535.2 of September 1966, Mutual 
Security Act of 1954. NATO Agreement January 12, 1961, 12 UST 
43, HAS 4672, 394 UNTS 3 

Reodae uses of records mahitalBed In the system, including cstego- 
rks el users and the purposes of such uses: Used to support the fil¬ 
ing and prosecutioo by the Air Force of Patent Applications on in- 
ventioos disclosed by military and civilian personnel as weO as su^ 
ject inventions reported by contractors under Air Force research 
and development contracts for obtaining government patent protec¬ 
tion; to permit the determination of the government rights and em¬ 
ployee rights in employee inventions; to document and record the 
patent ri^ts of the government obtained as a result of the Air 
Force contracting and patent prosecution effort; to enable the Air 
Force to administer Patent Secrecy Act; used by the Air Force and 
the Commissioner of Patents in determination of rights; by the Air 
Force to evaluate inventions and patent inventions most important 
to the Ah’ Force mbsion; by General Accounting Office and its of- 
ficen and employees to conduct audits and ot^r statutory func- 
tiooi; by the Air Force to recommend government employee inven¬ 
tion and patent awards to their local incentive award boards; by the 
Ah Force to document and record government patent r^hts; by the 
Federal Counefl for Science and Technology as'statbtical data for 
an annual report on government patent policy; by Air Force, 
Armed Services Advbory Board, and Commbsioner of Patents to 
admimter Patent Secrecy Act 

FsUdet sad practices far stsrlag, rcCrievlag, accessing, rctafaiiDg, 
asd dhposhig of recards in the system: 

Storage: Maintained in file folders. 

RctrkvabiUtv: Retrievable by name of inventor, title of invention, 
invention number, serial number of U.S. patent application. 

Safeguards: Records are accessed by custodian of the record 
lystem. Records are accessed by person(8) responsible for servicing 
record system in performance of theb official dudes. Records 
are accessed by authorized personnel who are properly screened 
and cleared for need-to-know. Records are stored in security ffle 
contamen/cabinets. Records arc stored in safes. Records are con¬ 
trolled by personnel screening. 

RcCeitlou sBd dbpMil: Invention disclosures retained in office 
files for five years after evaluation completed, then retired to to 
WashmgtoD National Records Center, Washington, DC 20409, for 
retentioo op to 15 years thereafter, then destroyed by tearing into 
pieces, shredding, pulping, macerating, or burning. Patent applica- 
tk>D sod patent^ files retained in office files for three years after 
esses abandoned or after bsued into a patent, then retired to 
Wssh^OQ National Records Center, Washington, DC 20409, for 
retention up to 17 years thereafter, then destroyed by tearing into 
pieces, shredding, pulping, macerating, or burning. Licenses and as- 
laments retained in office files for 20 years after executed, then 
wstroyed by tearing into pieces, shreddi^, pulping, macerati^, or 
burn^. Security records on patent applications arc retained in of¬ 
fice files for three years after secrecy orders resemded, then retired 
to Washington National Records Center, Washington, DC 20409, 
w retention up to 9 years, then destroyed by tearing into pieces, 
“reddmg, pulping, macerating, or burning. 

System msmagerfs) and address: The Judge Advocate General, 
Headquarters United Sutes Air Force. 

procedure: Chief Patents Division, Office of The 
jwge Advocate General, JACP; individual requesting information 
|«)in records should supply full name^ title of inventioo. Air Force 
aven^o number, if known, and seri^ number of U.S. Patent Ap- 
jWUon; requesting individual may visit Patents Division, Office of 
^ Judge Advocate General, Forrestal Bldg., Wash., DC to obtain 
onnstjoo about this records system; upon visit individual must 
veoS?^ of identity as inventor of the invention, or in- 

non covered by ^e patent application, about which information 
*^ucitcd, including full name, driver's license or other photo 
acotity card. 


Record access procedures: Individual can obtain assistance in 
gaining access from Chief, Patents Division, Office of The Judge 
Advocate General, JACP, Washington. DC 20314. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from inventors; Air Force 
and government technical personnel; other government departments 
and agencies; Air Force contractors; U.S. Patent Office; the work 
product of Air Force Patents 'Division, JACP, JACPD, JACPB; 
security reviews conducted by Department of Air Force personnel 
having military classification authority; owners of patent applica¬ 
tions; foreign governments; armed services Patent Advisory Board; 
and Air Force Foreign Intelligence Personnel. 

Systems exempted from certain provisions of the act: NONE 
FI 1002 JACP C 

System name: 11002 JACP C Patent Infringement and Litigation 
Records 

System location: Headquarters United States Air Force, Washing¬ 
ton DC 20330. Office of The Judge Advocate General Patents Divi¬ 
sion JACP: at AF/JACPI Wrighl-Pattcrson Air Force Base, Dayton, 
OH 45433 

Categories of individuab covered by the system; AU claimants or 
petitioners who have alleged unlicensed use of their patents by the 
Air Force or who have brought suit against the United States con¬ 
cerning patent, trademark or copyright matters related to the De¬ 
partment of the Air Force. 

Categories of records in the system: Letters; messages; forms; re¬ 
ports; contracts; bids; photographs; legal opinions; petitions; an¬ 
swers; discovery documents; memoranda; infringement studies; 
validity studies; procurement information; license agreements; 
other documents including but not limited to: contract determina¬ 
tions, witness statements, and engineering and technical reports. 
Some records are under military classification. 

Authority for maiutcmaBcc of the system: 10 USC 2386; 28 USC 
1498; 35 USC 183 

Rootiae uses of records malutaincd fas the system. Including catego¬ 
ries of users and the purposes of such uses: Purpose of the collection 
of information b to enable the United States and its officers and 
employees to investigate claims and/or defend the legal interests of 
the United States because of claims for compensation and litigation 
involving patents, trademarks and copyrights. Used by the Depart¬ 
ment of Justice and its officers and employees in the litigation of 
cases involving patent or copyright matters concerning the Depart¬ 
ment of the Air Force and in some instances the Department of 
Defense. Used by by the Department of the Air Force, its officers 
and employees to resolve claims for compensation involving patent, 
trademark or copyright matters. Used by other Government Depart¬ 
ments and agencies, such as the Departments of the Army, Navy, 
and Defense, to resolve claims for compensation involving patent, 
trademark, or copyright matters. Used in research for preparation 
of Air Force replies in response to Congressional inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records In the system: 

Storage: Maintained in file folders. 

RetricvabllHy: Retrievable by name of claimant or litigant 

Safeguards: Records are accessed by custodian of the record 
system and by personCs) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in security file 
containers/cabinets/ safes and controlled by personnel screening. 

Retention and dbposal: Retained in office files for three years 
after end of year in which the case was closed, then retired to 
Washington National Records Center, Washington, D.C. 20409, for 
retention up to twelve years thereafter, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System maBager(s) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the System Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
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the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information received from the in¬ 
dividual. contractors, other government agencies, and individual 
corporations (non-contractors). Information obtained from source 
documents (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from cerUls provIsioBS of the act: NONE 
Fllllil AJAJM 

System name: Court-Martial and Article 15 Records 

System locatioa: At Headquarters United States Air Force, 
Washington DC 20350. At Air Force Military Personnel Center, 
Randolph Air Force Base, TX 78148. At National Personnel 
Records Center, Military Personnel Records, 9700 Page Boulevard, 
St. Louis, MO 63132. At Washington National Records Center, 
Washington DC 20409. At headquarters of the United States 
Force, major commands and major subordinate commands. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the Air Force's systems notice. At headquarters of 
major commands and at aD levels down to and including Air Force 
installations. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force's systems 
notice. 

Categories of Individuals covered by the system: All persons sub¬ 
ject to the Uniform Code of Military Justice (UCMJ) (10 USC 802) 
who are tried by court-martial or upon whom Article 15 punishment 
is imposed. 

Categories of records in the system: Records of trial by court-mar¬ 
tial and records of Article 15 punishment 

Authority for mafatenaace of the system: 10 USC 815(g), 854, 865 

Routlae uses of records maintained In the system, Including catego- 
riea of nsers and the purposes of such uses: Records of trial by 
court-martial are used for review by the convening authority, Mili¬ 
tary Appellate Courts, The Judge Advocate General, corrections 
and probation authorities, the Secretary of the Air Force and the 
President; individual records may be transferred to other com¬ 
ponents within the Department of Defense, the Department of 
Justice, the Veteran's Administration, or state and federal courts 
for determination of rights and entitlements of individuals con¬ 
cerned or the government; used to formulate responses to inquiries 
concerning individual cases made by the Congress, the PresideDt, 
the Department of Defense, the individual involved or other per¬ 
sons or agencies with a legitimate interest in the court-martial 
proceedings; portions of the record in every case are transmitted to 
Air Force personnel authorities for use in evaluating the in¬ 
dividual's overaO performance and inclusion in their military master 
personnel record; if conviction results, a record thereof can be in¬ 
troduced at a subsequent court-martial trial involving the same in¬ 
dividual; also used as source documents for collection of statistical 
information. Article 15 records are used for review of legal suff^ 
ciency and action on appeals or applications for correction of milti- 
ary lecords filed before appropriate Air Force authorities; used to 
formulate responses to inquiries concerning individual cases made 
by the Congress, the President, the Department of Defense, the in¬ 
dividual invofved or other persons or agencies with a legitimate in¬ 
terest in the Article 15 action; used by Air Force personnel authori¬ 
ties in evaluating the individual's overall performance and inclusion 
in the individual's military master personnel record; may be used 
for introduction at a subsequent court-mar^ trial involving the 
same individual; used as source documents for collection of statisti¬ 
cal information by The Judge Advocate GeneraL 

Policies and practices for storhig, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in fOe folders. 

Rctrievability: Filed by Name. Filed by Social Security Account 
Number (SSAN). Filed by Miliu^ Service Number. Filed by other 
identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. Records are accessed by authorized personnel who are 
properly screened and cleared for need-to-know. Records are 
stored in vaults. Records sire stored in locked cabinets or rooms. 
Records are protected by guards. Records are controlled by person¬ 
nel screening. Records are controOed by visitor registers. 

RetentioB and disposal: Court-Martial records are retained in of¬ 
fice files for two years foUowing date of final action and then 
retired as permanent. AO general and special court-martial records 


are retired to the Washington National Records Center, Washington 
DC 20409. Article 15 records arc retained in office files for one 
year or untO no longer needed, whichever is sooner, and then 
retired as permanent. Summary courts-martial and Article IS 
records arc forwarded to the Air Force Military Personnel Center, 
Randolph AFB, TX 78148 and ffled in the individual's master per¬ 
sonnel record. 

System maaagerfs) and address: The Judge Advocate General, 
Headquarters United States Air Force. Staff Judge Advocate at ad 
levels of command and the Military Personnel Records Division, 
Directorate of Personnel Data Systems, Air Force Military Person¬ 
nel Center (AFMPC/DPMDR) 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. Mafling addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. Information required wiB be full name, 
SSAN, service number if different than SSAN, unit of assignment, 
date of trial and type of court, if known, or date punishment im¬ 
posed in the case of Article 15 action. Requester may visit the Of¬ 
fice of The Judge Advocate General, Forrestal Bldg Washington. 
DC and must present valid identification card or driver's license. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from almost any source can 
be included if it is relevant and material to the Article 15 or court- 
martial proceedings. 

Systems exempted from certain provisions of the act: NONE 
FlllOl OSPCZPA 

System name: Military Justice Administration 

System location: Beale Air Force Base CA 95903, Castle Air 
Force Base CA 95342, Davis Monthan Air Force Base AZ 85707, 
Dyess Air Force Base TX 79607, Ellsworth Air Force Base SD 
57706, Fairchild Air WAForce Base 99011, Francis E Warren Air 
Force Base WY 82001, Grand Forks Air Force Base ND 58205, 
Malmstrom Air Force Base MT 59402, March Air Force Base CA 
92508, Minot Air Force Base ND 58705, 6 Strategic Wing APO 
Seattle 98737, 320 Bombardment Wing Mather Air Force Base CA 
95655, 916 Air Refueling Squadron Travis Air Force Base CA 
94535, 55 Strategic Reconnaissance Wing Offutt Air Force Base 
NE 68113, 4300 Air Base Squadron Glasgow Air Force Base MT 
59231. 

Categories of Individuals covered by the system: Air Force active 
duty enlisted personnel. 

Nominated to serve on general court martial. 

Categories of records in the system: Court martial member ex¬ 
perience statement. 

Authority lor maintenance of the system: 10 United States Code 
8012 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Used by Commanden to 
select court martial members. 

Policies and practices for storing, retrieving, accessing, retaiaisg, 
and disposing of records in the system: 

Storage: Maintained in card ffles. 

Retrievablllty: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shreddmg. 
pulping, macerating, or burning. 

System managcr(8) and address: Headquarters 15 Air Force Sta 
Judge Advocate. March Air Force Base CA 92508. 

Notification procedure: Addressed to unit Staff Judge Advocate. 

Record access procedures: Gain assistance from unit Staff 
Advocate. 
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CoBtestlflg record procedoret: The Air Force’s rules for access to 
ftcordi and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual. 

Systems eiemplcd from cerUfai provlsioiis of the act: NONE 
FlllOl OUMCBVA 

System name: Military Justice Administration 

System locaUoa: Judge Advocate, United States Air Force Securi¬ 
ty Service, San Antonio TX 78243. 

Categories of hidividuals covered by the system: AQ active duty 
mihtary personneL 

Air Force civilian employees. 

Cticforics of records la the system: Correspondence and legal 
opinions. 

Astbortty for maiatcaaace of the system: 10 United States Code 
8012 

Rovdae osca of records maiatalacd la the system, iaclodiag catego¬ 
ries of astrs aad the purposes of such ases: Used for personnel ad¬ 
ministration. 

Palldcs aad practices for storiag, retiieriag, accessiag, rctalniag, 
sad dbposiag of records fai the system: 

Storage: Maintaiaed in file folders. 

RtfrkvablUty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
lystem. 

Records are stored in locked cabinets or rooms. 

Rtieatioa aad dispoaal: Retained in office files until superseded, 
obiolete. no longer needed for reference, or on inactivation, then 
dcitroy^ by tearing into pieces, shredding, pulping, macerating, or 
buming. 

System msaai^s) aad address: Judge Advocate, United States 
Air Force Security Service, San Antonio TX 78243. 

Nodfkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coatestiag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record sourct categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Syttemi exempted from certain provisloBa of the act: NONE 


FI 1101 OUMCBVB 

Syiicm aame: Judge Advocate Command Roster 
System locatJou: Judge Advocate, United States Air Force Securi¬ 
ty Service, San Antonio TX 78243. 

Categories of indlviduab covered by the system: Air Force active 
duty officer personneL 
Air Force civOtan employees. 

Categories of records la the system: Individual’s names. 

Authority for raalatcuaace of the system: 10 United States Code 


RooUae uses of records msiatalued lu the system, faicludixig catego- 
rim of users aad the purposes of such uses: Used for personnel ad- 
®ousiraijon and assignment projects. 

Polklci aad practices for storing, retrieving, accessing, retaining, 
•®d dhposlag of records in the system: 

Starage: Maintained in file folders. 

RetrievabiUty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 


Records are stored in locked cabinets or rooms. 

R|^Uon and disposal: Retained in office files until superseded, 
no longer needed for reference, or on inactivation, then 
^^Juoyed by tearing into pieces, shredding, pulping, macerating, or 


System managerfs) and address: Judge Advocate, United Stales 
Air Force Security Service, San Antonio TX 78243. 

Notifkation procedure: Requests from individuals should be ad* 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CoutestiBg record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and to forth. 

Systems exempted from certain provlsioiis of the act: NONE 
FlllOlXJAJM C 

System name: Automated Military Justice Analysis and Manage¬ 
ment System (AMJAMS) 

System location: At headquarters of the United States Air Force, 
major commands and major subordinate commands. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

Categories of individuals covered by the system: All persons sub¬ 
ject to the Uniform Code of Military Justice (UCMJ) (lO USC 802) 
who receive Article 15 punishment or against whom court-martial 
charges are preferred. 

Categories of records in the system: Article 15 records included 
personnel background information, nature of offenses involved, 
punishment imposed and results of appeals filed and subsequent ac¬ 
tions taken affecting the puoishmenL Court-martial records include 
personnel background information, offenses charged, pretrial 
proceedings, results of trial or other disposition of case, sentence, 
action of convening authority and results of appellate review. 

Authority for malutcMocc of the system: Title 10, US Code, Sec. 
8072 (Judge Advocate General: Appointment; Duties) and Articles 
6(a) (Judge Advocates and Legal Officers) and 67(g) (Review by the 
Court of Matiary Appeals), UCMJ (10 USC 806<a), 867(g) 

RcHitiac uses of records mainUined iu the system, including catego- 
rfet of users and the purposes of such uses: Records are maintained 
in order to preserve an accurate statistical accounting of courts- 
martial and Article 15 activities for use in assisting The Judge Ad¬ 
vocate General and Field Staff Judge Advocates in the management 
and administration of military justice, and for conducting statistical 
studies which measure disciplinary rates and trends and evaluate 
military justice involvement as it affects the quality of the force 
and the ability of the Air Force to carry out its mission 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage; Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

RetrievabiUty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by persoo(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retentiou and dispoual: Records are retained in active office files 
at HQ USAF and major air command levels for three years. 
Records at major air commands are then purged and destroyed by 
degaussing and those at HQ USAF are retired as permanent history 
at HQ Command/ACD, BoQing AFB, Washington DC 20332. 

System naBagcr(s) and addrem: The Judge Advocate Gcneml. 
Headquarters United States Air Force. 

Major Command Staff Judge Advocates 

Notifkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Information required will be full name, SSAN, unit of assignment 
and date of trial or imposition of Article 15 punishment. Requester 
may visit the office of the Judge Advocate General, Forrestal 
Bldg., Washington. DC and must present valid identification card 
or driver’s license. 
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Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Also from records of trial by court-martial and Article 15 punish¬ 
ment actions. 

Systems exempted from certain provisions of the act: NONE 
FI 1201 JACC A 

System name: Claims Administrative Management Program (CAMP) 
£064 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At headquarters of major commands and at all levels down to 
and including Air Force installations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Categories of individuals covered by the system: All military per¬ 
sonnel and civilians filing administrative claims against the Air 
Force or against whom the Air Force has filed an administrative 
claim 

Categories of records in the system: Individual claim record 

Authority for maintenance of the system: 10 USC 8012, Secretary 
of Air Force; duties; 44 USC 3101, Records Management; 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Claims Budgeting - Judge 
Advocate General (JAG) Management of claims processing to in¬ 
sure worldwide consistency - JAG; Verification that administrative 
action has-been attempted before litigation action is initiated - US 
Dept of Justice • JAG; Establishment of manpower authorization 
based on claims workload -JAG 

Polkles and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

' Maintained on roll microfilm. 

Maintained on microfiche. 

Retrievabllity: Filed by Name. 

Claim number 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security ffle containers/cabinets. 

Records are stored in vaults. 

Retention and disposal: At HQ USAF retained in office ffles for 
10 years, then permanently retired to Washington National Records 
Center; at other than HQ USAF 

Retained in office files for three months after monthly cut-off, 
then destroyed by tearing into pieces, shredding, pulping, macerat¬ 
ing, or burning, and cumulative printouts destroyed after five years 
by tearing into pieces, shredding, pulping, macerating or burning. 

System maaagerfs) aud address: The Judge Advocate General, 
Headquarters United States Air Force. 

Nodfkatlou procedure: HQ USAF/JACC, James Forrestal Bldg, 
Washington, D.C. 20314. Requests from individuals should be ad¬ 
dressed to the system manager. FuU name, claim number, date of 
incident, location of incident HQ USAF/JACC, James Forrestal 
Bldg, Washington, D.C. 20314 Identification - drivers license, birth 
certificate, military ID or equivalent must be presented for personal 
visit. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 


Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from claimants and 
Government agencies involved 

Systems exempted from certain provisions of the act: NONE 

FI 1201 JACC B 
System name: Claims Records 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At headquarters of major commands and at all levels down to 
and including Air Force installations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Categories of individuals covered by the system: All military per¬ 
sonnel and civilians filing administrative claims against the Air 
Force or against whom the Air Force has filed an administrative 
claim 

Categories of records in the system: Individual claim record 

Authority for maintenance of the system: 44 USC 3101, Records 
Management; 10 USC 8012, Secretary of the Air Force; duties 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a legal basis 
for administrative payment, collection, or non-coDection of claims 
for and against the government, by Judge Advocates and the Secre¬ 
tary of the Air Force; and when required, with the concurrence of 
the Justice Department; to provide evidence upon which suits at 
law can be defended or prosecuted by the Justice Department; to 
provide information upon which to reply to Congress or Congres¬ 
sional inquiries or to make reports to the General Accounting Of¬ 
fice and Congress on legislative payment of claims; to effect 
management and collection of claims arising out of movement of 
household goods and effects, records are provided Air Force trans¬ 
portation officers, Air Force Finance officers, the General Ac¬ 
counting Office, the Interstate Commerce Commission and the in¬ 
dividual carrier, warehouseman, or packer involved; to obtain 
medical opinions from the Office of The Surgeon General, USAF, 
upon which claims and litigation decisions can be made by Judge 
Advocates and the Justice Department; on request medical records 
are furnished to military personnel, dependants, retired personnel, 
or other individuals whose records are included in the claim fde; 
Finance officers are also provided pertinent portions of any claim 
file forwarded for payment; a copy of the adjudicated claim is 
furnished upon request by the claimant for the purpose of sub¬ 
mitting a tax return for a casualty loss or in support of a private re¬ 
lief bill; to provide evidence before the Court of Claims on legisla¬ 
tive referral of private biU claims; when the Department of Defense 
is involved, claim files are provided to any agency of that depart¬ 
ment involved; claim files are submitted to foreign governments for 
adjudication under applicable status of forces agreements; docu¬ 
mentary evidence may be furnished to foreign courts in connection 
with litigation involving the United States or its personnel; referral 
of claim ffles may be made to the Armed Forces Institute of 
Pathology or the Office of Special Investigations when appropriate; 
when required claim ffles may be referred to the Department of 
Labor with regard to employment and duty status; and to provide 
claim files to the legal staffs of the Armed Forces for the purpose 
of training of legal, paralegal and administrative personnel. 

Policies and practices for storing, retrieving, accessing, retalaiag, 
and dbpooiBg of records in the system: 

Storage: Maintained in file folders. 

Retrievabllity: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in security ffle containcrs/cabinets. 

Retentioo and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into piccci, 
shredding, pulping, macerating, or burning. 

Retained in office files for one year after annual cut-off, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 
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Held one or two years depending upon claim, then destroyed 
after four additional years at staging area; after agency action 
completed others are held one, three or five years then destroyed 
by teariflg into pieces, shredding, pulping, macerating or burning. 

System managerfs) and address: The Judge Advocate General, 
Headquarters United States Air Force. 

Notifkadon procedure: HQ USAF/JACC, James Forrestal Build¬ 
ing, Washington, D.C. 20314 

Requests from individuals should be addressed to the Systems 
Manager. Full name, date of incident, date of claim, type of claim, 
claim number, location of incident; HQ USAF/JACC James For¬ 
restal BuLldin|, Washington, D.C. 20314; drivers license, military 
ID, birth certuicate or equivalent must be presented for personal 
visit. 

Record access procedures: Individual can obtain assistance in 
l«tning access from the Systems Manager. 

HQ USAF/JACC, James Forrestal Building, Washington, D.C. 
20314 

Coutefting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in- 
ftitutions. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Informatioo obtained from the bureau of motor vehicles. 

Information obtained from a state or local government 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
audUon, and so forth. 

Syitcnis ciempted from certain proviaioas of the act: NONE 
F12001 DPXSE B 

System aame: Investigations/Complaints Files 

Systen location: At Headquarters United States Air Force and at 
headquarters of major commands and all levels down to and includ¬ 
ing Air Force InstaUations. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of indlviduab covered by the system: Any individual 
specified in a formal complaint action. 

Categories of records in the system: The records maintained pro¬ 
vide circumstances of a Service member's allegation of discrimina¬ 
tory treatment and the results of any inquiry/investigation related to 
tM allegation. Such complaints may originate as Congres- 
lional/White House inquiries. Inspector General complaints, letters 
to Air Force or Office of the Secretary of Defense (OSD) authori¬ 
ties, or complaints presented through equal opportunity channels. 
Records are manual. 

Asthority lor malutcnauct of the system: Title 10 United States 
Code - Armed Forces, Chapter 803, Department of the Air Force, 
Section 8012 and Chapter 805, The Air Staff. Section 8032. 

Roottae uses of records maintained In the system, including catego¬ 
ries o( users aad the purposes of such uses: Routine use of records 
sod complaints/investigations is to provide information to comman- 
den or complaintents and the resolution of their grievances. Princi¬ 
ple purpose of information in complaints/investigations records is 
to document the circumstances and resolution of a particular allega¬ 
tion handled by Equal Opportunity personnel. 

PsUcles sad practices for storing, retrieving, accessing, retaining, 
ud disposing of records In the system: 

Storage; Maintained in visible file binders/cabinets. 

RctrkvabiUty: Filed by name, by category. 

Safeguards: Records are accessed by custodian of the record 
•yitem. 

Records are accessed by person(s) responsible for servicing the 
fewrd system in performance of their official duties. 

Records arc accessed by authorized personnel who arc properly 
•creeoed and cleared for need-to-know. 

Records arc stored in safes. 

Records arc stored in locked cabinets or rooms. 

Rctmtion and disposal: Retained for two years after end of year 
®Ibc case was closed, then destroyed by tearing into pieces, 
pulping, macerating, or burning. 


System manager(8) and address: Chief, Equal Opportunity 
Branch, Directorate of Personnel Plans, Deputy Chief of Staff Per¬ 
sonnel. Washington. DC. 20330 

Notificatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager at the appropriate level. In¬ 
dividuals should identify full name, military status, dates of ser¬ 
vice, unit of last or present assignment. Social Security Account 
Number (SSAN), and type of record involved. For personal visits, 
the requester may present proof of identity to include full name 
from driver's license or military identification card. 

Record access procednres: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Requests for information regarding individual persons should 
identify full name, military status, dates of service, unit of last or 
present assignment. Social Security Account Number (SSAN), and 
type of record involved. For personal visits, the requester may 
present proof of identity to include full name from driver's license 
or military identification card. 

Contesting record procednres: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record scarce categories: Records are manually compiled from 
complaints ffled. Congressional correspondence, OSD correspon¬ 
dence and Chief of St^f, United States Air Force correspondence. 

Systems exempted from certain provisioos of the act: NONE 
F12001 IGQ A 
System name: Inspector General Records 

System location: Office of the Inspectors General 

At Headquarters United States Air Force, Washington DC 20330. 
Official mailing addresses are contained in the Department of 
Defense directory in the appendix to the Air Force systems notice. 

Categories of individuals covered by the system: All those who 
have registered a complaint or query with the Inspector General or 
Base Inspector on matters related to the Department of the Air 
Force. 

Categories of records in the system: Forms, letters, messages, re¬ 
ports, surveys, photographs, medkal, finance, personnel, adminis¬ 
trative and technical reports, and witness statements. Some records 
classified. 

Authority for maintenance of the system: 44 USC 3101, 10 USC 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpoacs of such uses: Purpose of the coUectiou 
of information is to insure just, thorough, and timely resolution and 
response to complaints or queries, and a means of improving 
morale, welfare, and efficiency of organizations, units, and person¬ 
nel by providing an outlet for redress. Used by the Inspectors 
Gene^ and Base Inspector in the resolution of complaints and 
response to queries involving matters concerning the Department of 
the Air Force and in some instances the Department of Defense. 
Used by the correction board for correction of records. Used by 
members of Congress and their staffs to conduct research and 
prepare replies in response to constituent inquiries. Used by com¬ 
manders and their staffs to resolve issues, take action and provide 
information where applicable. Used by the General Accounting Of¬ 
fice and its officers and employees to conduct audits and other 
statutory, functions. Used by those who request information 
releasable as a summary, statement of facts, or reply to query con¬ 
sidered not exempt. In these cases requestor should apply to office 
where complaint or query was fded. 

Policies aad practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Retrievability: Ffled by Name. 

Filed by Social Security Account Number (SSAN). 
and year and office where complaint was filed. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by per$on(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Records are stored in locked cabinets or rooms. 

Records are controDed by personnel screening. 
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Rcteotloa and dbposal: Retained b office files for two years after 
annual cut>off. then destoyed by tearing bto pieces, shreddbg, 
puipbg, macerating, or burning. 

System manag€r(s) and address: The Inspector General, 
Headquarters United States Air Force. Washbgton DC 20330. 

Notillcatioa procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procures: The Air Force*s rules for access to 
records and for contesUng and appeaUng bitial determbations by 
the bdividual concerned may be obtabed from the Systems 
Manager. 

Record source categories: See Exemptbn 

Systems exempted from certain prorlsbns of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional bfonnation, contact the Systems Manager. 

ri2301 02SCEYA 

System namet^Uoiled States Air Force (USAF) Inspection Schedul¬ 
ing System 

System locatkm: At Air Force Inspection and Safety Center, Nor¬ 
ton Air Force Base. CA 92409. 

Categories of bdividoals covered by the system: USAF Inspection 
and Safety Center (AFISC) personnel 

Categories of records ta the system; Name. rank. SSAN, security 
clearance, speciality code, duty and travel restrictions, bspection 
dates/typcs/locations, date of birth, office symbol, rotation date, 
title, address 

Anthority for mabtenance of the system: 10 USC 8012 

Roofbe uses of records mablaioed la the system, bcludbg catego¬ 
ries of users and the purposes of such uses: Information is used to 
monitor and schedule AFISC bspection teams and efforts; publish 
official travel orders for safety and bspection personnel. This is 
trusted agent information; access is extremely limited and con¬ 
trolled when bspections are no-notke type. Portions are used to 
publish periodic rosters of aH personnel assigned to AFISC. 

Polldet and practices for storing, retrievbg, accessing, rctabing, 
and dkrposbg of records b the system: 

Storage: Mabtabed on computer magnetic tapes. 

Mabtabed on disks or drums. 

Mabtabed on computer paper prbtouts. 

Mabtabed on microfiche. 

Rctrievabillty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(t) responsible for servicing the 
record system b performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored b safes. 

Records are stored b locked cabbets or rooms. 

Records are controlled by personnel screenmg. 

Records are controDcd by computer system software. 

Retention and dkpocal: Rctabed for three years and then 
destroyed by tearbg bto pieces or erasbg tapes/discs 

System managerfs) and address: Director of Programs, Air Force 
Inspection and Safety Center, Norton AFB, CA 92409 

Nodflcution procedure: Requests from bdividuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedares: Individual can obtab assistance in 
gaining access from the Systems Manager. 

Cantestbg record procedures: The Air Force's rules for access to 
records and for contestbg and appealbg initial determbations by 
the bdividual concerned may be obtabed from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Syslesss exempted from certab provisions of the act: NONE 
ri2401 07YLNGA 

System name; Badge and Credentials 

System locadon: At Air Force Office of Special InvestigaUons, 
Washbgton DC 20314. 


at Air Force Office of Special Investigations (AFOSI) District 
Offices. 

Categories of bdlvldusls covered by the system: All accredited 
AFOSI special agents. 

Categories of records b the system: Letters of authorization to 
issue badge and credentials. Badge and credential receipts. Badge 
listbgs. Badge and credenUal bspection reports. Punch card used 
to prepare badge listbgs. 

Authority for mabtenance of the lystem: 44 USC 3101. 

Rontine uses of records mabtabed b the system, bcludbg catego* 
rlea of naers and the pnrpo^ of such uses: To issue and control the 
badge and credentials assigned each AFOSI special agent. Used 
only by AFOSI. To ideotify specifically to which special agent each 
badge and credenUals b assigned. To provide for orderly five year 
update of credentials. To turn b badge and credentials wbeoever 
accredidation b termbated. 

Policies and pmcticcs for slorbg, retrievbg, accessbg. rctabbg. 
and disposbg of records b the system: 

Storage: Mabtabed b file folders. 

Mabtabed b card fOes. 

RetrievabllHy: Filed by Name. 

Filed by other idcotiftcation number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system b performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need to-know. 

Records are stored b security file contabers/cabbets. 

Records are stored b locked cabbets or rooms. 

Retenibn and disposal: Receipts are mabtabed at districi level 
only during assignment of accredited specbl agent. When badge 
and credentials are turned b, records are then destroyed. At HQ 
AFOSI the receipts are rctabed for the entire period badge and 
credentials are issued to a specific specbl agent and destroyed 
when badge and credentials are returned to that unit. Badge listbgs 
and punch cards are destroyed when superseded. 

System inanagcr(s) and addrem: Commander. Air Force Office of 
Specbl Investigations washbgton. DC 20314 

Notificatbn procedure: Requests from bdividuals should be ad¬ 
dressed to the Systems Manager. 

Record accem procedures: Individual can obtab assbtance in 
gabbg access from the Systems Manager. 

Mailbg addresses are b the Department of Defense directory b 
the appendix to the Air Force's systems notice. 

Contestbg record procedures: The Air Force's rules for access to 
records and for contestbg and appealing bitbl determbations by 
the bdividual concerned may be obtabed from the Systems 
Manager. 

Record source categories: Information b obtabed from personnel 
records and issued badge. 

Systems exempted from certab provbhms of the act: NONE 
F1240I 07YLNGB 

System name: 12401 07YLNGB Investigative Applicant Processbg 
Records 

System locatbu: Air Force Office of Specbl Investigations, 
Washbgton DC 20314. Air Force Office of Special Investigations 
(AFOSI) Dbtrict Offices, Detachment Offices, and Resident Agen¬ 
cies. 

Categories of bdividuals covered by the system: All AFOSI per¬ 
sonnel, allocations and applicants for AFOSI duty 

Categories of records b the system: applkatbn documentation, 
results of the AFOSI applicant bquiry, and the personnel security 
bvcstigatbn concerning the bdividual. 

Authority for malDteaajace of Che system: 44USC 3101 

Routbe uses of records mabtabed b the system, lacludbg cstego* 
riet of users and the purposes of such uses: CoropQed to assist b the 
selection and retention of AFOSI personnel. Used by the AFOSI 
Applicant Review Board and the Director of Personnel Manage¬ 
ment to select AFOSI bvestigative trabees and support personnel 
Used by the Commander. AFOSI to reassign or retab AFOSI per¬ 
sonnel. 

Polldca and practices for storing, retrievbg, accessbg. retsbbf, 
and dbposbg of records b the system: 
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Storige: Maintained in file folders. 

Retrkv ability: Filed by Name. Social Security Number (SSN). 
Miliury Service Number, other identification number system 
identifier and date of birth. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in locked 
cabinets or rooms. 

Retestloa and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. Files on nonselected personnel are 
destroyed when selection process is terminated. Destruction is by 
pulping macerating, or burning. Ffles at AFOSI field units are 
destroyed 90 days after completed action is forwarded to HQ 
AFOSI. Destruction is by pulping, macerating or burning. 

SgftcB man^erfs) and address: Commander. Air Force Office of 
Special Investigations. Washington. DC 20314 
NottfkatloB proctdorc: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. Mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Coateftiug record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. financial institutions, educational institutions, medical in- 
stitutioDs, police and investigating officers, the bureau of motor 
vehicles, a state or local government, an international organization, 
a corporation, witnesses, or source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. Data is extracted from individual military or 
civilian personnel records. 

Systems eicmptcd from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k). as applicable. 
For additional information, contact the Systems Manager. 

F12404 07YLNGA 

System same: Investigative Support Records 
System location: At Air Force Office of Special Investigations, 
Washington DC 20314. 

At headquarters of major commands and at all levels down to 
Md including Air Force installations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Air Force Office of Special Investigations (AFOSI) Field Units. 
At Washington National Records Center, Washington, DC 20409. 
Categories of individuals covered by the system: All active duty 
military personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

An Force Reserve personnel 

Air National Guard personnel 

Ret^d Air Force military personnel 

Union or Association management personnel. 

Contracting officers and representatives. 

Air Force Academy nominecs/applicants. 

Air Force Academy cadets. 

Dependents of military personnel 

Forei^ Nationals residing in the United States. 

American Red Cross personnel. 

^ce Corps and Slate Department personnel. 

Exchange Officers. 

Other Department of Defense (DOD) and former DOD civilian 
contractor employees. Applicants for enlistment or appoint¬ 
ment. Armed forces exchange service employees. 

Ciicgoiicf of records lu the systemi: Reports of investigation, eol¬ 
ation reports, statements of individuals, affidavits, correspon- 
^cc, and other documentation pertaining to criminal collection 
^ tiviuei investigative surveys, technical, forensic, and other in- 
MugaUye support to criminal and counterintelligence investiga- 
ns to mclude source control documentation and district indices. 
Aaibority lor moialooBcc ol Ihc lysleai: 44 USC 3101, 10 USC 


Routlae uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Compiled for use by 
AFOSI and other military commanders in directing and supporting 
their criminal investigative, law enforcement, counterintelligence, 
and distinguished visitor protection programs. Used to assist in 
managing the AFOSI criminal and counterintelligence investigative 
program at the various USAF and US military installations world¬ 
wide. Furnished to USAF and other military commanders to assist 
in identifying areas of possible criminality and to assist in develop¬ 
ing and managing the installation law enforcement program. Used 
to assist in managing the AFOSI source program. Used by USAF 
and other military commanders in managing installation crime 
prevention programs. Used by AFOSI to determine if. in fact, 
possible criminal activity requiring further specialized investigation 
is occurring in a specific area. Used as a basis for USAF and other 
authorized individuals to request AFOSI investigations. Used by 
USAF and other military commanders as well as Department of 
Justice officials' to determine if judicial or administrative action is 
warranted. Furnished to the Federal Bureau of Investigations (FBI) 
and other federal, state, and local law enforcement agencies for use 
in investigations for law enforcement purposes. Used in joint in¬ 
vestigations by AFOSI and foreign law enforcement agencies. Used 
by the Department of Justice in litigation and to initiate action in 
federal courts. Provided to the Office of the Judge Advocate 
General for use in litigation. Furnished to the US Secret Service in 
conjunction with protection of the President. Vice President, and 
other high ranking Officials. Used to develop and manage the 
AFOSI Distinguished Visitor Protection Program. Used to develop 
and manage the AFOSI Investigative Survey Program for both ap¬ 
propriated and non-appropriated fund activities. Used to record 
technical investigative support provided to other investigative ac¬ 
tivities. Used to report forensic and polygraph support to other in¬ 
vestigative activities. Used by HQ USAF activities in promotion, 
reassignment, and similar personnel actions for Air Force personnel 
only. Used in immigration and naturalization investigations con¬ 
ducted by the US Immigration and Naturalization Service. 
Furnished tO'medical and forensic laboratory personnel to assist in 
making laboratory tests and medical examinations in support of the 
investigative. Judicial, and administrative process. Provided to the 
Central Intelligence Agency (CIA), FBI. and other counterintel- 
ligence/intelUgence agencies in matters pertaining to hostile intel- 
lienee activities and terrorism directed against the us. its installa¬ 
tions. personnel, and allies. Provided to the Veterans Administra¬ 
tion for verification and settlement of individual claims. Provided to 
the USAF Board of Corrections for use in correcting individual 
military records. Provided to congressional committees, their staff, 
and the General Accounting Office for Congressional Investiga¬ 
tions. Used to prepare replies to members of Congress for answer¬ 
ing constituent inquiries. Furnished to the Air Force Accounting 
and Finance Center for use in determining if individual pay adjust¬ 
ments are required as a result of investigations. Furnished for inclu¬ 
sion in inves^ations conducted by the Defense Investigative Ser¬ 
vice. US Civil Service Commission and other federal investigative 
agencies. Criminal information affecting US diplomatic relations 
with foreign nations is provided to the Department of State and US 
embassies overseas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Maintained on roll microfilm. 

Retiicvabillty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the recoqd 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 
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RetentloD and disposal: Record paper copies at HQ AFOSl are 
retained for five years placed on microfilm, and paper copies are 
destroyed except for source control documents. Microfilm is 
destroyed after 15 years. Destruction is by pulping, macerating, or 
burning. Source control documentation at HQ AFOSl is destroyed 
after 15 years. Destruction is by pulping, macerating or burning. At 
AFOSl Field Units, documentation is destroyed when all action is 
completed or when no longer needed. Copies furnished USAF com¬ 
manders are destroyed when afl actions are completed and reported 
to AFOSl or when they are no longer needed. Destruction is by 
pulping, macerating, or burning. At HQ AFOSl, copies of recipro¬ 
cal investigations conducted per request of a local, state, or federal 
investigative agency in the US or host country investigative agency 
overseas are destroyed after one year. Copies retained by AFOSl 
Field Units are destroyed after 90 days. Destruction is by pulping, 
macerating, or burning. 

System managerts) and address: Commander, Air Force Office of 
Special Investigations Washington, DC 20314 
Notification procedure: See Exemption 
Record access procedures: See Exemption 

CoBlestlag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F12406 07YLNGA 

System name: Security and Related Investigative Records 
System location: At Air Force Office of Special Investigations, 
Washington DC 20314. 

At headquarters of major commands and at aU levels down to 
and including Air Force installations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

and at Air Force Office of Special Investigations (AFOSl) field 
units. 

At Washington National Records Center, Washington, DC 20409. 
Categories of Individuals covered by the system: AH active duty 
military personnel 
Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel 
Air National Guard personnel 
Retired Air Force military personnel 
Contracting officers and representatives. 

Air Force Academy nominees/applicants. 

Air Force Academy cadets. 

Foreign Nationals residing in the United States. 

American Red Cross personnel 

Peace Corps and State Department personnel. 

Exchange Officers. 

Armed Forces Exchange Service employees and former em¬ 
ployees. Other Department of Defense civilkn and contractor em¬ 
ployees and former employees. Applicants for enlistment or USAF 
appointment Prospective alien spouses of military personnel. 

Categories of records iu the system: Reports of investigation, 
statements of individuals affidavits, correspondence, and other 
documentation pertaining to granting, continuing, or denying in¬ 
dividual access to classified infoonation or to US military installa¬ 
tions. 

Authority for maluteuaBcc of the system: Executive Order 10450, 
security re^iuirements for government employment. 44 USC 3101 
RootlBe uses of records maiutaiued la the system, fuclnding catego¬ 
ries of users and the purposes of such uses; Compiled for the use of 
military security access granting authorities to grant, deny, or con- 
tinue individual access to classified material Also compiled for 
military commanders to use in granting access to military installa¬ 
tions and to use in granting or denying enlistment, appointment, or 
employment. Since October 1972 and the establishment of the 
Defense Investigative Service (DIS), AFOSl has not conducted 
normal background investigatioos except in certain overseas areas 
in support of DIS. However, HQ AFOSl serves as a repository for 
those normal background investigations conducted prior to Octber, 
1972. AFOSl conducts security investigations on personnel requir¬ 


ing regular access to US military installations, on the prospective 
alien spouses of military personnel overseas and on USAF military 
and civilian employees as a result of complaints or referrals from 
other agencies. While these complaints may be short of actual 
criminality, they are of security interest to the USAF and they 
raise questions as to the suitability and risks of permitting con¬ 
tinued access to classified material. Furnished to DIS, US Civil 
Service Commission. Federal Bureau of lovestigation(FBl), Central 
Intelligeoce Agency(CIA) , and other federal agencies for inclusion 
in background investigatioos for use in granting access to classified 
material. Furnished to the FBI and other federal and military agen¬ 
cies for use in investigations for law enforcement purposes. Used 
in immigration and naturalizatioo inquiries conducted by the US 
Immigration and Naturalization Service. Used by Headquarters US 
Air Force activities in promotion, assignment and similar personnel 
actions for Air Force personnel. Furnished to the US Secret Ser¬ 
vice in conjunction with the protection of the President and Vice 
President, and other high ranking offiCIAls. Furnished to USAF 
and other military commanders for use in granting, denying, or con¬ 
tinuing access to classified material. Also used by commanders b 
related administrative actions. Provided to the Veterans Administra¬ 
tion for verification and settlement of individual claims. Furnished 
to the CLA, FBI, and other US intelligence/ counterintelligence 
agencies in matters pertaining to hostile intelligeoce and terrorist 
activities directed against the US, its installations, or personnel. 
Used in conjunction with joint law enforcement investigatioos con¬ 
ducted by AFOSl and foreign law enforcement agencies. Investiga¬ 
tions regarding aliens overseas are furnished to the US Department 
of State and US embassies and consulates for use in immigration 
anD employment actions. Furnished to defense and trial counsels 
for use in judiCIAl and administrative actions. Provided to the 
USAF board of corrections for use in correcting military records. 
Provided to the Office of the Judge Advocate General for use in 
litigation. Provided to Congressional committees, their staff, and 
the general accounting office for congressional investigations. Used 
to prepare replies to members of congress for answering con¬ 
stituent inquiries. Furnished to the US Department of Justice for 
use in litigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the tystein: 

Storage: Maintained in file folders. 

Maintained on roll microfilm. 

Retrievabillty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Milita^ Service Number. 

Filed by other identification number or system identifier. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are controlled by personnel screening. 

RetentloB and disposal: Record paper copy at HQ AFOSl is 
placed on roll microfilm after five years and the microfilm is 
destroyed 15 years after date of last action. Files pertaining to in¬ 
dividuals who do not become affiliated with DoD are destroyed one 
year after notification that affiliation was not completed. Dcstrac- 
tion is by pulping, macerating, or burning. Copies at AFOSl field 
units are destroyed after 90 days except for record copies of 
premarital investigations which are retained for one year unless the 
marriage takes place. If marriage occurs, record copy is forwarded 
to HQ AFOSl where they are retained for five years and then 
destroyed. Destruction is by pulping, macerating, or burning. Co¬ 
pies furnished military commanders are destroyed 90 days after all 
action is completed. Destruction is by pulping, macerating, or burn¬ 
ing. Record copies of investigations conducted in support of DIS 
and other federal agencies are furnished to the supported agency 
and AFOSl file copy is destroyed by the AFOSl unit after 90 days. 
Destruction is by pulping, macerating or burning. 

System managers) and addreat: Commander, Air Force Office of 
Special Investigations Washington, DC 20314 

NotlficatloB procedure: See Exemption 

Record access procedures: See Exemption 
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Contestiag record procedures: The Air Force's rules for access to 
itcords aad for coutesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: See Exemption 

Systems exempted from certain provbloBS of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F12408 07YLNGA 

System name: Counterintelligence Operations and Collection 
Records 

System locatlou: At Air Force Office of Special Investigations, 
Washington DC 20314. 

At headquarters of major commands and at all levels down to 
and including Air Force installations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Air Force Office of Special Investigations (AFOSI) field units. 

At Washington National Records Center. Washington, DC 20409. 
Categoricf of individuals covered by the system: All active duty 
auhtary personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel 
Air National Guard personnel. 

Retired Air Force military personnel. 

Union or Association management personnel. 

Contracting officers and represenutives. 

Air Force Academy nominees/applicants. 

Air Force Academy cadets. 

Dependents of military personnel. 

Foreign Nationals residing in the United States. 

American Red Cross personnel. 

Peace Corps and State Department personnel. 

Exchange Officers. 

Other Department of Defense (DoD) and former OoD civi^n 
and contractor employees. Applicants for enlistment or appoint¬ 
ment Armed Forces Exchange Service personnel and former em¬ 
ployees. 

Categories of rtcordi in the system: Reports of investigation, col¬ 
lection reports, statements of individuals, affidavits, correspon¬ 
dence. and other documentation pertaining to investigative effort 
spent in identifying and countering foreign intelligence and terrorist 
threat to the United States and the US military. This includes ac¬ 
tivities and suspected activities intended to convince US military 
and others to illegally engage in such activities. Also mchides in¬ 
dicators of foreign military and political actions directed against the 
United States, its insta^tjons, personnel, and allies. 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Compiled for use in 
determining the hostile threat against the United States, its aUies, 
their military and government. Used by USAF, other military com¬ 
manders, representatives of the US Department of State, the Cen¬ 
tral InteOigeoce Agency (CIA), the staff of the National Security 
Council, and the Executive Branch. Used by civilian authorities in 
usessing the threat against the US, its instaUations, and personnel 
ss wen as its allies. Used by USAF, other military commanders, 
and other responsible authorities in taking actions to counter these 
threats. Used by USAF Commanders to initiate other investigative, 
judkial, or administrative actions when appropriate. Furnished to 
the CIA, FBI, and other intelligence/counterintelligcnce agencies 
for use in matters pertaining to hostBe intelligence and terrorist ac¬ 
tivities directed against the US or its allies, their installations, or 
IMnonnel Furnished to the Department of Justice for use in litiga- 
tioo and in the initiation of action against individuals in Federal 
courts. Furnished to the Office of the Judge Advocate General for 
use in litigation. Used in conjunction with other law enforcement 
iovestigatioos conducted by AFOSI, the FBI, and other Federal, 
state, and local law enforcement agencies. Used in immigration and 
naturalization inquiries conducted by the US Immigration and 
Naturalization Service. Used by appropriate Medical and Forensic 
laboratory personnel to assist in making laboratory tests and medi¬ 
cal examinations in support of the investigative, judicial, and ad- 
®inisirativc process. Furnished to Defense and Trial Counsels for 
use in judicial and administrative actions. Used by HQ USAF ac¬ 
tivities in promotion, reassignment, and similar personnel actions. 


Provided to the US Secret Service for use in conjunction with pro¬ 
tecting the President, Vice President, and other high ranking offi¬ 
cials. Used in conjunction with Joint Counterintelligence Operations 
conducted by AFOSI and other intelligence/counterintcUigence ser¬ 
vices. Provided to the USAF Board of Correcrions for use in cor¬ 
recting individual military records. Provided to Congressional com¬ 
mittees, their staffs, and the General Accounting Office for use in 
Congressional investigations. Used to prepare replies to members 
of Congress for answering constituent inquiries. Furnished for use 
by the Defense Investigative Service, FBI, CIA, US Civfl Service 
Commission, and other Federal investigative agencies for use in in¬ 
vestigations conducted relative to granting individuals access to 
classified material or to US milit^ installations. Information con¬ 
cerning hijacking or suspected hijacking of aircraft is furnished to 
the Federal Aviation Agency. 

Policicf and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Maintained on roll microfilm. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. i 

Filed by other identification number or system identifier. 

Filed by date of birth. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabincts. 

Records are stored in safes. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are controlled by visitor registers. 

Retention and dispoaal: At HQ AFOSI, record paper copies of 
Counterintelligence Operations material is placed on roll microfilm 
after five years and the paper copy is then destroyed. The 
microfilm is retained for 20 years and then destroyed. Destruction 
is by pulping, macerating, or burning. At AFOSI Field Units, co¬ 
pies of Counterintelligence Operations Reports are destroyed one 
year after HQ AFOSI is notified of final Command action or when 
no longer required, whichever is sooner. Destruction is by pulping, 
macerating, or burning. Copies of Counterintelligence Qperations 
Reports furnished USAF Commanders are destroyed after AFOSI 
b notified of final action in the matter or when they are no longer 
required. Destruction b by pulping, macerating, or burning. At HQ 
AFOSI. record paper copies of Collection Reports are placed on 
microfilm and the paper copy destroyed after one year. Microfilm 
copies are destroyed after six years. Destruction is by pulping, 
macerating, or burning. At AFOSI Field Units, copies of Collection 
Reports are destroyed when no longer needed. Destruction is by 
pulping, macerating or burning. Copies of Collection Reports 
furnished USAF Commanders arc destroyed when no longer 
needed. 

System manager(f) and address: Commander, Air Force Office of 
Special Investigations, Washington, DC 20314 

Notificatloo procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: See Exemption 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F12410 07YLNGA 
System name: Criminal Records 

System location: At Air Force Office of Specbl Investigations, 
Washington DC 20314. 

At headquarters of major commands and at all leveb down to 
and including Air Force installations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 
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Air Force Office of Special Inveitigations (AFOSI) districts. 
Afo&i detachments. 

At Washington National Records Center, Washington, DC 20409. 

At Washington National Records Center, Washington, DC 20409. 

Categories of Indlvlduali covered by the systen: AU active duty 
military personnel. 

Air Force civilian employees. 

Former Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Contracting officers and representatives. 

Aii Force Academy cadets. 

Dependents of military personnel. 

Foreign Nationals residing in the United States. 

American Red Cross personnel. 

Peace Corps and State Department personnel. 

Exchange Officers. 

Department of Defense (dod) contractor and armed forces 
exchange service employees and former employees. Other DoD 
civilian employees and former employees. 

Categories of records la the system: Reports of investigation, 
statements of individuals affidavits, correspondence, and other in- 
lormational material pertaining to specific investigations of alleged 
violations of laws, regulations, or directives. 

Aothorlty for maiatcBaocc of the system: 44 USC 3101 

Routioe OSes of records moiotaiaed hi the system, laclodiog catego¬ 
ries of users amd the porposcs of such oscs: Compfled for use by 
USAF and other miltt^ commanders and the US Department of 
Justice to taking judicial and administrative actions involving 
suspected criminal activity concerning dod personnel, property, and 
procurement/disposal activities. Used by USAF and other military 
commanders to determine if legal or administrative action is war¬ 
ranted. Used by the department of justice to initiate judicial action 
in federal courts and for litigation. Used in conjunction with in¬ 
vestigations conducted for law enforcement purposes by other mili- 
lary, federal, state, and local law enforcement agencies. Used in 
conjunction with joint law enforcement investigations conducted by 
AFOSI and foreign law enforcement agencies. Provided to the Cen¬ 
tral Intelligence Agency (CIA), the Federal Bureau of Investigatioo 
CFBI). and other counterintcOigcnce/intelligence agencies in matters 
pertaining to hostile mtenigence aisd terrorist activities directed 
against the US, its installations, or personnel. Used in immigration 
and naturalization inquiries conducted by the US Immigration and 
Naturalization Service. Furnished to appropriate medical and foren¬ 
sic laboratory personnel to assist in making laboratory tests and 
medkal examinations conducted in support of the investigative ju- 
dlcial, and administrative process. Furnished to defense and trial 
counsels for use in judicial and administrative actions. Used by HQ 
USAF activities in promotion, reassignment, and similar personnel 
actions for Air Force personnel only. Provided to the US Secret 
Service in conjunction with the protection of the President, Vice 
President, and other designated high ranking officials. Provided to 
the veterans administration for verification and settlement of in¬ 
dividual claims. Provided to the USAF board of corrections for use 
in correcting individual military records. Provided to the office of 
the judge advocate general for use in htigation. Provided to con¬ 
gressional committees, their staff, and the General Accounting Of¬ 
fice for congressional investigations. Used to prepare replies to 
members of Congress to answer constituent inquiries. Furnished to 
the USAF accounting and finance center for use in determining if 
individual pay adjustments are required as a result of investiga¬ 
tions. Furnished for use in investigations conducted by the Defense 
Investigative Service. US Civfl Service Commission and other 
federal investigative agencies for use in ^oting access to classified 
information. Criminal information affecting US diplomatic relations 
with foreign nations is provided to the department of state and us 
embassies overseas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the systens: 

Storage: Maintained in file folders. 

Maintained on roD microfilm. 

Retrievability: Ffled by Name. 

Filed by Social Securi^ Account Number (SSAN). 

FOed by Military Service Number. 

Filed by other identification number or system identifier. 

Fded by date of birth. 


Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are controUed by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: At HQ AFOSI, records regarding 
suspected espionage and sabotage are retained for 25 years. All 
other files are retained for 15 years. AH files are placed on roll 
microfilm after 5 years and the record paper copies are destroyed. 
Destruction of paper copies and microfilm is by pulping, macerat¬ 
ing, or burning. At AFOSI districts, all fOes are destroyed one year 
after action is reported to HQ AFOSI. Destruction is by pulping, 
macerating, or burning. At AFOSI detachments, fOcs are destroyed 
when command action is reported to district. Files are destroyed by 
pulping, macerating, or burning. AU copies furnished USAF com¬ 
manders are destroyed when aU command action is completed and 
reported to appropriate higher Headquarters and AFOSI. Destruc¬ 
tion is by pulping, macerating, or burning. 

System manager(s) and address: Commander, Air Force Office of 
Special Investigations Washington, DC 20314 

Notification procedure: See Exemption 

Record access procedures: Sec Exemption 
' <^ODtesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: See Exemption 

Systems exempted from certain praviskHis of the act; Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F12501 ASPP 

System name: Firearms Authorization and Safety Records 

System location: Kept by the Chief of Security Police at each Air 
Force or mflitaiy installatioo where Ak Force personnel (indudiog 
civflitans) are or may be armed in performance of their duties. Some 
portions of thia system may be kept in individual training records, 
employment records, firearm issue points, or by the individuals 
authorized to bear arms. Official mailing addresses are in the De¬ 
partment of Defense Directory in the appendix to the Air Forces' 
system notice. 

Categories of Indlviduab covered by the system: AU Air Force ac¬ 
tive duty mflitary personnel. Air Force civilian employees. Air 
Force Reserve personnel. Air National Guard personnel. Who arc 
authorized to bear firearms in performance of duties and personnel 
who store firearms in Air Force armories. 

Catcforirs of records hi the system: Documentation of authority 
for the civilian employee to bear firearms on an Air Force installa¬ 
tion and contains personal identification data and documentation of 
authorization to bear firearms. Also includes a record of un¬ 
derstanding and certification of same by individual regarding the 
constraints on the applicatioo of deadly force and the weapons 
safety requirements that must be adhered to by aU personnel who 
bear firearms in the i^rformance of duties. May include a single 
letter file of names of individuals who cannot be issued firearms. 

Authority lor maiotcMBcc of the system: Title 44 USC 3101 and 
Title 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to provide 
certification of an individual's understanding of the constraints re¬ 
garding the appUcation of deadly force and the weapons safety 
requirements that must be adhered to by anyone who bcais 
firearms in the performance of duties. Used by security police and 
commanders as evidence that the individual has certified his 
knowledge of constraint on the application of deadly force and 
necessary firearms safety requirements. May also be used to deny 
issue of firearms to unauthorized personnel. A part of this system 
is used by the Air Force to authorize civilian employees to bear 
firearms on Air Force instaDations. Copies could be ^ven to oU^r 
bw enforcement agencies. Purpose of the system is to identuy 
civilian employees who can leg^y bear firearms on Air Force in- 
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siaUatioDS. Any individual record or part thereof can be transferred 
to any component of the Department of Defense. 

Policies and practices for storiag, retrieviog, accessing, retaining, 
ind dkposing of records in the sysleni: 

Storage: Maintained in fQe folders. Posted on bulletin boards to 
be seen by personnel issuing firearms. 

Retrkvability: Filed by Name. Filed by Social Security Account 
Number (SSAN). ^ 

Safegoards: Records are accessed by personCs) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: May be retained in office files for two 
years after annual cutoff, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managerfs) and address: Chief of Security Police, 
Headquarters United States Air Force. At decentralized locations: 
Chief of Civilian Personnel or Chief of Security Police at the ap> 
propriatc installation. 

Notification procednre: Requests from individuals should be ad¬ 
dressed to the Systems Manager. Civilian Personnel Manager at any 
Air Force installation. When requesting information, the requestor 
should include full name, and some proof of identity such as date 
of birth. During a visit, identity must be proven by means of a valid 
drivers license or identification card. 

Record acccM procedures: Individual can obtain assistance in 
gsiniog access from the Systems Manager. Mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Coutesdag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. Employees 
(military and civilian) Personnel Records. 

Systems exempted from certafai provisions of the act: NONE 
F12501 SPO D 
System same: Provisional Pass 

System locatlou: Maintained by the Chief of Security Police at 
those installations where the pass was issued to the in^vidual, as 
weD as the unit commander at the members final destination. Offi¬ 
cial mailing addresses are in the Department of Defense directory 
in the appendix to the Air Force's system notice. 

Categories of individuals covered by the system: This form is is¬ 
sued to any enlisted member of the Armed Forces when delays 
mq^t result in failure to report to proper station within the time 
lin& specified in orders or pass; or when a pass has expired or the 
individual does not have a pass or leave orders. 

Citcgorict of records la the system: A written pass provided to 
the member to enable him or her to travel legally without any 
restriction; contains name, rank, SSAN of member as well as his 
unit He signs the back side of the pass as acknowledgement. 

Authority for mcintenancc of the system: Title 44USC, 3101 and 
Title lOUSC 8012 

Roodoe uses of records maintained in the system, including categ^ 
rta of users and the purpooca of such uaes: l^rpose of the record is 
to document the provisionary travel of a member who is without a 
tegular pass or orders are not available. Use of the record by 
security police to notify the members commander that he is 
travelling to a sp^ific destination; potential use for follow-up on 
individuals travelling without regular passes or leave orders in the 
event the member does not arrive at his final destination within 
tpecified time limit The original copy is given to the individual, the 
duplicate copy is forwarded at the individuals unit commander, and 
tbe triplicate copy is maintained at the issuing Chief of Security Po¬ 
nce’s office. 

^eUdes aad practices for ttoriug, retrieviag, accessing, retaining, 
•ad dhposlag of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Mamtaioed in card files. 

^•^^^■hlllty; Filed by Name. 

Filed by Social Security Account Number (SSAN). 


Safegoards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retentioa and disposal: The original and duplicate copies are 
retained for 90 days after date of issue and then destroyed by tear¬ 
ing into pieces, $hredding,macerating,puIping,or burning. The mem¬ 
bers copy is l&ewise destroyed when the member reports to final 
destination. 

System managerfs) and address: Chief of Security Police, 
Headquarters United States Air Force. 

The Chief of Security at the issuing installation or the unit com¬ 
mander at the members final destination 

Chief of Security Police, Headquarters United States Air Force. 

Notification procedure: Individual requests should be addressed to 
the Chief of Security Police at the issuing installation or the unit 
commander at the members final destination. Visitors making 
requests roust provide proof of identity (e.g., identification card, or 
drivers license). 

Record access procedures: Mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Ay Force’s 
systems notice. 

Individual can obtain assistance in gaining access from the 
Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from police and 
investigating officers. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE - 
F12501 SPO E - 

System name: Registration Records (Excluding Private Vehicle 
Records) 

System location: Kept by the Chief of Security Police at the in¬ 
stallation where an individual registers personal property. Official 
mailing addresses are in the Department of Defense Directory in 
the appendix to the Air Forces* system notice. 

Categories of individuals covered by the system: Persons who re¬ 
gister firearms, pets, certain types of personal property, bicycles, 
etc. 

Categories of records in the system: Includes the registration 
forms for each particular item registered with the security police 
activity. 

Authority for maintenance of the system: Title 10 U$C 8012, Title 
44 use 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to record informa¬ 
tion on make, model, type, kind, etc., of property. Information is 
necessary for identifying lost or stolen property and to insure 
proper control of privately owned firearms maintained on an Air 
Force installation. The firearm registration form is also used to 
maintain accountability (logging weapons in/out) of those privately 
owned firearms stored in government firearm storage facilities. 
Routine use could include disclosure to law enforcement or in¬ 
vestigatory authorities for investigation and possible criminal 
prosecution or civfl court action. Any individual record or part 
thereof can be transferred to any component of the Department of 
Defense and the Department of Justice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievabillty: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to*know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 
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RetcBtfoB aad dkporal: Records are kept in the Office of the 
Chief of Security PoKcc for one year after departure of owner and 
then destroyed by tearing into pieces. 

System managef^s) and addresa; Chief of Security Police, 
Headquarters United States Air Force. 

InstaDation Chief of Security Police. 

NoCHkation procedure: The appropriate installation Chief of 
Security Police should be contacted for information. When 
requesting information in writing, individual should include full 
name, social security account number, military status, and home 
address. During a personal visit, individual wiD be required to 
produce military ID, if applicable, a valid drivers license, or other 
appropriate proof of identity. 

Record acceu procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contact the Chief of Security Police at the appropriate installa¬ 
tion. 

Cootcsthsg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual coocemed may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from individual. 

Systems exempted from certafcs provbloas of the act: NONE 
ri2501 SPO F 

System aame; Notification Letters to Persons Barred From Entry to 
Air Force Installations 

System locatioB: Kept by Chief of Security Police at the installa¬ 
tion where an individual is barred entry. Official mailing addresses 
are ID the Department of Defense directory in the appendix to the 
Air Forces' system notice. 

Categories of Mlvidaab covered by the system: Persons 
prohibited from entering US mBitary installations for cause. 

Catcgoiics of records la the system: A copy of the letter to the in¬ 
dividual which informs him of being barred from entry to the par¬ 
ticular installation. 

Aatborlty for malaleaaace of the system: Title 10 USC 8012, Title 
44 use 3101. 

Routiae uses of records mslatalaed ia the system, iaclodiag cstego- 
lies of users aad the purposes al sacli uses: I^rposc of record is for 
Bainiaining s list of pmonnel who have been barred from entry to 
the installation. (If an individual's name is on the list, the person 
would be denied entry to the installation). Routine use could in¬ 
clude disclosure to law enforcement or investigatory authorities for 
investigation and possible criminal prosecution or civil court action. 
Any mdividual record can be transferred to any component of the 
Department of Defense and to The Staff Judge Advocate. 

Policies sad practices for stoiiag, retiieviag, sccessiag, retaialaf, 
aad disposiag of records hi the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

RetiievabilJty: Filed by Name. 

Salegaards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records arc protected by guards. 

RctcatloB aad disposal: Retained for three years after removal 
from barred list; then destroyed by tearing into pieces, shredding, 
pulping, macerating or burning. 

System msasgerts) aad address: Chief of Security Police, 
Headquarters United States Air Force. 

InstaUation Chief of Security Police. 

NotttIcatloB proccdarc: The appropriate installation Chief of 
Security Police should be contacted for information. When 
requesting information, individual should include fuH name, social 
security account number, and home address. During a personal visit 
individual wiD be required to produce a valid driver's Kcensc or 
other appropriate proof of identity. 


Rncord access proccdores: Mailing addresses arc in the Depart¬ 
ment of Defense directory in the appendix to the Air Force’s 
systems notice. 

Contact the Chief of Security Police at the appropriate installa¬ 
tion. 

Contesting record procedures: The Air Force's rules for access to 
records and for cootestmg and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from police and 
investigating officers. 

Systems exempted from certain provisloBa of the act: NONE 
F12501 SPO G 
System name: Complaiot/lncidcot Reports 

System locatkm: Kept by the Chief of Security Police at the in¬ 
stallation where an individual becomes involved in an incident or 
complaint, and by the Chief of Security Police at the installation 
where an individual is assigned if the incident occurs at a different 
location. loformatioD copies of a report are kept at the individual’s 
organization to which she/be is assi^ed duty and other organiza¬ 
tions which have an interest in a particular incident Official mailing 
addresses are in the Department of Defense Directory in the appen¬ 
dix to the Air Forces* system notice. 

Categories of iadlvkliials covered by the system: Persons who 
become involved in complaints or inetdents on Air Force installa¬ 
tions or Air Force active duty personnel who become involved in 
incidents regardless of the location. 

Categories of records ia the system: Includes the incident or com¬ 
plaint report, statements by the subject or witness, information on 
seized or acquired property, if applicable, copies of forms referring 
cases to other agencies for final disposition, and other forms or re¬ 
ports required to complete basic report. Also includes an individual 
incident reference record. 

Aatborlty for malateaaacc of the system: Title 10 USC 8012, Title 
44 USC 3101. 

Routine nses of records mainUhied in the system, tmcladfaig catego¬ 
ries of users and the purposes of such ases: Used to record informa¬ 
tion on individual involvement in incidents or criminal activity. Re¬ 
ports are used to provide infonnation to the appropriate individoal 
within an organization who insures corrective action is taken. Rou¬ 
tine use could include disclosure to law enforcement or invesdgato- 
ry authorities for investigation and possible criminal prosecution or 
civil court action. Any individual record or part thereof can be 
transferred to any component of the Department of Defense, the 
Department of Justice, and The Staff Judge Advocate. 

Policies and practices for storing, retrieving, accessing, retainiaf, 
aad disposiag of records in the system: 

Storage: Maintained in file folders. 

Maintained in card fOes. 

Retrlevabillty: Filed by Name. 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by person(s) responsible for 
servicTo^ the record system in performance of their official duties. 

Records arc accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in security file contakiers/cabinets. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: The individual incident record is retained 
in the office of the Chief of Security Police and destroyed three 
years after close of year in whkb last entry was made. Destroyed 
by tearing into pieces. Incident and complaint reports and pam 
thereto are retained in office files for one year after annual cutoff, 
transferred to a staging area for two years, and then desuoyed by 
tearing into pieces, shredding, pulping, macerating, or burning. In¬ 
formation copies at interested agencies are destroyed one year after 
annual cutoff by tearing into pieces. 

System maBi«er(s) aad address: Chief of Security Police. 
Headquarters United States Air Force. 

Installation Chief of Security Police. 

Natifkation procednre: The appropriate inslanation 
Security Police should be contacted for informa^n. 
requesting information in writing, individual should include lu 
name, social security account number, military status, home ad¬ 
dress. and the letter will be notarized. During a personal visit, m- 
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dividual be required to produce military ID, if applicable, a valid 
driven liccoseo or other appropriate proof of identity. 

Record acccei procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contact the Chief of Security Police at the appropriate installa¬ 
tion. 

CoBtestiiig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from police and 
investigating officers. 

Infonnation obtained from witnesses. 

Information may also come from persons registering complaints 
or from those who become victims of a crime. 

Systems exempted from certain provbions of the act: NONE 
ri2S01 SPO H * 

System name: Serious Incident Reports 

System location: Kept by the Chief of Security Police at an instal- 
htion where a crime or serious incident occurs or where an Air 
Force employee or dependents (active duty military or civilians) 
become involved in a crime or serious incident regardless of loca¬ 
tion. Reports arcL forwarded through the different levels of com¬ 
mand to the appropriate Major Command Headquarters. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the Air Forces' system notice. 

Categories of Individuab covered by the system: Persons who 
become involved in crimes or serious incidents on Air Force instal- 
lationi or Air Force personnel and dependents who become in¬ 
volved to these incidents regardless of the location. 

Categories of'records !■ the system: Includes information on the 
particular incident, and identification of persons involved to include 
information on final disposition of the crime or incident. 

Aotbortty tor malalcBauce of the system: Title 10 USC 8012; Title 
44 USC 3101 

Routbe uses of records maiutahaed la the system, iacludiag catego- 
rfea of users and the purposes of such uses: Used to report crimes or 
bcidenta which may evoke command or congressional interest or 
may result in unfavorable publicity to the Air Force. Abo used to 
develop statistics, rates, and trends of certain crimes which occur 
00 Air Force instaUations. May be used to evaluate command 
dUcipline rates, personnel quality control, and to monitor various 
dnig and alcohol abuse programs. Routine use could include disclo¬ 
sure to Uw enforcement or investigatory authorities for invest!^- 
tioD and possible criminal prosecution or civil court action. Any in¬ 
dividual record or part thereof can be transferred to any component 
of the Department of Defense and the Department of Justice. 

Polkka and practices for storing, retrieving, accessing, retaining, 
■ad diipoabg of records In the system: 

Stonge: Maintained in file folders. 

Maintained in card files. 

RetrievablUty: FOed by Name. 

Filed by other identification number or system identifier. 

Sa^oards: Records are accessed by personfs) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
Kreened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

RetcatloB aad dlapoaal: Retained in office files for one year after 
■nnual cut-off, transferred to staging area for two additional years, 
then destroyed by tearing into pieces, shredding, pulping, macerat- 
bg or burning. 

Systeai naaagerfa) aad addren: Major Command Chief of Secuii- 
ly Police and InsiaUation Chief of Security Police. 

NotiOcatloa procedure: The appropriate instaUation or Major 
Coi^aod Chief of Security Police should be contacted for infor- 
natoo. When requesting information in writing, individual should 
tKhide full name, social security account number, military status, 
^ home address. During a personal vbit, individual will be 
^uired to produce military ID, if applicable, a valid driver's 
“cense or other appropriate proof of identity. 


Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contact the Chief of Security Police at the appropriate installa¬ 
tion or the Chief of Security Police at the appropriate Major Com¬ 
mand Headquarters. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Information obtained from the public media. 

Information obtained from a state or local government. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisloiis of the act: NONE 
F12501 SPO 1 

System name: Incident Investigation Files 

System location: Kept by the Chief of Security Police at an instal¬ 
lation where a criminal act or incident occurs which requires in¬ 
vestigation by the security police. Official mailing addresses are in 
the Department of Defense Directory in the appendix to the Air 
Forces* system notice. 

Categories of Individuals covered by the system: Persons who 
become involved in criminal acts or incidents on an Air Force in¬ 
stallation. 

Categories of records in the system: Includes a chronology of the 
investigation being conducted, data on sources of information, in¬ 
formation on investigation techniques, and records concerning se¬ 
ized property. 

Authority for maintenance of the system: Title 10 USC 8012, Title 
44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by a security po¬ 
lice investigator to assist in the investigation of a criminal act or in¬ 
cident. Routine use could include disclosure to law enforcement or 
investigatory authorities for investigation and possible criminal 
prosecution or civil court action. Any individual record or part 
thereof can be transferred to any component of the Department of 
Defense and the Department of Justice. 

Policies and praetkes for raring, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

FOed by other identification number or system identifier. 

Safeguards: Records are accessed by peraon(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security fOe containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Retentloa and dbposal: Incident and complaint investigation re¬ 
ports are retained in office files for one year after annual cutoff, 
transferred to a staging area for two years, and then destroyed by 
tearing into pieces, shredding, pulping, macerating, or burning. 

System maoagcr(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Installation Chief of Security Police. 

NotifkatioB procedure: See Exemption 

Record access procedures: See Exemption 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: See Exemption 

Systems exempted from certain provbioBS of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 
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Syftem nmrae: Traffic Accident and Violation Reports 

System location: Kept by the Chief of Security Police at the in¬ 
stallation where an individual becomes involved in a traffic viola¬ 
tion or accident Information copies of traffic accident reports are 
kept at the Ground Safety. Staff Judge Advocate, and Transporta¬ 
tion offices (when a government vehicle is involved). Official mail¬ 
ing addresses are in the Department of Defense Directory in the ap¬ 
pendix to the Air Forces* system notice. 

Categories of individuals covered by the system: Persons who 
become involved in traffic violations or accidents on an Air Force 
installation. 

Categories of records In the system: Includes the traffic accident 
investigation report, statement of witnesses, akobol influence re¬ 
ports. and reports of traffic violations to include notices or sum¬ 
mons. 

Anthortty for maintenance of the system: Title 10 USC 8012, Title 
44 USC 3101. 

Rootiac nacs of records maintained In the system, incloding catego¬ 
ries of osers and the porpoaea of ouch naei: Used to record informa¬ 
tion on traffic accidents and violations. Reports are forwarded to 
the appropriate individual within an organization who insures cor¬ 
rective action is taken, or to US Magistrate as applicable. Routine 
use could include disclosure to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or statistical use. Any individual record or part 
thereof can be transferred to any component of the Department of 
Defense or to The Staff Judge Advocate. Additionally, accident re¬ 
ports may be provided to private attorneys, representatives of in¬ 
surance companies and private citizens. 

Policks and practices for storing, retrieving, nccemlng, retaining, 
and disposing of recor d s In the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievsbillty: FOed by Name. 

Filed by other identification number or system identifier. 

Safegnards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-kiiow. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for one year after end of year in 
which the case was closed, transferred to a staging area for one ad- 
ditionai year, then destroyed by tearing into pieces, shredding, 
pulping, macerating,or burning. 

System managerCs) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Installation Chief of Security Police 

Notlfkation procedure: The appropriate installatioo Chief of 
Security Police should be contacted for information. When 
requesting information in writing, individual should include full 
name, social security account number, military status, home ad¬ 
dress, and the letter win be notarized. During a personal visit, in¬ 
dividual win be required to produce military ID. if applicable, a 
valid drivers license, or other appropriate proof of identity. 

Record access procedures: Individual can obtain assistance in 
gaming access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contact the Chief of Security PoUce at the appropriate installa- 
tion. 

Contesting record procedures; The Air Force’s rules for access lo 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aourcc categories: Information obtained from police and 
investigating officers. 

Infonnation obtained from witnesses. 

Systems exempted from certain provisions of Che act: NONE 
FI 2501 OQVDYDC 
System name: Field Interview Card 


System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appen¬ 
dix to the Air Force’s systems notice. 

Categories of iodivtduals covered by the system: All active duty 
military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel 

Dependents of military personnel. 

Categories of records in the system: Field interview card which 
contains name,address.telephone number.pbysicaJ description.age, 
date of birth,description of clothing worn .if an automobDc b in¬ 
volved,the makc.ycar,decal number license and style and color 

Authority for maintenance of the system: 10 USC 8012 44 USC 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of osers and the purposes of such uses: Purpose of system b to 
obtain and record infonnation on the presence of individuals in a 
special location at specific time and date. Information b used by 
the chief of security police and security police investigators at base 
level Information is used as an investigative tool in the identifica¬ 
tion of crime suspects and witnesses. 

Policies and practices for storing, retrieving, accessing, reUiniog, 
and disposing of records In the system: 

Storage: Maintained in fOe folders. 

Retrievabllhy: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personfs) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorize<f personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinett. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files for three monthi 
after monthly cut-off, then destroyed by tearing into piecci, 
shredding, pulping, macerating, or burning. 

System managers) and address: Chief of security police at base 
concerned. 

Notification procednre: Requests should be addressed to chief of 
security police at base concemed.required infonnation from in¬ 
dividual will be name and address.to obtain information requestor 
may visit the office of the chief of security police at base con¬ 
cerned. Requester must provide a current military identifkatioo 
card, civilian personnel must provide a civilian identification card 
or driver’s license. 

Record access procedures: Individuals can be notified by contact¬ 
ing the chief of security police at the base concerned. 

Coatcsthig record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Source of infonnation is individual in¬ 
terviewed, witnesses and interviewing security policemen. 

Systems exempted from certabi provisions of the act: NONE 
F12501 02 ALSA 

System name: Reporting Crimes and Serious Incidents 

System location: At headquarters of major commands and at aU 
leveb down lo and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

Categories of Individuals covered by the system: Armed forces per¬ 
sonnel, their dependents, Department of Defense civilian em¬ 
ployees and their dependents stationed or going through Alaskan 
Air Command installations. 

Categories of records in the system: Alaskan Air Command system 
for reporting crimes and serious incidents. 

Authority for maintenance of the system: 5 USC, Section 301, 
Government Organization and Employees - Powers • Depanmcol 
Regulations. 

Routine uses of records maintained in the system, incloding 
rics of users and Che purposes of such uses: Establishes Alaskan Air 
Command procedures for reporting crimes and serious incidcnis. 
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polkief and practScea for ftorfog, retrieving, acccaafog, retaining, 
md disposing of records in the system: 

Storage: Maintained in ffle folders. 

Rftrievabllity: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Rfientlon and disposal: Retained for one year after end of year in 
which the case was closed, transferred to a staging area for one ad¬ 
ditional year, then destroyed by tearing into pieces, shredding, 
pulping, macerating,or burning. 

System managcfts) and address: •Chief. Security Police of Units. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Cootesting record procedures: The Air Force*s rules for access to 
records and for contesting and appealing initial determinations by 
(he individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from police and 
investigating officers. 

lofonnation obtained from witnesses. 

Systems eiempted from certain provisions of the act: NONE 
F12501 02 ALSB 

System name: Temporary Private Vehicle Impoundment Record 

System location: 21 Security Police Squadron, Building 2*900, El- 
oendorf Air Force Base, Alaska, APO Seattle 98742 

Cstegorfet of individuals covered by the system: Any individual 
who abandons or leaves a disabled or derelict privately owned 
motor vehicle in a public parking area over five consecutive days. 

Cstegorica of records in the system: Letter file with owner*a 
name, social security account number, rank, address, and organiza¬ 
tion and description of vehicle. 

Authority for maintenance of the syatem: 5 USC, Sectioa 301, 
Government Organization and Employees. Powers. Department 
Regulations. 

Routine oaes of records ■laintalned in the system, including cate^ 
rks of usera and the purpooca of tneh naea: Used by Security Police 
personnel to identify property impounded, report condition of pro¬ 
perty, and disposition. 

Policies and praetkea for storing, retrieving, accessing, retaining, 
sad disposing of records in the system: 

Storage: Maintained in file folders. 

RetrievablUty: Ffled by Name. 

Safegaarda: Records are stored in locked cabinets or rooms. 

Reteution and disposal: Destroy three years after final disposition 
of property by tearing into pieces, shredding, pulping, macerating, 
or burning. 

System manager(s) and addren: Chief, Security Police, 21 Securi¬ 
ty Police Squadron, Elmendorf Air Force Base. Alaska, APO Seat- 
tk 98742. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send fuU name. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coatestfaig record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categoriea: Information obtained from the bureau 
of motor vehicles. 

Syitems exempted from certafa provbions of the act: NONE 

F12501XSPP B 
System name: Pickup or Restriction Order 

System location: Maintained by the Chief of Security Police at 
those installations where the order was issued. Mailing addresses 
^ m the Department of Defense directory in the appendix to the 
Air Force’s system notice. 

Categories of individuals covered by the system: The record ap¬ 
plies to any Air Force member whose actions necessitate the unit 
commander to issue the order. Some examples of actions that war¬ 


rant an order being issued include AWOL, suspicion of an offense 
etc. A pickup order results in the authority for the security police 
to transport an individual to the person issuing the order or restrict¬ 
ing the individual for that person. 

Categories of records In the system: The record provides a 
complete physical description of the individual as well as his name, 
rank, social security number, organization and date of birth. It also 
includes the reason for the order being issued. 

Authority for maintenance of the system: Title 44USC, 3101 and 
TiUc 10, USC80I2 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: The purpose of the 
record is to document the identity of a member of the Armed 
Forces whose actions justify the picking up or restriction of the 
member by his unit commander. The record is used as a notifica¬ 
tion bulletin for the pickup or restriction by security police until 
disposition is made by the members unit commander. Copies of this 
order may be given to other law enforcement agencies or other in¬ 
stallations if warranted, in attempt to pickup the individual. 

Policies and praetkea for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible fik binders/cabinets. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Retention and disposal: Record is retained until member is picked 
up or until the order is cancelled by the issuing authority, at which 
time aO copies arc destroyed by tearing into pieces, shredding, 
pulping or burning. 

System maDager(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

The Installation Chief of Security Police 

Notifkation procedure: Requests should be addressed to the Chief 
of Security Police at the installation where the order was issued or 
to the memben unit commander at that installation. Visitors 
requesting information must provide proof of identity (e.g., identifi¬ 
cation card, or drivers license). 

Record access procedures: Mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Force's 
systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from police and 
investigating officers. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F12502 SPP A 

System name: 12502 SPP A Correction Records 

System location: Headquarters United States Air Force, Washing¬ 
ton DC 20330. Air Force Accounting and Finance Center, Denver, 
CO 80279. Air Force Military Personnel Center, Randolph Air 
Force Base, TX 78148. Air Reserve Personnel Center, 7300 East 
First Avenue, Denver, CO 80280. National Personnel Records 
Center, Civilian Personnel Records, 111 Winnebago Street, St 
Louis, MO 63118. National Personnel Records Center, Military Per¬ 
sonnel Records, 9700 Page Boukvard, St Louis, MO 63132. 
Washington National Records Center, Washington DC 20409. Main¬ 
tained by the Chief of Security Police and Staff Judge Advocate at 
the installatioo where the individual was last assigned. Commander 
3320th Retraining Group, Lowry AFB, Co., Commandant United 
States Disciplinary Barracks (USDB), Leavenworth, Ks. and the 
Office of the Secretary of the Air Force Personnel Council, Pen¬ 
tagon. Washington, D.C. 
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Categories of ImliTklttals cohered by the system; Records are maia> 
tained on aoy individual who was placed in confinement at an in¬ 
stallation, assigned to the 3320th Retraining Group and the USDB 
for purposes of retraining or confinement, placed in a federal 
prison system as the result of criminal conviction, or spent time in 
the correctional custody program at any Air Force installation. 

Categories of records hi the system; System includes prisoner per¬ 
sonnel records consisting of confinement orders, release orders, 
personal history records, medical examiners report, request and 
receipt for health and comfort supplies, recommendations for 
disciplinary action, inspection records, requests for interview and 
evaluation reports; corrections officers records including personal 
deposit fund records and related documents, disciplinary books, 
correction facility blotters and visitor registers; prisoner records 
consisting of dafly strength records, and reports of escaped and 
returned from escaped prisoners; prisoner classification summaries; 
retrainee test records and correctional custody case files consisting 
of disciplinary punishment letters, evaluation of individual and per¬ 
sonal history, and. records pertaining to any clemency/ parole ac¬ 
tions. 

Aatbortty for matBlcnance of the system; Title 44 USC 3301 and 
Title 10 USC S012. 

Routfaie Qscs of records mafaitaliied hi the system, Includfaig catego¬ 
ries of users sod the purposes of soch uses; Purpose of these records 
is to maintain a life file on the individual during his status as a 
prisoner or correctional custodee on an installation, as well as dur¬ 
ing his retrainee status at the 3320th Retraining Group or when he 
is an Air Force prisoner serving a sentence in a federal prison. 
Routine uses of the records are to establish background for either 
disciplinary or good conduct action as well as general administra¬ 
tion uses of the records concerning health and welfare of the in¬ 
dividual, as weQ as clemency and parole actions. Any individual 
record or part thereof can be transferred to any component of the 
Department of Defense or the Department of Justice, as weO as 
civilian agencies such as law enforcement agencies, or law firms as 
a basis for consideration of civil action either against or on behalf 
of the individuaL 

PoUcka and practices for storhiCf retrieving, accesring, retaining, 
and disposing of records in the qrsgem: 

Storage: Maintained in file folders, in note books/binders, in card 
files, on computer paper printouts, on roll microfilm and on 
microfiche. Maintained as photographs. 

Rctrlevablllty: Filed by Name, Social Security Number (SSN) 
and fingerprint classification. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties. Records are stored in locked 
cabinets or rooms and controlled by visitor registers. 

Retentloa and disposal: Depending on the type of record within 
the system, it is either destroyed after release of the 
prisoner/custodee/retrainee, maintained for one year after the 
release of the individual, or retained in the files at the facility in 
which the individual was confined for two years, after which time 
the record is either destroyed or transferred to a staging area for 
two additional years, then either retired to the Washington National 
Records Center, Washington DC 20409, for permanent retention or 
destroyed by tearing into pieces, shredding pulping, macerating, or 
burning. Records pertaining to clemency/parole actions are retained 
for 5 years after final action, then destroyed by burning and 
shredding. 

System maaagcr(8) and address: Chief of Security Police, 
Headquarters United States Air Force. The Judge Advocate 
General, Headquarters United States Air Force. Unit commander at 
the individual's last assignment; the commander of the 3320th 
Retraining Group, Lowry AFB, Colorado; Installation Chief of 
Security Police, Commandant USDB, Chairman Air Force Clemen¬ 
cy and Parole Board. 

Notificatlou procedure: RequesU from individuals should be ad¬ 
dressed to the Systems Manager. Installation Chief of Security Po¬ 
lice Installation Staff Judge Advocate Commander of unit to which 
individual was last assigned, or the Commander, 3320th Retraining 
Group. Records of clemency and parole actions are maintained by 
the Office of the Secretary of the Air Force Personnel Counefl and 
the Commandant USDB. Requestors should provide fuO name and 
proof of identity. When visiting, requestor will be required to pro¬ 
vide proof of identity. 


Record access procedures; Individual can obtain assistance in 
gaining access from the Systems Manager. Mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

CoDtestlug record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions, medical institutions, police and investigating officers, a 
state or local government, witnesses or source documents (suck as 
reports) prepared on behalf of the Air Force by boards, commit¬ 
tees, panels, auditors, and so forth. 

Systems exempted from certalu provisions of the act: NONE 
F12503 SPO A 

System name: Vehicle Administration Records 

System location: Kept by the Chief of Security Police at the in¬ 
stallation where an individual registers or frec^entiy operates a 
vehicle thereon. Information copies of some portions of this system 
may be kept at an individual's assigned unit. Official mailing ad¬ 
dresses are in the Department of Defense Directory in the appendix 
to the Air Forces' system notice. 

Categories of individuals covered by the system: Persons who 
frequently drive or register vehicles on an Air Force installation. 

Categories of records in the system: Includes vehicle registration 
records, driver records, letters of suspension or revocation as ap¬ 
plicable, and forms or letters which are necessary in the vehicle ad- 
mmistration program for driver improvement actions. 

Authority for maintenance of the system: Title 10 USC 8012, Title 
44 USC 3101. 

Routine uses of records maintained in the system, tacluding catege- 
riet nf users and the purposes of such uses: Used to record an in¬ 
dividual's statement of understanding on Hnancial resj^osibOiUes 
with regard to operation of a vehicle on an Air Force installation. 
Driver records arc maintained to record information about motor 
vehicle accidents and moving traffic violations that are used to pro¬ 
vide for traffic point assessment, suspension, or revocation, or 
other driver improvement actions affecting driving privileges on Air 
Force installatioDs. Routine use could include disclosure to law en¬ 
forcement or investigatory authorities (Division of Motor Vehicles) 
for possible reciprocal action on driver license suspension or revo¬ 
cation. Any individual record or part thereof can be transferred to 
any component of the Department of Defense or to the Staff Judge 
Advocate. 

Pelicics and praetkea tor scoring, retrieving, accessing, reUiniag, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

RetricvabilHy: Ffled by Name. 

Filed by Vehicle Registration Number. 

Filed by Vehicle License Number. 

Safeguards: Records are accessed by person(8) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for oeed-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Private vehick registration documeotatios 
is destroyed after departure of the re^trant to a new duty statioo. 
upon terminatioo of an individual vehicle regsstration, or at the end 
of the particular registration period. Driver records on employees 
are transferred to gaining installations when an individual is reas¬ 
signed or transferred. These are destroyed on permanent separatwi 
from active service, terminatioD of employment, or upon deleuoi 
of all entries. Destruction of these forms is done by tearing into 
pieces. 

System managerfs) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Washington DC 20330 

Notification procednre: The appropriate installation 
Security Police should be contacted for information. 
requesting information in writing, individual should include ii^ 
name, social security account number, military status, home ^ 
dress, and the ktter will be notarized. During a personal visit, la* 
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^uat wtU be required to produce military ID. if applicable, a 
drivers license, or other appropriate proof of identity. 

UKord icceas piiocedarcf; Individual can obtain assistance in 
giioing access from the Systems Manager. 

Mailiog addresses are in the Department of Defense directory in 
(be ippeodix to the Air Force’s systems notice. 

Contact the Chief of Security Police at the appropriate installa- 
tioD. 

Cmtesting record procedures: The Air Force’s rules for access to 
itcords and for contesting and appealing initial determinations by 
(be individual concerned may be obtained from the Systems 
Minagcr. 

gecord source categories: Information obtained from police and 
^cftigating officers. 

Infonnation obtained from the bureau of motor vehicles. 

Syftcois eiempled from certain provlslofis of the act: NONE 
F12S03 02 ALSB 

SyfUai asmr. Bicycle Registration File 

Syftcin location: Pass and Registration (Building 1149), 5010 
Security Police Squadron, Eielson Air Force Base, Alaska, APO 
Seattle 98737. 

Categt^rics of Individuals covered by the system: Personnel who 
own bicycles and volunteer to register them. 

Ciicforles of rccordi In the system: Card Ffle. Owners name, ad¬ 
dress and description of bkyclc. 

Aitboiity for maintenance of the system: Title 44 USC Sec 3101 

RooUne uses af recorda maintained In the system. Including catego- 
rki d asers and the pnrpoaca of such uses; Used by Pass and Regis- 
tniion and Security Police personnel for identifying ownership of 
bit and recovered bicycles. 

falicka and practices lor storing, retrieving, accessing, retaining, 
lid dkposlag of records la the system: 

Storage: Maintained in cs^ fOes. 

Rctricvablllty: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Rcleatioa and disposal: Retained iq office ffles until superseded, 
obiolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Syiteio maaagerfs} and address: Chief Security Police, Eielson 
Air Force Base, Alaska, APO Seattle 98737 

.Notifkatlon procedure: Requests from individuals should be ad 
dresMd to the Systems Manager. 

Send fun name 

Record access procedures: Individual can obtain assistance in 
fiining access from the Systems Manager. 

Coatesting record procedures: The Air Force’s rules for access to 
Kcoids and for contesting and appealing initial determinations by 
tbc individual conceraed may be obtained from the Systems 
Rioager. 

Record warct categories: Voluntarily by individual 

Sjrftemi exempted from certain provisions of the net: NONE 
F12503 02 ALSO 

Syden usnie: Storage and Special Permits for Recreational and 
Utility Trailers 

Syita locatioa: Pass and Registration, Building 2-900, 21 Securi- 
7 Squadron, Elmendorf Air Force Base Alaska, APO Seat¬ 
tle 98742. 

Cslegorles of individuals covered by the system: AD personnel who 
a recreational and/or utility trailer and living on base, and 
those b’ving off-base with special permission for storage on base. 

Cstegorlm of records in the system: Card listing with owner’s 
social security account number, organixation, and descrip¬ 
tion of Item stored. 

Aatborhy for maintenance of the system: 44 USC, Section 3101, 
™olic Printing and Documents - Records Management by Federal 
Agencies. 

RmOne uses of records maintained In the system, Including catego- 
^ purposes of such uses: Used by Security Police 

n».T. supervisors to control parking of recreational aod/or 

“tflity iraiJcrt on base. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in card fOes. 

Rctrievabllhy: FDcd by Name. 

FDed by Vehicle Registration Number. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office ffles until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Retained in office ffles until reassignment or separation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managers) and address: Chief Security Police. Elmendorf 
Air Force Base, Alaska, APO Seattle 98742 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send fuU name. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the tndividua] concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual prepares registration form. 

Systems exempted from certain provisions of the act: NONE 
FI2503 02 ALSO 

System name: Trailer Lot Registration 

System location: Pass and Registration, 5010 Security Police 
Squadron. Building 1149, Eielson Air Force Base, Alaska. APO 
Seattle 98737 

Categories of tndlvlduab covered by the system: All personnel on 
Eielson Air Force Base who own recreational vehicles requiring 
storage. 

Categories of records in the system: Card listing, Eielson Air 
Force Base Form 0-37, of personnel storing recreational vehicles. 

Authority for maintenance of the system: 44 USC, Section 3101, 
Public Printing and Documents • Records Management by Federal 
Agencies. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses; To provide a quick 
reference as to who has stored recreational vehicles in the recrea¬ 
tional vehicle parking lot. Used by Security Police. 

Policies and practlcea for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in card files. 

Retrkvabilhy: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Retention and dbposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System roanager(s) and address: Chief. Security Police, 5010 
Security Police Squadron, Eielson Air Force Base, Alaska. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send fuD name. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial dcterminatkms by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual storing vehicle completes 
Eielson Air Force Base Form 0-37. 

Systems exempted from certain provisions of the act: NONE 
FI2701 OYUEBLA 

System name: individual Accident/violation and Safety Training 
Rcu:ord 

System locatioa: At Headquarters, Air Force Communications 
Service (AFCS) and aU AFCS units. 
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Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of indivldaab coYered by the system: Active duty mili* 
tary personnel assigned within Air Force Communications Service 
(AFCS) 

Categories of records in the system: individual accident/violation 
and safety training record. 

AolhiNrity lor maintenance of the system: 44 DSC 3101 

Rootlne uses of records maintained in the system, including cslego* 
ries of users and the purpoacs of such uses: Used by AFCS unit 
commanders as a management tool and accident control device to 
improve individual safety. 

Felkies and practices for storing, retrieving, accessing, retaining, 
aad diapofflng of records fas the system: - 

Storage: Maintained in file folders. 

Retrtevability: Filed by Name. 

Conventional. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by pcrsoD(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Stored in security file cabinets. 

Rcteatiott aad dispoaal: Retained in office fOes untO individual is 
transferred from the AFCS command or until separated or retired, 
then destroyed by tearing into pieces, shredding, pulping, macerat¬ 
ing, or burning 

System maaager<t) aad address: Chief of Ground/Explosives 
Safety Division, Office of the Inspector General, Headquarters 
AFCS and commanders at aO AFCS units. 

NalificatieB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Caatesttag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from educational institutions. 

Information obtained from potice and investigating officers. 

information obtained from the bureau of motor vehicles. 

Informatioa obtained from a state or local government. 

Systems exempted from certain provisions of the act: NONE 
F12701 01 IGYA 

System asme: Air Training Command Aircraft Accident Board 
Resources List 

System locstloa: Headquarters Air Training Command. Randolph 
Air Force Base, Tx 7814S. 

Categories of iadlYlduala covered by the system: Assigned rated 
pilots in the grade of colonel or general office r with an aviation 
service code of 1-7 but excluding wing and center commanders and 
assigned rated pilots on unconditional flying status with at least five 
years rated service and who have attended the aircraft accident in¬ 
vestigation course.flight safety Officers course or advanced safety 
program management course. 

Categories of records la the system: Position, aircraft flown, previ¬ 
ous air training command assignm ents, previous board experience, 
and safety schools attended. 

Authority for mahitcnaBce of fhe system: 44 DSC 3101 

Routine uses of records maintained In the system, including catego¬ 
ries of aaers aad the purpoaes of such uses: Air Training Command 
Commander appoints board presidents and investigators. 

Policies sad practices for storing, retiievlag, accessing, retaining, 
and dkposiag of records in the system: 

Storage: Maintained in note books/binders. 

RetrlcYsbllhy: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 


Retention and disposal: Retained in office fOes untO reassignment 
or separadoD, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managerts) aad address; Director of Safety, Headquarters 
Air Training Command. Randolph Air Force Base TX 78148. 

NolificatioB prcK'edore: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

by full name, safety directorate. Headquarters Air Training 
Command, military identification card. 

Record acccu procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory is 
the appendix to the Air Force's systems notice. 

CoDtestlag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of Che act: NONE 
F12701 02SCEYA 

System name: Safety Education File 

System location: At Air Force Inspection and Safety Center. Nor¬ 
ton Air Force Base, CA 92409. 

Categories of individuals covered by the system: United States Air 
Force (USAF) personnel who have received formal safety training 

Categories of records hi the system: Name,rank.SSAN,command 
of assignment,address.safeiy course name .class number. Individual 
training records, letters, memorandum, messages and other material 
pertaining to training. 

Authority for maintenance of the system: 10 Uilited States Code 
8012. 

Routine uses of records mahitalned in the system, iacludiog catego¬ 
ries oi users and the purposes of such uses: Used to identify and pro¬ 
vide a record of USAF personnel who have received formal safety 
training. Also used by AF military personnel center in office assign¬ 
ment process. 

Policies and practices for storing, retrieving, accessing, retalniBg, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

ReificvablUty: Filed by Name. 

Filed by S^ial Security Account Number (SSAN). 

Filed by other identification number or system identifier 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by persoa(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are controlled by personnel screening. 

Records are stored in locked cabinets or rooms. 

Records are controlled by visitor registers. 

Retention and disposal: Retained in office fOes until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

. Also destroyed by erasing computer tapes. 

System managerfs) and addraa: Director of Aerospace Sricly. 
Air Force Inspection and Safety Center, Norton AFB. Ca 92409. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance « 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial dctenninalions 
the individual concerned may be obtained from the Systeo 
Manager. 

Record source categories: Information obtained from educattoaii 
institutions. 

Systems exempted from certain provisions of the act: NONE 
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System name: Aircraft Accidents and Incidents Computer File 

Svstto location: At Air Force Inspection and Safety Center, Nor- 
tofl Air Force Base. CA 92409. 

CaUforics of indKidoals covered by the system: Any person in 
control of aircraft at time of United States Air Force accident or 
incident. 

Categories of records in the system: Date of mishap, aircraft 
identification, description of flight characteristics, injury totals, 
deicriptioa of property damage, organization of aircraft, organiza- 
liooof individual, personnel data consisting of name. SSAN, grade. 
Kfvicc component, aero rating, date received rating, year of birth. 
Hying experience, and causes of accident as assessed by accident 
b^. Engine data is included if accident is engine caused. Recom- . 
■eadations of accident board. 

Ailhority for maintenance of the system: 10 USC 8012. 

RMtioe uses of records maintained in the system, including catego- 
rta U asen and the purposes of such uses: To provide statistical and 
hirtorkal information used by Department of Defense for aircraft 
Kcideot prevention. Specifically for special safety studies, 
mgazioe articles, aircraft safety design studies, to evaluate pOot 
lod crew training, to supplement curriculum for training, to deter- 
abe possible causes of future accidents, to determine safety award 
vBoers. to estimate aircraft inventory requirements based on ac- 
bdeot attrition, to estimate budget costs due to accident damage 
cosu. 

Nllckf and procticet for atoring, retrieving, accessing, retaining, 
nd fispoftag of records la the system: 

Stsrage: Maintained in fOe folders. 

Mamtained in note books/binders. 

MaiDtained m visible file binders/cabinets. 

ItiiDtained on computer magnetic tapes. 

Uaintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

RrtrleTabHHy: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
lyttem. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are propedy 
icrtencd and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Records are controDed by visitor registers. 

Records arc controlled by computer system software. 

ReteBtloQ and dispotal: Retained in office files untfl superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
o^yed by tearing into pieces, shredding, pulping, macerating, or 
raniing. 

System manager(s) and address: Chief, Reports and Analysis Divi- 
wjj^Air Force Inspection and Safety Center, Norton AFB, Ca 

Nodflcatlon procedure: Requests from individuals should be ad- 
oreued to the Systems Manager. 

Rfcord access procedures: Individual can obtain assistance in 
Rreing access from the Systems Manager. 

Cmtcstiag record procedures: The Air Force’s rules for access to 
JKords and for contesting and appealing initial determinations by 
concerned may be obtained from the Systems 

Rtcort source categories: Information obtained from source docu- 

nu (such as reports) prepared ou behalf of the Air Force by 
committees, panels, auditors, and so forth. 

ijitat txtiapted from ctrtaia provUou of ibe act: NONE 
F12702 02SCEYB 

^^fle***** **'*™®“ factors in aircraft accident/incident computer 

locitloa: At Air Force Inspection and Safety Center, Nor- 
wn Air Force Base, CA 92409. 


Categories of Individuals covered by the system: Any individual 
aboard aircraft during USAF accident or who suffered inju- 
ry/fatality as result of accident/incident. 

Categories of records In the system: General identifying data, air¬ 
craft ^ht description, medical and injury data, toxicology test 
results, physical diseases and defects, psychological/cnvironmental 
factors, personnel leave/ expcrience/rest data, physiological data, 
vertigo training, survival equipment, egress training, ejection data, 
rescue/survival information. 

Authority for malntcoance of the system: 10 USC 8012 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: To provide statistical and 
historical information used by Department of Defense for aircraft 
accident prevention. Specifically for special safety studies involving 
egress, ejection, search, rescue, survival, related equip¬ 
ment/training, physiological/roedical/ injury data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Retrlevabillty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Records are controlled by computer system software. 

Retention and disposal: Retained on computer magnetic tape until 
no longer required and then tape records are destroyed by erasing. 

Records are then destroyed by tearing into pieces, shredding, 
macerating, pulping or burning. 

System manager(s) and address: Chief. Reports and Analysis Divi¬ 
sion, Air Force Inspection and Safety Center. Norton AFB. Ca 
92409. 

NotlflcatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual coucemed may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisioBS of the act: NONE 
F12702 02SCEYC 

System name: United States Air Force (USAF) Ground Accident 
Fatality FUe 

System locatfon: At Air Force Inspection and Safety Center, Nor¬ 
ton Air Force Base, CA 92409. 

Categories of individuals covered by the system: All USAF active 
duty military and civilian employee fatalities 

Categories of records In the system: Name. SSAN. rank, service 
component, command and base of assignment, date of occurrence, 
duty status, major catagory of mishap. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Provides preliminary 
statistical accounting data on Air Force fatalities for accident 
prevention studies/efforts. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 
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Stofugf: Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrfevabnity: Filed by Name. 

Piled by Social Security Account Number (SSAN). 

Safegnarda: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of tbeir official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by pei^nnel screening. 

Records are controlled by visitor registers. 

Retentfcm and dtepncal: Retained in files for four years after ac¬ 
cident date, then destroyed. 

Records are then destroyed by tearing into pieces, shredding, 
macerating, pulping or burning. 

System managerfs) and address: Director of Aerospace Safety, 
Air Force Inspection and Safety Center, Norton AFB. Ca 92409. 

Nodfleadon pmccdurc: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record acccaa procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinatioDS by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provblonB of the act: NONE 
ri4d«l •SGHLNA 

System name: Bachelor Airmen's Quarters (BAQ) Temporary Issue 
Receipt 

System locatloo: 321 Strategic Missile Wing, Grand Forks Air 
Force Base. ND 5S201 321 Missile Maintenance Squadron, Grand 
Forks Air Force Base. ND 58201 319Bombardment Wing (H). 
Grand Forks Air Force Base, ND 58201 319Avioflks M^tenance 
Squadron, Grand Forks Air Force Base, ND 58201 3i9Ficld Matn- 
tenaxx:e Squadron, Grand Forks Air Force Base, ND 58201 
3l90rganizationa] Maintenance Squadron, Grand Forks Air Force 
Base, ND 58201 319Munitions Maintenance Squadron, Grand Forks 
Air Force Base, ND 58201 321Combat Support Group, Grand 
Forks Air Force Base, ND 58201 21 Civil Engmeering ^uadron, 
Grand Forks Air Force Base, ND 58201 321 Transportation 
Squadron, Grand Forks Air Force Base, ND 58201 
321Communicationt Squadron, Grand Forks Air Force Base, ND 
58201 32tSecurity Police Group, Grand Porks Air Force Base. ND 
58201 321Missik Security Squadron, Grand Forks Air Force Base, 
ND 58201 321Supply Squadron, Grand Forks Ak Force Base. ND 
58201 USAF Hospital, Grand Forks Air Force Base, ND 58201 

Categories of IndlvUluals covered by Che system: AD Air Force ac¬ 
tive duty military personnel. 

Residing in barracks. 

Ca^orkfl of records la the system: Receipt for room, furnishing, 
bedding, and key. 

Aothority for malnteasace of the system: 10 USC 8012 

Routine uses of records maintained In the system, Incivdlng cst^o- 
ries sf users aud the purpose s ol such uses: Temporary issue receipt 

Policies aud practices lor stiiring, retrlevlHg, acccssliig, retsbilag, 
aud dkposlug of records In Che system: 

Storage: Maintained in card files. 

RstrtcvabUlty: Filed by Name. 

nied by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by per8oo(s) responsible for servicing the 
record system in perfonnance of their offktaJ duties. 

Retention and dhposal: Retained in office files untD superseded, 
obsolete, no longer needed for rcfeience, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 


System managerfs) and addrem: Unit Commanders, Grand Forks 
Air Force Base. 

Notllkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
g aining acccss from the Systems Manager. 

Mailing addresses are in the Dcpaitmeot of Defense directory h 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for acccss to 
records and for contesting and appealing initial determinations hj 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual 

Systems exempted from certain provisions of the act: NONE 
FlMOl OBXQPCA 

System name: Cadet Injury/IDncss Report 

System tocatkm: At United States Air Force Academy. CO 80840. 

Categories of indhridnals covered by the system: Cadets assigned 
to the Air Force Academy who have visited the Cadet Chnic. 

Categories of records in the i^alem: Summary report of the 
cadet's reason for visiting the medical clinic. 

Authority for mainteaauce of the lyslem: 10USC8012 

Routine uses of records msinlaiued in the system, bicludiag catego¬ 
ries of users and the purposes of such uses: Record the time a cadet 
enters the clinic, what hb complaint is, explanatioo of excusals and 
time be exited the clinic. Distiibutton made to Cadet Safety, 
Athletics and individual concerned. Cadet Safety uses it to monitor 
cadet activity for ground safety program. Athletics uses h to moni¬ 
tor excusals from physical education and to evaluate injury ratei. 
T^ individual uses it to justify time away from classes. 

Policies and practices for storing, retrieving, accessing, rctsisiag, 
and disposfaig of records In the system: 

Storage: Maintained in file folders. 

Retricvability: FDed by Name. 

Date of visit 

Safeguards: Clinic copy is under the direct control of the Non- 
Commissioned Officer in (Charge (NCOIC) of Administrative Ser¬ 
vices. Distribution is made only to acknowledged represenutive of 
Cadet Wing Safety and Athletics 

Records art stored to locked cabinets or rooms. 

Rcleiitlou and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shreddiag. 
pulping, macerating, or burning. 

System managerCt) and address: NCOIC, Administrative Service*, 
Cadet Clinic, United States Air Force Academy 

NoCtfleatJon procedure: Requests from individuaU should be ad¬ 
dressed to the Systems Manager. 

Specify name. Social Security Account Number, and dale of viol 
to Cadet Clinic 

Record accesa procedures: Individual can obtain assistance to 
gaining access from the Systems Manager. 

Coufesling record procedures; The Air Force's rules for access w 
records and for contesting and appealing initial detcrmiiialioiu by 
the individual concerned may be obtained from the Sy>ic*BS 
Manager. 

Record source categories: The individual, a physician and/or medi¬ 
cal technicians 

Systems exempted from certain pruvUfous of the act; NONE 
PldOOl SGPC A 

System name: Medical Professional Staffing Records 

System location: At Air Force medical centers, hospit^ 
clinics. AD health facilities where graduate health edacatioo ptP- 
grams are conducted. 

Categories of iudivlduab covered by fhe system: Praclitioncn, 
arc, or have been, members of the USAF Medical Service . 
Service Employees (including civDiaii consultants who ^****** 
direct patient care) and who are assigned to, employed by. ^ P. 
lice in the Air Force medical facility for the purpose of 
health services for eligible beneficiaries; United States ^ 
Medical Service personnel ptintiing graduate health education p 
grams. 
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CaffS«Hct of records la the tyiteoi: (I) Credential review files: 
Contains curriculum vitae, training reports, journals of patients 
oanaged, summaries of ambulatory experience, letters of evalua¬ 
tion, summaries of special activities or other information furnished 
or solicited in order to fully evaluate the professional qualifications 
of individuals. (2) Health education recoi^t: applications for train¬ 
ing, training reports. Faculty Board reports, photograph or nega¬ 
tive. and personnel documents related to training. 

Aathority for Baiatcnance of the systeoi: 10 USC 8012. 

Kootine uses of records maintaloed in the systeoi, iocindfaig catego¬ 
ries of users and the purposes of such uses; The information con¬ 
tained in credential review files are used to award inpatient and am¬ 
bulatory clinical privileges to all categories of health practitioners. 
They may also be used as background data to respond to applica¬ 
tions submitted by individual, admission to professional m^ical 
societies, employment, for medical privileges at civilian institutions. 
Health education records are us^ to permit evaluation of in¬ 
dividuals in training, by program directors, in managing the in¬ 
dividual in training; by the record maintenance personnel, to docu¬ 
ment changes to the individual*s personnel record maintained by 
tbe servicing Consolidated Base Personnel Office (CBPO). 

Policies mod practices for storiog, retrkviag, accessing, retaining, 
sad dkpodiBg of records fas the system: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Retrievahlllty: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personfs) responsible for servicing the 
record system in performance of their official duties. 

By commanders of USAF medical centers, hospitals, and clinics 
(credential review ffles); by program directors, trainees and person- 
Bcl managers with the need to know (health education records). 

Retcatlom and disposal: (1) credential review files are retained in 
tbe office files of tl^ medical facility the practitioner is assigned or 
employed. Following separation, resignation, or retirement, the files 
are retained at the location of the last duty assignment for a period 
of 2 years and then forwarded to the Washington National Records 
Center, Washington, DC 20409. (2) Health education files are 
retained by the director of health education until training is 
completed, files are then kept by the health facility for 30 years 
and then destroyed by tearing into pieces, shredding, pulping, 
Btacerating, or burning; if facility b deactivated, the records are 
retired to the Washington National Records Center, Washington. 
DC 20409 to be retained until the 30-year period has expired at 
which time they will be destroyed. 

System manngerfs) and addrem: For credential review files: The 
Surgeon General, Headquarters, United States Air Force; Comman- 
den of mcdkal centers, hospitals, clinics; Director, Washington 
NiUonal Records Center, Washington, DC 20409. For health educa- 
tioQ records. Director or Professional Education at the health facili¬ 
ty with health education programs. 

NotiHcatloa procedure: For health education records, individuals 
should give full name, military status, social security number, when 
they entered training and completed training, and what corps within 
the medical service they are a member. Individuals may visit either 
tbe hcahb faeflity main- tainiog the records or the Office of the 
Surgeon, Air Force Military Personnel Center, Randolph Air Force 
Base. Texas to learn if the record system contains their records. 
When visit^ either of these locations, the individual must provide 
a valid drivers license or equivalent identification containing a 
photograph to establish identity. 

Record access procedures: For credential review ffles, individual 
may obtain assistance in gaining access from the Systems Manager. 
For health education records, individual may obtain assistance by 
writing or presenting themselves in person to the health faeflity 
where the records are maintained. Of&ial mailing addresses are in 
J^Dcpart- ment of the Air Force Directory *in the appendix to the 
l>cpartinent of the Air Force system ootices. 

Coatesting record procedures: The Air Force's rules for access to 
r^ords for contesting and appealing initial determinations by 
tM individual concerned may be obtained from the Systems 
Manager. 

Record ^rcc categories: Credential review ffles: Basic informa¬ 
tion submitted by the practitioner. Additional information may be 
solicited from other sources in order to permit the credentials com¬ 


mittee to best judge the capabilities of the practitioner. Health edu¬ 
cation records;^ Previous employer, educational institutions, master 
personnel record, information provided by the individual con¬ 
cerned. 

Systems exempted from ceiiain prorisloiiB of the act: NONE 
F16001 SGPS A 

System name: Aircrew Standards Case File 

System location: Directorate of Professional Servicea, Office Sur¬ 
geon General, Forrestal Bldg. Washington, D^C. 20314 

Categories of individuals covered hy the system: This record 
system is maintained on all Air Force members who have been con¬ 
sidered for medical waiver for flying duty due to conditions defined 
as serious illness or for waiver for flying training. 

Categories of records In tbe system: The record system contains 
members' Report of Medical Examination, Report of Medical His¬ 
tory. Narrative Summary; Acromedfcal Evaluation; Electrocardio¬ 
graphic Reoerd; Chnical Record Consultation Sheet, and USAF 
School of Aerospace Medicine Evaluation Report (if accomplished). 
Additionally, disposition data is maintained or aperture cards to in¬ 
clude member's name, social security account number, date of 
birth, aeronautical rating, diagnosis/diagnoses, and a chronological 
listing of waiver actions. 

Authority for maintenance of the system: Title 10, USC, Section 
8012 

Routine uses of records maintained in tbe system, including catego¬ 
ries of users and the purposes of such uses: These files are utilized to 
determine if previous action has been taken by the system manager 
and what was tbe disposition. Additionally, via the use of aperture 
cards, waiver actions are suspensed and historical retrieval of 
records by diagnosis is provided. 

Policies and practices for storing, rHrIcvfatg, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained on aperture cards. 

Retrievability: Ffled by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by persoa(s) responsible for servicing the 
record system in performance of their offkia] duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing mto pieces, shredding, pulping, macerating, or 
burning. 

System managerft) and addrem: Directorate of Professional Ser¬ 
vices, Office of Surgeon General, Forrestal Bldg, Washington, DC 
20314 

Notiticatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record aceem procedures: Individual can obtain as.sistance in 
gaining access from the Systems Manager. 

CoDlestIng record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16001 OSPCZPC 

System name: Physician Assistant Evaluation 

System location: All USAF Medical activities which have physi¬ 
cians assistants assigned. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Physician 
assistants assigned to hospital. 

Catei^ries of records in the system: Personal information and 
evaluation factors. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records msintsined in the system, including cstego- 
ries of users and the purposes of such nsea: Doctors who have physi¬ 
cian assistants working for them. 
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Policies aad practices for storing, retrieving, accessing, reUining, 
and dbposiog of records in tkc system: 

Storage: Maintained in file by a physician coordinator. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records arc accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by commanders of medical centers and 
hospitals. 

Retention and dIspoMi: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Notificatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

ReccM^ access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems eiempted from certain provblons of the act: NONE 
F16002 SGPS A 

System name: Department of Defense Medical Examination Review 
Board Medical Examination Files 

System location: Department of Defense Medical Examination 
Review Board (DODMERB) US Air Force Academy CO 80840. 

Categories of indfviduab covered by the system: All applicants to 
the five service academies or the Four Year Reserve Officer Train¬ 
ing Corps (ROTO Scholarship Program. 

Categories of records in the system: The record system is main¬ 
tained in three forms; hard copy - the original report of Medical 
Examination, Report of medical history, narrative summary and 
any associated civilian forms or resU that may have been accom¬ 
plished; may also contain personal correspondence between the 
DODMERB and the applicant Th^ second portion is microform 
copy of the hard copy file; the third portion is storage in a Bur- 
rou^s 3500 Computer. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 133. 

Routine uses of records maialained la the system. Including catego¬ 
ries of users and the purpoM of such nscs: The paper copy is used 
to determine medical qualification for one or more of the service 
academies or the ROTC. The microform portion is used for histori¬ 
cal retrieval of previous actions; The computer form is used to ad¬ 
vise the service academies and ROTC program managers of any 
medical update actions on an applicant. Statistical summaries are 
extracted from the computer bank. 

Pollcica and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in microfilm jackets.''' 

Maintained on disks or drums. 

Retrlevabllity: Ffled by Name. 

FOed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office ffles until graduation or 
elimination from training, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managerfs) and addrcai: Department of Defense Medical 
Examination Review Board, US Air Force Academy CO 80840. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 


Contesting record procedures: The Air Font's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16002 SGPS B 

System name: 16002 SGPS B Retirements/Separations Records 
System 

System location: AFMPC/SG, Randolph AFB, Texas 78148. 

Categories of individuals covered by the system: All Air Force 
members whose cases have been presented to a Medical Evaluation 
Board with a recommended disposition of return to duty; whose 
medical qualification for worldwide duty upon examination for 
retirement or separation is questionable;aD retiring general of¬ 
ficers ;all members who have had their medical clearance for retire¬ 
ment or separation withdrawn. 

Categories of records in the system: Retirement, separation, con¬ 
tinued active duty Medical Evaluation Board, (if accomplished). 
Report of Medical Examination, Report of Medical History, Narra¬ 
tive Summary, Clinical Record Consultation Sheet, Electrocardio¬ 
graphic Record. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records mainUined in the system, including cati^o- 
lies of users and the purposes of such uses: To determine if previous 
action has been taken by the system manager, and what the previ¬ 
ous disposition was. 

Policies and practices for storing, retrieving, accessing, retainiag, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrlevabllity: Filed by Name. 

Safeguards: Records are accessed by person(8) responsible for 
servicing the record system in performance of their official duties. 

Retentkm and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: AFMPC Surgeon, Rnadolph 
AFB, Texas 78148. 

Notificatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain proviskms of the act: NONE 
F16002 OlACYVA 

SysUm name: 16002 OlACYVA Physical Examination Reports 
Suspense Fde 

System location: Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, CO 80280. 

Categories of individuals covered by the system: Air Force 
Reserve personnel. 

Categories of records in the system: incomplete reports of physical 
examinations, correspondence to and from reservists/individuals. 

Authority for maintenance of the system: section 10 US Code 275 

Routine uses of records mainUlned In the system, including categ<H 
ries of users and the purposes of such uses: information in files ts 
used to provide control of reservists/ individual medical status. 

Policies and practices for storing, retrieving, accessing, reUlniag, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrlevabllity: Filed by Name and Social Security Number 
(SSN), 

Safeguards: Records arc accessed by custodian of the lecoro 
system, by per8on(s) responsible for servicing the record system m 
performance of their official duties and by commanders of medical 
centers and hospitals. Records are protected by guards. 
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RcteotioB aad dtepotal: route for filing in the individual personnel 
itcords maintained at ARPC. 

System managerfa) and addrcaa: commander Air Reserve Person* 
Qcl Center (ARPC), 7300 East First Avenue, Denver, CO 80280. 

NotificatioB procedure: Requests from individuals should be ad¬ 
dressed to the Documentation Management Officer, ARPC/DADP, 
73(X) East First Avenue, Denver, Colorado 80280. Written requests 
for information should contain full name, SSN, current mailing ad¬ 
dress and, if known, the case (control) number on correspondence 
received from ARPC. Records may be reviewed in the Records 
Review Room, Air Reserve Personnel Center, 7300 East First 
Avenue, Denver, Colorado between 8;00 am and 3:00 pm on nor¬ 
mal work days. Visitors wishing to see their records should provide 
a current Reserve identification card and/or driving license and 
tome verbal information that could verify the person’s identifica- 

tioD. 

Record access procedures: Individuals can obtain assistance in 
pining access from the Documentation Management Officer, 
ARPC/DADP. 7300 East First Avenue, Denver, Colorado 80280; 
telephone (303) 394-4667. 

CoBtestiBf record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: information from examining facilities, 
physicians(military and civilian).and summary of physicians evalua- 
tioo. 

Systems exempted from certain provisions of the act: NONE 
F16003 ASGH R 

System aame: Air Force Clinical Laboratory Automation Systems 
(AFCLAS) 

System location: At Air Force hospitals, medical centers and 
climes. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Wrigbt-Patterson Air Force Base, Ohio and Andrews Air Force 
Base, Maryland. 

Categories of Individuals covered by the system: Patients at above 
oedkal facilities. 

Categories of records In the system; Patient identifiers, demo¬ 
graphic data, laboratory tests requested, test results, related 
sclKduling and suspensing information, internal laboratory auditing 
ud quality control information. 

Aothoiity for maintenance of the system: Title 10, United States 
Code, Sections 133 and 8012. 

Roodne uses of records maintained in the system, including catego¬ 
ries of users and the purpoact of such uses: Provides coarse data 
concerning clinical lalMratory results to permanent in and outpa- 
beot records, provides scheduling and suspense information to 
bboratory personnel, and provides permanent laboratory records as 
required by pertinent regulations and policies. Facilities provision 
of timely and accurate data to medical professional staff for deter¬ 
mining patient care requirements. Provides basis for workload ac¬ 
counts and statistcal analysis of mass patient data for research, tn- 
cloding determination of normal values by age, sex, and race. 

Policies and practices tor storing, retrieving, accessing, retaining, 
tad disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

In and outpatient medkal records. 

Rctrkvabillty: Filed by Name. 

FOed by Social Security Account Number (SSAN). 

Fded by other identification number or system identifier. 

Requesting physician, ward or clinic, date of request, type of 
request 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by persoo(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitab. 


Records are stored in locked cabinets or rooms 
Records are controlled by computer system software 
Rctcatioo and dbposal: Retained in computer memory for up to 7 
days after discharge for inpatients and/or up to 290 days after last 
clinic visit for outpatients. Length of retention variable within 
reasonable limits by user. Final report then generated for patient 
medical records and memory erased. Reports also privide for inter¬ 
nal laboratory record requirements. 

System manager(8) and address: The Surgeon General. Headquar¬ 
ters United States Air Force. 

Data Automation Agency. USAF. 

Notification procednre: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

M ailin g addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certaio provblons €»f the act: NONE 
F16063 OSPCZPA 
System name: Laboratory Course Phase 11 

System location: USAF Regional Hospital, March AFB. Ca 92508 
Categories of Indivlduab covered by the system: Enlisted military 
personnel assigned for training as laboratory technicians. 

Categories of records in the system: Evaluation of quality and 
quantity of work and of personal characteristics. 

Aothoiity for maintcnaDce of the system; 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by supervisors to 
evaluate students. 

Policies and practices tor storing, retrieving, accessing, reiaming, 
and dlsposbig of records in the system: 

Storage: Maintained in fOe folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for nced-to-know. 

Records are controlled by personnel screening. 

Retention and dbposal: Retained in office files as long as student 
is in training status , then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System managers) and address: Chief, laboratory Services, 
USAF Regional Hospital, March AFB. Ca 92508 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the * Systems 
Manager. 

Record source categories: Information from training supervisors 
Systems exempted from certain provisions of the act: NONE 
F16063 02 ALSA 

System name: Chain of Chistody Receipt 

System location: United States Air Force (USAF) Hospital El- 
mendorf Air Force Base. Alaska, APO Seattle 98742 
Categories of individuals covered by the system: Blood alcohol 
testing b accomplished on military parsonnel at the direction of 
proper military authority. 

Categories of records in the system: A means of providing a con¬ 
tinuous hand receipt for blood alcohol specimens. 

Authority for maintenance of the system: 44 USC 3101, Records 
Management by Agency Head - General Duties. 

Routine uses of records maintained In tiie system, inchiding catego¬ 
ries of users and the purposes of such uses: Original retained in 
laboratory. Copy sent with blood alcohol specimen to local Security 
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Police, Office of Special Investigations, or Federal Law Enforce¬ 
ment Agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Maintained in ffle folders. 

Retrievability: Ffled by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by personCs) responsible for 
servicing the record system in performance of their official duties. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager<s) and address Commander, USAF Hospital El- 
mendorf Air Force Base, Alaska. APO Seattle 98742 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Identification card in the case of personal request. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

USAF Hospital, Elmendorf AFB, Alaska 

Contesting record procednres: The Air Force*8 rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual with custody of specimen 
provides name. 

Systems exempted froo certain provisions of the act: NONE 
F16006 ASGPA R 

System name: USAF Hearing Conservation Record System 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

At USAF School of Aerospace Medicine (USAFSAM), Brooks 
AFB, TX 78235. 

Categories of IndlvkSuab covered by the system: All Air Force Em¬ 
ployees, military or civilian who are enlisted in the Hearing Conser¬ 
vation Ingram due to working in noise hazard areas. 

Categories of records In the system: AF Forms 1490 and 1491 
which documents name, social security account number, individuals 
military grade or rank, or U.S. CivQ Service grade, date of birth, 
age, sex, USAF specuilty code or job code, whether in-training or 
assigned to regular duty, the organization to which the individual is 
assigned complete with address, individual’s duty phone number, 
whether military or civiliao, date assigned to duty in noise occupa¬ 
tion, brief description of previous exposure to noise, time, day of 
week and date of audiometric test, time and date of last significant 
noise exposure encountered within last 30 days, if any, type sig^i- 
cant to noise to which last exposed, ^pe of audiometer used, i.e., 
manual or automatic, audiometer calibration method, date of last 
audiometer calibration, whether audiometiic exam conducted in 
prefabricated booth or not, class of hearing based on hearing 
threshold levels measured. Hearing threshold levels for 500, 1000, 
2000, 3p00, 4000 and 6000 frequencies in each ear including results 
of current audiomctric examination, his reference or initial ex¬ 
amination and any shift between these two examinations in each 
ear, whether or not ear plugs were issued at time of audiometric 
examination or have been previously issued, ^pe of ear-plug is¬ 
sued, size of ear plug issued for each ear, if noise ear muff issued, 
if individual wears glasses, if examiner and individual consider ear 
protection is satisfactory, any pertinent remarks relative to the in¬ 
dividual, noise exposure, bearing, etc.; and the audiometric ex¬ 
aminer’s name, Air Force Specialty Code, social security account 
number, and office symbok Ffle contains information on AF Form 
1621, Evaluation of Individual Noise Exposure, which is used to 
document data and observations relating to an individual’s exposure 
to occupational noise. 

Authority for malntcuaucc of the system: Title 29 Code of Federal 
Regulations, Part 1910.95 Occupational Safety and Health Stan¬ 
dards. Public Law 91-596, The Occupational Safely and Health Act; 
Executive Order 11807, the Occupational Safety and Health Pro¬ 
gram for Federal Employees. 

Rootinc uses uf records maiutalacd in the system, including catego¬ 
ries of users aod the purp<»scs of such uses: USAF School of 
Aerospace Medkine-to provide continuing review of the Air Force 


Hearing Conservation Program by updating damage-risk criteria, 
modifying monitoring audiometry program procedures, validating 
personnel disposition procedures relating to occupationally induced 
hearing losses, evaluating hearing protective devices and 
procedures, and research associated with noise induced hearing 
losses. At the specific request of a USAF Medkal Facility provide 
an historical record of the results of an individual's monitoring au¬ 
diometric test results. Base MedicaK Personnel-to monitor em¬ 
ployees health status for occupational health programs, to use in 
formulating recommendations to supervisors on requirements to 
remove individual from further exposure, to determine need for in¬ 
vestigation of workplace environment for abnormal exposure condi¬ 
tions. Employee’s Supervisor-to determine whether employee can 
continue to work in the exposure situation; to determine relative 
risk of various work tasks, to improve safety of noise exposure 
procedures. Bureau of Employees Compensation-Information relat¬ 
ing to individuab* claims for occupationally induced hearing losses 

Policies and praetkes for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in ffle folders. 

Maintained on computer magnetic tapes. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by date of birth. 

Air Force Specialty Code, Job Code. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their offkial duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for necd-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are controUed by computer system software. 

Retention and dbposal: At School of Aerospace Medicine, 
retained permanently in computer, at bases retained as pennaneot 
part,of medical record for fifty years after date of latest document, 
then destroyed. 

System maoager(f) and address: The Surgeon General. Headquar¬ 
ters United States Air Force. 

Nodfkatfon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record acccas procedures: Individual can obtain assistance in 
gaming access from the Systems Manager. 

M ailin g addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisiona of the act: NONE 
F16006 SGPC A 

System name: Central Medkal Registry Files 

System location: Armed Forces Central Medical Registry, Brooks 
AFB TX 78235; Armed Forces medical centers, hospitels, and 
clinics. 

Categories of individuals covered by the system: All individuals 
who were diagnosed as having or were treated for cancer in an 
armed forces medkal treatment facility. 

Categories of records in the liystem: Files contain summaries of 
treatment provided cancer patients, to include tumor board evalua¬ 
tions, comprehensive chronological summaries of care rendered, a 
locator system, suspense files for required follow-up treatment 
and/or evaluation. 

Authority for maintenance of the system: Title 10, United Stales 
Code. Sections 125, 133 and 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose of such uses: Information b collected 
for the purpose of maintaining an information service for the milita¬ 
ry departments for clinkal and, statislkal analysis of designated 
medical aod dental cases, their treatment and results. The fiws 
serve as the central repository of clinkal information relating to m 
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dividuaU evaluated and/or treated in Army, Navy and Air Force 
medical facilities. It is used to conduct statistical analysis and to 
provide clinical information to other federal medical services, 
tcientific institutions and qualified members of the medical and 
dental professions (information identifiable by name is released 
only with permission of the patient). Information may be provided 
loc^ hospital tumor registries, physicians, scientific institutions. In¬ 
formation is used by the medical facilities to promote education 
programs and to develop statistics designed to be used as a basis 
for developiiig improved diagnostic and therapeutic standards. Used 
by the individual physician or scientist to develop and write profes- 
iional papers and is used by hospital tumor registries to update 
their case records as to status and quality of survival of individual 
patients. 

Polkks and practices for storing, retrieving, accessing, rctainiiig, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Maintained on microfiche. 

RetrievabOlty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identificatioo number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personfs) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Reteutkm sad disposal: Records located at the Central Medical 
Registry are retained in Office ffles permanently. Records located 
at medical facilities are retained in the office files until inactivation 
of the tumor board or the facility, then destroyed by tearing into 
pieces, shredding, pulping macerating, or burning. 

System msaagcr(*) and address: Director, Armed Services Central 
Medical Registry, Brooks AFB TX 78235; Commanders of armed 
forces medical facilities. MEDICAL FACILITIES. 

NotlfkatlM procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

; fun name, social security account number of sponsor, accesion 
number. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in- 
stitutions. 

Information obtained from a state or local government 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certalu provisioas of the act: NONE 
Fld007 SGPA A 

System name: Drug Abuse Rehabditation Report System 

locatlou: At Headquarters United States Air Force and 
i^ior command headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

Official mailing addresses are in the Department of Defense 
Directory in the appendix to the Air Force's systems notice. 

^•Mgorkt of kMUridoals covered by the system: Any active duty 
military personnel who arc confirmed as drug abusers as a result of 
DHtg abuse urinalysis testing. 

D w***^*^ records ia the sysSem: File contains Drug Abuse 
Kehabilitation Reports in Electrical Message Form in which demo- 
data, urine testing results and abuser disposition arc 


Authority for maintenance of the system: Public Law 91-513 as ap¬ 
plied to Federal agnecies by Section 2b of Executive Order 11599, 
17 June 1971, Comprehensive Drug Abuse Prevention and Control 
Act of 1970. 

Routiiie uses of records maiatalned in the system, including catego¬ 
ries of users and the purposes of such uses: At HQ USAF to provide 
statistical data for required reports to Department of Defease 
(DOD) and to the Special Action Office on Drug Abuse Prevention, 
White House; to perform epidemiologic and statistical studies for 
use in evaluating the effectiveness of Air Force urinalysis testing 
programs; to provide information for answering congressional 
inquiries. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievabllity: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office fdes for five years 
after annual cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating or burning. 

System manager(8) and address: The Surgeon General, Headquar¬ 
ters United States Air Force, Washington DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16101 SGPA A 

System name: Medical Recommendation for Flying Duty 

System location: At headquarters of the United States Air Force, 
major commands and major subordinate commands. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

At headquarters of major commands and at aU levels down to 
and including Air Force installations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

At Air Force hospitals, medical centers and clinics. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

At consolidated flight record custodians. Official mailing ad¬ 
dresses axe in the Department of Defense directory in the appendix 
•o the Air Force's systems notice. 

At Air National Guard activities. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

At Air Force Reserve units. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

Categories of individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Personnel on flying status, performing missde duties, Air Traffic 
Controller duties. Weapons Controller duties. 

Categories of records in the system: Name, Rank, social security 
account number, command of assignment, aeronautical rating, avia¬ 
tion service code, date of grounding, month in which flight require¬ 
ments were last met, estimated duration of incapacity to fly, total 
flying time to date, type of action recommended relative to per¬ 
forming flying duties, days grounded, and information on suspen¬ 
sion from flying, previous waivers, requirement for spectacles, 
medical diagnosis. Records also contain correction sheets, trans¬ 
cript sheets for individuals not returned to flying status afler ex- 
Cttsal, grounding, or suspension. 

Authority for mahttcaaocc of the system: Title 10, United States 
Code, Sections 8012 and 133; Executive Order 9397; Title 37 
United States Code, Section 301. 
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Routine uses of records raainUlned In the system. Including categc^ 
rics of users and the purposes of such uses: Purpose is to establish 
annual clearance, recommend change in flying, missile alert, air 
traffic controller, and weapons controDer status for medical 
reasons; gather data for statistical tabulation of non-effectiveness 
rates in Individual Category due to illness/injury. Category of user 
and related specific uses are: Base Level CBPOs use data as a 
basis for preparing aeronautical order at the instruction of the local 
commander authorized to issue orders suspending flying status; 
Flight Managers retain copies of Medical Recommendations for 
Flying Duty in the Aircrew Standardization Evaluation records to 
reflect medical status for flying; Local medical facility maintains a 
copy of the Medical Recommendation for Flying in individual 
health records and also uses the Medical Recommendation for Fly¬ 
ing to notify local commander, local flight managers, local CBPO 
and higher headquarters of change of medical status of Individual 
Category relative to the performance of lying, missile, air trafHc 
control, or weapons control duty; Major Command Surgeon's of¬ 
fice use the data to evaluate the effectiveness of respective base 
level Aerospace Medicine Programs and to determine medical 
causes of non-effectiveness among respective flying personnel; HQ 
USAF/SGHB, Biometrics Division, uses data for statistical deter¬ 
mination of medical causes of ooo-effectiveness among flying per¬ 
sonnel, as source document for individuals removed from flying for 
medical reasons and not authorized to return, control information 
when a rated flyer is returned after a removal which spans two 
calendar years, and to provide greater detail than the coded ab¬ 
stract about the medical reason for removal from flying. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Base Level, Major Command Level, Headquarters 
United States Air Force Level 

Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Retrievabllity: Base Level, Major Command Level, Headquarters 
United States Air Force Level. 

Filed by Name. ^ 

Ffled by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Original medical recommendations for fly¬ 
ing duty are retained in individual health record for fifty years after 
date of latest document, then destroyed.HQ USAF/SGHB retains 
Medical Recommendations for Flying Duty indefinitely or until data 
is received that they are no longer on active duty with the Air 
Force; Medical Recommendation for Flying for rated flyers 
returned to flying are retained for two years prior to the current 
year, then destroyed; coded 'transcript sheets* are retained for the 
five years prior to the current year then destroyed; edits and audits 
of coded data are retained for the fuO year prior to the current 
year, then destroyed;.computer listings are retained for 15 years 
prior to current year then destroyed; computer Jistings on 
microfiche are retained for 20 years prior to current year, then 
destroyed. 

System maaageifs) and addrem: The Surgeon General, Headquar¬ 
ters United States Air Force. 

NotIficatloB proccdarc: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailiog addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Coutestlag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 


Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Information obtained from medical institutions. 

Systems exempted from certain provisions of the act: NONE 
F16101 OSSGBPA 

System name: Aerospace Medicine Program Medical Recommenda¬ 
tion Missile Duty 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Supporting a missile mission, individuals commander. 

Categories of Individuals covered hy the system: Air Force active 
duty officer personnel. 

Air Force active duty enlisted personnel. 

Assigned missile launch duty as members of a combat crew. 

Categories of records in the system: Individual identification, cer¬ 
tificate of awareness of clearance-restriction and appropriate medi¬ 
cal comment. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Notify individuals com¬ 
mander of medical restriction- qualification to perform missile duty 
• missile unit commanders ,missi]e medicine sections at base medi¬ 
cal facility, SAC surgeons office missOe medicine branch - com¬ 
mander -to assign or remove an individual from missile duty-missile 
medicine sections - to notify individuals commander of medical 
restriction-qualification to perform missile duty-SAC surgeon moni¬ 
tor the health of SAC missile combat crew members. 

PoUdea and practices for storing, retrieving, accessing, retainiag, 
and disposing of records in the system: 

Storage: Maintained in ffle folders. 

Retrievabllity: Ffled by Name. 

Ffled by Social Security Account Number (SSAN). 

Ffled by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

RetentloB and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managerfs) aad address: The Strategic Air Command 
(SAC) surgeon. Headquarters SAC - commanders of SAC 
hospitals, medical centers, and clinics. 

NotificatloB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name, military status, SSAN, air force base where medical 
record is maintained. Registrar of air force hospitals, medical cen¬ 
ters, and clinics. Proof of identity is required. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16102 SGPA A 

System name: Air Force Aerospace Physiology Training Programs 

System location: Chamber Flight Records located at 
School of Aerospace Medicine, Physiological Education Branch 
(USAFSAM/EDP), Brooks AFB TX 78235 and at the Af 
Physiological Training Unit (PTU) where individuals received train- 
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ing; Physiological Training Monthly Report is retained at each AF 
PTU, USAFSAM/EDP Brooks AFB TX 78235; Physiological Train¬ 
ing Records are located at AF PTUs; Individual Physiological 
Training Records for aircrews. Individual Physiological Training 
Records for non>aircrew personnel. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard, St. Louis, MO 63132. 

At Headquarters United States Air Force and major command 
headquarters. Official mailing addresses are in the ETepartment of 
Defense directory in the appendix to the Air Force's systems 
notice. 

At consolidated flight record custodians. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
U) the Air Force's systems notice. 

Cstegorks of iDdhidiials covered by the system; AD Aircrew and 
Don aircrew personnel required to fly on Air Force aircraft 

Csicgorics of records in the system: Used for records accounting 
and research. Contains data on attendance at formal training, type 
of course received, quality performance, training fl^t profDes, lo« 
cstion of training, age, height, weight and sex of trainees. 

Astbortty for mahiteBaBcc of the system: Title 10. United States 
Code, Sectiofi 8012 and 133. 

Rootine uses of records maintaloed fai the system, inclDdhig catego* 
rkf of oicrt and the pvrpoocs of such uses: Authenticate type of 
training, location and trainees performance during course. Exact 
flight profflet (altitude chamber) and any reactions occurring during 
flight are maintained by each PTU for future authentication of 
trsining. Additional authenticatioD is provided flight managers and 
icheduling officers and copies of flight profiles and reaction data 
are provi^ USAFSAM for research. A compilation of select data 
b forwarded to appropriate Command Coordinator for Physiologi¬ 
cal Training for management purposes. USAFSAM/EDP/ and the 
Tcit Support Branch (BNT) for analysis and research and to the 
Aerospace Medicine Divison, HQ USAF/SGPA Washington DC 
20314 (or managment and research. Data for si^ific reactors to 
low pressure are handled as medical records with additional dis- 
trdwtion to appropriate MAJCOM Surgeon/SGP for information 
tod possible corrective action, to USAFSAM/EDP/VNT for 
research and analysis, and to HQ USAF/SGPA for poL 
ky/management/statistic^researcb analysis. 

PoUdes and practlcas for storiiig, rcdievhig, acctsriag, retaining, 
tad dkpoefaig of recordi hi the system: 

Storage: Record of training, records of individuab in a given 
chu, altitude flight proffles, combined data of aD individuals 
trained each month, and data on technicians providing the training 

Maintained in fOe folders. 

Maintained in visible file binders/cabinets. Authentication of 
tniniog 

Maintained in card files. 

RetrlevsbIIlty: Data relative to reactors to low pressure, manage- 
nent analysis procedures, and authentication of training 

Fikd by Name. AD other data retrieval, except in case of a reac¬ 
tor to low pressure, is by translation of an individual's name into a 
lumber. 

Safeguards: Records are accessed by custodian of the record 
tyitem. 

Records arc accessed by commanders of medical centers and 
hospitals. 

Records are protected by guards. 

ReteatlM and dhpooal: Chamber Flight Record (original) at 
USAFSAM 

Retained in office files until superseded, obsolete, no longer 
fccded for reference, or on inactivation, then destroyed by tearing 
ttto pieces, shredding, pulping, macerating, or burning. Copies at 
Unit 

Retained in office files until superseded, obsolete, no lon^r 
l^eedcd for reference, or on inactivation, then destroyed by tearing 
pieces, threddiog, pulping, macerating, or burning, after three 
*^y»»ological Training Monthly Report (original) at HQ 
USAF and USAFSAM 

Retained in office files until superseded, obsolete, no longer 
?*®<lcd for reference, or on inactivatson, then destroyed by tearing 
®Jo pieces, shredding, pulping, macerating, or burning. Copies at 
than HQ USAF and USAFSAM 

Retained in offke files until superseded, obsolete, no longer 
■eeded for reference, or on inactivation, then destroyed by tearing 


into pieces, shredding, pulping, macerating, or burning, after three 
years; Physiological Traming Record 

Retained in office fOes until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning, after 6 
years; Individual Physiological Training Records for non-flying per¬ 
sonnel retained as a permanent part of individual medical record 
for fifty years after date of latest document, then destroyed. For 
flying personnel, is retained in flight records and turned over to in- 
dividu^ after discharge, separation, retirement. 

System managerts) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

NodficatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

, Attention Chief, Aerospace Physiology, HQ USAF/SGPA, 
Washington DC 20313. Students should provide fuD name, military 
status, approximate date and last location of training; officers and 
technicians assigned AF Aerospace Physiology Programs provide 
fuD name and location of last training. Requestors may visit Office 
of the Surgeon General, Aerospace Medicine Division. Proof of 
identity is by government ID Card for activc/retired, driver’s 
license if otherwise. 

Record access procedures: Individual can obtain assistance in 
gaming access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Physiological Training Unit (PTU). 

Systems exempted from cciiain provlsSons of the act: NONE 
_ F16I02 SGPA B 

System name: USAF Compression Chamber Operation 

System locAtion: Treatment Records (original) retained in in¬ 
dividual health record 

At National Personnel Records Center, Civilian Personnel 
Records, 111 Winnebago Street, St Louis. MO 63118. 

At Air Force hospitals, medical centers and clinics. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice, as part of he^th record. 
First copy retained at USAF School of Aerospace Medicine, 
Hyperbaric Medical Branch (USAFSAM/EDH) Brooks AFB TX 
78235. Other copies 

At Headquarters United States Air Force and major command 
headquarters. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force's systems 
notice, and individual Physiological Training Unit (PTU) having 
Compression Therapy capability; Compression Chamber Operations 
Record is retained at PTUs having Compression Therapy capabili¬ 
ty; Compression Chamber Reactor Case Report (original) 

At National Personnel Records Center, Civilian Personnel 

Records, til Winnebago Street, St. Louis. MO 63118. 

At Air Force hospitals, medical centers and clinics. Official maD- 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice, as part of health record. 
First copy retained at USAFSAM/EDH. Other copies 

At Headquarters United States Air Force and major command 
headquarters. Official mailing addresses are in the Department of 
Defense directory in the appendix to the Air Force's systems 
notice, and individual PTUs having Compression Therapy capabili¬ 
ties; Oxygen Sensitivity Tolerance/Prcssure Test 

At National Personnel Records Center, Civilian Personnel 

Records. Ill Winnebago Street, St. Louis, MO 63118. 

At Air Force hospitals, medical centers and clinics. Official mafl- 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice, as part of health record 
and USAFSAM/EDH. 

Categories of Individuals covered by the system: Of- 
ficers/technicians performing treatments (normaUy medical doctors, 
aerospace pbysiologists/pbysiological training technicians); patients, 
who are 

AU active duty military personnel. 

Retired Air Force military personnel. 

Dependents of military personnel, dependents of retired mditary 
and civilians treated on an emergency basis. 

Categories of records in the sytiem: Treatment records of patient 
and records of personnel conducting treatment. Records of expo- 
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sure to high pressure profiles are maintained for patient and per* 
sonnel conducting treatment. Records of training dives are main¬ 
tained on officers and technicians performing treatment dives as 
well as their phvskal capabilhy/tolerance to perform in subsequent 
treatment dives/procedures. 

Authority for uiaiBleuaucc of the system: Title 10, United States 
Code, Section 8012 and Section 133. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide an exacting 
record for a patient treated by compression therapy and documents 
reactions of the patient's response to high prcsssure. Concurrently 
it protects the patient by insuring that overexposure to high pres¬ 
sure does not occur. Records are maintained on persons performing 
treatments because they are exposed to the same treatment profiles 
as their patients and to insure their capability of performing ^at- 
ment and to determine in advance that they are not physiologically 
susceptible to potential hazards of treatment Category of user: 
Physicians, aerospace physiologists and technicians. Records are 
also provided to USAF Compression Therapy Center, USAF- 
SAM/EDH, Brooks AFB TX and the Aerospace Medicine Division, 
HQ USAF/SGPA Washington DC for research and statistical analy¬ 
sis, and management effectiveness. Records maintained on techni- 
cians/officers conducting procedures are maintained at treatment 
site to insure overexposure to high pressure does not occur and to 
determine professional adequacy to participate in treatment dives. 
Records involving officers/technicians performing treatment are 
provided MAJCOM/SGP, USAF School of Aerospace Medicine, 
Physiological Education Branch (USAFSAM/EDP) and HQ 
USAF/SGPA for statistical analysis, research and management ef¬ 
fectiveness conskSeratioos. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Retrievability: Patients records 

Filed by Name. 

Ffled by Social Security Account Number (SSAN). Of- 
ficers/tech^ians 

Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are protected by guards. 

Retentioa and dkpoaal: Treatment Records (origina]) retained in 
individual health record for fifty years after date of latest document 
and then destroyed. First copy and other copies at USAFSAM, HQ 
USAF and MAJCOMs 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. Other co¬ 
pies at PTUs 

Retained in office files until superseded, obsolete, no lon^r 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning, after 3 
years; Compression Chamber Operation Record at PTUS 

Retained in office files untfl superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning, after 3 
years; Compression Chamber Reactor Case Report (original) 
retained in individual health record for fifty years after date of 
latest document, then destroyed. First copy at USAFSAM and 
other copies at HQ USAF and MAJCOMs 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. Copies at 
PTU 

Retained in office ffles until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning, after 3 
years; Oxygen Sensitivity Tolcrance/Prcssure Test retained in in¬ 
dividual health record for fifty years after date of latest document, 
then destroyed. 

System maaagerfs) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

NotIfIcatloB praccdorc: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 


Required information for military/cx-military is full name, social 
security account number; civilian should provide name, social 
security account number, location of treatment, and approximate 
date of treatment. Requester may visit Office of the Surgeon 
General, Aerospace Medicine Division. Proof of identity is by 
government ID card for activc/rctired military, driver’s license for 
civilians. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CoDtestfaig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: By physicians regarding diagno¬ 
sis/treatment 

Systems exempted from certain provisions of the act: NONE 
F16104 SGPA A 

System name: USAF Master Radiation Exposure Registry 

System location: USAF Radiological Health Laboratory, (AFLC), 
Wright Patterson AFB, OH 45433 

At Air Force hospitals, medical centers and clinics. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. At base facilities using 
sources of ionizing radiation 

At Air Force installations only. Official mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: All military and 
civ ilian employees of the U.S. Air Force who are currently or have 
been since I960 included in the USAF Personnel Dosimetry Pro¬ 
gram. 

Categories of records in the system: Radiation dosimetry results in 
quarterly, annual and lifetime cumulative periods and results of 
bioassays for radioactive emitters. 

Authority for maintenance of the system: Part 20.401(c), Title 10, 
Chapter 1, CFR ’Atomic Energy Act of 1954* and Sections 2(2), 
2(3), Executive Order 11807 ’Occupational Safety and Health Pro¬ 
gram for ’Federal Employees.’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: At Radiological Health 
Laboratory-to maintain throughout the employment hUtory of 
radiation workers a cumulative record of occupational radiation ex¬ 
posure as required by Public Law; to provide that cumulative 
record to any future employer who makes a proper request for it; 
to provide i^ormation to occupational health personnel and em¬ 
ployee’s supervisor on cumulative radiation exposure status of em¬ 
ployee; to provide information to investigators of radiation ac¬ 
cidents and incidents regarding radiation exposure resulting from 
the event; to use in epidemiological and statistical studies to deter¬ 
mine the effectiveness of Air Force wide radiological health pro¬ 
grams, trends in exposure doses, exposure experiences of selected 
occupational groups and similar studies. Base Medical Personnel-to 
monitor employees health status for occupational health programs, 
to use in form ulating recommendations to supervisors on require¬ 
ments to remove from further exposure, to determine need for in¬ 
vestigation of workplace environment for abnormal expsure condi¬ 
tions. Employee’s Supervisor-to determine whether employee can 
continue to work in the exposure situation; to determine which 
tasks are high exposure and which arc low exposure; to improve 
safety of radiation exposure procedures. Future Employers-to uw 
as the basis for continuing the lifetime cumulative record on the 
employees and to use for all the purposes which the current em¬ 
ployer uses these records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for serviemg the 
record system in performance of their official duties. . 

Records are accessed by commanders of medical centers an 
hospitals. 
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Record! are coatroDed by personnel screening. 

Records are controlled by computer system software. 

RetestloB and disposal: Records are permanent at USAF 
Radiological Health Laboratory. Retained in medical record and so- 
pervisor*s record for six months then destroy by tearing into 
pieces, shredding, pulping, macerating, or burning. 

System msaagerls) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

NottfkatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CootestlBg record procedures: The Air Forcc*s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em- 
ployen. 

Information obtained from medical institutions. 

Systems exempted from certaia provblons of the act: NONE 
Fi«2dl SGD A 

System name: Dental Health Records 
System IocsHob; At Air Force Military Personnel Center. Ran¬ 
dolph Air Force Base, TX 78148. 

At National Personnel Records Center. Civilian Personnel 
Records, 111 Winnebago Street. St. Louis. MO 63118. 

At Air Force hospitals, medical centers and clinics. Official mail¬ 
ing addresses are in the department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

Other authorized medical units serving military personnel and/or 
dependents, such as National Aeronautics and Space Administra- 
tioQ, Embassies, Federal Aviation Agency, Public Health Service, 
Veterans Administration. 

Csicgorles of Individnals covered by the system: All active duty 
military personnel. 

Retired Air Force military personnel 
Air Force Academy nominees/applicants. 

Dependents of military personnel. 

Forei^ Nationals residing in the United States. 

American Red Cross personnel 

Peace Corps and State Department personnel 

Exchange Officers. 

Categoite of records in the system: Chronological record of all 
care received in milit^ dental faeditiea. This is primarily arecord 
of an treatment received on an outpatient basis with supporting 
documentation such as consultations, dental history, laboratory, 
and x-ray reports; the record also includes temporary copies of ap¬ 
pointment sbps and attendance records until entered in the record. 

Authority for maintenance of the system: Title 10, United States 
Code. ScclioD 8012 and Section 133. 

Routine uses of records maintained In the system, Inclndlag catego¬ 
ries of users and the purposes of such uses: Chronological record of 
patkot’s dental health while authorized care in a military dental 
facility. Patient-for further dental care, legal purposes, other uses 
such as insurance requests or compensation claims as specificaOy 
authorized by the patient Dentist-for further dental care of the pa- 
rtscarch. teaching, legal purposes. Other Patient Care 
Providers within the hospital - for further medkal/dental care of 
^ research, teaching, legal purposes. Hospital and Dental 

Staff - evaluation of dental staff performance in the dental care 
rendered; dental research; teaching; hospital accreditntioo; prepara¬ 
tion of statistical reports; legal purposes. Army-Navy-VA-PHS-any 
owr hospital, clinic, etc - for further dental care of the patient if 
f w currently undergoing treatment there. Attorneys and courts 
for litigation purposes. Record is released only upon receipt of the 
patient’s signed authorization or a court order. Insurance compa- 
ojcs require the patients’ written consent for release. Used for 
^tablishtng msurance benefits or payment of benefita. Other Air 
Agencies - such as Central Tumor Registry which maintains 
on an patients in whom a malignancy has been diagnosed; Of- 
jee of Special Investigations when required for an investigation 
ey are cond^ting; Judge Advocate General for litigatioD pur- 
Other Federal and State Agencies - such as the Veterans* 
miwiretmo and DepaiUncnt of Labor (workmen’s compensa- 
n) for adjudication of claims; reporting communicable disease or 


other conditions required by law. Other persons or agencies as 
specifically authorized by the patient 

Polkks and practice! for storing, rcCrkving, accessing, rctainiog, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible file binders/cabinets. 

Maintained in card files. 

Maintained on x-ray fOm. 

Maintained as photographs. 

Retrievabilily: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Filed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) reapoosible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medkal centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

RetentioB and disposal: Records for military personnel are 
retained for fifty years after date of last document; for all others, 
twenty-five years. While on active duty, the Health Record of a US 
military member is maintained at the dental unit at whkb the per¬ 
son receives treatment. On separation/retiremcnt the records are 
forwarded to National Personnel Records Center (NPRC/MPR) or 
other designated depository; such as Air Reserve Personnel Center, 
if reservist; to appropriate state National Guard unit, if National 
Guard member, to appropriate Veterans Administration Regional 
Office, if VA claim has been fded. Records of other personnel may 
be handcarried or mailed to the next military medical facility at 
whkh treatment wtU be received, or the records are retained at the 
treating facility for a minimum of 1 year after date of last treatment 
then retired to NPRC or other designated depository, such as but 
not limited to, Commandant ^M) US Coast Guard. Washington 
DC 20226 for Coast Guard active duty members; Medical Director, 
American Red Cross, Washington DC 20006 for Red Cross Person¬ 
nel 

System manageris) and addren: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Assistant Surgeon General for Dental Servkes. USAF; comman¬ 
ders of medkal centers, hospitals. cKnics, medical aid stations - 
Military Personnel Center Director National Personnel Record 
Center (military) 9700 Page Blvd, St Louts MO 63212; Director. 
National Personnel Record Center (civOsan), 111 Winnebago St.. St 
Louis MO 63118, individuals who have records responsibility at all 
other authorized medical units servicing milttary personnel and 
their dependents. 

NoCifkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Complete name, social security account number of bdividua] 
through whom eligibility for care is established, year in which treat¬ 
ment was received, location treatment was received, whether treat¬ 
ment was on an inpatient or outpatient basis. Above 
SYSMANAGERS or in the case of Air Force medkal facilitei, the 
Registrar's offke of the hospital. An appropriately signed 
authorization for the release of the information is required. In¬ 
dividual’s complete name and social security account number of in¬ 
dividual throu|^ whom eligibility for care is established. 

Record accent procednret; Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categortca: Information obtained from medkal in¬ 
stitutions. 

Systems exempted from certain provislona of the act: NONE 
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F16201 OSPCZPC 

System name: Periodic Occupation Vision Record 

System location; USAF Regional Hospital, March AFB, CA 
92508. 

Categories of Indivldnals covered by the system: Individuals work¬ 
ing in areas that require surveillance by the base Occupational Vi¬ 
sion Team. 

Categories of records In the system: Personal information, visual 
proffle, eye hazard. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained In the system, Including cate^ 
ries of users and the purposes of such uses: Used as long as in¬ 
dividual works in hazardous areas. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Base occupational team members. 

Retentioa and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Chairman, Occupational Vision 
Team, March AFB CA 92508. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16202 SGD A 

System name: Dental Personnel Actions 

System location: U.S. Air Force Surgeon General, Office of the 
Assistant Surgeon General for Dental Services, Room 6A179, For- 
restal Building, Washington, D. C. 20314, (HQ USAF/SGD) 

Categories of Individuals covered by the system: AO individuals 
who are or have been associated with the Air Force Dental Service 

Categories of recor ds in the system: General Correspondence 
relating to dental personnel actions; for example, but not limited to 
Awards and Decorations, Letters of Appreciation, Favorable Com¬ 
munications, Promotion Letters, Retirement Letters, Resignation 
Letters. Letters of Congratulation, Board Certified Specialists, 
Chief Dentists Badge Selection Board, Moonlighting Program. Mili¬ 
tary Assistance Program, Dental School Representatives Program, 
Air Force Reserve Forces Personnel listings, AFSC Prefix Awards 
(A&W). Dental ConsulUnt Program, Uniformed Services Universi¬ 
ty of Health Sciences (USUHS), Tri-Service Exhibit Monitors, Ad¬ 
ministration of Office Personnel 

Authority for maintenance of the system: Title 10 USC, Section 
8012; Title 10 USC, Section 133 

Routine uses of records maintained in the system, incloding catego¬ 
ries of nners and the purposes of such uses: Supporting Documenta¬ 
tion for Air Froce St^f for establishing policies and procedures of 
professional personnel activities for the Air Force Dental Service. 
Other persons or agencies as specifically authorized by the in¬ 
dividual concerned. 

Policies and practices for storing, retrieving, accessing, reUlning, 
and dIsposiBg of records in the system; 

Storage: Maintained in file folders. 

Maintained in note booksA>inders. 

Maintained in visible file binders/cabinets. 

Maintained in card fOes. 

Maintained on computer paf>er printouts. 

Retrievability: Filed by Name. 

Ffled by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 


Records are accessed by personCs) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records arc protected by guards. 

Records arc controlled by personnel screening. 

Retention and disposal: Records are retained in active file for 
three years or until purpose has been served, then destroyed, by 
tearing into pieces, shedding, pulping, macerating or burning 

System managers) nnd address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Assistant Surgeon General for Dental Services, HQ USAF 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Complete name. Social Secruity Account Number, and military 
status of individual requesting 

Record access procedures: Individual' can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F16202 SGD B 

System name: Dental Professional Activities 

System location: At Headquarters United States Air Force and 
major command headquarters. Official mailing addresses ve in the 
Department of Defense directory in the appendix to the Air Force’s 
systems notice. 

At Air Force hospitals, medical centers and clinics. Official mad- 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

Categories of Individuals covered by the system: All individuals 
who are or have been associated with the Air Force Dental Service 

Categories of records in the system: General Correspondence 
relating to dental professional activities; for example, but not 
limited to correspondence from ASD (H&E) Special Assistant for 
Dental Affairs, ADA Council on Scientific Sessions-Table Clinics, 
Professional Academies, Professional Associations, Professional 
Societies, Specialty Boaids; and Academic Reports, Teaching Re¬ 
ports, and Dpntal Service Report (D.D.477a) 

Authority for maintenance of the system; Title 10 USC, Section 
8012; Title 10 USC. Section 133 

Routine uses of records maintained la the system, including catego¬ 
ries ot users and the purposes of such uses: Supporting documeota- 
tion for Air Force Staff for eatablishing policies and procedures of 
professional personnel activities for the Air Force Dental Service. 
Other persons or agencies as specifically authorized by the in¬ 
dividual concerned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained^in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Institution attended and date 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(8) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are proper y 
screened and cleared for need-to-know. , 

Records are accessed by commanders of medical centers a 
hospitals. 
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Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

RetentloB and disposal: Records are retained in active file for 
three years or until purpose has been served, then destroyed, by 
tearing into pieces, shredding, pulping, macerating or burning 

System managcrfs) and address: The Surgeon General. Headquar- 
ters United States Air Force. 

Assistant Surgeon Genrral for Dental Services. HQ USAF 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Cootesdag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source cstegoHes: Information obtained from medical in-. 
ithutioDS. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 


F16401 GHXO S 


System name: Patient Evacuation Manifest 
System location: Patient Airlift Center, 375th Aeroroedkal Airlift 
Wing. Scott AFB IL 62225 Office of the Command Surgeon, Mill¬ 
ie Airlift Command, Scott AFB IL 62225 Aeromedical Evacua- 
tioD Control Center (AECC), 57th Aeromedical Evacuation 
Squadron, Scott AFB IL 62225 AECC, 9th Aeromedical Evacua- 
tioo Squadron, APO San Francisco 96274 AECC, 58th Aeromedical 
Evacuatioo Squadron, APO New York 09057 
Categories of IndiTidnals covered by the system: Any patient or at¬ 
tendant provided transportation by the Air Force aeromedical 
evacuation system. 


Categories of records In the system: Files contain a list of patients 
and attendants moved by aeromedical evacuation. 

Authority for maintenance of the system: 10 USC 8012 
Roodne uses of records malnUliied ha the system, including catego- 
rim of oaers and the porposcs of such uaes: Patient Airlift Center and 
AECCa-To develop fU^t itineraries and patient loading plans, 
prepare necessary ^uipment and medicines for inflight patient 
care, detennine medical crew requirements, maintain statistical data 
for planning long-range flight schedules, study trends in patient 
flow, monitor effectivenesa of the aeromedica] evacuation system. 
Mihta^ Airlift Command-To compile aeromedical evacuation 
itatistks, develop long-range patient evacuation plans, monitor ef¬ 
fectiveness of the aeromedical evacuation system. 

PsHcks and practices for storing, retrieving, accessing, retainfaig, 
and dliposfaig of records In the system: 

Storage: Maintained in file folders. 


Maintained on computer magnetic tapes. 

HctrievablUty: Filed chronologically by manifest and flight 
number and day flight operated. 

Sriejgaards: Records arc accessed by person(s) responsible for 
•wvicing the record system in performance of their official duties. 
Records are stored in security ffle containers/cabineU. 

Retention and disposal: Retained in office files for one year after 
cut-off, ^n destroyed by tearing into pieces, shredding, 
R*“P*n8, macerating, or burning. 

Computer tapes are retained indefinitely 

Sy^B msnagerfs) and address: The Surgeon General. Headquar¬ 
ters Unrted Sutes Air Force. 

Nolificatlott procedure: Requests from individuals should be ad- 
uressed to the Systems Manager. 

«^*?TS«*^*** procedures: 375th Aeromedical Airlift Wing/SG, 
Scott AFB IL 62225 


record procedures: The Air Force's rules for access to 
rdi and for contesting and appealing initial determinations by 
11 ^ concerned may be obtained from the Systems 


Record source categories: Information obtained from medical in¬ 
stitutions. 

Systems exempted from certain provisions of the act: NONE 
F16802 CSGH R 

System name: MAMS-R (Medical Administrative Management 
System • Revision) 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

MAMS-R feeds information to current MAMS 

Categories of individuals covered by the system: Patients and em¬ 
ployees that are treated at Air Force medical facilities 

Categories of records in the system: Patient identifier, demo¬ 
graphic data, diagnosis data, surgical operation data, statistical data 
pertaining to days under treatment, disposition data, and data as¬ 
sociated with medical facility personnel. 

Authority for maintenance of the system: Title 10 USC Sections 
133 and 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides source data 
pertaining to treatment of patients rendered by Air Force medkal 
facilities. Data used by medical managers in planning, directing, 
and controlling operation of medical fac^ty. Provides other medical 
personnel data required for day to day operation of a medical facili¬ 
ty. Provides statistical data to current MAMS system at MAJCOM 
and HQ USAF. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retiievabillty: Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are controlled by computer system software. 

RctentloB and disposal: Retained in office fOes for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Retained for two years after end of year in which the case was 
closed, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

Retained in office files for two years after annual cut-off, then 
destoyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

Maintained on computer history file via magnetic tape storage. 
Duration of storage not yet determined, but will not exceed 5 years. 

System maiiagcr<9) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Data Automation Agency, USAF, and medical facility comman¬ 
ders at each location. 

Notlficatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are to the Department of Defense directory in 
the appendix to the Air Force's systems npticc. 

CoBtestiug record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 
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Information obtained from automated system interfaces. 

Systems exempted from ccrUia provbioos of the act: NONE 
F16802 SGHB B 
System name: Casualties in Southeast Asia 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Air Force person¬ 
nel lulled, wounded in action in Southeast Asia or declared dead 
after having been missing in action. 

Categories of records in the system: Abstraction of casualty re¬ 
ports provided to Air Force Military Personnel Center. 

Authority for mafetcnance of the system: Title 10, US Code Sec¬ 
tion 133 and Section 8012 Executive Order 9397 

Routine uses of records maintained in the system, including catego- 
rica of users and the purposes of such uses: Statistical research on 
type of casualty and the preparation of special reports on the medi¬ 
cal care required by battle casualties. 

Polkkfl and praetket for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

RctrkvabiUty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by pcrson(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retcutloa and disposal: Retention time not determined. 

System managcr(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Nottfkation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Complete name (including maiden name, if applicable). Social 
Security Account Number of individual through whom eligibility 
for care is established, year in which treatment was provided, 
whether treatment was on an inpatient or outpatient basis. If a de¬ 
pendent, specify relationship to sponsor, e.g., wife, oldest child, 
second oldest child, etc. 

Record access procedures: Mailing addresses are in the Depart¬ 
ment of Defense directory in tbe appendix to the Air Force's 
systems notice. 

Contesting record procedures: The Aif Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager^ 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F16802 SGPC A 

System name: 16802 SGPC A Child Advocacy Case Files 

System locatioa: At Headquarters United States Air Force, Office 
of the Surgeon General, Directorate of Professional Services, Clini¬ 
cal Medicine Division, 1000 Independence Avenue, Washington, 
D.C. 20314; Major Command S^eon's Office; and Air Force 
hospitals, medicaJ centers and clinics. Official mailing addresses are 
In the Department of Defense directory in the appendix to the Air 
Force's systems notices. 

Categories of Individuals covered by the system; All children enti¬ 
tled to care at Air Force medical and dental facilities whose abuse 
or neglect is brought to the attention of appropriate authorities and 
aD persons suspected of abusing or neglecting such children. 

Categories of records fas the system: Medical records of suspected 
and established cases of child abuse or neglect, investigative re¬ 
ports, conespondence, child advocacy committee reports, follow¬ 
up and evaluative reports, and any other supportive data assembled 
relevant to individual child advocacy program files. 

Authority for maintenance of the system: 5 U.S.C. 301; 10 U.S.C. 
8012; 44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Air Force in the performance of their of¬ 
ficial duties relating to health and medical treatment of members 


and former members of the uniformed services, civilians, and de¬ 
pendents receiving medical care under Air Force auspices; per¬ 
formance of research studies and compilation of statistical data. Of¬ 
ficials and employees of other components of the Department of 
Defense and other Departments and agencies of the Executive 
Branch of government in the performance of their official duties 
relating to the coordination of child advocacy programs, medical 
care and research concemingchild abuse and neglect. The Attorney 
General of the United States or his authorized representatives in 
connection with litigation, or other matters under the direct ju¬ 
risdiction of the Department oflustke or carried out as the legal 
representative of the Executive Branch agencies. Federal, state or 
local governmental agencies when it is deemed appropriate to util¬ 
ize civilian resources in the counseling and treatment of individuals 
or families involved in child abuse or neglect, or when it is deemed 
appropriate or necessary to refer a case to civilian authorities for 
civil or criminal law enforcement. Authorized officials and em¬ 
ployees of private organizations and individuals for health research 
in the interest of the federal government and the public; and 
authorized surveying bodies for professional certification and ac¬ 
creditation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records may be stored in ffle folders, microfilm or mag¬ 
netic tape, punched cards, machine lists, discs, and other compu¬ 
terized or machine readable media. 

Retrlevability: Records are retrieved by name of the abused or 
neglected child and the social security number of the sponsor or 
guardiah. 

Safeguards: Records are maintained in various kinds of filing 
equipment in specified monitored or controlled access rooms or 
areas. Public access b not permitted. Records are accessible only to 
authorized personnel that are properly screened and trained, and on 
a need to know basb only. Computer terminals are located in su- 
pervbed areas with access controlled by password or other user 
code system. 

Retention and disposal: Retained in office files for five yean 
after the end of year in which case was closed, retired to National 
Personnel Records Center (Civilian), 111 Winnebago Street, St 
Loub, Mbsouri 63118. 

System manager(s) and address: The Surgeon General. Headquar¬ 
ters United States Air Force, Major Command Surgeons, comman¬ 
ders of medical centers, hospitals, and clinics. 

Notification procedure; Requests from individuals should be ad¬ 
dressed to the Systems Manager at Air Force hospitals, medical 
centers and clinics. Requests should include name, social security 
account number of sponsor location, and place of incident. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. Mailing addresses arc m 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Contesting record procedures; The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Reports from physiebns and other 
medical department personnel reports and information from other 
sources including educational institutions, medical institutions, law 
enforcement agencies, public and private health and welfare agen¬ 
cies, and witnesses. 

Systems exempted from certain provblons of the act: Parts of this 
system may be exempt under 5 U.S.C. 352a(kK2) and (5), as ap¬ 
plicable. For additionai information contact the System Manager(s) 

F16802 ORKNMDA 

System name: Civilian Health/Medical Program of Uniformed Ser¬ 
vices (CHAMPUS) Case Claim Files 

System location: Commander Eighth Air Force USAF Clinic 
dersen (Regbtrar) APO 96334. All of Guam (basic program) USAF 
Hosp Clark (Registrar),APO %274 all of Phillipincs.Thailan^ 
Taiwan (basic program) USAF Hosp Tachikawa (Registrar),APO 
96323 Kanto Plains, Hakata aO of Korea (basic program) USAF 
Hosp Misawa (Regbtrar),APO 96519,Mbawa and Chiiosc (basic 
program) USAF clinic Kadena (Regbtrar),APO 96239,^ p* 
Okinawa (basic program) the remainder of Air Forec claims m 
Pacific Air Forcc(PACAF) command area, along with Air Force 
claims from Indb, Sri Lanka.Pakistan Nepal,and Afghanistan is 
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processed and fOed by commander in chief Pacific Air Forces 
(CINCPACAFKScamp),APO 96553(basic program and entire han¬ 
dicapped program for command). 

Categoriea of indlTlduals covered by the system: dependents of Air 
Force personnel retired Air Force military personnel dependents of 
retired and deceased AF personnel. 

CstegoHcs of records hi the system: medical reports invoices and 
receipts for treatment. 

Authority for maintenance of the system: Of Title 10 US Code 
1071-1087. 

Routine uses of records mainUhied in the system, hicitiding catego¬ 
ries of users and the purposes of such nses: for detenninatioo if 
claim is authorized for payment for screening against duplicate pay¬ 
ments for same service serves as auditable records to support com- 
putatioos of amount of payments made to claimants categories of 
users arc physicians for diagnosis hospital administrative personnel 
for dcierminiog if care is authorized and to compute amount to be 
paid accounting and finance office for supporting documents to 
support payment of claims auditors - to determine if payipent com¬ 
putations were made in accordance with directives. 

Polkiet and practices for ftorhif, retrkviag, accessing, retaining, 
and dhpofhif of records In the system: 

Storage: Mabtaioed b fOe folders. 

RetrlevabOlty: Filed by Name. 

Safeguards: Records are accessed by personCs) responsible for 
servicing the record system b performance of their official duties. 

Records are accessed by authorized personnel who are properly 
icreened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored b locked cabbets or rooms. 

Retention and disposal: records are kept on a fiscal year basb and 
are brought forward to current year if they are still active. Records 
are cut off at end of fiscal year and destroyed after 5 years by tear¬ 
ing bto pieces.shrcddbg.pulpbg.maceratmg.or bumbg signed 
requests from bdividual concerned must be forwarded to office of 
record. Request should bciude fuD name of bdividual and full 
name of sponsor and his social security account number, with Air 
Force claims from India,Sri Lanka .Pakistan ,Nepal.and Afghanistan 
It processed and filed by CINCPACAF surgeon general. APO San 
Francisco.96553 bask program and entire handicapped program for 
the command. 

System Kaaagtr(s) and address: Commander Eighth Air Force 
USAF Clink Andersen (Registrar)APO San Francisco 96334.an of 
Guam (bask program) USAF Hosp Clark (Registrar) APO San 
Francisco 96274 all of Phillipbes.Thailaod , Taiwan (bask program) 
USAF Hoip Tachikawa (Registrar),APO San Francisco 96323 
K^to Plaba.Hakata. all of Korea (bask program) USAF Hosp 
Misawa (Regtstnur).AIH3 San Francisco 965l9.Misawa and Chitoae 
(ba^ program) USAF clbk Kadeni (Registrar).APO 96239,aD of 
Okinawa (bask program) the remabder of Air Force claims in 
Pacifk Command area alone. 

NodfleattoB procedure: Requests from bdividuals should be ad- 
uressed to the Systems Manager. 

Record access procedures: Individual can obtab assistance b 
giuofflg access from the Systems Manager. 

Maflbg addresses are b the Department of Defense directory b 
the appendix to the Air Force’s systems notke. 

^*JJ******i rtcerd procedares: The Air Force’s rules for access to 
recoids and for contestmg and appealing bitial determinations by 
tM individual concemed may be obtabed from the Systems 
Manager. 

Recard eourct cai^arlea: pbyskians, hospitals, dentists, clinks, 
pnam^, commerci^ medical supply houses, other providers of 
medical associated care. 

Systems eiemptod from certain provkions of the aci: NONE 


Fl68f3 ASGHB R 

^^***** aame: Patient Index and Locator System 
System locatloB: At National Personnel Records Center, CivObn 
rcnonnel Records, 111 Winnebago Street. St. Louis. MO 63118. 

Personnel Records Center. Military Personnel 
A? A** Boulevard. St. Louis, MO 63132. 

tno ^ Po*^e hospitals, medkal centers and clbks. Offkbl mafl- 
uresm are b the Department of Defense directory b the ap- 
to the Air Force’s systems notke. 


Categories of bdividuals covered by the system: Patients currently 
hospitalized or for whom the facility mabtams a clinical record or 
an outpatknt record. 

Categories of records b the system: Cards, 3x5 whkh contain pa¬ 
tient identificatioo data used as a nommal bdex to aO patients ad¬ 
mitted to the facility or whose outpatient record is maintained by 
the facility. 

Authority for maintenance of the system: Title 10, U.S. Code Sec¬ 
tions 133 and 8012. 

Routine uses of records mabtabed b the system, bchiding catego¬ 
ries of users and the purpom of sneh uses: Master bdex of all pa¬ 
tients who have been hospitalized b the medkal facility. Also used 
as a patknt locator system during hospitalizatioo by various 
hospital and base personnel such as the bformation desk, 
chaplabs, patient control file. Master alphabetkal bdex to aO out¬ 
patient records. Retired to the Records Centers with records to 
which they pertab. 

Policies and practices for storing, rctrievbg, accessbg, retabbg, 
and disposing of records b the system; 

Storage: Mabtained b card files. 

Rctrievabllity: Filed by Name. 

Safeguards; Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servkbg the 
record system b performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medkal centers and 
hospitals. 

Records are controDed by personnel screening. 

Rctcntbn and disposal: Master bdex retamed permanently or 
untfl facility deactivated at which time it is destroyed by burmng or 
shredding. Locator cards are destroyed by bumbg or shredding 
when purpose has been served. C^ards retired to Records Centers 
are retabed for twenty-five years after date of last document for 
civilian records and for fifty years after date of last document for 
mOliary records at whkh time destroyed by bumbg or shreddbg. 

System manager(i) and addrm: The Surgeon General. Headquar¬ 
ters United States Air Force. 

Commanders of hospitals, medkal centers and clbks; Directors 
of National Personnel Recos^s Centers, military or civilian. 

Notification procednre: Requests from bdividuals should be ad¬ 
dressed to the Systems Manager. 

Record accent procedures: Individual can obtab assistance m 
gabbg access from the Systems Manager. 

Mailmg addresses are b the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Conicftba record proccdores: The Air Force’s rules for acceas to 
records and for contestmg and appealmg bitial determbations by 
the bdividual concerned may be obtabed from the Systems 
Manager. 

Record source categories: Patknt or legal representative. 

Systems exempted from certab provisions of the act: NONE 
F16803 SGH A 

System name: OASIS (Outpatient Appobtment ScheduUng Informa- 
tbn System) 

System locafion: National Naval Medical Center, Bethesda; 
USAF Medkal Center Wright-Patterson AFB, Ohb 

Categories of bdividuals covered by the system: Padents treated at 
Department of Defense Medkal facilities. Data associated with 
medkal facility personnel 

Categories of records b the system: Patknt identifiers, demo¬ 
graphic data, appobtment data 

Authority for mabteuance of the system: Title 10 USC Sections 
133 and 8012 

Routine nses of records mabtabed b the system, bcludbg catego¬ 
ries of oaen aad the purposes of such uses: Provides source dab 
perbbbg to appointments for patients at Department of Defense 
medkal facilitks. Provides sbtistkal dab for operation of medkal 
facility and ichedulmg system. 

Policies aad practices for storing, rrtrievbg, accessbg, rcUbbg, 
aad disposbg of records b the system: 

Storage: Mabbmed m file folders. 

Mambmed b note booksA>mders. 
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Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

RttrleTabllity: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who arc properly 
screened and cleared for nccd-to>know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are controlled by personnel screening. 

Records are controlled by computer system software. 

RetendoB and disposal: Retained in office files for one year after 
annual cut>off, then destroyed by tearing into pieces, shredding, 
puling, macerating, or burning. 

Retained in office files until superseded, obsolete,- no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System manageits) and addrem: The Surgeon General, Headquar¬ 
ters United States Air Force. 

The Surgeon General, Headquarters United States Navy; medical 
facility commanders Official mailing addresses are in DOD Directo¬ 
ry in the Appendix to Air Force Systems notice. 

NoCifkatloB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record acccos procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force*s systems notice. 

CoatestiBg record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Systems exempted from certahi provIsioBS of the act: NONE 
F16803 SGHB B 

System Bame: Admission and Disposition System 

System location: At Air Force hospitals, medical centers and 
cHmes. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

At consolidated base personnel offices only. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
to the Air Force's systems notice. 

At accounting and finance offices at Air Force bases. Official 
mailtng addresses are in the Department of Defense directory in the 
appendix to the Air Force's systems notice. 

Calegorks of iBdlvIduals covered by the system: All paints ad¬ 
mitted for treatment as inpatients and aO military patients not 
hospitalized but treated on an excused-from-duty status. 

Categories of records In the system: List compiled each day of pa¬ 
tients admitted, discharged, di^, incurring change in status, etc at 
the hospital on the previous day. 

Authority for mahiteDaBce of the system: Title 10, U.S. Code Sec¬ 
tions 133 and 8012 and 44 USC 3101 

RootiBC uses of records maintalaed Ib the system, including catego¬ 
ries of users and the purposes of such uses: Internal administration 
of the medical facility; by unit commanders and Consolidated Base 
Personnel Office for personnel reporting; as a reference in checking 
any discrepancies that may develop in preparing statistical reports; 
daily statement of patient strength for the medi^ facility food ser¬ 
vice officer; checl^st of patients who receive hospital treatment 
for which the Air Force is entitled to reimbursement; local servic¬ 
ing Accounting and Finance Officer - Military Pay for pay pur¬ 
poses; flight surgeons to provide verification of admission and 
disposition of flying personnel. Base Staff Judge Advocate and 
other interested personnel. 

Pulkks and practices for storing, retrieving, accessing, retoining, 
and disposing of records In the system: 


Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification number or system identifier. 

Register Number 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorfzed personnel who are properly 
screened and cleared for nccd-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are controlled by personnel screening. 

Retention and disposal: Destroyed by burning or shredding after 1 
year 

System manager(s) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Commanders of hospitals, medical centers and clinics. Official 
mailing addresses are in the Department of Defense directory in the 
Appendix to the Air Force Systems notice. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory' in 
the appendix to the Air Force's systems notice. 

C<mtesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Patient Index and Locator System. 

Systems exempted from certain provisions of the act: NONE 
F16803RSGHXO B 

System name: Air Force Blood Program 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of indlvlduab covered by the system: All active duty 
military personnel. 

Retired Air Force military personnel. 

Dependents of mUitary personnel. 

Government employees. 

Categories of records la the system: Emergency blood donotr list, 
donor record cards, and a roster/list by blo<^ type and Rh factor. 

Authority for maintenance of the system: 21 United States Code 
600. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Air Force medical cen¬ 
ters, hospitals and cli^cs-to control, coordinate and process 
request for blood donors. 

Policies and practices for storing, retrieving, accessing, reUiniag, 
and dispoaing of records in the system: 

Storage: Maintained in fOe folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Rosters/lists are filed chronologicaUy. 

Safeguards: Records are accessed by person(a) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by commanders of medical cenlen and 
hospitals. 

Records are stored in security file containers/cabinets. 

Access by commanders of clinics. 

Retentloa and disposal: Retained in office ffles until supersed^. 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, o 
burning. 

Donor record cards are retained in office files for seven years. 
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System maMger(i) tad address: The Surgeon General. Headquar¬ 
ters United States Air Force. 

NotifkatfoB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Force's 
systems notice. 

Coutestiag record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Documents prepared by the Air Force. 

Systems exempted from certain provblous of the act: NONE 
F16804 SGHB A 

Syrtem uamc: Clinical Records and Related Documents 

System location: At National Personnel Records Center, Civilian 
Personnel Records, 111 Winnebago Street, St. Louis, MO 63118. 

At National Personnel Records Center, Military Personnel 
Records, 9700 Page Boulevard. St Louis. MO 63132. 

At Air Force bosphalt. medical centers and clinics. Official mail- 
ing addresses are in the Department of Defease directory in the ap¬ 
pendix to the Air Foice's systems notice. 

Categories of ludividuala covered by the system: Any individual 
who is hospitalized in or dead on qrrival at an Air Force medical 
facility. Also any active duty member who is an excused-from-duty 
status, in quarters, meets a Physical Evaluation Board on an outpa¬ 
tient basis or who ta hospitalized in a non-federal hospital and for 
whom the Air Force facility has assumed responsibility for docu¬ 
menting the hosphalizatioa. 

Categorfci of records fm the system: Clinical Record Cover Sheet, 
summary of hospitalization and all supporting documentation which 
substantiates the diagnosis, treatment, and end result of the 
hosphalizatioo such as history and physical examination, laboratory 
reporu, operative reports. To provide ready accessibility to the 
records, a register of patients in date sequence and an alphabetical 
name file are maintained in support of the system. 

AathorHy for mafaitettaucc of the system: Title 10, United States 
Code, Sections 133 and 8012. 

RoutfaM uses of records maiotahied la the system, iocludhig catego¬ 
ries of uaert aad the purposes of such uses: Provide a complete ac¬ 
count of care rendered a patient while under the jurisdiction of a 
US Air Force Hospital, including diagnosis, treatment and end 
result. Patient or his Icgid representative-for further medical care; 
legal purp<^es. other authorized uses such at insurance requests or 
compensatioB claimt. Phyticiaiis-for further medical care of the pa¬ 
tient; research; teaching purposes; professional certification; legal 
purposes. Other patient care providers within the bospiial-for 
further medical care of the patient; research, teaching purposes, 
professional certification, le^ purposes. Hospital and Medical 
ttaff-evahiation medical staff performance in the medical care 
rendered; medical research; teaching; hospital accreditation; 
piepm statistical reports; report communicable diseases or other 
conditioos required by law to federal and state agencies; legal pur¬ 
poses. Army. Navy, Veterans Administration, PubHch Health Ser¬ 
vice, other hospitals-if individual is currently undergoing treatment. 
Judicial-Attorneys and courts for litigation purposes. Record is 
released only upon receipt of the patient's signed authorization or a 
court order. Insurance Companies-requires the patient's written 
consent for release - used for establishing insurance benefits or 
payment of benefits. Other Air Force Agencies-such as Central 
Tumor Registry which maintains ffles on aB patients in whom a 
malignancy has been diagnosed; Office of Special Investigations 
when required for an authorized investigatton they arc conducting; 
^dge Adve^ate General-litigation purposes. Other Federal and 
^tc Agencies - such as the Bureau of Vital Statistics Records of 
I Deaths; Veterans Administration and Department of 

compensation) for adjudication of claims; re- 
communkable diseases or other conditions required by law. 
persons or agencies as specifically authorized by the patient. 

Palkkt aud practices for storing, retrieving, nccesafaig, retaining, 
“d dkpodng of records in the system: 

Storage; MainUined in file folders. 

Maintained in note books/binders. 

Maintained in card fileg. 

Retrtevabillty: Filed by Name. 

Filed by other identification number or system identifier. 


Register Number. 

Safegnards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retention and disposal: Retained for 2 years after date of last 
treatment at smaller hospitals; retained for 5 years after dale of last 
treatment at large hospitals and medical centers. Records are 
retired to National Personnel Records Centers (NPRC) (military or 
civilian as appropriate) or other designated depository such as 
Commandant, US Coast Guard for Coast Guard personnel. NPRC 
(military) maintains records for 50 years after date of last treat¬ 
ment. NPRC (civilian) maintains records for 25 years after date of 
last treatment. After these periods, records arc destroyed by burn¬ 
ing or shredding. 

System managers) and addre«: The Surgeon General. Headquar¬ 
ters United States Air Force. 

Commanders of USAF medical centers and hospitals; Director. 
National Personnel Records Center, military; Director, National 
Personnel Records Center, civilian; Commandant, US Coast Guard. 
Washington DC 20026; Medical Director. American Red Cross. 
Washington DC 20006; Administrator, Veterans’ Hospitals. 

NotlBcation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mafling addresses arc in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial detenninations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Physicians and other patient care 
providers such as nurses, physician's assistant, dietitians, etc. Ad¬ 
ministrative forms filed in the records will be completed by the ap¬ 
propriate officials, military or civilian. 

Systems exempted from ccrtafai provisions of the act: NONE 
n6805 ASGHB R 

System name: Health and Outpatient Records 

System locatioa: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148. 

At Air Reserve Personnel Center, 38(X) York Street, Denver, CO 
80205. 

At United States Air Force Academy, CO 80840. 

At National Personnel Records Center. Civilian Personnel 

Records, 111 Winnebago Street. St. Louis, MO 63118. 

At National Personnel Records Center, Military Personnel 

Records, 9700 Page Boulevard, St. Louis. MO 63132. 

At Air Force hospitals, medical centers and clinics. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

At consolidated flight record custodians. Official mailing ad¬ 
dresses are in the Department of Defense directory in the appendix 
to the Air Force's systems notice. 

At Air National Guard activities. Offkial mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

At Air Force Reserve units Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

Other authorized medical units servicing military personnel 
and/or their dependents, such as National Aeronautics and Space 
Administration. Embassies, Federal Aviation Agency, Public 
Health Scrvke. Veterans Administration. 

Categories of ludlvlduals co%cred by the system: All personnel 
authorized to receive medical care in an Air Force facility. 

Categories of records iu the system: Chronological record of all 
care received in mOitary medical facilities. This is primarily a 
record of all treatment received on an outpatient basis with sup- 
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porting documentation such as laboratory and x-ray reports; the 
record also includes copies of cover sheets and summaries of each 
period of hospitalization the patient has had. Certain administrative 
forms which concern medical conditions, such as Line of Duty 
Determinations, Physical Profiles, Medical Recommendation for 
Flying Duty are also included. To proivde ready accessibility to the 
records, an alphabetical name file is maintained. 

Authority for maintcBaBCC of the system: Title 10, United States 
Code Sections 133 and 8012. 

Routine uses of records maintafaied In the system, incladiag catego¬ 
ries of users and the purposes of such uses: Used as chronologic^ 
record of patient's health while authorized care in a military medi¬ 
cal facility. By patient or legal representative for further medical 
care, legal purposes, other uses such as insurance requests or com¬ 
pensation claims as specifically authorized by the patient. Physician 
for further medical care of patient, research, teaching, legal pur¬ 
poses. Other Patient Care Providers within the hospital for furhter 
medical care of the patient, research, teaching, legal purposes. 
Hospital and Medical Staff for evaluation of medical staff per¬ 
formance in the medical care rendered; medical research; teaching; 
hospital accreditation; preparation of statistical reports; reporting 
communicable diseases and other conditions required by law to 
federal and state agencies; legal purposes. Army-Navy-Veterans 
Administration-Public Health Service-any other hospital, clinic etc 
for further medical care of the patient if he is currently undergoing 
treatment there. Judicial - by attorneys and courU for litigation pur¬ 
poses (record is released only upon receipt of the patients* signed 
authorization or a court order). Insurance Companies - requnes t^ 
patients* written consent for release. Used for establishing in¬ 
surance .benefits or payment of benefits. Other Air Force Agencies 
• such as Central Tumor Registry which maintains files on all gm- 
tknts in whom a malignancy has been disposed; Office of Special 
Investigations when required for an investigation they are conduct¬ 
ing; Judge Advocate General for litigation purposes. Other Federal 
and State Agencies - such as Veterans Administration and Depart¬ 
ment of Labor (Workmens Compensation) for adjudication of 
claims; reporting communicable disease or other conditions 
required by law. Other persons or agencies as specifically 
authorized by the patient 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the systcni: 

Storage: Maintained in file folders. 

Maintained in card ffles. 

Retrievability: Filed by Name. 

Filed by Social Securi^ Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

Records are stored in locked cabinets or rooms. 

Records are controlled by personnel screening. 

Retcatioa and disposal: Records for military personnel are 
retained for fifty years after date of last document; for all others, 
twenty-five years. While on active duty, the Health Record of a US 
military member is maintained at the medical unit at which the per¬ 
son receives treatment. On separation, or retirement, records are 
forwarded to National Personnel Records Center/Military Personnel 
Records (NPRC/MPR) or other designated depository, such as Air 
Reserve Personnel Center if reservist; to appropriate state National 
Guard unit, if National Guard member; to appropriate Veterans Ad¬ 
ministration Regional Office if VA Claim has been filed. Records of 
other personnel may be handcarried or mafled to the next military 
medical facility at which treatment will be received, or the records 
are retained at the treating facility for a minimum of 1 year after 
date of last treatment then retired to NPRC or other designated 
depository, such as, but not limited to. Commandant (PM) US 
Coast Guard, Washington DC 20226 for Coast Guard active duty 
members; Medical Director, American Red Cross, Washington DC 
20006 for Red Cross Personnel. (Records at NPRC are destroyed 
by burning or shredding). 

System manageris) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 


Chief of Air Force Reserve, Headquarters United States Air 
Force. 

Director of Air National Guard, Headquarters United States Air 
Force. . . 

Commanders of medical centers, hospitals, clmics, medical aid 
stations; Commander, Military Personnel Center; Director National 
Personnel Record Center (military) 9700 Page Blvd, St Louis, MO 
63132; Director, National Personnel Record Center (civilian), 111 
Winnebago St., St Louis, MO 63118. Individuals who have records 
responsibility at all other authorized medical units servicing military 
personnel and their dependents. 

NotIficatSoB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record accen procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory io 
the appendix to the Air Force's systems notice. 

CootestiBg record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Physicians and other patient care 
providers such as nurses, dietitians, physicians assistants, etc. Ad¬ 
ministrative forms filed in the records will be completed by ap¬ 
propriate official, military or civilian. 

Systems exempted from certain provisions of the act: NONE 
F16806 SGHB A 

System name: Inpatient Data System 

> System location: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of iDdividuals covered by the system: Individuals who 
died io or were dead on arrival at Air Force medical facilities. Air 
Force active duty personnel who died while on active duty but not 
at Air Firce medic^ facilities. 

Categories of records in the system: Duplicate copies of clinical 
record cover sheets. Rosters of Air Force active duty personnel 
who have died. Rosters of Air Force active duty personnel whose 
deaths have been reported in the Automated Inpatient Data System. 
Carbon copies or replies to letters requesting the disease causing 
the death of an Air Force active duty person but not reported 
through the automated system. Coding sheets for deaths not en¬ 
tered originally in the Air Force, the Army or the Navy automated 
systems. 

Authority for maintenance of the system: Title 10 United States 
Code Sections 133 and 8012. Executive Order 9397. 

Roudne nses of records maintained In the system, Including catego¬ 
ries of users and the purposes of such uses: Comparisons between 
death rosters to insure that all deaths of Air Force active duty per¬ 
sonnel are entered into the automated system. Administrative and 
professional review of the recording of the cause of death and re¬ 
lated data. 

Policies and practices for storing, retrieving, accessing, retalahig, 
and disposing of records in the system: 

Storage: Maintained in ffle folders. 

Retrievability: Filed by Name. 

Ffled by Social Security Account Number (SSAN). 

Ffled by Military Service Number. 

Filed by other identification number or system identifier. 

Identification used by foreign military. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

RctcBtioB and disposal: Duplicate copies of clinical record cover 
sheets are retained for the five years piror to the current year, then 
destroyed by tearing into pieces, shredding, pulping, macerating or 
burning. 

System managerfs) and address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

NotificatloB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 
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Complete Name (includiog maident name, if applicable). Social 
security account number of the individual through whom eligibility 
for care is established, year in which treatment was provided, 
whether ticatment was on an inpatient or outpaitent basis. If a de¬ 
pendent, specify relationship to sponsor, e.g., wife, oldest chfld, 
second oldest c^d, etc. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force*s systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Medical records. 

Systems exempted from certain provisioas of the act: NONE 
F16808 SGHC A 

System name: Medical Service Accounts 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of individuals covered by the system: All active duty 
military personnel. 

Dependents of military personnel. 

Retired military personnel, dependents of retired and deceased 
military personnel and civilian emergencies. 

Categories of records the system: Hospital Invo¬ 

ice/Receipt/Accounts Receivable Records. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained ha the system, including catego* 
rlea of users and the purposes ol such nscs: The patient or princ^al 
as an invoice showing charges for subsistence and medical service. 
The patient or principal as a receipt for payment on account. The 
Medical Service Account officer as a record of cash receipts and a 
basic instrument for posting to the cash and sales journal. The 
Medical Service Account officer as an account receivable record. 
The food service officer as a receipt for cash collected and turned 
in to the Medical Service Account officer. 

Folicks sad practicts for storing, retrieving, accessing, retaining, 
•ad disposlag of records In the system: 

Storage: Maintained in filing cabinets at Clinics, Hospitals, and 
Medical Centers. 

RetrkvablUty: FQed by Name. 

Invoice receipt number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by personfs) responsible for servicing the 
recoH system in performance of their official duties. 

Air Force auditors. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System raaaagcrfs) and address: Medical Service Account Of- 
ficen at all Clinics, Hospitals, Medical Centers. 

Notifleatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coatesdag record procedures: The Air Force's rules for access to 
^pd for contesting and appealing initial determinations by 
w individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu- 
(such as reports) prepared oo behalf of the Air Force by 
Doardi, committees, panels, auditors, and so forth. 

Systems exempted from certain provlalons of the act: NONE 


F16810 SGN A 

System name: Nursing Service Records 

System location: At Air Force hospitals, medical centers and 
clinics. Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categoriea of individuals covered by the system: All active duty 
military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Retired Air Force military personnel. 

Air Force Academy cadets. 

Dependents of military personnel. 

Foreign Nationals residing in the United States. 

American Red Cross personnel. 

Peace Corps and State Department personnel. 

Exchange Officers. 

Anyone admitted to inpatient status in Air Force Medical Facili¬ 
ties. 

Categories of records in the system: Ffle contains 24-hour nursing 
reports, listings of ward patients and registers containing informa¬ 
tion on operations performed. 

Authority for maintenance of the system: Title 10, US Code Sec¬ 
tions 133 and 8012 

Routtne uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by 
Chief Nurse and other management personnel to determine nursing 
care work loads and aQocate resources. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposlng of records in the system: 

Storage: Maintained in ffle folders. 

Maintained in note books/binders. 

RetrievabiUty: Filed by Name. 

Dates of Admission and Discharge from Medical Facility and 
Date of Operation 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retentloa and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Operation registers destroyed after five years. 

System managers) And address: The Surgeon General, Headquar¬ 
ters United States Air Force. 

Chief Nurses of Medical Centers and Hospitals 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Force's 
systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record sonree categories: From medical records and personal ob¬ 
servations of Nursing Service Personnel 

Systems exempted from certain provisions of the act: NONE 
F17101 SGHB A 

System name: Automated Inpatient Data System 

System location: At Headquarters United States Air Force and 
major command headquarters. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

Categories of Individuals covered by the system: Any patient 
hospit^zed in, or dead on arrival at, an Air Force medical treat¬ 
ment facility. Any active duty member who is hospitalized in a non- 
federal hospital and for whom the Air Force treatment facility as¬ 
sumes record responsibility, or in quarters. Any active duty 
member who has met a Physical Evaluation Board on an outpatient 
basis. Any member of the Air Force on active duty who was 
hospitaliz<^ at any Army or Navy medical treatment facility. 

Categories of records fas the system: Coded abstracts of individual 
medical records and deaths. Data transcribed from magnetic tapes 
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regarding Air Force peraonnci treated at Army or Navy medical 
facilities. Data transcribed form military personnel magnetic tapes 
regarding Air Force Specialty. Data transcribed from FUj^t 
Management magnetic tapes regarding Aviation Service Code. 

Authority for mainteBance of the systeas: Title 10 U.S.C. Section 
133 and Section 8012 Executive Order 9397 

Roaliae uses of records malatalBed bi the system, Including catego¬ 
ries of users and the purposes of such uses: SUtistics regarding ill¬ 
nesses and length of care for patients in Air Force medical facili¬ 
ties. Statistics on Air Force active duty personnel wherever treated. 
Identification of cases to be reported to Armed Forces Central 
Medical Registry. Special abstracts of magnetic tapes for use by 
National Institutes of Health. Tables regarding length of 
hospitalization to detect differences affecting treatment standards. 
Transcriptioo to tabulations or microfilm/microfiche for manual 
analysis of data. Copies of magnetic tape for residents/personnel 
located in a medical service area for use by Department of Defense 
and/or the Office of Management and Budget. Copies of magnetic 
tapes for military members of the Army and the Navy/Marine 
Corps to make available data on persons treated in Air Force medi¬ 
cal facilitiea. Chronological reco^ of medical care rendered a pa¬ 
tient in Air Force medical facilities. Physician and other patient 
care providers to aid further medical care of the patient, research, 
teaching and for legal purposes. 

Polkia and practices for storing, retrieving, accessing, relainlng, 
and disposing of records in the system: 

Storage; Maintained in file folders. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on roll microfilm. 

Maintained on mkroHche. 

Data maintained primarily on magnetic tape or disks. Some spe¬ 
cialized abstractions maintained on listings or 
microfilms/microfkbe. 

RetrIcvabUity: Filed by Social Security Account Number (SSAN). 

Filed by Military Servke Number. 

Filed by other identifkation number or system ideotifier. 

Safeguards: Records are accessed by personCs) responsible for 
servking the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

RctcnflMi and dlspunl: Computer files retained at major A>r com¬ 
mand for five years prior to current year then destroyed. Computer 
file retained at Headquarters USAF for 10 year prior to current 
year and then transferred to National Archives. Listings, mkroHlm 
snd mkroficbe are retained 20 years prior to current year. 

System managerfs) and address: The Surgeon General, Headquar- 
ten United Sutes Air Force. 

Command Surgeon for major air commands. 

NullfIcatloB pmccdure: Complete name (inchiding maiden name, 
if applicable). Social Security Account Number of individual 
through whom eligibility for care is established, year in whkh treat¬ 
ment was provided, whether treatment was on an inpatient or out¬ 
patient basis. If a dependent specify relationihip to sponsor, e.g., 
wife, oldest child, second oldest child, etc. 

Record aecesf procedures: Address requests to systems manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source cstegorks; Informatioo obtained from medical tn- 
sdtutioos. 

InformatioD obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Medkal records 

Sjrsicsss exempted from certain provisions of the act: NONE 
F17101 SGHB B 

System name; Medical Recommendation for Flying Duty 


System locatioo: At Headquarters United States Air Force, 
Washington DC 20330. 

Categories of Indlviduab covered by the system: Rated flying of- 
fkers who were removed from flying duty for medical reasons and 
were either returned to flying status of 'suspended from flying* and 
who have not been returned to flying. 

Categories of records in the system: Coded AF Forms 1042 for 
rated flying officers. 

Aothortty for maintenance of the system: Title 10, United States 
Code, Section 133 and Section 8012. Executive Order 9397 Tide 
37, United States Code, Section 301. 

Routine uses of records maintained In the system, Inrlnding catego¬ 
ries of users and the purposes of such uses: Inform flight surgeon at 
major air command of illness rates for rated flyers assigned the 
command. Provide Air Training Command with number of losses 
from rated flying force due to specific illnesses. Provide a summary 
of all illnesses for a rated flyer whkh caused loss of flying lime. 

Policies and praetkes for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on microfkhe. 

Rctrievabllity: Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records arc accessed by pcrsoD(s) responsible for 
servking the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

Retention and disposal: Computer magnetic tapes are retained 10 
years and then destroyed. Computer tabulations (listings) are 
retained for 15 years prior to current year, then destroyed. Com¬ 
puter listings on microfiche are retained 20 years prior to current 
year and then destroyed. 

Syeten managerfs) and address: The Surgeon General. Headquar¬ 
ters United States Air Force. 

Notilkatloa procedure: Requests from individuals should, be ad¬ 
dressed to the Systems Manager. 

Complete name (including maiden name, if applicable), social 
security account number of individual through whom eligibility for 
care is established, year in whkh treatment was provided, whether 
treatment was on an inpatient or outpatient basis. If a dependent, 
specify relationship to sponsor, e.g., wife, oldest child, second ol¬ 
dest chfld, etc. 

Record access procedures: Address requests to system’s manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notke. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from automated system interfaces. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
rnioi OHZHTVA 

System name: Manhour Accounting System (MAS) 

System location: Aeronautical Systems Divisk)n(ASD) Wrighi Pst- 
terson AFB OH. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of ladlvidnals covered by the system: Civilian and mili¬ 
tary personnel assigned to ASD and l.ADS. 

Categories of records In the system: Manpower inform a lion -hourly 
expend! Lure,grade/raok .symbol. 

Authority for maintenance of the system: Title 10, USC 133. 

Roodne uses of records maintained In Che system, lacludiag calva¬ 
ries of users and the purpoaes of such uses: used to provide manhour 
expenditure/resourcea for management. 
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Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Retrievablllty: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are controlled by computer system software. 

Retention and disposal: destroy after 2 years or when purpose has 
been served by means of tearing, shredding, pulping, maceration or 
burning. 

System managcr(a) and address: mas monitor,support division,dir 
of program and budget.ASD Wright-Patterson AFB, Ohio. 

Notifkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force*s systems notice. 

Contesting record procedures: The Air Force*s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
lyttem interfaces. 

With civilian and military personnel record systems. 

Systems exempted from certain provtelons of the act: NONE 
F17101 OHZHTVD 

System name: Management Oriented Personnel System (MOP) 

System location: Aeronautical Systems Division!ASD) Wright-Pat- 
terson AFB OH. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force's systems notice. . 

Categories of Individuals covered by the system: civilian and mili- 
taiy personnel at AFSC activities. 

Categories of records in the system: personnel data-name-SSAN- 
service dates-awards-performance. 

Authority for maioteuance of the system: 10 USC 8012. 

Routine uses of records matatalned in the system, including catego- 
rits of users and the purposes of such uses: used by management to 
make decisions on personnel/resources. 

Policies and practices for storing, retrieving, accessing, retaining, 
tad dbposiag of records in the system: 

Storage; Maintained on computer magnetic tapes. 

Retrievablllty: Ffled by Name. 

Filed by Social Security Account Number (SSAN). 

Stfeguarda: Records are accessed by custodian of the record 
lystem. 

Records are accessed by persoo(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nccd-to-know. 

Includes computer fail/safe system. 

Retention and disposal; Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managerts) and address; Chief Management Information 
Office ASD/DPCO. 

Nottficatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Rmrd access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
tbe appendix to the Air Force’s systems notice. 

Coatestiag record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
Ihe individual concerned may be obtained from the Systems 
Manager 

Record source categories: Information obtained from automated 
system interfaces. 

and civilian and personnel records. 

Systems exempted from certafai provblous of Ihe act; NONE 


F17101 OJNTMUA 

System name: Behavioral Automated Research System (BARS) (B- 
3500) 

System location: 3320 Retraining Group/RGP, Lowry Air Force 
Base. CO 80230. 

Categories of individuals covered by the system: Air Force 
prisoners who serve sentences to confinement at 3320 Retraining 
Group and 3415 special training squadron students. 

Categories of records in the system: Intelligence quotient achieve¬ 
ment scores, significant dates, psychological tests, military history, 
discipline involvement, military justice data, performance rating, 
type of discharge. 

Authority for maintenance of the system: 44 USC 3101. 

Routine uses of reconls maintained in the system^ including catego¬ 
ries of users and the purposes of such uses: Retraining Group staff 
and approved researchers for statistical analysis, improve program, 
screen potential offenders. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. 

Rctrievability: FOed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Milita^ Service Number. 

Filed by other identification number or system identifier. 

and desired data element. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained for 20 years and destroyed by 
tearing,macerating,pulping, shredding, burning or degaussing. 

System manager(8) and address: Commander, 3320 Retraining 
Group/RGP, Lowry AFB, CO 80230. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name and SSAN, visit 3320 Retraining Group (RGP), proof of 
identity, date and place of birth, drivers license. 

Record access procedures: 3320 Retraining Group (RGP); phone • 
394-4167. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record scHirce categories: FBI military records, supervisors, com¬ 
manders, lawyers, doctors , chaplains, other USAF officials. Amer¬ 
ican Red Cross. 

Systems exempted from certain provisions of the act: NONE 
F17101 OOJUBJA 

System name: Planning and Resources Management Information 
System 

System locatioa: HQ Air Force Data Systems Design Center 
(AFDSDC/SYI), Gunter Air Force Station, Alabama 36114. 

Categories of individnaU covered by the system: Personnel as¬ 
signed to the AFDSDC involved in direct productive work on auto¬ 
mated data systems. 

Categories of records in the system: Records of specific tasks as¬ 
signed, estimated and expended hours required for tasks, start and 
completion dates, records of projected availability for work. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by supervisors and 
project managers to allocate and manage resources against job 
requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Office symbol, codes of assigned tasks. 
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SateKuards: Recordt arc accessed by peraon(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in security file containers/cabinets. 

Retention and dfepoaal: Magnetic tape of historical data retained 
indennitely Computer lists kept by users until replaced by more 
curreni lists, daily and monthly, then destroyed by means of tear¬ 
ing. shredding, pulping, macerating, burning or by erasing tapes or 
drums. 

System nanagerts) and address; Chief, Project Management Divi¬ 
sion. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager 

Accessed by social security account number. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procednres: The Air Force *s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager 

Record aoorce categories: Individual and supervisor. 

Systems exempted from certain provisions of the act: NONE 
F17101 OUMCBVA 

System name: Military Personnel Management System 

System tocacWn: Director of Personnel, United States Air Force 
Security Service (USAFSS), San Antonio TX 78243. 

Categories of IndlTidnala covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Calegofies of records In the system: APDS. 

Anlhority for maintenance of the system: 10 United States Code 
8012. 

RovtiBe naes of records maintained In the system, including catego¬ 
ries of uaers and the purposes of such uses: Used to provide mana^- 
mcot assignment data on career development, assignments, train¬ 
ing. contingency. USAFSS language student training and historical 
data. 

Policies and pmcticca for storing, retrieving, ncceating, rrUinfaig, 
and dlspoaing of records In the ayMcm: 

Storage: Maintained on computer magnetic tapes. 

Retrievabtllty: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are controlled by computer system software. 

Retention and disposal: Retained in office files untfl superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and addrem: Director of Personnel 

NotlficatioB procednre: Requests from individuals should be ad¬ 
dressed to the Systems Manager 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

!- Mailing addresses are in the Department of Defense directory in 
y the appendix to the Air Force's systems notice. 

1 Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Systems exempted from certain prerislonfl of the act: NONE 
FHltlOOHAJXFA 

System name: Personnel Data Used For Management Engineering 
(ME) Program Manning Purposes 

System IocoIIob: At headquarters of major commands and at aO 
levels down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

Categories of IndividBals covered by the system: Air Force active 
duty officer personnel 

Air Force active duty enlisted personnel 

Air Force civilian employees. 


Air Force Reserve personnel 
Personnel authorized and assigned. 

Categories of records in the system: automatic data processing 
system data plus home address/phone/spouse name/type work per¬ 
formed. 

Authority for maialenaBcc of the system; 10 USC 8012. 

Routine uses of records maintained In Che system, including catego¬ 
ries of users and the purposes of such uses: personnel assignment 
data used in manning the ME program. 

Pulidcs and practices for storing, retrieving, accessing, refainiag, 
and disposing of records la the system: 

Storage: Maintained on computer magnetic tapes. 

Retrievability: Ffled by Name. 

Filed by Social Security Account Number (SSAN). 

FOed by date of birth. 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Headquarters Air Force Systems 
Command/DOM Andrews Air Force Base MD 20034. 

Notificadoo procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinalion.s by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provkioBS of the act: NONE 
F17501 06SCEYA 

System name; Air Force Audit Agency Management Infonnatioa 
System • Report File 

System locatloB: Managed at HQ Air Force Audit Agency, 
AFAA/CC, Norton Air Force Base, CA 92409 

Categories of Indiridnals covered by the system: Resident auditors 
issuing audit reports Auditors-in-charge of performing audits 

Categories of records in the system: Reports of audit 

Anthority for maintenance of the system: Title 10, US Code 80i4a 

Routine uses of records malntaiiied in the system, tncludiug catego¬ 
ries of Bsers and the purposes of such uses: 1. Provide quality contrd 
check for optical character recognition data entry 2. Evaluate audit 
coverage by an auditor 3. Develop expertise listing by auditor 4. AO 
other accesses of the File are for statistical data and records net 
pertaining to individuals. The purposes of this file are to provide a 
research capability on past audit findings reported in audit reports 
and to provide a Ustory of audit coverage to support organi^atiooal 
planning and management The above listed retrievals constituted 
the only retrkvals made using the individual's name as the key, aB 
others are keyed on subject or report indicative data. All levels of 
AFAA management use this information. 

Pnlkks and practices for storing, retrieving, accessing, retsiaiag, 
and disposing of records In the system; 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on microfiche. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for oeed-U>-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 
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RetentioB and dispoftal: ^letained in office files for one year after 
annual cut-off, transferred to a staging area for four additional 
years, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

Retained for two years after end of year in which the case was 
closed, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

Retained in office files for two years after the individual 
completes or discontinues a training course, then retired to 
Washington National Records Center. Washington DC 20409. and. 
after 28 additional years, they are then destroyed by tearing into 
pieces, shredding, pulping, macerating, or burning. 

System managerfs) and address: The Auditor General. Air Force 
Audit Agency (AFAA/CC), Norton AFB CA 92409 

Notlfkatioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

And the Director of Operations (AFAA/DO). Norton AFB CA 
91409 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source eateries: Reports of Audit and annotated infor¬ 
mation. Report Notification data generated internally within the 
AFAA. 

Systems exempted from certain provisloBB of the act: NONE 
F17501 06SCEYB 

System name: Internal Audit and Control Records 

System location: HQ Air Force Audit Agency, AFAA/CC, Norton 
Air Force Base. CA 92409 

Categories of Indhrlduals covered by the system: AH Air Force 
Audit Agency personnel 

Categories of records in the system: Resource expenditure transac¬ 
tions 

Authority for maintenance of the system: Title 10, US Code 8014a 

Routine uses of records maintained in the system, tacludlng catego¬ 
ries ol users and the purpoom of such uses: 1. Provide resource ex¬ 
penditure data for an individual 2. Provide quality control checks 
over data input for an individual 3. All other accesses of the File 
are for statiatical data and research not pertaining to individuals. 
The purpose of the system is to accumulate AFAA resource expen¬ 
diture data and provide this information for AFAA managers. The 
above listed uses constitute the only retrievals made using The in- 
dividuara name or social security account number as the key. All 
levels of AFAA management use the information on the file. 

Policka tnd practices for stortng, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained in card fOes. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are controlled by computer system software. 

ReteatlM and disposal: Retained in office files for one year after 
annual cut-off. transferred to a staging area for four additional 
yean, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or bur ning 

System managerfs) and address: The Auditor General, Air Force 
Audit Agency (AFAA/CC). Norton AFB CA 92409 

Notification procedure: Requests from individuals should be ad- 
nressed to the Systems Manager. 

Record sccm procedures: Individual can obtain assistance in 
fuming access from the Systems Manager. 


And the Director of Operations (AFAA/DO), Norton AFB CA 
92409 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Resource expenditure data generated in¬ 
ternally within the AFAA. 

Systems exempted from certain provisions of the act: NONE 
F17602 OEACYVA 

System name: Nonappropriated Funds Standard Payroll System 

System location: Fiscal control offices at Air Force installations, 
the addresses of which are provided in the Department of Defense 
Directory in the appendix to the Air Force System Notice. 

Categories of individuals covered by the system: Air Force nonap¬ 
propriated fund employees. 

Categories of records in the system: Time and attendance cards; 
personal payroll data listings and or cards; correspondence; com¬ 
bined payroll checks and employee leave and earnings statements; 
federal, state, and city tax reports and or tapes; individual pay and 
leave records; personnel action forms covering pay changes and 
deductions. 

Authority for maintenance of the system: 5 U.S.C. 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The records are used to 
compute employees’: pay entitlements and deductions and issue 
payroll checks for amounts due; to withhold amounts due for 
federal, state, and city taxes, to remit withholdings to the taxing 
authorities, and to report earnings and tax collections; and upon 
request of employees, to deduct specified amounts from earnings 
for charity, union dues, and for allotments to financial organiza¬ 
tions. Users and uses include but are not limited to the following 
nonappropriated fund employees. Uses include receipt of pay and 
pay data covering hours worked, entitlements and deductions for 
taxes, insurance, retirement, union dues, and charity contributions. 
Records are also available to respond to specific inquiries by em¬ 
ployees regarding their pay history. Internal Revenue Service, state 
and city taxing authorities, which use the records to establish the 
amount of earnings and tax liability of individual employees and to 
record remittances of payroll withholdings against tax liabilities. 
State employment agencies use the information to determine eligi¬ 
bility for unemployment compensation. Civil Service Commission 
which uses the records for personnel management functions. 
Director, Non Appropriated Fund Personnel. Military Personnel 
Center, Randolph AFB, Texas, who uses the records to monitor 
and manage employee group life and health insurance and retire¬ 
ment programs. Financial organizations, employee unions, and 
community fund charitable organizations which use the records to 
credit remittances to accounts of members or contributions from 
deduction records provided each organization. Disclosures made 
pursuant to the Freedom of Information Act Disclosures to the De¬ 
partment of Justice for criminal prosecution, civil litigation or in¬ 
vestigation. • 

Policies and practices for storing, retrieving, accessing, retaining, 
and dJspoaing of records in the system: 

Storage: Maintained in ffle folders. 

Maintained in card files. 

Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Records are controlled by computer system software. 

RetentioB and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Exception: records pertaining to tax data are retained for four 
years rather than two. 
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System managcr<8) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. 

Director, Accounting and Finance. United States Air Force 
(USAF); and Assistant ComptroDer for Non Appropriated Funds at 
Air Force installations. 

NotiftcatioB procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/RMAD Denver. Colorado 80279 telephone 303/825-1161 
ext 6341. Information pertaining to geofpaphicaDy dispersed ele¬ 
ments of the record system may be obtained from documentation 
managers at the applicable Air Force component listed in the De¬ 
partment of Defense Directory in the appendix to the Air Force 
Systems Notice. The local Fiscal Control Officer (FCO) maintains 
the record system at installation level. Requester should be able to 
provide sufficient proof of identity such as name, social security 
account number, place of employment or other information verifia¬ 
ble from the record itself. 

Record access procedures: Requests from individuals should be 
addressed to AFAFC/RMAD Denver, Colorado 80279 telephone 
303/825-1161 ext. 6341. Information pertaining to geograp^cally 
dispersed elements of the record system may be obtained from 
documentation managers at the applicable Air Force component 
listed in the Department of Defense Directory in the appendix to 
the Air Force Systems Notice. The local FCO maintains the record 
system at instaUatioo level. Requester should be able to provide 
sufficient proof of identity such as name, social security account 
number, place of employment or other information verifiable from 
the record itself. 

Cuutcsthig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information is obtained from source 
documents originating from Civilian Personnel Offices at Air Force 
installations. 

Systems exempted from certain provisions of the act: NONE 
F17603 AA A 

System name: Accounts Receivable 

System location: At Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: AD Air Force em> 
ployees authorized to use Air Force mess number one 

Categories of records In the system: Records all charges or 
purchases by members of Air Force mess number one 

Authorhy for matetenance of the system: 5 USC 301 

Routine uses of records maintained fas the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of fOe is for 
billing members authorized use of the Mess 

Policies and practices for storing, retrieving, nccesshig, retaining, 
and disposing of records in the system: 

Storage: Maintained in note book8A>inder8. 

Retrievabillty: FDed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Access controUed by Manager and restricted to authorized per¬ 
sonnel 

RetentioB and disposal: Records are retained until Official Audit 
and then destroyed through shredding, macerating, burning, pulp¬ 
ing, tearing into pieces. 

System maangerfs) and address: Administrative Assistant to the 
Secretary of the Air Force 

NotifkatloB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record sonree categories: IntcrnaDy generated 

Systems exempted from certain provisions of the act: NONE 


FI7603 DPMSPAA 

System name: Dishonored Check Control Record 

System location: Any or aU Nonappropriated Fund Instrumentali¬ 
ties (NAFIs) in the Air Force worldwide. Whether one exits, and 
for what length of time, depends on whether the NAFl has any 
dishonored check experience. 

At Headquarters United States Air Force, Washington DC 20330 
Categories of individuals covered by the system: AU personnel, 
military and civilian, whose personal checks are returned to NAFIs 
by the banking system and are dishonored for such reasons as in¬ 
sufficient funds, closed accounts, invalid signatures, bank errors, 
etc. 

Categories of records in the system: Form on which custodian 
maintains a record of dishonored checks. Up to 27 individual en¬ 
tries may be made per form. Data include name of maker/endorser. 
organization/address, name of bank, amount of check and reason it 
was dishonored, and whether the amount is collected or written off 
Authority for maintenance of the system: 10 USC8012 Chapter 3, 
Powers Section 301. 

Roudne uses of records maintained in the system, including catego¬ 
ries of u.sers and the purposes of such uses: To maintain a record of 
dishonored checks, to assist in collecting amounts due, and to com¬ 
pile a statistical quarterly report on dishonored checks. 

Polklea and praetkea for storing, retrieving, accessing, retaining, 
and disposing of records in the system:. 

Storage: Maintained in visible fOe binders/cabinets. 

RetrkvabilHy: Subjectively 
FOed by Name. . 

Safeguards: Records are accessed by pcrson(s) respon.sihlc for 
servicing the record system in performance of their official duties 
Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

RetentloB and disposal: Destroyed when purpose has been served 
and account settled through macerating, pulping, tearing, shredding, 
and burning. 

System managcr(s) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base. Texas 
78148. 

Notification procedure: Individuals may inquire of the appropriate 
Nonappropriated Fund custodian/manager in order to exercise their 
rights under the Act. 

Record access procedures: Individuals may inquire of the ap¬ 
propriate Nonappropriate Fund custodian/manager in order to exer¬ 
cise their rights under the Act. 

Contesting record procedures: The Air Force's rules for access to 
records aud for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Dishonored check and information 
thereon, bank correspondence. 

Systems exempted from certain provisions of the act: NONE 
F17603 DPMSTAB 

System name: Internal Accounts Receivable System 

System location: Individual membership association nonap¬ 
propriated fund instrumentalities (NAFIs) when deemed ap¬ 
propriate and necessary and approved by base commanders 
Systems exist at approximately 400 open messes worldwide and at 
50-75 other membership association NAFIs, such as rod and gun 
clubs, areo chibs. 

Categorks of individuals covered by the system: Active and retired 
mflitai^ and civilian personnel who are members of membership as¬ 
sociations. 

Categorks of records fas the system: Records are subsidiary ac¬ 
count ledgers maintained on individual members. 

Authority for maintenance of the system: Title lO, United States 
Code, Chapter 803, Department of the Air Force, Section 8012, 
Title 5. United States Code, Chapter 3, Powers Section 301 
Routine uses of records malQtained in the system, including 
rics of users and the purposes of such uses: Record charges and 
credits of members and to prepare billing statements. 

Poficks and practices for storing, retrieving, accessing, reUialsg, 
and disposing of records In the system: 
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storage: Maintained in visible file binders/cabinets. 

RetrievtbllHy; Filed by Name. 

Safeguardi: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retentioa and disposal: They are retained throughout the life 
cycle of credit sales and for as long as an individual remains a 
member. 

System manageifs) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph AFB, Texas 78148, 
NotifkatloB procedure: Individuals may Contact the appropriate 
Non Appropriated Fund custodian/manager in order to exercise 
their rights under the Act. 

Record access procedures: Same as procedures for notification. 
Coatestfaig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source catcgoeles: Individual members themselves, charge 
slips, payment receipts, checks, etc. 

Systems eiemptcd from certafai provisions of the act: NONE 
F17603 HC 

System name: Chaplain Fund Service Contract File 
System locatkw: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appen¬ 
dix to the Air Force's systems notice. 

Categories of Indlvidnab covered by the system: Contracting of- 
ficen and representatives. 

Categories of records In the system: Contract Between Local 
Cbaplam Fund and an Individual for Provision of Specified Ser¬ 
vices Not Available through other Funds 
Aathority for maintenance of the system: Title 10 USC 8012 and 
Title 10 USC 8034 

Routine nsca of records maintained in the system, including catego¬ 
ries of osert aad the purposes of such uses: Record of Terms of Con¬ 
tracts 

Policies and practices for storing, retrieving, accessing, retaining, 
tad dbpoalng of records in the system: 

Storage: Maintained in file folders. 

Retrievabllity: Ffled by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention aad disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(8) and address; Chief of Chaplains, Headquarters 
United States Air Force. 

NotificatioB procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

R^rd access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coatcstlng record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
^ individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information Obtained from Contractor 
Systems exempted from certain provUioBs of the act: NONE 

F17M13 OYUEBLA 
System name: Individual Earning Data 
System location: At headquarters of the major commands and 
reparale operating agencies. Official mailing addresses are in the 
irepartment of Defense directory in the appendix to the Air Force's 
systems notice. 

Individuals concerned and at Internal Revenue Service (IRS), 
^•regories of Individuals covered by the system: Off duty 
AD active duty military personnel, employed by Isolated Site 
Lounge Sundry Fund (ISLSF). 


Categories of records in the system: Individual pay records and 
identifies individual by name and social security account number 
(SSAN). 

Authority for maiotenance of the system: 10 USC 8012 

Routiue uses of records maintahied in the system, including catego¬ 
ries of users and the purposes of such uses: To report to the IRS ui- 
dividual earnings so that federal income tax may be collected on all 
payments made to individuals employed in the operation of an 
ISLSF 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievabllity: Filed by Name. 

Filed by Social Security Account Number tSSAN). 

Conventional. 

Safeguards: Records are accessed by person(sl responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in air force Communications 
Service Comptroller files for four years after wages are paid, then 
destroyed by tearing into pieces. Retained by individual for report¬ 
ing income to IRS. 

System manager(s) and address: Deputy Chief of Staff Comp¬ 
troller Headquarters AFCS. 

Comptroller of the Air Force. Headquarters United States Air 
Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F17607 DPMS 

System name: 17607 DPMS Nonappropriated Fund Instrumentalities 
(NAFIt) Financial System. 

System locatioB: At any of the foDowing: Air Force Military Per¬ 
sonnel Center, Randolph AFB TX 78148, MAJCOM headquarters 
and SO As, and Air Force NAFls when deemed appropriate and 
necessary and approved by the appropriate commander. System ex¬ 
ists within approximately 1,300 NAFls which include resale and 
revenue-sharing NAFls, general welfare and recreational NAFls, 
membership association NAFls, and special NAFls. Official mail¬ 
ing addresses are in the Department of Defense directory in the ap¬ 
pendix to the Air Force's systems notice. 

Categories of individuals covered by the system: Ail personnel, 
who are members of membership associations or authorized 
patrons of any of the above NAFls, and with whom financial 
transactions are conducted including the extension of credit in ac¬ 
cordance with Air Force regulations or those whose personal 
checks are returned to the NAFI by the banking system and are 
dishonored for such reasons as insufficient funds, closed accounts, 
invalid signatures, bank errors, etc. In accordance with appropriate 
Air Force regulations concerning NAFI participation, the above 
personnel may include, but are not limited to, active duty and 
retired military members and their dependents, members of US 
reserve components and Federally recognized National Guard 
units. Air Force, Army, or Naval Academy cadets; military mem¬ 
bers of foreign governments on duty with the DOD; DOD civilians 
and their dependents, other Federal Government employees work¬ 
ing on the military installations and their dependents, employees of 
Federal Government agencies working at the installation, contractor 
employees, technical representatives, and others who are 
authorized logistic support and work at the installation and where 
membership or usage would be in the best interest of the installa¬ 
tion, retired Federal Government service civilian personnel (civil, 
foreign service, etc.) who were mcmbers/pariicipants of a NAFI at 
time of retirement, commissioned members of the American Red 
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Cross, US Public Health Service, and the US Environmental 
Sciences Administrationu unremarried spouses and children of 
deceased active duty or retired members of the US Armed Forces, 
and certain other categories of individuals identified by Authorized 
personnel who directly support Air Force mission requirements. 
Abo, an personnel employed by or assigned to the NAFI in any 
manner who are involved in any financial transaction involving the 
NAFI whether internal or external, including but not limited to, the 
receipt or control of cash or other property. 

Categories of records in the system: Records necessitated by or 
resulting from financial transactions with authorized members, 
patrons, vendors, or those otherwise entitled to utilize or deal with 
a NAFI service. Such records include, but are not limited to, sub¬ 
sidiary account ledgers maintained on individual mem- 
bers/authorized patrons who are charged dues and/or extended 
credit including the use of billeting type facilities prior to payment, 
form(s) on which a record of delinquent accounts or dishonored 
checks and their disposition are maintained; and records of package 
liquor or other sales or services. Records necessitated for or by in- 
temal/extemal financial record keeping or asset control, including 
but not limited to the receipt and control of cash, custody for tangi¬ 
ble property, and any actions taken as a result of any irregularity. 

Antboffity for mafaitcnancc of the system: 10 United States Code 
8012, Secretary of the Air Force: powers and duties; delegation by. 
5 United States Code 301, Departmental regulations. Executive 
Order 9397, 22 November 1943, Number System for Accounts 
Relating to Individual Persons. 

Rootlac nssi of records maintained la the system, tncloding catego¬ 
ries of osers and the parposes of sock aaes: To record charges and 
credits of members and others authorized credit To prepare billmg 
statements or furnish data to an outside party to prepare billing 
statements. To maintain a record of dishonored checks. To assist in 
collecting all amounts due in accordance with established Air Force 
procedures. To compile a statistical quarterly report on dishonored 
checks and statistical data on delinquent accounts receivable for 
use with the financial reports. To verify eligibility to engage in 
financial transactions with NAFIs, including package liquor and 
other sales and extension of credit. To form a ^ta base within the 
financial system of the NAFIs. UiUized by personnel responsible 
for conducting Air Force morale, welfare, and recreation (MWR) 
Hnancial transactions. May be provided to commercial or nonprofit 
concerns conducting activities in support of, similar to, or in 
furtherance of. the Air Force programs involved. May be provided 
to any DOD component or any part thereof and, upon request, to 
any other federal, state, and local governmental agencies in the 
pursuit of their official duties. May alio be used for other lawful 
purposes including law enforcement and/or litigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dkposing of records in the system: 

Storage: Maintained in vitable file binders/cabinets. Also, may be 
maintained on computer records. 

Rctrievablllty: Filed by name and/or social security account 
number (SSAN); form title or computer product control number. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 
Personnel are propei^ screened and cleared for need-to-know. 
Records are stored in secured buildings or locked cabinets or 
rooms. 

Retention and disposal: Subsidiary accounts receivable are 
retained throughout the life cycle of credit sales and for as long as 
an individual remains in an active member/autborized patron status. 
Those forms used in connection with delinquent accounts or 
dishonored checks are retained until no longer needed. Record 
disposal for these and all other maintained records is in accordance 
with AFM 12-50. 

System oanagerfs) and addrem: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph AFB TX 78148. 

NodOcatloD procedure: Individuals may contact the appropriate 
nonappropriated fund financial management branch (NAFFMB) or 
the appropriate operating branch/sectioo manager in order to exer¬ 
cise their rights under tba Act. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Forces 
systems notice. 

Record access procedures: Same as procedures for notification. 

Contesdug record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 


Record source categories: Individual members/patron s/users of a 
service themselves, charge slips, payment receipts, checks, and 
other authorized financial forms and records. 

Systems exempted from certain provisions of the act: NONE 
F17Mr7 DPMSOAB 

System name: Air Force Open Mess Program 

System locatlau: At Air Force Military Personnel Center, Ran- 
dolph Air Force Base, TX 78148. 

At headquarters of major commands and at all levels down to 
and including Air Force installations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Categories of iadividnab covered by the system: Active duty mili¬ 
tary, retired military, Reserves, National' Guard, Department of 
Defense (DCH)) civilians, DOD Nonappropriated Funds (NAF) em¬ 
ployees, contractor personnel working on military installations, 
technical representatives, commissioned members of the American 
Red Cross, United States (US) Public Health Service, and the US 
Environmental Sciences Services Administration, and their depen¬ 
dents. 

Categories of records in the system: Membership applications, em¬ 
ployee performance evaluations, records of delinquent accounts, 
bad check reports, package store sales slips. 

Authority for maintenance of the system: Title 10, United States 
Code C^bapter 803, Department of the Air Force, Section 8012; 
Title 5, United States Code Chapter 3, Powers Section 301. 

Routine uaes ol records maintafoed In the system, iucladiaj; catego¬ 
ries of users and the purposes of such uses: To determine ebgibilhy 
criteria, retention/termiDation/promotion of employees, assist in 
financi^ management, provide audit trail. 

Policies and practices for storing, retrieving, acceming, rctahiing, 
and disposing of records in the system: 

Storage: Maintained on paper tape. 

Rctrbvabllity: By subject 

Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and dbposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texts 
78148. 

Notification procedure: Individuab may contact agency officials 
at the respective Open Mess location in order to exercise their 
rights under the Act. 

Record access procedures: Individuals may contact agency offi¬ 
cials at the respective Open Mess location in order to exercise their 
rights under the Act. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Member's application and participation. 
Open Mess manager, employees, vendors, package store manager. 

Systems exempted from certalu provbloiis of the act; NONE 
F17607 DPMSOBA 

System name: Aero Club Membership/Training Records 

System location: Each aero club office at respective Air Force In¬ 
stallations. 

Categories ol individuals covered by the system: AO aero club 
members. 

Categories of records ia the system: Membership application, 
training and currency records. 

Authority for maiatenance of the system: Title 10, United 
Code, Chapter 803, Department of the Air Force, Section 8012, 
Title 5, United States Code, Chapter 3, Powers Section 301. 
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Rootioc ases of records maintaloed In the system, including catego¬ 
ries of users and the purposes of such uses: Determine membership 
eligibility and maintain a record of training and currency of in¬ 
dividual members. 

Polkks and practices for storing, retrieving, accessing, retaining, 
■od disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retricvabllity: Ffled by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 

Reteotioa and disposal: Air Force records are transferred with in¬ 
dividual member or disposed of upon member's separation or 
resignation. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System managerfs) and address: Assistant Deputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base, Texas 
78148. 

NodBcatiaa procedure: Individuals may contact agency officials 
at the respective aero chib location in order to exercise their rights 
under the Act. 

Record access procedures: Individuals may contact agency offl- 
dab St the respective aero club location in order to exercise their 
rights under the Act 

Cootesthig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record aource categories: Membership application, training and 
currency records. 

Systems exempted from certain provisions of the act: NONE 
F17701 NGBJA A 

System name: Confidential Statement of Employment and Financial 
Interest 

System locatioa: NGB JA 

Categories of individuate covered by the system: All active duty 
military personnel. 

Air National Guard personnel. 

Categories of records la the system: Statements of Financial In¬ 
terest 


Authority for maintenance of the system: Executive Order 11222, 
8 May 65 

Routhic uses of records maintained fas the system, including catego- 
rits of users and the purposes of such uses: Routine use to include 
but not limited to retaining all information pertaining to an in¬ 
dividual including employment forms, employment and financial 
dopunents from individual, other Mvemment agencies and/or 
private coocema. To Keep a record of any employment or financial 
•ctbo of official interest or concerning promotion consideration, 
asiignmeot policies, selection, location and to report on or take ap¬ 
propriate action on individuate. 


NIktea and practices for storing, retrieving, accessing, retaining, 
sad dbpoting of records In the system: 

Storage: Maintained in file folders. 


®«trlevsblllty: Ffled by Name. 

Saf^aitte: Records are accessed by person(s) responsible for 
servking the record system in performance of their official duties. 


Reteotioa and disposal: Retained in office files until superseded, 
wsolete, no longer needed for reference^ or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. ^ 

System maaagerfs) and address: Director of Air National Guard, 
Headquarters United States Air Force. 

Nottfkiiion procedure: Requests from individuals should be ad- 
uressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
IMung access from the Systems Manager. 

<^t*stinf record procedures: The Air Force's rules for access to 
US' contesting and appealing initial determinations by 
roc individual coDccrned may be obtained from the Systems 


Record sonree categories: Information from the individual 
Systems exempted from certain provisions of the act: NONE 


F17701 OBXQPCA 

System name: 17701 OBXQPCA Cadet Accounting and Finance, 
System Code RZ, Data System Designator E516 

System location: United States Air Force Academy, USAF 
Academy CO 80840. Air Force Accounting and Finance Center. 
Lowry AFB, Denver, CO 80279. 

Categories of individuate covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records in the system: Individual computerized files 
containing pay data for all USAF Academy Cadets including 
Establishment/Chaoge in Personal Checking Account, Monthly Re¬ 
port of Contingency Fund Status, Contingency Fund Loan Request, 
Cadet Pay Order, Document Control Log, Recapitulation of Cadet 
Pay Account, Cadet Pay Authorization, Cadet Pay Monthly State¬ 
ment. Cadet Pay Record. Payment/ Collection Vouchers. Separa¬ 
tion Control Log, Electronic Data Processing Sheets, Microfilm 
Files, Cadet Pay Disk File, Quarterly FICA Report, Transmittal 
Letter. 

Anthority for maintenance of the system: lOUSC, 9331,9334,9342, 
9350; 37USC. 201 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose for which 
the information in the system is collected b to accumulate cadet 
pay entitlements (basic pay and subsistence), deductions (federal 
tax, social security, insurance premiums) in order to properly moni¬ 
tor the payments disbursed to the Air Force Cadet Wing (TAFCW). 
The only category of user b the Accounting and Finance Office, 
Cadet Pay Section and Paying and Collection Section. The specific 
uses of the information include determining the correct montUy net 
pay to be dbbursed to each cadet, preparing TD Forms W2 for the 
Internal Revenue Service, reporting deductions for the Federal In¬ 
surance Contribution Act to the Social Security Administration, 
charging the cadets for clothing bsues and miscellaneous charges 
from authorized USAF Academy sources, and the reporting of all 
expenditures to the Air Force Accounting and Finance Center. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposiag of recorda in the system: 

Storage: Maintained in file folders, in vbible ffle bin¬ 
ders/cabinets, in card files, on computer magnetic tapes, on disks 
or drums, on computer paper printouts, on roO microfilm. 

Retrievability: Ffled by Milit^ Service Number or other identifi¬ 
cation number or system identifier. 

Safegnards; Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in locked 
cabinets or rooms. 

Retention and dlspoanl: The original copy of Cadet Pay Record, 
Cadet Pay Order, Substantiating Pay Dc^uments and Transmittal 
Letter are forwarded to AFAFC, Lowry AFB, Denver, CO 80279. 
A microfilm copy of the Cadet Pay Record b maintained by USAF 
Academy Finance, Cadet Pay Section, USAF Academy, CO 80840, 
and b destroyed 4 years after graduation by cutting into pieces. Co¬ 
pies of Cadet Pay Orders, substantiating pay documents and post¬ 
ing medb records are retained 1 year after annual cutoff in current 
fOes area and forwarded to the USAF Academy Staging Area for 2 
additional years. Document Control Records are destroyed 90 days 
after close of FY to which they pertain. W-2 listings, quarterly 
FICA reports and CPITF interest distribution records are retained 
by Cadet Pay Section 6 years after CY to which they pertain. Audit 
registers are destroyed after 9 months. Financial statements, 
schedules and supporting data b destroyed after 4 years. Pay inqui¬ 
ries are destroyed after 2 years. AD destruction b accomplished by 
tearing into pieces. 

System maBager(fl) and address: Superintendent, United States 
Air Force Academy, Colorado, 80840. 

NotilicatioB procedure: Director of Accounting and Finance, 
United States Air Force Academy, Colorado, 80840. 

Record accew procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Cootesthig record procedures; The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categoHcs: Information obtained from source docu¬ 
ments (such as reports) prepared on behaD of the Air Force by 
boards, committees, panels, auditors, and so forth. 
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SyttcBif CKcmpted from certain proviiloBS of the act: NONE 


F17705 OEACYVA 

Syftem name: 17705 OEACYVA Accounting and Finance Officer 
Accounts and Substantiating Documents 

System liKatioa: Air Force Accounting and Finance Center, 
Lowry AFB, Denver, CO 80279. Denver Federal Archives and 
Records Center Bldg 48 Denver Federal Center, Denver, Colorado 
80225 

Categories of Individuals covered by the system: CtvOian personnel 
employed at or paid by AF Installations, Air Force active duty mili¬ 
tary personnel, Air Force Reserve and Air National Guard person¬ 
nel, Retired Air Force military personnel, and their aUotees. 

Categories of records in the system: individual military pay 
records; substantiating documents, such as, certificates for deduc¬ 
tions and retained military pay orders; records of travel payments; 
financial record data folders; miscellaneous military vouchers and 
statements; copies of morning or strength reports and personal 
financial records. 

Anthority for maintenance of the system: 31 USC 67(b). 

Routtne nset of records maintained in the system, including catego¬ 
ries ol users and the porposM of such nses: The purpose of this 
system is to serve as a repository from which information may be 
retrieved. The catei^ries of users and uses are federal agencies in¬ 
cluding, but not limited to, the Federal Bureau of Investigation; Of¬ 
fice of Special Investigtion, United States Air Force; Internal 
Revenue Service; and U. S. Attorneys for investigative purposes; 
And the General Accounting Office and Comptroller General for 
audit purposes. Also used by state, local and city governments to 
substantiate pay, eligibility for welfare and unemployment; the civil 
service commission for personnel management functiong. thr 
general public for garnishment of pay, employment purpemea'iand 
by by other Air Force and Depai^ent of Defense compomnath and 
Air Force members to substantiate claims, legality of payiiiefita,;'^ 
and service. Disclosures made pursuant to the freedom of u^lidmia^ 
tion act Disclosures to the Department of Justice for pradiial 
prosecution, civil litigation or investigation. llj, 

Policies and practices for storing, retrieving, accessing, teUlnfng, il 
and dispostag of records in the system: 

Storage: Maintained in file folders, in note books/binders, on 
computer paper printouts, on roO microfilm, and on microfiche. 

RetrievabilHy: Filed by Name, Social Security Number (SSN) or 
Military Service Number, accounting and disbursing station number 
and penod of data requested. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in locked 
cabinets or rooms, protected by guards and controlled by personnel 
screening. 

Retention and disposal: records are stored at Air Force Account¬ 
ing and Finance Center, updated and accessible for 18 months after 
receipt from Air Force Accounting and Finance Officers world¬ 
wide; then retired to the Denver Federal Archives and Records 
Center where they are retained for a period of 4 years, 9 months. 
Destruction is accomplished by sale to a salvage company for 
shredding. 

System manageifs) and addras: Comptroller of the Air Force, 
Headquarters United States Air Force. Director Accounting and 
Finance United States Air Force (USAF). 

NodflcatioB procedure: information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD Lowry AFB. Denver. CO 80279, telephone (303) 320- 
7553. Requester should be able to provide sufficient proof of identi¬ 
ty, such as name, social security number, duty station, place of em¬ 
ployment or other information verifiable from the record itself. 

Record access procedures: Requests from individuals should be 
addressed to AFAFC/DAD Lowry AFB. Denver. CO 80279, 
telephone (303) 320-7553. Requester should be able to provide suffi¬ 
cient proof of identity, such as name, social security number, duty 
station, place of employment or other information verifiable from 
the recoil itself. 


Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 


Record source categories: Information from Air Force Accounting 
and Finance Officers. 

Systems exempted from certain provisions of the act: NONE 
F17707 OEACYVA 

System name: 17707 OEACYVA Loss of Funds Case Files 

System location: Air Force Accounting and Finance Center, 
Lowry AFB, Denver, CO 80279. 

Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. Air Force active duty 
officer and enlisted personnel. Air Force civilian employees. 
Former Air Force civilian employees. Air Force Reserve and Air 
National Guard personnel. Retired Air Force military personnel. 

Categories of records in the system: information source docu¬ 
ments, reports of investigating officerfs) pertinent to losses in Air 
Force accounting and finance Officers: (AFOS) accountability, loss 
of funds settlement vouchers, material to determine cause of the 
loss, identification of personnel concerned in the loss, determina¬ 
tions of pecuniary liability, opinions from Judge Advocate General 
offices, opinions from the Comptroller General and from the 
General Accounting Office, and final determinations by the Secre¬ 
tary of the Air Force. 

Authority for malDtenance of the system: 31 USC 95a, 492b; 40 
USC 721-729. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: Loss of funds case files 
record the chronological history of losses or deficiencies in AFOS 
money accounts. Data contained in these files are used to prepare 
reports and statistics, and to develop facts necessary for adminis¬ 
trative adjudications of pecuniary responsibility. Users of the 
npeords system include, but are not limited to, attorneys, surety 
companies, and individuals for internal Air Force processing and 
outside litigation by those named in the case. Disclosures arc made 
r >tu the Department of Justice (for criminal prosecution, civil litiga- 
,.^plan, and investigation); to members of the general public wheo 
' ''pr^uired by the freedom of information act, to the Comptroller 
General and the General Accounting Office for audit purposes and 
iW opinions, to the Federal Bureau of Investigation and the Office 
of Special Investigations, United States Air Force (for investigation 
of possible criminal violations), and to various Air Force pay 
systems for implementation of administrative adjudications. 

Policies and practices for storing, retrieving, accessing, retainiag, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrlevability: FUed by Name. 

Saf^uards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties 
who are properly screened and cleared for need-to-know. Records 
are stored in security file containers/cabinets and Records arc 
stored in safes, protected by guards, and controUed by personnel 
screening and visitor registers. 

ReteiitioB and disposal: whenever relief from pecuniary responsi¬ 
bility for a loss is recommended and granted, records are retained 
at AFAFC for four years and then destroyed by tearing into pieces, 
shredding .pulping or macerating. Whenever one or more persons 
are held liable for a loss, and the loss is completely recovered, 
records are retained in AFAFC files for six years and then 
destroyed by tearing into pieces, shredding, pulping, or macerating. 

System managerfs) and address: Comptroller of the Air Force. 
Headquarters United States Air Force. Director of Accounting and 
Finance United States Air Force (USAF). 

NotIficatioB procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD. Lowry AFB. Denver, CO 80279. tclepbone (303) 
3207553. The requester should be able to provide sufficient proof of 
identity, such as name, social security number, military or civilian 
status, duty station or place of employment, or other infonnatioo 
verifiable in the record itself. 

Recnrd access procedures: Requests from individuals should bt 
addressed to AFAFC/DAD, Lowry AFB, Denver. CO 8027’, 
telephone (303) 320-7553. The requester should be able to provide 
sufficient proof of identity, such as name, social security number, 
militaiv or civilian status, duty station or place of employmenl. or 
other information verifiable in the record itself. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
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the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: information obtained from financial in¬ 
stitutions. police and investigating officers, witnesses and source 
documents (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisiona of the act: NONE 
F17708 OEACYVA 

System name: 17708 OEACYVA Claims case file - corrected military 
pay and allowances. 

System location: Air Force Accounting and Finance Center, 
Lowry AFB. Denver, CO 80279. and at the Denver Federal 
Archives and Records Center Denver Federal Center, building 48, 
Deover CO 80225 

Categorka of individuals covered by the system: Air Force active 
duty officer personnel and enlisted personnel, and former active 
duty military personnel; Air Force Reserve and Air National Guard 
personnel Retired Air Force military personnel. Air Force Acade¬ 
my cadets. Surviving dependents of military personnel 

Calcfortea of records In the system: Includes but not limited to the 
folk)wing retired pay information; reserve pay information; state¬ 
ment of service; travel orders; travel vouchers; leave records; in¬ 
dividual military pay records; discharge document; civilian earning 
statements; civQiafi earnings, wage and tax statement; income tax 
returns when provided by individuals to support a claim; copies of 
court martials; copies of non-judicial punishment, application for 
correction of military or naval records; requests, authorizations and 
pay ordera for bask aDowaoce for subsistence (BAS), separate ra- 
tions; record of travel payments; military pay and aBowancet 
voucher; bills of bding; supplemental wage and tax statement; de¬ 
pendents: address and name; social security number .of deceased 
retired Air Force members; pay adjustment authorization; medkal 
bOls and receipts; correspondence perta^hiog to above subject mat- 
ten. 

Authority for malnteBaacc of the system: 10 USC 1552 

Routiiic uses of records malataioed la the system, iaclndtag catego¬ 
ries of useri tad the purposes of such uses: The purpose of the 
record system is to determine the proper payment due ^sed on the 
correetko of military records. Users include, but are not limited to 
the following when claimant has his records changed to receive 
back pay for a period he was drawing unemployment, the amount 
of the payment is reported to the applicable state unemployment 
office. The various state unemployment offkes may use the infor¬ 
mation to either institute collection process from the member or to 
adjust their records. Pay adjustment data and supporting documen¬ 
tation is submitted to the accounting and finance office for pay¬ 
ment. and also to the Joint Uniform Milita^ Pay System (JUMPS) 
for memorandum type entry on master military pay account. Dis¬ 
closures made persuant to the Freedom of Information Act Diack>- 
suret to Department of Justke for criminal prosecution, civil litiga¬ 
tion, or inves^ation. Disclosures may also be made to the Internal 
Revenue Servke and to the Social Security Administration for their 
detemination of tax liabilitks and social security entitlements flow¬ 
ing from correctioos of military pay and allowances. 

PoUdet and praetkes for storing, retHcvlag, accessing, rcUialag, 
•ad dJspotiag of records la the system: 

Storage: Maintained in ffle folders. 

*^.**rievablllty: Filed by Name, Social Security Number (SSN) or 
Military Servke Number. 

Safegaarda: Records are accessed by custodian of the record 
system and by personfs) responsible for servicing the record system 
mperformance of their offkial dutks who arc properly screened 
»od cleared for need-to-know. Records are stored in security ffle 
cootainers/cabinets. protected by guards, and controlled by person- 
ocl icreening and visitor registers. 

Reteatloa and disposal: Folder is retained at Air Force Account¬ 
ing and Finance Centet for 3 and 1/2 years, after whkh lime it b 
sent to Deover Federal Archives and Record Center and destroyed 
n years from final closing date. Destruction is by shredding, 
mascerating, pulping, or burning. 

Syiuti maBageris) and address: ComptroUer of the Air Force, 

eadquarten United States Air Force. ; Director Accounting and 
rmance United States Air Force 

^/J**®'®**®* procedure: information as to whether the records 
information on an individual may be obtained from 
'^Ahe/DAD. Lowry AFB. Denver, CO 80279, telephone (303) 


320-7553. The Requester should be able to provide sufficient proof 
of identity, such as name. Social Security Number, driver.s license, 
military status, duty station or place of employment or other infor¬ 
mation verifiable from the record itself. 

Record access procedures: Requests from individuals should be 
addressed to AFAFC/DAD. Lowry AFB. Denver. CO 80279, 
telephone (303) 320-7553. The requester should be able to provide 
suffkient proof of identity, such as name, social security number, 
driverrs Ikense, milita^ status, duly station or place of employ¬ 
ment or other information verifiable from the record itself. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers, automated system interfaces, and source documents (such 
as reports) prepared on behalf of the Air Force by boards, commit¬ 
tees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F17708 OEACYVB 

System name: 17708 OEACYVB Claims case fUe - missing in action 
data 

System location: Air Force Accounting and Finance Center, 
Lowry AFB. Denver, CO 80279. and at the Federal Archives and 
RecoH Center Building 48 Denver Federal Center, Denver Co 
80225. 

Categories of Individuals covered by the system: Missing in action 
Air Force members; dependents of missing Air Force members; 
next of kin of missing Air Force members; and former wives of 
missing Air Force members. 

Categories of records in the system: Includes, but not limited to 
the folkwing statements of dependent.s expenses; Air Force Office 
of Special Investigation reports (OSD; correspondence requests for 
dependency determination; travel vouchers; travel orders; marriage 
certificates; birth certificates; annulments; divorce decrees; adop¬ 
tion papers; allotment documents (starts, stops, and changes); mili¬ 
tary pay and allowance vouchers; promotion orders ; military pay 
orders; financial statements; reports of casualty; wage and tax 
statements; guardianship papers; statements of servke; records of 
emergency data; assignments of assistance responsibility; leave and 
earnings statements; acknowledgments and/or transfers of casualty 
assistance; records of travel payments; per diem work sheets; pay 
adjustment authorizations; bills of lading; tax certificate statements; 
returned check records; public vouchers for purchases and ser- 
vkes; notice of premium due from commercial insurance compa¬ 
nies; car titles; Judge Advocate General opinions and interpretative 
memoranda; car insurance poUcy statements; requests for verifka- 
tion of deposits in Uniformed Services Savings Deposit program; 
public vouchers for refunds; military pay vouchers; letters of notifi¬ 
cation of pay increases and decreases; copies of missing membens 
last win and testament; Uniformed Services Savings Deposit state¬ 
ments; change of mailing address forms; copks of personal checks; 
breakdown of expenditures for investmeut purposes; military pay 
records of missing member; medkal history on dependents; and 
newspaper clippings. 

Authority for malBlenaocc of the system: 37 USC 551-558 

RoutiBC uses of records malBtaincd In the system, including catego¬ 
ries of users and the purposM of such uses: This record system is 
used for adjudkation and distribution of missing membens funds, 
and to make determinations of dependentis eli^bility and entitle¬ 
ment to pay allowances for parents, wives and children. Copies of 
parents: dependency affidavits and related correspondence may be 
furnished to the Air Force Offke of Special Investigation (OSD to 
verify statements made by the parents on application of claim for 
dependency. Data is also disclosed through correspondence with 
member.s dependents pertaining to distribution of monies. Copies 
of records may on occasion be furnished to other agencies, such as 
but not limited to Internal Revenue Servke (IRS), Social Security 
Administration (SSA), and the Veterans Administration (VA), and 
to state and local agencies for their determination for any obliga¬ 
tions, benefits and privfleges under their respective jurisdictions. 
On occasion information is provided to the comptroller general and 
the General Accounting Offke for decisions and audit purposes. In¬ 
formation is furnished to members of congress for replies to their 
constituents and for legislative purposes. Disclosures are made pur¬ 
suant to the Freedom of Information act. Disclosures are made to 
the Department of Justke for criminal prosecution, civil litigation. 


FEDERAL REGISTER, VOL 42. NO 188—WEDNESDAY, SEPTEMBER 28, 1977 





51000 


DEPARTMENT OF DEFENSE 


or investigation. Vouchers are provided to the Automated 
Uniformed Services Savings Deposit Program (USSDP). Vouchers 
and supporting documentation are provided to local accounting and 
finance offices for payment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrkvabilhy: Ffled by Name, Social Security Number (SSN), or 
Military Service Number. 

Safegnards: Records arc accessed by cus^ian of the record 
system and by person(s) resi^nsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for oeed'to*know. Records are stored in security file 
containers/cabinets, protected by guards, and controlled by person¬ 
nel screening and visitor registers. 

Retention and disposal: Records are retained for the entire time 
member is in a missing or prisoner status. If member is returned to 
military control , files are returned to military pay jacket (active 
duty). If member is declared kiDcd-in-action, ffle is processed as 
death case, retained at AFAFC for 3 1/2 years, then retired to 
Denver Federal Archives and Record Center, and destroyed 6 years 
after final closing date. Destruction is by shredding, mascerating, 
pulping, tearing, or burning. 

System managcits) and address: Comptroller of the Air Force, 
Headquarters Uni^ States Air Force. Director Accounting and 
Finance United States Air Force (USAF). 

Notification pracednre: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD. Lowry AFB, Denver, CO 80279, telephone (303) 
320-7553. The requester should be able to provide sufficient proof 
of identity, such as name, social security number, drivers license, 
military status, duty station or place of employment or other infor¬ 
mation verifiable from the record itself. 

Record aceem procedures: Requests from individuals should be 
addressed to AFAFC/DAD, Lowry AFB, Denver, CO 80279, 
telephone (303) 320-7553. The requester should be able to provide 
sufficient proof of identity such as name, social security number, 
drivers license, military status, duty station or place of employ¬ 
ment, or other information verifiable from the record itself. 

Coutesthig record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from financial, 
educational and medical institutions; automated system interfaces; 
police and investigating officers; the public media; and the bureau 
of motor vehicles. 

Systems exempted from certalu pravisioua of the act: NONE 
F17708 OEACYVe 

System uame: 17708 OEACYVC Claims case file - death gratuity 
records 

System locatlou: Air Force Accounting and Finance Center, 
Lowry AFB, Denver, CO 80279. and at the Denver Federal 
Archives and Record Center building 48, Denver Federal Center, 
Denver, CO 80225. 

Categories of Individuals covered by the system: Deceased active 
duty and former active duty Air Force members; dependents of 
deceased air force members; beneficiaries of deceased Air Force 
members; next of kin of deceased Air Force members. 

Categories of records fas the system: Includes but not limited to the 
following claim certification and vouchers for death gratuity pay¬ 
ments; claim for unpaid compensation of deceased members of the 
uniformed services; reports of casualty; travel vouchers; travel or¬ 
ders; military pay and allowance vouchers; wage and tax state¬ 
ments; miscellaneous income statements; divorce decrees; guardi¬ 
anship papers; death certificates; birth certificates; miliUry pay 
records, statements of service; military pay orders; employees: ex¬ 
emption for dependents certificates; authorizations to start , stop or 
change allotments; mailing address payment options for Joint 
Uniform Military Pay System (JUMPS); authorizations to start or 
stop basic allowance for quarters credit; document transmittals 
tJUMPS); military pay orders transfer in; requests and authoriza¬ 
tions to pay basic allowance subsistence and separate rations; 
records of emergency data; records of accounting and finance of¬ 
fice authorized payments, JUMPS; assignments of assistance 
responsibility, leave and earnings statements; acknowledgments 


and/or transfers of casualty assistance cases; records of travel pay. 
ments; special orders; record of courts-martial; per diem work 
sheets; marriage licenses; proceedings of homicide trials; court 
records; promotion orders; personal letters from deceased member 
to claimant; applications for commercial insurance; pay and allot¬ 
ment information on deceased members; affidavits in support of in 
local parentis relationships; pay adjustment authorizations; bills of 
lading; affidavits by natural custodian for clam on behalf of minor 
children; tax certificate statements; paternity admissions state¬ 
ments; social security wage adjustment data; leave records; cbims 
for unpaid pay and allowances of deceased member of the 
uniformed services where there is no designated beneficiary of the 
claimant; returned check records; aOotment reports; proof of adop¬ 
tion; and public vouchers for purchases and services. 

Authority for mainteuaucc of the system: 10 USC 1475-1480- 10 
use 2771 

Routiue uses of records maintaiued fai the system, including categs- 
ries of users and the purposes of such uses: The purposes of the 
record system are to compute death gratuity payments and pay- 
ments of unpaid pay and allowances and to determine the proper 
beneficiaries thereof. Vouchers and supporting documents arc for¬ 
warded to accounting and finance offices for payment, with 
authorizations for local Accounting and Finance Offices to pay 
death gratuities. Copies of records or requested information are 
furnished to other agencies, such as but not limited to Internal 
Revenue Service (IRS), Social Security Administration (SSA), and 
the Veterans Administration (VA), and to state and local agencies. 
Information is used by such entities to determine any obligations, 
benefits and privileges under their jurisdiction. Records are 
furnished to the General Accounting Office and the Comptroller 
General for determination purposes regarding proper beneficiaries 
and for audit. Information is furnished to members of Congress for 
replies to their constituents and for legislative purposes. Certified 
copies of past pay records are furnished to attorneys representing 
potential beneficiaries. Disclosures are made pursuant to the 
Freedom of Information Act. Disclosure to the Department of 
Justice for criminal prosecution, civil litigation or investigation. 

Poltctes aud praetket for storing, retrieving, accessing, retaining, 
and dbposiiig of records in the system: 

Storage: Maintained in file folders. 

Rctricvablllty: Filed by Name, Social Security Number (SSN) or 
Miktary Service Number. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records arc stored in security file 
containers/cabinets, protected by guards and controlled by penon- 
nel screening and visitor registers. 

ReteatloB and dbposal: Retained at Air Force Accounting and 
Finance Center for 3 1/2 years after closing date. Folder is then 
forwarded to Denver Federal Archives and Records Center and 
destroyed six years from final closing date. Destruction is by 
shredding, tearing, mascerating, pulping, or burning. 

System maBagcr(s) and addrem: Comptroller of the Air Force, 
Headquarters United States Air Force. Director Accounting and 
Finance United States Air Force (USAF). 

NadBcatioB procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD. Lowry AFB, Denver, CO 80279, tekphonc (303) 
329-7553. The requester should be able to provide sufficient proof 
of identity, such as name, social security number, drivers liccosc, 
military status, duty station or place of employment or other infor¬ 
mation verifiable from the record itself. 

Record accem procedures: Request from individuals should be ad¬ 
dressed to AFAFC/DAD, Lowry AFB. Denver. CO 80279. 
telephone (303) 320-7553. The requester should be able to provide 
sufficient proof of identity, such as name, social security number, 
drivers license, military status, duty station or place of employment 
or other information verifiable from the record itself. 

Contesting record proccdores: The Air Force's niks for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source cat^orles: Informatioa obtained from oducatioad 
and medical institutions, automated system interfaces, police and 
investigating officers, the public media, a slate or local gover^ 
ment, witnesses, and source documents (such as reports) prepared 
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00 bcbaU of tbe Air Force by boards, committees, panels, auditors, 
ind »o forth. 

Systems exempted from cerUla provisioas of the act: NONE 
F177©8 OEACYVD 

System name; 17708 OEACYVD Indebtedness and claims 
System location: Air Force Accounting and Finance Center, 
Lowry AFB, Denver, CO 80279. Denver Federal Archives and 
Record Center BWg 48 Denver Federal Center, Denver, Colorado 
80225. 

Calegorkf of individuals covered by the system: Active duty mili¬ 
tary personnel. Air Force civilian employees. Former Air Force 
civiliao employees. Air Force Reserve and Air National Guard per- 
lOQoel. Retired Air Force mOitary personnel. Air Force Academy 
cadets. Dependents of military personnel. Exchange Officers. 
FoieigD nationals. 

Cstegorks of records In the system: Records of current and 
former military members and civilian employees pay accounts 
showing entitlements, deductions, payments made, and any in¬ 
debtedness resulting from deductions and payments exceeding en- 
tjtleoents. These records include, but are not limited to, individual 
military pay records, substantiating documents such as military pay 
orders, pay adjustment authorizations, military master pay account 
print out from Joint Uniform Military Pay System (JUMPS), 
records of travel payments, financial record data folders, miscel¬ 
laneous vouchers, personal financial records, credit reports, 
promissory notes, individual financial statements, and correspon¬ 
dence. Applications for waiver of enx>neou8 payments or for remis- 
lion of indebtedness with supporting documents, including but not 
limited to. statements of financial status (personal income and ex¬ 
penses), statements of commanders, statements of Accounting and 
Finance Offkeri, correspondence with members and employees. 
(Haims of individuals requesting additional paymenU for services 
rendered with supporting documents including, but not limited to, 
time and attendance reports, leave and earnings statements, travel 
orden, travel vouchers, statements of non-availability of quarters 
and mess, paid receipts, and correspondence with members and 
employees. Delinquent accounts receivable from base Accounting 
and Finance Officers including, but not limited to, returned checks, 
medical services billinga, collection records, and summaries of the 
Air Force Office of Special Investigatioo and Federal Bureau of In- 
vesdgation reports. Reports from probate courts regarding estates 
of deceased debtors. Reports from bankruptcy courts regarding 
claims of the US against debtors. 

Autbortty for maJatenaBCC of the system: 31 USC 951-953; 10 USC 
2774; 10 USC 9837 (d); 5 USC 5584; 12 USC 1715m. 

Rootbie Btet of records maintained In the system, Including catego- 
lies of asm aod the pnrpoacs of snch uses: The information is col¬ 
lected to determine chgibOity for waiver of erroneous payments and 
remission of indebtedness or additional payments for services 
rendered. Abo, information is required to attempt collection of aB 
claims of the United States for money or property arising out of 
the activities of the United States Air Force. Claims of the United 
States may be compromised, terminated, or suspended when war¬ 
ranted by information collected. The records are used by, but not 
limited to, Air Force Accounting and Finance Center (AFAFC) 
Director of Accounting and Finance and Deputy Director of Ac¬ 
counting and Finance (HQ USAF/ACF). Assistant Secretary of the 
Air Force for Manpower and Reserve Personnel (SAF/MR). United 
States Air Force Comptroller (HQ USAF/AC), and the Comptroller 
(kneral. AFAFC/CC uses the information to make final deCermina- 
tions or recommendations to SAF/MR, HQ USAF/AC, or the 
CofflptroQer Oeneral; to furnish legal advice to operating officials; 
to establisb debts and respond to letters received from individuals. 
After action b completed, files are closed and filed in individual 
records. SAF/MR, HQ USAF/AC and the ComptroOer General use 
the files for making final determinations. Discloaures made pur¬ 
suant to the Freedom of Information Act Disclosures to the De¬ 
partment of justice for criminal prosecution, civil litigation or in¬ 
vestigatioo. 

Fsikiet and practices for storing, retrieving, accessing, retaining, 
tad disposfaig of rccordi In the system: 

Storage: Maintained in file folders aod on magnetic dhrds. 
*^*lrievabUJty: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system and by persoo(s) responsible for servicing the record system 
tt performance of their official duties who arc properly screened 
and cleared for nced-to-know. Records arc stored in security fdc 


containcrs/cabinets, protected by guards and controlled by person¬ 
nel screening and visitor registers. 

Retention and dbposal: Retained in office files for one year after 
annual cut-off, transferred to the Denver Federal Archives and 
Record Center for nine additional years, and then sold to salvage 
paper companies to be destroyed by shredding, tearing, roascerat* 
ing, pulping or burning. 

System managerfs) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. Director Accounting and 
Finance United States Air Force (USAF). 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD. Denver,. CO 80279, telephone (303) 320-7553. 
Requester should be able to provide sufficient proof of identity, 
such as name. Social Security Number, military status , duty sta¬ 
tion or place of employment, or other information verifiable from 
the record itself. 

Record access procedures: Requests from individuals should be 
addressed to AFAFC/DAD. Denver, CO 80279, telephone (303) 
320-7553. Requester should be able to provide sufficient proof of 
identity, such as name. Social Security Number, military status , 
duty station or place of employment, or other information verifia¬ 
ble from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from financial and 
medical institutions; automated system interfaces; police and in¬ 
vestigating officers; the public media; a state or local government; 
and source documents (such as reports) prepared on behalf of the 
Air Force by boards, committees, panels, auditors, and so forth; 
credit bureaus; Bureau of Employees Compensation. Veterans Ad¬ 
ministration; Social Security; Internal Revenue Service; Federal 
Housing Administration; health insurance companies; U.S. Army 
Finance and Accounting Center; Navy Finance Center; Base Ac¬ 
counting and Finance Officers, Major Commands; Comptroller 
General; and corrcspofTdence with individual concerned or his 
representative. 

Systems exempted from certain provisions of Che act: NONE 
ri7709 OEACYVA 

System name: 17709 OEACYVA Reports of Survey. 

System location: At Air Force Accounting and Finance Center 
Lowry AFB, Denver CO 80279. Headquarters, of the United States 
Air Force, major commands and major subordinate commands. Air 
Force installations. 

Categories of Individoab covered by the system: Air Force active 
duty officer and enlisted personnel. Air Force civilian employees 
and former employees. Air Force Reserve and Air National Guard 
personnel. Retired Air Force military personnel. Air Force Acade¬ 
my cadets. Exchange Officers. 

Categories of records In the system: Records include but are not 
limited to documentation of facts developed and liability ascer¬ 
tained pertaining to loss of. or damage to. Air Force owned or con- 
troUed property. Records arc reports of survey; government proper¬ 
ty lost, damaged (GPLD) survey certificate; reports of survey re¬ 
gister, survey Officers : reports of investigation, depositions, af¬ 
fidavits, exhibits such as appraisals, reports, record copies, records 
of property maintenance, historical and other inspection reports, 
procurement records, security forces investigation reports, fire de¬ 
partment and community and state police reports, and Judge Ad¬ 
vocate General opinions. 

Authority for mainteiuincc of the system: 10 USC 9832, 9835; 37 
USC 1007, 32 USC 710 

Routiae uses of records maintalaed in the system, Includiag catego¬ 
ries of users and the purposes of such uses: the purposes of the 
record system arc to determine responsibility and pecuniary liability 
and to adjust accountability for the loss, damage, or destruction of 
public property under Air Force control. The category of users aod 
uses include but are not limited to: Department of Defease and Air 
Forcee components; other federal agencies, including but not 
limited to the Department of Justice for criminal prosecution, civil 
litigation, or investigations; the Federal Bureau of Investigation for 
investigation of possible criminal violations; and the Internal 
Revenue Service for tax determinations resulting from Air Force 
adjudications of pecuniary responsibility; the CivQ Service Com- 
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mission for personnel management functions; and state and local 
courts and law enforcement agencies. The report of survey is used 
to record and present facts in support of a determination of pecuni¬ 
ary liabflity and to serve as, or support, a property adjustment 
voucher. The GPLD Survey certificate is used to authorize adjust¬ 
ment of property records of government property when a report of 
survey is not required. The facts recorded may be used in establish¬ 
ing cause of loss or damage to private or government property. Dis¬ 
closures made pursuant to the Freedom of Information Act. 

Policies and praedees for storfaig, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders, in note books/binders, in visi¬ 
ble file binders/cabinets, in card files. 

Retrievability: Filed by other identification number or system 
identifier. Conventional indices keyed to name. 

Safegnards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties 
who are properly screened and cleared for nced-to-know. Records 
are stored in security file containers/cabinets, in safes, vaults, 
locked cabinets or rooms. Records are protected by guards. 
Records are controlled by personnel screening and by visitor re- 
fislers. Files are given the same protection as the property ac¬ 
countability records with which they are associated. 

Retention and dlqMMal: Files are destroyed three years after final 
action if pecuniary liability is not assessed, and three years after 
collection or ten years aiter final action, whichever is sooner. 
Destruction of unclassified reports may be made by shredding. 
Classified reports must be destroyed in presence of Records 
Management Officers by shredding, pulping, macerating, or burn¬ 
ing. 

Sysleni managerfs) and address: Comptroller of the Air Force, 
He^quaitcrs Unit^ States Air Force. Director of Accounting and 
Finance United States Air Force (USAF). 

Nodflcatlon procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD, Denver, CO 80279, telephone (303) 320-7553. Infor- 
amtion pertaining to geo^phicaOy dispersed elements of the 
record system may be c^tained from the documentation manager at 
the applkable Air Force component listed in the Department of 
Defense directory in the appendix to the Air Forcee systems notice. 
Requester must present sufficient proof of identity, such as full 
name, social security number (SSN), military or civilian status and 
grade, and approximate date and k^tion of incident involving re¬ 
port of survey or other information verifiable from the record it¬ 
self. 

Record access procedures: Requests should be addressed to 
AFAFC/DAD, Denver, CO 80279, telephone (303) 320-7553. 
Requester must present sufficient proof of identity, such as full 
name, SSAN, mihtary or civilian status and grade, and approximate 
date and location of incident involving report of survey or other in¬ 
formation verifiable from the record itself. 

Contesting record proc^ures; The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from police and 
investigating officers, the public media, the bureau of motor vehi¬ 
cles, a state or local government, an international organization, a 
coit>oration, witnesses, or source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. Information also obtained from Air Force 
property records. 

Systems exempted from certain proviaioBS of the act: NONE 
F17718 OEACYVA 

System name: 17718 OEACYVA Account receivable records main¬ 
tained by Accounting A Finance 

System lucatlou: Air National Guard activities. Accounting and 
Finance Offices at Air Force bases. Air Force Reserve units, in the 
appendix to the Air Force's systems notice. At Air Force com¬ 
ponents listed in the Department of Defense directory in the appen¬ 
dix to the Air Force system notice, Denver Federal Archives and 
Record Center, Bldg 48, Denver Federal Center, Denver, CO. 
80225. 

Categortet of individuals covered by the system: Active duty mili¬ 
tary personnel. Air Force civilian employees and former employees. 
Air Force Reserve and Air National Guard personnel. Retired Air 


Force military personnel. Union or Association management oer 
sonnel. Contracting officers and representatives. Air Force Ac^e- 
my cadets. Dependents of military personnel. Foreign Nationah 
residing in the United States. American Red Cross personnel Peace 
Corps and State Department personnel. Exchange Officers. And 
other individuals who may be indebted te the Air Force. 

Categories of records in the system: Records maintained by the 
system include but are not limited to documentation pertaining to 
telephone bills, utility bills, check issue discrepancies, dishonored 
checks, postal fund losses, reports of survey, freight losses in shin- 
ments, involuntary collections, erroneous payments, property 
losses and damages, administratively ascertained indebtedness of 
Airmen, withholding for subsistence and other supplies, losses of 
funds, government losses in shipments, unauthorized allotment pay¬ 
ments, setoff of final pay, detentions of pay by reason of courts 
martial or forfeiture or fines documentation. 

Authority for maintenauce of the system: 5 USC 5512-5514- 10 
use 86-89; 10 USC 856; 10 USC 9832; 10 USC 9837(b)- 31 UsC 
71; 31 USC 82(a); 31 USC 95; 31 USC 492(a)-<c); 37 USC 1007(bl 
(c).(f),(g); 40 USC 721-729; 49 USC 1 et. Seq.; 5 USC 552. 

Routine uses of records maintained in the system, including catege. 
lies of users and the purposes of such uses: Records are used to sup¬ 
port customer billings and coOections. Recipients of infonnatioo 
from the record system include, but are not limited to, the Comp¬ 
troller General and the General Accounting Office (for opinions and 
audits); credit bureaus (for credit investigations); Internal Revenue 
Service (for determination of tax habihtjes); Office of Special in- 
vestigations-USAF, Federal Bureau of Investigation, US Secret 
Service, state and local law enforcement authorities (for criminal 
investigation and civfl court proceedings); trustees in bankruptcy; 
Veterans: Administration (for its Administration of laws pertaining 
to veterans: benefits); correspondence with aU of the above and 
their dependents and survivors and to members of the general 
public as required by the Freedom of Information Act. Disclosures 
are also made to the Department of Justice for criminal prosecu¬ 
tion, civfl litigation or investigation and to other Air Force and De¬ 
partment of Defense components for identification of and/or ap¬ 
propriate action on personnel subject to check cashing privileges. 

Policies and practices for storing, retrieving, accessing, rttaisiag, 
and disposing of records in the system: 

Storage: Maintained in file folders, in note books/binders, in visi¬ 
ble file binders/cabinets, in card files and on computer magnetic 
tapes. 

RcCrIevabllky: Filed by Name, Social Security Number (SSN), 
Military Service Number or Civil^ Payroll Number. 

Safeguards: Records are accessed by custodian of the record 
system. Records are accessed by personU) responsible for servicing 
the record system in performance of their official duties. Record! 
are accessed by authorized personnel who are properly screened 
and cleared for need-to-know. Records are stored in security fik 
containers/cabinets or locked cabinets or rooms. Records are pro¬ 
tected by guards. Records are controlled by personnel screening 
and by visitor registers. 

RctentloB and disposal: Retention is for up to five years or until 
discrepancies are cleared. Destruction is accomplished by tearing, 
shredding, pulping, macerating, or burning. 

System managerfs) and address: Comptroller of the Air Force. 
Headquarters United States Air Force. Director of Accounting and 
Finance USAF; Accounting and Finance Officers at Air Force in¬ 
stallations. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD. Denver CO 80279, telephone (303) 320-7553. Infor¬ 
mation pertaining to geographically dispersed elements of the 
record system may be obtained from Documentation Maoagen at 
the applicable Air Force component listed in the Department of 
Defense directory to the Air Force system notice. The requester 
should be able to provide sufficient proof of identity, such as 
name, social security number, service number, military status, duty 
station or place of employment, or other infonnatioD which may be 
verified from the record itself. 

Record access procedures: Requests from individuals should be 
addressed to AFAFC/DAD, Denver CO 80279, telephone (303) 320- 
7553. Information pertaining to geographkafly dispersed elements 
of the record system may be obtained from Documcntatioi 
Managers at the applicable Air Force component listed in the De¬ 
partment of Defenae directory to the Air Force system notice. The 
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uesier should be able to provide sufficient proof of identity, 
as name, social security number, service number, military 
datos duty station or place of employment, or other information 
may be verified from the record rtself. 

Ctatesting record procedures: The Air Force's rules for access to 
cords and for contesting and appealing initial determinations by 
J[e individual concerned may be obtained from the Systems 
Manager 

Record source categories: Information obtained from previous em- 
ulovcrs. financial institutions, educational institutions, medical in- 
^lions. trade associations, police and investigating officers, the 
bureau of motor vehicles, a state or local government, international 
onanization, a corporation, witnesses, source documents (such as 
flfSrts) prepared on behalf of the Air Force by boards, commit* 
1 ^ panels, auditors, and so forth. Charges and invoices from 
other Air Force and Department of Defense components at 
Headquarters, major command and base levels; Internal Revenue 
Service; Social Security Administration; and Veteran's Administra- 
tiofl. 

Systemi esemplcd from certain provisloiis of the act: NONE 
F17720 SGHC A 
SyiKB aane: Control Logs 

SnlcD location: At Air Force hospitals, medical centers and 
dioict. Official mailing addresses are in the Department of Defense 
^tory in the appendix to the Air Force's systems notice. 

CsUgorict ol individuals covered by the system: Dependents of 
nilitary personnel. 

AH personnel authorized treatment in a military medical facility 
CakRorics ot records la the system: Controls for payment of sup* 
pleuKota) medical care and civilian medical, dental and veterinary 
esre 

Asthority for mainteuoiice of the system: 10 USC 8012 
RtotliK uses of records mahitaiiied In the system, including catego* 
rtes of osers and the purposes of such uses: To insure duplication of 
psyoent to provider is not made 

FsUciet and practices for cstoring, retrieving, accessing, retaining, 
lid disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

RetrievablUty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

Safeguards: Records are accessed by ciAStodian of the record 
lystem 

Records are accessed by penion(s) responsible for servicing the 
record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention nod diaponni: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

SysteiB mnnngcrfs) and address: Medical Service Account Of* 
ficen at all Clinics. Hospitals, Medical Centers 
Notffkatloa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may he obtained from the Systems 
Manager 

Record source categories: Information obtained from financial in¬ 
stitutions. 

Information obtained from medical institutions. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
wdrtors, and so forth. 

Systems eiemptcd from certain provisions of the net: NONE 
F17720 OCGBUZA 

System oime: Control log for civilian medical care 
System location: At Aerospace Defense Command Air Force Sta- 
wni stations official mailing addresses arc in the Department of 
irefcnsc directory in the appendix to the Air Forces systems notice. 


Categories of individuab covered by the system: Active duty per¬ 
sonnel, retired military personnel, dependents of active duty and 
retired personnel. 

Categories of records in the system: Lbting of patients receiving 
civilian medical care at Air Force expense. Giving dale of care and 
nature of medical problem. 

Authority for maintenance of the system: 10 United States Code 
section 8012, Secretary of the Air Force powers and duties; delega¬ 
tion by; compensation. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose for system is to 
prevent double payment for civilian medical care obtained at air 
force expense. Users are medical technicians at medical aid stations 
use of system is to verify that no prior payment has been made and 
that civilian medical care was properly authorized. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system; 

Storage: Maintained in note books/binders. 

RetrievabilHy: Filed by other identification number or system 
identifier. 


Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Rcteaild^ and dbposal: Retained in office files for one year after 
axretnal c^nt'^ff, then destroyed by tearing into pieces, shredding, 
pu1}?ikg^|^oiacerating. or burning. 

Systera mJinngcr(s) and address: The senior medical technician at 
tttcb Air Force station 

NotifiCalioa procedure: Requests from individuals should be ad¬ 
dressed K> the Systems Manager. 

full name, date medical care received, may vUit medical aid sta¬ 
tion and presenting valid identification card or drivers license. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 


Systems exempted from certain provbions of the set: NONE 


F17720 OEACYVA 


System name: 17720 OEACYVA Travel Records 

System location: Air Force Accounting and Finance Center, 
Lowry AFB, Denver, CO 80279. accounting and finance offices at 
Air Force bases, the addresses of which are listed in the depart¬ 
ment of Defense directory in the appendix to the Air Force system 
notice; and at the Denver Federal Archives and Records Center, 
Denver Federal (Center, Bldg 48, Denver. CO. 80225. 

Categories of individuab covered by the system: Active duty mili¬ 
tary personnel. Air Force civilian employees and former employees. 
Air Force Reserve and Air National Guard personnel. Retired Air 
Force military personnel. Air Force Academy 
nominees/applicants/cadets. Senior and Junior Air Force Reserve 
Officers. Dependents of military personnel. Foreign Nationab 
residing in the United States. Exchange Officers. Any other in- 
dividu^ in receipt of competent travel orders. 

Categories of records In the system: Documents include but are 
not limited to travel vouchers and subvouchers; travel allowance 
payment lists; travel voucher or subvoucher continuation sheets; 
vouchers and claims for dependent travel and dislocation or trailer 
allowance; certificate of government quarters and mess; multiple 
travel payments list; travel payment card; requests for fiscal infor¬ 
mation concerning transportation requests, bi^ of lading, and meal 
tickets; public vouchers for fees and mileage of witnesses; claims 
for reimbursement for expenditures on official business; claims for 
fees and mileage of witness; certifications for travel under clas¬ 
sified orders; travel card envelopes; statements of adverse effect- 
utilization of government facilities; and correspondence relating to 
the above subject matter. 

Authority for maintenance of the system: 37 USC 404-412; 5 USC 
2105. 2106, 5561, 5564, 5701-5708, 5721-5730. and 5742. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes for which 
information in the system b collected include but are not limited to 
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paying travel cntitkcDeDU and supporting the payneni of travel en- 
thlcmentt to military and cfvili^ personnel Uses made of the 
records by the paying Accounting and Finance Office, other Air 
Force and Dept of Defease cempooents include but are not limited 
to the CoDowmg: payment of advances; payment of per diem at 
temporary duty stations; setltcment payments upon completion of 
travel; payment of mileage upon separation or release from active 
duty; consolidatioD of payments; payment of dependents: travel; 
payment of dislocation or trader allowance; to support a traveler:! 
entitlement to a specific rate of per diem, to list multiple payments 
for travel and temporary duty p^ormed under like conditions and 
circumstances; as a control record of all travel payments made to 
an individual; to query the United States Army Finance and Ac¬ 
counting Center for information contained on transportation 
requests, bills of lading, and meal tickets; payment of fees and al- 
lowances to civdian witnesses who are not u.s. Govemment cm* 
ployces; payment of expenses incurred within and around duty sla* 
tkms; supports the Invel voucher in lieu of classified orders; up* 
dates leave records. Other users and specific uses made by them tn- 
clude but arc not Hinitcd to Account!^ and Finance Officers, who 
use travel records to pay travel entitlements to military and civilian 
personnei who perform official travel; traffic management Officers, 
who use travel records to support the issuance of transportation 
requests and to support the movement of household goods or house 
trailer; Internal Revenue Service, which receives and records tnfor* 
maCion concerning the payment of travel aBowances which are sub* 
ject to federal income tax; the Civil Service CommUskin which 
uses the records for personnel management functions; General Ac* 
counting Office (GAO), which uses travel records for auditing ac¬ 
tivities and for tte setllemeat of quettioDabk travel claiina; Office 
of Special investigation, United States Air Force (OSD. which uses 
travel records in the investigation of suspected fraud cases; Air 
Force Audit Agency (AFAA). which uses travel records in pci* 
forming routine audit activities; Department of Justice (disclosures 
for criaaina] prosecution, civfl litigation or investigatioo); and dis- 
closurea made pursuant to the Fre^om of Information Act. 

Poikks and praclkca for storing, rcirleving. occcaidng, reUinleg, 
nnd dtipsafag of reenrda la the flystni: 

Storage: Mamtained k file folders, note books/bmders. visible 
file btodcn/cabineU, and card files. 

Rctrkvabllity: Filed by Name. Social Security Number (SSN) or 
by other identxlkatioo number or system identifier. 

Saftfoarda: Records are accessed by custodian of the record 
system and by ptrson(s) responsible for sen'ictng the record system 
in performance of their offkial duties who are properly screened 
and cleared for need-to*know. Records are stored to secunty file 
GQQtainen/cabinets, safes, vaults, and locked cabinets or i*.joms. 
Records are protected by guards. Records are controlled by person¬ 
nel tcreeiuitf and by visitor regiateni. 

Retention and disposal: The original voucher and related support¬ 
ing documents are stored at the Air Force Accounting and Fmance 
Center, Denver, CO. for 18 months and then moved to the Denver 
FederBl Archives and Records Center for 4 years and 9 months 
after which they are sold to salvage companies for destructioo by 
shredding. Copies of the original voocImt and related supporting 
documents are maintained by field accounting and finance offices 
for 3 years and then destroyed by burning, shredding, tearing, pulp¬ 
ing or macerating. 

System managerfs) and address: ComptroOer of the Air Force. 
Headquaners United States Air Force. Director Accounting and 
Pinsnee United States Air Force (USAF). At base level the system 
manager is the local Accountutg and Finance Officer. 

NedOcatlou procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD. Lowry AFB, Denver, CO 80279. telephone (303) 
320*7553. Requester should be able to provide sufficient proof of 
identity, such as name, social security number, duty station, place 
of employment, and specify the accounting and disbursing station 
number, voucher number, date of voucher, or other informatioD 
verifiable in the record itself. 

Record access pmccdurcs: Request from individuals should be ad¬ 
dressed to AFAFC/DAD, Lowry AFB, Denver, CO 80279, 
telephone (303) 320-7553. Requester should be able to provide suffi¬ 
cient proof of identity, such as name, social security number, duty 
station, place of employineot, and specify the accounting and 
diatmrsing station number, voucher number, dale of voucher, or 
other informatioo verifiable from the record itself. 


Contesting record procedures: The Air Force's rules for acceti to 
records and for contesting and appealing initial detennioaticni by 
the individual concerned may be obtained from the Systeau 
Manager. 

Record source ca^orks: Information is acquired from but not 
limited to the individual traveler; related voucher docummu sucb 
as those described above in the description of catcgonei of 
records; Office of the Judge Advocate; the Comptroller, Gcncrsl 
Accounting Office; Congress; Accounting and Finance Ofriceit 
Traffic Management Officers; Consolidalcd Base Personnel Of’ 
fleers; the Air Force Accounting and Finaoce Center; and other Air 
Force and Department of Defense components. 

Syfftems exempted from certaio provbloiM of the act: NON H 
FI772I ADPMSNA 

System name: Employee Group Life and Health Insurance Plan 

System location: At Air Force Military Personnel Ccnier, Ran¬ 
dolph Air Force Base, TX 78148. 

At Air Force instaUations only. Official mailing addrcs'ics are n 
the Department of Defense dirrx'iory in the appendix to the Au 
Force's systems notice. 

Categories of kdividuaU covered by the system: All full tiac 
Nonappittpriated Fund employees enrolled in the plan. 

Categories of records In the system: Copy of Personnel Actkwj 
Request provided by Civilian Pcrsoonel Office 

Authority lor malnieoaoce of the system: Title 10, United States 
Code, Chapter 803, Department of the Air Force. Section 8012; 
Title 5, United States Code, Chapter 3, Powers Section 301. 

Routiae uses of records maiutafaied i« the system, fncludioft catego¬ 
ries of users and the purpom ol such uses: To pay insurance carrier 
btUings. 

PoUdet acd practices for storing, retrieving, nccessisg, rttainioi, 
and dhrpooliig of records In the system: 

Storage: Maintained in visible file binders/cabtncis. 

RctrievabilMy: Filed by Name. 

Safeguards: Records aie accessed by custodian of the record 
system. 

Records are accessed by persons) responsible for servatng the 
record system in pcrfonnance of their official duties. 

Records are accessed by authorued penccnel who are properly 
tcrecncd and cleared for need to*fcnow. 

Records are stored in locked cabmets or rooms. 

Rcfcnlloa and dkqM*^* Retained in office files for one year after 
annual cul-off, transferred to a staging area for one addiiioosl yesr, 
then destroyed by tearing into pieces, shredding, pulping, macent- 
tng, or burning. 

Files are retained for one year and sent to the administrative 
staging area for disposition. 

System manager (f> and addrem: Comptroller, Air Force Welfare 
Board, Randolph Air Force Base, Texas 78148. 

NorifkaticHi procedure: Requests fron individuaU tbould be ad¬ 
dressed Lo the Systems Manager. 

Riecnrd access procedures: Individual can obtain assuuaoce h 
gaining access from the Systems Manager. 

Contesting record proccdum: The Air Force's rul£:> for scceu to 
records and for cooiesting and appealing initial detcrminaiioiu by 
the individual concerned may be obtained from the Sysiemi 
Manager. 

Record source categories: Pcrsooncl Actiuo Request. Air Force 
Form 2545, provided by Civilian Personnel Office. 

Systems exempted from certain provlsloDS of the act: NONE 
F17721 DPMSN B 

System name: Fmployec's Quarteiiy Federal Tax Return 

System locatioB: At Air Force Military Personnel Center, Raa- 
dolph Air Force Base, TX 78148. 

At Air Force installations only. Official mailing addrestci are ia 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Categories ol Individuals covered by the system: All NoBap 
propriated Funds full time and temporary employees. 

Categories of records in the system: Payroll Data 

Anthority for malnlcnance of the system: Title 26 United Sutd 
Code, Internal Revenue Code, required by Department of the Trta* 
sury Internal Revenue Service. 
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Routine uses of records malnUined in the system, including catego¬ 
ries of users and the purposes of such uses: Quarterly report for tax 
purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: By employee payroll identification number. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(8) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared-for need-to-know. 

Records are stored in locked cabinets or rooms. 

Records are stored in safes. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Comptroller, Air Force Welfare 
Board, Randolph Air Force Base, Texas 78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Or individuals may contact agency officials at respective Air 
Force installations to exercise their rights under the Act. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

or as included in above (notification) procedures. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record * source categories: Personnel Action Request, Air Force 
Form 2545, provided by Central Civilian Personnel Office. 

Systems exempted from certain provblons of the act: NONE 
F17721 OEACYVA 

System name: 17721 OEACYVA Civilian Pay Records 

System location: Air National Guacd activities. Accounting and 
Finance Offices at Air Force bases. Air Force Reserve units, in the 
appendix to the Air Force's systems notice, addresses of geographi¬ 
cally dispersed units may be obtained by reference to Air Force 
components listed in the Department of Defense directory in the 
appendix to the Air Force notice. 

Calcgorkfl of Individuals covered by the system: Air Force civilian 
employees. 

Categories of records In the system: Individual pay records; In¬ 
dividual leave records; source documents for posting leave and at¬ 
tendance; individual retirement deduction records; source docu¬ 
ments maintained in connection with retirement deduction records 
and control files thereon; wage and separation information files; 
health benefit records; income tax withholding records; allowance 
and differential eligibility ffles, such as, but not limited to clothing 
allowances and night rate differentials; withholding and deduction 
authorization files, such as, but not limited to federal income tax 
withholding, insurance and retirement deductions; accounting docu¬ 
ment files; input data posting media, such as, but not limited to 
time and attendance cards and reports and personnel actions affect¬ 
ing pay; accounting and statistical reports and computer edit 
listings; claims and waivers affecting pay; control logs and collec¬ 
tion/disbursement vouchers; listings for administrative purposes, 
such as, but not limited to health insurance, life insurance, bonds, 
locator ffles and checks to financial institutions; correspondence 
with the Civilian Personnel Office, dependents, attorneys, sur¬ 
vivors, insurance companies, financial institutions, other govern¬ 
mental agencies and others; leave and earnings statements; travel 
records; and separation documents; official correspondence; 
federal, state and tax reports and/or tapes; forms covering pay 
changes and deductions, and documentation pertaining to garnish¬ 
ment of wages. 

Authority for maluteoance of the system: 5 USC Chapters 53, 55 
and 81. 

Roudae uses of records malutalBed la the system, lacluding catego¬ 
ries of users and the purpetses of such uses; The records are used to 
accurately compute individual employee's pay entitlements and to 
withhold required and authorized deductions and issue payroll 


ISSUANCES 

checks for amounts due. Output products arc forwarded as required 
to other subject matter areas to ensure accurate accounting and 
recording of pay to civilian employees. These records and related 
products arc also used to verify and balance in the civilian pay of> 
ficc and other applicable subject matter areas and to report infer* 
mation to recipients, other government, and nongovernment agen¬ 
cies. Such recipients and agencies include, but arc not limited to 
the individual employee; banks which credit the employee's ac¬ 
count if the employee has requested his check to be sent to the 
bank; financial organizations which credit the employee's account 
if the employee has requested a savings allotment; other approved 
organizations which an employee has designated for an allotment- 
health benefit carriers to ensure proper credit for the employee 
authorized health benefit deductions; employee organizations for 
which the employee has requested a dues deduction (reasons for 
nondeduction of dues wiD be shown, if applicable); the US Treasu¬ 
ry, which maintains <^ash accountability; the Internal Revenue Ser¬ 
vice for recording withholding and social seu2curity information; 
the Social Security Administration and Civil Service Commission 
which credits the employee's account for Federal Insurance Con¬ 
tributions Act or Civil Service Retirement withheld; State revenue 
departments which credit employee's state tax withholding; State 
employment agencies which require wage information to determine 
eligibility for unemployment compensation benefits of former em¬ 
ployees; city revenue departments of appropriate cities which credit 
employees for city tax withheld; any agency or component thereof 
that needs the information for proper accounting of funds, such as. 
but not limited to, for-others listings; Civil Service Commission for 
assistance in resolving complaints, grievances, etc. In the event of 
suspected fraud or other irregularity, data may be released to the 
Federal Bureau of Investigation, Office of Special Investigationi, 
United Stales Air Force, or other investigating agencies for in¬ 
vestigation and possible civil action or criminal proscc-ation. Data 
may also be released to a court of competent jurisdiction for court 
action. Disclosures are made to the Department of Justice for 
criminal prosecution, civil litigation, or investigation. Informatioo is 
also supplied to the Civil Service Commission for computation of 
Civil service retirement annuity. Records are also used for extrac¬ 
tion or compilation of data and reports for management studies and 
statistical analyses for use internally or externally as required by 
the Department of Defense or other Government agencies. 

Policies and practices for storing, retrieving, accessing, retainiai, 
and disposing of records in the system: 

Storage: Maintained in file folders, in note books/binders, in visi¬ 
ble file binders/cabinets, in card files, on computer magnetic tapes, 
disks or drums, on computer paper printouts, on roll microfflin, oo 
microfiche, and in microfilm jackets. 

Retrievability: Filed by Name, Social Security Number (SSN). 
Civilian Payroll Number, Vehicle Registration or License Number, 
or other identification number or system identifier. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties, who arc properly screened 
and cleared for need-to-know. Records are stored in locked 
cabinets or rooms, protected by guards, and controllcJ by persoo- 
nel screening, visitor registers, and computer system software. 

Retention and disposal: Records are retained for perils ranging 
up to 56 years. 

System manager(s) and address: Comptroller of the Air Force. 
Headquarters United States Air Force. Director of Accounting and 
Finance United States Air Force (USAF); and commanders of Air 
Force installations 

Notification procedure: information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD, Lowry AFB, Denver. CO 80279 telephone (303) 320- 
7553. Information pertaining to geographically dispersed elements 
of the record system maybe obtained from Docurocntalioo 
Managers at the applicable Air Force component listed in the De¬ 
partment of Defense directory in the appendix to Ah Force system 
notice. Requester should be able to provide sufficient proof of 
identity, such as name, social security number, driven licenw, 
civilian identity card, duty station or place of employment or other 
information verifiable from the record itself. 

Record accen procedures: Requests from individuals 
addressed to AFAFC/DAD, Lowry AFB, Denver, CO W2^, 
telephone (303) 320-7553. Information pertaining to gcographicaBy 
dispersed elements of the record system maybe obtained from 
Documentation Managers at the applicable Air Force compooes 
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Iptcd in Department of Defense directory in the Air Force 
lYStcm notice. Requester should be able to provide sufficient proof 
of identity, such as name, social security number, drivers license 
civilian identity card, duty station or place of employment, or other 
Sfonnalion verifiable from the record itself. 

Coatesting record procedures: The Air Force's rules for access to 
ftcords and for contesting and appealing initial determinations by 
individual concerned may be obtained from the Systems 
Minagcr 

Record source categories: Information obtained from previous em¬ 
ployers from financial institutions, from medical institutions, from 
luiomalcd system interfaces, from a state or local government, 
from source documents (such as reports) prepared on behalf of the 
Air Force by boards, committees, panels, auditors, and so forth, 
lod from other Department of Defense components and other 
federal agencies such as, but not limited to Social Security Ad- 
niobtraiion. Internal Revenue Service, State Revenue Depart- 
oeots, Department of the Army, Navy or State Department. Cor- 
teipoDdcoce with attorneys, dependents, survivors or guardians 
may also furnish data for the system. 

Systems exempted from ccrUin provisions of the act: NONE 
F17721 02 ALSA 
S^en uiiBe: Civilian Pay - Control Data 

Systeo*. location: Accounting and Finance Office, Elmendorf Air 
Force Base. Alaska, APO Seattle 98742 

(^ategerks of indhrldnala covered by the system: Air Force civilian 
employ CCS. 

Categories of records In the system: Individual Bank Account 
Identification 

Aotkofity for maintenance of the system: 5 USC, Section 5332, 
Oovemment Organization and Employees General Schedule Pay 
Rates 

Rootine uses of records maintained In the system, including catego¬ 
ries of users and the purposca of inch usca: To determine the address 
or bank to which an individual paycheck is mailed and to verify 
same. Used by the Elmendorf Air Force Base Accounting and 
Finance Office, Civilian Pay Section. 

FoUcies and praetkea for storing, retrieving, accessing, retaining, 
sad dbposlag of recorda in the syrstem: 

Storage: Maintained in card files. 

Relrk?abUJty: FQed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
lervicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

ReteotSoa and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Syttem rranagerfs) and address: Comptroller of the Air Force, 
Headquanen United States Air Force Accounting and Finance Of¬ 
ficer. Elmcodorf Air Force Base, Alaska, APO Seattle 98742 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Send Fun name and social security number 

R^rd access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Cootcstlng record procedures: The Air Force's rules for access to 
recoids and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record .source categories: Individual provides information 

Systems exempted from certain provisions of the act: NONE 
F17722 OEACYVA 

Syitem name: 17722 OEACYVA Accrued military pay system, 
discontinued (AMPS 360/390) 

SystcB locathm: Air Force Accounting and Finance Center, 
Lowry AFB, Denver, CO 80279. and at Denver Federal Archives 
jad Record Center Bldg 48 Denver Federal Center, Denver. CO 
®o225; (back-up storage). 

Caiegorka of individuals covered by the system: Air Force active 
duty officer and enlisted personnel. Retired Air Force military per- 
•OMel. Separated Air Force Personnel Officers of Air Researve 
*ao Air National Guard on extended active duty. 


Categories of records in the system: Military pay records and re¬ 
lated documentation including but not limited to monthly and cumu¬ 
lative six-months histories of pay transactions, wage and tax data. 
Uniformed Services Savings Deposit Program Records and Federal 
Insurance Contribution Act tax data contained on hard coy and/or 
microfilm. Military pay supporting documents and vouchers includ¬ 
ing but not limited to basic pay, special compensation positions, 
special pay, status adjustments, separation, recnlistment, reenlist¬ 
ment bonus, incentive pay, aDowances, death gratuities, aUotments 
of pay, court-martial sentences, indebtedness, and correspondence 
pertaining to all of the above. Sundry lists, reports and rosters in¬ 
cluding but not limited to Internal Revenue reports, Social Security 
reports, Veterans Administration reports and Treasury reports. 

Authority for maintenance of the system: 37 USC 101 et seq; 10 
USC 265, 8033, 8496. 9837(d); 32 USC 708. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of these 
records is to provide an audit trail for audit purposes and to pro¬ 
vide historical information for inquiries pertaining to past pay 
record data. It is used primarily by all components of the Air Force 
for answering inquiries pertaining to information contained in these 
discontinued records, and for reviews by the Air Force audit agen¬ 
cy and Inspector General. Other users may include but are not 
limited to other components of Department of Defense such as 
Army and Navy which had paid Air Force members and desire to 
initiate claims, other federal agencies such as Internal Revenue Ser¬ 
vice for tax information on members. Social Security Administra¬ 
tion for information regarding tax deducted from members and so¬ 
cial security entitlements. Veterans Administration for information 
regarding premiums on servicemens group life insurance, General 
Accounting Office for audits, members of congress for complaints 
from constituents, and financial institutions for deposits and/or 
payments. Disclosure may be made pursuant to the Freedom of In¬ 
formation Act. Records may be disclosed to law enforcement agen¬ 
cies such as but not limited to Air Force Office of Special In¬ 
vestigation, Department of Justice, Federal Bureau of Investiga¬ 
tions, city and state law enforcement agencies for violations of law, 
for investigations and possible criminal prosecution, civd court ac¬ 
tion or regulatory processes. 

Policies and praetkes for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders/visible file binders/cabinets 
and on roll microfilm. 

Retrkvability: Filed by Name, Social Security Number (SSN), or 
Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records arc protected by guards and 
controlled by personnel screening. 

Retention and disposal: Local retention varies from 6 months to 
10 years; records are either destroyed by tearing shredding, pulping 
macerating or burning, or transferred by the Air Force Accounting 
and Finance Center to the Denver Federal Archives and Records 
Center where they may be retained for a period up to 56 years. 
Back-up records for emergency reconstitution in the event of 
destruction of primary records are stored at the Federal Records 
Center Annex, GSA, Neosho, MO. Destruction is by shredding or 
burning. 

System maDager(a) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. Director of Accounting and 
Finance United States Air Force 

NotifkatJon procedure: information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD. Lowry AFB. Denver, CO 80205, telephone (303) 
320-7553. Requester should be able to provide sufficient proof of 
identity such as name, social security account number, military 
status, duty status or place of employment or other information 
verifiable from the record itself. 

Record access procedures: Request from individuals should be ad¬ 
dressed to AFAFC/DAD, Lowry AFB, Denver. CO 80279, 
telephone (303) 320-7553. Requesters should be able to provide suf¬ 
ficient proof of identity, such as social security account number, 
military status, duty status or place of employment, or other infor¬ 
mation verifiable from the record itself. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
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the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em> 
ployers, financial and medical institutions, a state or local govern¬ 
ment. a corporation, and source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. Accounting and Finance Offices (AFO) Con¬ 
solidated Base Personnel Offices (CBPO). 

Systems exempted from certain provisions of the act: NONE 

F17722 OEACYVe 

System name: 17722 OEACYVC Military Pay Records 

System location: Air Force Accounting and Finance Center, 
Lowry AFB, Denver. CO 80279. Denver Federal Archives and 
Records Center, Building 48, Denver Federal Center, Denver CO 
80225. Federal Records Center Annex, GSA, PO Box 141, Neosho, 
Missouri 64850. 

Categories of individuals covered by the system: Air Force active 
duty officer and enlisted personnel and Air Force military person¬ 
nel separated from active duty. 

Categories of records in the system: Microfilm of Military Pay 
Records of individual Air Force personnel on active duty or 
separated. Military pay records and related documentation including 
but not limited to monthly and cumulative six-months histories of 
pay transactions. Federal Income Tax withholding data. Uniformed 
Services Savings Deposit program records such as listings. Federal 
Insurance Contribution Act tax data contained on hard coy and/or 
microfilm. Military pay supporting documents and vouchers includ¬ 
ing but not limited to basic pay, special compensation positions, 
special pay, status adjustments, separation, reenlistment, reenlist¬ 
ment bonus, incentive pay, allowances, death gratuities, allotments 
of pay, court-martial sentences, indebtedness, and correspondence 
pertaining to all of the above. Sundry lists, reports and rosters in¬ 
cluding but not limited to Internal Revenue reports. Social Security 
reports, Veteran's Administration reports, and Treasury reports. 

Authority for maiatcnancc of the system: 37 USC 401-403 ; 37 USC 
551-558; 10 USC 1475-1480; 10 USC 1552; 10 USC 2771. 

Routtae uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Purposes are to furnish 
pay information from microfilm of Military Pay Records when hard 
copies of pay records cannot be located in Military Pay Record file. 
Used as back-up of hard copies of Military Pay Records which are 
also filed at this location. The purpose of the record system is to 
retain historical pay data on Air Force and former Air Force mem¬ 
bers. Categories of users and uses include but are not limited to the 
following furnish pay information and/or related information to Ac¬ 
counting and Finance Offices (AFOS) and Consolidated Base Per¬ 
sonnel Offices (CBPOs), who use this information in answering 
inquiries and in determining current administrative adjustments. Co¬ 
pies of records on request may be furnished to Federal Bureau of 
Investigation (FBI) and the Air Force Office of Special Investiga¬ 
tions (OSI), who use these data to investigate possible criminal 
violations. Copies of certified pay records and related documents 
are disclosed to military courts for court-martial action, and to Civil 
Courts. Furnish wage and tax statement (Form W-2) for tax pur¬ 
poses to State Revenue Service, Internal Revenue Service, in¬ 
dividual members misplacing o^inal form W-2, widows of 
deceased members, or to verify Air Force service on request from 
other services. On occasion may disclose information to members 
of Congress upon request for reply to constituents or for legislative 
purposes. Records may be disclosed for audit and inspection by the 
General Accounting Office, and to other Air Force and Department 
of Defense components. Disclosures are made pursuant to the 
Freedom of Information Act. Disclosures to the Department of 
Justice for criminal prosecution, civil litigation, or investigation. 

Policies and practicea for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders and on roll microfilm. 

* Retrievabllity: Filed by Name, Social Security Number (SSN), 
Military Service Number or by other identification number or 
system identifier. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in security file 
containcrs/cabinets, protected by guards, and controlled by person¬ 
nel screening and visitor registers. 


Retention and disposal: Military Pay Records, hard copies, are 
retained at Air Force Accounting and Finance Center where they 
are sold to paper salvage companies and destroyed by shredding 
after a total of six years after member’s separation. Microfihn of 
Military Pay Records is retained at Air Force Accounting and 
Finance Center for five years then destroyed by shredding or burn¬ 
ing. Copies of microfilm arc retained for fifty-six years at Federal 
Records Center Annex, GSA at Neosho, Missouri and then 
destroyed by shredding or burning. 

System managers) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. Director Accounting and 
Finance USAF. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD, Lowry AFB, Denver, CO 80279 telephone (303) 320- 
7553. The requester should be able to provide sufficient proof of 
identity, such as name, social security number, service number, 
military status, duly station or place of employment, or other infor¬ 
mation which may be determined from the record itself. 

Record access procedures: Requests from individuab should be 
addressed to AFAFC/DAD, Lowry AFB. Denver, CO 80205 
telephone (303) 320-7553. The requester should be able to provide 
sufficient proof of identity, such as name, social security number, 
service number, military status, duty station or place of employ¬ 
ment, or ..other information which may be determined from the 
record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers, financial and medical institutions, automated system inter¬ 
faces; police and investigating officers; a state or local government; 
a corportation; source documents (such as reports) prepared on be¬ 
half of the Air Force by boards, committees, panels, auditon, and 
so forth; Air Force installation Accounting and Finance Pay Of¬ 
fices; Joint Uniform Military System (JUMPS); state agencies; state 
revenue services; veterans organizations; federal agencies. Internal 
Revenue Service; Veteran’s Administration; attorneys; widows of 
former members; parents of members; dependents, trustees, and 
guardians; and other Department of Defense components. 

Systems exempted from certain provisions of the act: NONE 
F17722 OEACYVD 

System name: 17722 OEACYVD Uniformed Services Savings 
Deposit Program (USSDP). 

System location: Air Force Accounting and Finance Center, 
Lowry AFB, Denver. CO 80279. and Denver Federal Archives and 
Record Center bldg 48 Denver Federal Center, Denver, Co 80225. 
Record Center Annex GSA, P.O. Box 141, Neosho, MO. 64850 
(backup storage). 

Categories of individuals covered by the system: This notice covers 
both the discontinued portion of USSDP and the remaining active 
part of the system. Effective 30 june 1974 , the USSDP program 
was discontinued except for those members declared missing in ac¬ 
tion (MIA) during the Vietnam conflict. Prior to 30 June 1974, the 
record system serviced Air Force active duty Officers and enlisted 
personnel serving on a permanent duty 'assignment outside the 
United States or its possessions. Effective 1 july 1974, the record 
system services only Air Force active duty Officen and enlisted 
personnel who have been declared MIA as a result of the Vietnam 
conflict. Dependents, next of kin, survivors and former spouses of 
USSDP participants. 

Categories of records In the system: Categories of records include 
but arc not limited to the following master account records for each 
depositor; transaction records of monetary data (deposits, 
withdrawals and adjustments); allotment records; name and swial 
security number (SSN) change record; settled records; checkwriting 
and voucher register data records; interest paid records; 
statements records; supplemental address for interest refund 
records. Also included arc correspondence files covering requests 
for information from members, federal agencies, spouses, former 
spouses, dependents, survivors, widows or widowers, next of 1^ 
the American Red Cross. Congress, and other Air Force and Do 
components. 

Authority for maintenance of the system: 10 USC 103J. 
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Routine uses of records maintained in the system, including catego* 
({0 of users and the purpo^ of such uses: the purpose for which in- 
foftnation in the system is collected is to provide the following 
igechanized and manual account maintenance including updating 
for deposits, withdrawals, interest accruals, adjustments and sum- 
jpjry data for quarterly processing; capability of responding to 
joquirics regarding the status of each depositors account; capability 
10 settle accounts, issue settlement statements and checks; quar* 
icrly statements to depositors showing detailed activity for the cur- 
ftnl quarters and cumulative balances for prior periods; reconcilia* 
tioD between the Accounting and Finance Officers (AFO ) accounts 
and cash control reports with appropriate audit trails; controls to 
insure compliance with statutory limitations on amounts deposited, 
jescTtion status and conditions under which withdrawals arc per¬ 
mitted and; records for - storage of historical data on each deposi- 
ion: account. The users and uses made of the information include 
but arc not limited to the foUo^ng United States Air Force com- 
poocDts use these records to maintain, update, settle, and report on 
iidividu.il members account balances. Other DoD components use 
vifious account balances information to process withdrawal 
requests. Congress uses this information for legislative purposes 
ind in responding to constituents: inquiries. Disclosures to the De- 
partnieni of Justice and other investigatory agencies for criminal 
prosecution, civil litigation or investigation. Veterans Administra¬ 
tion (VA) and Social Security use this information to determine 
eligibilily, cnliilemenls, and addresses of and for USSDP members. 
Federal Housing Agency (FHA) uses this information in their loan 
programs Internal Revenue Service (IRS) uses the information for 
ux proses and for levy action in the collection of taxes owed. 
American Red Cross uses this information to deteimine needs of a 
member or his dependents in emergency situations. Widow or 
widower, dependent, or next of kin of deceased members use this 
infonnation in settling the affairs of the former member. Informa¬ 
tion may be disclosed to the*above persons or to members of the 
general public as required by the Freedom of Information Act 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Maintained in, visible file binders/cabinets/card files, on 
computer magnetic tapes and computer paper printouts, and on 
nircrofiche. 


Retrkvability: Filed by Name, Social Security Number (SSN), or 
Military Service Number. 


Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in security file 
coolainers/cabincls, protected by guards and controlled by person¬ 
nel screening, visitor registers and computer system software. 

Retention and disposal: all records except correspondence and 
balancing data (deposit, adjustment, and withdrawal) arc retained 
for 6 years after final settlement. Correspondence is kept for 90 
days; balancing data is kept for 1 year after in balance status is 
r^hed. Records are stored at Air Force Accounting and Finance 
^ter, at the Denver Federal Archives and Record Center, and at 
the Record Center Annex, Neosho, MO. Destruction is by sale to 
salvage company for shredding. 

System managers) and address: Comptroller of the Air Force, 
H^quarters United States Air Force, and Director Accounting 
and Finance United States Air force (USAF). 

Nolincatloo procedure: Information as to whether the record 
infonnation on an mdividual may be obtained from 
Denver, Colo 80279, telephone (303) 
hTAm' The requester should be able to provide sufficient proof 
w Identity, such as name, social security number, date of final set- 
elation or place of employment, or other information 
venfiablc from the record itself. 


Record access procedures: Request from individuals should be ad- 

AFB. Denver. Colo 80279, 
iniSL- 320-7553. TTie requester should be able to provide 

identity, such as name, social security number, 
settlement, duty sution or place of employment, or 
information verifiable from the record itself. 

^^o^iing record procedures: The Air Force’s nilcs for access to 
the I contesting and appealing initial determinations by 

Manager concerned may be obtained from the Systems 


Record source categoric: Information obtained from automated 
system interfaces other Air ForccDoD components and dependents, 
next of kin, survivors, and former spouses of USSDP members. 

SystenLS exempted from certain provisions of the act: NONE 
F17724 OKPNQSA 

System name: 17724'OKPNQSA Air Force ROTC Cadet Pay System 

System location: 3841 CPTSS(ACFR), Maxwell AFB. AL 36112 
and AFROTC(SUF). MaxwcU AFB. AL 36112 and AFROTC 
detachments. Official mailing addresses of the detachments are in 
the Department of Defense directory in the appendix to the Air 
Force ;s system notice. 

Categories of individuals covered by the system: Senior AFROTC 
contract cadets 

Categories of records in the system: monthly pay disbursement & 
documents for senior AFROTC contract cadets 

Authority (or maintenance of the system: 37 USC209 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the pui|>oses of such uses: system data are used by 
detachments to verify entitlements, and by AFROTC to summarize 
costs of the program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes and on com¬ 
puter paper printouts. 

Retrievability: Filed by Name and Social Security Number (SSN). 

SAd<^uards: Records are accessed by person(s) responsible for 
servicing the record sy.slcm in performance of Ihehr official duties. 
Records are controlled by computer system software. Building 
secured after duty hours. 

Retention and disposal: Retained in office file for three years 
after completion of training,then destroyed by tearing, pulping, 
macerating or burning. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force Chief, Financial Manage¬ 
ment Division; AFROTC(SUF). Maxwell AFB, al 36112 

Notification procedure: Reserve Pay Section, 3841 

CPTSS(ACFR), Maxwell AFB, AL 36112. Provide name, date at¬ 
tended the institution, detachment number, reason for request. 
Requestor may visit the reserve pay section and present driver.s 
license or social security card. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Enrollment and attendance records as 
translated to pay days entitlement and submitted by detachments 
on the monthly AFROTC Pay Order. 

Sy.stenis exempted from certain provisions of the act: NONE 
F17725 OEACYVA 

System name: 17725 OEACYVA Air Reserve Pay and Allowance 
System (ARPAS) 

System location: primary system location: Air Force Accounting 
and Fin^ce Center, Lowry AFB, Denver CO 80279; decentralized 
supporting segments are located at: Air Force Military Personnel 
Center, Randolph Air Force Base, TX 78148. Air Reserve Person¬ 
nel Center. 7300 East Fu^t Avenue. Denver, CO 80280. National 
Personnel Records Center, Military Personnel Records, 9700 Page 
Boulevard, St. Louis, MO 63132. Air National Guard activities. Air 
Force Reserve units, in the appendix to the Air Force’s systems 
notice, accounting and finance offices at Air Force bases. Servicing 
individual Air Reserve Forces members. Denver Federal Archives 
and Record Center, Bldg 48, Denver federal center, Denver, Co 
80225; and records Center annex GSA, p.o. Box 141, Neosho, MO 
64850 (system back- up storage). 

Categories of individuals covered by the system: Active Air 
Reserve Forces members in a military pay status and Dependents 
of military personnel thereof, except the following; Air Reserve 
Forces members on extended active duty and members of the Air 
Force Reserve Officer Training Corps. 

Categories of records In the system: Milit^ pay account com¬ 
puter records and supporting documentations relating to Air 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 








51010 


PRIVACY ACT ISSUANCES 


Reserve Forces military pay and allowance entitlements, deduc> 
lions, and collections. Military pay computer records, including but 
not limited to, master individual pay account files (containing es- 
sentiaii check and member identification data, military pay entitle¬ 
ment and allowance data, accounting data, tax withholding rate and 
amount data, collection and indebtedness data, and performance 
data); wage and lax withholding records; records of Air Reserve 
Forces calendar day performance; check issue, control and cancel¬ 
lations records; transaction input, system reject, and system recy¬ 
cle records; disbursement and collection report records; accounting 
report records; and other generated records supporting, substantiat¬ 
ing, or authorizing Air Reserve Forces military pay and allowance 
entitlement, deduction, or collection actions. Military pay documen¬ 
tation records include, but are not limited to, travel orders, 
requests and performance records; active military duty per¬ 
formance records; statements of tours or performance of military 
duty; payroll attendance lists and rosters; document records 
establishing, supporting, reducing, or cancelling entitlements to 
ba.sic pay; specif compensations (such as medical, dental, veterina¬ 
ry, and optometry); special pays (such as foreign duty, hostile fire); 
allowances (such as basic allowance for subsistence, basic al¬ 
lowance for quarters, family separations,, clothing maintenance and 
monetary allowances); incentive pays; and other entitlements in ac¬ 
cordance with the Department of Defense Pay and Allowance En¬ 
titlement Manual; certificates and statements changing address, 
name, military assignment, and other individual data necessary to 
identify and provide accurate and timely Air Reserve Forces milita¬ 
ry pay and performance credit; allotment start, slop, or change 
records; declarations of benefits and waivers; milita^ pay and per¬ 
sonnel orders; medical certifications and determinations; death and 
disability documents; check issuing and cancellation records and 
schedules; payroll vouchers; money lists and accounting records; 
pay adjustment authorization records; system input certifications; 
member indebtedness and tax levy documentation; earnings state¬ 
ments; employees wage and tax reports and statements; casual pay¬ 
ment authorization and control logs; punch card transcripts; and 
other documentation supporting, authorizing, or substantiating Air 
Reserve Forces military pay and allowance entitlement, deduction, 
or collection. Inquiry files, sundry lists, reports, letters, correspon¬ 
dence, and rosters including, but not limited to. Congressional 
inquiries, Internal Revenue Service notices and reports, state tax 
and insurance reports. Social Security Administration reports. 
Veterans Administration reports, intcr-Depariment of Defense 
requests, treasury reports, and health education and institution 
inquiries. 

Authority for maintenance of the system: 37 USC 101 et. Seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is collected 
in the system to ensure accurate and timely military pay and al¬ 
lowances to supported Air Reserve Forces members; provide time¬ 
ly, complete master individual pay account review; document and 
account for Air Reserve Force milit^ pay and allowance disburse¬ 
ments and collections; and provide account inquiry research 
response capability. Records are utilized to detemune net military 
pay and allowances check issues to Air Reserve Force menibers; to 
verify and account for system input transactions; to identify, cor¬ 
rect, and collect overpayments; to establish, control, and collect 
member collection and indebtedness notices and levies; to maintain 
complete accounting records for Air Reserve Forces miliary pay 
and allowance disbursements, collections, refunds, and reimburse¬ 
ment actions; and to provide internal and external managers with 
statistical and monetary reports. Other users of system record data 
include such Air Force components as Headquarters US Air Force, 
Major Air Force Commands, Air Force installations. Air National 
Guard and Air Force Reserve Consolidated Base Personnel Offices 
and Consolidated Reserve Personnel Offices, Air National Guard 
Base Comptrollers, and ARPAS payroll offices. Other users and 
uses include, but are not limited to, record transfers to components 
of the Department of Defense for system transaction validity and 
accuracy audit, accounting, and documentation utilization; other 
federal agencies such as the Internal Revenue Service for wage and 
tax withholding reporting, accounting, tax audits or levies; Social 
Security Administration for wage and tax withholding reporting, ac¬ 
counting, or tax audit; Civil Service Commission for personnel 
management functions; Comptroller General and the General Ac¬ 
counting Office for system transaction validity and accuracy audits; 
Veterans Administration for compensation and waiver reporting 
and audits, life insurance accounting, disbursement and benefit 
determinations; US Federal Courts for legal proceedings; Federal, 


State, or local Governmental agencies for reports and accounun# 
utilization; state and local governments for tax and welfare info* 
mation; educational institutions for verifying scholarship qualifica^ 
tions and performance; charitable institutions ^d military associa- 
tions to render recognition for meritorious service; and financial in! 
stitutions for deposits (checks to banks) and credit references. Dis! 
closure made persuant to the Freedom of Information Act. Disclo¬ 
sures to the Department of Justice for criminal prosecution, civil 
litigation or investigation. The American Red Cross and Air Force 
Aid Society use this information to determine needs of a member 
of his or her dependents in emergency situations. 

Policies and practices for storing, retrieving, accessing, n-uintni 
and disposing of records in the system: 

Storage: Maintained in file folders/ in note books/binders/ viable 
file binders/cabinets/card files on computer magnetic tapes and 
computer paper printouts, on roll microfilm and microfiche. 

Retrievability: Filed by Name and Social Security Number (SSN). 

Safeguards: Records are accessed by custodian of the'record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for nced-to-know. Records are stored in security file 
containers/cabincts/safes/ vaults, protected by guards, and con¬ 
trolled by personnel screening, visitor registers and computer 
system software requiring special random input entry identifiers. 

Retention and dispoul: The system contains differing types of 
records subject to varied retention of from 6 month.s to 56 years. 
Records arc retired to the Denver Federal Archives and Record 
Center, and also are stored at the Records Center annex GSA at 
Neosho, MO for back-up storage. Final destruction of records is by 
sale to a salvage company for shredding. 

System manager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. ; Director Accounting and 
Finance United States Air Force (USAF); managers for geographi¬ 
cally dispersed supporting elements to the system arc Chief of Air 
Force Reserve, Headquarters United States Air Force Director of 
Air National Guard, Headquarters United States Air Force. Ac¬ 
counting and Finance Officers, Consolidated Base Personnel Of¬ 
ficers, Air National Guard Base Comptrollers, Consolidated 
Reserve Personnel Officers, ARPAS Payroll Officers, and 
designated representatives thereof. 

Notification procedure: Information as to whether the record 
system contains Information on an individual may be obtained from 
AFAFC/DAD, Lowry AFB., Denver, CO 80279, telephone (303) 
320-7553. Information pertaining to geographically dispersed ele¬ 
ments of the record system may be obtained from Documentatioo 
Managers at the applicable Air Force component listed in the De¬ 
partment of Defense Directory in the appendix to the .Air Force 
system notice. Requesters should be able to provide sufficient 
proof of identity, such as name, social security account number, 
military status, last Air Reserve Forces unit of assignment, duly 
status or place of employment, or other information verifiable from 
the system record itself. 

Record access procedures: Requests from individuals should be 
addressed to AFAFC/DAD. Lowry AFB. Denver. CO 80279. 
telephone (303) 320-7553. Information pertaining to geo^phicaDy 
dispersed elements of the record system may be obtmned from 
Documentation Managers at the Air Force component listed in the 
Department of Defense Directory in the appendix to the Air Fwce 
system notice. Requesters should be able to provide sufficient 
proof of identity, such as name, social security account number, 
military status, last Air Reserve Force unit of assignment, duty 
status, or place of employment, or other information verifiable 
from the system record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Record systenri sources for inforiMUM 
include, but are not limited to, the following; Headquarters U^r, 
Air Force Major Commands and Air Force installations. Con¬ 
solidated Base Personnel Offices and Consolidated n 

nel Offices, Air National Guard Base Comptrollers, 

Offices, other DoD components; the Internal Revenue Service 
cial Security Administration, Veterans Administration, and e 
federal agencies; financial instituUons, educational msuiuuon^ 
medical institutions, automated system interfaces and sia 
local agencies. 

Sy.stcnis exempted from certain provisions of the act: NONE 
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F17726 OEACYVA 

Syium name: 17726 OEACYVA Pay and Allotment Records 
grttem location: At Air Force Accounting and Finance Center, 
AFB, Denver CO 80279, and at Denver Federal Archives 
2 j)d Record Center, Building 48, Denver Federal Center, Denver, 
CO. 80225 

(^tlcgories of Individuals covered by the system: Air Force active 
juty officer and enlisted j^rsonncl. Air Force Reserve and Air Na- 
ooJial Guard personnel. Retired Air Force military personnel. Air 
p^c Academy cadets. Dependents of military personnel, guardi< 
IBS of dependents of military personnel and custodians of depen- 
{IcoU of military personnel 

Citegories of records in the system: applications for Basic Al¬ 
lowance for Quarters (BAQ); request for dependency determina- 
tioas for dependent travel; request for dependency determinations 
for Housing Allowance (HOLA) and Cost of Living Allowance 
(COLA); requests for dependency determinations for medical care; 

of marriage certificates, birth certificates, annulments, 
divorce decrees and adoption papers; certificate of residence 
forms; allotment documents (starts, changes and stops); special pay 
iBtborizations; copies of allotment vouchers; change of address 
forms; parent dependency affidavits; correspondence between the 
.^ir Force Accounting and Finance Center (AFAFC) and members 
and their dependents pertaining to allotments (pay information ) 
and determinations of deMndency; Comptroller General decisions; 
General Accounting Office opinions; Judge Advocate General 
opinions and interpretative memoranda; Air Force Office Special 
Iflvcsligaiioo (OSI) reports, interpretative memoranda from plans 
and systems (XS) at AFAFC; status request from office of civilian 
health and medical program of the uniformed services (CHAMPUS) 
regarding medical care for children over age 21; correspondence 
with stale and local agencies; American Red (Tross; and other 
naterial related to dependency determination and eligibility of de¬ 
pendents for pay and allowance purposes and medical care. 

Authority for maintenance of the system: 37 USC 401; 37 USC 403 
indIO USC 1072. 

Routine uses of records maintained in the system, including catego- ^ 
ries of users and the purposes of such uses: Records are used to; ' 
make determinations of dependency and or relationship eligibility 
entitlement to pay allowances (BAQ. dependent travel, HOLA, 
(X)LA) for parents, step-children and adopted children who have 
income in their own right, illegitimate children and all cases where 
relalionship or dependency is questionable; make determinations of 
dependency and or eligibility entitlement to medical care for 
Barents, parents-in-law, illegitimate children and children over age 
21. Copies of affidavits, documents, related correspondence and/or 
information contained therein may be furnished to the service \ 
nember, the claimed dependent and/or the person who furnish 
such information. Copies of affidavits, statements and related cor¬ 
respondence may be furnished OSI to verify information submitted 
by or in behalf of the claimed dependent. Copies of records may on 
occasion be furnished Federal Bureau of Investigation (FBI) 
through OSI for investigation in possible forgery and fraud cases, 
(^cs of records may on occasion be furnished to federal agen¬ 
cies, including, but not limited to FBI for criminal investigations, 
Internal Revenue Service (IRS), Social Security Administration 
(SSA), Civil Service Commission, and the Veterans Administration 
(VA), and to sutc and loc^ agencies for their own determinations 
for any obligations , benefits and privileges that come under their 
jurisdiction. On occasion may disclose information to the General 
/ccouniing Office for audit purposes and to Major Commands and 
Level Commander, Accounting and Finance Office, and Con- 
wjidaled Base Personnel Office) upon their request for information 
relating to dependency determinations. Notify other services 
Navy, Marine Corps, Coast Guard) on approvals of BA(3 in 
Wialf of parents and illegitimate children to prevent duplicate 
CHuns Notify the American Red Cross of status of claims to in- 
lorm the member and/or their dependents. On occasion may send 
w disclose information to the Comptroller (General for advance 
^ons. On occasion may disclose information to members of 
^npess on request. On occasion may disclose information to the 
Air rorcc Aid Society. Disclosures made pursuant to the Freedom 
w uuonnation Act. Disclosures to the Department of Justice for 
wminal prosecution, civil litigation or investigation. 

practices for storing, retrieving, accessing, retaining, 
disposing of records in the system: 

Storage: Maintained in file folders. 

*^^***^’ Name, Social Security Number (SSN), or 

wliUiy Service Number. 


Safeguards: Records arc accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in security file 
containers/cabinets, protected by guards and controlled by person¬ 
nel screening and visitor registers. 

Retention and disposal: records for members who have been 
separated from the service are purged annually and retired to the 
Federal Archives and Records Center at Denver Federal Center 
with one exception, records for which claims are received and/or a 
dependency determination is made after separation, are retained at 
the AFAFC for six years after last determination and then sent to 
the Denver Federal Record Center. Records are destroyed six years 
after member:s separation from the service or last determination, 
whichever is latest. Destruction is accomplished by sale to a 
salvage Co. for shredding,tearing or burning. 

System mana£er(s) and address: Comptroller of the Air Force. 
Headquarter United States Air Force. Director Accounting and 
Finance United States Air Force Wash DC 20330 (USAF) 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD, Lowry AFB, Denver CO 80279, telephone (303) 320- 
7553. The requester should be able to provide sufficient proof of 
identity, such as name, social security number, service number, 
military status, duty station or place of employment. 

Record access procedures: Request from individuals should be ad¬ 
dressed to A F AFC/D AD, Lowry AFB, Denver CO 80279. 
telephone (303) 320-7553. The requester should be able to provide 
sufficient proof of identity, such as name, social security number, 
service number, military status, duty station or place of employ¬ 
ment. 

Contesting record procedures; The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers, financial and medical institutions, automated system inter¬ 
faces, police and investigating officers, a slate or local government, 
source documents (such as reports) prepared on behalf of the Air 
Force by boards, committees, panels, auditors, and so forth, appli¬ 
cations and correspondence from members for dependency deter¬ 
mination for BAQ, dependent travel, HOLA, COLA, and medical 
care; correspondence from parents, guardians and custodians of de¬ 
pendents, attorneys and the American Red Cross pertaining to de¬ 
pendency determination and support of dependents; information 
from other components of the department of defense. 

Systems exempted from certain provisions of the act: NONE 
FI7730 OEACYVA 

System name: 17730 OEACYVA Joint uniform military pay system 
(JUMPS) 

System location: Air Force Accounting and Finance Center. 
Lowry AFB, Denver, CO 80279. Air Force Military Personnel 
Center, Randolph Air Force Base. TX 78148. consolidated base 
personnel offices at Air Force installations, accounting and finance 
offices at Air Force bases. At Air Force Data Systems Design 
Center, Gunter Air Force Station, AL 36114 (for research and lest 
only), Denver Federal Archives and Records Center, Denver, CO 
80225 (storage). Records Center Annex GSA, PO Box 141, Neosho, 
MO 64850 (back-up storage). Information pertaining to geographi¬ 
cally dispersed elements of the record system (CBPO’s and AFO’s) 
may be obtained from Documentation Managers at the applicable 
Air Force component listed in the Department of Defense Directo¬ 
ry in the appendix to the Air Force system notice. 

Categories of individuals covered by the system: Air Force active 
duty military personnel and dependents. Retired Air Force military 
personnel. Separated Air Force military personnel, individuals to 
whom active duty military personnel authorize a direct payment of 
a portion of their pay. and Officers of the Air Reserve and Air Na¬ 
tional Guard on extended active duty. 

Cat^ories of records in the system: Milit 2 U 7 pay records and files 
including but not limited to; master military pay accounts, im¬ 
mediate access storage, six-months history, leave and earnings 
statements, federal insurance contribution act tax and federal in¬ 
come tax withholding contained on magnetic tape, magnetic discs, 
microfilm, microfiche and computer printed formats; pay authoriza¬ 
tion control files, central pay authorization fUe, deferred transac¬ 
tion file, reject suspense file and daily transaction record. Military 
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pay supporting documents and vouchers including but not limited to 
basic pay; special compensation position^ such as medical, dental, 
veterinary and optometry; special pay such as foreign duty, profi¬ 
ciency, hostile fire and diving duty; status adjustments relating to 
entrance on active duty, absent-without-leave, confinement, deser¬ 
tion, sick or injured, leave, mentally incompetent, missing, in¬ 
terned, permanent change of station, promotions and demotions; 
separation, reenlistment, reenlistment bonus; incentive pay such as 
flying duty, stress duty, demolition duty, parachute jumping duty 
and submarine duty; allowances, such as basic allowance for sub- 
sistence, basic allowance for quarters, family separation al¬ 
lowances, overseas station allowances, clothing monetary al¬ 
lowance; separation payments, death gratuities, time-in-service; al¬ 
lotments of pay; checks-to-banks; federal and stale withholding 
taxes; court-martial sentences and non-judicial punishment; in¬ 
debtedness resulting from but not limited to overpayment of pay 
and allowances and allotments, other debts to United States, cer¬ 
tain non-govemment debts, and correspondence pertaining to all of 
the above. Inquiries files, personal financial records and sundry 
lists, reports and rosters including but not limited to Intern^ 
Revenue reports, stale tax reports. Veterans Administration re¬ 
ports, Social Security Administration reports, and Treasury reports. 

Authority for maintenance of the system: 37 USC 101 et scq.; 10 
use 265,8033,84%; 10 USC 9837 (d); 32 USC 708; E.O. 9397. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of these 
records are to accurately and timely pay members of the Air Force, 
provide members periodic comprehensive statements of their ac¬ 
counts, and to respond to inquiries concerning their accounts at any 
time. US Air Force components such as Headquarters, Air Force 
Accounting and Finance Center, Major Commands and Air Force 
installations use these records to determine pay due military mem¬ 
bers, to verify pay affecting information, to collect overpayments 
made to military members, to provide accrual accounting for each 
covered entitlement of military pay and allowances, and to provide 
fund manager reports, internal manager reports and external re¬ 
ports. Other users include but are not limited to other components 
of Department of Defense such as Army and Navy which may pay 
Air Force members and initiate claims; other federal agencies such 
as the Internal Revenue Service for lax information on members. 
Social Security Administration for information regarding Federal 
Insurance Contribution Act tax deducted from members. Veterans 
Administration for information regarding premiums on serviceman's 
group life insurance, the General Accounting Office for audits, 
opinions, and fact-finding information, state and local governments 
for tax and welfare information, US and stale courts for civil litiga¬ 
tion and criminal prosecution purposes, members of Congress for 
complaints from constituents and for inquiries not generated by 
constituents, insurance companies for allotments made to them by 
military members, financial institutions for deposits (checks-to- 
banks) and/or payments, the American Red Cross and the Air 
Force Aid Society. Records may be disclosed to law enforcement 
agencies such as but not limited to office of Special Investigations, 
United States Air Force; Federal Bureau of Investigation; city and 
state authorities for violations of law, for investigation and possible 
criminal prosecution, civil court action or regulatory processes. Dis¬ 
closures made pursuant to the Freedom of Information Act. Disclo¬ 
sures to the Dep^ment of Justice for criminal prosecution, civil 
litigation, or for investigatory purposes. American Red Cross uses 
this information to determine needs of a member or his dependents 
in emergency situations. The Air Force Aid Society uses this infor¬ 
mation to determine needs of a member or his dependents in emer¬ 
gency situations and for verification of loan applications. 

Polktes and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders/ note books/binders/bisible file 
binders/cabinets/card files, computer magnetic tapes and main¬ 
tained' on computer paper printouts, and on roll mircrofilm and 
microfiche. 

Retricvability: Filed by Name, Social Security Number (SSN), or 
Military Service Number. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for nced-to-know. Records arc stored in security file 
containers/cabinets/ locked cabinets or rooms, protected by guards, 
and controlled by personnel screening, visitor registers and com¬ 
puter system software. 


ISSUANCES 

Retention and disposal: local retention varies from 3 to 6 years 
At expiration of local retention, records are cither destroyed by 
tearing, shredding, pulping, macerating or burning or transferred by 
the Air Force Accounting and Finance Center to the Denver 
Federal Archives and Records Center for varying retention periods 
up to 56 years. Destroyed by shredding. Back-up records emer¬ 
gency reconstruction in the event of primary record destruction arc 
retained by the Federal Records Center Annex GSA at Neosho 
MO. Destruction is by shredding. 

System manager(s) and address: Comptroller of the Air Force 
Headquarters United States Air Force. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AFAFC/DAD, Lowry AFB, Denver. CO, 80279, telephone (303) 
320-7553. Information pertaining to geographically dispersed ele¬ 
ments T>f the record system may be obtained from Documentation 
Managers at the applicable Air Force component listed in the De¬ 
partment of Defense Directory in the appendix to the Air Force 
system notice. Requester should be able to provide sufficient proof 
of identity, such as name, social security account number, military 
status, duty status or place of employment or other infonnalioo 
verifiable from the record itself. 

Record access procedures: Request from individuals should be ad¬ 
dressed to AFAFC/DAD, Lowry AFB, Denver, Coloradc; 80279 
Denver, CO, 80279, telephone (303) 320-7553. the record system 
may be obtained from DNocumentation Managers at the applicable 
Air Force component listed in the Department of Defense Directo¬ 
ry in the appendix to the Air Force system notice. Requester 
should be able to provide sufficient proof of identity, such as 
name, social security account number, military status, duty status 
or place of employment or other information verifiable from the 
record itself. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from financial in¬ 
stitutions, automated system interfaces, a state or local govern¬ 
ment. source documents (such as reports) prepared on behalf of the 
Air Force by boards, committees, panels, auditors, and so forth, 
military pay information originating from telephone inquiries tele¬ 
graph messages and correspondence information from f^eral agen¬ 
cies and other E>oD components and information from Air Force in¬ 
stallations, Major Commands and USAF Headquarters. 

Systems exempted from certain provisions of the act: NONE 
F17734 OEACYVA 

System name: 17734 OEACYVA United States Air Force Retired 
Pay System. 

System location: Air Force Accounting and Finance Center, 
Lowry AFB Denver CO 80279. Federal Archives and Records 
Center, building 48. Denver Federal Center. Denver, Colorado 
80225. Records center annex, GSA, P.O. Box 141, Neosho. Missou¬ 
ri 64850 (back up storage only). Air Reserve Personnel Center and 
Personal Affairs offices at Air Force installations. Official mailing 
addresses are in the Department of Defense Directory in the Ap¬ 
pendix to the Air Force's systems notice. 

Categories of individuals covered by the system: Air Force active 
duty officer and enlisted personnel. Air Force Reserve and Air Na¬ 
tional Guard personnel. Retired Air Force military personnel. De¬ 
pendents and survivors of military personnel. 

Categories of records in the system: Records include, but are not 
limited to, retired pay and annuitant pay master files with support¬ 
ing documentation relating to entitlements, deductions, collections 
and allotments. Supporting documents include but arc not limited to 
the following Retirement Orders, retirement pay orders, gross pay 
statements, statements of employment, employees: withholding ex¬ 
emption certificates, records of emergency data, retired pay allot¬ 
ment authorizations, retirees: United States savings bond authoriza¬ 
tions, Air Reserve Forces retirement credit summaries, ^vorce 
decrees, computation of retired pay, death certificates, claims for 
unpaid pay and allowances of deceased members, marriage cer¬ 
tificates, adoption papers, guardian papers, birth certificates, elec¬ 
tion certificates for retired servicemans: family 
(RSFPP), election certificates for survivor benefit plan (SBP), 
documents pertaining to status of childrens: schooling. 
tax withholding statements. Also included are listings of 
lotments, retired pay and annuitant pay checks, debts owed itK 
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lovemmcni and direct remittances made by retirees for the costs of 
ScRSFPP and SBP plans, records from dependents of retired mili- 
personnel, correspondence related to retirement entitlements 
soch as reports from hospitals and medical review boards, print- 
ools of members: active duty military pay accounts from the joint 
mi/orm military pay system. 

Authority for maintenance of the system: 10 USC Chapters 61. 63, 
65 67. 69. 71, 73 and 79; 5 USC Chapter 83. 37 USC 101 et. Seq.; 
^ use 410 

Roatinp uses of records maintained in the system, including catego¬ 
ries of ihe purposes of such uses: the purpose of these 

records is to accurately and timely pay the retired members of the 
Airforce and their survivors; provide members periodic statements 
of pay; document and account for all disbursements and coUcc- 
lions; and to respond to inquiries concerning the retiree and annui- 
unt accounts. Records >are used to establish, maintain and close 
reiirte and annuitant pay accounts and prepare related reports; 
compute retired and annuimnt pay and initiate actions for monthly 
pay and allotment transactions; casualty cases are established upon 
ibc death of a member and arrears of pay arc computed and 
disbursed to survivors; upon the death of a retired member, RSFPP 
aod/or SBP accounts are established and survival annuities are 
paid. Users of system record data include Headquarters US Air 
Force and the USAF Military Personnel Center for routine and spe¬ 
cial reports which are generally statistical in nature, but occa¬ 
sionally include lists of retirees with related pay data. Other users 
include, but are not limited to, any component of the Department 
of Defense for inquiries, audit and document utilization; other 
federal agencies such as the Internal Revenue Service for normal 
wage and tax withholding reporting, accounting, tax audits and le¬ 
vies; Comptroller General and the General Accounting Office for 
legal interpretations and audits. Disclosures are made to the Depart¬ 
ment of Justice for criminal prosecution, civil litigation or investiga¬ 
tion; disclosures are made to the Veteran’s Administration regard¬ 
ing establishments, changes and discontinuances of VA compensa¬ 
tion to retirees and annuitants; disclosures arc made to the Social 
Security Administration regarding wages and Federal Insurance 
Contributions Act Tax withholding; information is furnished the 
American Red Cross and the Air Force Aid Society for their use in 
issisting retirees and their survivors; disclosures are made pursuant 
to the Freedom of Information Act. Information is supplied to state 
and local governments for use as follow-up data in welfare cases 
and for tax purposes. Also, there is an automated interface with the 
joint unifonn military pay system for data used to compute annui¬ 
tant payments; checks are sent to banks for credit to the retirce:s 
and annuitant:s accounts including payments made under the Elec¬ 
tronics Fund Transfer System (EFTS) transmitted through the 
Fcdenil Reserve System; and allotments are mailed to other finan¬ 
cial instittitions for uses such as insurance premiums and loan 
repaymcnis. Information is also supplied to the Civil Service Com¬ 
mission when a retiree waives his military retired pay in order to 
use his military service for computing his Civil Service Retirement 
Annuity. Records are also used for extraction or compilation of 
statistical data and reports for management studies and statistical 
analyses for use internally or externally as required by Department 
of Defense or by other Government agencies. Information is sup- 
^d to the courts regarding retiree pay in garnishment cases. Dis- 
dosurcs are also made to attorneys, law firms, and other parties 
acting as executors or administrators of retirees estates and infor¬ 
mation is provided to trustees of mentally incompetent members 
and guardians of survivors (children). 

Alkies and practioei for staring, retrieving, accessing, retaining, 
and disponing o| records fn tbe system: 

^rtge: Maintained in iFile; folders/note books/binders/visible file 
wnders/cabincts/card files, computer magnetic tapes and paper , 
pnniouts, and on roll microfilm and micorfiche. 

Refrievability: Filed by Name, Social Security Number (SSN) or 
Military Service Number. 

^•i'***’^* Records are accessed by custodian of the record 
in pcrson(s) responsible for servicing the record system 

w performance of their official duties who are properly screened 
cleared for necd-to-know. Records are stored in security file 
nt^nc-s/cabinets/vaulls/ locked cabinets or rooms, protected by 
PJWfls, and controlled by personnel screening, visitor registers and 

computer system software. 

JJjJjntion and disp<^l: the system contains differing types of 
varied periods of retention up to 56 years. Final 

iniction of records is by shredding. Records are maintained in 


the retired pay division office while active, and then retired to the 
Denver Federal Archives and Records Center. Duplicate records 
are maintained at the records center annex at Neosho, Missouri for 
storage. Destruction is accomplished by shredding or burning. 

System inanager(s) and address: Comptroller of the Air Force, 
Headquarters United States Air Force. Director of Accounting and 
Finance United States Air Force Washington DC 20330 (USAF). 
Assistant Deputy Chief of Staff Personnel for Military Personnel, 
Randolph Air Force Base, TX 78148 for Survivor Benefit Plans 
Briefing records and spouse notification letters. 

Notification procedure: Information as to whether the record 
system contains information on an individual may be obtained from 
AF AFC/D AD, Lowry AFB, Denver, CO 80279, telephone (303) 
320-7553. The requester should be able to provide sufficient proof 
of identity, such as name, social security number, duty station or 
place of employment, military status, military grade or other infor¬ 
mation verifiable from the record itself. For Survivor Benefits 
Plans Briefing records and spouse notification data, contact the 
Systems Manager specified in the preceding category or Personal 
Affairs officials at the servicing Air Force ins^ation. Official 
mailing addresses are in the Department of Defense directory in the 
appendix to the Air Force’s systems notices. 

Record access procedures: Requests from individuals should be 
addressed to AF AFC/D AD, Lowry AFB, Denver, CO 80279, 
telephone (303) 320-7553. The requester should be able to provide 
sufficient proof of identity, such as name, social security number, 
duty station or place of employment, military status, military grade 
or other information verifiable from the record itself. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers, financial, educational, and medical institutions, automated 
system interfaces, a state or local government, source documents 
(such as reports) prepared on behalf of the Air Force by boards, 
committees, panels, auditors, and so forth. Also record system 
sources of information include but are not limited to, the following 
members: survivors, trustees of mentally incompetent members, 
guardians of survivors (children), private law firms which are ex¬ 
ecutors of estates in casualty cases, the Military Personnel Center 
at Randolph Air Force Base, Texas, and other government agencies 
such as the Veterans Administration and the Social Security Ad¬ 
ministration. Information also obtained from the individual. 

Systems exempted from certain provisions of the act: NONE 
F17801 OHFREZA 

System name: Rome Air Developement Center(RADC) manpower 
resources expenditure system 

System location: Rome Air Development Center(AC) Griffiss 
AFB NY 13441 

Categories of individuals covered by the system: civilian and mili¬ 
tary personnel assigned to RADC 

Categories of records In the system: personnel identification and 
job classification data 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to compile statisti¬ 
cal reports and for support of manpower and cost accounting 
systems 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Maintained on computer magnetic tapes. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 
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System managcr(s) and address: Deputy Chief of Staff, Research 
and Developmentn Headquarters United States Air Force; Comp¬ 
troller, Rome Air Development Center, Griffiss Air Force Base, 
NY. 

Notification p^rocedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

or RADC/Deparlment of Administration Griffis Air Force Base 
NY 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: obtain from individual and personnel 
record 

Systems exempted from certain provisions of the act: NONE 
F17801 OHZHTVA 

System name: Intergrated Management Information and Control 
System(IMlCS) 

System location: Foreign Technology Division (FTD)Wright-Pat- 
terson Air Force Base, Ohio 45433 
Categories of individuals covered by the system: all personnel as¬ 
signed to Foreign Technology Division (FTD) 

Categories of records in the system: identification data-name- 
SSAN-address-security-access-grade 

Authority for maintenance of the system: 10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: verify security 
clearances-manpower accounting-internal uses 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. 

Retrievabality: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are projjerly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Commander, Foreign Technology 
, Division (FTD). Wright-Patterson Air Force Base 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

FTD Director of Administration Wright-Patterson Air Force Base 
OH 45433 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from individual 
and verified from file. 

Systems exempted from certain provisions of the act: NONE 
F17801 (U RS A 

System name: Recruiting Advertising Evaluation (RAE) System 
E806 

System location: United States Air Force (USAF) Recruiting Ser¬ 
vice (RSAV). Randolph AFB, Tx 78148 
Categories of individuals covered by the system: Respondents to 
USAF recruiting advertisements 

Cate||ories of records in the system: Respondents inquiry record 
containing name. Social Security number (SSN), address. Date of 
Birth, sex. telephone number advertising medium, recruiting pro¬ 
gram in which interested 

Authority for maintenance of the system: Title 44 USC 3101 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides a means for 
contractor (Dialogue Marketing INC., 19(^ East Cornell, Peoria, n 
61614) to fulfill respondents request for information about the Air 
Force and to notify appropriate recruiters of respondents interest 
Contractor creates weekly computer magnetic tapes containing 
respondents personal data which are forwarded to USAF RecruJ 
ing Service, Randolph AFB, Tx 78148. Recruiting Service develops 
statistics from the tapes provided to evaluate the effectiveness of 
the advertising program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes. 

Retrievabiyty: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by other identification .number or system identifier. 
Safeguards: Records are-accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Retention and disposal: Retained on comupter magnetic tapes for 
two calendar years at Randolph AFB. Tx 78148, Retained for 60 
days at contractor and then destroyed. Retained at recruiting office 
until final followup action is completed. 

System manager(s) and address: Director of advertising, USAF 
Recruiting Service, Randolph AFB, Tx 78148. 

Notification procedure: Requests from individuals shou)d be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance to 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and ap[)ealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual Requests/Responses from ad¬ 
vertising public media. 

Systems exempted from certain provisions of the act: NONE 
F17801 OKPNQSA 
System name: student questionaire 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. ^ 

Acm subsystems are located at the following locations Air War 
College (AWC) Air Command and Staff college (ACSC) Squadron 
Officers School(SOS) Maxwell AFB AL 36112 

Categories of individuals covered by the system: All students at¬ 
tending AWC. ACSC, and SOS 
Categories of records in the system: Questionaire including milita¬ 
ry data such as name,SSAN .grade age,flying data, education data, 
personal data and locator data 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Primary use is to gather 
statistical data for analysis by management analysis personnel, sub¬ 
sequent publication of data in AU quarterly program summary. 
Used by applicable PME school for locator and other administra¬ 
tive purposes 

Policies and practices for storing, retrieving, accessing, reuining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Class desiginator and 
Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing t c 
record system in performance of their official duties. 

Records are accessed by authorized personnel who arc propeny 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until graduatiw or 
elimination from training, then destroyed by tearing into pi 
shredding, pulping, macerating, or burmng. 
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Svstein manuer<s) and address: Director of Management Analysis 

HQ USAF ^bmanager at each applicable school, AWC, ACSC, 
jfld SOS 

fjotificatioo procedure: Requests should be addressed to the 
Qirtctor of Administration at the applicable school. Provide name, 
SSAN and class. May visit office of Director of Administration at 
the applicable school 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Dejjartment of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual student 

Systems exempted from certain provisions of the act: NONE 
F17802X0OTAYZM 

System name: Personnel Cost Accounting System (PCAS) 

System location: Office of Plans and Management, Air Force 
Data Service Center (AFDSC) Pentagon, Washington D.C. 20330. 
Direcloralc of Systems Support, AFDSC,Pentagon, Washington, 
D.C. 20330. Directorate of OSD Systems, AFDSC, Pentagon, 
Washington, D.C. 20330. Directorate of Air Staff Programs and 
Operations Support Systems, AFDSC. Pentagon. Washington, D.C. 
20330. Directorate of Automated Data Processing CADP Operatins, 
AFDSC/EO. AFDSC. Pentagon, Washington, D.C. 20330. Office of 
ADP Evaluation and Assistance, AFDSC, Pentagon Washington, 
D.C. 20330 Directorate of Air Staff Management & Special Sup¬ 
port Systems, AFDSC, Pentagon, Washington, D.C. 20330, 

Categories of individuals covered by the system: All Air Force ac¬ 
tive duly military personnel. 

Air Force civilian employees. 

Categories of records in the system: Records amount of time spent 
on various projects/tasks, administrative duties, leave. Temporary 
Duty(ldy), leave without pay(LWOP) and clerical time. Also 
records overtime and compensator time. 

Authority for maintenance of the system: lOUSC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The rcAS system was 
established to provide information for management about man¬ 
power utilization in the Air Force Data Services Center. An- 
tkipatci) users of the PCAS system: Commander, Air Force Data 
Services Center. Directors and Division Chiefs, Air Force Data 
Services Center. Functional analysts assigned to the office of Plans 
and Management, Air Force Data Services Center. Specifice uses 
of the PCAS data by all AFDSC management personnel and by the 
Commander include: Monitoring of manpower resources expended 
in support of automatic data processing (ADP) projects. Determin¬ 
ing and validating requirements for additional manpower. Examin¬ 
ing distribution of workload among the AFDSC directorates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the .system: 

Storage: Maintained on disks or drums. 

Maintained on computer paper printouts. 

Rctriev ability: Filed by Social Security Account Number (SSAN). 

Filed by Military Service Number. 

S^eguards: Records are accessed by person(s) responsible for 
lervicing the record system in performance of their official duties. 

Records arc controlled by computer system software. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
Pttlptng, macerating, or burning. 

Syst^ manager(s) and address: Commander, Air Force Data Ser¬ 
vices Center. Pentagon, Washington, D.C. 20330. Chief, Manage- 
^*”ormaUon Team. AFDSC. Pentagon, Washington. D.C. 

Notificaiioa procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

R«ord access procedures: Individual can obtain assistance in 
<^ng access from the Systems Manager. 

^^testlM record pnx^ures: The Air Force’s rules for access to 
ras and for contesting and appealing initial determinations by 


the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from the in¬ 
dividual. 

Systems exempted from certain provisions of the act: NONE 
F18201 DAC A 

System name: 18201 DAC A Air For^e Postal Directory File 

System location: Air Force postal and courier service activities. 
Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Active duty mili¬ 
tary personnel and civilian employees. Retired Air Force rnilitary 
personnel. Contracting officers and representatives, American Red 
Cross and State Department Personnel. 

Categories of records in the system: Directory cards for per¬ 
manently assigned personnel, transient personnel, such as students 
at schools, temporal^ duty personnel who have departed for their 
place of duty, and individuals awaiting an assignment to another 
Air Force duty location. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: U.sed for forwarding and 
directorizing individual personal mail received by Air Force postal 
activities, and for assignment of individual mail boxes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets card files. 

Retrievability: Filed,by Name. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties. Records arc stored in locked 
cabinets or rooms. 

Retention and disposal: Retained in office files for six months 
after reassignment, separation, or departure from the servicing 
postal activity, then destroyed by tearing into pieces, shredding, 
pulping, macerating or burning. 

System manager(s) and address: Director of Administration, 
Headquarters United States Air Force. Submanagers include the 
Chief, Central Base Administration at each Air Force installation. 
Official mailing addresses are in the Department of Defense 
directory in the Appendix to the Air Force’s systems notices. 
Washington D.C. 20330 

Notification procedure: Individuals may be notified of whether the 
system contains a record pertaining to them by writing to the Chief, 
Central Base Administration at the locatioh(s) where postal directo¬ 
ry services were provided. 

Record access procedures: Individuals may obtain assistance in 
gaining access as indicated in the notification procedures above. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual to whom the record pertains. 

Systems exempted from certain provisions of the act: NONE 
F18202 HC A 

System name: Current Official Active Duty Chaplains Mailing List 

System location: At Headquarters United States Air Force, 
Washington DC 20330. 

At Headquarters Air University. Maxwell Air Force Base. AL 
36112, 

Categories of individuals covered by the system: Air Force active 
duty officer personnel. 

Categories of records in the system: Current Official Mailing Ad¬ 
dress 

Authority for maintenance of the system: Title 10 USC 8012 and 
Tide 10 use 8034 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpos^ of such uses: Maintenance of Current 
Official Active Duty Chaplain Mailing List 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Form is Destroyed after New Address Entered on Offi¬ 
cial M^ing Ust at AUIPD/HCX 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY. SEPTEMBER 28, 1977 





51016 


PRIVACY ACT ISSUANCES 


Retricvability: Filed by Name. 

Safeguards; Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System managerfs) and address: Chief of Chaplains, Headquarters 
United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Senior Chaplain at New Unit of Assign¬ 
ment 

Systems exempted from certain provisions of the act: NONE 
F19001 AA AB 

System name: 19000 Public Affairs References 

System location; At the Office of the Secretary of the Air Force, 
Washington DC 20330. 

Categories of individuals covered by the system: Military and 
civilian officials of the Federal Goveimment (including Presidential 
Appointees), prominent Americans in and out of government who 
are involved in defense matters, and reporters and syndicated 
columnists or commentators who write on defense matters. 

Categories of records in the system: For military and civilian offi¬ 
cials of the Department of Defense and for Presidential Appoin¬ 
tees: copies of official biographies released by the Department of 
Defense or by the White House. A speech sub-system may contain 
copies or excerpts of speeches by military and civilian Federal 
Government officials speaking about defense matters. A clippings 
sub- system may contain news media clippings about activities or 
statements of prominent Americans 

Authority for maintenance of the system: 10 USC 133. 

Routine uses of records maintained in the .system, including catego¬ 
ries of users and the purposes of such uses: To respond to requests 
from Air Force and Department of Defense officiaJs for any of the 
following information: biographical material about key government 
officials; public statements by government officials about defense 
matters; defense related statements or activities of prominent 
Americans, as reported in news media; or publishing history of 
writers on defense matters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. Maintained in note 
books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by pcrson(s) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in active files during an offi¬ 
cial’s incumbency (for Federal Government officials), until the in¬ 
dividual is no longer actively involved in defense matters, or until 
the writer stops writing about defense matters. Then placed in inac¬ 
tive file where they are retained until no longer needed for 
reference. Then destroyed by tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. 

System manager(s) and address: Administrative Assistant to the 
Secretary of the Air Force, Room 4D-881, The Pentagon, Washing¬ 
ton DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 


Record source categories: Information obtained from the public 
media. Information obtained from source documents (such as re¬ 
ports) prepared on behalf of the Air Force by boards, committees 
panels, auditors, and so forth. 

SystenLS exempted from certain provisions of the act: NONE 
F19001 01 B 

System name: Biographies of Officers and Key Civilians A.ssigned 
to SAF/OI 

System location: Secretary of the Air Force Office of Information 
(SAF/OI), Room 4D926, Washington DC 20330 

Categories of individuals covered by the system: Officers and key 
civilians (grade GS-10 or higher) currently assigned to positions in 
the Secretary of the Air Force Office of Information and its com¬ 
ponent divisions. 

Categories of records in the system: Biographical information in¬ 
cluding summary of military service, educational background, 
marital status and special interests. 

Authority for maintenance of the system: 5 United States Code 
301. 

Routine uses of records maintained in the system, including; catego¬ 
ries of users and the purposes of such uses: Serves as a ready 
reference of assigned personnel for the Director of Information, 
Office of the Secretary of the Air Force; used in preliminary per¬ 
sonnel evaluations for reassignment within the Secretary of the Air 
Force Office of Information and throughout the Information field. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

S|ifeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of Information, Office 
of the Secretary of the Air Force (SAF/OI) 

Notification procedure: Requests for information should be ad¬ 
dressed to the Executive, Secretary of the Air Force Office of In¬ 
formation (SAF/OI), Washington DC 20330, telephone (202) OX- 
55227. Personal visit may be made to the system location in room 
4I>926, The Pentagon, Washington DC. 

Record access procedures: Individual can obtain assistance from 
the Executive, Secretary of the Air Force Office of Information, 
address as above. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previou.s em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from trade associations. 

Information obtained from automated system interfaces. 

Information obtained from the public media. 

Systems exempted from certain provisions of the act: NONE 
F19001 01 AB 

System name: Official Biographies 

System location: Biographies of active duty general officers and 
high level civilian personnel of the Department of the Air Force arc 
maintained at the Command* Services Unit (SAF/OIIC), Bolling Air 
Force Base, DC 20332, and at the Internal Information Division, 
Secretary of the Air Force Office of Information (SAF/OII), Room 
5C-94I, The Pentagon. Washington DC 20330. Record sysiem seg¬ 
ments or duplicates pertaining to active duty general officers may 
be found at the Office of Information at headquarters of major 
commands and at all levels down to and including Air Force instal¬ 
lations. Official mailing addresses are in the Depart- ment o 
Defense Directory in the appendix to the Air Force system 
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notice. Also at Air Force libraries, offices of air attaches to United 
Stales Embassies Air Force sections of Military Assistance Ad¬ 
visory Groups and missions, unified activities and unified com¬ 
mands. Additional locations include the Air Force Chief Historian 
(HO USAF/CHO), Washington DC 20330; AssisUnt for General 
Officer Matters (DCS/P), Washington DC 20330; and the Aero¬ 
space Historical Foundation, University of Kansas. Biographies of 
retired Air Force general officers arc located at the Public Informa¬ 
tion Division, Secretary of the Air Force of Information 
(SAF/OIP)* Room 4C-922, The Pentagon, Washington DC 20330, 
and at the Retired Activities Section, Assistant DCS/Pcrsonncl. Air 
Force Military Personnel Center (AFMPC/ AFPMSDMI), Randolph 
Air Force Base TX 78148. Biographies of key civilian employees of 
the Office of the Secretary of the Air Force and of Headquarters. 
United States Air Force, are located at the Director of Civilian Per¬ 
sonnel. 1143rd Support Squadron, Washington DC 20330, and at the 
office of the Administrative Assistant to the Secretary of the Air 
Force. Room 4I>881, The Pentagon, Washington DC 20330. Biogra¬ 
phies of key civilian employees at sub- ordinate organizational 
levels may be found at the office of the Director of Civilian Per¬ 
sonnel. Biographies of Air Reserve general officers are at 
Headquarters USAF/REL, Washington DC 20330. Record system 
segments or duplicates may be found at the Office of Information 
at headquarters of the United States Air Force, major commands 
and major sub- ordinate commands. Official mailing addresses arc 
in the Department of Defense directory in the appendix to the Air 
Force’s system notice. At the Air Force Military Personnel Center 
(AFMPC/DPMYR), Randolph Air Force Base TX 78148; Headquar¬ 
ters, Ail Force Reserve (Commander and Information Office), 
Robins Air Force Base GA 31098; Air Reserve Personnel Center 
(Commander and Information Office), 38(X) York Street. Denver 
CO 80205; Headquarters, Military Airlift Command (CSB), Scott 
Air Force Base IL 62225; Secretary of the Air Force, Manptiwcr 
and Reserve Affairs (MRR), Washington DC 20330; the Reserve 
Forces Policy Board. Washington DC 20330; and the offices of all 
Air Force Reserve general officers. Biographies of Air National 
Guard general officers are located at the National Guard Bureau, 
Washington DC 20310. Record system segments or duplicates may 
be found at Department of the Army major divisions and installa¬ 
tions and at Department of the Air Force headquarters of major 
commands and separate operating agencies. Official mailing ad¬ 
dresses arc in the Depart- ment of Defense directory in the appen¬ 
dix to the Air Force’s systems notice. At Army readiness regions; 
offices of Army Guard and Air National Guard Liaison Officers; 
the Aerospace Audio-Visual Service. Norton Air Force Base CA 
92404; the Office of the Secretary of Defense; the Office of the 
Secretary of the Navy; The Library of Congress; the Air Force As¬ 
sociation; the Army Association; the Reserve Officers Association; 
Air Force libraries’ the Air War College; the offices of all National 
Guard and Air National Guard general officers; and the offices of 
stale Adjutants General. Specific addresses may be obtained from 
the National Guard Bureau. Biographies and biographical files for 
National Medical Consultants are filed at the office of the Special 
Assistant for Ii^ormation to the Surgeon General, USAF, Forrestal 
Building, Washington DC 20314. Bio^aphies prepared under the of¬ 
ficial bi^raphies program for key military and civilian personnel of 
other Air Force organizations may be found at the Office of Infor¬ 
mation at headquarters of major commands and at all levels down 
to and including Air Force installations. Official mailing addresses 
ye in the Department of Defense directory in the appendix to the 
Aif Force s systems notice. 

Ctt^ories of individuals covered by the system: The Secretary of 
^ Air Force; Under Secretary and Assistant Secretaries of the Air 
Force; Air Force general officers on active duty or retired; Air 
Reserve and Air Naional Guard genera) officers; Air Force person¬ 
nel assigned as pilou to the Manned Space Program; statutory ap- 
mihlary and civilian personnel of the Department 
01 Defense and Presidential Appointees in the Federal Government; 

aijon^ Medical Consultants; and key military and civilian person¬ 
nel at all Air Force organizations. 

piiS*^**°I?** system: Biographical information in- 

luoing, but not limited to, summary of military service (including 
wies and locations of assignments and dates of promotions), milita- 
ilrtk awards, educational background, date and place of 

man^ status, name of spouse and family, and additional 
pejwnai information provided by the individual. For civilian and 
Depart- ment of Defense, may include 
A^*^**^* released by the Department of I>efense; for Pre- 
^ Appointees will include biographical material releas^ by 


the White House. May also include news media clippings and/or 
photographs. 

Authority for maintenance of the system: 5 USC 301, 10 USC 133. 
10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Biographies and bio¬ 
graphical files are prepared and maintained to support the Air 
Force policy to keep its members and the public informed about 
the Force and its leaders. In their final form, biographies are 
considered published, ’public domain* material and may be released 
to any requester. Biographies may be used as resource documents 
for news releases or other public information purposes. Copies of 
general officer biographies are included in official personnel 
records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. Maintained in note 
books/binders. Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Normally, records are accessed by the custodian of 
the record system and are stored in locked cabinets or rooms. 

Retention and disposal: For records of retired officers and Na¬ 
tional Medical Consultants: retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieced, shredding, pulping, macerating, or 
burning. All other records are destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: For biographies of general of¬ 
ficers (active duty and retired). Director of Information, Office of 
the Secretary of the Air Force (SAF/OI), Washington DC 20330. 
For biographies of key civilian and military personnel assigned to 
the Office of the Secretary of the Air Force or for biographical 
files on officials, including Presidential Appointees, of the Federal 
Govern- ment, the Administrative Assistant to the Secretary of the 
Air Force, (SAF/AiM. Washington. DC 20330. For biographical 
files of National Mecucal Consultants, the Special Assistant for In¬ 
formation to the Surgeon General. USAF, Forrestal Building 
Washington DC 20314. 

Notification procedure: Requests from individuals should be 
directed to Commander, Command Services Unit (SAF/OIIC), 
BolUng Force Base DC 20332, Telephone: (202)767-4527; for all 
biographies of active duty general officers and key civilians as¬ 
signed to the Office of the Secret^ of the Air Force or to 
Headquarters Air Force. For biographies of Air Reserve general of¬ 
ficers, at Headquarters USAF/REL; for Air National Guard general 
officers, at the National Guard Bureau; and for retired general of¬ 
ficers, at the Public Information Division (SAF/OIP), mailing ad¬ 
dresses in the Department of Defense directory in the appendix to 
the Air Force’s system notice. For biographies of officios, includ¬ 
ing Presidential Appointees, in the Federal (jovemment, and for 
National Medical Consultants, direct requests to the Systems 
Manager. For aU other biographies, address requests to the Office 
of Information at the appropriate level. 

Record access procedures: Mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Force’s 
systems notice. Individual can obtain assistance from the Com¬ 
mander. Command Services Unit, the National Guard Bureau, 
Headquarters USAF/REL, the Public Information Division 
(SAF/OIP), the Systems Manager, or the Office of Information at 
the appropriate level. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Rmrd source categories: Information obtained from the public 
media. Information obtained from source documents (such as re¬ 
ports) prepaid on behalf of the Air Force by boards, committees, 
panels, auditors, and so forth. Biographies prepared by the Air 
Force are subject to final review by the individual concerned be¬ 
fore publication. 

Systems exempted from certain provisions of the act: NONE 
F19001 SAFOI 

System name: Special Events Planning - Protocol 

System location: At Air Force installations only. Official mailing 
addresses are in the Department of Defense directory in the appen¬ 
dix to the Air Force’s systems notice. At USAF Recruiting Service 
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offices. Official mailing addresses are in the I>epartmenl of 
Etefense directory in the appendix to the Air Force's systems 
notice. 

Categories of individuals covered by the system: Non-Air Force 
civilians, generally, but not limited to civilian leaders of the local 
community. Segments of the system may be specialized; e.g. active 
and retired military persons identi- fied by si^cial interests, 
teachers or other persons in governmental agencies qualified or 
considered to lecture in Air Force training courses. 

Categories of records in the system: Biographical data usually in¬ 
cluding, but not limited to: name; business and home address and 
telephone numbers; name of spouse and family; description of posi¬ 
tions in business and community affiliations with Air Force- 
oriented civic organizations; photographs. May include summaries 
of circumstances of visits to the installation. 

Authority for maintenance of the system: 5 DSC 301; 10 USC 
8012; 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of u.vers and the purposes of such uses: Records serve as 
reference for planning official functions, reporting to higher 
headquarters, selecting lecturers for training courses, and sub¬ 
mitting nominations for Air Force or Depart- ment of Defense con¬ 
ferences or other functions. Systems are used by Information Of¬ 
ficers, Executive Officers, Protocol Officers, or Commanders for 
the above purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. Maintained in note 
books/binders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. Records are accessed by person(s) responsible for servicing 
the record system in performance of their official duties. Records 
are accessed by authorized personnel who arc properly screened 
and cleared for need-to-know. Records are stored in locked 
cabinets or rooms. 

Retention and disposal: Retained in office files until su|^rseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager!s) and address: Commander of the Air Force in¬ 
stallation concerned. Official mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Force’s 
systems notice. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Office of Information, for public affairs planning, or 
the Executive Officer or Office for Protocol, for protocol system 
segments. Requests regarding systems for selection of lecturer 
should be addressed to the particular school or training unit, e.g. 
USAF Special Operations School (EDPT), Eglin AAF 9, FL 32544. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. Mailing addresses are in 
the Department of Defense directoiy in the appendix to the Air 
Force’s systems notice. Or from the notification request addressee. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from the public 
media. Information obtained from a state or local government. In¬ 
formation obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. Also Federal agencies staff recommenda¬ 
tions. 

Systems exempted from certain provisions of the act: NONE 
F19002 A58WWYK 

System name: Home Town News Release Background Data File 

System location: United States Air Force Home Town News 
Center, Tinker Air Force Base, OK 73145. Subsystems of the main 
system may be located at the Information Office of the Air Force 
Base or Air National Guard or Air Force Reserve or similar instal¬ 
lation to which an individual is assigned. 

Categories of individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. Air Reserve or Air National Guard 
personnel recently selected for promotion, reassigned, awarded a 


medal or decoration, or who otherwise participated in a 
newsworthy event. 

Categories of records in the system: Biographical information in- 
eluding, but not necessarily limited to name, current grade, marital 
status, local address, name and address of parents, educational 
background, and military history; photographs. Information u 
usually, but not necessarily, contained in a USAF Home Town 
News Release Form or similar form. 

Authority for maintenance of the system: 5 USC 301 and 10 USC 
8012. 

Routine uses of records maintained in the system, including vatego- 
ries of users and the purposes of such uses: Preparation of nc^ 
releases for distribution to newspapers and broadcast stations 
throughout the United States. 

Policies and practices for storing, retrieving, accessing, reiaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. Maintained in visible file bin¬ 
ders/cabinets. 

Retrievability: Filed by name within date of release. 

Safeguards: Records are accessed by person!s) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in Home Town News Center 
files until 90 days after monthly cut-off, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. Local files 
may be retained for one year and are then destroyed by tearing into 
pieces, shredding, pulping, macerating, or burning. 

Sy.stem manager(s) and address: Director of Information, Office 
of the Secretary of the Air Force, Washington, DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Commander, USAF Home Town News Center, Tinker 
AFB OK 73145. When inquiring about a subsystem inquiries should 
be addressed to the Information Officer at the base or installation 
of the individual’s assignment. Mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix to the Air Force systems 
notice. 

Record access procedures: Individuals can obtain assistance in 
gaining access from the Commander, USAF Home Town News 
Center or the installation Information Officer. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from the in¬ 
dividual. 

Systems exempted from certain provisions of the act: NONE 
F20002 05HCHLA 

System name: 20002 05HCHLA Operations Security File for 
Foreign Intelligence CoUection Activities 

System location: 7602 AINTELG/INOB, Ft Belvoir, VA 22060 

Categories of individuals covered by the system: Air Force active 
duty officer and enlisted personnel. Air Force civilian employees 
and former employees. Retired Air Force mifitary personnel. 
Primarily foreign nationals 

Categories of records in the system: AFOSI Records of investiga¬ 
tion and AFIS correspondence incidental to AFOSI invcsti^lions. 
Correspondence reporting incidents having security rarr.ificaUons 
bearing on U.S. collection activities abroad. Studies of com¬ 
promised U. S. intelligence collection projects abroad and cor¬ 
respondence thereto 

Authority for maintenance of the system: National Security Act of 
1947, as amended. 

Routine uses of records maintained in the system, Inclining catego¬ 
ries of users and the purposes of such uses: Routine inlcmaj 
7602/AFIS reference materials used for internal orientation and 
study for object lesson guides for routine instruction to support 
operational security in U. S. foreign intelligence collection opera¬ 
tions 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 
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Safej^uards: Records arc accessed by custodian of the record 
system and by pcrson(s) responsible for servicing the record system 
in performance of their official duties who arc properly screened 
and cleared for nced-to-know. Records are stored in safes. 

RetentioD and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation. Then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Assistant Chief of Staff, Intel¬ 
ligence, Headquarters United States Air Force. 

Notification procedure; Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the System Manager. 

Cootesting record procedures: The Air Force’s rules fof access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from AFOSI re¬ 
ports, studies and source documents pertaining to foreign intel- 
Ugence collection operations. 

Systems exempted from certain provisions of the act: NONE 
F20002 05HCHLB 

System name: 20002 05HCHLB DIA Source Administration Pro¬ 
gram for Foreign Intelligence Collection Activities 

System location: 7602 AlNTELG/INOB, Ft Belvoir, VA 22060 
and subordinate units: Det 1, APO San Francisco 96525; Det 2, 
APO San Francisco %301; Det 3. APO .San Francisco 96280; Det 5, 
APO San Francisco %346; Designation and location of one over¬ 
sea unit is classified. Headquarters, Foreign Technology Division 
(FID), Wrighl-Patterson AFB, Ohio 47433; Det 3/FTD, APO New 
York 0%33; Del 4/FTD, APO San Francisco %328. 

Categories of individuals covered by the system: Air Force 
Reserve personnel. Retired Air Force military personnel. Foreign 
Nationals residing in the United States. US Citizens resident aliens 
and foreign nationals overseas who arc sources or support assets 
for foreign intelligence collection op)crations 

Categories of records in the system: Biographic data and records 
incidental to utilization in foreign intelligence collection operations 

Authority for maintenance of the system: National Security Act of 
1947, Public Law 257, July 26. 1947 (61 Stat 495). 

Routine uses of records maintained in the system, including categ€>- 
ries of users and the purposes of such uses: Routine internal 
reference relative to use or possible use in foreign intelligence col¬ 
lection operations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Stora^: Maintained in file folders. Maintained in note 
book-s/binders. Maintained on computer paper printouts. Maintained 
on roll microfilm. Maintained on aperture cards. 

ReCrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records arc accessed by custodian of the record 
system. Records are accessed by person(s) responsible for servicing 
the record system in performance of their ofheial duties. Records 
arc accessed by authorized personnel who are properly screened 
and cleared for need-to-know. Records are stored in security file 
containers/cabinets. Records arc stored in safes. 

Retention and disposal: Prior to destruction, files are screened, 
purged of extraneous material, and microfilmed. Microfilm retained 
mdefiQitely. 

Syslem maaager(s) and address: Assistant Chief of Staff, Intel- 
United States Air Force. Washington DC 
g330. Submanager. Chief, Foreign Acitivities Division, FTD, 
Wnght-Paltcrson AFB. Ohio 45433. 

Noti^atiim procedure: Requests from individuals should be ad- 
aressed to the System Manager or Submanager, as appropriate. 

R^rd access procedures: Individuals can obtain assistance in 
gaming access from the System Manager or Submanager, as ap- 
propnatc. 

Contesting record proc^ures: The Air Force’s rules for access to 
j contesting and appealing initial determinations by 
concerned may be obtained from the Systems 


Record source categories: Information obtained from biographical 
data and records incident to foreign intelligence collectionopera¬ 
tions. 

Systems exempted from certain provisions of the act: NONE 
F20002 05HCHLC 

System name: 20002 05HCHLC Events and Installation File 

System location: 7602 AINTELG/INXE, Ft Belvoir, VA 22060 
and AF Intelligence Service (AFIS/IND) Washington DC 20330 

Categories of individuals covered by the sy.stem: Individuals having 
access to people, agencies, organizations, institutes, and companies 
in foreign countries of intelligence interest. 

Categories of records in the system: Occupational and travel infor¬ 
mation derived from Intelligence Reports, Visa Requests, Trip Re¬ 
ports, Open Source E>ocuments, news media, and Trade and 
Professional Publications 

Authority for maintenance of the system: National Security Act of 
1947, as amended. 

Routine of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify potential 
source of positive foreign intelligence information 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Stor^e: Maintained on computer magnetic tapes and roll 
microfilm. 

Retrievability: Filed by Name, organization and activity. 

Safeguards: Records are accessed by custodian of the record 
system and by pcrson(s) responsible for servicing the record system 
in performance of their official duties who arc properly screened 
and cleared for need-to-know. Records are stored in security file 
containers/cabine is. 

Retention and disposal: Retained until no longer needed. 
Destroyed by conventional computer purge action. 

System managers) and address: Assistant Chief of Staff, Intel¬ 
ligence, Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the System Manager. 

* Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from intelligence 
reports, visa requests, trip reports, open source documents, news 
media, trade and professional publications. 

Systems exempted from certain provisions of the act: NONE 
F20002 05HCHLD 

System name: 20002 05HCHLD Master Alpha Resource List 
(MARLA) 

System locaUon: 7602 AINTELG/INXE, Ft Belvoir, VA 22060 
and AF Intelligence Service (AFIS/IND) Wash DC 20330 

Categories of individuals covered by the ^stem; Individuals having 
access to people, agencies, organizations, institutes, and companies 
in foreign countries of intelligence interest 

Categories of records in the system: Occupational and travel infor¬ 
mation derived from Intelligence Reports, Visa Requests, Trip re¬ 
ports, Open Source Documents, news media, and Trade and 
Professional Publications 

Authority for maintenance of the system: National Security Act of 
1947, as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of .such uses: To identify potential 
source of positive foreign intelligence information 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer magnetic tapes and on roll 
microfilm. 

Retrievability: Filed by Name, Occupation, ethnic group, lan¬ 
guage capability 

Safeguards: Records arc accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
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and cleared for nced-lo-know. Records are stored in security file 
containers/cabinets. 

Retention and disposal: Retained until no longer needed. 
Destroyed by conventional computer purge action. 

System manager(s) and address: Assistant Chief of Staff, Intel¬ 
ligence, Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the System Manager. 

Contesting record proc^ures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from intelligence 
reports, visa reoucsts, trip reports, open source documents, news 
media, trade and professional publications. 

Systems exempted from certain provisions of the act: NONE 
F20S01 SPI A 

System name: Requests for Access to Classified Information by 
Historical Researchers 

System location: SAF/OIPM Pentagon 4C-914 Washington DC 
20330 

Categories of individuals covered by the system: All persons out¬ 
side the Executive Branch of the United States Government who 
request access to classified information for historical research pur¬ 
poses. 

Categories of records in the system: Basic biographical data on the 
requestor, letters of requests, letters granting access or denial and 
statement signed by the requestor explaining the conditions govern¬ 
ing access. 

Authority for maintenance of the system: Title lOUSC SOI2, Title 
44USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: I^rpose of the record is 
to determine the trustworthiness of individuals for whom access is 
requested, authorize or deny access based on this determination 
and prescribe locations, schedules and circumstances in which 
research may be conducted. Biographical data is disseminated to 
the Defense Investigative Service, the Department of Justice, the 
Air Force Office of Special Investigations and the Air Force Per¬ 
sonnel Security Group. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Chief Magazine and Book Branch, Secretary of the Air Force, 
Office of Information. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Chief Magazine and Book Branch. Secretary of the Air Force, 
Office of Information. Written requests should be notarized. Per¬ 
sonal visits require positive identification such as Military ID card, 
drivers license, SSAN, date of birth, etc. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record pro<^ures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 


the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from police and 
investigating officers. 

Department of Justice. 

Systems exempted from certain provisions of the act: NONE 
F20501 OUMCBVA 

System name: 20501 OUMCBVA Compartmenled Intelligence Ac¬ 
cess Roster 

System location: USAFSS INS San Antonio TX 78243 

Categories of individuals covered by the s>'slem: Army, Navy and 
Marine Corps active duty military personnel. Air Force active duly 
officer and enlisted personnel. Air Force civilian employees. Air 
Force Reserve personnel. 

Categories of records in the system: Automated line entries. 

Authority for maintenance of the system: 44 USC 3301; 10 USC 
8012. 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To locate personnel 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained on computer paper printouts. 

Retrievability: Filed by other identification number or system 
identifier. 

Safeguards: Records are accessed by custodian of the record 
system. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: HQ USAFSS INS San Antonio 
TX 78243. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the System Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information is obtained from special 
security files. 

Systems exempted from certain provisions of the act: NONE 
F20503 DAI A 

System name: Nomination Files of Personnel Evaluated for Pre¬ 
sidential Support Duties 

System location: Primary System at the Personnel Security 
Group, Directorate of Administratio. 

At Headquarters United States Air Force, Washington DC 20330. 
Decentralized Segments at major command headquarters. Directors 
of Security Police and at nominating units and Chiefs, Security Po¬ 
lice for units and installations having a Presidential Support mis¬ 
sion. 

Categories of individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Air Force civilian employees. 

Applicants nominated or assigned to authorized designated posi¬ 
tions involving Presidential Support duties on cither a full or part- 
time basis. 

Categories of records In the system: Nomination Files include in¬ 
vestigative reports of Special Background Investigation by the 
Dcfen.se Investigative Service and reports by other Federal in¬ 
vestigative agencies, commander review letters, unit, installauon 
and major command Security Police transmittal letters, medical 
evaluations and statements, statements by nominees, summanes 
and rationale and evaluations of investigative information, cor¬ 
respondence between the Personnel Security Group and Air Siati 
offices, the Defense Investigative Service, major comniands, uml 
commanders. Chiefs Security Police, nominees, the Offices of iw 
Secretary of the Air Force and the Office of the Mililar\' Assistan 
to the Special Assistant to the Secretary and Deputy Secrcta^ oi 
Defense, the office of the Military Assistant to the President an 
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c» 'cspondcnce h«iwcen nominating commanders, personnel, of¬ 
fices, medical facilities, nominees other units and unit and installa¬ 
tion Chiefs, Security Police 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes ^of such uses: Nomination Files are 
collected to evaluate the background, character, suitability and 
qualifications of nominees being considered for selection to posi¬ 
tions requiring regular or frequent contact with the President or ac¬ 
cess to Presidentud facilities or modes of transportation. Files are 
reviewed and evaluated by staff members at each level in the selec¬ 
tion process, from the unit commanders and nominating comman¬ 
ders to the unit or installation Chief, Security Police major com¬ 
mand Directors of Security Police, by medical facility staff mem¬ 
bers, by the Personnel Security Group and other appropriate Air 
Staff Offices, by the Administrative Assistant to the Secretary of 
the Air Force and other appropriate offices of the Secretary of the 
Air Force, by the Office of the Military Assistant to the Special 
Assistant to the Secretary and Deputy Secretary of Defense and by 
the offices of the Military Assistants to President and Vice Pre¬ 
sident. Each user reviews and evaluates the file in order to consider 
and justify recommendations and determinations of acceptability or 
not acceptability of the nominee for selection to the position for 
which nominated. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records. 

Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records arc stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Retention and disposal: Upon completion of final favorable deter¬ 
mination of selection. Nomination. Files are destroyed by tearing 
into pieces, shredding, pulping, macerating or burning, and are 
replaced by Assignment Record Files. Nomination Files for person¬ 
nel not selected are retained in the office of nonselection or at 
Headquarters, United States Air Force, Directorate of Administra¬ 
tion, Personnel Security Group, Washington DC 20330 for one year 
after the date of nonselection, at which time they are destroyed by 
tearing into pieces, shredding, macerating, pulping or burning. 

System managerfs) and address: Chief, Personnel Security Group. 

Director of Administration, Headquarters United States Air 
Force.. Washington DC 20330. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Request should contain the full name, military or civilian grade, 
date of birth, position, unit and location to which nominated, and 
the date of nomination or nonselection. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

^ ontesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the mdividual concerned may be obtained from the Systems 
M»^nagc^. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. » f . 

Investigative reports from Federal investigative agencies, military 
personnel records, military medical records, informa- 
an/i from military and civilian law enforcement 

poucc agencies, units of proposed assignment, medical facili¬ 


ties, personnel offices, nominating unit commanders, installation 
and unit Security Police offices, major command staif offices. Air 
Staff offices, offices of the SecretaiV of the Air Force, the Office 
of the Military Assistant to the Special Assistant to the Secretary 
and Denuty Secretary of Defense, offices of the Military Assistants 
to the th'esident and the Vice President, the Defense Investigative 
Service, other Federal agencies and offices of the Executive 
Legislative Branches. 

Systems exempted from certain provisions of the act: NONE 
F20503 DAI B 

System name: Assignment Record Files for Personnel Selected for 
Presidential Support Duties 

System location: Primary System at the Personnel Security 
Group, Directorate of Administration. 

At Headquarters United States Air Force, Washington DC 20330. 
Decentr^zed Segments at major command headauarters. Directors 
of Secimty Police and at units of assignment and unit and installa¬ 
tion Chiefs, Security Police having a Presidential Support mission. 

Categories of individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Air Force civilian employees. 

Individuals covered if assigned to authorized designated positions 
involving Presidential Support Duties on either a full or part-time 
basis. ^ 

Categories of records in the system: Assignment Record Files in¬ 
clude letters of notification of selection and quarterly listings of all 
selected and assigned personnel and quarterly listings of selected 
and assigned personnel by unit, by major command. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 8012. ^ 

Routine uses of records maintained in the system, including cat^o- 
ries of users and the purposes of such uses: Assignment Record files 
are originated to locate, identify, control and administer individuals 
selected for assignment to Presidential Support duties, to identify 
and process individuals requiring update investigation, to process 
reassignments from one position to another in the program, to in¬ 
itiate assignment actions after final selection, to notify medical 
facilities, to prepare the quarterly listing of individuals selected and 
assigned to the program for submission to the Office of the Military 
Assistant to the Special Assistant to the Secretary and Secretary 
and Deputy Secreta^ of Defense, the Office of the Military 
Assistant to the President, to major commands, units and Security 
Police offices having a Presidential Support mission, for prepara¬ 
tion of unescorted entry lists to Presidential aircraft, and for com¬ 
manders* administration and management actions for completion of 
the Presidential Support mission. Assignment Record Files at 
echelons below Headquarters, United States Air Force, Personnel 
Security Group are merely duplicate copies of the file copy main¬ 
tained at that location. File copies are retained at the Personnel 
Security Group to permit record access and to record the accounta¬ 
bility of disclosures of the Nomination Files. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records. 

Maintained in file folders. 

Maintained on computer paper printouts. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in security fUc containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Retention and disposal: Assignment Record Files for individuals 
arc retained during the period of assignment or for five years, 
whichever is longer, as the disclosure accountability record, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. Assignment Record Files in quarterly roster listing form 
are destroyed when superseded by the next quarterly roster by 
tearing into pieces, shredding, pulping, macerating or burning. 

System managers) and address: Chief, Personnel Security Group. 

Director of Administration, Headquarters United States Air 
Force. . Washington DC 20330. 
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Notification procedure: Requests from individuals should be ad> 
dressed to the Systems Manager. 

Requests should contain the full name, military or civilian grade, 
date of birth, position, unit location and period of assignment. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Nomination files of personnel evaluated 
for Presidential Support Duties, and correspondence from the Of¬ 
fice of the Military Assistant to the Special Assistant to the Secre¬ 
tary and Deputy Secretary of Defense, units, installation Security 
PoUce offices and major commands having a Presidential Support 
mission. 

Systems exempted from certain provisions of the act: NONE 
F20503 DPCE C 

System naiqe: 20503 DPCE C Security Case Files 

System location: Primary system at the Central Clearance Group, 
Directorate of Civilian Personnel Decentralized segments at the Of¬ 
fice of the Administrative Assistant to the Secretary of the Air 
Force (SAFAA), Installation Civilian Personnel Offices, Chiefs 
Security Police Defense Investigative Service (DIS) Air Force Of¬ 
fice of Special Investigations, Washington DC 20314. Washington 
National Records Center, Washington DC 20409. 

Categories of individuals covered by the system: Air Force civilian 
employees, and applicants for Air Force civilian employment 

Categories of records in the system: Files include investigative re¬ 
ports by the DIS, Air Force Office of Special Investigations 
(AFOSI) and other federal investigative agencies, commander 
review letters, medical evaluations, forms completed by subjects, 
designation of civilian positions as sensitive, position description, 
transmittal letters, rationale and evaluations of investigative infor¬ 
mation, correspondence between the Central Clearance Group and 
Air Staff offices, DIS, AFOSI, Installation Medical Facilities and 
SAFAA, visible card files, card files and notebooks 

Authority for maintenance of the system: 5 USC 7531-7533, Ex¬ 
ecutive Order 10450. 

Routine uses of records maintained in the .system, including catego¬ 
ries of users and the purposes of such uses: Security case files are 
originated to evaluate and determine security Ostatistical analyses to 
determine consistency of decisions, decision trends and I the effects 
of program changes over time acceptability of civilian employees or 
prospective employees of the Air Force. Files are reviewed and 
evaluated by installation commanders, civilian personnel offices. 
Security Police, medical facility staff members, the Central 
Clearance Group, other appropriate Air Staff offices and SAFAA. 
SAFAA maintains duplicate copies of favorable decisions to evalu¬ 
ate the effectiveness of the program and provide program guidance 
to the Central Clearance Group. Users review and evaluate the file 
in order to consider and justify recommendations and determina¬ 
tions of security acceptability or nonacceptability. SAFAA makes 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in file folders, note 
books/binders, visible file binders/cabinets and card files. 

Refrievability: Filed by Name, and retrieved by conventional in¬ 
dices. 

Safeguards: Records are stored in security file con¬ 
tainers/cabinets, safes certified for protection of classified informa¬ 
tion up to the level of SECRET. AU records are stored, processed, 
transmitted and protected as classified information. Records are ac¬ 
cessed by custo^an of the record system by person(s) responsible 
for servicing the record system in performance of their official du¬ 
ties who are properly screened and cleared for need-to-know and 
by commanders of medical centers and hospitals. 

Retention and disposal: Upon completion of favorable determina¬ 
tion, investigative portions are returned to AFOSI. File folders are 
retained in office files for two years after annual cutoff, then 
retired to Washington National Records Center, Washington, DC 
20409. for permanent retention. Duplicate copies of approved deci¬ 
sions are maintained by SAFAA for four years and then destroyed. 
Note books, visible card files and card files are retained in Central 
Clearance Group office files 


ISSUANCES 


System managerfs) and address: Deputy Chief of Staff /Personnel 
Headquarters Unit^ States Air Force, and executive secretary 
Centri Clearance Group Directorate of Civilian Personnel 
Headquarters United States Air Force, Washington DC 20314 ‘ 

Notification procedure: See Exemption. 

Record access procedures: See Exemption. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Sec Exemption. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F20505 DAI A 

Sy.stem name: 20505 DAI A Personnel Security Record Files 

System location: Primary System at the Personnel Security Group 
Directorate of Administration Headquarters United States Air 
Force, Washington DC 20330. Official mailing addresses are in the 
Department of Defense directory in the appendix to the Air Force 
systems notice. Decentralized System at the offices of assignment. 

Categories of individuals covered by the system: Air Force active 
duty military personnel. Air Force Reserve personnel. Air Force 
civilian employees, and Air Force civilians applicants nominated or 
as.signed to positions in the offices of the SecreU^ of the Air 
Force, the Air Staff and those supporting organiz^ations under the 
security clearance authority of the Personnel Security Group. 

Categories of records in the system: Files at the Personnel Securi¬ 
ty Group include requests for security clearance action; requests 
for investigations to meet special access requirements and to meet 
the requirements for security clearance and for assignment to sensi¬ 
tive or nonsensitive positions; medical records checks; personnel 
records checks; investigative forms; requests to investigative agen¬ 
cies; reports of investigation by Federal investigative agencies; cor¬ 
respondence between the Personnel Security Group and offices of 
assignment, medical facilities, personnel offices, investigative agen¬ 
cies, other Air Staff offices, offices of the Secretary of the Air 
Force and offices of assignment; Unfavorable Information Files; 
Special Security Files; Civilian Security Documents Folders; copies 
of records of personnel Security investigation and clearance; copies 
of access certificates, and those summaries, reviews and evalua¬ 
tions by management, supervisory and clearance granting officials 
used to determine eligibility of individuals for security clearance or 
eligibility for assignment to sensitive positions. Upon completion of 
all final actions and clearance and eligibility determination, copies 
of all investigative reports and documents no longer required to 
identify individuals and to record the actions taken are destroyed. 
Copies of the record of personnel security investigation and 
clearance are maintained at the Personnel Security Group and at 
the office of assignment during the period of assignment. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are collected to 
evaluate the background, character and suitability of nominees and 
applicants for assignment to sensitive and nonsensitive positions in 
the offices of the Secretary of the Air Force, the Air Staff, and 
those organizations supporting these offices which arc under the 
security responsibility of the Personnel Security Group, and are 
maintained to record security clearances, eligibility dcteiminaiions 
and security actions taken for individuals during the period of as¬ 
signment to these offices. Used to answer inquiries from other Air 
Force offices and agencies, and from investigative security and per¬ 
sonnel representatives of all other Federal agencies concerning the 
position sensitivity, clearance status or eligibility for access of as¬ 
signed individuals and the investigative basis for such determina¬ 
tions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system and by pcrson(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in security fue 
containers/cabinets, safes, and vaults. 
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Retentioa and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. Civilian personnel files are 
replaced by the Civilian Security Documents Folder. 

Sy.stem managcr(s) and address: Chief Personnel Security Group 
Director of Administration, Headquarters United States Air Force. 
Washington DC 20330. 

Notification procedure: Requests from individuals should be ad- 
dres.sed to the Systems Manager. Request should contain full name 
grade date of birth and the name of the office or organi 2 ^tion to 
which the individual is nominated or assigned. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record proc^ures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Rfcord source ^tegoiies: Investigative reports from Federal in¬ 
vestigative agencies, personnel and medical records information 
and correspondence. Information obtained from financial, educa¬ 
tional, and medical institutions, police and investigating officers, 
the bureau of motor vehicles, a state or local government, wit¬ 
nesses, source documents (such as reports) prepared on bch^ of 
the Air Force by boards, committees, panels, auditors, and so forth 
and from organizations of assignment, personnel offices. Security 
Police offices. Air Staff offices, offices of the Secretary of the Air 
Force and other Federal agencies. 

Systems exempted from certain provisions of the act: NONE 
F20505 DPMRPPD 

System name: 20505 DPMRPPD Air Force Security Program Cases 

System location: At Office of the Secretary of the Air Force; 
Washington, D. C. 20330 Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148. Washington National Records 
Center, Washington DC 20409. 

Categories of individuals covered by the system: Members or 
prospective military members of the United Sutes Air Force 
(includes Air Force Reserve and Air National Guard) whose 
background information appears to be not in the interests of na¬ 
tional security. 

Categories of records in the system: Cases not processed to Hear¬ 
ing Boards contain computerized printouts of a personnel record, 
recommendations of the Military Personnel Security Committee, 
approval/disapproval of Committee recommendations, instruments 
and correspondence carrying out approval, authority decisions, and 
correspondence to and from the individual's commander and the 
Security Committee. Personnel security investigations are contained 
in case files until the decision is made to not process the case to a 
Hearing Board. At the time of retirement of the case the investiga¬ 
tive report is removed since the investigative agency maintains the 
record copy. Cases processed to a Hearing Board contain the above 
(including the investigative report), a transcript of the hearing, 
recommendations of the Hearing Board, correspondence to and 
from the individual and the. Hearing Board, recommendations of 
the Personnel Council. Legal opinions of the Judge Advocate 
General and the General Counsel of the Air Force, correspondence 
to and from the individual and the Personnel Council, correspon¬ 
dence from the individual to the Secretary of the Air Force, the 
decision of the Secretary of the Air Force, and instruments and 
j;prrcspondence carrying out the decision. Index cards and case 
logs arc maintained on each case to record receipt of the case and 
to document processing points in the case. 

Authority for maintenance of the system: 10 USC 803. 

Routine uses of records maintained in the system, including catego¬ 
ries of UMrs and the purposes of such uses: The purpose of the initial 
.'^^ch is not processed to a Hearing Board, is to determine if 
me information warrants discharge. Personnel assigned to Military 
Personnel Security Group perform administrative tasks in preparing 
Ihe case for the Military Personnel Security Committee who evalu¬ 
ate the information and make recommendations on disposition of 
the case to either the Director of Personnel Programs, Air Force 
MUitaiy Personnel Center, the Deputy Chief of Staff. Personnel, 
the Administrative Assistant to the Secretary of the Air Force, or 
the ^crciary of the Air Force for decisions on Committee recom- 
rncndations. The Assistant Executive and Executive Officers of 
offtecs perform administrative tasks in processing the case. In 

c instance of the Office of the Administrative Assistant to the 


Secretary, access to cases is limited to the Administrative 
Assistant, his Deputy, the Management Analyst, the Executive Of¬ 
ficer, and two secretaries. Cases processed to Hearing Boards are 
used by the above for the described purposes and uses as well as a 
member of the Judge Advocate General’s office, and the Office of 
the General Counsel of the Air Force for legal opinions, members 
of the Hearing Board (including the individual and his legal coun¬ 
sel), a Hearing Recorder, and an Attorney-Examiner with all others 
excluded from the Hearing). The purpose of the Hearing Board 
record is to evaluate the information and make recommendations to 
the ^cretary of the Air Force for final disposition of the case. 
Hearing Board ^ses are processed to the Air Force Personnel 
Council for an impartial evaluation and recommendations to the 
Secretary for disposition of the case. Administrative personnel of 
the Council perform administrative tasks in processing the case. 
The purpose of the index card is to record receipt of cases received 
for consideration, dates processing actions are taken, and final 
determinations in cases. Upon request from selected personnel as¬ 
signments officers, specific names of individuals being considered 
for sensitive assignments are screened through the index cards to 
determine if an adverse action was taken on the individual. CZase 
logs is a roster of cases received and contain only name, Social 
Security Account Number (SSAN), and rank as a historical 
reference. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders, visible file binders/cabinets. 
Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system and by person(s) responsible for servicing the record system 
in performance of their official duties who are properly screened 
and cleared for need-to-know. Records are stored in safes and 
locked cabinets or rooms, and controlled by personnel screening. 

Retention and disposal: Retained in office files for two years after 
annual cut-off, then destoyed by tearing into pieces, shredding, 
pulping, macerating, or burning. Retained in office files for one 
year after annual cut-off. transferred to a staging area for one addi¬ 
tional year, then retired to Washington National Records Centtej, 
Washington DC 20409, for permanent retention. Retained in Office 
files until superseded, obsolete, no longer needed for ref^srenoe, or 
on inactivation, then destroyed by tearing into pieces, shr^ding^ 
pulping, macerating, or burning. SAF decision correspondeoce and 
retained in office files for one year after annual cut><iff. Jtheo 
destoyed by tearing into pieces, shredding, pulping macerating, or 
burning. 

System manager(s) and address: Deputy Chief of Staff/Personnel, 
Headquarters United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

R^rd access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provistoos of the act; NONE 
F20S05 SPI A 

System name: Personnel Security Clearance Investigation Records 
System location: At National Personnel Records Center, Military 
Personnel Records. 9700 Page Boulevard, St. Louis. MO 63132. 

At Air National Guard activities. Official mailing addresses arc in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

At Air Force Reserve units. Official mailing addresses arc in the 
Department of Defense directory in the appendix to the Air Force's 
systems notice. 

Records for active duty military personnel are maintained by 
Consolidated Base Personnel Offices (CBPO). Records for civilian 
employees arc maintained by the installation Chief of Security Po¬ 
lice; they may also be maintained by Consolidated Civilian Person¬ 
nel Offices (CCPO) if that record is the only evidence that in¬ 
vestigative reqmrements for a particular position have been 
completed. For individuals who hold commissions or Reserve com- 
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mitments in the Air Force Reserve, a copy of the clearance record 
is also maintained by Air Reserve Personnel Center (ARPC). 
Records for military personnel separated into a Reserve component 
arc located at the Air Reserve Personnel Center or at State Na¬ 
tional Guard Headquarters. 

Categories of individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Air Force Academy cadets. 

American Red Cross personnel. 

Employees of defense contractors 

Categories of records in the system: System includes a statement 
of personal history; documentation requesting personnel security 
investigations and/or security clearances, to include a check of in¬ 
stallation medical, personnel, and police records; documentation 
recording favorable investigations and/or recording level of security 
clearance granted. 

Authority for maintenance of the system: Executive Orders 9838; 
10450; 11652; TiUe lOUSC 8012; Tide 44USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used to 
request and record personnel security investigations and clearances. 
Biographical data from personal history statement is disseminated 
to the Defense Investigative Service when requesting personnel 
security investigations. Information may also be disseminated to the 
Justice Department (FBI), law enforcement agencies, or other DOD 
components in the course of requesting and conducting personnel 
security investigations. Records may be used to verify completion 
of investigations and are the basis for granting access to classified 
information and for unescorted entry to specifically designated 
restricted areas. Information may be used for assignment action if a 
specific level of clearance or a particular type of investigation is 
required in the assignment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained on computer magnetic tapes. 

Maintained on disks or drums. 

Maintained on computer paper printouts. 

Maintained on magnetic cards. 

Maintained on roll microfilm. 

Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records arc accessed by authorized personnel who arc properly 
screened and cleared for nccd-to-know. 

Records are stored in security file containers/cabinets. 

Records are controlled by computer system software. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records arc controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Records on military personnel who 
separate into a Reserve component or have a Reserve commitment 
are retained until commitment is fulfilled, then retired to the Na¬ 
tional Personnel Records Center. Records of personal history state¬ 
ments on civilian employees and on military personnel who do not 
have a Reserve commitment are retained in office files until separa¬ 
tion, then destroyed by tearing into pieces, shredding, piping, 
macerating, or burning. Records of security clearance/investigation 
on civilian employees and on milit^ personnel who do not l^ve a 
Reserve commitment arc retained in office files for two years after 
separation, then destroyed ^ tearing into pieces, shredding, pulp¬ 
ing, macerating, or burning. The request for investigation/ clearance 
is usually destroyed when clearance action is completed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System numagerfs) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Installation Chief of CBPO or CCPO (as applicable); installation 
Chief, Security Police; Director, National Personnel Records 


Center; Chief, Air Reserve Personnel Center; Adjutants General of 
State National Guards. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Write or visit the Air Force installation where currently assigned 
or employed or the installation where separated, if applicable. Writ- 
ten requests must be notarized; personal visits require positive 
identification. Provide full name, SSAN. and military /civilian 
status. Former military member or civilian employee must also pro¬ 
vide approximate date (month and year) when Air Force affiliation 
ceasea. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F20505 SPI B 

System name: Personnel Security Access Records 

System location: Records are normally located at organizational 
units where individuals are currently assigned or employed. They 
may be located at offices of installation Chiefs of Security Police 
and for non-immigrant aliens at headquarters of major commands 
and major subordinate commands or at the National Personnel 
Records Center, Military Personnel Records, 9700 Page Blvd, St 
Louis, Mo., 63132, or Civilian Personnel Records, 111 Winnebago 
St., St Louis, Mo. 63118. Official mailing addresses are in the De¬ 
partment of Defense directory in the appendix to the Air Force’s 
Systems Notice. 

Categories of individuals covered by the system: All Air Force ac¬ 
tive duty military' personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Air Force Academy cadets. 

Senior and Junior Air Force Reserve Officers. 

American Red Cross personnel. 

Exchange Officers. 

Foreign nationals. 

Categories of records in the system: System includes documenta¬ 
tion requesting, granting and terminating access to classified infor¬ 
mation. 

Authority for maintenance of the system: EO 9835; EO 10450; EO 
11652 TiUe lOUSC 8012. Title 44 USC 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used to 
record level of security clearance and level of access to classified 
informatidh that has been authorized. Information is used by com¬ 
manders, supervisors, and security managers to insure that in¬ 
dividuals who receive classified information have been properly in¬ 
vestigated, cleared, have a definite need-to-know, and have been 
properly debriefed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in visible fde binders/cabinets. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are propeny 
screened and cleared for need-to-know. 
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Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping macerating, or burning. 

(Exception: Records on non-immigrant aliens are retained for 
two years after termination of access or employment, then 
desuoyed, as above.) Security Termination Statements are retired 
one year after termination of service or employment to the Na¬ 
tional Personnel Records Center, Military Personnel Records, 9700 
Page Blvd, St Louis, Mo 63132, or Civilian Personnel Records, 111 
Winnebago St, ^ Loius, Mo. 63118. Records indicating that access 
to classifi^ information has been withdrawn for cause are for¬ 
warded to installation Chief of Security Police for disposition. 

Systvffl managcr(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Commanders of organization units and the Director, National 
Personnel Records Center, Military PersRecords, 9700 Page Blvd. 
St Louis. Mo 63132 or CivUian Personnel Records, 111 Winnebago 
St, St Louis. Mo 63118. ® 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Write or visit the organizational unit where currently assigned or 
employed. Written requests must be notarized; personal visits 
require positive identification. Provide full name. SSAN, and mili¬ 
tary rank or civilian rating. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses j^e in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record prot^ures: T^e Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from medical in¬ 
stitutions. 

Information obtained from police and investigating officers. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 


F20505 SPI C 

System name: Special Security Files 

System location: At Headquarters United States Air Force 
Washington DC 20330. 

At Air Force installations 


Categories of individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Air Force Academy cadets. 

American Red Cross personnel. 

Categories of records in the system: System contains reports of in¬ 
vestigation which are exempt under the ’Privacy Act of 1974.’ It 
al^ contains these items, which are not exempt: correspondence 
relaUng to transmission and/or retention of the file; summaries of 
significant unfavorable information if not included in a report of in¬ 
vestigation or in other official records; access authorization cer- 

icates, documentation requesting and recording personnel securi- 
y investiations and/or clearances; medical reports if not maintained 
oy installation medical facility. 

44USC*31()V**'^ of the system: Tide lOUSC 8012; Tide 


IRoutine uses of records maintained in the system, including catego- 
**** purposes of such uses: The Special Security File 
in r* ** ^^^*8**^ to alert officials who are responsible for grant- 
authorizing access, and granting unescorted entry to 
lo the existence of informadon, which, from a 
y standpoint, may be potentially disqualifying and to 


establish procedures for timely investigative acdon. Records in the 
system are used by security clearance granting officials, by unit 
and installation commanders, and by legal, medical, personnel, 
security police, and other staff officials. Security clearance granting 
or denying a security clearance and for determining appropnate ad- 
ministradve acdon. Security police officials maintain the records, 
and conduct, in coordination with the individual’s immediate com- 
rnander, reviews to assure that investigadve or administrative inqui¬ 
ries are progressing on a timely basis. Security police officials may 
refer pordons of the record to invesdgadve agencies, including the 
Defense Invesdgadve Service, for further inquiry. Legal, medical, 
security police,.personnel, and other staff ofiiciaJs use the records 
to provide instaUadon commanders with opinions on disposidon of 
individual ca.ses. Unit commanders may use the records as the basis 
for grandng or denying an individual access to classified informa¬ 
don or unescoiled entry to specifically designated restricted areas. 
Personnel officials may use the records as the basis for determining 
administradve actions such as reassignment, separation, etc. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for necd-to-know. 

Records are accessed by comnjanders of medical centers and 
hospitals. 

Records are stored in security file containers/cabinets. 

Records are stored in safes. 

Records are stored in vaults. 

Records are stored in locked cabinets or rooms. 

Records are protected by guards. 

Records are controlled by personnel screening. 

Records are controlled by visitor registers. 

Retention and disposal: Records that contain information deter¬ 
mined not di.squalifying from a security standpoint are retained for 
one year (one month for duplicates at numbered Air Forces or 
higher), then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. Records upon which unfavorable action is 
taken (denial of clearance or access, assignment to non-sensitive 
position, separation .etc.) are retained until individual is separated. 
If individual has no known Reserve commitment, a record of any 
unfavorable information will be retained for two years, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. If individual has a Reserve commitment, the records will 
be retmned until commitment is fulfilled, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: Chief of Security Police, 
Headquarters United States Air Force. 

Installation commanders, installation Chiefs of Security Police, 
Chief, Air Reserve Personnel Center. 

NoUficatHHi procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Write, :or visit the installation where currently assigned or em¬ 
ployed. or, if applicable, where separated. Written requests must be 
notarized; person^ visits require positive identification. Provide full 
name, SSAN. military rank or civilian rating. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from financial institutions. 

Information obtained from educational institutions. 

Information obtained from medical institutions. 

Information obtained from trade associations. 

Information obtained from police and investigating officers. 
Information obtained from the public media. 
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Information obtained from the bureau of motor vehicles. 

Information obtained from a state or local government. 

Information obtained from a corporation. 

Information obtained from witnesses. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Systems Manager. 

F20505 OQVDYDA 
System name: Clearence Certificate Records 

System location: At headquarters of major commands and at all 
levels down to and including Air Force installations. Official mail¬ 
ing addresses are in the Department of E>efense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

and operating locations 

Categories of individuals covered by the system: All military and 
civilian personnel. 

Categories of records in the system: Name grade social security 
account number (SSAN) unit and date of training 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Document required train¬ 
ing. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are accessed by commanders of medical centers and 
hospitals. 

open storage 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Installation Director of Security. 

Notification procedure: Address requests to sysmanager. Requires 
full name and SSAN. 

Record access procedures: Contact sysmanager or duty section at 
installation. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Completion of training subjects. 

Systems exempted from certain provisions of the act: NONE 
F20505 OUMCBVA 

System name: 20505 OUMCBVA Security Records Behavioral Data 
Reports 

System location: 6960 Air Base Squadron, Security Police San 
Antonio TX 78243 

Categories of individuals covered by the system: Army, Navy and 
Marine Corps active duty military personnel. Air Force active duty 
officer and enlisted personnel. 

Categories of records in the system: Behavioral data reporting 
records. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Unit commanders. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name and Social Security Number (SSN). 


Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. Records arc 
stored in locked cabinets or rooms. 

Retention and disposal: Destroy 90 days after transfer or separa¬ 
tion except when trans fer within command. Retained in office files 
for three months after monthly cut-off, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System manager(s) and address: 6960Air Base Squadron 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the System Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the System Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from security and 
related investigative records. 

Systems exempted from certain provisions of the act: NONE 
F21101 OUMCBVA 

System name: Family Services Volunteer of Year. 

System location: Director of Personnel (DP) Headquarters United 
States Air Force Security Service San antonio TX 78243 

Categories of individuals covered by the sy.stem: Individual by 
name. 

Categories of records in the system: Biographical data accomplish¬ 
ments photos. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Government use 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in safes. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System managers) and address: Director of Personnel Services. 

NotiBcation procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial detcrminaiions by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual input. 

Systems exempted from certain provisions of the act: NONE 
F212010BXQPCAB 

System name: Library/Special Collections Records 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Cadets, Force 
active duty personnel, members of boards and committees as¬ 
sociated with Academy operations (Board of Visitors, General Of¬ 
ficer Advisory Committee, etc.), faculty, staff and graduates of 
USAF Academy. 

Categories of records in the system: This system consists of t^ 
following categories of information or subsystems: (1) Index by 
name to persons in historical photographs and on official officer 
rosters; (2) historical rosters of cadet wing, cadet class rosters, files 
of orders, grade lists contained in historical course materials, 
athletic squad rosters; (3) index by name, date of service on each 
board or committee; (4) dissertations, theses, books, articles, 
published reports furnished by individual concerned. 

Authority for maintenance of the system: 10 USC 9003 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: 0) To identify an in¬ 
dividual with his period of service at the academy and his conncc- 
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lion with historic Academy events as recorded in photographs 
and/or biographical data. (2) Used by faculty, staff and cadets 
working on history and operation of the Academy, (3) To identify 
an individual’s service on official Academy boards and committees, 
(4) Publication collection is a traditional library function to indicate 
scholarly achievements of an institute of higher education, for use 
in accreditation reports, and as a central reference resource. 

Policies and practices for storing, retrieving, accessing, retaining, 
gnd disposing of records in the system: 

Storage: Maintained in card files. Maintained as photographs. 
Maintained in file folders. Maintained in visible file bin¬ 
ders/cabinets. Maintained on roll microfilm. 

Rrtrievability: Card catalog by individual’s name is maintained. 
Historical files; No direct name access is available from a library 
catalog Individual would have to know his name is in a particular 
roster. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 
Catalog is not available when staff or branch personnel are not 
present. 

Retention and disposal: Permanent Library collection, USAF 
Academy Library, USAF Academy, CO 80840. 

System managerfs) and address: Director of Academy Libraries, 
USAF Academy, CO 80840. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Card catalog is prepared manually by 
Library personnel from photograph identification captions, officer 
rosters, historical materi^s and records. Materials generated by Su¬ 
perintendent, Dean of Faculty agencies. Commandant of Cadet 
^ncics. Director of Athletics, Registrar. Staff Agencies. Publica¬ 
tions are supplied by individuals concerned. 

Systems exempted from certain provisions of the act: NONE 
F2I208XOBQPCE 

System name: 21208XOBQPCE Library Authorized Patron File 

System location: USAF Academy Library (DPSLB), USAF 
Academy, CO 80840. 

Categories of individuals covered by the system: All Academy mili¬ 
tary and civilian personnel and cadets, specially authorized non- 
base library patrons. 

Categories of records in the system: Social security number, name, 
base or home address, type of patron code, expiration date for spe¬ 
cial bH.>rrowcr privileges. 

Authority for maintenance of the system: 10 United States Code 
Chapter 903, United States Air Force Academy; and Executive 
Order 9397, 22 November 1943, Numbering System for Federal Ac¬ 
counts Relating to Individual Persons. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Library person¬ 
nel to fully identify patron to whom library material is charged in 
o^r^on of the Library’s automated circulation control system. 
Will be used by Library staff to identify person to whom material 
IS charged, to follow up on delinquent borrowers by generation of 
overdue notices, and to clear departing patrons and delete their 
name from the authorized borrower file. Issue library cards. 

Alkies and practices for storing, retrieving, accessing, retaining, 
■no disposing of records in the system: 

Storage: Maintained in computer. Microfiche printout twice an¬ 
nually for use at Library circulation desk. 

Rctrievability: Filed by Social Security Number. 

Records are accessed by person(s) responsible for 
circulation control operation in the performance of their of- 
icc duucs. Microfiche printout is stored in locked room when not 
by circulation desk staff during hours when the Library is 

RetenUtm and disposal: Patron data is deleted from master files 
Mir?r3^”k when outgoing clearance is accomplished, 

roiichc usts of patrons are destroyed by tearing into pieces. 


shredding, pulping, macerating, burning or burial, when update is 
received. 

System manager(s) and address: Director of Academy Libraries, 
USAF Academy, CO 80840. 

Notification procedure: Request from individuals should be ad¬ 
dressed to the System Manager. 

R^ord access procedures: Individual can obtain assistance in 
gaining access from the System Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Individual input on library circulation 
authorization form. 

Systems exempted from certain provisions of the act: NONE 
F2I301 DPMSS A 

System name: Air Force Educational Assistance Loans 

System location: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148. 

Categories of individuals covered by the system: 1961, l%2 and 
1963 dependents of active duty Air Force military members who 
received educational assistance loans. 

Categories of records in the system: Files contain loan agreement 
documents made with loan recipients, related documentation 
between Air Force Military Personnel Center (AFMPC/Executive 
Secretariat/Air Force Welfare Board (DPMSS)) and col¬ 
lege/university registrars, retained copies, of documents and cor¬ 
respondence received from or sent to loan recipients; and in¬ 
dividual ledger cards reflecting accounting data. 

Authority (or maintenance of the system: Title 10, United States 
Code Chapter 803 Department of the Air Force, Section 8012; Title 
5, United States Code, Chapter 3, Powers Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of u.sers and the purposes of such uses: Routine use of the 
records occurs when the responsible official reviews such for the 
purpose of loan follow-up action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Files are retained until paid in full at 
which time the original loan agreement is returned to the loan 
recipient. 

System manager(s) and address: Assistant Etoputy Chief of Staff 
Personnel for Military Personnel, Randolph Air Force Base. Texas 
78148. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Original loan agreements generated by 
the loan recipient; correspondence received from or sent to loan 
recipients; certifications from college/university registrars as to 
receipt of payment for tuition, school supplies and other educa¬ 
tional expenses. 

Systems exempted from certain provisions of the act: NONE 
F21301 OJ DP A 

System name: Completion of courses/degrees under operation boot¬ 
strap 

Sy.stem location: Headquarters Air Training Command (ATC) 
Deputy Chief of Staff for Personnel (DCS/P) and base education 
office at each Air Force Base 
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Official mailing addresses arc in the Department of Defense 
directory in the appendix to the Air Force's systems notice. 

Categories of Individuals covered by the system: All ATC person¬ 
nel completing courses/degrees under bootstrap 
Categories of records in the system: Individual military records 
containing educational data 
Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data for ap¬ 
proval/disapproval of bootstrap request 

Policies and practices for storing, retrieving, accessing, retaining, 
and disp<ising of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Filed by other identification number or system identifier. 
Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Stored in locked building 

Retention and disposal: Retained for two years after end of year 
in which the case was closed, then destroyed by tearing into pieces. 

^ shredding, pulping, macerating, or burning. 

System managcr(s) and address: HQ ATC DCS/P Randolph Air 
Force Base TX 78148 

^ Notification procedure: Requests from individuals should be ad¬ 

dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial deteiminations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F2I301 OJ DP C 

System name: education services test control Officers 
System location: Headquarters Air Training Command!ATC) 
Deputy Chief of Staff for Personnel(DCS/P) and base education of¬ 
fice 

Categories of individuals covered by the system: Individuals 
responsible for monitoring test material 
Categories of recorcLs In the system: Ail ATC base lest control Of¬ 
ficers 

Authority for maintenance of the system: 44 USC 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpot^ of such uses: DCS/P uses data to 
identify base test control (Officers 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

^ Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Stored in locked building 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
^ pulping, macerating, or burning. 

I System managerfs) and address: HQ ATC DCS/P Randolph Air 

Force Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
|| gaining access from the Systems Manager. 

I Contesting record procedures: The Air Force's rules for access to 

I records and for contesting and appealing initial determinations by 
I the individual concerned may be obtained from the Systems 

I Manager. 


Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F21301 OJ DP D 

System name: predischarge education program certifying Officers 

System location: Headquarters Air Training Command! ATC) 
Deputy Chief of Staff for Personncl(DCS/P) and base education of¬ 
fice 

Categories of individuals covered by the system: Individuals 
responsible for certifying predischarge education 

Categories of records in the system: All ATC base lest certifying 
Officers 

Authority for maintenance of the system: 44 USC 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCS/P uses data to 
identify base test certifying Officers 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Stored in locked building 

Retention and disposal: Retained for two years after end of year 
in which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: HQ ATC DCS/P Randolph Air 
Force Base TX 78148 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial detenninaii<^ns by 
the individual concerned may be obtained from the Systcm.s 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F21306 OSPCZPA 

System name: Individual Class Record Form 

System location: At Air Force Installations. 

Official mailing addresses are in the Dcparlmcni of Defense 
directory in the appendix to the Air Force's systems notice. 

Cate^ries of individuals covered by the s^tem: Mihlary and 
civilian personnel who are enrolled in educational programs con¬ 
ducted on base. 

Categories of records in the system: Identifies courses, sources of 
funding, tuition payments. 

Authority lor maintenance of the system; 10 United Stales Code 
8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by education.!) ser¬ 
vices personnel to compile reports, to expedite return of borrowed 
books or equipment, and to control tuition payments. 

Policies and practices for storing, retrieving, accessing, rtfainlng, 
and disposing of records in the system: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Course title. 

Safeguards: Records arc accessed by authorized personnel who 
arc properly screened and cleared for nccd-lo-know. 

Records arc controlled by personnel screening. 

Retention and disposal: Retained in office files until classes ^ 
completed or until borrowed materials are relumed and all i.-^nies 
arc paid. Then destroyed by tearing into pieces, shredding, pulping, 
macerating or burning. 
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System manager(s) and address: Chief, Education Branch. 

Noiificatkm procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Coniesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record M>urce categories: Individuals. 

Systems exempted from certain provisions of the act: NONE 
F21401 OJ SSFK 

System nsjne: 21401 OJ SSFK Kindergarten Student File. 

System location: 3380 Air Base Group/SSFK, Keesler AFB MS 
39534. 

Citegorics of individuals covered by the system: Children enrolled 
in kindergarten and their parents. 

Citegories of records in the system: Registration forms, enroll- 
fflcnl contract. parent authorizations for testing/filed 
trips/forv/arding of school records, child/family background 
questionnaire, test results, and student progress reports. 

Authority for maintenance of tbe system: 10 U.S.C. 8012; 5 U.S.C. 
301; and EO 9397. 

Routine uses of records maintained in tbe system, including catego¬ 
ries of users and the purposes of such uses: Used by kindergarten 
personnel to understand and determine special needs of children, to 
locate parents in case of emergency, to make progress reports* to 
parents, to establish contractual obligations between kindergarten 
and parents, and to set up car p<»l listings. Any records in the 
system may be disclosed as a routine use to other components of 
the Depertment of Defense if necessary and relevant for the per¬ 
formance of a lawful function. The records may also be forwarded 
to any other school at the written request of the parents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in file folders and locked in 
desks or rooms. 

Retrievability: Filed by student name. 

Safeguards: Records arc accessed by the kindergarten principal 
and kindergarten counselor. 

Retention and disposal: Retained in office files for one year after 
child leaves program or until parent requests transfer of records to 
another school, whichever comes first. In the event the records are 
not tiansferred to another school, they are destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 

System managerfs) and address: Kindergarten Principle, 3380 
ABGp/SSI K. Keesler AFB MS 39534. 

Notification procedure: Requests from individuals should be ad- 
jessed to the Systems manager. The full name of the student will 
be required to determine if the system contains a record about him 
Of her. The requester may visit the kindergarten to obtain informa¬ 
tion on whether the system contains records pertaining to an in¬ 
dividual As prewf of identity the requester must present either a 
current military identification card or driver’s license. 

R^rd access procedures: Individuals can obtain assistance in 
gaming access from the systems manager. 

Coote^ng record proc^ures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
concerned may be obtained from the Systems 

R^rd source categories: Information obtained from parents; test 
results; student evaluations by kindergarten personnel. 

Systems ^ xempted from certain provisions of the act: NONE 


F21401 OKPNQSA 

System name: Pupil Registration and Cummulative Record Cards. 
Sj^ra I^atioo: MaxweU Elementary School (DPESS) MaxweU 

AirForce Base AL 36112 

m:iif*****'^ ** individuals covered by the system: Dependents of 
“mitary personnel. 


Categories of records in tbe system: Record cards and cumulative 
*«»rds on pupU progress 

Attlhomy for ^Qtenance of the ^stem: Section 6, Public Law 
64 Statute 1 104, amended by 20 USC 241 


Routine uses of records maintained in the system, including cattto- 
ries of users and the purposes of such uses: To maintain contact ^th 
parents to report to them on pupil progress, problems and other 
matters. to report to schools where students may be trans- 
fered. Pupil records arc used by only professional school staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records arc accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system' in performance of their official duties. 

Records are accessed by authorized personnel who arc properly 
screened and cleared for need-to-know. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained permanently. 

System manager(s) and address: Superintendent-principal Maxwell 
Elementary School Maxwell Air Force Base AL 36112 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Full name of requesting individual. May visit office of system 
manager and give full name. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Maxwell Air Force Base AL 36112 

Contesting record proc^ures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Parents, teachers and pupil. 

Systems exempted from certain provisions of the act: NONE 
F21401 ORKNMDA 
System name: Personnel Movement Program 
System location: At Headquarters. Pacific Air Forces, (PACAF) 
Directorate of Dependents Schools APO San Francisco %553 at 
Office Of Dependents Education (OODE) 1400 Wilson Boulevard 
Rosslyn VA 22209 

Categories of individuals covered by the system: Teachers and ad¬ 
ministrators in the Pacific area dependents schools. 

Categories of records in the system: administrator’s statement of 
intent teacher’s statement of intent, application for position with 
District of Columbia school system, reemployment agreement, ap¬ 
plication for extended leave without pay, merit promotion applica¬ 
tion, inter area transfer request, point system determination for 
inter area transfer program, intra area transfer request, point 
system determination for intra area transfer program, record of De¬ 
partment of Defense overseas teaching experience, certification of 
teacher whose spouse is also employed teacher, eli^bility certifica¬ 
tion, civilian personnel office certification, merit promotion re¬ 
gister. 

Authority for maintenance of the system: Section 12(bX2) of Ex¬ 
ecutive Order 11491 as amended by Executive Order 11616 and Ex¬ 
ecutive Order 11838. 

Routine uses of records maintained in tbe system, including catego¬ 
ries of i^rs and the purposes of such uses: purpose: to equate an 
application for either inter area or intra area transfer of Department 
of Defense teachers and administrators in the Pacific area. Catego¬ 
ry of user: PACAF Directorate of Dependents Schools. OFfice OF 
I>ependents Education (OODE). USE: collection of information to 
determine ranking of applications by education background, work 
experience and transfer point seniority for filling vacancies in the 
DoD dependents schools system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in visible file binders/cabinets. 

Retrievability: by position categories, transfer points, quality 
ratings. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 
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Retention and disposal: Retained for two years after end of year 
in which the case was closed, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

System manager(s) and address: assistant Director for Personnel 
Headquarters, Pacific Air Forces/DPN APO 96553 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Information required from individual; full name and school dis¬ 
trict. Headquarters, Pacific Air Forces/DPN APO %553. No proof 
of identity required. 

Record access procedures: Individual can obtain assistant in 
gaining access from the Systems Manager. 

Or to appropriate district superintendent. 

Mailing addresses are in the Department of EVefense directory in 
the appendix to the Air Force’s systems notice. Also in the DoD 
dependents schools directory on file in each DoD dependent 
scnocl. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: immediate supervisor or base civilian 
personnel officials. 

Systems exempted from certain provisions of the act: NONE 
F21501 DPMSP A 

System name: Child Care Attendance Records. 

System location: Base child care centers at Air Force Installa¬ 
tions. 

Official mailing addresses are in the I>epartment of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: Active duty mili¬ 
tary, active duty reservist, active duty Department of Ekfense 
civilians, retired military, and dependents of all these categories. 

Categories of records in the system: Patron registration records. 

Authority for maintenance of the system: 10 U.S.C. 803, Depart¬ 
ment of the Air Force Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide child care 
center directors with authorization for medical treatment of chil¬ 
dren in emergency situations; identification of child and parent; 
provide record of immunizations and any known allergies; record 
collection of fees and provide daily record of attendance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in .visible file binders/cabincts. 

Retrievability: Filed by name and numerically by date. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. , 

Records arc accessed by authorized personnel who arc properly 
screened and cleared for nced-to-know. 

Records arc stored in security file conlainers/cabincts. 

Retention and disposal: Shredded upon reassignment or disch^ge 
of military sponsor; upon retirement or reassignment of civilian 
sponsor. 

System manager(s) and address: Assistant Deputy Chief of Staff, 
Personnel for Military Personnel, Air Force Military Personnel 
Center, Randolph Air Force Base Texas 78148. 

Notification procedure: Written or oral request to the respective 
installation child care center director. 

Record access procedures: Written or oral request to the respec¬ 
tive installation child care center director. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Patron’s register and registration record. 

Systems exempted from certain provisions of the act: NONE 
F21501 DPMSP B 

System name: Recreation Volunteer and Application Records. 


System location: Base Recreation and Youth Centers at Air Force 
Installations. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All categories of 
personnel desiring to participate in base recreation program as 
volunteers; dependent youth of Air Force active duty and Depart¬ 
ment of Defense civilian members. 

Categories of records in the system: Recreation volunteer and 
membership applications. 

Authority for maintenance of the system: 10 U.S.C. 803, Depart¬ 
ment of the Air Force Section 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as information 
base for designing and conducting recreation volunteer program; 
acts of registration and identification of individual members in 
youth activities program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Shredded upon withdrawal of individual 
from recreation program. 

System managei^s) and address: Assistant Deputy Chief of Staff, 
Personnel for Milit^ Personnel, Air Force Military Personnel 
Center, Randolph Air Force Base, Texas 78148. 

Notification procedure: Contact appropriate installation recreation 
program director. 

Record access procedures: Written or oral request to appropriate 
installation recreation program director. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s mles for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Member’s voluntary application 

Systems exempted from certain provisions of the act: NONE 
F21501 DPMSP C 

System name: Interservice Photography Contest Entry Records. 

System location: At Air Force Military Personnel Center, Ran¬ 
dolph Air Force Base, TX 78148. 

At headquarters of major commands and at all levels down to 
and including Air Force insullations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by tl^ system: Active duty Air 
Force members who have participated in the interservice photog¬ 
raphy contest. 

Categories of records in the system: Member’s contest entry 
forms. 

Authority for maintenance of the system: 10 U.S.C. 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Categorize contest en¬ 
tries, compile entry hsts, and maintain control of entries at each 
contest level. 

Policies and practices for storing, retrieving, accessing, rcUinlng, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for nced-to-know. 

Records are stored in security file containers/cabinets. 

Retention and disposal: Shredded one year after contest 

System manager(s) and address: Assistant Deputy Chief of Suf. 
Personnel for Military Personnel, Air Force Military Personn 
center, Randolph Air Force Base, Texas 78148. 

Notification procedure: Contact respective installation special scr 
vices officer. 
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Rfcnrd access procedures: Wrillen or oral request to respective 
inslallaiion special services officer. 

Mailing addresses are in the Department of Defense dircc^Jry in 
ihc appendix to the Air Force’s systems notice. 

Contesting record proc^ures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Member’s contest entry application. 

Systems exempted from certain provisions of the act: NONE 
F26501 HC A 

System, name: Non-Chaplain Ecclesiastical Endorsement Files 

System iocatiem: Records maintained at the Office of the Chaplain 
for the installation where employed. Official maUing addresses are 
in the I^cjiartmenl of Defense directory in the appendix to the Air 
Force's system notice. 

Citegaries of individuals covered by the system: Miliiary/Civilians 
aothori/ed to function as Lay Leaders, Auxiliary Chaplains, 
Ushers, lectors, etc. 

Categories of records in the system: Certification from religious 
denomination that the individual is qualified to function as I.ay 
Leader or Auxiliary Chaplain. 

Authority for maintenance of the sy.stem: Title 10 USC 8012 and 
TiUe 10 use 8034 


Routine uses of records maintained in the .system, including catego¬ 
ries of users and the purposes of such uses: Determining qualifica¬ 
tions of individuals to serve as Lay Leader or Auxiliary Chaplain 

Policies and practices for storing, retrieving, accessing, retaining, 
ind dUposing of records in the .sy.stem: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(s) responsible for 
icrvicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning 

Returned to issuing denomination if requested 

System managers) and address: Chief of Chaplains. Headquarters 
United States Air Force. 

Washington DC 20330 

Notification procedure; Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Request access from Senior Installation 
Chaplain 

Contesting record procedures: The Air Force’s rules for access to 
itcoids and for contesting and appealing initial determinations by 
[he individual concerned may be obtained from the Systems 
Manager. 


I^ord source categories: Denominational agency endorsing in¬ 
dividual to function. 


Systems exempted from certain provisions of the act; NONE 

F26501 HC B 
System name: Chaplain Personnel Roster 

Headquarters United States Air Force, 

Washington DC 20330. 

^l^Air Reserve Personnel Center. 3800 York Street. Denver. CO 

At headquarters of the major commands and separate operating 
agencies. Official mailing addresses are in the Department of 
wense directory in the appendix to the Air Force’s systems 


Categories of individuals covered 
employees. 


by the system; Air Force civilian 


^ Force Reserve personnel. 

Air National Guard personnel. 

Cilegories of records in the system: Organization and Station, 
wnpower Authonzation records. staUstical grade codes. Air Force 
tnk Security Account Number. Current 

, Dale of Current Rank, Religious Denomination Code Sym¬ 


bol, Date i>f Separation or Service Commitment. Dale of Birth. Ef¬ 
fective Dale of Current Assignment. 

Authority for maintenance of the svstem; Tide 10 USC 8012 and 
Title 10 use 8034 

Routine uses of records maintained in the system, including catego¬ 
ries of u.sers and the purpose of such uses: Insuring Adequate 
Manning of Reserve. Air National Guard, and Civilian Auxiliary 
Authorizations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person!s) responsible for 
servicing the record system in performance of their official duties. 
Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office ffles until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manageris) and address: Chief of Chaplains. Headquarters 
United States Air Force. 

Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Recort access procedures: Request for Access may be made to 
the Major Command Chaplain of the nearest major command. 

Mailing addresses arc in the Department of Defense directory in 
the appendix to the Air Force's systems notice. 

Contesting record pnaredures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from automated 
system interfaces. 

Information obtained from individuals. 

Systems exempted from certain provisions of the act: NONE 
F2650I HC C 

System name: Directory of Active Duly and Retired Chaplains 
System locaUon: Primary Location: Chief of Chaplains. 
Headquarters United Slates Air Force. Washington DC 20330. 
I^centralized Location: At offices of each Active Duty and Retired 
Chaplain. Official mailing addresses arc in the Department of 
Defense directory in the appendix to the Air Force’s system notice. 

Cat^ories of individuals covered by the system: Air Force active 
duly officer personnel. 

Retired Air Force military personnel. 

All Air Force active duly and retired chaplains. 

Categories of records in the system: Name. Current Mailing Ad¬ 
dress, Home State, Religious Denomination 

Authority for maintenance of the system: Title 10 USC 8012 and 
TiUe 10 use 8034 

Routine uses of records mainUined in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Chaplains as a 
Ready Reference in Referring Counselees to other Chaplain Coun¬ 
selors by Name. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage; Maintained in note books/binders. 

Retrievability: Filed by Name. 

Safeguards: Each Chaplain listed in the Directory has access as 
custodian of the record system stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivatirifi, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System inanager(s) and address: Chief of Chaplains, Headquarters 
United States Air Force. 

Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 
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Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may dc obtained from the Systems 
Manager. 

Record source categories: Active Duty Addresses from Assign¬ 
ment Action Documents at Headquarters, United States Air Force; 
Retiree Addresses from individual retirees. 

Systems exempted from certain provisions of the act: NONE 
F26501 02 ALSA i 

System name: Religious Education Registration and Attendance 
Records 

System location: At headquarters of q^ajor conunands and at all 
levels down to and including Air Force installations. Official mail¬ 
ing addresses arc in the Department of Defense directory in the ap¬ 
pendix to the Air Force’s systems notice. 

Categories of individuals covered by the system: All active duty 
military personnel. 

Air Force civilian employees. 

Air Force Reserve personnel. 

Retired Air Force military personnel. 

Dependents of military personnel. 

And civilians from surrounding communities who desire to par¬ 
ticipate 

Categories of records in the system: Contains personal data and 
other information relative to educational or training needs by age 
group, individual faith group, or denomination. 

Authority for maintenance of the system: 10 USC, Section 
8067(H), Armed Forces - Air Force - Ciesignations of Officers to 
Perform Certain Professional Functions. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide data on reli¬ 
gious education training or needs by faith group, denomination, 
religious sect, or similar organizations. Used by Chaplains, Chapel 
management personnel, lay and salaried personnel in a supervisory 
position to determine educational or-training needs by area, level, 
age group, type of training, individual faith group or denomina¬ 
tional training needs. To determine and develop programs in inter¬ 
personal relationship, social, spiritual, humanitarian welfare that 
meet the needs of the community being served. To record at¬ 
tendance as necessary, training accomplished, functional participa¬ 
tion and spiritual growth. 

Policies and practices for storing, retriering, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records arc accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nccd-to-know. 

Records are controlled by personnel screening. 

Retention and disposal: Retained in office files until reassignment 
or separation, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Retained in office files until graduation or elimination from trmn- 
ing, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

System managerfs) and address: Senior supervisory (Thaplain at 
each Alaskan Air Command Chaplain activity. Chief of Chaplins, 
HQ USAF, Washington DC 20330 , and supervisory chaplains at 
each Air Force instaSation. 

Noti(^tkMi procedure: Requests from individuals should be ad¬ 
dress^ to the Systems Manager. 

Record accen procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

CoQtestlDg record proc^urcs: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: From individual. 


Systems exempted from certain provisions of the act: NONE 
F26501XHC A 

System name: Records on Baptisms, Marriages and Funerals by Air 
Force Chaplains 

System location: At Washington National Records Center 
Washington DC 20409. 

1955 to 1958 Records Group Modem Military Branch, Military 
Archives Division, National Archives Service, Washington, D.C 
20408, 1949 to 1955 Records Group 

Categories of individuals covered by the system: Military and 
Civilian Personnel, Marriages, Military and Dependent Personnel, 
Baptisms, Military and Dependent Personnel, Funerals 

Categories of records in the system: Record of Baptisms, Mar¬ 
riages and Funerals Performed by Air Force Chaplains 

Authority for maintenance of the system: 44 USC 3301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose of such uses: Records of Rites Per¬ 
formed by Air Force Chaplains Used to Verify Rites Performed for 
Individuals 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by person(8) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Indefinite Retention 1^55 to 1958 
Washington National Records Center, Washi^ton, D.C. 20409, 
Year Group 1949 to 1955 Retained at Modem Milit^ Branch. Mili¬ 
tary Archives Division, National Archives Service, Washington, 
D.C. 20408, System Discontinued after 1958 

System managers) and address: Chief of Chaplains, Headquarters 
United States Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information from Individuals and Air 
Force Chaplains Reporting Rites. 

Systems exempted from certain provisions of the act: NONE 

F26501XOBXQPCA 

System name: Cadet Religious Information Card 

System location: At United States Air Force Academy, CO 8(1840. 

Categories of individuals covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records In the system: Religious affiliation, 
background and religious interests. 

Authority for maintenance of the system: 10USC8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Identify incoming Fourth 
Class Cadets religious affiliation, religious background data and 
religious interests. Cadet Chaplains use this information to organize 
cadet lay participation as ushers, choir members, lay readers, lec¬ 
tors, commentators, and religious education t^hers. Cadet 
Chaplains and Chapel Managers assigned to the Air Force Acade¬ 
my Cadet Chaplain’s Office use this information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in card files. 

Retrievability: Filed by Name. 

Safeguards: Records arc stored in locked cabinets or rooms. 

Retention and di.spo6al: Retained in offices for one year after 
graduation and then destroyed by tearing into pieces. 

System numagerfs) and address: Air Force Academy Command 
Chaplain 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 
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Record access procedures; Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record proc^ures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
ibc individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from individual 
cadet. 

Systems exempted from certain provisions of the act: NONE 
F40-1.7 FZHTVA 

System name: Air Force Logistics Command (AFLC) Sup>ergrade 
Information File. 

System location: Directorate of Civilian Personnel, Headquarters 
AFLC. Wright-Patterson Air Force Base, Ohio. 

Categories of individuals covered by the system: AFLC personnel 
grade OS 16 and above. 

CategoriM of recordsJn the system: Picture, biography, grade, se¬ 
ries, organization, location, primary specification number (PSN), 
approval date, SCD, date of birth, date assigned, veterans status, 
education level, name, title. 

Authority for maintenance of the system: Title 5 United Slates 
Code .Section 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Preclude gathering each 
time needed. AFLC justify retention of PSN, provide biographical 
information to question. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Binder. 

Retiievability: Name, Grade, Organization. 

Safeguards: File Cabinet. 

Retention and disposal: One year after incumbent leaves position. 
Records are then destroyed by tearing into pieces, shredding, 
macerating, pulping or burning. 

System managerfs) and address: Director of Civilian Personnel, 
Headquarters, AFLC Wright-Patterson Air Force Base, Ohio 

Notiiiratlon procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gainin^i access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record proc^ures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: HQ AFLC Office of Information, 
Civilian Personnel StaUscal Accounting System E20L 
Systems exempted from certain provisions of the act: NONE 

f F40.2-2 FZHTVA 

System name: E246 Civilian Skills Locator System. 

System locatioD: Oklahoma City Air Logistics Center (ALC) 
CivUian Personnel Office; Ogden ALC Civilian Personnel Office. 
Mn Antonio ALC Civilian Personnel Office. Sacramento ALC 
um'<^n Personnel Office. Warner Robins ALC Civilian Personnel 
Wfice 2750 Air Base Wing, Wright-Patterson Air Force Base. 
CivUian Personnel Office. 

Cal^ories of individuals covered by the .system: All civilian per¬ 
sonnel serviced by each ALC Civilian Personnel Office. 

Cat^^orics of records in the system: Past and present skills of in- 
<11 via Ur., civihan employee. ^ 

maintenance of tla^system: Title 5 US Code SecUon 

Routine uses of records maintained in the system, including catego- 
11!^ purposes of such uses: AFLC ALC Civilian Per¬ 

sonnel Offices, Headquarters United Stales Air Force, Civil Ser¬ 
vice C ommission. 

practices for storing, retrieving, accessing, retaining, 
»Dd disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained on microfiche. 

Relne¥«blllty: FUed by Social Security Account Number (SSAN). 


S^eguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 
Records are stored in security file containers/cabinets. 

Retention and disposal: Two years or date of last Civil Service 
Commission inspection at each Air Logistics Center. Wrighl-Patler- 
son Air Force Base. 

System managerfs) and address: Director of Civilian Personnel 
Headquarters Air Force Logistics Command Civilian Personnel Of¬ 
ficers 

Notification procedure: Sysmanager, full name, SSAN, each ALC 
Civilian Personnel Office, HQ AFLC. AFLC Form SOM for per¬ 
sonal visits. 

Rword access procedures; Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Official Personnel Folder. 

Systems exempted from certain provisions of the act: NONE 
F53701 OBXQPCA 
System name: Cadet Evaluation 

System location; At United States Air Force Academy, CO 80840. 
Categories of individuals covered by the system: Air Force Acade¬ 
my cadets. 

Categories of r^ords in the .system: Cadet Aptitude Briefing and 
Air Officer Comnianding Evaluation for Commissioning 
Authority for maintenance of the system: 5USC301,10 USC 8012 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monthly Aptitude brief¬ 
ing completed by both cadet and Air Officer Commanding. Used 
when the Air Officer Commanding refers a cadet to a Comman¬ 
dant’s Board. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 
Retention and disposal: Retained in office files until superseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System nianager(s) and address: Commandant of Cadets 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

R^ord access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record proc^ures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Air Officers Commanding 
Systems exempted from certain provisions of the act: NONE 
F53701 OBXQPCB 

System name: Cadet Wing Strength Accounting System 
System location: At United States Air Force Academy. CO 80840. 

Categories of individuals covered by the system: Air Force Acade¬ 
my cadets. 

Categories of records in the system: Included under this system 
are the ’The AF Cadet Wing Strength Report’; ’Continuation Sheet 
for the AF Cadet Wing Strength Report’; ’The AF Cadet Wing 
Strength Report. Casualty Reporting Part III’. 

Authority for maintenance of the system: 44USC3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and ^e purposes of such uises; Basic system for Cadet 
Strength Accounting, It serves as a combined ledger and journal for 
the AF Cadet Wing. It is a legal document acceptable as evidence 
in a courts martial, claims, or other legal actions involving cadets. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
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Storage: Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are stored in locked cabinets or rooms. 
Retention and disposal: Retained in office files for three months 
after monthly cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Retained in office files for one year after annual cut-off, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager<$) and address: Commandant of Cadets 
Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Special Orders 
Systems exempted from certain provisions of the act: NONE 
F53701 OBXQPCB 

System name: Air Force Academy Administrative Record 
System location: At United Stales Air Force Academy, CO 80840, 
Categories of individuals covered by the system: Military personnel 
assigned instructor duly; AF Academy cadets; AF active duty of¬ 
ficer personnel. Air Force active duty enlisted personnel; contract¬ 
ing officers and representatives; AF civilian employees. 

Categories of records In the system: Biographical data on an in¬ 
dividual's education and training experience, outgoing clearance to 
assist cadet in oulprocessing from Academy; Survival Escape, Re¬ 
sistance and Evasion Training; student grade record; cadet automo¬ 
bile information; application for assignment to USAF Academy and 
substantiating documents; correction of telephone information; 
choir audition; involuntary dismissed cadets and cadets discharged 
from the AF Academy shipping items at government expense; sub¬ 
stantiating documents to insure cadet store purchase over 25 dollars 
arc for personal use or a bona fide gift and controlling restrictive 
purchases. 

Authority for maintenance of the system: 10 USC 9331 
Routine uses of records maintaiTOd in the system, including catego¬ 
ries of users and the purposes of such uses: Identify personnel eligi¬ 
ble for academic promotion used by faculty personnel; accomplish 
required oulprocessing actions from AF Academy; record and eval¬ 
uate a student's progress during training, provide supervisory per¬ 
sonnel with immediate information concerning a cadet or his au¬ 
tomobile; for review of officer applications for possible assignment 
to AF Academy; updating telephone directory; identify incomng 
4th class cadets musical capabilities; establish record of military 
items turned in to liquidate their indebtedness and record of 
clearance articles shipped; insure cadet store purchases over 25 dol¬ 
lars arc for personal use or gift and to record restricted purchases. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Maintained in note books/binders. 

Maintained in card files. 

Retrievability: Filed by Name. 

Filed by Military Service Number. 

Filed by other identification number or system identifier. 
Safeguards: Records arc accessed by. custodian of the record 
system. 

Records arc accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for nced-to-know. 

Records arc stored in security file containcrs/cabincts. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burmng. 

Retained in office files until superseded, obsolete, no longer 
needed for reference, or on inactivation, then destroyed by tearing 
into pieces, shredding, pulping, macerating, or burning. 


Retained in office files until graduation or elimination from train¬ 
ing, then destroyed by tearing into pieces, shredding, pulping, 
macerating, or burning. 

Retained in office files for six months after the individual ter- 
nunates military service, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. 

Retained in office files for three years after annual cutoff then 
destroyed; retained in office files until graduation or elimination 
from training, then transferred to the staging area, USAF Acade¬ 
my, CO 8085^ for one additional year, then destroyed. 

System manager(s) and addre5is: Dean of Faculty; Comman'lani of 
Cadets’ Cadet Chaplain; Communications Squadron. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules fpr access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Cadet and agency processed through fndividual and grading offi- 
cial, officer application folder; comments from command.iut and 
staff agencies; source documents; provided by individuals. 

Systems exempted from certain provisions of the act: NONE 
F90001 DAYY A 

System name: Annual Outstanding Air Force Administration and 
Executive Support Awards 

System location: Primary system at the Administrative Systems 
Management Division, Directorate of Administration. 

At Headquarters United Stales Air Force, Washington DC 20330. 
Decentralized segments may be found within Administration offices t 
and at nominating units. 

At headquarters of major commands and at all levels down to 
and including Air Force installations. Official mailing addresses arc 
in the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Categories of individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Categories of records in the system: Files include unit or cc<mmand 
nomination letters; letters of commendation citing nominec^ for 
their achievements and selection as outstanding administrators; 
'Hometown News Release Data,' for military personnel. Civilian 
News Data,’ for civilian personnel. 

Authority for maintenance of the .system: Title 10, United States 
Code, Section 8012. 

Routine uses of records maintained in the system. Including uit^o* 
ries of users and the purpos^ of such uses: Files are used for icview 
and selection of award recipients by committee. Further use is for 
preparation of certificates of recognition; letters of commendation, 
and preparation of news articles recognizing individual award 
recipients. 

Policies and practices for storing, retrieving, accessing, retuining, 
and disposing of records in the system: 

Storage: Paper records. 

Maintained in file folders. 

Retrievability: Filed by name within major command or separate 
operating agency sequence. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are accessed by authorized personnel who arc p.'^perly 
screened and cleared for need-to-know. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of Administration, 
Headquarters United Stales Air Force. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Individual must give name and organization of assignmerr The 
individual may visit the Director or Chief of Admimslraiion or 
Wvacy Officer, of any installation. 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 










DEPARTMENT OF DEFENSE 


N 


51035 


Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the Department of Defense directory in 
appendix to the Air Force's systems notice. 

Contestins record pro<^ures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record -source categories: Information obtained from the in¬ 
dividual’s supervisor. 

Systems exempted from certain provisions of the act: NONE 
FWmi DPMSAAB 
System name: Military Decorations 

SysUm location: At Headquarters United States Air Force, 
Washington DC 20330. 

At headquarters of major commands and at all levels down to 
and including Air Force installations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: All active duty 
nulitary personnel. 

Air Force Reserve personnel. 

Air National Guard personnel. 

Categories of records in the system: Supervisory evaluation of 
duly performance with comments by commanders at intermediate 
levels. 

Authority for maintenance of the system: Title 10 United States 
Code Armed Forces - Chapter 857, Decorations and Awards, Sec¬ 
tions 8741, 8742. 8743, 8746, 8749. 

Routine uses of records maintained in the system, including catego¬ 
ries of u.sers and the purposes of such uses: Award of military 
decorations - used by award approval authorities to determine 
qualification for recognition through award of a decoration. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: \ 

Storage; Maintained in visible file binders/cabinets. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by person(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Record.s are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annua] cut off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

Destroyed I year after completion by tearing into pieces 
shredding, pulping, macerating or burning. 

System managerfs) and address: Assistant Deputy Chief of Staff 
Personnel for Militaiy Personnel, Randolph AFB, Texas 

Notification procedure: Requests from individuals should be ad¬ 
dressed to ifie Systems Manager. 

or individuals may contact agency officials at respective loca- 
* tions in order to exercise their rights under the act. 

Record access procedures: Same procedures as for notification 
above. 

CoDtestiitf record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record .source categories: Supervisors* evaluations. 

Systems exempted from certain provisions of the act: NONE 
F90001 OKPNQSA 

System name: Air University Outstanding Junior Officer of the 
Year. 

System location: At Headquarters Air University, Maxwell Air 
Force Base, AL 36112. 

DPA. 

Categories of individuals covered by the system: Air Force active 
duly officer personnel. 


Categories of records in the system: Personal data, letters of 
nomination. Photographs and related documents for junior officer 
nominated for award. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Review and select from 
nominations best qu^ified officer. Used by Directorate of Person¬ 
nel Programs (DPA) HQ Air University and board members. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by custodian of the record 
system. 

Records are accessed by pcrson(s) responsible for servicing the 
record system in performance of their official duties. 

Records are accessed by authorized personnel who are properly 
screened and cleared for need-to-know. 

Records arc stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: Director of Personnel Programs, 
HQ Air University, Maxwell Air Force Base, Alabama 36112 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Name, SSAN. May visit office of DPA and provide military 
identification card. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Mailing addresses are in the I>epartment of Defense directory in 
the appendix to the Air Force’s systems notice. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Nominating unit commander. 

Systems exempted from certain provisions of the act: NONE 
F90001 ORKNMDA 

System name: Individual Decorations Approved or Disapproved. 

System location: Commander in Chief Pacific Air Force 
(CINCPACAF/DPSP) APO San Francisco %553. 

At headquarters of major commands and at all levels down to 
and including Air Force installations. Official mailing addresses are 
in the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Categories of individuals covered by the system: All active duty 
personnel who served in PACAF theater of operations and who 
were submitted for decorations. 

Categories of records in the system: Files provide listings of mili¬ 
tary personnel on whom decorations have been processed 
(approved/disapproved) cites name, rank, social security account 
number, and award for which recommended. 

Authority for maintenance of the system: Section 8012 Title 10 
USC as implemented by Title 32 efr part 882. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Pacific Air 
Command Headquarters personnel to research and confirm whether 
an individual has been awarded a decoration. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the .system: 

Storage: Maintained on microfiche. 

Retrievability: Filed by Name. 

Filed by Social Security Account Number (SSAN). 

Filed by date of birth. 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in locked cabinets or rooms. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burmng. 
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Retained in office files for two years after annual cut-off, then 
destoyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

Sy.stem managcr(s) and address: Chief, Personal Affairs Division, 
CINCPACAF/DPSP APO San Francisco %553 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Rec^uest to contain name, social security account number, award 
for which recommended. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F90001 OTMCHJA 
System name: Special Awards File. 

System location: Headquarters Tactical Air Command, Langley 
Air Force Base, Virginia 23665. 

Categories of Individuals covered by the system: All Air Force ac¬ 
tive duty military personnel. 

Air Force civilian employees. 

Retired Air Force general officers. 

Categories of records in the system: Alphabetical file containing 
limited award and biographical data on TAG personnel where 
awards have been approved and may be used for reference in fu¬ 
ture. File is informational in nature and action does not result 
therefrom. 

Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Command 
Awards Branch for reference. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records arc stored in security file containers/cabinets. 

Retention and disposal: Retained in office files until suf^rseded, 
obsolete, no longer needed for reference, or on inactivation, then 
destroyed by tearing into pieces, shredding, pulping, macerating, or 
burning. 

System manager(s) and address: Director of Personnel, Tactical 
Air Command, Langley Air Force Base, VA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from previous em¬ 
ployers. 

Information obtained from source documents (such as reports) 
prepared on behalf of the Air Force by boards, committees, panels, 
auditors, and so forth. 

Systems exempted from certain provisions of the act: NONE 
F90001 OUMCBVA 
System name: Outstanding Airman of Year. 

System location: Director of Personal Services (DPS) Headquar¬ 
ters United States Air Force Security Service (USAFSS) San An¬ 
tonio TX 78243. 

Categories of individuals covered by the system: Active duty en¬ 
listed military personnel by name. 

Categories of records in the system: Accomplishments, pictures, 
biogra^ical data. 


Authority for maintenance of the system: 10 USC 8012. 

Routine uses of records maintained in the system, including catego. 
ries of users and the purposes of such uses: Provide recogniiion to 
outstanding Airmen. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name. 

Safeguards: Records are accessed by authorized personnel who 
are properly screened and cleared for need-to-know. 

Records are stored in safes. 

Retention and disposal: Retained in office files for one year after 
annual cut-off, then destroyed by tearing into pieces, shredding, 
pulping, macerating, or burning. 

System manager(s) and address: HQ USAFSS DPS. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from source docu¬ 
ments (such as reports) prepared on behalf of the Air Force by 
boards, committees, panels, auditors, and so forth. 

Systems exempted from certain provisions of the act: NONF 
F90001XOBXQPCA 

System name: Cadet Awards Case Files 

System location: At United States Air Force Academy, CO 80840. 

Categories of individuals covered by the system: Relatives of 
deceased persons who are memorialized through cadet awards. 

Categories of records in the system: Cadet Awards files by award 
area, including background on person memorialized, donor financial 
arrangements, record of award winners and administrative history. 

Authority for maintenance of the system: l0US(r903 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For continuing award 
sponsorship business with donors, which consist of private in¬ 
dividuals, patriotic and veteran organizations, and major air com¬ 
mand. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Social Security Account Number (SSAN). 

Safeguards: Records are accessed by person(s) responsible for 
servicing the record system in performance of their official duties. 

Records are stored in security file containcrs/cabinets. 

Retention and disposal: AF 525 pending approval; five year reten¬ 
tion in office area before retiring to base staging area for 45 addi¬ 
tional years. Destroyed by tearing into pieces. 

System manageris) and address: Deputy Chief of Staff/Pcrsonncl, 
Headquarters United States Air Force. 

Washington DC 20330 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Systems Manager. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. 

Contesting record procedures: The Air Force's rules for acxess to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Information obtained from educational 
institutions. 

Information obtained from the public media. 

Systems exempted from certain provisions of the act: NONE 
F90001XRDE A 

System name: 90001XRDE A Harold Brown Award 

System location: Headquarters, of the United States Air Force, 
major commands and nrajor subordinate commands. 
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of individuals covered by the system: All Air Force ac¬ 
tive duly military and civilian personnel engaged in some phase of 
(he lolal Research and E>evelopment effort. 

ffi»ynrirs of records in the system: Individual nominations, 
nbotogni) i»s. minutes of the Review Committee« Award announce- 
and substantsatiiig documents. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purposes of such uses: The purpose is to recog- 
Qj 2 e a significant achievement in Research and Development by 
ooe person which led to, or demonstrated promise of, a substantim 
iaprovement in the operational effectiveness of the Air Force. 

Policies and practices for storing, retrieving, accessing, retaining, 
lad disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Filed by Name, Social Security Number (SSN), or 
Mdilary Service Number. 

Safeguards: Records arc accessed by custodian of the record 
system and by pcrson(s) responsible for servicing the record system 
in performance of their official duties who arc properly screened 
lod cleared for nccd-to-know. Records arc stored in safes. 

Retention and disposal: Non-selected. Retained in office files for 
one year after annusd cut-off, then destroyed by tearing into pieces, 
shredding, pulping, macerating, or burning. Selected.H 

System managerfs) and address: Deputy Chief of Staff/Research 
ind Development, Headquarters United States Air Force. 

Notification procedure: Requests from iiulividuals should be ad¬ 
dressed to the Systems Manager. Request should contain name 
lod/or social security account number. 

Record access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. Mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force’s systems notice. 

Contesting record proc^ures: The Air Force’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Authorized nominating organizations. 

Systems exempted from certain provisions of the act: NONE 


F90001XRDE B 


System name: 90001XRDE B USAF Research and Development 
Award 


System location: Headquarters, of the United States Air Force, 
major commands and major subordinate commands. 


Categories of individuals covered by the system: Air Force active 
duly officer personnel assigned for duly with an Air Force 
Research and Development organization. 

Categories of records in the system: Individual nominations, 
photographs, minutes of the Selection Committee, Award an¬ 
nouncement and substantiating documents. 

Authority for maintenance of the system: 10 USC 8012 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose of .such uses: The award was 
ntablished to emphasize the scientific efforts and achievements of 
the Air Force Research and Development program. 

MWes and practices for storing, retrieving, accessing, retaining, 
•ad disposing of records in the system: 

Storage: Maintained in file folders. 

y*hievabllity: Filed by Name, Social Security Number (SSN) or 
Miliiary Service Number. 


Safeguards: Records arc accessed by custodian of the record 
system and by pcrson(s) responsible for servicing the record system 
tnperformance of their official duties who arc properly screened 
cleared for need-to-know. Records are stored in safes. 


Retmtioo and disposal: Retained in office files for one year after 
cut-off, then destroyed by tearing into pieces, shredding, 
pwping maccraliim, or burning. Retained in office files for two 
years after annual cut-off, then retired to Washington National 
Kecords Center, Washington DC 20409, for permanent retention. 

address: Deputy Chief of Staff/Research 
^ Ikvdopmcnt, Headquarters United States Air Force. 

procedure: Requests from individuals should be ad- 
oTOsed to the Systems Manager. Request should contain name 
•M/or social security account number. 


R^rd access procedures: Individual can obtain assistance in 
gaining access from the Systems Manager. Mailing addresses are in 
the Department of Defense directory in the appendix to the Air 
Force's systems notice. 

Contestins record procedures: The Air Force’s rules for access to 
recoils and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Systems 
Manager. 

Record source categories: Authorized nominating organizations. 

Systems exempted from certain provislon.s of the act: NONE 


DEPARTMENT OF THE AIR FORCE ADDRESS 
DIRECTORY 

OFFICE OF THE SECRETARY OF THE AIR 
FORCE 
and 

HEADQUARTERS UNITED STATES AIR FORCE 
(Located Within the Washington, DC area) 

Office of the Secretary of the Air Force 
Washington, D.C. 20330 


Assistant Secretary of the Air Force 
(Financial Management) 
Washington, D.C. 20330 


Assistant Secretary of the Air Force 
(Research and Development) 
Washington, D.C. 20330 


Assistant Secretary of the Air Force 
(Installations and Logistics) 
Washington. D.C. 20330 


Assistant Secretary of the Air Force 
(Manpower and Reserve Affairs) 
Washington. D.C. 20330 


Assistant to the Secretary of the Air Force 
(International Affairs) 

Washington, D.C. 20330 


Administrative Assistant to the 
Secretary of the Air Force 
Washington, D.C. 20330 


General Counsel Department of the Air Force 
Washington, D.C. 20330 


Office of the Secretary of the Air Force 
Director, Legislative Liaison 
Wa.shington. D.C. 20330 


Office of the Secretary of the Air Force 
Director, Office of Infonnation 
Washington. D.C. 20330 


Office of the Secretary of the Air Force 
Director, Office of Space Systems 
Washington, D.C. 20330 


Chief of Staff 

United States Air Force 
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Washington, D.C. 20330 

Washington, D.C. 20330 

Vice Chief of Staff 

United States Air Force 

Washington, D.C. 20330 

Deputy Chief of Staff, Research and Development 

United States Air Force 

Washington, D.C. 20330 

Assistant Vice Chief of Staff 

United States Air Force 

Washington, D.C. 20330 

Deputy Chief of Staff, Systems and Logistics 

United States Air Force 

Washington, D.C. 20330 

USAF Scientific Advisory Board 

United States Air Force 

Washington, D.C. 20330 

OFFICE OF THE SECRETARY OF THE AIR 
FORCE 
and 

Chief Scientist 

United States Air Force 

Washington, D.C. 20330 

HEADQUARTERS UNITED STATES AIR FORCE 
(Located Outside the Washington, DC area) 

Air Force Emergency Operations Center 
-Fort Ritchie, MD 21719 

Surgeon General 

United States Air Force 

Washington, D.C. 20330 

Air Force Liaison Office 

Air Force Publications Distribution Center 

Baltimore, MD 21220 

Inspector General of the Air Force 

Washington, D.C. 20330 

Alternate Headquarters United States Air Force 

Maxwell Air Force Base, AL 36112 

The Judge Advocate General 

United States Air Force 

Washington, D.C. 20330 

Assistant DCS/Personnel - Military Personnel 

Randolph Air Force Base, TX 78148 

Assistant Chief of Staff, Intelligence 

United States Air Force 

Washington, D.C. 20330 

Auditor General 

Norton Air Force Base, CA 92409 

Chief, National Guard Bureau 

Washington, D.C. 20330 

Central Automated Inventory and Referral System 

Hill Air Force Base, UT 84406 

Chief, Air Force Reserve 

Washington, D.C. 20330 

Chief, Los Angeles Office of Information 
llOOO Wilshirc Boulevard, Room 10114 
* Los Angeles, CA 90024 

Assistant Chief of Staff, Studies and Analysis 

United States Air Force 

Washington, D.C. 20330 

Chief, New York Office of Information 

663 5th Avenue, Room 340 

New York. NY 10022 

Chief of Chaplains 

United States Air Force * 

Washington. D.C. 20330 

Dayton Appellate Review Office 

Wright-Patterson Air Force Base, OH 45433 

Director of Administration 

United States Air Force 

Washington, D.C. 20330 

Deputy Inspector General for Inspection & Safety 

Norton Air Force Base, CA 92409 

Comptroller of the Air Force 

Washington, D.C. 20330 

Director of Accounting & Finance 

Denver, CO 80279 

Deputy Chief of Staff, Personnel 

United States Air Force 

Washington, D.C. 20330 

Director of Special Projects 

Los Angeles Air Force Station 

PO Box 92960 

Worldway Postal Center 

Los Angeles, CA 90009 

Deputy Chief of Staff, Programs and Resources 

United States Air Force 

Washington. D.C. 20330 

Document Security Branch 

Fort Ritchie, MD 21719 

Drauty Chief of Staff. Plans and Operations 

United States Air Force 

FLUE (Federal Legal Information Through Electronics) 

• 3800 York Street 
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Denver, CO 80205 

Air Force Office of Special Investigations 
Washington, DC 20314 

Oncniation Group, United States Air Force 

Wnght-Patleraon Air Force Base, OH 45433 

Air Force Reserve , 

Robins Air Force Base. GA 31098 

Research & Development LiaisoO Office, Bonn, Germany 

Box 410 

APO New York 09080 

Air Force Systems Command 

Andrews Air Force Base, DC 20334 

Research & Development Liaison Office, London, England 
USAIRA Box 36 

FPO New York 09510 

Air Force Test and Evaluation Center 

Kirtland Air Force Base, NM 87117 

San Antonio Appellate Review Office 

Room 540, New Moore Building 

106 Broadway 

San Antonio, TX 78205 

Air Reserve Personnel Center 

3800 York Street 

Denver, CO 80205 

United States Air Force Personnel Development Center 

Building 322 

Gunter Air Force Station, AL 36114 

Air Training Command 

Randolph Air Force Base. TX 78148 

Air University • 

Maxwell Air Force Base. AL 36112 

US Air Force Personnel Management 

1 \ iliiaiion Office 

IV East Durango, Room A614 

San Antonio, TX 78206 

Alaskan Air Command 

APO SeatUe 98742 

MAJOR COMMANDS AND SEPARATE 
OPERATING AGENCIES 

Aerospace Defense Command 

Ent Air Force Base, CO 80912 

Commander-in-Chief 

United States Air Forces Europe 

APO New York 09012 

Commander-in-Chief 

Pacific Air Forces 

Air Force Accounting and Finance Center 

Denver, CO 80279 

APO San Francisco %553 

Air Force Audit Agency 

Norton Air Force Base, CA 92409 

Commander-in-Chief 

Strategic Air Command 

Offutt Air Force Base, NE 68113 

Air Force Commissary Service 

KeUy Air Force Base, TX 78241 

Military Airlift Command 

Scott Air Force Base, IL 62225 

Air Force Communications Service 

RiL-hards-Gebaur Air Force Base, MO 64030 

Tactical Air Command 

Langley Air Force Base. VA 23665 

Air Force Data Automation Agency 

Gunter Air Force Station, AL 36114 

United States Air Force Academy 

USAF Academy, CO 80840 

Air Force Inspection and Safety Center 

Norton Air Force Base, CA 92409 

United States Security Service 

San Antonio, TX 78243 

Air Force Intelligence Service 

Bolling Air Force Base. DC 20332 

AIR FORCE OFFICE OF SPECIAL 
INVESTIGATIONS 

Air Force Logistics Command 

Wnght-Patterson Air Force Base. OH 45433 

(Districts and Detachments) 

Air Force Office of Special Investigations 

Washington DC 20314 

Air Force Management Engineering Agency 

Randolph Air Force Base. TX 78148 

AFOSl District 1 

Pease Air Force Base, NH 03801 

Air Force Military Personnel Center 

Randolph Air Force Base, TX 78148 

AFOSl Detachment 102 

L G Hanscom Air Force. Base MA 01731 
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AFOSI Dclachmcnl 106 
Loring Air Force Base, ME 04750 


AFOSI Detachment 711 
Tyndall Air Force Base. FL 32401 


AFOSI Detachment 109 
Grifnss Air Force Base, NY 13440 


1^1 )3nl?i 


AFOSI Detachment 712 
Robins Air Force Base, GA 31098 


AFOSI Detachment 110 
Hancock Field. NY 13225 


AFOSI Detachment 111 
Plattsburgh Air Force Base. NY 12903 


AFOSI District 4 

Andrews Air Force Base. DC 20331 


AFOSI Detachment 403 
f Dover Air Force Base. DE 19901 


AFOSI Detachment 404 
APO New York 09406 


AFOSI Detachment 411 
Bolling Air Force Base. DC 20332 


AFOSI Detachment 412 
26 Federal Plaza, Room 1759 
New York. NY 10007 


AFOSI Detachment 413 
McGuire Air Force Base. NJ 08641 


AFOSI District 5 

Wright-Patterson Air Force Base. OH 45433 


AFOSI Detachment 503 
Rickenbacker Air Force Base, OH 43217 


AFOSI Detachment 507 
Self ridge Air National Guard Base, MI 48045 


AFOSI Detachment 508 
Kincheloe Air Force Base. MI 49788 


AFOSI Detachment 509 
Wurtsnulh Air Force Base. MI 48753 


AFOSI Detachment 512 
K I Sawyer Air Force Base, MI 49843 


AFOSI District 7 
Patrick Air Force Base. FL 32925 


AFOSI Detachment 707 
Homestead Air Force Base. FL 33030 


AFOSI Detachment 709 
MacDill Air Force Base. FL 33608 


AFOSI Detachment 710 
Eglin Air Force Base. FL 32542 


AFOSI Detachment 716 
Eglin Air Force Auxiliary Field 9, FL 32544 


AFOSI Detachment 717 
Moody Air Force Base. GA 31601 


AFOSI District 8 

Maxwell Air Force Base, AL 36112 


AFOSI Detachment 803 
Craig Air Force Base. AL 36701 


AFOSI Detachment 810 
England Air Force Base. LA 71301 


AFOSI Detachment 811 
Columbus Air Force Base, MS 39701 


AFOSI Detachment 812 
Keesler Air Force Base, MS 39534 


AFOSI Detachment 813 
Little Rock Air Force Base, AR 72076 


AFOSI Detachment 814 
BlythevUle Air Force Base. AR 72315 


AFOSI Detachment 815 
Barksdale Air Force Base. LA 71110 

•f. 

AFOSI District 10 
San Antonio Air Force Station, 

Box 8678, Wainwright 
San Antonio TX 78208 


AFOSI Detachment 1001 
Bergstrom Air Force Base, TX 78743 


AFOSI Detachment 1008 
Goodfellow Air Force Base, TX 76901 


AFOSI Detachment 1012 
Lackland Air Force Base. TX 78236 


AFOSI Detachment 1014 
Laughlin Air Force Base, TX 78840 


AFOSI Detachment 1015 
Randolph Air Force Base, TX 78148 

i »JKt: 


AFOSI Detachment 1016 
Kelly Air Force Base. TX 78241 

AFOSI Detachment 1018 ' '' 

Brooks Air Force Base, TX 78235 *' 
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Grand Forks Air Force Base, ND 58201 

AFOSI District 11 
Tinker Air Foicc Base, OK 73145 

AFOSI District 14 
Lowry Air Force Base, CX) 80230 

AFOSI Detachment 1101 
Alius Air Force Bmc, OK 73521 

AFOSI Detachment 1401 
Eat Air Force Base, CO 80^12 

AFOSI DetaduMm 1108 
Carswell Air Force Base, TX 76127 

AFOSI Detachment 1402 

, PE Warren Air Force Base, WY 82001 

AFOSI Detachment 1110 t ^ , • 

Dyess Ah* Force Base, TX 79607 , - . • * ^ 

V AFOSI Detachment 1404 * 

HiU Air Force Base. UT 84406 

AFOSI Detachment 1114 • , 

Sheppard Ah* Force Base, TX 76311 

AFOSI Dbtrict 17 

. ^ Khtland Air Force Base, NM,87117 

AFOSI Detachment 1115 , . v 

Vance Air Force Base, OK 73701 

AFOSI Detachment 1702 * 

PO Box 609 

AFOSI Detachment 1116 Maid Post Office 

Webb Air Force Base. TX 79720 Clovis. NM 88101 * 


AFOSI Detachment 1117 
Reese Ah* Force Base, TX 79489 


AFOSI Detachment 1703 
PO Bojl 15003 
Tucson, AZ 85708 


AFOSI District 12 ’ • 

Gianute Air Force Base. IL 61868 


AFOSI Detachment 1202 
Grissom Air Force Base, IN 46971 


AFOSI Detachment 1203 
Scott Air Force Base, IL 62225 


AFOSI Detachment 1205 
kichards-Gebmir Air Force Base, MO 64031 


AFOSI Detachment 1206 
Whiteman Air Force Base. MO 65301 


AFOSI Detachment 1207 
POBox 4729 
Chic^. IL 60680 


AFOSI Detachment 1211 
Duluth International Airport, MN 55814 


AFOSI District 13 
Offim Air Force Base, NE 68113 


AFOSI Detachment 1302 
POBox 217 

Ellsworth Air Force Base. SD 57706 


AFOSI Detachment 1306 : >'• 

BU^1218 

McCoimea Air Force Base. KSS722I , 

,^e*H I 


AFOSI Detachment 1312 
Minot Air Force Base. ND 58701 ,r.. 


AFOSI Detachment 1313 


AFOSI Detachment 1704 ' 

POBox 548 

Holloman Air Force Base, NM 88330 


AFOSI Detachment 1705 
Luke Air Force Basc^ AZ 85309 


AFOSI Detachment 1707 
Williams Air Force Base, AZ 85224 


AFOSI District 18 
Norton Ah* Force Base, CA 92409 


AFOSI Detachment 1801 
POBox 248 

Edwards Air Force Base, CA 93523 


AFOSI Detachment 1802 
George Air Force Base, CA 92392 


AFOSI Detachment 1803 
March Air Force Base, CA 92508 


AFOSI Detachment 1810 
Vandenberg Air Force Base, CA 93437 


AFOSI Detachment 1811 
POBox 92960 
Worldway Postal Center 
Los Angeles, CA 90009 


AFOSI Detachment 1812 
Nellis Ah* Force Base. NV 89191 


AFOSI District 19 
Travis Air Force Base, CA 94535 


I 
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AFOSI Dclachmcnl 1901 

Bcalc Air Force Base, CA 95903 

iioY ‘ 

AFOSI District 43 

APO San Francisco 96239 ^ 


AFOSI Dclachmcnl 1902 

Castle Air Force Base. CA 95342 

AFOSI District 44 

APO San Francisco 96553 


AFOSI Detachment 1904 

Mather Air Force Base, CA 95655 

AFOSI District 45 
• APO San Francisco 96301 


AFOSI Detachment 1905 

McClellan Air Force Base. CA 95652 

- :*i . 

AFOSI Dclachmcnl 4502 

APO San Francisco 96264 


AFOSI Detachment 1910 

Treasure Island. CA 94130 

AFOSI Detachment 4506 

APO San Francisco 96570 


AFOSI District 20 

McChord Air Force Base. WA 98438 

AFOSI District 46 

APO San Francisco 96328 


AFOSI DcUchment 2001 

PO Box 1332 

FairchUd Air Force Base, WA 99011 

% • 

AFOSI Detachment 4606 

APO San Francisco 96519 


AFOSI Detachment 2006 

Malmstrom Air Force Base. MT 59402 

AFOSI District 49 

APO San Francisco 96280 


AFOSI Detachment 2007 

Mt Home Air Force Base. ID 83648 

AFOSI Detachment 4904 

APO San Francisco %360 


AFOSI Distnet 21 

Langley Air Force Base. VA 23665 

AFOSI District 51 

APO San Francisco 96346 


AFOSI Detachment 2101 

Pope Air Force Base, NC 28308 

AFOSI DeUchment 5103 

APO San Francisco 96288 


AFOSI Detachment 2102 

Shaw Air Force Base. NC 29152 

AFOSI Detachment 5105 

APO San Francisco 96330 


AFOSI Detachment 2103 

Charleston Air Force Base, SC 29404 

AFOSl/AssisUnt Deputy Commander for Investigativ 
Operations. Europe 

APO New York 09332 

AFOSI Detachment 2104 

Seymour Johnson Air Force Base. NC 27531 

AFOSI District 62 

APO New York 09120 


AFOSI Detachment 2105 

Myrtle Beach Air Force Base. SC 29577 

AFOSI Detachment 6201 

FPO New York 09510 


AFOSI Distnet 30 

APO New York 09020 

AFOSI Detachment 6202 

APO New York 09179 


AFOSI/AssisUnt Deputy Commander for Investigative 
Operations, Pacific 

APO San Francisco 96553 

AFOSI DeUchment 6203 

APO New York 09194 


AFOSI District 41 

APO San Francisco 96334 

AFOSI DeUchment 6204 

APO New York 09238 

;n9(r«d^«:>0 
•i ;lioY 

AFOSI Distnet 42 

APO San Francisco 96274 

AFOSI DeUchment 6205 

APO New York 09755 

ir 

iroY W:; ' 

AFOSI DeUchment 4201 

APO San Francisco 96528 

» AFOSI DeUchment 6206 

APO New York 09193 
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AFOSI District 65 
APO New York 09794 


AFOSI Detachment 6501 
APO New York 09293 


AFOSI Detachment 6502 
APO New York 09240 


AFOSI Detachment 6505 
APO New York 09794 


AFOSI District 68 
APO New York 09283 


AFOSI Detachment 6801 
APO New York 09286 


AFOSI Detachment 6904 
APO New York 09205 


AFOSI District 70 
APO New York 09332 


AFOSI Detachment 7010 
APO New York 09057 


AFOSI Detachment 7011 
APO New York 09132 


AFOSI Detachment 7013 
APO New York 09154 


AFOSI DeUchment 7014 
APO New York 09109 


AFOSI Detachment 7024 
APO New York 09012 


AFOSI Detachment 7028 
APO New York 09611 


AFOSI Detachment 7029 
Box 245 

APO New York 09080 


AFOSI Detachment 7030 
APO New York 09292 


AFOSI Detachment 7031 
APO New York 09860 


AFOSI Detachment 7032 
APO New York 09130 


AFOSI District 71 
APO New York 09223 


AFOSI Detachment 7101 
APO New York 09291 


AFOSI District 72 
APO New York 09205 


AFOSI District 81 
APO Seattle 98742 


AFOSI Detachment 8101 
APO SeatUe 98737 


AIR FORCE RESERVE OFnCERS TRAINING 
CORPS UNITS 

HQ. Air Force Reserve Officers Training Corps 
Maxwell Air Force Base AL, 36112 


AFROTC Detachment 5 
Auburn University 
Auburn, AL 36830 


AFROTC Detachment 7 
Livingston State University 
Livingston. AL 35470 


AFROTC Detachment 10 
University of Alabama 
University, AL 35486 

- 


AFROTC Detachment 12 
Samford University 
Birmingham, AL 35209 


AFROTC Detachment 15 
Tuskegee Institute 
Tuskegee. AL 36088 


'!)/ ► 

^ . AFROTC Detachment 17 

Troy State University 
Troy, AL 36081 

if*'. 

AFROTC Detachment 19 
Alabama State University 
Montgomery. AL 36101 


AFROTC Detachment 20 
. .. University of Arizona 

- ; • Tucson. AZ 85721 


y ,r:n 1^0 • • 


AFROTC Detachment 25 
Arizona State University 
Tempe, AZ 85281 


AFROTC Detachment 27 
Northern Arizona University 
Flagstaf. AZ 86001 


. AFROTC Detachment 30 

University of Arkansas 
Fayetteville, AR 72701 

^ AFROTC Detachment 32 

University of Arkansas at Monticello 
Monticello. AR 71655 
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AFROTC DcUchmcnl 35 
California Suic University Fresno 
Fresno, CA 93710 


AFROTC Detachment 40 
Loyola University of Los Angeles 
Los Angeles, CA 90045 


AFROTC Detachment 45 
California State University San Jose 
San Jose, CA 95114 


AFROTC Detachment 55 
University of California at Los Angeles 
Los Angeles, CA 90024 


AFROTC Detachment 60 
University of Southern Calif 
Los Angeles. CA 90007 


' AFROTC Detachment 75 

California State University San Diego 
San Diego, CA 92115 


AFROTC Deuchmcnl 80 
California State University San Francisco 
San Francisco, CA 94132 


AFROTC Deuchment 85 
University of California 
Berkeley. CA 94720 


AFROTC Deuchment 90 
Colorado Sute University 
Ft CoUins. CO 80521 


AFROTC Detachment 100 

University of Northern Colorado 
Greeley. CO 80631 


AFROTC Detachment 105 
University of Colorado 
Boulder. CO 80302 


AFROTC Deuchment 115 
University of Connecticut 
Storrs, CT 06268 


AFROTC Deuchment 130 
Howard University 
Wash, DC 20001 


AFROTC Deuchment 145 
Florida State University 
TaUahassee. FL 32306 


AFROTC Deuchment 150 
University of Florida 
Gainesville. FL 32601 


AFROTC Deuchment 155 
University of Miami 
Coral Gables. FL 33124 


AFROTC Deuchment 157 


Embry-Riddlc Aeronautical University 
Daytona Beach, FL 32015 


AFROTC Deuchment 159 

Florida Technological University 
Orlando. FL 32816 


AFROTC Deuchment 160 
University of Georgia 
Athens, GA 30601 


AFROTC Deuchment 165 
Georgia Institute of Technology 
AtlanU. GA 30332 


AFROTC Detachment 172 
Valdosta State College 
Valdosta, GA 31601 


AFROTC Detachment 175 
University of Hawaii 
Honolulu. HI 96822 


AFROTC Detachment 180 
University of Idaho 
Moscow, ID 83844 


AFROTC Detachment 185 
Bradley University 
Peoria, IL 61606 


AFROTC Detachment 190 
University of Illinois 
Champaign. IL 61820 


• AFROTC Deuchment 195* 

lUinois Institute of Technology 
Chicago. IL 60616 


AFROTC Detachment 205 
Southern Illinois University 
Carbondale, IL 62901 


AFROTC Deuchment 206 

Southern Illinois University at Edwardsvillc 
Edwardsville. IL 62025 


AFROTC Detachment 207 
Parks College of St Louis 
Cahokia. IL 62206 


AFROTC Detachment 210 
Butler University 
Indianapolis. IN 46207 


AFROTC Detachment 215 
Indiana University 
Bloomington, IN 47401 


AFROTC Deuchment 220 
Purdue University 
Lafayette, IN 47906 


AFROTC Deuchment 225 
University of Notre Dame 
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Noire, Dame IN 46556 


AFROTC Dclachmcnl 240 
University of Evansville 
Evansville, IN 47704 


AFROTC Dclachmenl 245 
Coe College 

Cedar Rapids» lA 52420 


AFROTC Dclachmenl 250 • 

Iowa Slate University - - 

Ames, lA 50010 


AFROTC Detachment 330 
University of Maryland 
College Park, MD 20742 


AFROTC Detachment 330A 
University of Maryland, Eastern Shore 
Prince Anne, MD 21853 


AFROTC Detachment 340 
College of the Holy Cross 
Worcester, MA 01610 


AFROTC Detachment 255 j 
Suie University of Iowa 
Iowa City, lA 52240 


AFROTC Dclachmenl 270 
Kansas Slate University 
Manhattan, KS 66504 


AFROTC Detachment 275 
Wichita State University 
Wichita, KS 67208 


AFROTC Detachment 280 
University of Kansas 
Lawrence, KS 66044 


AFROTC Detachment 285 
Washburn University of Topeka 
Topeka, KS 66621 


AFROTC Detachment 345 
Lowell Technological Institute 
LoweU, MA 01854 


AFROTC Detachment 365 
Massachusetts Institute of Technology 
Cambridge. MA 02139 


AFROTC Detachment 370 
University of Massachusetts 
Amherst, MA P1002 


AFROTC Detachment 380 
Michigan State University 
East Lansing, Ml 48823 


AFROTC Detachment 385 
University of Detroit 
Detroit, Ml 48221 


AFROTC Detachment 290 
University of Kentucky 
Lexington, KY 40506 


AFROTC Detachment 390 
University of Michigan 
Ann Arbor, MI 48104 


AFROTC Detachment 295 
University of Louisville ^ 

Louisville, KY 40208 tov 


AFROTC Detachment 305 , 

Louisiana Polytechnic Institute . nU 
Ruslon, LA 71270 


AFROTC Detachment 400 
Michigan Technological University 
Houghton. MI 49931 


AFROTC Detachment 410 
College of St Thomas 
St Paul. MN 55101 


AFROTC Detachment 310 
Louisiana Slate University & A&M College 
Baton Rouge. LA 70803 


AFROTC Detachment 311 
Grambling College 
Grambling, LA 71245 


r.i-ia 3T0511 ‘ 

•' „. f. , 


AFROTC Detachment 315 ,, 

University of Southwestern Louisiana 
Lafayette, LA 70501 . rt. . 


.1* i '-r 


AFROTC Detachment 320 
Tulane University 
New Orleans, LA 70118 




AFROTC Deuchmenl 320A 
Nicholls State University 
Thibodaux. LA 70301 


AFROTC Detachment 415 
University of Minnesota 
Minneapolis, MN 55455 


AFROTC Detachment 420 
University of Minnesota 
Duluth. MN 55812 


AFROTC Detachment 425 
Mississippi State University 
State College. MS 39762 


AFROTC Detachment 430 
University of Mississippi 
University MS 38677 


AFROTC Detachment 432 
University of Southern Mississippi 
Hattisburg, MS 39401 
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AFROTC Detachment 434 

Mississippi Valley Stale College 

Itla Bena. MS 38941 

AFROTC Detachment 550 

Rensselaer Polytechnic Institute 

Troy. NY 12181 

AFROTC Detachment 437 

Southeast Missouri State College 

Cape Girardeau, MO 63701 

AFROTC Deuchment 560 

Manhattan College 

Bronx. NY 10471 

AFROTC Detachment 440 

University of Missouri 

Columbia. MO 65201 

AFROTC Deuchment 585 

Duke University 

Durham. NC 27706 

AFROTC Deuchment 442 

University of Missouri at RoUa 

Rolla. MO 65401 

AFROTC Deuchment 590 

University of North Carolina 

Chapel HiU. NC 27514 

AFROTC Detachment 450 

Montana State University 

Bozeman, MT 59715 

AFROTC Deuchment 595 

North Carolina Stale University 

Raleigh, NC 27606 

AFROTC Deuchment 455 

University of Montana 

Missoula. MT 59801 

AFROTC Detachment 600 

East Carolina University, PO Box 2766 
Greenville. NC 27834 

AFROTC Detachment 465 

University of Nebraska 

Lincoln. NE 68508 

AFROTC Deuchment 605 

North Carolina A & T Sute University 
Greensboro. NC 27411 

AFROTC Detachment 470 

University of Nebraska at Omaha 

Omaha, NE 68101 

AFROTC Deuchment 607 

Fayetteville State University 

FayelieviUe, NC 28301 

AFROTC Deuchment 475 

University of New Hampshire 

Durham. NH 03824 

AFROTC Deuchment 610 

North Dakota Suie University of A & AS 
Fargo. ND 58103 

AFROTC Deuchment 485 

Rutgers The Sute University 

New Brunswick. NJ 08903 

AFROTC Detachment 615 

University of North Dakota 

Grand Forks. ND 58201 

AFROTC Deuchment 490 

Newark College of Engineering 

Newark. NJ 07102 

AFROTC Detachment 620 

Bowling Green Sute University 

Bowling. Green OH 43402 

AFROTC Deuchment 495 

Stevens Institute of Technology 

Hoboken. NJ 07030 

AFROTC Deuchment 630 
- Kent Stale University 

Kent. OH 44240 

AFROTC Deuchment 505 

New Mexico Slate University 

Las Cruces, NM 88001 

AFROTC Deuchment 640 

Miami University 

Oxford. OH 45056 

AFROTC Deuchment 510 

University of New Mexico 

Albuquerque, NM 87106 

AFROTC Deuchment 645 

Ohio Sute University 

Columbus. OH 43210 

AFROTC Deuchment 520 

Cornell University 

Ithaca. NY 14850 

AFROTC Detachment 646 

Capital University 

Columbus. OH 43209 

AFROTC Deuchment 535 

Syracuse University 

Syracuse. NY 13210 

AFROTC Detachment 650 

Ohio University 

Athens. OH 45701 

AFROTC Deuchment 660 
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University of Akron Mayaguez. PR 00708 

Akron. OH 44304 

AFROTC Detachment 765 

AFROTC Detachment 665 The Citadel 

University of Cincinnati Charleston. SC 29409 

Cincinnati. OH 45221 ^ 

AFROTC Detachment 770 


AFROTC Detachment 670 

Oklahoma State University 

Stillwater, OK 74074 

Clemson University 

Clemson, SC 29631 

AFROTC Detachment 675 

University of Oklahoma 

Norman, OK 73069 

AFROTC Detachment 772 
Baptist College at Charleston 
Charleston. SC 29411 

AFROTC Detachment 685 

Oregon Slate University 

C irvallU. OR 97331 

AFROTC Detachment 775 
University of South Carolina 
Columbia. SC 29208 

AFROTC Detachment 690 

University of Oregon 

Eugene, OR 97403 

AFROTC Detachment 777 
Newberry College 

Newberry, SC 29108 

AFROTC Detachment 695 

University of Portland 

Portland. OR 97203 

' AFROTC Detachment 780 

South Dakota Stale University 
Brookings. SD 57006 

AFROTC Detachment 710 

Gettsburg College 

Gettsburg, PA 17325 

AFROTC Detachment 785 
Memphis State University 
Memphis, TN 38111 

AFROTC Detachment 715 

Lehigh University 

Bethlehem, PA 18015 

AFROTC Detachment 790 
Tennessee Agricultural & 
Industrial State University 
NashviUc. TN 37203 

AFROTC Detachment 720 

Pennsylvania State University 
University Park. PA 16802 

AFROTC Detachment 800 
University of Tennessee 
KnoxvUle. TN 37916 

AFROTC Detachment 730 

University of Pittsburgh 

Piiisburgh. PA 15213 

AFROTC Detachment 805 

Texas A&M University 

College Stn, TX 77840 

AFROTC Detachment 735 
.Allegheny College 

MeadviUe. PA 16335 

AFROTC Detachment 810 

Baylor University 

Waco, TX 76703 

AFROTC Detachment 745 

Grove City College 

Grove City. PA 16127 

AFROTC Detachment 815 
Southern Methodist University 
Dallas, TX 75222 

AFROTC Detachment 750 

St Joseph’s College 

Philadelphia. PA 19131 

AFROTC Detachment 820 

Texas Technological College 
Lubbock, TX 79409 

AFROTC Detachment 752 

Wilkes College 

Wilkes Barre. PA 18703 

AFROTC Detachment 825 
University of Texas 

V Austin, TX 78712 

AFROTC Detachment 830 

AFROTC Detachment 755 

University of Puerto Rico 

Rio Piedras. PR 00931 

East Texas State College 
Commerce, TX 75429 

AFROTC Detachment 756 

University of Puerto Rico 

AFROTC Detachment 835 

North Texas State College 
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Denton. TX 76203 


* AFROTC Detachment 900 

AFROTC Detachment 837 University of Puget Sound 

Pan American University Tacoma, WA 98416 

Edinburg. TX 78539 

AFROTC Detachment 905 

AFROTC Detachment 840 Washington State University 

Southwest Texas State College Pullman, WA 99163 

San Marcos, TX 78^ 


AFROTC Detachment 910 

AFROTC Detachment 842 * University of Washington 

Lamar State University of Technology Seattle, WA 98105 

Beaumont, TX 77710 


AFROTC Detachment 915 

AFROTC Detachment 845 West Virginia University 

Texas Christian University Morgantown. WV 26506 

Ft Worth, TX 76129 


AFROTC Detachment 925 

AFROTC Detachment 847 University of Wisconsin 

Angelo State University Madison, WI 53706 

San Angelo, TX 76901 


AFROTC Detachment 930 

AFROTC Detachment 849 ^ Wisconsin State College 

Sul Ross State University Superior, WI 54880 

Alpine, TX 79830 


AFROTC Detachment 850 
University of Utah 
Salt Lake, City UT 84112 


AFROTC Detachment 940 
University of Wyoming 
Laramie. WY 82070 


AFROTC Detachment 855 
Brigham Young University 
Provo. UT 84601 


AIR NATIONAL GUARD STATE HEADQUARTERS 

Headquarters, Alabama Air National Guard 
PO Box 1311 
Montgomery, AL 36102 


AFROTC Detachment 860 
Utah State University 
Logan. UT 84321 


AFROTC Detachment 862 
Southern Utah State College 
Cedar City, UT 84720 


AFROTC Detachment 865 
St Michael's College 
Winooski, VT 05404 


Headquarters. Alaska Air National Guard 
610 MacKay Bldg, 338 Denali Street 
Anchorage, AK 99501 * 


Headquarters, Arizona Air National Guard 
5636 E McDoweU Rd 
Phoenix, AZ 85008 


Headquarters. Arkansas Air National Guard 
Little Rock Air Force Base, AR 72076 




ftfi 



AFROTC Detachment 867 
Norwich University 
Northfield, VT 05663 


Headquarters, California Air National Guard 
PO Box 214405 
Sacramento, CA 95821 


AFROTC Detachment 875 
Virginia Polytechnic Institute 
Blacksburg. VA 24061 


Headquarters, Colorado Air National Guard 
Buckley Air National Guard Base 
Aurora, CO 80010 


AFROTC Detachment 880 
Virginia Military Institute 
Lexington, VA 24450 


AFROTC Detachment 890 
University of Virginia 
CharlottesviUc, VA 22903 


AFROTC‘Detachment 895 
Central Washington State College 
Ellensburg, WA 98W6 


Headquarters, Connecticut Air National Guard 
Bradley Field 
Windsor Locks. CT 06096 

lelri 

WUl 

Headquarters, Delaware Air National Guard 
Greater Wilmii^ton Airport 
New Castle, DE 19720 ^ 

Headquarters, District of Columbia Air National Guard 
2001 E C^itol Street 
National Guard Armory 
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Washington. DC 20003 


Headquarters. Florida Air Hatknial Guard 
State Arsenal 
St Augttsttne. FL 32084 


Headquarters. Georgia Air Kational Guard 
PO Box 4839 
Atlanta. OA 30302 


Headquarters. Hawaii Air National Guard 
Ft Ruger 

Honolulii. Hi 96816 


Headquarters. Idaho Air Natiocial Guard 
I^^x 1098 
Boise. ID 83701 


Hrc^uarters. Illinoia Air National Guard 
ro Box 66486 

Chicago-0*Haf€ International Airport. IL 60666 


Headquarters. Indiana Air National Guard *■ 

Stout Field 

Indianapolis. IN 46241 


Hcadquarlers, Iowa Air National Guard 
PO Box 616 
Des Moines, lA 50303 


Headquarters, Kansas Air National Gttaid 
McConoeQ Air Force Base, KS 67221 


Headquarters. Kentucky Air National Guard ^ 
Boone Center 
Krankfort, KY 40601 


Headquarters, Air National Guard 

Jackson Barracks 
New Orleans, LA 70146 

I f 

Headquarters. Maine Air National Guard 
Camp Keyes 
Augusta, ME 04330 


Headquarters. Maryland Air National Guard 
i ifth Regimeitt Armory 
:>A:tifnore, 110 21201 


H^^llarters. MassachuseUs Air National Guard 
Air Force Base, MA 02542 


^ ^ National Guard 

IjuwBig, MI 48901 


Headquarters. Minnesou Air National Guard 
State Capitol 
Si PauirMN 55101 


sir*. 

A U‘ 


^ NMiooiU Guan 
TO Box 5027, F on d ren Statioii 
Jackson, MS 39216 


’li 


Headquarters, Missouri Air National Guard 
1717 Industrial Ave 
Jefferson City, MO 65101 


Headquarters. Montana Air National Guard 
State Arsenal 
Helena, MT 59601 


Headquarters. Nebraska Air National Guard 
Ak National Guard Base 
Lincoln. NE 68524 


Headquarters. Nevada Air National Guard 
POBox 1120 
Carson City. NV 89701 


He a dq u arters. New Hampshire Air National Guard 
State Military Reservation 
Airport RoskI 
Concord. NH 03301 


Headquarters. New Jersey Air National Guard 
108 Tactical Fighter Wii^ 

McGuire Air Force Base, NJ 08641 


Headquarters. New Mexico Air National Guard 
PO Box 551 

Albuquerque, NM 87103 


Headquarters. New York Air National Guard 
Westchester Co Municipal Airport 
White Plains. NY 10604 


Headquarters. North Carolina Air National Guard 
Douglas Municipal Airport 
Chariocte. NC 28219 


Headquarters, North Dakota Air National Guard 
Box 1817 

Bismarck, ND 58501 


Headquarters. Ohio Air National Guard * 
POBox 660 
Worthington. OH 43085 


Headquarters. Oklahoma Air National Guard 
2205 North Central Street 
Oklahoma City, OK 73105 


Headquarters, Oregoo Air National Guard 
Portland Intematknal Airport, OR 97218 


Headquarters, Peonsylvaiiia Air National Guard 
c/o Dept of Military Affairs 
AnoviOB, PA 17003 


Headquarters, Puerto Rico Air National Guard 
PO Box 3786 
San Juan. PR 00904 


Headquarters, Rhode Island Air National Guard 
Theodore F Green Municipal Airport 
Warwick. R1 02886 


Headquarters. South Carolina Air Natkmal Guard 


FfDCtAL REGISTfX. VOl. 42, NO. 188—WfONCSDAY. SEPTEMSft 28, 1977 







51050 


PRIVACY ACT ISSUANCES 


McEntire Air National Guard Base 

Eastover, SC 29044 

Headquarters, South Dakota Air National Guisurd 

Joe Foss Field 

Sioux FaUs, SD 57104 

CALIFORNIA 

Costa Mesa Air National Guard Station, CA 92627 
Fresno Air National Guard Base, CA 93727 

Hayward Municipal Airport, CA 94543 

Ontario International Auport, CA 91761 

Van Nuys Airport. CA 91409 

The Adjutant General, Tennessee 

Attn: Air Section 

National Guard Armory 

Sidco Drive 

Nashville. TN 37204 

COLORADO 

Buckley Air National Guard Base, CO 80010 

CONNECTICUT 

Bradley Air National Guard Base, CT 06096 

Orange Air National Guard Communications Station. 

Headquarters, Texas Air National Guard 

PO Box 5218 

Austin, TX 78703 

CT 06477 

DELAWARE * 

Greater Wilmington Airport, DE 19720 

Headquarters, Utah Air National Guard 

PO Box 16087 

Salt Lake City, UT 84116 

FLORIDA 

Jacksonville International Airport. FL 32229 

Headquarters, Vermont Air National Guard 

Camp Johnson 

Winooski, VT 05404 

GEORGIA 

Dobbins Air National Guard Annex, GA 30060 

Lewis B Wilson Airport, GA 31206 

Savannah Municipal Airport. GA 31402 

Headquarters. Virginia Air National Guard 

Byrd Field 

Sandston, VA 23150 ’ 

HAWAII 

Hickam Air National Guard Annex, HI %553 

Headquarters, Washington Air National Guard 

Camp Murray 

Tacoma, WA 98430 

IDAHO 

Boise Air Terminal, ID 83701 

Headquarters, West Virginia Air National Guard 

Kanawha Airport 

Charleston. WV 25311 

ILLINOIS 

Capital Municipal Airport, IL 62705 

Greater Peoria Airport, IL 61607 

Headquarters, Wisconsin Air National Guard 

PO Box 328 

Madison. W1 53701 

INDIANA 

Ft Wayne Municipal Airport, IN 46809 

Hulman Field. IN 47803 

Stout Field (Air National Guard), IN 46241 

Headquarters, Wyoming Air National Guard 

PO Box 2268 
• Cheyenne. WY 82001 

IOWA ^ 

Des Moines Municipal Airport, lA 50321 , 

Ft Dodge. lA 50501 

Sioux City Municipal Airport, IA 51054 

AIR NATIONAL GUARD BASES, STATIONS, 
AIRPORTS, 

AND INSTALLATIONS 

ALABAMA 

Birmingham Municipal Airport, AL 35217 

Martin Air National Guard Station, AL 35954 

DanneUy Field. AL 36105 

Hall Air National Guard Station. AL 36301 

KANSAS 

Forbes Air National Guard Annex, KS 66620 
McConnell Air Natiorud Guard Annex, KS 67221 

KENTUCKY 

Slandiford Field. KY 40213 

ALASKA 

Kulis Air National Guard Base, AK 99502 

LOUISIANA . . o 

Hammoful Air National Guard Communications Station, 
LA 70401 

New Orleans Air National Guard Annex, LA^W146 

ARIZONA 

Sky Harbor Municipal Airport, AZ 85034 

Tucson Internationa Airport, AZ 85706 

MAINE 

Bangor Interpatiopal Airport. ME 04401. > ,. 2 , ^ 

South Portland Air National Guard 04106 

ARKANSAS 

Ft Smith Municipal Airport, AR 72901 

Little Rock Air Nationm Guard Armex, AR 72076 

- HO .nn 

MARYLAND t 

Andrews Air National Guard Annex, DC 205^1 

Martin Airport, MD 21220 
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MASSACHUSETTS 
Barnes Municipal Airport, MA 01085 
Otis Air National Guard Annex, MA 02542 
Wellesley Air National Guard Station, MA 02181 
Worcester Air National Guard Station, MA 01605 


MICHIGAN 

Phelps/Collins Airport, MI 49707 

Selfridge Air National Guard Base. MI 48045 

W K Kellogg Regional Airport, MI 49016 


MINNESOTA 

Duluth Air National Guard Base, MN 55814 


OKLAHOMA 

Tulsa International Airport, OK 74115 
Will Rogers Worid Airport. OK 73159 


OREGON 

Portland International Airport, OR 97218 


PENNSYLVANIA 

Greater Pittsburgh Air National Guard Base, PA 15231 
Harrisburg International Airport (Air National Guard), 
Middletown, PA 17057 

Willow Grove Air National Guard Annex, PA 19090 


UfC^K^IPPI 

Allen C. Thompson Field, MS 39205 
Gulfport Municipal Airport, MS 39501 
Key Field, MS 39301 


MISSOURI 

Jefferson Barracks Air National Guard Station, 
St Louis, MO 63125 

Lambert/St Louis Municipal Airrort, MO 63145 
Rosecrans Memorial Airport, MO 64503 


PUERTO RICO 

Puerto Rico International Airport (Air National Guard), 
San Juan, PR 00904 


RHODE ISLAND 

Cranston Air National Guard Station, R1 02910 
Theodore F Green Municipal Airport, RI 02886 


SOUTH CAROLINA 

McEntire Air National Guard Base. SC 29044 


MONTANA 

Great Falls International Airport, MT 59401 

Ian 

NEBRASKA 

Lincoln Air National Guard Annex, NE 68524 


NEVADA 

Reno Municipal Airport, NV 98502 


NEW HAMPSHIRE 

Pease Air National Guard Annex, NH 03801 


NEW JERSEY 

Atlantic City Aiii^rt (Air National Guard), NJ 08405 
McGuire Air National Guard Annex, NJ 0^1 


NEW MEXICO 

Kirtland Air National Guard Annex, NM 87103 


NEW YORK 

Roslyn Air National Guard StaUon. NY 11576 
SchenecUdy Airport. NY 12301 
Suffolk County Airport, NY 11978 
Westchester County Municipal Airport, NY 10604 


NORTH CAROLINA 

Badin Air NaUonal Guard StaUon. NC 28009 
Douglas Municipal Airport, NC 28208 
wadesboro Air NaUonal Guard StaUon. NC 28170 


north DAKOTA 
Hector Field, ND 58102 


OHIO 

Blue A^h hf;aUonal Guard StaUon bjlf, 45?^ . 

^amp Perry Air NaUonal Guard SUUon, 

Port Clinton. OH 43452 
Mmsficld Lahm Airport. OH 44901 
Spnnrfield Municipal Aiiport. OH 45501 
l olcdo Express Airport. OH 43558 


SOUTH DAKOTA 
Joe Foss Field. SD 57104 


TENNESSEE 

Alcoa Air NaUonal Guard StaUon, TN 37701 
LoveU Field, TN 37421 
McGhee Tyson Airport, TN 37901 
Memphis Metropolitan Airport, TN 38118 
Nashville Metropolitan Airport, TN 37217 


TEXAS 

Ellington Air NaUonal Guard Annex, TX 77030 
Garland Air NaUonal Guard StaUon, TX 75040 
Hensley Field Airport, Dallas, TX 75211 
Kelly Air NaUonal Guard Annex, TX 78241 
La Porte Air NaUonal Guard StaUon. TX 77571 
Nederland Air NaUonal Guard StaUon, TX 77627 " 


UTAH 

Salt Lake City IntemaUonal Airport, UT 84116 


VERMONT 

Burlington IntemaUonal Airport, VT 05401 


VIRGINIA 

Byrd Field, VA 23150 Uqnmi-V . 

I Mil' ‘ 

WASHINGTON 

Bellingham Municipal Airport, WA 98225 
Camp Murray Army InstallaUon, WA 98430 
Four Lakes CommunicaUon StaUon, WA 99Q04 
SeatUe Air National Guard Base, WA 98108 
Spokane Air NaUonal Guard Annex, WA 98219 


WEST VIRGINIA 

Eastern West Virginia Regional Airport, WV 25401 
Kanawha County Airport, WV 25311 


WISCONSIN 

General Mitchell Air NaUonal Guard Base. WI 53207 
Truax Field. WI 53701 
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Volk Field Air National Guard Base, W1 54618 
WYOMING 

Cheyenne Municipal Airport, WY 82001 


Senior Air Force Representative 
Joint Services Liaison Office 
US Army Intelligence Center & School 
Fort Huachuca, AZ 85613 


AIR UNIVERSITY ACTIVITIES AND SCHOOLS 

Air Force Advisory Group 
Medical Field Service School 
Fort Sam Houston, TX 78234 


Air Force Liaison Officer 
US Military Academy 
West Point. NY 10996 


Air Force Representative 
US Marine Corps Educational Center 
US Marine Corps Schools 
Quantico, VA 22134 


Air Force Representative 
US Naval Academy 
Armapolis, MD 21402 


Air University Review 
Maxwell Air Force Base, AL 36112 


Detachment 12 3825 Support Group (Academy) 
Armed Forces Staff College 
Norfolk. VA 23511 


Senior Air Force Representative 
US Army Air Defense School 
Box 9188 

Fort BUss, TX 79906 


Senior Air Force Representative 
Command & Staff Department 
US Army Armor ScKcmI 
Fort Knox. KY 40121 


Senior Air Force Representative 
US Army Artillery & Missile School 
Fort SiU, OK 73504 


Senior Air Force Representative 
US Army CBR Weapons 
Orientation Course 
Dugway, UT 84022 


•a-* 

Senior Air Force Representative 
US Army Chemic^ Corps School 
Fort McClellan. AL 36205 


Senior Air Force Representative 
US Army JFK Center for Special Warfare (Airborne) 
Ft Bragg, NC 28307 


Senior Air Force Representative 
US Army Logistics Management Center 
Ft Lee, VA 23801 


Senior Air Force Representative 
US Army (Juartermaster School 
Fort Lee, VA 23801 


Senior Air Force Representative 
Officers Section 
US Army Signal School 
Fort Monmouth, NJ 07703 


Senior Air Force Representative 
US Army Transportation School 
Fort Eustis, VA 23606 


, ^ 


Senior Air Force Representative 
US Army War College 
Carlisle Barracks, PA 17013 


Senior Air Force Representative 
Industrial College of the Armed Forces 
Fort McNair 
Washington, DC 20315 


Senior Air Force Representative 
The National War College 
Washington, DC 20315 



Senior Air Force Advisor 
US Naval War CoUege 
Newport. RI 02844 

Senior Air Force Representative 
Naval Amphibious School 
US Naval Amphibious Base 
Coronado San Diego. CA 92155 


Senior Air Force Representative Code 6408 ^ 
Navy Management Systems Center 
Naval Post Graduate School ^ 

Monterey, CA 93940 



Senior Air Force Representative 
US Army Command & General Staff College 
Fort Leavenworth. KS 66027 


Senior Air Force Representative 
US Army Engineer School 
Fort Belvoir, VA 22060 


Senior Air Force Representative 
US Army Infantry School 
Fort Benning, GA 31905 


Academic Instructor & Allied Officer School 
Maxwell Air Force Base. AL 36112 


Air Force Chaplain School ^ 

Maxwell Air Force Base, AL 36112 i 

Air Command & Staff C^oUege 
Maxwell Air Force Base. AL 36112 

Air Force Institute of Technology 
Wright-Patterson Air Force Base. OH 45433^^ .. 
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Air University Institute for Professional Development 

Maxwell Air Force Base, AL 36112 

Cleveland, OH 44135 

Air University Library 

Maxwell Air Force Base, AL 36112 

Air Force Systems Command 

Scientific & Technical Liaison Office 

Naval Weapons Center 

China Lake, CA 93555 

Air War College 

Maxwell Air Force Base, AL 36112 

Air Force Systems Command 

Scientific A Technical Liaison Office 

Civil Rngineering School v 

Wright-Patterson Air Force Base, OH 45433 

Royal Trust Tower - Suite 2607 

Post Office Box 348 

Toronto, Ontario, Canada 

M5K IK7 

Extension Course Institute 

Gunter Air Force Station, AL 36118 

Air Defense Weapons Center 

Tyndall Air Force Base, FL 32401 

Sch(Vi>l of Systems & Logistics 

Wrighl-Paltcrsoo Air Force Base, OH 45433 

Air Force Civil Engineering Center 

Tyndall Air Force Base. FL 32401 

Squadron Officers School 

Maxwell Air Force Base, AL 36112 

Air Force Communications Security Center 

San Antonio. TX 78243 

USAF Sfinior Non>Commissioned Officer Academy 

Gui :cr Air Force Station, AL 36114 

Air Force Contract Maintenance Center 
Wright-Patterson Air Force Base, OH 45433 

AREAS 

Europe.m Communications Area i 

APO New York 09012 

Air Force Data Services Center 

Washington, DC 20330 

Northern Communications Area 

Grifhss .Air Force Base, New York 13441 

Air Force Data Systems l>esign Center 

Gunter Air Force Station. AL 36114 

Piwnfic C ommunications Area 

APO San Francisco %553 

Air Force Flight Test Center 

Edwards Air Force Base, CA 93523 

Royal Air Force Welford Ammo Storage Area 

APO New York 09607 

Air Force Military Training Center 

Lackland Air Force Base, TX 78236 

Southern Communications Area 

Oklahoma City Air Force Station. OK 73145 

Air Force Special Weapons Center 

Kirtland Air Force Base. NM 87115 

Tactical Communications Area 

Langley Air Force Base, VA 23665 

Air Force Technical Applications Center 

Patrick Air Force Base, FL 32925 

CENTERS ^ 

Aerospace Guidance Meteorology Center /vnPl 

, Newark Air Force Station, OH 43055 ’ 

Air Force Systems Command 
^lentific & Technical Liaison Office 

Ames Research Center (NASA) 

Moffett Field, CA 94035 

Albert F Simpson Historical Research Center 
Maxwell Air Force Base, AL 36112 

Armament Development & Test Center 

Eglin Air Force Base. FL 32S42 * 

1 hi 

Arnold Engineering Development Center 

Arnold Air Force Station. TN 37389 

Command V, .Lr.t .. 

ScKBtific & Technical Liaison Office 

CMgley Research Center (NASA) 

Air Force Base. VA 23665 isi;* i .nirA*' • 
rrtoH T!‘ . 

Ai^oicc Systems Command 
y<^lilic & Technical Liaison Office 

Center (NASA) v 

21000 Brookparic Road 

Chanute Technical Training Center 

Chanute Air Force Base, IL 61868 

Communications Computer Programming Center 
Tinker Air Force Base. OK 73145 

Federal Computer Performance Evaluation A 
Simulation Center 

Washington. DC 20330 


FEDERAL RfGISTER. VOL. 42. NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 






51054 


PRIVACY ACT ISSUANCES 


Keesler Technical Training Center 
Keesler Air Force Base. MS 39534 

Leadership & Management Dcveloptnent Center 
Maxwell Air Force Base. AL 36112 


Lowry Technical Training Center 
Lowry Air Force Base. CO 80230 


Military Aircraft Storage & Disposition Center 
Davis-Monthan Air Force Base. AZ 85707 


National Personnel Records Center/Civilian Personnel 
Records-Air Force 
111 Winnebago St 
St Louis. MO 63118 


National Personnel Records Center/Military Personnel 
Records-Air Force 
9700 Page Blvd 
St Louis. MO 63132 


USAFE Procurement Center 
APO New York 09332 


Warner Robins Air Logistics Center 
Robins Air Force Base. GA 31098 


LABORATORIES 

Air Force Aero-Propulsion Laboratory 
Wright-Patterson Air Force Base. OH 45433 


Air Force Armament Laboratory 
Eglin Air Force Base. FL 32542 


Air Force Avionics Laboratory 
Wri^-Patterson Air Force Base. OH 45433 


Air Force Flight Dynamics Laboratory 
Wright-Patterson Air Force Base. OH 45433 


Air Force Geophysics Laboratories 
L G Hanscom Air Force Base. MA 01731 


Ogden Air Logistics Center 
Hill Air Force Base. UT 84406 


Oklahoma City Air Logistics Center 
Tinker Air Force Base, OK 73145 


Rome Air Development Center 
Griffiss Air Force Base. NY 13441 


Sacramento Air Logistics Center 
McClellan Air Force Base. CA 95652 


San Antonio Air Logistics Center 
Kelly Air Force Base, TX 78241 


Sheppard Technical Training Center 
Sheppard Air Force Base. TX 76311 


Space and Missile Test Center 
Vandenberg Air Force Base. CA 93437 


USAF Environmental Technical Applications Center 
Scott Air Force Base. IL 62225 


USAF Home Town News Center 
Tinker Air Force Base. OK 73145 


USAF Instrument Flight Center 
Randolph Air Force Base. TX 78148 


USAF SkiU Center 
Kirtland Air Force Base. NM 87115 


USAF Tactical Air Warfare Center 
Eglin Air Force Base. FL 32542 


USAF Tactical Fighter Weapons Center 
Nellis Air Force Base, NV 89191 


Air Force Human Resources Laboratory 
Brooks Air Force Base. TX 78235 


Air Force Materials Laboratory 
Wright-Patterson Air Force Base. OH 45433 


Air Force Rocket Propulsion Laboratory 
Edwards Air Force Base, CA 93523 


Air Force Weapons Laboratory 
Kirtland Air Force Base. NM 87115 


Air Force Wright Aeronautical Laboratories 
Wright-Patterson Air Force Base, OH 45433 


Alaskan Precision Measurement 
Equipment Laboratory 
APO Seattle 98742 


Operations Training Support Laboratory 
Carswell Air Force Base. TX 76127 


The Frank J Seiler Research Laboratory 
USAF Academy, CO 80840 


USAF Environmental Health Laboratory 
Kelly Air Force Base, TX 78241 


USAF Environmental Health Laboratory 
McClellan Air Force Base, CA 95652 


USAF Radiological Health Laboratory 
Wright-Patterson Air Force Base, OH 45433 »: 

wA 

MEDICAL FACILITIES 
MEDICAL CENTERS 
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David Grant USAF Medical Center 
Travis Air Force Base. CA 94535 


Malcolm Grow USAF Medical Center 
Andrews Air Force Base, DC 20331 


Wilford Hall USAF Medical Center 
Lackland Air Force Base. TX 78236 


USA! Medical Center Keesler 
Kccsler Air Force Base, MS 39534 

n ' 

USAF Medical Center Scott 
Scott Air Force Base, IL 62225 

I* 

USAF Medical Center Wrighl-Pattcrson 
Wiight- Patterson Air Force Base. OH 45433 


APO New York 09293 , 

: 

USAF Hospital Barksdale 
Barksdale Air ForceJBase,. 1^ 71110 

, i ;• 

USAF Hospital Beale 
Beale Air Force Base. CA 95903 


USAF Hospital Bergstrom 
Bergstrom Air Force Base, TX 78743 


USAF Hospital Bitbiirg 
APO New York 09132 


USAF Hospital Blytheville 
Blytheville Air Force Base. AR 72315 


REGIONAL HOSPITALS 

Ehiiing Bcrgquist USAF Regional Hospital 
Offutt .Air Force Base, NE 68113 


USAF Regional Hospital Carswell 
Carswell Air Force Base, TX 76127 


USAF Regional Hospital Eglin 
Eglin Air Force Base, FL 32542 


USAF Regional Hospital Fairchild 
Fairchild Air Force Base, WA 99011 


USAF Regional Hospital MacDill 
MacDill Air Force Base, FL 33608 


USAF Regional Hospital March 
March Air Force Base, CA 92508 


USAF Regional Hospital Maxwell 
Maxwell Air Force Base, AL 36112^ 


USAF Regional Hospital Minot 
Minot Air Force Base. ND 58705 'I" ' 


USAF Regional Hospital Shaw 
Shaw Air Force Base, SC 29152 


USAF Regional Hospital Sheppard . 

Sheppard Air Force Base, TX 76311 y 

H uA 


USAF Hospital Cannon 
Cannon Air Force Base, NM 88101 


USAF Hospital Castle 
Castle Air Force Base, CA 95342 


USAF Hospital Chanute 
Chanute Air Force Base, IL 61868 


USAF Hospital Clark 
APO San Francisco %274 


USAF Hospital Columbus 
Columbus Air Force Base. MS 39701 


USAF Hospital Davis-Monthan 
Davis-Monthan Air Force Base, AZ 85707 


USAF Hospital Dover 
Dover Air Force Base. DE 19901 


USAF Hospital Dyess 
Dyess Air Force Base. TX 79607 


USAF Hospital Edwards 
Edwards Air Force Base, CA 93523 


USAF Hospital Ellsworth 
Ellsworth Air Force Base, SD 57706 

- O 

USAF Hospital Elmendorf 
APO ScatUe 98742 


USAF HOSPITALS 

USAF Academy Hospital 
USAF Academy, CO 80840 


llkaJH Lz 

USAF Hospital Altus 5:iO‘l v 

Altus Air Force Base. OK 73521 


USAF Hospital Athens 
APO New Ybrk 09223 


>liJ3tr 


USAF Hospital England 
England Air Force Base, LA 71301 


USAF Hospital F E Warren 
F E Warren Air Force Base. WY 82001 


USAF Hospital George 
Geoige Air Force Base. CA 92392 


USAF Hospital Aviano 


USAF Hospital Goose 
APO New York 09677 
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USAF HotpilAl GraDd Forks , . , . , 

Grsnd Forks Air Force Base, ND 58201 '* • ' . 

USAF Hospital Mather 
lather Air Force Base, CA 95655 

USAF Hospital Griffiss 

Grifliss Air Force Base, NY 13441 

USAF Hospital McConoeQ 

McCotmeU Air Force Base. KS 67221 

; - 

USAF Hospital Gmsom 

Grissom Air Force Base, IN 46971 

USAF Hospital Misawa 

APO San Francisco 96519 

USAF Hospital Halm 

APO New York 09109 

USAF Hospital Moody 

Moody Air Force Base, OA 31601 

USAF Hospital Hill 

Hill Air Force Base, UT 84406 

USAF Hospital Mt Home 

Mt Home Air Force Base, ID 83648 

USAF Hospital HoBoman 

HoQofiiaB Air Force Base, NM 88330 

USAF Hospital Myrtle Beach 

Myrtle Beach Air Force Base, SC 29577 

USAF Hospital Homestead 

Homestead Air Force Base, FL 33030 

USAF Hospital Nellis 

Nellis Air Force Base. NV 89110 

/ 

USAF Hospital Iraklion 

APO New York 09291 

USAF Hospital Osan 

APO San Francisco 96570 

USAF Hospital Kincheloe 

Kincheloe Air Force Base, MI 49788 

USAF Hospital Patrick 

Patrick Air Force Base, FL 32925 

USAF Hospital Kirtland 

Kirtland Air Force Base, NM 87115 

USAF Hospital Pease 

Pease Air Force Base, NH 03801 

USAF Hospital K 1 Sawyer 

K I ^wycr Air Force Base. MI 49843 

USAF Hospital Plattsburgh 

Plattsbur^ Air Force Base, NY 12903 

USAF Hospital Kunsao 

APO San Francisco 96264 

USAF Hospital Reese 

Reese Air Force Base. TX 79489 

USAF Hospital Lajes 

APO New York 09406 

USAF Hospital Richards-Gebaur 
Rkhards-Gebaur Air Force Base, MO 64030 

USAF Hospital Lakenbeath 

APO New York 09179 

USAF Hospital Robins 

Robins Air Force Base, GA 31098 

USAF Hospital Langley 

Langley Air Force Base, VA 23665 

* USAF Hospital San Vito Dei Nonnanni 

APO New York 09240 

USAF Hospital Laughlin 

Lati^lin Air Force Base. TX 78840 ^ 

USAF Hospital Seymour Johnson 

Seymour Johnson Air Force Base, NC 27531 

% 

USAF Hospital Little Rock 

Little Rock Air Force Base, AR 72076 

USAF HotpiUl Thuk 

APO New York 09023 

USAF Hospital Loring 

Loring Air Force Base, ME 04750 

USAF Hospital Tinker 
linker Av Force Base, OK 7314S 

a 

USAF Hospital Luke 

L^ike Air Force Base, AZ 85309 

USAF Hospital Totrejoa 

APO New York 09283 

USAF Hospital Malmstrom 

Malmstrom Air Force Base, MT 59402 

USAF Hospital Tyndall 

TyndaD Air Force Base, FL 32401 
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USAF Hospital Upper Heyford 

APO New York 09194 

USAF CUnic Duluth 

Duluth International Airport MN 55814 

“ j ^ • 

USAF Hospital Vandenberg 

Vandenberg Air Force Base, CA 93437 

USAF Clinic Eielson ; t 

APO SealUe 98737 

USAF Hospital Webb 

Webb Air Force Base. TX 79720 

USAF Clinic Goodfellow 

Goodfellow Air Force Base, TX 76901 

USAF Hospital Whiteman 

Whiteman Air Force Base, MO 65301 

USAF Clinic Hancock 

Hancock Field NY 13225 

USAF Hospital Wiesbaden 

APO New York 09220 

USAF Clinic Hickam 

APO San Francisco 96553 

USAF Hospital Williams 

Williams Air Force Base, AZ 85224 

USAF Clinic Howard 

APO New York 09020 

USAF Hospital Wurtsmilh 

Wurtsmitn Air Force Base, MI 48753 

USAF Clinic Kadena 

APO San Francisco %239 

USAF Hospital Yokota 

APO San Francisco %328 

USAF Clinic Kelly 

KeUy Air Force Base, TX 78241 '.I 

USAF Hospital Zaragoza 

APO New York 09286 

USAF Clinic Kingsley -fl 

Kingsley Field OR 97601 L 

11 USAF Hospital 

APO San Francisco 96330 

USAF Clinic L G Hanscom 

L G Hanscom Air Force Base MA 01731 

USAF CLINICS 

USAF Clinic AFAFC 

Denver, CO 80279 

USAF Clinic Los Angeles 

PO Box 92960 

Worldway Postal Center 

Los Angeles CA 90009 

USAF Clinic Alconbury 

APO New York 09238 ^ > 

USAF Clinic Lowry 

Lowry Air Force Base, CO 80230 

USAF Clinic Andersen 

APO San Francisco 96334 

USAF Clinic McChord 

McChord Air Force Base, WA 98438 

USAF Clinic Bentwaters 

APO New York 09755 

USAF CUnic McCleUan 

McCIeUan Air Force Base, CA 95652 

USAF Clinic Brooks 

Brooks Air Force Base, TX 78235 

USAF CUnic McGuire 

McGuire Air Force Base, NJ 08641 iilrtjj 

Clinic Camp New Amsterdam 

APO New York 09292 

t 

oH USAF CUnic Norton 

Norton Air Force Base, CA 92409 

USAF Clinic Charleston 

Charleston Air Force Base, SC 29404 

USAF Clinic Chicksands 

APO New York 09193 

04r| 71». 

rffW >• 

USAF Clinic Craig 

Craig Air Force Base, AL 36701 , . 

USAF CUnic Peterson 

Peterson Air Force Base, CO 80914 

j USAF CUnic Pope 

Pope Air Force Base. NC 28308 

' —. USAF CUnic Ramstein 

T* uT 

^^;^Cliiiic Dhahran Air Field 

APO New York 09616 

APO New York 09012 

USAF CUnic Randolph 

Randolph Air Force Base, TX 78148 
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USAF Clinic Rhein<Main 
APO New York 09057 


USAF Clinic Rickenbacker 
Rickenbacker Air Force Base, OH 43217 


USAF Clinic Sembach 
APO New York 09130 . 


USAF Clinic Shemya 
APO Seattle 98736 


USAF Clinic Shu Lin Kou 
APO San Francisco 96360 


USAF Clinic Sondrestrom 
APO New York 09121 


USAF Clinic Spangdahlem 
APO New York 09123 


USAF Clinic Vance 
Vance Air Force Base. OK 73701 


USAF Clinic Zweibrucken 
APO New York 09860 


TACTICAL HOSPITALS 

20 Tactical Hospital 
APO New York 09194 


Myrtle Beach Air Force Base, SC 29577 


363 Tactical Hospital 

Shaw Air Force Base, SC 29152 


401 Tactical Hospital 

APO New York 09283 


439 Tactical Hospital 

Westover Air Force Base. MA 01022 

- 

506 Tactical Hospital 

Carswell Air Force Base, TX 76127 

:£ 

655 Tactical Hospital 

APO San Francisco %328 

W 


656 Tactical Hospital 
APO San Francisco 96432 


657 Tactical Hospital 
APO San Francisco 96432 


837 Tactical Hospital 
Mt Home Air Force Base. ID 83648 


904 Tactical Hospital 
Hamilton Air Force Base. CA 94934 


907 Tactical Hospital 

Rickenbacker Air Force Base, OH 43217 


909 Tactical Hospital 

23 Tactical Hospital Andrews Air Force Base. DC 20331 

England Air Force Base, LA 71301 


918 Tactical Hospital 

35 Tactical Hospital ^ Dobbins Air Force Base. GA 30060 

George Air Force Base. CA 92392 


921 Tactical Hospital 

36 Tactical Hospital Kelly Air Force Base, TX 78241 

APQ New York 09132 


927 Tactical Hospital 

48 Tactical Hospital Self ridge ANG Base Ml 48045 

APO New York 09179 


930 Tactical Hospital 

49 Tactical Hospital ^ Grissom Air Force Base, IN 46971 

Holloman Air Force Base. NM 88330 


50 Tactical Hospital 
APO New York 09109 


933 Tactical Hospital 
General Billy Mitchell Field 
300 E. College Ave 
MUwaukee W1 53207 


58 Tactical Hospital 

Luke Air Force Base, AZ 85309 935 TacUcal Hospital 

Richards-Gebaur Air Force Base. MO 


86 Tactical Hospital 

APO New York 09012 TACTICAL CLINICS 

910 Tactical Clinic 

314 Tactical Hospital Youngstown Municipal Airport. OH 44473 

Little Rock Air Force Base, AR 72076 

911 Tactical Clinic 

354 Tactical Hospital Greater Pittsburgh International Airport, PA 15231 
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913 Tactical Clinic 

Willow Grove Naval Air Station, PA 19090 

Army and Air Force Exchange and Motion 

Picture Service 

Washington, DC 20310 

914 Tactical Clinic 

Niagara Falls International Airport, NY 14304 

Clear Missile Early Warning Station 

Clear Alaska 

APO SeatUe 98704 

917 Tactical Clinic 

Barksdale Air Force Base, LA 71110 

Community College of the Air Force 

Randolph Air Force Base, TX 78148 

919 Tactical Clinic 

Eglin AF Auxiliary Field 3, FL 32542 

Director of Nuclear Surety 

Kirtland Air Force Base, NM 87115 

920 Tactical Clinic 

Reesler Air Force Base, MS 39534 

Inter>American Air Force Academy 

APO New York 09825 

924 Tactical Clinic 

Bergstrom Air Force Base, TX 78743 

Space and Missile Systems Organization 

PO Box 92960 Worldway Postal Center 

Los Angeles, CA 90009 

926 Tactical Clinic 

New Orleans Naval Air Station, LA 70037 

USAF Band 

Bolling Air Force Base, DC 20332 

928 Tactical Clink 

Chicago>0*Hare International Airport, IL 60666 

USAF Central Audio-Visual Library 

Norton Air Force Base, CA 92409 

934 Tactical Clinic 

MinneapoliS'St Paul International Airport. MN 55417 

USAF Cryptologic Depot 

San Antonio, TX 78243 

940 Tactical Clinic 

McClellan Air Force Base, CA 95652 

USAF Frequency Management Office 

Washington, DC 20330 

MISCELLANEOUS AGENCIES 

Air Force Medical Material Field Office, 

Frederick, MD 21701 

USAF Recruiting Service 

Randolph Air Force Base, TX 78148 

Air Force Museum 

Wright-Patterson Air Force Base. OH 45433 

USAF Special Operations Force 

Eglin Air Force Base. FL 32542 

Air Force Office of Scientific Research 

Bolling Air Force Base. DC 20332 

NAMED DIVISIONS 

Aeronautical Systems Division 

Wright-Palterson Air Force Base. OH 45433 

Air Force Satellite Control Facility 

PO Box 92960, Worldway Postal Center 

Los Angeles, CA 90009 

Aerospace Medical Division 

Brooks Air Force Base. TX 78235 

Air Force Services Office 

2800 South 20th St, Philadelphia, PA 19101 

Air Force Contract Management Division 

Kirtland Air Force Base, NM 87115 

Air Forces Iceland 

Fleet Post Office New York 09571 

% 

Electronic Systems Division 

L G Hanscom Air Force Base. MA 01731 

Air Weather Service 

Scott Air Force Base, IL 62225 

Foreign Technology Division 

Wnght-Patterson Air Force Base, OH 45433 

Aimed Forces Vocational Testing Group 

Randolph Air Force Base. TX 78148 

NUMBERED AIR DIVISIONS 
3 Air Division 

Anny and Air Force Exchange Service 

Dallas. TX 75222 

APO San Francisco %334 

4 Air Division 

F E Warren Air Force Base. WY 82001 
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12 Air Division 

Davis-Monthan Air Force Base, AZ 85707 

.‘i r uA 'r 

THT X i .o/iiH *3711/4 XfA, 

14 Air Division 

Beale Air Force Base, CA 95903 

.1^- i 

19 Air Division 

Carswell Air Force Base, TX 76127 


20 Air Division 

Fl Lee Air Force Station, VA 23801 


21 Air Division 
Hancock Field, NY 13225 


8 Air Force, Barksdale Air Force Base, LA 71110 

9 Air Force, Shaw Air Force Base. SC 29152 

12 Air Force, Bergstrom Air Force Base, TX 78743 

13 Air Force, APO San Francisco %274 

15 Air Force, March Air Force Base, CA 92508 

16 Air Force. APO New York 09283 

17 Air Force, APO New York 09130 


23 Air Division 

Duluth International Airport, MN 55814 


21 Air Force, McGuire Air Force Base, NJ 08641 


24 Air Division 

Malmstrom Air Force Base, MT 59402 


25 Air Division 

McChord Air Force Base, WA 98438 


26 Air Division 

Luke Air Force Base, AZ 85309 


40 Air Division 

Wurtsmith Air Force Base, MI 48753 


22 Air Force, Travis Air Force Base, CA 94535 


' PLANT REPRESENTATIVE OFFICES 

Air Force Plant Representative Office 
Aerojet-General Corporation 
PO Box 15846 
Sacramento, CA 95813 


Air Force Plant Representative Office 
The Boeing Company 
PO Box 3707 
SeatUe, WA 98124 


42 Air Division 

Blythcville Air Force Base, AR 72315 


45 Air Division 

Pease Air Force Base, NH 03801 


47 Air Division 

Fairchild Air Force Base, WA 99011 


57 Air Division 

Minot Air Force Base, ND 58705 


313 Air Division 
APO San Francisco 96239 


314 Air Division on... 

APO San Francisco %570 -t? 


326 Air Division 
APO San Francisco 96515 


Air Force Plant Representative Office 
Chemical Systems Division 
PO Box 358 
Sunnyvale, CA 94088 


Air Force Plant Representative Office 
Fairchild Republic Company 
Farmingdale, NY 11735 


Air Force Plant Representative Office 
General Dynamics/Fort Worth Division 
PO Box 371 
Fort Worth, TX 76101 


k 

vr 


Air Force Plant Representative Office 
General Electric Company 
Cincinnati, OH 45215 


Air Force Plant Representative Office 
General Electric Company, Re-Entry & Environment 
Systems Division & Space Division 
PO Box 8555 
Philadelphia, PA 19101 


839 Air Division 
Pope Air Force Base. NC 28308 

NUMBERED AIR FORCES 

3 Air Force, APO New York 09127 

5 Air Force, APO San Francisco %328 


Air Force Plant Representative Office 
General Motors Corporation Detroit Diesel- .. . 
Allison Division ‘ I • f' 

2355 S Tibbs Avenue .o4 iiA 

Indianapolis, IN 46241 

libuA •• 

Air Force Planl Representative Office 
Hughes Aircraft Company 
Culver City. CA 90230 . 
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Air Force Plant Representative Office 

Locl^eed Missile & Space Company 

Space Systems Division 

PO Box 504 

Sunnyvale, CA 94088 

Norton Air Force Base, CA 92409 

Centra] Air Force Reserve Region 

Bergstrom Air Force Base, TX 78743 

Air Fi>rcc Plant Representative Office 

Lockhccd-Gcoma Company 

Marietta, GA 50060 

Eastern Air Force Reserve Region 

Dobbins Air Force Base, GA 30060 

Western Air Force Reserve Region 

McCleUan Air Force Base. CA 95652 

Air Force Plant Representative Office 

Martin Marietta Aerospace. Denver Division 

PO Box 179 

Denver, CO 80201 

USAF Regional Civil Engineer-Central Region 

1114 Commerce Street 

Dallas. TX 75202 

Air Force Plant Representative Office 

McDonneD Douglas Corporation 

PO Box 516 

St Louis, MO 63166 

USAF Regional Civil Engineer-Eastern Region 

526 Title Building 

AUanta, GA 30303 

Air Force Plant Representative Office 

Northrop Corporation 

Hawthorne, CA 90250 

USAF Regional Civil Engineer-Western Region 

630 Sansome Street 

San Francisco, CA 94111 

Air Force Plant Representative Office 

Rockwell International Corporation, Electronics Ops 

3370 Miraloma Avenue 

Anaheim, CA 92803 

USAFE Purchasing Repon - United Kingdom 

APO New York 09179 

SCHOOLS (SPECIAL TRAINING) 

Air Force Plant Representative Office 

R IK kwell International Corporation, B -1 Division 

Los Angeles International Airport, CA 90009 

Non-Commissioned Officers Academy 

Leadership School 

Kirtland Air Force Base. NM 87115 

Air Force Plant Representative Office 

Rockwell International Corporation, Rocketdyne Div 

Canoga Park, CA 91304 

USAF Basic Military Training School 

Lackland Air Force Base. TX 78236 

Air Force Plant Representative Office 

Thiokol Corporation 

PO Box 524. MS.250 

Brigham City, UT 84302 

USAF Officer Training School 

Lackland Air Force Base. TX 78236 

USAF Academy Preparatory School 

USAF Academy, CO 80840 

Air Force Plant Representative Office 

TRW Defense & Space Systems Group 

One Space Park 

Redondo, Beach CA 90278 

USAF Air Ground Operations School 

EgUn AF Aux Fid 9 FL 32544 

Air For« Plant Representative Office 
^'stinghouse Electric Corporation 

Defense Electronics Systems Center 

PO Box 1693 

Baltimore, MD 21203 

USAF Instrument Pilot Instructor School 

Randolph Air Force Base. TX 78148 

USAF Interceptor Weapons School 

Tyndall Air Force Base, FL 32401 

REGIONS 

Air Force Audit Agency(Central Region) 

Carswell Air Force Base. TX 76127 

USAF School of Aerospace Medicine 

Brooks Air Force Base. TX 78235 

USAF School of Applied Aerospace Sciences 

Chanute Air Force Base. IL 61868 

Air Force Audit Agency(Eastem Region) 

Langley Air Force Base, VA 23665 

USAF School of Applied Aerospace Sciences *^ 4 ^ 

Keeslcr Air Force Base. MS 39534 - 

Agency(European Region) 

APO New York 09012 

USAF School of Applied Aerospace Sciences 

Lackland Air Force Base, TX 78236 - 

Air Force Audit AgencyCWestem Region) 

HI 

W 
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USAF School of Applied Aerospace Sciences 
Lowry Air Force Base, CO 80230 


USAF School of Applied Aero^ce Sciences ' 

Sheppard Air Force Base, Ta 76311 * 

¥vr . 1 

USAF School of Applied Cryptologic Sciences 
Goodfellow Air Force Base, TX 76901 


USAF Special Investigations School 
Washington. DC 20314 


USAF Special Operations School 
EgUn Air Force Auxiliary Field 9 FL 32544 


USAF School of Health Care Sciences 
Sheppard Air Force Base, TX 76311 


USAF Survival & Special Training School 
Fairchild Air Force Base. WA 99011 


USAF Test PUol School 
Edwards Air Force Base, CA 93523 


USAF Tropic Survival School 
APO New York 09825 


AIR FORCE BASES, STATIONS, AND AIRPORTS 
(States, Territories, and Foreign Countries) 
ALABAMA 

Craig Air Force Base, AL 36701 
Dauphin Island Air Force Station. AL 36528 
Gunter Air Force Station, AL 36114 
Maxwell Air Force Base, AL 36112 


ALASKA 

Campion Air Force Station, APO Seattle 98703 
Cape Lisbume Air Force Station. APO Seattle 98716 
Cape Newenham Air Force Station, APO Seattle 98745 
Cape Romanzof Air Force Station, APO Seattle 98706 
Cold Bay Air Force Statioa, APO Seattle 98711 
Eielson Air Force Base, APO Seattle 98737 
Elmendorf Air Force Base, APO Seattle 98742 
Ft Yukon Air Force Station, APO Seattle 98710 
Galena Airport, APO Seattle 98723 
Indian Mt Air Force Station, APO Seattle 98748 
King Salmon Airport, APO Seattle 98713 
Kotzebue Air Force Station, APO Seattle 98709 
Murphy Dome Air Force Station. APO Seattle 98750 
Shemya Air Force Base, APO Seattle 98736 
Sparrevohn Air Force Station, APO Seattle 98746 
Tatalina Air Force Station, APO Seattle 98747 
Tin City Air Force Station, APO Seattle 98715 


Boron Air Force Station, CA 93516 
Cambria Air Force Station, CA 93428 
Castle Air Force Base, CA 95342 
Edwards Air Force Base, CA 93523 
George Air Force Base, CA 92392 
Hamflton Air Force Base, CA 94934 
Klamath Air Force Station, CA 95548 
Los Angeles Air Force Station, CA 90009 
March Air Force Base, CA 92^ 

Mather Air Force Base, CA 95655 
McClellan Air Force Base, CA 95652 
Mill Valley Air Force Station, CA 94941 
Mount Laguna Air Force Station, CA 92048 
Norton Air Force Base, CA 92409 
Pillar Point Air Force Station, CA 94019 
Point Arena Air Force Station, CA 95468 
Sunnyvale Air Force Station, CA 94086 
Travis Air Force Base. CA 94535 
Vandenberg Air Force Base, CA 93437 


CANAL ZONE * 

Albrook Air Force Base, APO New York 09825 
Howard Air Force Base, APO New York 09020 


COLORADO 

Ent Air Force Base, CO 80912 
Lowry Air Force Base, CO 80230 
Peterson Air Force Base, CO 80914 


DELAWARE 

Dover Air Force Base, DE 19901 


DISTRICT OF COLUMBIA 
Bolling Air Force Base, DC 20332 


FLORIDA I 

Cape Canaveral Air Force Station, FL 32925 
Eglin Air Force Base, FL 32542 
Homestead Air Force Base. FL 33030 
MacDill Air Force Base, FL 33608 
McCoy Air Force Base, FL 32812 
Patrick Air Force Base, FL 32925 
Tyndall Air Force Base, FL 32401 

•hf 

GEORGIA 0^ 1 

Dobbins Air Force Base, GA 30060 
Moody Air Force Base, GA 31601 
Robins Air Force Base, GA 31098 

GUAM tv. 

Andersen Air Force Base, APO San Francisco %334 


HAWAII 

Bellows Air Force Station, APO San Francisco 96553 
Hickam Air Force Base, APO San Francisco %553 
Wheeler Air Force Base. APO San Francisco %515 


ARIZONA 

Davis-Monthan Air Force Base, AZ 85707 
Luke Air Force Base, AZ 85309 
Williams Air Force Base, AZ 85224 


ARKANSAS 

Blytheville Air Force Base, AR 72315 
Little Rock Air Force Base, AR 72076 


CALIFORNIA 

Almaden Air Force Station, CA 95042 
Beale Air Force Base, CA 95903 


IDAHO 

Mt Home Air Force Base, ID 83648 


lUi 

ILLINOIS a . 

Chanute Air Force Base, IL 61868 • 

Chicago-O'Hare International Airport, IL 60666 
Scott Air Force Base, IL 62225 

INDIANA liA ^ 

Grissom Air Force Base, IN 46971 ' 


KANSAS 
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McConnell Air Force Base. KS 67221 


LOUISIANA 

Barksdale Air Force Base. LA 71110 
England Air Force Base. LA 71301 
L^ Charles Air Force Station. LA 70601 


MAINE 

Bucks Harbor Air Force Station. ME 04618 
Caswell Air Force Station. ME 04751 
Charleston Air Force Station. ME 04422 
Loring Air Force Base. ME 04750 

MARYLAND " 

Andrews Air Force Base. MD 20331 


Gibbsboro Air Force Station. NJ 08026 
McGuire Air Force Base. NJ 08641 


NEW MEXICO 

Cannon Air Force Base. NM 88101 
Holloman Air Force Base. NM 88330 
KirUand Air Force Base. NM 87115 


NEW YORK 

Griffiss Air Force Base. NY 13441 
Lockport Air Force Station. NY14094 
Montauk Air Force Station. NY 11954 
Niagara Falls International Airport. NY 14304 
Plattsburgh Air Force Base. NY 12903 
Saratoga Air Force Station, NYI2866 
Watertown Air Force Station. NY 13601 


MASSACHUSETTS 

L G Hanscom Air Force Base, MA 01731 
North Truro Air Force Station. MA 02652 
Westover Air Force Base, MA 01022 


MICHIGAN 

Calumet Air Force Station. Ml 49913 
Empire Air Force Station. MI 49630 
K I Sawyer Air Force Base. MI 49843 
Kinchcloe Air Force Base. MI 49788 
Port Austin Air Force Station. MI 48467 
Sault Sainte Marie Air Force Station. MI 49783 
Wurismith Air Force Base. MI 48753 


MINNESOTA fr 

Baudette Air Force Station. MN 56623 
Cliandler Air Force Station. MN 56122 
Finland Air Force Sution, MN 55603 
Minneapolis-St Paul International Airport, MN 55417 


NORTH CAROLINA 
Ft Fisher Air Force Station. NC 28449 
Pope Air Force Base, NC 28308 
Roanoke Rapids Air Force Station. NC 27870 
Seymour Johnson Air Force Base, NC 27531 


NORTH DAKOTA 
Finley Air Force Station. ND 58230 
Grand Forks Air Force Base, ND 58201 
Minot Air Force Station, Max ND 58759 


OHIO 

Clinton County Airport, OH 45177 
Gentile Air Force Station, OH 45444 
Newark Air Force Station. OH 43055 
Rickenbacker Air Force Base, OH 43217 
Wright-Patterson Air Force Base, OH 45433 
Youngstown Municipal Airport. OH 44473 


MISSISSIPPI 

Columbus Air Force Base. MS 39701 
Kccslcr Air Force Base, MS 39534 


OKLAHOMA 

Altus Air Force Base. OK 73521 
Oklahoma City Air Force Station. OK 73145 
Tinker Air Force Base, OK 73145 
Vance Air Force Base. OK 73701 


MISSOURI 

Richards-Gcbaur Air Force Base, MO 64030 
Whiieman Air Force Base. MO 65301 

i .uth ’. 

MONTANA "Z 

Fortuna Air Force Station. MT 59275 
Glasgow Air Force Base, MT 59231 
Havre Air Force Station, MT 59501 
Kalispell Air Force Station, MT 59922 
Lewistown Air Force Station. MT 59457 
MLlmstrom Air Force Base. MT 59402 
Opheim Air Force Station, MT 59250 


NEBRASKA 

Offutt Air Force Base, NE 68113 


V 




NEVADA . • 

Fallon Air Force Station, NV 89406 
Indian Springs Air Force Auxiliary Field 
Indian Springs. NV 89018 

Nellis Au- Force Base. NV 89110 ^i i.a .t*. 

Tonopah Air Fdrce Station, NV 89049ml jii.; O o .r 

* U -1 nA »>. . 

NEW HAMPSHIRE 

Grenier Air Force Station. NH 03103 / 

Pease Air Force Base. NH 03801 


NEW JERSEY, 


OREGON 

Bums Air Force Station, OR 97720 
Keno Air Force Station. OR 97601 
Kingsley Field, OR 97601 
Mount Hebo Air Force Station. OR 97122 
North Bend Air Force Station, OR 97459 


PENNSYLVANIA 
Benton Air Force Station. PA 17814 


SOUTH CAROLINA .:>u. i 

Aiken Air Force Station, SC 29801 ' 
Charleston Air Force Base, SC 29404 na 
Myrtle Beach Air Force Base, SC 29577 
Shaw Air Force Base. SC 29152 


SOUTH DAKOTA 
Ellsworth Air Force Base, SD 57706 


TENNESSEE 

Arnold Air Force Station, TN 37389 


TEXAS 

Bergstrom Air Force Base. TX 78743 
Brooks Air Force Base. TX 78235 
Carswell Air Force Base. TX 76127 
Dyess Air Force Base. TX 79607 
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EQinitan Air Force Base, TX 77030 
GooifidSow Air Force Base, TX 76901 
KcOy Air Force Base, TX 78241 
Lackland Air Force Base, TX 78236 
Laredo Air Force Base, TX 78040 
l Air Force Base, TX 78840 

RaMolpb Air Force Base. TX 78148 
Reese Air Force Base. TX 79489 
San Antonio Air Force Station, TX 78208 
Slieppard Air Force Base, TX 7 63U 
Welro Air Force Base, TX 79720 


UTAH 

Hill Air Force Base, UT 84406. 


VERMONT _ ^ 

St Albans Air Force Station, VT 05478 


VIRGINIA 

Bedford Air Force Station, VA 24523 
Cape Charles Air Force Station. VA 23310 
Ft Lee Air Force Sution, VA 23801 
Langley Air Force Base. VA 23665 


WAKE ISLAND 

Wake Island Air Force Base. APO San Francisco 96501 


WASHINGTON 

Blaine Air Force Station, WA 98230 
Fairchild Air Force Base, WA 99011 
Makah Air Force Station, WA 98357 
McCho^ Air Force Base, WA 98438 
Othello Air Force Sution, WA 99344 


GREECE 

Hellenikoo Air Base, APO New York 09223 
Iraklion Air Sution. APO New York 09291 

Sondrestrom. Air Base. APO New York 09121 
Thule Air Base. APO New York 09023 


ITALY 

Aviano Air Base, APO New York 09293 

San Vito Dei Nonnanni Air Su, APO New York 09240 


JAPAN * ^ 

Fuchu Air Station, APO San Francisco 96525 
Kadena Air Base. APO San Franc^^39 
Misawa Air Base. APO San Francisco 96519 
Naha Air Base. APO San Francisco 96235 
Tachikawa Air Base, APO San Francisco 96323 
YokoU Air Base. APO San Francisco 96328 


KOREA ^ . 

Kimpo Air Base. APO San Francisco 96276 
Kunsan Air Base, APa San Francisco 96264 
Kwangju Air Base, APO San Francisco 96324 
Osan Air Base. APO San Francisco 96570 
Taegu Air Base, APO San Francisco 96213 


NETHERLANDS ^ 

Camp New Amsterdam Air Base. APO New York 09292 


NORWAY ^ 

Kolsas Air Base. APO New York 09085 


WISCONSIN 

Antigo Air Force Sution, WI 54409 
O^eola Air Force Sution, Wl 54020 


WYOMING 

F E Warren Air Force Base, WY 82001 


FOREIGN COUNTRIES 

AUSTRALIA . 

Woomera Air Sution, APO San Francisco 96287 


AZORES _ 

Lajes Field. APO New York 09406 


BELGIUM ^ 

Kleine Brogel Air Base. APO New York 09667 


CANADA ^ 

Goose Air Base. APO New York 09677 


PHILIPPINES ^ 

Clark Air Base, APO San Francisco %274 
John Hay Air Base. APO San Francisco 96298 
Wallace Air Sution, APO San Francisco 96277 


SPAIN 

Moron Air Base, APO New York 09282 
Torrejon Air Base, APO New York 09283 

TAIWAN 

Ching Chuan Kang Air Base. APO San Franci^o 
ShuUn Kou Air Suiion, APO San Francisco 96360 
Tainan Air Base, APO San Francisco 96340 
Taipei Air Sution. APO San Francisco 96280 


THAILAND . ^ 

Chiang Mai Airport, APO San Francisco 96272 
Don Muang Aiiporl. APO San Francisco 96303 
Korat Air Base. APO San Francisco %288 
Nakhon Phanom Airport, APO San Francisco 963l0y 
U-Tapno Airfield, APO San Francisco 96330 
Udom Airfield, APO Sao Francisco 96237 


GERMANY ^ 

Bitburg Air Base, APO New York 09132 
Hahn Air Base, APO New York Wlp9 
Lindsey Air SutioD, APO New York 09633 
RAF Bruggen, APO New York 09013 
Ramstein Air Base, APO New York ^ 

Rhein-Main Air Base, APO New YoA 0^ 
Sembach Air Base. APO New York^0W30 
Spangdahkm Air Base. APO New YoA 09123 
Stuttgart Airfield. APO New York 09131 
Tempeil^ Central Airport, APO New YoA 09611 
Wiesbaden Air Base. APO New Y^ 0W32 
ZweibnKkeo Air Base, APO New YoA 09860 


TURKEY 

Ankara Air Station. APO New York 09254 
Diyaibakir Air Slatkm, APO New York 0W94 
Erhac Malatya Air Base, APO New York 09051 
Eskisehir Air Base, APO New York 09254 
Incirlik Air Basev APO New York 09289 3l<«m 
Istanbul Air Stalkm, APO New York 09}» « 
Karamursel Air Sutioo, APO New York 09J24 w' 

UNITED KINGDOM ^ ^ 

RAF Alconbory, APO New York 0W38 
RAF Bentwaters. APO New York 09755 
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RAF Chicksands, APO New York 09193 
RAF Croughton. APO New York 09378 
RAF Harrogate, APO New York 09210 
RAF Lakenheath, APO New York 09179 
RAF Mildenhall. APO New York 09127 
RAF Upper Heyford, APO New York 09194 
RAF Wethersfield, APO New York 09120 
RAF Woodbridge, APO New York 09405 


NATIONAL SECURITY AGENCY 


REQUESTING RECORDS 

Records are retrieved by name or by some other personal identi¬ 
fier. It is therefore especiaUy important for exp^itious service 
when requesting a record that particular attention be provided to 
ibc Notification and/or Access Procedures of the particular record 
system involved ^ as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket 'routine uses* of the records have been 
established, that arc applicable to every record system maintained 
within the Department of Defense, unless specific^y stated other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records are published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual recoid system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
inainlaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, sucti as current licenses, if 
necessary to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
SKurity clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
My be disclosed to a federal agency, in response to its request, in 
connection with Ae hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
in employee, the letting of a contract, or the issuance of a license, 
^l, or other ^nefit by the requesting agency, to the extent that 
me information is relevant and necessary to the requesting agency's 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

^Ksclosure from a system of records' 'maintained by this com- 
^ made to a congressional office from the record of 
in individual in response to an inquiry from the congressional of¬ 
fice made at the request of that individual. 

routine use within the department of 

DEFENSE 

nu^ ^ 1 ™™ * system of records maintained by this component 

y oc disclosed as a routine use to other components of the De¬ 


partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to, personnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information conmihed in all systems of records of the 
Department of Defense published on or before August 22. 1975, 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
OMB Circular A-19 at any sta^e of the leuslative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in interna¬ 
tional ^reements and arrangements including those regulating the 
stationing and status in foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or mihtary member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. 

ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for ^e Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


GNSAOl 

System name: NS A/CSS Access, Authority and Release of Informa¬ 
tion File 

System location: Primary System - National Security Agen- 
cy/CentraJ Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments - Each staff, line, contract and field ele¬ 
ment as appropriate. 

Categories of individuals covered by the system: NS A/CSS civilian 
employees, personnel under contract or appointment and military 
assignees. 

Categories of records in the sy^m: File may consist of authoriza¬ 
tions to obtain keys, authorizations for access to specific sensitive 
information or areas, delegation of responsibility to authorize or 
request specific action, work projects or access, notification to re¬ 
port for duty in event of hazardous weather or other emergency, 
authorization to officially release various types of communications, 
assignment to special activities, assignment as ^ency representa¬ 
tive to Department or other government committees, boards, task 
groups, assignment to special tasks in event of technical or nation^ 
emergencies, assignment to duties as fire, safety, security officers; 
Combined Federal Campaign and Blood Donation workers; and as¬ 
signments to other special or volunteer duties or activities. 

Authority for maintenance of the system: Public Law 86-36, Public 
Law 88-290. Tide 18 U.S.C. 798, E.O. 11652. 
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Routine uses of records maintained in the ^stem, including catego¬ 
ries of users and the purposes of such uses: The purpose of this file 
is to provide a means to rapidly determine who may have access to 
information or keys, who is required to report for duty in special 
circumstances, who has been authorized to release official commu¬ 
nications, who has been assigned additional special tasks, voluntary 
duties or other duties. The file and its segments are used by each 
authorized staff, line, contract and field officer, employee or as¬ 
signee to make determinations as noted in the purposes above. 
Where required, specific information from this file may be made 
available to appropriate investigatory authorities engaged in na¬ 
tional security or criminal investigations or to national defense and 
intelligence authorities or other governmental entities with respect 
to specific assignments or when emergency action is required. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, paper cards in file boxes, 
magnetic tapes, disks and other computer storage media, computer 
listmgs, microfilm. 

Retrievability: By name. 

Safeguards: For paper, computer hsting, caids and microfilm - 
Secure limited access facilities, within those facilities secure limited 
access rooms and within those rooms lockable containers. Access 
to information is limited to authorized individuals only. For 
machine records stored on magnetic tape, disk or other computer 
storage media within the computer processing area, additional 
secure Umited access facilities, specific processing requests from 
authorized persons only, specific authority to access stored records 
and delivery to authorized persons only. Where data elements arc 
derived from the Personnel Security File, remote terminal inhibi¬ 
tions arc in force with respect to access to complete file or data 
relating to persons not assigned to requesting organization using a 
remote terminal. Remote terminals are secured, arc available to 
authorized persons only, and certain password and other identifying 
information available to authorized users only is requked. Ter¬ 
minals are not available outside of headquarters area locations. 

Retention and disposal: Retained until individual is no longer 
authorized access, release authority or assigned to specific addi¬ 
tional duties. Computer files arc purged and updated to reflect cur¬ 
rent status. 

System managerfs) and address: Director, NS A. 

Notification procedure: Requests from individual for notification 
shall be in writing addressed to the Information Officer, National 
Security Agcncy/Central Security Service, Ft. George G. Meade, 
Md. 20755. 

Record access procedures: Requests from individuals for a<^ss 
shall be in writing addressed to Information Officer, National 
Security Agcncy/Central Security Service, Ft. George G. Meade, 
Md. 20755. 

Contesting record procedures: The NS A/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agcncy/Central Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Applications and related forms 
requesting access, appointment or authorization, notifications of 
same, personnel records, personnel security records, and other 
sources as appropriate and required. 

Systems exempted from certain provisions of the act: Individual 
records in this file which arc classified arc exempted pursuant to 
TiUe 5. U.S.C.. section 552a, subsection (k) (1) subject to provi¬ 
sions of section 552(b) (1) of this title; individual records constitut¬ 
ing investigatory material compiled solely for purpose of determin¬ 
ing suitability, eligibility, or qualifications for Federal civilian em¬ 
ployment, military service. Federal contracts, or access to clas¬ 
sified information are exempted pursuant to subsection (k) (5). In 
addition, certain records may be subject to specific provisions of 
Public Law 86-S6, Public Law 88-290 and Title 18 U.S.C. 798. 

GNSA02 

System name: NS A/CSS Applicants 
System location: Nation^ Security Agency/Central Security Ser¬ 
vice, Ft. George G. Meade, Md. 20755. 

Categories of Individuals covered by the system: Applicants for 
employment with NSA/CSS. 

Categories of records in the intern: File contains foTOS, docu¬ 
ments and correspondence providing personal and quaWications in¬ 
formation submitted by individual applicant, educational insUtu- 


lions, past employers, references. Records include processing 
items, status reports, test results, interview reports, reports of 
reviewing organizations and other related information. 

Authority for maintenance of the system: Public Law 86-36, Public 
Law 88-290, E.O. 10450, and Title 5, U.S.C. and appropriaic impic. 
mcnling Civil Service Commission directives in Federal Personnel 
Manual. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of this tile 
are to support the recruitment, selection, hire and placement of ap- 

C licanls. The file is used to document applicant processing, as a 
asis for selection decisions by individual agency elements and the 
personnel organization, and such other related uses as required. 
The users of this file include those staff, line, contract and field of¬ 
ficers and employees as authorized and appropriate. In addition, 
files may be made available to the Civil Service Commission, 
Freedom of Information Act and Privacy Act authorities, Depart¬ 
ment of Defense and other governmental entities as required and 
appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper in file folders, cards in containers, logs, computer 
listings, computer magnetic tape, disks and other computer storage 
media, microfilm. 

Retrievability: By name, social security account number, and 
other appropriate data elements. 

Safeguards: For paper, computer printouts and microfilm - 
Secure limited access facilities, within those facilities secure limited 
access rooms and within those rooms lockable containers. Access 
to information is limited to those individuals specifically authorized 
and granted access by Assistant Director for ^rsonnel and Securi¬ 
ty. For machine records stored on magnetic tape, disk or other 
computer storage media within the computer processing area, addi¬ 
tional secure hmited access facilities, specific processing requests 
from authorized persons only. Remote terminal inhibitions m in 
force with respect to access to computerized file or data relating to 
persons not assigned to the organization using a remote terminal. 
Remote terminals are secured, are available to authorized persons 
only, and certain password and other identifying information availa¬ 
ble to authorized users only is required. Terminals are not available 
outside of headquarters area locations. 

Retention and disposal: For applicants who arc employed records 
are transferred to Personnel Ffle or destroyed as appropriate. For 
applicants not employed records are retained for a period not to ex¬ 
ceed one year unless employment requirements necessitate reten¬ 
tion for a longer period. 

System managerfs) and address: Director, NS A. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National 
Security Agency/Central Security Service. Ft. George G Meade, 
Md. 20755. 


Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National 
^curity Agency/Central Security Service, Ft. George G. Meade, 
Md. 20755. 


Contesting record procedures: The NSA/CSS rules for cont«ting 
contents and appeahng imtial delemunations may be obtained by 
written request addressed to Information Officer, 

Agency/Central Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Applicant, educational institutions, 
references, former employers including other governmental enUties, 

interviewing and reviewing individuals including possible gaming or¬ 
ganization, security and medical authorities and other sources as 
relevant and appropriate. 

Systems exempted from certain provisions of the act: Iiuiividujd 
records in this fUe which arc classified arc exempted purtuant to 
Title 5. U.S.C., section 552a, subsection (k) (1) subject to the provi¬ 
sions of section 552 (b) (1) of this UUc; individual records ctmsu ui- 
ing investigatory material compiled solely for the 
mining suitability, eligibility or qualifications for Federal civ^m 
employment. miUtary service. Federal contracts, or » 

sified information arc exempted pursuant to subswtion tx) 
addition, certain records may be subject to 
Piihlic T Jiw 86-36. Public Law 88-290 and Title 18 U.S.C. 798. 


GNSA03 

System name: NSA/CSS Correspondence. Cases, Complaints. Viu- 
tors. Requests 
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System location: Primary System - National Security Agen- 
cy/Ccnlral Security Service. Ft. George G. Meade. Md. 20755. 

Decentralized Segments - Each staff, line, contract and field cle¬ 
ment as authorized and appropriate. 

Categoiim of individuals covered by the system: Persons calling or 
corresponding wth NS A/CSS concerning Congressional inquines; 
job opportunities; Freedom of Information and Privacy Act 
requests; other information requests, suggestions or comments; re¬ 
gistering compl^nts; requesting appropriate security clearance, and 
pennission to visit; reauesting or requiring information relating to 
litigation or anticipated litigation; and employees or assignees re¬ 
gistering complaints or requesting information with respect to Equal 
Employment Opportunities, requesting inquiry or investigation by 
the Inspector General, requesting advice, opinions, or assistance 
from the Gene^ Counsel or provided the General Counsel with 
respect to conflict of interest issues. 

Categories of records in the system: File contains correspondence 
from and to individual, documents and memoranda related to the 
response, written material developed during or in anticipation of 
litigation or investigation of inquiries, complaints or grievances, 
written material developed in response to a request for advice or 
opinion from an individual, written material required by law, execu¬ 
tive order, and regulations with respect to Equal Employment Op- 

E ortuiiity investigations. Inspector General investigations, judicial 
ranch subpoenas, orders and related actions. 

Authority for maintenance of the .system: Public Law 86-36, Public 
Law 88-290, Title 5 U.S.C. 552 as amended by Public Law* 93-502 
and Public Law 93-579, Public Law 92-261, Public Law 93-259 Ex¬ 
ecutive Order 10450. Executive Order 11222. Executive Order 
11478, Executive Order 11652. 

Routine uses of records maintained in the system, including catego- 
^ of users and the purposes of ^h uses: The purpose of this file 
is to provide a record of the official responses and determinations 
of NSA/CSS to various inquiries for information, complaints, offi¬ 
cial actions of other governmental agencies and branches! The 
users of these fUes are those staff, line, contract and field officers, 
employees and assignees delegated the responsibility to respond on 
behalf of the Duwtor, NSA. to such inquiries and complaints. The 
ffles arc used to carry out the purpose set forth above, to provide 
an information base to be used in responding to the various report¬ 
ing requirements levied by the Public Laws and Executive Orders 
cited in the authorities section of this notice. Information in the file 
may be used to provide reports in summary or statistical form to 
^ Department of Defense. Civil Service Commission. Office of 
Equal Eniployment Opportunity. Congress and those committees or 
subcommittees of the Congress having jurisdiction over matters 
covered by individual reports. Certain files may be provided to the 
General Counsel, Department of Defense; the Department of 
Justice, other appropnate governmental agencies and the judical 
branch where litigation or anticipated civil or criminal litigation is 
mvolved or where sensitive national security investigations related 
to protecUon of intelligence sources or methods are involved. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: By name, case, or subject and within subject by 

nainp ^ 


Sdi^uards: Secure limited access facilities and within those 
laciliucs individual limited access offices. Files are stored in locka- 
le con toners and are only made available to individuals specifi- 
authorized access or required to respond and individuals af- 
iwicd by actions taken or complaints received. Files related to sen- 
51 VC investigations by the Equal Employment Opportunity Office, 
General and General Counsel are additionally pro¬ 
wled pursuant to appropriate sUtutes. executive orders or regula- 
uons and attomey-cuent privilege. In some cases records are sealed 
pursuant to sensitivity of subject matter or specific court order. 
Retentioii and disposal: Records are retained on-site indefinitely. 
System managerfs) and address: Director, NSA. 

procedure: Requests from individuals for notification 
. I** writing addressed to Information Officer. National 

'^8««cy/Central Security Service. Ft. George G. Meade. 


•ccess procedures: Requests from individuals for access 
'^n6ng addressed to InformaUon Officer. NaUonal 
Md. W55 Security Service. Ft. George G. Meade. 


Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency/Central Security Service, Ft. George G. Meade, Md. 20755. 

Reoird source categories: Individual correspondence, written 
materials developed in response to inquiries, executive branch de¬ 
partments and agencies, judicial branch elements. Congress, Con¬ 
gressional comnuttees, individual Congressmen, other government 
and private entities as appropriate, and other sources as appropriate 
and required. 

Systems exempted from certain provisions of the act: Individual 
records in this file which are classified are exempted pursuant to 
Title 5. U.S.C., section 552a, subsection (k) (1) of this title. In¬ 
dividual records in this file which are investigatory material com¬ 
piled for law enforcement purposes are exempted pursuant to Title 
5. U.S.C., section 552a. subsection (k) (2). Individual records in this 
file wluch are required by statute to be maintained and used solely 
as statistical records may be exempted pursuant to Title 5, U.S.C., 
section 552a. subsection (k) (4). Individual records in this file which 
are investigatory material compiled solely for the purpose of deter¬ 
mining suitability, eligibility, or qualfications for Federal civilian 
employment, military service. Federal contracts, or access to clas¬ 
sified information are exempted pursuant to Title 5, U.S.C., section 
552a, subsection (k) (5). In addition, certain records may be subject 
to specific provisions of Public Law 86-36, Public Law 88-290, Title 
18 U.S.C. 798. and the attorney-client privilege. 

GNSA04 

System name: NSA/CSS Cryptologic Reserve Mobilization Designee 
List 

System location: Primary System - National Security Agcn- 
cy/Central Security Service. Ft. George G. Meade. Md. 20755. 
Decentralized Segments - Appropriate staff and line elements. 
Categori^ of incUviduals covered by the system: Inactive duty mili¬ 
tary reservists assigned to NSA/CSS mobilization positions. 

Catego^ of records in the system: Record consists of a com¬ 
puter listing of NSA/CSS reserve mobilization requirements. 

Authority for maintenance of the system: Public Law 86-36 and 
Tide 10. U.S. code. 

Routine uses of records maintained in the system, including catego¬ 
ric of u^rs and the purposes of such uses: To maintain Tables of 
Distribution on mobilization requirements by military service, mili- 
t^y job c«le, billet title, number of billets, mobilization duty loca¬ 
tion, training sponsor, and any special clearance requirements of 
the billet, and to provide a system of identifying mobilization 
designees with billets for training assignments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer listings, computer magnetic tapes, disks and 
other computer storage media. 

Retrievability: By name and mobilization designee requirements, 
^eguards: Secure linuted access facilities and within those 
facilities lockable containers. Records are accessible only to 
authorized personnel. 

Retention and disposal: Records are permanent. They are 
reviewed annually for changes in requirements. Superseded records 
are destroyed when no longer useful for reference purposes. 

System managerfs) and address: Director, NSA. 

Notification pro^dure: Requests from individuals for notification 
shall be in writing addressed to Information Officer. National 
Security Agency/Central Security Service, Ft. George G. Meade 
Md. 20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed lo Information Officer, National 
Security Agency/Central Security Service, Ft. George G Meade 
Md. 20755. 

Contesting record procedures: The NSA/CSS niles for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed lo Information Officer, National Security 
Agency/Central Security Service, Ft. George G. Meade, Md. 20755. 
Record source categories: Individual's parent service. 

Systenu exempted from certain provisions of the act: Individual 
records in this file which are classified are exempted pursuant to 
Title 5. U.S.C., section 552a. subsection (k) (1) subject lo the provi¬ 
sions of section 552 (b) (1) of this title; individual records constitut- 
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ins investigatory materia) compiled solely for the purpose of deter- 
mfning suftabiWiyl eligibUity or oualificauons for Federal civdian 
employment, military service. Federal contracts, or access to clas¬ 
sified information are exempt pursuant to subsection (k) (5). In ad¬ 
dition, certain records may be sj*j«=t to specific ^o;^Mons of 
Public Law 86-36, Pliblic Law 88-290 and Title 18 U.S.C. 798. 

GNSAOS 

System name: NSA/CSS Equal Employment Opportunity Data 
System location: National Security Agency/Central Security Ser- 
vice. Ft. George G. Meade, Md. 20755. 

Categories of individuals covered by the system: NS A/CSS civilian 
personnel and personnel under contract. 

Categories of records in the system: FUe contains civilian ^rsonal 
data and Agency organizational data to include job title, grade, date 
of birth, training, date of last promotion, educational attainments, 
social security account number, time of service, personnel codes, 
organization assignment. 

Authority for maintenance of the system: Public Law 92-261. 
Public Law 93-259, Public Law 86-36, ExecuUve Order 11478, 
Chapter 713 of Federal Personnel Manual. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Purpose of this file is to 
insure compliance with cited authoriues with respect to equal em¬ 
ployment opportunities. Users of the file are those staff, hne, con¬ 
tract and field officers and employees specificaUy authonzed by 
law, regulation, delegation of responsibility, and grant of access by 
the *NSA Equal Employment Opportunity Director. The file is used 
to compile those studies, research, statistics and reports necessary 
to insure compliance with cited authorities. Reports, summaries ^d 
statistics may be made available to the Department of l^fense. Of¬ 
fice of Equal Employment Opportunity, Congress, Civil Service 
Commission, Department of Justice and judicial branch elements as 
required by cited authorities, rcauested pursuant to those authon- 
ties or ordered by specific judicial branch order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Magnetic tape, disk or other computer storage media, 
computer listings, paper in file folders. 

Retrievahility: By name, social security account number, and 
specific subject matter data elements. 

Safeguards: For paper, computer printouts and microfilm - 
Secure Umited access faciliUes, within those faciliUes secure limited 
access rooms and within those rooms lockable containers. Access 
to information is limited to those individuals specificaUy authonzed 
and granted access by EEO Director. For machine records stored 
on magnetic tape, disk or other computer storage media within the 
computer processing area, additional secure Urnited access facili¬ 
ties, specific processing requests from authorized pereons only, 
specific authority to access stored records and dehvery to 
authorized persons only. Where data elements are denved from the 
Personnel System, remote terminal inhibitions are in force with 
respect to access to complete file or data relating to pei^ns not as¬ 
signed to requesting organization using a remote terminal. Remote 
terminals are secure, are avaUable to authorized persons 
certain password and other identifying informaUon av^able to 
authorized users only is required. Terminals are not available out¬ 
side of headquarters area locations. 

RctenUon and disposal: FUe is routinely updated and old data 
disposed of as required. Individual data is subject to retentmn and 
disposal requirements specified for records contained in the Person¬ 
nel System. 

System managerfs) and address: Director of Equal Employnwnt 
Op^rtunity, National Security Agency/Central Secunty Service, 
Ft. George G. Meade, Md. 20755. 

Notification procedure: Requests from individuals for nottfication 
shall be in writing addressed to InformaUon Officer, NaUonal 
Security Agency/Central Security Service, Ft. George G. Meade, 
Md. 20755. . ^ 

Record access procedures: Requests from individu^s for access 
shall be in wriUng addressed to Information Officer, NaUonal 
Security Agency/Central Security Service, Ft. George G. Meade, 
Md. 20755. 

Contesting record procedures: The NSA/CSS rules for contesUng 
contents and appealing initial determinations 
written request addressed to Informatmn O^^*^®*** 

Agency/Central Security Service, Ft. George G. Meade, Md. 20753. 


Record source categories: Individuals themselves, orgaruzsiional 
elements. Personnel File, and other sources as appropriate and 
required. 

Systems exempted from certain provisions of the act: Individual 
records and data elements in this file which arc classified arc ex¬ 
empted pursuant to Title 5, U.S.C., sccuon 552a, subsection (k) (1) 
subject to the provisions of section 552 (b) (1) of this title. In¬ 
dividual records in this file which arc investigatory material com¬ 
piled for law enforcement purposes are exempted pursuant to Title 
5 U.S.C., section 552a, subsection (k) (2). Individual records and 
data elements in this file which arc required by statute to be main¬ 
tained and used solely as statistical records arc exempted pursuant 
to Title 5, U.S.C., section 552a, subsection (k) (4). In addiUon, cer¬ 
tain rccoixls or data elements may be subject to specific provisions 
of Public Law 86-36, Public Law 88-290. Title 18 U.S.C. 798, and 
Public Law 92-261. 

GNSA06 

System name: NSA/CSS Health. Medical and Safety FUes 

System location: Primary System - National Security Agcn- 
cy/Ccntral Security Service, Fort George G. Meade. Md. 20755. 

Decentrali 7 .ed Segments - Each staff, line, contract and field ele¬ 
ment as appropriate. 

Categories of individuals covered by the system: NSA/CSS civilian 
employees, military assignees, applicants, retirees, building conces¬ 
sionaires, assigned GSA employees, certain contract employees, 
visitors requiring emergency treatment, in certain cases members of 
employees’ families with prior approval of the employee, blood 
donors, designated Health and Safety Officers. 

Categories of records in the system: File may consist of completed 
medical questionnaires, results of physical examinations and labora¬ 
tory tests, records of medical treatment and services, x-rays, 
notices of injury, forms and correspondence including exchanges 
with Department of Labor related to injury and subsequent ctos, 
correspondence with personal physician, NSA/CSS Medical Center 
reports safety reports, absence and attendance records, medical 
evSuations, fitness for duty reports. ’Log of Federal OccupaUonal 
Injuries and Illnesses.’ results of psychological assessment tesung 
and interviews, psychiatric examination results and related reports, 
forms and notes, lists of blood donors. 

Authority for maintenance of the system: Public 
Federal Employees Compensation Act of September 7, 1916, as 
amended. Tide 5, U.S.C. and Civil Service Commission implemen¬ 
tation thereof as contained in Federal Personnel Manual. 
tion, the Comprehensive Alcohol Abuse and Alcoholism ^ven- 
tion. Treatment, and Rehabilitation Act of 1^0, as amended (42 
U.S.C. 4582) and subchapter A of Chapter I, Title 42, C.F.R. 

Routine uses of records maintained in the system. Including calego* 
ries of users and the purposes of such uses: To determine filness for 
hiring, continued employment or assignment and rMSSignmenl, 
process accident and compensation claims, correct hazardous con¬ 
ditions. determine eligibiUty for disability retirement, record n^cs 
of blood donors. When required, specific informaUon from 
fUes may be made available to the Department of 
cases involving compensation claims and. with ^e 
the individual, to other medical personnel or the 
Cross for additional examination, treatment, counseling or omc 
medical purpose. Freedom of Information and Pnvacy Act authon- 
tics as appropriate, and to other governmental enUUes as rcqmrc 
and appropriate. Alcohol abuse patient records used in accordan 
with cited statute and regulations. 

Policies and practices for storing, retrieving, accessing, rtUfnlng. 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: By name. 

Safeguards: Secure, limited access facilities and 
facilities lockable containers. Records are accessible o y 
authorized personnel. . 

Retentioo and disposal: Meaical fUes and 
jury and occupational disease arc transferred to ^disease 

folder upon separation; traumatic injury and 
correspondence on civilian employees and »„ ^re than 

definitdy. Applicant medical fUes are as- 

one yea/ or date designated to individual; “'^nrom 

siimees are forwarded to parent service upon 
NSA/CSS; all other medical applicants 

tion of association with NSA/CSS. Psychological file PP 
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lit retained for no more than one year or until date designated to 
^idua!; all other files are retained for four years after end of in- 
^idual's association with NSA/CSS. Decentralized segments are 
jitlief uansfened with employee or assignee, or reUined for a 
after separatioa as appropriate but not to exceed three years 
arc then destroyed. Alcohol abuse patient records retained and 
^poied of pursuant to cited statute and regulations. 

$jften xnanagerfs) and address: Director, NSA. 
gfdfkarloB procedure: Requests from individuals for notification 
be in writing addressed to the Information Officer, National 
jgcnriiy Agcncy/Central Security Service, Fort George G. Meade, 
gd. 20755. 

Iccord accea piecednrea: Requests from individuals for access 
iliin be in writing addressed to Information Officer, National 
Secarit' Ageocy/Central Security Service, Ft. George G. Meade, 
Md. 20755. 

CMtcftlng record procedures: The NSA/CSS rules for contesting 
cootenis and appealing initial determinations may be obtained by 
written request addressed to the Information Officer. National 
Secttritv Ageocy/Central Security Service, Ft. George G. Meade, 
gd. 20755. 

tccofti source categories: Applicants, employees, assignees, offi¬ 
cial penonoel folders, NSA Safety Officers and records, witnesses 
to Kcidents and injuries, medical and administrative personnel, 
good dodor personnel, members of employee's family with em¬ 
ployer's ,->ermisaion and other sources as appropriate and required. 

gjfUns fiemplcd from certain provblons of the act: Individual 
records in this file which are classified are exempted pursuant to 
Idle 5, U S.C., section 552a, subsection (k) (1) subject to the provi- 
BODs of section 552 (b) (I) of this title; individual records constitut- 
iai investigatory material compiled solely for the purpose of deter- 
■ming suivability, eligibility’ or qualifications for Federal civilian 
enployoieDt. military service. Federal contracts, or access to clas- 
aM ioformation are exempted pursuant to subsection (k) (5); in¬ 
dividual records consisting of testing or examination material used 
lofcly to determine individual qualifications for appointment or 
pfofflolion in the Federal Service are exempted pursuant to subsec- 
lioo (k) (())• Certain records may be subject to specific provisions of 
hiblk Law 86-36, PubUc Law 88-290 and Tide 18 U.S.C. 798. In 
idditioa, medical, psychological and psychiatric records may be 
nbject to certain special access procedures established pursuant to 
Title 5. U.S.C., section 552a, subsection (f) (3). 

GNSA07 

SyitftD aaaic: NSA/CSS Motor Vehicles and Carpools 
System location: Primary System - National Security Agen- 
ey/Ceniral Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments • Each non-headquarters facility and 
field eleoieot as appropriate and required. 

Categories of individuals covered by the system: NSA/CSS civilian 
enployeei, military assignees, other governmental employees or 
penonncl under contract granted extended temporary or permanent 
access to an NSA/CSS facility. 

Categories of records in the system: File may consist of machine- 
readable or regular paper cards, carpool or other transportation sur¬ 
vey results, annotated machine listings, post motor vehicle violation 
reports, stolen vehicle reports, or other forms and correspondence 
rehted to parking privileges, transportation needs, local (parking 
bt) parking enforcement procedures, vehicle abuse and other re¬ 
hted matters as appropriate and required. 

Aathorhy for maintenance of the system: Title 40 U.S.C.. 318a-b; 
Title 50 U.S.C. 797; Tide 34 C.F.R., Part 232, Appendix B; and 
Title 41 C.F.R., Part 101-20.111 et seq. 

Raadae uses of records maintained in the system, including catego- 
dss af aaers and the pnrpooca of such uses: The purposes of this file 
tre to provide data necestary to enforcement of parking lot regula- 
Jons, employee assistance with respect to vehicle abuse and stolen 
wclcs, provide carpool assistance, assure availability of adequate 
freetporution and parking facilities and other related matters. The 
of the file are to verify vehicle ownership, determine alloca- 
boQ of parking privfleget, insure the maintenance of adequate and 
rere parking areas, develop statistics with respect to parking and 
B^poruUon requirements, encourage formation of carpools or 
wr iiiuitiple>um transportation arrangements, provide a directory 
o^lential participants in carpools or other multiple-user transpor- 
•^ngemenls and other related uses as appropriate and 
**Vured. The users of the ffle arc those authorized line, staff, con¬ 


tract and field element officers and employees, any employee, as¬ 
signee or other individual working at an NSA/CSS facility in¬ 
terested in forming or joining a carpool or other multiple-user trans¬ 
portation arrangement, local civil and military law enforcement per¬ 
sonnel as required and appropriate. Statistical data or selected in¬ 
dividual data limited to name, address and telephone number may 
be made available to commercial or private transportation entities 
where the individuals have indicated a desire to use or join a multi¬ 
ple-user transportation arrangement, supervisory and other review¬ 
ing authorities in cases of parking privilege abuses, and other re¬ 
lated users as required and appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, machine-readable and other 
cards in appropriate containers, magnetic tape, disk or other com¬ 
puter storage media, computer listings. 

Retrievability: By name, motor vehicle identifier. 

Safeguards: For paper, cards and computer listings - Secure 
limited access facilities, within those facilities secure limited access 
rooms and within those rooms lockable containers as appropriate. 
Access is limited to authorized users. For machine records stored 
on magnetic tape, disk or other computer storage media within the 
computer processing area, additional secure limited access facili¬ 
ties, specific processing requests from authorized persons only, 
specific authority to access stored records and delivery to 
authorized persons only. 

Rctentloii and disposal: File is routinely updated and old data 
disposed of as required. Individual data is subject to retention and 
disposal requirements specified for records contained in the Person¬ 
nel System. 

System manager(s> and address: Director, NSA. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National 
Security Agency/Central Security Service. Ft. George G. Meade, 
Md. 20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National 
Security Agency/Central Security Service. Ft. George G. Meade. 
Md. 20755. 

Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency/Central Security Service. Ft. George G.Meade, Md. 20755. 

Record source categories: Data provided by individuals, authori¬ 
ties in charge of parking facilities, local civil and military law en¬ 
forcement entities and other related sources as appropriate and 
required. 

Systems exempted from certain provisions of the act: Individual 
records and data elements in this file which are classified may be 
exempted pursuant to Title 5, U.S.C., section 552a. subsection (k) 
(1) subject to the provisions of section 552 (b) (1) of this title. In 
addition, certain records or data elements may be subject to 
specific provisions of Public Law 86-36. Public Law 88-290. Title 
18 U.S.C. 798. 

GNSA08 

System name: NSA/CSS Payroll and Claims 

System location: Primary System - National Security Agen¬ 
cy/Central Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments - Each staff, line, contract and field ele¬ 
ment as appropriate. 

Categories of individuals covered by the system: NSA/CSS civilian 
employees and applicants, military assignees, contractors, reem- 
ployed annuitants, personnel under contract. 

Categories of records in the system: File may consist of records 
on time and attendance; overtime; shift and holiday work; absent 
without leave reports; payroll deductions, allotments and al¬ 
lowances; requests for leave; payments for travel performed in 
connection with permanent change of station, temporary duty, in¬ 
vitations, interviews, pre-employment interviews and initial entry 
on duty. Also included are Pay Adjustment Authorizations (DD 
Form 139) and Case Collection Vouchers (DD Form 1131) and. in 
connection with pay claims, waivers, requests for vvaivers, docu¬ 
ments, correspondence, background data, recommendations and 
decisions. 
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Authority tor maintenance of tl^ lyitem: Public Law 86-36; sec> 
tion 113 of the Budget and Accounting Procedures Act of 1950, as 
amended; 31 U.S. Code 66a. Titles 2. 4. 5. 6 and 37; GAO Manual; 
the Federal Claims Collection Act of 1966; 31 U.S. Code 951-953, 
50 U.S. Code Appendix 2160. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain effective 
control over and accountability for all funds; to provide accounting 
data to support the NS A/CSS budget request and control the ex¬ 
ecution of the budget; provide financial information required by the 
Office of Management and Budget; provide financial information 
for NS A/CSS management purposes; provide for the input of per¬ 
manent change data and the output of such data as Leave Without 
Pay, reconciliation of files, periodic step increases, mass pay 
changes and changes in leave categories; investigate, review, 
discuss and recommend and implement decisions on pay claims 
waivers. When required, specific information from this file may be 
made available to other governmental entities in connection with 
Social Security deductions, unemployment compensation claims, 
job-related injury and death benefits, tax audit and collections, and 
other related claims or actions. 

Polkict and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders; file cards; computer paper 
printouts; machine-readable cards; computer magnetic tapes, disks 
and other computer storage media. 

Retrievabllity: By name, social security account number. 

Safeguards: For paper, computer printouts and microfilm - 
Secure limited access facilities, within those facilities secure limited 
access rooms and within those rooms lockable containers. Access 
to information is limited to authorized individuals. For machine 
records stored on magnetic tape, disk or other computer storage 
media within the computer processing area, additional secure 
limited access facilities, specific processing requests from 
authorized persons only, specific authority to access stored records 
and delivery to authorized persons only. Remote terminals are 
secured, are available to authorized persons only, and certain pass¬ 
word and other identifying information available to authorized 
users only is required. Terminals are not available outside of 
headquarters area locations. 

Retention and dispoaal: Records are reviewed annually and retired 
or destroyed as appropriate. Permanent records are retired to the 
St. Louis Federal Records Center after completion of audit. Com¬ 
puter records are purged and updated consistent with these reten¬ 
tion policies. 

System manager(s) and address: Director, NS A. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National 
Security Agency/Central Security Service, Ft. George G. Meade, 
Md. 20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National 
Security Agency/Central Security Service, Ft. George G. Meade, 
Md. 20755. 

Contesting record procedures: The NSA/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agency/Central Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Forms, cards, requests and other docu¬ 
mentation submitted by individual, supervisors, claims officers. 
Personnel File data, Time, Attendance and Access File data, and 
other sources as appropriate and required. 

Systems exempted from certain provlsIoDS of the act: Individual 
records in this file which are classified are exempted pursuant to 
Title 5, U.S.C., section 552a, subsection (k) (1) subject to the provi¬ 
sions of section 552 (b) (1) of this title. Individual records in this 
file which are investigatory material compiled for law enforcement 
purposes are exempted pursuant to Title 5, U.S.C., section 552a, 
subsection (k) (2). In addition, certain records may be subject to 
specific provisions of Public Law 86-36, Public Law 88-290 and 
Tide 18 U.S.C. 798. 

GNSA09 

System name: NSA/CSS Personnel File 

System location: Primary System - National Security Agen¬ 
cy/Central Security Service, Ft. George G7 Meade, Md. 20755. 

Decentralized Segments - Each staff, line, contract and field ele¬ 
ment and supervisor as authorized and appropriate. 


Categories of individuals covered by the system: Civilian ein 
ployees, personnel under contract, military assignees, dependents 
of NSA/CSS personnel assigned to field elements, individuals in- 
tegrated into the cryptologic career development program, custodial 
and commercial services personnel. ^ 

Categories of records in the system: File contains personnel papers 
and forms including but not limited to applications, transcripts, cor¬ 
respondence, notices of personnel action, performance appraisals 
personal summaries, professionalization documentation and cor¬ 
respondence, training forms, temporary duty, letters of reprimand 
employee record card, special assignment documentation, letters of 
commendation, promotion documentation, field assignment 
preference, requests for transfers, permanent change of station 
passport, transportation, official orders, awards, suggestions, pic! 
tures, complaints, separation, retirement, time utilization, scholar- 
ship/fellowship or other school appointments, military service 
reserve status, military check in/out sheets, military orders, securi¬ 
ty appraisal, career battery and other test results, language capabili¬ 
ty, military personnel utilization survey, work experience, notes 
and memoranda on individual aspects of performance, productivity 
and suitability, information on individual eligibility to serve on vari¬ 
ous boards and committees, emergency loan records, other infor¬ 
mation relevant to personnel management, housing information 
where required. 

Authority for maintenance of the system: Public Law 86-36, Title 5 
U.S.C. and implementing Civfl Service Commission regulations in 
the Federal Personnel Manual, 10 U.S. Code 1124, 44 U.S. Code 
3101, 34 C.F.R. 232, Appendix B. 41 C.F.R. 101-20.1 11. and Execu¬ 
tive Order 11222. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ITie purposes of this file 
are to support the personnel management program; personnel train¬ 
ing and career development; personnel planning; staffing and coun¬ 
seling; administration and personnel supervision; workforce study 
and analysis; manpower requirements studies; emergency loan pro¬ 
gram; and training curricula planning and research. The uses of the 
file are to implement the purposes cited and provide management at 
all levels with the documentation and tools necessary for effective 
personnel management and supervision. Information may also be 
used to verify present or former NSA/CSS employment to gaining 
employers or to financial institutions when individual has applied 
for credit. The users are those staff, line, contract and field of¬ 
ficers, employees, and assignees authorized^ maintain or have ac¬ 
cess to personnel data or some decentralized segment thereof. In 
addition, officers and employees of elements engaged in security 
and training. Freedom of Information or Privacy Act actions. In¬ 
spector Genera], General Counsel, Equal Employment Opportunity, 
audit or review, medical and psychological or other appropriate 
functions may be authorized access as required in the performance 
of their duties. Individual files or portions thereof may be made 
available to hearing examiners, the judicial branch, the Civil Ser¬ 
vice Commission, the Department of Defense or other gaining 
government organization as required and appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, file cards, machine-reada¬ 
ble cards, computer printouts, computer magnetic tapes, disks and 
other computer storage media, and microfilm. 

Retrievabllity: By name, social security account number and 
other items of relevant information. 


Safeguards: For paper, computer printouts and microfilm * 
Secure limited access facilities, within those facilities secure limited 
access rooms and within those rooms lockable containers. Access 
to information is limited to those individuals authorized and respon¬ 
sible for personnel management or supervision. For records stored 
on magnetic tape, disk or other computer storage media within the 
computer processing area, additional secure limited access facili¬ 
ties, specific processing requests from authorized persons only, 
specific authority to access stored records and delivery to 
authorized persons only. Where data elements arc derived from the 
Personnel File, remote terminal inhibitions arc in force with respect 
to access to complete file or data relating to persons not assigned 
to requesting organization using a remote terminal. Remote ter¬ 
minals arc secured, arc available to authorized persons only, and 
certain password and other identifying information available to 
authorized users only is required. Terminals arc not available out¬ 
side of headquarters area locations. 
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gctrndoo and disposal: Primary System • those forms, notices, 
-pod'- and memoranda considered to be of permanent value or 
laired by law or regulation to be preserved are retained for the 
of employment or assignment and then forwarded to the 
Sning organization or retained indefinitely. If the action is separa- 
or retirement, these items are forwarded to the Civil Service 
0 oinmi!>sion or retired to the Federal Records Center at St. Louis 
IS appropriate. Those items considered to be relevant for a tempo> 
(ify period only are retained for that period and either transferred 
with the employee or assignee or destroyed either when they are no 
lof^r relevant or at time of separation or retirement. Compu- 
Knzed portion is purged and updated as appropriate. Personnel 
minniary, training, testing and past activity segments retained per- 
Bincntly. All other portions deleted at end of tenure. 

Decentralized System - Files are transferred to gaining organiza¬ 
tion or destroyed upon separation as appropriate. Computer Ustings 
of personnel assigned to an organization are destroyed upon receipt 
of updated listings. 

System managerfs) and address: Director. NS A. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National 
Security Agency/Central Security Service. FL George G. Meade, 
Md. 20755. 

Becord access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National 
Sccuniy Agcncy/Ccntral Security Service. Ft George G. Meade, 
Md. 20755. 

Contesting record procedures: The NS A/CSS rules for contesting 
contents ai^ appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agcncy/Central Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Forms used to collect and process in- 
(fvidual for employment, access or assignment, forms and 
•etnomnda used to request personnel actions, training, awards, 
profe.^su nalizatk>n, transfers, promotion, organization and super¬ 
visor reports and requests, educational institutions, references, 
Qvil ^’crvice Conunission and other governmental entities as ap¬ 
propriate, and other sources as appropriate and required. 

Systems exempted from certain provisions of the act: Individual 
ncorJo in this file which are classified are exempted pursuant to 
Tilk 5, U.S.C., section 552a. subsection (k) ( 1 ) subject to the provi- 
sioos of section 552 (b) (1) of this title; individual records constitut- 
iog invcstij^toiy material compiled solely for the purpose of deter- 
nininp suitability, eligibility or qualifications for Federal civilian 
employment, military service. Federal contracts, or access to clas- 
afi^ oifonnition are exempted pursuant to subsection (k) ( 5 ); in- 
(fividual records consisting of testing or examination material used 
lolcly to determine individual qualifications for appointment or 
pron>oik)n in the Federal Service arc exempted pursuant to subsec¬ 
tion (k) ( 6 ). In addition, certain records may be subject to specific 
provis oos of Public Law 86-36, Public Law 88-290 and Title 18 
U.S.C. 798. 

GNSAIO 

System aame: NSA/CSS Personnel Security File 

Svstea locadoo: Primary System - National Security Agcn¬ 
cy/Ccntral Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments - Each staff, line, contract and field cle¬ 
ment as appropriate. 

Categories of indivkiiijils covered by the system: Applicants for 
employment with NSA/CSS; civilian employees; personnel under 
contract; military assignees, members of advisory groups; con- 
wllanls; experts; other military personnel, federal employees, em- 
Myces of contractors, and employees of services and other in- 
avid rils who require access to NSA/CSS facilities or information. 

Categories of records In the system: File Folder - Photograph, fin¬ 
gerprint data, statement of personal history, agreements with 
tcspcci to specific security processing procedures, security 
processing forms and records, investigative reports, incident and 
o^plaint reports, unsolicited information when relevant, reports 
2 domestic law ei^orcement a^ncies when relevant, clearance 
I dal 2 access authorization, foreign travel data, security secrecy 
V^tments, separation and retirement data and other information 
as requtr^ and relevant. Computer File - contains data elements 
representing a summary and index of the file folder data to include 
pereonal identifying data, relevant security processing data, 
wcarance and access data, separation and retirement data. 


Authority for maintenance of the system: Public Law 88-290, 
Public Law 86-36, Tide 18 U.S.C. 798. Title 50 U.S.C. 403 (d) (3). 
Executive Orders 10450, 10865 and 11652. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose of this file is to 
insure compliance with cited authorities. Users of this file and its 
segments are limited to properly authorized staff, line, contract and 
field element officers, employees or assignees. The file is used to 
carry out the purpose cited and in determinations with respect to 
employment, access, assignment and reassi^ment, assignment to a 
board of appraisal or management promotion, foreign official and 
unofficial travel, and other personnel actions where security 
represents a relevant and valid element of the determination. In ad¬ 
dition, files or portions thereof may be made available to the 
Defense Investigative Service, military investigative services, other 
appropriate entities. Department of Justice, governmental elements 
involved in National Agency checks, members and staff of the 
Defense Investi^tive Review Council as appropriate with their in¬ 
spection authorities. Department of Defense General Counsel and 
l5irector of Central Intelligence and his General Counsel in the 
event of litigation or anticipated litigation with respect to 
unauthorized disclosures of classified intelligence or intelligence 
sources and methods and related court actions, other government 
agencies and private contractors requiring clearance status informa¬ 
tion and authorized to receive same, judicial branch elements pur¬ 
suant to specific court orders or with respect to litigation, elements 
of the Department of Defense involved in administration of the In¬ 
dustrial Security Program, the Civil Service Commission as 
required, and public law enforcement authorities when a specific 
breach of criminal statutes is involved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape, disk or other computer storage media, 
computer paper printouts, paper in file folders, microfilm. 

Retrievability: By name or unique number assigned individual. 

Safeguards: For paper, computer printouts and microfilm - 
Secure limited access facilities, within those facilities lockable con¬ 
tainers. Access to information is limited to authorized individuals. 
For machine records stored on magnetic tape, disk or other com¬ 
puter storage media within the computer processing area, additional 
secure limited access facilities, specific processing requests from 
authorized persons only, specific authority to access stored records 
and delivery to authorized persons only. Remote terminals are 
secured, are available to authorized persons only, and certain pass¬ 
word and other identifying information available to authorized 
users only is required. Terminals are not available outside of 
specific security offices at headquarters area locations. 

Retention and disposal: Primary System - Files on individuals as¬ 
signed, employed, or granted access to NSA/CSS information or 
facilities - retained for a minimum of 30 years after last security ac¬ 
tion reflected in the file, then destroyed. Files initiated on in¬ 
dividuals requesting employment, assignment or access but never 
completed due to non-employment, non-assignment or withdrawal 
or denial of grant of access are destroyed within one year. Com¬ 
puter records are purged and updated consistent with these reten¬ 
tion policies. 

System managers) and address: Director, NS A. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National 
Security Agency/Central Security Service, Ft. George G. Meade, 
Md. 20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National 
Security Agcncy/Ccntral Security Service, Ft. George G. Meade, 
Md. 20755. 

Contesting record procedures: The NSA/CSS rules for contesting 
contents and appeahng initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agcncy/Ccntral Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Data provided by individual during em¬ 
ployment and security processing, data provided by investigative 
service processing individual's background investigation, data pro¬ 
vided by references, educational institutions and other sources 
named by individual or developed during background investigation, 
unsolicited data from any source where relevant, data provided by 
Civil Service Commission and other agencies, departments and 
governmental elements involved in the conduct of National Agency 
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checks, the Federal Bureau of Investigation, data developed by ap¬ 
propriate governmental elements in Xhe course of a national securi¬ 
ty investigation or investigation irtlo allbgcd violations of criminal 
statutes related to unauthorized di^losiires of intelligence or pro¬ 
tection of intelligence sources tind methods, documents furnished 
by asency element sponsoring iodividua] for access to specific clas¬ 
sified information. *1 

Systems exempted from oeitaiti pt^pytsions of the act: Individual 
records in this file which are classified are exempted pursuant to 
Title 5, U.S.C., section 552a, subsection (k) (1) subject to the provi¬ 
sions of section 552(b) (1) of this title; individual records constitut¬ 
ing investigatory material compiled for law enforcement purposes 
other than material within the scope of subsection (j) (2) of section 
552a are exempted pursuant to subsection (k) (2); individual records 
constituting investigator material compiled solely for the purpose 
of determining suitability, eligibility or qualifications for Federal 
civilian employment, military service, Federal contracts, or access 
to classified information are exempted.pursuant to subsection (k) 
(5). In addition, certain records may be subject to specific provi¬ 
sions of Public Law 86-36, Public Law 88-2% and Title 18 U.S.C. 
798. 

GNSAll 

System name: NS A/CSS Time, Attendance and Absence 

System location: Primary System - National Security Agen- 
cy/Ccntral Security Service, Ft. George G. Meade, Md. 20755. 

Decentralized Segments - Each staff, line, contract, and field ele-- 
ment as authorized and appropriate. 

Categories of individuals covered by the system: NSA/CSS civilian 
employees, personnel under contract and military assignees. 

Categories of records in the system: File contains request forms, 
time cards, authorization forms, notifications, locator cards and 
other correspondence or revisions thereof related to actions con¬ 
cerning time, attendance, absence, annual leave, sick leave, leave 
without pay, advance leave, administrative leave, exemplary use of 
leave, unauthorized leave and absences and other related matters. 

Authority for maintenitnee of the system: Public Law 86-36, Public 
Law 88-2%, section 113 of the Budget and Accounting Procedures 
Act of 1950, as amended, 31 U.S.C. 66a. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of these 
files is to provide a means of accounting for all time, attendances 
and absences of NSA/CSS civilian employees, contract employees 
and military assignees. The users of these files are those staff, line, 
contract and field officers, employees, and assignees authorized to 
account for or investigate employee time, attendance and absence. 
The files may be used to make performance, payroll, personnel and 
security determinations. Where required, specific information from 
these files may be made available to appropriate investigatory 
authorities engaged in national ^security or criminal investigations, 
hearing examiners and other authorized individuals with respect to 
grievances or adverse actions, and to those agencies identified in 
the NSA/CSS System of Records namec) ’Payroll and Claims* as 
necessary to document payroll actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, file cards, machine-reada¬ 
ble cards, computer printouts, computer magnetic tapes, disks and 
other computer storage media, and microfilm. 

Retrievability: May be retrieved by name and in some cases so¬ 
cial security account number. 

Safeguards: For paper, cards, printouts and microfilm - Secure 
limited-access facilities and within those facilities lockable con¬ 
tainers as appropriate. Access by authorized individuals only. Cur¬ 
rent time cards ^e not secured with respect to individual em¬ 
ployees within immediate working element. For machine- readable 
cards, computer magnetic tapes and disks and other computer 
storage media within the computer processing area additional 
secure limited- access facilities, specific processing requests from 
authorized persons only, specific authority to access stored cards, 
tapes or disK files. 

Retention and disposal: Primary System - Records are reviewed 
annually and retir^ or destroyed as appropriate. Permanent 
records arc retired to the St. Louis Federal Records Center after 
completion of audit. Computer records are purged and updated con¬ 
sistent with these retention policies. 


Decentralized Segments - Records are temporary, arc retained 
for the period the individual is assigned to an clement, or distx^ 
of as appropriate. Time cards and other appropriate forms for^ 
and leave purposes arc forwarded each pay period to the payr^ 
office. ^ 

System managers) and address: Director, NS A. 

Notification procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National 
Security Agcncy/Central Security SeiVice, Ft. George G Mead^i 
Md. 20755. * 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National 
Security Agency/Central Security Service. Ft George G Mead** 
Md. 20755. 

Contesting record procedures: The NSA/CSS rules for contestinn 
contents and app>ealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agcncy/Central Security Service, Ft George G. Meade. Md. 20755.^ 

Record source categories: Time cards, request forms and related 
correspondence from individual employees and assignees, 
authorizations and notifications from authorizing officers, cor¬ 
respondence from supervisory personnel and investigating officers 
with respect to abuses of leave and attendance or unauthorized 
leave and absences, other records or reports related to cither exem¬ 
plary use of leave or abusive use of leave, and^other sources as ap¬ 
propriate and required. 

Systems exempted from certain provisions of the act: Individual 
records in this file which are classified are exempted pursuant to 
Title 5, U.S.C., section 552a, subsection (k) (1) subject to the provi- 
sions of section 552 (b) (1) of this title. In addition certain records 
may be subject to specific provisions of Public Law 86-36, Public 
Law 88-2% and Title 18 U.S.C. 798. 

GNSA12 

System name: NSA/CSS Training 

System location: Primary System-National Security Agen¬ 
cy/Central Security Service, Ft, George G. Meade, Md. 20755. 

Decentralized Segments-Each staff, line, contract and field ele¬ 
ment as authorized and appropriate. 

Categories of individuals covered by the system: NSA/CSS em¬ 
ployees, personnel under contract, military assignees and other 
government employees, designees and military personnel as 
required and appropriate who attend courses or receive training by 
or under NSA/CSS sponsorship. 

Categories of records in tbe system: File contains forms, cor¬ 
respondence, memoranda, student and instructor surveys, requests 
and other information related to testing and training; tests and lest 
results; test grades, course grades and other student and instructor 
evaluations; course and class rosters, rosters of individuals by spe¬ 
cialty; attendance and time utilization reports for students and in¬ 
structors; biographical sketches where required and appropriate; 
course and training histories; other course research and evaluation 
data; student disciplinary actions and complaints; waiver requests 
and responses; selected personal data induing education level and 
scholastic achievements; course and training cost data where ap¬ 
propriate; reimbursement and service agreements where ap¬ 
propriate; and other records related to civilian and military training 
as required and appropriate. 

Authority for maintenance of the system: Title 5 U.S.C. Chapter 
41, Executive Order 11348, Civil Service Commission implemcntii^ 
directives as contained in the Federal Personnel Manual, Public 
Law 86-36. • 

Routine uses of records maintained in the system, includii^ 
ries of users and the purposes of such uses: TTie purposes of this fue 
are to provide documentation concerning individual 
develop training requirements, refine traumng methods aM 
techniques, provide individual career and traimng counseling. The 
users of this file are those staff, line, contract and field 
employees and assignees as authorized and appropriate. Inaddiuon, 
portions of these files are incorporated in Personnel 
made available to management and supervisory 1 

other governmental entities as required and appropriate. The luc » 
used to carry out the purposes cited above, penorm certain staus 
cal analyses related to training and reports concerning ir^ng.^ 
may be used to assist in the evaluation of an individum s w * 
formance, readiness for promotion, potenti^ for ewer deve p 
ment, assignments requiring special qualifications and oincr ac 
as appropnate. 
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Pftlirie5 Md practices for storing, retrieving, accessing, retaining, 
^ disposing o( records in the system: 

cn^raee* Paper records in file folders, card ffles, binders, com- 
cards, computer listings, computer magnetic tapes, 
Sisks and other computer storage media, microfilm. 

Retrkvabillty: By name. 

Cafeeuards: For paper, computer printouts and microfilm - 
limited access facilities, within those facilities secure limited 
^ss rooms and within those rooms lockable containers as ap- 
Imriatc Access to information is limited to authorized individuals 
Sdv For machine records stored on magnetic tape, disk or other 
computer storage media within the computer processing area, addi- 
Lfial secure limited access facilities, specific proccssuig requests 
from authorized persons only, specific authority to access stored 
records and delivery to authorized persons only. Where data ele¬ 
ments arc derived from the Personnel System, remote terminal in¬ 
hibitions are in force with respect to access to complete file or data 
relating to persons not assigned to requesting organization using a 
remote icnninal. Remote terminals are secured, available to 
authorized persons only, and certain password and other identifying 
information available to authorized users only is required. Ter¬ 
minals are not available outside of headquarters area locations. 

Retention and disposal: Primary System - Records are reviewed 
innually and retain^ or destroyed as appropriate. Copies of items 
of significance with respect to the individual are included in the 
Personnel File and retention is in accordance with the retention pol¬ 
icies for that system. Items used as the basis of statistical studies 
or other research efforts may be retained indefinitely. Computer 
listings and records are purged and updated as required and ap¬ 
propriate. Decentralized System - Records are reviewed annually 
and retained or destroyed as appropriate. Individual's file may be 
transferred to gaining organization if appropriate. Computer listings 
and records are purged and updated as required and appropriate. 

System inaiiager<s) and address: Director. NS A. 

Notificatioo procedure: Requests from individuals for notification 
shall be in writing addressed to Information Officer, National 
Security Agency/Central Security Service, Ft. George G. Meade, 
Md. 20755. 

Record access procedures: Requests from individuals for access 
shall be in writing addressed to Information Officer, National 
Security Agency /Central Security Service, Ft. George G. Meade, 
Md. 20755. 

Contesting record procedures: The NS A/CSS rules for contesting 
contents and appealing initial determinations may be obtained by 
written request addressed to Information Officer, National Security 
Agcncy/Ccniral Security Service, Ft. George G. Meade, Md. 20755. 

Record source categories: Individual, supervisors, training coun¬ 
selors, inslniclors and other training personnel; other governmental 
entities nominating individuals for training; other training and edu¬ 
cational institutions; Personnel File, and other sources as required 
and appropriate. 

Systems exempted from certain provisions of the act: Individual 
rKords in this file which are classfied are exempted pursuant to 
Title 5, U.S.C., section 552a, subsection (k) (1) subject to the provi- 
^ns of section 552(b) (1) of this title; individual records constitut¬ 
ing investigatory materi^ compiled solely for the purpose of deter¬ 
mining suitability, eligibility or qualificatons for Federal civilian 
employment, mifitary service. Federal contracts, or access to clas- 
sifi^ information arc exempted pursuant to subsection (k) (5); in¬ 
dividual records consisting of testing or examination material used 
solely to determine individual qualifications for appointment or 
(^motion in the Federal Service are exempted pursuant to Subs^- 
lion (k) (6). In addition, certain records may be subject to specific 
provisions of Public Law 86-36, Public Law 88-290 and Tide 18 
U.S.C. 798. 


DEFENSE NUCLEAR AGENCY 


REQUESTING RECORDS 

Records arc retrieved by name or by some other personal identi- 
l*cr. It is therefore especially important for expeditious service 
When requesting a record that particular attention be provided to 


the Notification and/or Access Procedures ^of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket 'routine uses* of the records have l^en 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifically stated other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records are published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than repealing 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use. to the appropriate agen¬ 
cy, whether federal, slate, local or .foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
main taining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigaUon of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency's 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to, personnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22. 1975. 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as sci Toith in 
OMB Circular A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in interna¬ 
tional agreements and arrangements including those regulating the 
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stationing and status in foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5. U.S.Code, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or military member is or was subject to lax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. 

ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


HDNA 001 

System name: DNAOOl Employee Assistance Program Case Record 
Systems 

System location: Civilian Personnel Office, Defense Nuclear 
Agency, Washington, D.C., 20305, Routing Symbol: PACV. Also at 
the following subordinate commands: Civilian Personnel Office, 
Bldg 2023A, Kirtland AFB, New Mexico, 87115; and Civilian Per¬ 
sonnel Office, Armed Forces Radiobiology Research Institute, 
Bethesda, Maryland, 20014, Bldg 42, located on the grounds of the 
National Naval Medical Center. 

Categories of individuals covered by the system: All civilian em¬ 
ployees in appropriated and non-appropriated fund activities who 
are referred by management for, or voluntarily request, counseling 
assistance. 

Categories of records in the system: Case records on employees 
which are maintained by counselors, supervisors, and civilian per¬ 
sonnel offices and consist of information on condition, current 
status, and process of employees or dependents who have alcohol, 
drug, emotional, or other job performance problems. 

Authority for maintenance of the system: Drug Abuse Office and 
Treatment Act of 1972, as amended by Public Law 93-282 (21 USC 
1175); Comprehensive Alcohol Abuse and Alcoholism Prevention, 
Treatment, and Rehabilitation Act of 1970, as amended by Public 
Law 93-282 (42 USC 4582); Subchaptcr A of Chapter I. TiUe 42, 
Code of Federal Regulations; Chapter 43 of Title 5, USC. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the counselor in 
the execution of the counseling function as it applies to the in¬ 
dividual employee. With specific written authority of the employee 
selected information may be provided to and used by other coun¬ 
selors or medical personnel, research personnel, employee, 
representatives such as legal counsel, and to other s^encies or in¬ 
dividuals when disclosure is to the employee’s benefit, such as for 
processing retirement applications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Case records are stored in paper file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in locked security containers accessible only to personnel 
who are properly screened, cleared and trained. 

Retention and disposal: Records are purged of identifying infor¬ 
mation within five years after termination of counseling or 
destroyed when they are no longer useful. 


System manager(s) and address: Civilian Personnel Officer 
Defense Nuclear Agency, Washington. D.C., 20305, for Hcadquar’ 
ters. Defense Nuclear Agency; Chief, Civilian Personncl^Anncd 
Forces Radiobiology Research Institute, Bethesda. Marvl^ 
20014, for Armed Forces Radiobiology Research Institute; Civilian 
Personnel Officer. Kirtland AFB, New Mexico, 87115, for 
Command, Defense Nuclear Agency. ’ ” 

Notification procedure: Information may be obtained from 
Civilian Personnel Officer, I>efense Nuclear Agency, Washinflion 
D. C.. 20305, Telephone: Area Code 202-325-7592 for Hcad^ 
ters. Defense Nuclear Agency; Chief, Civilian Personnel, Anncd 
Forces Radiobiology Research Institute, Bethesda, MarvlMd 
20014, Telephone: Area Code 301-295-1047, for Arm^ Forces 
Radiobiology Research Institute; or Civilian Personnel Officer 
Bldg 2023A, Kirtland AFB, New Mexico, 87115, Telephone: Area 
Code 505-264-9253, for Field Command, I>efense Nuclear Agency 
The letter should contain the full name and signature of ibe 
requester and the approximate period of time, by date, during 
which the case record was developed. ’ ^ 

Record access procedures: Requests from individuals should be 
addressed to same address as stated in the notification section 
above. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Counselors, other officials, individuals 
or practitioners, and other agencies both in and outside of Govern¬ 
ment. 

Systems exempted from certain provisions of the act: None 
HDNA 002 

System name; DNA002 Employee Relations 

System location: Civilian Persoimel Office, Defease Nuclear 
Agency, Washington, D. C., 20305. Routing Symbol: PA(rV. Also 
at the following subordinate commands: Civilian Personnel Office, 
Bldg 2023A, Kirtland AFB, New Mexico, 87115; and Ovilian Per¬ 
sonnel Office, Armed Forces Radiobiology Research Institute, 
Bethesda, Maryland, 20014. Bldg 42, located on the grounds of the 
National Naval Medical Center. 

Categories of individuals covered by the system; Civilian em¬ 
ployees paid from appropriated funds serving under c^^iecr. career- 
conditional, temporary and excepted service appoinuneDts on 
whom discipline, grievances, and complaints records exist 

Discrimination complaints of civilian employees, paid from ap- , 
propriated and non-appropriated funds, applicants for employmeiU 
and former employees in appropriated and non-appropriated posi¬ 
tions. Management Operation Record system consisting of manual 
file maintained by immediate supervisors and high level mana^n 
concerning employee performance, capability, informal discipline, 
attendance, leave and tardiness, work assignments, and similar 
work related employee records. 

Categories of records in the system: Manual files, mainlined in 
paper folders, contain copies of documents and information per¬ 
taining to discipline, grievances, complaints, and appeals. 

Authority for maintenance of the system: Executive Order 9830, 
Amending the Civil Service Rules and Providing for Federal Per¬ 
sonnel Admirustration; 4 USC 1302, 3301, 3302; Executive Order 
10577, Amending the Civil Service Rules and Authorizing a 
Appointment System for the Competitive System. PL 92-261, nie 
Equal Employment Opportunity Act of 1972; PL 93-259. 
of Age Discrimination in Employment Act of 1967; 5 US(r 7512; 
Executive Order 11491, Labor-Management Relations in the 
Federal Service. 

Routine uses of records maintained in the systein. Including «tego- 
ries of users and the purposes of such usts: (Officials of the 
Nuclear Agency in the performance of their official djiics rclatw 
to the management of civilian employees in the processing, a • 
ministration, and adjudication of discipline, grievances, complain . , 
appeals, litigation, and program evaluation. | 

Representatives of the United States Civil Service I 

on matters relating to the inspection, survey, audit or evajuauo j 

civilian personnel management programs or personnel 
such other matters under the jurisdiction of the ^ i 

peals officers and complaints examiners of the Federw I 

Appeals Authority for the purpose of conducting I 

ndetion with employees' appe^s from adverse actions ana i 
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discriniinalion complaints. The Comptroller General or any of his 
authorized rcprcn scnlatives, in the course of the performance of 
duties of the General Accounting Office relating to the civilian 
^powcr management programs. The Attorney General of the 
Unii^ States or his authorized representatives in connection with 
itkation. law enforcement or other matters under the direct ju- 
risdiclion of the Department of Justice or carried out as the legal 
fenrescntative of the Executive Branch agencies. The Senate or the 
^usc of Representatives of the United States or any member, 
committee or subcommittee of joint committees on matters within 
their jurisdiction relating to the above programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored in paper folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in locked security containers accessible only to personnel 
who are properly screened, cleared and trained. 

Retention and disposal: Records are destroyed upon separation of 
the employee from the agency or in accordance with appropriate 
record disposal schedule. 

System managerfs) and address: Civilian Personnel Officer. 
Defense Nuclear Agency, Washington, D. C., 20305, for Headquar¬ 
ters, Defense Nuclear Agency; Chief, Civilian Personnel, Armed 
Forces Radiobiology Research Institute, Bethesda, Maryland, 
20014, for Armed Forces Radiobiology Research Institute; Civilian 
Personnel Officer. Kirtland AFB, New Mexico, 87115, for Field 
Command, Defense Nuclear Agency. 

Notification procedure: Information may be obtained from: 
Civilian Personnel Officer, Defense Nuclear Agency, Washington, 
D. C., 20305, Telephone: Area Code 202-325-7592 for Headquar¬ 
ters, Defense Nuclear Agency; Chief, Civilian Personnel, Armed 
Forces Radiobiology Research Institute, Bethesda, Maryland, 
20014, Telephone: Area Code 301-295-1047, for Armed Forces 
Radiobiology Research Institute; or Civilian Personnel Officer, 
Bldg 2023A, Kirtland AFB, New Mexico. 87115, Telephone: Area 
Code 505-2M-9253, for Field Command, Defense Nuclear Agency. 

1 The letter should contain the full name and signature of the 
requester and the approximate period of time, by date, during 
•which the case record was developed. 

Record arxess procedures: Requests from individuals should be 
addressed to same address as stated in the notification section 
above. 

Cootesting record procedures: The agency's rules for access to 
‘ records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER, 

Record source categories: Supervisors or other appointed officials 
design.^ted for this purpose. 

Systems exempted from certain provisions of the act: None 
HDNA 003 

System name: Labor Management Relations Records Systems 

System Irxatioo: Civilian Personnel Office, Defense Nuclear 
Agency, Washington, D. C., 20305, Routing Symbol: PACV. Also 
at the following subordinate commands: Civilian Personnel Office, 
Bldg 2023A, Kirtland AFB. New Mexico, 87115; and Civilian Per¬ 
sonnel Office, Armed Forces Radiobiology Research Institute, 
Bethesda, Maryland, 20014, Bldg 42, located on the grounds of the 
National Naval Medical Center. 

Categoria of individuals covered by the system: Civilian em¬ 
ployees paid from appropriated and non-appropriated funds, who 
are involv^ in a grievance which has been referred to an arbitrator 
for resolution; union officials, union stewards; and representatives. 

Categories of records in the system: Manual files, maintained in 
holders, filed by type of case and case number (not in- 
uvid(^). Folder contains all information pertaining to a specific ar- 
btlraiion case of specific Unfair Labor Practice with whom Defense 
Nuclc^ Agenev has dealings; subordinate elements maintain 
nianuaJ roster of local union officials and union stewards. 

Authority for maintenance of the system: Executive Order 11491, 
as amended, ’Labor-Management Relations in the Federal Service.* 
of records maintained in the system, including catego- 
ftf rw^ ^ purposes of such uses: Officials and employees 
All' Agency in the performance of their official 

uucs related to the Labor-Management Relations Program, e.g.. 


administrationyimplementation of arbitration awards, interpretation 
of the Executive Order throu^ 3rd party case decisions; national 
consultation and other dealings with the recognized unions; 
Representatives of the U. S. Civil Service Commission on matters 
relating to the inspection, survey, audit, or evaluation of Civilian 
Personnel Management Programs; the Comptroller General or any 
of his authorized representatives, in the course of the performance 
of duties of the General Accounting Office relating to the Labor 
Management Relations Program; Officials and employees of other 
components of the I>epartment of Defense in the performance of 
their official duties related to the administration of the Labor- 
Management Relations Program; a duly appointed hearing examiner 
or arbitrator for the purpose of conducting a hearing in connection 
with an employee's grievance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual records are stored in paper folders. 

Retrievability: Manual records are retrieved by case subject, case 
number, and/or individual employee names. 

Safeguards: All manual files are accessible only to authorized 
personnel having a need to know. 

Retention and disposal: Case files are permanently maintained. 
Union official rosters are normally destroyed after a new roster has 
been established. 

System manager(s) and address: Civilian Personnel Officer, 
I>efense Nuclear Agency, Washington. D. C.. 20305, for Headquar¬ 
ters. Defense Nuclear Agency; Chief, Civilian Personnel. Armed 
Forces Radiobiology Research Institute, Bethesda, Maryland, 
20014, for Armed Forces Radiobiology Research Institute; Civilian 
Personnel Officer, Kirtland AFB, New Mexico, 87115, for Field 
Command, Defense Nuclear Agency. 

Notification procedure: Information may be obtained from: 
Civilian Personnel Officer, Defense Nuclear Agency. Washington, 
D. C., 20305, Telephone: Area Code 202-325-7592 for Headquar¬ 
ters, Defense Nuclear Agency; Chief. Civilian Personnel. Armed 
Forces Radiobiology Research Institute, Bethesda, Maryland, 
20014, Telephone: Area Code 301-295-l()47, for Armed Forces 
Radiobiology Research Institute; or Civilian Personnel Officer, 
Bldg 2023A, Kirtland AFB, New Mexico, 87115. Telephone: Area 
Code 505-264-9253, for Field Command, Defense Nuclear Agency. 
The letter should contain the full name and signature of the 
requester and the approximate period of time, by date, during 
which the case record was developed. 

Record access procedures: Requests from individuals should be 
addressed to same address as stated in the notification section 
above. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Civilian personnel offices; arbitrator's 
office; union headquarters offices. 

Systems exempted from certain provisions of the act: None 
HDNA 004 

System name: Training and Employee Development Record 
Systems. 

System location: Civilian Personnel Office, Defense Nuclear 
Agency, Washington, D.C., 20305, Routing Symbol: PACV. Also at 
the following subor^nate commands: Civilian Personnel Office, 
Bldg 2023A, Kirtland AFB, New Mexico, 87115; and Civilian Per¬ 
sonnel Office, Armed Forces Radiobiology Research Institute. 
Bethesda, Maryland, 20014, Bldg 42, located on the grounds of the 
National Naval Medical Center. 

Categories of individuals covered by the system: Defense Nuclear 
Agency civilian employees, fulltime and part-time, receiving train¬ 
ing supported by the Federal Government, paid from appropriated 
funds. 

Categories of records in the ^stem: Under the Defense Nuclear 
Agency's manual and automated systems, automated and non-auto- 
mated records are maintained reflecting information pertaining to 
the employee's identification, social security number, occupational 
status (series, grade level, and supervisory status), course identifi¬ 
cation, course length, category and purpose of training received, 
date on which training was completed, associated costs. Input 
documents for the systems include, but are not limited to 
completed automated forms, training reports, authorization and 
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record, keypunched cards. The manual files are maintained in paper 
folders containing employee's registration and/or record of training 
documents. 

Authority for maintenance of the system: 5 USC 4103, 4118, 4115. 

Routine uses of records maintained in the ^stem, including catego¬ 
ries of users and the purposes of such uses: Officios and employees 
of die Defense Nuclear Agency in the performance of their official 
duties related to the management of the civilian employee training 
programs, the design, development, maintenance and operation of 
the manual and automated system of record keeping and reporting; 
the screening and selection of candidates for centraUy administered 
programs; and administration of grievance, appeals, complaints, 
and litigation involving the disclosure of records of the training pro¬ 
grams. Representatives of the United States Civil Service Commis¬ 
sion on matters relating to the inspection, survey, audit or evalua¬ 
tion of the civilian training programs, or such other matters under 
the jurisdiction of the Commission; the Comptroller General or any 
of his authorized representatives, in the course of the performance 
of duties of the General Accounting Office relating to the civilian 
training program; the Attorney General of the United States or his 
authorized representatives in connection with litigation, law en¬ 
forcement, or other matters under the direct jurisdiction of the De¬ 
partment of Justice or carried out as the legal representative of the 
Executive Branch agencies; officials and employees of other De¬ 
partment of Defense agencies of the Executive Branch of govern¬ 
ment upon request in the performance of their official duties re¬ 
lated to the screening and selection of candidates for programs 
sponsored by their organization. A duly appointed Hearing Ex¬ 
aminer or Arbitrator for the purpose of conducting a hearing in 
connection with an employee's grievance involving the disclosure 
of the records of the Defense Nuclear Agency’s training program; 
an arbitrator who is given a contract pursuant to a negotiated labor 
agreement to hear an employee's grievance involving the disclosure 
of the records of the Defense Nuclear Agency Training and Em¬ 
ployee Development Record system. 

Polictes and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records are stored on magnetic tapes, drums, 
computer printouts, and on punched cards. Manual records are 
stored in paper file folders. 

Retrievability: Automated records are retrieved by social security 
number. Manual records arc retrieved by employee’s last name. 

Safeguards: The computer facility and terminal are located in 
restricted areas accessible only to authorized personnel that are 
properly screened, cleared and trained. Manual records and com¬ 
puter printouts arc available only to authorized personnel having a 
need to know. 

Retention and disposal: Computer magnetic tapes are permanent. 
Manual records are maintained on a fiscal year basis and are 
retained for varying periods from 1 to 5 fiscal years after which 
they are destroyed in accordance with appropriate record disposal 
schedule. 

System managerfs) and address: Civilian Personnel Officer, 
Defense Nuclear Agency, Washington, D. C., 20305, for Headquar¬ 
ters, Defense Nuclear Agency; Chief, Civilian Personnel, Armed 
Forces Radiobiology Research Institute, Bethesda, Maryland, 
20014, for Armed Forces Radiobiology Research Institute; Civilian 
Personnel Officer, Kirtland AFB, New Mexico, 87115, for Field 
Command, Defense Nuclear Agency. 

Notification procedure: Information may be obtained from. 
Civilian Personnel Officer, Defense Nuclear Agency, Washington, 
D. C.. 20305, Telephone: Area Code 202-325-7592 for Headquar¬ 
ters, Defense Nuclear Agency; Chief, Civilian Personnel, Anned 
Forces Radiobiology Research Institute, Bethesda, Maryland, 
20014, Telephone: Area Code 301-295-1047, for Armed Forces 
Radiobiology Research Institute; or Civilian Personnel Officer, 
Bldg 2023A, Kirtland AFB, New Mexico, 87115, Telephone: Area 
Code 505-264-9253, for Field Command, I>efense Nuclear Agency. 
The letter should contain the fuU name and signature of the 
requester and the approximate period of time, by date, during 
which the case record was developed. 

Record access procedures: Requests from individuals should be 
addressed to same address as stated in the notification section 
above. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 


Record source categories: Information voluntarily suhmitied Kv 
the individual or obtained from the civilian personnel offices ^ 

Systems exempted from certain provisions of the act: None 
HDNA 102-03 

System name: 102-03 Headquarters Personnel Roster 

System location: Primary System - Administrative Services Divi. 
sion. Personnel and Administration Directorate, Hcadquarten 
Defense Nuclear Agency (DNA), Washington, D. C. 20305. Decen¬ 
tralized Segments - Internal organizational elements of the Abcqcv 
Headquarters, and subordinate elements receive hard conics of the 
roster. ^ 

Categories of individuals covered by the system: Any individual 
military or civilian employed by DNA. 

Cat^ories of records in the system: File contains individual per¬ 
sonal information consisting of name, SSAN, preferred fiisi name 
grade, service component, first name of spouse, office symbol 
telephone and intercom number, room number, home address and 
home telephone number. 

Authority for maintenance of the system: 5 USC 301. 302 Public 
Law 89-554, 6 September 1966. 

Routine uses of records maintained in the sy.stem, including catego¬ 
ries of users and the purposes of such uses: Administrafive Services 
Division - To locate personnel; prepare and publish roster. In¬ 
dividuals - To obtain personal locator information so as to facilitate 
communications/contact for official and social purposes 

Policies and practices for storing, retrieving, accessing, retiining, 
and disposing of records in the system: 

Storage: Cards in Card FUe Box and printed paper rosters. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Building employs security guards and protected by 
intrusion alarm system. Records are maintained in area accessible 
only to authorized personnel of the Agency that arc properly 
screened, cleared and trained. 

Retention and disposal: Records are retained in active file as long 
as individual is assigned to the Agency. Upon departure of the in¬ 
dividual record is destroyed. 

System manager(s) and address: Chief, Administrative Services 
Division, Headquarters, Defense Nuclear Agency, Washington, D. 
C. 20305. 

Notification procedure: Information may be obtained from: Ad¬ 
ministrative Services Division, Headquarters, Defense Nuclear 
Agency, Washington, D. C. 20305. 

Record access procedures: Requests from individuals should be 
addressed to: Chief, Administrative Services Division. Headquar¬ 
ters, Defense Nuclear Agency, Washington, D. C. 20305 or by a 
visit to Room 127, 6801 Telegraph Road, Alexandna. Virginia 
22310. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
SYSMANAGER. 

Record source categories: Information voluntarily submitted by in¬ 
dividual. 

Systems exempted from certain provisions of the act: NONE 
HDNA 412-14 

System name: 412-14 Biography Files 

System location: Public Affairs Office, Defense Nuclear Agency, 
Washington, D. C., 20305, Routing Symbol: PAO. 

Categories of individuals covered by the system: Senior military of¬ 
ficers of the Army, Air Force, Navy and Marines who hold posi¬ 
tions within the chain of command or heads of major headqu^ers 
within the services that may on accasion interface Vrith Dcfcn« 
Nuclear Agency and/or its components. Civilians who are senior of¬ 
ficials within the Department of Defense/Govemmenl agencies 
within the chain of command or department heads that may on oc¬ 
casion interface with Defense Nuclear Agency and/or its com¬ 
ponents. 

Categories of records in the system: Brief biographical daU 
(sometimes including photographs), obtained on a voluntary' basis 
with data approved by the individual. 

Authority for maintemince of the system: 5 USC 301, 302 Public 
Law 89-554, 6 September 1966. 

Routine uses of records maintained in the system, Including 
ries of asers and the purposes of such uses: To maintain curre 
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kiocraphics on key Defense Nuclear Agency personnel for use in 
nJuunc requests and news releases. To maintain current biographies 
^key Dot) personnel, civilian contractors, or civilians with which 
ibc i^ncy or its personnel conie in contact in the completion of 
their mission. Releasable to media, individuals, businesses and any 
other pubUc or private requester. 

Policies and practices for storing, retHcving, accessing, retaining, 
go<| disposing of records in the system: 

Stora^te: Paper records in file folders. 

Retrievcbillty: Filed alphabetically by last name. 

Safeguards: All files are in GSA 4-drawer safes with combination 
locks Building is under 24-hour GSA guard system. Records are 
naintaincJ in office only accessible to authorized personnel that 
are properly screened, cleared and trained. 

Retentioo and disposal: Files are retained in active file until 
retirement, transfer, separation, or death of the individual con¬ 
cerned or on discontinuance of office at which time they are 
destroyed 

System ;nanager(s) and address: Public Affairs Officer, IDefense 
Nuclear Agency, Washington, D. C.. 20305. 

NodlicaHon procedure: Information may be obtained from Public 
Affairs Office, Defense Nuclear Agency. Washington, D. C., 
20305, telephone 202-325-7091. 

Record access procedures: Records are open to the public upon 
demand. Written requests should be addressed to Defense Nuclear 
Agency, ATTN: Public Affairs Office, Washington. D. C.. 20305. 
Written requests for information should contain the full name of 
the individual. Visits can be arranged by the Public Affairs Office. 

Coolesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source caterories: Biographical data voluntarily submitted 
by individual person^y. 

Systems exempted from certain provisions of the act: NONE 
HDNA 501-01 

System name: 501-01 Personnel Security Files 

System tiKatioii: Intelligence/Security Directorate, E>efense 
Nuclear Agency, Washington, D. C.. 20305, Routing Symbol: 
OAIS. Also at the following subordinate commands: Field Com¬ 
mand, Defense Nuclear Agency, Support Directorate, Kirtland 
AFB, Albuquerque, NM, 87115, Routing Symbol FCSD-D and 
maintained by Chief, Security Division, Building 20-352A; and 
Armed Forces Radiobiology Research Institute, Bethesda. Mary¬ 
land, 20014, located in Buddings 42. 43, 44 and 45 on the grounds 
of the National Naval Medical Center, and maintained by Intel- 
ligence/Security Directorate, Defense Nuclear Agency, Washing¬ 
ton, D. C.. 20305. 

Categories of individimls covered by the system: All military and 
civilian personnel assigned to or employed by Hqs, Defense 
Nuclear Agency (HQDNA), Field Command, Defense Nuclear 
^ncy (FCDNA), and the Armed Forces Radiobiology Research 
InsUtutc, (AFRRI). 

^tegories of records in the system: Correspondence on personnel 
of HQDNA, AFRRI, and FCDNA, including military, civilian, con¬ 
tractors and consultants who have specif access requirements; 
purity incident files; letters of accreditation to review and receive 
nvestigaiive records at other agencies; administrative files pertain- 
, mg to the guard company consisting of guard performance and per- 
WMcl daU on guards authorized to work at DNA; picture and 
KlenUfication card on DNA personnel; security data cards contain- 
clwunncc and personal data; personnel clearance 

for maintenance of the system: Executive Order 10450, 
^unty Rcquircrocnls for Government Employment,* 27 April 
w as amended by Executive Orders 10491, 10531. 10548. 10550, 
fij?! 11785; Executive Order 11652, 'Classification and 
National Security Information and Material,* 8 

Routine uses of records maintained in the system, including catego- 
***** purposes of such uses: To determine and show 
^Sy .J9, ^*^**^*cd information. Users include guards to deter- 
HnnijA access to controlled access facilities, and ail 

ind rn ' FCDNA personnel, including contractors 

lifted inf^ ^*^^* determine clearance eligibility for access to clas- 


Policles and practices for Coring, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in locked security containers. Only personnel who are 
properly screened, cleared and trained have access to the material. 

Retention and disposal: Records are maintained in active file as 
long as the individual is assigned or employed by DNA and then 
destroyed. In the case of contractor personnel, records arc main¬ 
tained as long as the individual is associated with DNA and then 
destroyed. 

System managers) and address: Director, Intelligencc/Security 
Directorate, Defense Nuclear Agency, Washington, D. C. 20305, 
for HQDNA and AFRRI; Chief, Security Division, FCDNA, IGrt- 
land AFB. NM, 87115. for FCDNA. 

Notification procedure: Sec EXEMPTION. 

Record access procedures: Sec EXEMPTION. 

Contesting record procedures: Sec EXEMPTION, 

Record source categories: Sec EXEMPTION. 

S 3 rstems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k). as applicable. 
For additional information, contact the SYSMANAGER. 

HDNA 505-18 

System name: 505-18 Visitor Access Control System 

System location: Intelligence/Security Directorate, Defense 
Nuclear Agency, Washington, D. C., 20305, Routing Symbol: 
OAIS. Also at the following subordinate commands: Field Com¬ 
mand, Defense Nuclear Agency, Support Directorate, Kirtland 
AFB, Albuquerque, NM, 87115, RouUng Symbol FCSD-D and 
maintained by Chief, Security Division, Building 20-352A; and 
Armed Forces Radiobioiogy Research Institute, Bethesda, Mary¬ 
land, 20014, located in Buddings 42, 43, 44 and 45 on the grounds 
of the National Naval Medici Center, and maintained by Intcl- 
ligence/Security Directorate, Defense Nuclear Agency, Washing¬ 
ton. D. C.. 20305. 

Categories of individuals covered by the system: Individuals from 
other Government agencies, including military, civilian, contractors 
and consultants desiring to visit the Defense Nuclear Agency, Field 
Command, Defense Nuclear Agency, or the Armed Forces 
Radiobioiogy Research Institute. 

Calories of records in the system: File contains name, social 
security number, date of birth, citizenship, and degree of security 
clearance. 

Authority for maintenance of the system: Executive Order No. 

11652, 'Classification and Declassification of National Security In¬ 
formation and Material,* 8 March 1972; Executive Order 10450. 
'Security Requirements for Government Employment,* 27 April 
1953, as amended by Executive Orders 10491, 10531, 10548, 10550, 
11605, and 11785. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose of such uses: To show eligibility for 
access to classified information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, notebooks, computer paper 
printouts, computer cards, and file cards. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in open shelves and locked security containers accessible 
only to personnel who are properly screened, cleared and trained. 

Retention and disposal: Maintained in active file for 12 months 
after expiration of the visit and are destroyed. 

System manager(s) and address: Director, Intelligence/Security 
Directorate, Defense Nuclear Agency, Washington, D. C.. for 
Headquarters, Defense Nuclear Agency and the Armed Forces 
Radiobioiogy Research Institute; Chief, Security Division, Field 
Command. Defense Nuclear Agency, Kixtland AFB, NM. 

Notification procedure: Information may be obtained from: 
Director, Intelligence/Security Directorate. Defense Nuclear Agen¬ 
cy, Washington, D. C., 20305, Telephone: Area Code 202-325-7389 
for Headquarters, Defense Nuclear Agency and the Armed Forces 
Radiobioiogy Research Institute; or Chief, Security Division, Field 
Command. Defense Nuclear Agency, Kirtland AFB, NM.. 87115, 
Telephonei Area Code 505-264-1423, for Field Command. 
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Record access procedures: Requests for information should be ad¬ 
dressed to: Director, Intelligence and Security Directorate, Defense 
Nuclear Agency, Washington, D. C, 20305, for Headquarters, 
Defense Nuclear Agency, and the* Armed Forces Radiobiology 
Research Institute, or Chief, Security Division, Field Command, 
Defense Nuclear Agency, Kirtland AFB, NM, 87115, for Field 
Command. Written requests for information should contain the full 
name, home address, social security number, date of birth, and 
place of birth. For personal visits, the individual must be able to 
provide identification showing full name, date of birth, place of 
oinh, and social security number. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: The Military Services, other Govern¬ 
ment agencies, contractors and consultants to Government agen¬ 
cies. 

Systems exempted from certain provisions of the act: NONE 
HDNA 609-02 

System name: 609-02 Personnel Radiation Exposure Records 

System location: Decentralized system. Primary location: 
Radiological Safety Department, Bldg 42, Rooms 1420 and 1422, 
Armed Forces Radiobiology Research Institute (AFRRI), Defense 
Nuclear Agency, Bethesda, Maryland, 20014, on the grounds of the 
National Naval Medical Center. Other locations are rooms 3113 and 
2147 of the AFRRI; and room 1418, Bldg 364, Field Command, 
Defense Nuclear Agency (FCDNA), Kirtland Air Force Base, Al¬ 
buquerque, New Mexico 87115. 

Categories of individuals covered by the system: All employees, 
contractors, visitors or anyone else who is known to enter the 
AFRRI building. At FCDNA, all DNA employees who work in a 
position, the duties of which might result in exposure to radiation. 

Categories of records in the system: For employees, file contains 
personal information consisting of name, social security number, 
date of birth, current and previous radiation exposure, history and 
places of empl^ment and when exposures occurred. For others, 
file contains ns^me, social security number, date of birth, current 
employer, citizenship, and current exposure history. For all, infor¬ 
mation on pregnancy and pacemaker. 

Authority for maintenance of the system: Atomic Energy Act of 
1954, 42 use 2013. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To document the degree 
of exposure to radiation experienced by an individual; to support 
legal or medical claims for or against the government; to measure 
quality of the radiation protection program; to provide exposure 
histo^ tq subsequent employers; to provide history to requesting 
individuals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: At AFRRI: 5* by T cards filed at reception desk, room 
3113, 8’xl0-l/2’ paper ffled in rooms 1420 and 1422. At FCDNA, 
8 'xlO 1/2* papers are filed in a metal file cabinet in Bldg 364. 

Retrievability: Alphabetical by last name of individual. 

Safeguards: AFRRI - Kept in a controlled access building which 
is protected by an intrusion alarm system. 

FCDNA - Controlled access building which is protected by an in¬ 
trusion alarm system. 

Retention and disposal: For employees • permanently. For visitors 
- retired after 2 years to record holding area for permanent reten¬ 
tion. For foreign visitors, records are sent to State Department for 
retention. 

System manager(s) and address: AFRRI • Chairman, Radiation 
Safety Department, Armed Forces Radiobiology Research Institute, 
Bethesda, MD 20014. 

Field Command, DNA • Health Physicist, Logistics Directorate. 
Field Command, Defense Nuclear Agency, Albuquerque, NM 
87115. 

Notification procedure: Requests should be addressed to the 
SYSMANAGER. 

Record access procedures: Individual can obtain assistance in 
gaining access from the SYSMANAGER. 


Contesting record procedures: The Agency’s rules 
contents and appealing initial determinations may be 
SYSMANAGER. 

Record source categories: Information voluntarily subirattcd by bu 
dividual. Additional information added as data is collected ^ 
Systems exempted from certain provisions of the act: None 


for contesiiita 
obtained froaj 


HDNA AFRRI 102-03 

System name: 102-03 AFRRI Personnel Roster 

System location: Centralized System - Administrative Officer 
Armed Forces Radiobiology Research Institute. Defense Nuc^»r 
Agency, Bethesda, Maryland 20014. 

Categories of individuals covered by the system: All military and 
civilian personnel assigned to or employed by the Armed Forces 
Radiobiology Research Institute, Defense Nuclear Agency. 

Cat^ories of records in the system: File contains individual per- 
sonal information consisting of name; rank/gradc; service number 
service and component; organization; building location and office 
phone; local address; home phone; name, address, and phone 
number of next of kin. 

Authority for maintenance of the system: 5 USC 301, 302 Public 
Law 89-554. 6 September 1966. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To obtain personal loca¬ 
tor information to facilitate communications or contact for official 
and social purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 3’x5* cards in card file box. 

Retrievability: Filed alphabetically by last name. 

Safeguards: Cards are kept in a controlled access building which 
is protected by an intrusion alarm system. Always in sight or cus¬ 
tody of a trained individual. 

Retention and disposal: Records ape retained in file as long as in¬ 
dividual is assigned to the Armed Forces Radiobiology Research In¬ 
stitute. Upon departure of the individual, the record is destroyed. 

System mam^rfs) and address: Administrative Officer, Aimed 
Forces Radiobiology Research Institute, Defense Nuclear Agency, 
Bethesda, Maryland 20014 

Notification procedure: Information may be obtained from Ad¬ 
ministrative Officer, Armed Forces Radiobiology Research In¬ 
stitute, Bethesda, Maryland 20014. 

Record access procedures: Request from individuals should be ad¬ 
dressed to Administrative Officer, Armed Forces Kadiobiology 
Research Institute, Defense Nuclear Agency, Bethesda. MD 20014, 
or by visit to Room 2155, Armed Forces Radiobiology Research In¬ 
stitute, Bethesda, MD 20014, (Building 42 on the grounds of the 
National Naval Medical Center). 

Contesting record procedures: The Agency’s rules for conicsling 
contents and appealing initial determinations ipay be obtained from 
SYSMANAGER. 

Record source categories: Information valunUuilv Hubmilled by in¬ 
dividual and extracted from military and ^fphao pcnn^nncl record*. 

Systems exempted from certain proitihioii^ pi the None. 

HDNAFCPtMl 'V.l!''' 

System name: PEMl FCDNA Personnel Dato’SynltAnf,/ 

System location: Primary System - Data Processing Branch, Coi^ 
puter System Division Comptroller Directorate, Field Comm^d, 
Defense Nuclear Agency (FCDNA), Kirtland AFB, NM ^113. 
Decentralized Segment - Remote Terminal (IBM 2740). Muitiry 
Personnel Branch, Personnel Division, Support Dircclorale, 
FCDNA. 

Categories of individuals covered by the system: All civilians em¬ 
ployed by and active duty military personnel assigned to rieW 
Command, Defense Nuclear Agency. 

Categories of records in the system: File contains Joint Manpower 
Program, Strength, Personnel Record, and Locator Data. 

Authority for mainteiuuice of the system: 5 USC 301, 302 Public 
Law 89-554, 6 September 1966. 

Routine uses of records maintained In the system. Including 
lies of users and the purposes of such uses: Used to 
consolidate authorized/assigned strength for 
Users include aU FCDNA, Headquarters DNA acUviUcs, and 
tor information is provided Kirtland Air Force Base, New M 
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The system is specifically used to monitor personnel action (i. c., 
jssignrnents, promotions, Effectiveness Reports), Security access. 
Human Reliability Program, and provide strength accounting and 
{ocalor information for this joint activity. 

Policies and practices for storing, retrieving, accessing, retaining, 
gad disposing of records in the system: 

Storage: Magnetic Tape 

Retrievability: Filed by Joint Manpower Program Position 
Humber 

Safeguards: Controlled access to computer. Computer maintained 
in area accessible only to authorized personnel that arc properly 
cifafed and trained. 

Retention and disposal: Records are maintained until transfer 
from or termination of individual employment with FCDNA. 

System nianagerfs) and address: Chief, Personnel Division, Sup* 
port Directorate, FCDNA, Kirtland Air Force Base, NM 87115. 

Nodfication ^procedure; Information may be obtained from 
FCDNA (FCSEJ-B), Kirtland Air Force Base, New Mexico, 87115. 
Telephone: Area Code 505-264-3516. 

Record access procedures: Requests from individuals should be 
addressed to: FCDNA (FCSD-B), Kirtland Air Force Base, New 
Mexico 87115. Written requests for information should contain the 
full name of the individual. For personal visits, the individual 
should provide military or civilian identification card. 

Coolesting record procedures: The' agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information extracted from military and 
civilian personnel records. Joint Manpower Program document and 
Security Division, FCDNA. 

Systems crempted from certain provisions of the act: NONE 


JOINT CHIEFS OF STAFF 


REQUESTING RECORDS 

Records arc retrieved by name or by some other personal identi¬ 
fier. It is therefore especially important for expeditious service 
when requesUng a record that particular attention be provided to 
the Notific^iiioa and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locale and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket 'routine uses' of the records have been 
e^blishcd, that arc applicable to every record system maintained 
within the Department of Defense, unless specifically stated other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records arc published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com- 
P^nl to carry out its functions indicates a violation or potential 
vwjatjon of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use. to the appropriate agen- 
cy. whether fedc^, state, local or foreign, charged with the 
iwponsibiHly of investigating or prosecuting such violation or 
chared with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

^ ® system of records maintained by this component 

be disclos^ as a routine use to a federal, state or local agency 
^lainina civil, criminsd or other relevant enforcement informa- 

0 or other pertinent information, such as current licenses, if 


necessa^ to ob^n information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of-a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency's 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

% 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to, personnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22. 1975, 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
OMB Circular A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record froip a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by. or to claim rights conferred in interna¬ 
tional agreements and arrangements including those regulating the 
stationing and status in foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or military member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Ncr 76-07. 

ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 
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PRIVACY ACT ISSUANCES 


JOJCSOOIMILPERS 

System name: OJCS Medals and Awards files and reports system; 
Microfilmed historical awards 

System locatloii: Military Personnel Branch, Personnel Division, 
Organization of the Joint Chiefs of Suff, The Pentagon. Washing¬ 
ton. D C. 20301 

Categories of lodivkiuats covered by the system: All military of¬ 
ficer/enlisted personnel, regular and reserve, who are serviced by 
the Organizaton of the Joint Chiefs of Staff 

Categories of records in the system: File contains, but not limited 
to, recommendations and substantiating documents for awarding of 
themedals and awards: orders authorizing awards, certificates of 
eligibility, memorandums for the record, vote sheets, status sheets, 
board membership lists, criteria and analysis, agency historicalfile, 
reports, reclama actions, recommendations for foreign awards, spe¬ 
cial category and exception to policy, bulletins, miscellaneous cor¬ 
respondence, Decorations and Awards Board memorandums, 
memorandums and records and microfilmed historical awards. 

Aothority for mainteBance of the system: National Security Act of 
1947 as amended. 

Routine nses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Secretary of the 
Decorations and Awards Board is the principal user. A ready file of 
documentsfrom which information required to properly man the 
awards program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of individual 

Safeguards: Building employs security guards. Access to space is 
limited to personnel office personnel during non-working hours via 
locked door. During working hours the space is occupied by per¬ 
sonnel office personnel at all times. 

Retention and dbposal: Files are permanent, they are microfilmed 
and retained for historical purposes. 

System manager(s) and address: Director, Joint Staff. 

Notification procedure: Information may be obtained from: 
Secretary, Decorations and Awards Board 
Organization of the Joint Chiefs of Staff 
The Pentagon 
Washington, D. C. 20301 
Telephone: Area Code 202/695-4759 

Record access procedures: Requests from individuals should be 
addressed to: Secretary, Decorations and Awards Board, Organiza¬ 
tion of the Joint Chiefs of Suff, The Pentagon, Washington, D. C. 
20301 

Written requests for information should contain the full name of 
the individual, current address and telephone number. 

For personal visits, the individual should be able to provide some 
accepUble identification, that is, at least, his identification card. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the System 
Manager. 

Record source categories: Source of information is obtained from 
agencies which are serviced by the Organization of the JoinlChiefs 
of suff. 

Systems exempted from certain provblons of the act: NONE . 

JOJCS002MILPERS 
System name: MiliUry Personnel Files 

System location: MiliUry Personnel Branch, Personnel Division. 
DirectoraU of Administrative Services, Organization of the Joint 
Chiefs of Suff, The PenU^on, Washington. D.C. 20301. 

Categories of individuals covered by the system: All military per¬ 
sonnel assigned to, attached to or on temporary duty with the Or¬ 
ganization of the Joint Chiefs of Suff. 

Categories of records in the system: Files conuin personal infor¬ 
mation which has been extracted from the individual’s Official Mili- 
UryPersonnel File. Files conUin information pertaining to, but not 
limited to, name, grade, service number, service job title, expected 
date of arrival for duty with the Organization of the Joint Chiefs of 
Suff, expected date of departure from the Organization of the 
Joint Chiefs of Suff. 


Authority for maintenance of the system: National Security Aci of 
1947 as amended. . 

Routine uses of records mainUined in tl^ system, including catego. 
ries of users and the purposes of such uses: The Military Persoosel 
Branch, Directorate of Administrative Services, Organization of ihe 
Joint Chiefs of Staff - To perform administrative functions required 
on individuals prior to their assignment to. during their assignmeni 
to. and after their assignment to the Organization of the Joint 
Chiefs of Suff. Uses include, but are not limited to. knowing when 
an individual will arrive, what agency they will be assigned to, who 
they will replace and when an individual will depart. 

Policies and practices for storing, retrieving, accessing, reUiabg, 
and dbposing of records in the system: 

Storage: Paper records in file folders; paper card files; ringed bin¬ 
ders. 

Retrbvability: Filed alphabetically by last name of individuil; 
filed by agency; filed by requisition number. 

Safeguards: Building employs security guards. Records are stored 
in file cabinets. The room(s) are locked when unattended. 

Retention and dbposal: Files are reUined in active file uotO in¬ 
dividual departs the Organization of the Joint Chiefs of Staff. Upon 
departure, the individual's file is placed in the tnacUve file. The file 
is retained for approximately one year. 

System manager(s) and address: Chief, Military Personnel Branch, 
Personnel Division. Directorate of Administrative Services, Or¬ 
ganization of the Joint Chiefs of SUff. 

Notification procedure: Information may be obtained from: 

Chief, MiliUry Personnel Branch 
Personnel Division 

Directorate of Administrative Sen^iccs 
Organization of the Joint Chiefs of Staff 
The PenUgon 
Washington, D.C. 20301 
Telephone: Area code 202/697-3540 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Chief, MiliUry Personnel Branch, Organization of the 
Joint Chiefs of Staff, The PenUgon, Washington. D.C. 20301 

Written request for information should conUin the full name of 
the individual, current address, and telephone number. 

For personal visits, the individual should be able to provide some 
accepUble identification card. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the System 
Manager. 

Record source categories: Source of information is the individual 
and the individual's Official MiliUry Personnel File. 

Systems exempted from certain provblons of the act: NONE 

JOJCS003SMB 631201 

System name: Directorate Administrative Services Message Infor¬ 
mation System (DASMIS) 

System location: Staff Management Branch, Directorate of Ad¬ 
ministrative Services, Organization of the Joint Chiefs of Staff, The 
Pentagon, Washington, D.C. 20301 

Categories of individuals covered by the system: All individuals as¬ 
signed to the OJCS; all persons with access into the OJCS 
restricted areas; personnel with SIOP clearances. 

Categories of records in the system: File conUins individuals 
security clearances, personal and office address, dale of rank, dale 
of birth, assignment and rotation dates, service, rank, grade, social 
security account number. 

Authority for maintenance of the system: National Security Act of 
1947 as amended. 

Routine uses of records mainUined In the system. Including 
rles of users and the purposes of such uses: Personnel Division - Per¬ 
form all administrative functions as appropriate with respect to per¬ 
sonnel assigned to the OJCS; monitor and process requests or 
manpower and organizational management services, perform or¬ 
ganizational and manpower reviews for the OJCS. 

Support Division - Develop and prepare financial planning dab 
for the OJCS and carry out associated programming 
functions, assign space and provide equipment, supplies an s 
vice support as may be required for the OJCS. 
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Purity Division - Devise and implement personnel and physical 
^Jnrily policies and provide for the security of the area occupied 
Sy the OJCS. 

folicie$ and practices lor storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Stonge; Disc, magnetic tape backup. 

getrkvability: Record ID made up of billet number, record type 
and^ial security account number. 

Safeguards: Building employ security guards. Records are main¬ 
tained in areas accessable only to authorized personnel that arc 
o^rlv screened and cleared; also access to date requires the 
user-ID and pass-word. 

Retention and disp04»l: Personnel-records are permanent. All 
records arc maintain^ in an active file. 

Securiiy-OJCS records arc permanent. Non-OJCS records are 
deleted upon termination/expiration of badges or passes. 

System manager(s) and address: Staff Management Branch, 
Dirccloraic of Administrative Services, Organization of the Joint 
Chiefs of Staff, The Pentagon, Washington, D.C. 20301. 

National Military Command System Support Center, Defense 
Communications Agency, The Pentagon, Washington, D.C., 20301. 

Notilkatiun procedure: Info may be obtained from; 

Staff Management Branch, Directorate of Administrative 
Services, OJCS. 

Room 1A724, The Pentagon 
Washington, D.C. 20301 
Telephone: Area Code 202/695-0475 

Record access procedures: Requests from individuals should be 
addressed to: Staff Management Branch, Directorate of Adminis¬ 
trative Services. OJCS. The Pentagon, Washington, D.C. 20301. 

Written requests for information should contain the full name, 
rank and service and agency while assigned to the OJCS, plus so¬ 
cial security account number. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is: drivers license, employing office 
iden^ication card, and give some verbal information that could be 
verified with his 'case* folder. 

Contesting record procedures: To contest contents either 
telephone or write: Staff Management Branch, Directorate of Ad- 
nimstraiivc Services, OJCS. The Pentagon, Washington, D.C.. 
20501, Telephone: Area Code 202/695-0475. 

Record source categories: Information is obtained from various 
OJCS, DOD and standard forms from the respective Services; from 
distributed documents routed to all personnel effected. 

Systems exempted from certain provisions of the act: NONE 
JOJCS004SECDIV 

System name: Personnel Security File, Security Division, DAS 

System location: Personnel Security Branch, Security Division, 
Directorate of Administrative Services, Organization of the Joint 
Chiefs of Staff, The Pentagon, Washington, D.C. 20301. 

Categories of individuals covered the system: All personnel as¬ 
signed to or employed by the OJCS who have been granted a 
security clearance; all individuals who are civilian applicants or 
mililary nominees for duty with OJCS; all persons who have been 
authonzed a pass for access to the restricted areas of the OJCS. 

Categories of records in the system: File contains individual's 
record of security clearances granted; security briefing and debrief¬ 
ing certificates; personal history statements; record card file of 
request for pass or badge; and other related security processing 
papers. 

Authority for maintenance of the system: National Security Act of 
1547 as amended. 

Department of Defense Directive 5210.8, Policy on Investigation 
and Clearance of DOD Personnel for Access to Classified Defense 
Information. 

Routine uses of records maintained in the system. Including catego- 
rk* of ^rs and the purposes of such uses: Security Division, DAS - 
P^frorm all administrative functions necessary to determine 
wbuity of personnel for security clearances; provide processing 
W all secunty clearances; processing and producing all passes and 
for personnel requiring access to OJCS restricted areas; 

security policies and provide for the security 

practkei for storing, retrieving, accessing, retaining, 
•oa ooposing of records in the system: 


Storage: Paper records in file folders; paper card files 

Retrievability: Filed alphabetically by individual's last name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in an alarmed vault accessible oidy to authorized Security 
Division personnel who are properly screened, cleared and trained. 

Retention and disposal: Records are retained in active file until in¬ 
dividual departs the OJCS at which time entire file is destroyed; 
card files are deleted upon termination/expiration of pass or badge. 

System managers) and address: Director of Administrative Ser¬ 
vices, Organization of the Joint Chiefs of Staff. 

Notification procedure: Information may be obtained from: 

Security Division, Directorate of Administrative Services, 
OJCS. 

Room 2E949, The Pentagon. 

Washington. D.C. 20301 

Telephone: Area Code 202/695-0866 

Record access-procedures: Requests from individuals should be 
addressed to: Chief, Security Division, Directorate of Administra¬ 
tive Services, OJCS, Pentagon, Washington, D.C. 20301. 

Written requests for information should contain the full name, 
rank. Service, social security account number of the individual, 
current address, telephone number and agency to which assigned in 
OJCS or if non-OJCS, identify current employer. Visits are limited 
to the Security Division, Directorate of Administrative Services, 
Organization of the Joint Chiefs of Staff, The Pentagon, Washing¬ 
ton, D.C. 20301. 

For personal visits, the requesting individual must provide ac¬ 
ceptable proof of identity, such as full name, date and place of 
birth and some additional verbal information that can be verified by 
his 'case' record, such as parents’ names, recent addresses, etc. 

Contesting record ^procedures: To contest the contents of the 
record and to ap];^al initial determinations, the individual should 
contact the Security Division, Directorate of Administrative Ser- 
.vices. Organization of the Joint Chiefs of Staff. 

Record source categories: Personal History Statements and related 
security forms from the individual being considered for security 
clearances or passes, clearance verification correspondence; cor¬ 
respondence originating from the Defense Investigative Service and 
other Federal Agencies. 

Systems exempted from certain provisions of the act: NONE 


DEFENSE COMMUNICATIONS AGENCY 


REQUESTWG RECORDS 

Records are retrieved by name or by some other personal identi¬ 
fier. It is therefore especially important for expeditious service 
when requesting a record that particular attention be provided to 
the Notification and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket 'routine uses' of the records have been 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifically stated other¬ 
wise within a particular record system. Tliese additional blanket 
routine uses of the records are published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual recoil system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether federal, state, local or forei^, chained with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 
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PRIVACY ACT ISSUANCES 


ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license; 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency’s 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to, personnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22, 1975, 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
0MB Circular A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory. or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in interna¬ 
tional agreements and arrangements including those regulating the 
stationing and status in foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or military member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. 

ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa- 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 


ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this con. 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration b 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


KCIV.Ol 

System name: Records Relating to DCA Transactions under the 
Privacy Act of 1974 

System location: Each office of the Defense Communicalionj 
Agency (DCA) worldwide which is required to submit information 
it maintains for each system of records maintained under the provi- 
sions of the Privacy Act of 1974 and records of information 
released or withheld under the Act. 

Categories of individuals covered by the system: All military and 
civilian personnel currently assigned to or employed by DCA Also 
limited historical records on personnel previously assigned or em¬ 
ployed by DCA. 

Categories of records in the system: All types of records which re¬ 
late to release or withholding of data relating to the rights of the 
privacy of an individual. 

Authority for maintenance of the system: PL 93-579. ’The Privacy 
Act of 1974’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Civilbn 
Assistant to the Chief of Staff, Headquarters, DCA for periodic re¬ 
porting under provisions of the Act. 

Used by the Comptroller, Headquarters, DCA for budgeting and 
manpower allocation within the Agency. 

Used by the Counsel. Headquarters, DCA in preparing for possi- 
ble litigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records kept in file cabinets or safes. 

Retrievability: By name or SSAN. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Retained for at least 5 yean, then 
destroyed. 

System manager(s)' and address: Civilian Assistant to the Chief of 
Staff, Code 104, Headquarters, DCA 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Civilian Assistant to the Chief of Staff, Code 104. 
Headquarters, DCA. The full name and organizational assignment, 
of the requesting individual will be required to dclenninc if Uie 
system contains a record about him or her. The requester may visit 
the Office of the Civilian Assistant to the Chief of Staff. DCA, 
Code 104, to obtain information on whether the system contains 
records pertaining to him or her. As proff of identity the requester 
should present either a current DCA identification badge or a 
driver’s license. 

Record access procedures: Contact the Civilian Assistant to the 
Chief of Staff for assistance. The mailing address is listed in the or¬ 
ganizational directory of the DCA published in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Accountings submitted by those DCA 
officials who arc SYSMANAGERS of Record Systems reponaMe 
under the Privacy Act of 1974. 

Systems exempted from certain provisions of the act: NONE 
KDCE.Ol 

System name: Visit notificalion/Clcarance Verification Records 
NR501-I1. 

System location: Security Branch. Room 1A06, Defense Commu 
nications Engineering Center (DCEC), Code R121. 

Categories of individuals covered by the system: 
trial contractors requiring admittance to the facility on officia 
ness. 
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Citegories of records in the system: Form listing the name, date 
and place of birth, SSAN, clearance status, and basis for that 

clearance. 

Authority for maintenance of the system: Executive Order 10450, 

as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify official visi¬ 
tors to defense installations and organizations responsible for work 
on Defense Department contracts and verify the level of classifica¬ 
tion to which each is authorized access. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: Destroyed one year after 
revocation of permit to enter premises. 

Storage: File folders. 

Retrievability: By folder identified by contractor or individual’s 
name. 

Safeguards: Building security guards. Records maintained in area 
accessible only to authorized personnel who are appropriately 
cleared and trained. 

Retention and disposal: Records not permanent. Retained one 
year after revocation then destroyed. 

System roanagerfs) and address: Chief, security Branch, Defense 
Communications Engineering Center (DCEC), I860 Wichlc Avenue. 
Reston. Virginia 22090. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Branch, Defense Communications En¬ 
gineering Center (DCEC),1860 Wiehle Avenue, Reston, Virginia 
22090. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. the 
requester may visit the Security Branch. Defense Communications 
Engineering Center (DCEC) 1860 Wiehle Avenue, Reston, Virginia 
22090, to obtain information on whether the system contains 
records pertaining to him or her. As proof of identity the requester 
must present a current DCA identification badge or drivers’s 
bcense. 

Record access procedures: Contact the Chief, Security Branch, 
Defense Communications Engineering Center (DCEC), 1860 Wiehle 
Avenue. Reston. Virginia 22090. The official mailing addresses are 
in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military and Civilian Personnel whose 
names appear on the form. 

Systems exempted from certain provisions of the act: NONE 
KDCE.02 

System name: Parking Permit Control Files 501-07. 

System location: Security Branch, Defense Communications En¬ 
gineering Center (DCEC)) Code RI21 

Categories of individuals covered by the system: Military and 
Civilian personnel employed by the Defense Communications En¬ 
gineering Center (DCEC) and Command and Control Technical 
Center (CCTC). 

Categories of records in the system: Owner's name and )^^cle 
identification data and parking number assigned. * IjL' 

Authority for maintenance of the system: Federal Properly 
Management Regulations, Temporary Regulation !>47,. dated 22 
May 1974, issued by the (General Services Administration (.GSA)., 

Routine uses of records maintained in the system,) Ihcthding catega- 
ries of users and the purposes of such uses: To assigd fipeciftc paHk- 
ing spaces to personnel so authorized; and to identify parked Vehi¬ 
cles when circumstances so dictate. 

Policies and practices for storing, retrieving, accessing, retaining, 
lad dbposing of records in the system: Destroyed upon departure of 
individual from employment with Defense Communications En- 
pnecring Center (DCEC) or Command and Control Technical 
v-enler (CCTC) or when no longer authorized to park. 

Storage: File folders 

Retrievability: By parking number 

Safeguards: Building security guards, records maintained in area 
i^essible only to authorized personnel who are appropriately 
cieired and trained. 


Retention and disposal: Records are not permanent. Retained 
while individual is authorized reserved parking, then destroyed. 

System manager(s) and address: Chief, Security Branch, Defense 
Communications Engineering Center (DCEC), 1860 Wiehle Avenue, 
Reston, Virginia 22090. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Branch. Defense Communications En¬ 
gineering Center (DCEC), 1860 Wiehle Avenue, Reston, Virginia 
22090. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requester may visit the Security Branch, Defense Communications 
Engineering Center (DCEC), I860 Wiehle Avenue, Reston, Virginia 
22090 to obtain information on whether the system contains records 
pertaining to him or her. As proof of identity the requester must 
present a current DCA identification badge or a driver’s license. 

Record access procedures: Contact the Chief. Security Branch, 
Defense Communications Engineering Center (DCEC). 1860 Wiehle 
Avenue. Reston, Virginia 22090. The official mailing addresses are 
in the Department of Defense Directory in the appendix to the 
Defense Communications Agency's systems notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military and Civilian personnel whose 
names appear on the form. 

Systems exempted from certain provisions of the act; NONE 
KDCE.03 

System name: DA Form 727 Classified Container Information File 
503-02 

System location: Security Branch. Room 1A06, Defense Commu¬ 
nications Engineering Center (DCEC), Code R121. 

Categories of individuals covered by the system: Classified con¬ 
tainer information listing the name, address, and telephone number 
of each person authorized access to the container. 

Categories of records in the system: This form records the name, 
grade,address, and home telephone numbers of the above in¬ 
dividuals. 

Authority for maintenance of the system: Executive Order 10450, 
as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify, locate and 
contact each person authorized access when the need arises. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: Destroy when obsolete, i.e. 
when person departs, when combination changed, or when con¬ 
tainer no longer used. 

Storage: File folders 

Retrievability: By capital property number 

Safeguards: Building security guards, records maintained in area 
accessible only to authorized personnel who are appropriately 
cleared and trained. 

Retention and disposal: After becoming obsolete, file is 
destroyed. 

System manager(s) and address: Chief, Security Branch, Defense 
Communications Engineering Center (DCEC), 1860 Wiehle Avenue, 
Reston, Virginia 22090. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Branch, Defense Communications En¬ 
gineering Center (DCEC). 1860 Wiehle Avenue, Reston, Virginia 
22090. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requester may visit the Security Branch, Defense Communications 
Engineering (Tenter (DCEC), I860 Wiehle Avenue, Reston, Virginia 
22090, to obtain information on whether the system contains 
records pertaining to him or her. As proof of identity the requester 
must present a current DCA identification badge or a driver’s 
license. 

Record access procedures: Contact the Chief, Security Branch, 
Defense Communications Engineering Center (DCEC), 1860 Wiehle 
Avenue, Reston, Virginia 22090. The official mailing addresses are 
in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requester. 
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Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military and Civilian Personnel whose 
names appear on the form. 

Systems exempted from certain provisions of the act: NONE 
KDEC.Ol 

System name: Vehicle Registration 

System location: Administrative Division, Code D200, Defense 
Commercial Communications Office (DECCO), Scott Air Force 
Base, Illinois 

Categories of individuals covered by the system: Records system 
contains the names of each civilian and military member assigned 
to the DECCO work site. 

Categories of records in the system: Records consist of Air Force 
Form 533, Private Moter Vehicle Registration — Certificate of Com¬ 
pliance, original and duplicate with signature of the individuals, 
who are required to fill out the registeption form. Form contains 
name, address, office code, office telephone number, social securi¬ 
ty account number, make of car, color, state where licensed, and 
license number. 

Authority for maintenance of the system: Executive order i0450. 
as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Chief, Ad¬ 
ministrative Division to ensure compliance with the laws qf Illinois. 

Used by the Air Police as a traffic management device. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Registration forms are filed in metal cabinet. 

Retrievabillty: Records are retrieved by name of individual. 

* Safeguards: Records are maintained in area which is accessible 
only to authorized personnel who are properly screened, and their 
duties require them to be in the area where the records are kept. 

Retention disposal: Records are not permanent. They are 
maintained during the tenure of the individual on the base and 
destroyed 90 days after bis departure. 

System manager(s) and address: Chief, Administrative Division, 
DECCO. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code D200, DECCO, 
Scott Air Force Base, Illinois. The full name of the requesting in¬ 
dividual will be required to determine if the system contains 
arecord about him or her. As proof of identity, the requestor must 
present a current DC A identification badge or driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code D200. DECCO, Scott Air Force Base, Illinois, for 
assistance. The mailing address is listed in the organizational 
directory of the Defense Communications Agency published in the 
Federal Register and should be referenced by the requester. 

Cootesting record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Source of the information pertaining to 
the individual and his car is furnished by the individual. 

Systems exempted from certain provisious of the act: NONE 
KDEC.Ol 

System name: Authorization to Sign for Classified Material List 

System location: Administrative Division, Code D200, Defense 
Commercial Communications Office (DECCO), Scott Air Force 
Base, Illinois 

Categories of individuals covered by the system: Records Systems 
contains the names of DECCO personnel who are authorized to 
receive classified material from the Commander 375 Air Base 
Group, Scott Air Force Base, Illinois. 

Categories of records in the system: Records consist of retained 
copy of letter containing names and specimen signatures of 
DECCO personnel who are authorized to pick up classified material 
from the 375 Air Base Group, Scott Air Force Base. Illinois. 

Authority for maintenance of the system: Executive order 10450, 
as amended 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Chief. Ad¬ 
ministrative Division, Cdoe 0210, DECCO to determine which 
DECCO personnel are authorized to pick up classified mail from 
the 375 Air Base Group. 

Used by the Commander, 375 Air Base Group to verify that 
DECCO personnel who appear at the unit to pick up classified mail 
are authorized to do so. 

Policies and practices for storing, retrieving, accessing, retainiag, 
and disposing of records in the system: 

Storage: Records are filed in a folder which is kept in a safe. 

Retrievahility: Information is retrieved by name. 

Safeguards: Records are maintained in a safe in an area which is 
accessible only to authoized personnel who are properly screened, 
cleared, and their duties require them to be in the area where the 
records are kept. 

Retention and disposal: Records are not permanent List is up¬ 
dated as personnel changes occur. The superseded list is then 
destroyed. 

System manager(s) and address: Chief, Administrative Division, 
DECCO. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code D200, DECCO. 
Scott Air Force Base, Illinois. The full name of the requesting in¬ 
dividual will be required to determine if the system contains a 
record about him or her. As proof of identity, the requester must 
present a current DCA identification badge or driver’s license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code D2()Q. DECCO, Scott Air Force Base, Illinois, for 
assistance. The mailing address is listed in the organizational 
diftetory of Ih^ Defense Communications Agency published inihe 
Federal Register and should be referenced by the requester. 

Contesting record procedures: The Activity’s rules for access and 
for cootesting contents and appealing initial determinations by the 
individual concerned may be obtained from the SYSMANAGER. 

Record source categories: Names of the individuals in the system 
are furnished by the Chief, Administrative Division, DECCO. 

Systems exempted from certain provisions of the act: NONE 
KDEC.03 

System name: Classified Material Receipt Authorization List 

System location: Administrative Division, Code D200, Defense 
Commercial Communications Office <DECCCtV rScotl Air Force 
Base, Illinois. 

Categories of individuals covered by the system* ^ords system 
contains names of DECCO personnel w ho arc ^boiued to receive 
classified material upon delivery by mail room pe^son^cl. 

Categories of records In the system: Rjciciords name, so¬ 

cial security number, and grade of individuals authorized to receipt 
for classified documents. 

Authority for maintenance of the system: Executive Order 10450. 
as amended 

Routine uses of records maintained in the system, including cstege* 
ries of users and the purposes of such uses: Chief, Administrative 
Division uses the list as a tracer to determine individuals who 
receive classified material. 

Policies and practices for storing, retrieving, accessing, relalsiii, 
and disposing of records in the system: 

Storage: Records are stored in a locked safe. 

Retrievahility: Records are retrieved by name. 

Safeguards: Records are maintained in a safe in an area which i$ 
accessible only to authorized personnel who arc properly screened, 
cleared, and their duties require them to be in the area where the 
records are kept. 

Retention and disposal: Records are not permanent,^ List is up 
dated as personnel changes occur. Superseded list « 
destroyed. 

System manager(s) and address: Chief, Administrative Division, 
DECCO. 

Notification procedure: Requests from individuals 
dressed to Chief, Administrative Division, Code , 

The full name of the requesting individual will be required to c 
mine if the system contains a record about him or 
identity, the requester must present a current DCA idenuii 
badge or driver’s license. 
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Record access procedures: Contact the Chief. Administrative Divi¬ 
sion Code D200, DECCO, for assistance. The mailing address is 
listed in the organizational directory of the Defense Communica¬ 
tions Agency published in the Federal Register and should be 
^fcrenced by the requester. 

Contesting record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names of individuals in the system are 
furnished by the Chief. Administrative Division. DECCO. 

S>.stems exempted from certain provisions of the act: NONE 
KDEC.04 

System name: Authority to Review/Sign for Classified Messages at 
1918 Communications Center 

System locafioo: Administrative Division, Code D210. Defense 
Commercial Communications Office (DECCO), Scott Air Force 
Base. Illinois. 

Categories of individuals covered by the system: Records system 
contains the names of DECCO personnel who are authorized to 
review, sign for. and pick up classified messages in the Communi¬ 
cations Center. 1918 Communications Squadron. 

Categories of records in the system: Records consist of a copy of 
I letter addressed to the Commander. 1918 Communications 
Squadron to show specimen signatures of DECCO personnel who 
are authorized to review, sign for, and pick up classified messages 
at that unit. 

Authority for maintenance of the system: Executive Order 10450. 
as amended 

Routine u.'^^s of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Chief, Adminis¬ 
trative Division, DECCO to determine which mail room personnel 
are authorized to review, sign for, and pick up classified messages. 

Used by Commander, 1918 Communications Squadrom to verify 
that specific DECCO personnel who came to the Communications 
Center to pick up classified messages are authorized to do so. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are filed in a file folder which is kept in a safe. 

Retriesubillty: Information is retrieved by name of individual. 

Safeguards: Records are maintained in a safe in an area which is 
accessible only to authorized personnel who are properly screened, 
cleared, and their duties require them to be in the area where the 
records are kept. 

Retention and disposal: Records are not permanent. List is up¬ 
dated as required. The superseded list is then destroyed. 

System managcr(s) and address: Chief, Administrative Division, 
DECCO. 

NotltlcatioB procedure: Requests from individuals should be ad¬ 
dressed to Chief. Administrative Division, Code D2t0, DECCO. 
The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. As proof of 
ideotit). the requester must present a current DCA identification 
badge or driver's license. 

Record access procedures: Contact the Chief. Administrative Divi¬ 
sion, Code D210. DECCO, for assistance. The mailing address is 
Ihled in the organizational directory of the Defense Communica¬ 
tions Agency published in the Federal Register and should be 
referenced by the requester. 

CoDtfstiog record procedures: The Activity’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names of the individuals in the system 
*re furnished by the Chief, Administrative Division. DECCO. 

Systems exempted from certain provisions of the act: NONE 

KDEC.05 

System oame: Access Listing to Classified Material (NATO) 

System location: Administrative Division, Code D200, Defense 
Commercial Communications Office (DECCO). Scott Air Force 
Illinois. 

Categories of individuals covered by the system: Records system 
contains the names and specimen signatures of DECCO personnel 
'»^ho arc authorized access to NATO documents. 


Categories of records in the system: Records consist of copy of 
letter sent to Code 240, Headquarters, A. Letter contains names 
and specimen signatures of DECCO personnel who are NATO con¬ 
trol officers and alternates. 

Authority for maintenance of the system: Executive Order 11652 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Chief, Ad¬ 
ministrative Division to determine personnel who are authorized ac¬ 
cess to NATO documents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are filed in a folder which is kept in a safe. 

Retrievability: Information is retrieved by name. 

Safeguards: Records are maintained in a restricted area which is 
accessible only to authorized personnel who are properly screened, 
cleared, and their duties require them to be in the area where the 
records are kept. 

Retention and disposal: Records are not permanent. They are up¬ 
dated when changes in personnel occur, and the superseded list is 
destroyed. 

System manager(s) and address: Chief, Administrative Division, 
DECCO. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code D2()0, DECCO, 
Scott Air Force Base, Illinois. The full name of the requesting in¬ 
dividual will be required to determine if the system contains a 
record about him or her. As proof of identity, the requester must 
present a current DCA identification badge or driver's license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code D200, DECCO, Scott Air Force Base, Illinois, for 
assistance. The mailing address is listed in the organizational 
directory of the Defense Communications Agency published in the 
Federal Register and should be referenced by the requester. 

Contesting record procedures: The Activity's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names of individuals are furnished by 
the Chief, Administrative Division. DECCO. 

Systems exempted from certain provisions of the act: NONE 
KDEC.06 

System name: Nominations/Enrollments for Training Courses 

System location: Administrative Division, Defense Commercial 
Communications Office (DECCO). Code D220. Scott Air Force 
Base. Illinois. 

Categories of individuals covered by the system: Records required 
on military and civilian members who enroll in government training 
courses. 

Categories of records In the system: Record indicates personnel 
data and is not revealed to anyone other than individuals involved 
in obtaining or allocating classroom spaces. 

Authority for maintenance of the system: 5 U.S. Code, Chapter 41 
and Executive Order 11348 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used by 
Chief. Administrative Division< to enroll students who have been 
selected by operating officials to* htficnd government training cour¬ 
ses. Information includes fianie, sc^cial* security number, office 
phone, home phone, home address, job title, grade, emergency 
phone, and emergency addnesa, and name of individual to contact 
in case of emergency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are kept in a locked file cabinet. 

Retrievability: Records are retrieved by name of trainee. 

Safeguards: Records are maintained in area which is accessible 
only to authorized personnel who are properly screened, and their 
duties require them to be in the area where the records are kept. 

Retention and disposal: Records are retained five years, then 
destroyed. 

System managerfs) and address: Chief, Administrative Division, 
DECCO. Code D210, Scott Air Force Base, Illinois. 
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NotifkatSon procedure: Requests from individuals should be ad¬ 
dressed to Chief, Administrative Division. DECCO, Code D220. 
Scott Air Force Base, Illinois. The full name of the requesting in¬ 
dividual will be required to determine if the system contains a 
record about him or her. As proof of identity, the requester must 
present a current DC A identification badge or driver's hcense. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion. DECCO, Code D220, Scott Air Force Base, Illinois, for 
assistance. The mailing address is listed in the organizational 
directory of the Defense Communications Agency published in the 
Federal Register and should be referenced by the requester. 

Contesting record procedures: DECCO's rules for access to 
records and for contesting their content and appealing initial deter¬ 
mination by the individuals concerned are set forth in the Rules and 
Regulations Section of the Federal Personnel Manual. 

Record source categories: Information provided by individuals. 

Systems exempted from certain provisioas of the act: NONE 
KDEC.O? 

System name: 601-11 Duty Rosters 

System location: Administrative Division, Defense Commercial 
Communications Office (DECCO), Code D210. Scott Air Force 
Base, Illinois 

Categories of individuals covered by the system: On a rotation 
basis all military and civilian Division Chiefs are on call after duty 
hours to take action on messages received at the 1918 Communica¬ 
tions Center. 

Categories of records in the system: Records contain names and 
telephone numbers of DECCO personnel on call for duty after 
regular work hours. 

Authority for maintenance of the system: 10 U.S. code 133(b) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Listing is used to pro¬ 
vide names and home telephone numbers of individuals who may 
be called after duty hours. 

Policies and practices for storing, retrievihg, accessing, retaining, 
and disposing of records in the system: 

Storage: Rosters are locked in a file cabinet. 

Retrievability: Records are retrieved by name of designated in¬ 
dividuals. 

Safeguards: Records are stored in a locked file cabinet. 

Retention and disposal: Records are retained two years then 
destroyed. 

System managerfs) and address: Chief, Administrative Division, 
Code D2I0, DECCO, Scott Air Force Base, Illinois. 

Notification procedure: Records from individuals should be ad¬ 
dressed to Chief, Administrative Division, Code D210, DECCO, 
Scott Air Force Base, Illinois. The full namee of the requesting in¬ 
dividual will be required to determine if the system contains a 
record about him or her. The requester may visit the Chief, Ad¬ 
ministrative Division, Code D210, DECCO, Scott Air Force Ba.se, 
Illinois, to obtain information on whether the system contains 
records pertaining to him or her. As proof of identity the requester 
must present a current DC A identification badge or a driver's 
license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code D210, DECCO, Scott Air Force Base, Illinois. The offi¬ 
cial mailing addresses are in the Department of Defense Directory 
in the appendix to the Defense Communications Agency's systems 
notice and should be referenced by the requester. 

CoDtesting record prdtedures: DECCO's rules for access to 
records will be determined by the Legal Counsel on a case by case 
basis. 

Record source categories: Obtained from personnel records 
retained in D210/D220. 

Systems exempted from certain provisions of the act: NONE 
KDEC.08 

System name: 101-66 Request and Authorization for Temporary 
Duty Travel 

System locatioo: Administrative Division, Code D210, Defense 
Commercial Communications Office (DECCO), Scott Air Force 
Base, Illinois. 

Categories of individuals covered by the system: Military and 
civilian members who travel in performance of conducting DECCO 
business. 


Categories of records in the system: Provides traveler’s name so¬ 
cial security number, purpose, travel schedule, job title, days in- 
volved, cost, and fund citation to cover cost of travel. 

Authority for maintenance of the system: 10 U.S. Code 133(b) 

Routine uses of records maintained in the system, including ca(c«o. 
ries of users and the purposes of such uses: Copies are provided to 
the Accounting and Finance Officer, DECCO, Code D532, to sub¬ 
stantiate payment of travel voucher on return to duty. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: * 

Storage: Records are stored in a locked safe. 

Retrievability: Records arc retrieved by name of traveller. 

Safeguards: Records are stored in a locked file cabinet and 
records are accessible to Administrative Division personnel only. 

Retention and disposal: Records are retained two years then 
destroyed. 

System manager(s) and address: Chief, Administrative Division 
DECCO, Code D210, Scott Air Force Base, Illinois. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, DECCO, Code D210, Scott Air Force Base, Il¬ 
linois. The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. As 
proof of identity, the requester must present a current DCA 
identification badge or driver's license. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, DECCO, Code D210, Scott Air Force Base, Illinois, for 
assistance. The mailing address is listed in the organizational 
directory of the Defense Communications Agency published in the 
Federal Register and should be referenced by the requester. 

Contesting record procedures: DECCO's rules for access to 
records will be referred to the Legal Counsel on a case by case 
basis. 

Record source categories: Provided by traveler. 

Systems exempted from certain provisions of the act: NONE 
KEUR.02 

System name: DCA Form 605, Personnel Data Sheet. 

System location: Management Support Division, Defense Commu¬ 
nications Agency Europe (DCA-EUR), APO New York 09131. 

Categories of individuals covered by the system: All personnel as¬ 
signed to DCA Europe. 

Categories of records in the s^em: Records consist of informa¬ 
tion on each individual including name, grade, SSAN, date and 
place of birth, permanent home address, marital and dependent 
status, passport number, rotation date, forwarding address, date of 
rank, PAFSC/MOS/NEC, date reported, SAFC/MOS/NEC, civilian 
and military education, BASD/TAFMSD, residence and duly phone 
numbers, and emergency addressee. 

Authority for maintenance of the system: 10 U.S.code 133(b) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintained for use by 
the Management Support Division as a reference file and routine or 
emergency locator file. 

Policies and practices for storing, retrieving, accessing, reUininf, 
and disposing of records in the system: 

Storage: Records maintained in file folders 

Retrievability: Records filed alphabetically by last name of in¬ 
dividuals. 

Safeguards: Records maintained in a locked container accessible 
to authorized personnel only. Military police are posted at entrance 
of the building. 

Retention and disposal: Record maintained for one year after de¬ 
parture of individual then destroyed. 

System manager(s) and address: Management Support Division, 
DCA Europe, APO New York 09131 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Management Support Division, DCA-Europe, 
APO New York 09131. The fuU name of the requesUng indivi^al 
will be required to determine if the system contains a record about 
him or her. As proof of identity, the requester must present a cur¬ 
rent DCA identification badge or driver's license. 

Record access procedures: Contact the Chief, Management Sup- 
pprt Division, IXA-Europc, APO New York 09131, for assistwce 
The mailing address is listed in the organizational directory oi m 
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Defense Communications Agency published in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records for contesting contents and appealing initial determinations 
bv the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: All information is provided by the in¬ 
dividual upon initial assignment. 

Systems exempted from certain provisions of the act: NONE 
KEUR.03 

Syslem name: incident Report File 

Sysum location: Management Support Division, Defense Commu¬ 
nications Agency Europe (DCA-EUR), APO New York 09131. 

Categories of individuals covered by the system: Any per- 
soneK military or civilian) assigned to DNCA Europe involved in a 
traffic, financial, criminal or other incident which is reported to the 
Commander DCA Europe for information or necessary action. 

Categories of records in the system: Copies of Reports of In¬ 
vestigation, Military Police Incident Reports, Traffic tickets,Letters 
of Notification of Dishonored checks, and correspondence or docu¬ 
ments concerning other matters brought to the attention of the 
Commander DCA Europe relating to personnel assigned to this 
Command. 

Authority for maintenance of the system: 10 U.S. Code 133(b) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintained as a 
reference file for use by the Commander DCA Europe to document 
required actions taken in response to reports and notification of in¬ 
cidents involving assigned personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
iod di.sposing of records in the system: 

Storage: Records are stored in file folders. 

Reirievability: Information is retrieved by name of the individual. 

Safeguards: Records are maintained in a locked security file con¬ 
tainer and may be accessed only by the Commander. Deputy Com¬ 
mander, Chief, Management Support Division, or other persons 
specifically designated by the Commander. 

Retention and disposal: Records are maintained in an active file 
during the period of the individual’s assignment to DCA Europe 
and destroyed on his or her departure. 

System managcr(s) and address: Commander, DCA Europe, APO 
New York 09131 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Management Support Division. DCA-Europc, 
ATO New York ()9131. The full name of the reejuesting individual 
will be required to determine if the system contains a record about 
him or her. As proof of identity, the requester must present a cur¬ 
rent DCA identification badge or driver’s license. 

Record access procedures: Contact the Chief, Management Sup¬ 
port Division, D(JA-Europc, APO New York 09131, for assistance. 
The mailing address is listed in the oi^anizational directory of the 
Defense Communications Agency pubhshed in the Federal Register 
ind should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
rwords and for contesting contents and appealing initial determina- 
Uons by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information is obtained from reports, 
documents, and correspondence received from Civilian and Military 
Police Service Investigative Agencies, Military Exchange and Com- 
oussary systems, or any other agency or individual that reports in- 
lormauon of an incident nature to the Commander DCA Europe. 

Systems exempted from certain provisions of the act: NONE 
KEUR.04 

System name: Security Clearance File 

System location: Management Support Division, Defense Commu- 
Qicauons Agency Europe (DCA-EUR), APO New York 09131. 

Categories of individuals covered by the system: All personnel as¬ 
signed to DCA Europe 

records in the system: File contains roster by name 
and socid security number which reflects the US and NATO 

cunty clearances held by DCA Europe personnel. 

Authority for maintenance of the system: Executive Order 10450, 
as amended. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is main¬ 
tained as a centralized reference document for verification of 
security clearances held by DCA Europe personnel. 

Clearances are certified to other US government agencies as 
required 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Roster is stored in a locked file container. 

RetrievabilHy: Information is retrieved by name. 

Safegijuirds: Roster is maintained in a locked file container with 
access limited to authorized personnel only. 

Retention and disposal: Records are maintained during the period 
of current employment with DCA EUR & noncurrent information 
is deleted from the file at the time of departure of individual. 

S3rstem manager(s) and address: Management Support Division, 
Code E200, IX^A Europe, APO New York 09131 

Notification procedure: Requests from individuals should be ad¬ 
dressed to CWcf, Management Support Division, DCA-Europc, 
ATO New York (>9131. The full name of the requesting individual 
will be required to determine if the system contains a record about 
him or her. As proof of identity, the requester must present a cur¬ 
rent DCA identification badge or driver’s license. 

Record access procedures: Contact the (Thief, Management Sup¬ 
port Division, DCA-Europc, APO New York 09131, for assistance. 
The mailing address is listed in the organizational directory of the 
Defense Communications Agency published in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The agency’s rules for access to 
records & for contesting contents A appealing initial determinations 
by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information maintained on the roster is 
obtained from the original clearance certification by HQ DCA and 
documents signed by the individual which acknowledge receipt of 
additional access. 

Systems exempted from certain provisioiis of the act: NONE 
KEUR.0S 

System name: Classified Container Information Forms 

System location: Office of Security Officer, Headquarters, 
Defense Communications Agency Europe (DCA-EUR). APO New 
York 09131. 

Categories of individuals covered by the system: Persons who have 
been designated for access to the containers and who may be con¬ 
tacted for access in case of emergency. 

Categories of records in the system: Retained copies of DA Forms 
727, which contain name, home address, and phone number of in¬ 
dividual. 

Authority for maintenance of the system: Executive Order 10450, 
as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to maintain current 
designation of persons who may be contacted for access to the con¬ 
tainer. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Forms maintained in locked file cabinet 

Retrievability: Information is retrieved by name of individual. 

Safegua^: Containers are located in locked or controlled access 
areas. Military police are posted at entrance of the building. 

Retention and disposal: Forms are renewed every six months or 
when any individu^ having access to the container departs, and 
then destroyed. 

System manager(s) and address: Security Officer, DCA Europe, 
APO NY 09131 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Management Support Division, DCA-Europe, 
APO New York ()9131. The full name of the requesting individual 
will be required to determine if the system contains a record about 
him or her. As proof of identity, the requester must present a cur¬ 
rent EXTA identification badge or driver’s license. 

Record iKxess procedural: Contact the Chief, Management Sup¬ 
port Division, DCA-Europe, APO New York 09131, for assistance. 
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The mailing address is listed in the organizational directory of the 
Defense Communications Agency publ^hed in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing intial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Individuals designated by Division Su¬ 
pervisors. 

Systems exempted from certain provisions of the act: NONE 
KEUR.07 

System name: Postal Directory File 

System location: Management Support Division, Defense Commu¬ 
nications Agency Europe (DCA-EUR), APO New York 09131, and 
Field Offices. 

Categories of individuals covered by the system: All individuals 
currenuy assigned to DCA Europe and those who departed within 
preceedmg 12 months. 

Categories of records in the system: Records consist of change of 
address recorded on DA Form 3955 (change of address and directo¬ 
ry record). ^ 

Authority for maintenance of the system: U.S.A. Postal Manual, 
Chapter 1, Part 158. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: C^d files are maintained 
by the Commander APO 09131 Post Office, and the APO Mail Dis¬ 
tribution Center for the Stuttgart, Germany area located at Wallace 
Barracks. Files are also maintained at Postal Facilities servingg the 
Field Offices: Worms - APO 09056, UK - APO 09378, Naples - 
FPO 09524, Athens - APO 09223. 

Information is used by SYSMANAGER to direct mail delivery to 
the proper address. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored in card file boxes in the mail room. 

Retrievability: Information is retrieved by name of individual and 
organizational assignment. 

Safeguards: Records are maintained in rooms approved for the 
storage of US mail and are accessible only to authorized personnel. 
Military police are posted at the entrance of the building. 

Retention and disposal: Records are maintained in an active file 
during period of current assignment to DCA Europe and for one 
year after departure, at which time they arc destroy^. 

System managers) and address: Management Support Division, 
DCA Europe, APO New York 09131 

Notification procedure: Requests from individuals should be ad¬ 
dressed to SYSMANAGER. 

Record access procedures: Contact the Chief, Management Sup¬ 
port Division, DCA-Europe, APO New York 09131, for assistance. 
The mailing address is listed in the organizational directory of the 
Defense Communications Agency published in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information is provided by individuals 
upon initial assignment to DCA Europe. 

Systems exempted from certain provisions of the act: NONE 
KEUR.08 

System name: Travel Order and Voucher File 

System location: Management Support Division, Defense Commu¬ 
nications Agency Europe (DCA-EUR), APO New York 09131. 

Categories of individuals covered b^ the system: All personnel who 
perform official travel under orders issued by DCA Europe 

Categories of records in the system: Records in the system consist 
of travel orders, transportation requests, commercial carrier trans¬ 
portation tickets, travel advance vouchers, records of travel claims 
and payments. Data in the system includes the individual's name, 
SSAN, home phone and address, and other pertinent travel infor¬ 
mation. 

Authority for maintenance of the system: 10 U.S. Code 133(b) 


Routine uses of records maintained in the system, including cateto- 
ries of users and the purposes of such uses: Records maint^nc^v 
SYSMANAGER for budget and accounting purposes to verify 
amounts actually spent for travel, and for control of an accounta¬ 
bility for travel orders issued by E)CA Europe. 

Used by prosecution authorities in case of fraud. 

Policies and practices for storing, retrieving, accessing, rctainint 
and disposing of records in the system: 

Storage: Records maintained in file folders. 

Retrievability: Records filed sequentially by travel order number 

Safeguards: Records maintained in locked file containers accessi¬ 
ble oidy to authorized personnel. Military police are posted at 
building entrance during duty hours. 

Retention and disposal: Records are maintained for two calender 
years and then destroyed. 

System manager(s) and address: Management Support Division 
DCA-Europe, APO New York 09131 

Notificadoo procedure: Requests from individuals should be ad¬ 
dressed to Chief. Management Support Division. Defense Commu¬ 
nications Agency Europe, APO New York. 09131. The full name of 
the requesting individu^ will be required to determine if the system 
contains a record about him or her. As proof of identity, the 
requester must present a current DCA identification badge or 
driver's license. 

Record access procedures: Contact the Chief, Management Sup¬ 
port Division, DCA-Europe, APO New York 09131, for assistance. 
The mailing address is listed in the organizational directory of the 
EVefense Communications Agency published in the Federal Register 
and should be referenced by the requester. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Personal information is obtained from 
individual travelers and entered on the travel order form. 

Systems e.xempted from certain provisions of the act: NONE 
KMIN.Ol 

System name: Minority Identification File List 

System location: Office of the Director of Equal Employment Op¬ 
portunity, Headquarters, Defense Communications Agency (DCA), 
Washington. D.C. 

Categories of individuals covered by the system: Each civilian em¬ 
ployee of DCA. 

Categories of records in the .system: Employee's name; social 
security number; grade and step; salary, job title; race or national 
origin; sex; DCA office code; and occupation code. 

Authority for maintenance of the system: Federal Personnel 
Manual Chapter 713, Section 3-4(c) 'Use of Statistical Data; Agen¬ 
cy Self-Evaluation.* 

Routine uses of records maintained in the s]rstem, including catego¬ 
ries of users and the purposes of such uses: Used exclusively by the 
Director of Equal Employment Opportunity in studies and analyses 
that contribute affirmatively to achieving the objectives of the 
Equal Employment Opportunity Program. That is, the Hsl is used to 
identify whether or not any bias patterns may exist in hi^g, ad¬ 
vancement, and training opportunities and also to provide informa¬ 
tion to the Civil Service Commission in affirmative action plans. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The record is stored in a locked file cabinet 

Retrievability: Retrieved by the grade, job title, race or sex of 
employees, and SSAN. 

Safeguards: Building employs security guards. List locked iir We 
cabinet. Only the Director of Equal Employment Opportunity has 
access. 

Retention and disposal: The record is destroyed annually. 

System manager(s) and address: Director of Equal Employment 
Opportunity, Headquarters, DCA (ATTN: Code 107). Washington, 
D.C. 20305. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Director of Equal Employment Opponumiy» 
Headquarters, DCA. Code 107. The individual's fuU name and or¬ 
ganization will be required to determine if the system # 

record about him or her. The requester may visit the uriicc 
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Equal Employmcnl Opportunity. Headquarters, DCA. Code 107, to 
SJain information on whether the system contains records pertain- 
ing to him or her. Proof of identity will be by presentation of cur- 
DCA identification badge or a driver’s license. 

Record access procedures: Contact the Director of Equal Employ- 
tncol Opportunity, Headquarters, DCA, Code 107, for assistance in 
this regard. The mailing address is listed in the organizational 
directory of the Defense Communications Agency published in the 
Federal Register and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tioos by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Personnel Processing Clerks and per¬ 
sonnel records. 

Systems exempted from certain provisions of the act: NONE 
KNCS.Ol 

System name: National Communications Systems Continuity of 
Operations Plan (NCS COOP). 

System location: Office of the Manager, National Communica- 
tiooS Systems, 8th and South Court House Road, Arlington, Vir- 
gioia 22204. 

Categories of individuals covered by the system: All members of 
the National Communications Systems Staff. 

Selected individuals of the National Communications Systems/ 
Defense Communic^itions Agency Operations Center (NCS 
DCAOO^ 

Selected tclcconunumcations officials of the major and minor 
NCS Operating Agencies and selected personnel of Federal agen¬ 
cies in the Washington Metropolitan Area. 

Selected key personnel of the commercial communications car¬ 
riers, for example, American Telephone & Telegraph (AT&T) Com¬ 
pany, Chesapeake & Potomac (C&P) Telephone Company. Western 
Union Telegraph Company, etc. 

Categories of records in the system: File contains a plan which 
provides the guidance and procedures for insuring the continuity of 
operations of the Office of the Manager, NCS, and the 
NCS/DCAOC in the event of enemy attack, periods of international 
crisis, tension, or national catastrophe. It provides a roster giving 
the office and residence phone numbers of personnel to contact as 
as emergency situation develops. 

Anthority for maintenance of the system: Presidential Memoran¬ 
dum, Subject: Establishment of the National Communications 
System, 21 Augu.st 1%3. 

Routioc uses of records maintained in the system, including catego¬ 
ries of u^ers and the purposes of such uses: Office of the Manager, 
NCS - To apprise individuals on the staff of their responsibilities 
and emergency relocation assignments in conditions of emergency. 

Selected telecommunications officials of the NCS - Certain 
designated peraonnel of Office of Telecommunications Policy 
(OTP), Executive Office of the President, the Executive Agent of 
die NCS (who is the Secretary of Defense), the Department of 
State. Department of I>efense, Federal Aviation Administration, 
Gencr^ Services Administration, National Aeronautics and Space 
Administration, and the Central Intelligence Agency use this plan 
as their guidance for procedures to follow under conditions of 
^rgcncy Provides them the focal point for contacts and coor- 
dnaUon on short notice. 

Certain telecommunications officials of the Office of Telccom- 
muniMtions Policy, Executive Office of the President, the Execu- 
Uve Agent of the NCS (who is the Secretary of Defense), the Dc- 
^ment of State, the Department of Defense, Federal Aviation 
jwmnistraiion. General Services Administration. Central Intel- 
Energy Research and Development Administration, 
w Ixpartmcnt of Commerce and Department of the Interior. - To 
oc mformed of their responsibilities in the face of worsening emcr- 
^ndilions and to know where to report. 

Selected personnel of the following commercial carriers: AT&T 
offices in New York and and Washington. D.C.. C&P 
^phODc Company Headquarters, General Telephone and Elcc- 
wjpics, IniemaUonal Telephone & Telegraph (IT&T) Corporation, 
York and Washington, D.C., Radio (Corporation of 
pompany, offices in New York, San Francisco, California 
M . D.C.. Western Union International and Western 

Drohi” ' To be knowledgeable of current telecommunications 
cer^n pnorities for support and services can be 
rainatcd with designated Federal officios. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: This is a classified plan filed in standard secure safes. 

Retrievability: Filed by category of plan. 

Safeguards: Buildings emplov security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: This is a permanent plan. It will be an ac¬ 
tive file indcfinitly and will be updated periodically by the 
Manager, NCS. 

System inanager(s) and address: The Manager, National Commu¬ 
nications System. Washington, D.C. 20305. 

Notification procedure: Information may be obtained from the Of¬ 
fice of NCS Plans and Operations, 8th and South Court House 
Road, Arlington, Virginia 22204. 

Record access procedures: Requests from individuals should be 
addressed to the Manager. National Cofnir/unit^tions System, 
Washington. D.C. 20305. 

Written requests should contain the full of Cb/e individual, 

current address and telphone number. 

' For personal visits, the individual should be^ble to prg^vidc some 
acceptable identification. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Informal coordination with representa¬ 
tives of the agencies concerned. Informal telephonic coordination 
with |>ersonnel of the common carriers. 

Systems exempted from certain provisions of the act: NONE 
KNCS.Ol 

System name: National Communications System (NCS) Plan for 
Emergencies and Major Disasters. 

System location: Office of the Manager, National Communica¬ 
tions System, 8th and South Court House Road, Arlington, Virginia 
22204. 

Categories of individuals covered by the system: Federal Disaster 
Assistance Administration (FDAA) Region^ Directors. 

General Services Administration (GSA) Regional Emergency 
Communications Coordinators. 

Selected members of the National Communications Sysytem 
Staff. 

Defense Civil Preparedness Agency (DCPA) Regional Directors. 

Cat^orics of records in the system: File contains a plan which 
prescribes procedures for providing communication support in Pre- 
sidentially declared emergency and major disaster operations. It 
provides the names, office and residence phone numbers of the key 
Federal personnel nationwide to contact and coordinate communi¬ 
cations support in emergencies and major disasters. 

Authority for maintenance of the system: Presidential Memoran¬ 
dum, Subject: Establishment of the National Communications 
System, 21 August 1963. 

Routine iLses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of the Manager, 
NCS - To ensure that Federal agencies and certain telecommumca- 
tions officials understand what their responsibilities and functions 
are in pre-disaster planning. 

Regional representatives of FDAA, GSA, and DCPA - To know 
under which conditions of emergency they are to function and what 
roles they perform under each phase. 

personnel assigned to States’ Emergency Operations Center To 
know where the focal points are to contact for assistance. 

Quasi-govemment agencies - (i.c., American National Red Cross) 

- To know where the focal points are to contact for assistance. 

Major US telephone companies - To be informed on the plan and 
which regional representative will be contacting the telephone com¬ 
panies for assistance in conditions of disaster. 

All Federal departments and agencies of the US Government in 
the Washington Metropolitan area - To be knowledgeable of the 
provisions made in the plan to assist their agencies located outside 
the Washington Metropolitan area. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The plan is filed in the office bookcases. 

Retrievability: Filed by category of plan. 
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Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accesible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disnosal: This is a permanent plan. It will be an ac¬ 
tive file indefinitely and will be updated periodically by the 
Manager, NCS. 

Sy^em manager<s) and address: The Manager. National Commu¬ 
nications System, Washington, D.C. 20305 

Notification procedure: Information may be obtained from the Of¬ 
fice of NCS Plans and Operations, 8th and South Court House 
Road, Arlington, Virginia 2l204. 

Record access procedures: Requests from individuals should be 
addressed to the Manager, National Communications Systems, 
Washington, D.C. 20305. 

Written requests should contain the full name of the individual, 
current address and telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names of regional representatives, state 
officials, and Federal agency representatives secured through an In¬ 
teragency Task Group established for the purpose of publishing the 
plan with this information. Information on major US telephone 
companies secured from an American Telephone & Telegraph 
Company Washington office representative. 

Systems exempted from certain provisions of the act: NONE 
KNCS.03 

System name: National Communications System Emergency Action 
Group (NEAG) 

System location: Office of the Manager, National Communica¬ 
tions System (NCS), 8th and South Court House Road, Arlington, 
Virginia 22204. ^ 

Categories of individuals covered by the system: Selected commu¬ 
nications officials of the major operating agencies of the National 
Communications System who are designed by name as members of 
an interagency telecommunications group (NEAG) which is con¬ 
vened under national communications emergencies. 

Selected personnel on the National Communications System 
Staff. 

Categories of records in the system: This file contains the objec¬ 
tives, membership and activation procedures for the National Com¬ 
munications System Emergency Action Group (NEAG) which is an 
on-pdl interagency telecommunications group whose purpose is to 
assist the Manager, NCS, in dealing with national communications 
emergencies. This NCS Instruction 45-1 lists the members of the 
group by name and gives the office and residence phone numbers. 

Authority for maintenance of the system: Presidential Memoran¬ 
dum, Subject: Establishment of the National Communications 
System, 21 August 1%3. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of the Manager, 
NCS, - To inform the NCS staff of its responsibilities under condi¬ 
tions of a worsening emergency and who to contact in the Federal 
agencies to keep them apprised. 

Selected telecommunications officials of the Major Operating 
i^encies of the NCS which are: Department of State, Department 
of Defense, Federal Aviation Administration, General Services Ad¬ 
ministration, National Aeronautics and Space Administration, and 
the Central Intelligence Agency - To be informed on the conditions 
of emergency under which the NEAG convenes and the total mem¬ 
bership thereof for purposes of immediate coordination. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: This is a classified directive which is filed in standard 
secure ^es. 

Retricvahility: Filed by category of plan. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: This is a permanent directive. It will be 
an active file indefinitely and will be up-dated periodically by the 
Manager, NCS. 


System manager(s) and address: The Manager, National Commiu 
nications System. Washington, D.C. 20305. “* 

Notification procedure: Information may be obtained from ihe Of 
fice of NCS Plans and Operations, 8th and South <^oun 
Road. Arlington. Virginia 22204. 

Record access procedures: Requests from individuals should be 
addressed to the Manager, National Communications Sv^Uimi 
Washington, D.C. 20305. ^ 

Written requests should contain the full name of the individual 
current address and telephone number. ’ 

For personal visits, the individual should be able to provide some 
acceptable identification. 

Contesting record procedures: The Agency’s rules for access lo 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Informal coordination with representa¬ 
tives of the NCS member agencies concerned. 

Systems exempted from certain provisions of the act: NONE 
KPAC.Ol 

System name: Classified Container Information Form DA 727 

System location: Headquarters, Defense Communications Agency 
Pacific (DCA-PAC), APO San Francisco %515 

Categories of individuals covered by the system: Any DCA-PAC 
employee who is responsible for the combination of a vault or con¬ 
tainer used for the storage' of classified material. 

Categories of records in the system: DA Form 727 which contains 
name, address, and phone number. 

Authority for maintenance of the system: Executive Order 10450, 
as amended. 

Routine uses of records maintained in the system, incltiding catego¬ 
ries of users and the purposes of such uses: Used to obtain the 
names of persons who have direct knowledge of the combination of 
a safe or vault. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in safe. 

Retrievability: Filed numerically by divisions. 

Safeguards: Records are maintained in a locked vault. 

Retention and disposal: E>estroyed when obsolete. 

System manager(s) and address: Security Officer, Defense Cotn- 
munications Agency Pacific, APO San Francisco, California 96515. 

Notification procedure: Requests from individuals should be ad¬ 
dressed lo Security Officer, Defense Communications Agency 
Pacific, APO San Francisco, California, %515. The full name of 
the requesting individual will be required to determine if the system 
contains a record about him or her. The requestor may visit the 
Security Officer, DCA-PAC, APO San Francisco %515, lo obtain 
information on whether the system contains records pertaining to 
him or her. As proof of identity the requestor must present a cur¬ 
rent E>CA identification badge or a driver's license. 

Record access procedures: Contact the Security Officer, DCA- 
PAC, APO San Francisco, California 96515. The official mailing ad¬ 
dresses are in the Department of Defense Directory in ihc appendix 
lo the Defense Communications Agency'S systems noikc and 
should be referenced by the requestor. 

Contesting record procedures: The Agency’s niles for access to 
records and for contesting contents by the individual concerned 
may be obtained from the SYSMANAGER. 

Record source calories: Security Officer, DCA-PAC, APO San 
Francisco, California %515. 

Systems exempted from certain provisions of the act: NONE 
KPAC.Ol 

System name: Authorization lo sign for classified materia! lists. 

System location: Primary Systems Management. Defense Commu¬ 
nications Agency Pacific, (DCA-PAC), ATTN: P200, APO San 
Francisco, California %515. 

Decentralized Segments - Individual divisions of DCA-PAC 

Categories of individuals covered by the system: All employees of 
DCA-PAC authorized lo receipt for, have custody of or access to 
classified material by level and type of classifiaction. 
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QgieoKfCkM of records in the system: Records include lists of in- 
dividu^s authorized to receipt for or have access to classified 
material, appointing letters as primary and alternate custodians, 
control officers, etc., and other miscellaneous documents. 

Aothority (or maintenance of the system: Executive Order 10450, 

as amended. 

Roatioe uses of records maintained in the system, including catego> 
ries of users and the purposes of such uses: Information from these 
fjjg 5 is used to determine who has authority to receipt for and 
oiaintain custody of classified material. 

Polidfs and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are paper records stored in file folders 

Rctri^vability: Records are filed by the type of material the in¬ 
dividual is authorized access. ^ 

Safeguards: Records are stored in locked vault or with copies 
mainlined in locked file cabinets in the office of the divirion to 
which the file is applicable. 

Retention and disposal: Records are maintained during the period 
the employee is authorized access to the particular material, then 
destroyed. 

System managers) and address: Security Officer, Defense Com¬ 
munications Agency Pacific, APO San Francisco, California %515. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Security Officer, DCA-PAC, APO San Francisco, 
California %515. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. The requester may visit the Security Officer, DCA-PAC, APO 
San Francisco, California, 96515, to obtain information on whether 
the system contains records pertaining to him or her. As proof of 
identity the requester must present a current DCA identification 
Badge or a driver's license. 

Record access procedures: Contact the Security Officer, DCA- 
PAC, APO San Francisco, California, 96515. The official mailing 
addresses are in the Department of Defense Directory in the appen¬ 
dix to the Defense Communications Agency's systems notice and 
should be referenced by the requester. 

Coatesting record procedures: The DCA rules for access to 
records and for contesting contents by the individual concerned 
may be obtained from the SYSMANAGER. 

Record source categories: Information obtained from the Army, 
Navy, Air Force, Civil Service Commission filess or security files 
of DCA Headquarters. 

Systems exempted from certain provisions of the act: NONE 
KPAC.03 

System name: 420-20 permanent change of . station and temporary 
duty travel order file. 

System location: Primary System, Management Support Division. 
He^uarters, Defense Communications Agency Pacific (DCA- 
PAC), APO San Francisco 96515 

Decenu^ized segments: NCS PEARL Harbor, FPO San Fran- 
ciico. California 96610; CCPD WBO, NAS Barbers Point, FPO San 
Francisco, California 96611, and appropriate offices of the Army, 
Navy, and Air Force. 

Categories of individuals covered by the system: Those DCA-PAC 
p^nncl who are required to perform temporary travel and in¬ 
dividuals who are transferred from this headquarters on permanent 
change of station orders issued by competent authority. 

Categories of records in the system: Records would include copies 
of origuiid travel order, travel claims and substantiating documents, 
i-c., receipts for car rental, air line tickets, travel requests, laundry 
s^ccs, lodging, records of advance travel payments and other 
miscellaneous vouchers. 

Authority (or maintenance of the system: 10 U.S. Code 133 (b). 

Routine uses of records maintained in the system, including catego- 
w of users and the purposes of such uses: Copies of temporary 
t permanent change of station orders issued by Headqu^- 

wR. pCA-PAC arc used by Chief, Management Support Division 
to obligate funds for payment of claims, obtain transportation 
J^ucsis and to account for the movement of assigned personnel. 
TOimancni change of station orders are filed in order to forward 
mail. 

Glides and practices for storing, retrieving, accessing, retaining, 
•ml disposiiig of records in the system: 

Paper records in file folders. 


Retrievability: Information is accessed and retrieved by name, so¬ 
cial security number and/or order number. 

Safeguards: Records are stored in file cabinets in offices locked 
during non-duty hours. 

Retention and disposal: Permanent change of station and tempora¬ 
ry duty orders issued by Headc[uarters, DCA-PAC are temporary. 
They are retained in the active files for one year, held for three ad¬ 
ditional years, then destroyed. Permanent change of station orders 
issued by other commands/agencies are maintained for one year 
and subsequently destroyed. 

System managcr(s) and address: Chief, Management Support Divi¬ 
sion, P2(X), Headquarters. DCA-PAC 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Management Support Division, P200. Headquar¬ 
ters, DCA-PAC. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. The requester may visit the Management Support Division, 
P200. Headquarters, DCA-PAC, to obtain information on whether 
the system contains records pertaining to him or her. As proof of 
identity the requester must present a current DCA identification 
badge or a driver’s license. 

Record access procedures: Contact the Chief, Management Sup¬ 
port Divismn, P200, Headquarters, DCA-PAC. The official mailing 
addresses We in the Department of Defense Directory in the appen¬ 
dix to the Defense Communications Agency’s systems notice and 
should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents by the individual concerned 
may be obtained from the SYSMANAGER. 

Record source categories: Information supplied by Headquarters, 
DCA-PAC, Army, Navy or Air Force as appropriate plus individual 
travel claims filed in conjunction with a particular permanent 
change of station and temporaty duty movement. 

Systems exempted from certain provisions of the act: NONE 
KPAC.04 

System name: Time and attendance cards and labor distribution 
cards 

System location: Primary Systems Management, Naval Communi¬ 
cations Station (NCS). Pearl Harbor, FPO San Francisco 96610 

Decentralized segments - Individual Division of Defense Commu¬ 
nications Agency Pacific (DCA-PAC). 

Categories of individuals covered by the system: All civilian em¬ 
ployees assigned to Headquarters, DCA-PAC. 

Categories of records in the system: Forms included in this file 
arc: NAVCOMPT FM 911A (REV 7-55) and Labor Distribution 
Card. 14ND NSC 5230/28 (9-69). 

Authority for maintenance of the system: Federal Personnel 
Manual Supplement 293-11. Subchapter 57-2 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information from these 
files is used to compute payrolls, compute the amount of an¬ 
nual/sick leave accumulated and used as set forth in Civil Service 
Regulations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on paper cards maintained in file fol¬ 
ders. 

Retrievability: Files individually identified by name and social 
security number. 

Safeguards: Records are stored in locked file cabinets located in 
offices locked during non-duty hours. 

Retention and disposal: Records are maintained during the period 
the employee is attached to DCA-PAC, then destroyed. 

System managerfs) and address: Chief, Management Support Divi¬ 
sion. Headquarters, DCA-PAC, APO San Francisco, California 
%515. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Management Support Division, Headquarters, 
DCA-PAC. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. The requester may visit the Management Support Division, 
Headquarters, DCA-PAC, to obtain information on whether the 
system contains records pertaining to him or her. As proof of 
identity the requester must present a current DCA identification 
badge or a driver's license. 
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Record access procedures: Contact the Chief, Management Sup¬ 
port Division, Headquarters, DCA-PAC. The official mailing ad¬ 
dresses arc in the Department of Defense Directory in the appendix 
to the Defense Communications Agency’s systems notice and 
should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents by the individual concerned 
may be obtained from the SYSMANAGtR. 

Record source categories: Records prepared from individual’s at¬ 
tendance (duty) compiled by Headquarters, DCA-PAC in ac¬ 
cordance with Civil Service Commission Regulations. 

Systems exempted from certain provisions of the act: NONE 
KPAC.05 

System name: 403-03 Injury Records 

System location: Management Support Division, Headquarters, 
Defense Communications Agency Pacific (DCA-PAC), APO San 
Francisco, CaUfomia 96515 

Categories of individuals covered by the system: Those DCA-PAC 
employees, both military and civilian, who sustain an injury in the 
peiformance of their duties. 

Categories of records in the system: Records would include copies 
of investigative reports compiled by police, either m^tary or 
civilian, statements from witnesses, medical records, insurance 
claims, and other miscellaneous documents relating to specific ac¬ 
cident. 

Authority for maintenance of the system: 10 U.S. Code 133 (b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain records on 
industrial safety and make periodic reports to higher headquarters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Retrieved by name and social security number. 

Safeguards: Records are stored in locked file cabinets. 

Retention and disposal: Records are temporary. They are retained 
in active files for one year, held one additional year and destroyed. 

System managers) and address: Chief, Management Support Divi¬ 
sion. Defense Communications Agency Pacific, APO San Fran¬ 
cisco, California %515. 

Notification procedure: Request from individuals should be ad¬ 
dressed to Chief, Management Support Division, DCA-PAC, APO 
S^n Francisco, California, %5I5. The full name of the requesting 
individual will be required to determine if the system contains a 
record about him or her. The requester may visit the Management 
Support Division, DCA-PAC, to obtain information on whether the 
system contains records pertaining to him or her. As prwf of 
identity the requester must present a current DCA identification 
badge or a driver’s license. 

Record access procedures: Contact the Chief, Management Sup¬ 
port Division, DCA-PAC, APO San Francisco 96515. The offici^ 
mailing addresses are in the Department of Defense Directory in 
the appendix to the Defense Communications Agency’s systems 
notice and should be referenced by the requester. 

Contesting record procedures: The Agency^s ndes for access to 
records and for contesting contents by the individual concerned 
may be obtained from the SYSMANAGER. 

Record source categories: Information supplied by the individual, 
witnesses, investigative and medical agencies. 

Systems exempted from certain provisions of the act: NONE 
KSPT.Ol 

System name: Military Personnel Management/Assignment Files 

System location: Military Personnel and Training Branch, B120, 
National Military Command System Support Center (NMCSSC) 

Categories of individuals covered by the system: Records are main¬ 
tained on military personnel of the Army, Air Force, Navy and 
Marine Corps currently assigned to the Defense Communications 
Agency. 

Categories of records in the system: Records contmn qualification 
records, duty status, special orders, assignment actions, personnel 
action requests, and suspense items for individuals to up^te Mili¬ 
tary Personnel Record maintained by the Military Department’s 
Personnel Office. The category of data mmntaned is: persoi^ 
identification, assignment history and eligibility, medical profile 
status and military and civilian education history. 


Authority for maintenance of the system: 10 U.S. Code 3012. 6011 
8012. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purpois^ of such uses: NMCSSC uses ihisin- 
formation to manage the military personnel assigned. The majority 
of the information is furnished by the Military Departments. This 
information is used: to determine acceptance/non-acceptance for 
assignment to the NMCSSC, to determine qualifications for 
requirements peculiar to the NMCSSC, performance evaluations, 
position manning reports, strength accountability, data upon which 
to base individual requests for personnel actions, and biographical 
and statistical reports to top NMCSSC management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored in file folders and locked in filine 
cabinets. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel that 
arc properly screened, cleared, and ^eir duties require them to be 
in the area where the records are maintained. 

Retention and disposal: Records are not permanent. They are 
destroyed upon reassignment from this Agency. 

System managers) and address: (Hiief, Executive Support Office, 
Code B120, NMCSSC. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Commander, NMCSSC, B121B. The full name, rank, 
and social security number of the requesting individual win be 
required to determine if the system has a record .about the in¬ 
dividual. The requestor may visit the Military Personnr* and Train¬ 
ing Branch, B120. NMCSSC, to obtain information on whether the 
system contains records pertaining to the individual. As proof of 
identity the requestor will present his U.S. Armed Forces Identifi¬ 
cation Card. 

Record access procedures: Contact the Commander, NMCSSC. 
The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agen¬ 
cy’s Systems Notice and should be referenced by the requestor. 

Contesting record procedures: The NMCSSC’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Basic sources of data are the Military 
Departments: Army. Air Force and Navy. Qualification records 
furnished when the individual is nominated for assignment to the 
NMCSSC. The types of foims that are used as source data arc: 
Army DA Form 2475-2 (Personnel Data-SIDPERS). DA Form 31 
(Request and Authority for Leave), DA Form 2/2-1 (Qualification 
Record). PERSINCOM Form 260 fficers Record Brief ), Special Or¬ 
ders; Air Force AF Form 47 (Personnel Security Certificate), AF 
Form 298-1 (Career Brief Officer), AF Form 1074 (Career Brief En¬ 
listed), AF Form 173 (Career Counseling Record), AF Form 899 
(Reassignment Orders), AF Form 152/988 (Leave Form.s), AF 
Forms 2095/2096/2097/2098 (Personnel Actions Forms): Navy 
Career Brief Officers. NAVPERS 1070/602 (Dependency Appbe^ 
tion/ Record of Emergency Data), Orders, OPNAV Form 552M29 
(Certificate of Clearance); Marine Corps, Career Brief All 
file letters, messages and general correspondence, DA Form 24% 
(Disposition Form), relative to the individuals assigned to the 
NMCSSC 

Systems exempted from certain provisions of the act: NONE 
KSPT.02 

System name: Vehicle Parking Registration Card 

System location: Office of the Chief, Physical Security and Docu¬ 
ment Branch, B122, National Military Command Syst^ Support 
(Tenter (NMCSSC)/Defense Communications Agency (DCA). 

Categories of individuals covered by the system: All civilian and 
military personnel assimed to NMCSSC and who register the 
vehicles for parking at the Pentagon. 

Civilian contractor personnel assigned desk space at NMCSSC 
and who apply for parking privileges at the Pentagon 

Categories of records in the system: This file records 
dress, office code, office telephone number, and place ol emp y 
ment of NMCSSC personnel. 

Authority for maintenance of the system: Executive Order 1 
as amended. 
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Routine uses of records maintaJned in the system, including catego¬ 
ries of users and the purnoses of such uses: Physical Security and 
Document Branch, NMCSSC/DCA • Information is used to report 
to DoD the total number of parkii^ spaces and itemized to show 
the number used for employee parki^; number of employee spaces 
gjsigned to physically handicapped employees; number and per- 
cen^e of employee parking spaces assigned to executive person¬ 
nel and persons assigned unusual hours. 

Policies and practices for storing, retrieving, accessing, retaining, 
•nd disposing of records in the system: 

Storage: Visible file cards (3x8) in metal file cabinet 

Retrievability: Filed alphabeUcally by name and parking status, 
thai is. Handu^ Area, Executive Area, and Open Area. 

Safeguards: Buildup employs security guards. Records are main¬ 
tained in area which is access^le only to authorized personnel who 
arc properly screened, and their duties require them to be in the 
area wheie the records are kept. 

Retcuiion and disposal: Ffle cards arc maintained during the 
period of the incumbent’s assignment, then removed and destroyed 
when assignment is terminated. 

Systfio managerfs) and address: (Thief, Physical Security and 
Document Branch. Code B122, NMCSSC/DCA. 

NotificsUon procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security and Document Branch, Code B122. 
NMCSSC/DCA. The full name of the requesting individual will be 
required to determine if the system contains a record about him or 
her. As proof of identity, the requester must present a current DC A 
identification badge or driver’s license. 

Reed'd access procedures: Contact the Chief, Security and Docu¬ 
ment Control Branch, Code B122, NMCSSC, Defense Communica¬ 
tions Agency, for assistance. The mailing address is listed in the or- 
gaoizaiional directory of the Defense Communications Agency 
published in the Federal Register and should be referenced by the 
requestor. 

Coote^iog record procedures: The Agency’s rules for contesting 
contents and appealing determinations by the individual may be otn 
tained from the SYSMANAGER. 

Record ^rcc categories: Completed form filled out by individual 

Systems exempted from certain provisions of the act: NONE 
KWHC.Ol 

System name: Agency Training File System 

System location: Prim^ System-Adjutant, Defense Communica¬ 
tions Administrative Unit Address listed DoD Directory. 

Ikcent^zed Segemeots-Defense Communications Operations 
Unit. While House (Tommunications Defense Communications Sup¬ 
port Unit. Address listed in DoD Directory. 

Categories of individuals covered by the system: Any military em¬ 
ployee >'^ crgoteg formal, informal, on the job. or MOS training. 

Categories of records in the systm: File contains individual train¬ 
ing cards and information on trainii^ progress and testing during 
the course of instruction and application. 

Authority for maintenaiicc of the system: 5 U.S, Code Chapter 41. 

Routine uses at records maintained in the system, including cate^o- 
rte of users and the purposes of such uses: Provide agency and in¬ 
dividual I raining for job efficiency and advancement. Used to in¬ 
crease efficeincy and individual production. Qualify individuals in 
all occupations and details within agency. Meet service require¬ 
ments for annu^ occupation testing. Instill confidence and motiva- 
self-improvement and enhance promotion potential. 
Esla^sh clear path for increase in qualification throughout career 
development. 

^Bcies and practices for storing, retrieving, accessing, retaining, 
■®d dbporiag of records in the system: 

Storage; Paper records and cards in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

SafMuards: Buildings employ security guards. Records are main- 
m areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records arc permanent. They are retained 

active file during active career, retired to service transfer point 
on release from active duty. 

«nd address: Adjutant, E)efense Communica- 
(DCAU).Building 94, Anacostia Naval 
J^laUon. Washington. D.C. 20374. 


Notification procedure: Requests from individuals should be ad¬ 
dressed to Adjutant, DCAU, Anacostia Naval Station. The full 
name of the requesting individual will be required to determine if 
the system contains a record about him or her. As proof of identi¬ 
ty, the requester must present a cuirent DCA identification badge 
or driver’s license. 

Record access procedures: Requests from individuals should be 
addressed to Adjutant, DCAU, Bldg 94, Anacostia Naval Station, 
Washington, D.C. 20374 

Written reouests for information should contain the full name of 
the individual, current address and telephone number and category 
information requested. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is driver’s license, employee identifi¬ 
cation or military identification card. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Application and related forms from in¬ 
dividual, performance tests, recommendations, service depart¬ 
ments, written tests, previous commands and records custodians. 

Systems exempted from certain provisions of the act: NONE 
KWHC.02 

System name: Military Personnel Files System 

System location: Primary System - Adjutant, Defense Communi¬ 
cations Administrative Unit. Address list^ DoD Directory. 

Decentralized Segments - Defense Communications Operations 
Unit, White House Communications, Defense Communications 
Support Unit. Address listed in DoD Directory. 

Categories of individuals covered by the system: All assigned or at¬ 
tached military personnel. 

Categories of records in the system: Ffles contain individual’s en¬ 
listment contract, MOS evaluation data. Serviceman Life Insurance 
Elections, Emergency Data, Record of Induction, Qualification 
Record, Oath of Office, Recommendation for Promotion, Medical 
Examination, Retirement Application, Correction of Records, Re¬ 
port of Transfer or Dischar^, Review for Correction of Discharge, 
Language Proficiency, Police Records Check, Statement of Per¬ 
sonal History, Application for ID Cards, Recommendations for 
Awards, Awards, Certificate of Security Clearance, Cryptographic 
Training and Experience Record, Etefense National Agency Check 
Request, Oath of Enlistment, Certificate of Achievement, Reports 
of Change to Qualification Record, In/Out Processing Check Sheet. 
Installation Clearance Record, Hold Letters, Personnel Data Card, 
Assignment, Waiver of Enlistment, Enlisted Evaluation Report, 
(Thange in Reporting Official. Career Counseling Record, Training 
Upgrade, Passport Application, Letters of Recommendation and 
Appreciation, Commendation, Special Orders, TDY Orders, Per¬ 
sonnel Action requests. Certificates of Appreciation and Commen¬ 
dation. Extension Certificates. Officer Evaluation Reports, Appli¬ 
cation for Appointment, Application for Active Duty, Application 
for Social S^urity Number, Suspension of Favorable Ptrsoimel 
Action, Si^ In/Out Register, Morning Reports, Leave Request, 
Suspense File, Duty Roster. 

Authority for maintenanoc of the system: 10 U.S. Code 3012, 6011, 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide management and 
control of military personnel and monitor and assist in personnel 
actions affecting dieir entire career. Used to classify and reclassify 
personnel and monitor testing, assign and reassign personnel, 
process and assign overseas and Continental United States 
(CONUS), provide port call instructions, provide rosters, promo¬ 
tion and reduction, training schooling, special assignments, details, 
disciplinaiy action rotation, fix personnel authorization, determine 
authorizations, submit personnel requisitions, monitor utilization, 
identify personnel for elimination, proficiency testing, report 
promotion eligibles, process retirement, enlistments, branch trans¬ 
fers, extensions, curtailments. Awards, foreign service decorations, 
special correspondence, security clearance, photographs, appoint¬ 
ment, emergency leave, report casualities, dependent travel, mar¬ 
riage, adoption, readiness files, travel clearance, passports, visa, 
service benifits, life insurance, voting, control of identification 
cards and tags, maintain historical record of service, strength, 
prepare rosters and reports for personnel information systems. 
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process incoming and out going personnel, prepare personnel data 
cards, obtain security clearance. Transfer information to Depart¬ 
ment of the Army, Air Force, and Navy, Washington. D.C. 20310. 

Disclosure to investipte Authorities on possible prosecution Ac¬ 
tion. Department of Service, Staff Agencies and commands, to 
coordinate and control and accomplish assigned mission of military 
personnel. Develop requirements and training of military personnel 
world-wide. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records and cards in file folders. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and cUsposal: Records are permanent. They are retained 
in active file during active career, retired to service transfer point 
on release from active duty. 

System managerfs) and addres: Adjutant, Defense Communica-. 
lions Administrative Unit (DCAU), Building 94, Anacostia Naval 
Station, Washington, D.C. 20314. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Adjutant, DCAU, Anacostia Naval Station. The full 
name of the request^ individual will be required to determine 
the system contains a record about him or her. As proof of identi¬ 
ty, the requester must present a current Defense Communications 
Agency identification badge or a driver's license. 

Record access procedures: Requests from individuals should be 
addressed to Adjutant, DCAU, Bldg 94, Anacostia Naval Station, 
Washington, D.C. 20374. 

Written Request for information should contain the full name of 
the individual, current address and telephone number and category 
information requested. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is drivers license, employee identifi¬ 
cation or military identification card. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Application and related forms from the 
individuals, service departments. Defense investigative service, 
previous commands. Federal and State Agencies and records 
custodians. 

Systems exempted from certain provisioos of the act: NONE 
KWHC.03 

System name: Personnel Locator File System 

System location: Primary System-Adjutant. Defense Communica¬ 
tions Administrative Unit. Address listed DoD Directory. 

Decentralized Segements-Defense Communications Operations 
Unit, White House Communications, Defense Communications 
Support Unit. Address listed in DoD Directory. 

Categories of Individuals covered by the system: All assigned, at¬ 
tached or controlled personnel. 

Categories of records in the system: Files contain individual infor¬ 
mation categories of states, occupation, MOS, marital status, de¬ 
pendents, active service dates, separation, rank, home, telephone, 
duty title, station, home of record, unit, emergency contact and lo¬ 
cation, and rotation. 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the systein, Includii^ catego¬ 
ries of users and the purposes of such u^es: Provides individual and 
supervisors a purely internal management tool designed to be used 
when individuals do not have immediate access to notary person¬ 
nel files. Used for Emergency location and notification of person¬ 
nel under unusual circumstances. Used in normal notification and 
forwarding of information, messages and mail. Used in event of 
loss of individual military records and in preparation of recommen¬ 
dations for promotion, awards, reduction, discipline and personnel 
actions. Used on leave approval, travel, enlistments, training and 
security clearances. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records and cards in file folders. 

Retrievability: Filed alphabetically by last name of individual. 


Safeguards: Buildings employ security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records arc retained during individual as¬ 
signment and destroyed upon transfer. 

System manager(s) and address: Adjutant, Defense Communica¬ 
tions Administrative Unit (DCAU), Building 94, Anacostia Naval 
Station, Washington, D.C. 20374. 

Notification procedure: Requests froni individuals should be ad¬ 
dressed to Adjutant, DCAU, Anacostia Naval Station. The full 
name of the requesting individual will be required to determine if 
the system contains a record about him or her. As proof of identi¬ 
ty, the requester must present a current DC A identification badge 
or driver’s license. 

Record access procedures: Requests from individuals should be 
addressed to Adjutant, DCAU, Building 94, Anacostia Naval Sta¬ 
tion, Washington, D.C. 20374. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and category 
information requested. 

For personal visits, the individual should be able to provide some 
identification or military identification card. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military Personnel Files and individual 
submission. 

Systems exempted from certain provisions of the act: NONE 
KWHC.04 


System name: Military Financial File System. 

System location: Primary System - Adjutant, Defense Communi¬ 
cations Administrative Unit. Address listed DoD Directory. 

Decentralized Segements - Defense Communication.s Operations 
Unit, While House Communications, Defense Communications 
Support Unit. Address listed in DoD Directory. 

Categories of individuals covered by the system: All assigned or at¬ 
tached military personnel 

Categories of records in the system: File contains individual's mili¬ 
tary pay records, substantiating documents, such as certificates for 
deduction's and retained pay orders, records of travel and disloca¬ 
tion pay, record data folder, miscellaneous vouchers, leave records, 
witholding exemption certificate, civilian clothing vouchei and vari¬ 
ous collection vouchers. 


Authority for maintenance of the system: 10 U.S. Code 133(b). 


Routine uses of records maintained in the system, including cat^o* 
ries of users and the purposes of such uses: Maintain historical 
record of all pay. Administer military pay and allowance in a accu¬ 
rate and legal manner. Provide maximum benefits, provide input 
data, substantiate pay, process morning reports, provide pay al¬ 
lowances, provide income tax information, referrals to Department 
of Justice and DoD, prompt processing misccUanenus pay, post 
travel cards, audit leave record, process adjustments, notice of cx- 
cemptions and levy, provide copys to individual, verify VA 
benefits, audits, re-emburse travel, maintain accuracy. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 


Storage: Paper records and cards in file folders. 

Retrievability: Filed alphabetically by last name of individual 
Safeguards: Buildings employ security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel that arc 
properly screened, cleared and trained. 

Retention and disposal: Records arc permanent. They 
in active file during active career, retired to service transfer poi 
on release from active duly. 

System managers) awl address: Adjutant, Defciisc 
lions Administrative Unit (DCAU), Building 94, Anacostia 
Station, Washington, D.C. 20370 
Notification procedure: Requests from individuals should be a • 
dressed to Adjutant, DCAU, Anacostia Nav^ Station. TO lua 
name of the requesting individual wiU be required to del 
the system contains a record about him or her. As PJ9®.. « KaHa 
ly, the requester must present a current DCA identificauo 
or driver’s license. 
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Record access procedures: Revests from individuals should be 
iddresscd to Adjutant, DCAU, Bldg 94, Anacostia Naval Station, 
Washington, D.C. 20374. 

Written rcauests for information should contain the full name of 
ihc individual, current address and telephone number and category 
informauon requested. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employee identifi¬ 
cation or military identification card. 

CootestiDc record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determia- 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Application and related forms from the 
individual requesting pay action, service departments and command 
document, state and federal agencies and records custodians, birth 
certificates, marriage licenses, previous employees, and financial 
institutions. 

Systems exempted from certain proviskms of the act: NONE 
KWHC.05 

System name: Personnel Information System 

System location: Primary System - Adjutant, Defense Communi¬ 
cations Administrative Unit. Address listed DoD Directory. 

Decentralized Segements-Defense Communications Operations 
Unit, White House Communications, Defense Communications 
Support Unit. Address listed in DoD Directory. 

Categories o^ individuals covered by the system: All assigned or at¬ 
tached personnel 

Categories of records in the system: Files contain individual infor¬ 
mation categories of procurement, positions, duly, hold, location, 
address, suspense actions, passports, separation, birthdays, service 
badges, medal eligibility, survivor benefits, promotion, photo¬ 
graphs, physicals, projected loss, orders, MOS testing, information 
change, rotation, state, age dependents, travel and duty status 
change. 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ^ovide verification and 
notification to individu^ on accuracy of military personnel file. 
Used to verify, correct and update procurement summaries, locator 
flics, address, suspense items, passports, separation dates, service 
badge eligibility, medal eligibility, clothing allowance eligibility, sur¬ 
vivor l^ncfits, promotion eligibility, photograph and physical 
completion, personnel rosters, loss reports, referral to Justice De- 
partiucnl and DoD, issuance of orders, MOS testing, notification 
change and new dependents. Used by individual to insure accuracy 
of Agency information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records and cards in file folders. 

Retrievability: Filed by information category. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
ptopcrl) screened, cleared and trained. 

ReientioD and disponi: Records are destroyed after verification 
by individual and posting in military personnel files. 

System managers) and address: Adjutant, Defense Communica- 
Ijpns Administrative Unit, Building 94, Anacostia Naval Station, 
Washington, D.c. 20374. 

NotiTtcation procedure: Requests from individuals should be ad- 
oressed to Adjutant, defense Communications Administrative unit. 

Naval Station. The full name of the requesting individual 
be required to determine if the system contains a record about 
identity, the requester must present a cur- 
reni DCA identification badge or driver’s license. 

Record access procedures: Requests from individuals should be 
yMressed to Adulant, Defense Communications Administrative 
Anacostia Naval Station, Washington, D.C. 

requests for information should contain the full name of 
we individual, current address and telephone number and category 
of information requested. 

y*?*^*\ individual should be able to provide some 
■acpiablc identification, that is, drivers license, employee identifi- 
«hon or military identification card. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military Personnel File, application 
from individual, service departments, previous commands. Federal 
and State Agencies and record custodians. 

Systems exempted from certain provisions of the act: NONE 

KWHC.06 

System name: Personnel Security Files 

System location: Prim^ System-Adjutant, Defense Communica¬ 
tions Administrative Unit. Address listed DoD Directory. 

Decentralized Segments-Defense Communications Operations 
Unit, White House Communications, Defense Communications 
Support Unit. Address listed in DoD Directory. 

Categories of individuals covered by the system: Active duty mili¬ 
tary personnel, DoD Civilian employees, and DoD Contractor Per¬ 
sonnel nominated and approved for assignment to the White House 
Communications Agency (WHCA). 

Categories of records in the system: Files contain individual 
nominations for assignment to the WHCA. Files include retained 
copies of individuals* Statements of Personal History; periodic up¬ 
dates of statement of personal history data; individu^ building pass 
and identification security badge requirements; security briefing 
certificates; reports of involvements in accidents and incidents; 
retained copies of application for off-duty employment; notification 
of security clearance indoctrination/debriefing; notification of 
completion of spouse National Agency Checks; individual cer¬ 
tificates of clearances; personal interview results. 

Authority for maintenance of the system: Executive Order 10450, 
as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Nomination files for as¬ 
signment to WHCA are initiated to transmit completed background 
investigations to the following activities (in the order listed): 

The Office of the Special Assistant to the Secretary and Deputy 
Secretary of Defense. 

The Office of the Military Assistant to the President. 

The Staff Assistant for Security, Office of the Counsel to the 
President; 

Special Agent in Charge, Technical Security Division, United 
States Secret Service. 

Nomination files are used to evaluate the background, character, 
and qualifications of persons for assignment to the agency. 

Statements of Personal History, as well as the periodic update of 
personal history data, is used to furnish the Defense Communica¬ 
tions Agency, the White House Office, and other Federal Agencies 
personal data on applicants for assignment or duty with the agency. 
Statements of Personal History serve as the basis for initiation of 
background investigations and assessing the eligibility of individual 
for special access programs. 

Individual pass and security identification requirements records 
are collected to control or limit access of personnel to sensitive 
facilities. 

Individual reports of involvements in accidents or incidents are 
used to monitor the security and security-related conduct of per¬ 
sonnel who are assigned to a Presidential support activity and who 
have access to classified information. 

Individual requests for approval of off-duty employment of ac¬ 
tive duty military personnel. The formal request documents that a 
determination has been made that the off-duty employment does 
not involve any conflict of interest. 

Retained copies of notifications of the indoctrination of person¬ 
nel for various security clearances and special access programs. 
Notifications are used to insure that only properly indoctrinated 
personnel are permitted access to these security clearances and 
programs. 

Retained copies of correspondence advising the Commander, 
Naval Support Facility. Camp David, Maryland, of the completion 
of a National Agency Check on the spouses of WHCA personnel 
assigned to Camp David. Notifications are used as the basis for the 
preparation of access lists to Camp David. 

Individual certificates of security clearances issued by the 
Defense Communications Agency. These certify that personnel as- 
siraed to the agency have met all requirements for access to clas¬ 
sified material. 
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Interview notes dealing with the personal interview of individuals 
tentatively accepted for assignment to the White House Communi¬ 
cations Agencya pending completion of the bakcground investiga¬ 
tion. Notes are used to assess the overall qualifications of person¬ 
nel tentatively selected for assignment to the agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records and cards in file folders. 

Retrievahility: Filed alphabetically by last name of individual. 

Safeguards: Buildings employ security giuu’ds. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and dispell: Records are permanent. They are retained 
in active status during period of access and retired to records 
storage facility. 

System managers) and address: Adjutant, Defense Communica¬ 
tions Administrative Unit, Building Anacostia Naval Station, 
Washington, D.C. 20374. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Adjutant, Defense Communications Administrative Unit 
(DCAU) Anacostia Naval Station. The full name of the requesting 
individual will be required to determine if the system contains a 
record about him or her. As proof of identity, the requestor must 
present a current Defense Communications Agency (DCA) identifi¬ 
cation badge or driver's license, license. 

Record access procedures: Requests from individuals should be 
addressed to Adjutant, (DCAU),Bldg 94, Anacostia Naval Station, 
Washington, D.C. 20374 

Written requests for information should contain the full name of 
the idividual, current address and telephone number and category 
information requested. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is driver’s license, employee identifi¬ 
cation or military identification card. 

Contesting re^prd procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Statements of Personal History and re¬ 
lated personal information forms and reports from each individual; 
Notification of personal (security) clearance from the Defense 
Communications Agency and other appropriate Federal Agencies; 
incident and accident reports from the investigating agency. 

Card files are originated in the Security Office, White House 
Communications Agency, extracting pertinent information from ^e 
Statement of Personal History and related personal information 
forms which the individual provides. 

Systems exempted from certain provisions of the act: NONE 
KWHC.07 

System name: Agency Access/Pass File System 

System location: Primary System - Adjutant, Defense Communi¬ 
cations Administrative Unit. Address listed DoD Directory. 

Decentralized Segments-Dcfcnsc Communications Operations 
Unit, White House Communications, Defense Communications 
Support Unit. Address listed in DoD Directory. 

Categories of individuals covered by the system: Assigned and at¬ 
tached personnel, contractors, visitors and civilian employees, 
whose trustworthiness has been established (in accordance with ap¬ 
propriate regulations), who applies for and are granted access to 
classified records, sites, equipment, containers, or areas within 
agency’s scope of responsibilities. 

Categories of records In the system: File conU^s registers for 
recording pertinent information on persons authorized entry or ac¬ 
cess to dassified records, sites, equipment, containers and areas. 

Authority for maintenance of the system: Executive Order 10450, 
as amended. 

Routine uses of records maintained In the system, includlM catego¬ 
ries of users and the puiposes of such uses: Used to recora names, 
signatures and identity of those authorized access. 

Used to obtain and grant clearance or extension of clearance for 
access to classified information, equipment, sites or containers. 
Used to prevent unauthorized access or disclosure of classified 
material or information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Paper records and cards in file folders. 

Retrievahility: Filed alphabetically by ast name of individual. 

Safeguards: Buildings employ security guards. Records arc main- 
tained in areas accessible only to authorized personnel that arc 
properly screened, cleared and trained. 

Retention and disposal: Records are permanent. They are retained 
in active status during period of access and retired to records hold¬ 
ing facility. 

System manager(s) and address: adjutant. Defense Communica¬ 
tions Administrative unit (DCAU) Bldg 94 Anacostia Naval Station 
Washington, D.C. 20374 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Adjutant,(DCAU) Anacostia Naval Station. The full 
name of the rquesting individual will be required to determine if the 
system contains a record about him or her. As proof of identity, 
the requestor must present a current DCA identification badge or 
driver’s license. 

Record access procedures: Requests from individuals should he 
addressed to Adjutant (DCAU) Bldg 94, Anacostia Naval Station. 
Washington, D.C. 20374 

Written requests for information should contain the full name of 
the individual, current address and telephone number and category 
of information requested. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is a driver's Ucen.se. employee 
iden^ication or military identification card. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appeaUng initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: AppUcation and related forms from the 
individual requesting access, personnel security clearance from 
I>efense Investigative Service, service staffs, commands and other 
Federal agencies. Records custodians. 

System-s exempted from certain provisions of the act: NONE 
K105.01 

System name: 208.10 Confidential Statement of Employment and 
Financial Interest 

System location: Office of the Counsel, Headquarters, Defense 
Conununications Agency (DCA), Code 105. 

Categories of individuals covered by the system: Those DCA mili¬ 
tary personnel, on duty, in the rank of Lieutenant Colonel, Com¬ 
mander, or above and those DCA civiUan personnel, on duty, in 
the grade of GS-13 and above whose duties require them to exer¬ 
cise judgment in actions relating to contracting or procuremcnL 

Categories of records in the system: The completed DD Form 
1555, 'Confidential Statement of Employment and Financial In¬ 
terests - Department of Defense Personnel’; Usts of those DCA em¬ 
ployees who must fill out the form. The responsibility for dclcrmin- 
ing the Ust of which employees must fill out the form is vested in: 
(1) the Director, DCA, for the Office of the Director; (2) the Depu¬ 
ty Directors, the ComptroUer, and the Assistants to the Director for 
Administration and Personnel for their respective organizations; (3) 
the Chairman or Chief responsible individual for source selection 
boards, committees, etc., or bid or proposal evaluation groups, for¬ 
mally designated; and (5) the Chief of Staff, Headquarters, DCA, 
for any other positions not covered in (1) through (4) above. 

Authority for maintenance of the system: 18 U.S. Code 208. 

Routine uses of records maintained in the system, including 
ries of users and the purposes of such uses: Office of Counsel, DCA. 
To assure that the applicable DCA personnel refrain from any 
private business or professional activity or refrain from having any 
direct or indirect financial interest which would put them m * 1^“* 
lion where there is a conflict between their private interest and inc 
public interests of the United States, particularly those rclaied to 
their duties and responsibilities as DCA personnel. Am even 
though a technical conflict may not exist, the Counsel. OCA, mu 
assure that DCA personnel avoid the appearance of such a conuim 
from a public confidence point of view. The r^lulion of a com 
or appearance of a conflict may be accomplished by one or 
means, such as changes in assigned duties, divestment of a cornu • 
ing interest, disqualification for a particular assignment, discip j 
action, or criminal action. A DCA employee who faUs .. 
applicable categories will have his OF8 (the covering form 
position description) stamped with the nolauon. Requires 
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slatemcnl of employmcnl and financial interest . as 
iSJiircii by DoD DirecUve 5500.7*. 

[)CA Management - To review where there is an unresolved con¬ 
flict of interest and an adverse action is to be taken. 

Department of Justice - To review where there is an unresolved 
conflict of interest and a criminal action is contemplated. 

policies and practices for storing, retrieving, accessing, retaining, 
tDd disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Information is accessed and retrieved by name and 
oiganizational assignment. 

Safeguards: Building employs security guards. Records are stored 
in locked safe and are accessible only to the Office of Counsel, 
DCA. 

Retention and disposal: Records are not permanent. They are 
retained in an active file until end of fiscal year, then held one ad¬ 
ditional year in an inactive file and subsequently destroyed. 

System managerfs) and address: Counsel, Code 105, Headquar¬ 
ters, DCA 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Counsel, DCA, Code 105. The full name and or¬ 
ganizational assignment of the requesting individual will be required 
to determine if the system contains a record about him or her. The 
requester may visit the Office of Counsel, DCA, Code 105, to ob¬ 
tain information on whether the system contains records pertaining 
to him or her. As proof of identity the requester must present 
either a current DCA identification badge or a driver's license. 

Record access procedures: Contact Counsel, DCA. Code 105. The 
mailing address is listed in the organizational directory of the 
Defense Communications Agency published in the Federal Register 
aod should be referenced by the requester. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions bv the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Conjpleted DD Form 1555 supplied by 
the individual. 

Systems exempted from certain provisions of the act: NONE 


K107.01 


System name: Investigation of Complaint of Discrimination 

System location: Office of the Director of Equal Employment Op¬ 
portunity, Headquarters, Defense Communications Agency (DCA) 
(Code 107), Washington,'D.C. 

Categories of individuals covered by the system: Employees of, or 
ipplicants for employment with, DCA who have filed formal, writ¬ 
ten complaints alleging that they had been discriminated against. 

Categories of records in the system: Signed affidavits; copies of 
personnel documents; copies of official personnel promotion 
rwords; report of investigator; EEO Counselor's report; inter-of- 
ficc memoranda; employee's complaint of discrimination; employee 
career appraisal reports; letters from complainant's representative. 

Authority for maintenance of the system: Federal Personnel 
Manual, Part 713, 'Equal Opportunity.' 

Routine uses of records maintained in the system, includii^ catego- 
^ of users and the purposes of such uses: Used by the Director of 
^uaJ Employment (jpporlunity in making a recommendation to the 
Director, DCA regarding thb formulation of a finding with regard to 
whether or not a complaining employee has been discriminated 
against. , 

DCA also examines the system in writing his deci- 

Commission's Appeal Review Board uses file if ap¬ 
peal 15 filed with the Board. 

glides and practices for storing, retrieving, accessing, retaining, 
•M disposing of records in the system: 

Storage: Stored in file folders in locked file cabinet. 

nL?***^'^^**^***^' Retrieved by the name of the complaining em¬ 
ployee or appbeant. y 


S^egua^; Building employs security guards. Files locked in file 
direct access except for the Director, Equal 
tmployment Opportunity. 

I disposal: Record is retained until three years after 

complaint involved and retired to the 
Washington Nauonal Records Center. 


System manag€r(s) and address: Director, Equal Employment Op¬ 
portunity, DCA (Code 107), Washington, D.C. 20305. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Director of Equal Employment Opportunity. 
Headquarters, DCA, Code 107. The individual's full name and or¬ 
ganization will be required to determine if the system contains a 
record about him or her. The requester may visit the Office Equal 
Employment Opportunity, Headquarters, DCA, Code 107, to obtain 
information on whether the system contains records pertaining to 
him or her. Proof of identity will be by presentation of current 
DCA identification badge or a driver's license. 

Record access procedures: Contact the Director of Equal Employ¬ 
ment Opportunity, Headquarters, DCA, Code 107, for assistance in 
this regard. The mailing address is listed in the organizational 
directory of the Defense Communications Agency published in the 
Federal Register and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial Determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Previous employers and supervisory of¬ 
ficials; present supervisor; present and previous co-workers; offi¬ 
cials in personnel office; personnel records; payroll records; 
promotion files; and training and education records. 

Systems exempted from certain provisions of the act: NONE 
K232.01 

System name: Travel Orders Records System 

System location: Services Branch, Code 232, and Travel Branch, 
Code 234, Headquarters, Defense Communications Agency (DCA). 
Decentralized Segments: Defense Communications Engineering 
Center Administrative Offices, Code R120; Defense Communica¬ 
tions Operations Center, Allocations and Engineering Division, 
Code N230. 

Categories of individuals covered by the system: Those DCA mili¬ 
tary and civilian personnel who have performed official travel in 
connection with DCA business or employment. 

Categories of records in the system: Records in the system would 
cover authorized official travel for civilian, military, and contractor 
personnel and be comprised of travel orders, transportation 
requests, commercial carrier transportation and excess baggage 
tickets, travel advance vouchers, records of travel claims and pay¬ 
ments, DD Form 1056, Authorization to Apply for a 'No Fee* Pass¬ 
port. Also supporting documentation including messages, cor¬ 
respondence. and coordination papers. Data in the system would in¬ 
clude names, social security numbers, office assignments, 
rank/grade, DCA office code number, DCA telephone number, 
home addresses, transportation and per diem allowances and actual 
amounts paid, and itineries. 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel in the 
Services Branch, Code 232, and personnel in the Travel Branch, 
Code 234, Headquarters, DCA, in maintaining appropriate and ac¬ 
countable records for individuals performing official travel on DCA 
business and to ensure individual travel advances are liquidated. 

Eligible records are forwarded to the Department of Justice for 
possible prosecution for fraud. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored in file folders. 

Retrievability: Information is accessed and retrieved by the name 
of the individual. 

Safeguards: Building employs security guards. Records are kept 
in security file (MP combination lock) and are accessible only to^ 
authorized personnel that are properly screened, cleared and their 
duties require them to be in the area where records arc maintained. 

Retention and disposal: Records maintained in the Travel Branch, 
Code 234 are not permanent. They arc retained in active file until 
travel advances are liquidated and then transferred to completed 
files and held for one fiscal year and subsequently retired to the ap¬ 
propriate Washington National Records Center. 

Records maintained in the Services Branch, Code 232, are 
retained for two years, then destroyed. 

System inanager(s) and address: Chief, Supply and Services Divi¬ 
sion, Code 230, Headquarters, DCA. Decentralized Segment - 
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Chief, Management Services Office, Ekfense Communications En¬ 
gineering Centers Code R120. 

Notifkation procedure: Requests from individuals should be ad¬ 
dressed to Chief, Supply and Services Division, Code 230, 
Headquarters, DC A. The full name of the requesting individual will 
be required to determine if the system contains a record about him 
or her. The requestor may visit the Services Branch, Code 232, 
Headquarters, DC A, to obtain information whether the system con- 
tains records pertaining to him or her for local travel. For other 
than local travel, the requester may visit the Travel Branch, Code 
234, Headquarters, DCA, to obtain information on whether the 
system contains records pertaining to him or her. In either instance, 
as proof of identity, the requestor must present either a current 
DCA identification badge or a driver's license. 

Record access procedures: Contact the Chief, Supply and Services 
Division, Code 230, Headquarters, DCA. The official mailing ad¬ 
dresses are in the Department of Defense Directory in the appendix 
to the Defense Communications Agency's systems notice and 
should be referenced by the requestor. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names and other personnel information 
on those individuals in the system are obtained/gathered from 
authorized and approved travel orders issued to the individual con¬ 
cerned. 

Systems exempted from certain provisions of the act: NONE 
K232.02 

System name: Injury Record File 

System location: Services Branch, Code 232, Headquarters, 
Defense Communications Agency (DCA). 

Categories of individuals covered by the sjrstem: Those DCA 
civilian employees who are treated for an occupational injury or ill¬ 
ness by the Dispensary located on the Headquarters I>CA Com¬ 
pound. 

Categories of records in the system: Records in the system are In¬ 
jury Records, Civilian Employee Health Service (CEHS) Form CH- 
4 (Rev 10 Jun 64) which shows the date form was completed, name 
of employee injured, the Department, Agency, Branch, building, 
room and telephone numbers, date and time of injury, brief 
description of injury, disposition of case and the signature of the 
CEHS representative submitting the report. 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by personnel in the 
Services Branch, Code 232, Headquarters. DCA, to ensure that 
causes of occupational injuries or illnesses are corrected. Also 
serves as a tickler file to ensure that a more detailed report 
(Employees Compensation Forms CA 1 and 2) are due in from the 
employee. 

After screening the CA 1 and 2. they are forwarded to the 
Civilian Personnel Division, Code 720, Headquarters, DCA, for file 
in official file folder. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored in a 5* x 8* card file box. 

Retrievability: Information is accessed and retrieved by the name 
of the individual 

Safeguards: Building employes security guards. Records are kept 
in security file (MP combination lock) and are accessible only to 
authorized personnel that are properly screened, cleared, and their 
duties require them to be in the area where records are maintained. 

Retention and disposal: Records are not permanent. They ^e 
retained for two years following the date of execution, at which 
time they are destroyed. 

System manager(s) and address: Chief, Supply and Services Divi¬ 
sion. Code 230, Headquarters, DCA, 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Supply and Services Division, Code 230, 
Headquarters, DCA. The full name of the requesting individual wiH 
be required to determine if the system contains a record about him 
or her. The requester may visit the Services Branch, Code 232, 
Headquarters. DCA, to obtain information on whether the system 
contains records pertaining to him or her. As proof of identity, thb 


requester must present either a current DCA identification badge or 
a clriver’s license. ^ 

Record access procedures: Contact the Chief. Supply and Services 
Division. Code 230, Headquarters, DCA. The official mailing ad¬ 
dresses are in the Department of Defense Directory in the appendix 
to the Defense Communications Agency's systems nou^and 
should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: The CEHS Representative operating the 
Dispensary located on the Headquarters, DCA Compound. 

Systems exempted from certain provisions of the act: NONE 
K240.01 

System name: Personnel Security Investigative Dossier File (PSIDF) 

System location: Office of the Chief, Security Division, Code 240, 
Headquarters, Defense Communications Agency (DCA). Dcccntral^ 
ized Segment - Security Branch, EXefense Communications En¬ 
gineering Center, Code R121. 

Categories of individuals covered by the system: This file includes 
individual personnel security investigative dossiers on: U S. military 
personnel who have been selected for assignment to, are now, or 
have been assigned to the DCA; U.S. Government civilian person¬ 
nel who are being processed for employment, are now or have been 
employed by the DCA; U.S. military or civilian personnel who are 
being processed for, or have been granted, access to sensitive com- 
partmented information (SCI) by the DCAat the request of their 
parent organization; industrial employees who are performing, ex¬ 
pect to perform, or have performed duties under DCA SG cog¬ 
nizance as a result of a U.S. Government contract; or personnel 
who are or have been, affiliated with the DCA. 

Categories of records in the system: File contains individual per¬ 
sonnel security investigative dossiers. Indiyidual dossiers may con¬ 
tain submissions by the individual such as Statement of Personal 
History/pcrsonncl security questionnaire, appropriate release siatc- 
ments and related personal documentation, i.e., educational 
diplomas, marriage and divorce records, etc.; information obtained 
as a result of a National Agency Check, investigative action and/or 
volunteer sources. Information may consist of acquisitions from 
listed or developed character references, co-workers, supervisors, 
present and past employers, financial or trade institutions, credit 
bureaus, personnel of the' legal, medical, educational or religious 
professions, educational institutions, present ^d former neighbors, 
courts, U.S. federal, state or local agencies and departments; 
foreign law agencies, private investigative sources, active and 
retired U.S. mSitary or civilian personnel records, interview of the 
individual, his spouse, relatives or associates, fingerprint identifica¬ 
tion check. This information normally covers the period of the in¬ 
dividual's life for a fifteen year period immediately preceding the 
investigation or from the dale of his-eighteenth birthday. However, 
if derogatory information is developed or if the individual has a 
long tenure of U.S. Government service, the file may cover a 
greater period of time; information on the individual's spouse, rtl^ 
lives or associates; correspondence between the individual and 
DCA or other U.S. Government activity or correspondence related 
to the individual between his employer, organization of assignment 
and DCA (Code 240) or other U.S. Government activity, correspon¬ 
dence related to National Agency Checks, investigations, evalua¬ 
tions, clearance or special accesses for the individual; certificates 
of clearance, security determination or special access authonza- 
lions and terminations thereof; content, adjudicative and clearance 
action sheets; certificates of release or review of personnel security 
investigative dossiers; results of review of personnel and/or medical 
fUcs; photographic likeness with identifying data such as name. 

Authority for maintenance of the system: Executive Order 10450, 
as amended. 

Routine uses of records maintained In the system, liKluihng 
rics of users and the purposes of such uses: Information is 
and used for the pur^Kises of determining the suitabihty, cli^wu y 
or qualification of personnel previously defined for assignment, c • 
ployment or quahfication for access to various levels ol u 
Government classified and sensitive compartmenied uiiorma 
and to certify clearances and accesses as required. 

Counterintelligence and Security Division (DIA): 
security investigative dossier for each individual 
who has, or had. a valid requirement for access to comparimc 
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inlclbgcMCC information is reviewed to determine, for the rcsponsi- 
IjIc United slates Intelligence Board Member, the individuaUs eligi¬ 
bility for such adbess. 

Any component or official of the U.S. Government having 
established a nced-to-know: Used as a basis for gaining access to 
cUssifi^ information upon reassignment employment, etc.. 

Also released to law enforcement and investigatory authorities of 
the U.S. Government for conduct of official investigations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storai;e‘- Paper records. Microfiche, in file folders; ADP cards or 
jnagnciic tapes. 

Retrievabllity: Information is retrieved by the individual's name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only by authorized personnel that arc 
properly cleared and trained. Records, during non-duty hours, arc 
adwtionaly protected by storage in locked electrical filing cabinets. 

Retention and disposal: Individual records are maintained from 
the dale of initial nomination for assignment, employment or affilia¬ 
tion with the DCA until at least one year but not more than two 
years, following his departure. Individual records which contain in¬ 
formation upon which an adverse determination was based are 
maintained permanently. 

System managers) and address: Chief, Security Division. Code 
240, Headquarters, DCA. Decentralized Segment - Chief, Security 
Branch. Defense Communications Engineering Center, Code R121. 
I860 Wiehlc Avenus, Reston, VA 22090. 

NotificaUoo procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Division, Code 240, Headquarters, DCA. 
The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. The 
requester may visit the Security Division, Code 240, Headquarters, 
DCA, to obtain information on whether the system contains 
records pertaining to him or her. As proof of identity the requester 
must present a current DCA identification badge or a driver's 
license. For the Decentralized Segment requests should be ad¬ 
dressed tp - Chief, Security Branch, Defense Communications En¬ 
gineering Center, Code R121. 1860 Wiehle Avenue, Reston, VA 
22090 

Record sccess procedures: Contact the Chief, Security Division, 
Code 240, Headquarters, DCA. The official mailing addresses are 
in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s system notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information is placed into ifie system 
by the SYSMANAGER after an individual has been nominated for 
assignment, employment or affiliation with the DCA as previously 
defined. Information may be obtained from the individual's submis¬ 
sions, listed or developed character references, co-workers, super¬ 
visors, present and past employers, financial or trade institutions, 
credit bureaus, personnel of the legal, medical, educational or reli¬ 
gious professions, educational institutions, present and former 
ndghbors. courts, U.S. federal, slate op local law agen- 
cics/dcpanmcnls, active and retired U.S. military or civilian person¬ 
nel records, interview of the individual, his spouse, relatives or as- 
so^lcs, any component of the U.S. Government having an 
wcnlifiable record on the individual or volunteer sources. 

Systems exempted from certain provisions of the act: Investigative 
solely for the purpose of determining suitability, 
tUgibilily, or qualifications for federal civilian employment, military 
service, or access to classified information are exempt to the extent 
outlined m Subsection (k)(5) of the Privacy Act. 

K240.02 

System name: Sensitive Compartmented Info (SCI) Posn/Pers Ac¬ 
countability System 

System location: Primary System-Officc of the Chief, Security 
Codc*246 I^fcnse Communications Agency (DCA). 

Segmcnts-Office of the Chief, Computer Opera- 
Communications Agency Operations Center 


Categories of individuals covered the system: Any individual 
who requires access to Special Intelligence (SI), Specif Activities 
Office (SAO) information and/or Single Integrated Operational 
Plan-Extremely Sensitive Information (SIOP-ESI) in order to per¬ 
form their duties are identified which includes: U.S. military per¬ 
sonnel assigned to the DCA or certified to the DCA by their parent 
organization; U.S. Government civilian personnel employed by the 
DCA or certified to the DCA by their parent organization; U.S. 
military or civilian personnel who au’e being processed for access to 
SCI by the DCA at the request of their parent organization; indus¬ 
trial employees who are visiting DCA or performing duties under 
DCA cognizance as a result of a U.S. Government contract, or who 
are certified to the DCA as authorized representatives of industrial 
firms concerned with matters related to contractual, advisory or 
consultant support, or whose functions are such that visits to the 
DCA, or to facilities under DCA cognizance, are required. 

Categories of records in the system: File contains the SI/SAO Bil¬ 
let Rosier which is a compilation by name, military grade or civilian 
counterpart, military service or social security account number , 
position number and title and parent organization . The roster 
identifies those positions (biUets) which have been approved for 
specific SI/SAO access and lists the incumbents of those billets 
with the categories of access for which they have been briefed; the 
SIOP-ESI Billet Roster which contains the same identifying ele¬ 
ments described above but pertains exclusively to SIOP-ESI ac¬ 
cesses; the Contractor Facility Control Record which lists all con¬ 
tractor facilities for which the Special Security Branch has security 
cognizance. Facilities are listed by name and location, with a 
separate section for each facility. Within each section the contrac¬ 
tor employees assigned to that facility are listed by name, clearance 
and categories of SCI to which they are authorized access; the Spe¬ 
cial Security Control Card which is an alphabetical card file of all 
personnel previously defined listing the individual's name, dale and 
place of birth, military service or social security account number, 
billet number, organization of assignment or employment, job title, 
the status of clearance and access actions, dates National Agency 
Checks were completed , dates Background Investigations were 
completed and identification of the agency which conducted them, 
record of clearances and special accesses granted and dates of 
briefings. The reced'd also contains, if applicable, the name, date 
and place of birth and social security account number of the in¬ 
dividual's spouse and indicates the date of completion of the 
required partial National Agency Check for compilation of all in¬ 
coming and outgoing notifications of clearance and access status 
made in connection with visits of non-DCA personnel to DCA and 
visits of personnel previously identified to facilities which require 
request clearance/ access notification. Individuals are identified by 
name, grade, military service number or social security account 
number, position title, and the organization of assignment or em¬ 
ployment. The clearance and categories of special access 
authorized are also listed; Billet Request Records which are a com¬ 
pilation of all requests for establishment of SCI billets received by 
the Special Security Branch. Proposed incumbents are normally 
identified by name, grade, position military service number or so¬ 
cial security account number and organizational affiliation; Special 
Access Suspense Record which contains the names of individuals 
on whom actions are in progress; ADP Record consisting of ADP 
punch cards and magnetic tape as the input and storage media for 
publication of the SI/SAO Billet Roster All information described 
above for the SI/SAO Billet Roster is included. 

Authority for maintenance of the system: Executive Order 10450, 
as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Special Security Branch- 
Information is collected and used for management and control of 
access to SCI by personnel previously identified. Individuals arc 
accounted for by name grade, militai^ service number or social 
security account number, position and organization. Also used for 
the certification of SCI accesses for which an individual has been 
granted access. 

Counterintelligence and Security Division and Systems Opera¬ 
tions Division, Defense Intelligence Agency (DIA)-thc SI/SAO Bil¬ 
let Roster, previously defined; is used for integration into the DIA 
Security Management Information System (SMIS) 

Strategic Operations Division and Office of the Directorate of 
Administrative Services, the Joint Staff, Organization of the Joint 
Chiefs of Staff-the SIOP-ESI Billet Rosier, previously defined, is 
used for integration into the master SIOP-ESI Billet Roster. 
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Any component of the U.S. Government having an official nccd- 
lo-know: used to verify that an individual has been granted access 
to a specific category of SCI and verification of information con¬ 
tained in the record as previously defined. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Computer magnetic tapes; visible file cards; computer 
paper printouts; paper record in three-ring binders; IBM cards; 
paper records in file folders. 

Retiievability: Information on computer magnetic tapes retrieved 
by a unique ten digit billet number 

Information on all other media retrieved by the unique ten digit 
billet number or by the individual’s name. 

Safeguards: Records are maintained in safes and vaults and are 
routinely accessible only by personnel of the Office of the Chief, 
Security Division, Code 240, and by personnel of the Special 
Security Branch, Code 241, Headquarters, DCA. 

Retention and dispo»l; Individual records are maintained from 
date of initial nomination for access to SCI until 3 years following 
the individual’s debriefing, which is when the individual no longer 
has a need-to-know for SCI, then records are destroyed. 

Sy.stem manager(s) and address: Chief, Special Security Branch, 
Code 241, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief. Security Division, Code 240, Headquarters, DCA. 
The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. The 
requester may visit the Security Division, Code 240, Headquarters, 
DCA, to obtain information on whether the system contains 
records pertaining to him or her. As proof of identity the requester 
must present a current DCA identification badge or a driver's 
license. 

Record access procedures: Contact the Chief, Security Division, 
Code 240, Headquarters, DCA. The official mailing addresses are 
in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requester. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Information is placed into the system 
by the SYSMANAGER after an individual is nominated for access 
to SCI by his organization or employer or after an individual has 
been certified to the DCA by his cognizant security officer as hav¬ 
ing such access. SYSMANAGER obtains required information 
from the nomination or certification document, individual’s person¬ 
nel/ employment records, forms submitted by the individual, formal 
briefing actions accomplished by personnel of the Special Security 
Branch, Code 241, Headquarters. DCA, and from information 
developed during the personnel security investigation conducted on 
the individual. 

Systems exempted from certain provisions of the act: NONE 
K240.03 

System name: Clearance Card File for Defense Communications 
Agency (DCA) Personnel 

System location: Office of the Chief, Security Division. Code 240, 
Headquarters, Defense Communications Agency. Deccntraliixd 
Segments: Security Branch, Defense Communications Engineering 
Center. Code R121; Defense Communications Operations Center, 
Allocations and Engineering Division, Code N230. 

Categories of individuals covered by the system: This file includes 
all DCA personnel requiring a security clearance. Since all positions 
in DCA are sensitive requiring at least a Secret clearance, all DC!A 
military and civilian personnel world-wide are covered. The file 
also includes those persons previously assigned to or employed by 
DCA since 1962. 

Categories of records in the system: The Clearance Card File is an 
alphabetical card file (5’ x 8’, DCA Form 136) of all personnel 
requiring a security clearance, listing the individual’s name, service 
or social security account number, grade or rank, job title, date and 
place of birth, date entered on duty with DCA, and date departed 
DCA if applicable. The file also includes the dale requested, date 
received, and indicated results of each check within the National 
Agency Check (NAC), and for Background Investigation (BI) 


requests. Dates interim and final security clearances were granted 
and some special accesses are indicated. 

Authority for maintenance of the system: Executive Order 10450 
as amended. Security Requirements for Government Employment 
27 April 1953. 

Routine ases of records maintained in the system, including catego* 
ries of users and the purposes of .such uses: Information is used by 
personnel of the Security Branch, Code 240, Headquarters, DCA, 
as a convenience or ready reference file to determine the security 
clearances and dates of issue for personnel assigned to or employed 
by DCA world-wide. 

Information is available to the individu^ and to DCA supervisors 
of the individual to verify that the individual has the necessary 
security clearances for attenciance at meetings and conferences 
where classified information is discussed. Also used to certify 
security clearances of individuals in writing or lelephonicaily for at¬ 
tendance at classified conferences at other U.S. Government agen¬ 
cies and at private industry organizations having an mduslrial 
clearance and generally engaged in classified contract work for 
DCA. 

Information is disclosed to law enforcen^nt or investigatory 
authorities for investigation and possible criminal prosecution, civil 
court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: This is a manual system consisting of 5’ x 8’ card 
records maintained in two rotary file cabinets. 

Retrievability: Information is retrieved by the individual’s name. 

Safeguards: Records are maintained in two rotary file cabinets 
equipped with key locks. The file cabinets are locked during non¬ 
duty hours. 

Building employs security guards. Records are maintained in area 
which is accessible only to authorized personnel who arc properly 
screened, their duties require them to be in the area where the 
records are kept. 

Retention and disposal: Records have been maintained since 1%2 
for all DCA personnel presently or previously assigned or em¬ 
ployed. Reccords are destroyed when no longer needed. 

System manager(s) and address: Chief, Security Division, Code 
240. Headquarters, Defense Communications Agency Decentral¬ 
ized Segment - Chief, Security Branch, Defense Communications 
Engineering Center, Code R121. 1860 Wiehle Avenue, Rcston, VA 
22090. 

Notification procedure: Requests from individuals should be ad- 
dres.sed to Chief, Security Division Code 240, Headquarters, DCA. 
-The full name of the requesting individual will be required to deter¬ 
mine if the system contains a record about him or her. As proof of 
identity, the requester must present a current DCA identification 
badge or driver’s license. For the Decentralized Segment requests 
should be addressed to - Chief, Security Branch, Defense Commu¬ 
nications Engineering Center, Code R121, I860 Wiehle Avenue, 
Reston, VA 22090. 

Record access procedures: Contact the Chief, ^curily Division. 
Code 240, Headquarters. Defense Communications Agency, for 
assistance. The mailing address is listed in the organizational 
directory of the Defense Communications Agency published in the 
Federal Register and should be referenced by the requester. 

Contesting record procedures: The Agency’s ndes for conlesti^ 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Information is placed into the 
system by the system manager after an individual is nominated for 
assignment to or employment by DCA. Information is obtained 
from National Agency Checks which may include: Fed^al ^reau 
of Investigation (FBI), Civil Service Conunission (CSC), 
ment of Stale, Central Intelligence Agency (CIA), Immigration aw 
NaturalizaUon Service (I&N), Defense Intelligerice Agency (UlAh 
Defense Investigative Service (DIS). investigative offiws of ^ 
military Department (Army, Navy. Air Force), and the Credit o - 
reau Incorporated. 

Systems exempted from certain provisions of the act; NONE 


K240.a4 

System name: Identification Badge System 

System location: Office of the Chief. Physical 
Security Division, Code 243, Headquarters. Defense Com 
lions Agency (DCA). 
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Cittg^ries of individuals covered by the system: Civilian and mili¬ 
tary personnel assigned to Headquarters, ]>CA and collocated field 

ictivitics. 

Civilian contractors; civilian and military members of the U.S. 
Government whose official duties require frequent and continuing 
access to Headquarters, DCA and collocated field activities. 

Categories of records In the sj^m: The DCA Permanent Badge, 
(IX^A Form 21), issued to civilian and military personnel assigned 
to Heaaquarters, DCA and collocated field activities, contains a 
photograph of the individual with his or her surname, first name 
middle initial, and a badge number. The badge is signed on the 
reverse side by the individual and countersigned by a representative 
of the Office of the Chief. Physical Security Branch (Code 243). A 
du^catc photograph is mounted on a 3* x 5’ control card, contain¬ 
ing the individuals name, grade or rank, badge number, office code 
and date of issue, and filed alphabetically. 

The DCA Visitor Badge, (DCA Form 80 or 184), is issued to 
ci^n contractors and U.S. Government civilian and military per¬ 
sonnel, whose security clearance is on file with the Office of the 
Chief. Physical Security Branch, Code 243, Headquarters, DCA 
and who is sponsored by a Headquarters, DCA official. The badge 
contains a photograph of the individual with his surname, first 
name, middle initial, badge number, expiration date (not to exceed 
one year from date of issue) and is signed by the individual and 
countersigned by the issuing official of the Physical Security 
Branch (Code 243). Duplicate photographs are retained in an en¬ 
velope and filed alphabetically, and are used for renewal of badges. 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpo^ of such uses: Physical Security 
Branch. DCA - The badge is issued to the indivtdu^ as his means 
of identification to the DCA. 

Individual retains the badge in his possession and must wear it 
while in the DCA buildings. The badge must be surrendered when 
invalid or when the individual no longer is assigned to or requires 
access to the DCA. 

By DCA operating officials as a means of identification. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storxgp: Control card or envelope containing duplicate photo¬ 
graph is filed in a locked container. 

Retrievability: Control card or envelope containing duplicate 
photograph is filed alphabetically by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in an area which is accessible only to authorized personnel 
who arc properly screened, and their duties require them to be in 
the area where Inc records arc kept. 

Retertion and disposal: Badge and control card with extra photo¬ 
graphs are destroyed upon termination of the individual's assign¬ 
ment to or need for access to the DCA. 

System rnaaager(s) and address: Chief, Physical Security Branch, 
Code 243, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Division. Code 240, Headquarters. DCA. 
^c full aamc of requesting individual will be required to determine 
if the system contains a record about him or her. As proof of 
jdentiiy. the requester must present a current DCA identification 
badge or driver's license. 

Record access procedures: Contact the Chief, Security Division, 
Code 240. Headquarters, Defense Communications Agency, for 
assistance. The mailing address is listed in the organizational 
weetory of the Defense Communications Agency published in the 
Federal Register and should be referenced by the requester. 

Coatestiog record procedures: The Agency's rules for contesting 
wnlcnis and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record s<mrce categories: For DCA assigned personnel notifica- 
jwn IS received from the Office of the Chief, Personnel Security 
Wvision, Code 242, Security Division, Headquarters, DCA. 

contractors and civilian or military personnel from 
u 80vemmcnt agencies the notification is received from 
tne Headquarters, DCA or collocated field activity sponsor. 

Systems exempted from certain provisions of the act: NONE 
K240.05 

name: visitor Clearance File 


System location: Office of the Chief Physical Security Branch, 
Security Division, Headquarters, Defense Communications Agency 
(DCA). Code 243. 

Categories of individuals covered by the system: All civilian per¬ 
sonnel cleared under the Defense Industrial Security Program and 
all civilian or military members of the U.S. Government cleared by 
their respective components for access to classified material, whose 
official duties require them to have access to classified information 
in the performance of contractural obligations, or participation in 
defense projects with the DCA, or whose functions, services, lo¬ 
gistics support arc required by the DCA or to facilities under the 
cognizance of the DCA. 

Categories of records in the system: This card records, as applica¬ 
ble, name, social security number, date of birth, place of birth, 
citizenship, alien registration number, clearance and date, authori¬ 
ty, organization, persons or offices to be visited, date visit 
authorized of the individual requesting access to the DCA and clas¬ 
sified information. All data is supplied in letter form by the Securi¬ 
ty Officer of the individual's company or organization. The file also 
includes a remarks section which is used to record the DCA's spon¬ 
sor's request for a badge; badge number, if assigned; a file number 
cross-indexed to the letter; and disposition instructions. The file is 
updated as requested by the individual's organization or company, 
usually once annually. 

Authority for maintenance of the system: Exedutive Order 10450, 
as amended. 

Routine wscs of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Physical Security 
Branch, £)CA - Information is collected and used for management 
use and control of access to classified information; daily certifica¬ 
tion of clearances to DCA project officers; certification of 
clearance on travel orders; request for DCA badges; certification of 
clearances to any US government agency or DoD component par¬ 
ticipating in DCA projects, or where the DCA is a participant in 
another agency or component project. 

Department of Army, Military District of Washington - Identify¬ 
ing data (name, date and place of birth, sex. height, weight and or¬ 
ganization) used on DoD and Pentagon Building passes (DD Form 
1466 and 1467). 

Joint Chiefs of Staff (JCS) - Identifying data (name, grade, 
height, weight, color of hair and eyes, date and place of birth, 
security clearance) used on JCS passes or badges and is submitted 
on JCS Form 8. 

provost Marshal, Fort Ritchie, Md. - Identifying data (name, 
grade, rank, title, branch of service, social security number, date 
and place of birth, weight, height, color of hair and eyes, sex, or¬ 
ganization or employer, security clearance) used on Fort Ritchie 
badges and is submitted on Fort Ritchie ACCN Form 19. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Visible file cards (5'x8') in rotary power file; correspon¬ 
dence in file folders, in safe. 

Retrievability: Information on file cards filed alphabetically by 
name. 

Correspondence filed with sequential number cross-indexed to 
file card. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel who 
are properly screened, and their duties require them to be in the 
area where the records are kept. 

Retention and disposal: File cards are maintained indefinitely as 
long as recertification is received annually from the individual's or¬ 
ganizational or company security officer. Inactive cards are 
removed and destroyed periodically, usually within six months 
from the expiration of the visit request. 

Correspondence fOes are removed and destroyed annually and as 
replaced by new certification. 

System managers) and address: Chief, Physical Security Branch, 
Code 243, Headquarters. DCA. 

Notifkadon procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Division, Code 240, Headquarters, DCA. 
The Full name of the requesting individual will be required to 
determine if the system contains a record about him or her. As 
proof of identity, the requester must present a current DCA 
identification badge or driver's license. 
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Record access procedures: Contact the Chief, Security Division. 
Code 240, Headquarters, Defense Communications Agency, for 
assistance. The mailing address is listed in the organizational 
directory of the Defense Communications Agency published in the 
Federal Register and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: All information maintained on the in¬ 
dividual is furnished by the Security Officer of the individual’s or¬ 
ganization, company, or institution. 

Systems exempted from certain provisions of the act: NONE 
K240.06 

System name: Classified Container Information on Form (DA Form 
727) 

System location: Office of the Chief, Physical Security Branch, 
Code 243, Security Division, Headquarters, Defense Communica¬ 
tions Agency (DCA). Decentralized Segment - Defense Communi¬ 
cations Operations Center, Allocations and Engineering Division, 
Code N230. 

Categories of individuals covered by the system: Civilian and mili¬ 
tary personnel assigned to Headquarters, DCA and collocated field 
acUvities who have been designated responsible officials of a clas¬ 
sified container, or who are to be notified if the container is found 
open and unattended. 

Categories of records in the system: This form records the name, 
grade, address and telephone number of the above individuals. 

Authority for maintenance of the system: Executive Order 10450, 
as amended. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Physical Security 
Branch, DCA - Record, in duplicate, of each container used for 
storage of classified material and identifies individuals who have 
knowledge of the combination. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Stor^e: The original copy is posted on the outside of the con¬ 
tainer in the DCA office concerned; the carbon copy is attached to 
the outside of a sealed envelope which contains a smaller envelope 
containing the classified combination and is stored in an approved 
classified container in the Office of the Chief, Physical Security 
Branch, Code 243, Headquarters, DCA. 

Retrievability: Filed numerically by container number. 

Safeguards: Building employs security guards. Carbon copy 
records are maintained in area which is accessible only to 
authorized personnel who are properly screened, and their duties 
require them to be in the area where the records are kept. 

Retention and disposal: This form is retained only as long as the 
information remains accurate, but not to exceed one year, at which 
time it is destroyed bybuming. The original copy on the safe is 
removed, discarded and replaced by an updated copy. 

System manager(s) and address: Chief, Physical Security Branch, 
Code 243, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Division, name of staff element. Code 
240, Headquarters, DCA. The full name of the requesting individual 
will be required to determine if the system contains a record about 
him or her. As proof of identity, the requester must present a cur¬ 
rent DCA identification badge or driver’s license. 

Record access procedures: Contact the Chief, Security Division, 
Code 240, Headquarters, Defense Communications Agency, for 
assistance. The mailing address is listed in the organizational 
directory of the Defense Communications Agency published in the 
Federal Register and should be referenced by the requester. 

CootesUng record procedures: The Agency’s rules for contesting 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Names of the individuals in the system 
are submitted on the form which is completed by the DCA office 
concerned. 

S 3 rstems exempted from certain provisions of the act: NONE 
K240.07 

System name: Vehicle and Parking Registration Card 


System location: Office of the Chief, Physical Security BranrK 
Security Division, Code 243, Headquarters. Defense Cominunira* 
lions Agency (DCA). 

Categories of individuals covered by the system: All civilian an^ 
military personnel assigned to Headquarters, DCA and collocaiS 
field activities, and who register their vehicles for parking on base 

Civilian contractor personnel assigned desk space at Hcadouar 
ters, DCA and who apply for parking privileges on base. ^ ^ 

Categories of records in the system: This file records name ad 
dress, office code, office telephone number, social security account 
number (SSAN), make, year, body style, and color of vehicle 
license plate number and slate, insuring company and poliev 
number, amount of liability insurance, expuation date of insurance 
policy carpool members and their address, place of employment 
and SSAN. The card also includes a certification statement sicned 
and dated by the individual that he has read and understands the 
DCA Parking Regulations and attests to the accuracy of the infor¬ 
mation the individual provided. The amount of liability insurance is 
restricted to the term ’minimum required by the State of Virginia’ 
No dollar amounts are requested or required by the E>CA. 

Authority for maintenance of the system: Executive Order 10450 
as amended. 

Routine uses of records maintained in the system, including catego> 
ries of users and the purposes of such uses: Physical Sccimty 
Branch, DCA - Information is used to report to the GSA the iot;J 
number of parking spaces and itemized to show the number used 
for Government-owned or leased vehicle parking; other official 
parking; visitor vehicle parking; employee parking; number of em¬ 
ployee spaces assigned to physically handicapped employees; 
number and percentage of employee parking spaces assigned to ex¬ 
ecutive personnel and persons assigned unusual hours; number of 
employee parking spaces used by carpools; and total number of 
persons using carpool spaces. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Visible file cards (5’ x 8’) in metal file cabinet. 

Retrievability: Filed alphabetically by name and parking status, 
that is. Handicap Area, Carpool Area, Executive Area, Open 
Area. 

Safeguards: Building employs security guards. Recofds arc main¬ 
tained in area which is accessible only to authorized personnel who 
are properly screened, and their duties require them to be in the 
area where the records are kept. 

Retention and disposal: File cards are maintained during the 
period of the incumbent’s assignment, then removed and destroyed 
when asignment is terminated. 

System managerfs) and address: Chief, Physical Securib Branch, 
Code 243, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief, Security Division, Code 240, Hcadquartc's. DCA. 
The full name of the requesting individual will be required :o deter¬ 
mine if the system contains a record about him or her. As prcx)f of 
identity, the requester must present a current DCA idcntifkatioa 
badge or driver’s license. 

Record access procedures: Contact the Chief, Security Division, 
Code 240, Headquarters, Defense Communications Agency, for 
assistance. The mailing address is listed in the organizational 
directory of the Defense Communications Agency published in the 
Federal Register and should be referenced by the requester. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: Completed form filled out by individual. 

Systems exempted from certain provisions of the act: NONE 
K240.08 

System name: Security Violation Case File 

System location: Office of the Chief, Physical Security Branch, 
Security Division, Code 243, Headquarters, Defense Communica- 
lions Agency (DCA). Decentralized Segments - Security Branch, 
Defense Communications Engineering Center, Code R121, and 
Physical Security Branch, Command and Control Technical Center 
(CCTC) Code C122. 

Categories of individuals covered by the system: Civilian and mili¬ 
tary personnel assigned to Headquarters, DCA and collocated new 
activities, who committed or contributed to a security violauon m- 
volving classified defense information. 


FEDERAL REGISTER, VOL. 42. NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 








DEPARTMENT OF DEFENSE 


51103 


Civilian and military personnel assigned to Headquarters, DCA 
^ collocated field activities, who discovered the violation, were 
Jesses in connection with the violation, or were interviewed to 
/jet^inc whether they were involved. 

Civilian contractors under contractural obligation to the DCA and 
who were witnesses in connection with the violation, or were inter¬ 
viewed to determine whether they were involved. 

Any individual in the civilian community, government employ. 
Bjililary or civilian, who reported a security violation, or who could 
furnish information relative to the violation, or who may have been 
iflvolvcd in the violation. 

CiteeoHes of records in the system; This file contains the results 
of an investigation involving classified defense information which 
has been compromised or subjected to compromise through loss, 
unauthorized disclosure, improper handling or transmission, or 
failure to safeguard. It contains the facts and circumstances sur¬ 
rounding the violation, the personnel involved, the findings, affixes 
responsibility, and recommendations for remedial, administrative or 
disciplinary actions. 

Anthority for maintenance of the system: Executive Order 10450. 
as amended. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the puipos« of such uses: ^curity Division. 
Hcadouarters. DCA - This file which consists of a Report of 
Secunty Violation, and an Investigation Officer*s Report of In¬ 
vestigation. is used to determine the adequacy of the investigation, 
a review of the circumstances which led to the violation, and a 
review of the security policies and procedures established by the 
DCA and the office concerned with the aim of improving the 
procedures to preclude further violations. It is also used, when 
compromise cannot be precluded, to notify the original classifica¬ 
tion authority for the specific classificaton involved, and to request 
an impact statement on national security, and whether the informa¬ 
tion can be downgraded or declassified. A copy may also be 
furnished to an appropriate military service or government agency 
involved in prosecution proceedings. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The correspondence is stored in case folders and 
secured in a safe. 

Retrievability: Each case folder is filed in numerical sequence by 
calendar year and cross-referenced to an index sheet containing 
case number, code, date of violation and name(s) of individuals in¬ 
volved. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel who 
arc properly screened, and their duties require them to be in the 
area where the records are kept. 

Retention and disposal: Case files that preclude compromise are 
considered administrative and destroyed upon departure of the in¬ 
dividual. 

Case files that reflect compromise are retained for two years 
then retired to the Federal Records Center for an additional eight 
years, then destroyed. 

System managers) and address: Chief, Physical Security Branch. 
Code 243, Headquarters, DCA. Decentralized Segments - Chief, 
Security Branch. Defense Communications Engineering Center, 
1860 Wichlc Avenue, Reston, VA 22090, and Chief, Security 
Branch. CCTC. Code C122. Washington. D. C. 20301. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to Chief. Security Division. Code 240, Headquarters. DCA. 
The full name of the requesting individual will be required to deter- 
^nc if the system contains a record about him or her. As proof of 
jdeniity, the requester must present a current DCA identification 
wdge or driver’s license. For the Decentralized Segments requests 
should be addressed to - Chief, Security Branch. Defense Commu- 
wc^ons Engineering Center, I860 Wiehle Avenue. Reston, VA 
22090 or Chief, Physical Security Branch. Command and Control 
Technical Center . Code C122. Washington. D. C. 20301. 

access procedures: Contact the Chief, Security Division. 

240, Headquarters. Defense Communications Agency, for 
issislance. The mailing address is listed in the organizational 
tociopr of the Defense Communications Agency published in the 
reocral Register and should be referenced by the requester. 

Contfsting record procedures: The Agency’s rules for contesting 
wnlcnu and appealing determinations by the individual may be ob¬ 
tained from the SYSMANAGER. 


Record source categories: Information developed by the In¬ 
vestigating Officer investigating the violation includes, interviews 
with the individual(s) involved in the violation; witnesses to or hav¬ 
ing knowledge of the violation; co-workers and supervisor; it may 
include sworn statements, depositions, photographs or sketches of 
the area or equipment involved in the violation; office security 
procedures or instructions; and, in some cases, a copy of the clas¬ 
sified document involved. 

Systems exempted from certain provisions of the act: NONE 
K660.01 

System name: 303-41-42 Claims Files. Requests for Waiver of Pay 
and Allowances 

System location: Office of Financial Services Division, Code 660, 
Headquarters. Defense Communications Agency (DCA), Washing¬ 
ton. D.C. 20305. 

Categories of individuals covered by the system: Civilian em¬ 
ployees or former civilian employees of DCA who submit requests 
for waiver of claims of the US arising from erroneous overpymt of 
pay & allowances. 

Categories of records in the system: The initial request for waiver 
of claim. The report of investigation, including copies of all docu¬ 
mentation. affidavits, statements, vouchers, and other papers con¬ 
taining information bearing on the case. A summary of the report 
of investigation and a register of requests for waiver. Correspon¬ 
dence with the General Accounting Office concerning claims 
waivers. Correspondence with the individual who submitted the 
waiver request. Decisions concerning waivers of the Comptroller, 
DCA or the Comptroller General of the United States. 

Authority for maintenance of the system: 5.U.S.C. 5584 ’Claims 
for Overpayment of Pay and Allowances, other than travel and 
transportation expenses and allowances and relocation expenses.* 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records residing in these 
files represent the history of a request for waiver of claim & the 
action taken thereon, including disposition. Used by Comptroller. 
DCA or Comptroller General of the United States to reach a deci¬ 
sion concerning requests for waiver. Records are used to administer 
and process requests for waivers of claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The record is stored in a locked safe. 

Retrievability: Retrieved by the name of the individual who sub¬ 
mits a request for a waiver of claim. 

Safeguards: Records are stored in a locked safe. Access is limited 
to Code 660, DCA, the investigating officer if other than from 
Code 660, and the individual concerned, if he so desires, as well as 
the DCA Counsel, the Director and personnel of the Claims Divi¬ 
sion of the GAO. 

Retention and disposal: Records are retained by Code 660. Hq 
DCA for 2 years, then retired to Federal Records Center for per¬ 
manent storage. 

System manager(s) and address: Chief, Financial Services Divi¬ 
sion, Code 660, Headquarters, Defense Communications Agency, 
Washington. D.C. 20305 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Chief. Financial Services Division. Code 660, 
Headquarters. DCA, Washington, D.C. 20305. Individual must pro¬ 
vide his full name and social security number to determine whether 
or not the system contains a record on him. For personal visits the 
individual must present proof of identity to include his full name 
and social security numl^r as well as positive identification, such 
as identification card or driver's license. 

Record access procedures: Contact the Chief, Financial Services 
Division. Code 660, Headquarters, Defense Communications Agen¬ 
cy, Washington. D.C. 20305 for assistance. 

Contesting record procedures: The Defense Communications 
Agency’s rules for access to records and for contesting content and 
appealing initial determination by the individual concerned are 
promulgated in the Rules and Regulations section of the Federal 
Register. 

Record source categories: Official Personnel Records of In¬ 
dividuals; Finance and Accounting Offices for financial records; in¬ 
dividuals having knowledge concerning the subject of the claim, for 
statements and affidavits; and any other source from which per¬ 
tinent information may be drawn. 

Systems exempted from certain provisions of the act: NONE 
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K700.01 

System name: Employee-Management Relations and Services Files 
System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 
Decentralized Segments - DCA field activities in the Washington. 
DC, metropolitan area. 

Categories of individuals covered by the system: DCA civilian em¬ 
ployees in the Washington Metropolitan Area who have a require¬ 
ment for the employec-manMement service except the grievance 
file which is apphcable to all DCA civilian employees. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and app^ng initial delcmuna- 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Official personnel folder, individual em¬ 
ployees, employee representatives, supervisors of employees 
civilian personnel staff, hearing examiners reports and other repoits 
of inverstigation, statements of witnesses and management 
representatives. 

Systems exempted from certain provisions of the act: NONE 
K700.02 


Categories of records in the system: Blood donor program records, 
grievance file containing all documents realted to a grievance, 
reconsideration file containing all documents relating to a negative 
determination of within-grade salary increase and the request for 
reconsideration of the determination, DCA Form 169, Exit Inter¬ 
view 

Authority for maintenance of the system: Federal Personnel 
Manual. Supplement 990-1, Book III, Part 531, Section 53(1.467 
Work of an Acceptable Level of Competence, Part 771, Employee 
Grievances, Part 715, Subpart B. Voluntary Separations .; t 

Routine uses of records maintained in the system, including categp^i.v^.. 
ries of users and the purposes of such uses: Used by the Civilian* ‘U* 
sonnel Office staffs and supervisors of employees to process and 
record actions pertinent to employee-management relations and ser¬ 
vices. 

Used by the Director/Vice Director and heads of major staff ele¬ 
ments DCA Headquahers and Commanders of DCA field activities 
in the Washington Metropolitan Area to render decisions concern¬ 
ing individual employees and as a basis for future management ac¬ 
tion. 

Used by Department of Defense and Civil Service Commission 
inspectors to review records for compliance with applicable Federal 
Personnel Manual i^licies. 

Used by the Civil Service Commission to review agency records 
concerning grievances and negative determinations of within-grade 
salary increase. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records stored in file folders and card files. 

Retrievahility: Information is retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained by operating officials in area accessible only to authorized 
personnel who are prqperly screened and cleared and whose duties 
require them tOf bpui ithe area where records are maintained. Files 
are locked in< secore fijie i^binets during non-duty hours. 

Retention aa^ dlspqsaJi:! Records are not permanent. They are 
retained for two uiil wb^uently destroyed except for blood 
donor record^ which rietain^ until the employee terminates 
his/her emplcj/ymtAtt ^litlfi 'PCA and subsequently destroyed. 

System m^tgerit) god addren: Primary System > Office of the 
Assistant to the Director for Personnel, Code 7(X), Headquarters, 
DCA 

Decentralized Segments - Directors of DCA field activities in the 
Washington. DC, metropolitan area. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA 

Decentralized Segments - Civili^ Personnel Offices of the ap¬ 
propriate DCA field activity in the Washington, DC, metropolitan 
area. 

The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requestor may visit the applicable civilian personnel office to obtain 
information on whether the system contains records pertaining to 
him or her. As proof of identity the requestor must present either a 
current DCA identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720 Headquarters. DCA 

Decentralized Segments - Contact the Civilian Personnel Office 
at the appropriate DCA field activity in the Washington. DC. 
metropohtan area. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agen¬ 
cy’s systems notice and should be referenced by the requestor. 


System name: Civilian Awards Program File 
System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Persotincli 
Headquarters. Defense Communications Agency (DCA) 
Decentralized Segments - DCA field activities. 

Categories of individuals covered by the system: DCA civilian em¬ 
ployees who merit special recognition for performance cither within 
on outside the employee’s job responsibiliUes and length of service 
to the Government. Suggestions from civilian and military person¬ 
nel !i$signed to I>efcnsc Communications Agency, Department of 
.Defense and other government agencies. 

Categories of records in the system: File contains copies of 
minutes of DCA Awards Board meetings, action by approving offi¬ 
cials, record of individuals receiving awards. DCA Form 89, Ser¬ 
vice Award Work Sheet and Record, suggestions and report of 
evaluation of suggestions, and related correspondence.* 

Authority for maintenance of the system: Federal Personnel 
Manual, Chapters 430 Performance Evaluation, 450 Incentive 
Awards, 531 l^y Under the General Schedule 
Department of Defense Directive 5120.15 Department of Defense 
Incentive Awards Program; Assignment of responsibility. 

Department of Defense Instruction 5120.16, Department of 
Defense Incentive Awards Program: Policies and Standards 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the civilian per¬ 
sonnel office staff to process and record actions for individuals 
who merit special recognitions. 

Used by suggestion evaluators in the Defense Communications 
Agency. Department of Defense and other government agencies to 
recommend adoption or non-adoption of suggestions. 

Used by the Department of Defense and Civil Service Commis¬ 
sion to process and approve nominations for awards. 

Used by DCA Awards Boards to review nominations for awards 
and recommend approval/disapproval to the Director, DCA. 

Used by the Director DCA to approve/disapprove recommenda¬ 
tion for awards. 

Policies and practices for storing, retrieving, accessing. rfUining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Information is accessed and retrieved by name and 
type of award. 

Safeguards: Building employs security guards. Records are m^ 
tained in file cabinets with a combination lock and are accessible 
only to authorized personnel who are properly screened and cleared 
and whose duties require them to be in the area where records arc 
maintained. 

Retention and disposal: Records arc not permanent. They arc 
retained in active file for two calendar years and subsequently 
destroyed except for minutes of Awards Boards which arc retained 
for five years and subsequently destroyed. 

System managerfs) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA 

Decentralized Segments - Directors. Commanders and Chiefs of 
DCA field activities. 

Notification procedure: Information may be obtained from: 
Primary System -Office of the Assistant to the Director 
sonnel. Civilian Personnel Division, Code 720, Headquarten, IX 
Decentralized Segments - Directors, Commanders and Chicis o 
DCA field activities. a 

The full name of the requesting individual will be 
determine if the system contains a record about 
requestor may visit the applicable civilian personnel office to 
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information on whether the system contains records pertaining to 
or her. As proof of identity the reouestor must present either a 
current DCA identification badge or a driver's license. 

Record access procedures: Primary System - Contact the Office of 
the Asi'istanl to the Director for Personnel, Civilian Personnel Divi- 
jion. Code 720, Headquarters, DCA. 

Decentralized Segments - Contact the EHrcctor, Commander or 
Chief of the appropriate DCA field activity. 

The official maining addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agen> 
cy’s systems notice and should be referenced by the requestor. 

CoQte5ting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. ' 

Record source categories: Official Personnel Folder, supervisors 
of employees, individuals submitting suggestions, evaluators of sug¬ 
gestions, DCA Awards Boards, civilian personnel office staff. De¬ 
partment of Defense, Civil Service Commission. 

Systems exempted from certain provisions of the act: NONE 
K700.03 

System name: Personnel Management Information System 
(PERMIS) 

System location: Primary System - Office of the Assistant to the 
Director for Personnel, Code . 700, Headquarters (HQ), Defense 
Communications Agency (DCA); 

Decentralized Segments - DCA Field Activities. 

Categories of individuals covered by the system: All civilian and 
military personnel currently or formerly employed by or assigned to 
the DCA. 

Categories of records in the system: System contains personal in¬ 
formation in several categories: biographical data (Name, SSAN, 
Sex, Minority Group Indicator, Birth Date, Marital Status, Number 
of Dependents, Number of Dependents Overseas, Sex of Depen¬ 
dents, Dependent Birth Date, Citizenship, Former Citizenship, Per¬ 
sonal Title, blood type, RH Factor, date of last blood donation, 
quantity of blood donated to date); DcA employment(£)CA Start 
Dale, Recruitment Source, DCA Service Computation Date, Geo¬ 
graphic Location, Submitting Office Number. DCA Area, Office 
Code, Badge Number, Salary, Appointment Type. Work Schedule, 
Pay Plan, Grade, Step, Date of Grade, Pay Determinant, Pay Basis, 
Date of Last Within-<3rade, Highest Previous Grade, Special Pro¬ 
gram Identifier, Competitive Level, Tenure-Excepted, Reemploy¬ 
ment Rights, Apportionment Code, Metropolitan Area Code, 
Security Clearance Level, Reemployed Employee Code, Retired 
Military Service and Component, Date of Military Retirement, 
Retirement Rank, Retirement Location. Retired Military Starting 
Civilian Grade, Retired Military Starting Civilian Position, Retired 
Military Starting Civilian Area, Reserve Status, Reserve Service, 
Rewrve Rank, Reserve Title, Reserve Job Code, Reserve DCA 
Skill Code. Reserve Expected Separation Dale, Mobilization Code, 
Position Code, Position Description Number, DCA Skill Code, Job 
Title, Career Field, Civilian Job Code, Function Code for Scientists 
and Engineers, Rotation Date, Nol-to-Excecd Code, Not-to-Excccd 
^tc, Nature of Action Code, Nature of Action £>ate. Performance 
Rating Date, Performance Rating Code, Supervisor Code, Trainee 
Code. Reason for Departure Code, Agency to Which Leave Record 
xnt. Dale Leave Record Sent. Agency to* Which Personnel File 
&nl, Job Opportunity Announcement Number, Milit^ Requisition 
Number, Security Investigation Date); military service information 
(Dale Entered Milita^ Service, Service Component, Branch of Ser¬ 
vice. Dale of Conunission, Expected Separation Date, Primary Job 
Secondary Job Code, Tertiary Job Code, Added Job Code, 
^urce of Conunission, Permanent Grade, Dale of Permanent 
bradc, Special (Qualifications Code, Special Career Program, 
bcncral Test Score, Date of Proficiency Test, Proficiency Pay, 
Date of Last Physical. Date of Last Photo. Military Education 
^vcl, Milit^ School Attended, Date Attended Military School, 
wUng Official. Military Performance Rating, Military Job Code, 
umporary Grade, Office Assignment of Mihtary Rater, Indorsing 
Assigniricnl of Military Indorser, MOS Prefix, 
MUS Suffix); civilian federal employment (Service Computation 
wic. Date Entered Federal Service, Veterans Preference, Reduc- 
In Force Code, Tenure Group. Probation Start Date, Career 
Category, Handicap Code, Position Occupied 
(Education Level, Umversity Attended, Academic 

pcciaiity, Year of Degree, Education Notes); experience informa¬ 


tion (Previous Employer, Previous Job Title. Previous DCA Skill 
Code, To-From Dates of Previous Employment); training and 
car^r appraisals (Type of Training, Purpose of Training, Source of 
Training, Training Facifity, Course Number. Course Name, On 
Duly Training Hours, Off Duty Training Hours, Direct Training 
Costs, Indirect Training Costs, Date of Training, Training Status, 
Training Sponsor, Special Interest Training, De^^ Program 
School, Type of Degree Program, Academic Specialty of Degree 
Program, Credits Remaining for Degree); (Date of Career Ap¬ 
praisal, Dale of Career Training. Competence Rating, Quality of 
Work Rating. Written Work Rating, Oral Expression Rating, 
Cooperation Rating, Stability Rating, Supervision Rating, Career 
Development Job Title, Career Development Rotation Area, Career 
Development Rotation Office, Career Development Rotation Other 
Agency); awards and reception (Type of Award, Date of Award. 
Amount of Award, Tangible Award, Intangible Award); benefits 
(Federal Employees Group Life Insurance Coverage; Federal Em¬ 
ployees Health Benefits iHan, Federal Employees Health Benefits 
Carrier, Retirement System); publications (Title, Related DCA Skill 
Code, Dale of Publication, Place of Publication, Title of Periodi¬ 
cal); professional societies (Nae of Society, Offices Held in 
Society, To-From Membership Date); union affiliation (Name of 
Union, Union Office Held, To-From Membership Date); locator in¬ 
formation (Home Phone Number, Office Phone Number, DCA 
Building Number, Room Number). 

Authority for maintenance of the system: 10 U.S. Code 133(b). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCA and DCA Field Ac¬ 
tivities - collect and maintain personal data for internal management 
purposes and to meet external report requirements. Data is used by 
the Director, DCA and those DCA officials to whom the Director 
has delegated authority to command, organize, direct, and manage 
the DCA and DCA Field Activities. 

Civil Service Commission and Department of Defense - data is 
used for statistical and by name reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Computer magnetic tapes/disks/drums and/or punched 
cards. 

Retrievability: Retrieved by SSAN or random access. 

Safeguards: System is in areas accessible only to authorized per¬ 
sonnel who are properly screened, cleared and trained. Building 
employs security guards to control access. Computer software 
restricts access by use of a series of passwords and levels of 
security codes for each data element. 

Retentloo and disposal: Records are permanent. They are retained 
in the active system during the individuals employmcnt/assigoment 
to DCA. Upon departure from DCA, individual records are trans¬ 
ferred to a history file within DCA. 

System managers) and address: Chief, Plans and Analysis Divi¬ 
sion, Code 730, Office of the Assistant to the Director for Person¬ 
nel, Hq DCIA. 

Notifkatioo procedure: Personnel currently assigned to/employed 
by Headquarters DCA or persoimel formerly assigned to DCA and 
DCA Field Activities may obtain information from: 

Assistant to the Director for Personnel 
Defense Communications Agency 
8th & S. Courthouse Road 
Arlington, Va. 22204 

Personnel currently assigned to/employed by DCA Field Activi¬ 
ties may obtain information by contacting the Commander of their 
organization. 

For personal visits, reque.sts for information concerning an in¬ 
dividual must contain name and SSAN. Proof of identity is either 
an employee ID card or driver's license. 

Record access procedures: Contact the Assistant to the Director 
for Personnel for information concerning access to individual 
records. The official mailing address is in the Department of 
Defense directory in the apendix to the DCA systems notice. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial detennina- 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Information in the system is obtained 
from the individual either verballv or in writing and from source 
documents found in individual Oificial Personnel Folders/Files or 
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submitted bv employee supervisors, personnel office employees, 
EEO officialsi ana security office employees. 

Systems exempted from certain provisions of the act: NONE 
K700.035 

System name: 602-11 Active Application Files (Applicant Supply 
FUes) 

System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - DCA field activities in the Washington, 
DC, metropolitan area. 

Categories of individuals covered by the system: Applicants for 
employment with DCA organizations in the Washington 
Metropolitan Area for positions which the organizations have 
beenauthorized by the Civil Service Commission to make tempora¬ 
ry or term appointments outside Civil Service Commission re¬ 
gisters. 

Categories of records in the system: File contains copies of Stan¬ 
dard Form 170, Application for Federal Employment, Standard 
Form 171, Personal Qualifications Statement, Standard Form 172 
Supplemental Experience and Qualifications Statement, Qualifica¬ 
tions evaluations of the applicants, positions for which application 
is made, opening date for acceptance of applications and date that 
recruitment for the position is closed, priority groupings, alphabetic 
index of applications on file, index to the eligible applicants by oc¬ 
cupational area, priority group and grade, name of individual 
selected and date of selection for appointment, qualifications stan¬ 
dard used, written record of the positive efforts made to recruit 
preference eligibles for any appointment of a non-preference eligi¬ 
ble to a restricted position and correspondence relating to the file. 

Authority for maintenance of the system: Federal Personnel 
Manual, Chapter 333, Appendix A, Mechanics of the Applicant 
Supply System 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as prescribed by 
Civil Service Commission regulations 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared, trained and their duties require them to 
be in the area where records are maintained. 

Retention and disposal: Records are not permanent. They are 
retained for two years or after receipt of a Civil Service Commis¬ 
sion report of inspection of the agency's civilian personnel pro¬ 
gram, whichever occurs first, and then destroyed. 

System manager(s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 7(K), Headquarters, 
DCA . 

I>ecentralized Segments - Directors of DCA field activities in the 
Washington, DC, metropolitan area. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters. DCA 

Decentralized Segments - Civilian Personnel Offices of the ap¬ 
propriate DCA field activity in the Washington. DC, metropolitan 
area. 

The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requestor may visit the applicable civilian personnel office to obtain 
information on whether the system contains records pertaining to 
him or her. As proof of identity the requestor must present either a 
current DCA identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA 

Decentralized Segments - Contact the Civilian Personnel Office 
at the appropriate DCA field activity in the Washington, DC, 
metropohtan area. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agen¬ 
cy’s systems notice and should be referenced by the requestor. 


Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial dclcmuna- 
tions by the individual concerned may be obtained from ih^ 
SYSMANAGER. 

Record source categories: Individuals submitting applications for 
employment, civilian personnel office staff, selecting officials, Civil 
Service Commission. 

Systems exempted from certain provisions of the act: NONE 
K700.04 

System name: Priority Reassignment Eligibles File 
System location: Civilian Personnel Division, Code 720, Office of 
the Assistant to the Director for Personnel, Headquarters, Defense 
Communications Agency (DCA). 

Categories of individuals covered by the system: DCA civilian em¬ 
ployees who are assigned to DCA activities located at the 
Headquarters DCA compound and the Military Communications- 
Electronics Board whose positions have been declared excess to 
current or planned Joint Table of Distribution (JTD) authorizations 
Categories of records in the system: File contains a Reassignment 
List comprised of employees who are in positions which are not 
authorized by current or planned JTD’s, positions for which the 
employee qualifies for reassignment and a record of the action 
taken for each employee. 

Authority for maintenance of the .system: Federal Personnel 
Manual, Chapter 351, Reduction in Force 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of .such uses: Used by personnel in the 
Civilian Personnel Division, Headquarters, DCA to screen the 
Reassignment List to identify employees who arc qualified for va¬ 
cant positions and to maintain a record of action taken for each 
referred employee. 

Policies and practices for storing, retrieving, accessing, retaining, 
and di.sposing of records in the system: 

Storage: Paper records filed in loose leaf folder. 

Retrievability: Information is accessed and retrieved by name 
Safeguards: Building employs security guards. Records are main¬ 
tained in area accessable only to authorized personnel who arc 
properly screened, cleared and trained and whose duties require 
them to be in the area where records are maintained. 

Retention and disposal: Records are not permanent, They are 
retained until the individual is reassigned to an authorized DCA 
JTD position or terminates his/her employment with DC A and sub¬ 
sequently destroyed. 

System manager(s) and address: Office of the Assistant to the 
Director for Personnel, Code 700, Headquarters, DCA 

Notification procedure: Requests should be addressed to the 
Chief, Civilian Personnel Division, Code 720, Headquarters, DCA. 
The individual’s full name and office code to which assigned will 
be required to determine if the system contains a record about him 
or her. The requestor may visit the Civilian Personnel Division, 
Code 720, Headquarters, DCA to obtain information on whether 
the system contains records pertaining to him or her. As proof of 
identity, the requestor must present either a current DCA idenlica- 
tion badge or a driver’s license. 

Record access procedures: Contact the Chief, Civilian Personnel 
Division, Code 720, Headquarters, DCA. The official mailing ad¬ 
dress is in the EXepartment of Defense directory in the appendix to 
the Defense Communications Agency’s systems notice and should 
be referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtaine J from the 
SYSMANAGER. 

Record source categories: DCA Comptroller - Joint Table of Dis¬ 
tribution; Qualifications Statement in the Offici^ Personnel Folder 
as analyzed by a personnel specialist; and selecting officials 
Systems exempted from certain provisions of the act: NONE 

K700.05 

System name: Executive Level Position Files 
System location: Civilian Personnel Division, Code 720, 
Headquarters, Defense Communications Agency (DCA) 

Categories of individuals covered by the system: Current and 
former DCA civilian employees assigned to an executive level pos- 
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tion (GS-16,17,18 and 10 USC 1581 positions) and GS-15 employees 
^oposcd for the executive level position category. 

Categories of records in the system: Executive Level Position 
Files contain the names of the individuals. Official Position 
Description, Civil Service Commission Form 915 Notification of 
Executive Personnel Vacancy, Civil Service Commission Form 916 
Request for Executive Personnel Action, Civil Service Commission 
Form 917 Request for Approval of Executive Selection, Standard 
Form 171 Personal Qualifications Statement and a record of cor¬ 
respondence pertinent to the established/proposed supergrade posi¬ 
tion. Executive Level Position Report contains the name of the in- 
di^ual assigned to an established or proposed executive level 
position, type of executive level authorization, and a summary of 
projected actions required to obtain Department of Defense and 
Civil Service Commission approval of executive level positions. 

Authority * for maintenance of the system: Federal Personnel 
Manual Chapter 305, Employment Under the Executive Assignment 
System. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the staff of the 
Office of the Assistant to the Director for Personnel to compile 
supporting data for authorized and projected supergrades and to 
provide DCA management with a monthly report of the status of 
executive level positions. 

Used by the Director, Vice-Director, Chief of Staff, Deputy 
Directors, Deputy Manager, National Communications System, 
Comptroller; Office of the Counsel, Assistant to the Director for 
Administration and Commanders, E)CA Field Activities located in 
the Washington Metropolitan Area to determine executive level 
position needs of the Agency and to keep abreast of the status of 
current and projected executive level positions. 

Used by the Department of Defense to review DCA requests for 
establishment of supergrade positions and approval of selections 
for executive level positions. 

Used by the Civil Service Commission to approve/disapprove the 
agency request for classification of executive level positions and 
selection for executive level positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Records stored in file folders. 

Rctrievahility: Information is accessed and retrieved by name, 
position title/ series/grade and organizational location. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared, trained and their duties require them to 
be in the area where records are maintained. 

Retention and disposal: Records are permanent. 

System managcr(s) and address: Office of the Assistant to the 
Dircctc-i for Personnel, Code 700, Headquarters, DCA 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Chief, Civilian Personnel Division, Code 720, 
Headquarters, DCA. The full name of the requesting individual will 
be required to determine if the system contains a record about him 
or her. The requestor may visit the Civilian Personnel Division, 
Code 720, Headquarters, DCA to obtain information on whether 
the system contains records pertaining to him or her. As proof of 
identity the requestor must present either a current DCA identifica- 
*lion badge or a driver's license. 

.Rw^rd access procedures: Contact the Chief, Civilian Personnel 
Kvision, Code 720, Headquarters, DCA. The official mailing ad¬ 
dress in the Department of Defense Directory in the appendix to 
the Defense Communications Agency's systems notice and should 
be referenced by the requestor. 

Contesting record procedures: The Agency's rules for access to 
records and for CQntesting contents and appealing initial determina- 
individual concerned may be obtained from the 
SYSMANAGER. 

Record source cate^ries: Official Personnel Folder Files; DCA 
Joint Table of Distribution; correspondence originating in DCA 
sjaif organizations. Department of Defense and the Civil Service 
Commission. 

Systems exempted from certain provisions of the act: NONE 
K700.06 

System name: Report of Defense Related Employment 


System location: Civilian Personnel Division, Code 720, Office of 
the Assistant to the Director for Personnel, Headquarters, Defense 
Communications Agency (DCA) 

Categories of individuals covered by the system: Civilian em¬ 
ployees of DCA who were previously employed by or performed 
services for defense prime contractor. 

Categories of records in the system: Department of Defense Form 
1787, Report of Defense Related Employment as Required by 
Public Law 91-121 and lists of civilian employees who were previ¬ 
ously employed by or performed services for a defense prime con¬ 
tractor. 

Authority for maintenance of the system: Public Law 91-121, sec¬ 
tion 410. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Civman Per¬ 
sonnel Division staff to assure that applicable DCA civilian em¬ 
ployees submit a completed DD Form 1787 to review information 
as submitted for the possibility of a violation of the law or Depart¬ 
ment of Defense Directive, and to transmit a composite listing by 
employee name and defense contractor together with completed 
DD Forms 1787 to the Assistant Secretary of Defense (Manpower 
and Reserve Affairs). 

Used by the Assistant Secretary of Defense (Manpower and 
Reserve Aiffairs) to prepare and transmit reports to the I^sident of 
the Senate and the Speyer of the House of Representatives. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievabfiity: Retrieved by employee name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared, trained and their duties require them to 
be in the area where records are maintained. 

Retention and disposal: Records are retained for two calendar 
years and subsequently destroyed. 

System managcr(s) and address: Office of the Assistant to the 
Director for Personnel, Code 700, Headquarters, DCA. 

Notification procedure: Requests should be addressed to the 
Chief, Civilian Personnel Division, Code 720, Headquarters, DCA. 
The individu^'s full name and office code to which assigned will 
be required to determine if the system contains a record about him 
or her. The requestor may visit the Civilian Personnel Division, 
Code 720, Headquarters, DCA to obtain information on whether 
the system contains records pertaining to him or her. As proof of 
identity, the requestor must present cither a current DCA identifi¬ 
cation b^dge or a driver's license. 

Record access procedures: Contact the Chief, Civilian Personnel 
Division, Code 720, Headquarters, DCA. The official mailing ad¬ 
dress is in the Department of Defense Directory in the appendix to 
the Defense Communications Agency's systems notice and should 
be referenced by the requestor. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Individual employees submitting the DD 
Form 1787. 

Systems exempted from certain provisions of the act: NONE 
K700,07 

System name: Employee Record File 

System location: These cards are maintained by all supervisors of 
civilian employees. 

Categories of individuals covered by the system: Civilian em¬ 
ployees of DCA organizations in the Washington Metropolitan 
Area. 

Categories of records in the system: Standard Fonn 7B. Employee 
Record Card. 

Authority for maintenance of the system: Federal Personnel 
Manual, Supplement 293-31, Subchapter S7-2, Employee Record 

Routine uses of records maintained in the mtero, including cateso- 
ries of users and the purposes of such uses: Used by operating oifi- 
cials as a source of data to initiate requests for personnel actions, 
to plan and schedule employee training to counsel employees on 
their performance, to establish a basis for proposing commenda- 
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tions or disciplinary actions and to carry out their personnel 
management responsibilities in general. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Vertical File Cards. 

Retrievability: Information is accessed and retrieved by employee 
name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area accessible only to autborized personnel who are 
properly screened and cleared and whose duties require them to be 
in tne area where records are maintained. 

Retention and disposal: Records are not permanent. Cards for em¬ 
ployees who arc moving within the Agency arc sent to the new 
operating office; Cards of employees who terminate employment 
with DCA are destroyed. 

System manager(s) and address: Office of the Assistant to the 
I>irector for Personnel, Code 700, Headquarters, DCA 

Notification procedure: Requests should be addressed to the em¬ 
ployee’s supervisor. The individual’s full name will be required to 
determine if the system contains a record about him or her. 

Record access procedures: The individual can contact his/her su¬ 
pervisor to gain access to the record. The official mailing addresses 
are in the E^partment of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Official Personnel Folder, individual 
employees, supervisors of employees, official personnel actions, 
civilian personnel staff. 

Systems exempted from certain provisions of the act: NONE 
K700.08 

System name: USAF CAREER MOTIVATION PROGRAM 

System location: Military Personnel Division, Code 710, 
Headquarters, Defense Communications Agency (DCA) and Field 
Activities Administrative Offices. 

Categories of individuals covered by the system: Records are main¬ 
tained on enlisted personnel of the Air Force currently assigned to 
the Defense Communications Agency. 

Categories of records in the system: Files contain personal identifi¬ 
cation, biographical data, and record of all career motivation and 
reenlistment counselling. 

Authority for maintenance of the .system: 10 U.S. Code 8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCA and Air Force use 
to provide career information and counseling to the Air Force 
member and his family to enable an intelligent career decision. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sjrstem: 

Storage: Records are stored in file folders and locked in filing 
cabinets. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel that 
are properly screened, cleared, and their duties require them to be 
in the area where the records are maintained. 

Retention and disposal: Records are maintained during the period 
of assigment of Air Force enlisted personnel to DCA Headquarters 
and Field Activities worldwide. They accompany the individual air¬ 
man upon reassignment from the Agency. 

System maiuiger(s) and address: Assistant to the Director for Per¬ 
sonnel, Code 700, Headquarters, DCA and Commanders, DCA 
Field Activities. 

Notification procedure: Reauests from individuals should be ad¬ 
dressed to the Assistant to the Director for Personnel, Code 700, 
Headquarters, DCA. The full name, rank, and social security 
number of the requesting individual will be required to determine if 
the system has a record about the individual. The requestor ^y 
visit the Milita^ Personnel Division, Code 710, Headquarters. 
DCA to obtain information on whether the system contains records 
pertaining to the individual. As proof of identity the requestor will 
present his U.S. Armed Forces Identification Card. 


Record access procedures: For personnel assigned to DCA Field 
Activities request should be addressed to the appropriate activity 
commander. Contact the Assistant to the Director for Personnel 
Code 7(X), Headquarters, DCA or Commander of the appropriate 
DCA Field Activity. The official mailing addresses are in the De¬ 
partment of Defense Directory in the appendix to the Defense 
Communications Agency’s Systems Notice and should be 
referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be from the SYSMANAGER 

Record source categories: Basic source of data is furnished by the 
Department of Air Force via Air Force Form 173. 

Systems exempted from certain provisions of the act: NONE 
K700.09 

System name: 603-02 Service Record Card Files 

System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel,* 
Headquarters, Defense Communications Agency (DCA) 

DecentralizeD Segments - DCA field activities in the Washing¬ 
ton, DC. metropolitan area. 

Categories of individuals covered by the system: Civilian em¬ 
ployees or former civilian employees of DCA organizations. 

Categories of records in the system: File contains Standard Form 
7, Service Record; Standard Form 7A, Service Record Continua¬ 
tion; and Standard Form 7D, Position Identification Strip 

Authority for maintenance of the system: Federal Personnel 
Manual, Supplement 293-31, Subchapter S2, The Service Control 
FUe 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as prescribed by 
Civil Service Commission regulations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Vertical file cards in metal and cardboard containers. 

Retrievability: Information is accessed and retrieved by name and 
organizational location. 

Safeguards: Recoreds are maintained in area accessible only to 
authorized personnel who are properly screened, cleared and 
trained and whose duties require them to be in the area where 
records are maintained. 

Retention and disposal: Records are not permanent. They arc 
retained in an active file until the individuals terminate their em¬ 
ployment with DCA; held for five additional years in an inactive 
file in DCA and then transferred to Washington National Records 
Center where they are held for an additional ten years and sub¬ 
sequently destroyed. 

System manager(s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 7(X), Headquarters, 
DCA 

Decentralized Segments - Directors of DCA field acliviiics in the 
Washington, DC, metropolitan area. 

Notification procedure: Information may be obtained from: 

Primary Ststem - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters. DCA 

Decentralized Segments - Civilian Personnel Offices of the ap¬ 
propriate DCA field activity in the Washington, DC, melropolitm 
area. 

The full name of the requesting individual will be rcqiorcd to 
determine if the system contains a record about him or her. The 
requestor may yisit the applicable civilian personnel office to obtain 
information on whether the system contains records pertaining to 
him or her. As proof of identity the requestor must present either a 
current DCA identification badge or a driver’s Uense. 

Record access procedures: Primary System - Contact the Ofto 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA 

Decentralized Segments - Contact the Civilian Personnel 
at the appropriate DCA field activity in the Washington. DC, 
metropolitan area. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agen¬ 
cy’s systems notice and should be referenced by the requestor. 
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Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
t^QS by the individual concerned may be obtained from the 
sysmanager. 

Record source categories: Official Personnel Folder Files 

Systems exempted from certain provisions of the act: NONE 
K700.10 

System name: 603-08 Annual Classification Maintenance Review 
File 

System location: Primary System - Civilian Personnel Division, 
Code 720. Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - DCA field activities in the Washington, 
dc, metropolitan area. 

Categories of individuals covered by the system: DCA civilian em¬ 
ployees. 

Categories of records in the system: File contains a report of the 
annual classification maintenance review by individual employee, 
position description number, position title/series/grade 

Authority for maintenance of the system: Section 1310 of the Sup¬ 
plemental Appropriation Act, 1952 as amended (5 USC 3101, Note) 
Whitten .Amendment 

Routine uses of records maintained in the system, including catego¬ 
ries ol users and the purpe^ of such uses: Civilian Personnel or¬ 
ganizations — used to identify positions subject to the annual main¬ 
tenance classification review and to take appropriate position clas¬ 
sification .iction for positions which require adjustments. 

Civilian employees and supervisors—used to identify the need for 
each position and to certify the accuracy and completeness of each 
officially classified position. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage. Paper records in file folders. 

Retrievability: Retrieved by employee name and position descrip¬ 
tion number. 

SafegLirda: Records are maintained in area accessible only to 
authorized personnel who are properly screened, cleared and 
(nined and whose duties require them to be in the area where 
record.s are maintained. 

Retention and disposal: Records are not permanent. They are 
retained in active file for two calendar years and then destroyed. 

S^em managers) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA 

Deccniralized Segments - Directors of DCA field activities in the 
Washington, DC, metropolitan area. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA 

Deceiuralized Segments • Civilian Personnel Offices of the ap¬ 
propriate DCA field activity in the Washington. DC, metropolitan 
area. 

The full name of the requesting individual will be required to 
mine if the system contains a record about him or her. The 
requestor may visit the applicable civilian i^rsonnel office to obtain 
information on whether the system contains records pertaining to 
Itim or her. As proof of identity the requestor must present either a 
current DCA identification badge or a driver's licen.se. 

Record access procedures: Primary System - Contact the Office of 
Assistant to the Director for Personnel, Civilian Personnel Divi- 
«on, Code 720. Headquarters, DCA 

Decentralized Segments - Contact the Civilian Personnel Office 
»l the appropriate DCA field activity in the Washington, DC, 
neirop<^liian area. 

The official mailing addresses arc in the Department of Defense 
Directory in the appendix to the Defense Commum'cations Agen¬ 
cy s systems notice and should be referenced by the rqucslor. 

Contestiiw record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
uons by the individual concerned may be obtained from the 
SYSM.VNAGER. 

Record source categories: Information in the system is obtained 
jrem the Pereonncl Management Information System, Official 
Jwiton Descriptions, civilian employees and their supervisors, and 
Civilian personnel employees. 


Systems exempted from certain provisions of the act: NONE 
K700.il 

System name: 602-18 Promotion Register and Record Files 

S^tem location: Primary System - Civilian Personnel Division, 
Code 720, Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - DCA field activities in the Washington, 
DC, metropolitan area. 

Categories of individuals covered by the !^stem: Candidates who 
apply for job vacancies under the eJca Civilian Merit Promotion 
Program 

Categories of records in the system: The file contains the Job Op¬ 
portunity Announcement; list of candidates; rating sheets; evalua¬ 
tion instrument; supervisory appraisals; DCA Form 237, Eligibility 
List; SF 171, Personal Qu^fications Statements; DCA Form 326, 
Applicants Card Record; and other supporting documentation 
generated in the evaluation of candidates. 

Authority for maintenance of the system: Federal Personnel 
Manual, Chapter 335, Promotion and Internal Placement 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the Civilian Per¬ 
sonnel Office staffs to prepare and issue Job Opportunity An¬ 
nouncements; evaluate candidates' qualifications and develop 
promotion certificates in coordination with promotion panels and 
supervisors, notify candidates of selection or nonselection, monitor 
the DCA Civilian Merit Promotion Program, and to otherwise 
complete and document merit promotion actions. 

Used by supervisors and members of promotion panels to evalu¬ 
ate candidates, interview candidates and to notify the Civilian Per¬ 
sonnel Office staffs when selections are made. 

Used by Department of Defense and Civil Service Commission 
inspectors to review promotion actions for compliance with merit 
promotion policy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: information is accessed and retrieved by employee 
name and Job Opportunity Announcement Number. 

Safe^ards: Records are maintained in area accessible only to 
authorized personnel who are properly screened, cleared and 
trained and whose duties require them to be in the area where 
records are maintained. 

Retention and disposal: Records are not permanent. They are 
retained in active file for two calendar years and subsequently 
destroyed. 

System manager<s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
Defense Communications Agency Directors of DCA field activities 
in the Washington, DC, metropolitan area. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters. 
Defense Communications Agency 

Decentralized Segments - Civilian Personnel Offices of the ap¬ 
propriate DCA field activity in the Washington, DC. metropolitan 
area. 

The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requestor may visit the applicable civilian personnel office to obtain 
information on whether the system contains records pertaining to 
him or her. As proof of identity the requestor must present either a 
current DCA identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, Defense Communications Agency 

Decentralized Segments - Contact the Civilian Personnel Office 
at the appropriate DCA field activity in the Washington, DC, 
metropohtan area. 

The official mailing addresses arc in the Department of Defense 
Directory in the appendix to the Defense Communications Agen¬ 
cy's systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 
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Record source categories: Job application from individuals, cur- 
rent and former supervisory appraisals. Official Personnel Folder, 
promotion panels and civilian personnel office staff, selecting offi¬ 
cials. 

Systems exempted from certain provisions of the act: NONE 
K700.12 

System name: 602-10 Civil Service Certificate Files 

System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - D€A field activities in the Washington, 
DC, metropolitan area. 

Categories of individnals covered by the system: Applicants who 
are eligible for competitive appointments from Civil Service Com¬ 
mission registers to positions in DCA organizations. 

Categories of records la the system: File contains copies of Stan¬ 
dard Form 39, Request for Certification, Civil Service Commission 
Form 1844, Certificates of Eligibles, Civil Service Commission 
Form 2934, Statement of Reasons for Passing Over and Preference 
Eligible and Selecting a Nonpreference Eligible, Civil Service Com¬ 
mission Form 775, Authority to Examine and Appoint Under Open 
Examination, and related correspondence supporting the action. 

Authority for maintenance of the system: Federal Personnel 
Manual, Chapter 332, Recruitment and Selection Through Comp- 
tetitive Examination. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Used as prescribed by 
Civil Service Commission regulations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Information is accessed and retrieved by position 
title and position description number. 

Safeguards: Records are maintained in area accessible only to 
authorized personnel who are properly screened, cleared and 
trained and whose duties require them to be in the area where 
records are maintained. 

Retention and disposal: Records are not permanent. They are 
retained for two calendar years and subsequently destroyed. 

System managerfs) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA. 

Decentralized Segments - Directors of DCA field activities in the 
Washington, DC, metropolitan area. 

Notification procedure: Information may be obtained from: 

Primary System • Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA 

Decentralized Segments • Civilian Personnel Offices of the ap¬ 
propriate DCA field activity in the Washington, DC, metropolitan 
area. 

The full name of the requesting individual will be required to 
detetmine if the system contains a record about him or her. The 
requestor may visit the applicable civilian personnel office to obtain 
information on whether the system contains records pertaining to 
him or her. As proof of identity the requestor must present either a 
current DCA identification badge or a driver*s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA 

Decentralized Segments - Contact the Civilian Personnel Office 
at the appropriate DCA field activity in the Washington, DC, 
metropoliun area. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agen¬ 
cy's systems notice and should be referenced by the requestor. 

CoBtestiDg record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Civil Service Commission certificates of 
eligibles and reports of action taken on certificates of eligibles. 

Systems exempted from certain provisions of the act: NONE 
K700.13 

System name: 602-26 Retention Register Files (Reduction-in-Force) 


System location: Primary System • Civilian Personnel Division 
Code 720; Office of the AssisUnt to the Director for Personnel 
Headquarters. Defense Communications Agency (DCA) 

Decentralized Segments - DCA field activities in the Washington 
DC, metropolitan area. 

Categories of individuals covered by the system: Civilian cm. 
ployees of organizations who compete during a Reduction-lnTorce 
(RIF); civilian employees who receive a RIF notice and are eligible 
for registration in the Department of Defense Program for Stability 
of Civilian Employment and the Civil Service Commission Dis¬ 
placed Employee Program and the Reemployment Priority List. 

Categories of records In the system: File contains copies of Reten¬ 
tion Registers and Reduction-in-Force Notices, Civil Service Com¬ 
mission Displaced Employee Program Registration; Department of 
Defense Form 1817, Program for Stability of Civilian Employment 
Registration; Reemployment Priority List. Qualifications Appraisal, 

Authority for maintenance of the system: Federal Personnel 
Manual, Chapter 351, Reduction-in-Force 

Department of Defense Directive 1400.20, Program for StabOily 
of Civilian Employment in the Department of Defense 

Department of Defense Program for Stability of Civilian Employ¬ 
ment Policies. Procedures and Programs Manual, DoD 1400.20-1-m. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as prescribed by 
Civil Service Commission and Department of Defense regulations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and computer printout of 
Retention Registers. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Records are maintained in area accessible only to 
authorized personnel who are properly screened and cleared and 
whose duties require them to be in the area where records are 
maintained. 

Retention and disposal: Records are not permanent. They are 
retained for five years and subsequently destroyed. 

System managerfs) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA. 

Decentralized Segments - Directors of DCA field activities in the 
Washington, DC, metropolitan area. 

Notification procedure: Information may be obtained from: 

Primary System • Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters, DCA 

Decentralized Segments - Civilian Personnel Offices of the ap¬ 
propriate DCA field activity in the Washington, DC, metropolitan 
area. 

The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requestor may visit the applicable civilian personnel office to obtain 
information on whether the system contais records pertaining to 
him or her. As proof of identity the requestor must present either a 
current DCA identification badge or a driver's license. 

Record access procedures: Primary System • Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA 

Decentralized Segments - Contact the Civilian Personnel Office 
at the appropriate DCA field activity in the Washington, DC, 
metropolitan area. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agen¬ 
cy's systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial dctennini- 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Official Personnel Folder, computer 
printout of retention register. DCA management, individual em¬ 
ployees and supervisors, civilian personnel office staif. official 
position description. Civil Service Commission, Department of 
Defense. 

Systems exempted from certain provisions of the act: NONE 
K700.15 

System name: 603-05 Chronological Journal Files 
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Svstrm location: Primary System - Civilian Personnel Division, 
rode Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Dcceniralizcd Segments • DCA field activities in the Washington, 
DC, metropolitan area. 

rgtegories of individuals covered by the system: Civilian em> 
oloyces or former civilian employees of DCA orgamzations for 
whom a personnel action affecting their employment with DCA was 
pioccssed within the last two calendar years. 

Categories of records In the system: File contains copies of Stan- 
(jard Form 50, Notification of Personnel Action, Standard Form 
50A, Notice of Short Term Employment and list forms used in lieu 
of Standard Form 50. 

Authority for maintenance of the system: Federal Personnel 
Manual, Supplement 239-31, Subchapter S3, The Chronological 
Journal File 

Routiiie uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as prescribed by 
Gvil Service Commission regulations 

Policies and practices for storing, retrieving, accessing, retaining, 
•nd disposing of records in the system: 

Storage: Paper records filed in three-ring binders. 

Retrievability: Information is accessed and retrieved by name or 
type of personnel action. 

Safeguards: Records are maintained in area accessible only to 
authorized personnel who are properly screened, cleared and 
trained and whose duties require them to be in the area where 
records are maintained. 

Retention and disposal: Records are not permanent. They are 
retained for two calendar years and subsequently destroyed. 

System manager<s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA 

Decentralized Segments - Directors of DCA field activities in the 
Washington, DC, metropolitan area. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720, Headquarters. DCA 

Decentralized Segments - Civilian Personnel Offices of the ap¬ 
propriate DCA field activity in the Washington, DC, metropolitan 
area. 

The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requestor may visit the applicable civilian personnel office to obtain 
information on whether the system contains records pertaining to 
him or her. As proof of identity the requestor must present either a 
current DCA identification badge or a driver's license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion. Code 720. Headquarters, DCA 

Decentralized Segments - Contact the Civilian Personnel Office 
at the appropriate DCA field activity in the Washington, DC, 
metropolitan area. 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agen¬ 
cy’s systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
r^rds and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Rerord source <»tegories: Official Personnel Folder Files, official 
position description, individual employees, supervisors of em¬ 
ployees, civilian personnel staff members, and Civil Service Com¬ 
mission. 

Systems exempted from certain provisions of the act: NONE 
K700.16 

System name: Classification Appeals File 

Primary System - Civilian Personnel Division, 
720; Office of the Assistant to the Director for Personnel, 
Headquarters. Defense Communications Agency (DCA) 

Decentralize Segments - DCA field activities in the Washington, 
metropolitan area. 

of individuals covered by the system: Civilian em¬ 
ployees of DCA who appeal a position classification action to the 


Agency; civilian employees who appeal a classification action to 
the Civil Service Commission and Agency appeals to the Civil Ser¬ 
vice Commission. 

Categories of records in the system: Official position description 
of the employee and the supervisor evaluation statements, or¬ 
ganizational charts, employee/supervisor statements concerning 
completeness and accuracy of the position description and related 
correspondence. 

Authority for maintenance of the .system: Federal Personnel 
Manual, Chapter 511, Classification Under the General Schedule; 
Chapter 532, Coordinated Federal Wage System 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the civUian per¬ 
sonnel office staff to process classification appeals and render clas¬ 
sification decisions; to advise employees of classification decisions; 
to submit information concerning employee and agency appeals to 
the Civil Service Commission; and as a reference document for fu¬ 
ture classification actions. 

Used by the Civil Service Commission to process classification 
app^s and to notify the agency and employees of classification 
decisions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Information is accessed and retrieved by employee 
name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area accessible only to authorized personnel who are 
properly screened and cleared and whose duties require them to be 
in the area where records are maintained. 

Retention and disposal: Records are not permanent. They are 
destroyed when obsolete. 

System manager(s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA. 

E>ecentralized Segments - Directors of DCA field activities in the 
Washington, DC, metropolitan area. 

Notificadon procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per- 
sonne, Civilian Personnel Division, Code 720, Headquarters, DCA 

Decentralized Segments - Civilian Personnel Offices of the ap¬ 
propriate DCA field activity in the Washington. DC, metropolitan 
area. 

The full name of the rquesting individual will be required to 
determine if the system contains a record about him or her. The 
requestor may visit the applicable civilian personnel office to obtain 
information on whether the system contains records pertaining to 
him or her. As proof of identity the requestor must present either a 
current DCA identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters. DCA 

Decentralized Segments - Contact the Civilian Personnel Office 
at the appropriate DCA field activity in the Washington, DC. 
metropolitan area. , 

The official mailing addresses are in the Department of Deieii:^ 
Directory in the appendix to the Defense Communications 
cy*s systems notice and should be referenced by the rquestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Civilian personnel office employees, 
DCA management officials appellant and their supervisors, and 
Civil Service Commission. 

Systems exempted from certain provisions of the act: NONE 
K700.17 

System name: 603-01 Official Personnel Folder Files (Standard 
Form 66) 

System location: Primary System - Civilian Personnel Division. 
Code 720; Office of the Assistant to the Director for Personnel, 
Headquarters, Defense Communications Agency (DCA) 

Decentralized Segments - DCA field activities in the Washington. 
DC, metropolitan area. 
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Categories of individtials covered by the system: Civilian em¬ 
ployees of DCA organizations. 

Categories of records in the system: Standard Form 171 Personal 
Qualifications Statement Standard Form 172 Supplemental Ex¬ 
perience and Qualifications Statement Standard Form 50 Notifica¬ 
tion of Personnel Action Standard Form 50A Notice of Short Term 
Employment Standard Form 52 Request for Personnel Action Stan¬ 
dard Form 15 Claim for Veteran’s Preference Standard Form 51 
Request for Insurance Standard Form 176 Election, Declination, or 
Waiver of Life Insurance Coverage, FEGLI Standard Form I76A 
The Federal Employees Group Life Insurance Program Standard 
Form 54 Designation of Benehciary, Group Life Insurance Stan¬ 
dard Form 61 Appointment Affidavits Standard Form 61B Declara¬ 
tion of Appointee Standard Form 70 Proof of Residence Standard 
Form 78 Health Qualification Placement Record Standard Form 144 
Prior Federal & Military Service Standard Form 2809 Health 
Benefits Registration Form Standard Form 2810 Notice of Change 
in He^th Benefits Enrollment Standard From 39 Request for Cer¬ 
tification Standard Form 39A Request for FSEE Certification Stan¬ 
dard Form 59 Request for Approval of Noncompetitive Action 
Standard Form 75 Request for Preliminary Employment Data Stan¬ 
dard Form 144 Statement of Prior Federal and Military Service 
Standard Form 161 Executive Inventory Record Standard Form 
161A SF 161 Continuation Sheet DA Form 2515 Payroll Change 
Slip Standard Form 1126 Payroll Change Slip Standard Form 1152 
Designation of Beneficiary, Unpaid Compensation of Deceased 
Employee CA1/CA-1&2 Notice of Injury of Occupational Disease 
DA2515 Notice of Within Grade/Pay Adjustment WA18, WA8 
Direct Hire Authority Optional Form 8 Position Description DD 
Form 214 Armed Forces of the United States Report of Transfer or 
Discharge DD Form 1559/1917 Employee Career Appraisal (Test) 
DD Form 1617 Transportation Agreement - Overseas Employee DD 
Form 1618 Transportation Agreement - Transfer of DoD Civilian 
Employees to and within Continental x United States CSC Form 
28()0A Proof of Selection for Carecr/Career Conditional Appoint¬ 
ment CSC Form 813 Request for Verification of Military Service 
DCA Form 89 Service Award Work Sheet & Record DCA Form 
103 Notice of Performance Rating DCA Form 104 Recommendation 
for Outstanding Performance Rating DCA Form 222 Quality Salary 
Increase Recommendation and Approval DCA Form 105 Recom¬ 
mendation for Performance Award Records of Training Civil Ser¬ 
vice Commission Letters authorizing waivers and exceptions Offi¬ 
cial Letters of Commendation Debt Correspondence Official 
Disciplinary Actions Reduction-in-Forcc Letters 

Authority for maintenance of the system: Federal Personnel 
Manual, Supplement 293-31, Subchapter S5, The Official Personnel 
Folder File. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as prescribed by 
Civil Service Commission Regulations and to provide data for the 
automated Defense Communications Agency Personnel Manage¬ 
ment Information System (PERMIS) 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records stored in file folders. 

Retrievability: Information is accessed and retrieved by name. 

Safeguards: Records are maintained in Lektriever with combina¬ 
tion lock and are accessible only to authorized personnel who are 
properly screened, cleared and trained and whose duties require 
them to be in the area where records are maintained. 

Retention and disposal: Temporary Records • Must be retained in 
the Official Personnel Folder Oeft side) for a minimum period of 
one year or until the eemployee transfers or sep^ates, whichever 
occurs first, except that official letters of admonishment, warning, 
caution, reprimand, and similar disciplinary action papers may 1^ 
removed at any time if it is decided later that the action was unwar¬ 
ranted. Otherwise, most temporary records may remain in an em¬ 
ployee’s personnel folder as long as he remains with the same agen¬ 
cy, except that letters of caution, warning, admonishment, repri¬ 
mand, and similar disciplinary action papers must not be kept in the 
folder longer than three years, unless the agency has received an 
exception from the Civil Service Commission. 

Permanent Records - Personnel action reports and other dodu- 
ments filed on te right side of the folder are permanent records and 
’travel* with the employee throughout his or her entire Federal 
career. Records are maintained in DCA until the individuals ter¬ 
minate their employment with DCA and subsequently are trans¬ 
ferred to another government agency or if the employee is 


separated from the Federal service the records are transferred to 
the National Personnel Records Center (Civilian), St. Louis Mis- 
souri. 

System managers) and address: Primary System - Office of the 
Assistnat to the Director for Personnel, Code 7()0, Headquarters 
DCA 

Decentralized Segments - Directors of DCA field activities in the 
Washington, DC, metropolitan area. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per- 
sotmel, Cfivilian Persoruiel Division, Code 720, Headquarters, DCA 

Decentralized Segments - Civilian Personnel Offices of the ap¬ 
propriate DCA field activity in the Washington, DC, mciropoliun 
area. 

The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requestor may visit the applicable civilian personnel office to obtain 
information on whether the system contains records pertaining him 
or her. As proof of identity the requestor must present either a cur¬ 
rent DCA identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel, Civilian Personnel Divi¬ 
sion, Code 720, Headquarters, DCA. 

Decentralized Segments - Contact the Civilian Personnel Office 
at the appropriate DCA field activity in the Washington, DC, 
metropolitan area. 

The full name of the requesting individual will be required to 

The official mailing addresses are in the Department of Defense 
Directory in the appendix to the Defense Communications Agen¬ 
cy’s systems notice and should be referenced by the requestor. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Former government agcncie.s with 
which the individual was employed, individual employees, super¬ 
visors of employees, official personnel actions, military service 
records. Civil Service Commission records, and information listed 
in the records category and civilian personnel staff. 

Systems exempted from certain provisions of the act: NONE 
K890.01 

System name: Freedom of Information Act File (FOIA) 

System location: Central - Office of Civilian Assistant to Chief of 
Staff, DCA, Code 104. Decentralized,- DCA Field Activities World* 
wide. 

Categories of individuals covered by the system: Persons who 
request information under FOIA. 

Categories of records in the system: Consists of (I) policy file 
which contains DoD Directive 5400.7, Availability to the Public of 
DoD Information, 14 February 1975; DCA Instruction 210-225-1, 
Availability to the Public of DCA Information 31 March 1975; 
USAF Regulation 12-30, Disclosure of Air Force Records to the 
Public, 19 February 1975; Department of Health, Education and 
Welfare, Public Information, contained in Federal Register Vol 39. 
Number 248, Part II, 24 December 1974; Commanders Digest, Vol 
17, Number 8, Freedom of Information Actions, 18 February 1975; 
DoD Directive 5400.9, Publication of Proposed and Adopted Regu¬ 
lations Affecting the ^blic, 23 December 1974; and DCA Messages 
to Field Activities implementing the FOIA. (2) Log File which con¬ 
sists of a record of all written requests for information under the 
FOIA which have been processed within DCA since 1 January 
1975. (3) Correspondence received in DCA relating to FOIA, in¬ 
cluding replies thereto. 

Authority for maintenance of the system: 5 U.S.C. 552, as 
amended by P. L. 93-502, Freedom of Information Act. 

DoD Directive 5400.7, 14 February 1975, Availability to the 
Public of DoD Information. 

Routine uses of records maintained in the mtem, including ettego- 
ries of users and the purposes of such uses: For making av idablc W 
the public the maximum amount of information concerning the 
operations and activities of DCA. DCA Management to 
process, and respond to requests for information under FOIA. 
DCA Counsel and Director, DCA - to review and deny requests for 
information under provisions of FOIA and to forward applicable 
correspondence to DoD when the denial may be contested or ap¬ 
pealed. 
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DoD and Department of Justice • for review and in event of judi¬ 
cial action. 

Policicf and practices (or storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage; The paper records in file folders. 

Relrievability: Retrieved by the control number and the name of 
the individual who requested the information. 

Safeguards: Records are stored in a locked safe. Records pertain¬ 
ing to policy arc permanent. Correspondence maintained for two 
years, then destroyed. Records arc maintained in areas accessible 
only to authorized personnel. 

Reteotion and disposal: All records (except the Authorities which 
are pennanent) are retained by Code 104, Headquarters, DCA, for 
two years. Logs are kept until reference need expires. 

System managcr(s) and address: Civilian Assistant to the Chief of 
Staff, Headquarters, DCA, Code 104, Defense Communications 
Agency, Washington, D.C. 20305. 

Nodficatioo procedure: Requests from individuals relating to in¬ 
formation from DCA Headquarters or DCA Field Activities in the 
Washington Metropolitan area should be addressed to the Civilian 
Assistant to the (ihief of Staff, Code 104, Headquarters, DCA, 
Washington, D.C. 20305. Requests from individuals relating to in¬ 
formation from DCA Field Activities outside the Washington 
Metropolitan area should be addressed to the Commanders of those 
activiues. Individual must provide his full name, a detailed descrip¬ 
tion of the record desired. For personal visits, the individual must 
present proof of identity to include full name and social security 
number as weU as positive identification, i.e., such as driver’s 
license, etc., and fully identify record desired. 

Record access procedures: Contact Civilian Assistant to the Chief 
of Staff, Headquarters, DCA, Code 104. The mailing address is 
listed in the organization directory of the Defense Communications 
Agency published in the Federal Register and should be referenced 
by the requester. 

Contesting record procedures: The Agencies' rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: From individuals concerned. 

Systems exempted from certain provisions of the act: As specified 
by the requested record system. 

K890.02 

System name: Navy Officers Service Record 

System iocadon: Military Personnel Division, Code 710, 
Headquarters, Defense Communications Agency (DCA) 

Categories of individuals covered by the system: Records are main¬ 
tained on Navy officer personnel presently assigned to DCA that 
arc stationed in the greater Washington Metropolitan area. 

Categories of records in the system: Records contain qualification 
records, duly status, special orders, assignment actions, personnel 
action requests, and suspense items for individuals to up^te Mih- 
tary PersoniMl Record maintained by the Navy Branch, Military 
^rsonncl Division, The category of data maintained is: persormel 
weniificalion. assi^ment history, classfication history, biographical 
dau, promotioii history and eligibility, medical profile status and 
mmtary and civilian education history. • 

Authority for maintenance of the system: 10 U.S. Code 6011. 

Routiiie uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This collection of infor¬ 
mation is used to manage the Navy Personnel System. 

»®d practices lor storing, retrieving, accessing, retaining, 
tad disposing of records in the system: 

Storage: Records arc stored in file folders and locked in filing 
cabinets. 

Rririevablllty: Information is accessed and retrieved by name. 

Stf^uards: Budding employs security guards. Records are main- 
J^d m area which is accessible only to authorized personnel that 
^ properly screened, cleared, and their duties require them to be 
m the area where the records are maintained. 

RetentioQ and disposal: Records are maintained during the period 

I MSignment of Navd officers to DCA Headquarters and Field 
|KU\iUcs in the Washington Metropolitan area and accompany the 
moividual officer upon reassignment from the Agency. 

address: Assistant to the Director for Per¬ 
sonnel. Code tSo, Headquarters. DCA. 


Nodficatioo procedure: Requests from individuals should be ad¬ 
dressed to the Assistant to the Director for Personnel, Code 700, 
Headquarters, DCA. The full name, rank, and social security 
number of the requesting individual will be required to determine if 
the system ^s a record about the individual. The requester may 
visit the Mihtary Personnel Division, Code 710, Headquarters, 
DCA to obtain information on whether the system contains records 
pertaining to the individual. As proof of identity the requester will 
present his U.S. Armed Forces Identification Card. 

Record access procedures: Contact the ijssisuant to the Director 
for Personnel, Code 700, Hq. DCA. The official addresses 

are in the Department of Defense Director}' in thd append to the 
Defense Communications Agency's Systems Notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency's ruks^ for access to 
records and for contesting records and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Basic sources of data are furnished by 
the Department of Na>^. When the officer is assigned to this Agen¬ 
cy he reports in with his records. This data is updated and reviewed 
by the officer during the inprocessing phase for incoming person¬ 
nel. Source documents in this file arc: NAVPERS Forms: 601- 
8/2644/1000-22/7720-2/601-2/2716/5521-429/5512-1/591/3076/ 1070- 

74/998/601-13/DD Forms 1171/528/802/803/214/214N. 

Systems exempted from certain provisioas of the act: NONE 
K890.03 

System name: Awards C^se History File 

System location; Military Personnel Division, Code 710, Hq, 
Defense Communications Agoacy (DCA). Decentralized Segment - 
Defense Communications C>^ratk)ns Center, Allocations and En¬ 
gineering Division, Code 

Categories of individiials covaxed hj the system: Records are main¬ 
tain^ on military personnel K>f the Array, Air Force, Navy and 
Marine Corps, assigned to the Defeufie. (Communications Agency, 
that have been recomiriendod for ui aWard while assigned/received 
an award that was presented, .by fbe Direclor/Vicc Dircctor/or 
received a pramotion and the ceremony was conducted by the 
Director/Vice Director. 

Categories of records in the system: Records contain recommenda¬ 
tion for an award, citation, memorandum and copy of ceremony 
announcement and the Director's brief sheet, biographical summary 
sheet and minutes of the awards board meetings. (Categories of in¬ 
formation are: Personnel identification and narrative justification 
for an award. 

Authority for maintenance of the system: 10 U.S.Code 1121. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the DCA 
awards personnel to manage the awards program of this Agency. 

Department of the Army uses to grant or deny service awards. 

Department of the Navy uses to grant or deny service awards. 

Department of the Air Force uses to grant or deny service 
awards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored in file folders and locked in filing 
cabinets. 

Relrievability: Infonnation is accessed and retrieved by name. 

S^ci^rds: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel that 
are properly screened, cleared, and their duties require them to be 
in the area where the records are maintained. 

Retention and disposal: Records are not permanent. They are 
destroyed 2 years after individual has departed from this Agency/or 
upon approval of the award whichever is later. 

System managerfs) and address; Assistant to the Director for Per¬ 
sonnel, Code 700, Headquarters, DCA. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Assistant to me Director for Personnel, Code 700, 
Hq, DCA. The full name, rank, and social security number of the 
requesting individual will be required to determine if the system has 
a record about the individual, llie requester may visit the Military 
Personnel Division, Code 710, Hq, DCA to obtain information on 
whether the system contains records pertaining to the individual. 
As proof of identiy the requester will present his U.S. Armed 
Forces ID Card. 
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Record access procedures: Contact the Assistant to the Director 
for Personnel, Code 700, Hq, DC A. The official mailing addresses 
are in the DoD Directory in the appendix to the Defense Communi¬ 
cations Agency's Systems Notice and should be referenced by the 
requester. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Activity/Area Commanders, Deputy 
Directors, Vice Director, Director, Comptroller, Assistant to the 
Director for Administration and Assistant to the Director for Per- 
soimel, who submit recommendations for awards on individuals as¬ 
signed to their activity. Source data documents are: DA Form 638, 
Reconunendation for Award (Army), AF Form 642, Reconunenda- 
tion for Decoration (Air Force), NAVPERS Form 1650/6, Recom¬ 
mendation for Award (Navy). Letter recommendations following 
the format prescribed in DCAI 220-15-39. 

Systems exempted from certain provisioas of the act: NONE 
K890.04 

System name: Mihlary Personnel Management/Assignment Files 

System location: Military Personnel Division, Code 710, 
Headquarters. Defense Communications Agency (DCA). 

Categories of individuals covered by the system: Records are main¬ 
tained on military personnel of the Army, Air Force, Navy and 
Marine Corps currently assigned to the Defense Communications 
Agency. 

Categories of records in the system: Records contain qualification 
records, duty status, special orders, assignment actions, persoimel 
action requests, and suspense items for individuals to up^te Mili¬ 
tary Personnel Records maintained by the Military Department's 
Personnel Office. The cate^ry of data maintained is: personnel 
identification, assigrunent history and eligibility, nredical profile 
status and military and civilian education history. 

Authority for maiotenance of the system: 10 U.S. Code 3012, 6011, 
8012. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: DCA uses this informa¬ 
tion to man^e the military personnel assigned. The majority of the 
information is furnished by the Military Departments. This informa¬ 
tion is used: to determine acceptance/non-acceptance for assign¬ 
ment to this Agency, to determine requisition base, to determine 
qualifications for requirements peculiar to the Agency, performance 
evaluations, position manning reports, strength accountability, data % 
upon which to base individual requests for personnel actions, and 
biographical and statistical reports to top DCA maruigement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the syste^ 

Storage: Records are stored in file folders in filing cabinets. 

Retrievability: Information is access and retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is accessible only to authorized personnel that 
are properly screened, cleared, and their duties require them to be 
in the area where the records are maintained. 

Retention and disposal: Records are not permanent. They are 
destroyed upon reassignment from DCA. 

System managerfs) and address: Assistant to the Director for Per- 
soimel. Code 700, Headquarters, DCA. 

Nodficatioo procedure: Reouests from individuals should be ad¬ 
dressed to the Assistant to the Director for Persoxuiel, Code 700, 
Headquarters, DCA. The full name, rank, and social security 
number of the requesting individual will be required to determine if 
the system has a record about the individuaL The requester may 
visit the Military Personnel Division, Code 710, Hq, DCA to obtain 
information on whether the system contains records pertaining to 
the individual. As proof of identity the requester will present his 
U.S. Armed Forces Identification Card. 

Record access procedures: Contact the Assistant to the Director 
for Personnel, Code 700, Hq. DCA. The official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Defense Communications Agency's Systems Notice a!^ should be 
referenced by the requester, 

Cootesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 


Record source categories: Basic sources of data arc the Military 
Departments: Army, Air Force and Navy. Qualification records 
furnished when the individual is nominated for assignment to the 
Agency. The types of forms that are used as source data arc* Armv 
DA Form 2415-2 (Personnel Data-SIDPERS), DA Form 31 (Request 
and Authority for Leave), DA Form 2/2-1 ((Jualificaiiori RecorHi 
PERSINCOM Form 260 Officers Record Bi^f), Special Orders’ 
Air Force AF Form 47 (Personnel Security Certificate), AF Form 
298-1 (Career Brief Officer), AF Form 1074 (Career Brief Enlisted) 
AF Form 899 (Reassignment Orders), AF Form 152/988 (Leave 
Forms), AF Forms 2095/2096/2097/2098 (Personnel Actions FonnO 
Navy Career Brief Officers, NAVPERS 1070/602 (Dependency 
plication/Record of Emergency Data), Orders, OPNAV Form 552L 
420 (Certificate of Clearance), NAVPERS 601-3 (Enlisted Classifr 
cation Record). NAVPERS 601-4 (Navy Occupation and Trainiiu 
History), NAVPERS 601-9 (Enlisted Performance Record), NAV? 
PERS Form 1616/18 (Performance Evaluation Report); Marine 
Corps, Career Brief. All services file letters, messages and general 
correspondence, DA Form 2490 (Disposition Form), relative to the 
individuals assigned to the Agency. 

Systems exempted from certain provisions of the act: NONE 
K890.05 

System name: Overseas Rotation Program Files 

System location: Primary System - Civilian Personnel Division, 
Code 720; Office of the Assistant to the Director for Personnel! 
Headquarters, Defense Communications Agency (DCA). 

Decentralized Segments - DCA field activities in the Washington, 
DC, metropolitan area. 

Categories of individuals covered by the system: Civilian em¬ 
ployees of DCA organizations in the Continental United States 
(C(3 nUS) assigned to a position with a government organization 
outside the CONUS. 

Categories of records in the system: File contains copies of Stan¬ 
dard Form 30. Notification of Personnel Action; Standard Form 55, 
Notice of Conversion Privilege. Group Life Insurance; Standard 
Form 56, Agency Certification of Insurance Status; Standard Fonn 
171, Personnel (Qualifications Statement; Standard Form 172, Sup¬ 
plemental Experience and Qualifications Statement; Standard Form 
2810, Notice of Change in Health Benefits Enrollment; DD Form 
1617, Transportation Agreement-Overseas Employees, DA Fonn 
2515, Payroll Change Slip; Statement of Agreemeni; Position 
Description; Request for Extension of Reemployment Rights; 
Gener^ correspondence pertaining to the overseas assignment 

Authority for maintenance of the system: Federal Personnel 
Manual, Chapter 301. Overseas Employment 

Department of Defense Instruction 1404.3, Standardized Over¬ 
seas Tours of Duty for United States Citizens Employees of the 
Department of Defense. 

Department of Defense Instruction 1404.8, Rotalion of Em¬ 
ployees from Foreign Areas and the Canal Zone. 

Department of Defense Directive 1400.6, Statement of Personnel 
Policy for Civilian Personnel of the Department of Defense in 
Overseas Areas. 

Department of Defense Program for Stability of Civilian Employ¬ 
ment Policies, Procedures and Programs Manual, DoD 1400.20-i-M. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by the personnel 
office staff as a source document to resolve questions concerning 
overseas employees who have reemployment rights to 
DCA/CONUS activities, to determine placement rights and to 
process actions for the exercise of reemployment rights. 

Policies and practices for storing, retrieving, accessing, reuiniog, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Information is accessed and retrieved by name and 
occupational location. 

Safeguards: Records are maintained in area accessible only to 
authorized personnel who are properly screened, cleared and 
trained and whose duties require them to be in the area where 
records are maintained. 

Retention and disposal: Records are not permanent They are 
retained until the employee exercises reemployment rights within 
the CONUS and are subsequently destroyed. 

System manager(s) and address: Primary System - Office of the 
Assistant to the Director for Personnel, Code 700, Headquarters, 
DCA. 
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Decentralized Segments - Directors of DCA field activities in the 
Washington, DC, metropolitan area. 

Notification procedure: Information may be obtained from: 

Primary System - Office of the Assistant to the Director for Per¬ 
sonnel, Civilian Personnel Division, Code 720. Headquarters. DCA 

Decentralized Segments - Civilian Personnel Offices of the ap¬ 
propriate DCA field activity in the Washington, DC. metropolitan 
area. 

The full name of the requesting individual will be required to 
determine if the system contains a record about him or her. The 
requester may visit the applicable civilian (^rsonnel office to obtain 
information on whether the system contains records pertaining to 
him or her. As proof of identity the requester must present either a 
current DCA identification badge or a driver’s license. 

Record access procedures: Primary System - Contact the Office of 
the Assistant to the Director for Personnel. Civilian Personnel Divi¬ 
sion. Code 720. Headquarters. DCA. 

Decentralized Segments - Contact the Civilian Personnel Office 
at the appropriate DCA field activity in the Washington, DC. 
metropolitan area. 

The official mailing addresses arc in the Department of Defense 
Directory in the appendix to the Defense Communications Agen¬ 
cy’s system notice and should be referenced by the requester. 

Decentralized Segments - Commander. DCA-Westcm Hemi¬ 
sphere, Building 6286, Fort Carson, Colorado 80913; Commander. 
Defense Commercial Communications Office, Scott Air Force 
Base. Illinois 62225. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained for the 
SYSMANAGER. 

Record source categories: Official personnel folder; indiyidual em¬ 
ployees; personnel office staff. 

Systems exempted from certain provisions of the act: NONE 
K890.06 

System name: Card File for Forwarding Mail of Departed Personnel 

System location: Correspondence and Mail Processing Branch, 
Code 212, Headquarters. Defense Communications Agency (DCA). 
Decentralized Segment - Defense Communications Engineering 
Center. Administrative Offices, Code R120. 

Categories of individuals covered by the system: Records system 
contains the names of personnel who have been reassigned who 
had been receiving their mail through the correspondence and Mail 
Processing Branch, Code 21^. Headquarters. DCA. 

Categories of records in the system: Card file consisting of in- 
dividu^'s name and forwarding address for mail. 

Authority for maintenance of the system: Post Office Department. 
USA, Postal Manual. Chapter 1. Part 158. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and tbe purposes of such u.ses: Used by personnel of the 
Correspondence and M^ Processing Branch. Code 212, Headquar¬ 
ters, DCA for forwarding mail to personnel of Headquarters. DCA; 
Headquarters, National Communications System; and the Defense 
Communications Agency Operations Center, who have departed. 

Policies and practices for storing, retrieving, accessing, retaining, 
end disposing of records in the system: 

Storage; Records are stored in a card file box. 

Retrievabiiity: Information is accessed and retrieved by name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in area which is alarmed and is accessible only to authorized 
personnel that arc properly screened, cleared, and their duties 
require them to be in the area where the records arc maintained. 

Retention and disposal: Records are not permanent. They arc 
after an individual’s departure and are then 

address: Chief, Administrative Division, 
t-odc 210, Headquarters, DCA. Decentralized Segment - Chief. 
Managtmcol Services Office, Defense Communications Engineer- 
"JBCcnrer. R120. 

Motifkation procedure: Requests from individuals should be ad- 
Chief, Administrative Division. Code 210. Headquarters. 
JitA. The full name of the requesting individual will be required to 

cicnnmc if ihc system contains a record about him or her. The 
^uesicr may visit the Correspondence and Mail Processing 


Branch, Code 212, Headc^uarters, DCA, to obtain information on 
whether the system contains records pertaining to him or her. As 
proof of identity the requester must present a current DCA identifi¬ 
cation badge or a driver’s license. Decentralized Segment - (I^hief, 
Management Services Office, Defense Communications Engineer¬ 
ing Center, R120. 

Record access procedures: Contact the Chief, Administrative Divi¬ 
sion, Code 210, Headquarters, DCA. The official mailing addresses 
are in the Department of Defense Directory in the appendix to the 
Defense Communications Agency’s systems notice and should be 
referenced by the requester. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Names and addresses of individuals in 
the system are furnished by the individuals who have been reas¬ 
signed who had been receiving their mail through the Correspon¬ 
dence and Mail Processing Branch, Code 212, Headquarters, DCA. 

Systems exempted from certain provisions of the act: NONE 
K890.07 

System name: Education, Training, and Career Development Data 
System 

System location: Primary System - Office of the Assistant to the 
Director for Personnel, Code 700, Headquarters. Defense Commu¬ 
nications Agency (DCA). 

Decentralized Segments - DCA Field Activities. 

Categories of individuals covered hy the system: All military and 
civilian personnel currently or formerly assigned to or employed by 
the DCA. 

Categories of records in the system: System contains individual 
career development plans (for civilians only); education and train¬ 
ing historical data; applications for training funded, sponsored, or 
arranged by DCA; evaluations (by the trainee) of education or 
training received; applications for programs for which candidates 
are competitively selected; for example senior military service 
schools and other long-term training; agreements to continue 
government service in return for training received; and supervisor 
evaluations of the results of training given to their employees. 

Authority for maintenance of the system: Federal Personnel 
Manual, Chapter 410 ’Training* 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by supervisors and 
by training specialists for career development planning and for 
determining appropriate training for individuals. Also used to deter¬ 
mine an individual’s eligibility for training and to justify education 
and training courses and their associated expenditures. 

Used by managers in the DCA and by training specialists to 
determine agency training needs and the ability of specific courses 
to satisfy those needs. Also used to determine results and accom¬ 
plishments of the DCA training programs (often presented in 
statistical form for this purpose). 

Used by Career Development Specialists to prepare reports of 
training for the Civil Service Commission and for DoD. 

Used by DCA procurement personnel and DCA legal staff as the 
basis for supporting or enforcing legal obligations, such as payment 
of tuition and fees, reimbursement of trainee’s expenses, contrac¬ 
tual obligations, or continued-service agreement. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and punched cards. 

Retrievabiiity: Retrieved by name or SSAN 

Safeguards: System is in building which uses security guards to 
control access to the building. Only authorized personnel arc al¬ 
lowed access to the building. Files are kept in standard drawer-type 
filing cabinets. 

Retention and disposal: Individual records are maintained as long 
as the individual is employed by or assigned to the DCA. After a 
person leaves the DCA, his/her individual files arc destroyed within 
one year of the departure. 

Consolidated reports may be maintained for as long as five (5) 
years before they arc destroyed. 

System manager(s) and address: Assistant to the Director for Per¬ 
sonnel, Code 7(X), Hq, DCA 
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NodBcatioa proccdore: Personnel currently assigned to or cm* 
pl^ed by the DCA Headquarters or DCA Field Activities in the 
Washington Metropolitan Area, and all personnel formerly assigned 
to or employed by DCA Headquarters or any DCA Field Activity 
may obtam information from: 

Assistant to the Director for Personnel 
Defense Communications Agency 
8th St. A Sooth Court House Road 
Arlington. Virginia 22204 

Personnel currently assigned to or employed by DCA Field Ac> 
tivities outside the Washington MetropoUtan Area may obtain infor¬ 
mation from the coimnander of their activity. 

Requests for information must contain name. SSAN, DCA activi¬ 
ty to which assisted, and dates employed by or assigned to DCA. 

Proof of identity for those appearing in person is an empk>yee*8 
ID card, driver's license, passport, or sinular identification which 
contains both the name arid a pbotogi^h of the individual. Proof 
of identity for individuals not appearing in person will be a no¬ 
torized statement certifying that the person requesting the informa¬ 
tion has been identified by the notary public by means of an em¬ 
ployee ID card, driver's license, passport, or other identification 
containing both the name aixl a photograph of the individual. 

Record access protores: Contact the Assistant to the Director 
for Personnel for information concerning access to individual 
records. The official mailing address is in the Department of 
Defense Directory, in the appendix to the DCA systems notice. 

Contesting record procednres: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Data in this system is obtained from in¬ 
dividual Official Personnel Folders/Files or is supplied by the in¬ 
dividual or by his/her supervisor. 

Systems exempted from certain proviskMis of the act: NONE 

a 


r DCA STATION LIST DIRECTORY 


ALASKA 

IHi 

DCA Alaskan Field Office 
CODE N250 
APO SEATTLE 98742 
DECCO Alaska 
APO SEatUe 98742 


COLORADO 


DCAOC SUPPORT DIVISION 

CODE N240 _ 

CHEYENNE MOUNTAIN COMPLEX | 

i 

DISTRICT OF COLUMBIA 


COMMAND AND CONTROL TECHNICAL CENTER 
WASHINGTON D C. 20301 

HEADQUARTERS DEFENSE COMMUNICATIONS AGEN- 
CY 

WASHINGTON D.C. 20305 

NATIONAL COMMUNICATIONS SYSTEM/DEFFNS) COM¬ 
MUNICATIONS AGENCY OPERATIONS CENTER 
WASHINGTON D.C. 20305 
WHITE HOUSE COMMUNICATIONS AGENCY 
WASHINGTON D.C. 20500 


HAWAII 


DCA PACme AREA 
APO SAN FRANCISCO 96515 

DEFENSE COMMERCIAL COMMUNICATIONS OFFICE 
PACIFIC 

APO San Francisco 96558 


ILLINOIS 


DCAOC ALLOCATION AND ENGINEERING DIVISION 
CODE N230 
STOP 850 

SCOTT AIR FORCE BASE 62225 

DEFENSE COMMERCIAL COMMUNICATIONS OFHCE 
SCOTT AIR FORCE BASE 62225 


CALIFORNIA 


DCA GUAM FIELD OFFICE 

c/o NAVCOMMSTA WESTPAC BOX 141Y 

FPO SAN FRANCISCO 96630 

DCA NORTHWEST PACIFIC REGION 

APO SAN FRANaSCO 96238 

DCA KOREA REGION 

APO SAN FRANCISCO 96301 

DCA Southwest Pacific Region 

APO SAN FRANCISCO 96274 

DCA TAIWAN FIELD OFFICE 

BOX 241 

APO SAN FRANCISCO 96263 

DCA Los Angeles Field Office 

Post Office Box 92960 Worldwide Postal Center 

LOS ANGELES CALIFORNIA 90009 


NEW YORK 


DCA ATHENS FIELD OFFICE 
APO NEW YORK 09223 / ^ ' 

DCA EUROPE AREA - > 

APO NEW YORK 09130 * 

DCA ITALY FIELD OFHCE ^ 

BOX 166 

AFSOUTH NATO T 

FPO NEW YORK 09524 

DCA UNITED KINGDOM HELD OFRCE 

APO NEW YORK 09378 

DCA WORMS FIELD OFFICE 

APO NEW YORK 09056 

DEFENSE COMMERCIAL COMMUNICATIONS 
EUROPE 

APO NEW YORK 09131 


OFFICE 
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VIRGINIA 


offense communications engineering center 
"mwiehle avenue 

RESTON 22090 


WASHINGTON 


DCA OKINAWA FIELD OFRCE 
BOX 959 

FPO SEATTLE 98773 


addendum to DCA STATION LIST DIRECTORY 


THE DIRECTOR. DCA IS ALSO THE MANAGER. NA¬ 
TIONAL COMMUNICATIONS SYSTEM (NCS), THE CHAIR¬ 
MAN. MILITARY COMMUNICATIONS ELECTRONICS 
BOARD (MCEB). AND THE DIRECTOR. WORLDWIDE MILI¬ 
TARY COMMAND AND COMMUNICATIONS SYSTEM 
(WWMCCS) SYSTEMS ENGINEERING. TO THE EXTENT 
THAT THE DIRECTOR. DCA PERFORMS THESE OTHER 
FUNCTIONS. THE RECORDS SYSTEM DESCRIBED HEREIN 
PERTAIN TO AND ARE AVAILABLE TO EMPLOYEES OF 
THESE ORGANIZATIONS. AND MAY BE CORRECTED BY 
MEANS OF THE SAME PROCESS DESCRIBED FOR DCA 
RLES SYSTEMS, UNLESS SPECIFIED OTHERWISE 
HEREIN, 

Wn H THE EXCEPTION OF PERSONNEL RECORDS FOR 
NAVY OFFICERS ASSIGNED TO DCA ACnVITIES IN THE 
WASHINGTON METROPOLITAN AREA, THE OFFICIAL 
MILITARY PERSONNEL RECORDS OF MILITARY PERSON¬ 
NEL ASSIGNED TO DCA ARE MAINTAINED BY THE 
PARENT DEPARTMENT AND THAT DEPARTMENT HAS 
THE ONLY COMPLETE OFFICIAL COPIES OF THE MILITA¬ 
RY MEMBERS PERSONNEL RECORDS RLE. RESPONSI¬ 
BILITY FOR THE COMPLETENESS AND ACCURACY OF 
THESE FILE IS INVESTED IN THE MHJTARY DEPART¬ 
MENT. WHILE THE DCA COMMANDER OR OPHCE CHIEF 
may ASSIST THE MILITARY MEMBERS IN OBTAINING AC¬ 
CESS OR MAKING CORRECTIONS . DCA DOES NOT HAVE 
THE AUTHORITY EITHER TO GRANT ACCESS OR MAKE 
CORRECTIONS. THE DOCUMENTS MAINTAINED BY DCA 
ON MILITARY PERSONNEL ARE COPIES OF RECORDS 
PROVIDED BY THE MILITARY DEPARTMENTS DURING 
THE NOMINATION PROCESS. COPIES OF PERSONNEL 
CORRESPONDENCE GENERATED DURING THE MEMBERS 
tenure in DCA. PROMOTION ROSTERS FURNISHED BY 
the military departments, and COPIES OF ORDERS 
PUBLISHED BY THE DEPARTMENTS. A FEW DOCUMENTS 
ARE MAINTAINED AS A RESULT OF REQUIREMENTS IM¬ 
POSED BY THE DEPARTMENTS (LEAVE FORMS FOR 
«MY and air force PERSONNEL AND SIDPERS FOR 
the army PERSONNEL). 

IN THE CASE OF NAVY OFFICERS IN THE WASHING¬ 
TON AREA. DCA MAINTAINS THE NAVY OFHCERS SER- 
JTCE RECORDS AND CAN GRANT ACCESS AND M.AKE 
TOMKCnONS WITHIN THE PURVIEW OF NAVPERS 15791, 
bureau of naval PERSONNEL MANUAL. 


DEFENSE INTELLIGENCE AGENCY 


REQUESTING RECORDS 

Records are retrieved by name or by some other persona) identi¬ 
fier. It is therefore especially important for expeditious service 
when requesting a record that particular attention be provided to 
the Notification and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket 'routine uses* of the records have been 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifically stated other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records are published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use. to the approp^te agen¬ 
cy, whether federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
ch^ged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency's 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Ehsclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inqu^ from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to, personnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record, 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22, 1975, 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
OMB Circular A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 
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ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
r^uiremcnts imposed by, or to claim rights conferred in interna¬ 
tional agreements and arrangements including those regulating the 
staUoning and status in foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5, U.S.Code. Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or military member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. 

ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


LDIA 0001 

System name: 001 Employee Performance Appraisals 

System locatkm: Civilian Personnel Division, I>eputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency 

Categories of individuals covered by the system: All DIA civilian 
employees who have an official performance appraisal 

Categories of records in the system: File contains individual an¬ 
nual appraisals and documentation for performance ratings, and 
recommendations for awards. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1961, Delegation 12. I>cvelop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such ases: Rating supervisor 
prepares appraisal and discusses with employee concerned. 

Reviewing official considers appraisal for programming and 
management purposes. 

Personnel official appraisal keypunched into the automated per¬ 
sonnel files; award recommendations reviewed for meeting criteria 
or for advising operating official on actions )th;it ‘should ric taken to 
correct performance deficiencies; process petfnrtn4nce awards and 
file. 

Promotion Panels, Career Board, Agency Seieciion Officials and 
Personnel officials use appraisals td evaluate employees for promo¬ 
tion, reassignment, and career development. 

Policies and practices lor storing, retrieviug, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically. 


Safeguards: Building employs security guards. Records arc main 
tained in locked filing cabinets in areas accessible only in 
authorized personnel that are properly screened, cleared 
trained. ’ 

Retention and disposal: Records are held two vean 
destroyed. ^ 

System manager(s) and address: Records Management Officer 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency ATTN cr 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number date 
and place of birth and military status in order to determine if th* 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. ^ 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably scgregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the' 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of Ijis own choosing, must furnish a written slalemcnl 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting re^rd procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Agency Operating Officials, Rating Of¬ 
ficials, Reviewing Officials, Civiliarf Personnel Officials 

Systems exempted from certain provisions of the act: None 
L DIA 0002 

System name: 002 Reserve Personnel Status (DIA Form 266) File 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency 

Categories of individuals covered by the system: All current 
civilian employees who are members of a military reserve unit. 

Categories of records in the system: Basic identification data, 
reserve status and retired military status. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Screening ready reserves 
for appropriate military authorities. 

Verification/documentation of military service for use by mem¬ 
bers of the Personnel Staff. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records filed in card boxes. 

Retrievability: Records are filed alphabetically. 

Safeguards: Building employs security guards. Records stored in 
a locked file cabinet. 
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lle(cr> on and disposal: Records are maintained on current em- 
nloyceb only. Upon separation from the Agency, an individual's 
^ord is destroyed. 

System managerfs) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notincation procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
thouKl direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA I974)» Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Reque caters may visit initially only the Secretariat, Room 3E268, 
the Pent-fion, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con- 
tin at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person’s presence. 

Cootestiog record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Employee generated record. 

Systems exempted from certain provisions of the act: None 


LD1A(K)03 


System name: 003 Agency checkout file 
System location: Civihan Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency 


Categories of individuals covered by the system: All civilian em¬ 
ployees who terminate employment with the Agency. 

Categories of records in the system: Outgoing clearance check list. 

Supervisor's Record of Employee Card containing personnel ac¬ 
tions and notes on an employee. 

Authority (or maintenance of the system: Department of Defense 
Directive 5105.21. dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of S^tion 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
l>ccn rc-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

RouUnt uses of records maintained in the syvi/m, including cat^o- 
of users and the purposes of such uses: Civilian Personnel Divi- 
- Custodian. Used as a reference source for verifying the 
checkout of an employee. 

^Ikies and practices for storing, retrieving, accessing, retaining, 
disposing of records In the system: 

Storage: Paper records in file folders 

Retiicvability: Records arc filed alphabetically. 

Safeguar^: Security guards on duty at building location. Records 
maintained in locked file cabinets. 


dwiro*c^ disposal: Records arc retained one year and the 


S^n managerfs) and address: Records Management Officer, 
dense Intelligence Agency. Washington. D.C. 20301 


Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

R^uests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, iLknown. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's i^es for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974). Washington, 
D.C. 20301. 

Record source categories: Appropriate Agency offices that must 
be contacted prior to separation from the Agency. 

The employee's immediate supervisor. 

Systems exempted from certain provisions of the act: None 
L DU 0004 

System name: 004 Reemployment Rights File 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency 

Categories of individuals covered by the system: All former Agen¬ 
cy civihan employees who have reemployment rights with Defense 
Intelligence Agency. 

Categories of records in the system: Reemployment Rights. 
Request Agreement and Extension documents. 

Separation and Employment Personnel Action documents. 

Personnel Qualifications Records. 

Documents of temporary value which lead to a formal personnel 
action but do not substantially contribute to the employee's record. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
estabhsh, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of S^tion 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Estabhshment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To place an employee 
who exercises his/her return rights. 

To record the status of individuals with reemployment rights. 

Used as a reference when updating individual's qualification. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folder. 

Retrievability: Filed alphabetically. 

Safeguards: Building employs security guards. Records stored in 
a locked file cabinet. 

Retention and disposal: Records are retained until reemployment 
rights are exercised or expire at which time they are destroyed. 


FEDERAL REGISTER, VOL. 42. NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 






51120 


DEPARTMENT OF DEFENSE 


System manager<s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

NotificatioD procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and olace of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon. Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the foUowing: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974). Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing personas presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Personnel actions and temporary docu¬ 
ments are initiated by personnel officials or line management. 

Notification of appointment and request for release letters in¬ 
itiated by the receiving Federal agency. 

Systems exempted from certain provisions of the act: None 
L DIA 0005 

System name: 005 PERSONNEL MANAGEMENT INFORMA¬ 
TION SYSTEM (PMIS) 

System location: Primary System - Information Systems 
Dir^torate, Defense Intelligence Agency 

Decentralized Segments - Personnel, Career Development and 
Training Directorate, Defense Intelligence Agency 

Categories of individuals covered by the system: All U.S. citizens. 
Military and Civilian, employed in Defense Intelligence Agency 
since 1968. 

Categories of records in the system: Records reflecting current and 
historical employee position status, service, qualifications, per¬ 
formance, training, awards, consideration for vacancies, educa¬ 
tional background, vital statistics, minority group designation 
(MGD), and address data. 

Microfilm records contain qualifications, background information 
and an employee generated statement of work experience. 

Source documents executed by employees concerning qualifica¬ 
tions and/or experience are maintained by name. 

Authority for maintchance of the system: Department of Defense 
Directive 5105.21, dated August 1. 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management ot an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To facilitate management 
of personnel employed by the Agency, to aid in program evalua¬ 
tion, and to respond to internal or external requests for informa¬ 
tion. 


Civilian Personnel Division - To screen employees for vacancks 
in the Agency; to conduct program evaluation studies; to generate 
statistics used in internal or external reports; to provide address 
data. 

Military Personnel Division - To manage personnel; to determine 
manpower requirements; to satisfy reporting requirements 

Attaches and Human Resources Directorate - To produce an At¬ 
tache directory; to produce statistics for reports concerning At¬ 
taches. To manage attache personnel resources. 

Office of the Comptroller - To produce manpower documents for 
line management and internal use. Fiscal and Budget purposes. 

Counterintelligence and Security Division - To provide a contml 
list of Agency employees. 

Service Division - To provide location data concerning agency 
employees. ^ 

Civil Service Commission - To support the Central Personnel 
Data File (CPDF). To provide training data. 

Intelligence Directorate - To support a man-hour accounting 
system used to manage personnel resources. ^ 

Career Development Division - To screen employees for vacan¬ 
cies and reassignments throughout the Department of Defense in 
the field of career intelligence via an automated interface with the 
Defense Intelligence Special Career Automated System (DISCAS). 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on computer magnetic tapes, 
microfilm and paper in file folders. 

^ Retrievability: Magnetic tape and microfilm records are retrieved 
by name or social security account number. Using automated 
retrievcl techniques. 

Access to automated records are indexed by name and retrieved 
manually. 

Safeguards: Building employs security guards, magnetic tapes are 
stored in locked vaults. Microfilm and paper records are stored in 
locked cabinets. 

Access to automated records is limited to authorized personnel 
specialists and computer technicians. A computer software security 
system is utilized. 

Access to minority group designation data must be authorized by 
the Director of Equal Employment Opportunity or a delegated 
representative. 

Retention and disposal: Magnetic tape records are retained in¬ 
definitely. 

Paper source ffles are destroyed when an employee terminates 
employment with the Agency. 

Microfilm files are destroyed upon receipt of periodically 
produced replacement files. Only current employee records are 
maintained on microfilm. 

System managerfs) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals wiU not be ad¬ 
dressed to the above system manager. Individuals dcsinng records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretarial, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the foUowing information: 

Reasonable identification of the desired civiliaii or military 
individual, the first name, middle name or initial, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit 
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Requests for records where the individual will be accompanied 

a ^rson of his own choosing, must furnish a written statement 
^tbo^ing discussion of the iniSviduaPs record in the accompany¬ 
ing person’s presence. 

Coolesting record procedures: The Agency's rules for access to 
fc^rds and for contesting contents and appealing initial determina¬ 
tes bv the individual conce rned may be obtained from the 
Sfensc Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C 20>01. 

Record source categories: Agency management and personnel offi- 
initiate personnel actions; performance appraisals; awards; 
records of training; letters of appreciation and/or comendation, and 
minority group designation. 

Financial and manpower data is provided bv the Office of the 
Comptroller and the Finance and Accounting Office, U.S. Army. 

Medical data is provided by the Civilian Employees’ Health Ser¬ 
vice, U.S. Army. Pentagon. 

Systems exempted from certain provisions of the act: None 
LD1A0006 

System name: (X)6 DOD Priority Placement and Overseas Employ¬ 
ment Programs 

System location: Civilian Persoimel Division, Deputy Director for 
ftfsonncl. Career Development and Training, Defense Intelligence 
^ocy 

Categories of individuals covered by the system: DOD Priority 
Ptoccmcnl-Aoy DIA civilian employee who has competitive status 
and is subject to reduction-in-force who chooses to register in the 
program. 

DOD Overseas Employment-Any DIA civilian employee with 
competitive status who may wish to apply for DOD overseas 
vacancies. 

Categories of records in the system: Various DD forms reflecting 
personal data and resume of experience, changes and cancellations. 

Machine listing showing personnel who are actively in the 
system. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel officials and 
employee construct initial registration into program and any 
changes, deletions or cancellations in registration and forwards to 
the Defense Electronics Supply Center. 

Centralized Referral Activity, Defense Electronics Supply 
Center, Dayton, Ohio. Puts registration data into the system for 
vacancy referrals within DOD 

Any DOD Agency when resume is sent for vacancy referral. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically. 

Safcgi^rds: Building employs security guards. Records are main- 
Uioed in locked filing cabinets in areas accessible only to 
luthorizcd personnel that are properly screened, cleared and 
trained. f J 

Retention and disposal: Records arc held two years and 
destroyed. 

System managerfs) and address: Records Management Officer, 
Defense Intelligence Agency. Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad- 
ws^d to the above system manager. Individuals desiring records 
would direct inquiry to Defense Intelligence Agency. ATTN: SC 
1974), Washington, D.C. 20301. 

Individuals niust provide full name, social security number, date 
Md place of birth and military status in order to determine if the 
DIA has a record. 

may visit initially only the Secretariat, Room 3E268, 
ihc 'Washington, D.C. to obtain information on whether 

Intelligence Agency has records pertaining to the in- 


For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing personas presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Official Personnel files 

Defense Electronic Supply Center 

Systems exempted from certain provisions of the act: None 
L DIA 0007 

System name: 007 Reduction in Force (RIF) Case Files 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency, Washington. D.C. 20301 

Categories of individuals covered by the .system: Files pertain to 
employees and former employees affected by a reduction-in-force 
action. 

Categories of records in the system: RIF notices to employees 
with supporting documents such as severance pay computation and 
retention register. File may also include correspondence pertaining 
to any RIF appeal with U.S. Civil Service Commission (USCSC) or 
possible court actions. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1. 1%1, Delegation 12. Ekvelop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of S^tion 506(b) of the 
Federal Rccoids Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Employees of the per¬ 
sonnel office use this file during the execution of a RIF and in 
responding to the USCSC in the event an appeal is filed by an af¬ 
fected employee. USCSC uses information to adjudicate appeal. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: By name 

Safeguards: Files are maintained in areas accessible only to em¬ 
ployees of the personnel office and are kept in cabinets locked with 
combination locks. The Civilian Personnel Division is located in a 
building with security guards on duty 24 hours a day. 

Retention and disposal: Two years after last action - separation, 
appeal or court action, file is then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974). Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon. Washington, D.C. to obtain information on whether 
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the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the inmvidual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Official Personnel Files. 

Systems exempted from certain provisions of the act: None 
L D1A0008 

System name: 008 Civilian Employee Compensation Records 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency 

Categories of individuals covered by the system: Any claim for 
compensation for job related, injury or illness submitted by any 
DIA civilian employee. 

Categories of records In the system: File contains copies of 
original reports, adjudication questionnaires, related claims, all cor¬ 
respondence relating to the claim, supervisor's report, witness 
statements, doctors reports of examination, and Department of 
Labor reports. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routioc uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian employee; wit¬ 
nesses to accidents reported, management and personnel authen¬ 
ticating and processing claims from employees to Department of 
Labor. 

Department of Labor, Office of Federal Worker's Compensation 
Program, the complete case for evaluation, decision, and payment 
of compensation. Department of Labor sends employee a notifica¬ 
tion of decision. 

Personnel officials. Complete case for official record when no 
longer active. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Rctrievability: Ffled alphabetically. 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked fiHng cabinets in areas accessible only to 
authorized personnel that are properly screened, cleared and 
trained. 

Retention and disposal: Records are retained in active file untD 
case is no longer active, then destroyed by burning. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 


Individuals must provide full name, social security number date 
and place of birth and military status in order to determine if the 
DIA nas a record. 

Requesters may visit initially only the Secretariat, Room 3E268 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in- 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. ^ 

Record access procedures: Individuals desiring access to records 
should write to die Defense Intelligence Agency, ATTN ^ (Pa 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the * 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determini- 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1 974), .Washington, 
D C. 20301. 

Record source categories: Official Personnel files, supervisor, wit¬ 
nesses, Federal and/or personal physicians. Department of Labor, 
or correspondence created regarding case. Department of Labor 
questionnaire, and interim reports and notification of decisions. 

Systems exempted from certain provisions of the act: None 
LD1A(X)09 

System name: 009 Guest Lecturer File 

System location: Career Intelligence Department, Building T-5, 
Defense Intelligence School, Washington, D.C. 20374 

Categories of individuals covered by the system: All individuals 
who are invited to be guest lecturers at any Defense Intelligence 
School Course. 

Categories of records In the system: File contains biographic 
sketch on the individual as well as letters of invitation aiKl ap¬ 
preciation. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management ot an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provides students with 
background information and qualifications of the guest lecturer. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Biographic data consists of paper files in a loose leaf 
binder. Other data is paper files in fOe folders. 

Retrievability: Filed alphabetically by last name of individual for 
the biographic info and chronological sequence for the letters. 

Safeguards: Buildings employ security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel 
properly screened, cleared and trained. Access is on a nccd-to- 
know basis. 

Retention and disposal: Temporary, destroyed when no longer 
required. 

System managerfs) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notifkadoo procedure: Requests from in^yiduals will not be 
dressed to the above system manager. Uidividuals 
should direct inquiry to Defense Intelligence Agency, ATiN: a 
(PA 1974), Washington. D.C. 20301. 
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Individuals must provide full name, social security number, date 
2 od place of birth and military status in order to determine if the 
OU MS a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
tlte Pentagon, Washington, D.C. to obtain information on whether 
die Deiense Intelligence Agency has records pertaining to the in¬ 
dividual . . . L 

For personal visits, the requester must present as proof of idenU- 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
jKould write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request sho^d con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numl^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
mthorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tioos by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Individual, individual’s office of em¬ 
ployment, Defense Intelligence School. 

Systems exempted from certain provisions of the act: None 
L DIA 0010 


System name: 010 Freedom of Information Act (FOIA) Files 

System location: Reference Library, Central Reference Division, 
Directorate for Support, Defense Intelligence School, Washington, 
D.C. 20301 and all directorates in DIA. 

Defense Intelligence Agency, Washington, D.C. 20301 

Categories o( individuals covered by the system: All individuals 
wbo request information which the Department of Defense may 
bold on the individual or other information requested by the in¬ 
dividual. 

Categories of records in the system: The individuals* request 
letter, DIA’s re.sponse and a time expenditure form. 

Authority for maintenance of the system: Department of Defense 
DirecUve 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Rstablishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including cate^ 
riei of users and the purposes of such uses: By the FOIA Officer for 
a reference file. 

For statistical purposes 

General reference file 

Policies and practices for storing, retrieving, accessing, retaining, 
«nd disposing of records in the system: 

Storage: Paper files in paper folders. 

Rctricvability: By year and in alphabetical order by individuals 
wl name within the calendar year. 

Sifeg^rds: Buildings employ security guards. Records arc main- 
in areas accessible only to authorized personnel that arc 
popcrly screened, cleared and trained. Access is on a necd-to- 
wow basis. 

Retention and disposal: Permanent file by law. 

System inanigerfs) and address: Records Management Officer, 
wnsc Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad- 
wwsed to the above system manager. Individuals desiring records 
inquiry to Defense Intelligence Agency, ATTN: SC 
1974). Washington. D.C. 20301. 


Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

R^uests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source calorics: Individual, School FOIA Officer, DIA 
FOIA Officer and internal offices of DIA which provide input for 
response. 

Systems exempted from certain provisions of the act: None 
LDIA 0011 

System name: 011 Student Information Files 

System location: Registrars Office, Building T-6, Defense Intel¬ 
ligence School, Washington, D.C. 20374 

Categories of individuals covered by the system: All students who 
have attended any course of instruction at the School. 

Calories of records in the system: Information pertaining to per¬ 
sonalia, past, present and projected assignments, educational 
background, academic/fitness reports, letters of course completion 
rosters, grades and academic transcripts if applicable. 

Authority for maintenance of the system: Department of Defense 
Elirective 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Mamage- 
raent Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide data for 
managing the student population at the School and for historical 
documentation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper files in file folders. 

Retrievability: Filed by fiscal year and broken down by class 
sequence within that year. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas ac 9 essible only to authorized personnel that are 
properly screened, cleared and trained. Access is on a need to 
know basis. 

Retention and disposal: Registration cards retained at School from 
FY 69 - FY 75, previous years hav^been forivarded to the National 
Records Center. Historical documentation is retained at the School 
on a permanent basis. 

System maiiager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to l>efense Intelligence Agency, ATTN: SC 
(PA 1974), Washington. D.C. 20301. 
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Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to tne Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request sho^d con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individuars record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

R^rd source categories: Individual, Parent Service, Educational 
Institutions, previous employers and Faculty Advisors. 

Systems exempted from certain provisions of the act: None 
L DIA 0012 

System name: 012 Locator Cards/Rosters 

System location: Subordinate elements. Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Military and 
Civilian Personnel assigned. 

Categories of records in the system: File contains individuals 
name, rank/grade. Service, Social Security Number, SI Billet 
Number, AFSC/MOS/NEC/or Civ, Duty Phone, Section assigned. 
Date of last ER, Discharge Date, Civilian Position Description 
Number, Local Phone Number, Loc^'Address, Marital Status, Per¬ 
manent Address, Date of Binth|, f%ce oC Birth, Date reported. 

Authority for maintenance^ dfl ^he system; Department of Defense 
Directive 5105.21, dated Aqgust 1. 4961. Delegation 12. Develop, 
establish, and maintain an adlive anil continuing Records Manage¬ 
ment Program, pursuant to the ftimisifins of Section 506(b) of the 
Federal Records Act of 1950 W UJS.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records mainlaioed in the system, including catego¬ 
ries of users and the purposes of such uses: To determine where a 
person is assigned; to recall to duty station when required, and to 
notify next of kin in case of accident or death. Records are main¬ 
tained for administrative processing of personnel actions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 5x8 file box, paper in folder or similar system 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: Records are maintained in a area where only 
authonzed personnel are permitted. Guards employed at building. 

Retention and disposal: Retained for up to six months after em¬ 
ployee departs agency. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA nas a record. 


Requesters may visit initially only the Secretariat, Room 3E268 
the Pentagon, Washington, D.C. to obtain information on whe^ 
the Defense Intelligence Agency has records pertaining to the in. 
dividual. 

For personal visits, the requester must present as proof of identi- 
ty the following: Full name, date and place of birth, social sccuriiv 
number, a driver's license or other identity card. ^ 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN SC (Pa 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con» 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname 
date and place of birth, and social security numt^r of the' 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obmined from the 
E)efense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Information provided by the individual 
upon reporting for duty. 

Systems exempted from certain provisions of the act: None 
L DIA 0013 

System name: 013 Defense Intelligence Agency Personnel Roster 

System location: EHrectorates and major staff elements. Defense 
Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: A listing of all 
military and civilian personnel currently assigned to or employed by 
the Defense Intelligence Agency 

Categories of records in the system: File contains individuals 
name, grade, component, employment and assignment dale to the 
Defense Intelligence Agency, job series and skill codiitg, place of 
employment, social security account number and civilian employees 
salary. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This sUtute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, Including (»tego- 
ries of users and the purposes of such u.ses: Defense Intelli^ce 
Agency, Counterintelligence and Security Division - To provide a 
ready reference to locate personnel within the Defense Intelligence 
Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Bound computer printout 

Retrievability: Listed alphabetically by individuals last name 

Safeguards: Building employs security guards. Files arc main¬ 
tained in an area accessible only to authorized personnel that are 
screened, cleared, and trained. After duty hours the files arc main¬ 
tained in alarmed locked rooms. 

Retention and disposal: Files are destroyed upon receipt of 
replacen^enl voJurpe^They arc destroyed by burning. 

System rnfanageiffs) and address: Records Management Officer, 
Defense InedUigeoce Agency, Washington, D.C. 20301 

Notification girooedure: Requests from in^yiduals wiU not be ad¬ 
dressed to the stbovc system manager. Individuals desiring recow 
should (fired jinUuiyy to Defense Intelligence Agency. ATTN: bt 
(PA fl974j,. Vftwhitglbn. D.C. 20301. 

Individuals must provide full name, social security number, date 
and olace of birth and military status in order to determine u 
DIA^s a record. 
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Rcflucsicrs may visit initially only the Secretariat, Room 3E268, 
thTpcntagonc Washington. D.C. to obtain information on whether 
^ Defense Intelligence Agency has records pertaining to the in- 
Avidu ?! 

For personal visits, the requester must present as proof of identi- 
tvihe following: Full name, date and place of birth, social security 
iinbcr, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
jWiuld write to the Defense Intelligence Agency, ATTN: SC (PA 
1574)]^Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request sho^d con* 
Si at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified linut. 

Requests for records where the individual will be accompanied 
by a penon of his own choosing, must furnish a written statement 
Hihorizing discussion of the individual’s record in the accompany* 
ingperson’s presence. 

CootestiDg record procedures: The Agency’s rules for access to 
fccords and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Defense Intelligence Agency Personnel 
Division furnishes all information. 

Sjstem.s cv^inptcd from certain provisions of the act: None 
L DIA 0014 

Sytteoi name: 014 Field Personnel Folder 

System location: Directorates and Major Staff elements, Defense 
lol^ence Agency, Washington, D.C. 20301 

Citcgories of individuals covered by the system: Military and 
Civilian Personnel Records 

CateRorie.s of records in the system: Records that make up this file 
arc Joint Table of Distribution, DIA Form 209 - Duty Assignment 
Memorandum, DIA Form 61 - JTD Revision Request and 
Aolhorizaiion, SF Form 52 - Request for PersonnelAction, SF 
Fonn 501 - Notification of Personnel Action, DIA Form 309 - Su¬ 
pervisor’s Record of Employee, DIA Form 2 - DIA Locator Form, 
SO Locator Fonn. MDW FINW Form 46 Test (Rev) 1 Dec 74 - 
Civilian Pay Time and Attendance Report, MDW FINW Form 49 - 
Civilian Earnings and Leave Statement, DIA Form 300 - Civilian 
Position Description, DIA Form 165 - DIA Merit Selection Cer* 
lificalc, DIA Form 302 - Special Request for Training, DIA Form 
350 • Rccor..mcndation for Civilian Performance Recognition. DD 
Fonn 594-1 - Organizational Time and Attendance Report. DIA 
Fonn 345 - High Potential Employee Nomination/Application, DIA 
Form 673 - ’employee Career Appraisal, AF Form 642 - Recom- 
nendaiion for Decoration, NAVPERS 161111 - Officers Fitness 
Report, DA 67-7 - US Army Officer Evaluation Report, AF 707 - 
Officer Effectiveness Report, AF 909 - Airman Performance Re¬ 
port. DIA Form 83 - Request for Nomination of Military Personnel, 
DlA Form 780 - Off-Duty Employment Report, DIA Form 42 - 
Request for Irregular Overtime, DIA Form 251 - Employee Qualifi¬ 
cation Record, DIA Form 517 - Military Position Data, DIA Form 
w * Request for Training. DA Form 2515 • Payroll (Change Slip. 
DIA Form 280 - Civilian Career Development Registration. DD 
form 1557 (Certificate of Clearance/Access); Military Personnel 
Welcome Letters; Assignment Orders; DIA Master 
Record (incoming and outgoing); Letters of Apprecia- 

■wvCotnm c nd alion. 

Authority for maiatcoance of the system: Department of Defense 
^Uve 5105.21, dated August 1, 1961, Delegation 12. Develop, 
and maintain an active and continuing Records Manage- 
®wi Program, pursuant to the provisions of S^tion 506(b) of die 
Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
and the present citaUon is 44 U.S.C. 3101 and 3102 

uued Establishment of program ofmanagement. This relates to 
records management of an agency. 

Ratine uses of records maintained in the system, including catego- 
dav fiv ^ purposes of such uses: Branch Chiefs - Routine 

y w day personnel administration. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrievability: By name, position description number, JTD 
Number, Social Security Number. 

Safeguards: Files locations are in Buildings that employ security 
guards. Records are maintained in areas accessible only to 
authorized personnel that are properly screened, cleared, and have 
a need-to-know. 

Retention and disposal: These records are kept until action is 
completed/individual departs Defense Intelligence Agency, 
Directorate for Information Systems. These are only action tracer 
papers. Main files retained by offices of primary interest. 

System managerfs) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notificatioo procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Coatesting record procedures: The Agency’s riiles for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Position description developed by first 
level supervisors. Employee record cards maintained by first level 
supervisor. Awards, certificates, letters, etc., from within and out¬ 
side the agency, as appropriate. 

Individual, previous employers, previous supervisors, academic 
institutions and present organi^tion. Military Personnel Division 
and incumbent’s duty station. Civilian Personnel Division 

S 3 rstciiis exempted from certafai provisions of the act: None 
L DIA 0015 

System name: 015 Biographical Sketch (Military and Civilian) 

System locatioa: Command Element, Directorate for Estimates, 
Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All military of¬ 
ficers and professional civilians assigned and/or detailed to DE. 

Categories of records in the system: Biographical sketch on each 
military officer and professional civilian. 

Authority for maintenance of the system: Pepartment of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management oi an agency. 
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Routine uses of records maintained in the system, including catego> 
lies of users and the purposes of such uses: Maintained as 
background information. The user is the Deputy Director for Esti¬ 
mates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in loose leaf folder. 

Retiievability: By name of individual. 

Safttuards: Stored in the Deputy Director for Estimates personal 
safe. Combination is available only to personnel having a definite 
need to know. Building has security guards. 

Retention and disposal: Temporary. Returned to individual upon 
departure from DE. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Individual 

Systems exempted from certain provisions of the act: None 
L DIA 0016 

System name: 016 Rotary Card File 

System location: Office of the Director; Office of the Chief of 
Staff; Office of the Secretary; Office of the Defense Intelligence 
Officers; Ofhee of the Chief, Foreign Liaison Division, Defense In¬ 
telligence Agency. 

Categories of Individuals covered by the ^stem: CivUian and mili¬ 
tary officials of the U.S. Government; civilian and military em¬ 
ployees of following offices: Director; Deputy Director; Chief of 
Staff; Secretary, DIA; General Counsel. 

Categories of records in the system: Cards listing name, home ad¬ 
dress, phone numbers (home and office); cards of Government offi¬ 
cials giving title and address. 

Authority for maintenance of the system; Department of Defense 
Directive 5105.21, dated August I, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 3%(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by all employees 


of individual offices for reference; used in editing correspondence 
to determine the correct address of officials in all dcpari^nts M 
the government.’ Addresses of government officials are giving out 
by telephone to DIA employees who inquire in order to prepare 
correspondence. ^ 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the system: *' 

Storage: In rotary card file. 

Retiievability: By name. 

Safeguards: Remains on desks in individual offices; ail offices are 
either locked or are under alarm after regular work hours. 

Retention and disposal: As long as needed or current; cards for 
employees of individual offices are destroyed when em- 
ployeeleaves; cards destroyed and new cards made when govern¬ 
ment officials change. 

System mai^er(s) and address: Records Management Officer 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defen.sc Intelligence Agency, ATTN SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi- 
ly the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN; SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or iiutial, surname, 
date and place of birth, and social security numl^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contcstiiig record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial detennina- 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Individuals covered; offices of Govern¬ 
ment officials; various Government publications; telephone directo¬ 
ries. 

Systems exempted from certain provisions of the act: None 


L DIA 0017 

System name: 017 Personnel Actions (Civilian) 

System locatioa: Defense Intelligence Agency, Washington, DC. 
20301. Copy(s) are maintained by Civilian Personnel Division, 
Directorate for Personnel, Career Development and Training. 

Categories of individuals covered by the system; All civilian per¬ 
sonnel assigned/detailed to DIA 

Categories of records in the system: SF 52 (Request for PersonMl 
Action) (Recniitment, Abohsh/Establish; Promotion, Detau, cic.i 
SF 50, other personnel action forms, letters, memoranda. 

Authority for maintenance of the system: 

Directive 5105.21, dated August 1, 1%1, Delegation 12. 
establish, and maintain an active and continuing Recora^a^ * 
ment Program, pursuant to the provisions of Section 506 (d) oi 
Federal Records Act of 1950 (44 U.S.C. 396(b)). ,,*5 

been re-codified and the present citation is 44 U.S.C^lOl and 
entitled Establishment of program ofmanagement. This reia 
the records management of an agency. 
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Koatinc uses of records maintained in the system, including catego- 
.'' ^ gjf [.j and the purposes of such uses: Kecords are maintained 
jj^adminisirative purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
records in the system: 

Storage: Paper records in file folders. 

gftrievability: By name, social security account number, and/or 
ffORN number. 

Sifcguards: Records are stored in areas where the building has 
leoirily guards. 

geteotion and disposal: Temporary. Cut-off end of calendar year - 
Ijetd two additional years and destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington. D.C. 20301 

Notification procedure: Requests from individuals will not be ad- 
(jressed to the above system manager. Individuals desiring records 
ibould direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974). Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesier.s may visit initially only the Secretariat, Room 3E268, 
ihc Pentagon, Washington, D.C. to obtain information on whether 
ibe Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
Bumber, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segrcgablc 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
fKords and for contesting contents and appealing initial determina- 
tioQs by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: S(5 (PA 1974), Washington, 
D C. 20301. 

lUcord source categories: DIA Personnel Office, initiated by all 
offices for actions. 

Systems exempted from certain provisions of the act: None 
L DIA 0018 

System oanae: 018 Military Personnel Procurement, DIA Form 83 

System location: Defense Intelligence Agency. Directorate for 
Management and Plans. DP; DP-1; DP-1 A; DP-IB; DP-2; DP-2A; 
DP-2B; Dr-2C; DP-2D; DP-3; DP-3 (USIB), Pentagon. Washington. 
D.C. 20301 

Control Division. Directorate for Estimates, Defense Intelligence 
Agency, Washington, D.C. 20301. Copy(s) are maintained by Milita¬ 
ry Personnel Division. Directorate for Personnel Career Devclop- 
neni and Training, DIA. 

Categories of individuals covered by the system: All military per¬ 
sonnel scheduled to depart DIA within the next year. 

All potential DIA military employees under consideration. 

Categories of records in the system: File contains correspondence, 
lorms requesting assignment, reassignment, extensions. 

Authority lor maintenance of the system: Department of Defense 
w^Uve 5105.21, dated August I, 1%1, Delegation 12. Develop, 
and maintain an active and continuing Records Manage- 
Irogram, pursuant to the provisions of Section 506(b) of the 
^eral Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
present citation is 44 U.S.C. 3101 and 3102 
th/f^? of program ofmanagement. This relates to 

records management of an agency. 


Routine uses of records maintained in the system, including* cateRO- 
ries of users and the purpose of such uses: Maintain admimstrative 
control for tour overlap, timely assignment, continuity of opera¬ 
tions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Alphabetical by name, social security number 
and/or JTD number. 

Safeguards: Kept in locked security safes at night. Available for 
use during work day. 

Retention and disposal: Records are kept until no longer useful. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency. Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
si>ecified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C 20301. 

Record source categories: Forms, letters used by Military Depart¬ 
ments, DIA Personnel Office, or associated personnel. 

Systems exempted from certain provisions of the act: None 
L DIA 0019 

System name: 019 Emergency alert and recall rosters 

System locatkm: Defense Intelligence Agency, (DS-6). Washing¬ 
ton. D.C. 20301 

Categories of individuals covered by the system: Listing of specific 
military and civilian personnel assigned to Defense Intelligence 
Agency 

Categories of records in the system: File contains individual’s 
name, grade, home address and home telephone number. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, t%l. I>elegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Furnishes data needed to 
quickly institute recall proceedings as needed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in folders and vertical index cards 
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Rctrievability: Files arc maintained alphabetically and chronologi¬ 
cally by date of recall plan. 

Safeguards: Building employs security ^ards. Files are main¬ 
tained in an area accessible only to authorized personnel who are 
cleared, screened, and trained. After duty hours the files are main¬ 
tained in locked safes within locked rooms. 

Retention and disposal: Files are destroyed by burning when in¬ 
dividual is reassigned out of the counterintelligence and security 
division. 

System maf^er(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notifkatioo procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Information is obtained from rosters 
and the individual. 

Systems exempted from certain provisions of the act: None 
LDIA 0020 

System name: 020 Joint Table of Distribution 

System location: Directorates and Major Staff elements. Defense 
Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All personnel 
(military and civilian) assigned. 

Categories of records In the system: All personnel (military and 
civilian) assigned by Division and Billet Number. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The puipose is to display 
the detailed distribution of manpower authorizations according to 
their intended utilization. The Joint Table of Distribution contains 
authorizations for military and civilian manpower by approved posi¬ 
tion title, grade. Service, and other identifying codes for each or¬ 
ganization^ element down to and including the section level. Paper 
products include incumbency information; name, occupational 
code, job title, grade/rank. Service (if military), date of initial em¬ 
ployment with the Defense Intelligence Agency, and estimated date 


of departure (if military). The Joint Table of Distribution is 
sified Confidential and distribution is restricted to a 'need to kn^ 
basis. The Joint Table of Distribution is used as a reference and 
working document by appropriate Defense Intelligence Agency ^ 
sonnel in the management of Agency manpower. ^ 

Policies and practices for storing, retrieving, accessing, retainfai. 
and disposing of records in the system: 

Storage: Computer paper printouts. 

Retrievabillty: Information retrieved by 5 digit Joint Table of Ois- 
tribution number, office symbol, or indivjdual’sname. 

Safeguards: Joint Table of Distributions are stored in safes 
Defense Intelligence Agency personnel have access on a 'need lo 
know' basis. 

Retention and disposal End of fiscal and calendar year copies are 
retained permanently in Manpower and Organization Branch (CC 
2A). Current year copies are retained for one year then olaced in 
classified bum bags. ^ 

System managers) and address: Records Management Officer 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad> 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN* SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the I>efense Intelligence Agency has records pertaining to the ia> 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should ntate that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written stalenjenl 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial detenninar 
lions by the individual concerned may be obtained fr(^ the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Director of Personnel and Office of the 
Comptroller. 

Systems exempted from certain provisions of the act: None 


L DIA 0021 


System name: 021 Training Locator Cards 
System location: Resources and Management Division, 
Directorate for Support, Defense Intelligence Agency, Washington. 
D.C. 20301 

Categories of individuals covered by the system: Civilian and Mili¬ 
tary personnel taking a current training course. 


Categoric^ of records in the system: 3x5 cards containing name 
and other data related to training. 

Authority for maintenance of the system: Department 
Directive 5105.21, dated August I, 1961. Delegation 12. 
establish, and maintain an active and continuing 
ment Program, pursuant lo the provisions of Section 506(b) ol 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This siaimc hw 
been rc-codified and the present citation is 44 U.S.C. 3101 and 
entitled Establishment of program ofmanagement. This rciaics 
the records management of an agency. 
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Dootioe uses of records maintained in the system, including cat^o- 
ria of users and the purpo^ of such uses: Records are maintained 
administrative processing of civilian personnel actions. Users 
iK personnel located in the Resources and Management Division 
who Mve sole responsibility for preparing all actions relative to 
employees. Information is not disseminated outside the 
^vision; however immediate supervisors may review master files 

for their employees. 

policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Storage: 3X5 cards in card box 

Kctrievability: Course Title and Name 

Safeguards Building employs security guards. Records are main¬ 
tained in locked safes in areas accessible only to authorized person¬ 
nel that arc properly screened, cleared and trained. 

Reteotion and disposal: Retained until employee has taken course. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad- 
^sed to the above system manager. Individuals desiring records 
ihould direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301, 

Individuals must provide full name, social security number, date 
lod place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
ibc Pentagon, Washington, D.C. to obtain information on whether 
ibc Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
oomher, a driver's license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974). Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
ttthorizing discussion of the individual's record in the accompany¬ 
ing person’s presence. 

Cootestiag record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C, 20301. 

Record source categories: Individual taking training and the Per- 
wnnel. Career Development and Training Directorate. 

Systems exempted from certain provisions of the act: None 
L DIA 0022 

System name: 022 Movement of Personnel 

System location: Services Division, Directorate for Support, 
defense Intelligence Agency, Washington, D.C. 20301 

^[CRories of individuals covered by the system: All employees 
Who have been relocated or reassigned. 

Ctt^ories of records in the system: Listing of personnel, assign- 
®cnt letters, memoranda, induing name, grade, job title, and bio- 
P^pme data. 

Aatlterity for maintenance of the system: Department of Defense 
^^^5-21. dated August 1, 1961, Delegation 12. Develop, 
maintain an active and continuing Records Manage- 
pursuant to the provisions of Section 506(b) of the 
rweraJ Records Act of 1950 (44 U.S.C. 396(b)). This statute has* 
and the present citaUon is 44 U.S.C. 3101 and 3102 
» j5®^®l^s^^ment of program of management. This relates to 
ecords management oi an agency. 

^^tin« uses d records maintained in the system, includiiq; catego- 
ind the purposes of such uses: Provides supervisory and 


management personnel with employee actions and history of their 
personnel. Provides the location, grade, job series number, title, 
service and movement dates of personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: By employee name and JTDRN 

5^egiiards: Information stored in locked file cabinets in area 
controUed by guards 

Retention and disposal: Maintained for one year, then destroyed 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in- 
d\ridual. 

Eor personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency. ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Supervisors, personnel records, rosters, 
job descriptions, letters, memoranda. 

Systems exempted from certain provisions of the act: None 
L DIA 0100/04 
System name: 100/4 Personnel FUe Index 

System location: Foreign Disclosure Branch DIA (DS-6B) Pen¬ 
tagon, Washington D.C. 20301 

Categories of individuals covered by the system: Ail current mem¬ 
bers of DIA DS-6B 

Categories of records in the system: File contains names, rank or 
position, address, phone number, date of birth, social security 
number, date assigned to DS-6B, spouse’s name, JTD billet number 
and security clearance billet number. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1. 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: r)S-6B personnel utihze 
file for reference purposes 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 3X5 card file 

Retrievability: Filed alphabetically by last name of researcher 
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Safeguards: Building employs security guards, records are main¬ 
tained in a security alarmed area cleared for open storage of 
SECRET material 

Retention and disposal: Records are changed with the transfer of 
assigned personnel. Outdated files are destroyed. 

System managerfs) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

NoCiBcation procedure: Requests from individuals will not be ad> 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain infoimation on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request sho^d con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
I>efense Intelligence Agency, ATTN: SC (PA-1974), Washington. 
D.C. 20301. 

Record source categories: Incumbent and personnel records. 

Systems exempted from certain provisions of the act: None 
L DIA 0100/14 

System name: 100/14 Office Administration-Dining Room Passes 

System location: Support Branch (DS-2C), Directorate for Sup¬ 
port. Defense Intelligence Agency, Washington, D.C. 20301. 

Categories of individuals covered by the system: All DIA 
General/Flag/supergrade officials who have been issued dining 
room passes. 

Categories df records in the system: Lists, with related correspon¬ 
dence, of cp.vdred officials 

AuthorlU' for maintenance of the system: Department of Defense 
Directive 5t0^2t, dated August 1, 1%1. Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Progr^v pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record purposes for 
verification of officials having an executive dining room pass. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Lists and correspondence fOed in file folders 

Retrievability: Manual search by name 

Safeguards: Stored in locked containers and access controlled by 
security guards 

Retention and disposal: Each page is destroyed when all names 
have been deleted due to transfer. 

System manager(s) and address: Records Management Officer, 
De^nse Intelligence Agency, Washington. D.C. 20301 


Notification procedure: Requests from individuals will not be ad 
dressed to the above system manager. Individuals desiring records 
^should direct inquiry to Defense Intelligence Agency, ATTN* Sr 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine If the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: ^ (p^ 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified hmil. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the :iccompany- 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), WashingtOD, 
D.C. 20301. 

Record source categories: Applicants for dining room passes. 

Systems exempted from certain provisions of the act: None 


L DIA 0103/01 


System name: 103/1 Personnel Security and Security Clearance 
Status Index 


System location: Defense Intelligence Agency, Counterintelligence 
and Security Division, (DS-6), Pentagon, D.C. 20301 
Categories of individuals covered by the system; Any Defense In¬ 
telligence Agency military personnel, civil service employee, con¬ 
sultant, contractor, applicant for employment, nominee for assign¬ 
ment or pcrsomiel belonging to the Defense Mapping Agency, 
Defense Nuclear Agency, Defense Communications Agc^y, Office 
of the Secretary of EXefense, Defense Contract Audit Agency. 
Defense Supply Agency, Joint Chiefs of Staff and Library of Gon- 
grcss/Federal Research Division who require access to special inlcl- 
Ugence/special activities office information. 

Categories of records In the system: File contains individual s 
name, social security account number, grade, case file number, 
clearance data, and employment termination date. 

Authority for maintenance of the syrstem; Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of toe 
Federal Records Act of 1950 (44 U.S.C. 396(b)). jS 

been re-codified and the present citation is 44 U.S.C. 3101 and iiw 
entitled Establishment of program of management. This relates to 


the records management of an agency. 

Routine uses of records maintained in the system, including jalcg^ 
ries of users and the purposes of such uses: I>fcn^ 

Agency, Counterintelligence and Security Division - * ® ^ 

means of identifying an individual’s security clearance file by 
fUc number. 

Policies and practices for storing, retrieving, accessing, reui ngt 
and disposing of records in the system: 

Storage: Vertical file cards 

Retrievability: Filed alphabetically by last name of individual 

Safeguards: Building employs security guards. 
tained in areas accessible only to authorized personnri 
properly screened, cleared and trained. After duty hours 
are maintained in farmed locked rooms. 


Retention and disposal: Files arc permanent. 
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System manager<s) and address: Records Management Officer, 
Defense Inlclligcncc Agency. Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
jwHild direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA I974)f Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
ind place of birth and military status in order to determine if the 
DIaW a record. . iTji:.* 

Requesters may visit initially only the Secretariat, Room 3E25&, 
ibe Pentagon. Washington. D.C. to obtain information on ^rhether 
(he Defense Intelligence Agency has records pertaining to ^ in^- 
dividual. V.' ■ ,!' 

For personal visits, the requester must present as proof df , 

ty the following: Full name, date and place of birth, sOditil iidciirity 
number, a driver’s license or other identity card. . ' 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should slate that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
jothorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record .source categories: Information is furnished by the in- 
(fividual's current employer or military organization. 

Systems exempted from certain provisions of the act: None 
L DIA 0103/02 

Sptem name: 103/2 Personnel Security Case Records Retirement 
Retrieval Index 

System location: Defense Intelligence Agency, Counterintelligence 
and Security Division, (DS-6), Pentagon, Washington, D.C. 20301 

(^tcgori6> of individuals covered by the system: Any Defense In¬ 
telligence Agency militant personnel, civil service employee, con- 
wllant. contractor, applicant for employment, nominee for assign- 
■eoi. Also personnel with the Office of the Secretary of Defense, 
Joint Chiefs of Staff, Defense Communications Agency, Defense 
^traci Audit Agency, Library of Congrcss/Fedcral Research 
^ion. Defense Mapping Agency, Defense Nuclear Agency and 
D^sc Supply Agency who require access to special intel- 
V®ce/special activities office information. 

Categones of re^r^ in the system: File contains individual’s 
Mine and/or security investigative case file number, date of retire- 
Beni or dale of retrieval as appropriate. 

_^ority for maintenance of the system; Department of Defense 
^tjvc 5105.21, dated August I, 1961, Delegation 12. Develop, 
and maintain an active and continuing Records Manage- 
«ni Fioffim, pursuant to the provisions of SecUon 506(b) of the 
^ral Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
present citation is 44 U.S.C. 3101 and 3102 
IK* I!? of program of management. This relates to 

records management of an agency. 

K^llne uses of records maintained in the system, including catego- 
Aiftir , P“T>os«s of soch uses: Defense Intelligence 

Lountenntelligencc and Security Division - To establish a 
Uu «/ retirement of security investigative files to 
Records Center and a method of account- 
*^ords Cwtcr ^ ^*"0 retrieved from the Washington National 

practices for storing, retrieving, accessing, retaining, 
•^disposing of records in the system: 

^*®^*R*- Bound volumes and binders 


Retrievability: Filed by security investigative file number for 
retirement and listed alphabetically by individual’s last name for 
retrieval. 

Safeguards: Building employs security guards. Records are main¬ 
tained in an area accessible only to authorized personnel that are 
properly screened, cleared, and trained. After duty hours the files 
are maintained in an alarmed locked room. 

Retention and disposal: Files are permanent. They are retained in¬ 
definitely. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency. ATRi* SC (PA-1974), Washington. 
aC. 20301. 

Record source categories: Information obtained from the in¬ 
dividual’s security investigation file 

Systems exempted from certain provisions of the act: None 
L DIA 01(r7 

System name: 107 Board of Visitors File (BOV) 

System location: Commandant’s Office, Building T-6, Defense In¬ 
telligence School, Washington. D.C. 20374 

Categories of individuals covered by the system: All individuals 
who have ever been a member of the Board of Visitors to the 
School. 

Categories of records in the system: File contains personalia on 
the individuals, verbatum minutes of the meetings, agendas, letters 
of promulgation of dates of meetings, travel claims of members, 
fin^ BOV Report of the meetings as well as correspondence 
generated by the recommendations of the Board. 

Authority for maintenance of the system: Department of Defense 
DirecUve 5105.21, dated August 1. I%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Follow up on BOV 
recommendations; inform the Director, DIA of the proceedings of 
the Board of Visitors meetings. Additionally the personalia informs 
the Staff, Faculty and Students of the School with the educational 
background and qualifications of the members of the BOV. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Files in file folders and plastic ring bound publica- 
tions. 

Retrievability: Filed by calendar year in chronological order. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. Access is on a need-to- 
tnow basis. 

Retention and disposal: Have been maintained since the Board of 
Visitors was formed in l%9. Will be retained for historical pur¬ 
poses. 

System manager(s) and address: Records Management Officer, 
E)efense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN; SC 
CPA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following; Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency. ATTN; SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information; 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numlx:r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN; SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Individual/s, Defense Intelligence 
School and Office of Employment as well as academic institution. 

Systems exempted from certain provisions of the act: None 
L DIA 0108/01 

System name: 108/1 Health, Welfare and Charities 

System location: Maintained in Support Branch (DS-2C), 
Directorate for Support, Defense Intelligence Agency, Washington, 
D.C. 20301 

Categories of individuals covered by the system: All DIA Person¬ 
nel who donate blood. 

Categories of records in the system: Cards of blood donors contain 
personal data. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1%!. Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment oi program of management. This relates to 
the records management ot an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Keep record of blood 
donations and notification to individuals to donate blood. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper cards stored in file in file cabinet. 


Retrievability: Filed alphabetically by last name. 

Safeguards: Cards stored in box in cabinet and access is con- 
trolled by security guards. 

Retention and disposal: Card is destroyed when individual denartt 
DIA. ^ 

System manager(s) and address: Records Management Officer 
E>efense Intelligence Agency. Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN- SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the S^retariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in- 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN; SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should stale that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be <^ccompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and app^ng initial determina¬ 
tions by the individual concerned may be obuimcd from the 
Defense Intelligence Agency. ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Applicant for blood donor program. 

Systems exempted from certain provisions of the act: None 


L DIA 0108/02 


System name: 108/2 Health, Welfare and Recreation 

System location: Directorate for Support, Defense Intelligence 
Agency. Washington, D.C. 20301 
Categories of individuals covered by the system: AH employees 
Categories of records in the system: Listings of employees for 
various services, including blood program, welfare and recreation 
sponsored immunizations, parties, and other recreation programs. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1. 1961. Delegation 12. Develop, 
establish, and maintain an active and continuing 
mcnl Program, pursuant to the provisions of Section 506(d) of w 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been rc-codified and the present citation is 44 U.S.C^lOl and 31 
entitled Establishment of program ofmanagemcni This relates lo 


the records management of an agency. 

Routine uses of records maintained in the system, Including 
ries of users and the purposes of such uses: Provides 
management personnel with copies of employee , 

of their personnel as relates to the Health, Welfare and Recrca | 
Program for management purposes. 

Policies and practices for storing, retrieving, acces iog, rctaintoi. 
and disposing of records in the system: 

Storage: Paper storage in file folders 

Retrievability: By employee name 

Safeguards: Information is stored in locked file cabinet in area ] 


controlled by guards. , 

Retention and disposal: Maintained for one year, then 

System manager(s) and address: Records Man^cmenl 

Defense Intelligence Agency. Washington, D.C. 203Ui 
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Sodfication procedure: Requests from individuals will not be ad- 
jjisscti to the above system manager. Individuals desiring records 
4 hould direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA IW). Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
2 nd place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon. Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record uccess procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con- 
t^n at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
^whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
lulhori/.in^ discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
lioDs by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington. 
DC. 20301. 

Record .source categories: Branch and section pay clerks. Health, 
Welfare, and Recreation fund, personnel records, letters, memoran¬ 
da. 

Systems exempted from certain provisions of the act: None 
L DIA 0116 

System u-ime: 116 Telephone Records 

System location: Maintained in Support Branch (DS-2C), 
Directorate for Support, Defense Intelligence Agency. Washington, 
D.C. 20301 

Categories of individuals covered by the system: All DIA personnel 

Categories of records in the system: DD Form 218, Telephone 
Dircclory, Alphabetical section change order 

Authority for maintenance of the system: Department of Defense 
Dirccuve 5105.21. dated August 1. 1961. Delegation 12. Develop, 
establish and maintain an active and continuing Records Manage- 
neni Pr'^gr.'im, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
mlitlcd Establishment of program of management. This relates to 
the records management 01 an agency. 

RoutiLe uses of records maintained in the system, including catego¬ 
ric ^ users and the purposes of such uses: Keep record of 
telephone changes on individual for research and verification. 

Policies and practices for storing, retrieving, accessing, retaining, 
•od disposing of records in the system: 

Stonge: Paper records in folders 

Retrievability: Manual search by name 

Safeguards: Stored in locked containers and access controlled by 
*ecunly fj'iards 

Retention and disposal: Destroyed after 6 months 

System niaaager(s) and address: Records Management Officer, 
ucicnse Intelligence Agency, Washington. D.C. 20301 

Notification procedure: Requests from individuals will not be ad- 
thn n above system manager. Individuals desiring records 

inquiry to Defense Intelligence Agency. ATTN: SC 
<»'A 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 

DlA?.n military status in order to determine if the 

has a record. 


Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defen.se Intelligence Agency. ATTN: SC (PA-1974), Washington, 
D C. 20301. 

Record source categories: Individual Application 

Systems exempted from certain provisions of the act: None 
L DU 0121 

System name: 121 Locator Service/Postal Directory 

System location: Maintained in Support Branch (DS-2C) during 
duty hours and by DIA Duty Officer after normal duty hours. 
Directorate mail rooms in DIA. 

Categories of individuals covered by the system: All DIA personnel 
and DLA on-site contractors 

Categories of records in the system: DIA Form 2 personnel locator 
card 

Documents utilized in maintaining a locator system to facilitate 
delivery of mail to individuals such as locator cards and faculty and 
student rosters. 

Authority for maintenance of the .system: Department of Defense 
Directive 5105.21, dated August I, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide duty and home 
locator information, type of facility badge, passport and parking 
permit information to all inquirers. Unlisted home phone numbers 
are not furnished to inquirers, but are used by Sup^rt Branch for 
emergency contact. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in Rotary file cabinet 

Index cards in card catalogue file. 

Retrievability: By last name of individual 

Safeguards: Filed in cabinet and access is limited to authorized 
personnel and controlled by building security guard 

Retention and disposal: Records destroyed 2 years after individual 
departs DLA 

System mai^er(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
CPA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 
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Requesters may visit initially only the Secretariat. Room 3E268. 
the Pentagonc Washington. D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For Mrsonal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974). Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Reauest should state that 
whatever cost is involved is accept^le or acceptableup to a 
specified linut. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany* 
ing person's presence. 

ContestiDE record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency. ATTN: S(5 (PA 1974), Washington. 
D.C. 20301. 

Record source categories: Individual upon assignment to Defense 
Intelligence Agency. 

Systems exempted from certain provisions of the act: None 
L DIA 0127 

System name: 127 Graphic Arts Management System (GAMS) 

System location: System maintained by Information Systems Of¬ 
fice and Publishing & Graphics Branch Production Controllers and 
Section supervisors. 

Categories of individuals covered by the system: All employees of 
the Publishing & Graphics Branch and Sections 

Categories of records in the s]^em: Production Assignment and 
(Tonlrol record that includes Project Identification, Short Title, Of¬ 
fice of Primary Interest. Classification, Country Code. Tasked ele¬ 
ment. Receipt Date, Completion Date, Estimated Completion Man¬ 
hours. Number and Type of output, Contractor Cost and Individual 
Manhours applied to products, leave or administrative functions by 
employee identification. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1. 1%1. Delegation 12. E>evelop. 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of Uie 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to determine 
production workloads, schedules, progress and costs by Branch 
production controllers and supervisors. Additionally, supervisors 
can use system to maintain employee manhour expenditures. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tapes and computer paper printouts. 

Retrievability: Project Identification. Short Title or Individual 
Identifier 

Safeguards: Information is stored in locked file cabinets and in 
areas controlled by guards 

Retention and disposal: Maintained one year after completion of 
project, then destroyed 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington. D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA nas a record. 


Requesters may visit initially only the Secretariat, Room 3E268 
the Pentagon. Washington, D.C. to obtain information on whetW 
the Defense Intelligence Agency has records pertaining to ibe^ 
dividual. “* 

For personal visits, the requester must present as proof of identi 
ty *the following: Full name, date and place of birth, social sccuritv 
number, a driver's license or other identity card. ' 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN- SC fPA 
1974), Washington, D.C. 20301. ' ^ 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname 
date and place of birth, and social security nurntn^r of the' 
individual concerned, if known. Request should slate that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the in^vidual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial detennina- 
lions by the individual -concerned may be obtained from the 
EVefensc Intelligence Agency, ATTN: SC (PA 1974), Washington 
D.C. 20301. 

Record source categories: Publishing & Graphics Branch Produc¬ 
tion Controllers, supervisors and employees 
Systems exempted from certain provisions of the act: None 
L DIA 0136 

System name: 136 Movement of Personnel/Travel 
System location: Directorates and Major Staff elements, Defense 
Intelligence Agency. Washington. D.C. 20301 
Categories of individuals covered by the system: All DIA traveDen 
and those individuals invited by DIA to travel. 

Categories of records in the system: Files contain DD 1610, 
Request and Authorizations for TDY travel of DoD personnel, re¬ 
lated correspondence, copy of Standard Form 1169, US Ciovt. 
Transportation Request if applicable, copy of orilers, voueben, 
DIA Form 105, Request for attendance at meetings of Technical, 
Scientific. Professional or other organizations; and SF 1164. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1961, Delegation 12. I>cvck)p, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Keep record of person¬ 
nel traveling for verification and research. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Manual search by name. 

Safeguards: Building employs security guards. Records stored in 
area accessible only to authorized personnel properly trained. 
Retention and disposal: Destroy after 1 year. 

System managcr(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
Notifkatioo procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN; SC 
(PA 1974). Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. ^ 

Requesters may visit initially only the Secretariat, Room 3E2M, 
the Pentagon, Washington, D.C. to obtain information on wither 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 
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For personal visits, the requester must present as proof of identi- 
tv the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
thnuld write to the Defense Intelligence Agency, ATTN: SC (PA 
Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portion thereof must be made in writing. The request should con- 
Sin at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizina discussion of the individual’s record in the accompany¬ 
ing person^ presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Rccotd source categories: Application and related forms from in- 
dividu.d> requesting travel authorization, official orders for TDY. 

Systems exempted from certain provisions of the act: None 
L DIA 0137 

System name: 137 Transportation Officers lists 

System location: Maintained in Support Branch, Directorate for 
Support, Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Individuals ap¬ 
pointed as transportation officers and alternates. 

Categories of records in the system: Lists of covered personnel 
and related correspondence 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To verify appointment of 
covered personnel 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Manual search by name 

Safeguards: Building employs security guards. Records stored in 
area accessible only to authorized personnel. 

Retention and disposal: Destroy when no longer required 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
^ould direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974). Washington, D.C. 20301. 

Individuals niust provide full name, social security number, date 
jod place of birth and military status in order to determine if the 
DIA has a record. 

R^ucslers may visit initially only the Secretariat, Room 3E268, 
k Washington, D.C. to obtain information on whether 

dividu^^”^^ Intelligence Agency has records pertaining to the in- 

P®*'^onal visits, the requester must present as proof of identi¬ 
fy ine foUowmg: name, date and place of birth, social security 

number, a driver’s license or other identity card. 

Rewrd access procedures: Individuals desiring access to records 
'J'nlc to the Defense Intelligence Agency. ATTN: SC (PA 
W4). Washington. D.C. 20301. 

Requesu to obtain copies of records or reasonably segregable 
POfuons thereof must be made in writing. The request should con- 
at least the foUowing informaUon: 


Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numt^r of the 
individual concerned, if known. Reauest should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the in^vidual’s record in the accompany¬ 
ing person’s presence. 

Contestiitt record procedures: The Agency’s rules for access to 
records ano for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency. ATTN: SCI (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Appointment orders. 

Systems exempted from certain provisions of the act: None 
L DIA 0138 

System name: 138 Local Transportation Records 

System location: Directorates and Major Staff elements. Defense 
Intelligence Agency, Washington, D.C. 20301 

Cat^ories of individuals covered by the system: All DIA personnel 
traveling via Government aircraft/ground transportation 

Categories of records in the system: Copies of requests by person¬ 
nel and related correspondence and receipts for bus tokens. 
Vouchers for travel. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Record purposes and for 
verification and research 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records filed in file folders 

Retrievahility: Manual research by name 

Safeguards: Building employs security guards. Records stored in 
area accessible only to authorized personnel. 

Retention and dbposal: Destroyed when no longer required 

System mai^cr(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notificatioo procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat. Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the foUowing: FuU name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense IntelUgence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request sho^d con¬ 
tain at least the foUowing information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numl^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified Umil. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person s presence. 
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Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN; SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Applicant letters or orders directing 
travel. 

Systems exempted from certain provisions of the act: None 
L DIA 0139 

System name: 139 Vehicle Parking 

System location: Maintained in Support Branch, Directorate for 
Support, Defense Intelligence Agency, Washington. D.C. 20301, 
Duplicate files in Major Staff elements. 

Categories of individuals covered by the system: All DIA Person¬ 
nel requiring vehicle parking 

Cat^ories of records in the svstem: File contains individual's ap¬ 
plication for parking and related correspondence 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program,, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verification of parking 
authorization, research and reference 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file cabinet 

Retrievability: Alphabetically by name 

Safeguards: Building employs security guards. Records stored in 
area accessible only to authorized personnel 

Retention and disposal: Destroyed upon departure of individual 
from DIA 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing personas presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Applicant 

Systems exempted from certain provisions of the act: None 


L DIA 0140 

System name: 140 Passports and Visas 

System location: Maintained in Support Branch, Directorate for 
Support, Defense Intelligence Agency, Washington, D.C. 20301 

Cat^ories of individuals covered by the system: All DIA personnel 
requiring passports. 

Categories of records in the system: File contains passports and 
related correspondence. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego- 
lies of users and the purposes of such uses: To safekeep passports 
until needed for travel and obtain necessary visas. Notify in¬ 
dividuals to reapply when passport expires. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the .system: 

Storage: Paper records in file cabinet. 

Retrievability: Alphabetically by name. 

Safeguards: Building employs security guard. Records stored in 
area accessible only to authorized personnel. 

Retention and disposal: Return to Dept of State upon departure of 
individual from DIA. 

System manager(s) and address: Records Management Officer, 
Ekfense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

^ Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN; SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
' specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Individual applicant State Dept. Pass¬ 
port Office 

Systems exempted from certain provisions of the act: None 
L DIA 0145 

System name: 145 Individual Identification Records 

System location: Defense Intelligence Agency, Counterintelligence 
and Security Division, (DS-6), Support Branch (DS-2C), Pentagon, 
Washington, D.C. 20301 

Office of the Secretary, Defense Intelligence Agency (DIA) 
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fttecories of Individiials covered by the system: Documents relat- 
Mtolhc request, authorization, issue, receipt, surrender, and ac- 
'^lability records pertaining to identification badges for all per- 
authorized access to Defense Intelligence Agency security 

areas. 

Cgt^ories of records in the system: File contains individual’s 
name social security account number, physical description, photo- 
and clearance certification. 

Authority for maintenance of the system: .Department of Defense 
piitclivc 5105.21, dated August 1, 1961, Delegation 12. I>cvelop, 
^bUsh. and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been rc-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
ibc records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: Used to control issuance 
and surrendering of Defense Intelligence Agency Security Badges, 
for record and verification. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Sioragr; Vertical file cards and paper records in file folders. 

Retrievability: Alphabetically by last name of individual 

Safeguards: Building employs security guards. Files are main¬ 
tained in area accessible only to authorized personnel that are 
properly screened, cleared, and trained. After duty hours the files 
are maintained in a locked room. 

Retention and disposal: Files are retained one year after the in¬ 
dividual no longer requires the badge and are then destroyed by 
burning. 

System tnanagcr(s) and address: Records Management Officer, 
Defense Intelligence Agency. Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974). Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
Dumber, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should sviitc to the Defense Intelligence Agency, ATTN: SC (PA 
1974). Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably scgregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numl^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a pcRon of his own choosing, must furnish a written statement 
Mthofizing discussion of the inSvidual’s record in the accompany¬ 
ing person’s presence. 

Cootestiog record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
twQS by the individual concerned may be obtained from the 
^^c^^Jntclligencc Agency, ATTN: SC (PA 1974), Washington, 

l^ord source categories: Information is furnished by the in- 
Qividual or by the individual’s security officer. 

Systems exempted from certain provisions of the act: None 

L DU 0209 

System name: 209 Legal Opinions and Related Documentation 

System location: Office of the General Counsel. Defense Inicl- 
“gence Agency, The Pentagon, Washington, D.C. 20301 


Categories of individuals covered by the system: Files involving 
legal matters on individuals. 

Categories of records in the system: Any correspondence or legal 
documentation relating to the individual. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, I>elegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the S 3 rstcm, including catego¬ 
ries of users and the purposes of such uses: General Counsel - Legal 
purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Name. 

Safeguards: Records are maintained in safes accessible only to 
authorized personnel. 

Retention and disposal: Records are permanent. They are retired 
to the Washington National Records Center 1 year after file 
becomes inactive. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency. ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974). Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably scgregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Other offices within the Defense Intel¬ 
ligence Agency and the Department of Defense. 

Systems exempted from certain provisions of the act: None 
LDIA 0230 

System name: 230 Organization Planning and Manpower 

System location: Major Staff elements. Defense Intelligence 
Agency, Washington. D.C. 20301 

Categories of individuals covered by the system: All employees 
(civilian and military) of the Division. 

Categories of records in the system: JTDRN, Manpower Reduc¬ 
tion memos, reports, JCS Surveys 

Organizational and functional charts, personnel charts indicating 
grades and ratings, manning documents reflecting the allotment 
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(increase or decrease) of personnel spaces in the Agency, with re¬ 
lated documents. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, l%l. Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catho¬ 
lics of users and the purposes of such uses: Provides the location, 
grade, job series num^r, title, service, arrival and departure dates, 
strong figures (actual and authorized) on division personnel to 
manage personnel matters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposiiig of records in the system: 

Storage: Paper records in file folders 

Retricvability: Employee name or JDTRN number 

Safeguards: Information is stored in locked file cabinets in areas 
to which access is controlled by guards. Information is accessible 
only to authorized personnel that are properly screened, cleared 
and trained. 

Retention and disposal: Destroyed when no longer needed. 

System managcr(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974). Washington. D C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington. 
D.C. 20301. 

Record source categories: Comptroller manpower records and per¬ 
sonnel office records. 

Systems exempted from certain provisioiis of the act: None 
L DIA 0241 

System name: 241 Administrative Publications 

System location: Resources and Management Division, 
Directorate for Support, Defense Intelligence Agency, Washington, 
D C. 20301 

Categories of individuals covered by the system: Personnel em¬ 
ployed by the Defense Intelligence Agency 

Categories of records in the system: DIA Weekly Information Bul¬ 
letin. Contains information regarding personnel promotions, and 
special awards. 


Authority for maintenance of the system: Department of Defent<i 
Directive 5105.il, dated August 1, 1961, Delegation 12 Develop 
establish, and maintain an active and continuing Records Mana^ 
ment Program, pursuant to the provisions of Section 50^) 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This siaiuie 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates lo 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference purposes. Cir 
culated within the division. Used for general dissemination of infor¬ 
mation which is of interest to employees of DIA. 

Policies and practices for storing, retrieving, accessing '^tainio* 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed Chronologically 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. They are secured in locked 
combination safes. 

Retention and disposal: Temporary. Destroyed after one year. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to deteimine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat. Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the follow!^ information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington. 
D.C. 20301. 

Record source categories: Information is obtained from racmoran- 
dums furnished by various directorates in DIA. 

Systems exempted from certain provisions of the act; None 
L DIA 0271 

System name: 271 Investigations 

System location: Inspector General’s Office. Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Civilian and inili* 
lary personnel employed by the Defense Intelligence 
view^ by the Inspector General in the course of making a torm 
investigation. 

Categories of records in the system: Documents relating to m* 
vestigations conducted by personnel of the Inspector General s 
fice. 

Authority for maintenance of the system: 

Directive 5105.21, dated August 1, l%l. Ddcgalion U. l^vcwp. 
establish, and maintain an active and continuing Records Manag 
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mtn[ program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re codified and the present citation is 44 U.S.C. 3101 and 3102 
entiOed Fslablishmcnt of program of management. This relates to 
ihc records management of an agency. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Information developed 
during an investigation is used as a basis for recommendation for 
action to the command element. 

Policies and practices for storing, retrieving, accessing, retaining, 
md disposing of records in the system: 

Storage: Paper records in file folder. 

Retrievability: Information filed under the individual's name. 

Safeguards: Records arc maintained in safes in area accessible 
only to authorized personnel. 

Retention and disposal: Two years after transfer of military per¬ 
sonnel and for the term of employment for civilian personnel. Aiter 
these times, the records will be retired to the Washington National 
Records Center. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

NotiTication procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington. D.C. to obtain information on whether 
ibe Defense Intelligence Agency has records pertaining to the in¬ 
dividual 

For personal visits, the requester must present as proof of identi¬ 
ty the foUr'wing: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), W ishington, D.C. 20301. 

R^ucsis to obtain copies of records or reasonably segregable 
pt^ons thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
in^hvidual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
wthorizing discussion of the individual's record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
lions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Individuals interviewed in connection 
with an investigation. 

Systems exempted from certain provisions of the act: Restricted to 
luthorizcd pcponnel by DIA Directive due to confidential nature 
of the investigation. Individual outside the authorized personnel 
roay have acess to his or her individual statement of the investiga- 
bon but not to the overall file. 

L DIA 0272 

System name: 272 Complaints 

System location: Inspector General's Office, Defense Intelligence 
Agency. Washington, D.C. 20301 

Categories of Individuals covered by the ^stem: Civilian and mili- 
1^ personnel employed by Defense Intelligence Agency who have 
a complaint to the Inspector General or who have been inter- 
'^cd during the inquiry into a complaint. 

Categories of records in the system: Documents and records accu- 
processing of complaints made by or about an 
'wpioycc of DIA, not requiring a formal investigation. 


Authority tor maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information developed 
as a result of inquiries into complaints is used as a basis for cor¬ 
recting the condition which caused the complaint as well as furnish¬ 
ing information upon which a reply is made to the person register¬ 
ing the complaint. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folder 

Rctrievability: Information filed under the individual's name mak¬ 
ing the complaint. 

Safeguards: Records are maintained in safes in area accessible 
only to authorized personnel. 

Retention and dispo^i: Two years after transfer of military per¬ 
sonnel and upon termination of employment of civilian personnel. 

System mai^er(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974). Washington, 
D.C. 20301. 

Record source categories: Individuals interviewed in connection 
with the inquiry into complaints. 

Systems exempted from certain provisions of the act: Restricted to 
authorized personnel by DIA [>irective due to confidential nature 
of investigation. Individual outside the authorized personnel may 
have access to his or her individual statement of the inquiry but not 
to the overall file. 

LDIA 0285 

System name: 285 Director's Correspondence File. 

System location: Office of the Secretary, Defense Intelligence 
Agency. Washington, D.C. 20301 

Categories of individuals covered by the system: Military and 
civilian employees of DIA. 

Categories of records in the system: Duplicate copies of cor¬ 
respondence on DIA employees. 
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Authority for maioteiuince of the system: Department of Defense 
Directive 3105.21; dated August I, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management oof an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File maintained of all 
correspondence signed by members of the Command Element 
(Director, Deputy Director, Chief of Staff) of DIA. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained for period of three years by Secretary, DIA; 
then retired to WNRC as a permanent file. 

Retrievability: By date required; otherwise, manual page-by-page 
search required. 

Safeguards: Personnel in immediate office of the Secretary, DIA, 
have access to Director’s Correspondence File; locked in safe after 
regular work hours. 

Retention and disposal: Permanently. 

System managerfs) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, dale 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to.obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and pl^e of birth, social security 
number, a driver’s license or other identity card. 

Recrord access procedures: Individuals desiring acc ess to records 
should write to the Defense InteChgeoce Agency, ATTN; SC (PA 
1974), Washington. D.C. 20301. ^ 

Requests to obtain copies of record^ or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Coolestiiig record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Correspondence is prepared by all ele¬ 
ments of DIA. 

Systems exempted from certain provisions of the act: None 
L DIA 0330 

System name: 330 Civilian PayroU/Eamings and Leave Statements 

System location: Directorates and Major Staff elements. Defense 
Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All civilian em¬ 
ployees of DIA. 

Categories of records in the system: Records include time and at¬ 
tendance; pay and payroll; leave; income withholding tax; FICA 
tax; Civil Service retirement contributions; life and/or health in¬ 
surance; savings bond deductions; special payments and claims; 
unemployment compensation; miscellaneous deductions and collec¬ 
tions; and related data. 


Authority for maintenance of the system: Department of Defenst 
Directive 5105.21, dated August 1, 1961, Delegation 12, Develop 
establish, and maintain an active and continuing Records Man^! 
ment Program, pursuant to the provisions of S^tion 506(b) of 
Feder^ Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain records on 
employees attendance at work for official pay and leave purposes. 
Schedule leave for employees to insure reasonable absences with 
permission for proper functioning of the office. 

Branch CTiief, supervisors. mdividuals concerned and 
timekeepers may review to determine leave status, income tax 
withheld, FICA lax, retirement contributions, life and/or health in¬ 
surance, savings bond deductions, special payment and claims, 
overtime worked, miscellaneous deductions and related data 

Policies and practices for storing, retrieving, accessing, retafaiioi, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: By employee name 

Safeguards: Information stored in locked cabinets in area con¬ 
trolled by guards 

Retention and disposal: Maintained one year and destroyed. 

System managers) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain informaiic^i on whether 
the Defense Intelligence Agency has records pertainir.K to the in¬ 
dividual. 

For personal visits, the requester must present as jHXK>t of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired dviliaii or military 
individual, the first name, middle name or initial, sumaine, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person's presence. 

Coatcstiiig record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial delcnnii^ 
lions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974). \^ashinglon. 
D.C. 20301. 

Record source categories: U.S. Army Mi litar y District ol 
ton. Finance and Accounting Office, ATTN: ANFINW-D, ror- 
restal Building, Washington, D.C. 

Systems exempted from certain provisions of the act: None 
L DIA 0400 


System name: 400 Production Control System 

System location: Defense Intelligence Agency, Dircctoraic 
formation Systems, Administrative Division, Washington, 
20301 . . 

Categories of individuals covered by the system: 

Civilian Records Directorate for Information Systems Personnel 

Categories of records in the system: File consists of 
category listings: Master File, Projected Departure. Tel p 
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Dircclory (Alphabetic), Telephone Director (Division Sort), Pro- 
JJJnuner List (Alphabetic), and Programmer List (Numeric). 

Aatbority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federi Rccoids Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled l*:stablishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Any personnel action not 
listed or covered by Record-Category section of this report. 

To know location of all Directorates for Information Systems 
personnel 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Automated portion is stored in computer banks in 
Systems Operations Division, Directorate for Information Systems 
at B Building, Arlington Hall Station. One complete copy is 
p^uced and stored in a safe by the Administrative Division, 
Directorate for Information Systems. A copy of the Programmer 
List is produced for Systems Oi^rations Division. A telephone list¬ 
ing is produced for personnel in the Directorate for Information 
Systems, the Administrative Division, the Systems Management 
Division, the Field Systems Division, the Advanced Systems Divi¬ 
sion, the Applied Systems Division, the Systems Operations Divi¬ 
sion and the Systems Security Division. Manual portion stored in 
safes. 

Rctrifvability: A request has been made of Systems Operations 
Division. Oirecloratc for Information Systems, to make a monthly 
run for the .Administrative Division. Category listings that may be 
withdrawn from the Computer Banks are the Master File, the Pro¬ 
jected Departure, Telephone Directory (Alphabetical), Telephone 
Directory (Division Sort), Programmer Numl^rs (Alphabetical), and 
Programrr^.r Numbers (Numeric). Manual. 

Safeguards: Documents/computer banks are located on a guarded 
mflitary post in a building guarded by a civilian guard force 24 
hours a day. This building has a fence with barbed wire around its 
perimeter. In addition, access is limited by the Administrative Divi¬ 
sion Chief on a strict need-to-know on aU personnel actions. 

Retention and disposal: Information is deleted from this file when 

K nnel depart the Directorate for Information Systems, Defense 
igence Agency. 

System rnanagcr(s) and address: Records Management Officer, 
Defense intelligence Agency, Washington, D.C. 20301 
Notificatioo procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washmglon, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon. Washington, D.C. to obtain information on whether 
the Defease Intelligence Agency has records pertaining to the in¬ 
dividual. 

For person^ visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
otunber, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
jhould write to the Defense Intelligence Agency, ATTN: SC (PA 
1974). W.'ivhington, D.C. 20301. 

R^utsts to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con- 
at least the following information: 

R^'ionable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date ^d place of birth, and social security numtwr of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
w choosing, must furnish a written statement 

•uihonzinv discussion of the ind^v^dual’s record in the accompany¬ 
ing person^ presence. 


Contesting record procedures: The Agency’s niles for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974). Washington, 
D.C. 20301. 

Record source categories: Individual 

Military Personnel, Defense Intelligence Agency 

Civilian Personnel, Defense Intelligence Agency 

Systems exempted from certain provisions of the act: None 
L DIA 0413 

System name: 413 Service Record Card (SF-7) File 

System location: Civilian Personnel Division, Deputy Director for 
Personnel Career Development and Training, Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All former Agen¬ 
cy civilian employees 

Categories of records in the system: Brief extract of official per¬ 
sonnel actions, employee status and service. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1. 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Verification of employ¬ 
ment with the Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in card box 

Retrievability: Filed alphabetically. 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked filing cabinets in areas accessible only to 
authorized personnel that are properly screened, cleared and 
trained. 

Retention and disposal: Records are retained indefinitely. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For persona] vi.sits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request sho^d con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numl^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing personas presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 
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Record source categories: Official personnel or management 
records 

Systems exempted from certain provisions of the act: None 
L DIA 0414 

System name: 414 Supervisor’s Records of Employees 

System location: Decentralized segments • each first line super* 
visor in Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Each civilian. 

Categories of records in the system: Form contains employee 
identification, records of positions held, pay rate, emergency ad¬ 
dress, notations of discussions, social security number, dates of 
employment, personnel actions, training, evaluations, promotions 
and other related data. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated. August 1, l%l. Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Immediate supervisor of 
each individual, records employment progression and assists in 
management of personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folder. 

Retrievahility: Filed by surname. 

Safeguards: Agency employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Forwarded to Civilian Personnel Office 
when employee leaves Agency. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC , 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether* 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974). Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions Utercof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
speciried limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the* individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records ana for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Information furnished by civilim per¬ 
sonnel forms, enterea by supervisors, provided by the Security Of¬ 
fice, or other Federal agencies. Provided by finance office. 

Systems exempted from certain provisions of the act: None 


L DU 0416 

System name: 416 Civilian Personnel Administrative Records 

System location: Offices of DIA, Washington. D.C. 20301 

Categories of individuals covered by the system: All Civilian em¬ 
ployees 

Categories of records in the system: SF 52 Request for Personnel 
Actions; DIA 50 Notice of Personnel Action; DIA 673 Employee 
Career Appraisal; DIA 257 Notice of Completion of Trial Period* 
DIA 350 Reconunendation for Performance Rating; Letters of Ad- 
preciation; DIA 2515 Payroll Change Slip; DIA 3()0 Position 
Description; Employee Notification Under Fair Labor Standards 
Amendments (FLSA) of 1974; DD 1654 Request and Authorization 
for DoD Civilian Permanent Duty Travel; Accomplishment of 
Forms Memo; DIA 309 Supervisor’s Record of Employee; DD 1610 
Request & Authorization for TDY of DoD Personnel; Letter Or¬ 
ders; SF 161 Executive Inventory Records; Notice of Change of 
Health Benefits Enrollment; DIA 22 Security Agreement; Position 
Abolishment, Offer of Reassignment; Updating of BI Memo; 790 
Mass Change; DIA 185 Incoming Clearance Check List for Ci^an 
& Military Personnel; Accomplishment of Forms; SA 4A Assign¬ 
ment of Enlisted Personnel; SF 171 Personal Qualification State¬ 
ment; CSC 680 U.S. CSC Certificate of Proficiency; SF 2801A Ap¬ 
plication for Total Disability Retirement; Request for Advance Sick 
Leave; Notice of Reduction-in-Force*Memo; DIA 350 Recommen¬ 
dation for Performance Recognition; Entitlement to 5 Point Veteran 
Preference Under PL 89 358; Request for Maternity Leave, Medi¬ 
cal Statements pertaining to sick or maternity leave; Application for 
Leave; Outgoing Clearance Check List for Civilian Personnel; 
Request for Sl/SAO Clearance; DD 1155 Order for Services, Spe¬ 
cial Training; U.S. Dept of Agriculture Graduate School, Informa¬ 
tion Records; Exercise of Reemployment Rights & Extension of 
Return Claim for Compensation; DA 750 Record of Training; Infor¬ 
mation File Questionnaire, Request for Debriefing; DIA 22 DIA 
Secrecy Agreement; DIA 840 Assignment & Travel Restriction; SF 
1164 Claim for Reimburtement for Expenditures on Official Busi¬ 
ness; Letters of Recommendation; SF 57 Application for Federal 
Employment; Specimen Signatures for COSMIC, NATO, SEATO 
and CENTO Material; JCS 8 Request for JCS Temporary Pass; DA 
1727 Application, Change, Cancellation for U.S. Savings Bonds, 
Off-Duty Employment Form, Billet Realignment Memo; Earnings 
and Leave Statement; Biographical sketch. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Ptogram, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.SXT. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Records are maintained 
for administrative processing of civilian personnel actions. 

For use in order to have a record of requests for personnel ac¬ 
tion on employees. Used for follow-up with Personnel Office; used 
for employee resignations; used to request Personnel Office to take 
recruit action to fill vacant positions. Review to determine leave 
taken, leave balance, bonds purchased, overtime worked pay and 
deductions from pay. Furnishes a basis for planning and controlling 
work assignments, accounting for time expenditure, and improving 
personnel production. 

Policks and practices for storing, retrieving, accessing, rtUining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievahility: By employee's name 

Safeguards: Information is stored in locked file cabinets in arcM 
to which access is controlled by guards. Information is accessible 
only to authorized personnel that arc properly screened, cleared 
and trained. 

Retention and disposal: Records arc semi-permanent, subject to 
frequent administrative change, destroyed when employee leave 
office permanently. 

System mai^er(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be a ♦ 
dressed to the above system manager. Individuals 
should direct inquiry to Defease Intelligence Agency, AllW- 
(PA 1974), Washington. D.C. 20301. 
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must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
nlA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the I^ntagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual ... 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
ounibcr, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request sho^d con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numt^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person's presence. 

CoDlesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974). Washington, 
D.C. 20301. 

Record source categories: Civilian Personnel Office, PM-1, forms 
for requests, approvals, change in status, corresporKlence, board 
action, administrative notifications. 

Position description developed by first line supervisor. Employee 
CirttT Appraisal developed by first line supervisor. Awards 
developed from within and outside the Agency, as appropriate. 

U.S. Army Finance Office, timekeeper 

Systems exempted from certain provisions of the act: None 
L DIA 0420/01 

System name: 420/1 Defense Special Career Automated System 

System locatioo: Resources and Management Division, 
Directorate for Support, Defense Intelligence Agency, Washington, 
D.C. 20301 

Civilian Personnel Division, Deputy Director for Personnel, 
Career Development, and Training, Defense Intelligence Agency, 
Washington, D.C. 20301 

Categories of individuals covered by the system: All DIA civilian 
employees who have established individual development plans, sub¬ 
mitted career appraisal forms, or corresponded with the Personnel 
Office. 

Categories of records in the system: Correspondence form em¬ 
ployees regarding training, individual development plans, career ap¬ 
praisals. and other materials directly related to individual training 
and development 

Authority for maintenance of the system: Department of I>efense 
Dirccuve 5105.21, dated August I, l%l. Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of S^tion 506(b) of Uie 
Weral Records Act of 1950 (44 U.S.C. 396<b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
wiillcd Establishment of program of management. This relates to 
the records management oi an agency. 

Routine uses of records mainUined in the system, including catego- 
ritt of users and the purposes of such uses: Personnel officials deter- 
nuw immediate training objectives and long-term career goals for 
inmvidual employees; determine past training objectives; provide 
ol^r information on individuals directly related to their training 
and development. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage; Paper records in file folders 

Retiievability: Filed alphabetically. 

Buildings have security guards. Records are main¬ 
lined m locked file cabinet in training office. 


Retention and disposal: Records are retained only for present em¬ 
ployees. Purge ancf destruction of records for past employees is 
conducted periodically. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order tq determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Training or career related information 
initiated by the individual employee or his inunediate supervisor or 
correspondence related to employees training such as grade reports 
or certificates of completion or memoranda for the record related 
to individual training and development. 

Systems exempted from certain provisions of the act: None 
L DIA 0430 

System name: 430 Complaints/Investigations 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Any civilian em¬ 
ployee or applicant who has filed a formal written EEO complaint 

Categories of records in the system: File contains the formal com¬ 
plaint, witness statements, documentation of investigation and 
counseling, and all correspondence generated by processing of the 
complaint/investigation. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records mainUined in the system, including catego¬ 
ries of users and the purposes of such uses: Director EEO records 
and monitors the entire complaint/investigation, appoints an in¬ 
vestigation officer. 

EEO Investigation Officer records all findings and statements 
from and for complainant, witnesses, representatives and officials 
in and outside the agency, as required, to document the action. 

Director or his designated representative-review complaint file 
and make decision. 

Appeals Review Board, Civil Service Commission-review com¬ 
plaint and make final decision. 
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Complainant Represcntative-receives copies of all documentation 
for representation purposes. 

Complainant-receives complete investigative record and results. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked filing cabinets in areas accessible only to 
authorized personnel that are properly screened, cleared and 
trained. ' 

Retention and disposal: Records are retained in active file, in ac¬ 
cordance with applicable statute for seven years after completion, 
then destroyed by burning. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN; SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numt^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accofnpany- 
ing person’s presence. 

Contesting record procedures: llie Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SCT (PA 1974), Washington, 
D C, 20301. 

Record source categories: Statements and documents for com- 
plaint/investigation support from witnesses, representatives, super¬ 
visors and managers, lawyers, doctors, and civil and federal offi¬ 
cials. 

Systems exempted from certain provisions of the act: None 
L DIA 0430/01 

System name: 430/1 Employee Grievances and Appeals 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency, Washington, D.C. 20301 

Cat^ories of individuals covered by the system: Any formal writ¬ 
ten grievance from any DIA civilian employee 

Categories of records in the system: File contains the civilian em¬ 
ployee grievance/appeal, supervisor’s endorsements and supporting 
material, the appointment of the Grievance/Appeals Exanuner, the 
^evance/appeafs investigative report and action taken as result of 
findings. 

Authority for maintenance of the system: Department of Defense 
Directive 510S.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 


Routine uses of records maintained in the system, including cateeo. 
ries of asers and the purposes of such uses: Civilian emplovce and 
management officials of concerned employee maintain a portion of 
the grievance during initial processing. 

Personnel Office reviews to determine validity of adjudication. 
Examines investigation for completeness. Accomplishes actions as 
directed. 

Grievance/Appeals Examiners investigates grievance, gathers 
supporting data through review of regi^tions, interviews and takes 
sworn statements and recommends action to be taken. 

Deputy Director of the civilian employee concerned reviews in- 
vesti^tion file for possible resolution. 

Chief of Staff - Reviews investigation findings and recommenda¬ 
tions, and determines appropriate action to be t^en. 

Civilian employee is furnished a complete copy of 
grievance/appeal after completion. 

Policies and practices for storing, retrieving, accessing, rcUinine 
and disposing of records in the system: * 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically 

Safeguards: Building employs security guards. Records arc main¬ 
tained in locked filing cabinets in areas accessible only to 
authorized personnel that are properly screened, cleared and 
trained. 

Retention and disposal: Records are retained in active file seven 
years after completion, then destroyed. 

System mai^erfs) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to E)efense Intelligence Agenev, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

R^uests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the in^vidual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: S(5 (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Agency management and personnel offi¬ 
cials; Grievance/Appeals Examiner. 

Systems exempted from certain provisions of the act: None 
L DIA 0435 

System name: 435 DIA Awards Files 

System location: Primary System-Milit^ Personnel Division, 
Personnel, Career Development and Training Directorate, Defense 
Intelligence Agency. Other DIA Offices. 

Retired Segmcnl-Washington National Record Center, General 
Services Administration. 

Categories of individuals covered by the system: Personnel who 
arc recommended for a decoration or award while assigned to iw 
Defense Intelligence Agency. 
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CitfKorics of records in the system: Original recommendation, 
nriflin3f Iclier order, record of board action and citation when 

required. 

Autbority for maintenance of the system: Department of Defense 
iwctivc 5105.21, dated August I, 1%1. Delegation 12. Develop, 
*^blish. and maintain an active and continuing Records Manage- 
Proeram. pursuant to the provisions of Section 506(b) of the 
EScral Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
^0 rc-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Division-To 
administratively control and process the recommendation, to 
nreparc award elements for approved recommendations, to prepare 
siaSical data when required, to maintain board results. 

DIA Awards Board-To evaluate and make a decision regarding 
each recommendation. 

policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by last name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in metal file cabinets that are locked when not in use and are • 
accessible only to authorized personnel. 

Retention and disposal: Record file is cutoff annually, retained 
for one year and retired to the Washington National Record Center. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
Qumber. a driver's license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably scgregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost ie involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 

D C. 20301. 

j^rd source categories: Personnel data extracted from person¬ 
nel records. 

Personal account of the deed or event witnessed by the in¬ 
dividual originating the recommendation. 

Systems exempted from certain provisions of the act: None 
L DU 0436 

System name: 436 Incentive Awards 

S]^ro location: Directorates and Major Staff elements. Defense 
micUigcncc Agency, Washington, D.C. 20301 

Cit»ori« of individuals covered by the system: All Civilian Per¬ 
sonnel assigned who have had an Incentive Award in last year. 


Categories of records in the system: Memo from Personnel, Career 
Development, and Training Directorate. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, I%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are maintained 
for administrative processing of civilian personnel actions. Users 
are personnel located in the Resources and Management Division 
who have sole responsibility for preparing all actions relative to 
civilian employees. Information is not disseminated outside the 
division; however immediate supervisors may review master files 
for their employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper Records in file folders 

Retrievability: By name 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked safes in areas accessible .only to authorized person¬ 
nel who are properly screened, cleared and trained. 

Retention and disposal: Temporary, retain one year, destn^y. 

System nianager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
dale and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
what cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SCT (PA 1974), Washington. 
D C. 20301. 

Record .source categories: Personnel, Career Development and 
Training Directorate and person preparing the recommendation for 
award. 

Systems exempted from certain prosisions of the act: None 
L DU 0436/01 

System name: 436/1 Classified Letters of Appreciation File 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development and Training, Defense Intelligence 
Agency, Washington. D.C. 20301 

Categories of individuals covered by the system: Current civilian 
employees who have received classified letters of appreciation. 

Categories of records in the system: Correspondence file contain¬ 
ing Letters of Appreciation and related documents. 
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Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1%I, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Civilian Personnel Divi¬ 
sion - custodian 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in paper envelopes 

Retrievability: Filed alphabetically 

Safeguards: Security guards on duty at building location. Records 
arc stored in a locked file cabinet. 

Retention and disposal: Only records of currently employed in¬ 
dividuals are maintained. Records concerning separated employees 
arc purged at six month intervals and destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segrcgable 
portions thereof must be made in writing. Tbe request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: S<5 (PA 1974), Washington, 
D C. 20301. 

Record source categories: Management officials of Federal agen¬ 
cies and other activities initiating the letters. 

Sy.stems exempted from certain provisions of the act: None 
L DIA 0440 

System name: 440 Requests for Reassignment 

System location: Civilian Personnel Division, Deputy Director for 
Personnel, Career Development, and Training. Defense Intelligence- 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All DIA em¬ 
ployees who have requested reassignment to another element 
within the Agency. 

Categories of records in the system: Requests for reassignment 
submitted by DIA employees with recommendations/indorsements 
by management and personnel officials. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1. Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 


Federal Records Act of 1950 (44 U.S.C. 396(b)). Thi^ .laiuic has 
been re-codified and the present citation is 44 U.S.C. 3101 and 310^ 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records nuunUined in the sjrstem, including catego. 
ries of users and the purposes of such uses: Employees of the per* 
sonnel office use this file as a staffing source by relaiing (he 
qualificationsand interests of employees to existing vacancies. 

Policies and practices for storing, retrieving, accessing, retaining 
and disposing of records in the S 3 rstem: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically 

Safeguards: Files are maintained in areas accessible only to em¬ 
ployees of the Personnel Office and arc kept in cabinets locked 
with combination locks. The Civilian Personnel Division is located 
in a building with security guards on duty 24 hours a day. 

Retention and disposal: Requests are retained active for 6 monlhi 
and then destroyed. 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. AITN: SC 
(PA 1974), Washington. D C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat. Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonabl) segrcgable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompamed 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D C. 20301. 

Record source categories: Management and personnel officials. 

Systems exempted from certain provistons of the act: None 


L DIA 0440/01 


System name: 440/1 Qualifications, Placements and Promotions 
System location: Directorate for Support, Defense Intelligence 
Agency, Washington, D.C. 20301 
Categories of individuals covered by the system: Entry Level 
Professional, Clerical Pool, Overages, Stenos within the Suppo 
Directorate 

Categories of records in the system: Plain bond paper listing m 


each category. 

Personnel action requests for placement and promotions, ment 
selection certificates by number 

Authority for maintenance of the system: Department 
Direcuve 5105.21. dated August I. 1%1, Delegation 12. ^vewp. 
establish, and maintain an active and continuing ,i.- 

ment Program, pursuant to the provisions of Section 50«b) o 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This staluic ha 
been rc-codified and the present citation is 44 U.S.C, 3101 a 
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entitled Eslablishmcnl of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the punwses of such uses: To maintain a record on 
pending reguests and actions and avoid duplicate requests or dupli¬ 
cation of effort. 

policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

RctrievabilUy: By employee name 

Safeguards: Building employs security guards. Records are main¬ 
tained in locked safes in areas accessible only to authorized person¬ 
nel who arc properly screened, cleared and trained. 

Retention and disposal: Temporary, destroy when no longer 
needed. 

System managcr(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has 3 record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at lea.st the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
dale and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptabldup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SCT (PA 1974), Washington, 
D C. 20301. 

Rewrd source categories: Personnel, Career Development and 
Training Directorate. 

Systems exempted from certain provisions of the act: None 
L DIA 0442 

System name: 442 Applicants for employment 

System location: Civilian Personnel Division, I>eputy Director for 
rersonnel, Career Development, and Training, Defense Intelligence 
Agency, Washington, D.C. 20301 

Citegoriw of individuals covered by the system: AU job applicants 
wing considered for possible employment in DIA. 

Categories of records in the system: Contains one or more of the 
following; individuals application/resume for employment; applica¬ 
tion control card; academic transcripts; employment inquiries; 
character reference inquiries; employment verifications; personal 
interview record; typing, stenography and/or language proficiency 
test scores; security nomination and determination; and related cor¬ 
respondence pertaining to the preceding. 

Authority for maintenance of the system: Department of Defense 
tinted August 1, 1%1, Delegation 12. Develop, 
wiabli^, and maintain an active and continuing Records Manage- 
P®”* pursuant to the provisions of Section 506(b) of the 

Act of 1950 (44 U.S.C. 3%(b)). This statute has 
wen rc-codified and the present citation is 44 U.S.C. 3101 and 3102 


entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Personnel, 
Security, management officials of the Agency to determine appli¬ 
cant’s total qualifications for possible appointment in DIA. Used by 
Personnel Office to establish the initial employee file. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically. 

Safeguards: Files are maintained in areas accessible only to em¬ 
ployees of the Personnel Office and arc kept in cabinets locked 
with combination locks. The Civilian Personnel Division is located 
in a building with security guards on duty 24 hours a day. 

Retention and dlspo^l: Applications/resumes for which there is 
no interest or appropriate vacancy for which applicant’s qualifica¬ 
tions can be utilized are returned to the applicant. Applica¬ 
tions/resumes retained for future employment consideration to meet 
the anticipated Agency personnel requirements are filed in active 
files for 6 months, then filed in inactive files for 6 months and then 
destroyed. Applicant files resulting in appointment are maintained 
in accordance with applicable Federal Personnel Manual and Agen¬ 
cy procedures and regulations. Applicant files not resulting in ap¬ 
pointment arc filcdinactive for 6 months and then destroyed. Appli¬ 
cation control cards are routinely destroyed at the end of the calen¬ 
dar year following the year in which the employment inquiry is 
received. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the alx)ve system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington. D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN; SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency. ATTN: SC (PA 1974). Washington, 
D C. 20301. 

Record .source categories: Personnel. Security, and/or manage¬ 
ment officials of the Agency; present and/or previous employers; 
educational institutions attended; character references; Federal 
agencies; medical records, other agencies or persons who may have 
referred the applicant. 

Systems exempted from certain provisions of the act: None 
L DIA 0443 

System name: 443 Job Opportunities (Selection of High Potential 
Employees) 
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System location: Resources and Management Division, 
Directorate for Support, Defense Intelligence Agency, Washington, 
D.C. 20301 

Categories of Individuals covered by the system: Employees 
recommended for the program that are assigned to the SupyK>n 
Directorate. 

Categories of records in the system: Memo to Personnel, Career 
Development and Training Directorate. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1%1, Delegation- 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are maintained 
for administrative processing of civilian personnel actions. Users 
are personnel located in the Resources and Management Division 
who have sole responsibility for preparing all actions relative to 
civilian employees. Information is not disseminated outside the 
division; however immediate supervisors may review master files 
for their employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: By name ' 

Safeguards: Building employs security guards. Records arc main¬ 
tained in locked safes in areas accessible only to authori7.ed person¬ 
nel that arc properly screened, cleared and trained. 

Retention and disposal: Temporary, destroy when no longer 
needed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC 
(PA 1974), Washington, D C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: . 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories; Division level within the Support 
Directorate. 

Systems exempted from certain provisions of the act: None 
L DIA 0451 

System name: 451 Position Descriptions 


System location: Directorates and Major Staff elements, Defenv? 
Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: All personnel as¬ 
signed to DIA. 

Categories of records in the system; File contains job dcscnptions 
qualifications requirements pursuant to DIAR 21-11. 

File contains description of duties of each established position. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1. Delegation 12 Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506rh) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the .system, including catego¬ 
ries of users and the purposes of s*uch uses; Managers and super¬ 
visors; records duties ascribed to incumbent of each esiablished 
position. 

To provide new employees with a copy of their position descrip¬ 
tion; for use by supervisors in preparing performance evaluations; 
for reference as to position titles and numbers. 

Policies and practices for .storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records maintained in file folder. 

Retrievability: By name. 

Safeguards: Building employs security guards. Records are main¬ 
tained in an area accessible only to authorized personnel who arc 
screened, cleared and trained. 

Retention and disposal: Files are retained until incumKnt departs 
and arc then destroyed by burning. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATFN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, dale 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat. Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as prmif of identi¬ 
ty the following: Full name, dale and place of birth, s»xial security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access lo records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests lo obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
dale and place of birth, and social security number of the 
individual concerned, if known. Request should stale that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. . . 

Requests for records where the individual will be accompamed 
by a person of his own choosing, must furnish a written ^tatcI^n i 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial detcrmina- 
lions by the individual concerned may be obtained from 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washing o . 
D C. 20301 

Record source categories: Information is obliuned from 
Intelligence Agency Personnel Division. Supervisors revise an up¬ 
date positions as required. 

Systems exempted from certain provision.s of the act: None 
L DIA 0460/01 

System name: 460/1 DIA Form 209 
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Svstem location; Administrative Office, Directorate for Scientific 
and Technical Intelligence. Defense Intelligence Agency, Washing¬ 
ton. D C. 20301 

Defense Intelligence Agency, Directorate for Management and 
Plans DP; DP-1; DP-IA; DP-IB; DP-2; DP-2A; DP-2B; DP-2C; 
DP-2i); DP-3; DP-3 (USIB), Pentagon, Washington, D.C. 20301 

Categories of individuals covered by the system: All as¬ 
signed/attached military personnel 

Categories of records in the system: File contains military adminis¬ 
trative information relative to DIAR 22-14B 

Contains record of rating official for each military. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.G. 3%(b)). This statute has 
been re codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of .such uses: Administrative Office - 
10 assign responsibility for preparation of military effectiveness/ fit¬ 
ness reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Storage: Paper records in file folder. 

RetHvvability: Filed alphabetically by surname of each military 

Safeguards: Agency employs security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Destroyed when superseded or incumbent 
transferred. 

Systeui manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests* to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
Uons by the individual concerned may be obtained from the 
^^^'l^^^Jl'lclligence Agency, ATTN: SC (PA 1974), Washington, 

Record source categories: From organization record. 

Systems exempted from certain provisions of the act: None 
L DIA 0470 

System name: 470 Military Service Administrative Records 

Syrtem location: Directorates and major staff elements. Defense 
intelligence Agency, Washington D.C. 20301. 


Categories of individuals covered by the system: Active duly mili¬ 
tary personnel assigned to Defense Intelligence Agency. 

Categories of records in the system: Work files containing copies 
of leaves, transmittal letters, personnel rosters, personnel actions, 
locator cards, diaries, copies of orders, letters of appreciation, 
in/out-processing clearance records, record briefs, assignment 
memoranda. ^ 

Aviation Service Data, biography, DIA Form 209 (Duty Assign¬ 
ment Memorandum), DD 1555, Welcoming Letters, AF 707, NAV- 
PERS 1611/1, Indorsements 

Letters, Letters of Appreciation and indorsements, DIA Form 
780 (Off-duty Employment Report), trip reports, finance docu¬ 
ments, physical examinations. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of such u.ses: Provides supervisory and 
management personnel with employment actions and history of 
their personnel. Disclosure to law enforcement or investigatory 
authorities for investigation and possible criminal prosecution, civU 
court action, or regulatory order. 

Military Personnel Division - For the personnel management of 
the individuals while a.ssigned to the Defense Intelligence Agency. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and visible file cards. 

Retrievability: By name, SSAN, and Military Service. 

Safeguards: Ffled in metal cabinets that are locked when not in 
use. Access is limited to supervisory personnel and personnel 
responsible for personnel administration. Building employs security 
guards. 

Retention and disposal: Except for locator card, file is destroyed 
six months after departure of individual from the Defense Intel¬ 
ligence Agency. Locater card retained for future reference. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C, 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington. D.C. to obtain information on whether 
the Defense Intelhgence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the follow^: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptaole or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 
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Record source categories: MOitary personnel records for personal 
data; Defense Intelligence Agency assignment officer for assign¬ 
ment data; and current supervisor regarding duty assignments, duty 
performance and changes. 

Individual, previous employers, academic institutions, present or¬ 
ganization of employment as well as copies of data possibly 
generated by the individuars parent Service. 

Systems exempted from certain provisions of the act: None 
L DIA 0480 

System name: 480 Reserve Training Records 

System location: Directorates and major staff elements. Defense 
Intelligence Agency. Washington. D.C. 20301. 

Categories of individuals covered by the system: Military Reserve 
personnel who have performed active duty training with the 
Defense Intelligence Agency or corresponded with the Defense In¬ 
telligence Agency regarding reserve matters. 

Categories of records In the system: Files contain papers regarding 
annual active duty training, assignments utilization, biographical 
data, security clearance verification, orders, correspondence with 
the individual. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21. dated August 1. 1961. Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This sUtute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego* 
ries of users and the purposes of such uses: Military Personnel Divi¬ 
sion and the Defense Intelligence Agency staff elements for the ad¬ 
ministration, control and utilization of the reservists. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Alphabetically by name. 

Safeguards: Records stored in metal cabinets that are locked 
when not in use. Buildings are controlled by security guards. Files 
are accessible to authorized personnel only. 

Retention and dbposal: Records are temporary and are destroyed 
one year after reservists become inactive. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency. Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat. Room 3E268, 
the Pentagon. Washington. D.C. to obuin information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the foOowing information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 


tions by the individual concerned may be obtained from the 
Defense Intelligence Agency. ATTN: SC (PA-1974). Washington 
D.C. 20301. 

Record source categories: Military personnel information from the 
Services; application and biographical data from individuals 
requesting active duty; assignment and training information from 
Defense Intelligence Agency staff elements. 

Information is obtained from Defense Intelligence Agency Per¬ 
sonnel Division, investigative files, rating officials and the in¬ 
dividual concerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0490 

System name: 490 Military Personnel Procurement 

System location: Military Personnel Division, Personnel. Career 
Development and Training Directorate, the Defense Intelligence 
Agency. 

Resources and Management Division. Directorate for Support. 
Defense Intelligence Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Military personnel 
assigned to the Directorate for Support who will depart during the 
current year/month. 

All military personnel nominated by the Services for assignment 
to the Defense Intelligence Agency. 

Military personnel who have served a tour of duty with the 
Defense Intelligence Agency and who have been nominated for as¬ 
signment and not selected. 

Categories of records in the system: File contains biographical 
data, assignment information, forwarding address for referral pur¬ 
poses. 

List of personnel departing, during a particular month, by divi¬ 
sion. name, rank and social security number. 

Services’ nomination letter, military personnel qualification and 
classification record, Military Procurement Data Card. 

Authority for maiDtenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relales to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are maintained 
as a check list to insure all replacement actions have been 
completed for the month indicated on the list. Users are personnel 
located in the Resources and Management Division who have a 
need to know. Information is not disseminated outside the division. 

Military Personnel Division - To evaluate nominees qualification 
for assignment to the Defense Intelligence Agency. 

Defense Intelligence Agency Staff Elements - To evaluate 
nominees qualification for assignment to the Defense Intelligence 
Agency. 

Policies and practices for storing, retrieving, accessing, retainiog. 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed chronologically 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. They are secured in locked, 
combination safes or file cabinets. 

Retention and disposal: Temporary - Nominations resulting in as¬ 
signments files are maintained until nominee departs the Defense 
Intelligence Agency then file is destroyed except for Military 
Procurement Data Card that is used for future reference. Nomina¬ 
tions not accepted for assignment file is destroyed except lor Mili¬ 
tary Procurement Card. 

System managcr(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington. D.C. 20301 

Notification procedure: Requests from individuals wijl not be ad¬ 
dressed to the above system manager. Individuals desiring 
should direct inquiry to Defense Intelligence Agency, ATTN: St 
(PA 1974), Washington, D.C. 203()1. 

Individuals must provide full name, social security number, dale 
and place of birth and military status in order to determine if tne 
DIA has a record. 
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Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. .... , ^ j 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, dale and place of birth, social security 
number, a driver’s license or other identity .card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requc.sts to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain tit least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
dale and place of birth, and social security number of the 
individual concerned, if known. Request should stale that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D C. 20301. 

Record source categories: Military personnel records and informa¬ 
tion recorded by personnel clerks assigned to the Military Person¬ 
nel Division. 

Systems exempted from certain provisions of the act: None 
L DIA 0530 

System name: 530 Intelligence Collection Records 

System location: Defense Source Register Branch, Deputy 
Director for Collection Human Source Requirements and Support 
Division, Defense Intelligence Agency, Washington, D.C. 20301 

Federal Records Center, Suitland, Md. 

Categories of individuals covered by the system: Biographic and 
classified data related to a classified mission. 

Categories of records in the system: Biographic and classified data 
related to a classified mission. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the sy.stem, including catego¬ 
ries of users and the purpo.ses of such u.ses: Use of the files is clas¬ 
sified and limited. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Stonge: Paper records in file folders and on microfilm aperture 
cards. 

Retrievability: All material is filed numerically by a dossier 
number and cross-referenced to a machine listing by name, 
alphabetically. 

Safeguards: The office is in an alarmed area, in a building em¬ 
ploying security guards. Records are maintained in areas accessible 
only to authorized personnel. 

Retention and disposal: Records are permahent. They are retained 
in the office until one year after termination of utilization, then 
retired to the Federal Records Center. 

System manager(s) and address: Deputy Director for Collection, 
Headquarters, Defense Intelligence Agency, the Pentagon, 
Washington, D.C. 

Notification procedure: Sec EXEMPTION. 

Record access procedures: See EXEMFFION. 

Contesting record procedures: See EXEMPTION. 

Record source categories: See EXEMPTION. 


Sy.stems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the Defense Intelligence Agen¬ 
cy, ATTN: SC (PA 1974), Washington, D C. 20301. 

L DIA 0590 

System name: 590 Defense Intelligence Special Career Automated 
System (DISCAS) 

System location: Defense Intelligence Agency Directorate for Per¬ 
sonnel, Career Development and Training, Civilian Career Develop¬ 
ment Branch (PM-3A), Washington, D.C. 20301 

Categories of individuals covered by the system: The provisions of 
this career program apply to DoD civilian positions and employees, 
grades GS-05 and above, that meet the criteria for the job series 
described below. Intelligence personnel assigned to the National 
Security Agency (NSA) and the Service Cryptologic Agencies 
(SCAs) arc excluded. 

GS-0132 Intelligence .Series positions which are concerned with 
advising, administering, supervising, or performing work in the col¬ 
lection, processing, analysis, production, evaluation, interpretation, 
dissemination, and estimation of intelligence information. 

All scientific and technical positions engaged in targeting and/or 
the engineering, physical, or technical sciences in an intelligence 
function, which arc assigned to an organizational component per¬ 
forming an intelligence function. 

Professional positions: (a) which are assigned to an organizational 
component performing an intelligence function; (b) in which a 
majority of the incumbent's time is spent advising, administering, 
supervising or performing work in the collection, processing, analy¬ 
sis, production, evaluation, interpretation, dissemination, and esti¬ 
mation of intelligence information or in the planning, programming 
and management of intelligence resources; and (c) when a require¬ 
ment for staffing the position includes specialized experience in in¬ 
telligence work. 

Categories of records in the system: File contains individual per¬ 
sonnel forms and substantiating documents, such as Notification of 
Personnel Action (SF-50), Employee Qualification Record (DD 
Form 1932), Employee Qualification Record (Supplement) (DD 
Form 1932s), and Employee Career Appraisal (DD Form 1917 
(Test)). 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, l%I, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

DoD Directive 1430.2, 'Assignment of Responsibility for Civilian 
Career Program,' May 9, 1966, and DoD Directive 5010.10, 
'Intelligence Career Development Program’ (ICDP), August 9, 1972, 
authorized the Director. Defense Intelligence Agency to be func¬ 
tional director of the DoD-wide ICDP. 

Routine uses of records miiintained in the system, including catego¬ 
ries of u.sers and the purposes of such uses: The Defense Intelligence 
Special Career Automated System Activity (DISCASA) forwards 
inquiries to employees regarding their availability for specific posi¬ 
tion vacancies when requested by the DoD Comp<3nent. DISCASA 
furnishes referral listings of IXiD eligibles to appropriate officials 
and managers for particular vacancy selection. DISCASA periodi¬ 
cally furnishes copies of individual employee records for review 
and update by employees or servicing civilian personnel offices. 
DISCASA will maintain files and records for historical or user 
research purposes, such as annual reports for DoD Components or 
management information furnished to appropriate DoD users. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and computer magnetic tape 

Retrievability: Filed in social security account number (SSAN) 
and alphabetical order 

Safeguards: Buildings employ security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are temporary. They are retained 
until the employee concludes his DoD intelligence career at which 
time they are retired to an inactive file for an indefinite period of 
time. 
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System managers) and address: Records Management Officer, 
DcUnse Intelligence Agency. Washington. D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington. D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1^4), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a wnlten statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: The Personnel Inventory will consist of 
individual Employee Qualification Records which have two basic 
parts: (1) An automated inventory of background experience, edu¬ 
cation, and performance, and (2) a narrative statement describing 
distinctive occupational experience. 

Computerized Inventory. The automated DISC AS file contains 
related dau which combines to make up an employee profile. The 
general content and source of these data are described as: 

Personal Identification Information: Name, address, piosiiion 
title, grade and other information that describe an individual, 
his position, and status. The principal source of this 
information is the SF 50, Notification of Personnel Action, 
generated by the servicing CPO; other personal data comes 
directly from the employee. 

Skills and Work Experience: Includes function^ areas, 
political/geographic areas, occupational specialties, and 
foreign language proficiency. This data comes directly from 
the individual. 

Formal Education: Academic study at accredited colleges and 
universities to include degree or highest level of education 
attained, academic major and minor, and the name of the 
institution. This data comes directly from the individual. 

Career Related Training: Completed course work from the 
ICDP Master Training and Education Plan and other training 
experiences that are related to the employee’s overall career 
development program. Most of this data will come directly 
from the employee, however, servicing CPO’s or training 
offices may from time to time required to provide 
information on completed training. 

Career Appraisal: Significant factors from the completed 
Employee Career Appraisal (DD Form 1917 (Test)) will be 
cumulatively stored. Copies of each appraisal will be sent to 
DISCASA by servicing CPO’s. 

Awards and Recognition: Consists primarily of federal career 
awards but also includes other awards that would be 
significant demonstration of ability or personal achievement. 
This data will come from the individual employee. 

Record of Consideration for Vacancies: The DISCAS will 
record each time an employee's record is reviewed by 
selecting authorities in consideration for filling a vacancy. 
This record of consideration will be provided to employees. 


for their information, on the annual update of the Employee 
Qualification Record. Up to fourteen of the most recent 
incidents are listed, showing title, series, grade and the 
organization where each vacancy occurred, as well as the 
outcome of each consideration. This is not an accouniinc of 
computerized retrieval and referral; it is a report of incidents 
of merit .selection considerations by the appropriate 

E lacement authorities. This data will be provided to DISCAS 
y servicing CPO’s after final selection. 

Narrative. Each employee will provide short narrative 
descriptions of their most recent and/or significant positions. 
The narrative portion of the Employee (Qualifications Record 
is used as a backup for computer screenings and provides 
elaboration of the skills and experience of each employee. 
Systems exempted from certain provisions of the act: None 
L DIA 06(N) 


System name: 600 Defense Intelligence Agency, Directorate for In¬ 
formation Systems Security Files 
System location: Locations arc the Administrative Division. 
Systems Management Division. Field Systems Division, Advanced 
Systems Division, Applied Systems Division, Systems Operations 
Division, and Systems Security Division. These Divisions arc part 
of the Directorate for Information Systems, Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Military and 
Civilian clearance levels, security violation files, security records, 
access controls to areas and computers and computer programs, 
and visitor requests. 

Categories of records in the system: Security Management Infor¬ 
mation Systems Roster (DS-6DPI) 

Forms required are: USAF 1109 - Visitor Register, DD 1557 - 
Certificate of (Clearances/ Access, and AF Alarmed Access List. 


Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 39^b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 


Routine uses of records maintained In the sy.stem, including catego¬ 
ries of ufsers and the purposes of such u^: Verification of 
clearances, record of violations, control, statistical. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and computer printouts 
which are binded. 


Retrievability: By name, social security number, or billet number 
by Division. 

Safeguards: Located on a guarded military post (Arlington Hall 
Station). Other Buildings (Pomponio Plaza and Pentagon) employ 
security guards. Records are maintained in areas accessible only to 
authorized personnel who are properly screened, cleared and 
trained. Release is on a need-to-know basis. 


Retention and disposal: Clearance files are kept until indiridual 
departs Defense Intelligence Agency. Directorate for Information 
Systems. Security violation files are maintained for one year to aid 
in security briefings. Control for access is disposed of when access 
is no longer required. All forms are disposed of when action is 
completed. 

System maiiager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 2030) 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals 
should direct inquiry to Defense Intelligence Agency, ATTN: 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, da^ 
and place of birth and military status in order to delcrraine u uie 
DIA has a record. .pifA 

Requesters may visit initially only the Secretarial, Room 3 . 

the Pentagon. Washington. D.C. to obtain information on 
the Defense Intelligence Agency has records pertaining to iw m* 

dividual. . , i/iiinti- 

For personal visits, the requester must present as proot .. 
ly the following: Full name, date and place of birth, social 
number, a driver’s license or other identity card. 
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Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing personas presence. 

Cootesiing record pitKcdures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
tioos by the individual concerned may be obtained from the 
Defense InlelUgence Agency, ATTN: SC (PA-1974), Washington. 
DC. 20301. 

Record source categories: Individual 

Military Personnel, Defense Intelligence Agency 

Civilian Personnel, Defense Intelligence Agency 

Assistant Deputy Director for Counterintelligence and Security. 
Directorate for Support, Defense Intelligence Agency 

Systems exempted from certain provisions of the act: None 


L DIA 0600/02 


System name: 600(2 Request for Clearance 

System location: Directorates, Defense Intelligence Agency. 
Washington. D.C. 20301 

Categories of individuals covered by the system: Any individual 
who will require access to a given level of classified material. 

Categories of records in the system: File contains copies of DIA 
forms 1557, Request for Clearance. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active an(Ucontinuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 3%(b)). This statute has 
been re codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Officer - control 
and accomplish granting of requested clearances. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage* Paper records in file folder. 

Retrievability: Filed alphabetically by surname of incumbent. 

^eguards: Agency employees security guards. Records are 
maintained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Destroy after granting of clearance or de¬ 
parture of individu^. 


System managcr(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington, D.C. 20301 
Notifkiition procedure: Requests from individuals will not be ad- 
ewswd to the above system manager. Individuals desiring records 
Defense Intelligence Agency. ATTN: SC 

(PA 1974), Washington. D.C. 20301. 


tedividuals rnust provide full name, social security number, dat 
jind place of birth and military status in order to determine if th 
DIA has a record. 

Requesters may visit initiaUy only the Secretariat. Room 3E26t 
th^ D.C. to obtain information on whethe 

dividu^^”^^ Intelligence Agency has records pertaining to the ir 

P*^fsonal visits, the requester must present as proof of idenL 
j name, date and place of birth, social securit 

a dnver s license or other identity card. 

*cces* procedures: Individuals desiring access to record 
19741 the Defense Intelligence Agency. ATTN: SC (Py 

Washington, D C. 20301. 


Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person s presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974). Washington, 
D.C. 20301. ^ 

Record source categories: From information of incumbent's appli¬ 
cation or military nomination forms. 

Systems exempted from certain provisions of the act: None 
• L DIA 0620 

System name: 620 System Access Log and Directory 

System location: Systems Security Division, Defense Intelligence 
Agency, Directorate for Information Systems, Washington, D.C. 
20301. 

Categories of individuals covered by the system: Controls access to 
Defense Intelligence Agency On-Line System and Community On- 
Line Intelligence System for Defense Intelligence Agency and as¬ 
sociated users. 

Categories of records in the system: DIA Form 836 - I>efense Inr 
telligence Agency On-Line System Access Authorization 

DIA Form 837 - Defense Intelligence Agency On-Ljpe System 
Authentication 

Defense Intelligence Agency On-Line System Briefing Certificate 
(DIA Form Number requested from DS). 

Authority for maintenance of the system: Department of Defense 
Directive 5105,21, dated August 1. 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as a directory of 
individuals who have access to Defense Intelligence Agency On- 
Line System, what files they have access to, and the type of access 
available to them. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Original forms filed in folders. Punched cards filed in 
card container. On-Line file resident on disk with transactions tem¬ 
porarily stored on magnetic tape. 

Retrievability: Records in manual position retrievable only by 
name. Punched cards by file access or user number. On-Line 
records retrievable by any of following data elements: Date of last 
change to record. User number (record ID), Name of individual. 
Office to which assigned, Telephone number. Date record entered 
in file. Date f^t used system. Date last used system, and File(s) to 
which access is authorized and type of access. 

Safeguards: Card files and forms folders contained in bar-locked 
safe. On-Line file resident in the Defense Intelligence Agency On- 
Line System. Access limited to those with legitimate 'need-to- 
know.’ Access to entire file limited to System Security Division and 
the Defense Intelligence Agency On-Line System Support Branch 
personnel. Other access a viable as follows: Individuals having ac¬ 
cess to Defense Intelligence ^ency On-Line System - their own 
records, those individuals having access to a file owned by the Of¬ 
fice of Prima^ Interest, and offices within or associated with 
Defense Intelligence Agency - individuals assigned to the office. 
Access to bar-locked sirfes is controlled by standard Defense Intel¬ 
ligence Agency security procedures and is limited to Systems 
Security Division personnel. Access to on-line file controlled by 
Defense Intelligence Agency On-Line ^stem security procedures 
with all products controlled by Systems Security Division personnel 
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in accordance with standard procedure governing dissemination and 
protection of ’Confidential* material. 

Retention and disposal: Individual records are retained in active 
files as long as a person has access to the I>efense Intelligence 
Agency On^-ine System. When Defense Intelligence Agency On- 
Line System access is terminated, the punched card is destroyed; 
the on-line record is deleted in its entirety; and the file folder is 
removed from the ’active’ file to a ’deleted’ file. Folders are 
removed from the ’deleted’ file approximately 30 days after 
Defense Intelligence Agency On-Line System access is terminated. 
All paper and cards are tom and placed in paper bags for destruc¬ 
tion by burning, in accordance with standard Defense Intelligence 
Agency procedures for destmetion of classified waste. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency. Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC 
(PA 1974). Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon. Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN; SC (PA-1974), Washington. 
D.C. 20301. 

Record source categories: Individual 

Assistant Deputy Director for Counterintelligence and Security, 
Directorate for Support, Defense Intelligence Agency. 

Systems exempted from certain provisions of the act: None 
L DIA 0640/01 

System name: 640/1 Personnel Security Investigation Files 

System location: Defense Intelligence Agency, Counterintelligence 
and Security Division, (DS-6). Washington, D.C. 20301. 

Categories of individuals covered by the system: All applicants, 
nomin&s, consultants, contractors, civilian or military personnel 
working with or assigned to the Defense Intelligence Agency. Also 
all personnel of the Office of the Secretary of Defense. Joint 
Chiefs of Staff, Defense Communications Agency. Defense Con¬ 
tract Audit Agency, Library of Congress/Federal Research Divi¬ 
sion, Defense Mapping Agency, Defense Nuclear Agency, or 
Defense Supply Agency requiring access to special intcl- 
ligence/special activities office information. 

Categories of records in the system: File contains individual’s 
name, date and place of birth, history of residences, education, em¬ 
ployment, police records, credit records, results of miscellaneous 
interviews, physical data, and identifying information concerning 
close relatives, relatives residing in foreign countries, foreign con¬ 
nections, or organizational memberships. File also contains medical 
histo^, investigative files, employment records, financial institu¬ 
tion information, employment and educational information. These 
files also have briefing/debriefing certificates, security clearance 


adjudication information, security violation information, Defense 
Intelligence Agency Agent’s reports, sworn • statements, security 
(questionnaires, requests for clearan^s and investigations, nomine 
tion notices, tingerprint cards, incident reports, scope and case 
control documents, and clearance for awards requests. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop 
establish, and maintain an active and continuing Records Manage’ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act . of 1950 (44 U.S.C. 396(b)). This alaiuic has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the .system, including catego¬ 
ries of users and the purposes of such us«: Defense Intelligence 
Agency Counterintelligence and Security Division - Furnish a basis 
for granting or refusing to grant access to Defense Intelligence 
Agency classified information and special intelligence/specia) activi¬ 
ties office information. Also provides a history of events which 
might reflect upon the overall suitability of an individual for recep¬ 
tion of awards, employment or special training or assignment 
Federal Bureau of Investigation special agents review to obtain in¬ 
formation for background investigations, countcrinudligcnce in¬ 
vestigations, or criminal investigations. Civil Service Commission 
special agents review to obtain information for background in¬ 
vestigations. Central Intelligence Agency sp^ial agents review to 
obtain information for background investigations. Defense In¬ 
vestigative Service special agents review to obtain infcnnalion for 
background investigations. US Army Military Intelligence special 
agents review to obtain information for background investigations 
and counterintelligence investigations. US Air Force Office of Spe¬ 
cial Investigation special agents review to obtain information for 
background, counterintelligence and criminal investigations. US 
Army Criminal Investigations Division special agents review to ob¬ 
tain information for criminal investigations. US Navy. Naval In¬ 
vestigative Services special agents review to obtain information for 
background, counterintelligence and criminal investigations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in folders 

Retiievability: Files are maintained by investigative case file 
number 

Safegimrds: Building employs security guards. Files are main¬ 
tained in an area accessible only to authorized personnel who are 
screened, cleared, and trained. After duty hours the files are main¬ 
tained in an alarmed locked room. 

Retention and disposal: Files are retained until the individual’s u- 
sociation with the Defense Intelligence Agency or access lo special 
intelligence/special activities office information ceases. They are 
then retired to the Washington National Records Center for storage 
for 15 years and then are destroyed. 

System manager(s) and address: Records Managemer/ Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals wiU not be ad¬ 
dressed lo the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974). Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to dclerniinc if the 
DIA has a record. 

Requesters may visit initially only the Secretarial, Room 3E268, 
the Pentagon, Washington, D.C. to obtain infonnalion on whether 
the Defense Intelligence Agency has records pertaining to ibe in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social sccunty 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests lo obtain copies of records or reasonably segregabk 
pcirtions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
dale and place of birth, and social security number 
individual concerned, if known. Request should state tnai 
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whatever cost is involved is acceptable or acceptable up to a 
specified limit 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
2ilhonz^inK discussion of the individuaTs record in the accompany- 
iog personas presence. 

Contesting record priKcdurcs: The Agency's rules for access to 
(ccords and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN; SC (PA-1974), Washington, 
D.C. 20301. 

Record source categori^: Information is obtained from in¬ 
dividuals, all federal agencies which have had contact with or em¬ 
ployed the individual or maintain data or vital statistics. Also from 
ai state and local law enforcement, governmental or judicial agen¬ 
cies that maintain pertinent records. From prior and current em¬ 
ployers, coworkep, supervisors, friends, neighbors, teachers, 
professional associates and family members. Also from credit bu- 
r^us, banking and financial institutions, medical and mental health 
institutions, doctors, psychologists, psychiatrists and social wor¬ 
kers. 

Systems exempted from certain provisions of the act: None 
L DIA 0640/02 

System name; 640/2 Visitor Accreditation File 

System location: Defense Intelligence Agency, Counterintelligence 
and Security Division, (DS-6), Washington, D.C. 20301. 

Citegories of individuals covered by the system: Any contractor, 
consultant, or member of ^y US Government agei^y requiring ac¬ 
cess to Defense Intelligence Agency classified information. 

Cttegories of records in the system: File contains individual's 
name, social security account number, date and place of birth, em¬ 
ployers,’security clearance, clearance verification date and period 
of validation. 

Aolhority for maintenance of the system: Department of Defense 
Direcli»/e 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management oi an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Defense Intelligence 
Agency, Counterintelligence and Security Division - Used as basis 
for granting visitors access to classified material and verifying 
security clearance data. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper records in file and vertical index card file 

Retrievability: Filed alphabetically by individual's last name and 
chronologically 

Safeguards: Building employs security guards. Files are main¬ 
tained in an area accessible only to authorized personnel who are 
screened, cleared, and trained. After duty hours the files are main¬ 
tained in alarmed locked rooms. 

Retention and disposal: Files are retained indefinitely 

System managerfs) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC 
(PA 1974). Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
of birth and military status in order to determine if the 
ulA has a record. 

*^*floesiers may visit initially only the Secretariat, Room 3E268, 
^ Washington. D.C. to obtain information on whether 

dividu^^”^ Intelligence Agency has records pertaining to the in- 

visits, the requester must present as proof of identi- 
Jy Inc following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

access procedures: Individuals desiring access to records 
Defense Intelligence Agency. ATTN: SC (PA 
1^74). Washington. D.C. 20301. 


Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information; 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing personas presence. 

Contesting record procedures; The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned rrray be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Information is furnished by the in¬ 
dividual's employer or military organization. 

Systems exempted from certain provisioius of the act: None 
L DIA 0650/02 

System name: 650/2 Security Management Information System 
(SMIS) 

System location: Special Access Control Unit, Special Security 
Office (SSO) Section, Security Branch, Counterintelligence and 
Security Division, Directorate for Support, Defense Intelligence 
Agency, Washington, D.C. 20301 

Transcript and IBM card inputs are submitted to and batch 
produced output is received from the computer system and terminal 
operated by the Information Systems Office (SO), Defense Intel¬ 
ligence Agency. 

Categories of individuals covered by the system: Military person¬ 
nel, Department of Defense civilian employees, consultants and 
contractors authorized access to Sensitive Compartmented Informa¬ 
tion (SCI) within DoD or by DoD organizations, less NSA. Ex¬ 
cepted from the above are personnel authorized only special intel¬ 
ligence (SO access by the respective military departments. In addi¬ 
tion, individuals of other Government agencies are included for the 
period of their permanent certification to OSD, JCS or DIA. Per¬ 
sonnel pending SCI access who are assigned to OSD. JCS or DIA 
are included. DIA personnel who have any security clearance and 
those personnel issued a DIA badge for any purpose are included 
even if no security clearance is granted. 

Categories of records in the system: File may contain for an in¬ 
dividual the following: name, rank/grade, military component or 
civilian status, social security account number (SSAN) (file key), 
SCI accesses authorized, date indoctrinated or debriefed, security 
clearances, code number of his firm (contractors). SCI billet 
number, date of birth. National Agency Check (NAC) date. 
Background investigation date (BI), BI Agency,^DSCID 1/14 stan¬ 
dards waiver indicator (yes or no), DIA case number. DIA Office 
Symbol, travel restriction, DIA badge number and type, badge 
number and type, badge expiration date. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpos^ of such uses: Special Access Control 
Unit uses to produce Confidential rosters of personnel authorized 
SCI access for control of access to this information and to areas 
accredited for use of this informationfor certification of SCI access 
authorization to other government organizations. In conjunction 
withSCl billet structure automated record for discharge of Director, 
DIA security management responsibilities; for support of security 
processing within DIA; e.g., badge accounting, clearance control, 
and scheduling investigations; for production of alphabetical annual 
index of inactive manual SCI files; for reporting name, rank, 
SSAN, billet number and authorized access to Director, Central In¬ 
telligence. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
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Storage: Records filed on magnetic tape 

Retricvability: Filed by SSAN of individual. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in secure alarmed areas accessible only to authorized person¬ 
nel who are properly cleared and trained. 

Retention and disposal: Active records only are maintained. 
Records of personnel debriefed for SCI access are dumped on an 
annual debrief tape which is printed as an alphabetical listing cumu¬ 
latively, each month for one year, then the tape is erased. The 
printed listing is retained indefinitely as an index to inactive manual 
tiles. 

System managerfs) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct- inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Forms accomplished by the individual 
in acknowledging indoctrination or debriefing, forms submitted by 
security officers requesting SCI access actions for individual, 
messages and IBM card-decks submitted by special security offices 
of the military departments, defense agencies. Unified and 
Specified Commands and their subordinate echelons. 

Systems exempted from certain provisions of the act: None 
L DIA 0650/03 

System name: 650/3 Sensitive Compartmented Information (SCI) 
Access Files 

System location: Special Access Control Unit, Special Security 
Office (SSO) Section, Security Branch, Counterintelligence and 
Security Division, Directorate for Support, Defense Intelligence 
Agency, Washington, D.C. 20301 

Categories of individuals covered by the system: Military person¬ 
nel, Department of Defense civilian employees, consultants, and 
contractors authorized access to SCI within DoD or by DoD or¬ 
ganizations, less National Security Agency (NSA). Excepted from 
the above are personnel authorized only special intelligence (SI) ac¬ 
cess by the respective military departments. In addition, personnel 
of other government organizations permanently certified to the Of¬ 
fice of the Secretary of Defense (OSD), the Office of the Joint 
(Chiefs of Staff (OJCS), and to DIA are temporarily included pend¬ 
ing entry of their information into the automated DIA Security 
Management Information System (SMIS). Personnel assigned to 
OSD, JCS, and DIA who are pending authorization of SCI access 
are also included, upon receipt of request for such access. 


Categories of records in the system: File may contain for an in 
dividu^ acknowledgements of indoctrination/debriefing for SCI ac¬ 
cesses, including individual’s name, rank/grade, military' enmponeni 
or civilian status, social security account number (SSAN), date of 
indoctrination/debriefing and specific SCI access authorized firm 
name or contractor, firm address, forwarding address, name and 
signature of witness; a DD Form 1557, Cenificatc of 
Clearance/Access, including individual’s SSAN, billet number 
name, rank/grade, military component, civihan status, date of birth 
place of birth. National Agency Check (NAC) date. Background in¬ 
vestigation (BI) date, BI Agency, Waiver of DSCID 1/14 standards 
iiKiicator, DIA case number, DIA Office Symbol, firm name and 
address for contractors, clearances requested for individunl, extent 
of access allowed, requested date for debriefing, recommended 
travel restriction, assigned travel restriction, reason for debriefing 
name of requesting official and signature, statement of individual's 
DSCID 1/14 eligibility for SCI access signed by individual granting 
clearance/access, clearances and SCI accesses granted or removed^ 
effective date, debrief from DIA date, comments; c.g., transfer in 
status, expedite, etc.; letter requesting waiver of duty and travd 
restriction and DIA response (approval or disapproval); copy of 
letter to individual specifying duty and travel restriction; letter 
nominating individual for duty with DIA; requests for transfer in 
status into or from DIA, OSD or JCS containing individual’s identi¬ 
fying data and his origin or destination; messages granting transfer 
in status authority, permanent certification messages md other 
message traffic pertaining to an individual’s SCI status; e.g., access 
certifications to TDY destinations, permanent ccrtificaiious to other 
organizations, etc.; DIA On Line System (DIAOLS) access 
authorization (DIA Form 836) containing individual’s identifying 
data; SCI courier authorization. 

Authority (or maintenance of (he system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Special Access Control 
Unit uses for input data to automated file (SMIS); to process in¬ 
dividuals for SCI access indoctrination, debriefing, and transfer in 
status; for access authorization verification and certification; to 
provide legal record of access authorized to and acknowlcd^d by 
an individual; to provide a record of individual travel resUiclioos 
imposed and waived; to assure that DIAOLS access is granted or 
removed in concert with SCI access; to provide a record of SCI ac¬ 
cess debriefings for cause. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders stored in rotary files, in file 
cabinets, and on shelves. 

Roll microfilm records of a portion of inactive file 

Retrievability: Paper records (active) filed alphabetically by 
name. Paper records (inactive) filed alphabetically by name by year 
of final debriefing. 

Roll microfilm records (inactive) filed alphabetically by name by 
year of final debriefing. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in specially secured and alarmed areas accessible only to 
authorized personnel that are properly screened, cleared and 
trained. 

Retention and disposal: Records arc permanent. They arc retain^ 
in active file until individual is completely debrief^ and arc held 
thereafter in the inactive file retained by the Special Access Con¬ 
trol Unit or are stored in a special repository maintained for this 
purpose elsewhere within DIA and which is accessible only to Spe¬ 
cial Access Control Unit personnel and custodial personnel 
similarly trained, screened and cleared. 

System managcr(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals wffl not 
dressed to. the above system manager. Individuals 
should direct inquiry to Defense Intelligence Agency, ATTN, o 
(PA 1974), Washington, D.C. 20301. 
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Individuals must provide full name, social security number, date 
2 fld place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to ine Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authori/ing discussion of the individual’s record in the accompany¬ 
ing person s presence. 

CoiU«!stiiig record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Forms accomplished by the individual 
to acknowledging indoctrination or debriefing, forms submitted by 
secuniy officers requesting SCI access actions or courier authority 
for individual, messages from special securOty officers of the mili¬ 
tary departments, defense agencies. Unified and Specified Com¬ 
mands and their subordinate echelons. 

Systenis exempted from certain provisions of the act: None 
L DIA 0650/04 

System name: 650/4 Clearance Certification File 

System location: Defense Intelligence Agency, Security Office, 
WashinglOD, D.C. 20301 

Categories of individuals covered by the system: All civilian and 
military T>crsonnel with special access to classified information. 

Categories of records in the system: Lists name, rank, SSN, 
security clearance, dates of investigation and number of investiga¬ 
tion. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Trogram, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 3%(b)). This statute has 
been re codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Utilized by security of¬ 
ficer in preparing correspondence necessary for passing clearances 
of personnel. This is a convenience file. The original is maintained 
^ the Security Branch, DIA on magnetic tape as the Security 
Management Information System. Used to verify an individual’s 
special access authorization to any US government agency or con¬ 
tractor’s security officer having both the need and right to know. 

Policies and practices for .storing, retrieving, accessing, retaining, 
•nd disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrievahility: Alphabetical order by last name of individual or 
Social Security number. 

Safiguards: Buildings employ security guards. Records are main¬ 
lined m areas accessible only to authorized personnel who are 
propeny screened, cleared and trained. Access is on a need to 
know basis. 

Retention and disposal: Records are temporary, destroy upon is¬ 
suance of updated roster. 

System managerfs) and address: Records Management Officer, 
wense Intelligence Agency, Washington, D-C.^ 20301 


Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above* system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, A'TTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon. Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency. ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Defense Intelligence Agency Security 
Branch. 

Systems exempted from certain provisions of the act: None 
L DIA 0660 

System name: 660 Security Violation Files 

System location: Physical Security Unit, Special Access Section 
Office, Security Branch, Counterintelligence and Security Division, 
Directorate for Support, Defense Intelligence Agency, Washington, 
D.C. 20301 

Categories of individuals covered by the system: Any individual 
who, while assigned or employed by the Defense Intelligence Agen¬ 
cy, has been found, upon inquiry or investigation, to be responsible 
for a violation of established security directives or procedures 
resulting in the compromise or possible compromise of classified 
information. 

Categories of records in the system: File includes responsible in- 
dividu^ name index cards, cross referenced with security violation 
incident index cards. These, in turn, are cross referenced with 
results of inquiry/investigation reports and correspondence 
generated between the Security Unit and the element or office in 
which the security violation occurred. This is DIA master file. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the puiposcs of such uses: NAME INDEX CARDS 
Used to identify previous security violators, and to determine 
degree and appropriateness of administrative or discipUnary action 
recommended. 

INCIDENT INDEX CARDS Contains statistical data used for 
security education purposes and permits quick access to 
inquiry/investigation reports and correspondence by case number. 

INQUIRY/INVESTIGATION REPORTS AND CORRESPON¬ 
DENCE Used for the purpose of determining the possibility of 
compromise; initiating appropriate action to neutralize possible 
damage to national secunty resulting from the incident; fixing 
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responsibility for the incident; and initiating corrective actions to 
improve security practices and procedures. 

Policies and practices for storing, retrieving, accessing, retaining, 
■m i disposing of records in the system: 

Storage: Paper index cards in card file boxes; paper records in 
file fol^rs stored in file cabinets. 

Retrievability: By last name 

Safeguards: Building employs security guards. Records are main¬ 
tained in specially secured and alarmed area accessible only to 
authorized personnel who are properly screened, cleared and 
trained. 

Retention and disposal: Index cards are permanent and are up¬ 
dated as subsequent incidents occur. Inquiry/investigation reports 
and correspondence arc retained in active files or the action is 
completed, held two additional years and then destroyed. 

Sy.stem managerfs) and address: Records Management Officer. 
Defense Intelligence Agency. Washington. D.C. 20301 

Nodlication procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC 
(PA 1974). Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat. Room 3E268. 
the Pentagon. Washington. D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following; Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numt^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's jecord in the accompany¬ 
ing personas presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington. 
D.C. 20301. 

Record source categories: Forms accomplished by the in^vidual 
in acknowledging indoctrination or debriefing, forms submitted by 
security officers requesting SCI access actions op courier authonty 
for individual, messages from special security officers of the milita¬ 
ry departments, defense agencies. Unified and Specified Com¬ 
mands and their subordinate echelons. 

Systems exempted from certain provisions of the act: None 
L DIA 0660/01 

System name: 660/1 Security Violations 

System location: Security Offices, Defense Intelligence Agency, 
Washington, D.C. 20301 

Categories of individuals covered by tbe system: Any individual 
who has been involved in an alleged security violation or investiga¬ 
tion. 

Categories of records in tbe system: Documents and correspon¬ 
dence pertaining to alleged security violations, unauthorized divul- 
gence of classified information, results of findings, recommenda¬ 
tions based on findings, and final corrective of disciplinary mea¬ 
sures taken. 

Authority for maintenance of tbe system: Department of Defense 
Directive 5105.21, dated August 1, l%l. Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment ^ogram, pursuant to the provisions of Section 506(b) of the 


Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system. Includinj; catcgo. 
ries of users and the purpo^ of such uses: To enable the secuniy 
officer to provide information, concerning previous security viola¬ 
tions. To resolve security problems within Branch and develop 
preventive measures to avoid reoccurrences, to make sure that 
proper actions are taken against negligerit individu^s. for statistical 
purposes and used as a basis for security education. Investigation 
of Violation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in tbe system: 

Storage: Paper files in file folders. 

Retrievability: Filed in chronological order or by name. 

Safeguards: Buildings employ security gwds. Records are main¬ 
tained in areas accessible only to authorized penonnei who arc 
properly screened, cleared and trained. Access is on a need to 
know basis. 

Retention and disposal: Temporary, destroyed two years after 
completion of final or corrective of disciplinary action. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from in^yiduals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretarial. Room 3E268, 
the Pentagon. Washington. D.C. to obtain infonnation on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN* SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civiliaii or military 
individual, the first name, middle name or initial, surname, 
date and place of birth,* and social security number of the 
individual concerned, if known. Request should slate that 
whatever cost is involved is acceptable or acceptableup to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written siatcOenl 
authorizing discussion of the individual’s record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial deicnmna- 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington, 
D.C. 20301. 

Record source categories: Investigating officer and individuals in¬ 
volved in security violation. Guards rei^rts of violations, security 
checks of offices, or any individual having knowledge of a sccunty 
violation. 

Systems exempted from certain provisions of the act: None 
L DU 0700 

System name: 700 Supply, Space & FaciUUes, PoUcy and Planning 

System location: Procurement Coordination Section (DS-31). 
Defense Intelligence Agency. Washington, D.C. 20301 

Categories of individuals covered by the system: 
ment and contractor employees involved with procurement ac 
by or for DIA. 

Categories of records in the system: Government and 
related files dealing with procurement supply policy, ' 

planning, projects and guidance relating to any and all ^ - 

propos^ or past procurement related actions in bchall oi me 
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inclutJing but not liimted to Bidders mailing list, ADP Policy, 
Delegations of Authority Commission on Government Procurement 
4 Unsolicited Proposals. 

Authority (or maintenance of the system: Dep^ment of Defense 
Diitcuve 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage- 
loent Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been recodified and the present citation is 44 U.S.C. 3101 and 3102 
entitled F-sublishmcnl of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are used for 
historical and planning purposes as relates to Agency procurement 
actions: to develop source lists of potential contractors, delegate 
supply to include but not limited to the following categories: 
procurement signature authorization, reply to congressional or 
other ommitec actions, court cases, governmental or contractor re¬ 
lated querrics, problems, policy and procedure. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records and view graph charts in file folders. 

Retrievability: Filed by subject matter. Retrievable by manual 
search for name. 

Safeguards: Information is stored in locked safes in areas to 
which access is controlled by guards. Information is accessible only 
to personnel who have a need to know specific information. 

Retention and disposal: Temporary - Destroyed when no longer 
Deeded or superseded. 

System raanager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the f<dlowing: Fii^ name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
pt^ons thereof must be made in writing. The request should con¬ 
tain at least the following i^ormation: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numl^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
hy a Person of his own choosing, must furnish a written statement 
wihorizing discussion of the individual’s record in the accompany¬ 
ing person s presence. 

Conttsting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
Uons by the individual concerned may be obtained from the 
g««»^^ynlclligcnce Agency. ATTN: SC (PA 1974), Washington. 

Recoi*d source categori^: Government and contractor organiza- 
oons submitting, requesting or promulgating various procurement 
related information. 

Systems exempted from certain provisions of the act: None 


L DIA 0710 

System name: 710 Contract Correspondence 
Svstem location: Procurement Coordination Section (DS2B1). 
flense Intelligence Agency, Washington, D.C. 20301 

Research and Evaluation Branch, Building T6. Defense In- 
lelligencc School. Washington. D.C. 20374 


Categories of individuals covered by the svstem: Those govern¬ 
ment and contractor personnel involved with specific contractual 
actions by or for DIA. 

Categories of records in the system: Government and contractor 
related files dealing with specific contracts for leases, maintenance, 
interservice support agreements or other projects in behalf of DIA. 

Contains records of implementation, contract development, 
leases, bids, proposals, technical guidance, contract and ammend- 
ments to contracts, studies, reports and correspondence related 
thereto. 

Aut^rity for maintenance of the system: Department of Defense 
Directive 5105.-21, dated August I, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 5()6(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been recodified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management ot an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ensure payment of con¬ 
tract by the user and to ensure service contracted for is received in 
compliance with that set forth in the contract. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper files in file folders. 

Retrievability: Filed by contractor agreement number and/or sub¬ 
ject. Retrievable by manual search by name. 

Safeguards: Information is stored in locked safes in areas to 
which access is controlled by guards. Information is accessible only 
to personnel who have a need to know specific information. 

Retention and disposal: Permanent, retired to Washington Na¬ 
tional Records Center one year after case becomes inactive. 

System mai^er(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
.should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington. D. C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat. Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numl^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency. ATTN: SC (PA 1974), Washington. 
D C. 20301. 

Record source categories: Government and contractor organiza¬ 
tions submitting, requesting or promulgating the various contract 
and DRIS documentation. 

Systems exempted from certain provisions of the act: None 
L Df A 0733 

System name: 733 Reports of Survey 
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System location: Supply and Services Section, DS-2B2, and in of¬ 
fices of Supply Officers originating reouest for survey. Defense In¬ 
telligence Agency, Washington, D.C. 20301. 

Categories of individuals covered by the system: Military or 
civilian employees of the DIA involved with loss or damage of DIA 
property. 

Categories of records in the system: DD Form 200, Report of Sur¬ 
vey, and supporting documents. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To support adjustments 
to property accountability records. To support charges against per¬ 
sonnel when found to be pecuniarily liable. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper files in file folders 

Retrievability: Manual search by name 

Safeguards: Maintained in a locked file cabinet in a building pro¬ 
tected by guards and accessible only to authorized persons properly 
screened, trained and cleared. 

Retention and disposal: Temporary, destroyed after 3 years. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974). Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a reedrd. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numl^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Responsible persons involved, their su¬ 
pervisors and other persons aware of facts surrounding loss, 
damage or destruction of DIA property. 

Systems exempted from certain provisions of the act: None 
L DIA 0800 

System name: 800 Project Files 

System location: Human Resource Division, Directorate for At¬ 
taches and Human Resources, Defense Intelligence Agency, Pom- 
ponio Plaza Building, Rosslyn, Virginia 22209 


Categories of individuals covered by the system: Individuals in 
volved in foreign intelligence activities conducted by the Denan 
ment of Defense. 

Categories of records in the system: Letters, messages, memoran¬ 
da and other miscellaneous correspondence relating to foreign inicl- 
ligence activities conducted by the Department of Defense. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program ofmanagement. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of u-sers and the purposes of such uses: Provide Defense Intel¬ 
ligence Agency staff management over foreign intelligence opera¬ 
tions conducted by the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, index card ffles and com¬ 
puter paper printouts. 

Retrievability: Filed numerically by project number and 
alphabetically by subject or project name. 

Safeguards: Files are kept in GSA approved security containers 
with three position diid-type combination locks. Building employs 
security guards. Files are maintained in areas accessible only to 
authorized personnel who are properly screened, cleared and 
trained. Safe containers are locked, checked and double-checked at- 
ihe close of business each day. 

Retention and disposal: Files are basically temporary, although 
some permanent files are maintained. Files are retained working 
and reference files in active status while project is active. Upon 
completion of the project most of the records are destroyed by 
burning, although skeleton files on selected projects are maintained 
permanently. 

System manager(s) and address: Deputy Director for Attaches and 
Human Resources, Defense Intelligence Agency, Washington, D.C. 
20301 

Notification procedure: See EXEMPTION 

Record access procedures: Sec EXEMPTION 

Contesting record procedures: See EXEMPTION 

Record source categories: See EXEMPTION 

Systems exempted from certain prorisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k) as applicable. 
For additional information, contact the Defense Intelligence Agen¬ 
cy, ATTN: SC (PA 1974), Washington, D C. 20301. 

L DIA 0801 

System name: 801 Attaches and Human Resources Persofincl Infor¬ 
mation Files 

System location: Primary System. AH-5, Personnel Support Divi¬ 
sion, Directorate for Attaches and Human Resources, I^fcnsc In¬ 
telligence Agency, Pomponio Plaza Building, Rosslyn Virginia 
22209. 

Decentralized Segments. World-wide Defense Attache Officen; 
and Geographical Area Divisions AH-2 through AH-9; Adniinislra- 
tive Division AH-X and Policy and Programs Division AH-l, 
Directorate for Attaches and Human Resources, Defenst Intel¬ 
ligence Agency, Pomponio Plaza Building, Rosslyn, Virginia 22209. 

Categories of individuals covered by the system: Officer and en¬ 
listed personnel, and dependents, of all Services and civilians 
nominated for assignment to the Defense Attache System or the 
Directorate for Attaches and Human Resources. 

Categories of records in the system: File contains milita^ duty 
history records, personal history statement, medical certificates, 
photographs, letters of nomination, miscellaneous correspondence 
relating to personnel actions, security clearance forms and 
correspondence, training schedules and forms, autobiographical 
data, letters of commendation and appreciation. Chiefs of Mission 
evaluations, efficiency report information, awards and dccorauons 
correspondence, promotion statistics, applications for passports ana 
visas, transportation requests. 

Authority for maintenance of the system: Department of^fw^ 
Directive 5105.21, dated August 1. I%1, Delegation 12. Develop, 
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establish, and maintain an active and continuing Records Manage¬ 
ment Programi pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 3%(b)). This statute has 
been re-codificd and the pre^nt citation is 44 U.S.C. 3101 and 3102 
enlitlec Kstablishmcnt of program ofmanagement. This relates to 
the records management of an'agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Process nominations for 
assignment to the Directorate for Attaches and Human Resources 
and ibc Defense Attache System, provide documents to initiate 
security clearances, process suspensed personnel actions, use as a 
reference file, process efficiency reports and awards and decora¬ 
tions, process passports, visas, and transportation requests. 

polkies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, visible and vertical card 
files and computer paper printouts. 

Rftrievability: Filed alphabetically by last name. 

^(guards: Files are kept in GSA approved containers with three 
position dial-type combination locks. Building employs security 
guards. Files are maintained in areas accessible only to authorized 
personnel who arc properly screened, cleared and trained. Safe 
containers arc locked, checked and double-checked each day at the 
close of business. 

Retention and disposal: Files arc temporary. They arc retained as 
working and reference files in active status until completion of the 
individual's tour, at which time they are transferred to an inactive 
file for one additional year and then disposed of by burning. 

System managerfs) and address: The E)eputy Director for At¬ 
taches and Human Resources, Defense Intelligence Agency, the 
Pentagon (12th Floor Pomp Plaza) Washington, D.C. 20301 

NotifijaUoo procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requeiiers may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), W:{shington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
.(K^ons thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date ^d place of birth, and social security numl^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authonzing discussion of the individual's record in the accompany¬ 
ing person's presence. 

CMtcsung record procedures: The Agency's rules for access to 
jwords and for contesting contents and appeaUng initial determina- 
ns by the individual concerned may be obtained from the 
DC Agency. ATTN: SC (PA 1974), Washington. 

Record source categories: Parent Service of individual, immediate 
pervisor on station. Ambassadors and other directorates of DIA 
Systems exempted from certain provisions of the act: None 

L DIA 0802 

System name: 802 Project Files 

AH-10, Human Resource Division, Directorate 
wishtallto^D'c 20Ml“ ***®“^‘=**’ Intelligence Agency. 


Categories of individuals covered by the system: Individuals in¬ 
volved in training activities conducted by the Department of 
Defense. 

Categories of mords in the system: Letters, messages, memoran¬ 
da and other miscellaneous correspondence relating to training ac¬ 
tivities conducted by the Department of Defense. 

Authority for maintenance of the system: Department of Defense 
DirccUve 5105.21, dated August I, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Provide Defense Intel¬ 
ligence Agency staff management over training conducted by the 
Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Pap^r records in file folders, index card files and com¬ 
puter paper printouts. 

Retrievability: Filed numerically by project number and 
alphabetically by subject. 

Safeguards: Files are kept in GSA approved security containers 
with three position dial-type combination locks. Building employs 
security guards. Files are maintained in areas accessible only to 
authorized personnel who are properly screened, cleared and 
trained. Safe containers are locked, checked and double-checked at 
the close of business each day. 

Retention and disposal: Files are basically temporary, although 
some permanent files are maintained. Files are retained as working 
and reference files in active status while project is active. Upon 
completion of the project most of the records are destroyed by 
burning, although skeleton files on selected projects are maintained 
permanently in this office. 

System nianager(s) and address: Deputy Director for Attaches and 
Human Resources, Defense Intelligence Agency, Washington, D.C. 
20301. 

Notification procedure: See EXEMPTION 

Record access procedures: Sec EXEMPTION 

Contesting record procedures: Sec EXEMPTION 

Record source categories: Sec EXEMPTION 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k). as applicable. 
For additional information, contact the Defense Intelligence Agen¬ 
cy, ATTN: SC (PA 1974), Washington, D.C. 20301. 

LDU 0803 

Sy.stem name: 803 Defense Attache Investigation File 

System location: Defense Intelligence Agency, DS-6A, Washing¬ 
ton. D.C. 20301.* 

Categories of individuals covered by the system: Case files of in¬ 
dividuals who were subjects of security or criminal investigations 
while assigned to the Defense Attache System. 

Categories of records in the system: Records of Investigation 

Records of Debriefs 

Authority for maintenance of the system: Department of Defense 
DirecUve 5105,21. dated August 1. 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This sUtute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For general reference 
purposes, detennination of personnel assigned to Attache system 
and detennination of crank letters, allegations, or individuals. Rou¬ 
tinely used by DoD investigative ^encies, the FBI and CIA. 
Specific uses include: Background information, suitability deter¬ 
minations, and possible prosecution. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 
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Retrkvability: Filed by name. 

Safeguards: Safeguards include restricted area with controlled ac¬ 
cess. 

Retention and disposal: This file is the record copy and must be 
retained indefinitely. 

System nianager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notifkation procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D C. 20301. 

Requests to obtain copies of records or reasonably segregablc 
portions thereof must be made in writing. The request sho^d con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Information obtained from investigative 
sources and debriefs. 

Systems exempted from certain provisions of the act: None 
L DIA 0804 

System name: 804 Defense Attache Roster 

System location: Defense Intelligence Agency, DS-6A, Washing¬ 
ton, D.C. 20301 

Categories of individuals covered by tbe system: Personnel previ¬ 
ously assigned to the Defense Attache System (DAS). Personnel 
presently assigned to the DAS. 

Categories of records in the system: Card File Information. In¬ 
cludes name, rank, estimated time of arrival (ETA) on station, esti¬ 
mated time of departure (ETD) from station and security violations 
or reasons for removal from the DAS. 

Attache Roster Information. Includes name, rank, date of rank, 
ETA and ETD. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained In the sy^m, induing catego¬ 
ries of users and tbe purposes of such uses: Files are maintained for 
investigative lead purposes: Categories of users may include: Naval 
Investigative Service; Office of Special Investigations, USAF; US 
Army Military Intell^ence; Feder^ Bureau of Investigation; Cen¬ 
tral Intelligence Agency. Specific uses include: Verification of em¬ 
ployment, Verification of time frame at station, verification of 
identities of other persons on station who know individual in 
question. 


Policies and practices for storing, retrieving, accessing r^iuioin* 
and disposing of records in the system: ^ 

Storage: Paper records in notebook binders by country name and 
file cards. 

Retrievability: By individual's name. 

Safeguards: Safeguards include restricted area with controlled ac¬ 
cess. 

Retention and disposal: Indefinitely retained as record copy. 

System manager(s) and address: Records Management Officer 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from indi>aduals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN* SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, dale 
and place of birth and military status in order to detenriine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon. Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in- 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s licen.se or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregabk 
portions thereof must be made in writing. The requesi should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, soirime, 
date and place of birth, and social security number of tbe 
individual concerned, if known. Request should stale that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where ^e individual will be ac.^ompanied 
by a person of his own choosing, must furnish a written siatemeat 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contestiiig record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1 974), Washington, 
D.C. 20301. 

Record source categories: Information obtained from DIA 
Defense Attache Roster and E)efense Attache System Reports. 

Systems exempted from certain provisions of the act: None 
LDIA 0805 

System name: 805 Request for Irregular Overtime 

System location: Defense Intelligence Agency, Washington, D.C. 
20301 

Categories of individuals covered by the system: All personnel 
scheduled to perform overtime. 

Categories of records in the system: File contains employee’s 
name, grade, salary, hours, date, and total proposed overtime. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1. 1%1. DelegaUon 12. Develop, 
establish, and maintain an active and continuing Record^ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: To maintain file of ^ 
regular overtime for personnel management, budget and staUsucu 
purposes. 

Policies and practices for storing, retrieving, accessing, rrtaining, 
and disposing of records in the system: 

Storage: Paper record in paper folder. 

Retrievability: Filed with budget requiring manual search by 
name. 
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Saff^rds* Building employs security guards. Records arc main¬ 
tained in areas accessible only to authorized personnel who are 
properly sercenedg cleared and trained. 

RetentioD and disposal: Record kept one year and destroyed. 
System managers) and address: Records Management Officer. 
Defense Intelligence Agency, Washington. D.C. 20301 
Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
ihc Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request sho^d con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or militai^ 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numl^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
^i)ccified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
iulhorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Imelligencc Agency, ATTN: SC (PA-1974). Washington, 
D.C. 20301. 

Record source categories: Information provided by supervisors at 
the time overtime is requested. 

Systein.s exempted from certain provisions of the act: None 

L DIA 0806 

System name: 806 Security 

S^em location: Reference Library Branch, Central Reference 
Division, Directorate for Support, Defense Intelligence Agency, 
Washington, D.C. 20301. 

Categories of individuals covered by the system: Any individual as¬ 
signed to DS-4A who has been involved in security violations, in¬ 
vestigations, destruction of classified material, name appears on ac¬ 
cess rosters for areas within the branch and/or authorizations to ac¬ 
cess specific types of intelligence, or any individual whose name 
and clearance has been passed through DIA security in order to 
g^n access to the DIA Library or any of its annexes. Any in- 
dividunl assigned to DS-4A whose name and clearance has been 
hmvarded to another Agency or Department. Individuals within the 
Branch with DIAOLS authorization. 

Categories of records in the system: Security violations, DIA 
wal Access Roster, reprimands, DIAOLS Access Authorization 
(DIA Form 836), Alarmed Area Access List (AFHQ 0-585), 
^sinicUon Certificate (DIA Form 36). DA Form 24% (Disposition 
l^nn), CBKS Form 1040 (US Army War Colle^ Visitor Security 
VerificaUon). HQ MDW FL 43 (Visitor Security Data). 
98 (Notificalion of Security Determination), HQ, 
YbACDC FN 159R (Visitor Security Data), AIL Information 
•^ysteras Visit Request Form. USAETL Form 14 (Visit Clearance 
Form 2105>1 (Visit Clearaoce Request), FTD Form 
u (Visit Authorization Request for US Citizens), CAA Form letter 
(heciin^ Clearances), USACDC Form Ur 298 (Visitor Security 
L Porm 66 (Notice of Clearance and Request for Ac- 

»cj»s/Accreditation), OPNAV. Form 5521/27 (Visit Request Visitor 
s PN 638 General Electric (Request for Visit), CIN- 

General Accounting Office Visit), OPNAV 518/145 
iwaval Speedletter), ON A Form 502.1 (Visit Request), NAVSO 


5216/2 (Naval Specdletter), OPS FL 8 (Security Clearance). Rand 
Corp. Form 361 (Visit Clearance Request), Ship System Inc Form 
SSI A-ll (Visit Request Form), Various form letters from Private 
Businesses, Government Agencies and Military Departments, let¬ 
ters of authorizations, and courier rosters. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, I%1, Delegation 12. Develop, 
establish, and maintain an active and continuing'Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To keep a record of 
security violations or violators. Certificates serve as proof of 
destruction of classified documents. Visit requests and authoriza¬ 
tions provide listing of authorized library visitors. Access rosters 
provide listing of individuals authorized to access specific areas of 
intelligence. Provides listing of DIA/DSr4A personnel authorized to 
visit other agencies or departments*. 

Policies and practices for storing, retrieving, accessing, retaining, 
and di.spo.sing of records in the system: 

Storage: Paper records in file folders, 5x8 card index file, letters 
and forms anchored in binder. 

Retrievability: Random access, alphabetically by name, by Agen¬ 
cy, Firm, Military I>epartment or Corporation alphabetically then 
random access. 

Safeguards: Records are maintained in vaulted area accessible 
only to authorized personnel. 

Retention and disposal: Temper^. Retained two years after 
completion of final corrective or disciplinary action, except those 
classified as felonies, and then destroyed. Data on felonies would 
be retained until completion of final action or adjudication and then 
destroyed. Access records are maintained until superseded, can¬ 
celled, expired then destroyed. Destruction certificates are kept for 
two years then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in- 
dividuad. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Statements from discoverer of viola¬ 
tion. witnesses, supervisor and/or investigators. Visitor clearance 
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ioformation passed verbally and in writing from the DIA Security 
Office. Couners are nominated by Branch Chief and Supervisors. 
Branch access rosters are compUed internally; other rosters are 
passed through the DIA Security Office to DS-4A. 

Systems exempted from certain provisions of the act: None 
LDU 0807 

System name: 807 Management Analysis 

System location: Directorate for Intelligence Divisions, Branches 
and Sections located in the Pentagon, *A* and *B* Buildings at 
Arlington Hall Station, Old Post Office Building and Building 213. 

Categories of individuals covered by the system: All civilian and 
military employees on duty in the Directorate for Intelligence. 

Categories of records in the system: Records pertaining to the 
methods of analyzing management in terms of mission or organiza- 
tional objectives, operational procedures, and performance stan¬ 
dards. This includes Man-hour and Reporting System within the 
Directorate for Intelligence. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1961, I>elegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Deputy Director for In¬ 
telligence - To provide responses concerning man-hour expendi¬ 
tures to queries by the Command Element, Divisions, Auditors and 
Study Groups. 

Division Chiefs • To provide data for production program and 
resource planning, operational control, and management analyses 
purposes. 

Flans and Resources Branch - To provide, automated weekly, 
monthly, quarterly, semiannual and annual reports to Directorate 
for Intelligence elements down to Section level. 

Individual - To provide an accurate accounting of the application 
of effort. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records. 

Retrievability: Section, subject, function, product and consumer. 

Saleguard.s: Buildings employ security guards. Records are main¬ 
tained in secure areas in safes and cabinets accessible only to 
authorized personnel who are properly screened, cleared and 
trained.. 

Retention and disposal: Records are temporary. Inputs are 
destroyed three weeks after keypunch. The annual report and tape 
are maintained for five years. 

S 3 rstcm manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request shodd con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 


whatever cost is involved is acceptable or accepiab.c up lo a 
specified limit. 

Requests for records where the individual will be accunpanied 
by a person of his own choosing, must furnish a written siatcmem 
authorizing discussion of the individual's record in the accompany¬ 
ing persons presence. 

Contesting record procedures: The Agency's rules for access to 
records ana for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washimrton 
D.C. 20301. ^ ’ 

Record source categories: Related form from individual relevant 
to man-hour reporting. 

Systems exempted from certain provisions of the act: None 
L DIA 0808 

System name: 808 Training Facilities Records 

System location: Directorates and Major Staff Elements, Defense 
Intelligence Agency, Washington, D.C. 20301. 

Categories of individuals covered by the system: All civilian and 
military employees on duly in the Directorate for Intelligence. 

Categories of records in the system: Files relating to civilian and 
military training courses; includes DIA Forms 302 and other docu¬ 
mentation of training in Government and non-Govemmcnl facilities. 
DIA Form 68. Request for Training. Courses attended and related 
information. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This rclatet to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To process applications, 
to request special training, to monitor and maintain records of all 
training of military and civilian employees, to manage educational 
development. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed by subject and by Division. 

Safeguards: Buildings employ security gi^ds. Records are main¬ 
tained in secure areas in safes and cabinets accessible only to 
authorized personnel who are properly screened, cleared and 
trained. 

Retention and disposal: Records are temporary and are destroyed 
six months after training is completed. 

System mai^er(s) and address: Records Managemen' Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry lo Defense Intelligence Agency, ATTN; SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to dictermine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of idenli- 
ly the following: Full name, date and place of birth, social secunty 
number, a driver^a license or other identity card. 

Record access procedures: Individuals desiring acc ess to 
should write lo Uie Defense Intelligence Agency, ATTN. SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request shiHiW con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or mditary 
individual, the first name, middle name or initial, suiaa^t 
date and place of birth, and social security number of the 
individual concerned, if known. Reouesl should state that 
whatever cost is involved is acceptable or acceptable up to 
specified Umit. 
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Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
Jjlhorizina discussion of the individual's record in the accompany¬ 
ing person^ presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN; SC (PA-1974), Washington, 
D.C 20301. 

gecord source categories: Correspondence from office requesting 
training of individuals. 

Systems exempted from certain provisions of the act: None 
L DIA 0808/01 
System name: 808/1 Request for Training 

System location: Directorates and Major Staff Elements, Defense 
Intelligence Agency, Washington, D.C. 20301. 

Categories of individuals covered by the system: File is maintained 
on employees requesting special training. 

Categories of records In the system: Record of training requested 
and accomplished, justification for training, where training accom¬ 
plished (DIA Form 302 and Form 68). 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage- 
meni Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To verify training ac¬ 
complishments and costs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folder. 

Retrievability: Filed alphabetically 

Safeguards: Stored in locked container with access limited to 
oeed-to-know basis. 

Retention and disposal: Retained one year beyond current calen¬ 
dar year and destroyed. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974). Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
Ihc Pentagon. Washington. D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual 

For person^ visits, the requester must present as proof of identi¬ 
ty the following; Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
^d wnte to the Defense Intelligence Agency, ATTN; SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request sho^d con¬ 
tain at least the following information; 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numt^r of the 
ui^vidual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
Mth choosing, must furnish a written statement 

•umonzing discussion of the individual’s record in the accompany- 
person’s presence. 

Contesting record pnKedures: The Agency’s rules for access to 
ras and for contesting contents and appealing initial determina¬ 


tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN; SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Employee requesting training. 

Systems exempted from certain provisions of the act: None 
L DIA 0809 

System name: 809 Off Duty Employment Report 

System location: Directorates and Major Staff Elements, Defense 
Intelligence Agency, Washington, D.C. 20301. 

Categories of individuals covered by the system: All personnel em¬ 
ployed during off duty hours. 

Categories of records in the ^stem: Record contains employee’s 
name, social security number, job title, element, duty hours, name 
and address of off duty employer, description of work. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%!. I>elegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To keep record of per¬ 
sonnel employed during off duty hours. Insure no conflict with 
DoD interests. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper in paper folders. 

Retrievability: Filed alphabetically by employee’s last name in 
personnel folder. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Record kept as long as person is em¬ 
ployed or as long as off duty employment is in effect. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

R^uests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information; 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing personas presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Information provided by individual and 
supervisoits) at the time DIA Form 780 is submittea. 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY. SEPTEMBER 28. 1977 







51166 


PRIVACY ACT ISSUANCES 


Systems exempted from certain provisions of the act: None 
L DIA 0810 

System name: 810 Library Circulation File 

System location: Reference Library Branch, Central Reference 
Division, Directorate for Support, Defense Intelligence Agency, 
Washington, D.C. 20301. 

Categories of individuals covered by the system: Any person who 
has borrowed and not yet returned materials to the Library. 

Categories of records in the system: File identifies items which are 
on loan and who has borrowed them including name, office and 
telephone number. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been recodified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management ot an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Library Branch, identifi¬ 
cation of who has a specific item, when the item is due for return, 
and identification of what a person has on loan for return to the 
library at the time of leaving the Agency. 

Policies and practices for storing, retrieving, a<xessing, retaining, 
and disposing of records in the system: 

Storage: Stored in Access 60 retrieval machine on special cards 
upon which is affixed the data. 

Retrievability: Information retrieved by name of borrower, call 
number of item borrowed, and due date for return. 

Safeguards: File is under observation of the Circulation Staff at 
all times when facility is open, access restricted to Library Staff 
members. 

Retention and disposal: Records maintained only while materials 
are on loan, records are destroyed upon return of item. 

System managerfs) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and pice of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
E)efense Intelligence Agency, ATTN: SC (PA1974), Washington, 
D.C. 20301. 

Record source categories: Document call num^r and due date as¬ 
signed internally, borrower gives name, office, and telephone 
number. 

Systems exempted from certain provisions of the act: None 


LDIA 0811 

System name: 811 Intelligence Report Indexing System (IRISA) 

System location: Defense Intelligence Agency, DS-4B. Washin®. 
ton, D.C. 20301. ^ 

Cat^ories of individuals covered by the system: All individuals 
listed in Intelligence Information Reports received by DS-4B. 

Categories of records in the system: Record consists of in. 
dividu^’s name and related data. Data input on Forms 610 and 40 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop 
establish, and maintain an active and continuing Records Manage’ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: IRISA data i$ used for 
reference queries. 

Policies and practices for storing, retrieving, accessing. reUining, 
and disposing of records in the system: 

Storage: Data is stored on magnetic tapes. 

Retrievability: Data may be retrieved via individual’s name. 

Safeguards: Only persons with proper security and computer ac¬ 
cess may query IRISA. 

Retention and disposal: The data is part of the permanent IRISA 
fUe. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, dale 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civili^ or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should stale that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a wriltcn statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial dcicrnun^ 
lions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: The source for the data is intelligence 
information reports received by DS-4B for indexing/cataloging. 

Systems exempted from certain provisions of the act: None 
L DIA 0812 

System name: 812 ASDIA All Source Document Index 

System location: Defense Intelligence Agency, DS-4B. Washing¬ 
ton, D.C. 20301. 

Categories of individuals covered by the system: Information is ex¬ 
tracted from documents and stored in automated J 

names of high level government personnel or Amcncans tiann 
(while abroad) are mentioned. 
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Categories of records in the system: Record contains individual's 
Bamc and related data. Data input Form 217-1, 217-2, 217-a, and 
2l7-b. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For reference queries. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Data is stored on magnetic tape. 

Retrievability: Data is retrievable via individual's name. 

Safeguards: Only persons with proper security and access may 
query ASDIA. 

Retention and disposal: The record is a permanent part of the 
RLE. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
aod place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
(be Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
poilions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
dale and place of birth, and social security numt^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
wthorizing discussion of the individual's record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
by the individual concerned may be obtained from the 
Intelligence Agency. ATTN: SC (PA-1974). Washington, 
D.C. 20301. 

Record source categories: Documents received by DS-4B for in- 
«*ing/caiaIoging. 

Systems exempted from certain provisions of the act: None 
L DU 0813 

Syrtem name: 813 Automated BibUographic Data Files. ASDU, 
IRISA. IRFLA 

S^m lo^tion: Reference Library Branch, Central Reference 
wvision. Directorate for Support, Defense Intelligence Agency. 

Washington. D.C. 20301. 

J^ftgories of individuals covered by the system: ASDIA file 
J^tents an automated file of authors of books and documents 
June W3 to present with biographic citations where in- 
wviduals are included within the subject contents of the items. 

represents citations to Intelligence Information Re- 
1971 to present with biographic notations where an 
the subject of the report or where a Defense Attache 
»ihc author of the report. 


IRFLA file represents citations to Intelligence Information Re¬ 
ports June 1965 to Sept 1971 with biographic notations where an in¬ 
dividual is the subject of the report. 

Categories of records in the system: ASDIA contains citations to 
books, classified studies and papers entered into the DIA Library 
collection for Intelligence research purposes. 

IRISA contains citations to all Intelligence Information Reports 
received by DIA from September 1971 to present. 

IRFLA contains citations to all Intelligence Information Reports 
received by DIA from June 1965 to September 1971. 

Authority for maintenance of the system: Department of Defense 
DirecUve 5105.21, dated August I, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management ox an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ASDIA, IRISA and 
IRFLA used for document and subject searches including bio¬ 
graphies. IRISA also used for identification of reports produced by 
various attaches. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in automated form by DIA computers. 

Retrievability: Information retrieved by subjects and individual 
names through on-line or off-line means. 

Safeguards: Access to files based upon security clearance, and 
need to know, not restricted to Library Branch personnel except 
for IRFLA which is accessed only by Library personnel. 

Retention and disposal: Files are retained indefinitely. 

System mai^er(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

R^uests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974). Washington, 
D.C. 20301. 

Record source categories: Intelligence reports, studies, and open 
source literature. 

Systems exempted from certain provisions of the act: None 
L DIA 0814 

System name: 814 Timekeeper Station Listing 

^stem location: Defense Intelligence Agency, CC-l, Washington. 
D.C. 20301. 
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Categories of individuals covered by the system: All civilian em¬ 
ployees of DIA by organization code number in Washington 
headquarters. 

Categories of records in the system: Listing of all civilian em¬ 
ployees by organization code number - listing names. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, I>elegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506<b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to separate 
employees by payroll number and location. Files are restricted to 
personnel of Financial Policy and Accounting Division (CC-1) and 
respective timekeepers and payclerks concerned on a *need to 
know’ basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual’s name and organization 
code number. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a ’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiri ng re cords 
should direct inquiry to Defense Intelligence Agency. ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. • 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
lions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: All data supplied by PM, Timekeepers 
and payclerks. 

Systems exempted from certain provisions of the act: None 
L DIA 0815 

System name: 815 Cost of Annual Leave Balance Report 

System location: Defense Intelligence Agency, CC-1, Washington, 
D C. 20301. 

Categories of individuals covered by the system: All Washington 
Area civilian employees of DIA who earn leave in Washington 
headquarters. 


Calories of records in the system: Listing of balance of each 
DIA civilian employee’s leave - annual and sick leave. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Dcveloo 
establish, and maintain an active and continuing Records Manase' 
ment Program, pursuant to the provisions of Section 506(b) olSs 
F ederal Records Act of 1950 (44 U.S.C. 396(b)). This statute hai 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the .system, including catego¬ 
ries of users and the purpo^ of such uses: Purpose is to have' 
available historical files of individual payroll matters relating to^ 
DIA civilian employees. Files are restricted to personnel of PM and 
Financial Policy and Accounting Division (CC-1) on a ’need to 
know’ basis. 

Policies and practice^ for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual’s name and organization 
code number. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a ’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, dale 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974). Washington, 
D.C. 20301. 

Record source categories: All data supplied by U.S. Army 
Finance. 

Systems exempted from certain provisions of the act: None 
L DIA 0816 

System name: 816 DIA Employee Personal Services DA 2449 

System location: Defense Intelligence Agency, CC-l, Washington, 
D.C. 20301 

Categories of individuals covered by the system: Ah Washington 
area civilian employees currently being paid by DIA in Washington 
headquarters. 

Categories of records in the system: Listing of amounts and 
deductions for each DIA civilian employee by pay period. 
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Aothoiity for mainteiuince of the system: Department of Defense 
rwctivr 5105.21; dated August 1, 1961, Delegation 12. Develop, 
ijublish, ^ maintain an active and continuing Records Manage¬ 
ment ProVam, pursuant to the provisions of Section 506(b) of the 
Federal Reconfs Act of 1950 (44 U.S.C. 396(b)). This statute has 
Lgu rc-codified and the present citation is 44 U.S.C. 3101 and 3102 
gntiUcd Establishment of program of management. This relates to 
the records management of an agency. 

Roudoe uses of records maintained in the system, including catego- 
^ of users and the purpo^s of such uses: Purpose is to have 
available historical files of individual payroll matters relating to 
DIA civilian employees. Files are restneted on a ’need to know’ 
basis- 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a ’need to know’ basis. 

Retendon and disposal: Held until no longer needed for reference 
then destroyed. 

System maaager(s) and address: Records Management Officer, 
Defense Inrclligence Agency. Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC 
(PA 1974). Washmgton, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
ibc Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974). Washmgton, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

R^sqnable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
uthorizing discussion of the inihviduaTs record in the accompany¬ 
ing person’s pre-scnce. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
hpns by the individual concerned may be obtained from the 
Wense Iniclligencc Agency. ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: All data supplied by U.S. Army 
Finance 

Systems .xempted from certain provisions of the act: None 


L DIA 0817 

Employee Bond Issuance Schedule DD 

I084C 

location: Defense Intelligence Agency, CC-l, Washington, 
D-C. 20301. 

Categoritv of individuals covered by the system: All civilian em- 
ptoyces receiving bonds in DIA in Washington headquarters. 

Categories of records in the system: Listing of bonds by 
woominaiions issued to employees by pay period. 

Angrily for maintenance of the system: Department of Defense 
dated August I, 1961, Delegation 12. Develop, 

lihhsh. and maintain an active and continuing Records Manage- 
Pursuant to the provisions of S^tion 506(b) of Uie 
rcoeral Records Act of 1950 (44 U.S.C. 396(b)). This statute has 


been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpo^ of such uses: Purpose is to have 
available historical files of individual payroll matters relating to 
DIA civilian employees. Files are restricted on a ’need to know’ 
basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual’s name and payroll 
number. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a ’need to know* basis. 

Retention and disposal: Held until no longer needed for reference 
then destroyed. 

System mai^er(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military, status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency ha.s records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington. D.C. 20301. 

R^uests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numt^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authori'ung discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974). Washington, 
D.C. 20301. 

Record source categories: All data supplied by U.S. Army 
Finance. 

Systems exempted from certidn provisions of the act: None 
L DIA 0818 

System name: 818 DIA Employee Civilian Payroll Checks Listing 

System location: Defense Intelligence Agency, CC-l, Washington, 
D C. 20301. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of DIA who are receiving salary in Washington headquar¬ 
ters. 

Categories of records in the system: Listings of paychecks issued 
to employees by pay period. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses; Purpose is to have 
available historical files of individual payroll matters relating to 
DIA civilian employees. Files are restricted to personnel of Finan¬ 
cial Policy and Accounting Division (CC-1) on a 'need to know* 
basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records alphabetically and ehronologicaUy filed. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Access to area is controlled. Personnel of CC-l have 
access on a ’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN; SC 
(PA 1974), Washington, D C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat. Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following; Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATFN; SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof mu.st be made in writing. The request should con¬ 
tain at least the following information; 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will he accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency. ATTN; SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: All data supplied by U.S. Army Finance 
and individual concerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0819 

System name: 819 Collection of Indebtedness due U.S. Government 

System location: Defense Intelligence Agency, CC-1, Washington, 
D.C. 20301. 

Categories of individuals covered by the system: Civilian em¬ 
ployees of DIA who are indebted to U.S. Government. 

Categories of records In the .system: Case files of civilian em¬ 
ployees of DIA who arc indebted to the U.S. Government. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 3%(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have 
available historical files of DIA employees who arc indebted to the 
U.S. Government. Files are restricted to personnel of Comptroller's 
Office (CC) on a ’need to know' basis. 


Policies and practices for storing, retrieving, accessing, rctainia- 
and disposing of records in the system: ' ™ 

Storage: Paper records alphabetically filed. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Secured safe. Personnel of CC-1 have access on i 
’need to know’ basis. 

Retention and disposal: Held until no longer needed for reference 
then retired to Federal Records Center. 

System manager(s) and address: Records Management Officer 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretarial, Room 3E268. 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following; Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information; 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will he accompanied 
by a person of his own choosing, must furnish a written stalcmeol 
authorizing discussion of the individuar*s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures; The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Data is supplied by Defense Intelligence 
Agency and U.S. Army Finance Office. 

Systems exempted from certain provisions of the act: None 
L DIA 0820 

System name: 820 DIA Employee Payroll Authorization for Disposl 
lion of Salary Check, Bond DIA 945. 

System location: Defense Intelligence Agency, CC-1, Washington, 
D C. 20301. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of DIA who advise us of disposition of their chcck/bonds 
when leaving DIA in Washingtoii headquarters. 

Categories of records in the system: Record of authorization to 
forward chccks/bond. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manag^ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This 
been re-codified and the present citation is 44 U.S.C. 3101 and 31Ui 
entitled Establishment of program of management. This relates o 
the records management of an agency. 

Routine uses of records maintained in the system, inctuding 
ries of users and the purposes of such uses; Purp<.»se is to 
available historical files of individual payroll matters 
DIA civilian employees. Files are restricted to personnel of Hna ; 
cial Policy and Accounting Division (CC-l) on a need to wo 
basis. 

Policies and practices for storing, retrieving, accessing, rel*l S* 
and disposing of records in the system: 

Storage: Paper records alphabetically and chronologically f 
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Retrievjibillty: Retrieved by individual’s name. 

S^e^M^rds: Access to area is controlled. Personnel of CC-1 have 
access on a need to know’ basis. 

Rftrntian and disposal: Held until no longer needed for reference 
then destroyed. 

System manageris) and address: Records Management Officer, 
Defense Intelligence Agency, Washington. D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC 
(PA 1974). Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268. 
ihe Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in- 
^vidual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency. ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably scgregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D C. 20301. 

Record source categories: All data supplied by individual con¬ 
cerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0821 

System name: 821 DIA Travel Record DIA 766 

System location: Defense Intelligence Agency. CC-l, Washington, 
D.C. 20301. 

Categories of individuals covered by the system: All Washington 
area civilian employees of DIA who travelled - Washington 
headquarters. 

Cat^ories of records in the system: Documentation relating to 
DIA civilian employees who travelled for DIA. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been rc-codified and the present citation is 44 U.S.C, 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego- 
nes of users and the purposes of such uses: Purpose is to have a 
readily available historical file of individual travel matters relating 
to civilian employees of DIA. Files are restricted to persormel of 
Financial Policy and Accounting Division (CC-1) on a ’need to 
mow’ basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
Md disposing of records in the system: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Access to area is controlled. Personnel of CC-1 have 
access on a ’need to know’ basis. 


Retention and disposal: Held until no longer needed for reference 
then retired to records center. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Ro6m 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D C. 20301. 

Record source categories: All data is obtained by accounting docu¬ 
ments furnished by DIA Travel Branch and U.S. Army Finance. 

Systems exempted from certain provisions of the act: None 
L DIA 0822 

System name: 822 Signature Card DD 577. Individual Signature 
Cards 

System location: Defense Intelligence Agency, CC-I, Washington, 
D C. 20301. 

Categories of individuals covered by the system: Civilian em¬ 
ployees of DIA authorized to certify bills and receipt of goods in 
Washington headquarters. 

Categories of records in the system: Signature cards for each DIA 
civilian employee authorized to certify bills or receipt of goods. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1%1, Delegation 12. Develop, 
estabhsh, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such u.ses: Purpose is to have 
available historical files of individuals authorized to certify bills and 
goods in DIA. Files are restricted to personnel of Financial Policy 
and Accounting Division (CC-l) on a ’need to know’ basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record alphabetically filed. 

Retrievability: Retrieved by individual’s, name. 

Safeguards: Access to area is controlled. Personnel of CC-l have 
access on a ’need to know’ basi. 

Retention and disposal: Held until no longer needed for reference 
then retired to Records Center. 

System mai^er(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 
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Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records, pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: All data is supplied by individual con¬ 
cerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0823 

System name: 823 Requests for Waiver of Indebtedness Resulting 
from Erroneous Payments 

System location: Defense Intelligence Agency, CC-1, Washington, 
D C. 20301. 

Categories of individuals covered by the sy.stem: Civilian em¬ 
ployees of DIA requesting waiver of indebtedness. 

Categories of records in the system: Civilian employees of DIA 
who requested a waiver of indebtedness. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 3%(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have 
available historical files of individuals who requested w^ver of in¬ 
debtedness resulting from erroneous payments of pay and al¬ 
lowances for civilians. Files are restricted to personnel of DIA 
Comptrollers (CC) and General Accounting Office on a 'need to 
know* basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records alphabetically filed. 

Retrievability: Retrieved by individual’s name. 

Safeguards: Secured Safe. Personnel of CC-1 have access on a 
'need to know’ basis. 

* Retention and disposal: Held until no longer needed for reference 
then retired to Federal Records Center. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974). Washington. D.C. 20301. 


Individuals must provide full name, social security number dai^ 
and place of birth and military status in order to determine if ik 
DIA has a record. ^ 

Requesters may visit initially only the Secretarial, Room 3E268 
the Pentagon, Washington, D C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as pnx)f of idcnli- 
ty the following: Full name, date and place of birth, social security 
number, a driver’s license or other identity card. ^ 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN SC (Pa 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregabk 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be actompanied 
by a person of his own choosing, must furnish a written slalcmcni 
authorizing discussion of the individual's record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial dciermina- 
lions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATI'N: SC (PA-1974), Washington 
D.C. 20301. 

Record source categories: Data is supplied by individual con¬ 
cerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0824 

System name: 824 Retirement Records SF’2806 

System location: Defense Intelligence Agency, CC-l, Washington. 
D.C. 20301. 

Categories of individuals covered by the system: Employees cur¬ 
rently having retirement deductions withheld under (Jivil Service 
System. 

Categories of records in the system: Documentation relating to in¬ 
dividual civilian employees of DIA who are under Civil Service 
Retirement System in the Defense Attache System. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). Thi.s statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have a 
readily available historical file of individual retirement matters 
relating to DIA employees at Defense Attache Offices. Provides ac¬ 
cessible reference on retirement matters and is restricted to Finan¬ 
cial Policy and Accounting Division (CC-1) on a ’need to know 
basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual's name. 

Safeguards: Secured Safe. Personnel of CC-1 have access on a 
'need to know’ basis. 

Retention and disposal: Held until no longer needed 
then forwarded to Civil Service Commission. Copy of original earn 
maintained and filed. 

System manager(s) and address: Records Management Officer. 
Defense Intelligence Agency, Washington. D.C. 20301 

Notification procedure: Requests from individuals will not 
dressed to the above system manager. Individuals cr 

should direct inquiry to Defense Intelligence Agency, AM 
(PA 1974), Washington, D.C. 20301. 
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Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA nas a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon. Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in- 
^viduai. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
Dumber, a driver’s license or other identify card. 

Record access procedures; Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974 ), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregablc 
portions thereof must be made in writing. The request should con- 
m at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories; All data is supplied by U.S. Defense At¬ 
tache Office and payroll office. 

Systems exempted from certain provisions of the act: None 
L DIA 0825 

System name: 825 DIA 53 Payclerk/Supervisor Name Card 

System location: Defense Intelligence Agency. CC-l, Washington. 
D C. 20301. 


Categories of individuals covered by the system: All civilian em¬ 
ployees in DIA headquarters who arc assigned as payclerks or su¬ 
pervisors 

Categories of records in the system: Card file listing names of per¬ 
sons authorized to pick pay checks up and sign time and attendance 
cards. 


Authority for maintenance of the system: Department of Defense 
DirccUve 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage- 
rocni Program, pursuant to the provisions of Section 5()6(b) of the 
Federal Records Act of 1950 (44 U.S.C. 3%(b)). This statute has 
been rc-codified and the present citation is 44 U.S.C. 3101 and 3102 
coliUed Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have 
available historical files of individuals authorized as payclerks and 
to sign lime and attendance cards. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record filed by organization code number. 
Rctrifvability: Retrieved by individual’s name. 

SdeguarOs: Secured Safe. Personnel of CC-l have access on a 
wed to know’ basis. 

»J^*^"*****' disposal: Held until no longer needed for reference 
then destroyed. 


System managers) and address: Records Management Officer, 
Intense Iniclligcnce Agency. Washington, D.C. 20301 

procedure: Requests from individuals will not be ad- 
thn u j- above system manager. Individuals desiring records 
IPA Defense IntelUgence Agency. ATTN: SC 

1974), Washington, D.C. 20301. 

provide full name, social security number, date 

niA military status in order to determine if the 

oiA has a record, 

the initiaUy only the Secretariat. Room 3E268, 

gon, Washington, D.C. to obtain information on whether 


the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, dale and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington^ D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security numl^r of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: All data is supplied by individual con¬ 
cerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0826 

System name: 826 Request for DoD Management Education and 
Training Program Courses 

System location: Management Analysis and Information Branch 
(CC-2B), Manpower and Management Division (CC-2), Comptroller 
(CC), Defense Intelligence Agency. Washington, D.C. 20301. 

Categories of individuals covered by the system: All employees of 
the Office of the Comptroller. Defense Intelligence Agency, who 
request training from the Department of Defense Computer In¬ 
stitute (DODCI). 

Categories of records in the system: Educational background of in- 
dividif^ requesting training, record of employment and course of 
instruction data. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To verify Office of the 
Comptroller employees training at DODCI. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the .system: 

Storage: Paper records in file folder. 

Retrievability: Filed alphabetically by last name of employee. 

Safeguards: File is maintained in locked container. Access to file 
is limited to a 'need to know* basis. 

Retention and disposal: Record is destroyed after one year. 

System mai^er(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTT4: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, dale 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretarial. Room 3E268. 
the Pentagon, Washington. D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For person^ visits, the requester must present as proof of identi¬ 
ty the following: Full name, dale and place of birth, social security 
number, a driver’s license or other identity card. 
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Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
W4), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
speciried limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency. ATTN: SC (PA-1974), Washington, 
D C. 20301. 

Record source categories: Information is provided by employee 
requesting training, employee's files, DODCI. 

Systems exempted from certain provisions of the act: None 
L DIA 0860 

System name: 860 Payroll Service Request Form 

System location: Defense Intelligence Agency, CC-1, Washington, 
D.C. 20301. 

Categories of individuals covered by the sy.stem: Civilian em¬ 
ployees of DIA stating payroll problems in Washington headquar¬ 
ters. 

Categories of records in the system: Forms completed by em¬ 
ployee stating payroll problem. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 3%(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose is to have 
available historical files of individual payroll matters relating to 
DIA civilian employees. Files are restricted to personnel of Finan¬ 
cial Policy and Accounting Division (CC-1) on a 'need to know* 
basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records alphabetically and chronologically filed. 

Retrievability: Retrieved by individual's name. 

Safeguards: Access to area is controlled, personnel of CC-1 have 
access on a 'need to know' basis. 

Retention and disposal: Held until no longer needed for reference 
then destroyed. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon. Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 


Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname 
date and place of birth, and social security number of the 
individual concerned, if known. Request should stale that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompanvt 
ing person's presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial detennina- 
lions by individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington 
D.C. 20301. * ’ 

Record source categories: All data is supplied by (J.S. Army 
Finance and individual concerned. 

Systems exempted from certain provisions of the act: None 
L DIA 0879 

System name: 879 Cancellation of Allotment of Pay for Credit to 
Financial Institution. 

System location: Defense Intelligence Agency, Washington. DC 
20301. 

Categories of individuals covered by the system: All personnel can¬ 
celling an allotment. 

Categories of records in the system: Record contains employee's 
name, organizational code and employee number, address, n4me 
and address of financial institution, employee's account number 
with financial institution, amount of allotment, first day of pay 
period cancellation is to be effective, and signature of employee. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain record of 
personnel cancelling an allotment. 

Policies and practices for storing, retrieving, accessing, rcUining, 
and disposing of records in the system: 

Storage: Paper record in paper folder. 

Retrievability: Filed alphabetically by employee's last name. 

Safeguards: Buildings employ security guards. Records main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Record kept one year. 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency. Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, dalt 
and place of birth and military status in order to determine if the 
DIA has a record. ^ 

Requesters may visit initially only the Sccrctanat, Room 
the Pentagon, Washington, D.C. to obtain information on wwthcr 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. t t A fi- 

For personal visits, the requester must present as proof of locn - 
ly the following: Full name, dale and place of birth, social securiy 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to * 
should write to the Defense Intelligence Agency, ATTN. 5L 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably 
portions thereof must be made in writing. The request shou 
tain at least the following information: 
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Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
dale and place of birth, and social security number of the 
individual concerned, if known. Request should slate that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
gulborizing discussion of the individual’s record in the accompany¬ 
ing person s presence. 

Contesting record procedures: The Agency’s rules for access to 
itcords and for contesting contents and appealing initial determina- 
Ijons by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington. 
D.C 20301. 

Record source categories: Information provided by individual at 
time DIA Form 879 is prepared. 

Systems exempted from certain provisions of the act: None 
L DIA 1164 

System name: 1164 Claim for Reimbursement for Expenditures on 
Official Business. 

System location: Defense Intelligence Agency, Washington, D.C. 
20301. 

Categories of individuals covered by the system: All personnel 
qualified for reimbursement for expenditures on official business. 

Categories of records in the system: Record contains agency, 
oame and mailing address of claimant, listing of expenditures, and 
signature of claimant. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 3%(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
enlilled Esiablishment of program of management. This relates to 
the records management of an agency. 

Routine uses of record^ maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain record of 
personnel qualified for reimbursement for expenditures on official 
business. 

Policies and practices for storing, retrieving, accessing, retaining, 
aod disposing of records in the system: 

Storage: Paper in paper folder. 

Retrievability: Filed in alphabetically by claimant’s last name in 
budget folder. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Retained for one year and then destroyed. 

System inanager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notifk'alion procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency. ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, dale 
jnd pbcc of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Rt>om 3E268, 
K Washington. D.C. to,obtain information on whether 

Svid ^nlelligcnce Agency has records pertaining to the in¬ 

fer personal visits, the requester must present as proof of identi¬ 
fy ibe following: Full name, dale and place of birth, social security 
Wfniher, a driver’s license or other identity card. 

Rerord access pnicedures: Individuals desiring access to records 
Defense Intelligence Agency, ATTN: SC (PA 
•974), Washington. D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
[wrtions thereof must be made in writing. The request should con- 
at least the following information: 

Rwsonable identification of the desired civilian or military 
individual, the fir.®» name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that ' 


whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual’s record in the accompany¬ 
ing person s presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Information provided by individual at 
the time SF 1164 is submitted. 

Systems exempted from certain provisions of the act: None 
L DIA 1198 

System name: 1198 Request by Employee for Allotment of Pay for 
Credit to Savings Account. 

System location: Defense Intelligence Agency, Washington, D.C. 
20301. 

Categories of individuals covered by the system: All personnel 
requesting pay allotment for credit to savings account with a finan¬ 
cial organization. 

Categories of records in the .system: Record contains employee’s 
name, social security number, agency, financial organization. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, 1%1, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of pri>gram of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain a file of per¬ 
sonnel requesting pay allotments for credit to savings account with 
a financial organization. 

Policies and practices for .storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in paper folder. 

Retrievability: Filed alphabetically by requester’s last name and 
filed with other personnel items. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Record kept as along as allotment is in ef¬ 
fect. , 

System manager(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington. D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, dale and place of birth, social security 
number, a driver’s license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence .Agency, ATTN: SC (PA 
1974), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information; 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 
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Requests for records where the individual will be accompanied . 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing personas presence. 

Contcstliig record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual conce rned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washington, 
D.C. 20301. 

Record source categories: Information provided by individual at 
the time SF 1198 is submitted. 

Systems exempted from certain provisions of the act: None 
L DIA 1351 

System name: 1351 Travel Voucher or Subvoucher. 

System location: Defense Intelligence Agency, Washington, D.C. 
20301. 

Categories of individuals covered by the system: All personnel who 
have a need for reimbursable expenses. 

Categories of records in the system: Record contmns employee's 
name, grade, social security number, check mailing address, duty 
phone number, organization and station, itinerary, reimbursable ex¬ 
penses, transportation requests, charges, and leave statement. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated Augu.st 1, 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506<b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To maintain record of 
personnel's reimbursable expenses, statistical, accounting. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in paper folder. 

Retrievability: Filed alphabetically by employee's last name in 
budget folder. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened and trained. 

Retention and disposal: Record kept one year. 

System managers) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individual^ will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat, Room 3H268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1^4), Washington, D.C. 20301. 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany^ 
ing personas presence. 


Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina 
tions by the individual concerned may be obtained from 
Defense Intelligence Agency, ATTN: SC (PA-1974), WashingtAn 
D.C. 20301. ^ 

Record source categories: Information provided by individual at 
the time DD Form 1351-2 is prepared. 

Systems exempted from certain provisions of the act: None 
L DIA 1727 

System name: 1727 Application, Change, Cancellation for US 
Savings Bond Class A Pay Reservation. 

System location: Defense Intelligence Agency, Washington DC!' 
20301. 

Cat^ories of individuals covered by the system: AU personnel 
changing, cancelling or applying for a Class A U.S. Savings Bond. 

Categories of records in the system: Record contains employee's 
name, agency, type of action, deduction, bond denomination, 
owner, address, co-owner or beneficiary, and signature. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August 1. 1961, Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of the 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been re-codified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uses of records maintained in the system, including cflcgo- 
ries of asers and the purposes of such uses: To maintain record of 
personnel requesting, changing, or cancelling U.S. Savings Bond 
Allotment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in paper folder. 

Retrievability: Filed with payroll actions alphabetically by em¬ 
ployee's last name. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained. 

Retention and disposal: Record kept one year. 

System mai^er(s) and address: Records Management Officer, 
Defense Intelligence Agency, Washington, D.C. 20301 

Notification procedure: Requests from individuals will not be ad¬ 
dressed to the above system manager. Individuals desiring records 
should direct inquiry to Defense Intelligence Agency, ATTN: SC 
(PA 1974), Washington, D.C. 20301. 

Individuals must provide full name, social security number, date 
and place of birth and military status in order to determine if the 
DIA has a record. 

Requesters may visit initially only the Secretariat. Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring access to records 
should write to the Ekfense Intelligence Agency, ATTN: SC (PA 
1974), Wa.shinglon, D.C. 20301. ^ 

Requests to obtain copies of records or reasonably segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, .surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. . . 

Requests for records where the individuid will be accompamco 
by a person of his own choosing, must furnish a written siaicraeoi 
authorizing discussion of the individual's record in the accompany¬ 
ing person's presence. 

Contesting record procedures: The Agency's rules /®*^/^^*** 
records and for contesting contents and appealing initial * 

tions by the individual concerned may be 
Defense Intelligence Agency, ATTN: SC (PA-1974), Washingl , 
D.C. 20301. 
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gccord source catejgorics: Information provided by individual and 
supcrvisoKs) al Form 1727 is prepared. 

Systems exempted (rtMn certain provisions of the act: None 
L DIA 1728 

oame: 1728 DIA Prisoner of War Intelligence Analysis and 

^Debriefing Files 

Srstein locatloo: Directorate for Intelligence, Defense Intelligence 
^^gency, Washington, D.C. 20301 

Ctlegories of Individuals covered by the system: All U.S. person- 
oel previously held prisoner of war (PW) or detained in Southeast 
Asia from I%1 to date and returned to U.S. control; and U.S. per- 
jooncl released from detention in The Peoples Republic of Cluna 
since 1970. All U.S. personnel considered MIA or KIA and bodies 
not recovered. 

Categories of records in the sy^cm: Narrative of loss incident; 
identification data (e.g. height, weight, photograph); casualty report 
(DD 1300); intelligence reports possibly identifying subject; articles, 
sUlements. lists, and photographs published in the world news 
media or broadcast over enemy public radio; portions of official 
debriefings; and/or debriefing summaries. Note: Not all categories 
are contJned in each fOe/record. 

Authority for maintenance of the system: Department of Defense 
Directive 5105.21, dated August I, l%l. Delegation 12. Develop, 
establish, and maintain an active and continuing Records Manage¬ 
ment Program, pursuant to the provisions of Section 506(b) of 5ic 
Federal Records Act of 1950 (44 U.S.C. 396(b)). This statute has 
been recodified and the present citation is 44 U.S.C. 3101 and 3102 
entitled Establishment of program of management. This relates to 
the records management of an agency. 

Routine uLses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: D16A4 personnel as 
background for analytical purposes, to collate with other files, or 
wtracl. as necessary in the evaluation of intelligence reports per¬ 
taining to U.S. personnel PW/MIA; in preparation of special studies 
00 the treatment of U.S. PWs; to prepare appraisals of PW camps 
bolding U.S. personnel; to provide, on a needtoknow basis, respon¬ 
ses to queries for PW intelligence from the JCS, OASEKISA), the 
Dep^ment of State, Central Intelligence Agency and the Military 
Services; to assist the military service intelligence and casualty of¬ 
fices in the determination of status of their personnel; to provide 
guidance to the Joint Casualty Resolution Center to assist in 
planning for the recovery of remains of U.S. personnel not ac¬ 
counted for; to prepare lessons learned* studies and to prepare a 
service coordinated 'national concept of operations for casualty re¬ 
porting, intelligence reporting, collection and analysis' for use in 
the event the U.S. becomes engaged in a conflict wherein U.S. per¬ 
sonnel may be captured. 

Complete records/fUes on an individual are not provided to any 
Vney other than the intelligence or casualty offices of the in¬ 
dividual’s parent service (or the appropriate Department of Stale 
representative in the case of U.S. civilians). 

Policies and practices for storing, retrieving, accessing, retaining, 
iDd disposing of records in the system: 

Storage: Paper records and photographs maintained in file fol¬ 
ders. 

Retrkvability: Filed alphabetically by name. 

Saf^uards: Building employs security guards and a visitor roster 
IS mainiaincd. Records arc maintained in secured safes and/or com- 
totion padlocked cabinets in a locked suite of offices in a spe¬ 
cify secured ai^ Files are accessible only to authorized person¬ 
nel who arc assigned to DI-6A4 and arc properly screened, cleared 
and trained. / 

RetcotioD and disposal: Records arc temporary working files and 
'rill be retired to the Federal Records Center to be destroyed 15 
yean after all U.S. personnel missing in SB Asia are accounted for. 

System managers) and address: Records Management Officer, 
ucicnse Intelligence Agency, Washington, D.C. 20301 

NoUfkation procedure: Requests from individuals will not be ad- 
above system manager. Individuals desiring records 
to Defense InlelUgencc Agency, ATTN: SC 
1974). Washington. D.C. 20301. 

tadividuals must provide full name, social security number, dale 
DIA ha^ record^ military status in order to determine if the 


. Requesters may visit initially only the Secretariat, Room 3E268, 
the Pentagon, Washington, D.C. to obtain information on whether 
the Defense Intelligence Agency has records pertaining to the in¬ 
dividual. 

For personal visits, the requester must present as proof of identi¬ 
ty the following: Full name, date and place of birth, social security 
number, a driver's license or other identity card. 

Record access procedures: Individuals desiring acc ess to records 
should write to the Defense Intelligence Agency, ATTN: SC (PA 
1974). Washin^on, D.C. 20301. 

Requests to obtain copies of records or rea.sonabIy segregable 
portions thereof must be made in writing. The request should con¬ 
tain at least the following information: 

Reasonable identification of the desired civilian or military 
individual, the first name, middle name or initial, surname, 
date and place of birth, and social security number of the 
individual concerned, if known. Request should state that 
whatever cost is involved is acceptable or acceptable up to a 
specified limit. 

Requests for records where the individual will be accompanied 
by a person of his own choosing, must furnish a written statement 
authorizing discussion of the individual's record in the accompany¬ 
ing person’s presence. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Defense Intelligence Agency, ATTN: SC (PA 1974), Washington. 
D.C. 20301. 

Record source categories: Parent Military Services; intelligence re¬ 
ports prepared by elements of the Defense Intelligence Agency, the 
Military Services and the Central Intelligence Agency; the Depart¬ 
ment of State; Foreign Broadcast Information Service reports; 
newspapers; magazines; television; radio. 

Systems exempted from certain provisions of the act: None 


UNITED STATES MARINE CORPS 


REQUESTING RECORDS 

Records arc retrieved by name or by some other personal identi¬ 
fier. It is therefore especially important for expeditious service 
when requesting a record that particular attention be provided to 
the Notification and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket 'routine uses’ of the records have been 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifically stated other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records are published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual recoil system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with ei^orcing or im^dementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement informa- 
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tion or other pertinent information, such as current licenses, if 
necessary to ootain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
Uie iriformation is relevant and necessary to the requesting agency's 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to, personnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22, 1975, 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
OMB Circular A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in interna¬ 
tional agreements and arrangements including those regulating the 
stationing and status in foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or military member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Trea.sury Fiscal Requirements Manual Bulletin Nr. 76-07. 

ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF II^FORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


MAAOOOOl 

System name: Flight Readiness Evaluation Data System (FREDS) 

System locatioii: Primary System - The Conunandani of the 
Marine Corps, Headquarters, U S Marine Corps, Washinsion Hr 
20380 '• 

Decentralized Segments - Marine Corps organizations havim 
FREDS capability (or r^uirement or related information). Ad¬ 
dresses are as shown in the Navy Standard Distribuiion Lbi 
(OPNAV 09B3-107). ^ 

Categories of individuals covered by the system: All active Mante 
Corps Air Crewmembers (Naval Aviators/Naval Flight Officers and 
Enlisted Crewmembers) 

Categories of records in the system: File contains personal idenb- 
fying information such as name, rank, social security number, or¬ 
ganization etc., and specific information with regard to aviation 
qualifications. 

Authority for maintenance of the system: Title 5, U S Code 30! 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S 
Marine Corps and Marine Corps command, activities and organiia- 
tions - By officials and employees of the Marine Corps in the ad¬ 
ministration and management of Marine Corps Air Crewmem^r as¬ 
sets as required in the perform2UK:e of officii duties. 

Department of Defense and its Components - By officials and 
employees of the Dcpanmcnl in the performance of their official 
duties 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney Cjcneral in connection vnih litigation, 
law enforcement or other matters under the direct jurisdiciioo of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters property 
within the purview of said court 

Congress of the US- By the Senate or the House of Representi* 
live of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee oo 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: On magnetic tape 

Retrievability: By social security number of the individual ad¬ 
dressed 

Safeguards: Tapes are stored in limited access areas and handled 
by personnel that arc properly trained in working with personal in¬ 
formation. 

Retentioo and dtsjposal: File is maintained on individual as loi^ as 
he is in an active flight status, information pertaining to individual 
so removed is erased from tape. 

System manager(s) »nd address: The Commandant of the 
Corps, Headquarters, U S Marine Corps, Washington. D C 20380 

Nodfkatioa procedure: Information may be obtained from ^ 
dividual comnuuid to which an individual is assigne<i for 
dresses of individual commands arc as listed in the Navy Standard 
Distribution Ust (OPNAV PO9B3-107). 

Record access procedures: Written requests from individuals 
should be addressed to the Commanding Officer of the 
unit to which they are assigned for duty. Addresses arc shown m 
the Navy Standard Distribution List. 

Personnel not permanently assigned to an aviation | 

request information from the Commandant of the Marine 
(Code AA). Headquarters, U S Marine Corps Washington, U 
20380. 

Written requests should include name, and social secunty 
number. .. 

For personal visits the individual should be a^le to provide ^ 
sonal identification, such as valid mihtary identification •! 
drivers license, etc. 

Contesdng record procedures: The Marine Corps rules 
testing contents and appeaH^ initial dclenninaUons may 
tained from the SYSMANAGwl i 
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RKord source categories: The primary source is the individual. 
However the individual's commanding officer or the commanding 
officer's designated individual fulfills certain criteria. 

Systems exempted from certain provisions of the act: None 
MAA00002 

System name: Marine Corps Aircrew Performance/Qualification In¬ 
formation 

STStem location: The Commandant of the Marine Corps, 
Headquarters, U S Marine Corps, Washington, D C 20380 

Categories of individuals covered by the system: Marine Corps 
icronautically designated personnel (Naval Aviators, Naval Flight 
Officers, and aircrew members) who have been the subject of 
fl^cal quaiification, flight pay entitlement, and/or Flight Status 
Selection Board (FSSB) correspondence. 

Categories of rccordi in the system: The file contains information 
on medical qualification, flight pay entitlements, and/or FSSB cor¬ 
respondence and the background data addressing such correspon¬ 
dence. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S 
Marine Corps and Marine Corps commands, activities and or- 
pnizaiions - By officials and employees of the Marine Corps in the 
»ecution of their assigned duties with respect to the administration 
aod management of Marine Corps aeronautically designated person¬ 
nel. 

Department of Defense and its Components - By officials and 
employees of the Department in the performance of their official 
duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts • By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
natters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
(kneral or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat- 
iog to the Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Information is contained on paper records in file folders. 

Rctiievability: Information is retrieved alphabetically by the last 
aaxne of the individual concerned. 

Safeguards: Building containing files employs 24 hour security 
guards. Offices containing files are locked sifter working hours and 
ocnonncl handling records do so only on a *nccd-to-know* basis. 
Such personnel are trained and screened for dependability. Material 
that could be considered 'career-sensitive* is retained in a safe. 

Reteotioo and disposal: Files are permanent. They are retained in 
active file until it is determined they are no longer required, then 
transferred to Marine Corps Central Files for historical deposit. 

System managcr(s) and address: The Commandant of the Marine 
Corps. Headquarters, U S Marine Corps, Washington, D C 20380 

Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code AA) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-1391 

Record access procedures: Written requests from the individual 
^ addressed to the Commandant of the Marine Corps 
5?Qn Headquarters, U S Marine Corps, Washington, D C 

and should contain the full name, social security number and 
ugnature. 

For personal visits the individual should provide valid identifica- 
rp® military identification card. Department of Defense 

ouikung pass, driver^ license, or other type identification that in- 
thi signature. In the absence of such identification, 

^ individual must provide sufficient data to insure that the in- 
®vidual IS the subject of the inquiry. 


Contesting record procedures: The Marine Corps rules for con¬ 
testing contents and appealing initial determinations may be ob¬ 
tained from the SYSMANAGER 

Record source cati^ories: Information is obtained from official re¬ 
ports, boards, inquiries and requests. Information is also obtained 
from the review of Naval Aviator/Naval Flight Officer Reporting 
Management System (NANFORMS) data. 

System.s exempted from certain provisions of the act: None 

MAA00003 

System name: Naval Aviator/Naval Flight Officer Reporting 
Management System (NANFORMS) 

System location: The Commandant of the Marine Corps, 
Headquarters, U S Marine Corps Washington. D. C. 20380. 

Categories of individuals covered by the system: All Marine Corps 
aeronautically designated officer personnel (Naval Aviators, Naval 
Flight Officers and Officer Navigators) 

Categories of records in the system: File contains a summs^ of 
individual flight experience by fiscal year and type of aircraft in ad¬ 
dition to rank, military occupation specialty and current duty as¬ 
signment. 

Authority for maintenance of the system: Title 5, U. S. Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S 
Marine Corps and Marine Corps commands, activities and or¬ 
ganization - By officials and employees of the Marine Corps in con¬ 
nection with their assigned duties. 

Department of Defense* and its Components - By officials and 
employees of the Department in the performance of their official 
duties. 

The Attorney General of the U. S. - By officials and employees 
of the Office of the attorney General in connection with liti^tion, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U. S. - By the Senate or the House of Represen¬ 
tatives of the U. S. or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller CJeneral of the U. S. - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Information is stored on magnetic tape 

RetrievabilHy: Information is retrieved by social security number. 

Safeguards: Building employs security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly trained and screened. 

Retention and disposal: Records are permanent. Older files are 
stored in Marine Corps Central Files System. 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D. C. 20380. 

Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code AAZ) 
Headquarters. U S Marine Corps 
Washington, D. C. 20380 
Telephone: Area Code 202/694-1391 

Record access procedures: Requests from individuals should con¬ 
tain the full name, social security number and signature of the in¬ 
dividual. 

For personal visits, the individual should be able to provide some 
valid personal identification such as milit^ identification card. De¬ 
partment of Defense Building Pass, drivers license, etc. In the 
absence of the above identification, the individual will be asked to 
provide sufficient data to insure that he is the subject of the 
inquiry. 

Contesting record procedures: The Marine Corps rules for con¬ 
testing contents and appealing initial determinations may be ob¬ 
tained from the SYSMANAGro 
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Record source categories: Information contained in the records is 
obtained from the Department of the Navy-wide Individual Flight 
Activity Reporting System (IFARS) AND FROM THE Manpower 
Management System (MMS). 

Systems exempted from certain provisions of the act: None 
MFDOOOOl 

System name: Automated Leave and Pay System (ALPS) 

System location: Primary System - The Commandant of the 
Marine Corps, Headquarters, U S Marine Corps, Washington, D C 
20380 

Decentralized System * Major Marine Corps Commands 
Categories of individuals covered by the system: all Marine Corps 
Civilian Employees at Major Marine Corps Commands 
Categories of records in the system: Pay and Leave Records of 
Marine Corps Civilian Employees 
Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S 
Marine Corps; and Marine Corps commands, activities, and or- 
gan^tions - To administer and manage all pay and leave matters 
for individual civilian employees. 

Department of Defense and its Components - By officials and 
employees of the Department in the performance of their official 
duUes. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts ' By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

The Internal Revenue Service - By officials and employees of the 
Internal Revenue Service in connection with such matters relating 
to their official duties. 

State and local governmental agencies - By officials and em¬ 
ployees of State and local governmental agencies in connection 
with such matters relating to their official duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic Tape or Disk 
Retrievability: Employee Badge Number or SSN 
Safeguards: Restricted Access to Areas where Maintained 
Retention and dispcisal: Permanent Files 

System manager(s) and address: The Commandant of the Marine 
Corps (Code FD), Headquarters, U S Marine Corps, Washington, 
D C 20380 

Notification procedure: Information may be obtained from the 
Marine Corps installation or activity at which the individual is em¬ 
ployed. 

Record access procedures: Requests from individuals should be 
addressed to the commanding officer at which the individual is em¬ 
ployed. Addresses of Marine Corps installations, activities, and or¬ 
ganizations are listed in the Navy Standard Distribution List 
(OPNAV P09B3-107). Written requests should contain full name, 
social security number or employee badge number, and signature of 
the individual concerned. 

Persona] visits may be made to the appropriate installation, ac¬ 
tivity or organization during the normal work week between the 
hours of 8:00AM-4:30PM. For personal visit the individual should 
be able to provide valid personal identification such as employee 
badge, drivers license, medicare card, etc. 

Contesting record procedures: The Agency*s Rules for Access to 
Records and for Contesting Contents and Appealing initial Deter¬ 
minations by the individual concerned may be obtained from the 
Sysmanager 


Record source categories: Application and related forms provided 
by the employee in matters rating to his/her employment. ^ 
ployment data to include time cards, standard pay increases, leave 
etc. provided by the employer or its official representative. Data 
such as lax rates, employee benefit information etc, provided bv 
appropriate federal, state or local g^ovemmental agencies or thev 
designated representatives. Information from courts, and attornev 
having to do with employee wages entitlements and benefits. ^ 
Systems exempted from certain provisioas of the act: None 
MFD00002 

System name: PRIMARY MANAGEMEN'I EFFORTS 

(PRIME)/OPERAT10NS SUBSYSTEM ^ 

System location: Primary System - The Commandant of ibe 
Marine Corps, Headquarters. U S Marine Corps, WasKinjrton D C 
20380. ’ 

Decentralized System - Major Marine Corps Commands 
Categories of individuals covered by the system: All Murine Corps 
Civilian Employees aixl Selected Military Personnel at Major 
Marine Corps Commands 

Categories of records in the system: Labor Distribution Records 
. Authority for maintenaooe of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, iiKluding catego¬ 
ries of users and the piuposes of such uses: Headquarten, U S 
Marine Corps and Marine Coqps commands, activities ai^ or¬ 
ganizations - By officials and employees of the Marine Corps in 
matters regarding their assigned duties. 

Department of Defense and its Components - By officials and 
employees of the Department in the performance of their official 
duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, 
law enforcement or other matters uiuler the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts. - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court 
Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Conjgrcss or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic Tape or Disk 

Retrievahilhy: Employee Badge Number or social secunty 
number 

Safeguards: Restricted Access to Areas where Maintained 
Retention and disposal: Permanent Record. Completely Deleted 
upon Termination of Employee 
System managerfs) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington. D C 20380 
Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code FD) 
Headquarters. U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-1080 
Record access procedures: Request from individuals should be ad¬ 
dressed to the iiulividual's em^oying activity. Activity ^ddres^ 
arc as shown in the Navy Standard Distribution List (OPNAV 
09B3-107). 

Written requests should contain the individual’s full name, social 
security number, employee number (if applicable) and signature. 

For personal visits, the individual should provide suincK 
identification to insure the individual is the subject of the inquiry- 
Contesting record procedures: The ageiKy’s rules for access to 
records and for contesting contents and appealing initial 
lions by the individual concerned may be obtained from 
SYSMANAGER 

Record source categories: Employing activity of the individual 
Systems exempted from certain provisioos of the act: None 
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System name: Joint Uniform Military Pay System/Manpower 
Management System (JUMPS/MMS) 

System locadoo: Primary System - Marine Corps Automated Ser¬ 
vices Center, 1500 East Bannister Road, Kansas City, Missouri 
64131; Marine Corps Finance Center, 1500 East Bannister Road, 
Kansas City, Missouri 64197. 

Decentralized Segments - There are eight Satellite/Command 
Data Processing Installations (SDPI/CDPI) which maintain files 
wiUi simflar records at the following locations: SDPI 02, Marine 
Corps Base, Camp Lejeune, NC 28542; SDPI 03, Marine Corps 
Base, Camp Pendleton, CA 92055; SDPI 06, FMF Pacific, FPO San 
Francisco, CA 96610; SDPI 09, Headquarters U S Marine Corps, 
Washington, D C 20380; SDPI 11, Marine Corps Recruit Depot, 
Parris Island, SC 29905; SDPI 15, Marine Corps Recruit Depot, San 
Diego, CA 92140; CDPI 17, Marine Corps Base, Quantico, VA 
22134; SDPI 27, Marine Corps Base, Camp S D Butler, FPO Seat¬ 
tle. WA 98773. 

Categories of individuals covered by the system: All Marine Corps 
personnel. 

Categories of records in the system: The JUMPS/MMS automated 
system of records contains the following fields (data elements and 
data sets) and sub-fields; Social Security Number and the last, first, 
and middle initial (key); Name, Member Service Number, Contract 
Legal Agreement. Duty Limitation, Race/Sex/Ethnic Group, 
Present Unit Identification, Temporary Reporting Unit Code, 
Former Unit Identification, Intermediate Unit Identification, Future 
Unit Identification. Command Data Processing Installation Code, 
Individual Location, Message Routing Indicator, Pay Entry Base 
Data, Armed Forces Active Duty Base Date, Active Naval Service 
Base Date, Current Active Duty Began Date, Date of Enlist¬ 
ment/Acceptance, Date of Origin^ Entry Armed Forces, Date of 
Binh, Estimated Date of Departure, Estimated Date of Arrival. 
Date Current Tour Began, Date Detached Last Command, Rotation 
Tour Date, Date Arrived U S Dependents Not Restricted, Date Ar¬ 
rived U S Enlistment, Careerist Flag. Contract Extension Data, Ex¬ 
piration of Obligated Service, Security Investigation, Permanent 
Grade , Incentive Pay, Proficiency Pay. Special Pay, Hostile Fire 
Pay, Basic Allowance for Subsistence, Basic Allowance for Quar¬ 
ters, Duty Status, Last Processing Cycle Information, Project Duty 
Status. Preference for Duty. Grade for Which Selected, Citizen¬ 
ship, Combat Service, Former Prisoner of War, Civilian Education, 
Accession Code (Program Enlisted Under), Military Occupational 
Specialties, Reserved for Future Use, Study Group Flag, Religion, 
Tour Control Factor, Sea or Foreign Duty, Last Overseas Tour, 
Prospective Officers Source Code, Current Source of Entry Code, 
Home of Record, Prior Key, Days Lost Current Contract, Separa¬ 
tion Document Type. Language Proficiency, Language Aptitude 
Test, Electronic Technician Selection Test (Enlisted Only), 
Resersed for Expansion, General Military Subjects Test Results, 
Gassification Test, Computed General Technic^ or General Clas¬ 
sification Test, Armed Forces Qualification Test/Army (Salifica¬ 
tion Test Score (Enlisted Only), Army Qualification Battery Scores, 
Scnicc Schools, Dependents Information, Aeronautically 
Designated Officers & Noncommissioned Officers Information, 
Deployment Status, Date Last Tour Combat/Combat Support Area, 
Optional Namtivc Form, Aeronautically Designated, Officers & 
Noncommissioned Officers Information, Date Designated Military 
Wot, Reparation Data, Service Date (Officer). Lineal Control 
Number/Precedence Number Present Rank, Separation Data Ad- 
^ndum, Lineal Control Number/Precedence Number Permanent 
Month Attended Service Academy, Lineal Footnotes, 
Running Mate, Limited Duty Officer/Warrant Officer Footnotes, 
^Ic of Acceptance 1 st Commission in the Marine Corps, Date of 
R^ 1st Commission in the Marine Corps, Date of Rai^ 1st Com¬ 
mission Limited Duty Officer, Visual Audit, Electronic Data 
Pressing Test Score, Language Aptitude Test Date, Social 
Security Number Validation Monitor, Last Transfer Processing, In- 
^™^.hon. Temporary Additional Duty Excess Flag, Temporary 
Duty Data Processing Installation, Graduates Obligation 
^ctiye Duty Spouse Identification, Fleet Assistance Program 
Unit Identification, Active Duly Off Service Base Date. Active 
(Jfficcr Aviation Service Base Date, Program Enlisted For, 
J^ralional Flying Time, Operational Flying Computation Date, 
^rational Flying Start Date, Operational Flying Stop Date, 
Irrational Flying Time Base Date, Operational Flying Gale One. 
tjperation^ Flying Gate Twio, l^eaerv^v Platoon Number, Cycle 
L^sl Type Transaction Code Tcwiched, Not used at this 
umc. Today s Date, Disbursing Officers Symbol, Command DPI of 


P^ent Reporting Unit Code, Pay Group, Pay Status, Local 
Disbursing Office Cognizance. Payment Option/Lcave and Earnings 
Statement Distribution/Pay Distribution Code, Federal Withholding 
Tax Data, Leave Account, Waite and Tax Summaries, Dependency 
Status. Dependency Determination. Basic Pay, Pay Grade, Years in 
Service. Servioeman*s Group Life Insurance Deduction, Federal In¬ 
come Tax Withholding, Federal Indemnity Compensation Act Tax 
Withholding, Payments, JUMPS Account Standing, Total Allotment 
Deductions, Last Update and Extract Date, Savings Deposits, Pay 
Extraction Flag, Regular Reenlistment Bonus, Variable Reenlist¬ 
ment Bonus, Time Lost, Detention of Pay, Repayment Date, Dislo¬ 
cation Allowance, Inadequate Quarters, Interim Housing Al¬ 
lowance, Indebtedness for Final Settlement, Incentive Pay 1, Profi¬ 
ciency l^y. Sea and Foreign Duty Pay, Diving Pay, Hostile Fire 
Pay, Subsistence Credit, Basic Allowance For Quarters, Personal 
Money Allowance, Family Separation Allowance, Incentive Pay 2, 
Cost of Living Allowance, Housing Allowance, Additional Federal 
Tax Withholding, Subsistence Debits, Court Martial^onjudicial 
Punishment Deductions, Miscellaneous Credits, Miscellaneous 
Debits, Other Continuing Monthly Deductions, Miscellaneous 
Leave Data, Retired Serviceman’s Family Protection Plan Data, 
Temporary Lodging Allowance, Clothing Maintenance Data, Basic 
Allowance for (Quarters Debits, Pay Change Flag, Pay Day Data, 
Miscell^eous Data, Check Mailing Address, Other Services 
Disbursing Officer Indicator, Reduced Tax, Unassigned, Saved Pay 
Original Enritlcment, Saved Pay Current Entitlement, Tax Exclu¬ 
sion/Nonresident Alien Exempt Taxable Pay, Selective Rcenlist- 
ment Bonus, Officer Status Change Flag, Aviation Career Incentive 
Pay, Advance Pay and Allowances, Power of Attorney. 

Some manual files containing substantiating documents and other 
data relative to each member’s JUMPS/MMS record are main¬ 
tained. These file folders may contain any part of the JUMPS/MMS 
record and any one or more of the following documents: Military 
Pay Record, Militaiy Payroll Money List, Military Pay Voucher, 
Certificate for Performance of Hazardous Duty, Application for 
Arrears in Pay, Cash- Collection Voucher, Authoriza¬ 
tion/Designation for Emergency Pay and Allowances, Wage and 
Tax Statement, Employees Withholding Exemption Certificate (IRS 
W-4), Employees Withholding Exemption Certificate (IRS W-4E), 
Notice of Levy, General Accounting Office Notice of Exemption, 
Dependency Certificate (Wife or Child Under 21 Years), Depen¬ 
dency Certificate (Mother or Father), Dependency Certificate 
(Unmarried (Thild Over 21 Years), Dependency Application, 
Clothing Checkage, Statement to Substantiate Payment of Family 
Separarion Allowance, Government Property Checkage, Personal 
Financial Records, Unit Diary, Dependent Travel Record, Allot¬ 
ment/Bond Authorization, Certificate for Cost of Living and/or 
Housing Allowance, Certificate for Temporary I^ging Allowance, 
Removal of Mark of Desertion, Field Rations Certificate, Liquida¬ 
tion of Indebtedness, Initial Uniform Allowance for Officers, Addi¬ 
tional Uniform Allowance for Officers, Excess Weight-Household 
Goods Shipment, Hospital Rations Checkage, Excess Expense In¬ 
volving Movement of House Trailer, Transportation Checkage, 
Meal Ticket Checkage, Advance Pay, Advance Pay and Al¬ 
lowances, Discharge Gratuity, Combat Arms Bonus, Health Care 
Coverage. Government Quarters Termination and Assignment. In¬ 
adequate Quarters Termination and Assignment, Lump-Sum Leave, 
Rations Commuted to Private Mess, Rccnlistroent Bonus, Variable 
Reenlistment Bonus, Selective Reenlistment Bonus, Sick Miscon¬ 
duct, Prorated Rations, Supplemental Rations, Basic Allowance for 
Quarters (Own Right). 

Authority for mainteiuiDce of the system: Title 10 and 37, U S 
Code 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S 
Marine Corps and Marine Corps commands, activities and or¬ 
ganizations - By officials and employees of the Marine Corps in 
matters relating to their assigned duties. 

Department of Defense and its components - By officials and 
employees of the Department in the performance of their official 
duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 
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Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

By officials and employees of the American Red Cross and the 
Navy Relief Society, when designated in writing by the member, in 
performance of their duties, relating to assisting the members and 
their dependents and relatives. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data is recorded on magnetic records, punch cards, 
computer printouts, microform, file folders, and other documents. 

Retrievability: The data contained in magnetic records can be dis¬ 
played on cathode-ray tubes, it can be computer printed on paper, 
and it can be converted to microform for information retrieval; the 
data in the supporting file folders and other manual records is 
retrieved manually. Normally, all types of records are retrieved by 
Social Security Number and name. 

Safeguards: Building management employs security guards; build¬ 
ing is locked nights and holidays. Authorized personnel may enter 
and leave the building during nonworking hours but must sign in 
and out. 

Retention and disposal: Magnetic records are maintained on all 
Marine Corps personnel while they are in service, and for a period 
of 4 months after they are separated from the .service. Paper and 
film records are maintained for a period of 10 years after the final 
transaction. 

System manager<s) and address: Commandant of the Marine 
Corps. Headquarters U S Marine Corps, Washington, D C 20380. 

Notification procedure: Requests from individuals for information 
should be referred to the SYSMANAGER 

Requesting individual must supply full name and Social Security 
Number. 

The requester may visit the Marine Corps Finance Center, 1500 
East Bannister Road, Kansas City, Missouri 64197 to obtain infor¬ 
mation on whether the system contains records pertaining to him or 
her. 

In order to personally visit the above address and obtain informa¬ 
tion, individuals must present a military identification card, a 
driver's license, or other suitable proof of identity. 

Record access procedures: Information on JUMPS may be ob¬ 
tained from the member's local disbursing officer. Information on 
MMS may be obtained from the member's immediate commanding 
officer. Requests for information from persons no longer in service 
should be signed by the person requesting the information. Dates of 
service. Social Security Number, and full name of requester should 
be printed or typed on the request. It should be sent to the Marine 
Corps Finance Center, 1500 East Bannister Road. Kansas City, 
Missouri 64197. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Recruiting offices, disbursing offices, 
administrative offices, and the individual Marine are the principle 
sources of the information contained in the JUMPS/MMS record 
for that person. 

Systems exempted from certain provisions of the act: None 
MFD00004 

System name: Bond and Allotment (B&A) System 

System locatioo: Marine Corps Automated Services Center 
(MCASC), 1500 East Bannister Road, Kansas City, Missouri 64131; 
Marine Corps Finance Center (MCFC), 1500 East Bannister Road, 
Kansas City, Missouri 64197 

Categories of individuals covered by the system: The allotment 
system contains all active allotments and limited (12 months) stop 
history for each active duty, retired, and Reet Marine Corps 
Reserve (FMCR) member who authorized an allotment from his 
pay and a^owances. 

Categories of records in the sy^m: The allotment file contains al¬ 
lotments authorized by the Marines concerned, as provided under 
instructions issued by the Secretary of Defense. 


The B&A automated system is made im of records which contain 
the following fields (data elements and data sets): Identification 
Number (Social Security Number (SSN)); Initials of Name (Last 
First, Middle); Rank/Category; Last Name and Suffix; Last Pay 
Date; First Pay Date; Work Date; Amount; Term (in months); Ac¬ 
count/Policy Number; Authority/Date/Remark; Bond Owner Name 
Bond Owner SSN: Co-owner Beneficiary Rag; Co-owner or 
Beneficiary Name; Co-owner or Beneficiary SSN; Authori¬ 
ty/Date/Remark; Name of Recipient; Street Address/Post (jfficc 
Box; City and State/Count^; Geographic Code (City 
State/Country); Zip Code; Authority/Date/Remark. 

Authority for maintenance of the system: Title 37, U S Code. The 
authority for continuing deduction tor garnishment of pay is out¬ 
lined in section 459 of ^blic Law 93-647. 

Routine uses of records maintained in the system, including catego- 
lies of users and the purposes of such uses: The purpose of the 
system is to provide for the payment of allotments and for the is¬ 
suance, cancellation, of U S Treasury checks and savings bonds as 
authorized by appropriate directives. The data obtained from the 
system provides for the control and ultimate disposition of all trea¬ 
sury checks and savings bonds prepared. Allows for the coUection 
of appropriate data, to render an accurate accounting of public 
funds expended or collected as required by the Navy Comptroller 
Manual. The allotment file is utilized by the Joint Uniform Military 
Pay System/ Manpower Management System (JUMPS/MMS) and 
Retired Pay systems to calculate the monies due active duty, 
retired, and FMCR members of the U S Marine Corps. 

The allotment class and dollar value arc displayed on the JUMPS 
Leave and Earnings Statement (LES) as issued. Copies of the LES 
are distributed as follows: 

Original (white) - Disbursing Officer (DO) having custody of 
the Personal Financial Record. 

Duplicate (yellow) - furnished the Marine concerned. 

Triplicate (pink) - furnished the Commanding Officer (CO) for 
retention on the Marine's service record. 

For permanent record retention purposes, one copy will be 
filed at the MCFC in microform. 

The allotment information concerning first, last payment dales, 
term (if applicable), amount, purpose, and allottee is 
furnished the CO and DO on an annual basis for audit 
purposes. This information is prepared as outlined in 
paragraph 70304, JUMPS Field Procedures Manual. 

The total dollar value of active allotments is furnished each 
retired and FMCR Marine each time a new stalemciu of his 
account card is pre(>ared. 

Verification and/or information concerning a specific allotment 
may be released (as requested) to the following: 

Marine concerned. 

Marine's CO 

Marine's DO 

Recipient of the allotment 

Treasury Department. 

Federal Reserve Bank. 

Federal Bureau of Investigation. 

Naval Audit Service. 

General Accounting Office. 

Postal Inspectors. 

Policies and practices for storing, retrieving, accessing, rttaining, 
and disposing of records in the system: 

Storage: Data is recorded on magnetic records, punch cards, 
computer printouts, microform, file folders, and other documents. 

Retrievability: The data contained in magnetic records can be dis¬ 
played on cathode-ray lubes, it can be computer printed on paper, 
and it can be converted to microform for information retrieval; the 
data in the supporting file folders and other manual records is 
retrieved manu^y. Normally all types of records arc retrieved by 
SSN and name. 

Safeguards: The Allotment Division is locked during nonduty 
hours, as well as the building being under security guard protecuon. 
Files within the division are accessible only to authorized person¬ 
nel. 

Retention and disposal: Magnetic records are maintained by 
MCASC on all active allotments during the life of the allotment ana 
for a period of 12 months after the allotment has been stop^a. 
Paper and microform files relating to the Allotment Division files 
are disposed of as directed by SE(JNAVINST P5212.53. 

System manager(s) and address: Commandant of 
Corps (Code FD), Headquarters. U S Marine Corps. Washington. 
D C 20380. 
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Notification procedure: Individual requests for information should 
be addressed to the Marine Corns Finance Center. Allotment Divi¬ 
sion, Kansas City. Missouri 64197. 

Requests for information must contain member’s SSN, name, 
military service number (if applicable), and any other pertinent data 
concerning the information desired. 

A oerson may visit any Marine Corps disbursing office to find 
out if the system contains records pertaining to him or her. 

For personal visits the requester must present a military identifi¬ 
cation card or copy of an Armed Forces of United States Report of 
Separation from Active Duty (DD Form 214 (MC)) for separated 
personnel. 

Record access procedures: Mailing address for the Allotment Divi¬ 
sion is available in DODPM. Marine Corps Order (MCO) P7220.31. 
and the NAVTELCOMINST 2300.14 (Plain Language Address 
Directory). 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individual concerned may be obtained from the 
SYSMANAGER 

Information pertaimng to an individual who has active allotments 
is affected by unit diary input concerning name, or SSN changes, 
and to ensure allotments are stopped when a Marine is reported to 
be discharged or in a desertion sUtus. Also, member’s status codes 
arc changed by unit diary or Retired Pay input when the Marine is 
transferred to the FMCR or Retired List. 

Record source categories: The input of data from allotment/bond 
authorizations, other scannable documents, magnetic tapes received 
from the Satellite Data Processing Installations, and computer inter¬ 
faces with the JUMPS/MMS and the Retired Pay systems are the 
principle sources of the information contained in the B&A auto¬ 
mated system. 

Systems exempted from certain provisions of the act: None 
MFD00005 

System name: Retired Pay/Personnel System (RPPS) 

System location: Marine Corps Automated Services Center. 1500 
East Bannister Road. Kansas City. Missouri 64131; and Marine 
Corps Finance Center, 1500 East Bannister Road. Kansas City. 
Misscuh 64197. 

Categories of individuals covered by the system: Pay account fol¬ 
ders for retired Marine Corps members. Fleet Marine Corps 
Rc8er\ists (FMCR). and survivors of deceased retired and FMCR 
members, who are entitled to retired pay, retainer pay, and sur¬ 
vivor annuities. 

Categories of records in the system: The RPPS automated system 
of records contains the following fields (data elements and data 
sets); Retircd/Re^ner Date; Retainer Date; Pay Change; Informa¬ 
tion Status; Social Security Number (SSN) and Last. First, and 
Middle Initial (Key); Deletion Date; SSN; Retired Category Code; 
Member’s Name; Pay Entry Base Date; Service for Pay; Active 
Service; Other Military Service Number (MSN); Prior 
MSN/SSN/Key; Rank Code; Recomputation Code; Disability Per¬ 
cent; Heroism Pay; Pay Table Code; Recomputation Age; Retire¬ 
ment Laws; Functional Account Number; Ranks; Birthdates; Pay 
Delete/ Suspense Code; Retired Serviceman’s Family Protection 
Pay; Reserve Retirement Credit Points; Allotment Data; Withhold¬ 
ing Tax Data; Wage and Tax Summaries; Gross Pay; Taxable Pay; 
Withholding Tax; Dependency Indemnity Compensation; Pension 
Act of 1944 (Veterans Administration (VA) Waiver); Pension Act of 
1964 (Dual Conipensation Gl); Retired Serviceman’s Family Protec¬ 
tion Plan; Survivor Benefit Plan; Social Security; Scheduled Collec¬ 
tions; Net Pay; Special Handling Code (Check Delivery); Accumu- 
Summaries; Home Mailing Address; Check Mailing Address; 
Distribution; Last Change Posted; Date Member Eligible to 
Retire; E^ie Arrived Continental United States Without Depen- 
QcnU; Primary Military Occupational Specialty; Districts; Highest 
Rank Held Satisfactorily; Service Prior to 1 July 1949; Service 
D 5?*^ * 1WI9; Active Duty After Transfer to Fleet/Retired 

Date Next Physical Year and Month; VA Disease Codes; 
T of Defense Disease Codes; Nearest Hospital (See 

labie 9); Personnel Accounting Separation - Designator; Earnings 
^tement Flag; Disability Pay; Change of Address Rag; Last Time 
Update-Extractor; SSN Validation; Remarks Area; 
Dnc-Time Credit/Checkagc; Scheduled Collection. 

Used for extraction or compilation of statistical data and reports 
tor management studies and statistical analyses for use internally or 
cx^n^y as required by Department of Defense or by government 


Authority for maintenance of the system: Title 5. U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpo!^ of such uses: Computation of retired 
pay, retainer pay, and survivor annuity accounts, perform audit of 
accounts, reply to correspondence, etc. 

Creation of printed reports, records, checks, microfonns. mag¬ 
netic files, etc., based on information available in the system. This 
output is used by various departments of the Marine Corps for pay. 
personnel, audit, and other purposes. Some of this information is 
made avaUable to authorized loc^, state, and Federal agencies. 

Displaying all or p^ of any selected record on a cathode-ray 
tube for research, audit, update, and similar purposes. 

Used for extraction or compilation of statist!^ data and reports 
for management studies and statistical analyses for use internally or 
externally as required by Department of Defense or by government 
agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data is recorded on magnetic records, punch cards, 
computer printouts, microform, file folders, and other documents. 

Retrievahility: The data contained in magnetic records can be dis¬ 
played on cathode-ray tubes, it can be computer printed on paper, 
and it can be converted to microform for information retrieval; the 
data in the supporting file folders and other manual records is 
retrieved manually. Normally all types of records arc retrieved by 
SSN and name. 

Safeguards: Building management employees security guards; 
building is locked nights and holidays. Authorized personnel may 
enter and leave the building during nonworking hours, but must 
sign in and out. 

Retention and dispel: Magnetic records are maintained on all 
persons who are eligible for retired pay, retainer pay, and survivor 
annuities while they are alive and for a period of 6 months after 
that person dies or ceases to be eligible. Paper and film records are 
maintained for a period of 10 years after the final transaction. 

System managers) and address: Commandant of the Marine 
Corps (Code FD). Headquarters. U S Marine Corps, Washington, 
D C 20380. 

I^otification procedure: Requests from individuals for information 
should be referred to the SYSMANAGER. 

Requesting individual must supply full name and SSN 

The requester may visit the Marine Corps Finance Center, 1500 
East Bannister Road, Kansas City, Missouri 64197, to obtain infor¬ 
mation on whether the system contains records pertaining to him or 
her. 

In order to personally visit the above address and obtain informa¬ 
tion. individuals must present a military identification card, a 
driver’s license, or other suitable proof of identity. 

Record access procedures: Requests for information relative to the 
RPPS automated system should be signed by the person requesting 
the information. Dates of service, SSN, and full name of requester 
should be printed or typed on the request. It should be sent to the 
SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records for contesting contents and appealing initial determinations 
by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Documents and correspondence 
received from Headquarters, U S Marine Corps, the Veterans Ad¬ 
ministration. the member, changes in laws. etc. are the principle 
sources of information contained in the RPPS automated system. 

Systems exempted from certain provisions of the act: None 
MFD00006 

System name: Centralized Automated Reserve Pay System 
(CAREPAY) 

System location: Marine Corps Automated Services Center 
(MCASC), 1500 East Bannister Road, Kansas City, Missouri 64131; 
Marine Corps Finance Center (MCFC). 1500 ^st Bannister Road, 
Kansas City. Missouri 64197 

Categories of individuals covered by the system: Members of Or¬ 
ganized Marine Corps Reserve Units who are active Reservists 
(Class II) and perform a maximum of 48 paid drills and 14 days An¬ 
nual Training Duty per year. 

Categories of records in the system: The Drill Master File is mag¬ 
netic and contains the followmg fields (data elements and data 
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sets); District; Reporting Unit Code; Officer/Enlisted Code and So¬ 
cial Security Number (SSN); Initios (Last, First, Middle): Last 
Name; Pay Group; Join Date; Drop Date; Pay Ent^ Base Date; 
Administrative Duty Pay; Number of Regular Drills Performed 
(Month); Number of Regular Drills Performed (Year); Number of 
Drills Authorized; Daily Rate of Basic Pay; Effective Date; Rank 
Code; First Previous Daily Rate of Basic Pay; Effective Date; 
Rank Code; Second Previous Daily Rate of Basic Pay; Effective 
Date; Rank Code; Number of Aviation Crew Member Drills; Daily 
Rate of Crew Member Pay-Current; Daily Rate of Crew Member 
Pay-First Previous; Daily Rate of Crew Member Pay-Second Previ¬ 
ous; Number of Aviation Non-Crew Member Drills (Year); Number 
of Tax Exemptions; Tax Withheld-Current; Tax Withheld-Quar- 
teiiy; Tax Withheld-Yearly; Taxable Pay-Current; Taxable Pay- 
Quarterly; Taxable Pay- Yearly; Service Number; Federal In¬ 
surance Contributions Act (FICA) Withheld- Quarterly; FICA 
Withheld-Yearly; FICA Waaes-Quarterly; FICA Wages-Ycarly; 
Taxable Credit; Taxable Checkage; Non-Taxable Credit; Non-Taxa- 
blc Checkage; Gross Drill Pay; New Reporting Unit Code (For 
Transfers); Net Pay; Amount of Overpayment; Payroll Number; 
Check Number; Tax Code-Local; Tax Code-State; Active Duty 
Record, From Date-To Date; First Previous Active Duty Record, 
From Date-To Date; Second Previous Active Duty Record, From 
Date-To Date; Third Previous Active Duty Record, From Date-To 
Date; Date of Last Drill Attended; Number of Additional Drills 
(Quarter); Serviceman’s Group Life Insurance (SGLI) Premium 
Selection; Tax Status; Net Pay (For over 

999.99); SGLI Premiums Not Paid; Number of Years Flight Ser¬ 
vice; Aviation Pay Entry Base Date; SGLI Accumulation (Year); 
Date SSN Validated. 

The Annual Training Duty Record is magnetic and contains the 
following fields (data elements and data sets): District Code; Incre¬ 
ment Code; Reporting Unit Code; Officer/Enlisted Code and SSN; 
Last Name; Initials (First and Middle); Pay Entry Base Date; Daily 
Rate of Pay; Crew Member Daily Rate of Pay; Basic Allowance for 
Quarters (BAQ); Effective Date; Rank; Number of Days; First 
Previous Daily Rate of Pay; Crew Member DaUy Rate of Pay; 
BAQ; Effective Date; Rank; Number of Days; ^cond Previous 
Daily Rate of Pay; Crew Member Daily Rate of Pay; BAQ; Effec¬ 
tive Date; 'Rank; Number of Days; Subsistence; Annual (Field) 
Training Duty, From Date-To Date; Crew Member (Aviation), 
From Date-To Date; Non-Crew Member (Aviation). From Date-To- 
Date; Sea and Foreign Duty, From Date-to-Date; Hazardous Duty, 
From Date-To-Date; Hazardous Duty Code; Tax Exemption Code; 
Total Gross Pay; Total Taxable Pay; Total FICA Pay; Total Tax 
Withheld; Total FICA Withheld; Taxable Credit; Taxable 
Checkage; Non-Taxable Credit; Non-Taxable Checkage; Amount 
Overpaid; Date of Payment; Number of Days; Tax Withheld; FICA 
Withheld; Taxable Credit; Taxable Checkage; Non-Taxable Credit; 
Non-Taxable Checkage; Net Pay; Payroll Number; Check Number; 
Date of Payment; Number of Days; Tax Withheld; FICA Withheld; 
Taxable Credit; Taxable Checkage; Non-Taxable Credit; Non-Taxa¬ 
ble Checkage; Net Pay; Payroll Number; Check Number; Date 
Payment; Number of Days; Tax Withheld; FICA Withheld; Taxable 
Credit; Taxable Checkage; Non-Taxable Credit; Non-Taxable 
Checkage; Net Pay; Payroll Number; Check Number; Final Settle¬ 
ment Code; Pay Group. 

The Reporting Unit Code File folders contain Rank, Pay Group, 
Pay Entry Base Date, Daily Rate of Pay, Year to Date Drills, Taxa¬ 
ble Wages. Tax Withheld. FICA Wages and FICA Withheld. 

The Master Drill Pay File folders contain drill reports, drill trans¬ 
mittal letters, coded change sheets. Military Pay Orders, unit dia¬ 
ries, promotion letters, certificates for performance of hazardous 
duty. Pay Adjustment Authorizations, Active Duty for Training or¬ 
ders. dependency/pension certificates. Employees Withholding Al¬ 
lowance Certificates, drill listings quarterly payrolls, payroll re¬ 
gisters, file maintenance listings. Active Duty for Training payrolls, 
consolidated final settlement payroll, adjustment payroll, token 
payment payroll, public vouchers, tax levies. 

Authority for nuuotcnance of the system: Titles 10 and 37, U S 
Code 

Routine uses of records maintained in the system, including cate^ 
lies of users and the purposes of such uses: Central Accounts Divi¬ 
sion clerks and analysts use these data to process payments and to 
answer inquiries concerning payments, received from Marine 
Reservists, Internal Revenue ^rvice. Welfare agencies, and the 
Commandant of the Marine Corps. 

Examination Division clerks use these data to verify proper pay¬ 
ment and to process old pay inquiries. 


Policies and practices for storing, retrieving, accessing, retamiot 
and disposing of records in the system: 

Storage: Data are recorded on magnetic records, punch cards 
computer printouts, microform, file folders, and other documents. 

Retrievability: The data contained in magnetic records can be 
computer printed on paper and it can be converted to microform 
for formation retrieval; the data in the supporting file folders and 
other manual records arc retrieved manually. Normally all types of 
records arc retrieved by SSN/Namc/ Reporting Unit Code. 

Safei^uards: Building employs security guards. Records are main¬ 
tained in areas accessible only to personnel working there and are 
kept in file desks made for that purpose for 6 months and in 
DIBOLD vertical file for 12 months ^ter which they arc trans¬ 
ferred to the Examination Division. 

Retention and disposal: Magnetic records are maintained by 
MCASC on all active Reservists; they are retained for a period of 4 
months after the individual Marine ceases to be active. 

Paper and microform records are held for 4 years, 6 months at 
the (Tenter, thereafter they are retired to a Federal Records Center 
in accordance with Secretary of the Navy Instruction P52115. 

System managers) and address: Commandant of the Marine 
Corps (Code FD), Headquarters, U S Marine Corps. Washington 
D C 20380. 

Notification procedure: Requests from individuals for information 
should be referred to the SYSMANAGER 

Requesting individual must supply full name and SSN. 

The requester may visit the Marine Corps Finance Center, 1500 
East Bannister Road, Kansas City, Missouri 64197, to obtain infor¬ 
mation on whether the system contains records pertaining to him or 
her. 

In order to personally visit the above address and obtain informa¬ 
tion, individuals must present a military identification card, a 
driver’s license, or other suitable proof of identity. 

Record access procedures; Requests for information relative to 
CAREPAY should be signed by the person requesting the informa¬ 
tion. Dates of service, SSN, and full name of requester should be 
printed or typed on the request. It should be sent to the 
SYSMANAGER 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determ^a- 
tions by individuals concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Organized Marine Corps Reserve Units, 
Internal Revenue Service, Individual Marine. 

Systems exempted from certain provisions of the act: None 
MFD00007 

System name: Examination Division Records System 

System location; Marine Corps Finance Center. Examination 
Division, Kansas City, Missouri M197 

Federal Records Center, National Archives and Records Service. 
2301 East Bannister Road, Kansas City, Missouri 64131 

Washington National Records Center, Washington, D C 20409 

Nationad Personnel Records Center. 9700 Page Boulevard, St. 
Louis, Missouri 63132 

Categories of individuals covered by the system: Marines serving 
on active duty, personnel on the Marine Corps Retired List, Fleet 
Marine Corps reservists, personnel discharge or separated from 
active duty, active and inactive Reserve personnel, d^eased per¬ 
sonnel, and Marine Corps disbursing officers concerning shortage 
of disbursing accounts. 

Categories of records in the system: Unit Diaries - A chronological 
record of daily personnel events and history of active Marine Corps 
activities and organized Marine Corps Reserve Units. 

Substantiating Vouchers - Supporting documents to substantiate 
pay adjustment items entered on military pay accounts. 

Militapr Payrolls - An accounting and record of appropriated 
funds disbursed for military pay by name, social security number, 
amount of payment, and check number or signature of member for 
cash payments. 

Financial Returns - Travel vouchers, collection vouchers, public 
vouchers for services other than personal, and civilian payrolls. 

Military Pay Cases of Separated Personnel - A history of in¬ 
dividual pay accounts from date of entry on active duty through 
date of sep^tion, including, as appropriate, replies to congres¬ 
sional inquiries; correspondence in connection with requests tor 
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remission and/or waiver of indebtedness; individual claims for pay 
and allowances including claims for travel allowances and respon¬ 
ses thereto; records of participation in the Uniformed Services 
Savings Deposit Program, including personnel declared to be in a 
missing-in-aclion status; information surrounding the circumstances 
of a fomer member separated in an overpaid status, thus being in¬ 
debted to the United States Government; cases contain substantiat¬ 
ing documents such as military pay records, leave and earnings 
statements, documents relating to Board for Correction of Naval 
Records, and other records and vouchers to substantiate responses 
to all inquiries and payment or disapproval of claims. 

Annu^ Separations Listings - An annual record of separation 
showing social security number, initials, type of separation, and the 
effective date of separation of Marines discharged, retired, trans¬ 
ferred to the Fleet Marine Corps Reserve, and deceased. 

Annual Reserve Tax Listings - A record showing income tax in¬ 
formation of Class II Reserve personnel. 

Microfilm of Annual Wage and Tax Information of Active Duly 
Personnel - Contains cumulative totals of taxable pay earned and 
taxes withheld, social security wages and taxes withheld. 

Microfilm of Quarterly Social Security Wage Dau - Contains so¬ 
cial security number, name, and amount of wages reported to the 
Social Security Administration on a quarterly basis. 

Microfilm of Master Allotment File - Contains information con¬ 
cerning the allotment status of active Marines, such as start and 
slop dates, allotment purpose codes, money amount of allotments, 
and name and address of allottee. 

Microfiche and Microfilm of Field and Alpha Locators - A 
record of personnel data of Marines on active duty, listed numeri¬ 
cally by social security number and alphabetically by name. 

Microfiche of Marine Corps Officers Lineal List - A record of 
Marine Corps officers on active duty showing social security 
number, name, rank, date of rank, permanent rank, date of birth, 
date first commissioned, and pay entry base date. 

Active Military Pay Cases - A file of each Marine on active duty 
containing military pay records opened semiannually prior to I July 
1973 and related miscellaneous pay documents. 

Reserve Personnel Military Pay Cases - A history of individual 
pay accounts of Class II and Class III Reserve personnel ordered 
to temporary active duty under individual duty orders, including 
pay accounts of personnel attending the Platoon Leaders class. 

Centralized Automated Reserve Pay System (CAREPAY) - Files 
of pay data compiled by the Central Accounts Division in support 
of payments made to Class II reservists assigned to Organized 
Marine Corps Reserve units containing drill reports, unit diaries, 
promotion warrants, certificates for performance of hazardous 
duty, pay adjustinent authorizations, active duty for training or¬ 
ders, pension certificates, token payment payrolls, adjustment and 
consolidated final settlement payrolls, and other miscellaneous 
documents to substantiate payments to Reserve personnel. 

Uniformed Services Savings Deposit Accounts of Personnel 
Declared Missing In Action - A record of deposits and withdrawals 
of Marine Corps personnel in a missing-in-action status containing 
member s name, social security number, balance of deposits, and 
name and address of the designated beneficiary to whom monies 
arc disbursed. 

Federal Housing Administration (FHA) Files - Files contain so¬ 
cial security number, name, FHA account number, due date of in¬ 
surance premiums, and record of bills and payments. 

US Treasury Depai^ent, Internal Revenue Service Form 941c - 
A record effecting adjustment of social security wages, previously 
reported or nonreported, containing the member’s name, social 
^unty number, nulitary pay group, period covered, and the mone¬ 
tary amount of adjustment. 

Marine Corps I^sbursing Officers Shortage Accounts - File con- 
jjJJJJ^t^^^ot*®I^bility of losses, letters, and vouchers pertaining 

Indebtedness Cases - Files contain the debtor’s name, social 
secunty number, current mailing address, the reason for indebted¬ 
ness and correspondence relating thereto, personal financial infor- 

auon proved by the debtor, receipts of payments, control book, 
asn record, debt ledger, collection agent’s ledger, collection 
P^^*^**^ information provided by credit bureau reports, 

CDicdncss record card, debt control card, accountability state- 
ments. com^plete military pay accounts. General Accounting Office 
^umes. General Accounting Office NoUces of ExcepUon, legal 
P^>^ning to bankruptcy, tax certificates, and other miscel- 
dcblcdress records and vouchers relating to the in- 


Authority for maintenance of the system: Unit Diaries - Section 
25, Title 6, General Accounting Office Manual; Marine Corps 
Order P7220.31; SECNAVINST P5212.5B 

Annual Separation Listings - Standing operating procedures used 
for reference and research purposes. 

Annual Reserve Tax Listings - Marine Corps Order 7220.17D; 
standing operating procedures. 

Microfilm of Annual Wage and Tax Information of Active Duty 
Personnel - Standing operating procedures used for reference and 
research purposes. 

Microfilm of Quarterly Social Security Wage Data - Standing 
operating procedures used for reference and research purposes. 

Microfilm of Master Allotment File - Standing operating 
procedures used for reference and research purposes. 

Microfiche and Microfilm of Field and Alpha Locators - Standing 
operating procedures used for reference and research purposes. 

Microfiche of Marine Corps Officers Lineal List - Standing 
operating procedures used for reference and research purposes. 

Active Military Pay Cases. Section 25, Title 6, General Account¬ 
ing Office Manual; Milita^ Pay Procedures Manual. 

Reserve Personnel Military Pay Cases. Section 25, Title 6, 
General Accounting Office Manual; Military Pay ft'oeedures 
Manual. 

Centralized Automated Reserve Pay System (CAREPAY) - Sec¬ 
tion 25, Title 6, General Accounting Office Manual; Mihtary Pay 
Procedures Manual, Marine Corps Order 7220.17D. 

Uniforraed Services Savings Deposit Accounts of Personnel 
Declared Missing in Action - Department of Defense Pay and Entit¬ 
lements Manual. 

Federal Housing Administration (FTIA) Files - Department of 
Defense Directive 1338.4 of 20 July 1971 and SECNAVINST 
1741.4D 

U S Treasury Department, Internal Revenue Service Form 941c, 
Internal Revenue Service Code. 

Marine Corps Disbursing Officers Shortage Accounts - Navy 
Comptroller Manual. 

Indebtedness Cases - Federal Claims Collection Act of 1966, 80 
Stat. 309. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records are collected for 
the purpose of accounting for appropriated funds disbursed by 
authorized appointed agents; processing claims for and against the 
United States Government; auditing by the General Accounting Of¬ 
fice; holding area for disbursing records until subsequent disposi¬ 
tion of records is effected. 

Military and civilian personnel assigned to, and employed by. the 
Marine Corps Finance Center in pursuance of official duties, and 
the General Accounting Office. 

Accountability of appropriated funds; processing claims for and 
against the United States Government; processing requests for 
renussion and/or waiver of indebtedness; pursuing collection action 
against former Marine Corps personnel who are indebted to the 
United States Government; processing wage and tax adjustments to 
the Internal Revenue Service and the Social Security Administra¬ 
tion; investigating individual pay accounts and related documents to 
detemne monies due claimant or to substantiate an indebtedness 
previously established in response to written and telephonic con¬ 
gressional inquiries received on behalf of active and former mem¬ 
bers of the Marine Corps; administering the Federal Housing Ad¬ 
ministration and home mortgage insurance programs; administering 
the Uniformed Services Savings Deposit Program for missing in ac¬ 
tion personnel; extracting fiscal data for budgetary purposes and 
subnutting fiscal reports to Headquarters, U S Marine Corps; cx- 
tracti^, reporting, and paying Federal income taxes and social 
security taxes to the Internal Revenue Service; extracting and re¬ 
porting wages paid subject to social security tax to the Social 
Security Administration on an individual basis; processing and ad¬ 
judicating travel claims, both individual and dependent travel; 
researching and collecting information incident to inquiries received 
from Federal Government agencies. State and county government 
and agencies. Department of the Navy and Marine Corps activities, 
other branches of the Armed Forces, and interested individual 
parties having authorized access to the records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Unit Diaries. Paper records in folders. 

Substantiating Vouchers. Paper records in folders. 

Military Payrolls. Paper records in folders. 

Financial Returns. Paper records in folders. 
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Military Pay Cases of Separated Personnel. Paper records in fol¬ 
ders. 

Annual Separation Listings. Paper records in hardback binders. 

Annual Reserve Tax Listings, ^per records in hardback binders. 

Microfilm of Annual Wa^c and Tax Information of Active Duty 
Personnel. Reel type microfilm of 100 foot capacity. 

Microfilm of Quarterly Social Security Wage Data. Reel type 
microfilm of 100 foot capacity. 

Microfiche and Microfilm of Field and Alpha Locators. 4 by 6 
inch microfiche sheets and reel type microfilm of 100 foot capacity. 

Microfiche of Marine Corps Officers Lineal List. 4 by 6 inch 
microfiche sheets. 

Active Military Pay Cases. Paper records in folders. 

Centralized Automated Reserve Pay System (CAREPAY). Paper 
records in folders. 

Uniformed Services Savings Deposit Accounts of Personnel 
Declared Missing In Action. Pap^r records in folders. 

Federal Housing Administration (FHA) Files. Paper records in 
folders. 

U S Treasury Department, Internal Revenue Service Forms 941c. 
Paper records in folders. 

Indebtedness Cases. Paper records in folders and reel type 
microfilm of 100 foot capacity. 

Retrievability: Unit Dianes. Filed by the reporting unit code 
number and month in which the diary was prepared. 

Substantiating Vouchers. Filed by the fourth terminal digit of the 
member’s social security number within the disbursing officer’s 
symbol number and the month in which the pay change was ef¬ 
fected. 

Military Payrolls. Filed by the disbursing officer’s voucher 
number, each payee identified by name and social security number. 

Financial Returns. Filed by the disbursing officer’s voucher 
number in the month in which payment was disbursed. 

Military Pay Cases of Separated Personnel. Filed by the fourth 
terminal digit of the member’s social security number. 

Annual Separation Listings. A mechanized listing, in numerical 
sequence by the fourth terminal digit of the social security number, 
filed by the calendar year in which a member was separated from 
active duty. 

Annual Reserve Tax Listings. A mechanized listing in alphabeti¬ 
cal sequence and filed[ by the calendar year in which the wage data 
applies. 

Microfilm of Annual Wage and Tax Information of Active Duty 
Personnel. A microfilm listing in numerical sequence by the first 
three digits of the social security number and filed by the calendar 
year in which the tax data applies. 

Microfilm of Quarterly Social Security Wage Data. A microfilm 
listing in numerical sequence by the first three digits of the social 
security number and filed by the quarter within the calendar year in 
which the wages were earned. 

Microfilm of Master Allotment File. A microfilm listing in numer¬ 
ical and* alphabetical sequence and filed by the month in which the 
allotment data applies. 

Microfiche and Microfilm of Field and Alpha Locators. 
Microfiche and reel microfilm in both numerical and alphabetical 
sequence and filed according to the effective date of issue. 

Microfiche of Marine Corps Officers Lineal List. A microfiche 
listing in alphabetical and control number sequence according to 
rank, and fued according to the effective date of issue. 

Active Military Pay Cases. Filed in numerical sequence by the 
fourth terminal digit of the member’s social security number. 

Reserve Personnel Military Pay Cases. Filed in numerical 
sequence by the fourth terminal digit of the member’s social securi¬ 
ty number. 

Centralized Automated Reserve Pay System (CAREPAY). Filed 
by the reporting unit code number and chronologically by the 
month in which the CAREPAY records were prepared. 

Uniformed Services Savings Deposit Accounts of Personnel 
Declared Missing In Action. Filed alphabetically by the member’s 
surname. 

Federal Housing Administration (FHA) Files. Filed in numerical 
sequence by the Federal Housing Administration case number by 
due month and pay group; i.e., officers and enlisted. 

U S Treasury Department, Internal Revenue Service Forms 941c. 
Filed by reporting period and applicable pay group. 

Marine Corps Disbursing Officers Shortage Accounts. Filed by 
the disbursing officer’s symbol number and name. 

Indebtedness Cases. Filed in alphabetical sequence 


Safeguards: Federal Protective Security Guards. Records arc 
maintained in areas not normally accessible to other than 
authorized personnel. 

Retention and disposal: Unit Diaries. Retained in the Examination 
Division, Records Services Branch, for 18 months; then transferred 
to the Federal Records Center and destroyed after a total retention 
period of 4 years in accordance with General Accounting Office in¬ 
structions. 

Substantiating Vouchers. Retained in the JUMPS Division, 
Records and Files Branch, until microfilmed; then forwarded to the* 
Examination Division, Records Services Branch, and retained for 
18 months; th^n transferred to the Federal Records Center and 
destroyed after a total retention period of 10 years in accordance 
with General Accounting Office instructions. 

Military Payrolls. Retained in the Examination Division, Finan¬ 
cial Accounts Branch, for I month after receipt; then forwarded to 
the Records Services Branch and retained for 18 months; then 
transferred to the Federal Records Center and destroyed after a 
total retention period of 10 years in accordance with Gcneial Ac¬ 
counting Office instructions. 

Financial Returns. Retained in the Examination Division. Finan¬ 
cial Accounts Branch, for 1 month after receipt; then forwarded to 
the Records Services Branch for a retention period of 4 months; 
then transferred to the Federal Records Center and destroyed after 
a total retention period of 10 years in accordance with General Ac¬ 
counting Office instructions. 

Military Pay Cases of Separated Personnel. Retained in the Ex¬ 
amination Division, Claims and SeparaUons Branch, for 18 months 
following end of the calendar year in which the member was 
released from active duty, then released to the Records Services 
Branch for transfer to the Federal Records Center and destroyed 
after a total retention period of 10 years in accordance with 
General Accounting Office instructions. 

Annual Separation Listings. Retained in the Examination Divi¬ 
sion, Records Services Branch, for 10 years or until such time as 
the corresponding military pay cases are destroyed. 

Annual Reserve Tax Listings. Retained in the Examinations Divi¬ 
sion. Records Services Branch, until no longer useful; then 
destroyed. 

Microfilm of Annual Wage and Tax Information of Active Duty 
Personnel. Retained in the Examination Division, Records Services 
Branch, until no longer useful; then destroyed. 

Microfilm of Quarterly Social Security Wage Data. Retained in 
the Examination Division, Records Services Branch, indefinitely. 

Microfilm of Master Allotment File. Retained in the Exanunation 
Division, Records Services Branch, until no longer usefui. then 
destroyed. 

Microfiche and Microfilm of Field and Alpha Locators. Relied 
in the Examination Division, Records Services Branch, indefinitely. 

Microfiche of Marine Corps Officers Lineal List. Retained in the 
Examination Division, Records Services Branch, until new listing is 
received; then destroyed. 

Active Military Pay Cases. Retained in the Examination Division, 
Pay Record Au^t Branch, until such time as member is released 
from active duty; then released to the Claims and Separations 
Branch and ultimate transfer to the Federal Records Center. 

Reserve Personnel Military Pay Cases. Retained in the Examina¬ 
tion Division, Pay Record Audit Branch, for 3 fiscal years; then 
transferred to the Federal Records Center and destroyed after a 
totad retention period of 10 years in accordance with GenerJ Ac¬ 
counting Office instructions. 

Centralized Automated Reserve Pay System (Ci^EPAY). 
Retained in the Examination Division, Piy Record Audit Branch, 
for 3 fiscal years; then transferred to the Federal Records Center 
and destroyed after a total retention period of 10 years in ac¬ 
cordance with General Accounting Office instructions. 

Uniformed Services Savings Deposit Accounts of Personnel 
Declared Missing In Action. Retained in the Exaimnation Division, 
General Audit Branch, until such time as the account is closed; 
then filed in the member’s military pay case and held until the case 
is transferred to the Federal Records Center. . u c 

Federal Housing Administration (FHA) Files. Retained in ^ Ex¬ 
amination Division, General Audit Branch, for 3 years followup 
termination of the member’s entitlement; then filed in the * 

military pay case and held until the case is transferred to 
Federal Records Center. . 

U S Treasury Department, Internal Revenue Service Forms • 
Retained in the Examination Division, Financial Accounts Branc , 
for four years following the date the 941c was prepared; in 
destroyed. 
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Marine Corps Disbursing Officers Shortage Accounts. Retained 
in the Examination Division, Financial Accounts Branch, for two 
years after final settlement; then destroyed. 

^ Indebtedness Cases. Retained in the Examination Division, Set¬ 
tlements Branch, until case is closed or declared uncollectible; then 
transfer the uncollectible cases to the General Accounting Office or 
to the member’s service record book according to the disposition of 
each particular case. Record of Indebtedness cards are reduced to 
microfilm annually and retained indefinitely. 

System managerfs) and address: Commandant of the Marine 
Corps (Code FDD). 

Marine Corps Finance Center. 

General Accounting Office. 

NotificatkMi procedure: Information may be obtained from: 
Commanding Officer 
Marine Corps Finance Center 
Ex'unination Division 
Kansas City, Missouri 64197 
Telephone: Area Code 816-926-7853 
Individual will be required to furnish name, social security 
number, duly status, and type of information or records required. 
Same as notification. 

Name, social security number, military identification card, or 
other appropriate identification. 

Record access procedures: Same as notification. 

Cootesting record procedures: The agency’s rules for access to 
record'j and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the system 
manager. 

Record source categories: Marine Corps activities having the 
responsibility of collecting data and preparing reports and docu¬ 
ments; Headquarters U S Marine Corps; credit unions; credit bu¬ 
reaus, insurance companies; courts; and financial institutions. 

Systems exempted from certain provisions of the act: None 
MFD00008 

System name: Civilian Labor Projection, Operations and Main¬ 
tenance, MC Budget Report (Job Procedure 5576) 

System location: Budget Branch, 0,MC Budget Section (Code 
462), Office of the Comptroller, Marine Corps Supply Activity, 
Philadelphia, PA 19146 

Categories of individuals covered by the system: All civilians in 
pay status. 

Categories of records in the sy^em: Pay rates; scheduled within- 
grade increases, government portion of fringes. 

Authority for maintenance of the system: MCO 7301.56D 
Routine uses of records maintained in the system, including catego¬ 
ry of users and the purposes of such uses: Budget, forecasting of 
civilian payroll needs tor future time periods. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer Paper Printouts 

Retrievability: Employee badge number within Activity code. 
Safeguards: None 

Retention and disposal: Perpetual; updated quarterly. 

S 3 ^m managerfs) and address: Office of the Comptroller, 
Marine Corps Supply Activity, Philadelphia, PA 19146 
Notification procedure: Information may be obtained from: 
Commanding General (Code 400) 

Marine Corps Supply Activity 
Philadelphia, PA 19146 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Commanding Gener^ (Code 400), Marine Corps Supply 
Activity, Philadelphia, PA 19146 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 
Record source categories: Civilian payrolls 
Systems exempted from certain provisions of the act: None 
MFD00009 

System name: ^y Vouchers for Marine Corps Junior Reserve Of- 
neer Training Course Instructors 
System location: All Marine Corps District Headquarters. 


Categories of individuals covered by the system: Retired Marines 
in the Marine Corps Junior Reserve Officer Training Course In¬ 
structor Program. 

Categories of records in the system: Files contain individual name, 
rank, social security number, unit to which assigned, requests for 
payment of salaries. 

Authority for nmintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Marine Corps Junior 
Reserve Officer Training Course Officer and administrative and 
fiscal personnel for evaluation and processing for payment. 

Officials and employees of the Naval Service and General Ac¬ 
counting Office in the execution of their official duties in relation 
to inspections, investigations, legal action. 

Policies and practices for .storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders stored in filing cabinets. 

Retrievability: Alphabetically by last name, and school to which 
assigned. 

Safeguards: Access limited to Marine Corps Junior Reserve Of¬ 
ficer Training Course, administrative and fiscal personnel required 
to process payment requests and payments. After working hours 
the office and building are locked. A guard is located in the general 
vicinity. 

Retention and disposal: Files are retained for three years and then 
destroyed. 

System manager(s) and address: Marine Corps Junior Reserve Of¬ 
ficer Training Course Officer Marine Corps Districts. 

Notification procedure: Write or visit SYSMANAGER of Marine 
Corps District in which school is located. Provide full name, social 
security number, and military status. Proof of identity may be 
established by military identification card or DD-214 and drivers 
license. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the SYSMANAGER 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determinations by the 
individual concerned may be obtained from the SYSMANAGER 

Record source categories: Senior Marine Instructor of Marine 
Corps Junior Reserve Training Course unit of which instructor is a 
member. 

Systems exempted from certain provisions of the act: None 
MFDOOOlO 

System name: Per Diem and Travel Payment System 

System location: Primary System-Disbursing Offices, Marine 
Corps Posts and Stations 

Categories of individuals covered by the system: All Marine Corps 
civilian and military personnel receiving travel advances or making 
settlement of travel claims to the local Disbursing Office. 

Categories of records in the system: Completed travel claims with 
documentation cross-referenced to individuals. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Marine Corps disbursing 
employees for cross-reference between individual and disbursement 
of funds for reimbursement in the performance of official travel. 

Headquarters, U S Marine Corps and Marine Corps commands, 
activities and organizations - By officials and employees of the 
Marine Corps in matters regarding their assigned duties. 

Department of Defense and its Components - By officials and 
employees of the Department in the performance of their official 
duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch Agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their junsdiction requiring disclosure of the files. 
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The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the Generid Accounting Office relat« 
ing to the Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card file. 

Retrievability: Employee name, social security number or badge 
number. 

Safeguards: Card file is maintained and used by specific clerks 
within travel section of the Disbursing Office. After working hours, 
office is locked in a building with controlled access by armed 
guards. 

Retention and disposal: Data is maintained until individual departs 
the area and all travel advances have been settled. 

System manager<s) and address: Disbursing Officer 

Notification procedure: Information may be obtained from: 

Disbursing Offices, Marine Corps Posts and Stations 

Record access procedures: Signed written requests should contain 
the full name of the individual and social security number or badge 
number and addressed to the address listed under NOTIFICATION 
above. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Travel orders and disbursing docu¬ 
ments. 

Systems exempted from certain provisions of the act: None 
MHDOOOOl 

System name: Biographical Files 

System location: Reference Section (Code HDR), History & 
Museums Division, Headquarters, U S Marine Corps, Washington, 
D C 20380 and all major Marine Corps commands and districts. 

Categories of individuals covered by the system: Marine Co^s 
General Officers and those Marines consider^ as being or having 
been newsworthy. 

Categories of records in the system: File contains biographical 
sketches, press releases and media clippings. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpos^ of such uses: Headquarters, U S 
Marine Corps commands, activities and organizations By officials 
and employees in connection with their official duties. 

Department of Defense and its Components - By officials and 
employees of the Office of the Attorney General in connection with 
litigation, law enforcement or other matters under the direct ju- 
ris^ction of the Department of Justice or as carried out as the legal 
representative of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any (Committee or subcommittee thereof, any 
joint committee of Confess or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Officer relat¬ 
ing to the Marine Corps. 

Historical researchers-to determine accuracy of facts and provide 
background for correspondence and studies. 

Polkies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, microfiche, and photo¬ 
graphs. 

Retrievability: Filed alphabetically by last name of subject. 

Safeguards: Building employs security guards. Files within a vault 
accessible only to authorized personnel who are screened and re¬ 
gistered prior to being granted access. 

Retention and disposal: Files are permanent 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 

Notification procedure: Information may be obtained from: 


The Commandant of the Marine Corps (Code HD) 
Headquarters, U S Marine Corps 
Room 3129, Reference Section Head 
Navy Annex (Federal Office Building 2) 

Washington, D C 20380 
Telephone: Area Code 202/694-1481/1473 
Record access procedures: Requests from individuals should be 
addressed to: The Commandant of the Marine Corps (Code HDR) 
Headquarters U S Marine Corps, Washington. D C 20380 ’ 

Written requests for information should contain the full name of 
the individual. 

For personal visits, the individual should be able to provid* some 
acceptable identification. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source cat^ories: Newspapers, magazines. Marine Corps 
press releases and biographical sketches. 

Systems exempted from certain provisions of the act: None 
MHD00006 

System name: Register/Lineal Lists 
System location: The Commandant of the Marine Corps, 
Headquarters, U S Marine Corps, Washington, D C 20380 
Categories of individuals covered by the system: Lists of all active 
duty and retired officers from 1800 to present. 

Categories of records In the system: Bound volume of listings 
which include individual's name, rank. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Historical Researchen • 
To determine authority of dates, names and ranks of personnel. 

Headquarters, U S Marine Corps and Marine Corps commands, 
activities and organizations - By officials and employees of the 
Marine Corps in the execution of their assigned duties. 

Department of Defense and its Components - By officials and 
employees of the Department in the performance of their official 
duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with liti^tion. 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tives of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Confess or subcommittee of joint coraimiice on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Bound volumes retained in library 
Retrievability: Yearly volume listed alphabetically within ranks. 
Safeguards: Building employs security guards. Files within a vault 
accessible only to authorized personnel who are screened and re¬ 
gistered prior to being granted access. 

Retention and disposal: Files are permanent 
System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington. D C 20380 
Notification procedure: Information may be obtained from; 

The Commandant of the Marine Corps (Code HD) 
Headquarters, U S Marine Corps 
Room 3129, Reference Section Head 
Navy Annex 
Washington, D C 20380 
Telephone: Area Code 202/694-1481/1473 
Record access procedures: Requests from individu^s 
addressed to: Commandant of the Marine Corps (Cmc HUk;, 
Headquarters, U S Marine (Torps, Washington, D C 20380 
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Wntten requests for information should contain the full name of 
llic inc'indual. 

For personal visits the individual should be able to provide some 
acceptable identification. 

Coatcstintt record procedures: The agency's rules for access to 
fecurds and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Internal Publication 

Systems exempted from certain provisioiis of the act: None 
MILOOOOl 

System name: Assignment and Occupancy of Family Housing 
Records 

System location: System is organizationally decentralized. 
Records are maintained at Marine Corps Installations with family 
housing. 

Cat«^ries of individuals covered by the system: File contains in¬ 
dividual's application, assignment to and occupancy history of 
family housing. Records include, but are not limited to information 
from the Manpower Management System and the Joint Uniform 
Military Pay System. 

Categories of records in the system: File contains individual's ap¬ 
plication and assignment to and occupancy history of family hous¬ 
ing 

Authority for maintenance of the system: Title 5. U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Installation Family 
Housing Offices - To obtain information in order to determine type 
of quarters to which individual's are to be assigned; to make as¬ 
signments and to personnel who are assigned to quarters. 

Department of Defense and iu Components - By officials and 
employees of the Department in the x>crformance of their official 
duties. 

The Aiiomcy General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, 
law enforcement or other matters under the direct jurisdiction of 
the Dcp:«rtment of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

Policies and pmcticcs for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in fUe folders and on file cards. 

Rrtrievabiiity: Filed alphabetically by last name of housing occu¬ 
pant and in order of position on waiting list. 

Safegoards: Records are maintained in areas accessible only to 
authorized personnel; waiting lists are maintained for public inspec¬ 
tion. 

ReUation and disposal: Records are permanent. They are retained 
in acuve file during time that personnel is residing in quarters, 
retained in a quarters record jacket after termination of occupancy. 

System managerfs) and address: The Commandant of the Marine 
.Corps, Headquarters, U S Marine Corps, (Code LF) Washington, 
DC 20380 

Notifleatkm procedure: Information may be obtained from: The 
Cormiiinding Officer of the Marine Corps Installation from which 
family housing has been requested, assigned or vacated. Mailing ad- 
arc as shown in the Navy Standard Distribution List 
(OPNAV P09B3-107). 

Record access procedures: Requests for information from in¬ 
dividuals should be addressed to the Commanding Officer of the 
Wanne Corps installation(s) at which the individual applied for or 
occupied family housing. Such requests should include name, social 
wcurity number, quarters number if known, and dales of period 
addressed in ihc inquiry. Installation addresses are as reported by 
Navy Standard DisiribuUon List. 


Personal visits may be made to the installation in questions any 
normal work day between 8:(X) AM-4:30 PM. For personal visits the 
individual should be able to provide valid personal identification 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Application from individual seeking 
family housing. Marine Corps Manpower Management System; 
Joint Uniform Military Pay System. 

Systems exempted from certain provisions of the act: NONE 
M1L00002 

System name: Bachelor Housing Registration Records System 

System location: Each Bachelor Officer (^uarters/Bachelor Staff 
Quarters (BOQIBSQ) assigned registration responsibilities. 

Categories of individuals covered by the system: Military and 
civilian personnel who are current and former residents of B(3Q's 
and BSC^'s. 

Categories of records in the system: Contains personal identifying 
information, arrival/departure dates; type of orders; monetary al¬ 
lowance information; BOQ/BSQ and room identification. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose is to pro¬ 
vide adequate records for management of Bachelor housing. Used 
by office personnel to maintain a record of occupancy. By auditors 
to verify occupancy. By other military and DOD officials when 
required in the execution of their official duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper cards, fQe folders, status boards, etc. 

Retrievability: Alphabetically by name and social security 
number. 

Safeguards: Stored in locked office during nonworking hours or 
when office is not manned. Access on a need to know basis only 
for official purposes. 

Retentioo and disposal: Retained for four years; then destroyed. 

System managers) and address: Decentralized. The local com¬ 
mander is responsible for management of BOQ's and BSQ's. 

Notification procedure: Requests shall be addressed to the 
SYSMANAGER R^uestor must be able to provide appropriate 
identifying information. 

Record access procedures: Rules for access may be obtained from 
the SYSMANAGER 

Contesting record procedures: Rules for contesting contents may 
be obtained from the SYSMANAGER. 

Record source categories: BOQ/BSQ office personnel and infor¬ 
mation from individual who fills out registration card. 

Systems exempted from certain proviskNis of the act: None 
MIL00003 

System name: Laundry Charge Accounts Records 

System location: Marine Corps activities with laundry facilities. 

Categories of individuals covered by the system: Individuals who 
have applied for Laundry charge accounts. 

Categories of records in the system: Name, rank, unit, social 
security number, quarters address and telephone number, date and 
ticket number of laundry service and amount charged. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Accounting purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In paper records in file folders. 

Retrievability: By name. 

Safeguards: Records are maintained in locked filing cabinets 
within locked offices of buildings. Records are accessible only to 
persons whose performance require it. 

Retention and disposal: Five years and then destroy. 

System manager(s) and address: Decentralized. Laundry charge 
accounts managed under the Commanding General of each activity 
which has a laundry. ^ 
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NotifkatloD procedure: Correspondence pertaining to records 
maintained by tne laundry. Contact the Commanding General of the 
Marine Coips activity in question. 

Record access procedures: Information may be obtained from the 
SYSMANAGER. 

Contestiiig record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Individuals 

Systems exempted from certain provisions of the act: None 
MIL00004 

System name: Personal Property Program 

System location: All Marine Corps Bases and Federal Record 
Centers 

Categories of individuals covered by the system: All militai^ per¬ 
sonnel having shipped or stored personal property or privately 
owned automobiles. 

Cat^ories of records in the system: File contains individual's ap¬ 
plications for shipment and/or storage» related shipping documents 
and records of delivery and payment. 

DD 619 (Statement of Accessorial Services Performed) 

DD 828 (Motor Vehicle Shipment Application) 

DDIIOO (Household Goods Storage Record) 

DDllOl (Household Goods Storage information) 

DD1252 (Owner's U S Customs Declaration and Entry and 
Inspecting Officer's Certificate) 

DD1299 (Application for shipment and/or storage of Personal 
Property) 

DD1671 (Reweight of Household Goods) 

DD1780 (Report of Carrier Services Personal Property 
Shipment) 

DD1781 (Property Owners Report on Carriers Report) 

DD1797 (Person^ Property Counseling Checklist) 

DD1799 (Member's report on Carrier Performance - Mobile 
Homes) 

DD1800 (Mobile Home Shipment Inspection at Destination) 
DD1841 (Schedule of Property Damages) 

DD1842 (Claim for Personal Property against the United 
States) 

DD1845 (Demand on Cairier/Contractor) 

Authority for maintenance of the system: DOD Regulation 4500.34 
'Personal l^operty Traffic Management Regulation* 

JAG Manual 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Traffic Management Of¬ 
fices and applicable Finance Center for effecting, coordinating and 
payment of personal property shipment and storage. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by last name of member. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly cleared and trained 

Retention and disposal: Records are permanent. They are retained 
in active file until end of calendar year in which transaction was ef¬ 
fected, held addiiiomilly in inactive file indefinitely. 

System manager(s) and address: Assistant Secretary of Defense 
(Installations and Logistics (ASD (I&L)) Washington, D C 

Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code LFS-2) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: 224-1067 

Record access procedures: Request from individuals should be ad¬ 
dressed to Commandant of the Marine Corps (LFS-2), Headquar¬ 
ters, U S Marine Corps. Washington, D C 20380. 

Written request for information should contain the full name of 
individual, SSN, current address and telephone number. 

For personal visits, the individual should ^ able to provide ac¬ 
ceptable identification and give some verbal information that could 
be verified with his 'case* folder. 

Contesting record procedures: The agency's rules for access to 
records ana for contesting contents and appealing initial determina¬ 


tions by the individual concerned may be obtained from ih^ 
SYSMANAGER 

Record source categories: Application and related forms from the 
individual requesting access; notification of personal clearance 
from the SYSMANAGER research note/documents from records 
custodians. 

Systems exempted from certain provisions of the act: None 
M1L00005 

System name: Passenger Transportation Program 

System location: All Marine Corps Bases 

Categories of individuals covered by the system: Military personnel 
and their dependents. DOD civilian employees and their depen¬ 
dents, and other individuals furnished transportation via commer¬ 
cial transportation resources and Department of Defense single 
manager transportation resources. 

Categories of records in the system: File contains copies of nas- 
senger transportation procufemeni documents issued, copies oiof- 
ficiS travel orders supporting the issuances; applications for trans¬ 
portation of dependents, port call requests and conf in nations; co¬ 
pies of endorsements to orders indicating transportation issuances; 
requests and authorizations for space available MAC transporta¬ 
tion. 

SF 1169 United States of America Transportation Request 
DD 652 Uniformed Services Meal Ticket 
DD 884 Application for Transportation for Dependents 
DD 1287 Request for Commercial Transportation 
DD 1341 Report of Commercial Carrier Passenger Service 
DD 1482 Military Airlift Command (MAC) Transportation 
Authorization. 

Authority for maintenance of the system: MCO P4600.14A (joint) 
Military Traffic Management Regulation (Promulgates policy and 
procedures applicable to performance of traffic management func¬ 
tions within the CONUS) 

DOD 4515.13-R Air Transportation Eligibility (Policy and 
procedures applicable to movement via DOD owned and controlled 
airlift) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Traffic Management Of¬ 
fices and Applicable Finance Center for effecting coordination and 
payment of passenger transportation charges by commercial trans¬ 
portation and Military Airlift Command (MAC) resources 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Passenger Transportation Prjocurement documents 
filed by serial number preprinted on the documents. 

Other documents filed in alphabetical order by last name of 
member. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly cleared and trained. 

Retention and disposal: Copies of transportation procurement 
documents held by issuing office for period of 4 years, after which 
they are destroyed. Other records retained in active fields until end 
of calendar year in which transaction was effected, held addi¬ 
tionally in inactive file indefinitely. 

System manager(s) and address: Commander, Military Traffic 
Management Command, Washington, D C (Travel via commercial 
transportation within CONUS) 

Commander, Military Airlift Command, Scott AFB, IL 
(International travel via DOD owned and controlled airlift) 

Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code LFS-2) 
Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone 224-1781 

Record access procedures: Request from individuals should 
dressed to Commandant of the Marine Corns, LFS-2), 

Headquarters, U S Marine Corps, Washington, U C 20380 

•Written request for information should contain the full name of 
the individual, SSN, current address and telephone number. 

For person^ visits, the individual should ^ able to proviik ac¬ 
ceptable identification and give some verbal information . 

commercial transportation furnished or Military 
(MAC) transportation arrangements on a space required or spa 
available basis. 
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Cootesiing record procedures: The agency*s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individuals concerned may be obtained from the 
SYSMANAGER. 

Rect)rd source categories: Application and related forms from the 
individual requesting access; notification of personal clearance 
from the SYSMANAGER research notes/documents from records 
custodians. 

Systems exempted from certain provisions of the act: None 
MIL00006 

System name: Dealer*s Record of Sale of Rifle or Pistol, Stale of 
California 

System location: Each Marine Corps Activity in California 

Categories of .individuals covered by the system: Authorized 
Marine Corps Exchange patrons who purchase a rifle or pistol from 
the Exchange. 

Categories of records in the system: Individual identifying infor¬ 
mation including height, weight, color of hair and eyes, if purchaser 
is a citizen, if the purchaser has been convicted of a felony, or if 
the purchaser is addicted to use of narcotics, the individual's occu¬ 
pation. and descent. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Marine Corps 
Exchange personnel for record keeping purposes, one copy is sent 
to the State of California in Sacramento, California and to the local 
Sheriffs office. 

Polktes and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In paper records in file folders. 

RcinevabiUty: By name 

Safeguards: Records are maintained in locked filing cabinets 
within locked offices of buildings. Records arc accessible only to 
authorized personnel only. 

Retentioo and disposal: Records arc maintained for five years and 
then destroyed. 

System managerfs) and address: Decentralized. System managed 
by local commanders. 

Notification procedure: Correspondence pertaining to records 
maintained by local commands may be addressed to the Command¬ 
ing Officer of the activity concerned. 

Record access procedures: Information may be obtained from the 
SYSMANAGER 

Contesting record procedures: The agency's Riles for access to 
nKords and for contesting contents and appealing initial determina¬ 
tions by the individual concerned ipay be obtained from the 
SYSMANAGER 

Record source categories: Individuals 

Systems exempted from certain provisions of the act: None 
MIL00007 

System name: Marine Corps Exchange Service Station Work Orders 

Systm locatkw: Marine Corps activities with exchanges operating 
a service station. 

Categories of individuals covered by the .system: Authorized 
Marine Corps Exchange patrons who avail themselves of automo¬ 
bile servicing. 

Categories of records in the system: Individual identifying infor¬ 
mation. vehicle description, speedometer reading. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego- 
users and the purposes of such uses: Used by Marine Corps 
exchange service station personnel for normal business purposes. 

^idcs and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage; In paper records in file folders. 

Reliievability: By name 

^eguards; Re^rds are maintained in locked filing cabinets 
t^ihm locked offices of buildings. Records are accessible only to 
persons whose performance require it 

disposal: Work orders are retained for one year 
then destroyed. 


System inanager(s) and address: Local commander. See Directory 
of Department of the Navy mailing addresses. 

Notification procedure: Correspondence pertaining to records may 
be addressed to the Commanding General or Commanding Officer 
of the activity concerned. 

Record access procedures: Information may be obtained from 
SYSMANAGER 

Contesting record procedures: The agency's nilcs for access Co 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Individuals 
Systems exempted from certain provisions of the act: None 
MILOOOOS 

System name: Cigarettes Sales Abuse File 
System location: Marine Corps Exchange, Headquarters Battalion 
(Code 2(X)). Marine Corps Supply Acitivily, Phila., Pa. 19146 
Categories of individuals covered by the system: Records cigarette 
purchases by PX patrons who are buying large quantities of 
cigarettes over a period of time. 

Categories of records in the system: Contains name, social securi¬ 
ty number and record of amount of cigarettes purchased, date and 
sales person's initials. 

Authority for maintenance of the system: Local SOP 
Routine wses of records maintained in the system, including catego¬ 
ries of iLsers and the purposes of such uses: Available to determine a 
pattern of abuse of cigarette exchange privileges. Available to 
Exchange Officer, adjutant, Hea^uarters Battalion. Marine Corps 
Supply Activity, I^ila. Pa., state investigative officials. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Index cards in file folders. 

RetrievabilHy: By name 

Safeguards: Only one copy made and maintained in Exchange 
records. 

Retention and disposal: Six months 

System managerts) and address: Exchange Officer, Headquarters 
Battalion (Code 200), Marine Corps Supply Activity, Phila., Pa. 
19146 

Notification procedure: Information may be obtained from; 
Exchange Officer, Marine Corps Exchange 2 21 
Marine Corps Su(^y Activity 
PhUa., Pa. 19146 

Record access procedures: Individual requests should be ad¬ 
dressed to: Commanding Officer, Headquarters Battalion (Code 
200), Marine Corps Supply Adtivity. PhUa., Pa. 19146 
Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual coocemed may be obtained from the 
SYSMANAGER. 

Record source categories: Marine Corps Exchange sales personnel 
Systems exempted from certain provtsioas of the act: None 
MIL00009 

System name: Fire Arms Transaction Record 

System location: Marine (Zofps Activities with Exchanges selling 
fire arms 

Categories of individuals covered by the system: Authorized 
Marine Corps Exchange patrons who purchase fire arms from the 
Exchange. 

Categories of records in the sy^em: Individual identifying infor¬ 
mation, including age, height, weight, date and place of birth, race, 
description of fire arm, certificate by individual that he has never 
been convicted of a felony, that he is not a fugitive from justice, 
not addicted to the use of drugs, not adjudicated to be a mental de¬ 
fective or committed to a mental institution, that he's not been 
discharged from the armed forces under dishonorable conditions, 
that he is not an illegal alien and that he hasn't renounced his 
citizenship. Information from documents used to provide in¬ 
dividual's identification. 

Authority for maintciuuicc of the system: Title 5, U. S. Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes Of snch uses: Used by Marine Corps 
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Exchan^ personnel for record keeping purposes, a copy is 
sent to the local law enforcement personnel for their information. 

Polkks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In paper records in file folders 
Retrievability: By name 

Safeguards: Records are maintained in locked fili^ cabinets 
within locked offices of buildings. Records are accessible only to 
authorized personnel only 

Retention and disposal: Records are maintained for five years and 
then destroyed. 

System manager<s) and address: Decentralized system managed 
by local Commanders. 

Notification procedure: Correspondence pertaining to records 
maintained by local Commands may be addressed to the Command¬ 
ing Officer of the activity in question. 

Record access procedures: Information may be obtained from 
SYSMANAGER 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Individuals. 

Systems exempted from certain provisions of the act: None. 

MILOOOlO 

System name: Customer Service Records/Special Accounts 
System location: Local Marine Corps Exchange Office 
Categories of individuals covered by the system: The contents of 
these files are a compilation of all records required in the adminis¬ 
tration of special accounts. 

Categories of records In the sy^m: Records are manually 
prepared files containing data used in accounting for merchandise 
not normally in stock and has been ordered by authorized patrons 
or deferred payment plans. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by management 
and clerical personnel for normal business purposes including ac¬ 
counting for sales and inventory control. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: In paper records in file folders. 

Retrievability: Filed alphabetically by patron's last name 
Safeguards: Records are maintained in locked filing cabinets 
within locked offices of buidings. Records are accessible to 
authorized personnel only. 

Retention and disposal: Records are maintained for five years and 
then destroyed. 

System managers) and address: Decentralized System managed 
by local Commanders. 

Notification procedure: Correspondence pertaining to records 
maintained by local commands may be addressed to the Command¬ 
ing Officer of the activity in question 
Record access procedures: Information may be obtained from 
SYSMANAGER 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be emtained from the 
SYSMANAGER 

Record source categories: Individuals. 

Systems exempted from certain provisions of the act: None. 

MILOOOll 

System name: MDSVEN Vendor Directory 
System location: All Marine Corps commands which operate a 
Marine Corps Exchange. 

Categories of individoaU covered by the system: All vendors’ 
names and addresses actively engaged in business with the local 
exchange. 

Categories of records in the ^stem: File contains vendor names 
and addresses; freight information, delivery and discount terms for 
remittance and payment 

Authority for maintenance of the system: Title 10, U. S. Code 7601 


Routine uses of records maintained in the system, including catMo- 
ries of users and the purposes of such uses: Purchasing Activity . To 
obtain addresses for ordering, freight and deliveiy informatioD 
discount terms, etc.; required for entry on Purchase Orders ’ 

Accounting Activity - To obtain billing and remittance addresses 

Policies and practices for storing, retrieving, accessing, retaining, 
and di.sposing of records in the system: 

Storage: Mechanized print-outs ancLcomputer discettes 

Retrievability: Filed in computer and/or discettes by permanently 
assigned 6 digit file numbers 

Safeguards: Records are maintained in areas accessible only to 
authonzed personnel on a nccd-to-know basis. 

Retention and disposal: Records are permanent; updated as neces¬ 
sary. Held until vendor is no longer actively engaged in business 
with Exchange, then record is eliminated and/or cleaned off 
diskette. 

System managers) and address: Decentralized system managed 
by local commanders. See Directory of Department of the Navy 
mailing addresses. 

Notification procedure: Correspondence pertaining to records 
maintained by local commands may be addressed to the Command¬ 
ing Officer of the activity concerned. 

Record access procedures: Information may be obtained by con¬ 
tacting SYSMANAGER 

Requests should contain the full name of the requester and the 
basis of the request. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained by contacting the 
SYSMANAGER. 

Record source categories: Notification from applicable vendors, 
correspondence and agreements originating between vendor and 
Exchange lYocuremcnt Activity. 

Systems exempted from certain provisions of the act: None 
MIL00012 

System name: Standard Licensing Procedures For Operators of 

Military Motor Vehicles 

System location: All Marine Corps motor vehicle licensing facili¬ 
ties. 

Categories of individuals covered by the system: Military and DOD 
civilian employees required to operate a govenunent-owned/or con¬ 
trolled motor vehicle including nonappropriated fund vehicles. 

Categories of records in the system: Files contain information on 
each individual's driving experience, who applies for a Government 
Operators Permit to include traffic accidents involved in, any 
refusal, suspension or revocation of State Operator’s License, all 
violations of traffic regulations (other than overtime poking) for 
which he has been found guilty, misrepresentation or failure to re¬ 
port these, and results of physic^ examinations. 

DD Form 1360 - Operators Qualifications and Record of 
Licensing, Examination and Performance 

NAVFAC 9-11240/10 - Application for Motor Vehicle 
Operators Permit 

SF 47 - Physical Fitness Inquiry for Motor Vehicle Operators 

NAVFAC 9-11240/11 - Checklist and Scorcsheei for Road Test 
in Traffic 

SF 46 - U S Government Motor Vehicle Operator’s 
Identification Card 

Dot Form HS 1047 - Request for Search of National Driven 
Register 

Dot Form 1054 - Report of Inquiry Searched 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Motor vehicles licensing 
procedures used to determine the qualification of personae 
requesting motor vehicle operator's I D cards 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievability: Filed in alphabetical order by last name of app • 
cant 

Safeguards: Records arc maintained in areas accessible only lo 
authonzed personnel 
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Rttcndoo and disposal: Copies are normally held for 3 years and 
are then destroyed. 

System mana^r<s) and address: Deputy Chief of Staff for Instal¬ 
lations and Lx)gistic8, Headquarters. U S Marine Corps. Washing¬ 
ton, D C 

Decentralized system managed by local commands. 

Notification procedure: Information may be obtained from: 
Headquarters. U S Marine Corps (Code LME) 

Room 400 

Commonwealth Building 

Arlington, VA 22209 

Telephone: Area Code 202/695-3460 

Correspondence pertaining to records maintained by local com¬ 
mands may be addressed to the commanding officer of the activity 
in question. See Directory of Department of the Navy Mailing Ad¬ 
dresses. 

Record access procedures: Requests from individuals should be 
addressed to Commandant of the Marine Corps (Code LME). 
Headquarters, U S Marine Corps. Washington. D C 20380; 
SYSMANAGER of activity concerned. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Individual information is taken from 
NAVMC 10964, Licensing application, civil authorities. Provost 
Marshal's office, service record, organization commanders. 

Systems exempted from certain provisions of the act: None 
MIL00013 

System name: Individual Uniform Clothing Records 

System location: All Marine Corps activities, but records limited 
to individuals having received clothing through that activity. 

Categories of individuals covered by the system: Personnel of the 
Marine Corps, Marine Corps Reserve, Navy Corpsmen authorized 
to wear Marine Corps uniforms, candidates of ofHcer procurement 
programs of the Marine Corps (including Marine option NROTC), 
former Marines authorized to purchase Marine Corps uniforms 
from Marine Corps clothing stocks. 

Categories of records in the system: Files contain listings of in- 
dividu^ uniform clothing issued in-kind and clothing sold to in¬ 
dividuals on a cash basis, mail-order basis or pay checkage basis. 
NAVMC 604 - Individual Clothing Requisition and Issue Slip 
(Men's) 

NAVMC 604b - Individual Clothing Requisition and Issue Slip 
(Women's) 

NAVMC 604a - Transmittal of Clothing Issue Slips 
NAVMC 10710 - Men's Individual Clothing Request 
NAVMC 10711 - Women's Individual Clothing Request 
NAVMC 631 - Individual Clothing Record (Men's) 

NAVMC 631a - Individual Clothing Record (Women's) 

DD Form 358 - Special Measurement Blank - Clothing - Men's 
DD Form 111 1 - Armed Forces Measurement Blank - Special 
Sized Clothing - Women's 

DD Form 150 - Special Measurement Blank for Special 
Measurement/ Orthopedic Boots and Shoes 
DD Form 1348 - DOD Single Line Item Requisition System 
Document (Manual) 

SF 344 GSA Multi-use Standard Requisitioning/Issue System 
Document 

Naval messages/speedletters when used in lieu of routine 
MILSTRIP procedures. 

Authority for maintenance of the system: Executive Order 10113 
of 24 February 1950 

Routine uses of records maintained in the system, including catego- 
n«s of users and the purposes of such uses: To substantiate supply 
sccouniing records for clothing issued or sold from Marine Corps 
«oclcs to individuals, and when sales are made on a pay checkage 
to substantiate pay checkage action under the Joint Uniform 
Military Pay System (JUMPS) 

Policies and practices for storing, retrieving, accessing, retaining, 
*00 dispasing of records in the system: 

Storage: Paper records in file folders 

Ret^vability: May be filed for retrieval by either name or SSN, 
ret 1 ? ^ substantiating document for issues/sales at a 

^ outlet, files are primarily in transaction document 

number sequence. 


Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

Retention and disposal: Three years when used to substantiate is¬ 
sues under the clothing Monetary Allowance System. 

As required when used to substantiate financial/pay checkage 
transactions. 

Until individual uniform clothing items issued in kind to members 
of the Marine Corps Reserve are recovered upon separation. 

Three years following detachment from duty for which an issue 
of supplementary uniforms was authorized. 

System manager(s) and address: Decentralized system - managed 
by local command. 

Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code LMP) 

Room 378 

Commonwealth Building 
Arlington, Virginia 222()9 
Telephone Area Code: 202/694-1775 

Correspondence pertaining to records maintained by local com¬ 
mands may be addressed to the commanding officer of the activity 
in question. See Directory of Department of the Navy Mailing Ad¬ 
dresses. 

Information required from requester: 

Full name 
SSN 

Military status 
Current address 

Specifics of information desired 

Record access procedures: Requests from individuals should be 
addressed to: Commandant of the Marine Corps (Code LMP), 
Headquarters, U S Marine Corps, Washington. D C 20380 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Individual information. Joint Uniform 
Military Pay System/ Manpower Management System 
(JUMPS/MMS). 

Systems exempted from certain provisions of the act: None 
MIL00014 

System name: Exchange Privilege Authorization Log 

System location: Organized Marine Corps Reserve units. 

Categories of individuals covered by the system: Any member of 
the Organized Marine Corps Reserve unit who becomes eligible for 
exchange privileges as a result of attending drills with that unit in 
accordance with current regulations. 

Categories of recorcls in the system: Log contains a list by name 
of individuals who are issued exchange privilege authorization let¬ 
ters. The Ust is maintained on a quarterly basis. 

Authority for maintenance of the system: Title 5. U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By the Commanding Of- 
ficer/Inspeclor-Instructor of Reserve Units to keep a record of per¬ 
sonnel who were authorized to use the exchange during each fiscal 
quarter. Exchange personnel - letters are utilized to verify authority 
of Reserve to utilize exchange services. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Papers bound log book on paper - letters issued to in¬ 
dividual Reserves. 

Retrievabilit/f Alphabetically by last name for each fiscal quarter. 
Personnel who join during the quarter are added to the list as they 
become eligible for exchange privileges. 

Safeguards: The log is maintained in an area accessible only to 
authorized personnel. This area is locked during non-working hours. 

After working hours the office and building are locked. A guard 
is located in the general vicinity. 

Retention and disposal: The log will be destroyed one year from 
the end of the calendar year for which entries are made. 

System manager(s) and address: Inspector-Instructor of Organized 
Marine Corps Reserve unit. 

Notification procedure: Write or visit SYSMANAGER. Provide 
full name, social security number, and milit^ status. Proof of 
identity may be established by military identification card or DD- 
2L4 and drivers license. 
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Record access procedures: The agency’s rules for access to 
records may be obtained from the SYSMANAGER 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Monthly drill attendance records of Or¬ 
ganized Marine Corps Reserve unit. 

Systems exempted from certain provisions of the act: None 
M1L00015 

System name: Housing Referral Services Records System 

System location: All Marine Corps installations with housing 
referral offices. 

Categories of individuals covered by the system: All military per¬ 
sonnel reporting to an installation who will be residing off base 
desirous of seelung off base housing. 

Categories of records in the system: Information is collected on 
DD Form 1668 from all military personnel reporting to a housing 
referral office as pertains to name, grade, branch of service, or¬ 
ganization and location, local address, housing needs, e.g. 
rental/sale, number of bedrooms, fumished/unfumished, price 
range, etc., number of dependents, male or female, and age. A list 
of housing referral services provided and identification of member 
of racial or ethnic minority groups. Individuals provided referral 
assistance must in turn provide notification of housing selection by 
use of DD Form 1670 which includes such information as type of 
housing selected, e.g., location, temporary/permanent, rent^/sale, 
cost, number of bedrooms, media through which housing was 
found, e.g., housing referral, realtor, newspaper, etc., and satisfac¬ 
tion with selection, e.g., too small, too far, discrimination encoun¬ 
tered. and satisfaction with housing referral services provided. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Referral offices use data 
to assist and counsel individuals in locating suitable housing off 
base, used for follow-up purposes when written notification from 
individual is not provided as to ultimate location of housing, used 
for purposes of reporting statistics on field activity housing referral 
services, used to follow up on availability of rental unit subsequent 
to occupant's receipt of PCS orders, and follow up regarding te¬ 
nant/landlord complaints. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders 

Retrievability: By individual's name. 

Safeguards: Housing files within the housing referral or housing 
office, used solely within the housing organization and protected by 
military installation's security measures. Individual may upon 
request, have access to all such data. 

Retention and disposal: Data is retained until individual's tour is 
completed and subsequently disposed of according to local records 
disposition instructions. 

System manager(s) and address: Commandant of the Marine 
Corps (Code LFF-3), Headquarters, U S Marine Corps, Washing¬ 
ton, D C 20380. 

Notification procedure: Records are maintained by housing refer¬ 
ral offices at the Marine Corps activity responsible for providing 
referral services for military personnel in the area. Individual may 
request access to records u^n proof of identity (ID card). 

Record access procedures: The agency's rules for access to 
records may be obtained from installation family housing office. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the installation family housing office. 

Record source categories; Data collected from each applicable in¬ 
dividual. 

Systems exempted from certain provisions of the act: None 
M1L00016 

System name: Depot Maintenance Management Subsystem (DMMS) 

System location: 

Marine Corps Supply Center, Albany, Geoma 31704 
Marine Corps Supply Center, Barslow, Camomia 92311 

Categories of individuals covered by the system: Any military or 
civilian employee of USMC Depot Maintenance Activities 


Categories of records in the system: System contains individual’s 
Personal History File, Labor Distribution Reports, Time and At¬ 
tendance Reports and Payroll Reports 
Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Marine Corps Supply 
Centers - To provide payroll supjjort and cost accounting 
Congress of the United States 

Naval Audit Service - To obtain audit trails for cost accounting 
DOD Departments and agencies 

USMC staff agencies and commands - To review cost accounting 
and financial management procedures, to monitor labor distribution 
Federal, state, and local tax agencies 
General Accounting Office 
Treasury Department 
Department of Justice 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: * 

Storage: Computer magnetic tapes and disks, computer paper 
printouts and microfiche. 

Retrievability: Filed by employee badge number 
Safeguards: Buildings have security personnel. Records arc main¬ 
tained in areas accessible to authorized personnel that arc properly 
screened. 

Retention and disposal: Records are maintained until end of 
calendar year in which employee has worked. At the end of one 
year, the computer magnetic tapes and disks are erased and paper 
printouts are destroyed by shredding. Microfiche is destroyed by 
burning. 

System manager(s) and address: 

Commandant of the Marine Corps (Code LMM), 

Headquarters, U S Marine Corps, Washington, D C 20380 
Director, DMA, Marine Corps Supply Center, Albany. Georgia 
Director, DMA, Marine Corps Supply Center, Barstow, 
California 

Notification procedure: Information may be obtained fatm: 
Commandant of the Marine Corps (Code LMM). 

Headquarters, U S Marine Corps Washington, D C 20380 
CG, Marine Corps Supply Center (A300), Albany, Georgia 
31704 

CG, Marine Corps Supply Center, (B3(X)), Barstow, (California 
92311 

Record access procedures: Requests from individual.s should be 
addressed to the Commanding General, Marine Corps Supply 
Center (A300), Albany, Georgia 31704 or Commanding General, 
Marine Corps Supply (Center, (B300), Barstow, California 92311. 

Written requests for information should contain the full name of 
the individual, current address, telephone number. 

For personal visits, the individual should be able to provide some 
acceptable identification, i.e., driver's license, social security card, 
etc. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Automated system interfaces 
Application and related forms from the individual requesting em¬ 
ployment. 

Systems exempted from certain provisions of the act: None 
\nL00017 

System name: Transportation Data Financial Management System 
(TDFMS) 

System location: Commanding General, Marine Corps Supply 
Center (Code A470), Albany, Georgia 31704 

Categories of individuals covered by the system: All Marine Co^ 
active duty, reserve, and retired personnel, federal Civil Service 
employees of the Marine Corps and their dependents. 

Categories of records in the system: The TDFMS Master Files 
consist of a complete automated record for all Marine Corps active 
duty, reserve and retired personnel, federal Civil Service em¬ 
ployees of the Marine Corps and their dependents concermng i 
movement of household gc^s, person^ effects and passenger o 
personnel transportation by rail, bus, air or other means invoivi g 
expenditures of Marine Corps funds. 
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Authority for maintenance of the system: Title 37. U S Codc/Title 
10 U S Code and Marine Corps Orders within the 4600 Series. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S 
Manne Corps, Marine Corps activities for analysis and research for 
budget forecasting; audit, verification, certification of O&MMC, 
Stock Fund, Reserve, Procurement, MPMC expenditure of Marine 
Corps funds; identifying movement of material by weight, com- 
iDO^ty within areas by FY historical data of commodity move- 
rncnis, related cost, budget forecasting, validation, and special stu- 
dks. 

Marine Corps Supply Center to monitor and certify for payment 
iransporialion charges concerning the movement of personal pro¬ 
perty and personnel and to initiate collection/reimbursement action 
for cost incurred that exceeds entitlements. 

Department of Defense and its components - By officials and 
employees of the Department in the performance of their offical 
duties. 

The Attorney General of the U S - By officals and employees of 
the Office of the Attorney General in connection with litigation, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch Agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the US- The Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the Files. 

The Comptroller General of the U S - By the Comptroller or any 
of his authorized representatives in the course of the performance 
of duties of the General Accounting Office relating to the Marine 
Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tapes and discs, computer printouts, 
microfiche and microfilm. 

Retrievability: Information is accessed and retrieved by name, so¬ 
cial security number, etc. Conventional and computerized indices 
are required to retrieve individual records from the system. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly screened, cleared and 
Uained. 

Retention and disposal: Records are maintained until statute of 
limitations has expired and/or litigation is concluded. 

System managers) and address: The Commandant of the Marine 
Corps (Code LFS), Headquarters, U S Marine Corps, Washington, 
DC 20380. 

Notification procedure: Information may be obtained from: 
Commanding General (Code A470) 

Marine Corps Supply Center 
Albany, Georgia 31704 

Telephone: Area Code 912/439-5674/5675/5676/5677 

Record access procedures: Written requests from individuals 
HOhf ^ address listed under the heading LOCA- 

Written requests for information should contain social security 
number, full name and current address. Government Bill of Lading 
number (if known), date of shipment or move of household goods. 

For personal visits, the individual should be able to provide posi- 
tivc personal identification, such as valid military identification 
card, drivers license, etc. 

Contesting record procedures: The rules for access to records and 
lor conic .sling contents and appealing initial determinations by the 
individual concerned may be obtained from the SYSMANAGER. 

Record source categories: Government and commercial carriers. 
Insi^lation Transportation Officers. 

Authorized order writing activities. 

rjying or disbursing officers. 

Manne Corps Manpower Management System 

Systems exempted from certain provisions of the act: None 
MIL00018 

System name: Organization Clothing Control FUe 
Recruit'oe^^s^’ Depot Property Control Branch, Marine Corps 


Categories of individuals covered by the system: Drill Instructors, 
Marksmanship Instructors, Women Marine Special Subject Instruc¬ 
tors and Band members. 

Categories of records in the system: Combined Individual Clothing 
Requisition and Issue Slip NAVMC 604 Form. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes 6f such uses: To maintain records of 
organizational clothing issued to authorized personnel until items 
have been returned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed alphabetically by last name of Marine con- • 
cemed. 

Safeguards: Records are maintained in filing cabinet in a locked 
building. 

Retention and disposal: Records are maintained until items of or¬ 
ganizational clothing are returned. 

System manager(s) and address: Commanding General, Marine 
Corps Recruit Depots 

Notification procedure: Information may be obtained from: 

Depot Supply Officer 

Depot Service and Supply Department 

Marine Corps Recruit Depot 

Parris Island, South Carolina 29905 or San Diego, California 
92140 

Record access procedures: Requests from individuals should be 
addressed to: Depot Supply Officer, Depot Services and Supply 
Department, Marine Corps Recruit Depot, Parris Island, SC 29W5 
or San Diego, CA 92140. 

Written requests for information should contain the full name, 
social security number and current address of the individual con¬ 
cerned. 

For personal visits, the individual should be able to provide a 
military identification card. 

Contesting record procedures: The Depot’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Provided by the authorized individual’s 
request NAVMC 604 to be issued items of Organizational Clothing. 

Systems exempted from certain provisions of the act: None 
M1L00019 

System name: Equipment and Weapons Receipt or Custody Files 

System location: System is decentralized. Records are maintained 
at Marine Corps commands, organizations, or activities that issue 
said equipment or weapons. 

Categories of individuals covered by the system: System contains 
name, rank, social security number, unit address, and date. 

Categories of records in the system: This file contains name. rank, 
social security number, itemized list of equipment issued, date is¬ 
sued, and possibly unit and scction/Department to which assigned. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: This system is used to 
identify individuals who have Government property in their posses¬ 
sion. 

Officials and employees of the Naval Service and General Ac¬ 
counting Office in the execution of their official duties in relation 
to inspections, investigations, legal action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in binder, file folder, box, vertical card 
file, or index cards. 

Retrievability: Records are filed alphabetically by name. 

Safeguards: After working hours, the office and building are 
locked. A guard is located in the general vicinity. 

Retention and disposal: These records are destroyed upon the 
return of the property listed. 

System manager(s) and address: Commanding Officer of the ac¬ 
tivity. ^ 
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Notification procedure: Write or visit SYSMANAGER Provide 
full nameu social security number, and military status. Proof of 
identity may be established by military identification card or DD 
214 and drivers license. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Information is entered by visual certifi¬ 
cation of property, issued and identification presented by in¬ 
dividual. 

Systems exempted from certain provisions of the act: None 
M1L00020 

System name: First Marine Division Personnel Assigned to Opera¬ 
tion New Arrivals 

System location: Headquarters, First Marine Division (Rein), 
FMF, MCB, Camp Pendleton, Cal^omia 92055 

Categories of individuals covered by the system: A listing of per¬ 
sonnel currently assigned by order in support of Operation New 
Arrivals (SEAsia refugees) at MCB, Camp Pendleton, California. 

Categories of records in the system: The listing contains in- 
dividu^s' name, rank, SSN, MOS, unit, date assigned and descrip¬ 
tive information on billet to which assigned. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Data files utilized by 
personnel managers at Division Headquarters to monitor status of 
personnel assigned to Operation New Arrivals and managerial tool 
in assignment of personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated data file diskette (IBM 3740 System). Prints 
out on computer paper. 

Retrievability: Accessed by cathode ray scanner, prints out by 
name, unit, line number, MOS, rank, or date assigned. 

Safeguards: IBM 3740 System is maintained in office (locked 
after working hours). Equipment and diskettes accessible only to 
authorized personnel. Extremely limited distribution of printouts 
(personnel managers). 

Retention and disposal: Individual record updated as changes 
occur. Data file will be destroyed upon termination of First Marine 
Division support to Operation New Arrivals. 

System managers) and address: Commanding General (Attn: 
AC/S, G-1), First Marine Division (Rein), FMF, Marine Corps 
Base. C^mp Pendleton, California 92055. 

Notification procedure: Information may be obtained from: 
Commanding General (Attn: AC/S, G-l) 

First Marine Division, FMF 
Camp Pendleton, California 92055 
Telephone: Area Code 714-725-5006 

Record access procedures: Request from individuals should be ad¬ 
dressed to: 

Commanding General (Attn: AC/S, G-l) 

First Marine Division, FMF 

Marine Corps Base 

Camp Pendleton, California 92055 

Written requests for information should contain the full name 
and grade of the individual. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individuals assigned to Operation New 
Arrivals. 

Systems exempted from certain provisions of the act: None 
M1L00021 

System name: Working Files. Division Supply Sections and Wing 
Supply Sections 

System location: Division Supply Section, Regiments, Battalions, 
Separate Companies 

Wing Supply Sections, Groups, Separate Squadrons 


Categories of individuals covered by the system: Personnel respon¬ 
sible for government property, reimbursing government for 
damages/loss of properly. 

Categories of records in the system: Equipment Custody Records 
(ECR) - This file contains the dale, voucher number, remarks 
quantity, signature, control number, description and unit. 

Memorandum Receipt for Individual/Garrison Equipment (IMR). 
This file includes the name, grade, SSN, date, organization signa¬ 
ture and unit. 

Memorandum Receipt for Individual Weapons and Accessories. 
This file includes the name, grade, SSN, organization, signature 
and unit. 

Personal Effects Log - This file includes the dale, name, SSN, 
grade and signature. 

Letter of Appoinlment/Authorization - These files include the 
dale, name, grade, SSN, description of duties/authorizations and 
sample signature. 

Voucher Files - Cash Collection - This file includes ijjc name, 
grade, SSN, unit, description of sales and signature. 

Voucher Files - Investigations - This file includes the name, 
grade, SSN of investigating officer and signature. 

Investigation Log/File - This listing contains the investigation 
number, investigating officer, subject, serial number, dale in¬ 
vestigation received, date sent to unit for correction (if applicable), 
due date to be returned and remarks. File also contains a copy of 
the investigation. 

Special Order Clothing - This file cincludes the name, rank, SSN, 
msg number, individual unit, and remarks regarding receipt of 
clothing. 

Base Property Log - Contains a list of names of personnel who 
have lost and paid for government property. 

Serialized Blank Forms Register - Contains a listing of personnel 
by name who issue/receive serialized blank forms. 

Quarterly Inventory of Sets, Chests and Kits - Contains a file of 
inventories made on contents of sets, chests and kits including (he 
name, rank and SSN of the individual inventorying property. 

Authority for maintenance of the system: Title 5, U. S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Division Supply Section 
and Wing Supply Section - By officials in the execution of their as¬ 
signed duties in reviewing proper maintenance and accountability of 
government property by units. 

Regiments, Battalions, Separate Companies, Groups, Separate 
Squadrons - For supply/S-4 personnel to obtain information pertain¬ 
ing to personnel responsible for government properly and/or ad¬ 
ministering supply functions. 

Inspectors from higher headquarters (i.e., FMFPac: Inspectii^ 
General (IG) Team, FSMAO) - By officials in the execution of their 
assigned duties in reviewing proper maintenance and accountability 
of government property by units. 

Policies and practices for storing, retrieving, accessiuc, reUining, 
and disposing of records in the system: 

Storage: ECR - Vertical file cards 

IMR; Individual Weapons and Accessories, Special Clothing • 
card file 

Personal Effects; Investigation; Base Property Log: Serialized 
Blank Forms Register-Log Book 

Letters of Appoinlment/Authorization; Voucher Files investiga¬ 
tions; (Juarlerly inventories of Sets, Chests and Kits • paper 
records in file folders. 

Retrievability: ECR - files by unit or responsible officer 

IMR; Individual Weapons and Accessories; Special Clothing • 
filed alphabetically by name 

Personal Effects, Investigation Log; Letter of Appoinl¬ 
ment/Authorization; Voucher Files; Base Property Log; Sen^M 
Blank Form Register; Quarterly Inventory of Sets, Chests and Kits 
- as it occurs by name. 

Safeguards: IMR; Individual Weapons and Acccssorie^ Records - 
maintained in secured area within armories accessible only to per- 
soitnel authorized to be in the area. 

ECR; Personal Effects Log; Letters of Authority; Voucher Files, 
Investigations; Special Clothing; Base Property Log; SenaUzeo 
Blank Forms Register; Quarterly Inventory of Sets, Chests an 
Kits - Personnel within supply/S-4 sections authorized access, n 
special safeguard implemented. 

Retention and disposal; ECR; IMR; Weapons Custody Records; 
Special Clothing retain until accountable balance is zero. 
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Personal Effects Log; Quarterly Inventory of Sets, Chests and 
Kils • one year. 

Letters of Appointment/Authorization - five (5) years. 

Voucher Files; Investigation Log; Base Property Log; Serialized 
Blank Forms Rewster - two years. 

All files may oe destroyed after being maintained the required 

^^v^igi^’ions - Two years after the end of the fiscal year in 
which the investigation was completed. 

System managerfs) and address: Division Supply Officers, Marine 
Corps Division; Wing Simply Officers, Marine Corps Aircraft 
WiMS See Directory of Department of the Navy Activities for 
ijyiiling address. 

NoCificati.'O procedure: Apply to SYSMANAGER 

Record access procedures: Rules for access may be obtained from 
SYSMANAGER 

Written requests for information should contain the full name, 
grade and SSN of the individual as well as the unit to which he 
u/was attached which would reflect information pertaining to him. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina* 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record s^varcc categories: Individual and/or individual's SRB or 
OQR or other listing unit may have which contains required infor¬ 
mation. 

Incoming messages for Special Order Clothing. 

Base Locator. 

Completed investigations submitted. 

Systems cv<^mpicd from certain provisions of the act: None 
M1L00022 


System name: Delinquent Clothing Alteration List 

System location: System is decentralized. Records are maintained 
at Marine Corps Commands, organizations, or activities that alter 
clothing. 

Categories of individuals covered by the system: List of personnel 
who have failed to pick up altered clothing. 

Categories of records in the system: Contains an alphabetical list¬ 
ing of personnel who have failed to pick up clothing which has 
bMn altered for them. 


Authority for maintenance of the system: Title 5, U.S. Code 301 

Routioi' uses of records maintained in the system, including catego* 
^ of users and the purposes of such uses: Clothing Branch Officer 
in Cl^rge to notify ine respective Commanding Officers of person¬ 
nel listed, that uniforms have been altered and need to be picked 
up. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Cards/Filc Folders 

Rcirievahility; Alphabetical by unit assigned. 

Safeguards: After working hours, the office and building are 
locked. Guards are located in the general vicinity. 

Retention and disposal: Maintained for two years, then destroyed. 

Systcin Rianagerfs) and address: Clothing Officer of the activity 
concerned. 


Notifkation procedure: Information may be obtained from the in- 
Jvidual coi^ai^ to which an individual is assigned for duty. Ad¬ 
dresses of individual commands are listed in the Navy Standard 
Distribution List (OPNAV P09B3-107). 

Record access procedures: Written requests from individuals 
should be addressed to the Commanding Officer of the activity 
^cemed. Activity addresses arc as reported in the Navy Standard 
Dislnbuiion List. 


Written requests should include name and social security number. 
Personal visits may be made to the installation in question. 
Cootesdng record procedures: The Marine Corps rules for appeal¬ 
ing may be obtained from the SYSMANAGER. 

Record source categories: Cards filled out by personnel when 
living clothing for alteration. 

Systems evempCcd from certain provisions of the act: None 


System name: Personnel 
System 


MlNOOOOl 

Security Eligibility and Access Information 


System location: Primary system - Headquarters, U S Marine 
Corps, Washington, D C 20380. 

Secondary system - Local activity to which individual is assigned 
(Sec List of Marine Corps Activities, MCO P5400.6—). 

Categories of individuals covered by the system: Members of the 
U S Marine Corps and Marine Corps Reserve, former members, 
applicants for enlistment or commissioning, Marine Corps civilian 
employees, and other persons whose status or position effects the 
security, order, or discipline of the Marine Corps. 

Categories of records in the system: Files contain reports of per¬ 
sonnel security investigations, criminal investigations, counterintel¬ 
ligence investigations, correspondence, records and information 
pertinent to an individual's acceptance and retention, personnel 
security clearance and access, assignment to personnel reliability 
programs and other high risk or compartmented information pro¬ 
grams requiring personnel quality control. 

Authority for nuUntemuice of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (Officials and employees 
of the U S Marine Corps in the performance of their official duties 
related to personnel security eligibility and access. 

The Comptroller Cleneral or any of his authorized representa¬ 
tives, upon request, in the course of the performance of duties of 
the Cleneral Accounting Office. 

Attorney General of the United States or his authorized represen¬ 
tatives in connection with litigation, law enforcement or other mat¬ 
ters under the jurisdiction of the E>epartment of Justice or carried 
out as the legal representative of the Executive Branch agencies. 

State and local government agencies in the performance of their 
official duties. 

Officials and employees of the Department of the Navy in the 
performance of their official duties. 

Official employees of the Department of Defense in the per¬ 
formance of their official duties. 

Officials and employees of other agencies of the Executive 
Branch of the government, upon request, in the performance of 
their official duties. 

Senate or the House of Representatives of the United States or 
any committee or subcommittee thereof, requiring disclosure of the 
files or records of individuals covered by this system. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and index cards. Some in¬ 
formation in contained in automated files or on computer tapes. 

Retrievability: Filed alphabetically by last name of individual or 
by social security number. 

Safeguards: Stored in locked safes or cabinets. File areas are ac¬ 
cessible only to authorized persons who are properly screened, 
cleared, and trained. 

Retention and disposal: Records and portions thereof va^ in 
period of time retained. Records are retained and disposed of in ac¬ 
cordance with Department regulations. 

System nianagcr(s) and address: Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380. 

Decentralized system managed by local command. 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to Commandant of the Marine Corps (Alin: Privacy Act 
Coordinator), Headquarters, U S Marine Corps, Washington, D C 
20380 or in accordance with the list of Marine Corps activities. The 
letter should contain full name, social security number, 
rank/rate/civilian status, address and notarized signature of the 
requester. The individual may visit Headquarters, U S Marine 
Corps, Arlington Annex (FOB 2), Washington, D. C. for assistance 
with records located in that buil^ng or any Marine Corps activity 
for access to locally maintained records. Fbior written notification 
of personal visits are required to ensure that all parts of the records 
will be available at the time of the visit. Proof of identity will be 
required and will consist of a military identification card, driver's 
license or similar picture-bearing identification. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the U S 
Marine Corps, Departments of the Navy and Ekefense and other de- 
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partments and agencies of ihc Executive Branch of government, 
and components thereof, in performance of their official duties and 
as specified by current instructions and regulations promulgated by 
competent authority. Civilian and military investigative reports. 
Federal, state and local court documents. Fingerprint cards. Official 
correspondence concerning individual. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under Title 5. U S Code 552 a (j) or (k), as 
applicable. For additional information contact the SYSMANAGER. 

MIN00002 

System name: POW/MIA Intelligence Analysis and Debrief Files 

System location: Primary system - Headquarters, U. S. Marine 
Corps, Washington, D. C. 20380. Major Marine Corps commands 
maintain derivative files. 

Categories of individuals covered by the system: Members of the 
U. S. Marine Corps or Marine Corps Reserve either currently or 
previously held pnsoncr of war (POW), detained by hostile forces 
or declared missing in action (MIA). 

Categories of records in the system: Narrative of loss incident; in¬ 
vestigations regarding loss incident; casualty reports; intelligence 
reports possibly identifying subject; articles, statements, lists and 
photographs published in the world news media or broadcast over 
hostile public radio; portions of official debriefings or debriefing 
summaries; and analytical evaluation of information contained in 
file. 

Authority for maintenance of the system: Title 5, U. S. Code 301 
Departmental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the U. S. Marine Corps in the performance of their official du¬ 
ties related to POW/MIA^s. 

Officials and employees of the other services and Department of 
Defense in the performance of their official duties related to 
POW/MIA's. 

Senate or the House of Representatives of the United States or 
any committees or subcommittees thereof, rec^uiring disclosure of 
the files or records of individuals covered by this system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders; photographs, film and tape 
recordings. 

Retrievability: Filed alphabetically by last name of individual. 

Safeguards: Secured in GSA approved security containers within 
locked office spaces. Access is granted only to those authorized 
persons who are properly cleared and having a need-to-know. 

Retention and disposal: Records maintained within Marine Co^s 
Intelligence Division as long as individual's status remains 
POW/MIA. Record is retired to Marine Corps Historical Division 2 
years after return to U. S. control or when status is changed to 
KIA/KIA-BNR. 

System managerfs) and address: Commandant of the Marine 
Corps, Code INTC, Headquarters, U. S. Marine Corps, Washing¬ 
ton, D. C. 20380. 

Notification procedure: Apply to SYSMANAGER. 

Record access procedures: Rules for access may be obtained from 
SYSMANAGER. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Other records of the activity; investiga¬ 
tors; witnesses; correspondents; intelligence reports from the ser¬ 
vices. Defense Intelligence Agency, Central Intelligence Agency. 
State Department and other government agencies; Foreign Broad¬ 
cast Information Service; newspapers, magazines; television; radio; 
and movies. 

Systems exempted from certain provisions of the act: None 
MlSOOOOl 

System name: Personnel Management Subsystem. RESOURCE 
CONTROL SYSTEM (RCS) 

System location: Primary System - The Commandant of the 
Marine Corps, Headquarters, U S Marine Corps, Washington, D C 
20380. 


Decentralized Segments - all data processing activities to which 
the individual is attached. Addresses are shown in the Navv Stan 
dard Distribution List. (OPNAV PO9B3-107) 

Categories of individuals covered by the system: All Marine Corns 
officer, enlisted and civilian personnel at Commands with data 
processing installations. 

Categories of records in the system: File contains personal idcnli. 
fying information such as name, rank/gradc, MOS, billet descri^ 
tion, training, skills and T/O line numbers. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including cateto. 
ries of users and the purposes of such uses: Headquarters, U S 
Marine Corps and Marine Co^s Commands, activitiies and or¬ 
ganizations - To provide officials and employees of the Marine 
Corps with accurate information regarding personnel, military and 
civihan, including their technical education, qualifications and skills 
in the performance of official duties. • 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 

Storage: Magnetic tape or disk. 

Retrievability: By a key number assigned to an individual. 

Safeguards: Restricted access to areas where maintaini'd. 

Retention and disposal: File is maintained on individual as long as 
he is in a data processing activity. Information pertaining lo in¬ 
dividual so removed is erased from tape. 

System manager(s) and address: The Commandant of the Marine 
Corps, Washington, D C 20380. 

Notification procedure: Information may be obtained from the in¬ 
dividual Command to which an individual is a.ssigned for duly. Ad¬ 
dresses of individual commands are listed in the Navy Standard 
Distribution List (OPNAV PO9B3-107). 

Record access procedures: Written requests from individuals 
should be addressed to the Conunanding Officer of the activity at 
which the data processing installation to which he is attached or 
located. Installation addresses are as reported in the Navy Standard 
Distribution List. 

Written requests should include name and social security number. 

Personal visits may be made to the installation in question during 
any normal workday between the hours of 8:00 am - 4:30 pm. For 
personal visits, the individual should have valid personal identifica¬ 
tion. 

Contesting record procedures: The Marine Corps rules for con¬ 
testing contents and appealing initial determinations iiiay 'be ob¬ 
tained from the SYSMANAGER 

Record source categories: The primary source is the individual, 
however, the individual’s Commanding Officer or the Commanding 
Officer’s designated representative provides information into the 
system as the individual fulfills certain criteria. 

Systems exempted from certain provisions of the act: None 
MJAOOOOl 


System name: Business Complaint File 

System location: Tri-Command Legal Assistance Office. Marine 
Corps Base, Camp Lejeune, North Carolina 28542. 

Categories of individuals covered by the system: Businesses which 
have generated complaints by clients at Legal Assistance Office. 

Cate^ries of records in the ^stem: Affidavits of individuals in¬ 
volved in incidents which give rise to such complaints. 

Authority for maintenance of the system: Title 5, U. S. Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Legal 
Assistance Officers to resolve problem locally or forwarded to iw 
North Carolina Attorney General’s Office and/or Armed 
Disciplinary Control Board as appropriate for settlement o! com¬ 


plaint. 

Policies and practices for storing, retrieving, accessings retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Arranged by type business and f2 

name of business witlun types. Requires conventional indices 
retrievability. 


Safeguards: Maintained in locked building. 

Retention and disposal: Maintained locally so long 
ive, or two years if inactive. Not transferred. Destroyed by 
n military trash system. 
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System rnanager(s) and address: Commanding General (Attn: Tri- 
TAinmand Legal), Marine Corps Base, Camp Lejeune, North 
Carolina 28542. Telephone: Area Code 919/451-3218. 

Notification procedure: Requests for information should be ad¬ 
dressed to the Systems Manager. Requester may also visit office. 
Military 10 card or other suitable identification will be required. 


Record access procedures: Rules for access may be obtained from 
the SYSMANAGER 

Conlesti.og record prcKedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Individual complainants. 


Systems exempted from certain provisions of the act: None 
MJA00002 


System name: Staff Judge Advocate Working Papers 

System location: Commanding General. Marine Corps Develop¬ 
ment and Education Command, Marine Corps Base, Quantico, Vir¬ 
ginia 22134 

Categories of individuals covered by the system: Persons appealing 
Article 15 punishment and traffic court rulings; persons referred to 
a court -manial; persons awaiting special and general court-martial; 
persons confined at the CorrecUonal Facility in excess of 30 days; 
lawyers assigned to be on call for a given period; officers punished 
under Article 15, UCMJ; and persons selected to sit as members of 
a court-maitial. 

Calegoiirt of records In the system: File contains information 
relating to nonjudicial punishment appeals, the reason for the ap¬ 
peal and the response of the officer appealed; traffic court appeals; 
counsel assignments to individual referred to a court-martial; 
weekly case listings including type of offense, counsel assigned and 
dales per- Gaining to each case; excess 30 day pretrial confinement 
Idlers including the approval/disapproval by the CG for extending 
the period of confinement; duty lawyer rosier; officers' punish¬ 
ments including offense, punishment and statement of desire to ap¬ 
peal or not; weekly docket list; and court-martial members 
questionnaire including age, duty assignment, summary of past du¬ 
ties, marital status, children, and matters pertaining to past school¬ 
ing and assignments. 

Authority for maintenance of the system: Title 10, U. S. Code 801, 
d. scq.; Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Staff Judge Advocates 
Office, Marine Corps Development and Education Command - to 
prepare SJA's advice to officer appealed to in appeals of nonjudi- 
cial punishments; to monitor the fairness of traffic court 
proc^dings; to determine which counsel is assigned to each court- 
martial case; to inform members of MCDEC with a need to know 
the status of individual court-martial cases; to expedite cases where 
i^viduals have been confined in excess of 30 days; to provide a 
list of duty counsels for Base security organizations; to keep track 
of the siaius of pending cases; and to determine which persons 
selected to sit as members of a court-martial counsel may wish to 
challenge. 

Marine Corps Commands - by officials and employees of the 
Marine Corps in the execution of their official duties. 

Department of Defense and its Components - by officials and 
employees of the Department in the performance of their official 
duties. 

The Altomcy General of the U. S. - by officials and employees 
of the Office of the Attorney General in connection with litigation, 
‘^"'^orcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts - by officials of duly established local, state and federal 
c<^s as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U.S. - by the Senate or the House of Represen- 
jauves of ihc U.S. or any committee or subcommittee thereof, any 
joini comipittce of Congress or subcommittee of joint committee on 
mailers within their jurisdiction requiring disclosure of the files of 
system. 

The Comptroller General of the U.S. - by the Comptroller 
authorized representatives in the course of 
pertormance of duties of the General Accounting Office. 

practices for storing, retrieving, accessing, retaining, 

wd disposing records In the system: 


Storage: File folders and card files. 

Retrievability: Alphabetically 

Safeguards: Kept behind locked doors with security guard in 
building at night. 

Retention and disposal: Most records are retained for two years. 
Duty lawyer rosters and weekly docket lists are retained for one 
year. All records are destroyed at the end of the retention period. 

System manager(s) and address: Commanding General, Marine 
Corps Development and Education Command. 

Notification procedure: Information may be obtained from: 

Commanding General 

Marine Corps Development and Education Command (Code B 
052) 

Marine Corps Base 

Quantico, Virginia 22134 

Telephone: Area Code 703/640-2776 

Record access procedures: Requests from an individual may be 
addressed to: Commanding General, Marine Corps Development 
and Education Command (Code B 052), Marine Corps Ba.se, Quan¬ 
tico, Virginia 22134. 

Written request for information should contain the full name and 
grade of the individual. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individuals 

Systems exempted from certain provisions of the act: None 
MJA00003 

System name: Magistrate Court Case Files 

System location: Office of the Staff Judge Advocate, Building 14, 
Marine Corps Base, Camp Lejeune. North Carolina 28542 

Cat^ories of individuals covered by the system: Civilians pending 
and tried by the assigned Federal magistrate for crimes committed 
on military reservation at Camp Lejeune, North Carolina 28542. 

Categories of records in the system: Investigative reports, com¬ 
plaints, summons and warrants. 

Authority for maintenance of the system: Title 18, U S Cixle 3041; 
Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of asers and the purposes of such uses: Military Prosecutor for 
preparation of cases for trial by military prosecutor. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name. Conventional indices 
are required for retrieval. ' 

Safeguards: Maintained in file cabinet in locked building. 

Retention and disposal: Retained and destroyed in accordance 
with SECNAVINST 5212.5B. 

System manager(s) and address: Commanding General (Attn: 
SJA), Marine Corps Base, Camp Lejeune, North Carolina; 
Telephone: Area Code 919/451-5177. 

Notification procedure: Individual is personally served with a sub¬ 
poena and is shown the file. Requires name for entry. 

Record access procedures: Contact SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record .source categories: Law enforcement reports, bad check 
transmittal letters from Government agencies. 

Systems exempted from certain provisions of the act: None 
MJA(>0004 

System name: In Hands of Civil Authorities Case File 

System location: Base Adjutant's Office, Marine Corps Base, 
Camp Lejeune, North Carolina. 

Categories of individuals covered by the system: All military per¬ 
sonnel who are in hands of civil authorities or have charges pend¬ 
ing against them by civil authorities. 

Categories of records in the system: Civil court documents, advice 
to respondent, health statements/ certificates and supporting docu¬ 
ments pertaining to individual's status. 
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Authority for maintenance of the system; Title 10. U S Code 814; 
Title 5, U S Code 301 

Routine uses of records maintained in the system, including cate{(o- 
ries of users and the purposes of such uses: Working file utilized in 
administrative processing of individuals in hands of civil authori¬ 
ties. Used by command personnel in the execution of their official 
duties in processing individual for report of misconduct and 
discharge proceedings in accordance with Marine Corps Separation 
Manual. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual by 
calendar year in which processing is completed. 

Safeguards: Records are stored in metal file cabinets in Base Ad¬ 
jutant's office in Building 1. where full-time security is maintained 
during off-duty hours. Accessible only to authorized personnel in 
the execution of their official duties. 

Retention and disposal: On discharged personnel, record incor¬ 
porated into administrative discharge file. Others retained for two 
years after completion of calendar year in which processed, then 
destroyed in accordance with the Navy and Marine Corps Records 
Disposal Manual. 

System manager(s) and address: Commanding General (Attn: 
Adf), Marine Corps Base. Camp Lejeune, North Carolina 28542. 
Telephone: AC919/451-2414. 

Notification procedure: Requests should be addressed to the 
SYSMANAGER. Requester must be able to provide satisfactory 
identifying information. 

Record access procedures: Rules for access may be obtained from 
the SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Service records, health records, civil 
court documents, law enforcement personnel and various DOD 
Agencies. 

Systems exempted from certain provisions of the act: None 
MJA00005 

System name: Financial Assistance/Indebtedness Files 

System location; Adjutant's Office. Marine Corps Base. Camp 
Lejeune, North Carolina. 

Categories of individuals covered by the system: Marines identified 
as owing debts and/or having dependents requiring financial aid. 

Categories of records in the system: File contains name, rank, so¬ 
cial security number, military occupational specialty, component, 
marital and dependency status and supporting documents pertaining 
to indebtedness and/or financial assistance required. 

Authority for maintenance of the system; Title 10, U. S. Code; 
Title 5. U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such u.scs; Working file once 
inquiry initiated. Used by command personnel in the execution of 
their official duties of processing inquiry. Once processing is 
completed, record is filed in command office of record official cor¬ 
respondence file. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Chronologically by date of response. 

Safeguards: File accessible only to authorized personnel in the 
execution of their official duties. Maintained in IcKked building with 
full time duty personnel present during non-working hours. 

Retention and disposal: Retained for two years and disposed of in 
accordance with Navy Marine Corps Records Disposal Instructions. 

System manager(s) and address: Commanding General (Attn: Ad¬ 
jutant), Marine Corps Base, Camp Lejeune. North Carolina 28542. 
Telephone: Area Code 919/451-2414. 

Notification procedure: Requests should be addressed to the 
SYSMANAGER. Requester must be able to provide satisfactory 
identifying information. 

Record access procedures: Rules for access may be obtained from 
the SYSMANACjER. 


Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina. 
tions by the individual concerned may be obtained from ihii 
SYSMANAGER. 

Record source categories; Previous and current commanders 
private individuals and agencies. 

Systems exempted from certain provisions of the act: None 
MJA00006 

System name: 2nd Marine Aircraft Wing General Corresp^)ndcnce 
Files for Legal Administration 

System location: Office of the Wing Staff Judge Advocate, 2nd 
Marine Aircraft Wing, Cherry Point. North Carolina 28533 

Categories of individuals covered by the system: File contains in¬ 
formation on individuals who have appealed nonjudicial punish¬ 
ment, individuals who have been recommended for administrative 
discharge whose cases have been reviewed by Staff Judge Ad¬ 
vocate, individuals who have been served with civil process, cor¬ 
respondence from civilian and military agencies or persons 
requesting assistance in the completion of legal related problems on 
individuals. Individuals is defined to mean military personnel as¬ 
signed to 2nd Marine Aircraft Wing. 

Categories of records in the system: Files contain the name, rank, 
social security number, unit, and all data applicable to a person’s 
appeal of nonjudicial punishment, the Staff Judge Advocate’s 
review of administrative discharge recommendations, copies of 
process served on military personnel by civilian authorities, and 
correspondence relating to information in the files. 

Authority for maintenance of the system: Title 5, (J. S. Code 301; 
Title 10, U S Code 801 et. scq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Staff Judge .Advocate, 
2nd Marine Aircraft Wing and his representatives in the execution 
of assigned duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Files are filed alphabetically. 

Safeguards: Files are maintained in file cabinets within locked of¬ 
fice space during nonworking hours. 

Duty personnel perform security checks throughout the building 
during nonworking hours. 

During working hours assigned office personnel arc within the 
immediate area of the files. 

Retention and disposal: Files are maintained two years from the 
date of final action. 

System manager(s) and address: Staff Judge AdviKatc, 2nd 
Marine Aircraft Wing, Marine Corps Air Station, Cherry Point, 
North Carolina 28533 

Notification procedure: Information may be obtained from: 

Staff Judge Advocate 

Staff Code 17 

Marine Corps Air Station 

Cherry Point, North Carolina 28533 

Telephone: 919/466-2444 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Staff Judge Advocate Staff Code 17, Marine Corps Air 
Station, Cherry Point, North Carolina 28533 

Written requests for information should contain the full name of 
the individual, social security number, and reason for requesting 
the information. 

For personal visits the individual must be cither in appropruic 
uniform or present adequate identification. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial 
lions by the individual concerned may be obtained from i 
SYSMANAGER. 

Record source categories: Individuals 

Service record book 

Medical Records 

InvesligaUve files of CID, NIS, FBI, Military Commands. 

Systems exempted from certain provisions of the act: None 
MJA00007 

System name: Delivery Agreement 
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System location: All Marine Corps Activities at Legal Office or 
Office of ihc Staff Judge Advocate 
Categories of individuals covered by the system: Marines arrested 
under criminal warrant by civilian authorities 
Categories of records in the system: Written agreement releasing 
the Marine to civilian authorities. Form contains the nature of the 
civilian charges for which the Marine is being arrested 
Authority for maintenance of the system: Title 10, U. S. Code 814; 
Title 5. U. S. Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Notification to activity 
that one of its meml^rs has been arrested by civilian authorities 
and also notifying the activity of the nature of the charges. This 
form also notifies the peace officer involved of his obligations to 
transport the military individual from and back to the military in¬ 
stallation. 

Basis for preparing requisite personnel records necessitated by 
arrest and taking personnel actions occasioned thereby. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders in respective case record Staff Judge Ad¬ 
vocate Office 

Retrievability: Alphabetical 

Safeguards: Limited number are distributed and all are considered 
FOR OFFICIAL USE ONLY 
Retention and disposal: 2 years 

System managerfs) and address: Staff Judge Advocate/Lcgal Of¬ 
ficer, Local Marine Corps Activity 
Notification procedure: Information may be obtained from: 

Staff Judge Advocate/Lcgal Officer 
Local Marine Corps Activity 

If local activity concerned is not known, contact the Director. 
Judge Advocate Division. Headquarters, U S Marine Corps, 
Washington, D. C. 20380 

Record access procedures: Requests should be addressed to the 
Legal Officc/Office of Staff Judge Advocate. Local Marine Corps 
Activity 

Contesting record procedures: The SYSMANAGER should be 
contacted for rules governing individual cases 

Record source categories; Warrant for arrest presented by arrest¬ 
ing civil authority 

Systems exempted from certain provisions of the act; None 
MJA00008 

System name; Letters of Indebtedness/Credit Inquiry 
System location: Headquarters Battalion (Code 200), Marine 
Corps Supply Activity, Pbiladclphia, Pennsylvania 19146 
Categories of individuals covered by the .system: File on all 
Marinc'i who receive letters of indebtedness 

Categories of records In the system: All correspondence and 
findings pertaining to the letter in question. 

Authority for maintenance of the system: Title 5, U. S. Code 301 
Routine uses of records maintained in the system, including catego- 
no of users and the purpo.ses of such uses: Maintain a record of 
credit inquiries and alledged letters of indebtedness received from 
v^ous firms and individuals, to conduct ^n investigation to deter¬ 
mine validity prior to taking final action. Available to Personnel Of- 
l^\)n Officer, and Commanding Officer, Headquarters Bat- 

Policies and practices for storing, retrieving, accessing, retaining, 
•no disposing of records in the system: 

Storage: Individual file folders 
Retries ability: By name and dale 
Safeguards: Maintained in Headquarters files 
Retention and disposal: One year 

System nianager(s) and address: Command Adjutant (Code 200), 
anne Corps Supply Activity, Philadelphia. Pennsylvania 19146 
Notification procedure: Information may be obtained from: 
Commanding Officer, Headquarters Battalion (Code 200) 

Mimne Corps Supply Activity 
i^ladclhpia, Pennsylvania 19146 


Record access procedures:. Requests from individuals should be 
addressed to: Commanding Officer, Headquarters Battalion (Code 
200), Marine Corps Supply .Activity, Philadelphia, Pennsylvania 
19146 

Contesting record procedures: The agency's rules for access to 
records ana for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Complaintant, other investigating offi¬ 
cials and individual concerned 

Systems exempted from certain provisions of the act: None 
MJA00009 

System name: Marine Corps Command Legal Files 

System location: All Marine Corps commands whose commander 
has the authority to convene a special court-martial (See Title 10, U 
S Code 826 and List of Activities in the Directory of Department of 
the Navy Activities). 

Categories of individuals covered by the system: Civilian em¬ 
ployees of the Department of Defense or guests who have visited 
Marine Corps installations who have allegedly committed criminal 
offenses aboard a military installation or whose conduct has been 
subject to investigation. 

Any Marine or Navy service member who is the subject of the 
disciplinary action under the provisions of the Uniform Code of 
Military Justice (Title 10, U S Ccxie 801, et. seq.); who has been the 
subject of administrative discharge action pursuant to the 

-provisions of Marine Corps Order PI900.16—); 

or who has been the subject of an investigation (JAG Manual in¬ 
vestigations) convened pursuant to the provisions of the Uniform 
Code of Military Justice or the Manual of the Judge Advocate 
Genera] (JAG Instruction 5800.7—) or any other type of investiga¬ 
tion or inquiry. 

Categories of records in the system: Records of disciplinary 
proceedings, including courts-marti^ records and records of non-ju¬ 
dicial punishments with supporting documents, military justice 
management information pre-post trial (e.g., courts-martial docket¬ 
ing logs, reports of .cases tried, etc.), pre-disciplinary inquiries and 
investigations and documentation pertaining to posl-hcaring/trial 
review, clemency action, appellate leave or other personnel action 
related to or resulting from courts-martial, JAG Manual investiga¬ 
tions pertaining to cl^ms, line of duly misconduct determinations, 
command irregularities, and unusual incidents or accidents with 
supporting documentation ^nd post-investigation review and ac¬ 
tions. Inquiries made into incidents or situations which result in 
disbarment of an individual or firm from entry upon a military in¬ 
stallation, referral to base traffic court or civilian, federal, stale or 
local judicial or law enforcement authorities. Recommendations for 
administrative discharge witl^supponing documentation, including 
records of any hearing held and any review or other action taken 
with respect to the discharge recommendations. 

Authority for maintenance of the system: Title 5, U S Code 301; 
Title 10. U S Code 801, ct. seq.; Title 18, U S Code 382 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Serves as a command 
historical file 

In the case of courts-martial records serves as a public record. 

Serves as the basis for taking appropriate action with respect to 
incidents which have been investigated or have been the subject of 
disciplinary action. 

Serves as a source of information for military, federal other law 
enforcement authorities for taking action. 

Serves as a management system for the military justice activities. 

Members of Congress, officials of the Department of Defense, 
civilian law enforcement officials. General Accounting Office, 
other federal state or local agencies in the execution of their offi¬ 
cial duties in relation to in.speciions. investigations, legal action and 
administrative action. 

Serves as a source from which information is provided to host 
foreign country officials rc criminal activities by American na¬ 
tionals in foreign countries. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retries ability: Files by name of service member involved or 
chronologically with cross-reference to individual involved. 

Safeguards: Records are kept in cither locked cabinets or guarded 
or locked buildings. 
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Retention and disposal: Two years or as provided in the Manual 
of the Judge Advocate General (JAG Instruction 58(X).7—). 

System managei^s) and address: Commanding officer of the unit 
concerned. See Directory of Department of the Navy Activities for 
addresses. If unit not known, information may be obtained from 
Director, Judge Advocate Division, Headquarters, U S Marine 
Corps. Washington, D C 20380. 

Notification procedure: Write or visit SYSMANAGER. If unit 
concerned cannot be determined, information may be sought from 
Director, Judge Advocate Division, Headquarters, U S Marine 
Corps, Washington, D C 20380. Provide full name, social security 
number and miUta^ status. Proof of identity may be established by 
military identification card or DD-214 and driver’s license. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for contest may 
be obtained from the SYSMANAGER. 

Record source categories: Individual concerned, witnesses to the 
incident in question or parties concerned therewith, officer in¬ 
vestigating the incident, documents or items of real evidence, docu¬ 
ments pertaining to the review, action or authorities charged with 
making a review or taking action. 

Systems exempted from certain provisions of the act: None 
MJAOOOlO 

System name: Unit Punishment Rook 

System location: All U S Marine Corps and U S Marine Corps 
Reserve units, whose commander has non judicial punishment 
authority (See 10, U S Code 815) 

Categories of individuals covered by the system: Any enlisted 
Marine who is charged with a violation of the Uniform Ccxle of 
Military Justice. 

Categories of records in the system: File contains name, rank, so¬ 
cial security number, military occupational specialty and unit of the 
individual, brief summary of the alleged offense including date, 
time and place. Acknowledgement of rights under Article 31, 
Uniform Code of Military Justice, and right to demand trial by 
Courts-Martial by the individual, record of specific punishment 
awarded or remarks as to disposition of charge. If punishment was 
awarded the individual will also acknowledge, in writing, his right 
to appeal. 

Authority for maintenance of the .system: Title 10, U S Code 815; 
Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Referral sheet for 
evaluation of conduct. To provide a command historical record of 
nonjudicial punishments. To complete statistics on disciplinary 
trends. Officials and employees of the Naval Service, Department 
of Defense, members of congress and General Accounting Office in 
the execution of their official duties in relation to inspections, in¬ 
vestigations, legal action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in loose leaf binder. 

Retrievahility: Alphabetically by last name and by year. 

Safeguards: Access limited to those with a need-to-know. 
Records kept in a locked cabinet or in a room which is locked. 

Retention and disposal: 3 years, destroyed by burning at end of 
period. 

System managers) and address: Unit Commanders of U S Marine 
Corps or U S Marine Reserve units authorized to administer nonju¬ 
dicial punishment. 

Notification procedure: Write or visit SYSMANAGER If unit im¬ 
posing punishment cannot be determined, information may be 
sought from Director, Judge Advocate Division, Headquarters, U S 
Marine Corps, Washington, D C 20380. Provide full name, social 
security number, and military status. Proof of identity may be 
established by military identification card or DD 214 and driver’s 
license. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the SYSMANAGER 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 


Record source categories: Verbal or written charge from in¬ 
dividual subject to Uniform Code of Military Justice. .Service 
record book of individual. Nonjudicial punishment hearing 
Systems exempted from certain provisions of the act: None 
MJAOOOll 


System name: Delinquent Mail Order Account System 

System location: Women’s Clothing Oudet, Depot Service and 
Supply Department, Marine Corps Recruit DepcU, Parris Island, 
South Carolina 29905 

On accounts delinquent in excess of ninety days to Headquar¬ 
ters, U S Marine Corps (Code JAM) Collection Agent 

Categories of individuals covered by the system: Any Woman 
Marine who purchases clothing until payment has been completed 
or payment is delinquent in excess of ninety days. 

Categories of records in the sy.stem: File contains information ex¬ 
tracted from the Women’s Individual Clothing Request (NAVMC 
10711) 

Authority for maintenance of the system: Title .S. U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of u.sers and the purposes of such u.ses: To ensure prompt pay¬ 
ment of Mail Order Clothing 

To establish delinquent account follow-up 

Policies and practices for storing, retrieving, accessing, rttainini;, 
and disposing of records in the sy.stem: 

Storage: Records maintained in computer for a period of ninety 
days after date of shipment. Record then passed to Headquarters. 
U S Marine Corps (Code JAM). 

Retrievahility: Bill number 

Individual’s name 

Safeguards: Records maintained in computer and can only be 
requested by authorized personnel. 

Retention and disposal: Records are maintained until payment 
completed but not to exceed a ninety day period after date of ship¬ 
ment. Then by Headquarters, U S Marine Corps (Ct>de J.AM) until 
indebtedness is satisfied. 


System manager(s) and address: Commanding General. Mannc 
Corps Recruit Depict, Parris Island, South Carolina. 29905 

Notification procedure: Information may be obtained from: 
Women Marine’s Clothing Outlet 
Depot Service and Supply Department 
Marine Corps Recruit I^pot 
Parris Island, South Carolina 29905 

Record accc 5 is procedures: Written requests for information 
should contain the full name of the individual, social sccunly 
number, current address. 

For personal visits, the individual should be able to provide a 
military identification card. 

Contesting record procedures: The Department’s rules for access 
to records and for contesting contents and appealing initial deter¬ 
minations by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Individual submits mail order for arti¬ 
cles of uniform clothing, provides name, SSN, mail address. Hem 
of clothing desired. 

Systems exempted from certain provisioiLs of the act: None 


MJAOOOIZ 

Sy.stem name: Individual Accounts of Mail Grder Clothing (bill file) 
System location: Clothing Section (MAU), Direct Support Stock 
Control Branch. Materiel Division. Marine Corps Supply Center. 
Albany, Georgia 31704 

Categories of individuals covered by the system: File pertains to a 
Marine Corps personnel, active, reserve and retired who J 
requirement and arc authorized clothing, textiles and other rcia 
supplies. i r 

Categories of records in the system: Record includes indivi ua s 
name, rank, SSN, military address, bill number, dollar amoun «. 
the shipment, shipping date and zip code. 

Authority for maintenance of the system: NAVCOMPT Manua. 
Part C, Collection and Reporting of Debts Due the United . a 
Routine uses of records maintained in the sy.stem, including 
ries of users and the purposes of such uses: Manne Lrg 

Center. Albany, Georgia. To facilitate in a mechanized atm .p 
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jhc collection of information necessary to provide the capability of 
continued follow up on funds owed and due the U S Government 
through dail^ billing, cross referencing and processing of mail order 
clothing individual accounts. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disp«)sing of records tn the system: 

Storage: Data is stored on magnetic tapes and computer paper 
printouts 

Retrievabllity: Data can be retrieved by account number, name 
and social security number. 

Safeguards: Computer printouts and source documents are 
retained in a single office accessible only to authorized personnel. 
Emplojccs are properly trained in safeguarding information of a 
personal nature. 

Retention and disposal: Computer records are retained until the 
bills arc satisfied. Computer printouts and source documents are 
retained for a period of five years. Destruction of records is by mu¬ 
tilation. 

System managerfs) and address: Commanding General, Marine 
Corps Supply Center, Albany, Georgia 31704. 

Notification procedure: Information may be obtained from: 

Clothing Section (MAU), Direct Support Stock Control 
Branch, Materiel Division 
Marine Corps Supply Center 
Albany, Georgia 31704 
Telephone: Area Code 912/439 5837 

Record access procedures: Written requests from individuals 
should be addressed to Clothing Section (MAU), Direct Stock Con¬ 
trol Branch. Materiel Division, Marine Corps Supply Center, Al¬ 
bany, Georgia 31704. 

Contesting record procedures: The agency's rules for access to 
records, contesting contents and appealing initial determination by 
the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Accounting records of the Clothing Sec¬ 
tion, Direct Support Stock Control Branch. Marine Corps Supply 
Center, Albany, Georgia, supplemented with information from the 
employing activity of the individual. 

Systems exempted from certain provisions of the act: None 
MJA00013 

System name: Dishonored Personal Check Records and Withdrawal 
of Check Cashing Privileges Lists 

S^em location: Each Appropriated and Non-Appropriated Fund 
Activity having authority to accept personal checks from 
authorized patrons. Located at Headquarters, U S Marine Corps 
and each major Marine Corps installation listed in MCO P54(X).6G. 

Categories of individuals covered by the system: All military per¬ 
sonnel, active and retired; their authorized dependents and depen¬ 
dents of deceased military retirees; Marine Corps Exchange em¬ 
ployees. 

Categories of records in the system: File Bulletins containing 
name, rank, social security numt>er and expiration date of restric- 
bon of pnvileges and related correspondence. 

Authority for maintenance of the system: Title 5. U S Code 301; 
Tide 18, U S Code 13; Title. 10, U S Code 801. et. scq. 

Routine uses of records maintained in the system, including catego- 
ntt of users and the purposes of such uses: The purpose is to protect 
unnecessary losses and advise Commanders when 
a bad check offense has been committed by a patron. Used by 
Mannc Corps employees tasked with verifying the information and 
authonzed to cash checks as part of their official duties. Used also 
® Commanders of their personnel who have cashed bad 
Checks. Used by Commanders to take action (administrative or 
enmmah deemed necessary in the exercise of their official respon- 
wuilies. Information there from may be provided to federal, state 
or local law enforcement agencies. 

Alkies and practices for storing, retrieving, accessing, retaining, 
Md disposing of records in the system: 

Storage: Stored in Rolodex or other appropriate file in check 

shmg area. Published Bulletin is stored in directives system of or- 
ghiuzations. 

Retrievabllity: Alphabetical by name and social security number, 
oo^^fng houi?^^** **”'**^^' *** locked building during 


Retention and dlspo^l; Destroyed when privileges are restored at 
the expiration of specified periods made known to the individual at 
the time privileges are revoked. 

System manager(s) and address: Commanding Officer of activity 
concerned. See Directory of Department of the Navy Mailing Ad¬ 
dresses. 

Notification procedure: Inquire in person at the individual check 
cashing activity or to the SYSMANAGER. 

Record access procedures: Rules for access can be provided by 
the SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record .source categories: Bad checks returned from the bank; 
notification from other Commands, Federal Bureau of Investiga¬ 
tion, Naval Investigative Service or other state, local or Federal in¬ 
vestigative agencies or Treasury Department. 

Systems exempted from certain provisions of the act: None 
MJA00014 

System name: File of Confidential Statements of Employment and 
Financial Interests 

System location: The Director, Judge Advocate Division, 
Headquarters, U S Marine Corps, Washington, D C 20380 
Categories of individuals covered by the system: Senior Marine 
Corps officers whose fitness reports are written by the Comman¬ 
dant of the Marine Corps and who are required to file confidential 
statements of 'Employment and Financial Interests* (DD Form 
1555) in accordance with DOD Directive 5500.7 of 8 August 1967. 

Categories of records in the system: The file contains copies of the 
'Confidential Statements of Employment and Financial Interests’ 
(DD Form 1555), reviews thereof, and related correspondence. 
Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The forms are reviewed 
in the office of the Director, Judge Advocate Division for conflict 
of interest and then are kept on file along with any correspondence 
generated thereby for the purpose of insuring that the information 
relating to potential conflict of interest on the part of senior Marine 
Corps officers is available to the Commandant of the Marine Corps 
or his designees, GAO, and federal law enforcement officials. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folder. 

Retrievabllity: Alphabetical 

Safeguards: The access to the files is limited. 

The files are kept in a locked safe during non business hours. 
Retention and disposal: PerSecNav Disposal Manual 
System manager(s) and address: The Director, Judge Advocate 
Division. Headquarters, U S Marine Corps, Washington, D C 
20380. 

Notification procedure: Information may be obtained from: 

Director Judge Advocate Division 
Headquarters, U S Marine Corps (Code JA) 

Washington, D C 20380 
Telephone: Area Code 202/694-2737. 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps, Headquarters, U S 
Marine Corps (Code JA), Washington, D C 20380. 

Written requests for information should contain the full name 
and grade of the individual concerned. 

. I 

Contesting record procedures: The rules. lot cirptesting contests 
and appealing initial determinations by the in^vidbuD concerned 
may be obtained from the SYSMANAGER • 

Record source categories: DD Form 15515 submiriecJ by .ftidividual 
concerned and correspondence from and to SYSUlA^'CER 
Systems exempted from certain provisions of tlig iict; iNqoe 
• MJA000I5 ' 

System name: Indebtedness Correspondence Record 
System location: The Director, Judge Advocate Division, 
Headquarters. U S Marine Corps, Washington, D C 20380. 
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Categories of individuals covered by the system: Alphabetical card 
file of all Marine's with respect to whom indebtedness correspon¬ 
dence has been received at Headquarters, U S Marine Corps. 

Categories of records in the system: The file contains the in- 
dividu^s name, rank, service number, date the letter of indebted¬ 
ness was received, date action is taken with respect to the name of 
the company from whom the letter is received and any relevant fol¬ 
lowup data. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: File is used purpose of 
maintaining a record ox correspondence received regarding in¬ 
debtedness case of Marine Corps personnel and a record of the ac¬ 
tion taken by this Headquarters with respect thereto. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card File. 

Retrievability: Alphabetical 

Safeguards: The access to the cards is limited. 

The card file is kept in a locked room during non business hours. 
Retention and disposal: PerSecNavDisposalManual 
System managerfs) and address: The Director, Judge Advocate 
Division, Headquarters, U S Marine Corps. Washington, D C 
20380. 

Notification procedure: Information may be obtained from: 
Director, Judge Advocate Division 
Headquarters, U S Marine Corps (Code JA) 

Washington, D C 20380 
Telephone: Area Code 202/694-2737. 

Record access procedures: Request from individuals should be ad¬ 
dressed to: Commandant of the Marine Corps, Headquarters. U S 
Marine Corps (Code JA). Washington, D C 20380. 

Written requests for information should contain the full name 
and grade of the individual concerned. 

Contesting record procedures: The agencies rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

Record source categories: Individual and commercial creditors. 
Systems exempted from certain provisions of the act: None 
MJA00016 

System name: Judge Advocate Division 'D‘ Files 

System location: The Director, Judge Advocate Division, 
Headquarters, U S Marine Corps, Washington, D C 20380 
Categories of individuals covered by the system: All Marine Corps 
Judge Advocates currently on active duty, in a reserve capacity and 
those individuals who have been selected for accession into the 
Marine Corps as Judge Advocates or who are in the training cycle 
to become Judge Advocates. 

Categories of records in the system: The file contains correspon¬ 
dence from the Judge Advocates and prospective Judge Advocates 
regarding requests for personnel actions such as transfer, school as¬ 
signment, etc. Additionally, the file contains information pertaining 
to judge advocate qualifications such as schooling results, commen¬ 
datory matter and derogatory matter which bears on the assignment 
and other personnel matters relating to judge advocates. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of u.sers and the purposes of such u.ses: The personnel of the 
Judge Advocate Division, officer and civilian alike as well as 
Marine Corps personnel responsible for assignment and other per¬ 
sonnel actions respecting Judge advocates utilize the material con¬ 
tained in this file for the purpose of making decisions with respect 
to personnel actions pertaining to judge advocates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy.stcm: 

Storage: File folders. 

Retrievability: Alphabetical 
5iafeguards: Access is limited. 

The records are kept in file cabinets within a locked room. 
Retention and disposal: PerSecNavRecordsDisposalManual 
System manager(s) and address: Tbc Director, Judge Advocate 
Division. Headquarters, U S Marine Corps, Washington, D C 
20380. 


Notification procedure: Information may be obtained from 
Director, Judge Advocate Division 
Headquarters, U S Marine Corps (Code JA) 

Washington. D C 20380 
Telephone: Area Code 202/694-2737 
Record access procedures: Requests from individuals should be 
addressed to: Director, Judge Advocate Division. Headquarters U 
S Marine Corps (Code JA), Washington, D C 20380. 

Written requests should contain the full name and grade of ihc 
individual. 

Contesting record procedures: The agencies rules for coniestini 
contents and appealing initial determinations by the individuals con¬ 
cerned may be obtained from the SYSMANAGER 
Record source categories: Individuals. 

Service records of the individuals involved. 

Staff Judge Advocates and Commanders of the individuals in¬ 
volved. 

Schools from which the individuals have obtained their graduate 
or undergraduate degrees or currently in residence. 

Systems exempted from certain provisions of the act: None 
MJA00017 

System name: Correspondence Branch, JA Division, HQMC Cor¬ 
respondence Control Files 

System location: The Commandant of the Marine Corps (Code 
JAC), Headquarters, U S Marine Corps, Washington, D C 20380. 

Categories of individuals covered by the system: Marines or former 
Marines who have been the subject of corrcspondeiKe from a 
member of Congress, a high level official in the Federal executive 
branch, parents of such an individual, individual Marines or mem¬ 
bers of the general public which correspondence concerns legal 
matters. 

Categories of records in the S 3 rstem: File contains the inconuQg 
correspondence, backup material used to respond to the correspon¬ 
dence. notes of the action officer and reply correspondence 
Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of u.sers and the purposes of such uses: Officers, enlisted men 
and civilian personnel of the Marine Corps and other DOD agencies 
who are interested in determining the history cif and action taken 
with respect to a problem addressed in incoming correspondence 
category above. 

Policies and practices for storing, retrieving, accessing, reiainini, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Alphabetical by name of corresptindcnt or name of 
Marine or former Marine who is the subject of the correspondence. 
Safeguards: Limited access on a need to know basis. 

Maintained in a locked room. 

Retention and disposal: PerSecNavRccordsDisposal Manual 
System manager(s) and address: The Director, Judge Adv^^ 
Division, Headquarters, U S Marine Corps, Washington, D C 
20380. 

Notification procedure: Information may be obtained from: 
Director, Judge Advocate Division 
Headquarters, U S Marine Corps (Code JAC) 

Washington, D C 20380 
Telephone: Area Code 202/694-2737 
Record access procedures: Requests from individuals should be 
addressed to Director, Judge Advocate Division, Headquarters, t 
S Marine Corps (Code JAC), Washington, D C 20380. 

Written requests for information should contain the full name 
and grade of the individual. 

Contesting record procedures: The agencies rules for 
contents and appealing initial determinations by the individual v 
cemed may be obtained from the SYSMANAGER. 

Record source categories: Drafter of incoming correspondence. 
Service records of the Marine concerning whom correspondence 

is written. , . mn- 

Information furnished from the command of the Man 

Information furnished from other involved .Marine Commands ur 
individuals. 

Systems exempted from certain provisions of the act: None 
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MJA00018 

ST5(»m lum*: Performance File 

S?steni UKration: The Director, Judge Advocate Division, 
Hgijquaners, U S Marine Corps, Washington, D C 20380. 

(^jtegories of individuals covered by the system: The file pertains 
10 all members of the Marine Corps on active duty or in a reserve 
status who arc under investigation, indictment, or in the process of 
a criminal proceeding by military or civilian authorities. 

Categories of records in the system: The file contains information 
pertaining to civilian and military criminal matters including in- 
vttiigative reports, documents indicating court proceedings nave 
begun and/or are in progress and post trial or investigative matters. 
Material is kept only until the procedure is finalized whether by 
conviction, acquittal, dismissal of the matter or by it's being 
dropped 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpo^s of such uses: Headquarters, U S 
Marine Ci'rps personnel utilize this file in personnel management 
decisions. Such as determining the propriety of assignments, trans¬ 
fers of individuals or determining whether an individual who has 
been selected for promotion should be promoted or whether that 
proiDOlion should be withheld during the pendency of the criminal 
proceeding. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: File folders. 

Retrievability: Alphabetical 

Safeguards: Access is limited. 

The file folders are stored in the file cabinets which are stored in 
a locked room during non business hours. 

Retention and disposal: PerSecNavRecordsDisposalManual 

System managerfs) and address: The Director Judge Advocate 
Division, Headquarters, U S Marine Corps, Washington, D C 
20380. 

Notification procedure: Information may be obtained from: 

Diretior Judge Advocate Division 
Headauarlcrs, U S Marine Corps (Code JA) 

Washington, D C 20380 
Telephone: Area Code 202-694-2737 

Record access procedures: Requests from individuals should be 
addrcsscil :o Director Judge Advocate Division, Headquarters, U S 
Marine Corps (Code JA), Washington, D C 20380. 

Written requests for information should contain the full name 
and grade of the individual. 

Contesting record procedures: The agencies rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

R^ord source categories: Investigative records of arrest from 
civilian law enforcement sources. 

Records of indictment or conviction from civilian law enforce- 
oent or judicial agencies. 

Records of appeallate and other post trial procedures received 
from civilian law enforcement and judicial agencies. 

Records indicating apprehension or investigation by military 
tuthoritic received from individuals command or other military 
Agencies, law enforcement or command. 

Itecords of court-martial, pre court-martial and post court-martial 
activities relating to the individual received from the individuals 
command. 

Records of administrative eliminative processes conducted by 
®ililar> authorities received from the individual's command. 

Systems exempted from certain provisions of the act: None 


MMC00002 

System name; Working Files, Inspection Division, Headquarters, U 
S Marine Corps 

D 020^0**^***^* Headquarters, U S Marine Corps, Washington, 


individuals covered by the .system: Members of the 
^Marine Corps and Marine Corps Reserve; former members of 
Marine Corps Reserve; retired and tem¬ 
porarily retired members of the Marine Corps and Marine Corps 
and members of the Fleet Marine Corps Reserve. 

Military personnel 


Dependents of Marines and other family members with re.spcct to 
matters pertaining to the individual Marine or former Marine. 

• Categories of records in the system: File contains information per¬ 
taining to identification, recruitment, enlistment, prior service, as¬ 
signment, location addresses, promotions, reductions in rank, per¬ 
formance of duty, discipline, offenses and punishments under the 
Uniform Code of Military Justice, courts-martial, personal history, 
investigations, police and court records, civil arrests and convic¬ 
tions, official correspondence (includes internal Marine Corps and 
Department of the Navy correspondence, as well as correspon¬ 
dence with the Executive and Legislative branches of the federal 
government) and other correspondence (includes correspondence 
from Marines, their dependents and families, attorneys, diKtors, 
educators, clergymen and members of the general public whether 
addressed directly to the Marine Corps or via third parties 
(president, congressmen, etc.)) 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catho¬ 
des of users and the purposes of such uses: Inspection Division, 
Headquarters, U S Marine Corps. To facilitate and expedite 
responses to inquiries and correspondence from members of Con¬ 
gress, military personnel, and members of the general public. Such 
inquiries and correspondence routinely relate to allegations pertain¬ 
ing to request mast, maltreatment at Recruit Depots, and harass¬ 
ment. 

Marine Corps commands. By officials and employees of the 
Marine Corps in the execution of their official duties as relates to 
the preparation of information upon which to base replies to mem¬ 
bers of Congress. Secretary of the Navy, relatives and members of 
the general public. 

Department of Defense and its Components. By officials and em¬ 
ployees of the Department in the performance of their official du¬ 
ties in connection with military personnel management. 

Congress of the U S By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof on 
matters within their jurisdiction requiring disclosure of the files of 
the system. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the .system: 

Storage: Paper files as represented by card files and file folders. 
Files are stored in five drawer filing cabinets. 

Retrievability: Files are accessed and retrieved by the name and 
eard file number. 

Safeguards: Building where files are stored and maintained em¬ 
ploys 24 hour security guards. Records are further stored in areas 
of controlled access and handled by personnel with a need-to-know 
in the execution of their official duties. 

Retention and disposal: Congressional, military and civilian 
inquiry files are retained three years, then destroyed. 

System managers) and address: The Commandant of the Marine 
Corps, Headquarters, U S. Marine Coips, Washington, D C 20380. 

Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code IGA) 
Headquarters, U S Marine Corps 
Washington. D C 20380 
Telephone: Area Code 202/694-1324 

Record access procedures: Requests from individuals desiring in¬ 
formation may be addressed to: The Commandant of the Marine 
Corps (Code IGA), Headquarters, U S Marine Corps, Washington, 
D C 20380. However, final determination as to whether any infor¬ 
mation will be released or made available will be controlled by the 
SYSMANAGER. 

Written requests for information should contain the full name of 
the individual and his social security number or former military ser¬ 
vice number. The following information will also be helpful in 
locating some records: Military rank and occupational specialty, 
dates and places of service, and any special correspondence previ¬ 
ously received or sent. 

For personal visits, an individual may visit the Inspection Divi¬ 
sion, Headquarters, U S Marine Corps. Federal Building 2, 
Washington, D C 20380. However, final determination as to 
whether any information will be released or made available will be 
controlled by the SYSMANAGER. 

For personal visits, the individual should be able to provide per¬ 
sonal identification to include valid military or dependent identifica¬ 
tion card or two valid civilian items of identification, such as 
driver's license, social security card, medicare card. etc. 
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Contesting record procedures: The Marine Corps rules for con¬ 
testing contents and appealing initial determinations may be ob¬ 
tained from the Commandant of the Marine Corps (Code IG). 
Headquarters, U S Marine Corps Washington. D C 20380. 

Record source categories: Information in the system is obtained 
from the Marine Corps Manpower Management System; the Joint 
Uniform Military Pay System; Marine Corps Military Personnel 
Records to include the Service Record Book and Officer Qualifica¬ 
tion Record; Military Medical Records; Staff elements and subdivi¬ 
sions of Headquarters, U S Marine Corps; Marine Corps field com¬ 
mands, organizations and activities; other components of the De¬ 
partment of Defense; Agencies of Federal. State and local govern¬ 
ment; private citizens provided as character references by the in- 
dividu^; investigations related to disciplinary proceedings; and cor¬ 
respondence of private citizens addressed directly to the Marine 
Corps or via third parties such as members of Congress and other 
governmental agencies. 

Systems exempted from certain provisions of the act: None 
MMC0(K)03 

System name: Activity Check In/Check Out File 

System location: May be located at any U S Marine Corps or U S 
Marine Corps Reserve activity. 

Categories of individuals covered by the system: All members of 
the activity. 

Categories of records in the system: Date reported and verification 
of check-in - check-out procedure. 

Authority for maintenance of the system: Title 5. U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses; Command, administra¬ 
tive and supply personnel to ensure individuals are appropriately 
entered with all unit records and as a safeguard against unit mem¬ 
bers being discharged or transferred without turning in property be¬ 
longing to this unit or without being dropped from appropriate unit 
records. 

Officials and employees of the Naval Service and General Ac¬ 
counting Office in the execution of their official duties in relation 
to inspections, investigations, legal action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: On paper in files or on clipboard. 

Retrievability: Alphabetically by last name. 

Safeguards: Access limited to activity personnel in the per¬ 
formance of their official duties. 

After working hours the office and building are locked. A guard 
is located in the general vicinity. 

Retention and disposal: Retained for 6 months after action has 
been completed. 

System manager(s) and address: Activity commander. 

Notification procedure: Write or visit SYSMANAGER Provide 
full name, social security number, and military status. Proof of 
identity may be established by military identification card or DD- 
214 and driver's license. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Service records. 

Systems exempted from certain provisions of the act: None 
MMCOOOOd 

System name: Adjutant Services Section Discharge Working Files 

System location: Adjutant Services Section. Marine Corps activi¬ 
ties 

Categories of individuals covered by the system: Members and 
former members of the Marine Corps and Marine Corps Reserve. 
Some information about dependents and other members of families 
or former families of Marine Corps personnel may be included in 
files pertaining to the Marine. Inquiries from the general public, 
whether addressed directly to Base or received via a third party, 
may be retained together with information obtained in the course of 
completing requirca action or in preparing a response. 


Categories of records in the system: Files contain information per 
taining to identification; prior service; location and addresses; pr^ 
and present marital status, dissolution of prior marriages, birth and 
death status, adoption of children, financial responsibility, child 
support, medical information, personal financial records, residence 
basic allowance for quarters, leave and liberty, financial assistance 
extensions of emergency leave, medical bills and determinations oi 
dependency status as pertain to hardship dischaigcs; investigative 
reports, prior and present disciplinary status, financial responsibili¬ 
ty. conduct and personal history, medical information, police re 
ports, correction of naval records, veterans rights, benefits and 
privileges, preseparation counseling and civil readjustment as ihe\ 
pertain to unsuitability, unfitness and misconduct discharges; finan¬ 
cial status, college acceptance and residence as they pertain to 
early separation to attend college or trade school; religious beliefs 
and practices pertaining to applications for conscientious objector 
status; official correspondence (includes correspondence with 
Marine Corps commands and organizations, other Armed Services, 
the White House, members of Congress. Department of Defense! 
and other agencies of federal, state and local governments); other 
correspondence (including correspondence from Marines, their 
families, attorneys, doctors, clergymen, administrators/execulors/g 
uardians of estates, American Red Cross and other welfare agen¬ 
cies and the general public, whether addressed directly to the 
Marine Corps or via third parties): internal routing and processing 
of discharge matters; and records of interviews and telephone con¬ 
versations. 

Authority for maintenance of the system: Title 5, U. S. Code 301 

Routine uses of records maintained in the system, incloding catego¬ 
ries of users and the purposes of such uses: To facilitate administra¬ 
tion of programs concerning the discharge or separation of 
Marines; correction of naval records; veterans rights, benefits and 
privileges; support of dependents; personal affairs, welfare and 
family assistance; preseparation counseling and civil readjustment. 

To facilitate preparation and maintain a record of discharge 
processing and other communications from staff sections within 
Base Headquarters; Marine Corps commands and organi/ations; 
other Armed Services; the White House, Members of Congress; 
Department of Defense; other agencies of federal, state and local 
governments; Marines, their families, attorneys, doctors, cler¬ 
gymen, administrators/execulors/guardians of estates; /^crican 
Red Cross, and other welfare agencies and the general public. 

To provide a record of decisions and actions taken. 

By officials and employees of the Marine Corps and Marine 
Corps Reserve in the performance of their official duties in the ad¬ 
ministration of programs relating to the discharge matters cited 
above. 

By officials and employees of the Department of the Navy, De¬ 
partment of Defense, and other government agencies in the per¬ 
formance of their official duties related to discharge and separation 
processing. 

By government agencies or private organizations under Govern¬ 
ment contract to perform analytical and historical research pertain¬ 
ing to discharges and separations. 

By intelligence and other Government agencies assisting in the 
investigation of deserters and absentees. 

By Marines, former Marines, their next of kin, or persons or or¬ 
ganizations designated by them in writing for whatever purpose ac¬ 
cess to the record is desired. 

Information obtained, developed, or processed by the Baw 
Discharge Section in performing functions related to this record 
system may be entered into the Marine Corps Manpower Manage¬ 
ment System and the Marine Corps Military Personnel Records 
System. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and card files stored in fil¬ 
ing cabinets, shelves, tables and desks. 

Retrievability: Files are accessed and retrieved by individual. 
Identification of individual is by name and social security number. 

Safeguards: Building is located in base area with area guard. Out 
side and inside doors are locked after working hours and 
by Duty NCO. Access to information contained in the lucs 
limited to officials and employees of Base Headquarters acung 
their official capacity upon demonstration of a necd-lo-know. 

Jtetention and disposal: Files are retained two years a 
destroyed. 
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Svsten nianageits) and address: Commanding Officer of activity 
Sec Directory of Department of the Navy mailing ad¬ 
dresses 

SotUication procedure: Correspondence pertaining to files main- 
laijcd should be addressed to the Sysmanager 
Correspondence should contain the full name, social security 
number and signature of the requester. The individual may visit the 
»bovc location for review of files. Proof of identification may con- 
^ of the active, reserve, retired or dependent identification card. 
lj)c Armed Forces Report of Transfer or Discharge (DD-214), 
discharge ^.ertificatc, driver's license, social security card or by 
providint! ^uch other data sufficient to ensure the individual is the 
^jccl of the inquiry. 

Record access procedures: Information may be obtained from the 

Sysmanager. 

Cootesting record procedures: The section's rules for access to 
nies and for contesting and app^ing initial determination by the 
juthTdiKd concerned may be obtained from the SYSMANAGER. 

Record source categories: Marine Corps Manpower Management 
System 

Joint Uniform Military Pay System 

Marine Corps Military Personnel Records System 

Marine Cor^s Deserter Inqui^ File 

Staff agencies and subdivisions of Headquarters. U S Marine 

^iSarinc Corps commands and organizations 
Other of federal, state and local governments 

Rducational institutions 
Medicai reports and psychiatric evaluations 
Financial institutions and other commercial enterprises 
CvQ courts and law enforcement agencies 
Correspondence and telephone calls from private citizens in¬ 
itiated directly to the Marine Corps or via the U. S. Congress and 
other agencies 
Investigative Reports 

American Red Cross and similar welfare agencies 
Systems exempted from certain provi$ion.s of the act: None. 

MMC00005 

System name: Insurance Files 
System t(K:ntioa: Marine Corps Activities 

Categories of individuals covered by the system: Insurance 
salesman requesting authority to do business at Marine Corps Ac- 
dviiics 

Categories of records in the system: A record of the certification 
of lutharitv to solicit insurance, mutual funds, investment plans, 
and sccuriiics 

Aathoriiy for maintenance of the system: Title 5, U. S. Code 301 
Routine OSes of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Used by Insurance Of¬ 
ficer to maintain control of insurance sales in accordance with 
SECNAVINST 1740.—; Provide reference to agents who have 
requcsicd authority to do business at Marine Corps activities and 
ihc disposition of such requests including any information in sup¬ 
port of denial of such authorizations. 

Policir^ and practices for storing, retrieving, accessing, retaining, 
lad disposing of records in the system: 

Sforage; Paper records in file folders. 

RctrievabilUy: Files in alphabetical order by company name. Con- 
veodoniil indices arc required for retrieval. 

Sifeguflrds: Maintained in locked building. 

Rfleniicti and disposal: Maintained as long as active. If inactive, 
miposcij of after two years by discard into military trash system. 
Not transferred. 

System manager(s) and address: Local Commanding Officers 
Notification procedure: Address requests to SYSMANAGER or 
^it the office; Military ID or other suitable identification is 
required. 

Record access procedures: An individual can call for an appoint- 
with the activity insurance representative for personal 
^stance or forward a written request for the required informa- 

ftf^*^*”** *^ord procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina- 
^SMA^ concerned may be obtained from the 


Record source categories: Information is supplied by the insurance 
companies and salesman involved. 

Systems exempted from certain provisions of the act: None 
MMC00007 

System name: In.spection of government properly assigned to in¬ 
dividual 

S^tem location: Organizational elements o the U.S. Marine Corps 
as listed in the Directory of Department of the Navy activities mail¬ 
ing addresses. 

Categories of individuals covered by the system: Inspection of 
Government Property 

Categories of records in the system: Name, badge number, and 
government property assigned to individual 

Authority for maintenance of the system: Title 5, U. S. Code 301 
Routine uses of records maintained in the !^|^em. including catego¬ 
ries of users and the purpo^ of such uses: To show loss or deteri¬ 
oration of clothing and equipment 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in (he system: 

Storage: File 
Retrievability: Name 

Safeguards: Building locked at night - locked cabinet 
Retention and disposal: Until separation 

System manager(s) and address; Commanding Officer of the ac¬ 
tivity in question. See Directory of Department of the Navy activi¬ 
ties mailing addresses. 

Notification procedure: Information may be obtained from the 
Sysmanager 

Record access procedures: Written requests from the individual 
should be addressed to the Sysmanager. 

Written requests for information should contain the full name of 
the individual and his social security number or former military ser¬ 
vice number. The following information will also be helpful in 
locating some records: Military rank and occupational specialty, 
dates and places of service, and any special correspondence previ¬ 
ously received or sent. 

For personal visits, the individual should be able to provide per¬ 
sonal identification to include valid military or dependent identifica¬ 
tion card or two valid civilian items of identification such as 
driver's license, social seciuily card, medicare card, etc. 

Contesting record procedures: The Marine Coqps rules for con¬ 
testing contents and appealing initial determination may be obtained 
from the SYSM.AN ACjER. 

Record source categories: Inspection of property and clothing 
Systems exempted from certain provisions of the act: None 
MMC00008 

System name: Message Relca.se/Pickup Authorization File 
System location: Marine Corps activities 

Categories of individuals covered by the system: All personnel 
authorized to release/pickup message traffic. 

Categories of records in the system: OPNAV Form 2160-5 
(Message Release/Pickup Authorization) 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To allow Comm Center 
personnel to determine who is authorized to release/pickup 
messages for the commands; used- to compare specimen signature 
on card with the signature on the message to be released; used by 
Comm Center employees in the execution of their assigned duties. 

Policies and practices for .storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Cards are filed in a card file within the Communication 
Center 

Retrievability: Alphabetically by name. 

Safeguards: Located in a secure space within the Comm Center, 
which is manned on a 24-hour basis. 

Retention and disposal: Retained until individual is replaced or 
authorization is revoked by proper authority; then destroyed by 
burning or shredding. 

System manager(s) and address: Local commanding officers. See 
Directory of Department of the Navy mailing addresses. 
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Notification procedure: Request information from the 
SYSMANAGER. 

Record access procedures: Rules for access may be obtained from 
the SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Organizations, departments, sections 
authorized to release/pickup messages for the command. 

Systems exempted from certain provisions of the act: None 
MMC00009 

System name: Narrative Biographical Data with Photos (NAVMC 
Form 10573) 

System location: Primary System - Headquarters, U S Marine 
Corps, Washington, D C 20380. All Marine Corps commands and 
districts maintain derivative files. 

Categories of individuals covered by the system: Marine Corps ac¬ 
tive duty, reserve, and retired general officers and active duty 
colonels who submit biographic^ data with photographs in ac¬ 
cordance with existing directives. 

Catt^ories of records in the system: Files contain standard bio¬ 
graphical information as listed on NAVMC Form 10573 to include: 
personal identification, personal data, education background, milita¬ 
ry history, medals and decorations, combat, and chronology of 
Marine Corps service. A current photograph accompanies the file. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S 
Marine Corps and Marine Corps commands, activities and or¬ 
ganizations - To make routine news releases such as assignments 
and promotions; to provide background data in response to news 
media queries; to provide background information on the individual 
officer prior to speaking engagements or appearances at public 
events in which the officer is scheduled to appear; to provide inter¬ 
nal release of information as required. 

Department of Defense and its components - By officials and 
employees of the Department in the performance of their official 
duties. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

News Media - To provide biographical information in response to 
query. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of officer. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared, and trained. 

Retention and disposal: Biographical information is maintained on 
all general officers while on active duly. When a general officer 
retires, the biographical data is retained for five years after the date 
of the individual officer’s retirement and retained by the Historical 
Division (Code HD), Headquarters, U S Marine Corps. Washing¬ 
ton, D C 20380. 

Biographical files are maintained on colonels while on active 
duty. Upon retirement of the officer, colonel biographical files are 
retained by Historical Division (Code HD). Headquarters, U S 
Marine Corps, Washingoln, D C 20380. 

System managerfs) and address: The Commandant of the Marine 
Corps. Headquarters, U S Marine Corps. Washington, D C 20380 
or commander of unit holding file. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the Commandant of the Marine Corps (Code PAC), 
Headquarters, U S Marine Corps, Washington, D C 20380. 

Written requests to determine whether or not the system contains 
a record about an individual should contain the full name of the 
general officer or colonel concerned. 


Visits are limited to Division of Information (Code PaCi 
H eadquarters, U S Marine Corps, Washington, D C 20380. 

For personal visits, the individual should be able to provide sorn« 
acceptable identification, such as a military identification card and 
give some verbal information that could be verified with his ‘case’ 
folder. 

Record access procedures: Information may be obtained from the 
Commandant of the Marine Corps and the commander of the unit 
holding the file. 

Contesting record procedures: The agency’s rules for access lo 
records and for contesting contents and appealing initial dclcnnina. 
tions by the individual concerned may be obtainci' from 
SYSMANAGER. 

Record .source categories: Biographical data provided by the Iq. 
dividual general/colonel and from personnel files. 

Systems exempted from certain provisions of the act: None 


MMNOOOOl 


System name: Deserter Inquiry File 
System location: Absentee and Deserter Section. Manpower PUm 
and Policy Division, Manpower Department (Code MP), Headquar¬ 
ters, U S Marine Corps, Washington, D C 20380 


Categories of individuals covered by the system: Marine Corps Ab¬ 
sentees and deserters; Marines in hands of civil authorities foreign 
and domestic; Marines who fail to comply with orders to new duly 
stations; suspected and convicted absentees and deserters who 
have returned to military control within the last 90 days 

Categories of records in the system: file contains automated 
records, each of which is approximately 350 characters in length. 
These records reflect person^ identification data, absentee’s cur¬ 
rent status, parent command, notations of arrests, and other per¬ 
tinent information which is necessary lo monitor, control and 
identify absentees. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses ot records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Manpower Plans and 
Policy Division - To record and monitor deserter/ absentee cases 
entered into the National Crime Information Center’s Wanted Per¬ 
sons File; to monitor and assign absentees upon their return to mili¬ 
tary control; lo ensure that absentees are formally charged in ac¬ 
cordance with the Uniform Code of Milit^ Justice prior to expira¬ 
tion of the Statute of Limitations; to monitor Marine absentees and 
deserters believed to be located in foreign countries; to monitor 
Marines who have failed lo comply with permanent change of sta¬ 
tion (PCS) orders or orders to travel and report without escort; lo 
insure correspondence pertaining lo gbsenlecs and descrien 
received by the Marine Corps is processed in a timely manner; to 
insure that appropriate action is taken within the Manpower 
Management System lo join or drop absentees lo desertion; to pro¬ 
vide periodic management reports concerning absentees and deser¬ 
ters as directed by higher authority. 


Comptroller General of the U S - To respond to the Complrolkr 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to Marine Corps Manpower Management Programs. 

The Attorney General of the US- To coordinate with ll^ Attor¬ 
ney General or his authorized representatives in connection with 
litigation, law enforcement or other matters under the direct ju¬ 
risdiction of the Department of Justice as earned tout as the legal 
representative of the Executive Branch. 

The Department of Defense - To coordinate with the oi^r com¬ 
ponents of the Department of Defense as may'be required to re¬ 
port, identify, apprehend and return Marine absentees and deser¬ 
ters lo Marine Corps control. 

Civilian Law Enforcement Agencies - To coordinate wiin ap¬ 
propriate federal, state, and local law enforcement agencies a* 
be required to report, identify, apprehend and return Mannc absen¬ 
tees and deserters lo Marine Corps control. 

Courts - To respond to court orders in connection with maiien 
before a court. , .l- 

Congress of the United States - To respond to inqiuncs oi 
Senate or the House of Representatives of the United Slates or ay 
committee or subcommittee thereof or any 
subcommittee of the Congress on matters within their junsoic 
as may be requested of the Marine Corps. . 

Marine (Zorps Staff Agencies or Commands - To c^rdina 
identification, apprehension and return of Marine 
deserters in accordance with Marine Corps Manpower Manage 
policies 
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Potictrs and practices for storing, retrieving, accessing, retaining, 
ipd disposing of records in the system: 

Storage: Records are stored on magnetic tape and magnetic disks 
jgjaincd in a controlled access area at Headquarters, U S Marine 
Corps- 

gdrievability: Records may be accessed by social security 
Burnber or by use of logic sorts performed upon key fields, such as 
duty status, parent command, race, sex or date of absence. 

Safeguards: Building employs security guards. Computer ter¬ 
minals and records arc located in areas acessible only to authorized 
j^nnel that are properly screened, cleared and trained. Use of 
^jninals requires knowledge of passwords. 

Retention and disposal: Records are retained on file tor 90 days 
after the individual addressed in the record is relumed to military 
control or arc separated fmm the Marine Corps. After 90 days from 
return to military control or separation the tapes or disks are 
ens^ 

System managerfs) and address: The Commandant of the Marine 
Corps. Headquarters, U S Marine Corps, Washington, D C 20380 

Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code MP) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-2927 

Record access procedures: Requests from individuals should be 
iddressed to: The Commandant of the Marine Corps (Code MP). 
Headquarters, U S Marine Corps. Federal Office Building 2, 
Washington, D C 20380. 

Written requests for information should contain the full name of 
(he individual, his place and date of birth, his social security 
number and his signature. 

For personal visits, the individual should be able to provide mili¬ 
tary idcniification card, driver’s license or other type of identifica- 
tiuo bearing picture or signature or by providing verbal data suffi- 
denl to insure that the individual is the subject of the inquiry. 

ConteMing record procedures: The rules for contesting contents 
and appealing initial determinations may be obtained from the Com- 
maodant of the Marine Corps (Code JA), Headquarters, U S 
Marine Corps, Washington, D C 20380 

Record source categories: Information in the system is obtained 
from the Marine Corps Military Personnel Records; from the in¬ 
dividual's commanding officer, officer-in-ebarge, federal, state and 
local law enforcement agencies, lawyers, judges. Members of Con¬ 
gress. relatives of the individual and private citizens, the Veteran’s 
Administration and the individuals themselves. 

Systems rtempted from certain provisions of the act: Parts of this 
jyslem may be exempt under Title 5, U S Code 552 a (j) or (k) as 
applicable. For additional information. contact the 
SYSMANAGER. 

MMN00002 

System name: Listing of Retired Marine Corps Personnel 

Systeni location: 

The Commandant of the Marine Corps 
Headquarters, U S Marine Corps 
Washington, D C 20380 

Categories of individuals covered by the system: All retired mem- 
ben of the Mf^ne Corps, including those former Marines in the 
teccipi of disability benefits from the Veteran’s Administration. 

Categories of records in the system; The system is a publication 
flwvcd from automated sources, depicting the retiree’s name. So¬ 
cial Security Number, mailing address and retirement component 
code. 

AutltoHty (or maintenance of the system: Title 10, U S Code Sec- 
ton 5201 

uses of records maintained In the system, including catego- 
Jw of usere and the purposes of such uses: Officials and employees 
^ the Marine Corps - For making necessary IdentificaUan of 
members in the performance of their official duties related 
to retirement and veterans affairs programs, benefits, entitlements, 
“wponaiion, hospitalization, education, dependent ^fairs, etc. 

Department of Defense and its Components - By officials and 
^loyecs of the Department in the performance of their official 


The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with liti^tion, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts • By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters property with 
the purview of said court. 

Congress of the U S - By the Senate or House of Representa¬ 
tives of the U S or any committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their junsdiction requiring disclosure of the files. 

I'hc Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. — 

Leatherneck Mn^azine and Marine Corps Gazette - For maintain¬ 
ing their mailing lists of sub.scribcrs to these semi-official, profes¬ 
sional publications. 

Policies and practices for .storing, retrkving, accessing, retaining, 
and disposing of records in the sy.stcm: 

Storage: Controlled distribution publication. Stock copies main¬ 
tained in locked room. 

Retrievability: Listings in alphabetical order, with officer person¬ 
nel listed separate from enlist^ personnel. 

Safeguards; Building employs security guards. Distribution is 
strictly controlled. 

Retention and disposal: Destroyed upon being superceded by up¬ 
dated annua] publication. 

System nruinager<s) and addresLs: Commandant of the Marine 
Corps, Headquarters, U S Marine Corps. Washington. D C 20380 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Commaittlanl of the Marine Coq;>s (Code MS), 
Headquarters, U S Marine Corps, Washington, D C 20380. The 
letter should contain the full name. Social Security Number and 
signature of the requester. 

The individual may visit Headquarters. U $ Marine Corps, 
Columbia Pike & Arii^ton Ridge Road. Arlington, Virginia, Room 
1206. Proof of identification may consist of his active, reserve or 
retired identification card, his Armed Forces Report of Transfer or 
Discharge (DD214). his discharge certificate, his driver's license or 
by providing such other data sufficient to insure that the individual 
is the subject of the inquiry. 

Record access procedures: Information may be obtained from: 
Commandant of the Marine Corps 
Headquarters, U S Marine Corps 
Columbia Pike & Arlington Rid^ Road 
Arlington, Virginia 20380 
Telephone Area Code 202/694-1043 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Staff agencies and subdivi.sions of 
Headquarters. U S Marine Corps 

Veterans Administration 

Systems exempted from certain provisions of the act: None 
MMN00003 

System name; MANPOWER MANAGEMENT SYSTEM (MMS) 

System location: Primary System - Commanding Officer, Marine 
Corps Automated Services Center, 1500 East Bannister Road, Kan¬ 
sas City, Missouri 64131 

Decentralized Segments • Commandant of the Marine Corps 
(Code MPl), Headquarters, U S Marine Coqis. Washington. D C 
20380; Commanding Gener^. Marine Corps Base, Camp Lejeune, 
North Carolina 28542; Commanding Cvenc^, Marine Corps Rase. 
Camp Pendleton, California 92055; Commanding Gcner^, Fleet 
Marine Force, F^ific, FPO San Francisco 96610; Commanding 
General. Marine Corps Recruit Depot, Pams Island. South Carolina 
29905; Commanding General. Marine Corps Recruit Depot, San 
Diego, California 92140; and Command^ General, Marine Corps 
Base, Camp S D Butler, FPO Seattle 98773; Commanding Gener^, 
First Marine Brigade. FPO San Francisco, California 96615. 

Categories of individuals covered by the system: All Marines on 
active duty in excess of 30 days. 
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Categories of records in the system: The MMS master files consist 
of a complete magnetic record for each Marine serving on active 
duty for a period in excess of 30 days. The procedure used to 
establish the initial computer record and add the individual to the 
Marine Corps strength is the accession process. The accession of 
recruits is accomphshed through the Recruit Accession Manage¬ 
ment System (RAMS). The Commissioning Accession Management 
System (CAMS) is designed to access all officer records into 
JUMPS/MMS. Accession/ reacccssion of all nonrccruit enlisted 
records is accomplished through the Headquarters Accession 
Management System (HAMS) at Head^arters^ U S Marine Corps. 
The Accession Transcription Form (ATF) is an (XTR form which 
contains information extracted from the enlistment contract and 
transfer/assignment to active duty orders. The ATF is completed 
and processed to establish the computer record. The Manpower 
Management Information System (GIMMIS) consists of models and 
processes within MMS These models and processes support man¬ 
power planners and programmers to optimize assignments to unac¬ 
companied overseas tours, predict enlisted population by grade and 
military occupational specialty (MOS) and to test various policies 
related to unrestricted officer promotion planning. 

Authority for maintenance of the system: Title 37, U S Code; Title 
10, U S Code Sections 5031 and 5201. 

Routine uses of records maintained in the system, including catego¬ 
ries of u.sers and the purposes of such uses: Headquarters, U S 
Marine Corps and Marine Corps commands, activities and or¬ 
ganizations - By officials and employees of the Marine Corps in the 
execution of their official duties with regard to the administration 
and management of Marine Corps personnel assets. 

Department of Defense and its Components - By officials and 
employees of the Department in the performance of their official 
duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

Federal, State and Local Government Agencies - By officials and 
employeees of federal, state and local government through official 
request for information with respect to law enforcement, investiga¬ 
tory procedures, criminal prosecution, civil court action and regula¬ 
tory order. 

To provide information to another agency or to an instrumentali¬ 
ty of any governmental jurisdiction within or under the control of 
the United States which has been authorized by law to conduct law 
enforcement activities pursuant to a request that the agency or in¬ 
strumentality initiate criminal or civil action against an individual 
on behalf of the U S Marine Corps, the Department of the Navy, 
or the Department of Defense. 

To provide information to individuals pursuant to a request for 
assistance in a criminal or civil action against a member of the U S 
Marine Corps, by the U S Marine Corps, the Department of the 
Navy, or the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tapes and disks. 

Rctrievability: Information is accessed and retrieved by name, in¬ 
itials and social security number. Conventional and computerized 
indices are required to retrieve individual records from the system. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly screened, cleared and 
trained. 

Retention and disposal: End calendar and fiscal year *snap-shot$* 
of the MMS data base are maintained indefinitely in magnetic form 
at Headquarters, U S Marine Corps. 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps. Washington, D C 20380 


Notification procedure: Information may be obtained from; 

The Commandant of the Marine Corps (Code MP) 
Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/694-3144 

Information may also be obtained from the Marine Corps Auto¬ 
mated Services Center or the satellite data processing acliviiiei 
listed under the LCX^ATION paragraph above. 

Record access procedures: Written requests from individuals 
should be addressed to the cognizant commanding officer of the in¬ 
dividual’s personnel reporting jurisdiction command Usied under 
the heading LOCATION 

Written requests for information should contain the full name of 
the individual, social security number and the current address. 

For personal visits, the individual should be able to provide posi- 
tive personal identification such as valid military idcnlificalioo 
card. Armed Forces Report of Transfer or Discharge (DD Form 
214), driver’s license, etc. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determinations by the 
individual concerned may be obtained from the SYSMANAGER. 

Record source categories: The individual having administrative 
responsibility for the Marine concerned via an optically scannable 
form which requires a validating signature. 

The responsible disbursing office via an optically scannable form 
which requires a validating signature. 

Authorized personnel of Headquarters, U S Marine Corps. 

Systems exempted from certain provisions of the act: None 
MMN00004 

System name: Marine Corps Club and Mess Membership 

System location: Decentralized Segments - Custody of records 
maintained by management personnel or organizations in which 
membership is available in officer and staff noncommissioned of¬ 
ficer clubs. 

Categories of individuals covered by the system: Officer personnel, 
who elect officers club membership, will be requested to provide 
sufficient personal information to receive club materials, i.c., club 
bills, calendar of events, etc., at their home or place of work. 

Staff noncommissioned officer personnel, who elect staff non¬ 
commissioned officer club membership, will be requested to pro¬ 
vide sufficient personal information to receive club materials, i.e., 
club bills, calendar of events, etc., at their home or place of work. 

Categories of records in the system: A nonstandardized, locally 
produced record listing name, grade, service number, military and 
home address, and duty phone number. Some dependent inforroa- 
tion may also be provided. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including categi>- 
lies of users and the purposes of such uses: Marine Corps clubs and 
mess management personnel routinely use personal information for 
billing of customers and forwarding of club related informational 
material to its members. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Stor^e: All information of a personal nature is recorded and 
stored in cabinet drawers or other record keeping devices. 

Retrievability: Is by name and/or service number. 

Safeguards: Include normal security afforded unclassified file 
materials. 

Retention and disposal: The data should be retained so long 
member is active and disposed of when membership is terminated. 

System manager(s) and address: Decentralized - The local com¬ 
manding officer is responsible for the operation of clubs aboard ms 
base/activity. 

Notification procedure: Request by correspondence should ^ ad¬ 
dressed to the commanding officer of the activity having custooy 
the records. 

Record access procedures: Rules of access may be obtained from 
the SYSMANAGER 

Contesting record procedures: The agency’s rules for acc^s to 

records and for contesting contents and appealing initial . 

lions by the individual concerned may be obtained trom 
SYSMANAGER. 
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Record <iaurce categories: All information is provided voluntarily 
^ ihc individual applying for membership in a club. 

Systems exempted from certain provisions of the act: None 
MMN00005 

Srttem name: Marine Corps Education Program Appli- 

^cant/Participanl Information File 

SYStero location: Primary system - Headquarters* U S Marine 
Corps (Code MTES), Washington, D C 20380. 

Secondary system - Local activity or command to which in* 
/lividual i5 assigned (See list of activities in Navy Standard Dis- 
Klion List OPNAV PO9B3-107). 

Categories of individuals covered by the system: Marine Corps per¬ 
sonnel who have submitted written applications for participation in 
(ufl-ume. tuition assistance, off-duty, PREP, or other voluntary 
education programs. 

Categories of records in the system: File contains copies of in¬ 
dividual’s applications for participation in an education program; 
copieof cv rrespondence between the Marine Corps, the individual 
and academic institutions involved; copies of academic transcripts; 
miscellaneous academic records and correspondence; test results; 
previous enrollments and disenrollments; and educational qualifica¬ 
tion data addressing the individual concerned. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of u-sers and the purposes of such uses: Headquarters, U S 
Marine Corps and Marine Corps commands, activities and or¬ 
ganizations - By officials and employees of the Marine Corps in 
matters relating to their assigned duties in connection with educa¬ 
tional and vocational counseling, recommendation, evaluation, 
selection and assignment. Also in the management and control of 
various education^ and vocational programs attended by Marine 
Corps personnel. 

Department of Defense and it*s Components - By officials and 
employees of the Department in the performance of their official 
duties 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on. 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

Educational Institutions - By officials and employees of those 
educational institutions to which the individual applies or which the 
Marine Corps contracts with, to provide full-time, off-duty or other 
educational programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
•nd disposing of records In the system: 

Storage: Paper files as represented by card files, listings, log 
bwks, computer printouts, rosters and file folders stored in filing 
cabmeu. 

Retrievability: Filed alphabetically by last name; by educational 
mstitution, educational program or unit of assignment. Cross 
referenced by SSN 

Safeguards: Records arc maintained in limited access working 
and arc made ava^ble to persona other than the individual 
addressed only on a strict *nced-to-know* basis. After duty hours 
storage areas arc locked. 

Retention and disposal: Records are maintained a maximum of 
three years and then destroyed. In instances where individual 
completes a program in less than three years, with no incurred ser- 
jnee obliga^n, records arc destroyed on program completion or 
transfer of individual from command maintaining record. 

System managers) and address: Commandant of the Marine 
t-orps. Headquarters, U S Marine Corps, Washington, D C 20380 

Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps 
Headquartcn, U S Marine Corps (Code MTES) 

Washington. D C 20380 
Telephone: Area Code 202/694-2109 


Record access procedures: Requests from individuals should be 
addressed to the commander of the activity to which they are as¬ 
signed for duty. Activity addresses are contained in the Navy Stan¬ 
dard Distribution List (OPNAV PO9B3-I07). 

Requests from individuals who have made written application for 
the Special Education Program (SEP), Advanced Degree Program 
(ADP), Funded Legal Education Program (FLEP), College Degree 
Program (CDP), Marine Enlisted Commissioning Education Pro¬ 
gram (MECEP), Navy Enlisted Scientific Education Program 
(NESEP), Staff NCO iSegree Completion Program (SNCODCP), or 
Marine Associate Degree Completion Program (MADCOP) should 
be addressed to the Commanda nt o f the Marine Corps, Headquar¬ 
ters, U S Marine Corps (Code MTES), Washington, D C 20380. 

Written requests for information should contain name of the in¬ 
dividual, current address and telephone number, and the academic 
program originally requested or in which participated. 

For personal visits, the individual should provide personal 
identification. 

Contesting record procedures: Rules for access to records and for 
contesting contents by the individual concerned may be obtained 
from the SYSMANAGER 

Record source categories: Application and related documents in¬ 
cluding correspondence from the individual requesting an education 
program; correspondence originating in the Educational Services 
Branch or other Headquarters Marine Corps Staff Agencies; 
academic transcripts from educational institutions; and educational 
selection board results. 

Systems exempted from certain provisions of the act: None 
MMN00006 

System name: Marine Corps Military Personnel Records 
(OQR/SRB) 

System location: PRIMARY SYSTEM - The Commandant of the 
Marine Corps, Headquarters, U S Marine Corps, Washington, D C 
20380 

Decentralized Segments • Custody of the commanding officer of 
the organization to which the Marine officer or enlisted individual 
is assigned for duty or administration of official records 
(OQR/SRB). 

Decentralized Segments - National Personnel Records Center, 
9700 Page Blvd., Si. Louis, Missouri 63132 

Categories of individuals covered by the system: Headquarters, U 
S Marine Corps official military personnel records on Marine of¬ 
ficers consist of a copy of the appointment acceptance and record 
and all supporting documents furnished by the officer and 
generated by Marine Corps procurement procedures necessary to 
evaluate the individual for a commission in the Marine Corps or 
Marine Corps Reserve. The system comprises non-automated 
records reflecting information pertaining to a Marine officer's 
identification, persona] history, marital and dependency status, edu¬ 
cation, aptitude testing, training, previous employment, records of 
civil offenses and arrests, appraisals of performance and potential, 
awards, duty assignments, military orders, security clearances, 
promotion warrants, official photographs, official correspondence, 
physical examinations, psychiatric evaluations, record of courts- 
martial, martial and other disciplinary matters, and other data 
needed in managing the officer personnel of the Marine Corps and 
Marine Corps Reserve. 

Headquarters, U S Marine Corps official military personnel 
records on enlisted Marines consist of a duplicate enlistment con¬ 
tract or induction record and all supporting documents furnished by 
the enlisted Marine or generated by the Marine Corps recruiting 
procedures necessary to evaluate and approve the Marine for en¬ 
listment in the Marine Corps or Marine Corps Reserve. The system 
comprises non-automated records reflecting information pertainins 
to an enlisted Marine's identification, personal history, marital and 
dependency status, education, amtitude testing, training, previous 
employment, records of civil offenses and arrests, appraisals of 
performance and potential, awards, duty assignments, military or¬ 
ders, security clearances, nromotion warrants, official photographs, 
official correspondence, physical examinations, psychiatric evidua- 
tions, record of courts-martial and other disciplinary matters, and 
other data needed in managing the enlisted personnel of the Marine 
Corps and Marine Corps Reserve. 

Officer Qualification Record (CX}R) is a field record of a Marine 
Officer which accompanies the officer throughout the various as¬ 
signments of service with the Marine Corps or Marine Corps 
Reserve. Maintenance and custody of the OQR rests with the com- 


FEOERAL REGISTER, VOL. 42, NO. 168—WEDNESDAY, SEPTEMBER 28, 1977 






51212 


PRIVACY ACT ISSUANCES 


mandinft officer of the organization to which the Marine officer is 
assigned for duty or administration of records. This record consists 
of the original appointment acceptance and record and non-auto- 
mated records reflecting information pertaining lo the officer’s 
identification, marital and dependency status, education, aptitude 
testing, training, awards, chronologic^ duty assignments, inilitary 
orders and memoranda, security clearance, promotions, officii 
photographs, official correspondence, prior separation documents 
(DD Form 214), leave and earnings statements, periodic print-outs 
of automated record contents, records of courts-martial and other 
disciplinary matters and any local orders or memoranda necessary 
for utilization of the Marine officer’s background and experience in 
accomplishing the mission of the command. 

Enlisted Service Record Book (SRB) is a field record of an en¬ 
listed Marine which accompanies the enlisted Marine throughout 
the various assignments of service with the Marine Corps or 
Marine Corps Reserve, maintenance and custody of the SRB rests 
with the commanding officer of the organization to which the en¬ 
listed Marine is assigned for duty or administration of records. This 
record consists of the original enlistment contract or record of in¬ 
duction and non-automated records furnished by the enlisted 
Marine or the recruiting procedures in effecting the enlistment or 
induction of the Marine. This record reflects information pertaining 
lo the Marine’s identification, marital and dependency status, edu¬ 
cation, aptitude testing, training, awards, chronologicsd duty assign¬ 
ments, duly and conduct evaluations, security clearance, promo¬ 
tions, official photographs, official correspondence, prior separa¬ 
tion documents (DD Form 214), Leave and Earnings statements, 
periodic print-outs of automated record content, courts-martial and 
other disciplinary matters, any other local military orders or 
memoranda necessary for the utilization of the Marine’s 
background and experience in accomplishing the mission of the 
command. 

Categories of records lo the system: Headquarters, U S Marine 
Corps, Official Military Personnel Records on Marine officers and 
enlisted are retained and maintained at Headquarters, U S Marine 
Corps, Washington, D C‘20380 from acceplance/enlistmcnl/induc- 
tion to complete severance from the Marine Corps and the Marine 
(Torps Reserve by retirement or discharge. 

OQR/SRB’s are retained and maintained by the commanding of¬ 
ficer of the Marine Corps or Marine Corps Reserve field command 
to which the Marine is assigned. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Marine Corps and Marine Corps Reserve in the performance 
of their official duties relating to management of personnel 
resources; screening and Selection for promotion, training and edu¬ 
cational programs; administration of appeals, grievances, discipline, 
litigations and investigations adjudication of claims, benefits and 
entitlements; administration and management of retirement and 
veterans affairs programs; and, the providing of requested informa¬ 
tion from the records to the Veterans Administration, Social 
Security Administration, Selective Service System, National Guard, 
Public Health Service (HEW), U. S. Coast (juard. Immigration and 
Naturalization Service, Treasury Department, Department of 
Labor, Department of State, General Accounting Office and State 
Bonus Bureaus in connection with such functions as processing and 
adjudication of claims, updating of records, administration of work 
programs, processing naturalization proceedings and verification of 
eligibility and entitlement to various benefits and programs. 

Officials and employees of other components of DoD in the per¬ 
formance of their official duties relating to screening and selection 
of members for interservice transfer; procedures for appeals for 
correction of service records; reviews of discharges from the ser¬ 
vice; physical evaluations; research analyses; litigations and in¬ 
vestigations; clemency and awards reviews and evaluations. 

By representatives of the Civil Service Commission in connection 
with evaluation of prospective federal employees. 

By court order in connection with matters before a federal, state 
or municipal court. 

By the Comptroller General or his representatives in the course 
of the performance of duties relating to decisions or procedures by 
the General Accounting Office on manpower management pro¬ 
grams. 

By agents of the Federal Bureau of Investigation, Secret Service 
and office of Naval Intelligence in connection with matters under 
the jurisdiction of these investigative bodies upon presentation of 
credentials. 


By private organization under government contract to perfonn 
random analytic^ research into specific aspects of military pers^ 
nel management and administrative procedures. 

By investigative, security and law enforcement agents of federal 
agencies who have submitted written requests for access to Marine 
Corps military personnel records with justification thereof as 
tainii^ to the conduct of government business under their rcs^! 
live jurisdictions and providing the names of specified agents hav' 
ing a need for such access. 

By state and county law enforcement bodies processing applica. 
lions for employment, when applicants have given written 
authorization for access to respective milit^ personnel records. 

By officials and employees of the Nation^ Personnel Rcc^s 
Center, 9700 Page Boulevard, St. Louis, Missouri 63132 acting as 
agent for Headquarters, U S Marine Corps in storage and 
processing of Marine Corps maintained by that center. 

By a Marine or former Marine or such individual(s) designated 
by him/her in writing for whatever purpose access to or release of 
their respective records is desired. 

By the While House, Secretary of Defense, Secretary of the 
Navy, and members of Congress in response to inquiries regarding 
individual Marines. 

To provide information to another agency or to an instrumentali¬ 
ty of any governmental jurisdiction within or under the control of 
the United Slates which has been authorized by law to conduct law 
enforcement activities pursuant lo a request that the agency or in¬ 
strumentality initiate criminal or civil action against an individual 
on behalf of the U S Marine Corps, the Department of the Navy, 
or the Dep^ment of Defense. 

To provide information to individuals pursuant to a request for 
assistance in a criminal or civil action against a member of the U S 
Marine Corps, by the U S Marine Corps, the Department of the 
Navy, or the Department of Defense. 

Officials and employees of Navy Relief and the American Red 
Cross in the performance of their duties related to assistance of the 
members, their dependents and relatives. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders in open shelf filing equip¬ 
ment 

Retrievability: The records maintained at Headquarters, U S 
Marine Corps (all active and reserve officer records, all temporary 
disability retired records, all active and organized reserve and Fleet 
Marine Corps reserve enlisted records of personnel 
joined/transferred to these components subsequent to 30 June 1^4, 
all former Commandants, all living retired officers (who served in a 
General Officer grade, records of all personnel separated/retired 
four months or less) are retrieved by Social Security Number 
(SSN) and name. Except for OQR’s and SRB's of participating 
members, all other categories of Marine Corps militaiy personnel 
records are maintained at the National Personnel Records center, 
St. Louis, Missouri. Those retired to St. Louis prior to I January 
1964 and/or those with mflitary service numbers (MSN) below 
1800000 are retrieved by MSN and name. All other Marine Corps 
records retired to St. Louis arc accessed by MSN and/or SSN, 
name and are assigned a Registry Number. These records are 
retrieved by Registry Number. 

Safeguards: Buildings employs security guards, records arc main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Records are permanent. Records main¬ 
tained at Headquarters, U S Marine Corps arc transferred to ihe 
National Personnel Records Center, 9700 Page Boulevard, St. 
Louis, Missouri 63132 four months after separation, placement on 
the Permanent Disability Retired List, rclircrnenl, rcUrcmcnl from 
Reel Marine Corps Reserve, death of an officer who serve^ a 
General Officer grade and former Marines no longer con^^idcrcd oi 
news worth status. 

System manager(s) and address: Conunandant of the 
Corps, Headquarters, U S Marine Corps, Washington, D C 2036U 

Notification procedure: Correspondence pertaining to 
maintained by Headquarters, U S Marine Corps should be 
dressed to: 

Commandant of the Marine Corps (Code MS) 

Headquarters, U S Marine Corps 
Washington, D C 20380 

:/694-1043 . .. 

to records maintained by Nauonai 
lid be addressed to: 


Telephone: Area Code 20 
Correspondence j^rtaining 
Persormel Records (Jenler she 
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Director, National Personnel Records Center 
9700 Page Boulevard 
St. Louis, Missouri 63132 
Telephone: Area Code 314/268-7155 
Correspondence pertaining to OQR and SRB records maintained 
bv the respective commanding officers should be addressed to the 
rommand concerned as is shown in the Standard Navy Distribution 
Ust - Part 1 (OPNAV P09B3-l(r7) 

Correspondence should contain the full name. Social Security 
Number and signature of the requester. The individual may visit 
any of the above activities for review of records. Proof of identifi¬ 
cation may consist of his active, reserve or retired identification 
card, his Armed Forces Report of Transfer or Discharge (DD Form 
214), his discharge certificate, his driver’s license or by providing 
such other data sufficient to insure that the individual is the subject 
of the inquiry. 

Record access procedures: Information may be obtained from: 
Commandant of the Marine Corps (Code MS) 

Headquarters, U S Marine Corps 
Columbia Pike & Arlington Ridge Road 
Arlington, Virginia 20380 
Telephone: Area Code 202/694-1043 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealine initial determina¬ 
tions by the individual concerned may be (Stained from the 
SYSMANAGER. 

Record source categories: Staff agencies and subdivisions of 
Headquarters, U S Marine Corps 
Manne Corps commands and organizations 
other agencies of federal, state, and local governments 
Medical reports 

Ctnfespondcncc from financial and other commercial enterprises 
Corr.'spondence and records of educational institutions 
Correspondence of private citizens addressed directly to the 
Marine Corps or via the U S Congress and other agencies 
Investigations to determine suitability for enlistment, security 
clearances, and special assignments 
Investigations related to disciplinary proceedings 
Systems exempted from certain provisions of the act: None 
MMN00007 

System name: Marine Corps Motion Picture/lnstnictional Television 
(ITV) Archives 

System location: Motion Picture and TV Archives, Marine Corps 
Development and Education Command, Quantico, Virginia 
Categories of individuals covered by the system: Personnel who 
have been photographed while participating in Marine Corps related 
events. 

Categories of records in the system: The archives contains motion 
picture photography and videotape footage documenting Marine 
Corps related events. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpo^ of such uses: Materi^ contained in the 
archives is used for Marine Corps reports, education programs, 
public information, training programs, recruiting purposes, and for 
general release to the public. Material is available to other DOD 
and Federal agencies. 

Poiicka and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Films and videotapes are stored on film racks in film 
vaults. 

Retrievahility: Personnel identified in the films and videotapes 
arc listed alphabetically in an index system. 

Safeguards: Film vaults are locked when not in use. Only 
authorized personnel have access. During non-working hours, 
rooms and buildings containing the films and videotapes are locked. 

Ketentioo and disposal: Films and videotapes are maintained in¬ 
definitely. 

System manager(s) and address: Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Nutification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code MTAV) 

Headquarters. U. S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/433-3027 


Record access procedures: Requests should be addressed to: Com¬ 
mandant of the Marine Corps (Code MTAV), Headquarters, U S 
Marine Corps, Washington, D C 20380 

Written requests should contain full name of the individual, cur¬ 
rent address and telephone number. 

For personal visits, the individual concerned should contact the 
Head, Audio-visual Branch, Training and Education Division (Code 
MTAV), Headquarters, U S Marine Corps, Washington, D C 
20380, Telephone: Area Code; 202-433-2616 
Contesting record procedures: Rules for access to records and for 
contesting contents by the individual concerned may be obtained 
from the SYSMANAGER 

Record source categories: Material within the archives is from 
Marine Corps Field Motion Picture and ITV Facilities. 

Systems exempted from certain provisions of the act: None 
MMN00008 

System name: Marine Corps Still Photographic Archives 
System location: Audio-Visual Branch, Training and Education 
Division, Manpower Department (Code MTAV). Headquarters, U 
S Marine Corps, Building 159E, Washington Navy Yard, Washing¬ 
ton. D C 20380 

Decentralized system - organizational elements of the U. S. 
Marine Corps maintaining still photographic files. 

Categories of individuals covered hy the system: Personnel who 
have been photographed while participating in Marine Corps related 
events. 

Categories of records in the system: The Archives contains docu¬ 
mentary photography of Marine Corps related events. 

Authority (or maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Material contained in the 
archives is used for Marine Corps reports, education programs, 
manuals, public information, training programs, recruiting pur¬ 
poses, and for general release to the public. Material is available to 
other DOD and Federal agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Photographic records are maintained in large Dibold file 
machines. 

Retrievahility: Personnel identified in the photographic records 
are listed alphabetically in an index system. 

Safeguards: Photographic records are maintained in large Dibold 
file machines which are locked when not in use. Only authorized 
personnel have access. During non-working hours, rooms contain¬ 
ing the records are locked. 

Retention and disposal: A 25-year archives is maintained. Older 
records are irans- ferred to the National Archives, Washington, D 
C 

System manager(s) and address: Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
EXecentralized systems managed by local commands. 

Notification procedure: Information may be obtained from: 
Commandant of the Marine Corps (Code MTAV) 

Headquarters, U S Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202/433-3027 
Record access procedures: Requests should be addressed to: Com¬ 
mandant of the Marine Corps (Code MTAV). Headquarters, U S 
Marine Corps, Washington, D C 20380 
Written requests should contain full name of the individual, cur¬ 
rent address and telephone number. 

For personal visits the individual should proceed to: Washington 
Navy Yard, Building 159E, Washington, D C 
Contesting record procedures: Rules for access to records and for 
contesting contents by the individual concerned may be obtained 
from the SYSMANA(jER 

Record source categories: All material within the archives is from 
either Marine Corps Field Photographic Facilities or from Private 
donations. 

Systems exempted from certain provisions of the act: None 
MMN0<KM)9 

System name: Military Police Information System (MILPINS) 
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SysUm location; Decentralized segments - commands within area 
of jurisdiction. 

Categories of individuals covered by the system: Files contain in¬ 
formation concerning both military personnel and civilians who 
have come in contact with the Milita^ Police as Victims, Suspects, 
or Witnesses to incidents, complaints reported tg the Provost 
Marshal. 

Categories of records in the system: Incident/Complainls reported 
to the Installation Provost Marshal and all subjects listed on Field 
Interviews/Reports by the Military Police. Index cards containing 
name, social security number, address, offense charges, location of 
offense/incident, date, time, blotter entry number, military policy 
report number and disposition of case. 

Authority for maintenance of the system: Chapters 5, 6 and 7 of 
the Manual for Courts-Martial and Title 10, U S Code 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S 
Marine Corps and Marine Corps commands, activities and or¬ 
ganizations - By officials and employees of the Marine Corps in 
connection with their assigned duties. 

Department of Defense and its Compooents • By officials and 
employees of the Department in the performance of their official 
duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with liti^tion, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

To provide information to another agency or to an instrumentali¬ 
ty of any governmental jurisdiction within or under the control of 
the United States which has been authorized by law to conduct law 
enforcement activities pursuant to a request that the agency or in¬ 
strumentality initiate criminal or civil action against an individual 
on behalf of the U S Marine Coips, the Department of the Navy, 
or the Department of Defense. 

To provide information to individuals pursuant to a request for 
assistance in a criminal or civil action against a member of the U S 
Marine Corps, by the U S Marine Corps, the Department of the 
Navy, or the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tapes and index cards in metal files. 

Retrievability: Filed by full name or social security number (SSN) 

Safeguards: Records are maintained in area accessible only to 
authorized personnel that are properly screened, cleared and 
trained. Files can only be retrieved by the Director or Assistant 
Director, Automated Services Center by utilizing an assigned code 
number. 

Retention and disposal: Two years and then purged 

System manager(s) and address: Installation Provost Marshal of 
activity concerned. 

Notification procedure: Information may be obtained from: 

Installation Provost Marshal of activity concerned. 

Record access procedures: Requests from individuals should be 
addressed to Provost Marshal of activity concerned. 

Written requests for information should contain the full name of 
the individual, social security number, date and place of birth. 

For visits, the individual should report to Provost Marshal of the 
respective installation. 

Contesting record procedures: The rules for contesting contents 
and appealing initial determinations may be obtained from the 
SYSMANAGER. 

Record source categories: Military Police Blotters and Field Inter¬ 
view Cards. 

Systems exempted from certain provlskms of the act: None 


MMNOOOlO 

System name: Personnel Services Working Files 

System location: All Marine Corps activities. 

Categories of individuals covered by the system: Members and 
former members of the Marine Corps and Marine Corps Reserve* 
permanently and temporarily retired members of the Marine Corps 
and Marine Corps Reserve; members of the Fleet Marine Corps 
Reserve; Federal civil service employees of the Marine Corps; and 
dependents, survivors or appointed agents of the foregoing. Some 
information about dependents and other members of families or 
former families of Marine Corps personnel may be included in files 
pertaining to the Marine. Inquiries from the general public, whether 
addressed directly to HQMC or received via a third party, may be 
retained together with information obtained in the course of 
completing required action or in preparing a response. 

Categories of records in the system: Files contmn information per¬ 
taining to identification; prior service; location and addresses; 
decedent affairs; military honors at funerals; recove^ of remains; 
casualty notification; condolence letters to next of kin; transporta¬ 
tion, passports and visas for next of kin of casualties medically 
warranted overseas; missing persons; prisoners of war; reserve dis¬ 
ability benefits; casualty statistics; certification of eligibility for 
award of Purple Heart Medal; death benefits and annuity pay¬ 
ments; official reports of casualty; certification of life insurance 
coverage; investigative reports; travel of dependents; reports and 
death certificates substantiating casualty status; intelligence reports 
concerning missing and captured members; prior and present 
marital status; dissolution of prior marriages; birth, marriage and 
death certificates; adopting of children; financial responsibility; 
child support; claims of non-support; personal health am! welfare 
reports; alien marriages; conduct and personal history as it pertains 
to mayriage and its responsibilities; medical information; garnish¬ 
ment of pay; powers of attorney; personal financial recordpolice 
and fire reports; records of emergency data; medical care; u.se of 
exchanges, commissaries and theatres; recovery of invalid depen¬ 
dent identification and privilege cards; correction of naval records; 
defense related employment; veterans rights, benefits and 
privileges; awards, recommendations and/or issuances; Survivor 
Benefit Plan; preseparation counseling; civil readjustment; Retired 
Serviceman’s Family Protection Plan; residence; basic allowance 
for quarters; leave and liberty; financial assistance; extensions of 
emergency leave; in service FHA mortgage insurance loan.s; rciro- 
bursement for damage to or loss of personal property; transporta¬ 
tion of household goods; claims agadnst the government; lost, 
damaged or abandoned property; .medical bills; determinations of 
dependency status; claims against commercial carriers, insurers, 
and contractors; dependent identification and privilege c^s; offi¬ 
cial correspondence (includes correspondence with Marine Corps 
commands and organizations, other Armed Services, the White 
House, members of Congress, Department of Defense, and other 
agencies of federal, state and local government); other correspon¬ 
dence (including correspondence from Marines, their families, at¬ 
torneys, doctors, lawyers, clergymen, administrators/cxecutors/g 
uardians of estates, American Red Cross and other welfare agen¬ 
cies and the general public, whether addressed directly to the 
Marine Corps or via third parties); internal routing and processing 
of personal affairs matters; and records of interviews and 
telephonic conversations. 

Authority for maintenance of the system: Title 10. U. S. Code 
1071-1087, 1441-1455. 1475-1488. 2771, 6148a, b. and d; Title 31, U. 
S. Code 240-243; Tide 37. U. S. Code 401 and 551, el. scq.; Tide 
38, U. S. Code 765-770. 2021-2026; Tide 42. U. S. Code 659; Tide 
50. U. S. Code 1436 and E O 11016; Tide 5. U S Code 301 

Routine uses of records maintained in the system, Including »tego- 
ries of users and the purposes of such uses: To facilitate ad^nisl^ 
tion of programs concerning the personal welfare of Marines and 
their dependents and/or survivors to include decedent affairs; 
casualty reporting and notification of next of kin; transportation of 
household goods; travel of dependents; missing and captured per¬ 
sonnel; reserve disability benefits; casualty statistics; death benefits 
and annuity payments; official reports of casually; dcicrmination oi 
dependency status for the purpose of travel, basic allowance for 
quarters and Uniformed Services identification and Privilege Card 
entitlement; the granting of privileges for medical care, use of com¬ 
missaries, exchanges and theatres; issuance and recovery oi 
identification cards; correction of naval records; garnishment oi 
pay; defense relat^ employment; veterans rights, benefits ^ 
privileges; adjudication ot claims against the government; suppori 
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of dependents; personal affairs, welfare and family assistance; 
orcseparaiion counseling and civil readjustment; display of recogni- 
uon for individual accomplishments. 

To facilitate preparation and maintain a record of responses to 
inquincs and other communications from staff sections within 
Headquarters, U. S. Marine Corps, Marine Corps commands and 
orKani^alions, other Armed Services, the White House, members of 
Congress, Department of Defense, other agencies of federal, state 
and local*governments; Marines, their families, attorneys, doctors, 
lawyers, clergymen, administrators/executors/ guardians of estates, 
American Red Cross, and other welfare agencies and the general 

^^'to provide a record of decisions and actions taken. 

By officials and employees of the Marine Corps and Marine 
Corps Reserve in the performance of their official duties in the ad- 
fninistration of programs relating to the personal affairs matters 


cited above. 

By officials and employees of the Ekpartment of the Navy. De¬ 
partment of Defense, and other geovemment agencies in the per- 
f^ance of their official duties related to the determination of en¬ 
titlement to compensations, annuities, government insurance, and 
other rights, benefits and privileges. 

By gcvcmmenl agencies or private organizations under govern¬ 
ment contract to perform analytical and historical research pertain¬ 
ing to casualties. 

By intelligence and other government agencies assisting in the in¬ 
vestigation of circumstances of casualty and in accounting for per¬ 
sonnel who are deceased (body not recovered), missing, captured, 
or detained. 

By Marines, former Marines, their next of kin (in cases of death 
only), or persons or organizations designated by them in writing for 
whatever purpose access to the record is desired. 

Information obtained, developed, or processed in performing 
functions related to this record system may be entered into the 
Marine Corps Manpower Management System and the Marine 
Corps Militate Personnel Records System. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Stor^e: Paper records in file folders, vertical strip files, 
microfiche and card files stored in filing cabinets, shelves, tables 
and desks. 


Retrievability: Files are accessed and retrieved by subject matter 
and by individual. Identification of individual is by name or social 
security number. 

Safeguards: Building is located in controlled access area with 
security guards on 24 hour duty. Access to information contained in 
Ihc files is limited to officials and employees of Headquarters, U. 
S. Marine Corps acting in their official capacity upon demonstra¬ 
tion of a need-to-know basis. Records held by field activities are 
maintained in areas accessible only to authorized personnel that ace 
properly screened, cleared and trained. Locked and/or guarded of¬ 
fices. 


Releotioii and disposal: Files are retained for differing lengths of 
time, depending upon the purpose of the information contained 
Ihercin Death benefit data are retained for five years and theiT 
destroyed; records of emergency data are retained until the 
Marinc*s death or separation from active duty or the active 
reserves; Department of Defense Reports of Casualty are retained 
for such period as deemed necessary, and then transferred to the 
Historical Division, Headquarters, U. S. Marine Corps; casualty 
slaustics and rosters, and statistical reports are retained for such 
period as deemed necessary and then transferred to Historical Divi¬ 
sion, Headquarters, U. S. Marine Corps or destroyed as deemed 
appropriate; missing and captured personnel data and unusual 
miscellaneous casualty topica data are retained for such period as 
^med necessary and then destroyed; files concerning dependency 
determination are retained for one year and then destroyed; files 
conceriung veterans rights, benefits and privileges are retained in¬ 
definitely or until the member and ail eligible survivors are 
deceased; files concerning correction of naval records are 
Oestroyed upon completion of action; files regarding adjudication of 
claims against the government are retained for six months and then 
I containing information which could be considered 

to be of a derogatory nature arc disposed of as directed by com- 
dc^royecl^^*^^^* other files are retained for three years and then 

innnager(s) and address: Commandant of the Marine 
rps. Headquarters, U. S. Marine Corps, Washington, D C. 203^. 


Notification procedure: Correspondence pertaining to files main¬ 
tained should be addressed to: 

Commandant of the Marine Corps (Code MS) 

Headquarters, U. S. Marine Corps 
Washington, D C 20380 
Telephone: Area Code 202-694-3143 
Correspondence should contain the full name, social security 
number and signature of the r^uester. The individual may visit the 
above location for review of files. Proof of identification may con¬ 
sist of the active, reserve, retired or dependent identification card, 
the Armed Forces Report of Transfer or Discharge (DD-214), 
discha^e certificate, driver’s license, social security card, or by 
providing such other data sufficient to ensure the individual is the 
subject of the inquiry. 

Record access procedures: Information may be obtained from: 
Commandant of the Marine Corps (Code MS) 

Henderson Hall, Building No. 4, Room I()9A 
Arlington, Virginia 22214 
Telephone: Area Code 202-694-3143 
Contesting record procedures: The agency’s rules for access to 
files and for contesting and appealing initi^ determination by the 
individual concerned may be obtained from the SYSMANAGER. 

Record source categories: Marine Corps Manpower Management 
System 

Joint Uniform Military Pay System 

Marine Corps Military Personnel Records System 

Marine Corps Deserter Inquiry File 

Staff agencies and subdivisions of Headquarters, U. S. Marine 
Corps 

Marine Corps commands .ind organizations 

Other s^encies of federalt staUj. aivl local governments 

Educational institutions ‘< 

Medical reports and p»ychiatiic;evjJuations 
Financial institutions and i>ther commercial enterprises 
Civil courts and law «nfqrcem^t agencies 

Correspondence and telephone c5ls from private citizens in¬ 
itiated directly to the Marine Corps or via the U. S. Congress and 
other agencies. 

Investigative reports 

American Red Cross and similar welfare agencies 
Veterans’ Administration 

Systems exempted from certain provisions of the act: None 
MMNOOOll 

System name: Source Data Automated Fitness Report System 
(SDAFRS) 

System location: Personnel Management Division, Manpower De¬ 
partment, Headquarters, U S Marine Corps, Washington, D C 
20380 

Categories of individuals covered by the system: Former, present 
and future U S Marine Corps active duty and organized Reserve 
Commissioned and Non-Commissioned Officers in the rank of Ser¬ 
geant and above. 

Categories of records in the system: System contains automated 
records created through optical scan of Marine Corps Fitness Re¬ 
ports, which are evaluations of duties performed and the manner of 
such performance. Fitness reports represent a comprehensive por¬ 
trayal of the professional qualifications, personal traits and charac¬ 
teristics and individual potential. Fitness reports include narrative 
comments, numerical grading and comparison with those peers 
rated by the commanding officer or other reporting senior of the in¬ 
dividual addressed. Fitness reports contain personal identification 
such as name, rank, social security number, location and number of 
dependents, etc. in addition to individual evaluation data. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S 
Marine Corps - By officials and employees of the Marine Corps in 
the performance of their official duties related to the management 
of Marine Corps personnel through screening and selection of in¬ 
dividuals for promotion, duty assignment, career counseling and the 
administration of the personnel management system. 

Marine Corps Commands -To allow commanders to identify skills 
and experience of Marines due to report for duty with the com¬ 
mands during the forthcoming fiscal year. 

Department of Defense and its Components - By officials and 
employees of the Department in the performance of their official ' 
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duties in connection with military personnel management, appeals 
and litigations related thereto. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with liti^tion, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of Joint committee 
on matters within their jurisdiction requiring disclosure of the files 
of the fitness report system. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps Manpower Management System. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper original of fitness report is exposed to SDAFRS 
scanning and then transferred to the personnel file jacket of the in¬ 
dividual concerned and stored within the Marine Corps Military 
Personnel Records Sysem. 

Automated records are stored on magnetic tape 
Retrievability: Paper original of fitness report is accessed by a 
combination of last name and social security number. 

Automated records (magnetic tapes) are accessed by social 
security number. 

Safeguards: Building housing computer employs 24 hour security 
guards. Access to terminal is limited to authorized personnel on a 
need- lo-know basis. Distribution of printouts of information from 
the system is restricted to authorized persons in the performance of 
their assigned duties and destroyed after use. 

Retention and disposal: Records, both paper and tape, are per¬ 
manent. Paper records arc stored in the Marine Corps Military Per¬ 
sonnel Records System. Tape records are removed from the active 
file to a historical file for retention according to appropriate mag¬ 
netic record retention policies. 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Information may be obtained from: 

The Commandant of the Marine Corps (Code MM) 
Headquarters, U S Marine Corps 
Washington, Df) 20380 
Telephone: Area Code 202/694-3122 
Record access procedures: Requests from individuals should be 
addressed to: Commandant of the Marine Corps (Code MM), 
Headquarters, U S Marine Corps, Washington, D. C. 20380 
Written requests for information should contain the individual's 
name, social security number, signature and the dates covered by 
the report(s) in question. 

Personal visits may be made to Manpower Department, 
Headquarters, U S Marine Corps. Federal Office Building 2, 
Washington, D C 20380. For personal visits the individual should be 
able to provide personal identification to include valid military 
identification or two valid civilian items of identification such as 
driver's license, social security card, medicare card, etc. 

CooUsting record procedures: The Marine Corps rules for con¬ 
testing contents and appealing initial determinations may be ob¬ 
tained from the Commandant of the Marine Corps (Code M), 
Headquarters, U S Marine Corps. Washington, D C 20380 
Record source categories: Each officer and noncommissioned*-of¬ 
ficer in the rank of sergeant and above provides the personal infor¬ 
mation on the fitness report form. The form is then subnutted to 
the commanding officer or immediate superior (reporting senior) for 
completion of the evaluation portion of the form and fowarding to 
Headquarters, U S Marine Corps, Washington, D C 20380 
Systems exempted from certain provisions of the act: None 
MMN00013 

System name: Personnel Management Working Files 
System location: All Marine Corps activities. 

Cat»ories of individuals covered by the system: Members of the 
U S ^^ne Corps and Marine Corps Reserve; former members of 


the Marine Corps and Marine Corps Reserve; retired and tern I 
porarily retired members of the Marine Corps and Marine Corns I 
Reserve; members of the Fleet Marine Corps Reserve; and apS- I 

cants for entry into the Marine Corps or Marine Corps Reserve.^*^ I 

Military personnel, federal employees, and dependents who apnlv I 
through the Marine Corps for no-fee passports for official travel lo I 
countries requiring a passport. I 

E>cpendents of Mannes and other family members with respect to I 
matters pertaining to the individual Marine, former Marine or appli. I 
cant. I 

Members of other services assigned to or serving with the Marine I 
Corps. I 

Categories of record-s in the sj^tera: File contains informaton per- I 
taining to identification, recruitment, enlistment, commissioning I 
prior service, reenlistment or extension of enlistment, lateral occu- I 
pational movement, civilian employment, letters of reference, edu- I 
cation, training, career counselling, reli^ous preference as provided I 
by the individual, qualifications, intelhgence and aptitude testing, I 
classification, assignment, location addresses, promotions, reduc- I 

tions in rank, proficiency, conduct, performance of duty, I 

discipline, offenses and punishments under the Uniform Code of I 

Military Conduct, courts-martial, personal history, investigations, I 

security clearances, police and court records, civil arrests and con- I 

victions, birth and marriage certificates, divorce and other decrees, I 

financial responsibility and letters of indebtedness, marital status! I 

dependents, families' citizenships, passports and visas, travel and I 

travel orders, leave records, transportation of dependents and I 

household goods, pay records, claims against the govemrocni, I 

decorations and awanls, commendations, medical records to in- I 

elude psychiatric evaluations, disability proceedings, separation and I 

retirement, official correspondence (includes internal Marine Corps I 

and Department of the Navy correspondence, as well as correspon- I 

dence with the Executive, Legislative, and Judicial Branches of I 

federal, stale and local government) and other correspondence I 

(includes correspondence from Marines, their dependents and fami- I 

lies, attorneys, doctors, educators, clergymen and members of the I 

general public whether addressed directly to the Marine Corps or I 

via third parlies, (president, congressmen, etc.), personnel who I 

apply to express a grievance through personal interviews with the I 

Commanding Gener^ via the chains of command as authoh/cd by I 

Article 1107.1, U S Navy Regulations (Request Mast), personal || 

counselling.) || 

Authority (or nudntenance of the sy.stem: Title 5, U S Code 301 I 

Routine u.«ies of records maintained in the system, including catego- I 

ries of users and the purposes of such uses: Headquarters, U S I 

Marine Corps - To facilitate personnel management actions and I 

decisions related to recruitment, enlistment, commissioning, testing, I 

training, classification, assignment, transfer (including hun.anit^- I 

an), travel order issuance, passport application, promotion •'•^nlist- 
ment, retention on active duty, augmentation from reserve lo regu¬ 
lar status, recovery of absentees and deserters, investigations, cor¬ 
rection of records, dependency status, disability proceedings, 
separation (including hardship discharge), transfer lo the Fleet 
Marine Corps Reserve and retirement. I 

Marine Corps commands, organizations, districts, and units - By J 
officials and employees of the Marine Corps in the execution of | 

their official duties related to personnel management actions and 
decisions in support of pursuit of actions cited above. Such actions 
can include administration of requests, appeals, grievances, 
discipline and litigations; administration of benefits and entitle¬ 
ments; management and administration of retirement and veteran’s 
affairs programs; responses to inquiries and correspondence, and 
the counseling of individual Marines regarding such matters as their 
performance records, career opportunites and personal concerns. 

Department of Defense and its Components - By officials aw | 
employees pf the Department in the performance of their offici^ j 
duties in connection with military personnel management, appeals 
and litigations related thereto. / 

The Attorney General of the U S - By officials and employees ox 
the Office of the Attorney General in connection with utiipUon, 
law enforcement or other matters under the direct jurisdiction ol 
the Department of Justice or as carried out as the legal rcpftscnla- 
live of the Executive Branch agencies. , 

Courts - By officials of duly established local, stale and icdenu 
courts as a result of court orders pertaining to matters property 
within the purview of said court. 

Congress of the U S • By the Senate or the House of 
lives of the U S or any committee or subcomnuliee thereof, any j 
joint committee of Congress or subcommittee of joint committee o 


I 
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■natters within their jurisdiction requiring disclosure of the files of 
the system. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps Manpower Management System. 

To provide information to another agency or to an instrumentali¬ 
ty of any governmental jurisdiction within or under the control of 
the United States which has been authorized by law to conduct law 
enforcement activities pursuant to a request that the agency or in¬ 
strumentality initiate criminal or civil action against an individual 
on behalf of the U S Marine Corps, the Department of the Navy, 
or the Department of Etefense. 

To provide information to individuals pursuant to a request for 
assistance in a criminal or civil action against a member of the U S 
Marine Corps, by the U S Marine Corps, the Department of the 
Navy, or the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper files as represented by card files, strip files, 
microfiche computer printouts from the Manpower Management 
System or the Joint Uniform Military Pay System and file folders. 
Files arc stored in filing cabinets, on shelves and on tables in con- 
irolled access areas. 

Rclrievabillty: Files are accessed and retrieved by subject and by 
the name and social security number. 

Salfyuards: In compliance with the specified requirements for 
security of FOUO material. 

Retention and disposal: Files are retained for differing lengths of 
time, depending upon the purp>ose of the information contained 
therein. Promotion data is retained three years, then transferred to 
Historical Division. Headquarters, U S Marine Corps. Passport 
data is retained six years, then destroyed. Enlisted assignment data 
is retained two years, then destroyed. Certain officer assignment 
data is destroyed when the officer is released from active duty. 
Disability retirement data is retained two years from the date of 
removal of the individual from the Temporarily Disability Retire¬ 
ment List, then destroyed. Retirement correspondence is retained 
for one year following individual's retirement. Retirement files are 
retained until the individual's death. Personal counselling records 
are maintained one year, career counselling records are maintained 
within the individual's official records. All other files are retained 
three years, then destroyed. 

System manager(s) and address: Local commanding officer. 

Notification procedure: Information may be obtained from the 
Commandant of the Marine Corps (Code MM), Headquarters, U S 
Marine Corps, Washington, D C 20380, the current command, the 
last duty station, or applicable activity. 

Additional information concerning personnel assigned to Occupa¬ 
tional Field 55 (Band) may be obtained from the Commandant of 
the Marine Corps (Code MPC), Headquarters, U. S. Marine Corps, 
Washington, D. C. 20380 Telephone: Area Code 202/694-4154. 

Record access procedures: Requests from individual's may be ad¬ 
dressed to the Commandant of the Marine Corps (Code MM), 
Headquarters. U S Marine Corps, Washington, D C , the current 
command or last duly station. 

Written requests for information should contain the full name of 
the individual and his social security number or former military ser¬ 
vice number. The following information will also be helpful in 
localin? some records: military rank and occupational specialty, 
dales and places of service, and any special correspondence previ¬ 
ously received or sent. 

For personal visits, the individual may visit the Personnel 
M^agement Division, Headquarters, U S Marine Corps, Federal 
Office Building 2, Washington. D C 20380 or Marine Corps com¬ 
mands and districts. 

For perso^ visits, the individual should be able to provide per¬ 
sonal identification to include valid military or dependent identifica¬ 
tion card or two valid civilian items of identification such as 
dnver's license, social security card, medicare card, etc. 

Contesting record procedures: The Marine Corps rules for con- 
tesUng contents and appealing initial determinations may be ob- 
jmned from Commandant of the the Marine Corps (Code M), 
Headquarters. U S Marine Corps. Washington, D C 20380 

Record source categories: Information in the system is obtained 
n 7 Marine Corps Manpower Management System; the Joint 
wmiorm Military Pay System; Marine Corps Military Personnel 


Records to include the Service Record Book and Officer Qualifica¬ 
tion Record; Military Medical Records; Marine Corps Deserter 
Inquiry File; staff elements and subdivisions of Headquarters, U S 
Marine Corps; Marine Corps field commands, organizations, and 
activities; other components of the Department of Defense; agen¬ 
cies of federal, state, and local government, to include: civil courts 
and law enforcement, previous employers; financial institutions and 
commercial enterprises; educational institutions; private citizens 
provided as character references by the individual; investigations 
related to disciplina^ proceediiigs; and correspondence of private 
citizens addressed directly to the Marine Corps or via third parties 
such as members of Congress and other governmental agencies. 

Systems exempted from certain provisions of the act: NONE 
MMN00014 

System name: Work measurement labor distribution cards 

System location: Marine Corps Activities 

Categories of individuals covered by the system: Marine Corps em¬ 
ployees, civilian, military and occa.sional summer hires funded by 
state and local programs. 

Categories of records in the system: Labor distribution cards 
which have been prepared by either the concerned individual or his 
supervisor to record the number of hours worked by function. 

Authority for maintenance of the system: Title 10, U S Code 124; 
133 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide an input data 
base for daily labor of all individuals assign^ to work organiza¬ 
tions designated as part of the work measurement system or to pro¬ 
vide a data base for systems implementation testing. 

Work section supervisors - Compiled reports by individual arc 
prepared for the work section supervisor who verifies that each of 
the assigned employees either reported the required number of 
hours or enters appropriate corrections. 

Work Measurement System - integrates the data, without record¬ 
ing the identity of individuals to prepare productivity reports, 
statistical cost and budget workload information which i% used 
primarily for local reports and to provide data for Headquarters, U 
S Marine Corps programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Labor distribution cards are key-punched to capture the 
source data. The input cards are then filed in non-sequential order 
pending completion of the report cycle. 

Punched cards will be input to a computer program to prepare 
the work center list by individual. 

Retrievability: The information identified by individual is availa¬ 
ble only from the list maintained by the work center supervisor 
within % days of the work week in question. 

Safeguards: The alphabetical listings are maintained by each work 
center supervisor. 

Retention and disposal: Lists are destroyed 90 days after the sub¬ 
ject work week. 

System manager(s) and address: Commanding Officer of Activity. 

Notification procedure: Information may be obtained from 
SYSMANAGER 

Record access procedures: Written request from individuals 
should be addressed to SYSMANAGER 

Request should contain name of employee, work center number 
and work week for which data is requested. 

Personal visits and telephone calls should be made directly to the 
employee's work center supervisor. 

Contesting record procedures: The information on the list is only 
that which was submitted by the employee and should be corrected 
during the work month. After that time the manhours are entered 
on local and Headquarters reports and no corrective action is possi¬ 
ble. 

Record source categories: No particular format required for 
requests. 

Systems exempted from certain provisions of the act: None 
MMN00016 

System name: Accident and Injury Reporting System 

System location: Organizational elements of the U S Marine 
Corps as listed in the Directory of the Department of the Navy Ac¬ 
tivities. 
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Categories of individuals covered by the system: Military or 
civilian employees who are involved in accidents which result in 
lost time, government or private property damage or destruction 
and personnel injury or death. 

Categories of records in the system: Name, rank, social security 
number, typc ^f accident, degree of injury, days lost, date of inju- 
, date returned to work, date and time of death (if a fatality), and 
other factors concerning such accidents and injuries. 

Reports include consolidated accident injury report, accident in¬ 
jury report, and report of motor vehicle accident. 

Authority (or maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Providing reporting in¬ 
formation to higher headquarters in the computation of accident in¬ 
jury rates, consolidated accident report by separate category, motor 
vehicle accident-injury rates. 

For utilization in the establishment of safety program, identifica¬ 
tion of unsafe working conditions and such other areas which prove 
a danger to personnel and/or property. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folder, card files, punched cards, magnetic tape, 
and display boards 

Retrievability: Name, SSN 

Safeguards: Access provided on a need-to-know basis only. 
Locked and/or guarded office. 

Retention and disposal: Five years - disposal per SECNAV 
Records Disposal Manual. 

System managerfs) and address: Commanding Officer of the ac¬ 
tivity in question. See Directory of Department of the Navy Mail¬ 
ing Addresses. 

Notification procedure: Apply to SYSMANAGER. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individual concerned, military police 
traffic accident investigation reports, accident injury reports, other 
records of the activity, witness, and other correspondents. 

Systems exempted from certain provisions of the act: None 
MMNOCMl? 

System name: Armory Access and Individual Weapons Assignments 

System location: Organizational elements of the U S Marine 
Corps as listed in the Directory of Department of the Navy Activi¬ 
ties. 

Categories of individuals covered by the system: All personnel as¬ 
signed government weapons. 

All personnel authorized access to individual armories. 

Categories of records in the system: Records depict name of in- 
dividu^. type of weapon assigned, serial number of that weapon, 
accessories in the individual's possession, condition of the weapon 
and accessories, and individual's signature acknowledging receipt. 

Name, rank, social security number of personnel authorized ac¬ 
cess to individual armories. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including cat^o- 
ries of users and the purposes of such uses: Weapons, accountability, 
management and control of all U S Government 
weapons/accessories issued to personnel. 

Control of personnel authorized access to armory spaces in the 
official execution of their duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, cards, punched cards, magnetic tapes. 

Retrievability: Records retained by name or weapons serial num¬ 
bers. 

Safeguards: Access rosters and personnel weapons assignments 
are provided on a need-to-know basis only. Locked and/or guarded 
office. 

Retention and disposal: As established by SYSMANAGER per 
SECNAV Records Disposal Manual. 


System manager(s) and address: Commanding Officer of the ac¬ 
tivity in question. See Directory of Department of the Navy Mail¬ 
ing Addresses. 

Notification procedure: Apply to SYSMANAGER. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency's rules for con(esting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individual concerned, other records of 
the activity. 

Systems exempted from certain provisions of the act: None 
MMN00018 

System name: Base Security Incident Reporting System 

System location: Organizational elements of the U S Marine 
Corps as listed in the Directory of the Department of the Navy Ac¬ 
tivities. 

Categories of individuals covered by the system: Individual in¬ 
volved in or witnessing or reporting incidents requiring the alien- 
lion of base security or law enforcement personnel. 

Categories of records in the system: Incident/complaim reports; 
witness statements; stolen property reports; military police in¬ 
vestigator's report; military police motor vehicle accident and inju¬ 
ry report; military police alert cards; military police property cus¬ 
tody forms, tags, and disposition of evidence letters; military police 
field interview cards; military police desk blotter; use of force re¬ 
ports; traffic violation records; driving record reports; traffic court 
files; citations to appear before U S Magistrate; criminal invcsiiga- 
tion reports; civil court case records; minor offense report; uniform 
violation report; narcotics reports; polygraphy examinations; leilen 
of waming/eviction from base housing; letters of warning, barring 
from federal reservation; Armed Forces police reports; suspect 
photographic files; child abuse files; juvenile case files; valuable 
property receipt; vehicle impound files and vehicle towing reports; 
suspension of driving privileges and revocation letters; assignment 
to absentee/deserter escort duty; informant list; Master Crime 
index card; evidence record file; milits^ police log/journal; 
breathalyzer report; criminal investigation file; and any other such 
report received by military police personnel in the official execu¬ 
tion of their duties. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For law cnlop:cment 
purposes by duly authorized personnel of the U S Marine Corps, 
I>epartment of E)efense and its related components, representatives 
of the U S Congress or any committee or sub-committee thereof on 
matters within their jurisdiction requiring disclosure of such files, 
or officials of federal investigative agencies in the performance of 
their official duties. 

Provide evidence in uniform court of military justice and Title 
18. U S Code 1382 proceedings and such related criminal investiga¬ 
tions as are required. 

Provide to lo^, stale, and federal investigative agencies or c<wrt 
officials such information that properly falls within their purview 
requiring further investigation or court action. 

Used by command legal personnel in the prosecution of military 
offenses and other administrative actions. 

Support insurance claims and civil litigation. 

Provide basis for revocation of base driving privileges. 

Policies and practices for storing, retrieving, awessing. rrlilning, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, metal filing 
cabinets, magnetic tapes. 

Retrievability: Name, Social security number, case number, or¬ 
ganization 

Safeguards: Access provided on a need-to-know basis only. 
Locked and/or guarded office. 

Retention and disposal: As established by SYSMANAGER pet 
SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding Officer of 
tivily in question. See Directory of Department of the Na\7 Mail¬ 
ing Addresses. 

Notification procedure: Apply to SYSMANAGER. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER 
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Contesting record proc^urcs: The agency's rules for contesting 
i-nntcnts and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individual concerned, other records of 
ihc activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under Title 5, U S Code 552 a (J) or (K) as 
applicable, for additional information, contact the SYSMANGER. 

MMN00019 

System name: Drug/Alcohol Abuse Reporting Program 

System location: Organizational elements of the U S Marine 
Corps as listed in the Directory of the Department of the Navy Ac¬ 
tivities. 

Categories of individuals covered by the system: All military per¬ 
sonnel who have been tested for, identified, evaluated, appre¬ 
hended. or rehabilitated for drug or alcohol abuse. 

All military personnel who have been granted drug abuse exemp¬ 
tion. 

All military p)ersonncl who arc seeking assistance in drug or al¬ 
cohol abuse programs. 

Categories of recorik in the system: Drug abuse identifica- 
lion/rehabilitation statistical reports, alcohol abuse identifica¬ 
tion/rehabilitation statistical reports, grant of drug exemption re¬ 
port. request for disposition on drug dependent personnel, grant of 
exemption/ rehabilitation case file to include medical evaluations, 
counselor evaluations, monthly progress reports, alcoholism educa¬ 
tion roster, and such correspondence or messages sent or sent by 
SYSMANAGER pertaining to the individual concerned. Urinanaly- 
sis specimen control register and military police drug/alcohol re¬ 
lated offense reports. 

Authority for maintenance of the system: Title 5, U S COde 301 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide information 
to Headquarters, U S Marine Co^s, organization and command of¬ 
ficers. who in the official execution of their duties require such in¬ 
formation in order to manage the dnig/alcohol abuse control pro¬ 
grams to include identification, counseling, and rehabilitation of 
abusen, the granting of exemption, control of urine specimen and 
the reporting of statistical information. To provide counselor 
reference information for the establishment of case history, therapy 
plans, recommendations and referrals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tapes. 

Retrievability: Name, social security number, case number. 

Safeguards: Access provided on a need-to-know basis only. 
Locked and/or guarded office. 

Retenlion and disposal: As established by SYSMANAGER per 
SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding Officer of the ac¬ 
tivity m question. See Directory of Department of the Navy Mail¬ 
ing Addresses. 

NotificaUon procedure: Apply to SYSMANAGER. 

Record access procedures: Rules for access may be obtained from 
the SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
conlenb and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER . 

Reco^ source ^tegories: Individual concerned, other records of 
the activity, medical personnel, military police or other correspon¬ 
dences. 

Systems exempted from certain provisions of the act: None 
MMN00020 

System name: Pel Registration 

System location: Organizational elements of the U S Marine 
Lwps as listed in the Directory of Department of the Navy Activi- 

Categories of individuals covered by the system: Owners of pets 
residing on Naval reservations. 

^□ers of pets in quarantine as the result of biting complaints 

owners of pels whose pel is subject of nuisance complaints 

n records in the system: Owners name, social security 

number, address and description of pel, tag number, vaccination 
and registration information. 


Record of complaints for vicious animals or biles. 

Record of complaints for nuisance pets 

Authority for maintenance of the system: Title 5, U S Code 301; 
Departmental Regulations, Federal, State, and L<Kal Regulations, 
as applicable. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide for registra¬ 
tion of pets to ensure appropriate innoculations in compliance with 
federal, state, and local laws. 

Assist in the identification of rightful owners. 

Identity dangerous pets and provide for quarantine of those 
animals suspected of biting. 

Identify those pets which pose a nuisance to others and/or a 
health or safety hazard. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tapes. 

Retrievability: Name, social security number, ca.se number 

Safeguards: Access provided on a need-to-know basis only. 
Locked and/or guarded office. 

Retention and disposal: As established by SYSMANAGER per 
SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding Officer of the ac¬ 
tivity in question. See Directory of Department of the Navy Mail¬ 
ing Addresses. 

Notification procedure: Apply to SYSMANAGER 

Record access procedures: The agency’s rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Veterinary records and statements pro¬ 
vided by pet owners, bit victims, niilitary police, animal shelter, 
hospital personnel. 

Systems exempted from certain provisions of the act: None 
MMN00021 

System name: Weapons Registration 

System location: Organizational elements of the U S Marine 
Corps as listed in the Directory of Department of the Navy Activi¬ 
ties. 

Categories of individuals covered by the system: All individuals, 
military or civilian, registered firearms or other weapons with 
Provost Marshal. . 

All individuals who purchase a firearm or weapon at authorized 
exchange activities. 

Any individual who resides in government quarters who pos¬ 
sesses privately owned firearms. 

Categories of records in the system: Weapon registration cards, 
weapon permit cards, notification to commanding officers of failure 
to register a firearm purchased at authorized exchanges, exchange 
notification or firearm purchase. Such records showing name, rank, 
social security number, organization, physical location of subject 
weapon, weapon description and such other identifiable items 
required to comply with all federal slate, and local weapons regis¬ 
tration ordinances. 

Authority for maintenance of the system: Title 5, U S Code 301; 
Departmental regulations; federal, state and local regulations as ap¬ 
plicable. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assure proper control 
of all fircarms/weapons introduced onboard Naval reservations and 
to monitor the purchase and disposition of firearms/weapons on¬ 
board Naval reservations/Marine Corps installations. 

To provide local, stale, and federal law enforcement officials in¬ 
formation as required in their execution of official duties. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tapes. 

Retrievability: Nan^, social security number, organization, 
caliber and gage of weapon 

Safeguards: Access provided on a need-to-know basis only. 
Locked and/or guarded offices. 

Retention and disposal: As established by SYSMANAGER per 
SECNAV Records Disposal Manual. 
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System manager(s) and address: Commanding Officer of the ac¬ 
tivity in question. See Directory of Department of the Navy Mail¬ 
ing Addresses. 

Notification procedure; Apply to SYSMANAGER. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures; The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individual concerned, other records of 
activity, investigators, witnesses and correspondents. 

Systems exempted from certain provisions of the act: None v 

MMN00022 

System name: Vehicle Control System 

System location: Org^izational elements of the U S Marine 
Corps as listed in the Directory of Department of the Navy Activi¬ 
ties. 

Categories of individuals covered by the system: All individuals 
that have motor vehicles, boats, or trailers registered at a particular 
Naval installation on either a permanent or temporary basis. 

All individuals who apply for a Government Motor Vehicle 
Operator’s license. 

All individuals who possess a Government Motor Vehicle Opera¬ 
tor’s license with authority to operate government motor vehicles. 

Categories of records in the system: Record files of each in- 
dividu^ who have vehicles registered on a particular Naval installa¬ 
tion which include decal data, insurance information, state of regis¬ 
tration listing, auto license plate information, plus such other per¬ 
sonal history data required vehicle registration and identification. 

Records of traffic violations, citations and suspensions 

For government motor vehicle operators: Application for vehicle 
operator’s I D card: Operator qualifications and record of licensing 
examination and performance, record of failures Government 
Motor Vehicle Operator’s permit, record of issue of SF-46, Record 
of Government Motor Vehicle accidents, standard Form 91 ac¬ 
cident report, record of SF46 suspensions/ revocations, record of 
MOJT student driver’s training. 

Identification of parking control 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as car pool locator, 
vehicle registration, parking control insurance, verification and 
identification of vehicles to law enforcement personnel in the offi¬ 
cial execution of their duties. 

To provide records on individual government drivers as it relates 
to their ability in operating a motor vehicle in order for official per¬ 
sonnel to manage a safe and responsive motor transport organiza¬ 
tion. Such information used in conducting accident prevention pro¬ 
grams, changing occupations and revoking or suspending govern¬ 
ment motor vehicle permits, disciplinary proceedings. 

To assist federal, state, and local law enforcement agencies in 
the official execution of their duties when disclosure of such 
records is warranted. 

Policies and practices for .storing, retrieving, accessing, retaining, 
and disposing of records in the sjrstem: 

Storage: File folders, card files, punched cards, magnetic tapes. 

Retrievability: Name, social security number, case number, or¬ 
ganization, decal number, state license plate number, vehicle 
description. 

Safeguards: Access provided on a need-to-know basis only. 
Locked and/or guarded offices. 

Retention and disposal: As established by SYSMANAGER per 
SECNAV Records Disposal Manual. 

System managerfs) and address: Commanding Officer of the ac¬ 
tivity in question. See Directory of Department of the Navy Mail¬ 
ing Addresses. 

Notification procedure: Apply to SYSMANAGER 

Record access procedures: The agency’s rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record .source categories: Individual concerned, other records of 
the activity, investigators, witnesses, correspondents. 


Systems exempted from certain provisions of the act: None 
MMN00023 

System name: Prisoner Records 

System location: Organizational elements of the U S Marine 
Corps as listed in the Directory of Department of the Navy Activ*. 
ties. 

Categories of individuals covered by the system: All military per¬ 
sonnel who are confined in a detailed, adjudged or scnienccd 
status. 

Categories of records in the system: Information contained in the 
- Manpower Management System data base, personal history to in¬ 
clude civilian and military legal status, confinement progress re¬ 
ports and medical related information. Such other records as: 
Prisoner Conduct Record, Prisoner Confinement and Release 
Order. Prisoner Request for Restoration or Clemency, Prisoner 
Waiver of Restoration or Clemency. Court Martial Progress Report, 
Prisoner Identification Badge, Prisoner Data Card, Work and Train¬ 
ing Report, Mail and Visiting List, Segregation Data Card. Prisoner 
Refusal to Eat Report. Prisoner Initial Contact Sheet, Prisoner Per¬ 
sonal History, Prisoner Spot Evaluation Report, Counselor Con¬ 
tinuation Sheet, Disciplinary Report, Prisoner Request Form, 
Prisoner Request for Funds Form, Prisoner Request for Pastoral 
Counseling, Prisoner Visiting Officer Form, Telephone and/or Visit 
Authorization Form, Receipt for Deposit Form, Prisoner Credit 
Chit, Prisoner Identification Form. Clothing/Health and Comfort 
Invenlo^ Form, Work Program Request, Library Card, Psychiatric 
Evaluation and Medical Reports. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide an all inclu¬ 
sive file on each individual prisoner to assist facility staff personnel 
in the evaluation, assignment to programs, assignment of custodial 
classification, providing psychiatric and medical treatment, provide 
a proper mixture of individual and group counseling, in the prepara¬ 
tion of the prisoner for offense free military service or to prepare 
him for his future adjustment to civilian life. Routinely used by 
local correctional personnel in the day-to-day management of 
prisoners within established programs, by medical personnel, local 
commanders and higher headquarters in the management and imple¬ 
mentation of correctional programs. 

Congress of the US- By the Senate or House of Representa¬ 
tives of the U S or any committee or subcommittee thereof on mat¬ 
ters within their jurisdiction requiring disclosure of the files. 

Department of Defense and its components - By officials and 
employees of the Department in the performance of their official 
duties. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of the duties of the General Accounting Office 
relating to the Marine Corps. 

Policies and practices for storing, retrieving, accessing, retainiiig, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tapes. 

Retrievability: Name, social security number, case number, or¬ 
ganization. 

Safeguards: Access provided on a need-to-know basis only. 
Locked and/or gU 2 U'ded office. 

Retention and disposal: As established by SYSMANAGER per 
SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding Officer of the ac¬ 
tivity in question. See Directory of Department of the Navy Mail¬ 
ing Addresses. 

Notification procedure: Apply to SYSMANAGER. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for wnicsting 
contents and appeahng initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individual concerned, other records of 
the activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
MMN00024 

System name: Absentee Processing File 
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SvsUni locatioii: Oreanizationai elements of the U. S Marine 
listed in the Director of the Department of the Navy Ac¬ 
tivities 

Ctkcorics of individuals covered by the system: Marine Corps ab- 
ceotces and deserters; Marines in hands of civil authorities foreign 
^ domestic; Marines who fail to comply with orders to new duty 
cutions; suspected and convicted absentees and deserters who 
have returned to military control within the last two years. 

Citrgorics of records in the sy^m: Files contain manual records. 
These records reflect personal identification data, absentee's cur¬ 
rent status, parent command, notations of arrests, nature and 
disposition of criminal charges, and other pertinent information 
is necessary to monitor, control and identify absentees. 

Aotbority for maintenance of the system: Title 5, U S Code 301 

Rootioc uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: For law enforcement 
purposes. 

Headquarters, U S Marine Corps and Marine Corps commands, 
activities, and organizations - By officials and employees of the 
Marine Corps in connection with their assigned duties to record and 
monitor deserter/ absentee cases entered into the National Crime 
Information Center’s Wanted Persons File; to monitor and assign 
absentees upon their return to military control; to ensure that ab¬ 
sentees arc formally charged in accordance with the Uniform Code 
of Military Justice prior to expiration of the Statute of Limitations; 
to monitor Marine absentees and deserters believed to be located in 
foreign countries; to monitor Marines who have failed to comply 
with peimanent change of station (PCS) orders or orders to travel 
and report without escort; to insure correspondence pertaining to 
absentees and deserters received by the Marine Corps is processed 
in a timely manner; to insure that appropriate action is taken within 
the Manpower Management System to join or drop absentees to 
desertion; to provide periodic management reports concerning ab¬ 
sentees and deserters as directed by higher authority. 

Comptroller Ceneral of the U S - To respond to the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to Marine Corps Manpower Management Programs. 

The Attorney General of the U S - To coordinate with the Attor¬ 
ney General or his authorized representatives in connection with 
hti^tion, law enforcement or other matters under the direct ju- 
ris^ctioQ of the Department of Justice as carried out as the legal 
representative of the Executive Branch. 

The Department of Defense - To coordinate with the other com¬ 
ponents of the Department of Defense as may be required to re¬ 
port, identify, apprehend and return Marine absentees and deser¬ 
ters to Marine Corps control. 

Civilian l^w Enforcement Agencies - To coordinate with ap¬ 
propriate federal, state, and local law enforcement agencies as may 
be rtqured to report, identify, apprehend and return Marine absen¬ 
tees and deserters to Marine Corps control. 

Courts To respond to court orders in connection with matters 
before a court. 

Congress of the United States - To respond to inquiries of the 
Senate or the House of Representatives of the United States or any 
committee or subcommittee thereof or any joint committee or joint 
subcommittee of the Congress on matters within their jurisdiction 
as may be requested of the Marine Corps. 

PoUcMs and practices for storing, retrieving, accessing, retaining, 
tad disposhig of records in the system: 

Storage: Records arc stored in file folders, card files, and 
punched crirds. 

RetrKvability: Records may be accessed by name, social security 
Dumber, ca.se number, or organization. 

Safeguards: Records arc located in areas acessible only to 
authorized personnel that arc properly screened, cleared and 
trained. 

Reteatioa and disposal: As estabUshed by the SYSMANAGER 
per SECNAV Records Disposal Manual. 

System managerfs) and address: Commandant of the Marine 
Corps (Code MP). Headquarters, U S Marine Cops. Washington, 
DC 20380 or the Commanding Officer of the activity in question. 
Sec Directory of Department of the Navy Mailing Addresses. 

Notificatioii procedure: Apply to SYSMANAGER. 

Record access procedures: Requests from individuals should be 
jddressed to the Commandant of the Marine Corps (Code MP), 
Headquarters, U S Marine Corps. Washington, D C 20380 or the 


Commanding Officer of the activity in question. See Directory of 
Department of the Navy Mailing Aadresses. 

Written requests for information should contain the full name of 
the individual, his place and date of birth, his social security 
number, and his signature. 

For personal visits, the individual should be able to provide mili¬ 
tary identification card, driver’s license or other type of identifica¬ 
tion bearing picture or signature or by providing verbal data suffi¬ 
cient to insure that the individual is the subject of the inquiry. 

Contesting record procedures: The rules for contesting contents 
and appealing initial determinations may be obtained from the Com¬ 
mandant of the Marine Corps (Code JA), Headquarters, U S 
Marine Corps, Washington, D C 20380, 

Record source categories: Information in the system is obtained 
from the Marine Corps Military Personnel Records; from the in¬ 
dividual’s commanding officer, officer-in-charge, federal, state and 
local law enforcement agencies, lawyers, judges. Members of Con¬ 
gress, relatives of the individual, private citizens, the Veteran’s Ad¬ 
ministration, and the individuals themselves. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under Title 5, U. S Code 552 a (j) or (k) as 
applicable. For additional information, contact the 
SYSMANAGER. 

MMN00027 

System name: Marine Corps Military Personnel Records Access 
Files 

System location: The Commandant of the Marine Corps, 
Headquarters, U S Marine Corps, Washington, D C 20380 
Categories of individuals covered by the system: All officials and 
employees of the Department of Defense authorized to draw 
Marine Corps military personnel records and, except for agents of 
Secret Service, Federal Bureau of Investigation and Naval In¬ 
vestigative Service which agents are granted access by presentation 
of credentials, all designated, justified and approved law enforce¬ 
ment/investigative personnel of other Feder^ agencies permitted 
access to Marine Corps military personnel records at Headquarters, 
U S Marine Corps only. 

Categories of records in the system: Authorization cards submitted 
by officials of HQMC and EKDD granting individual authority to 
order Headquarters, U. S Marine Corps official military personnel 
records. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of Headquarters, U S Marine Corps. For controlling, monitoring 
and for providing a ready reference to personnel authorized to 
draw and/or review Marine Corps military personnel records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Looseleaf. Binder and Card Index Files 
Rctrievability: Alphabetical and by Agency 
Safeguards: Building employs security guards. 

Retention and disposal: Destroyed upon cancellation of access 
authorization. 

System nianager(s) and address: Commandant of the Marine 
Corps. Headquarters, U S Marine Corps, Washington, D C 20380 
Notification procedure: Request by correspondence should be ad¬ 
dressed to the Commandant of the Marine Corps (Code MSRB), 
Headquarters, U S Marine Corps, Washington, D C 20380. The 
letter should contain the full name, social security number and 
signature of the requester. 

The individual may visit Headquarters, U S Marine Corps, 
Washington, D C., Room 1206. Proof of identification may consist 
of his active, reserve or retired identification card, his Armed 
Forces Report of Transfer or Discharge (DD214), his discharge cer¬ 
tificate, his driver’s license or by providing such other data suffi¬ 
cient to insure that the individual is the subject of the inquiry. 
Record access procedures: Information may be obtained from: 
Commandant of the Marine Corps 
Headquarters, U S Marine*Corps (Code MSRB) 

Washington, D C 20380 
Telephone Area Code 202/694-1043 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
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lions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Staff agencies and subdivisions of 
Headquarters. U S Marine Corps. x 

Other staff agencies of the Department of I>efense. 

Law enforcement/investigative divisions of other Federal agen> 
cies. 

Systems exempted from certain provisions of the act: None 
MMN00032 

System name: Personal History Card File 
System location: Provost Marshal's Office, Marine Corps Base. 
Camp Lejeune, North Carolina 28542. 

Categories of individuals covered by the system: All individuals, 
both military and civilian, employed aboard Marine Corps Base. 
Camp Lejeune, North Carolina. 

Categories of records in the system: Personal Histo^ Card 
(MCBul 12290). Contains personal identifying information and 
where employed. 

Authority for maintenance of the system: Title 5, U S Code 301 
Routine uses of records maintained in the system, including catego> 
ries of users and the purposes of such uses: Used by officials and 
employees of Marine Corps and Navy Commands, activities, and 
organizations in connection with their assigned duties. To provide a 
rapid locator of employees at their work site for law enforcement 
purposes. Also used to issue Civilian Identification Cards to em¬ 
ployees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records filed in metal card trays. 

Retrievability: Filed alphabetically by name. 

Safeguards: Records are maintained in a secure area accessible 
only to authorized personnel. The File Room is under constant sur¬ 
veillance during working hours and is locked after working hours. 

Retention and disposal: Records are retained until the card ex¬ 
pires, then destroyed by burning. 

System managcr(s) and address: Commanding General (Attn: 
Provost MarshS), Marine Corps Base, Camp Lejeune. North 
Carolina 28542. Telephone: Area Code 919/451-2455. 

Notification procedure: Inquiries by individuals will be answered 
upon satisfactory identification of the requester to the 
SYSMANAGER 

Record access procedures: Rules for access may be obtained from 
the SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individuals concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military and civilian personnel em¬ 
ployed aboard Marine Corps Base, Camp Lejeune, North Carolina; 
Provost Marshal administrative personnel. 

Systems exempted from certain provisions of the act: None 
MMN00034 

System name: Personnel Procurement Working Files 
System location: Headquarters, U S Marine Corps 
Personnel Procurement Branch, Marine Corps Districts 
Recruiting Stations 
Officer Selection Offices 
Organized Marine Corps Reserve units 
U S Marine Corps recruiting substations 
Inspector-Instructor staffs 

Categories of individuals covered by the system: Civilians and 
prior service individuals who are prospective applicants for enlist¬ 
ment in the Marine Corps, Marine Corps Reserve or & Marine Of¬ 
ficer program, individuals on which a written waiver for enlistment 
has l^en requested; Platoon Leader Class Candidates receiving 
financial assistance while attending college; all individuals applying 
for various officer programs; Marine Corps Reserve enlistees who 
are serving on their 6 months active duty prior to return to Or¬ 
ganized Marine Corps Reserve unit maintaining their record; Per¬ 
sonnel enlisted in the Marine Corps Reserve assigned to a formal 
school upon enlistment; Secondary school students who par¬ 
ticipated in the Marine Corps Youth Physical Fitness meet held an- 
nu^y in Washington, D C , and the coach fielding each team; Any 


individual recommended for enlistment in the Marine Corps by a 
recruiting officer even though the applicant does not meet ibe ciu 
listment requirements set forth in current guidance as sec forth by 
the Commandant of the Marine Corps. ^ 

Categories of records in the system: All files contain Name (Last 
First, Middle, (maiden, if any). Jr., Sr.), social security number 
home of record. Files relating specifically to enlistment or officer 
procurement contain citizenship, sex. race, ethnic group, present 
address, marital status, number of dependents, date of birth, reli¬ 
gious preference, highest grade completed, selective service system 
data, foreign language and skill, driver's license information, men¬ 
tal and aptitude test results, medical examination result, delayed 
enlistment program information, accession data, educational ex¬ 
perience, citizenship verification, history of prior military service 
names of relatives to include dale and place of birth, present ad¬ 
dress and citizenship, listing of commercial life insurance policies 
and number, relatives and alien friends living in foreign countries to 
include name and relationship, age, occupation, address and 
citizenship, all previous residences since lOth birthday, previous 
employment record to include company name and address, job title 
and supervisor's name, data concerning previous employment by 
foreign governments, prior membership in youth programs, history 
of foreign travel. Declarations from the individual concerning; 
previous rejection by the Armed Forces of the United States, con¬ 
scientious objector status, previous deserter status, retired pay, dis¬ 
ability allowance, or severence pay or a pension from the Govern¬ 
ment of the United States, status as an only child; understandings 
by the applicant; date of interview and name, organization, title of 
interviewer; history of prior use of drugs except as prescribed by a 
licensed physician; prior intentional si^fing of glue, hairspray or 
other chemical fumes; prior use, purchase, possession or sale of il¬ 
legal or controlled drugs except as prescribed by a licensed physi¬ 
cian; marital status and dependency; membership in groups for pur¬ 
pose of unlawful overthrow of the Government; history and record 
of involvement with police or judicial authorities; parental/guardian 
consent for enlistment; enlistment options; current income; whether 
own. buying, or renting present residence; outstanding debts to in¬ 
clude total amounts and monthly payments; status of savings ac¬ 
count and checking account; spouses' employment and monthly in¬ 
come; police checks; character references; record of prior service; 
court documents; marriage certificates; birth certificates; record of 
medical examination; record of medical history; medical consulta¬ 
tions statement of personal history; divorce decrees; death cer¬ 
tificates; photographs; high school diploma; college diploma; grade 
transcript; General Educational Development certificates of High 
School equivalency; sole surviving son statements; statement of un¬ 
derstanding; wife's consent form; applications for General Educa¬ 
tional Development certificates of High School equivalency. Filw 
relating to Marine Corps Reserve personnel on active duly contain 
information pertaining to name, social security number, sex, umt of 
assignment, home of record, education, Arm^ Services Vocational 
Aptitude Battery Test scores, vision, military occupational specialty 
training information, Quoi^ ^rial Number, training authorized. 

Authority for maintenance of the system: Title 5, U. S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such u^: By officials and em¬ 
ployees of the Marine Corps in the execution of their official duties 
with regard to personnel procurement and problems which develop 
as a result thereof; maintained to assist r^niilers and Officer 
Selection Officers in contacting possible applicants for the Marine 
Corps. 

Officials and employees of the Naval Service and General Ac¬ 
counting Office in the execution of their official duties in rclauon 
to inspections, investigations, legal action. 

Reserve Unit commander and administrative personnel, tc moni¬ 
tor return of enlistee to unit and provide information on anticipated 
unit strength and status; To make available emergency data infor¬ 
mation. 

Recruiting Station and Inspector-Instructor Staff Personnel m 
their assigned duties. 

To provide Headquarters. U S Marine Corps information on 
those mdividuals attending the Marine Corps Youth Physical rn* 
ness national championship. 

Policies and practices for storing, retrieving, accessing, reUlnlng* 
and disposing of records in the system: 

Storage: Paper records in file folder. Records arc maintained in 
areas accessible only to authorized personnel. 

Retrievability: Individuals listed in alphabetical order according to 
program. 
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SafeguArds: Access is limited to Reserve unit command, recruil- 
iflo and administrative personnel and law enforcement or Federal 
a^nls upon presentation of proper credentials. 

After working hours the office and building are locked. 

Retention and disposal: Maintained for two years or until 
prospect , applicant, candidate or reservist changes status. 

System manageits) and address: Commander of unit holding file. 

Notifkatioo procedure: Write or visit SYSMANAGER Provide 
full name, social security number, and military status. Proof of 
identity may be established by military identification card or DD- 
214 and driver’s license. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the Individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: High School Lists, DD 214’s, Prospect 
inlcrviews/Rcfcrrals, Local Newspapers, Youth Fitness programs, 
individual contacts. Marine Corps ofhcials. 

Systems exempted from certain provisions of the act: None 
MMN00035 

System name: Truth Teller/Static Listings 

System location: 

The Commandant of the Marine Corps 
Headquarters, U S Marine Corps 
Washington. D C 20380 

Categories of individuals covered by the system: All present and 
former members of the U S Marine Corps 

Categories of records in the system: The system comprises non-au- 
tomalcd records of basic information (Name, Military Service 
Numbcr/Social Security Number, Pay Entry Base Date, Home of 
Record (State and County) and Date of Birth) pertaining to all in¬ 
dividuals who ever served in the U S Marine Corps. 

Authority for maintenance of the system: Title 10, U S Code Sec¬ 
tion 5201 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of Headquarters, U S Marine Corps for making necessary identifi¬ 
cation of members and former members of the U S Marine Corps 
in connection with official business and in response to inquiries 
received at the Headquarters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposiiig of records in the system: 

Storag*: File Folders, Binders and Microfilm Cartridges 

Retrie . ability: Name, Military Service Number and Social Securi¬ 
ty Number 


Safeguards: Records maintained in locked room. Building em 
ploys security guards. 


Retentioa and disposal: Permanent 


System managcr(s) and address: Commandant of the Marine 
Corps, Headquarters. U S Marine Corps, Washington, D C 20380 


Notification procedure: Request by correspondence should be ad¬ 
dressed to the Commandant of the Marine Corps (Code MSRB), 
Headquarters, U S Marine Corps, Washington, D C 20380. The 
letter should contain the full name, social security number and 
signature of the requester. 

The individual may visit Headquarters, U S Marine Corps, 
Pike and Arlington Ridge Road, Arlington, Virginia, room 
I2(|6. Proof of identification may consist of his active, reserve or 
retired idealification card, his Armed Forces Report of Transfer or 
pischar^ (DD214)^ his discharge certificate, his driver’s license or 
bypro' iding such other data sufficient to insure that the individual 
IS the subject of the inquiry. 

R«vrd access procedures: Information may be obtained from: 
Commandant of the Marine Corps (Code MSRB) 

Headquarters, U S Marine Corps 
Washington. D C 20380 
Telephone Area Code 202/694-1043 


•‘®cord procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina- 
SYSMXnaG concerned may be obtained from the 


Record source categories: Enlistment and Officer Acceptance 
Contracts 

Systems exempted from certain provisions of the act: None 
MMN00036 

System name: Identification Card Control 

System location: All United States Marine Corps units. 

Categories of individuals covered by the .system: Regular and 
Reserve Marines including retired and disability retired and their 
dependents who have been issued an Identification Card. 

Categories of records in the .system: Log book contains name, 
rank, social security number, and card number, issue date, expira¬ 
tion date, signature of person card issued to and signature of issu¬ 
ing person. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the puipo^s of such uses: To maintain accountabili¬ 
ty for serialized Identification Cards. 

Policies and practices for .storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: These records are kept in a log book. 

Retrievability: By type card, chronologically by date also 
retrievable by name. 

Safeguards: The log books are stored in a locked container in a 
location which is locked after working hours. A guard is located in 
the general area. 

Retention and disposal: Two years from date of closing entry. 

System manager(s) and address: Unit Commanders. 

Notification procedure: Write or visit SYSMANAGER Provide 
full name, social security number, and military status. Proof of 
identity may be established by military identification card or DD 
214 and driver’s license. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the SYSMANAGER 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Officers Qualification Record/Scrvicc 
Record Book of individual application for dependents priviledge 
card, correspondence from Headquarters, U S Marine Corps. 

Systems exempted from certain provlsious of the act: None 
MMN(M)037 

System name: Library Patron File 

System location: System is decentralized - maintained at Marine 
Corps commands, organizations and activities having libraries. 

Categories of individuals covered by the system: All active, reserve 
and retired military personnel, their dependents, and others who 
are entitled to use and borrow material from Marine Corps libra¬ 
ries. 

Categories of records In the system: The library patron file may 
contain the following information pertinent to each individual: 
name; rank; social security number; organization and organization 
address and phone number; home address and home phone 
number; names and ages of dependents; title of materials bor¬ 
rowed; date borrowed; date due; date returned; and notation of 
monetary settlement if borrowed material was lost or damaged. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S 
Marine Corps and Marine Corps commands, activities and or¬ 
ganizations - By officials and employees of the Marine Corps in 
connection with their assigned duties. 

Department of Defense and it’s Compi^nents - By officials and 
employees of the Department in the performance of their official 
duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with liti^tion, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 


FEDERAL REGISTER, VOL. 42, NO. 188~WEDNESDAY, SEPTEMBER 28, 1977 







51221 


PRIVACY ACT ISSUANCES 


Congress of the U S - Bv the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction reouiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the Genera] Accounting Office relat¬ 
ing to the Marine Corps. 

Policies and practices (or storings retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card Files. 

Retrievability: File alphabetically by last name of patron. 

Safeguards: Library is locked when not in use. Only authorized 
personnel have access to records during working hours. 

Retention and disposal: Records are maintained for up to seven 
years, based on library usage. After retention period records arc 
destroyed. 

System manager(s) and address: The Commandant of the Marine 
Corps. Htadquarters, U S Marine Corps. Washington. D C 20380. 

Notification procedure: Information may be obtained from the 
library in question; addresses are as contained in the Navy Stan¬ 
dard Distribution List (OPNAV PO9B3-107). 

Record access procedures: Request^ from individuals should be 
addres^d to the commander of the Marine Corps command, or¬ 
ganization or activity that maintains the library in question. 

Written reouests for information should contain the full name of 
the individual, social security number, organization to which as¬ 
signed when tibrai^ facility utilized, and current address. 

For personal visits the individual should be able to provide ac¬ 
ceptable personal identification during normal hours of library 
operation. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source calories: Information is obtained from individual 
concerned, library director and library staff. 

Systems exempted from certain provisioiis of the act: None 
MMN00038 

System name: Amateur Radio Operator's File 

System location: Marine Corps activities 

Categories of individuals covered by the system: All amateur radio 
operators who operate at Marine Corps activities. 

Categories of records in the system: FUe contains name. Federal 
Communications Center license npinber. operating frequency, type 
of equipment and home address. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Communications Center 
personnel - To ensure proper radio management at Marine Corps 
activities 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 3x5 card in metal file box. 

Retrievability: Alphabetical 

Safeguards: Security area. 

Retention and disposal: Destroyed upon departure from Marine 
Corps activity 

System managerfs) and address: Commanding Officer of activity 
concerned. See Dilatory of Department of thie Navy mailing ad¬ 
dresses. 

Notification procedure: Information may be obtained from: 

Commanding Officer of activity concerned. 

Record access procedures: Requests from individuals should be 
addressed to the .Sysmanager. 

Written requests for information should contain the full name 
and grade of the individual. 

For personal visit, the individual should be able to provide valid 
person^ identification such as an employee badge, driver's license, 
medicare card. etc. 

Contesting record procedures: The Marine Corps rules for con¬ 
testing and appealing initial determinations may be obtained from 
the SYSMANAGER. 


Record source categories: Individual 

Systems exempted from certain provisions of (be act: None 
MMN00039 

System name: Amateur/Citizen Band Radio Operation Request and 
Authorization FUe ^ 

System location: Communication Electronics Office, Marine 
Corps activities 

Categories of individuab covered by the sy^m: All personnel who 
desire to operate amateur/citizen band ra^os at Marine Coroi in. 
stallations. 

Categories of records In the system: (Amateur/Cilizen Band Radio 
Operation Request and Authorization Form). 

Authority (or maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in (he Qrstem, including cal<jo> 
ries of users and the purposes of such u.ses: Provides authorizatioo 
for personnel to operate amateur/citizen band radio and provides 
controls for the use of these radios. Used by requestor as 
authorization to operate. Used by CEO as record of auihorizaiion. 

Policies and practices for storing, retrieving, accessin^i, miiaiiit, 
and disposing of records in the system; 

Storage: Papers fUed in three-ring hinder. 

Retrievability: Numerically by card number. 

Safeguards: Located in a secure area that is manned on a 24-hotjr 
basis. 

Retention and disposal! Retained for one (I) ycai and if not 
renewed, the form is destroyed by burning or shredding 

System managerfs) and address: Commanding Officer of activity 
in question. See Directory of Dcpanmenl of the Navy mailing ad¬ 
dresses. 

NotifkaCion procedure; Request information from 
SYSMANAGER 

Record access procedures: Rules for access may be obtained from 
SYSMANAGER. 

Contesting record procedures: The agency's rule.s for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtainci! from the 
SYSMANAGER, 

Record source categories; Individual requester and Communica¬ 
tion Electronics Officer. 

Systems exempted from certain provlskms of the act: None 
MMN00040 

System name: Individual Training Record$/FUcs for Tminmg Re¬ 
lated Matters 

System location: System is decentralized - maintained at all 
Marine Corps commands, organizations and activities. Regular aod 
Reserve. 

Categoritf of Individuab covered by the system: Ail puliury per¬ 
sonnel assigned, attached to or serving with a Marine Corps com¬ 
mand, activity or organization to include recruit tnuning. formal 
militai7 schools, operational units and training facilities. 

Categories of records in the system: The individual uaining rwrd 
may contain the following information pertinent to each individual: 
name, rank, social security number, ag^, sex, miliiarv occupational 
speci^ty or specialties, dale joined unit, date of end of active ser¬ 
vice, date of birth, proficiency and conduct scores, physical fitness 
test scores, rifle and pistol qualification scores, gas mask size, 
blood type, leadership proficiency, milil^ school and ^rre^n- 
dence course records and rcsult.s, special training qualiTtcatioos. 
weight and physical characteristics, medical record extracts ad¬ 
dressing wei^t control and physical fitness, human reblions 
ing experience, troop information exposure, general military subject 
lest results, water survival qualification, instructor qualiffcatioov 
specialized equipment qualification, i^rsonal counseling records, 
foreign language qualification^, inspection results, etc. 

In the case of recruit training, special data as rcflccU fcme^ 
training, counseling, weakness or excellence, recruit queslionnaifes 
and reading evaluations may be included. 

For personnel attending formal schools, evaluation information 
and data reflecting successful completion or termination for cause 
may be included. 

Authority lor maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained In the system, including «lef^ 
ries of users and the purposes of such user Headquarters Man 
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Corps and Marine Corps commands, activities and organizations • 
Bv officios and employees of the Marine Corps in connection with 
their assigned duties. 

Department of Defense and it's Components - By officials and 
^loyces of the Department in the performance of their official 

Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court 

Congress of the U S - By the ^nate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
natters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
Geotral or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Paper records in file folders, loose-leaf notebooks and 
card index files. 

Rctrievability: Files are retrievable by name and cross filed by 
social security number. 

Safeguards: Records are retained in controlled access areas and 
handled by trained and cleared personnel on a strict *need-to-know* 
basis. 

Retention and disposal: Files are retained during the period the in¬ 
dividual is assigned to the activity maintaining the record. Upon 
transfer of the individual concern^, records are transferred with 
the individual or destroyed. 

In the case of Drill instructor or Recruit records, records are 
mainiaiited for four years after departure of individual, then 
destroyed. 

System managerfs) and address: The Commandant of the Marine 
Corps. Headquarters, U S Marine Corps, Washington, D C 20380. 

Notification procedure: Information may be obtained from the 
commander of the Marine Corps command, organization or activity 
to which the individual is assigned for duty or training. 

Record access procedures: Requests from individuals should be 
addressed to the commander of the command, organization or ac- 
lirily to which assigned for duty or training. Addresses arc as con- 
laiocd in the Navy Standard Distribution List (OPNAV P09B3- 
107). 

Written requests should contain name, rank, social security 
niimbcr and dates assigned to the activity addressed. In cases 
where individual attended a formal school, name of course and 
course number should be included if available. 

Personal visits may be made to the activity in question any nor¬ 
mal work day between 8:00 a.m. - 4:30 p.m. For personal visits in¬ 
dividual should be able to provide valid personal identification. 

CoQtesUng record procedures: The agency’s rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the 
SYSMANAGER. 

Record 5source categories: Training performance, evaluations, on- 
ihc-job performance evaluations, individual and instructor evalua¬ 
tions, Individual Service Records, Manpower Management System, 
test and inspection results and training correspondence addressing 
mdividual concerned. 

Systems exempted from certain provisions of the act: None 
MMNOOCMl 

Sydem name: Non- Appropriated Fund (NAF) Employee and Appli¬ 
cant Personnel Records 

System location: Marine Corps commands employing NAF per¬ 
sonnel 

Categories of individuals coveted by the system: Personnel, to in¬ 
clude off-duty military personnel, applying to or hired by Marine 
torps commands which salaries arc paid with NAF. 

records in the system: Records may contain any of 
tollowing documents and information on NAF employees - 


name, home address, home and office telephone number, social 
security number, employee application, personal history statement, 
reference data, education, work experience, photograph, work per¬ 
mit, union participation, date of birth, emergency contact informa¬ 
tion. employee number, military grade (if applicable), job descrip¬ 
tion. job assignment, application for group insurance and retirement 
plans (or signed waiver), leave and pay data, performance reviews, 
reports of physical examinations, reports of accidenl/traffic viola¬ 
tions, warning notices of excessive absence and tardiness, reports 
of grievances hearings/disciplinary action, record of court at¬ 
tendance, certified copy of completed military orders for any an¬ 
nual duty tours with recognized military Reserve organizations, 
security clearance data, bad debt notices, employment compensa¬ 
tion documents, commendations and awards, separation informa¬ 
tion, and official correspondence. 

Authority for maintenance of the system: Title 5, U. S. Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Marine Corps commands 
- By officials and employees of rcsp>cctive commands in the execu¬ 
tion of assigned duties pertaining to management and administration 
of NAF personnel resources to include employment acceptability, 
assignments, pay, promotion, performance evaluations, security, 
growth potential, leave, awards, benefits and enlitlcmenls, discipli¬ 
nary and grievance proceedings, appeals, discrimination complaints, 
retirement, separation, terminations, physical evaluations and au¬ 
dits. 

By court order in connection with matters before a federal, slate 
or municipal court. 

By agents of the Federal Bureau of Investigation, Secret Service 
and Naval Investigative Service in connection with matters under 
the jurisdication of these investigative bodies upon presentation of 
credentials. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and binders and magnetic 
tape. 

Retrievability: Alphabetically and by social security number 

Safeguards: Respective commands employ one or more 
safeguards such as locked containers, locked rooms, locked 
buildings, access by authorized personnel only, and employment of 
security guards. 

Retention and disposal: Records are maintained for period of em¬ 
ployment plus two years. Records of employees transferring to 
another NAF activity are transferred to the new activity. Records 
of separated employees are transferred to the National Personnel 
Records Center, 111 Winnebago Street, St. Louis, Missouri 63118. 

System manager(s) and address: Commandant of the Marine 
Corps, Headquarters, U. S. Marine Corps. Washington, D C. 20380. 

Notification procedure: Information may be obtained from the 
command at which the individual is employed. Addresses are as 
listed in the Navy Standard Distribution List (OPNAV PO9B3-107). 

Record access procedures: Individuals may visit or request infor¬ 
mation by correspondence to the command as listed in the Navy 
Standard Distribution List (OPNAV PO9B3-107). 

Written requests for information should contain the full name of 
the requester, his social security number and his signature. 

For personal visits, the individual will be required to provide 
such proof of identification as his driver’s license, his active, 
reserve or retired identification card, his Armed Forces Report of 
Transfer or Discharge (DD From 214) or such other data sufficient 
to insure that the inSvidual is the subject of the inquiry. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Employee applications, personal inter¬ 
views, former employers and supervisors, investigative and law en¬ 
forcement agencies, originators of correspondence, employee 
references, schools, physicians and employing command. 

Systems exempted from certain provisions of the act: None 
MMN00(y42 

System name: Marine Corps Locator Files 

System location: System is decentralized - maintained at Marine 
Corps commands, organizations and activities. 

Categories of individuals covered by the system: A Locator File of 
Assigned Military and Civilian Personnel 
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Categories of records in the s)rstein: Locator files may contain any 
of the following information on Officer, Enlisted and Civilian per¬ 
sonnel assigned to respective commands, organizations and activi¬ 
ties of the Marine Corps: name, rank/grade, dale of rank, social 
security number, billet title, lineal number, Table of Organization 
line number, home address and telephone number, office code, 
room number and telephone number, new mailing address of trans¬ 
ferred personnel, prior mailing address of newly assigned person¬ 
nel, marital status, name of spouse, names of children, name and 
address of next of kin. Military Occupational Specialty, date of 
birth, pay entry base date, expiration of active service date, home 
state, educational background, state where admitted to bar, identifi¬ 
cation badge number, payroll number, government vehicle drivers 
license date, rotation tour date, overseas control date, date re¬ 
ported to respective command, organization or activity, occupation 
address and telephone number for inactive reserves and security 
clearance data. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Marine Corps Com¬ 
mands, Organizations and Activities - By officials and employees 
of respective commands, organizations and activities in the execu¬ 
tion of assigned duties such as mail and employee directory ser¬ 
vices. social, official and semi-official functions, emergency recall 
functions, mail distribution, employee welfare functions, dissemina¬ 
tion of information, ceremonial functions, and duty rosters. 

Department of Defense and il*s Components - By officials and 
employees of the Department in the performance of their official 
duties. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
Genera] or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

U S Postal Service - By duly designated Ppstal Officials pertain¬ 
ing to matters properly within the purview of the U S Postal Ser¬ 
vice. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Books, cards, rosters, strip files, file folders, loose leaf 
binders, log books, embossed plates, microfilm/fiche or magnetic 
tape. 

Retrievability: Alphabetically and by Social Security Number 

Safeguards: Marine Corps commands, organizations and activites 
employ one or more safeguards such as limited controlled distribu¬ 
tion, employment of security guards, accessibility by authorized 
personnel only, locked containers, locked rooms or locked building. 

Retention and disposal: Permanent. Updated as required. 

System manager(s) and address: The Commandant of the Marine 
Corps, Headquarters, U S Marine Corps, Washington, D C 20380. 

Notification procedure: Information may be obtained from the in¬ 
dividual command, organization or activity to which individuals are 
assigned for duly. Addresses arc as listed in the Navy Standard 
Distribution List (OPNAV PO9B3-107). 

Record access procedures: Individuals may visit or request infor¬ 
mation by correspondence to the individual command, organization 
or activity as Usted in the Navy Standard Distribution List 
(OPNAV K)9B3-107). 

Written requests for information should contain the full name of 
the requester, his Social Security Number and his signature. 

For personal visits, the individual will be required to provide 
such proof of identification as his drivers license, his active, 
reserve or retired identification card, his Armed Forces Report of 
Transfer or Discharge (DD Form 214) or such other data sufficient 
to insure that the individual is the subject of the inquiry. 


Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial delentiina- 
tions by the individual concerned may be obtained from 
SYSMANAGER. 

Record source categories: Service Record Book, Officer Qualifies- 
lion Record, Manpower Management System. Reserve Personnel 
Management Information System, Unit Diaries. Combined Lineal 
Lists of active duly and reserve commissioned and Warrant Of¬ 
ficers, Tables of Organization, Official Orders, Civilian Personnel 
records, other Marine Corps activites, and individuals concerned. 

Systeias exempted from certain provisions of (he act: None 
MMN00043 

System name: Marine Corps Recreation Property Records and 
Facilities 

System location: Marine Corps activities maintaining recreation 
files. 

Categories of individual.s covered by the system: Authorized per¬ 
sonnel to utilize special services facilities 

Categories of records in the system: Usage data records on each 
activity 

Authority for maintenance of the system: Title 5, U. S. Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By managcmeiit person¬ 
nel to record usage. 

Marine Corps activities and organization - By Marine Corps offi¬ 
cials and employees in executing their assigned duties. 

Department of Defense and its components - By officials and 
employees of the Department in the performance of their official 
duties. 

Congress of the U. S. - By the Senate or the House of Represen¬ 
tatives of the U. S. or any committee or subcommittee of joint 
committee on matters within their jurisdiction requiring disclosure 
of the files. 

The Comptroller General of the U. S. - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

Policies and practices for storing, retrieving, accessing, reUiniog, 
and disposing of records in the system: 

Storage: In paper records in file folders. 

Card files and usage logs. 

Retrievability: Alphabetical by name for property records. 

By activity usage logs. 

Safeguards: Records are maintained* in a metal file in the recrea¬ 
tion property compound and alhlctic/recrcation office. During non¬ 
operating hours, the activity is locked. 

Retention and disposal: Usage logs arc maintained for one to four 
years. 

Until equipment is returned or recreation fund is reimbursed. 

System managerfs) and address: Local Commanding Officers. See 
Directory of Department of the Navy mailing addresses. 

Notification procedure: Local CommarKler 

Record access procedures: Information may be obUmed from 
local Commander. 

Contesting record procedures: The Marine Corps rules for con¬ 
testing and appealing initial determinations may be obtained from 
the Sysmanager. 

Record source categories: Individual activities, individuals, ID 
cards 

Systems exempted from certain provisions of the act: None 
MMTOOOOl 

System name: Dependent (Title 6) Schools Records System 

System location: Dependent (Title 6) Schools located al Marine 
Corps installations. 

Categories of individuals covered by (he system: All students en¬ 
rolled in Dependent (Tide 6) Schools location at Manne Corps in¬ 
stallations. 

Categories of rc<x>rds In the system: System consists of individua 
student records, master schedule, student schedule, student class 
lists, student scheduling cards, etc. Information consists of 
academic performance, attendance, discipline, activities. j 

health and emergency record data to properly administer and as 
the student while enrolled in the particular school or school sysi 
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Autbori^ for maintenance of tbc system: Title 5, U.S. Code and 
Title 6 U S. Code 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the |Nirposcs of such uses: Officials and employees 
of the Dependent (Title 6) School and school systems in the execu¬ 
tion of their assigned duties. 

Marine Corps - By officials and employees of the Marine Corps 
ID the execution of their assigned duties. 

Other Federal Agencies - By officials and employees of other 
Federal Agencies in the execution of their assigned duties as such 
duties pertain to I>epcndent (Title 6) Schools. 

State and Local EducaUon Agencies - By officials and employees 
of state and local education agencies in the execution of their offi¬ 
cial duties as such duties pertain to Dependent (Title 6) Schools. 

Courts - By officials and employees of local, state, and federal 
court.s as dicUted by court order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored in file folders, machine workable 
cards, and other Data Processing mediums. 

Retrievability: Information is retrieved by student name or stu¬ 
dent number. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel and handled by personnel who have ^en 
cleared and trained in handling of personnel information. 

Reteotion and disposal: Records are maintained during the period 
of student enrollment and for a period of up to three years after 
student departure from the rolls of the school. Records are then 
destroyed or retired to the Army Records Center, St Louis, Mis¬ 
souri. 

System n^anagerfs) address: Superintendent of the school 
system in which the particular student is enrolled. 

Notification procedure: Information may be obtained from the 
particular school or school system in which the student is enrolled: 
Commanding General (Attn: Supt Depn Scol) Marine Corps Base, 
Quanticc, Virginia 22134; Commanding General, (Attn: Supt Depn 
Sed), Marine Corps Base, Camp Lejeune, North Carolina 28542; 
(Commanding Officer, (Attn: Supt Depn Scol), Marine Corps Air 
Station, Beaufort, South Carolina 

Record .’rccen procedures: The rules for access to records may be 
obtained from the appropriate Sysmanager. 

Contesting record procedures: Rules for contesting the contents of 
records and appealing initial determinations by the individual con¬ 
cerned may be obtained from the appropriate Sysmanager. 

Record source categories: Information is obtained from individual 
coocemed, his teachers, administrators, and other professional 
health and educational persoimel. 

Systems exempted from certain provisioiis of the act: None 
MMT00002 

System name: Marine Corps Institute Correspondence Training 
Records System 

System locatioo: Marine Corps Institute, Box 1775, Washington, 
D. C. 20013 

Categories of individuals covered by the system: All enrollees in 
Mannc Corps Institute correspondence courses. 

C^orles of records in the system: Records contain information 
for identifying enrollees, their addresses, their progress in the 
course of study, and the results of their final examinations. 

Authority for nudutcnance of the system: Title 5, U. S. Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters. U. S. 
Marine Corps and Marine Corps commands, activities, and or- 
^2alion^ for use by officials aiul employees of the Marine Corps 
m matters relating to their assigned duties. 

Upon request and with the consent of the individual concerned, 
JfMscripU of course completions are provided to academic institu- 
hons for evaluation for academic credit. 

Alkies and practices for storing, retrieving, accessing, retaining, 
•ad disposing of records in the system: 

File folders, microfiche, magnetic tape, and magnetic 
Retrievability: Name and SSN. 

• ^®8***^: Access provided on a need to know basis only. Dur¬ 
ing non-working hours, the doors to the Institute are locked. 


Retention and disposal: Retained indefinitely. 

System manager(s) and address: Student Services Officer. Marine 
Corps Institute, Marine Barracks, Box 1775, Washington, D. C. 
20013 

Notification procedure: Apply in writing to SYSMANAGER. Pro¬ 
vide full name, social secunty number or service number, date of 
completion or enrollment, course number, and course title. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determination ^ the individual con¬ 
cerned may be obtained from the SYSMANACJER. 

Record source categories: Information in the system is obtained 
from enrollment applications and subsequent forms submitted by 
the enrollee, from the individual's commanding officer, from the 
Marine Corps Manpower Management System, and from Marine 
Corps Automated Services Center, Kansas City. 

Systems exempted from certain provisions of the act: None 
MRSOOOOI 

System name: Reserve Personnel Management Information System 
(REPMIS) 

System location: Primary System - Marine Corps Automated Ser¬ 
vices Center, 1500 East Bannister Road, Kansas City, Missouri 
64131 

Decentralized Segments - Input to the system is limited to the 
unit diary submission of the Marine Corps Reserve unit to which 
the individual is assigned for administration. Output- from the 
system is available at the following locations: I>epartment of 
liefensc, Headquarters, U S Marine Corps, 4th Marine Division, 
4th Marine Aircraft Wing, 6th Marine Corps District Headquarters 
and the Marine Corps Reserve unit to which the individual is as¬ 
signed. Addresses of each EHstribution List (OPNAV-PO9B3-107). 

Categories of individuals covered by the system: Marine Corps 
Reservists in the Selected, Individual Ready, Standby, and Fleet 
Marine Corps Reserve categories. 

Categories of records in the system: File contains the master per¬ 
sonnel records to include personal identification, education, train¬ 
ing, military occupational specialties, contractual agreements, and 
other data required for effective personnel management and ad¬ 
ministration. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Headquarters, U S 
Marine Corps and Marine Corps commands, activities and or¬ 
ganizations - By officials and employees of the Marine Corps in the 
execution of their official duties. 

Department of Defense and its Components - By officials and 
employees of the Department in the performance of their official 
duties. 

The Attorney General of the U S - By officials and employees of 
the Office of the Attorney General in connection with litigation, 
law enforcement or other matters under the direct jurisdiction of 
the Department of Justice or as carried out as the legal representa¬ 
tive of the Executive Branch agencies. 

Courts - By officials of duly established local, state and federal 
courts as a result of court order pertaining to matters properly 
within the purview of said court. 

Congress of the U S - By the Senate or the House of Representa¬ 
tives of the U S or any (Committee or subcommittee thereof, any 
joint committee of Congress or subcommittee of joint committee on 
matters within their jurisdiction requiring disclosure of the files. 

The Comptroller General of the U S - By the Comptroller 
General or any of his authorized representatives in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Marine Corps. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Information is contained on magnetic tapes and disks. 

Retrievability: Information is retrieved by social security number 

Safeguards: Records are maintained in facilities accessible only to 
authorized personnel that arc properly screened, and trained. 

Retention and disposal: Records are retained for six months after 
separation of the individual Marine reservist. After six months, 
records are destroyed except for an historical listing of separations 
which is recorded on microfiche for permanent retention at the 
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Marine Corps Reserve Forces Administrative Activity, Kansas City 
Missouri. 

System manager<s) and address: The Commandant of the Marine 
Corps. Headquarters, U S Marine Corps, Washington, D C 20380. 

Notification procedure: Information may be obtained from: 

The Commandant of the Marine Coips (Code RES) 

Headquarters, U S Marine Corps 

Federal Office Building 2 

Washington, D C 20380 

Telephone: Area Code 202/694-1842 

Record access procedures: Requests from individuals should be 
addressed to: The Commandant of the Marine Corps (Code RES), 
Headquarters, U S Marine Corps, Washington, D C. 20380 

Written requests for information should contain the individual's 
full name, social security number and signature. 

For personal visits, the individual should be able to provide some 
acceptable identification such as milita^ identification card, 
driver's license or other type of identification bearing picture and 
signature to insure the individual is the subject of the inquiry. 

Contesting record procedures: The Marine Corps rules for con¬ 
testing contents and appealing initial determinations may be ob¬ 
tained from the SYSMANAGER. 

Record source categories: The individual having administrative 
responsibility for the Marine. 

The Marine Corps Reserve Forces Administrative Activity- 

Authorized personnel of Headquarters, U S Marine Co^s. 

Systems interface with active force joint uniform military pay 
system/manpower management system. 

Educational Institutions. 

Systems exempted from certain provisions of the act: None 
MRS00003 

System name; Employment Referral Questionnaire for Members of 
Reserve Units 

System location: May be retained by all Inspector-Instructor 
Staffs. 

Categories of individuals covered by the system: All Reservists 
who desire assistance in obtaining civilian employment. 

Categories of records in the system: Resume on each individual 
which may include member's sex, age, social security number, edu¬ 
cation, past civilian employment, past military experience, present 
civilian employment, type of employment desir^, type driver’s 
license, preferred location of employment, present address and 
marital status. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: May be used by mem¬ 
bers of the reserve unit and the Inspector-Instructor Staff to assist 
in finding civilian employment for the requesting member. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: May be on paper or cards in binder or file folder. 

Rctrievahility: Alphabetically by last name, may also be by type 
employment desired, area employment desired in, rank or age. 

Safeguards: After working hours the office and building are 
locked. A guard is located in the general vicinity. 

RetenUon and disposal: One year after employment is found or 
member is transferred or discharged. 

System manager(s) and address: Inspector-Instructor. 

Notification procedure: Write or visit SYSMANAGER Provide 
full name, social security number, and milita^ status. Proof of 
identity may be established by military identification card or DD- 
214 and driver’s license. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Application form from individual 
requesting assistance and service records. 

Systems exempted from certain provisions of the act: None 


MRS00004 

System name: Individual Drill Attendance and Retirement Transac. 
tion Card (IDART) File 

System location: All Organized Marine Corps Reserve Units and 
Marine Corps Reserve Administrative Activity, Kansas City, Mis- 
souri. 

Categories of individuals covered hy the system: Maintained on all 
members of the reserve unit. 

Categories of records in the system: Individual's name, rank, so¬ 
cial security number, pay entry base date, expiration of resme 
contract, a record of drill atterxiance for the current calend^ year 
by month, and retirement points awarded. 

Authority for maintenance of the system: Title 5, U S Code 301 

Routine usts of records maintained in the systra, includir.^ catego¬ 
ries of users and the purpe^ of such uses: Unit command .md ad¬ 
ministrative personnel. Maintain records of the drill attendance and 
reserve retirement credit points awarded members of the unit. 

Officials and employees of the Navjd Service and General Ac¬ 
counting Office in the execution of their official duties in relation 
to inspections, investigations, legal action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cards in box in metal file cabinet. 

Retrievahility: Alphabetically by last name. 

Safeguards: File maintained in a locked metal file cabinet. 

After working hours the office and building are locked. A guard 
is located in the general vicinity. 

Retention and disposal: Annual cards are retired in January fol¬ 
lowing the year for which the card is maintained. Cards are kept 
for three years after retirement and then burned. Upon transfer ^ 
a reservist, the IDART is transferred with the service record book. 

System managerfs) and address: Headquarters, U S Marine 
Corps, Commanding Officer and Inspector Instructor of Organized 
Marine Corps Reserve unit. 

Notification procedure: Write or visit Inspector-lnsUuctor or 
Commanding Officer of the Organ^ed Marine Corps Reserve Unit 
concerned, ^ovide full name, social security numl^r, and military 
status. Proof of identity may be established by militar, identifica¬ 
tion card or DD-214 and driver's license. 

Record access procedures: Write or call in person to the InspK- 
tor-instructor or Commanding Officer of the Organized Marine 
Corps Reserve Unit Concerned- 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial dc termina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Service records and unit attendance 
rosters. 

Systems exempted from certain provisioas of the act: None 
MTEOOOOl 

System name: Telephone Billing/Accounting File 

System location: All Marine Corps activities mjmlaioing 
telephone accounts. 

Categories of individuals covered by the system: All military per¬ 
sonnel, civilian contractors, concessions, and Marine Corps spon¬ 
sored activities that are provided unofficial government telephone 
service. 

Categories of records in the system: Files contain name, social 
security number, rank, milita^ or civilian address, business 
telphone number, ledger of itemized telephone service charges and 
payments, receipted bills, requests for service, account number, ad- 
dressograph plate, cash collection vouchers for telephone deposits, 
and routine correspondence. 

Authority for maintenance of the system; Title 10, U.S. Code 

Routine uses of records maintained in the system, Includi.i-: ^**jj®* 
ries of users and the purposes of such uses: Basic use is to show 
amounts owed and paid for telephone service on a monthly basis. 

Other uses include: management of telephone number assign¬ 
ments, and a listing of delinquent accounts. 

Policies and practices for storing, retrieving, accessing, rtiaining, 
and disposing of records in the system: 

Ston^: Paper cards are maintained in filing cabinets and KAR- 
DEX files or in file folders. 
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Relrievability: Information accessed and retrieved by name, ad¬ 
dress or telphone number. 

Safeguards: Records are maintained in an area accessible only to 
aulhonzed personnel and are under constant supervision. The build¬ 
ing is locked during non-working hours and someone is on duty 24 
hours a day. 

Reteniion and disposal: Records kept in active file until individual 
checks oul of housing, ihen transferred to a dead file. Records kept 
in the dead file for four years and then destroyed. 

System managers) and address: Commanding Officer of activity 
concerned. Sec Directory of Department of the Navy mailing ad¬ 
dresses. 

Notification procedure: Information may be obtained from the in¬ 
dividual command to which an individual is assigned for duty. Ad¬ 
dresses of individual commands are listed in the Navy Standard 
Dislribution List (OPNAV P09B-107). 

Record access procedures: Written requests from individuals 
should be addressed to the Commanding Officer of the activity 
concerned. Activity addresses arc as reported in the Navy Standard 
Distribution List. 

Written requests should include name and social security number 
and address. 

For personal visits, the individual should be able to provide the 
proper military or civilian identification. 

Contesting record procedures: The rules for access to records and 
for contesting contents and appealing initial determination by the 
individual may be obtained from the Sysmanager. 

Record source categories: Application of the individual desiring 
telephone service in government housing aboard the activity. 

Systems exempted from certain provisions of the act: None 


UNITED STATES NAVY 


REQUESTING RECORDS 

Records are retrieved by name or by some other personal identi¬ 
fier. It is therefore especially important for expeditious service 
when requesting a record that particular attention be provided to 
the Notification and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket 'routine uses* of the records have been 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifically stated other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records are published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether federal, state, local or foreign, charged with the 
responsibiUty of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
®ay be disclos^ as a routine use to a federal, state or local agency 
i^taining civil, criminal or other relevant enforcement informa- 
bon or other pertinent information, such as current licenses, if 
to obt^n information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
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security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency's 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inquiry from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to, {^rsonnel actions, 
personnel security actions and criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22, 1975, 
will be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
OMB Circular A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in interna¬ 
tional agreements and arrangements including those regulating the 
stationing and status in foreign countries of C^partment of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5. U.S.Code, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or military member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. 

ROUTINE USE - DISCLOSURE TO THE U.S. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other infonnation necessa¬ 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


NOOOll COl 

System name: Correspondence files 
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System locatioo: Organizational elements of the Department of 
the Navy as indicated in the directory of Department of the Navy 
mailing addresses. 

Categories of individuals covered by the system: These are files 
kept by subject, name of correspondent (Congressman, contractor, 
other member of public, etc.,) or name of recipient. 

Categories of records in the system: Incoming and outgoing cor¬ 
respondence and related material. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to *follow-up* on 
previous correspondence, for reference purposes, to assure con¬ 
sistency of policy, and for other official Navy business. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievahility: Name, SSAN, Case Number, organization. 

Safeguards: Access provided on a need to know basis only. 
Locked and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System managerfs) and address: Commanding officer of the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
addresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
the activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
NOOOll C02 

System name: Vehicle Control System 

System location: Organizational elements of the £>epartment of 
the Navy as indicated in the directory of Department of the Navy 
mailing addresses. 

Categories of individuals covered hy the system: All individuals 
that have vehicles registered at a particular Navy installation; and 
all individuals who apply for Government Motor Vehicle Operator's 
License. 

Categories of records in the system: Alphabetical file of each in¬ 
dividual who have vehicles registered or who have applied for a 
Government Motor Vehicle Operator’s License. Files kept by 
month, individual's name, date of birth, SSN, height, weight, hair 
and eye color, place of employment, driving record, license 
number, etc. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as a car pool loca¬ 
tor, vehicle registration, parking control system, insurance verifica¬ 
tion system to verify issue of license when individual has lost his or 
her operator's card, and may be referred to by security or safety 
officials to determine individual's previous driving record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievahility: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. 
Locked and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding officer of the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
addresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 


Record source categories: Individual concerned, other records of 
the activity, investigators witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
NOOOll C03 

System name: Special Membership Listing of the Organizaiional 
Recreation Association 

System location: Organizational elements of the Department of 
the Navy as indicated in the directory of Department of the Navy 
mailing addresses. 

Categories of individuals covered by the .system: This file records 
the name of all members who join the pahicular ship or activity 
recreation association. Also crossfiled by number of membership 
card. 

Categories of records in the system: This record lists the names, 
internal codes, room and telephone numbers of each membership 
card and dates purchased. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To indicate income from 
sale of membership cards; to provide an audit trial for the auditors; 
and to confirm membership, upon request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievahility: Name, SSAN, Case number, oiiganizaticm 

Safeguards: Access provided on a need to know basis only. 
Locked and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding officer of the ac> 
tivity in question. See directory of Department of the Navy mailing 
addresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concern, other records of the 
activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
N(M)011 C04 

System name: Organization Locator and Social Roster 

System location: Organizational elements of the Dcpanmcnl of 
the Navy as indicated in the directory of Department of the Navy 
mailing addresses. 

Categories of individuals covered by the system: Military and 
civilian personnel attached to the activity; also may include military 
and civilian personnel of the Department of Defense and other 
government agencies; may also include fatmly members and guests 
of military and civilian personnel; other invitees. 

Categories of records in the system: Manual or mechanized 
records. Includes information such as names, addresses, telephone 
numbers; official titles or positions and organizations; invitations, 
acceptances, fegrets, protocol, and other information associated 
with attendents at functions. Locator records of personnel attached 
to the organization. 

Authority for msdntenance of the system: 5 USC 301 DcpaitmcnUl 
Regulations 

Routine uses of records maintained in the system, including categ^ 
ries of users and the purposes of such uses: For locating individuals 
on routine and emergency matters. Often used for mail distribuwn, 
for forwarding addresses, and as a recall list. Also, may be used as 
a social roster for social reference for various official and non-oih* 
cial functions. 

Policies and practices for storing, retrieving, accessing, retainiog, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tape, 
and similar record formats. 

Retrievahility: Name, SSAN, number, organization, funcuon. 

Safeguards: Access provided on a need to know basis. 

Retention and disposal: Per SECNAV Records Disposal Manual. 
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^vstem isnagcfts) and address: Commanding officer of the ac- 
li^i^n qu<-slion. Sec directory of Department of the Navy mailing 

addresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency's rules for access to record 
may be obtained from the System Manager. 

Contestiny, record procedures: The agency's rules for contesting 
coDicnls and appealing initial determinations by the individual con- 
ctmtd may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
the activity, v:i)rTespoDdents, directories and official publications. 

Systems exempted from certain provisions of the act: None 
NOOOll JOl 

System name: Administrative Personnel Management System 

System location: Organizational elements of the Department of 
the Navy as indicated in the directory of Department of the Navy 
mailing addresses. 

Categories of individuals covered by the system: Assigned 
civilians, military, and contract employees. 

Categories of records in the system: Identification, location, rou¬ 
tine and emergency assignments, functional responsibilities. ' 
clearance, education^ and experience characteristics, grade or 
r^rate, Uavel, and other data needed for personnel, line, and 
security management. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations. 

Routine uses of records maintained in the sy.stem, including catego¬ 
ries of users and the purposes of such uses: Preparation of rosters 
and locators, contact with appropriate personnel in emergencies, 
continuity of operations planning and execution, determination of 
cl^ance for access control, budget and manpower control, minori¬ 
ty and occu^tion statistics, labor costing, customer billi^, watch 
bill preparation, civilian grade control, and similar administrative 
uses requiring personnel information. 

Policies and practices for .storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tape, 
microform. 

Retiievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. 
Locked and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System maoagerfs) and address: Commanding officer of the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
addresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
ihc activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
NOOOll JOlO 

System name: Navy and Marine Corps Exchange and Commissary 
Sales Control and Security Files 

System location: Organizational elements of the Department of 
the Navy as listed in the directory of Department of the Navy mail¬ 
ing addresses. 

Categories of individuals covered by the system: Customers, em¬ 
ployees, and guests at Navy and Marine Corps Exchanges and 
Commissaries, including individuals making large dollar volume 
purchases and contract purchases; individuals having requested ad- 
or made claims; individuals having previously passed bad 
checks or been apprehended for shoplifting. 

Cat^ories of records in the system: Sales and contract records; 
lists, logs, or card records of individuals; claims and adjustment 
recoids; iarge volume purchase records; mail orders, and customer 
specif order records, customer list; correspondence. Records of 
complaints and investigations of regulatory and criminal violations. 

Authority (or maintenance of the system: 5 U.S.C. 301 Departmen¬ 
tal Rcgulauons. 


Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Sales control and 
prevention and detection of abuse of privileges. Determine respon¬ 
sibility when there are violations of regulations or criminal statutes. 
Information may be: Provided to loc^, state, or federal organiza¬ 
tions, including the Naval Investigative Service and to the Federal 
Bureau of Investigation for further investigation or prosecution; 
used by command legal personnel for prosecution of military offen¬ 
ses and other administrative action; provided to the Department of 
Justice in support of civil litigation; provided to officios of other 
federal agencies in connection with the performance of their offi¬ 
cial duties related to personnel administration. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records may be stored on magnetic tape, 
discs, drums, and punched cards. Manual records may be stored in 
file folders or microform, in file cabinets or other containers. 

Retrievability: Automated and manual records may be retrieved 
by social security account number and/or name. 

Safeguards: Access is provided on a need-to-know basis, only. 
Automated records are located in restricted areas accessible only to 
authorized persons. Manual records and computer printouts are 
maintained in locked or controlled access areas. 

Retentioa and disposal: Records are retained or disposed of in ac¬ 
cordance with SECNAVINST 5212.5B. Disposal of Navy and 
Marine Corps Records. 

System managerfs) and address: Commanding officer of the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
addresses. 

Notification procedure: Apply to system manager. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtain^ from the System Manager. 

Record source categories: Individuals concerned, other records of 
the activity concerned, other records of activity investigators, wit¬ 
nesses, correspondents. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a(j) or (k). as applicable. 
For additional information, contact the system manager. 

NOOOll JOll 

System name: Safety Equipment Needs, Issues, Authorizations 

System location: Organizational elements of the Department of 
the Navy as listed in the directory of Department of the Navy mail¬ 
ing addresses. 

Categories of individuals covered by the system: Personnel whose 
work requires them to wear, or are issued, protective clothing or 
equipment, including prescription safety lenses. 

Categories of records in the system: Listings, cards, and other 
records of individuals requiring, authorized, or issued prescription 
or other safety equipment. 

Authority for maintenance of the system: 5 U.S.C. 301, Depart¬ 
mental Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By safety department 
personnel to determine who needs, is eligible, or hi^ been 
authorized or issued prescription or other safety equipment for pro¬ 
tection. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card index files, file folders in file drawers, or 
microform.' 

Retrievability: By name or date of authorization or issue. 

Safeguards: Controlled access space or locked rooms; personnel 
screening. 

Retention and disposal: Secret^ of the Navy Instruction 
5212.5B, Disposal of Navy and Marine Corps Records. 

System manager(s) and address: Commanding officer of the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
addresses. 

Notificatioo procedure: Apply to System Manager. 

Record access procedures: The agency's rules for access may be 
obtained from the System Manager. 
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Cootcstins record procedures: The agency’s rules for contesting 
access may be obtained from the System Manager. 

Record source categories: Individuals to whom the records per* 
tain. 

Systems exempted from certain provisions of the act: None. 

NOOOll J02 

System name: Access control system 

System location: Organizational elements of the Department of 
the Navy as indicated in the directory of Department of the Navy 
mailing addresses. 

Categories of individuals covered by the system: Individuals con¬ 
sidered or seeking consideration for access to space under the con¬ 
trol of the Dcpaitmenl of the Navy. 

Categories of records in the system: Visit requests for permission 
to transact commercial business, barring lists and letters of exclu¬ 
sion, badge and pass issuance records. 

Authority for maintenance of the .system: 5 USC 301 I>epartmental 
Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Maintenance of all 
aspects of proper access control, replacement of lost badges, 
retrieval of passes upon separation, maintenance of visitor statistics 
and background information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. 
Locked and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System managerfs) and address: Commanding officer of the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
addresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record .source categories: Individual concerned, other records of 
the activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
NOOOll Jtl3 

System name: Security I^dc^f SysUm 

System location: Orgafuzatiooal elements of the Department of 
the Navy as indicated in the dircctoiy of Department of the Navy 
mailing addresses. * 

Categories of individuals cuaered by the system: Individuals in¬ 
volved in or witnessing incidents requiring the attention of base, 
station, or activity security personnel. 

Categories of records in the system: Incident/complaint report, in¬ 
vestigator’s report, military magistrate’s records, confinement 
records, traffic accident and violation records, traffic court file, 
citations to appear before U. S. Magistrate. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Evidence in Uniform 
Court of Miiit^ Justice and Title 18 USC 1382 Proceedings; 
Criminal investigation; provided to state or federal law enforcen^nt 
agencies including Naval Investigative Service, Defense Investiga¬ 
tive Service, and Federal Bureau of Investigation for further 
criminal investigation or court action; used by command legal per¬ 
sonnel for prosecution of military offenses and other administrative 
action; support of insurance claims and civil litigation, revocation 
of base, station, or activity driving privileges. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. 
Locked and/or guarded office. 


Retention and disposal: Per SECNAV Records Disposa! Manual. 

System mai^er(s) and address: Commanding officer o\ the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
addresses. * 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con- 
cemed may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
the activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 

NOOOll J04 

System name: Weapons Registration 

System location: Organizational elements of the Department of 
the Navy as indicated in the directory of Department of the Navy 
mailing addresses. 

Categories of individuals covered by the system: Individuals re¬ 
gistering firearms or other weapons with station security officers. 

Categories of records in the system: Weapon registration records, 
weapon permit records. 

Authority for maintenance of the .system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assure proper control 
of weapons on Naval installations and to monitor and control 
purchase and disposition of weapons. 

Policies and practices for storing, retrieving, acces.stng, retaining, | 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization 

Safeguards: Access provided on a need to knos^ basis only. 
Locked and/or guarded office. , 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System maii^r(s) and address: Commanding officer of the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
addresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access to : 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial dclerminalions by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, other records of 
activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
NOOOll JOS 

System name: Security inspection and violation system 

System location: Organizational elements of the Department of 
the Navy as indicated in the directory of Department oi the Navy 
mailing addresses. 

Categories of individuals covered by the system: Individuals in¬ 
volved in security violations. 

Categories of records in the system: Security violation reports, 
security inspection reports. 

Authority for maintenance of the system: 5 USC 301 Departmenlal 
Regulations | 

Routine u.ses of records maintained in the system, including | 

ries of users and the purposes of such uses: Used to identify problem 
areas in security indoctrination, alert command management oiti- 
cials to areas which present larger than normal security problems 
and identify personnel who are cited as responsible for non-com¬ 
pliance with procedures. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only 
Locked and/or guarded office. 
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Rrlffition and dispos*!: Per SECNAV Records Disposal Manual. 

Svsieni manaj 5 er(s) and address: Commanding officer of the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
jilresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency*s rules for access to 
rtcords may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

gecord source categories: Individual concerned, other records of 
the activity, investigators, witnesses, correspondents. 

Systems exempted from certain provisions of the act: None 
NOOOll J06 


System name: Blood Donor Program Files 

System location: Organizational elements of the Department of 
the Navy as indicated in the directory of Department of the Navy 
mailing addresses. 

Categories of individuals covered by the system: Personnel donat¬ 
ing blood or seeking replacement of blood. 

Categories of records in the system: Blood donation records. 
Blood repbeement requirement records. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Emergency blood 
request by blood type, recognition and identification of donors, and 
replacement of blood provided to cover individuals. Records are 
available to American Red Cross. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the syrstem: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. 
Locked and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System managerfs) and address: Commanding officer of the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
addresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting, record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: American Red Cross, blood donors, 
hospitals, persons seeking replacement of blood. 

Systems exempted from certain proviskMis of the act: None 


NOOOll J07 

System name: Combined Federal Campaign 

System location: Organizational elements of the Department of 
the Navy as indicated in the directory of Department of the Navy 
activities * 

Categories of individuals covered by the system: All assigned per¬ 
sonnel. 

Categories of records io the system: Extracts from payroll systems 
and administrative personnel management systems. Contributor 
cards. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego- 
^ of users and the purposes of such uses: Management of Com¬ 
bined Federal Campaign. Data released to campaign coordinators. 

Rblkies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. 
Locked and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 


System managerfs) and address: Commanding officer of the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
addresses. 

NotificaCion procedure: Apply to System Manager. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the System Manager. 

Record source categories: Payroll files, administrative personnel 
files, contributors. 

Systems exempted from certain provisions of the act: None 
NOOOll JOS 

System name: Pet Registration 

System location: Org^anizational elements of the Department of 
the Navy as indicated in the directory of Department of the Navy 
mailing addresses. 

Categories of individuals covered by the system: Owners of pets 
residing on Naval property. 

Categories of records in the system: Owner's name and pet tag. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide for re^stra- 
tion of pets to ensure appropriate innoculations and assist in the 
identification of rightful owners. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files, punched cards, magnetic tape. 

Retrievability: Name, SSAN. Case number, organization. 

Safeguards: Access provided on a need to know basis only. 
Locked and/or guarded office. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding officer of the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
addresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Veterinary records and statements pro¬ 
vided by pet owners. 

Systems exempted from certain provisions of the act: None 
NOOOll J09 

System name: Administrative Civilian Personnel Management 
System 

System locatkm: Organizational elements of the Department of 
the Navy as indicated in the directory of Department of the Navy 
activities. 

Categories of individuals covered by the system: Civilian em¬ 
ployees, including intermittents and consultants, and applicants for 
civilian employment. 

Categories of records in the system: Identification, location, rou¬ 
tine and emergency assignements, clearance, educational and ex¬ 
perience chaxacteristies, travel, retention group, grade and series, 
retirement category, pending actions, awards, property custody, 
personnel action dates, physical handicaps and health data, 
veterans preference, mutu^ aid assosication membership, union 
membership, qualifications, and other data needed for personnel, 
line, and secunty management. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Preparation of rosters 
and locators; contact with appropriate personnel in emergencies; 
determination of clearance for access control; bud^t and man¬ 
power control; minority, employment, and occupation statistics; 
labor costing; projection of retirement losses; control of personnel 
actions; employment verification to requesting banking, rental, and 
credit organizations; travel claim control; name change location; 
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checklist prior to leaving activity; payment of mutual aid associa¬ 
tion beneuts; employee assessment; training management; qualifica¬ 
tions determinations; and similar administrative uses requiring per¬ 
sonnel information. Used by Navy officials who have need of the 
information in the performance of their duties and by representa¬ 
tives of the Civil Service Commission, the Comptroller General, the 
General Services Administration, the Attorney General, labor or¬ 
ganizations with exclusive recogiution, the Senate and the House of 
Representatives and their committees and subcommittees, and ar¬ 
bitrators and hearing examiners for grievances and appeals. In 
some cases, contractors are used in processing this data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storajge: File folders, card files, punched cards, magnetic tape, 
magnetic disc. 

Retrievability: Name, SSAN, Case number, organization. 

Safeguards: Access provided on a need to know basis only. 
Locked and/or guarded office. 

Retention and disposal: Per SECNAV Records EHsposal Manual. 

System managerts) and address: Commanding officer of the ac¬ 
tivity in question. See directory of Department of the Navy mailing 
addresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source cat^ories: Individual, employment papers, other 
records of the organization, official i^rsonnel jackets, supervisors, 
official travel orders, educational institutions, applications. 

Systems exempted from certain provisions of the act: None 
N00013 A 

System name: JAG Manual Investigative Records 

System location: Office of the Judge Advocate General (Code 21) 
Navy Department Washington, D.C. 20370 

Categories of individuals covered by the system: Any individual 
who participated in, who was involved in, who incurred an injury, 
disease, or death in, who was intoxicated (drugs or alcohol) during, 
before, or after, or who had an interest in any accident, incident, 
transaction, or situation involving or affecting the D^artment of 
the Navy, naval personnel, or any procedure, operation, material, 
or design involving the Department of the Navy. 

Categories of records in the system: The records contain all docu¬ 
mented evidence relevant to the item under investigation, together 
with an investigating officer’s report, which makes findings of fact 
and expresses opinions and recommendations, the reviewing 
authority's actions which either approved or modified the in¬ 
vestigating officer's report or returned the entire record for further 
investigation or remedial action to perfect the record, and, the 
results of hearings afforded persons who incurred injuries and dis¬ 
eases, to allow them to explain or rebut adverse information in the 
record. The Judge Advocate General's correspondence to locate 
and obtain required investigations is also included in the record. 
Some records contain only a field command's explanation as to 
why investigation is not required, together with documents per¬ 
tinent to this lack of requirement. Some records contain only an ac¬ 
cident, injury, or death report, prepared for the Department of the 
Navy by the Army, Air Force, Coast Guard, or other agency under 
reciprocal agreements, in situations where the Navy or Marine 
Corps could not conduct the investigation. 

Authority for maintenance of the system: Requirement that en¬ 
listed men make up time lost due to misconduct or abuse of. alcohol 
or drugs ( 10 U.S.C. 972(5) ); retirement or separation for physical 
disability (10 U.S.C. 1201-1221); Executive Order 11476, Manual for 
Court-Martial, par. 133b; Uniform Code of Military Justice, 10 
U.S.C. 815, 832, 869, 873, 935, 936, and 938-940; Military Claims 
Act (10 U.S.C. 2733); Foreign Claims Act (10 U.S.C. 3724, 2734a, 
2734b); Emergency payment of claims (10 U.S.C. 2736); Non-scope 
claims (10 U.S.C. 2737); Duties of Secretary of the Navy (10 U.S.C. 
5031); Duties of the Office of the Chief of Naval Operations (10 
U.S.C. 5081-5082, 5085-5088); Duties of the Bureaus and Offices of 
the Department of the Navy and duties of the Judge Advocate 
Genera] (10 U.S.C. 5131-5153); Duties of the Commandant of the 
Marine Corps (U.S.C. 5201); Reservist's disability and death 


benefits (10 U.S.C. 6148); Requirement of exemplary conduct ()A 
U.S.C. 5947); Promotion of accident and occupational safeiv h 
Secretary of the Navy (10 U.S.C. 7205); Admiralty claim/nn 
U.S.C. 7622-23); Public Vessels Act (46 U.S.C. 781-790)- Suif/ n 
Admiralty Act (46 U.S.C. 741-752); Admiralty Extension Aci 
U.S.C. 740); Transportation Safety Act (49 U.S.IT. 1901)- Fed#^ 
Tort Claims Act (28 U.S.C. 1346, 2671-2680); Financial liibiliiv of 
accountable officers (31 U.S.C. 82, 89-92); Military Personnel and 
Civilian Employee’s Claims Act of 1964, as amended (31 U.SC 
240243); Federal Claim Collection Acts (31 U.S.C. 71-75, 951-9531- 
Forfeiture of pay for time lost due to incapacitation caused by al¬ 
cohol or drug use (37 U.S.C. 802); Eligibility for certain vclcrant 
benefits (38 U.S.C. 105); Postal claims (39 U.S.C. 712); Medical 
Care Recovery Act (42 U.S.C. 2651-2653); General authority to 
maintain records (5 U.S.C. 301); Records managemeni bv acenn/ 
heads (44 U.S.C. 3101). ^ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: JAG Manual Investiga¬ 
tive Records are used internally within the Department of the Navy 
as bases for evaluating procedures operations, material, and designs 
with a view to improving the efficiency and safety of the Depart¬ 
ment of the Navy; determinations concerning status of personnel 
regarding disability benefits, entitlements to pay during periods of 
disability, severance pay, retirement pay, increases of pay for lon¬ 
gevity, survivors’ benefits, and involuntary extensions of enlist¬ 
ments, dates of expiration of active obligated service and accrual of 
annual leave; determinations concerning relief of accountable per¬ 
sonnel from liability for losses of public funds or property; deter¬ 
minations pertaining to disciplinary or punitive action and evalua¬ 
tion of petitions, grievances, and complaints; adjudication, pursuit, 
or defense of cl^ms for or against the Government; and public ith 
formation releases. Records of such investigations arc routinely 
furnished to the Veterans Administration for use in determinations 
concerning entitlements to veterans and survivors’ benefits; to Ser¬ 
vicemen's Group Life Insurance administrators for determinations 
concerning payment of life insurance proceeds; to the U.S. General 
Accounting Office for purposes of determinations concerning relief 
of accountable personnel from liability for losses of public funds 
and related fisc^ matters; to the Department of Justice for use in 
litigation involving the Government; to agents and authorized 
representatives of persons involved in the incident, for use in legal 
or administrative matters; to contractors for use in connection with 
settlement, adjudication, or defense of claims by or against the 
Government, and for use in design and evaluation of products, ser¬ 
vices, and systems; to agencies of the Federal, State, or local law 
enforcement authorities, court authorities, administrative authori¬ 
ties, and regulatory authorities, for use in connection with civilian 
and military criminal, civil, administrative, and regulatory 
proceedings and actions. Additionally, these records may be 
furnished to other components of the Department of Defense in 
connection with the above-stated purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper documents stapled together (with real evidence, if 
any, attached) in paper file folders and stored in metal file cabinets, 
on shelves, and in cardboard boxes. 

Retrievability: Records are filed in calendar year groupings by 
surname of individual, bureau number of aircr^t, name of ship, 
hull number of unnamed watercraft, or vehicle number of Govern¬ 
ment vehicles. Incidents arc topically cross-referenced. 

Safeguards: Files are maintained in file cabinets and other storage 
devices under the control of authorized personnel during working 
hours; the office spaces in which the file cabinets and storage 
devices are located arc locked outside official working hours. 

Retention and disposal: The records are retained permanently. All 
naval activities which prepare JAG Manual Investi^tive Records, 
or which arc intermediate addresses, typically retain duplicate co¬ 
pies in local files for a two-year period. 

System manager(s) and addre.ss: Assistant Judge Advocate 
General (Civil Law) Office of the Judge Advocate General Navy 
Department Washington. D.C. 20370 

Notification procedure: Information may be obtained by wrilteo 
request to the system manager. The request must contain the fol¬ 
lowing: (a) an adequate description of the individual about 
the record is retained (c.g., full name, date of birth, etc ), (b) inc 
calendar year to be searched, and the approx^ate dale of the tn* 
cident which was the subject of the investigation; (c) a signed ano 
notarized statement of the identity of the requester; (d) th»^ presen 
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ailifiR address of the requester, including ZIP code; (e) the 
![^ni day slime telephone number of the requester, including area 
(0 the request must be signed by the individual. No 
J^iione inquiries wiU be processed. 

Record access procedures: Requests from individuals for access 
hould be addressed to the system manager. The request must in¬ 
clude a signed and notarized statement of identity. Personal visits 
niay be made to: 

Office of the Judge Advocate General (Code 21) 

Investigations Division 
Room 2516. Navy Annex 
Navy Department 
Washington, D.C. 20370 

CotttestioR record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina- 
lioDS by the individual concerned may be Obtained from the system 
manager. 

Record source categories: Records of JAG Manual Investi^tions 
arc compilations of evidence, information, and data concerning the 
circumstances of incidents, accidents, events, transactions, and 
situations, prepared by administrative fact-finding bodies for 
utilization by proper authorities in making determinations, deci¬ 
sions, or evaluations relating to the matters under investigation. 
Rccorfs may contain: (1) testimony or statements of individuals* 
who are parties to the investigations, witnesses, and others having 
pertinent knowledge concerning matters under investigation; (2) 
documentary evidence, typically including records and reports of 
military or Federal, State, or foreign, civilian law-enforcement in¬ 
vestigative, judicial, or corrections authorities; medical records and 
reports, investigations and accident and injury reports prepared by 
Federal, State, or foreign governmental agencies or other organiza¬ 
tions or persons; court records and other public records; official 
logs and other official naval records; letters and correspondence; 
personnel, pay. and medical records; financial records, receipts, 
and cost estimates; publications, and other pertinent documents and 
writings; (3) pertinent real evidence; and (4) pertinent demonstra¬ 
tive evidence. 

Systems exempted from certain provisions of the act: None. 

N00013 O 

System name: Roster, Naval Reserve Law Companies 

System location: Office of the Judge Advocate General (Code 62) 
De^ment of the Navy, Washington. D.C. 20370 

Categories of individuals covered by the system: Listing of law 
program officers in Naval districts having cognizance over Reserve 
affain; listing of Naval Legal Service Offices; listing of the staff of 
the Director, Naval Reserve Law Programs; listing of Naval 
Reserve Law Company commanding officers; and listing of mem¬ 
bers of the law companies. 

Categories of records in the system: Roster contains names and lo¬ 
cations of personnel associated with Naval Reserve Law Programs; 
names of members of law companies, social security number, rank, 
home and office addresses, name of spouse, and telephone num¬ 
bers. 

Authority for maintenance of the system: 10 USC 806 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The roster is issued for 
the purpose of facilitating and promoting liaison between Naval 
Reserve Law Companies, law program officers, the Director. Naval 
Reserve Law Programs, and lus staff, and the Navy’s legal 
assistance program. It is an essential publication for use by legal 
assistance officers throughout the Navy. It apprises Naval Reserve 
officers of the locations of Reserve units in order that they may 
participate in the reserve law programs. These rosters may be 
furnished to other components of the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders 

Retrievability: By names of members and location of Reserve 
umts. 

Safeguards: Records are maintained under the control of 
autlK)rized personnel during working hours; the office space in 
which the rosters arc maintained is locked outside official working 
hours. 

Retention and disposal: Rosters arc retained for approximately 
two years and destroyed when a new edition is published. 


System manager(s) and address: Assistant Judge Advocate 
General (Civil I^w) Office of the Judge Advocate General Navy 
I>epartment, Washington, D.C. 20370 

Notification procedure: Information may be obtained from the 
System Manager. Written requests must be signed by the requesting 
individual. 

Record access procedures: Requests from individuals should be 
addressed to the System Manager. Personal visits may be made to: 
Judge Advocate General’s Personnel Office 
Office of the Judge Advocate 
Room 2433, Navy Annex 
Arlington, Virginia 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER 

Record source categories: Information is received from Reserve 
officers who participate in the Naval Reserve Law Programs. 

Systems exempted from certain provisions of the act: None 
N00013 1 

System name: General court-martial records of trial. 

System location: Office of the Judge Advocate General (Code 20), 
Navy Department, Washington, D. C. 20370. Records, three years 
old or older, are stored at the Federal Records Center, Suidand, 
Maryland 20409. 

Categories of individuals covered by the system: Active duty Navy 
and Marine Corps personnel tried by gener^ court-martial. 

Categories of records in the system: General court-martial records 
of trial. 

Authority for maintenhnee of the system: 10 USC 865 and 5 USC 
301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public Record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Files are kept by Navy court-martial number and 
each case is cross-referenced by an index card which is filed in 
alphabetical order according to the last name of the individual con¬ 
cerned. 

Safeguards: Ffles arc maintained in file cabinets under the control 
of authorized personnel during working hours; the office space in 
which the file cabinets are located is locked outside official work¬ 
ing hours. 

Retention and disposal: Records are maintained in office for three 
years and then foiwardcd to the Federal Records Center, Suiiland, 
Maryland 20409 for storage. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General. Navy 
Department, Washington, D.C. 20370 

Notification procedure: Information may be obtained by written 
request which adequately identifies the system of records and the 
in^vidual about whom the record is kept (i.e., full name and date 
of trial of individual concerned). The written request must be 
signed by the requesting individual. Personal visits may be made to 
the Military Justice Division, Office of the Judge Advocate 
General, Room 2518, Navy Annex, Arlington, Virginia. Individuals 
making such visits should be able to provide some acceptable 
identification, c.g.. Armed Forces identification card, driver’s 
license, etc. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the system manager. 

Record source categories: Proceedings by a general court-martial. 

Systems exempted from certain provisions of the act: NONE 
N00013 11 

System name: Determinations on Origins of Disabilities For Which 
Military Members Have Retired 

System location: Office of the Judge Advocate General (Code 13), 
Navy Department, Washington, D.C. 20370. 


FEDERAL REGISTER, VOL. 42. NO. 188—WEDNESDAY. SEPTEMBER 28. 1977 







51236 


PRIVACY ACT ISSUANCES 


Categories of individuals covered by the system: Retired or former 
members of the Navy or Marine Corps who have been placed on 
the Temporary Disability Retired List or Permanent Di^bility 
Retired List and who have subsequently obtained or applied for 
Federal civilian employment. 

Categories of records in the system: Requests originated by in¬ 
dividuals concerned or any federal agencies employing such in¬ 
dividuals; Bureau of Medicine and Surgery historical naixatives and 
opinions concerning the origins of disabilities of individuals on 
whom determinations have been requested; copies of Judge Ad¬ 
vocate General determinations; and related correspondence. 

Authority for maintenance of the system: 5 U.S.C. 3502(a), 
6303(a), 8332(c); 

5 U.S.C. 301; 

44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used as 
the basis for determinations concerning the eligibility of individu^s 
of the above-described category to certain benefits connected with 
Federal civilian employment available to those disabled in combat 
with enemies of the United States or having disabilities caused by 
instrumentalities of war during periods of war. Determinations are 
rendered, upon request, to any Federal agencies employing mem¬ 
bers who retired from the naval service for disability. The informa¬ 
tion may be furnished to other components of the Department of 
I^fense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained in file folders. 

Reirievability: By name of individual. 

Safeguards: Files are maintained in file cabinets under the control 
of authorized personnel during working hours; the office space in 
which the file cabinets arc located is locked outside official work¬ 
ing hours. 

Retention and disposal: Records are permanent and are retained 
indefinitely in the Office of the Judge Advocate General. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington. D.C. 20370. 

Notification procedure: Information may be obtained by written 
request to the System Manager stating the full name of the in¬ 
dividual concerned and the approximate date on which relief was 
requested. Written request must be signed by the requesting in¬ 
dividual. Visits may be made to: 

The Administrative Law Division (Code 13) 

Office of the Judge Advocate General 
Room 2511, Navy Annex 
Arlington, Vir^nia 

Armed forces identification card or state driver’s license is 
required for identification. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtain^ from the System 
Manager. 

Record source categories: Employment information in the system 
is submitted by the individuals concerned or the Federal agencies 
employing them. Medical information in the system is obtained 
from the individuals* medical records, physical evaluation board 
records, and service records. 

Systems exempted from certain provisions of the act: NONE 
N00013 12 

System name: Relief of Accountable Personnel From Liability For 
Losses of Public Funds 

System location: Office of the Judge Advocate (General (Code 13), 
Navy Department, Washington, D.C. 20370. 

Categories of individuals covered by the system: Accountable 
Navy and Marine Corps military and civilian disbursing personnel 
and collection agents who request relief from liability for losses of 
public funds in &eir custody. 

Categories of records in the system: Copies of requests submitted 
by individuals of the above-stated category for grant of relief from 
liability, together with information voluntarily furnished by the af¬ 


fected individuals concerning the circumstances of losses of funds 
in their custody, and additional information derived from invesiigi. 
tory and audit reports and comments of forwarding endorsers 
cerning circumstances of losses. 

Authority for maintenance of the system: 31 U.S.C. 95a, 82a-l 
82a-2; 

5 U.S.C. 301 

44 U.S.C. 3101 

Routine uses of records maintained in the system, Including catego- 
ries of users and the purposes of such uses: Information is used as 
the basis for determinations within the Department of the Navy and 
the U.S. General Accounting Office as to whether the circum¬ 
stances of particular losses of public funds warrant granting ac¬ 
countable individuals' requests for relief from liabiUty. This infor¬ 
mation may be furnished to other components of the Department of 
Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained in file folders. 

Retrievability: By name of individual requesting relief. 

Safeguards: Files are maintained in file cabinets under the control 
of personnel during working hours; the office space in which the 
file cabinets are located is locked outside official working hours. 

Retention and disposal: Records are permanent and are retained 
indefinitely in the Office of the Judge Advocate General. However, 
after three years, name indexes are destroyed, eliminating the capa¬ 
bility for retrieval by the names of individuals. Thereaftci, they are 
retrievable only by topical indexes arranged according to the legal 
issues involved. 

System manag€r(s) and address: Assistant Judge Advocate 
Genera] (Civil Law), Office of the Judge Advocate General. Navy 
Department, Washington, D.C. 20370 

Notification procedure: Information may be obtained by written 
request to the system manager stating the full name of the in¬ 
dividual concerned and the approximate date on which relief was 
requested. Written requests must be signed by the requesting in¬ 
dividual. Visits may be made to: The Administrative Law Division, 
Office of the Judge Advocate General, Room 2511, Navy Annex, 
Arlington, Virginia. Armed Forces identification card or stale 
driver’s license is required for identification. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the system 
manager. 

Record source categories: Information in the system is furnished 
partly by the individual requesting relief, and is supplemented by 
reports of Department of the Navy auihts and investigations per¬ 
taining to the particular losses of funds involved. Additional ampli¬ 
fying information is typically furnished by officers forwarding 
requests to the Secretary of the Navy. 

Systems exempted from certain provisions of the act: NONE. 

N00013 13 

System name: Conflicts of interest and employment activities. 

System location: Office of the Judge Advocate General (Code 13), 
Navy Department, Washington, D.C. 20370. 

Categories of individuals covered by the system: Active duly, 
reserve, or retired military personnel and present and former 
civilian employees of the Navy or Marine Corps who, by reason m 
their own inquiries or inquiries or complaints of Department of the 
Navy or other Federal officials or other appropriate pcrs<^ns, have 
been the subject of correspondence with the Judge Auv^tc 
General concerning the legality of outside Federal, Slate, or pnvalc 
employnrent or financial interests, dual Federal employment, post- 
retirement employment, defense related employment, or foreign 
employment; acceptance of gifts, gratuities, or benefits from 
Government cntractors, foreign governments, or other 
other possible violations of Federal conflicts-of-inlerest or s 
dards-of-conduct laws or regulations. 

Categories of records in the system: Correspondence from, to, or 
concerning, individuals of the above stated category regarding 
current, past, or prospective outside Federal, State, or ? 

ployment; defense-related employment; posl-reUrcmenl cmj^ y 
ment; foreign employment; dual Federal employment; accep 
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f cifts gratuities, or benefits from Government contractors, 
frt«n governments, or other questionable sources; or other possi- 
[? Jfjoiaiions of conflicts-of-interest or standards-of-conduct laws 
^ regulations. Additionally, such records sometimes include copies 
Stements of employment submitted by retired military person¬ 
al to the Navy Finance Center and referred to the Judge Advocate 
Sncral for review and further action, and copies of investigative 
rJ^rts concerning suspected violations of pertinent laws or regula¬ 
tions. 

Authority for maintenance of the system: 5 U.S.C. 3326, 5532; 10 
use 973. 974, 1032, 6223; 

18use. 202. 203. 205, 207, 209, 219, 281, 283; 

37 uls.C. 801; 

U S. eonst.. Art. I, 9, cl 8; 

SU.S.e. 301; 

44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego- 
rlts of users and the purpos^ of such uses: Information is used as 
the basis for advisory opinions on the legality of employment ac¬ 
tivities, financial interests, and the related conflicts-of-interest and 
staoda^s-of-conduct questions described above. Information may 
be furnished to other components of the Department of Defense, 
the U.S. General Accounting Office, the Department of Justice, 
and the Civfl Service Commission in instances of suspected viola¬ 
tions of pertinent laws or regulations. 

policies and practices for storing, retrieving, accessing, retaining, 
and dtspositig of records in the system: 

Storage: Records are maintained in file folders. 

Retrievability: By name of individual. 

Safeguards: Files are maintained in file cabinets under the im- 
ovediate control of authorized personnel during working hours; the 
office space in which the file cabinets are located is locked outside 
official working hours. 

Retention and disposal: Records are permanent and are retained 
indefinitely in the Office of the Judge Advocate General. However, 
after five years, name indexes are destroyed, eliminating the capa¬ 
bility for retrieval by the names of individuals. Thereafter, they are 
retrievable only by topical indexes arranged according to the legal 
issues involved. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.C. 20370 
Notifioition procedure: Information may be obtained by written 
r^uesi to the system manager stating the full name of the in¬ 
dividual concerned. Written requests must be signed by the 
requesting individual. Visits may be made to: Administrative Law 
Division (Code 13), Office of the Judge Advocate General, Room 
2511, Navy Annex, Arlington, Virginia. Armed Forces identifica¬ 
tion card or Slate driver’s license is required for identification. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the sstem 
manager. 

Record source categories: Information in the system is furnished 
by the individual and is supplemented by correspondence from 
Federal officials; current, past, and prospective employers; other 
interested persons regarding possible conflicts of interest and em¬ 
ployment activities; and by investigations pertaining to particular 
suspected violations. Additional information in the form of state¬ 
ments of employment is forwarded by officers of the Navy Finance 
Center to the Judge Advocate General for review and further ac¬ 
tion. 

Systems exempted from certain provisions of the act: NONE. 

N00013 17 

System name: Summary courts-martial and non-bad conduct 
discharge courts-martial-navy and marine corps 
System location: Records are retained for two years after final ac¬ 
tion by appropriate officers having supervisory authority over shore 
jjcliviiies. Records are retained for three months after final action 
appropriate officers having supervisory' authority over fleet ac- 
^^*tics, including Fleet Air Wings and Fleet Marine Forces. After 
the two years or three month retention period, as appropriate, the 
records arc transferred to the National Personnel Records Center. 


GSA (Military Personnel Records), 9700 Page Boulevard, St. Lduis, 
Missouri 63132. 

Categories of individuals covered by the system: Navy and Marine 
Corps enlisted personnel tried by summary courtmarti^ or by spe¬ 
cial court-marti^ which did not result in a bad conduct discharge. 

Categories of records in the system: Summary court-martial and 
non bad conduct discharge specif court-martial records of trial. 

Authority for maintenance of the system: 10 U.S.C. 865, 5 U.S.C. 
301, and Executive Order No. 11476 of June 19, l%9, as amended 
by Executive Order No. 11835 of January 27, 1975, paragraph 94b ( 
manual for courts-martial, 1%9 (rev.)) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public record. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Type of court-martial, date, command which con¬ 
vened the court-martial, name of individual defendant, and com¬ 
mand which completed the supervisory authority’s action. 

Safeguards: Files are maintained in file cabinets and other storage 
devices under the control of authorized personnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside official working hours. 

Retention and disposal: Records are retained for two years after 
final action by officers having supervisory authority over shore ac¬ 
tivities, and for three months by officers having supervisory 
authority over fleet activities. At the termination of the appropriate 
retention period, records are forwarded for storage to the National 
Personnel Records Center, GSA (Military Personnel Records), 97(X) 
Page Boulevard, St. Louis, Missouri 63132. Records are destroyed 
15 years after final action has been taken. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
IJepanment, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate Gener^ (Military Justice), De¬ 
partment of the Navy, Washington, D.C. 20370, by written request 
including the full name of the individual concerned, the type of 
court-martial (summary or special), the name of the command 
which held the court-martial, and the dale of the court-martial 
proceedings. Written requests must be signed by the requesting iri- 
dividual. Personal visits may be made to the Military Justice Divi¬ 
sion, Office of the Judge Advocate General, room 2518, Navy 
Annex, Arlington, Virginia. Individuals making such visits should 
be able to provide some acceptable identification, e.g. Armed 
Forces identification cards, driver’s license, etc. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Proceedings of summary courts-martial 
and special courts-martial which did not result in a bad conduct 
discharge. 

Systems exempted from certain provisions of the act: None. 

N00013 2 

System name: Special courts-martial resulting in bad conduct 
discharges or concerning conunissioned officers. 

System location: Office of the Judge Advocate General (Code 20), 
Navy Department, Washington, D. C. 20370. Records, three years 
old or older, are stored at the Federal Records Center, Suidand, 
Maryland 20409. 

Categories of individuals covered by the system: Navy and Marine 
Corps personnel tried by special court-martial and awarded a bad 
conduct discharge, and all Navy and Marine Corps commissioned 
officers tried by special court-martial. 

Categories of records in the system: Special court-martial which 
resulted in a bad conduct discharge, or involving commissioned of¬ 
ficers. 

Authority for maintenance of the system: 10 U.S.C. 865, 5 U.S.C. 
301 and Executive Order No. 11476 of June 19, 1%9, as amended 
by Executive Order No. 11835 of January 27, 1975, paragraph 94b ( 
manual for courts-martial, 1969 (rev.)) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public Record. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Files are kept by Navy court-martial number and 
each case is cross-referenced by an index card which is filed in 
alphabetical order according to the last name of the individual con¬ 
cerned. 

Safeguards: Files are maintained in file cabinets and other storage 
devices under the control of authorized personnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside official working hours. 

Retention and disposal: Records are maintained in office for three 
years and then forwarded to the Federal Records Center, Suitland, 
Maryland 20409 for storage. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General, Navy Department, Washington, D. 

C. 20370, by written request stating full name, and date of trial of 
the individual concerned. Written requests must be signed by the 
requesting individual. Personal visits may be made to the Military 
Justice Division, Office of the Judge Advocate General, Room 
2518, Navy Annex, Arlington, Virginia. Individuals making such 
visits should be able to provide some acceptable identification, e.g. 
Armed Forces identification card, driver’s license, etc. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Special court-martial proceedings. 

Systems exempted from certain provisions of the act: NONE. 

N00013 3 

System name: Article 138 Complaint of Wrongs 

System location: Office of the Judge Advocate General (Code 20). 
Navy Department, Washington, D.C. 20370. Complaints, three 
years old or older, are stored at the Federal Records Center. Suit- 
land, Maryland 20409. 

Categories of individuals covered by the system: Active duty Navy 
and Marine Corps personnel who have submitted complaints of 
wrong pursuant to Article 138, UCMJ, which have been forwarded 
to the Secretary of the Navy for final review of the complaint and 
the proceedings had thereon. 

Categories of records in the system: The complaint and all 
proceedings had thereon. 

Authority for maintenance of the system: Article 138, Uniform 
Code of Military Justice, (10 U.S.C. 938). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: No routine use after 
complaint is resolved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Files are kept in alphabetical order according to 
last name of the individual concerned. 

Safeguards: Files are maintained in file cabinets and other storage 
devices under control of authorized personnel during working 
hours; the office spaces in which the file cabinets and storage 
devices are located is locked outside office working hours. 

Retention and disposal: Complaints are maintained in office for 
three years and then forwarded to the Federal Records Center, 
Suitland, Maryland 20409 for storage. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.C. 20370 _ 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General. Navy Department, Washington, 

D. C. 20370. Information may be obtained by written request to the 
Judge Advocate General stating full name and the approximate date 
the complaint was submitted for review if known. Written requests 
must be signed by the requesting individual. Personal visits may be 


made to the Military Justice Division, Office of the Judge Advocate 
General, room 2518, Navy Annex, Arlington, Virginia. Individual! 
making such visits should be able to provide some acceptable 
identification, e.g. Armed Forces identification card, driver’^ 
license, etc. - ’ * 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for conteslim 
contents and appealing initial determinations by the individual cob? 
cemed may be obtained from the system manager. 

Record source cat^ories: The records are comprised of the fol¬ 
lowing source materials: (1) complaint of wrongs; (2) results of ex¬ 
amination into complaint of wrongs by the generaJ court-martial 
authority; and (3) final review action by the Secretary of the Navy 

Systems exempted from certain provisions of the act: None. 

N00013 4 

System name: Article 69 Petitions 

System location: Office of the Judge Advocate GeneraJ (Code 20) 
Navy Department, Washington, D.C. 20370. Petitions three years 
old or older are stored at the Federal Records Center, Suitland 
Maryland 20409. 

Categories of individuals covered by the system: Navy and Marine 
Corps personnel who were tried by courts-martial which were not 
reviewed by the Navy Court of Military Review and when such 
service member has p)etitioned the Judge Advocate General pur¬ 
suant to Article 69, Uniform Code of Military Justice, for review. 

Categories of records in the system: Files contain individual ser¬ 
vice member’s petition together with all forwarding endorsements 
and copy of action taken by the Judge Advocate General with sup¬ 
porting memorandum. 

Authority for maintenance of the system: Article 69, Uniform 
Code of Military Justice (10 USC 869). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Public record. 

Policies and practices for .storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Records are maintained in chronological calendar 
order with alphabetical cross-referencing system. 

Safeguards: Files are maintained in file cabinets and other storage 
devices under the control of authorized personnel during working 
hours; the office spaces in which the file cabinets and storage 
devices are located is locked outside official working hours. 

Retention and disposal: Records are maintained in office for three 
years and then forwarded to the Federal Records Center, Suitland, 
Maryland 20409 for storage. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General. Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General, Navy Department. Washington, 
D.C. 20370. Information may be obtained by written request to the 
Judge Advocate General stating full name of the individual con¬ 
cerned. Written requests must be signed by the requesting in¬ 
dividual. Personal visits may be made to the Military Justice Divi¬ 
sion, Office of the Judge Advocate General, room 2518, Navy j 
Annex, Arlington, Virginia. Individuals making such visits should 
be able to provide some acceptable identification, e.g. Armed 
Forces identification card, driver’s license, etc. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: The records comprise the following 
source materials: (1) petitions for relief, (2) forwarding endorse- I 
ments thereon by petitioner’s commanding officer and conven¬ 
ing/supervisory authorities of court-martial (above information w I 
omitted if petitioner is former service member), and (3) action o! ] 
the Judge Advocate General on petition. 

Systems exempted from certain provisions of the act: None 

N00013 5 

System name: Court-martial statistics. 
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Cvctem location; Magnetic tape held at Naval Command Systems 
c^nori Activity, Production Code 60.1, room 4002, building 196, 
tomngion Navy Yard, Washington, D.C. 20360. Source document 
fNAVJAG 5813/1) held in Promulgation and Statistics Branch, Of- 
of the Judge Advocate General, Navy Department, Washing- 
!m, D.C. 20”®- 

CttMorit!! of individuals covered by the system: Navy and Marine 
personnel tried by general courts-martial and by special 
c^s-manial when the special court-martial sentence as finally ap- 
proved includes a punitive discharge. 

Categories of records in the system: Court-martial information on 
sDCcial courts- martial if sentence as finally approved includes a pu¬ 
nitive disch'^rge and all general courts-martial including name, so¬ 
cial securii' number, pleas, convening authority action, supervisory 
authority action, and Court of Military Review action. Information 
available from 1970 to present only. 

Authority for maintenance of the system: 5 USC 301 

goutine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Provide statistical infor¬ 
mation on general and bad conduct discharge special courts-martial 
to governmental, public, and private organizations and individuals. 

PoUcks aud practices for storing, retrieving, accessing, retaining, 
tnd disposing of records in the system: 

Storage: Magnetic tape and source documents (NAVJAG 5813/1) 
if file folders. 

Rctrievability: Name and social security number or Navy court- 
roarlial number. 

Sifegoards: Tapes stored in secret vault. Without project code 
number, tape can neither be read nor added to. Only person who 
has code number is Project Code Officer. Source documents arc 
filed in file cabinets which are located in an office which is under 
observation during working hours and is locked at night. The office 
is located, in a secure building which is surrounded by a guarded 
fence. The building is guarded 24 hours a day, and admission is al¬ 
lowed only to personnel on official business and authorized visi¬ 
tors. 

Retention and disposal: Idefinite. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General. Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General, Navy Department, Washington, 
D.C. 20370. Information may be obtained by written request to the 
Judge Advocate General stating full name, date of trial (if known), 
date of discharge and type of discharge of the individual concerned. 
Written requests must be signed by the requesting individual. Per¬ 
sonal visits may be made to: The Military Justice Division, Office 
of the Judge Advocate General, Room 2518, Navy Annex, Arling¬ 
ton, Virginia. Individuals must be able to provide some acceptable 
identificaiion, e.g. Armed Forces ident^ication card, driver*s 
license, etc. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Form NAVJAG (Navy Judge Advocate 
General) 5813/L 

Systems exempted from certain provisions of the act: None. 

N00013 6 

System name: Ethics file. 

System location: Office of the Judge Advocate General (Code 20). 
Navy Department, Washington, D.C. 20370. 

Categories of individuals covered by the system: Civilian and mili¬ 
tary lawyers authorized to practice before a court-martial or Navy 
Court of Military Review and who by their personal or professional 
conduct have demonstrated that they are so lacking in competency, 
tntegrity or ethical or moral character as to be unacceptable as 
counsel before a court-martial or Navy Court of Military Review. 

Categories of records in the system: Reports of investigation, cor- 
res^ndencc. and court papers relating to the complaint brought 
>8ainsl attorneys. 

Auth^ty for maintenance of the system: Manual of the Judge Ad¬ 
vocate General, section 0142, and 5 USC 301. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: No routine use after file 
is closed. The information may be furnished to other Department of 
Defense components and State and Federal governmental organiza¬ 
tions before tiiey are closed. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Files arc kept in alphabetical order according to 
the last name of the attorney concerned. 

Safeguards: Files are maintained in file cabinets and other storage 
devices under the control of authorized personnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside official working hours. 

Retention and disposal: Records are maintained in office for two 
years and then forwarded to the Federal Records Center, Suitland, 
Maryland 20409 for storage. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General. Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General. Navy Department, Washington, 
D.C. 20370. Information may be obtained by written request to the 
Judge Advocate General stating full name of the individu^ con¬ 
cerned. Written requests must be signed by the requesting in¬ 
dividual. Personal visits may be made to the Military Justice Divi¬ 
sion, Office of the Judge Advocate General, room 2518, Navy 
Annex, Arlington, Virginia. Individuals making such visits should 
be able to provide some acceptable identification, e.g. Armed 
Forces identification card, driver's license, etc. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the system manager. 

Record source categories: Correspondence from military judges, 
staff judge advocates, judge advocates, and other military person¬ 
nel; correspondence from the Judge Advocates General of other 
branches of the Armed Forces; investigative reports from Naval In¬ 
vestigative Service offices; correspondence and copies of court 
papers from civilian authorities. 

Systems exempted from certain provisions of the act: None. 

N00013 7 

System name: Litigation Case File 

System location: Office of the Judge Advocate General, Depart¬ 
ment of the Navy, Washington, D.C. 20370. 

Categories of individuals covered by the system: All those in- 
dividu^ds who have brought suit against, or have been involved in 
litigation with the United States or its offeers or employees con¬ 
cerning matters related to the Department of the Navy, in the 
Feder^ Civil Court System, excepting those cases arising, in ad¬ 
miralty, or patent, under the Federal Tort Claims Act, and all mat¬ 
ters unddr the responsibility of the General Counsel's Office. 

Categories of records in the system: All pleadings, motions, briefs, 
orders, decisions, memoranda, opinions, supporting documentation 
and related materials involved 'in representing the United States 
Navy and Marine Corps in the Federal Court System. 

Authority for maintenance of the system: 5 U.S.C. 301. 10 U.S.C. 
"5148, and 44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The collected informa¬ 
tion is used to defend the Department of the NAVY IN CIVIL 
suits filed against it in the Federal Court System. Routine users of 
the information, in addition to the Litigation Division, Office of the 
Judge Advocate General of the Navy, are the Department of 
Justice and the United States Attorneys offices assigned to the par¬ 
ticular case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in file folders. 

Retrievability: Retrievable by last name of the litigant. 

Safeguards: Records are maintained in file cabinets accessible 
only to persons responsible for servicing the record system in per¬ 
forming their official duties. 
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Retention and disposal: Retained in office files for two years, 
then retired to Washington National Records Center, Washington, 
D.C. 20409; detroy 10 years after final action, on the case. 

System manager(s) and address: Judge Advocate General, E)epart> 
menl of the Navy, Washington, D.C. 20370 

Notification procedure: Information may be obtained from the 
system manager. 

Record access procedures: Access is not permitted to this system. 
See 5 U.S.C.C 552a (d) (5). 

Contesting record procedures: The Navy’s rules for access to 
records and for contesting and appealing initiaJ determinations by 
the individual concerned may be obtained from the system 
manager. 

Record source categories: Navy Military Personnel Records 
Center, St. Louise; Department of Justice, opposing counsel. 

Systems exempted from certain provisions of the act: None. 

N00013B 

System name: Article 73 petitions for new trial. 

System location: Office of the Judge Advocate General (Code 20) 
Navy Department, Washington, D.C. 20370. 

Categories of individuals covered by the system: Navy and Marine 
Corps personnel who submitted petitions for new trial to the Judge 
Advocate General within two years after approval of their court- 
martial sentence by the convening authority but after their case had 
been reviewed by the Navy Court of Military Review or Court of 
Military Appeals, if appropriate. 

Categories of records in the system: The petition for new trial, the 
forwarding endorsements if the petition was submitted via the chain 
of command, and the action of the Judge Advocate General on the 
petition. 

Authority for maintenance of the system: Article 73, Uniform 
Code of Military Justice, (10 U.S.C. 873). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: No routine use after ac¬ 
tion taken on petition. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Files are kept in alphabetical order according to 
the last name of the individual concerned. 

Safeguards: Files are maintained in file cabinets and other storage 
devices under the control of authorized personnel dumg working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside official working hours. 

Retention and disposal: Records are maintained in office for two 
years and then forwarded to the Federal Records Center, Suitland, 
Maryland 20409 for storage. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
of the Judge Advocate General, Navy Department, Washington, 
D.C. 20370. Information may be obtained by written request stating 
full name of the individual concerned. Written requests must be 
signed by the requesting individual. Personal visits may be made to 
the Military Justice Division, Office of the Judge Advocate 
General, room 2518, Navy Annex, Arlington, Virginia. Individuals 
should have the following items of identification: drivers license or 
military identification card. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source cathodes: The records are comprised of the fol¬ 
lowing source materi^s: (1) petitions for new trial; (2) forwarding 
endorsements thereon by petitioner's commanding officer and con- 
yening/supervisory authonties of court-martial (above information 
is omitted if petitioner is former service member); and (3) action of 
the Judge Advocate General on petitions. 

Sy.stems exempted from certain provisions of the act: None. 

N00013C 

System name: Legal Assistance C^d Files 


System location: Typically maintained at Naval Legal Service Of 
fices, the Naval Legal Service Qranch Offices, and any commaril 
with a legal assistance office. 

Categories of individuals covered by the system: Autho^i^cd miliia 
ry and civilian personnel and dependents who have sought le^ 
assistance from a legal assistance office established within the ^ 
partmenl of the Navy. 

Categories of records In the system: Legal assistance card filc\ 
typically contain client identification information, e.g., name, ad¬ 
dress, duty station, telephone numbers, etc., client dcscripUcm of 
legal problem, attorney classification of problem, and attorney time 
expended. 

Authority for maintenance of the system: 5 U.S.C. 301; Manual of 
the Judge Advocate General, 1914; 44 U.S.C. 3101 

Routine uses of records maintained in the system, iiiclii«’!ng catego¬ 
ries of users and the purpos^ of such uses: Tinie-accouniing data is 
extracted from the card files for preparation of peri odic legal 
assistance statistical reports; legal assistance attorneys refer to the 
card files to ascertain previous progress achieved toward disposi¬ 
tion of the case. There are no other uses. Internal users arc limited 
to legal assistance attorneys and assigned clerical personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Pre-printed cards stored in file cabinets. 

Retrievability: Filed alphabetically by name of client 

Safeguards: Cards are maintained in file cabinets or other storage 
devices under the control of authorized personnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside of official working hours. 

Retention and disposal: Two years after disposition of the case or 
until the closing of the legal assistance office, then destroyed. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate CJenerdl, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Information may be obtained by written 
request which adequately identifies the system of records and the 
individual about whom the record is kept (i.e. full name, etc.); the 
written request must be signed by the requesting individu^. 

Record access procedures: Requests from individuals should be 
addressed to the system manager. Written requests for access 
should contain the full name of the individual, current address and 
telephone number, and the serial code of any prior correspondence 
received from this office pertaining to the request. For personal 
visits, the individual should be able to provide some acceptable 
identification, e.g., driver's license, etc., and give some veri^ in¬ 
formation that could be verified in the file. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the system manager. 

Record source categories: Basic information container in the card 
files is provided by the client; information concerning the ultimate 
disposition of the case and time expended by the attorney is pro¬ 
vided by the attorney. 

Systems exempted from certain provisions of the act: NONE 
N00013D 

System name: Federal Tort Claims Files 

System location: Office of the Judge Advocate General, Offices 
of the Commandants of the Naval Districts, Naval Legal Service 
Offices, all overseas commands with a Navy Judge Advocate 
General Corps Officer or a Marine Corps judge advocate attached, 
and the Federal Records Center, Suitland, Maryland Local com¬ 
mands with which claims under the Federal Tort Claims Act arc in¬ 
itially filed typically retain copies of such claims and accompanying 
files. Official mailing addresses of these locations are included m 
the Department of Defense Directory in the appendix to this nouce. 

Categories of individuals covered by the system: Any individuals 
who have filed claims against the Navy under the Federal Tort 
Claims Act. 

Categories of records in the system: The files may contain claims 
filed, correspondence, investigative reports, accident reports, medi¬ 
cal and dental records, x-rays, allied reports (such as local pobce 
investigations, etc.), photographs drawings, legal memoranda, 
opinions of experts, and court documents. 
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A..thnritv for maintenance of the system: Federal Tort Claims Act 
u s e 1346(b), 2671-2680); 32 C.F.R. 750.30-750.49; 5 U.S.C. 
^301;^ U.S.C. 3101. 

Routine uses of records maintained in the system, including catego- 
of users and the purposes of such uses: The files are used to 
^uatc claims for purposes of adjudication and litigation. The files 
Le u.scd by contractors in those cases in which they indemnify the 
n^led Stales. The files are provided to the Department of Justice 
to dcfentl suits brought against the United Slates and may be 
furnished to other components of the Department of Defense. The 
files or portions thereof may be furnished to the claimant or his 
authorized representative, and for those claims for which payment 
is determined proper, the files or portions thereof may be provided 
to the Congress, the Department of Treasury, the Office of 
Management and Budget, and the General'Accounting Office. 


policies and practices for storing, retrieving, accessing, retaining, 
•nd disposing of records in the system: 

Storage: Paper records in file folders stored in file cabinets or 
other storage devices. 

Retnevability: Filed alphabetically by name of claimant. 


Safeguards: Files are maintained in file cabinets and other storage 
devices under the control of authorized personnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside official working hours. 


Retention and disposal: Minimum-one year; maximum-permanent; 
typically files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center. Suitland, Maryland, 
three years after disposition of the case. 


System managcr(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General Navy 
Department. Washington. D.C. 20370. 

Nodfication procedure: Information may be obtained from the 
System Manager. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. Written requests must be 
signed by the requesting individual. 

Record scccss procedures: Requests from individuals should be 
addressed to the System Manager. Written requests for access 
should contain the full name of the individual, current address and 
telephone number, and the serial code of any prior correspondence 
received from this office pertaining to the request. For personal 
visits, the individual should be able to provide some acceptable 
identification, c.g. driver’s license, etc., and give some verbal infor¬ 
mation that could be verified in the file. 


Conte:>tlng record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the System Manager. 

Record source categories: The sources of information contained in 
the files include the following: x-rays and medical and dental 
records from civilian and military doctors and medical facilities; in¬ 
vestigative reports of accidents from military and municipal police 
agencies; reports of circumstances of incidents from operators of 
(jovemmcnl vehicles and equipment; witnesses; correspondence 
from claimants and their attorneys and insurance compames, state 
insurance commissions. United States Attorneys, and various other 
Government agencies with information concerning the claim. 

System.^ exempted from certain provisions of the act: NONE 


N00013E 

System name: Affirmative Claims Files 

System location: Office of the Judge Advocate General, Offices 
of ^ Commandants of the Naval districts; Naval Legal Service 
Offices, and Branch Offices of the Officers in Charge of U.S. 
Sending Stale Offices; overseas commands with a Navy or Marine 
Corps judge advocate attached; the Federal Records Center, Suit- 
bud, Maryland; and such other offices of officers as may be 
obsignated by the Judge Advocate General. Official mailing ad¬ 
dresses of these locations arc included in the Department of 
Defense Directory in the appendix of this notice. 

Categories of individuals covered by the system: Ail individuals 
J^nsl whom the Navy has claims sounding in tort, and all in¬ 
dividuals who are in the military or are dependents of military 
roembers and have been provided medical care by a Naval medical 
facility for injuries resulting from such tortious conduct. 

. Calegories of records in the system: The files contain reports of 
injuries to individuals entitled to care at Navy expense, reports of 


damage to Navy property, x-rays, medical and dental records of 
treatment, and statements of charges therefor, military and mu¬ 
nicipal police and individual’s reports of accidents, investigative re¬ 
ports, correspondence, legal research, and opinions. 

Authority for maintenance of the system: Medical Care Recovery 
Act (42 U.S.C. 2651-53); Federal Claims Collection Act (31 U.S.C. 
951-53); 32 C.F.R. 757.1-757.21; 5 U.S.C. 301; 44 U.S.C. 3101. ' 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records are used 
to futher efforts to collect such claims without liUgation, for 
preparing litigation reports to the Department of Justice, and for 
use in civil litigation by the Department of Justice. In addition, the 
files may be furnished to insurance companies to support claims by 
documenting injuries or diseases for which treatment was provided 
at Government expense and to civilian attorneys representing the 
injured parties and the Government’s interests. Finally, the files 
may be furnished to other components of the Department of 
Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy.stem: 

Storage: Paper records in file folder stored in file cabinets or 
other storage device. 

Retrievability: Filed alphabetically by name of the individual. 

Safeguards: Files are maintained in file cabinets aifd other storage 
devices under the control of authorized personnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside Of official working hours. 

Retention and dlspoisal: Minimum-one year; maximum-permanent; 
typically files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center, Suitland, Maryland, 
three years after disposition of the case. 

System manager(s) and address: Assistant Judge Advocate* 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
system manager. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. Written requests must be 
signed by the requesting individual. 

Record access procedures: Requests from individuals should be 
addressed to the System Manager. Written requests for access 
should contain the full name of the individual, current address and 
telephone number, and the serial code of any prior correspondence 
received from this office pertaining to the request. For personal 
visits, the individual should be able to provide some acceptable 
identification, c.g. driver’s license, etc., and give some verbal infor¬ 
mation that could be verified in the file. 

Contesting record procedures: The agency’s rule for contesting 
contents and appealing initial determinations may be obtained from 
the System Manager. 

Record source categories: The sources of information contained in 
these files includes: military and local police reports, line of duly 
investigations, commercial credit and asset reports, questionnaires 
completed by accident victims, x-rays, mcdic^ and dental records 
of treatment and statements of charges therefor from civilian and 
military doctors and medical facilities; correspondence; and wit¬ 
nesses. 

Systems exempted from certain provisions of the act: None 
N000I3F 

System name: Foreign Claim Files 

System location: Office of the Judge Advocate General; United 
States Sending Stale Office for Italy; United States Sending State 
Office for Australia; Naval Missions (including the office of the 
naval section of military missions); Military Assistance Advisory 
Groups (including the Offices of Chiefs. Naval Section, Military 
Assistance Advisory Groups); Office of the Naval Advisory to Ar¬ 
gentina; naval attaches; any command which has appointed a 
Foreign Claims Commission; and the Federal Records Center, Suit- 
land, Maryland. Local commands, with which claims under the 
Foreign Claims Act arc initially filed and which do not have or 
choose to appoint a Foreign Claims Commission, typically retain 
copies of such claims and accompanying files. Officii mailing ad¬ 
dresses of these locations are included in the Department of 
Defense directory in the appendix to this notice. 
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Categories ot individuals covered by the system: All individuals 
who have filed claims against the Department of the Navy under 
the Foreign Claims Act. 

Categories of records in the system: The files may contain claims 
filed, correspondence, investigative reports, accident reports, medi¬ 
cal and dental records, x-rays, allied reports (such as foreign police 
investigations, etc.), photographs, drawings, legal memoranda, 
opinions of experts, and court documents. 

Authority for maintenance of the system: Foreign Claims Act (10 
U.S.C. 2734); 32 C.F.R. 753.1-753.29; 5 U.S.C. 301; 44 U.S C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The files arc used to ad¬ 
judicate claims and to evaluate and decide reconsiderations of deni¬ 
als of claims. The files may be furnished to other components of 
the Department of Defense and the Department of Justice to de¬ 
fend unauthorized suits brought against the United States under the 
Foreign Claims Act. In addition, the files or portions thereof may 
be furnished to the claimant or his authorized representative. For 
those claims for which payment is determined proper, the files or 
portions thereof may be provided to Congress, the Department of 
Treasury, the Office of Management and Budget, and the General 
Accounting Office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy.stem: 

Storage: Paper records in file folders stored in file cabinets or 
other storage devices. 

Retrievability: Filed alphabetically by name of claimant. 

Safeguards: Files are maintained in file cabinets and other storage 
devices under the control of authorized personnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside official working hours. 

Retention and disposal: Minimum-one year; maximum-permanent; 
typically files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center, Suitland, Maryland, 
three years after disposition of the case. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department. Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
System Manager. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. Written requests must be 
signed by the requesting individual. 

Record access procedures: Requests from individuals should be 
addressed to the System Manager. Written requests for access 
should contain the full name of the individual, current address and 
telephone number, and the serial code of any prior correspondence 
received from this office pertaining to the request. For personal 
visits, the individual should be able to provide some acceptable 
identification, e.g. driver's license, etc., and give some verbal infor¬ 
mation that could be verified in the file. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the System Manager. 

Record source categories: The sources of information contained in 
the files includes: x-rays, medical records, and dental records; in¬ 
vestigative reports from military and foreign police agencies; re¬ 
ports of circum.stances of incidents from operators of Government 
vehicles and equipment; witnesses; correspondence from claimants, 
their attorneys, and insurance companies. 

Systems exempted from certain provisions of the act: None 
N00013G 

System name: Military Claims Files 

System location: Office of the Judge Advocate General. Offices 
of the Commandants of the Naval Districts, Naval Legal Service 
Offices and Branch Offices, overseas commands with a Navy or 
Marine Co^s judge advocate attached, and the Federal Records 
Center, Suitland, Maryland. Local commands, w'ith which claims 
under the Military Claims Act are initially filed, typically retain co¬ 
pies *of such claims and accompanying files. Official mailing ad¬ 
dresses of these locations are included in the Department of 
Defense directory in the appendix of this notice. 

Categories of individuals covered by the system: All individuals 
who have filed claims under the Military Claims Act against the 
Department of the Navy. 


Categories of records in the system: The files may contain claim 
filed, correspondence, investigative reports, accident reports. mc4 
cal and dental records, x-rays, allied reports (such as local police 
investigations, etc.), photographs, drawings, legal memo^nda 
opinions of experts, and court documents. 

Authority for maintenance of the system: Military Claims Act (in 
U.S.C. 2733); 32 C.F.R. 750.50-750.59; 5 U.S.C. 301; 44 U.S.C. 3101 

Routine uses of records maintained in the .system, including catego¬ 
ries of users and the purposes of such uses: The files arc used lo 
evaluate claims for purposes of adjudication. The files are also 
used by contractors in those cases in which they indemnify the 
Government. The files may be furnished to other components of 
the Department of Defense, and to the Department of Justice to de¬ 
fend unauthorized suits brought against the United States under the 
military claims act. Additionally, the files or portions thereof may 
be furnished to the claimant or his authorized represeniaiivc. For 
those claims for which payment is determined proper, the files or 
portions thereof may be provided to the Congress, the Department 
of Treasury, the Office of Management and Budget and the 
General Accounting Office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the .system: 

Storage: Paper records in file folders stored in file caHincis or 
other storage devices 

Retrievability: Filed alphabetically by name of claimarf 

Safeguards: Files arc maintained in file cabinets or other storage 
devices under the control of authorized i^rsonnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside official working hours. 

Retention and disposal: Minimum-one year; maximum permanent; 
typically files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center, Suitland. Maryland, 
three years after disposition of the case. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
system manager. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. Written requests must be 
signed by the requesting individual. 

Record access procedures: Requests from individuals should be 
addressed to the system manager. Written requests for access 
should contain the full name of the individual, current address and 
telephone number, and the serial code of any prior corrcvpondencc 
received from this office pertaining to the request. For personal 
visits, the individual should be able to provide some acceptable 
identification, e.g. driver's license, etc., and give some verbal infor¬ 
mation that could be verified in the file. 

Contesting record procedures: The agency's rule for jonlesling 
contents and appealing initial determinations may be obtained from 
the system manager. 

Record source categories: The sources of information contained in 
the files include the following: x-rays, medical and dental records 
from civilian and military doctors and medical facilities; investiga¬ 
tive reports of accidents from military and municipal police agen¬ 
cies; reports of circumstances of incidents from operators of 
Government vehicles and equipment; witnesses; correspondence 
from claimants, their attorneys, insurance companies. >lale com¬ 
missions, United States Attorneys, and various other Government 
agencies with information concerning the claim. 

Systems exempted from certain provisions of the act: NONE 

N00013H 

.System name: ’Nonscope' Claims Files 

System location: Office of the Judge Advocate General, Navd 
Legal Service Offices, and Branch Offices, overseas commanw 
with a Navy or Marine Corps judge advocate attached and the 
Federal Records Center, Suitland, Maryland. Local commands, 
with which claims under the 'Nonscopc' Claims Act are initwUy 
filed, typically retain copies of such claims and accompanying files 
Official mailing addresses of these locations are included in the De¬ 
partment of Navy directory of mailing addresses. 

Categories of individuals covered by the system: All individu^s 
who have filed claims under the ’Nonscope’ Claims Act against me 
Department of the Navy. 
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Citcfiories of records in the system: The files may contain claims 
filed ^rrcspondcncc, investigative reports, accident reports, medi¬ 
cal and dental records, x-rays, allied reports, photographs, 
drawings, opinions of experts, legal memoranda, and court docu¬ 
ments. 

Authority for maintenance of the system: 'Nonscope' Claims Act 
(10 u s e. 2737); 32 C.F.R. 750.60-750.69; 5 U.S.C. 301; 44 U.S.C 
3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The files are used to 
evaluate claims for purposes of adjudication. The files are provided 
to the Department of Justice to defend unauthorized suits brought 
a£ainst the United States under the 'Nonscopc' Claims Act. In ad¬ 
dition, files or portions thereof may be furnished to the claimant or 
his authorized representative and to other components of the De¬ 
partment of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders stored in file cabinets or 
other storage devices 

Retrievability: Filed alphabetically by name of claimant 

Safeguards: Files are maintained in file cabinets or other storage 
devices under the control of authorized personnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside official working hours. 

Retention and disposal: Minimum-one year; maximum-permanent; 
typically files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center, Suitland, Maryland, 
three years after disposition of the case. 

System managerfs) and address: Assistant Judge Advocate 
Cicncral (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.C. ^0370 

Notilication procedure: Information may be obtained from the 
system manager. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. Written requests must be 
signed by the requesting individual. 

Record access procedures: Requests from individuals should be 
addressed to the system manager. Written requests for access 
should contain the full name of the individual, current address and 
telephone number, and the serial code of any prior correspondence 
received from this office pertaining to the request. For personal 
visits, the individual should be able to provide some acceptable 
identification, c.g. driver's license, etc., and give some verbal infor¬ 
mation that could be verified in the file. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the system manager. 

Record source categories: The sources of information contained in 
the files include the following: x-rays, medical and dental records 
from civilian and military doctors and medical facilities; investiga¬ 
tive reports of accidents from military and municipal police agen¬ 
cies; reports of circumstances of incidents from operators of 
Government vehicles; witnesses; correspondence from claimants, 
their attorneys, insurance companies, state insurance commissions. 
United States Attorneys, and various other Government agencies 
with infoimation concerning the claim; commercial credit and asset 
reports; and questionnaires completed by accident victims. 

Systems exempted from certain provisions of the act: None 

N(M>0131 

System name: Military Personnel and Civilian Employees' Claims 

System location: Offices of the Judge Advocate General; Naval 
Legal Service Offices; offices of the Commandants of the Naval 
Districts, Naval Legal Service Branch Offices; the Federal Records 
Center, Suitland, Maryland; naval activities where there are of¬ 
ficers specificaUy designated by the Judge Advocate General to ad¬ 
judicate personnel claims. Official mailing addresses of these loca- 
lions arc included in the Department of the Navy Directory of mail¬ 
ing addresses. 

Categories of individuals covered by the system: All individuals 
who have filed claims against the Department of the Navy under 
uic Military Personnel and Civilian Employees' Claims Act and all 
common carriers against whom recovery has been sought by the 
irepartment of the Navy. 


Categories of records in the system: The files may contain claims 
filed, correspondence, investigative reports, copies of order, copies 
of insurance policies. Government bills of lading, copies of Powers 
of Attorney, estimates of loss or damage, inventories, demands on 
carriers for reimbursement, correspondence, and legal memoranda. 

Authority for maintenance of the system: Military Personnel and 
Civilian Employees' Claims Act (31 U.S.C. 240-243); 32 C.F.R. 
751.0-751.30; 5 U.S.C. 301; 44 U.S.C. 3101. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The files are used to 
evaluate claims for purposes of adjudication, reimbursement for the 
Ekpartment of the Navy from common carriers, warehousemen, 
contractors, or insurers who are responsible for loss or damage to 
personal property of individual claimants. Additionally, the files are 
provided to the Department of Justice to defend unauthorized suits 
against the United States under the Military Personnel and Civilian 
Employees' Claims Act. Finally, the files may be furnished to the 
claimant or his authorized representative and to other components 
of the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders stored in file cabinets or 
other storage devices. 

Retrievability: Filed alphabetically by name of claimant and name 
of common carrier, warehousemen, contractors, and insurers. 

Safeguards: Files are maintained in file cabinets or other storage 
devices under the control of authorized personnel during working 
hours; the office space in which file cabinets and storage devices 
are located is locked outside of working hours. 

Retention and disposal: Minimum-one year; maximum-permanent; 
typically Files located in the Office of the Judge Advocate General 
are transferred to the Federal Records Center, Suitland, Maryland 
three years after disposition of the case. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
system manager. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. Written requests must be 
signed by requesting individual. 

Record access procedures: Requests from individuals should be 
addressed to the system manager. Written requests for access 
should contain the full name of the individual, current address and 
telephone number, and the serial code of any prior correspondence 
received from this office pertaining to the request. For personal 
visits, the individual should be able to provide some acceptable 
identification, c.g. driver's license, etc., and give some verbal infor¬ 
mation that could be verified in the file. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the system manager. 

Record source categories: Information contained in the file is ini¬ 
tially provided by the claimant and witnesses, after which the per¬ 
sonal property divisions contribute investigative reports. The carrier 
may contribute information, and in some cases an investigative re¬ 
port is furnished by a military member's command or by an in¬ 
vestigative agency. Adjudicated amounts allowed for the claim are 
provided by the adjudicating authority. 

Systems exempted from certain provisions of the act: None 
N000I3J 

System name: Admiralty Claims Files 

System location: Office of the Judge Advocate General; Office of 
the Commander-in-Chief, United States Naval Forces, Europe; Of¬ 
fice of the Commander, Sixth Fleet; and the Federal Records 
Center, Suitland, Maryland. Local commands with which claims 
under the Public Vessels Act and the Suits in Admiralty Act are ini¬ 
tially filed, typically retain copies of such claims and accompanying 
riles. Official mailing addresses of these locations are included in 
the Department of the Navy directory of mailing addresses. 

Categories of individuals covered by the system: All individuals 
who have asserted claims or instituted suits under the Public Ves¬ 
sels Act and Suits in Admiralty Act against the Department of the 
Navy in the name of the United States and all individuals who have 
instituted suits against third parties who have impleaded the De¬ 
partment of the Navy in the name of the United States. 
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Categories of records in the system: The files may contain claims 
filed, correspondence, investigative reports, accident reports, medi¬ 
cal and dental records, x-rays, allied reports (such as local police 
investigations, etc.), photographs, drawings, legal memoranda, 
opinions of experts, and court documents. 

Authority for maintenance of the system: Admiralty Claims Act 
(10 U.S.C. 7622); 5 U.S.C. 301; 44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: (Officials and employees 
of the Department of the Navy use these files in the performance 
of their official duties related to the administrative evaluation and 
settlement of admiralty claims asserted against the Navy. Addi¬ 
tionally, these files are provided to the Department of Justice to de¬ 
fend civil maritime suits brought against the United States. Finally, 
the.se files may be furnished to other components of the Depart¬ 
ment of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders stored in file cabinets or 
other storage devices 

Retrievability: Filed alphabetically by name of claimant 

Safeguards: Files arc maintained in file cabinets or other storage 
devices under the control of authorized personnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside of official working hours. 

Retention and disposal: Records are retained in active files until 
each claim is settled or litigation resulting therefrom has been con¬ 
cluded. Thereafter, the files are maintained within the office for 
two years and then retired to the Federal Records Center, Suitland, 
Maryland. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Information may be obtained from the 
system manager. Requesting individuals should specify their full 
names. Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. Written requests must be 
signed by the requesting individual. 

Record access procedures: Requests from individuals should be 
addressed to the system manager. Written requests for access 
should contain the full name of the individual, current address and 
telephone number, and the serial code of any prior correspondence 
received from this office pertaining to the request. For personal 
visits, the individual should be able to provide some acceptable 
identification, e.g., driver’s license, etc., and give some verbal in¬ 
formation that could be verified in the file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the system manager. 

Record source categories: The sources of information contained in 
the files include the following: x-rays, medical and dental records 
from civilian and military doctors and medical facilities; investiga¬ 
tive reports; witnesses; and correspondence from claimants and 
their representatives. 

Systems exempted from certain provisions of the act: None 
N00013L 

System name: U.S. Postal Service Indemnity Claims Files 

System location: Office of the Judge Advocate General (Code 
14c), Navy Department, Washington, D.C. 20370 and the Federal 
Records Center, Suitland, Maryland 20409 

Categories of individuals covered by the system: All persons who 
have filed claims with the U. S. Postal Service for loss or damage 
to mailed matter, and which claims have been paid by the U. S. 
Postal Service and thereafter forwarded for reimbursement by the 
Department of the Navy pursuant to 39 U.S.C. 712. 

Categories of records in the system: Files may contain claims, sub¬ 
stantiating documents, Navy investigative reports (and allied re¬ 
ports such as U. S. Postal Service investigative reports, legal 
memoranda, and correspondence. 

Authority for maintenance of the system: 39 U.S.C. 712; 5 U.S.C. 
30; 44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The files are used to 
evaluate requests for reimbursement by the U. S. Postal Service for 
payment on claims for loss or damage to mailed matter. The files 


may be furnished to other components of the Department f 
Defense and the Department of Justice. 

Policies and practices for storing, retrieving, accessing, retainin 
and disposing of records in the system: ' 

Storage: Paper records in file folders stored in file cabinets o 
other storage devices. 

Retrievability: Filed alphabetically by name of claimant 

Safeguards: Files arc maintained in file cabinets or other storaae 
devices under the control of authorized personnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside of working hours. ^ 

Retention and disposal: Minimum-one year; maximum-permanent 
typically files located in the Office of the Judge Advocate Gencrai 
are transferred to the Federal Records Center, Suitland, Maryland 
three years after disposition of the case. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General Naw 
Department, Washington, D.C. 20370. ^ 

Notification procedure: Information may be obtained from the 
system manager. Requesting individuals should specify only their 
full names. Visitors should be able to identify themselves by any 
commonly recognized evidence of identity. Written requests must 
be signed by requesting individual. 

Record access procedures: Requests from individuals should be 
addressed to the system manager. Written requests for access 
should contain the full name of the individual, current address, and 
telephone number, and the serial code of any prior correspiindcnce 
received from this office pertaining to the request. For personal 
visits, the should be able to provide some acceptable identification, 
e.g. driver’s license, etc., and give some verbal information that 
could be verified in the file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the system manager. 

Record source categories: The information in U. S. Postal Service 
Indemnity Claims Files may consist of claims filed, substantiating 
documents. Navy investigative reports, (and allied reports such as 
U. S. Postal Service investigative reports), legal memoranda, and 
correspondence. 

Systems exempted from certain provisions of the act: None 
N00013M 

System name: Military Justice correspondence file 

System location: Office of the Judge Advocate General (Code 20), 
Navy Department, Washington, D.C. 20370. 

Categories of individuals covered by the system: Active duly, 
retired, and discharged Navy and Marine Corps personnel who 
were the subject of military justice proceedings. 

Categories of records in the system: File contains copy of incom¬ 
ing correspondence, all background material necessary to answer 
the correspondence and copies of letters replying to the correspon¬ 
dence. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files may be furnished 
to other components of the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Correspondence is kept in alphabetical order ac¬ 
cording to the last name of the individual who is the subject of the 
correspondence. 

Safeguards: Files are maintained in file cabinets and otliei storage 
devices under the control of authorized personnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside official working hours. 

Retention and disposal: Records are maintained in office for two 
years and then forwarded to the Federal Records Center, Suitland, 
Maryland 20409 for storage. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.(2. 20370. 

Notification procedure: Information may be obtained from the 
Deputy Assistant Judge Advocate General (Military Justice), Office 
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of ihe Judge Advocate General, Navy Department, Washington, 
DC. 20370. Information may be obtained by written request to the 
Judge Advocate General stating full name of the individual con¬ 
cerned Written requests must be signed by the requesting in¬ 
dividual Personal visits may be made to the Military Justice Divi¬ 
sion, Office of the Judge Advocate General, room 2518, Navy 
Annex. Arlington, Virginia. Individuals making such visits should 
be able to provide some acceptable identification, e.g. Armed 
Forces' identification card, driver’s license, etc. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Records of trial and correspondence 
from commands and agencies involved in the matter which is the 
subject of the correspondence. 

Systems exempted from certain provisions of the act: NONE. 

N00013N 

System n^me: Personal injury and illness rei^rts on civilian and 
govi-scrvicc seaman employed on MSC ships 

System location: Office of the Judge Advocate General (Code 11), 
Navy Department, Washington, D.C. 20370 

Categories of individuals covered by the system: Injured civilian 
seamen and govcmmcnl service seamen employed by the Military 
Sealift C immand or its contract operators for service on board 
MSC ships. 

Categories of records in the system: System consists of prelimina¬ 
ry personal injury and illness reports on civilian seamen and 
government service seamen employed by the Military Sealift Com¬ 
mand or its contract operators. 

Authority for maintenance of the system: Admiralty Claims Act 
(lOU.S.C. 7622); 5 U.S.C. 301; 44 U.S.C. 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in their performance of their offi¬ 
cial duties related to the administrative evaluation and settlement of 
subsequently submitted admiralty claims asserted against the Navy. 
Additionally, these reports may later be provided to the Depart¬ 
ment of Justice for defense of civil maritime Suits brought against 
the United Slates. Finally, these reports may be furnished to other 
components of the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
tnd disposing of records in the system: 

Storage: Paper records in file folders stored in file cabinets 

Retrievabillty: Filed by name of injured seaman listed under each 
particular M.SC ship by dale of injury. 

Safeguards: Files are maintained in file cabinets under the control 
of authorized personnel during working hours; the office space in 
which the file cabinets are located is locked outside official work¬ 
ing hours. 

Retention and disposal: Reports are maintained in personal injury 
report file folders for a period of two years from the dale of par¬ 
ticular injury or illness and arc, thereafter, destroyed at the local 
office level. 

System managerfs) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Information may be obtained from the 
system manager. Requesting individuals should specify their full 
names Visitors should be able to identify themselves by any com¬ 
monly recognized evidence of identity. Written requests must be 
signed by the requesting individual. 

Record access procedures: Requests from individuals should be 
awressed to the system manager. Written requests for access 
^Mld contain the full name of the individual, current address and 
telephone number, and the serial code of any prior correspondence 
rweived from this office pertaining to the request. For personal 
l^siis, ihe individual should be able to provide some acceptable 
wcniificalion, e.g., driver’s license, etc., and give some verbal in- 
lormauon that could be verified in the file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing determinations may be obtained from the 
system manager. 


Record source categories: Masters of Military Sealift Command 
ships; witnesses; medical and dental forms; and investigative re¬ 
ports. 

Systems exempted from certain provisions of the act: None 
N00013P 

System name: Reservists reporting for active duty for training, 
background questionnaires 

System location: Office of the Judge Advocate General (Code 62), 
Navy Department, Washington, D.C. 20370 
Categories of individuals covered by the system: Officers reporting 
for duty in the Office of the Judge Advocate General 
Categories of records in the system: Name, designator, rank, unit 
to which attached, law school attended, year admitted to practice 
and State or Territory where admitted, and employment. 

Authority for maintenance of the system: 10 USC 806 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assist the Judge Ad¬ 
vocate General in the assignment of officers. The files may be 
furnished to other components of the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, stored in a file cabinet. 

Retrievahility: By officer’s name. 

Safeguards: Files are maintained in file cabinets under the control 
of authorized personnel during working hours; the office space in 
which the cabinets are located is locked outside of official working 
hours. 

Retention and disposal: Records are retained for two months and 
then destroyed. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Information may be obtained from the 
system manager. Written requests must be signed by the requesting 
individual. For personal visits, the individual should be able to pro¬ 
vide some acceptable identification, e.g.. Armed Forces identifica¬ 
tion card, driver’s license, etc. 

Record access procedures: Requests should be addressed to the 
system manager. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the system 
manager. 

Record source categories: Information is received from Reserve 
officers who participate in the Naval Reserve I^w Programs. 
Systems exempted from certain provisions of the act: NONE 
N00013Q 

System name: Naval Reserve l-aw Program Officer Personnel Infor¬ 
mation 

System locatkm: Office of the Judge Advocate General (Code 62), 
Navy Department, Washington, D.C. 20370 
Categories of individuals covered hy the system: Applicants apply¬ 
ing for appointment or transfer to Judge Advocate General’s Corps 
of the Naval Reserve. 

Categories of records in the system: Furnishes information as to 
applicant’s qualifications and intentions to affiliate in Naval 
Reserve Law Program. 

Authority for maintenance of the system: 10 USC 806 
Routine uses ot records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office use required for 
personnel mana^ment of Reserve Law Program. Use is required to 
assist in determining applicant’s qualification for appointment in the 
Judge General’s Corps, These files may be furnished to other com¬ 
ponents of the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, stored in a file cabinet 
Retrievahility: By officer’s name 

Safeguards: Files are maintained in file cabinets under the control 
of authorized personnel during working hours; the office space in 
which the file cabinets are located is locked outside official work¬ 
ing hours. 
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Retention and disposal: Records are maintained for two years and 
then destroyed. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department. Washington, D.C. 20370 

Notification procedure: Information may be obtained from the: 
Office of the Judge Advocate General (Code 62), Navy Depart¬ 
ment, Room 2431, Navy Annex, Washington, D.C. 20370. Written 
requests must be signed by the requesting individual, and for per¬ 
sonal visits, the individual should be able to provide some accepta¬ 
ble identification, e.g. Armed Forces identincation card, driver's 
license, etc. 

Record access procedures: Requests should be addressed to: 
Judge Advocate General (Code 62), Navy Department, Washington, 
D.C. 20370 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtain^ from the system 
manager. 

Record source categories: Information is received from applicants 
who are applying for appointment in the Judge Advocate Generals' 
Corps or from reserve officers requesting transfer to the system 
manager. 

Systems exempted from certain provisions of the act: None 
N00015S 

System name: Directory of Retired Regular and Reserve Judge Ad¬ 
vocates 

System location: Office of the Judge Advocate General (Code 61) 
Navy Department, Washington, D.C. 20370 

Categories of individuals covered by the system: Retired Officers 
of the Judge Advocate General's Corps 

Categories of records in the system: Name, SSAN, Designator, ad¬ 
dress, rank, retirement date. 

Authority for maintenance of the system: 10 USC 5806 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To utilize/assign retir^ 
Judge Advocate Generals’ Corps Officers to Official Navy Selec¬ 
tion Boards involving Judge Advocate Generals* Corps Personnel 
and to facilitate location of lawyers throughout the world with 
naval experience, which may be utilized by the Naval Service. 
These records may be furnished to other components of the De¬ 
partment of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer paper printouts 

Retrievability: Computer paper printouts requested from the Bu¬ 
reau of Naval Personnel. Retirees are shown alphabetically by rank. 

Safeguards: Records are maintained in file cabinets and other 
storage devices under the control of authorized ^rsonnel during 
working hours; the office space in which the file cabinets and 
storage devices are located is locked outside official working hours. 

Retention and disposal: Records not kept after person is 
deceased. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Information may be obtained from the 
system manager. Written requests must be signed by the requesting 
individual. For personal visits, the requesting individual should be 
able to provide some acceptable identification, e.g. Armed Forces 
identification card, driver's license, etc. 

Record access procedures: Requests from individuals should be 
addressed to the system manager. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the system 
manager. 

Record source categories: Information received from records held 
by the Bureau of Naval Personnel. 

Systems exempted from certain provisions of the act: None. 
N00013T 

System name: Office of the Judge Advocate General, Reporting 
Questionnaire 


System location: Office of the Judge Advocate General, (Code 
61), Navy Department, Washington, D.C. 20370 

Categories of individuals covered by the system: Officers reportins 
for duty in the Office of the Judge Advocate General. * 

Categories of records in the system: Name, SSAN, designator, 
rank, dale of rank, branch of service, place and date of birth, de¬ 
pendents, wife's name, height, weight, eye and hair color, home 
address and telephone number, date reported, date detached, previ- 
ous duty station and mode of travel. 

Authority for maintenance of the system: 10 USC 806 

Routine uses of records maintained in the system, including catego* 
ries of users and the purposes of such uses: To assist Judge Ad¬ 
vocate General in assignment of officers within the Office of the 
Judge Advocate General and, until recently, this information was 
also used to assist Officers in obtaining identification cards for 
themselves and their dependents. These records may be furnished 
to other comjxjnents of the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records kept in a folder alphabetically, stored in a 
file cabinet. 

Retrievability: By officer's name. 

Safeguards: Records are maintained in a file cabinet under the 
control of authorized personnel during working hours; and the of¬ 
fice space in which the cabinet is located is locked outside official 
working hours. 

Retention and disposal: Records are destroyed when the officer is 
transferred from the Office of the Judge Advocate General. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General. Navy 
Department, Washington, D.C. 20370 

Notification procedure: Information may be obtained from the 
system manager. Written requests must be signed by the requesting 
individual. For personal visits, the requesting individual should be 
able to provide some acceptable identification, e.g. Armed Forces 
identification card, driver's license, etc. 

Record access procedures: Requests from individuals should be 
addressed to the system manager. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the system 
manager. 

Record source categories: Information submitted by the officer 
upon his reporting for duty in the Office of the Judge Advocate 
General. 

Systems exempted from certain provisions of the act: None. 

N00013X 

System name: Fiduciary Affairs Records 

System location: Office of the Judge Advocate General (Code 13) 
Washington Navy Yard Washington, D.C. 20360 

Categories of individuals covered by the system: All acUve duty, 
fleet reserve, and retired members of the Navy and Marine Corps 
who have been medically determined to be mentally incapable of 
managing their financial affairs, their appointed or prospective 
trustees, and members' next-of-kin. 

Categories of records in the system: The system conlmns 
proceedings of medical boards, documentation indicating the ongm 
of the mental incapability, the name(s) and addrcss(es) of the in¬ 
dividual's next-of-kin, the disability retirement index, a copy of the 
intervicw(s) of prospective trustce(s), the appointment of the ap¬ 
proved trustee, authority to pay the individu^'s retirement pay to 
the approved trustee, the instructions of duties and responsibiutics 
to the trustee, annual trustee accounting remits, copy of the 
trustee's surely bond, a copy of the affidavit executed by tne 
trustee to obtain the surely bond, miscellaneous correspondence 
relating to the trustee's duties and responsibilities, annual approves 
of the trustee account, dischargc(s) of trustee, relcasc(s) of 
periodic physical examinations, medical records, and rclaied co - 
respondence. 

Authority for maintenance of the system: 5 U.S.C. 301; 37 U.S. 
601-604; 44 U.S.C. 3101 

Routine uses of records maintained in the system. Including 
ries of users and the purposes of such uses: This information is m 
tained for the purpose of providing non-judicial financial manag 
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tncni of military pay and allowances payable to activd duty, fleet 
reserve, and retired Navy and Marine Corps members for the 
period during which ihey are medically determined to be mentally 
incapable of managing their financial affairs. This information may 
be furnished to the Department of Justice when there is reason to 
suspect financial mismanagement and no satisfactory settlement 
with the surety can be reached, and may be furnished to the 
Veterans Administration in connection with programs administered 
by that agency. 

policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Papers records in file folders stored in file cabinets or 
other storage devices. 

Rclrievability: By name of the member or by name of the trustee. 

Safeguards: Files are maintained in file cabinets and other storage 
devices under the control of authorized personnel during working 
hours, ihc office space in which the file cabinets and storage 
devices are located is locked outside official working hours. 

Retention and disposal: Indefinitely; however, after the death of a 
member, his files are typically transferred to the Federal Records 
Center, Suilland, Maryland, 20409. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law) Office of the Judge Advocate General Navy 
Department Washington, D.C. 20370 

Notification procedure: Information may be obtained by written 
request which adequately identifies the system of records and the 
iodividual about whom the record is kept (i.e. full name); written 
requests must be signed by the requesting individual. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con> 
cemed may be obtained from the system manager. 

Record s^vurce categories: Components within the Department of 
the Navy, medical doctors, approved trustees, prospective trustees, 
surely ct>mpanies, and Veterans Administration. 

Systems exempted from certain provisions of the act: None. 

N0001310 

System name: Physical disability evaluation proceedings 

System location: Office of the Judge Advocate General (Code 
75.2), Navy Department, Washington, D.C. 20370 

Categories of individuals covered by the system: All Navy and 
Marine Corps personnel who have been considered by a Physical 
Evaluation Board for separation or retirement by reason of physical 
disability (including those found fit for duly by such boards). 

Categories of records in the system: File contains medical board 
reports; statements of findings of physical evaluation boards; medi¬ 
cal reports from Veterans Administration and civilian medical 
facilities, copies of military health records; copies of JAG Manual 
investigations; copies of prior actions taken in the case; transcripts 
of physical evaluation board hearings; rebuttals subnutted by the 
party; intra and interagency correspondence concerning the case; 
correspondence from and to the party, members of Congress, attor¬ 
neys. and other interested parties; and documents concerning the 
appoinimenl of trustees for mentally incompetent service members. 

Authority for maintenance of the system: 10 U.S.C. 1216 and 10 
U.S.C. 5148 

Routnii uses of records maintained in the system, including catego- 
nes of users and the purposes of such uses: Department of the Navy 
-Used by personnel in the performance of their official duties to 
determine fitness for duty or eligibility for separation or retirement 
due to physical disability of Navy and Marine Corps personnel, by 
establishing the existence of disability, the degree of disability, and 
(he circumstances under which the disability was incurred. 

Veterans Administration - To verify information of service con¬ 
nected disabilities in order to evaluate applications for veterans' 
benefits. 

Office of the Judge Advocate General - Used by personnel in the 
^normance of their official duties relating to legal review of disa- 
nUily evaluation proceedings; response to official inquiries concern¬ 
ing the disability evaluation proceedings of particular service per- 
wnnel; to obtain information in order to initiate claims against third 
^tes for recovery of medical expenses under the Medical Care 
wcovery Act (42 U S.C. 2651-53); and to obtain information on 
personnel determined to be mentally incompetent to handle their 


own financial affairs, in order to appoint trustees to receive their 
retired pay. In addition, the information may be furnished to other 
components of the Department of Defense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed by year of initial disability processing, and 
alphabetically by name within that year. Veterans Administration 
To verify information of service connected disabilities in order to 
evaluate applications for veterans* benefits. 

S^eguards: Files are maintained in file cabinets or other storage 
devices under the control of authorized personnel during working 
hours; the office space in which the file cabinets and storage 
devices are located is locked outside official working hours. 

Retention and disposal: Records are permanent. They are retained 
in the Judge Advocate General's central Records Section for six 
years. After that time, they are sent to the Federal Records Center, 
Suitland, Maryland. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law), Office of the Judge Advocate General, Navy 
Department Washington, D.C. 20370. 

Notification procedure: Information may be obtained from Ad¬ 
ministrative I^w Division, Office of the Judge Advocate General 
(Code 13), Navy Department, Washington, D.C. 20370 

Written requests for information should contain the full name of 
the individual, military grade or rate, and date of birth. Written 
requests must be signed by the requesting individual. 

For personal visits, the individual should be able to provide some 
acceptable identification, such as a military identification card 
(active duty or retired) or a driver's license. 

Record access procedures: Requests from individuals should be 
addressed to: Administrative Law Division, Office of the Judge Ad¬ 
vocate General, Navy Department, Washington, D. C. 20370. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record .source categories: Military medical boards and medical 
facilities; Veterans Administration and civilian medical facilities; 
Physical Evaluation Boards and other activities of the Office of 
Naval Disability Evaluation; the Bureau of Medicine and Surgery; 
the Fiduciary Affairs Section; Navy and Marine Corps local com¬ 
mand activities; other activities of the Department of Defense; and 
correspondence from private counsel and other interested persons. 

Systems exempted from certain provisions of the act: NONE 
N0001314 

System name: JAG Corps Officer Personnel Information 

System location: Office of the Judge Advocate General (Code 61) 
Navy Department, Washington, D.C. 20370 

Categories of individuals covered by the system: Active Duty Of¬ 
ficers in the Judge Advocate General’s Corps, Active Duty Officers 
in the I^w Education and Excess Leave Programs 

Categories of records in the .system: Name, date of birth, social 
security account number, USN/USNR, designator, rank, slate bar 
membership and year admitted, wife’s name, no. of dependents, 
lineal listing by year group, duty assignment, arrival and rotation 
dates, release date if applicable 

Authority for maintenance of the system: 10 USC 806 

Routine uses of records maintained in the system, including catego¬ 
ries of u.sers and the purposes of such uses: Office use required for 
personnel management of Navy JAG Corps personnel as the Judge 
Advocate General is statutorily required to make recommendation 
on the assignment of all active duly JAG Corps officers. Use is 
required to determine qualification of an officer to receive a JAG 
Corps designation and to be certified as a trial or defense counsel. 
Use is further required to determine the rotation dales and release 
from active duly dales of JAG Corps officers as well as the date 
new officers will be available for duly. This information is then 
utilized to prepare JAG Corps strength plans for submission to 
OPNAV. Use is also required to obtain an officer's preference for 
duly assignment as well as eligibility for consideration for post¬ 
graduate education and overseas assignments. Certain of this infor¬ 
mation is promulgated to all active-duty JAG Corps officers in a 
semi-annual publication known as the Directory of Navy Judge Ad¬ 
vocates. The information is promulgated for informational purposes 
so that officers can determine what positions (billets) might be 
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available should ihey desire rotation. Additionally, the information 
may be furnished to other components of the Department of 
Delense. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer strips kept on a strip file (wheel) and paper 
records kept in a folder identified by the officer's name kept in file 
cabinets. 

Retrievability: By officer's name, folders are filed alphabetically. 

Safeguards: Records are maintained in the Office of the Judge 
Advocate General personnel office under the control of authorized 
personnel during working hours; the office space in which the 
storage devices containing the records is locked outside official 
working hours. 

Retention and disposal: Upon release from active duty, records 
are kept three years and then destroyed. Upon retirement from ac¬ 
tive duty, records are maintained indefinitely. 

System manager(s) and address: Assistant Judge Advocate 
General (Civil Law). Office of the Judge Advocate General. Navy 
Department. Washington. D.C. 20370 

Notification procedure: Information may be obtained from: 

Judge Advocate General, 

Navy Department, 

Code 61, Room 2433, Navy Annex. 

Washington, D.C. 20370 
Telephone: Area Code 202/0X4-4818 

Written requests must be signed by the requesting individual. For 
personal visits, the requesting individual should be able to provide 
some acceptable identification, e.g. Armed Forces identification 
card, driver's license, etc. 

Record access procedures: Requests from individuals should be 
addressed to: 

Judge Advocate General (Code 61) 

Navy Department, 

Washington. D.C. 20370 

Personnel visits may be made to the JAG Personnel Office, 
Room 2433, Navy Annex. Washington, D.C. 20370. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appeahng initial detemuna- 
tions by the individual concerned may be obtained from the System 
Manager. 

Record source categories: Information submitted by the officer 
upon his successful completion of law school and admission to the 
bar, orders to active duly and subsequent transfer orders, computer 
strips provided by the Bureau of Naval Personnel on all active duty 
officers. 

Systems exempted from certain provisions of the act: NONE 
N000140NR30a-l 

System name: Patent, Invention, Trademark, Copyright and Royalty 
Files 

System location: Office of Naval Research, 8(X) North Quincy 
Street. Arlington. VA, 22217 

Categories of individuals covered by the system: Inventors and 
patent owners of inventions in which Government has an interest 
or which Department of the Navy has evaluated; copyright owners 
of works in which Government has an interest; and claimants or 
parties in administrative proceedings or litigation with the Govern¬ 
ment involving patents, copyrights or trademarks. 

Categories of records Id the system: Invention disclosures; disposi¬ 
tion of rights in inventions of Government employees; patent appli¬ 
cations and patented files; patent licenses and assignments; patent 
secrecy orders; copyright licenses and assignments; patent and 
copyright royalty matters; administrative claims and litigation with 
the Government involving patents, copyrights and trademarks in¬ 
cluding private relief legislation involving these matters; and docu¬ 
ments and correspondence relating to the foregoing. 

Authority for maintenance of the system: 10 USC 5151 % 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Navy patent 
personnel to determine rights of the Government and employees in 
employee inventions; to file and prosecute patent applications; to 
publish invention disclosures for public information and defensive 
purposes; to provide evidence and record of Government interest in 
or under patents or applications for patents; to provide evidence 
and record of patent and copyright licensing and assignment; to 


determine action or recommended action regarding disposition of 
claims or litigation; and to recommend Government employee in¬ 
centive awards. Used by other Navy/M^ne Corps commands to 
determine Government interest in inventions; to permit utilization 
of inventions; and to support employee incentive awards. Used by 
U.S. Patent and Trademark Office to determine respective rights of 
the Government and employee-inventors; by the Commissioner of 
Patents and Trademarks, as well as Navy patent personnel, to ad¬ 
minister Patent Secrecy responsibilities; by Federal Council for 
Science and Technology as a source of statistical data for an annual 
report on Government patent policy; by the Cieneral Accounting 
Office to conduct audits and perform other statutory functions. In¬ 
formation is transmitted to the U.S. Paterit and Trademark Office 
and appropriate foreign government offices for prosecution of 
patent applications; the U.S. Patent and Trademark Office and the 
U.S. Copyright Office to evidence legal interests in patent and 
copyright licenses and assignments; the National Technical Infor¬ 
mation Service for publication of inventions available for licensing; 
non-governmental personnel (including contractors and prospective 
contractors) having an identified interest in particular inventions 
and Government rights therein, in infringement of particular patents 
or copyrights, or in allowance of royalties on contracts; and the 
Congress in the form of reports on particular bills for private relief 
and reports of action on Congressional and constituent requests. 
Government agencies involved in claims or litigation, including the 
Department of Justice, have access to prosecute and defend cases. 
All (jovernment agencies have access to license records. Parties in¬ 
volved in particular licensing arrangements have access to specific 
files involved. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and card files. 

Retrievability: Subject matter; Navy patent case number; name 
of inventor, patentee, copyright owner, claimant or correspondent. 

Safeguards: Maintained in safes and file cabinets in controlled 
spaces accessible only by authorized personnel who are properly 
instructed in the permissible use of the information. 

Retention and disposal: Maintained indefinitely but records are 
transferred to Federal Records Center two years after completed 
action on case to which record relates. 

System manager(s) and address: Assistant Chief for Patents. Code 
300, Office of Naval Research, Arlington, VA, 22217 

Notification procedure: Direct information requests to system 
manager. 

Record access procedures: The Agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the system manager. 

Record source categories: Information obtained from individual in¬ 
ventor, patent or copyright owner, claimant, licensor or licensee, or 
from U.S. Patent and Trademark Office, or from U.S. Copyright 
Office. Information on Government employee-inventors or copy¬ 
right owners may be obtained from Government personnel records 
and from <3overnment supervisors. 

Systems exempted from certain provisions of the act: NONE 
N000140NR400-1 

System name: Principal Investigator Record of Active Conimcts 

System location: Office of Naval Research, Code 400rl, Arling¬ 
ton, Virginia 22217 

Categories of individuals covered by the system: Names 
cipal investigators with active contracts in ONR with Asst. Cnici 
for Research and Asst. Chief for Technology 

Categories of records in the system: 3x5 index cards arr^cd 
alphabetically by principal investigators* names ^ 

Authority for maintenance of the system: 5 USC 301, Dcpaitincn- 
tal Regulations 

Routine uses of records maintained in the ^stem. 
ries of users and the purposes of such uses: Used to: (A) Ddc™ 
whether an individu^ has a contract wiA the Office of N 
Research, (B) Cross-reference identifying information on tcc^ 
supports. The record is used by personnel in the immediate otiic . 

Policies and practices for storing, retrieving, accessing, reUlnlngf 
and disposing of records in the system: 

Storage: 3x5 index cards arranged alphabetically in an open 
metal tray 
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Rctrlevability: Name 
Safet'iiards: Locked file cabinets 

Retention and disposal: Maintained as long as contract is on¬ 
going; when contract expires, cards arc put in office waste basket 
System managerfs) and address: Asst. Chief for Research Office 
of Naval Research, Arlington, VA. 22217 
Notifiiution procedure: Inquiries should be made in writing or by 
tdcDhuiic to Office of Naval Research (Code 4(X)rl), Arlington. 
VA. 22217 Phone: 202-692-4108 

Record access procedures: The agency's rules for access to 
record:) may be obtained from the systems manager 
Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager 
Record source categories: Procurement request for contract work 
Systems exempted from certain provisions of the act: None 
N000I4ONR723-1 

System name: Naval Research Reserve Program Personnel Account¬ 
ing System 

System IcMration: Office of Naval Research 800 North Quincy st. 
Arlington, VA 22217 

Categories of individuals covered by the system: Research reserve 
personnel, officer and enlisted 

Categories of records in the system: Military identification infor¬ 
mation. including Naval Officer Billet Codes, plus professional 
qualifications information, including education and occupation 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Mobiliazation plannng, 
active duty for training order endorsements, preparation of Quar¬ 
terly Reserve Status Report on Readiness of Reserve for the Chief 
of Naval Research (CNR). Research Reserve Annual Report for 
CNR 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Punched cards, printouts, printed forms (NAVSO 1080/2 
and I080/2A) 

Retrievability: Name, rank, designator, NOBC's. education, 
major subject, First Navy qualification, first job function, reserve 
unit affiliation 

Safeguards: Records kept in controlled access building, controlled 
compulcr spaces, file cabinets in limited access offices 

Retention and disposal: Physically destroyed annualy when new 
questionnaire forms are received 

System nianagerfs) and address: Research Reserve Coordinator, 
Code 723 Office of Naval Research Arlington, VA 22217 
NoUfkation procedure: Write to SYSMANAGER, giving fuU 
name, rank, SSN. Visit Office at above address, showing Naval 
Research ID Card. 

Record access procedures: The Agency's rules for access to 
records may be obtained from the System Manager 
Contesting record procedures: The Agency's rules for contesting 
contents and appeahng initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Qualifications Questionnaire Naval 
Reserve Research Program. NAVSO form 1080/2 
Systems exempted from certain provisions of the act: None 
N00015. 050101 

System name: Reserve Personnel History File 

System location: Naval Intelligence Command 2461 Eisenhower 
Avenue Alexandria, Virginia 22331 

individuals covered by the syrstem: All officers and 
sted personnel of the Naval Reserve Intelligence Program and 
■ppucants for affiliation with the program. 

Categones of rccoi^ in the system: File contains information 
• . If*® individual's residence history, education, profes- 

qualifications, occupational history, foreign country travel 
taowledgc, foreign language capabilities, history of active mili- 
^‘'signments and military reserve active duly training and 
wckground invesligaUon information. 


Authority for maintenance of the system: National Security Act of 
1947, as amended; 5 U.S.C. 301 Departmental RegulaUons; 10 
U.S.C. 503 Department of the Navy 10 U.S.C. 6011 Departmental 
Regulation.^; 44 USC 3101, Records Management by Federal Agen¬ 
cies; 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: The Reserve Personnel 
History Ffle is maintained for the purposes of determining qualifi¬ 
cations for members of the Naval Reserve Intelligence Program and 
providing a personnel management device for career development 
programs, manpower and personnel requirements for program ac¬ 
tivities assignment of support projects of the reserve program, and 
inobilization planning requirements. This information may be pro¬ 
vided to the department of Defense and components therof for 
research, analysis, evaluation and utilization of the information and 
for such other matters as may be necessary to fulfill the responsi¬ 
bilities of the Department of Defense and the components therof. 
By other appre^riate federal' agencies who may require the infor¬ 
mation to fulfil such agencies' legal responsibilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computerized magnetic tapes; microform; some records 
may be maintained in file folders. 

Retrievability: The file can be accessed for each file element or 
any combination therof 

Safeguards: GSA approved security containers located in con¬ 
trolled access spaces. 

Retention and disposal: Records Disposal Manual, Secretary of 
the Navy Instruction 5212.5B. 

System managerfs) and address: Commander, Naval Intelligence 
Command 2461 Eisenhower Avenue Alexandria, Virginia 22331 

Notificatioo proced ur e: Information may be obtained by written 
request to the System Manager, giving full name, residence address 
and date and place of birth. A notarized statement may be required 
for identity verification. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Reserve Personnel History File data 
submitted by the individual; background investigation reports from 
the Naval Investigative Service. 

Systems exempted from certain provisiofis of the act: NONE 
N00015.00K1 

System name: Special Intelligence Personnel Access File 

System locadoo: Naval Intelligence Command, 2461 Eisenhower 
Avenue, Alexandria, Va. 22331 

Categories of individuals covered by the system: All civilian and 
military personnel of the Department of the Navy and contractors 
and consultants of the Department of the Navy. 

Categories of records in the system: Records pertaining to the 
eligibflity of Department of the Navy personnel (civilian,military, 
contractor and consultant) to be granted access to Special Intel¬ 
ligence which include dwuments of nomination, personal history 
statements, background investigation date and character, narrative 
memoranda of background investigation, eligibility documents for 
access to special intelligence, proof of indoctrination and 
debriefings as applicable and record of hazardous activity restric¬ 
tions assigned. 

Authority for maintenaoce of the system: National Security Act of 
1947, as amended; 5 U.S.C. 301, Departmental regulations; 10 
U.S.C. 503, Department of the Navy; 10 U.S.C. 6011, Navy Regula¬ 
tions; M U.S.C. 3101, Records Management by federal agencies; 
Executive Order 11652, classification and declassification of Na¬ 
tional Security Information and Material. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose of such uses: The Special Intelligence 
Personal Access File is maintained for the purpose of permitting a 
determination of an individual's eligibility for access to Special In¬ 
telligence information. This information may be provided to the De¬ 
partment of Defense and all its components, the Central Intel¬ 
ligence Agency, the Federal Bureau of Investigation, the National 
Sec^ty Agency, the Energy Research and I>evelopment Adminis¬ 
tration, the United States Treasury Department, the Department of 
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State, and to any other Federal agency establishing a need to know 
for the performance of their assigned responsibilities. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Active files consist of paper records in file folders and 
computerized tapes. Inactive files are retained on microfiche. 

Retrievability: Records are filed alphabetically by last name of 
the individual. 

Safeguards: GSA approved containers located in controlled ac¬ 
cess spaces. 

Retention and disposal: Records are retained indefinitely. Inactive 
files are retained on microfiche. 

System manager(s) and address: Commander, Naval Intelligence 
Command, 2461 Eisenhower Avenue. Alexandria, Virginia 22331 
Notification procedure: Information may be obtained by written 
request to the system manager, giving full name, residence address 
and date and place of birth. A notarized statement may be required 
for identity verification. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Personal History Statement and related 
forms from the individual. Access forms and documents prepared 
by the system manager. Correspondence between system manager 
and activities requesting access status. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 

N00015.0NI53-1A 

System name: Status of Downed Naval Aviation Personnel, 
Southeast Asia Operations 

System location: Primary Central System - Naval Intelligence 
Command, 2461 Eisenhower Avenue, Alexandria, Va. 22331 Decen¬ 
tralized Segments - Center for Prisoner of War Studies, Naval 
Health Research Center, San Diego, Ca. 92152; Fleet Aviation Spe¬ 
cial Operations Training Group, Atlantic, Detachment Brunswick, 
Naval Air Station. Brunswick, Ma. 04011; Fleet Aviation Special 
Operations Training Group, Pacific, Naval Air Station North 
Island, San Diego, Ca. 92135 

Categories of individuals covered by the system: Military and 
civilian personnel of the Department of the Navy who were re¬ 
ported as either killed in action, missing in action, prisoner of war 
or recovered prisoner of war in the Southeast Asia area since June 
1964 and repatriated civilian prisoners who were debriefed by Navy 
personnel at the request of the Department of State. 

Categories of records in the system: File contains tape recordings, 
detailed written summaries and brief daily reports of the debriefing 
of all personnel described above. In addition the file contains in¬ 
dividual folders and a Navy publicaUon listing and containing infor¬ 
mation pertaining to military and civilian personnel of the Depart¬ 
ment of the Navy described above. An automated index of the in¬ 
formation contained in the records by subject categories is cur¬ 
rently being prepared. 

Authority for maintenance of the system: National Security Act of 
1947, as amended; 10 U.S.C. 503, Department of the Navy; 10 
U.S.C. 6011, Navy Regulations; 5 U.S.C. 301, Departmental Regu¬ 
lations; 44 U.S.C. 3101. Records management by Federal Agencies; 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By the Department of 
Defense and components therof for research analysis, ev^uation 
and utilization of the information: for purposes of developing and 
evaluating plans, policies, procedures, training and treatment per¬ 
taining to survival, rescue, evasion, captivity, human behavior and 
related matters; for purposes of fulfilling intelligence requirements 
and matters related thereto; for purposes of determining the status 
of those personnel considered rmssing and matters related thereto; 
for purposes of determining treatment of American prisoners of 
war; for historical and statistical purposes; for purposes of aircraft 
vulnerability and safety studies and matters related thereto; and^ for 
such other matters as may be necessary to fulfill the responsibilities 
of the Department of Defense and the components thereof. By con¬ 
tractors of and consultants to the Department of Defense and com¬ 
ponents therof for the purposes stated above. By the Department 


of State, the Department of Justice, the Central Intelligence Agen¬ 
cy, the United States Intelligence Board, the National Security 
Agency, the Veterans Administration and other appropriate Federal 
agencies who may require the information to fulfill such agencies 
legal responsibilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Publications, paper records in file folders, magnetic 
recorder tapes, punched cards, written reports and messages 

Retrievability: Alphabetically by last name. 

Safeguards: Records are stored in locked files in a controlled ac¬ 
cess area and are accessible only to authorized personnel with 
proper security clearance and the need for access. 

Retention and disposal: Records arc permanent. They will be 
retained indefinitely for as long as requirements for the infonnalioo 
exist and then subsequently retired to the Washington National 
Records Center. 

System manager(s) and address: Commander, Naval Intelligence 
Command, 2461 Eisenhower Avenue, Alexandria, Va. 22331 

Notification procedure: An individual can determine whether the 
system contains records pertaining to l^ by making a request in 
writing to the system manager. The written request should contain 
the individual's full name, current residence address and telephone 
number, and, if applicable, his military service number. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Most of the information in the system 
was obtained from the individual concerned. However, numerous 
diverse sources were utilized to develop information pertaining to 
the status of the individuals reported as a prisoner of war or as 
missing in action. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 


N00015.00K2 


System name: Naval Attache Files 

System location: Naval Intelligence Command, 2461 Eisenhower 
Avenue, Alexandria, Virginia 22331 
Categories of individuals covered by the S 3 r!^m: U.S. Navy and 
Marine Corps Officers nominated and/or assigned to duly in Ihc 
Defense Attache System (DAS) 

Categories of records in the system: File contains records concern¬ 
ing the service and personal history of officers nominated and/or 
assigned to duty in the DAS and their dependents. 

Authority for maintenance of the system: National Security Act of 
1974 as amended; 5 USC 301, Departmental regulations; 10 USC 
503, Department of the Navy; 10 USC 6011. Navy ReguIaUons; 44 
USC 3101, Records Management by federal agencies; United Stales 
Navy Regulations. 1973 Executive Order 11652, Classificauon and 
declassification of National Security Information and Material 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By offices of the Navy, 
DOD and State to determine suitability of personnel for sccunly 
clearances and assignment to the DAS. 

Policies and pracUccs for storing, retrieving, accessing, rtUuning, 
and disposing of records in the system: 

Storage: Paper files in folders stored in standard GSA safes. 


Retrievability: By name of officer. 

Safeguards: Records are stored in a controlled access area and 
are accessible only to a very limited number of authorized ^rson- 
nel with proper security clearance and demonstrated need for ac- 
cess. 

RetenUon and disposal: Records are opened 
first nominated for attache duty, and retained until six month 
completion of attache duty. 

System manager(s) and address: Commander. Naval 
Command, 2461 Eisenhower Avenue, Alexandria. Vugima Ziai 

Notification procedure: Information may be obtained by 
request to the system manager, giving full name, resident aa . 
and date and place of birth. A notarized statement may be rcqmrcu 
for identity verification. 
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Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procf^ures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Data is gained from the subjects of the 
file. BUPERS and Headquarters Marine Corps files of subject's fit¬ 
ness reports. DIS/NIS background, investigations and other sources 
who are familiar with the subject. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 USC 552a (K) (1). as applicable, 
for additional information consult the system manager. 

N00015.050102 

System name: Intelligence Reserve Personnel Management File 
System location: Naval Intelligence Command. 2461 Eisenhower 
Avenue, Alexandria, Va. 22331 

Categories of individuals covered by the system: All officers and 
enlisted personnel of the Naval Reserve Intelligence Program 
Categories of records in the .system: File contains information 
relating to the individual’s residence history, education, profes¬ 
sional qualifications, occupational history, foreign country travel 
and knowledge, foreign language capabilities, history of active mili¬ 
tary duty assignments and militz^ reserve active duty training, 
background investigation info^ation. qualifications for active mili¬ 
tary duly assignments and military promotions. 

Authority for mainteiumcc of the system: National Security Act of 
1947, as amended; 5 U.S.C. 301, Departmental regulations; 10 
U.S.C. 503, Department of the Navy; 10 U.S.C. 6011. Navy Regula¬ 
tions; 44 U.S.C. 3101, Records Management by federal agencies; 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These files are main¬ 
tained for the purposes of determining qualifications for members 
of the Naval Reserve Intelligence Program and providing a person¬ 
nel management device for career development programs, man¬ 
power and personnel requirements for program activities, assign¬ 
ment of support projects of the reserve program, and mobilization 
planning requirements. This information may be provided to the 
Department of Defense and components thereof for research, anal¬ 
ysis, evaluation and utilization of the information and for such 
other mailers as may be necessary to fulfill the responsibilities of 
the Department of Defense and the components thereof. By other 
appropriate federal agencies who may require the information to 
fulfill such agencies' legal responsibilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
isd disposing of records in the system: 

Storage; Paper records in file folders 
Retrievability; Alphabetically by last name. 

Safeguards: GSA approved security containers located in con¬ 
trolled access spaces. 

Reteniion and disposal: Records are retained indefinitely 
System managers) and address: Commander. Naval Intelligence 
Command 2461 Eisenhower Avenue. Alexandria. Virginia 22331 
Notification procedure: Information may be obtained by written 
request to the System Manager, giving full name, residence address 
and date and place of birth. A notarized statement may be required 
for identity verification. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager 

CoQtesfing record procedures: The agency's rules for contesting 
contents and appeahng initial determinations by the individual con¬ 
cerned may be obtained from the System Manager 

Record source <^tegories: Reserve Personnel History File data 
submitted by the individual; correspondence regarding individual's 
^^d civilian qualifications; letters from the Department of 
we Navy regarding promotions. 

Systems txeropted from certain provisions of the act: None 
N00018 01 

System name: N00018 Medical Department Training Records 
System 

System location: Bureau of Medicine and Surgery. Navy I>epart- 
D.C. Bureau of Naval Personnel. Navy Dcparl- 
nt. Wnshinglon, D.C. Naval Reserve Personnel Center, Naval 
raining Center, Bainbridge, Md. Bureau of Medicine and Surgery 


Managed Education and Training Activities (Mailing addresses are 
listed in the directory of Department of the Navy mailing addresses 
in the Appendex to the Component System Notice). Various Col¬ 
leges and Universities Affiliated with BUMED managed Training 
Activities 

Categories of individuals covered by the system: Navy. Navy 
Reserve, other Armed Forces, and Civilian 

Categories of records in the system: System comprises of auto¬ 
mated and non-automated records reflecting infonnation pertaining 
to individual identification factors, prior and current education and 
training, and professional accomplismnents. 

Authority for maintenance of the system: 5 USC 301 Department 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Military and civilain em¬ 
ployees of BUMED, BUPERS, and BUMED-managed education 
and training activities in the performance of their official duties re¬ 
lated to the screening, evaluating and selection of candidates for 
scholarship program; continuing, short course, and graduate educa¬ 
tion and training; and for academic review boards when students 
are unable to complete the course for various reasons. 

Polkrks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Stora^: Records are maintaii^ in automated systems form, file 
folders in standard file cabinets and visual 5x8 cardex references. 

Retrievability: Automated records are retrieved by training, edu¬ 
cation program, student social security number, or name. Manual 
systems are retrieved by training or educational program, name and 
social security number. 

Safeguards: Records systems are maintained in office spaces con¬ 
trolled by office personnel during working hours, and by locks and 
roving security personnel after working hours. 

Retention and disposal: Permanent records are maintained by 
BUMED. BUMED managed training and educational facilities 
maintain working copies of educational/ training records for ap¬ 
proximately five years for statistical and credentialing purposes 
after which records may be destroyed. 

System managerfs) and address: Chief, Bureau of Medicine and 
Surgery, Navy Department, Washington. D.C. 20372. 

Notification procedure: Requests should be addressed to Chief. 
Bureau of Medicine and Surgery, Navy Department, Washington, 
D.C. 20372, and contain the schml/training/ educational facility at¬ 
tended, full name, social security number, and signature of 
requestor. The individual may visit BUMED or the individual 
BUMED managed education facility and must possess proof of 
identification in the form of driver's license or Military DOD ID 
Card, or other infonnation that will positively identify requester. 

Record access procedures: Infonnation may be obtained from 
Chief, Bureau of Medicine, Navy Department, Washington D.C. 
20372 Telephone AC 202 254-4279 AUTOVON 249-4279 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Military personnel records, civilian per¬ 
sonnel records, and other educational institutions. 

Systems exempted from certain provisioiis of the act: NONE 
N00018 02 

System name: Bureau of Medicine and Surgery Headquarters Per¬ 
sonnel System 

System location: Bureau of Medicine and Surgery, Navy Depart¬ 
ment, Washington. D.C. 20372 

Categories of individuals covered by the system: Navy Medical 
Corps, Dental Corps, Medical Service Corps, Nurse Corps and 
Warrant officers 8175 - active, inactive, regular, reserve, resigned, 
retired and deceased; Navy civilian employees - GS series 602 
(physician); applicants to student status in Navy Aerospace 
Medicine, Navy Aerospace Physiology and Navy Aerospace Ex¬ 
perimental Psychology; designated flight surgeons, aerospace 
physiologists and aerospace experimental psychologists; Navy and 
civilian personnel qualified as divers; Na^ and civilian personnel 
exposed to radiation hazards; civilian physicians applying for full 
time graduate medical education; distin^shed/noted civilian physi¬ 
cians in capacity of Iccturcr/consultant. 
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Categories of records in the system: All personal and demographic 
data; education, training and professional qualifications; assignment 
history, projected rotation date, projected release from active duty 
date, active duty obligation, officer preference card, and variable 
incentive nay/continuation pay selection data; Hospital Corps edu¬ 
cation and training history with grades received, commanding ojf- 
ficers* performance evaluation and recommendations; demographic 
and professional information on civilian physician employees; 
periodic and total lifetime accumulated radiation dosage; curricula 
vitae of civilian consultants. 

Authority for maintenance of the system: Title 10, U.S. Code; 
Title 10 CFR Part 20 ’Standards for Protection Against Radiation’. 

Routine uses of records maintained in the system, including cat^o- 
ries of users and the purposes of such uses: Procurement, training, 
promotion, all aspects of personnel management; career develop¬ 
ment; screening and selection for Hospital Corps training; evalua¬ 
tion of candidates for position of lecturer/consultant; mobilization 
planning and verification of Reserve service; management of physi¬ 
cal standards; maintenance of safe radiation protection standards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records stored on disc, tape, punched card. 
Manual stored in card files and folders in filing cabinets. 

Retrievability: Automated retrieved by key to any data field. 
Manual retrieved by full name. 

Safeguards: Buildings locked outside regular working hours. 

Retention and disposal: Active duty records mainlined during 
period of active service. Inactive reserve data cards maintained per¬ 
manently. Enlisted training and duty preference records destroyed 
every 2 years. Reserve correspondence files retired to National Per¬ 
sonnel Records Center, St. Louis, Mo. on termination of Ready or 
Standby Reserve affiliation. Aerospace Medicine correspondence 
files destroyed 2 years after termination of active service; cards 
retained permanently. Radiation exposure records retained for 75 
years and destroyed. Medical Service Corps procurement, training 
and distribution record given to officer when active service is ter¬ 
minated. Medical Service Corps officer data cards and professional 
qualifications record destroyed when active service is terminated. 
Curricula vitae of lecturer/consultants destroyed on termination of 
status. 

System manager(s) and address: Chief, Bureau of Medicine and 
Surgery 

Notification procedure: Request by correspondence should be ad¬ 
dressed to Chief, Bureau of Medicine and Surgery, Navy Depart¬ 
ment, Washington, D.C. 20372. The request should contain full 
name, rank, SSAN, file number (if any), and designator. Records 
may be reviewed at Potomac Annex, 23rd and E Street, N.W. 
Washington. D.C. 20371, Monday through Friday, except holidays, 
from 0800 to 1630. The individual should establish his identity with 
some standard type of identification card showing name and a 
recent photograph. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Military bureaus, Headc^uarters, offices 
and commands; educational institutions and trainii^ hospitals; 
Boards, Colleges and associations of professional licensure and 
medical specialties; letters and telephone conversations from in¬ 
dividuals; automated system interfaces. 

Systems exempted from certain provisions of the act: None 
N00018 03 

System name: Medical Treatment Record System 

System location: Service Medical (Health and Dental) Records for 
active duty and Reserve, Navy and Marine Corps Personnel 
Retained at the individuals duty station or reserve unit. (Mailing ad¬ 
dresses are listed in the Navy directory in the appendix in the Com¬ 
ponent System Notice) Bureau of Medicine and Surgery, Navy De¬ 
partment. Washington, D.C. Bureau of Naval Personnel, Navy De¬ 
partment, Washington. D.C. Naval Reserve Personnel Center, 
Naval Training Center, Bainbridge, MD. Headquarters Marine 
Corps, Navy Department, Washington. D.C. Headquarters Marine 
Corps, Class III, 1500 E. Bannister Road. Kansas City. Missouri 
64131. National Personnel Records Center. 9700 Page Boulevard. 
St. Louis, Missouri 63132. Inpatient treatment records for military 


active duty, dependents, retired military and dependents, civilian 
employees, VA beneficiaries and humanitarian. Naval Regional 
Medical Centers and hospitals. National Personnel Records Center 
111 Winnebago Street, St. Louis, Missouri 63118. Outpatient treat¬ 
ment records for dependents of military active duty, retired military 
and their dependents, civilian employees. VA beneficiaries and hu¬ 
manitarian. Naval Regional Medical Centers, Naval Hospitals, and 
(Tlinics (dispensaries) National Personnel Records Center, 111 Win- 
nebago Street, St. Louis, Missouri 63118. 

Categories of individuals covered by the systern: Navy, Marine 
Corps, other military personnel, dependents, retired mihiary per¬ 
sonnel and dependents, civilian employees, VA beneficiaries and 
humanitarian. 

Categories of records in the system: Service Medical (Health and 
Dental) Records for active duty and rese^e. Navy and Marine 
Corps: System is made up of records pertaining to the member or 
former member’s medical history; physical, dental and mental ex¬ 
aminations; consultation; innoculaUons; outpatient treatment, in¬ 
cluding laboratory and x-ray reports; report of medical boards; 
summaries of periods of hospitalization; dental evaluation and 
treatment; reports of exposure to Ionizing Radiation; results of spe¬ 
cial diagnostic and clinical studies; recommendations regarding 
requests for waivers of established physical standards. 

Inpatient and Outpatient treatment records: File contains a mul¬ 
tiplicity of prescribed forms documenting health evaluations, medi- 
cal/dental care and treatment for any health or medical condition or 
problem provided an eligible individu^ on an outpatient and/or in¬ 
patient status. The records contain history and physical examina¬ 
tions or health evaluation, reports of exposure to ionizing radiation, 
consultation reports and medical care and treatment provided, in¬ 
cluding procedures utilized such as surgery, drugs, dietary, x-ray 
laboratory, nursing notes, physical therapy and other spcci^ty care 
applicable to the medied diagnosis or conditions found. The 
records also contain patients demographic data, fanuly health histo¬ 
ry data, length of inpatient stay, disease nomenclature, discharge 
summary of inpatient care. Documentation of health history, diag¬ 
nosis, care and treatment provided and the recording thereof con¬ 
form with the standards prescribed by the Joint Commission on Ac¬ 
creditation of Hospitals. In addition to, and based on individual 
medical record files, there are subsidiary records such as register of 
patients, patient health care statistics, operating room schedidcs, 
tumor registers, appointment registers, sick-call logs, x-ray files, 
laboratory files and logs, pharmacy records, etc. 

Authority for maintenance of the system: 10 USC 5131 (as 
amended), 10 USC 5132, 44 USC 3101, 5 USC 301. 

Routine uses of records msdntained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Ekjpartment of the Navy in the performance of their official 
duties relating to the health and medical treatment of members and 
former members of the Naval Service; determining physical qualifi¬ 
cations and suitability of candidates for various programs, person¬ 
nel assignment; adjudicating claims and appeals before the Council 
of Personnel Boards and the Board for Orrection of Naval 
Records; rendering opinions reg^ding niembere physi^ filncss for 
continued naval service; and litigation involving medical care pro¬ 
vided members and former members of the Naval Service; i^r- 
formance of research studies and compilation of statistic^ data; im¬ 
plementing preventive medicine. Dentistry, and Communicable Dis¬ 
ease Control programs. Officials and employees of other com¬ 
ponents of the Department of Defense in the performance of their 
official duties relating to determining the physical qualifications of 
applicants; in providing medical care to members and former mem¬ 
bers of the Naval Service, and the conduct of research studies. 

Officials and employees of the Veterans Administration in the 
performance of their official duties relating to the adjudication of 
Veterans claims and in providing medical care to members of tne 
Nav^ Service. The Attorney General of the United States or nis 
authorized representatives in connection with litigation, bw en¬ 
forcement, or other matters under the direct jurisdiction of YiI 
partment of Justice or carried out as the legal representauve ot me 
Executive Branch agencies. . , 

Officials and employees of other Departments and agcnucs oi 
the Executive Branch of government upon request in tw ^ • 
formance of their official duties related to review of the 
qualifications and medical history of applicants and employees w 
are members or former members of the Naval Service and fw 
conduct of medical research studies. Private organizations ^ • 

dividuals for authorized health research in the interest o 
Federal Government and the public. 
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Offictals and employees of the National Research Council in 
cooperative studies of the National history of disease; of prognosis 
and of epidemiology. Each study in which the records of members 
and former members of the Naval Service are used must be ap- 
pfoved by the Surgeon General of the Navy, 

^Officials and employees of local and state governments and agen¬ 
cies in the performance of their official duties pursuant to the laws 
and regulations goveniing the local control of communicable dis¬ 
eases, preventive medicine and safety programs, child abuse and 
other public health and welfare programs, authorized surveying 
bodies for professional certification and accreditations. 

\nhien required by Federal statute, by Executive order, or by 
ifcaly. medical record information will be disclosed to the in¬ 
dividual, organization, or governmental agency, as necessary. 

policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Service Medical (Health and Dental) Records for active 
duty and reserve. Navy and Marine Corps: 

Records are stored in file folders, microform, on magnetic tape, 
punched cards, machine listings, discs, and other computerized or 
fnachine readable media. 

Inpatient and Outpatient treatment records. These records 
originate at any Navy medical treatment facility where the in¬ 
dividual comes for medical care and treatment. The inpatient treat¬ 
ment records are retained for 2 years from date of last treatment at 
the activity and then sent to the National Personnel Records 
Center, St. Louis, Missouri. Outpatient treatment records arc trans¬ 
ferred for continuity of care and treatment to other medical acthd- 
lies upon change of station by the service member. Outpatient files^ 
upon 2 years from date of last treatment arc transferred to the Na¬ 
tional Personnel Records Center. 

Inpatient and outpatient treatment records are maintained in 
OKchanizcd lists, file folders, microform, and on magnetic tape, 
dues, punched cards, and other computerized or machine readable 
media. Inpatient treatment records are filed numerically by hospital 
register numbers. The alphabetical patient register serves as the 
locator media. Outpatient treatment records are filed by the military 
member’s SSN with an alphabetical card or mechanized list or 
other record as the locator media. Medical x-rays are filed by a 
sequential numbering system in manual or mechanized format with 
an alphabetical name locator. 

Rctrkviibility: Service Medical (Health and Dental) Records for 
active duty and reserve. Navy and Marine Corps: 

Rccord.s held by divisions within BUMED and units are retrieved 
by name and social security number. Records retired to the Na¬ 
tional Personnel Records Center, St. Louis, Missouri prior to 1971 
are retrieved by name and service or file number, after that date 
records arc retrieved by name and social security number. 

Inpatient and Outpatient treatment records. 

Records arc retrieved by manual or automated locator media 
(alpha name cards, logs, listings, tapes, etc.). 

Sdeguards: Records arc maintained in various kinds of filing 
equipment in specific monitored or controlled access rooms or 
areas; public access is not permitted. Computer terminals are 
located in supervised areas; access is controlled by password or 
other user code system; utilization reviews ensure that the system 
is not violated. Access is restricted to personnel having a need for 
the record in providing further medical care or in support adminis- 
tralivc/clerical function. Records are controlled by a chaige-out 
system to clinical and other authorized personnel. 

Retention and disposal: Service Medical (Health and Dental) 
Rccord.s for active duty and reserve. Navy and Marine Corps: 

Service medical and dental records are retained until the termina- 
hon of individual's military obligation at which time the record is 
transferred to permanent storage at the National Personnel Records 
Center. 

Jnpatient and Outpatient treatment records. 

Mihtary in-patient treatment, files are retained by National Per¬ 
sonnel Records Center for 50 years. 

Non-military (supemumary personnel) inpatient treatment files 
are rct^ned by the National Personnel Records Center for 25 years, 
^ipaticnt treatment records-retained by the National Personnel 
words Center for 25 years. 

X-ray film. Entrance/separation x-rays for military members- 
re^ned by National Personnel Records Center for 50 years. 

I^nosiic x-rays-rctain for 5 years at medical facility or nearest 
^rds center and then destroyed. 


System manager(s) and address: Service Medical (Health and 
Dental) Records for active duty and reserve. Navy and Marine 
Corps: Chief, Bureau of Medicine and Surgery, Navy Department. 
Washington, D.C. 20372; Commanding Officers-Naval Activities, 
ships, and stations. Director, National Personnel Records Center, 
9700 Page Boulevard. St. Louis, Missouri 64131. 

Inpatient and outpatient treatment records: Chief, Bureau of 
Medicine and Surgery, Navy Department, Washington, D.C. 20372; 
Commanding Officer. Naval Medical Centers and hospitals or ac¬ 
tivities having clinics; Director. National Personnel Records Center, 
St. Louis, Missouri 63118. 

Notification procedure: Service Medical (Health and Dental) 
Records for active duty and reserve; Navy and Marine Corps: 

Requests for information from active duty personnel should be 
addressed to the individual's Commanding Officer, official mailing 
addresses are in the Department of Defense directory in the appen- 
dex to the Component’s systems notice. Reservists should address 
requests for information to Chief, Bureau of Medicine and Surgery 
(Code 742), Navy Department, Washington, D.C. 

Former members who have no further reserve or active duty 
obligation should address requests for information to Director, Na¬ 
tional Personnel Records Center (Navy Reference Branch). 9700 
Page Boulevard, St. Louis. Missouri 64131. 

Ail written requests should contain the full name and social 
security account number of the individual, his signature and those 
cases where his period of service ended before 1971 his service or 
file number. In requesting records for personnel who served before 
19641 information provided to the National Personnel Records 
Center should also include date and place of birth and dates of 
periods of active Naval Service. Active duty personnel may visit 
the Medical Department at their duty station. Reservists whose tour 
of active duty ended after I July 1972 and have a continued 
Reserve obligation may visit Code 742, Bureau of Medicine and 
Surgery. Room 608, Crystal Mall 2. 1931 Jefferson Davis Highway, 
Arlington, Virginia 22202. Former members and Reservists whose 
tour of active duty ended prior to 1 July 1972 may visit the Na¬ 
tional Personnel Records Center, 9700 Page Boulevard, St. Louis, 
Missouri 63132. Proof of identification in the case of active duty 
retired and Reserve personnel will consist of the Armed Forces of 
the U.S. Identification Card or by other types of identification 
bearing picture and signature. Former members may provide 
drivers license or other types of identification bearing picture and 
signature. 

Inpatient and outpatient treatment records: 

(Care/treatment-within 2 years) Commanding Officer, Naval Re¬ 
gional Medical Center or hospital. 

(More than 2 years) Director, National Personnel Records 
Center, 111 Winnebago Street, St. Louis, Missouri 63118. 

Provide the following data: Full name, service number, status or 
SSN of sponsor, date(s) of treatment or period of hospitalization, 
address at time medical treatment, if known. 

Office where requester may visit to obtain information of records 
pertaining to the individual 

Re^on^ Medical Center or Naval Hospital 

Chief. Patient Affairs Service 

Chief, Outpatient Service 

Officer-in-charge other Navy medical facility 

Full name, date and place of birth, ID card or drivers license, or 
other identification to sufficiently identify the individual with the 
medical records held by the treatment facility. 

Record access procedures: Sysmanager 

Service Medical (Health and Dental) Records for active duty and 
reserve. Navy and Marine Corps: Requests from individuals should 
be addressed to Director, Health Records Division, Bureau of 
Medicine and Surgery, Navy Department. Washington, D.C. 20372. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerning may be obtained from the 
SYSMANAGER. 

Record source categories: Reports from attending and previous 
physicians and other medical personnel regarding the results of 
physical, dental and mental examinations, treatment, evaluation, 
consultation, laboratory, x-ray and special studies conducted to 
provide health care to the individual is to determine the individuals 
physical and dental qualification. 

Systems exempted from certain provisions of the act: None 
N(K)018 04 

System name: Decedent Affairs Records System 
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System location: Bureau of Medicine and Surgery (Code 73), 23d 
and E Sis, NW. Washington. D. C. 20372 Commandants of Naval 
Districts CO Naval Medical Treatment Facilities 
Categories of individuals covered by the system: Deceased in- 
dividu^s for whom the Department of the Navy is responsible 
Categories of records in the system: Reports concerning casualty, 
status, transportation of remains, requests for special escorts and 
our responses, disposition instructions, acknowledgements to next 
of kin; pertinent data, medals and awards, preparation and identifi¬ 
cation of remains reports, escort orders and debriefing forms, death 
certificates, some autopsy reports. DD Forms 1300 (Reports of 
Casualty); correspondence pertaining thereto; and adjudication co¬ 
pies and paid vouchers and statistical data excerpted from decedent 
affairs files 

Authority for maintenance of the system: Title 5. US Code 103a 
and b; Title 10. Sections 1481-1488. US Code; Executive Orders 
8557. 30 Sep 40 and 10209 of 1 Feb 51; 44 US Code 3101 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: PURPOSE 
To facilitate and monitor return of remains and associated 
benefits 

CATEGORIES OF USERS 

Department of Navy and families of decedents 

SPECIFIC USES 

Verification of eligibility for benefits; provision of information to 
families of decedents concerning identification, care and return of 
remains, causes of death and payment of allowances 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders Statistical data on magnetic 
tape 

Retrievahility: Filed alphabeticaUy according to name of decedent 
by fiscal year of date of death - Name, social security (or serial) 
number, date of death 

Safeguards: Locked building and guard during non-duty hours; 
personnel screening during duty hours 

Retention and disposal: Permanent - Records are accumulated 
chronologically and filed alphabetically by fiscal year; held three 
years and retired to the Federal Records Center for permanent re¬ 
tention under control of this Bureau 
System manager(s) and address: Chief, Bureau of Medicine and 
Surgery Commandants of Naval Districts Commanding Officers. 
Medical Treatment Facilities 

Notification procedure: Address inquiries to the systems manager 
Inquiry must include name of decedent, military status at time of 
death. SSAN and/or service number, and dale of death Requestor 
may visit Bureau of Medicine and Surgery (Code 73). 23d and E 
Streets. NW, Washington. D. C. 20372 
Record access procedures: The agency*s rules for access to 
records may be obtained from the systems manager 
Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

Record source categories: Reports submitted by field commands 
and next of kin as required by regulations and directives pertaining 
to the decedent affairs program 
Systems exempted from certain provisions of the act: NONE 

N00018 05 

System name: Uncollectible Accounts 
System location: Primary System - Chief. Bureau of Medicine and 
Surgery, Navy Department. Washington, D. C. 20372. Decentral¬ 
ized Segments - Naval Hospitals and Medical Centers which pro¬ 
vide services or perform work giving rise to such accounts receiva¬ 
ble. (Mailing addresses are listed in the directory of Department of 
the Navy mailing addressesin the Appendix to the Component 
System Notice.) 

Categories of Individuals covered by the system: Any individual in¬ 
curring indebtedness to the United States by receiving health care 
treatment or examination services funded by the Navy Medical De¬ 
partment. Coverage also includes sponsors and other persons 
responsible for the debts of such persons. 

Categories of records in the system: The types of records in the 
system include Request for Recovery of CHAMPUS Funds 
(CHAMPUS Form 11); letter reports of uncollectible accounts 


receivable; substantiating documents such as Supplies and/or Ser¬ 
vices provided by Civihan Hospitals (DA Form 1863-1), ^rvices 
and/or Supplies provided by Civilian Sources (except Hospitals) 
(DA Form 1863-2), Explanation of Benefits forms, physicians’ and 
hospitals' statements of services and charges, payment receipts, ad¬ 
mission documents, and correspondence relating to collection at¬ 
tempts or attempts to ascertain elligibility status or patient catego¬ 
ry; records of payments received; records of transmittal of ac¬ 
counts to investigative organizations, the Department of Justice 
and/or the General Accounting Office; and records suspending ^ 
terminating collection action or effecting compromise settlement 
agreements. 

Authority for maintenance of the system: 31 USC 191-195, 227, 
and 952 (also known as the Federal Claims Collection Act of 1966)* 
10 USC 1078-179; and 37 USC 702, 705. and 1007. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information in the 
system is collected to facUitate the recovery of amounts owed the 
United States. Users of the information includes field and bureau 
collection agents. The information is used to determine amounts 
owed, methods to be employed to effect recovery, and whether or 
not the claim can be compromised or collection action thereon ter¬ 
minated or suspended. In rare and exceptional cases an account file 
is referred to the Navy Investigative Service Office, the Depart¬ 
ment of Justice, or the General Accounting Office. Any individual 
records in the system might be transferred to any component of the 
DOD. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and reading files. Index 
cards (3’x5’). 

Retrievahility: Filed alphabetically by last name of debtor within 
the fiscal year in which indebtedness was incurred. Summary 
records filed by medical treatment facility. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel that are properly screened and trained. 

Retention and disposal: Records are retained in active file until 
collection action has been completed, compromised, suspended, or 
terminated. They are held in inactive file until statute of limitations 
has run and then destroyed. 

System managcr(s) and address: Chief. Bureau of Medicine and 
Surgery, Navy Department. Washington. D. C- 20372 and Com¬ 
manding Officers of Medici Treatment Facilities under the Com¬ 
mand of the Chief. Bureau of Medicine and Surgery. 

Notification procedure: Information may be obtained from the 
Chief. Bureau of Medicine and Surgery. Requests should provide 
the full name of the debtor, the military or dependency status of 
the debtor, and the location and approximate dates of ireaimcni or 
examination. The requestor may visit the Comptroller, Bureau of 
Medicine and Surgery, 23rd and 'E* Streets. N. W.. Washington, D. 
C. to obtain information on whether or not the system contains 
records pertaining to him or her. A valid driver’s license and/or 
military ID card will be considered adequate proof of identity. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appearling initial deter¬ 
minations by the individual concerned may be obtained from the 
system manager. 

Record source categories: Medical Treatment Facilities providing 
services which resulted in indebtedness to the United Stales, 
OCHAMPUS Denver. U. S. Postal Service. Military Locator Sw- 
vices. State Departments of Motor Vehicles, any component of the 
DOD, the Department of Justice, the General Accounting Office, 
retail credit associations, financial institutions, currcnl or previous 
employers, educational institutions, trade associations, automated 
system interfaces, local law enforcement agencies, the DcpartnKni 
of Health, Education, and Welfare, the Internal Revenue Service, 
and the Civil Service Commission. 

Systems exempted from certain provisions of the act: NONE 

N00018 06 

System name: Navy Medical Department. Inpatient Data System 
MED-6300-2. 

System location: Naval Medical Data ^rvices Center. Belhcsdi, 
Maryland, ships and stations having Medical Department personn 
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Ciiegories of individuals covered by the system: All inpatients 
Ifealcd in naval medical treatment facilities 
Categories of records in the system: Inpatient Admis¬ 
sion/Disposition Record. NAVMED 6300/5 
Authority for maintenance of the system: U.S. Code, Title 44, Sec¬ 
tion 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: a. Essentially, this 
requirement calls for the following information by each user. (1) To 
provide medical workload data by individual reporting facility to 
Sc Bureau of Medicine and Surgery; to provide morbidity data to 
the Preventive Medicine Division, Bureau of Medicine and Surgery. 
(2) Surgeon General Army to provide inpatient data for Army pa¬ 
tients treated in Navy medical facilities; Surgeon General Air Force 
to provide inpatient data for Air Force patients treated in Navy 
foedical facilities; Health, ^dpeation, and Welfare - special studies 
of selected diaCT09es;;| Members of Congress and Congressional 
Committees; Nalipiiifl Academy of Sciences special studies of 
sel^ted diagnoses; General Accounting Office - special studies of 
selected diagnoses and! liadrk^ad. (3) These data are used printarily 
to portray worlUpadI and*'morbidity data on a summary basis and 
not by individu'il case. j 

Policies and practicts for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records are stored on magnetic tapes, discs 
and punch cards. 

Retriev ability: Automated records are primarily used to provide 
statistical summary data. The data can be retrieved by Social 
Security Number. 

Safeguards: The computer facility is located in restricted locked 
area accessible only to authorized persons (computer operation per¬ 
sonnel and programmers). 

Retention and dispo^l: Computer magnetic tapes and discs will 
be retained for special disease and injury studies for 10 years 
minimum, maximum not yet determined. 

System nianager(s) and address: The Chief of Bureau of Medicine 
and Surgery, Department of Navy, 23rd and E Streets, N.W., 
Washington, D.C. 20372 

Notification procedure: Request should be addressed to above ad¬ 
dressee. The letter should contain the full name and Social Security 
Account Number and/or Service Number of the requestor and his 
signature. 

Record access procedures: Information may be obtained from: 
Chief, Bureau of Medicine and Surgery 
Department of Navy 
23rd and E Streets, N.W. 

Washington, D.C. 20372 
Telephone Area Code 202/254-4186 
Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Inpatient Admission/Disposition 
Record, NAVMED 6300/5, from all naval medical treatment facili¬ 
ties. 

Systems exempted from certain provisions of the act: NONE 
N00018 07 

System name: Active Duty Navy and Marine Corps Death System 
(civilian/overseas death certificate) 

System location: Naval Medical Data Services Center. Bethesda, 
Md. and Ships and Stations having Medical Department personnel 
reporting active duly Navy and Marine Corps deaths. 

Ctlegciries of individuals covered by the system: Deaths for active 
duly Navy and Marine Corps personnel 
Categories of records in the system: Civilian Death Certificates 
and overseas Civilian Death Certificates. (NAVMED 5360/2) 

Authority for maintenance of the system: U.S. Code Title 44, Scc- 

Uon3101. 

Routine uses of records maintained in the system, including catego- 
nes of users and the purposes of .such uses: Essentially, this require- 
^ni calls for the following information by each user. To provide 
juinmary Death Statistics to the Decedent Affairs and Service 
o^cn Bureau of Medicine and Surgery. Studies of selected diag- 
oses for various Bureau of Medicine and Surgery Codes. These 


files are used primarily to portray death data on a summary basis 
and not by individual case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records are stored on magnetic tapes and 
discs. 

Retrievability: Automated records are primarily used to provide 
statistical summary data. The data can be retrieved by social securi¬ 
ty number. 

Safeguards: The computer facility is located in restricted, locked 
area accessible only to authorized persons. (Computer operation 
personnel and programmers). 

Retention and disposal: Computer magnetic tapes and discs will 
be retained for 10 years for special disease and injury studies, 
minimum, the maximum not yet determined. 

System manager(s) and address: The Chief of Bureau of Medicine 
and Surgery, Department of Navy, 23rd and E Streets, N.W., 
Washington. D.C. 20372. 

Notification procedure: Request should be addressed to above ad¬ 
dressee. The letter should contain the full name and social security 
account number and/or service number of the requestor and his 
signature. 

Record access procedures: Information may be obtained from: 
Chief, Bureau of Medicine and Surgery 
Department of Navy 
23rd & E Streets, N.W. 

Washington, D.C. 

Telephone Area Code 202/254-4186 

Contesting record procedures: The agency's rules for access to 
records and fdr contesting contents and appealing initial determina¬ 
tions by tlie irnlividual concerned may be obtained from the 
SYSMANAGER. 

Record somroe categories: Active duty Navy and Marine Corps 
deaths ftom civilian death certificates and overseas death cer- 
Uficates CNAVMED 5S60/2). 

Systems exempted from certain provisions of the act: NONE 
N00018 08 

System name: Navy Medical Department, Medical Board Data 
System 

System location: Naval Medical Data Services Center, Bethesda, 
Md. and all Navy and Marine Corps facilities conducting Medical 
Board proceedings and U.S. Army Tripler General Hospit^, Hawaii 

Categories of individuals covered by the system: Navy and Marine 
Corps personnel receiving Medical Board action 

Categories of records in the system: Medical Board Report Cover 
Sheet (NAVMED 6100/1) 

Authority for maintenance of the system: U. S. Code Title 44. Sec¬ 
tion 3101 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose of such uses: To provide Medical 
Board summa^ data to the Director Physical Standards and Special 
Review Division, Bureau of Medicine and Surgery; special studies 
of selected diagnoses. These data are used primarily to portray 
Medical Board workload and diagnostic data on a summary basis 
and not by individual case. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records arc stored on magnetic tapes and 
discs 

Retrievability: Automated records are primarily used to provide 
statistical summary data. The data can be retrieved by social securi¬ 
ty number. 

Safeguards: The computer facility is located in restricted locked 
area accessible only to authorized persons. (Computer Operation 
personnel and Programmers) 

Retention and disposal: Computer magnetic tapes and discs will 
be retained for special disease and injury studies, 10 year minimun, 
maximum not yet determined. 

System manager(s) and address: The Chief of Bureau of Medicine 
and Surgery, Department of Navy, 23rd and E Streets, N.W., 
Washington. D. C. 20372. 

Notification procedure: Request should be addressed to above ad¬ 
dressee. The letter should contain the full name and social security 


FEDERAL REGISTER, VOL. 42. NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 






51256 


PRIVACY ACT ISSUANCES 


account number and/or service number of the requestor and his 
signature. 

Record access procedures: Information may be obtained from: 
Chief, Bureau of Medicine and Surgery 
Department of Navy 
23rd and E Streets, N. W. 

Washington, D. C. 20372 
Telephone Area Code 202/254-4186 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individu^ concerned may be obtained from 
SYSMANAGER. 

Record source categories: Medical Board Report Sheet 
(NAVMED 6100/1) from all Navy and Marine Corps facilities con¬ 
duction Medical Board Proceedings and U. S. Army Tripler General 
Hospital. 

Systems exempted from certain provisions of the act: None 
N00018 09 

System name: Bureau of Medicine and Surgery Personnel Manage¬ 
ment Information System 

System location: Bureau of Medicine and Surgery-controlled filed 
activities. Addresses listed in DOD directory, appendix to the Com¬ 
ponent Systems Notice. 

Categories of individuals covered by the system: Active duty Navy 
medical officers 

Categories of records in the system: Professional Performance 
Data Sheet (NAVMED 1611/1 Rev 7/74); Report of Off-Duty 
Remunerative Professional Civilian Employment by Officers of the 
Medical Department (BUMEDNOTE 1610, 22 Jan 75); listing of 
Surgical and Surgical Support Team Personnel. 

Authority for maintenance of the system: Title 10, U.S. Code, 5 
use 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Professional aspect of 
officer assignment; statistical evaluation of off-duty professional 
employment; surgical team contingency planning; user is Medical 
Corps Division, BUMED. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Maintained in filing cabinets. 

Retrievahility: Last name 

Safeguards: Locked cabinets; Spaces locked outside regular 
working hours. 

Retention and disposal: Files retained for duration of member's 
active service. 

System managerfs) and address: Chief, Bureau of Medicine and 
Surgery 

Notification procedure: Request by correspondence should be ad¬ 
dressed to Chief, Bureau of Medicine and Surgery, Navy E^parl- 
ment, Washington, D.C. 20372. The request shoidd contain full 
name, rank SSAN and file number (if any). 

Record access procedures: Code 31, Bureau of Medicine and Sur¬ 
gery, Navy Department, Washington, D.C. 20372. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial deter- 
minaton by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Chairman of clinical departments; com¬ 
manding officers. 

Systems exempted from certain provisions of the act: None 
N00018 10 

System name: Child Advocacy Program File 

System location: Central Registry — Chief. Burau of Medicine and 
Surgery, Navy Department, Washinrton, D. C. 20372. Individual 
Case Files - Naval Regional Medical Centers, naval hospitals and 
clinics (dispensaries), and duty stations of the military sponsors. 
(Mailing addresses of duty stations are listed in the DOD directory 
in the Appendix to the Component System Notice.) 

Categories of individuals covered by the system: All children enti¬ 
tled to care at Navy medical and dental facilities whose abuse or 
neglect is brought to the attention of appropriate authorities, and all 
persons suspected of abusing or neglecting such children. 


Categories of records in the system: Medical records of suspected 
and confirmed cases of child abuse or neglect, investigative re¬ 
ports, correspondence, child advocacy committee reports, follow¬ 
up and evaluative reports, and any other supportive data assembled 
relevant to individual child advocacy program files. 

Authority for maintenance of the system: 5 U.S.C. 301, 10 USC 
5132, and 44 U.S.C. 3101. 

Routine uses of records maintained in the s^^m, including catego. 
lies of users and the purposes of such uses: Officials and employees 
of the Department of the Navy, in he performance of their official 
duties relating to health and medical treatment of members and 
former meml^rs of the unifomed services, civii^ns. and depen¬ 
dents receiving medical care under Navy auspices; determining 
qualifications and suitability of Navy and Marine Corps personnel 
for various programs, duty assignments, and fitness for continued 
military service; and performance of research studies and compila¬ 
tion of statistical data. 

Officials and employees of other components of the Department 
of Defense and other Departments and agencies of the Executive 
Branch of government, in the performance of their official duties 
relating to the coordination of child avocacy programs, medical 
care, and research concerning child abuse and neglect. 

The Attorney General of the United States or his authorized 
representatives, in connection with litigation or other matters under 
the direct jurisdiction of the Department of Justice or carried out as 
the legal representative of the Executive Branch agencies. 

Feocral, state, or local governmental agencies when it is deemed 
appropriate to utilize civilian resources in the counseling and treat¬ 
ment of individuals or families involved in child abuse or neglect, 
or when it is deemed appropriate or necessary to refer a case to 
civilian authorities for civil or criminal law enforcement. 

Authorized officials and employees of the National Academy of 
Sciences, and private organizations and individuals for aulorized 
he^th research i the interest of the federal government and the 
public; and authorized surveying bodies for professional certifica¬ 
tion and accreditation. 

Policies and practices for storing, retrieving, accessing, retainiDg, 
and disposing of records in the system: 

Storage: Records may be stored in file folders, microfilm, mag¬ 
netic tape, punched cards, machine lists, discs, and other compu¬ 
terized or machine readable media. 

Retrievahility: Records are retrieved by name of the abused or 
neglected child and the social security number of the sponsor or 
guardian. 

Safeguards: Records are maintained in various kinds of filing 
equipment in specified monitored or controlled access rkmiw or 
areas. Public access is not permitted. Records arc accessible only to 
authorized personnel who are properly screened and trained, and 
on a nccd-to-know basis, only. 

Computer terminals are located in supervised areas, with access 
controlled by password or other user code system. ’ 

Retention and disposal: Child advocacy case records are main¬ 
tained at the activity having cognizance of the case for a period of 
5 yars and arc then destroyed. Central registry records are per¬ 
manently retaned under the control of the Bureau of Medicine and 
Surgery. 

System managers) and address: Central Registery - Chi^. Bu¬ 
reau of Mcdicmc and Surgery, Navy DcparUnenl, Washii^q, 
D.C. 20372, — and commanding officers of medical treatment facili¬ 
ties under the command of the Chief, Bureau of Medicine and Sur¬ 
gery. where the treatment and reporting occurred. 

Notification procedure: Informational requests should be 
to the cognizant system managerts). Requests should contain the 
full name of the child and soci^ security number of the miht^ or 
civilian sponsor or guardian, date and place of treatment, ^ al* 
leged reporting of incident. The requester may visit the office of 
the Chief, Bureau of Medicine and Surgery, 23rd and ’E’ Sirectt, 
N.W., Washington. D.C. and the commading officers of the in¬ 
dividual medical treatment facilities to obtain i^ormation on 
whether or not the system contains records oertaining to 
her. Armed Forces I.D. card or other type of- idcntifcation 
the picture and signature of the requester will be considerca 
adequate proof of identity. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for 
contents and appealing initial determinations by the individual 
cemed may be obtained from the system manager. 
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Record source categories: Reports from physicians and olhe medi> 
cal department personnel regarding the results of physical, dental, 
ipeolal, and othe examinations, treatment, evaluation, consultation, 
laboratory. x*ray, and special studies; reports and information from 
other sources, including educational institutions, medical institu¬ 
tions, law enforcement agencies, public and private health and wel¬ 
fare agencies, and witnesses. 

Systems exempted from certain provisions of the act: Part of this 
system may be exempt under 5 U.S.C. 552a(k) (2) and (5). as ap¬ 
plicable. For addition^ information, contact the system manager(s). 

N00019 AIR 953 BIO 
System name: People files 

System location: Department of the Navy. Naval Air Systems 
Command, Washington. D.C. 20361 
Categories of individuals covered by the s^em: Key individuals in 
the history of the development of naval aviation. 

Categories of records in the system: General biographical data and 
some photographs. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Historical research by 
NAVAIR historian’s office. 

Polktes and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: File folders 
Rctrievability: Name 

Safeguards: General monitoring of visitors to the office and 
locking of cabinets. 

Retention and disposal: Indefinite 

System managerfs) and address: Historian, AIR-953, Naval Air 
Systems Command 

Notification procedure: Contact Historian. AIR-953, at above ad¬ 
dress. Requester must provide name. Office to visit: AIR-953. 
Identification required: none. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Heads of Naval Air Systems Command 
Headquarters. Groups and Staff Offices. 

Systems e xempted from certain provisions of the act: None 
N00022 NONAPACTSUPSYS 

System name: Nonappropriated Fund Activity Information Support 
System 

System location: Bureau of Naval Personnel. Navy Department. 
Washington, D. C. 20370; and local nonappropriated Fund Activi¬ 
ties und :r the cognizance of the Chief of Naval Personnel. 

Categories of individuals covered by the system: Individuals 
authorized under current regulations to use Commissioned Officers 
Messes (open), Chief Petty Officer Messes, Petty Officer First and 
Second Class Messes, Enlisted Men’s Clubs, Consolidated Package 
Stores, Special Services facilities, and other Non-Appropriated 
Fund Activities under the cognizance of the Chief of Naval Person¬ 
nel. 

Categori^ of records in the system: Correspondence, records, 
mcml^rship applications, membership and user listings of Nonap- 
p^riated Fund Activity facilities, accounts receivable records, 
w check listings, investigatory reports involving abuse of facili¬ 
ties. required for management of Nonappropriated Fund Activities 
under the cognizance Chief of Naval Personnel. 

Authority for maintenance of the system: 5 USC 301 Departmental 

Regulations 

of records maintained in the system, including catego- 
M users and the purposes of such uses: Officios and employees 
^^P^rtment of the Navy in the performance of their duties 
related to the management, supervision and administration of 
Nonappropriated Fund Activities under the cognizance of the Chief 
Personnel. The Comptroller General or any of his 
jutnonzed representatives, upon request, in the course of the per- 
mrmance of duties of the General Accounting Office related to the 
“Unagement, supervision, and administration of Nonappropriated 
und Activiues under the cognizance of the Chief of Naval Person- 


Officials and employees of other components of the Department 
of Defense in the performance of their official duties related to the 
management, supervision and administration of Nonappropriated 
Fund Activities under the cognizance of the Chief of Naval Person¬ 
nel. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representatives of the Executive 
Branch Agencies. 

The Senate or the House of Representatives of the United States 
or any comnuttees or sub committees thereof on matters within 
their jurisdiction requiring disclosure of the files or records of per¬ 
sons covered by this system. 

Such Civilian Contractors and their employees as are or may be 
operating in accordance with an approved, official contract with the 
U.S. Government. When required by Federal statute, by Executive 
order, or by treaty, personnel record information will be disclosed 
to the individual, organization, or governmental agency as necessa¬ 
ry- 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records may be stored on magnetic tapes, 
disc, drums and on punched cards. 

Manual records may be stored in paper file folders, microfiche or 
microfilm. 

Retrievability: Primarily by Name, and/or Social Security 
Number/Membership Number. 

Safeguards: Computer and punched card processing facilities are 
located in restricted areas accessible only to authorized persons 
that are properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are retained or disposed of in ac¬ 
cordance with SECNAVINST P5212.5B. subj: Disposal of Navy 
and Marine Corps Records, or Departmental Instructions. 

System managers) and address: Chief of Naval Personnel, Navy 
Department, Wa.shington, D. C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy Department, 20370; or to the Head of the local Nonap¬ 
propriated Fund Activity concerned. The letter should contain full 
name, social security account number, status, address, and signa¬ 
ture of the requestor. 

The individual may visit the Chief of Naval Personnel, Washing¬ 
ton, D. C. . 20370 (Arlington Annex, FOB 2), Rm. 1066 for 
assistance with records located in that building; or the individual 
may visit the local activity concerned for access to locally main¬ 
tained records. Proof of identification will consist of Military 
Identification Card for persons having such cards, or other picture¬ 
bearing identification. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officals and employees of the Depart¬ 
ment of the Navy, Department of Defense, and components 
thereof, in performance of their official duties and as specified by 
current Instructions and Regulations promulgated by competent 
authority; general correspondence concerning the individual. 

Systems exempted from certain provisions of the act: None 
N00022.56 

System name: Navy Overseas Assignment Inventory System. 

System location: Center for Research and Education, 2010 E. 17lh 
Avenue, Denver, Colorado 80206; and Bureau of Naval Personnel. 
Washington, D.C. 20370. 

Categories of individuals covered by the system: Naval enlisted 
personnel on active duty. 

Categories of records in the system: Responses to attitude associa¬ 
tion questionnaire, overseas performance evaluation, pay grade, 
duty station, job rating, and personal data such as marit^ status, 
age. sex. dependency, and length of service. 

Authority for maintenance of the system: Title 5 USC 301, Depart¬ 
mental Regulations. 


federal register. VOL. 47, NO. 18B—WEDNESDAY. SEPTEMBER 2B. 1977 





51258 


PRIVACY ACT ISSUANCES 


Routine uses of records maintained in the ^stm, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in the performance of their official 
duties relating to screening and assigning of naval personnel over¬ 
seas. 

Such civilian contractors and their employees as arc or may be 
operating in accordance with an approved, official contract with the 
U. S. Navy. 

Statistical summaries may be given other Department of Defense 
agencies upon request. Such summaries will have no personal 
identifying data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records are stored on magnetic tape. Printed 
reports, questionnaire responses, and other paper documents sup¬ 
porting the system arc stored in locked filing cabinets. 

Retrievability: Automated records are retrieved by name and mili¬ 
tary identification number. 

Safeguards: Computer files are kept in safety deposit boxes when 
not in use. Printouts, questionnaire responses and other paper 
documents supporting the system have limited controlled access. 

Retention and disposal: Questionnaire responses are destroyed 
after conversion to magnetic tape by incineration that is person- 
nally supervised by CRE staff. At termination of study and all 
requested analyses, magnetic tapes will be erased. 

System manager(8) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Washington, D.C. 20370. The letter should 
contain full name, rate, military identification number, address, and 
signature of the requester. 

Record access procedures: The Agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Officer and employees of the Depart¬ 
ment of the Navy and the individual. 

Systems exempted from certain provisions of the act: None. 

N00022.81 

System name: Personnel Security Eligibility information System 

System location: Prmary System-Bureau of Naval Personnel, 
Navy Department, Washington, D.C. 20370 

Secondary System-local activity to which individual is assigned 
(see Directory of the Department of the Navy Mailing Addresses) 

Categories of individuals covered by the system: Members of the 
U.S. Navy and Naval Reserve, former members, and applicants for 
enlistment or commissioning. 

Categories of records in the system: Files contain reports of per¬ 
sonnel security investigations, criminal investigations, and coun¬ 
terintelligence investigations, usually brief excerpts only; cor¬ 
respondence, records and information pertinent to an individual's 
eligibility for acceptance and retention, personnel s^imty 
clearance, assignment to the Nuclear Weapon Personnel Reliability 
Ptogram or other 'high risk' program requiring personnel quality 
control. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in the performance of their official 
duties related to personnel security eligibility; 

The Comptroller General or any of his authorized representa¬ 
tives, upon request, in the course of the performance of duties of 
the General Accounting Office relating to personnel security eligi¬ 
bility. 

Attorney General of the United States or his authorized represen¬ 
tatives in connection with litigation, law enforcement or other mat¬ 
ters under the jurisdiction of the Department of Justice or carried 
out as the legal representative of the Executive Branch agencies; 

State and Local government agencies in the performance of their 
official duties related to personnel security eligibility; 

Officials and employees of the Department of Defense in the per¬ 
formance of their outies related to personnel security eligibility; 


Officials and employees of other agencies of the Executive 
Branch of the government, upon request, in the performance of 
their duties related to personnel security eligibility; 

Senate or the House of Representatives of the United Stales or 
any committees or subcommittees thereof, requiring disclosure of 
the files or records of individuals covered by this system. When 
required by Federal statute, by Executive order, or by treaty, per. 
sonnel record information will be disclosed to the individual, or* 
ganization, or governmental agency as necessary. 

Policies and practices for storing, retrieving, accessing, reUinini, 
and disposing of records in the system: 

Ston^: Paper records in file folders and iiidex cards. Some in¬ 
formation from the paper records is contained in an automated file. 

Retrievability: Filed alphabetically by last name of individual. Au¬ 
tomated files are by social security account number. 

Safeguards: Stored in locked safes and cabinets. File areas are 
accessible only to authorized persons who are properly screened, 
cleared, and trained. 

Retention and disposal: Records and portions thereof vary in 
period of time retained; records are retained and disposed of in ac¬ 
cordance with Department Regulations. 

System manager(s) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to Chief of Naval Personnel, (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Washington, D.C. 20370; or in accordance 
with the Directory of the Department of the Navy Mailing Adresses 
(i.e., local activities). The letter should contain full name, social 
security account number, rank/rate/civilian status, address and 
notarized signature of the requestor. The individual may visit the 
Chief of Naval Personnel, Arlington Annex, (FOB 2) Washington, 
D.C., Rm. 1066, for assistance with records located in that building; 
or the individual may visit the local activity to which attached for 
access to locally maintained records. Prior written notification of 
personal visits is required to ensure that all parts of the record will 
be available at the time of the visit. Proof of identify will be 
required and will consist of a military identification card for per¬ 
sons having such cards and picture-bearing identification. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing inital determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, and other Departments 
and Agencies of the Executives Brar^h of government, and com¬ 
ponents thereof, in performance of their official duties and as 
specified by current instruction and regulations promulgated by 
competent authority; civilian and nulitary investigative reports; 
federal state and local court douements; fingerprint cards; official 
correspondence concerning individual. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k). as applica¬ 
ble. For additional information contact the System Manager 

N00022.82 

System name: Navy Personnel Evaluation System 

System location: Bureau of Naval Persoimel, Navy Department, 
Washington, D.C. 20370 

Categories of individuals covered by the system: All members of 
the U.S. Navy including Regular, Reserve, Active Duty, Inactive 
Duty, Fleet Reserve and Retired. 

Categories of records in the system: Correspondence and i^ 
vestigatory material containing information pertinent to members 
retention, assignment or separation. 

Authority for maintenance of the system: 5 USC 301. Departmen¬ 
tal Regulations. 

Routine uses of records maintained in the system. Including <J*l**^ 
ries of users and the purposes of such uses: (Officials and employees 
of the Department of the Navy in the performance of then offici« 
duties related to personnel administration of Navy members, 
cials and employees of the Department of Defense and *1* ® 
components in the performance of their official duties rclatco 
personnel administration. . 

The Attorney General of the United States or his 
representatives in connection with litigation, law cnforccracni, 
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other matters under the jurisdiction of the Department of Justice or 
carried out as the legal representative of the Executive Branch 

Secretary of Health. Education and Welfare, and the 
Director. Veterans Administration, and Director. Selective Service 
Administration and their officials arid employees in connection with 
notification and assistance in obtaining benefits by members and 
former members; 

Officials and employees of other Departments and agencies of 
the Executive Branch of government upon request, in the per¬ 
formance of their official duties related to personnel administration; 

Such civilian contractors as are or may be operating in ac¬ 
cordance with an approved, official contract with the U.S. Govern¬ 
ment. The Senate or the House of Representatives of the United 
Stales or any committees or subcoinmittees therof, requiring disclo¬ 
sure of the files or records of individuals covered by this system; 

Officials and employees of the Gener^ Accounting Office upon 
request in the performance of their official duties relating to per¬ 
sonnel administration. S^te and local government agencies in the 
performance of their official duties related to personnel administra¬ 
tion. When required by Federal statute, by Executive order, or by 
treaty, personnel record information will be disclosed to the in¬ 
dividual. organization, or governmental agency as necessary. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage; Paper records in file folders and index cards. Some in- 
fonnation from the paper records is automated. 

Retrievability: Filed alphabetically by last name or by Social 
Security Account Number. 

Safeguards: Stored in locked safes and cabinets in buildings that 
employ security guards. File areas are accessible only to authorized 
persons who are properly screened, cleared and trained. 

Retention and disp<^l: Records are maintained as long as 
member has any affiliation with the Naval service and for five 
years thereafter and are then destroyed. 

System managerfs) and address: Chief of Naval Personnel, Navy 
Department. Washington, D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy IDepartment, Washington, D.C. 20370. The letter should 
contain full name, social security account number, rank/ 
rate/civiliao status, address and notarized signature of the 
requestor. The individual may visit the Chief of Naval Personnel, 
Arlington Annex. Washington, D.C. (FOB 2) Rm. 1066. for 
assistance with records located in that building. Prior written notifi¬ 
cation of personal visits is required to ensure that all parts of the 
re^rd will be available at the time of the visit. Proof of identity 
will be required and will consist of a milita^ identification card for 
persons having such cards and picture-bearing identification. 

Record access procedures: The agency's nils for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Civilian and military investigative re¬ 
ports; reports of federal and state civilian court actions and 
cnnunal proceedings; general correspondence concerning and in- 
dmdual, officials and employees of the Department of the Navy, 
Ixpartment of Defense and Components therof, in performance of 
wir official duties and as specified by current Instructions and 
RcgulaUor^s promulgated by competent authority. 

Systems exempted from certain provisions of the act: Parts of this 
exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 

N00022CASINFOSUPPSYS 
System name: Casualty Information Support System 

location: Primary System-Chief of Naval Personnel, Navy 
Washington. D.C. 20370 and local activity to which in- 
ojviduaJ IS assigned (see Directory of the Department of the Navy 
M^land ^*^^^*^* Washington National Records Center, Suitland, 

Categories of individuals covered by the system: All Navy military 
^ onncl who arc reported missing, missing in Action. Prisoner of 
otherwise detained by armed force; deceased in either an 
dniv *”^otive duty status; reported ill/injured in either active 
Beet reserve, or retired status. 


Categories of records in the system: Correspondence, reports, and 
records in both automated and non-automated form concerning cir¬ 
cumstances of casualty, next-of-kin data, survivor benefit informa¬ 
tion. personal and service data, and casualty program data. 

Authority for maintenance of the .system: Title 5 USC 301 Depart¬ 
mental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in performance of their official du- 
Ues related to casualty program management and responding to 
inquiries from survivors of Navy military personnel. 

Officials and employees of other components of the Department 
of Defense in the performance of their official duties related to 
Casualty Program Management. 

Secretary of Health Education and Welfare and the Director of 
the Veterans Administration and their officials and employees in 
connection with eligibility, notification and assistance in obtaining 
benefits due. 

The Senate or the House of Representatives of the United States 
or any committee or subcommittee of joint committees on matters 
within their jurisdiction requiring disclosure of the casualty files of 
Navy members. 

Nongovernment Agencies - To assist in settlement of member’s 
affairs. The comptroUer General or an^ of his authorized represen¬ 
tatives, upon request, in the course^ of fhe performance of duties of 
the General Accounting Office relating to the Navy’s Casualty and 
Survivor’s Benefit Program. 

The Attorney General of the United) States or his authorized 
representatives in connection with Ctigation, law enforcement, or 
other matters under the direct jurisdictioiT of the department of 
justice or carried out as the legal representative of the Executive 
Branch agencies. 

Officials and employees of state and local government agencies 
in connection with eligibiliy, notification and assistance in obtaining 
benefits due. When required by Federal statute, by Executive 
order, or by treaty, personnel record information will be disclosed 
to the individual, organization, or governmental agency as necessa¬ 
ry* 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records may be stored on magnetic tapes, 
disc, drums and on punched cards. 

Manual records may be stored in paper files, microfiche or 
microfilm. 

Retrievability: Records may be retrieved by name and/or social 
security account number. 

Safeguards: Computer and punched card processing facilities are 
located in restricted areas accessible only to authorized persons 
that are properly screened, trained, and cleared. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Files are retained and disposed of in ac¬ 
cordance with SECNAVINST P5212.5B. subj: Disposal of Navy 
and Marine Corps Records, or in accordance with Department 
Regulations. 

System manager(s) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel, (Attn: Privacy Act Coordina¬ 
tor). Navy I>epartment, Washington. D.C. 20370; or, in accordance 
with the Directory of the Department of the Navy Mailing Ad¬ 
dresses (i.e., local activities). The letter should contain full name, 
social security account number (and/or enlisted service 
number/officer file number), rank/rate, military status, date of 
casualty and status at time of casualty, and signature of the 
requestor- The individual may visit the Chief of Naval Personnel, 
Arlington Annex (FOB 2). RM 1066, Washington. D.C. for 
assistance with records located in that building; or the individual 
may visit the local activity for access to locally maintained records. 
Proof of identification will consist of Military Identification Card 
for persons having such cards, or other picture-bearing identifica¬ 
tion. 

Record access procedures: The Agency’s nils for access to 
records may be obtained from the system manager. 

Ccntc«tiag record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned nvay be obtained from the system manager. 
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Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, Public Health Service, 
Veterans Administration, and components thereof, in performance 
of their official duties as specified by current Instructions and 
Regulations promulgated by competent authority; casualty reports 
may also be received from state and local agencies. Hospitals and 
other agencies having knowledge of casualties to Navy personnel; 
general correspondence concerning member. 

Systems exempted from certain provisions of the act: None 
N00022CIVEMPNAF 

System name: Record System for Civilian Employees of Nonap- 
propriated Fund (NAF) Activities 

System location: Primary System-Bureau of Naval Personnel, 
Washington, D.C. 20370; and local activity to which individual is 
assigned (see Directory of the Department of the Navy Mailing Ad¬ 
dresses); National Personnel Records Center, St. Louis, Missouri 
63132. 

Categories of individuals covered by the system: Civilian em¬ 
ployees of Nonappropriated Fund Activities under the cognizance 
of the Chief of Naval Personnel, 

Categories of records in the system: Correspondence and records 
pertaining to performance, employment, pay, classificaUon, securi¬ 
ty clearance, personnel actions, medical, insurance, retirement, tax 
withholding information, exemptions, unemployment compensation, 
employee profile, education, benefits, discipline and administration 
of nonappropriated fund civilian personnel. 

Authority for maintenance of the system: 5 USC 301. Department 
Regulations 

Public Law 92-392 

Fair Labor Standards Act, as amended 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in the performance of their official 
duties related to the management, sui>ervision and administration of 
nonappropriated fund civilian personnel. 

Officials and employees of other components of the Department 
of Defense in the performance of their official duties related to the 
management, supervision and administration of nonappropriated 
fund civilian personnel. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch Agencies. 

The Comptroller General or any of his authorized representa¬ 
tives, upon request, in the course of the performance of duties of 
the (jeneral Accounting Office relating to management, supervision 
and administration of Nonappropriated Fund civilian personnel. 

The Senate or the House of Representatives of the United Stales 
or any committee or subcommittee thereof, on matters within their 
jurisdiction requiring disclosure of the files or records of Nonap¬ 
propriated Fund civilian personnel. Such civilian contractors and 
their employees are or may be operating in accordance with an ap¬ 
proved, official contract with the U.S. Government. When requir^ 
by Federal statute, by Executive order, or by treaty, persoimel 
record information will be disclosed to the*individual, organization, 
or governmental agency as necessary. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records may be stored on magnetic tapes, 
disc, drums and on punched cards. 

Manual records may be stored in paper file folders, mirofiche, or 
microfilm. 

Retrievability: Records may be retrieved by name, social security 
account number and/or activity number. 

Safeguards: Computer and punched card progessing facilities are 
located in restricted areas accessible only to authorized persons 
that are properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are retained or disposed of in ac¬ 
cordance with SECNAVINST P5212.5b, subj: Disposal of Navy 
and Marine Corps Records, or Departmental Regulations. 

System mana^rfs) and address: Chief of Naval Personnel, De¬ 
partment of thcNavy, Washington, D.C. 20370 


Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel, (Attn: Privacy Act Coordina^ 
lor). Navy Department, Washington, D.C. 20370; or, in accordance 
with the Directory of the Department of the Navy Mailing Ad¬ 
dresses (i.e., local activities). 

The letter should contain full name, social security number, ac¬ 
tivity at which employed, and signature of the requestor. 

TTie individual may visit the Chief of Naval Personnel, Arlington 
Annex (FOB 2), Rm 1066, Washington, D.C. for assistance with 
records located in that building; or the individual rnay visit the local 
activity to which attached for access to locally maintained records. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy and Department of Defense in the performance 
of their official duties and as specified by current Instructions and 
Regulations promulgated by competent authority; previous em¬ 
ployers; educational institutions; employment agencies; civilian and 
military investigative reports; general correspondence concerning 
individual. 

Systems exempted from certain provisions of the act: None 
It. ; N00022CIVPERSADMSYS 
System name: Civilian Personnel Administrative Services Record 
System 

System locaUod: Bureau of Naval Personnel, Navy Department, 
Wa^hinglofu P: C, 20370 

Categories of individuals covered by the system: Civilian em¬ 
ployees and former employees of the Bureau of Naval Personnel 
and the Naval Personnel Program Support Activity. 

Categories of records in the system: Correspondence and records 
concerning personal identification, directory and locator services, 
vehicle parking, security, disaster control, community relations 
(blood donor, etc.) employee recreation programs Icmiwrai^ duty 
travel, employee applications, nominations, training, violations of 
rules, appointments to duties or offices, security, and other per¬ 
sonal action records. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, inclodiiig catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy other components of the Dc^- 
ment of Defense in the performance of their official duties related 
to the management, supervisor and administration of civilian em¬ 
ployees of the Bureau of Naval Personnel Program Support .Activi- 

ly- 

The Comptroller General or any of his authorized repreMola- 
lives, upon, request, in the course of the performance of duties of 
the (General Accounting Office relating to the management. supervi¬ 
sion, and supervision of civilian employees of the Bureau of Naval 
Personnel and the Naval Personnel l^ogram Support Activity. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Jus'tice or carried out as the legal representative of the Executive 
Branch agencies. 

The Senate or House of Representatives of the United Stales or 
any committee or subcommittee thereof, on matters within their ju¬ 
risdiction requiring disclosure of the files or records of civilian ^r- 
sonnel covered by this system. Such civilian contractors and their 
employees as arc or may be operating in accordance with 
proved, official contract with the U. S. Government. When 
required by Federal statute, by Executive order, or by trwty, per¬ 
sonnel record information will be disclosed to the individual, or¬ 
ganization, or governmental agency as necessary. 

Policies and practices for storing, retrieving, accessing, ret^nlng, 
and disposing of records in the system: 

Storage: Paper records in file folders or card files 

Retrievability: Filed alphabetically by last name of subject 

Safeguards: Access to records restricted to those who have a 
need to know. The small amount of classified informauon is ma 
tained in approved security containers. 

RctenUon and disposal: Records are retained and disposed of ui 
accordance with Departmental regulations. 
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j.ianager<s) and address: Chief of Navai Personnel, Navy 
Dc^mcnl. Washington, D. C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor). Navy Department, Washington, D. C. 20370; letter should con¬ 
tain full name, social security account number, civilian status 
(currently employed or previously employed), system of records to 
which access is desired, and signature of the requestor. The in¬ 
dividual may also visit the Chief of Naval Personnel, Arlington 
(FOB 2), Rm 2066, Washington, D. C. Proof of identifica¬ 
tion will be by picture-bearing identification or other positive per¬ 
sonal identification. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned mav be obtained from the SYSMANAGER. 

Record source categories: From supervisor of subject, from Civil 
Service Commission, from Naval Investigative Service, BUPERS 
Duty Officer, BUPERS Security Mai^ger, BUPERS Classified 
Clearance Officers, from Assistant Chief of Naval Personnel for 
Performance and Security, from BUPERS employee personnel 
records, from Headquarters, U. S. Marine Corps, from American 
Red Cross. 

Systems e)iempted from certain provisions of the act: None 
N00022ENLDEVDISTSYS 

System name: Enlisted Development and Distribution Support 
System 

System l''cation: Pnmary System-Bureau of Naval Personnel, 
Navy Department, Washington, D.C. 20370 Secondary System-En- 
lislcd Personnel Management Center, New Orleans, Louisiana 
70159 and Naval Reserve Personnel Center, Naval Support Activity 
(East Bank). Bldg. 603, New Orleans, Louisiana 70159 

Categoric A of individuals covered by the system: All Navy enlisted 
personnel: active, inactive, reserve, fleet reserve, and retired. 

Categories of records in the system: Correspondence and records 
io both aJTomated and non-automated form concerning classifica¬ 
tion, assignment, distribution, advancement, performance, reten¬ 
tion, rccnlistmcnl, separation, training, education, morale, personal 
affairs, benefits, entitlements, and administration of Navy military 
personnel. 

Authority lor maintenance of the system: 5 USC 301 Departmental 

Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and emloyees 
of ^e Department of the Navy in the performance of their official 
duties to initiate, develop, implement, and carry out policies per¬ 
taining to enlisted personnel assignment, placement, retention, 
career enhancement and motivation, and other career related mat¬ 
ters, in order to meet manpower allocations and requirements. 

The Attorney General of the United Sutes or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. Officials and employees of other components of 
the Department of Defense in the performance of their official du¬ 
nes related to the management and administration of Navy enlisted 
personnel in order to meet manpower allocations and requirements. 

Officials and employees of other Departments and Agencies of 
tbe Eucutive Branch of government, upon request, in the per- 
iOtmaoce of their official duties related to the management and ad- 
i^stiation of Navy enlisted personnel in order to meet manpower 
iBocaUons and requirements. 

The Senate of the House of Representatives of the United States 
Committee or subcommittee thereof on matters within their 
Hmsdiclion requiring disclosure of the files or records of Navy 
mihtary personnel. 

Such civilian contractors and their employees as are or may be 
operaung in accordance with an approved, official contract with the 
Oovernment. When required by Federal statute, by Executive 
treaty, personnel record information will be disclosed 
^inc individual, organization, or governmental agency as necessa- 

Policies and practices for storing, retrieving, accessing, retaining, 
wd disposing of records in the system: 

Automated records may be stored on magnetic tapes, 
"SC, drums, and on punched cards. 
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Manual records may be stored in paper file folders, microfiche or 
microfilm. 

Retrievability: Automated records may be retrieved by social 
security account number and/or name. 

Manual records may be retrieved by name, social security ac¬ 
count number, or enlisted service number. 

Safeguards: Computer and punched card processing facilities and 
terminus arc located in restricted areas accessible only to 
authorized persons that arc properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are retained or disposed of in ac¬ 
cordance with SELTNAVINST P5212.5B, subj: Disposal of Navy 
and Marine Corps Records. 

System managers) and address: The Chief of Naval Personnel, 
Navy I>epartment. Washington. D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Wa.shington, D.C. 20370; or, for Training 
and Administration of Reserve personnel only, to Commanding Of¬ 
ficer, (Attn: Privacy Act Coordinator) Naval Reserve Personnel 
Center, Naval Support Activity (East Bank), Bldg. 603, New Orle¬ 
ans, Louisiana 70159. The letter should contain full name, social 
sccmity account number (and/or enlisted service number), rate, 
military status, and signature of the requestor. The individu^ may 
visit the Chief of Naval Personnel, Arlington Annex (FOB 2), Rm. 
10^, Washington, D.C. for Assistance with records located in that 
building; or Training and Administration of Reserve personnel may 
visit the Commanding Officer (Privacy Act Coordinator), Navsd 
Support Activity (East Bank), Bldg. 603, New Orleans, Louisiana 
70159. Proof of identification will consist of Military Identification 
Card for persons having such cards, or other picture-bearing 
identification. 

Record access procedures: The Agency's rules for access to 
ecords may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the SYSl^ANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, and components therof, 
in performance of their official duties and as specified by current 
Instructions and Regulations promulgated by competent authority; 
general correspondence concerning the individual; official records 
of profession^ qualifications; Navy Relief and American Red 
Cross requests for verification of status; Educational institutions. 

S 3 rsteins exempted from certain provisions of the act: None 
N00022ENLMAUSTSYS 

Sjrstem name: Enlisted Master File Automated System 

System location: Bureau of Naval Personnel, Navy Department, 
Washington, D. C. 20370; Personnel Management Information 
Center, New Orleans, LA 70159; Naval Reserve Personnel Center, 
New Orleans. LA 70159 

Categories of individuals covered by the system: All Navy Enlisted 
Personnel: Active and Inactive 

Categories of records in the system: Computer file contains data 
concerning enlisted assignment, planning, programming, account¬ 
ing, advancement, career development, procurement, education, 
training, retirement, performance, security, personal data, qualifica¬ 
tions. and enlisted reserve drill data. System also contains Activity 
Personnel Diaries, personnel accounting documents. Reserve Unit 
Drill reports and other personnel transaction documents necessary 
to maintain file accuracy and currency; and all computer extracts, 
microform, and printed reports therefrom. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the ^stem, including catego¬ 
ries of users and the purposes of such uses: Officios and employees 
of the Department of the Navy in the performance of their official 
duties related to the management, supervision, and administration 
of Navy enlisted personnel and the operation of personnel affairs 
and functions; the design, development, maintenance and operation 
of the automated system of records. 

Comptroller General or any of his authorized representatives, 
upon request, in the course of the performance of duties of the 
General Accounting Office relating to the manaRemcnt, supervi¬ 
sion, and administration of Navy enlisted personnel. 
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PRIVACY ACT 


The Altomey General of the United Slates or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

Officials and employees of other components of the Department 
of Defense in the performance of their official duties related to the 
management, supervision and administration of Navy enlisted per¬ 
sonnel and the operation of personnel affairs and functions. 

Officials and employees of other Departments and Agencies of 
the Executive Branch of government, upon request, in the per¬ 
formance of their official duties related to the management, super¬ 
vision and administration of.Navy enlisted personnel and the opera¬ 
tion of personnel affairs and functions. The Senate or the House of 
Representatives of the United States or any committee or subcom¬ 
mittee therof, on matters within their jurisdiction requiring disclo¬ 
sure of the files or records of Navy enlisted personnel. 

Such civilian contractors and their employees as are or may be 
operating in accordance with an approved, official contract with the 
U. S. Government. When required by Federal statute, by Executive 
order, or by treaty, personnel record information wiU 1^ disclosed 
to the individual, organi 2 Lation, or governmental agency as necessa¬ 
ry. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system; 

Storage: Automated records are stored on magnetic tapes, disks, 
drums and on punched cards. 

Printed reports and other related documents supporting the 
system are stored in authorized areas only. 

Retrievability: Automated records arc retrieved by Social Securi¬ 
ty Account Number. 

Safeguards: Computer files are kept in a secure, continuously 
manned area and arc accessible only to authorized computer opera¬ 
tors and programmers who are directed to respond to valid, official 
requests for data. 

Retention and disposal: Automated records are retained in ac¬ 
cordance with Manpower and Personnel Management Information 
System Manual (periods range from 1 month to permanent). 

System manager(s) and address: Chief of Naval Personnel, Navy 
Department, Washington, D. C. 20370 

Notification procedure: Requests by correspondence from active 
duty enlisted personnel shall be addressed to : Chief of Naval Per¬ 
sonnel (Attn: Privacy Act Coordinator), Navy Department, 
Washington, D. C. 20370; requests by correspondence from inactive 
duty and reserve enlisted personnel shall be addressed to: Com¬ 
manding Officer, Naval Reserve Personnel Center (Attn: Privacy 
Act Coordinator), New Orleans, LA 70159; the letter must contain 
full name, social security account number, name, rate, status, and 
signature of requestor. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy and Department of Defense in performance of 
their official duties and as specified by current instructions and 
regulations promulgated by competent authority; educational in¬ 
stitutions. 

Systems exempted from certain provisions of the act: None 
N00022EQOPPINFOSYS 

System name: Equal Opportunity Information and Support System 

System location: Primary System-Bureau of Naval Personnel, 
Navy Department, Washington, D. C. 20370; and local activity to 
which individual is attached (see Directory of the Department of 
the Navy Mailing Addresses). 

Secondary System-Department of the Navy Activities in the 
Chain of Command between the local activity and the Headquarters 
level (see Directory of the Department of the Navy Mailing Ad¬ 
dresses). 

Categories of individuals covered by the system: Navy personnel 
who are involved in formal or informal investigations involving 
aspects of equal opportunity; and/or who have initiated, or were 
the subject of correspondence concerning aspects of equal opportu¬ 
nity. 


ISSUANCES 


Categories of records in the system: Correspondence and records 
concerning incident data, endorsements and rccommcdaiions, for- 
mal and informal investigations concerning aspects of equal oppori 
tunity. 

Authority for maintenance of the system: 5 USC 301 DEPART 
MEhTFAL REGULATIONS 

Routine uses of records maintained in the system, including catM 
ries of u.sers and the purposes of such uses: (Dffici^s and employees 
of the Department of the Navy in the performance of their official 
duties related to equal opportunity matters. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

Officials and employees of other components of the Departmem 
of Defense in the performance of their official duties related to 
equal opportunity matters. 

Officials and employees of other Departments and Agencies of 
the Executive Branch of government, upon request, in the per¬ 
formance of their official duties related to equal opportunity mat¬ 
ters. 

The Senate or the House of Representatives of the United States 
or any Committee or subcommittee thereof, any joint committee of 
Congress or any subcommittee of joint committees on matters 
within their jurisdiction requiring disclosure of the files or records 
of Navy military personnel. When required by Federal statute, by 
Executive order, or by treaty, personnel record information will be 
disclosed to the individual, organization, or governmental agency as 
necessary. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the sy.stem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of individual con¬ 
cerned. 

Safeguards: Records maintained in areas accessible only to 
authorized personnel on a need to know basis. 

Retention and disposal: Records disposed of after two years in 
accordance with SECNAVINST P5212.5B, ’Disposal of Navy and 
Marine Corps Records’; or in accordance with Departmental Regu¬ 
lations. 

System manager(s) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Washington, D.C 20370; or, in accordance with the Directory 
of the Department of the Navy Mailing Addresses (i.e., local activi¬ 
ties). The letter should contain full name, social security account 
number, rank/rate, military status, and signature of the requestor. 

The individual may visit the Chief of Naval Personnel. Arlington 
Annex (F^B 2), Rm. 1066 Washington D.C. for assistance with 
records located in that building; or the individual may visit the local 
activity to which attached for access to locally maintained records. 
Proof of identification will consist of Military Identification Card 
for persons having such cards, or other picture-bearing identifica¬ 
tion. 

Record access procedures: The Agency’s rules for access lo 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules fo/ contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, and components 
thereof, in performance of their official duties and as specified by 
current Instructions and Regulations promulgated by competent 
authority; federal, stale, and local court documents; >n- 

vesligalory reports; general correspondence concerning individual. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k). hs applica¬ 
ble. For additional information contact the System Manager 

N(K)022NAVHOMRESINFSY 
System name: Naval Home Resident Information System 

System location: Primary System-Governor, U.S. Naval 
24th and Grays Ferry Avenue. Philadelphia 
Seconds^ System-National Personnel Records Center, , 

Missouri 63132 
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Citegorics of individiuils covered by the system: Residents of the 
(current, discharged and deceased), 

Cilegorle* of records In the system: Correspondence and records 
concerning fipplicalion for admission and sup(wrting documents, 
personnel dala, service data, personal affairs, administrative 
rKords covering period of residence. 

Authority lor maintenance of the system: 5 USC 301 Departmental 

Regulations 

24 USC 17 

Routine uses of records maintained in the ^stem, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy, generally, and the Naval Home, 
specifically, in the performance of their official duties related to 
the management, supervision, and administration of the Naval 
Home. 

The Comptroller General or any his authorized representatives, 
upon request, in the performance of duties of the General Account¬ 
ing Office related to the management, supervision, and administra¬ 
tion of the Naval Home. 

Officials and employees of the Veterans Administration in the 
performance of their duties related to eligibility, notification and 
distance in obtaining benefits by residents of the Naval Home. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. When required by Federal statute, by Executii^e 
order, or by treaty, personnel record information will be disclosed 
to the individual, organization, or governmental agency as necessa- 
«>• 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Manual records may be stored in paper file folders, 
and/or vertical card files. 

Retrievability: Records may be retrieved by name. 

Safeguards: All file folders and cards of residents are locked in 
file cabinets and are available only to authorized persons having a 
need to know. 

Retention and disposal: Records are maintained at Naval Home 
for life of Resident and for 10 years after death or discharge or Re¬ 
sident; thereafter, records are retained at the National Personnel 
Records Center, St. Louis, Missouri. 

System manager(s) and address: Governor, U.S. Naval Home, 
24ihand Grays Ferry Avenue, Philadelphia, Pa 19146. 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to : Governor. U.S. Naval Home, 24lh and Grays Ferry 
Avenue. Philadelphia, Pa 19146. The letter should contain full 
name, social security account number (and/or enlisted service 
number/officcr file number), rank/rate, and signature of requestor. 
The individual may visit the Governor, U.S. Naval Home for 
distance wiA record located in that building. Proof of identifica¬ 
tion will consist of Military Identification Card. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, and Veteran’s Adminis¬ 
tration in the performance of their official duties and as specified 
by current Instructions and Regulations promulgated by competent 
aulhonty; general correspondence concerning the individual. 

Systems exempted from certain provisions of the act: None 

N000220FFDEVDISTSYS 

Officer Development and Distribution Support 

Syrtera location: Bureau of Naval Personnel, Navy Department, 
Washington. D.C. 20370 

Categories of individuals covered by the system: All Naval officers 
tivc^ut^y ^ Naval Reserve officers requesting recall to ac- 

Qtegories of records in the system: Correspondence and person- 
autoniated and non-automated form concerning 
iiication, qualifications, assignment, placement, career 


development, education, training, recall, release from active duty 
and management of Naval officers. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

10 use 5504 Lineal List 

10 USC 5708 Promotion Selection List 

Routine u.ses of recortLs maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in the performance of (heir official 
duties related to the classification, qualifications, assignment, 
placement, career development, education, training, recall and 
release of officer personnel in oi^er to meet manpower allocations 
and requirements. The Comptroller General or any of his 
authorized representatives, upon request, in the course of the per¬ 
formance of duties of the General Accounting Office relating to the 
Navy’s military manpower allocations and requirements. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representive of the Executive 
Branch agencies. Officials and employees of other components of 
the Department of Defense in the performance of their official du¬ 
ties related to the management and administration of Naval officer 
personnel in order to meet manpower allocations and requirements. 

Officials and employees of other Departments and Agencies of 
the Executive Branch of government, upon request, in the per¬ 
formance of their official duties related to the management and ad¬ 
ministration of Naval officer personnel in order to meet manpower 
allocations and requirements. 

The Senate or the House of Representatives of the United States 
or any Committee or subcommittee thcrof, any joint committee of 
Con^ss or any subcommittee of joint committees on matters 
within their jurisdiction requiring disclosure of the files or records 
of Navy military personnel. 

Such Civilian Contractors and their employees as are or may be 
operating in accordance with an approved, official contract with the 
U. S. Government. When required by Federal statute, by Executive 
order, or by treaty, personnel record information will be disclosed 
to the individual, organization, or governmental agency as necessa¬ 
ry- 

Policies and practices for .storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records may be stored on magnetice tapes, 
disc, drums and on punched cards. 

Manual records may be stored in paper file folders, microfiche or 
microfilm. 

Retrievability: Automated records may be retrieved by social 
security account number and/or name. 

Manual records may be retrieved by name or social security ac¬ 
count number. 

Safeguards: Computer and punched card processing facilities and 
terminals are located in restricted areas accessible only to 
authorized persons that are properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are generally maintained until su¬ 
perseded, or for a period of two years or until release from active 
duty and disposed of by burning or shredding. 

System manager(s) and address: Chief of Naval Personnel, JJavy 
Department, Washingtonm, D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor) Navy Department, Washington, D.C. 20370. The letter should 
contain full name, rank, social security account number, designa¬ 
tor, address and signature. 

The individual may visit the Chief of Naval Personnel, Arlington 
Annex (FOB 2) Rm. 1066 Washington, D.C. for assistance. Ad¬ 
vance notification is requested for personal visits. Proof of identifi¬ 
cation will consist of military identification card. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from SYSMANAGER. 
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PRIVACY ACT ISSUANCES 


Record source catej^ories: Personnel Service jackets; records of 
the officer promotion system; officials and employees of the De¬ 
partment of the Navy, Department of Defense, and components 
thereof, in performance of their official duties and as specified by 
current instructions and regulations promulgated by competent 
authority; education institutions; official records of professional 
qualifications; general correspondence concerning the individual. 

Systems exempted from certain provisions of the act: None 
N000220FFMAUSTSYS 

System name: Officer Master File Automated System 

System location: Bureau of Naval Personnel, Navy Department, 
Washington, D.C. 20370; . Personnel Management Information 
Center, New Orleans, LA 70159; Naval Reserve Personnel Center, 
New Orleans, LA 70159 

Categories of individuals covered by the system: All Naval Of¬ 
ficers; commissioned, warrant, active, inactive; officer candidates, 
and Naval Reserve Officer Training Corps personnel. 

Categories of records in the system: Computer file contains data 
concerning officer assignment, planning, accounting, promotions, 
career development, procurement, education, training, retirement, 
performance, security, personal data, qualifications, programming, 
and Reserve Officer drill data. System also contains activity Per¬ 
sonnel Diaries, personnel accounting documents. Reserve Unit Drill 
Reports and other personnel transaction documents necessary to 
maintain file accuracy and currency; and all computer file extracts, 
microform and printed reports therefrom. 

Authority for maintenance of the system: Title 5 USC 301 Depart¬ 
mental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in the performance of their official 
duties related to the management, supervision, and administration 
of Navy officer personnel and the operation of personnel affairs 
and functions; the design, development, maintenance and operation 
of the automated system of records. 

The Comptroller General or any of his authorized representa¬ 
tives, upon request, in the course of the performance of duties of 
the General Accounting Office relating to the Navy's military man¬ 
power management program. The Attorney General of the United 
States or his authorized representatives in connection with litiga¬ 
tion, law enforcement, or other matters under the direct jurisdiction 
of the Department of Justice or carried out as the legal representa¬ 
tive of the Executvie Branch agencies. 

Officials and employees of other components of the Department 
of Defense in the performance of their official duties related to the 
management, supervision and administration of Navy officer per¬ 
sonnel and the operation of personnel affairs and functions. 

Officials and employees of other Departments and Agencies of 
the Executive Branch of government, upon request, in the per¬ 
formance of their official duties related to the management, super¬ 
vision and administration of Navy officer personnel and the opera¬ 
tion of personnel affairs and functions. The Senate or the House of 
Representatives of the United States or any committee or subcom¬ 
mittee therof, on matters within their juri^iction requiring disclo¬ 
sure of the files or records of Navy officer personnel. 

Such Civilain Contractors and their employees as are or may be 
operating in accordance with an approved, official contract with the 
U.S. Government. When required by Federal statute, by Executive 
order, or by treaty, personnel record information will be disclosed 
to the individual, organization, or governmental agency as necessa¬ 
ry- 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated Records are stored on magnetic tapes, disks, 
drums and on punched cards. Printed reports and other paper docu¬ 
ments supporting the system are stored in authorized personnel 
areas only. 

Retrievability: Automated records are retrieved by ScKial Securi¬ 
ty Account number. 

Safeguards: Computer files are kept in a secure, continuously 
manned area and are accessible only to authorized computer opera¬ 
tors and programmers who are directed to respond to valid, official 
requests for data. 

Retention and dispoul: Records are retained in accordance with 
MAPMIS Manual (periods range from I month to permanent). 

System mana^r(s) and address: Chief of Naval Personnel. De¬ 
partment of the Navy, Washington, D.C. 20370. 


Notification procedure: Active duty Navy Officers/Officcr Can 
didates shall request by correspondence addressed to: Chief of 
Naval Personnel (Attn: Privacy Act Coordinator) Navy Depart, 
ment, Washington, D.C. 20370. Naval Reserve and retired officers 
shall request by correspondence from commanding officer. Naval 
Reserve Personnel Center, New Orleans, LA 70159. Requests sh^ 
contain full name. Social Security Account Number, rank, status 
address and signature of the requestor. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesiini 
contents and appealing initial determinations by the individual co? 
cemed may be obtained from the SYSMANAGER. 

Record source categories: Officers and employees of the Depart¬ 
ment of the Navy. IJepartment of Defense and components ihcrof 
in performance of their official duties and as specified by current 
Instructions and Regulation promulgated by competent authority- 
official records of professional qualifications; Educational institu¬ 
tions. 

Systems exempted from certain provisions of the act: None 
N000220FFPROMSYS 
System name: Officer Promotion System 

System location: Bureau of Naval Personnel, Navy Department, 
Washington D.C. 20370; and Reporting Seniors (see Directory of 
the Department of the Navy Mailing Addresses); Federal Records 
Storage Centers; National Archives. 

Categories of individuals covered by the system: All officers on ac¬ 
tive duty; all reserve officers on inactive duty. 

Categories of records in the system: Fitness Report Jacket, Selec¬ 
tion Board Jacket, Officer Summary Record. Promotion History 
Cards, and other records concerning fitness and quai ideations of 
officers and related to promotion requirements. 

Authority for maintenance of the system: 5 USC 301 Departmenia) 
Regulations 

10 USC 543 Selection Boards 

10 USC 33, 545, 549 Promotions 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in the performance of their official 
duties related to the selection of officers for promotion in the U.S. 
Navy. 

The Comptroller General or any of his authorized representa¬ 
tives, upon request, in the course of the performance of duties of 
the General Accounting Office relating to the Navy's Officer 
Promotion System and records contained therin. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch Agencies. 

Officials and employees of other components of the Departmem 
of Defense in the performance of their official duties related to the 
Navy’s Officer Promotion System and records contained therin. 

Officials and employees of other Departments and A^ncies of 
the Executive Branch of the Government, upon request, in the per¬ 
formance of their official duties related to the Navy’s Officer 
Promotion System and the records contained therein. 

The Senate or the House of Representatives of the United Slates 
or any committee or subcommittee therof, any joint committee of 
Congress or any subcommittee of joint committees on mail^ 
within their jurisdiction requiring disclosure of the files or records 
of Naval Officers. Such Civilian Contractors and their employees 
as are or may be operating in accordance with an approved, official 
contract with the U.S. Government. When required by Federal 
statute, by Executive order, or by treaty, personnel record informa¬ 
tion will be disclosed to the individual, organization, or governmen¬ 
tal agency as necessary. 

Policies and practices for storing, retrieving, accessing, .•‘ctainiiil. 
and disposing of records in the system: 

Storage: Automated records may be stored on magnetic tape, 
discs or on punched cards. 

Manual records may be stored in paper file folders, microfiche or 
microfilm. . 

Retrievability: Automated records may be retrieved by 
security account number. Manual records may be retrieved oy 
cial security account number and/or officer file number, and iiara 
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Stlfguards: Computer and punched card processing facilities and 
i#nninais are located in restricted areas accessible only to 
ithori/.ed persons that are properly screened, cleared and trained. 

Manual records and computer printouts are Available only to 
juthorizcd personnel having a need to know. 

Retention and disposal: Records arc retained or disposed of in ac> 
cordance with SECNAVINST P5212.5B, subj: Disposal of Navy 
UK) Marine Corps Records. 

System managcrfs) and address: Chief of Naval Personnel, Navy 
Oepartment, Washington. D.C. 20370 

Notifkation procedure: Requests by correspondence should be ad- 
ditssed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Washington. D.C. 20370; or to Reporting 
Seniors (see Directory of the Department of the Navy Mailing Ad¬ 
dresses). The letter should contain full name, social security ac¬ 
count number, (or officer file number), rank, military status, ad¬ 
dress and signature of the requestor. 

The individual may visit the Chief of Naval Personnel, Arlington 
Annex, (FOB 2), Rm. 10^, Washington, D.C. for assistance with 
records located in that building; or the individual may visit the Re¬ 
porting Senior for records maintained by that individual. Proof of 
i^nlification will consist of Military Identification Card. 

Record access procedures: The Agency’s rules for access to 
records may he obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, other Departments and 
Agencies of the Executive Branch of the Government, and com¬ 
ponents therof, in the performance of their official duties as 
specified by current Instructions and Regulations promulgated by 
competent authority; educational institutions; federal, state and 
local court documents; general correspondence concerning the in¬ 
dividual ;official records of professional qualifications. 

Sys(etD.s exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 

N00022PERSCOMSOLPRSY 

System name: Personal Commercial Affairs Solicitation Privilege 
File System 

System locetioo: Primary System-Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370. 

Secondary System-Local Navy Activities involved in the Per- 
Kpl Commercial Affairs Solicitation Privilege System (see 
Directory of the Department of the Navy Mailing Addresses). 

Citegorie5i of individuals covered by the system: Individuals who 
ire authorized Personal Commercial Affairs Solicitation Authoriza¬ 
tion concerning solicitation privileges on board military installa¬ 
tions. 

Categories of records in the system: Correspondence and records 
concerning letter of application for solicitation privileges, letters of 
accreditation, violation incident data, denial data, appeal data, and 
other supporting documents. 

Authority for maintenance of the system: Title 5 USC 301 Depart¬ 
mental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes of such uses: (Officials and employees 
of the Department of the Navy in the performance of their official 
duties related to Commercial Affairs Solicitation matters. 

^^*cials and employees of other components of the Department 
of Defense in the performance of their official duties related to 
Commercial Affairs Solicitation matters. 

The Senate or the House of Representatives of the United States 
or any committee or subcommittees on matters within their ju- 
nwicUon requiring disclosure of files of persons affected. 

State and local agencies in performance of their official duties re¬ 
nted to agent qualifications. 

The Aitr^cy General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 

usucc or earned out as the legal representative of the Executive 
Branch agencies. 

J^vaic firms whose agents have been banned may request verifi- 

uon of the status of agents. When required by Federal statute, by 


Executive order , or by treaty, personnel record information will be 
disclosed to the individual, organization, or governmental agency as 
necessary. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispasing of records in the system: 

Storage: Manual records may be stored in paper file folders. 

Retrievability: Records are retrieved by name of agent or agency. 

Safeguards; Records are accessible only to authorized personnel 
having a need to know. 

Retention and disposal: Files are retained and disposed of in ac¬ 
cordance with SECNAVINST P5212.5B, subj: Disposal of Navy 
and Marine Corps Records, or Departmental Regulations. 

System manager(s) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Washington, D C. 20370; or in accordance 
wiUi the Directory of the Department of the Navy Mailing Ad¬ 
dresses (i.e., local activities). The letter should contain full name, 
social security number of the applicant, firm represented, and dates 
or time period in question, and signature of the requestor. The in¬ 
dividual may visit the Chief of Naval Personnel, Arlington Annex 
(FOB 2), Rm 1066, Washington, D.C. for assistance with records 
located in that building; or the individual may visit the local activity 
for access to records maintained locally. Proof of identification will 
consist of picture-bearing identification. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerning may be obtained from the SYSMANACjER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, and components 
thereof, in performance of their official duties as specified by cur¬ 
rent Instructions and Regulations promulgated by competent 
authority; State and local agencies in the performance of their offi¬ 
cial duties related to agent qualifications; investigatory records; 
general correspondence concerning individual agents. 

Systems exempted from certain provisions of the act: None 
N(N)022PERSERVDEPSERVS 

System name: Personal Services and Dependents Services Support 
System 

Sy.stem location: Primary System-Bureau of Naval Personnel, 
Navy Department, Washington, D.C. 20370; Navy Family Al¬ 
lowance Activity, Anthony J. Celebrezze Federal Building, Room 
967, Cleveland, Ohio 44199; local activity to which individual is as¬ 
signed (see Directory of the Department of the Navy Mailing Ad¬ 
dresses). 

Secondary System-Department of the Navy Activities in the 
Chain of Command between the local activity and the Headquarters 
level (see Directory of the Department of the Navy Mailing Ad¬ 
dresses). 

Categories of individuals covered by the system: All Navy military 
personnel: officers, enlisted, active, inactive, reserve, fleet reserve, 
retired, midshipmen, officer candidates. Naval Reserve Officer 
Training Corps personnel, and their dependents. 

Categories of records in the .system: Applications, forms, cor¬ 
respondence and supporting documents and other personnel records 
concerning entitlements, benefits, basic allowance for quarters, 
waiver of indebtedness, travel allowances, morale, and personal af¬ 
fairs. 

Authority for maintenance of the system: 5 USC 301. Departmen¬ 
tal Regulations 

to USC 6161 

10 USC 2774 as added by PubUc Law 92-453 

Routine u.ses of records maintained in the .system, including catego¬ 
ries of asers and the purposes of such uses: (Officials and employees 
of the Department of the Navy and other components of the De¬ 
partment of Defense in the performance of their official duties re¬ 
lated to the management, supervision, and administration of per¬ 
sonal services, benefits and entitlements for Navy members and 
their dependents. 

The Comptroller General or any of his authorized representa¬ 
tives, upon request, in the course of the performance of duties of 
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the General Accounting Office related to management, supervision 
and administration of personal services, benefits and entitlements 
for Navy members and their dependents. 

Officials and employees of the Veterans* Adnunistration in the 
performance of their official duties related to eligibility, notification 
and assistance in obtaining benefits by members and former mem¬ 
bers of the Navy. 

The Senate or the House of Representatives of the United States 
or any Committee or subcommittee thereof, any joint committee of 
Congress or any subcommittee of joint committees on matters 
within their jurisdiction requiring disclosure of the files or records 
of Navy military personnel and their dependents. 

Officials and employees of Navy Relief and the American Red 
Cross in the performance of their duties related to assistance of the 
members, their dependents and relatives. 

State and local agencies in performance of their official duties re¬ 
lated to assistance of the members and their dependents. 

Non-government agencies only to assist members and their de¬ 
pendents. When required by Federal statute, by Executive order, or 
by treaty, personnel record information will be disclosed to the in¬ 
dividual, organization, or governmental agency as necessary. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records may be stored on magnetic tapes, 
disc, drums and on punched cards. 

Manual records may be stored in paper file folders. 

Retrievability: Records may be retrieved by name, social security 
account number or enlisted service number/officer file number of 
member; or name of dependent. 

Safeguards: Computer and punched cards processing facilities are 
located in restricted areas accessible only to authorized persons 
that are properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are retained or disposed of in ac¬ 
cordance with SECNAVINST P5212.5B, subj: Disposal of Navy 
and Marine Corps Records. 

System manager(s) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370. 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy Department, Washington, D.C. 20370; or in accordance 
with the Directory of the Department of the Navy Mailing Ad¬ 
dresses (i.e., local activities). The letter should contain full name, 
social security account number (and/or enlisted service 
number/officer file number), rank/rate, military status, or name of 
the dependent, name of sponser, sponsor’s social security account 
number, and signature of the requestor. 

The individual may visit the Chief of Naval Personnel, Arlington 
Annex (FOB 2), Room 1066, Washington, D.C. for assistance with 
records located in that building; or the individual may visit the local 
activity for access to locally maintained records. Proof of identifi¬ 
cation will consist of Military Identification Card for persons hav¬ 
ing such cards, or other picture-bearing identification. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy and the Department of Defense in performance 
of their official duties and as specified by current Instructions and 
Tegulations promulgated by competent authority; educational in¬ 
stitutions; federal, state, and loc^ court documents; general cor¬ 
respondence relative to individual; officials and employees of Navy 
Relief, the American Red Cross, Veterans Administration and other 
agencies in the performance of their official duties. 

Systems exempted frcrni certain provisions of the act: None 
N00022PERSRECSYS 

System name: Navy Personnel Records System 

System location: Primary System-Bureau of Naval Personnel, 
Navy Department, Washington, D.C. 20370; Naval Reserve Person¬ 
nel Center, Naval Support Activity (East Bank), Bldg. 603, New 
Orleans, LA 70159; and local activity to which individual is as¬ 
signed (see Directory of the Department of the Navy Mailing Ad¬ 
dresses). 


Secondary System-Department of the Navy Activities in the 
Chain of Command between the local activity and the Hcadquanen 
level (see Directory of the Department of the Navy Mailing Ad¬ 
dresses); Federal Records Storage Centers; National Archives. 

Categories of individuals covered by the system: All Navy militarv 
personnel: officers, enlisted, active, inactive, reserve, fleet reserve^ 
retired, midshipmen, officer candidates, and Naval Rcscnc Officer 
Training Corps personnel. 

Categories of records in the system: Personnel Service Jackets and 
Service Records, correspondence and records in both automated 
and non-automated form concerning classification, assignment, div 
tribution, promotion, advancement, performaiice. rccniiUng, reten¬ 
tion, reenlistment, separation, trairiing, education, morale, personal 
affairs, benefits, entitlements, discipline and admirJslration of 
Navy military personnel. 

Authority for nnaintenance of the system: 5 USC 301 I>,^.inmcntal 
Regulations 

Routine uses of records maintained in the system, including citego- 
rics of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in the performance of ihcir official 
duties related to the management, supervision, and adminislraiion 
of Navy military personnel and the operation of personnel affain 
and functions; the design, development, maintenance and operation 
of the manual and automated system of records. 

The Comptroller General or any of his authorized representa¬ 
tives, upon request, in the course of the performance of duties of 
the General Accounting Office relating to the Navy’s military man¬ 
power management program. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. State, local, and foreign (within Status of Forces 
agreements) law enforcement agencies or their authorized represen¬ 
tatives in connection with litigation, law enforcement, or other mat¬ 
ters under the jurisdiction of such agencies. 

Officials and employees of other components of the Department 
of Defense in the performance of their official dutie.s related to the 
management, supervision and administration of military personnel 
and the operation of personnel affairs and function.s. 

Officials and employees of other Departments and Agencies of 
the Executive Branch of government, upon request, in the per¬ 
formance of their official duties related to the management, super¬ 
vision and administration of military personnel and the operation of 
personnel affairs and functions. 

Officials and employees of the National Research Counefl in 
Cooperative Studies of the National History of Disease; of Progno¬ 
sis and of Epidcmology. Each study in which the records of mem¬ 
bers and former members of the Naval Service are used must be 
approved by the Chief of Naval Personnel. 

Officials and employees of the Department of Health, Education 
and Welfare, Veterans’ Administration, and Selective Service Ad¬ 
ministration in the performance of their official duties related to 
eligibility, notification and assistance in obtaining bcncfiis by mem¬ 
bers and former members of the Navy. The Senate of the House of 
Representatives of the United States or any Committee or subcom¬ 
mittee thereof, any joint committee of Congress or any subcommit¬ 
tee of joint committees on matters within their jurisdiction requir¬ 
ing disclosure of the files or records of Navy military personal 
Officials and employees of Navy Relief and the American Red 
Cross in the performance of their duties related to assistance of the 
members and their dependents and relatives. -a ■ 

Stale and local agencies in performance of ihcir official duUcs re¬ 
lated to verification of status for determination of cligibuily tor 
Veterans* Bonuses and other benefits and entitlements. 

Such Civilian Contractors and their employees as arc or ^ 
operating in accordance with an approved, official contract with inc 
U.S. Government. When required by Federal statute, by 
order, or by treaty, personnel record information will be disclosw 
to the individual, organization, or governmental agency as ncces 
ry- 

Polkries and practices for storing, retrieving, accessing, sulaiiiiiil. 
and disposing of records in the system: 

Storage: Automated records may be stored on magnetic tapes, 
disc, drums and on punched cards. 

Manual records may be stored in paper file folders, microfic or 
microfilm. .. 

Retrievability: Automated records may be retrieved by 
security account number and/or name. 
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Manual records may be retrieved by name, social security ac¬ 
count number, enlisted service number, or officer file number. 

Computer and punched card processing facilities and 
terminals are located in restricted areas accessible only to 
authorized persons that are properly screened, cleared and trained. 

Manual records and computer printouts ^are available only to 
j^thorized personnel having a need to know. 

Reteotloo and disposal: Records are retained or disposed of in ac¬ 
cordance with SECNAVINST P5212.5B, subj: Disposal of Navy 
and Marine Corps Records. 

System managerfs) and address: Chief of Naval Personnel, 
Washington, D.C. 20370; Commanding Officers, Officers in Charge, 
and Heads of Department of the Navy activities as listed in the 
Directory of the Department of the Navy Mailing Addresses. 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Chief of Naval Personnel (Attn: Privacy Act Coordina¬ 
tor), Navy l^cpartment, Washington, D.C. 20370; or, in accordance 
with the Directory of the Department of the Navy Mailing Ad¬ 
dresses (i.c., local activities). The letter should contain full name, 
social security account number (and/or enlisted service 
number/officer file number), rank/rate, designator, military status, 
address, and signature of the requestor. 

The individual may visit the Chief of Naval Personnel, Arlington 
Annex (FOB 2), Rm. 1066, Washington, D.C.. for assistance with 
records located in that building; or the individual may visit the local 
activity to which attached for access to locally maintained records. 
Proof of identification will consist of Military Identification Card 
for persons having such cards, or other picture-bearing identifica¬ 
tion. 

Record access procedures: The Agency's rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy Department of Defense, and components 
thereof, in performance of their official duties and as specified by 
current Instructions and Regulations promulgated by competent 
authority; educational institutions; federal, state, and local court 
documents; civilian and military investigatory reports; general cor¬ 
respondence concerning the individual; official records of profes¬ 
sional qualifications; Navy Relief and American Red Cross requests 
for verification of status. 

Systems exempted from certain provisions of the act: Parts of this 
system may he exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 

N00022PERSREHSUPPSYS 

System name: Nav4 Personnel Rehabilitation Support System 

System location: Primary System-Bureau of Naval Personnel, 
Navy Department, Washington, D.C. 20370; 

Decentralized segments-Navy Drug Rehabilitation Centers, Navy 
Alcohol Rehabilitation Centers, Navy Counseling and Assistance 
Centers, Navy Alcohol Rehabilitation Drydocks, Naval Health 
Research Center, Navy Corrections Centers; and local activities to 
which an individual is assigned (see Directory of Department of the 
Navy Mailing Addresses). 

Categories of individuals covered by the system: Navy personnel 
(officers and enlisted) who have been identified as drug or alcohol 
abusers, or who have undergone counseling and rehabilitation for 
dnig or alcohol abuse in Navy Drug or Alcohol Rehabilitation 
facilities; recovered alcoholic and nonalcoholic professional person¬ 
nel who work part-time helping alcoholics; active duty navy 
recovered alcoholics who voluntarily help their commands develop 
ilcoholism prevention programs; navy personnel convicted by court 
roartjal and sentenced to confinement; or who were in pre-trial con¬ 
finement. 

^t^ories of records in the system: Correspondence and records 
in both automated and non-automated form concerning Interview 
appraisals, personnel, service, biographical, educational, evaluation 
and testing, performance, and drug and alcohol rehabilitation pro¬ 
gram data. Correspondence and records in both automated and non- 
automated form concerning those in confinement containing of- 
fense legal, service, health, personal, evaluation and classification, 
^9plinc and conduct, work and training data, interview ap¬ 
praisals, inventories of confinement personnd management data. 


Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department ot the Navy in the performance of their official 
duties related to measuring the extent of drug and alcohol abuse in 
the Navy; to develop and support drug and alcohol abuse programs 
and policy; to assess cost eifectiveness of drug and alcohol abuse 
control programs; to the management, supervision and administra¬ 
tion of confinement and related rehabilitation programs, and related 
law enforcement matters. 

Officials and employees of the other components of the Depart¬ 
ment of E>efense in performance of their official duties related to 
the management, supervision and administration of drug and al¬ 
cohol abuse control programs and related rehabilitation programs; 
and to the management, supervision and administration of confine¬ 
ment and related rehabilitation programs. 

The Comptroller General or any of his authorized representa¬ 
tives, upon request, in the course of the performance of duties of 
the General Accounting Office relating to the management, supervi¬ 
sion, and administration of drug and alcohol abuse control pro¬ 
grams and related rehabilitation programs; and the management, su¬ 
pervision and administration of confinement and related rehabilita¬ 
tion programs. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the le^ representative of the Executive 
Branch agencies. 

State and local law enforcement agencies or their authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the jurisdiction of such agencies. 

Officials and employees of other Departments and Agencies of 
the Executive Branch of government, Upon request, in the per¬ 
formance of their official duties related to the management, super¬ 
vision, and administration of drug and alcohol abuse control pro¬ 
grams and related rehabilitation programs; and the management, su¬ 
pervision, and administration of confinement and related rehabilita¬ 
tion programs. 

The Senate or the House of Representatives of the United States 
or any Committee or subcommittee thereof, any joint committee of 
Congress or any subcommittee of joint committees on matters 
within their jurisdiction requiring disclosure of the files or records 
of navy military personnel. 

Such Civilian contractors and their employees as are or may be 
operating in accordance with an approved, official contract with the 
U.S. Government. 

Officials and employees of accredited research organizations in 
cooperative studies. Each study in which records of members and 
former members of the Naval service are used must be approved 
by the Chief of Naval Personnel. When required by Federal statute, 
by Executive order, or by treaty, personnel record information will 
be disclo.sed to the individual, organization, or govemmenlal agen¬ 
cy as necessary. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records may be stored on magnetic tapes, 
disc, drums or on punched cards. 

Manual records may be stored in paper file folders, microfiche or 
microfilm. 

Retrievability: Automated records may be retrieved by social 
security account number. 

Manual records may be retrieved by name, social security ac¬ 
count number, (and/or enlisted service number/officer file number). 

Safeguards: Computer and punched card processing facilities are 
located in restricted areas accessible only to authorized persons 
that are properly screened, cleared and trained. 

Manual records and computer printouts are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are retained and disposed of in 
accordance with SECNAVINST P5212.5B, subj: Disposal of Navy 
and Marine Corps Records; and in accordance with Department In¬ 
structions. 

System manager(s) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Written requests should be made to the 
Chief of Navi Personnel (Attn: Pnvacy Act Coordinator) Navy 
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Department, Washington, D.C. 20370; or to the local activity to 
which the individual is assigned (see Directory of the Department 
of the Navy Mailing Addresses). Requests must contain full name, 
soci^ security account number, military status, address and signa¬ 
ture of requestor. (Those inquiring about records at (Confinement 
Centers must have their signature notarized, if not confined at time 
of request.) 

The individual may visit the Chief of Naval Personnel, Arlington 
Annex (FOB 2), Rm. 1066, for assistance with records located in 
the Bureau of Naval Personnel; individual may also visit local ac¬ 
tivity concerned (see Directory of I>epartment of the Navy Mailing 
Addresses). Proof of identification will consist of Military Identtfi- 
cation Card for persons having such cards, or other picture-bearing 
identification. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the Depart¬ 
ment of the Navy, Department of Defense, and components 
thereof, in performance of their official duties and as specified by 
current Instructions and Regulations promulgated by competent 
authority; notes and documents from Service Jackets and Records; 
federal, state and local court documents; general correspondence 
concerning the individual. 

System.s exempted from certain provisions of the act: None 
N00022PERSTRANSSYS 
System name: Personnel Transportation System 

System location: Military Traffic Office & East Coast Passenger 
Control Point, Bureau of Naval Personnel, Navy Department, 
Washington, D.C. 20370. 

District Passenger Transportation Office & West Coast Passenger 
Control Point, Headquarters, TWELFTH Naval District, Treasure 
Island, San Francisco, California 92132. 

District Passenger Transportation Office & Alaskan Passenger 
Control Point. Naval Support Activity. Seattle, Washington ^8115. 

District Passenger Transportation (Offices, all other Naval District 
Headquarters. 

Overseas Area Travel Coordinators at U. S. Naval Activities, 
United Kingdom; U. S. Naval Activities, Spain; Headquarters, U. 
S. Fleet Air Mediterranean; U. S. Naval Support Activity, Naples, 
Italy; Headquarters, Middle East Force; U. S. Navzd Station. 
Keflavik, Iceland; U. S. Naval Air Facility, Lajes, Azores; Naval 
Station, Argentina, Newfoundland; Naval Base, Guantanamo Bay, 
Cuba; Headquarters, TENTH Naval District; Headquarters, FIF¬ 
TEENTH Naval District; Headquarters, U. S. Naval Forces, Mari¬ 
annas; Headquarters, U. S. Naval Forces, Philippines; Headquar¬ 
ters, U. S. Naval Forces, Japan; and Naval Communication Station 
Harold E. Holt, Exmouth, Western Australia (See Directory of the 
£>epartment of the Navy Mailing Addresses). 

And local activities (See Directory of the Department of the 
Navy Mailing Addresses). 

Categories of individuals covered by the system: Navy military 
personnel, midshipmen, retired Navy members, civilian employees 
of the Navy, dependents of the foregoing, and other civilians 
authorized through Navy commands to travel at Government ex¬ 
pense. 

Categories of records in the .system: Applications for travel and, 
where applicable, for passports and visas; requests for extension of 
12-month limit on travel by retired member to home of record; sup¬ 
porting documents; correspondence, and approvals/disapprovals 
relating to the above records; travel arrangements in response to 
above applications. 

Authority for maintenance of the system: 37 USC 404 Travel & 
Transportation Allowances—General 

5 USC 5701 et seq Travel, Transportation & Subsistence 

Routine uses of records maintained in the ^stein, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy, Department of Defense and com¬ 
ponents thereof in the performance of their official duties related to 
the determining of eligibility for transportation, the authorizing or 
denying of transportation, and otherwise managing the personnel 
transportation system. 

Officials and employees of other departments and agencies of the 
Executive Branch of government, upon request, in the performance 


of their official duties related to the provision of transpTiaUon* 
diplomatic, official, and other no-cost passports; and visas to sub. 
ject individuals. 

Foreign embassies, legations, and consular offices-io determine 
eligibility for visas to respective countries, if visa is reauired. 

The (Comptroller General or any of his authorized representa¬ 
tives. upon request, in the course of the performance of duties of 
the General Accounting Office relating to the control of travel 
costs. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement, or 
other matters under the direct jurisdiction of the Depanment of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

The Senate or the House of Representatives of the United Slates 
or any committee or subcommittee thereof on matters within their 
jurisdiction requiring disclosure of files or records of individuals 
covered by this system of records. 

Commercial (jarriers-providing transpo^tion to individuals 
whose applications are processed through this system of records. 

Such civilian contractors and their employees as arc or may be 
operating in accordance with an approved official contract with the 
U. S. Government. When required by Federal statute, by Executive 
order, or by treaty, personnel record information will be disclosed 
to the individual, organization, or governmental agency as necessa- 

ry 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records may be stored on magnetic tapes, 
disc, drums, and on punched cards. Manual records in file folders 
or file-card boxes, microfiche or microfilm. 

Retrievahility: Automated records may be retrieved by social 
security account number and/or name. Manual records arc filed 
alphabetically by name of applicant; applications for dependents 
filed by name of sponsor. 

Safeguards: Records are available only to authorized personnel 
having a need to know. 

Retention and disposal: Records arc retained or disposed of in ac¬ 
cordance with SECNAVINST P5212.5B. subj: Disposal of Navy 
and Marine Corps Records, or in accordance with Department^ 
regulations. 

System manager(s) and address: Chief of Naval Personnel, Navy 
Department, Washington, D.C. 20370 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to the local activity where the request for transportation 
was initiated (see Directory of the Department of the Navy Mailing 
Addresses), and/or to intermediate activities (if applicable) (see 
Directory of the Department of the Navy Mailing Addresses, or to 
the Chief of Naval Personnel (Attn: Privacy Act Coordinator). 
Navy Department, Washington, D.C. 20370. The letter should con¬ 
tain full name, social security account number, address and signa¬ 
ture of the requester. The individual may visit the activities and 
commands listed under LOCATION for assistance with records 
maintained at the respective locations. Proof of identification will 
consist of Military Identification Card for persons having such 
cards. Others must present other positive personal identification, 
preferably picture-bearing. 

Record access procedures: The agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials and employees of the 
ment of the Navy, Department of Defense, State Department and 
other agencies of the Executive Branch and components thereof, in 
the performance of their official duties and as specified by 
Instructions and Regulations promulgated by competent auihonty, 
foreign embassies, legations, and consular offices reporting ap- 
proval/disapproval of visas; and carriers reporting on provision o 
transportation. 

Systems exempted from certain provisions of the act: None 
N00025 FAMHSGASSIGNSY 

System name: Family Housing Assignment Application System 

System location: All Navy activities with family housing assets. 

Categories of individuals covered by the system: All “ • 

civilian personnel eligible for or interested in occupying Navy 
ly housing. 
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Catfcories of records in the system: All applicants for family 
hmising provide information to housing office at next duty assign- 
pertaining to personal data, e.g.. name, address, rank/rate, so¬ 
cial security number/service number, length of service, time 
remaining on active duty, data of rank, etc.; dependency data, e.g., 
total number in family, spouse, age and sex of dependents, etc.; 
and other pertinent housing information, e.g., last assignment, 
months involuntarily separated, special health problems, etc. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ry of users and the purpe^ of such uses: All Navy family housing 
offices use data to determine individual's eligibility for family hous¬ 
ing and notification for subsequent assignment to family housing or 
granting a waiver to allow occupancy of private housing. Data is 
to determine and list individual's name on appropriate housing 
waiting list. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: File Folders 

Retries ability: By individual's name. 

Safeguards: Housing files within the housing office, used solely 
within the housing organization and protected by military installa¬ 
tion's security measures. Individual may, upon request, have access 
to housing application form. 

Retention and disposal: Data is retained until termination of hous¬ 
ing occupancy and subsequently disposed of according to local 
records disposition instructions. 

System managerfs) and address: Bureau of Naval Personnel, 
PERS*71,1000 Noi^ Glebe Road, Arlington, Virginia 20370 

Notification procedure: Records are maintained by housing office 
at the Navy activity responsible for management of assets from 
data specifically provided by individual on DD Form 1646, Applica¬ 
tion for and Assignment to Military Family Housing. Individual 
may request access to such data upon proof of identity (ID card). 

Record access procedures: The agency's rules for access t records 
may be obtained from installation family housing office. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the installation family housing office. 

Record source categories: Data collected from each applicable in¬ 
dividual. 

Systems exempted from certain provisions of the act: None 
N00025 FAMHSGROMTSUSY 

System name: Family Housing Requirements Survey Record 
Systems 

System locatkm: Military installations with family housing offices 

Categories of individuals covered by the system: Officer and en¬ 
listed personnel and only key and essential civilian personnel. 

Categories of records in the system; Non-individual oriented input 
documents that reflect local housing assets; family housing survey 
quesUonnaires indicating family size, individual preference for 
bousing, housing cost, and indication as to suitability of housing for 
need of individual. 

Authority for maintenance of the system: 5 USC 301 Department 

Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to 
determine the housing requirement for the location to support 
proposed fatnUy housing construction, leasing, mobile home spaces 
and other military construction programs submitted for OSD sup¬ 
port and Congres^nal approval. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage; Magnetic tape and file folders 

Retrievability: Social Security Number. 

^eguirds: Housing files used solely within housing office; tape 
lues u.^d solely within data processing system; and protected by 
me military installation's security measures. 

Retention and disposal: Held three years and destroyed. 

S^em managerfs) and address: Overall policy official; Naval 
r^iliUcs Engineering Command, 200 Stovall Street, Alexandria, 
virgmia 22332. Subordinate record holders of questionnaires: fami- 
*y housing office at military installation. 


Notification procedure; Contact housing office of installation at 
which individual was assigned when the individual completed the 
family housing questionnaire. 

Record finpecdiircs: The agency's rules for access to 

records may be obtained fVom the installaton family housing office. 

Contesdiig^ record proc^lures: The agency's rules for contesting 
contents and ap^aUng initial determinations by the individual con¬ 
cerned may be eSntain^ flv)m the installation family housing office. 

Record source categories': Data collected from each applicable in¬ 
dividual. 

Systems exempted from certain provisions of the act: NONE 
N(KK)25 HSGREFSVCSYS 

System name: Housing Referral Services Records System 

System location: All Navy installations with housing referral of¬ 
fices 

Categories of individuals covered by the system: All ^ilary per¬ 
sonnel reporting to an installation who wUl be residing off-base 
desirous of seelung off-base housing. 

Categories of records in the system: Information is collected on 
DD Form 1668 from all military personnel reporting to a housing 
referral office as pertains to name, grade, branch of service, or¬ 
ganization and location, local address; housing need, e.g., 
rental/sale, number of bedrooms, fumished/unfumished, price 
range, etc.; number of dependents, male or female, and age; a list 
of housing referral services provided; and identification of member 
of racial or ethnic minority groups. Individuals provided referral 
assistance must in turn provide notification of housing selection by 
use of DD Form 1670 which includes such information as type of 
housing selected, e.g., location, temporary/permanent, rent^sale, 
cost, number of bedrooms; media through which housing was 
found, e.g., housing referral, realtor, newspaper, etc.; and satisfac¬ 
tion with selection, e.g., too small, too far; ^scrimination encoun¬ 
tered; and satisfaction with housing referral services provided. 

Authority for maintenance of the system: 5 USC 301 Department 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Referr^ offices use data 
to assist and counsel individuals in locating suitable housing off- 
base, used for follow-up purposes when written notification from 
individual is not provided as to ultimate location of housing; used 
for purposes of reporting statistics on field activity housing referral 
services; used to follow-up on availability of rental unit subs^uent 
to occupant's receipt of PCS orders; and follow-up regarding te¬ 
nant/landlord complaints. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Folders 

Retrievability: By individual's name 

Safeguards: Housing files within the housing referral or housing 
office, used solely wiSiin the housing organization and protected by 
military installation's security measures. Individual may upon 
request, have access to all such data. 

Retention and disposal: Data is retained until individual's tour is 
completed and subsequently disposed of according to local records 
disposition instructions. 

System manager(s) and address: Naval Facilities En^neering 
Command (Code 08), 200 Stovall Street, Alexandria, Virginia 22332 

Notification procedure: Records are maintained by housing refer¬ 
ral offices at the Navy activity responsible for providing referral 
services for military personnel in the area. Individual may request 
access to records upon proof of identify (ID card). 

Record access procedures: The agency's rules for access to 
records may be obtained from installation family housing office. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the installation family housing office. 

Record source categories: Data collected from each applicable in¬ 
dividual. 

Systems exempted from certain provisions of the act: NONE 
N00025 STAHSGREC 
System name: Station Housing Records 

System location: All Navy installations with housing inventories 
and/or housing management responsibilities. 
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Categories of individuals covered by the system: All military per¬ 
sonnel desiring housing or temporary lodging, and eligible DOD 
civilian employees. 

Categories of records in the system: All records and data collected 
and maintained regarding individual housing or lodging needs; occu¬ 
pancy; furnishings inventory; housing condition reports; assignment 
and termination of housing; damage assessment; occupant and 
landlord relations and complaints; maintenance and repairs; waiting 
lists; inspections; quarters cost data; Congressional and Inspector 
General inquiries and responses; Servicemen’s Morigage Insurance 
Premiums payments; individual cost data for establishing and main¬ 
taining housing allowances; eligibility for homeowners’ assistance; 
and entitlement for basic allowances for quarters (BAQ). 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information secured, 
maintained, and essential for over-all operation and mainten^ce of 
the Navy housing program and servicing of pereonnel eligible for 
Navy family housing, temporary lodging, or services. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, card files; microform; or, if automated, on 
pundit cards, magnetic tape, etc. 

Retrievability: By individual’s name or building and unit number. 
Safeguards: Housing files within the housing office, used solely 
with the housing organization and offices providing support to 
housing office, and protected by military installation’s security 
measures. Individual may, upon request, have access to such data. 

Retention and disposal: Retained in office files until termination 
of occupancy, obsolete, no longer needed for reference, or disposal 
of associated housing unit(s). 

System manager<s) and address: Appropriate Navy installation 
responsible for Navy housing inventory or housing support. 

Notification procedure: Records are maintained by housing office 
at Navy installation responsible for management of assets or 
providing housing support. Individual may request access to such 
data upon proof of identity (ID card). 

Record access procedures: installation rules for access to records 
may be obtained from installation housing office. 

Contesting record procedures: The installation rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the installation system manager. 

Record source categories: Data reported by or collected from oc¬ 
cupants of housing or personnel provided housing support. 

Systems exempted from certaiir>provisions of the act: None 
N0002S PROP ACCT REC 
System name: Property Accountability Records 
System location: At all activities 

Categories of individuals Oovennl 10 the system: Any Department 
of the Navy employee on civilian) receiving government 

property for which he must si^n a receipt. 

Categories of records In the sysbeip: The receipts maintained are 
any of the following: lq^bopk8„ pfoperty passes, custody chits, 
charge tickets, sign out ohxls,; todi dekets, sign out forms, photo¬ 
graphs, charge cards, or'.anj*, ptheir statement of individual ac¬ 
countability for receipt of jgfdvctnmcnt property. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpo^ of such i^: The receipts will be used 
normally and properly to identify individuals to whom government 
property has been issued. Internal use of the receipts will generally 
be by the local official accountable for control of government pro¬ 
perty. Receipts so maintained may be referred to law enforcement 
authorities as appropriate. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: • 

Storage: The receipts may be maintained in aiiy of the following 
formats: logbooks, property passes, custody chits, charge tickets, 
sign out cards, tool tickets, sign out forms, photographs, charge out 
cards or any other statement of individual accountability for receipt 
of government property. 

Retrievability: Retrievability may be by any of the following: 
name, badge number, tool number, property serial number, or any 
other locally determined method of property receipt accountabihty. 


Safeguards: The receipts arc unclassified. 

Retention and disposal: Retention of receipts for propeny is at 
the discretion of the local activity responsible for the property 
being issued. 

System manager(s) and- address: Overall policy official: no 
designated official The system manager is the commanding officer 
or officer in charge of the activity where the property accountabit 
ty records are maintained. 

Notification procedure: Individuals seeking to determin- whether 
system records contain information pertaining to them may do so 
by making application to the commanding officer or officer in 
charge of the activity where the receipts are located. Individuab 
making application must have a Department of the Navy approved 
identification card. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures; The^_^cncy’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Information is collected directly from 
the subject individual. 

Systems exempted from certain provisions of the act: NONE 
N00030 DASO CREW EVAL 

System name: Fleet Ballistic Missile Submarine Demo and 
Shakedown Operation Crew Evaluation 
System location: Director, Strategic Systems Projects (?M-l) De¬ 
partment of the Navy Washington, D.C. 20376 

Categories of individuals covered by the system: Officer and en¬ 
listed personnel in responsible positions within the We^ns and 
Navigation Department of both crews of a fleet ballistic rnhsfle 
submarine undergoing Demonstration and Shakedown Operations 
Categories of records in the S 3 rstem: Memorandum report to file 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system. Including calo¬ 
ries of users and the purposes of such u.ses: Preparation of Certifica¬ 
tion for Deployment messages by Director, Strategic Systems Pro¬ 
jects and Commander Submarine Group Six and dcvelv)pmeiit of 
follow-on training programs 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File holders 

Retrievability: Ship and crew designators 

Safeguards: Access restricted to Assistant for Weapons System 
Operation and Evaluation staff. Strategic Systems Project Office 
and Commander Submarine Group Six staff. Vault storage. 

Retention and disposal: Maintained for at least two years then 
destroyed by shredding 

System manager(s) and address: Director, Strategic Systems Pro¬ 
jects Department of the Navy Washington, D.C. 20376 

Notification procedure: All inquires should be directed to ibc 
Privacy Act Coordinator: 

Deputy Director, Strategic Systems Projects 
Department of the Navy 

Washington, D.C. 20376 a a 

and should indicate full name, military status, time penod aM 
ship undergoing Demonstration and Shakedown Operations, aw 
billet held. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for 
contents and appealing initial determinations by the individual 
cemed may be obtained from the system manager. 

Record source categories: Observation of Demonstration an 
Shakedown Operation team and questionnaire filled out by s p 
personnel 

Systems exempted from certain provisions of the act: NONE 
N00033 MSCOl 

System name: MSC/NCSORG Reserve Personnel Record 

System location: Commander, Military Sealift Command, P® 
ment of the Navy, Washington, D.C. 20390 

Categories of individuals covered by the system: Nava esc 
personnel in the MSC/NCSORG Reserve Program 
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Categories of records in the svstem: Name. rank, social security 
nuinbei, designator, date of birth, home address and phone, active 
^ty training, correspondence courses, education, active military 
service, civilian employment experience. 

Authority for maintenance of the system: 5 U.S.C. 301, Depart¬ 
mental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpos^ of such uses: The information in the 
lystem provides pertinent biographical information and data to be 
used by the program sponsor for the management, supervision and 
administration of the MSC/NCSORG program. 

policies and practices for storing, retrieving, accessing, retaining, 
lAd disposing of records in the system: 

Storage: Data cards or similar record. 

Retrievability: By name 

Safeguards: Records are kept within COMSC Naval Reserve 
Division Office. No one authorized access outside of Naval 
Reserve Division personnel. Building employs security guards. 

Retention and disposal: Records are retained indefinitely. 

System managers) and address: Commander, Military Sealift 
Command. Department of the Navy. Washington. D.C. 20390 

Notification procedure: Information may be obtained from System 
Manager. Written requests for information should contain full name 
of the individual, military grade or rate, and date of birth. For per¬ 
sonal visits, the individual should be able to provide some accepta¬ 
ble means of identification. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

CoDU sting record procedures: The agency's rules for contesting 
contents and appeahng initial determinations by the individual con¬ 
cerned may be obtain^ from the systems manager. 

Record source categories: Information is submitted by the in- 
dividuai concerned. 

Systems exempted from certain provisions of the act: None 
N00034 AFHPSP 

Sjstem name: Armed Forces Health Professional Scholarship 
System 

System location: Commanding Officer Navy Finance Center 
Anthony J. Cclebrezzc Federal Building Cleveland, Ohio 44199 , 

Categories of individuals covered by the system: AFHSP students 
unti) graduation 

Categories of records in the system: Personnel and entitlement 
data necessary for pay computation 

Aothority for maintenance of the system: Public Law 92-426 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Preparation of checks, 
leave and earnings statements, and financial reports. Data may be 
released to various government agencies such as to the E>epartment 
Treasury, Social Security Administration, and Veterans Ad- 
■inislraiion when needed to provide payment or service to 
nember. To the American Red Cross, Navy Relief Society and 
U.S.O. for personal assistance to the member. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disp4ising of records in the system: 

Storage: .Magnetic tape and file folders 

Retrievability: Social security account number and member name 

Safeguards: Guards, personnel screening, and requestor codes 

Retention and disposal: Destroyed ten years after member's 
graduation 

System managers) and address: Commanding Officer Navy 
rinance Center Anthony J. Celebrezze Federal Office Building 
Cleveland, Ohio 44199 

procedure: Individuals may write to system manager 
w above address. Information request must contain Navy member's 
hill name, military status, and social security number. Requestor 
visit above address and must have military identification card 
or v^d slate driver's license and social security card as positive 
proof of identity. 

Record access procedures: The agency's rules for access to 
•ecorejs may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
initial determinations by the individual con- 

roco may be obtained from the system manager. 


Record source categories: Disbursing Officer, Reserve members, 
BUPERS, and BUMED 

Systems exempted from certain provisions of the act: None 
N00034 EMPSTATS REG 

System name: Statements of Employment (Regular Retired Officers) 

System location: Commanding Officer, Navy Finance Center 
Anthony J Celebrezze, Federal Building, Cleveland, Ohio 44199 
and Marine Corps Finance Center Kansas City, Missouri 64197 

Categories of individuals covered by the .system: All Navy and 
Marine Corps Regular retired officers who have filed a Statement 
of Employment (DD Form 1357). 

Categories of records in the system: The information is typically 
contained in the individual's pay account file, and occasionally ac¬ 
companied by correspondence from, to, or concerning individuals 
in the above-stated category. 

Authority for maintenance of the system:’5 U.S.C. 301, 3326; 18 
U.S.C. 207. 281, 283 ; 37 U.S.C. 801; 44 U.S.C. 3101; U.S. Const., 
Art. I, 9, CL. 8. 

Routine ases of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information is used 
to determine whether the retiree has or may have a conflict of in¬ 
terest or is engaging in proscribed post-retirement employment ac¬ 
tivities. In some cases, the information is provided to the Judge Ad¬ 
vocate General to serve as bases for advisory opinions on the 
legality and possible penal and civil consequences of post-retire¬ 
ment employment activities and related conflicts-of-interests and 
standards-of-conduct questions. In addition, the information may be 
furnished to other compKinents of the Department of Defense, the 
U.S. General Accounting Office, Department of the Treasury, the 
Civil Service Commission, the Department of Justice, and other 
law enforcement and investigatory agencies in instances of 
suspected violations of pertinent laws or regulations, and the De¬ 
partment of Labor. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained in file folders. 

Retrievability: By name or social security number of the in¬ 
dividual concerned. 

Safeguards: Files are maintained in file cabinets under the control 
of authorized personnel during working hours; the office space in 
which the file cabinets are located is locked outside of official 
working hours. 

Retention and disposal: Records are maintained at the above- 
stated locations for up to two years after the death of the individual 
concerned, at which lime they are transferred to the Federal 
Records Center, Mechanicsburg, Pennsylvania, in the case of Navy 
personnel, and to the Federal Records Center, Kansas City, Mis¬ 
souri in the case of Marine Corps personnel. 

System manager(s) and address: For Navy Regular retired of¬ 
ficers: 

Comptroller of the Navy 
Navy Department 
Washington, D.C. 20350 

For Marine Corps Regular retired officers: 

Commanding Officer 
Marine Corps Finance Center 
1500 East Bannister Road 
Kansas City, Missouri 64197 

Notification procedure: Information may be obtained by written 
request which adequately identifies the system of records and the 
individual about whom the record is kept (i.e., full name and social 
security number); the written request must be signed by the 
requesting individual. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager for Marine 
Corps and the Navy Finance Center for Navy. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager for Marine 
Corps and the Navy Finance Center for Navy. 

Record source categories: The information is obtained from the in¬ 
dividual to whom the record pertains. 

Systems exempted from certain provisions of the act: None. 
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N00034 FHA PAYMENTS 

System name: FEDERAL HOUSING ADMINISTRATION 
MORTGAGE INSURANCE SYSTEM 
System location: Commanding Officer Navy Finance Center 
Anthony J. Cclcbrezzc Federal Building Cleveland, Ohio 44199 
Categories of individuals covered by the system: Navy members 
who have home mortgages through FHA. 

Categories of records in the system: Payments made to FHA for 
insurance payments credited to members. 

Authority for maintenance of the system: S USC SOI Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpos^ of such u.ses: Recoils in this system 
are used within the Navy Finance Center to calculate payments for 
FHA and to reconcile any discrepancies in accounts. Data may be 
provided to Finance Centers of the other services, and to the De¬ 
partment of the Treasury when address is needed for issuance of 
check. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders 

Retrievabiiity: Social security number and member’s name 
Safeguards: Guards, personnel screening and requestor codes 
Retention and disposal: Destroyed one year after death or 
discharge of member 

System manager(s) and address: Commanding Officer, Navy 
Finance Center, Anthony J. Celebrezze Federal Building, Cleve¬ 
land, Ohio 44199 

Notification procedure: Individuals may write to members at 
above address. Information request must contain Navy member’s 
full name and social security number. Requester may visit above 
address and must have military identification card or valid state 
driver's license and social security card as proof of identity. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: FHA, member, field disbursing officers 
Systems exempted from certain provisions of the act: None 
N00034 NFC RET PAY 
System name: Retired Pay System 
System location: Commanding Officer Navy Finance Center 
Anthony J. Celebrezze Federal Building Cleveland, Ohio 44199 
Categories of individuals covered hy the system: Uniformed Navy 
Retired and Retainer Accounts; retirees electing Retired Ser¬ 
vicemans Family Protection Plan or Survivor’s Benefit Program, 
survivor of retirees receiving SBP or Minimum Income Widow Pay¬ 
ments; National Oceanic and Atmospheric Administration Retirees. 

Categories of records in the system: They are used for extraction 
or compilation of statistical data and reports for management stu¬ 
dies and statistical analyses for use internally or externally as 
required by Department of Defense or by other Government agen¬ 
cies. 

Authority for maintenance of the system: Title 10 U.S. Code Subti- 

UcC 

Routine uses of records maintained in the system, includii^ catego¬ 
ries of users and the purposes of such uses: Records in this system 
are used for extraction or compilation of statistical data and reports 
for management studies and statistical analyses, for use internally 
or externally as required by the Department of Defense or by other 
Government agencies. They are used within the Navy Finance 
Center to compute retirement payments and to investigate and 
reconcile any underpayments, overpayments, or claims. Data may 
be released to the Internal Revenue Service and state and local tax¬ 
ing authorities; the Social Security Administration, the Civil Service 
Commission, and the Veterans* Administration when retirement 
payments received may have an impact upon payments issued by 
those agencies; the Department of the Treasury for issuance of 
checks; the courts upon receipt of court orders; and the designated 
beneficiaries of deceased members. To the American Red Cross, 
Navy Relief Society, and U.S.O. for personal assistance to the 
member, and to the Department of Labor. 


Policies and practices for storing, retrieving, accessing, retainin. 
and disposing of records in the system: 

Storage: Magnetic tape and file folders 
Retrievability: Social security number and member’s name 
Safeguards: Guards, personnel screening, requestor codes 
Retention and disposal: Kept for ten years then forwarded to 
safekeeping; NOAA accounts dropped upon retirees death. 

System manager(s) and address: Commanding Officer Navy 
Finance Center Anthony J. Celebrezze Federal Building Cleveland 
Ohio 44199 

Notification procedure: Individuals may write to system manager 
at above address. Information request must contain Navy mem^r j 
full name and social security number. 

Record access procedures: The agency’s roles for access to 
records may be obtained from the system manager. ' 

Contesting record procedures: The agency’s rules for coniesling 
contents and appealing initial determinations by the individu^ con 
cemed may be obtained from the system manager. 

Record source categories: Field Disbursing Officers, BUPERS, In¬ 
dividual members. Veterans Administration, IRS. 

Systems exempted from certain provisions of the act: None 
. N00034 NRDP PAY SYS 

System namec Rciierve Pay System 
System location: Commanding Officer Navy Finance Center 
Anthony J. CjClcbrezze Federal Building Cleveland, Ohio 44199 
Cate^jiies ot individuals covered by the system: Active rcservisU 
drillhig in pay units 

Categories of records in the system: Performance entitlements, 
monthly and yearly pay, and personnel data needed for pay compu¬ 
tation and issuance 

Authority for maintenance of the system: 10 U.S. Code Chapter 11 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: These records are used 
within the Navy Finance Center by military pay adjudicators for 
the purposes of issuing checks and earning statements, investigating 
claims and overpayments, and for preparation of financial rep^. 
Data contained in records may be released to BUPERS, various 
field activities, and other Department of Defense activities to assist 
these activities to update, verify, or correct their records; the Inter¬ 
nal Revenue Service and state or local tax authorities for use in 
computing or resolving member’s lax liability; the Social Security 
Administration to determine member’s coverage under tiial pro¬ 
gram; the Department of the Treasury for issuance of checks; the 
Veterans’ Administration or to the Navy Family Allowance Activi¬ 
ty, when needed to process cases in the courts upon court order; 
the designated beneficiaries of deceased members. To the American 
Red Cross, Navy Relief Society, and U.S.O. for personal assistance 
to the member. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape and file folders 
Retrievability: Social security number and name 
Safeguards: Guards, personnel screening, requestor codes 
Retention and disposal: Microfilm record kept indefinitely in 
safekeeping 

System manager(s) and address: Commanding Officer Savy 
Finance Center Anthony J. Celebrezze Federal Building Cleveland, 
Ohio 44199 

Notification procedure: Individuals may write to system manage 
at above address. Information request must contain Navy member s 
full name and social security number. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for c^lesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Disbursing Officers, individual mem¬ 
bers, BUPERS, and IRS. 

Systems exempted from certain provisions of the act: None 
N00034 NROTC 

Sy.stem name: Naval Reserve Officer Training Corps Pay System 

System location: Commanding Officer Navy 
Anthony J. Celebrezze Federal Building Cleveland, Ohio 44iyv 
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riIttoriciJ of Individuals covered by the system: NROTC students 
yndSTc of jommissioning 

rile£or1«» of records in the s^tem: Personnel and entitlement 
(jauS:cssary for computation of pay entitlements. 

Aatboritv for maintenance of the system: 10 U. 8. Code, Chapter 
103 and PubUc Uw 88-647. 

Rootioe uses of records maintained in the system, including catego> 
rU of users and the purposes of such uses: The records are used 
J5un the Navy Finance Center by military pay adjudicators for 
iM muposcs of issuing checks and earnings statements, investigate 
overpayments, and for preparation of financial re- 
Sis Data contained in records may be released to BUPERS, vari- 
^ field activities and other Depakment of E)cfense activities to 
assist these activities to update, verify, or correct their records, or 
Bfocess cases; to the Internal Revenue Service and state or local 
Si authorities for their use in computing or resolving member’s tax 
liability; to the Social Security Administration to determine 
member's coverage under that program; to the Department of the 
Treasury when needed for issuance of check; to the Veteran’s Ad- 
oinislratinn or to the Navy Family Allowance Activity, to process 
cases; to the courts upon court order; to the designated beneficia¬ 
ries of deceased members, etc. To the American Red Cross, Navy 
Relief Society, and U.S.O. for personal assistance to the member. 

Polktrs and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: Magnetic tape and file folders 

Retrievabiitty: Social Security account number and member name 

Safeguards: Guards, personnel screening, requestor codes 

Retention and disposal: Original shipped to safekeeping for per- 
mancni retention. 

System iTiMnagerfs) and address: Commanding Officer Navy 
Finance Center Anthony J. Celcbrezze Federal Building Cleveland, 
Ohio 44199 

Notification procedure: Individuals may write to system manager 
at above address. Information request must contain Navy member’s 
full name, rnilit^ status, and social security account number. 
Requestor may visit above address and must have militai^ identifi¬ 
cation card or valid state driver’s license and social security card as 
positive proof of identity. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

CoQtfsting record procedures: The agency’s rules for contesting 
contents and appeah^ initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Disbursing Officer, Member, BUPERS, 
CNETO, and IRS. 

Systems exempted from certain provisions of the act: NONE 
N00034 SAV-DEP-SYS 
System name: Savings Deposit 

System h>cation: Commanding Officer Navy Finance Center 
Anthony J. Celebrezze Federal Building Cleveland, Ohio 44199 

Categories of individuals covered by the system: Navy members 
still declared missing in action in the Vietnam conflict. 

Categories of records in the system: Members records reflecting 
Kcount balances 

Authority for maintenance of the system: Public Law 89-538 

Routine u.<>es of records maintained in the system, includli^ catego¬ 
ries of users and the purposes of such uses: Records in this system 
arc used for crediting of interest and clearing of account upon ter- 
ninalion. Records wUl be furnished to Navy Family Allowance Ac¬ 
tivity and other Department of Defense agencies servicing families 
of persons still having active accounts; to the Internal Revenue Ser¬ 
vice upon termination of account. 

Policies and practices for storing, retrieving, accessing, retaining, 
■nd disposing of records in the system: 

Storage: Magnetic tape and file folders 

Rctrievability; Social security number and member name 
^^^egutrds; Guards, personnel screening, and specific requestor 

Retention and disposal: Upon closing of account, records arc 
wpped to FRC and destroyed after two years. 

System managerfs) and address: Commanding Officer Navy 
Qj^^JJ^^nter Anthony J. Celebrezze Federal Building Cleveland, 


Notification procedure: Individuals may write to systeni manager 
at above address. Only the member or executor or benificiary of 
estate will be provided information. Individual’s name and social 
security number are required. Persons wishing to view records in 
person must report to the Navy Family Allowance Activity, Room 
967, Anthony J. Celebrezze Federal Building, Cleveland, Ohio 
44199. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Member’s initial request, adjudicators 
in Central Accounts Department. 

Systems exempted from certain provisions of the act: NONE 

N00034 13 

System name: Slot Machine Winnings 

System location: Decentralized, maintained at Navy and Marine 
Corps overseas bases, where slot machines are not in violation of 
U.S. laws, status of forces or local agreements. A list is available 
from: 

NAVY 

Chief of Naval Personnel (Pers-7) 

Bureau of Naval Personnel 
Washington, D.C. 20370 

MARINE CORPS 

Commandant of the Marine Corps (MSMS) 

Washington, D.C. 22214 

Categories of individuals covered by the system: Individual U.S. 
citizens 18 years of age and older who are paid monies for winnings 
associated with slot machine jackpots. 

Categories of records in the system: Jackpot payout control sheet 
indicating individual name, grade, SSAN, duty station, dates and 
amounts of jackpot monies paid are maintained at each location. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To account for and con¬ 
trol monies paid to individual winners of slot machines jackpots 
and as a basis for IRS Form 1099 reporting on individuals whose 
winnings are six hundred dollars or more during a calendar year. 

USER: Navy and Marine Corps shore activities where slot 
machines have been approved by the Chief of Naval Personnel or 
the Commandant of the Marine Corps. 

USES: Provides a means of paying, recording, accounting for, 
reporting, and controlling expenditures associated with slot machine 
jackpots. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records maintained in file cabinets located in a secure 
area. 

Retrievability: Individual control sheets. Individual IRS Form 
1099 by name and SSAN. 

Safeguards: Records are kept in occupied rooms which are locked 
during non-working hours. 

Retention and disposal: Records are maintained on site for 3 
years and then shipped to the Federal Records Center in ac¬ 
cordance with SECNAVINST 5212.5 series. 

System managers) and address: Overall policy and procedures for 
the slot machine operation are contained in NAVSO P-3518, 3519, 
3520, 3521, BUPERINST 10150 2B and MCO P-174613B. A list of 
system managers by activity is available from the Chief of Naval 
Personnel (Pers-7) for Navy managers and the Commandant of the 
Marine Corps (MSMS) for Marine Corps managers. 

Notification procedure: Individuals are notified via IRS Form 1099 
if their jackpot winnings are six hundred dollars or more in a calen¬ 
dar year. An individual can contact the applicable systems manager 
on matters concerning their jackpot winnings. 

Record access procedures: Individuals have access to information 
applicable to their individual jackpot winnings. Officials such as 
IRS, Auditor and etc. have access to information applicable to all 
jackpot winners. Access is through the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 
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Record source categories: Daily jackpot payout sheets. 

Systems exempted from certain provisions of the act: NONE 
N00034 14 

System name: Bingo Winners 

System location: Decentralized, maintained at individual Navy or 
Marine Corps bases where bingo is authorized and played. A list is 
available from: 

NAVY 

Chief of Naval Personnel (Pers-7) 

Bureau of Naval Personnel 
Washington, D.C. 20370 
MARINE CORPS 

Commandant of the Marine Corps (MSMS) 

Washington, D.C. 22214 

Categories of individuals covered by the system: Individuals who 
arc paid monies or prizes for winnings associated with bingo. 

Categories of records in the system: Bingo payout control sheet in¬ 
dicating individual name. SSAN, duty station, dates and amounts 
or items won arc maintained at each location. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To account for and con¬ 
trol monies and items of merchandise paid to individual winners of 
bingo games and as a basis for IRS Form 1099 reporting on in¬ 
dividuals whose winnings are six hundred dollars or more during a 
calender year. 

USES: Provides a means of paying, recording, accounting for re¬ 
porting and controlling expenditures and merchandise inventories 
associated with bingo games. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records maintained in file cabinets located in a secure 
area 

Retrievability: Individual control sheets. Individual IRS Form 
1099 by name and SSAN. 

Safeguards: Records are kept in occupied rooms which are locked 
during non-working hours. 

Retention and disposal: Records are maintained on site for 3 
years and then shipped to Federal Records Center in accordance 
with SECNAVINST 5212.5 scries. 

System manager(s) and address: Overall policy and procedures for 
the bingo operation are contained in NAVSO P-3518, 3519. 3520, 
3521, BUPERSINST 1710.11 and MCO P-174613B. A list of 
systems managers is available from Chief of Naval Personnel (Pers- 
7) for Navy managers and the Commandant of the Marine Corps 
(MSMS) for Marine Corps managers. 

Notification procedure: Individuals are notified via IRS Form 1099 
if their bingo winnings are six hundred dollars (monetary value) or 
more in a calendar year. An individual can contact the applicable 
systems manager on matters concerning their bingo winnings. 

Record access procedures: Individuals have access to information 
applicable to their individual bingo winnings. Officials such as IRS. 
Auditor and etc. have access to information applicable to all bingo 
winners. Access is through the systems managers. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Bingo payout control sheet. 

Systems exempted from certain provisions of the act: NONE 
N0003401 

System name: Civilian Pay System 

System location: Decentralized, maintained by 125 Navy and 
Marine Corps civilian payroll offices; a list is available from: 

Commander 

Navy Accounting and Finance Center (NCF-123) 

Washington. D.C. 20376 

Categories of individuals covered by the system: All civilian em¬ 
ployees who are employed by Navy and Marine Corps Activities 
and are paid from appropriated funds 

Categories of records in the system: Individual civilian pay 
records, retirement records and leave records; substantiating docu¬ 
ments such as personnel action forms effecting new appointments. 


separations, promotions, demotions, and deduction changes. Inicy. 
nal Revenue Service Form W-4; State and City tax information; 
authorizations for deductions, i.e., savings bonds, group life ini 
surance, health benefits, overpayments, indebtedness to the 
Government; court orders for garnishment of wa^es for child sup. 
port and alimony payments; allotments, i.e., union dues, charity 
contributions, savings allotments, special allotments for overseas 
employees; tax levies; claims; award payments; special pay; al- 
lowances and differentials. 


Authority for maintenance of the system: 5 USC301 Departmcnul 
Regulations 

Routine uses of records maintained In the system, including catego. 
rics of users and the purpo^ of such uses: Purpose: To pay all 
Navy and Marine Corps civilian employees, maintain leave and 
retirement records and to record, report and account for govern¬ 
ment expenditures for personal services. 

User: Navy and Marine Corps civilian payroll offices 

Uses: Provides a means of paying, recording and accounting for 
government expenditures for person^ services of Navy and Marine 
Corps civilian employees; provides time and attendance information 
to individual employees and management; provides audit trails for 
GAO. Navy Area Audit, and internal audit procedures: provides 
federal, stale, and city lax information to appropriate authorities; 
provides retirement information and monies to CSC for compuu- 
lion fo annunilies; provides other data to CSC as required for spe¬ 
cial studies. To the Treasury Department in connection with check 
issuance, the Veterans Administration in regard to Disability or 
Severance Pay Fntitlemenl, the Social Security Administration for 
FICA Wage reporting; the Internal Revenue Service and stale and 
local lax authorities for computing or resolving lax liability. To 
slate employment agencies which require wage informaliOT to 
determine eligibility for unemployment compensation benefits of 
former employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records are stored on magnetic tapes, disc, 
microfilm/ microfiche and punched cards. Manual records on 
manual card files and in file folders. 


Retrievability: By name, social security number, or locally as¬ 
signed identification number. 

Safeguards: Locked fireproof cabinets for retirement records. 
Metal cabinets for manual payroll and leave records within locked 
rooms. The computer facility and terminal are located m restricted 
areas accessible only to authorized persons that arc property 
screened, cleared and trained. Manual records and computer prin¬ 
touts are available only to personnel engaged in payroll prt>ccssing, 
auditors, investigative officials and management personnel. 

Retention and disposal: Payroll records arc maintained on-site for 
2 years after completion of on-site audits by GAO; if no on-silc 
audit is performed, retain records on-site for 4 years, then shipped 
to Federal Record Center where they are retained for 56 years. 

Leave Records - same as above, except held by Federal Record 
Cenlei for 10 years. . 

Rclircmcnt Registers - same as above, except arc desuoyeo 
rather than sent to Federal Record Center. Retirement records 
maintained until employee separates; if he goes to another Navy o 
Marine Corps activity, retirement records are seiU to that acuviiy. 
if he goes to another agency or separates, sent to CSC. 

System managcr(s) and address: Overall policy and 
the Civilian PayroU System are established by ; 

Navy Accounting and Finance Center, Washington, D.C. ^ - 

list of the system managers by payroll activity is avabilabic 
Navy Accounting and Finance Center (NCF-123). 

NotifkaUon procedure: Civilian employees can dircedy conUd 
the system manager of his payroll activity. If unkno^. ® ^ ^ 
should be submitted to the Commander, Navy ^ccounung 
Finance Center, address above. Requestor should .. 

name, social security number, can 

activity where employed and information deseed. An ind 
visit his payroll office on any matter concerning his pay 

Record access procedures: Employees haj^ access to t c^ 
dividual pay. leave and retirement records. The 
access to records may be obtained from the system maUi-g 

Contesting record procures: The agency’s 
contents and appealing initial determinaUon by the 
cemed may be oolained from the system manager. 
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Record^sourct cateRories: Standard Form 50*s (Personnel actions), 
lime and attendance records, retirement records, federal state and 
tax forms, deduction authori 2 :ations, aUotment authorizations, court 
orders for garnishment of wages for child support and alimony pay¬ 
ments 

Systems exempted from certain provisions of the act: None 
N0003402 

System name: Bond Accounting 

System location: Decentralized, maintained by Issuing Agents for 
Savings Bonds; a list is available from; 

Commander 

Navy Accounting and Finance Center (NCF-123) 

Washington, D.C. 20376 

Categoiiea of individuals covered by the system: Civilian and Mili¬ 
tary Personnel of the Department of the Navy including contract 
employees who meet the requirement for ownership of savings 
bonds as outlined in Treasury Department Circular No. 530 as 
amended. 

Categories of records in the system: Files contain individual appli¬ 
cation and related records - The Bond Record File - Master Bond 
Record Card Control Account - The Master Control Account - Ac¬ 
tivity Subcontrol Accounts - Refund Subcontrol - Transfer Journal. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, Ibcluding catego¬ 
ries of users and the purposes of such uses: Purpose; To issue U. S. 
Savings Bonds 

User: Issuing Agents for Savings Bonds 

Uses: Provide audit trail on Requisition, Control, and Issuing of 
Bonds - 

Maintenance of accounts - Accounting for funds - Financial Re¬ 
ports and Returns - Miscellaneous provisions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Metal file cabinets equipped with a locking device - 
Paper records in metal filing cabinets - Microfilm. 

Retrievnbility: Retrieved by name, social security number or 
payroll number. From the Federal Reserve Bank by numerical 
sequence by serial number shown on bond issued stub. 

Safeguards: Locked cabinets, with building or military base 
secunly. Access authorized to personnel engaged in payroll 
processing, disbursing, supervisory or management personnel, and 
auditors. Bond subscribers are authorized to receive information on 
their own records. 

Retentioo and disposal: Records are maintained for one year. 
Records are then forwarded to a Federal Records Center. 

System managers) and address: Commander Navy Accounting 
and Finance Center (NCF-123) Washington, D.C. 20376 Procedures 
arc prescribed in Comptroller of the Navy Manual (NAVSO P- 
1^). For decentralized locations where individuals may deal 
directly, addresses arc available from the SYSMANAGER. 

Nodficatioo procedure: Information may be obtained by contact¬ 
ing the Bond Issuing Office responsible for issuing bond if known. 
If unknown the inquiry should be submitted to Commander, Navy 
Accounting and Finance Center, NCF-123. Washington, D.C 20376. 
Requester should provide full name, social security number or 
payroll number, current address when requesting information. An 
individud is permitted to visit any Bond Issuing Agent Office for 
information and will be required to provide identification such as 
idenlificalion card (i.e., DOD Building Pass). 

Record access procedures: The Agency’s rule for access to 
records may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obuined from the system manager. 

Record source categories: Request for Bonds arc filed by in¬ 
dividuals who provide information on themselves. Other records 
generated from the original request. 

Systems exempted from certain provisions of the act: None 

N(K)03403 

System name: Military Pay System 

System location: (Decentralized) Navy and Marine Corps 
Lnsbursing offices. Navy Finance Offices, Navy Regional Finance 


Centers, and Navy Finance Center which are identified in appendix 
B of Volume IV. Navy Comptroller Manual and addresses which 
are contained in the directory of Department of the Navy mailing 
addresses. 

Categories of individuals covered by the system: All Navy person¬ 
nel on active duty. 

Categories of records in the system: Individual military pay 
records, (including micro-filmed copies of senu-annually closed 
records). Leave and Earnings Slalemcnt, Personnel Financial 
Record, substantiating documents authorizins credits and deduc¬ 
tions of pay entitlements and withholding of Federal income tax 
and Service Group Life Insurance, Internal Revenue Forms (W-2) 
reporting Federal income tax withheld and Federal Insurance Con¬ 
tribution Acts, military money lists, pay receipts, check and dis¬ 
tribution lists, allotment documents, locator files, absentee and 
deserter lists, miscellaneous correspondence requesting or provid¬ 
ing pay information, and commanding officers leave lists. 

Authority for maintenance of the system: Title 10 and 37 U.S.C. 

Routine uses of records maintained in the sy.stem, including catego¬ 
ries of users and the purposes of such uses: Officials and employees, 
military and civilian, of the Department of the Navy in the per¬ 
formance or their ofricial duties relating to the maintenance of pay 
records and the determination and audit of pay entitlements, com¬ 
puting, paying and reporting payments, determini^ budgets and ap¬ 
propriation repuirements, commencing and terminating allotments, 
determining amounts subject to fines, forfeitures or detentions of 
pay in connection with non-judicial punishment and courts martial, 
distribution of pay checks and leave and earnings statements. The 
Comptroller General or any of his authorized representatives in the 
course of the i^rformance of duties of the General Accounting Of¬ 
fice in the audit and determinations relating to military pay entitle¬ 
ments, expenditures and accounting procedures. To the Treasury 
Department in connection with check issurance; the the Veterans 
Administration in reg^d to Disability or Severance Pay Entitle¬ 
ment, the Social Security Administration for FICA Wage reporting; 
the Internal Revenue Service and slate and local tax authorities for 
computing or resolving tax liability. To the American Red Cross, 
Navy Relief Society, and U.S.O. for personal assistance to the 
member. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Pay records which are maintained manually are paper 
records stored in wooden or metal boxes. Copies of closed pay 
records are also retained on micro-film, microfiche and some com¬ 
puter print outs. Substantiating pay documents are paper records 
stored in file folders and file cabinets. Automated records support¬ 
ing the manual pay system (e.g. rates and amount of pay) are stored 
on magnetic tapes, discs and on punched cards. 

Rctrievability: Manual records are retrieved by last name. Auto¬ 
mated records by social security number and name. 

Safeguards: Outside of normal working hours, manual pay 
records and Personal Financial Records with Leave and Earnings 
Statements included are secured in safes, vaults or locked cabinets. 
Substantiating documents and microfilmed records are retained in 
unlocked cabinets. All of the mentioned records are also within 
locked rooms or buildings. 

Retention and disposal: Pay records are retained at the Navy 
Finance Center for 18 months foUowi^ the member’s separation or 
retirement from the Navy at which time they are forwarded to the 
Federal Records Center. Substantiating documents are retained for 
four years after the period covered by the account at which time 
they are forwarded to the Federal Records Center. Micro-filmed 
copies of regularly closed pay records (semi-annually) are retained 
indefinitely. Correspondence of a routing nature relating to pay 
procedures or other pay information is retained for one year. 

System managerfs) and address: Comptroller of the Navy, Chief 
of Naval Personnel and Commander, Navy Accounting and 
Finance Center, commanding officers of Navy Regional Fmance 
Centers, officers in charge of Navy Finance Offices, commanding 
officers of units with disbursing officers. 

Notification procedure: Individuals can be informed of any 
records maintained within the system by identifying themselves to 
the local command disbursing officer. The member may identify 
himself by presenting his military identification card. Former mem¬ 
bers may request information from the Navy Finance Center, 
Cleveland by providing their names, social security numbers and 
pay grades. 
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Record access procedures: Individuals, properly identified, may 
request any information pertaining to his pay from his local 

disbursing officer. If the requested information is not available lo¬ 
cally, the disbursing officer will obtain the information from other 
sources, i.c. member’s previous duty stations or the Navy Finance 
Center, Cleveland. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and app^ing initial determina¬ 
tions by individual’s cncemed may be obtained from the 

SYSMANAGER. 

Record source categories: Department of Defense Military Pay 
and Allowances Entitlements Manual, Navy and Marine Corps 
Military Pay Procedures Manual, Navy Pay and Personnel 

Procedures Manual, Bureau of Naval Personnel Manual and the in¬ 
dividual’s service record and Bureau of Naval Personnel Manpower 
and Personnel Management Iformation System (MAPMIS). 

Systems exempted from certain provisions of the act: NONE 
N0003404 

Sy.stem name: Joint Uniform Military Pay System (JUMPS) 

System location: (Decentralized) Navy and Marine Corps 

disbursing offices. Navy Finance offices. Navy Regional Finance 
Centers, and Navy Finance Center which are identified in appendix 
B of Volume IV, Navy Comptroller Manual andaddresses which 
are contained in the directory of Department of the Navy mailing 
addresses. 

Categories of individuals covered by the system: All Navy person¬ 
nel on active duty 

Categories of records in the system: Individual Leave and 
Earnings Statement, Personal Financial Record, substantiating 
documents authorizing credits and deductions of pay entitlements 
and withholding of Federal income tax and Service Group Life In¬ 
surance, Internal Revenue Forms (W-2) reporting Feder^ income 
tax withheld and Federal Insurance (Contribution Acts, military 
money list, pay receipts, check and distribution lists, allotment 
documents locator files, absentee and deserter lists, miscellaneous 
correspondence requesting or providing pay information, conunand- 
ing officers leave lists, micro-film and microfiche records. 

Authority for maintenance of the system: Titles 10 and 37 U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees, 
military and civilian, of the Department of the Navy in the per¬ 
formance of their official duties relating to the maintenance and 
distribution of Leave and Earnings Statements and the determina¬ 
tion and audit of pay entitlements, computing, paying and reporting 
payments, determining budgets and appropriation requirements, 
commencing and terminating allotments, determining amounts sub¬ 
ject to fines, forfeitures or detentions of pay in connection with 
non-judical punishment and courts marti^, distribution of pay 
checks. The Comptroller General or any of his authorized represen¬ 
tatives in the course of the performance of duties of the ^neral 
Accounting Office in the audit and determinations relating to milita¬ 
ry pay entitlements, expenditures and accounting procedures; to the 
Treasury Department in connection with check issuance, the 
Veterans Administration in reqard to Disability or Severance Pay 
Entitlement, the Social Security Administration for FICA Wage re¬ 
porting; the Internal Revenue Service and state and local tax 
authorities for computing or resolving tax liability. To the American 
Red Cross, Navy Relief Society, and U.S.O. for personal assistance 
to the member. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Personal Financial Records containing Leave and 
Earnings Statements, which arc paper records, arc stored in 
wooden or metal boxes or cabinets. Copies of Leave and Earnings 
Statements and supporting documents are stored in file folders and 
cabinets or on micro-film or microfiche. Automated records are 
stored on magnetic tapes, discs and punched cards. 

Retrievability: Automated records are retrieved by social security 
and name while locally maintained records and documents are 
retrieved by last name. 

Safeguards: Outside of normal working hours Personal Financial 
Records with Leave and Earnings Statements are secured in safes, 
vaults or locked cabinets. Substantiating documents and 
microfilmed records are retained in unlocked cabinets. All of the 
mentioned records are also within locked rooms or buildings. 


. Retention and disposal: Personal Financial Records containing the 
six most recent Leave and Earnings Statements are retained by the 
disbursing office serving the command to which the member is as¬ 
signed. Copies of substantiating documents are retained by the local 
command for four years after the period covered by the account at 
which time they are forwarded to the Federal Records Center. A 
central automated file is maintained for all active duty Navy per. 
sonnel at the Navy Finance Center, Cleveland. Following a 
member’s separation or retirement from the Navy, the member’s 
Personal Financial Record is forwarded to the central site. Navy 
Finance Center, Cleveland, where it is retmned for approximately 
two months pending individual claims and is then forwarded to the 
Federal Records Center. The members Master Pay Account is 
retained at the central site for six months following a member’s 
separation or retirement at which time it is purged from the com¬ 
puter file, microfilmed and forwarded to the Federal Records 
Center. Substantiating documents are microfilmed and retained at 
the central site for an indefinite period while the paper copy is for¬ 
warded to the Federal Records Center after two months. 

System manager(s) and address: Comptroller of the Navy, Cliicf 
of Naval Personnel, Commander Navy Accounting and Finance 
Center, Commanding Officer Navy Finance Center, Commanding 
Officers of Navy Regional^ Finance Centers, Officers in Charge of 
Navy Finance Offices and Commanding Officers of activities with 
disbursing officers. 

Notification procedure: Individuals can be informed of any 
records maintained within the system by identifying themselves to 
the local command disbursing officer. The member may identify 
himself by presenting his military identification card. Former mem¬ 
bers may request information from the Navy Finan«.e Center, 
Cleveland. 

Record access procedures: Individuals, properly identified, may 
request any information pertaining to his pay from his local 
disbursing officer. If the requested information is not available lo¬ 
cally, the disbursing officer will obtain the information from other 
sources, i.e. member’s previous duty stations or the Navy Finance 
Center, CHeveland. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by individuals concerned may be obtainexi from the 
SYSMANGER. 

Record source categories: Department of Defense Military Pay 
and Allowances Entitlements Manual, Navy and Marine Corps 
Military Pay Procedures Manual, Navy Pay and Personnel 
Procedure Manual, Bureau of Naval Personnel Manual and the in¬ 
dividuals service record and Bureau of Naval Personnel Manpower 
and Personnel Management Information System (MAPMIS). 

Sy.stems exempted from certain provisions of the act: None 
N0003408 

System name: Midshipman Pay System 

System location: Primary - Superintendent, Naval Academy. An¬ 
napolis, MD 21402; decentralized segments - Commanding Officer, 
Navy Regional Finance Center, V-'ashington. D.C. 20371. Com¬ 
manding Officer, Navy Finance Center, Cleveland, OH 44199, and 
Chief of Nav^ Personnel (Code H-13). Navy Department, 
Washington, D.C. 20370. 

Categories of individuals covered by the system: Midshipmen of 
the U.S. Naval Academy, Annapolis, Maryland. 

Categories of records in the system: The system contains auto¬ 
matic data processing pay accounts of all Naval Academy Midship¬ 
men. Document flow is controlled by use of a Midshipmen Payroll 
Change form. Controls over the system are maintained by use of a 
Midshipmen Payroll Control Register. Input source documents in¬ 
clude (1) letter authority from the Superintendent to the Midship¬ 
men I^y Offices to open the pay (2) documents to substantiate 
credits of advances for initial clothing and equipment issues, com¬ 
muted rations, refunds for clothing lum-in, and discharge payments 
(3) letters from the Commandant of Midshipmen to the Midshipmen 
Pay Officer containing listings of names and amounts to the 
checked for personnel services (4) documents to substantiate 
checkages for liquidation of clothing and equipment advances, store 
bills of midshipmen subscriptions to magazines, musical ^neerts, 
etc., and (5) required deductions for Federal Tax wd FI^ IJ*- 
Output documents include printouts of (1) Midshipmen Monmy 
Pay Accounts (2) Midshipmen Debit and Credit Explanation K - 
gisler and (3) Midshipmen Yearly Pay Account. Payroll ^ 

which substantiate payments made and travel payment vouc 
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arc also in files. Monthly financial returns are submitted to the 
Navy Regional Finance Center, Washington, D.C. for consolidation 
with the accounts of that office and are then forwarded to the 
Maw Finance Center Cleveland, Ohio in accordance with 
^cdurcs prescribed in NAVCOMPT Manual, par. 048090. Co¬ 
Ses of the financial returns are therefore, on file in these offices, 
fn addition, copies of documents supporting Federal Income and 
PICA Taxes withheld are forwarded to the Chief of Naval Person- 
neKCode H-13). 

Aiith.irity for maintenance of the system: National Security Act 
Amendments of 1949 (10 U.S.C. 5060). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: ^rpose - To accurately 
and efficiently maintain the pay accounts of Naval Academy Mid¬ 
shipmen. Category of users - Midshipmen Pay Officers Navy Re- 
gioni Finance Center, Washington, D.C., Navy Finance Center, 
Cleveland, Ohio, Chief of Nav^ Personnel, Internal Revenue Ser¬ 
vice, and Social Security Administration. Specific uses - To pay 
and account for payments and collections of Naval Academy Mid¬ 
shipmen which are charged to the annual appropriation Military 
Ptrsonnei. Navy and administered by the chief of naval personnel. 
To the American Red Cross, Navy Relief Society, and U.S.O. for 
personal assistance to the member. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage. Midshipmen Pay Office - Computer print-outs. ADP Of¬ 
fice - Computer magnetic tapes. 

Retrievability: Retrieved by Alfa Codes assigned to each midship¬ 
men. 

Safeguards: Only Midshipmen Disbursing Office personnel are 
authorized access to records of that office. Only the computer 
operations are authorized access to the computer tapes. The com¬ 
puter area is restricted and computer tapes are locked in fireproof 
safes when not in use. 

Retention and disposal: Pay information on the computer tapes is 
retained for 30 days and the tapes are then reused. Tapes contain¬ 
ing Federal Income Tax and FICA Tax information are retained for 
1 year until the required reports are rendered. The tapes are then 
reused Retained copies of Midshipmen Pay Office forms are 
disposed of as follows: 1. Midshipmen Payroll Control Register - 
retain for 2 years and destroy. 2. Midshipmen Payroll Change - 
retain for 6 months and destroy. 3. Midshipmen Monthly Pay Ac¬ 
count > retain for 4 years, from admission of each class through 
month following its graduation and destroy. 4. Midshipmen Debit 
and Credit Explanation Register • same as 3, above. 5. Midshipmen 
Yearly Pay Account - same as 3, above. Other disbursing records 
and financial returns are retained 4 years follow period covered by 
the account and transferred to the Federal Records Center in ac¬ 
cordance with SECNAV Instruction P52l2.5b. 

System manager<s) and address: Overall policy and procedurs - 
Comptroller of the Navy; primary - Superintendent, Naval Acade¬ 
my; decentralized segments - Commanding Officer, Navy Regional 
Finance Center. Washington, D.C., Commanding Officer, Navy 
Finance Center. Cleveland, Ohio and Chief of Naval Personnel 
(Code H-13) Washington. D.C. 

Nottfication procedure: Individuals can be informed of any 
rewrds maintained in the system by identifying themselves to Mid¬ 
shipmen Pay Office. Memt^rs must present his identification card 
to obtain requested information. 

R«ord access procedures: Midshipmen are issued a monthly 
earnings statement. All information concerning credits and 
checkages of pay and allowances are contained in the statement. 
Additional required information relative to miscellaneous changes 
reflected on the statement may be obtained from the individual 
Academy activity which reported the changes to the Midshipmen 
Pay Office upon presentation of his identification card. 

Contesting record procedures: The agency*s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individuals concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Members service record on file in the 
Midshipmen Personnel Office and those documents contained in 
record-category, above. 

Systems exempted from certain provisions of the act: NONE 
N0003411 

System name: Travel Pay System 


System location: Decentralized, maintained by Navy disbursing 
offices; a list is available from: 

Commander 

Navy Accounting and Finance Center (NCF-3) 

Washington, D.C. 20376 

Categories of individuals covered by the system: Any person, 
government or private, who submits a request for payment of a 
travel advance or travel claim to a Navy disbursing office. 

Categories of records in the system: Public vouchers; substantiat¬ 
ing documents such as travel orders and expense receipts; card file 
or log book utilized to control receipt and disposition of travel 
claims; suspense files, pay adjustment authorizations, and payroll 
checkages utilized for control and follow-up on travel advances; 
and correspondence relating thereto. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose: To reimburse 
travelers for travel expenses and to record, account, and report for 
government funds. User: Navy disbursing offices. Uses: Provide an 
historic file and audit trail for travel payments made by the Navy; 
provide a means to respond to inquiries from travelers on status of 
claims; control travel advances to insure liquidation; provide a 
means to record, account, and report travel expenditures; provide a 
means for collection in cases of overadvances; provide disclosure 
to law enforcement or investigatory authorities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders; index cards or log books. 

Retrievability: Retrieved by disbursing office voucher number for 
paid advances and claims; retrieved by name for card index file or 
log book. Information in disbursing office voucher file can be 
retrieved by name through search process if travel dates and/or 
travel claim submission date is known. 

Safeguards: Locked cabinets or rooms, with building or military 
base security. Access authorized to personnel engaged in travel 
claim processing, supervisory or management personnel, and in¬ 
spectors, auditors, investigators. Travelers are authorized access to 
their own travel records; fund administrators are authorized access 
to records pertaining to their own funds. 

Retentioa and disposal: Records are maintained for four years. 
Records may be moved to a regional Federal Records Center de¬ 
pending on local storage capability. No standard means for destruc¬ 
tion exists. 

System manager(s) and address: Department of Defense Per 
Diem, Travel, and Transportation Allowance Committee prescribes 
regulations in the Joint Travel Regulations; records maintained are 
prescribed by the Comptroller of the Navy in its Manual (NAVSO 
P-1000); a list of Navy disbursing offices is maintained by the Com¬ 
mander, Navy Accounting and Finance Center (NCF-3), Washing¬ 
ton, D.C. 20376. 

Notifkatioa procedure: If the individual is a traveler and knows 
the location of the Navy disbursing office processing his/her travel 
claim, direct contact with that office is sufficient. If unknown, or 
the inquirer is not a traveler, the inqu^ should be submitted to the 
Commander, Navy Accounting and Finance Center, address above. 
Requestor should provide full name, social security number, 
whether military or civilian, and. if possible, disbursing office 
voucher number, dates of travel, and date and location of travel 
claim or travel advance submission. An individual is permitted to 
visit any Navy disbursing office to which he/she has submitted an 
advance or claim. Military identification card or civilian identifica¬ 
tion such as driver’s license is sufficient. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Travel advances and travel claims are 
filed by individuals who provide information on themselves. Sup¬ 
porting documentation is obtained from employing commands, ser¬ 
vice providers (e.g., taxis for receipts), and Navy disbursing of¬ 
fices. 

S^-stems exempted from certain provisions of the act: NONE 
N0003412 

System name: Commercial Invoice Payments History System 
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System location: Deccniralized, maintained by Navy disbursing 
offices; a list is available from: 

Commander 

Navy Accounting and Finance Center (NCF-5) 

Wasnington, D.C. 20376 

Categories of individuals covered by the system: Any individual, 
government or private, who submits a request for payment to Navy 
disbursing offices for goods and/or services rendered. • 

Categories of records in the system; Public vouchers; subs^tiat- 
ing documents such as invoices, receipt documents, inspection re¬ 
ports, procurement instruments, contract index files, assignment 
documents, machine listings, government bills of lading, transporta¬ 
tion requests, meal tickets; magnetic tape, disk files, roll microfilm, 
microfiche; and related correspondence files. 

Authority for maintenance of the system: 5 USC 301 Department 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose: To provide a 
record of all disbursements made on commercial invoices by Navy 
disbursing offices. User: Navy disbursing offices. Uses: Provides 
an audit trail of commercial invoice payments made by the Navy; 
provides a means to respond to inquiries from individuals on status 
of invoices and contracts; provides a means of detecting and 
precluding duplicate payments; provides disclosure to law enforce¬ 
ment and investigatory authorities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders; computer magnetic tapes; 
roll microfilm, microfiche. 

Retrievability: Retrieved by disbursing office voucher num^r for 
paid invoices; retrieved by procurement instrument identification 
number for contractors by contract index cards; retrieved by name 
of individual from machine listings. Information in disbursing office 
voucher file and microfilm/microfiche can be retrieved by name 
through search process if billing/submission date is known. 

Safeguards: Locked cabinets or rooms, with building or military 
base security. Access authorized to designated personnel engaged 
in commercial invoice processing, supervisory or management per¬ 
sonnel, and inspectors, auditors, investigators. Individuals are 
authorized access to their own payment history file; fund adminis¬ 
trators are authorized access to records pertaining to their own 
funds. 

Retention and disposal: Records are maintained for four years. 
Records may be moved to a regional Federal Records Center de¬ 
pending on local storage capability. No standard means for destruc¬ 
tion exists. 

System manager(s) and address: Commercial invoice payment his¬ 
tory requirements are prescribed by the Comptroller of the Navy in 
its Manual (NAVSO P-1000); a list of Navy disbursing offices 
authorized to pay invoices can be obtained from the Commander, 
Navy Accounting and Finance Center (NCF-5), Washington D.C. 
20376. 

Notification procedure: If the individual knows the location of the 
Navy disbursing office holding his/her invoice payment history, 
direct contact with that office is sufficient. If location is unknown, 
the inquiry should be directed to the Commander, Navy Account¬ 
ing and Finance Center, address above. Inquirer should provide full 
name, social security number, whether military or civilain, contract 
or purchase order number and, if possible, disbursing office 
voucher number, invoice date, number and amount. An individual 
is permitted to visit any Navy disbursing office to which he/she has 
submitted an invoice for payment. Identification should include 
military identification card, civilian identification such as driver’s 
license and company or agency affiliation. Access to classified con¬ 
tracts requires coiifirmation of security clearance and need to 
know. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Commercial invoices are filed by in¬ 
dividuals who provide information on themselves. SupporUng docu¬ 
mentation is obtained from employing company, material/service 
providers and receivers and Navy disbursing offices. 

Systems exempted from certain provisions of the act: NONE 


N00037 CNM (MAT 09G1) 

System name: Investigatory (Fraud System) 

System location: Chief of Naval Material, Navy Department, 
Washington. D.C. 20360 

Categories of individuals covered by the system: Individuals 
suspected of fraud, convicted of fraud in Navy procurement, in¬ 
dividuals suspected of being involved in theft of Government pro¬ 
perty. conflict of interest in matters relative to Navy procurement. 

Names of individuals involved in areas of possible criminal 
misconduct pertaining to procurement and related matters within 
the cognizance of CNM. 

Categories of records in the system: 1. Admimstrative memoranda 

2. Investigative report summaries 

3. Report of disciplinary action taken 

4. Card index file, containing only the name and file number. It is 
used for report retrieval purposes. 

5. Pertinent public court records. 

Authority for maintenance of the system: Title 5, U.S. Code, Sec¬ 
tion 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Uses are to disseminate 
information on procurement fraud and related matters to the offi¬ 
cials in the Department of the Navy to assure that they are notified 
in fraud cases. To request official investigations, audits, to respond 
to congressional inquiries and to request reports of final action 
taken. Internal users are subordinate officials to the CNM, CNO, 
SECNAV and ASN. Documents furnished to Department of Justice 
to be used in prosecutive actions. Rej^rts are also used in connec¬ 
tion with debarment/ suspension actions and require notification 
D/A, AF, DSA, GSA, Defense Nuclear Agency, MARCORPS and 
DCAA. 

Referrals to NIS (law enforcement) 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, index cards. 

Retrievability: By Name and Numerical Number 

Safeguards: Access is limited to MAT ()9G personnel Files are 
stored in a locked bar cabinet. The area is sight controlled during 
normal work hours and locked during non duty hours. Building ac¬ 
cess is controlled during security houre by a Security Force, which 
also conducts roving patrols of the building. 

Retention and disposal: Files are kept for three years after final 
action is taken. 

System manager(s) and address: Chief of Naval Material Deputy 
Inspector General (Investigations) NAVMAT Q9G\ Crystal l^ra 
Bldg. 5, Rm 422 Washington D.C. 20360 

Notification procedure: Written request to: 

Chief of Naval Material 
ATTN: Deputy IG (Investigations) 

MAT09G1, CP 5. Rm422 

Washington, D.C. 20360 giving full name, address, social 
security number and business affiliation. 

Requester may visit, after written visit notification. 

Chief of Naval Material 
Deputy IG (Investigations) 

MAT 09G1, CP 5. Rm 422 

Washington, D.C. 20360 between the hours of 0900-1500. 
Requestor must show proof of identity consisting o^rivers 
license or ID containing photograph. Military ID card, etc. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures; The Agencies Rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Law enforcement investigative reports. 
Audit Reports. Inspection reports, credit reports and complainants. 

Systems exempted from certain provisions of the act: Parts of 
systetn may be exempt under 5 U.S.C. 552 a (j) or (k), as appi 
blc. For additional information contact the System Manager 

N00037 NAVWUlS 

System name: NAVY WORK UNIT INFORMATION SYSTEM 

System location: Defense Documentation Center Cameron Sution 
Alexandria, VA 22314 
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Categories of individuals covered by the system: Includes name, 
telephone number organization and organization mailing address of 
Ihc principal investigator, associate investigators and responsible in- 
divid'ial for each Navy research and development work unit done 
by Naval activities or by civilian organizations. 

Categories of records in the system: The system contains the data 
subniiucd on a DD Form 1498 (Research and Technology Work 
Unit Summary) for each Navy work unit. The data includes the fol¬ 
lowing items pertaining to the work: security classification, funding 
sourcv* accession number, summary date, start and completion 
dates iidc, description (technical objective, approach, and 
progress), contract data, resource data, scientific and technological 
area^ and keywords. 

Authority for maintenance of the system: 5 USC 301, Departmen- 
lal Regulations 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Navy activities con¬ 
cerned with research, development, test and evaluation, all other 
govenimcnt agencies, all parts of the legislative branch of govern¬ 
ment and registered contractors can obtain information from the 
system operated by the Defense Documentation Center. Infonna- 
lion available is used to: 

a. Identify on-going DOD research and technology in any scien¬ 
tific discipline or technology area. 

b. Coordinate programs easily with other DOD components and 
other agencies to eliminate undesirable overlap of effort. 

c. Determine whether specific areas of endeavor adequately 
reflect DOD policy guidance. 

d. Determine the approach and current status of technical efforts. 

c. Identify scientists or engineers who are working in technical 

areas of interest so they can be contacted for further technical in¬ 
formation; and 

f. Maintain current awareness through periodic review of 
progress statements in pertinent work units. 

Policies and practices for storing, retrieving, accessing, retaining, 
iod di.'^posing of records in the system: 

Storage: Records are maintained in computer readable form at 
the Defense Documentation Center and as paper files at user or¬ 
ganizations. 

Relrievability: Information retrievable by individual name, or¬ 
ganization, address, technical area, sponsoring activity, keywords, 
source of funds and most items listed under Record category. 

Safeguards: Access to Defense Documentation Center records 
restricted to government and civilian organizations registered for 
service. Civilian organizations must be spon.sored by government 
organizations. Classified output is kept in safes, vaults and locked 
cabinet. s 

Retention and disposal: The Defense Documentation Center 
records arc updated at least annually for active work and arc 
retained for completed and terminated work. 

System managers) and address: Chief of Naval Material (MAT 
OT2) Navy Department Washington, D.C. 20360 

Notiiication procedure: Individuals can determine whether the 
system contains records pertaining to them by contacting the 
SYSMaNAGER in writing. The individual must provide his full 
name and organizational affiliations for the time period to be 
checked. Individuals can visit the SYSMANAGER to make the 
determination and will be required to show proof of identity pro¬ 
vided by their employer. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Navy activities performing research and 
technology work units or responsible for research and technology 
work done by contractors and grantees. 

Systems exempted from certain provisions of the act: None 
N00037 R&D PLANNING 

System name: NAVY RESEARCH AND DEVELOPMENT 
planning summary (DD.1634) SYSTEM 

System location: Defense Documentation Center Cameron Station 
Alexandria, VA 22314 

of individuals covered by the system: Includes name, 
telephone number, organization and organization mailing address of 


the responsible individual for each Navy research and development 
project or task area. 

Categories of records in the system: The system contains the data 
submitted on a DD Form 1634 (Research and Development 
Planning Summary) for each project and task area. The data in¬ 
cludes the following items: accesssion number, date of summary, 
security classification, program identification, title, responsible 
DOD organization, start and completion dates, resource estimates, 
scientific and technical areas and description of the work 
(objective, approach, plans, progress and accomplishments). 

Authority for maintenance of the .system: 5 USC 301, I>epartmen- 
tal Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Navy activities con¬ 
cerned with research, development, test and ev^uation, and all 
other Dept, of Defense agencies can obtain information from the 
system operated by the Defense Documentation Center. Informa¬ 
tion available is used to: a. Identify planned DOD research and 
technology in any scientific discipline or technology area for the 
current and next two fiscal years, b. Coordinate programs easily 
with other DOD components to eliminate undesirable overlap of ef¬ 
fort; and c. Identify responsible individuals in technical areas of in- 
trest so they can be contacted for further information. 

IPolicies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are maintained in computer readable form at 
the Defense Documentation Center and as paper files at user or- 
ganiz^ations. 

Retrievahility: Information retrievable by individual name, or¬ 
ganization. technical area, project number, task area number, 
source of funds and most items listed under Record category. 

Safeguards: Access to Defense Documentation Center DD-1634 
records is restricted to Dept, of Defense organizations registered 
for service. Classified output is kept in safes, vaults and locked 
cabinets. 

Retention and disposal: The Defense Documentation Center 
records are held for an indefinite period. New descriptions arc 
added annually in May and may be u^aled in September. 

System manager(s) and address: Chief of Naval Material (MAT 
0317) Navy Department Washington D.C. 20360 

Notification procedure: Individuals can determine whether the 
system contains records pertaining to them by contacting the 
SYSMANAGER in writing. The individual must provide his full 
name and organizational affiliations for the time period to be 
checked. Individuals can visit the SYSMANAGER to make the 
determination and will be required to show proof of indentity pro¬ 
vided by their employer. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Navy activities responsible for research 
and development program planning. 

Systems exempted from certain provisions of the act: NONE 
N00037 TECH REPORTS 

System name: NAVY TECHNICAL REPORTS SYSTEM 

Sy.stem location: Defense Documentation Center Cameron Station 
Alexandria, VA 22314 

Cat^ories of individuals covered by the system: Includes name, 
organization and organizaton address for the author or authors of 
each research and development report by a Naval activity or by a 
Navy contractor or grantee. 

Categories of reconb^ in the system: The system contains the data 
submitted on a DD Form 1473 (Report I>^umentation Page) for 
each Navy sponsored report. The data includes the following items 
pertaining to the report: Security classifications, accession number, 
report date, title, abstract, sponsor identification, contract number, 
scientific and technological areas and keywords. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Navy activities con¬ 
cerned with research, development, test and evaluation, all other 
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government agencies, all parts of the le^slative branch of govern¬ 
ment and registered contractors can obtain report information from 
the system operated by the Defense Documentation Center. The re¬ 
ports are used to: 

a. Identify DOD research and technology results in any scientific 
discipline or technology area. 

b. Monitor proems of DOD components and other agencies to 
locate technical el forts applicable to current problems. 

c. Determine the approaches and results of different technical ef¬ 
forts. 

d. Identify scientists or engineers who are working in technical 
areas of interest so they can be contacted for further technical in¬ 
formation; and 

e. Maintain awareness of progress through periodic review of 
current technical literature. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of recoitls in the system: 

Storage: Records are maintained in computer readable form at 
the Defense Documentation Center and as paper files at user or¬ 
ganizations. 

Retrievability: Information retrievable by individual name, or¬ 
ganization, technical area, sponsoring activity, keywords, and most 
items listed under Record category. 

Safeguards: Access to Defense Documentation Center records 
restricted to government and civilian organizations registered for 
service. Civilian organizations must be sponsored by government 
organi7.atons. Classified output is kept in safes, vaults and locked 
cabinets. 

Retention and disposal: The E>cfense Documentation Center 
records for technical reports are maintained indefinitely. 

System manager(s) and address: Chief of Naval Material (MAT 
63T2) Navy Department Washington, D.C. 20360 

Notification procedure: Individuals can determine whether the 
system contains records pertaining to them by contacting the 
SYSMANAGER in writing. The individual must provide his full 
name and organizational affiliations for the time period to be 
checked. Individuals can visit the SYSMANAGER to make the 
determination and will be required to show proof of identity pro¬ 
vided by their employer. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appea^g initial determinations by the individual con¬ 
cerned may be obtain^ from the System Manager. 

Record source categories: Navy activities performing research and 
technology work and Navy research and technology contractors 
and grantees. 

Systems exempted from certain provisions of the act: None 
N00039 CONTFLDSERV 
System name: Contract Field Service File 

System location: Commander Naval Electronic Systems Com¬ 
mand Washington, D.C. 20360 

Categories of individuals covered by the system: Contractor 
representatives (engineers/technicians) 

Categories of records in the S 3 rstem: NAVELEX 4603 maintains a 
contractor field engineer file system by name and company. The 
only personal information contained in these files are security 
clearance information (degree, date cleared, by whom), date and 
place of birth, and social security number. Contract services 
requests and authorizations. 

Authority for maintenance of the system: 5 USC 301, Departmen¬ 
tal Regulation 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The information in the 
system is used for notifying ships, shipyards, supships, other Navy 
activities and some contractor plants of reporting engineers security 
information for tech assists. Internal users other than 4603 are cog¬ 
nizant engineers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: The files are filed by company and name. 

Safeguards: The files are located in a locked cabinet. When the 
cabinet is open, personnel is in the room at all times. Normally no 


other people have access to these files. The only ones that could 
have access based upon a need to know are the cognizant engineers 
and the contractor representatives may review their own personal 
jacket. ELEX 4603 personnel must remove records from cabinets. 

Retention and disposal: The records are retained as long as the 
engineer is employed by the company, then the records arc trans¬ 
ferred to Archives for the standard retention period. 

System manager(s) and address: Contract Services Coordinator 
ELEX 4603 

Notification procedure: Request must be made to system manager 
ELEX 4603. Requestor must provide full name, social security 
number and photo identification. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: The source of information is from the 
contractor representatives (engineers/ technicians) employers. 

System-s exempted from certain provisions of the act: None 


N00060 CUBEX 


System name: List of Cuban Exile Families at U.S. Naval Base 
Guantanamo Bay, Cuba 

System location: Commander in Chief, U. S.-Atlantic Fleet (N94), 
Norfolk, Virginia 23511 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees at U.S. Naval Base Guantanamo Bay, Cuba, who arc 
Cuban exiles. 


Categories of records in the system: Listing contains: 

(a) Name of Head of Household 

(b) Number of Dependents 

(c) Age of Head of Household 

(d) Data on who possesses an alien registration card 

(c) Date when head of household and dependents depart 
GITMO. 

(f) Destination of departing exUes. U.S. or third country 

(g) Information copy of miscellaneous information pix^vidcd by 
COMNAVBASE GITMO to Health, Education and Welfare, 
and Naturalization and Immigration Service for relocation 
arrangements and assistance. (This information being 
provided under Provisions of Privacy Act by HEW.) 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Users - CIN- 
CLXNTFLT, COMNAVBASE GITMO, NAS GITMO, NAVSTA 
GITMO, CNO, HEW, Immigration and Naturalization Service 
Uses - Ascertains base loading and requirements for relocation of 
aging alien work force for relocation to U.S. or third country; 
determination of who holds ARC'S and to encourage those without 
ARC'S to obtain same to facilitate departure from GITMO, and 
statistical purposes. Once a Cuban exile enters U.S. as an alien, in¬ 
formation is retained as to location in u.S. All entries are used by 
CINCLANTFLT primarily for statistical and planning purposes re¬ 
lated to above. NOTE: When these non-citizens enter U.S. as 
aliens, they fall under the Privacy Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Folders 

Retrievability: Manual effort by Head of Household name 
Safeguards: Files located in controlled area, in locked safe. Ac¬ 
cess ba.sed on need to know > official use only. 


Retention and disposal: Records will be maintained as long as 
there are Cuban exiles at Guantanamo Bay, Cuba. When all c^lcs 
have departed or situation changes between U.S. and Cul>3, files 
may be destroyed depending on situation. 

System nuinager(s) and address: Financial Management UfEcer, 
Shore Activities Readiness Division, CINCLANTFLT, Norfolk. 


Virginia 23511 

Notification procedure: Letters of inquiry should addressed lo 
Sysmanager noted above and contain sufficient information o 
identify sender. Information should include employment dales o 
head of household while employed at GITMO, activity employe 
by, ARC number and names and location of dependents. 
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Personal Visit - Personal contacts with Cuban exiles not normally 
envisioned. How ever , any personal contacts with Sysmanager wiU 
be at CINCLANTFLT Compound, Building 3 North, Room 206. 
Provide adequate identification such as drivers license, ARC and be 
prepared to answer same questions required by letter inquiry. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Source of information derived from of¬ 
ficial civilian personnel folders and direct query of Cuban exiles. 
Information provided CINCLANTFLT by COMNAVBASE, 
GITMC. 

Systems exempted from certain provisions of the act: NONE 
N00062 INSGEN 

System ^lainc: Naval Educational Development 

System location: Chief of Naval Education and Training Naval 
Air Station Pensacola, FL 32508 

Categories of individuals covered by the system: Formal/Informal 
invesligaUons, inquiries conducted as directed by CNET and higher 
authority 

Categories of records in the system: Reports of investigations, 
inquiries 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego- 
rks of u.vers and the purposes of such uses: Results reported to 
requesting authority. Files are then stored until time for disposal in 
nccordance with Records Disposal Instructions 

Polictes and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders 

Retrevability: Name, grade, title, position 

Safeguards: Stowed in 3-tumbler safe; access to authorized per¬ 
sonnel only 

Retention and disposal: Per Records Disposal Instructions 

System managers) and address: Staff Inspector General and his 
immediate staff 

Notification procedure: Information is available to individuals but 
is restricted to the extent that the source of the information is not 
revealed. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Multitude of sources as determined by 
the scope of the investigation, inquiry. 

Systems exempted from certain provisions of the act: NONE 


N00062 LORR 1130 

System name: Low Quality Recruiting Report (CNET Report 1130- 


System location: ,Chief of Naval Education and Training Naval 
Air StaUon Pensacola. FL 32508 

Categories of individuals cove;'ed by the system: Reports of en¬ 
listed performance 

Categories of records in the system: Reports of performance 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego- 
^ of users and the purposes of such uses: Used by the Navy 
Recniiting Command and the Chief of Naval Education and Train- 
jjg. Chief of Naval Technical Training, and the Recniit Training 
Center to evaluate the quality of recruits with a view towards im¬ 
provement of recruitment and training. 

Policies and nraetkes for storing, retrieving, accessing, retaining, 
lod disposing oi* records in the system: 

Storage: File Folder 


Retrievability: Random filing by submitting activity 
Safeg^iards: Maintained in locked safe in controlled building 
Retention and disposal: Two years 

Comma” "'“”***'^*^ address: Commander Navy Recruiting 


Notification procedure: By individual request upon presentation of 
letter or identification. Must provide program and name. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager 
Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be c^tain^ from the System Manager. 

Record sewree categories: Service Record entries. Commanding 
Officers performance evaluations 

Systems exempted from certain provisioiis of the act: None 
N00062 NEDRECS 

System name: Naval Educational Development Records. 

System locatioa: Chief of Naval Education and Training Naval 
Air Station Pensacola, FL 32508 

Categories of individuals covered by the sjrstem: Applications, par¬ 
ticipants, graduates and staff of officer acquisition, professional 
development. Navy Youth, dependents* education (Atlantic), and 
Non-Traditional Education Support programs. 

Categories of records in the system: Applications, biographical in¬ 
formation, student records and reports of performance, graduation, 
and disenrollment. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by Naval Educa¬ 
tional Development staff members, selection boards. Bureau of 
Naval Personnel and Navy media for selection, student monitoring, 
and utilization of graduates. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders and punched cards. 

Retrievabilhy: Name and SSN 

Safeguards: Locked buildings and access only to authorized per¬ 
sonnel. 

Retention and disposal: Per SECNAV Records Disposal Manual 
System managerfs) and address: Director of Naval Educational 
Development location section) 

Notification proc^ure: By individual request upon presentation of 
letter of identification. Must provide program and name. 

Record access procedures; The agency’s rules for access to 
records may be obtained from the .system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be <^tain^ from the system manager. 

Record source categories: Individual applications, selection board 
proceedings, transcripts, and correspondence. 

Systems exempted from certain provisions of the act: None 
N00062 NROTC 

System name: NROTC Educational Development Records 
System locatioa: Chief of Naval Education and Training Naval 
Air Station Pensacola, FL 32508 

Categories of individuals covered by the system: NROTC Scholar¬ 
ship Candidate Placement Records, NROTC Student Attrition 
Records, NROTC Student Jackets, Applications for NROTC Pro- 
gr^. Commanding Officers and Executive Officers of NROTC 
units. 

Categories of records in the system: Information concerning stu¬ 
dents selected as principal and alternate candidates for NROTC 
scholarship. Contains name, SSN, address, telephone number, 
academic scores, medical qualification, race, and sex. 

Reports of disenrollment, appointment to commissioned status, 
and non- selection as an applicant for the NROTC pr^ram. 

Student records containing enlistnient cntract, service agreement, 
officer candidate training application, evidence of citizenship, birth 
certificate, reports of medic^ qualification, aptitude for nav^ ser¬ 
vice evaluations, academic records, personal history information, 
report of security clearances granted, special request, and action of 
bewds concerning these spec^ request. 

Application file consisting of officer candidate training request, 
service ag;reement, report of medical qualification, evidence of 
citizenship, personal history, interviewers’ apprais^ sheets, and 
academic records. 

Officer Biography Sheet (NAVPERS 979) 

Authority for maintenance of the system: 5 USC 301 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such us«; Assignment of scholar¬ 
ship selectees to various NROTC hosted institutions. 

Provides reference to individuals's attrition from the NROTC 
program. 

Provides program manager with information to determine stu¬ 
dents eligibility for continuation in program and eventual commis¬ 
sioning as naval officer. Information also used by Chief of Naval 
Personnel, Commander Navy Recruiting Command and Comman¬ 
dant of the Marine Corps. 

Determine applicants eligibility for enrollment in NROTC pro¬ 
gram. • 

Assistance in preparing Fitness Reports, award recommenda¬ 
tions, TAD assignments in conjunction with summer training and 
preparing background information for Flag and high government of¬ 
ficial visits to the NROTC unit. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, index cards, and notebook 
Retrievability: Name, SSN, and NROTC unit. 

Safeguards: Secured room and building. Access to information to 
authorized personnel only. 

Retention and disposal: Per SECNAV Records Disposal Manual. 
System manager<s) and address: NROTC, CNET, NAS, Pen¬ 
sacola, FL. 

Notification procedure: Call or write system manager listed above. 
Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Individual concerned, CHNAVPERS, 
COMNAVCRUITCOM, and NROTC unit. 

Systems exempted from certain provisions of the act: None 

N00063CDP 

System name: Career Development Program for Communicators 
System location: Commander Naval Telecommunications Com¬ 
mand Naval Telecommunications Command (NAVTELCOM) 
Headquarters 4401 Massachusetts Avenue, N.W. Washington, D.C. 
20390 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees of NAVTELCOM in GS-393 series 
Categories of records in the system: Questionnaire completed by 
employees giving name, duty, work and education experience, birth 
date, grade level, telephone number (work) 

Authority for maintenance of the system: 5 USC 301, Departmen¬ 
tal regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: By system managers of 
NAVTELCOM for implementing and managing the Career 
Development Program, Navy Office of Civilian Manpower Manage¬ 
ment similarly; Defense Department similarly; Civil Service Com¬ 
mission similarly; 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Retrievability: Name 
Safeguards: Safes and vaults 

Retention and disposal: Records destroyed by burning upon 
separation of employee 

System manager(s) and address: Commander Naval Telecommuni¬ 
cations Command 4401 Massachusetts Avenue, N.W. Washington, 
D.C. 20390 Civilian Manpower Coordinator. NAVTELCOM, same 
address 

Notification procedure: Provide name to Civilian Manpower Coor¬ 
dinator, address above. Room 138, with routine ID card, driver s 
license, etc. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Questionnaire completed by employee 


Systems exempted from certain provisions of the act: None 
N00063FTAR 

System name: Field Training Assistance Representatives (FTAR) 
File 

System location: Commander Naval Telecommunications Com¬ 
mand Naval Telecommunications Command (NAVTELCOM) 
Headquarters 4401 Massachusetts Avenue, N.W., Washington DC 
20390 

Categories of individuals covered by the system: Civilian em¬ 
ployees of NAVTELCOM especially designated to provide lechni- 
cid training assistance to NAVTELCOM field activities. 

Categories of records In the system: Name, grade, position, duly 
station, reports of training conducted, evaluations of performance, 
schedules of employment, work and education history, official cor¬ 
respondence from field commanding officers. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by NAVTEI.COM 
executives in managing FTAR program, for up-dating FTAR train¬ 
ing. reassigning FTARs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Retrievability: Name 
Safeguards: Safes and vaults 

Retention and disposal: Retained indefinitely for historical pur¬ 
poses. 

System managerfs) and address: Commander Naval Telecommuni¬ 
cations Command 4^1 Massachusetts Avenue, N.W., Washuigton, 
D.C. 20390 Director Resources, NAVTELCOM, same addrc^^s 
Notification procedure: Provide name to Director Resources, ad¬ 
dress above. Room 139, with routine ID card, drivers license, etc. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for conte.sting 
contents and appealing initial determinations by the individu^il con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Applications for employment, official 
civilian personnel jacket, official Navy orders to temporary duly, 
official correspondence from employee and field commanding of¬ 
ficers 

Systems exempted from certain provisions of the act: None 
N00063NC09PS 

System name: Personnel Information System 

System location: Commander Naval Telecommunications Com¬ 
mand Naval Telecommunications Command Hcadquarte*s 4401 
Massachusetts Avenue Washington D.C. 20390 
Categories of individuals covered by the system: Military and 
civilian employees 

Categories of records in the system: Civilian Records, Military 
Personnel Records; Personnel Security Information 

Authority for maintenance of the system: 5 USC 301 Departneotal 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ready source of i^or- 
mation on Headquarters personnel regarding billets, position titles, 
security clearances, etc. Used internally only^ for administrative 
purposes 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic Tape and Punched Cards 
Retrievability: Name 
Safeguards: Safes and vaults 

Retention and disposal: Information on an individual is scrubbed 
from system within 60 days following terminiation of employment 
with Headquarters 

System manager (s) and address: Director 
Headquarters Naval Telecommunications Command 4401 Mas¬ 
sachusetts Avenue Washington D.C. 20390 
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NotificaUon procedure: By contacting System Manager at above 
address Requestor should provide full name and dates employed 
bv Headquarters Naval Telecommunications Command. Requestor 
fliay visit the Headquarters to determine whether the system con¬ 
tains records pertai^ng to him. Usual identification, such as a valid 
driver’s license, military ID card, etc., will be accepted as proof of 
identity. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record proc^ures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Applications for employment, military 
personnel records, reports of results of Background Investigations. 
Rational Agency Checks, etc. 

Systems exempted from certain provisions of the act: None 
N00069NSGAGNPAC01 

S)'steni name: Professional Qualifications Records (PQR's) 

System UKatioo: Commander, Naval Security Group Command, 
3801 Nebraska Avenue, N.W., Washington, DfC. 20390 
Calej;f>ries of individuals covered by the system: Any civilian or 
tnilitary employe of the Naval cryptologic community who applies 
for Professionalization 

Categories of records in the system: File contains individual's 
Professional Qualifications Record, which is a summary of the in¬ 
dividual's education, training, experience, and awards. It also con¬ 
tains evaluations of the PQR made by the appropriate Career Panel. 

Authority for mainteiumcc of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of ttsers and the purpose of such uses: Civilian Personnel Office 
- To determine whether individual is a suitable aspirant for Profes¬ 
sionalization and whether revisions and/or updates are necessary. 
National Security Agency - To determine whether the PQR shows 
that the individual meets all the necessary requirements for Profes¬ 
sionalization. 

Policies and practices for .storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrkvability: Filed alphabetically by last name of individual 
aspirant 

Safeguards: Building employs security guards. Access to Civilian 
Personnel Office limited to personnel with proper clearances. Files 
kept in combination safe. 

Retention and disposal: Records arc permanent. The authority 
provides a continuing requirement for the records. 

System managerfs) nnd address: Commander, Naval Security 
Group Ct rnmand, 3801 Nebraska Avenue, N.W., Washington, D.C. 
20390 

Notification procedure: Send request to SYSMANAGER. Request 
should include full name. DPOB, military status, SSAN (if you 
voluntarily include it) or service number. Visits for the purpose of 
obtaining information must be submitted in writing to Command, 
Naval .Security Group Command, 3801 Nebraska Avenue, N.W., 
Wa.shington, D.C. 20390, who will advise of time/date/place for 
viewing records or will advise whether system contains records per¬ 
taining to the requester. Scheduled visitors must be prepared to 
present adequate proof of identification - i.c. - combination of full 
name, DPOB, narent(s) name, drivers license, medicare card, mili¬ 
tary I.D. card if applicable. 

Record access procedures: The agency's rules for access to 
records may be obtained from the SYSMANAGER 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 
Record source categories: Information is provided by individual 
aspirant. PQR may include transcripts provided to individual by 
educational institutions. 

Systems exempted from certain provisions of the act: NONE 
N00069NSGHG11PAC01 

System name: NAVAL RESERVE SECURITY GROUP PERSON¬ 
NEL RECORDS 


System location: Commander, Naval Security Group Command 
Naval Security Group Headquarters 3801 Nebraska Avenue, NW, 
Washington D.C. 20390 

Cat^orics of individuals covered by the system: Naval Reserve 
Security Group Personnel 

Cate^ries of records in the system: System comprises records 
reflecting information pertaining to reservist's ACDUTRA (Active 
Duty for Training); miscellaneous personnel actions, i.e., in-training 
status for change of rank/ designator/rate; clearance certificate; 
congratulatory letters to officers upon promotion; history of past 
ACDUTRA performed; correspondance courses completed; old 
data cards and clearance eligibility letters 

Authority for maintenance of the syjrtem: 5 USC 301 DEPART¬ 
MENTAL REGULATIONS 

Routine uses of records maintained in the system, including catego¬ 
ries of asers and the purposes of such uses: Reserve Personnel Sup¬ 
port Branch - to verify: past active duty and ACDUTRA per¬ 
formed; currency of clearance status; mobilization assignment; 
civilian skills acquired 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper-records in file folders 

Retrievahility: Filed alphabetically by last name of reservist 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel who are 
properly screened, cleared and trained 

Retention and disposal: Records are retained in active file until 
reservist has fulfilled drilling obligation or upon discharge or 
transfer to stand-by reserve 

System manager(s) and address: Conunander, Naval Security 
Group Command Naval Security Group Headquarters 3801 
Nebraska Avenue, NW, Washington D.C. 20390 
Notification procedure: a. Send request to SYSMANAGER 

b. Full name, DPOB, military status, SSAN (if you will voluntari¬ 
ly include it) or service number 

c. Visits for the purpose of obtaining information must be sub¬ 
mitted in writing to Commander, Naval Security Group Command, 
3801 Nebraska Avenue, NW, Washington D.C., 20390, who will ad¬ 
vise of time/datc/place for viewing records or will advise whether 
system contains records pertaining to the requestor 

d. Scheduled visitors must be prepared to present adequate proof 
of identification - i.c., combination of full name, DPOB, parent(s) 
name, driver's license, medicare card, military I.D. card, if applica¬ 
ble 

Record access procedures: The Agency's rules for access to 
records may be obtained from the System Manager 
Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager 

Record source categories: Ehstrict Officers for Naval Reserve 
Security Group Commanding Officers of Naval Reserve Security 
Group Divisions Commanding Officer, Naval Technical Training 
Center, Pensacola, FL 

Systems exempted from certain provisions of the act: NONE 
N00069NSGHG12PAC01 

System name: Naval Security Group Personnel Security/Access 
Files 

System location: The central record system is located at: 
Commander, Naval Security Group Command 
3801 Nebraska Ave., N.W., 

Washington, D.C. 20390 

Duplicates of portions of records may be held by other Naval 
and Marine Corps activities served by a Naval Security Group Spe¬ 
cial Security Officer. Records pertaining to Naval and Marine 
Corps militai 7 personnel who were considered but not selected for 
assignment to the Naval Security Group while undergoing recruit 
training are located at one of the following locations: 

Resident in Charge 
Naval Security Group Field Office 
Bldg 848 

Marine Corp Recruit Depot 
Parris Island, South Carolina 29905 
Resident in Ch^ge 
Naval Security Group Field Office 
Naval Administrative Command 
Naval Training Center, Bldg 1411, Room 112 
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Great Lakes, Illinois 60088 
Resident in Charge 
Naval Security Group Field Office 
U.S. Naval Training Center 
San Diego, California 92133 
Resident in Charge 
Naval Security Group Field Office 
Naval Training Center 
Orlando, Florida 32813 

Categories of individuals covered by the system: Naval and Marine 
Corps military and civilian personnel assigned to or employed by 
the Naval Security Group, including the Reserve components 
thereof, or who have been considered for such assignment or em¬ 
ployment. 

Categories of records in the sy^m: The file may contmn personal 
history information, investigative reports, security suitability re¬ 
ports, incident reports, and other data pertinent to determination of 
eligibility for access to Special Intelligence (SI) information, includ¬ 
ing the decisions made in each case. The file also contains records 
of authorized access to classified information. 

Authority for maintenance of the system: E.O. 10450 Eisenhower 
Security Program 

E.O. 11652 Classification and Declassification of National Securi¬ 
ty Information and Material 

Routine uses of records maintained in the system, iiKluibng catego¬ 
ries of users and the purposes of such uses: Information is collated 
and used by SI security personnel for the purjwses of determining 
the individual's ^eli gi bility for access to SI information, of maintain¬ 
ing a record of the degree(s) to which access to SI has been 
authorized, and of determining the extent, if any, to which controls 
must be exercised to prevent the compromise of SI through hostile 
foreign intelligence activity. Information may be disseminated out¬ 
side the Department of the Navy to the NaUonal Security Agency, 
Defense Intelligence Agency, Army Security Agency, Air Force 
Security Service, Central Intelligence Agency, White House Com¬ 
munications Agency and/or the Defense Industrial Security 
Clearance Office for the purpose of determining the individual’s 
eligibility for access to classified information under the user Agen¬ 
cy’s cognizance. Information may be disseminated to the Defense 
Investigative Service and Naval Investigative Service for the pm- 
posc of conducting investigations on which to base SI eligibility 
decisions. The access record portion of the system may be made 
available to the Director of Central Intelligence to maintain an 
index of personnel who have been granted access to certain sensi¬ 
tive intelligence programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders and magnetic tape. 

Retrievability: By name and date/place of birth. 

Safeguards: Approved security areas with alarms and guards. Ac¬ 
cess is limited to assigned personnel who have been found eligible 
for access to SI and received specific instruction in the handling, 
security, and dissemination policy of information in the files. 

Retention and disposal: Central record system retained for thirty 
years after last action. Records held at Naval Security Group Field 
Offices forwarded to central system after two years. Records 
retained in central record system and destroyed by burning, 
shredding, degaussing or chemical destruction at end of retention 
period. 

System manager<s) and address: Commander, Naval Security 
Group Command 3801 Nebraska Ave., N.W. Washington. D.C. 
20390 

Notification procedure: a. Send request to SYSMANAGER 

b. Full name, date and place of birth, mihtary status, social 
security number (if voluntarily included) or service number. 

c. Visits for the purpose of obtaining information must be sub¬ 
mitted in writing to Commander, Naval Security Group Command, 
3801 Nebraska Ave.. N.W., Washington, D.C. 20390 who will ad¬ 
vise of time/date/place for viewing records or will advise whether 
system contains records pertaining to the requester. 

d. Scheduled visitors must be prepared to present adequate proof 
of identification-i.e.-combination of full name, date and place of 
birth, parent(s) name, drivers license, medicare card, mihtary 
identkication card if applicable. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the SYSMANAGER. 


Contesting record procures: The Agency’s rules for contesung 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: In addition to information furnished by 
the individual himself, files contain information furnished by 
federal investigative agencies, other SI security organizations, and 
reports submitted by Naval Security Group Special Security Of¬ 
ficer. Files also include administrative correspondence among as- 
sociated personnel and security offices of the executive branch. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional inlormation contact the System Manager 


N00069NSGHG13PAC01 


System name: Personnel Resources Information System for 
Management (PRISM) 

System location: Commander. Naval Security Group Command 
Naval Security Group Headquarters 3801 Nebraska Avenue, NW, 
Washington, D. C. 20390 

Categories of individuals covered by the system: Active duty Navy 
and Marine Corps personnel and Naval and Marine Corps Reserve 
personnel affUiated with the Naval Security Group. Also civilian 
personnel holding a NAVSECGRU clearance. 

Categories of records in the system: System comprises automated 
records reflecting information pertaining to the pcsonnel identifica¬ 
tion, location, current duties, professional qualifications and ex¬ 
periences, education, rotation data, personal information (marilal 
status, dependents, home of record) and career information (dates 
of expiration of enlistment, release from active duty and security 
clearance data) 


Authority for maintenance of the system: 5 USC 301 DEPART¬ 
MENTAL REGULATIONS 

Routine uses of records nuuntained in the sy^m. Including catego¬ 
ries of users and the purposes of such uses: Military and civilian per¬ 
sonnel of the Naval Security Group Headquarters in the per¬ 
formance of their official duties relating to the planning and 
management of NAVSECGRU personnel rcsomces. Regularly 
produced management reports are used to determine: adequacy of 
the personnel manning posture (quantitatively and qualitatively) at 
NAVSECGRU field activities; trends concerning levels of various 
NAVSECGRU personnel skills; trends in enlistments, re-enlist¬ 
ments, training quotas, retirements; also, data base is often queried 
for one-time, non-routine information to satisfy prioriiv require¬ 
ments. Persoimel of the Bureau of Naval Personnel use ilie system 
regularly to assist in meeting authorized NSG personnel require¬ 
ments and identification of NSG training requirements. Civilian and 
Military officials of the National Security Agency use overall NAV¬ 
SECGRU population distribution to assess adequacy of personnel 
levels and skills in meeting national cryptologic requirements. 
NAVSECGRU Area Directors in Atlantic, Pacific and European 
Commands in order to determine manning and skill posture within 
their respective theaters. Officials of NAVSECGRU field stations 
world-wide in order to determine numbers and skills of personnel 
ordered to report for duly. Officials of Naval Technical Center 
Pensacola Florida for purpose of mailing advancement examina¬ 
tions and other training materials. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored on magnetic tapes, discs, punched 
cards, microfiche and computer paper printouts. 

Retrievability: Records are retrieved by name, social scciuity 
number, skill codes, duly stations, career information (dates of en¬ 
listment, expected release), education, rating and paygrade 

Safeguards: The computer facility and terminal are located in 
restricted areas accessible only to authorized persons that arc 
properly screened, cleared and trained. Records and computer prin¬ 
touts are available only to authorized personnel having a need to 
know. 

Retention and disposal: Computer magnetic tapes are era^u three 
months after they are created. Punched cards are converted to mag¬ 
netic tape and destroyed. Microfiche and paper pnntouw a 
retained 3 years or until superseded. 

System manager(s) and address: Commander, Naval ^ccu^y 
Group Command Naval Security Group Headquarters 
Nebraska Avenue, NW, Washington, D.C. 20390 

Notification procedure: Send request to SYSMANACjER^ 
name, DPOB, military status, SSAN (if you will volunlanly include 
it) or service number. 
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Visits for the purpose of obtainiM information must be submitted 
riiinfl to Commander, Naval Security Group Command, 3801 
Nebraska Avenue. NW, Washington, D.C. 20390, who will advise 
nf timc/date/place for viewing records or will advise whether 
mtem contains records pertaining to the requestor. Scheduled visi¬ 
tors must be prepared to present adequate proof of identification - 
ic combination of full name, DPOB, parent(s) name, driver's 
license, medicare card, military I.D. card, if applicable. 

Record access procedures: The Agency’s rules for access to 
jecords may be obtained from the System Manager. 

Cootesling record procedures: The Agency’s rules for contesting 
content ana appealing initial determination by the individual con¬ 
cerned may be obtained from Ihe System Manager. 

Record .source categories: Chief of Naval Personnel MAPMIS 
(Manpower Management Information System) ADP file; Naval 
Security Group field sites; Naval Security Group Field Office 
Representatives. 

Systems exempted from certain provisions of the act: None 
N001S9 D-3/01 

System oaine: Seismic survey list of* companies involved in outer 
continental shelf. 

System location: Commandant, THIRD Naval District Flushing 
and Washington Aves. Brooklyn, NY 11251 
Categories of individuals covered by the system: Contact personnel 
of each company for information on survey or drilling activity. 
Categories of records in the system: Correspondence file 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Contact with individual 
companies for scheduling and coordination. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders 
Retrievability: Name 
Safeguards: Safes 

Retention and disposal: Maintained as long as activity is going on, 
then burned. 

System manager(s) and address: Air Operations/Oceanographic 
Officer 

Notification procedure: Refer to sysmanager 
Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appiealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Department of Interior files. 

Systems exempted from certain provisions of the act: None 
N00164 01 

System n^e: Employee Explosives Certification Program 
System location: Commanding Officer Naval Ammunition Depot 
Crane, Indiana 47522 

Categories of individuals covered by the system: All personnel in¬ 
volved in the process or evolutions of explosives operations 
Categories of records in the system: Individual certifying docu¬ 
ment and combined register of all employees certified 

AuCiOrity for maintenance of the system: 5 USC 301 Departmental 

Regulations 

Routine uses of records maintained in the ^stem, including catego¬ 
ries of users and the purposes of such uses: To record the names of 
all employees and their qualifications to work in certain categories 
of explosives operations 

Policies and practices for storing, rx^trieving, accessing, retaining, 
•nd disposing of records in the system: 

Storage: File folder, punched cards 
Retrievability: SSN, Name 
Safeguards: Personnel escort required 

Retention a^ disposal: Permanent, unless employee terminates or 
w 00 longer involved in explosives processes. Document returned 
to employee’s department for routine disposal after deletion from 
program 

managcr(s) and address: Safety Director NAD Crane, In- 


Notification procedure: Individuals may inspect personnel certify¬ 
ing document at Building 8, Safety Department, NAD Crane or in¬ 
spect department register within own department. Requesters must 
be escorted and provide identification for inspection of their per¬ 
sonnel records 

Record access procedures: The agency rules for access to records 
may be obtained from the System Manager 
Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the System Manager 

Record source categories: Personnel files, previous supervisors 
Systems exempted from certain provisions of the act: None 
N00173 DECIO-ADPBUD 
System name: ADP Budget 

System location: Director Naval Research Laboratory Washing¬ 
ton, D.C. 20375 

Categories of individuals covered by the system: Employees and 
former employees of the Naval Research Laboratory who by the 
definitions contained in SECNAVINST 5238.1 A of 15 Feb 1973 arc 
reportable for purposes of Resource Accounting in Data Processing 
related activities. 

Categories of records in the system: Contains name, pay number, 
grade, step, salary related data, man-years of effort (either actual 
or projected) salary related data and changes in pay status (either 
actual or projected) which would affect salary costs. 

Authority for maintenance of the system: 5USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Data is used by 
managers of computer oriented organizations to formulate Budgets 
for inclusion in the Automatic Data Processing Program Reporting 
System - Resource Accounting (Dept, of the Navy). 

Policies and practices for storing, retrieving, accessing, retaining, 
and di.sposing of records in the system: 

Storage: File Folders and magnetic disc 
Retrievability: Pay number. 

Safeguards: Locked cabinets, personnel screening, (need to 
know) visitor controls, computer systems software including pass¬ 
word protection. 

Retention and disposal: Routinely discarded after three years. 
System manager(s) and address: ADP Coordinator, Code 4014 
Director, Naval Research Laboratory, Washington, D. C. 20375 
Notification procedure: A written request to the SYSMANAGER 
at the above address providing the individual’s full name, current 
address and telephone numbers, dates of employment, organization 
code(s) and pertinent occupational series code. Determination of 
record may be made in the Research Program Office, Computation 
Center, or Office of Comptroller. A drivers license or other recog¬ 
nized form of identification bearing the individuals signature and 
current address will be required of visitors. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Personnel records 
Systems exempted from certain provisions of the act: None 
N00173 1200-S 

System name: Listing of Personnel - Sensitive Compartmented In¬ 
formation 

System location: Director, Naval Research Laboratory, Washing¬ 
ton, D. C. 20375 

Categories of individurls covered by the system: Individuals indoc¬ 
trinated for access to compartmented information. 

Categories of records in the system: Name, affiliation, billet 
description, clearances authorized, clearances held, rank, Social 
Security Number, Background Investigation date, date of birth, 
place of birth, date of marriage, place of marriage. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to determine 
authorization for access to compartmented information. Internal 
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users arc Branch Heads, Division Superinlendenls. Director and 
Associate Directors of Research and Special Security Office. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic Tape 

Retrievability: Name. Social Security Number, affiliation, as¬ 
signed billet number 

Safeguards: Three combination security container and/or vault. 

Retention and disposal: Records maintained as long as individual 
authorized access; changed as changes occur. 

Magnetic tape erased as required. 

System manager(s) and address: Special Security Officer. Naval 
Research Laboratory. Washington. D. C. 20375 

Notification procedure: Letter to System Manager at above ad¬ 
dress giving full name. Social Security Number, and affiliation, or 
visit to NRL Special ^curily Office with NRL pass as identifica¬ 
tion 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source calories: All information obtained from in¬ 
dividuals and indoctrination documents. 

Systems exempted from certain provisions of the act: None 
N00173 265 

System name: Sight Conservation Program 

System location: Director, Naval Research Laboratory, Washing¬ 
ton. D.C. 20375 

Categories of individuals covered by the system: Employees wear¬ 
ing glasses whose work requires the use of safety glasses. 

Categories of records in the system: Eyewear prescriptions and 
pertinent information on special fitting requirements. 

Authority for maintenance of the system: 5 USC 301, Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records of eyewear 
prescriptions used by contract optometrist in connection with 
periodic examinations and by Safety Office personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Name. 

Safeguards: Office door locked at night. 

Retention and disposal: Retained as long as employee is on pro¬ 
gram. When he leaves NRL or changes job and does not qualify for 
program, his file is destroyed by tearing it up. 

System managers) and address: Head. Safety Office, Naval 
Research Laboratory, Building 222, Room 188. 

Notification procedure: Verbal request to system manager, with 
some proof of identity, such as driver’s license or ID card. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Optometrist’s measurements. 

Systems exempted from certain provisions of the act: None. 

N00175 03004 

System name: Staff Judge Advocate’s Memorandum File 

System location: Commandant, FOURTH Naval District 

Naval Base 

Philadelphia, Pa. 19112 

Categories of individuals covered by the system: Any Naval or 
Marine Corps personnel facing disciplinary or administrative action 
requiring the personal attention of Commandant, FOURTH Naval 
District. 

Categories of records in the system: Memoranda of Staff Judge 
Advocate, FOURTH Naval District 

Authority for maintenance of the system: 5 USC 301 


Routine uses of records maintained in the system, includii^ caiwo* 
ries of users and the purposes of such uses: (1) To provide Comn2n. 
dant, FOURTH Naval District with legal opinions of Staff Judge 
Advocate on disciplinary and administrative matters. ^ 

Policies and practices for storing, retrieving, acces.sing, retaining, 
and disposing of records in the system: 

Storage: Filing folders 
Retrievability: Name and date of advice 

Safeguards: During working hours under custody of Legalman. 
During non-working hours, building secured by Base Police. 
Retention and disposal: Indefinite 

System manager(s) and address: Staff Judge Advocate, FOURTH 
Naval District 
Naval Base 

Philadelphia. Pa. 19112 

Notification procedure: Write letter to Systems Manager at above 
address which includes (1) name and address of requestor, (2) mili¬ 
tary status of requestor, (3) social security number of requestor, (4) 
subject matter of request. 

In case of personal visit, the requestor must provide (1) military 
identification card, or (2) social security card. The office is located 
at Room 103, Building 6, Naval Base, Philadelphia, Pa. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from Systems Manager 
Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the Systems Manager. 

Record .source categories: Staff Judge Advocate’s opinions 
Systems exempted from certain provisions of the act: None 
N00250 CHK/DEBT-LIST 
System name: Bad Checks and Indebtedness Lists 

System location: Commanding Officer, Navy Resale System Of¬ 
fice, 3rd Ave. and 29th St., Brooklyn, NY 11232 (for all Navy 
Exchanges) Commissary Store operations as listed in the directory 
of Department of the Navy mailing addresses. 

Categories of individuals covered by the system: Patrons of Navy 
exchanges and Commissary Stores who have passed checks which 
have proven bad; recruits who have open accounts wlh Navy 
exchanges; patrons who have made C.O.D. mail order transactions 
and those patrons who make authorized charge or credit purchases 
where their accounts are maintained on the basis of an identifying 
particular such as name, social security number or service numlxr. 

Categories of records in the system: Bad Check System (including: 
Returned Check Ledger; Returned Check Report; copies of 
returned checks; bank advice relative to the returned check or 
checks; correspondence relative to attempt by the Navy exchange 
or Commissary Store to locate the patron and/or obtain payment; a 
printed report of names of those persons who have not made full 
restitution promptly, or who have had two'or more checks returned 
through their own fault or negligence) Accounts Receivable Ledger, 
detailed by patron; COD Sales Ledger; 

Authority for maintenance of the system: 5 USC 301 and 10 USC 
5031 

Routine uses of records maintained in the system, including cileg^ 
rics of users and the purposes of such uses: The bad check system is 
used to record receipt of bad checks from patrons; to monitor and 
avoid undue losses because of continued passing of bad checks. 
This system also contains information regarding the coircspondenM 
issued in an effort to recover losses. A bad check list is locally and 
centrally. This information is issued to all cashiers, exchange and 
commissary officers. The Accounts Receivable ledgers arc used to 
properly record credit sales and the payment of these accounts. 

Policies and practices for storing, retrieving, accessing, rtJainioi, 
and disposing of records in the system: 

Storage: The media in which these records are maintmned vary, 
but include; magnetic tape; printed reports; file folders; file cards, 
Retrievability; Name and social security number 
Safeguards: Locked file cabinets; supervised office spaces suf^r- 
vised computer tape library which is acccssable only **^*^®^. * 

computer center (entry to the computer center is controlled oy 
combination lock known by authorized personnel only). 

Retention and disposal: Navy exchange records retention 
dards arc contained in the 'Disposal of Navy and Marine c. rp 
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Records, Part 11. chapters 4 and 5 and/or the Navy Exchange 

Manual. 

Systerr nianager(s) and address; Policy Official 
Commanding Officer 
Nav) Resale System Office 
3rd Ave. and 29th St* 

Brot)klyn. NY 11232 

Record Holder 

Director. Controller Division (FM) 

Navy Resale System Office 
3rd Ave. and 29th St. 

Brooklyn, NY 11232 

Notification procedure; Written contact may be made by ad¬ 
dressing inquiries to: 

Director, Controller Division (FM) 

Navy Resale System Office 
3rd .\ve. and 29th St. 

Brooklyn. NY 11232 

In the Initial inquiry the requester must provide fuU name, social 
security number, activity where they had their dealings. A list of 
other offices the requester may visit will be provided after initial 
contact is made at the office listed above. At the time of a personal 
visit, requesters must provide the following proof of identity: 
Name, dale of birth, place of birth, father's first name, mother's 
maiden name. 

Record access procedures; The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures; The agency's rules for contesting 
contents and appeaUng initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record s^iurce categories: The individual; the bank involved and 
the activity sales records. 

Systems i-xempted from certain provisions of the act: None 
N00250 FIDELITY BOND 

System name: Commercial Fidelity Bond Insurance Records 

System location: Commanding Officer, Navy Resale System Of¬ 
fice. 3rd Ave. & 29th St. Brooklyn. NY 11232 (for aU Navy 
Exchanges). 

Categories of individuals covered by the system: Civilian and mili- 
laiy persorncl assigned to Navy exchanges, who the duly con¬ 
stituted authority (usually a Board of Investigation appointed by the 
base Commanding Officer) has established to be guilty of a 
dishonest act which has resulted in a loss of money, securities or 
other properly, real or personal, for which the exchange is legally 
liable. 

Categories of records in the system: Equipment Loss Reports, 
Cash and/or Merchandise Loss Reports from Navy exchanges, in¬ 
cluding v'oiTcspondencc relating to losses. 

Authority for maintenance of the system: 5USC 301 and 10 USC 
5031 

Routine uses of records maintained in the system, including catego¬ 
ries of i^rs and the purposes of such uses: To provide information, 
as required, to the insurance carrier (Fidelity Bond Underwriter) 
for appropriate coverage, as well as to render appropriate 
assistance in processing insurance claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The media in which these records are maintained varies 
but includes file folders and ledgers. 

Retrievability: Name, payroll number, service number, activity. 

Safeguards: Locked file cabinets; locked offices which when 
open are supervised by appropriate personnel; security guards. 

Retention and dispel: Navy exchange records retention stan- 
arc contained in the 'Disposal of Navy and Marine Corps 
chapters 4 and 5 and/or the Navy Exchange 

System managers) and address: Commanding Officer, Navy 
Rcj^e System Office, 3rd Ave. and 29th St., Brooklyn. NY 11232 

NoMicatioo procedure: Written contact may be made by ad¬ 
dressing inquiries to: 

Director. ControUer Division (FM) 

Navy Resale System Office 
3rd Ave. and 29th St. 

Brooklyn, NY 11232 


In the initial inquiiy the requestor must provide full name, 
payroll or military service number and activity where they had their 
dealings. A list of other offices the requestor may visit will be pro¬ 
vided after initial contact is made at the office listed above. At the 
time of a personal visit, requestors must provide the following 
proof of identity: Name, date of birth, place of birth, father's first 
name, mother's maiden name. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: The individual; the insurance un¬ 
derwriter; audit reports; investigatory reports and/or activity loss 
records. 

Systems exempted from certain provisions of the act: None 
N00250 IR-PERS-RECORD 
System name: Industrial Relations Personnel Records 

System location: Commanding Officer, Navy Resale System Of¬ 
fice, 3rd Avenue and 29lh Street, Brooklyn, NY 11232 (for all 
Navy Exchanges) Commissary Stores operations as listed in the. 
directory of Department of the Navy mailing addresses. 

Categories of individuals covered by the system: Civilian Em¬ 
ployees. former civilian employees and applicants for employment 
with the Navy Resale System Office and Navy exchanges located 
worldwide. 

Categories of records in the system: Personnel jackets (including: 
Personnel Information Questionnaire; Personnel Action; Certificate 
of Medical Examination; Indoctrination Checklist; Designation of 
beneficiary; death benefit; completed leave records; report of ac¬ 
cident; cash register overage/shortage records; notice of excessive 
absence and tardiness, and warnings; report of hearings and recom¬ 
mendations relative to employee grievances; report of all disciplina¬ 
ry action; Certified record of court attendance; Certified copy of 
completed military orders for any annual duty tours with recog¬ 
nized reserve organizations; Employee job description; Examina¬ 
tion papers and tests, if any; Evidence of date birth, where 
required; Security Investigation Data, where required; Official 
work performance rating; Official letters of recommendations; 
Designation of Beneficiary for Unpaid Compensation; Reference 
check records; applicant files; tuition assistance records; 
grievance/appeal records; employee profiles; personnel security in¬ 
formation (including: National Agency Checks and Naval Investiga¬ 
tive Service reports); Travel requests, travel allowance and claims 
record; Transportation Agreements; employee affidavit; Priviledge 
Card Application and listing; 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Retention of forms 
necessary to properly record the employment history of each em¬ 
ployee, reflect^ performance of employees which may be used by 
selecting officials in choosing employees for promotion or transfer; 
for verification of employment; to provide a record of travel per¬ 
formed and verification that the employee received proper remu¬ 
neration for the travel performeded; to insure employees receive 
timely consideration in the processing of work appraisals and salary 
increases; 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The media in which these records are maintained vary, 
but include: file folders; magnetic tapes; punch cards; rolodex files; 
cardex files; ledgers; and printed reports. 

Retrievability: Name and/or social security number; employee job 
number; employee payroll* number. 

Safeguards: Locked file cabinets; safes; locked offices which are 
supervised by appropriate personnel, when open; supervised com¬ 
puter tape library which is accessible only through the Computer 
Center (entry to computer center is controlled by a combination 
lock known by authorized personnel only); security guards. 

Retention and disposal: Current employee records remain on file 
at the appropriate personnel offices; records on former employees 
are retained for one year and then forwarded to the Federal 
Records Center, St. Louis, Mo. for retention of permanent papers 
and destruction of tempor^ papers, applicant files are retained for 
one year, except that applications from those over 40 years old are 
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retained for two years. Navy exchange records retention standards 
are contained in the 'Disposal of Navy and Marine Corps Records, 
Part II, Chapters 4 and 5.' and for the Navy Exchange Manual. 
System manager(s) and address: Policy Official 
Commanding Officer 
Navy Resale System Office 
3rd Avenue and 29lh Street 
Brooklyn. NY 11232 
Record Holder 

Manager, Recruitment and Employment (R3) 

Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 

Individual record holders within the central system may be con¬ 
tacted through the central system record holder. 

Notification procedure: Written contact may be made by ad¬ 
dressing inquiries to: 

Manager, Recruitment and Employment (IR3) 

Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 

In initial inquiry, the requester must provide full name, social 
security number, activity where last employed or where last appli¬ 
cation for employment was filed. A list of other offices the 
requester may visit will be provided after initial contact is made at 
the office listed above. At the time of a personal visit, requester 
must provide the following proof of identity: Name, date of birth, 
place of birth, father's first name and mother's maiden name. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager 
Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obuined from the system manager. 

Record source categories: The employee; former employers; edu¬ 
cational institutions; supevisors of employees; applicants; appli¬ 
cants previous employers; Naval Investigative Service; Federal Bu¬ 
reau of Investigation. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (J) or (k), as applica¬ 
ble. For additional information contact the System Manager. 

N00250 LAYAWAYS 
System name: Layaway Sales Records 
System location: Commanding Officer, Navy Resale System Of¬ 
fice, 3rd Avenue and 29lh Street, Brooklyn, NY 11232 (for all 
Navy exchanges) 

Categories of Individuals covered by the system: Patrons of Navy 
exchanges who buy goods on a layaway 
Categories of records in the system: Layaway Tickets and layaway 
patron lists 

Authority for maintenance of the system: 5USC301 and 
10USC5031 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To record the selection 
of layaway merchandise, record payments, verify merchandise 
pick-up and perform sales audit. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposing of records In the system: 

Storage: The media in which these records are maintained vary, 
but include: Layaway tickets and layaway patron lists 
Retiievabllity: Name, address, service number or exchange per¬ 
mit number 

Safeguards: Locked file cabinets, supervised records space 
Retention and disposal: Destroyed after two years per Navy 
Exchange Manual 

System manager(s) and address: Policy Official 
Commanding Officer 
Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 
Record Holder 

Director, Controller Division (FM) 

Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 


Individual record holders within the central system may be con¬ 
tacted through the central system record holder. 

Notiflcatlon procedure: Written contact may be made by ad¬ 
dressing inquiries to: 

Director, Controller Division (FM) 

Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 

In the initial inquiry, the requester must provide full name, social 
security number, activity where layaway sales were transacted. A 
list of other offices the requester may visit will be provided after 
initial contact at the office listed above. All the time of a personal 
visit, requesters must provide the following proof of identity: 
Name, date of birth, place of birth, father's first name, mother’s 
maiden name. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
and appealing initial determinations by the individual concerned 
may be obtained from the system manager. 

Record source categories: The individual 

Systems exempted from certain provisions of the act: None 
N00250 MILITARY-MISYS 

System name: Resale System Military Management Information 
System 

System location: Commanding Officer Navy Resale System Of¬ 
fice 3rd Avenue and 29lh Street Brooklyn, NY 11232 

Categories of individuals covered by the system: Present and past 
military officer and key enlisted personnel assigned to the Navy 
Resale System. 

Categories of records in the system: Management Information 
System (including: Name; rank or rate; social security number; 
designation date of rank; date reported; rotalion date; educational 
level; lineal number; dependency status) Card file on officers as¬ 
signed (including: dates in Navy Resale System; promotion status; 
location of assignments) Correspondence folder with Officer and 
senior enlisted personnel (containing: preference of assignment; 
biographical information; and orders) 

Authority for maintenance of the system: 5USC301 and 
10USC5031 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To determine recom¬ 
mended replacements for Key Military personnel; to recommend 
actions to the Officer, Personnel Division, Navy Systems Com¬ 
mand; to keep a record of orders and pertinent correspondence 
with individual personnel. 

Policies and practices for storing, retrieving, accessing, retainlag, 
and disposing of records in the system: 

Storage: The media in which these records are maintained vary, 
but include: Magnetic tape; printed reports; card files and file fol¬ 
ders. 

Retrievability: Name; service number; social security number 

Safeguards: Locked file cabinets; locked archives; supervised of¬ 
fice spaces and supervised computer tape library which is accessa- 
ble only through the computer center (entry to computer center is 
controlled by a combination lock known by authorized personnel 
only). 

Retention and disposal: Navy exchange records retention stan¬ 
dards are contained in the 'Disposal of Navy and Marine Corps 
Records, Part II Chapters 4 and 5 and/or the Navy E.xchange 
Manual. 

System manager(s) and address: Policy Official 
Commanding Officer 
Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 

Record Holder 

Director, Military Personnel (MP) 

Navy Resale System Office 
3rd Avenue and 29th Street 
Brooklyn, NY 11232 

Notification procedure: Written contact may be made by ad¬ 
dressing inquiries to: 

Director, Military Personnel (MP) 

Navy Resale System Office 
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I 3rd Avenue and 29th Street 

I Brooklyn. NY 11232 

I In the initial inquiry, the requester must provide full name, social 
I security number or service number. At the time of a person^ visit, 
I the requester must provide the following proof of identity: Name; 
I dale of birth; place of birth; father's full name and mother’s 
I ji^ideu name. 

I Record access procedures: The agency’s rules for access to 

I records may be obtained from the system manager. 

I Contesting record proc^ures: The agency’s rules for conlestng 
I * contents and appeaUng initial determinations by the individual con- 
I cemed may be obtained from the system manager. 

I Record source categories: U.S. Navy Manpower Information 

System; the Bureau of Personnel Navy); the individual; the in- 
[ dividual’s superior officer. 

I Systenr: exempted from certain provi.sion.s of the act: None 

^ N00250 PAY&BENEFITS 

I I System name: Payroll and Employee Benefits Records 

i System location: Commanding Officer. Navy Resale System Of> 
/ 6cc, 3rd Ave. and 29lh St., Brooklyn, NY 11232 (for all Navy 
L Exchanges) Commissory Store Operations as listed in the directory 
i of Department of the Navy mailing addresses. 

Categories of individuals covered by the system:^ Civilian em¬ 
ployees and former civilian employees with the ‘Navy Resale 
System Office and Navy exchanges located world wide, (payroll 
I and benefits information) Civilian employees and former civilian 
I employees of Coast Guard exchanges, clubs and messes and US 
i Navy civilian employees and fonner civilian employees of Special 
/ Services and BUPERS clubs and messes. (Benefits information 
I only). 

|y Categories of records in the system: Distribution reports; tax re¬ 
ports; leave accrual reports; earnings records cards, payroll re¬ 
gisters, insurance records and reports regarding property damage, 
personal injury or death, group life, disability, medical and retire- 
roeni plan; payroll savings authorization; record of payroll savings; 
overtime authorization; Treasury Department lax withholding ex¬ 
emption certificate. 

I Authority for maintenance of the system: 5 USC 301 and 10 USC 
' 5031 

Routine uses of records maintained in the system, including catego- 
> ries of users and the purposes of such uses: To calculate pay; 

' prepare checks for distribution; prepare deduction registers; leave 
records; to submit federal and state tax reports; to record contribu- 
I lions to benefit plans; to process all insurance claims; to provide in¬ 
formation as required to the insurance carriers and U.S. Depart¬ 
ment of Labor, Bureau of Employees Compensation; to calculate 
I retirement benefits upon request of employees; 

I Policies and practices for storing, retrieving, accessing, retaining, 

I and disposing of records in the system: 

j Storage: The media in which these records are maintained vary, 

I but include: Magnetic tape files; card files; file folders; ledgers; and 
j printed reports. 

Retrievahilify: Name and/or social security number; employee job 
number; employee payroll number. 

Safeguards: Locked file cabinets; safes; locked offices which are 
j supervised by appropriate personnel, when open; security guards; 
supervised computer tape library which is accessable only through 
the comimter center (entry to computer center is controlled by a 
combination lock known by authorized personnel only). 

Reteution and disposal: Navy exchange records retention stan¬ 
dards arc contained in the ’Disposal of Navy and Marine Corps 
Records, Part II, Chapters 4 and 5.’ and/or the Navy Exchange 
MannaJ. 

System .^anager(s) and address: Policy Official 
Cornnandiiig Officer 
Navy Resale System Office 
3rd Ave. and 29lh St. 

Brooklyn, NY 11232 
Record Holder 

Manager, Recruitment and Employment 
Navy Resale System Office 
3rd Ave and 29lh St 
Brooklyn, NY 11232 

Individual record holders within the central system may be con- 
^ved through the central system record holder. 


.Notification procedure: Written contact may be made by ad¬ 
dressing inquines to: 

Manager, Recruitment and Employment (IR3) 

Navy Resale System Office 
3rd Ave. and 29lh St. 

Brooklyn. NY 11232 

In the initial inquiry the requester must provide full name, social 
security number, activity where last employed. A list of other of¬ 
fices the requester may visit will be provided after initial contact is 
made at the office listed above. At the lime of a personal visit, 
requesters must provide the following proof of identity: Name, date 
of birth, place of birth, father’s first name and mother’s maiden 
name. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: The employee of former employee; 
payroll department; the ernployce’s supervisor and the employee's 
physician or insurance carrier’s physician. 

Systems exempted from certain provisions of the act: NONE 
N00250NAVLODGE RECORD 
Sy.stem name: Navy Lodge Records 

System location: Commanding Officer, Navy Resale System Of¬ 
fice, 3rd Ave. and 29th St.. Brooklyn, NY 11232 (for all Navy 
Exchanges) 

Categories of individuals covered by the system: Patrons and 
guests authorized lodging at a Navy exchange Navy Lodge. 

Categories of records in the system: Reservation Request; Guest 
Registration Card; Navy Lodge Guest Folio; Equipment Rental 
Lists 

Authority for maintenance of the system: 5 USC 301 and 10 USC 
5031 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such u.ses: A record of reservations 
to insure orderly room assignment and avoid improper booking; 
record registration and payment of account; verify proper usage by 
eligible patrons; cash control; gathering of occupancy data; deter¬ 
mine occupancy breakdown; rental and furnishings accountability. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The media in which these records are maintained vary, 
but include: folio card; ledger; Guest Registration Cards; and local 
copies and reports of central system reports. 

Retrievability: Name; service number; social security number 

Safeguards: Supervised offices; locked files 

Retention and disposal: Navy exchange records retention stan¬ 
dards are contained in the ’Disposal of Navy and Marine Corps 
Records, Part II, chapters 4 and 5 and the Navy Exchange Manu^. 
Local reservation request forms are destroyed 1 month after the ac¬ 
tual date of check-in. 

System manager(s) and address: Policy Official 
Commanding Officer 
Navy Resale System Office 
3rd Ave. and 29lh St. 

Brooklyn. NY 11232 

Record Holder 

Manager, Personalized Services (SM6) 

Navy Resale System Office 
3rd Ave. and 29lh St. 

Brooklyn, NY 11232 

Individual record holders within the central system may be con¬ 
tacted through the central system record holder. 

Notification procedure: Written contact may be made by ad¬ 
dressing inquiries to: 

Manager, Personalized Services (SM6) 

Navy Resale System Office 
3rd Ave. and 29th St. 

Brooklyn. NY 11232 

In the initial inquiry the requester must provide full name, social 
security number, service number and location of the last Navy 
Lodge where they had dealings. A list of other offices the requester 
may visit will be provided after initial contact is made with the of- 
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fice listed above. At the lime of a personal visit, requesters must 
provide the following proof of identity: Name; date of birth; place 
of birth; father’s first name and mother's maiden name. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: The individual patron and the charges 
he or she incurred during a visit at the Navy Lodge. 

Systems exempted from certain provisions of the act: None 
N00251 007 

System name: Legal Office Liligalion/Conrespondence Files 

System location: Commander, Puget Sound Naval Shipyard, Bre¬ 
merton, WA 98314 

Categories of individuals covered by the .system: Criminal and civil 
plaintiffs/defendants involved in litigation against or involving 
raget Sound Naval Shipyard 

Categories of records in the system: Statements, affidavits, cor¬ 
respondence, briefs, petitions, court records involving litigation and 
related matters 

Authority for maintenance of the system: Title 28, USC; Executive 
Order 10561; 5 USC 301; 10 USC 801-940 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such u.ses: Preparation of cor¬ 
respondence, litigation material 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File cabinets 

Retrievability: Case citation, name of individual 
Safeguards: Locked in executive spaces 

Retention and disposal: Most are retained permanently, others 
disposed of in accordance with E>efense DispossJ Manual 

System manager<s) and address: Commander, Puget Sound Naval 
Shipyard, Bremerton, WA 98314, or Legal Officer (Code KTZ), 
Puget Sound Naval Shipyard 

Notification procedure: Direct inquiry to SYSMANAGER, provid¬ 
ing name, rank/rate/shop or badge number and social security 
number 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager 
Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager 

Record source categories: Court records, personal interviews and 
statements, departmental records. Stale and Federal records, police 
reports and complaints, general correspondence 
Systems exempted from certain provisions of the act: Parts of Uiis 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 

N00251 080 

System name: Puget Sound Naval Shipyard, Navy Exchange Tobac¬ 
co Sales 

System location: Commander. Puget Sound Naval Shipyard, Bre¬ 
merton. WA 98314 

Categories of individuals covered by the system: Authorized 
patrons of facility 

Categories of records in the system: Purchaser’s name, serial 
number, duty station or home address, date, item and quantity of 
purchase 

Authority for maintenance of tbe system: 5 USC 301 
Routine uses of records maintained in the system, including ^tego- 
ries of users and tbe purposes of such uses: Review for possibility of 
resale 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Batch files by date 

Retrievability: Name 

Safeguards: File cabinet in locked office 

Retention and disposal: 4 Months - disposed through commercial 
disposal facilities 


System manager(s) and address: Commander. Puget Sound Naval 
Shipyard, Bremerton, WA 98314 and Navy Exchange Officer 
Notification procedure: Direct inquiry to SYSMANAGER, provid- 
ing name and approximate date of purchase 

Record access procedures: The agency’s rules for access lo 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Information provided by the individual. 
Systems exempted from certain provisions of the act: None 
N00344 BP 714003 

System name: Youth Activities Association Membership Record 
System location: Commanding Officer Naval Air Station FPO San 
Francisco, CA 96611 

Categories of individuals covered by the system: All eligible appli- 
cants for membership in non-appropriated fund recreational activi¬ 
ties for youths 

Categories of records in the system: Membership cards (5 in. x 7 
in.) recording personal data provided by individual applicants 
Authority for maintenance of tbe system: 5 USC 301, Departmen¬ 
tal Regulations 

Routine uses of records maintained in tbe system, including catego¬ 
ries of users and the purposes of such uses: Information u.sed exclu¬ 
sively by Military Services Department to record membership 
status in th youth association, to verify the youth’s eligibility for 
participation in youth activities, to identify and aid in the location 
of a youth’s sponsor in the event of emergencies, and to verify 
sponsor’s agreement to provide volunteer assistance in furtherance 
of youth activities 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card file 
Retrievability: By sponsor’s name 

Safeguards: Card file is in Military Services Office, marked for 
official use only, office is locked after normal working hours 
Retention and disposal: Kept until membership status terminates 
and then destroyed 

System manager(s) and address: Military Services Officer Naval 
Air Station FPO San Francisco, CA 96611 
Notification procedure: Individual inquiries to be made in person 
at SYSMANAGER address above. Requstor lo provide full name 
and military status; proof of identity lo be made by presentation of 
niilitary identification card or valid driver’s license. 

Record access procedures: The agency’s rules for access lo 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Individual applicants provide all infor¬ 
mation 

Systems exempted from certain provisions of the act: None 
N00600-1NAVTIS 

System name: Naval Schools/Training Information System 

System location: Schools and other training activities or siixulw 
organizational elements of the Department of the Navy as listed in 
the directory of Department of Navy activities. 

Categories of individuals covered by the system: Reco^ of 
present, former, and prospective students at Naval schools and 
other training activities or associated educational institutions or 
Navy sponsored programs; instructors, staff, and support person¬ 
nel; participants associated with activities of the Naval Eduction 
and Training Command, including the Navy Campus for Achieve¬ 
ment and other training programs; tutorial and tutorial volunteer 
programs; dependents’ schoohng. 

Categories of records In the system: Schools and personnel 
ing programs administration and evaluation records. Such records 
as basic identification records i.c., social security number, name, 
sex, dale of birth, personnel records i.e., rank/rale/grade, branc 
service, billet, expiration of active obligated service, . 

records i.e.. Navy enlisted classification, subspecially codes, 
scores, basic lest battery scores, and Navy advancement 
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scores. Fdacalioual records i.c., education levels, service and 
civilian schools attended, degrees, majors, personnel assignment 
course achievement data, class grades, class standing, and at- 
jrilion categories. Academic/training records, manual and 
pechanircd. and other records of educational and professional ac¬ 
complishment. 

j^othority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Schools and training pro- 
- 2 ins administration; and evaluation. Student performance, progres- 
^and prediction; instructors performance; organization^ and ad- 
jiinhlrativc control. Internal Navy users are Chief of Naval Per- 
jonncl. Naval education and training command activities staff per- 
mtincl. Type commanders; Health/Science Education Training 
Center; Cheif, Bureau of Medicine and Surgery; Commander Naval 
Recniiting (v)mmand, and to other Department of the Navy offi¬ 
cials in the performance of personnel training functions. Informa¬ 
tion may be used to determine course and training demands, 
fequirement, and achievements; analyze student groups or courses; 
provide academic and performance evaluation in response to offi¬ 
cial inquiries, guidance and counseling of students; preparation of 
required reports, and for other training administration and planning 
purposes. If*ienial users are staff and faculty. Information is pro¬ 
vided to officials of the Department of Defense on ’necd-to-know* 
basis in the performance of their official duties; and for reporting 
to other government agencies, such as HEW. It may be provided to 
such civilian contractors and their employees as are or may be 
operating in accordance with an approved official contract with the 
U.S. Government. 

Potkies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored in microform or in file folders, card 
files, file drawers, cabinets, or other filing equipment. Automated 
records may be stored on magnetic tape, discs, punched cards, etc. 
Rdrievability: Social security number and name 
Safeguarils: Access is provided on a ’need-to-know’ basis and to 
authorized pci sonnel only. Records are maintained in controlled ac¬ 
cess rooms or areas. Data is limited to personnel training associated 
information. Computer terminal access is controlled by terminal 
idcmificalior and the password or similar system. Terminal identifi¬ 
cation is positive and maintained by control points. Physical access 
to terminals is restricted to specifically authorized individuals. Pass¬ 
word authorization, assignment and monitoring are the responsibili¬ 
ty of the functional managers. Information provided via batch 
processing is of a predetermined and rigidly formatted nature. Out¬ 
put is controlled by the functional managers who also control the 
distributior of output. 

Retention and disposal: Records disposal manual. 

Synem managerfs) and address: The commanding officer of the 
activity in aueslion. See the directory of Department of the Navy 
mailing addresses. 

NotiTication procedure: Apply to system manager. Requestor 
should provide his full name, social security number, military or 
civilian duly status, if applicable, and other data when appropriate, 
such as graduation date. Visitors should present drivers license, 
notary or Navy civilian employment identification card, or other 
similar identification. 

Record access procedures: The agency's rules for access to 
records may he obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and iippeaiing initial determinations by the individual con¬ 
cerned may he obtain^ froni the system manager. 

Rewrd source categories: Individuals, schools and educational in- 
rtitutions, Chief of Naval Personnel, staff of Naval Education and 
Training Command and other activities; instructor personnel; and 
Commander, Naval Recruiting Command. 

Systems exempted from certain provisions of the act: None 

N0529A NAVJAG 5813-1 
System name: Court-Martial Case Report 

Syjem location: Chief, Navy-Marine Corps Trial Judiciary, 
Washington Navy Yard. Washington, D.C. 20374 

Categories of individuals covered by the system: All individuals 
appeared before a special or general court-martial within the 
preceding two fiscal years. 


Cat^ories of records in the system: The recording of the Article 
violation of the UCMJ, the plea, the finding, the sentence and 
other related information concerning the trial. 

Authority for maintenance of the system: 5 USC 301, Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used to formulate status 
reports provided to JAG when directed by him to do so. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Stored in file folders by circuit and fiscal year 
Retrievability: By name or case number 
Safeguards: Personnel screening, visitor control 
Retention and disposal: Two fiscal years. They are not moved to 
Record Centers but arc disposed of after two fiscal years in the 
same manner as all other unclassified material, i.e., general destruc¬ 
tion. 

System iTianagerf^) and address: Circuit Military Judge 

ATLANTIC Judicial C^cuit 

Navy-Marine Corps Trial Judiciary 

Washington Navy Yard 

Washington, D.C. 20374 

Notification procedure: Write to address listed under 
SYSMANAGER. Provide full name, branch of service, military 
status, where stationed when tried, and when tried 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager 
Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager 

Record source categories: Military Judge of respective individual's 
court-martial 

Systems exempted from certain provisions of the act: NONE 
N09191 POW DEBRIEFS 

System name: Summary debriefs of former Prisoners of War. 

System location: Fleet Aviation Specialized Operational Training 
Group, Pacific Fleet, Naval Air Station, North Island, San Diego, 
California 92135 

Categories of individuals covered by the system: Former Prisoners 
of War in Southeast Asia. 

Categories of records in the .^stem: Synopsis of captivity ex¬ 
periences as sununarized by debriefers. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Background information 
on captivity experiences, resistance techniques, and survival 
aspects including indoctrination, interro^tion, PW organization, 
communications, medical/isolation conditions and facilities for use 
in training program. Users are school instructors/managers. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Name. 

Safeguards: Need to know certification, locked room, limited ac¬ 
cess building with visitor control, GSA Approved Security Con¬ 
tainer. 

Retention and disposal: Held indefinitely in support of training. 
System nianager<s) and address: Commander, Naval Intelligence 
Command, Naval Intelligence Command Headquarters, 2461 Eisen¬ 
hower Avenue, Alexandria, Virginia 22331. 

Notification procedure: Commanding Officer of military personnel 
submit visit request (OPNAV Form 5521-27) to Commanding Of¬ 
ficer, Fleet Aviation Specialized Operational Training Group, 
Pacific Fleet, Naval Air Station, North Island, San Diego, Califor¬ 
nia 92135. Civilian personnel submit request to System Manager. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtain^ from the System Manager. 

Record source categories: Debriefing sessions with individual con¬ 
cerned. 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 







51292 


PRIVACY ACT ISSUANCES 


Systems exempted from certain provisions of the act: Parts of Uiis 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 

N09520 CMIS 

System name: Court-Martial Index and Summary 
System location: Commander Light Attack Wing. U. S. Pacific 
Fleet. Naval Air Station. Lemoore. California 93245 
Categories of individuals covered by the system: Every accused 
tried by court-martial convened by a subordinate command 
Categories of records in the system: A card which summarizes the 
pertinent information from a record of trial such as name, rate, 
charges, pleas, findings, sentence, convening and supervisory 
authorities actions. 

Authority for maintenance of the system; 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Summarise records of 
trial for reviewing officers and provide an alphabetical index for 
locating filed records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 5* X T index cards 
Retrievability: Name 

Safeguards: Maintained in manned room which is locked during 
non-working hours. 

Retention and disposal: Maintained for five years. Destroyed by 
burning. 

System managers) and address: Staff Judge Advocate, Com¬ 
mander Light Attack Wing, U. S. Pacific Fleet. Naval Air Station. 
Lemoore, California 93245 

Notification procedure: Information can be obtained by writing 
SYSMANAGER or visiting his office and providing full name. So¬ 
cial Security Account Number and year of court-martial. Military 
ID card or driver’s license will be sufficient for visitors. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Record 

Systems exempted from certain provisions of the act: None 
N30460(STUDEND 
System name: Legal Diary 

System location: Naval Air Technical Training Center, Lakehurst, 
New Jersey 08733 

Categories of individuals covered by the system: The ^gal Diary 
contains chronological summaries of events/dispositions of in¬ 
dividuals. both staff and student, which cause other than routine 
actions to be taken by the Legal I^vision of the Administrative De¬ 
partment, Naval Air Technical Training Center, Lakehurst. New 
Jersey. 

Categories of records in the system: The Legal Diary is composed 
of 8 1/2’ X 11 1/2’ pages on which the following information is 
recorded: rate, name of individual, branch of service, s^ial srouri- 
ty number, and summarized chain of events and dispositions in the 
case of the individual related to discipline and/or legal assistance. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including ^teg^ 
lies of users and the purples of such uses: The Legal Diary is util¬ 
ized to document legal actions, current and past, and aids in brief¬ 
ing the Commanding Officer, NATTCL with a view toward proper 
disposition of current cases. Past (closed) cases retained on file are 
utilized for providing precedence for current cases, and answering 
higher authority with regard to inquiry of past cases handled. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the .system: 

Storage: File Folders 
Retrievability: Chronological 
Safeguards: Locked room 
Retention and disposal: Two years 

System maDager(s) and address: Legal Assistance Referral Of¬ 
ficer. NATTCL 


Notification procedure: Apply to System Manager. 

Record access procedures: The Agency’s rules for access lo 
records may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for comcsliiw 
contents and appealing initial determinations by the individu^ co^ 
cemed may be obtained from the system manager. 

Record source categories: Police Dcparlment/Courl records, rmli- 
ta^ security records, credit organizations, service record entries 
military/civilian hospitals. 

Systems exempted from certain provisions of the act: None 
N30571 STAEMP/HNIN 

System name: Statements of Employment and Financial Interest 

System location: Organizational elements of the Department of 
the Navy as listed in the directory of Department of the Navy ac¬ 
tivities. 

Categories of individuals covered by the system: Persons filing DD 
1555 or DD 1555-1 

Categories of records in the system: DD 1555 or DD 1555-1 and 
supplemental lists or reports. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations and E.O. 11222. 

Routine uses of records maintained in the system, Inciudii^ catego¬ 
ries of users and the purposes of such uses: For supervisors and 
counselors to determine whether the employee has or may have a 
conflict of interest. For law enforcement and investigatory agen¬ 
cies. such as the Naval Investigative Service, Fedcnil Bureau of In¬ 
vestigation. and Department of Justice, to handle violations. 

Policies and practices for storing, retrieving, accessin^i retaining, 
and disposing of records in the system: 

Storage: File folders and card files. 

Retrievability: Name. 

Safeguards: Safe or locked file cabinet accessible to authorized 
personnel only. 

Retention and disposal: Per SECNAV Records Disposal Manual. 

System manager(s) and address: Commanding Officer or head of 
the organisation in question. See directory of Department of the 
Navy mailing addresses. 

Notification procedure: Apply to System Manager. 

Record access procedures: The agency’s rules for access lo 
records may be obtained from the System Manager 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual concerned, his supervisor, 
and the counselor. 

Systems exempted from certain provisions of the act: None 
N30640 NATTCL 1080/1 

System name: Students Awaiting Legal. Medical Action Account 

System location: Naval Air Technical Training Center, Lakehurst, 
New Jersey 08733 

Categories of individuals covered by the system: a. The student 
locator card file contains specific data on aU student personnel as¬ 
signed to NATTCL, whether or not they successfully completed 
training. A dead file is maintained after the student is transferred. 

b. The ’Others’ File is a list of all students on board that are not 
enrolled in class. Categories include: disciplinary, medical, and ad¬ 
ministrative (awaiting orders, port calls, passports, huraanitanan 
requests, administrative discharge). 

Categories of records in the system: a. The student locator card 
file is composed of 4’ X 6’ cards on which the following is 
recorded: Name, previous command, rate, branch of service, Mte 
of transfer, new duty station and command, estimated date of ar- 
rivjil, stand^d transfer order number, and rale upon departure. 

b. The following information is included on students 
’Olhere’ file: date of hold, type of hold, estimated penod of no, 
work assignment, parent command notification, J 

availability submission (used to notify Chief of Naval 
member’s availability for transfer), date orders or discnargc 
authorization received, dale transferred, and remarks. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the systm, 
ries of users and the purposes of such uses: a. The file is 
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1 to verify dale of departure; to determine, in conjunction with 
the next duty station, if member is an unauthorized absentee; to 
erify attendance and/or completion of training; to answer requests 
hv oarents who do not know the school or class which member is 
attending; for forwarding official correspondence. 

b This file is utilized to maintain accountability of all students 
not enrolled in class to ensure the appropriate administrative ac¬ 
tions arc completed in a timely manner ensuring minimum delay in 
ihe training pipeline. The file is utilized daily by the Student Con¬ 
trol Office and is routed periodically to the Commanding Officer 
via the Personnel Officer, Administrative Officep, and Executive 
Officer. 

Policies and practices for storing, retrieving, accessing, retaining, 
lod disposing of records in the system: 

Storage: a. Index card drawer 

b. Flic Folders 

Retrievability: a. Name 

b. Name, Rate, Social Security Number 

Safeguards: a. Locked room 

b. Maintained in locked room - accessibility is limited to the Stu¬ 
dent Control Office personnel. Personnel Officer, Administrative 
Officer. Legal Officer, Executive Officer, and Commanding Of¬ 
ficer. 

Retention and disposal: a. Two years 
b. Two years 

System managerfs) and address: a. Persoimel Office Supervisor 
b. Personnel Office Supervisor 

Notification procedure: a. The file is available to members upon 
proper identification. 

b. The file docs not contain information beneficial to the in¬ 
dividual; however, with proper identification any student can 
review the form pertaining to himself. This may be accomplished 
by presentation of military I.D. Card to a responsible petty officer 
in the Student Control Office. 

Record access procedures: The Agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: a. Official documents such as orders, 
assignment directives, and service records. 

b. Sources of information are: NATTCL Schools, Medical 
Authorities, Legal Officer, Transfer Section of Personnel Office, 
Dnig Exemption Officer, NATTCL Duty Office. 

Systems exempted from certain provisions of the act: None 
N31698.WHSP 

System name: White House Support Program 
System locatiou: Office of the Administrative Aide to the Secreta¬ 
ry of the Navy, Navy Department, Washington, D.C. 20350 
Categories of individuals covered by the system: All Navy and 
Marmc Corps military and civilian personnel who have been 
nominated by their employing activities for assignment to Pre¬ 
sidential support duties. 

Categories of records in the system: Personnel records, correspon¬ 
dence. and other documents and records in both automated and 
oonautomalcd fonn concerning classification, security clearances, 
vsignment. (raining, and other qualifications relating to suitability 
for PresiderUal support duties. 

Authority for maintenance of the system: 5 U.S.C. 301 
Routine uses of records maintained In the systm, including catego- 
n« M users and the purposes of such uses: Officials and employees 
of the Department of the Navy, other components of the Depart- 
wnl of Defense, and Executive Office of the President in the pjer- 
of their official duties related to personnel administration 
pI” evaluation and nomination of individuals for assignment to 
trcsidcnlial support duties; officials and employees of other federal 
^ .*od offices, upon request, in the performance of their of- 
icuu duties related to the provision of Presidential support and pro- 
wtion; the Attorney General of the United States or his authorized 
jjpresenlalives in connection with litigation, law enforcement or 
IMF matters under the direct jurisdiction of the Department of 
caxncd out as the legal representative of the Executive 
ranen agencies. General use and purpose: To insure that only 


those individuals most suitably qualified are assigned to duty in 
Presidential support activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records may be stored on magnetic tapes, 
disc drums, and on punched cards. Manual records may be stored 
in file folders, or microform. ^ 

Retrievability: Manual Records: By name if individual has been 
nominated and not yet approved. By OSD approval date if in¬ 
dividual has been approved, and by employing activity removal 
date if an individual is removed from assignment for cause. Auto¬ 
mated records may be retrieved by name, social security number, 
and control number. 

Safeguards: Records are afforded appropriate protection at all 
times, stored in locked rooms and locked file cabinets, and are ac¬ 
cessible only to authorized personnel who have a definite need to 
know and who are properly screened, cleared, and trained. 

Retention and disposal: Records are retained or disposed of in ac¬ 
cordance with SECNAVINST P5212.5B, subj: I>isposal of Navy 
and Marine Corps records. 

System nuinager(s) and address: Administrative Aide to the Secre¬ 
tary of the Navy, Navy Department. Washington, D.C. 20350 

Notification procedure: Requests from individuals by correspon¬ 
dence should ^ addressed to the Office of the Administrative Aide 
to the Secretary of the Navy, Navy Department, Washington, D.C. 
20350. Visits are limited to the Office of the Administrative Aide to 
the Secretary of the Navy. Written requests should contain the full 
name of the individual and his social security number. For personal 
visits, the individual should be able to provide some acceptable 
identification, that is, driver's license, etc. etc. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Of/icials and employees of the Depart¬ 
ment of the Navy and other Department of Defense components; 
federal, state, and local court documents; civilian and military in¬ 
vestigative reports; general correspondence concerning the in¬ 
dividual; and federal and state agency records. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552a (j) or (k), as applicable. 
For additional information, contact the system manager. 

N31708NC&PB 

System name: Naval Clemency and Parole Board files 

System location: Naval Clemency and Parole Board, Room 729, 
Ballston Tower 2, 801 North Randolph Street, Arlington, Va. 22203 

Categories of individuals covered by the system: Members or 
former members of the Navy or Marine Corps whose cases have 
been or are being considered by the Naval Clemency and Parole 
Board. 

Categories of records in the system: The file contains individual 
applications for clemency or parole, reports and recommendations 
thereon indicating progress in confinement or while awaiting 
completion of appellate review if not confined, or on parole; cor¬ 
respondence between the individual or his counsel and the Naval 
Clemency and Parole Board or other Navy offices; other cor¬ 
respondence concerning the case; the court-martial order and staff 
Judge Advocate's review; and a summarized record of the 
proceedings of the Board. 

Authority for maintenance of the system: 10 U.S.C. 874(a). 952-954 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The file is used in con¬ 
junction with periodic review of the member's or former member's 
case to determine whether or not clemency or parole is warranted. 
The file is referred to in answering inquiries from the member or 
former member or their counsels. The file is referred to by the 
Navy Discharge Review Board and the Board for Correction of 
Naval Records in conjunction with their subsequent review of ap¬ 
plications from members or former members, llie file is also used 
by counsel in connection with representation of members or former 
members before the Naval Clemency and Parole Board. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 
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Retrievability: Folders are filed by name and social security 
number or service number. 

Safeguards: Files arc kept within the Naval Clemency and Parole 
Board administrative office. Access during business hours is con¬ 
trolled by Board personnel. The office is locked at the close of 
business; the building in which the office is located employs securi¬ 
ty guards. 

Retention and disposal: Files arc permanent. They are retained in 
the Naval Clemency and Parole Board's administrative office until 
all portions of the sentence have been completed and the discharge 
has been executed. After that the folders are sent to Washington 
National Records Center, 4025 Suitland Road, Suitland, MD. 20023 

System managcr(s) and address: Director, Navy Council of Per¬ 
sonnel Boards, Department of the Navy, 801 North Randolph 
Street. ArUngton, Va. 22203 

Notification procedure: Information may be obtained from the 
Naval Clemency and Parole Board, Room 905, 801 North Randolph 
Street, Arlington Va. 22203, Telephone 202/692-4592 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the system manager. 

Record source categories: Information contained in the file is ob¬ 
tained from the member or former member or from those acting in 
their behalf, from confinement facilities, from military commands 
and offices, from personnel service records and medical records, 
and from civilian law enforcement agencies or individuals. 

Systems exempted from certain provisions of the act: Portions of 
this system may be exempt under 5 U.S.C. 552a(j) or (k), as ap¬ 
plicable. For additional information contact the system manager. 

N31708NDRB 

System name: Navy Discharge Review Board Proceedings. 

System location: Navy Discharge Review Board. Room 910. Ball- 
ston Tower 2, 801 North Randolph Street, Arlington, Va. 22203 

Categories of individuals covered by the system: Former Navy and 
Marine Corps personnel who have submitted applications for 
review of discharge or dismissal pursuant to 10 USC 1553, or 
whose discharge or dismissal has been or is being reviewed by the 
Navy Discharge Review Board, on its own motion, or pursuant to 
an application by a deceased former member's next of kin. 

Categories of records in the system: The file contains the former 
member's application for review of discharge or separation, any 
supporting documents submitted therewith, copies of correspon¬ 
dence between the former member or his counsel and the Navy 
Discharge Review Board and other correspondence concerning the 
case, and a summarized record of proceedings before the Board. 

Authority for maintenance of the system: 10 USC 1553 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The file is used in con¬ 
junction with the consideration of the former member's application 
for review of discharge or dismissal and any subsequent application 
by the member. The file is referred to in answering inquiries from 
the former member or counsel regarding the action taken in the 
former member's case. The file is referred to by the Board for Cor¬ 
rection of Naval Records in conjunction with its review of any sub¬ 
sequent application by the former member for a correction of 
records relative to the former member's discharge or dismissal. The 
file is used by counsel for the former member, and by accredited 
representatives of veterans* organizations recognized by the Ad¬ 
ministrator of Veterans' Affairs under 38 U.S.C. 3402 and duly 
designated by the former member as his or her representative be¬ 
fore the Navy Discharge Review Board. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Stor^: Paper records in file folders; plastic recording disks and 
recording cassettes. 

Retrievability: The records are filed by name, by social security 
number, and by service number. 

Safeguards: Files are kept within the Navy Discharge Review 
Board's administrative office. Access during business hours is con¬ 
trolled by Board personnel. The office is locked at the close of 
business; the building in which the office is located employs securi¬ 
ty guards. 


Retention and disposal: Files are permanent. They are retained 
the Navy Discharge Review Board's administrative office for tJ" 
years. After that time, they are sent to the Federal Records 
SuiUand, Maryland 

System manager(s) and address: Director, Navy Council of Per 
sonnel Boards, Department of the Navy, 801 North Randnlnk 
Street. ArUngton, Va. 22203 

Notification procedure: Information may be obtained from The 
Navy Discharge Review Board, Room 905, 801 North Randolnh 
Street, Arlington, Va. 22203. Telephone 202/692-4991 ^ 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contestinx 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Information contained in the files is ob¬ 
tained from the former member or those acting on the former 
member's behalf, from miUtary personnel and medical records, and 
from records of law enforcement investigations. 

Systems exempted from certain provisions of the act: NONE 
N57043 NAVMAR4065 
System name: Commissary Control Program 
System location: Commander in Chief Pacific Representative 
Guam and the Trust Territory of the Pacific Islands, FPO San 
Francisco 96630 

Categories of individuals covered by the system: All authorized 
commissary patrons on Guam 

Categories of records in the system: Automated master tape, 
purchase amounts, abuser notification letters 
Authority for maintenance of the system: 5 USC 301 DeparUuental 
Regulations 

Routine u.ses of records maintained in the system, including catego¬ 
ries of asers and the purposes of such uses: Quarterly review by 
authorized personnel to identify potential abusers 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Master tape, punched cards, readout lists, file folders on 
purchase entries and abuser letters 

Retrievability: Social security account number 
Safeguards: Maintained in file cabinet in locked office spaces 
Retention and disposal: Names maintained on master tape and 
deleted three months after last purchase 

System managerfs) and address: Commander in Chief Pacific 
Representative, Guam and the Trust Territory of the Pacific Islands 
Notification procedure: Apply to the system manager. 

Record access procedures: The agency rules for access to records 
may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Individual to whom records pertain. 
Systems exempted from certain provisions of the act: None 
• N60258 002 

System name: Welfare and Recreation Ticket Selection Program 
System location: Commander, Lx)ng Beach Naval Shipyard, Lx)ng 
Beach, CA 90801 

Categories of individuals covered by the system: All On-Board Em¬ 
ployees of the Command 

Categories of records in the system: Name, Shop, Bad^'C, Date 
won. Signature 

Authority for maintenance of the .system: 5 USC 301 
Routine uses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: To award tickets to em¬ 
ployees on a random basis. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer print-outs 

Retrievability: By random sequence number indexed to Name, 
Shop and Badge No. 

Safeguards: Stored in a locked cabinet in the Industrial Relations 
Department 
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Retentk)n and disposal: Until every employee has been awarded 
tickets. 

System manager(s) and address: Commander, Long Beach Naval 
Shipyard. Long Beach. CA 90801 

Notification procedure: Direct inquiry to the SYSMANAGER. 
providing Shop. Badge and Name 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Payroll Master File. 

Systems exempted from certain provisions of the act: None 
N60530 1 

System name: BIBLIOGRAPHY 

System location: Naval Weapons Center; China Lake. Ca. 93555 

Categories of individuals covered by the system: Employees of the 
NWC who have authored local or open literature publications or 
who have been granted patents or a notice of allowability for a 
patent. 

Categories of records in the system: Publications and patents of 
activity employees with a summary of its content. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Primary use is as a 
technical reference document for scientific and engineering litera¬ 
ture published by the Naval Weapons Center. Users are headquar¬ 
ters officers, other I^D laboratories in all three services, and 
private industry scientific research and development organizations. 

Policies and practices (or storing, retrieving, accessing, retaining, 
•od disposing of records in the system: 

Storage: Official, bound publication 

Retrievability: Name of author or inventor, subject of publication 
or patent, or number of publication or patent. 

Safeguard*:: Document is kept in locked, secured area. Individuals 
aDowed access based on showing of need to know and proper 
security clearance. 

Retention and disposal: Indefinitely. ^ 

System managerfs) and address: Head, Infonnatin Department, 
Naval Weapons Center, China Lake, California 93555, 

Notification procedure: Individuals can determine "whether ' the 
system contains records pertaining to them by contaedng the 
system manager or visiting that office. Activity security badge will 
constitute proof of identity. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the System Manager. 

Record source categories: The authors listed and the departments 
in which they arc employed. 

Systems exempted from certain provisions of the act: None 
N61339 WA1144 

System name: Design of Training Systems Data Base - Instructor 
File 

System location: Commanding Officer Fleet Training Center Nor¬ 
folk. VA 23511 

Categories of individuals covered by the system: The system con¬ 
tains records on each instructor assigned to the Fleet Training 
Center. Norfolk, Virginia. 

of records in the system: The Instructor File contains 
w following information: Instructor Number. Name, Initials. 
Mtc/Raiing, Assigned Department, Reporting Date, Month/ Year 
Rotation Date, Contact Hours Available. 

Aotbority for maintenance of the system: 5 USC 301, Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, including catego- 

. and the purposes of such uses: The information con- 

“jpoa m the instructor file is used in a Research and Development 
^ determine the feasibility of the application of mathemati- 
^ models at the Fleet Training Center, Norfolk, Virginia for the 
®anagement and control of instructor resources. The internal users 


of this system are the Fleet Training Center, Norfolk, VA, and the 
Training Analysis and Evaluation Group, Orlando, Florida. The 
system was developed under contract by the International Business 
Machines Corporation, 7900 N. Astronaut Boulevard, Cape 
Canaveral, Flonda. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic Disc 

Retrievability: Instructor Number 

Safeguards: Sign-on procedures on computer terminal with 
guarded password to prevent unauthorized access. 

Retention and disposal: The instructor records are maintained to 
support a feasibility study under a research and development con¬ 
tract. The contract ends in September 1975 with maintenance of the 
files continued until 1976. If the results of the study prove the 
feasibility of the approach the system would be appropriately 
modified and become operational. Otherwise, the system records 
would be effectively destroyed. Records have been effectively 
maintained from February 1975. 

System manager(.s) and address: Policy Official 
Director 

Training Analysis and Evaluation Group 
Orlando, Florida 32813 

Record Holder 
Commanding Officer 
Fleet Training Center 
Norfolk, Virginia 

Notifleation procedure: Individuals can determine whether the 
system contains records pertaining to them by writing the 
SYSMANAGER indicated, giving full name, instructor number, 
and service time attached to the Fleet Training Center, Norfolk, 
VA as an instructor. Personal visits to the SYSMANAGER require 
the same information. 

Record access procedures: The agency’s rules for access to 
.records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Ofricer Master File System, Enlisted 
Master File System, Navy Intergrated Training and Resources Ad¬ 
ministration System. 

Systems exempted from certain provisions of the act: None 
N61581 LOGISTICS 

System name: Otsu Prision health and comfort items 

System location: Commander Fleet Activities, FPO Seattle 98762 

Categories of individuals covered by the system: Individuals who 
have been imprisoned under Japanese Law and Jurisdiction for 
various offenses. 

Categories of records in the system: Record of requests for, 
receipt of, and issues to of individuals imprisoned in Otsu Prison 
located in Yokosuka, Japan. 

Authority for maintenance of the system: 5 USC 301, Departmen¬ 
tal Regulations. 

Routine uses of records maintained in the .system, including catego¬ 
ries of users and the purposes of such uses: Used for billing armed 
services, other than Navy and Marine Corps for items of health 
and comfort issued to their personnel imprisoned. Billing is 
prepared in accordance with existing interservice support agree¬ 
ments (ISSAS). Additionally, ffle used to answer complaints in in¬ 
stances where prisoners contend they are not supported properly. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folder. 

Retrievability: Alphabetically by surname. New individual files 
instituted with arrival of individual in prison. Previous files 
retrieved to semi-active for one year and thereafter destroyed 
without report. 

Safeguards: Files maintained in locked file cabinet in locked of¬ 
fice. 

Retention and disposal: Destroyed without report after two years. 

System manager(s) and address: Commander Fleet Activities, 
FPO SeatUe 98762 
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Notification procedure: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER listed above and provide, as a 
minimum, the following information: rank/ rale, full name, branch 
of service, social security number. Files maintained in logistics 
within command and requestors may visit this office for review of 
their files during normal working hours. Proof of identification 
limited to Armed Forces Identification Cards or Passports. 

Record access procedures: The agency's rule for access to record 
may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Prison Officials. 

Systems exempted from certain provisions of the act: None. 

N62585 RATION PERMITS 

System name: Ration Card. Luxury Permit Record Cards. 

System location: Commander. U.S. Naval Activities. United 
Kingdom. Box 60. FPO NY 09510 

Catholics of individuals covered by the system: Officer. Enlisted 
and civilian component personnel 

Categories of records in the system: Ration Card/Luxury Permit 
holders are entered on a 5’X8’ color coded cards, which are con¬ 
tained in boxes and maintained alphabetically. Ration Cards/Luxury 
Permit are registered in log. showing name of individual and 
number of Ration Card/Luxury Permit issued. 

Authority for maintenance of the system: 5 USC 301 Oepartmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purposes of the 
maintenance of records are (1) to establish strict control over per¬ 
sons entitled to acquire tax-free ration items; (2) to ensure entitled 
personnel do not obtain more than one ration card/luxury permit, 
and (3) for the purposes of inspection by officers of Her Majesty's 
Commissioners of Customs and Excise. United Kingdom, with 
whom Ration Card and Luxury Permits program was originally 
negotiated by the U.S. military authorities. Access to records is 
available to accredited members of the Naval Investigative Service 
Office upon request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: All Ration Card/Luxury Permit records maintained on 
5*X8' cards filed and listed in numerical order in logs. 

Retrievahility: Name 

Safeguards: Records held in file cabinets in space maintained by 
Enlisted Personnel Office during working hours and locked after 
working hours. 

Retention and disposal: All records maintained for duration of 
tour of personnel concerned. Thereafter destroyed when ration 
card/luxury card destroyed. 

System manager(s) and address: Commander. U.S. Naval Activi¬ 
ties. United Kingdom. Box 60, FPO NY 09510 

Notification procedure: Personnel presenting a valid military 
identification card or Department of Defense identification card at 
this office, can obtain viewing of all records pertaining to them¬ 
selves. No procedures exist for providing this type of information 
by mail, nor is it normally required by individuals. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Not applicable 

Systems exempted from certain provisions of the act: NONE 
N62585POV/GAS RECORDS 

System name: Privately-owned Tax-free Vehicle Record Cards. Tax- 
free Gasoline Record Cards. 

System location: Commander. U. S. Naval Activities, UK, FPO 
NEW YORK 09510 

Categories of individuals covered hy the system: Officers, enlisted 
and civilian component personnel. 

Categories of records in the system: Privately-owned tax/free vehi¬ 
cles and owners are entered on type-written 8' x 5' white cards, 
which are contained in boxes and maintained alphabetically. 


Gasoline coupon records are maintained on individuallv-comn!<.i^ 
green 8’ x 5*^ cards (3AF fORM 43) AND FILED ALPHABETT 
CALLY. i.d. windscreen stickers registered in log, showing name 
of individual and sticker number allocated. ^ ^ 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations ^ 

Routine uses of records maintained in the system, including cateso- 
ries of users and the purposes of such uses: The purposes of the 
maintenance of records are (1) to establish strict control over r>cr- 
sons entitled to acquire tax-free vehicles; (2) to ensure entitled per¬ 
sonnel do not obtain gasoline coupons in excess of their entitle¬ 
ment, and (3) for purposes of inspection by officers of Her 
Majesty’s Commissioners of Customs and Excise, United Kingdon 
with whom the tax free vehicle and gasoline program was originallv 
negotiated by the U. S. military authorities. Access to records is 
available to accredited members of the Naval Investigative Services 
Office upon request. 

Policies and practices for storing, retrieving, accessing. reUiniog 
and disposing of records in the system: * 

Storage: AH vehicle and gasoline records maintained on 8' by 5* 
cards. I. D. Stickers listed numericaUy in register. 

Retrievahility: Name. 

Safeguards: Records held in file cabinets in space maintained by 
Law Center personnel when unsecured and locked when not so 
monitored. 

Retention and disposal: AH records maintained for duration of 
tour of personnel concerned. Thereafter destroyed when vehicle 
shipped out of the country or scrapped. Gas coupon records 
destroyed upon turn-in of unused coupons on departure of person¬ 
nel. 

System manager(s) and address: Commander. U. S. Naval Activi¬ 
ties. UK (Staff Judge Advocate) 

Notification procedure: Individuals presenting a valid military 
identification card or Department of Defense identificat,.>n at the 
Office of the Staff Judge Advocate. U. S. Naval Activities. U. K., 
can obtain viewing of aH records pertaining to themselves. No 
procedures exist for providing this type of information by mail, nor 
IS it normaHy required by individuals. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Application by member. 

Systems exempted from certain provisions of the act: NONE 
N62695-01 

System name: Naval Audit Personnel Development System 

System location: Naval Audit Service Headquarters, P.O. Box 
1206, FaUs Church. Virginia, 22041 

Categories of individuals covered by the system: AH pcrs()nnel em¬ 
ployed by the Naval Audit Service. 

Cat^ories of records in the system: Employee audit experience 
and historical career development data. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Audit task assignment 
and future career development; forecasting talent requirements. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape 

Retrievahility: Name, SSN 

Safeguards: Computer System Software; code word access. 

Retention and disposal: Records retained until employee retires, is 
deceased, or leaves Audit Service for other employment; record is 
then destroyed. 

System manager(s) and address: Director, Naval Audit Seryia is 
overaH policy official; Director, Education and Training Division 
has direct control; Naval Audit Service HQ, FaHs Church, Va 
22041 

Notification procedure: Apply to System Manager 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 
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Coatcstinx record procedures: The agencyjs rules for contesting 
contents and appealing initial determinations by the individual con- 
^cd may be obtained from the System Manager. • 

Record source categories: Individual concerned. Standard civilian 
personnel files. 

Systems exempted from certain provisions of the act: None 
N62769 02 

System name: Individual Merchandise Control Record 

System location: Merchandise Control Offices: 

U. S.Naval Station. Subic Bay. RP 

u! S.Naval Air Station. Cubi Point. RP 

U. S.Naval Communications Station Philippines. San Miguel, 

RP : 

Categories of individuals covered by the system: Individual records 
are maintained on each person issu^ a ration card for purchasing 
purposes at the various bases in the Philippines. 

Categories of records in the system: Purchases of individuals while 
attached for duty and authorized to buy items during their tenure in 
the Philippines. 

Authority for maintenance of the system: Military Bases Agree¬ 
ment and subsequent exchange of notes between the Governments 
of the United Sutes of America and the Republic of the Philip¬ 
pines. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Monitoring the purchases 
of individuals to insure they are not over expending their purchase 
limitations or abusing their tax-free privileges afforded them. plus, 
identify any possible blackmarketeering. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders 

Reirievability: Name 

Safeguards: Only authorized employees allowed access to files, 
locked cabinets. 

Retention and disposal: If no violations during tour - destroyed 
immediately upon detachment; if minor violations - destroyed after 
three months of detachment; if permanent revocation of privileges 
invoked • record kept indefinitely. 

System managerfs) and address: Merchandise Control. Officers. 
U.S.Naval Station, Subic Bay; U.S.Naval Air Station. Cubi Point; 
U.S.Naval rommunications Station Phil, San Miguel. RP. 

NotiTicatioa procedure: Individual must fill out merchandise con¬ 
trol information form upon requesting a ration card be issued. Info 
provided merchandise control officers. Requester must provide 
merchandise control officer with his name. rank/rate/GS rating, 
marital status, number of dependents, age of dependents, name of 
parent command attached to in the Phillipines, social security 
number, name of dependents; individual can visit merchandise con¬ 
trol office applicable to their command for record mainteiuuice. 
Military ID card required. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the System Manager. 

Cootestiog record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Personal data of individual and depen¬ 
dents 

Systems exempted from certain provisions of the act: Nonc^ 
N6276903 

System name: International Legal Hold Files 

System location: Office of the Staff Judge Advocate, Commander 
U.S. Naval Base Subic, FPO San Francisco 96651 

Categories of individuals covered by the system: Military person¬ 
nel, roembere of the civilian component and their dependents who 
Mve had criminal charges lodged against them in the Philippine ju- 
ilKial system. » 

Categories of records in the system: Case and card files containing 
copies of legal documents received and filed relative to the case, 
statements, affidavits, handwritten notes, and other miscellaneous 
Mta about the particular case. 

Aolhorily for maintenance of the system: 5 USC 301 


Routine uses of records maintained in the s^tem, including catho¬ 
lics of users and the purposes of such uses: Used by Filipino civilian 
attorney representing accused, by the military legal advisor, and by 
personnel making reports required by higher authority. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders and file cards. 

Retrievability: Files arc retrieved by name. 

Safeguards: Only personnel in international law department are 
authorized access. Building is kept locked when not occupied. 

Retention and disposal: Per SECNAV Records Disposal Manual 

System manager(s) and address: Staff Judge Advocate. Com¬ 
mander U.S. Naval Base Subic. FPO San Francisco 96651 

Notification procedure: Requester can write to system manager 
^ving name, rate and service number or report to room 202, build¬ 
ing 156, U.S. Naval Base. Subic Bay. Military ID or any standard 
ID showing applicants photo will be sufficient for personal visitors. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record .source categories: Philippine Jucidial System, accused, at¬ 
torneys representing accused, military legal advisor. Provost 
Marshal’s Office, witnesses, and the complainant. 

Systems exempted from certain provisions of the act: None 
N62932 COMSYSTOSHOPRE 

System name: Commissary store monetary allowance records 

System location: Officer in Charge 

Commissary Store Region. Taipei 

Box 23 APO San Francisco %263 

Categories of individuals covered by the system: Active and 
selected retired members of the armed forces and their dependents 
stationed in or visiting Taiwan. DOD or State Department spon¬ 
sored civilians and their dependents working in or visiting Taiwan. 
Retired members of the armed forces and their dependents residing 
in Taiwan when specifically authoruxd by the governments of the 
Republic of China and the United States, as stipulated in the status 
of forces agreement. 

Categories of records in the system: Temporary monetary al¬ 
lowance card, permanent monetary allowance card, armed forces 
and dependents identification cards, conunissary and Navy 
exchange privilege cards. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To monitor actual 
purchases by individual patrons and comparison with their moneta¬ 
ry purchase limitations. On occasion and with proper request from 
the Headquarters Support Activity Provost Marshal Office or the 
Naval Investigative Service’ reproduction of these records are 
made and turned over to the agents of the aforementioned agencies 
personally. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: 8x10 cards 

Retrievability: Local commissary/navy exchange privilege card 
number 

Safeguards: During business hours a continous watch is posted on 
the files with a minimum number of military and local national em¬ 
ployees authorized access. During non-working hours the area is 
locked and sealed. However, the desk drawer holding the files is an 
’open top’ type and does not have locking capability. 

Retention and disposal: Six months after members’ detachment, 
cancellation, completion or expiration of privilege cards. 

System manager(s) and address: Commander. U.S. Taiwan 
Defense Command, FPO San Francisco 96263 

Notification procedure: These monetary allowance cards contain 
the following information: name, total monthly purchase limita¬ 
tions. actual monthly purchases and commissary/ navy exchange 
privilege card numbers. They are handed to patrons upon presenta¬ 
tion of proper credentials (e.g. identification card and commissary 
store/navy exchange privilege card). The patron surrenders his 
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monetary allowance card to the cash register operator when 
shopping is completed and he is paying for purchases. The cash re¬ 
gister operator then enters the total monetary amount of purchase 
made at that time. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The'agency's rules for contesting 
contents and appeahng initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Monetary allowance cards are issued by 
the Area Coordinating Officer, Taipei (Commanding Officer, 
Headquarters Support Activity, Republic of China, Box 25 APO 
San Francisco %263) 

Systems exempted from certain provisions of the act: None 
N63110 ATJ 

System name: Aviation Training Jacket 

System location: The Aviation Training Jacket accompanies the 
individual student to each Naval Air Command as he progresses in 
the training program. Upon completion or termination of training, 
• the Aviation Training Jacket is forwarded to the following com¬ 
mand: 

Chief of Naval Air Training 
Naval Air Station 
Corpus Christi, TX, 78419 

Categories of individuals covered by the system: All naval aviators, 
naval flight officers, naval flight surgeons, aviation warrant of¬ 
ficers, and precominissioning training for aviation maintenance duty 
and aviation intelligence officers. This includes records in the 
above categories for individuals who do not complete prescribed 
training. 

Categories of records in the system: Aviation flight training, prac¬ 
tical and academic grade scores, including pre-training aviation test 
battery scores. 

Authority for maintenance of the system: 5 USC 301, DEPART¬ 
MENTAL REGULATIONS 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Evaluation of individual 
tinning progress and evaluation of training systems including stu¬ 
dies and statistical analysis of training matters within the Naval Air 
Training Command. Summaries of training provided to other Naval 
commands where further training is required. Academic transcripts 
provided to educational institutions upon individual request. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders in metal filing cabinets. 

Retrievability: Name and date of designation, completion or ter¬ 
mination of training. 

Safeguards: Access is restricted to the individual or those who 
maintain training records and those who are directly involved with 
the individual's training or evaluation. The file cabinets containing 
the jackets are in command areas under normal military 24 hour 
security measures. 

Retention and disposal: Retained at the Chief of Naval Air Train¬ 
ing headquarters for six months, then transferred to the Federal 
Records Center, East Point, GA^ Retained for 75 years 
(SECNAVINST 5212.5B). 

System managers) and address: (Uiief of Naval Air Training, 
Naval Air Stat-on, Corpus Christi, TX 78419 

Notification procedure: The individual is informed that the Avia¬ 
tion Training Jacket is being maintained and has ready access to it 
during training. After training, he can submit written request to the 
system manager listed above and must provide name, social securi¬ 
ty number or officer file number, and date of completion or ter¬ 
mination of training. Personal vistors can provide proof of identity 
by military identification card, active or retired, or driver’s license 
and some record of naval service. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the system manager. 

Record source categories: Prior educational experience, flight 
grades, academic grades supporting flight training, physical fit¬ 
ness/survival/swimming proficiency, aviation physiology training 
and qualifications, and birth certificate. 


Systems exempted from certain provisions of the act: None 
N63110 FIST 

Sy.stem nsune: Flight Instruction Standardization and 
(FIST) Jacket 

System location: The FIST jacket is located at the various Naval 
Air Training Commands where the individual may be assigned The 
following command can be contacted to determine the location of 
any specific command. Chief of Naval Air Training Naval Air Sfa 
tion Corpus Christi, TX 78419 

Categories of individuals covered by the system: All naval aviators 
and naval flight officers assigned to duty as instructors within the 
Naval Air Training Command. 

Categories of records in the system: A record of flight instruction 
standardization and training required of naval aviators and naval 
flight officers assigned duty as instructors. 

Authority for maintenance of the system: 5 USC 301, Departmen¬ 
tal regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Sch^uling of training 
flights. Qualification and designation as a flight instructor. Initiid 
qualification and re-designation in type aircraft to instruct. Used by 
Commanding Officers and training personnel of the command to 
which the individual is assigned. Administration of the FIST Pro¬ 
gram. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders in metal file cabinets. 

Retrievability: Name, rank, and social security number. 

Safeguards: Access is restricted to the individual, his command¬ 
ing officer, or those involved in maintaining training records. The 
file cabinets containing the jackets are in command areas under 
normal military 24 hour security measures. 

Retention and disposal: Jackets are retained in the individual's 
command until detachment, at which time it is given to the in¬ 
dividual. 

System manager(s) and address: Chief of Naval Air Training, 
Naval Air Station, Corpus Christi, TX 78419 

Notification procedure: The individual is informed that the FIST 
jacket is being maintained, participates in its development and, ad¬ 
ditionally, is required to review the jacket with his instructor 
periodic^y. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
content and appealing, initial determinations by the indivi ^ual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Academic tests Flight performance 
evaluation Check flight evaluation Instructor’s evaluation Com¬ 
mand determinations Personal input 

Systems exempted from certain provisions of the act: None 
N63116 MASTER FILE 

System name: Naval Health Research Center Date File 

System location: Naval Health Research Center, San Diego, 
California 92152 

Categories of individuals covered by the system: Navy and Marine 
personnel on active duty since 1960 to date. Civilians taking part in 
Operation Deep Freeze, 1964 to date. 

Categories of records in the system: Extracts of information from 
official medical and personnel records as well as information deal¬ 
ing with biographical, attitudes, and questions relating to health pat¬ 
terns during active service. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Users are military and 
civilian research personnel of this command. Inquiries are answered 
from the Bureau of Medicine and Surgery and The Naval Medical 
Research and Development Command, as well as other medical 
research activities in the Department of Navy relative to the types 
and frequency of illnesses in Navy and Marine Corps personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Prinicpal medium is magnetic tape with file and punch 
card back-up as required. 
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Retrkvability: Retrievability is by Social Security number or ser¬ 
vice number as appropriate for military and former military person- 
Civilians arc by name only. 

Safcfiuirds: Access to Information on magnetic tape is restricted 
10 authorized personnel only by means of a password. 

Retentloa and disposal: Since the information in this file is used 
to study longitudinal health patterns, and as a basis for comparison 
of changes in health patterns over long periods of time, they are 
jpost carcfuUy maintained. As information is transferred from 
research forms to magnetic tape, those forms and the punch cards 
resulting from them are destroyed as the need for maintenance of a 
back up capability no longer exists. The spaces occupied by this 
command are in military compounds with limited access and 
esubbshed security patrols. 

System managerfs) and address; Head, Programming Branch, 
Naval Health Research Center, San Diego, California 92152. 

Notificatioo procedure: Navy and Marine Corps personnel and 
fonner serving members must provide a social security number or 
service number as appropriate, pve the branch of service, and 
yean of active duty. Civilians in Operation I>eep Freeze must 
identify themselves by full name and the year in which they win¬ 
tered over. 

Record access procedures: The agency's rules for contesting con¬ 
tents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

CoDtestlng record procedures: The agency's rules for contesting 
'contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Information is derived from (a) Medical 
Treatment Record Systems, including medical, dental, health 
records, inpatient treatment records and outpatient treatment 
records, (b) Personnel Records System and Personnel Rehabilita¬ 
tion Support System, (c) Enlisted Master File, (d) information pro¬ 
vided by the members themselves on a volunteer basis in response 
to specific research questionnairs and forms, and (e) information 
proved by the members’ peers and superiors. ^ 

Systems exempted from certain provisions of the act: None. 

Nd3116 POW/MIA FILE 
System name: pow/mia captivity studies 

System location: Naval Health Research Center, Center for 
Prisoner of War Studies, San Diego, California 92152 

Categories of individuab covered by the system: FUes are main¬ 
tained by Code on all militap^ and civilian returned prisoners of 
war, and on the families of military POW/MIAs, civilian POWs and 
mibtary KIAs. 

Cate^ries of records in the system: FOes consist of intelligence 
debriefing material, microfilm and microfiche copies of medical 
records. X-rays, dental and somatotype photographs, newspaper 
cbppings, individual and family research questionnaires. 

Authority for maintenance of the system: 5 USC 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Files are converted to 
group statistics and are used for research into the effects of the 
captivity experience on the man and his family and for recommend¬ 
ing changes in training and improved health care delivery services, 
as well as for professional publications. 

Professional Staff, Center for Prisoner of War Studies; Research 
Staff, Naval Aerospace Medical Institute, Pensacola, Florida; 
Research Staff, Brooke Army Medical Center, San Antonio, Texas. 

Policies aud practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Files consist of file folders, magnetic and video tapes, 
key-punched IBM cards, computer tapes, microfiche and microfilm. 

Retrievability: Files are retrieved by code number. 

Safeguards: Files are maintained by code in locked file cabinets 
within a vault with 24-hour sensor security. There is personal 
serening of all visitors, and building is in a classified area. Only 
professional research personnel with security clearance arc given 
•ccess to file codes. 

***^f^®® «nd disposal: The files will be maintained as long as • 
there IS an ongoing program of captivity research; with destruction 
of codes when files arc closed. 

System mtnagerfs) and address: Head, Environment Stress 
Branch. CPWS^ 


Notification procedure: Write: Director, Center for Prisoner of 
War Studies, Naval Health Research Center. San Diego, Ca. 92152, 
providing full name, military or civilian status, POW status, securi¬ 
ty clearance, and service affiliation. 

Record access procedures: The Agency's rules for access to 
records may be obtained from the System's manager. 

Contesdng record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: All information contained in files was 
obtained through personal interviews with returned POWs, families 
of POW/MIA/KIA/civilian POWs, through intelligence debriefings 
at time of repatriation, newspapers and periodicals, and from 
materials supplied by the Department of the Army (Office of the 
Surgeon General and Army Intelligence); Department of the Navy 
(Bureau of Medicine and Surgery and Naval Intelligence); and 
Marine Corps Headquarters. 

Systems exempted from certain provisions of the act: None. 

N632S5 ADMIN 
System name: Administrative Files System 

System location: Naval Investigative Service (NIS) Headquarters 
2461 Eisenhower Avenue. Alexandria, Va. 22331 

Decentralized Segments - Naval Investigative Service Offices 
(NISOs) retain duplicate copies of certain segments of the adminis¬ 
trative fUes. Addresses of these offices are included in the directo¬ 
ry of Department of the Navy mailing list. 

Categories of individuals covered by the system: Past and present 
civilian, military and foreign national personnel assigned world¬ 
wide NIS. 

Categories of records in the system: Personnel Management 
System - an automated management information and statistical 
system containing all needed items of personnel information. 

Special Agent Career Development Files - a compendium of CivO 
Service Performance Evaluation and Ratings and all correspon¬ 
dence unique to the NIS Special Agent, including annual physical 
examinations, which has a bearing on world-wide assignability, 
promotion and general career assessment. 

Weapons Inventory File - an automated file containing the cre¬ 
dential number, badge, weapons and handcuffs assigned to each 
NIS criminal investigator. 

Personnel Security Clearance File - an automated file containing 
the classified material access level and date of last security 
clearance for assigned civilian and military personnel of NIS. 

Personnel Utilization Data File - an automated file designed to 
provide statistical information regarding the manner by which 
available NIS manhours are expended in the execution of its as¬ 
signed investigative and counterintelligence mission. The file is 
formed by the submission (monthly) of individual manhour diaries. 
AU assigned personnel input to this system; their manhours are 
categorized by function. 

Freedom of Information and Privacy Requests File. Records 
relating to requests for information pursuant to the Freedom of In¬ 
formation Act and the Privacy Act of 1974, and responses thereto. 
Duplicate copies are also retained by the Naval Intelligence Com¬ 
mand, 2461 Eisenhower Avenue, Alexandria, Va. 22331. 

Authority for maintenance of the system: 5 U.S.C. 301; Depart¬ 
mental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The Personnel Manage¬ 
ment System is used in preparation of virtually all personnel docu¬ 
ments and personnel statistical studies. It provides such information 
as the average grade, the total number and composition of person¬ 
nel at each NIS component and the past assignments of personnel. 
It is used on a daily basis by personnel technicians and manage¬ 
ment level personnel in the formation and execution of staffing ac¬ 
tions for the various NIS components, informal verification of em¬ 
ployee's tenure and the compilation of necessary statistical studies. 

Special Agent Career Development Files - The information in 
these files is used for within-agency decisions regarding reassign¬ 
ment, promotion, career training and long-range development. They 
form within-agency repository for both adverse and favorable docu¬ 
ments regarding Specif Agents. The files have a long-range fuction 
- that of forming the basis for law enforcement retirement service 
certification. Though part of the file is duplicated in the Official 
File maintained by the Civilian Personnel Office, the Special Agent 
Career Development file is considered priviledged information and 
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its contents arc not released outside NIS. Within NIS. the files are 
maintained and controlled exclusively within the Career Services 
IMvision, NIS Headquarters and by assigned personnel to that Divi¬ 
sion. The files are released for review only to senior management 
personnel of NIS. 

Weapons Inventory File - used to identify and inventory cre¬ 
dentials, weapons, badges and handcuffs issued to authorized NIS 
personnel. 

Personnel Security Cleamace File - used to informally verify and 
authenticate security clearances issued to NIS personnel. The file 
has a daily working purpose of acting as a check sheet for the up¬ 
dating of security clearances. It further is the file referred to when 
the (hrector, NIS, is required to certify th access level of certain 
assigned NIS personnel to other Navy commands as well as civilian 
contractors. 

Personnel Utilization Data File - a statistical file from which an 
indepth analyses of manhour expenditures are surveyed. The file is 
highly automated and used exclusively within NIS. The various 
analyses drawn from the file are used to modify the staffing levels 
at various NIS components based on actual work level. It further 
provides a tool to NIS management to gauge the efficiency of all 
components by comparing their workload with the amount of man¬ 
hours available. 

The records in this system are referred, as appropriate to 
authorized governmental units, such as Office of Civilian Man¬ 
power Management and Civil Service Commission, making various 
personnel determinations, e.g., retirement, awards, discipUna^ ac¬ 
tion; to law enforcement personnel conducting criminal or suitabili¬ 
ty investigations; to DoD components, other agencies or industrial 
firms requiring confirmation of security clearance level; to higher 
authority for statistical purposes; limited response to credit queries; 
and medical records to personal physicians. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing o: records in the system: 

Storage: The Personnel Management System, Weapons Inventory 
File, Personnel Security Clearance File and the Personnel Utiliza¬ 
tion Data File are stored on magnetic tape in an automated system. 
The Personnel Management System is composed of visible file 
cards and computer paper printouts; the Personnel Security 
Clearance File is composed of computer paper printouts and as¬ 
sociated Department of Defense security certification documents, 
the latter being filed in individual file folders; the Weapons Inven¬ 
tory File and the Personnel Utilization Data File are composed of 
computer paper printouts only. 

The Special Agent Career Development files are composed exclu¬ 
sively of paper records in file folders. 

Retrievability: Information is accessed and retrieved by name 
only in the Special Agent Career Development File. The Weapons 
Inventory File is queried by either name only or by item number 
(i.e., badge, credential, weapon, handcuff seri^ number). 

The Personnel Management System is accessed by name and 
SSAN; retrieval is by individual data characteristic such as GS- 
grade level, duty-station, special qualifications, language qualifica¬ 
tions or it my be retrieved by name only or in conjuction with the 
SSAN. 

The Personnel Utilization Data File is normally accessed and 
retrieved by location and functional category of employment (Le., 
Special Agent, clerical, etc.). The capability exists, however, to 
retrieve by SSAN. The Personnel Security Classificaton File is a 
subordinate file to the Personnel Management System. Accession is 
by name and SSAN. Retrieval is accomplished by computer paper 
printout in both alphabetical and duty-station format. 

Safeguards: All files in this system are protected by limited, con¬ 
trolled access, safes, and locked cabinets and doors. Futher, visitor 
control and secure computer software measures (where applicable) 
are utilized. 

Retention and disposal: Personnel indexed in the Personnel 
Management System and the Personnel Security Clearance File arc 
deleted from the magnetic tape data stor^e upon termination of 
employment. Residual paper records are retained from two to five 
years. 

Personnel indexed in the Weapons Inventory File are deleted at 
such time as assigned equipment is returned and accounted for. 
Residual paper printouts are destroyed at least semi-annually. 

The Special Agent Career Development Files are semi-permanent 
and are retained, at least in essential skeletal format, indefinitely. 

System mamiger(s) and address: Director, Naval Investigative Ser¬ 
vice, 2461 Eisenhower Avenue, Alexandria, Va. 22331. 


Notification procedure: Requests from individuals should be ad¬ 
dressed to the System Manager, above. Individuals submitting 
requests should provide their full name, date of birth, SSAN and 
dates of employment or assignment with NIS. 

In the case of personal visits, individuals requesting access to 
files in this system will be required to present reasonable proof of 
identity to minimally include a drivers* license or similar document 
at least one of which must bear a current photo^ph and be able to 
provide (orally) some clement of unique identifying data such as 
name of spouse or a past duty-station with NIS. 

Record access procedures: Access to files in this system may be 
gained by written notification or personal visit to the Naval In¬ 
vestigative Service Headquarters at the location specified above. 
Requests should be directed to the Information and Privacy Coor¬ 
dinator. 

Contesting record procedures: The agency’s rule for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the inividual concerned may be obtained from the system 
manager. 

Record source categories: In the case of Personnel Management 
System and the Personnel Utilization Data System, the individual 
employee is the prime source of information lx)th for initial access 
to the files as well as periodic update. The Personnel Security 
Clearance File information is obtained as a sub-file to the Per^>onnel 
Management System. The information for the Weapons Inventory 
File is obtained from personnel charged with the issuance of vari¬ 
ous items inventoried therein (with verification by the personnel to 
whom the items are issued.) 

Information for the Special Agent Career Development File is 
recieved from the individuals supervisors, from various Naval 
Commands and other Federal and State agencies with whom the 
Special Agent has had professional contact and from the individual 
himself. Also, this file contains copies of each physical examination 
requir^ annually of assigned civilian Special Agents. 

Systems exempted from certain provisions of the act: None. 

N63285 01 

System name: NIS Investigative Files System 

System location: Primary System-NIS Records Management Divi¬ 
sion Administration Department, NIS Headquarters, Hoffman 
Building, 2461 Eisenhower Ave.. Alexadria, Va. 22331. 

Decentralized Segments - Naval Investigative Service Offices 
(NISOs) retain copies of certain segments of the investigative files, 
and related documentation for up to one year. Addresses of these 
offices are included in the directory of Department of the Navy 
mailing addresses. Naval Investigative Service Resident Agencies 
retain copies of investigative reports during pendency and for 90 
days thereafter. They also retain evidence custody cards on persons 
from whom evidence was seized. The number and location of these 
Resident Agencies are subject to change in order to meet the 
requirements of the Department of the Navy. Current location may 
be obtained from Naval Investigative Service Headquarters. 

Categories of individuals covered by the system: Persons in the fol¬ 
lowing categories who require access to classified defense informa¬ 
tion prior to August 1972: Active and inactive members of the 
naval service, civilian personnel employed by the Dcp^meni of 
the Navy (DoN), industrial and contractor personnel, civilian per- 
soimel being considered for sensitive positions, boards, con¬ 
ferences, etc., civilian personnel who worked or resided overseas, 
Red Cross personnel. Civilian and military personnel accused, 
suspected or victims of felonious tyi;» offenses, or lesser offenses 
impacting on the good order, discipline, morale or security of the 
DoN. Civilian personnel seeking access to or seeking to conduct or 
operate any business or other function aboard a DoN installation, 
facility or ship. Civilian or military personnel involved in the loss, 
compromise or unauthorized disclosure of classified matcri- 
al/information. Civilian and military personnel who were of coun¬ 
terintelligence interest to the DoN. 

Categories of records In the system: Categories of records in the 
system: Official Reports of Investigation (ROI) prepared by NIS or 
other military, federal, state, local or foreign law enforcement or 
investigative body on either hard copy or microfilm. NIS Informa¬ 
tion reports (NIRs). NIRs document information received by NIS 
which is of interest to the naval services or other law ei^orccmcnl 
or investigative bodies. The information may be of criminal, coun¬ 
terintelligence or general investigative interest. 
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General Administration Reports (GEN). The investigative pur¬ 
pose of the GEN is to report the results of pre-employment inqui- 
on applicants for positions as Special Agents with NIS. 

Investigative summaries, memoranda for the fUes and correspon¬ 
dence relating to specific cases and contained in the individual 

^^^Polygraph Data. A listing of persons who submitted to polygraph 
examination by NIS examiners. The data includes the examinee's 
name, location and results of the examination and the identity of 
the examiner. 

Case Control and Management documents which serve as the 
basis for controlling and giuding the investigative activity. 

Records identifying confidential sources and contacts with them. 

index to persons reported by ’Name Only*. 

Wiretap Data Records. Automated listing of persons who were 
subjects of wiretapping or eavesdropping operations. 

Case Control and Narcotics Data Records. Automated records 
used only for staUstical purposes in accounting for productivity, 
manhours expenditures; vanous statistical data concerning nar¬ 
cotics usage and used solely for statistical purposes. 

Modus Operandi Files. 

AotboriCy for maintenance of the system: 5 U.S.C. 301 

44 U.S.C. 3101 

47 U.S.C. 605 

Executive Memorandum of 26 June 1939; Investigations of 
espionage, counterespionage and sabotage matters. 

Executive Order 10450; Security Requirements for Government 
employees. 

Routine uses of records maintained in the system, inciuding catego¬ 
ries of users and the purposes of such uses: The iidormation in this 
system is (was) ^Uected to meet the investigative, counterintel- 
ligence and security responsibilites of the DoN. This includes per¬ 
sonnel security, intern^ security, criminal and other law enforce¬ 
ment matters ^ of which are essential to the effective operation of 
the department. 

• The records in this system are used to make determinations of; 
suitability for access or continued access to classified information, 
suitability for employment or assignment, suitability for access to 
military installations or industrial firms engaged in government pro- 
jecis/contracts, suitability for awards or simUar benefits; referral to 
other law enforcement or investigatory authorities for law enforce¬ 
ment purposes; use in current law enforcement investigation of any 
type including applicants; use in judicial or adjudicative 
proceedings including litigation or in accordance with a court order; 
insurance claims including workmens compensation; provide pro¬ 
tective services under the DoD Distinguished Visitor Protection 
Program and to assist the U.S. Secret Service in meeting its respon¬ 
sibilities; Congressional interest including the General Accounting 
Office; respond to the Freedom of Information and Privacy Acts; 
use for public affairs or publicity purposes such as wanted persons, 
etc.; referral of matters under their cognizance to federal, state or 
law enforcement authorities including criminal prosecution, 
civil court action or regulatory order; disclosure to federal intel- 
ligence/counterintelligence agencies of matters under their preview; 
disclosure to foreign government organizations of criminal and 
punterintelligeDce information necessary for the prosecution of 
justice, or for mutual security and protection; advising higher 
authorities and naval commands of important developments impact¬ 
ing on security, good order or discipline; reporting of statistical 
(kta to nav^ commands and higher authority; disclosure to the Na¬ 
tional Archives; use by other investigative unit (federal, state or 
local) for whom the investigation was conducted; release to defense 
couQ.sel, disclosure in course of acquiring the information, input 
into the Defense Central Index of Investigations. 

Users of the records in this system include employees of the NIS 
who require access for operational, administraUve or supervisory 
pulses; DoD criminal investigative, investigative and intelligence 
units; federal, state and local units eng^ed in criminal investiga¬ 
tive, investigative and intelligence activities; federal regulatory 
agencies with investigative units, DOD components making suita¬ 
bility determinations; federal, state or local judicial or adjudicative 
bodies; Congressional bodies, including the General Account^ Of¬ 
fice who require access witlrin the scope of their jurisdiction for 
those authorized puiposes enumerated above to the extent that 
those purposes arc within the scope of their authority. Commercial 
insurance companies in those instances in which they have a legiti- 
nwte interest in the results of the investigation, but only to that ex¬ 
tent and provided an invasion of privacy is not involved. 

Polldct and practices for storing, retrieving, accessing, retaining, 
■ttd disposing of records In the system: 


Storage: Paper records in file folders, on cards and on microfilm. 
Automated records on magnetic tape. 

• Retrievability: NIS permanent files are filed by terminal digit 
number. In order to locate the file it is necessary to query the 
Defense Central Index of Investigations (DCII) computer using the 
name of the subject and at least one other personnel identifier such 
as date of birth, place of birth, social security number or military 
service number. Files may also be retrieved by a case control 
number assigned at the time the investigation is initiated. Copies of 
the files in the NlSOs and Resident Agencies are retrieved by 
name. 

Safeg^rds: NIS investigative files (permanent and temporary) 
are maintained and stored in open shelves and filing cabinets 
located in secured areas accessible only to authorized personnel. 
Dated files are retired to the Washington National Records Center 
where retrieval is restricted to NIS authorized personnel. 

Retention and disposal: Retention of completed NIS investigative 
files on Personnel Security Investigations (PSI) is authorized for 30 
years unless adverse information is developed in which case they 
may be retained permanently. PSI files on persons considered for 
sdfdiation with DoD wiO be destroyed within one year if the affilia¬ 
tion is not consumniated. Criminal files may be retained per¬ 
manently. Counterintelligence files on persons affiliated with DoD 
may be retained permanently. Such records on persons not af¬ 
filiated with DoD must be destroyed within 90 days or I year under 
criteria set forth in DoD Directive 5200.27, unless retention is 
required by law or specifically approved by the Secretary of the 
Navy. Files retained in the NlSOs and Resident Agencies are tem¬ 
porary and are destroyed after 90 days or 1 year, as appropriate. 

Sy^m iiianager(8) and address: The Director, Naval Investigative 
Service has ultimate responsibility for all NIS file holdings. 
Management of NIS permanent files is the direct responsibility of 
the Assistant Director for Administration. NISO Commanding Of¬ 
ficers are responsible for files retained in their NISO suborefinate 
Resident Agencies. 

Notification procedure: All requests relative to the retention 
and/or releasability of NIS investi^tive files should be addressed 
to the Director, Naval Investigative Service, 2461 Eisenhower 
Avenue, Alexandria, Va. 22331. Requests must contain the full 
name of the individual and at least one additional personal identifi¬ 
er such as date and place of birth, social security number or milita¬ 
ry service number. Personal visits by requesters should be confined 
to the Naval Investigative Service headquarters at the above ad¬ 
dress. It should be borne in mind that the vagaries of the automated 
indexing system might preclude a same day response. Persons sub¬ 
mitting written requests must properly establish their identity to the 
satisfaction of the NIS. Where a question exists a signed, notarized 
statement or other certified form of identification be required. 
Individuals appearing in person may present proof of identification 
in the form of milita^ ID card, vadid driver's license, or other 
suitable form of identification bearing a photograph and signature. 
Attorneys or other persons acting on behalf of a subject of a record 
must provide a notarized authorization from the subject of the 
record. 

Record access procedures: Individuals may make inquiries relative 
to NIS records maintained on them thru the NIS Information and 
Privacy Coordinator Naval Investigative Service Headquarters, at 
the address specified in the previous paragraph. 

CoDtesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: See EXEMPTION. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 

N63285 03 

System name: Defense Central Index of Investigations (DCII) 

System location: Central Facility: 

Defense Investigative Service (DIS) 

Data Handling ^rvices Division, 130930 

Fort Holabird 

Baltimore, Maryland 21203 

Remote Tenninal Locations: (This is a co-owned index system 
shared by DIS and the military service investigative agencies). 

Crime Records Directorate 

US Army Criminal Investigations Command 
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2301 Chesapeake Avenue 
Baltimore, Maryland 21222 
Remote Terminal Location: 

Air Force Office of Special Investigations/SUD 
Forrestal Building 
Washington, D.C. 20314 
Remote Terminal Location: 

Naval Investigative Service Headquarters 
Hoffman Building 1 
2461 Eisenhower Avenue 
Attn: Code 30 

Alexandria, Virginia 22331 (NIS) 

Remote Terminal Location: 

Defense Industrial Security Cearance Office 
P,0. Box 2499 

Columbus, Ohio 43216 (DISCO) 

Remote Terminal Location: 

US Army Investigative Records Repository 
Building 4452 

Fort Meade, Maryland 20755 
Remote Terminal Location: 

DIS Special Investigations Center 
Forrestal Building 
Washington, D.C. 20314 
Remote Terminal Location: 

DIS National Agency Check Center, D0700 
Fort Holabird 
Baltimore, Maryland 21203 
Remote Terminal Location: 

DIS Personnel Investigations Control Center, D0600 
Fort Holabird 
Baltimore, Maryland 20203 
Remote Terminal Location: 

DIS Investigative Files Division, D0960 

Fort Holabird 

Baltimore, Maryland 21203 

Categories of individuals covered by the system: Any person 
described as a subject, a victim, or a cross-reference in an in¬ 
vestigation completed by or for a DoD investigative element when 
that investigation is retained by the element and the name is sub¬ 
mitted for central indexing. 

Categories of records in the system: Composed of locator 
references to investigations conducted by or for I>oD investigative 
elements and retained by them. Index records contain the name and 
other personal identifying information on individuals who were in¬ 
dexed. 

Reference to an investigation maintained by one of the investiga¬ 
tive records repositories. It identifies the individual by name and 
personal identifiers, the custodian of the file, the year indexed and 
the number used by the repository to locate the file. 

A record input by either Army investigative activities or DIS 
reflecting the existence of an investigation in pro^ss. It identifies 
the subject individual by name and personal identifiers, the location 
of the open investigation, the year indexed and the number used to 
locate the investigative file. 

Record of a National Agency Check (NAC) investigation in 
progress. It identifies the subject individual by name, personal 
identifiers, the case number, the category of the requester of the 
NAC, and the type of NAC ^ing run. 

A record of completed favorable national agency checks (e.g., no 
records). It identifies the individual by name and personal 
identifiers, the date the NAC was completed and the agencies that 
were checked. 

Composed of names of persons referenced in files who are not 
fully identified, but about whom sufficient information exists that 
meets retrieval criteria. It identifies the individuals by name, 
custodian agency of the file, year of the index, and the number 
used by the repository to locate the file. Positive identification is 
impossible from the index and may well be impossible from the 
case file itself. 

Authority for maintenance of the system: 5 U.S.C. 301 I>epartmen- 
tal Regulations 

44 U.S.C. 3101 Records Management 

Routine uses of records maintained in the system, including cate^ 
ries of users and the purposes of such uses: File tracing information 
is collected and maintained in the indices so that authorized users 
may determine the existence and location of DoD investigative 
records. 


NAC history information is maintained for authorized users in 
granting clearances or access to defense installation, entry into mili- 
tary service or employment in sensitive civilian positions. 

Activities listed under the LOCATION caption are the principal 
users and (with the exception of DISCO) the file custodians. Listed 
terminal holders (with the exception of DISCO) may release general 
DCII information to: 

Other DoD investigative elements. DoD agencies and elements of 
the Military Departments designated by the departments. 

Accredited representatives of the Secretary of Defense and the 
Joint Chiefs of Staff. 

Accredited Federal criminal and civil law enforceinent ajgencics 
including those responsible for conducting their own investigations 
as to the suitability for employment or access of current or poten¬ 
tial employees formerly affUiated with the DoD. 

Stale and local crinunal law enforcement agencies. 

Other irccredited Federal agencies serviced by the Civil Service 
Commission but with a need to evaluate the suitability of potential 
employees formerly affiliated with the DoD. 

Congress, including the Government Accounting Office. 

The AUTODIN system which transmits foimatted data over 
teleconununications circuits facilitates the collection of transactions 
from contributors to update the index and to disseminate index in¬ 
formation to the requesters. 

The Defense C!ase Control System (DCCS) and the National 
Agency Check Control System (NCCiS) which arc described 
separately in this notice. 

It should be noted that information contained in the system is re¬ 
garded as the property of the submitting activities. DIS can neither 
monitor, nor assume responsibility for the propriety or accuracy of 
all the data in the system. 

Transfer of information from this records system to other DoD 
components is regarded as a routine intra-agency use under the 
provisions of 5 U.S.C. 552a3(bXl)* The use of the DCII to refer 
inquiries to other DoD elements, where there is no release of DCII 
information itself is not deemed to require an accounting. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Master Index data is maintained in direct access storage 
devices, disk and data celL It is also contained on m^nelic tape for 
continuity of operations purposes to permit processing at aliemalc 
locations in the event of computer failure. 

Name Only Index data is maintained on magnetic tape and 
microfiche. Each contributor is provided his portion on a quarterly 
basis. 

Retrievability: Master Index records are accessed through name 
and at least one personal identifier (PED). Personal identifiers are: 
date of birth, place of birth, social security number and the last 
four (4) digits of military service number. Inquiries may enter the 
system in card form or by being keyed in at remote terminals. A 
non-standard retrieval capability also exists which penmts retrieval 
without PID, or on parts of a name, and produces references to all 
individuals by that name. It should be noted that in niany wses, the 
subject’s SSAN is necessary to make a positive identification 

Name Only Index records are accessed through the name or 
some portion thereof. Records arc retrieved based on an exact 
match with the name submitted. Inquiries may enter the system 
only in card form. 

Safeguards: Generalized validation is provided in batch retrieval 
through program edits to prevent unauthorized access. 

User terminals with access to the Master Index arc located in 
controlled access areas. Access to the system is limited to spccifiw 
time of the day. Terminals are connected via dedicated data circuits 
which prevent access from standard dial-up telephones. 

Activities must be a part of DoD and accredited on the basis oi 
authorized requirements before a new terminal is established 
fore batch requests will be honored and processed. Terminal hol¬ 
ders and activities authorized to batch process requests arc respon¬ 
sible for the authority and need to know of individuals and agencies 
on behalf of which they search the index. ^ m 4 u 

The computer room is located within a building controIieJ oy 
security personnel at all times. Identification badges are require 
for entrance. Access to the computer room is controlled by a wm* 
bination lock on the entrance. Critical backup files are stored in 
locked fireproof data safes. 

Retention and disposal: Retained for as long as files arc retained. 
When the record repository disposes of the fUc. they are 
ble for deleting all index tracings pertaining thereto, m accoroan 
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with esublished procedures. Processing of a deletion transaction 
fl^s the computer record which precludes it being given out 
t^eafter. Such flagged records are eliminated from the system 
during periodic file restructuring procedures. 

Open Case Tracings. Retained for as long as the investigation is 
open. When the investigation is completed, the contributor replaces 
the open case tracing with a file tracmg as described above. 

NAC History Tracings. Retained for a period of four (4) years 
from the date of completion and then automatically deleted unless 
specific action is taken sooner to delete the record. Should a sub¬ 
sequent favorable NAC be completed, the entering of a new history 
ftcord will delete the first history record. 

NAC Pending Tracings. Retained until completion of the NAC at 
which time they are replaced by a NAC History or file tracing, un¬ 
less deleted sooner by the originator. 

System managerfs) and address: Director, Defense Investigative 
Senicc, Washington, D.C. 20314 

NotificatioD procedure: Identity of Official: 

Assistant for Information 

Defense Investigative Service (D0020) 

Washington, D.C. 20314. 

Information Required: Full name and all maiden and alias names 
under which files may be maintained and personal identifiers listed 
under RETRIEVABILITY. Note, Social Security Account Num¬ 
bers may be necessary for positive identification of certain records. 

Office Which May be Visited: 

DIS Information Office 
1000 Independence Avenue - 
Washington, D.C. 20314. 

Proof of Identity: Check of personal documents. 

Record access procedures: Access may be obtained through the 
Information Office at the address previously listed. 

CoQtesdiig record procedures: The agency's rules for access to 
records, contesting contents and appealing initial determinations by 
the subject individual may be obtained from the Assistant for Infor¬ 
mation, at the above address. 

Record source categories: DoD investigative elements identical 
with those listed under the LOCATION caption excluding DISCO, 
and additionally: 

Defense Supply Agency 
ATTN: DSAH-T Cameron Station 
Alexandria, Virginia 22310 

Director of Security, National Security Agency, ATTN: M-552 
Fort Meade, Maryland 20775 

Assistant Chief of Staff of Intelligence, Department of the Army, 
ATTN: Counterintelligence Division, Washington, D.C. 20315 
(ACSI) 

Systems exempted from certain provisions of the act: None 
N63393 F0013BA013 

System name: Aviation Medical Officer's Report 

System locatkm: Commander, Naval Safety Center, Naval Air 
Station, Norfolk, VA 23511 Subordinate/Type Commands/Levels 

Categories of individuals covered by the system: Military personnel 
involved in, contributing to or injured in a Navy or Marine aircraft 
mishap. 

Categories of records in the system: Reports of Naval aircraft 
imshaps submitted by the reporting custodian. Findings and conclu¬ 
sions of the Aircraft Accident Board. Medical Officer's Report. 
Search and Rescue Report. Life Change Questionnaire. Naval 
Safely Center investigative' reports. JAG manual investigations. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Rootine uses of records maintained in the system, including catego- 
rks ^ users and the purposes of such uses: Aviation Mescal Of¬ 
ficer’s Report records arc selected and reviewed by Naval Safety 
Center analysts to identify problem areas and determine, whenever 
possible, mechanical systems/malfunctions or human errors that 
®ay have caused or contributed to a particular mishap in order that 
appropriate measures can be effected to prevent recurrence. 
R^rds and summ^ data arc provided only to those echelons 
wit^n the Navy which arc directly involved in flight safety and the 
sMy of trends associated therewith. In those mishap cases where 
f ^rcraft is common to other military services, applicable 

Jrend an^yses and summary data is usually provided to the rcspcc- 
^ service. Similarly, if the type aircraft involved in a mishap is 
common to civil aviation, sumniary information is provided to ap¬ 


propriate government agencies. Whenever and to whomever 
released, the information is given with the explicit understanding 
that it will be used exclusively in the furtherance of improved 
safety in aircraft and accident prevention efforts. 

Policies and practices (or storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape. (Central location) Cardex File. 
(Subordinate Commands) 

Retrievability: Any of the data elements such as model aircraft, 
damage, date, accident type, cause factors, degree of injury, ejec¬ 
tion results or pilot's soci^ security number are used to retneve in¬ 
dividual records. 

Safeguards: A limited number of data processing personnel have 
access to the computer facility and to the magnetic tape files and 
computer programs. All requests for information received from ac¬ 
tivities or for purposes not directly related to flight safety must be 
approved by the Commander, Naval Safety Center or his 
designated representative. 

Retention and disposal: Magnetic tape files contains all available 
records and are never purged. Reports are not transferred to a 
record center. 

System managers) and address: Director of Aviation Safety, 
Naval Safety Center, NAS. Norfolk. VA 23511 

Notifkatioo procedure: Apply to System Manager. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the System Manager. 

Record source categories: Aircraft reporting custodians, chain of 
command. Judge Advocate General, commanding officer, squadron 
personnel, relatives, acquaintances and Naval Safety Center 
analysts. 

Systems exempted from certain provisions of the act: None. 

N63393 F0015BA054 
Sjrstem name: Aircraft Mishap 

System location: Commander, Naval Safety Center, Naval Air 
Station, Norfolk, VA 23511 Subordinate/Type Commands/Levels 

Categories of individuals covered by the system: I>esignated Naval 
aviators, Naval flight officers, crew members and maintenance per¬ 
sonnel involved in or contributing to a Navy or Marine aircraft ac¬ 
cident, incident or ground accident. 

Categories of records in the system: Reports of Naval aircraft 
mishaps submitted by the reporting custodian. Findings and conclu¬ 
sions of the Aircraft Accident Board. Naval Safety Center in¬ 
vestigative reports. JAG manual investigations. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Aviation mishap records 
are selected and reviewed by Naval Safety Center analysts to 
identify problem areas and determine, whenever possible, mechani¬ 
cal systems/malfunctions or human errors that may have caused or 
contributed to a particular mishap in order that appropriate mea¬ 
sures can be effected to prevent recurrence. Records and summary 
data are provided only to those echelons within the Navy which are 
directly involved in flight safety and the study of trends associated 
therewith. In those mishap cases where the type aircraft is common 
to other military services applicable trend analyses and summary 
data is usually provided to the respective service. Similarly, if the 
type aircraft involved in a mishap is common to civil aviation, sum¬ 
mary information is provided to appropriate government agencies. 
Whenever and to whomever released, the information is given with 
the explicit understanding that it will be used exclusively in the 
furtherance of improved safety in aircraft and accident prevention 
efforts. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storai^: Magnetic tape. (Central Location) Cardex File. 
(Suborchnate Commands) 

Retrievability: Any of the data elements such as command, model 
aircraft, damage, date, location, accident type, cause factors or 
pilot's social security number are used to retrieve individual 
records. 
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Safeguards: A limited number of data processing personnel have 
access to the computer facility and to the magnetic tape files and 
computer programs. All requests for information received from ac¬ 
tivities or for purposes not directly related to flight safety must be 
approved by the Commander, Naval Safety Center or his 
designated representative. 

Retention and disposal: Magnetic tape files contain all available 
records and are never purged. Reports arc not transferred to a 
record center. 

System manager<s) and address: Director of Aviation Safety, 
Naval Safety Center, NAS, Norfolk. VA 23511 

Notification procedure: Individuals may write the System 
Manager giving full name, address, military status and social securi¬ 
ty number in order to determine if the system contains any records 
per^ning to them. Personal visitors will be required to produce 
military or comparable civilian identification cards. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Aircraft reporting custodian, aircraft ac¬ 
cident boards, chain of command. Judge Advocate General and 
Naval Safety Center analysts. 

Systems exempted from certain provisions of the act: None. 

N63393 F0024CA171 
System name: Diving Log 

System location: Commander, Naval Safety Center, Naval Air 
StaUon, Norfolk, VA 23511 

Cat^ories of individuals covered by the system: All Navy military 
and civilian employees of the Navy involved in diving or exposed 
to a hyperbaric environment. 

Categories of records in the system: Diving Log Report. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reports summarizing 
diving activity are furnished to the commanding officer for in¬ 
dividuals attached to the unit and are used to monitor experience 
levels associated with types of dives, equipment usage and 
requalification requirements.' Individual recoils are also used to 
ev^uate the diving program at specific activities and to determine 
if manning level, experience and operational requirements are con¬ 
sistent with an effective safety program. Pertinent individual 
records or statistical summaries prepared by Naval Safety Center 
analysts are also provided to ail echelons within the Navy having a 
responsibility for the diving program and to Chief of Naval Person¬ 
nel, Comptroller of the Navy, General Accounting Office, Naval 
Audit Service or other activities having responsibility for the ad¬ 
ministration or control of personnel assignments and hazardous 
duty payments. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape. 

Retrievahility: Records may be selected based on any of the data 
elements contained in the file such as diver's social security 
number, organization unit, type of dive and equipment used. 

Safeguards: A limited number of data processing personnel have 
access to the computer facility and to the magnetic tape files and 
computer programs. All requests for information received from ac¬ 
tivities or for purposes not directly related to the diving program 
must be approved by the Commander, Naval Safety Center or his 
designated representative. 

Retention and disposal: Magnetic tape files contain all available 
records and are never purged. Reports are not transferred to a 
record center. 

System managers) and address: Director of Submarine Safety 
Programs, Nav^ S^ety Center, NAS, Norfolk, VA 23511 

Notification procedure: Individuals may write the System 
Manager giving full name, address, military status and social securi¬ 
ty number in order to determine if the system contains any records 
pertaining to them. Personal visitors will be required to produce 
military or comparable civilian identification cards. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 


Contesting record procedures: The agency's rules for conlesiing 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Commanding Officer of naval units con¬ 
ducting diving or hyperbaric exposure incident lo diving. 

Systems exempted from certain provisions of the act: None. 
N63393 F0024CA174 
System name: Diving Accidents and Injuries 

System location: Commander, Naval Safety Center, Naval Air 
Station. Norfolk. VA. 23511 

Categories of individuals covered by the .system: All Navy military 
and civilian employees of the Navy involved in an accident or who 
are injured while engaged in diving or exposed to a hyperbaric en¬ 
vironment. 

Categories of records in the system: Diving Accident/Injur>' Re¬ 
port. Personnel Casualty Report. JAG manual investigation. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records of diving ac¬ 
cidents and injuries are evaluated by Naval Safety Center analysts 
to determine existence of problem areas and lo detect trend'. The 
records are correlated with the diving log reports and used as a 
basis for recommending changes in operating procedure, equip¬ 
ment, decompression schedules and training requirements In¬ 
dividual reports and compilations of accidents and injurie.s arc rou¬ 
tinely furnished to activities within the Navy having responsibility 
for diving safety. Reports are also furnished to Government or 
private research institutions engaged in studies relating to the 
prevention or treatment of diving injuries or the design and usage 
of underwater equipment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape. 

Retrievahility: Any of the data elements such as diver's social 
security number, type of accident, depth and purpose of dive, 
degree of injury and treatment provided are lifted to retrieve in¬ 
dividual records. I 

Safeguards: A limited number of data processing personnel have 
access to the computer facility and to tl^ m^netif: Lape files and 
computer programs. All requests for received from ac¬ 

tivities or for purposes not directly related to <hvmg' safety must he 
approved by the Comniander, Navdl Onier or his 

designated representative. 

Retention and disposal: Magnetic tape files contain all available 
records and arc never purged. Reports are not iransferreil to a 
record center. 

System managerfs) and address: Director of Submarine Safety, 
Naval Safety Center, NAS, Norfolk, Va. 23511 

Notification procedure: Individuals may write the System 
Manager giving full name, address, military status and social securi¬ 
ty number in order lo determine if the system contains any records 
pertaining lo them. Personal visitors will be required lo produce 
military or comparable civilian identification cards. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Commanding Officer of naval umls con¬ 
ducting diving or hyperbaric exposure incident to diving. Office of 
the Judge Advocate General. Chief, Bureau of Medicine and Sur¬ 
gery. 

Systems exempted from certain provisions of the act: NONE 
N63393 F0025AAa41 

System name: Occupational Injury and Illness 

System location: Commander. Naval Safely Center, Naval Air 
SlaUon, Norfolk, VA 23511 (Central) Subordinate Type Cora- 
mands/Ship/Naval Units 

Categories of individuals covered by the system: Navy military 
personnel who sustain an inji^ or occupational dlncss and Navy 
civilian personnel who sustain an occupational illness or injury 
resulting in one or more days of lost lime. 
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Categories of records in the system: Accidental Injury/Death Re¬ 
ports. Personnel Casually Reports. Hospital Admission Reports. 
jag manual investigations. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpos^ of such uses: Accidental injury records 
are used to compile a variety of statistical reports which are rou¬ 
tinely published or prepared at the request or Navy forces afloat 
and shore activities. Individual injury reports are selected and 
reviewed by Naval Safety Center analysts in order to detect 
problem areas relating to operating procedure, training and equip¬ 
ment usage and malfunction. Results of these studies which may in¬ 
clude individual injury reports are provided to commanding officers 
and to all echelons within the Navy having responsibility for the al¬ 
location of resources or the implementation of the Safety Program. 
Individual injury records are correlated with data contained in other 
personnel files in order to detect unfavorable trends within an ac¬ 
tivity and to recommend appropriate corrective measures. In¬ 
dividual records and statisticail summaries are provided on request 
to all Government activities having a legitimate need for such infor¬ 
mation. Individual records and summary data are provided to con¬ 
tractors and research activities in connection with projects either 
funded by or deemed potentially valuable to the Department of the 
Navy. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Magnetic tape. (Central location) File Folders/cardex 
(subordinate commands) 

Retrievahilify: Any of the data elements such as social security 
number, command or unit identification code, degree of injury, lo¬ 
cation, equipment malfunction and cause factors are used to select 
individual records. 

Safeguards: A limited number of data processing personnel have 
access to the computer facility and to the magnetic tape files and 
computer programs. All requests for information received from ac¬ 
tivities or for purposes not within the routine usage criteria must be 
approved by the Commander, Naval Safety Center or his 
designated representative. 

Retentioa and disposal: Magnetic tape files contain all available 
records and are never purged. Reports are not transferred to a 
record center. 

System manager(s) and address: Director of Occupational Safety, 
Health and Support Programs, Naval Safety Center, NAS, Norfolk, 
VA 23511 

Notification procedure: Individuals may write the System 
Manager giving full name, address, military status and social securi¬ 
ty number in order to determine if the system contains any records 
pertaining to them. Personal visitors will be required to produce 
military or comparable civilian identification cards. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be (Stained from the System Manner. , 

Record source categories: Commanding officers of Forces Afloat 
and Shore activities. Judge Advocate General and Chief, Bureau of 
Medicine and Surgery. 

Systems exempted from certain provisioiis of the act: None. 

N63393 F0026EA033 

System name: Motor Vehicle Accidents and Injuries 

System locatioo: Commander, Naval Safety Center. Naval Air 
Station, Norfolk, VA 23511 Subordinaie/Type Commands/Levels 

Categories of Individuals coveted by the system: Navy military 
personnel regardless of duty status who are injured as a result of a 
motor vehicle accident or arc the operator of one of the vehicles in¬ 
volved in such an accident. Navy military and civilian personnel 
who are involved in a Government motor vehicle accident or a 
pnvaic motor vehicle accident on Navy property. Navy civilian em¬ 
ployees who are injured in a motor vehicle accident during the 
course of their official duties. 

CatMories of records in the system: Motor Vehicle Accident Re¬ 
port. Personnel Casualty and Death Report, Hospital Admission 
Reports and JAG manual investigations. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 


Routine uses of records maintained in the system, inciuding catego¬ 
ries of users and the purposes of such uses: Motor vehicle accident 
records are used to compile statistics which are given wide dis¬ 
semination within the Navy Compilations of inotor vehicle ac¬ 
cident records for particular commands, activities and units are 
furnished on request to assist in the development of an effective 
safety program at aU levels within the Navy. Accident records of 
individuals assigned to specific units or records of individuals in¬ 
volved in multiple accidents are provided to commanding officers. 
Motor vehicle accident records are coirebted with data contained 
in other accident/injury or training files. The significance of this 
data is evaluated by Naval Safety Center analysts and summary in¬ 
formation, specific individual records or composite records pro¬ 
vided to all echelons within the Navy having a responsibility for 
motor vehicle safety. Individual records and statistical summaries 
are provided on request to all Government activities having a legiti¬ 
mate need for such information. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape. (Central location) File folders/cardex 
(subordmate commands) 

Retrievability: Any of the data elements such as individual social 
security number, activity or unit identification, cause factors and 
degree of injury are used to retrieve individual records. 

Safeguards: A limited number of data processing personnel have 
access to the computer facility and to the magnetic tape files and 
computer programs. All requests for information which are not in¬ 
cluded in the routine usage criteria must be approved by the Com¬ 
mander. Naval Safety Center or his designated representative. 

Retentioii and disposal: Magnetic tape files contain aU available 
records and are never purged. Original documents are destroyed 
when no longer required. Reports are not transferred to a record 
center. 

System inanager(s) and address: Director of Occupational Safety, 
Health, and Support Programs, Naval Safety Center, NAS, Nor¬ 
folk, VA 23511 

Notification procedure: Individuals may write the System 
Manager giving full name, address, military status and social securi¬ 
ty number in order to determine if the system contains any records 
pertaining to them. Personal visitors w^ be required to produce 
military or comparable civilian identification cards. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the System Manager. 

Record source categories: Commanding officers of Forces Afloat 
and Shore activities. Judge Advocate General and Chief, Bureau of 
Medicine and Surgery. 

Systems exempted from certain provisioos of the act: None. 

N63393 F0a48BAlll 

Sysum name: Individual Flight Activity Report 

System location: Commander, Naval Safety Center, Naval Air 
Station, Norfolk, VA 23511 

Categories of individuals covered by the system: AU aeronauticaUy 
designated commissioned Navy and Marine Officers assigned as 
crew members in the operation of an aircraft in accordance with 
the direction of competent authority. 

Categories of records In the system: Reports of each flight sub¬ 
mitted by the custodian of the aircraft. Total flight activity survey 
reports and annual flight activity reports. 

Authority lor maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Flight activity data for 
specific individuals or categories of aviators is correlated with air¬ 
craft mishap data. This information is analyzed in order to deter¬ 
mine the relationship between various categories and combinations 
of flight experience and accident involvement. Results of these stu¬ 
dies are provided to aU echelons within the Navy and Marine Corps 
having responsibility for flight operations, pilot training and aUoca- 
tion of resources to and within the aviation program. An annual 
summary of flight activity by model aircraft is provided to each re¬ 
porting individual for his verification and personnel records. Upon 
request, a detailed by flight report for a specified time frame is ^so 


FEDERAL REGISTER, VOL. 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 





51306 


PRIVACY ACT ISSUANCES 


provided. Records are also provided lo Chief of Naval Personnel 
for promotional screening, detailing and compliance with minimum 
standards. Summaries of flight activity for Marine Corps personnel 
are provided to the Commandant of the Marine Corps. Records of 
specific pilots or categories of pilots are provided to contractors, if 
required, for projects either funded by or deemed potentially valua¬ 
ble to the Department of the Navy. When requested, records are 
provided to the General Accounting Office, to the Naval Audit Ser¬ 
vice and to offices or committees authorized by Congress to in¬ 
vestigate certain phases of the Naval Aviation Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape. 

Retrievability: Any of the data elements such as pilot's social 
security number, model aircraft, squadron and specific flight ex¬ 
perience may be used to retrieve individual records. 

Safeguards: A limited number of data processing personnel have 
access to the computer facility and to the magnetic tape files and 
computer programs. All requests for information which are not in¬ 
cluded in the routine usage criteria must be approved by the Com¬ 
mander, Naval Safety Center or his designated representative. 

Retention and disposal: Magnetic tape files contain all available 
records and are never purged. Reports arc not transferred to a 
record center. 

System manager(s) and address: Director of Aviation Safety Pro¬ 
grams, Naval Safety Center, NAS, Norfolk, VA 23511 

Notification procedure: Individuals may write the System 
Manager giving full name, address, military status and social securi¬ 
ty number in order to determine if the system contains any records 
pertaining to them. Personal visitors w^ be required to produce 
military or comparable civilian identification cards. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Aircraft reporting custodian. Navy and 
Marine Corps pilots. 

Systems exempted from certain provisions of the act: None. 

N63395 10140.IF 

System name: USAREUR/USAFE Ration Card 

System location: U.S. Naval Radio Station, FPO New York 
09516. 

Categories of individuals covered by the system: USN personnel 
and their dependent wives and children over 18 years of age. who 
are stationed at U.S. Naval Radio Station, FPO New York 09516. 

Categories of records in the system: File sheet with member 
name, rate, serial no., and organization assigned. Also if member is 
single or married. 

Authority for maintenance of the system: 5 USC 301, Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Reference as to who is 
holding a ration card. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Name. 

Safeguards: Locked safe in Admin Office and a 24 hour secunly 
watch. 

Retention and disposal: Records are maintained as long as 
member retains ration card. After transfer records arc burned. 

System manager(s) and address: Commanding Officer, U.S. Naval 
Radio Station, FPO New York 09516 is overall policy official with 
the Administrative Officer, U.S. Naval Radio Station, FPO New 
York 09516 as the subordinate holder. 

Notification procedure: Inquiries sould be addressed to U.S. 
Naval Radio Station. FPO New York 09516, giving full name and 
social security number, and personal visitors must have valid no¬ 
tary I.D. or, if no longer in the military, have other valid identifica¬ 
tion such as a driver’s license. Visitors may come to the Adminis¬ 
trative Office at the address given under SYSMANAGER. 

Record access procedures: The Agency's rules for access to 
records may be obtained from the system manager. 


Contesting record procedures: The Agency's rules for contesUng 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Applicable U.S. Serviceman. 

Systems exempted from certain provisions of the act: None. 

N63395 11240.3E 

System name: File of Records of Acquisition, Transfer and Disposal 
of Privately Owned Vehicles 

System location: U.S. Naval Radio Station, FPO New York 09516 
Categories of individuals covered by the system: United States 
Navy personnel stationed at U.S. Naval Radio StaUon, FPO New 
York 09516 who own a concession vehicle in the United Kingdom. 

Categories of records in the system: Request for delivery of a 
motor vehicle without payment of duty, v^ue added tax and car 
tax. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For information on type 
of car, engine no., license no., year of car, make of car, base as¬ 
signed, organization, soc. sec. no., and paygrade. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders 
Retrievability: Name 

Safeguards: Locked safe in Admin Office with a 24 hour secunly 
watch. 

Retention and disposal: Records are maintaned as long as a per¬ 
son owns a concession vehicle in the United Kingdom. Records arc 
burned as soon as vehicle is either shipped out of the U.K. or 
destroyed. 

System manager(s) and address: Commanding Officer, U.S. Naval 
Radio Station, FPO New York 09516 is over^ policy official with 
the Administrative Officer, U.S. Naval Radio Station, FPO New 
York 09516 as the subordinate holder. 

Notification procedure: Inquiries should be addressed to U.S. 
Naval Radio Station, FPO New York 09516, giving full and 
social security number. Visitors may come to the Administrative 
Office at the address given under SYSMANAGER and must have 
valid military I.D. or, if no longer in the military, have other valid 
identification such as a driver's license. 

Record access procedures: The Agency's rules for access lo 
records may be obtained from the system manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by theindividurd con- 
cemd may be obtained from th system manager. 

Record source categories: Applicable U.S. Serviceman 
Systems exempted from certain provisions of the act: None 
N63425 SHELTER LIST 

System name: Military and Civilian Employee Dependents Hur¬ 
ricane Shelter Assigrunent List 

Sy.stem location: Commanding Officer Naval Communication Sta¬ 
tion Key West Key West Florida 33040 
Categories of individuals covered by the system: Military personnel 
and civilian employees and their dependents who apply for assign¬ 
ment to naval communication station shelter 

Categories of records in the system: Record lists names, ad¬ 
dresses, and phone numbers of military/ civilian station personnri 
applying for shelter assignments for their families, together with 
names of dependent spouses, names and ages of ciependcni chil¬ 
dren, and whether or not requirement exists for station transporta¬ 
tion to shelter. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, Including atego- 
ries of u:?er8 and the purposes of such uses: Used by Disaster 
Preparedness Officer in determining shelter logistics requirements 
and by Shelter Officer in mustering assigned dependents in shelter 
in case of hurricane. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folder 
Retrievability: Name 
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Safeguards: File maintained in locked cabinet by Disaster 
Preparedness Officer. 

Retention and disposal: Maintained from May through April each 
year, disposed of by burning. 

System manager(s) and address: Disaster Preparedness Officer 
Naval Communication Station Key West Key West Florida 33040 

Notification procedure: Individual record entries are filled out by 
hand by station military/civilian sponsors desiring to register their 
fainilies in command hurricane shelter. System contains no info 
other than entries provided by sponsors. Certified station sponsors 
may review/remove entrv by phoning/visiting the uisaster 
Preparedness Officer, Naval Communications Station Key West. 

Record access procedures: The agency*s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency*s rules for contesting 
contents and apMaUng initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: All entries to file are hand written 
(onns filled in by muitary/civilian command sponsors requesting 
hurricane shelter for their families. 

Systems exempted from certain provisions of the act: None 
N63427 AUTOIMPEXPREC 

System name: Record of Import and Export of Foreign Made Auto 
Vehicles into and out of Australia 

System location: U.S. Naval Communication Station FPO San 
Francisco 96680 

Categories of individuals covered by the system: Impor¬ 
ters/exporters and purchasers of foreign made automobiles im¬ 
ported into Australia by U.S. personnel. 

Categories of records in the system: Copies of shipping and 
customs documents for automobiles imported into and exported 
from Australia. 

Authority for maintenance of the system: 5 USC 301, Agreement 
between Australia and the United States of America concerning the 
status of United States forces in Australia and protocol to that 
agreement. 

Routine uses of records maintained in the system, including catego- 
ria of users and the purposes of such uses: Supply Officer: to deter¬ 
mine shipping and wharf handling requirements. Legal Officer: to 
monitor sale and/or export of foreign made vehicles imported into 
Australia by the U.S. personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: File folder. 

Retrievability: Name. 

Safeguards: File cabinet. Entry by legal/personal property office 
personnel only. 

Retention and disposal: Duration of customs to duty bond. 
Destruction through burning. 

System managerfs) and address: Legal officer and personal 
propety supervisor. 

Notification procedure: Individual initates record and may request 
information. Legal Officer, Personal Property Supervisor, U.S. 
Naval Communication Station. Information requested must provide: 
full name, official title, purpose of inquiry. Offices to be visited: 
Legal Office and Personal Property Office, U.S. Naval Communi¬ 
cation Station. Proof of identity: visual recognition or identification 
card. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Information supplied by individual, 
copy of purchase documents. 

Systems exempted from certain provisions of the act: None. 

N63427 COMiVEALTHPASS 
System name: Commonwealth Pass Application Form 

System location: U.S. Naval Communciation Station FPO San 
Francisco 96680 

^•t^ries of individuals covered by the system: All personnel 
requiring access to the Commonwealth properly on which the 
Naval Communication Station is located. 


Categories of records in the system: Completed application forms 
for Commonwealth passes. Contains name, rank, organization, 
height, color of hair, color of eyes, date of birth and place of birth. 

Authority for maintenance of the system: 5 USC 301 Arrange¬ 
ments for the use and occupation by the United States Navy of 
Commonwealth land and for associated matters. 

Routine u.ses of records maintained in the system, including catego¬ 
ries of users and the purpo^ of such uses: Issuance of passes for 
entry to Naval Communication Station. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: Name. 

Safeguards: Locked cabinet - limited access. 

Retention and disposal: Duration of individual's stay in area. 
Destruction by burning. 

System managcr(s) and address: Security Officer, U.S. Naval 
Communication Station. 

Notification procedure: Individual initiates record and may 
request information. Security Officer, U.S. Naval Communicaton 
Station, information requester must provide: full name, official 
title, purpose of inquiry. Office to be visted: Security Office, U.S. 
Naval Communication Station. Proof of identity: visual recognition 
or identification card. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Information supplied by individual. 

Systems exempted from certain provisions of the act: None. 

N63427 NEXSALESSLIP 

System name: Large purchases in Navy Exchange. 

System location: U.S. Naval Communication Station FPO San 
Francisco 96680 

Categories of individuals covered by the system: All authorized 
patrons of the Navy Exchange at this station. 

Categories of records in the system: Record copies of all receipts 
for articles valued at over ten U.S. dollars, lists purchaser, base 
pass number, noun name of article, value and intended use. 

Authority for maintenance of the system: 5 USC 301, Technical 
Arrangement between United States Dept of the Navy and the 
Commonwealth of Australia Dept of Defence relating to commissa¬ 
ries at Northwest Cape in the State of Western Austi^a. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Legal Officer - control 
of disposal of articles purchased in station Navy Exchange. Securi¬ 
ty Officer - investigation into possible violation of govt to govt ar¬ 
rangements relating to commissaries in Australia. Criminal in¬ 
vestigation in cases of wrongful appropriation and larceny. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folder. 

Retrievability: Name. 

Safeguards: Locked cabinet - limited access. 

Retention and disposal: For duration of member's tour at this sta¬ 
tion. Destruction through shredding and burning. 

System managerfs) and address: Security Officer, U.S. Naval 
Communication Station 

Notification procedure: Printed information on form • copy 
retained by individual. Security Officer, U.S. Naval Communication 
Station. Information requester must present: full name, official title 
and purpose of inquiry. Office to be visited: Security Office, U.S. 
Nav^ communication Station. Proof of idenity: visual recognition. 

Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Information supplied by purchaser and 
Navy Exchange. 

Systems exempted from certain provisions of the act: None. 
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N64168 NUC 

System name: Nuclear Prograin Interview and Screening 
System location: Naval Sea System Command (Code 08), 
Washington, D.C. 20362 

Categor-es of individuals covered by the system: Personnel inter¬ 
viewed or considered for assignment or retention in the Naval 
Nuclear Power Program 

Categories of records in the system: Interview appropriation 
folder, interview chronology, interview index card. Navy Enlisted 
Nuclear Program Technici Screening Sheets, Nuclear Propulsion 
Officer Candidate Records 

Authority for maintenance of the system: 5 U.S.C. 301 Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Determine eligibility for 
Naval Nuclear Power Program, maintaining statistical and account¬ 
ing records, and other administrative uses. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, loose leaf binders, and index card box 
Retrievability: Name, chronological. Navy rate (if applicable). 
Social Security Number, approximate date of screen 
Safeguards: Located in restricted area 
Retention and disposal: Indefinitely 

System manager(s) and address: Naval Sea Systems Command 
(Code 08), Washington, D.C. 20362 
Notification procedure: Contact System Manager; provide full 
name. Navy rate (if applicable). Social Security Number, Nuclear 
Power School Class or dates at attendance (if applicable) and proof 
thereof, dates of service or screening and proof thereof. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager 
Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Individual; Bureau of Naval Personnel; 
U.S. Naval Academy; current and/or previous commands; Director, 
Division of Naval Reactors 

Systems exempted from certain provisions of the act: None 
N64168 RADINJCLRDS 

System name: NAVSEA RADIATION INJURY CLAIM 
RECORDS 

System location: Naval Sea Systems Command Code 08 Washing¬ 
ton, D.C. 20362 

Categories of individuals covered by the system: Individuals em¬ 
ployed by the Navy and Navy contractors who have alleged radia¬ 
tion injury from radiation exposure associated with Naval Nuclear 
Propulsion plants. 

Categories of records in the system: Excerpts from personnel 
medical records. Navy field organization and Navy contractor work 
histories and Navy and Labor Department correspondence. 

Authority for maintenance of the system: 5 USC 301, Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Technical evaluation of 
radiation injury compensation claims by NAVSEA RADIOLOGI¬ 
CAL CONTROL MANAGERS. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File Folders 
Retrievability: Alphabetical by name 

Safeguards: Locked in safe and specific permission of custodian 
Retention and disposal: Indefinitely 

System manager(s) and address: Naval Sea Systems Command 
Code 08 Washington. D.C. 20362 

Notification procedure: Contact System Manager; Provide name, 
organization where employed at time of alleged injury and support¬ 
ing evidence. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 


Contesting record procedures: The agency’s rules for contesung 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Personnel medical records and Navy 
and contractor work histories. 

Systems exempted from certain provisions of the act: None 
N64168 SEA TRIAL 

System name: Next of Kin Information for Sea Trial Riders 

System location: Naval Sea Systems Command Code 08 Washina. 
ton, D.C. 20362 

Categories of individuals covered by the system: Individual^ at¬ 
tending nuclear propulsion plant sea trials of Navy ships 
Categories of records in the system: Names and addresses of next 
of kin; name. Social Security Number and security clearance of in¬ 
dividual 

Authority for maintenance of the system: 5 USC 301, Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, includinj; catego¬ 
ries of users and the purposes of such uses: To maintain information 
necessary for individuals to attend nuclear propulsion plant sea tri¬ 
als; Associate Director for Surface Ships and staff 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: 3x5 index cards 
Retrievability: Alphabtetidy by name 

Safeguards: Locked \m 3-way combination safe in a restricted 
area iV ■ ' 

Retention and disposals 

System manager(s) and address: Naval Sea Systems Command 
Code 08 Washii^ton, D.C. 20362 
Notification procedure: Contact System Manager; Provide name 
and social security number and identify sea trials attended 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: From the individual 
Systems exempted from certain provisions of the act: None 
N64223 NMRI 

System name: Kidney transplant histocompatibility study 
System location: Division of Biometry, Naval Medical Research 
Institute, National Naval Medical Center 2(X)14 
Categories of individuals covered by the system: Ail individuals 
receiving kidney transplants between January 1, 1974 and 
December 31, 1^6 from participating hospitals, except for certain 
hospitals with different dates of participation. A list of hospitals 
participating in the study may be obtained from the system 
manager. 

Catesories of records in the system: Records of patients, past 
medical history, transplant operation and follow-up. Limited social 
information as required to evaluate rehabilitation. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Summary reports and 
data not identifying patients by name are made available to Na¬ 
tional Institute of Arthritis and Infectious Diseases, the funding 
agency, and to participating hospitals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are kept in file folders and on magnetic tape. 
Retrievability: Routine retrieval is by patient code number or 
hospital codes. 

Safeguards: Manual files are kept in locked spaces. Routinely 
used computer files contain no patient names. Access through the 
computer to names is limited to persons possessing appropnate ac¬ 
cess code words. 

Retention and disposal: Records will be maintained for statistical 
analysis so long as NIAID, the funding agency, desires. 

System manager(s) and address: Head, Division of Biometry 
Notification procedure: Patients may establish their inclusion in 
this study by asking the physician who performed the transplant. 
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Record access procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedives: The agency's rules for contesting 
contents, and appe^na initial determination by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Hospitals performing transplants and 
patient’s physician. 

Systems exempted from certain provisions of the act: None 
N64648.EARB 

System name: Employee Grievances, Complaints, and Adverse Ac¬ 
tion Appeals. 

System location: Chairman Department of the Navy Employee 
Appeals Review Board Washington, D. C. 20360 

Cilegories of individuals covered by the system: Former and 
present civilian employees of the Department of the Navy, and ap¬ 
plicants for employment with the Department of the Navy. 

Categories of records in the system: The case files contain 
background material on the act or situation complained of; the 
results of any investigation including affidavits and depositions; 
records of personnel actions involved; Official Personnel Folders; 
transcripts of hearings held; Examiners’ reports of findings and 
recommended actions; advisory memoranda from OCMM, NAV- 
COMPT. CNO, BUPERS, CSC. DOD. SYSCOMS; SECNAV deci¬ 
sions; reports of actions taken by local activities; comments by 
EARB or local activities on appeals made to CSC; CSC decisions. 
Court decisions. Comptroller General decisions. Brief summaries of 
case files are maintained on index cards 

Authority for maintenance of the system: 5 U.S.C. Sections 1301, 
3301, 3302, 7151-7154, 7301, and 7701 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposer- of such uses: This information is used 
by the KARB to adjudicate cases. SYSCOMS. OCMM, CAPSO-N 
and ROCMM-S are internal users for informa- 
lional/implemcnlalional puiposes. CSC is the other Government 
agency using this information. Pursuant to s 552a(bK9) of Public 
Law 93-579, committees or subcommittees of either House of Con¬ 
gress arc furnished the above information upon request. Individual 
members acting on behalf of the individual involved arc supplied 
with copies of decisions and other appropriate background material. 
Grievants and appellants are furnished SECNAV decisions, with 
copies to their representatives. EEO complainants are furnished 
SECNAV decisions, with copies of the hearing transcripts and Ex¬ 
aminers’ reports; complainants' representatives arc provided copies 
of SECNAV decisions. Activities involved are provided with copies 
of SECNAV decisions on grievances and appeals. Activities in¬ 
volved in EEO complaints arc provided copies of SECNAV deci¬ 
sions, hearing transcripts, and Examiners' reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders and index cards. 

Rctrifvability: Name 

Saf^uards: Official Personnel Folders and classified material 
kept in locked safe. Other materials are kept in file cabinets in a 
secured building. 

Retention and disposal: Case files maintained for one year and 
sent to the GSA Federal Records Center and maintained for four 
years. Official Personnel Folders returned to activities after disposi¬ 
tion of cases. CSC decisions and index cards are retained in¬ 
definitely. 

System managers) and address: Chairman, Department of the 
Navy Employee Appeals Review Board 

Notification procedure: Department of the Navy Employee Ap¬ 
peals Review Board, Washington, D. C. 20360. Must provide full 
employing office, and appropriate indentification card. 

Record access procedures: The Agency's rules for access to 
records may be obtained from System Manager. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Employing activities. Civil Service 
Commission. OCMM. 

Systems exempted from certain provisions of the act: NONE 

N64980 CONCESSION VEH 
System came: Duty Free Vehicle Log 
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System location: Commanding Officer. U.S. Naval Aviation 
Weapons Facility, FPO New Yore 09515 

Customs Officer, HMS Customs and Excise, Campbeltown, Ar¬ 
gyll, Scotland 

Categories of individuals covered by the system: Individuals sta¬ 
tioned aboard NAVAVNWPNSFAC Machrmanish who own vehi¬ 
cles purchased or imported into the United Kingdom duty free. 

Categories of records in the system: Single line entry on loose 
leafe pages listing: Name and rank/rate of individual; make, year 
and registration of vehicle; status (^ught new in UK or imported) 
of vehicle; and date of purchase or importing. 

Authority for maintenance of the system: 5USC301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To assist local customs 
officials to protect against the illegal transfer of duty-free vehicles 
to UK citizens. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: FUe folder 
Retrievability: Name 

Safeguards: The records are maintained in an office that is locked 
when not manned. 

Retention and disposal: Pen and ink changes are made to records 
until complete page must be retyped. Old pages are then destroyed 
by shredding or burning. Retention period dependent upon number 
of changes occuring. Method of disposal by local customs official 
unknown. 

System nuinager(s) and address: Commanding Officer, U.S. Naval 
Aviation Weapons Facility, FPO New York 09515 
Notification procedure: Individuals wishing to learn if records 
concerning them are still retained may contact the System Manager. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Information is obtained from documents 
provided by the individual. 

Systems exempted from certain provisions of the act: None. 

N64980GAS RATION FILE 
System name: Gasoline Ration System 
System location: Commanding Officer, U.S. Naval Aviation 
Weapons Facility, FPO New York 09515 
Categories of individuals covered by the system: All personnel sta¬ 
tioned aboard NAVAVNWPNSFAC Machrihanish who own 
private vehicles and wish to purchase Navy Exchange Gasoline. 

Categories of records in the system: Record on each individual 
contains information on: vehicle description; dates of vehicle in¬ 
surance, inspection and tax; United Kingdom address of individual 
and amount of gasoline allowed. 

Authority for maintenance of the system: 5USC301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used by 
Transportation Officer to allocate ration coupons to authorized 
pesonnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Index cards in holder. 

Retrievability: Name 

Safeguards: Locked in combination safe in an office which is 
locked when unmanned. Only Transportation Officer knows com¬ 
bination to safe. 

Retention and disposal: Records are destroyed by shredding or 
burning approximately one yeqr after transfer of individual. 

System managerfs) and address: Commanding Officer, U.S. Naval 
Aviation Weapons Facility, FPO New York 09515 
Notification procedure: Individuals wishing to ascertain if records 
concerning them are still retained may contact the System Manager. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the System Manager. 
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Record source categories: Information concerning vcWclcs. in¬ 
surance, inspection and lax is copied from the appropriate docu¬ 
ment as provided by the individual. Other information is received 
from the individual directly. 

Systems exempted from certain provisions of the act: None. 

N64980RAT1ON PRMT LOG 
System name: Application for U.S. Navy Ration Permit 
System location: Commanding Officer, U.S. Naval Aviation 
Weapons Facility, FPO New York 09515 
Categories of individuals covered by the system: All personnel sta¬ 
tioned at NAVAVNWPNSFAC Machrihanish desinng to utilize 
U.S. Navy Exchanges in the United Kingdom. 

Categories of records in the system: Record includes: Name, 
rank/rale, SSN, date of birth (if under 18). and maril^ status of 
serviceman; location, name, relationship, date of birth (if under 18) 
and ID card number of dependents. 

Authority for maintenance of the system: 5USC301 
Routine uses of records maintained in the system, including cate^ 
lies of users and the purposes of such uses: Used to prepare ration 
cards used in U.S. Military Exchanges in the U.K. and to maintain 
a record in case of loss of those cards. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Index cards in file box. 

Retrievability: Name 

Safeguards: Maintained in an office that is locked when un¬ 
manned. 

Retention and disposal: Cards are destroyed by shredding or 
burning upon transfer of serviceman. 

System managerfs) and address: Ommanding Officer, U.S. Naval 
Aviation Weapons Facility, FPO New York 09515 
Notification procedure: Records arc held only on pcrsnncl cur¬ 
rently stationed at NAVAVNWPNSFAC Machrihanish who can 
enquire at the Administrative Office concerning the records. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: The information is provided by the ser¬ 
viceman. 

Systems exempted from certain provisions of the act: None 
N65196 DODC1.01 

System name: DODCI Student Record System 

System location: Department of Defense Computer Institute, 
Washington Navy Yard, Washington, D.C. 20374. 

Categories of individuals covered by the system: All sludeiTls who 
have completed a course of instruction presented by the Etepart- 
ment of Defense Computer Institute: primarily DOD military and 
civilian personnel as regular students; personnel from other federal, 
state and local government agencies who have attended courses on 
a space available basis; military and civilian personnel from foreign 
governments who requested and were granted authority to attend 
courses; and personnel from private indust^ who are under direct 
contract to a DOD activity who sponsor their attendance. 

Categories of records in the system: Alphabetized card file of stu¬ 
dents who have attended DODCI courses. Record consists of 
name, military rank or rate, civilian grade, branch of service, DOD 
agency or activity and title of course attended. Also associated file 
^ consolidated listing of students for each course offering arranged 
by DOD agency or activity and name. 

Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Records maintained by 
DODCI Registrar to respond to individuals requesting official 
verification of attendance to a specific coui^ or response to stu¬ 
dents agency or activity requesting official record of training 
completed. Used to compile statistical data of student throughput, 
e.g., attendance by course, attendance by branch of service, com¬ 
position of students by ra^/rate/gradc. branch of service, agency 
or activity. Statistical data is not compiled by name. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 


Storage: Alphabetic card file and file folders in file cabinet. 

Retiievability: Name and Course Title. 

Safeguards: Maintained in Administrative Office which is locked 
after normal working hours, accessable only to authorized office 
sl^f and Director or delegate on demand. 

Retention and disposal: Individual cards by student name and 
consolidated listing of students are retained indefinitely. 

System nuinager(s) and address: Registrar, DOD Computer In¬ 
stitute, Building 175, Washington Navy Yard. Washington. D.C. 
20374. 

Notification procedure: By individual request upon presentation of 
letter or idenUficalion. Must provide course title and year of at¬ 
tendance. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Enrollment and Registration Request 
for DOD Management Education and Training Program Courses 
(DD form 1556), and Course Listing of Students reviewed by 
Course Manager and Individual Students. 

Systems exempted from certain provisions of the act: None. 

N65196 DODCL02 


System name: DODCI Student Biography System 

System location: Department of Defense Computer Institute, 
Washington Navy Yard, Washington, D.C. 20374. 

Categories of individuals covered by the system: All students who 
arc attending or who have completed a course of instruction 
presented by the Department of Defense Computer Institute: 
primarily DOD military and civilian personnel as regular students; 
personnel from other federal, stafe and local government agencies 
who have attended courses on a space available basis; mililar>' and 
civilian personnel from foreign governments who requested and 
were granted authority to attend courses; and personnel from 
private industry who arc under direct contract to a DOD activity 
who sponsor their attendance. 

Categories of records in the system: Biographical summary forms 
individually submitted upon request by each DODCI student. 
Record consists of name, rank or rate, civilian grade, orgmzation 
and division, office phone number, current and previous job titles 
and positions, number of months with present job title, major du¬ 
ties of present job, formal education completed, objectives for at¬ 
tending DODCI course. com[mter-related and other tcchiucal tram- 
ing and experience, information on usage of computers in present 
position, influence and authority student has over design of com¬ 
puter-based systems including security and privacy aspects, extent 
involved in planning and design of teleprocessing systems. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system. Including cat^o- 
lies of users and the purposes of such uses: Information contained in 
the student biographical summaries is restricted to mlcr^usc 
within DODCI. Used by Course Managers and functional Dcpari- 
menl Head to evaluate education level, computer related work ex¬ 
perience, and general computer background of DODCI students. 
Establishes student qualifications to attend a requested 
if course objectives have satisfied personal objectives of students 
for attending course. Statistical summariMtion of information con¬ 
tained therein provides basis for modification and revision o 
course content. Also serves as vehicle to place student into ap- 

S ropriate laboratory and seminar group in courses requiring such a 
reakout. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders in file cabinet. 

Retrievability: Course Title and Student Name. 

Safeguards: Maintained in Scheduling Office which « 
after normal working hours, access controlled by Sy^ems . 

and accessable only to authorized faculty members. Director o 
ministration, and Director or delegate on demand. 

Retention and disposal: All completed individual student bio- 
graphical summaries attending a specific course 
fUe folder marked by Course Title and Course Date. *ndivid^ 
dent biographical summaries are retained by course for two 
years preceeding the fiscal year in progress. 
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System mana^r(s) and address: Scheduling Officer, DOD Corn- 
outer Institute, Building 175, Washington Navy Yard, Washington, 
b.C. 20374. 

Notification procedure: By individual request upon presentation of 
letter of identification. Must provide course title and year of at¬ 
tendance. 

Record access procedures: The agency*s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Student Biography Forms are of 
DODCI origin and completed by each individu^ student. Forms are 
completed either the first day of the course or, in the case of cer¬ 
tain specific courses, are mailed to the prospective student 
requesting return prior to conunencement of the course. 

Systems exempted from certain provisions of the act: None. 

N65196 DODCI.03 

System name: DODCI Course Evaluation System 

System location: Department of Defense Computer Institute, 
Washington Navy Yard, Washington, D.C. 20374. 

Categories of individuals covered by the system: All students who 
have completed a course of instruction presented by the Depart¬ 
ment of Defense Computer Institute: primarily DOD military and 
civilian personnel as regular students; personnel from other federal, 
slate and local government agencies who have attended courses on 
a space available basis; military and civilian personnel from foreign 
governments who requested and were granted authority to attend 
courses; and personnel from private industry who are under direct 
contract to a DOD activity who sponsor their attendance. 

CaU^gorics of records in the system: Individual student evaluation 
of entire course and random sampling of specific lecture presenta¬ 
tions. Includes objectives for attending course; statement concern¬ 
ing realization of personal objectives, numerical or qualitative rat¬ 
ing of overall course, lab sessions and/or specific lectures; list of 
strengths and weaknesses of course; list of lecture subjects of par¬ 
ticular benefit or of little use to student; list of lecture subjects 
which should be expanded or reduced in coverage; and list of top¬ 
ics not covered in course but should be included. Comments con¬ 
cerning course content, sequence, lecture presentation, teaching 
techniques, audio visual aids, physical facilities and administrative 
support arc solicited and recorded. Categories are posed as 
questions with ample space to encourage written response of stu¬ 
dent opinion in a structured but non-rcstriclive format. These 
Course Evaluation Forms also contain hard core factual informa¬ 
tion. i.c., course title, course dates, student name, rank/rate/grade, 
branch of service, duty station or agency, >and present job title. 

Authority for maintenance of the system: 5 USC 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Use of the student 
evaluation forms and the information contained therein is restricted 
to internal use within DODCI. Used to evaluate course, lecture, 
l^hing techniques and individual instructor effectiveness. Pro¬ 
vides t’vasis for modification and revision to course content and 
sequence and lecture content. Provides input to long range plan for 
course update, additions and revisions. Student evaluations of all 
attendees to a particular course are reviewed as a composite group 
faculty members to determine problem areas, trends, 
and provides a continuous evaluation of course effectiveness. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders in file cabinet. 

Retrievability: Course Title and Student Name. 

Safeguards: Maintained in Scheduling Office which is locked 
«tcr normal working hours, access controlled by Systems Manager 
and acccssablc only to authorized faculty members. Director of Ad- 
nmusiration, and Director or delegate on demand. 

Rct^ention and disposal: All completed individual student evalua- 
uon^forms attending a specific course arc retained in a file folder 
““TKed by Course Title and Course Date. Individual student 
are retained by course for two fiscal years 
prcceeding the fiscal year in progress. 

System managerfs) and address: Scheduling Officer. DOD Com- 
20374^'*^*’ Building 175, Washington Navy Yard, Washington, 


Notification procedure; By individual request upon presentation of 
letter or identification. Must provide course title and year of at¬ 
tendance. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Student Course Evaluation Forms are 
of DODCI origin and distributed in class and completed by each in¬ 
dividual student. 

Systems exempted from certain provisions of the act: None. 

N65872SA14102 

System name: Project Analysis and Control System (PAC) 

System location: Naval Material Command Support Activity, Data 
Processing Group, Washington. D. C. 20360 

Categories of individuals covered by the system: Civilian em¬ 
ployees in the activity who work in the Computer Systems Analyst, 
Computer Specialist, Computer Programmer, and Computer 
Technician career Fields. 

Categories of records in the system: System comprises information 
required to provide status of NMCSA-DPG development projects 
and analysis to determine capability to meet target dates. Provides 
inventory of NMCSA. DPG Analysts, Programmers and Branch 
and Division workload status. 

Authority for maintenance of the system: Title 5, U.S.C., section 
301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Automatic Data 
Processing Development Workload Resources Planning and Con¬ 
trol. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records are stored on magnetic tape and 
magnetic discs. Input transcripts arc filed for 30 days and 
destroyed. 

Retrievability: Automated records are entered, retrived and 
analyzed by Social Security Number. Manual Recoitis arc filed for 
30 days and then destroyed. 

Safeguards: The computer facility is a secure area and only 
authorized personnel are allowed entry. Input records arc filed in 
same area. 

Retention and dispo»l: This is a management system used for 
planning and controlling development resources. History file is 
maintained as long as desired. Active file is purged and updated 
weekly. 

System managerfs) and address: Data Processing Group E>eputy 
Director for Systems, Naval Material Command Support Activity, 
Department of the Navy, Washington, D.C. 20360 

Notification procedure: Records in this system arc all employees 
of the Data Processing Group Director. These employees are aware 
of the records in this system. 

Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Resources Control Branch, individual 
input. 

Systems exempted from certain provisions of the act: None 
N65872SA14203 

System name: Employee Salary and Overtime Report/Budget Book 

System location: Navy Material Command Support Activity, Data 
Processing Group. Department of the Navy, Washington. D.C. 
20360 

Categories of individuals covered by the system: NMCSA civilian 
employees in SA-14 (Data Processing Group) are identified by 
name, grade, position and salary. 

Categories of records in the system: The non-automated system 
reflects the employees name, position of employ, series/ grade, 
payroll number, entrance on duty, termination dale, block number, 
annual and bi-weekly salary. 

Authority for maintenance of the system: 5 USC 301 
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Roudne uses of records maintained in the ^stem, including catego¬ 
ries of users and the puiposes of such uses: Compile data in support 
of NAVMAT and SECNAV instructions dealing with manpower 
expen^tures involved in ADP operations. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual records are maintained in three ring binder 
stored in legal file cabinet. 

Retrkvability: Manual records are retrieved by last name. 
Safeguards: Manual records are stored in locked legal file, access 
on a need to know basis. 

Retendon and disposal: Manual records are maintained for three 
years and then disposed of. 

System manager's) and address: Director of Administration, Data 
Processing Group, Naval Material Conunand Support Activity, De¬ 
partment of the Navy, Washington, D.C. 20360 

Nodfkation procedure: No procedures exist. Data has been accu¬ 
mulated for budgetary purposes. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesdng record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Information gained from NMSCA 
payroll listing. 

Systems exempted from certain provisions of the act: None 
N65872SA14304 

System name: Salary Report for Budget for PARS, IMMS and non- 
ADP 

System location: Naval Material Command Support Activity, Data 
Processing Group, Department of the Navy, Washington, D. C. 
20360 

Categories of individuals covered by the system: NMCSA civilian 
employees in SA-14 (Data Processing Group) are identified by 
name, grade, position and salary. 

Categories of records in the system: The manual system maintains 
employees name, position, series/grade, payroll number, block 
number, entrance on duty, termination, annual and bi-weekly sa¬ 
lary. 

Authority for maintenance of the system: NAVMATINST 
4860.12A and SECNAVINST 5238.1 A 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Compile dato m support 
of manpower requirement portion of ADP budget submission. 

Policiea and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual records are maintained in file folder stored in 
legal file cabinet. 

Retrievability: Manual records are retrieved by last name. 
Safeguards: Manual records arc stored in locked legal file, access 
on a need to know basis. 

Retention and disposal: Manual records arc maintained for three 
years and then disposed of. 

System managers) and address: Director of Administration, Data 
Processing Group, Naval Material Command Support Activity, De¬ 
partment of the Navy, Washington D. C. 20360 

Notification procedure: No procedures-exist Data has been accu¬ 
mulated for budgetary purposes. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Information gained from NMCSA 
payroll listing. 

Systems exempted from certain provisions of the act: None 
N65872SA53105 

System name: VGA Personnel and Manpower Information System 
(PERMIS). 

System location: Central Computer Facility - Naval Material 
Command Support Activity, Depairtment of the Navy, Washington, 


D.C. 20360; Program Director - Civilian Personnel Group, Code 
SA-53B; ADP - Data Processing Group, Code SA-14. 

Input-Ooutput Terminals - Naval Material Command, Washing- 
ton, D.C. 20360; Naval Material Command Support Activity, 
Washington, D.C. 20360; Naval Air Systems Command, Washing¬ 
ton, D.C. 20360; Nav^ Sea Systems Command, Washington. D.C. 
20360; Naval Facilities Engineering Command, Arlington. Va. 
22332; Naval Supply Systems Command, Washington, D.C. 20376; 
Naval Electronics Systems Conunand, Washington, D.C. 20360; 
Naval Ship. Engineering Center, Hyattsville, MD 20782. 

Categories of Individuals covered by the system: All civilian em¬ 
ployees of the activity or activities provided personnel service by 
the Civilian Personnel Office of a Naval Activity with a PERMIS 
terminal; 


All military personnel on active duty station^ at or assigned to 
an activity provided personnel service by the Civflian Personnel Of¬ 
fice of a Naval Activity with a PERMIS terminal. 

Categories of records In the system: Individual milit^ assign¬ 
ment-related automated records containing that data which is also 
used to produce the Officer Distribution Control Report (ODCR); 

Individual civilian employee automated records, including per¬ 
sonal job-related, military status, education, training, and related 
data; Computer outputs displaying information from PERMIS auto¬ 
mated records; Microfiche of computer outputs displaying informa¬ 
tion from PERMIS automated records. 

Punched cards containing PERMIS data; Optical scanning sheets 
containing leave data. 

Authority for maintenance of the system: Title 5, U.S.C., section 
302, ’Delegation of authority to subordinate officials of head of 
agency for employment, direction, and general administration of 
personnel’; 

Title 5, U.S.C., section 301, (records and reports-custodv. use 
and preservation); 

Executive Order 9397, ’Numbering System for Federal Accounts 
Relating {o Individual Persons’; 

Routine uses of records maintained in the system, including catego¬ 
ries of users -and the purposes of such uses: For the purpose^; of in¬ 
creased effectiveness and efficiency by automating certain 
processes within the operating civilian personnel offices and 
providing management information: Officials and employees of ac¬ 
tivities serviced by the Civilian Personnel Office in the per¬ 
formance of their official duties related to management and ad¬ 
ministration of civilian personnel programs; the providing of staff 
support in the area of management, manpower, budget, administra¬ 
tive services, military manpower. Equal Employment Opportunity, 
and any other staff and line operations requiring the management 
of civilian personnel; the design, development, maintenance, and 
operation of the (manual and) automated system of records; and 
administration of grievances, appeals, and litigation mvolving the 
disclosure of records of the PERMIS system. Officials and em¬ 
ployees of other Naval activities in their request for pre-employ¬ 
ment data, or in the processes involved in the transfer of an em¬ 
ployee from a PERMIS-covered activity to one of those other ac¬ 
tivities; their performance of studies and tasks relative to leave 
held or taken by civilian employees; and their usage of data to 
manage Navy civilian manpower programs, and to provide civman 
manpower reports and statistical data to the United States Civil 
Service Commission, Office of Management and Budget, etc. 

Officials and employees of any component of the Department of 
Defense-Performance of their official duties. 

Representatives of the Civil Service Commission - Matters relat¬ 
ing to the inspection, survey, audit or evaluation of Navy civilian 
personnel management programs, or pesonnel action^ or swn 
other matters under the jurisdiction of the Commission. The Comp¬ 
troller General or any of hiS authorized representatives • Fer- 
formance of duties of the General Accounting Office relaung to me 


Navy’s civilian manpower management programs. 

The Attorney General of the United States or 
representatives - Litigation, law enforcement, or other n’aixcR 
under the direct jurisdiction of the Department of JusUce, ^ car¬ 
ried out as the legal representative of the ExecuUve Branch age • 
cies. Officials and employees of other departments and 


formance of their official duties. i 

Hearing Examiner or Arbitrator (duly appointed cmploj^w o 
another federal agency) - conduct a hearing in 
employee’s appeal involving disclosure of records of the 
system. 
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Arbilralor given a contract pursuant to a negotiated labor agree- 
jucnt V hear an employee’s grievance involving disclosure of the 
records of the PERMIS system. 

Senate or House of Representatives of the U.S. or any commit¬ 
tee or sub-committcc thereof, any joint committee of congress or 
sub-c^)mmittcc of joint connittee - matters within their junsdiction 
requiring disclosure of files orTecords of the PERMIS system. 

Law enforcement or investigatory authorities - investigation and 
possible criminal prosecution, civil court action or regulatory order. 

Marine Corps - produce microfiche from documents. 

Department of the Army - optical scanning of documents and 
recording of data on magnetic tape. 

DESCOMP INC (a contractor) and its employees • punch cards 
and key-lo-disc recording of data from documents. 

Chesapeake and Potomac Telephone Co (a contractor) and its 
employees - Telecommunication transmission of data between the 
central computer facility and the remote terminals. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic discs; computer magnetic tapes; 
computer magnetic cards; punched cards; computer paper prin¬ 
touts; microfiche; optical scanning sheets. 

Retrievability: Automated records arc accessed and retrieved by 
social security account number, position number, military billet 
number, or by a combination of characteristics such as occupation 
code, grade, year of birth, and level of education. 

Computerized indices are required to retrieve individual records 
from the automated system; 

Microfiche are filed alphabetically by last name of employee; 
comput'ir paper printouts are filed at random. Information can be 
retrieved from them by name, social security account number, or 
organization code. 

Punched cards and optical scanning sheets are accessible by so¬ 
cial security account number and name. 

Safeguards: The computer facility is located in a restricted area 
accessible only to authorized persons that are properly screened, 
cleared and trained. 

Computer fail-safe systems software is employed to insure that 
only authorized personnel are able to obtain data via the terminals. 

Computer printouts, microfiche, punched cards, and optical 
scanning sheets are available only to authorized personnel having a 
need to know. 

Retention and disposal: The records on punched paper cards, 
magnetic cards, and magnetic tapes are transferred to the magnetic 
discs, where they are maintained permanently; 

The microfiche will be maintained as long as they provide useful 
information and will then be destroyed by mechanical or related 
means; 

The computer paper printout and paper card output are main¬ 
tained for relatively short periods of time, generally ranging from 
one day to three months, and are then recycled. 

System managers) and address: Commanding Officer, Naval 
Material Command Support Activity. Department of the Navy, 
Washington, D.C. 20360; and Civilian Personnel Offices. 

Notificatioa procedure: Request from individuals should be ad¬ 
dressed to the above system manager (SYSMANAGER); written 
truest for information should contain the full name, address, and 
Rgnalure of the individual; the individual requester may visit the 
avilian personnel office of one of the activities listed under LOCA¬ 
TION. The street address for the Naval Material Command Sup¬ 
port Activity is 4040 N. Fairfax Drive, Arlington, Virginia (note 
mat this is an address for personal visits only; it is not acceptable 
^ a mailing address); for personal visits, the individual must 
present a.s proof of identity his or her Department of Defense or 
Navy buildmg pass or identification badge, or driver’s license or 
other type of identification bearing a picture or signature, or other 
Oata sufficient to insure that the individual is the subject of the 
inquiry. 

Rewrd access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Coou^sting record proc^ures: The agency’s rules for contestng 

nicnts and appeahng initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

5®wrc« categories: Navy Civilian Personnel Offices; auto- 
offir^ interface (Navy milita^ personnel); Navy manpower 

coijccs, Navy military personnel offices; supervisors, schools, and 


Systems exempted from certain provisions of the act: NONE 
N66001 TECHAUTHIND 

System name: Technical Paper/Author Cross Index System 
System location: Commander, Naval Undersea Center, San 
Diego, California 92132 

Categories of individuals covered by the sy^em: NUC personnel, 
past and present, who have authored unclassified technic^ papers. 

Categories of records in the system: Author’s name, title of paper 
and administrative control number for the paper. 

Authority for maintenance of the system: 5 USC 301, Departmen¬ 
tal Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To quickly locate a 
technical paper for a requestor if author is known and title is unk¬ 
nown. Requestors include Center technical and management per¬ 
sonnel, and Center’s technical writing/editing group. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Index card file 
Retrievability: Name 

Safeguards: Considered as normally accessible office record. 
Retention and disposal: Permanent 

System manager(s) and address: Public Affairs Officer, Naval Un¬ 
dersea Center, San Diego, California 92132 
Notification procedure: Individuals may visit or call office or 
system manager, identify themselves by giving their name, and ob¬ 
tain information concerning their records. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Information obtained from technical 
papers when submitted to this office for public release. 

Systems exempted from certain provisions of the act: None 
N66123 PRIVATE RELIEF 
System name: Private Relief Legislation 
System location: Office of Legislative Affairs 
Department of the Navy 
Pentagon, Room 5C831 
Washington, D.C. 20350 

Categories of individuals covered by the .system: Individuals con¬ 
cerning whom private legislation is introduced in the U.S. Congress. 

Cate^ries of records in the system: letters to Congressional 
Committees, expressing the views of the department concerning the 
legislation and records necessary to prepare the letters. 

Authority for maintenance of the system: 5 U.S.C. 301, Depart¬ 
mental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpo^ of such uses: File maintained to 
prepare for Con^ss the position of the department concerning the 
legislation. Routine disclosures arc made to Congress; interested 
Navy, Marine Corps and DOD Components; OMB; and other in¬ 
terested executive agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders 
Retrievability: Name 

S^egimrds: Access generally limited to personnel of the Office of 
Legislative Affairs. Stored in a locked office. 

Retention and dispell: Retained for at least 6 years or as long as 
the legislation is active if more than 6 years and then moved to 
Federal Records Center, GSA Accession Section, Washington. 
D.C. 20409 

System managers) and address: Chief of legislative Affairs 
Department of the Navy 
Pentagon, Room 5C831 
Washington, D.C. 20350 

Notification procedure: System Manager; Full name, term and 
session of Congress when bill introduced, bill number, sponsor of 
bill (if available); Office of Legislative Affairs, I>epartment of the 
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Navy, PenUgon, Washington, D.C. Driver’s license or similar sub¬ 
stitute. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Member of Congress; individu^ about 
whom file is maintained and individuals from whom he solicits in¬ 
formation; other Navy, Marine Corps, and DOD components; 
OMB; and other interested executive agencies. 

Systems exempted from certafai provblons of the act: None 
N66715.1RLPS 

System name: NAME/LEAD Processing System 

System locatfou: Primary System, Navy Recruiting Command. 
4015 Wilson Boulevard, Arlington, Virginia 22203 

Categories of bdlvMnals covered by the system: Individuals who 
have responded to Navy advertising, requested their names not be 
used in future Navy advertising, students throughout the coun^ 
who may be qualified for enlistment, first-term enlistees on active 
duty in the U. S. Navy, veterans, enlisted discharged personnel. 

Categories of records In the system: Automated and non-auto- 
mated form containing personal records and correspondence on 
both education, service, and Navy program information on poten¬ 
tial Navy applicants. 

Authority for maintenance of the system: 10 USC 5531; Section 
133, 503, 504. 508. 510; 5 USC Sections 301, 302; 44 USC Sections 
310i. 3702 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Navy recruiting officials 
and employees in the performance of their official duties in manag¬ 
ing the recruitment of men and women for officer and enlisted pro¬ 
grams in the regular and reserve components of the Navy. 

The Comptroller General or any of his authorized representa¬ 
tives, upon request, in the course of performance of the duties of 
the general accounting office. 

Officials and employees of the Department of Defense in the per¬ 
formance of their official duties. 

Civilian contractors and their employees who manage automated 

and ^ ^ 

Officials and employees of the Department of Transportation in 
the performance of their official duties, manual categories of 
records in accordance with an approved, official contract with the 
U. S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dbposlng of records In the system: 

Storage: Automated records are maintained on disks, magnetic 
tape or on punched cards in a limited access area. 

Computer print outs are stored in locked filing cabinets or file 
folders 

Retrlevabllity: Information can be accessed by name, program 
and social security account number. 

Safeguards: Lists and files are handled with maximum security 
during processing and storage, and are accessible to routine users 
only and then only through a selected group of individuals charged 
with security of the lists. Files are stored in a limited access area 
and coded so that only several persons have both knowledge of the 
code and access to the files. 

Retention and dbposal: A record is maintained of all outgoing au¬ 
tomated responses, and disposed of in accordance with Departmen¬ 
tal Regulations. 

Compiled lists and commercial purchased lists are maintained for 
certain period of time depending on the usefulness and currentness 
of the information, and disposed of in accordance with Departmen¬ 
tal Regubtions. 

System manager(t) and address: Director, Recruiting Adverstising 
Department, Navy Recruiting Command, 4015 Wilson Boulevard, 
Arlington, Virginia 22203 

NotlfkatioB procedure: Requests should be addressed to: 
Director, Recruiting Advertising Department, Navy Recruiting 
Command. 4015 Wildon Boulevard. Arlington. Virginia 22203. 

Requester is required to provide a full name, address, and signa¬ 
ture. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the SYSMANAGER 


Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

Record source categories: Parents, influential, friends and as- 
sociates of the subject of the records and officials and employees 
of the Department of the Navy. Department of Defense, and the 
Veterans Administration in the performance of their official duties 
and as specified by current Instructions and regulations promul¬ 
gated by competent authority. 

Systems exempted from certain provblons of the act: None 
N6d715.20SAS 


System name: Officer Selection and Appointment System 

System location: Primary System - Navy Recruiting Command, 
4015 Wilson Boulevard. Arlington, Virginia 22203 Decentralized 
segments - Headquarters. Navy Recruiting Activities and subsidiary 
offices; Armed Forces Entrance and examining Centers; Bureau of 
Naval Personnel; Bureau of Medicine and Surgery; NaUonal Per¬ 
sonnel Records Centers; Naval Reserve Units; Naval Education 
and Training Activities; NROTC Units; Naval Sea System Com- 
mand Headquarters, Nuclear Power Directorate; Naval Intelligence 
Command and subsidiary activities; Department of Defense Medi¬ 
cal Examination Review Board. 

CaUgorles of Individuals covered by the system: Individuals who 
have made application for direct appointment to commissioned 
grade in the Regualr Navy or Naval Reserve, applied for officer 
candidate program leading to commissioned status in the U.S. 
Naval Reserve, applied for a Navy/Marine Corps sponsored 
NROTC scholarship program or preparatory school program, ap¬ 
plied for interservice transfer to Regular Navy or Naval Reserve. 

Categories of records In the system: Records and correspondence 
in both automated and non-automated form concerning any appli¬ 
cant’s personal history, education, professional qualifications, 
physical qualifications, mental aptitude, character and interview ap¬ 
praisals, National Agency Checks and certifications of background 
investigations. 

Authority for maintenance of the system: Title 10. United Stales 
Code, Sections governing authority to appoint officers. 10 USC 
Sections 591. 600, 716. 2107. 2122, 5579. 5600. Merchant Marine 
Act of 1939 amended); Executive Orders 9397, 10450, 11652; 5 
USC 301 Departmental Regulations. 

Routine uses of records mainUined in the system, Including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in the performance of their duties 
in managing and contributing to the recruitment of qualified men 
and women for officer programs in the regular and reserve com¬ 
ponents of the Navy. 

Officials and employees of the Department of Defense in the per¬ 
formance of their official duties. 

Officials and employees of the Department of Transportation in 
the performance of their official duties. 

The Comptroller General or any of his authorized representa¬ 
tives. upon request, in the course of the performance of duties of 
the General Accounting Office relating to the management of quah- 
ty military recruitment. . j 

The Attorney General of the United States or his aulhonzed 
representatives in connection with litigation, fraudulent enlistment 
or other matters under the jurisdiction of such agencies. Officials 
and employees of other Departments and agencies of the Executive 
Branch of government, upon request, in the performance of their 
official duties related to the management of quality mUilary recruit¬ 
ment. . 

Officials and employees of the Veterans AdmmistraUon and 
Selective Service Administration in the performance of their ofn* 
cial duties related to enlistment and reenlislment eligibility and re¬ 


lated benefits. j c. 

The Senate or the House of Representatives of the United hiaies 
or any committee or subcommittee on matters within their i'*''**®!^* 
tion requiring disclosure of files or records of personnel covered by 
this system. . 

Such civilian contractors and their employees as arc or may 
operating in accordance with an approved official contract with l t 
U.S. Government. 

fnr atArlno BCCeSSiDKt rCtalolBg* 


and dbposlng of records In the system: 

Storage: Automated records arc stored on magnetic tape; pap«f 
records are stored in file folders. 


Retrbvablllty: Name and social security number applicant 
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Safegu*«*»2 Records kepi in file cabinets and offices locked after 
working hours. Based on requirements of user activity, some 
buildings have 24-hour security guards. 

Retention and disposal: Application records maintained six 
monlhs; after six months, summary sheets maintained for 5 years 
al National Record Storage Center. NROTC application records 
kept for current year only. Correspondence files maintained for two 
years. 

System nianager(s) and address: Commander, Navy Recruiting 
Command, 4015 Wilson Boulevard, Arlington, Virginia 22203 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Commander Naval Recruiting Command (Attn: Privacy 
Act Ct>ordinator), 4015 Wilson Boulevard, Arlington, Va. 22203; or. 
Chief of Naval Reserve (Code 111C). New Orleans, Louisiana, 
70146. or, to applicable Naval Recruiting District as listed under 
U.S. Government in while pages of telephone book. Letter should 
contain full name, address, social security account number and 
signature. 

The individual may visit Commander, Navy Recruiting Com¬ 
mand, 4015 Wilson Boulevard, Arlington, Va. 22203. Proof of 
identification will consist of picture-bearing or other official 
i^ntification. 

Record access procedures: The agency's rules for access to 
records may be obtained from System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appeaUng initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Navy Recruiting personnel and em¬ 
ployees processing application; Medical personnel conducting 
physical examination and private physicians providing consultations 
or patient history; character and employer references named by ap¬ 
plicants; educational institutions, staff and faculty members; Selec¬ 
tive Service Commission local state, and Federal law enforcement 
agencies; prior to current military service record; members of Con¬ 
gress; Commanding Officer of Naval Unit, if active duty; Depart¬ 
ment of Navy offices charged with personnel security clearance 
functions. Other officials and employees of the Department of the 
Navy, ijepartment of Defense, and components thereof, in the per¬ 
formance of their official duties and as- specified by current instruc¬ 
tions and regulations promulgated by competent authority. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 

. N6671S.3RESS 

Sjfstem name: Recruiting Enlisted Selection System 

System location: Primary System - Commander Navy Recruiting 
Command Decentralized Segments - Navy Recruiting Area Com- 
n^ers, Navy Recruiting District Headquarters, Navy Recruiting 
’A’ Stations, Navy Recruiting Branch Stations, AFEES. 

Categories of individuals covered by the system: Records and 
corespondcncc pertaining to prospective applicants, applicants for 
regular and reserve enlisted programs, and any other individuals 
who have initiated correspondence pertaining to enlistment in the 
United States Navy. 

Categories of records in the system: Records and correspondence 
in both automated and non-automated form concerning personal 
hjstory, education, professional qualifications, mental aptitude, 
^ysical qualifications, character and interview appraisals. National 
Agency Checks and certifications, service performance and con¬ 
gressional or special interests.. 

Authority for maintenance of the system: 10 USC Sections 133, 
504, 508, 510, ^2, 1071 - 1087, 1168, 1169, 1475 - 1480, 
1553,5031; 5 USC 301 Departmental Regulations. 

Routine uses of records maintained in the system, including catego- 
of users and the purposes of such uses: Officios and employees 
w the Department of the Navy in the performance of their duties 
10 managing and contributing to the recruitment of qualified men 
jod women for enlistment in the regular and reserve components of 
me Navy. The Comptroller General or any of his authorized 
re^csentatives, upon request, in the course of the performance of 
^ucs of the General Accounting Office relating to the management 
m quality military recruitment. 

Wficials and employees of the Department of Defense in the per- 
of official duties. 

Wicials and employees of the Department of Transportation in 
out their official duUcs. 


The Attorney General of the United States or his authorized 
representatives in connection with litigation, fraudulent enlistment 
or other matters under the jurisdiction of such agencies. Officials 
and employees of other Departments and agencies of the Executive 
Branch of goverrunent, upon request, in the performance of their 
official duties related to the management of quality military recruit¬ 
ment. 

Officials and employees of the Veterans Administration and 
Selective Service Administration in the performance of their offi¬ 
cial duties related to enlistment and reenlistment eligibility and re¬ 
lated benefits. 

The senate or the House of Representatives of the United States 
or any conunittee or subcommittee on matters within their jurisdic¬ 
tion requiring disclosure of files or records of personnel covered by 
this system. 

Such civilian contractors and their employees as are or may be 
operating in accordance with an approved official contract with the 
U.S. Govenunent. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records are stored on magnetic tape; paper 
records are stored in file folders. 

Retrievability: Filed alphabetically by last name of subject 

Safeguards: Records are accesible only to authorized Navy 
recruiting personnel within and are handled with security 
procedures appropriate for documents classified 'For Offical Use 
Only' 

Retention and disposal: Records are normally maintained for two 
years and then destroyed. 

System manager(s) and address: Commander, Navy Recruiting 
Command, 4015 Wilson Boulevard, Arlington, Vii^ginia 22203 

Notification procedure: Requests by correspondence should be ad¬ 
dressed to: Commander Naval Recruiting Command (Alin: Privacy 
Act Coordinator), 4015 Wilson Boulevard, Arlington, VA 22203; or. 
Chief of Naval Reserve (Code 111C), New Orleans, Louisiana, 
70146, or, to applicable Naval Recruiting District as listed under 
U.S. Government in white pages of telephone book. Letter should 
contain full name, address, social security account number and 
signature. 

The individual may visit Commander, Navy Recruiting Com¬ 
mand, 4015 Wilson Boulevard, Arlington, VA 22203. Proof of 
identirication will consist of picture-bearing or other official 
identification. 

Record access procedures: The agency's rules for access to 
records may be obtained from System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Rmrd source categories: Navy Recruiting personnel and Ad¬ 
ministrative Staff; Medical Personnel conducting physical examina¬ 
tions and/or Private Physicians providing consultations or patient 
Wstory; Character and Employer references; Educational institu¬ 
tions, Staff and Faculty members; Selective Service Conunission; 
Local, State, and Federal Law enforcement agencies; prior or cur¬ 
rent military service records; Members of Congress. 

Other officials and employees of the Department of the Navy, 
Department of Defense and components thereof, in the per¬ 
formance of their official duties and as specified by current instruc¬ 
tions and regulations promulgated by competent authority. 

Systems exempted from certain provisioos of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 

N66715.4RATS 

System name: Navy Recruiting Command Attrition Tracking System 

System location: Prinia^ System - Recruiting Data Systems .Com¬ 
mander, Navy Recruiting Command, 4015 Wilson Boulevard, 
Arlington, Virginia 22203 

Categories of individuals covered by the system: Navy Enlisted 
Personnel who attrite during Basic Recruit Training 

Categories of records in the sy^em: File consists of records and 
correspondence pertaining to individuals discharged at Navy 
Recruit Training Centers. Records include personal and service in¬ 
formation, education, physical and mental qualifications and cir¬ 
cumstances surrounding dischaiige. 

Authority for maintenance of the system: 10 USC Sections 133, 
275, 503, 504, 508, 510, 5031; 5 USC 301 Departmental Regulations. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose^ of such uses: Officios and employees 
of the Department of the Navy in the performance of their duties 
in managing and contributing to the components of the Navy. 

Officials and employees of the Department of Defense in carry¬ 
ing out their official duties. 

Officials and employees of the Department of Transportation in 
carrying out their official duties, carrying out their official duties. 

T^e Comptroller General or any of his authorized representa¬ 
tives, upon request, in the course of the performance of duties of 
the General Accounting Office relating to the management of quali¬ 
ty military recruitment. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, fraudulent enlistment 
or other matters under the jurisdiction of such agencies. Officials 
and employees of other Departments and agencies of the Executive 
Branch of government, upon request, in the performsmee of their 
official duties related to the management of quality military recruit¬ 
ment. 

Officials and employees of the Veterans Administration and 
Selective Service Administration in the performance of their offi¬ 
cial duties related to enlistment and reenlistment eligibility and re¬ 
lated benefits. 

The Senate or the House of Representatives of the United States 
or any committee or subcommittee on matters within their jurisdic¬ 
tion requiring disclosure of files or records of personnel covered by 
this system. 

Such civilian contractors and their employees as are or may be 
operating in accordance with an approved official contract with the 
U. S. Government. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual Records stored in file cabinets in a secure 
government building. Automated records are maintained on mag¬ 
netic tape. 

Retrievability: Info can be retrieved by Social Security Account 
Number, Navy Recruiting Area or District Recruit Training Center, 
Age, Education, Discharge Reason or Date of Discharge. 

Safeguards: Only authorized routine users are permitted access to 
the records. The Headquarters building in which the records arc 
located has a 24-hour guard which prevents unauthorized access to 
the building. 

Retention and disposal: Records are maintained at Headquarters, 
Navy Recruiting Command for five years, and then destroyed. 
Records at Area and District Headquarters are retained for one 
year before being destroyed. 

System managers) and address: Director, Recruiting Data 
Systems, Navy Recruiting Conunand, 4015 Wilson Boulevard, 
Arlington, Virginia 22203 Telephone: 202-692-4089 

Written requests for information should contain the f^ name, 
social security account number and location where individual was 
recruited, and signature. 

Notification procedure: Apply to System Manager. 

Record access procedures: The Agency’s for access to records 
may be obtained from System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Discharge Sections at Navy Recruit 
Training Commands Other officials and employees of the Depart¬ 
ment of the Navy, Department of Defense and compoMnts 
thereof, in the performance of their official duties and as specified 
by current instructions and regulations promulgated by competent 
authority. 

Systems exempted from certain provisions of the act: None 
N66715.5RCSS 

System name: Navy Recruiting Support System 

System location: Headquarters, Navy Recruiting Command, 4015 
Wilson Boulevard, Aarlington, Virginia 22203 

Decentralized Segments-Navy Recruiting Areas; Navy Recruiting 
Districts; Navy Recruiting *A’ Stations; Navy Recruiting Branch 
Stations. 

Categories of individuals covered by the sy^dem: Students who 
have taken the Armed Forces Vocational Aptitude Battery; Naval 
Reserve officers nominated by District Commanding Officers for a 


collateral duty assignment as Recruiting District Assistance Council 
Chairmen (RDAC); Enlisted Personnel selected by local Navy 
Recruiter for participation in local Navy Recruiting effort; Commu¬ 
nity leaders and individuals who provide assistance to Navy 
Recruiters. 

Categories of records In the system: Name; Social Security 
Number; Address; Pertinent family infomwtion; Pertinent military 
information; Professional and education affiliations and experience. 

Authority for maintenance of the system: 10 USC Sections 133, 
503, 504, 508. 510, 5031; 5 USC 301 Departmental Regulations; 44 
USC Sections 3101, 3702. 

Routine uses of records nudntained in the system, including cat^o- 
ries of users and the purposes of such uses: To provide field 
recruiters with various vehicles of recruiting support; to familiarize 
Navy Recruiters with community leaders; to provide a thorough in¬ 
terface between the Navy and the community; to promote the 
Navy among the members of the civilian cominunity; to provide 
educators with a measure of the vocational aptitude of their stu¬ 
dents through administration of the Armed Services Vocational Ap¬ 
titude Battery; cultivate community awareness; to assign inactive 
Reserve officers to Recruitii^ support functions as Recruiting Dis¬ 
trict Assistance Council Chairmen; to facilitate liaison with various 
business and social and education cultures in the community; ob¬ 
tain media support for the Navy Recruiting Command; Assist the 
local recruiter in anyway the recruiter feels necessary; to generate 
prospective applicants for the United States Navy. Enlisted/Officer 
Navy Recruiters; Navy Recruiting District Commanding Officers; 
Navy Recruiting Area Commanders; Navy Recruiting Headquarters 
staff personnel; Naval Reserve Officers filling official recniiting 
support functions. 

Officials and employees of the Depsutment of the Navy in the 
performance of their duties in managing and contributing to the 
recruitment of qualified men and women for officer programs in 
the regular and reserve components of the Navy. 

Officials and employees of the Department of Defense in carry¬ 
ing out their official duties. 

Officials and employees of the Department of Transportation in 
carrying out their official duties. 

The Comptroller General or any of his authorized reprewnta- 
tives, upon request, in the course of the performance of duties of 
the General Accounting Office relating to the managemeni of quali¬ 
ty military recruitment. 

The Attorney General of the United States or his authorized 
representatives in cormection with litigation, fraudulent cnlisl^nt 
or other matters under the jurisdiction of such agencies. Officials 
and employees of other Departments and agencies of the Executive 
Branch of government, upon request, in the performance of their 
official duties related to the management of quality military rccniit- 
ment. • . • • j 

Officials and employees of the Veterans Admimstration and 
Selective SeiVice Adminitration in the performance of their officid 
duties relat^ to enlistment and rcenlistment eligibility and related 
benefits. 

The Senate or the House of Representatives of the United Statw 
or any committee or subcommittee thereof on matters within their 
jurisdiction requiring disclosure of files or records of personnel 
covered by this system. 

Polidc* and practices for storing, retrieving, accessing, retainln*. 
and disposing of records in the system: 

Storage: File cabinets and magnetic tape 

Retrievability: Information can be accessed by name and social 
security number 

Safeguards: Lists and files are handled with discretion and ac¬ 
cessible only to those personnel having a need to know. 

Retention and disposal: Records are retained for the tenuro of the 
individual involved or in the case of high school Armed Service 
Vocational Aptitude Battery lists for a maximi^ two-year penoa 
or until information is no longer useful for recruiting support. 

Magnetic tapes are demagnetized; other manual files are 
shi^ded or burned when discarded. 

System iiimiagcr(<) and address: Director, Recniiting Supp^ 
partment. Navy Recr\iiting Command, ^15 Wilson Boulcvar , 
Arlington, Virginia 22203 

NodCkatioo procedure: Information may be obtained fro^ 
Director, Recruiting Support Department, Navy R^niiUng 
mand, 4015 Wilson Boulevard, Arlington, Virginia 
Telephone: 202/692-4795 
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Requester is required to supply full name, rank/rale (if applica¬ 
ble), address and social security number. 

Record access procedures: The agency's rules for access to 
itcords may be obtained from the System Manager. 

Contesdiig record procedures: The agency's rxiles for contesting 
conieots and appeahng initial determinations by the individual con¬ 
cerned may be obtained from the System Manager. 

Record source categories: Subject of the information; Field 
Recruiters; Area Commanders/ District Commanding Officers; 
Chief of Navd Personnel; Chief of Naval Reserve; District Com¬ 
mandants; Chief of Naval Education and Training; Vocational Test¬ 
ing Group; Recruit Training Commands; Service Schools Com¬ 
mands and other officials and employees in the Department of the 
Navy and other components of the I>eparlment of Defense in the 
performance of their officials duties and as specified by current in- 
siniclions and regulations promulgated by competent authority. 
Systems exempted from certain provisions of the act: None 
N6S056 005 

System name: Legal Records System 
System location: Commanding Officer 
Naval Regional Medical Center 
San Diego, CA 92134 

Categories of individuals covered by the system: Patients, visitors, 
staff and employees of Naval Regional Medical Center, San Diego, 
CA 92134. 


Categories of records in the system: Incident reports and in-house 
investigations; records of Commanding Officer's Nonjudicial 
Puni.shment and appeals thereof; files of litigation and potential 
litigation. 

Authority for maintenance of the system: 5 U.S.C. 301, Depart¬ 
mental Regulations; Federal Tort Claims Act; Medical Care 
Recovery Act; Article 15, UCMJ. 

Routine uses of records maintained in the system, including catego¬ 
ries of usen and the purposes of such uses: Some are protected by 
attorney-client relationship, and thus are not released without con¬ 
sent of client or used in any way other than original purpose. In- 
cideni reports used for internal administration of Medical Center 
(to correct errors and improve procedures) and to notify attorney 
of incidents having a potential for legal action. In-house investiga¬ 
tions used to prepare for litigation. Records of NJP used in ad¬ 
ministering Article 15, UCMJ, punishment and for referral to Mili¬ 
tary Personnel System (for performance evaluation, administrative 
separation, etc.). 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders, forms, letters. 

Retrievability: Name. 

Safeguards: Available to staff of Staff Judge Advocate (three per¬ 
sons) on a 'need to know' basis only. Otherwise, maintained in 
locked cabinets and/or in locked rooms. 


Retention and disposal: Retained as required; destroyed or moved 
10 National Personnel Records Center. St. Louis, MO, as directed 
by Department Regulations. 

System managcr(s) and address: Staff Judge Advocate 

Naval Regional Medical Center 

San Diego. CA 92134 

Notification procedure: Individuals can determine whether the 
system contains records pertaining to them by writing or visiting 
Iw System Manager and supplying full name, SSN, military status, 
approximate calc of contact with system (if known). 

*^^*‘** access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Coolfstlng record procures: The agency's rules for contesting 
events and appealing initial determination by the individual con- 
eerned may be obtained from the System Manager. 

Record soum categories: Investigative reports (as from JAG 

anual mvestigations. Office of Naval Intelligence reports, Securi- 
y ys'em, etc.), Military Personnel System, medical records, per- 
mterviews, personal observation, reported by persons wit¬ 
nessing or knowing of incidents. 

a S^ms exempted from certain provisions of the act: Parts of this 
. 5 U.S.C. 552 a (j) or (k). as applica- 

'• ror additional information contact the System Manager. 


N68142MHAS 

System name: Manhour Accounting System 
System location: Naval Education and Training Information 
Systems Activity Naval Air Station Pensacola, FL 32508 
Cat^ories of individuals covered by the system: Active military 
and civilian personnel assigned to maintenance activities in the 
Naval Education Training Command 

Categories of records in the system: One type record which con¬ 
tains the following: Assigned organization code Work center code 
Name Grade code Pay rate Social Security Number NEC/MOS 
Labor Code Type Transaction Labor Code Hours assigned 
Authority for maintenance of the system: 5 USC 301 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Master roster listing 
Work center labor code Work center labor utilization Grade code 
utilization Internal Navy Users are Naval Education Training Com¬ 
mand Activities 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Punched cards, magnetic tape and flat paper 
Retrievability: Organisation code Social Security number Work 
Center 

Safeguards: Files are stored in a limited access area. Information 
provided via batch processing is of a predetermined and strictly 
formatted nature. 

Retention and disposal: Individual personal data are retained only 
for that period of time that an individual is assigned to or is sup- 
por^g a training evolution or activity. Upon departure of an in¬ 
dividual, personal data are deleted from the records and history 
records are not maintained. 

System numageris) and address: Chief of Naval Air Training 
Building I Naval Air Station Corpus C!hristi, TX 78319 
Records Holder: 

Commanding Officer 
Naval Education and Training 
Information Systems Activity 
Naval Air Station 
Pensacola, FL 32508 

Notification procedure: Individuals desiring information whether 
the system contains records pertaining to them should request that 
determination from the Records Holder listed under 
SYSMANAGER. The requester should provide his social security 
number and full name. The office of the Records Holder listed 
under SYSMANAGER may be visited for this determination but 
the requester must present his social security card and military 
identification card. 

Record access procedures: The Agency's rules for access to 
records may be obtained from the systems manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing intitial determinations by the individual con¬ 
cerned may be obtained from the systems manager. 

Record source categories: Naval Air Training Command Activities 
and organizations 

Systems exempted from certain provisions of the act: None 
N68142PDBA/S1PM 

System name: Personnal Data Base Application/Student Instructor 
Performance Module 

System location: Naval Education and Training ‘nformation 
Systems Activity Naval Air Station Pensacola, FL 32508 
Cat^orics of individuals covered by the system: Students under in¬ 
struction at Naval Air Training Command Activities Instructors at 
Naval Air Training Command Activities Staff and Base Support 
Personnel at Naval Air Training Command and Naval Air Training 
Command Activities 

Categories of records in the system: Basic Identification Records 
i.c., social security number, name, sex, date of birth. Personnel 
records i.c., rank/rate/grade. Branch of Service, Billet, Expiration 
of Active (Obligated Service. Professional records i.c.. Navy En¬ 
listed Classification, Subspecialty Code, Test Scores. Educational 
Records i.e.. Education Levels. Service and Civilian Schools at¬ 
tended, Degrees, majors. Location Records i.c., Duty Stations, 
Home addresses. 

Authority for maintenance of the system: 5 USC 301 
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Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Student performance, 
progression and prediction Instructors Performance Orgamzational 
and Administrative Control Internal Navy Uses are Chief of Naval 
Personnel, Naval Air Training Command staff personnel, and 
NAVAIRTRACOM Activities staff personnel 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Punched cards, magnetic tape, direct access storage 
devices and flat paper. 

Retrievability: Social Security Number, Name 
Safeguards: Data on file is protected as follows. On-line access is 
controlled by terminal identification and a password system. Ter¬ 
minal Identification is positive and maintained by a single control 
point Physical access to terminals is restricted to 'specifically 
authorized individuals. Password authorization, assignment and 
monitoring are the responsibility of the functional manage^. Infor¬ 
mation provided via batch processing is of a predetermined and 
rigidly formatted nature. Any output is controlled by the functional 
managers who also control the distribution of output. 

Retention and disposal: Individual personal data is retained only 
for that period of time that an individual is assigned to or is sup¬ 
porting a training evolution or activity. Upon departure of an in¬ 
dividual, personsd data is deleted from the records. History records 
are not maintained. 

System managerfs) and address: Chief of Naval Air Training 
Building 1 Naval Air Station Corpus Christi, TX 78319 ^ 

Records Holder: 

Commanding Officer 
Naval Education and Training 
Information Systems Activity 
Naval Air Station 
Pensacola, FL 32508 

Notification procedure: Individuals desiring information whether 
the system contains records pertaining to them should request that 
determination from the Records Holder listed under 
SYSMANAGER. The requester should provide his social security 
number, full name and present status, i.c.. Military or Civilian. The 
office of the Records Holder listed under SYSMANAGER may be 
visited for this determination but the requester must present his so¬ 
cial security card and military or Civilian identification card. 

Record access procedures: The Agency's rules for access to 
records may be obtained from the systems manager. 

Cootesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the systems manager. 

Record source categories: Chief of Naval Personnel, Naval Air, 
Training Command Activities staff and Instructors personnel. Edu¬ 
cational Institutions, Individuals 

Systems exempted from certain proviskMis of the act: None 
N68221 PERSRESCHSYSTM 

System name: Personnel Management and Training Research 
Statistical Data System 
System location: Commanding Officer 
U. S. Navy Personnel Research and Development Center 
San Diego, California 92152 

Categories of individuals covered by the system: U. S. Navy and 
Marine Corps Personnel and applicants thereto: Active duty, 
reserve, prior service, dependents, retired, and Department of the 
Navy civilians from 1951 to present. (Only samples of data from 
each category are on file, depending on research study.) 

Categories of records in the system: Performance, attitudinal, bio¬ 
graphical, aptitude, vocational mterest, demographic, physiological. 
Data in any file are limited, depending on purpose of the research 
study. 

Authority for maintenance of the system: 5 USC 301 Departmental 
Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The data are used solely 
by Navy Personnel Research and Development Center resejauchers 
who analyze them statistically to arrive at recommendations to 
management on such topics as: Comp^son of different trmning 
methods, selection tests, equipment designs, or policies relating to 
improving race relations and decreasing drug abuse. In no case are 
the data used for other than statistical purposes; that is, the data 


are not used in making decisions affecting specific individual*; as in¬ 
dividuals. 

Polides and practices for storing, retrieving, accessing, reUdnim, 
and disposing of records in the system: 

Storage: Magnetic tapes, magnetic disk, punched cards, and cod¬ 
ing 

Retrievability: Records arc retrievable by name, social security 
number, or service/filc numbers, but such identifying information is 
used only to permit collation of data for statistic^ analysis, and is 
not used for retrieval of individual records. 

Safeguards: Unauthorized access to records is controlled by; 
Security clearances for all Research Center and contractor person¬ 
nel; physical security including a badge system for entry to the 
(Center and a 24-hour guard maintain^ on a fenced compound; 
control of visitors; data bank users having special access codes; 
and, access limited to only designated personnel. 

ReUntion and disposal: Records are destroyed five ye^ after 
termination of a research project They arc maintained within the 
confines of the Research Center. Destruction is accompbshed by 
degaussing magnetic tapes and disks, and punched cards arc recy¬ 
cled. 

System managers) and address: Director of Programs (Code 
03PA) 

U. S. Navy Personnel Research and Development Center 
San Diego, California 92152 

Notification procedure: Research Center files are oigauized by 
research study. To determine if Center files contain information 
concerning himself, an individual would have to specify time and 
place of participation in the research, unit to which attached at the 
time, and descriptive information about the study so that ap- 
ropriate data may be located. For further information, contact the 
ystem Manager. 

Office to visit: Contact System Manager 
Visitor Identification: System Manager will specify 
Record access procedures: The agency's rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the System Manager. 

Record source categories: The source depends on purpose and na¬ 
ture of study: From the subjects themselves, educational institu¬ 
tions, supervisors, peers, instructors, spouses, and job .sample 
tests. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5U.S.C. 552 a (j) or (k), as applicable. 
For additional information, contact the System Manager. 

N96021 • 263 

System name: Tests and Examinations Record Systems 

System location: Office of Civilian Manpower Management 
(OCMM), Regional Offices of Civilian Manpower Management 
(ROCMM's), Capital Area Personnel Services Office-Navy 
(CAPSO-N); and Navy Staff, headquarters, and field activities cm* 
ploying civilians. Maihng addiresses are provided in the Department 
of the Navy Directory published in the Federal Register. 

Categories of IndividuaU cover^ by the system: All Navy civilian 
employees, or applicants for civilian employment p^d from ap¬ 
propriated funds, serving under career, car^r-conditional and ex¬ 
cepted appointment and occupying competitive excepted service 
positions. 

Categories of records in the system: System consists of non-aul^ 
mated records reflecting information pertaining to the employees 
scores on a written or performance test. Automated records 
ployees test scores are kept by some activities. Manual 
the test scores arc maintained by the designated Test Control ui- 
ficers in activities providing testing services. ^ 

Authority for maintenance of the system: Title 5, USC 3304a 
Noncompetitive Examinations ' 

Routine uses of records maintained in the system. Including 
ties of users and the purposes of such uses: Officials 
of the Department of the Navy in the performance of their 
duties for merit promotion selection purposes, for placement, ir^ 
ing and employee development purposes. Rcpresenlauvcs oi 
United Sstates Civil Service Commission on nmttcrs relaung w 
spection, survey, audit or evaluation of Navy civihan 
and measurement programs, personnel actions, or such oincr 
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lers under the jurisdiction of the Commission. The Comptroller 
General or any of his authorized representatives, in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Navy’s civilian personnel records. The Attorney General 
of the United States or his authorized representatives in connection 
with litigation, law enforcement, or other matters under the direct 
jurisdiction of the EVepartment of Justice or carried out as the legal 
representative of the Executive Branch agencies. A duly appointed 
Hearing Examiner for the purpose of conducting a hearing in con¬ 
nection with an employee’s grievance or complaint involving the 
disclosure of the records pertaining to performance on the tests. 
The Senate or the House of Representatives of the United States or 
any Committee or subcommittee therof, any joint committee of 
Congress or subcomnriittec.of joint committees on matters within 
their jurisdiction requiring disclosure of the files or records of test 
and examinations. Officials and employees of other Components of 
the Department of Defense in the Performance of Xheir Official du¬ 
ties related to the selection of candidates for vacant positions. Offi¬ 
cials and employees of other departments and agencies of the Ex¬ 
ecutive Branch of government upon request in the performance of 
their official duties related to the selection of candidates for vacant 
positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual records of test scores are retained in paper files 
folders. Automated records are on magnetic tapes, disks, or 
punched cards. 

Retrievability: Manual and automated records retrieved by the 
last name or social security number. 

Safeguards: Manual and automated records are available only to 
authorized personnel having a need to know. 

Retention and disposal: Manual and automated records of em¬ 
ployee’s test scores are retained for at least two years from the 
date of the test administration. 

System nianager(s) and address: The Director of Civilian Man¬ 
power Management, and the heads of Navy Staff, Headquarters 
aod field activities employing civilians. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management or the 
head of Navy Staff, Headquarters and field activities employing 
Qvilians. The letter should contain the full name and social securi¬ 
ty account number of the requester and his signature. The in¬ 
dividual may visit the SYSMANAGER at the address which is pro¬ 
vided in the Department of the Navy Directory published in the 
Federal Register. Proff of identification will consist of a Depart¬ 
ment of Defense (DOD) or Navy building pass, or identification 
b^gc or drivers license, or by other types of identification bearing 
meture or signature, or by providing verbal information that could 
be verified with the individual’s record. 

Record access procedures: The agench’s rules for access to 
records may be obtained from SYSMANAGER 

Cootesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Employee’s performance on officially 
approved Navy or the U.S. Civil Service Comnussion written or 
pertortnance tests. 

Systems exempted from certain provisions of the act: None 


N%021-LQA 

System name: Living Quarters and Lodging Allowance 
System location: Overseas organizational elements of the Depart¬ 
ment of the Navy as indicated in the directory of Department of 
the Navy mailing addresses. 

Categories of individuals covered by the system: Appropriated and 
fund U.S. civilian employees eligible for al- 


Categoiies of recor^ in the system: Employee’s name, grade, ad- 
ss, rent and utility expenses, living quarters and lodging al- 
Mcc, and name of family and/or members. 

maintenance of the system: Executive order number 
January 1%L executive order number 10970 of 27 Oc- 
1961, executive order number 10853 of 27 November 1959, 
number 10982 of 25 December 1%1, as imple¬ 
mented by State Department regulation. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used by civilian person¬ 
nel office to record employee’s living quarters or temporary lodging 
allowance entitlement. Other users include Naval Supply Depot 
Payroll Office, the employing office, disbursing office; Com¬ 
mander, Fleet Activities FPO Seattle 98762; and the U.S. Depart¬ 
ment of State. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: File folders. 

Retrievability: File folders maintained by surname. 

Safeguards: Personnel screening and visitor control. 

Retention and disposal: Files retained for a period of two years 
and then destroyed. 

System managers) and address: Overseas commanding officer of 
the activity in question. See directory of Department of the Navy 
mailing addresses. 

Notification procedure: A copy of living quarters allowance is 
provided to each employee. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the system manager. 

Record source categories: Official personnel files. 

Systems exempted from certain provisions of the act: None. 

N96021-02 

System name: Supervisors Report of Potential to Perform and 
Reference Check Records System 

System location: Office of Civilian Manpower Management 
(OCMM), Regional Offices of Civilian Manpower Management 
(ROCMM’s), Capital Area Personnel Services Office-Navy 
(CAPSO-N); and Navy Staff, headquarters, and field activities em¬ 
ploying civilians. Mailing addresses are provided in the Department 
of the Navy Directory published in the Federal Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees, paid from appropriated funds serving under career, career- 
conditional, or excepted appointments who have applied for vacant 
positions under the Recruitment, Employment and Internal Place¬ 
ment Record System or who are registered in the Navy Civilian 
Career Management Inventory and Referral System, or who may 
submit nominations and applications for training programs under 
the Training and Employee Development Record System. 

Categories of records in the system: System comprises manual 
records reflecting information pertaining to the supervisor’s judge¬ 
ment as to employee’s potential to perform work in other positions 
and the responses to inquiries constituting reference checks in 
merit promotion, career management, employment and other ac¬ 
tions. This information is used for screening and selection of can¬ 
didates for employment, referral in career programs, training pro¬ 
grams, or placement programs. Manual files, maintained in paper 
folders, contain the employee’s appraisal of potential forms and/or 
reference checks. 

Authority for maintenance of the system: Title 5, US Code 301, 
’Departmental Regulations’ 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officios and employees 
of the Department of the Navy in he performance of their official 
duties related to the screening and selection of candidates for train¬ 
ing programs, career programs, or placement programs; and ad¬ 
ministration of grievances, appeals and litigation involving the dis¬ 
closure of records of potent!^ and reference checks. Representa¬ 
tives of United States Civil Service Commission on matters relating 
to the inspection, survey, audit or evaluation of Navy civilian per¬ 
sonnel management programs, or personnel actions, or such other 
matters under the jurisdiction of the Commission, liie Comptroller 
General or any of his ^thorized representatives, in the course of 
the performance of duties of the General Accounting Office relat¬ 
ing to the Navy’s civilian manpower management programs. The 
Attorney Gener^ of the United States or his authorized representa¬ 
tives in connection with litigation, law enforcement, or other mat¬ 
ters under the direct jurisdiction of the Department of Justice or 
carried out as the legal representative of the Executive Branch 
agencies. A duly appointed Hearing Examiner or Arbitrator (an em¬ 
ployee of another Federal Agency) for the purpose of conducting a 
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hearing in connection with an employee's grievance involving the 
disclosure of the records of the career porgra^, training prog^ or 
employment or placement program. An arbitrator who is given a 
contract pursuant to a negotiated labor agreement to hear an em¬ 
ployee’s grievance involving the disclosure of the records of the su¬ 
pervisor’s report of potential to perform and the responses to 
reference checks. The Senate or the House of Representatives of 
the United States or any Committee or sub-commiltcc thereof , any 
joint committee of Congress or subcommittee of joint committees 
on matters within their jurisdiction requiring disclosure of the su¬ 
pervisor’s report of potential to perform and the responses to 
reference checks. 

Polkks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual records arc stored in paper file folders. 
Retrievability: Manual records are filed by name. 

Safeguards: Manual records are available only to authorized per¬ 
sonnel having a need to know. 

Rctentioo and disposal: Potential and reference check records are 
destroyed after two years. 

System manager(s) and address: The Director of Civilian Man¬ 
power Mans^cment, and the heads of Navy Staff, Headquarters 
and field activities employing civilians. 

Sec EXEMPTION. 

Notification procedure: See EXEMPTION. 

Record access procedures: Sec EXEMPTION. 

Contesting record procedures: Sec EXEMPTION. 

Record source categories: See EXEMPTION. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 

N%021-06 

System name: Navy Automated Civilian Manpower Information 
System (NACMIS) 

System location: Office of Civilian Manpower Management 
(OCMM), Department of the Navy and designated contractors; 
field divisions of Civilian Manpower Management; Capital Area 
Personnel Services Office - Navy (CAPSO-N); and Navy staff, 
headquarters and field activities employing civi^ns. and the Navy 
Command Systems Support Activity and its designated contractors. 
The addresses of the activities are furnished in the Department of 
the Navy directory published in the Federal Register. ^ 

Categdrics of individuals covered by the system: Department of the 
Navy civilian employees paid from appropriated funds and Navy 
military personnel included in the automated training record seg¬ 
ment of NACMIS. 

Categories of records in the system: The system comprises auto¬ 
mated and non-automated records describing and identifying the 
employee (e.g.. name, social security account number, sex, birth 
date, minority designator, citizenship, physical handicap code); the 
position occupied and the employee’s qualifications; s^ary and sa¬ 
lary basis; employee’s status in relation to the position occupied 
and the organization to which assigrod; tickler dates for impending 
changes in status; education and training records; previous military 
status; functional code; previous employment record; performance 
appraisal and other data needed for screening and selection of an 
employee; referral records; professional licenses and publications; 
and reason for position change or other action affecting the em¬ 
ployee. The records arc those found in the five modules of NAC¬ 
MIS which arc: Training and Employee Development Record 
System/Training Requirements and Information Management 
System (TRIM); Personnel Automated Data System (PADS); Navy 
Civilian Career Management Inventory and Referral System; and 
local automated personnel Information System (LAPIS). 

Authority for maintenance of the system: 5 USC 2951, Reports; 5 
use 301, Departmental Regulations; 5 USC 4103, Establishment of 
Training Programs; 5 USC 4118, Training; 5 USC 4115, CoUcction 
of Training Information; ExecuUve Order 9397, Numbering System 
for Federal Accounts Relating to Individual Persons; Public Law 
92-261, The Equal Employment Opportunity Act of 1972. 

Routine uses of records maintained in the ^stem, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in performsmee of their official du¬ 
ties related to the management and administration of the Depart¬ 
ment’s civilian personnel and civilian manpower planning programs 


and in the design, development, maintenance and operation of the 
automated system of records; employees and officials of the De¬ 
partment of Defense where there exists a necd-to-know in the per¬ 
formance of their official duties; employees and officials of the 
Civil ^rvice Commission in the performance of their official du¬ 
ties. The Comptroller General or any of his authorized representa¬ 
tives, in the course of the performance of duties of the General Ac¬ 
counting Office. The Attorney General of the Uiuted States or his 
authorized representatives in connection with litigation, law en¬ 
forcement. or other matters under the direct jurisdiction of the De¬ 
partment of Justice or carried out as the legal representative of Ex¬ 
ecutive Branch agencies. Officials and employees of other depan- 
ments and agencies of the Executive Bi^ch of government upon 
request in the performance of their official duties related to the 
screening and selection of candidates for vacant positions. 
Representatives of the United States Department of Labor on mat¬ 
ters relating to the insp^tion. survey, audit or evaluation of the 
Navy’s apprentice training programs or on other such matters 
under the jurisdiction of the Labor Department. Representatives of 
the Veterans Administration on matters relating to the inspection, 
survey, audit or evaluation of the Navy’s apprentice and on-the-job 
training program. The Computer Systems Group Contractor (or 
other such contractor) and its employees for the purpose of card 
punch recording of data from employee personnel actions and train¬ 
ing documents, or data collection forms and other documents Em¬ 
ployees and officials of the Naval Command Systems Support Ac¬ 
tivity and their designated contractors for the purpose of systems 
support. A duly appointed hearing examiner or arbitrator (an em¬ 
ployee of another Federal agency) for the purpose .of conducting a 
hearing in connection with an employee’s ^evance. An arbitrator 
who is given a contract pursuant to a negotiated labor agreement to 
hear an employee’s grievance involving the disclosure of records. 
The Senate or the House of Representatives of the United Stales or 
any committee or sub-committee thereof, any joint committee of 
Congress or sub-committee of joint committees on matters within 
their jurisdiction requiring disclosure of the files or records of the 
Department’s civilian personnel and manpower management pro¬ 
gram. An appointed complaints examiner for the purpose of con¬ 
ducting a hearing in connection with an employee’s formal Equal 
Employment Opportunity (EEO) complaint. Officials Md em¬ 
ployees of schools and other institutions engaged to provide train¬ 
ing. Employee unions when unions arc authorized to canvas em¬ 
ployees or at the time of a union election. Designated conuacton 
of the Department of the Navy in performance of their duties with 
respect to equipment and system design, development, test and 
maintenance. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records arc stored on magnetic tape, diK, 
drum and punched cards and computer printouts. Manual records 
arc stored in paper file folders. 


Retrievability: Information is retrieved by Social Secunty Ac¬ 
count Number (SSAN), name, or by specific employee charac¬ 
teristics such as date of birth, grade, occupation, employing 
ganization, tickler dates; a combination of data elements 
uT the Training Requirements Information Management (TRIM) 
subsystem, on apprentice program master files; academic specialty 
or education level. Specific sub-groups of employees may ^ 
identified through the use of computerized indices. Manual records 
are retrieved by name. 

Safeguards: The computer facility and terminal arc accessible 
only to authorized persons that have been properly screcoM, 
cleared and trained. Manual and automated records and computer 
printouts are available only to authorized personnel having a nwa- 
to-know. In the case of EEO data, output from the central Oin^ 
of Civilian Manpower Management file is authorized only oy 
Department of the Navy Director of Equal Employment Opportu^ 
ly or his Deputy. Output from the activity minonty cens^ luw 
must be authorized in writing by either the head of the acUviiy o 
the activity’s deputy EEO officer. 

ReCenUoo and disposal: For TRIM and the apprentice 
the computer magnetic tapes arc permanent. Manual . 

maintained on a fiscal year basis and arc retained for va^i« 
periods from I to 5 fiscal years. For the Department of me Navy 
centrally-administered programs, files on selected 
maintained for 5 years (from date selection piwcss is . ’ 

Records of non-sclccted candidates arc retained oiuy lo 
period of time sufficient to permit appropriate review (usu^y 
than 60 days). For PADS, computer magneUc tapes arc rciaincu 
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permanently. Magnetic discs are erased after use. Computer prin- 
arc destroyed after 3 months. Input documents 
(fi\WSO\22SOI\\) are destroyed after data is converted to machine 
jeadable form. Input punch cards are retained for 2 weeks. For 
career management computer magnetic tapes and discs are erased 5 
years after they are created; manual records are destroyed 2 years 
after the employee has been dropped from the career inventory. 
Manual records arc destroyed upon separation of the employee 
from the activity. For LAPIS, records arc maintained in an active 
status until a separation action on an employee is completed. 
Histoncal records for LAPIS arc maintained for a maximum of 5 
years. 

System manageits) and address: Director of Civilian Manpower 
Management, Office of Civilian Manpower Management, Ekpart- 
ocnl of the Navy and the commanding officers of the employee's 
activity. 

Notification procedure: Requests from individuals should be ad¬ 
dressed to the SYSMANAGER or to the civilian personnel officer 
under his cognizance. Requests must be accompanied by the in¬ 
dividual’s full name, social security number and name of employing 
activity. Requesters may visit the civilian personnel office of the 
naval activity covered by the system to obtain information. In such 
case proof of identity will consist of full name, social security ac¬ 
count cumber and a third positive identification such as driver’s 
license. Navy building pass or identification badge, birth certificate, 
Medicare card, etc. Address of the activity is furnished in the De- 
partmeni of the Navy directory of mailing addresses published in 
the Federal Register. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source calories: Categories of sources of records in the 
system arc: the civilian personnel office of the employing activity; 
the payroll office; the security office of the employing activity; line 
managers, other designated officials and supervisors; the employee 
and persons named by the employee as references. 

Systems exempted from certain provisions of the act: None 
N96021.07 

System name: Area Coordinator Information and Operation Files 

System location: Office of Civilian Manpower Management 
(OCMM),^ Regional Offices of Civilian Manpower Management 
(ROCMM’s), Capital Area Personnel Services Office-Navy 
(CAPS()-N); and Navy Staff, headquarters, and field activities em¬ 
ploying civilians. Mailing addresses are provided in the Department 
of the Navy Directory published in the Federal Register. 

Citegories of individuals covered by the system: Civilian em¬ 
ployees. paid from appropriated and non-appropriated funds, milita¬ 
ry personnel or private citizens affected by or involved in action of 
^ coordination significance, and speakers, specialists and other 
nterested participants. 

Citegnries of records in the !^stem: System is composed of but 
not limited to records compiled in accordance with regulations, cor¬ 
respondence regardii^ status of EEO investigations, index file of 
administration and interested participants including ad 
hoes, summaries compiled for budget administration, biographies of 
speakers or of key officials obtained from individual. 

Authority for maintenance of the system: Title 5, U.S.C. 301, De¬ 
partmental Regulations. 

Routine uses of records maintained in the system, including catego- 
users and the purposes of such uses: Officios and employees 
w me Department of the Navy in the performance of their official 
related to the management of civilian employees or of spe¬ 
cial programs. Representatives of the United States Civil Service 
t'Orenussion on matters relating to the inspection, survey, audit or 
^uaiion of Navy civilian pesonnel management programs, or pier- 
l^cl actions, or such other matters under the jurisdiction of the 
J-®®®ission. The Comptroller General or any of his authorized 
jjrescniatives, in the course of the performance of duties of the 

neral .Accounting Office relating to the Navy’s civilian man- 
management programs. The Attorney General of the United 

res or his authorized representatives in connection with litiga- 
of li n or other matters under the direct jurisdiction 

tiv? rtf Justice or carried out as the legal representa- 

* the Executive Branch agencies. Officials and employees of 


other components of the Department of Defense in the per¬ 
formance of their official duties related to the management of spe¬ 
cial programs or subject. Officials and employees of other Depart¬ 
ments and agencies of the Executive Branch of government upon 
request in the performance of their official duties related to the 
special programs or subject. A duly appointed Hearing Examiner or 
Arbitrator (an employee of another Federal agency) for the purpose 
of conducting a hearing in connection with an employee's 
grievance. An arbitrator who is given a contract pursuant to a 
negotiated labor agreement to hear an employee’s grievance. The 
Senate or the House of Representatives of the United States or any 
member. Committee or sul^ommittee thereof, any joint committee 
to Congress or sub-committee of joint committees on matters 
within their jurisdiction requiring disclosure of the files or records. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records arc stored in paper file folders, list finders, 
index cards, or logs or other indexing systems. 

Retrievp.bility: Records are retrieved by subject matter, or by 
name. 

Safeguards: Records are available only to authorized personnel 
having a need to know. 

Retention and disposal: Records are retained for varying lengths 
of time as required by local regulations; some recoMs may be 
maintained indefinitely. 

System manager(s) and address: The Director of Civilian Man¬ 
power Management, and the heads of Navy Staff, Headquarters, 
and field activities employing civilians. Addresses are provided in 
the Department of the Navy directory published in the Federal Re¬ 
gister. 

Notification procedure: Requests by correspondence or in person 
should be made to the Director of Civilian Manpower Management, 
or to the head of the nearest Navy activity or to the Navy activity 
with which the individual is employed or serves as a contact point 
or participates with in matters relating to the program of his in¬ 
terest, Correspondence should contain the full name, social security 
number and sigimture of the requestor. For personal visits, proof of | 
identification will consist of a Department of Defense or Navy 
building pass or identification badge or drivers license or other 
types of identification bearing his signature or picture or by provid¬ 
ing information which may be verified against the record. Ad¬ 
dresses of these activities are in the directory of Department of the 
Navy mailing addresses. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the System Manager. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the System Manager. 

Record source categories: Navy Civilian Personnel Offices and 
their representatives. 

Systems exempted from certain provisions of the act: NONE 
N96021.21 

System name: Navy Civilian Career Management Inventory and 
Referral System 

System location: Office of Civilian Manpower Management 
(OCMM), Regional Offices of Civilian Manpower Management 
(R(X!MM’s), Capital Area Personnel Services Office-Navy 
(CAPSO-N); and Navy Staff, headquarters, and field activities em¬ 
ploying civilians. Mailing addresses are provided in the Department 
of the Navy Directory published in the Federal Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees, pmd from appropriated funds serving under career or 
career-conditional appointments and occupying competitive service 
positions, who are registered in the career inventory system 

Categories of records in the system: System comprises automated 
and non-automated records reflecting information pertaining to the 
employee’s identification, education, qualifications, training, abili¬ 
ties, current and previous employment, professional licenses, 
authored publications, and the appraisal of the employee’s per¬ 
formance and potential by supervisors and by associates named by 
the employee, and other data needed for screening and selection of 
candidates for referral for vacant positions. The manual files, main¬ 
tained in paper folders, contain the employee’s registration docu¬ 
ment, appraisal forms, responses to reference inquiries, and a 
record of referrals. 
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Authority lor mainteiuiEicc of the system: Title 5, USC 4103, 
’Establishment of Training Programs* and Executive Order 9397, 
’Numbering System for Federal Accounts Relating to Individual 
Persons’ 

Routine uses o( records maintained in the systm, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in the performance of their official 
duties related to the management of civilian employee c^eer pro¬ 
grams; the design, development, maintenance, and operation of the 
tpaniiiil and automated system of records; the screenmg and selec¬ 
tion of candidates for vacant positions in the occupations and spe¬ 
cialties covered by the inventories; and administration of grievance, 
appeals, and litigation involving the disclosure of records of the 
career management system. Representatives of the United States 
Civil Service Commission on matters relating to the inspection, sur¬ 
vey, audit or evaluation of Navy civilian personnel management 
programs, or personnel actions, or such other matters under the ju- 
riscuction of the Coiiunission. The Comptroller General or any of ' 
his authorized representatives, in the course of ^e performance of 
duties of the General Accounting Office relating to the Navy’s 
civilian manpower management programs. The Attorney General of 
the United Sutes or his authorized representatives in connection 
with litigation, law enforcement, or other matters under the direct 
jurisdiction of the Department of Justice or carried out as the legal 
representative of the Executive Branch agencies. Officials and em¬ 
ployees of other components of the Department of Defense in the 
performance of their official duties related to the screening and 
selection of candidates for vacant positions in the occupations and 
specialties covered by the inventories; or in the management of De¬ 
partment of Defense wide career programs. Officials md employees 
of other Departments and agencies of the Executive Branch of 
government upon request in the performance of their official duties 
related to the screening and selection of candidates for vacant p^i- 
tions in the occupations and specialties covered by the inventories. 
The Computer Systems Group Corporation (a contractor) and its 
employees for the purpose of card punch recording of data from 
employee registration forms and other documents. A duly ap¬ 
pointed Hearing Examiner or Arbitrator (an employee of another 
Federal Agency) for the purpose of conducting a he^ng in connec¬ 
tion with an employee’s grievance involving the disclosure of the 
records of the career management and referral system. An arbitra¬ 
tor who is given a contract pursuant to a negotiated labor agree¬ 
ment to hear an employee’s grievance involving the disclosure of 
the records of the career management inventory and referral 
system, the Senate or the House of Representatives of the‘United 
States or any member. Committee or sub-conunittec thereof, any 
joint committee to Congress or sub-committee of joint committees 
on matters within their jurisdiction requiring disclosure of the files 
or records of the career management system. 

Polkks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records are stored on magnetic tapes and 
discs and on punched cards. Manual records are stored in paper file 
folders. 

Retrievability: Automated records are retrieved by social security 
number and name, or by one, or a combination, of characteristics 
such as education level or academic speciality. Manual records are 
by last name. 

Safeguards: The computer facility and terminal are located in 
restricted areas accessible only to authorized persons that are 
properly screened, cleared and trained. Manual records and com¬ 
puter printouts are available only to authorized personnel having a 
need to know. 

Retentioo and disposal: Computer magnetic tapes and discs are 
erased 5 years after they are created. Manual records are des^oyed 
2 years after the employee has been dropped from the career inven¬ 
tory. 

System managerfs) and address: The Director of Civihan Man¬ 
power Management, and the heads of Navy Staff, Headquarters 
and field activities employing civilians. 

NodficatioD procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management (Attn. 
Code 21) Department of the Navy, Washington, D.C. 20390. The 
letter should contain the full name and soci^ ^cunty account 
number of the requester and his signature. The individual may visit 
the Navy Civilian Career Management Center (CCMC), Room 820, 
Crystal Plaza Building Number 5, 2211 Jefferson Davis Highway, 
Arlington, Virginia, or the Civilian Personnel Office of the Na>^ 


activity at which he is currently employed, or of the nearest Navy 
activity, which office will contact the CCMC by telephone, 202- 
692-1270, if no record is locally available. Proof of identification 
will consist of a Department of Defense (DOD) or Navy building 
pass, or identification badge or drivers license, or by other types of 
identification bearing picture or signature, or by providing verbal 
information that could be verified with his career inventory record. 

Record access procedures: The agencies rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Navy civilian personnel offices; current 
and previous supervisors of the employee; current and previous as¬ 
sociates of the employee named by the employee as references. 

Systems exempted from certain provisions of the act: NONE 


N96021-26 


System name: Recruitment, Employment and Internal Placement 

System location: Office of Civilian Manpower Management 
(OCMM), Regional Offices of Civilian Manpower Management 
(R(X:MM*s), Capital Area Personnel Services Offices-Navy 
(CAPSO-N), and Navy Staff, headquarters, and field acliviiies em¬ 
ploying civilians. Mailing addLresses are provided in the Department 
of the Navy Directory published in the Federal Register. 

Categories of individuals covered by the system: Current and 
former civilian employees of the Department of the Navy and in¬ 
dividuals who may have applied for civilian positions with the De¬ 
partment of the Navy. 

Categories of records in the system: System comprised of auto¬ 
mated and non-automated records, including co^espondcncc, 
reflecting information pertaining to individual’s identification, cur¬ 
rent and previous employment, related background information pro¬ 
vided by the individual, education and traimng, appraisal of in¬ 
dividual’s performance (and records of potential obtained after Sep¬ 
tember 27, 1975) by supervisors and by other associates, and other 
data needed for screening and selection, rating and ranking, of can¬ 
didates for positions of merit promotion and continued employment 
with the Department of the Navy. 


Authority for maintenance of the system: Title 5, USC, Book 1, 
Vol. B, Chapter 31 ’Authority for Appointment’, Chapter 33 
’Examination, Selection and Placement’, and Chapter 35 Retention 
Preference, Restoration and Reemployment*. Executive Orden 
10577 ’Career Conditional Appointment System’, 10774 
’International Organizations’, 10973 ’Foreign Assistance, 11103 
’Peace Corps Volunteers; employment of former’, 11222 ’Conduct 
of Employees and Conflicts of Interest’, 11315 ’Executive Assign¬ 
ment System’, 11478 ’Equal Employment Opportunity’, 11521 
’Transitional and Veterans Readjustment Appointments’, 11552 
’International Organizations’, 11589 ’Intergovernmental Personnel 
Act’. 11695 ’Stabilization of the Economy’, 11701 ’Employment Of 
Veterans’, 11813 ’Cooperative Education’. 

Routine uses of records maintained in the system. Including calcgu* 
ries of users and the purposes of such uses: Officials and employed 
of the Department of the Navy in the performance of their offici^ 
duties related to the recruitment, employment, merit promotion and 
internal placement, and non-disciplinary separation of civilian em¬ 
ployees. Representatives of the United States Civil Service Com¬ 
mission on matters relating to the inspection, survey, audit or 
evaluation of Navy civilian personnel management progr^s, or 
personnel actions, or such other matters under the jurisdiciuon m 
the Commission. The Comptroller General or any of his authorized 
representatives, in the course of the performance of duues ol 
General Accounting Office relating to the Navy’s *'*'^“*^*1 .”lf j 
power management programs. The Attorney General of My \ 
States or his authorized representatives in connection wim iiuga* 
tion, law enforcement or other matters under the direct junsdic on 
of the Department of Justice or carried out as the legal / 

tivc of the Executive Branch agencies. Officials and employee 
other components of the Department of Defense in P 
formance of their official duties related to recruitment, employ 
ment, internal placement, and non-disciplinary 
civilian employees. Officials and employees of other Depart 
and agencies of the Executive Branch of govemmcnl upon 
in the performance of their official duties related to • ’ 

employment, internal placement, and non-disciplinary . 

of civili^ employees. A duly appointed Hearing of 

bitrator (an employee of another Fereral agency) for the purpo 
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conducting a hearing in connection with an employee’s grievance 
related to recruitment, employment, merit promotion, internal 
placement, and non-disciplinary separations. An arbitrator who is 
aven a contract pursuant to the negotiated labor agreement to hear 
an employee’s grievance involving the disclosure of records of em¬ 
ployment. recruitment, merit promotion, internal placement, or 
000 -disc iplinary separation. The Senate or the House of Represen¬ 
tatives of the United States or any member. Committee or subcom¬ 
mittee thereof, any joint committee of Congress or subcommittee 
of joint committee on matters within their jurisdiction requiring 
disclosure of the files or records of recruitment, employment, inter¬ 
nal placement or non-disciplinary separations. 

Polkks and practices for storing, retrieving, accessing, retaining, 
md disposing of records in the system: 

Storage: Automated records are stored on magnetic tapes and 
discs and on punched cards. Manual records are stored in paper file 
folders. 

Retrievability: Automated records are retrieved by Social Securi¬ 
ty number and name, or by one, or a combination, of charac- 
tefistics such as educaton level, of academic speciality. Manual 
records are by last name. 

Safeguards: Automated and manual records are available only to 
authorized personnel having a need to know. 

Retention and disposal: Records are maintained from a minimum 
period of one year to, in some cases, permanent retention. 

System inanagcrfs) and address: The Director of Civilian Man¬ 
power Management, and the heads of Navy Staff, Headquarters 
and field activities employing civilians. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management or the 
head of Navy Staff, Headquarters and field activities at which the 
individual is or was employed or to which he has submitted an ap¬ 
plication for employment. The letter should contain the full name 
and Social Security account number of the requester and his signa¬ 
ture. The induvidual may visit the SYSMANAGER at the address 
which is provided in the Department of the Navy Directory 
published in the Federal Register. Proof of identification will con¬ 
sist of a Department of Defense (DOD) or Navy building pass, or 
identification badge or drivers license, or by other types of identifi- 
wtion bearing picture or signature, or by providing verbal informa¬ 
tion that could be verfied with the individual’s records 

Record access procedures: The agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Navy civilain personnel offices; Navy 
recruiters; current and previous supervisors of the employee; cur¬ 
rent and previous associates of the employee named by employee 
as references; educational institutions; automated interface 
systems. 

Systems exempted from certain provisions of the act: NONE 
N96021.261 

System name: Appraisals of Performance Record System 

•ocation: Office of Civilian Manpower Management 
Regional Offices of Civilian Manpower Management 
Ipatc ^ Personnel Services Office-Navy 

1 a - ^ Nsiyy Staff, headquarters, and field activities em- 

Pjo^g civilians. Mailing addresses are provided in the Department 
oi the Navy Directory published in the Federal Register. 

Cttcgorifs of individuals covered by the system: Navy, civilian em- 
ployccs, pmd from appropriated funds, serving under career, 
wccr-conditional, and excepted appointments; expept those em¬ 
ployees exempt by the Civil Service Commission and OCMM. 
Ctl^orici of records in the system: System comprised of auto- 
-automated records reflecting information pertaining 
uic employee’s performance. Manual records of evaluations and 
fib fTiainlained in the official personnel folder and other 

may be retained by the supervisor. Other files are main- 
appeals of ratings, correspondence on inquiries, warning 

^•^PPOrtive documentation on unsatisfactory and out¬ 
standing ratings. 

Anlhority for maintenance of the system: TiUe 5. USC 4302. 
reitonnance Rating Plans; Establishment of.’ 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officids and employees 
of the DeparUnent of the Navy in the performance of their official 
dudes involving the membership in performance radng panels or 
radng and ranking panels for merit promotion purposes, for merit 
promotion selection purposes, for award purposes, adverse action 
purposes, or for appeals purposes, or for career program assign¬ 
ment purposes. Representatives of the United States Civil Service 
Commission acting as Chairman of the Statutory Review Board on 
appeals of performance ratings for purposes of reviewing case files, 
conducting hearings and rendering decisions. Representatives of the 
United States Cixol Service Commission on matters relating to the 
inspection, survey, audit or evaluation of Navy civilian personnel 
management programs or such other matters under the jurisdiction 
of the Commission. The Comptroller General or any of his 
authorized representatives, in the course of the performance of du¬ 
ties of the General Accounting Office relating to the Navy’s civilian 
personnel records. The Attorney General of the United Slates or 
his authorized representatives in connection with litigation, law en¬ 
forcement, or other matters under the direct jurisdiction of the De¬ 
partment of Justice or carried out as the legal representative of the 
Executive Branch agencies. Computer System Contractors and 
their employees for purposes of automatic listings of performance 
ratings. A duly appointed Hearing Examiner for the purpose of 
conducting a hearing in connection with an employee’s grievance 
involving the disclosure of the records pertaining to performance 
evaluation and rating. The Senate or the House of Representatives 
of the United States or any member. Committee or subcommittee 
thereof, any joint conunittee of Congress or subcommittee of joint 
committees on matters within their jurisdiction requiring disclosure 
of the files or records of the Appraisals fo Performance Record 
Systems. Officials and employees of other Components of the De¬ 
partment of Defense in the performance of their official duties re¬ 
lated to the screening and selection of candidates for vacant posi¬ 
tions. Officials and employees of other departments and agencies of 
the Executive Branch of government upon request in the per¬ 
formance of their official duties related to the screening and selec¬ 
tion of candidates for vacant positions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records are stored on magnetic tapes and 
discs. Manual records and computer print-outs arc retained in paper 
file folders. 

Retrievability: Manual records retained by name. Computer 
records are retrieved by Social Security number, payroll number, 
name, or other identifier. 

Safeguards: Manual and automated records are available only to 
authorized personnel having a need to know. 

Retention and disposal: Computer tapes and discs are erased after 
5 years. Old computer print-outs are destroyed when the new print¬ 
outs are processed at the end of the performance rating period, 
which is on an annual basis. Manual records of satisfactory arc 
retained for up to three years or longer when used for career 
management purposes. Outstanding and unsatisfactory ratings and 
supporting documents are retained permanently in the official per¬ 
sonnel file or for a shorter period in other files. 

System manAger<s) and address: The Director of Civilian Man¬ 
power Management, and the heads of Navy Staff, Headquarters 
and field activities employing civilians. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management or the 
head of Navy Staff, Headquarters and field activities at which the 
individual is or was employed or to which he has submitted an ap¬ 
plication for employment. The letter should contain the full name 
and social security account number of the requester and his signa¬ 
ture. The individual may visit the SYSMANAGER at the address 
which is provided in the Department of the Navy Directory 
published in the Federal Register. Proof of identification will con¬ 
sist of a Department of Defence (DOD) or Navy building pass, or 
identification badge or drivers license, or by other types of identifi¬ 
cation bearing picture or signature, or by providing verbal informa¬ 
tion that could be verified with the individual’s record. 

Record access procedures: The agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 
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PRIVACY ACT ISSUANCES 


Record source cute^ries: Navy civilian personnel offices, Navy 
recruiters; current and previous supervisors of the employee; cur¬ 
rent and previous associates of the employee named by the em¬ 
ployee as references. 

Systems exempted from certain provisions of the act: NONE 
N96021-41 

System name: Labor Management Relations Records System 
System location: Office of Civilian Manpower Management, Re¬ 
gional Offices of Civilian Manpower Management, Capital Area 
Personnel Services Office, Navy, and Navy Staff, Headquarters 
and Field Activities employing civilians. Mailing addresses are pro¬ 
vided in the Department of the Navy Directory, published in the 
Federal Register. 

Categories of individuab covered by the system: Navy civilian em¬ 
ployees paid from appropriated and non-appropriated funds, who 
are involved in a grievance which has been referred to an arbitrator 
for resolution; Navy civilian employees involved in the filing of an 
Unfair Labor Practice complaint which has been referred to the 
Assistant Secretary of Labor-Management Relations; union offi¬ 
cials; union stewards; and representatives. 

Categories of records in the system: Records comprise: Manual 
files, maintained in paper folders, manually filed by type of c^ 
and case number (not individual). Folder contains all information 
pertaining to a specific arbitration case or specific Unfair Labor 
Practice with whom Navy has dealings; field activities maintain 
roster of local union officials and union stewards? 

Authority for maintenance of the system: Executive Order IH91, 
as amended ’Labor-Management Relations in the Federal Service.* 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in the performance of their official 
duties related to the Labor-Management Relations Program, e.g.: 
Administration/implemenUtion of arbitration awards; interpretation 
of the Executive Order through 3rd party case decisions; National 
Consultation and other dealings with recognized unions. Represen¬ 
tatives of the U. S. Civil Service Commission on matters relating to 
the inspection, survey, audit, or evaluation of Navy Civilian Per¬ 
sonnel Management Programs. The Comptroller General or any of 
his authorized representatives, in the course of the pcfonnace of 
duties of the General Accounting Office relating to the Navy s 
Labor Management Relations Program, Officials and employees of 
other components of the Department of Defense in the per¬ 
formance of their official duties related to the administration of ^e 
Labor- Management Relations Program. A duly appointed hcarmg 
examiner or arbitrator for the purpose of conducting a hearing m 
connection with an employee’s grievance. An arbritrator who is 
given a contract pursuant to a negotiated labor agreement to hear 
an employee’s grievance. 

Policies and practices for storing, retrieving, ucces^, retaining, 
and disposing of records in the system: 

Storage: Manual records arc stored in paper folders. 

Retrievability: Manual records are retrieved by case subject, case 
number, and/or individual employee names. 

Safeguards: All manual ffles are accessible only to authorized 
personnel having a need to know. 

Retentioo and disposal: Case files arc permanently maintaii^. 
Union official rosters are normally destroyed after a new roster has 
been established. 

System manageifs) and address: The Director of Civilian Man¬ 
power Management, Department of the Navy, Washington, D. C. 
20390. 

Notification proeadnre: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management (Attn: 
Code 04), Department of the Navy, Washington, D. C. 20390; field 
activities. 

Record access procedures: The agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Cooleating record procedures: The agency’s rules for access to 
records arid for contesting contents and appeaing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER, 

Record source categories: Navy civihan personnel offices; arbitra¬ 
tor's office; office of the Assistant Secretary of Labor for Labor- 
Management Relations; union headquarters offices. 

Systems exempted from certain provlskNis of the act: None 


N96021-431 


System name: Employee Relations Including Discipline, Employee 

Grievances, Complaints, etc. 

System location: Office of Civilian Manpower Man^nKnt, Re¬ 
gional Offices of Civilian Manpower Management, Capital Area 
Personnel Services Office, Navy, and Navy Staff, Headquarters 
and Field Activities employing civUians. MaOing addresses arc pro¬ 
vided in the Department of the Navy Directory, published in the 
Federal Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees, paid from appropriated funds servmg under c^cr, career- 
conditional, temporary and excepted service appointments on 
whom discipline, gricvamces, and complaints records exist. Dis¬ 
crimination complaints of Navy civilian employees paid from ap¬ 
propriated and non-appropriated funds, applicants for employment 
and former employees in appropriated and non-appropriated posi¬ 
tions Appeals of Navy civilian employees pmd frm appropriated 
funds. Fihpino employee appeal case files (’Filipmos who are law- 
fuUy admitted residents.*) Cases reviewed by CINCPAC under 
Filipino Employment Policy Instructions. Man^emcnt Operation 
Record System consisting of manual file maintmned by immediate 
supervisors and high level managers concerning employee per¬ 
formance, culpability, informal discipline, attendance, leave and 
tardiness, work assignments, and similar work related employee 
records. 

Categories of records In the system: Manual files, maintmned in 
paper folders, contain copies of documents and information per¬ 
taining to discipline, grievances, complaints, and appeals. 

Authority for maintenanoe of the system: Executive Order 98)0, 
Amending the Civil Service Rules and Providing for Federal Per¬ 
sonnel Administration; 4 U.S.C. 1302, 3301, 3302; Executive Order 
10577, Amending the Civil Service Rules and Authonzmg a New 
Appointment System for the Competitive System. P.L. 92-261, The 
Equal Employment Opportunity Act of 1972; P.L. 93-^9, extension 
of Age Discrimination in Employment Act of 1967. 5 U.S.C. 7312; 
Executive Order 11491, Labor-Management Relations in the 
Federal Service. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials of the Etepart- 
ment of the Navy in the performance of their official duties related 
to the management of civilian employees in the processing, ad¬ 
ministration, and adjudication of discipline, grievances, complaints, 
appeals, litigation, and program evaluation. Representatives of the 
United States Civil Service Commission on matter relating to the 
inspection, survey, audit or evaluation of Navy civilian personnel 
management programs or personnel actions, or such olhct matters 
under the jurisdiction of the Commission. Appeals officers and 
complaints examiners of the Federal Employee Appeals Aulhonty 
for the purpose of conducting hearings in connection ynm em¬ 
ployees appeals from adverse actions and formal discriininaUon 
complaints. The Comptroller General or any of his authorized 
representatives, in the course of the performance of duues ol the 
General Accounting Office relating to the Navy’s civihan imd- 
power management programs. The Attorney General of the Umtcd 
States or his authorized representatves in connection wth litiption. 
law enforcement, or other matters under the direct junsdicUon ol 
the Department of Justice or carried out as the legal repr^nuuve 
of the Executive Branch agencies. The Senate or the House oi 
Representotives of the United States or any mernber, comrmttcc or 
subcommittee of joint committees on matters within their jurisdic¬ 
tion relating to the above programs. 

Policies and practices lor storing, retrieving, accessing, retaining, 
and disposing ol records In the system: 

Storage: Manual records are stored in paper folders. 


Retrievability: Manual records are filed by last name. 

Safeguards: All records are stored under strict control, and are 
available only to authorized personnel having a need to know. 

Rctentioa aod dlspoMl; Manual records are ‘***‘^7***,“^?^' 
separation of the employee from the activity, or m accordance wim 
appropriate record disposal schedule. 

System managerfs) and address: The Director of 
power Management, Department of the Navy. Washington, 

20390. w M iv. .d- 

Notification procedure: Request by correspondence 
dressed to the Director of Civilian Manpower Management, 
menl of the Navy, Washin^on, D.C. ^^90 TM 

or Heads of Navy StaffHeadquarlcrs and Field Activities. 
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ktlcr shouW contain the full name, social security number, and 
gi^aturc of the requester. The individual may visit the Director of 
Civilian Manpower Management, Department of the Navy, 
Washington, D.C. or the Navy activity at which he or she is em¬ 
ployed. The addresses of these activities are provided in the De¬ 
partment of the Navy Directory, published in the Federal Register. 

Record access procedures: The agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from SYSMANAGER. 

Record source categories: Supervisors or other appointed officials 
designated for this purpose. 

I Systems exempted from certain provisions of the act: NONE 
N96021-433 

System name: Employee AssisUnce Program Case Record System 

System location: Office of Ciilian Manpower Management, Re¬ 
gional Offices of Civilian Manpower Management, Capital Area 
Personnel Services Office, Navy, and Navy Staff, Headquarters 
ind Field Activities employing civilians. Mailing addresses are pro¬ 
vided in the Department of the Navy Directory, published in the 
Federal Register. 

Catego^ of individuals covered by the .system: All civilian em¬ 
ployees in appropriated and non-appropriated fund activities who 
arc referred by management for, or voluntarily request, counseling 
assistance. 


Categories of records in the system: System is comprised of case 
records on employees who are patients (counselees) which arc 
maintained by individual counselors and consist of information on 
condition, current status, and process of employees or dependents 
who have alcohol, drug, emotional, or other personal problems. 

Aathority lor malDtenaiice of the system: Drug Abuse Office and 
Treatment Act of 1972, as amended by PubUc Law 93-282 (21 
U.S.C. 1175); Comprehensive Alcohol Abuse and Alcoholism 
Prevention, Treatment, and Rchabmtation Act of 1970, as amended 
by PubUc Law 93-282 (42 U.S.C. 4582); Subchaptcr A of Chapter I. 
Title 42, Code of Federal Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purnw^ of such uses: Used by the Navy coun¬ 
selor in the execution of his counseling function as it applies to the 
mdividi^ patient (counselcc). With specific, written authority of 
the patient, selected information may be provided to and used by 
other counselors or medical personnel, research personnel, em¬ 
ployee, patient representatives such as legal counsel, and to other 
agencies or individuals when disclosure is to the patient’s benefit, 
such as for processing retirement applications. 

Policies and practices for storing, retrieving, accessing, retaining, 
•ad disposing of records in the system: 

Storage: Case records arc stored in paper file folders. 

Retrievability: By employee name or by locally assigned identify¬ 
ing number. ^ » j 

^eguards: All records arc stored under strict control. They are 
maintained in spaces normally accessible only to authorized per- 
ions, normally in locked cabinets. 

Retention and disposal: Records are purged of paUent identifying 
miormation withii^five years after termination of counseling. 

System managers) and address: The Director of Civilian Man- 
power Management and Employee Assistance Program Administra- 
fhc Navy Staff, headquarters and field activi- 

Nolificatlon procure: Revest by correspondence should be ad- 

ssed to me Director of Civilian Manpower Management or to 
w appropriate Einployee Assistance Program Administrator. The 
«iiH contain the full name and signature of the requester 

IJ^rd access procedures: The agency’s rxilcs for access to 
records may be obtamed from the SYSMANAGER. 

Cooiestlng record procedures: The agency’s rules for contesting 
appealing initial determinations by the individual con- 
<*rned may be obtained from the SYSMANAGER. 

OTn^o *^***^ categories: Counselors; other officials, individuals 
ment other agencies both in and outside of Govern- 

System* eumpted (rom certain provisions of the act: NONE 


N9602I.434 

System name: Suggestions and Awards Record System 

System location: Office of Civilian Manpower Management 
(OCMM), Regional Office of Civilian Manpower Management 
(ROCMM). Capital Area Personnel Services Office. Navy (CAPSO- 
N), and Navy Staff, headquarters and field activities. Addresses 
are provided in the Department of the Navy Directory published in 
the Federal Register. 

Categoric of individuals covered by the system: Navy civilian em¬ 
ployees paid from appropriated funds, military personnel on active 
duty, and private citizens who have received or have been 
nominated for Department of Navy, Depai lmcnl of Defense or Pre¬ 
sidential awards. 

Categories of records in the S 3 rslem: Automated records contain 
data relating to Quality (Salary) Increases. Manual records contain 
information relating to Superior Performance, Special Achieve¬ 
ments, Beneficial Suggestions, Inventions, Scientific Achievements, 
Navy honorary awards, such as Distinguished Civilian Service 
Award, non Navy awards; e g.. Rockefeller Public Service Award 
and Civil Service League Awards. Records of awards to private 
citizens for contributions benefitting the Navy arc also maintained. 

Authority for maintenance of (he system: Section 4503 of Title 5. 
U.S. Code (Civilian cash awards), 10 USC 1124. P.L. 89 198 (Cash 
Awards for Suggestions, Inventions, and Scientific Achievements 
for Military Personnel). 

^ Routine u.ses of records maintained in (he sys(em, including catego¬ 
ries of users and the purposes of such uses: Gffici^s and employees 
of the Department of the Navy in the performance of their official 
duties related to recognition of accomplishments and contributions 
by Navy Department personnel and related statistics. Representa- 
Uves of the U.S. Civil Service Commission on matters relating to 
inspection, survey, audit or evaluation of Navy Incentive Awards 
Programs. The Comptroller General or any of his authorized 
representatives in the course of the performance of duties of the 
Genera] Accounting Office relating to the Navy Incentive Awards 
Program. The Attorney General of the United States or his 
authorized representatives with respect to lirigation or other matters 
under the jurisdiction of the Department of Justice or carried out as 
the legal representative of Executive Branch agencies. Officials and 
employees of the other components of the Department of Defense 
in performance of their official duties relating to matters of mutual 
concern with respect to the DOD Incentive Awards Programs. Offi¬ 
cials and employees of other Departments and agencies of the Ex¬ 
ecutive Branch of the Government in the performance of their offi¬ 
cial duties relating to matters of mutual concern regarding Incentive 
Systems Progi^s of the U.S. Government. A duly appointed 
Hearing Examiner or Arbitrator for the purpose of conducting a 
hearing in connection with an employee’s grievance or complaints 
involving disclosure of the status or disposition of award claim or 
nominations. Any member or official representative of the Legisla¬ 
tive Branch of U.S. Government on matters within their jurisdiction 
or in behalf of constituents involvi 4 g disclosure of records of the 
Navy Incentive Awards Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records arc stored on magnetic tapes, discs, 
and/or on punched cards. Manual records are stored in paper file 
folders. 

Retrievability: Automated records are retrived by social security 
number and name, or by one, or a combination of characteristics, 
academic speciality. Manual records arc by last name. 

Safeguards: The computer facility and terminal arc located in 
restricted areas accessible only to authorized persons who arc 
properly screened, clewed and trained. Manual records and com¬ 
puter printouts arc available only to authorized personnel having a 
need to know. 

Rctentioo and disposal: Computer tapes and discs arc erased five 
years after they arc created. Most manual records of Beneficial 
Suggestions arc destroyed two years after the cases arc closed. 
Others are retired in accordance with the appropriate activity 
records disposal schedule. Most honorary awards records arc 
retained two to five years and sent to the Records Center or 
destroyed. Records of awards conferred by the Secretary of the 
Navy arc retained indefinitely in OCMM for availability of informa¬ 
tion often requested by authorized sources. 

System managerfs) and address: The Director of Civilian Man¬ 
power Management, and the heads of Navy staff, headquarters and 
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field activities. Addresses arc provided in the Department of Navy 
Directory published in the Federal Register. 

Nodficadoa procedure; Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management or to 
the Head of Navy Staff, headquarters or field activity where the in¬ 
dividual is or was employed. The letter should contain the fim 
name and social security account number of the re<^uester and his 
signature. The individual may visit CKMM. the Civilian Personnel 
Office of the Navy activity at which he is or was previously em¬ 
ployed. or of the nearest Navy activity, which office will contact 
the Office of Civilian Manpower Management, if no record is lo¬ 
cally available. Proof of identification will consist of a Department 
of Defense (DOD) or Navy building pass, or identification badge or 
driver’s license, or by other types of identification bearing picture 
or signature, or by providing verbal information that could be 
verified. 

Record access procedures; The agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The Department of the Navy’s 
rules for access to records and for contesting contents and appeal¬ 
ing initial determinations by the individual concerned may be ob- 
tamed from the SYSMANAGER. 

Record source categories; Navy civilian pcrsoimel offices and cur¬ 
rent and previous supervisors of the employee. 

Systems exempted from certain provisions of the iu:t; None 

N96021-44A 

System name: Navy Central Clearance Group (NCCG) Records 
System location: Office of Civilian Manpower Management (Code 
44), Department of the Navy, Washington. DC 20390 

Categories of Individuals covered by the system: Incumbent and 
former civilian employees in and applicants for sensitive and non- 
sensitive postions at Department of the Navy appropriated fund ac¬ 
tivities. 

Categories of records in the system: The records arc comprised of 
(1) reports and other investigative material and inf oration 
developed by investigations conducted by Federal investigative 
agencies pursuant to statute and executive order; (2) reports of ar¬ 
rest. criminal activity and theirdisposition, (3) results of the review 
of the reports by the NCCG, including the security or suitability 
determination made on the case; (4) copies of correspondence re¬ 
garding the case and/or reflecting the determination made by the 
NCCG; and (5) an index file card on each case. 

Authority for mmintcnaocc of the system; (1) Executive Order 
10450 (as amended), ’Security Requirements for Government Em¬ 
ployment’. (2) 5 use 7532, ’Suspension and Removal’. 

Routine uses of records maintained in the system, including cate^ 
ries of users and the purposes of such uses: The records are main¬ 
tained (1) to meet the statutory requirements of 5 USC 7532 and 
E.O. 10450 which require the establishment and maintenance of ^ 
effective program to insure that the employment and retention in 
employment of any civilian officer or employee within the Depart¬ 
ment is clearly consistent with the interest of the national security 
and which require adjudication and readjudication of the informa¬ 
tion as appropriate, and (2) to have the materia) furnished by the 
Civil Service Commission readily available for retiOT to the Com¬ 
mission upon request. Upon receipt of investigative reports and 
security information on civilian Employees and applicants, the 
NCCG reviews the material. The Office of Civilian Manpower 
Management (OCMM) Security Branch then transmits the matenal 
to the employing activity with a letter or stamped endorsement ap¬ 
prising the command of the security determination made by the 
NC^. During the period that the reports and documents are at an 
activity, the material is under the custody of the activity’s Secimty 
Manager. Following the review of the materi^ by the activity’s 
commanding officer or his designee, the material is (1) rctumi^ to 
the source from which received, if requJu^, (2) retained until the 
employee is separated, or (3) destroyed if it is of no further value. 
If the employing activity determines that an ^verse action aganst 
the employee is warranted based on informatton in thc^ report, ap¬ 
propriate action in accordance with Civfl Service Commission suita¬ 
bility procedures is initiated by the activity. In some cases the 
NCCG will make a suitability delcrmmation. Other users of the 
records may Include members of Security Hearing Boards and offi¬ 
cials and employees of the Department of the Navy in performance 
of their official duties related to the Department of the Navy 
Civilian Personnel Security Program. 


Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records arc stored in file folders and on file cards 

Retrievability: Name Oast, first, middle) and date of birth. 

Safeguards: Records maintained ir GSA approved security con¬ 
tainers accessible only to authorized employees of OCMM Security 
Branch who are properly screened and trained and who have 
proper security clearance. 

Retention and disposal: Records with the exception of the index 
file card arc retained in active file until cad pf third Calendar year 
following last entry and then retired td the FTpeml R^ords Center, 
Suitland. MD. Index cards arc retained ip ^tivc file until 
destroyed. Records are destroyed in accqrdtnce fyifh GSA General 
Schedule 18. A'i 

System manageris) and address: Thp OircOthr of Civilian Man¬ 
power Management, Department of the Nai^'j Wa'ihington, DC 
20390. 

Notificatioo procedure: Request should be by correspondence ad¬ 
dressed to the Director of Civilian Manpower Management (Attn: 
Code 44). Department of the Navy, Washington. DC 20390. The 
letter should contain the full name, dale and place of birth, and so¬ 
cial security number of the requester and his signature. 

Record access procedures; The agency’s rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from SYSMANAGER. 

Record source categories: Investigation results and information 
provided by appropriate investigative agencies of the Federal 
Government. 

Systems exempted from certain provisions of the act: Parts of to 
system may be exempt under 5 U.S.C. 552 a (j) or (k), as applica¬ 
ble. For additional information contact the System Manager. 


N96021-44B 

System name: Civilian Personnel Security Files 

System location: Department of the Navy St^f, Headquarters 
and Field Activities employing civilians in sensitive and nonsensi¬ 
tive positions. Official mailing addresses arc provided in the De¬ 
partment of the Navy Directory published in the Federal Register. 

Categories of individuals covered by the system; Civilian em¬ 
ployee, nonapproprialed fund employees, contractor employees and 
visitors requiring base or activity access, and appli^is under con¬ 
sideration for employment within the employing activity. 

Categories of records in the system: Files contain records and in¬ 
formation appropriate to the activities civilian employee security 
program and may include certificates of personnel s^unty 
clearances and source documents which identify the appropriate in¬ 
vestigative basis for clearance eligibility, security access infonna- 
tion, copies of requests for investigation, pcrsoi^ history and 
qualifications statements and other information provided by the em¬ 
ployee. signed security briefing and debriefing statements, excep¬ 
tion documents, copies of letters of reprimand or suspension, 
memorandums between the personnel officer or other officers ana 
the security manager, final and interim reports of investigations 
completed, correspondence concerning personnel security 
records of security orientation, education and training provided em¬ 
ployees, internal security information, records of security viola¬ 
tions. and information from law enforcement agencies former em¬ 
ployers and supervisors, references and schools attended. 

Authority for maintefumcc of the system: Executive Order 
(as amended). ’Security Requirements for Government employ- 
menf Internal Security Act 1950. 18 USC 1382. and Tide 18 U S. 
code. 

Routine uses of records maintained in the system, 
ries of users and the purpoacs of such uses: To provide an 
program to insure that the employment and rclcnUon in empi y 
ment of any civilian officer or employee within the acuviiy 
cleariy qonsistent with the interests of natioi^ secunly. * • 

mine the investigative requirements for appointment and ^ 
of civilian officers and employees. To provide information 
ing the security clearance and degree of a^css ® 

ployee. To provide a basis by which an applicant or 5®^ 
be dclcrmincd suitable for employment or retention m empM^^^ 


in sensitive or 
vice. To provide 


suiiaoie lor cmpiuymciu 

nonsensitive positions within the 

ride a record of favorable secunty and suitaDuny 
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dcierminalions made by the Navy Central Clearance Group of 
favorable and unfavorable determinations made by the Secretary of 
the Navy and of suitobility determinations made by the Civil Ser¬ 
vice Commission and the activity. Users include officials and em- 
ployws of the Department of the Navy in the performance of their 
official duties related to the Department of the Navy Civilian Per¬ 
sonnel Secunty Program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and on file cards. 

Retrievability: Name (last, first, middle), date of birth, and social 
security number.. 

Safeguanb: Safekeeping and storage in accordance with the De- 

Rftcatkm and disposal: Records are retained during the employ- 
ment of the employee at the activity, and during period applicants 
are bemg considered for employment, but may be disposed of at 
any time after serving their purpose. The records are disposed of 
upon separation (retirement, transfer, resignation, termination etc ) 
of the employee. Disposal may be made by (1) return to the source 
from which received, if required, (2) forwarding to the Department 
of Defence activity to which an employee is transferred or (3) 
destruction. * ' ' 


System managerfs) and address: Commanding officers of Heads 
of E^partment of the Navy Staff, Headquarters and field activities 
employing civilians. 

Notification procedure: Request should be by correspondence ad¬ 
dressed to the SYSMANAGER. The letter should contain the full 
name, date and place of birth, and social security number of the 
requester and his signature. Official mailing addresses arc provided 
m the Department of the Navy Directory, published in the Federal 
Register. The einployee may visit the Security Manger's Office of 
the acuvity at which she or he is employed. 

acccs pr^ui^ The agency’s niles for access may be 
obtained from SYSMANAGER. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinaUons by the individual coin 
ccraed may be obtained from SYSMANAGER. 

R*^ source categories: Investigation results and information 
provided by appropriate investigative agencies and the Office of 
Civilian Manpower Management. 

Systems exempted from certain provisioos of the act: Parts of this 
lystem may exempt under 5 U.S.C. 552 a (j) or (k), as appUca- 
Die. For addiuonal mformation contact the System Manager. 

N96021-51 

Syttm name: Job Evaluation. Position Classification, Job Grading 
Position Management, etc. 

System loutioo: Office of Civilian Manpower Management. De- 
P^ent of the Navy; Regional Offices of Civilain Manpower 
Management; Capital Area Personnel Servicing Office-Navy; and 
Na^ Headquarters, and Field Activities employing civilians. 
MaUing addresses are provided in the Department of the Navy 
^rectory pubbshed in the Federal Register. 

Cstegorim ^ Individuals covered by the system: Civilain em¬ 
ployees paid from appropriated and non-appropriated funds, serv¬ 
ing in jobs and positions covered by Title 5. Umted States Code, 
^i^orfes of records in the system: System is comprised of 
^npuons of duUes and responsibilities constituting jobs and 
which individual employees are assigned, evaluation 
regardii^ those jobs and positions, audit notes related to 
appeal decisions regarding those jobs and 
P^uons. and other misceUaneous information which relates to 
jobs ^d posidons. Files arc maintained in loose leaf binders 
tionai*^#u which arc filed by organizational location, occupa- 

htlc, occupational code, aiui/or employee's name. 

•ytttm: Tide 5, United States 

ti^ti^n pL I'?'’ 5106. 5>07. 5108, 5110, 5112, 5113, 5346 Clas- 
•uicauon. Pay Rates and Systems 

RmUm um ^ records inaintaiiied in the system, including catego- 
of t^ of inch uses: Officials and employees 

the Navy, the Department of Defense, and 

bted to Commission in the performance of their duties te- 

emploveet^ .**'*^*1®"’ training, and promotion of 

P yees, classification of positions and grading of joos, adjudica- 


Uon of employee appeals. mana«mcnt of resources, determination 
of pay rates for employees, dciermination of benefits for em¬ 
ployees, and other management related functions which involve the 
categorization of jobs, positions, or employees by the types of du¬ 
ties and responsibditics assigned and/or performed. Labor organiza¬ 
tion members and/or representatives involved in representation of 
cmpl^oyccs m grievance and appeal cases. The Comptroller General 
of me United States or his representatives in the performance of 
duties related to the management of government operations. The 
Attorney General of the United States or his representatives in 
cases involving litigation, law enforcement, or other ofHcial mat- 
Hearing examiners and/or arbitrators during hearings regarding 
employee grievances. Members or committees of the Congress of 
the United States in cases wherein civilian employment matters are 
under study or investigation. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records are stored in loose leaf binders or pacr file fol¬ 
ders. 

Records are retrieved by job or position title, job 
<>r pcisition number, organizational location, job or position occupa- 
Uonal code, and/or by employee name directly or through cross 
reference files maintained by other entities. 

S^eguards: Files are mamtained in standard file cabinets or 
bookcases. Files are loc^ated in buildings or spaces which are locked 
to t^ public during non-working hours. FUcs are issued only on the 
basis of a demonstrated need to know. 

Retentioa and disposal: Files are maintained during the period of 
meir currency and must be maintained for 2 years after positions or 
jobs are abolished or superseded. 

System managerfs) and address: The Director of Civilian Man¬ 
power Management and the heads of Navy Staff, Headquarters, 
Activities employing civilians. Addresses are provided in 
the Department of the Navy directory published in the Federal Re¬ 
gister. 

Notificatioa procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management, Depart¬ 
ment of Navy. Washington, D.C. 20390, or the head of the con¬ 
fined Navy Staff, Hes^uarters, or Field Activity of current or 
former employment. Mailing addresses for the concerned activities 
m provided in the Department of the Navy directory published in 
the Fecferal Register. Corresponcence should contain the 
requester's name, job or position title, series and grade, organiza¬ 
tional assignment, employing activity name and address, and offi- 
witnessed mark. The individual requester may visit 
me Office of CiviUan Manpower Management. 1735 North Lynn 
Syect, Arlington Virginia, the various Regional Offices of Civilian 
Manpower Management, Navy Staff or Headquarters offices, or 
the Personnel Office of the Navy activity at which currently or for¬ 
merly employed or of the nearest Navy activity to request informa- 
tiOT. The office contacted will contact the cognizant office by 
telephof if no record is locaUy available and the cognizant office 
<»n be identified. Addresses of activities and offices are provided 
m tte Department the Navy directory published in the Federal 
Register. Proof of identification will consist of a Department of 
Defend (DOD) or Navy buildmg pass or identification badge, 
driver s license, or other type of identification bearing a photograph 
^ both, or by providing verbal information that can be 
verified by reference to the file information requested. 

Record acccai procedures: The agency's rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Navy Civilain Personnel Offices and 
theu representatives, current and previous supervisors and/or as- 
scKiates of the employee, employees' representatives, and other 
nuscellaneous sources havi^ knowledge of the employees' as¬ 
signed duties and responsibilities, past and present. 

Systems exempted from certain provisioas of the act: NONE 
N96021-52 

System Dame: Missing Persons and Death Cases 

System locadoo: Office of Civilian Manpower Management De¬ 
partment of the Navy, Washington, D.C. 20390 

Categoiim of individuals covered by the system: Employees of the 
Navy missing or deceased as a result of their employment 
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Categories of recor d s in the system: Files consist of non-auto- 
mated records concerning information pertaining to employee s 
identification, address, next of kin, reason missing and/or cause of 
death. 

Authority for maintenance of the system; Title 5, United States 
Code, Chapter 55, Subchapler VII, Payments to Missing Em¬ 
ployees 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses; Officials and employees 
of the Department of the Navy, the Department of Defense. Civil 
Service Commission, and Department of Labor in the performance 
of their official duties while providing assistance to employeesand 
their families during period employee is missing or following em¬ 
ployee's death. Tthc Comptroller General of the United States or 
his representatives with regard to payment of claims arising from 
missing or death cases. Members of Con^ss. their staffs and labor 
organization members concerned for their constituents and fellow- 
members. Employees and officials of the Justice Department in the 
event of litigation. The next of kin, or legal representatives, of the 
deceased or missing employee. 

Polldcs and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records arc stored in paper file folders 
Retrievahility: Records arc retrieved by employee’s name and ac¬ 
tivity 

Safeguards: Ffles arc maintained in sUndard file cabinets. Files 
arc located in buildings or spaces which arc locked to the gener^ 
public during non-working hours. Files are issued only on the basis 
of a demonstrated need to know. 

Retention and disposal: Indefinite 

System managerfs) and address: The Director of Civilian Man¬ 
power Management, Department of the Navy, Washington, D.C. 
20390 

Notification procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management, Depart¬ 
ment of the Navy. Washington, D.C. 20390. Correspondence should 
contain the requestor's name, job or position title, scries and grade, 
organizational assignment, employing activity name and address, 
and official signature or witnesses mark. The individual requester 
may visit the Office of Civilian Manpower Management, 1735 
North Lynn Street, Arlington. Virginia, to request information. 
Proof of identification will consist of a Department of Defend 
(DOD) or Navy building pass or identification badge, driver’s 
license, or other type of identification bearing a photograph or 
signature or both, or by providing verbal information that can be 
verified by reference to the file information requested. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Cootesting record procedures; The agency’s rules for ^ntesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Navy Civilian Personnel Offices and 
their representatives. ^ 

Systems exempted from certain proviskHis of the act: None 

N96021-53 

System name: Health Programs, Insurance and Annuties 

System locatkm: Office of Civilian Manpower Management, 
Heads of Navy Staff, Headquarters ^d Field Activities employing 
civilians. Mailing addresses arc provided in the Department of the 
Navy directory published in the Federal Register. 

Categories of individuals covered by the system: Navy civilian em¬ 
ployees who arc injured while in the performance of duty. 

Categories of records in the system: Files consist of non-aut^ 
mated records concerning information pertaining to the employee’s 
identification, address, injury or occupational disease, and attend¬ 
ing physician’s report. 

Authority for maintenance of the system; Title 5, U.S. Code 8120, 
Report of injury and 8121, Claim 

Routine uses of records maintained in the eystm. Including catego¬ 
ries of users and the purposes of such uses: Officials and employees 
of the Department of the Navy and the Department of La^r in the 
performance of their official duties related to the processmg of m- 
jury compensation claims. The Comptroller General, or any of his 
authorized represenutives, in the performance of duUes of the 
General Accounting Office with regard to claims ansing from on- 


the-job injuries. The Justice Department in the event of libation, 
insuring agencies, the Civil Service Commission, and beneficiaries, 
or their legal representatives, in connection with injury, health 
benefits, or life insurance claims. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Records arc stored in paper file folders 

Retrievahility: Records are retrieved by employee name directly. 

Safeguards: Records arc available only to authorized personnel 
having a need to know. 

Retention and disposal: Manual records are kept indefinitely 

System manager(s) and address: The Director of Civilian Man¬ 
power Management, and the Heads of Navy Staff, Hcadquiirters, 
and Field Activities employing civilians Addresses are provided in 
the Department of the Navy directory pubbshed in the Federal Re¬ 
gister. 

Notification procedure; Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management, Depart¬ 
ment of the Navy. Washington, D.C. 20390. or the head of the con¬ 
cerned Navy Staff. Headquarters, of Field ActiviUes. Maibng ad¬ 
dresses for the concerned activities are provided in the Department 
of the Navy directory pubbshed in the Federal Register. Correspon¬ 
dence should contain the requestor’s name, employing activity 
name and address, and official signature. The individual requestor 
may visit the Office of Civflian Manpower Management. 1735 
North Lynn Street, Arbngton, Virginia. Navy Staff or headquarters 
offices, or the Safety Office of the Navy activity at which cur¬ 
rently or formerly employed. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the systems manager. 

Cootesting record procedures: The agency’s rules for ^nlesling 
contents and appeabng initial determinations by the individual con¬ 
cerned may be obtained from the systems manager. 

Record source categories: Navy safety offices. 

Systems exempted from certain provisions of the act: NONE 


N96021-54 

System name: Travel AUowance Claims Record System 

System location: Office of Civiban Manpower Management, De¬ 
partment of the Navy; Regional Offices of Civiban Manpower 
Management; Capital Area Personnel Servicing Office-Navy; and 
Navy Staff. Headquarters, and Field Activities employmg civilians. 
Mailing addresses are provided in the Department of the Navy 
directory pubbshed in the Federal Register. 

Categories of Individuals covered by the system: Navy civilian em¬ 
ployees, with or without compensaUon, or a new appointee to a 
position outside the continent^ United S^es, or to certain posi¬ 
tions within the 50 States and the District of Columbia. When per¬ 
forming official travel at the expense of the Department of the 
Navy, employees of other Government departments and agencies. 

Cat^ories of records in the sysUm: System comprises nonaul^ 
mated records reflecting information pertaining to the employee s 
identification, travel authorizations including dates of 
pense incurred, locations visited; movement of household g^s iii- 
cluding wei^t, method and cost of shipment; and number ana 
identification of dependents. 

Authority for maintenanoe of the system: Chapter 57 of Title 5, 
United States Code, Travel, Transportation and Subsistence 

Routine uses of records maintained in the system. Including ctlego* 
rics of users and the purposes of such uses: Officials and employees 
of the Department of the Navy in the performance of Acir oflici^ 
duties related to the authorization of official travel, reinbu^n^ni 
of expenses incurred by the travelers, and auditing of travel cla^s 
and payments made to travelers. The ComptroUcr Gcnc^, or y 
of his authorized represenutives, in the performance of duucs w 
the General Accounting Officer relating to the review of supp^ 
mental travel claims and to other aspecU of the 
manpower management programs. The Department of • 

Diem, Travel and TransporuUon AUowance Committee 
review of requests for actual expense aUowanccs. The Jusucc i/c 
partment in the event of btigation. 

Policies and practices lor storing, retrieving, accessing, retai f* 
disposing of records in the 83 rstem: 

Storage: Records arc stored in paper file folders 
Retrievahility: Records arc retrieved by last name 
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Safcgoar^:. Records w maintained in file cabinets in buildinas 
or spaces wluch are locked to the general public during non-work¬ 
ing houra and are available only to authorized prsonnel havina a 
need to know. * 

Retentioo and disposal: Records arc maintained indefinitely 
System managerCs) and address: The Director of Civilian Man- 
Manageiront and the heads of Navy Staff. Headquarters 

Addresses are provided iti 
the Department of the Navy duectory published in the Federal Re¬ 
gister. 

Noti^tiM proc^ure: Request by correspondence should be ad¬ 
dressed to the cis^ personnel office or comptroller department 
of the activity which issued the travel orders or proce^ the 
travel claim. The letter should contain the full nam. of the 
requester his signature. The individual may visit the civilian 
personnel office of the Navy activity at which he is currently em¬ 
ployed, or of the n<^st Navy acUvity. which office will contact 
^ appropriate civ^ personnel office or comptroUer department 
by telephone. FYoof of utentification wUl consist of a DcMrtment 
of Defense or Navy building pass or identification badge, or drivers 
bMnse, or by other types of identification bearing picture or signa- 

ac^ procedm; The agency’s rules for access to 
records may be obtained from the system manager. 

Contesdiig record pix^,^; The agency’s rules for contesting 
contents and appealmg imtial determiniaaons by the individual con¬ 
cerned may be obtained from the system manager. 

Rec(^ source categories: Travel orders prepared by a transporta¬ 
tion officer, travel claims submitted by the employee, and su- 
pevisors requiring the travel in connection with official duties. 

Systems exempted from certain provisions of the act: NONE 
N%021-d2 

System name: Personnel Automated DaU System (PADS) 

Manpower Management 
I^MbD. Capit^ Area Personnel Services Offke-Navy (CAPSO- 

Manpower Management, and Navy 
j?'’ "“‘•‘I’***'*** Field acUvities employing civilians. Maiiin . 

providrrf in the Dept of the Navy diiecto^ 
pubbsbed m the Federal Register. ^ ^ 

CategoriM of individuals covered by the system: Navy civilian cm- 
ployees paid from appropriated funds. Covers all United Stetes 
(^“11 lime, part time, and intermittent 
fi?)m wropriated fSSs^"* are direct hire employees paid 

Cat^ori^ in ^ system: System comprises automated 

.i®* *^"™***®" pertaining “> the employee’s identifi- 
raoon and other items pertaming to the employee such as: name 
***• i’irtMatc. citizenship code, minority 
Prt'^etence code, type of appointment 
tenure code, service computation date, physical ha mtiVa n 
c^re^em status code, federal emplo^eSsVup liffta^ 
®““P®t*on/series/grade/stcp. functional 
"“f ’ “Jaty. location code, position occupied code, state 
i^i^ninrat code, uniformed service designation code, date of 

uniformed service pay grade, 
‘•^iertiiinant code, special pr^Mi 
supervisory position code, position status code, ex- 
code, strength accounting status code, overseas 
The manual files maintained in 
P^r fol^rs contain the Individual Employee Data CoUection 
* 2^/11 Notification of Personnel Action, Stan- 

fSS mS*.^**^ Slip. Stan- 

rorm 1126 and computer prmtouts. 

•CSSuI Re^Sr* 5 use 301 

maintained in the arstm, Incloding catego- 
of the Denari ^ Officials and employees 

du^ Performance of their official 

M (mm . ^,*n«na^mcnt of the Navy direct hire employees 
lenance and <*esign. development, main- 

United StitL ^ autonwted system of records. The 

Ihc Federal systems proponent for 

^no^l prsonnel Data File because the Navy 

of^Utolhi?^*!^ I>aU System is the central Navy-wide source 
•orvev on matters relating to the inspection, 

audits or evaluation of Navy civiWpersonnel maiiage- 
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ment prwMs. or personnel actions, or such other matters under 
the junsdicuon of the Commission. The Comptroller General or any 
of authorized representatives in the course of the performance 
of duties of the General Accounting Office relating to the Navy’s 
civihM m^power maMgemcnt programs. The Attorney General of 
I— • c** his authorized representatives in connection 

with hugation. law enforcement, or other matters under the direct 
junsdicUon of the Department of Justice or carried out as the legal 
representative of the Executive Branch agencies. Officials and em- 
pli^ces of other componenU of the Department of Defense in the 
performance of their official duties related to the management of 
the Uepax^ent of Defense civilian manpower management pro- 
grams. Officials and employees of other Departments and agencies 
of the Executive Branch of government upon request in the per- 
formance of their official duties related to the management of 
civilian manpower management programs. The Computer Systems 
Oroup Corporation (a contractor) and its employees for the punxise 
of card punch recording of data from employee personnel action 
documents or data collection forms and other documents. The 
Senate or the House of Representatives of the United States or any 
inember Committee or sub-committee iherof, any joint committee 
of Congress or subcommittee of joint committees on matters within 
theu- junschetion requiring disclosure of the files or records of the 
Navy s civilian manpower management program. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage; Automated records are stored on magnetic tapes and 
discs and on punched cards and computer printouts. Manual 
records are stor^ in paper file folders. 


Re^vability: Automated records are retrieved by social security 
number, name, or by one. or a combination of data elements such 
Number (SON). Unit IdcnUfication Code 
(UIC), Major Claimant Code. OccupaUonal Scries. Grade, etc. 

Safeguards: The computer facility and terminal are located in 
restricted areas accessible only to authorized persons that arc 
properly screened, cleared and trained. Manual records and com¬ 
puter printouts are available only to authorized personnel having a 
iteed to kn^ Minority data outputs are authorized by the DON 
Director of EEO or his deputy. 

Retentioo and disposal: Computer magnetic tapes arc retained 
permanently. Magnetic discs are erased ^ter use. Computer prin- 
three months. Input documents (NAVSO 
12280/11) are destroyed after data is converted to machine readable 
form. Input punch cards are retained for two weeks. 

System amnagerfs) and address: The Director of Civilian Man- 
power Management, and the Head of Navy Staff, Headquarters, 
and Field activities employing civilians. ^ 

Noti^doo procedure: Request by correspondence should be ad- 
Jes^ to the Director of Civilian Manpower Management or the 
Head of Nai^ Staff, Headquarters or Navy Field activities where 
the mdividual is cumntly employed or was last employed. Mailing 
provided in the Department of the Navy chrectory 
pubhshed m the Federal Register. The letter should contain the fuli 
n^c and^i^ security account number of the requester and his 
si^ture. The individual may visit the Office of Civilian Manpower 
Management Pomponio Plaza Building. 1735 N. Lynn Street 
Arlmgton. VA, or the Civilian Personnel Office of the Navy acUvi* 
ty at which ^ is cuirently employed, or of the nearest Navy activi- 
contact the OCMM Code 62 by telephone 202- 
694-8535 d no record is locafly available. Proof of identification wifl 
consist of a Department of Defense (DOD) or Navy building pass 
w identificaUon badge or drivers license, or by other types of 
identifM^tion bearing picture or signature, or by providing verbal 
infonnaUon that could be verified with his career inventoiy^cord. 

CoDtesdng rccofd procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Navy Civilian personnel offices 
Systems exempted from certain proviskms of the act: None 
N%a21-63 

Systra n)^: Local Automated Personnel Information System 
(LAPIS>-Prototype. 

Sj^tem locadoo: The Office of Civilian Manpower Management. 
Dept of the Navy and contractors under agreement wilhOCMM. 
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The Civilian Pcreonnel Offices located at activities employing 
civilians The foUowing activity in performance of system design, 
development and maintenance. Naval Command Systems Support 
Activity (NAVCOSSACT) and contractors under agr^ment wnm 
NAVCOSSACT. The addresses of the above are furnished m the 
Department of the Navy directory published in the Federal Register 
Categories of IndividuaU covert bjr the system: All Na^ and 
Marine Corps civilian employees paid from appropnated fund 
Categories of records In the sy^m; The system contmns aut^ 
mated records containing information describing and identifying the 
employee (e g. name. sex. birth date, minority designator, citizen¬ 
ship. physical handicap code); the position he/she occupies and 
his/her qualifications; salary and salary basis; his/her status in rela¬ 
tion to the position occupied and the organization to which as¬ 
signed; tickler dates for impending changes in status; educaUonal 
background; previous milit^ status; and reason for position 
change or other action affecting the employee. 

Authority for maintenance of the system: Title 5, USC,295l Re¬ 
ports; and 5 USC 301 Departmental Regulations. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To support the produc¬ 
tion of all official records and reports pertaining to the employment 
of civilian appropriated fund employees employed by activities ser¬ 
viced by the participating civilian personnel offices. Users are: Em¬ 
ployees and officials of the. Department of the Navy and Depart¬ 
ment of Defense where there exists a need-to-know in the per¬ 
formance of their official duties; Employees and officials of the 
Civil Service Commission in the performance of their official du¬ 
ties; The Comptroller General or any of his authorized representa¬ 
tives. in the course of the performance of duties of the General Ac¬ 
counting Office relating to Navy’s civilian manpower management 
programs; The Attorney General of the United States or his 
authorized representatives in connection with the litigation, law i^- 
forcement. or other matters under the direct jurisdiction of 1*^ De¬ 
partment of Justice or carried out as the legal representative of the 
Executive Branch agencies; A duly appointed Hearing Exanuner or 
Arbitrator (an employee of another Feder^ Agency) for the pur¬ 
pose of conducting a hearing in coimection with an employee s 
grievance; An arijitrator who is given a contract pursuant to a 
negotiated labor agreement to hear an employee’s grievance; Em¬ 
ployee unions when unions are authorized to canvas employees or 
at the time of a union*election; 

Polkks and praetkea for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The automated records are stored on magnetic tape, 
disc, drum and punched cards. 

Retrievability: Information is accessed by Social Security Ac¬ 
count Number (SSAN). name, or by specific employee charac¬ 
teristics such as date of birth, grade. occupaUon. employing or¬ 
ganization and tickler dates, specific sub-groups of employees may 
be identified through the use of computerized indices. 

Safeguards: The computer facility and terminals arc accessible 
only to authorized persons that have been properly screened, 
cleared and trained. Manual and automated records and computer 
printouts arc available only to authorized personnel havmg a need- 
to-know. 

Retention and disposal: Records are maintained in an acljvp status 
until a separation action on an employee is completed. Histoncal 
records arc maintained for a maximum of five years. 


System managcr<s) and address: Director of Civilian Manpower 
Management. Commanding Officers of the activities listed under 
LOCATION. 

Notification procedure: Requests from individuals should ad¬ 
dressed to the SYSMANAGER or to the Civilian Personnel (Xficer 
under his cognizance. Requests must be accompamed by the in¬ 
dividual’s full name, social security number and name of employing 
activity. Requesters may visit the Civilian Personnel Office of the 
Naval activity covered by the system to obtain informaUon. In such 
case proof of identity will consist of full name, social secunty ac¬ 
count number and a third posiuve identification such as dnvers 
license Navy building pass or identification badge, birth certilicwe, 
Medicic card. etc. Address of the acUvity is furnished m the de¬ 
partment of the Navy Directory published m the Federal Register. 

Record access procedures: The Agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 


Record source categories: Catagories of sources of reco^s in the 
system arc: the civuian personnel office; the payroll office; the 
security office of the employing activity; and the line managers and 
supervisors. 

Systems exempted from certain provisions of the act: NONE 
N96021-64A 


System name: Computer Assisted Manpower Analyses System 
(CAMAS) 

System location: Office of Civilian Manpower Man^emcnt 
(OCMM) and Navy Department staff, headquarters, and field ac¬ 
tivities employing civilians; mailing addresses arc provided in the 
Navy Department directory published in the Federal Register. 

Categories of indiriduals covered by the system: Navy civilian em¬ 
ployees paid from appropriated funds. 

Categories of records in the system: FUcs contain records from the 
Personnel Automated Data System O^ADS) which cont^n job re¬ 
lated data including individual identification, location informaliOD, 
and salary. 

Authority for maintenance of the system: Title 5 U.S.C. 301 De¬ 
partmental Regulations 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposeaof such uses: Officials and employees 
of the Department of the Navy and contractor personnel in the per¬ 
formance of their official duties reUted to aggregate manpower 
planning, including calculating transition rates, forecasting number 
of retirements, and running models to determine the extent to 
which projected manpower requirements can be met. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tape and drum. 

Retrievability: Accessed by social security number. 

Safeguards: Records are maintained in areas accessible only to 
authorized personnel. 

ReUntion and disposal: Records arc permanent. 

System manager(s) and address: Director of Civilian Manpower 
Management. Department of the Navy, Washington, D.C. 20390. 

Notification procedure: Request by correspondence should^ ad¬ 
dressed to the Director of Civilian Manpower Management, Ekpart- 
ment of the Navy. Washington. D.C. 20390. Written requests Uh in¬ 
formation must contain full name of the individual, current address 
and telephone number, and birth date and social sccimty number. 
The individual may visit the OCMM at 1735 North 
Arlington. Virginia. Proof of identification will consist of a Depart¬ 
ment of Defense (DOD) or Navy building pass, or idcnUficaUon 
badge or drivers license, or by other types of idcntificaUon beanng 
picture or signature, or by providing verbal information that couW 
be verified. 

Record access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Record source categories: Personnel Automated Data System 


(PADS) 

Systems exempted from certain provisloos of the act: None 
N96021-64B 

System nsroe: Models for Organizational Design and Staffing 
(MODS) , 

System location: Office of Civilian Manpower Mana^meW 
(OCMM) and Navy Department staff. Headquarters, and f^W 
tivities employing civilians; also at contractor facilities. . 

dresses are provided in the Navy Department directory pubUsMo in 
the Federal Register. , 

Categories of Individuab covered by the system: Navy civilian c 
ployees paid from appropriated funds. 

Categories ol records to tlte syrtem: Automated 
contain information on individu^ s proficiencies and k 
reported in self-evaluaUon quesUonnaires vouchered by tw p 
visor, as well as data on the requirements of specific joos 
milted by the supervisor. De- 

Authority for maintenance of the system: Tilk 5 U.S.C. 
partmental Regulations 
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Routiiic uses of records maintained In the system, including cateso> 
tits of users and the nurposes of such uses: Officials and employes 
of the Department of the Navy in the performance of their official 
duties related to testing the operational usefulness of a multi-at¬ 
tribute assignment model in the areas of organizational design and 
staffing. Officials and employees of the CivU Service Cominission 
in the performance of their official duties related to evaluation of 
civilian manpower programs. University of Texas faculty and stu¬ 
dents working under a contract relating to MODS to monitor 
progress of research study. Camegjc-Mellon University faculty and 
students worki^ under Navy contract relating to MODS to assist 
in research project. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tape and drum, and optical scanner 
forms and computer printouts. 

RethevabiUty: Accessed by social security number. 

Safeguard Reco^s are maintained in areas accessible only to 
authonzed persoimel. ' 


Ri^atioo and disposal: Records are retained so long as personnel 
conUnue to work at same activity. 


System managerfs) and address: Director of Civilian Manpower 
Management, Department of the Navy, Washington, D.C. 20390. 

Notificatkm procedure: Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management Depart¬ 
ment of Navy Washington, D.C. 20390 or to the hc^d of the 
Navy acbvity at which the individual is or was employed Written 
requests for infonnalion must contain full name of individual cur¬ 
rent address and telephone number, and date of birth and social 
security number. The individual may visit the OCMM at 1735 North 
Lynn Sheet, Arlington, Virginia, or the field activity at which he is 
or was formerly employed. Proof of identification will consist of a 
Department of Defense (DOD) or Navy budding pass, or identifica- 
don badge or drivm license, or by other types of identification 
bcarmg picture or signature, or by providing verbal information that 
could be verified 


R^rd access procedures: The agency’s rules for access to 
records may be obtained from the system manager. 

Cont^iig record pitK^ures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the system manager. 

Rcco^ source categories: First-line supervisors and personnel au¬ 
tomated data system (PADS). 

Systems exempted from certain provUdons of the act: None 


N96021/23 

System name: Training and Employee Development Record System 

Civilian Manpower Management 
Offices of Civilian Manpower Management 
Personnel Services Office - Navy 
^A^O-N) and Na>p^ Staff, headquarters and field activities cm- 
civilians. Maihng addresses are provided in the Department 
w Navy directory published in the Federal Register. 

covered by the system: Navy civilian em- 
P»)ws full-time and part-time, U.S. citizens and foreign national 
hires receiving training supported by the Federal Govem- 
ifj .. • ? “PProprated funds. Navy military personnel may 
o^hided in tire automated training information system, and non- 
^praied funded personnel may be included in some of the sta- 
“oos manual records 

*ys»e»: Under the Departments’ 
^ng Reouirenrents and Information Management System 
j ‘*ey«'oP«> systems, automated and nonau- 

the emtxU mamtained reflecting information pertaining to 

social security number, occupational 
cation ' “"<• supervisory status), course kJentifi- 

ilate^ category and purpose of training received, 

test iMiitu ^ training was completed, associated costs, pre-post 
not ’, *‘ **- '“put documents for the system include, but is 
bte Forms 12410/19 and /19A. Train- 

Snu^H: ™?“<* R®cord, keypunched cards. The 
teoitraiinn*.*!?*/ "‘““‘aured in paper folders containing employee's 
^nbee of training documenU. Under the Navy’s 

P^ce on-tlre-job Traimng Program, and similar trainee intie 
^Stinn automated records are maintained, reflecting 

•wh ^ subject employee’s identification, date of 

. eauance date to program, dates and nature of personnel ac- 


tions which occureed during fiscal year, student progress, and 
statistical data which effects the numbers of apprentices in training 
^ of a given date. At OCMM, nomination forms and documents 
(non-automated) for the Depaitoent of the Navy’s centrally-ad- 
mimstei^ education and Umnins programs are maintained. The 
manual files contain the candidate s nomination documents, training 
nw^ucsl, enrollment and registration and other documents related to 
maintained at OCMM, the ROCMM’s. 
v.Al^O-N, and the several naval installations regarding courses 
conduct^ on their premises, or for which they sponsor, listing 
such things as completion dates, and course participants. Addi- 
Uon^y, ^ual fUes are typically fuiiud at the field activities con¬ 
taining information regarding an employee’s supervisory status, an 
indication as to whether or not he/she has participated in superviso¬ 
ry tra^ng. Files arc often m ai n tained regarding an employee’s cer- 
tiJicaUon/recertification or demonstrated proficiency in one or more 
u * skills areas; an activity-wide annual training plan 

should also be i^ntained, as well as individual training plans. Files 
are also maintained regarding professional licenses held by station 


maintenance ol the system: Title 5, USC 4103 
Estobbshment of Training Pre^rams,’ Tide 5. USC 4118, ’Training. 
Title 5, USC 4115, ’Collection of Training Information* Agrce- 
ment between the Department of the Navy and the Department of 
I^bor, Bureau of Apprenticeship and Training. ’Registration of the 
Navy Apprentice Program’ - June 1968 


Routine uses of records maintained In the system, including catego- 
of am and the purposes of such oses: Officials and employees 
of ^ Department of the Navy in the performance of their official 
duties related to the management of the Department’s civilian em¬ 
ployee training programs, the design, development, maintenance 
and operation of the manual and automated system of record keep¬ 
ing and reporting; the screening and selection of candidates for cen- 
trally-administored programs; and administration of grievance, ap- 
p^s, complaints, and litigation involving the disclosure of records 
of the training pr^rams. ReprescnlaUvcs of the United States Civd 
Service Commission on matters relating to the inspection, survey 
au^l or evaluation of Navy civilian training programs, or such 
otl^r natters under the juris<hction of the Commission. The Comp¬ 
troller General or any of his authorized representatives, in the 
course of the performance of duties of the General Accounting Of¬ 
fice relating to t^ Navy’s civUian training programs. The Attorney 
Genera] of the United States or his authofized representatives in 
conn^tion with lidgation, law enforcement, or other matters under 
the direct jurisdiction of the Department of Justice or carried out as 
the legal representative of the Executive Branch agencies. Officials 
^d employees of other componenu of the Department of Defense 
in the performaDce of their official duties related to the screening 
and selection of candidates for the service schools. Officials and 
employe^ of other departments and agencies of the Executive 
Br^h of government upon request in the perfonnance of their of¬ 
ficial duties related to the screening and selection of candidates for 
progrras sponsored by their organization. Representatives of the 
Unit^ Stales Department of Labor on matters relating to the in- 
sp^Uon. survey, audit or evaluaUon of the Navy’s apprentice 
training programs or on other such matters under the jurisdiction of 
the Labor Department. Representatives of the Veterans Administra¬ 
tion on matters relating to the inspection, survey, audit or evalua¬ 
tion of the Navy’s apprentice and on-the-job training programs. The 
^mputer Systems Group Contractor (or other such contractor) and 
lU employees for the purpose of card punch recording of data from 
employee traimng documents. Employees and officials of the Naval 
Command Systems Support Activity. Washington Navy Yaid for 
the purpose of systems support. A duly appointed Hearing Ex¬ 
aminer or Arbitrator (an employee of another Federal Agency) for 
the purpose of conducting a hearing in connection with an em¬ 
place s grievance involving the disclosure of the records of the 
Department s Training program. An arbitrator who is given a con¬ 
tract pursuant to a negotiated labor agreement to hear an em¬ 
ployee 8 gr^vance involving the disclosure of the records of the 
Navy’s Training and Employee Development Record system. The 
Senate or the House of Representatives of the United States or any 
niem^r. Committee or sub-committee thereof, any joint committee 
of (Jongress or sub-conunittec of joint committees on matters 
onthin their jurisdiction rcquirii^ disclosure of the files or records 
of Department’s civilian training program. CoUeges, schools, or 
other institutions engaged to provide training. 


practice* for storing, retrieving, accessing, retaining 
and disposing of records in the system: 


FEDERAL REGISTER, VOL. 42. NO 188—WEDNESDAY. SEPTEMBER 28. 1977 




51334 


PRIVACY ACT ISSUANCES 


SCorss^: Aulomalcd records arc stored on magnetic ta|>es, drums, 
computer printoutsd and on punched cards. Manual records arc 
stored in paper file folders. 

Rctrievability: Automated records arc reeved by social security 
numl^r and name, or by one, or a combination of data elements 
contained in the TRIM or apprentice program master files. Mam^ 
records are retrieved by employee last name, by course control in¬ 
formation, or by training program title. 

Safeguards: The computer facility and terminal are located in 
restricted areas accessible only to authorized persons that are 
properly screened, cleared and trained. Manual records and ^m- 
puler printouts arc available only to authorized personnel having a 
need to know. 

RetentSoo and disposal: For TRIM and the apprentice programs 
the computer magnetics tapes arc permanent. Manual records m 
maintained on a fiscal year basis and arc retained for varying 
periods from one to five fiscal years. For the Department of the 
Navy's cenlrally-adininistcrcd programs, files on fleeted ca^ 
didates are maintained for five years (from date selection process is 
completed). Records of non-selectcd candidates are retained only 
for that period of time sufficient to permit appropriate review 
(usually less than 60 days). CAPSC^N, ROCMM, and activity 
records arc maintained for varying periods. 

System managerial and address: The Director of Civihan Man¬ 
power Management, the Regional Offices of Civilian Manpower 
Management, Capital Area Personnel Services Office - Navy, and 
the heads of Navy staff, headquarters, and field activities employ¬ 
ing civilian employees. 

NoCifkation proccdurr. Request by correspondence should be ad¬ 
dressed to the Director of Civilian Manpower Management, the Rc- 

f ional Offices of Civilian Manpower Management, the Capital Area 
ersonnel Services Office - Navy, or Navy staffs, headquarters or 
field activities employing civilians. Mailing addresses are provided 
in the Department of the Navy directory published in the Federal 
Register. The letter should contain the full name and social s^urity 
number of the requester and his signature. Proof of identification 
will consist of a Department of Defense (DOD) or Navy building 
pass, or identification badge, or driver's license, or by other types 
of identification bearing an employee picture and signature. 

Record access procedures: The agency's rules for access to 
records may be obtained from SYSMANAGER. 

Contesting record procedures: The agency's rules for contesting 
the contents and appealing initial determinations by the individual 
concerned may be Stained from the SYSMANAGER 
Record source categories: Navy civilian personnel offices; current 
and previous supervisors of employees (when appraisals of per- 
formance/potential are used). 

Systems exempted from certain proviskMis of the act; NONE 

DIRECTORY OF 

DEPARTMENT OF THE NAVY MAILING 
ADDRESSES 

Assistance in obtaining any Navy mailing address not included in 
the following directory may be obtained from: 

Chief of Naval Operations 
(Op4)9BI) 

Navy Deparlmenl 
Washington DC 203 M) 

Such assistance concerning any Marine Corps address may be 
obtained from: 

Commandant of The Marine Corps 
(Code M) 

Washington DC 20380 


ALASKA 


Officer in Charge 
Naval Petroleum Reserve No4 
Calais Office Center 
3201 C Street 
Anchorage AK 99503 
Commanding Officer 
Naval Arctic Research Laboratory 
Barrow AK 99723 


ARIZONA 


Commanding Officer 
Marine Corps Air Station 
Yuma Arizona 85364 


CALIFORNIA 


Commanding Officer 

Navy Space Systems Activity 
PO Box 92%0 
Worldway Postal Center 
Los Angeles CA 9(X)09 
Director 

Navy Office of Information 
Los Angeles Branch 
llOOO Wilshirc Blvd Rm 10201 
Los Angeles CA 90024 
Commanding Officer 
Marine Barracks 
Naval Weapon Station 
Seal Beach CA 90740 
Commanding Officer 
Naval Weapons Station 
Seal Beach CA 90740 
Supervisor of Shipbuilding 
Conversion and Repair USN 
Long Beach Naval Shipyard 
Long Beach C.A 90801 
Commanding Officer 

Naval Regional Medical Center 
75<X) Canon Street 
Long Beach CA 90801 
Officer in Charge 

Naval Region^ Procurement Office 
Long Beach CA 90801 
Officer in Charge 

Navy Commissary Store Region 
Long Beach CA 90801 
Officer in Charge 
Navy Finance Office 
Nav^ Support Activity 
Long Beach CA 90801 
Mihla^ Sealift Command 
Office Long Beach 
Naval Support Activity 
Long Beach CA 90801 
Director Consolidated 
Civilian Personnel Office 
Naval Support Activity Los Angeles 
Long Beach CA 90822 
Commander 

Long Beach Naval Shipyard 
Long Beach CA 90822 
Commanding Officer 

Naval Regional Dental Center 
Long Beach CA 90822 
Commanding Officer 
Naval Support Activity 
Los Angeles-Long Beach 
Long Beach CA 90822 
Commanding Officer 

Office of Naval Research 
Branch Office 
1030 East Green St 
Pasadena CA 91101 
ConunaiKling Officer 
Marine Barracks 
Fallbrook Annex 
Naval Weapons Station 
Fallbrook CA 92028 
Commanding Officer 

Field Medical Service School 
Marine Corps Base 
(3amp Pendleton CA 92055 
Coounandmg General 
I Marine Amphibious Force FMF 
C^p Pendleton CA 92055 
Commanding General 
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Marine Coips Base 
Camp Pendleton CA 92055 
Commanding Officer 
Naval Regional Dental Center 
Camp Pendleton CA 92055 
Commanding Officer 
Naval Regional Medical Center 
Camp Pendleton CA 92055 
Commanding General 
1st Marine Division FMF 
Camp Pendleton CA 92055 
Commanding General 
4th Marine Division FMF 
US Marine Corps Reserve 
Camp Pendleton CA 92055 
Director Western Field Div 
Office of Civilian Personnel 
Western Field Division 
Suite 1313 Charter Oil Bldg 
San Diego CA 92101 
Commanding Officer 
Navy Sulmiarine Support Facility 
140 Sylvester Road 
San Diego CA 92106 
Director 

Naval Audit Service 
Western Region 
1220 Pacific Highway 
San Diego CA 92132 
Commander 
Naval Base 


San Diego CA 92132 
Command^ 


Naval Base San Francisco 
Naval Base 
San Diego CA 92132 
Commanding Officer 
Naval Education and 
Trainig Support Center Pacific 
Fleet Sutton Post Office Bldg 
San Diego CA 92132 
Commander 

Naval Reserve Readiness Command 
Region Nineteen » 

960 North Harbor Drive 
San Diego CA 92132 
Commanding Officer 
Naval Supply Center 
937 North Itobor Drive 
San Diego CA 92132 
Commanding Officer 
Navy Manpower and Materia] 
Analysis Center 
Pacific 


San Diego CA 92132 
Commanding Officer 

RfHwnal Finance Center 
937 N Harbor Drive 

San Diego CA 92132 

^^°®®anding Officer 
ci Communication 
Station San Diego 
^ W7 N Harbor Drive 
San Diego CA 92132 
Commandant 
l llh Naval District 
Naval Base 

San Diego CA 92132 
''Ommandani 

Naval District 
Naval Base 
San Diego CA 92132 
t-Mimanding Officer 

Navd Training Center 

Lonunaadwg Officer 

nJvS ^^'*™^«ni‘»ve Command 
"•vw Training Center 
^ Diegoc792133 


Commander 
Naval Training Center 
San Diego CA 92133 
Commanding Officer 
Recruit Training Command 
Naval Training Center 
San Diego CA 92133 
Commanding Officer 
Service School Command 
Naval Training Center 
San Diego CA 92133 
Commanding Officer 
Naval Regional Medical Center 
San Diego CA 92134 
Commanding Officer 
Naval School of Health Sciences 
San Diego, CA 92134 
Naval Air Systems 
Command Representative 
Pacific 


Naval Air Sution North Island 
San Diego CA 92135 
Commanding Officer 
Enlisted Personnel 


V Ainr W WINGPAC 

Box 1300 NAS North Island 
San Diego CA 92135 
Officer in Ch^e 
Fleet Aviation Accounting 
Office Pacific 


Naval Air Sution North Island 
San Diego CA 92135 
Commanding Officer 
Marine Barracks 


Naval Air Sution North Island 
San Diego CA %135 
Commanding Officer 
Naval Air Rework Facility 
Naval Air Sution North Island 
San Diego CA 92135 
Commanding Officer 
Naval Air Sution 
North Island 
San Diego CA 92135 
Commanding Officer 
Naval Weather Service Facility 
Naval Air Sution North Island 
San Diego CA 92135 
Commanding Officer 
Pacific Fleet DaU Processing 
Service Center San Diego 
Naval Air Sution North Island 
San Diego CA 92135 
Commander Naval Air Force 
US Pacific Fleet 
Naval Air Sution North Island 
San Diego CA 92135 
Director Consolidated 


Civilian Personnel Office Code 12 
PO Box 118 Nava] Sution 
San Diego CA 92136 
Supervisor of Shipbuilding 
Conversion and Repair USN 
Nava] Sution 
Box 119 

San Diego CA 92136 
Commanding Officer 
Fleet Training Center 
Naval Sution 


San Diego CA 92136 
Commanding Officer 
Naval Alcohol Rehabiliution Center 
Naval Sution 
San Diego CA 92136 
Officer in Charge 
Naval Construction Battalion 


Unit-405 

San Diego CA 92136 
Commanding Officer 
Naval Devekpment A Training Center 
Naval Sution Box 106 


t 


i 


• - ^ 

•I 


I 
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San Diego CA 92136 
Officer in Cham 
Naval Legal Service Office 
Naval Station 
San Diego CA 92136 
Conunanding Officer 
Naval Regional Dental Center 
San Diego CA 92136 
Commanding Officer 
Naval Station 
San Diego Calif 92136 
Officer in Charge 
Navy Commissary Store Region 
San Diego CA 92136 
Officer in Charge 

Navy Environmental and Preventive 
Medicine Unit No 5 
Naval Station, Box 143 
San Diego CA 92136 
Officer in Charge 
Navy Exchai^e Service Center 
Naval Station 
San Diego CA 92136 
Director 

Navy Public Affairs Center 
San Diego 

Box 125 Naval Station 
San Diego CA 92136 
Commanding Officer 
Navy Public Works Center 
Naval Base 
San Diego CA 92136 
Director 

Navy Publications and Printing 
Service Western Division 
Bldg 154 Naval Station 
San Diego CA 92136 
Senior Member 
Sub-Board of Inspection 
and Survey Pacific 
Building 116 Naval Station 
San Diego CA 92136 
Commanding Officer, Naval 
Electronic Systems Engif|eenng 
Center, San Diego 
PO Box 80337 
San Diego CA 92138 
Commanding Officer 
Naval Investigative Service Office 
San Diego 
PO Box 80667 
San Diego CA 92138 
Commanding Officer 
Naval Sea Support Center Pacific 
PO Box 80548 
San Diego CA 92138 
Commanding General 

Marine Corps Recruit Depot 
San Diego CA 92140 
Commanding Officer 
Naval Air Station 
Miramar 

San Diego CA 92145 
Commandmg Officer 
Naval Drug Rehabilitation Center 
Naval Air Station, Miramar 
San Diego CA 92145^ 

Commanding Officer 
Fleet Anti-Submarine Warfare 
Training Center, Pacific 
San Diego CA 92147 
Commanding Officer 

Fleet Combat Direction Systems 
Support Activity San Diego 
San Diego CA 92147 
Commanding Officer 

Fleet Combat Training Center 
PaciHc 

San Diego CA 92147 
Commanding Officer 

Fleet Intelligence Training Center 


Bldg 5 Fleet ASW School 
San Diego CA 92147 
Director 

Joint Tactical Air Control Systems/ 
Tactical Air Defense Systems 
Interface Test Force 
San Diego CA 92147 
Commander Training Command 
US Pacific Fleet 
San Diego CA 92147 
Commanding Officer 
Naval He^th Research Center 
San Diego. CA 92152 
Commander 

Naval Ocean Systems Center 
San Diego CA 92152 
Commanding Officer 

Navy Personnel Research and 
Development Center 
San Diego CA 92152 
Commander Amphibious Group 
Eastern Pacific 

Naval Amphibious Base Coronado 
San Diego CA 92155 
Commanding Officer 

Naval Amphibious Base Coronado 
San Diego CA 92155 
Commanding Officer 

Naval An^hibious School 
Coronado 

San Diego CA 92155 
Commander 
Naval Surface Force 
US Pacific Fleet 
San Diego CA 92155 
Commanding Officer 
National Parachute Test Range 
El Centro CA 92243 
Commanding General 
Force Troops 
Fleet Marine Force Pacific 
Marine Corps Base 
Twentynine Palms CA 92278 
Commanding General 
Marine Corps Base 
Twentynine Palms CA 92278 
Conunanding Officer 

Marine Corps Logistics Support Base 
Pacific 

Barstow CA 92311 
Commander 

Marine Corps Air Bases Western Area 
Marine Corps Air Station 
El Toro, Santa Ana CA 92709 
Commanding General 

Marine Corps Air Station £1 Toro 
Santa Ana CA 92709 
Commanding General 
3rd Marine Aircraft Wing 
Marine Corps Air Station El Toro 
Santa Aha CA 92709 
Commanding Officer 
Marine Corps Air Station 
(Helicopter) 

Santa Ana CA 92710 
Commanding Officer 
Naval Air Station 
Point Mugu CA 93042 
Commanding Officer 
Naval Facility 
San Nicolas Island 
Point Mugu CA 93042 
Conunanding Officer 

Navy Astronautics Group 
Box 30 

Point Mugu CA 93042 
Commander 

Pacific Missfle Test Center 
Point Mugu CA 93042 
Commanding Officer 
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Naval ConstnictioD 
Battalion Center 
Port Hueneme CA 93043 
Commanding Officer 
Naval Construction Training Center 
Port Hueneme CA 93043 
Commanding Officer 
Naval Hospital 
Port Hueneme CA 93043 
Officer in Charge 
Naval Nuclear Power Unit 
Port Hueneme CA 93043 
Commanding Officer 
Naval School 

Civil Engineer Corps Officers 
Port Hueneme CA 93043 
Commanding Officer 
Naval Ship Weapon Systems 
Engineering Station 
Port Hueneme CA 93043 
Officer in Chaige 
Navy Finance Office 
Port Hueneme CA 93043 
Officer in Chaige 
Det Lemoore Pacific Fleet Data 
Processing Service Center Alameda 
Naval Air Station 
Lemoore CA 93245 
Commanding Officer 
Marine Barracks 
Naval Air Station 
Lemoore CA 93245 
Commanding Officer 
Naval Air Station 
Lemoore CA 93245 
Officer in Charge 
Naval Construction Battalion 
Unit 406 

Naval Air Station 
Lemoore CA 93245 
Commanding Officer 
Naval Hospital 
Lemoore CA 93245 
Officer in Charge 
Naval Petroleum Reserves in 
California 
PO Box 11 
Tupman CA 93276 
Commander 

Naval Weapons Center 
China Lake CA 93555 
Commanding Officer 
Naval Facility 
Point Sur 
Big Sur CA 93920 
Director 

Defense Resources Management 
Education Center 
Naval Postgraduate School 
Monterey, CA 93940 
Commanding Officer 
Fleet Numerical Weather Central 
Monterey CA 93940 
Director 


Manpower Research and Data Anal 
Center 

Naval Postgraduate School 
Monterey, CA 93940 
Commanding Officer 
Naval Environmental Prediction 
Research Facility 
Monterey CA 93940 
Superintendent 
Naval Postjnaduate School 
Monterey CA 93940 
tWicer in Charge 
Dei M^feu FkU Pacific Fleet 
Service Center 

Naval Air Station 
Moffett Field CA 94035 
t-onunanding Officer 


Naval Air Station 
Moffett Field CA 94035 
Officer in Charge of 
Construction Naval Facilities 
Engineering Conunand Contracts 
Elk Hills 

San Bruno CA 94066 
Conunanding Officer 
Western ^vision 
Naval Facilities Engineering 
Command PO Box 727 
San Bruno CA 94066 
Officer in Charge 
Fleet Post Office 
390 Main Street 
Room 304 

San Francisco CA 94105 
Director Consolidated 
Civilian Personnel Office 
Room 173 Bldg 7 
Treasure Island 
San Francisco CA 94130 
Commanding Officer 
Marine Barracks 
Naval Support Activity 
Treasure Island 
San Francisco CA 94130 
Commanding Officer 
Naval Investigative Service Office 
San Francisco 
Bldg 7 Treasure Island 
San Francisco CA 94130 
Officer in Charge 
Naval Legal Service Office 
Naval Support Activity Treasure Is 
Treasure Island 
San Francisco CA 94130 
Commanding Officer 
Naval Re^onal Dental Center 
San Francisco CA 94130 
Commanding Officer 
Naval Regional Medical Clinic 
Treasure Island 
San Francisco CA 94130 
Commander 

Naval Reserve Readiness Command 
Region Twenty Bldg 1 NAVSUPPACT 
Treasure Island 
San Francisco CA 94130 
Commanding Officer 
Naval Support Activity 
Treasure Island 
San Francisco CA 94130 
Commanding Officer 
Naval Technical Training Center 
Treasure Island 
San Francisco CA 94130 
Commander 

Navy Recruiting Area Eight 
Nav^ Support Activity 
Bldg 1 Treasure Island 
San Francisco CA 94130 
Commanding Officer 
Navy Regional Finance Center 
Treasure Island 
San Francisco CA 94130 
SuMrvisor of Shipbuilding 
Conversion and Repair USN 
San Francisco CA ^135 
Commanding Officer 
Marine Barracks 
Naval Air Station 
Alameda CA 94501 
Officer in Charge 
Naval Air Logistic Control Office 
Eastern Pacific 
Naval Air Station 
Alameda CA 94501 
Commanding Officer 
Naval Air Rework Facility 
Naval Air Station 
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Alameda CA 94501 
Commanding Officr 
Naval Air Station 
Alameda Calif 94501 
Officer in Charge 
Naval Construction Battalion 
Unit 416 

Naval Air Station 
Alameda, CA ^501 
Commanding Officer 
Naval Weather Service Facility 
Naval Air Station 
Alameda CA 94501 
Officer in Charge 
Navy Disease Vector Ecology and 
Control Center 
Naval Air Station 
Alameda CA 94501 
Commanding Officer 

Pacific Fleet Data Processing 
Service Center Alameda 
Naval Air Station 
Alameda CA 94501 
Commanding Officer 
Marine Barracks 
Naval Weapons Station 
Concord CA 94520 
Commanding Officer 
Naval Weapons Station 
Concord Calif ^520 
Commanding Officer 

Combat Systems Technical 
Schools Command 
Mare Island 
Vallcio CA 94592 
Commanding Officer. Naval 
Electronic Systems Engineering 
Center. Vallejo 
VaUejo. CA 94592 
Officer in Charge 

Engineering Duly Officer School 
Mare Island 
VaUejo CA 94592 
Commander 

Marc Island Naval Shipyard 
VaUejo CA 94592 
Commanding Officer 
Marine Barracks 
Mare Island 
VaUejo CA 94592 
Commanding Officer 

Naval Support Activity Marc Island 
VaUejo CA 94592 
Officer in Charge 

Navy Commissary Store Region 
PO Box 24183 Main PO Station 
Oakland CA 94623 
Commanding Officer 

Navy PubUc Works Center 
San Francisco Bay 
P.O. Box 24003 
Oakland CA 94623 
Commander 

MiUtary Sealift Command Pacific 
Oakland CA 94625 
Officer in Charge 

Naval Bioscicnces Laboratory 
Naval Supply Center 
Oakland CA 94625 
Commanding Officer 

Naval School Transportation 
Management 
Naval Supply Center 
Oakland CA 94625 
Commanding Officer 
Naval Supply Center 
Oakland CA 94625 
Officer in Charge 

Navy Regional Plant Equipment 
Office 

Naval Supply Center 


Oakland CA 94625 
Officer in Charge 
Navy Resale System Offic 
West Coast Branch 
Naval Supply Center 
Oakland CA 94625 
Commanding Officer 

Naval Regional Medical Center 
Oakland CA 94627 
Commanding Officer 

Naval Communication Station 
Stockton 

Stockton CA 95203 
Commanding Officer 

Naval Security Group Activity 
Skaggs Island 
Sonoma CA 95476 
Commanding Officer 

Naval FaciUty CenterviUe Beach 
Femdale CA 95536 
Corrunanding Officer 
Naval Air Training Unit 
Mather AFB 
Sacremento CA 95655 


COLORADO 

Commanding Officer 
Naval Unit 

Lowry Air Force Base CO 80230 


CONNECTICUT 

Commanding Officer 

Naval Nuclear Power Traimng Umt 
Windsor CT 06095 
Supervisor of ShipbuUding 
Conversion and Repair USN 
Groton CT 06340 
Commanding Officer 
Marine Barracks 

Naval Submarine Base New London 
Groton CT 06340 
Officer in Charge 

Naval Construction Battalion 
Unit-414 

Naval Submarine Base, New London 
Groton CT 063^ 

Commanding Officer 

Naval Submarine Base New London 
Box 00 

Groton Conn 06340 
Commanding Officer 

Naval Submarine Medical Center 
Naval Submarine Base New London 
Groton CT 063^ 

Commanding Officer 

Naval Submarine Medical Research 
Laboratory j 

Naval Submarine Base New London 
Groton CT 063^ 

Commanding Officer 
Naval Submarine School 
Box 700 

Groton CT 063^ 

Commanding Officer 

Naval Submarine Support Facility 
New London 
Groton CT 06340 
Officer in Charge 
Navy Finance Office 
Naval Submarine Base New London 
Groton CT 06340 


DELAWARE 

Commanding Officer 
Naval Fa^ty 
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Lewes DE 19958 


DISTRICT OF COLUMBIA 


Director 

Defense Printing Service 
Room BI>831 ^ntagon Building 
Washington DC 20301 
Asst SECNAV for 
Financial Mamtgement 
Marine Aide 
Room 4E748 Pentagon 
Washington DC 20301 
Director 

Navy Courier Service Headquarters 
Fonrestal Bldg 
Washington DC 20314 

Director 

Department of the Navy Automatic 
Data Processing Management 
Navy Department 
Washington DC 20350 
Director — 


Department of the Navy Program 
Information Center 
Navy Department 
Washington DC 20350 
Director 


Navy Broadcasting Service 
Department of the Navy 
Washington DC 20350 
Comptroller of the Navy 
Navy Department 
Washington DC 20350 
Chief of Information 
Navy Department 
Washington DC 20350 
Secretary of the Navy 
Navy Department 
Washington DC 20350 
Chief of Legislative Affairs 
Navy Department 
Washington DC 20350 
Under Secretary of the Navy 
Navy Department 
Washington DC 20350 
Officer in Charge 
Navy Internal Relations Activity 
Navy Department 
Washington DC 20350 
Director 


Office of Program Appraisal 
Navy Department 
Washington DC 20350 
Chief of Naval Operations 
Department of the Navy 
Washington DC 20350 
Asst Secretary of the Navy 
(Financial Mangg^nt) 

Navy Department 
Washington DC 20350 
Secretary of the Navy 
(Manpower St Reserve Affairs) 

Navy Department 
Washington DC 20350 
Asst Secretary of the Navy 
(Research and Development) 

Navy Department 
Washington DC 20350 
tominander 

Anti-Submarine Warfare Systems 
Projects Office 
Washington DC 20360 
t-ommander 

NavaJ Electronic Systems Command 
rjav^ Electronic Systems Command 
Headquarters 
Washington DC 20360 
'-ODiman^g Officer 
Naval Material Commaiid Support 


Activity 

Washington DC 20360 
General Counsel 
Navy Department 
Washington DC 20360 
Chief of Naval Material 
Navy Department 
Washington DC 20360 
Director 

Office of Naval Petroleum and Oil 
Shale Reserves 
Navy Department 
Washington DC 20360 
Asst Secretary of the Navy 
(Installation and Logistics) 

Navy Department 
Washington DC 20360 
CommaiKlCT 

Naval Air Systems Command 
Naval Air Systems Command 
Headquarters 
Washington DC 20361 
Commander 

Naval Sea Systems Command 
Naval Sea Systems Command 
Headquarters 
Washington DC 20362 
Commander 

Naval Ship Engineering Center 
Washington DC 20362 
Commander 

Naval Supply Systems Command • 
Naval Supply Systems Command 
Headquarters 
Washington DC 20362 
Recorder 

Board for Corrections of Naval 
Records 

Navy Department 
Washington DC 20370 
Senior Member 

Board of Decorations and Medals 
Arlington Annex Room 3028 
Navy Department 
Washington DC 20370 
President 

Board of Inspection 
and Survey 
Navy Department 
Washington DC 20370 
Director 

Naval Legal Service 
Department of the Navy 
Washin^on DC 20370 
Commanding Officer 
Naval Personnel Program 
Support Activity 
Room 1074 AA 
Washington DC 20370 
Judge Advocate Genera] 

Navy Department 
Washington DC 20370 
Chief of Naval Personnel 
Navy Department 
Washington DC 20370 
Commanding Officer 
Navy Regional Finance Center 
Washington DC 20371 
Chief 

Bureau of Medicine and Surgery 
Navy Department 
Washington DC 20372 
Commanding Officer 
Fleet Weather Facility 
Suitland 

Navy Department 
Washington, DC 20373 
Commander 

Nava] Oceanographic Office 
Washington, DC 20373 
Commanding Officer 
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Chesapeake Division, Naval 
Facilities Engineering Command 
Washington Navy Yard 
Washii^on, DC 20374 
Director O>nsolklated 
Civilian Personnel Office 
Bldg 200 Washington Navy Yard 
Washington DC 20374 
Director 

Department of Defense Computer 
Institute 

Washington Navy Yard 
Washinton DC 20374 
Director 

Field Support Activity 
Washington Navy Yard 
Washington, DC 20374 
CommaneSng Officer 
Naval Administrative Unit 
Bldg 146 

Washington Navy Yard 
Washin^n DC 20374 
Commandant 

Naval EHstrict Washington 
Washington Navy Yard 
Washington DC i0374 
Director 

Naval Historical Center 
Washington Nivy Yard 
Washington DC 20374 
Officer in Charge 
Naval Legal Service Office 
Washington Navy Yard 
Washington DC 20374 
Comman<Ung Officer 

Naval Photographic Center 
Washington, DC 20374 
Commander 

Naval Reserve Readiness Command 
Region Six 

Washington Navy Yard 
Washington DC 20374 
Commanding Officer 
Naval School Diving and 
Salvage 

Washington Navy Yard 
Washington DC 20374 
Director 

Naval Weapons Engineering 
Support Activity 
Washington Navy Yard 
Washington DC 20374 
Officer in Charge 

Navy Appellate Review Activity 
Office of Judge Advocate General 
Washington Navy Yard 
Washington DC 20374 
Officer in Charge 
Navy Band 

Washington Navy Yard 
Washington DC 20374 ^ 
Commanding Officer 
Navy Fo<^ Service Systems Office 
Washington Navy Yard 
Washington DC 20374 
Officer in Cha^ 

Navy Recruiting Exhibit Center 
Washington Navy Yard 
Washington, DC 20374 
Commanding Officer 
Navy Regional Data Automation 
Center Washington 
Washington Navy Yard 
Washington DC 20374 
Officer in Charge 

Navy Regional Procurement Office 
Washington Navy Yard 
Washington, DC 20374 
Officer in Charge 
Navy Tacticiu Doctrine Activity 
Wasnington Navy Yard 


Washington DC 20374 
Chief 

Navy-Marine Corps Trail Judicary 
Washington Navy Yard 
Washington DC 20374 
Director, Navy Publication and 
Printing Service 
Management Office 
Washington Navy Yard Bldg 157-3 
Washington DC 20374 
Commanding Officer 
Naval Research Laboratory 
Washington DC 20375 
Commander 

Navy Accounting and Finance Center 
Navy Department 
Washington DC 20376 
Department of the Navy 

Navy Automatic Data Processing 
Selection Office 
Washington DC 20376 
Commandant of the Marine Corps 
Navy Department 
Washington DC 20380 
Commanding Officer 
Marine Barracks 
8th and I Sts SE 
Washington DC 20390 
Commander 

Military Sealift Command 
Department of the Navy 
Washington DC 20390 
Commanding Officer 
Naval Air Facility 
Washington D C 20390 
Commanding Officer 

Naval Communication Unit Washington 
Washington DC 20390 
Commanding Officer 

Naval Electronic Systems Security 
Engineering Center 
3801 Nebraska Ave N.W. 

Washington DC 20390 
Commanding Officer 

Naval Intelligence Support Center 
4301 Suitland Rd 
Washington DC 20390 
Superintendent 
Naval Observatory 
34th and Massachusetts Ave NW 
Washington DC 20390 
Director 

Naval Observatory Flagstaff Station 
Care of Superintendent 
Naval Observatory 
Washington DC 20390 
Director 

Naval Observatory Time Service 
Substation Care of Superintendent 
Naval Observatory 
Washington DC 20390 
Naval Security Group Command 
Naval Security Group Headquarters 
3801 Nebraska Ave NW 
Washington DC 20390 
Commanding Officer 
Naval Security Station 
3801 Nebraska Ave NW 
Washington DC 20390 
Commander 

Naval Telecommunications Command ^ 
4401 Massachusetts Ave N W 
Washington DC 20390 
Director of Civilian Personnel 
• Navy Department 

Washington D C 20390 
Director 

Seasparrow Project Support Office 
Department of the Navy 
Wash^ton DC 20390 
Officer in Charge 
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Naval Support Unit State Department 
Washington DC 20520 


FLORIDA 

Officer in Charge 
Navy Fuel Depot 
PO Box 9068 
Jacksonville FL 32208 
Commanding Officer 
Naval Air Rework Facility 
Naval Air Station 
Jacksonville FL 32212 
Commanding Officer 
Naval Air Station 
Jacksonville FL 32212 
Commanding Officer 
Naval Alcohol Rehabilitation Center 
Naval Air Station 
Jacksonville, FL 32212 
Commander 
Naval Base ‘ 

Jacksonville FL 32212 
Officer in Charge 
Naval Construction Battalion 
Unil-4i0 

Naval Air Station 
Jacksonville FL 32212 
Officer in Charge 
Naval Legal Service Office 
Naval Air Station 
Jacksonville FL 32212 
Commanding Officer 
Naval Regional Dental Center 
Jacksonville, FL 32212 
Commander 

Naval Reserve Readiness Command 
Region Eight 

Bldg 90 Naval AR Station 
Jacksonville FL 32212 
Commanding Officer 
Naval Weather Service Facility 
P O Box 85 
Naval Air Station 
Jacksonville FL 32212 
Officer in Charge 
Navy Commissary Store Region 
Jacksonville FL 32212 
Officer in Charge 

Navy Disease Vector Ecology and 
Control Center 
Naval Air Station 
Jacksonville FL 32212 
Officer in Charge 
Navy Finance Office 
Naval Air Station 
Box 79 

Jacksonville FL 32212 
Commanding Officer 
Naval Regional Medical Center 
Jacksonville FL 32214 
Officer in Char« 

Fleet Air Inteugence Support 
Center Cecfl 
Naval Air Station 

Cecil Field FL 32215 ' 

Commanding Officer 
Marine Barracks 
Naval Air Station 
Cecfl Field fL 32215 
Commanding Officer 
Naval Air Station 
Cecil Field FL 32215 
Supervisor of Shipbuilding 
Conversion and RepainJSN 
Drawer T 

Mayport Naval Station ^ 
Jacksonville FL 32228 
Commandii^ Officer 
Fleet Trainiiig Center 


Naval Station 
Mayport FL 32228 
Commanding Officer 
Naval Station 
Mayport FL 32228 
Commanding Officer 
Navy Experimental Diving Unit 
Panama City FL 32401 
Commanding Officer 
Naval Coastal Systems Laboratory 
Panama City FL 32407 
Chief of Nav^ Education 
and Training 
Naval Air Station 
Pensacola FL 32508 
Conunanding Officer 
Helicopter Combat Support Squadron 
, Sixteen 

Naval Air Station 
Pensacola FL 32508 
Commanding Officer 
Naval Aerospace Medical 
Research Laboratory 
Naval Air Station 
Pensacola FL 32508 
Conunanding Officer 
Naval Aerospace Medical Institute 
Naval Air Station 
Pensacola FL 32508 
Commanding Officer 
Naval Air Rework Facility 
Building 604 
Naval Air Station 
Pensacola FL. 32508 
Commanding Officer 
Naval Air Station 
Pensacola FL 32508 
Director 

Naval Aviation Museum 
Naval Air Station 
Pensacola FL 32508 
Commanding Officer 
Naval Aviation Schools Command 
Bldg 633 Naval Air Station 
Pensacola FL 32508 
Officer in Charge 
Naval Construction Battalion 
Unit 402 

Naval Air Station 

Pensacola FL 32508 * 

Commanding Officer 
Naval Education and Training 
Information Systems Activity 
Naval Air Station 
Pensacola, FL 32508 
Officer in Charge 
Naval Legal Service Office 
Naval Air Station 
Pensacola, FL 32508 
Commanding Officer 
Naval Regional Dental Center 
Pensacola, FL 32508 
Commanding Officer 
Naval Weather Service Facility 
Naval Air Station 
Pensacola FL 32508 
Officer in Chaige 
Navy Commissary Store Region 
Pensacola FL 32508 
Commanding Officer 
Navy Flight Demonstration Squadron 
(Blue Angels) 

Naval Air Station 
Pensacola. FL 32508 
Commanding Officer 
. Navy Pubhc Works Center 
Naval Air Station 
Pensacola FL 32508 
Commander 
Training Air Wing Six 
Naval Air Station 
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Pensacola FL 32508 
Commanding Officer 
Training ^uadron Eight-Six 
Naval Air Station 
Pensacola FL 32508 
Commandii^ Officer 
Training Squadron Four 
Naval Air Station 
Pensacola FL 32508 
Commanding Officer 
Training Squadron Ten 
Naval Air Station 
Pensacola FL 32508 
Director 

Defense Activity for Non-Tradition 
Education Supp^ 

Pensacola FL 32509 
Superintendent 

Dependents Education Office 
Atlantic 

Elly son. Building 995 
Pensacola FL 32M)9 
Commanding Officer 
Naval Education and Training 
Program Development Center 
Ellyson 

Pensacola FL 32509 
Chief of Naval Education and 
Training Support 
PcnsacoU FL 32509 
Commanding Officer 

Naval Technical Training Center 
Corry Station 
Pensacola FL 32511 
Commanding Officer 

Naval Aerospace and Regional 
Medical Center 
PensacoU FL 32512 
Commanding Officer 

Helicopter Training Squadron Eight 
Naval Air Station Whiting Field 
Mdton FL 32570 
Commanding Officer 

Helicopter Training Squadron 18 
Naval Air Station Whiting Field 
Milton FL 32570 
Commanding Officer 
Naval Air Station 
Whiting Field 
MUton FL 32570 
Commander 
Training Air Wing Five 
Naval Air Station Whiting Field 
Milton FL 32570 
Commanding Officer 
Training Squadron Six 
Naval Air station Whiting Field 
MUton FL 32570 
Commanding Officer 
Training Squadron Three 
Naval Air Station Whiting Field 
MUton FL 32570 
Commanding Officer 
Training Squadron Two 
Naval Air Station Whiting Field 
MUton FL 32570 
Commanding Officer 
Naval Administrative Command 
Naval Training Center 
Orlando FL 32813 
Commanding Officer 
Naval Nuclear Power School 
Naval Training Center 
Orlando FL 32813 
Commanding Officer 
Naval Regional Dental Center 
Orlando FL 32813 
Commanding Officer 
Naval Regional Medical Center 
Orlando FL 32813 
Commander 


Naval Training Center 
Orlando FL 32813 
Commanding Officer 
Naval Training Equipment Center 
Orlando FL 32813 
Officer in Charge 
Navy Finance Office 
Orlando FL 32813 
Commanding Officer 
Recruit Training Command 
Orlando FL 32813 
Commanding Officer 

Service School Command 
Naval Training Center 
Orlando FL 32813 
Commanding Officer 

Naval Ordnance Test Unit 
Patrick AFB FL 32925 
Military Sealift Command 
Office Port Canaveral 
PO Box 4066 

Patrick Air Force Base FL 32925 
Commanding Officer 

Naval Security Group Activity 
Homestead FL 33039 
Commanding Officer 
Marine Barracks 
Naval Air Station 
Key West. FL 33040 
Conunanding Officer 
Naval Air Station 
Key West FL 33040 
Commanding Officer 

Naval Communication Unit 
Key West FL 33040. 
Commanding Officer 
Naval Hospital 
Key West FL 33040 
Officer in Charge 
Navy Finance Office 
Truman Annex 
Naval Air Station 
Key West FL 33040 


GEORGIA 

Commanding Officer 

Naval Air Station Atlanta 
Marietta GA 30060 
Director 

Navy Office of Information 
Atlanta Branch 
1459 Peachtree St Suite 300 
Atlanta GA 30309 
Commanding Officer 

Naval Supply Corps School 
Athens, GA 30601 
Commander 

Navy Recruiting Area Three 
PO Box 4887 451 CoUege St 
Macon GA 31208 
Officer in Chaise 

Navy Autodin Switching Center 
Albany Marine Corps Logistics 
Support Base Atlantic 
Alb^y GA 31704 


HAWAn 

Commanding Officer 
Pacific Missile Facility 
Hawiian Area, Barking Sands 
Kekaha. Kauai, HI 96752 
Director Consolidiated 
Civilian Personnel Office 
4300 Radford Drive 
Honolulu HI 96818 
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IDAHO 

Officer in Chai]^ 

Naval Administration Unit 
525 Second Street 
Idaho Falls ID 83401 
Commanding Officer 
Naval Nuclear Power Training Unit 
PO Box 2751 
Idaho FaUs ID 83401 


ILLINOIS 


Commanding Officer 
Naval Air Station 
Glenview IL 60026 
Commanding Officer 
Naval Weather Service Facility 
Glenview IL 60026 
Director Consolidated 
Civilian Personnel Office 
Room 7 Bldg 3 
Great Lakes IL 60088 
Commanding Officer, Naval 
Electronic Systems Engineering 
Center, Great Lakes 
Bldg 3209 

Great Lakes IL 60088 
Commanding Officer 
Naval Administrative Command 
Naval Traini^ Center 
Great Lakes EL 60088 
Commander 
Naval Base 


Building 1 

Great Lakes IL 60088 
Officer in Charge 
Naval Construction Battalion 
Unit 401 

Naval Training Center Bldg 3215 
Great Lakes 60088 
Commanding Officer 
Naval Dental Research Institute 
Naval Base 
Great Lakes IL 60088 
Commanding Officer 
Naval Hospital Corps School 
Great Lakes IL 60088 
Officer in Charge 
Naval Le^ Service Office 
Naval Training Center 
Great Lakes IL 60088 
Commanding Officer 
Naval Regional Dental Center 
Great Lakes IL 60088 
Commanding OfHcer 
Naval Regional Medical Center 
Great Lakes IL 60088 
Commander 

Naval Reserve Readiness Command 
Region Thirteen 
Bldg 1 Naval Training Center 
Great Lakes IL 60088 
Commander 

Naval Training Center 
Great Lakes IL 60088 
Officer in Chaiigc 
Navy Commissary Store Region 
Great Lakes IL 60088 
tommanding Officer 
Navy Pu^ Works Center 
BMg lA 

Great Lakes IL 60088 
u)inmander 

Recniiting Area Five 
Bldg 3 

Great Lakes IL 60088 

'■wunanding Officer 

p^''y,5*8‘onsl Finance Center 
Bwg 122 


Great Lakes IL 60088 
Commanding Officer 
Recruit Training Command 
Naval Training Center 
Great Lakes IL 60088 
Commanding Officer 
Service School Command 
Bldg 520 

Naval Training Center 
Great Lakes IL 60088 
Cofiunanding Officer 
Transient Personnel Unit 
Naval Administrative Command 
Naval Traning Center 
Great Lakes IL 60088 
Commandant 
9lh Naval District 
Building I 

Great Lakes IL 60088 
Director 

Navy Office of Information 
Chicago Branch 
536 South Clark St Room 252 
Chicago IL 60605 
Comn^ding Officer 
Office of Naval Research 
Branch Office 
536 S Clark Si 
Chicago IL 60605 


INDIANA 

Commanding Officer 
Naval Avionics Facility 
21st and Arlington Avenue 
Indianapolis IN 46218 
Commanding Officer 
Naval Weapons Support Center 
Crane IN 47522 


KANSAS 

Commander 

Naval Reserve Readiness Command 
Region Eighteen 
301 Navy Drive 
Industrial Airport KS 66031 


KENTUCKY 


Commanding Officer 
Naval Ordnance Station 
Louisville KY 40214 


LOUISIANA 

Director Consolidated 
Civilian Personnel Office 
Naval Support Activity 
New Orleans LA 70146 
Supervisor of Shipbuilding 
Conversion and Repair USN 
New Orleans LA 70146 
Commanding Officer 
Marine Air Reserve Training Command 
Naval Support Activity 
4400 Dauphine St 
New Orleans, LA 70146 
Commander 

Military Sealift Command 
Gulf Sub-Area 
4400 Dauphine St 
New Orleans LA 70146 
Commaixling Officer 
Naval Air Station 
New Orleans LA 70146 
Commanding Officer 
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Naval Regional Medical Center 
New Orleans LA 70146 
Commander 

Naval Reserve Readiness Command 
Region Ten 

Bldg 11 Naval Support Activity 
New Orleans LA 70146 
Commanding Officer 
Naval Reserve Support Office 
New Orieans LA 70146 
Commanding Officer 
Naval Support Activity 
New Orieans LA 70146 
Officer in Charge 
Navy Finance Office 
New Orieans LA 70146 
Chief of Naval Reserve 
New Orieans LA 70146 
Commandant 
8th Naval District 
Chief of Naval Reserve Hdqtrs 
New Orieans LA 70146 
Commanding Officer 
Naval Reserve Personnel Center 
New Orieans LA 70149 
Commanding Officer 
Enlisted Personnel 
Management Center 
New Orieans LA 70159 
Commanding Officer 
Naval Investigative Service Office 
New Orieans 
PO Box 6438 
New Orieans LA 70174 


MAINE 

Commanding Officer 
Marine Barracks 
Naval Air Station 
Brunswick ME 04011 
Officer in Charge 
Navy Commissary Store Region 
Brunswick ME 04011 ' 

Commanding Officer 
US Naval Air Station 
Brunswick ME 04011 
Supervisor of Shipbuilding 
Conversion and Repair USN 
574 Washington St 
Bath ME 04530 
Commanding Officer 
Naval Communication Unit 
Cutler East Machias ME 04630 
Commanding Officer 
Naval Security Group Activity 
Winter Harbor ME 04693 


MARYLAND 

Commanding Officer 
National Naval Dental Center 
Betbesda MD 20014 
Commanding Officer 
National Naval Medical Center 
Betbesda MD 20014 
Commanding Officer 
Naval Health Sciences Education and 
Training Command 
Nation^ Naval Medical Center 
Betbesda, MD 20014 
Commandiiig Officer 
Naval Medical Data Service Center 
National Naval Medical Center 
Betbesda MD 20014 
Commanding Officer 
Naval Mescal Research and 
Development Conunand 
Nationm Naval Medical Center 


Betbesda. MD 20014 
Commanding Officer 
Naval Medical Research Institute 
National Naval Medical Center 
Betbesda MD 20014 
Commanding Officer 
Naval School of Health Care 
Administration 

National Naval Medical Center 
Betbesda MD 20014 
Conunander 

David W. Taylor Naval Ship Research 
and Development Center 
Betbesda, MD 20084 
Commanding Officer 
Naval Explosive Ordnance 
Disposal Facility 
Indian Head MD 20640 
Commanding Officer 
Naval Ordnance Station 
Indian Head MD 20640 
Commanding Officer 
Naval School 

Explosive Ordnance Disposal 
Naval Ordnance Station 
Indian Head MD 20640 
Commanding Officer 
Naval Air Station 
Patuxent River MD 20670 
Commander 
Naval Air Test Center 
Patuxent River MD 20670 
Commander 

Naval Aviation Integrated Logistic 
Support Center 
Patuxent River MD 20670 
Commanding Officer 
Naval Hospital 
Patuxent Fiver MD 20670 
Officer in Charge 

Navy Commissary Store Region 
Patuxent River KW 20670 
Officer in Chpge 
Navy Special Services 
Administrative Activity 
Patuxent River MD 20670 
Comnuinding Officer 
Marine Barracks 
Fort Meade MD 20755 
Conunanding Officer 
Naval Security Group Activity 
Fort George G Meade MD 20755 
Commanding Officer 
Navy Field Operational 
Intelligence Office 
Fort George G Meade MD 20755 
Officer in Charge 

Strategic Analysis Support Group 
8621 Georgia Ave ^ 

SUver Sprmg MD 20910 
Comnuinding Officer 
Marine Barracks 
Naval Station 
Aimapolis MD 21402 
Superintendent 
Naval Academy 
Annapolis MD 21402 
Officer m Charge 
Naval Construction Battalion 
Unit 403 Naval Academy 
Annapolis MD 21402 
Commanding Officer 
Naval Hospital 
Annapolis MD 21402 
Commanding Officer 
Naval Station 
Aimapolis MD 21402 
Officer m Charge 
Navy Liaison Group 
Alternate Joint Communications 
Center 
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Fort Ritchie MD 21719 
Commanding Officer 
Naval Support Facility 
Box 277 

Thurmont MD 21788 


MASSACHUSETTS 

Officer in Charge 
Navy Clothins and Textile 
Research Facility 
21 Strathmore Road 
Nauck MA 01760 
Officer in Charge 

Naval Blood Research Laboratory 
Talbot Bldg 82 East Concord St 
Boston MA 02118 
Director 

Navy Office of Information ^ 

Boston Branch 

575 Technology Square 8th Floor 
Cambridge MA 02139 
Commanding Officer 
Naval Air Station 
South Weymouth MA 02190 
Supervisor of Shipbuilding 
Conversion and Repair USN 
Bldg 114 Section D 
666 Summer St 
Boston MA 02210 
Commanding Officer 
Office of Naval Research 
Branch Office 
495 Summer Street 
Boston MA 02210 


MICfflGAN 

Commanding Officer 
Naval Air Facility Detroit 
MT Clemens MI 48043 


MINNESOTA 

Commander Naval Reserve 
^ Readiness Command Region Sixteen 
Bldg 715 

Minn-St Paul International Airport 
Minneapolis MN 55450 


MISSISSIPPI 

Commanding Officer 
Naval Air Station 
Meridian MS 39301 
Commanding Officer 
Naval Technical Trauung Center 
Meridian, MS 39301 
Commander 
Training Air Wing One 
Naval Air Station 
Meridian MS 39301 
Commandii^ Officer 
Training ^uachon Nine 
Naval Air Statioa 
Meridian MS 39301 
Commanding Officer 
Training ^uadron Nineteen 
Naval Air Station 
Meridian MS 39301 
Commandii^ Officer 
Training ^ua^o Seven 
Naval Air Station 
Meridian MS 39301 
Commanding Officer 
Naval Construction 
Battalion Center 


Gulfport MS 3950! 

Commanding Officer 
Naval Construction Training Center 
Gulfport MS 39501 
Governor 
Naval Home 
01800 East ^ach Blvd 
Gulfport MS 39501 
Commanding Officer 
Naval Ocean Research and 
Development Activity 
Nationm Space Technology Labs 
Bay St Louis MS 39520 
Director 

Naval Oceanography and Meteorology 
National Space Technology 
Laboratories 
Bay St Louis MS 39520 
Suj^rvisor of Shipbuilding 
Conversion and Repair USN 
Pascagoula MS 39567 


MISSOURI 

Director 

Marine Corps Automated 
Services Center 
1500 E Bannister Rd 
Kansas City MO 64131 
Director 

Marine Corps Reserve Forces 
Administrative Center 
1500 East Bannister Road 
Kansas City MO 64131 
Commanding Officer 
Marine Corps Finance Center 
Kansas City MO 64197 


NEVADA 

Commanding Officer 
Naval Air Station 
Fallon NV 89406 
Commanding Officer 
Marine Barracks 
Naval Ammunition Depot 
Hawthorne NV 89415 
Commanding Officer 
Naval Ammunition Depot 
Hawthorne NV 89415 


NEW HAMPSHIRE 

Comnumding Officer 
Marine Barracks 
Portsmouth Naval Shipyard 
Portsmouth, NH 03801 
Commanding Officer 
Naval Regional Medical Clinic 
Portsmouth NH 03801 
Commander 

Portsmouth Naval Shipyard 
Portsmouth NH 03801 


NEW JERSEY 

Commander 

Military Sealift Command Atlantic 
Military Ocean Terminal Bldg 42 
Bayonne NJ 07002 
Commanding Officer 
Navy International Logistics 
Control Office 
Bayonne NJ 07002 
Commanding Officer 
Marine Barracks 
Naval Weapons Statioa. Earle 


I 
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CoUs Neck NJ 07722 
Commanding Officer 
Naval Weapons Station Earle 
Colts Neck NJ 07722 
Director 

Naval Audit Service Northeast Regio 
Central Camden Parkade Bldg 215 
“to North 5th Street 
Camden NJ 08102 
Commanding Officer 
Naval Air Propulsion Test Center 
Trenton NJ 08628 
Commanding Officer 
Naval Air Engineering Center 
Lakchurst NJ 08733 
Commanding Officer 

Naval Air Technical Training Center 
Naval Air Station 
L^ehurst NJ 08733 
Officer in Charge 

Navy Branch Aviation Supply Office 
Catapult and Arresting Gear 
Nav^ Air Station 
Lakchurst NJ 08733 


NEW MEXICO 

Commanding Officer 

Naval Weapons Evaluation Facility 
Kirkland Air Force Base 
Albuquerque NM 87117 
Commanding Officer 
Naval Ordnance Missile 
Test Facility 
White Sands Missile 
, Range NM 88002 


NEW YORK 

Director 

Navy Office of Information 
New York Branch 
663 Fifth Avc 3rd Floor 
New York NY 10022 
Commanding Officer 
Navy Res^ System Office 
3rd Ave and 2^ St 
Brooklyn NY 11232 
Counsel New York Branch 
Office of the General Counsel 
Department of the Navy 
3rd Ave and 29th St 
Brooklyn NY 11232 
Director Consolidated 
Civilian Personnel Office 
Washington A Flushing Aves 
Brooklyn NY 112SI 
Su^rvisor of Shipbuilding 
Conversion and Repair USN 
Flushing and Washington Aves 
Brooklyn NY 11251 
Commanding Officer 
Naval Investigative Service Office 
New York 

Flushing'Washington Aves 
Brooklyn NY 11251 
Commanding Officer 
Naval Support Activity 
Flushing and Washiogton Aves. 
Brooklyn NY 11251 
Officer in Charge 
Navy Motion Picture Service 
Bldg 311 Flushing Ave 
Brooklyn NY 11251 
Officer in Chaige 
Fleet Post Office New York 
182* 150th Ave 
Jamaica NY 11413 
Commanding Officer 


Naval Nuclear Power Training Unit 
PO Box 300 
Ballston Spa NY 12020 
Officer in Charge 

Naval Administrative Unit 
Scotia NY 12302 
Commander 

Naval Reserve Readiness Command 
Region Two Bldg 1 
Scotia NY 12302 
Commander 

Navy Recruiting Area One 
Scotia NY 12302 


NORTH CAROLINA 

Commanding Officer 
Naval Facility 
Cape Hatteras 
Buxton NC 27920 
Commander 

Joint Unconventional Warfare Task 
Force Atlantic US Army JFK 
Center for Special Warfare 
Fort Braff NC 28307 
Commander 

Marine Corps Air Bases Eastern Area 
Marine Corps Air Station 
Cherry Point NC 28533 
Commanding General 
Marine Corps Air Station 
Cherry Point NC 28533 
Comma^ng Officer 
Naval Air Rework Facility 
Marine Corps Air Station 
Cherry Point NC 28533 
Commanding Officer 
Naval Hospital 
Cherry Point NC 28533 
Commanding General 
2nd Marine Aircraft Wing 
Marine Corps Air Station 
Cherry Point NC 28533 
Conunanding Officer “ 

Marine Corps Air Station' |||^ 

(Helicopter) 

New River 

JacksonviUe N C 28540 
Commanding Officer 

Field Medical Service School 
Marine C^rps Base 
Camp Lejeune NC 28542 
Commanding General 
Force Troops Atlantic 
2D Force Service Support Group FMF 
Camp Lejeune NC 28542 
Commanding General 
Marine Corps Base 
Camp Lejeune NC 28542 
Commanding Officer 

Naval Regional Dental Center 
Camp Lejeune NC 28542 
Commanding Officer 

Naval Regional Medical Center 
Camp Lejeune NC 28542 
Commanding Gerneal 
2nd Marine Division FMF 
Camp Lejeune NC 28542 


OHIO 

Commander 

Navy Recruiting Area Four 
Columbus Federal Bldg Room 409 
200 North High St 
Columbus (5 h 43215 
Director 

Navy Family Allowance Activity 
Anthony J. Celebrezze Federal Bldg. 
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1240 East 9th Street 
develaod OH 44199 
Commanding Officer 
Navy Finance Center 
Anthony J Celebrezze Federal Bids 
Cleveland OH 44199 
Commander 

Naval Reserve Readiness Command 
Region Five Bldg 1033 USAi^ 
Ravenna OH 44^ 

Commanding Officer 
Navy Environmental Health Center 
3333 Vine St 
Cincinnati OH 45220 


OKLAHOMA 

Commanding Officer 
Marine Barracks 
Naval Ammunition Depot 
McAlester OK 74501 
Commanding Officer 
Naval Ammunition Depot 
Me Alester OK 74501 


OREGON 

Commanding Officer 
Naval Facility Coos Head 
PO Box 5660 
Charleston OR 97420 


PENNSYLVANIA 

Commanding Officer 
Navy Fleet Material Support Office 
Mechanicsburg PA 17055 
Commanding Officer 
Ships Parts Control Center 
Mechanicsburg PA 17055 
Commander * 

Naval Air E)eveloproent Center 
Wanninslcr PA 18974 
Commanding Officer 
Naval Air Facility 
Warminster PA 18974 
Commanding Officer 
Naval Air Station 
Willow Grove PA 19090 
Commanding Officer 
Nav^ Air Techanical 
Services Facility 
700 Robbins Avenue 
Philadelphia Penna 19111 
''°®®*oding Officer 
Nm A^tiwi Supply Office 
JW Robbms Avenue 
Philadelphia PA 19111 
Director 

Navy Publications and Printing 
Northern Division 
^8 4 Section D 700 Robbins Ave 
Philadelphia PA 19111 
Director Consolidated 

Office 

BWg 75 Naval Base 
Philadelphia PA 19112 
C<to^ng Officer, Naval 
^tronic Systems Engineerint 
Philadelphia 
PA mi2 

Comm^g Of 

MaiTO Barracks 
O^^WpWa PA 19112 
Officer 

uS A viatioii Engiiieeriiig Service 
*'“**^hiaPA 19112 


Commander 
Naval Base 
Philadelphia PA 19112 
Commander 
Naval Base Boston 
Fourth Naval District Headquarters 
Philadelphia PA 19112 
Commander 
Naval Base New York 


Fourth Naval District Headquarters 
Philadelphia PA 19112 
Conunander 
Naval Damage Control 
Trmning Center 
Philadelphia PA 19112 
Officer in Charge 
Naval Legal Service Office 
Naval Base 
Philadelphia PA 19112 
Officer in Charge 
Naval Material Industrial 
Resources Office 
Bldg 537 2nd FL Naval Base 
Philadelphia PA 19112 
Commanding Officer 
Naval Regional Dental Center 
Philadelphia, PA 19112 
Officer in Charge 

Naval Regional Procurement Office 
Philadelphia PA 19112 
Commander 


Naval Reserve Readiness Command 
Region Four Bldg 662 Naval Base 
Philadelphia PA 19112 
Commanding Officer 
Naval Support Activity 
Philadelphia PA 19112 
Officer in Charge 
Navy Finance Office 
Bldg 76 Naval Base 
Philadelphia PA 19112 
Commanding Officer 
Northern Division 
Naval Facilities Engineering 
Command 


Philadelphia PA 19112 
Dircc^ Northern Field Div 
Office of Civilian Personnel 
Northern Field Div 
Bl^ 4 Naval Base 
Philadelphia PA 19112 
Commander 

Philadelphia Naval Shipyard 
Philadelphia PA 19112 
Commandant 
1st Naval District 

Fourth Naval District Headquarters 
Philadelphia PA 19112 
Commandant 
3rd Naval District 
Fourth Naval District Headquarters 
Philadelphia PA 19112 
Conunandant 
4th Naval District 
Philadelphia PA 19112 
Commanding Officer 
Naval Publication and Forms Center 
5801 Tabor Avenue 
Philadelphia PA 19120 
Commanding Officer 
Naval Medical Material Support 
Command 

3500 South Broad St 
Philadelphia PA 19145 
Commanding Officer 
Naval Regional Medical Center 
I7ih St and Pattison Avc 
Philadephia PA 19145 
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PUERTO RICO AND VIRGIN ISLANDS 

Commanding Officer 
Camp Garcia 

Fleet Marine Force Atlantic 
Vieques PR 00765 


RHODE ISLAND 


Commanding Officer 
Marine Barracks 

Naval Education & Training Center 
Newport, R1 02840 
Commander 

Naval Education and Training Center 
Newport RI 02840 
Commanding Officer 
Naval Justice School 
• Newport. Rl 02840 
Officer in Charge 

Naval Legal Service Office 
Naval Education and Training Center 
Newport RI 02840 
Commanding Officer 
Naval Regional Dental Center 
Newport RI 02840 
Commanding Officer 

Naval Regional Medical Center 
Newport Rl 02840 
Commander 

Naval Reserve Readiness Command 
Region One Bldg 344 
Naval Education and Training Center 
Newport Rl 02840 
Commanding Officer 

Naval Underwater Systems Center 
Newport Rl 02840 
President 

Naval War College 
, Newport RI 02840 
Officer in Charge 
Navy Commissary Store Region 
Newport RI 02840 
Officer in Charge 
Navy Finance Office 
Newport RI 02840 
Commanding Officer 
Surface Warfare Officers School 
Command 
Newport RI 02840 
Commanding Officer 
Naval Construction 
Battalion Center 
Davisville RI 02854 


SOUTH CAROLINA 

Commanding Officer 
Naval Electronic Systems 
Engineering Center Room 512 
Federal Bldg. 334 MceUng St 
Charleston SC 29403 
Commanding Officer 

Atlantic Fleet Polaris Material 
Office 
Naval Base 
Charleston SC 29408 
Commander 

Charleston Naval Shipyard 
Naval Base 
Charleston. SC 29408 
Supervisor of Shipbuilding 
Conversion and Repair USN 
Naval Base 
Charleston SC 29408 
Commanding Officer 
Fleet and Mine Warfare 
Training Center 
Naval Base 


Charleston SC 29408 
Commanding Officer 
Marine Barracks 
Naval Weapons Station 
Charleston SC 29408 
Commander 

Mine Warfare Command 
Charleston SC 29408 
Conunander 
Naval Base 
Charleston SC 29408 
Officer in Charge 
Naval Construction Battation 
Unit-412 

Naval Station Naval Base 
Charleston SC 29408 
Commanding Officer 

Naval Investigative Service Office 
Charleston 
Naval Base 
Charleston SC 29408 
Officer in Charge 

Naval Legal Service Office 
Naval Base 
Charicslon SC 29408 
Commanding Officer 

Naval Regional Dental Center 
Charleston SC 29408 
Commanding Officer 

Naval Regional Medical Center 
Charleston SC 29408 
Commander 

Naval Reserve Readiness Command 
Region Seven 
Naval Base 
Charleston SC 29408 
Commanding Officer 
Naval Security Group Activity 
Naval Base 
Charleston SC 29408 
Conunanding Officer 
Naval Station 
Naval Base 
Charleston SC 29408 
Conunanding Officer 
Naval Weapons Station 
Charleston SC 29408 
Officer in Chaige 
Navy Conunissary Store Region 
Charieston SC '2940S 
Officer in Charge 
Navy Finance Office 
Naval Base 
Charieston SC 29408 
Commanding Officer 

Navy Fleet Ballistic Missile 
Subniarine Training Center 
Naval Base 
Charleston SC 29408 
Director 

Navy Publications and Printing 
Service Southeast Division 
Naval Base. Bldg 35 
Charleston SC 29408 
Conunanding Officer 
Polaris Missile Facility 
Atlantic 

Charleston SC 29408 
Conunandant 
6th Naval District 
Naval Base 
Charleston SC 29408 
Conunanding Officer 
Naval Supply Center 
Charieston SC 29411 
Commanding Officer 
Southern Division Naval Facilities' 
Engineering Command 
PO Box 10068 
Charieston SC 29411 
Commanding Officer 
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Marine Corns Air Station 
Beaufort SC 29902 
Commanding Officer 
Naval Hospital 
Beaufort SC 29902 
Commanding General 
Marine Corps Recruit Depot 
Parris Island SC 29905 
Commanding Officer 
Naval Regional Dental Center 
Parris Island SC 29905 


TENNESSEE 

Commander 

Naval Reserve Readiness Conunand 
Regioa Nine 

Bldg E34 Naval Air Station Memphis 
MilSngton TN 3S045 
Commanding Officer 
Human Resource Management School 
Naval Air Station Memphis 
Millington TN 38054 
Commanding Officer 
Naval Air Maintenance Training 
Group 

Naval Air Station Memphis 
Millington TN 38054 
Commanding Officer 
Naval Air Station Memphis 
Millington TN 38054 
Commanding Officer 
Naval Air Technical Training 
Center 

NAS Memphis (85) 

Millington TN 38054 
Officer in Charge 
Naval Construction Battalion 
Unit 404 

Naval Air Station Menphis 
Millington TN 38054 
Officer in Charge 
Naval Legal Service Office 
Naval Air Station Memphis 
MUlington TN 38054 
Commanding Officer 
Naval Regional Medical Center 
Memphis 

Millington TN 38054 
Officer in Charge 
Navy Commissary Store 
Naval Air Sution Memphis 
MiUington TN 38054 
Chief of Naval 
Technical T raining 
Naval Air Station 
Memphis 

Millington TN 38054 


TEXAS 

Director 

Navy Office of Informatioo 
Mas Branch Main Tower Bldg 
1200 Mam St Suite 230 
Dallas TX 75202 
Commanding Officer 
Naval Air Station 
Dallas TX 75211 
Commander 

Naval Reserve Readiness Command 
Kegion Eleven 
BWg II Naval Air Sution 
Da4sTX752U 
Commander 

TX 75247 
Officer 


^ Naval Air Station 
CTiase Field 
Beevillc TX 78102 
Commander 

Training Air Wing Three 
Naval Air Station Chase Field 
Beevillc TX 78102 
Comtnanding Officer 
Training Squadron Twenty-Five 
Naval Air Station Chase ^eld 
BeeviUe TX 78103 
Cominanding Officer 
Training Squadron Twenty-Four 
Naval Air Station CThase Field 
Beevillc TX 78103 
Commanding Officer 
Training ^uadron Twenty-Six 
Naval Air Station Chase Field ' 
BeeviUe TX 78103 
Commanding Officer 
Naval Air Station 
KingsviUc TX 78363 
Commander 
Training Air Wing Two 
Naval Air Station 
KingsviUe TX 78363 
Commanding Officer 
Training ^uadron Twenty-One 
Naval Air Station 
KingsviUc TX 78363 
Comnmnding Officer 
Training Squadron Twenty-Three 
Naval Air Station 
KingsviUe TX 78363 
Commanding Officer 
Training Squadron Twenty-Two 
Naval Air Station 
Kingsvi^ TX 78363 
Commanding Officer 
Naval Air Station 
(porpus Christ! TX 78419 
Chief of Naval Air Training 
Naval Air Station 
Corpiu Christ! JX 78419 
Officer in Charge 
Naval Construction BattaUon 
• Unit 407 
Naval Air Station 
Corpus Christi TX 78419 
Officer in Charge 
Naval Legal Service Office 
Naval Air Station 
Corpus (Thristi TX 78419 
Commanding Officer 
Naval Regional Medical Center 
Corpus Christi TX 78419 
Officer in Charge 
Navy Commissary Store Region 
Corpus Christi TX 78419 
Commander 
Training Air Wing Four 
Naval Air Station 
Corpus Christi TX 78419 
Commanding Officer 
Training ^uadron Thirty-One 
Naval Air Station 
Corpus Christi TX 78419 
Cominanding Officer 
Training ^uadron Twenty-Eight 
Naval Air Station 
Corpus Ouisii TX 78419 
Commanding Officer 
Training Squadron Twenty-Seven 
Naval Air Station 
Corpus Christi TX 78419 


VIRGINIA 

Director 

Naval Audit Service Capital Region 
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Pi) Box 1206 
Falls Church VA 22041 
Director 

Naval Audit Service Headquarters 
PtlBox 1206 
FaDs Church VA 22041 
('ommanding General 
Marine Corp Development 
and Education ('ommand 
Quantico VA 221^ 

Commanding (>fficer 
Marine Corps Air Facility 
Quantico VA 221W 
* Commanding i )fficer 
Naval Hospital 
Quantico VA 22134 
Commanding (Kficer 
Human Resource Management Center 
Washington 
1000 North Glebe Road 
Arlington VA 22201 
Director 

Capital Area Personnel Services 
Office Navy Department of the Navy 
801 North Randolph St 
Arlington VA 222&3 
Commander 

Navy Recruiting Command 
4015 Wilson Bc^evard 
Arlington VA 22203 
Officer in Charge 

Headquarters Navy>Marine Corps 
Mars Radio Station Navy Service Ctr 
8 th Street and South Courthouse Rd 
Arlington VA 22204 
Commanding Officer 
Headquarters Battalion 
Headquarters US Marine Corps 
Henderson Hall 
ArUngton VA 22214 
Commanding Officer 
Marine S^urity Guard Battalion 
Headquarters (State Department) 

US Marine Corps Heiukrson Hall 
Arlington VA 22214 
Chief of Naval Research 
800 North Quincy St 
ArUngton VA 22217 
Commanding Officer 
Naval Administrative Services 
Command Room 901 
4660 Kenmore Avenue 
Alexandria VA 22304 
Commanding Officer 
Navy Petroleum Office 
Cameron Station 
Alexandria VA 22314 
Commander 

Naval Intelligence Command 
Naval InuUigence Command Hdqtrs 
2461 Eisenhower Ave 
Alexandria VA 22331 
Commanding Officer 

Naval InuUigence Processing 
System Support Activity 
2461 Eisenhower Ave 
Alexandria VA 22331 
Director Naval Investigative 
Service/Commanding Officer Naval 
Investi^tive Service Headquarters 
2461 Eisenhower Ave 
Alexandha VA 22331 
Oceanographer of the Navy 
Hoffman 11 
200 StovaU Street 
Alexandria VA 22332 
Commander 

Naval FaciUties Engineering 
Command NAVFACENGCOM Hdqtrs 
200 StovaU Street 
Alexandria VA 22332 


Officer in Charge 
of Construction Naval Facilities 
Engineering Command Contracts 
Bethesda, 200 StovaU St. 

Alexandria. VA 22332 
Commanding < Ifficer 
Naval Space Surveillance System 
Dahlgrcn VA 22448 
Commander 

Naval Surface Weapons Center 
Dahlgrcn VA 22448 
Officer in Charge 
('heatham Aimcx 
Naval Supply Center Norfolk 
WiUiamsburg VA 23185 
Commanding Officer 

Naval Security Group Activity 
Northwest 

Chesapeake VA 23322 
Director 

Naval Audit Service Southeast Regio 
5701 Thurston Ave 
Virginia Beach VA 23455 
Officer in Charge 

Fleet Air InteUigence Support 
Center Oceana 
Naval Air Station Oceana 
Virginia Beach VA 23460 
Commanding Officer 
Naval Air Station 
Oceana 

Virginia Beach VA 23460 
Officer in Charge 
Naval Construction Battalion 
Unit-415 

Naval Air Station, Oceana 
Virginia Beach VA 23460 
Officer in Charge 

Centra] Test SiU for Personnel and 
Training Evaluation Program 
Navy Guided MissUes School DamNeck 
Virginia Beach VA 23461 
Commanding Officer 

Fleet Combat Direction SysUms 
Support AcUvity Dam Neck 
Virginia Beach VA 23461 
Cominanding Officer 

Fleet Combat Training Center 

Atlantic 

Dam Neck 

Virginia Beach VA 23461 
Commanding Officer 

Naval Guided MissUes School 
Dam Neck 

Virginia Beach VA 23461 
Cominanding Officer 

Human Resource Management Center, 
Norfolk 

5621-23 Tidewater Drive 
Norfolk, VA 23509 
Commariding Officer . 

'Atlantic Command Operations Support 
Facility 
Naval Station 
Norfolk VA 23511 
Commander 
Atlantic Division 
Naval Facilities Engineering 
Command 
Norfolk VA 23511 
CommaridiM Officer 
Atlantic F^t Data Processing 
Service Center Norfolk 
Norfolk VA 23511 
Commanding Officer 
Camp Elrnore 
Marine Corps 
Norfolk VA 23511 
Naval Air Systems 
Command Representative 
Atlantic 
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Naval Air Station 
Norfolk VA 23511 
Commanding Officer 
Fleet Accounting and Disbursing 
Center U S Atlantic Fleer 
Building 132 Naval Station 
Norfolk VA 23511 
Commanding Officer 
Fleet Anti-Submarine Warfare 
Training Center, Atlantic 
Naval Station 
Norfolk. VA 23511 
Director 

Fleet Home Town News Center 
Norfolk VA 23511 
Commanding Officer 
Fleet Intellience Center 
Europe and Atlantic 
Norfolk VA 23511 
Commanding Officer 
Fleet Intelligence Training Center 
Atlantic 

Bldg N25A. Naval Station 
Norfolk VA 23511 
Commanding General 
Fleet Marme Force Atlantic/ 
Commanding General Fleet Marine 
Force Europe (Designate) 

Norfolk VA 23511 
Commandii^ Officer 
Fleet Training Center 
Norfolk VA 23511 
Commanding Officer 
Fleet Weather Central 
McAdie Budding (U-117) 

Naval Air Station 
Norfolk VA 23511 
Commanding Officer 
Marine Barracks 
Norfolk VA 23511 
Commanding Officer 
Naval Administrative Command 
Armed Forces Staff College 
Norfolk V A 23511 
Commanding Officer 
Naval Air Rework Facility 
Naval Air Station 
Norfolk VA 23511 
Commanding Officer 
Naval Air Station 
Norfolk VA 23511 
Commanding Officer 
Naval Alcohol Rehabilitation Center 
Building 3-50 
Naval Station 
Norfolk VA 23511 
Commander 
Naval Base 
Norfolk VA 23511 
Officer 

Naval Communication Area Master 
Station Lent 
Norfolk VA 2351 1 
Officer in Charge 
Naval ConstiucUoo Battalion 
UiiiUll 
Naval Sution 
Norfolk VA 23511 
«>»nanding Officer 
Naval Education and Training 
^port Center. AtlanUc 
V 5 *'*■''■* Station 

Norfolk VA 23511 
Officer 

Norfolk“'^**‘^‘*''® 0*^'“ 

Norfolk VA 23511 
Officer m Charge 
Naval Ugal Ser 
Naval Base 
Norfolk VA23511 


ervice Office 


Commanding Officer 
Naval Regional Dental Center 
Norfolk VA 23511 
Commander 
Naval Safety Center 
Naval Air Station 
Norfolk VA 23511 
Commanding Officer 
Naval Station 
Norfolk VA 23511 
Commander 
Naval Surface Force 
US Atlantic Fleet 
Norfolk VA 23511 
, Officer in Charge 

J4avy Enviroruncntal and 
Preventive Medicine Unit No 2 
Norfolk VA 23511 
Commanding Officer 
Navy Manpower and Material 
Analysis Center 
Atlantic 

Norfolk VA 23511 
Conunanding Officer 
Navy Materia] Transportation Office 
BldgZ.133 
Naval Station 
Norfolk VA 23511 
. Director 

Navy Public Affairs Center Norfolk 
Naval Station 
Norfolk VA 23511 
Commanding Officer 
Navy Public Works Center 
Norfolk VA 23511 
Commander 

Oceanographic System Atlantic 
Box 100 

Norfolk VA 23511 
Director Southern Field Div 
Office of Civilian Personnel 
Southern Field Division 
Bldg A-67 Naval Station 
Norfolk VA 23511 
Conunander 
Submarine Force * 

US Atlantic Fleet 
Norfolk VA 23511 
Commander in Chief 
US Atlantic Fleet 
Norfolk VA 23511 
Commander Naval Air Force 
US Atlantic Fleet 
Norfolk VA 23511 
Commander Training Command 
US Atlantic Fleet 
Norfolk VA 23511 
Commandant 
5th Naval District 
Norfolk VA 23511 
Commanding Officer 
Nava] Supply Center 
Norfolk VA 23512 
Military Sealift Command 
Office Norfolk Bldg YIOOA 
Naval Supply Center 
Norfolk VA 23512 
Senior Member 
Sub-Board of Inspection 
and Survey Atlantic 
Naval Amphibious Base 
Norfolk VA 23520 
Commanding Officer 
Naval Amphibious Base 
Little Creek 
Norfolk VA 23521 
Commanding Officer 
Naval Amphibious School 
Little Creek 

Naval Amphibious Base 
Norfolk VA 23521 


/ 
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Officer in Charge 
Navy Commissary Store Region 
Norfolk VA 23521 
Commanding Officer 
School of Music 
Naval Amphibious Base 
Lillie Creek 
Norfolk VA 23521 
Supervisor of Shipbuilding 
Conversion and Repair USN 
Newport News Shipbuilding and 
Drydock CO 

Newport News VA 23607 
Commanding Officer 
Naval Ophthalmic Support and 
Training Activity 
Yorklown, VA 23690 
Commanding Officer 
Marine Barracks 
Naval Weapons Station 
Yorklown VA 23691 
Officer in Charge 
Naval Mine Engineering Facility 
Yorklown VA 23691 
Commanding Officer 
Naval Weapons Station 
Yorklown VA 23691 
Commanding Officer 

Naval Sea Support Center Atlantic 
St Juliens Creek Annex 
Portsmouth VA 23702 
Supervisor of Shipbuilding 
Conversion aiKl Repair USN 
PO Box 215 
Portsmouth VA 23705 
Commanding Officer, Naval 
Electronic Systems Engineering 
Center, Portsmouth 
PO Box 55 

Portsmouth VA 23705 
Commanding Officer 
Naval Regional Medical Center 
Portsmouth VA 23708 
Commanding Officer 
Marine Barracks 
Norfolk Naval Shipyard 
Portsmouth, VA 23709 
Commanding Officer 
Naval Inactive Sl^ 

Maintenance Facihty 
Norfolk Naval Shipyard 
Portsmouth VA 23709 
Commanding Officer 
Naval Schod Cryogenics Class C 
Norfolk Naval Shipyard 
Portsmouth VA 23709 
Commander 
Norfolk Naval Shipyard 
Portsmouth VA 23709 


WASHINGTON 

Director Consolidated 
Civilian Personnel Office 
Naval Support Activity 
7200 Sand Point Way 
Seattle WA 98115 
Supervisor of Shipbuilding 
Conversion and Repair USN 
SeatUe WA 98115 
Officer in Charge 
Naval Legal Service Office 
Seattle WA 98115 
Commanding Officer 
Naval Regional Medical Clinic 
Naval Support Activity 
Seattle WA 98115 
Commander 

Naval Reserve Readiness Command 
Region Twenty-Two BWg 9 


Naval Support Activity 
SeatUe WA 98115 
Commanding Officer 
Naval Support AcUvily 
SeatUe WA 98115 
Officer in Char]ge 

Navy Commissary Store Region 
SeatUe WA98115 
Officer in Charge 
Navy Finance Officer 
SeatUe WA 98115 
Commandant 

13th Naval District 
SeatUe Wash 98115 
Military Sealift 
Command Office SeatUe 
Pier 91 

SeatUe Wash 98119 
Officer in Charge 

Naval Radio StaUon T 
Jim Creek 
Oso WA 98223 
Commanding Officer 
Marine Barracks 

Naval Air StaUon Whidbey Island 
Oak Harbor WA 98277 
Conunanding Officer 
Naval Air StaUon 
Whidbey Island 
Oak Harbor WA 98278 
Officer in Charge 

Naval ConstrucUon Battalion-417 
Naval Air StaUon, Whidbey Island 
Oak Harbor WA 98278 
Commanding Officer 
Naval Hospital 
Whidbey Island 
Oak Harbor WA 98278 
Officer in Charge of Construct 

Naval Facility Engineering Command 
Trident 5610 Kitsap Way 
PO Box UU Wycoff StaUon 
Bremerton, WA 98310 
Conunanding Officer 
Naval InacUve Ship 
Maintenance Facility • 

Puget Sound Naval Shipyard 
Bremerton WA 98314 
Commanding Officer 

Naval Regional Dental Center 
Bremerton, WA 98314 
Commanding Officer 

Naval Regional Medical Center 
Bremerton WA 98314 
Commanding Officer 

Naval Supply Center Puget Sound 
Bremerton WA 98314 
Officer in Charge 
Pacific Fleet Polaris Material 
Office 

Puget Sound Naval Shipyard 
Bremerton WA 98314 
Commander 

Puget Sound Naval Shipyard 
Bremerton WA 98314 
Commanding Officer 
Marine Barracks 
Naval Submarine Base Bangor 
Bremerton WA 98315 
Commanding Officer 

Naval Submarine Base Bangor 
Baremerton WA 98315 
Commanding Officer 
Trident Training Facility 
Bangor 

Bremerton WA 98315 
Commanding Officer 
US Naval Torpedo StaUon 
Keyport WA 98345 
Conunanding Officer 

Strategic Weapons Facility, Pacific 
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SUverdale, WA 98383 
Commanding Officer 
Naval Facility 
Pacific Beach 
Pacific Beach WA 98571 


WEST VIRGINIA 

Commandins Officer 
Naval Radio Station R 
Sugar Grove WV 26815 


WISCONSIN 

Supervisor of Shipbuilding 
Conversion and Repair USN 
PO Box 26 

Sturgeon Ba^WI 54235 


WYOMING 

Officer in Charge Navy 
Petroleum and Oil Shale Reserves 
Colorado Utah and Wyoming 
400 East First St Suite 311 
Casper WY 82601 


APO/FPO ADDRESSES 


Commander 

Militai7 Sealift Command Eastern 
Atlantic and Mediterranean 
APO New York 09069 
Commanding Officer 
US Naval Air Facility 
APO New York 09127 
Military Sealift 
Command Office 
APO New York 09159 
Chief 


Navy Technical Assistance Field 
Team Box 2501 
APO New York 09205 
Commanding Officer 
US Naval Security Group Activity 
APO New York 09240 
Officer in Charge 
of Constniction Naval 
Facilities Engineering Command 
Contracts Spain 
APO New York 09285 
Liaison Officer 

US Navy Shipbuilding Liaison Office 
Spain 

APO New York 09285 
Commanding Officer 
TUSLOG Detachment 28 
APO New Yoik 09324 ^ 

Commander 
US Forces Azores 
APO New York 09406 
Commanding Officer 
US Naval Air Facility 
APO New York 09406 
Commander 


U^aval Forces Aj 
APO New York 094i 
Commanding Officer 
US Naval Security C 
APO New York 0^ 
t>ommanding Officer 

ySNavaJ Secure 

APO New York 094; 
t-ommander 


Activity 


Activity 




Antisubmarine Warfare Force 
US Sixth Fleet 
FPO New York 09501 
Commander 

Attack Carrier Striking Force 
Sixth Fleet 
FPO New York 09501 
Commander 
Middle East Force 
FPO New York 09501 
Commander 
Second Fleet 
FPO New York 09501 ' 

Commander 
Sixth Fleet 
FPO New York 09501 
Commander 
South Atlantic Force 
US Atlantic Reet 
FPO New York 09501 
Commander in Chief 
US Naval Forces Europe 
FPO New York 09501 
Military Sealift 
Command Office 
Box 29 

FPO New York 09510 ^ 

US Commander . ir Jit 

Eastern Atlantic 
FPO New York 09510 
Counsel 

European Branch 
Office of the General Counsel 
Department of the Navy 
FPO New York 09510 
Commanding Officer 
Reet Operations Control Center 
US Naval Forces EuropeAJS 
Eastern Atlantic Box 12 
FPO New York 09510 
Commanding Officer 
Human Resource Management Center 
Box 23 

FPO New York 09510 
Commanding Officer 
Marine Barracks 
US Naval Activities 
FPO New York 09510 
Comxnanding Officer 
Office of Naval Research • 

Branch Office Box 39 
FPO New York 09510 
Commander 

US Naval Activities United Kingdom 
FPO New York 09510 
Commanding Officer 
US Naval Communication Unit 
FPO New York 09510 
Commanding Officer 
US Naval Investigative Service 
Office 
Box II 

FPO New York 09510 
Officer in Charge 

US Navy Commissary Store Region 
United l^gdom 
FPO New York 09510 
Commanding Officer 
US Naval Aviation 
Weapons Facility 
FPO New York 09511 
Commanding Officer 
US Communication Station 
FPO New York 09512 
Commanding Officer 
U S Naval Communication Unit 
FPO New York 09516 
Commanding Officer 
US Naval Security Group 
Activity 

FPO New York 09518 
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Commandioft Officer 
U S Naval Facility 
FPO New York 09519 
Commander 

Area ASW Forces Sixth Fleet 
U S Naval Support Activity 
FPO New York 09521 
Commander 
Fleet Air Mediterranean 
FPO New York 09521 
Commanding Officer 
Marine Barracks 
FPO New York 09521 
Commander 

Milit^ Sealift Command 
Mediterranean Sub-Area 
POBox23 

FPO New York 09521 
Commander Maritime 
Surveillance and Reconnaissance 
Forces U S Sixth Fleet 
FPO New York 09521 
Officer in Charge 
US Naval Legal Service Office 
US Naval Support Activity 
FPO New York 09521 
Commanding Officer 
US Naval Regional Medical Center 
PO Box 19 
FPO New York 09521 
Officer in Charge 
US Naval Regional Procurement 
Office 

FPO New York 09521 
Commanding Officer 
US Naval Support Activity 
FPO New York 09521 
Officer in Charge 

US Navy Commissary Store Region 
FPO New York 09521 
Officer in Charge 
US Navy Environmental and 
Preventive Medicine Unit No. 7 
• FPO New York 09521 
Commanding Officer 

U.S. Nav^ Regional Dental Center 
FPO New York 09521 
Officer in Charge 
Detachment Sigonella 
Commander Antisubmarine Warfare 
Force US Sixth Fleet Box 288 
FPO New York 09523 
Commanding Officer 
US Naval Air Facility 
FPO New York 09523 
Commanding Officer 
U S Naval Communication Area Master 
Station Med 
FPO New York 09524 
Director 

US Navy Publications and Printing 
Service European Division 
Box 108 

FPO New York 09524 
Commanding Officer 
U S Naval Communication 
Sution 

FPO New York 09525 
Commandiiig Officer 
US Naval Medical Research Unit 3 
FPO New York 09527 
Commanding Officer 
US Navy Support Office 
FPO New York 09533 
Officer in Chaige 
Detachment Kota 

Commander Antisubmarine Warfare 
Force US Sixth Fleet 
FPO New York 09540 " 

Commanding Officer 
Fleet Weather Central 


Box 31 

FPO New York 09540 
Commanding Officer 
Marine Barracks 
FPO New York 09540 
Commander 

US Naval Activities Spain 
FPO New York 09540 
Commanding Officer 

US Naval Communication 
Station 

FPO New York 09540 
Commanding Officer 
US Naval Hospital 
FPO New York 09540 
Commanding Officer 
US Naval Station 
FPO New York 09540 
Officer in Charge 

US Navy Commissary Store 
FPO New York 09540 
Commanding Officer 

U S Naval Communication 
Station 

FPO New York 09542 
Commanding Officer 
Marine Barracks 
FPO New York 09544 
Officer in Charge 
Navy Commissary Store Region 
FPO New York 09544 
Officer in Charge 
US Naval Radio Station T 
FPO New York 09546 
Commander 

Antilles Defense Command 
FPO New York 09551 
Commanding Officer 
Atlantic nect Weapons 
Training Facility 
FPO New York 09551 

Commander - 

Fleet Air Caribbean 
FPO New York 09551 
Commanding Officer 
Marine Barracks 
FPO New York 09551 
Officer in Charge 

US Commissary Store Region 
FPO New York 09551 
Commander 
US Naval Base 
FPO New York 09551 
Commander 

US Naval Forces Caribbean 
FPO New York 09551 
Commanding Officer 
US Naval Hospital 
FPO New York 09551 
Commanding Officer 
US Naval Station 
FPO New York 09551 
Commanding Officer 

U.S. Naval Regional Dental Center 
FPO New York 09551 
Commanding Officer 
. US Naval Facility 
FPO New York 09552 
Commanding Officer 
US Naval Facility 
FPO New York 09553 
Commanding Officer 

U S Naval Communication 
Station 

FPO New York 09554 
Commanding Officer 
US Naval Security Group Activity 
FPO New York 09555 
Commanding Officer 
US Naval Facility 
FPO New York 09556 
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Commanding Officer 
US Naval Facility 
FPO New York 09558 
Commanding Officer 
Marine Barracks 
FPO New York 09560 
Commanding Officer 
US Naval Air Station 
FPO New York 09560 
Commanding Officer 
US Naval Facility 
FPO New York 09560 
Officer in Charge 
US Navy Commissary Store 
FPO New York 09560 
Commander 
Fleet Air Keflavik 
FPO New York 09571 
Commander 

Iceland Defense Force 
Box 1 

FPO New York 09571 
Commanding Officer 
Marine Barracks 
FPO New York 09571 
Commanding Officer 
Naval Security Group Activity 
FPO New York 09571 
Commanding Officer 
U S Naval Facility 
Box 7 

FPO New York 09571 


Commanding Officer 
US Naval Communication 
Station Box 
FPO New York 09571 
Commander 

US Naval Forces Iceland 
FPO New York 09571 
Commanding Officer 
US Naval Station 
FPO New York 09571 
Officer in Charge 
US Navy Commissary Store 
FPO New York 09571 
Military Sealift 
Command Office 
FPO New York 09580 
Commanding Officer 
US Naval Communication Station 
FPO New York 09580 
Commanding Officer 
US Naval Security Group 
Activity 
Box 5028 

FPO New York 09584 
Commanding Officer 
Marine Barracks 
FPO New York 09585 
Uwnmanding Officer 
U S Naval Station 
FPO New York 09585 
'^^mmanding Officer 
Marine Barracks 
FPO New York 09593 

^^®nunanding Officer 
JJS NavJStation 
FPO New York 09593 
V'Onwnanding Officer 
^Navai Air SuUon 
FPO New York 09593 
^•^^ounander 
US Naval Base 
Box 34 

FPO New York 09593 

'•^anding Officer 
^Naval Hospital 

FPO New York 09593 
wnuiiMding Officer 


FPO New York 09593 
Officer in Charge 
US Navy Commissary Store 
FPO New York 09593 
Commanding Officer 
U S Naval Facility 
FPO New York 09597 
Officer in Chaise 
US Navy Commissary Store 
FPO New York 09597 
Officer in Cham 
US Sending State Office 
for Italy 

APO New York 09794 
Commanding Officer 
US Naval Security Group Activity 
APO San Francisco 96210 
Military Sealift 
Command Office 
APO San Francisco 96259 
Military Sealift 
Conunand Office 
Box 25 

APO San Francisco 96263 
Commanding Officer 
Headquarters Support Activity 
Box 25 

APO San Francisco 96263 
Commanding Officer 
US Naval Hospital 
Box 4 

APO San Francisco 96263 

Commanding Officer * 

US Naval Medical Research Unit No 2 
Box 14 

APO San Francisco 96263 
Officer in Charge 

US Na%ry Commissary Store Region 
APO San Francisco %263 
Commander 

US Taiwan Defense Command 
APO San Francisco 96263 
Commanding Officer 
U S Naval Security Group Activity 
APO San Francisco 96274 
Commander 
U S Forces Korea 
APO San Francisco 96301 
Commander 
US Naval Forces Korea 
APO San Francisco 96301 
Commander 
US Forces Japan 
APO San Francisco 96328 
Commanding Officer 
US Naval Security Group 
Activity 
Torii Station 

APO San Francisco 96331 
Officer in Charge , 

Naval Medical Admininistrative Unit 
Triplcr Army Medical Center 
APO San FraiKisco 96438 
Commanding Officer 
US Naval Air Facflity 
APO San Francisco ^19 
Officer in Charge 
of Construction Naval Facilities 
Engineering Command Contracts 
Southwest Pacific 
APO San Francisco 96528 
Commander 
Anmhibious Group 1 
FPO San Francisco 96601 
Commander 
Carrier Striking Force 
Seventh Fleet 
FPO San Francisco 96601 
Commander 

Cruiser Destroyer Force 
Seventh Fleet 
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FPO San Francisco 96601 
Commander 
Seventh Fleet 
FPO San Francisco 96601 
Commander Amphibious Force 
Seventh Fleet 
FPO San Francisco 96601 
Commander 

US Naval Support Force Antarctica 
FPO San Francisco 96601 
Commanding General 

ni Marine Amphibious Force FMF 
FPO San Francisco 96602 
Commanding General 
1st Marine Aircraft Wing 
FPO San Francisco 96602 
Commanding General 
3D Marine Division FMF 
FPO San Francisco 96602 
Commanding Officer 
Camp H M Smith US Marine Corps 
FPO San FraiKisco CA 96610 
Military Sealift 
Command Office 
Box IIS 

FPO San Francisco 9W10 
Supervisor of Shipbuilding 
Conversion and Repair USN 
Box 400 

FPO San Francisco 96610 
Commanding Officer 
Fleet Intelligence Center 
Pacific 

FPO San Francisco 96610 
Commanding General 
Fleet Manne Force Pacific 
FTO San Francisco 96610 
Commanding Officer 
Fleet Weather Central 
Box 113 

FPO San Francisco 96610 
Commanding Officer 

Human Resource Management Center 
FPO San Francisco 96610 
Commanding Officer 
Marine Barracks Hawaii 
FPO San Francisco 96610 
Commander 

Marine Corps Base Pacific 
FPO San Francisco 96610 
Officer in Charge 
Naval Air Logistic Control Office 
Pacific CINCPACFLT Box 3 
FPO San Francisco 96610 
Commander 
Naval Base 
Box 110 

FPO San Francisco 96610 
Officer in Charge 
Naval Construction Battalion 
Unit 413 Naval Station 
FPO San Francisco 96610 
Commanding Officer 
Naval Investigative Service Office 
Pacific Box 76 
FPO San Francisco 96610 
Officer in Charse 
Naval Legal Service Office 
Box 124 

FPO San Francisco 96610 
CommaiKler 

Naval Logistics Command 
US Pacific Fleet 
FPO San Francisco 96610 
Commanding Officer 
Naval Regional Dental Center 
Box 111 

FPO San Francisco 96610 
Commanding Officer 
Naval R^ional Medical Clinic 
Hawaii, Box 121 


FPO San Francisco 96610 
Commanding Officer 
Naval Ship Systems Command 
Management Office Western Pacific 
Area, Box 400 
FPO San Francisco 96610 
Commanding Officer 

Naval Shore Electronics Engineering 
Activity l^cific 
Box 130 

FPO San Francisco 96610 
Commanding Officer 
Naval Station 
FPO San Francisco 96610 
Commanding Officer 
Naval Submarine Base 
FPO San Francisco 96610 
Commanding Officer 

Naval Submarine Training 
Center Pacific 
FPO San Francisco 96610 
Commanding Officer 
Naval Supply Center 
Box 300 

FPO San Francisco 96610 
Officer in Charge 
Navy Commissary Store Region 
FPO San Francisco 96610 
Officer in Charge 

Navy Environmental and Preventive 
Medicine Unit No 6 Box 112 
FPO San Francisco 96610 
Officer in Charge 
Navy Finance Office 
FPO San Fnmcisco 96610 
Commanding Officer 

Navy Public Works Center 
FPO San Francisco 96610 
Director 

Navy Publications and Printing 
Service Pacific Division 
Box 126 

FPO San Francisco 96610 
Commander 

Oceanographic System Pacific 
Box 1390 

FPO San Francisco 96610 
Officer in Chai^ 
of Construction Naval Facilities 
Engineeri^ Command Contracts 
Mid Pacific 

FPO San Francisco 96610 
Director Pacific Field Div 
Office of Civilian Personnel 
Pacific Field Divi Box 119 
FPO San Francisco 96610 
Commander 
Pacific Division 
Naval Facilities Engineering 
Command 

FPO San Francisco 96610 
Commanding Officer 
Pacific Fleet Data Processing 
Service Center Pearl Harbor 
FFO San Francisco 96610 * 
Commander 

Pearl Harbor Naval Shipyard 
Box 400 

FPO San Francisco 96610 
Commander 

Submarine Force 
US Pacific Fleet 
FPO San Francisco 96610 
Commander 
Third Fleet 

FPO San Francisco 96610 
Commander in Chief 
US Pacific Fleet 
FPO San Francisco 96610 
Commandant 

14th Naval District 
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FPO San Francisco 96610 
Commanding Officer 
Naval Air Station 
Barbers Point 
FPO San Francisco 96611 
Commanding Officer 
Naval Facility 
FPO San Francisco 96611 
Commanding Officer 
Naval Magazine 
FPO San rrancisco 96612 
Commanding Officer 
Naval Co mmim icatioo Area Master 
Station EASTPAC 
Honolulu 

FPO San Frandsco 96613 
Commanding Officer 
US Naval Facility 
Box 100 

RX) San Francisco 96614 
Commanding Officer 
US Naval Station 
FPO San Francisco 96614 
Commanding Officer 
Marine Corps Air Station 
FPO San Francisco 96615 
Commanding Officer 
Marine Barracks 
FPO San Francisco 96630 
Office in Char^ 

of Constrtictioo Naval Facilities 
Engineering Command Contracts 
FPO San Francisco 96630 
Military Sealift Command 
Office Naval Station 
Box 198 

FPO San Francisco 96630 
Commanding Officer 
U S Rcet Weather Central 
Box 12 

COMNAVMARIANAS 
FPO San Francisco 96630 
Commanding Officer 

U S Naval Communicatioo Area Master 
Station WESTPAC 
FPO San Francisco 96630 
Commander 
US Naval Base 
FPO San Francisco 96630 
Commanding Officer 
US Naval Facility « 

FPO San Francisco 96630 
Commander 


US Naval Forces Marianas 
FPO San Francisco 96630 
Officer in Charge 
us Naval L^al Service Office 
COMNAVMARIANAS 
FPO San Francisco 96630 
Commanding Officer 
US Naval Magazine 
FPO San Francisco 96630 
Commanding Officer 
^Naval Reponal Medical Center 
1 -PO San Francisco 96630 
Commanding Officer 
USNaval Ship Repair Facility 
r PO San Francisco 96630 
Wicer in Charge 
US Naval Shore Electronics . 
Box”| 94 *^* Activity 

FPO San Francisco 96630 
t>ommaDding Officer 
^Naval Station 
rPO San Frandsco 96630 
'commanding Officer 

Supply Depot 
San Francisco 96630 


Officer in Charge 
US Navy Commissary Store 
PO Box 179 US Naval StaUon 
FPO San Francisco 96630 
Officer in Charge 
US Navy Finance Office 
FPO San Francisco 96630 
Commanding Officer 
US Navy Public Works Center 
FPO San Francisco 96630 
Commanding Officer 
U.S. Navd Regional Dental Center 
FPO San Francisco 96630 
Commanding Officer 
US Naval Air Station 
FPO San Francisco 96637 
Commanding Officer 
Marine Bmracks 
FPO San Francisco 96651 
Militap' Sealift Command 
Office Philippines 
Box 11 

FPO San Francisco 96651 
Commanding Officer 
U S Naval Regional Medical Center 
FPO San Francisco 96651 
Commander 
US Naval Base 
FPO San Francisco 96651 
Commander 

US Naval Forces Philippines 
Box 30 

FPO San Francisco 96651 
CommaiKiing Officer 
US Naval Investigative Service 
Office Box 36 
FPO San Francisco 96651 
Officer in Chaige 
US Naval Legal Service Office 
US Naval Base 
FPO San ^rancisco 96651 
Commanding Officer 
US Naval Magazine 
Box 68 

FPO San Francisco 96651 
Commanding Officer 
US Naval Ship Repair Facility 
FPO San Francisco 96651 
Officer in Charge 
US Naval Shore Electronics 
Engineering Activity 
Box 91 

FPO San Francisco 96651 
Commanding Officer 
US Naval Station 
FPO San Francisco 96651 
Commanding Officer 
US Naval Supply Depot 
FPO San Francisco 9^1 
Officer in Charge 

US Navy Commissary Store Region 
Box 28 

FPO San Francisco 96651 
Commanding Officer 
US Navy Public Works Center 
FPO San Francisco 96651 
Commanding Officer 
U.S. Naval Regional Dental Center 
FPO San Francisco 96651 
Officer in Charge 
Detachment Cubi Point 
Commander Fleet Air Western Pacific 
FPO San Francisco 96654 
Commanding Officer 
Fleet Air Intelligence Support 
Center Western Pacific 
Box 12 

FPO San FraiKisco 96654 
Commanding Officer 
US Naval Air Station 
FPO San Francisco 96654 
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Commanding Officer 

US Naval Communication 
Station 

FPO San Francisco 96656 
Commanding Officer 
US Naval Communication 
Station 

FPO San Francisco 96680 
Officer in Charge 
US Navy Commissary Store 
FPO San Francisco 9^80 
Commanding Officer 

US Naval Conununication Station 
FPO San Francisco 96685 
Officer in Charge 
Detachment Delta 

US Naval Support Force Antarctica 
FPO San Francisco 96690 
Officer in Charge 
US Naval Communication Unit 
FPO San Francisco 96690 
Officer in Charge 
Detachment Alfa 

US Naval Support Force Antarctica 
FPO San Francisco 96692 
Officer in Charge 
US Navy Office 
FPO San Francisco 96699 
Commanding Officer 

Military Sealift Command Office 
APO Seattle 98742 
Commanding Officer 

Naval Security Group Activity 
APO SeatUc 98742 
Commander 

Military Sealift Command Far East 
FPO Seattle 98760 
Commander 
Fleet Activities 
FPO ScatUe 98762 
Commanding Officer 
Marine Barracks 
FPO SeatUc 98762 
Commanding Officer 
U S Naval Weather Service Facility 
FPO Seattle 98762 
Commanding Officer 
US Naval Communication 
Station Box 3 
FPO SeatUc 98762 
Commander 

US Naval Forces Japan 
FPO SeatUc 98762 
Commanding Officer 
US Naval Investigative Service 
Office Box 76 
FPO SeatUc 98762 
Officer in Charge 
US Naval Legal Service Office 
COMNAVFORJAPAN 
FPO Seattle 98762 
Commanding Officer 

US Naval Ship Repair Facility 
FPO SeatUc 98762 
Officer in Charge 
US Naval Shore Electronics 
Engineering AcUvity 
Box 5 

fW SeatUe 98762 
Commanding Officer 
US Naval Supply Depot 
FPO SeatUc 98762 
Officer in Charge 

US Navy Commissary Store Region 
FPO Seattle 98762 
Commanding Officer 

US Navy Public Works Center 
FPO SeatUe 98762 
Commanding Officer 
Marine Corps Air Station 
FPO SeatUe 98764 


Commanding Officer 
US Naval Regional Dental Center 
FPO ScatUe 98765 
Commanding Officer 
US Naval Regional Medical Center 
FPO ScatUe 98765 
Commanding Officer 
US Naval Ordnance Facility 
FPO SeatUc 98766 
Officer in Charge 
Naval Air L(^istic Control Office 
Western Pacific 
U S Naval Air Facility 
FPO SeatUc 98767 
Commanding Officer 
US Naval Air Facility 
FPO ScatUe 98767 
Commander Fleet Air 
Western Pacific 
FPO SeatUc 98767 
Commander Patrol and 

Reconnaissance Force Seventh Fleet 
FPO SeatUc 98768 
Commander 

US Taiwan Patrol Force 
Pacific Fleet 
FPO SeatUc 98768 
Officer in Charge 

US Navy Commissary Store 
FPO SeatUc 98769 
Military Sealift 
Command Office 
FPO ScatUe 98770 
Commander 

Fleet ActiviUesAJS Naval Air 
Facility 

FPO ScatUe 98770 
Commanding Officer 
US Marine Corps Air StaUon 
(Helicopter) 

FPO ScatUe 98772 
Commanding General 
Marine Corps Base 
Camp Smedley D BuUer 
FPO ScalUe 98773 
Commanding Officer 
Naval Security Group Activity 
FPO ScatUe 98777 
Commanding Officer 
U S Naval Regional Medical Center 
FPO SeatUc 98778 
Commanding Officer 
Marine Barracks 
Naval StaUon 
FPO ScatUe 98791 
Commanding Officer 
Naval Fa^ty 
Box 71 

FPO SeatUc 98791 
Commanding Officer 
USNaval StaUon 
FPO SeatUe 98791 


DEFENSE CONTRACT AUDIT AGENCY 


REQUESTING RECORDS 

Records arc retrieved by name or by some other pci^onal iden^ 
cr. It is therefore especially important for expeditious sciw 
rhen requesting a record that parUcular attenUon 
1 C Notification and/or Access Procedures of the particular 
yrstem involved so as to furnish the required person ^ 

r any other pertinent personal inforinaUon as may be requirco. 
>cate and retrieve the record. 
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BLANKET ROUTINE USES 

Certain blanket ’routine uses* of the records have been 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifically sUted other¬ 
wise within a particular record system. These addiUonal blanket 
routine uses of the records arc published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than rcpcaUng 
them in every individual record system. 

ROUTINE USE . LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions uidicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
Usued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether federal, state, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
i^taining civil, c^in^ or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
^unty clearance, the letting of a contract, or the issuance of a 
bcense, grant or other benefit 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 


A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an invesUgation of 
an employee, the lettmg of a contract, or the issuance of a license, 
jprant or other ^nefit by the requesting agency, to the extent that 
^ uuonnatioii is relevant and necessary to the requesting agency’s 
decision on the matter. b vy a 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com- 
ponent may be made to a congressional office from the record of 
M mdividual in response to an inquiry from the congressional of- 
iice made at the request of that individual. 

routine use within the department of 

DEFENSE 

1 ^*?* from a system of records maintained by this component 
y DC disclosed as a routine use to other components of the Dc- 
^ necessary and relevant for the performance 
1 such as. but not limited to, personnel actions, 

security ^tions and criminal investigations of the Com¬ 
ponent requesting the record. 

routine USE - PRIVATE RELIEF LEGISLATION 

contained in all systems of records of the 
'^^‘sr^ent of Defense published on or before August 22, 1975, 

Management and Budget in con: 

I . legislation as set forth in 

clearanr^^i^lr^ ^ stage of the legislative coordination and 

c process as set forth in that Circular. 

ROUTINE USE • DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

Pooent^v*»i^*!r' ? *yslc® records maintained by this Com- 
vcslkatorv^ ^ <bsclo^ to foreign law enforcement, security, in- 
fCQuirem^#-^^ authorities in order to comply with 

l*^nal ^ claim rights conferred in intema- 

^ngements including those regulating the 
and civig^*ji?ri^SS?L Department of Defense 


ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
mamtamed in a record from a system of records maintained by this 
Component may be disclosed to Stale and local taxing aulhoriUes 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Tide 5. U.S.Code, SecUons 5516, 5517, 5520. and 
only to those State and local taxing authorities for which an cm- 
ploy^ or military member is or was subject to tax regardless of 
whet^r tax is or was withheld. This rouUnc use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. 

ROUTINE USE - DISCLOSURE TO THE U^. CIVIL 
SERVICE COMMISSION 


A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
^rvK^ Commission concerning information on pay and leave, 
bcf^fits, retirement deductions, and any other information necessa¬ 
ry for Uic Commission to carry out its legaUy authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 


TO NARS (GSA) 


-- v /1 iiuuniaincu oy injs com¬ 

ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authoritv of 44 
U.S.C. 2904 and 2906. 


RDCAA 110.8 

System nan^: 110.8 Parking Permits and Vehicle Registration 

System location: Primary System-Information Systems and Ser¬ 
vices Branch, Headquarters, E)CAA. 

Deccntrali^ Segments-DCAA Regional Offices and Field Audit 
Wfices. Official mailing addresses are in the Department of 
I>efcnsc directory in the appendix to DCAA’s systems notices. 

Catego^ of Individuals covered by the system: All civilian em¬ 
ployees in DCAA who desire parking permits and require vehicle 
registration for access to miliCaiV installalions. 

Categories of records in the system: File contains all records relat- 
11 ^ to the issuance of parking permits and registration of automo¬ 
biles on mihtary installations. 

Authority for maintenance of the system: 5 United Sutes Code 
301; 10 United States Code 133; 44 United Slates Code 2901 et 
scq. ’ 

Routine uses of records maintained in the system, including catego- 
1 ^ of u«rs and the purposes of such uses: Office staff responsible 
for providing these services or serving as liaison with activities 
providing the services. 

Other routine uses could include disclosure to other Department 

^fense components, building management authorities (civil or 
public), the Department of Justice or to law enforcement or in¬ 
vestigatory authorities for investigation and possible criminal 
prosecution, civil court action, or regulatory order. 

Policies and practicea for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: These records may be filed alphabetically by last 
name of employee or by parking permit or parking space number. 

^eguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non- 
duty hours. ' o 

Retendoa and disposal: These files are destroyed when super¬ 
seded. obsolete, or one year after revocation whichever is earlier. 

System managerfi) and address: Assistant Director, Resources. 
Headqi^crs. J^AA Regional Managers, DCAA; Chiefs of Field 
Audit Offices; Official addresses arc m the Department of Defense 
directory in the appendix to DCAA’s systems notices. 

Notificadoo procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4. Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 
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PRIVACY ACT ISSUANCES 


Record mccess procedures: Requests from individuals should be 
addressed to; Records Administrator. Defense Contract Audit 
Agency. Cameron Station. Alexandria. VA 22314. 

Written requests for information should contain the full nan^. 
address, and telephone number and the official address of the in¬ 
dividual. Visits are limited to those offices listed in the I>epa^cnt 
of Defense directory in the appendix to DCAA’s systems notices. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employee identifi¬ 
cation card. 

ContesUng record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Activity providing parking space or 
military installation. 

Systems exempted from certain provisions of the act: None 
RDCAA 110.9 

System name: 110.9 Temporary Passes and PermiU for Visitors and 
Vehicles 

SysUm location: Primary System-Information Systems and Ser¬ 
vices Branch. Headquarters. DCAA. 

Decentralized Segments-DCAA Regional Offices and Field Audit 
Offices. Official mailing addresses are in the DeparUnent of 
Defense directory in the appendix to DCAA’s systems notices. 

Categories of individuals covered by the system: All individuals 
who gain access to DCAA offices or park in visitor parking space. 

Categories of records in the system: Documents which reflect the 
request for, issuance of, and use of visitor passes and vehicle per¬ 
mits to gain access to and exit from Government facilities on a one¬ 
time basis, including visitor registers. 

Authority for maintenance of the S 3 rstcm: 5 United States Code 
301; 10 United States Code 133; 44 United States Code 2901, et 
seq. 

Rou|nc uses of records maintained in the system, including catho¬ 
lics of users and the purposes of such uses: Office staff responsible 
for providing the service. 

Other routine uses could include disclosure to other Department 
of Defense components, building management authorities (civil or 
public), the Department of Justice or to law enforcement or in¬ 
vestigatory authorities for investigations and possible criminal 
prosecution, civfl court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, re t ai nin g, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievability: These records may be filed chronologically or by 
subject matter. 

Safeguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: These files are destroyed after two years. 
System managerfs) and address: Assistant Director, Rcsour(^s, 
Headquarters, DCAA; Regional Manh^^* DCAA; Chiefs of Field 
Audit Offices; Official addresses are in the Depa^ent of Defense 
directory in the appendix to DCAA’s systems notices. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 
Record access procedures: Requests from individuals should be 
addressed to: Records Administrator, Defense Contract Audit 
Agency, Cameron Station, Alexandria, VA 22314. Written requests 
for information should contain the full name, address, and 
telephone number of individual. Visits arc limited to those offices 
listed in the Department of Defense directory in the appendix to 
DCAA’s systems notices. 

For personal visiu. the individual should be able to provide some 
acceptable form of identification such as a driver s license. 

Contesting record procedures: The Agctfcy’s rules for contesUng 
contents and appeahng initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 


Record source categories: Activity providing passes and permits 
for DCAA use. 

Systems exempted from certain provisions of the act: None 
RDCAA 120.8 


System name: 120.8 Property Pass Files 

System location: Primary System-Information Systems and Ser¬ 
vices Branch, Headquarters. DCAA 

Decentralized Segments-DCAA Regional Offices and Field Audit 
Offices. Official mailing addresses are in the Department of 
Defense directory in the appendix to DCAA’s systems notices. 

.Categories of Individuals covered by the system: Any individual 
who is permitted to borrow DCAA property or materials which are 
to be relumed. ^ 

Categories of records in the system: File contains all records relat¬ 
ing to the authorization of the loan or removal of DCAA property 
or materials which are to be returned. 

Authority for maintenance of the system: 5 United States Code 
301, 302; 10 United States Code 133; 44 United States Code 2901, 
ct. seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office staff responsible 
for personal property and materials. 

Other routine uses could include disclosure to other Departinent 
of Defense components, the Department of Justice, or to law en¬ 
forcement or investigatory authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: These records may be filed by specific property 
identification, such as name and serial number or alf^abetically by 
individuals who have signed out the property. 

Safeguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non- 
duty hours. 

Retention and disposal: These records are destroyed three months 
after property is relumed. 

System manager(s) and address: Assistant Director. Resources, 
Headquarters, DCAA; 

, Regional Managers, DCAA; 

Chiefs of Field Audit Offices; 

Official addresses are in the Department of Defense dueclory in 
the appendix to DCAA’s systems notices. 

Nodfleadon procedure: Information may be obtained from: 
Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 
Record access procedures: Requests from individuals should 
addressed to: Records Administrator, Defense Contract Auoii 
Agency, Cameron Station. Alexandria. VA 22314. 

Written requests for information should contain the fufl n^c, 
address, and telephone number and the official addressof w in¬ 
dividual. Visits arc limited to those offices listed in the Dcpa^ni 
of Defense directory in the appendix to DCAA’s systems 

For personal visits, the individual should be able to provide som 
acceptable identification, that is. driver’s license, employee idenuii- 
cation card. 

Contesting record procedures: The Agency’s rules for 
contents and appealing initial determinations may 
the Records Administrator, Defense Contract Audit Age y* 
Cameron Sution, Alexandria, VA 22314. 

Record source categories: Activity providing loan of property. 
Systems exempted from certain provisioos of the act: None 


RDCAA 151.11 

System name: 151.11 Security Training and Orientation 
System locatioo: Security Ofneer. Defense Contract 
cy (DCAA), Headquarters. DCAA; Regional Secunty Con^u 
ficers, DCAA Regional Offices; and Secunty Control OT»« 
DCAA Field Audit Offices whose addresses are m m 
dir^tory in the appendix to DCAA’s systems notices. 
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Catcgorkfl of individuals covered by the system: ALL DCAiA per¬ 
sonnel. 

Categories of records in the system: Provides a record of the ini¬ 
tial and recurring training and orientation of DCAA personnel in 
security matters, and provides a readily available source of educa¬ 
tional reference material in the field of security. 

Authority for maintenance of the system: 44 USC 2904,3102; Ex¬ 
ecutive Order 11652 'Classification and I>eclassification of National 
Security Information and Material' as implemented by DoD RegiUa- 
tion 5200.1-R, 'Information Security Program Regulation.* 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: For use by ail DCAA of¬ 
fices in conducting initial and recurring security training of DCAA 
personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
tnd disposing of records in the system: 

Storage: Paper booklets, phamplets, memorandums and at¬ 
tendance rosters filed in file folders. Films, slides, and posters filed 
in storage cabinets. 

Retrievabilify: Folders arc filed in numerical order based on file 
number,then by type of material. Employee attendance rosters are 
filed chrooologic^y but may be cross-indexed alphabetically to 
ascertain that individual training requirements are being met. 

Saffgwds: Records are filed in locked filing cabinets after nor¬ 
mal business hours. During duty hours records are accessible only 
by authorired personnel. Buildings have security guards, alarm 
systems, or individual office doors arc locked after duty hours. 

Retenboo and disposal: Employee attendance roster records are 
destroyed two years after completion of training. Reference materi¬ 
al is destroyed when it becomes superseded or obsolete. 

System managerfs) and address: Security Officer, Headquarters, 
DCAA, Cameron Station, Alexandria VA. 

Nodfkatkm procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be 
addressed to Records Administrator, Defense Contract Audit Agen¬ 
cy, Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain full name of the 
individual, current address and telephone number, and current busi¬ 
ness ^dress. Visits are limited to those offices (Headquarters and 
6ie^oaal offices) listed in the DoD Directory in the appendix to 
DCAA systems notices. 

For personal visits, the individual should be able to provide some 
t^ptable identification that is, drivers license or employins of¬ 
fices' identification card. 

Coolcstiiig record procedures: The Agency's rules for contesting 
contents and appeali^ initial determinations may be obtained from 
Jhe Records Administrator. Etefense Contract Audit Agency. 
Cameron Station. Alexandria, VA 22314 

Record source categories: Agency Security Control Officer who 
conducted training. Materud utiliz^ in the training and orientation 
ot Age^y personnel consists of DoD security training reference 
maten^; E)op and DCAA regulations, directives and instructions; 
Md all educational publications involving the field of security. 

Systems exempted from certain provisloiis oC the act: NONE 


RDCAA 152.11 

Syrtem name: 152.11 Notifications of Security Cearance Status 

Primary System-Security Officer. Defense Con- 
Agency (DCAA), HQ DCAA. Security Control Officers 
oi^^c Rcgioi^ Offices and Field Audit Offices, DCAA. whose ad- 
wsscs are in the DoD directory in the appendix to DCAA’s 
systems notices. 


u- Segroents-Chiefs of Divisions and Branches, 

DCAA ^d other DCAA organizational elements 
requiring notice of security clearance status of DCAA personnel. 

^ Individuals covered by the system: All DCAA per- 
requiring access to classified defense information. 

^ r'ceord* in the system: File contains notices to 
clearan/«- not receive distribution of security 

c certificates. These notices inform supervisors and hea^ 
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of offices of a specific individuals security clearance status and the 
level of access authorized. 

Authority for maintenance of the system: 44 USC 2904, 3102; 5 
USC 7531 through 7533; Executive Order 10450, 'Security Require¬ 
ments for Government Employees,* as amended and Executive 
Order 11652, 'Classification and Declassification of National 
Security Information and Material*. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To advise all appropriate 
DCAA organizational elements of the security clearance status of 
DCAA personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper form letter maintained in file folder. 

Retiievability: Filed in numerical order based on file number, 
then by organizational activity (DCAA Headquarters or field activi¬ 
ties), then alphabetically by last name of individual within 
Headquarters, DCAA. Regional and field audit offices files are 
filed in numerical order based on file number, then by subject, then 
alphabetically by last name of individual. 

Safeguards: Records are accessible only to authorized personnel 
who are properly cleared and trained and who require access in 
connection with their official duties. Records are stored in locked 
fili^ cabinets after normal business hours and are stored only in 
buildings protected by guard force systems after normal business 
hours. 

Retention and disposal: Records are destroyed when superseded 
or upon separation from the Agency of personnel concerned. 

System iiianager(s) and address: Security Officer, Headquarters, 
Defense Contract Audit Agency, Cameron Station, Alexandria. VA 
22314. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Building 4, Room 4A320 
Alexandria. VA 22314 
Telephone: Area Code 202/274-7285 
Record access procedures: Requests from individuals should be 
addressed to Records Administrator. Defense Contract Audit Agen¬ 
cy, Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address. Visits are liimted to those offices (Headquarters 
and 6 regional offices) listed in the DoD directory in the appendix 
to DCAA systems notices. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers’s license or employing of¬ 
fices* identification card. 

Coalcsdng record procures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Security Officer, DCAA; Regional 
Security Control Officers, DCAA Regional Offices. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 152.13 

System name: 152.13 Notifications of Visits 
System location: Security Officer, Defense Contract Audit Agen¬ 
cy (DCAA), Headquarters, DCAA, and. Security Control Officers 
DCAA Regional and Field Audit (Offices, whose addresses are in 
the DoD directory in the appendix to DCAA’S SYSTEMS notices. 

Categories of individuals covered by the system: All DCAA per¬ 
sonnel with security clearance who are required to visit defense 
contractors or other Federal agencies on official business. 

Categories of records in the system: Correspondence or forms in¬ 
dicating security clearance information on DCAA employees and 
notifications of visits by DCAA personnel to Office of Secretary of 
Defense, DoD components, other Federal agencies, and DoD con¬ 
tractors either on a one-time or recurring basis. Correspondence 
may include employees social security number, date and place of 
birth, official title and other related data. 

Authority for maintenance of the system: 44 USC 2904. 3102; 5 
USC 7531 through 7533, Executive Order 10450, 'Security Require¬ 
ments for Government Employees,* as amended; Executive Order 
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11652, ’Classification and Declassification of National Security In¬ 
formation and Material.’ 

RcMitine uses of records maintained in the system, including calo¬ 
ries of users and the purposes of such uses: ^curity Officer, 
Headquarters, DCAA and Regional and Field Audit Office Security 
Control Officers - To advise security officers of defense contrac¬ 
tors. Offices of the SecreUry of Defense, DoD components, an- 
dother Federal agencies of the security clear^ce sUtus of DCAA 
personnel who are assigned to or may be visiting their offices. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed in numerical order based on file number, 
then by subject, then alphabeticaUy by last name of individual at 
DCAA Regional and Field Audit Offices. Filed in numerical order 
based on file number, then by organizational activity (DCAA 
Headquarters or field activities), then alphabetically by last n^e 
of Individual in Headquarters, DCAA. Official copies in official 
personnel folders are filed alphabetically by last name of employee. 

Safeguards: Records are accessible only to authorized personnel 
who are properly cleared and trained and who require access in 
connection with their official duties. Records are stored in locked 
filing cabinets after normal business hours and are stored only in 
buildings protected by guard force systems after normal business 
hours. 

Retentioa and dbrposal: Records are destroyed upon expiration of 
notification. Unexpired notifications are updated annually, and 
retained in current files; prior year notifications are destroyed. 

System managers) and address: Security Officer, Headquarters, 
DCAA and Security Control Officers of the Regional and Field 
Audit Offices, DCAA. 

Nodficalioa procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be 
addressed to Records Administrator, Defense Contract Audit Agen¬ 
cy, Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address. Visits are limited to those offices (Headquarter 
and 6 regional offices) listed in the DoD directory in the appendix 
to DCAA’s system notice. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is drivers license or employing of¬ 
fices’ identification card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Director of Personnel, Headquarters, 
DCAA; Chiefs of Personnel Divisions, DCAA Regional Offices; 
Regional Security Control Officers, DCAA Regional Offices; Heads 
of Field Audit Offices, DCAA, from application and security forms 
submitted by individuals prior to employment. 

Systems exempted from certain provisioiis of the act: NONE 
RDCAA 152.17 

System name: 152.17 Security Status Master List 

System location: Security Officer, Defense Contract Audit Agen¬ 
cy (DCAA), HQ. DCAA 

Categories of individuals covered by the system: All applicants for 
employment with DCAA; all DCAA U.S. citizen employees; all 
DCAA non-U.S. citizen employees assigned to sensitive positions; 
all military personnel assigned, detailed, or attached to DCAA who 
are assi^ed to sensitive positions; all persons hired on a contrac¬ 
tual basis by, or serving in an advisory capacity to DCAA, who 
require access to classified information. 

Categories of records In the system: Record contains type of in¬ 
vestigation, date completed, file number, agency which conducted 
investigation, security clearance data information, name, social 
security number, date and place of birth, organizational assignment, 
dates interim and final clearance issued, position sensitivity and re¬ 
lated data. 


Authority for maintenance of the system: 44USC 2904, 3102; 5 
use 7531 through 7533; Executive Order 10450, ’Security Require¬ 
ments for Government Employees,’ as amended; Executive Order 
11652, ’Classification and Declassification of National Security In¬ 
formation and Material*. 

Routine uses of records maintained In the system, including catego- 
lies of users and the purposes of such uses: Security Officer, DCAA- 
Serves as a ready reference on security clearance status of DCAA 
personnel, sensitivity of positions concerned, and scope of in¬ 
vestigations complete on individuals concerned. 

Other uses include disclosure to DoD components, DoD contrac¬ 
tors and other Federal agencies to furnish security clearance data 
on DCAA employees who may be assigned to or visiting a contrac¬ 
tor facility or applying for employment with another Federal agen¬ 
cy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card File 

Retrievability: Cards filed alphabetically by last name of in¬ 
dividual concerned for all DCAA regional pereonnel. Separate file 
maintained alphabeticaUy by last name of individual concerned for 
DCAA Headquarters elements. 

Safeguards: Cards arc accessible only to those authorized person¬ 
nel required to prepare, process, and type necessary documents; 
and answer authorized inquiries for information contained therein, 
d^ards are stored in locked filing cabinets after normal business 
hours and are stored in a locked room and building which is pro¬ 
tected by a guard force system after normal business hours. 

Rcteotioo and disposal: These cards are destroyed two years after 
an individual is separated from the Agency. 

System iiianager(s) and address: Security Officer, DCAA, 
Headquarters, DCAA, Cameron Station, Alexandria, VA 22314. 

Notification procedure: Information may be obtained from: 
Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record ac cess procedures: Requests from individuals should be 
addressed to Records Administrator, Defense Contract Audit Agen¬ 
cy, Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address. Visits arc limited to DCAA Security Office, 
Headquarters, DCAA, Cameron Station, Alexandria, VA 22314. 

For person^ visits, the individual should be able to provide ac¬ 
ceptable identification, that is, driver’s license or employing of¬ 
fices’ identification card. 

Contesting record proo^urcs: The A^ncy rules for contesting 
contents and appealing initial determinations may be ob^ned from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Security Officer, Headquarters, DCAA; 
Director of Personnel, Headquarters, DCAA; Chiefs of Personnel 
Divisions, DCAA regional offices; Regional Security Control Of¬ 
ficers, DCAA Regional Offices; Chiefs of DCAA Field Audit Of¬ 
fices; and reports of investigation conducted by Federal investiga¬ 
tive agencies. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 152.2 

System name: 152.2 Personnel Security Data Files 

System locatioo: Primary System - Security Officer, Defense 
Contract Audit Agency (DCAA), Headquarters, DCAA. 

Decentralized Segnsents - Director of Personnel, p^AA; (Tiiefs 
of Personnel Divisions, DCAA Regional Offices; 

Control Officers, DCAA Regional Offices; Chiefs of DCAA rieW 
Audit Offices, whose addresses arc in the DoD directory m the ap¬ 
pendix to DCAA’s system notices. 

Categories of individuals covered by the system: All applicants for 
employment with DCAA; aU DCAA U.S. citizen employees; w 
DCAA non-US citizen employees assigned to ******^''JJJ^!^°*i,o 
all military personnel assigned, detailed, or attached to 
arc assigned to sensitive positions; all persons hired 
tual basis by, or serving in an advisory capacity to DCAA, 
require access to classified information. 
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Catm^ of records in the system: File contains copies of in¬ 
dividuals' employment applications, security investigative question¬ 
naires; requests for and approvals or disapprovals of emergency ap¬ 
pointment authority; reouests for investigation or security 
clearance; interim and final security clearance certificates; security 
brief ins and debriefing certificates; and orders assigning security 
control duties. 


Authority for maintenance of the system: 44 USC 2904, 3102; 5 
use 7531 through 7533; Executive Order 10450. 'Security Require¬ 
ments for Government Employees.' as amended; Section 6. Execu¬ 
tive Order 11652. 'Classification and Declassification of National 
Security Information and Material'. 


Roudoe uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Security Officer. DCAA- 
To provide a basis for requesting appropriate pre-appointment and 
post-appointment investigations concerning suiUbility. eligibility 
and qualifications for employment and retention in the Federal Ser¬ 
vice. employment and retention in sensitive positions, and access to 
classified information; to permit determinations to be made that 
employment or retention in sensitive positions is clearly consistent 
with the interests of national security; to authorize and record ac¬ 
cess by individuals to specific levels of classified information; to 
furnish notice of security clearance and access authorizations to ap¬ 
propriate DCAA activities, other Department of Defense (DoD) 
components, other Federal agencies, and DoD contractors requiring 
such information; to record the appropriate briefing and debriefing 
of persons prior to and after their access to various levels and 
categories of classified information; to record the assignment of 
specific security control duties to Agency personnel; and to provide 
a basis for the periodic updating of personnel security question- 
i^s, updating of personnel security investigations and read judica¬ 
tion for retention in sensitive positions. 

Director of Personnel, DCAA and Chiefs of Personnel Division, 
DCAA regional offices-To coordinate and take appropriate person¬ 
nel action on determinations concerning suitability for Federal em¬ 
ployment and employment or retention in sensitive positions; to 
record such determinations, with related documents in official per- 
wnncl folders; and to prepare and transmit requests for appropriate 
investigations. 


Rc^onal Security Control Officers, DCAA-To permit initial 
•ccurity review of applicants for sensitive positions; to prepare and 
transmit appropriate requests for investigations and requests for 
Jccurity cleaiances; to record, maintain and disseminate, as ap- 
pr^mte, notices of security clearances and access determinations. 

Chiefs of DCAA field audit offices-To prepare and transmit 
requests for appropriate security investigations; to maintain a 
record of employee's security clearance arnl access authorizations; 
to^maintain a record of the security briefing and debriefing of em¬ 
ployees; to maintain a record of the assignment of security control 
duties to employees. 

Other routine uses could include disclosure to officials of the Of- 
^ of the Secretary of Defense, other DoD components, and other 
reoeral agencies, for investigative purposes. 

Polides and practices lor storing, retrieving, accessing, retaining, 
•nd disposing of records in the system: 

Storage: Paper records in file folders. 


Ret^vabllity: Folders arc filed in numerical order based on file 
by organizational clement (DCAA Headquarters or 
a: f*€ld activities) and then alphabetically by last name of in¬ 

dividual concerned. 


^eguards: Records arc accessible only to authorized personnel 
o are pro|^rly cleared and trained and who require access in 
official duties. Records are stored in locked 
Kii;i5 after normal business hours and are stored only in 

protected by guard force systems after normal business 


disposal: Records pertaining to Federal employees, 
cont # persons furnishing services to DCAA on a 

of ^ destroyed upon separation of employees, transfer 

confra/.!^ from DCAA, and upon termination of the 

^ f^^olr^ctor personnel. Records pertaining to applicants 

receipt of the application if an ap- 
Pomiment to the Agency is not made. 

address: Security Officer. DCAA. 
q arters, DCAA, Cameron Station. Alexandria. VA 22314. 

Regional Offices; DCAA Re¬ 
s' Ml :>ecunty Control Officers. Chiefs of DCAA Field Audit Of¬ 


fices; and the Director of Personnel. DCAA. whose addresses are 
in the DoD Directory in the appendix to DCAA's systems notices. 
Nodficatioa procedure: Information may be obtained from: 
Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4, Room 4A320 
Alexandria VA 22314 
Telephone: Area Code 202/274-7285 
Record access procedures: Requests from individuals should be 
addressed to Records Administrator. I>efense Contract Audit Agen¬ 
cy. Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name of 
the individual, curr^t address and telephone number and current 
business address. Visits are limited to those offices (Headquarters 
and 6 regional offices) listed in the DoD Directory in the appendix 
to DCAA systems notices. 

For personal visits, the individual should be able to provide some 
^ccptable identification, that is, driver's license or employing of¬ 
fices identification card. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial deternunations may be obtained from 
the Records Administrator, Defense Contract Audit Agency 
Cameron Station. Alexandria, VA 22314. 

Record source categories: Security Officer. Headquarters. DCAA; 
Director of Personnel, Headquarters. DCAA; Chiefs of Personnel 
revisions. DCAA Regional Offices; Regional Security Control Of¬ 
ficers. DCAA Regional Offices; Chiefs of DCAA Field Audit Of¬ 
fices. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 1523 

System name: 152.3 Reports of Personnel Security Investigations 
System locathm: Primary System-Security Officer, Defense Con¬ 
tract Audit Agency (DCAA), Headquarters. DCAA. 

Decentralized Segments-Regional Security Control Officers of 
DCAA Regions whose addresses arc in the DoD directory in the 
appendix to DCAA's systems notices. 

Categories of Individuals covered by the system: All applicants for 
employment with DCAA, all DCAA U.S. citizen employees; aU 
DCAA non-U.S. citizen employees assigned to sensitive positions; 
all military personnel assigned, detailed, or atUched to DCAA who 
arc assigned to sensitive {wsitions; all persons hired on a contrac¬ 
tual basis by, or serving in an advisory capacity to DCAA. who 
require access to classified information. 

Categories of records in the syrtem: Fflc contains non-record co¬ 
pies of classified or unclassified investigations or summaries or ex¬ 
tracts of the results of invest^tions conducted to determine suita- 
biUty, eligibihty or qualifications for Federal civilian employment, 
mihtary service, or access to classified information. 

Authority for maintenance of the system: 44 USC 2904, 3102; 5 
USC 7531 through 7533; Executive Order 10450. 'Security Require¬ 
ments for Government Employees,' as amended; Executive Order 
11652, 'Classification and Declassification of National Security In¬ 
formation and Material.* 

Routine uses of records maintained in the system, tncluding categcK 
ries of usera and the purposes of such uses: Security Officer. DCAA 
- To permit a final determination to be made that the subject of in¬ 
vestigation is suitable, eligible, and qualified for Federal civilian 
employment, employment or retention in a sensitive position, or ac¬ 
cess to classified information. 

Regional Security Control Officers, DCAA - To review the 
results of pre-employment National A^ncy Checks conducted by 
the Civil Service Commission, recommend appointment or non-ap¬ 
pointment action on the basis of such Agency Checks, and transmit 
results of such Agency checks to the Security Officer, DCAA, for 
further investigations and clearance actions. 

Routine uses may include disclosure to Agency management offi¬ 
cials and employees who are required to take action on reports, dis¬ 
closure to officials of the Office of the Secretary of Defense, dis¬ 
closure to the s^urity officials of other DoD componenu, disclo¬ 
sure to accredited representatives of law enforcement and in¬ 
vestigative agencies for investiption and possible criminal prosecu¬ 
tion. civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records and microfiche in file folders. 
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Rctricvability: Folders arc filed in numerical order based on file 
number, then by organizational element (DCAA Headquarters or 
DCAA field activities) and then alphabetically by name of in¬ 
dividual concerned. 

Safeguards: When not in use, records arc stored in combination 
lock fuc cabinets authorized for the storage of classified Wonma- 
tion, which arc locked after normal business hours. Combinations 
arc known only by authorized personnel. The offices housing these 
file cabinets arc locked after normal business hoi^, and the 
buildings concerned arc under scemty guard protective measures 
after normal business hours. During normal busine^ hours the 
records are cither under constant surveillance of security personnel 
or the containers housing them are kept locked. Access to the 
records is limited to personnel who arc properly screened, cleaned, 
train^ and have an authenticated need for access to accomplish a 
routine use of the record. Classified records are protected in ac¬ 
cordance with the provisions of Executive Order 11652 as imple¬ 
mented by DoD Regulation 5200.1-R. 

RetentioB and disposal: Record copies are maintain^ by the in¬ 
vestigative agency which conduct^ the investigation and arc 
retained in accordance with the retention standards of those agen¬ 
cies. Non-record copies furnished to DCAA are disposed of in ac- 
cordaiK:e with instructions furnished by the investigative agency 
concerned. These instructions require that the records be returned 
to the investigative agency concerned or be destroyed upon separa¬ 
tion of the subject of investigation, and permit earlier return or 
destruction when no longer needed for reference purposes. Records 
on applicants not appointed arc destroyed within orie year after 
decli^tion of appointment or non-appointment determination. 

System managers) and address: Security Officer, Headquarters, 
DCAA, Cameron Station, Alexandria, VA 22314. 

Nodficatioo procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, Va 22314 
Telephone: Area Code 202/274-7285 
Record access procedures: Action on i^uests from individuals for 
access is the responsibility of the investigating agency which 
prepared and which maintains the record copy of the report of m- 
vestigation. Individuals who are aware of the identity of the in¬ 
vestigative agency concerned may apply directly to that agency. In¬ 
dividuals not aware of the identity of the investigative agency con¬ 
cerned should address requests to the Records Admimstrator, 
Defense Contract Audit Agency, Cameron Station, Alexandria, Va 
22314, who will route the request to the appropriate investigative 
agency. 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and current 
business address. Visits are limited to those offices (headquarters 
and 6 regional offices) listed in the DoD directory in the appendix 
to DCAA systems notices. 

For personal visits, the individual should be able to provide some 
accepUble identification, that is drivers’s license or employing of¬ 
fice's identification card. 

Contesting record procedures: The Abney’s rules for contesting 
contents and appealing inital determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, Va 22314. 

Record source categories: Investigative, intelligence, counter-intel¬ 
ligence, regulatory, and law enforcement agencies wluch provide 
reports pertaining to the suitability, eligibility, or qualifications of 
individu^s for Federal employment, n^iu^ service, assignment to 
sensitive positions, or access to classified utformation. 

Systems exempted from certain proviskNis of the act: None 
RDCAA 152.4 

System name: 152.4 Personnel Security Adjudication File 
System location: Security Officer, Defense Contract Audit Agen¬ 
cy 05 caA), Headquarters, DCAA. 

Categories of individuals covered by the system: DCAA personal 
and applicants for DCAA employment on whom appropriate in¬ 
vestigations have been completed and concerning whom a-fonnal 
security or- suitability determination must be made in connection 
with their employment or their access to classified information. 

Categories of records in the system: File may contain classify or 
unclassified summaries or extracts of reports of investigation; inter¬ 


nal Agency memorandums and correspondent furnishing analyses 
of results of investigation in so far as their relationship to the 
criteria contained in Executive Order 10450, in the Federal Person¬ 
nel Manual, and in Department of Defense directives and DCAA 
regulations; comments and recommendations of the DCAA Central 
Clearance Group to the Director, DCAA; and determinations by the 
Director, DCAA. 

Authority for maintenance of the system: 44 USC 2904, 3102; 5 
use 7531 through 7533; Executive Order 10450, 'Security Require¬ 
ments for (jovemment Employees,’ as amended; and, Executive 
Order 11652, 'Classification and Declassification of National 
Security Information and Material'. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To furnish summaries of 
pertinent investigative data, analyses of the relationship between 
such data and security/suitability standards, and recommended 
determinations and courses of action to the DCAA Central 
Clearance Group and the Director, DCAA, for the purpose of adjiH 
dication of personnel security cases and reaching securi¬ 
ty/suitability determinations.^ 

Policies and practices for Coring, retrieving, accesring, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed in numerical order based on file number, 
then by organizational activity (DCAA H^dquarters or field activi¬ 
ties), then alphabetically by last name of individual. 

Safeguards: When not in use, records are stored in combination 
lock file cabinets authorized for the storage of classified i^orma- 
tion, which arc locked after normal business hours. Combinations 
arc known only by the Security Officer, DCAA, and personnd 
under his supervision. The office housing these file cabinets is 
locked after normal business hours, and the building concern^ is 
under security guard protective measures after norm^ business 
hours. During normal business hours the records are cither under 
constant surveillance of security peponncl or the containers hous¬ 
ing them arc kept locked. Access to the records is limited to per- 
soimel who arc properly screened, clcar^, trained and have an 
authenticated ne^ for access to accomplish a routine use of the 
record. Classified records are protected in accordance with the 

E rovisions of Executive Order 11652 as implemented by EtoD Regu- 
ition 5^.I-R, 'Information Security Program Regulation'. 
Retentioo and disposal: Where no adverse action is taken, records 
are destroyed upon completion of final security and suitability 
determinations. Where adverse action b taken, records are 
destroyed two years after the individual concerted is separated 
from the Agency, or in the case of applicants, within one year after 
a non-appointment determination is made. 

System managerfs) and address: Security Officer, Headquarters, 
Defense Contract Audit Agency, Building 4, Cameron Station. 
Alexandria, VA 22314. 

Notifkadoo procedure: Information may be obtained from: 
Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 
Record access procedures: RequesU from individuals should be 
addressed to Records Administrator, Defense Contract Audit Agen¬ 


cy, 

(Zameron Station, Bldg. 4, Room 4A320, Alexandria, VA 

Written requests for information should contain the full name oi 
the individual, current address and telephone n^ber and cu^n 
business address. Visits arc limited to those offices 
and 6 regional offices) listed in the DoD Directory in the appenaw 
to DCAA systems notices. ^, .. 

For personal visits, the individual should be able to provide so 
acceptable identification, that is, driver's license or employuig o • 
fice's identdication card. 

Contesting record procedures: The Agency’s rules for ^ 

contents and appealing initial determinations may be oblainw 
the Records Administrator, Defense Contract Audit Agwji 
Cameron Station, Alexandria, VA 22314 

Record source categories; Reports of Investigations 
connection with em^oyment or access ^ c^sificd 
advisory data prepared by members of DCAA Central 
Group. 

Systems exempted from certain provisloos of the act: None 


FEDERAL REGISTER, VOL. 42. NO. 188—WEDNESDAY. SEPTEMBER 28. 1977 






DEPARTMENT OF DEFENSE 


51365 


RDCAA 152^ 

System name: 152.5 Notification of Security Determinations 

Syften locatioo: Primary System-Security Officer, Defense Con¬ 
tract Audit Agency (DCAA), Headquarters, DCAA. 

Categorkf of iodivkluals covered by the system: DCAA personnel 
and applicants for DCAA employment on whom specific security 
or suitability action must be taken. 

Csicforics of records In the system: Records may contain a sum¬ 
mary of pertinent security or suitability information; the results of 
security determinations approved by the Director, DCAA; and 
directed or recommended actions to be taken at DCAA Regional 
Office or Field Audit Office level. 

AotlK)Hty for maintenance of the system: 44 USC 2904, 3102; 5 
use 7531 through 7533; Executive Order 10450, ’Security Require¬ 
ments for Government Employees,* as amended and Executive 
Order 11652, ’Classification and Declassification of National 
Security Information and MateriaL* 

Roudiic uses of records maintained in the system, including catego¬ 
ries ef users and the purposes of such uses: To permit required ac¬ 
tions of a suiubility or a security nature to be taken by appropriate 
Agency officials at DCAA Regional Office and Field Audit Office 
level, including regional mana^rs, heads of field audit offices, 
security control officers, and chiefs of regional personnel divisions.* 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposiiig of records in the system: 

Storage: Paper records in file folders. 

RetrievabUlty: Folders are filed in numerical order ba^ed on file 
number, then by oiganizational element (DCAA Headquarters or 
DCAA field activities) and then alphabetically by name of in¬ 
dividual concerned. 

Safeguards: Records arc accessible only to authorized personnel 
who are properly cleared and trained and who require access in 
connection with their official duties. Records are stored in locked 
filing cabinets after normal business hours and are stored only in 
buildings protected by guard force systems after normal business 
hours. 


Retention and disposal: Destruction is directed tndividuaDy in 
each case upon completion of final security or suitability actions or 
automatically upon non-appointment of applicants or separation of 
employees, whichever is earlier. 


System maBagcr<s) and address: Security Officer, Headquarters, 
DCAA, Cameron Station, Alexandria, VA 22314. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defease Contract Audit Agency 
Cameron Station, Bldg. 4. Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 
Record access procedure^ Requests from individuals should be 
wuressed to Records Administrator, Defense Contract Audit Agen¬ 
cy, Cameron Station. Alexandria. VA 22314. 

rcoucsta for information should contain the full name of 
mdividum, current address and telephone number and current 
address. Visits are limited to those offices (Headquarters 
M^rcponal offices) listed in the DoD directory in the appendix 
systems notices. 

visits, the individual should be able to provide some 
^^pl^lc identification, that is driver’s license or employing of¬ 
fice s identification card. ^ J 


record procedures: The Agency’s rules for contesting 
nienis and appealing initial determinations may be obtained from 
c *• ^^®“^lrator. Defense Contract Au^t Agency, 
^^ron Suuon. Alexandria. VA 22314. 

FcderaT* eategorfcs: Results of investigations received from 
iv'A A ®8ewics and recommendations for action from appropriate 
u^AA Headquarters staff elcmcnu. 

exempted from certain provisioiis of the act: None 


j RDCAA 152^ 

152.6 Regiona] Security Clearance Request Files 
locitfcm: Primary System-Security Control Officers of 
Ilbiiionft Audit Offices and Chiefs of Personnel 

whose addresses are in the 
tory in ihc appendix to DCAA’s system notices. 

Contract Ainlit 


Categories of individuals covered by the system: All applicants for 
employment with DCAA; aU DCAA U.S. citizen employees; aU 
DCAA non-U.S. citizen employees assigned to sensitive positions; 
all military personnel assigned, detailed, or attached to DCAA who 
are assi^ed to sensitive positions; all persons hired on a contrac¬ 
tual basis by, or servix^ in an advisory capacity to DCAA, who 
require access to classified information. 

Categories of records in the system: Files contain personnel 
security data forms submitted by employees and applicants and 
required in the processing of security investigations; requests for 
various types of security clearance actions; requests for appoint¬ 
ment of employees to security control duties; copies of notices of 
proposed appointments; and requests for and ap¬ 
provals/disapprovals of chmiges of sensitivity of positions. 

Authority for maintenance of the system: 44 USC 2904, 3102; 5 
USC 7531 through 7533, Executive Order 10450, ’Security Require¬ 
ments for Government Employees,* as amended; Executive Order 
11652, ’Classification and Declassification of National Security In¬ 
formation and Material.* 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: S^urity Control Officers 
DCAA Field Audit Offices - To obtain necessary data to process 
personnel security investigations from employees and applicants for 
forwaixiing to (Thiefs of Regional Personnel Divisions or Regional 
Security Control Officers, as appropriate. 

Chiefs of Personnel Divisions, DCAA Regional Offices and 
phector of Personnel, Headquarters, DCAA - To obtain and trans¬ 
mit i^essary data required to process requests for personnel 
security investigations on applicants and employees for forwarding 
to Regional Security Control Officer and/or Security Officer. 
DCAA. as appropriate. 

Regional ^curity Control Officers - To screen, review and 
process requirements for all personnel security actions and to trans¬ 
mit requests for investigations to the Security Officer, DCAA or 
appropriate Federal investigative agency as required. 

Security Officer. Headquarters, DCAA - To review and request 
appropriate security investigation from Federal investigative agen¬ 
cies. 

Polkics and practices for storing, retrieving, accessiag, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrievability: Filed alphabetically by last name of individua] con¬ 
cerned in subject file. 

Safeguards: Records are accessible only to those authorized per- 
sormel required to prepare, review, process, and type necessary 
documents. Records are stored in l^ked filing cabinets after nor- 
business hours and are stored in locked rooms and buildings or 
buildings that are protected by a guard force system after normal 
business hours. 

Retention ^ disposal: These are transitory files at DCAA Re¬ 
gional and Field Audit Office level and arc maintained only during 
processing and pending final action on requests; upon receipt of 
final action taken on request, files arc destroyed. S^ments of the 
system held by the Security Officer, DCAA arc destroyed upon 
separation of the employee or within one year after non-appoint¬ 
ment of an appheant. 

System inanager(s) and address: Security Officer, Headquarters, 
DCAA. Cameron Station, Alexandria, VA 22314. 

Chiefs. Personnel Divisions, DCAA Regional Offices; DCAA Rc- 
monal Security Control Offices; Chiefs of DCAA Field Audit Of¬ 
fices. whose addresses are in the DoD directory in the appendix to 
DCAA’s system notices. 

Notificadoa procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 
Record access procedures: Requests from individuals should be 
addressed to Records Administrator, Defense Contract Audit Agen¬ 
cy, Cameron Station, Alexarxlria, VA 22314. 

Writteii requests for information should contain the full name of 
the individual, current address and telephone number, and current 
business address. Visits are limited to those offices (Headquarters 
and 6 Regional Offices) listed in the DoD directory in the appendix 
to DCAA system notices. 
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In personal visits, the individual should be able to provide ac¬ 
ceptable identificationOOOSithat Is driver's license or employing offices’ 
identification card. 

Contesting record procedures: The Agency rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Sution, Alexandria, VA 22314. 

Record source cstegorles: Chiefs of Personnel Divisions, DCAA 
Regional Offices; Regional Security Control Officers, DCAA Re¬ 
gional Offices; Chiefs of DCAA field audit offices. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 152.7 

System name: 152.7 Clearance Certification 

System location: Primary System-Security Officer, Defense Con¬ 
tract Audit Agency (DCAA), Headquarters. DCAA and Regional 
Security Control Officers of DCAA Regional Offices, whose ad¬ 
dresses are in the DoD directory in the appendix to DCAA's 
system notices. 

Decentralized Segments-Dircctor of Personnel, Defense Contract 
Audit Agency (DCAA). Headquarters, DCAA; Chiefs of Personnel 
Divisions, DCAA Regional Offices; and Security Control Officers 
of DCAA Field Audit Offices, whose addresses are in the DoD 
directory in the appendix to DCAA’s system notices. 

Categories of individuals covered by the system: AQ DCAA per¬ 
sonnel who require access to classified information. 

Categories of records In the system: Ffles contain interim and final 
security clearance certificates attesting to type of investigation con¬ 
ducted and degree of access to classified information which is 
authorized. 

Anthority for maintenance of the system: 44 USC 2904, 3102; 5 
use 7531 through 7533, Executive Order 10450, ’Security Require¬ 
ments for Government Employees,* as amended; Executive (Drder 
11652, ’Classification and Declassification of National Security In¬ 
formation and Material.' 

Routine nses of records maintained In the system, Including catego¬ 
ries of nsers and the purposes of such nses: Security Officer, DCAA, 
Security Control Officers of DCAA Regional and Field Audit Of- 
fices-To authorize DCAA employees in sensitive positions access 
to specific levels of classified information; and to furnish notice of 
security clearance and access authorizations to appropriate DCAA 
activities. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records In the system: 

Storage: Paper records in fOe folders. 

Retrievablllty: Filed alphabetically by last name of individual con¬ 
cerned within subject file. 

Safeguards: Records are accessible only to those authorized per¬ 
sonnel required to act upon a request for access to classified 
defense information. Records are stored in locked filing cabinets 
after normal business hours and stored in locked rooms or buildings 
that are protected by a guard force system after normal business 
hours. 

Retention and disposal: Files pertaining to Federal employees, 
military personnel, and persons furnishing services to DCAA on a 
contract basis are destroyed upon separation of employees, transfer 
of military personnel from DCAA, and upon termination of con¬ 
tractor personnel. Files of individuals transferring within DCAA i^e 
transferred to security control office of gaining element for main- 
tanence. 

System manager(i) and address: Security Officer, DCAA, 
Headquarters. DCAA, Cameron Station, Alexandria, VA 22314. 

Regional Security Control Officers in DCAA Regional Offices 
whose addresses are in the DoD directory in the appendix to 
DCAA’s system notice. 

Nottfkatloa procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4, Room 4A320 
Alexandria. VA 22314 
Telephone: Area Cdde 202/274-7285 

Record access procedures: Requests from individuals should be 
addressed to Records Administrator, Defense Contract Audit Agen¬ 
cy, Cameron Station. Alexandria. VA 22314. 


Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address. Visits arc limited to those offices (Headquarters 
and 6 regional offices) listed in the DoD directory in the appendu 
to DCAA's system notice. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is drivers’s license or employing of¬ 
fices' identification card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agency, 
Cameron Station. Alexandria, VA 22314. 

Record source categories: Security Officer. DCAA; Regional 
Security Control Officers, DCAA Regional Offices. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 153.3 

System name: 153.3 Key Control Records 

System location: Security Branch, Office of Assistant Director, 
Resources. Headquarters, DCAA. 

Regional Offices and Field Audit Offices whose addresses are 
listed in the Department of Defense directory in the appendix to 
DCAA’s systems notices. 

Categories of Individuals covered by the system: Any civilian em¬ 
ployee of DCAA who has been issued keys in connection with the 
physical security of an office. 

Categories of records In the system: File contains all records relat¬ 
ing to the issuing of keys to individuals in connection with physical 
security of an office. 

Anthority for maintenance of the system: 5 United Sutes Code 
301; 10 United SUtes Code 133; 44 United States Code 2901; et 
seq. 

Routine uses of records maintained in the system. Including catego¬ 
ries of nsers and the purposes of such uses: Office staff responsible 
for issuing the keys. 

Other routine uses could include disclosure to other Department 
of Defense components, the Department of Justice, or to law en¬ 
forcement or investigatory authorities for investigation and possible 
criminal prosecution, civfl court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, reUhiis|. 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrlevability: These records may be filed by organization, by 
key number, or alphabetically by names of individuals. 

Safeguards: Files are under suff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

RcUntlon and dbposal: These records are destroyed six monlhi 
after tum-in of key. 

System managerfs) and address: Security Officer, DCAA 
Headquarters 

Security Control Officers in Regional Offices and Field Audit Of¬ 
fices. 

Official addresses are in the Department of Defense directory a 
the appendix to DCAA’s systems notices. 

Notification procedure: Information may be obtained from: 
Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be 
addressed to: Records Administrator, Defense Contract Au i 
Agency, Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full ns®*- 
address, and telephone number and the official address of the in¬ 
dividual. Visits are limited to those offices listed in the Depa^ 
of Defense directory in the appendix to DCAA’s systems ®°***^** 

For personal visits, the individual should be able to provide 
acceptable identification, that is, driver’s license, employee wen 
cation card. 

Contesting record procedures: I'he Agency’s rules for conwsoi^ 
contents and appealing initial determinations may be obiaine 
the Records Administrator, Defense Contract Audit g 
Cameron Station, Alexandria, VA 22314. 
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Record source categories: Offices responsible for key controls. 

Systems exempted from certain provisions of the act: None 
RDCAA 160.5 

System name: 160.5 Travel Orders 

System locatkm: All DCAA offices whose addresses arc listed in 
Ibc DoD directory in the appendix to DCAA’s systems notices. 

Categories of indivkhtals covered by the syrstem: Any civilian em¬ 
ployee of DCAA performing any official travel. 

Categories of records in the system: File contains individual’s or¬ 
ders directing or authorizing any official travel to be performed in¬ 
cluding approval for transportation of automobiles, documents 
relating to dependents travel, bills of lading, vouchers,, contracis, 
and other documents relating to the specific travel order. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133* 
44USC290l,et.seq. 

Romine uses of records maintained in the system, including catego¬ 
ries of wm and the purposes of such uses; Office staff responsible 
for initialing, effecting or implementing governmem travel, servic¬ 
ing Accounting and Finance offices, and GAO. 

Other routine uses could include disclosure to other Department 
of Defense components, the Civfl Service Commission, the Depart¬ 
ment of Justice, or to law enforcement or investigatory authorities 
for investigatioiL and possible criminal prosecution, civil court ac¬ 
tion, or regulatory order. 

Policies and practkxa for storing, retrieving, accessing, retaining, 
•ad dispostng of records in the system: 

Storage: Paper records in file folders 

Retrievability: By fiscal year, by name, alphabetically 

May be filed in numerical sequence, by travel order number. 

Safeguards: Under staff supervision during duty hours; buildings 
arc locked and/or guarded by security guards during non-duty 
hours. 


Retention and disposal: Destroy after 4 years 

System managerft) and address: Assistant Director, Resources 
Headquarters, DCAA 

Reponal Managers, DCAA 

Chiefs of Field Audit Offices, DCAA 

Official addresses arc in the Department of Defense directory in 
the appendix to DCAA’s systems notices. 


Notification procedure: Information may be obtained 
SYSMANAGER 


Record access procedures: Requests from individuals should be 
addressed to SYSMANAGER of office concerned. 

Written requests should contain the full name, address, and 
telephone number of the individual. Visits arc limited to tho^ of- 

A ^ Department of Defense directory in the appendix 
to DCAA s systems notices. 

personal vi^ts, the individua] should be able to provide some 
•tt^table identification, that is, driver’s license, employee identifi¬ 
cation card. 


Conlesling record procures; The Agency’s rules for contesting 
OMicnls and appealing initial determinations may be obtained from 

Defense Contract Audit Agency. 
I^ron Station, Alexandria, Va 22314. 

Record ^rcc categories: Administrative offices; Personnel of- 
t»cc5; servicing payroll offices; employee 

Systems exempted from certain provisiofis of the act: None 


RDCAA 205.09 

aame: 205.09 Delegations of Authority 

the DCAA offices whose addresses are listed in 

w the aj^ndix to DCAA’i systems notice, 
ind^uab covered by the system: Any civilian cm- 
^ UCAA who has been designated to fiD a spcciHc position. 

In the sjatem: Records created in the 
f designating specific individuals to fill specific positions, 
conlrdl officers, security control officers, trans¬ 
positions personnel officers, safety officers, and similar 

of the ^em: 5 United States Code 
^ United States Code 133; 44 United Slates Code 2901, cl. 


Routine uses of records maintained in the including catego¬ 

ries ^ users and the purposes of such uses: Office staff respon^le 
for the pro^am at all organizational levels of DCAA. Other routine 
uses could include disclosure to other Federal agencies, other De¬ 
partment of Defense components, the Department of Justice or to 
law cnforcen^nt or investigatory authorities for investigation and 
possible criminal prosecution, civil court action, or regulatory or¬ 
ders. These records arc available to the public under the Freedom 
of Information Act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: These files may be fOed by subject, by organiza¬ 
tion, and then within the folder, alphabetically by name of in¬ 
dividual. 

^feguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: These records are destroyed two years 
after termination of appointment. 

System Dianager(s) and address: Chiefs of all offices at all or¬ 
ganizational levels of DCAA whose addresses are listed in the De¬ 
partment of Defense directory in the appendix to DCAA’s systems 
notice. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 
Record access procedures: Requests from individuals should be 
addressed to: Records Administrator, Defense Contract Audit 
Agency, Cameron Station. Alexandria. VA 22314. 

Written requests for information should contain the fuU name, 
address, and telephone number of individual. Visits are limited to 
DCAA's systems notice. 

For i^rsonal visits, no identification is required, as these records 
are available to the public under the Freedom of Information Act. 

Cootesfing leconl prtKcduns: The Agency's rules for contesting 
contents and appeali^ initial determioations may be obtained from 
the Records Admimstrator, Defense Contract Audit Agency, * 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Office chief making the delegation of 
authority. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 240.1 2 

S 3 rstein name: 240.1 Cross Reference Index to Legal Opinions 
System locatioD: Office of Counsel, Headquarters. DCAA 
Categories of individitals covered by the system: Records which 
have been referred to the Counsel for review for legal sufficiency. 
Records may be filed by name of individual or subject matter. 

Categories of records in the system: Card index which identifies 
legal opinions and directs the staff to subject or ruime fUes of legal 
opinions. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133* 

44 USC 2901, cl. scq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counsel as an 
index to the files of legal opinions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dlsposii^ of records in the system: 

Storage: Three by five cards in file boxes 

^ Retrievability: Filed alphabetically by subject or name of in¬ 
dividual or corporation 

^eguards: Under legal staff supervision during duly hours; 
buildings arc guarded by security guards during nonduty hours. 

Retention and disposal: Index cards are destroyed when obsolete, 
superseded or no longer needed. 

System managers) and address: Counsel, Headquarters, DCAA 
Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit A^ncy 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 


FEDERAL REGISTER, VOL 42, NO. 188—-WEDNESDAY, SEPTEMBER 28. 1977 





51368 


PRIVACY ACT ISSUANCES 


Telephone: Area Code 202 274-7285 
Record acceti proccdurei: Requests from individuals should be 
addressed to Records Administrator, Defense Contract Audit Agen¬ 
cy, Cameron Station, Alexandria, VA 22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number/Visits are 
limited to the Records Administrator, Building 4, Room 4A320, 
Cameron Station, Alexandria, VA. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver's license or some other 
form of identification. 

CoBtesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Building 4, Room 4A320, Cameron Sta¬ 
tion. Alexandria, VA 22314. 

Record source categories: Documents contained in the legal 
opinion case filet. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 240.2 

System name: 240.2 Statements of Employment and Financial In¬ 
terest 

System location: Office of Counsel. Headquarters, DCAA 
Supervisors of all DCAA auditor employees, GS-13 and above. 
Offices listed in DoD directory in appendix to DCAA's systems 
notices. 

Categories of Individuals covered by the system: Information ob¬ 
tained from all DCAA auditor personnel in grades GS-13 and 
above. 

Categories of records in the sysUm: Department of Defense 
Forms 1555 and 1555-1, Confidential SUtement of Employment and 
Financial Interest 

Authority for malnUnance of the sysUm: Executive Order 11222 
dated May 8, 1965. 

Routine uses of records malnUlaed in the system, including catego¬ 
ries of users and the purposes of such uses: Data is collected for pur¬ 
pose of assuring compliance with conflict of interest laws and regu¬ 
lations. 

Irregularities may be divulged to other DoD components and De¬ 
partment of Justice. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records In the system: 

Storage: Paper records in file folders 
Retrievahlllty: Alphabetically by last name of employee 
Safeguards: Stored in locked tumbler safe during nonduty hours; 
only the staff of the DCAA Counsel is permitted access during 
duty hours 

Retention and disposal: Counsel, DCAA-These records are 
destroyed two years after termination of employment with DCAA. 

Supervisors-These files are destroyed upon transfer or separation 
of the employee 

System manager(s) and address: Counsel, Headquarters, DCAA 
Netification procedure: Information may be obtained from: 
Counsel 

Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A175 
Alexandria, VA 22314 
Telephone: Area Code 202/274/7321 
Record access procedures: Requests from individuals should be 
addressed to Counsel, Defense Contract Audit Agency, Cameron 
Station. Alexandria, VA 22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits are 
limited to the Office of Counsel, Budding 4, Room 4A175, 
Cameron Station, Alexandria, VA. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver's license or employment 
kSenti/ication card. 

Contesting rea>rd procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: NONE 

Systems exempted from certain provislont of the act: NONE 


RDCAA 240.3 

System name: 240.3 Legal Opinions 

System location: Office of Counsel, Headquarters, DCAA 

Categories of individuals covered hy the system: Any DCAA em¬ 
ployee who fdes a complaint with regard to personnel problems 
that requires a legal opinion for resolution. 

Categories of records in the system: Fraud-FUes contain interof¬ 
fice memorandums, citations used in determining legal opinion, in 
some cases copies of investigations (FBI), copies of Agency deter¬ 
minations. 

EEO-Ffles contain initial appeal, copies of interoffice memoran¬ 
dums, testimony at EEO hearings, copy of Agency determination. 
Citations used in determining legal opinions. 

Adverse Actions-Files conuin interoffice memorandums, cita¬ 
tions used in determining legal'opinion. Agency determination. 

Grievances-FUes contain correspondence relating to DCAA em¬ 
ployees filing grievances regarding leave, removals, resignations, 
suspensions, disciplinary actions, travel, citations used in determin¬ 
ing legal opinion. Agency determinations. 

Awards-FOes contain correspondence relating to DCAA em¬ 
ployee awards, suggestion evaluations, citations used for legal 
determiq^tion. Agency determination. 

Security Violations-Files contain interoffice correspondence 
relating to DCAA employee security violations, citations used in 
determinations. Agency determination. 

Authority for maintenance of the system: Federal Records Act 
1950 (44 use 2904, 3102, 3309), Records Disposal Act 44 USC 
3301. 

Routine uses of records maintained in the system, Includiog catego¬ 
ries of users and the purposes of such uses: Office of Counsel-Deter- 
mine legal sufficiency. 

Assistant Director, Resources-Legal opinion considered in final 
determinations. 

Executive Officer-Legal opinion considered in final determina- 
tion. 

Other DoD components-Referral for investigations, determina¬ 
tions. 

Department of Justice-Referral for possible criminal prosecution 
of fraud. 

Disclosure to law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices for storing, retrieving, accessing, reulnisg. 
and dispoalBg of records in the system: 

Storage: Paper records in file folders. 

Retrlevabllity: Primary filing system is by subject; within sub¬ 
jects, ffles are alphabetical by subject, corporation, name of in¬ 
dividual. 

Safeguards: Under staff supervision during duty hours; security 
guards are provided during nonduty hours. 

Retention and disposal: These files are for permanent retention. 
They are retained in active files for five years and retired to 
Washington National Records Center. 

System maBager(s) and address: Counsel, Headquarten, DCAA, 
Cameron Station, Alexandria, VA. 22314. 

Notifkation procedure: Information may be obtained from: 
Records Administrator 

Defense Contract Audit Agency, Cameron Station 

Alexandria. VA 22314 

Telephone: Area Code 202/274/7285 

Record access procedures: Requests from individuals should be 
addressed to Records Administrator, Defense Contract Audit Agen¬ 
cy, Cameron Station, Alexandria. VA 22314. 

Written requests from individuals for information should contiis 
the full name of the individual, current address and 
number. Visits are limited to Records Administrator, Buildmg . 
Room 4A320, Cameron Station, Alexandria. VA 22314. 

For personal visits, the individual should be able to 
acceptable identification that is, driver's license, employing ® 
identification card, and give some verbal information that co 
verified with 'case* folder. 

Contesting record procedures: The Agency's rules for 
contents and appealing initial determinations may be ^lame 
the Records Administrator, Building 4, Room 4A320, Camcro 
tion, Alexandria, VA 22314. 
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Record iource catefories: Correapondcnce from individual*! su¬ 
pervisor, DCAA employees, former employers, between DCAA 
staff members, and between DCAA and other Federal agencies. 

Systems exempted from ceruia provUiona of the act: None 
RDCAA 240.5 

System name: 240.5 Standards of Conduct. Conflict of Interest 

System location: Office of Counsel. Headquarters. DCAA. 

Calegorka of todlvldnala covered by the system: Any DCAA em¬ 
ployee who has accepted gratuities from contractors or wbo has 
business, professiqna] or financial interests that would indicate a 
conflict between their private interests and those related to their 
duties and responsibilities as DCAA personnel. Any DCAA em¬ 
ployee who is a member or officer of an organization that is incom¬ 
patible with their official government position, using public office 
for private gain, or affecting adversely the confidence of the public 
in the integrity of the Government. 

Cstegorks of records la the system: Office of Counsel-Files con¬ 
tain documents and background material on any apparent conflict 
of interest or acceptance of gratuities by DCAA personnel. Cor¬ 
respondence may involve interoffice memorandums, correspon¬ 
dence between former DCAA employees and Headquarters staff 
members, citations used in legal determinations and Agency deter¬ 
minations. 

Astborlty for maintenance of the systens: Executive Order 11222 
dated May 8, 1965. 

Roatlae ases of records maintained in the system. Including catego¬ 
ries of osers and the purposes of such nses: Office of Counsel-Deter- 
mine legal sufficiency. 

Assistant Director, Resources-Legal opinion considered in final 
determination. 

Other DoD components-ReferraJ for investigation, determination. 

Department of Justice-Referral for possible criminal prosecution 
or fraud. 

Disclosure to law enforcement or investigatory authorities for in- 
veiiigatioo and possible criminal prosecution, civfl court action, or 
regulatory order. 

Polklet and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

RetrievablUty: Primary filing system is by subject, within subject, 
filei are alphabetical by subject, corporation, name of individual. 

Safegoardi: Under staff supervision during duty hours; buddings 
have security guards during nonduty hours. 

Retcatlon and disposal: These files are for permanent retention. 
They are retained in active files for five years and retired to 
Washington National Records Center. 

System managerfs) and addreaa: Counsel. Headquarters, DCAA. 
Cameron Station, Alexandria. Va. 22314 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4, Room 4A320 
Alexandria. VA. 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be 
addressed to Records Administrator, Defense Contract Audit Agen¬ 
cy, Cameron Station. Alexandria. VA 22314. 

Writlcn requests from individuals for information should contain 
ihe fuD name of the individual, current address and telephone 
number. Visits are limited to Records Administrator. Room 4A320, 
t^eron Station, Alexandria, VA 22314. 

For personal visits, the individual should be able to provide some 
wcepiablc identification that is, driver’s license, employing office's 

DidicatioD card, and give some verbal information that could be 
verified with ‘case* folder. 

Coatesdag record procedures: The Agency’s rules for contesting 
on ents and appealing initial determinations may be obtained from 

*^*!*?* Administrator, Room 4A320, Cameron Station, Alex- 
»“<lna. VA 22314 

Record source categories: Correspondence from individual's su- 
employees, former employees, between DCAA 
embers, and between DCAA and other Federal agencies, 
exempted from certain provUloos of the act: None 


RDCAA 260.4 

System name: 260.4 White House Correspondence 

System locatloo: Primary System-Executive Office, Headquarters. 
DCAA; 

Decentralized Segments-DCAA Regional Offices and Field Audit 
Offices: Official mailing addresses are in the Department of 
Defense directory in the appendix to DCAA's systems notices. 

Categories of Indivlduali covered by the system: Any individual 
who has written to the President or a member of his staff about a 
matter under the purview of the Defense Contract Audit Agency if 
the letter was referred by the While House for information or 
reply. 

Categories of records In the system: Copies of correspondence 
from the individual, the referral letter from the White House, the 
reply made by DCAA either to the individual or to the While 
House, and any backup material developed in the process of 
preparing the reply. 

Authority (or maintenance of the system: 5 United States Code 
301; 10 United States Code 133; 44 United Sutes Code 2901, et. 
seq. 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such nses: Office staff responsible 
for preparing the reply or for providing information on which to 
base a reply. 

Other routine uses could include disclosure to other Department 
of Defense components, other Federal agencies, the Department of 
Justice or law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices (or storing, retrieving, accessing, retaining, 
aud disposing of records In the system: 

Storage: Paper records in file folders. 

RetrievablUty: These records are filed chronologically under the 
subject 'While House Correspondence.* and may be indexed by 
subject of the correspondence and name of writer. 

Safeguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and dbposal: Files maintained by the Executive Office 
are for permanent retention. They are retained in active files for 
five years and retired to Washington National Records Center. 

Files maintained by other offices arc retained in active files for 
one ycir, then retired to a Federal Records Center for destruction 
after four years. 

System managcr(s) and address: Headquarters. DCAA. Executive 
Officer 

Regional Managers. DCAA 

Chiefs of Field Audit Offices 

Official addresses are in the Department of Defense directory in 
the appendix to DCAA's systems notices. 

Noflllcatloo procedure: Information may be obtained from: 
Executive Officer 

Defense Contract Audit Agency, Bldg. 4. Room 4C346 

Alexandria, VA 22314 

Telephone: Area Code 202/274-7319 

Record access procedures: Requests from individuals should be 
addressed to: Executive Officer, Defense Conuact Audit Agency, 
Cameron Station. Alexandria. VA 22314. 

Written requests for information should contain the full name of 
the individual, and the current address and telephone number. 
Visits are limited to the Executive Office. Cameron Station. Alex¬ 
andria, VA 22314. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. driver's license, employing of¬ 
fice's identification card, and give some verbal information that 
could be verified in the file. 

Contesting record procedures: Tbe Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Correspondence originating in the White 
House, in the staff offices of the Defense Contract Audit Agency, 
and other Federal agencies; notes and documents collected in the 
process of formulating a reply. 

Systems exempted from cerUiu provisions of tbe act: None 
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RDCAA 260J 

System luunc: 260.5 Congressional Committee Correspondence 

System locatSoa: Primary System>Executive Office, Headquarters, 
DCAA; 

Decentralized Segments-DCAA Regional Offices and Field Audit 
Offices; Official addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notices. 

Categories of individuals covered by the system: Any individual 
Member of a Congressional Committee or a staff member of the 
Committee who has written to DCAA about a matter under the pur¬ 
view of DCAA. 

Categories of records in the system: Copies of correspondence 
from the Committee member or staff member, the reply made by 
DCAA and any backup material developed in the process of 
preparing reply. 

Authority for maintenance of the system: 5 United States Code 
301; 10 United States Code 133; 44 United States Code 2901; et. 
seq. 

Routine uses of records maintained in the systm, including cat^o- 
ries of users and the purposes of such uses: Office staff responsible 
for preparing the reply or for providing information on which to 
base a reply. 

Other routine uses could include disclosure to other Department 
of Defense components, other Federal agencies, the Department of 
Justice or law enforcement or investigatory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Policies and practices for storing, retrieving, accessi n g, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: These records are filed chronolo^cally under the 
subject 'Committee Correspondence’ and may be indexed by sub¬ 
ject of the correspondence and the name of the Committee or the 
individual. 

Safeguards: Ffles are under staff supervision during duty hours; 
buddings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: Files maintained by the Executive Office 
arc for permanent retention. They arc retained in active files for 
five years and retired to the Washington National Records Center. 

Files maintained by other offices are retained in active files for 
one year, then retired to a Federal Records Center for destruction 
after four years. 

System manager(s) and address: Headquarters, DCAA, Executive 
Officer 

Regional Managers, DCAA 

Chiefs of Field Au^t Offices 

Official addresses are in the Department of Defense directory in 
the appendix to DCAA’s systems notices. 

Notification procedure: Information may be obtained from: 
Executive Officer 

Defense Contract Audit Agency, Bldg. 4, Room 4C346 

Alexandria, VA 22314 

Telephone: Area Code 202/274-7319 

Record access procedures: Requests from individuals should be 
addressed to: Executive Officer, Defense Contract Audit Agency, 
Cameron Station, ^xandria. VA 22314. 

Written requests for information should contain the full name of 
the individual, and the current address and telephone number. 
Visits are limited to the Executive Office, Cameron Station, Alex- 
andxia, Va 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employing of¬ 
fice’s identification card, and give some verbal information that 
could ^ verified in the file. 

Cootesdng record procedures: The Agency’s *hiles for contesting 
contents and appealing initial determinations may be obtained from 
the SYSMANAGER. 

Record soiirce categories: Correspondence or i g in ati n g in the Con¬ 
gressional Committee, in the staff offices of the Defense Contract 
Audit Agency, and other Federal agencies; notes and documents 
coDect^ in tne process of formulating a reply. 

Systems exempted from certain provisloos of the act: None 


RDCAA 260.6 

System name: 260.6 Congressional Correspondence 

System location: Primary System-Executive Office, Headquarters. 
DCAA 

Decentralized Segments-DCAA Regional Offices and Field Audit 
Offices. Official mailing addresses are in the Department of 
Defense directory in the appendix to DCAA’s systems notice. 

Categories of individuals covered by the system: Any individual 
who hais written to a Member of Congress concerning employment 
infonlfhtion or assistance in obtaining employment that was 
referr^ to DCAA for reply by the Congressman. 

Categories of records In the system: Copies of the correspondence 
from the individual if forwarded by the Member, copies of the 
referral letter from the Member, the reply made by DCAA to either 
the individual or the Member, and any backup material developed 
in the process of preparing the reply. 

Authority for maintenance of the system: 5 United States Code 
301; 10 United States Code 133; 44 United States Code 2901; cL 
seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office staff responsible 
for preparing the reply or for providing information on which to 
base a reply. 

Other routine uses could include disclosure to other Department 
of Defense components or other Federal agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: These records are filed chronologically under the 
subject ’Congressional Correspondence,’ and may be indexed by 
Congressman's name and include subject of letter and name of in¬ 
dividual, if known. 

Safeguards: Files are under staff supervision during duty houn; 
buildings are locked and/or guarded by security guards during non- 
duty hours. 

Retention and dispo^l: These files are retained in current files 
for one year, then retired to a Federal Records Center for destnic- 
tion after four years. 

System manager(s) and address: Headquarters, DCAA, Executive 
Officer 

Regional Managers, DCAA 

Chiefs of Field Au^t Offices 

Official addresses are in the Department of Defense directory in 
the appendix to DCAA’s systems notice. 

NotiOcatioo procedure: Information may be obtained from: 
Executive Officer 

Defense Contract Audit Agency, Bldg. 4, Room 4C346 

Alexandria, VA 22314 

Telephone: Area Code 202/274-7319 

Record access procedures: Requests from individuals should be 
addressed to: Executive Officer, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name of 
the individual, and the current address and telephone number. 
Visits are limited to the Executive Office, Cameron Station, Alex¬ 
andria. VA 22314. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. driver’s license, employing of¬ 
fice’s identification card, and give some verbal information that 
c^d verified in the file. 

Contesting record procedures: The Department’s rules for conte^ 
ing contents and appealing initial determinations may be obtained 
from the SYSMANAGER. 

Record source categories: Correspondence originating in the Con¬ 
gress. in the staff offices of DCAA and other Federal agcnacs; 
notes and documents collected in the process of formulating 
reply. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 3113 

System name: 311.3 Applicant Supply File Index 

Svstem location: Personnel Office of Headquarters. DCAA a 
each region maintaining an applicant supply file. 

Official mailing addresses are in the Depar^ent of Defense 
directory in the appendix to DCAA’s systems notice 
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of individiials covered by the system: Individuals who 
have applied for employment at the respective or ganisa tional ele¬ 
ments at which the application is retained. 

Categories of records in the system: Card index showing location 
of appbtions which are filed elsewhere by job category and date of 
receipt. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901; Appendix A, Chapter 333, Federal Personnel Manual 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To identify and locate 
(he appheations on file 

Used by the staff of the Persormel office to quickly locate appli¬ 
cations in the applicant supply file; maintain inventory of applicant 
supply flic. 

Other routine uses could include disclosure to other Department 
of Defense components, the Civil Service Commission, the Depart¬ 
ment of Justice or to law enforcement or investigatory authorities 
for investigation and possible criminal prosecution, civil court ac¬ 
tion, or regulatory order. 

Polktcs and practices for storing, retrieving, accessing, retaining, 
tod disposing of records In the system: 

Storage: The index is a card file maintained in a file box 

Retrievability: Filed by name, alphabetically 

Safeguards: Under control of Personnel office staff during duty 
hours; building or office area locked during nonduty hours. 

Retention and disposal: Destroyed when application to which it 
pertains is removed from applicant supply fUe. 

System managerfs) and address: Director of Personnel, Headquar¬ 
ters, DCAA; Personnel offices at regional headquarters; addresses 
in Agency directory. 

Notification procedure: Requests for information should be sent 
or made to the SYSMANAGER of the office to which the applica¬ 
tion was submitted. 

Written requests must include the individuals* full name, current 
address, and telephone number. 

Individual may visit office of the SYSMANAGER 

For personal visits, individuals must be able to furnish positive 
identification. 

Record access procedures: Individuals may obtain information on 
access to records by communicating with the SYSMANAGER 
where application was submitted. 

CoBtesdng record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina- 
^ns by the individual concerned may be obtained from the 
Records Administrator, Defense Contract Audit Agency. Cameron 
Sution, Alexandria. VA 22314. 

Record source categories: Information comes from the application 
submitted by the individual. EXEMPTIONS NONE 

Syilems exempted from certain provtsioos of the act: NONE 


RDCAA 311.4 

System name: 311.4 Applicant correspondence 

System location: At those regions maintaining alphabetical file of 
correspondence with applicants. 

Official mailing addresses arc in the Department of Defense 
Qircclory in the appendix to DCAA*s system's notice. 

Categories of individuals covered by the system: Individuals who 
have made application for or inquiry concerning employment 
Categories of records in the system: Correspondence between the 
Applicant or inquirier and the regional Personnel office. 

“inf«»nce of the system: 5USC 301; 10 USC 133; 
USC 2901; Chapter 333, Federal ^rsonnel Manual 

Rwtine uses of records maintained in the system, including catego- 
o vS ^ purposes of such uses: The record is used to 

provKie continuity in corresponding with individuals regarding cm- 
to maintain complete package in conjunction with appli¬ 
cant supply flic; for use in following up on applicants. 

May be used by Pci^nncl office staff for responding to cor- 
of Applications; for following up on applicants; as part 

cant “lanagcmcnt officials for consideration of the appli- 

^^wagement officials who consider the applicants for employ- 


Other routine uses could include disclosure to other Department 
of Defense components, the Civil Service Commission, the Depart¬ 
ment of Justice or to law enforcement or investigatory authorities 
for investigation and possible criminal prosecution, civil court ac¬ 
tion, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper record in file folder 

Retrievability: Filed alphabetically by name 

Safeguards: Under control of Personnel office staff during duly 
hours; building locked during nonduty hours 

Retention and disposal: Destroyed when application to which it 
pertains is removed from applicant supply file 

System manager(s) and address: Personnel officer of regions 
maintaining such file 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s system's notice. 

Notification procedure: Information may be obtained from the 
SYSMANAGER of the region to which application or inquiry has 
been submitted. 

Written requests must include the individuals' full name, current 
address, and telephone number 

Individual may visit the Personnel office of the region to which 
application or inquiry was submitted. 

For personal visits, individual must be able to furnish positive 
identification. 

Record access procedures: Individual may obtain information on 
access to records by communicating with the SYSMANAGER 
where application or inquiry was submitted. 

Contesting record procedures: The Agency's rules for access to 
n^ords and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Records Administrator, Defense Contract Audit Agency, Cameron 
Station, Alexandria. VA 22314. 

Record source categories: Correspondence from applicants and 
response thereto 

Systems exempted from certain proviskNis of the act: NONE 
RDCAA 315.10 

System name: 315.10 Executive Development Program 

System locatkm: Personnel Division, HQ DCAA; Personnel Of¬ 
fice, Regions 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA's systems notice 

Categories of Individuals covered by the system: DCAA Auditor 
employees, GS-13 and above who have been approved as partici¬ 
pants in the DCAA Executive Development Pros^am. 

Categories of records in the system: Correspondence regarding 
nomination and selection for Executive Development Program; As¬ 
sessment of Promotion Potential; Assessment for Specific Posi¬ 
tions; Auditor Performance Evaluation; Availability Statement; SF- 
171; DCAAF 1435-1, DCAA Executive Development Program; Ex¬ 
ecutive Development Plan. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901; Fderal Personnel Manual, Chapter 412 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Information collected to 
determine employee qualification for participation in EDP; consider 
for promotion, developmental or mission-requirement reassignment; 
monitor training and development; record stated availability. 

Personnel staff members; members. Career Management Board. 
Executive Manpower Resources Board; involved management offi¬ 
cials. 

Personnel Staff: Receipt, filing; preparation of submission to Ex¬ 
ecutive Manpower Resources Board; rating and ranking; surveys 
nomination for training; Career Mana^ment Board/Executive Man¬ 
power Resources Board: Consideration of individual for the pro¬ 
gram; promotion, reassignotent; review of training plan; progress. 
Involved management officials: evaluating, assessing, nominating, 
considering for assignment, reassignment, promotion, recognition. 

Other routine uses could include disclosure to other Department 
of Defense components, the Civil Service Commission, the Depart¬ 
ment of Justice or to law enforcement or investigatory authorities 
for investigation and possible criminal prosecution. Civil court ac¬ 
tion or regulatory order. 
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Polkks and practices (or storing, retrieving, accessing, retaining, 
and disposing oi records in the system: 

Storage: Paper records in file folders 
Retrievability: By name. Alphabetically 

Safeguards: Files under surveillance of Personnel Office staff 
during duty hours; building secure and guarded during nonduty 
hours. 

Retention and disposal: Retained in Executive Development Pro¬ 
gram file during individuals retention in the Program. Transferred 
to Official Personnel Folder upon release from program. Destroyed 
upon separation from Agency. 

System managers) mid address: Chairman, Executive Manpower 
Resources Board, HQ DCAA 

Notification procedure: Information may be obtained from 
SYSMANAGER 

Written requests should contain individual*s full name, current 
address, telephone number, and office of assignment. 

Individuals may visit the office of the SYSMANAGER. 

For personal visit, individual must furnish positive identification. 
Record access procedures: Individuals may obtain information on 
access to records by conununicating with the SYSMANAGER. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Records Administrator, Defense Contract Audit Agency, Cameron 
Station, Alexandria, VA 22314 
Record source categories: Individual 
Regional Manager 
Supervisor 
EMRB, Chairman 
Director 

Systems exempted from certain provisions of the act: NONE 
RDCAA 315.11 

S 3 rstem name: 315.11 Career Files 
System locatioo: Headquarters, DCAA, Personnel Division; Per¬ 
sonnel Division, each regional headquarters. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA's system notice 
Categories of individuals covered by the system: Employees of 
DCAA: 

At Headquarters, DCAA, GS-12 and above 
At regional headquarters, all employees of the respective regions 
Categories of records in the system: File contains copies of Per¬ 
formance Evaluations, Assessments of Promotion Potential; SF 
171, Employee Qualification Record; Individual Employee Invento¬ 
ry Record; Experience Resume; Records of Training; copies of let¬ 
ters of commendation and appreciation; Official Performance 
Ratings; Report of Professional Activities; Auditor Progress Re¬ 
port; Auditors* Availability Statement 

Authority (or maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901; Federal Personnel Manual, Chapter 335, 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide the Execu¬ 
tive Manpower Resources Board, Career Management Boards, and 
management officials with necessary career progression and 
development information to make decisions on personnel actions 
regardmg the individual 

Material in the Career Files is made available to members of the 
Executive Manpower Resources Board, Career Management Board, 
and management officials involved in making personnel action deci¬ 
sions regarding the individual employee. 

The material is used in connection with develop^ training pl^s 
for employees, rating and ranking for promotion, determining 
career development reassignments; as a basis for recognition. 

Other routine uses would include disclosure to other Department 
of Defense components, the Civil Service Commission, the Depart¬ 
ment of Justice or to law enforcement or investigator authorities 
for investigation and possible criminal prosecution, civil court ac¬ 
tion, or regulatory order. 

PoUdes and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 


Retrievability: Filed: At Headquarters, DCAA, by region, by 
grade, auditor, administrative, alphabetically; At regions: by gi^e, 
alphabetically; by FAO, by grade, auditor, administrative, 
alphabetically. 

Safeguards: Stored in file cabinets under constat surveillance of 
Personnel OHice Staff during duty hours; cabinet locked during 
nonduty hours; buildings lock^ and guarded during nonduty hours. 

Retention and disposal: Files are retained during tenure of the 
employee concerned. 

System managerfs) and address: Director of Personnel, Headquar¬ 
ters, DCAA 

Chief, Personnel Divisions, all re^ons, DCAA 

Official mailing addresses are in the Departn^nt of Defense 
directory in the Appendix to DCAA’s system’s notice. 

Notification procedure: Information may be obtained from the 
SYSMANAGER of the respective region. 

Written requests for information should contain individual's full 
name, current address, telephone number, General Service grade, 
and office of assignment. 

For personal visits, individual must furnish positive identifica¬ 
tion. 

Requestor may visit the servicing personnel office to determine 
whether the system contains information pertaining to him/her. Of¬ 
ficial mailing addresses are in the DeparUnent of Defense directory 
in the appendix to I^AA’s system’s notice. 

Individual may visit any DCAA personnel office which provides 
personnel services to the individual or to the personnel office, 
Headquarters, DCAA, if GS-12 or above. 

Record access procedures: Individuals may obtain information on 
access to records by communicating with the SYSMANAGER. 

Contesdng record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Records Administrator, Defense Contract Audit Agency, Cameron 
Station, Alexandria, VA 22314 

Record source categories: Former and present supervisory person¬ 
nel; individual concerned; personnel office; Defense Contract Audit 
Institute; Automatic Data Processing-Personnel Inventory Systems; 
persons writing commendations and favorable commumcations. 

Systems exempted from certain provisioDS of the act: NONE 

RDCAA 322.7 

System name: 322.7 Students and Instructors 

System locatioo: All DCAA offices. Official mailing addresses are 
in the Department of Defense directory in the appendix to DCAA’s 
systems notices. 

Categories <4 individuaU covered by the systtm: Aay iodividual 
who has been a student or instructor for any training courses spon¬ 
sored by DCAA. 

Categories of records in the system: Documents relating to appli* 
cations and selections of students and guest instructors for DCAA- 
sponsored training courses. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901, ct seq. 

Routine uses of records maintained in the system, including 
ries of users and the purposes of such uses: Office staff providing 
the training, or offices involved in the review process of iraimng 
sponsored by DCAA. 

Other routine uses could include disclosure to ot^r Department 
of Defense components, the Civil Service Commission, the Dc]^ 
ment of Justice or to law enforcement or investigator authontici 
for investigation and possible criminal prosecution, civil court ac¬ 
tion, or regulatory order. 

PoUcks and practicea for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrievahllir*- These records arc filed by course title, then y 
name of individual participants. 

Safeguards: Files are under staff supervision durixvg duly 
buildings arc locked and/or guarded by security guards during 
duty hours. 

Rctentioa and dbpoMl: These fOes are destroyed after two year*- 

System managerfs) and addreaa: Assistant Director, Resource*. 
Headquarters, ^AA 
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Assistant Director, Operations and Professional Development, 
Headquarters, DCAA 

Regional Managers, DCAA 

Chiefs, Field Audit Offices, DCAA 

Manager, Defense Contract Audit Institute, Memphis, Tennessee 

Official addresses are in the Department of Defense directory in 
the appendix to DCAA’s systems notices. 

Notifkatkm procedure: Information may be obtained from 
SYSMANAGERS. 

Record access procedures: Requests from individuals should be 
ad^ssed to SYSMANAGER of office concerned. 

Written requests should contain the full name, address, and 
telephone number of the individual. Visits are limited to those of¬ 
fices listed in the Department of Defense directory in the appendix 
to DCAA*s systems notices. 

For personal vi»ts, the individual should be able to provide some 
acceptable identification, that is, driver's license, employee identifi¬ 
cation card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Correspondence originating in any 
DCAA office sponsonng training courses, from students and in- 
stnictors of courses. 

Systems exempted from certain provisions of the act: None 


RDCAA 341.6 


System name: 341.6 Letters of Commendation and Appreciation 
System location: All DCAA Offices. Official mailing addresses 
are in the Departmrat of Defense directory in the appendix to 
DCAA’s systems notices. 


Categories of Individuals covered by the system: DCAA em¬ 
ployees. 

Categories of records In the system: FUes contain copies of letters 
of commendatkm and appreciation received about DCAA em¬ 
ployees; copies of letters recognizing length of service, pending 
retirement, and similar accomplishments. 

Aatbority for maintenance of the system: 5 USC 301; 10 USC 133; 
44USC2901.ct. seq. 

Routine uses of records maintained in the system. Including catego- 
riei of users and the purposes of such uses: Office staff responsible 
for acknowledging or forwarding such letters to the employee. 

The offici^ copy of a letter of commendation is filed in the em¬ 
ployee's Official ^rsonnel File, which may be released to other 
Federal agencies or to law enforcement or investigator authorities 
for investigation and possible criminal prosecution, civil court ac¬ 
tion, or regulatory order. 

Policies and practices for storing, retrieving, acccsstng, retaining, 
“d disposing of records in the system: 

Storage: Paper records in file folders. 

Ketrievability: These records are ffled chronologically. 

^eguards: Files are under staff supervision during duty hours; 

arc locked and/or guarded by security guards during non- 
duty hours. 


®fi*ntloa and disposal: The official personnel ffle copy is 
totsined during tenure of the employee. 

Other copies arc destroyed after two years. 

System manager(s) and address: Assistant Director, Resources, 
Headquarters. DCAA 

Assistant Director, Operations & Professional Development, 
H^quarten. DCAA 
R^nal Managers, DCAA 
^fs of Field Audit Offices. DCAA 

addresses are in the Department of Defense directory in 
•ppeodix to DCAA’s systems notices. 

Information may be obtained from 

acceti procedures: Requests from indiv^uals should be 
“^sed to SYSMAlNAGER of office concerned. 

requests should contain the full name, address, and 
fiS individual. Visits arc limited to tho^ of- 

to DTa A? ^ I>cpartmcnt of Defense directory in the appendix 
^AA s systems notices. 


For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver's license, employee identifi¬ 
cation card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Recoi^ source categories: Correspondence originated by any of¬ 
fice or individual sending a letter of commendation or appreciation 
about a DCAA employee. 

Systems exempted from certain provisioos of the act: None 
RDCAA 347.2 

System name: 347.2 Labor Management Relations Case Files 

System location: Personnel Ehvision, Headquarters, DCAA and 
regional Personnel Offices 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s system’s notice. 

Categories of individuals covered by the system: Employees who 
are involved in grievances or other administrative proceedings and 
are represented by recognized unions having negotiated agreements 
with DCAA. 

Employees involved in the filing of an Unfair Labor Practice 
(ULP) complaint which has been referred to the Assistant Secreta¬ 
ry for Labor-Management Relations. 

Designated union officials, stewards, and representatives. 

Categoric of records In the system: Case files contain all informa¬ 
tion pertaining to a specific proceeding or ULP including cor¬ 
respondence, statements, exhibits, and decisions. 

Personnel Division, Headquarters, DCAA and regional Personnel 
Offices maintain lists of local union officials, stewards, and 
representatives. 

Authority for maintenance of the system: E.O. 11491, as amended, 
’Labor-Management Relations in the Federal Service.' 

Rhutine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Data is used by DCAA 
officials to whom authority has been delegated to direct, manage, 
and implement the provisions of E.O. 11491, as amended, 'Labor- 
Management Relations in the Federal Service.* 

Other routine users could include officials of other DoD com¬ 
ponents, representatives of other Executive Branch Departments 
and Agencies, and duly appointed examiners or arbitrators who are 
charged with program responsibilities under E.O. 11491, as 
amended, 'Labor-Management Relations in the Federal Service.’ 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records are stored in file folders or case jackets. 

Retricvability: Records are retrieved by case subject, case 
number, or individual employee name. 

Safeguards: Records are under the surveillance of Personnel Of¬ 
fice staff during duty hours. During nonduty hours, records are 
secured in locked file cabinets or combination safes. 

Retention and disposal: Case files destroyed 5 years after super- 
session, obsolescence or final adjustment. 

Lists of union officials, stewards, and representatives arc nor¬ 
mally destroyed after a new roster has been established. 

System manager<$) and address: Director of Personnel, HQ 
DCAA 

Personnel Officer of each region 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notices. 

Notification procedure: Requests for information should be made 
to the region in which the case originated. 

Written requests should contain individual’s full name, current 
address, telephone number and office of assignment. 

Individuals may visit the personnel office of the region in which 
the case originate. 

For personal visits, individual must furnish positive identifica¬ 
tion. 

Information will be at the Personnel Office of the Region in 
which the case originated or HQ,DCAA. 

Record accen procedures: Individuals may obtain information on 
access to records by communicating in writing or personally with 
the SYSMANAGER or Personnel Officer of the Region of record. 
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Cootestiiis record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina> 
tioos by the individual concerned may be obtained from the 
Records Administrator, Defense Contract Audit Agency, Cameron 
Station, Alexandria, VA 22314 

Record source categories: DCAA Personnel Offices; Office of the 
Assistant Secretary of Labor for Labor-Management Relations; in¬ 
dividual employees; union officials, stewards, and representatives. 
Systems exempted from certain provisions of the act: None 
RDCAA 358.1 

System name: 358.1 General EEO Files 
System locatioa: Priim^ System-office of EEO Counselors 
throughout DCAA Official Mailing addresses are in the DoD 
Directory in the Appendice to the DCAA Systems Notices 
Decentralized Segments-Office of EEO Officer, HQ, DCAA; Of¬ 
fice of Counsel, HQ, DCAA; Regional EEO Officer in Region 
where complaint arose 

Categories of individuals covered by the system: Any civilian em¬ 
ployee of DCAA who has contacted an EEO Counselor regarding 
any form of discrimination against them by any oiganizational level 
of DCAA 

Cat^orks of records in the system: CSC Form 894, Complaint of 
Discrimination in the Federal Government; affivadits; EEO Coun¬ 
selor’s Report; correspondence between Counselor and local of¬ 
fices of DCAA # 

Authority for maintenance of the system: EEO Act of 1%2 as im¬ 
plemented by CSC Federal Personnel Manual Chapter 713 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: EEO Counselor; Re¬ 
gional EEO Officer; EEO Officer. HQ. DCAA; Counsel. HQ. 
DCAA; may be disclosed to any component of DoD, Department 
of Justice and CSC 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Rctrievahility: Filed alphabetically by last name of complainant 
Safeguards: Buildings employ security gu^ds. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Destroy after 2 years. 

System managerfs) and address: EEO Counselor concerned; Re¬ 
gional EEO Officer; EEQ Officer, HQ, DCAA 
Notification procedure: Information may be obtained from: 

EEO Officer 
HQ. DCAA 
Room 4C346 
Cameron Station 
Alexandria, Virginia 22314 
Telephone: 202-274-7319 

Record access procedures: Requests from individuals should be 
addressed to: EEO Officer, DCAA. Cameron Station. Alexandria, 
VA 22314 

Written reouests for information should contain the full name of 
the individum, current address aiKi telephone number, present or 
former DCAA office. 

Visits are limited to EEO Office, Headquarters, DCAA, Room 
4C346, Cameron Station, Alexandria, VA 22314 
For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
iden^ication card, and give some verbal information that could be 
verified with his ’case* folder. 

CoQtestiiig record procedures: The AgciKy’s rules for contesting 
contents and appeali^ initial determinations may be obtained from 
EEO Officer, HQ, DCAA, Cameron Station, Alexandria. VA 22314 
Record eourcc categories: Letters from complainant; affivadits of 
supervisors and others knowledgeable of circumstances surrounding 
compl^t; other correspondence relative to complaint. 

Systems exempted from certain provIskNis of the act: NONE 
RDCAA 358.21 

System name: 358.21 EEO Complaints Resolved by DCAA 
System location: Primary System-Office of EEO Officer, HQ, 
DCAA Official Mailing addresses are in the DoD Directory in the 
Appendice to the DCAA Systems Notices 


Decentralized Segments-Office of Counsel, HQ, DCAA; Regional 
EEO Officer in Region where complaint arose 

Categories of individuals covered by the system: Any civilian em¬ 
ployee of DCAA who has brought an EEO complaint against any 
organizational level of DCAA. 

Categories of records In the ri^em: CSC Form 894, Complaint of 
Discrimination in the Federal Government; Affivadits; EEO Coun¬ 
selor’s report; Investigator's Report; transcript and other docu¬ 
ments relating to the hearing; correspondence between all echelons 
of DCAA concerning this complaint; inter and intra agency cor¬ 
respondence. 

Authority for maintenance of the system: EEO Act of l%2; US 
Civil Service Commission Federal Personnel Manual Chapter 713 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Director, DCAA; EEO 
Officer. HQ, DCAA; Counsel. HQ. DCAA; Dir. of personnel, HQ, 
DCAA, Regional Manager in Region of Complaint; may be dis¬ 
closed to any component of DoD, Department of Justice, and Civil 
Service Commission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrievahility: Filed alphabetically by last name of complainant. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Destroy 7 years after final adjustment. 
Records are retained in active file until end of calendar year in 
which complaint was settled, held one additional year in inactive 
file and subsequently retired to Washington National Records 
Center. 

System manageris) and address: EEO Officer, HQ, DCAA; 
Cameron Station, Alexandria, VA. 22314 

Notification procedure: Information may be obtained from: 

EEO Officer 
HQ, DCAA 
Room 4C346 
Cameron Station 
Alexandria, Virginia 22314 
Telephone: 202-274-7319 

Record access procedures: Requests from individuals should be 
addressed to: EEO Officer, DCAA, Cameron Station, Alexandria, 
VA 22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, present or 
former DCAA office. 

Visits arc limited to EEO Office, Headquarters, DCAA, Room 
4C346, Cameron Station, Alexandria. VA 22314 

For personal visits, the individual should be able to provide wme 
acceptable identification, that is, drivers license, employing 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appeali^ initial determinations may be JL®.? 

EEO Officer, HQ. DCAA, Cameron Station. Alexandria. VA 223H 

Record lource categories: Letters from complainant; affivadits of 
supervisors and others knowledgeable of circumstances surroundjog 
complaint; correspondence between all echelons of DCAA concern¬ 
ing the complaint; interagency and intraagency correspondence. 

Systems exempted from certain provIskHis of the act: NONE 


RDCAA 358.22 

System name: 358.22 EEO Cases resolved by CSC. 

System locatioo: Primary System-Office of EEO Officer, 
DCAA Official Mailing addresses are in the DoD Directory m tne 
Appendice to the DCAA Systems Notices 
Decentralized Segments-Office of Counsel, HQ, DCAA; Region 
EEO Officer in Region where complaint arose 
Categories of Individuals covered by the system: Any civilian em 
ployce of DCAX who has brought an EEO complaint against any 
organizational level of DCAA. i • , # 

Categories of records in the system: CSC Form 8^. ^ ^ 

Discrimination in the Federal Government; Affivadits; Et 
selor’s report; Investigator’s Report; transenpt and 
ments relating to the hearing; correspondence between all 
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of DCAA concerning this complaint; inter and intra agency cor¬ 
respondence. 

Authority for maintenance of the system: EEO Act of 1962; US 
Ci\^ Service Commission Federal Personnel Manual Chapter 713 

Routine uses of records maintained in the system, including cat^o- 
ries of users and the purposes of such uses: Director, DCAA; EEO 
Officer. HQ, DCAA; Counsel. HQ, DCAA; Dir. of Personnel, HQ, 
DCAA, Regional Manager in Region of Complaint; may be dis¬ 
closed to any component of DoD, Department of Justice, and Civil 
Service Commission. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of complainant. 

Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: According to USCSC records schedule 

System manager(s) and address: EEO Officer, HQ, DCAA; 
Cameron Station, Alexandria, VA. 22314 

Notification procedure: Information may be obtained from: 

EEO Officer 
HQ. DCAA 
Room 4C346 
Cameron Station 
Alexandria, Virginia 22314 
Telephone: 202-274-7319 

Record access procedures: Requests from individuals should be 
addressed to: EEO Officer. DCAA, Cameron Station, Alexandria, 
VA 22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, present or 
former DCAA office. 

Visits arc limited to EEO Office, Headquarters, DCAA, Room 
4C346, Cameron Station, Alexandria, VA 22314 

For personal visits, the individual should be able to provide some 
Kceptable identification, that is, drivers license, employing office's 
identification card, and give some verbal information that could be 
verified with his 'case' folder. 

Cootestiag record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
EEO Officer, HQ, DCAA, Cameron Station, Alexandria, VA 
22314. 

Record source categories: Letters from complainant; affivadits of 
supervisors and others knowledgeable of circumstances surrounding 
wmplaint; correspondence between all echelons of DCAA concem- 
mg the complaint; interagency and intraagency correspondence. 

Systems exempted from certain provisions of the act: NONE 


RDCAA 358.23 

System name: 358.23 Other copies of EEO Complaint Case files 

System location: Primary System-Office of EEO Officer, HQ, 
^AA Official Mailing addresses are in the DoD Directory in the 
Appendice to the DCAA Systems Notices 

Se^ents-Office of Counsel, HQ, DCAA; Regional 
EEO Officer in Region where complaint arose 

Citegoriei of Individuals covered by the system: Any civilian em¬ 
ployee of DCAA who has brought an EEO complaint against any 
^fRanizational level of DCAA. 

Citegoriei of records in the system: CSC Form 894, Complaint of 
thxi^mation in the Federal Government; Affivadits; EEO Coun- 
telors report; Investigator's Report; transcript and other docu- 
to the hearing; correspondence between all echelons 
w DC^ concerning this complaint; inter and intra agency cor¬ 
respondence. -e / 


Aul^ty tor nuiotenaiice of the system: EEO Act of 1962; US 
Commission Federal Personnel Manual Chapter 713 
^lor, DCAA; EEO Officer, HQ, DCAA; Counsel, HQ, DCAA; 

'^tlne uses of records maintained In the system. Including catego- 
DTA A ^ purpose of such uses: Dir. of Personnel. HQ, 

Regional Manager in Region of Complaint; may be dis- 
gjj^^'^^^l^omponent of DoD, Department of Justice, and Civil 

praetkes for storing, retrieving, accessing, retaining, 

disposing ofrecords In the sySm: 


Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of complainant. 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retention and disposal: Destroy after 1 year 
System managers) and address: EEO Officer, HQ, DCAA; 
Cameron Station, Alexandria, Va. 22314 

Notification procedure: Information may be obtained from: 

EEO Officer 
HQ, DCAA 
Room 4C346 
Cameron Station 
Alexandria, Virginia 22314 
Telephone: 202-274-7319 

Record access procedures: Requests from individuals should be 
addressed to: EEO Officer, DCAA, Cameron Station. Alexandria, 
VA 22314 

Written requests for information should contain the full name of 
the individual, current address and telephone number, present or 
former DCAA office. 

Visits arc limited to EEO Office, Headquarters, DCAA, Room 
4C346, Cameron Station, Alexandria, VA 22314 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drivers license, employing office's 
identification card, and give some verbal information that could be 
verified with his 'case' folder. 

Contesting record procedures: The Agency's rules for contesting 
contents and appeaUng initial determinations may be obtained from 
EEO Officer, HQ, DCAA, Cameron Station, Alexandria, VA 
22314. 

Record source categories: Letters from complainant; affivadits of 
supervisors and others knowledgeable of circumstances surrounding 
complaint; correspondence between aU echelons of DCAA concern¬ 
ing the complaint; interagency and intraagency correspondence. 
Systems exempted from certain provisions of the act: NONE 
RDCAA 358.24 

System name: 358.24 EEO Background Documents not included in 
case files. 

System location: Primary System-Office of EEO Officer. HQ, 
DCAA Official Mailing addresses are in the DoD Directory in the 
Appendice to the DCAA Systems Notices 
Decentralized Segments-Office of Counsel, HQ. DCAA; Regional 
EEO Officer in Region where complaint arose 
Categories of individuals covered by the system: Any civilian em¬ 
ployee of DCAA who has brought an EEO complaint against any 
organizational level of DCAA. 

Categories of records in the system: CSC Form 894, Complaint of 
Discrimination in the Federal Government; Affivadits; EEO Coun¬ 
selor's report; Investigator's Report; transcript and other docu¬ 
ments relating to the hearing; correspondence ^tween ah echelons 
of DCAA coceming this complaint; inter and intra agency cor¬ 
respondence. 

Authority for maintenaiscc of the system: EEO Act of 1%2; US 
Civil Service Commission Federal Personnel Manual Chapter 713 
Routine uses of records maintained In the system, including catego¬ 
ries of users aiKl the purposes of such uses: Ehrector, DCAA; EEO 
Officer, HQ, DCAA; Counsel, HQ, DCAA; Dir. of Personnel. HQ, 
DCAA, Regional Manager in Region of Complaint; may be dis¬ 
closed to any component of DoD. Department of Justice, and Civil 
Service Commission. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of complainant. 
Safeguards: Buildings employ security gu^ds. Records arc main¬ 
tained in areas accessible only to authorized personnel that are 
properly screened, cleared and trained. 

Retentioo and disposal: Destroy 3 years after final adjustment 
System managers) and address: EEO Officer, HQ, DCAA; 
Cameron Station, Alexandria, Va. 22314 
Notification procedure: Information may be obtained from: 

EEO Officer 
HQ, DCAA 
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Room 4CM6 
Cameron Station 
Alexandria, Virginia 22314 
Telephone: 202-274-7319 

Record access procedures: Requests from individuals should be 
addressed to: EEO Officer, DCAA, Cameron Station, Alexandria, 
VA 22314 

Written rcoucsts for information should contain the full name of 
tlie individual, current address and telephone number, present or 
former DCAA office. 

Visits are limited to EEO Office, Headquarters, DCAA, Room 
4C3^, Cameron Station, Alexandria, VA 22314 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, drivers license, employing office’s 
identification card, and give some verbal information that could be 
verified with his ’case’ folder. 

Contesting record procedures: The Agency’^ rules for contesting 
content.s and appciding initial determinations may be obtained from 
EEO Officer, HQ, DCAA, Cameron Station, Alexandria, VA 
22314. 

Record source categories: Letters from complainant; affivadits of 
supervisors and others knowledgeable of circumstances surrounding 
complaint; coirespondence between all echelons of DCAA concern¬ 
ing the complaint; interagency and intraagency correspondence. 

Systems exempted from certain proviskHis of the act: NONE 
RDCAA 3583 

System name: 358.3 Grievance & Appeal Files 

System location: Grievances by HQ employees; Personnel Divi¬ 
sion, HQ DCAA. 

Grievance by field employees; Personnel Division of region of 
origin. 

Official ■ mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notices. 

Categories of irKtividuals covered by the system: Employees who 
have filed formal grievances pursuant to Chapter 58, DCAAM 
1400.1. 

Categories of records in the system: The written grievance; assi^- 
ment of examiner; statements of witnesses; written summary of in¬ 
terviews; written summary of group meetings; transcript of bearing 
if one held; correspondence relating to the grievance and conduct 
of the inquiry; exhibits; evidence; transmittal; decision. 

Authority lor maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 290l;Part 771, Civil Service Regulations. 

Routine u.ses of records maintained in the system, Including catego¬ 
ries of users and the purposes of such uses: The purpose of the 
grievance A appeal file is to record the grievance or appeal, the na¬ 
ture and scope of inquiry into the matter being aggrieved or ap¬ 
pealed and treatment accorded the matter by management. 

Users arc the grievant and grievant’s representative; the Ex¬ 
aminer; the Regio^ Manager; Personnel Office staff; the Assistant 
Director, Resources; the Duector; Counsel; administrative staff in¬ 
volved in typing and processing the grievance. 

The employee and representative are furnished a copy of the file 
for review and comment before decision. 

The Examiner compiles the file and makes a Report of Findings 
and Recommendations based on the file. 

The Regional Manager, when the deciding official, reviews the 
file to reach a decision. 

Personnel Office staff may review the file to prepare a brief or 
write a decision for the deciding official; The Assistant Director, 
Resources may review the file as program manager. 

The Director may review the file as deciding official. 

Administrative staff members are involved in the physical han¬ 
dling and processing of the grievance such as typmg, copying, 
transmitting. 

Counsel may review file in making legal determinations. 

Other routine uses could include disclosure to other Department 
of Defense components, the Civil Service Commission, the Depart¬ 
ment of Justice or to law enforcement or investigatory authorities 
for investigation and possible criminal prosecution, civil court ac¬ 
tion or regulatory order. 

Policks and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records stored in tyable jackets in file cabinets or 
open shelf files. 

Retiicvability: Grievance files are filed by name alphabetically. 


Safeguards: Grievance files are under surveillance of Personnel 
Office staff during duty hours. During nonduty hours, the buflding 
is locked and under gu^d. 

Retention and disposal: Each case fOe is retained in current files 
for 7 years after the case is closed, then destroyed. 

System manager's) and address: Director of Personnel, HQ 
DCAA; 

Personnel Officer of each region; 

Official mailing addresses are in the Departoent of Defense 
directory in the appendix to DCAA’s systems notices. 

Nodficatioo procedure: Requests for information should be made 
to the region in which the grievance originated. 

Written requests should contain individu^'s full name, current 
address, telephone number and office of assignment. 

Individuals may visit the personnel office of the region in which 
the grievance was filed. 

For personal visits, individual must furnish positive identifica¬ 
tion. 

Information will be at the Personnel Office of the Region in 
which the grievance originated or HQ, DCAA. 

Record access procedures: Individuals may obtain information on 
access to records by communicating in writing or personally with 
the SYSMANAGER or Personnel Officer of the Region of record. 

Contcstiiig record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Records Administrator. Defense Contract Audit Agency. Cameron 
Station, Alexandria, VA 22314. 

Record source categories: Grievant; 

Witnesses; 

Exhibits furnished in evidence by grievant and witnesses; 
Grievance examiner; 

Persons interviewed by the Examiner, other than witnesses. 
Deciding official (decision). 

Systems exempted from certain provisions of the act: None 
RDCAA 371.1 

System name: 371.1 Name Files 
System locatioo: Office, Director of Personnel, HQ DCAA. 
Categories of Individuals covered by the system: Civilian em¬ 
ployees of DCAA on whom copies of communicatons, favorable or 
unfavorable, have been received. 

Categories of records in the system: Copies of corresponded 
coDceniing the employee performance and conduct; wanuog 
notices to the employee; reports and records of counseling; copies 
of disciplinary action correspondence. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 290! ct scq. 

Routine uses of records maintained in the system, iiKluding cslego- 
ries of users and the purp^* ^ uses: 'Hie file wrves as a 
repository of material furnished by field activities for infonnatioo 
of the HQ staff. It is retained to provide continuity of knowicdy 
and understanding of long term matters which may develop into ad¬ 
verse actions. 

Personnel Office staff 
Employee concerned 

Management personnel with need to know 

Director 

Deputy Director 

Assistant Director, Resources 

Assistant Director, Operations A Professional Development 

Executive Officer 

Counsel 

DCAA Mangcmcnt personnel with nced-to-know; 

The Personnel Staff for maintaining the files; advising manage¬ 
ment on appropriate actions and taking of actions. 

The employee cooceroed, to be aware of matter and act on inc 
knowledge. • • 

Management personnel in evaluating information: iniuaung ac- 

Director in order to be aware of those matters which could affect 
the agency; initiate action. 

Deputy Director to be aware of matters which could affect oui 
agency; initiate action in absence of Director. . 

Assistant Director, Resources, to be aware of roatten 
could affect the agency; initiate actions on the matter; advise ucp 
ty Director and Director. 
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Assistant Director, Operations & Professional Development, to 
be aware of matters which could affect the agency; initiate actions; 
advise the Deputy Director and Director. 

Other routine use could include disclosure to other Department 
of Defense components, the Civil Service Commission, the Depart¬ 
ment of Justice, or to law enforcement or investigatory authorities 
for investigation and possible criminal prosecution, civil court ac¬ 
tion or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Name files arc paper records stored in file folders. 

Retrievability: Name files are filed alphabetically. 

Safeguards: Files arc under surveillance of Personnel Office staff 
during duty hours. Building is locked and guarded during nonduty 
hours. 

Retention and disposal: Files arc retained for a period of 2 years 
after separation from the Agency. 

System manager(s) and address: Director of Personnel, HQ 
DCAA, Cameron Station, Alexandria, VA 22314. 

Notification procedure: Requests for information should be sent 
10 the SYSMANAGER. 

Written requests must include the individuals full name, current 
address, telephone number and office of assignment 

Individual may visit the SYSMANAGER. 

For personal visits, individual must furnish positive identifica¬ 
tion. 

Information will be at the Office, Director of Personnel, HQ 
DCAA, Cameron Sution, Alexandria, VA 22314. 

Record accefs procedures: Individual may obtain information on 
access to records by communicating in writing or oersonallv with 
the SYSMANAGER. -of-* y 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Records Administrator, Defense Contract Audit Agency, Cameron 
Station, Alexandria, VA 22314. 

Record source categories: Supervisory, management personnel. 

Systems exempted from certain provisioiis of the act: None 
RDCAA 371.13 

System name: 371.13 Official Personnel Folders 

System location: Office, Director of Personnel, HQ DCAA 

Personnel Office, all regions 

Official mailing addresses arc in the Department of Defense 
directory in the appendix to DCAA’s system’s notice. 

Categories of IndividuaU covered by the system: Each civilian em¬ 
ployee of DCAA 

Categories of records In the system: Notifications of Personnel 
Actions; appointment documentation; oath of office; application; 
payroll change slips; Official Performance Ratings; records of train- ^ 
1^; Letters of Commendation; Records of awards and recognition; 
bcalih l^nefit and insurance registration and changes to position 
descriptions; Notice of Ratings; Service computation; designation 
01 beneficiary; certificate of security clearance; SF-52s; per¬ 
formance evaluations; report of medic^ examination; employment 
*®<ptiries; correspondence related to all the above. 

maintenance of the system: 5 301; 10 USC 133; 

^ USC 2901; Federal Personnel Manual, Chapter 296-31 

of recoftls maintained In the system, Inclnding catego- 
™ of usen and the puipoM of such uses: Files are used to deter- 
employee’s qualifications, eligibilities and as a repository for 
documents and records pertaining to the employee’s career, 
portion, salary and benefits. 

^ Personnel Office staff to initiate, effect 

TO/w record per^imel actions; pay actions; determine quaUfica- 
detennine eligibility; as basis for counseling the employee re- 
rights entilierocnts. 

t^\J! ^ management officials and boards in considering 

M assignment, promotion, training, adverse actions. 

^ Office of Council in advising management on 

of matters involving the employee, 
of routine uses could include disclosure to other Department 
the r* components, other Federal departments and agencies, 
enfor^r^ Commission, the Department of Justice or to law 
ble I investigatory authorities for investigation and possi- 
'™iiiial prosecution, ci^ court action, or regi^tory order. 
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Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records bound in file folder 

Retrievability: Filed by name 

Safeguards: Under constant surveillance of Personnel Office staff 
during duly hours; stored in locked cabinet in locked and guarded 
building during nonduty hours. 

Retentioa and disposal: Retained during tenure of the employee; 
disposed of in accordance with FPM, Chapter 296. 

System managers) and address: Director of Personnel. HQ 
DCAA 

Personnel Offices at each region 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice. ^ 

Notification procedure: Requests for information should be ad¬ 
dressed to SYSMANAGER 

Written requests for information must contain individual’s full 
name, current address, telephone number, GS grade and office of 
assignment. 

Individuals may visit the personnel office which provides person¬ 
nel service to them. 

For personal visits, individual must furnish proper credentials 
and above information orally. 

Record access procedures: A personal or written request to the 
SYSMANAGER 

Contesting record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Records Administrator, Defense Contract Audit Agency, Cameron 
Station, Alexandria, VA 22314. 

Record source categories: Employee; Personnel Offices; former 
and present supervisory personnel; payroll servicing offices; Civil 
Service Commission; training and education institutions; individuals 
who submit communications concerning the employee. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 371.2 

System name: 371.2 Supervisor Personnel Records 

System location: Each Field Audit Office and each staff office at 
regional headquarters and HQ DCAA 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice 

Categories of Individuals covered by the systm: Each employee, 
except the supervisor, assigned to the organizational element. 

Categories of records In the system: Contains information relative 
to the individual employee; personnel actions in progress; copies of 
position descriptions; copies of performance evaluations, assess¬ 
ments of promotion potential, progress reports; copies of cor¬ 
respondence and communications reUtive the employee; record of 
duty assignments; record of leave status. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901; Federal Personnel Manual, Chapter 295 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpoaes of such uses: Used by supervisors as 
reference or reminder of past actions; as basis for initiating person¬ 
nel actions on the employee; rotation of duty assignments; for con¬ 
sideration of employees separated for military service for absentee 
personnel actions; monitor leave use 

Used by the Supervisory auditor of the employee concerned for 
the above stated purposes. 

Used by the Field Audit Office chief for the above purposes. 

Used by administrative personnel for maintenance, cleanmee of 
obsolete material, extraction of statistical data, status checks. 

Other routine uses could include disclosure to other Department 
of Defense components, the Civil Service Commission, the Depart¬ 
ment of Justice or to law enforcement or investigatory authorities 
for investigation and possible criminal prosecution, civil court ac¬ 
tion, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed by name, alphabetically 

Safeguards: Under control of office staffs during duty hours. 
Work area or cabinet locked during nonduty hours. 
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Rctcotioo mad dbpoMl: Review annually; destroy material which 
has been superseded or is no longer applicable; destroy entire file 1 
year after transfer or separation of the employee. 

System maiiager<8) and addrcs: Each flELD Audit Office and 
each staff office at regional headquarters and HQ DCAA addresses 
are in the DOD Directory in the appendix to DCAA’s systems 
notice. 

NoCifkatlon procedure: Requests for information should be sent 
or made to the SYSMANAGER of that organizational element to 
which the individual is assigned. 

Written requests must include the individuals* full name, current 
address, telephone number and office of assignment. 

Individual may visit the office of the SYSMANAGER. 

For personal visits, individual must furnish positive identifica¬ 
tion. 

Record access procedures: Individuals may obtain information on 
access to records by communicating with their current supervisor. 

Cootesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Records Administrator. Defense Contract Audit Agency. Cameron 
Station. Alexandria, VA 22314 

Record source categories: Supervisors 

Systems exempted from certain provisions of the act: NONE 
RDCAA 371.5 

System name: 371.5 Locator Records 

System location: Office, Director of Personnel, HQ DCAA, 
Cameron Station, Alexandria, VA 22314. Regional Offices and 
Field Audit Offices whose addresses are in the DoD directory in 
the appendix to DCAA's systems notices. 

Categories of individuals covered by the system: All civilian em¬ 
ployees of DCAA 

Categories of records in the system: Employee's name, office 
room number, telephone, office symbol, home address, home 
telephone number, date prepared, spouse's name. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901, et. scq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Ready reference of em¬ 
ployee home address and telephone number 

Copy furnished to Office of Director and Deputy Director for 
business, social and protocol purposes. 

Copy furnished the travel offices which use it to: 

Furnish home telephone number to air carrier when booking 
flights for the individual; 

Estimating local travel costs from home address; 

Dispatching staff cars to individual's home; 

Planning group travel. 

Copy remains in Personnel Office for use in responding to inqui¬ 
ries regarding employees home address, telephone number. 

Other routine use could include disclosure to other Department 
of Defense components, the Civfl Service Commission, the Depart¬ 
ment of Justice or to law enforcement or investigatoi^ authorities 
for investigation and possible criminal prosecution, civil court ac¬ 
tion, or regulatory ord^. 

Policies and practices for storing, retrieving, aocessiiig, retaining, 
and disposing of records In the system: 

Storage: 3x5 card, stored in index card box. 

Rctrievabllity: Filed by name. 

Safeguards: Under control of office staff during duty hours. 
Building locked and/or guarded during nonduty hours. 

Retention and disposal: Retained until separation of employee, 
then destroyed. 

System managerCs) and address: Director of Personnel, HQ 
DCAA, Cameron Station, Alexandria, VA 22314. 

Notification procednre: Information may be obtained from the 
SYSMANAGER. 

Written requests for information must include individual's full 
name, current address, telephone number and office of assignment. 

In^vidual may visit the Office of the SYSMANAGER 

For personal visit, individual must furnish positive identification. 

Record access procedures: A personal or written request to the 
SYSMANAGER. 


Contesting record procedures: The Agency's rules for contesting 
contents and appeal^ initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Employee 
Systems exempted from certain provisions of the act: None 
RDCAA 371.7 

System name: 371.7 Service Record File 
System location: Office, Director of Personnel, HQ DCAA 
Personnel Office, each region 

Official mailing addresses arc ia the DeparUnent of Defense 
directory in the appendix to DCAA's systems notice. 

Categories of individuals covered by the system: Each civilian em¬ 
ployee of each respective appointing office. 

Categories of records in the system: Current information regarding 
the individual employment status, chronology of personnel actions 
showing nature, date, position title, series grade, salary, organiza¬ 
tion, dale of birth, Sk^ial Security number, retention subgroup, ser¬ 
vice computation date, date next Within Grade Increase due, leave 
category emergency addressee. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901; ct seq. Federal Personnel Manual Chapter 295 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To provide a ready 
reference on actions taken during the employee’s tenure with the 
appointing office; to basic information for periodic actions and 
frequent reference; position control. 

Used by Personnel office staff in carrying out routine personnel 
functions; to determine various items of information concerning in¬ 
dividuals in accomplishing routine functions; schedule periodic ac¬ 
tions such as within grade increases, length of service awards. 

May be used by management officials for above purposes with 
respect to subordinates. 

Other routine uses could include disclosure to other Department 
of Defense components, the Civil Service Commission, the Dej^- 
ment of Justice or to law enforcement or investigatory authorities 
for investigation and possible criminal prosecution, civil court ac¬ 
tion or reg^tory order. 

Policies and practices for storing, rctrieviug, accessing, retaining, 
and disposing of records in the system: 

Storage: Elouble 5x8 cards, filed in Kardex file. 

Retrievability: Filed by organizational element, grade and name. 
Safeguards: Under surveillance of Personnel Office staff during 
duty hours; locked Kardex file in locked and guarded building dur¬ 
ing nonduty hours. 

Retention and disposal: Placed in inactive file upon separation of 
employee. 

System managers) and address: Director of Personnel. HQ 
DCAA 

Personnel Officer at each region 

Official mailing addresses are in the Depar^ent of Defense 
directory in the appendix to DCAA's systems notice. 

Notification procedure: Information may be obtained from 
SYSMANAGER where employed or formerly employed. 

Written requests for information must include individual's full 
name, current address, telephone number and office of assignment 
Individuals may visit the Personnel Office of the region in which 
employed or formerly employed. 

For personal visits, individual must furnish positive identifica¬ 
tion. 

Record aceem procedures: A personal or written request to the 
SYSMANAGER 

Cooiesting record procedures: The Agency's rules for wntesting 
contents and appealing initial determinations may be ob^ned from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314 ^ 

Record source categories: Former and present employees; Official 
Personnel Folder; pcrsoimcl actions. 

Systems exempted from certain provisions of the act: NONE 

RDCAA 371.8 

System name: 371.8 Inactive Service Records 
System location: Office, Director of Personnel, HQ DCAA 
Personnel Office, each region 
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Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice. 

Categories of indivkliials covered by the system: Each former 
civilian employee of each respective appointing office 

Categories of recor^ In the system: Information regarding the in- 
dividu^*s status during employment; chronol6gy of personnel ac¬ 
tion taken; date of birth; SSN; retention subgroup; Service Compu¬ 
lation Date; leave category; forwarding address; date and reason 
for separation. 

Authority for maintenance of the system: Federal Personnel 
Manual, Chapter 295; 44 USC 2901 et seq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purpose of such uses: Used by the Personnel 
Office staff to respond to inquirees regarding former employees; 
reuse in cases of reemployment of the individual. 

Other routine uses could include disclosure to other Department 
of Defense components, the Civil Service Commission, other 
Federal departments or agencies, the Department of Justice or to 
law enforcement or investigatory authorities for investigation and 
possible criminal prosecution, civil court action, or regulatory 
order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Double 5x8 cards, filed in file box. 

RetrievabiUty: Filed by name 

Safeguards: Under surveillance of Personnel Office staff during 
duty hours. Building locked and guarded during nonduty hours. 

Retentioa and disposal: Retained for 3 years after separation of 
individual, then destroyed. 

System managerfs) and address: Director or Personnel, HO 
DCAA 

Personnel Officer at each region. 

Official mailing addresses are in the Department of Defense 
directory in the appendix to DCAA’s systems notice. 

Notification procedure: Information may be obtained from 
SYSMANAGER where formerly employed. 

Written request for information must include individual's .full 
name, current address, telephone number and office of former as¬ 
signment. 

Individual may visit the Personnel Office of the region in which 
formerly employed. 

For personal visits, individual must furnish positive identifica¬ 
tion. 

Record access procedures: A personal or written request to the 
SYSMANAGER. 

Cootesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Individual concerned; Official Personnel 
Folder; personnel actions. 

Systems exempted from certain provisiocis of the act: NONE 
RDCAA 422.5 

System name: 422.5 Disbursement Vouchers 

System locatioo: Accounting Branch, Financial Management Divi- 
Jpn. Headquarters, DCAA; Financial Management Branches, 
rtn^ial and Administrative Services Divisions, DCAA Regional 
f addresses arc in the DoD directory in the appendix 

K) DCAA s systems notices. 

Categories of individuals covered by the system: Headquarters Ac- 
JIJ^^^^^^J^ch-All civilian employees on the payroll of Headquar- 

Regional Financial Management Branches-AU civilian employees 
on me payroll of the respective regional office. 

reco^ in the system: Time and Attendance Auto- 
cd Data Processing Detail Edit, which includes payroll informa- 
on each employee such as employee payroll number, social 
number, service computation date,,basic rale of pay, 
.^*1 hours worked, gross and net pay, leave earned and 
^j^oldings, and check number issued. The data elements 
clement, depending on the data issued by the ser¬ 
ving non-DCAA payroU offi^. 


Authority for maintenance of the system: 5 United States Code 
301; 10 United States Code 133; 44 United States Code 2901, et. 
seq.; 31 United States Code 66a 

Routine uses of records maintained in the system, fncluding catego¬ 
ries of users and the purposes of such uses: Accounting Branch, 
DCAA-To support payroll vouchers. 

Financial Management Branches, Regional Offices - To support 
payroll vouchers and for budget execution analysis for respective 
region. 

Budget Branch, Financial Management Division, DCAA-For 
budget execution analysis for Headquarters, DCAA. 

Other routine uses could include disclosure to another DoD com¬ 
ponent, the Department of Justice, or to law enforcement or in¬ 
vestigatory authorities for investigation and possible criminal 
prosecution, civil court action, or re^atory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: ADP paper printouts maintained in file folders. 

Retrievabllity: Folders are filed in numerical order based on file 
number, then by subject, and contains the ADP printout which con¬ 
tains names in ^phabetical order by last name. 

Safeguards: Under financial management staff supervision during 
duty hours; buildings are locked and/or guarded by security guards 
during non^uty hours. These files are not used to inform personnel 
of data ^nceming their payroU; such requests would be referred to 
the servicing Finance and Accounting Office. 

Retention and disposal: These files are destroyed two years after 
close of fiscal year in which accumulated. 

System maaagerfs) and address: Chief, Accounting Branch, 
financial Management Division. Headquarters, DCAA. Cameron 
Station, Alexandria, VA. 

Chiefs, Financial Management and Administrative Divisions, Re¬ 
gional Offices, whose addresses are in the DoD directory in the ap¬ 
pendix to DCAA's’systcm notices. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be 
addressed to Records, Administrator, Defense Contract Audit 
Agency, Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number and current 
business address. Visits are limited to those offices (Headquarters 
and 6 regional offices) listed in the DoD Directory in the appendix 
to DCAA systems notices. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is driver's license or employing of¬ 
fices* identification card. 

Cootesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator. Defense Contract Audit Agency, 
Cameron Station, Alexandria. VA 22314. 

Record source ^tegories: PayroU data accumulated and main¬ 
tained by the servicing Finance and Accounting Office. 

Systems exempted from certain provistoos of the act: NONE 
RDCAA 440.2 

System name: 440.2 Time and Attendance Reports 

System locatioa: Primary System-Information Systems and Ser¬ 
vices Branch, Headquarters, E)CAA. 

Decentralized Segments-DCAA Regional Offices and Field Audit 
Offices. Official mailing addresses are in the Department of 
Defense directory in the appendix to DCAA's systems notices. 

Categories of Individuals covered by the system: AU civilian em¬ 
ployees of the Defense Contract Audit Agency. 

Categories of records in the system: File contains a copy of in¬ 
dividual's time and attendance report and other papers necessary 
for the submission of time and attendance reports and coUecting of 
pay from the non-DCAA payroU office. 

Authority for maintenance of the system: 5 United States Code 
301; 10 United States Code 133. 44 United States Code 2901; et. 
seq.; 31 United States Code 66a. 
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Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Supervisors of em¬ 
ployees review and certify accuracy of reports. 

Reports are furnished to the appropriate Finance and Accounting 
office, which is another Department of Defense component. 

Other routine uses could include disclosure to the Department of 
Justice or to law enforcement or investi^tory authorities for in¬ 
vestigation and possible criminal prosecution, civil court action, or 
regulatory order. 

Poikks and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed alphabetically by last name of employee. 

Safeguards: Files are under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: These records are destroyed six months 
after end of pay penod to which applicable. 

System managerfs) and address: Assistant Director, Resources, 
Headquarters, DCAA 

Regional Managers, DCAA 

Chiefs of Field Audit Offices 

Official addresses are in the Depai^ent of Defense directory in 
the appendix to DCAA*8 systems notices. 

Notification procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be 
addressed to: Records Administrator, Defense Contract Audit 
Agency, Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name, 
address, telephone number of the individual and the 
employee payroll number. Visits are limited to those offices 
list^ in the Department of Defense directory in the 
appendix to DCAA's systems notices. 

For personal visits, the individual should be able to provide some 
acceptable identificatioa, that is, driver's license, employee identifi¬ 
cation card. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria, VA 22314. 

Record source categories: Time and Attendance reports are 
completed by the time and attendance clerk. 

Systems exempted from certain provisloas of the act: None 
RDCAA 502.6 

System name: 502.6 Freedom of Information Administrative Ap¬ 
peals 

System location: Office of Counsel, Headquarters, DCAA: 

Office of Assistant Director, Resources, Headquarters, DCAA 

Office of Records Administrator, Information Systems and Ser¬ 
vices Branch, Headquarters, DCAA, 

Categories of Individuals covered by the system: Any individual 
who appeals an initial denial of information by the Agency. 

Categories of records In the system: Office of Counsel-File con¬ 
tains all documents created in the process of responding to adminis¬ 
trative appeal for the release of information initially denied, includ¬ 
ing a copy of the letter from the appellant, all pertinent background 
data concerning the information denied, interoffice and interagency 
correspondence concerning the information denied, a copy of the 
appeal decision, and documents pertaining to civil action in the 
event of suit. 

Office of Assistant Director, Resources-File contains a copy of 
the letter from the appellant, pertinent background information con¬ 
cerning the information initially denied, interoffice and interagency 
correspondence concerning the information denied, and a copy of 
the appeal decision. 

Office of the Records Administrator-File contains a copy of the 
letter from the appellant and a copy of the appeal decision. 

Authority for maintenance of the system: 5 U.S.C. 552. 


ISSUANCES 

Routine uses of records maintained in the systein, Including catego¬ 
ries of users and the purposes of such uses: Office of Counsel-To 
determine legal sufficiency of information denial and response to 
the appellant. 

Office of Assistant Director, Resources-To make appellate deci- 
sion. 

Office of Records Administrator-To prepare report to Congress 
of Freedom of Information Activity. 

Disclosed to Department of JusUce in event of civil action. 

Disclosed to I>oD in event of civil action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in ffle folders. 

Retrievahility: Office of Counsel-Filed alphabetically by last 
name of appellant. 

Office of Assistant Director, Resources-Filed alphabetically by 
last name of appellant. 

Office of Records Administrator-Filed chronologically. 

Safeguards: During duty hours, records are under the supervision 
of the staffs of the three offices; security guards are provided. 

Retentioo and disposal: Office of Counsel-These files retained in 
the Office of Counsel and destroyed 10 years after final action. 

Office of Assistant Director, Resourccs-Thcse files arc destroyed 
two years after final action. 

Office of Records Administrator. These files arc destroyed three 
years after report to Congress. 

System managerfs) and address: Records Administrator, 
Headquarters, DCAA. Cameron Station, Alexandria, VA. 22314. 

Notification procedure: Information may be obtained from: 
Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, Va. 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be 
addressed to Records Administrator, Defense Contract Audit Agen¬ 
cy, Cameron Station, Alexandria, VA 22314. 

Written requests for information should contain the full name of 
the individu^, current address and telephone number. Visits are 
limited to the Records Administrator, Building 4, Room 4A320, 
Cameron Station, Alexandria, VA. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. driver’s license or some other 
form of identification. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Building 4, Room 4A320, Cameron Sta¬ 
tion, Alexandria, VA 22314. 

Record source categories: Correspondence and otlwr communica¬ 
tions from the individual appealing the detennination; corrwpoo- 
dence between DCAA staff members concerning the availability of 
the information; correspondence between I^AA airi other Federal 
agencies concemi^ the availability of the information; workpapers 
and drafts of replies. 

Systems exempted from certain provisions of the act: None 
RDCAA 503.5 

System name: 503.5 Privacy Act Administrative Appeals 

System locatkm: Office of Counsel, Hea d qua r ters. DCAA; 

Office of Assistant Director, Resources, Headquarters, 

Office of Records Administrator, Information Systems and ser¬ 
vices Branch, Headquarters, DCAA 

Categories ot Individuals covered hy the qrstem: Any 
who appeals an initial denial of information by DCAA under 
Privacy Act of 1974. 

Categories of records in the system: Office of Couiwl - 
tains aU documents created in the process of rwponding to 
trative appeal for the release of information initially 
ing a copy of the letter from the appellant, all pertinent ^*^**^ • 
data concerning the information denied, a copy of the appeal 
sion, and documents pertaining to civil action in the event ot sui 

Office of Assistant Director, Resources - File cont^s 
the letter from the appellant, pertinent backgrou^ 
ceming the information initiauy denied, of 

correspondence concerning the information denied, and a copy 
the appeal decision. 
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Office of Records Administrator - File contains a copy of the 
letter from the appellant and a copy of the appeal decision. 

Authority for maintenance of the system: 5 USC 552(a) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Office of Counsel - To 
determine legal sufficiency of information denied and response to 
appellant. 

Office of Assistant Director, Resources - To make appellate deci- 
sion. 

Office of Records Administrator - To maintain statistics for an¬ 
nual report to Congress on the number of records which were ex¬ 
empted and the reasons for the exemptions, and such other infor¬ 
mation as indicates efforts to fuUy administer this Act. 

PoUdes and practices for storing, retrieving, accessing, retaining, 
tad disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrievability: Office of Counsel-Filed alphabetically by last 
name of appellant; 

Office of Assistant Director, Resources - Filed alphabetically by 
last name of appellant; 

Office of Records Administrator - Filed chronologically. 

Safeguards: Under staff supervision during duty hours; buildings 
provide security guards during nonduty hours. 

Retention and dbpoaal: Retention periods have not been deter¬ 
mined and approved by the National Archives and Records Service 
of the General Services Administration. All files will be retained 
until this determination is made. 


System manager(s) and address: Records Administrator, Defense 
CooliBct Audit Agency, Cameron Station, Alexandria, VA 22314. 

NotifkatioB procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be 
iddressed to Records Administrator, Defense Contract Audit Agen- 
cy, Cameron Station, Alexandria, VA 22314. 

Wrillcn requests for information should contain the full name of 
the individual, current address and telephone number. Visits arc 
limited to the Records Administrator, Building 4, Room 4A320, 
Cameron Sution, Alexandria, VA 22314. 

For personal visits, the individual should be able to provide some 
Acceptable identification, that is driver’s license, and give some 
verbal information that could be verified with ’case’ folder. 

CooUstiDg record procedures: The Agency's rules for contesting 
contents and appealing initial determinations may be obtained from 
me Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria. VA 22314. 

Record source categories: Correspondence and other coounotrica- 
bons from the individual appealing the determinariesn; qorrespon- 
between DCAA staff members concerning the aytuRibilitv of 
the information; correspondence between DCAA and bther Fhwral 
Aggies coocerniog the availability of the infortnatioa; 

AM drafts of replies. 'rj \ 

Systems exempted from certain provisions of the arts None illll • 
RDCAA 575.4 

Sjfgem Dime: 575.4 Postal Directory 

Personnel Offices at Headquarters and Regional 

Rooms in aU DCAA offices; 

Wficial mailing addresses are in the Department of Defense 
wreclory m the appendix to DCAA’s systems notices; 

^ Individuals covered by the system: Present and 
Conner civilian employees of DCAA. 

^ records la the system: Records utilized in mail 
s Afld per^nnel offices, used as a locator system, to facilitate 
^ individuals, such as locator cards; copies of as- 
or transfer orders; and similar records. 

of the system: 5 United States Code 
^ 10 Umted States Code 133; 44 United States Code 2901, et. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: To deliver mail to m- 
dividuals. 

Other routine uses could include disclosure to other Department 
of Defense components, the Department of Justice or to law en¬ 
forcement or investigator authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name. 

^eguards: Files arc under staff supervision during duty hours; 
buildings are locked and/or guarded by security guards during non¬ 
duty hours. 

Retention and disposal: Records at each location are to be 
destroyed six months after departure of employee. 

System managers) and address: Assistant Director Resources, 
Headquarters, DCAA; 

Re^onal Managers, DCAA; 

Chiefs of Field Audit Offices; 

Addresses are listed in the Department of Defense directory in 
the appendix to DCAA’s systems notices. 

Notification procedure: Information may be obtained from: 
Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, Va. 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be 
addressed to: Records Administrator Defense Contract Audit Agen¬ 
cy, Cameron Station, Alexandria, Va 22314. 

Written requests for information should contain the full name, 
address, and telephone number and the official address of the in¬ 
dividual. Visits are limited to those offices listed in the Department 
of Defense directory in the appendix to DCAA’s systems notices. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is, driver’s license, employee identifi¬ 
cation card. 

Contesdng record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Records Administrator, Defense Contract Audit Agency, 
Cameron Station, Alexandria. Va 22314. 

Record source categories: Correspondence originating in DCAA 
offices. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 590.8 

System name: 590.8 DCAA Management Information System (MIS) 

System location: Information Systems and Services Branch, 
Mai^ement Division. Headquarters, DCAA; Financial and Ad- 
miiustrative Services Divisions, DCAA region^ offices; field audit 
offices, respective DCAA re^ons whose addresses are in Depart¬ 
ment of Defense Directory in the appendix to DCAA’s systems 
notices; Computer Sciences Corporation, 815 Commerce Drive. 
Oak Brook, Dlinois 60521, which maintains systems data under con¬ 
tract with (^neral Services Administration. 

Categories of individuals covered by the system: Information 
Systems and Services Branch, Headquarters, DCAA, all current 
civilian employees of DCAA; and former employees who were on 
Agency rolls any time after system implementation on 1 July 1974. 

FinaiKial and Administrative Servies Divisions, DCAA regional 
offices; all current civilian employees of respective DCAA regions 
and former employees who were on region^ rolls any time after 
system implementation on 1 July 1974. 

Field Au(ht Offices, DCAA; all current civilian employees of 
respective field audit offices and former employees who were as¬ 
signed to office any time after system implementation on 1 July 
1974. 

Computer Sciences Corporation; all current civilian employees of 
DCAA and former employees who were on Agency rolls any time 
after system implimentation on 1 July 1974. 

Categories of records In the system: Individual employees are 
identified in system by social security account number recorded on 
input document. Employee Monthly Activity Report. Card 50. This 
record contains unique number of direct and indirect work assign- 


FEDERAL REGISTER. VOL 42. NO. 188—WEDNESDAY. SEPTEMBER 28. 1977 





51382 


PRIVACY ACT ISSUANCES 


ments and the number of hours expended on each during reporting 
month. This is the only record in system directly associated with 
employee. However, individual data can be related to following ad> 
dit^n^ data stored in system: (i) profile of contractors for which 
Agency has audit congnizance; (ii) inventory of contracts which are 
active and require audit effort during current fiscal year; (iii) inven^ 
lory of direct audit and indirect assignments with descriptive data 
to which effort will be charaged during current fiscal year or to 
which effort has been charged in previous fiscal years; (iv) audit 
determinations on assignments completed; and (v) information re¬ 
lated to disposition of completed audit assignments. 

Authority for maintenance of the system: 5 USC 301; 10 USC 133; 
44 USC 2901. et scq. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information Systems and 
Services Branch. Headquarters. DCAA: To produce statistical re¬ 
ports reflecting Agency-wide audit planning, programming, and per- 
forni 2 uice. which are used by Headquarters. DCAA. management 
officials to evaluate and analyze audit operations. 

Financial and Administrative Services Divisions. DCAA regional 
offices: To update data files and obtain statistical reports reflecting 
region-wide audit planning, programming, and performance, which 
are used by regional office management officials to evaluate, 
analyze, and control regonal audit operations. 

Field Audit Offices. l)CAA: To submit update input data and ob¬ 
tain statistical reports*related to planning, programming, and per¬ 
formance of audit assignments for the purpose of evaluating, 
analyzing, and controlling assignments of the office. 

Computer Sciences Corporation: To maintain data arKl computer 
operating systems necessary to permit DCAA personnel to process 
data, maintain system, and produce required output reports. Com¬ 
puter Sciences Corporation does not obtain outputs from system 
and does not directly access stored data. 

Other routine uses could include disclosure to antoher DoD com¬ 
ponent. Federal agency, the Dep^ment of Justice, or to law en¬ 
forcement or investigatory authorities for investigation and possible 
criminal prosecution, civil court action, or regulatory order. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Input paper documents are stored in file folders and/or 
file cabinets; infonnation converted to automated form for storage 
in system is stored on magnetic tape and/or disks; output reports 
on computer printout paper are stored in file cabinets, specialized 
file containers, or library shelving. 

RcCricvability: Individual records are retrieved by social security 
acount number; other statistical data are retrived by unique or- 
gmnuational code assigned to each element of DCAA down to field 
audit suboffice level. 


Safegnar^: Access to computerized data requires knowledge and 
use of series of systems identification codes aiKl passwords which 
must be entered in proper sequence before access to system is pre- 
mitted. Access to computerized data is restricted to system 
analysts, programmers, and management analysts assign^ to 
Headquarters. DCAA regional offices. Regional offices can ac¬ 
cess <^y data pertaining to organizations and individuals within 
their respective region. 

Access to printed output reports is controlled by systems 
analysts and management analysts assigned to Headquarters, 
DCAA atKl regional offices who determine type of report to be dis¬ 
tributed to requesting management officials. 

ReCcatkNi and dkpoeal: Paper input documents and output print- 
puts are retained for refereiKe purpose until superseded by sub- 
seouent reports or until no longer required for data vahdation; nor¬ 
mally held for no longer than two years at which time they are 
destroyed. 

Data converted to automated form and stored in computer 
ivstem are maintained on magnetic tape for period of ten years 
after which data are destroyed. 

Syftefli ■uaagcrft) and address: Chief, Information Systems and 
Services Branch, Headquarters, DCAA. Cameron Station, Alexan¬ 
dria. Virginia 22314. 

Nodflcatkai prooedare: Information may be obtained form: 
Records Administrator 
Defense Contract Audit Agency 
Cameron Station. Bldg. 4, Room 4A320 
Alexandria, Virginia 22314 
Telephone: Area Code 202/274-7285 


Record access procedures: Requests from individuals should be 
addressed to: Records Administrator, Defense Contract Audit 
Agency. Cameron Station. Alexandria, Virginia 22314. 

Written requests for information should contain the full name 
address, and telephone number and the official address of the m! 
dividual. Visits are limited to those offices listed in the Department 
of Defense directory in the appendix to DCAA’s systems notice. 

For personal visits, the individual should be able to provide some 
acceptable identification, that is. drives*s license, employee identifi¬ 
cation card. 

Contesting record procedures: The Agency's rules for contestioi 
contents and appealing initial deteminations may be obtained from 
the Records Administrator. Defense Contract Audit Agency, 
Cameron Station. Alexandria, Virginia 22314. 

Record source categories: Information in system, other than dati 
directly related to individual employees, is obtained by field audit 
office supervisors from audit reports and workpapers. 

Systems exempted from certain provisions of the act: NONE 
RDCAA 590.9 

System name: 590.9 DCAA Automated Personnel Inventory System 
(APIS) 

System location: Information System and Services Branch, 
Management Division. Headquarters. DCAA; Personnel Division! 
Headquarters, DCAA; Personnel Divisions, Regional Offices, 
whose addresses are in Department of Defense directory in the ap¬ 
pendix to DCAA's systems notices; Computer Sciences Corpora¬ 
tion, 815 Commerce Drive, Oak Brook, Illinois 60521, which main¬ 
tains system data under contract with General Services Administra¬ 
tion. 

Categories of individuals covered by the system: Information 
Systems and Services Branch. Headquarters. DCAA and Computer 
Sciences Corporation-active applicants for employment with 
DCAA. all current civilian employees of DCAA, and former em¬ 
ployees who were on Agency rolls any time after system implemen¬ 
tation on I January 1969. 

Categories of records in the system: Individual employees are 
identified in the system by social security account num^r. Current 
and historical records contain the following types of data: Data re¬ 
lated to positions employee has occupied in the Agency such as 
grade, occupational series, title, organizational location, salary and 
step, competitive area and level, geographical location, supervisory 
designation; data related to employees status and tenure in the 
Federal ci^^ service including veterans preference, competitive 
status, service computation date, tenure group; data personal to the 
employee such as birth date, physical and mental handicap code, 
and minority group designation code; benefits data such as enroll¬ 
ment in Federal employee life and health insurance and retiremeot 
programs; education and training data such as educational level, 
training accomplishment and requirements; career management data 
such as assessments of employee potential for advancement and 
evaluations of past performance; awards and recognition dau such 
as performance and suggestion awards received; and professional 
qualifications data including certification as a Certified ^blic Ac¬ 
countant or membership in recognized professional societies. 

Authority for malnleiiancc of the system: 5 USC 301; 10 USC 133; 
44 USC 2901, ct scq. 

Routine uses of records maintained In the system, Ipciiidiiig caUfO- 
ries of users and the purposes of such uses: Infonnation is collected, 
stored, and retrieved by Headquarters. DCAA, and DCAA Re¬ 
gional Offices to meet personnel and manpower management infor¬ 
mation requirements in support of program operations, evaluation 
and analysis activities, and for satisfying external and internal re¬ 
porting r^uirements. Data is used by the Director, DCAA and 
those officials to whom authority has been delegated to direct, 
manage, and operate the Agency. Designated automated daU 
processing vendors with whom the Agency may conuact are 
authorized to maintain and enhance data and computer opcratii^ 
systems necessary for DCAA personnel to process data, JJ*^!**® 
and enhance the system, and produce required outputs, 
neither obtain output from the system nor access stored Mta lor 
other than validate, approved test procedures. Other 
could include disclosure to another DoD component, the Uruiw 
States Civil Service Commission, the Department of Justi<re or 
law enforcement or investigative authorities for invesliaauon aw 
possible criminal prosecution, civil court uses, and regulatory p 
icy. 

PoUdes and practices lor storing, retrieving, accessing, retaintol* 
and disposing of records In the system: 
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Stora^: Input paper documents are stored in ffle folders and/or 
ffle cabmets. Information converted to automated form for storage 
jg system is stored on magnetic tape and/or disks. Output reports 
OD computer printout paper are stored in file cabinets, specialized 
flic containers, or library shelving. Individu^ employee output re¬ 
ports arc filed in folders retained with official j^rsonnel records 
iod/or career files, 

Retrievabllity: Records and/or reports pertaining to an individual 
employee or applicant arc retrieved by social security account 
number or random access. 

Safeguards: Access to computerized data requires kfK>wledge and 
nse of series of system identification code and passwords which 
must be entered m proper sequence to gain access to data in 
system. Access to computerize data is restricted to systems 
inalysts and programmers assigned to Headquarters, DCAA. Re¬ 
gional personnel do not have access to automated clata base and 
can access system only for the purpose of obtaining output reports 
previously formatted by Headquarters, DCAA, personnel. 

Output reports arc retained in personnel offices or other 
tuthorized Headquarters, regional, or field audit offices. Access to 
reports is controlled by assigned personnel during duty hours. After 
duty hours, reports are retained in locked offices or in buildings 
controlled by security personnel or alarm systems. 

Retentioo and disposal: Records in the data base are permanent; 
however, paper input documents and output printouts are retained 
for reference purposes only until superseded or no longer required 
for data validation. 

Sy^m managerfs) and address: Chief, Information System and 
Services Branch, Headquarters, DCAA, Cameron Station, Alexan¬ 
dria, VA 22314. 

NodlkatioD procedure: Information may be obtained from: 

Records Administrator 
Defense Contract Audit Agency 
Cameron Station, Bldg. 4, Room 4A320 
Alexandria, VA 22314 
Telephone: Area Code 202/274-7285 

Record access procedures: Requests from individuals should be 
addressed to: Records Administrator, Defense Contract Audit 
Agency, Cameron Station. Alexandria, VA 22314. 

Written requests for information should contain the full name, 
a^ess, and telephone number and the official address of the in¬ 
dividual. Visits arc limited to the Information Systems and Services 
Branch, HQ, DCAA, Cameron Station, Bldg. 4, Room 4B363, 
Alexandria, VA 22314. 

For persona] visits, the individual should be able to provide some 
Kcepiable identification, that is, driver*s license or employee 
tdentificatioo card. 

Contesting record procedures: The Agency*s rules for contesting 
ronients and appealing initial determinations may be obtained from 
tw Records Administrator, Defense Contract Audit Agency, 
Cameron SuUon. Alexandria. VA 22314. 

Rc^d source cstegoiics: Basic personnel and position informa¬ 
tion is obtained from documents prepared by personnel offices in 
a^rdance with regulations prescribed by U.S. Civil Service Com¬ 
mission. 

Assessment of empIoyee*s potential and evaluation of per- 
lonnancc are obtained from documents completed by employee's 
lupcrvisors. 

Ironing are obtained from employee's supervisors. Agency 
facilities, and documents prepared by employee's personnel 

A^ other information is obtained from questionnaires or other 
®>cumcnis completed by employee. 

Systems exempted from certain provisions of the act: None 


defense contract audit agency 

OFFICES 

(Alphabetically by State and City) 


Alabama 

HUNTSVILLE BRANCH OFHCE 
iiW W Clinton Avenue. Room 504 
Huntsville, AL 35805 


Arizona 

DCAA PHOENIX BRANCH OFRCE 
3800 N. Central Avenue. Suite 312 
Phoenix, AZ 85012 

DCAA RESIDENT OFFICE 
HUGHES AIRCRAFT COMPANY 
P.O. Box 11337 
Emery Park Station 
Tucson. AZ 85734 

California 

DCAA RESIDENT OFFICE 
ROCKWELL INTERNATIONAL CORP. 

Electronics Operations ' 

3370 Miraloma Avenue,Mail Code AB-I3 
Anaheim,CA 92803 

DCAA RESIDENT OFFICE 
LOCKHEED-CALIFORNIA COMPANY 
2555 N. HoUywood Way, Bldg 62AI 
P.O. Box 551 
Burbank. CA 91503 

DCAA RESIDENT OFFICE 
ROCKWELL INTERNATIONAL CORP. 

Rocketdyne Division 
6633 Canoga Avenue 
Canoga Park, CA 91304 

DCAA RESIDENT OFFICE 
HUGHES AIRCRAFT COMPANY 
Bldg 6, Mail Station D-155 
Continela Avenue & Tealc Street 
Culver City. CA 90230 

DCAA RESIDENT OFFICE 
ROCKWELL INTERNATIONAL CORP. 

Space Division 

12214 Lakewood Blvd (AA21) 

Downey, CA 90241 

DCAA RESIDENT OFFICE 
HUGHES AIRCRAFT COMPANY ^ 

1901 W. Malvern. Bldg 600, MS-G-103 
P.O. Box 3310 
Fullerton, CA 92634 

DCAA SANTA BARBARA BRANCH OFFICE 
5960 Mandarin Ave, Suite F 
Golcta, CA 93017 

DCAA RESIDENT OFHCE 
NORTHROP CORPORATION 
3901 W. Broadway 
Hawthorne, CA 90250 

DCAA RESIDENT OFFICE 

McDonnell douglas astronautics company 

5301 Bolsa Ave, Mail Sution 14-1 
Huntington Beach. CA 92647 

DCAA LOS ANGELES BRANCH OFFICE 
9920 S. LaCienega Blvd, Tenth Floor 
Inglewood, CA 90301 

DCAA RESIDENT OFFICE 
McDONNELL DOUC3LAS CORP. 

Douglas Aircraft Company 
3855 Lakewood Blvd 
Mail Code 18^ 

Long Beach, CA 90846 

DCAA PROCUREMENT LIAISON OFFICE 
NAVAL REGIONAL PROCUREMENT OFFICE 
Code ODA, Second Floor, Bldg 53 
Terminal Island 
Long Beach, CA 90801 

DCAA LOS ANGELES REGION OFRCE 
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1340 W. Sixth Street, Second Floor 
Los Angeles, CA 90017 

DCAA PROCUREMENT LIAISON OFFICE 
SPACE & MISSILE SYSTEMS ORGANIZATION (SAMSO) 
ATTN: Air Force Systems Command 
2400 East El Segundo Blvd, Room 221, Bldg 130 
P.O. Box 92960, Worldway Postal Center 
Los Angeles, CA 90009 

DCAA RESIDENT OFHCE 
ROCKWELL INTERNATIONAL CORP. 

B'1 Division 

5701 West Imperial Highway 
International Airport 
Los Angeles, CA 90009 

DCAA PROCUREMENT LIAISON OFFICE 
SACRAMENTO AIR LOGISTICS CENTER 
ATTN: Pricing Division, PPF 

McClellan afb.ca 95652 

DCAA RESIDENT OFHCE 
FORD AEROSPACE & COMMUNICATIONS CORP. 
Aeronutronic Division 
Ford Road 

Newport Beach. CA 92663 

DCAA EAST BAY BRANCH OFHCE 
Oakland Army Base, Bldg 1 
Oakland.CA 94626 

DCAA PASADENA BRANCH OFHCE 
3452 East Foothill Blvd, Second Floor 
Pasadena, CA 91107 

DCAA PENINSULA BRANCH OFHCE 
400 Cambridge Avenue, Suite 404 
Palo Alto, CA 94306 

DCAA RESIDENT OFHCE 
GENERAL DYNAMICS CORP. 

Pomona Division 
1675 West Mission Blvd. 

P.O. Box 2507 
Pomona, CA 91766 

DCAA SAN GABRIEL VALLEY BRANCH OFHCE 
430 N. Garey Avenue 
Pomona, CA 91767 

DCAA RESIDENT OFFICE 
TRW Systems Group. TRW, Inc. 

Bldg R<4. Room 1058 
Redondo Beach, CA 90278 

DCAA RESIDENT OFHCE 
AEROJET-GENERAL CORP. 

Highway 50 and Aerojet Road 
P.O. Box 15846 
Sacramento, CA 95813 

DCAA RESIDENT OFHCE 
GENERAL DYNAMICS CORP. 

Convair Division 
5001 Kearney Villa Road 
P.O.Box 80847 
San Diego, CA 92138 

DCAA SAN DIEGO BRANCH OFFICE 
880 Front Street, Room 5-N-16 
San Diego, CA 92188 

DCAA SAN FRANCISCO REGION OFHCE 
450 Golden Gate Avenue, Box 36116 
San Francisco, CA 94102 

DCAA SANTA ANA BRANCH OFHCE 
34 Civic Center Plaza, Fourth Floor 
Santa Ana, CA 92701 


DCAA SOUTH BAY BRANCH OFHCE 
3235 Kifer Road 
Santa Clara, CA 95051 

DCAA RESIDENT OFHCE 
LOCKHEED MISSLES & SPACE CO, INC. 

1194 N. Matilda Avenue, Bldg 561 
P.O. Box 504 
Sunnyvale, CA 94088 

DCAA VAN NUYS BRANCH OFHCE 
6230 Van Nuys Blvd. 2N10 
Tarzana, CA 91408 

DCAA RESIDENT OFFICE 
LITTON SYSTEMS, INC. 

5500 Canoga Avenue, MS 32-15 
Woodland Hills, CA 91364 

Colorado 

DCAA DENVER BRANCH OFHCE 
New Custom House. Rpom 578 
19th & Stout Streets 
Denver, CO 80202 

DCAA RESIDENT OFHCE 
MARTIN MARIETTA AEROSPACE 
Denver Division 
Waterton, CO 80110 
MAIL: P.O.BOX 179, MaU A-183 
Denver, CO 80201 

Connecticut 

DCAA BRIDGEPORT BRANCH OFFICE 
1070 Park Avenue 
Bridgeport, CT 06604 

DCAA RESIDENT OFHCE 
UNITED TECHNOLOGIES CORP. 

Pratt & Whitney Aircraft Group 
400 Main Street, OBB3SE 
East Hartford, CT 06108 

DCAA RESIDENT OFHCE 
GENERAL DYNAMICS CORP. 

Electric Boat Division 
Eastern Point Road 
Groton, CT 06340 

DCAA RESIDENT OFHCE 
AVCO CORP. 

Lycoming Division 
550 Main Street 
Stratford, CT 06497 

DCAA RESIDENT OFHCE 
UNITED TECHNOLOGIES CORP. 

Sikorsky Aircraft Division 
North Main Street 
Stratford, CT 06497 

DCAA RESIDENT OFHCE 
UNITED TECHNOLOGIES CORP. 

Hamilton Standard Division 
Bradley Field Road 
Windsor Locks, CT 06096 

District of Columbia 

DCAA PROCUREMENT LIAISON OFHCE 
NAVAL AIR SYSTEMS COMMAND 
Jefferson Plaza Bldg 1 
Room 276, Code 02Y 
Washington, DC 20361 

DCAA PROCUREMENT LIAISON OFHCE 
NAVAL SEA SYSTEMS COMMAND 
National Center, Bldg 3 
Room 5W57, Code 02Y 
Washington, DC 20362 

DCAA WASHINGTON PROCUREMENT LIAISON OFHCE 
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Crystal Plaza. Bldg 5, Rm 644 
Washington, DC 203M 

Florida 

DCAA KENNEDY SPACE CENTER BRANCH OFFICE 
Room 1529, HQ Building, NASA 
P.O. 30x21126 . 

Kennedy Space Center, FL 32815 

DCAA PROCUREMENT LIAISON OFFICE 
Room 2451A, HQ Building, NASA 
Mad Code: DCAA-IO 
Kennedy Space Center, FL 32899 

DCAA RESIDENT OFFICE 

ELECTRONIC SYSTEMS DIVISION. HARRIS CORP. 
P O. Box 37 
Melbourne, FL 32901 

DCAA RESIDENT OFFICE 
MARTIN MARIETTA AEROSPACE 
Orlando Division 
Sand Lake Road (BEE LINE) 

P O. Box 5837 (MP-152) 

Orlando, FL 32805 

DCAA ORLANDO BRANCH OFFICE 
80 N. Hughey Avenue, Room 211 
Orlando, FL 32803 

DCAA RESIDENT OFFICE 
PRATT Sl WHITNEY AIRCRAFT 
P.O. Box 2691 

West Palm Beach, FL 33402 

DCAA RESIDENT OFFICE 
HONEYWELL INC 
Avionics Division. 

US Highway 19 

St. Petersburg. FL 33733 

Georgia 

DCAA ATLANTA REGION OFFICE 
805 Walker Street 
P.O. Box 1498 
AUanU, GA 30060 

DCAA ATLANTA BRANCH OFFICE 
Fifth Hoor, MONY Bldg 
1655 Peachtree Street N£ 

AtlanU, GA 30305 

DCAA RESIDENT OFFICE 
LOCKHEED-GEORGIA COMPANY 
86 S. Cobb Drive 
Marietta. GA 30063 

DCAA PROCUREMENT LIAISON OFFICE 
WARNER ROBINS ALC, PPF 
Building 300, Room B-24 
Robins AFB. GA 31098 

Hawaii 

DCAA HONOLULU BRANCH OFFICE 
1311 Kapiolani Blvd, Room 601 
Honolulu, HI 96814 

Illinois 

PCAA CHICAGO BRANCH OFFICE 
J27 S. LaSalle Street, Room 333 
Chkago,IL 60605 

CHICAGO REGION OFFICE 
327 s. LaSalle Street, Suite 652 
Chicago, IL 60605 

LIAISON OFFICE 
armament COMMAND 
Bldg 350, Fourth Floor 
Rock Island, IL 61201 


Indiana 

DCAA INDIANAPOLIS BRANCH OFFICE 
Fort Benjamin Harrison, IN 46249 

DCAA RESIDENT OFFICE 
MAGNAVOX COMPANY 
2131 S. Coliseum Blvd 
Fort Wayne, IN 46803 

DCAA RESIDENT OFFICE 
DETROIT DIESEL ALLISON DIVISION 
GMC L-23 

4700 West Tenth Street 
Indianapolis. IN 46206 

Kansas 

DCAA WICHITA BRANCH OFFICE 
3801 S. OUver 
P.O. Box 2638, MS K-12-59 
Wichita, KS 67201 

Louisiana 

DCAA NEW ORLEANS BRANCH OFFICE 
P.O. Box 29532 
New Orleans. LA 70189 

Maryland 

DCAA RESIDENT OFFICE 
WESTINGTONHOUSE ELECTRIC CORP 
Defense & Electronic Systems Center 
(near Friendship Airport) 

Anne Arundel County 
MAIL: c/o Westinghouse Electric Corp 
Stop 1232, P.O. Box 1232 
Baltimore, MD 21203 

DCAA RESIDENT OFFICE 
BENDIX FIELD ENGINEERING CORP 
9250 Route 108 
Columbia, MO 21043 

DCAA RESIDENT OFFICE 
IBM CORPORATION 
Federal Systems Division 
18100 Frederick Pike 
Gaithersburg, MD 20760 

DCAA SILVER SPRING BRANCH OFFICE 
Silver Spring Plaza 
8757 Georgia Avenue, Room 1416 
Silver Spring, MD 20910 

DCAA BALTIMORE BRANCH OFFICE 
320 Hillen Road 
Towsen, MD 21204 

Massachusetts 

DCAA PROCUREMENT LIAISON OFFICE 
ELECTRONIC SYSTEMS DIVISION 
Air Force Systems Command 
L.G. Hanscom AFB. Stop 25 
Bedford. MA 01730 

DCAA RESIDENT OFFICE 
RAYTHEON COMPANY Missile Systems Division 
Hartwell Road 
Bedford, MA 01730 

DCAA RESIDENT OFFICE 
MASSACHUSETTS INSTITUTE OF TECHNOLOGY 
50 Ames Street. Room £19<505 
Cambridge. MA 02139 
(Omit street in mailing address) 

DCAA RESIDENT OFFICE 
RAYTHEON COMPANY 
Equipment Division, Corporate Executive Office 
141 Spring Street 
Lexington, MA 02173 
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DCAA RESIDENT OFHCE 
GENERAL ELECTRIC COMPANY 
1000 Western Avenue, Bldg 5-45A 
Lynn, MA 01910 

DCAA RESIDENT OPHCE 
GTE SYLVANIA. INC. 

189 B Street, Bldg 3 
Needham, MA 02194 

DCAA BOSTON REGION OFFICE ’ ^ 

Waltham Federal Center 
424 Trapelo Road 

Waltham, MA 02154 ' K 

DCAA NORTHEAST BRANCH OFFICE 
424 Trapelo Road 
Waltham, MA 02154 

Michigan 

DCAA RESIDENT OFRCE 
CHRYSLER CORPORATION 
341 Massachusetts Street 
P.O. Box 1919 
Detroit, Ml 48231 

DCAA DETROIT MOBILE BRANCH OFFICE 
Patrick V. McNamara Bldg 
477 W. Michigan Avenue, Room 410 
Detroit, Ml 48226 

DCAA DETROIT SUBOFFICE BRANCH OFFICE 
Patrick V. McNamara Bldg 
477 W. Michigan Avenue, Room 4l0 
Detroit, Ml 48226 

DCAA PROCUREMENT LIAISON OFFICE 
US ARMY TANK-AUTOMOTIVE COMMAND 
Michigan Army Missile Plant 
3811 Van Dyke 
Warren, MI 48090 

Minnesota 

DCAA RESIDENT OFFICE 
HONEYWELL INC 
2701 Fourth Avenue South 
Minneapolis, MN 55408 

DCAA MINNEAPOLIS BRANCH OFFICE 
712 Grain Exchange Bldg 
400 South Fourth Street 
Miimeapolis, MN 55415 

DCAA RESIDENT OFHCE 
SPLRRY UNIVAC 
3333 Pdot Knob Road 
Eagan Township, MN 
MAIL: Univac l4rk 
P.O. Box 3525, MS U1E23 
St Paul, MN 55165 

Mississippi 

DCAA RESIDENT OFHCE 
INGALLS CLAIMS 
3500 Chico Road, Bldg 216-B 
PascagouU, MS 39567 

DCAA RESIDENT OFHCE 
INGALLS SHIPBUILDING DIVISION 
Litton Systems, Inc 
P.O. Box 1930 
Pascagoula, MS 39567 

Missouri 

DCAA PROCUREMENT LIAISON OFHCE 
ARMY AVIATION SYSTEMS COMMAND 
12th and Spruce Streets 
St Louis, MO 

MAIL: P.O. Box 209 Main Office 
St Louis, MO 63166 


DCAA RESIDENT OFHCE 

McDonnell douglas corp 

Banshee Road, Bldg 1 
Robertson, MO 
MAIL: P.O. Box 516 
St. Louis, MO 63166 

DCAA ST. LOUIS BRANCH OFHCE 
210 N 12th Street, Room 1148 
St Louis, MO 63101 

New Hampshire 

DCAA RESIDENT OFHCE 
SANDERS ASSOCIATES, INC 
Bldg NHQl-519 
Daniel Webster Highway South 
Nashua, NH 03060 

New Jersey 

DCAA PROCUREMENT LIAISON OFHCE 
ARMY ELECTRONICS COMMAND 
Procurement Directorate, ECOM Bldg 
Fort Monmouth, NJ 07703 

DCAA RESIDENT OFHCE 
THE SINGER COMPANY 
Kearfott Division 
1150 McBride Avenue, Plant 3 
Uttle Falls, NJ 07424 

DCAA RESIDENT OFHCE 
RCA, MISSILE & SURFACE RADAR DIVISION 
Marne Highway, Bldg 101-105 
Moorestown, NJ 08057 

DCAA RESIDENT OFHCE 
BELL TELEPHONE LABORATORIES, INC. 
Mountain Avenue, Bldg 3A-428 
Murray HiU, NJ 07974 

DCAA NORTHERN NEW JERSEY BRANCH OFHCE 
970 Broad Street, 14th Floor 
Newark, NJ 07102 

DCAA RESIDENT OFHCE 
nr-AEROSPACE, ELECTRONICS, 
COMPONENTS AND ENERGY GROUP 
500 Washington Avenue 
NuUey, NJ 07110 

DCAA RESIDENT OFHCE 
LOCKHEED ELECTRONICS COMPANY, INC. 
Division of Lockheed Aircraft Corp 
US Route 22 
Plainfield, NJ 07061 

DCAA'rESIDENT OFHCE 
BENDIX CORP 
Navigation and Control Group 
US Route 46 
Teterboro, NJ 07608 

DCAA RESIDENT OFHCE 
CURTISS-WRIGHT CORP 
One Rotary Drive 
Wood-Ridge, NJ 07075 

New Mexico 

DCAA PROCUREMENT LIAISON OFHCE 
AFCMD-TM 
Bldg 604, Room 18D 
Kirtland AFB, NM 87117 

New York 

DCAA RESIDENT OFHCE 
GRUMMAN AEROSPACE CORPORATION 
Plant 30, Mail Stop F-1 
Bethpage, NY 11714 

DCAA RESIDENT OFHCE 
THE SINGER COMPANY 
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Link Division 
Binghamton, NY 13902 

DCAA buffalo branch OFnCE 
Federal Bldg. Room 1102 
111 W. Huron Street 
Buffalo, NY 14202 

DCAA RESIDENT OFnCE 
CUTLER-HAMMER. INC 
ail Division 
Comae Road 
Deer Park, NY 11729 

DCAA RESIDENT OFFICE 
FAIRCHILD INDUSTRIES, INC. 
Fairchild Republic Division 
Conklin Avenue 
Fanningdale, NY 11735 

DCAA LONG ISLAND BRANCH OFFICE 
605 Stewart Avenue 
Garden City, NY 11530 


Greensboro, NC 27420 

Ohio 

DCAA RESIDENT OFFICE 
GOODYEAR AEROSPACE CORP. 

1210 Massillon Road ^ 

Akron. OH 44315 

DCAA RESIDENT OFHCE 

THE BABCOCK A WILCOX COMPANY 
91 Stirling Avenue 
Mailing Station 2-2-IOC 
Barberton, OH 44203 

DCAA RESIDENT OFFICE 
GENERAL ELECTRIC COMPANY 
Eveixlale Plant 
Cincinnatti, OH 45215 

DCAA CLEVELAND BRANCH OFFICE 
Federal Office, Room 391 
1240 E. Ninth Street 
Cleveland. OH 44190 


DCAA RESIDENT OFFICE 
SPERRY RAND CORP 
Sperry Division, Mail Station B-5 
Marcus Avenue A LakeviUe Road 
GrealNeck, NY 11020 

DCAA NEW YORK BRANCH OFFICE 
252 Seventh Avenue, Fourth Floor 
New York, NY lOOOl 


DCAA RESIDENT OFFICE 
GOULD. INC. 

Ocean Systems Division 
18901 Euclid Avenue 
Qeveland. OH 44117 

DCAA COLUMBUS BRANCH OFFICE 
85 Marconi Blvd, Room 400 
Columbus. OH 43215 


DCAA RESIDENT OFFICE 
IBM CORP 
Owego. NY 13827 

DCAA RESIDENT OFFICE 
EASTMAN KODAK COMPANY 
Kodak Apparatus Division 
901 Elmgrove Road, Bldg 1, Second Foor 
Rochester. NY 14650 ' 

DCAA ROCHESTER BRANCH OFnCE 
Federal Bldg, Room 325 
100 State Street 
Rochester. NY 14614 


DCAA RESIDENT OFFICE 
ROCKWELL INTERNATIONAL CORP 
4300 E. Fifth Avenue, P.O. Box 1239 
Columbus, OH 43216 

DCAA RPOCUREMENT LUISON OFHCE 
Room 021, Bldg 11, Area B 
Wright-Patterson AFB, OH 45433 

Oklahoma 

DCAA OKLAHOMA CITY BRANCH OFHCE 
US Post Office Building 
215 NW Third Street, Room 217 
Oklahoma City, OK 73102 


DCAA RESIDENT OFFICE 
GENERAL ELECTRIC COMPANY 
Bldg 4, Room 219 
Schenectady, NY 12345 

DCAA RESIDENT OFFICE 
PRD ELECTRONICS, INC. 

WOl Jericho Turnpike Syosset 3 
Syosset, NY 11791 


DCAA RESIDENT OFFICE 
general ELECTRIC COMPANY 
Bldg 4, Room 55 
Court Street 
Syracuse. NY 13201 


DCAA RESIDENT OFFICE 
£,^NERAL ELECTRIC COMPAJ 
”1 Broad Street 
Utica. NY 13503 

.resident OFFICE 
bell AEROSPACE TEXTRON 
FaUs Boulevard 
J^MtlieW NY 14304 
R®* R24 

Buffalo, NY 14240 


DCAA PROCUREMENT LIAISON OFFICE 
OKLAHOMA CITY ALC, PPF-A 
Air Force Logistics Command 
Tinker Air Force Base 
Oklahoma City, OK 73145 

Pennsylvania 

DCAA HARRISBURG BRANCH OFFICE 
Federal Bldg, Room 676 
228 Walnut Street 
MAIL: Box 749 
Federal Square Station 
Harrisburg,-PA 17108 

DCAA RESIDENT OFRCE 
BOEING VERTOL COMPANY 
P.O. Box 16858, Mad Stop P41-29 
Philadelphia. PA 19142 
LOCATION: Bldg 3-01, First Floor 
Stewart Avenue &. Industrial Highway 
Eddy stone, PA 

DCAA PHILADELPHIA REGION OFFICE 
Federal Budding 
1421 Cherry Street 
Philadelphia. PA 19102 


“^R|sn)|NTOFncE 

electric com 

Guilford Center. P.O. Box 200 


DCAA procurement LIAISON OFFICE 
AVIATION SUPPLY OFFICE 
ASO Compound, Bldg 1, Room 2035 
700 Robbins Avenue 
Philadelphia, PA 19111 


/ 
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DCAA PHILADELPHIA BRANCH OFFICE 
1421 Cherry Street, Seventh Floor 
PhihKlelphia, PA 19102 

DCAA PITTSBURGH BRANCH OFHCE 
ISI7 Federal Building 
1000 Liberty Avenue 
Kttsbuigb, PA 15222 

DCAA RESIDENT OPHCE 
GENERAL ELECTRIC COMPANY 
Valley Forge Space Center, Room M3137 
Valley Forge, PA 
MAIL: P.O. Box 855 
Philadelphia, PA 19101 

Tennessee 

DCAA DEFENSE CONTACT AUDIT INSTITUTE 
Administration Bldg, Third Floor 
Defense Depot Memphis 
Memphis, IN 38114 

Texas 

DCAA DALLAS BRANCH OFFICE 
1100 Commerce Street, Room 3B17 
Dallas. TX 75242 

DCAA RESIDENT OFFICE 
THE LTV CORP 
9314 West Jefferson Street 
P.O. Box 5907 
Dallas. TX 75222 

DCAA RESIDENT OFFICE 
TEXAS INSTRUMENT. INC. 

13500 N Central Expressway 
P.O. Box 6015, MS 221 
Dallas. TX 75222 

DCAA RESIDENT OFFICE 
BELL HELICOPTER COMPANY 
P.O. Box 482 
Fort Worth, TX 76101 

DCAA RESIDENT OFHCE 
GENERAL DYMANICS CORP 
Fort Worth Division 
Grants Lane, AF Rant 4 
P.O Box 371, MS 5891 
Fort Worth. TX 76101 

DCAA RESIDENT OFFICE 
E-SYSTEMS. INC. 

1200 Jupiter Road 
Garland, TX 75040 
MAIL; P.O. Box 6118 
Dallas. TX 75222 

DCAA HOUSTON BRANCH OFFICE 
2320 LaBranch, Room 2206 
Houston, TX 77004 

DCAA PROCUREMENT LIAISON OFFICE 
SAN ANTONIO ALC, Bldg 43 
KeUy AFB, TX 78241 

Utah 

DCAA PROCUREMENT LIAISON OFHCE 
OGDEN AIR LOGISTICS CENTER, PPF 
Air Force Logistics Command 
Hill AFB, UT 84406 

DCAA SALT LAKE CITY BRANCH OFFICE . 
1745 West 1700 South 
Salt Lake City, UT 84104 

Virginia 

DCAA ALEXANDRIA BRANCH OFRCE 
Hoffman Building 2 
200 Stovall Street 


Alexandria, VA 22314 

DCAA HEADQUARTERS 
Cameron Station, Bldg 4 
Alexandria.VA 22314 

DCAA FALLS CHURCH BRANCH OFFICE 
5600 Columbia Pike, Room 319 
FaUs Church. VA 22041 

DCAA RESIDENT OFFICE 
HERCULES, me. 

Radford Army Ammunition Plant 
Radford. VA 24141 

DCAA RESIDENT OFFICE 
NEWPORT NEWS SHIPBUILDmG & DRY DOCK CO. 
Newport News, VA 23607 

Washington 

DCAA RESIDENT OFFICE 
THE BOEmO COMPANY 
West Valley Highway 
68TH Avenue & S 212th Street 
Kent, WA 98031 

MAIL: P.O. Box 3999, MS 8R-64 
Seattle, WA 98134 

DCAA SEATTLE BRANCH OFFICE 
815 Airport Way, Room 411 
Seattle. WA 98134 

Overseas 

DCAA EUROPEAN BRANCH OFFICE 
APO New York 09057 
LOCATION; Rhein Main AFB, Germany 

DCAA IRAN BRANCH OFFICE 
Box 2200 

APO New York 09205 
LOCATION: Tehran. Iran 

DCAA PACIFIC BRANCH OFFICE 
US Navy Terminal Post Office 
FPO Seattle 98760 
LOCATION: Yokohama, Japan 


DEFENSE LOGISTICS AGENCY 


HOW SYSTEMS OF RECORDS ARE ARRANGED. Defease 
Logistics Agency records are arranged by major functioi^ cate^ 
ries. Systems of records notices are grouped slmilarty. For exam¬ 
ple. a system of records on personnel security clearances W “ 
found in the 153 series and about military personnel in iw 322 w- 
lies. These numbers are part of the system idcntificaliM wme 
precedes the notices in the Federal Register and look ukc ^ 
S322.0I DLA4L The letter S means Defense Logistics Ag^. »!» 
first digit represents the primary functional area. tM 
represents the sub-functional category of the 
area and the last two digits represents the numerical listing 
that category. The suffix letters are internal management accoum- 
ing devices. 


HOW TO USE THE INDEX GUIDE. As an aid to toc^ * 
particular system of records, first determine tl^ numcncal ft 
functional area as listed below. This list identifies each 
order in which it appears in this issuance. Hav^ done ^ 

series number to locate the systems of records m which you 
terested. 


SUBJECT SERIES 


SYSTEM 

idbntotcation series 


100 


Administistioo 
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200 

Planning and 


Management 

300 

Personnel 

400 

Finance 

600 

TransporUtion 

800 

Procurement 


REQUESTING RECORDS 


Records arc retrieved by name or by some other personal identi¬ 
fier. It is therefore especially important for expeditious service 
when n^^sting a record that particular attention be provided to 
the Notification and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket 'routine uses’ of the records have been 
cst.ibbshed, that are applicable to every record system maintained 
within the Department of Defense, unless specifk^y stated other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records are published below, only once in the 
bteresl of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 


In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civfl, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
isstied pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether fede^, stote, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
mamtaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
Bccessa^ to obt^ information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
l^uhty clearance, the letting of a contract, or the issuance of a 
“cense, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 


A re^id from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with Uie hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
aa employee, the lettmg of a contract, or the issuance of a license, 
or otiw ^nefh by the requesting agency, to the extent that 
w imormation is relevant and necessary to the requesting agency’s 
decision on the matter. 


routine use . CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com- 
^ 2?^ 1 ^ made to a congressional office from the record of 
r»o. io response to an inquiry from the congressional of- 

«cc made at the request of that individual. 

routine use WITHIN THE DEPARTMENT OF 


DEFENSE 


iQsv ^*7* * system of records maintained by this component 

** * routine use to other components of the De- 
<rf a laJ# I # ^ necessary and relevant for the performaocc 

as, but not limited to, personnel actions, 
actions and criminal investi^tkms of the Com¬ 
ponent requesting the record. 


ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22, 1975, 
will be di.^losed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
OMB Circular A-19 at any sta^ of the legislative coordination and 
clearance process as set forth in that Circt^. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclos^ to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in iatema- 
tion^ ^cements and arrangements including those regulating the 
stationing and status in foreign countries of Department of Defense 
military and civilian personneL 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5. U.S.Codc, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or mihtary member is or was subject to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. 

routine use - DISCLOSURE TO THE U.S. CFVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for Ac Commission to carry out its legally auAorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of Ae General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


Sni.llDCRA-AA 

System name: AtlanU Personnel Data Bank System. 

System locatkm: Primary System - Office of Civilian Personnel, 
Employment and Management Assistance Division (DCRA-EE), 
Defense Contract Adminstration Services Region (DCASR) Atlanta, 
l^centralized Systems - Birmingham District Civilian Peisonnel Of¬ 
fice and Orlando District Civilian Personnel Office. 

Categories of individiials covered by the system: Civilian Personnel 
currently employed by Ac DCASR AtlanU. 

Categories of records ia the system: DaU on current position oc- 
ci^ied by employee, daU on employee’s current employment sutus 
wiA DLA, training daU, and selected personal daU, including: so¬ 
cial security account number (SSAN), name, sex, date of birA, 
age, physical handicap. Government insurance, veteran's 
preference, military reserve sUtus, retired military sutus, educa¬ 
tion. ^ whether individual passed the Federal Service Entrance 
Examination or Professional and Administrative Career Examina¬ 
tion. 

Authority for iiiaintciumcc of the system: 5 U. S. C..Sec. 501. 302. 
E.O.10561. 

Routine uses of records mabiUliied In the system, tncludlng catego¬ 
ries of users and the purposes of such mce: Information is used as 
follows: Personnel Alert Register - As suspense list for Per¬ 
formance Appraisals, Step Increases, Career Sutus, Save Pay, and 
Leave Category Change. Accepted/Rejected Transaction List - 
Used to check and m^e correction to the monthly input to the 
daU system. Retention Remster • Maintained on current basis 
reflecting each competitive level affected by a reduction-in-force. 
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RoUtion Schedule - Maintains cuirent status of employees occupy¬ 
ing positions which require continuous contact with contractors. 
Notification of Pay Ch^ge - Standard Form (SF) 1126 used for 
processing pay changes. A copy of the SF 1126 is sent to the 
hyroU Office for use in processii^ the pay change. Input Cards 
for Headquarters Defense Logistics Agency (DLA) Automated 
Civilian Personnel Data Bank System - Used to transmit data input 
to the Headquarters DLA Automated Civilian Personnel Data Bank 
System, which system uses the data to prepare reports required by 
the Executive. Legislative and Judicial Branches of the govem- 
roent, and to provide information to officals of the Defense Lo¬ 
gistics Agency for effective personnel administration. All segments 
of the system, except as noted above, are used in the Office of 
Civilian Personnel. 


Poikks and pnartkes for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer paper printouts filed in binders and stored in 
file cabinet except for Notification of Pay Changes, distributed as 
required and Input Cards and magnetic tape which are stored in the 
Computer Room at DCASR Atlanta. 

Retfievabllity: Filed by title of System Component and/or 
alphabetically by last name of employee. Records on magnetic tape 
retrieved by SSAN. 

Safeguards: Magnetic tapes are maintained in a tape library which 
arc accessible only to authorized personnel. Computer personnel 
who process the reports arc appropriately cleared. 

Paper records arc maintain ed in files in the Civilian Pcrsoimel 
Office in areas accessible only to Civilian Personnel Office em¬ 
ployees. During non-duty hours, the Civilian Personnel Office is 
ux:ked. 

Retention and disposal: Records are maintained for three months 
after which they arc destroyed (updated reports arc furnished 
monthly) except as follows: Notification of Pay Changes become a 
permanent record in the Official Personnel Folder and Retention 
Register is destroyed after two years unless an appeal is pending. 

System managerfs) and addrms: Civilian Personnel Officer, 
DCASR Atlanta. 

Notification proccdorc: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Employee need only 
to supply full name and organization. 

Record accen procedures: Written or personal requests are to be 
directed to the Office of Civilian Personnel. DCASR Atlanta. 
Requesting individual should be able to certify to his/her identity. 
Official mailing address is contained in the Department of Defense 
Directory in the appendix to the DLA systems notice. 

Contesting record procedures: The agency’s rules for ^ntesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Official Personnel Folder and other per¬ 
sonnel documenu, activitv supervisors, applications and forms 
completed by the individual. 

Systems exempted from certain provisioos of the act: None 


Slll.llDCRT-E 

System name: 111.11 Defense Contract Administration Services Re¬ 
gion (DCASR) I>allas Personnel DaU Bank 

System location: Office of Systems and Financial Management 
(DCRT-F), DCASR Dallas. 

Categories of individuals covered by the system: All current 
civilian employees of DCASR Dallas. Records are also maintained 
on individuals ^friio have left the employment of I^ASR Dallas but 
are deleted in no more than 12 months from the time the individual 
leaves. 

Categories of records In the strata: The system contains the fol¬ 
lowing information on each individual: Social Security number; na¬ 
ture of action taken; effective date of action; name; sex; date of 
With; veterans* preference; tenure group; service computation date; 
physical handiciq) code; group life insurance coverage urfomwtion; 
rewment system coverage; reserve status; education; eligibility for 
health beneiiU; tnformabon on whether the individual has passed 
the Federal Service Entrance Examination; type of appointment; 
fiy gyniyjtiifwml functional codc; quit code; em(^ying activity code; 
whether the individual is retired military; title, pay plan, series, 
grade, step of current position; a codc identifying whether the in¬ 
dividual is a supervisor; organizational code; work ^l^ule; salary; 
loca t i o n code; pay rate determinent; academic discipline, educa¬ 


tional level, and year degree attained; submitting office number; for 
ex-military, information on the service, the component, and the 
military pay grade; a code as to whether the individual is a manager 
or not; for retired military only-date of retirement from the milita¬ 
ry; position number; due date for next within grade increase; com¬ 
petitive level and competitive area for reduction- in-forcc purposes; 
formation as to whether veterans* preference is applicable for 
reduction-in-force; dale of last Outstanding Performance Rating; 
dates of last position change and last promotion; information on 
mandatory career courses and other training revived; and informa¬ 
tion on performance awards and other recognition received. 

Authority for mainteoance of the system: 5U.S.C., Sec. 301, 302, 
2951, 2952, 2954, E.O. 10561. Provides the Management Informa¬ 
tion System required of Federal agencies in Federal Personnel 
Manual (FPM) Chapter 250, Subchapter 1-4. Provides a means of 
automating the production of pay change notifications and reduc¬ 
tion-in-force information required by FPM Chapter 293 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: The information in the 
system is collected to provide recurring and one-time rcport.s to 
DCASR management to use for manpower planning purposes and 
for such related puiposcs as Upward Mobility and Equal Employ- 
ment Opportunity. The system is also used to provide information 
to the individual on certain records maintained on him/her in the 
system. The users of the system are limited to current DCASR em¬ 
ployees; DCASR operatirig management; and Defense Lopstics 
Agency (DLA) management. Employees use the information in the 
system to determine current benefiU acen^ to them from Federal 
employment and similar purposes. Operating management uses the 
system to track the performance of personnel programs and to do 
effective marq>ower planning. The Civilian Personnel Office uses 
the system to obtain in an automated form reports or other docu¬ 
ments already provided in a manual form. 

PoUdes and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the qrstem: 

Storage: Records in the storage are maintained on magnetic discs 
and/or magnetic tape. Printouts are stored in file drawers. 

RetrievahUHy: Records may be retrieved from the system by 
matching any elements of data in any record. Norm^y records arc 
retrieved by name, social security number, organizational codc, 
position identifiers. 

Safeguards: The system can be accessed only by programs 
prepared by the (Office of Systems and Financial Management and 
access to the computer room is tightly controlled. Printouts arc 
stored in locked ffle drawers in the Office of Civilian Personnel. 


Retentioo and disposal: Tapes used to create the current tape arc 
erased after 90 days. Printouts are destroyed when superseded by 
an updated printout. 

System iiiaiiager(s) and address: Civilian Personnel Officer, 
DCASR Dallas. 

NodflcatloQ procedure: Individuals can determine whether the 
system contains records pertaining to them by contacting 
SYSMANAGER. Official mailing address is contained m the De¬ 
partment of Defense directory in the appetKlix to the DLA systems 
notice. Current employees of the DCASR should fuimsh 
and social security number. Former employees of the DCAiK 
should furnish full name, social sccurit^umbcr and title, senes 
and grade of the last position held at the DCASR. 

For personal visits, current employees of the DCASR need ^Jy 
identify themselves verbally; former DCASR employees nee 
present some form of appropriate identification such as a va 
driver’s license. 

Record access procedures: Individuals ^ 

gain access to any record by contacting the SYSMANAue-k. 

Coottstiiis rtcord procedures: The agency’s rxdes for 
contents and appealing initial dclcrmination ^ the mdivid 
ceroed may be c^tained from the SYSMANAGER. 

Record source categories: ^ irrformation in the 
from documents which are filed in the employee s official pc 
nel folder. 

Svsiciiis exempted from certain provisioos of the act: None 


Slll.llDDTC-R 

System name: U1.11 Civilian Pcrsormcl Data Bank 

System location: Office of Civilian Personnel, Defense 
Tracy 
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Catrgorks of hulivkf^ls covered by the system: AU civilian em¬ 
ployees currently serviced by Defense Depot Tracy Civilian Per¬ 
sonnel Office. 

rategoriet of records in the system: Data on current position oc¬ 
cupied oy employee; data on employee's current employment status 
with DLA, training data, and selected personal data, including: so¬ 
cial security account number, name, sex, date of birth, physical 
handicap, Government insurance, veteran's preference, military 
reserve status, retired nulitary status, education, and whether in¬ 
dividual passed the Federal Service Entrance Examination or 
Professional and Administrative Career Examination. 

Authority for maintenance of the system: 5 U.S.C., Sec. 301, 302. 
E.O. 10561. and E.O. 9397. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is main¬ 
tained in support of the Civilian Personnel System in accordance 
with the Fede^ Personnel Manual. Information is used by Civilian 
Personnel Office staff and employees' supervisors as a locator file 
of all employees, to insure personnel actions are taken on timely 
and accurate basis, to prepare one-time statistical reports as 
required, to establish seniority rosters to identify employees for 
changes to prime shifts, to establish retention registers for reduc¬ 
tion-in-force and position vacancies. 

Policies and practices for storing, retrieving, accessing, retaining, 
sad disposing of records in the system: 

Storage: Computer paper printouts, magnetic tape. 

RetqevaWIIty: Information identifiable to an individual is ac¬ 
cessed by social security account number (SSAN). 

Safeguards: Magnetic tapes arc kept in the computer room which 
is itself a security container with locked door and access limited to 
persons appropriately cleared and identified. Tapes arc stored in a 
tape library when not used in processing. Computer personnel who 
process these reports are appropriately cleared. Printouts arc kept 
10 locked storage cabinets. 

Retention and disposal: Computer listings destroyed by burning or 
shredding when superseded or after one month, whichever is so¬ 
oner. 

Sy55tem managerfs) and address: Civilian Personnel Officer, 
Defense Depot Tracy. 

Notificatioa procedure: Written or personal requests for informa¬ 
tion may be directed to SYSMANAGER. Official mailing address is 
contained in the Depsutment of Defense directory in the appendix 
to the Defense Logistics Agency systems notice. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER, and must contain full name and SSAN. Written 
ri^uests must contain a return address. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, 
such as employing office identification card. 

Cootesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Civilian Personnel Office staff, official 
personnel folder. 

Systems exempted from certain provisioiis of the act: None 
Slll.llDESC-KER 

System name: Civilian Personnel and Manpower Control System 

S)^m locatioQ: Office of Civilian Personnel, Records Group 
(DESC-KER), DESC. 

Cat^ories of Individuals covered by the system: All civilian per- 
*OMcl employed at Defense Electronics Supply Center (DESC) 
UDocr authorities of the Civil Service Commission. 

Categories of rmrds In the system: Information relative to em- 
positions to which assigned. Included in the system arc 
position data such as: birth date; social security 
“«®pcr; sex; naiM; citizenship; veteran's preference; tenure group; 
computation date; handicap codes; federal employee group 
c insurant^ membership; whether covert by civil service retire- 
or social purity act; nature and effective date of last person- 
*^^**^“. sequence number, position title, position 
caiift reverse code for grade, civil service classifi- 

increa present step of grade, effective date of last equivalent 

^rease, next step due of grade, and date for next salary step in- 
number of quality increases received and effective date of 
5 ji^'*?***y jnerease; present salary, if employee bolds an irregular 
isaved rate, special rate, saved pay); organizational symbol; 


operative location numbers; competitive level; tenure sub group; 
retired military; highest grade previously held; performance rating; 
date of last grade change; education level, degree and major and 
minor area of study; titles of years of service award due and due 
date; federal employee health benefits carrier and enrollment code; 
promotion eligibility code. 

Authority for maintenance of the system: EO 10561, and EO 9397. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Information is main¬ 
tained to provide current data in the functional areas of high grade 
control; projected service award presentations; employment by oc¬ 
cupation, grade, and organization; manpowei skill utilization; health 
benefit status, retirement, eligibility; skills listings; organization 
manmng documents; and for preparation of statistical reports 
required by higher authority. 

Information is used by: Security Office (DESC-WS) as a ready 
reference of en^loyees and unit of assignment Mail and Distribu¬ 
tion Branch (DESC-WAM) as a ready reference of employees and 
unit of assignment. Office of Planning and Management (DESC-L) 
for high grade control, position control, skills Ustings, organiza¬ 
tional staffing, and identification of employees and unit of assign¬ 
ment. Office of Civilian Personnel (DESC-K) to identify employees 
by name and social security number; reduction-in-force actions; 
handicap placements; processing personnel actions; counseling em¬ 
ployees; employee career management program; hi^ grade control; 
notification of supervisors of due dates for service awards and step 
increases; ready reference of employees enrolled in Health Benefit 
or Life Insurance programs; ready reference for number of years 
of service toward retirement, position title and grade, classification 
scries, organization of assignment, current salary, competitive 
level, education level and area of study, and other elements of data 
in the file. Data used to prepare reports. 

Polldcs and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Data is stored on computer magnetic tapes and computer 
paper printouts, and microfiche. 

RctrievabillCy: Information can be accessed and retrieved by so¬ 
cial security account number only. 

Safeguards: Records are maintained in such a manner that make 
them available only to DESC authorized personnel. 

Retention and disposal: Data on individual employees is automati- 
caDy deleted from the entire system when individual separates from 
DESC. Paper printouts and coding sheets are retained for a max¬ 
imum of six months, or when superseded, and then destroyed. 

System managerfs) and addrtsr. Director, C^ivilian Personnel Of¬ 
fice, (DESC-K) Defense Electronics Supply Center (DESC). 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide name, social security number, and periods(s) of employment at 
DESC. For personal visits, the individual shoiUd provide some ac¬ 
ceptable identification. 

Record acccas procedures: Individuals should contact the 
SYSMANAGER. 

Official mailing addresses are in the Department of Defense 
Directory in the appendix to the DLA system of records notice. 

Cootestiiig record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Information from system is extracted 
from documents locat^ in Official Personnel FoMer. 

Systems exempted from certain provisions of the act: None 
SlIl.UDLA-K 

System name: 111.11 Rotation of Employees From Foreign Areas 
and the Canal Zone 

System location: Staffing and Employee Relations Division, Staff 
Director, Civilian Personnel, Headquarters Defense Logistics Agen¬ 
cy (HQ DLA), Cameron Sution, Alexandria, VA. 22314 

Categories of individuals covered by the system: Employees or 
former employees of DLA who have requested extension of tour of 
duty in Canal Zone and foreign areas beyond five years, or for 
whom management has made such a request. 

Categories of records in the system: Files include requests for ex¬ 
tension of duty in Canal Zone and foreign areas, request letters, 
statements as to need or justification and, when management in¬ 
itiates request, statement of employee's consent. Statement of ap- 
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proval or disapproval by the Staff Director, Civilian Personnel, HQ 
ULA, or his L)cpuly and comments by the staff elements as ap¬ 
propriate. 

Authority for maintenance of the system: lOUSC Sec. 1586; De¬ 
partment of Ckfense Instruction 1404.8. 

Routine uses of records maintained In the system, including catego¬ 
ries ol users and the purposes of such uses: Information is used in 
determining whether extension of employee’s overseas tour of duty 
beyond five years should be approved or disapproved. Information 
is used by HQ DLA Office of Civilian Personnel and management 
officials concerned with the extension. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: FUed alphabetically by employee’s last name. 

Safeguards: Records are maintained in locked filing cabinets in 
areas accessible only to Agency personnel. 

Retention and disposal: Records are retained in active file until 
end of calendar year and held one to three additional years in inac¬ 
tive file and subsequently destroyed. 

System managerfs) and address: Staff Director, Civilian Person¬ 
nel, Headquarters Defense Logistics Agency, Cameron Station, 
Alexandria, VA. 22314 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name. 

Record access procedures: Official mailing address is in Dep^- 
ment of Defense Directory in the appendix to the Defense Logistics 
Agency systems notice. Written requests for information should be 
addressed to the SYSMANAGER and contain the full name, cur¬ 
rent address and telephone numbers of the individual. For personal 
visits, the individual should be able to provide some act^table 
identification, that is, driver’s license or employing office identifi¬ 
cation card, and give some verbal information which could be 
verified with his records. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the SYSMANAGER. 

Record source categories: Employee’s supervisors, civilian per¬ 
sonnel offices and government officials or other parties having an 
interest in the employee’s assignment. 

Systems exempted from certain provisions of the act: None 
Slll.llDLA-KP 

System name: ill.11 Bye-Bye Retirement System 

System location: System may exist at Decentrilized DLA Primary 
Level Field Activities 

Categories of individuals covered by the system: System may con¬ 
tain information about Civilian Personnel of DLA Primary Level 
Field Activities (PLFAs) who are eligible for retirement 

Categories of records In the system: Printout statement indicating 
estimated retirement annuity for employee. Information includes 
name of employee, service computation date, birth date, current sa¬ 
lary and date began and accumulated sick leave hours. 

Authority for maintenance of the system: 5 U.S.Code, Sec 8331- 
8348, Civil Service Retirement. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Information is main¬ 
tained for the purpose of supplying employees who are eligible for 
retirement with ckxision information. Information is used by the 
Civilian Personnel Office to counsel employees who are eligible to 
retire. Information is used by computer programmers for pro¬ 
gramming and reprogramming purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Individual paper printout are stored in corresponding 
employee’s Official Personnel Folder. Information may also be 
maiotaioed in a Mark III remote time-sharing computer system. 

Retrievability: Filed by alphabetical order within individual PLFA 
fOes. PLFA listings filed in single computer file and retrieved by 
file name. 

Safeguards: Records are maintained in locked file area and in 
locked computer terminal room. System access codes are restricted 
to Agency officials with a need for the information. 


Retentioo and disposal: Records are destroyed after retirement of 
employee. 

System managerfs) and address: PLFA Civilian Personnel Of¬ 
ficers. Official mailing addresses are in the DLA appendix to the 
DoD systems of records notices. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Employee need only 
supply full name and organization location. 

Record accem procedures: Employee may visit the Personnel Of¬ 
fice and review his Official Personnel Folder. Employee should be 
able to certify to his identity. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Information furnished by the Office of 
Civilian Personnel and extracted from the employee’s Official Per¬ 
sonnel Folder. Accumulated sick leave hours are obtained from the 
payroll office. 

Systems exempted from certain provisions of the act: None 


Slll.llDLA-KS . 

System name: 111.11 Official Records for Host EnroUee Programi 
System locatkm: Geographically and organizationally decentral¬ 
ized to the Defense Logistics Agency (DLA) primary level field ac¬ 
tivities (PLFA) which act as hosts for individuals sponsored by 
local, state and federal agencies who seek work experience and 
training with DLA activities with or without DLA participation 
relative to compensation and reimbursement. 

Categories of individuals covered by the system: All applicants and 
selectees of Host EnroUee Programs. 


Categories of records in the system: Various fonns and records 
pertaining to the selection and other administrative information 
originating during the tenure and after the separation of the 
selected individuals in the Host EnroUee Program of the DLA 
PLFA. NormaUy such records as time and attendance, training 
records, periodic evaluations, data on enroUee designee for emer¬ 
gency contact, work site location of enroUee, official address, 
telephone number, etc., are maintained. 

Authority for maintenance of the system: Rehabilitation Act of 
1973, Emergency Jobs and Unemployment Assistance Act of 1974 
(P. L. 93-56^, Comprehensive Employment and Training Act 
(CETA) (P. L. 93-203). 

Routine uses of records maintained In the system, Includ^ mtego* 
lies of users and the purposes of such uses: This information is col¬ 
lected and maintained to assist personnel and roan^ement officials 
to administer a uniform program of work and training experience to 
enroUees and to make a proper evaluation of the enroUees and the 
resp^tive Host EnroUee Program. The use of the records are 
restricted to official personnel for administrative purposes. 

Policies and practices for storing, retrieving, accessing, retalnhig, 
and disposing of records in the system: 

Storage: Paper records in fOe storage. 

Retrievability: Filed alphabeticaUy by employee name under par¬ 
ticular type of Host EnroUee Program. 

Safeguards: Maintained in locked filing cabinets. Direct access to 
the files is limited to civilian personnel office en^loyccs and to s^ 
pervisors and others who are identified as having a specific and 
legitimate need. 

Retentkm and disposal: Records are maintained for the duration 
of the enroUcc’s program assignment. They are held for two years 
after separation from the program and then destroyed. 

System managcr(a) and address: Civilian Personnel (Kficen 
(CTOs) of DLA Primary Level Field Activities. 


Nodficatioo procedure: Requests for information from former en¬ 
roUee about himself or herself should be forwarded to ® 
SYSMANAGER at the PLFA where the enroUment occurred, 
dividu^s currently enroUed in the Host EnroUee Program may 
tain information direct from the SYSMANAGER. 

Record access procedures: EnroUees should contact the « 

SYSMANAGER. Written requests should include 
name, job title and name of program enroUed or formwy ci^ 
and job title held. For personal visits employees should be awe 
provide some acceptable identification. 

Contesting record procedures: The SYSMANAGER ^ 
the a^Dcy 8 and/or activity’s rules for contesting cooico 
records and appeal rights. 
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Record source catctorlco: Information contained in records of en- 
roUees is obtained from employee, program sponsor, educational 
institutions, supervisors and others who contribute to the work and 
training exjMrience of the enroUee whOe registered in the respective 
Host EnroUee Program of the activity. 

Systems eicmptcd from certain provisioQs of the act: None. 
Sni.llDLA-XA 

System name: 111.11 Personnel Roster/Locator Files 

System locaUoo: Headquarters Defense Logistics Agency (DLA) 
and aU field activities where maintained. 

Cstcgorks of Individuals covered by the system: Civilian em¬ 
ployees and military personnel for the DLA activity where records 
are maintained. 

Categories of records In the system: The system may contain 
name, organizational assignment, office and home telephone 
number, home ad<kess, grade/rank, military branch of service and 
date of rank, position title, job series, and spouse's name. 

Authority for maintenance of the system: 5 U.S.C., 301 

Routine uses of records maintained In the system, including catego¬ 
ries of users and the panKMRs of such uses: To notify DLA person¬ 
nel of the arrival of visitors, to plan social functions, to recall per¬ 
sonnel to duty station when required, for use in emergency notifi¬ 
cation, and to perform relevant functions/requirements/actions con- 
sistant with managerial functions. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Stor^: Paper records in file folders, card files and some on 
magnetic tape or disk. 

Rftrievabllity: A^>habetical]y by name, by organization, or 
grade/rank. 

Ssfeguardt: Records are accessible only to authorized DLA per¬ 
sonnel. 

Retention and disposal: Records are destroyed upon tor mina , 
tion/departure of DLA personnel or upon preparation of new loca¬ 
tor cards/rosters. 

System managerfs) and addrem: Heads of HQ DLA principal staff 
dements and Heads of DLA field activities which maintain loca- 
tor/roslcr files. 

Notification procednre: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name, name of DLA activity and specific office at which 
employed. 

Record access procedures: Official mailing address of 
SYSMANAGER are in the DoD Directory in the appendix to the 
DLA system notice. Request should contain full name, current ad¬ 
dress and telephone number of the individual. For personal visits, 
the individual should be able to provide some acceptable identifica¬ 
tion; that is, drivers license, or DLA identification card. 

Contesting record procedures: The Agency's rules for contesting 
contents may be obtained from the SYSMANAGER. 

Record source categories: Individual, upon assignment to DLA, 
end when changes occur. 

Systems exempted from certain provisioiis of the act: None 
S120.05DLA-K 

Sydem name: 120.05 Schedule and Record of Overtime Assignment 
and Request 

System locatloo: First line supervisor or other supervisory levels 
tn organizational unit where a formalized overtime record is 
The record is not maintained by all supervisors but 
^ by those who need such a record or where such a record is 
*«quircd by negotiated labor agreements. 

*^i*goriei of ludividuaJs covered hy the system: Any civilian em- 
PJ^ce in those organizational segments where formalized overtime 
records arc kept may be covered. 

• ^ records in the system: A roster of civilian personnel 

segment, schedules of proposed overtime, 
^ offered, record of whether employee accepted 

and dates worked, amount of work produced 
hours, and other inJformalion directly related to 

^ •>»«*">: 5 U.S.C., Sec. 301,302. 

Overtime rates; computation. 


-^ 

overtime, hours 
®irin^ the overtime 
overtime usage. 


Routine uses of records maintained In the system, Includ^ catc^ 
ries of users and the purposes of such uses: Information is used by 
the supervisor to assign overtime on an equitable, or rotational 
basis and to plan and schedule overtime as needed. It may also be 
used to determine the most productive of overtime workers. May 
be shown to employee rraresentatives, such as unions, to demon¬ 
strate nature and equity oi the system. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders or ffle index cards. 

Retrievahility: Filed or listed by employee name within individual 
organizational segments. 

Safeguards: Records are maintained in file cabinets under the su¬ 
pervisor's control. 

Retention and disposal: Records are destroyed after one year 
from the last date of overtime usage. 

System managers) and addres: Office of Civilian Personnel of 
the appix^riate Defense Logistics Agency (DLA) Primary Level 
Field Activity. 

Nothicatioo procedure: Individuals may determine whether or not 
there is an overtime record pertaining to them by request to their 
immediate supervisor or to the SYSMANAGER. 

Record acccs procedures: Written reouest for assistance in ob¬ 
taining access to information should be directed to the 
SYSMANAGER. Official mailing address is in the Department of 
Defense directory in the appendix to the DLA systems notice. For 
personal visits to the SYSMANAGER, individual should ^ able to 
provide some acceptable identification such as office identification 
card or driver's license. However, inquiries will normally be made 
to the immediate supervisor by person^ visit 

Contestiiig record procedures: The agency's rules for contesting 
contents and appeal!^ initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: The individual supervisors and others 
involved in the management of overtime in the activity. 

Systems exempted from certain provisioDs of the act: None 
S120.05DLA-KP 

System name: 120.05 Supervisors* Records and Reports of Em¬ 
ployee Attendance arid Leave. 

System locadoo: This system is decentralized by organization and 
geography to the supervisory level at all Defense Logistics Agency 
(DLA) field activities arid Headquarters DLA. All records 
described are not necessarily maintained by all supervisors. 

Categories of individuals covered hy the system: Employees of the 
Defense Logistics Agency, and former such employees. 

Categories of records In the system: Schedule of planned leave, 
record of sick and annual leave and other types of leave taken, 
record of tardiness, absence without leave, leave without pay, ad¬ 
ministrative leave, and other absences of types of leave. In some 
^ses the record may also contain notation of time actually present, 
time on temporary duty (TDY), and time on special assignments or 
temporary assignments. Record may be kept by the hour, day, 
week, pay perM, quarter, or year, \\liile records maintained in ac¬ 
cordance with this notice are all 'hard copy' or manual in nature, 
some of the records may be product by automated data 
processing as printouts from automated payroll and leave account- 
mg systems described under other notices. 

Authority for mainteiumce of the system: Chapter 63. Title 5 
United States Code; Leave. 

Roudne uses of records maintained In the system, including catego¬ 
ries of users and the purposes of such uses: Data is used by super¬ 
visors and by civilian personnel office staff for the following pur¬ 
poses: Monitorii^ sick leave use and detecting patterns of at¬ 
tendance and sick leave usage which may be indications of 
problems in the use of leave or which should be discussed with the 
employee. Schedule annual leave in an organized, fair and 
plann^ way. Identifying employees who may be congratulated for 
accumulation of sick leave or limited use of sick leave. Preparing 
statistical reports on leave use and attendance matters and for 
statistical evaluation and analysis of leave usage patterns. Posting 
daily leave usage onto time attendance reports or records and 
answering employee questions on leave charges. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in Che system: 

Storage: Paper records in file folders or binders or file index 
cards. 
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Rctrierabllity: By employee name within organizational segments, 
or chronologicaily oy some time period. 

Safeguards: Any part of the records containing any person^ or 
potentially senststive data are maintained in locked filing cabinets 
or supervisors' locked desks. 

RctentioB and disposal: Records are kept for one year and then 
destroyed. 

System managcrfs) and address: Civilian Personnel Officer at each 
DLA Primary Level Field Activity. 

Notificatioo procedure: Employees who wish to determine what 
leave records are being maintained at supervisory or personnel of- 
tice level should address their inquiries to their immediate super¬ 
visors or to the primary level field activity office of civilian person¬ 
nel. 

Record access proccdorca: Personal requests for record content 
should be made to the immediate supervisor or to SYSMANAGER. 
Written request for assistance in obtaining access should be 
directed to the SYSMANAGER, and should contain the full name 
and organizational location of the employee. Official mailing ad¬ 
dresses of the SYSMANAGER are in the Department of Defense 
directory in the appendix to the DLA systems notice. For personal 
visits to SYSMANAGER, the individual should provide some ac¬ 
ceptable identification, such as activity identification card or 
driver's license. 

CoBtcsdiig record proc^urcs: The agency rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtain^ from the SYSMANAGER. 

Record lource categories: Payroll office and payroll records, in¬ 
cluding automated payroll systems, employee's supervisors, 
timekeepers, time and attendance clerks, leave slips (Standard 
Form 71 or equivalent). 

Systems exempted from certain proviskNis of the act: None 
S150.20DLA-T 

System name: 150.20 Security Violations Files 

System locatioo: Primary System - Reports of the more serious 
security violations involving information or material classified in 
the interests of national defense: Command Security Office, 
Headquarters, Defense Logistics Agency (HQ DLA), Decentralized 
segments - Above files plus all other reports of security violations: 
DLA Primary Level Field Activities (PLFAs) 

Categories of individuals covered by the system: Civilian and mili¬ 
tary personnel currently or formerly employed by or assigned to 
DLA, employees of Department of Defense (DOD) contrs^tor 
facilities, and other persons who may be involved in security viola¬ 
tions. 

Categofjks of records In the sjrstem: Reports of informal and for¬ 
mal administrative inquiries, investigations, statements of wit¬ 
nesses, photographs, and related papers regarding security viola¬ 
tions pertaining to DLA activities. 

Aathority for maintenance of the system: E.O. 11652 which per¬ 
tains to the protection of information and material classified in the 
interests of national defense. DOD Directive 5200.1-R. 

Rootiiie uses sf records maintained In the system. Including odego- 
rks af users and the parposes of such uses: The information in the 

S stem it used by S^unty Officers in HQ DLA and PLFA's for 
t following: 

Determining the suitability of DLA personnel involved in security 
violations to have continued access to classified information; 

Evaluating the safeguards established within DLA to protect clas¬ 
sified infonnation and material; aiKl 
Referring violations involving Atomic Energy information and 
those in which espionage is suspected to the Justice Department as 
required should contain the full name, current address and 
telephone number of the individual and must be accompanied by a 
notorized statement attesting to by law. 

Policies and practices for storing, retrieving, nccessing, reCalnhig, 
and dfaposing of records In the system: 

Storage: Paper records in file folders. 

Ratrtevabillto: Filed alphabeticaUy by name of any iixlividual held 
to be responsible for the violation. 

Safeguards: As a minimum , records are stored in locked con¬ 
tainers whenever authorized DLA personnel are not present to con¬ 
trol access to them. Any of these files containing classified docu¬ 
ments are maintained in security containers approved by HQ DLA 
for storage of classified infonnation. 


Retention and disposal: Normally, records are retained in the ac¬ 
tive file two years after all aspects of the case are closed and then 
destroyed. Reports concerning violations of a sufficiently serious 
nature to be considered felonies arc retained for two years in the 
active file and then held eight years in the inactive files and sub¬ 
sequently destroyed. 

System nianager(s) and address: Command Security Officer, HQ 
DLA; Security Officcrs,DLA Primary Level Field Activities. 

Nodficadoo procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individuals must pro¬ 
vide their full names aiKl the identity of DLA activity at which the 
violation occurred as well as the date of its occurrence. 

Record access procedures: Official mailing addresses of the 
SYSMANAGER arc in the DOD Directory in the appendix to the 
DLA systems notice. Written requests for infonnation the identity 
of the requestor and containi^ the follovdng: *I understand that 
knowingly and willfully seeking or obtaining access to records 
about another individual under false pretenses is punishable by a 
fine of up to 5,000 dollars under the provisions of the Privacy Act 
of 1974'. For personal visits, the individual should be able to pro¬ 
vide some acceptable identification, that is, driver’s license, em¬ 
ploying office identification card, and give some verbal information 
that could be verified with his file. If the requestor cannot present 
suitable evidence of identification a notorized statement similar to 
that described above may be required. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Officials appointed to conduct adminis¬ 
trative inquiries, informal or formal investigations as well as reports 
from DOD or other federal investigative agencies. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under Title 5 U.S.C. 552a (k) (2) as applica¬ 
ble. Agency rules pertaining to this exemption are set forth in Ap¬ 
pendix C of 32 CFR Part 1286 and DLA RcgulaUon 5400.21. For 
additional infonnation, contact the System Manager. 


S1S3.01 DLA-T 


System name: 153.01 Personnel Security Files 

System locatloa: Primary System - Investigatory records contain¬ 
ing unfavorable infonnation requiring clearance action by the 
Defense Logistics Agency (DLA) Central Clcar^cc Group (CCG) 
and records pertaining to persons involved in highly sensitive pro¬ 
jects: Command Security Office, Command S^urity Officer, 
Headquarters Defense Leslies Agency (HQ DLA). 

Decentralized segments - above files plus all other investi^tory 
records: Security Officer, DLA Primary Level Field Activities 
(PLFAs). 

Categories of Individuals covered by the system: All civilian em¬ 
ployees and military personnel who have been the Subject of a Na¬ 
tional Agency Check (NAC); a Background Investigation (BD: or 
Special Background Investi^tion (SBI) pertaining to their qualifica¬ 
tions for access to classified information. 


Categories of records in the system: Reports of investigations con¬ 
ducted by the Ciivil Service Commission (CSQ, the Federal Bureau 
of Investigation (FBI), the Defense Investigative Service (DIS), the 
investigative units of the Army, Navy and Air Force, and other 
Federal investigative organizations. Also, evidence of sccunly 
clearances and access to classified infonnation granted to in¬ 
dividuals and certifications of security briefings and debncfings 
signed by individuals. 

Authority for maintenance of the system: Executive Order 
10450, as amended, which was issued by virtue of the 
vested in the President by Section 7532 of Title 5, United S c 
CMe and other statutes enumerated in E.O. 10450. 

Routine uses of records maintained la the system, Including 
rics of users and the purposes of such uses: The investigatory rejj) 
are used by appropriate Security Officers Commanoe 
other designated officials as a basis for detcrmii^g a person s c 
bility for access to information classified in the interests oi nauo 
defense. 

Policies and practices for storing, retrieving, sccesring, retatatof. 


and disposing of records In the system: 

Storage: Paper records in file folders. . 

RetrievabiUty: Reports are filed alphabetically 
place of birth. No indices arc used to retrieve individual rcc 
from the system. 
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Safegnards; As a minimum, records are stored in locked con¬ 
tainers whenever authorized DLA p^sonnel are not present to con¬ 
trol access to them. Any of these files containing classified docu¬ 
ments are maintained in security containers approved by HQ DLA 
for storage of classified information. 

Retentioa and disposal: Reports are retained as long as the person 
is employed or assigned to DLA. After the person leaves DLA, the 
rqwrls are placed in an inactive file, retained for two years, and 
then destroyed or returned to the agency which conducted the in¬ 
vestigation. 

System managerfs) and address: Command Security Officer, HQ 
DLA; Security Officers of Primary Level Field Activities. 

Notiflcatioa procedure: Written or personal requests for informa- 
tioo may be directed to the SYSMANAGERS. 

Record accem procednres: Official mailing addresses of the 
SYSMANAGERS are in the Department of Defense Directory in 
the appendix to the DLA systems notice. Written requests for in- 
(onnauon should contain the full name, date and place of birth, 
ourent address and telephone number of the requestor. For per¬ 
sonal visits, the requestor must be able to provide some acceptable 
identification (i.c., driver’s license, parent’s name, identification 
card, date and place of birth, dates and place(s) of employment 
with DLA, if applicable). Written requests must be accompanied by 
a notarized statement attesting to the requestor’s identity and con¬ 
taining the following: *1 understand that knov^gly or \^ful]y 
seeking or obtaining access to records about another individual 
under false pretenses is punishable by a fine of up to 5,000 dollars 
under the provisions of the Privacy Act of 1974.’ 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Reports of investigations conducted by 
the CSC, FBI, DIS, investigative units of the Army, Navy, and Air 
Force, as well as other Federal investigative organizations. 

Systems exempted from certain provisions of the act: Parts of this 
system may be exempt under Title 5 U.S.C. 552a (k) (2) as applica¬ 
ble. Agency rules pertaining to this exemption arc set forth in Ap¬ 
pendix C of 32 CFR Part 1286 and DLA Regulation 5400.21. For 
idditional information, contact the System Manager. 

S1S3.20 DLA-T 

S]f8tem name: 153.20 Personnel Security Clearance Status - CAP¬ 
STONE 

System lo^tioo: Primary System-Central computer programs and 
files maintained at the Defense Logistics Agency Administrative 
Support Center (DASC) provide a central index for information rc- 
prding the personnel security clearance status of civilian cm- 
^yees and o^tary personnel within DLA. Ready reference 
listings arc furnished by DASC to Defease Logistics Agency Prima- 
ly^Lcvcl Field Activities (PLFAs) and to Primary Staff Elements 
(PSEs) at HQ DLA concerning personnel under their jurisdiction. 

Categories of IndlviduaU covered by the system: All DLA civilian 
jnd military personnel who have been granted a security clearance 
for a^css to information classified in the interests of national 
iccunly. 

^tegories of records In the system: Computer listings both 
•Iphabciically in the form of a Master Capstone File (MASCAP) 
tod by organization in the form of a Records of Access Authoriza- 
! (RACED. These listings provide the unit Securi¬ 

ty Wficcr with complete personnel security data on the entire unit 
and Um Head of each PLFA and HQ PSE a roster 
twtectmg each individual who has been authorized access, as wcU 
w the level of access, to classified information. 

maintenance of the system: Executive Order (E.O.) 
tM>o M amended, which was issued by virtue of the authority 
Jiwted in the President by Section 7532 of Title 5, United States 
and other statutes enumerated in E.O. 10450. 

Roudne uses of records maintained In the system, including catego- 
users a^ the purposes of such uses: These records are used 
Offi^rs at aU levels as well as other appropriate super- 
to determine whether or not DLA civilian employees or mili- 
j^^pcrsonncl have been cleared for and/or granted access to clas- 
information; and, if so, the level of such clearance or access. 

^ practices for storing, retrieving, accessing, retaining, 

of rccortb In lk« 

Paper records in file folders; magnetic tape; computer 


Rctiievability: Identities of persons whose names are contained in 
the system are listed in the MASCAP and RACEL alphabetically. 
All data in the system about each person is set forth next to the 
person’s name. 

Safeguards: As a minimum, records are stored in locked con¬ 
tainers whenever authorized DLA personnel are not present to con¬ 
trol access to them. Any of these files containing classified docu¬ 
ments are maintained in security containers approved by HQ DLA 
for storage of classified information. 

Retentioa and disposal: New MASCAP and RACEL listings are 
ublished monthly and old listings are destroyed as soon as the new 
sts are verified but in no case beyond 90 days. 

System managers) and address: Security Office, DASC and 
Security Officers of all PLFAs. 

NodficatioD procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGERS. 

Record access procedures: Official mailing addresses of the 
SYSMANAGERS are in the Department of Defense Directory in 
the appendix to the DLA systems notice. Written requests for in¬ 
formation should contain the full name, current address and 
telephone numbers of the individual. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, 
such as, driver’s beense, employing office identification card, and 
give some verbal information that could be verified with his fUe. 

Contcstiiig record procedures: The agency’s rules for access to 
records and for contesting contents and appeabng initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGERS. 

Record source calorics: Certificates of clearance and/or record 
of personnel security investigation which are completed during a 
review of reports of investigation conducted by the Civil Service 
Commission, the Federal Bureau of Investigation, the I>efense In¬ 
vestigative Service, and investigative units of the Army, Navy, and 
Air Force, as well as other Federal investigative organizations. 
Also, personnel security files maintained on individuals. 

Systems exempted from certain provisions of Che act: None 
S155.05 IDLA-NS 

System name: 155.05 Enrollment, Registration and Course Comple¬ 
tion Record. 

System location: Defense Industrial Security Institute (DISl) 
Defense General Supply Center Richmond, Virginia 23297 

Categories of individuals covered by the system: U.S. Government 
mibtary and civilian personnel and employees of industry who have 
attend^ the Industrial Security Basic Course, Industrial Security 
Speciabst Course, Industrial Security Career Seminar, Industrial 
S^urity Executive Seminar, Information Security Management 
Course, Industrial Security Management Course or the Industrial 
FaciUties Protection Course. 

Calegoflics of records in the system: Information contained in the 
system regarding each indiviihial includes: name, local address 
(while attending school); office phone; military rank or GS rating; 
Social Security Account number; position; level of security 
clearance; duty station or employer’s address; course(s) attended; 
name and maibng address of supervisor; date of course; class 
standing; final gr^e; and, whether or not the course was satisfac¬ 
torily completed. 

Authority for mainteiumce of the system: Presidential Executive 
Order 10865, Safeguarding Classified Information Within Industry. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: This system exists for 
record purposes only. The Defense Industrial Security Institute is 
the sole user. 

Polldes and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: The system is maintained on 5 x 8 file cards. 

ReCrievabilHy: The system is maintained and accessed alphabeti¬ 
cally. 

Safeguards: Only DISI employees are authorized access to the 
system or information contained therein. The records arc main¬ 
tained in file cabinets within a locked room. The building is 
patrolled at intervals by roving patrols on foot and in vehicles. Ac¬ 
cess to the mibtary installation is controlled at all times. 

Retention and disposal: The records in this system are retained 
permanently. 
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System iiiaiuiger<8) and addren: The official responsible for poli¬ 
cies and procedures governing this system is the Executive Director 
of Industrial Security, DLA-N. Operational mana^ment is exer¬ 
cised by the Commandant, Defense Industrial Security Institute. 

NodficadoD procedure: An individual who wishes to be nottfied if 
the system contains a record about him or her should direct a 
request to the Commandant, DlSl, Defense General Supply Center, 
Richmond, Virginia 23297. Requests must contain name and Social 
Security Account number. If known, the request should also identi¬ 
fy courses!s) attended and the inclusive dates of the course(s). 

An individual may also visit DISl to determine if the system con¬ 
tains a record about him or her. 

For visits an individual must present proof of identity such as 
birth certificate, driver’s license or employer ID (preferably picture 
type) and proof of Social Security Account number. 

Record access procedures: An individual can obtain access to or a 
copy of any record pertaining to him or her by directing a request 
to the Commandant, DISI, Defense General Supply Center, 
Richmond, Virginia 23297. A record can be releas^ at DISI, 
Richmond. Virginia, or through one of the 11 Regional Offices of 
Industrial Security (OIS) or a Field Office of any Regional OIS. A 
release will take place at the OIS nearest the residence or place of 
employment of the requester. The 11 Regional OISs arc located in 
Atlanta, Boston, Chic^o, Cleveland, Dallas, Detroit, Los Angeles, 
New York. San Francisco, Philadelphia and St. Louis. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER; the Chief, OIS. 

Record semree categories: The sources of information contained in 
the system are the employers and the DISI. 

Systems exempted from certain provisioDs of the act: None 
S15S.05 2DLA-NS 

System name: 155.05 2 Guest Instructor Introduction Card 

System location: Defense Industrial Security Institute (DISI) 
Defense General Supply Center Richmond, Virginia 23297 

Categories of individuals covered by the system: System contains a 
record of any individual who has appeared as a guest speaker at the 
Defense Industrial Security Institute (DISI). 

Categories of records In the system: Information in this system in¬ 
cludes: name; date of guest instructor’s appearance; position; and 
biographical (education, employment, etc.) data. 

Authority for maintenance of the system: Presidential Executive 
Order 10865, Safeguarding Classified Information Within Industry. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used to 
introduce speakers and is retained as a record of the speaker’s par¬ 
ticipation. DISI is the sole user. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The system is maintained on 5 x 8 file cards. 

Retrievability: The system is maintained and accessed alphabeti¬ 
cally. 

Safeguards: Only DISI employees are authorized access to the 
system or information contained therein. The records are main¬ 
tained in file cabinets within a locked room. The building is 
patrolled at intervals by roving patrols on foot and in vehicles. Ac¬ 
cess to the military installatioo is controlled at all times. 

Rrteotioo and disposal: The records in this system are retained 
permanently. 

System manager(s) and address: The official responsible for poli¬ 
cies and procedures governing this system is the Executive Director 
of Industrial Security, DLA-N. Operational management is exer¬ 
cised by the Commandant, Defense Industrial Security Institute. 

Nodficafion procedure: An individual who wishes to be notified if 
the system contains a record about him or her should direct a 
request to the Commandant, DISI, Defense General Supply Center, 
Richmond, Virginia 23297. Requests must contain name and Social 
Security Account number. If known, the request should also identi¬ 
fy course(s) attended and the inclusive dates of the course(s). An 
individual may also visit DISI to determine if the system contains a 
record about him or her. For visits an individual must present proof 
of identity such as birth certificate, driver’s li^nse or employer ID 
(preferably picture type) and proof of Social Security Account 
number. 


Record access procedures: An individual can obt^ access to or a 
copy of any record pertaining to him or her by directing a request 
to the Commandant, DISI, Defense (jeneral Supply Center. 
Richmond, Virginia 23297. A record can be releas^ at DISI, 
Richmond, Virginia, or through one of the 11 Region^ Offices of 
Industrial Security (OIS) or a Field Office of any Regional OIS. A 
release will take place at the OIS nearest the residence or place of 
employment of the requester. The 11 Regional OISs are located in 
Atlanta, Boston, d^hic^o, CHeveland, Dallas, Detroit, Los Angeles, 
New York. San Francisco, Philadelphia and St. Louis. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination by the individual con- 
cemed may be obtain^ from the System Manager, the Chief, OIS. 

Record source categories: Information contained in this system is 
provided by the individual. 

Systems exempted from certain provisions of the act: None 


S155^DLA-NS 


System name: 155.53 Industrial Personnel Security Clearance File 

System location: Defense Industrial Security Clearance OfHce, 
Defense Construction Supply Center, P.O. Box 2499. Columbus, 
Ohio 43216 

A duplicate file of the Defense Industrial Security Clearance Of¬ 
fice record of Overseas Security Eligibilities is reined by the Of¬ 
fice of Industrial Security, Europe, Brussells, Belgium. 

Categories of individuals covered by the system: Employees of 
Government contractors who have been issued, now possess, or 
are in process for personnel security clearances, including Overseas 
Security Eligibilities. 

Categories of records in the system: Information contained in each 
record in the automated portion of the system may include: name 
of the individual; aliases; maiden name; date of birth, place of 
birth. Social Security Account number; name and address of em¬ 
ployer; level of security clearance granted; date security clearance 
granted; type of investigation; date of investi^tion; identity of in¬ 
vestigating agency; file or case number; location of file; record of 
Communication Security (COMSEC) security clearance and 
sequential record of security clearance terminations, transfen and 
reinstatements. 


Information contained in each record in the manual portion of 
the system may contain the original application for security 
clearance (Personnel Security (Questionnaire); a copy of the person¬ 
nel security investigation; a record of security clearance; record of 
COMSEC security clearance; Overseas Security Eligibility; C^lrol 
records; foreign travel reports; all correspondence concerning the 
processing of the initial clearance, tennination, leinstalcmenl, 
transfer, emergency suspension, revocation or deiual of swurily 
clearance; adjudication suspense records; adverse infonnaiion re¬ 
ports; security violation reports; and internal Government cor¬ 
respondence and interoffice memoranda relative to the security 


clearance process. 

Authority for maintenance of the system: Prcsidenlal Executive 
Order 10865 as amended by Executive Order 10909, both tided, 
S^eguarding Classified Information Within Industry. 

Routine uses of records maintained in the system, inclodiog catego* 
lies ol users and the purposes of such uses: The automated portion 
of the system is retained as a central record of industrial secim^ 
clearances granted. Access to this record is restricted to authonzw 
Defense Logistics Agency employees. The Defense Industrie 
Security Clearance Office will verify security dearance status on^ 
to cleared Department of Defense contractors and 
Government agencies. Also, on occaston, the cleara^ 
be used to reconcile security clearance records main tained by me 
individual’s employer. 

The manual portion of the system serves as a central 
for all hard copy material concern^ an applicant 
security personnel clearance. All information contained in 
record is used to back up the security clearance 
closure of this record is permitted only to personnel of the Depan- 
ment of Defense involved in the industrial personnel 
process or to a legally constituted law enforcement Mti>aty w 
or under the control of the United States when (i) a violation ol 
relative to the purpose of the security clearance 
suspected, or (ii) requested by the head of ^ law 
tivity or his designated representative provided that the pow 
the record desired is specified and the law twl 

identified. Disclosure of foreign travel information containco 
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record will be permitted to Federal Government investigative agen¬ 
cy personnel for civil or criminal law enforcement activity. 

Policks and praetkea for storing, retrieving, accessh^, retaining, 
md disporing of records In the system: 

Storage: Automated Records maintained in computer disc 
packs, magnetic tapes, and associated data processing files used to 
initially build or update the master file. The individual records in 
the manual part of the system arc microfiche. 5x8 cards and hard 
copy paper records maintained in file folders. 

RetrievabilHy: Automated records are accessed by individual So¬ 
cial Security Account number. Computerized indices arc required 
to retrieve records from the system. Manual Records arc accessed 
by Social Security Account number or alphabetically by name. 

Safeguards: In the automated part of the system special codes, 
available only to authorized Defense Logistics Agency personnel, 
are required to access records by means of cathode ray tube 
readers located only in the Defense Industrial Security Clearance 
Office area. Access to the manual records is limited to authorized 
personnel of the Defense Industrial Security Clearance Office. The 
Defense Industrial Security Clearance Office area is on a military 
controlled installation and segregated from other Government 
operational areas. AU visitors are badged and escorted. During non- 
working hours the entire area is secured and protected by a perime¬ 
ter alarm system and roving guard patrols, motorized and on foot 

ReteatloQ and disposal: automated records are retained for 25 

months follow^ the termination of a security clearance. A record 
concerning an individual is retained, following termination, until the 
individual would reach the chronological age of 80 years in those 
cases where adverse information is existant or the clearance is ter¬ 
minated because of the death of the bolder. Destruction is accom¬ 
plished through degaussing the disc pack entry or magnetic tape. 
Retention of the m^ual records is authorized for 30 years after the 
date of the last action; however, records arc purged 10 years after 
the date of the last action. Destruction is by burning. Microfiche 
records arc updated at approximately 30-day intervals and super¬ 
seded records are burned. 

System managerf*) tUMl address: The official responsible for poli¬ 
cies and procedures ^eming this system is the Executive Director 
of Industrial Security, Defense Logistics Agency. Operational 
management of the system is exercised by the Chief, Defense In¬ 
dustrial Security Clearance Office. 

NotiTicatkMi protore: An individual who wishes to be notified if 
the system contains a record about him or her should direct the 
rc^st to the Chief, Defense Industrial Security Clearance Office, 
flense Construction Supply Center. P. O. Box 2499. Columbus. 
Ohio 43216. Requests must contain the full name, date and place of 
birA and Social Security Account number. An individual may also 
VBit the Defense Industrial Security Clearance Office to determine 
« the system contains a record pertaining to him or her. For visits 
to the Defense Industrial Security Clearance Office the individual 
Bust present proof of identity such as birth certificate, driver’s 
ncense, or employee identification card, and proof of Social Securi¬ 
ty Account number. 

Uncord access procedures: An individual can obtain access to or a 
copy of any record pertaining to him or her, except for the person- 
nw security investi^tioo, by directing a request to the Chief, 
flense Industrial Security Ciearaiice Office. Defense Construction 
ripply Center, P.O. Box 2499. Columbus, Ohio 43216. Requests for 
P^R^cl s^urity investigatioiis will be promptly referred to the 
•ppr^riaie investigative agency which is authorized to release the 
A record can be released at the Defense Industrial Security 
Office, Columbus, Ohio or through one of the 11 Re- 
^ Industrial Security or a Field Office of any Re- 
Office of Industrial Security. A release will take place at the 
^tice of Industrial Security nearest the residence or place of em- 
mtacni of the requester. The 11 Regional Offices of Industrial 
m located in AtlanU, Boston. Chicago, Cleveland. Dal- 
ind Angeles, New York, San Francisco, Philadelphia, 

^ ®lso be released by mail in those cases 

requestor was provided an original notarized authoriza- 
“00 for such release. 

record procures: The Agency’s rules for contesting 
and appealing initial detenninatioa by the individual con- 
naay be obtained from the System Manager, the Chief, Of- 
“ce of Industnal Security. 

a categories: The sources of information contained in 

wu are the employer and the Defense Investigative Service 
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which is responsible for conducting personnel security investiga¬ 
tions. 

Systems exempted from certain provirions of the set: Parts of this 
system may be exempt under Title 5 U.S.C. 552a (k) (2) as applica¬ 
ble. Agency rules pertaining to this exemption arc set forth in Ap¬ 
pend C of 32 CFR Part 1286 and DLA RegulaUon 5400,21. For 
additional information, contact the System Manager. 

S160.50 DLA-T 

System name: 160.50 Criminal Incidents/Investigations file 
System location: Prim^ System - case files on all incidents of 
known or suspected criminal activity or other serious incidents 
which may arouse local or national news media or Congressional 
interest: Command Security Office, Headquarters Defense Lo¬ 
gistics Agency (HQ DLA). Decentralized segments - above files 
plus incidents of minor nature: HQDLA principal staff elements. 
DLA Primary Level Field Activities (PLFA) 

Categories of individuals covered by the system: Civilian and mili¬ 
tary personnel of DLA, contractor employees, and other persons 
who committed or arc suspected of having committed a felony or 
misdemeanor on DLA controlled activities or facilities; or outside 
of those areas in cases where DLA is or may be a party of interest. 

Categories of records in the system: Reports of Investigation, 
messages, statements of witness, subjects and victims, photo¬ 
graphs, laboratory reports and other related papers. 

Authority tor maintenance of the system: Section 21, Internal 
purity Act of 1950 (Public Law 831, 81st Congress) DOD Instruc¬ 
tion 5200.22, Reporting of Security and Criminal Violations, and 
Memorandum Deputy Secretary of Defense dated 7 May 1974, 
wtuch assigned to the Director of DLA the responsibility for identi¬ 
fying aU DLA activities requiring criminal investigative support and 
crinre prevention surveys, provide control coordination of such in¬ 
vestigation and surveys, and to ensure optimum investigative sup¬ 
port and mutual exchange of relevant information between par¬ 
ticipating agencies. 

Roudne uws of records maintained in the system, iacludliig catego- 
ri« of nsert and the purposes of such uses: Information is main¬ 
tained for the purpose of monitoring the progress of investigations, 
i^ntification of crime conducive condition, crime and loss preven- 
tioD, and preparation of statistical data required by higher authori¬ 
ty. Information may be referred to local, state, or federal law en¬ 
forcement agencies when the information indicates a violation of 
local, state, or federal laws. Information is used by: DLA Security 
per^imel - to monitor progress of cases, develop non- personal 
statistical data on crime and loss incidence; crime and loss preven¬ 
tion and to enable planning of required criminal investigative sup¬ 
port fw the future. DLA counsel - review of cases and determina¬ 
tion of proper legal action. DLA supervisors and managers - to 
determine actions r^uired to correct the causes of losses, and to 
take appropriate action against DLA employees in cases of their in¬ 
volvement. 

Policies ami pmetioes for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records, photographs, laboratory reports in file 
folders, bound logs and card index files. 

Retrievabllity: Filed chronologically by DLA case number and 
cross in a log and card index file. Indexed either by name 

of the in^yidual or firm involved, when such are known, if not by 
DLA activity or facility having primary interest in the case. 

Safeguards: Records are maintained in areas accessible only to 
DLA security personnel. 

Retentioo and disposal: Records arc destroyed 5 years after sub¬ 
mittal or receipt of a final report in each case or when no longer 
needed, which ever is later. 

System managrrf i) rpd address: Command Security Officer. 
DLA; Heads of PLFAs. 

Nodfkadoa procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER 
Record access procedures: Official mailing addresses of the 
SYSMANAGERS are in the Department of Defense Directory in 
the appendix to the DLA systems notice. Written requests for in¬ 
formation should contain the full name, current address and 
telephone numbers of the individuaL For personal visits, the In¬ 
divid^ should be able to provide some acceptable identification, 
that is, driver’s license, employing office identification card, and 
give some verbal information that could be verified with the file. 
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Contcstiiis record procedures: DLA’s rules for contesting con¬ 
tents as well as appea^g initial determinations by the individual 
concerned may be obtained from the SYSMANAGER. 

Record source categories: Reports of investigation by DLA 
Security Officers. Federal. State and Local law enforcement agen¬ 
cies. 

Systems exempted from certain proviskwis of the act: Parts of this 
system may be exempt under Tide 5 U.S.C. 552a (k) (2) as appUca- 
blc. Agency rules pertaining to this exemption are set forth in Ap¬ 
pendix C of 32 CFR Part 1286 and DLA Regulation 5400.21. For 
additional information, contact the System Manager. 

S161.20DLA-T 

System name: 161.20 Visitors and Vehicle Temporary Passes and 
Permits File 

System locatioa: Decentralized: Documents and records relating 
to issue, surrender, withdrawal of temporary visitor and vehicle 
passes and permits: Heads of Defense Logistics Agency (DLA) Pri¬ 
mary Level Field Activities (PLFA). 

Categories of individuals covered by the system: All persons 
requiring temporary access to DLA activities and facilities. 

Categories of records in the system: Applications, surrendered 
passes, permits, and relat^ papers relating to temporary visitor 
and vehicle passes or permits. 

Authority for maintenance of the system: Section 21 of the Inter¬ 
nal Security Act 1950 (Pubhe Law 831. 81st Congress) and Depart¬ 
ment of Defense Directives 5200.8 and 5105.22 which assign to the 
Director. DLA the responsibility for protection of property and 
facilities under his control. 

Routine ones of records maintained in the system, inciting catego¬ 
ries of users and the purposes of such uses: Information is main¬ 
tained to provide adequate controls on movement of vehicles and 
persons on DLA activities and facilities. Information is used by 
DLA Security personnel: To ensure that only authorized persons 
and vehicles enter DLA activities and facilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storager Paper records, applications, surrendered passes and per¬ 
mits. Paper records in file folders. 

Retrievabillty: Filed alphabetically by name and by expiration 
date. 

Safeguards: Records are maintained in areas accessible only to 
DLA personnel. 

Retention and disposal: Destroy 6 months after expiration date. 
System managerfs) and address: Security Officers at PLFAs. 
Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide his full name and identity of DLA activity to which access 
was granted; and if individual is or was a DLA employee, identity 
of employing DLA activity. 

Record accem procedures: Official mailing addresses of the 
SYSMANAGERS are in the DoD Directory in the appendix to the 
DLA systems noUce. Written requests for information should con¬ 
tain the full name, current address and telephone number of the in¬ 
dividual. For personal visits, the individual shoidd be able to pro¬ 
vide some acceptable identification, such as, driver’s license, em¬ 
ploying office identification card, and give some verbal information 
that could be verified from his file. 

Contesting record procedures: DLA's rules for ^ntesting con¬ 
tents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGERS. 

Record source categories: Individuals applying for passes or per¬ 
mits and Security CHfice personnel. 

Systems exempted from certain provisions of the act: None 
S161.25DLA-T 

System name: 161.25 Individual Access Files 
System location: Decentralized: Documents relating to the request 
for authorization, issue, receipt, surrender, withdrawal and ac¬ 
countability pertaining to identification, badges, cards and passes: 
Heads of Primary Level Field Activities (PLFAs) of the Defense 
Logistics Agency (DLA). 

of iadivldttals covered by the system: DLA civilian and 
military personnel, contractor employees, and other individuals 
granted or denied access to DLA activities and installations. 


Categories of records in the system: Application forms, photo- 
graphs, letters of debarment, and related papers. 

Authority for maintenance of the system: Section 21 of the Inter¬ 
nal Security Act 1950 (Public Law 831, 8lst Congress) and Depart¬ 
ment of Defense (DoD) Directives 5200.8 and 5105.22 which assign 
to the Director, DLA the responsibility for protection of properly 
and facilities under his control. 

Routine uses of records maintained in the system, incli^ng catego- 
ries of users and the purposes of such uses: Information is main¬ 
tained and used by DLA and DoD security personnel and General 
Service Administration Protective Service personnel to adequately 
control access to, and movement on DLA activities and facilities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and index cards. 

Retrievabillty: Filed alphabetically by name. 

Safeguards: Records are maintained in areas accessible only to 
authorized DLA personnel. 

Retention and disposal: Records are destroyed I year after ter¬ 
mination or transfer of person granted access, except that in¬ 
dividual badges, photographs or passes will be destroyed upon 
revocation, cancellation, or expiration. Records relating to persons 
barred from a facility will be destroyed 5 years after the person is 
notified he is barred from an activity or installation. 

System managerfs) and address: Security Officers of PLFAs. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the appropriate SYSMANAGER. 

Record access procedures: Official mailing addresses of 
SYSMANAGERS are in the DoD Directory in the appendix to the 
DLA systems notice. Written requests for information should con¬ 
tain the full name, current address and telephone numbers of the 
individual. For personal visits, the individual should be able to pro¬ 
vide some acceptable identification, that is, dnver’s license, em¬ 
ploying office identification card, and give some verbal information 
that could be verified from his file. 

Contesting record procedures: DLA’s rules for contesting con¬ 
tents of records and appealing initial dclenmnations regarding ac¬ 
cess may be obtained from the SYSMANAGER. 

Record source categories: Individuals applying for identification 
badge, card, or pass, security personnel, and Commanders who bar 
persons from access to their activities or installations. 

Systems exempted from certain provisions of the act: None 


S161J0DLA-T 

System name: 161.30 Motor Vehicle Registration Fifes 

System location: Decentralized: Documents and records relating 
to permanent registration of private vehicles to include conu^rcial 
vehicles: Defense Logistics Agency (DLA) Primary Level Field Ac¬ 
tivities (PLFA). 

Categories of Individuals covered by the system: DLA civilian and 
military personnel, contractor employees, vendors, and other per¬ 
sons requiring use of private vehicles on DLA activities or facilh 
tics. 

Categories of records In the system: Application forms and related 


Authority for maintenance of the system: National Highway ^ciy 
Act of 1966 and National Highway Safety Program Stand^^ 
which direct such programs as vehicle traffic supervision, peno^ 
motor vehicle inspections, pedestrian safety, police traffic servK 
and records, accident investigation and reporting. 

Routine uses of records maintained In the system, Including 
rics ol iHen and the porpoMe ol ■oefa neea; Inlonnauon is Min- 
tained to provide adequate controls on movement of pn^ y 
owned motor vehicles on DLA activities and faciliucs, consisiem 
with safety and applicable traffic regulations. 

Information is used by DLA Security perso'j"®* 
only authorized vehicles enter DLA facilities and activiucs aiw 
those vehicles carry required liability insurance. Also, to p ^ 
additions or reductions in parking requirements and to w au 
identify vehicles and their owners by decal number m me c 
emergency or traffic problems. 

Polldcs and practices for storing, retrieving, accesdng. retsuwii. 
and disposing of records In the system: ^ nA m 

Storage: Paper records in file folders, application wds, 
some activities logs containing accountability for decals. 
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Rftricvability: Filed alphabetically by last name and cross- 
referenced by decal number. 

Safeguards: Records are maintained in areas accessible only to 
DLA security personnel. 

Retentkio and disposal: Destroy upon normal expiration or 3 
years after revocation of registration. 

System managerfs) and address: Heads of PLFAs which are 
responsible for the installation on which they are located. 

NodfkdtloB procedure: Written or personal requests for informa¬ 
tion may be du^ected to the SYSMANAGER. Individual must pro¬ 
vide full n^e and name of DLA activity at which registration oc¬ 
curred; or if individual is or was a DLA employee, name of em¬ 
ploying activity is also required. 

Record access procedures: Official mailing addresses of the 
SYSMANAGERS arc in the Department of Defense Directory in 
the appendix to the DLA systems notice. Written requests for in- 
formauon should contain the full name, current address and 
telephone numbers of the individual. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, 
that is, driver’s license, employing office identification card, and 
give some verbal information that could be verified with his ’case* 
folder. 


Contesting record procedures: DLA rules for contesting contents 
and appealing initial determinations by the individual concerned 
may be obtained from the SYSMANAGER. 

Record .source categories: Information provided by the applicant 
and DLA security personnel 

Systems exempted from certain provisions of the act: None 
S161.40DLA.T 


System name: 161.40 Vehicle Accident Investigation Files 
System locatioo: Decentralized: Reports, sketches, photographs, 
alcohol lest reports, and related papers concerning traffic accident 
investigations: Heads of Defense l^stics Agency (DLA) Primary 
Level Field Activities (PLFA). 

Categories of individuals covered by the system: Any person in¬ 
volved in a vehicle traffic accident on property controlled by DLA 
or operating a DLA vehicle. 


Categories of records in the system: Reports, sketches, photo¬ 
graphs, medical reports and related papers. 

Aothofity for maintenance of the S 3 rstem: National Highway Safety 
Act of 1966 and National Highway Safety Program Standards, 
which direct si^h programs as vehicle traffic supervision, periodic 
■KHor vehicle inspections, pedestrian safety, police traffic services 
and records, accident investigation and reporting. 

^Routine uses of records maintained in the S 3 rstem, Including catego- 
n« of users and the purposes of such uses: Information is main¬ 
lined for purposes of accident - cause identification and to formu¬ 
late accident prevention programs for improvement in traffic pal- 
to^and for preparation of statistical reports required by higher 

Information is used by: 

Security Officers and DLA Police: To determine actions required 
to correct the cause of the accident 

Sriety Officers: (In cases involving personal injury.) To provide 
vwi^iion in processing workmen’s compensation cases. 

Claims Officers: To determine validity of claims against U.S. 
y^rnroent, when such are filed by a person involved in an ac- 
F^^lcral Law Enforcement Agencies: (In cases involving 
iwauiies or serious hit and run accidents.) To investigate, identify 
SJmIved* determine if criminality or criminal negligence was 

government and nojo-government to make 
“®u»cal determinations about individuals involved in accidents. 

practices for storing, retrieving, accessing, retaining, 
“ OMposing of records In the system: 

Storage: Paper records in file folders, photographs. 

alphabetically by last name of person in- 
oinnK^r known, or by victims name or by pohee report 

ber in unsolved hit and run cases. 

S^^iuards: Records are maintained in areas accessible only to 
personnel. 


disposal: Destroy after 2 years, except that docu- 
^toal sciUcmSl**^**^ ^ claims will be maintained for 10 years after 


System manageris) and address: Heads of PLFAs who arc respon¬ 
sible for the DLA installation or vehicle involved. 

Notifkadon procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name and name of DLA activity at which accident oc¬ 
curred; or if individual is or was a DLA employee, name of em¬ 
ploying activity is also required. 

Record access procedures: Official mailing addresses of The 
SYSMANAGER arc in the Department of Defense Directory in the 
appendix to the DLA systems notice. Written requests for informa¬ 
tion should contain the full name, current address and telephone 
numbers of the individual. For personal visits, the individual should 
be able to provide some acceptable kJentiTication, that is, driver’s 
license, employing office identification card, and give some verbal 
information that could be verified from his fdc. 

Contesting record procedures: DLA’s rules for contesting con¬ 
tents and appealing initial determinations by the individu^ con¬ 
cerned may be obtained from the SYSMANAGER. 

Rerard source categories: DLA, Department of Defense, General 
Services Administration Police, Federal Law Enforcement Agen¬ 
cies, Medical facilities. 

Systems exempted from certain provisioiis of the act: None 
S161^DLA-T 

System name: 161.50 Traffic Violations Pile 
System location: Decentralized: Documents relating to traffic cita¬ 
tions for moving and non-moving vioJatioas, withdrawal of driving 
privileges and related papers: Defense Logistics Agency (DLA) Pri¬ 
mary Level Field Activities (PLFA). 

Categories of individuals covered by the system: All persons who 
commit a traffic violation on DLA controlled property. 

Categories of records in the system: Traffic tickets, documents 
relaUng to withdrawal of driving privileges, and reports of cor¬ 
rective or disciplinary action taken. 

Authority for mainte n an ce of the system: National Highway Safety 
Act of 1966 and National Highway Safety Program Standards, 
which direct such programs as vehicle traffic supervision, periodic 
motor vehicle inspections, pedestrian safety, police traffic services 
and records, accident investigation and reporting. 

Routine uses of records maintained in the system, including catego- 
ri« of users and the purposes of such uses: Information is main¬ 
tained to identify traffic offenders, to enforce applicable traffic 
regulations and to promote safety. Ictfonnation is used by: 

DLA Security Officers DLA and DoD To identify trafric viola¬ 
tions, to enforce applicable traffic regulations, to promote safety 
and to initiate corrective or disciplinary action against the offen¬ 
ders. 

DLA supervisors and managers - to take corrective or disciplina¬ 
ry action against offenders under their supervision. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records, ticket books, card index files. 

Retrievability: Filed alphabetically by last name of the offender, 
and cross-indexed by ticket number. 

Safeguards: Records are maintained in areas accessible only to 
DLA personnel. 

Retention and disposal: Destroyed after 2 years. 

System manager(t) and address: Heads of PLFA’s which have 
responsibility for managing traffic on the installation. 

NotiScatioo proceflure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name and name of DLA activity at which violation oc¬ 
curred; or if individual is or was a DLA employee, name of em¬ 
ploying activity is also required. 

Record access procedures: Official mailing addresses of the 
SYSMANAGER are in the DoD Directory in the appendix to the 
DLA systems notice. Written requests for information should con¬ 
tain the fuD name, current addr^s and telephone numbers of the 
ii^vidual. For personal visits, the individual should be able to pro¬ 
vide some acceptable identification, that is, driver’s license, em¬ 
ploying office identification card, and give some verbal information 
that could be verified from his file. 

Contcstiiig record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be (Stained from the SYSMANAGER. 
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Record source categories: DLA, DoD Security Police and traffic 
offenders. 

SysteiiLs exempted from certain provisions of the act: None 
S161.60DLA-T 

System name: 161.60 Seizure and Disposition of Property Records 
System location: Decentralized - Documents pertain^ to acquisi¬ 
tion, storage and disposition of contraband and physical evidence: 
Defense Logistics Agency (DLA), Primary Level Field Activities 
(PLFAs). 

CatM^rics of individuals covered by the system: Any person 
identifi^ on DLA controlled property, as being in possession of 
contraband or physical evidence connected with criminal offense. 

Categories of records in the system: Receip^, chain of custody 
documents, release, and disposition or destruction certificates. 

Authority for maintenance of the system: Section 21 of the Inter¬ 
nal Security Act 1950 (Public Law 831. '81 st Confess) and Depart¬ 
ment of Defense (DoD) Directives 5200.8 and 5105.22 which assign 
to the Director, DLA the responsibility for protection of property 
and facilities under his control. 

Routine u.scs of records maintained in the system, Incli^ng catego¬ 
ries of users and the purposes of such uses: Information is mam- 
tained and used by DLA security personnel to provide accountabili¬ 
ty for confiscated contraband and acquired physical evidence. To 
maintain chain of custody on evidence for presentation in court in 
cases requiring criminal prosecution. Information will be provided 
to local, state, and federal law enforcement agencies and courts of 
competent jurisdiction when criminal action is being taken. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispcMking of records in the system: 

Storage: Paper files and property logs. 

Retrievability: Filed by property log number, and last name, if a 
person has been identified in the particular case; by incident 
number if property was found on the premises or recovered from a 
crime scene. 

Safeguards: Records are maintained in areas accessible only to 
DLA personnel. 

Retention and disposal: Destroy 3 years after final action on or 
disposition of the property and responsibility therefore has been ap¬ 
propriately terminated. 

System manageiis) and address: Heads of PLFAs who arc respon¬ 
sible for investigating suspected criminal acts. 

NotifKation procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. 

Record access procedures: Official mailing addresses of the 
SYSMANAGER arc in the DoD Directory in the appendix to the 
DLA systems notice. Written requests for information should con¬ 
tain the full name, current address and telephone numbers of the 
individual. For personal visits, the individual should be able to pro¬ 
vide some acceptable identification, that is, driver’s license, em¬ 
ploying office identification card, and give some verbal information 
that could be verified from his file. 

Contesting record procedures: DLA’s rules for contesting con¬ 
tents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individuals involved, security person¬ 
nel. local, state and Federal Law Enforcement Agencies and DoD 
inves^ative agencies providing support to DLA. 

Systems exempted from certain proviskHis of the act: None 
S16L70DLA-T 

System name: 161.70 Firearms Registration Records 
Syrtem locatkMi: Decentralized - Firearms registration forms: 
Defense Logistics Agency (DLA), Primary Level Field Activities 
(PLFAs). 

Categories of Individuals covered by the system: Civilian and mili¬ 
tary personnel having privately owned firearms and occupying 
quarters on DLA controlled activities or facilities. 

Categories of records In the system: Firearms registration forms, 
and ^er documents relating to registration of privately owued 
firearms. 

Authority for maintenance of the system: Section 21 of the Inter¬ 
nal Security Act 1950 (Public Law 831, 81st Congress) and Depart¬ 
ment of Defense DoD Directives 5200.8 and 5105.22 which assign 
to the Director, DLA the rcs^nsibUity for protection of property 
and facilities under his control. 


Routine uses of records maintained In the system, including catego* 
ries of users and the purposes of such uses: InformaUon is used by 
DLA Security personnel to ensure proper maintenance and 
safekeeping of privately owned weapons by personnel resi<^ on 
DLA controlled premises. Records arc also used to identify the' 
owner of a particular weapon by DoD security personnel, local, 
state, and feocral law enforcement agencies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the 83 rstem: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of the owner of 
the firearm. 

Safeguards: Records are maintained in areas accessible only to 
DLA personnel. 

Retention and disposal: Destroy 6 months after cancellation of re¬ 
gistration or departure of the registrant from the jurisdiction of the 
registering activity. 

System manager(s) and address: Heads of PLFAs who are respon¬ 
sible for base housing on a DLA installation. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual mu.st pro¬ 
vide full name and identity of DLA installation upon which he 
resided. 

Record access procedures: Official mailing addresses of 
SYSMANAGER are in the DoD Directory in the appendix to the 
DLA systems notice. Written requests for information should con¬ 
tain the full name, current address and telephone numbers of the 
individual. For personal visits, the individual should be able to pro¬ 
vide some acceptable identification, that is, driver s license, em¬ 
ploying office identification card, and give some verbal information 
t^t could be verified from his file. 

Contesting record procedures: DLA’s rules for contesting con¬ 
tents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Persons registering firearms, and DLA 
security personnel. 

Systems exempted from certain provisions of the act: None 
S162.60DLA-T 

System name: 162.60 Police Force Records 

System location: I>cccntralizcd - Documents relating to the opera¬ 
tion and use of security police: Defense Logistics Agency (DLA) 
Primary Level Field Activities (PLFAs). 

Categories of Individuals covered by the system: DLA Security Po¬ 
lice personnel. 

Categories of records in the system: Documents relating to opera¬ 
tion and use of police, security clearances, weapons qualification, 
training, uniforms, weapons, shift assignments and related papers. 

Authority for maintenance of the system: Section 21 of 
nal Security Act 1950 (PubUc Law 831, Slst Congress) and Dep^- 
ment of Defense (DoD) Directives 5200.8 and 5105.22 wl^h assign 
to the Director. DLA the responsibility for protection of property 
and facilities under his control. 

Routine uses ol records maintained in the system, including catego¬ 
ries of users and Use purposes of such uses: Infonnation is main¬ 
tained and used by DLA Security Officers and Police Supervisors 
to maintain control of property, weapons and ammunition; to en¬ 
sure proper training; to develop schedules 
prove efficiency. Records are used to determine if an mdiyidu^ 
qualified in the use of firearms and if he has a security clearance 
which would authorize him to handle classified informalion. 

Policies and practices for storing, retrieving, accesBlng, retainlni, 
and disposing of records in the system: 

Ston^: Paper records in file folders, weapon cards, and proper 
ty receipts. 

Retrievability: FUed in alphabetical order by name. 

Safeguartb: Records are maintained in areas accessible o y ® 
DLA security supervisory personnel. , 

Retention and disposal: Destroy after 5 years or when supc 
or obsolete, as applicable. 

System managers) and address: Heads of PLFAs who arc respo 
sible for the operation of base or facility security forces. 

Notification procedure: Written or personal requests for o 
tion may be directed to the SYSMANAGER. 
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Record accc« proc^nreo: Official mailing addresses of the 
SYSMANAGERS are in the DoD Directory in the appendix to the 
DLA systems notice. Written requests for information should con¬ 
tain the full name, current address and telephone numbers of the 
individual. For personal visits, the individual should be able to pro¬ 
vide some acceptable identification, that is. driver’s license, em¬ 
ploying office identification card, and give some verbal information 
that could be verified from his file. 

Cootestliig recc^ procures: DLA’s rules for contesting con¬ 
tents and appealing initial determinations by the individual con¬ 
cerned may be obtamed from the SYSMANAGER. 

Record source categories: DLA Security Officers and Security Po¬ 
lice personnel. 

Systems exempted from certain provisions of the act: None 


S214.10DCRN.MA 


System name: 214.10 Emergency Transportation of Essential Per¬ 
sonnel 


System location: Plans and Analysis Division, Office of Planning 
and Management, Defense Contract Administration Services Re¬ 
gion, New York (DCASR, N.Y.) 

Categories of individuals covered by the system: Essential civilian 
and military personnel assigned to Headquarters DCASR, N.Y. and 
HQ I>efense Contract Administration Services District, New York 
(DCASD, N.Y.) who woidd require transportation to their duty sta¬ 
tion in the event of a disruption of public transportation in New 
York City caused by any reason. 


Cathodes of records in the system: Data pertaining to designated 
essential personnel which includes: full name, organization of as¬ 
signment, home address. Postal Zone Improvement Plan (ZIP) 
Code, home and office telephone numbers, indication of ownership 
of a private vehicle, indication of possession of a valid State 
drivers license, indication of possession of a valid United States 
(US) government drivers license, indication of whether an in¬ 
dividual would or would not drive their privately owned vehicle in 
a car pool, indication whether an individual would or would not 
drive a US government vehicle in a car pool, indication of in¬ 
dividual’s normal means of transportation to their duty station. 

Authority for mainfteiiaiicc of the system: Executive Order 11490, 
Assigning Emergency Preparedness Functions to Federal Depart- 
^nls and Agencies, directs departments and agencies of the 
Federal Crovemment to develop such plans as may be necessary to 
assure that it will be able to perform its essential functions in any 
emergency. Department of Defense Directive 3020.26 directs De¬ 
partment of Defense (DoD) components to ’prepare a Continuity of 
Operations Plan (COOP) in implementation of thi^ directive.* 


Routine uses of records maintained in the system, including catego- 
^ users und the purposes of such uses: The data is maintained 
for the purpose of determining, in a transportation disrup- 
SS? si^tion, how to accommodate essential personnel assigned to 
HQ DCASR-NY, and HQ DCASD-NY as concerns supplying 
jnem or (hrecting them to sources of transportation which will ena- 
pte them to report to their duty station (or the purpose of conduct- 
mg essential agency business. 

Policies and practices for storing, retrieving, accessing, retaining, 
•nd disposing of records in the system: 

Stortge: Data is on computer magnetic tape. 

RctrievabUity: Data is retrieved by entering User number, prx>- 
n^e, and identificatioo number assigned each designated es- 
ooaj individual. Computerized indices are utilized. 

Safeguards: Records can only be accessed by agency personnel. 
J^tmdon and disposal: Records arc destroyed when obsolete, su- 
or no longer required for planning or emei^ncy purposes. 
Sjstw maiiagcrfs) and address: Chief, Plans and Analysis Divi- 
Planning and Management, DCASR-NY 
procednre: Written or personnel requests for infonna- 
be directed to the SYSMANAGER. Individual must pn>- 
and organization assignment. 

1 *®®^ accM procedures: Official mailing address is in the DoD 
^ fy in the appendix to the DLA systems notice. 

*^cord procures: The agency’s rules for contesting 
ceriieH initial detenninations by the individual con- 

be obtained from the SYSMANAGER. 

<*f«goi1ef: Individual's supervisor, 
exempted from certain provisloos of the act: None 


S214.20DLA-L 

System name: 214.20 Emergency Assignment and Training Records 
System location: Headquarters Defense Logistics Agency (DLA) 
and all DLA field activities. 

Categories of individuals covered by the system: Present DLA 
civilian/military personnel who have volunteered for, or been 
designated to perform, some duty or assi^ment in time of emer¬ 
gency that is not regularly included in their present duties. Former 
personnel who have recently left the activity may also be included 
to the extent that the records have not yet been purged of their 
names. 

Categories of records in the system: Individuals’ names, grades, 
organizaUonal locations, titles, office and residential phone num¬ 
bers, training as pertaining to emergency duties, security clearance, 
experience in performing emergency duties, authority to operate 
Government vehicles, emergency assignment, agreement to perform 
emergency duties, and simil^ information related to the emergency 
assignment. 

Authority for maintenance of the system; 50 U.S.C., 402 through 
405, National Security Act of 1947; 50 U.S.C., App. 2251, Federal 
CivU Defense Act of 1950; E.O. 10952, Assigning Civil Defense 
Responsibilities to the Secretary of Defense, EO 11490, Assigning 
Emergency Preparedness Functions to Federal Departments and 
Agencies 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The records are used by 
the mana^roent and supervisory personnel of DLA in the day-to- 
day planning and management of emergency actions. These include 
the and emergency support plan, staffing of fallout shelters, 
physical security of the post or other premises, and similar pur¬ 
poses. use might involve eroergeiKrtes of both a civil or military 
nature, in time of peace or war, and would also include natural as 
well as man-made ^sasters. 

Policies and practices for storing, retrieving, accessing, retaining, 
and di s p o sing of records in the system: 

Storage: Paper records and card files. 

Rctrievahillty: Accessed by organization, type of emergency as- 
sigiunent, or i^vidual name. 

Safeguards: M ai n tai n ed in areas accessible only to authorized 
DLA management and staff, and afforded appropriate protection at 
all times. 

Retentioo and disposal: Continuous updating/purging to reflect 
current information. 

System m a n a g ers) and address: CTiicf, Military Plans Division, 
HQ DLA; and commanders, DLA Primary Level Field Activities 
and subordinate field activities. 

NodficatSon procedure: Written or personal requests should be 
directed to the SYSMANAGER. 

Record acces procedures: Individuals should contact 
SYSMANAGER. Official mailing addresses are in the DoD directo¬ 
ry in the appendix to the DLA systems notice. Written requests 
should include the requestor’s fuO name, job title and name of or- 
ga n izati(Hi where employed or formerly employed. For personal 
visits, employee should be able to provide some acceptable identifi¬ 
cation such as driver’s license or employee identification badge. 

Coatcstiiig record procedures: The agency’s rules for contesting 
contents and appealing initial detenninations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Information contained in the system is 
obtained from the employee, official personnel records, and present 
and former supervisors. 

Systems exempted from oertalo provisloQS of the act: None. 
S233.10DLA.K 

System name: 233.10 Work Assignment, Performance and Produc¬ 
tivity Records and Reporting Systems 

Syigcm locatioa: Immediate supervisor and other appropriate su¬ 
pervisory and management levels within the individual primary 
level field activities of the Defense Lomstks Agency (DLA) or of 
the DLA Headquarters. Some or all of the records listed may or 
may not be kept by any particular supervisor or at any particular 
organizational level. 

Categories of iDdlviduals covered by the system: Employees of or¬ 
ganizational segments for which such records arc kept or former 
such employees. 
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Catefoiics of records in the system: Descriptions of individual as¬ 
signments, tarset dates, progress against targets, hours expended 
against particuUr assignments or categories of assignments, cost ac¬ 
counting codes and similar workload data, including such matters 
as number of contracts or projects assigned and description of as¬ 
signments. 

Aothority for maintenance of tlie system: Chapter 33, Title 5, 
United Stales Code. 5 U.S.C. 301.302. 

Routine uses of records maintained in the system, inc1u«ling catego¬ 
ries of naers and the purposes of such uses: The information is used 
by the employee's unmediate supervisor and other appr^riate 
management officials to record and make reports on individual 
work assignments and the amount of effort devoted to each assign¬ 
ment The information is used to schedule work, make progress re¬ 
ports and supervise and control workload. It is used to assure that 
woiidoad is equitably assigned and to determine which employees 
have performed which categories of assignment in order to deter¬ 
mine the experience for assignment of new work or for resolving 
problems, such as those related to a particular item or a particular 
contract. The data may also be used to evaluate individual and 
group performance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposiDg of records in the system: 

Storage: Paper records in file folders or binders and file index 
cards. 

Retiievability: Retrievable by employee’s name, although records 
may be filed chronologically or by type of assignment. 

Safeguards: Records are maintained in file cabinets and are ac¬ 
cessible to authorized agency personnel only. 

Retentioo and disposal: Records are retained so long as the em¬ 
ployee is engaged in the same work in the same organizational seg¬ 
ment, but, in no case, longer than 5 years. Records are destroyed 
when emplovees leave the job or the organizational unit, or 5 years 
have elapsed. 

System managerfs) and address: The Commander, DLA Primary 
Level Field Activities. 

Notification procedure: Individual inquiries as to what work as¬ 
signment records are m aintain ed regarding a given person should be 
directed to the immediate or secoiul line supervisor. 

Record access procedures: Personal or written re<^uests for the 
content of the record should be addressed to the first or second 
line supervisor. Written requests for information nmy, however, be 
addressed to the SYSMANAGER and should identify the employee 
by name and organizational segment. Official mailing addresses of 
the SYSMANAGER. are in the Depar^nt of Defense directory in 
the appendix to the DLA systems notice. For personal visits to the 
SYSMANAGER, the individual should provide some acceptable 
identification, such as activity identification card or dnver’s 
license. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinaticKi by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Employee’s supervisors or team 
leaders. 

Systems exempted from certain proviskNiB of the act: None 
S253.20DLA-L 

System name: 233.20 Data Processing Project Control Assignment 
and Machine Utilization 

Syitem locatkm: System may exist at all Defense Logistics Agen¬ 
cy (DLA) Primary Level Field Activities (PLFAs), DaU Systems 
Automation Office (DSAO) and Systems Division, Assistant 
Director Plans, Programs, and Systems, Headquarters DLA. 

Categories of iMfivkloals covered by system: This system may 
contain information pertaining to all civilian personnel assigned to 
or performing duties in a DLA data processing organization. 

Categories of recor ds la the system: The basic records within the 
system contain information on the work performed by personnel. 
This may include total number of hours worked on a project with 
an expected completion date. On operational projects, personnel 
time may be accumulated to show the amount of time spent on a 
particular project. This information can be for a specific incident, 
week or month. Also data on equipment usage and volume of 
production. 

Authority for maioteiiaacc of the system: 40 U.S.C., Sec F 59, 
Prwurement, Maintenance, Operation, and Utilization of Auto¬ 
matic Data Processing Equipment 


Routine uses of records maintained in the system, Including catego. 
rics of users and the purposes of such uses: These reports are used 
for the internal management of the Automated Data Processing 
(ADP) Divisions’ resources, both for personnel and equipment 
usage. They are used to evaluate progress ori uncompleted projects, 
work accomplished on an accumulated basis and may be used in 
forecasting the capability for acceptance for additional work pro¬ 
jects, and in evaluating individual job performance. 

Polidcs and practices for storing, retrieving, accessing, retaining, 
and disposiiig of records in the system: 

Storage: The basic up^ted data is contained on computer read¬ 
ing-storage media and printouts. 

Retrievability: Information may be retrieved by employee 
number, name, day and work project or equipment type. 

Safeguards: Records are filed in an area accessible only by DLA 
personnel. 

Retention and disposal: Retain five years or when obsolete. 

System manager(s) and address: Chief of Data Processing, DLA 
PLFAs; Chief of DSAO; and Chief of Systems Division, A.ssistant 
Director Plans, Programs, and Systems, Headquarters, DLA. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual mu.st pro¬ 
vide full name and the month or months in which the individual en¬ 
gaged in data processing work. Official mailing addresses are con¬ 
tained in the Department of Defense directory in the appendix to 
the DLA systems notice. 

Record access procedures: Individual may contact 

SYSMANAGER for access procedure. 

Contesting record procedures: The agency’s rules for conlesliiig 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individuals assigned to the data 
processing organization. 

Systems exempted from certain provisions of the act: None 
S243J0DLA-K 

Sjrstem name: 243.30 Complaints 

System locatioa: Staff Director, Civilian Personnel, Headquarters 
Defense Logistics Agency (HQ DLA), and primary level field ac¬ 
tivities (PLFAs). 

Categories of individuals covered by the system: DLA Civiliaii and 
military personnel, and former personnel, contractor employees, 
union spokesmen, and other individuals and (^ganizations who 
have presented complaints to the President, Members of Congress, 
Secretary of Defense, Director of Defense Logistics Agency 
(DLA), or other offical which have been referred to Staff Director 
of Civilian Personnel, Headquarters DLA, for response, action or 
information. 

Categories of records in the system: Case files concern complaints 
to the President, Members of Congress, Secretary of Defend, 
Director of Defense Logistics Agency and Staff 
Civilian Personnel, Headquarters Defense Logistics Agency. 
include letters, telegrams, reports, statements of witnesses, mpu 
from staff elements and field activities, and related and supporting 
papers regarding specific complaint 

Authority for maintenance of the system: 5U.S.C. 552; EG. 
Department of Defense Directive 5400.4. 20 February 1971 and ti¬ 
tled: Provision of Information to Congress; and Department o 
Defense Directive 5105.22, titled: Defense Logistics Agency. 

Routine uses of records maintained In the system. Including 
ries of usew and the purposes of such uses: Purpose: Informati^ 
collected in order to base reply to complaint and to «lcrmine nccu 
for, and course of action to be taken regarding complaint. 

Information is used by: Agency Director and st^f. field 
manders. Managers and supervisors in replying to additions 
ries and for bringing to attention of higher level Managcmcn , 
appropriate. 

Information is used by complainant for his own purpose, 
mation is furnished to individuals or organizatwns who . 
DLA pn behalf of the complainant and who use it to respona 
complainant, or for other related purposes. 

Policies sod pnclkcs for storing, retrievliig, nccesring. rtttlwM- 
and disposing of recortb in the system: 

Storage: Paper records in file folders and a log book. 
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Reirievability: Complaints to the President and Members of Con¬ 
gress are filed alphabetically by last name of individual or em¬ 
ployee or by DLA activity name. Employee group complaints are 
filed under the activity where originated. Union or Civil Rights or¬ 
ganization complaints, complaints to the Secretary of Defense and 
to the Director of DLA are filed under complaints in one folder, or 
by activity name. 

Individuals can be located within activity files. 

Safeguards: Records are maintained in locked filing cabinets in 
areas accessible only to Agency personnel. 

RcteaClofi and disposal: Records are retained in active file until 
end of calendar year and held one to three additional years in inac¬ 
tive file and subsequently retired to Federal Records Center. After 
a total of ten years records are destroyed. 

System managcrls) and address: Staff Director. Civilian Person¬ 
nel, HQ DLA, and Civilian Personnel Officers. PLFAs. 

NoCifkatloB procedure: Written or personal requests for informa- 
tioo may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name, the name of any DLA activity involved, and general 
nature of complaint individual believes to be filed in this system. 

Record access procedures: Written requests for information 
should be addressed to the SYSMANAGER and contain the full 
name, current address and telephone number of the individual, and 
the general nature of complaint individual believes to be filed in 
this system. For personal visits, individual should also be able to 
provide some acceptable identification, that is, drivers license, 
work identification card, and give some verbal information that 
could be verified with his case folder. 

Contesting record prcMcduret: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Employee's supervisors, civilian per¬ 
sonnel office of employee's activity, U.S. Civil Service Commis¬ 
sion, Agency suff elements, other Federal Agencies, DLA activi¬ 
ties or other parties that may have information pertinent to specific 
complaint, or an interest in the complaint. 

Systems exempted from certain provisions of the act: None 
S252.50 DLA-G 

System uamc: 252.50 Claims & Litigation, other than Contractual 

System location: Primary System—Case files on claims or poten¬ 
tial claims against the Government, law suits and potential law suits 
trisiog from the non-contractual operation of the Defense Logistics 
Agency (DLA); Office of Counsel, Headquarters, DLA. Decentral¬ 
ized segments-corresponding files at Offices of Counsel, DLA 
Field Activities. 

Categories of Individuals covered by the system: Employees, 
groups of employees, members of the general public and public in¬ 
terest organizations. 

Categories of records la the system: Letters from individuals 
tad/or other attorneys. Agency or other investigative reports, wit¬ 
ness statements, complaints, pleadings and other court documents, 
htigation reports, working papers and drafts; documentary and 
physical evidence. 

Asthorlty for maintenance of the system: These files are created 
and maintained pursuant to the direction of the Attorney General of 
the United States under the authority contained in Chapter 31, Title 
IS, of the United States Code, The Attorney General. 

Rostlof uses of records maintained In the system. Including catego¬ 
ries of uaera and the pnrpoaes of lucb uaet: Information is used in 
lettlement of claims or lawsuits. Information is used in the defense 
end prosecution of law suits involving DLA. 

Information is used by Government attorneys in this Agency, in¬ 
dividual claimanta or litigants or their represenutives, the Depart- 
nent of Defense, the Department of Justice, and other Executive 
Mencies as appropriate and the General Accounting Office in the 
conduct of litigation and administrative settlement of claims. 

Policies and practices for storing, retrieving, accessing, rctsining, 
•sd dispoaiug of records In the system: 

Paper records in file folders and/or card index files. 

Retrievability: Filed alphabetically by the name of the litigant 
•ad/or by year. 

Safeguards: Records arc maintained in areas accessible only to 
Agency personnel. 

Retention and disposal: Files are destroyed ten years after final 
"H>osiiion of claim. 


System manager(s) and address: Counsel. Headquarters, DLA; 
Counsel, DLA Field Activities 

Notification procedure: Written requests for information shall be 
directed to the SYSMANAGER. Request must contain name of liti¬ 
gant, year of incident, and should contain court case number in 
order to insure proper retrieval in those situations where a single 
litigant has more than one case with the Agency. 

Record access procedures: Official mailing addresses are in the 
DoD Directory in the appendix to the DLA systems notice. Written 
requests for information should contain the full name, current ad¬ 
dress and telephone number of the individual. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination may be obtained from 
the SYSMANAGER. 

Record source categories: Agency investigation and legal 
discovery under the Federal Rules of Civil Procedure. 

Systems exempted from certain provlslous of the act: None 
S253.10 DLA-G 
System name; 253.10 Invention Disclosures 

System location: Files of Patent Counsel, Defense Logistics 
Agency, DLA-G 

Categories of Individuals covered by the system: Employees and 
military personnel assigned to DLA who have submitted invention 
disclosures to DLA-G 

Categories of records In the system: Files documenting invention 
disclosuies and investigation as to patentability thereof. 

Authority for maintenajice of the system: E.O. 10096, Jan. 23, 1950 
as amended by E.O. 10930, Mar. 24, 1961 Defense Logistics 
Procurement Regulation, 9-000.50. 

Routine uses of records maintained In the system. Including catego¬ 
ries of users and the purposes of such uses: Used by DLA Patent 
Counsel for determinations regarding acquisition of patents and 
rights of inventors. Information may be referred to other Govern¬ 
ment agencies or to non-Govemment personnel (including contrac¬ 
tors or prospective contractors) having an identified interest in a 
particular invention and the Government's rights therein. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders and card index files. 

Retrievability: Filed by names of inventors. 

Safeguards: Accessible only to DLA personnel. 

Retention and disposal: Destroyed 26 years after file is closed. 

System manager(s) and address: Counsel, DLA-G. 

Notification procedure: Direct information requests to 
SYSMANAGER. 

Record access procedures: Official mailing address of the 
SYSMANAGER IS Office of Counsel, Defense Logistics Agency. 
Written requests should include fuD name, current address and 
telephone numbers of requestor. For personal visits, each in¬ 
dividual shall provide acceptable identification, e g., driver's license 
or identification card. 

Contestlog record procedures: This Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: DLA Patent Counsel's investigation of 
published and unpublished records and files both within and 
without the Government, consultation with Government and non- 
Government personnel, informalion from other Government agen¬ 
cies and information submitted by Government officials or other 
persons having a direct interest in the subject matter of the file. 

Systems exempted from certain provisions of the act: None 
S253.30DLA-G I 
System name: 253.30 Royalties 

System location: Files of Patent Counsel, Defense Logistics 
Agency DLA-G 

Categories of Individuals covered by the system: Individuals and 
firms to whom patent royalties are paid by Defense Logistics Agen¬ 
cy contractors 

Categories of records In the system: Reports from DLA procure¬ 
ment centers of patent royalties submitted pursuant to Armed Ser¬ 
vices Procurement Regulation under Report (ASPR) forwarded to 
Defnse Logistics Agency Headquarters, Office of Council for ap¬ 
proval, and included in pricing of respective contracts. 
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Authority for maiuteBuncc of the fysten: 10 U.S. Code 2304(g) 
DLPR 9-110 ASPR 9-110; 

Routine uiet of records mainUined in the tyitem, including catego¬ 
ries of users and the purposes of such uses: Review by DLA Patent 
Counsel for approval of royalties on continuing basis. Information 
may be referred to other Government agencies or to non-Govem- 
ment personnel (including contractors or prospective contractors) 
having an identified interest in the allowance of royalties on DLA 
contracts. 

Policies and practices for storing, retrieving, accessing, reUinIng, 
and disposing of records in the systcas: 

Storage: Paper records in ffle folders and card index files. 

Retrievabillty: Filed by patent number. From numbers, names of 
inventors and patent owners are retrievable. 

Safeguards: Accessible only to DLA personnel. 

Retention and disposal: Destroyed after 26 years. 

System maaager(s) and address: Counsel, DLA-G. 

Notification procednre: Direct information requests to 
SYSMANAGER. 

Record access procedures: Official mailing address of the 
SYSMANAGER IS Office of Counsel, Defense Logistics Agency. 
Written requests should include full name, current address and 
telephone numbers of requestor. For personal visits, each in¬ 
dividual shall provide acceptable identification, e.g., driver's license 
or identification card. 

Contesting record procedures: This Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: DLA Patent Counsel's investigation of 
published and unpublished records and files both within and 
without the Government, consultation with Government and non- 
Govemment personnel, information from other Government agen¬ 
cies and information submitted by Government officials or other 
persons having a direct interest in the subject matter of the file. 

Systems exempted from certain provisions of the act: None 
S253,30DLA-G 2 

System name: 253.30 Patent Licenses and Assignments 

System location: Files of Patent Counsel, Defense Logistics 
Agency (DLA), DLA-G. 

Categories of individuals covered by the system: Individuals and 
firms which have granted patent licenses or assignments to DLA. 

Categories of records in the system: Files including patent license 
and assignment agreements and accounting records indicating basis 
for Government payment of royalties during life of agreements. 

Authority for maintenance of the system: 10 U.S. Code 2386 
Armed Services Procurement Regulation (ASPR) 9, Part 4; Defense 
Logistics Procurement Regulation (DLPR) 9-401.50 

Routine uses of records mainulned In the system, including catego¬ 
ries of users and the purposes of such uses: Used by DLA Patent 
Counsel for acquisition and administration of patent license and as¬ 
signment agreements. Information may be referred to other 
Government agencies or to non-Govemment personnel (including 
contractors or prospective contractors) having an identified interest 
in the potential or actual infringement of particular patents. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 

Storage: Paper records in file folders and card index files. 

Retrievability: Filed by name of individual or firm granting rights. 

Safeguards: Accessible only to DLA personnel. 

Retention and disposal: Destroyed 26 years after file is closed. 

System managerfs) and address: Counsel, DLA-G. 

NoUlkration procedure: Direct information requests to 
SYSMANAGER. 

Record access procedures: Official mailing address of the 
Sysmanager is Office of Counsel, Defense Logistics Agency. Writ¬ 
ten requests should include fuU name, current address and 
telephone numbers of requestor. For personal visits, each in¬ 
dividual shaU provide acceptable identification, e.g., driver's license 
or identification card. 

Contesting record procedures: This Agency's rules for contesting 
contents and appcaliog initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 


Record source categories: DLA Patent Counsel's investigation of 
published and unpublished records and files both within and 
without the Government, consultation with Government and non- 
Government personnel, information from other Government agen¬ 
cies and information submitted by Government officials or other 
persons having a direct interest in the subject matter of the file. 

Systems exempted from certain provblons of the act: None 
S253.40DLA-G 
System name: 253.40 Patent Infringement. 

System location: Files of Patent Counsel, Defense Logistic! 
Agency, DLA-G 

Categories of Individuals covered by the system: Individuals and 
firms involved in potential or actual claims or litigation against 
Government for infringement of patents. 

Categories of records In the system: Investigative files relating to 
patentability and enforceability of asserted patents and procure¬ 
ment of accused items. 

Authority for maintenance of the system: 10 U.S.Code 2386; 
U.S.Code 2356; 28 U.S.Code 520; 28 U.S.Code 1498; 35 U.S.Code 
181-188; and 35 U.S.Code 286. Armed Services Procurement Regu¬ 
lation (ASPR)9, Part 4; Defense Logistics Procurement Regulation 
(DLPR) 9-401.50. 

Routine uses of records maintained in the system. Including catego¬ 
ries of users and the purposes of such uses: Used by DLA Patent 
Counsel for action, determinations or recommendations regarding 
disposition of claims or litigation by DLA, Military Departments or 
Department of Justice. Information may be referred to other 
Government agencies or to non-Govemment personnel (including 
contractors or prospective contractors) having an identified interest 
in the potential or actual infringement of particular patents. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposlBg of records in the system: 

Storage: Paper Records in file folders and card index files. 

Reirievability: Filed by name of claimant or litigant. 

Safeguards: Accessible only to DLA personnel. 

Retention and disposal: Destroyed 26 years after file is closed. 

System manager(8) and address: Counsel, DLA-G. 

Notifkation procedure: Direct information requests to 
Sysmanager. 

Record acccas procedures: Official mailing address of the 
SYSMANAGER IS Office of Counsel, Defense Logistics Agency. 
Written requesU should include full name, current address and 
telephone numbers of requestor. For personal visits, each in¬ 
dividual shall provide acceptable identification, e.g.. driver's license 
or identification card. 

Contesting record procedures: This Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: DLA Patent Counsel's investigation of 
published and unpublished records and files both within and 
without the Government, consultation with Government and non- 
Govemment personnel, information from other Government agen¬ 
cies and information submitted by Government officials or other 
persons having a direct interest in the subject matter of the file. 

Systems exempted from certain provisions of the act: None 
S255.01 DLA-G 

System name: 255.01 Fraud & Irregularities 

System location: Primary System-Case ffles on actual or 
suspected fraud, criminal conduct and antitrust violations whi« 
airise from procurement, or the disposal of surplus property, or 
administration of contracts by any operation of the ^*^®®** , 
gistics Agency (DLA): OFFICE OF Counsel. Headquarters. DLA. 
Decentralized segments—corresponding files at Offices of Counse 
for field activities 

Categories of Individuals covered by the system: Any individu^ o| 
group of individuals or other entity, involved in or suspected o 
being involved in any fraud, criminal conduct or antitrust ® 
relatmg to DLA procurement, property disposal or contract 
ministration. 

Catesork* of ncordi la the ejetem: lavesUgetiye 
plaints, pleadings and other court documents, litigation re^ . 
working papers, documentary and physical evidence, con 
suspensions and debarments. 
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Authority for malateiiaBcc of the tyttcDi: These files are created 
and maintained pursuant to the direction of the Attorney General of 
the United SUtes under the authority conUined in Chapters 31 and 
32, Title 28, of the United States Code. 

RoutiBC nscf of records maiataiaed la the systcai, lacludlag catego¬ 
ries of users aad the purposes of sach uses: Information is used in 
the investigation and prosecution of criminal or civil actions involv¬ 
ing fraud, criminal conduct and antitrust violations and is used in 
determinations to suspend or debar individuals or other entities 
from DLA procurements and sales. 

Information may be referred to and used by Federal investigators 
and Government attorneys in this Agency, the Department of 
Defense, the Department of Justice, and other Executive agencies 
SI appropriate. 

Policies and practices for stortag, retrieviag, accessing, reUlalag, 
sad dlsposlBg of records ia the system: 

Storage: Paper records in file folders and card index files. 

Rctrievablllty: Filed alphabetically by the name of the subject in¬ 
dividual or other entity. 

Safeguards: Records are maintained in areas accessible only to 
Agency personnel. 

ReteutloB and disposal; Records are destroyed ten years after all 
aspects of the case are closed. 

System raaaagerfs) and address: Counsel, Headquarters, DLA; 
DLA Field Activity Counsels 

Notificatioa procedure: Written requests for information shaU be 
directed to the SYSMANAGER. Requests must contain name of 
subject and sufficient identification of the incident in order to in¬ 
sure correct retrieval. 

Record access procedures: Official mailing addresses are in the 
DoD Directory in the appendix to the DLA systems notice. Written 
requests for information should contain the full name, current ad¬ 
dress and telephone number of the individual. 

Cootcstlng record procedures: The agency*s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the Sysmanager. 

Record source categories: Federal, Sute and local investigative 
agencies; other federal agencies; DLA employees; and individuals. 

Systems exempted from certain provisions of the act: None 
S257.10 DLA-G 

System name: 257.10 Standards of Conduct 

System location: Decentralized system-Office of Counsel, 
Headquarters, Defense Logistics Agency, DLA-G, Standard of 
Conduct Certification for personnel of Headquarters Counsel's Of¬ 
fice, investigated incidents of violation of standards of conduct by 
Headquarters. DLA employees, reports by DLA field activities of 
violations of standards of conduct and Statements of Employment 
and Financial Interests (DD 1555) on Headquarters. DLA em¬ 
ployees' and Commanders, Deputy Commanders, and Counsels of 
Primary Level Field Activities (PLFAs). Other DD 1555s required 
in the PLFA and initial reports of violations of standards of con¬ 
duct on PLFA employees are maintained at the DLA Field Activity 
Office of Counsel Standard of Conduct Certifications are main- 
Uined in each Headquarters and PLFA Primary Staff Elements 

Categories of ladlvldualt covered by the system: Includes DLA 
employees. General Schedule 13s and above, and Lieutenant 
Colonel, Commander and above, involved in approving awards for 
contracts or contractor audits (Defense Logistics Agency Regula- 
t»n 5500.1, Standards of Conduct Regulations) or any employee of 
DLA involved in potential violation of standards of conduct, e.g., 
acceptance of gratuities, conflict of interests. 

Calegorici of records la the system: Includes semi-annual certifi- 
^*1 Standard of Conduct Regulations have been read, may 
iociude DD Form 1555s or allegation of a violation of standards of 
wnduct, investigatory reports by the Government, recommenda- 
wns and determinations as to whether a violation of the standards 

conduct occurred and what sanction may be appropriate and/or 

■alateaaace of the system: Executive Order 11222 
of ethical conduct for Government officers 

md employees. 

"*** i^ofds maiataiaed la the system, lacladlag catego- 
Coun purposes of such uses: Information is used by 

toolo* * ^^fice in making determinations to preclude Government 

P yeei involved in procurement or contractor audit decisions 


from making determinations in areas where such decisions might be 
or appear to be in conflict with personal interests. Information is 
used by Counsel's Office for the purpose of determining if DLA 
personnel are observing the highest standards of business ethics. 
Records may be referred to the Department of Justice for possible 
use in prosecution action or forwarded to Director, DLA or DLA 
Field Activity Commanders for appropriate action 

Policies and practices for storing, retrieviag, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrlevability: Records are retrievable by surname of employee 
or by date. 

Safeguards: Records are retained in areas accessible only to 
authorized personnel in Office of Counsel or others as determined 
by Counsel, DLA. DD Forms 1555 are retained in locked file 
cabinets. 

Retention and disposal: Incidents of violation of standards of con¬ 
duct, indefinitely; DD 1555s, until employee leaves employment of 
DLA. 

System maBager(s) and address: Office of Counsel, Headquarters, 
Defense Logistics Agency DLA-G; Counsel. PLFA. 

Notification procedure: Requests for information should be ad¬ 
dressed to the SYSMANAGER. Individual requesting information 
should state name, subject matter of information requested, and 
date of form or (alleged) violation. 

Record access procedures; SYSMANAGER can provide 
assistance. Official mailing address is in the DoD Directory in the 
appendix to the DLA Systems Notice. 

Contesting record procedures: The Agency's rules for contesting 
contents may be obtained from the SYSMANAGER. 

Record source categories: Individuals, other employees, and non¬ 
employees having knowledge of the alleged violation of the stan¬ 
dards of conduct. 

Systems exempted from certain provisioos of the act: None 
S259.05DLA.G 

System name: 259.05 Legal Assistance 

System location: Decentralized System at Office of Counsel, 
Headquarters, Defense Logistics Agency, and at Primary Level 
Field Activites (PLFAs). 

Categories of individuaU covered by the system: Authorized milita¬ 
ry personnel and dependants who have requested legal assistance. 

Categories of records in the system: Wills, Powers of Attorney 
and other legal documents prepared in response to requests for 
legal advice. Also background information supplied by requester to 
prepare the documents. 

Authority for maintenance of the system: 5 USC 301, 302. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Documents are used to 
provide copies for individuals requesting the assistance, their 
representative or where otherwise appropiate members of their im¬ 
mediate families. Documents may also be used as models or exam¬ 
ples for preparing future documents. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders and/or card files. 

Retrievabllhy: Filed by surname of requester. 

Safeguards: Attorney operating folders are kept in a file cabinet 
or other storage devises accessible only to authorized personnel of 
the Office of Counsel or as determined by Counsel. 

ReteatioB and dispMal: Destroy 2 years after completion of case, 
except documents withdrawn for use as precedents may by held by 
topics until no longer required for references purposes. 

System iBanagcr(s) and address: Office of Counsel, Defense Lo¬ 
gistics Agency, DLA-G. and Offices of Counsel, PLFAs. 

Notificatioa procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name and, if appropriate, date assistance was requested. 

Record access procedures: The agency's rules for access to 
records by the individual concerned may be obtained from the 
SYSMANAGER. 

ConUsting record procedures; The Agency's rules for contesting 
contents and applealing initial determinations may be obtained from 
the SYSMANAGER. 
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Record source categories: Individual requesting Assistance 
Systems exempted from certain provisions of the Act: None. 

Systems exempted from certain provistoos of the act: None 
S270.10DLA-K 

System name: 270.10Request for Assistance and Information 

System location: Staff Director, Civilian Personnel, Headquarters 
Defense Logistics Agency (HQ DLA), and primary level field ac¬ 
tivities (PLFAs). 

Categories of individuals covered by the system: Civilian and mili- 
personnel, former employees, contractor employees, attorneys, 
other individuals or organizations who have requested 
assistance and information from the President, Members of Con¬ 
gress, Secretary of Defense, Director of Defense Logistics Agency 
(DLA) or other officals, which have been referred to the Staff 
Director, Civilian Personnel, Headquarters DLA, for response, ac¬ 
tion or information. 

Categories of records in the system: Case files include requests for 
assistance and information to the President, Members of (I^ongress, 
Secreta^ of Defense, Director of Defense Logistics Agency and 
Staff Director for Ci>^an Personnel, HQ DLA These include let¬ 
ters, responses, reports statements and papers related to basic 
request. 

Authority for maintenance of the sysUm: 5 USC 552, Public Infor¬ 
mation Department of Defense Directive 5400.4, 20 Februrary 1971 
and titled: Provisions t>f Information to Congress and Depakment 
of Defense Directive 5105.22, titled; Defense Logistics Agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose: Information is 
maintained for replying to additional inquiries and as background 
for similar situations, and for determining appropriate course of ac¬ 
tion. 

Information is used by: Agency Director and his staff, field Com¬ 
manders, managers and supervisors for determining areas needing 
addition^ emphasis or corrective action to clarify misun¬ 
derstandings, adjust inadequacies, and solve or prevent problems. 
Members of Congress, U. S. Civil Service Commission, and other 
Federal Agencies, attorneys. Civil Rights organizations, and parties 
involved in Veteran's benefits and training and other matters af¬ 
fecting DLA employees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in fOe folders and log book. 

Retrievahility: Alphabetically by last name of individual involved 
with or requesting information and assistance, or by DLA field ac¬ 
tivity name, when requests are from groups. 

Safeguards: Records are maintained in locked filing cabinets in 
areas accessible only to Agency personnel. 

Reteotioo and dispcMtal: Records are retained in active file until 
end of calendar year, held one to three additional years in an inac¬ 
tive fOe, and subsequently are destroyed. 

System managerfs) and address: Staff Director, Civilian Person¬ 
nel, HQ DLA; Civilian Personnel Officers, PLFAs. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name, the name of any DLA activity that is involved, and 
the general nature of the request for assistance or information in¬ 
dividual believes may be filed in this system. 

Record acces procedures: Written requests for information 
should be address^ to the SYSMANAGER and contain the full 
name, current address and telephone number of the individual, the 
name of any DLA activity involved, and the general nature of the 
request for assistance or information individual beheves may be 
filed in this system. For personal visits, the individual should be 
able to provide some acceptable identification, that is, driver's 
license, work identification card, and give some verbal information 
that could be verified with his case folder. 

CoBtestiAg record procedures: The agency's rules for ^ntesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be <^tained from the SYSMANAGER. 

Record tooroc categories: Employee's supervisors, civilian per¬ 
sonnel office of employee's activity, U. S. Civil Service Commis¬ 
sion, Federal Agencies involved and other persons or organizations 
that could assist in final solution of the matter. 

Systems exempted from certain provisioQS of the act: None 


S270J0DLA-B 

System name: 270.30 Biography File 
System location: Office of the Special Assistant for Public Af¬ 
fairs, Headquarters Defense Logistics Agency (DLA) and Primary 
Level Field Activities (PLFAs). 

Categories of individuals covered by the system: Civilian and mili¬ 
tary personnel currently and formerly assigned to DLA and other 
persons affiliated with DLA and the Department of Defense (DoD). 

Categories of reconLs in the system: Biographical information pro¬ 
vided by the individual. 

Authority for maintenance of the .system; 5 U.S.C, Sec 301, 302 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the puq;)o^ of such uses: Information is main¬ 
tained as background material for news and feature articles cover¬ 
ing activities, assignments, retirements, and reassignmenis of key 
DLA commanders and executives, annual visits or other activities 
by persons affiliated with DLA or DoD. Information is used by 
DLA public affairs personnel to prepare news and feature articles 
with the knowledge and consent of the individual concerned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and/or card index file. 
Retrievahility: Filed alphabetically by last name 
Safeguards: Records are maintained in an area accessible only to 
DLA Public Affairs Office personnel 

RetentkHi and disposal: Files are retained in current files area and 
destroyed 2 years after retirement, transfer or death of DLA per¬ 
sonnel or termination of affiliation with DLA or DoD by other per¬ 
sons. 

System managers) and address: Special Assistant for Public Af¬ 
fairs, DLA and Public Affairs Officers, PLFAs. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name and employing activity. 

Record access procedures: Official mailing addresses of 
SYSMANAGER are in the Department of Defense Directory in the 
appendix to the ,DLA systems notice. Written request for informa¬ 
tion should contain the full name, current address and telephone 
numbers of the individual. For personal visits, the individual should 
be able to provide some acceptable identification, that is driver’s 
license, or employing office identification. 

CoDtesting record procedures: The Agency's rules for contesting 
contents and appeal!^ initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individuals concerned on a strictly 
volunteer basis. 

Systems exempted from certain provisions of the act: None 
S322.15 DLA-M 

System name: 322.15 Information Military Personnel Records 
System location: Staff Director, Military Personnel, HQ Defense 
Logistics Agency (DLA), (DLA-M) Heads of Primary Level FickJ 
Activities (PLFAs) 

Categories of individuals covered by the system: Active duly and 
reserve personnel assigned to DLA 

Categories of records in the sy^m: Incident reports, ^ner^ arjd 
special orders, leave slips, qualification records, applications for ID 
Cards, security clearance, and miscellaneous correspondence. 

Authority for maintenance of the system: 10 USC 501 cl scq. Per¬ 
sonnel, 5USC 302(b) (1) 

Routine uses of records maintained in the system, including 
rks of users and the purposes of such uses: The pu^se of ine 
records is to accumulate documents relating to the militant 
while assigned to DLA. The records are used by the Staff Di^l 
and his staff and heads of PLFAs and their staff for 
assignments, career briefs, assignment orders, promotion dam, per¬ 
son^ data, awards and decorations, training data, recommendauon 
for disciplinary action, review procedures instituted to control 
cidents, and advising the Director of incidents. 

Policies and practices for storing, retrieving, accessing, rctalni®!* 
and disposing of records In the system: 

Storage: Retained in file folders 
Retrievahility: Filed alphabetically by last name. 

Safeguards: Locked in file cabinets within areas accessible on y 
to authorized personnel. 
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Retention and disposal: Retained during individuals assignment to 
DLA and destroyecf within I year of departure. 

System manager<s) and address: Staff Director, Military Person- 
ncl, HQ DLA and Heads of PLFAs 

Notification procedure: The requestor should send a by name 
request to Staff Director, Military Personnel, HQ DLA and both 
SYSMANAGER if assigned to a PLFA. The requestor may visit 
the office of either or both SYSMANAGER’s with appropriate 
identification 

Record access procedures: Contact the SYSMANAGER. Official 
mailing addresses ai^ in the DoD Directory in the appen^x to the 
DLA systems notice. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Special orders, service records, in/out 
processing documents, and computer listings. 

Systems exempted from certain provisions of the act: None 


S322.35 DLA-M 

System name: 322.35 Officer/Enlisled Evaluation Report File and 
File Summary 

S^tem location: Staff Director. Military Personnel. HQ Defense 
Logistics Agency (DLA) (DLA-M) 

Categories of individuals covered by the system: All military per¬ 
sonnel currently assigned to the Defense Logistics Agency (DLA) 

Categories of records in the system: The system contains the 
name, social security number, grade, dale of rank, unit of assign¬ 
ment, duty title, career specialty, appraisal of performance, esti¬ 
mate of potential value to the service, and promotion potential. 

Authority for maintenance of the system: 10 USC 501 el seq. Per¬ 
sonnel; 5 USC 302 (bXl), DoD Directive 5105.22(1X) 

Routine uses of records maintained in the system, including catego- 
ritt of users and the purposes of such uses: The purpose of the file is 
to insure that continuous and consistent performance appraisals are 
prepared for each member. The files and summary are used by the 
Staff Director, Military Personnel and his staff to review consisten¬ 
cy of performance, reliability of information, compliance with 
parent service terminology and regulations, prejudicial comments, 
grammar, misleading statements, accuracy of word picture, 
question abrupt changes in rating, observe trends, establish 
suspense dates, and statistical data. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape and disc, computer printouts, and evalua¬ 
tion reports. 

Retrievability: Alphabetically by last name by officer and enlisted 
personnel. 


Safeguards: Maintained in areas accessible only to authorized 
personnel. 

Retention and disposal: TThe records are destroyed within one 
year after member departs from DLA 

System manager(s) and address: Staff Director, Military Person¬ 
al. HQ DLA 


Notification procedure: Written requests to the SYSMANAGER 
contain the full name, social security number, and address. The 
f®questor may visit the SYSMANAGER'S office and present the 
appropriate military identification card. 

B^rd Mceat procedures: Contact the SYSMANAGER. Official 
addresses m in the DoD Directory in the appendix to the 
LA systems notice. Written requests will include a notarized 
^lemcni attesting to the r^uestor's identity and the statement 
I understand that knowingly or willingly seeking or obtaining 
another individual under false pretenses is 
jjuu^blc by a fine of up to 5.0(X) dollars under the provisions of 

Pnvacy Act of 1974. 


record procures: The Agency's rules for contesting 
^ appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER 

source categories: Officer/Enlisted Evaluation Report 
ysfctns exempted from certain provisions of the act; None 


. S322.45 DLA-M 

ystem Dame: 322.45 Military Personnel Data Bank System 


Systm location: Staff Director, Military Personnel. HQ Defense 
Logistics Agency (DLA) (DLA-M) Heads of Primary Level Field 
Activities (PLFAs) 

Categories of individuals covered by the system: All military per¬ 
sonnel currently assigned to the Defense Logistics Agency (DLA) 
and history records oi those individuals previously assignee!. 

Categories of records in the system: The categories of information 
contained in the system are organization, position, identification 
^de, service specialty, position title, special requirements, educa¬ 
tion requirements, geographic location, name, service, temporary 
dale of rank, soci^ security number, duty specialty, permanent 
grade, pe^anent dale of rank, date assigned, date of rotation, re¬ 
marks, primary specialty, job related experience, civilian education, 
inililary school, skill courses, date of birth, retirement dale, separa¬ 
tion or expiration of enlistment, and aero rating. 

Authority for maintenance of the system: 10 USC 501 et. Scg.. 
Personnel 5 USC S 302(BK1) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of the file is 
to insure effective personnel/ career management for DLA and 
D^ military personnel. The printouts arc used by the Staff 
Director and Deputy Staff Director. Military Personnel, the Chief 
and Assist^! Chief, Assignments and Reserve Affairs Division and 
Staff Specialists of the Division. An extract printout of the specific 
PLFA is used by the Commander and his personal staff. The data 
bank is used to prepare the alphabetical roster, rotation roster, 
colonel roster, listings of speci^ty codes, service listings, func¬ 
tional listing, and advanced degree listing. These documents are 
used to accurately report data on the individual and position to 
which he is assigned, requisition replacements, select assigned per¬ 
sonnel for higher level positions, provide assigned strength figures 
for OSD, and assist individual military personnel in their career 
management. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape and disc, and computer paper printouts. 

Retrievability: Alphabetically by last name in Alpha Roster. This 
roster contains coded identification that indicates where the in¬ 
dividual is assigned. 

Safeguards: Maintained in areas accessible only to authorized 
personnel. 

Retention and disposal: Printouts are held for one year and then 
retired to Federal Records Center. The computer tapes are held for 
three years and five years and the degaussed. 

System managers) and address: Staff Director, Military Person¬ 
nel. HQ DLA 

Notifkatioo procedure: The name of the requestor should be sent 
to the SYSMANAGER. The requestor may visit tHe Office of the 
SYSMANAGER, and present the appropriate military ID Card. 

Record access procedures: Contact the SYSMANAGER. Official 
mailing addresses are in the DoD Directory in the appendix to the 
DLA systems notice. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Military Personnel records and Position 
Distribution Report 

Systems exempted from certaip provisions of the act: None 
S322.70 DLA-M 

System name: 322.70 Reserve Affairs 

System location: Staff Director, Military Personnel, HQ Defense 
Logistics Agency (DLA) (DLA-M) 

Categories of individuals covered by the system: All Ready 
Reserve (Army, Air Force and Navy) personnel assigned to DLA 
Mobilization C)esignation (Mob Des) positions. 

Categories of records in the s^em: Individual reference/control 
card name, grade, SSAN, Service, career specialty, position title, 
date of birth, commission date, promotion date, release date, 
security clearance education, home ^dress, &. civiliim occupatiem. 

Authority for'maintenance of the system: 10 USC 501 el seq. Per¬ 
sonnel 5 USC S 302 (bXD, DoD Directive 5105.22 (IX). 

Routine uses of records maintained In the si^m, including catego¬ 
ries of users and the purpose of such uses: The purpose of the card 
is to have information readily available in the day to day operation 


FEDERAL REGISTER, VOL 42, NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 




51408 


PRIVACY ACT ISSUANCES 


of the Reserve Mobilization program. It is used by the Staff 
Director, his Deputy and the Reserve personnel specialists. Data is 
used in preparation of personnel actions such as reassignments, 
classification actions, promotions; scheduling and verifying active 
duty and inactive duty training 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Vertical card files 

Retrievability: Alphabetically by last name 

Safeguards: Maintained in area accessible only to authorized per¬ 
sonnel 

Retention and disposal: Destroyed one year after individual de¬ 
parts DLA 

System managcr(s) and address: Staff Director, Military Person¬ 
nel. HQ DLA 

Notification procedure: The name of the requestor should be sent 
to the above SYSMANAGER. The requestor may visit the office 
of the SYSMANAGER and present the appropriate military ID 
Card. 

Record access procedures: Contact the SYSMANAGER. Official 
mailing addresses are in the DoD Directory in the appendix to the 
DLA systems notice 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Data processing output from the Milita¬ 
ry Services 

Systems exempted from certain provisions of the act: None 
S330.15 DPSC-G 

System name: 330.15 Authorization File 

System location: Office of Counsel (DPSC-G) Defense Personnel 
Support Center Bldg. 12, Wing g 2800 South 20th Street Philadel¬ 
phia, PA 19101 

Categories of individuals covered by the system: All civilian per¬ 
sonnel in the Office of Counsel. DP^, who have ahd or currently 
have authorization to act in an officially appointed capacity. 

Categories of records in the system: DD Form 577, copies of spe¬ 
cial orders appointing individuals in various capacities, requests for 
special orders, letters and correspondence re various appointments 
of office personnel, DCTSC Form 1322, 'Delegation of Authority', 
DPSC directives. 

Authority for maintenance of the system: 10 U.S.C. 125 DoD 
Directive 5105.22 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is main¬ 
tained for purposes of determining which office personnel have had 
or currently have authorization to act in an officially appointed 
capacity. Information is used solely by office managers to insure 
that delegations of authority are properly handled and to maintain 
records in which capacity one or more office personnel are em¬ 
powered to act. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of recorcb in the system: 

Storage: Paper records in file folders 

Retrievability: Filed chronologically 

Safeguards: Records are maintained in a locked file drawer and 
are accessible only to office personnel. 

Retention and disposal: Records are maintained indefinitely and 
are reviewed annually to determine if the oldest records are still 
necessary. 

System managerfs) and address: Associate Counsel. DPSC, 
Philadelphia, PA 

Notification procedure: Written or personal requests for infonna- 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name. Social Security Account Number and dates of em¬ 
ployment at Office of Counsel, DPSC. Individual may visit Office 
of Counsel, DPSC, to obtain information on whether the system 
contains records pertaining to that individual. 

Record access procedures: Access may be had through the Office 
of Counsel, DPSC. Written requests for information should cont^n 
the full name, current address and telephone number of the in¬ 
dividual. For personal visits, the individual should provide some ac¬ 
ceptable identification, i.e., drivers license, employee identification 
card, etc. 


Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Mihtary personnel. Associate Counsel, 
DPSC, personnel in Office of Counsel. 

Systems exempted from certain provisions of the act: None 
S330.50DPSC 

System name: 330.50 Defense Personnel Support Center (DPSQ 
Civilian Personnel File 

System location: Office of Civilian Personnel, Management 
Assistance and Liaison Division, DPSC. 

Categories of individuals covered by the system: All current 
civiUan personnel serviced by DPSC except those working for the 
Defense Subsistence Regions, the Subsistence Laboratory or the 
Orthopedic Footwear Clime. 

Categories of records in the system: Name, Social Security Ac¬ 
count Number (SSAN), sex, year of birth, veterans’ status, reten¬ 
tion grouping, service computation date, type of appointment, title, 
job number, supervisory status, service cc^e, series, grade, com¬ 
petitive level code, organization, activity, Julian date, nature of ac¬ 
tion. 

Authority for maintenance of the system: 5 U.S.C., Sec. 301, 302, 
E.O. 10561 and E.O. 9397. 

Routine uses of records maintained in the. system, including catego¬ 
ries of users and the purposes of such u.ses: This hsting is used only 
by the DPSC Office of Civilian Personnel. Information is used for 
maintenance and update of retention registers and for one-time 
management information reports. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape, computer paper printouts stored in filing 
cabinet 

Retrievability: Individual information is accessed by SSAN. 

Safeguards: Magnetic tape is kept in a tape library which is ac¬ 
cessible only to authorized personnel. Computer personnel who 
process the reports are appropriately cleared. 

Computer paper records are maintained in areas accessible only 
to Office of Civilian Personnel employees. Personnel Office is in 
b uilding which IS under security guard surveillance during non-duty 
hours. 

Retention and disposal: A new hsting is piepaied monthly; the 
previous one is destroyed at that time. 

Magnetic tape records arc kept for 60 days, then destroyed. 

System iiuuiager(s) and address: (Thief, Management Assistance 
and Liaison Division, Office of Civilian Personnel, DPSC. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER and must contain full 
name and SSAN. Official maili^ address is in the Department of 
Defense directory in the appendix to the DLA systems notice. 

Record access procedures: Assistance may be obtained from the 
SYSMANAGER. 

Written requests for information should contain the full name, 
current address and telephone number of the in^vidual. For per¬ 
sonal visits, the individu^ should be able to provide some acc^ta- 
blc identification, such as driver's license, employing offi^ 
identification card, and give some verbal information that couW be 
verified by examining the individual's entry on the listing. 

Contesting record procedures: The agency’s rules for contesting 
contents and appeahng initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Standard Form 50*s (Notification of 
Persotmel Action) and annual position classification surveys. 

Systems exempted from certain provisioas of the act: None 
S330.60DCRT-E-Z 

System name: 330.60 Dallas Internal Personnel Management Infor 
mation System (DIPMIS) 

System location: Office of Civilian Personnel (DCRT-E), Defense 
Contract Administration Services Region (DCASR) Dallas. 

Categories of Individuate covered by the system: DC^^^ ... 
Civiluu) Personnel who have been hired, separated or had an 
nal position change since 1 July 1973. 
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Categories of records in the system: Contains a code for the type 
of personnel action; the name of the individual; the type of ap* 
pointment on which the individual is serving; the month and year of 
the action; the series and ^de from which the individual moved; 
the series and grade to which the individual moved; the year of 
birth; the organizations from which and to which the individual 
tnov^; the length of time taken to process the action in the 
Civilian Personnel Office; the number of months which the in¬ 
dividual worked for DCASR Dallas (for separation actions only); 
and the supervisor’s evaluation of the employee’s overall effective¬ 
ness (for separation actions only). 

Authority for maintenance of the system: 5 U.S.C. Sec. 301, 302, 
E.0.10561, FPM Chapter 250, Subchapter 1 -4. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The purpose of this 
system is to provide operating management with reliable sununary 
data on which to base manpower planning. A secondary purpose is 
to provide information for related planning purposes such as Up¬ 
ward Mobility, F.c^ual Employment Opportunity (EEO) and Labor 
Management Relations. 

Some information is provided from the file (normally in highly 
summarized form) to authorized external investigators such as 
pievance examiners, EEO complaint investigators, DLA Inspector 
General Teams. 

Internal DCASR Dallas management uses this information to 
forecast type and number of hires; to evaluate staffing performance 
by the Civilian Personnel Office; to gather historical data such as 
number and kinds of promotions or reassignments and internal 
movements of the clerical workforce. Users external to DCASR 
Dallas receive informaUon from it which is directly related to such 
purposes as the resolution of EEO complaints or grievances. 

Policies and practices for storing, retrieving, accessing, retaining, 
ind disposing of records in the system: 

Storage: Records are maintained in the GE Mark III time-shared 
computer system, presumably on magnetic discs. Records for the 
second fiscal year preceding the current one are transferred to 
paper tape and stored in the DCASR Dallas Office of Civilian Per¬ 
sonnel. 


Retrievability: Information in the system may be retrieved using 
any data element contained in the system. While it is possible to 
retrieve all of the information on a specific individual, this is not 
normally done. Information identifiable to a specific individual is 
accessed by name. 

Safeguar^: Records can be accessed only by individuals who 
know the files structure and arc familiar with the software required. 
In addition, access to the system requires use of an access code 
and password known only to selected individuals in the Office of 
Civilian Personnel. 

Retentioo and disposal: Records are retained in computer memory 
for no more than 24 months. Records from the second previous 
fiscal yc^ and earlier are transferred to paper tape and stored in 
the Civilian Personnel Office. Records are destroyed when they 
pertain to the sixth previous fiscal year. 

Systm managers) und address: Civilian Personnel Officer, Office 
of Civilian Personnel, DCASR Dallas. 

NotffkatioB procedure: Individuals who desire to know if the 
SC?® contains information on them should contact the 
SYSMANAGER, and should provide last name, dates of employ¬ 
ment with DCASR Dalis, title, series and grade of current (or last) 
position held. An individual may visit the Office of Civilian Person¬ 
nel to obtain information on whether the system contains records 
to that person. For personal visits, a current employee of 
me IXTASR need only verbally identify himself or herself. Former 
^ployccs need to provide positive identification (such as a 
onver 8 license) and the last Standard Form 50 (Notification of Per¬ 
sonnel Action) from their employment at the DCASR. 

Record access procedures: Individuals may determine how to gain 
‘■ccords by contacting the Civilian Personnel Officer, 
Dallas at the mailing address listed in the Department of 
wensc Directory in the appendix to the DLA system of records 


• record procedures: The agency’s rules for contesting 

appealing initial determination by the individual con- 
may be obtained from the SYSMANAGER. 

froB^rT* categories; All information in the system is taken 

employee’s official personnel folder except that the ap- 
DTOvS Vemployees separating from E^ASR Dallas is 
wco by the immediate supervisor of the employee. 


Systems exempted from certain provisions of the act: None 
S332.01DLA-KS 

System name: 332.01 Employment Inquiries 

System location: Staffing and Employee Relations Division, Staff 
Director, Civilian Personnel, Headquarters, Defense Logistics 
Agency (HQ DLA); primary level field activities (PLFAs). 

Categories of individuais covered by the system: DLA civilian and 
military personnel, contractor employees, and other individuals or 
organizations on behalf of individuals who have forwarded employ¬ 
ment inquiries to Members of Congress, Secretary of Defense, 
Director of Defense Logistics >^ency (DLA), Staff Director for 
Civilian Personnel, or other official. 

Categories of records in the system: Case files include employ¬ 
ment inquiries to Members of Congress, Secretary of Defense, 
Director of Defense Logistics Agency and Staff Director for 
Civilian Personnel, Headquarters Defense Logistics Agency and 
others which have been referred to Staff Director Civilian Person¬ 
nel for response, action or information. These include statements of 
qualifications, letters, photographs, letters of appreciaUun and 
recommendation, certificates, ratings, eligibility forms and related 
papers concerning employment. 

Authority for mainlenan«:e of the system: 5 U.S. Code, Sec. 301, 
302, and E.O. 10561; Department of Defense Directive 5400.4 20 
February 1971 and titled: Provisions of Information to Congress 
and Department of Defense Directive 5105.22, titled: Defense Lo¬ 
gistics Agency. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purpose: Information is 
maintained for purposes of replying to additional inquiries and fol¬ 
low up action. 

Information is used by: Civilian personnel offices and other ap¬ 
propriate officials of DLA in order to determine qualifications and 
for giving proper consideration in the filling of vacancies. The 
civilian personnel office, when hiring applicant, uses information as 
part of the employee’s permanent record. Members of Congress 
and other individu^s or organizations who wrote to DLA on behalf 
of an individual and who use it to respond to the individual, or for 
other related purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and log book. 

Retrievability: Filed alphabetically by last name of individual sub¬ 
mitting employment inquiry. 

Safeguards: Records are maintained in locked file cabinets in 
areas accessible only to Agency personnel. 

Retentioo and disposal: Records are retained in active file until 
end of calendar year and held one to three additional years in inac¬ 
tive file and subsequently retired to Federal Records Center. After 
a total of ten years records are destroyed. 

System manager($) and address: Staff Director, Civilian Person¬ 
nel. HQ DLA; Civilian Personnel Officers, PLFAs. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name. 

Record access procedures: Official mailing address of the 
SYSMANAGER is in the Department of Defense Dircctocy in the 
appendix to the DLA systems notice. Written requests for informa¬ 
tion should be addressed to SYSMANAGER and contain the full 
name, current address and telephone numbers of the individual. For 
persona] visits, the individual should be able to provide some ac¬ 
ceptable identification, that is, driver’s license, work identification 
card, and give some verbal information that could be verified with 
his case folder. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSM,\NAGER. 

Record source categories: No additional sources of information 
other than provided by individual involved, and other correspon¬ 
dence relating to the employment inquiry. 

Systems exempted from certain provisions of the act: None 
S333.10 DLA-G 

System name: 333.10 Attorney Personal Information and Applicant 
Files 
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I System locatioo: Primary System-Office of Counsel, H^quar- 
ters. Defense Logistics Agency, DLA-G, holds personal informa¬ 
tion records of all DLA attorneys and applicants for DLA legal 
positions. 

DecentraUzed segments-Office of Counsel, Prim^ Level Field 
Activities (PLFA^s) hold personnel records for resident attonreys 
and applicants for positions. 

Categories of individnals covered by the system: All DLA attor¬ 
neys, former DLA attorneys, and applicants for DLA legal posi¬ 
tions. 

Categories of records in the system: Cover letters, resumes, and 
Forms 171 submilled by applicants and replies thereto, and records 
of promotions, courses completed, position descriptions, per¬ 
formance appraisals. Forms 171, personnel actions, educational 
transcripts, recommendations and personal data of DLA allomeys. 

Authority for maiutenance of the system: 5 USC 3101, General 
Authority to Employ, Executive Order 10577, Civil Service Regula¬ 
tion, Section 2l3.3l62(d) and (e), 10 USC 137. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Applications are used for 
filling positions in all DLA legal offices. Attorney information fol¬ 
ders are maintained for review incident to persoimel actions includ¬ 
ing promotions performance appraisals, reassignments, etc. and as 
a general performance and experience record. Parts of these folders 
may be submitted to other agencies considering the attorney for 
employment. Infonnaition may be used in answering inquiries from 
Individuals, Congressmen or other Government agencies or for 
verification of employment. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed by surname of attorney or applicant 

Safeguards: Attorney information folders are kept in a safe; ap¬ 
plications are kept in file cabinets accessible only to authorized per- 
soimel of the Ofhee of Counsel or as determined by Counsel. 

Retention and disposal: Applications are kept for two years from 
receipt. Attorney information folders are kept indefinitely. 

System managerfs) and addre»: Office of Counsel, Defense Lo¬ 
gistics Agency DLA-G, and Offices of Counsel, PLFAs. 

Notifkatioo procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name and, if appropriate, date application was submitt^. 

Record access proc^ures: SYSMANAGER, Official mailing ad¬ 
dress is in the DoD Directory in the Appendix to the DLA Systems 
Notices. 

Contesting record procedures: The Agency*s rules for contesting 
contents and appeal!^ initial determinations may be obtained from 
the SYSMANAGER. 

Record source categories: Applicants, employees, co-employees, 
outside references, supervisors, and personnel offices. 

Systems exempted from certain proviskms of the act: None 
S334.05DLA-K 

System name: 334.05 Civilum Personnel Administration Career Pro¬ 
gram 

System locatioo: Training and Incentives Division, Staff Director, 
Civilian Personnel, Headquarters, Defense Logistics Agency (DLA) 

Catcforict of individuals covered by the system: DLA employees 
and other applicants for registration, GS-11 and above, engaged in 
civilian personnel administration to include: Personnel Management 
Specialists, GS-201; Personnel Staffing Specialists, GS-212; Posi¬ 
tion Classification Specialists, GS-221; Employee Relations Spe¬ 
cialists and Labor Relations Specialists, GS-230; AND, Employee 
Development Specialists, GS-235. 

Calcgoria of records In the system: Personal (Qualifications State¬ 
ment, Individual Development Plan, Assessment of (Qualifications 
for Advancement, Employee Career Evaluation, Screening Panel 
ratings, and lists of referrals for vacancies, other documents or cor- 
respon^nce submitted by employees or their supervisors. 

Antbocity for maintenance of the system: 5 U.S. Code, Sec. 4103, 
Establishment of Training Programs DLA Manual 1445.17, DLA 
Civilian Career Program for Civilian Personnel Administration. 

Rootlne bm of recoftls maintained In the system, including catego- 
rka of naeri and the porpoM of such uses: Information is main¬ 
tained for purpose of screening and referral of registered careerists 


to fill civilian personnel positions at grade GS-12 and above 
throughout DLA. Information is used by: Agency Screening Panel • 
to screen and review careerists for referral. DLA Career Program 
Technical Staff for administrative review and update of files. DLA 
Training personnel - to determine long-range training needs. DLA 
Selecting officials in selecting a registrant to fill the position open- 
ing. 

Policies and practices for storing, retrieving, acce.ssing, reUiiung, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievahility: Filed by series and grade alphabetically by last 
name of careerist. 

Safeguards: Records are maintained in locked file cabinet accessi¬ 
ble only to authorized Agency personnel. Authorized Agency per¬ 
sonnel include: Staff Director, Civilian Personnel, Division Chiefs, 
staff members of the Training Division. 

Retention and disposal: Records are retained with annual updating 
by the registered careerist. The material is des^oyed as it becomes 
outdated, and upon annual review when individual is no longer 
eligible for registration. The records arc retained a maximum of two 
years. 

System managers) and addre5s: Staff Director, Civilian Person¬ 
nel, Headquarters Defense Logistics Agency. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER, ATTN: Career Pro¬ 
gram Technical Staff. Official mailing address is contained in De¬ 
partment of Defense Directory in the appendix to the DLA systems 
notice. Requester must give name, personnel job title, series, grade, 
and address. No identification required for personal visit. 

Record access procedures: Written requests for information 
should contain the full name, series, current address and telephone 
number of the registered careerist. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification 
and give some verbal information that could be verified with hh 
folder. 

Contesting record procedures: The Agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: C!arecrist, careerist’s supervisor, inter¬ 
mediate supervisors, members of career screening panel, CiNTlian 
Personnel Officers. 

Systems exempted from certain provisions of the act: None 
S354.10DLA-KT1 

System name: 334.10 Central Inventory, Comptrollcr/Financial 
Management Career Program 

System locatioa: Training and Incentives Division, Office of 
Civilian Personnel, Headquarters Defense Logistics Agency (HQ 
DLA.) 

Categories of individuals covered by the system: Employees of the 
Defense Logistics Agency at grades GS-13 and above and others 
who arc registered in the Department of Defense-wide Civflian 
Career Program for Comptrollcr/Financial Management Personnel. 

Categories of records in the system: Personnel Qualificalioos 
Statement and Employee Charter Appraisal on all careerists re¬ 
gistered in the inventory. 

Authority for maintenance of the system: 5 U. S. C. 4103, 
Establishment of Training Program DoD-widc Civilian 
gram for Comptrollcr/Financial Management Personnel DoiJ 
Manual 1430.10-M-4. 

Routine uses of records maintained in the system, including 
ries of users and the purposes of such uses: Information y 

the HQ DLA, Training and Incentives Division and ot^r Dl^i* 
ficials for referral of interested candidates for vacancies in grad 
GS-14 and above throughout the Department of Defense. 

Documents are used by the Orccr Management Staff ^ 
component for referral of ten (10) best qualified candidate 
hinng activity. 

Documents of referred candidates arc used by selecting sup 
visor in determining best qualified candidate for the vacancy. 

Policies and practices for storing, retrieving, accessing, retiinlaf* 
and disposing of records In the system: 

Storage: Paper records arc kept in individual file folders. 

Retrievahility: Documents arc filed by name and cross-rcfcrcoc 
to organizational activity. 
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Safegturds: Records are maintained in locked file cabinets in 
areas accessible only to Program Management Staff. 

Retfotioii and disposal: Records arc updated annually by re¬ 
gistered careerist. Mater^ is destroyed as it becomes outdated, and 
on annual review when individual no longer eligible for registration. 
Records are retained a maximum of two years. 

System managerfs) and address: Chief, Employee Development 
and Incentives Division. Staff Director, Civilian Personnel, 
Headquarters, DLA. 

Notification procedure: Written requests for information may be 
directed to the SYSMANAGER. 

Record access procedures: Assistance may be obtained from the 
SYSMANAGER. Official mailing address is contained in Depart¬ 
ment of Defense Directory in the appendix to the DLA systems 
notice. Written requests should contain the full name, current ad¬ 
dress and telephone number of the individual. For personal visits 
and written- requests, individual must provide some acceptable 
identification or information that could be verified before informa- 
tion is released. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Information provided by registrants, im¬ 
mediate and reviewing supervisors, and others with knowledge of 
the registrant 

Systems exempted from certain provisions of the act: None 
S335.01DLA-K 

System name: 335.01 Training and Employee Development Record 
Systems 

Systra location: Headquarters, Defense Logistics Agency (DLA) 
and Primary Level Field Activities. 

Categories of individuals covered by the system: Civilian em¬ 
ployees, U.S. citizens and foreign national d^ct hires receiving 
training supported by the Federal Goverrunent, paid from ap¬ 
propriated funds. Department of Defense military personnel may be 
included in the automated training information system, and non-ap- 
propriated fund personnel may be included in some of the installa¬ 
tion manual records. 

Categories of records in the system: Automated and non-auto- 
mated records are maintained reflecting information pertaining to 
Ibc employees* identification, social secutiry number, occupational 
status (series, grade level and supervisory status) course identifica¬ 
tion, course length, category and purpose of training received, date 
on which training was completed, associated costs, pre-post test 
results, cl al. Input documents for the systems include, but are not 
linulcd to completed automated forms, training reports, authoriza¬ 
tion and record, key punched cards. The manual files arc main- 
Inined in paper folders containing employees* registration and/or 
record of training documents. Apprentice, on-the-job training pro¬ 
gram, and similar trainee intake program manual and automated 
records arc maintained, reflecting information pertaining to subject 
OTploycc’s identification, date of birth, entrance date of program, 
dates and nature of personnel actions which occurred during fiscal 
y^, student progress, and statistical data which effects the num- 
wra of apprentices in training as of a given date. At Headquarters 
jcvcl, nomination forms and documents (non-automated) for cen- 
“«ly*administercd education and training programs are maintained. 
Joe manual files contain the candidate's nomination documents, 
‘rainiiig request, enrollment and registration and other documents 
reiat^ to training. Manual files are maintained at installations re¬ 
garding c^^s conducted on their premises, or for which they 
—*** such things as completion dates and course partici- 
paaii. Additionally, manual files are typically found at the field ac- 
containing information regarding an employee’s supervisory 
"atus, an indication as to whether or not he/she has participated in 
jjjervisory traini^. Files arc often maintained regarding an em- 
* *^®rtification/recertification or demonstrated proficiency in 
ihniff skiUs veas; an activity-wide annual training plan 

ire al maintained, as well as individual training plans. Files 

also maintained regarding professional licenses held by installa- 
“011 personnel. 

'or nuintenance of the system; 5 U.S.C. 4103. 4118, 

uses of records maintained in the system, including catego- 
of jKg ^ purposes of such uses: Officios and employees 

t>cpartraent oi Defense components in the performance of 


their official duties related to the management of the Defense com¬ 
ponents civilian employee training programs, the design, develop¬ 
ment, maintenance and operation of the manual and automated 
system of record keeping and reporting; the screening and selection 
of candidates for centraUy administrated programs; and administra¬ 
tion of grievance, appeals, complaints and Gtigation involving the 
disclosure of records of the training programs. Representatives of 
the United States Civil Service Commission on matters relating to 
the inspection, survey, audit or evaluation of Defense components 
civilian training programs, or such other matters under the jurisdic¬ 
tion of the Commission. The Comptroller General or any of his 
authorized representatives, in the course of the performance of du¬ 
ties of the General Accounting Office relating to the Defense com¬ 
ponents civilian training programs. The Attorney General of the 
United States or his authorized repre- sentatives in connection with 
litigation, law enforcement, or other matters under the direct ju¬ 
risdiction of the Department of Justice or carried out as the legal 
representative Af the Executive Branch agencies. Officials and em¬ 
ployees of other Departments and agencies of the Executive 
Branch of Government upon request in the performance of their of¬ 
ficial duties related to the screening and selection of candidates for 
programs sponsored by their organization. Representatives of the 
United States Department of Labor on matters relating to the in¬ 
spection, survey, audit or evaluation of the Defense components 
apprentice training programs or on other such matters under the ju- 
nsdiction of the Labor Department. Representatives of the 
Veterans Administration on matters relating to the inspection, sur¬ 
vey, audit or evaluation of the Defense components apprentice and 
on-the-job training programs. The Computer-systems group contrac¬ 
tor (or other such contractor) and its employees for the purpose of 
card punch recording of data from employee training documents. A 
duly appointed hearing examiner or arbitrator for the purpose of 
conducting a hearing in connection with an employee’s grievance 
involving the disclosure of the records of the Defense Department's 
components training programs. An arbitrator who is given a con¬ 
tract pursuant to a negotiated labor agreement to hear an em¬ 
ployee's grievance involving the disclosure of the records of the 
Defense component’s training and employee development record 
system. 

The Senate or the House of Representatives of the United States 
or any committee or sub-committee thereof, any joint committee of 
Congress or sub-committee, or joint committees on matters within 
their jurisdiction requiri^ disclosure of the files or records of the 
Defense Department's civilian training program. 

Representatives of educational institutions which have been 
awarded contracts to conduct training for Defense components 
create and maintain individual training records of those who attend. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Automated records are stored on magnetic tapes, drums, 
computer printouts, and on punched cards. Manual records are 
stor^ in paper file folders. 

Retrievability: Automated records arc retrieved by SSN and 
name, or by one, or a combination of data elements contained in 
the program master files. Manual records are retrieved by employee 
last name, by course control information, or by training program 
title. 

Safeguards: The computer facilities are located in restricted areas 
accessible only to authorized persons that are properly screened, 
cleared and trained. Manual records and computer printouts are 
available only to authorized personnel having a need-to-know. 

Retention and disposal: Manual records are maintained on a fiscal 
year basis and are retained for varying periods from one to five 
fiscal years. For centrally administered programs, files on selected 
candidates are maintained for five *years (from date selection 
process is completed). Records of non-selected candidates arc 
retained only for that period of time sufficient to permit ap¬ 
propriate review (usually less than 60 days). Some installation 
records are maintained for varying periods. 

System managers) and address: Civilian personnel officer or com¬ 
parable official of the Civilian Personnel Office servicing the activi¬ 
ty/installation. 

Notificatioo procedure: Request by correspondence should be ad¬ 
dressed to the Civilian Personnel Officer servicing the headquarters 
of field activities employing civilians. The letter should contain the 
full name of the requestor and his signature. Proof of identification 
will consist of a Department of Defense component building pass 
or identification badge, or driver's license, or by other types of 
identification bearing an employee picture and signature. 
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Record access procedures: Above procedure for notification 
apply. 

Contesting record procedures: The agcncy*s rules for contesting 
the contents and appealing initial delerminalions by the individual 
concerned may be obtained from the SYSMANAGER. 

Record source categories: Civilian personnel offices; current 
previous supervisors of employees (when appraisals of per- 
tormance/potential are used). 

Systems exempted from certain provisions of the act: None 

S355.80DLA^) 

System name: 335.80 Quality Assurance Staff Development Program 

System location: The primary system of records is maintained in 
the Defense Contract Administration Services (DCAS) Quality As¬ 
surance Staff Development Office (DQADO), Headquarters, 
Defense Logistics Agency, Cameron Station, Alexandria, VA, 
22314. A secondary decentralized system of training ^ords is 
maintained in the DCAS Region Quahty Assurance Directorate, 
DCAS District, or DCAS Office where the staff development 
trainee is assigned. 

Categories of individuals covered by the system: Each trainee in 
the DCAS (^ality Assurance Staff Development Program. 

Categories of records in the system: Perso nnel qualifications state¬ 
ment; Individual Training Plans (FTF); records of training 
rc<^uesied, received, waived, and planned for each trainee; informal 
training evaluations of each on-the-job training assignment; quar¬ 
terly trainee progress reports and evaluations; bud^ted and actual 
cost of training; records and evaluations of special pro jects per¬ 
formed by trainees; trainee correspondence related to ITPs; records 
and reports of trainee attendance and leave, including records of 
sick, annual and other types of leave taken and other absences; 
time in special or temporary duty assignments; official correspon¬ 
dence related to a tramce’s attendance and leave; and promotion 
and target position data. While records maintained are currently 
manual in nature, some records may be produced by automated 
data processing systems described in other notices. 

Authority for maintenaocc of the system: Chapter 41, Title 5, 
U.S.C. 

Routine uses ol records maintained in the system, hKludiiig catego¬ 
ries of users and the purposes of such uses; Data is used by the 
DQADO program staff and DCAS training program managers for 
scheduhng of training, determining progress of trainees and eligibili¬ 
ty for promotion in the program and graduation from the program, 
determining when a trainee requires special attention; data on leave 
and attendance is used for pay purposes. Defense Logistics Agency 
managers and supervisors in the quality assurance function use the 
records to determine adequacy of training and appropriate assign¬ 
ments for trainees. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name of trainee. 

Safeguards: Records are maintained in locked file cabinets. 

Retentioa and disposal; Records are maintained for one year fol¬ 
lowing graduation of the trainee, and arc then destroyed. 

System manager(s) and address: DCAS (Quality Assurance Staff 
Development Office, ATTN: DQADO-S. Hca^uarlcrs Defense 
Logistics Agency (DLA) 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Iiklivid^al roust pro¬ 
vide full name. Official mailing address is in the Depaitment of 
Defense directory in the appendix to the DLA systems notice. 

Record access procedures: Written or personal requests for infor¬ 
mation should be directed to the SYSMANAGER. No identifi^tion 
is required for personal visits. For written requests, identity of 
requester will be verified by comparing signature with signature in 
record. 

Contesting record procedures: The Agency’s rules for contesting 
contents of records may be obtained from the SYSMANAGER. 

Record source categories: Individual quality assurance staff 
development trainees, Govemroent training school personnel and 
records, the program managers and supervisors, and other Agency 
officials directly involved in trainee’s progress in the program. 

Systems exempted from certain provistous of the act: None 
Sa36.10 DCRS-F 

System name: 336.10 Personnel Cost Forecast System 


System location: Budget Function, Budget and Management Sup. 
port Division, Office of Systems and Financial Management, 
Defense Contract Administration Services Region (DCASR) Sl 
L ouis. 

Categories of individuals covered by the system: Ah current and 
former civilian personnel assigned to DCASR St. Louis. 

Categories of records in the system: Master employee record 
showing grade, date of next step increase, assignment ^c, and in 
some instances, hourly rale. Personnel Cost Forecast listing shows 
assignment and projected salary for each GS salaried employee by 
month. Identity is by social security number. Manual subskliaiy 
records are kept by employee showing date entered on duty, dale 
departed, promotion ^te, and incentive awards. 

Authority for maintenance ol tl^e system: 5 USC Chap. 53, Pay 
Rates and Systems, 10 USC 136 

Routine uses of records maintained ha the system, lucludiog catego* 
ries of users and the purposes of such uses: The system is used to 
project basic pay costs in the budget development and execution 
stages at DCASR St. Louis. Statistical records are maintained for at 
least three prior years to develop promotion trends, attrition rates, 
average grades of employees leaving, and average grade of new 
hires. 

Policies and practices for storing, retrieving, accessing, retaimog, 
and disposing of records in the system: 

Storage: Listings are stored in binders. Other data is maintained 
on 13 column work paper. 

Retrievability: Master file is in alphabetical sequence and con¬ 
trolled by social security number. The Personnel Forecast listings 
arc generated, one at branch level and the other by cost code. Both 
control on sociahsecurity number. 

Safeguards: Records are maintained in budget area and are 
restricted to personnel performing budget duties. 

Retention and disposal: Mechanized listings are retained for cur* 
rent year plus one prior year. Manual records are retained for cur¬ 
rent year plus three prior years. 

System manageris) nnd address: Chief, Office of Systems and 
Financial Management, DCASR St. Louis. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER or to the senior budget 
analyst. Budget and Management Support Division, Office of 
Systems and Financial Management. DCASR St. Louis. 

Record access procedures: Requests should be addressed to the 
SYSMANAGER. Written requests should contain full name, cur¬ 
rent address, telephone, and social security number of individual. 
For personal visits, individuals should be able to provide some ac¬ 
ceptable identification that can be verified with the files; such as 
identification badge or driver’s license. Official mailing addresses 
are in the Department of Defense directory in the appendix to the 
DLA system of record notices. 

Contesting record procedures: The agency’s rules for cont^ting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Personnel actions generated by the Of 
fice of Civilian Personnel, DCASR St Louis. 

Systems exempted from certain provisions of the act; None 


S336.60DLA-KM 

System oame: 336.60 Position Classification Appeals 

System location: Headquarters Defense Logistics Agency (DJjA 
for only those cases reouiring Headquarters decision, and al u 
Primary Level Field Acuvilics (PLFAs) for others. 

Categories of individuals covered by the 
ployecs serviced by a DLA Civilian Personnel Office w 
filed classification or job grading appeals. 

Categories of records In the system: Case files ^ ^ 

dividual or group classification appeals consisting of the wn r 
peal, complete identificatioD of the position, posiuon organia ^ 
chart, functional statement, comprehensive ib« 

which has been reviewed by the individual or group 
appeal (the appellant), efforts to resolve l(Kaliy, recomiM 
tion and any supplemental information pertinent to the c * 
Authority for maintenance of the system; 5 U.S. Code 
5113; FPM Chapter 511, Subchapler 6. 

Routine uses of records maiutafaicd In the u used 

r(«s ol users ud the purpoM ol such i»«: This mfoimaoon is <• 
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during decision makine on (adjudication) classification appeals to 
HQ DLA or the CivU Service Commission (CSC) by DLA em¬ 
ployees. Personnel specialists at the DLA PLFA will furnish file to 
appropriate CSC Regional Office when a DLA employee appeals 
directly to the CSC; use classification appeal decisions to initiate 
appopriate personnel actions; may also use this file as a reference 
for classification precedent in classifying other similar DLA PLFA 
positions. 

CSC officials use this file to adjudicate the classification appeal 
when DLA employees appeal the classification of their position to 
CSC. 

Personnel specialists at DLA HQ use this file to adjudicate the 
classification appeal when a DLA employee appeals the classifica¬ 
tion of his position to Headquarters; may also use this file as a 
reference for classification precedent in classifying other DLA 
PLFA positions. 

Polkics and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper records in file folders. 

Retiievability: Accessed by classification series, appellant's name 
and organization. 

Safeguards: Made available to appellant, DLA personnel spe¬ 
cialists concerned and CSC. Precedent decisions when issued by 
DLA HQ exculde appellant's name and personal data. Maintained 
in locked containers. 

Retention and disposal: Placed in inactive file after final decision 
and completion of any resultant action. Headquarters precedent- 
setting decision cases, excluding personal data, are filed with Clas¬ 
sification Standards and kept until superseded. The DLA PLFA in¬ 
active file is cut off at the end of the calendar year, held 5 years in 
current files areas, then destroyed. Headquarters files are retained 
indefinitely. 

System managers) and address: Staff Director, Civilian Person¬ 
nel, HQ DLA; DLA PLFA Civilian Personnel Officers. 

No^atioo procedure: Requests may be directed to the ap¬ 
propriate PLFA Civilian Personnel Officer or to Staff Director, 
Civilian Personnel, HQ DLA. The employee or former employee 
must provide full name, DLA organizational element in which em¬ 
ployed at time of appeal, position description number and, if 
requesting in person, must present activity identification badge or 
other suitable identification. 

Record access procedures: Assistance may be obtained from 
SYSMANAGER. Official mailing addresses are in the DoD directo- 
^ in the appendix to the DLA systems notice. Written requests for 
infonnation should contain the full name, current address and 
telephone numbers of the individual. For personal visits, the in¬ 
dividual sho^d provide full name, organizational element at time of 
JP^al, position description number and activity identification 
h®dgc or other suitable identification. 

Contesting record procures: The agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Appellant, cognizant Office of Civilian 
wsormcl, supervisors. HQ DLA Personnel Office staff and CSC 
officials. 

Systems exempted from certain provisions of the act: None 


S337.01DLA-K 

System name: 337.01 Labor Management Relations Records 
Systems 

Sy^em locatioo: Headquarters, Defense Logistics Agency (HQ 
LA) and Primary Level Field Activities. 

Category of Individuals covered by the system: Civilian cm- 
in involved in a grievance which has been referred to 

of a resolution; civilian employees involved in the filing 

Unfair Labor Practice complaint which has been referred to 
Secretary of Labor Management Relations; union of- 
union stewards; and representatives. 

^ records In the system: Folder contains all informa- 
® specific r^itration case or specific Unfair 
field whom Department of Defense has dealings; 

*kwards tnainiain roster of local union officials and union 


tor maintcoaiice of the system: EO 11491 as amended 
‘^r-Managcmcnt Relations in the Federal Service. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officios and employees 
of the Department of Defense (to include Army, Navy, Air Force, 
and other DoD agencies) in the performance of their official duties 
related to the Labor-Management Relations Program, e.g. adminis¬ 
tration/implementation of arbitration awards, interpretation of the 
Executive Order through third party case decisions; national conso¬ 
lation and other dealings with the recognized unions. 

Representatives of the U.S. Civil Service Commission on matters 
relating to the inspection, survey, audit, or evaluation of Civilian 
Personnel Management Programs. 

The ComptroUer General or any of his authorized representa¬ 
tives, in the course of the performance of duties of the General Ac¬ 
counting Office relating to the Labor Management Relations Pro¬ 
gram. 

Officials and employees of ther components of the Department 
of Defense in the performance of their official duties related to the 
administration of the Labor-Management Relations Program. A 
duly appointed hiring examiner or arbitrator for the purpose of 
conducting a hearing in connection with an employee’s grievance. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual files, maintained in paper folders. 

Retrievability: Manual records are retrieved by case subject, case 
numbers, and/or individual employee names. 

Safeguards: All individually indentifiable files are accessible only 
to authorized personnel having a need-to-know. 

Retention and disposa^ Case files retained for ten years. Union 
official rosters are normally destroyed after a new rosier has been 
established. 

System manager(s) and address: Civilian Personnel Officer or 
comparable official of the Civilian Personnel Office servicing the 
activity/installation. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to: Civilian Personnel Officer of activity/installation. The 
letter should contain the full name, and signature of the requester. 
The individual may visit the Department of Defense activity at 
which he or she is employed. 

Record access procedures: Procedures for notification shown 
above apply. In addition, requester must be able to provide some 
suitable type of identification. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Servicing Civilian Personnel Office.s, ar¬ 
bitrator's office. Office of Assistant Secretary of Labor for Labor- 
Management Relations, union headquarters office. 

Systems exempted from certain provisions of the act: None 
S337.25DLA.K 

System name: 337.25 Employee Relations under Negotiated 
Grievcncc Procedures 

System location: Headquarters, Defense Logistics Agency (HQ 
DLA) and Primary Level Field Activities. 

Categoric of individuals covered by the system: Department of 
Defense civilian employee whom discipline, ^evence, and com¬ 
plaints records exist. Discrimination complaints of civilian em¬ 
ployees, applicants for employment and former employees in ap¬ 
propriated and non-appropriated positions. 

Categories of records in the ^stem: Manual files, maintained in 
paper folders, contain copies of documents and information per¬ 
taining to discipline, grievences,.complaints, and appeals. 

Authority for maintenance of the system: EO 9830, Amending the 
Civil Service Rules and providing for Federal Personnel Adminis- 
traUon; 4 U.S.C. 1302, 3301, 3302; EO 10577. Amending the CivU 
Service Rules and Authorizing a New Appointment System for the- 
Competitive System; P.L. 92-261, Equal Employment Opportunity 
Act of 1972; P.L. 93-259, Extension of Age Discrimination in Em¬ 
ployment Act of 1967; 5 U.S.C. 7512, EO 11491, Labor-Manage¬ 
ment Relations in the Federal Service. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Officials of the Depart¬ 
ment of Defense (to mclude Army, Navy, Air Force or other DoD 
agencies) in the performance of their official duties related to the 
rnanagement of civilian employees in the processing, administra¬ 
tion, and adjudication of discipline, grievaiKe, compl^ts, appe^s. 
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litigation, and program evaluation. Representatives of the United 
States Civil Service Commission on matters relating to the inspec¬ 
tion. survey, audit on evaluation of civilian personnel management 
programs or personnel actions, or such other matters under the ju¬ 
risdiction of the Commission, Appeals authority for the purpose of 
conducting hearings in connection with employees* appeals from 
adverse actions and formal discrimination complaints. 

The Comptroler General or any of his authorized representatives 
in the course of the performance of duties of the General Account¬ 
ing Office relating to the civilian manpower management programs. 

The Attorney General of the United States or his authorized 
representatives in connection with litigation, law enforcement or 
other matters under the direct jurisdiction of the Department of 
Justice or carried out as the legal representative of the Executive 
Branch agencies. 

The Senate or the House of Representatives of the United States 
or any member, committee or sulxommittee or joint committees on 
matters within Aeir jurisdiction relating to the above programs. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual records are stored in paper folders. 

Retrievability: Manual records are filed by last name. 

Safeguards: All records are stored under strict control and are 
available only to authorized personnel having a need to know. 

Retention and disposal: Manual records destroyed after five 
years. 

System managers) and address: Civilian Personnel Officer or 
comparable official of the Civilian Personnel Office servicing the 
Department of Defense activity/installation. 

Notification procedure: Request by correspondence should be ad¬ 
dressed to; Civilian Personnel Office of activity/insiaUation. The 
letter should contain the full name, and signature of the requester 
and the type of record sought. The individual may visit the activity 
at which he or she is employed. 

Record access procedures: Above procedures for notification 
apply. In addition, requester must provide some suitable type of 
identification. 

Contesting record procedures: The agency’s rules for contesting 
contents, and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Supervisors or other appointed officials 
designated for this purpose. 

Systems exempted from certain provisions of the act: None 
S339.10 DLA-C 

System name: 339.10 Auditor Profile 
System location: Auditor General, Office of the Comptroller, 
Headquarters Defense Logistics Agency (HQ DLA) 

Categories of individuals covered by the system: Civilian audit 
staff members of the Auditor General, DLA 
Categories of records in the system: C^ds which present em¬ 
ployees* background, specific work assignments, training and 
development activities. Employee sUtement on desires for work as¬ 
signment, training, and rotation. 

Authority for maintenance of the system: lOUSC 136(bX3)(D), 
5USC 302 (bXD 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Used as a guide to su¬ 
pervisors in identifying the employee’s specific training and 
development requirements, and in preparing various personnel re¬ 
ports. Used by HQ DLA to select members of audit review teams. 

Policies and practioes for storing, retrieving, accessing, retaining, 
•nd disposing of records in the system: 

Storage: Paper card file 

Retrievability: Organizationally and alphabetically by last name of 
employee. 

Safeguards: Records are maintained in areas accessible only to 
Auditory General personnel. 

Retention and disposal: Records are destroyed upon employee’s 
separation from Auditor General’s Office. 

System mimagerfs) and address: Auditor General, DLA. 
Nodficadon procedure: Written or personal requests may be 
directed to the SYSMANAGER. 


Record access procedures: Requests should be addressed to the 
SYSMANAGER. For personal visits, individual must provide some 
form of identification, such as, driver’s license. Written requests 
must contain fully name and address of the employee. Official mail¬ 
ing address is listed in the DoD directory. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Qualifications statements (Standard 
Form 171), personnel actions, annual employee questionnaire. 

Systems exempted from certain provisions of the act: None 
S339.10DLA-K 


System name: 339.10 Headquarters Defense Logistics Agency (HQ 
DLA) Automated Civilian Personnel Data Bank Sys 
System location: Office of Civilian Personnel,' DLA Administra¬ 
tive Support Center (DASC-Z), Cameron Station, Alexandria, VA 
22314 


Categories of individuals covered by the system: U. S. Citizen 
civilian employees of the DLA who are paid from appropriated 
funds, and former such employees. 


Categories of records In the system: Data on current position oc¬ 
cupied by employee, data on employee’s current employment sUtus 
with DLA, training data, and selected personal <^la including: so¬ 
cial security account number; name; sex; minority group designa¬ 
tion; date of birth; physical handicap; Government insurance; 
veteran’s preference; Military Reserve Status; Retired Military 
Status; education; and whether individual passed the Federal Ser¬ 
vice Entrance Examination or Professional and Administrative 
Career Examination. 

Authority for maintenance of the system: 5 U. S. Code, See. 301, 
302, and 2951, 2952. 2954. E.O. 10561, E.O. 9397, and Federal Per¬ 
sonnel Manual Chapters 250 and 291 

Routine uses of records maintained in the system, Includir^ categiy- 
ries of users and the purposes of such uses: Purposes of this system 
are to prq^are reports required by the Executive, Legislative and 
Judicial Branches of government, and to provide information to of¬ 
ficials of DLA for effective personnel administration. 

Information is used: To provide management data for use of HQ 
DLA and Field officials. For transfer of cu^nt data to the Civil 
Service Commission on a monthly basis for inclusion in their Cen¬ 
tral Persormcl Data File. 

For disclosures to members or committees of Congress with a 
stated valid need for the information in the performance of of¬ 
ficial duties. To furnish or publish information on the DLA Oviuan 
workforce to Federal Agencies, the Congress, or courts of law, and 
other Freedom of Information Releases. , 

To provide information in litigation and other administrative 


review processes. 

Policies and practices for storing, retrieving, accessing, reUining, 
and disposing of records in the system: 

StCM^e: Magnetic tape and disc, computer paper printouts, 


microfiche. 

Retrievability: Records identified to a specific civilian ^ployce 
are accessed and retrieved by social security account number. 

Safeguards: Paper printouts or microfiche records wNcb cont^ 
only statistical information are released to responsible perso 
whose stated needs are not in violation of Federal Statute. 

Paper printouts or microfiche records which contmn 
identifiable information are releasable only under con 
authorized by Federal Sutute. ^ohiMis 

Records are secured in appropriate durini 

when not under the control of Personnel Office official 
duty hours. . . 

During non-duty hours, records are secured „ 

storage and/or file cabinets. The area in which the reco 
secured is protected by a building security guard 

Individually identifiable personnel documents will cither ^ 
carried or wUl be transmitted in 

office or individual and marked to be opened by JLjj j. 

Magnetic tape and disc are kept in the computer ^ 

itself a security container with locked door and acccs 
persons appropriately cleared and identified. ^ 

arc stored in a tape library when not used need, 

logged in and out only to cleared sy mil or 

Tapes are transmitt^ to the Civil Service n-i person- 

courier. Reports with individual data are closely con 
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nel who process these reports are appropriately cleared and main¬ 
tain continuous observation of reports during all processing phases. 
Reports are kept under appropriate physic^ safeguards when not 
being processed or used. 

An individual requesting information in records must identify self 
and his relationship to the individual upon whom the record infor¬ 
mation is being requested. 

An individual other than the individual of record must specify 
what information is requested and the purpose for which it would 
be used if disclosed. The SYSMANAGER or his delected assistant 
determines if request is reasonable and consistent with provisions 
of the Freedom of Information Act and the Privacy Act of 1974- 

Physical access, that is the ability to obtain the record, is limited 
to: 

Personnel Office officials 

Civil Service Commission officials 

Data processing officials 

Supervisors for those records which they arc authorized to 
maintain 

Retention and disposal: Printouts or microfiche reports arc con¬ 
sidered as working papers to support particular projects, inquiries, 
studies or administrative need. They will be retained until the pur¬ 
pose for which generated has been met. They will then be 
destroyed by shredding or burning. 

Data maintained on magnetic tape or disc are to be retained for 
five years. They will then be degaussed. 

SysUm managerfs) and address: Chief. Civilian Persormcl Divi¬ 
sion. DASC, Cameron Station, Alexandria, VA 22314 

Notificadon procedure: Information may be obtained from: 

Chief, Civilian Personnel Division * 

DASC-Z, Room 4D690 
Cameron Station 
Alexandria, VA 22314 

Requestor must provide last name, first name, middle initial, and 
social security account number. If request is by mail, requestor 
must also furnish current address. 

Record access procedures: Requests from individuals should be 
addressed to: 

Chief, Civilian Personnel Division 
DASC-Z, Room 4D690 
Cameron Station 
Alexandria, VA 22314 

Requests for information must be in writing and contain last 
name, firel name, middle initial, social security account number, 
dale of birth, current address, phone number where individual may 
be reached during the day, and a signed statement certifying that 
the in^vidual understands that knowingly or willfully seeking or 
obtaining access to records about ano^er individual under false 
pretenses is punishable by a fine of up to 5,000 dollars. Complete 
records are maintained oiUy on magnetic tapes or discs and arc not 
tvailable for access by personal visits. 

Contesting record procedures: The agency's rule for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record Murcc categories: Input from employees of civilian per¬ 
sonnel offices and Equal Employment Opportunity Officers who 
obtain information from: the Official Personnel Folder and other 
perwnnel documents, personal contact with individual concerned, 
plications and forms completed by the individual; and input from 
uiterfacc with the DLA Automated Payroll, Cost and Persoimel 
System (APCAPS). 

Systems exempted from certain provisions of the act: None 
S339.50nLA-K 

Syitem Qanie: 339.50 Supervisors’ Personnel -Records 

System locatioD: Office of supervisor or manager having supervi- 
individual employee, at each Defense Logistics Agen¬ 
cy, tDLA) activity. 

^ *®<*lviduak covered by the system: DLA civilian em- 

j lime, paid from appropriated or nonap- 

iHupnated funds. 

^^tegofies of records in the system: Records of supervisors who 
accessible to their employees* Official Personnel 
may contain Standard Forms 7A and 7B (Employee Record 
oerfniJ?” ^®t*linuation); Supervisor's copy of position description, 
c venations, other evaluations for official purposes 
» promouon or for application for other positions); super¬ 


visor’s notations of employee successes or short comings, for use 
in developing performance evaluations, for counseling employees 
and for basing discipliiiary actions; records of training requested, 
schedided or taken; printouts from automated personnel systems 
providing supervisors with day-to-day operating level information 
concerning their employees; letters, documents, notations or other 
information maintained only temporarily by the supervisor regard¬ 
ing ^ individual employee during the time some particular action 
relating to the employee is being planned or taken. Information in 
these records will be the minimum essential to effective supervi¬ 
sion. An opem^g or work personnel folder may be maintained by 
operating officials in field offices geographically remote from the 
personnel office, or by personnel or administrative offices of field 
installations that do not have full delegated personnel management 
authority (and their official personnel folders are maintained by 
higher echelon in another city or geographic location). In addition 
to the contents listed above, such records may contain information 
on employee experience, education, special qualifications and skills 
and conduct. 

Authority for maintenance of the system: 5 U.S.C. 1302; E.O. 
10561; FPM Supplement 293-31, Subchapters 7 and 8. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Supervisors, managers 
and other officials of the DLA in carrying out their official duties 
for supervision and counseling of civilian employees and the ad¬ 
ministration of employee evaluation, discipline and training. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Manual records in file folders or in card files. Records in 
this system will be kept at only one organizational level and not 
duplicated in other organizational levels. 

Retrievability: By employee name or by organizational segment 
or, in some cases, by name within subject matter, such as training. 

Safeguards: All records are maintained under the strict control of 
the sup)ervisor or other management official and are accessible only 
to authorized persons. They are retained in locked cabinets or in 
supervisors* locked desk drawers or in a secured room or area. 

Retention and disposal: Records are maintained during the em¬ 
ployee’s tenure with the particular supervisor or organization and, 
after purging, are transferred to the employee’s subsequent super¬ 
visor if in the same DLA activity. When an employee leaves the ac¬ 
tivity through transfer or other separation the records will be sent 
to the personnel office for comparison with the official personnel 
folder. The persoimel office will screen the records to ensure that 
no documents are included which should be permanently filed in 
the official personnel folder and then destroy the remainder. Docu¬ 
ments which are purged from the official personnel folder during 
employment are also purged from supervisor's records. 

System nuuuigerfs) and address: Civilian Personnel Officer servic¬ 
ing the DLA activity involved. 

Nodficatioa procedure: Requests for information will normally be 
addressed to the employee's immediate supervisor or to a higher 
level supervisor. Request by correspondence should be addressed 
to the Civilian Personnel Officer of the particular activity where the 
individual is employed or was formerly employed. Mailing ad¬ 
dresses arc provided in the Department of Defense component 
directory published in the Federal Register. The letter should con¬ 
tain tfie full name of the requestor and his signature. 

Record accem procedures: The agency’s rules for access to 
records by the individual concerned may be obtained from the 
SYSMANAGER. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be c^tain^ from the SYSMANAGER. 

Record source categories: The data is gathered from the individual 
employee, the employee’s present and former supervisors at vari¬ 
ous levels, from official persoimel folders and other personnel 
documents. 

Systems exempted from certain provisions of the act: None 
S339.50DSAO-S 

System name: 339.50 DSAO Staff Information File 

System location: DLA, Data Systems Automation Office, P.O. 
Box 1605, Columbus, Ohio 43216. 

Categories of individuals covered by the system: All DSAO em¬ 
ployees. 
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Categories of records in the system; Personnel type information 
concerning each staff member, including name, home address, 
grade and step, sex, job class, position title, home and office 
telephone numbers, birth date, service computation dale, subsidiary 
cost code, office symbol, position code, supervisory code, em¬ 
ployee account number. Social Securiw Number, War Emergency 
Support Plan assignment, and AUTOVON approval. 

Authority for maintenance of the system: 5 U.S.C., Sec 301, 302. 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is main¬ 
tained to provide readily accessible data about staff which are 
required for day-to^ay operations and which would be impractical 
to organize and use on a manual basis or from other records. Infor¬ 
mation is used by officials of the DSAO and the Defense Construc¬ 
tion Supply Center (DCSC): As a reference report to determine or 
verify data concerning each staff member in the process of day-to- 
day operations; to provide the Operations Control Center the c^pa- 
bflity to contact individuals during non-duty hours for providing 
assistance to system users; to determine staff members eligible for 
retirement in the next five years and develop plans as necessary for 
replacement of personnel who could retire; to forward congratula¬ 
tory messages on the anniversary of individual’s birth; to provide a 
complete list by organizational assignment and to identify location 
of each staff member, account for vacancies and encumbered posi¬ 
tions and determine progress toward average grade level goal(s); for 
accounting purposes in submitting jobs to the computer center; to 
provide a list of the identifying numbers assigned to each staff 
position for use in various personnel actions; U> provide a list of 
subsidiary cost codes assigned to each individual, to determine that 
correct code is assigned, for use on various personnel actions; to 
assign parking spaces; to identify individuals assigned responsibility 
under the War Emergency Support Plan (WESP); to identify in¬ 
dividuals eligible to authorize AUTOVON calls during non-duty 
hours; to verify and/or modify the Profile Data Analysis Report 
concerning minority and female employees; and to produce a 
telephone list for DSAO staff use. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: On ADP punched cards and hard copy printouts. 

Retrievability: Individual information is retrievable by Social 
Security Number and name. 

Safeguards: Information is disclosed only to agency officials on a 
need-to-know basis. 

Retention and disposal: Reports are destroyed when superseded 
by new reports. 

System manager(s) and address: Chief, Data Systems Automation 
Office. 

Notification procedure: Requests should be addressed to the 
SYSMANAGER. Individual must provide full name and Social 
Security Number. Personal visits may be made to the Management 
Support Office, DSAO. Individual must provide identification 
card/badge or other Federal Government-issued identification. 

Record access procedures: Procedures same as for notification. 

Contesting record procedures: The agency’s rules for ^ntesting 
contents and appealing initial determination ^ the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individual personnel actions, DCSC 
Name and Address Change Notice, and other similar documents. 

Systems exempted from certain provisions of the act: None 
S352.10DLA-K 

System name: 352.10 Nominations for Awards 

System location: Agency officials to evaluate contributions 
(approve or disapprove award), other nominations for honorary and 
cash awards. Organizational elements of HQ DLA and PLFAs: 
FUes on nominations for awards initiated or evaluated within the 
organizational element. 

Categories of individuals covered by the system: Civilian ^rsonnel 
assigned to DLA who arc nominated for Defense, (OSD), other 
Government activities, and private organizations; cash awards 
which exceed 1,000 dollars based on tangible benfits, 500 dollars 
based on intangible benefits or 1,500 dollars based on a combina¬ 
tion of tangible and intangible benefits and various awards. 

Categories of records in the system: Justifications submitted in 
support of award nominations, evaluation statements, photogranhs 
when required by the sponsoring organization, minutes of DLA 


Recognition and Awards Board meetings, registers of cases, and r^ 
ports submitted to Office of the Secretary of Defense and Civfl 
Service Commission. 

Authority for maintenance of the system: 5 U.S.C. 45014506, 10 
U.S.C. 1124, Chapter 451 of the Federal Personnel Manual. 

Routine uses of records maintained In the system, including catego. 
ries of users and the purposes of such uses; Infoimation is main- 
tained in support of action taken on contributions ^d award 
nominations and for preparation of statistical and narrative reports 
required by Office of the Secretary of Defense and Civil Service 
Information is used by; Commission. Headquarters Defense Lo¬ 
gistics Agency (HQ DLA): Nominations for DLA Primary Level 
Field Activities (PLFA): Above files plus all Training and Incerr- 
tives Division, Staff Director, Civilian Persoimel, honorary awards 
sponsored by DLA. Office of the Secretary of h^mbers of DLA 
Recognition and Awards Board - to evaluate contributions requiring 
approval of the Director, DLA. Members of other Federal activities 
and members of Private Organizations - to evaluate nominations for 
awards sponsored by them for which DLA personnel are 
nominated. Officials of other DoD (TomponenU and other Govern¬ 
ment activities - to evaluate for possible adoption and use contribu¬ 
tions made by DLA personnel that concern the operation of their 
functions. 

Policies and practices for storing, retrieving, accessing, retainiiig, 
and disposing of records In the system: 

Storage: Paper records in file folders, card index files, and re¬ 
gisters in notebooks. 

Retrievability: Award nominations may be filed alphabetically by 
nominee’s name or by award title, in personnel offices. Filed by 
type of award or suggestion in organizational elements of HQ DLA 
and PLFAs. 

Safeguards: Maintained in locked containers in areas accessible 
only to Agency personnel. 

Retention and disposal: Nominations for Awards - files ^ closed 
upon completion of the action, cut-off at the end of the fiscal year, 
held for two years, then destroyed. 

System managerfs) and address: Incentives Awards Administrator, 
Chief. Training and Incentives Division, Staff Director. CiviliM 
Personnel, HQ DLA; Civilian Personnel (jfficers of DLA PLFAs. 

Notmeatioa pnxredure: Written or personal requests for infonna- 
lion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name and type of award for which nominated, and activity 
at which nomination was submitted. 

Record access procedures: Requests for assistance should be 
directed to the SYSMANAGER. (^ficial mailing addresses are in 
the DoD Directory in the appendix to the DLA systems notice. Iih 
dividual must provide full name and type of awa^ for whicn 
nominated and activity at which nomination was submitted. 

Contesting record procedures: The agency’s rules for contttting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: DLA supervisors and managers who in¬ 
itiate and evaluate nominations, members of DLA RccogniUoo a 
Awards Board. 

Systems exempted from certain provisions of the act: None 


S370,20DLA-KH 

System name: 370.20 Individual Accident Case Files 

System locatfoo; Primary System - Case fUes <>" „ 

Oosl time) injuries, property damage accidents (100 dou^ 
more), and motor vehicle accidents with a 
properly damage exceeding 100 dollars: Safety and Health * 

Staff Director, Civilian Personnel. Headquarters. Defense 
Agency (HQ DLA). Decentralized segments - Above P 
other injuries and accidents: HQ DLA prmcipal st^ • 

DLA Primary Level Field Activities (PLFA), secondary 
level field activities, where incidents occurred. 

Categories of individuaU covered by the system: “ 

tary personnel, contractor employees, and o\hei incideol 

injured on the premises of DLA or perf onmng wsign^ vehicles, 
tp DLA operations. Also relates to accidental damage to 
equipment, and property. . •. 

Categories of records in the system: Reports. in- 

nesses, photographs and related papers, accideol 

formation maintained for the purpose incidcnl to 

pealers and safety award recipients, regarding accidcni 
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DLA operations, pertaining to injuries to individuals or accidents 
involving motor vehicles and other equipment or structural property 
damage. 

Authority for maintenance of the system: PL 91-596, The Occupa¬ 
tional Safely and Health Act of 1970 (OSHA), required each agen¬ 
cy to ’keep adequate records of aU occupational accidents and ill¬ 
nesses for proper evaluation and necessary corrective action 
E.0.11612. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is main- 
tiiivcd for accident-cause identification, formulation of accident 
prevention programs, accident repeater identification, safety award 
recipient identification, and for preparation of statistical reports 
required by higher authority. 

Information is used by: 

Agency supervisors and managers - to determine actions required 
to correct the cause of the accident. 

Safety offices - to insure actions proposed by supervisors and 
managers are adequate to prevent future accidents, to identify ac¬ 
cident repeaters and safety award recipients, to provide verification 
that an accident (Kcurred to personnel involved in processing work¬ 
men’s compensation cases, to extract non-personal data to prepare 
statistical reports, accident summaries, and accident prevention in- 
(onnation for inclusion in Agency internal publications. 

Security personnel - for verification of accident cause, and for 
formulation of possible changes to activity rules of conduct. 

(jovemment ^d Non-Government Medical personnel - in making 
medical determinations about individuals involved in accidents. 

Facilities engineers and maintenance personnel - for formulation 
of future inslaDalion facilities and equipment plans and budgets, 
and correction of operating procedures. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and card index files. 

Retrievability: Filed by organizational activity and/or alphabeti¬ 
cally by last name of injured person or principal person involved in 
accident, when known. 

Safeguards: Records are maintained in areas accessible only to 
Agency personnel. 


Retention and disposal: Records arc destroyed ten years after all 
aspects of the case are closed. They are retained in active file until 
end of calendar year in which case is closed, held one to three ad- 
Jtional years in inactive file and subsequently retired to Federal 
Records Center, held for the remaining years and destroyed. 

System managers) and address: Staff Director, Civilian Person¬ 
nel, DLA; Safety Officers, DLA Primary Level Field Activities. 
Notification procedure: Written or personal requests for informa- 
may be directed to the SYSMANAGER. Individual must pro- 
vuk full n^e and name of DLA activity at which incident oc- 
wrr^; or if individual is or was a DLA employee, name of em¬ 
ploying activity is also required. 

1^*0^ access procedures: Official mailing addresses of the 
nihMANAGER ^ in the DoD Directory in the appendix to the 
ULA systems notice. Written requests for information should con- 
uun full name, current address and telephone numbers of the 
moividi^ and a signed statement asserting his or her identity and 
•npnlating that the individual understands that knowingly or will- 
^ seeking or obtaining access to records about another in- 
vidual under false pretenses is punishable by a fine of up to 5,(XX) 
For persona] visits, the individual should be able to provide 
identification, that is, driver’s license, employing 

cmiU verbal information that 

Wiild be verified with his ’case’ folder. 

. procures: 'The agency’s rules for contesting 
™ ^PPcalmg initial determinations by the individual con- 
^ obtained from the SYSMANAGER. 

OlT^.*****^ c^l^^ries: Employee’s supervisors, medical units, 
in£ service, civilian police, fire department, investigat- 

««oificer. or wiiDcss to accident. ' 

exempted from certain provisions of the act: None 


SyRem 


S580.01DLA-K 


'^stenTs * Employee Assistance Program Case Record 


Categories of individuals covered by the system: All civilian em¬ 
ployees in appropriated and non-appropriated fund activities who 
are referred by management for, or voluntarily request, counseling 
assistance. 

Categories of records in the system: Systems arc comprised of 
case records on employees which are maintained by counselors, su¬ 
pervisors, civilian personnel offices and social action offices and 
consist of information on condition, current status, and progress of 
employees or dependents who have alcohol, drug, emotional, or 
other job performance problems. 

Authority for maintenance of the system: Drug Abuse Office and 
Treatment Act of 1972, as amended by PubOc Law 93-282 (21 
U.S.C. 1175); Comprehensive Alcohol Abuse and Alcoholism 
Prevention, Treatment, and Rehabilitation Act of 1970, amended 
by Public Law 93-282 (42 U.S.C. 4582); Subchapter A of Chapter I. 
Title 42. Code of Federal Regulations; Chapter 43 of Title 5. U.S.C. 

Routine uses of records maintained in the system, including catego¬ 
ries of usera and the purposes of such uses: Used by the counselor in 
the execution of his/her counseling function as it applies to the in¬ 
dividual employee, selected information may be provided to and 
used by other counselors or medical personnel, research personnel, 
employee, representatives such as le^ counsel, and to other agen¬ 
cies or individuals when disclosure is to the employee’s benefit, 
such as for processing retirement applications. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Case records are stored in paper file folders. 

Retrievability: By employer name or by locally assigned identify¬ 
ing number. 

^e^rds: All records arc stored under strict control. They are 
maintained in spaces normally accessible only to authorized per¬ 
sons, normally in locked cabinets. 

Retentioa and disposal: Records are purged of identifying infor¬ 
mation within five years after termination of counseling or 
destroyed when they are no longer useful. 

System manager(s) and address: Civilian Personnel Officer or 
comparable official of the Civilian Personnel Office servicing the 
activity/installation. 

Notifkatioo procedure: Request by correspondence should be ad¬ 
dressed to servicing civilian personnel office or to the appropriate 
Employer Assistance Program administrator at the activity. The 
letter should contain the full name and signature of the requester 
and the approximate period of time, by date, during which the case 
record was developed. 

Record access procedures: Requests from individuals should be 
addressed to the SYSMANAGER. 

Contesting rcco^ procedures: The rules for contesting contents 
and appeahng initial determinations by the individual concerned 
may be obtained from the SYSMANAGER. 

Record source categories: Counselors, other officials, individuals 
or practitioners, and other agencies both in and outside of Govern¬ 
ment. 

Systems exempted from certain provisions of the act: None 
S380.20DLA-K 

System name: 380.20 Civilian Medical Case Files 

System location: Geographically decentralized to Defense Lo¬ 
gistics Agency (DLA) prima^ level field activities (PLFA), secon¬ 
dary and third level field activities where records arc maintained. 

Categories of individuals covered by the system: Civilian em¬ 
ployees and other personnel who are provided medical support at 
DLA activities. 

Categories of records in the system: Health record case files on 
periodic medical reports, injury reports, dispensary treatment 
records, allergy history, immunization records, and medical cor¬ 
respondence. Reports of dispensary treatments, reports from 

C rivate physicians of health units, records of immunizations and al- 
:rgies, records of health related work assignment restrictions. This 
system excludes records reouired by the Civil Service Commission, 
lEat is it excludes pre-employment physical examinations. Health 
(Qualification Placement Records, cLsablilty retirement examina¬ 
tions, and fitness for duty examinations which become a part of the 
Official Personnel Folders (Standard Form 66) upon separation, but 
which may be maintained separately from the folder prior to 
separation. 

Authority for mainteiuince of the system: 5 U.S.C. Section 7901. 
Health Service Programs. 
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Routine uses of records mainUined in the system, including catc^ 
lies of users and the purposes of such uses: Information is main¬ 
tained in support of the medical treatment and preventative health 
programs. Medical and health personnel use the records to 
prescribe treatment, identify health problems, and interpose health 
related restrictions of work activities. They provide necessary in¬ 
formation to Agency supervisors and managers to alleviate health 
related problems on the job and to insure compliance with health 
related restrictions. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and card index fUes, mag¬ 
netic tape and disk, computer paper printout, microfiche. 

Retrievability: Filed alphabetically by last name of person in the 
unit. 

Safeguards: Records are maintained in locked cabinets or in 
secured rooms. Access is limited to the health unit staff. 

Retention and disposal: New files are set up each year. Records 
from previous years related to an individual are brought forward 
when that individual is treated again. Records are destroyed six 
years after date of last papers in fik. 

System managerfs) and address: Director, Civilian Personnel, 
DLA primary level field activities. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Written requests shall 
include a signed employee statement authorizing release of record 
material. 

Record acce» procedures: Official mailing addresses of the 
SYSMANAGER are in the DoD Directory in the appendix to the 
DLA systems notice. Written requests for information should con¬ 
tain the fuU name, current address and telephone numbers of the 
individual and a signed statement asserting his or her identity and 
stipulating that the individual understands that knowingly or will¬ 
fully seeking or obtaining access to records about another in¬ 
dividual under false pretenses is punishable by a fine of up to 5,000 
dollars. For personal visits, the individual should be able to provide 
some acceptable identification, that is, driver's license, employing 
office identification card, and give some verbal information that 
could be verified with his 'case' folder. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Physicians, medical technicians, ad¬ 
ministrative personnel engaged in medical treatment or health pro¬ 
grams at agency, contract or private facilities. 

Systems exempted from certain proviskHis of the act: None 

S190.01DLA-KS 

System name: 390.01 Grievance Examiners and Equal Employment 
Opportunity Investigators Program 

System location: Staffing and Employee Relations Division, Staff 
Director Civilian personnel. Headquarters Defense Logistics Agen¬ 
cy (HQ DLA). 

Categories of individuals covered by the system: Military and 
Civilian employees of Defense Logistics Agency (DLA), or former 
employees, who have been nominated by Commanders of Primary 
Level Field Activities (PLFAs), to serve as DLA grievance ex¬ 
aminers and EEO investigators; and have been approved by HQ 
DLA are listed by name on regional rosters as available for serving 
in those areas. Also retired Federal civilian employees and others 
approved by HQ DLA as grievance examiners and EEO investiga¬ 
tors for the Agency and available to serve under a non-personal 
services contract are listed by name on regional rosters. 

Categories of records in the system: Files include regional rosters 
of approved investi^tors/examiners of grievances and Equal Em¬ 
ployment Opportunity (EEO) complaints which are available to 
Commanders of Defense Logistics Agency Primary Level Field Ac¬ 
tivities. 

Agency regional rosters, letters of nomination and approval, posi¬ 
tion descriptions, certificates of training, personal qualifications 
statement. Standard Form 171 (SF-171), and related correspon¬ 
dence and papers pertinent to Agency grievance examiners and 
EEO investigators program. 

Authority for maintenance of the system: 5USC1302, 3301 & 3302, 
3105. EO. 11478, as Amended 


Routine uses of records maintained In the inrstem. Including catno. 
rles of users and the purposes of such uses: Purpose: Information^ 
maintained for purposes of establishing Agency grievance tx- 
aminers and EEC) investigators program and insuring the availabj^ 
ty of quality personnel on short notice. 

Information is used by: Llvilian Personnel officials of HQ DLA 
and other involved DLA HQ and field officials to select and super¬ 
vise grievance examiners and EEO investigators as required. 

Policies and practices for storing, retrieving, accessing, retiininj^ 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by last name within regional | 
area. 

Safeguards: Records are maintained in locked file cabinets io 
areas accessible only to Agency personnel. 

Retention and disposal: Records are retained in active file on cur¬ 
rent basis. New approvals are added continuously and deietions or 
withdrawals are held one to three years in inactive file and sub¬ 
sequently retired to Federal Records Center. Records are destroyed 
after a total of ten years. 

System manager(s) and address: Staff Director, Civilian Person¬ 
nel, DLA. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide fuU name and, if a current DLA employee, name of DLA ac¬ 
tivity at which employed. 

Record access procedures: Official mailing address is in the De¬ 
partment of Defense Directory in the appendix to the DLA systems 
notice. Written requests for information should be addressed to the 
SYSMANAGER and contain the full name, current address and 
telephone numbers of the individual. For personal visits, the in¬ 
dividual should be able to provide some acceptable identification, 
that is, driver's license, employing office identification card, and 
give some verbal information that could be verified with the Agen¬ 
cy folder. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determinations by the individual coo -1 
cemed may be obtained from SYSMANAGER. 

Record source categories: DLA PLEA Commanders, DLA civiliao 
personnel office staffs, other DLA officials and others who may be 
able to reconunend or provide information on potential or present 
candidates for this work. 

Systems exempted from certain provisions of the act: None 
S390.05 DCRB-M 

System name: S390.05 Boston Equal Employment Opportunity! 

(EEO) SkUls Bank. 

System location: Equal Employment Office, Defense Contract 
Administration Services Region (DCASR), Boston. 

Categories of individuals covered by the system: Personnel 
presenUy employed by DCASR, Boston and referrals from other 
agencies. 

Categories of records in the system: Individual skills records, in¬ 
cluding name of individual, present posiuon, present grade and 
length of lime in grade, occupational skills, educational 
background, types of jobs presently for which qualified, areas of 
job interest (future), geographic work areas where individual is | 
willing to locate. 

Authority for maintenance of the system: E.O. 11478. EEO in 
Federal Government and EEO Act of 1972 (Pub. L.92-261) amend-1 
ing the Civil Rights Act of 1964. 

Routine uses of records maintained In the system. Including csKf®*! 
rics of users and the p u rposes of such uses: The purpose of tm$ | 
system is to assure that qualified employees are informed of up-1 
ward mobility opportunities. Information is used as a means « 
referral of candidates when specific organizational elements MC 
requests so that candidates may be alerted to be sure 
background materials are in files; as a means of 
didates to other Federal and public agencies when specific inqunwi 
are made: as a means for notifying possible can<hdatcs of 
courses in present or anticipated fields. Data relative to oulstanffl^ 
referrals from other agencies as well as walk-in applicants may 
added to the system for referral purposes. 

Policies and practices for storing, retrieving, accessing, retatainf* 
and disposiiig of records In the system: 
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Stons^* Magnetic tapes and computer printouts stored in file 

cabinet. 

Retrievabllity: Information is retrieved by grade, occupational 
skflls, present job qualifications, job avocation, and location 
(eotered by category code), and therein alphabetically by name. 

Safeguards: Magnetic tapes are maintained in tape library which 
grt accessible only to authorized personnel. Computer Personnel 
who process reports are appropriately cleared. Paper records are 
maintained in files in the Equal Opportunity Office in file cabinets, 
which are locked during non-duty hours. 

Reteotion and disposal: Records on current employees will be 
destroyed upon employee’s separation. Records on outside referrals 
vill be retained for one year after which they will be destroyed. 

System manager(s) and address: EEO Officer, DCASR, Boston. 

Notification procedure: Written or personal requests for informa- 
tioo may be directed to the SYSMANAGER. For personal visits, 
positive identification such as a DLA identification card, driver’s 
iiceose, social security number or any identification containing a 
picture of the requestor must be presented. Written requests must 
contain full name, and social security number or date of birth. 

Record access procedures: Written or personal requests directed 
to the EEO Officer, DCASR, Boston. 

CoDtesting record procures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Forms filled out by individual em¬ 
ployees and applicants. Participation in Skills Bank is voluntary. 
Data will be updated at the request of the individual candidate or 
applicant. 

Systems exempted from certain provisions of the act: None 
S431.15DLA-C 

System name: 431.15 Travel Record 

System location: Records are maintained at all Defense Logistics 
Agency (DLA) Primary Level Field Activities (PLFAs) 

Categories of individuals covered by the system: All employees, 
civilian and military, who perform travel. Temporary Duty (TDY) 
Of Pennanent Change of Station (PCS) for DLA. 

Categories of records in the system: Consists of copies of request 
iiod authorization for TDY travel of DoD personnel, request and 
I authorization for DoD civilian permanent duty travel, travel 
mucher, travel voucher or subvoucher, claim for reimbursement 
for expenditures on official business and record of travel payments. 

Aotbority for maintenance of the system: CHAPTER 5F, Title 5 
United States Code. 

Rotitioe uses of records maintained in the system, including catego¬ 
ric of UMrs and the purposes of such uses: The file is used by the 
Accounting and Finance Officer to administer his disbursing and 
accounting duties for government travel performed by both military 
and civilian employees under his administrative control. Data is 
also used by Counsel to determine that expenses of the sale or 
purchase of the residence for a PCS are reasonable and customary 
to the locality of the transaction. 

Nicies and practices for storing, retrieving, accessing, retaining, 
ud disposing of records in the system: 

Storage: Paper records in file folders. 

Rctrievability: By name and social security number. 

L^?'*^***‘ ^ maintained in an area that is accessible 

to office personnel only. 

L*^*!r**^^° disposal: Records of military personnel are main- 
l^d until separation or transfer of the military members. Records 

civilian personnel arc destroyed one year after termination of 
tocir employment 

I and address: Accounting and Finance Officer 

hieachPLFA. 

procedure: Request for information can be addressed 

to the SYSMANAGER. 

lcoo^*^K**^**** procedures: Written requests for information must 
name and social security number of the employee, 
lilt making a personal request must present identification; 

in”fh ^^dgc. drivers license, etc. Official mailing addresses 
Idi a *^PJrtincnt of Defense directory in the appendix to the 
I system of record notices. 


Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Request for travel forms, travel 
vouchers, claims for reimbursement. 

Systems exempted from certain provisioos of the act: None 
S434.15DLA-C 

System name: 434,15 Automated Payroll Cost and Personnel System 
(APCAPS) 

System location: Records maintained at Defense Logistics Agency 
(DLA) Centers and Depots. 

Categories of individuals covered by the system: Current and 
former civilian and military personnel who have been paid or 
costed by APCAPS. 

Categories of records in the system: Records are maintained in 
manual and mechanical files for ^ data which affect an employee’s 
pay, deductions, employer contributions, leave, retirement, position 
status, or cost accumulation. 

Authority for maintenance of the system: 10 (JSC 136, DoD Dir 
5105.22 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used in 
preparing payrolls, cost and manpower reports. 

Information is used by: Agency supervisors and managers - to 
determine leave usage, manpower allocations and labor distribution. 
Payroll office - to compute and control payroll and allocate labor 
costs. Personnel office - to determine leave usage and changes that 
affect an employee’s pay. Security office - to determine location of 
employees. Disbursing office - to determine the distribution of 
checks and bonds. Financial Institutions - to determine disposition 
of net pay or allotments of pay. Treasury Department - to deter¬ 
mine registration of bonds and federal tax allocation. Unions, chari¬ 
ties, and insurance organizations - to determine participation in 
these organizations. Civil Service Commission • to determine status 
of employee and for disposition of retirement records. State and 
loc^ taxing authorities - to determine tax liability. 

Non-government organizations - to verify employment and credit 
data furnished to financial institutions by employee. Bureau of Em¬ 
ployment Compensation - to process employee disability claims. 
State employment offices - to submit data for unemployment com¬ 
pensation. Local courts • to determine disposition of pay withheld 
for garnishment of wages. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Microfilm, magnetic tape, disc pack, computer paper 
printouts, vertical file cards, paper records in file folders. 

Retrievability: Hardcopy documents are filed by payroll block 
and/or alphabetically by last name. Data stored on mechanized 
storage devices are retrieved by SSAN. 

Safeguards: Access to mechanical records is limited to authorized 
DLA data systems personnel. All other records are maintained in 
areas accessible only to office personnel. 

Retention and dlsporal: Retention of data varies from 1 to 3 days 
for mechanical working files up to an employee’s total length of 
service with an activity for permanent payroU information. 

System manager(s) and address: Comptroller, DLA. 

Notificatioa procedure: Written or personal requests for informa¬ 
tion may be directed to the Chief, PayroU Branch, Accounting and 
Finance Division, Office of ComptroUer at each DLA center and 
depot. 

Record access procedures: Written requests must contain fuU 
name and social security number of the employee. Employees mak¬ 
ing a personal r^uest must present identification; i.e., employee 
badge, driver’s license, etc. Official mailing addresses are in the 
Department of Defense directory in the appendix to the DLA 
system of records notices. 

Contcstiiig record procedures: The agency’s rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Employee’s supervisors, civilian per¬ 
sonnel office, military personnel of rice, financial institutions, local 
courts, military services or other government agencies. 

Systems exempted from certain provisions of the act: None 
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I 


S434.15DLA-KP 

SysUm name; 434.15 Automated Payroll, Cost and Personnel 
System (APCAPS) Personnel Subsystem 
System location: Offices of Civilian Personnel at: 

Defense Construction Supply Center (DCSC) 

Defense Electronics Supply Center (DESC) 

Defense General Supply Center (DGSC) 

Defense Personnel Support Center (DPSC) 

Defense Property Disposal Service (DPDS) 

Defense Depot Memphis (DDMT) 

Defense Depot Ogden (DDOU) 

Defense Depot Tracy (DDTC) 

Defense Depot Mechanicsburg (DDMP) 

Defense Logistics Agency Administrative Support Center 
(DASC) 

Categories of individuals covered by the system: Defense Logistics 
Agency (DLA) civilian employees serviced by Offices of Civilian 
Personnel at the activities listed under LOCATION and other De¬ 
partment of Defense civilian employees who are both serviced by 
the Offices of Civilian Personnel and paid by the activities listed 
under LOCATION. 

Categories of records in the system: Employee data segment of 
APCAPS data bank, including data being manually collected prior 
to implementation of the automated record system. For the civilian 
personnel segment of APCAPS, the employee data segment of the 
APCAPS data bank contains, for civili^ employees, current per¬ 
sonnel data on employment status and selected personal data, such 
as Social Security Number (SSN), name, sex, date of birth, age, 
physical handicap. Government insurance, military reserve status, 
retired military status, education, whether individual passed the 
Federal Service Entrance Examination or the Professional and Ad¬ 
ministrative Career Examination, status preceding employment with 
DLA, U.S. citizenship, and veterans preference. 

Position data segment of APCAPS data bank. For the civilian 
personnel segment of APCAPS, the position data segment of the 
APCAPS data bank contains position data pertinent to established 
positions, both those positions occupied by a civilian employee as 
well as those not so occupied. 

Personnel history file. The personnel history file contains a 
profile of selected civilian employee personnel data as of the most 
recent transaction processed against it, as well as a chronological 
extract of all prior transactions process^ on the employee. 

Aothority for maintenaiicc of the system: 5 U.S.C., Sec. 301, 302; 
EO 10561; Federal Personnel Manual, Chapter 293. 

Routine nses of records maintained in the system, Includittg catego¬ 
ries of users and the purposes of such uses; Purposes of the system 
are to effect Federal personnel actions, maintain the Federal per¬ 
sonnel service control system, fulfill Federal personnel reporting 
requirements, and provide information to officials of DLA for ef¬ 
fective personnel nianagement and personnel administration. 
Prospective employees. For employment determination purposes. 
Credit firms. For verification of data for credit determination 
purposes. 

Taxing authorities. For tax administration purposes. 

Officios of the Executive Branch. For performance of official 
duties. 

Officials of the Legislative Branch. For performance of official 
duties. 

Officials of the Judicial Branch. For performance of official du¬ 
ties. 

Hospitals, medical offices and institutions. For medical/hospital 
administration purposes. 

Executor or administrator of the estate of a deceased employee, 
former employee, or annuitant, or next-of-kin. For estate settle¬ 
ment purposes. 

Policies and practices for storing, retrieving, accessing, retaining, 
and dispofiiiig of records In the system: 

Storage: Computer ms^etic tapes or discs. Computer paper prin¬ 
touts. P^per records in file folders. 

Retrievabillty: Information identified to a specific civilian em¬ 
ployee is accessed and retrieved by Social Security Number. 

Safeguards: Records are either secured in locked storage and/or 
file cabinets or under the constant observation of personnel office 
officials during duty hours. During non-duty hours, records are 
either secured in locked storage and/or file cabinets; the records 
file area is locked, and/or the building is which the records are 
stored is protected by building security guard. If the records area is 


not protected by security guard, all records must be locked. In-i 
dividually identifiable personnel documents will either be handcar- 
ried or will be transmitted in envelopes addressed to a specific of¬ 
fice or individual and marked to be opened by addressee only 
Magnetic tapes and disc are kept in the computer room which is ii. 
self a secunty container with locked door and access limited to per- 
sons appropriately cleared and identified Tapes and disc packs^i 
stored in a tape library when not used in processing, and are logged 
in and out only to cleared personnel with an official need. Reports 
with individual data are closely controlled. Computer personnel 
who process these reports are appropriately cleared and maintain 
continuous observation of reports during all processing ph^s. In- 
divudual requesting information must identify himself/herseU and 
his/her relationship to the individual upon whom the record infor¬ 
mation is being requested. Individual other thaii the individual of^ 
record must specify what information is requested and the purpose 
for which it would be used if disclosed. I^rsonncl office official 
determines if request is reasonable and consistent with provistou 
of the Freedom of Information Act and the Privacy Act of 1974. In i 
order to prevent unauthorized modification of records contents, 
original records documents may only be reviewed in the presence! 
of a witness designated by the Personnel Office. 

Physical access, that is the ability to obtain the record, is limited 
to:. 

Personnel office officials 

Civil Service Commission officials 

Data processing officials 

Supervisors for those records for which Uiey arc authorized to| 
maintain. 

Responsible officials are ^^ted ten^rary custody of an i 
ofi^n^ record in order to monitor the review of the record by the | 
individual to whom it pertains, when the individual is gcographi-} 
cally remote from the personnel office. 

Retention and disposal: Records which are filed in the Official 
Personnel Folder (OPF) arc retained in the personnel office until 
the employee leaves the agency. At that time the permanent portion 
of the OPF is transferred to Uk gaining Federal agency and tempo* 
rary OPF records are destroyed by shredding or burning. Copies of 
records which are furnished to the employee concerned, may be 
retained at his or her discretion. Copies of records authorized to be 
maintained by supervisors or other operating offices are destroyed 
by shredding or burning when the employee leaves the agency. 
Operating records maintained within the Civilian Personnel Officej 
may be retained up to three years, as needed. At that time, or so*] 
oner, they may be destroyed by burning or shredding. 

System managerfs) uid address: Staff Director, Civilian Persoa-]i 
ncl, HQ DLA and Directors of Civilian Personnel at DCSC. DPDS, i 
DESC, DGSC, DPSC, DDMT, DDOU, DDTC, DDMP. or DASC. 

Notification procedure: Written or personal requests may be 
directed to the SYSMANAGER at the activity where t^ record is 
maintained. Individual must provide name (last, first, middle initial) 
and SSN in order to determine whether or not the system contaiw 
a record about him/her. If a written request, individual must pro-j 
vide a return address. 

For personal visits, the individual should be able to provi^ some 
acceptable identification, such as employing office idcniifiaction) 
card. 

Record access procedures: Written requests are rci^uircd. The 
request is to contain the name of the individual (last, first, middle 
initial), SSN, return mailing address, telephone number where ni-^ 
dividu^ can be reached during the day, and a sign^ 
tifyii^ that the individual understands that knowingly or 
seeking or obtaining access to records about another in<hvidual 
under false pretenses is punishable by a fine of up to 5.(X)0 doUirs, 
Complete records arc maintained only on ro^ctic tapes or disci 
and are not available for access by personal visits. 

Contesting record procedures: The agency*! rules for coniwum 
contents and appealing initial determination by the individual con¬ 
cerned may be ciitaiiK^ from the SYSMANAGER. 

Record source categories: Agency supervisors and 
personnel, medical officials, previous Federal employcn, U.y u 
Service Commission, applk^tioos and forms completed oy 
dividual. 

Systems exempted from certain proviskNis of the act: None 
S434J0DLA-C 

System name: 434.20 Mechanization of Contract Admimsiralioo ct 
vices - IB Payroll (MOCAS IB) 
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System location: Records maintained at all Defense Contract Ad- 
minislralioo Service Regions (DCASRs) less Philadelphia (DCRP). 

Categories of iMivMuals coYcred by the system: Current and 
former civilian personnel who have been paid by the DCASRs. 

Cate^rics of records in the system: Records are maintained in 
manual and mechanical files for all data which affect an employee's 
pay, deductions, employer contributions, leave, retirement, or posi¬ 
tion status. 

Authority for maintenance of the system: 10 USC 136, DoD Dir 
5105.22 

Roudne uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is used in 
preparing payrolls. 

Information is used by: Agency supervisors and managers - to 
determine leave usage, manpower allocations. Payroll office - to 
compute and control payroll. Personnel office - to determine leave 
usage and changes that affect an employee's pay. Security office - 
to dciermiiic locadon of employees. Disbursi^ office - to detcr- 
nuDC the distribution of checks and bonds. Financial Institutions - 
10 determine disposition of net pay or allotments of pay. Treasury 
Department - to deterxnme registration of bonds and federal lax al¬ 
location. Unions, charities, and insurance organizations - to deter¬ 
mine participation in these organizations. Civil Service Commission 
- to determine status of employee and for disposition of retirement 
records. Stale and local taxing authorities - to determine lax liabili¬ 
ty- 

Non government organizations - to verify employment and credit 
data furnished to fmancial institutions by an employee. Bureau of 
Employment Coropen^tion - to process employee disability claims. 
State employment offices - to submit data for unemployment com¬ 
pensation. Local courts - to determine disposition of pay withheld 
for garnishment of wages. 

Polkie* and practices for storing, retrieving, accessing, retaining, 
and disposing of recoixls in the system: 

Storage: Microfilm, magnetic tape, disc pack, computer paper 
printouts, vertical file cards, paper records in file folders. 

Retiievability: Hardcopy documents are filed by payroll block 
ind/or alphabetically by last name. Data stored on mechanized 
iloragc devices are retrieved by name, employee number or SSAN. 

Safeguards: Access to mechanical records is limited to authorized 
DLA data systems personnel. All other records are maintained in 
areas accessible only to agency personnel. 

Retention and disposal: Retention of data varies from 1 to 3 days 
for mechanical working files up to an employee's total length of 
service with an activity for permanent payroll information. 

System managers) and address: Comptroller, DLA, 

Notification procedure: Written or personal requests for informa¬ 
tion i^y be directed to the Chief, Payroll and Travel Branch, Ac¬ 
counting and Finance Division, Office of Systems and Financial 
Management at DCASRs. 

Record access procedures: Written requests must contain the full 
name of the employee. Employees maiung a personal request for 
mformaiion must present identification, i.e., employee badge, 
unver's license, etc. Official mailing addresses arc in the Depart- 
rocni of Defense directory in the appendix to the DLA system of 
tccord notices. 

Contestmg record procedures: The agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record mree cmtegorics: Employee's supervisors, civilian per¬ 
sonnel office, financial institutions, local courts, military services 
or other government agencies. 

Systems exempted from certain provisioos of the act: None 


S434.87DLA-C 

System name: 434.87 Debt Records for Individuals 

Primary System - Accounting and Finance Divi- 
Branch, Headquarters, Defense Logistics 
^riUcMPLFA / Secondary system - DLA Primiu^ Level Field 

f^***®.*^ individuals covered by the system: Current and 
^ personnel who are indebted to the U.S. 

records in the system: Administrative reports with 
documenution; employee's financial condition; person- 
•cuons, and requests for waiver. 


Authority for maintenance of the system: 31 USC 951-953 (Federal 
Claims Collection Act of 1966); Public Law 90-616; Public Law 92- 
453. 

Routine uses of records malnUined in the sy.stem, including catego¬ 
ries of users and the purposes of such uses: Information is used to 
collect monies owed the U.S. Government, Information is main¬ 
tained to support case files; financial statements provide an un¬ 
derstanding of individuals' financial condition with respect to 
request for deferment of payments. When debts are uncollectible, 
case files are forwarded to U.S. General Accounting Office for 
further collection action. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Mefrievability: Filed alphabetically by employee name. 

Safeguards: Records are maintained in areas accessible only to 
office personnel. 

Retention and disposal: Records are destroyed ten years after all 
aspects of the case are closed. Collected in full claims arc retained 
for six months and then destroyed. Claims terminated, com¬ 
promised or waived are retained for three years and subsequently 
retired to Federal Records Center, held for remaining years and 
destroyed. Claims settled by U.S. General Accounting Office 
retained one year after settlement and retired to Federal Records 
Center, held for remaining years and retired. 

System numagerfs) and address: Chief, Finance Systems Branch, 
Accounting and Finance Division, Office of Comptroller, HQ DLA. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. 

Record access procedures: Official mailing address is in the DoD 
Directory in the appendix to the DLA systems notice. Written 
requests from individuals should con^in their full name, current 
address and telephone number. For personal visits, the individual 
should be able to provide acceptable identification, such as an em¬ 
ployee badge or driver's license, etc. 

Contesting record procedures: The agency's rules for contesting 
contents and appealing initial determination by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Primary Level Field Activities, civilian 
and military personnel offices. 

Systems exempted from certain provisions of the act: None 


S491.10 DLA-M 

System name: 491.10 Nonappropriaied Fund (NAF) Membership 
Records 

System location: Officers Open Messes at Defense Construction 
Supply Center (DCSC), Defense Electronics Supply Center 
(DESC), Defense General Supply Center (DGSC), E>cfense Person¬ 
nel Support Center (DPSC), Defense Depot Ogden (DDOU), 
Defense Depot Tracy (DDTC), Golf Club at Defense Depot Mem¬ 
phis (DDMT) 

Categories of individuals covered by the system: Members of the 


Categories of records in the system: The record contains the 
member’s name, rank, social security number, spouse's name, 
birthdate, and home/office telephone number. 

Authority for maintenance of the system: 5 USC Secs. 301, 302 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The record is maintained 
to have a current file of membership in the activity. The records 
arc used by the manager of the fund to determine eligibility for 
membership, mailing NAF activity notices, billing for dues, indicat¬ 
ing payment or non-payment of dues, social functions, and mem- 
bcrslup card number. The record could be used by the Counefl to 
terminate membership for nonpayment of dues. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Card files. The records may also be automated. 

Retrievability: Filed alphabetically by last name 

Safeguards: Maintained in areas accessible only to authorized 
personnel 


Retention and disposal: Destroy one year after member departs 

System man^rfs) and address: The manager of the NAF at 
DCSC, DESC, DGSC, DPSC, DDMT, DDOU, DDTC 
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NotmcatioD prictdurt: Contact the SYSMANAGER by signing a 
request for the data or personal visit with identification. 

Record access procedures: Contact the SYSMANAGER. Official 
mailing addresses of SYSMANAGER are in the DoD Directory in 
the appendix to the DLA systems notice. 

Contesting record procedures: The rules for contesting contents 
and appealing initial determination by the individual concerned may 
be obtained from the SYSMANAGER. 

Record source categories: Assignment orders, ID Card, financial 
records. 

Systems exempted from certain provisions of the act: None 
S493.10DLA-K 


System name: 493.10 Official Persoimel Folders for Non-Ap¬ 
propriated Fund Employees 

System location: Geographically and organizationally decentral¬ 
ized to the Defense LogisUcs Agency (DLA) primary level field ac¬ 
tivities which employ non-appropriated fund employees. 

Categories of individuals covered by the system: All employees of 
non-appropriated fund (NAF) activities of DLA and former such 
employees. 

Categories of records In the system: Various forms and records 
pertaining to the selection and appointment of NAF employees, 
personnel actions an^ other records originating during an em¬ 
ployee's service and records pertaining to the employee's separa¬ 
tion. classification, training, adverse or disciplinary actions, and 
other employment related forms and documents. 

Authority for maintenance of the system: 5 U.S.C. Sec. 301,302, 10 
U.S.C. Sec. 136. 


Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The formation is ^l- 
lected and maintained to provide personnel officials and supervise^ 
ry officials with information on which to base employment deci¬ 
sions affecting employees. It also provides a record of the em¬ 
ployee’s employment. The use of the record is restricted to official 
personnel administration uses and for answering inquiries from 
credit sources or other outside sources when appropriate and 
requested. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by employee name. 

Safeguards: Maintained in locked filing cabinets. Direct access to 
the files is limited to civilian personnel office employees and to su¬ 
pervisors and others who are identified as having a specific and 
legitimate need. » 

Retention and disposal: Folders are maintained for the d^tion of 
the employee’s employment. They are retired to the National Per¬ 
sonnel Records Center (civilian). 11 Winnebago Street, St. Louis, 
Missouri 63118, 30 days after separation, except as follows: 

Off-duty U. S. Military personnel, destroy 2 years after termina¬ 
tion of employment- . . . o 

Non-U. S. citizens residing outside of Continental Umted States 
(CONUS), Alaska, or Hawaii but workii^ within CONUS, Alaska, 
and Hawaii, destroy 3 years after separation. 

System managerfs) and addres: Civilian Personnel Officers 
(CPOs) of DLA Primary Level Field Activities (PLFAs) where 
there are NAF employees. 


Notification procedure: Request for information from an em¬ 
ployee about himself or herself should be forwarded to the 
SYSMANAGER at the PLFA where the employment occurred, and 
contain requestor’s full name and location of orga n ization where 
employed. The requestor may visit the Office of Civilian Personnel 
of the appropriate field activity to obtain information on whether 
the system contains records pertaining to him or her. 

Record a r ew procedures: Individuals should contact the 
SYSMANAGER. Official mailing addresses are in the DoD 
Directory in the appendix to the DLA systems notice. Written 
requests should include requestor’s full name, job title and nam^ of 
organization where employed. For personal visits employee should 
be able to provide some acceptable identification such as driver’s 
license or employee identification badge. 

Coolcsting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 


Record source categories: Information contained in the folder is 
obtained from the employee’s previous employer. cducalionaJ in¬ 
stitution, trade associations, references and others who would have 
knowledge of the employee’s skills or employment characteristics 
and papers originating with the activity during the employee’s work 
history. 

Systems exempted from certain provisions of the act: None 
S672.70DLA-X 


System name: 672.70 Dependents Travel 

System location: Transportation Officer or Civilian Personnel Of¬ 
ficer (CPO) at Primary Level Field Activities (PLFA) 

Categories of individuals covered by the system: Dependents of 
civilian personnel authorized travel to new duty station 

Categories of records in the system: Documents relating to ar¬ 
rangements for movements of dependents such as applications for 
transportation, and authorizations to obtain passports, and port 
calls. 

Authority for maintenance of the system: 5USC 5724 5USC 5724, 
Relocation expenses of employees transferred or rcemployed 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Information is main¬ 
tained and used by Agency personnel to ensure completion of pre- 
travel arrangements, satisfactory conclusion of travel to new duty 
stations and for preparation of statistical reports. Non-govcmmenl 
personnel-applications for visas are forwarded to appropriate 
foreign country Embassies. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Filed numerically by Travel Order (TO) number 

Safeguards: Records are maintained in areas accessible only to 
Agency personnel 

Retention and disposal: Records are destroyed after two years 

System manager(s) and address: Staff Director. AdminisiraUon, 
Defense Logistics Agency and Transportation Officer or CPO, 
PLFA 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to SYSMANAGER. Individual must provide 
full name, TO number, and name of DLA activity from which 
travel was initiated. 

Record access procedures: Official mailing addresses of 
SYSMANAGER are in the Department of Defense Directory- in the 
appendix to the DLA systems notice. Written requests for inforaia- 
tion should contain the full name, current address, travel orders 
numbers, and telephone numbers of the individual. For personal 
visits, the individual should be able to provide copy of travel orders 
and some acceptable identification, such as driver s license. 

Contesting record procedures: The Agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Individual employee concerned and ser¬ 
vicing civilian personnel officer. 

Systems exempted from certain provisions of the act: None 


S690.10DLA-W 

System name: 690.10 Individual Vehicle Operators File 

System location: Decentralized: At all Primary Level Field ^Ovi- 
ties (PLFAs) which issue vehicle operator’s Identificauon Caros 
a.D.): Heads of PLFAs. 

Categories of Individuals covered by the system: All 
whom Defense Logistics Agency (DLA) has issued pemu 
operate motor vehicles or equipment. 

CatctoilM o* records in the system: AppUcations (or iden^icaUon 

cards which may include personal dau and the following. Stale 
number of currently valid Ucense; list of arrests or 
violation of motor vehicle laws (excluding parking violation ) 
convictions, if any; suspensions or revocations of 
or identification card within the past five ycars^; a*id 
vehicle accidents within the past five years. Standard Form 
other related papers. . 

Authority for maintenance of the system: 

AdministraUve Services Act of 1949. as amended (40 USC 
Federal Personnel Manual, Copter 930. 
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Routine uses of records maintained in the system, including catego- 
of users and the purposes of such uses: Records arc maintained 
and used by DLA officials to determine an individual's qualifica¬ 
tions and fitness to operate government vehicles and/or equipment. 
Referral to local, state, and federal law enforcement agencies and 
courts for use during investigations and court proceedings. 

Policies and practices for storing, retrieving, accessing, retaining, 
md disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: Filed alphabetically by name and social security 
dumber. 

Safeguards: Records are accessible only to DLA officials. 

Retention and disposal: Records are destroyed 3 years after the 
iodividuai's termination or transfer or after cancellation of 
authorization. 

System manageris) and address: Heads of PLFAs. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pit>- 
vidc full name and name of DLA activity at which licensing oc¬ 
curred; or if individual is or was a DLA employee, name of em¬ 
ploying activity is also required. 

Record access pre^ures: Official mailing addresses of 
SYSMANAGERS are in the DoD Directory in the appendix to the 
DLA systems notice. Written requests for information should con¬ 
tain the full name, current address and telephone numbers of the 
individual. For personal visits, the individual should be able to pro¬ 
vide some acceptable identification, that is, driver’s license, em¬ 
ploying office identification card, and give some verbal information 
that could be verified from his file. 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: State driver’s licenses. Standard Forms 
47 and 48, court records, supervisors, and related documents. 

Systems exempted from certain provisions of the act: None 
S810.50 DLA-P-1 

System name: 810.50 Contracting Officer Files 

S>^em location: Director of Procurement, Headquarters Defense 
I^slics Agency (HQ DLA), and Heads of DLA Primary Level 
Field Activities. 

Categories of individuals covered by the system: All Present and 
Former Contracting Officers. 

Categories of recor^ in the system: DLA Headquarters - Con- 
iracling Officer Certificate of Appointments; Contracting Officer 
Appointment Documentation Sheet (contains information on educa¬ 
tion, training and experience). Field Activities - Resumes, 
references and records of training necessary to support the appoint¬ 
ment of each contracting officer. Summary of each Contracting Of- 
ficcrs proficiency and evaluation of performance for the twelve 
(12) months preceding supplied by the employing procurement divi- 
Mon. Comments and recommendations of the Contracting Officer 
Review Board on continuing the warrants of each reviewed Con- 
ir^cung Officer. 

Authority for maintenance of the system: 10 USC 2302, Armed 
jmices Procurement Regulation I-405-2(b) and Defense Logistics 
ntKurcmcnt Regulation 1-405.2(b). The Office of each appointing 
suthonty shall maintain a file containing ail documents (such as 
|wumes, references, and records of training) necessary to support 
uic appointment of each contracting officer. 

^Routine uses of records maintained in the system, including catego- 
jw of users and the purposes of such uses: DLA Headquarters - 
vide a current profile of contracting officers. Field Activities 
ecessary to maintain an active, centralized control over the is- 
JjMcc of (Contracting Officer warrants. This file serves as the 
for historical information on each Contracting Officer which 
annual reviews of performance. It is also a registry 
It ^^ntity of warrants and their distribution. The information 
At members of the Contracting Officer Review Board, 

knA where they exist, to perform their function of advising 

of Commander the issuance or termination 

warrants. 

practices for storing, retrieving, accessing, retaining, 
•n^disposliig of records in the system: 

*wge. Paper records in file folders, and loose leaf binders. 


Retrievability: Filed by organizational activity and alphabetically 
by last name of Contracting Officer. Chronological actions by Con¬ 
tracting Officer Review Board are filed in separate folders. 

S^eguards: Records are maintained in an area accessible only to 
Office of Procurement Pohey Personnel 

Retention and disposal: Documents relating to and reflecting the 
designation of Contracting OFFICERS AND TERMINATIONS OF 
SUCH DESIGNATIONS (Designating Office - Destroy 6 years 
^ler termination of appointment. Others - Destroy upon termina¬ 
tion of appointment.) 

System managers) and address: Executive Director, Directorate 
of Procurement DLA and Heads of PLFAs. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name and name of DLA activity at which employed. 

Record access procedures: Official mailing address of 
SYSMANAGER are in the DoD Directory in the appendix to the 
DLA systems notice. Requests should contain the full name, cur¬ 
rent address and telephone number of the individual. For personal 
visits, the individual should be able to provide some acceptable 
identification, that is driver’s licence, or DLA identification card. 

Contesting record procedures: The Agency’s rules for contesting 
contents may be obtained from the SYSMANAGER. 

Record source categories: Employee’s supervisors. Contracting 
Officer Review Board. 

Systems exempted from certain provisions of the act: None 
S8S0.10DLA-Q 1 

System name: 850.10 (Quality Assurance Activity Certification Re¬ 
port 

System location: Primary System - Computer tape in the library 
of each Defence Contract Administration Services Region 

(DCASR). Decentralized segments - Print-outs of all or part of this 
record may be maintained by the DCASR Quality Assurance 
Directorate, Defense Contract Administration Services District 
(DCAS), Etefense Contract Administration Services Office 

(DCASO) where individual is assigned. The official mailing ad¬ 
dresses of the organization cited arc contained in the Department 
of Defense Directory in the Appendix to the Defense Logistics 
Agency system of records notice. 

Categories of individuals covered by the system: Applies to all 
DCASR QA personnel involved in Procurement (Quality Assurance 
(PQA) functions at each DCASR 

Categories of records in the system: The system contains name, 
grade and step, organization assigment. type of position, length of 
service information, certifieations awarded, technical courses 
completed, courses for which the individual has been nominated 
and special qualifications as appropriate. 

The file is created and maintained during the employee tenure in 
DCASR (^uahty Assurance and is deleted when his employment is 
terminated or upon transfer to another government agency. 
Changes are made as courses are completed or specific goals are 
met requiring a file update. 

Authority for maintenance of the system: Title 5, USC 4103 
Routine uses of records maintained in the system, including catego¬ 
ric of users and the purposes ol such uses: Information is main¬ 
tained for purposes of determining training requirements, training 
cosU, qualifications for certification in various commodity fields 
and records of those certified in various commodity fields. The in¬ 
formation is used by the first line supervisor in determining the 
need for training consistent with the individuals past experience 
and the current goals or needs of the DCASR orgamzation. 

The DCASR Training Coordinator uses the information in sum¬ 
mary form to justify the need and priority for training. 

Individual data is used only at the DCASR. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape in the computer tape Ubrary. 

Retrievability: Filed by person code assigned to each individual. 

Safeguards: Records arc maintained in areas accessible only to 
DCASR personnel. 

Retention and disposal: Records arc destroyed after two years. 

System manageris) and address: DCAS (Juality Assurance Staff 
Development Office (DQADO) 
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Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. Individual must pro¬ 
vide full name and person code if known. 

Record access procedures: Official mailing addresses are in the 
DoD directory in the Appendix to the DLA systems notice. Written 
requests for information should contain the full name, pepon code 
and telephone number of the individual. For personal visits the in¬ 
dividual should have their DLA identification card. The system pro¬ 
vides a report of data by individual. A copy of the report is availa¬ 
ble to the individual through his supervisor. When a change/ update 
has been made to the computer file, an updated version of the in¬ 
dividual file is distributed to the individu^, the appropriate super¬ 
visor and the training coordinator. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned by be obtained from the 
SYSMANAGER. 

Record source categories: Employees supervisor, college and 
technical school staffs for course contents and government training 
school personnel and record. 

Systems exempted from certain provisions of the act: None 
S850.10DLA-Q 2 

System name: 850.10 Monthly Quality Assurance Activity Report by 
Person 

System location: Primary System - Computer tape in the tape 
library of each Defense Contract Administration Services Region 
(DCASR). Decentralized segments - print-outs of all or part of this 
record may be maintained by the DCASR Quality Assurance 
Directorate, Defense Contract Administration Services District 
(DCASD), Defense Contract Administration Services Office 
(DCASO), where individual is assigned. The official mailing ad¬ 
dresses of the organization cited are contained in the Department 
of Defense Directory in the Appendix to the Defense Logistics 
Agency system of records notice. 

Categories of individuals covered by the system: All Quality As¬ 
surance personnel performing PQA functions at contractor facili¬ 
ties. 

Categories of records in the system: Record of hours devoted by 
an individual person performing Procurement Quality Assurance 
(PQA) functions in the contractor’s plant. Record may include 
specific categories of effort in PQA as well as count of actions, 
contract count and dollar value of contracts received, completed 
and shipments. 

Authority for maintenance of the system: Title 5, USC 4103 

Routine uses of records maintained in the system, including catego¬ 
ries of u.sers and the purpose of such uses: The information is used 
by the first line supervisor to determine how direct labor 
(individual) effort is distributed for the purpose of evaluating mis¬ 
sion effectiveness and performance. The individual data is used 
only within the DCASR and its subordinate activities. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Magnetic tape in the computer tape library, printed co¬ 
pies in the DCASR, District, DCASO offices. 

Retrievahility: Printed reports may be filed by person code under 
the Division, Branch and Section to which facilities or personnel 
are assigned. 

Safeguards: Records are maintained in areas accessible only to 
DCASR personnel. 

Retention and disposal: Destroy records after two years. 

System manageifs) and address: Plans and Systems Mgmt Divi¬ 
sion (DLA-QR) 

Notification procedure: Written or personal requests for informa¬ 
tion may be direclcd to the SYSK^NAGER. Individual must pro¬ 
vide full name, person code. Division and Branch assigment. 

Record access procedures: Official mailing addresses are in the 
DoD directory in the appendix to the DLA systems notice. Written 
requests for information should contain the full name, person code 
and telephone number of the individual. For personal visits the in- 
dividu^ should have his/her DLA identification card. 

The system provides for a monthly report in summary form by 
individual of all data/information reported during the month. The 
individual normally receives a copy of this data through superviso¬ 
ry channels. 


Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: The source of the data/information is 
the individual. No other source is used. 

Systems exempted from certain pro\1sions of the act: None 
S866.15DPSC 

System name: 866.15 Manufacturing Payroll System; Weekly Piece 
Work 

System location: Defense Personnel Support Center (DPSC), 
Philadelphia, Pa. 

Categories of individuals covered hy the system: Current and 
former civilian personnel who have been paid by the manufacturing 
payroll system. 

Categories of records in the system: Records are maintained for all 
data v^ch affect an employee’s pay, deductions, employer con¬ 
tributions, leave and retirement. 

Authority for maintenance of the system: 5 USC Ch. 53, Pay Rales 
& Systems. 10 USC 136. 

Routine uses of records maintained in the sysiem, including catego¬ 
ries of users and the purpos^ of such uses: Information is main¬ 
tained for purposes of affecting the weekly pay. INFORMATION 
IS USED BY Agency supervisors and managers - to determine 
leave usage, manpower allocations and labor distribution. Payroll 
office - to compute and control payroll. Personnel office - to deter¬ 
mine leave usage and changes that affect an employee’s pay. 
Security office - to determine location of employees. Disbursing of¬ 
fice - to determine the distribution of checks and bonds. Financial 
Institutions - to determine disposition of net pay or allotments of 
pay. Treasury Department - to determine registration of bonds and 
federal tax location. Unions, charities, and insurance organiza¬ 
tions - to determine participation in these organizations. Civfl Ser¬ 
vice Commission - to determine status of employee and for disposi¬ 
tion of retirement records. State and local taxing authorities - to 
determine tax liability. Non-government organization.s - to verify 
employment and credit data furnished to financial institutions by 
employee. Bureau of Employment Compensation - to process em¬ 
ployee disability claims. State employment offices - to submit data 
for unemployment compensation. Local courts - to determine 
disposition of pay withheld for garnishment of wages. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: M^netic tape, disc pack, computer paper printouts, 
paper records in file folders. 

Retrievahility: Records arc maintained in alphabetical and em¬ 
ployee number order. 

Safeguards: Access to mechanical records is limited to authorized 
DPSC data systems personnel. All other records arc maintained m 
areas accessible only to office personnel. 

Retention and disposal: Records are retained 18 months to 3 years 
after thdlr active termination of employment. 

System managerfs) and address: Chief, Accounting and Finance 
Division, Office of Comptroller DPSC. 

Notification procedure: Written or personal requests for informa¬ 
tion may be directed to the SYSMANAGER. 

Record access procedures: Written requests must contain the full 
name and social security number of the employee. Employees mak¬ 
ing a personal request must present identification; i.c., employe 
badge, driver’s license, etc. Official mailing addresses art 
Department of Defense directory in the appendix to the DLA 
system of record notices. 

Contesting record procedures: The agency’s rules for molesting 
contents and appealing initial determinations by the individual con¬ 
cerned may be obtained from the SYSMANAGER. 

Record source categories: Employee's supervisors, civilian per¬ 
sonnel offices, financial institutions, local courts, other govemmen 
agencies. 

Systems exempted from certain proviskMis of the act: None 

DEFENSE LOGISTICS AGENCY OFFICUL 
MAILING ADDRESSES 

Headquarters, Defense Logistics Agency 
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Cameron Station, Alexandria, Virginia 22314 
Special Assistant for Congressional Affairs 
Special Assistant for Public Affairs 
Inspector General 
Counsel 

* Assistant Director, Plans, Programs, and Systems 
Comptroller 

Command Security Officer 

Staff Director, Administration 

Staff Director, Civilian Personnel 

Staff Director, InstaUations and Services 

Staff Director, Management Review 

Staff Director, Military Personnel 

Executive Director, Procurement 

Executive Director, Supply Operations 

Executive Director, Technical and Logistics Services 

Executive Director, Contract Administration 

Executive Director. Industrial Security 

Office of Plans and Management 

Executive Director, Production 

Executive Director, Quality Assurance 

Executive Directors, Contractor Employment Compliance 

DEFENSE LOGISTICS AGENCY PRIMARY LEVEL 
FIELD ACTIVITIEIS (Alphabetically by State) 
CALIFORNIA 

Defense Contract Administration 
Services Region, Los Angeles 
11099 South La Ciene^a Blvd. 

Los Angeles, CaUforma 90045 

Defense Depot Tracy 
S. Chrisman Road 
Tracy, California 95376 

GEORGIA 

Defense Contract Administration 
Services Region, Atlanu 
805 Walker Street 
Marietta, Georgia 30060 

ILLINOIS 

Defense Contract Administration 
Services Region, Chicago 
O-Harc International Auport 
6400 North Mannheim Road 
P.O. Box 66475 
Chicago. IlliiKMS 60660 

MASSACHUSETTS 

Defense Contract Administration 
Services Region, Boston 

666 Summer Street, Boston, Massachusetts 02210 

MICHIGAN 

Defense Logistics Service Center 
Federal Center 

Battle Creek, Michigan 49016 

Defense Property Disposal Service 
Federal Center 

Battle Creek, Michigan 49016 

MISSOURI 

Contract Administration 
Services Region, St. Louis 
1136 Washington Avenue 
St. Louis, Missouri 63101 

NEW YORK 

Defense Contract Administration 
^lyices Region, New York 
60 Hudson Street 
New York. New York 10013 

OHIO 

Contract Administration 
^rvices Remon, Cleveland 

^®Jcbrczzc Federal Building 
1240 East Ninth Street 


Cleveland, Ohio 44199 
Defense Construction Supply Center 
Columbus, Ohio 43215 
Defense Industrial Security Clearance Office 
P.O. Box 2499 
Columbus. Ohio 43216 
Defense Electronics Supply Center 
1507 Wilmington Pike, Dayton, Ohio 45444 
Defense Automatic Addressing System Office 
Gentile Air Force Station 
Dayton. Ohio 45444 

PENNSYLVANIA 

Defense Depot Mechanicsburg 
Mechanicsburg, Pennsylvania 17055 
Defense Contract Administration 
Services Region, Philadelphia 
P.O. Box 7478 

Philadelphia, Pennsylvania 19101 
Defense Industrial Supply Center 
700 Robbins Avenue 
Philadelphia, Pennsylvania 
19111 

Defense Personnel Support Center 
2800 South 20lh Street 
Philadelphia, Pennslyvania 
19101 

TENNESSEE 

Defense Depot Memphis 
2163 Airways Boulevard 
Memphis, Tennessee 38114 
Defense Industrial Plant 
Equipment Center 
Memphis, Tennessee 38114 

TEXAS 

Defense Contract Administration 
Services Region, Dallas 
500 South Ervay Street 
Dallas, Texas 75201 

UTAH 

Defense Depot Ogden 
Ogden, Utah 84407 

VIRGINIA 


DEFENSE INVESTIGATIVE SERVICE 


REQUESTING RECORDS 

Records are retrieved by name or by some other personal identi¬ 
fier. It is therefore especially important for expeditious service 
when r^uesting a record that particular attention be provided to 
the Nottfication and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET ROUTINE USES 

Certain blanket ’routine uses* of the records have been 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifi<^y stated other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records arc published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to carry out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
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records may be referred, as a routine use, lo the appropriate agen¬ 
cy, whether federal, stale, local or foreign, charged with the 
responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
maintaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessary to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit. 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
connection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
Uie information is relevant and necessary to the requesting agency*s 
decision on the matter. 

ROUTINE USE - CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inc^uiry from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to, penoonel actions, 
personnel security actions and criminal inveitigations of the Com¬ 
ponent requesting the record. V, 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all sysimns of records of the 
Department of Defense published on or before August '22, 1975, 
will be disclosed to the Office of Mai^ement and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
OMB Circular A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in interna¬ 
tional agreements and arrangements including those regulating the 
stationing and status in foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information normally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State and local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or militar y member is or was subject to t^ regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. IMP. 

ROUTINE USE - DISCLOSURE TO THE U^. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave. 


benefits, retirement deductions, and any other information necessa¬ 
ry for the Commission to carry out its legally authorized Govern¬ 
ment-wide personnel management functions and studies. 

ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the Nation^ Archives 
and Records Service of the General Services Administration m 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


Vl-01 

System name: VI-01 Privacy and Freedom of Information Request 
Records 

System location: Office of the AssisUnt for Information (D0020), 
Defense Investigative Service, 1000 Independence Avc, S.W., 
Washington, DC 20314 

Categories of individuals covered by the system: Individuals who 
have submitted or were the subjects of requests under 5 U.S.C. 552 
and 552a. 

Categories of records in the system: Copies of all correspondence 
with requesters or pertaining to requests for information released or 
withheld; summaries, and logs of actions taken regarding requests. 

Authority for maintenance of the system: 5 U.S.C. 301, Depart¬ 
mental Regulations 

5 U.S.C. 552 as amended by P. L. 93-502, Freedom of Informa¬ 
tion Act. 

5 U.S.C. 552a (P.L. 93-579) Privacy Act of 1974. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purposes for which in¬ 
formation is maintained: 

To permit responses to individual requests. 

To document actions taken for agency use in subsequent 
requests, appeals, or litigation. 

To provide a basis for reports required by the laws and imple¬ 
menting directives. 

To correct or amend investigative or other records. Categories of 
Users and specific uses are: DIS Assistant for Information, action 
officers, legi and appeal officials for the uses described above. 

Action officers of other agencies when coordination or referral is 
necessary for the purposes listed above. 

DIS investigative control personnel when the release of informa¬ 
tion may have an impact on investigative activities, or where in¬ 
vestigative activity is necessary to verify assertions of the 
requester, or obtain permission for release of identification of 
sources. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievabillty: Information is retrieved by the name of the sub¬ 
ject of the request. 

Safeguards: Records are maintained in security containers and 
only personnel who have a need to know the information arc per¬ 
mitted access. 

RetentkMi and disposal: A log entry is made ^d a file folder 
established upon the receipt of each request. Copies or summanes 
of key documents are retained for as long as released matcnal is 
retained. 

System managerfs) and address: The DIS Assistant for Informa¬ 
tion at the address listed under location. 

Notification procedure: Requests should be addressed to the 
SYSMANAGER. The full name, dale and place of birth. Social 
Security Number and the approximate date of earlier requests arc 
necessary for retrieval of information. The Office of the 
for Information. Defense Investigative Service 
2H043, 1000 Independence Avc. S.W., Washington, DC 20314 may 
be visited by personnel making inquiries regarding this system, 
check of personal identification will be rcquu'ed of all visitors mas* 
ing inquiries for personal records. 

Record nccem procedures: Access may be obtained through the 
SYSMANAGER at the address previously listed. 

Contesting record procedures: The agency’s rules for 
contents and appealing initial determinations may be obiainco 
the SYSMANAGER. 
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Record source categories: Information in this system is obtained 
from requesters, from other federal agencies with collateral interest 
in a request, and from records which were the subject of requests. 

Sy^ms exempted from certain provisions of the act: Information 
in this system may identify all or portions of records previously 
withheld in accordance with the exemptions of 5 U.S.C. 552(b) or 5 
U.S.C. 552a(j) or (k). Any such exemptions will continue on 
requests of this system submitted under the same law. 

Vl-02 

System name: Vl-02 DIS Personnel Locator System 
System location: Primary System- Administrative Division, 
Directorate of Logistics and Services (D0145), Defense Investiga¬ 
tive Service, Forrestal Bldg., 1000 Independence Ave., S.W., 
Washington, DC 

Decentralized Segments - Field units including centers. 

Categories of individuals covered by the system: Military and 
civilian personnel assigned or attached to DIS. 

Categories of records in the system: Primary system contains 
DlSH(j Form 4, DIS Locator Card. Field unit decentralized seg¬ 
ments include DISHQ Form 4 or optional documents reflecting the 
required information. 

Authority for maintenance of the system: 5 U.S.C. 301, DoD 
Directive 5105.42, and DIS Regulation 1-10. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Purposes: 

Records are used to maintain a locator system of all personnel 
assigned to the Defense Investigative Service. 

Users: 

Records are used by administrative personnel and supervisors in 
headquarters and field units. 

Uses: 

To detem^e current assignment of DIS personnel. 

As an aid in distributing communications addressed to in¬ 
dividuals. 

To make and to verify entries in required personnel rosters, 
directories, and listings subject to certain restrictions placed on the 
information by the individu^s concerned. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records. 

Retrievabillty: Filed alphabetically by last name. 

Safeguards: Filed in security containers or locked file cabinets, 
accessible only to authorized personnel that clearly have a need to 
know the information. 

Retention and disposal: Records remain in the active file until de¬ 
parture of the individual , when they arc placed in the inactive file 
and destroyed after one year. 

System raanager(s) and address: Chief, Administrative Division 
(1)0145), Defense Investigative Service, Forrestal Bldg, l(X)0 Inde¬ 
pendence Ave., S.W., Washington. DC 20314. 

NotificatioD procedure: Information may be obtained from the pri¬ 
mary system by contacting the SYSMANAGER. Information re¬ 
garding decentr^zed segments may be obtained from the field unit 
maintaining portions of these records. 

Record access procedures: Access to any records maintained as a 
part of this system may be obtained from the DISHQ or field unit 
maintaining them. 

Contesting record procedures: While not considered applicable, 
DIS rules arc describe in DISR 28-4. 

Recort source categories: Only the individual on whom records 
are mmntained. 

Systems exempted from certain provisions of the act: None. 

\2rOl 

System name: V2-01 Inspector General Complaints 

System location: Office of the Inspector General, Defense In- 
csugative Service, (DOOlO), lOCIO Independence Ave. S.W., 
Washington. DC 20314 

Categories of individuab covered by the system: Past and present 
^trtployccs of the DIS and military personnel currently or 
®nncny assigned to DIS for duty who have made a complaint, or 
requested assistance from the Inspector General, or whose com- 
P^t or request has been referred to the Inspector General for ac- 
uon, assistance or information. 


Categories of re^rds in the system: Documents which have been 
provided by individual complainants in support of their requests, or 
which have been provided by others in support of. or in rebutt^ to, 
these requests, such as: letters of reprimand, personal financial 
statements, medical records, promotion board actions, travel or¬ 
ders, persoimel computer pnnlouts, medical bills from civilian 
sources, accident reports, reports of survey, records of personnel 
actions, evaluation reports, efficiency reports, test results, courtesy 
letters, letters of appreciation or commendation, screening board 
actions, leave and earnings statements, movement orders for 
household goods. 

Authority for maintenance of the system: 5USC301 
DoD Dir 5105.42 (paragraph III B5, part VI), Charter for the 
Defense Investigative Service 

DoD Dir 5200.26 (paragraph 5C2), Defense Investigative Program 
Routine u.scs of records maintained in the system, including catego¬ 
ries of uwrs and the purpo^ of such uses: The purpose for which 
information in the system is collected is the resolution of a com¬ 
plaint, the redress of a problem or to provide assistance. 

The users are: members of Congress, DIS management officials, 
various service IG offices, various military personnel offices, 
boards, and record management offices. 

The specific uses arc: to correct records; take or recommend 
disciplinary action; reevaluate or rescind previous actions or deci¬ 
sions; conduct or recommend formal investigations or inquiries; 
provide assistance or guidelines in following prescribed procedures 
for specific problems; and to provide advice on how to obtain ex¬ 
ception to policy. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Retrievabillty: Filed by name 

Safeguards: Building employs security guards. Files are contained 
in a locked file safe and accessible only to the IG staff. Information 
from this record system is made available to other officials only on 
a need to know basis. 

Retention and dbposal: Destroyed after two years by pulping. 
System managerfs) and address: Inspector General, Defense In¬ 
vestigative Service, 1000 Independence Ave. S.W., Washington, DC 
20314 

Notification procedure: Information may be obtained from: 
Assistant for Information (D(X)20), Room 2H043, Forrestal Build¬ 
ing, 1000 Independence Ave. S.W., Washington, DC 20314, 
Telephone: Area Code 202/693-1740 
Record access procedures: Requests from individuals should be 
addressed to: Defense Investigative Service (D0020) Washington. 
DC 20314 

Written requests for information should contain the full name of 
Ae individual, current address and telephone number, and the 
identity of the DIS element with which affiliated. Visits are limited 
to the Office of the Assistant for Information (D0020) Room 
2H043, 1000 Independence Ave. S.W., Washington, DC 20314 
For personal visits, a check of personal identification will be 
required. 

Cootesting record procedures: The s^ncy's rules for access to 
records and for contesting and appealing initial determinations by 
the individual concerned may be obtained from the Assistant for 
Information at the above listed address. 

Record source categories: DIS personnel office, consolidated 
civilian personnel offices, DIS comptroller, military personnel of¬ 
fices, mllit^ finance offices, military medical record repositories, 
DIS Investigative Files. 

Systems exempted from certain provisioiis of the act: None 
V4-01 

System name: V4-01 Civilian Employee Personnel Records 
System location: Civilian Personnel Branch (D0154), Defense In¬ 
vestigative Service, P.O. Box 1211 Baltimore, MD 21203 
Civilian Personnel Division (D0151), Defense Investigative Ser¬ 
vice, 1000 Independence Ave. S.W., Washington, DC 20314. 1000 
Independence Avenue, Washington, D.C. 20314. 

Categories of individuals covered by the system: Civilian em¬ 
ployees of the Defense Investigative Service. 

Categories of records in the system: Permanent and temporary 
records pertaining to the individual's employment. 

Authority for maintenance of the system: Executive Order 10561 
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FPM Supplcmeal 990-1, Book III, Parts 293 and 294 

FPM Chapter 295 

5USC301. 

Routine uses of records maintalDed in the system, including catego¬ 
ries of users and the purposes of such uses: USES 
Individual's employment history; disclosure for verification of 
personnel information; details of employee qualifications; eligibility 
for proposed personnel actions or new employment. 

USERS 

Personnel specialists 
Personnel clerks 

DIS supervisors with a clear need for the information. 

Accredited investigators with a clear need for the information. 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders, or 
5X8 cards in card file drawers 

Retrievahility: Filed alphabetically by last name of employee 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in locked file cabinets, accessible only to authorized person¬ 
nel that are properly screened, cleared, and trained. 

Retention and disposal: Records are both permanent and tempora¬ 
ry. Permanent records are transferred to the National Personnel 
Records Center when no longer required by the agency. Temporary 
records are destroyed when the file leaves the agency, or when 
utility of the record is no longer significant. 

System managcr(s) and address: Chief, Civilian Personnel Officer 
(D0151), Civilian Personnel Division, Defense Investigative Service, 
1000 Independence Ave. S.W., Washington, DC 20314; and. Chief 
Civilian Personnel Branch (D0154), P.O. Box 1211 Baltimore, MD 
21203. 

Notification procedure: Information may be obtained from: 
SYSMANAGERS 

Record access procedures: Requests from individuals should be 
addressed to: SYSMANAGERS 

Written requests for information should contain the full name of 
the requesting individual, current address and telephone number, if 
known, and the name of the individual that appears on the desiied 
file. Visits arc limited to: SYSMANAGERS offices 
For personal visits, the individual should be able to provide some 
acceptable identification, i.e., driver's license or building pass. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tion by the individual concerned may be obtained from the 
Assistant for Information, (D0020), Defense Investigative Service, 
1000 Independence Ave. S.W., Washington, DC 20314 
Record source categories: Previous employee, references, super¬ 
visors, U.S. Veterans Administration, U.S. Civil Service Commis¬ 
sion, DIS Civilian Personnel Office, DIS Security Officer, other 
Federal agencies. 

Systems exempted from certain provisions of the act: None 
V4-02 

System name: V4-02 Optional Personnel Management Records 
(OPMR) 

System locatloo: Primary System • Director of Personnel (D0150) 
Defense Investigative Service, 1000 Independence Ave. S.W., 
Washington, DC 20314 and Civilian Personnel Branch, Defense In¬ 
vestigative Service, P.O. Box 1211, Baltimore, MD 21203 
Decentralized Segments - Partial records are maintained at staff 
directorates, district headauarters, operational centers and field of¬ 
fices. (See DoD appendix for addresses.) % 

Categories of individuals covered by the system: Miht^ and 
civilian personnel assigned or attached to DIS and those being con¬ 
sidered for assignment or employment 
Categories of records in the system: File contains records which 
may include working documents, copies of correspondence and 
forms processed in anticipation of, or during, tour of duty with DIS 
that relate to assignment, security clearance,, promotion, duty 
status, training, special duty, retirement, separation, reenlistxnent, 
performance appraisals, matters pertaining to military specialty 
qualification, manner of performance, morale and discipline, spe¬ 
cial personnel management and assignment factors and other per¬ 
sonnel actions that affect the individual or his assignment with DIS. 
Qualification records, leave and financial documents, and award 


recommendations are also among the items that may be included in 
the records. Decentralized portions also contain emergency notifi- 
cation and locator information, security clearance data, individu^ 
workload and productivity measurement records (e.g., DIS Form 
45) not necess^y retained by DISHQ Personnel Division activi¬ 
ties. 

Authority for maintenance of the system: Executive Order 10561, 
5 use 301, DOD Directive 5105.42, Charter for the Defense In¬ 
vestigative Service (DIS), and other DIS, DOD and CSC directives 
on records maintenance and disposition 

Routine uses of records maintained in the mtem, including catego* 
ries of users and the purposes of such uses: PURPOSES 

Records are used in fulfilling military and civilian personnel 
management responsibihties in both field elements and DIS 
headquarters. 

USERS 

Records are used by directors, commanders and supervisors at 
the Field Office, District and DIS headquarters level. 

Primary users are the Director of Personnel, the Civilian and 
Mihtary Personnel Officers and their staffs, and the Director, DIS. 

USES 

To serve as basis for recommendations for employment, selec¬ 
tion, assignment, promotion, awards, training, relief and disciplina¬ 
ry actions. 

To record appraisals of performance and performance ratings. 

To record reenhstment, retirement, separation and relief from ac¬ 
tive duty or employment 

To record information on qualifications, schooling, training, ex¬ 
perience and career progr^s affecting personnel actions. 

To record morale and disciplinary actions. 

To document completed actions, as basis for responding to inqui¬ 
ries, and for use in substantiating and processing subsequent re¬ 
lated personnel actions. 

Policies and practices for storing, retrieving, accessing, retainiDg, 
and disposing of records in the system: 

Storage: Paper records 

Retrievahility: Filed alphabetically by last name 

Safeguards: Records filed in security containers or locked file 
cabinets, accessible only to authorized personnel that clearly have a 
need to know the information. 

Retention and disposal: Documents in each record are retained 
for one c^endar year following year in which individual departed 
DIS and then destroyed, unless earlier destruction is prescribed. 
Manhour documents (DIS Form 45) arc maintained for four months 
only. 

System managerfs) and address: Director of Personnel (D0150), 
Defense Investigative Service, 10(X) Independence Ave. S.W., 
Washington, DC 20314 

Notification procedure: Information may be obtained from: 
SYSMANAGER 

Record access procedures: Access to partial d^ntrahzcd seg¬ 
ments may be obtained from District/Field Office headquarters. 
Requests from an individual for information pertaining to himself 
from the centralized repository should be addressed to the 
SYSMANAGER at the above address. 

Written requests for information should contain the full 
the individual, current address and telephoiie number, grade, SSN, 
unit and period of assignment with DIS. Visits should be made to 
the SYSMANAGER. . 

For personal visits, a check of personal identification will be 
required. 

Contesting record procedures: The agency's nilcs for access to 
records and for contesting contents and appealing initial dcicnnina- 
tions by the individual concerned may be obta^cd from the 
Assistant for Information, (D0020), Defense Investigative Service, 
1(X)0 Independence Ave. S.W., Washington, DC 20314. 

Record source categories: Sources of information other 
the individual are servicing Civilian Personnel Offices (CPU), inc 
Notary Departments and the individual's commander or super¬ 
visor. 

Systems exempted from certain provisions of the act: None 


V4-04 


System name: V4-04 Civilian Applicant Records 

System location: Civilian Pcrsoimel Division (D 0 * 51 ), Defend 
vestigative Service, 1000 Independence Ave. S.W., Washingt , 
D.C. 20314 
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Ovilian Personnel Branch (D0I54), Defense Investigative Ser¬ 
vice. P.O. Box 1211 Baltimore, MD 21203. 

Citegori** of iDdividimls covered by the system: Applicants for 
positions with the Defense Investigative Service. 

Catef;orics of records in the system: Temporary record of appli¬ 
cants’ slated interest in and/or qualifications for employemnt. 
Antbority for maintenaiice of the system: FPM Ch^ter 333 
FPM Chapter 332 
5USC301 

Routioe uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USES 
Identification of applicants, and determination of eligibility for 
positions with DiS disclosure to other agencies for verification. 
USERS 

Personnel specialists of DIS and the CSC 
Personnel clerks 

Supervisors with a clear need for this information 
Accredited investigators. 

Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: Paper records in files, looseleaf binders 
Paper files of 3 X 5 cards. 

Rctrkvability: Filed by type of position for which the applicant 
applied, or 

Filed alphabetically by last name of applicant, or 
Filed numerically by Sequential Control Number. 

Silegiiards: Buildings employ security guards. Records arc main¬ 
tained in files, accessible only to authorised personnel that are 
properly screened, cleared, and trained. 

Rcteotioo and disposal: Records arc temporary, and are destroyed 
in accordance with DIS Records Disposition Schedule. 

System managerfs) and address: Chief. Civilian Personnel Officer 
(D015I), Civilian Personnel Division, Defense Investigative Service, 
1000 Independence Avc. S.W., Washington. DC 20314; and. Chief, 
Civiban Pei^nnel Branch (D0154), Defense Investigative Service. 
P.O.Box 12U. Baltimore. MD 21203. 

Notifkalion procedure: Information may be obtained from: 
SYSMANAGERS 

Record access procedures: Requests from individuals should be 
addressed to: SYSMANAGERS 

Wnlien requests for uiformation should contain the full name of 
ibc individual, current address and telephone number, and the 
name of the individual that appears on the desired file. Visits arc 
limited to: SYShUNAGERS offices. 

For personal vipts, the individual should be aWc to provide some 
acceptable identification, eg., driver*8 license or building pass. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina- 
bons by the mdividual concerned may be obtained from the 
^^5lani for Information, (D0020) Defense Investigative Service, 
1000 Independence Avc. S.W., Washington, DC 20314 
Record source caLegoiics: Civilian Personnel Officers 
Perwnoel clerks 
Civilian personnel specialists 
U S. Civil Service Commission. 

Subject Individual. 

Sydems exempted from certain provisions of the act: None 


V4-05 

Sydra Dame: V4-05 Military Personnel Management Information 
System (MILPERS) 

locatkm: Primary System-Information Services Division 
Investigative Center, P.O. Box 1211 Baltimore, 


I^^ntralized Segments-Military Personnel Division and Security 
Headquarters; Support Services Division, PIC; DIS 
wsinci Headquarters and Field Offices. 

^•l^oiies of iodivIduaU covered by the system: All military per- 
.currently assigned or attached to DIS and those projected 
w assignment. 


J^ljgorks of records In the system: File contains computer 
^^ooswting of: (a) Identification Data on the individual; (b) 
Data; (c) Duly Information; (d) Basic Personnel DaU; 
Personal DaU; (f) Agent qualifications. 


51429 

Authority for maintenance of the system: DOD Directive 5105.42,- 
Charter for the Defense Investigative Service. 

5 use 301 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Personnel Managers in 
DIS: To monitor manning posture of DIS elements, sutistical re¬ 
porting, to respond to requests for personnel data from internal 
DIS, I^D and Congressional sources, determine qualification and 
eligibility for specific assignments, training or reassigiunents within 
DIS, locator reference, strength accountability, verification of 
manually prepared personnel acUons. 

Administrative Personnel in DIS: To prepare personnel actions, 
i.c., award recommendations, retirement applications, etc., as loca¬ 
tor reference file, mail routing, for input of data to centi^ file to 
produce consolidated reports for DISHQ staff elements. 

Conimanders/Supervisors in DIS: To monitor manning situation 
for unit under jurisdiction, determine qualification of personnel for 
special duty assignment or duty in selected areas, meet administra¬ 
tive reporting requirements. 

DIS Security ^ficcr: To monitor gains and losses to insure cur¬ 
rency of files and security briefing/debriefing, determining periodic 
revalidation requirements, respond to queries concerning security 
clearance or access information. 

DIS Headquarters Staff: To make decisions on policy and 
procedural matters, determine agent qualifications, security access, 
and complete administrative actions. 

In the event that records maintained in this system indicate a 
violation or potential violation of law, whether civil, criminai or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, rule or order issued pur¬ 
suant thereto, the relevant records in the system of records may be 
referred, as a routine use, to the appropriate agency, charged with 
the responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion or order issued pursuant thereto. 

A record from this system of records may be disclosed to a 
federal agency, in response to its request, in connection with the 
hiring or retention of an employee, the issuance of a security 
clear^ce, the reporting of an investigation of an employee, or the 
^nting of benefits by the requesting agency, to the extent that the 
information is relevant and necessary to the requesting agency's 
decision on the matter. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Computer magnetic tape and paper output in folders or 
binders 

Retrievability: Filed by Social Security Number (SSN) 

Safeguards: Magnetic tape storage is within a secured area ac¬ 
cessible only to authorized personnel. 

Paper products are secured in cabinets and only personnel with a 
need to know are granted access to these documents. 

Retention and disposal: Magnetic tape records are retained on ac¬ 
tive file until individual's departure from DIS and then on historical 
file for 3 years. After 3 years, erased from computer file and out¬ 
put reports reflecting personnel data on the individual destroyed by 
shredding or chemical decomposition. Paper products arc retained 
for one year following the departure of the individual. 

System mana^ris) and address: Director of Personnel (D0150), 
Defense Investigative Scrvfcc, 1000 Independence Avc. S.W., 
Washington, DC 20314 

Nodfication procedure: Information may be obtained from: 
SYSMANAGER 

Rectird access procedures: Access to partial decentralized seg¬ 
ments may be obtained from District/Fteld Office headquarters. 
Requests from an individual for information pertaining to himself 
from the centralized repository should be addressed to the 
SYSMANAGER at the above address. 

Written reouests for information should contain the full name of 
the individual, current address and telephone number, grade, SSN, 
unit and period of assignment with DIS. VisiU should be made to 
the office of the SYSMANAGER 

For personal visits, a check of personal identification will be 
required. 

CooUsthig record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may beobtained from the 
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Assistant for Information. CD0020). Defense Investigative Service, 
1000 Independence Avc. S.W., Washington. DC 20314. 

Record scarce categories: Sources of information other than from 
the individual are Military Departments and the individual’s com¬ 
mander or supervisor. 

Systems exempted from certain provisions of the act: None 
V4-06 

System name: V4-06 Civilian Personnel Management Information 
System (CPMIS) 

System location: Primary System-Information Services Division 
(D0830), Personnel Investigations Center, P.O. Box 1211, Bal¬ 
timore. MD 21203 

Decentraliy.ed Segments-Civilian Personnel Division and various 
DIS Headquarters elements. 

Categories of individuals covered by the system: Civilian em¬ 
ployees of the DIS. 

Categories of records in the system: Records consisting of: 
identification and employment data; special qualifications and other 
information found in the Official Personnel Record 

Authority for maintenance of the system: Title 5, United States 
Code 

Section 301 (Agency Regulations) 

Section 1302 (regulations) 

Section 2951 (reports to the Commission) 

Section 4118 (training) 

Section 4308 (performance rating) 

Section 4506 (incentive awards) 

Sections 5113, 5115, and 5338 (classification) 

Section 6311 Ocave) 

Sections 8334(0. 8342(b), 8343(a). and 8347 (retirement) 

Section 8716 (life insurance) 

Section 8913 (health insurance) 

Civil Service Rules, sections 7.2, 5.1, 5.2 and 5.3 
Executive Order 10561, September 13, 1954 
Executive Order 9830, section 01.2(e) and (0. February 24, 1947 
as amended 

Executive Order 10800, section 2(d). January 15. 1959 
Executive Order 10988, section 14, January 17, l%2 
Executive Order 11222, section 405, May 8. 1965 
Executive Order 11246, Section 104, September 24, 1965 as 
amended 

DOD Directive 5105.42, Charter for the Defense Investigative 
Service 

Routine uses of records mainUuned in the system. Including catego¬ 
ries of ULvers and the purposes of such use*: Uses 
CSC. DOD and internal reports on employment characteristics of 
civilian employees 

The identification of personnel with selected characteristics or 
special qualifications. 

Users 

Personnel Specialists and Qerks. , 

DIS Commanders and supervisors with a need to know. 

Polide* and practices for storing, retrieving, accessing, retaining, 
and disposing of records In the system: 

Storage: Computer magnetic tape and paper output in folders or 
binders. 

Rctrievability: Filed by date of listing, organization of assign¬ 
ment. name or Social Security Number (SSN). 

Safeguards: Magnetic tape storage is within a secured area ac¬ 
cessible only to authorized personnel. 

Paper products arc secured in cabinets and only personnel with a 
need to know arc granted access to these documents. Personnel 
with access arc properly screened, cleared and trained. 

Retcfltioa and disposal: Magnetic tape records and paper products 
of this system are retained until individual’s departure from DIS 
and then on historical file for 90 days. 

System managerfs) and addresr. Chief. Civilian Personnel Officer, 
(D0151), Civilian Personnel Division. Defense Investigative Service, 
1000 Ii^ependence Avc. S.W., Washington, DC 20314 
Notification procedure: Information may be obtained from: 
SYSMANAGER 

Record access pctxedurcs: Requests from individuals should be 
addressed to: SYSMANAGER 


Written requests for information should contain the fuU name of 
the individual, current address and telephone number, and ihe 
name of the individual that appears on the desired listing. Visits arc 
limited to SYSMANAGER or Civilian Personnel Branch (DOI54), 
Bldg. 320, Fort Holabird. Baltimore Maryland 

For personal visits, a check of personal identification will be 
required. 

Contesting record procedures: The agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Assistant for Information (D0020). Defense Investigative Service, 
1000 Independence Avc. S.W., Washington, D. C. 20314. 

Record source categories: Notifications of Personnel Action, SF- 
50 and 50a, Payroll Change Notices, SFl 126, Personnel Qualifica¬ 
tions Statements, SF-171 and certificated of training. 

Systems exempted from certain provisions of the act: None 
V4-07 


System name: V4-07 Adverse Actions, Grievance Files and Ad¬ 
ministrative Appeals 

System location: Civilian Personnel Branch (D0154), Defense In¬ 
vestigative Service, P.O. Box 1211, Baltimore, MD 21203 
Civilian Personnel Division (D0151), Defense Invcsligalivc Ser¬ 
vice, 1000 Independence Avc. S.W., Washington, D. C. 20314 
Categories of individuals covered by the system: Affected civilian 
employees of the Defense Investigative Service 

Categories of records in the system: Notifications of Personnel 
Actions 

Findings of inquiry into allegations of grievance or complaints 
Authority for maintenance of the system: FPM (Chapter 751 


FPM Chapter 752 and 5 U.S.C. 301. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USES 

Consideration by examiner and appellate levels of the specifics 
of each case within and outside of DIS. 

In preparing the instant case and subsequent cases for considera¬ 
tion. 

USERS 

Pcrsormcl Specialists and clerks. 

DIS and U.S. Civil Service Commission appellate personnel. 

Management staff of DIS with a dearly demonstrable need to 
know specifics of the case. 

Polkks and practices for storing, retrieving, accessing, retiining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Rctrievability: FUed alphabeticaUy with the Official Personnel 


Folder 

Filed by functional code in personnel office files 

Safeguards: Buildings employ security guards. Records arc main¬ 
tained in file cabinets, accessible only to authorized personnel who 
arc properly screened, cleared and trained. 

Retenlkm and disposal: Records are both permanent and 
ry. Permanent records are fUed in the Official ^rsonncl FoWer. 
Temporary records are destroyed when the individual leaves Ui^ 
or they are no longer needed. Individual records may be rciamco 
indefinitely in subjective reference files. 

System managerfs) and address: Chief, Civilian Personnel Officer 
(D0151), (Civilian Personnel Division, Defense Investigative Servw 
1000 Independence Ave. S.W.. Washington, DC 20314 ; and. C^. 
Civilian Personnel Branch (D0154), Defense InvesUgaUvc Service. 
P.O. Box 1211, Baltimore, MD 21203. 


Information mav 


nhtained frOfDl 


SYSMANAGERS 

Record access procedures: Requests from individuals shoul 
addressed to: SYSMANAGERS 
Written requests for information should contain the full 
the individual, current address and telephone numwr. w 
name of the individual that'appears on the desired file. i 
limited to SYSMANAGERS offices. ^ 

For personal visits, a check of personal idcntificauon wui 
required. ^ 

Contestiiig record procedures: The agency’s rules ^ 
records, contesting contents, and appea^g imUal 
the individual concerned may be oDlaincd from the As. 
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Information (D0020I, Defense Investigative Service, 1000 Indepen- 
dencc Avc. S.W., Washington, D. C. 20314. 

Record source categories: Supervisors, complainants, investiga¬ 
tors, appropriate law enforcement agencies, servicing civilian per¬ 
sonnel offices, appellate agencies. 

Systems exempted from certain provisions of the act: None 
V4-08 

System name: V4-08 EEO Complaints 
System location: Primary System 

Civilian Personnel Division (D0151), Defense Investigative Ser¬ 
vice. 1000 independence Avc. S.W., Washington, D.C. 20314 
Civilian Personnel Branch (D0154), Defense Investigative Ser¬ 
vice, P.O. Box 1211, Baltimore, MD 21203 
Decentralized Segments - at Districts, DIS Headquarters and 
Centers by EEO Counselors • 

Category of individuals ravered by the system: Persons involved 
in complaints and DIS civilian employees who have been officially 
counselled. 

Category of records in the system: Temporary records pertaining 
to the individual's complaint of discrimination. 

Authority for maintenance of the system: FPM 713 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: USES 
To determine effectiveness of EEO Program. 

To det.'rminc validity of and trends in complaints. 

As a basis for corrective action if a finding of discrimination is 
made. 

USERS 
EEO officials 

Personnel Specialists and clerks 

EEO Counselors at Headquarters. Centers and Dis^cts 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 
Retrievability: Alphabetically by last name of complainant 
Safeguards: Records are maintained in locked file cabinets ac¬ 
cessible only by authorized personnel that are properly screened, 
cleared and trained. 


Retentiou and disposal: Records are temporary and destroyed 
within two years following the resolution of the complainant. Pri¬ 
mary system records may be retained in subjective reference files. 

System inanagerfs) and address: Chief, Civilian Personnel Officer 
(D0151), Civilian Personnel Division, Defense Investigative Service, 
1000 Independence Ave. S.W., Washington, D. C. 20314; and Chief, 
Civilian Personnel Branch, Defense Investigative Service, P.O. Box 
1211 Baltimore, MD 21203 

NoCificatioo procedure: Information may be obtained from: 
SYSMANAGERS 


Rfco^ access procedures: Requests from individuals for access to 
centralized records should be addressed to Defense Investigative 
Service, Civilian Personnel Division (D0151), Rm 2H086, Forrestal 
Building, 1000 Independence Avc. S.W., Washin^n, DC 20314. 

requests for information should contain the full name of 
the individual, current address and telephone number, and the 
oamc of the individual that appears on the desired file. Visits are 
n^ted to Civilian Personnel Division, Room 2H086, Forrestal 
Bwg.. 1000 Independence Avc. S.W., Washington, D. C. 20314 

For personal visits, a check of personal identification will be 
required. 

Access to decentralized segments (counselling records) by in¬ 
dividuals concerned may be obtained locally. 

Cootestiiig record procedures: DIS rules for access to records and 
w contesting contents and appealing initial determinations by the 
mdiyidual concerned may be obtained from the Assistant for Infor- 
^Uon (00020). Defense Investigative Service, 1000 Independence 
Avc. S.W.. Washington, D. C. 2WI4 

Record source categories: Civilian employees of this agency 

Systems exempted from certain pmvisioiis of the act: None 


V44)9 


Sydem name: V4-09 Merit Promotion Plan Records 
System locatioo: Civilian Personnel Branch, (D0154), Defense In- 
^tigauve Service. P.O. Box 1211, Baltimore. MD 21203 

f^fsonncl Division fD0151), Defense Investigative Scr- 
1000 Independence Avc. S.W.. Washington, D. C. 20314 


Categories of individuals covered bv the s^tem: Civilians who 
have applied for certain vacancies within the Defense Investigative 
Service 

Categories of records in the Sjrstem: Temporary records pertaining 
to the individual's consideration for promotion 
Authority for maintenance of the system: FPM Chapter 335 
Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: U^ES 

To identify eligible candidates for specific promotion opportuni¬ 
ties. 

USERS 

Personnel specialists and clerks of this agency. 

Supervisors of this agency with interest in the particular promo¬ 
tion action 

Accredited investigators with a clear need for the information. 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders 

Retrievability: Appraisals filed alphabetically by employees last 
name 

Promotion panel computations filed by announcement number 
Safeguards: Buildings employ security guards. Records are main¬ 
tained in locked cabinets, accessible only to authorized personnel 
that are properly screened, cleared and trained. 

Retentioo and disposal: Records are destroyed two years after the 
effective date of the establishment of the promotion register 
System managerfs) and address: Chief, Civilian Personnel Officer 
(D0151), Civilian Personnel Division, Defense Investigative Service, 
1000 Independence Avc. S.W., Washington, DC 20314; and. Chief, 
Civilian Personnel Branch (D0154), P.O. Box 1211, Baltimore, MD 
21203. 

NotifkatioD procedure: Information may be obtained from; 
SYSMANAGERS 

Record access procedures: Requests from individuals should be 
addressed to: SYSMANAGERS 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the 
name of the individual that appears on the desired file. Visits are 
limited to SYSMANAGES offices. 

For personal visits, a check of persona) identification will be 
required. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Assistant for Information (D0020), Defense Investigative 3<:rvice, 
1000 Independence Avc. S.W., Washington, D. C. 20314. 

Record source categories: Evaluation of ranking panel members, 
supervisory appraisals, appraisal of potential by supervisor. 

Systems exempted from certain provisioiis ol the act: None 
V4-10 

System name: V4-10 Incentive Awards 
System locatioo: Civilian Personnel Branch (D0154), Defense In¬ 
vestigative Service, P.O. Box 1211, Baltimore, MD 21203 
Categories of individuals covered by the system: Civilian and mili- 
personnel of the Defense Investigative Service or persons out¬ 
side of DIS making suggestions relating to DIS functions. 

Categories of records in the system: Temporary records relating to 
propos^ awards and suggestions. 

Authority for maintenance of the system: 5 USC 301 
FPM Chapter 451 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposa of such uses: USES 
Records are used to provide basis for recommending action on 
proposed aw^ds induing but not limited to awards for length of 
service, quality step increases, sustained superior performance, 
special act and service, meritorious and exceptional service, out¬ 
standing performance, and similar awards. 

USERS 

Executive Secretary, Incentive Awards Committee, and commit¬ 
tee members and coordinators of suggestions. 

Personnel specialists and clerks 

Accredited investigators of the U. S. Civil Service Commission 
Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 
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Storage: Paper records in file folders 

Rctricvabillty: Suggestions filed by number. 

Award actions are filed alphabetically by last name of individual. 

Safeguards: Building employs security guards. Records are main¬ 
tained in file cabinets, accessible only to authorized personnel that 
are properly trained, cleared and screened. 

Retention and disposal: Records are temporary and are destroyed 
when no longer required for a maximum of two years. 

System man^r<s) and address: Chief, Civilian Personnel Officer 
(D0151), Civilian Personnel Division, Defense Investigative Service, 
1000 Independence Ave. S.W., Washington, DC 20314; and. Chief, 
Civilian Personnel Branch (D0154), Defense Investigative Service, 
P.O. Box 1211, Baltimore, MD 21203. 

Notification procedure: Information may be obtained from: 
SYSMANAGERS 

Record access procedures: Requests from individuals should be 
addressed to: SYSMANAGERS 

Written requests for information should contain the full name of 
the individual, current address and telephone number, and the 
name of the individual that appears on the desired file. Visits are 
limited to SYSMANAGERS offices. 

For personal visits a check of personal documents will be 
required. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Assistant for Information (D0020), Defense Investigative Service, 
1000 Independence Ave. S.W., Washington, DC 20314. 

Record source categories: Reports of evaluating officials, commit¬ 
tee determinations. 

Systems exempted from certain provisions of the act: None 
V54>1 

System name: V5-01 Investigative Files System 

System location: Defense Investigative Service (DIS), Investiga¬ 
tive Files Division, (D0840) P.O. Box 1211, Baltimore, MD 21203 
has primary control over the system and is responsible for the 
maintenance of completed investigative records. The Special In¬ 
vestigations Center, 1000 Independence Ave. S.W., Washington, 
DC 20314 maintains limited cathodes of these records. DIS opera¬ 
tional centers; District Offiecs; Field Offices; Resident Agencies 
and various DIS headquarters staff elements originate and have 
temporary control over portions of records. 

Categories of individuals covered by tbe system: Military personnel 
who are on active duty, applicants for e^stment or appointment 
and reservists and National Guardsmen; DoD civilian personnel 
who are paid from appropriated funds; industrial or contractor per¬ 
sonnel who arc worl^g in private industry in firms which have 
contracts involving access to classified DoD information or installa¬ 
tions; Red Cross personnel and personnel paid from nonap- 
propriated funds who have DoD affiliation; ROTC cadets; former 
military personnel; individuals residing on, having authorized offi¬ 
cial access to, or conducting or operating any business or other 
functions at any DoD installation or facility. 

Individuals not affiliated with the Department of Defense when, 
during the previous year, their activities have directly threatened 
the functions, property or personnel of the DoD or they have en¬ 
gaged in, or conspired to engage in, criminal acts on DoD installa¬ 
tions or directed at the DoD. 

Categories of records in the system: Official Reports of Investiga¬ 
tions (ROI's) prepared by DIS or other DoD, Federal, state or local 
officii investigative activities 

DIS Information Summary Reports (ISR's) which record unsol¬ 
icited information received by DIS concerning a person or incident 
which is of direct interest to other DoD components or Federal 
agencies. (When such information is received by DIS it is reported 
as it was received, without investigation or confirmation, by ISR 
and transmitted to the interested activity.) 

Attachments to ROFs or ISR’s including exhibits, subject or in¬ 
terviewee statements, police records, medical records, fingerprint 
cards, credit bureau reports, employment records, education 
records, release statements, summaries of or extracts from other 
similar records or reports. 

Case control and management documents which are not reports 
of investigation, but that serve as the basis for investigation, or 
serve to guide and facilitate investigative activity, including docu¬ 


ments providing the data to open and conduct the case, such as the 
Personnel Security Investigation Request; documents, initiated by 
the subject such as personnel history documents, and fingerprint 
records; and documents used in case management and control, such 
as release statements, case transfer forms, and documents directing 
the inquiry. 

DIS file administration and management documents accounting 
for the disclosure, control and access to a file, such as warning 
sheets, separators, forwarding correspondence and accounting 
records required by 5 U.S.C. 552 and 552a. 

Cross references to chronological correspondence files disclosing 
unfavorable and administrative action taken based on DIS in¬ 
vestigations. 

Authority for maintenaiKe of the system: Section 301 of 5 U.S.C. 
Departmental Regulations « 

Section 310 of 44 U.S.C. Records Management 

Sections 2, 3, 4, 5, 6, 8 and 9, Executive Order 10450, Security 
Requirements for Government Employment. 

Section 6(A), Executive Order 11652, Classification and Declas¬ 
sification of National Security Information and Material. 

Sections III and V, DoD Directive 5105.42, Charter for the 
Defense Investigative Service. 

Section IIIA, DoD Directive 5200.2b, Defense Investigative Pro¬ 
gram. 

Section IV A and B, DoD Directive 52(X).27, Acquisition of In¬ 
formation Concerning Persons and Organizations not Affiliated 
with the Elepartment of Defense. 

Section IX, DoD Directive 5210.7, Department of Defense 
Civilian Applicant and Employee Security Program. 

Section I, DoD Directive 5210.8, Policy on Investigation and 
Clearance of DoD Personnel for Access to. Classified Defense In¬ 
formation. 

Section Vn, DoD Directive 5210.9, Military Personnel Security 
Program 

Section V A 2., DoD Instruction 5210.25, Security Acceptability 
of American National Red Cross Employees at Department of 
Defense Installations and Activities. 

Section I, DoD Instruction 5210.26, Investigation of American 
National Red Cross Employees on Duty at Department of Defense 
Installations and Activities in the Zone of Interior. 

Enel 3, paragraphs b 2 and 3, DoD Directive 5210.41, Security 
Criteria and Standards for Protecting Nuclear Weapons. 

Section III, DoD Directive 5210.45, Personnel S^urity in the Na¬ 
tional Security Agency. 

Section VU, DoD Directive 5210.55, Selection of Department of 
Defense Military and Civilian Personnel for Assignment to Pre¬ 
sidential Support Activities. 

Section IV, C, DoD Directive 5220.6, Industrial Personnel Securi¬ 
ty Clearance Program. 

Section V B, DoD Instruction 5220.28, Application of Special 
Eligibility and dHearance Requirements in the SIOP-ESI Program 
for Contractor Employees. 

Section 1 (a) and 2, Executive Order 10865, Safeguarding CHas- 
sified Information Within Industry. 

Section III, DoD Instruction 5030.34, Agreement between the De¬ 
partment of Defense concerning Protection of the President and 
Other Officials. 

Paragraph 10, Director of Central Intelligence Directive No. 1/14, 
Uniform Persoimcl Security Standards and Practices Governing Ac¬ 
cess to Sensitive Compartmented Information C. 

Section H, DSA Regulation 5705.2, Criminal Investigative Sup¬ 
port to the Defense Supply Agency. 

Roudne uses of records maiotoined In the system, Including catego¬ 
ries of users nnd the purposes of such uses: Purpose for which cot- 
lected. 

Personnel security investigative information is collected to insure 
that the acceptance or retention of persons to sensitive DoD posi¬ 
tions, or granting individuals access to classified information, in¬ 
cluding those employed in defense industry, is clearly consistent 
with national security. 

Criminal investigative Information is collected on request w 
identify offenders, provide facts and evidence upon which to msc 
prosecution and effect the recovery of property which has been 

wrongfuUy appropriated. .... ncmnn. 

Information contained in ISR's (see descnption m 
CATE(X)RY) regarding criminal, personnel soctuity. countcnnlcH 
ligence, or intelligence matters, when received, is disscminaico 
appropriate Federal agencies or other DoD components. 
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Criminal and personnel security information is coUected during 
reciprocal investigations conducted for other DoD and federal in¬ 
vestigative elements (or in limited instances, criminal information 
for local, or state law enforcement agencies) for maintenance and 
use by the requesting activity. 

Information regarding alleged security violations is collected on 
request to cstabhsh whether or not a compromise occured and to 
identify the personnel involved. 

Criminal information received by DIS personnel in the course of 
their duties which is of (^ct interest to a local law enforcement 
agency and therefore furnished to that agency orally or by letter. 

Users of DIS investigative information arc: 

(1) DIS personnel in the course of their official duties. 

(2) Other accredited DOD investigative components. DOD agen¬ 
cies, elements of the Military Departments designated by the dc- 
partmenu and representatives of the Secretary of Defense and the 
Joint Chiefs of Staff. 

(3) Accredited Federal criminal and civil law enforcement and in¬ 
telligence agencies. 

(4) State and local official criminal law enforcement agencies. 

(5) Other accredited federal agencies conducting investigations to 
evaluate suitability for employment or access to classified informa¬ 
tion. 

(6) Congressional committees and the Government Accounting 
Office. 

Specific uses of DIS investigative records are: 

To determine the loyalty, suitability, eligibility, and general trust¬ 
worthiness of individuals for access to Defense information and 
facilities by the first two categories of users, above. 

To determine the eligibility and suitability of individuals for entry 
into and retention in the Armed Forces by the second category of 
users, above. 

To provide mformation pertinent to the protection of persons 
under the provisions of 18 U.S.C. 5056, by the first three categories 
of users, above. 

For use in criminal law enforcement investigations including 
statutory violations, counterintelligence, as well as coun- 
terespion^ and other security matters by the first through fourth 
and the sixth categories of users, above. 

In the event that records maintained in this system indicate a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, riile or order issued pur¬ 
suant thereto, the relevant records in the system of* records may be 
referred, as a routine use, to the appropriate agency charged with 
the responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion or order issued pursuant thereto. 

To provide information in judicial or adjudicative proceedings in¬ 
cluding litigation, or in accordance with a court order by the first 
three categories of users, above. 

To^make statistical evaluations of DIS investigative activities by 
the first, second and sixth categories of users, above. 

To respond to Freedom of Information and Privacy Act access 
requests, by the first category of users, above. 

To provide information in response to Inspector General, and 
K ? ollter complaint investigations and Congressional inquiries 
by the first, second and sixth categories of users, above. 

To determirc the eligibility and suitability of an individual for 
persoanel actioi^ in the Armed Forces of the United Stales, as 
deemed appropriate by the second category of users, above. 

A record such as identification data, from this system of records 
be disclosed as a routine use to a federal, state local or foreign 
maintaining relevant information or to business enterprises 
10 obtain employment records if necessary to obtain information 
relevant to an assigned investigation. 

f ^ from this system of records may be disclosed to a 

cdcral agency, in response to its request, in connection with the 
or retention of an employee, the issuance of a security 
reporting of an investigation of an employee, or 
™ benefit by the requesting agency, to the extent that the infor- 
«uon IS relevant and necessary to the requesting agency's deci- 
^ on the matter by any agency of the first, second, third or fifth 
categories of users, above. 

Transfers of information from this record system to other DoD 
^^ *^***^^^ under the provisions of 5 


51133 

Storage: Paper records in file folders, microfilm, magnetic tape or 
supplementary index cards. 

Retrievabllity: Investigations are centrally retrievable through the 
DIS Case Control System (DCCS) or the Defense Central Index of 
Investigations (DCII) systems described separately in this notice. 
Reciprocal investigations jurisdictions, may be retrieved only 
through a limited manual disclosure accounting system 

Safeguards: Completed investigative records arc maintained and 
stored in power files, open shelves and filing cabinets which arc 
housed in secured areas accessible only to authorized personnel 
who ^ properly screened and have a need to know. Information 
contained on magnetic tape is secured in the same manner as the 
DCn, described separately. Recipients of investigative information 
are responsible for safeguarding information within the guidelines 
provided by DIS. 

Retention and disposal: Retention of closed DIS investigative files 
is authorized for 30 years maximum, except as follows: (1) Files 
which have resulted in adverse action against an individual will be 
retained permanently, (2) Files developed on persons who are being 
consider^ for affiliation with the Department of Defense will be 
destroyed within one year if the affiliation is not completed. In 
cases involving a pre-appointment investigation, if the appointment 
is not made due to information developed by investigation, the file 
will be retained permanently. If the appointment is not made for 
some other reasons not related to the investigation, the file will be 
destroyed within one year; (3) Information within the purview of 
the Department of Defense Directive 52(X).27, 'Acquisition of Infor¬ 
mation Concerning Persons and Organizations Not Affiliated with 
the Department of Defense*, is destroyed within 90 days after 
acquisition by DIS unless its retention is required by law or unless 
its retention has been specifically authoriz^ by the Secretary of 
Defense or through the Chairman, DIRC. 

Generally, ISR's and reciprocal investigations are retained for 
only 60 days. 

Partial duplicate records of personnel security investigations are 
retained for 60 days by DIS field elements. Partial duplicate records 
in criminal and special investigations are retained for one year. 

System managerfs) and address: Director, Defense Investigative 
Service, 1000 Independence Ave. S.W., Washington, DC 20314 

Nodficatioa procedure: Requests should be addressed to the 
Assistant for Information, Defense Investigative Service, 1000 In¬ 
dependence Ave. S.W., Washington. DC 20314. The full name, date 
and place of birth, and social security account number are necessa¬ 
ry for retrieval of information. More information or a notarized 
statement verifying the identity of requesters may be required. The 
Information Office, at Room 2H043 KXX) Independence Ave., 
Washington, 20314 DC may be visited by personnel making inqui¬ 
ries regarding this system. A check of personal identification will 
be required of all visitors making such inquiries. 

Record access procedures: Access may be obtained through the 
Information Office at the address listed above. 

Contesting record procedures; DIS rules for contesting and ap¬ 
pealing initial determinations may be obtained from the Assistant 
for Information at the address listed above 

Record wiurce categories; Categories of sources of records. 

Subjects of investigations. 

Records of other DoD activities and components. 

Federal, state, county and municipal records. 

Employment Records of pdvate business and industrial firms. 

Educational and disciplinary records (rf schools, colleges, univer¬ 
sities, technical and trade schools. 

Hospital, clinic and other medical records. 

Records of commercial enterprises such as real estate agencies, 
credit bureaus, loan companies, credit unions, banks and other 
fin^cial institutions which maintain credit information on in¬ 
dividuals, transportation companies, (airlines, railroad, etc.) 

The interview of individuals who are thought to have knowledge 
of the subject's background and activities. 

The interview of witnesses, victims and confidential sources. 

The interview of any individuals deemed necessary to complete 
the DIS investigation. 

Miscellaneous directories, rosters and correspondence. 

Any other type of record deemed necessary to complete the DIS 
investigation. 

Systems exempted from certain provisions of the act: In ac¬ 
cordance wiA subsection 3j(2) of the Act. information maintained 
by the Special Cases Division of DIS may be exempted from the 
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provisions of subsections (c) (3> and <4); (d); (c) (1), (2) and (3); (c) 
(5) and (8); (^) and (o). Information maintained by, or at the 
direction of, this unit includes criminal investigations for which the 
DIS has primary rcsjJDnsiblity and certain ISR’s and reciprocal in¬ 
vestigations, and security or counterintelligence information which 
maybe used in criminal prosecution. The withhold^ of this infor¬ 
mation will be to allow the DIS Special Cases Division, a criminal 
law enforcement component, to conduct effective investigations 
into alleged unlawful activity or crime conductive situations without 
jeapordizing such inves^ations. Knowledge of the investigations of 
the Special Cases Division could enable subjects to taice actions to 
prevent detection of criminal activities, conceal evidence, or to 
escape prosecution. It could ad so lead to intimidation of or harm to 
sources, informants, witnesses and their families. Information from 
this system will be v^thheld only to the extent that its release 
would interfere with such investigations. 

Under subsection 3k(l) of the Act, properly classified material 
contained in DIS investigatory files is exempt from the provisions 
of subsection (d). This exemption will protect information, the dis¬ 
closure of which would have an adverse effect on the national 
defense or foreign policy. 

Under subsection 3k(2) of the Act, other investigaton' material 
including certain reciprocal investigations and counterintelligence 
information is exempt from subsection (c) (3), (d), (e) (4) (G,H 
andl) and (f) until such time as action is taken regarding allegations, 
and after that time only to the extent that th^ information would 
identify a confidential source who furnished information under an 
express promise that the identity of the source would be held in 
confidence (or prior to the effective date of the Act under an im¬ 
plied promise). This exemption will permit the DIS to conduct cer¬ 
tain law enforcement investigations effectively and to protect the 
identities of sources who woiSd not otherwise provide information. 

Ihotectivc Service: Under subsection 3k(3) of the Act, DIS in¬ 
vestigatory material maintained in connection with assisting the US 
Secret Service (USSS) to provide protective services to the Pre¬ 
sident of the United States or other individuals pursuant to section 
3056 of Title 18 is exempt from subsections (c) (3), (d), (e) (1), (c) 
(4). (g. h and i), and (0* This exemption provision will enable DIS 
to continue its support of the US Secret Service without com- 
primising the effectiveness of either activity. 

Under subsection 3k(5) of the Act, persoimel security investiga¬ 
tory material from subsections (c) (3), (d) and (f), is exempt to the 
extent that the disclosure of such matei^ would reveal the identity 
of a confidential source as described above. This exemption provi¬ 
sion will allow DIS to collect information from certain sources who 
would otherwise be unwilling to provide information necessary to 
personnel security investigations. 


V5-02 

System name: V5-02 Defense Central Index of Investigations (DCH) 

System locatkm: Central Facility: 

Information Services Division, (D0830), Personnel Investigations 
Center, PO Box 11211, Baltimore, Maryland 21203. 

Remote Terminal Locations: 

Crime Records Directorate, US Army Criminal Investigations 
Command, 2301 Chesapeake Avenue, Baltimore, Maryland 21222 

Air Force Office of Special Investigations/SXJD, Forrcstal Build¬ 
ing, Washington, D. C. 20314 

Naval Investi^tive Servic e He adquarters, Hoffman Building 1, 
2461 Eisenhower Avenue, ATTN: (^ode 30, Alexandria, Virginia 
22331 

Defense Industrial Security Clearance Office, P. O. Box 2499, 
Cohimbus, Ohio 43216 (DISCO) 

US Army Investigative Records Repository, Building 4452, Fort 
Meade Maryland 20755 

DIS Special Investigations Center, Forrestal Bu i ldi n g, Washing¬ 
ton, DC 20314 

DIS Personnel Investigations Center, D0810, D0820, and D0842, 
P.O. Box 1211 Baltimore, Maryland 21203 

Catefories of indlvidiials cov er ed by the eystem: Any person 
described as a subject, a victim, or a cross-reference m an in¬ 
vestigation complete by or for a DOD investigative organization 
when that investigation is retained by the organization and the 
name is submitted for central iinlexing. 

Categories of recor ds la the system: DCIl MASTER INDEX 

Composed of locator references to investigations conducted by 
or for DOD investigative organizations and retained by them. Index 
records contain the name and other personal identifying informa¬ 
tion on individuals who were indexed. 

FILE TRACING 


Reference to an investigation maintained by one of the investiga¬ 
tive records repositories. It identifies the individual by name and 
personal identifiers, the custodian of the file, the year mdexed and 
the number used by the repository to locate the file. 

OPEN CASE TRACIN(5 

A record input by either Army investigative activities or DIS 
reflecting the existence of an investigation in progress. It identifies 
the subject individual by name and personal identifiers, the location 
of the open investigation, the year indexed and the number used to 
locate the investigative file. 

NAC PENDING TRACING 

Record of a National Agency Check (NAC) investigation in 
progress. It identifies the subject individual by name, personal 
identifiers, the case number, the category of the requester of the 
NAC, and the type of NAC being run. 

NAC HISTORY TRACING 

A record of completed favorable, or incomplete, national agency 
checks. It identifies the individual by name and personal idenlifien, 
the date the NAC was completed and the agencies that were 
checked. 

DCn NAME ONLY INDEX (NOD 

Composed of names of persons who are referenced but not fully 
identified in investigative files. A Name Only Index record identi¬ 
fies the individual by name and lists the custodian agency of the 
file, vear indexed and the number used by the repository to locale 
the file. Positive identification is impossible from the index and 
may well be impossible from the case file itself. DIS has placed no 
records in this index. 

Authority for maintenance of the system: 5 U.S.C. 301 Dcpartineo- 
tal Regulations 

44U.S.C. 3101 Records Management 

Memorandum, Secretary of Defense, May 27, 1965 

Memorandum, Secretary of Defense, December 3, 1%5, subject: 
Establishment of a Central Index of DOD Investigations. 

DOD Directive No. 5105.42, April 18, 1972, subject: Charter for 
Defense Investigative Service (DIS). 

Routine uses of records maintained in the sy^m, iiKluding catego¬ 
ries of users and the purposes of such uses: File tracing information 
is collected and maintained in the DCIl so that authorized users 
may deteimine the existence and location of DOD investigative 
records. 

NAC history information is maintained for authorized usen in 
granting clearances, access to defense installations, entry into mili¬ 
tary service or employment in sensitive civilian positions. 

Categories of users: 

Components hsted under the LCXTATION caption arc the prin¬ 
cipal users and (with the exception of DISCO) the file custodians. 
Listed terminal holders (with the exception of DISCO) may release 
general DCn information to users of their invest^ative records or 
listed in their investigative records systems descriptions in this re¬ 
gister. 

It should be noted that information contained in the system is re¬ 
garded as the property of the submitting activities. DIS can neither 
monitor, nor assume responsibility for the propriety or accuracy of 
the data in the system, other than that portion belonging to Dl^ 

Transfer of iidormation from this records system to other DOD 
components is a routine intra-agency use under the provi.sions of 5 
U.S.C. 552a3(bKl). The use of the DCU by Icrmiii^ holders to ad¬ 
vise reouesters of the possible location of information, where there 
is no disclosure of personal information from the DCIl, docs not 
require an accounting. 

Policies and practkss for storing, ratriering, acccoing, rriaioiag, 
and disporiog of records in the system: 

Storage; Master Index data is maintained in direct access storage 
devices, disk and data cell. It is also contained on magnetic Upc lor 
continuity of operations purposes to permit processing at altcma 
locations in the event of computer failure. 

Name Only Index data is maintained on niagnctic 
microfiche. Each contributor is provided his portion on a quarteny 
basis. 

RctiievabiUty: Master Index records are accessed ^ 

and at least one personal identifier (PID). Personal 
date of birth, place of birth, social security n^ber and t^ w5 
four (4) digits of military service number. Inquiries may cni« 
system in card form or by being keyed in at remote j 

non-standard retrieval capability also exists which permits rciw 
without PID, or on parts of a name, and produces references 
individuals by that name. It should be noted tiiat in “'fpy 9* ’ 

subject's SSAN is necessary to make a positive idcntuicauon. 


FEDERAL REGISTER. VOL. 42. NO. 188—WEDNESDAY. SEPTEMBER 28. 1977 






DEPARTMENT OF DEFENSE 


51435 


Name Only Index records are accessed through the name or 
some portion thereof. Records arc retrieved based on an exact 
match with the name submitted. Inquiries may enter the system 
only in card form. 

Safeguards: Generalized validation is provided in batch retrieval 
through program edits to prevent unauthorized access. 

User terminals with access to the Master Index are located in 
controlled access areas. Access to the system is lumted to specified 
time of the day. Terminals are connected via dedicated data circuits 
which prevent access from standard dial-up telephones. 

Activities must be a part of DOD and accredited on the basis of 
authorized requirements before a new terminal is established or be¬ 
fore batch requests will be honored and processed. Terminal hol- 
ders» and organizations authorized access by other means, arc 
responsible for insuring that individuals and organizations to whom 
they disclose index information have appropriate authority and 
need to know. 

The computer room is located within a building controlled by 
security personnel at all times. Identification badges are required 
for entrance. Access to the computer room is controlled by a com¬ 
bination lock on the entrance. Critical backup files arc stored in 
locked fireproof data safes. 


Rftendoo and disposal: Retained for as long as files are retained. 
When the record repository disposes of the file, they arc responsi¬ 
ble to delete all index tracings pertaining thereto, in accordance 
uith established procedures. Processing of a deletion transaction 
flags the computer record which precludes it being given out 
thereafter. Such flagged records are eliminated from the system 
during periodic file restructuring procedures. 

Open Case Tracings. Retained for as long as the investigation is 
open. When the investigation is completed, the contributor replaces 
the open case tracing with a file tracmg as described above. 

NAC History Tracings. Retained for a period of four (4) years 
from the date of completion and then automatically deleted unless 
specific action is sooner taken to delete the record. Should a sub¬ 
sequent favorable NAC be completed, the entering of a new history 
record will delete the first history record. 

NAC Pending Tracings. Retained until completion of the NAC at 
which time they are replaced by a NAC History or file tracing, un¬ 
less sooner deleted by the originator. 

System managerfs) and address: Director, Defense Investigative 
Service. 1000 Independence Ave. SW, Washington, DC 20314 

Notification procedure: Information may be obtained from: 

Assistant for Information, Defense Investigative Service (D0020), 
Room 2H043, Foircstal Bldg., 1000 Independence Ave. S.W., 
Washington, DC 20314. 

Information Required: Full name aiKl all maiden and alias names 
under which files may be maintained and personal identifiers listed 
under RETRIEVABILITY. Note, Social Security Account Num¬ 
bers may be necessary for p^ositive identification of certain records. 

Office Which May be Visited: Information Office, Defense In¬ 
vestigative Service, Room 2H043, 1000 Independence Avenue, 
S.W., Washington. DC 20314. 

Proof of Identity: Check of personal documents. 

Record access procedures: Access may be obtained through the 
Information Office at the address previously listed. 

CoDtestiiig record procedures: The a^ncy's rules for access to 
records, contesting contents and appealing initial determinations by 
the subject individual may be obtained from the Assistant for Infor¬ 
mation, at the above address. 


Record source categories: DOD investigative organizations listed 
under the LOCAllON caption, excluding DISCO, and additionally: 

Defense Supply Agency, ATTN: DSAH-T Cameron Station, 
Alexandria, Virginia 22314. 

Director of Security, National Security Agency, ATTN: M-552 
Fort Meade, Maryland 20755 

^istant Chief of Staff of Intelligence, Department of the Army, 
^®^l®^l®Ui8cncc Division, Washington, D. C. 20315 

\ACSD 


Syftemf exempted from certain provisioiis of the act: In ac¬ 
cordance with Subsection 3(jK2) of the Act. certain references from 
F^^ronl law enforcement components contained in this system of 
rei^rds may be exempted from the provisions of subsections 
(cX4), (d) and (eX8)- this exemption wiU allow the coutribut- 
j^components to conduct effective investigations into alleged un- 
or crime conductive situations and use the DCU 
^mout jeopardizing such investigations. Knowledge of investiga¬ 


tions by criminal law enforcement components would enable 
suspects and subjects to take actions to prevent oetection of 
criminal activities, conceal evidence or to escape prosecution. It 
could also lead to intimidation of or harm to informants, witnesses, 
sources and their families, information from this system will be 
withheld only to the extent that its release would interfere with 
such investigations. 

V5-03 

System name: V5-03 National Agency Check (NAC) Case Control 
System (NCCS) 

System location: Information Services Division fD0830) Personnel - 
Investigations Center, P.O. Box 1211, Baltimore, Maryland 21203 
Categories of individuals covered by the system: Any person the 
subject of an active or. recently completed National Agency Check 
conducted by DIS. 

Categories of records in the system; NCCS MASTER FILE 
Composed of records of NAC’s which arc being conducted for 
DOD activities. Records contain the name and other personal 
identifying information, the type of NAC, requester category, and 
case number. 

NCCS HISTORY FILE 

Consists of records of completed NAC’s. Records contain the 
name and other personal identifying information, the type of NAC, 
requester category, case number and date closed. 

Authority for maintenance of the system: 5 U.S.C. 301, Depart¬ 
mental Regulation 

44 U.S.C. 3101, Records Management 

DOD Dir 5210.8, 15 February 1962, Policy on Investigation and 
Clearance of DOD Personnel for Access to CHassified Defense In¬ 
formation. 

DOD Directive 5105.42, 18 April 1972, Charter for the Defense 
Investigative Service (DIS). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: PURPOSES FOR 
WHICH COLLECTED 

The NCCS Master File records are retained to aid in case 
management and for the production of statistical reports. 

The NCCS History File is used to obtain case management data 
and statistical reports. 

CATEGORIES OF USERS 

DIS Case Control Centers and the Defense Industrial Security 
CTearance Office 
SPECIFIC USES 

To determine the existence, location and status of the case file. 
Control of workload and prepare statistical reports, 

AUTOMATED INTERFACES 

The Defense Central Index of Investigations (DCII) System as 
described separately in this notice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The NCCS Master File is maintained on magnetic tape. 
Retrievability; Records may be accessed through name or case 
control number. Queries may enter the system in either card or 
tape form or indirectly through the DCII. 

Safeguards: As described in the DCII system description, this 
notice. 

Retentloo and disposal: Monthly history tapes are retained for 
two years. 

Sy^m managers) and address: Director, Defense Investigative 
Service, KXX) Independence Ave. S.W., Washington, DC 20314 
Notification procedure: Information may be obtained from: 

Assistant for Information, Defense Investigative Service, Room 
2H043, Forrestal Bldg, 1000 Independence Ave. S.W., Washington, 
DC 20314 

INFORMATION RE(}UIRED 

Full name and all maiden or alias names under which files may 
be maintained. 

Personal Identifiers which include date and place of birth, social 
security number, and last four digits of military service numl^r. 
OFFICES WHICH MAY BE VISITED 

Assistant for Information, Defense Investigative Service, Room 
2H043, 1000 Independence Ave. S.W., Washington. DC 20314 
PRCX)F OF IDENTITY 
Routine check of personal documents. 

Record access procedures: Information Office at above address. 
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ContestiM record procedures: The agency^s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Assistant for Information at the address listed above. 

Record source categories: DIS Case Control Centers. 

Systems exempted from certain provisions of the act: None 
V5-04 

System name: V5-04 Defense Case Control System (DCCS) 

System location: Information Services Division, (D0830), Person¬ 
nel Investigation Center, P.O. Box 1211, Baltimore, Maryland 21203 

Categories of individuals covered by the system: Any person or ac¬ 
tivity the subject of an ongoing or recently completed Defense In¬ 
vestigative Service (DIS) investigation. 

Categories of records in the system: The DCCS Master file is com¬ 
posed of records of investigations which arc being or have been 
conducted for DOD activities. Records contain the name and other 
personal identifying information on individuals who are in¬ 
vestigated. 

The DCCS History File consists of records of investigations that 
have been closed. Records contain the name and other personal 
identifying information on individuals who have been investigated. 

The DCCS Investigative Assi^ment File (lAF) consists of 
records of leads assigned to DIS field elements for those investiga¬ 
tions in progress as reflected in the DCCS Master file. Records 
contain the name, social security number, case control number, the 
investigative leads assigned and their status. 

Authority for maintenance of the system: 5 U.S.C. 301, Depart¬ 
mental Regulations 

44 U.S.C. 3101, Records Management 

DOD Directive No. 5105.42, April 18, 1972, Charter for the 
Defense Investigative Service (DIS). 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: PURPOSES 

The DCCS Master File contains open cases and cases closed dur¬ 
ing the prior 15 days to aid in case management and for the produc¬ 
tion of statistical reports. 

The DCCS History File contains a record of all closed cases to 
obtain case management data and statistical reports. 

The DCCS assignment files are used by DIS field elements to 
control local aspects of the investigation. 

CATEGORIES OF USERS 

DIS case control centers and field elements. 

The Defense Industrial Security Clearance Office 

SPECIFIC USES 

To determine the existence, location and status of the cases. 

To control workload and prepare statistical reports. 

To inform federal agencies or requesters of investigations regard¬ 
ing the status of on-going cases. 

AUTOMATED INTERFACES 

The DCIl System as described separately in this notice. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: The DCCS Master File in E)irect Access Storage Devices 
(DASD). A copy of the Master File is also contained on magnetic 
tape for continuity of operations to permit processing at alternate 
lo^tions in the event of computer failure. 

The DCCS History File is contained in magnetic tape. 

DCCS Investigative Assignment Files are retained in paper form. 

Relricvability: Master and History File Records are accessed 
primarily through the case control number. Records can also be ac¬ 
cessed through Military Service Number or Social Security 
Number. Queries may enter the system in card form and from mag¬ 
netic tape or indirectly through the DCn. 

Lead assignment (LAF) data is retrievable by name of individual 
or case control number. 

Safeguards: For the Master and History Files as described in the 
DCn system description, this notice. 

LAF documents. 

ReCendoo and diipoaal: Monthly history tapes are retained for 
two years. lAF records are retained one year after completion of 
field leads. 

System managerff) and addres: Director, Defense Investigative 
Service, 1000 Independence Ave. S.W., Washington, DC 20314 

Notificatioa procedure: Information may be obtained from: 


Assistant for Information, Defense Investigative Service (D0020), 
Room 2H043, Forrestal Bldg., 1000 Independence Ave. S.w’ 
Washington, DC 20314 

INFORMATION REQUIRED: 

Full name and all maiden or alias names under which files may 
be maintained. 

Personal Identifiers which include date and place of birgh, social 
security number, and last four digits of military service numt^r. 

OFFICES WHICH MAY BE VISITED 

Assistant for Information, Defense Investigative Service, Room 
2H043, Forrestal Bldg. 1000 Independence Ave. S.W., Washington 
DC 20314 

PROOF OF IDENTITY: 

Routine check of personal documents. 

Record access procedures: Information Office, at above address. 

Contesting record procedures: The agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
Assistant for Information. 

Record source categories: DIS Case Control Centers 

Systems exempted from certain provisions of the act: In ac¬ 
cordance with Subsection 3(jX2) of the Act, certain references con¬ 
tained in this system of case control records may be exempted 
from the provisions of subsections (cX3), (cX4), (d) and (eX8). This 
exemption will allow the DIS Special Ceases I^vision, a criminal law 
enforcement component, to conduct effective investigations into al¬ 
leged unlawful activity or crime conductive situations and use the 
1X!CS without jeapordizing such investigations. Knowledge of the 
investigations of the Special Cases Divisions could enable subjects 
to take actions to prevent detection of criminal activitites, conceal 
evidence, or to escape prosecution. It could also lead to intimida¬ 
tion of or harm to sources, informants, witnesses and their families. 
Information from this system will be withheld only to the extent 
that its release would interfere with such investigations. 

V6-01 

System name: V6-01 Personnel Security Files 

System locatioo: Primary System - Security Division, (D0146), 
Defense Investigative Service, 1000 Independence Ave. S.W., 
Washington, iX^ 20314 

Decentralized System - Partial records are maintained at working 
locations as a part of the Optional Personnel Management Record 
System describ^ separately in this notice. 

Categories of individuals covered by the system: Every DIS em¬ 
ployee, civilian and military, without exception. 

Categories of records in the system: Individual's Certificate of 
Security Clearance, Security Briefing Statement. Certificates of 
Clearance from other Services, Defen.se Central Investigations 
Index (DCn) check results, summaries of adverse information, 
debriefing statements, and similar related documents varying in cer¬ 
tain cases. Sufficient individual identifying data to confirm identi¬ 
ties is also contained in this system. 

Authority for maintenance of the system: Requesting agency, to 
the extent that the infonnation is relevant and 5 U.S.C. 301 
(Departmental Regulations) and DoD Directive 5210.7, Department 
of Defense Civilian Applicant and Employee Security Program and 
DoD Directive 5210.8, Policy on Investi^tions and Clearances of 
DoD Personnel for Access to Classified I^fense Information. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: Uses 

Files are to provide a basis for granting security clearances. 

Files arc also used to provide information of security clearances 
for individuals attending official activities of other offices on clas¬ 
sified matters. 

They also arc used to provide security clearances information to 
other governmental offices where change of employment is being 
considered. 

In the event that records maintained in this system indicate a 
violation or potential violation of law, whether civil, criminal or 
regulatory in nature, and whether arising by general statute or par¬ 
ticular program statute, or by regulation, riilc or order issued pu^ 
suant tl^reto, the relevant records in the system of records may w 
referred, as a routine use, to the appropriate agency, ch^cd wiifi 
the responsibility of investigating or prosecuting such violation or 
charged with enforcing or implementing the statute, or rule, regula¬ 
tion or order issued pursuant thereto. 
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A record from this system of records may be disclosed as a 
•routine use’ to a federal, state or local agency maintaining civil, 
cnfliinal or other relevant enforcement information or other per- 
tioeot information, such as employment records, if necessary to o^ 
tain information relevant to an agency decision concerning the hir- 
iitg or retention of an employee, the issuance of a security 
clearance, or other benefit 

Users 

Director of Personnel and his office. 

DIS Security officer and his office. 

AU Supervisors, Commanders, and Office Chiefs, but only for 
confirming clesuance level information. 

Security officials of other DoD elements or governmental agen¬ 
cies when required for clearance verification or pre-employment 
consideration, consideration. 

Polkks and practices for storing, retrieving, accessing, retaining, 
lad disposing of reconk in the system: Individusd files are 
established when an application for employment or assignment to 
1 ^ DIS is first received. As an investigation is completed and adju¬ 
dicated, a clearance certificate is filed. If the file is unfavorable and 
the individual is not accepted, the file is placed in the ’dead’ file 
section and retained for one year. 

Storage: Paper records in file folders. 

Retiievabllity: Ffled alphabetically by last name. 

Safeguards: For the primary system building employs security 
guards (Federal Protective Service). Records arc maintained in 
locked containers in areas accessible only to authorized persoimel 
who have a need to know. 

Reteotioo and disposal: Records are maintained for the period of 
time an individual is assi^ed to the DIS and for one year after¬ 
wards. Disposal is as classified waste. 

System managers) and address: Chief, Security Division (D0146), 
Defense Investigative Service, 1000 Independence Ave. S.W.. 
Washington, DC 20314 

Notification procedure: Information regarding the primary system 
may be obtained from: Security Officer (D0146). I>efense Investiga¬ 
tive Service, Room 3F087, Forrestal Building. 1000 Independence 
Ave. S.W., Washington, DC 20314 

Record access procedures: Access to the decentralized records 
may be obtained at any time. Requests for access to the primary 
system from individuals should be addressed to: The Assistant for 
laformation. Defense Investigative Service, ATTN: E)0020, 1000 In¬ 
dependence Ave. S.W., Wasl^gton, DC 20314 

Written requests for information should contain the full name of 
tie individual, current address and telephone number. Visits are 
limited to the Office of The Assistant for Information, Defense In¬ 
vestigative Service, Room 2H043, 1000 Independence Ave. S.W., 
Washington, DC 20314 

For personal visits, a check of peronal documents will be con¬ 
ducted. 

Contesting record procures: The Agency’s rtilcs for contesting 
contents and appealing initial determinations may be obtained from 
the Assistant for Information Office at the above address. 

Record source categories: Application and related forms from the 
nKbvidual, sununaries of information from background investiga- 
hOQs of the individual. 

Systems eiempted from certain provisioos of the act: None 


V64tt 

Syitem name: V6-02 Special Compartmented Intelligence (SCO Ac¬ 
cess fUe. 


SyAem location: Security Division, (D0146), Defense Investiga- 
nve Service, 1000 Independence Ave. S.W., Washington, DC 20314 
J^*j*foriet of individuals covered by the system: DIS personnel 
™ have been granted Special Access to SCI information. 

®f records In the system: A roster is maintained of per- 
wonel holding access clearances and a certificate of clearance for 
M such mdividual. 


Artkority tor nulnlraonce of the system: DIAM 50-1 (Q. 

*®"0oe uses «< records maInteiiMd in the system, including cnlego- 
met! and the purposes of such uses: USES 

Access Ffle is used to determine Who in DIS has an SCI 


users'**^ ^ monitor the program within DIS. 
ws Security Officer, and his office. 


Chief. DIS Special Investigations Center, to determine SCI 
clearance for assignment of investigative duties entailing access. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposiM of records in the system: All data is maintained in one 
fUe folder. The roster is provided by DIA. Copies of clearance cer¬ 
tificates are maintained for each individual having the special ac¬ 
cess. When a person is taken off this access and has been 
debriefed, this is noted in the file. 

Storage: Paper records in file folder. 

Retrievability: Roster is in alphabetical order; clearances are filed 
in chronologic^ order. 

Safeguards: Files are maintained in an authorized security con¬ 
tainer within a locked room. The Federal Protective Service con¬ 
trols entrance to the building. 

Retention and disposal: Records are maintained for the period 
that the individual is granted the special access and then for one 
year thereafter. 

System manager(s) and address: Chief, Security Division (D0146). 
Defence Investigation Service, KXX) Independence Ave. S.W., 
Washington, DC 20314 

Notification procedure: Information may be obtained from: 

SYSMANAGER, Chief, Security Division, Defense Investigative 
Service, Room 3F(i87, Forrestal Building, KXK) Independence Ave. 
S.W., Washington, DC 20314, Telephone: Area Code 202/693-0720 

Record access procedures: Requests from individuals should be 
address ed t o: Assistant for Information, Defense Investigative Ser¬ 
vice. ATTN: D0020. Room 2H043. Forrestal Building. 1000 Inde¬ 
pendence Ave. S.W., Washington, DC 20314. 

Written requests for information should contain the full name of 
the individual, current address and telephone number. Visits arc 
limited to Office of Information, Defense Investigative Service, 
Room 2H043, Forrestal Building, 1000 Independence Ave. S.W., 
Washington, DC 20314 

Contesting record procedures: The agency’s rules for contesting 
contents and appealing initial determinations may be obtained from 
the Assistant for Information, at the above listed address 

Record source categories: Personnel Security File on the in¬ 
dividual. 

Systems exempted from certain provisions of the act: None 


UNIFORMED SERVICES UNIVERSITY OF 
HEALTH SCIENCES 


REQUESTING RECORDS 

Records are retrieved by name or by some other personal identi¬ 
fier. It is therefore especially important for expeditious service 
when reques^g a record that particular attention be provided to 
the Notification and/or Access Procedures of the particular record 
system involved so as to furnish the required personal identifiers, 
or any other pertinent personal information as may be required, to 
locate and retrieve the record. 

BLANKET KOUTTNE USES 

Certain blanket 'routine uses’ of the records have been 
established, that are applicable to every record system maintained 
within the Department of Defense, unless specifically stated other¬ 
wise within a particular record system. These additional blanket 
routine uses of the records are published below, only once in the 
interest of simplicity, economy and to avoid redundancy, before 
the individual record system notices begin rather than repeating 
them in every individual record system. 

ROUTINE USE - LAW ENFORCEMENT 

In the event that a system of records maintained by this com¬ 
ponent to ca^ out its functions indicates a violation or potential 
violation of law, whether civil, criminal or regulatory in nature, and 
whether arising by general statute, or by regulation, rule or order 
issued pursuant thereto, the relevant records in the system of 
records may be referred, as a routine use, to the appropriate agen¬ 
cy, whether federal, state, local or forei^, charged with the 
responsibility of investigating or prosecutmg such violation or 
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charged with enforcing or implementing the statute, rule, regulation 
or order issued pursuant thereto. 

ROUTINE USE - DISCLOSURE WHEN 
REQUESTING INFORMATION 

A record from a system of records maintained by this component 
may be disclosed as a routine use to a federal, state or local agency 
mamtaining civil, criminal or other relevant enforcement informa¬ 
tion or other pertinent information, such as current licenses, if 
necessai^ to obtain information relevant to a component decision 
concerning the hiring or retention of an employee, the issuance of a 
security clearance, the letting of a contract, or the issuance of a 
license, grant or other benefit 

ROUTINE USE - DISCLOSURE OF REQUESTED 
INFORMATION 

A record from a system of records maintained by this component 
may be disclosed to a federal agency, in response to its request, in 
coimection with the hiring or retention of an employee, the is¬ 
suance of a security clearance, the reporting of an investigation of 
an employee, the letting of a contract, or the issuance of a license, 
grant, or other benefit by the requesting agency, to the extent that 
the information is relevant and necessary to the requesting agency's 
decision on the matter. 

ROUTINE USE ; CONGRESSIONAL INQUIRIES 

Disclosure from a system of records maintained by this com¬ 
ponent may be made to a congressional office from the record of 
an individual in response to an inqu^ from the congressional of¬ 
fice made at the request of that individual. 

ROUTINE USE WITHIN THE DEPARTMENT OF 
DEFENSE 

A record from a system of records maintained by this component 
may be disclosed as a routine use to other components of the De¬ 
partment of Defense if necessary and relevant for the performance 
of a lawful function such as, but not limited to, personnel actions, 
personnel security actions a^ criminal investigations of the Com¬ 
ponent requesting the record. 

ROUTINE USE - PRIVATE RELIEF LEGISLATION 

Relevant information contained in all systems of records of the 
Department of Defense published on or before August 22, 1975, 
win be disclosed to the Office of Management and Budget in con¬ 
nection with the review of private relief legislation as set forth in 
0MB Circular A-19 at any stage of the legislative coordination and 
clearance process as set forth in that Circular. 

ROUTINE USE - DISCLOSURES REQUIRED BY 
INTERNATIONAL AGREEMENTS 

A record from a system of records maintained by this Com¬ 
ponent may be disclosed to foreign law enforcement, security, in¬ 
vestigatory, or administrative authorities in order to comply with 
requirements imposed by, or to claim rights conferred in interna¬ 
tional agreements and arrai^ements including those regulating the 
stationing and status in foreign countries of Department of Defense 
military and civilian personnel. 

ROUTINE USE - DISCLOSURE TO STATE AND 
LOCAL TAXING AUTHORITIES 

Any information iK>rmally contained in IRS Form W-2 which is 
maintained in a record from a system of records maintained by this 
Component may be disclosed to State arul local taxing authorities 
with which the Secretary of the Treasury has entered into agree¬ 
ments pursuant to Title 5, U.S.Code, Sections 5516, 5517, 5520, and 
only to those State and local taxing authorities for which an em¬ 
ployee or military member is or was sub^t to tax regardless of 
whether tax is or was withheld. This routine use is in accordance 
with Treasury Fiscal Requirements Manual Bulletin Nr. 76-07. 

ROUTINE USE - DISCLOSURE TO THE U^. CIVIL 
SERVICE COMMISSION 

A record from a system of records subject to the Privacy Act 
and maintained by this component may be disclosed to the Civil 
Service Commission concerning information on pay and leave, 
benefits, retirement deductions, and any other information necessa¬ 
ry for the Commission to carry out its legaUy authorized Govern¬ 
ment-wide personnel management functions and studies. 


ROUTINE USE - DISCLOSURE OF INFORMATION 
TO NARS (GSA) 

A record from a system of records maintained by this com¬ 
ponent may be disclosed as a routine use to the National Archives 
and Records Service of the General Services Administration in 
records management inspections conducted under authority of 44 
U.S.C. 2904 and 2906. 


WUSUOl 

System name: USUHS Personnel Files 

System location: A central personnel record file will be main¬ 
tained at the USUHS personnel office, 6917 Arlington Road, 
Bethesda, Maryland 20014. A supplemental file consisting of sum¬ 
mary data on each employee will be stored in the computer at 
Bolling AFB, Washington, D.C. 

Categories of individuals covered by the system: Records wiH be 
maintained on all personnel assigned to USUHS - full-time and 
part-time. 

Categories of records in the system: The type of information 
which will be maintained on employees is as follows: Identity and 
demographic information (c.g., SSAN, name, sex, address, birth 
date, minority status, etc.). Academic and experience background 
data consisting of: (1) Schools attended; (2) Degrees earned; (3) 
Work experience, awards, etc.; (4) Letters of reference, per¬ 
formance evaluations, etc. 

Authority for maintenance of the system: Title 10, United States 
Code, Section 136. 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: llie System will be used 
for documenting the work experience of USUHS personnel. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Material stored in file folders 

Retrievability: The system will be indexed by name and SSAN. 
Records will be available to: The individual concerned. Employees 
of USUHS on a need to know basis. Other agencies of the Govern¬ 
ment to satisfy requests for routine reports. 

Safeguards: The file will be maintained in securable file cabinets 

Retention and disposal: Indefinite files that are retained while the 
individual is employed and then retired. 

System manager(8) and address: The personnel officer of the 
University will be the custodian of this file (business address: 6017 
Arlington Road, Bethesda, Maryland 20014). 

Notificatioo procedure: Inquiries regarding the personnel files 
should be directed to the SYSMANAGER. 

Record access procedures: Informalioo on the procedures for 
gaining access to and contesting records will be furnished each em¬ 
ployee by the Personnel Office upon entry into duty with USUHS. 

Contesting record procedures: The Agency's rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions may be obtained from the USUHS Adn^strative Office, 
6917 Aiii^on Road, Bethesda, Maryland 20014. 

Record soarcc categories: Information contained in the file is 
furnished by the employee, supervisors and references supplied by 
the employee. 

Systems exempted from certain provisions of the act: NONE 
WUSUOl 

System name: USUHS Payroll System 

System location: Central files arc maintained at Bolling Air Force 
Base Accounting and Finance Office, Civilian Pay Branch. Satellite 
file maintained at USUHS Administrative Offices at 6917 Arlington 
Road, Bethesda, Maryland 20014 

Categories of individuals covered by the system: All civilian per¬ 
sonnel paid by the USUHS. 

Categories of records in the system: Information contained in the 
system mcludes: Name, SSAN, Pay Grade, Number of Withholding 
exemptions. Gross and Net Pay, Other Pay Information. 

Authority for nuilntmaiKr of the system: Title 10, United Sutei 
Code, Section 136 

Rontine uses of records maintained in the system. Including 
ries of users and the purpoaes of such uses: Tnc system will produce 
data for budget purposes and as backup information for audits. 
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Policies and practices for storing, retrieving, accessing, retaining, 
tod disposing of records in the system: 

Storage: The information will be stored as computer print-ouL 

Rftrievability: The system will be indexed by name. 

Safegoards: The information will be available for personnel in the 
pcrsonncl/Manpowcr Division of the USUHS or other personnel 
who have a demonstrated need to know, e.g., auditors. Congress, 
etc. The material will be stored in metal file containers. 

RetentkMi and dUposal: The records will be maintained for one 
year and then destroyed by burning. 

System managerfs) and address: The responsible official in the 
USUHS for the Civilian Pay System is Mrs. Vera T. Bumbak, 
Chief, Personnel/Manpower Division, 6917 Arlington Road, 
Bethesda, Maryland 20014. 

Notifkatioa procedure: Any inquireies should be directed to the 
Pcrsonncl/Manpowcr Division at ^c above address. 

Record access procedures: Information may be accessed in person 
at the above address. Requests for change to the information must 
be made in writing at the above address. 

Contesdi^ record procedures: The Agency’s rules for access to 
records and for contesting contents and appealing initial determina¬ 
tions by the individual concerned may be obtained from the 
SYSMANAGER. 

Record source categories: Computerized pay records from Bolling 
Air Force Base Accounting and Finance Office. 

Systems exempted from certain provisions of the act: NONE 

wusuoa 

System name: USUHS Student Record System 

System location: The file will be maintained in the Registrar’s Of¬ 
fice, USUHS, 6917 Arlington Road, Bethesda, Marylmd 20014. 

Categories of individuals covered by the system: Records will be 
maintained on all students who matriculate to the University. 

Cate^rics of records in the ay^m: Grade reports and instructor 
evaluations of performance/achievement; transcripts summarizing 
by course title, grade, and credit hours; records of disciplinary ac¬ 
tion; records of awards, honors, or distinctions earned by students; 
and data carried forward from the Applicant FUc System. 

Authority for maintenance of the system: Public Law 92-426. Ch 
104, Section 2114. 

Routine uses of records maintained in the system, including catego- 
rifi of users and the purposes of such uses: The System will be used 
for documenting the academic achievement of students. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders. 

Retrievability: The system will be indexed by name and SSAN. 

Safeguards: Records will be maintained in metal file cabinets in a 
securable area. 

Retention and disposal: Records will be maintained permanently. 

*“<1 addre»: The Registrar of the University, 
6917 Arlington Road, Bethesda. Maryland 20014. 

Notification procedure: Information may be obtained from: 

USUHS 

Registrar Office 
6917 Arlington Road 
Bethesda. Maryland 20014 

Record access procedures: Requests to review individual student’s 
^ by telephone or visit to the Registrar Office, 
USUHS, 6917 Arlington Road, Bethesda, Maryland 20014. 

Written requests should include name, SSAN, and dates at¬ 
tended. 

Cwtcsting record procedures: Information on the procedures for 
access to and contesting records will be furnished each stu- 
ocni by the Registrar at time of matriculation. 

Record source categories: Information is furnished by instructor 
personnel. 

Systems exempted from certain provisioiis of the act: NONE 
WUSU04 

Sjstem name: USUHS Applicant Record System 

^ central applicant record fUc will be maintained 
Admission Office, 6917 Arlington Road, Bethesda, 


A supplemental file consisting of summary data on each appli¬ 
cant, to be derived from data collected in the central file, wifi be 
stored on magnetic tape and maintained at the Pentagon Computer 
Center, Washington, D. C. 

Categories of individuals covered by the system: Records will be 
maintained on all individuals applying for admission. 

^ Categories of records in the system: Identity and demographic in¬ 
formation (e.g., SSAN, name, sex, minority status, address, birth 
date, citizenship, etc.); Academic and aptitudinal background data 
consisting of: (1) schools attended, (2) Degrees earned, (3) GPA for 
college and graduate work. (4) course hours completed in college 
and graduate school, (5) Medical College Adminission Test scores 
and percentiles; information regarding work experience, 
socioeconomic background, hobbies, extracurricular involvements 
in college, community/ service activities, honors and awards 
achieved, and professional and/or societal contributions; Letters of 
reference; personal statements (autobiographical in nature); service 
preference statement; interview evaluations; test results and per¬ 
sonality inventory scores on instruments used to assess noncogni- 
tive potential and aptitude; official college transcripts and health 
data. Unsolicited information provided by applicants will also nor¬ 
mally be retained when such information pertains to the matters 
described above. 

Authority for maintenance of the system: Public Law 92-426, (Ch 
104, Section 2114) 

Routine uses of records maintained in the system, including catego¬ 
ries of users and the purposes of such uses: The system will be used 
for selecting students to USUHS. 

Policies and practices for storing, retrieving, accessing, retaining, 
and disposing of records in the system: 

Storage: Paper records in file folders and magnetic tape. 

Retrievability: The central file will be indexed by name. The com¬ 
puter file will \x sequenced by SSAN, with data retrievable by any 
sin^e or combination of variables stored, e.g., sex, minority status, 
ranking by academic performance, ranking by test achievement, 
state of residence, college attended, etc. 

Safeguards: All material wOl be maintained in metal rotary files in 
a securable office; the satellite file on disks, securabley stored at 
the Pentagon Computer Center. 

Retention and disposal: Records of applicants who matriculate to 
the school will be converted to student records and maintained per¬ 
manently. Records of applicants who do not matriculate will ^ 
retained for five years and then destroyed by burning. 

Systein managerfs) and address: The USUHS officer who wiU be 
responsible for the Applicant Record System is the Assistant Dean 
for Academic Support (business address: 6917 Arlington Road, 
Bethesda, Maryland 20014). 

Notification procedure: Inquiries regarding the system should be 
directed to the Assistant Dean for A^Klemic Support, 6917 Arling¬ 
ton Road, Bethesda, Maryland 20014. 

Record access procedures: Request for access for an individual's 
file should be made by either writing or calling the Assistant Dean 
for Academic Support 

For written requests the information should contain the full name 
of the individual, current address and telephone number. 

Contesting record procedures: The Agenev’s rules for access and 
for contesting contents and appealing initial determinations may be 
obtained from the USUHS Administration Office, 6917 Arlington 
Road, Bethesda, Maryland 2(X)14. 

Record source categories: The bulk of the information in the 
system will be furnished by the applicants. It will be either 
prepared by them personally, or submitted by other in¬ 
dividuals/agencies in their behau at their (the applicants') specific 
request. The remaining elements of the systems, the data not 
furnished by the appheants, will consist of evaluative records 
prepared and develoi^ by admissions personnel based on inter¬ 
views, school administered tests, and analyses of applicant records. 

Systems exempted from certain proviskMis of the act: NONE 
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Title 32—National Dofonio 

CHAPTER I—OFFICE OF THE 
SECRETARY OF DEFENSE 

PART 286a—PERSONAL PRIVACY 
AND RIGHTS OF INDIVIDUALS RE¬ 
GARDING THEIR PERSONAL RE¬ 
CORDS 

Sec. 

286a. 1 Purpose. 

286a.2 Applicability and scope. 

286a.3 Policy. 

286a.4 Authority and responsibilities. 
286a.5 Annual report. 

686a.6 Definitions. 

286a.7 Access by the IndivlduaL 
286a.8 Disclosure to others. 

286a.9 Collection of personal information 
from Individuals. 

286a. 10 Exemptions 
286a. 11 System of records. 

286a. 12 Instructions for preparation of 
record system notices. 

286a. 13 Effective date and implementation. 

Authority: Privacy Act of 1974, Pub. L. 
93-579. 88 SUt. 1896 (5 U.S.C. 552a). 

§ 286a.l Purpose. 

This Part Implements 5 U.S.C. 552a, 
P.L. 93-579 by prescribing: 

(a) The procedures whereby an Indi¬ 
vidual can be notified in response to 
his request if any system of records 
named by the individual contains a 
record pertaining to him. 

(b) The requirements for verifying 
the identity of an individual who re¬ 
quests his record or information per¬ 
taining to him before the record or in¬ 
formation shall be made available to 
him. 

(c) The procedures for granting 
access to an individual upon his re¬ 
quest of his record or information per¬ 
taining to him. 

(d) The procedures for reviewing a 
request from an individual concerning 
the amendment of any record or infor¬ 
mation pertaining to him, for making 
a determination on the request, and 
for an appeal of an initial adverse de¬ 
termination. 

(e) The procedures and policies gov¬ 
erning the collection, safeguarding, 
maintenance, public notice, use and 
dissemination of personal information. 

(f) The conditions under which dis¬ 
closure of personal information may 
be made and procedures for exempting 
systems of records from certain re¬ 
quirements of the Privacy Act of 1974. 


§ 286a.2 Applirability and scope. 

(a) The provisions of this Part apply 
without restrictions to the Office of 
the Secretary of Defense, the Military 
Departments, the Organization of the 
Joint Chiefs of Staff, and the Defense 
Agencies (hereinafter referred to sin¬ 
gularly as a ‘'Component" or collec¬ 
tively as "DOD Components") except 
for The National Security Agency; it is 
applicable to all National Security 
Agency official records and systems of 
records except those maintained pur¬ 
suant to Public Law 86-36 and Public 
Law 88-290. 

(b) Its provisions govern the collec¬ 
tion. maintenance, use and dissemina¬ 
tion of personal information by the 
Department of Defense in accordance 
with 5 U.S.C. 552a. Requests for infor¬ 
mation under the Freedom of Infor¬ 
mation Act (5 U.S.C. 552) by an indi¬ 
vidual about another individual are 
governed by the p rovis ions of DoD Di¬ 
rective 5400.7 (32 CFR 286). Requests 
for personal information from the 
General Accounting Office are gov¬ 
erned by DoD Directive 7650.1,» re¬ 
quests for personal information from 
the Congress are governed by DoD Di¬ 
rective 5400.4* and from other agen¬ 
cies and the courts by DoD Directive 
5400.7 (32 CFR 286) as well as the pro¬ 
visions of this Part. 

9286a.3 Policy. 

The policy of the Department of De¬ 
fense is to: 

(a) Preserve the personal privacy of 
individuals, permitting an individual 
to know what records pertaining to 
him are collected, maintained, used, or 
disseminated in the Department of 
Defense, and to have access to and 
have a comprehensible copy made of 
all or any portion of such records, and 
to correct or amend such records. 

(b) Collect, maintain, use, or dissemi¬ 
nate any record of identifiable person¬ 
al information in a manner that as¬ 
sures that such action is for a neces¬ 
sary and lawful purpose; that the in¬ 
formation is timely and accurate for 
its intended use; and that adequate 
safeguards are provided to prevent 
misuse of such information. 

{ 286a.4 Authority and Reflponiiibilitiea. 

(a) Defense Privacy Board A De¬ 
fense Privacy Board is hereby estab- 


' Piled as part of original. Copies available 
from the U.8. Naval Publications and Forms 
Center. 5801 Tabor Avenue. Philadelphia, 
Pennsylvania 19120, Attn: Code 300. 


Ushed for the purpose of ensuring the 
preservation of individual privacy 
within the Department of Defense. 
Privacy programs and procedures shali 
be developed and coordinated by the 
Board under the chairmanship of the 
Deputy Assistant Secretary of Defense 
(Administration). 

(1) Membership of the Board shall 
consist of representatives designated 
by the Secretaries of the Military De¬ 
partments; Director. Defense Supply 
Agency; Assistant Secretary of De. 
fense (Manpower and Reserve Af¬ 
fairs); Assistant Secretary of Defense 
(Comptroller); and the General Coun¬ 
sel. 

(2) The Board shall ensure active 
participation by all DoD Components 
in the development and operation of 
the Privacy Program, and shall ensure 
that each DoD Component: 

(i) Identify all DoD systems of re¬ 
cords affected by the Privacy Act. 

(ii) Obtain all data required by the 
Act concerning each record system so 
identified. 

(iil) Review policies, practices and 
procedures relating to each identified 
system of records to ensure they are in 
(xinformlty with the Act. 

(iv) Review for conformity with the 
Act, all procedures, including forms, 
which require an individual to furnish 
information, and formulate corrective 
or supplementary provisions, as neces¬ 
sary. 

(V) Supervise the preparation for 
publication in the Federal Register of 
all required information on systems of 
records affected by the Act. 

(vi) In conjunction with the Office 
of the Assistant Secretary of Defense 
(Manpower and Reserve Affairs) 
(OASD (MA&RA)), ensure development 
within each DoD Component of an ap¬ 
propriate training program for all per¬ 
sonnel whose duties Involve responsi¬ 
bilities for systems of records affected 
by the Act. 

(vii) Refer to the Office of General 
Counsel. Department of Defense for 
resolution, any requirement for infor¬ 
mation from 801 individual which does 
not appear to be clearly authorized by 
law or Executive Order. 

(vlil) Review proposed DoD Direc¬ 
tives and related issuances pertaining 
to the Privacy Act. as well as draft im¬ 
plementing regulations of the DoD 
Components, in order to provide the 
comprehensive guidance necessary for 
uniform compliance with the Act by 
all elements of the Department of De¬ 
fense. 
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(Ix) Serve as the focal point on pri¬ 
vacy matters for the Department of 
Defense In communications with the 
Office of Management and Budget, 
the Privacy Protection Study Commis¬ 
sion. and the Office of the Federal 
Register for publication of system no¬ 
tices. 

(b) DoD Components, The Head of 
each DoD Component shall: 

(1) Designate a Privacy Act officer to 
serve as the principal point of contact 
on privacy matters; 

(2) Establish and maintain ah effec¬ 
tive internal Privacy Program, 
through all echelons, as prescribed 
herein. 

(3) Cause to review all directives to 
ensure compliance with the Privacy 
Act of 1974. 

(c) The Assistant Secretary of De¬ 
fense (Manpower and Reserve Affairs), 
In conjunction with the Defense Pri¬ 
vacy Board, the ASD (M&RA) shall 
ensure that the various DoD Compo¬ 
nents instruct all personnel involved 
In the design, development, operation, 
or maintenance of any system of re¬ 
cords. or in maintaining any record, in 
the rules and requirements of the Pri¬ 
vacy Act and in the penalties for non- 
compliance. 

(d) The Assistant Secretary of Defense 
(Comptroller). The ASD (Comptroller) 
shall formulate DoD policies to ensure 
that ADP systems contain appropriate 
safeguards to protect both personal pri¬ 
vacy and national security, in accord¬ 
ance with DoD directive 5100.40.* 


1286a.5 Annual report 


(a) Each DoD Component shall pre¬ 
pare an annual report for the preced¬ 
ing calendar year on its implementa¬ 
tion of the Privacy Act of 1974. 

(b) Six copies of the report shall be 
furnished to OASD(C) by March 31 of 
each year for transmittal to the Office 
of Management and Budget. 

(c) The annual report shall contain 
the following: 

(1) Summary. A brief management 
summary of the status of actions 
taken to comply with the Act. the re¬ 
sults of these efforts, any problems en¬ 
countered and recommendations for 
gny changes in legislation, policies or 
procedures. 

(2) Accomplishments. A summary of 
uiajor accomplishments; i.e., improve¬ 
ments in agency information prsictices 
and safeguards. 

(3) Plans. A summsu-y of major plans 
lor activities in the upcoming year, 
cg.. area of emphasis, additional se¬ 
curing of facilities planned. 

^ systems 

which are exempted during the year 


original. Copies availabl 
Publications and Ponr 
5801 Tabor Avenue, PhUadelphii 
‘Pennsylvania 19120. Attn: Code 300. 


from any of the operative provisions 
of this law permitted under the terms 
of subsections (j) and <k) of the Priva¬ 
cy Act, whether or not the exemption 
was obtained during the year, the 
number of records in each system 
exempted from each specific provision 
and reasons for invoking the exemp¬ 
tion. 

(5) Number of systems. A brief sum¬ 
mary of changes to the total inventory 
of personal data systems subject to 
the provisions of the Act, including 
reasons for major changes; e.g. the 
extent to which review of the rel¬ 
evance of and necessity for records has 
resulted in elimination of all or por¬ 
tions of systems of records or any re¬ 
duction in the number of individuals 
on whom records are maintained. 

Operational experiences. A general 
description of operational experiences 
including estimates of the number of 
individuals (in relation to the total 
number of records in the system) re¬ 
questing Information on the existence 
of records pertaining to them, refusing 
to provide information, requesting 
access to their records, appealing ini¬ 
tial refusals to amend records, and 
seeking redress through the courts. 

7. Costs. Any available data, or esti¬ 
mates. of the costs of administering the 
Privacy Act of 1974. 

(d) This reporting requirement is as¬ 
signed Report Control Symbol DD(A) 
1379. 

f 286a.6 Definitions. 

(a) IndividuaL A citizen of the 
United States or an alien lawfully ad¬ 
mitted for permanent residence. A 
legal guardian or the parent of a 
minor have the same rights as the in¬ 
dividual and may act on behalf of the 
individual. 

(b) Maintain (records on individ¬ 
uals), Collect, use, or disseminate. 

(c) Record, Any item, collection, or 
grouping of information about an indi¬ 
vidual that is maintained by a compo¬ 
nent or element thereof, including, 
but not limited to, his education, fi¬ 
nancial transactions, medical history, 
and criminal or employment history 
and that contains his name, or the 
identifying number, symbol, or other 
identifying particular assigned to the 
individual, such as a finger or voice 
print or a photograph. 

(d) System of records, A group of any 
records under the control of any com¬ 
ponent or element thereof from which 
Information is retrieved by the name 
of an individual or by some identifying 
number, symbol or other identifying 
particular assigned to the individual. 

(e) Routine use. With respect to the 
disclosure of a record, or the use of 
such record for a purpose which Is 
compatible with the purpose for which 
it was collected. Routine use encom¬ 
passes not only common or ordinary 
uses, but also all the proper and neces¬ 


sary uses of the record, even if such 
use occurs Infrequently. 

§ 286a.7 Access by the individual. 

(a) Upon request, an Individual shall 
be informed whether or not a system 
of records contains a record pertaining 
to him, and accompanied by a person 
of his own choosing, if he so desires, 
shall be permitted to review his re¬ 
cords. and to obtain a copy of such re¬ 
cords in a form that is comprehensible 
to him at a reasonable cost unless 
exempted in accordance with § 286a. 10 
or subsection 5 of this paragraph. This 
Part does not require that a record be 
created or that an individual be griven 
access to records which are not re¬ 
trieved by name or other individual 
identifier. Only costs of reproduction, 
as set forth in DoD Directive 5400.7 
(32 CFR 286) may be charged; howev¬ 
er. If copying is the only means where¬ 
by the record can be made available to 
the Individual, reproduction fees will 
not be assessed (i.e. when a copy must 
be made in order to delete information 
contained on the record pertaining to 
another individual). 

(1) The granting of access to a 
record containing personal informa¬ 
tion shall not be conditioned upon any 
requirement that the individual state 
a reason or otherwise justify the need 
to gain access. 

(2) Prior to being granted access to 
personal information, an individual 
may be required to provide reasonable 
verification of his identity. 

(1) No verification of identity shall 
be required of an individual seeking 
access to records which are otherwise 
available to any member of the public 
under DoD Directive 5400.7 (40 FR 
2208). 

(ii) For the individual who seeks 
access in person, verification of identi¬ 
ty will normally be made by those doc¬ 
uments which an individual is likely to 
have readily available, such as employ¬ 
ee or military Identification card, 
driver’s license, or medical card. 

(ill) When access is requested by 
mail, verlficjatlon of identity may con¬ 
sist of the individual providing certain 
minimum identifying data, such as. 
name and date of birth or such other 
information deemed necessary by the 
DoD Component having custody of 
the record. If the sensitivity of the 
data warrants, a signed notarized 
statement of identity may be required. 

(iv) An Individual shall not be denied 
access to his record foi:^ refusing to dis¬ 
close his Social Security Number 
(SSN) unless disclosure of his SSN is 
required by statute or by regulation 
adopted before January 1,1975. 

(V) Individuals may not be denied 
access to a record pertaining to them¬ 
selves because those records are 
exempted from disclosure under the 
provisions of DoD Directive 5400.7 (32 
CFR 286). 
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(3) Access to a record or a copy 
thereof will not be denied solely be¬ 
cause the record’s physical presence is 
not readily available (i.e.» on magnetic 
tape) or because the context of the 
record may disclose sensitive informa¬ 
tion about another individual. To pro¬ 
tect the personal privacy of other indi¬ 
viduals who may be identified in a 
record, an extract shall be prepared 
deleting only that information which 
would not be released to the request¬ 
ing individual under DoD Directive 
5400.7 (32 CFR 286). 

(4) A medical record shall be dis¬ 
closed to the individual to whom it 
pertains unless, in the judgment of a 
physician, access to such record could 
have an adverse effect upon the 
Individual's physical or mental health. 
When it has been determined that the 
disclosure of medical information 
could have an adverse effect upon the 
individual to whom it pertains, the in- 
formati'>n may be transmitted to a 
physician named by the requesting in¬ 
dividual. 

(5) This Part does not entitle an in¬ 
dividual to have access to any informa¬ 
tion compiled in reasonable anticipa¬ 
tion of a civil action or proceeding. 

(6) A DoD Component may require 
an individual who wishes to accom¬ 
panied by another person when reveiv- 
ing access to his records to furnish a 
written statement authorizing discus¬ 
sion of the records in the presence of 
the accompanying person. 

(7) Any requests from an individual 
for access to a system of records shall 
be processed in accordance with this 
Part and not the Freedom of Informa¬ 
tion Act (5 U.S.C. 552). Normally, re¬ 
quests for access to records should be 
acknowledged within 10 workdays of 
receipt and access provided within 30 
workdays. 

(8) Copies of investigatory records 
compiled by any investigative organi¬ 
zation, but in the temporary custody 
of an element requesting the record 
for purposes of adjudication or other 
personsd action, are the records of the 
originating investigative organization. 
Individuals seeking access to such re¬ 
cords shall be directed to the originat¬ 
ing investigative organization and 
should be instructed to direct all re¬ 
quests submitted under the Privacy 
Act of 1974 to that organization. Re¬ 
cords concerning the adjudication, or 
other personnel actions based on the 
investigative records, originated by the 
organization using the investigation, 
are the records of the using organiza¬ 
tion which shall respond to all other 
requests under the Privacy Act of 1974 
concerning them. 

(b) Amendment of personal inf or- 
matiOTL (1) An individual shall be 
given the oppK}rtunity to request either 
in person or through the mail that 
his record be amended. The com¬ 
ponent may. however, require that 
such request be made in writing. 
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Instructions for the preparation of a 
request and any forms employed 
should be as brief and as simple as 
possible. Requests should contain as a 
minimum, identifying information to 
locate the record, a description of the 
items to be amended and the reason 
amendment is being requested. A re¬ 
quest shall not be rejected or required 
to be resubmitted unless additional in¬ 
formation is essential to process the 
request. Incomplete or inaccurate re¬ 
quests shall not be rejected categori¬ 
cally; the individual shall be asked to 
clarify the request as needed. Individ¬ 
uals shall be required to provide verifi¬ 
cation of identity as in (a)(2) of this 
section, to assure that the requester is 
seeking to amend records pertaining to 
him and not. inadvertently or inten¬ 
tionally, the records of another indi¬ 
vidual. 

(2) A written acknowledgment of the 
receipt of a request for amendment of 
a record must be provided to the indi¬ 
vidual within 10 working days (exclud¬ 
ing Saturdays. Sundays, and legal 
public holidays) after receipt by the 
proper office. The acknowledgment 
shall clearly identify the request and 
advise the individual when he may 
expect to be advised of action taken on 
the request. Whenever practicable the 
decision shall be made within 30 work¬ 
ing days. No separate acknowledgment 
of receipt is necessary if the request 
can be either approved or denied, and 
the individual advised within the 10- 
day period. For requests presented in 
person, written acknowledgment may 
be provided at the time the request is 
presented. 

(3) If the DoD Component agrees 
with any portion or all of the 
individual's request to amend a record, 
it shall promptly advise the individual 
and amend the record accordingly. If a 
disclosure accounting has been made, 
the component shall advise all previ¬ 
ous recipients of the record that the 
amendment has been made and the 
substance of the correction. 

(4) If the DoD Component disagrees 
with all or any portion of a request to 
amend a record, it shall promptly; 

(i) Advise the individual of its refus¬ 
al and the reasons therefor; 

(ii) Inform the individual that he 
may request a further review by the 
Head of the DoD Component, or his 
designee; and 

(ill) Describe the procedures for re¬ 
questing such a review, including the 
name and address of the official to 
whom the request should be directed. 

(5) A review of the initial refusal to 
amend a record shall be made if re¬ 
quested by the individual. 

(i) The Head of the DoD Compo¬ 
nent, or his official designee, shall 
make a review of the intitial determi¬ 
nation. 

(ii) If. after conducting the review, 
the reviewing official also refuses to 


amend the record in accordance with 
the individual's request, the Individual 
shall be notified: 

(A) Of the refusal and the reasons 
therefor; 

(B) Of the right to file a concise 
statement of reasons for disagreeing 
with the decision of the agency; 

(C) Of the procedures for filing a 
statement of disagreement: and that 
such statement will be made available 
to anyone to whom the record is sub¬ 
sequently disclosed. 

(D) That prior recipients of the dis¬ 
puted record will be provided a copy of 
the statement of disagreement to the 
extent that an accounting of disclo- 
susres is maintained; 

(E) Of his right to seek judicial 
review of the agency's refusal to 
amend a record. 

(iii) If the reviewing official deter¬ 
mines that the record should be 
amended in accordance with the re¬ 
quest, the DoD Component shall 
amend the record, advise the individ¬ 
ual, and inform previous recipients 
where an accounting of disclosure has 
been maintained. 

(iv) A final determination on the 
individual's request for a review of an 
initial refusal to amend a record must 
be completed within 30 working days 
after receipt by the proper office 
unless the Head of the DoD Compo¬ 
nent determines that a fair and equi¬ 
table review cannot be completed in 
that time. If additional time is re¬ 
quired. the individual shall be in¬ 
formed in writing of the reasons for 
the delay and of the approximate date 
on which the review is expected to be 
completed. 


(“i) The individual's statement of dis¬ 
pute need not be filed as an integral 
part of the record to which it pertains. 
It shall, however, be maintained in 
such a manner as to permit ready re¬ 
trieval whenever the disputed portion 
of the record is to be disclosed. When 
information which is the subject of a 
statement of dispute is subsequently 
disclosed, the DoD Component sh^ 
note which information is dispute 
and provide a copy of the individuals 
statement. 

(ii) A DoD Component may include a 
brief s umma ry of its reasons for no 
making an amendment when discw 
ing disputed information. Summanci 
normally will be limited to the reasons 
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stated to the individual. The 
Component's summary will be treated 
as part of the individual’s record; how¬ 
ever. it will not be subject to the 
amendment procedures. 

} 286a.8 Diaclosure to others. 

(a) Except as prescribed in § 286a.7, 
this Part does not require disclosure of 
records to anyone other than the indi¬ 
vidual to whom the records pertain. 

(b) No record contained in a system 
of records maintained within the De¬ 
partment of Defense shall be disclosed 
by any means of communication to 
any person^ or to any agency outside 
the Department of Defense, except 
pursuant to a written request by, or 
with the prior written consent of, the 
individual to whom the record per¬ 
tains. unless disclosure of the record 
will be: 

(1) To those officials and employees 
of the Department of Defense who 
have a need for the record in the per¬ 
formance of their duties and the use is 
compatible with the purpose for which 
the record is maintained. This in¬ 
cludes. for example, transfer of infor¬ 
mation between components when ci¬ 
vilians or military personnel assigned 
or affiliated with one component are 
processed by an activity of another 
component such as Armed Forces Ex- 
a mlnat lon and Entrance Stations 
(AFEES), Air Terminals, or Defense 
Investigative Service (DIS). 

(2) Required to be disclosed to a 
member of the public by the Freedom 
of Information Act (5 U.S.C. 552). 
Some examples of personal informa¬ 
tion pertaining to military personnel, 
which normally are released without 
an unwarrantM invasion of privacy 
are: name, rank, date of rank, salscry, 
present and past duty assignments, 
future assignments which have been 
finalized, office phone number, source 
of commission, military and civilian 
educational level, and promotion se¬ 
quence number. Disclosure of personal 
Information pertaining to civilian em¬ 
ployees shall be made in accordance 
with the Federal Personnel Manual. 

(3) For a routine use as defined in 
S286a.6 and described in $ 286a.l2. 

(4) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity au¬ 
thorized by law. 

(5) To a recipient who has provided 
the Department of Defense or Compo¬ 
nent with advance adequate written 
assurance that (i) the record will be 
used solely as a statistical research or 
reporting record: (ii) the record Is to 
w transferred in a form that is not in- 
ulvldually identifiable (i.e. the identity 
of the individual cannot be determined 
oy combining various statistical re- 
cords); and (iii) will not be used to 

any decisions about the rights, 
oenefits or entitlements of an individ- 
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(6) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to 
warrant its continued preservation by 
the United States Government, or for 
evaluation by the Administrator of 
General Services or his designee to de¬ 
termine whether the record has such 
value. A record transferred to a Feder¬ 
al records center for safekeeping or 
storage does not fall within this cate¬ 
gory since Federal records center per¬ 
sonnel act on behalf the Department 
of Defense in this instance and the re¬ 
cords remain under the control of the 
DoD Component. No disclosure ac¬ 
counting record of the transfer of re¬ 
cords to Federal records centers need 
be maintained. 

(7) To another agency or to an in¬ 
strumentality of any governmental ju¬ 
risdiction within or under the control 
of the United States for a civil or 
criminal law enforcement activity if 
the activity is authorized by law, and 
if the head of the agency or instru¬ 
mentality has made a written request 
to the DoD Component which main¬ 
tains the record specifying the par¬ 
ticular portion desired and the law en¬ 
forcement activity for which the 
record is sought. Blanket requests for 
all records pertaining to an individual 
will not be accepted. A record may also 
be disclosed to a law enforcement 
agency at the initiative of the DoD 
Component which maintains the 
record when criminal conduct is sus¬ 
pected. provided that such disclosure 
has been established in advance as a 
’’routine use.” 

(8) To a person pursuant to a show¬ 
ing of compelling circumstances af¬ 
fecting the health or safety of an indi¬ 
vidual if upon such disclosure notifica¬ 
tion is transmitted to the last known 
address of the individual to whom the 
record pertains. 

(9) To either House of Congress, or. 
to the extent of matter within its ju¬ 
risdiction, any committee or subcom¬ 
mittee thereof, or any joint commit¬ 
tee. 

(10) To the Comptroller General, or 
any of his authorized representatives, 
in the course of the performance of 
the duties of the General Accounting 
Office. 

(11) Pursuant to the order of a court 
of competent jurisdiction. 

(i) When a record is disclosed under 
compulsory legal process and when 
the issuance of that order or subpoena 
is made public by the court which 
issued it, make reasonable efforts to 
notify the individual to whom the 
record pertains. This may be accom¬ 
plished by notifying the individual by 
mail at his most recent address as con¬ 
tained in the DoD Component's re¬ 
cords. 

(ii) Upon being served with an order 
to disclose a record, the DoD Compo¬ 
nent shall endeavor to determine 
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whether the issuance of the order is a 
matter of public record and, if it is 
not, seek to be advised when it be¬ 
comes public. An accounting of the 
disclosure shall be made at the time 
the Component complies with the 
order or subpoena. 

(c) Each DoD Component, with re¬ 
spect to each system of records under 
its control, shall: 

(1) Except for disclosures made 
under (b) (1) and (2) of this section, 
keep an accurate accounting of the 
date, nature, and purpose of each dis¬ 
closure of a record to any person or to 
another agency; and the name and ad¬ 
dress of the person or agency to whom 
the disclosure is made. A DoD Compo¬ 
nent need not make a notation on a 
single document of every disclosure of 
a particular record, provided it can 
construct from its system the required 
accounting information (1) when re¬ 
quired by the individual; (ii) when nec¬ 
essary to Inform previous recipients of 
any amended records or (iii) when pro¬ 
viding a cross reference to the justifi¬ 
cation or basis upon which the disclo¬ 
sure was made (including any written 
documentation as required in the case 
of the release of records for statistical 
or law enforcement purposes). 

(2) Retain the accounting made 
under subsection (1) of this para¬ 
graph, for at least 5. years after the 
last disclosure or the life of the record, 
whichever is longer. No record of the 
disclosure of this accounting-need be 
maintained. 

(3) Upon request of the individual to 
whom the record pertains, make avail¬ 
able to that individual all information 
in its accounting of disclosures except 
that pertaining to disclosures for law 
enforcement purposes pursuant to 
(b)(7), this section. 

(d) Names and addresses. (1) An 
individual's name and address may not 
be sold or rented by a Component 
unless such action is specifically au¬ 
thorized by law. 'This provision shall 
not be construed to require the with¬ 
holding of names and addresses other¬ 
wise permitted to be made public. 

(2) Lists or compilations of names 
and home addresses, or single home 
addresses will not be disclosed, with¬ 
out the consent of the individual in¬ 
volved. to the public including, but not 
limited to. individual Congressmen, 
creditors, and commercial and finan¬ 
cial institutions. Requests for home 
addresses may be referred to the last 
known address of the individual for 
reply at his discretion and the request¬ 
er will be notified accordingly. This 
prohibition may be waived when cir¬ 
cumstances of a case indicate compel¬ 
ling and overriding interests. 

§ 28Sa.9 Collection of personal informa¬ 
tion from individuals. 

(a) Collection directly from individ¬ 
ual, Personal information shall be col- 
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lected to the greatest extent practica¬ 
ble directly from the individual when 
the information may result in adverse 
determinations about an individual’s 
rights, benefits, and privileges xmder 
Federal programs. The collection of 
information from third parties shall 
be minimized. Exceptions to this 
policy may be made under certain cir¬ 
cumstances, such as the following: 

(1) There is a need to ensure accura¬ 
cy of information supplied by an indi¬ 
vidual by verifying with a third party, 
such as in the case of verifying infor¬ 
mation for a security clearance. 

<2) The nature of the information is 
such that it can only be obtained from 
a third party, such as an employee’s 
performance in a previous Job or as¬ 
signment. 

(3) Obtaining the information from 
the individual would present excep¬ 
tional practical difficulties or would 
result in unreasonable cost. 

(b) Informing individuals from 
whom information is requested. Each 
individual who \s asked to supply per¬ 
sonal information must be told of (1) 
the authority (statute or executive 
order) which authorizes its solicita¬ 
tion; (2) the principal purpose or pur¬ 
pose for which it is to be used; (3) the 
routine uses to be made of it; (4) 
whether furnishing such information 
is mandatory or voluntary; and (5) the 
effects on him, if any, of not providing 
it. This notice to the individual may be 
made on the form which the DoD 
Component uses to collect the infor¬ 
mation or on a separate form which 
can be retained by the individual. This 
advice must be given regardless of the 
media used in requesting information, 
whether it is a “form” in the usual 
sense (i.e., a preprinted document with 
a control number and an edition date) 
or a format, questionnaire, survey 
sheet, or report rendered on a blank 
sheet. 

(1) **Forms** in use prior to Septem- 
her 27, I97S. Forms in use before Sep¬ 
tember 27, 1975 which are to be used 
on and after that date, must meet the 
notice requirements by use of a sepa¬ 
rate statement to accompany each 
form subject to the provisions of the 
Privacy Act of 1974. The statement 
will be assigned the identifying 
number used in collecting the informa¬ 
tion and the suffix ’’Privacy Act State¬ 
ment”, as follows: 

(A) For forms in regularly issued, 
numbered series, the Privacy Act 
Statement shall bear the same number 
as the form to which it pertains. 

Examflc For DD Form 398. Statement of 
Personal History, the applicable notice to 
each Individual asked to complete the form 
will be identified as ' DD Form 398—Privacy 
Act Statement”. 

(B) For unnumbered formats, ques¬ 
tionnaires. survey forms and reports, 
the Privacy Act Statement will bear 
the report control symbol or OMB Ap- 
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proval Number under the authority of 
which the information if applicable. 

Example For the Air Force Junior ROTC 
Survey for AFJROTC Cadets (Format A), 
the applicable notice to each individual 
asked to complete the questionnaire will be 
IdenUfled as ”OMB Approval No. 21- 
R0268—Privacy Act Statement”. 

(11) "ForTTw” Initiated or Revised On 
and After September 27, 1975. As forms 
are revised or new ones issued the Pri¬ 
vacy Act Statement shall be incorpo¬ 
rated, if practical, in the body of each 
form, format, questionnaire, survey 
sheet or report initiated or revised 
which is used to collect p)ersonal infor¬ 
mation on or after September 27, 1975. 
Where feasible the Privacy Act State¬ 
ment when incorporated on a form, 
format, etc. should be positioned in 
such a manner that the individual will 
be informed of the information re¬ 
quired by the Act before he begins to 
furnish any of the information re¬ 
quested. 

(ill) Responsibilities. (A) The propo¬ 
nent (i.e., the initiator) has the final 
responsibility for determining whether 
a form, format, questionnaire, survey, 
or report requires a Privacy Act State¬ 
ment. Statements should be sufficient¬ 
ly complete and specific but, at the 
same time, be concise and couched in 
easily understood language. 

(B) Forms and information manage¬ 
ment officers at all echelons within 
DoD Components must assure that 
Privacy Act Statements are available 
and that new forms contain the Priva¬ 
cy Act statements, if required. 

(C) No component may deny any in¬ 
dividual any right, benefit, or privilege 
provided by law because of such 
individual’s refusal to disclose his 
(SSN), unless such disclosure is (f) re¬ 
quired by Federal statute or (2) to any 
component maintaining a system of 
records in existence and operating 
before January 1, 1975, if such disclo¬ 
sure was required under statute or reg¬ 
ulation adopted prior to such date to 
verify the identity of an individual. 
Executive Order No. 9397, November 
22, 1943, authorizes components to use 
SSN as a system of numerical identifi¬ 
cation of individuals. 

(D) Any DoD Component which re¬ 
quests an individual to disclose his 
SSN must inform that individual (i) 
whether that disclosure is mandatory 
or voluntary; (2) by what statutory or 
other authority such number is solicit¬ 
ed; and (J) what uses will be made of 
it. 

(E) If disclosure of the SSN is not re¬ 
quired by Federal statute or is not for 
a system of records in existence and 
operating prior to January 1, 1975, 
DoD Components are not precluded 
from requesting it from Indlvidui^ 
concerned. However, the separate Pri¬ 
vacy Act Statement for the SSN alone, 
or a merged Privacy Act Statement, 
covering not only the SSN but also 


other items of personal Information, 
must make clear that the disclosure of 
the SSN is voluntary. If, in such in¬ 
stances, the individual refuses to dis¬ 
close it. the DoD Component con¬ 
cerned must be prepared to identify 
him by alternate means. 

S 286a. 10 Exemptions. . 

'The Head of the Component shaD 
designate the Component ssrstems of 
records which are to be exempted 
from certain provisions of the Privacy 
Act of 1974, and they shall cause to be 
published in the Federal Register, in¬ 
formation specifying the name of each 
designated system, the specific provi¬ 
sions of the act from which each 
system is to be exempted, and the rea¬ 
sons for each exemption of the record 
system. 

(a) General Exemptions. To qualify 
for a general exemption, as defined in 
the Privacy Act of 1974, Component or 
element thereof which performs as its 
principal function any activity per¬ 
taining to the enforcement of criminal 
laws, including police efforts to pre¬ 
vent, control, or reduce crime or to ap¬ 
prehend criminals, and the activities 
of prosecutors, courts, correctional, 
probation, pardon, or parole authori¬ 
ties. Such system of records must con¬ 
sist of: 

(1) Information compiled for the 
purpose of identifying individual 
criminal offenders and alleged offend¬ 
ers and containing only identifying 
data and notations of arrests, the 
nature and disposition of criminal 
charges, sentencing, confinement, re¬ 
lease, and parole and probation status; 

(2) Information compiled for the 
purpose of a criminal investigation, in¬ 
cluding reports of informants and in¬ 
vestigators, and associated with an 
identifiable Individual; or 

(3) Reports identifiable to an indi¬ 
vidual compiled at any stage of the 
process of enforcement of the criminal 
laws from arrest or Indictment 
through release from supervision. 

(W Specific Exemptions. To qualify 
for a specific exemption, as defined by 
the Privacy Act of 1974 the system of 
records must be: 

(1) Specifically authorized under cri¬ 
teria established under an Executive 
Order to be kept classified in the in¬ 
terest of national defense or foreign 
policy and are in fact properly classi¬ 
fied pursuant to such Executive Order, 

(2) Investigatory material compiled 

for law enforcement purposes, other 
than material covered under a general 
exemption; however, an individual 
shall not be denied access to informa¬ 
tion which has been used to deny him 
a right or privilege unless disclosure 
would reveal a confidential source. 
Components shall establish 
dures governing the granting of conii- 
dentiality; . 

(3) Maintained in connection wiin 
providing protective service to tne 
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President of the United States or 
other Individuals protected pursuant 
to 18 U.S.C. section 3056; 

(4) Used only to generate aggregate 
data or for other similarly evaluative 
or analytic purposes and which are not 
used to make decisions on the rights, 
benefits, or entitlements of individuals 
except for the disclosure of a census 
record permitted by 13 U.S.C. section 
8 ; 

(5) Investigatory material compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal civilian employment, mili¬ 
tary service. Federal contracts, or 
access to classified information, but 
only to the extent that the disclosure 
of such material would reveal the 
identity of a source who furnished in¬ 
formation to the Government under 
an express promise that the Identity 
of the source would be held in confi¬ 
dence, or. prior to September 27, 1975, 
under an implied promise that the 
identity of the source would be held hi 
confidence. Components shall estab¬ 
lish procedures governing the granting 
of confidentiality; 

(6) Testing or examination material 
used solely to determine individual 
Qualifications for appointment or pro¬ 
motion in the Federal service the dis¬ 
closure of which would compromise 
the objectivity or fairness of the test¬ 
ing or examination process; or 

(7) Evaluation material used to de¬ 
termine potential for promotion in the 
Armed Services, but only to the extent 
that the disclosure of such material 
would reveal the identity of a source 
who would reveal the identity of a 
source who furnished information to 
the Government under an express 
promise that the identity of the source 
would be held In confidence or prior to 
September 27, 1975, under an implied 
promise that the identity of the source 
would be held in confidence. DoD 
Components shall specify those cate¬ 
gories of individuals for whom pledges 
of confidentiality may be made when 
obtaining information on an 
individual’s suitability for promotion. 

928Sa.ll Syatems of records. 

(a) ContenU (1) Each DoD Compo¬ 
nent or element thereof shall main- 
^ in its records systems only such 
personal information as is relevant 
wid necessary to accompish a purpose 
or mission required by statute or Ex- 
ccutive Order of the President. 

<2) Components shall identify the 
J^ific provision of law, or Executive 
Ufaer. which provides authority for 
we maintenance of information in 
®^h system of records. 

(3) Statutory or regulatory author- 

y to establish and maintain a system 
convey unlimited 
wthority to collect and maintain all 

ormation which may be useful or 

Dvenient to have. The proponent of 


each system of records will evaluate 
each category of information in a 
system for both necessity and rel¬ 
evance. In performing this evaluation 
the foUowing points will be considered: 

(1) Relationship of each item of in¬ 
formation to the statutory or regula¬ 
tory purpose for which the system is 
maintained. 

(ii) Specific adverse consequence of 
not collecting each category of infor¬ 
mation. 

(iii) PossibUity of meeting the infor¬ 
mation requirement through use of in¬ 
formation not individually identifiable 
or through sampling techniques. 

<lv) Length of time that the informa¬ 
tion is needed and. where appropriate, 
techniques for purging parts of the 
record. 

<v) Financial cost of information 
maintenance compared to risk or ad¬ 
verse consequence of not maintaining 
it. 

(vl) Necessity and relevance of this 
information to all individuals included 
in the system. 

<4) Collection will be discontinued 
for each category or item of informa¬ 
tion which after the above evaluation 
does not appear to be reasonably justi¬ 
fiable. Moreover, such information 
will be withdrawn and destroyed pro¬ 
vided it can be economically segregat¬ 
ed from necessary and relevant infor¬ 
mation. 

(5) The evaluation prescribed above 
will be performed by each proponent 
of a system of records: 

(i) During the design phase of a new 
system of records or a change in an ex¬ 
isting system of records. 

(ii) Annually, prior to the republica¬ 
tion of all system notices in the Feder¬ 
al Register. 

(b) Publication of record system no¬ 
tices, 

(1) QenertiL The Privacy Act of 1974 
requires that a notice of the existence 
of each system of records, be pub¬ 
lished in the Federal Register. 

(2) Record system notices, DoD 
Components proposing new s 3 rstems 
shall prepare system notices according 
to 9 286a.l2 at least 30 days before the 
proposed system change may be legal¬ 
ly implemented. Initial system notices 
will be submitted to the OASD(C). 

(3) Change to existing systems re¬ 
quiring advanced public notice, 

(i) The following proposed changes 
to an existing system must be pub¬ 
lished in the Federal Register for 
public comment at least 30 days before 
the changes are implemented: 

(A) Those which expand the catego¬ 
ries of individuals on whom records 
are maintained. 

(B) Those which add new categories 
of records to the system. 

(C) Those which add new categories 
of sources. 

(D) New or changed routine uses 
which involve disclosure to a new cate¬ 
gory of recipient. 


(E) Changes in procedures governing 
accesss. 

(ii) Notices of proposed changes to 
existing systems will be submitted to 
OASD(C). 

(4) Changes to existing systems not 
requiring advanced public notice. 
Changes in records systems not stated 
in (3). above, do not require advance 
publication, but must be submitted for 
inclusion in the annual consolidated 
listing of records systems. Accordingly, 
each DoD Component shall establish 
procedures to ensure that all such 
changes are forwarded for submission 
to OASD(C) by May 31 of each year 
for annual publication in the Federal 
Register. 

(5) Reports concerning netb and 
changed systems. Concurrently with 
(2) and (3), above, OASD(C) shall pro¬ 
vide the Office of Management and 
Budget and Privacy Protection Study 
Commission advanced notice of pro¬ 
posals to establish new systems or to 
change routine uses of existing sys¬ 
tems. 

(6) DoD component issuances. Each 
DoD Component shall ensure that in¬ 
formation contained in each system 
notice, as published in the Federal 
Register, is incorportated or other¬ 
wise published in DoD Component 
issuance(s) to ensure imiform system 
use and maintenance. DoD Compo¬ 
nents shall take immediate action to 
either publish a system notice, or dis¬ 
continue, any system of records not 
contained in an internal issuance. 

(c) Standards of accuracy* (1) Re¬ 
cords used by a DoD Component in 
making determinations about an indi¬ 
vidual will be maintained with such ac¬ 
curacy, relevance, timeliness and com¬ 
pleteness as is reasonably necessary to 
ensure fairness to the individual in 
any determination. 

(2) Prior to disseminating any record 
about an individual to any person 
other than a Federal agency unless 
the dissemination is made pursuant to 
the Freedom of Information Act, rea¬ 
sonable efforts will be made to ensure 
that such records are accurate, com¬ 
plete, timely, and relevant for agency 
purposes. 

(d) Restriction on maintenance of 
certain records. Maintenance of a 
system of records describing how indi¬ 
viduals exercise rights guaranteed by 
the First Amendment are prohibited 
unless expressly authorized by Federal 
Statute or by the individual con¬ 
cerned, unless pertinent to and within 
the scope of an authorized law en¬ 
forcement activity. The exercise of 
these rights includes, but is not limit¬ 
ed to, religious and political beliefs, 
freedom of speech and the press, and 
the right of assembly and to petition. 

(e) Rules of conduct The head of 
each DoD Component shall assure 
that persons, including government 
cu>ntractors or their employees, in- 
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volved In the design, development, op¬ 
eration. maintenance or control of any 
system of records, as defined in 
S286a.6. are informed of all require¬ 
ments to protect the privacy of the in¬ 
dividuals who are subjects of the re¬ 
cords. The following sanctions should 
be emphasized to personnel: 

(1) There are criminal penalties for 
knowingly and willfully disclosing a 
record about an individual without the 
written consent or the written request 
of that individual, or unless disclosure 
is for one of the reasons listed in 
S 286a. 10. 

(2) The DoD Component may be 
subject to civil suit for failure to 
comply with the Privacy Act. 

(f) Safeguarding personal informa¬ 
tion in records systems. (1) Each DoD 
Component shall establish administra¬ 
tive and physical safeguards to protect 
each system of records from unautho¬ 
rized or unintentional access, disclo¬ 
sure. modification or destruction. 
These safeguards shall apply to sys¬ 
tems of records, in whatever medium 
in which personal information is pro¬ 
cessed or stored. Such safeguards shall 
be tailored to the requirements of 
each system of records. 

(2) Access to personal Information 
shall be restricted to those persons 
whose official duties require access 
and the Individual concerned and in 
accordance with $ 286a.8. 

(3) Each DoD Component shall 
ensure that all persons whose official 
duties require access to or processing 
and maintenance of personal informa¬ 
tion are trained in the proper safe¬ 
guarding and use of such information. 

(4) Personal records and documents 
shall be stored so as to reasonable pre¬ 
clude unauthorized disclosure. 

(5) Disposal of records containing 
personal Information which are no 
longer required will be accomplished 
in such a manner that will prevent the 
contents from being disclosed (E.O. 
tearing or shredding the record into 
pieces or burial or in the case of mag¬ 
netic tapes by degaussing). 

9 286a. 12 InstnicUone for preparation of 
record system notices. 

(а) Qeneral instructions. (1) For 
each system of records submit infor¬ 
mation in the sequence as shown in 
(b), below. Show in this sequence even 
through an entry may not be required 
for all items. 

(2) Use keywords shown below (l.e., 
sysname. record-category, etc.). Expla¬ 
nations of keywords are shown in pa¬ 
rentheses. but do not use. 

(3) Do not use paragraph or subpara¬ 
graph numbers or letters. 

(4) Do not underline any part of the 
text. 

(5) Do not use hyphenation at the 
end of a line or subdivide a word at 
the end of a line. 

(б) Do not reference information 
from other parts within the system of 
records being described. 
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(7) Use all standard typewriter char¬ 
acters except for the following which 
will be used as indicated: 

(1) Use “-f” to precede each major 
group keyword (e.g.. plus sysname, 
etc.). 

(il) Use to precede each major 
subgroup keyword (e.g. * safeguards, 
etc.). The used in original Privacy 
Act submission instructions is no 
longer valid. 

(ill) Use to precede the text fol¬ 
lowing each major group or subgroup 
headings. Do not use subparagraphs. 

(Iv) Use to precede each line 
entry when names, addresses, etc., re¬ 
quire a column or list format. Multiple 
addresses or listings within a single 
column are not permitted. In instances 
where more than one address or list is 
required, enter all addresses or lists in 
paragraph form, from left to right 
across the page. 

(V) Do not use *‘=” character. It is 
reserved for other purposes. 

(8) All information will be typed 
flush with the left margin, using the 
characters Indicated in (7) above to 
distinguish between major groupings 
of information and paragraphs. 

(9) Refer to paragraph (c) of this 
section for systems which may qualify 
for emptlon. 

(10) Number the pages separately 
for each draft system notice. 

(11) New and revised system notices 
shall be prepared in accordance with 
the initial Privacy Act submission 
instructions as modified by this sec¬ 
tion. All notices are to be submitted in 
full (i.e. no partial system notices shaU 
be accepted). 

(b) Sequence of submissions and 
instructions. (1) ManuxU or Automat¬ 
ed. Indicate whether the system is 
manual or automated. An automated 
system would include records pro¬ 
cessed, maintained, or both, in a ma¬ 
chine readable medium, such as EAM 
Cards, computer tapes, or disks, word 
processing tapes and cards, etc. A 
manual system would include records 
processed, maintained, or both, in a 
human readable medium such as 
paper records in file folders, visible or 
vertical file cards, microfiche, roll mi¬ 
crofilm, photographs, etc. A mecha¬ 
nized file which requires substantial 
human intervention for processing or 
maintenance is considered to be 
manual, rather than automated. 

(2) System name (sysname). When¬ 
ever applicable, identify the system by 
number and title prescribed in your 
files or records disposition manual. 
Use locally originated titles for files 
which are not described specifically 
and adequately in the manual or 
which are otherwise unique to the re¬ 
porting office. If more than one 
system is covered by a file description, 
identify each system. If several files 
(separately described in your manual) 
are a part of a single system identify 


the system only (see. below, for identl- 
fication of separate files which form i 
system). Provide system and file title 
in unclassified form. Do not use abbre¬ 
viations. nicknames, or acronynu 
unless spelled out the first time used. 
Place acronyms in parentheses Imme¬ 
diately following the title. 

(3) Security. Specify the Defense or 
other security classification for the 
system of records if classified pursu¬ 
ant to th e provisions of DOD 6200.1-p 
(32 CFR, 159), and implementing dir¬ 
ectives. Do not cite as a classification 
''Internal Working Paper, Eyes Only," 
or similar marking used for internal 
control or other handling purposes. If 
imclassified. including FOR OFPI- 
CIAL USE ONLY, state imclassified. 

(4) Location. If the system is main¬ 
tained in a single location, provide the 
exact name of the office, organization, 
and correspondence or routing symbol. 
On the other hand, if it is geographi¬ 
cally or organizationally decentralize 
specify each type of organization or 
element that maintains a segment of 
the system. For example, if the system 
was comprised of clinical records, then 
medical centers and hospitals, and the 
National Personnel Records Center 
would be listed as locations. Where 
automated data systems encompass a 
central computer facility, with input/ 
output terminals at several geographi¬ 
cal locations, list by category each lo¬ 
cation under this heading. In all in¬ 
stances where multiple locations are 
referred to by type of organization, 
state that official mailing addresses 
are in the Department of Defense Di¬ 
rectory in the appendix to the 
Component's systems notice. However, 
in all cases, give the official mailing 
address if the office maintaining the 
system is not listed in the Pediral 
Register. If the address is classified, 
so state. Be sure to list each type of or¬ 
ganization maintaining a segment or 
duplicate of the sjrstem, since mainte¬ 
nance by a type of organization not re¬ 
ported herein will constitute a viola¬ 
tion of the Privacy Act of 1974. When 
indicating domestic addresses, use the 
United States Postal Service two letter 
State abbreviation and the Zip Code. 

(5) Individual category. (Categoriei 
of individuals covered by the system). 
The purpose of this requirement is to 
permit an individual to determine 
whether or not information on him 
might be in the system of records. Cat¬ 
egories of individuals, therefore, 
should be stated in easily understooa 
non-technical terms and include all 
categories of individuals on whom re¬ 
cords are maintained. Avoid using 
broad general descriptions, such m 
" all military personnel,” unless the 
system applies to all military 

nel. For example, the Joint 
Military Pay System (JUMPS) 
to all military personnel on acii^ 
duty, while a system of absentee case 
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files would apply only to deserters and 
escaped prisoners. All categories of In¬ 
dividuals included in the system must 
be listed, regardless of the frequency 
of inclusion or the number of records 
Involved. (All future changes to the 
system, which broaden or increase the 
categories of individuals covered, will 
require preparation and publication of 
a revised public notice in the Federal 
Register.) 

(6) Record category. {Categories of 
records in the system). Briefly describe 
in non-technlcal terms all types of re¬ 
cords in the system. For example, 
under JUMPS, the types of records 
will Include, but not be limited to, indi¬ 
vidual military pay records and sub¬ 
stantiating documents, such as certifi¬ 
cates for deductions and retained mili¬ 
tary pay orders and records of travel 
payments; financial record data fold¬ 
ers; miscellaneous military vouchers; 
laundry and dry cleaning statement: 
copies of morning or strength reports 
or other rosters; and personal finan¬ 
cial records. For automated systems, 
do not list source documents unless 
they are retained and filed by name. 
SSN, or other individual identifier. In¬ 
stead. list the categories of informa¬ 
tion stored in the system. Be sure to 
Include all types of records in the 
system, regardless of their frequency 
or volume of accumulation, since 
future additions of new types of re¬ 
cords will require preparation and 
publication of revised public notices in 
the Federal Register. 

(7) Authority. {Authority for mainte¬ 
nance of the system). Cite the specific 
provision of a Federal statute or Ex¬ 
ecutive Order of the President, includ¬ 
ing the title thereof, which authorizes, 
or provides a legal basis for. mainte¬ 
nance of the system. Do not cite regu¬ 
lations. In this connection, authority 
lor a system may be derived from a 
statute or Executive Order which; 

<l) Explicitly authorizes or directs 
the component to maintain a system 
of records, 

(11) Authorizes or directs the compo¬ 
nent to perform a function, the dis¬ 
charge of which requires maintenance 
of the system of records. 

Not*: Check with the appropriate Judge 
advocate or legal officer for assistance in de¬ 
termining the statutory or regulatory basis 
lor the system. 

(8) Routine-uses.* {Routine uses of re¬ 
cords maintained in the system, in¬ 
cluding categories of users and the 
purposes of such uses.) 

(1) Essentially, this requirement calls 
[or the following Information in non¬ 
technical terms: 

(а) The purpose(s) for which infor¬ 
mation in the system is collected. 

(б) Each category of user. 

(c) The specific use<s) made of the 
miormation by each user. 

<li) Each category of user and each 
w must be reported. Any proposed 
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new use or category of user, or change 
in an existing use. which has the 
effect of expanding the availability of 
the information in the system, will re¬ 
quire publication of a revised notice in 
the Federal Register. Any such pro¬ 
posed change in a routine use must 
also be described in an advanced 
notice in the Federal Register to 
permit 30 days for public comment 
before it is implemented. As defined 
by 5 U.S.C. 552a. the term “routine 
use“ means with respect to the disclo¬ 
sure of a record, the use of such record 
for a purpose which is compatible with 
the purpose for which it was collected. 

(ill) “Uses“ can be distinguished 
from “purposes" In that “purposes" 
describe the objectives for collecting 
or maintaining information. “Uses" 
are the specific ways or processes in 
which the information is employed, in¬ 
cluding the persons or organizations to 
whom the record may be disclosed. 
For example, the purposes for collect¬ 
ing information may be to evaluate an 
application for a veteran's benefit and 
to issue checks. Uses may include ver¬ 
ification of certain information with 
the appropriate Military Service and 
release of check data to the Treasury 
Department. List under routine uses if 
contractors are engaged to perform a 
service, such as key punch, optical 
scan, or telecommunications in con¬ 
nection with the operation of an auto¬ 
mated data system. List also Federal 
agencies to which personal-tsise infor¬ 
mation is disclosed, including automat¬ 
ed system interfaces, and the purposes 
for which the disclosures are made. 

(iv) Each proponent of a system (i.e., 
that office or organization proposing, 
directing, or otherwise responsible for 
the system) must prescribe the “rou¬ 
tine" uses of the records. Routine use 
does not merely encompass the 
common and ordinary uses to which 
records are put. but also includes all of 
the proper and necessary uses regard¬ 
less of frequency. For example, indi¬ 
vidual income tax returns are routine¬ 
ly used by the Internal Revenue Ser¬ 
vice to audit the amount of tax due 
and for assistance on collection of 
such tax by civil proceedings. They are 
used less often, however, for referral 
to the Department of Justice for possi¬ 
ble criminal prosectuion of fraud or 
tax evasion. Therefore, the “routine" 
use of such records will include refer¬ 
rals to the Department of Justice. In 
addition, description of “routine use" 
shall include the fact that any individ¬ 
ual records in a system of records may 
be transferred to any component of 
the Department of Defense. It shall be 
expected normally that “routine use" 
will include disclosure to law enforce¬ 
ment or investigatory authorities for 
investigation and possible criminal 
prosecution, civil court actibn, or regu¬ 
latory order. 

(9) Policy-practice. {Policies and 
practices for storing, retrieving, ac- 
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cessing, retaining, and disposing of re¬ 
cords in the system). Describe how re¬ 
cords in the system are managed 
during their life-cycle. When feasible, 
extract pertinent information from 
your files or records disposition 
mwual. 

fi) Storage. In describing records 
storage, specify the medium in which 
they are maintained, such as paper re¬ 
cords in file folders, visible or vertical 
file cards, computer magnetic tapes, or 
disks, computer paper printouts, aper¬ 
ture cards, microfiche, roll microfilm, 
photographs, video-tape. etc. 

(11) Retrievability. Specify how infor¬ 
mation is accessed and retrieved, such 
as by name, social security account 
number (SSAN), military service 
number or other identification 
number, classification or personal 
characteristics, such as fingerprint 
classification, voice print identifier, 
etc. Indicate further whether conven¬ 
tional or computerized indices are re¬ 
quired to retrieve individual records 
from the system. 

(lii) Safeguards. Describe what mea¬ 
sures are taken to prevent unautho¬ 
rized disclosure of the records and 
state the categories of individuals au¬ 
thorized access to the records. Specify 
system safeguards, such as safes, 
vaults, locked cabinets or rooms, 
guards, personnel screening, visitor 
registers, computer “failsafe" systems 
software, etc. 

Note: Do not describe security safeguards 
in such detaU as to increase the risk of un¬ 
authorized access to the records. 

(iv) Retention, {retention and dispos¬ 
al). State rules on how long the re¬ 
cords are to be maintained; if and 
when they are moved to Federal Re¬ 
cords Centers or the National Archives 
or other designated depository; and if, 
when, and how they are destroyed or 
otherwise disposed of. Changes in this 
item will not normally require immedi¬ 
ate publication of a revised public 
notice unless they reflect an expan¬ 
sion in the availability of or access to 
the system of records. 

(10) Systems manager {Sysmanager). 
(Title and duty address of the agency 
officials responsible for the system). 
In all cases, enter the title of the offi¬ 
cial who is responsible for policies and 
procedures governing the system, i.e., 
UCS Personnel. Hq., USA and USAF; 
Chief of Nav&d Personnel; etc. If the 
title of the official is unknown (such 
as for locally evolved systems), specify 
the commander or office head as the 
responsible officiaL In addition, for 
geographically or organizationally de¬ 
centralized systems, where individuals 
may deal directly with agency officiids 
at each location to exercise their 
rights under the Privacy Act of 1974* 
give the position or duty title of each 
category of official responsible for the 
system or a segment thereof. For ex- 
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ample, in the case of clinical records, 
the entries would be: The Surgeon 
General, USA or USAF, or Chief, 
Bureau of Medicine and Surgery 
(USN), commanders of medical centers 
and hospitals, and the Director, Na¬ 
tional Personnel Records Center, Jll 
Winnebago St., St. Louis MO 63118. 
Do not include the duty address if al¬ 
ready listed in organizational directo¬ 
ries mentioned in (b) (4) of this sec¬ 
tion. 

(11) Notification, {Procedure where¬ 
by individuals can be notified at their 
request if the system contains records 
pertaining to them). 

(i) Indicate whether or not requests 
from individuals should be addressed 
to the above SYSMANAGER, as in 
(10) of this paragraph. If requests are 
to be addressed to any other officials, 
list them by duty or position titles. 

(ii) Specify what information will be 
required from the requesting individ¬ 
ual to determine whether or not the 
system contains a record about him 
such as full name, military status, SSN 
or service number, resident or nonresi¬ 
dent, etc. 

(lii) List by specific name, or catego¬ 
ries, those offices which the requestor 
may visit to obtain information on 
whether or not the system contains re¬ 
cords pertaining to him. 

(iv) For personal visits, specify what 
data the requestor must present as 
proof of identity, such as a combina¬ 
tion of full name, date and place of 
birth, parents' names, driver's license, 
medicare card, etc. Do not require ver¬ 
ification of identity for records which 
are disclosable under the Freedom of 
Information Act. 

(12) Access, {Procedures whereby an 
individual can be notified at his re¬ 
quest how he can gain access to any 
record pertaining to himself contained 
in the system of records). Include the 
title or category of officials who can 
provide assistance, if those officials 
are other than the SYSMANAGER. If 
the mailing addresses are listed in the 
organizational directory, state that of¬ 
ficial mailing addresses are in the De¬ 
partment of Defense Directory in the 
appendix to the Component's systems 
notice. Specific locations and tele¬ 
phone numbers of offices may be indi¬ 
cated for unique or centralized sys¬ 
tems. 

(13) Contest {Rules for access and 
contesting contents of records). To 
comply with this requirement, merely, 
state: "The agency's rules for access to 
records and for contesting contents 
and appealing initial determinations 
by the individual concerned may be 
obtained from the Sysmanager." 

(14) Source. {Categories of sources of 
records in the system). List by type 
each source of information in the 
system, e.g.. previous employers, finan¬ 
cial institutions, educational institu¬ 
tions. trade associations, automated 


system interfaces, etc. Specific individ¬ 
uals or institutions need not be identi¬ 
fied by name. Also, do not list as a 
source individuals who provided infor¬ 
mation on themselves. Again, be sure 
to include all types, since collection of 
information from types of purees 
other than those listed will require 
publication of a revised public notice 
in the Federal Register— before any 
information is collected from those 
sources. 

(c) Systems qualified and proposed 
for promotion. 

(1) Generally, the following records 
may be exempted from the provisions 
of (b) (11), (12), (13), and (14) of this 
section (subsection (e)(4) (G), (H) and 
(I) of the Privacy Act of 1974) records 
maintained by the Central Intelli¬ 
gence Agency; records compiled to 
ensure protection of the President or 
other officials, classified records, re¬ 
cords required by statute to be main¬ 
tained and used solely as statistical re¬ 
cords; investigatory records compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal civilian employment, mili¬ 
tary service. Federal contracts, or 
access to classified information, but 
only to the extent as outlined in sub¬ 
section (k)(5) of the Privacy Act of 
1974; certain testing and examination 
material; and certain material used to 
evaluate potential for promotion in 
the Armed Services. All items in para¬ 
graph (b) of this section will be com¬ 
pleted for systems proposed for ex¬ 
emption, except for (b) (11), (12), (13) 
and (14) of this section. 

(2) Cite the system name and specif¬ 
ic provisions of the Privacy Act of 
1974, from which the system is to be 
exempted and the reasons therefore. 
Consult with the legal staff for de¬ 
tailed guidance for systems which may 
be eligible for exemption. Proponents 
of systems dealing with the above 
types of records should contact the 
Departmental Records Management 
staff (HQ DAAG-AMR; HQ USAF/ 
DAD; Chief of Naval Operations (OP- 
09B1)); or appropriate comparable De¬ 
fense component records management 
staff for additional guidelines, if nec¬ 
essary, for preparing exemption no¬ 
tices for publication in the Federal 
Register. (Note: No system of records 
is exempted from the public notice re¬ 
quirements of the Privacy Act of 
1974.) Failure to publish such a notice 
constitutes a criminal violation. 

§286a.l3 Effective date and implementa¬ 
tion. 

(a) This Part is effective September 
27,1975. 

(b) DoD Components shall issue reg¬ 
ulations to carry out the policies set 
forth in this Part. 'Two copies of the 
implementing regulations shall be for¬ 
warded to the Assistant Secretary of 
Defense (Comptroller). 


PART 286b—PERSONAL PRIVACY 
AND RIGHTS OF INDIVIDUALS RE. 
GARDING THEIR PERSONAL RE. 
CORDS 

Sec. 

286b. 1 Purpose. 

286b. 2 Applicability and scope. 

286b.3 Policy. 

286b.4 Responsibilities and functionjs. 
286b.5 Procedures. 

286b.6 Reports required and submission 
dates. 

286b.7 Definitions. 

286b.8 Systems of records. 

286b.9 Instruction for preparation of re¬ 
cords system notices. 

286b. 10 Format of four points required on 
forms requesting personal 
Information. 

286b. 11 Procedures for exemptions. 

286b. 12 Effective date and implementation. 
Authority: Pub. L 93-579, U.S.C. 552a. 

9 286b.l Purpose. 

'This part: 

(a) Implements the Privacy Act of 
1974 (Public Law No. 93-579, 5 U.S.C. 
552a), and supplements the 0MB 
Guidelines, Circular A-108, July 1, 
1975 , and DoD Directive 5400.11 (32 
CFR 286a) which require the Offices 
of the Secretary of Defense and those 
organizations assigned to OSD for ad¬ 
ministrative support to: 

(1) Assure that personal information 
about individuals collected in OSD 
Components is limited to that which is 
legally authorized and necessary, and 
is maintained in a manner which as¬ 
sures its confidentiality; 

(2) Establish policies and procedures 
for effective administration of the Pri¬ 
vacy Act program; 

(3) Establish procedures for review¬ 
ing a denial for access to records or for 
the correction of a record. 

S 286b.2 Applicability and scope. 

'The provisions of this Part apply to 
the Office of the Secretary of Defense. 
The Organization of the Joint Chiefs 
of Staff, and other activities assigned 
to OSD for administrative support 
(hereinafter referred to collectively as 
"OSD Components"). It covers aU 
record systems maintained by OSD 
Components; and governs the coUec- 
tion, maintenance, use, dissemlnatloa 
access, change and release of informa¬ 
tion contained in OSD Components' 
records systems which involve or con¬ 
cern any individual. 

S286b.3 Policy. 

(a) The policy of the Department of 
Defense is to protect the privacy of m- 
dividuals Involved in any phase of tne 
personnel management process and w 
permit any individual to 
records exist pertaining to him in ine 
Office of the Secretary of Defen^. ^ 
well as in those organizations asslgneo 
to the OSD for administrative sup- 

Each office maintaining rt^r^ 
and Information about an individual 
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will ensure that the privacy of any in¬ 
dividual concerned is protected from 
unauthorized disclosure, and permit 
each individual to have access to, and 
have a copy made of, all or any por¬ 
tion of such records which pertain to 
him, (except those referred to in para¬ 
graphs S286b.5(cK16) and 9 2B6b.ll), 
and to have an opportunity to request 
that such records be amended as pro¬ 
vided by the Privacy Act of 1974. 

(c) The Heads of OSD Components 
shall collect, maintain, use. or dissemi¬ 
nate any record of an identifiable per¬ 
sonal nature in a manner which as¬ 
sures that such action is necessary and 
lawful: that any Information collected 
is as accurate, relevant, timely, and 
complete as is reasonably necessary to 
assure fairness to the individual; and 
that adequate safeguards sue provided 
to prevent misuse or unauthorized re¬ 
lease of such information. 

} 286b.4 Responsibilities and functions. 

(a) The Deputy Assistant Secretary 
of Defense (Administration) shall; 

(1) Direct and administer the De¬ 
partment of Defense Privacy Act pro¬ 
gram for OSD Components. 

(2) Establish standards and proce¬ 
dures to assure compliance with and 
Implementation of the Privacy Act of 
1974 and DoD Directive 5400.11 (32 
CFR 286a). 

(3) Be responsible for serving as the 
appellate level within OSD in those in¬ 
stances in which a requester seeks re¬ 
consideration of a previously denied 
request or initiates legal action to 
compel the release or correction of a 
record. 

(4) Evaluate and decide, in coordina¬ 
tion with the General Counsel, ap¬ 
peals resulting from denials of records 
from OSD Components. 

(5) Designate the Records Manage¬ 
ment Branch, Office of the Deputy 
Assistant Secretary of Defense (Ad¬ 
ministration), OASD(C), as the office 
of record and the central polnt-of-con¬ 
tact for all matters pertaining to the 
Privacy Act program both for OSD 
Components and individuals request- 
los information and access to records 
under the provisions of the Act. As 
wch. the Records Management 
Branch shall: 

(1) Forward requests received from 
todlvlduals to the appropriate OSD 
Component having primary responsi¬ 
bility for the information requested, 
and maintain suspenses to ensure that 
J^pUes are made within time limits es- 
wjblkhed in DoD Directive 5400.11 (32 
CPR286a). 

^i) Collect any fees entailed in re- 
Prwuclng requested materials. 

(Hi) Provide guidance and training to 
organiMtlonal entities as required by 
Jbc Privacy Act and OMB Guidelines, 
wulw A-108. July 1, 1975. and DoD 
*^tJve 5400.11 (32 CFR 286a). 

consolidate data 
wvm OSD Components and submit an 
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Annual Report to the Office of Man¬ 
agement and Budget (OMB), as re¬ 
quired by the Privacy Act. OMB 
Guidelines, Circular A-108. July 1, 
1975 , and DoD Directive 5400.11 (32 
CFR 286a). 

(V) Coordinate and consolidate infor¬ 
mation for reporting all records sys¬ 
tems, as well as changes to approved 
systems, to the OMB, Congress, and 
Federal Register, as required by the 
Privacy Act and OMB Guidelines. Cir¬ 
cular A-108, July 1, 1975, and DoD Di¬ 
rective 5400.11 (32 CFR 286a). 

(Vi) Collect information from OSD 
Components and prepare consolidated 
reports required by the Privacy Act 
and DoD Directive 5400.11 (32 EliR 
286a). 

(b) The General Counsel shall: 

(1) Coordinate, as appropriate, with 
the Department of Justice all final 
denials of appeals for requests for re¬ 
cords when litigation is likely. 

(2) Provide advice and assistance to 
the DASD(A) as may be required in 
the discharge of his appellate respon- 
slbUities. 

(3) Provide advice and assistance to 
OSD Components, as necessary, in 
legal matters pertaining to the Privacy 
Act of 1974. 

(c) The Head of each OSD Compo¬ 
nent shall; 

(1) Designate an individual as the 
point-of-contact for Privacy Act mat¬ 
ters; designate an official authorized 
to deny initial requests for an 
individual's records or changes to re¬ 
cords; and advise the DASD(A) of 
names of officials so designated. 

(2) Identify all systems of records in 
his organization, as required by the 
Act, and submit the data as indicated 
in § 286b.5(a), to the DASD(A) no later 
than 30 April of each year. 

(3) Report any new records systems, 
or changes to an existing record 
system as indicated in 286b.5(a)(3), to 
the DASD(A) at least 90 days prior to 
the intended use of the system. 

(4) Review all contracts which pro¬ 
vide for the maintenance of systems of 
records by or on behalf of his office to 
assure—where appropriate and within 
his authority—that language is includ¬ 
ed which provides that such systems 
will be maintained in a manner consis¬ 
tent with the Act. 

(5) Revise procurement guidance to 
incorporate language consistent with 
the Act, Le., to provide that any con¬ 
tract which provides for the mainte¬ 
nance of a system of records by or on 
behalf of lUs office includes language 
which assures that such system will be 
maintained in conformance with the 
Act, 

(6) Revise computer and telecom¬ 
munications procurement policies to 
provide that agencies must review all 
proposed contracts for equipment and 
services to assure compliance with ap¬ 
plicable provisions of the Act, e.g.. 
Report on New Systems. 
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(7) Review all directives which re¬ 
quire forms or other methods used for 
the collection of information about in¬ 
dividuals to ensure compliance with 
the Privacy Act of 1974. (Refer to 
9 286b.5(e).) 

(8) Instruct employees who deal 
with Privacy Act matters in the provi¬ 
sions of this Part and DoD Directive 
5400.11 (32 CFR 286a). 

(9) Establish administrative systems 
in his organization to comply with the 
procedures as listed in 9 286b.5 of this 
Part. 

(10) Provide to the OSD Records Ad¬ 
ministrator a copy of the record re¬ 
quested and a statement of reproduc¬ 
tion charges when the request for a 
record is approved. (References 
9 286b.5(e)(14) and 9 286b.5(f). 

(11) Coordinate with the Office of 
the General Counsel on all proposed 
denials of records. 

(12) Provide the DASD(A), when a 
record is denied in whole or in part, 
the Justification for such denial. (Ref¬ 
erence 9 286b.5(d)(6).) 

(13) Provide the record to the 
DASD(A), when initial denial of a re¬ 
quest for such record has been ap¬ 
pealed by the requester, or at the time 
of initial denial when appeal seems 
likely. 

(14) Maintain a complete and accu¬ 
rate record of the administrative pro¬ 
cedure involved in any denial for 
access to a record or for the correc¬ 
tion. This record should be maintained 
so that it can be readily certified as 
the complete administrative record of 
the proceedings as a basis for possible 
use in litigation. (Refer to 9 286b.5(f).) 

(15) Refer cases to the DASD(A) for 
review and evaluation when issues 
raised are of unusual significance, pre¬ 
cedent setting, or otherwise require 
special attention or guidance. 

(16) Establish rules of conduct to 
assure that persons involved in the 
design, development, implementation, 
operation and maintenance of any 
system of records, as defined in 
9 286b.7: (i) are cognizant of all re¬ 
quirements to protect the privacy of 
the individuals to whom the records 
pertain; and (il) are aware that there 
are civil and criminal penalties for 
knowingly and willfully disclosing a 
record about an individual without the 
written consent or written request of 
that individual, unless such disclosure 
falls under provisions outlined in Ex¬ 
emptions. (Refer to 9 286b.5(f).) 

(17) Forward any request received 
directly from an individual to the OSD 
Records Administrator for appropriate 
suspense control and recording. 

(d) The Director for Space Manage¬ 
ment and Services, DASD(A) shall: 

Upon request of the OSD Records 
Administrator provide the necessary 
automated services through the Word 
Processing Center for publication of 
data in the Federal Register as re¬ 
quired by the Privacy Act of 1974. 
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(e) The Requester is responsible for: 

(1) Submitting his request In person 
at. or by writing to, the Office of the 
Records Administrator. Office of the 
Secretary of Defense, Room 5C315. 
The Pentagon, Washington, D.C. 
20301. 

(2) Establishing his identity as out¬ 
lined in S 286b.5(c)(3). 

(3) Describing the record sought and 
providing sufficient information to 
enable the material to be located with 
a reasonable amount of effort, i.e., ap¬ 
proximate date it was initiated; origi¬ 
nating organization; type of document. 

(4) Complying with the procedures, 
as provided for in this Instruction, for 
inspecting and/or obtaining copies of 
requested records. 

(5) Paying all costs associated with 
reproducing copies of requested infor¬ 
mation materials. If appropriate. (See 
$ 286b.5(g).) 

S 286b.5 Procedures. 

(a) Publication of annual notices in 
the **Federal Register,** (Da notice of 
the existence of any records system 
which meets the definition of a system 
of records as defined in S 286b.7 shall 
be published annually in the Federal 
Register. 

(2> Each OSD Component will 
submit a report of its records systems 
to the DASD(A) by 30 April of each 
year. This data will be consolidated by 
the DASD(A) and published annually 
in the Federal Register. Instructions 
on its content and format are at 
4 286b.8 and § 286b.9. 

(3) Nevo or revised records systems. 
Each OSD Component shall provide 
the DASIXA) with 90 days advance 
notice of any anticipated new or re¬ 
vised system of records. This material 
will be submitted to the OMB and 
Congress at least 60 days prior to use, 
and to the Federal Register at least 30 
days prior to being put into use in 
order to provide an opportunity for in¬ 
terested persons to submit written 
data, views, or arguments to the OSD 
Component. Instructions on its con¬ 
tent and preparation are at $ 286b.8 (2) 
and (3), and 9 286b.9, respectively. 

(b) Annual report (1) Each OSD 
Component shall submit in six copies 
an annual report by March 31 of each 
year, to the DASIXA), covering its ac¬ 
tivities for the preceding calendar year 
as required by the Privacy Act of 1974. 
These reports will be consolidated by 
the DASIXA) and an overall report 
submitted to the Office of Manage¬ 
ment and Budget. 

(2) The annual report will consist of 
the following: 

(i) Overall summary. A brief man¬ 
agement summary of the status of ac¬ 
tions implementing the Act, the re¬ 
sults of these efforts, any problems en¬ 
countered, and recommendations for 
changes in legislation, policies or pro¬ 
cedures. 


(li) Accomplishments and projec¬ 
tions, A summary of major accom¬ 
plishments, i.e., improvements in the 
OSD Component's information prac¬ 
tices, safeguards, and any future plans 
for Improving the records systems. 

(lii) Exemptions. A list of records 
systems which were exempt during the 
year from any of the operative provi¬ 
sions of this law as permitted under 
the terms of subsections (j) and (k) of 
the Privacy Act. and whether or not 
the exemptions were obtained during 
the year, the number of records in 
each system exempted from each spe¬ 
cific provision, and reasons for invok¬ 
ing the exemption. 

(iv) Number of systems. A brief sum¬ 
mary of changes to the total inventory 
of records systems subject to the pro¬ 
visions of the Act, including reasons 
for major changes; e.g., the extent to 
which review of the relevance of and 
necessity for records has resulted in 
elimination of all or portions of sys¬ 
tems of records, or any reduction in 
the number of individuals on whom re¬ 
cords are maintained. 

(Iv) Operational experiences. A gen¬ 
eral description of operational experi¬ 
ences to include: 

(а) The number of individuals—com¬ 
pared to the number of records in the 
sirstem—exercising their rights under 
the Privacy Act. 

(б) The number of requests for in¬ 
formation received; 

(c) The number of requests refused; 

(d) The number of appeals; 

(e) The number of those seeking re¬ 
dress through the courts. 

(Vi) Costs, Any available data, or es¬ 
timates, of the cost of administering 
the Privacy Act program will be re¬ 
ported. (DoD Directive 50()0.22)* 

(c) Access to information on records 
systems, 

(1) Upon request, and as provided Jby 
the Privacy Act, records shall be dis¬ 
closed to the individual to whom they 
pertain and under whose individual 
name or identifier they are filed, 
unless exempted by provisions stated 
in 9286b.5(16) and 9 286b.ll. There is 
no requirement that a record be cre¬ 
ated or that an individual be given 
access to records which are not re¬ 
trieved by name or other individual 
identifier. 

(i) The granting of access to a record 
containing personal information shall 
not be conditioned upon any require¬ 
ment that the individual state a 
reason or otherwise Justify the need to 
gain access. 

(ii) No verification of identity shall 
be required of an individual seeking 
access to records which are otherwise 
available to the public. 


* Filed as part of origliud. Copies available 
from the U.S. Naval Publications and Forms 
Center, 3801 Tabor Ave., Philadelphia, Pa. 

19120, Attn: Code 300. 


(lii) Individuals may not be denied 
access to a record in a system of re¬ 
cords pertaining to themselves because 
those records are exempted from dis¬ 
closure under the pro vision s of DoD 
Directive 5400.7 (32 CFR 286.6(b)) 
which states: **• • • An exempted 
record or reasonable segregable por¬ 
tion of a record, however, should be 
made available upon request of any 
member of the public when, in the 
Judgment of the releasing component 
or higher authority, no significant, le¬ 
gitimate governmental purpose would 
be served by withholding it under an 
applicable exemption." 

(iv) Individuals will not be denied 
access to their records for refusing to 
disclose their Social Security Number, 
unless disclosure of the SSN is re¬ 
quired by statute or by regulation 
adopted before January 1, 1975, or if 
the record's filing identifier and the 
only method of retrieval is by SSN. 

(2) Any individual may request 
access to a record pertaining to him in 
person or by mail in accordance with 
the procedures outlined below: 

(3) The type of information consid¬ 
ered necessary to Identify a record is: 
the individual’s name, date of birth, 
place of birth, identification of the re¬ 
cords system as listed in the Federal 
Register; or sufficient information to 
identify the type of records being 
sought and approximate date the re¬ 
cords might have been created. 

(i) Any individual making a request 
in person shall present himself at the 
Office of the Records Administrator, 
Office of the Secretary of Defense, 
Room 5C315, The Pentagon, Washing¬ 
ton, D.C. 20301 and shall: 

(A) Provide personal identification 
acceptable to the Records Administra¬ 
tor to verify the individual’s identity, 
e.g., driver's license, employees identi¬ 
fication card, or medicare card; 

(B) Complete and sign the appropri¬ 
ate form provided by the Records Ad¬ 
ministrator. 

(4) Any individual, when reviewing a 
record in person, may be accompanied 
by another individual of his or her 
choosing. The Records Administrator 
will require a written statement auth^ 
rizing the accompanying individual's 
presence. 

(5) An individual’s records may alM 
be released to his or her authorized 
representative provided that notarized 
written consent of the lndi\1dual is 
furnished. 

(6) Any individual making a requew 

for access by msiil shall address such 
request to the Records Adminlstiwh 
Office of Secretary of Defense. The 
Pentagon. Room 5C315. Washington. 
D.C. 20301, and shaU Include thereto a 
signed notarized statement to veniy 
his identity. . 

(7) Any requests from an Indlvldiw 
for access to or copies of his o^ ^ 
cords shall be processed in accordan 
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with this Part and not the Freedom of 
Information Act. 

(8) Normally, requests for access to 
records should be acknowledged 
within 10 working days of receipt and 
iccess provided within 30 working 
days. 

(9) The -following procedures will 
ipply to requests for access to investi¬ 
gatory records: 

(I) Copies of investigatory records 
compiled by any Investigative organi¬ 
zation. but in the temporary custody 
of an element requesting the record 
for purposes of adjudication or other 
personnel actions, are considered re¬ 
cords of the originating investigative 
organization. 

(II) Individuals seeking access to 
such records shall be directed to the 
originating investigative organization 
and should be instructed to direct all 
requests submitted under the Privacy 
Act of 1974 to that organization. 

(iii) Records concerning adjudica¬ 
tion. or other personnel actions based 
on the investigative records which are 
originated by the organization using 
the investigative records, sire consid¬ 
ered records of the using organization, 
and that organization shall respond to 
requests for access to these records 
under the Privacy Act of 1974 concern¬ 
ing them. 

(10) Access to a record or a copy 
thereof will not be denied solely be¬ 
cause the record's physical presence is 
not readily avaUable, e.g.. on magnetic 
tape, or because the context of the 
record may contain sensitive informa¬ 
tion about another individual. To pro¬ 
tect the privacy of other individuals 
who may be identified In a record, an 
extract shall be prepared deleting only 
that information which would not be 
released to the requesting Individual 
under DoD Directive 5400.7 (32 CPR 
Part 286). 

(11) Medical records shall be dis¬ 
closed to the individual to whom they, 
pertain, unless a determination is 
nade. In consultation with a medical 
doctor, that the disclosure of medical 
uiiormation could have adverse effect 
Wn the individual's physical or 
oental health. Such information may 
DC transmitted to a medical doctor 
oamed by the individual concerned. 

(12) Test material, and copies of cer- 
wica^. and any lists of eligible indl- 

will be removed from the re- 
wrds prior to exposure to the request¬ 
er. and shall not be disclosed. 

^onnatlon contained in Inves- 
sports may be disclosed to 
^ whom they pertain 
P^ded the information released 
not divulge the source of the in- 
1 ^Refer to S 286b.ll) 

individual may not be 
I ^ed for search or review if they 
PMt of the process of 
the record available. Only 
Of reproduction, as outlined in 
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5 286b.5(g) may be charged: however, 
if copying is the only means whereby 
the record can be made available to 
the individual, reproduction fees will 
not be assessed (e.g., when a copy 
must be made in order to exclude in¬ 
formation on the record pertaining to 
another individual.) 

(15) If the Individual can provide no 
suitable document for identification, 
the OSD Records Administrator 
should request a signed notarized 
statement asserting his or her identity 
which stipulates that the individual 
understands that knowingly or willful¬ 
ly seeking or obtaining access to re¬ 
cords about another person under 
false pretenses is punishable by a fine 
up to $5,000. (Refer to 9 286b.5(f). 

(16) The requirements of this section 
do not entitle an Individual the right 
to access to any information compiled 
in reasonable anticipation of a civil 
action or proceeding. 

(d) Request to amend personal infer* 
mation in records systems and dis* 
putesXl) OSD Components shall allow 
individuals to request amendment to 
their records to the extent that such 
amendment does not violate existing 
stature, regulation, or administrative 
procedure. Requests should be as brief 
and as simple as possible and should 
contain, as a minimum, identifying in¬ 
formation to loca^ the record, a de¬ 
scription of the items to be amended 
and the reason for the change. A re¬ 
quest shall not be rejected or required 
to be resubmitted unless additional in¬ 
formation is essential to process the 
request. Incomplete or inaccurate re¬ 
quests shall not be rejected categori¬ 
cally; the individual shall be asked to 
clarify the request as needed. Individ¬ 
uals shall be required to provide verifi¬ 
cation of identity as in (cK3) of this 
section, to ensure that the requester is 
seeking to amend records pertaining to 
him and not. Inadvertently or inten¬ 
tionally, the records of another indi¬ 
vidual. 

(2) Requests to amend the personnel 
records of former Federal employees 
which are located at the Federal Per¬ 
sonnel Records Center must be sub¬ 
mitted to: Director, Bureau of Man¬ 
power Information Systems, U.S. CivU 
Service Commission. 1900 E Street. 
NW. Washington. D.C. 20415. 

(3) OSD Records Administrator shall 
mall a written acknowledgement of an 
individual's request to amend his or 
her record within 10 days after re¬ 
ceipt. excluding Saturday, Sundays, 
and legal public holidays. Such ac¬ 
knowledgement shall identify the re¬ 
quest and may. if necessary, request 
any additional information needed to 
make a determination. No acknowl¬ 
edgement is necessary if the request 
can be reviewed, processed, and the in¬ 
dividual notified of compliance or 
denial within the 10-day period. 
Whenever practicable, the decision 
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shall be made within 30 working days. 
For requests presented in person, writ¬ 
ten aclmowledgement may be provided 
at the time the request is presented. 

(4) The Head of an OSD Compo¬ 
nent. or his designated official, shall 
take promptly one of the following ac¬ 
tions on requests to amend the re¬ 
cords: 

(i) If he agrees with any portion or 
all of the Individual's request, he will 
. proceed to amend the records in accor¬ 
dance with existing statutes, regula¬ 
tions, or administrative procedures, 
and inform the requester of the action 
taken. The Head of the OSD Compo¬ 
nent concerned, or his designated offi¬ 
cial, shall also advise all previous hold¬ 
ers of the record that the amendment 
has been made and the substance of 
the correction. 

(il) If he disagrees with all or any 
portion of a request, he shall promptly 
inform the individual of his refusal to 
amend a record in accordance with the 
individual's request, the reason for the 
refusal, and the procedure established 
by OSD for an appeal as outlined in 
subsection (7) of this paragraph. 

(iii) If the request for amendment 
pertains to a record controlled and 
maintained by another Federal 
Agency, refer the request to the ap¬ 
propriate Agency, and advise the re¬ 
quester thereof. 

(5) The following procedures will be 
used when reviewing records under 
dispute: 

(i) In response to a request for an 
amendment to records officials shall 
determine the accuracy, relevance, 
timeliness, or completeness of the 
record requested. The Head of an OSD 
Component, or his designated official, 
shaU develop tolerances for accuracy, 
relevance and timeliness by giving con¬ 
sideration to whether such tolerances 
could result in consequences adverse 
to the individual. 

(ii) The Head of an OSD Component 
or his designated official, will limit the 
review of a record to those items of in¬ 
formation which clearly bear on any 
determination to amend the records 
and assure that all those elements are 
present before such determination is 
made. 

(6) If the Head of an OSD Compo¬ 
nent, or his designated official, after 
an initial review of a request to aimend 
a record disagrees with all or any por¬ 
tion of It, he will: 

(1) Advise the individual of the 
denial and the reason therefor. 

(ii) Inform the individual that he or 
she may request a further review. 

(ill) Describe the procedures for re¬ 
questing such review including the 
name and address of the official to 
whom the request should be directed. 
The procedures should be as brief and 
simple as possible and should indicate 
where the individual can seek advice 
or assistance in obtaining such review. 
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(iv) Pumlsh a copy of the Justifica¬ 
tion of any denial to amend a record 
to the DASIXA). (Reference 286b.4(c) 
(12) and (13).) 

(7) If an individual disagrees with 
the initial OSD determination, he or 
she may fUe a request for further 
review of that determination. 

(1) He should send the request to: 
Deputy Assistant Secreary of Defense 
(Administration), Department of De¬ 
fense, The Pentagon, Washington, 
D.C. 20301, if the record is created and 
maintained by an OSD Component. 

(ii) If the record is contained in one 
of the personnel records systems 
which have been retired and forward¬ 
ed to the Personnel Records Center, 
St. Louis, Missouri, the request for 
review should be sent to the Director, 
Bureau of Manpower Information Sys¬ 
tems, U.S. Civil Service Commission, 
Washington, D.C. 20415. 

(8) If, after review, the DASIXA) 
further refuses to amend the records 
as requested the DASD(A) should 
advise the individual: 

(i) Of the refusal and the reason 
thereof: 

(li) Of his or her right to file a con¬ 
cise statement of the reason for the 
disagreement with the DASD(A)’s de¬ 
cision; 

(ill) Of the procedures for filing a 
statement of disagreement; 

(iv) That the statement which is 
filed will be made available to anyone 
to whom the record is subsequently 
disclosed, together with a brief state¬ 
ment, at the discretion of the OSD 
Component, summarizing its reasons 
for refusing to amend the records. 

(v) That prior recipients of copies of 
disputed records will be provided a 
copy of any statement of dispute to 
the extent that an accounting of dis¬ 
closure is maintained. 

(vl) Of his or her right to seek Jusdi- 
cial review of the DASD(A)*8 refusal 
to amend a record. 

(9) If after the review the DASIXA) 
determines that the record should be 
amended in accordance with the 
individual's request, the OSD Compo¬ 
nent shall amend the record, advise 
the individual, and inform previous re¬ 
cipients where an accounting of disclo¬ 
sure has been maintained. 

(10) A final OSD determination on 
the individual's request for a review of 
the DASD(A)*s refusal to amend the 
record must be concluded within 30 
days (excluding Saturdays, Sundays 
and legal holidays) after receipt by the 
proper office. If the DASIXA) deter¬ 
mines that a fair and equitable review 
cannot be made within that time, the 
individual will be informed in writing 
of reasons for the delay and of the ap¬ 
proximate date on which the review is 
expected to be completed. 

(e) Disclosure of disputed informa- 
lion, (1) After the DASIXA) has re¬ 
fused to amend a record and the indi¬ 


vidual has filed a statement under 
paragraph (d) of this section, the OSD 
Component shall clearly annotate the 
record so that the proceeding is appar¬ 
ent to any authorized person to whom 
the record is disclosed. The notation 
itself shall be integral to the record. 
Where an accounting of disclosure has 
been made, the Component shall 
advise previous recipients that the 
record has been disputed and shall 
provide a copy of the individual's 
statement. 

(1) This statement, however, need 
not be filed as an integral part of the 
record to which it pertains. It shall in¬ 
stead be maintained in a manner so as 
to permit ready retrieval whenever the 
disputed portion of the record is to be 
disclosed. 

(il) When information which is the 
subject of a statement of dispute is 
subsequently disclosed, the OSD Com¬ 
ponent shall note which information is 
disputed and provide a copy of the 
individual's statement. 

(2) The OSD Component shall in¬ 
clude a brief summary of its reasons 
for not making a correction when dis¬ 
closing disputed information. Such 
statement will normally be limited to 
the reasons given to the individual for 
not amending the record. 

(3) Copies of the OSD Component’s 
summary will be treated as part of the 
individual's record; however, it will not 
be subject to the amendment proce¬ 
dure. 

(f) Penolfies—(1) Civil action, (i) An 
individual may file civil suit against 
the United States, for (A) refusal to 
amend the records; (B) improper 
denial of the individual’s access to a 
record; and/or (C) for failure to main¬ 
tain a record accurately. 

(ii) An individual may also file suit 
against the United States, for failure 
to implement a provision of the Priva¬ 
cy Act when such failure leads to an 
adverse determination against him or 
her. 

(ill) If the individual's suit is upheld, 
the court may direct the United States 
to take necessary corrective action; to 
pay the court costs, and lawyer’s fees. 

(iv) Where the individual can show 
that personal damage was done be¬ 
cause an OSD officer or employee 
faded to comply with the provisions of 
the Privacy Act, the United States 
may be assessed damages by the court 
at a minimum of $1,000. 

(2) Criminal action. (1) Criminal 
penalties may be imposed against an 
OSD officer or employee for willful 
unauthorized disclosure of informa¬ 
tion in the records; or for failure to 
publish a notice of the existence of a 
records system in the Fede 31 al Rbgis- 
ter; or for gaining access to the 
individual's record under false pre¬ 
tenses, Le., against any person who 
knowingly and willfully requests or ob¬ 
tains any record concerning another 
Individual without legal authorization. 


(li) For a violation of the above, an 
OSD offficer or employee may be 
fined up to $5,0<)0. 

(g) Fees. (1) An individual will be 
charged fees for requested copies of 
his or her records, excluding the cost 
of any search for and review of re¬ 
cords, at the following rates; 

(1) Certification and validation of 
copies with the Department of De¬ 
fense seal, each page~$3.00 

(11) Office copy reproductions, each 
page—$.05 

(2) If the requestor requires the 
OSD Component to perform addition¬ 
al services not specifically covered 
under the Privacy Act, the charging of 
fees will be determined by the rates 
contained in DoD Directive 5400.11 (32 
CFR Part 286). 

(h) Written consent for authorised 
disclosures. (1) An OSD Component 
may disclose personal information 
from records systems to persons or 
Agencies only if it has or acquires ex¬ 
press written consent of the individual 
to whom the record pertains. 

(2) Written consent is not required if 
the disclosure is: 

(i) To those officials and employees 
of OSD who have a need for the 
record in the performance of their 
duties and the use is compatible with 
the purpose for which the record is 
maintained. This Includes transfer of 
information between components 
when civilians or military personnel 
assigned or affiliated with one compo¬ 
nent are processed by an activity of 
another Component. 

(ii) Required to be disclosed to a 
member of the public by the Freedom 
of Information Act. Some examples of 
personal information pertaining to 
military personnel, which normally 
are released without an imwarranted 
invasion of privacy are: name, rank, 
date of rank, salary, present and past 
duty assignments, future assignments 
which have been finalized, office 
phone number, source of commission, 
military and civilian educational level, 
and promotion sequence number. Dis¬ 
closure of personal information per¬ 
taining to civilian employees shall be 
made in accordance with the Federal 
Personnel Manual. 

(ill) For a routine use as defined in 
{286b.7. (The routine uses shall be 
published in the Federal Register 
prior to being used by an OSD Compo¬ 
nent.) 

(iv) To the Bureau of the Census for 
the purpose of planning or carrying 
out a census or survey or related activ¬ 
ity authorized by law. 

(V) To a recipient who has provided 
the OSD Component with advanw 
adequate written assurance that (A) 
the record will be used solely as a sU- 
tisticsLl research or reporting record; 
(B) the record is to be transferred In a 
form that is not individually identifi¬ 
able (i.e.. the identity of the individual 
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eannot be determined by combining 
^oos statistical records); and (C) 
will not be used to make any decisions 
about the rights, benefits or entitle- 
Dents of an individual. 

(vi) To the National Archives of the 
U^ted States as a record which has 
fufflcient historical or other value to 
warrant its continued preservation by 
the United States Government. 

(fll) To another agency or to an in- 
itnimentality of any governmental Ju¬ 
risdiction within or under the control 
of the United States for a civil or 
criminal law enforcement activity if the 
activity is authorised by law, and if 
the head of the agency or instrumen¬ 
tality has made a written request to 
the OSD Component which maintains 
the record specifying the particular 
portion desired and the law enforce¬ 
ment activity for which the record is 
sought Blanket requests for all re¬ 
cords pertaining to an individual will 
not be accepted. A record may also be 
disclosed to a law enforcement agency 
at the initiative of the OSD Compo¬ 
nent which maintains the record when 
criminal conduct la suspected, pro¬ 
vided that such disclosure has been es¬ 
tablished in advance as a '^routine 
use.” 

(viii) To a person showing compel¬ 
ling circumstances affecting the 
health or safety of an individual if, 
upon such cUsclosure. notification is 
transmitted to the last known address 
of the individual to whom the record 
pertains. 

(ix) To either the Senate or the 
House of Representatives If the sub¬ 
ject matter comes within its Jurisdic¬ 
tion, any committee or subcommittee 
thereof, or any Joint committee. ITils 
does not authorize the disclosure of 
any record referred to in this Part to 
members of Congress acting in their 
individual capacities or on behalf of 
their constituents, unless the individ¬ 
ual concerned gives his consent in 
writing. 

(x) To the Comptroller General, or 
iny of bis authorized representatives, 
In the course of the performance of 
the duties of the General Accounting 
Office. 

(xi) Pursuant to the order of a court 
of competent Jurisdiction. 

(A) When a record is disclosed under 
cwpulsory legal process and when 
tho issuance of that order or subpoena 

made public by the court which 
■sued It, the 08D Component will 
J^e reasonable efforts to notUy the 
mmrldual to whom the record per- 
wins. This may be accomplished by 
notifying the Individual by m^i at his 
juost recent address as contained In 
Component's record. 

(B) Upon being served with a court 
oroer to disclose a record, the OSD 
^mponent should determine whether 
w ittuanoe of the order is a matter of 
public record and. If it Is not. ask to be 


advised by the court when it becomes 
public. An accounting of the disclosure 
shall be made at the time the OSD 
Component complies with the order or 
subpoena. 

(i) Accounting for the disclosures of 
records. All disclosures of records cov¬ 
ered by this sub^ction shall be ac- 
coiuited for by keeping a written 
record of the following Information: 

(1) The date, nature, and purpose of 
each disclosure of a record to any 
person or to another Agency unless 
made In accordance with (hK2) of this 
section. In addition, the name and ad¬ 
dress of the person to whom the dis¬ 
closure Is made shall be recorded. 
Moreover, this disclosure record must 
be retain^ for the life of the personal 
record to which it pertains, or for five 
years, whichever is longer. 

(2) The accounting of the disclosure 
may be recorded in any manner an 
office determines sufficient for this 
purpose. However, the official respon¬ 
sible must be able to reconstruct from 
its system the required accoimtlng in¬ 
formation (1) when required by the in¬ 
dividual; (il) when necessary to inform 
previous recipients of any amended re¬ 
cords. The accounting should provide 
a cross-reference for the Justification 
or basis upon which the disclosure was 
made. Including any written documen¬ 
tation required when records are re¬ 
leased for statistical or law enforce¬ 
ment purposes. 

(3) The system of accounting of dis¬ 
closure is not considered a system of 
records under definitions listed on 
126(ib.7. No record of accounting for 
disclosure need be maintained. 

(4) Upon request of the individual to 
whom the record pertains, make avail¬ 
able to that individual all information 
in its accounting of disclosures except 
that pertaining to disclosures for law 
enforcement purposes pursuant to 
S28db.ll(bK2). 

(J) Names and addresses. (1) An 
Individual's name and address may not 
be sold or rented by an OSD Compo¬ 
nent unless such action is specifically 
authortied by law. This provision shall 
not be construed to require the with¬ 
holding of names and addresses other¬ 
wise permitted to be made public. 

(2) Lists or compilations of names 
and home addresses, or single home 
addresses will not be disclosed to the 
public, without the consent of the In¬ 
dividual involved. This includes, but is 
not limited to. Individual congressmen, 
creditors, and commercial and finan¬ 
cial institutions. Requests for home 
addresses may be forwarded by OSD 
Components to the last known address 
of the Individual for reply at his dis¬ 
cretion, and the requester notified ac¬ 
cordingly. This prohibition may be 
waived when circumstances of a case 
indicate compelling and overriding in¬ 
terests. 

(k) Collection of personal informa¬ 
tion from individuals. Personal infor¬ 


mation shall be collected, to the great¬ 
est extent practicable, directly from 
the individual when the information 
may result in adverse determinations 
about an individual's rights, benefits, 
or privileges under Federal programs. 
The collection of information from 
third parties shall be minimized. Ex¬ 
ceptions to this policy may be made 
under certain circumstances, such as 
the following: 

(1) The nature of the information Is 
such that there is need to: (i) Obtain it 
from a third party, e.g., an employee's 
performance during a previous assign¬ 
ment; or (U) verify it by a third party, 
e.g.. Information for a security clear¬ 
ance. 

(2) Collecting the Information from 
the individual would be exceptionally 
difficult or result in unreasonable cost. 

(3) Provisions are made to ensure 
that there is no risk in collecting the 
Information from third parties which, 
if Inaccurate, could result In an ad¬ 
verse determination to the individual 
concerned. 

(1) Forms administration and in¬ 
forming individuals on uses cf infor¬ 
mation. Each OSD Component that 
collects information from an individ¬ 
ual shall: 

(1) Ensure that individuals from 
whom Information is collected about 
themselves are informed of (1) the au¬ 
thority which authorizes its solicita¬ 
tion, e.g.. statute. Executive Order; <li) 
the principal purposes for which it is 
to be used; (Hi) the routine use to be 
made of It; (Iv) whether furnishing 
such information is mandatory or vol¬ 
untary and the effect on the Individ¬ 
ual of not providing information. 

(A) This includes requests for Social 
Security Numbers. Executive Order 
No. 9397, November 22, 1943, autho¬ 
rizes Components to use SSN's as a 
system of numerical identification of 
individuals. If, however, disclosure of 
the SSN is not required by E. O. or 
Federal statute, or is not for a system 
of records in existence and operating 
prior to January 1, 1975. OSD Compo¬ 
nents are not precluded from request¬ 
ing it from individuals concerned. 

(B) The separate Privacy Act State¬ 
ment for the SSN alone, or merged 
Privacy Act Statement, covering not 
only the SSN. but also other items of 
personal information, must make clear 
that the disclosure of the SSN is vol¬ 
untary. If, in such instances, the indi¬ 
vidual refuses to disclose it, the Com¬ 
ponent concerned must be prepared to 
Identify him by alternate means. 

(2) These four points (Sec. (1) of this 
paragraph) may be made on the form, 
or on a separate statement that can be 
retained by the individual. The word 
“form" should be Interpreted to In¬ 
clude any preprinted document with a 
control number and edition date, a 
format, questionnaire, survey sheet, or 
any report requiring personal informa- 
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tlon which prescribes no standard 
format or preprinted answer blanks, or 
a report rendered on a blank sheet. 

(3) Forms in use prior to September 
27, 1975. Since it seems impracticable 
to revise each existing from to meet 
the requirement of the four points 
mentioned in (1) of this paragraph, it 
will be necessary to devise a sep^arate 
form as an alternative during the In¬ 
terim Implementation period. A sug¬ 
gested standardized format is at 
§ 286b. 10*. 

(4) OSD Components* forms man¬ 
agement officers In each office will 
tentatively identify from their lists of 
authorized forms and reports those 
which might fall within the provisions 
of the Act. Such tentatively identified 
forms and reports will then be for¬ 
warded to the initiators (or propo¬ 
nents) of the form for final determina¬ 
tion as to which meet the criteria of 
this provision of the Act. (Refer to 
3(e)(3) and section 7(b) of the Privacy 
Act of 1974.) 

(1) Upon final determintion as to 
which form or report falls under the 
four point provision, the proponent 
will. (A) refer it to the appropriate 
General Counsel for validation of Item 
1 “Authority** and confirmation that 
statutory authority is properly stated; 
(B) furnish the forms officer the indi¬ 
vidualized statement applicable, using 
the format § 286b. 10. 

(5) OSD Component*s forms man¬ 
agement officers will assign to each 
statement the same number as the 
form or report to which it applies, to¬ 
gether with the suffix **—Privacy Act 
Statement.** For example, for DD 
Form 398, ‘‘Statement of Personal His¬ 
tory,** the required statement would 
carry In the lower left hand comer the 
number “DD Form 39a—Privacy Act 
Statement.** For applicable reports In 
which no form is involved, the report 
control symbol or OMB Approval 
Number should be used In lieu of a 
form number. 

(6) OSD Components* forms officers 
will ensure that sufficient copies of 
Privacy Act Statements as shown at 
286b. 10 are printed and distributed so 
that each Individual furnishing per¬ 
sonal Information will receive a copy 
of the statement with the form or 
report he completes. 

(7) Forms Initiated or Revised on 
and after September 27, 1975. As 
forms are revised, or new ones Issued, 
the Privacy Act Statement shall be In¬ 
corporated, if practical. In the body of 
each form, format, questionnaire, 
survey sheet or report Initiated or re¬ 
vised which Is used to collect personal 
Information on or after September 27, 
1975. Where feasible, the Privacy Act 
Statement when Incorporated on a 
form, format, etc., should be posi¬ 
tioned In such a manner as to Inform 
the Individual of the 4-polnt provisions 
required by the Act before he begins 


to furnish any of the Information re¬ 
quested in the form. 

(8) OSD components will ensure 
that: 

(I) Once determination Is made 
which forms and reports require a Pri¬ 
vacy Act Statement, a listing of such 
forms and reports is made to Include 
(A) form or report number; (B) edition 
date; and (C) complete title. This list 
will be kept current. 

(II) A consolidated list shall be main¬ 
tained by each OSD Component to In¬ 
clude all forms and reports of its sub¬ 
ordinate offices, and updated at least 
monthly. 

(ili) A copy of this consolidated list 
of forms and reports and its updates Is 
furnished to the OSD Records Man¬ 
agement Branch, DASD(A), within 5 
days after the end of each month. 
Negative reports will be submitted. 

(iv) A one-time report is made, to 
reach the OSD Records Management 
Branch, DASD( A) by October 10,1975, 
for consolidation and submission to 
the director of Information Oper¬ 
ations and Control. OASD(C), by Oc¬ 
tober 20. 1975, giving the following 
summary Information; 

(Organizational Name of OSD 
Component) 

Number of forms for which a Priva¬ 
cy Act Statement was issued 

Number of reports for which a Pri¬ 
vacy Act Statement was issued 

S286b.6 Reports required and submission 
dates. 


BeporL 

Beferenoe 

Date due (forward 
to the OSD Records 
Administrator) 

Annual noUc«6 la 
the Fsdbral 
Exoutxe. 

Sec. 28db.S 
(a) (1) 
and (2). 

Apr. so (annually). 

New or revised 

Sec. 286b.5 

90 d prior to 

records systems. 

Ohantrea lo exisV- 
Injt records 
83 ^eins not 
requiring ad- 
▼aiice public 
notice. 

(a)C8). 

impiementationu 
Apr. SO (annually). 

Annual report. 

Sec. 286b.5 
(b). 

aimr. 31 (annually). 

Lbtlng of forms.... 

Sec. 28eb.5 
LI) (8) (a). 

Monthly (within 5 d 
after the end of 
•aacb month). 

l-ttme report o' 

Bac.aMbA , 

Oct. 10, 1975. 

iofms. 

OtOCBXIv). 



S 286b.7 Definitions. 

(a) Individual A person who is a 
citizen of the United States or an alien 
lawfully admitted for permanent resi¬ 
dence. 

(b) Maintain, The collection, use. 
maintenance, or dissemination of re¬ 
cords. 

(c) Record, Any item, collection, or 
grouping of Information about an indi¬ 
vidual that is maintained by an OSD 
Component, including, but not limited 
to his education, financial transac¬ 


tions, medical history, and employ¬ 
ment or criminal history, and that 
contains his name, or an identifying 
number, symbol, or other identifying 
particular assigned to the Individual, 
such as finger or voice print or a pho- 
tograph. 

(d) System of records. A group of re¬ 
cords under the control of any 08D 
Component from which information is 
retrieved by the name of an Individual 
or by some identifying number, 
symbol or other identifying particular 
assigned to an Individ usd. 

(e) Routine use. The disclosure of a 
record, or the use of such record for 
corollary purposes compatible with 
the purpose for which the information 
was collected and that are appropriate 
and necessary for the efficient con¬ 
duct of Government. ’‘Routine Use” 
encompasses not only common or ordi¬ 
nary uses, but also all the proper and 
necessary uses of the record, even if 
such use occurs Infrequently. 

(f) Disclosure, Either the transfer of 
a record or the granting of access to a 
record to any person, or to another 
Agency. 

(h) Statistical record, A record in a 
system of records maintained for sta¬ 
tistical research or reporting purposes 
only and not used in whole or in part 
in making any determination about an 
identifiable individual. 


§ 286b.8 Systems of records. 


(a) Contents. (1) Each OSD Compo¬ 
nent shall maintain in its records sys¬ 
tems only such personal information 
as is relevant and necessary to accom¬ 
plish a purpose or mission required by 
statute or Executive Order of the 
President. 

(2) Components shall identify the 
specific provision of law, or Executive 
Order, which provides authority for 
the maintenance of information in 
each system of records. 

(3) Statutory or regulatory author¬ 
ity to establish and maintain a system 
of records does not convey unlimited 
authority to collect and maintain all 
information which may be useful or 
convenient to have. The proponent of 
each system of records will evaluate 
each category of information In a 
system for both necessity and rel¬ 
evance. In performing this evaluation 
the following points will be considered: 

(1) Relationship of each item of in¬ 
formation to the statutory or reg:ula- 
tory purpose for which the system is 
maintained. . 

(li) Specific adverse consequences oi 
not collecting each category of infor- 


mation. ^ i # , 

(ili) Possibility of meeting the liuor- 
mation requirement through y .J?* 

formation not Individually identifiable 
or through sampling techniques. 

(iv) Length of time that the Wo™®' 
tion is needed, and, where appropriate, 
techniques for purging parts or m 
record. 
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(V) Financial cost of information 
iQ^tenance compared to risk or ad¬ 
verse consequences of not maintaining 
It 

(vl) Necessity and relevance of this 
Information to all individuals included 
In the system, 

(4) Collection will be discontinued 
for each category or item of informa¬ 
tion which after the above evaluation 
does not appear to be reasonably justi¬ 
fiable. Moreover, such information 
will be withdrawn and destroyed pro¬ 
vided it can be economically segregat¬ 
ed from necessary and relevant infor¬ 
mation. 

(5) The evaluation prescribed above 
wQl be performed by each proponent 
of a system of records: 

(1) During the design phase of a nCw 
system of records or a change in an ex¬ 
isting system of records. 

<11) Annually, prior to the republica- 
tkm of all system notices in the Feder¬ 
al Register. 

(b) Publication of record system no- 
gees—(1) General The Privacy Act of 
iyj4 requires that a notice of the exis¬ 
tence of each system of records, as de¬ 
fined in §2ft6b.7 be published in the 
FKderal Register (reference §286b.5 
(a)(1) and (2)). 

(2) New record system notices. OSD 
Components proposing new systems 
shall prepare system notices in the 
format shown in S286b.9 at least 90 
days before the proposed system 
ihange may be legally implemented as 
ooUined in 9 286b.5(aK3). 

(3) Changes to existing systems re¬ 
tiring advanced public notice, (i) 
The following proposed changes to an 
existing system must be published in 
the Federal Register for public com- 
iiX3fr (REFER TO f 286(a)(3). 

(A) Those which expand the catego¬ 
ries of individuals on whom records 
ire maintained. 

(B) Those which add new categories 
of records to the system. 

(C) Those which add new categories 
of sources. 

(D) New or changed routine uses 
which involve disclosure to a new cate- 
lory of recipient. 

(£) Changes in procedures governing 
locess. 

(ii) Notices of proposed changes to 
existing systems will be submitted to 
the DASD(A) at least 90 days prior to 
the intended use of the system (refer¬ 
ence 9 286b.5(aX3». 

(4) Changes to existing systems not 
^Wiring advance public notice. 
Ranges in records systems not stated 
In (bK3) of this section do not require 
idvanoe publication, but must be sub¬ 
mitted for inclusion in the annual con- 
wlldated listing of records systems. 
Accordingly, each OSD Component 

establish procedures to ensure 
twt all such changes are forwarded to 
the DASD(A) by April 30 of each year 
mr annual publication in the Federal 
Register. 
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(5) Reports concerning new and 
changed systems. Concurrently with 
(b) (2) and (3), of this section. 
DASD(A) shall provide the Defense 
Privacy Board advanced notice of pro¬ 
posals to establish new systems or to 
change routine uses of existing sys¬ 
tems. 

(6) OSD Component issuances. Each 
OSD Component shall ensure that in¬ 
formation contained in each record 
system notice, as published in the Fed¬ 
eral Register, is incorporated or oth¬ 
erwise published in Its own instruc¬ 
tions to ensure uniform system use 
and maintenance. OSD Components 
shall take immediate action either to 
publish a notice of its records system, 
or discontinue any system of records 
not published in the Federal Regis¬ 
ter. All record system notices will be 
submitted to the DASD(A) for for¬ 
warding to the Federal Register. 

(c) Standards of accuracy. (1) Re¬ 
cords used by an OSD Component in 
making determinations about an indi¬ 
vidual will be maintained with such ac¬ 
curacy. relevance, timeliness and com¬ 
pleteness as is reasonably necessary to 
ensure fairness to the individual in 
any determination. 

(2) Prior to disseminating any record 
about an individual to any person 
other than a Federal agency, reason¬ 
able efforts will be made to ensure 
that such records are accurate, com¬ 
plete, timely, and relevant for agency 
purposes. 

(d) Restriction on maintenarice of 
certain records. No records will be 
kept which describe how individuals 
exercise rights guaranteed by the First 
Amendment, unless specifically autho¬ 
rized by statute, or by the individual 
concerned, or unless pertinent to and 
within the scope of an authorized law 
enforcement activity. The exercise of 
these rights includes, but is not limit¬ 
ed to, religious and political beliefs, 
freedom of speech and the press, and 
freedom of assembly and freedom to 
petition. 

(e) Safeguarding personal informa¬ 
tion in Manual and Automated Re¬ 
cords Systems. (1) Each OSD Compo¬ 
nent shall establish administrative 
procedures and physical controls to 
protect information in records systems 
against any threats or hazards to their 
security or integrity which could 
result in substantial harm embarrass¬ 
ment, inconvenience, or unfairness to 
any individual on whom information is 
maintained. These safeguards shall 
apply to systems of records in what¬ 
ever medium in which personal infor¬ 
mation is processed or stored. Such 
safeguards shall be tailored to the re¬ 
quirement of each system of records. 

(2) Access to personal information 
shall be restricted to those persons 
whose official duties require access 
and the individual concerned and in 
accordance with 1286b.5(c). 
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(3) Each OSD Component maintain¬ 
ing or storing records shall designate 
an Individual who shall be responsible 
for providing protection and account¬ 
ability for the records involved at all 
times, and for ensuring that such re¬ 
cords are secured in appropriate con¬ 
tainers when not in use or under direct 
control of authorized persons. 

(4) Records may be used. held, or 
stored only where facilities or condi¬ 
tions are adequate to prevent unau¬ 
thorized access. 

(5) Personal records and documents 
shall be stored so as to preclude unau¬ 
thorized disclosure. 

(6) Proper control of records systems 
will be msdntained at all times, includ¬ 
ing an accounting of their removal 
from the authorized area. 

(7) OSD Components shall assure 
that all persons whose official duties 
require access to and use of records 
systems are adequately trained to pro¬ 
tect the security and privacy of the re¬ 
cords. 

(8) The disposal and destruction of 
records system shall be in accordance 
with the General Schedule No. I 
issued by the General Services Admin¬ 
istration. (Copies available from the 
OSD Records Administrator.) 

9 286b.9 Instructions for Preparation of 
Record System notices. 

(а) General instructions. (1) For 
each system of records submit infor¬ 
mation in the sequence as shown in 
paragraph (b), of this section. Show in 
this sequence even though an entry 
may not be required for all items. 

(2) Use keywords shown below (i.e., 
SYSNAME, RECORD-CATEGORY, 
etc.) Explanations of keywords are 
shown in parentheses, but do not use. 

(3) Do not use paragriq)h or subpara¬ 
graph numbers or letters. 

(4) Do not underline any part of the 
text. 

(5) Do not use hyphenation at the 
end of a line or subdivide a word at 
the end of a line. 

(б) Do not reference information 
from other parts within the system of 
records being described, 

(7) Use all standard t 3 ^writer char¬ 
acters except for the following which 
will be used as indicated: 

(i) Use **-»-” to precede each major 
group kesrword (e.g., plus SYSNAME, 
etc.). 

(11) Use to precede each major 
subgroup keyword (e.g. ^safeguards, 
etc.). The used in original Privacy 
Act submission instructions is no 
longer valid. 

(ill) Use to precede the test fol¬ 
lowing each major group or subgroup 
headings. Do not use subparagraphs. 

(iv) Use to prec^e each line 
entry when names, addresses, etc. re¬ 
quire a column or list format. Multiple 
addresses or listings within a single 
column are not permitted. In instances 
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where more than one address or list is 
required, enter all addresses or lists In 
paragraph form, from left to right 
across the page. 

(V) Do not use character. It Is 
reserved for other purposes. 

(8) All information will be typed 
flush with the left margin, using the 
characters indicated in (a)(7) of this 
section to distinguish between major 
groupings of Information and para- 
graphs. 

(9) Refer to paragraph (c) of this 
section for systems which may qualify 
for exemption. 

(10) Number the pages separately 
for each draft system notice. 

(11) New and revised system notices 
shall be prepared in accordance with 
the initial Privacy Act submission 
instructions as modified by this Part. 
All notices are to be submitted in full 
(i.e. no partial system notices shall be 
accepted). 

(b) Sequence of submissions and 
instructions—(1) Manual or automat¬ 
ed Indicate whether the system is 
manual or automated. An automated 
system would include records pro¬ 
cessed. maintained, or both, in a ma¬ 
chine readable medium, such as EAM 
Cards, computer tapes, or disks word 
processing tapes and cards, etc. A 
manual system would include records 
processed, maintained, or both, in a 
human readable medium such as 
paper records in file folders, visible or 
vertical file cards, microfiche, roll mi¬ 
crofilm, photographs, etc. A mecha¬ 
nized file which requires substantial 
human intervention for processing or 
maintenance is considered to be 
manual, rather than automated. 

(2) System name tSYSNAME). When¬ 
ever applicable, identify the system by 
number and title prescribed in your 
fUes or records disposition znanuaL 
Use locally originated titles for files 
which are not described specifically 
and adequately in the manual or 
which are otherwise unique to the re¬ 
porting office. If more than one 
system is covered by a file description, 
identify each system. If several files 
(separately described in your manual) 
are a part of a single system identify 
the system only (see (bX6) of this sec¬ 
tion, for identification of separate files 
which form a system). Provide system 
and file title in unclassified form. Do 
not use abbreviations, nicknames, or 
acronyms unless spelled out the first 
time used. Place acronyms in paren¬ 
theses immediately following the title. 

(3) Security. Specify the Defense or 
other security classification for the 
system of records if classified pursu- 
ant to th e provisions of DoD 5290. IR 
(32 CFR Part 159) and implementing 
directives. Do not cite as a classifica¬ 
tion ^'Internal Working Paper, Eyes 
Only,’* or similar marking used for in¬ 
ternal control or other handling pur¬ 
poses. If unclassified, including **For 
Official Use Only," state unclassified. 
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(4) Location. If the system is main¬ 
tained in a single location, provide the 
exact name of the office, organization, 
and correspondence or routing symbol. 
On the other hand if it is geographi¬ 
cally or organizationally decentralized 
specify each type of organization or 
element that maintains a segment of 
the ssrstem. For example, if the system 
was comprised of clinical records, then 
medical centers and hospitals, and the 
National Personnel Records Center 
would be listed as locations. Where 
automated data systems encompass a 
central computer facility, with Input/ 
output terminals at several geographi¬ 
cal locations, list by category each lo¬ 
cation under this heading. In all in¬ 
stances where multiple locations are 
referred to by type of organization, 
sUte that official maUing addresses 
are in the Department of Defense Di¬ 
rectory in the appendix to the 
Component’s systems notice. However, 
in all cases, give the official mailing 
address if the office maintaining the 
system is not listed in the Federal 
Register. If the address is classified, 
so state. Be sure to list each type of or¬ 
ganization maintaining a segment or 
duplicate of the system, since mainte¬ 
nance by a type of organization not re¬ 
ported herein will constitute a viola¬ 
tion of the Privacy Act of 1974. When 
indicating domestic addresses, use the 
United States Postal Service two-letter 
State abbreviation and the Zip Code. 

(5) Individual category; (.categories 
of individuals covered by the system). 
The purpose of this requirement is to 
permit an individual to determine 
whether or not information on him 
might be in the system of records. Cat¬ 
egories of individuals, therefore, 
should be stated in easily understood, 
non-technlcal terms and include all 
categories of individual on whom re¬ 
cords are maintained. Avoid using 
broad general descriptions, such as 
"all military personnel," unless the 
system applies to all military person¬ 
nel. For example, the Joint Uniform 
Military Pay System (JUMPS) applies 
to all military personnel on active 
duty, while a system of absentee case 
files would apply only to deserters and 
escaped prisoners. All categories of in¬ 
dividuals included in the system must 
be listed, regardless of tHb frequency 
of inclusion or the number of records 
involved. (All future changes to the 
system, which broaden or increase the 
categories of Individuals covered, will 
require preparation and publication of 
a revised public notice in the Federal 
Register.) 

(6) Record category: {categories of re¬ 
cords in the System). Briefly describe 
in non-technical terms all types of re¬ 
cords in the system. For example, 
under JUMPS, the types of records 
will include, but not be limited to, indi¬ 
vidual military pay records and sub¬ 
stantiating documents, such as certifi¬ 


cates for deductions and retained mill, 
tary pay orders and records of travel 
payments; financial record data fold¬ 
ers; miscellaneous military vouchers; 
laundry and dry cleaning statements, 
copies of morning or strength reports 
or other rosters; and personal finan¬ 
cial records. For automated systems, 
do not list source documents unless 
they are retained and filed by name, 
SSN. or other individual identifier. In¬ 
stead. list the categories of informa¬ 
tion stored in the system. Be sure to 
include all types records in the system, 
regardless of their frequency or 
volume of accumulation, since future 
additions of new types of records will 
require preparation and publication of 
revised public notices in the Federal 
Register. 

(7) Authority; (authority for mainte¬ 
nance of the System). <^te the specific 
provision of a Federal statute or Ex¬ 
ecutive Order of the President, includ¬ 
ing the title thereof, which authorizes, 
or provides a legal basis for, mainte¬ 
nance of the system. Do not cite regu¬ 
lations. In this connection, authority 
for a system may be derived from a 
statute or Executive Order which: 

(i) Explicitly authorizes or directs 
the component to maintain a system 
of records. 

(ii) Authorizes or directs the compo¬ 
nent to perform a function, the dis¬ 
charge of which requires maintenance 
of the system of records. 

Note Check with the appropriate judge 
advocate or legal officer for assistance in d^ 
termlning the statutory or regulatory biak 
for the system. 

(8) Routine-uses; {routine uses cf re¬ 
cords maintained in the System, in¬ 
cluding categories of users and the 
purposes of such uses). (1) EssentlaUy, 
this requirement calls for the follow¬ 
ing information in nontechnical terms: 

(A) The purpose(s) for which infor¬ 
mation in the system is collected. 

(B) Each category of user. 

(C) The specific use(s) made of the 
information by each user. 

(il) Each category of user and each 
use must be reported. Any proposed 
new use or category of user, or change 
in an existing use, which has the 
effect of expanding the availability of 
the information in the system, will re¬ 
quire publication of a revised notice in 
the Federal Register. Any such pro¬ 
posed change in a routine use must 
also be described in an advanced 
notice in the Federal Register to 
peimit 30 days for public commem 
before It is Implemented. As defined 
by 5 UB.C. 552a. the term "routine 
use" means with respect to the dlscl^ 
sure of a record, the use of such recoro 
for a purpose which is compatible 
the purpose for which it was coU^t^ 

(lii) "Uses" can be distinguished 
from "purposes" in that 
describe the objectives for 
or maintaining information. * uses 
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are the specific ways or processes In 
which the information is employed, in¬ 
cluding the persons or organizations to 
whom the record may be disclosed. 
For example, the purposes for collect¬ 
ing Information may be to evaluate an 
application for a veteran's benefit and 
to issue checks. Uses may Include ver¬ 
ification of certain information with 
the appropriate Military Service and 
release of check data to the Treasury 
Department. List under routine uses if 
contractors are engaged to perform a 
service, such as key punch, optical 
scan, or telecommunications in con¬ 
nection with the operation of an auto¬ 
mated data system. List also Federal 
agencies to which personal-type infor¬ 
mation is disclosed, including automat¬ 
ed system interfaces, and the purposes 
for which the disclosures are made. 

(iv) Each proponent of a system (i.e., 
that office or organization proposing, 
directing, or otherwise responsible for 
the system) must prescribe the "rou¬ 
tine" uses of the records. Routine use 
does not merely encompass the 
common and ordinary uses to which 
records are put, but also includes all of 
the proper and necessary uses regard¬ 
less of frequency. For example. Indi¬ 
vidual income tax returns are routine¬ 
ly used by the Internal Revenue Ser¬ 
vice to audit the amount of tax due 
and for assistance on collection of 
luch tax by civil proceedings. They are 
.used less often, however, for referral 
, to the Department of Justice for possi¬ 
ble criminal prosecution of fraud or 
; lax evasion. Therefore, the "routine" 

: use of such records will include refer- 
I rals to the Department of Justice. In 
j addition, description of "routine use" 

I shall include the fact that any individ¬ 
ual records in a system of records may 
be transferred to any component of 
the Department of Defense. It shall be 
expected normally that "routine use" 
will include disclosure to law enforce¬ 
ment or investigating authorities for 
Investigation and possible criminal 
prosecution, civil court action, or regu¬ 
latory order. 

(9) Policy-practice {policies and 
pructices for storing, retrieving, ac¬ 
cessing, retaining, and disposing of re¬ 
cords in the System). Describe how re¬ 
cords in the system are managed 
during their life-cycle. When feasible, 
extract pertinent information from 
your files or records disposition 
manual. 

(i) Storage. In describing records 
Jtorage, specify the medium in which 
they are maintained, such as paper re- 
wrds in file folders, visible or vertical 
nie cards, computer magnetic tapes, or 
computer paper printouts, aper¬ 
ture cards, microfiche, roll microfilm. 
Photographs, video-tape, etc. 

(U) RetrievabUity. Specify how infor¬ 
mation is accessed and retrieved, such 
** by name, social security account 
number (SSAN), military service 
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number or other identification 
number, classification or personal 
characteristics, such as fingerprint 
classification, voice print identifier, 
etc. Indicate further whether conven¬ 
tional or computerized indices are re¬ 
quired to retrieve individual records 
from the system. 

(ill) Safeguards. Describe what mea¬ 
sures are taken to prevent unautho¬ 
rized disclosure of the records and 
state the categories of individuals au¬ 
thorized access to the records. Specify 
system safeguards, such as safes, 
vaults, locked cabinets or rooms, 
guards personnel screening, visitor 
registers, computer "failsafe" systems 
software, etc. 

Nots: Do not describe security safeguards 
in such detaU as to increase the risk of un¬ 
authorized access to the records. 

(iv) Retention; {retention and dispos¬ 
al). State rules on how long the re¬ 
cords are to be maintained; if and 
when they are moved to Federal Re¬ 
cords Centers or to the National Ar¬ 
chives or other designated depository; 
and if, when, and how they are de¬ 
stroyed or otherwise disposed of. 
Changes in this item will not normally 
require immediate publication of a re¬ 
vised public notice unless they reflect 
an expansion in the availability of or 
access to the system of records. 

(10) Systems Manager {SYSMAN- 
AGER); {title and duty address of the 
Agency officials responsible for the 
System). In all cases, enter the title of 
the official who is responsible for poli¬ 
cies and procedures governing the 
system, Le., Director, Personnel, 
DA3D<A), Pentagon, Washington, 
D.C. 20301. If the tiUe of the official is 
unknown (such as for locally evolved 
systems), specify the office head as 
the responsible official In addition, 
for geographically or organizationally 
decentralized systems, where individ¬ 
uals may deal directly with agency of¬ 
ficials at each location to exercise 
their rights imder the Privacy Act of 
1074, give the position or duty title of 
each category of official responsible 
for the system or a segment thereof. 
For example, in the case of clinical re¬ 
cords, the entries would be: The Sur¬ 
geon General, USA or USAP, Chief, 
Bureau of Medicine and Surgery 
(USN), commanders of medical centers 
and hospitals, and the Director, Na¬ 
tional Personnel Records Center, 111 
Winnebago St., St. Louis, Missouri 
63118. Do not include the duty address 
if already listed in organizational di¬ 
rectories mentioned in (bK4), of this 
section. 

(11) Notification; {procedure where¬ 
by individuals can be notified at their 
request if the System contains records 
pertaining to them). 

(i) Indicate whether or not requests 
from individuals should be addressed 
to the above STSMANAOER, as in 
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(bXlO) of this section. If requests are 
to be addressed to any other officials, 
list them by duty or position titles. 

(11) Specify what information will be 
required from the requesting individ¬ 
ual to determine whether or not the 
system contains a record about him 
such as full name, military status, SSN 
or service number, resident or non 
resident, etc. 

(iii) List by specific name, or catego¬ 
ries. those offices which the requester 
may visit to obtain information on 
whether or not the system contains re¬ 
cords pertaining to him. 

(iv) For personal visits, specify what 
data the requester must present as 
proof of identity, such as a combina¬ 
tion of full name, date and place of 
birth, parents' names, driver's license, 
medicare card, etc. Do not require ver¬ 
ification of identity for records which 
are disclosable under the Freedom of 
Information Act. 

(12) Access; {procedures whereby an 
individual can be notified at his re¬ 
quest how he can gain access to any 
record pertaining to himself contained 
in the System of Records). Include the 
title or category of officials who can 
provide assistance, if those officials 
are other than the SYSMANAGER. If 
the mailing addresses are listed in the 
organizational directory, state that of¬ 
ficial mailing addresses are in the De¬ 
partment of Defense Directory in the 
appendix to the Component's systems 
notice. Specific locations and tele¬ 
phone numbers of offices may be indi¬ 
cated for unique or centralized sys¬ 
tems. 

(13) Contest; {rules for access and 
contesting contents of reconfs). To 
comply with this requirement, merely, 
state: "The agency's rules for access to 
records and for contesting contents 
and appealing initial determinations 
by the individual concerned my be ob¬ 
tained from the SYSMANAGER." 

(14) Source; {categories of sources of 
records in the system). List by type 
each source of information in the 
system, e.g., previous employers, finan¬ 
cial institutions, educational institu¬ 
tions, trade associations, automated 
systems interfaces, etc. Specific indi¬ 
viduals or institutions need not be 
identified by name. Also, do not list as 
a source individuals who provided in¬ 
formation on themselves. Again, be 
sure to include all types, since collec¬ 
tion of information from types of 
sources other than those listed will re¬ 
quire publication of a revised public 
notice in the Federal Register before 
any information is collected from 
those sources. 

(c) Systems qualified and proposed 
for exemption. (1) Generally, the fol¬ 
lowing records may be exempted from 
the provisions of (b) (11), (12), (13), 
and (14) of this section (subsi^tion 
(eK4) (G), (H) and (I) of the Privacy 
Act of 1974); records maintained by 
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the Central Intelligence Agency; re¬ 
cords compiled to ensure protection of 
the President or other ofhcials, classi¬ 
fied records, records required by 
statue to be maintained and used 
solely as statistical records; investiga¬ 
tory records compiled solely for the 
purpose of determining suitability, eli¬ 
gibility. or qualifications for Federal 
civilian employment, military service. 
Federal contracts, or access to classi¬ 
fied information, but only to the 
extent as outlined In subsection (k)(5) 
of the Privacy Act of 1974; certain 
testing and examination material; and 
certain material used to evaluate po¬ 
tential for promition in the Armed ser¬ 
vices. All items in (b) of this section 
wiU be completed for systems pro¬ 
posed for exemption, except for (b) 
(11). (12). (13). and (14) of this section. 

(2) Cite the system name and specif¬ 
ic provisions of the Privacy Act of 1974 
from which the system is to be 
exempted and the reasons therefor. 
Consult with the legal staff for de¬ 
tailed guidance for systems which may 
be eligible for exemption. Proponents 
of systems dealing with the above 
types of records should contact the 
OSD Records Management Branch, 
DASD(A), Room 5C315, Pentagon. 
Washington. D.C. 20301. or appropri¬ 
ate comparable Defense component re¬ 
cords mamagement staff for additional 
guidelines, if necessary, for preparing 
exemption notices for publication in 
the Federal Register. 

Note: No system of records is exempted 
from the public notice requirements of the 
Privacy Act of 1974. PaUure to publish such 
a notice constitutes a criminal violation. 

§ 286b.l0 Format of For Points Required 
on Forms Requesting Personal Infor¬ 
mation. 

Privacy Act or 1974 

STATEMElfT 

(a) Authority, 

Nott If the social security number is re¬ 
quested among other Items of personal in¬ 
formation. the authority for requesting 
such number is different from the authority 
for the other items, should also be shown in 
this block. 

(b) Principal purpose or purposes. 

(c) Routine uses. 

(d) Whether disclosure is mandatory 
or voluntary and effect on individual 
of not providing information 

(Refer to 5 286b.5(e) of this Part.) 

i 286.11 Procedures for exemptions. 

(a) General information, (1) The 
Secretary of Defense proposes to 
exempt under the specified provisions 
of the Privacy Act of 1974 Pub. L. 93- 
579) those systems of records listed in 
this part. 

(2) Any person interested in the ex¬ 
emptions proposed herein may partici¬ 
pate in this proposed rulemaking by 


submitting either in person or through 
the mail, written date, views, or argu¬ 
ments on the prop>osed exemptions to 
the Deputy Assistant Secretary of De¬ 
fense (Administration). Room 3E827. 
The Pentagon. Washington. D.C. 
20330. on or before September 25, 
1975. 

(3) All systems of records main¬ 
tained by the Office of the Secretary 
of Defense shall be exempt from the 
requirements of 5 U.S.C. 552a(d) pur¬ 
suant to 5 U.S.C. 552a(3)(k)(l) to the 
extent that the system contains any 
information properly classified under 
Executive Order 11652, “Classification 
and Declassification” of National Se¬ 
curity Information and Material, 
“dated March 8. 1972 (37 FR 10053, 
May 19. 1972), and which is required 
by the Executive Order to be kept 
secret in the interest of national de¬ 
fense or foreign policy. This exemp¬ 
tion. which may be applicable to parts 
of all systems of records, is necessary 
because certain record systems not 
other wise specifically designated for 
exemptions may contain isolated in¬ 
formation which has been properly 
classified. 

(b) Specific exemptions, (i) Protec¬ 
tive Services File 

(A) Exemption. This system of re¬ 
cords is exempt from the following 
provisions of 5 U.S.C. Section 552a: 
(C)(3Kd), (eKl), (eK4)(G). (e)(4)(H), 

(e)(4KI), and (f). 

(B) Authority. 5 U.S.C. 552a(kK2) 
and (3). 

(C) Reasons. The above exemptions, 
authorized by 5 U.S.C. 552a(kK2), are 
necessary to protect the information 
contained in this system of records be¬ 
cause the information is used to iden¬ 
tify individual criminal offenders and 
alleged offenders; is compiled for the 
purpose of criminal investigation and 
includes reports of informants and in¬ 
vestigators. The above exemptions, au¬ 
thorized by 5 U.S.C. 552a(kK3), are 
necessary to protect the information 
contained in this system of records be¬ 
cause some of the information is main¬ 
tained in connection with providing 
protective services to the President of 
the United States and other individ¬ 
uals pursuant to 18 UB.C. 3056. 

(c) Specific exemptions, (1) Industri¬ 
al Personnel Security Clearance Case 
Files: 

Exemption. This system of records is 
exempt from those provisions of title 
5, UB. Code, section 552a, which 
would require the disclosure of the 
identity of a source who furnished in¬ 
formation to the Government under 
an expressed promise that the identity 
of the source would be held in confi¬ 
dence or prior to the effective date of 
this section, under an implied promise 
that the identity of the source would 
be held in confidence. A determination 
will be made at the time of the request 
for a record concerning the specific in¬ 


formation which would reveal the 
identity of the source. 

(2) AuthoHty. 5 U.S.C. 552a(.k)iS). ^ 

(3) Reasons. This exemption is re¬ 
quired in order to protect the confi- 
dentiality of the sources of informa¬ 
tion compiled for the purpose of deter¬ 
mining access to classified informa¬ 
tion. This confidentiality helps main- 
tain the Government's continued 
access to Information from persona 
who would otherwise refuse to give It 

(d) Specific exemptions. (1) The 
Office of the Secretary of Defense 
Clearance File: 

(A) Exemption. This system of re¬ 
cords is exempt from those provisions 
of title 5. U.S. Code, section 552a, 
which would require the disclosure of 
the identity of a source who furnished 
information to the Government under 
an expressed promise that the identity 
of the source would be held in confi¬ 
dence or prior to the effective date of 
this section, under an implied promise 
that the identity of the source would 
be held in confidence. A determination 
wil be made at the time of the request 
for a record concerning the specific in¬ 
formation which would reveal the 
identity of the source. 

(B) Authority. 5 U.S.C. 552a(kK5). 

(C) Reasons. This exemption is re¬ 
quired in order to protect the confi¬ 
dentiality of the sources of informa¬ 
tion compiled for the purpose of deter¬ 
mining access to classified informa¬ 
tion. This confidentiality helps main¬ 
tain Government’s continued access to 
information from persons who would 
otherwise refuse it. 

§286b.l2 Effective date and implementa¬ 
tion. 

The effective date and Implementa- 
Uon of this Part shall be September 
27,1975. 

PART 28«<—OFFICE OF JOINT CHIEFS 

OF STAFF, PRIVACY Aa OF 1974 


S 286c.l Source of regulatioiis. 

The Office of the Joint Chiefs of Stall 
is governed by the Privacy Act implemea- 

lation regulations of the 
_ __« oo nra Part 28oD. 


PART 2«6d—DEFENSE ADVANaD 
RESEARCH PROJECTS AGENCY, 
PRIVACY ACT OF 1974 

§ 286d.l Source of regulaliona. 

The Defense Advanced Research Proj¬ 
ects Agency is governed by the 
Act implementation regulation of tne 
Offic e of the Secretary of Defense, 
CFR Part 286b, 
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PAKT 286*—unformed SERVICES 
UNIVERSITY OF HEALTH SOENCES, 
PRIVACY ACT OF 1974 

128(c.l Source of regulatioM. 

The Uniformed Services University 
of the Health Sciences, is governed by 
the Privacy Act implemenatlon regula¬ 
tions of the Offi ce of the Secretary of 
Defense, 32 CFR Part 286b. 

part 287a —personal PRIVACY 
AND RIGHTS OF INDIVIDUALS RE¬ 
GARDING THEIR PERSONAL RE¬ 
CORDS 

SsCp 

Purpose. 

287a.2 Applicability. 

2671.3 Authority. 

387a4 Definitions. 

287a6 PoUcy. 

2871.6 Procedures and responsibilities. 

287a7 Questions. 

287a8 Exemptions. 

Adtbobitt: Pub. L. 93-579» 5 UJ5.C. 552a. 
1287a.l Purpose. 

This Part delineates responsibility 
and provides guidance for the imple¬ 
mentation of Pub. L. 93-579 (Privacy 
Act of 1974.) 

12871.2 Applicability. 

This Part applies to Headquarters, 
DCA and DCA field activities. 

1287a.3 Authority. 

This Part is published in accordance 
with the authority contained in 32 
CFR 286a, August 1975. 

} 287S.4 Definitions. 

Add t o the definitions contained in 
32 CFR 286a.6 the following: 

System Manager: The DCA official 
who is responsible for policies and pro¬ 
cedures governing a DCA System of 
Record. His title and duty address will 
be found in the paragraph entitled 
Sysmanager in DCA's Record System 
Notices which are published in the 
PiDniAL Rboistek in compliance with 
provisions of the Privacy Act of 1974. 

1287a5 Policy. 

It is the policy of DCA: 

(a) To preserve the personal privacy 
of individuals, to permit an individual 
to know what records exist pertaining 
to him In the DCA, and to have access 
to and have a copy made of all or any 
portion of such records and to correct 
or amend such records. 

(b) To collect, maintain, use. or dls- 
•wninate any record of identifiable 
personal information in a manner that 
Msures that such action is for a neces- 

and lawful purpose; that the In- 
lormatlon U timely and accurate for 
Intended use; and that adequate 
JMeguards are provided to prevent 
misuse of such Information. 
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S 287a.6 Procedures and responsibilities. 

(a) The counsel, DCA, is hereby des¬ 
ignated the Privacy Act Officer for 
DCA and is responsible for insuring 
that An internal DCA Privacy Program 
is established and maintained. He will 
also insure that all echelons of DCA 
effective ly c omply with and imple¬ 
ment 32 C^FR 286a. 

(b) The Civilian Assistant to the 
Chief of Staff will be responsible for 
the annual r eport ing requirements 
contained in 32 CFR 286a.5. 

(c) DCA System Managers and other 
appropriate DCA officials will: 

(1) Insure comp liance with the pro¬ 
visions of 32 ETR 286a.9. 

(2) Comply with the provisions of 32 
CFR 286a.ll. In this area the Assis¬ 
tant to the Director for Administra¬ 
tion will provide assistance. 

(3) Adhere to the following: 

(i) Within DCA, the System Msui- 
ager of any record system will assure 
that records pertaining to an individ¬ 
ual will be dik^losed, upon request, to 
the individual to whom the record per¬ 
tains. The individual need not state a 
reason or otherwise justify the need to 
gain access. A person of the 
individual's choosing may accompany 
the individual when the record is dis¬ 
closed. The System Manager may re¬ 
quire the individual to furnish a writ¬ 
ten statement authorizing discussion 
of the individual's records in the pres¬ 
ence of the accompanying person. If 
requested. The System Manager will 
have a copy made of all or any portion 
of the record pertaining to the individ¬ 
ual in a form comprehensible to the 
requester. 

(ii) The System Manager may re¬ 
lease records to the individual's repre¬ 
sentative who has the written consent 
of the individual. The System Man¬ 
ager will require reasonable identifica¬ 
tion of individuals to assure that re¬ 
cords are disclosed to the proper 
person. No verification of identity will 
be required of an individual seeking 
access to records which are otherwise 
available to any member of the public 
under the Freedom of Information 
Act. identifeation requirements should 
be consistent with the nature of the 
records being disclosed. For disclosure 
of records to an individual in person, 
the System Manager will require that 
the individual show some form of iden¬ 
tification. For records disclosed to an 
individual in person or by mail, the 
System Manager may require what¬ 
ever identifying information is needed 
to locate the record; i.e., name, social 
security number, date of birth. If the 
sensitivity of the data warrants, the 
System Manager may require a signed 
notarized statement of identity. The 
System Manager may compare the sig¬ 
natures of the requester with those in 
the records to verify identity. An indi¬ 
vidual will not be denied access to his 
record for refusing to disclose his 
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social security number unless disclo¬ 
sure Is required by statute or by regu¬ 
lation adopted before 1 January 1975. 
An individual will not be denied access 
to records pertaining to him because 
the records are exempted from disclo¬ 
sure under the provisions of the Free¬ 
dom of Information Act. 

(iii) The System Manager will not 
deny access to a record or a copy 
thereof to an individual solely because 
its physical presence is not readily 
available (i.e. on magnetic tape) or be¬ 
cause the context of the record may 
disclose sensitive information about 
another individual. To protect the per¬ 
sonal privacy of other individuals who 
may be identified in a record, the 
System Manager shall prepare an ex¬ 
tract to delete only that information 
which would not be releasable to the 
requesting individual under the Free¬ 
dom of Information Act. 

(iv) When the System Manager is of 
the opinion that the disclosure of 
medical information could have an ad¬ 
verse effect upon the individual to 
whom it pertains, the System Manager 
will promptly request the individual to 
submit the name and address of a 
doctor who will determine whether 
the medical record may be disclosed 
directly to the individual. The System 
Manager will then request the opinion 
of the doctor named by the individual 
on whether a medical record may be 
disclosed to the individual. The 
System Manager shall disclose the 
medical record to the individual to 
whom it pertains unless, in the Judg¬ 
ment of the doctor, access to the 
record could have an adverse effect 
upon the individual's physical or 
mental health. In this event the 
System Manager will transmit the 
record to the doctor and immediately 
Inform the individual. 

(v) The fees to be charged, if any, to 
an individual for making copies of his 
record, excluding the cost of any 
search for and review of the record, 
will be in accordance with the "Sc hed- 
ule of Fees" as set forth In 32 CFR 
f 286.5 and 8 286.10. 

(Vi) The System Manager of the 
record will permit an individual to re¬ 
quest amendment of a record pertain¬ 
ing to the individual. Requests to 
amend records shaU be In person or in 
writing and shall be submitted to the 
System Manager who maintains the 
records. Such request should contain 
as a minimum, identifying information 
needed to locate the record, a brief de¬ 
scription of the item or items of infor¬ 
mation to be amended, and the reason 
for the requested change. 

(vli) The System Manager will pro¬ 
vide a written acknowledgment of the 
receipt of a request to amend a record 
to the individual who requested the 
amendment within 10 days (excluding 
Saturdays, Sundays, and legal public 
holidays) after the date of receipt of 
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such request. Such an acknowledg¬ 
ment may, if necessary, request any 
additional information needed to 
make a determination. No acknowledg¬ 
ment is required if the request can be 
reviewed and processed and the indi¬ 
vidual notified of compliance or denial 
within the 10 day period. 

(viii) The System Manager will 
promptly take one of the following ac¬ 
tions on requests to amend records: 

(A) Refer the request to the agency 
or office that has control of and main¬ 
tains the record in those instances 
where the record requested remains 
the property of the controlling office 
or agency. 

(B) In accordance with existing stat¬ 
ute, regulation, or administrative pro¬ 
cedure, make any correction of any 
portion thereof which the individual 
believes is not accurate, relevant, 
timely or complete, or 

(C) Inform the individual of the 
System Manager's refusal to amend 
the record in accordance with the 
individual's request, the reason for the 
refusal, and the individual's right to 
request a review of the refusal by the 
Director, DCA, through the DCA Pri¬ 
vacy Act Board. 

(ix) The DCA Privacy Act board will 
be comprised of the DCA Counsel, as 
Chairman: the Assistant to the Direc¬ 
tor for Administration, and the Assis¬ 
tant to the Director for Personnel; or 
in their absence, their authorized rep¬ 
resentatives. The individual who dis¬ 
agrees with the refusal of the System 
Manager to amend his record may re¬ 
quest a review of this refusal by the 
DCA Privacy Act Board. The request 
for the review may be made orally or 
in writing and shall be made to the 
System Manager. The System Man¬ 
ager will promptly forward the request 
for review to the Chairman of the 
Board to make a proper review. The 
Board will promptly review the 
matter. If, after review, the Board U 
unanimous in its decision that the 
record be amended in accordance with 
the request of the individual then the 
Chairman of the Board shall so notify 
the System Manager. The System 
Manager will immediately make the 
necessary corrections to the record 
and will promptly notify the individ¬ 
ual. The S 3 ^tem Manager will, if an 
accounting of disclosure of the record 
has been made, advise all previous re¬ 
cipients of the record, which was cor¬ 
rected, of the correction and its sub¬ 
stance. This will be done in all in¬ 
stances when a record is amended. If, 
after review, the Board decides that 
the request for amendment should be 
denied, it will promptly forward its 
recommendation to the Director, DCA. 
A majority vote of the members of the 
Board will constitute a recommenda¬ 
tion to the Director. 

(X) The Director, DCA, upon receipt 
of the Board's recommendation, will 


complete the review and make a final 
determination. 

(xi) If the Director, DCA, after his 
review, agrees with the individual's re¬ 
quest to amend the record, he will, 
through the DCA Counsel, so advise 
the individual in writing. The System 
Manager will receive a copy of the 
Director’s decision and will assure that 
the record is corrected accordingly and 
that if an accounting of disclosure of 
the record has been made made, advise 
all previous recipients of the record 
which was corrected of the correction 
and its substance. 

(xil) If, after his review, the Director 
refuses to amend the records as the in¬ 
dividual requested, he will, through 
the DCA Counsel, advise the individ¬ 
ual of his refusal and the reasons for 
it; of the individual's right to file a 
concise statement setting forth the 
reasons for the individual's disagree¬ 
ment with the decision of the Direc¬ 
tor, DCA; that the statement which is 
filed will be made available to anyone 
to whom the record is subsequently 
disclosed together with, at the discre¬ 
tion of the Agency, a brief statement 
by the Agency summarizing its reasons 
for refusing to amend the record; that 
prior recipients of the disputed record 
will be provided a copy of any state¬ 
ment of dispute to the extent that an 
accounting of disclosures was main¬ 
tained; and of the individual’s right to 
seek Judicial review of the Agency's re¬ 
fusal to amend a record. 

(xlii) The Director's final determina¬ 
tion on the individual's request for a 
review of the System Manager’s initial 
refusal to amend the record must be 
concluded within 30 days (excluding 
Saturdays, Sundays, and legal public 
holidays) from the date on which the 
individual requested such review 
unless the Director determines that a 
fair and equitable review cannot be 
made within that time. If additional 
time is required, the individual will be 
informed in writing of reasons for the 
delay and of the approximate date on 
which the review is expected to be 
completed. 

(xlv) After the Director, DCA has re¬ 
fused to amend a-record and the indi¬ 
vidual has filed a statement setting 
forth the reasons for the individual's 
disagreement with the decision of the 
Director, the System Manager will 
clearly note any portion of the record 
which is disputed. The System 
Manager's notation should make clear 
that the record is disputed and this 
should be apparent to anyone who 
may subsequently have access to, use 
or disclose the record. When the 
System Manager has previously dis- 
closed or will subsequently disclose 
that portion of the record which is dis¬ 
puted he will note that that portion of 
the record is disputed and will provide 
the recipients of the record with a 
copy of the individual’s statement set¬ 


ting forth the reasons for the 
individual's disagreement with the de¬ 
cision of the Director not to amerd 
the record. The System Manager will 
also provide recipients of the disputed 
record with a brief summary of the 
Director's reasons for not making the 
requested amendments to the record. 

(XV) Nothing herein shall allow an 
individual access to any information 
compiled in reasonable anticipation of 
a civil action or proceeding. 

(xvi) Any requests by an individual 
for access to or copies of his records 
shall be process ed in accordance with 
this Part and 32 CFR 286a. 

(d) DCA System Managers will be: 

(1) Responsible for complying with 
the provisions contained in 32 CFR 
286a.8 relating to the disclosure to 
others of personal records, obtaining 
the written consent of individuals to 
whom the record pertains, and for 
keeping an accurate accounting of 
each disclosure of a record. 

(2) Responsible for providing to the 
Civilian Assistant to the Chief of Staff 
the information requested in 32 CFR 
286a.5. However, the information will 
be reported on a quarterly basis with 
the first report due to the Civilian As¬ 
sistant to the Chief of Staff by 31 De¬ 
cember 1975. 

(e) The Assistant to the Director for 
Administration, Headquarters, DCA 
will; 

(1) Be responsible for fiunishing 
written guidelines ,to assist System 
Managers and other DCA officials in 
evaluating and implementing paper¬ 
work management pnxjedures re¬ 
quired imder the Privacy Act of 1974. 
In this regard it should be noted that 
the Act establishes a number of re¬ 
quirements. Among these are the re¬ 
quirements: (1) to disclose records con¬ 
tained in a system of records only 
under conditions specified in the law. 
(ii) to maintain an accounting of such 
disc^losures, (ill) to establish .proce¬ 
dures for the disclosure to an individ¬ 
ual of his record or information per¬ 
taining to him, (iv) for reviewing a re¬ 
quest concerning the amendment oi 
such record, and (v) for permitting in¬ 
dividuals to file a statement of dis¬ 
agreement which wrill be forwarded 
with subsequent disclosures. The 
guidelines will cover those portions of 
the Privacy Act which requires paper¬ 
work systems for implementation. In 
preparing those guidelines the Assis¬ 
tant to the Director for Administrt- 
tion will make use of the “Records 
Management System for Implement¬ 
ing the Privacy Act" as provided hy 
the GSA NaUonal Archives and Re¬ 
cords Service, Office of Records Man¬ 
agement. The GSA procedures imd 
guidelines will be adapted and modi¬ 
fied as required to meet DCA 

(2) Be responsible for providing tne 
“Forms’’ which are required to comply 
with 32 C:FR 286a.9(b). 
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(f) The Assistant to the Director for 
Personnel. Headquarters, DCA will: 

(1) Be responsible for development, 
within DCA, of an appropriate train¬ 
ing program for all DCA personnel 
whose duties involve responsibilities 
for systems of records affected by the 
Privacy Act. 

(2) Assure that DCA personnel in¬ 
volved In the design, development, op¬ 
eration, or maintenance of any system 
of records, as defined in 32 CFR 286a.6 
are informed of all requirements to 
protect the privacy of the individuals 
who arc subjects of the records. The 
criminal penalties and civil suit as¬ 
pects of the Privacy Act will be em¬ 
phasized. 

(3) Assure that within DCA adminis¬ 
trative and physical safeguards are es¬ 
tablished to protect information from 
unautiioiized or unintentional access, 
disclosure, modification or destruction 
and to ensure that all persons whose 
official duties require access to or pro¬ 
cessing and maintenance of personal 
information are trained in the proper 
lafeguardinf and use of such informa¬ 
tion. 

1287a7 Queftloas. 

Questions on both the substance and 
procedure of the Privacy Act and the 
DCA implementation thereof should 
be addressed to the DCA Counsel by 
the most expeditious means possible, 
including telephone calls. 

1287ai Exemptions. 

Section 5 U.S.C. 552a (3)<J) and (3) 
(k) authoriae an agency head to 
exempt certain systems of records or 
parts of certain systems of records 
from some of the requirements of the 
act. This part reserves to the Director, 
DCA as bead of an agency, the right 
to create exemptions pursuant to the 
exemption provisions of the act. All 
aystems of records maintained by DCA 
shall be exempt from the require¬ 
ments of 5 UJB.C. 552a(d) pursuant to 
5 UB.C. 652a(3KkKl) to the extent 
that the system contains any informa¬ 
tion properly classified under Execu- 
Uve Order 11652, '^Classification and 
Declassification of National Security 
Information and Material,” dated 
March 8. 1972 (37 FR 10053. May 19, 
1»72) and wlilch is required by the Ex- 
wtlve Order to be kept secret in the 
Interest of national defense or foreign 
policy. This exemption, which may be 
^£lloablc to parts of all systems of re¬ 
cords is necessary because certain 
record systems not otherwise specifi¬ 
cally designated for exemptions may 
conb^ isolated information which 
naa been properly classified. 

PAIT 290«—DEKNSE CONTRACT 

audit ag€ncy, privacy act of 

1974 


8e<i, 

^^1 Purpose. 


290a.2 Applicability and scope. 

290a.3 PoUcy. 

290a.4 Authority and responsibilities. 
290a.5 Definitions. 

290a.6 Access by the indivlduaL 
290a.7 Disclosure to others. 

290a.8 Collection of personal information 
from individuals. 

290a.9 Exemptions. 

290a. 10 Systems of records. 

290a. 11 Annual report. 

AuTHoamr: 5 U.S.C. 552a. 

§ 296a.l Purpose. 

This part Implements the Privacy 
Act of 1974 by prescribing: 

(a) The procedures whereby individ¬ 
uals can be notified in response to 
their requests if any system of records 
named by the individuals contains a 
record pertaining to them. 

(b) The requirements for verifying 
the identity of individuals who request 
their records or information pertain¬ 
ing to them before the record or infor¬ 
mation shaU be made available to 
them. 

(c) The procedures for granting 
access to individuals upon their re¬ 
quest of their records or information 
pertaining to them. 

(d) The procedures for reviewing a 
request from individuals concerning 
the amendment of any record or infor¬ 
mation pertaining to them, for making 
a determination on the request, and 
for an appeal of an initial adverse de¬ 
termination. 

(e) The procedures and policies gov¬ 
erning the coUection, safeguarding, 
maintenance, public notice, use and 
disemination of personal information. 

(f) The conditions under which dis¬ 
closure of personal information may 
be made and procedures for exempting 
systems of records from certain re¬ 
quirements of the Privacy Act of 1974. 

f 296a.2 Applicability and scope. 

(a) The provisions of this part apply 
to all offices of DCAA, hereinafter re¬ 
ferred to slngularij as ^element” or 
collectively as "elements.'^ 

(b) Its provisions govern the collec¬ 
tion, maintenaxMDe. use, arxi dissemina¬ 
tion of personal infonmlion by DCAA 
in accordance wlt2k 5 UA.C. 552a. Re¬ 
quests for InformariilQn ondet the Free¬ 
dom of Information Act, 5 U.S.C. 552, 
by an individual about another indi¬ 
vidual w^e governed by the provisions 
of 32 CFR Part 290. Requests for per¬ 
sonal information from the General 
Accounting Office are governed by 
DoD Directive 7650.1, "General Ac¬ 
counting Office Comprehensive 
Audits.” Requests for personal infor¬ 
mation from the Congress are gov¬ 
erned by DoD Directive 5400.4, "Provi¬ 
sion of Information to Congress.” Re¬ 
quests from other agencies and the 
courts arc governed by DoD Directive 
5400.7, "AvaUabUity to the Public of 
Department of Defense Information,” 
as well as the provisions of this part. 


§290a.3 Policy. 

The policy of DCAA is to: 

(a) Preserve the personal privacy of 
individuals, permitting individuals to 
know what records pertaining to them 
are collected, maintained, used, or dis¬ 
seminated in DCAA, and to have 
access to and have a comprehensible 
copy made of all or any portion of 
such records, and to correct or amend 
such records. 

(b) CoUect, maintain, use, or dissemi¬ 
nate any record of identifiable person¬ 
al information In a manner that as¬ 
sures that such action is for a neces¬ 
sary and lawful purpose; that the in¬ 
formation is timely and accurate for 
its intended use; and that adequate 
safeguards are provided to prevent 
misuse of such information. 

§ 290«.4 Aathority and responsIbilitiM. 

(a) A DCAA Privacy Board is hereby 
established for the purpose of ensur¬ 
ing the preservation of individual pri¬ 
vacy within DCAA. Privacy programs 
and procedures shall be developed and 
coordinated by the Board under the 
Chairmanship of the Assistant Direc¬ 
tor, Resources. 

(1) Membership of the Board shall 
consist of the Records Administrator, 
who shaU serve as the Executive Sec¬ 
retary and Privacy Act Coordinator, 
and representatives designated by the 
Assistant Director, Operations and 
Professional Development; Counsel; 
Director of Personnel; Security Offi¬ 
cer, and Chief, Information Systems 
and Services. 

(2) The Board shall: 

(I) Identify all DCAA systems of re¬ 
cords affected by the Privacy Act. 

(II) Obtain all data required by the 
act concerning each record system so 
identified. 

(ill) Review policies, practices, and 
procedures relating to each identified 
83 r 8 tem of records to ensure they are in 
conformity with the act. 

(iv) Supervise the preparation for 
publication in the PKDnAL Rbgister of 
all required information on systems of 
records affected by the act 

(V) Review for conformity with the 
act, all procedures, including forms, 
which require an individual to furnish 
information, ancl formulate (XMrectlve 
or supplementary provisioins as neces¬ 
sary. 

(vi) Recommend establishment of 
DCAA policies which will provide safe¬ 
guards to protect personal privacy. 

(vll) Refer to the DoD Privacy Board 
for resolution, any requirement for in¬ 
formation from an individual which 
does not appear to be clearly autho¬ 
rised by law or Executive Order. 

(viii) Review proposed DCAA imple¬ 
menting instructions and related is¬ 
suances pertaining to the Privacy Act, 
ms well as draft implementing instruc¬ 
tions of the DCAA Regional Offices in 
order to provide the comprehensive 
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guidance necessary for uniform com¬ 
pliance with the act by all elements of 
DCAA, 

(ix) Serve as the focal point on pri¬ 
vacy matters for DCAA in communica¬ 
tions with the DoD Privacy Board, 
which serves as the focal point in com¬ 
munications with the Office of Man¬ 
agement and Budget, the Privacy Pro¬ 
tection Study Commission, and the 
Office of the Federal Register for pub¬ 
lication systems notices. 

(b) The Assistant Director, Re¬ 
sources, in conjunction with the 
DCAA Privacy Board shall: 

(i) Formulate DCAA policies to 
ensure that both manual and ADP 
record systems contain appropriate 
safeguards to protect personal privacy. 

(ii) Ensure development throughout 
DCAA of an appropriate training pro¬ 
gram for all personnel whose duties in¬ 
volve responsibilities for systems of re¬ 
cords affected by the act. 

(c) Regional Managers, the Chief of 
Detachment A, and the Manager of 
the Defense Contract Audit Institute 
shall: 

(1) Designate a Privacy Act Coordin¬ 
ator to serve as the principal point of 
contact on privacy matters. 

(ii) Establish and maintain an effec¬ 
tive Internal Privacy Program, 
through all echelons, as prescribed 
herein. 

S 29(>a.5 Definitions. 

(a) Individual: A citizen of the 
United States or an alien lawfully ad¬ 
mitted for permanent residence. A 
legal guardian or the parent of a 
minor has the same rights as the indi¬ 
vidual and may act on behalf of the in¬ 
dividual. 

(b) Maintain (records on individ¬ 
uals): Collect, use, or disseminate. 

(c) Record: Any item, collection, or 
grouping of information about an indi¬ 
vidual that is maintained by an ele¬ 
ment, including, but not limited to, his 
education, financial" transactions, 
medical history, and criminal or em¬ 
ployment history and that contains 
his name, or the identifying number, 
symbol, or other identifying particular 
assigned to the individual, such as a 
finger or voice print or a photograph. 

(d) System of records: A group of 
any records under the control of any 
element from which information is re¬ 
trieved by the name of an individual 
or by some identifying number, 
symbol or other identifying particular 
assigned to the individual. 

(e) Routine use: With respect to the 
disclosure of a record, the use of such 
record for a pupose which is compati¬ 
ble with the purpose for which it was 
collected. Routine use encompasses 
not only common or ordinary uses, but 
also all the proper and necessary uses 
of the record, even if such use occurs 
Infrequently. 


§ 29ea.6 Access by the indiTiduml. 

(a) Upon request, individuals shsill 
be informed whether or not a system 
of records contains a record pertaining 
to them. Accompanied by a person of 
their own choosing, if so desired, they 
shall be permitted to review their re¬ 
cords, and to obtain a copy of such re¬ 
cords in a form that is comprehensible 
to them unless exempted in accor¬ 
dance with §§ 290a.9 or 290a.6(a)5, 
below. This part does not require that 
a record be created or that an individ¬ 
ual be given access to records which 
are not retrieved by name or other in¬ 
dividual identifier. Only costs of repro¬ 
duction may be charged; however, the 
first copy of a personnel record main¬ 
tained by a Personnel Office should be 
provided without charge. If copying is 
the only means whereby the record 
can be made available to the individ¬ 
ual, reproduction fees will not be as¬ 
sessed; l.e., when a copy must be made 
in order to delete information con¬ 
tained on the record pertaining to an¬ 
other individual. 

(1) The granting of access to a 
record containing personal informa¬ 
tion shall not be conditioned upon any 
requirement that the individual state 
a reason or otherwise justify the need 
to gain access. 

(2) Prior to being granted access to 
personal information, an individual 
may be required to provide reasonable 
verification of identity. 

(1) No verification of identity shall 
be required of an individual seeking 
access to records which are otherwise 
available to any member of the public 
under the Freedom of Information 
Act. 

(ii) For the individual who seeks 
access in person, verification of identi¬ 
ty will normally be made by those doc¬ 
uments which an individual is likely to 
have readily available, such as an em¬ 
ployee identification card, driver’s li¬ 
cense, or medical card. 

(lii) When access is requested by 
mail, verification of identity may con¬ 
sist of the individual providbig certain 
TYiinimiim identifying data, such as 
name and date of birth or such other 
information deemed necessary by the 
element having custody of the record. 
If the sensitivity of the data warrants, 
a signed notarized statement of inden- 
tity may be required. 

(iv) An individual shall not be denied 
access to his record for refusing to dis¬ 
close his Social Security Number 
(SSN) unless disclosure of his SSN is 
required by statute or by regulation 
adopted before January 1,1975. 

(V) Individuals may not be denied 
access to a record pertaining to them¬ 
selves because those records are 
exempted from disclosure imder the 
provisions of the Freedom of Informa¬ 
tion Act. 

(3) Access to a record or a copy 
thereof will not be denied solely bc- 

CP 


cause the record’s physical presence is 
not readily available, l.e., on magnetic 
tape, or because the context of the 
record may disclose sensitive informa, 
tion about another individual. To pro. 
tect the j)ersonal privacy of other indi¬ 
viduals who may be identified in a 
record, an extract shall be prepared 
deleting only that Information which 
would not be released to the request¬ 
ing individual under the Freedom of 
Information Act. 

(4) A medical record shall be dis¬ 
closed to the individual to whom it 
pertains unless, in the Judgment of a 
physician, access to such record could 
have an adverse effect upon the 
individual's physical or mental health. 
When it has been determined that the 
disclosure of medical information 
could have an adverse effect upon the 
individual to whom it pertains, the in¬ 
formation may be transmitted to a 
physician named by the requesting in¬ 
dividual. 

(5) This part does not entitle an indi¬ 
vidual to have access to any informa¬ 
tion compiled in reasonable anticipa¬ 
tion of a civil action or proceeding. 

(6) An element may require an indi-' 
vidual who wishes to be accompanied 
by another person when receiving 
access to his records to furnish a writ¬ 
ten statement authorizing discussion 
of the records in the presence of the 
accompanying person. 

(7) Any requests from individuals for 
access to or copies of their own records 
shall be processed in accordance with 
this part and not the Freedom of In¬ 
formation Act. Normally, requests for 
access to records should be acknowl¬ 
edged within 10 working days of re¬ 
ceipt and access provided within 30 
working days. 

(8) Copies of investigatory records 

compiled by an investigative organiza¬ 
tion. but in the temporary custody of 
an element requesting the record for 
purposes of adjudication or other per¬ 
sonnel action, are the records of the 
originating investigative agency. Indi¬ 
viduals seeking access to such records 
shall be directed to the orglnatlng in¬ 
vestigative organization and should be 
Instructed to direct aU requests sub 
mitted imder the Privacy Act of 1974 
to that organization. Records concern¬ 
ing the adjudication, or other person¬ 
nel actions based on the investigative 
records, are originated by DCAA and 
are the records of DCAA. All requ^ts 
for these records shall be referred to 
the Security Officer. DCAA who shaU 
respond under this part concerning 
them. ,, . 

(b) Amendment of personal Informi* 


[}n. 

(1) Individuals shall be given the op- 
>rtunlty to request either in perwn 
■ through the mall that their 
i amend^ however, all . 

ich amendment must be 
riting. Instructions for the prepar» 
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tloD of a request and any forms em¬ 
ployed should be as brief and as 
simple as possible. Requests should 
contain as a minimum* identifying in¬ 
formation to locate the record* a de¬ 
scription of the items to be amended 
and the reason amendment is being re¬ 
quested. A request shall not be reject¬ 
ed or requii^ to be resubmitted 
unless additional information is essen¬ 
tial to process the request. Incomplete 
or Inaccurate requests shall not be re¬ 
jected categorically; the individual 
shall be asked to clarify the request as 
needed. Individuals shall be required 
to provide identification of identity as 
in { 290a.6(a)(2) of this part to assure 
that the requester is seeking to amend 
records pertaining to him and not in¬ 
advertently or intentionaUy, the re¬ 
cords of another individuals ’ 

(2) A written acknowledgment of the 
receipt of a request for amendment of 
a record must be provided to the indi¬ 
vidual within 10 working days (exclud¬ 
ing Saturdays, Sundays, and legal 
public holidays) after receipt by the 
proper office. The acknowledgment 
shall clearly identify the request and 
advise the individual when he may 
expect to be advised of action taken on 
the request. Whenever practicable the 
dedsion shall be made within 30 work¬ 
ing days. No separate acknowledgment 
of receipt is necessary if the request 
can be either approved or denied* and 
the individual advised within the 10- 
day period. For requests presented in 
person* written acknowledgment may 
be provided at the time the request is 
presented. 

(3) If the element agrees with any 
portion or all of the Individual's re¬ 
quest to amend a record, it shall 
promptly advise the individual sind 
amend the record accordingly. If a dis¬ 
closure accounting has been made, the 
element shall advise all previous re¬ 
cipients of the record that the amend¬ 
ment has been made and the sub¬ 
stance of the correction. 

(4) If the element disagrees with all 
or any portion of a request to amend a 
record, it shall promptly: 

(I) Advise the individual of its refus¬ 
al and the reasons therefor, 

(II) Inform the individual that he 


^y request a further review by the 
Assistant Director, Resources; and 
(Hi) Deacrlbc the procedures for re- 
Wsting such a review, including the 
name and address of the Assistant Di- 
^^ctor. Resources. 

(5) A review of the initial refusal to 
toend a record shall be made if re- 
Quested by the individual. 

(i) The Assistant Director, Re- 
shall make a review of the inl¬ 
aw determinaUon. 

conducting the review, 
•oe Assistant Director, Resources* also 
J^hises to amend the record in accor- 
individual’s request, 
wm individual shaU be notified: 


(A) Of the refusal and the reasons 
therefor; 

(B) Of the right to file a concise 
statement of reasons for disagreeing 
with the decision of the agency; 

(C) Of the procedures for filing a 
statement of disagreement; and that 
such statement will be made available 
to anyone to whom the record is sub¬ 
sequently disclosed; 

(D) That prior recipients of the dis¬ 
puted record will be provided a copy of 
the statement of disagreement to the 
extent that an accounting of disclo¬ 
sures is maintained; 

(E) Of his right to seek Judicial 
review of the agency’s refusal to 
amend a record. 

(ill) If the Assistant Director, Re¬ 
sources determines that the rbcord 
should be amended in accordance with 
the request, the element shall amend 
the record* advise the individual and 
inform previous recipients where an 
accounting of disclosures has been 
maintained. 

(iv) A final determination on the 
individual’s request for review of an 
initial refusal to amend a record must 
be completed within 30 working days 
after receipt by the proper office 
unless the Director, DCAA determines 
that a fair and equitable review cannot 
be completed in that time. If addition¬ 
al time Is required, the individual shall 
be informed in writing of the reasons 
for the delay and of the approximate 
date on which the review is expected 
to be completed. 

(6) When an individual files a state¬ 
ment of dispute, the element shall 
clearly annotate the record so that the 
dispute is apparent to anyone who 
may subsequently grant access to, use, 
or disclose the record. The notation 
itself shall be integral to the record. 
Where an accounting of disclosure has 
been made* the element shaU advise 
previous recipients that the record has 
been disputed and shall provide a copy 
of the individual’s statement. 

(i) The individual’s statement of dis¬ 
pute need not be filed as an integral 
part of the record to which it pertains. 
It shall* however, be maintained in 
such a manner as to permit .ready re¬ 
trieval whenever the disputed portion 
of the record Is to be disclosed. When 
information which is the subject of a 
statement of dispute Is subsequently 
disclosed, the element shall note 
which information is disputed and pro¬ 
vide a copy of the individual’s state¬ 
ment. 

(il) An element may include a brief 
summary of its reasons for not making 
an amendment when disclosing disput¬ 
ed information. Summaries normally 
will be limited to the reasons stated to 
the individual. The element’s sum¬ 
mary will be treated as part of the 
individual’s record; however, it will not 
be subject to the amendment proce¬ 
dures. 


§ 290a.7 Disclosttre to others. 

(a) Except as prescribed in § 290a.6, 
this part does not require disclosure of 
records to anyone other than the indi¬ 
vidual to whom the records pertain. 

(b) No record contained in a system 
of records maintained within DCAA 
shall be disclosed by any means of 
communication to any person, or to 
any agency outside DCAA, except pur¬ 
suant to a written request by, or with 
the prior written consent of, the indi¬ 
vidual to whom the record pertains, 
unless disclosure of the record will be: 

(1) To those officials and employees 
of DCAA who have a need for the 
record in the performance of their 
duties and the use is compatible with 
the purpose for which the record is 
maintained. This includes, for exam¬ 
ple, transfer of information between 
DoD components when personnel as¬ 
signed to DCAA are processed by an 
activity of another component such as 
the Defense Investigative Service, the 
Defense Supply Agency, or one of the 
Military Departments. 

(2) Required to be disclosed to a 
member of the public by the Freedom 
of Information Act. Some examples of 
personal information pertaining to ci¬ 
vilian employees which are normally 
released without an unwarranted inva¬ 
sion of privacy are: name, present and 
past positions, office phone number, 
and grade. However, disclosure of per¬ 
sonal information pertaining to civil¬ 
ian employees shall be made in accor¬ 
dance with the Federal Personnel 
Manual and. therefore, all requests for 
such information should be referred to 
the appropriate Personnel Office. 

(3) For a routine use as defined in 
9 290a.5 and described in DCAA record 
system notices. 

(4) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity au¬ 
thorized by law. 

(5) To a recipient who has provided 
DCAA with advance adequate written 
assurance that: the record will be used 
solely as a statistical research or re¬ 
porting record; the record is to be 
transferred in a form that is not indi¬ 
vidually identifiable. Le. the Identity 
of the individual cannot be determined 
by combining various statistical re¬ 
cords; and will not be used to make 
any decisions about the rights, bene¬ 
fits. or entitlements of an individual. 

(6) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to 
warrant its continued preservation by 
the United States Government, or for 
evaluation by the Administrator of 
General Services or his designee to de¬ 
termine whether the record has such 
value. A record transferred to a Feder¬ 
al records center for safekeeping or 
storage does not fall within this cate¬ 
gory since Federal records center per¬ 
sonnel act on behalf of DCAA in this 
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instance and the records remain under 
the control of DCAA. No disclosure ac¬ 
counting record of the transfer of re¬ 
cords to Federal records centers need 
be maintained. 

(7) To another agency or to an in¬ 
strumentality of any governmental ju¬ 
risdiction within or under the control 
of the United States for a civil or 
criminal law enforcement activity if 
the activity is authorized by law. and 
if the head of the agency or Intrumen- 
tality has made a written request to 
the element which maintains the 
record specifying the particular por¬ 
tion desired and the law enforcement 
activity for which the record is sought. 
Blanket requests for all records per¬ 
taining to an individual will not be ac¬ 
cepted. A record may also be disclosed 
to a law enforcement agency at the 
initiative of the Counsel. DCAA when 
criminal conduct is suspected, pro¬ 
vided that such disclosure has been es¬ 
tablished in advance as a routine use. 

(8) To a person pursuant to a show¬ 
ing of compelling circumstances af¬ 
fecting the health or safety of an indi¬ 
vidual if upon such disclosure notifica¬ 
tion is transmitted to the last known 
address of the individual to whom the 
record pertains. 

(9) To either House of Congress, or. 
to the extent of matter within its ju¬ 
risdiction. any committee or subcom¬ 
mittee thereof, or any joint commit¬ 
tee. This does not authorize the disclo¬ 
sure of any record subject to this part 
to Members of Congress acting in 
their individual capacities or on behalf 
of their constituents unless the indi¬ 
vidual consents. 

(I) To the Comptroller General, or 
any of his authorized representatives, 
in the course of the performance of 
the duties of the General Accounting 
Office. 

(II) Pursuant to the order of a court 
of competent jurisdiction. 

(I) When a record is disclosed under 
compulsory legal process and when 
the issuance of that order or subpoena 
is made public by the court which 
issued it, make reasonable efforts to 
notify the individual to whom the 
record pertains. This may be accom¬ 
plished by notifying the individual by 
mall at his most recent address as con¬ 
tained in the element’s records. 

(II) Upon being served with an order 
to disclose a record, the element shall 
endeavor to determine whether the is¬ 
suance of the order is a matter of 
public record and. if it is not, seek to 
be advised when it becomes public. An 
accounting of the disclosure shall be 
made at the time the element complies 
with the order or subpoena. 

(c) Each DCAA element, with re¬ 
spect to each system of records under 
its control shall: 

(1) Except for disclosures made 
under (bKl) and (bK2). above, keep an 
accurate accounting of the date. 
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nature, and purpose of each disclosure 
of a record to any person or to another 
agency; and the name and address of 
the person or agency to whom the dis¬ 
closure is made. A DCAA element need 
not make a notation on a single docu¬ 
ment of every disclosure of a particu¬ 
lar record, provided it can construct 
from its system the required account¬ 
ing Information when required by the 
individual; when necessary to Inform 
previous recipients of any amended 
record; or when providing a cross ref¬ 
erence to the justification or basis 
upon which the disclosure was made. 
Including any written documentation 
as required in the case of the release 
of records for statistical or law en¬ 
forcement purposes. 

(Z) Retain the accounting made 
under (c)(1). above, for at least 5 years 
after the last disclosure or the life of 
the record, whichever is longer. No 
record of the disclosure of this ac¬ 
counting need be maintained. 

(3) Upon request of the individual to 
whom the record pertains, make avail¬ 
able to that individual all information 
in its accounting of disclosures except 
that pertaining to disclosures for law 
enforcement purposes pursuant to 
§ 290a.7(bK7) of this part. 

(d)(1) An individual’s name and ad¬ 
dress may not be sold or rented by an 
element unless such action is specifi¬ 
cally authorized by law. This provision 
shall not be construed to require the 
withholding of names and addresses 
otherwise permitted to be made 
public. 

(2) Lists or compilations of names 
and home addresses, or single home 
addresses will not be disclosed, with¬ 
out the consent of the individual in¬ 
volved. to the public including, but not 
limited to. individual congressmen, 
creditor?, and commercial and finan¬ 
cial institutions. Requests for home 
addresses may be referred to the last 
known address of the individual for 
reply at his discretion and the request¬ 
er will be notified accordingly. This 
prohibition may be waived when cir¬ 
cumstances of a case indicate compel¬ 
ling and overriding interests. 

S290a.8 Collection of personal informa¬ 
tion from individuals. 

(a) Personal information shall be 
coUected to the greatest extent practi¬ 
cable directly from the individual 
when the information may result in 
adverse determinations about an 
individual’s rights, benefits, and privi¬ 
leges imder Federal programs. The 
collection of Information from third 
parties shall be minimized. Exceptions 
to this policy may be made imder cer¬ 
tain circumstances, such as the follow¬ 
ing: 

(1) There is a need to ensure accura¬ 
cy of information supplied by an indi¬ 
vidual by verifying with a third party, 
such as in the case of verifying infor¬ 
mation for a security clearance. 


(2) The nature of the information Is 
such that it can only be obtained from 
a third party, such as an employee’s 
performance in a previous job or as¬ 
signment. 

(3) Obtaining the information from 
the Individual would present excep- 
tional practical difficulties or would 
result in unreasonable cost. 

(b) Each individual who is asked to 
supply personal information must be 
told of the authority (statute or Ex¬ 
ecutive Order) which authorizes its so¬ 
licitation; the principal purpose or 
purposes for which it is to be used; the 
routine uses to be made of it; whether 
furnishing such information is manda¬ 
tory or voluntary; and the effects on 
him. if any. of not providing it. This 
notice to the individual may be made 
on the form used to collect the Infor¬ 
mation or on a separate form which 
can be retained by the individual. This 
advice must be given regardless of the 
media used in requesting information, 
whether it is a “form” in the usual 
sense, i.e., a preprinted document with 
a control number and an edition date, 
or a format, questionnaire, suney 
sheet, or report rendered on a blank 
sheet. 

(1) Forms in use before September 
27, 1975, which are to be used on and 
after that date must meet the notice 
requirements by use of a separate 
statement to accompany each form 
subject to the provisions of the Priva¬ 
cy Act of 1974. The statement wUl be 
assigned the identifying number used 
in collecting the information and the 
suffix “Privacy Act Statement,” as fol¬ 
lows: 

(1) For forms in regularly issued, 
numbered series, the Privacy Act 
Statement shall bear the same number 
as the form to which it pertains. 

(ii) For unnumbered formats. Ques¬ 
tionnaires. survey forms, and reports, 
the Privacy Act Statement will bear 
the report control symbol or 0MB Ap¬ 
proval Number under the authority of 
which the information is collected If 
applicable. 

(2) As forms are revised or new ones 
Issued, the Privacy Act Statement 
shall be Incoiporat^, It practical, In 
the body of each form, format, qu» 
tlonnaire, survey sheet, or report Iniu- 
ated or revised on or after September 
27. 1975. Where feasible, the Privacy 
Act SUtement when Incorporated on a 
form, format, etc. should be 

In such a manner that the lnd.vlduiJ 
will be informed of the information rt 
qulred by the act before he begins w 
furnish any of the information re- 
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concise and couched In easily under¬ 
lie language. 

(il) Forms and information manage¬ 
ment officers at all echelons of DCAA 
must assure that Privacy Act State¬ 
ments are available and that new 
forms contain the Statement, If re¬ 
quired. 

(ill) No element may deny any Indi¬ 
vidual any right, benefit, or privilege 
provided by law because of such 
individual’s refusal to disclose his 
SSN. unless such disclosure is required 
by Federal statute or to any element 
maintaining a system of records In ex¬ 
istence and operating before January 
1,1975, if such disclosure was required 
under statute or regulation adopted 
prior to such date to verify the identi¬ 
ty of an individual. Executive Order 
No. 9397, November 22. 1943. autho¬ 
rizes elements to use the SSN as a 
system of numerical Identification of 
Individuals. 

(iv) Any DCAA element which re¬ 
quests an individual to disclose the ssn 
must inform that Individual whether 
disclosure is mandatory or voluntary, 
by what statutory or other authority 
such number Is solicited, and what 
uses will be made of it. 

(c) If disclosure of the SSN Is not re¬ 
quired by Federal statute or is not for 
a system of records in existence and 
operating prior to January 1, 1975, 
DCAA elements are not precluded 
from requesting It from the Individ¬ 
uals concerned. However, the separate 
Privacy Act Statement for the SSN 
alone, or a merged Privacy Act State¬ 
ment. covering not only the SSN but 
also other items of personal Informa¬ 
tion. must make clear that the disclo¬ 
sure of the SSN is voluntary. If, in 
such instances, the Individual refuses 
to disclose It, the element concerned 
must be prepared to Identify him by 
alternate means. 

} 290a.9 Exemptions. 

(a) The Director, DCAA reserves the 
right to designate the systems of re¬ 
cords maintained by this agency which 
sre to be exempted from certain provi¬ 
sions of the Privacy Act of 1974, and 
shall publish in the Federal Register 
information speclfsring the name of 
each designated system, the specific 
provisions of the act from which each 
system is to be exempted, and the rea¬ 
sons lor each exemption of the record 
system. 

(b) To qualify for a general exemp- 
iS?’ ** defined In the Privacy Act of 
1^4. the system of records must be 
maintained by an agency or compo¬ 
nent thereof which performs as Its 
principal function any activity per- 

to the enforcement of criminal 
mws. Including police efforts to pre- 
or reduce crime or to ap- 
Prenend criminals, sind the activities 
courts, correctional, 
probation, pardon, or parole authorl- 
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ties. Such system of records must con¬ 
sist of: 

(1) Information compiled for the 
purpose of identifying individual 
criminal offenders and alleged offend¬ 
ers and containing only identifying 
data and notations of arrests, the 
nature and disposition of criminal 
charges, sentencing, confinement, re¬ 
lease. and parole and probation status; 

(2) Information compiled for the 
purpose of a criminal investigation, in¬ 
cluding reports of Informants and In¬ 
vestigators, and associated with an 
identifiable Individual; or 

(3) Reports identifiable to an indi¬ 
vidual compiled at any state of the 
process of enforcement of the criminal 
laws from arrest or Indictment 
through release from supervision. 

(c) To qualify for a specific exemp¬ 
tion. as defined by the Privacy Act of 
1974, the system of records must be: 

(1) Specifically authorized under cri¬ 
teria established imder an Executive 
Order to be kept classified in the in¬ 
terest of national defense or foreign 
policy and are in fact properly classi¬ 
fied pursuant to such Executive Order; 

(2) Investigatory material compiled 
for law enforcement purposes, other 
than material covered under a general 
exemption; however, and individual 
shall not be denied access to informa¬ 
tion which has been used to deny him 
a right or privilege unless disclosure 
would reveal a confidential source4 
The Security Officer, DCAA, shall es¬ 
tablish procedures governing the 
granting of confidentiality; 

(3) Maintained in connection with 
providing protective service to the 
President of the United States or 
other individuals protected pursuant 
to 18 U.S.C. 3058. 

(4) Used only to generate aggregate 
data or for other similarly evaluative 
or anal 3 rtic purposes and which are not 
used to make decisions on the rights, 
benefits, or entitlements of individuals 
except for the disclosure of a census 
record permitted by 13 U.S.C. 8. 

(5) Investigatory material compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal Civilian employment, mili¬ 
tary service. Federal contracts, or 
access to classified information, but 
only to the extent that the disclusure 
of such material would reveal the 
identity of a source who furnished in¬ 
formation to the Government under 
an express promise that the identity 
of the source would be held in confi¬ 
dence. or prior to September 27, 1975, 
under an implied promise that the 
identity of the source would be held in 
confidence. The Security Officer, 
DCAA, shall establish procedures gov¬ 
erning the granting of confidentiality; 

(6) Testing or examination material 
used solely to determine individual 
qualifications for appointment or pro¬ 
motion in the Federal service, the dis¬ 
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closure of which would compromise 
the objectivity of fairness of the test¬ 
ing or examination process; or 

(7) Evaluation material used to de¬ 
termine potential for promotion in the 
Armed Services, but only to the extent 
that the disclosure of such material 
would reveal the identity of a source 
who furnished information to the 
Government under an express promise 
that the identity of the source would 
be held in confidence or prior to Sep¬ 
tember 27, 1975, under an implied 
promise that the identity of the source 
would be held in confidence. 

(d) Section 5 U.S.C. 552a (J) and (k) 
authorize an agency head to exempt 
certain systems of records or parts of 
certain systems of records from some 
of the requirements of the act. All sys¬ 
tems of records maintained by the De¬ 
fense Contract Audit Agency shall be 
exempt from the requirements of 5 
U.S.C. 552a(d) pursuant to 5 U.S.C. 
552a(kKl) to the extent that the 
system contains any information prop¬ 
erly classified imder Executive Order 
11652. ’’Classification and Declassifica¬ 
tion of National Security Information 
and Material,” dated March 8, 1972 (37 
FR 10053. May 19. 1972) and which is 
required by the Executive Order to be 
kept secret in the interest of national 
defense or foreign policy. This exemp¬ 
tion, which may be applicable to parts 
of all systems of records, is necessary 
because certain record systems not 
otherwise specifically designated for 
exemptions may contain isolated in¬ 
formation which has been properly 
classified. 

S 290a.l0 Systems of records. 

(aXl) Each DCAA element shall 
maintain in its records systems only 
such personal information as is rel¬ 
evant and necessary to accomplish a 
purpose or mission required by statute 
or Executive Order of the President. 

(2) Each element shall identify the 
specific provision of law or Executive 
Order, which provides authority for 
the maintenance of information in 
each system of records. 

(3) Statutory or regulatory author¬ 
ity to establish and maintain a system 
of records does not convey unlimited 
authority to collect and maintain all 
information which may be useful or 
convenient to have. The proponent of 
each system of records will evaluate 
each category of information in a 
system for both necessity and rel¬ 
evance. In performing this evaluation 
the following points will be considered: 

<i) Relationship of each item of in¬ 
formation to the statutory or regula¬ 
tory purpose for which the system is 
maintained. 

(il) Specific adverse consequences of 
not collecting each category of infor¬ 
mation. 

(lii) Possibility of meeting the infor¬ 
mation requirement through use of in- 
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formation not individually identifiable 
or through sampling techniques. 

(iv) Length of time that the informa¬ 
tion is needed and« where appropriate, 
techniques for purging parts of the 
record. 

(V) Financial cost of information 
maintenance compared to risk or ad¬ 
verse consequence of not maintaining 
it. 

<vi) Necessity and relevance of this 
information to all individuals inluded 
in the system. 

(4) Collection will be discontinued 
for each category or item of informa¬ 
tion which after the above evaluation 
does not appear to be reasonably Justi¬ 
fiable. Moreover, such information 
will be withdrawn and destroyed pro¬ 
vided it can be economically segregat¬ 
ed from necessary and relevant infor¬ 
mation. 

(5) The evaluation described above 
will be performed by each proponent 
of a system of records: 

(1) During the design phase of a new 
system of records or a change in an ex¬ 
isting system of records. 

(ii) Annually, prior to republication 
of all system notices in the Federal 
Register. 

(bKl) The Privacy Act requires that 
a notice of the existence of each 
S 3 r 8 tem of records, as defined in 
{290a.5 of this part, be published in 
the Federal Register. Initial system 
notices will be submitted to the Office 
of the Assistant Secretary of Defense 
(Comptroller) (OASIXO) by the Re¬ 
cords Administrator. 

(2) Notices for new systems must be 
published in the Federal Register for 
public comment at least 30 days before 
the system may be legally implement¬ 
ed. The proposi^ notices shall be sub¬ 
mitted to the Records Administrator 
at least 00 days before the proposed 
implementing date. The Records Ad¬ 
ministrator shall submit the proposed 
system notices to OASIXO 60 days 
before the proposed implementij^ 
date. 

(3Ki) The following proposed 
changes to an existing system must be 
published in the Federal Register for 
public comment at least 30 days before 
the changes are implemented: 

(A) Those which expand the catego¬ 
ries of individuals on whom records 
are maintained. 

(B) Those which add new categories 
or records to the system. 

(C) Those which add new categories 
to the sources. 

(D) New or changed routine uses 
which involve disclosure to a new cate¬ 
gory of recipient. 

(E) Changes in procedures governing 
access. 

(il) Notices of proposed changes to 
existing systems will be submitted to 
the Records Administrator 90 days 
before implementation. 

(4) Changes in records systems not 
stated in (3X1). above, do not require 
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advance publication, but must be sub¬ 
mitted for inclusion in the annual con¬ 
solidated listing of records systems. 
Accordingly, each DCAA element shall 
establish procedures to ensure that all 
such changes are forwarded to the Re¬ 
cords Administrator by May 1 of each 
year for submission to the Office of 
the Assistant Secretary of Defense 
(Comptroller) by May 31 for annual 
publication in the Federal Register. 

(5) Concurrently with (3) and (4), 
above, the Office of the Assistant Sec¬ 
retary of Defense (ComptroUer) shall 
provide the Office of Management and 
Budget and the Privacy Protection 
Study Commission advance notice of 
proposals to establish new systems or 
to change routine uses of existing sys¬ 
tems. 

(6) The Records Administrator shall 
ensure that information contained in 
each system notice, as published in the 
Federal Register, is Incorporated in 
DCAA Manual 5015.1, Files Mainte¬ 
nance and Disposition. DCAA ele¬ 
ments shall take immediate action to 
either publish a system notice, or dis¬ 
continue any system of records not 
contained in the Files Maintenance 
and disposition Manual. 

(cXl) Records used by DCAA ele¬ 
ments in making determinations about 
an individual will be maintained with 
such accuracy, relevance, timeliness, 
and completeness as is reasonably nec¬ 
essary to ensure fairness to the indi¬ 
vidual in any determination. 

(2) Prior to disseminating any record 
about an individual to any person 
other than a Federal agency, unless 
the dissemination is made pursuant to 
the Freedom of Information Act. rea¬ 
sonable efforts wiU be made to ensure 
that such records are accurate, com¬ 
plete. timely, and relevant for agency 
purposes. 

(d) Maintenance of a system of re¬ 
cords describing how individuals exer¬ 
cise rights guaranteed by the First 
Amendment is prohibited unless ex¬ 
pressly authorized by Federal statute 
or by the individual concerned, unless 
pertinent to and within the scope of 
an authorized law enforcement activ¬ 
ity. The exercise of these rights in¬ 
cludes. but is not limited to, religious 
and political beliefs, freedom of 
speech and the press, and the right of 
assembly and to petition. 

(e) The head of each DCAA element 
shall assure that persons, including 
Oovemment contractors or their em¬ 
ployees, involved in the design, devel¬ 
opment, operation, maintenance, or 
control of any system or records, as 
defined in { 290a.5. are informed of all 
requirements to protect the privacy of 
the individuals who are subjects of the 
records. The following sanctions 
should be emphasized to personnel: 

(1) There are criminal penalties for 
knowingly and willfully disclosing a 
record about an individual without the 


written consent or the written request 
of that individual, or unless disclosure 
is for one of the reasons listed in 
1290a.7 

(2) The agency may be subject to 
civil suit for failure to comply with the 
privacy Act of 1974. 

(fXl) Each DCAA element shall es¬ 
tablish administrative and physical 
safeguards to protect each system of 
records from unauthorized or uninten¬ 
tional access, disclosure, modification, 
or destruction. These safeguards shall 
apply to systems of records, in what¬ 
ever medium in which personal infor¬ 
mation is processed or stored. Such 
safeguards shall be tailored to the re¬ 
quirements of each system of records. 

(2) Access to personal information 
shall be restricted to those persons 
whose official duties require access 
and the individual concerned and in 
accordance with § 290a.7. 

(3) Each DCAA element shall ensure 
that all persons whose official duties 
require access to or processing and 
maintenance of personal information 
are trained in the proper safeguarding 
and use of such information. 

(4) Personal records and documents 
shall be stored so as to reasonably pre¬ 
clude unauthorized disclosure. 

(5) Disposal of records containing 
personal information which are no 
longer required will be accomplished 
in such a maner that will prevent the 
contents from being disclosed, e.g., 
tearing the record into pieces to pre¬ 
vent reconstruction, burning, or in the 
case of magnetic tapes, by degaussing. 

1290.11 Annual report 

(a) Each DCAA Region shall prepare 
an annual report for the preceding cal¬ 
endar year on its implementation of 
the Privacy Act. 

(b) Seven copies of the report shall 
be furnished to the Records Adminis¬ 
trator by March 15 of each year for 
transmittal in six copies to the 
OASIXO by March 31 of each year. 

(c) The annual report shall contain 
the following: 

(1) A brief management summary of 
the status of actions taken to comply 
with the act. the results of these ef¬ 
forts, any problems encountered and 
recommendations for any changes In 
legislation, policies, or procedures. 

(2) A summary of major accomplish¬ 
ments; i.e.. Improvements in informa¬ 
tion practices and safeguards. 

(3) A summary of major plans for ac¬ 
tivities in the upcoming year, e.g.. ^ 
of emphasis, additional securing of fa¬ 
cilities. 

(4) A list of systems which are 
exempted during the year from any oi 
the operative provisions of this law 
permitted under the terms of subsec¬ 
tions (j) and (k) of the Privacy Act oi 
1974, whether or not the exemption 
was obtained during the year, tiw 
number of records in each system 
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exempted from each specific provision 
and reasons for invoking the exemp¬ 
tion. 

(5) A brief summary of changes to 
the total inventory of personal data 
systems subject to the provisions of 
the act, including reasons for major 
changes, e.g., the extent to which 
review of the relevance of and necessi¬ 
ty for records has resulted in elimina¬ 
tion of all or portions of systems of re¬ 
cords or any reduction in the number 
of Individuals on whom records are 
maintained. 

(6) A general description of oper¬ 
ational experiences Including esti¬ 
mates of the number of individuals (in 
relation to the total number of records 
in the system) requesting information 
on the existence of records pertaining 
to them, refusing to provide Informa¬ 
tion. requesting access to their re¬ 
cords, appealing initial refusals to 
amend records, and seeking redress 
through the courts, 

(7) Any available data, or estimates, 
of the cost of administering the Priva¬ 
cy Act of 1974. 

PART 291p—PRIVACY Aa OF 1974 

Sec. 

Wla.1 Purpose. 

291a.2 Applicability. 

2fila.3 Definitions. 

291a4 Responsibilities. 

291a.5 Reports. 

291a.S Specific exemptions. 

Adthoritt: Pub. L. 93-579, 5 nJS.C. 552a. 
{291a.l Purpose. 

This Instruction Implements the 
provisions of the Privacy Act of 1974 
and adopts the Depa rtment of De¬ 
fense Directive 32 CFR Part 286a as to 
policies, requirements, and procedures 
to be used in implementing the Act. 

(2911.2 Applicability. 

The provisions of this Instruction 
apply to Headquarters, Defense Nucle¬ 
ar Agencsr* the Armed Forces Radio- 
biology Research Institute; and Field 
Command, Defense Nuclear Agency. 

( 2911.3 Deflnitioaa 

(a) As used in 32 CFR Part 286a, 
Head of DoD Component is the Direc¬ 
tor, Defense Nuclear Agenc y. 

(b) As used in 32 CFR Part 286a, 
Head of DoD Activity or Element is 
the Commander, F*ield Command; or 
the Director, Armed Forces Radiobio¬ 
logy Research Institute. 

{2911.4 Reiponiibilitici. 

to accordance with 32 CFR Part 
286a, Director, DNA, designates the 
Chief, Civilian Personnel Division, 
Pcreonnel/Administration Directorate 
f*4vacy Act Officer with responsi- 
DUlty for serving as the principal point 
on privacy matters and for 
wtabllshlng and maintaining an effec¬ 
tive internal Privacy Program in com¬ 
pliance with 32 CFR Part 286a. 


§ 2911.5 Reports. 

Reports required by 32 CFR Part 
286a will be submitted to Director. 
DNA, ATTN: PACV. by 28 February 
annually, for consolidation and sub¬ 
mission to OASD(C). This require¬ 
ment is assigned Reports Control 
Symbol DEKA) 1379. 

S 2911.6 Specific exemptioiui. 

(a) 501-01 Personnel Security Files: 

(1) Exemption. This system of re¬ 

cords is exempt from the following 
provisions of title 5, United States 
Code. 552a: (cK3). (d), (eK4XG). 

(e)(4XH), (eX4XI). and (f). 

(2) AuthoHty. 5 U.S.C. 552a (kX5). 

(3) Reasons. To protect the identity 
of a source who furnished information 
to the Government under an express 
promise that the identity of the source 
would be held in confidence, or, prior 
to 27 September 1975, under an im¬ 
plied promise that the Identity of the 
source would be held in confidence. 

Non: DNA miintiins only duplicate files. 
AH requests relative to this system of re¬ 
cords will be referred to the investigative 
agency conducting the investigation. 

(b) Section 5 U.S.C. 552a (3Xj) and 
(3Xk) authorize an agency head to 
exempt certain systems of records or 
parts of certain systems of records 
from some of the requirements of the 
act. All systems of records maintained 
by Defense Nuclear Agency shall be 
exempt from the requirements of 
n.S.C. 552a(d) pursuant to 5 U.S.C. 
552a(3XkXl) to the extent that the 
system contains any information prop¬ 
erly classified under Executive Order 
11652, '^Classification and Declassifica¬ 
tion of National Security Information 
and Material," dated March 8,1972 (37 
FR 1(X)53, May 19, 1972) and which is 
required by the Executive Order to be 
kept secret in the interest of national 
defense or foreign policy. This exemp¬ 
tion, which may be applicable to parts 
of all systems of records, is necessary 
because certain record systems not 
otherwise specifically designated for 
exemptions may contain isolated in¬ 
formation which has been properly 
classified. 

FART 2920—FRIVACY ACT OF 1974 

S u bp^rt A—fh« PHv«cy Act 



•1 1974 

Sec. 

293a.l 

Purpose. 

292a.2 

References. 

292a.S 

Applicability. 

292a.4 

Policy. 

292a.5 

Requests for records procedures. 

292a.6 

Schedule of fees. 

293a.7 

Disclosure of records. 

292a.8 

Deputy Directors’ responsibilities 


for accounting for certain disclosures. 
292a.9 Individual request for amendment 
of personal information. 

292a. 10 DIA requirements. 

292a. 11 Privacy Act exemptions. 

292a.l3 Appeal for refusal to amend or re¬ 
lease a record. 


292a. 13 Responsibilities. 

292a.l4 DIA Privacy Act officer. 

292a. 15 Safeguarding personal Information 
in records systems. 

292a.l6 Disposition and destruction 
292a. 17 System of records content. 

292a. 18 Annual report requirements. 

292a. 19 Agency fees for duplication under 
the Privacy Act of 1974. 

292a.20 Federal Register annual notice. 
292a.21 Rules of conduct. 

Svbf»«rf 8—Exemptions 

292a.22 General information. 

292a. 23 Specific exemptions. 

Authority: 5 U.6.C. 522a. (f), (j), and (k) 

Subparl A—Impigmgntation of tho 
Privacy Act of 1974 

S 292a.] Purpose. 

To Implement the "Privacy Act of 
1974," 5 U.S.C. 552a and DoD Direc¬ 
tive 5400.11, "Reporting Privacy and 
Rights of Individuals Regarding Their 
Personal Records," within the DIA 
and outline policy and procedures gov¬ 
erning the release of information 
maintained in records on individuals (a 
U.S. citizen or an alien lawfully ad¬ 
mitted for permanent residence). 

S 292a.2 References. 

(a) 5 U.S.C. 552a (Privacy Act of 
1974). 

(b) 5 U.S.C. 552 (Freedom of Infor¬ 
mation Act). 

(c) 13 U.S.C. section 8. 

(d) 18 U.S.C. section 3056. 

(e) DoD Directive 5409.9, "Publica¬ 
tion of Proposed and Adopted Regula¬ 
tions Affecting the Public," 23 Decem¬ 
ber 1974. 

(f) DoD Directive 5400.11, "Personal 
Privacy and Rights of Individuals Re¬ 
garding Their Personal Records,” 4 
August 1975. 

(g) DoD 5200.1-R, "Information Se¬ 
curity Program Regulation." Novem¬ 
ber 1973. 

(h) Dob Directive 5400.7, "AvaOabil- 
Ity to the Public of Department of De¬ 
fense Information," 14 February 1970. 

(i) DoD Directive 7650.1, "General 
Accounting Office, Comprehensive 
Audits." 9 July 1958. 

(j) Federal Personnel Manual. 

(k) Executive Order 9397, 22 Novem¬ 
ber 1943. 

(l) DIAR 12-27, "Control and Protec¬ 
tion of 'For Official Use Only' Infor¬ 
mation." 

(m) DIAR 12-39, "AvaUability to the 
Public of Depaitment of Defense In¬ 
formation.” 

{292a.3 Applicability. 

This regulation applies to all DIA 
elements and governs the collection, 
use. maintenance, storage, destruction, 
amendment, appeal procedures, and 
release of records containing personal 
information. This regulation is effec¬ 
tive 27 September 1975. 
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9 292A.4 Polity. 

Upon receipt of a written request, 
the DIA will release to individuals 
those records or reasonably searegable 
portions of records which are rightful¬ 
ly information which is releasable and 
applicable to the individual making 
the request. Generally, information, 
other than that exempted in } 292a.ll, 
will be provided to the individual. 

(a) In determining whether docu¬ 
mentary material qualifies as a 
'^record,” 5 U.S.C. 552a will be used as 
a guide. The statute defines the term 
‘‘record” as: ‘‘Any item, collection, or 
grouping of information about an indi¬ 
vidual that is maintained by an 
agency, including, but not limited to, 
his education, financial transactions, 
medical history, criminal or employ¬ 
ment history, and that contains his 
name, or an identifying number, 
symbol or other identlfsdng particular 
assigned to the individual, such as a 
finger or voice print or a photograph.” 
‘The applicability of the Privacy Act of 
1974 depends on the existence of an 
identifiable record. 

(b) Records include data on individ¬ 
uals stored in computers. 

(c) Initial availability, releasabUity, 
and cost determinations will normally 
be made within 10 working days of the 
date on which a written request for 
any identifiable record is received by 
DIA and acknowledgment sent to the 
individual. If. due to unusual circum¬ 
stances, additional time is needed, a 
written notification of the delay will 
be forwarded to the requester within 
the 10 working-day period. This notifi¬ 
cation will briefly explain the circum¬ 
stances for the delay and indicate the 
anticipated date for a substantive re¬ 
sponse. NormaUy, access to records or 
a copy will be provided within 30 work¬ 
ing days of receipt of the request. 

(d) Records containing information/ 
documents provided by another 
agency will not be released. The indi¬ 
vidual will be notified that a request 
should be sent to that identified 
agency concerning information in our 
records obtained from other agencies. 

(e) In addition to the provisions of 
the Privacy Act and DoD directive, 
5400.11, the instructions issued by an 
activity responsible for a system of re¬ 
cords (Le.. Civil Service Commission) 
will be complied with in granting 
access to such records. 

9 292a.5 Request for record procedures. 

(a) Requests to obtain copies of re¬ 
cords or reasonably segregable por¬ 
tions thereof must be made in writing. 
*rhe request should contain at least 
the following information: 

(1) Reasonable identification includ¬ 
ing the first name, middle name, or 
initial, surname, date of birth, and 
social security number (SSN) of the 
individual concerned, if known. Where 
the sensitivity of the data warrants it. 
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a signed notarized statement may be 
required to verify identification. 

(2) Request should state that what¬ 
ever cost is involved is acceptable or 
acceptable up to a specified limit. 

(b) Requests for records review 
where the individual will be accompa¬ 
nied by a person of his own choosing, 
must furnish a written statement au¬ 
thorizing discussion of the individual’s 
record In the accompanying person’s 
presence. 

(c) Individuals desiring records 
should direct Inquiry to; 

Defense Intelligence Agency. ATTN: SC (PA 

1974), Washington, D.C. 20301. 

(d) Personnel of DIA, both civilian 
and military, have always had the pre¬ 
rogative to review and annually 
update their personnel files, and cor¬ 
rect administrative errors thereto. 
This regulation does not change or 
alter in any way nor does it impose 
any requirement in contradiction of 
those in existence concerning review 
and annually updating, except when a 
prohibition may exist which is Invali¬ 
dated by the Privacy Act fo 1974 and 
this regulation. 

(e) This regulation does not require 
that a record be created or that an in¬ 
dividual be given access to records 
which are not retrieved by name or 
other individual identifier. 

(f) If providing a copy is the only 
means whereby access to the record 
can be accomplished, reproduction 
fees will not be assessed. This applies 
when a copy/extract must be made in 
order to delete information contained 
in the record pertaining to another in¬ 
dividual or under the exemptions in 
9 292a.ll. 

(g) The individual requesting access 
does not have to Justify a need to gain 
access. 

(h) An individual will not be denied 
access to his file or record for refusing 
to disclose his SSN unless the disclo¬ 
sure of the SSN is required by statute 
or by regulation adopted prior to 1 
January 1975. 

(i) Individuals may not be denied 
access to a record pertaining to them¬ 
selves because those records are 
exempted from disclosure under the 
Freedom of Information Act. 

(j) Any request from an individual 
for access to or for copies of his own 
records will be processed in ac(x>rdance 
with this regulation and pot the Free¬ 
dom of Information Act. 

9 292a.6 Schedule of fees. 

Fees will be collected only for 
making copies of records but not for 
costs of search and review of the 
record. 

(a) Fees will not be waived except 
when; 

(1) Payment of the full costs or fee 
would not be in the interest of the 
program. Employees, currently in 


status with DIA. will not be charged 
for the first copy of a record provided 
by the Agency. 

(2) Ordered by a court to amend the 
record. 

(3) DIA makes a copy of the record 
as a necessary part of the review pro¬ 
cess in determining availabUity of the 
record or parts thereof for release to 
the subject. 

(b) Normally, collection of fees will 
be made at the time of conveying the 
copy of the record. In some instances 
fees will be paid in advance. In the ab¬ 
sence of an agreement to pay required 
anticipated costs, the time for re- 
sponddng to a request begins on resolu¬ 
tion of this agreement to pay. 

<c) The schedule of fees chargeable 
is contained in 9 292a.I9. 

(d) Remittances will be by personal 
check, bank draft on a UJS. bank or by 
UJ3. postal money order made payable 
to ‘‘The Defense Intelligence Agency.” 
Remittances will be forwarded to the 
office designated in 9 292a.5(c). 

9 292a.7 Discloaure of records. 

‘The DIA will not disclose any record 
to any person or agency except by 
written request or prior written con¬ 
sent of the subject of the record 
unless the disclosure of the record is 
required by law or by the following: 

(a) Officers and employees of the 
DIA and DoD who either maintain the 
record and/or have a need for the 
record in the performance of their 
duties. 

(b) Required under 5 U.S.C. 552 (the 
Freedom of Information Act). 

(c) Routine use which is compatible 
wdth the purpose for which the record 
was collected 

(d) Bureau of the Census pursuant 
to the provisions of Title 13 for pu^ 
poses of planning or carrying out a 
census, survey, or related purpose. 

(e) A recipient who has provided the 
agency with advance adequate written 
assuran(^ that the record will be used 
solely as a statistical research or re¬ 
porting record and that the record is 
to be transformed in a form that Is not 
individually identifiable. 

(f) National Archives of the United 
States as a record having sufficient 
historical or other value to warrant its 
continued preservation by the UA 
Government, or by evaluation by the 
Administrator of General Services or 
his designee to determine whether the 
record has such value. 

(g) Another agency or instrumental¬ 
ity of any governmental Jurisdiction 
wdthln or imder the control of the 
United States or a civil or criminal law 
enforcefnent activity if such a autho¬ 
rized by law and if the head of the 
agency or instrumentality has made a 
written request to the DIA specify™ 
the particular portion desired 

law enforcement activity for whlcn 
the record is required. 
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(h) A person showing a compelling 
circumstance affecting the health or 
safety of an individual if upon such 
disclosure notification is transmitted 
to the last known address of the sub¬ 
ject 

(i) Either House of Congress or to 
congressional committees having Juris¬ 
diction in a specific matter. 

(j) The Comptroller General or au¬ 
thorized representatives in the course 
of the performance of duties of the 
General Accounting Office. 

(k) Pursuant to the order of a court 
of competent jurisdiction. 

§292aA Deputy Directon* responsibilities 
for accounting for certain disclosures. 

(a) Except for disclosures made 
under S 292a.7 (a) and (b), maintain an 
accurate accounting of: 

(l) Date, nature, and purpose of 
each disclosure of a record to any 
person or agency under S292a.7 (c) 
through (k). 

(2) Name and address of the person 
or agency to whom the disclosure is 
made. 

(b) Retain the accounting of disclo¬ 
sures for at least 5 years or the life of 
the record, whichever Is longer. 

(c) The accounting of disclosures will 
be available for review by the subject 
at his request except for disclosures 
made under § 292a.7 (a) and (g). A sep¬ 
arate disclosure form will be kept for 
actions specified in $ 292a.7(g). 

(d) Inform any person or agency of 
any correction or notation of dispute 
made by the DIA in accordance with 
procedures of {292a.l0(c) if an ac¬ 
counting of the disclosure was made. 

(e) A form (which will be published 
later) need not be used for the ac¬ 
counting of disclosures provided that 
the office can construct from its 
system a document listing all disclo¬ 
sures for an individual record. For ex¬ 
ample. payroll, tax, bond, social securi¬ 
ty, retirement, and similar records 
transferred to the proper office out- 
ilde the Agency do not require the 
separate accounting form, provided 
that accounting may be reconstructed 
when requested by the individual or 
when necessary to inform previous re¬ 
cipients fo any corrected or disputed 
information. 

|292a.9 Individual request for amend- 
■enl of personal information. 

(a) An individual may request, either 
in person or through the mail, that his 
record be amended; however, such re- 
Quest will be made in writing and ad¬ 
dressed to: 

intelUgence Agency, ATTN: 8C(PA 

W4). Wishington. D.C. 20301. 

Requests should contain as a mini- 
joum, identifying information to 
jwte the record, a description of the 
items to be amended and the reason 
Amendment is being requested. A re¬ 


quest will not be rejected or required 
to be resubmitted unless additional in¬ 
formation is essential to process the 
request. Incomplete or inaccurate re¬ 
quests will not be rejected categorical¬ 
ly; the individual will be asked to clari¬ 
fy the request as needed. Individuals 
will be required to provide verification 
of identity as in S292a.5(aKl) to 
assure that the requester is seeking to 
amend records pertaining to him and 
not, inadvertently or intentionally, the 
records of another Individual. A writ¬ 
ten request is not required when indi¬ 
viduals indicate amendments during 
routine annual review and updating of 
records programs conducted by the 
Agency for civilian personnel and the 
Services for military personnel. 

(b) A written acknowledgment of the 
receipt of a request for amendment of 
a record must be provided to the indi¬ 
vidual within 10 working days (exclud¬ 
ing Saturdays, Sundays, and legal 
public holidays) after receipt by the 
proper office. The acknowledgment 
will clearly identify the request and 
advise the individual when he may 
expect to be advised of action taken on 
the request. Whenever practicable, the 
decision will be made within 30 work¬ 
ing days. No separate acknowledge¬ 
ment of receipt is necessary if the re¬ 
quest can be either approved or 
denied, and the individual advised 
within the 10-day period. For requests 
presented in person, written acknowl¬ 
edgment may be provided at the time 
the request is presented. The annual 
report will indicate the number of 
cases which DIA was unable to com¬ 
plete within the 30-day requirement. 

(c) If the DIA agrees with any por¬ 
tion or all^ of the individual's request 
to amend a record, the Agency will 
promptly advise the individual and 
amend the record accordingly. If a dis¬ 
closure accounting has been made, the 
DIA will advise all previous recipients 
of the record that the amendment has 
been made and the substance of the 
correction. 

(d) If DIA disagrees with all or any 
portion of a request to amend a 
record, it will promptly: 

(1) Advise the individual of its refus¬ 
al and the reasons therefor; 

(2) Inform the individual that he 
may request a further review by the 
Director, DIA, or his designee; and 

(3) Describe the procedures for re¬ 
questing such a review, including the 
name and address of the official to 
whom the request should be directed 
as contained in 1292a.l2. 

(e) A review of the initial refusal to 
amend a record will be made if re¬ 
quested by the individual. 

(1) The Director (DR), DIA, or his 
official designee will make a review of 
the initial determination. 

(2) If, after conducting the review, 
the reviewing official also refuses to 
amend the record in accordance with 


the individual's request, the individual 
will be notified: 

(I) Of the refusal and the reasons 
therefor. 

(II) Of the right to file a concise 
statement of reasons for disagreeing 
with the decision of the Agency. 

(ill) That he may file a statement of 
disagreement; and that such state¬ 
ment will be jnade available to anyone 
to whom the record is subsequently 
disclosed. Statements should be ad¬ 
dressed as in 9 292a.9(a). 

(Iv) That prior recipients of the dis¬ 
puted record will be provided a copy of 
the statement of disagreement to the 
extent that an accounting of disclo¬ 
sures is maintained. 

(V) Of his right to seek judicial 
review of the Agency's refusal to 
amend a record. 

(3) If the reviewing official deter¬ 
mines that the record should be 
amended in accordance with the re¬ 
quest, the DIA will amend the record, 
advise the individual, and inform pre¬ 
vious recipients where an accounting 
of disclosure has been maintained. 

(4) A final determination on the 
individual's request for a review of an 
initial refusal to amend a record must 
be completed within 30 working days 
after receipt by the proper office 
unless the Director, DIA. determines 
that a fair and equitable review cannot 
be completed in that time. If addition¬ 
al time is required, the individual will 
be informed in writing of the reasons 
for the delay and of the approximate 
date on which the review is expected 
to completed. 

(f) When an individual files a state¬ 
ment of dispute, the DIA will clearly 
annotate the record so that the dis¬ 
pute is apparent to anyone who may 
subsequently grant access to, use or 
disclose the record. The notation itself 
will be integral to the record. Where 
an accounting of disclosure has been 
made, the Agency will advise previous 
recipients that the record has been 
disputed and will provide a copy of the 
individual's statement. 

(1) The individual's statement of dis¬ 
pute need not be filed as an integral 
part of the record to which it pertains. 
It will, however, be maintained in such 
a manner as to permit ready retrieval 
whenever the disputed portion of the 
record is to be disclosed. When infor¬ 
mation which is the subject of a state¬ 
ment of dispute is sub^uently dis¬ 
closed, the DIA will note which infor¬ 
mation is disputed and provide a copy 
of the individual's statement. 

(2) DIA may include a brief sum¬ 
mary of its reasons for not making an 
amendment when disclosing disputed 
information. Summaries normally will 
be limited to the reasons stated to the 
individual. The summary will be treat¬ 
ed as part of the individual's record; 
however, it will not be subject to the 
amendment procedures. 
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9 292a.l0 DIA requiremenU. 

(a) Maintain In the records only 
such information about an individusil 
as is relevant and necessary to accom¬ 
plish a purpose required by statute or 
by Executive Order of the President. 

(b) Collect Information to the great¬ 
est extent practicable directly from 
the subject individual when the infor¬ 
mation may result In adverse determi¬ 
nation about an Individual’s rights, 
benefits, and privileges under Federal 
programs. 

(c) Inform each Individual, who is re¬ 
quested to provide information of: 
(DIA Form 973. Standardized Privacy 
Act Statement, will be used to fulfill 
these requirements during the interim 
phase). 

(1) The authority (statute. Executive 
Order or Agency Directive/Regula¬ 
tion) which authorizes the solicitation 
of the information and whether disclo¬ 
sure of such information is mandatory 
or voluntary. 

(2) The principal purpose for which 
the Information will be used. 

(3) The routine use which may be 
made of the Information as published 
in the Federal Register. 

(4) The effects on him, if any. of not 
providing all or any part of the re¬ 
quested information. 

(d) Publish in the Federal Register 
at least annually a notice of the exis¬ 
tence and character of the system of 
records. 

(c) Maintain all records which are 
used by the DIA in making any deter¬ 
mination about any individual with 
such accuracy, relevance, timeliness, 
and completeness as is reasonably nec¬ 
essary to assure fairness to the individ¬ 
ual. 

(f) Prior to disseminating any record 
about an individual to any person 
other than an agency, unless the dis¬ 
semination is made pursuant to 5 
UJ5.C. 552, make reasonable efforts to 
assure that such records are accurate, 
complete, timely, and relevant for DIA 
purposes. 

(g) Maintain no record describing 
how any individual exercises rights 
guaranteed by the First Amendment 
unless expressly authorized by statute 
or by the subject of the record or 
unless pertinent to and within the 
scope of an authorized law enforce¬ 
ment activity. 

(h) Make reasonable efforts to serve 
notice on an individual when any 
record on him is made available to any 
I>erson under compulsory legal process 
when such process becomes a matter 
of public record. 

(i) At least 30 days prior to establish¬ 
ing a new use of information, publish 
in the Federal Register a notice of 
any new use or intended use of the in¬ 
formation in the system, and provide 
an opportunity for interested persons 
to submit written data, views, or argu¬ 
ments to the DIA. 
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(j) Requests for disclosure of the 
individual’s SSN must inform the indi¬ 
vidual (1) whether that disclosure of 
the SSN is mandatory or voluntary; 
(2) by what statutory or other author¬ 
ity such number is solicited; and (3) 
what uses will be made of it. 

(k) If disclosure of the SSN is not re¬ 
quired by Federal Statute or Is not for 
s system of records in existence and 
operating prior to 1 January 1975, the 
DIA is not precluded from requesting 
it. However, the separate Provacy Act 
Statement for the SSN alone or a 
merged Privacy Act Statement, cover¬ 
ing not only the SSN but also other 
items of personal information must 
make clear that the disclosure of the 
SSN is voluntary. If, in such instances, 
the individual refuses to disclose the 
SSN, DIA elements must be prepared 
to identify him by alternate means, 

9 292a. 11 PriTacy Act exemptioni. 

(a) Officers and employees of the 
DIA or DoD who have a need for the 
record in the routine performance of 
their duties are exempt from disclo¬ 
sure accountability. 

(b) Access to investigative material 
held by the DIA which is compiled 
solely for the purpose of determining 
suitability for employment and for 
access to classified information will be 
denied only when it would reveal the 
identity of a source who furnished in¬ 
formation to the Government under 
an express promise of confidence or, 
prior to 27 September 1975, under an 
implied promise of confidence. Gener¬ 
ally all investigative reports will be ex¬ 
amined to determine if reasonable se- 
gregable portions may be released 
without unwarranted invasion of third 
party privacy, or when the meaning of 
these portions is not distorted and it 
reasonable can be assured that a skill¬ 
ful and knowledgeable person could 
not reconstruct the exempt informa¬ 
tion. 

(c) The categories of sources of in¬ 
formation of records in the system are 
exempt from disclosure if the informa¬ 
tion is received from anyone, including 
and individual, a foreign national, an 
international organization, a state or 
local government, or corporation or 
any other organization, with the un¬ 
derstanding, expressed or implied, 
that the information will be retained 
on a privileged or confidential basis 
under criteria contained in Executive 
Order 11652 and DoD 5200.1>R. 

(d) Notices in the Federal Register 
for exempted records systems must 
provide basic indormation in accor¬ 
dance with 9 292a.20; however, they 
may be exempted from the Notifica¬ 
tion, Access. Contest and Source re¬ 
quirements. All systems exempted 
should specify the reasons for claim¬ 
ing the exemption. Failure to publish 
an exempted notice when required by 
the Act constitutes a criminal viola¬ 
tion. 


(e) A system of records specifically 
authorized under criteria established 
by Executive Order to be kept secret 
in the Interest of national defense or 
foreign policy, and which are in fact 
properly classified pursuant to such 
Executive Order, are exempt. 

(f) The Inspector General files on 
complaints and investigations are par¬ 
tially exempt from disclosure under 5 
U.S.C. 552a(k) (1) and (2). The exemp- 
tion of the individual’s right of access 
to the complete record Is based on con¬ 
fidentiality and privacy of individuals 
related to the investigation or com¬ 
plaint. However, the individual may 
have access only to that information 
provided by himself. 

(g) The regulation does not entitle 
an individual to have access to any in¬ 
formation compiled in reasonable an¬ 
ticipation of a civil action or proceed¬ 
ing. 

(h) Copies of investigatory records 
compiled by an Investigative organiza¬ 
tion, but in the temporary custody of 
an element requestng the record for 
purposes of adjudication or other per¬ 
sonal action, are the records of the 
originating Investigative organization. 
Individuals seeking access to such re¬ 
cords will be directed to the originat¬ 
ing investigative organization and 
should be instructed to direct all re¬ 
quests submitted under the Privacy 
Act of 1974 to that organization. Re¬ 
cords concerning the adjudication, or 
other personnel actions based on the 
investigative records, originated by the 
organization using the investigation, 
are the records of the using organiza¬ 
tion which will respond to all other re¬ 
quests under the privacy Act of 1974 
concerning them. 

(i) All systems of records maintained 
by the DIA will be exempt from the 
requirements of 5 UJ5.C. 552a(d) pur¬ 
suant to 5 U.S.C. 552a(kKl) to the 
extent that the system contains any 
information properly classified under 
Executive Order '‘Classification and 
Declassification of NaUonal Security 
Information material,*' 8 March 1972 
(37 FR 10053,19 May 1972), and which 
is required by the Executive Order to 
be kept secret in the Interest of na¬ 
tional defense or foreign policy. This 
exemption, which may be applicable 
to parts of all systems of records, is 
necessary because certain record sys¬ 
tems not otherwise specifically desig¬ 
nated for exemptions as published in 
the Federal Register may contain iso¬ 
lated items of information which have 
been properly classified. 

9 292a.l2 Appeal for rehisal to amend er 
release a record. 

(a) Procedures to amend a record are 
contained in 9 292sul0. If the Agency 
refuses to amend the record, the indi¬ 
vidual may file suit against the DIA m 
any district court. *rhe court may 
order the Agency to amend tnc 
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lndividuAl'8 record in accordance with 
his request or as directed by the court. 

(b) The District courts have jurisdic¬ 
tion in suits filed when a record is 
withheld and the individual files civil 
suit. In such cases the court will deter¬ 
mine the matter de novo and may ex¬ 
amine the contents of DIA records in 
camera. 

(c) A requestor may appeal an initial 
decision to withhold a record or 
amend a record. Appeals should be ad¬ 
dressed to: 

Director, Defense Intelligence Agency, 

ATTN: 8C (PA 1974), Washington. D.C. 

20301. 

(d) Final determination on appeal, 
concerning the release of the record, 
will normally be made within 30 days 
of the receipt of the appeaL 

(e) When an appeal is denied, the re¬ 
quester will be apprised on the follow¬ 
ing: 

(1) Applicable exemptions and the 
significant and legitimate governmen¬ 
tal purpose served by the denial. 

(2) Name and title of position of the 
official responsible for the denial and 
of the provision for judicial review of 
the denlaL 

1292m.l3 Retponiibilitiet. 

When a request for release of a 
record or amendment of a record is re¬ 
ceived: 

(a) Chief of Staff/Deputy for Man¬ 
agement and Plans (CS/DP): 

(1) Exercises overall staff supervi¬ 
sion of the Privacy Act of 1974 activi¬ 
ties within the Agency. 

(2) Acts as the responsible official 
for all final denials to release individ¬ 
ual records and/or amendments to in¬ 
dividual records. 

(b) The Secretariat (SC): 

(1) Receives all requests and assigns 
tasking except for the annual updat¬ 
ing of records program conducted by 
the Deputy Director for Personnel, 
Career Development and Training 
(PM). 

(2) Forwards pasrments received to 
the Reference Library Branch (DS- 
4A) for processing. 

(3) Maintains appropriate suspenses 
and authorizes all extensions of re¬ 
sponse time. 

(4) Acts as the responsible official 
for all initial denials of access or 
amendment to the individual's record 
after complete coordination with all 
offices concerned. 

(c) General Counsel (OC): 

(1) Insures uniformity in the Privacy 
Act of 1974 legal positions within the 
DIA and DoD. 

(2) Secures coordination with the 
poD General Counsel on denial for re¬ 
lease of individual records or for 
amendments to individual records. 

(3) Acts as the focal point in all judi¬ 
cial actions. 

(4) Reviews aU Initial and final den- 
^ for release of re<x)rds or amend- 
Dients to records. 
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(d) DS>4A, Central Reference Divi¬ 
sion, Director for Support: 

(1) Acts as the responsible operating 
office for all Agency actions related to 
requests under the Privacy Act of 
1974. 

(2) Responds on: 

(i) Obtaining supplemental informa¬ 
tion from the requester. 

(ii) Informing the requester of any 
required fees and processing such fees 
for delivery to the Comptroller. 

(iii) The transfer to another compo¬ 
nent or agency of the initial request 
after collaboration with other direc¬ 
torates. 

(3) Fulfills the annual reporting re¬ 
quirements in conjunction with the 
DIA Privacy Act Officer (Records 
Management Officer) and maintains 
appropriate records. 

(4) Drafts for SC: 

(i) Notification of an extension of re¬ 
sponse time. 

(ii) A documented response in all 
cases of denial of release and/or 
amendment of re<x)rds. 

(ill) Response for release of individ¬ 
ual re<x)rd8. 

(e) The Deputy Director for Infor- 
* mation Systems (SO): 

(1) Formulates policies to insure 
that ADP systems contain appropriate 
safeguards to protect personal privacy 
in accordance with current directives. 

(2) Maintains an ADP file on all Fed¬ 
eral Register notices for all systems 
of records reported by the DIA to the 
DoD Privacy Board. 

(3) Provides an annual automated 
printout of updated Federal Register 
notices. 

(f) PM: 

(1) Monitors all personnel records to 
insure compliance with the Act. 

(2) Plans, develops, presents, and 
monitors the DIA training program to 
insure adequate training of personnel 
having access to personal information 
in the course of their official duties. 

(3) Establishes a general orientation 
prograpi for all DIA personnel not cov¬ 
ered by (2) above. 

(g) All DIA elements will: 

(1) When identified by DS-4A as an 
Office of Primary Interest (OPI): 

(i) Review records for possible re¬ 
lease within the time constraints as¬ 
signed. 

(ii) Prepare a documented response 
to DS-4A in all cases of non-release 
and/or denial of amendment of a 
record. 

(ill) Provide to D&-4A aU reasonable 
segregable portions of records for re¬ 
lease to the individual and state gener¬ 
ally the nature of or fact that other 
information was not released and the 
ressons for denial. 

(iv) Inform DS-4A of any documents 
contained in OPI's file that belong to 
other elements of DIA and/or other 
governmental agencies in order that 
D&-4A can take proper action to 
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obtain their possible release or notify 
the individual of location of additional 
information. 

(V) Provide to DS-^ information as 
required by paragraph § 292a. 18. 

(2) Require DIA personnel including 
newly-assigned personnel to read this 
regulation to insure familiarity with 
the requirements of the Privacy Act of 
1974 as implemented. All personnel 
are to comply with the Rules of Con¬ 
duct. 

§ 292a.l4 The DIA Privacy Act Officer. 

A DIA Privacy Act Officer position 
is established as an additional duty for 
the purpose of insuring the preserva¬ 
tion of individual's privacy within the 
DIA. The officer will develop privacy 
policies and programs in accordance 
with guidance and directives issued by 
the Defense Privacy Board. The DIA 
Privacy Act Officer will. 

(a) Be the Records Management Of¬ 
ficer. 

(b) In conjunction with the repre¬ 
sentatives of all major staff elements, 
identify all systems of records affected 
by the Act. 

(c) Obtain all data required by the 
Act concerning each records system so 
identified. 

(d) Review policies, practices, and 
procedures relating to each identified 
system of records to insure they con¬ 
form with the Act. 

(e) Review for conformity with the 
Act, all procedures, including forms, 
which require the individual to fur¬ 
nish information and assist the appro¬ 
priate staff element to formulate cor¬ 
rections or supplementary provisions, 
as necessary. 

(f) Supervise and coordinate the 
preparation for publication in the Fed¬ 
eral Register of all required informa¬ 
tion on systems of records affected by 
the Act. 

(g) In conjunction with PM. insure 
development within the DIA of an ap¬ 
propriate training program for all per¬ 
sonnel whose duties involve responsi¬ 
bility for systems of records affected 
by the Act. 

(h) In conjunction with DS-4A, refer 
to the^DIA GC for resolution any re¬ 
quests for information from an indi¬ 
vidual which do not appear to be clear¬ 
ly authorized by law or Excutive 
Order. 

(1) Maintain contact with the De¬ 
fense Privacy Board and submit annu¬ 
ally the required DIA Federal Register 
notices to the Board. 

(j) Review annually and continuous¬ 
ly monitor DIA regulations imple¬ 
menting the Privacy Act. 

(k) Act as the DIA primary point of 
contact with DoD on all Privacy Act 
problems except legal requirements 
which will be handled by the DIA GC. 

§292m.l5 Safeguarding penonal Informa¬ 
tion in record! ■yiiema. 

(a) Minimum standards for physical 
safeguarding of personal information 


FEDERAL REGISTER, VOL 42. NO. I WEDNESDAY. SEPTEMBER 28. 1977 





51472 


PRIVACY ACT ISSUANCES 


from unauthorized or unintentional 
access, disclosure, modification or de¬ 
struction requires that personal infor¬ 
mation be stored in a locked container 
or room. This minimum standard is 
prescribed for non-duty hours as well 
as for duty time when there is no re¬ 
quirement for use of the files. 

(b) Personnel handling personal in¬ 
formation during routine use will 
insure that the Information is proper¬ 
ly controlled to prevent unintentional 
or unauthorized disclosure. Such in¬ 
formation will be used, held, or stored 
only where facilities or conditions are 
adequate to prevent unauthorized or 
unintentional disclosure. 

(c) All DIA supervisors, maintaining 
any records which contain personal in¬ 
formation, are charged with the re¬ 
sponsibility to insure proper safe¬ 
guarding and accounting for all such 
records. 

(d) Access to personal information 
will be restricted to those persons 
whose official duties require access 
during routine use and the individual 
concerned. 

§ 292a. 16 Diipoaition and destruction. 

(a) Disposition of records containing 
personal information will be accom¬ 
plished in accordance with approved 
record disposition standards as estab¬ 
lished in DIAM 13>1, ^'Records Main¬ 
tenance and Disposition." 

(b) To prevent unauthorized disclo¬ 
sure, personal information will be de¬ 
stroyed in such a manner that will 
prevent the contents from being dis¬ 
closed. Examples are: 

(1) Tearing, shredding, pulping mac¬ 
erating, or burning depending on 
volume or the availability of equip¬ 
ment. 

(2) Through a waste paper contrac¬ 
tor, provided the contract prohibits 
resale of the records as documents and 
a Federal official witnesses the de¬ 
struction. 

(3) By burial provided the records 
are chemically treated to facilitate de¬ 
composition. 

(4) By degaussing. In the case of 
magnetic tapes and discs. 

S 292a.l7 Sytteoi of records content 

(a) Each staff element will maintain 
in its records system only such infor¬ 
mation as is relevant and necessary to 
accomplish a purpose or mission re¬ 
quired by statute or Executive Order 
of the President. 

(b) Each staff element will identify 
the specific provision of law, or Execu¬ 
tive Order, which provides authority 
for the maintenance of information in 
each system of records. 

(c) Statutory or regulatory authority 
to establish and maintain a system of 
records does not convey unlimited au¬ 
thority to collect and maintain all in¬ 
formation which may be useful or con¬ 
venient to have. Staff elements main¬ 


taining records will evaluate each cate¬ 
gory of Information in a system for 
both necessity and relevance. In per¬ 
forming this evaluation the following 
will be considered: 

(1) Relationship of each item of in¬ 
formation to the statutory or regula¬ 
tory purpose for which the system is 
maintained. 

(2) Specific adverse consequence of 
not collecting each category of infor¬ 
mation. 

(3) Possibility of obtaining the infor¬ 
mation requested through use of in¬ 
formation requested through use of 
information not individually identifi¬ 
able or through sampling techniques. 

(4) Length of time that the informa¬ 
tion is needed and where appropriate, 
techniques for purging parts of the re¬ 
cords. 

(5) Financial cost of information 
maintenance compared to risk or ad¬ 
verse consequence of not maintaining 
it. 

(6) Necessity and relevance of this 
information to all individuals included 
in the system. 

(d) Collection will be discontinued 
for each category or item of informa¬ 
tion which after the above evaluation 
does not appear to be fully Justifiable. 
Moreover, such Information will be 
withdrawn and destroyed provided it 
can be economically segregated from 
the necessary and relevant informa¬ 
tion. 

(e) The evaluation prescribed above 
will be performed by each staff ele¬ 
ment maintaining a system of records 
of subject to the test. 

(1) During the design phase of a new 
system of records or a change in any 
existing S 3 ^tem of records. 

(2) Annually, prior to the republlca- 
tion of all system notices in the Feder¬ 
al Register. 

{ 292a.l8 Annual report requirements 
RCS DDCA) 1379. 

(a) Each DIA element maintaining 
records which are subject to the Priva¬ 
cy Act will submit an annual report to 
DS-AA. Two copies of the report will 
be furnished by 1 March of each year. 

(b) the annual report will contain 
the following: 

(1) The number of records in any 
system of records exempted from the 
provisions of the Act and the reasons 
why the system were exempted. 

(2) The number of systems of re¬ 
cords changed, the number of new sys¬ 
tems, and brief summary of the rea¬ 
sons for major changes. 

(3) A brief summary of major accom¬ 
plishments, including training pro¬ 
vided and any other significant efforts 
undertaken to comply with the Act. 

(4) Problems in complying with the 
Act and recommendations for solu¬ 
tions to problems or other changes. 

(5) Report of available data on costs 
of administering the Act. Reports of 


manhours (by grade) expended and 
other costs are to be reported. 

(c) DS-4A will consolidate the infor¬ 
mation provided by all staff elements 
and prepare a brief general description 
of operational experiences, including 
estimates of the number of individuals 
exercising their rights imder the Act 
(compared to the number of records In 
the system), requesting information 
on the existence of records pertaining 
to them refusing to provide informa¬ 
tion, requesting access to their records 
and appealing initial refusals to 
amend records, and the seeking of re¬ 
dress through the courts. 

S 292a.l9 Agency fees for duplication 
under the Privacy Act of 1974. 

Oeneral Feet 

Minimum fee. per request plus.................... $2.00 

Forms, per copy. .05 

Publications, per printed page................. .oi 

lilcrofiche. per flche....—....— . .06 

Reports, per printed pace....... .05 

(Examples: Cost of 20 forms. $3.00; cost of t 
printed publication with 100 pages, $3 00; cost of s 
microfiche publication consisting of 10 flche. $2.00.) 

Office Copif Reproduction (when shelf stock is 
not available). 


Minimum charge up to 0 reproduced pages $2.00 

Minimum charge, 1st flche __......... 5.00 

Each additional page... .05 

Each addlUonal flche.............................. .10 

Other Ittumncet 

Minimum charge up to • pages. $2.00 

Bach additional page..........—.. .06 


f 292a.20 Federal Register annual notice. 

The annual notice published in the 
Federal Register must Include infor¬ 
mation on the existence and character 
of the system of records and will in¬ 
clude the following: 

(a) Name and location of the system. 

(b) The categories of records main¬ 
tained in the system. 

(c) Each routine use of the recorcis 
contained in the system, including ca^ 
egorles of users and the purpose of 
such use. 

(d) The policies and practices of the 
Agency regarding storage, retrievabl- 
llty, access controls, retention, and dis¬ 
posal of the records. 

(e) The title and business address of 
the Agency offical who is responsible 
for the system of records. 

(f) The Agency piwedures whereby 
an individual can be notified at his re¬ 
quest if the system of records contains 
a record pertaining to him. 

(g) The Agency procedures whereby 
an individual can be notified at his re¬ 
quest how he can gain access to any 
record pertaining to him contained in 
the system of records and how he can 
contest its content. 

(h) The categories of sources of re¬ 
cords in the system (may be exempt 
by the DR). 

{ 292a.21 Rule* of conduct 

(a) Purpose. To prescribe the rules 
of conduct relating to the possible con- 
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flict between official use and dissemi¬ 
nation of Information from all files 
and systems of records reported under 
the Privacy Act of 1974, and the unof¬ 
ficial disclosure of such information 
by personnel having access to such 
files on a routine-use basis. Close ad¬ 
herence to these rules will insure com¬ 
pliance with the high ethical stan¬ 
dards demanded of all DIA employees. 
Violations of these rules may cause 
the individual to be found guilty 
under the civil and/or criminal penal¬ 
ties set forth in the Privacy Act of 
1974. Appropriate disciplinary action 
may also be imposed or recommended 
by the Director, DIA for violation of 
these rules of conduct. All military 
and civilian employees will familiarize 
themselves thoroughly with the rules 
of conduct. 

(b) Scope. The rules of conduct 
apply to all military and civilian em¬ 
ployees of the DIA and cover all files, 
records, or systems of records contain¬ 
ing identifiable personal information 
as covered by the provisions of the Pri¬ 
vacy Act of 1974. 

(c) Ethical Standards of Conduct. 
DIA personnel will refrain from any 
disclosure of personal information, 
except those official disclosures cov¬ 
ered as routine use as published in the 
Federal Register notices on systems 
of records. All other disclosures must 
be authorized by the Individual who is 
the subject of the record. Unautho¬ 
rized disclosures places the DIA em¬ 
ployee in a position of conflict and 
jeopardize the privacy of the individ¬ 
ual who may seek legal relief for such 
actions. 

(d) Unauthorized Release of Person¬ 
al Information. It is the individual re¬ 
sponsibility of all personnel, both mili¬ 
tary and civilian, of the DIA to refrain 
from releasing to any individual or 
business concern or its representatives 
any personal Information from files 
maintained by DIA. 

(e) Considerations of Disclosure. 

(1) DIA personnel will not knowingly 
provide personal information to mili¬ 
tary or civilian personnel, or former 
military or civilian personnel, of the 
Government if such action will result 
In a violation of the Privacy Act. 

(2) All DIA personnel who are mem¬ 
bers or officers of non-govemmental 
associations or organizations must 
avoid the use of disclosure of personal 
information gained through official 
duties or position for use of the associ¬ 
ation or organization for whatever 
stated propose. 

(3) DIA personnel are prohibited 
irom personal use of private informa¬ 
tion for commericial solicitation and 
sale. Information obtained through of¬ 
ficial duties will not be sold, rented, or 
passed to commercial enterprises. 

(4) DIA personnel having access to 
personal information will avoid any 
action which might result in or create 
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an appearance of giving preferential 
treatment to any persons which could 
be based on knowledge obtained from 
official DIA fUes. 

(5) All DIA employees should avoid 
any action or activity relating to the 
privacy of an individual which could 
adversely affect the confidence of the 
public in the integrity of the DIA or 
the Government in the management 
of personal information. 

(6) All DIA employees should avoid 
the solicitation, acceptance, or agree¬ 
ment to accept anything of value in 
return for providing personal informa¬ 
tion. 

(f) Information to Personnel. Infor¬ 
mation to clarify these rules of con¬ 
duct and case determinations as to le¬ 
gality of proposed actions will be re¬ 
ferred to the DIA OC for resolution. 

(g) Reporting Suspected Violators. 
DIA personnel who have information 
which causes them to believe that 
there has been a violation of the Pri¬ 
vacy Act of 1974 or of this regulation 
will promptly report such incidents to 
their immediate supervisor. If the su¬ 
pervisor believes there has been a vio¬ 
lation, it will be reported to the DR 
for appropriate action. Any question 
or doubt on the part of the immediate 
supervisor will be resolved in favor of 
reporting the matter. A brief of the 
circumstances of the violation will be 
submitted in writing with a comment 
that the alleged violator has been ad¬ 
vised of the violation. Supervisors 
should recommend action and route 
the documents through DIA GO for 
legal determination in order to provide 
the DR with staff recommendations. 

5 292B.22 General information. 

(a) The Director, Defense Intelli¬ 
gence Agency proposes to designate 
the following systems of records listed 
in 32 CFR, Part 292a.24 which are 
maintained by the DIA for exemptions 
under the specified provisions of the 
Privacy Act of 1974 (PubUc Law 93- 
579). 

(b) Any person interested in the ex¬ 
emptions proposed herein may partici¬ 
pate in this proposed rulemaking by 
submitting, either in person or 
through the mail, written data, views 
or arguments on the proposed exemp¬ 
tions to the Defense Intelligence 
Agency. ATTN: SC (PA 1974), The 
Pentagon. Washington. D.C. 20301, on 
or before September 27, 1976. 

(c) All systems of records maintained 
by the DIA will be exempt from the 
requirements of 5 U.S.C. 552a(d) pur¬ 
suant to 5 UJ5.C. 552a(k)(l) to the 
extent that the system contains any 
information properly classified under 
Executive Order 11652, '^Classification 
and Declassification of National Secu¬ 
rity Information and Material,” 8 
March 1972 (37 FR 10053, 19 May 
1972), and which is required by the 
Executive Order to be kept secret in 
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the interest of national defense or for¬ 
eign policy. This exemption, which 
may applicable to parts of all sys¬ 
tems of records, is necessary because 
certain record systems not otherwise 
specifically designated for exemptions 
herein may contain isolated items of 
information which have been properly 
classified. 

(d) Although the Defense Intelli¬ 
gence Agency is not a law enforcement 
agency, there are incidents when law 
enforcement information is developed 
concerning an Individual. All such in¬ 
formation, developed in the course of 
investigative procedures within DIA. 
will be exempt from the requirements 
of 5 U.S.C. 652a(d) pursuant to 5 
U.S.C. 552a(J)(2). Granting individuals 
access to information collected and 
maintained by this component relating 
to the enforcement of criminal laws 
could interfere with orderly investiga¬ 
tions, with the orderly administration 
of justice, and possibly enable suspects 
to avoid detection or apprehension. 
Disclosure of this information could 
result in concealment, destruction, or 
fabrication of evidence and jeopardize 
the safety and well being of infor¬ 
mants. witnesses and their families, 
and investigative personnel and their 
families. Di^losure of this informa¬ 
tion could also reveal and render inef¬ 
fectual investigative techniques, 
sources, and methods used during in¬ 
vestigations and could result in the in¬ 
vasion of the privacy of individuals 
only incidentally related to the investi¬ 
gations. The exemption of the 
individual’s right of access to his re¬ 
cords and the reasons therefore neces¬ 
sitate the exemption of this informa¬ 
tion from the requirements of the 
other cited provisions. 

9 292a.23 Specific exemptions. 

(a) ID—Manual L DIA 0800. 

(1) Sysname.. Project Piles. 

(2) Exemption. This system of re¬ 

cords is exempt from the following 
provisions of Title 5, U.S.C. Section 
552a: (cK3), (d). (e)(1). (eK4)(G). 

(eK4KH), (eK4)(I) and (f). 

(3) Authority. 5 U.S.C. 522a(kKl). 

(4) Reasons. These files contain 
properly classified information under 
Executive Order 11652 and are re¬ 
quired by the Executive Order to be 
kept secret in the Interest of national 
defense or foreign policy. 

(b) ID—Automated L DIA 0802. 

(1) Sysname. Project files. 

(2) Elxemption. This system of re¬ 

cords is exempt from the following 
provisions of Title 5, U.S.C., Section 
552a; (c)(3), (d), (eKl), (e)(4KG). 

(eK4KH), (e)(4)(I) and (f). 

(3) Authority. 5 U.S.C. 552a(d)(l). 

(4) Reasons. These files contain 
properly classified information under 
Executive Order 11652 and are re¬ 
quired by the Executive Order to be 
kept secret in the interest of defense 
or foreign policy. 
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(c) ID^Manual L DIA 530. 

(1) Sysname. Intelligence collection 
records. 

(2) Exemption. This system of re¬ 
cords is exempt from the following 
provisions of Title 5, U.S.C. Code 552a; 
(cK3), (d), (e)(1). (eK4KG). (eH4KH). 
(e)(4)(I) and (f). 

(3) Authority. 5 U.S.C. 552a(k)(l). 

(4) Reasons. These files contain 
properly classified information under 
Executive Order to be kept secret in 
the lr»tcrest of national defense or for¬ 
eign policy. 

(d' ID)—Manual L DIA 0272. 

(1) Sysname. Complaints. 

(2) Exemption. 7'hls system of re¬ 

cords is exempt from the following 
provisions of Title 5, U.S.C., Section 
552a: (cK3). (d). (e)(1). (eX4)(0). 

(cK4)(H). (e)(4)(I) and (f). 

(3) Authority. 5 U.S.C. 552a(k) (1) 
and (2). 

(4) Reasons. Granting individuals 
access to Information collected and 
maintained by this component relating 
to the enforcement of criminal laws 
could interfere with orderly investiga¬ 
tions. with the orderly administration 
of justice, and possibly enable suspects 
to avoid detection or apprehension. 
Disclosure of this information could 
result in the concealment, destruction 
or fabrication of evidence and jeopar¬ 
dize the safety and well being of infor¬ 
mants, witnesses and their families, 
and law enforcement personnel and 
their families. Disclosure of this infor¬ 
mation could also reveal and render 
ineffectual investigative technlQues, 
sources, and methods used by this 
component and could result in the in¬ 
vasion of the privacy of individuals 
only incidentally related to an investi¬ 
gation. 

(i) The exemption of the individual's 
right of access to the complete record 
and the reasons therefore necessitate 
the exemption of this S 3 ^tem of re¬ 
cords from the requirements of the 
other cited provisions. However, the 
individual may have access only to 
that information provided by himself. 
These files contain properly classified 
information under Executive Order 
11652 and are required by the Execu¬ 
tive Order to keep secret in the inter¬ 
est of national defense. 

(e) ID-Manual L DIA 0271. 

(1) Sysname. Investigations. 

(2) Exemption. This system of re¬ 
cords is exempt from the following 
provisions of Title 5, UJ3.C., Section 
652a: (cK3), (d). (eKl), (eK4KO), 
(eK4KH), (eK4KI) and (f). 

(3) AuthoHty. 5 UJB.C. 552a(k) (1) 
and (2). 

(4) Reasons. Granting individuals 
access to information collected and 
maintained by this component relating 
to the enforcement of criminal laws 
could interfere with orderly investiga¬ 
tions. with the orderly administration 
of justice, and possibly enable suspects 
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to avoid detection or apprehension. 
Disclosure of this information could 
result in the concealment, destruction 
or fabrication of evidence and jeopar¬ 
dize the safety and well being of infor¬ 
mants. witnesses and their families, 
and law enforcement personnel and 
their families. Disclosure of this infor¬ 
mation could also reveal and render 
ineffectual investigative techniques, 
sources and methods used by this com¬ 
ponent and could result in the inva¬ 
sion of the privacy of individuals only 
incidentally related to an investiga¬ 
tion. 

(i) The exemption of the individual’s 
right of access to the complete record 
and the reasons therefore necessitate 
the exemption of this system of re¬ 
cords from the requirements of the 
other cited provisions. However, the 
individual may have access only to 
that information provided by himself. 
The files contain properly classified 
information under Executive Order 
11652 and are required by the Execu¬ 
tive Order to be kept secret in the in¬ 
terest of national defense. 

PART 295c—PERSONAL PRIVACY 
AND RIGHTS OF INDIVIDUALS RE¬ 
GARDING THEIR PERSONAL RE¬ 
CORDS, DEFENSE MAPPING 
AGENCY 

Sec. 

295C.1 Purpose and scope. 

295c. 2 Definitions. 

295C.3 Procedures for requests for infor¬ 
mation pertaining to individual records 
in a record system. 

295C.4 Diaclosure of requested informa¬ 
tion to individuals. 

295C.5 Request for correction or amend¬ 
ment to record. 

295C.6 Agency review of request. 

295C.7 Appeal of initial adverse agency de¬ 
termination on correction or amend¬ 
ment. 

295C.8 Disclusure of record to person 
other than the Individual to whom it 
pertains. 

295C.9 Pees. 

295c. 10 Penalties. 

295c. 11 Specific exemptions. 

Authoritt: Pub. L. 93>579. secs. 552a (f) 
and (k): 5 UJS.C. 552a (f) and (k). 

S 295C.1 Purpose and scope. 

(a) This regulation is published pur¬ 
suant to the Privacy Act of 1974, Pub. 
L. 93-579, 88 Stat. 1896, 5 U.S.C. 552a 
(hereinafter the "Privacy Act"). This 
regulation: 

(1) Establishes or advises of proce¬ 
dures whereby an individual can (i) re¬ 
quest notification of whether the De¬ 
fense Mapping Agency (DMA) main¬ 
tains or has disclosed a record pertain¬ 
ing to him in any nonexempt system 
of records, (ii) request a copy or other 
access to such a record or to an ac¬ 
counting of its disclosure, (iii) request 
that the record be amended and, (iv) 
appeal any initial adverse determina¬ 
tion of any such request; 


(2) Specifies those systems of re¬ 
cords which the Director, Headquar¬ 
ters DMA has determined to ^ 
exempt from the procedures estab¬ 
lished by this regulation and from cer¬ 
tain provisions of the Privacy Act. 
DMA policy encompasses the safe¬ 
guarding of individual privacy from 
any misuse of DMA records and the 
provision of the fullest access practica¬ 
ble to individuals to DMA records con¬ 
cerning them. 

§ 295C.2 Defmitions. 

As used in this part: 

"Individual" means a natural person 
who is a citizen of the United States or 
an alien lawfully admitted for perma¬ 
nent residence. A legal guardian or the 
parent of a minor have the same 
rights as the individual and may act 
on behalf of the individual. 

"Maintain" means to collect, use or 
disseminate records on individuals. 

"Record" means any item, collection 
or grouping of information about an 
individual that is maintained by the 
DMA of a Component thereof, includ¬ 
ing, but not limited to, his education, 
financial transactions, medical history 
and criminal or employment history 
and that contains his name or the 
identifying number, ssonbol or other 
identifying particulars assigned to the 
individual such as a finger or voice 
print or a photograph. 

"System of records" means a group 
of any records under the control of 
the DMA of a Component thereof 
from which information is retrieved by 
the name of an individual or by some 
identifying number or symbol or other 
identifying particular assigned to the 
individual. 

"Routine use" means (with respect 
to the disclosure of a record), the use 
of such record for a purpose which is 
compatible with the purpose for which 
it was collected. Routine use encom¬ 
passes not only common or ordinary 
uses but also all the proper and neces¬ 
sary uses of the record even If such 
use occurs infrequently. 

S 295C.3 Procedwrea for requests for infor¬ 
mation pertaining to Individual records 
in a record system. 

(a) Upon request in person or by 
mall any individual, as defined to 
f 295C.2 of this Part, shaU be informed 
whether or not any DMA system of re¬ 
cords contains a record pertaining to 
him. 

(b) Any individual requesting such 
information In person may persent 
himself at HQ DMA or at the princi¬ 
pal office of the DMA Component 
(please refer to the DMA address list 
at § 295c.3(e) of this Part) thought to 
maintain the record in question and 
shall provide: 

(1) Information sufficient to identify 
the record, e.g., the Individual’s own 
name, date of birth, place of birth. 
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and, if possible, an indication of the 
type of record believed to contain in¬ 
formation concerning the individual, 
and 

(2) Acceptable identification to 
verify the indlvlduars identity, e.g., 
driver's license, employee identifica¬ 
tion card or medicare card. 

(c) Any individual requesting such 
Information by mail shall address his 
request ot the Director, Defense Map¬ 
ping Agency, or to the Director of the 
DMA Component (refer to S 295c.3(e) 
of this Part for address list) thought 
to maintain the record in question and 
shall include in such request the fol¬ 
lowing: 

(1) Information sufficient to identify 
the record, e.g., the individual's own 
name, date of birth, place of birth, 
and. If possible, an indication of the 
type of record believed to contain In¬ 
formation concerning the individual, 
and, 

(2) A signed, notarized statement to 
verify his identity. If, in the opinion of 
the DMA custodian of the record, the 
sensitivity of the material involved 
warrants. 

(d) DMA Procedures on Requests for 
Information. Upon receipt of a request 
for information made in accordance 
with these regulations, notice of the 
existence or nonexistence of any re¬ 
cords described in such requests will 
be furnished to the requesting party 
within ten working days of receipt. 

<e) DMA Headquarters and Compo¬ 
nent address list: 

(1) Director, Defense Mapping 
Agency, Building 56, U.S. Naval Obser¬ 
vatory, Washington, D.C. 20305. 

(2) Director, DMA Aerospace Center, 
8 t. Louis Air Force Station, Missouri 
63118. 

(3) Director, DMA Hydrographic 
Center, Washirigton. D.C, 20390. 

(4) Director, DMA Topographic 
Center, 6500 Brooks Lane, N.W., 
Washington. D.C. 20315. 

(5) Director, Defense Mapping 
School. Port Belvolr, Virginia 22060. 

(8) Director, Inter American Geodet¬ 
ic Survey, APO New York 09827. 

i295c.4 Disclosure of requested informa¬ 
tion to Indiriduals. 

(a) Upon request by an individual 
made in accordance with the proce¬ 
dures set forth In this section, such in¬ 
dividual shall be granted access to any 
wcord pertaining to him which is con¬ 
tained in a nonexempt DMA system of 
J^rds. However, nothing in this sec¬ 
tion shall allow an individual access to 
any Information compUed by DMA in 
reenable anticipation of a civil or 
^^linal action or proceeding. 

(b) Procedures for requests for access 
to records. Any individual may request 

to a DMA record pertaining to 
1 ^ in person or by mail. 

(1) Any individual making such re- 
Quest in person shall present himself 
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at Headquarters Defense Mapping 
Agency, or at the principal office of 
the DMA Component (refer to 
S 295c.3(e) of this Part for address list) 
thought to maintain such record and 
shall provide identification to verify 
the individual's identity, e.g., driver's 
license, employee identification card, 
or medicare card. 

(2) Any individual making a request 
for access to records by mail shall ad¬ 
dress such request to the Director, De¬ 
fense Mapping Agency, or the Director 
of the DMA Component (refer to 
1295c.3(e) of this Part for address list) 
thought to maintain the record in 
question, and shall include therein a 
signed, notarized statement to verify 
his identity. 

(3) Any individual requesting access 
to records under this section in person 
may be accompanied by a person of 
his own choosing while reviewing the 
record requested. If an individual 
elects to be so accompanied he shall 
give notice of such election in his re¬ 
quest and shall provide a written 
statement authorizing disclosure of 
the record in the presence of the ac¬ 
companying person. Failure to so 
notify DMA in a request for access 
shall be deemed to be a decision by the 
individual not to be accompanied. 

(c) DMA determination of requests 
for access, (1) Upon receipt of a re¬ 
quest made in accordance with this 
section, the Staff Director of the 
Headquarters or Component Staff Ele¬ 
ment having responsibility for mainte¬ 
nance of the record in question, or his 
delegate shall: 

(1) Determine whether or not such 
request shall be granted. 

(li) Make such determination and 
provide notification within 30 working 
days after receipt of such request. 

(ill) Notify the individual that fees 
for reproducing copies of records will 
be assessed and should be remitted 
before the copies may be delivered. 
Fee schedule and rules for assessing 
fees are contained in }295c.9 of this 
Part. 

(iv) Requests for access to personal 
records may be denied only after con¬ 
sultation with Council of a DMA Com¬ 
ponent, when available, or the Coun¬ 
sel, Headquarters DMA, in all other 
cases, to determine that such denial is 
authorized by the Act. 

(2) If access to a record is denied be¬ 
cause such Information has been com¬ 
piled by DMA in reasonable anticipa¬ 
tion of a civil or criminal action or pro¬ 
ceeding, the individual will be notified 
of such determination and his right to 
Judicial appeal under 5 U.S.C. 552a(g). 

(d) Manner of providing access, (1) 
If access is granted, the individual 
making the request shall notify the 
DMA whether the records requested 
are to be copied and maUed to him. 

(2) If the records are to be made 
available for personal inspection the 
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individual shall arrange for a mutually 
agreeable time and place for inspec¬ 
tion of the record. The DMA reserves 
the right to require the presence of a 
DMA officer or employee during per¬ 
sonal inspection of any record pursu¬ 
ant to this section and to request of 
the individual that he provide a signed 
acknowledgment of the fact that 
access to the record in question was 
granted him by the DMA. 

6 29$c.5 Request for correction or amend¬ 
ment to record. 

(a) Any individual may request 
amendment of a record pertaining to 
him in accordance with the following 
procedure. 

(b) After Inspection of a record per¬ 
taining to him an individual may file a 
request in writing with the Staff Di¬ 
rector of the DMA Headquarters or 
Component Staff Element having re¬ 
sponsibility for maintenance of the 
record in question for amendment of a 
record. Such requests shall specify the 
particular portions of the record to be 
amended, the desired amendments and 
the reasons, supported by documen¬ 
tary proof, if avaUable, therefor. 

5 295C.6 Agency review of request for cor¬ 
rection or amendment of record. 

(a) Not later than 10 working days 
after receipt of a request to amend a 
r^rd, in whole or in part, the Staff 
Director of the DMA Headquarters or 
Component Staff Element having re¬ 
sponsibility for maintenance of the 
record in question shall make any cor¬ 
rection of any portion of the record 
which the individual believes is not ac¬ 
curate, relevant, timely or complete 
and thereafter inform the individual 
of such correction; or inform the indi¬ 
vidual by certified mail, return receipt 
requested, of refusal to amend the 
record setting forth the reasons there¬ 
for and notifying the individual of his 
right to appeal the decision to the Di¬ 
rector, Defense Mapping Agency in ac¬ 
cordance with § 295C.7 of this Part. 

(b) Requests for amendment of a 
record may be refused only after con¬ 
sultation with Counsel at a DMA Com¬ 
ponent, when available, or the counsel, 
HQ DMA, in all other cases, to deter¬ 
mine that such refusal is authorized 
by the Act. 

(c) Any person or other agency to 
whom the record has been previously 
disclosed shall be informed of any cor¬ 
rection or notation of dispute with re¬ 
spect to such records. 

(d) These provisions for amending 
records are not intended to permit the 
alteration of evidence previously pre¬ 
sented during any administrative or 
quasi-judicial proceeding, such as an 
employee grievance case. Any changes 
in such records should be made only 
through the established procedures 
for such cases. Further, these provi¬ 
sions are not designed to permit collat- 
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eral attack upon what has already 
been the subject of an administrative 
or quasl-judlcial action. For example, 
an individual may not use this proce¬ 
dure to challenge the final decision on 
a grievance, but the individual would 
be able to challenge the fact that such 
action has been incorrectly recorded in 
his fUe. 

I 295C.7 Appeal of Initial adverac agency 
determination on correction or amend¬ 
ment. 

(a) An individual whose request for 
amendment of a record pertaining to 
him may further request a review of 
such determination in accordance with 
this section. 

(b) Not later than 30 working days 
following receipt of notification of re¬ 
fusal to amend, an individual may file 
an appeal of such decision with the Di¬ 
rector, Defense Mapping Agency. The 
appeal shall be in writing, mailed or 
delivered to Headquarters, Defense 
Mapping Agency, Building 56, U.S. 
Naval Observatory, Washington, D.C. 
20305. The appeal shall identify the 
records involved, shall Indicate the 
dates of the request and adverse deter¬ 
mination and shall indicate the ex¬ 
press basis for that determination. In 
addition, the letter of appeal shall 
state briefly and succinctly the rea¬ 
sons why the adverse determination 
should be reversed. 

<c) Upon appeal from a denial to 
amend a record the Director, Defense 
Mapping Agency shall make a deter¬ 
mination whether or not to amend the 
record and shall notify the individual 
of that determination by certified 
mail, return receipt requested, not 
later than 10 working days after re¬ 
ceipt of such appeal, unless extended 
pursuant to paragraph (d) of this sec¬ 
tion. 

(1) The Director shall also notify the 
individual of the provisions of the Pri¬ 
vacy Act of 1974 (5UB.C. 552a(g) (lA) 
regarding Judicial review of his deter¬ 
mination. 

(2) If on appeal the refusal to amend 
the record is upheld, the individual 
shall be permitted to file a statement 
setting forth the reasons for his dis¬ 
agreement with the Director's deter¬ 
mination and such statement shall be 
appended to the record in question. 

(d) The Director may extend up to 
30 days the time period prescribed 
above within which to make a determi¬ 
nation on an appeal from refusal to 
amend a record for the reason that a 
fair and equitable review cannot be 
completed within the prescribed time 
period. 

} 29SC.8 Dittcloftiirc of record to person 
other than the individual to whom It 
partains. 

(a) Subject to the conditions herein¬ 
after set forth no officer or employee 
of the DMA will disclose any record 
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which Is contained In a system of re¬ 
cords, by any means of communication 
to any person or other agency who is 
not an individual to whom the record 
pertains. 

(b) Any such record may be disclosed 
to any person or other agency only 
upon written request or with prior 
written consent of the individual to 
whom the record pertains. 

(c) In the absence of a written con¬ 
sent from the individual to whom the 
record pertains, such record may be 
disclosed only provided such disclosure 
is: 

(1) To those officers and employees 
of the DoD who have a need for the 
record in the performance of their 
duties. 

(2) Required under the Freedom of 
Information Act. 

(3) For a routine use as defined in 
f 259.2 of this Part. 

(4) To the Bureau of Census for pur¬ 
poses of planning or carrying out a 
census or survey or relat^ activity 
under the provisions of Title 13 of the 
UB. Code. 

(5) To a recipient who has provided 
the DMA with adequate advance writ¬ 
ten assurance that the record will be 
used solely as a statistical research or 
reporting record and the record is 
transferred in a form that Is not indi¬ 
vidually Identifiable and will not be 
used to make any decisions about the 
rights, benefits or entitlements of an 
individual. 

(6) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to 
warrant its continued preservation by 
the U.S. Government or for evaluation 
by the Administrator of the General 
Services Administration or his desig¬ 
nee to determine whether the record 
has such value. 

(7) To another agency or to an in¬ 
strumentality of any governmental Ju¬ 
risdiction within or under the control 
of the U.S. for a civil or criminal law 
enforcement activity authorized by 
law, provided the head of the agency 
or instrumentality has made a prior 
written request to the Director. De¬ 
fense Mapping Agency specifying the 
particular record and the law enforce¬ 
ment activity for which it is sought. 

(8) To a person pursuant to a show¬ 
ing of compelling circumstances af¬ 
fecting the health or safety of an indi¬ 
vidual, if upon such disclosure notifi¬ 
cation is transmitted to the last known 
address of such individual. 

(9) To either house of Congress, and, 
to the extent of the matter within its 
Jurisdiction, any committee or subcom¬ 
mittee or Joint committee of Congress. 

(10) To the Comptroller General or 
any of his authorized representatives 
in the course of the performance of 
the duties of the GAO. 

(11) Under an order of a court of 
competent Jurisdiction. 


(d) Except for disclosures made pup. 
suant to paragraphs (c) (1) and (2) of 
this section, an accurate accounting 
will be kept of the data, nature and 
purpose of each disclosure of a record 
to any person or agency, and the name 
and address of the person or agency to 
whom the disclosure was made. The 
accounting of disclosures will be made 
available for review by the subject of a 
record at his request except for disclo¬ 
sures made pursuant to paragraph (c) 
(7) of this section. If an accounting of 
disclosure has been made, any person 
or agency contained therein will be in¬ 
formed of any correction or notation 
of dispute made pursuant to 1295c.6. 

§ 295C.9 Fees. 

(a) The following services are avail¬ 
able with respect to requests made 
under the provisions of this Part for 
which fees will be charged as provided 
In paragraphs (b) and (c) of this sec¬ 
tion. 

(1) Copying of records/documents. 

(2) Certification of copies of re¬ 
cords/documents. 

(b) The fees set forth below provide 
for documents to be mailed with ordi¬ 
nary first-class postage prepaid. If a 
copy is to be transmitted, at the 
Individual's request, by registered, cer¬ 
tified, air or special delivery mail, post¬ 
age therefor will be added to the basic 
fee. Also, if special handling or pack¬ 
aging is required, costs thereof will be 
added to the basic fee. 

(1) Schedule of fees: 


Minimum lee. per request plus 

pAfnnpy. __ 

.. 

,.M 

PubUcatkm. per printed ps«e 
Microfiche, per flche .......... r ttT.. 

_ JI 

_ lO.M 

Reports, per p^ted pte.......... 

__ .M 


(Examples: Cost of 2C forms. I3.M; 
cost of a printed publication wlUi 
IOC pates. cost of a microflcbe 
publication eonslitlns of 10 flche. 

$2.00). 

Office copy reproduction (when shelf 

stock ki not sTsllsble); 
istnimum dliarte up to six reprodueed 

pates.. 2*3$ 

Minimum chane. first flehe................. 3-^ 

Bach additional pate--—.. 

■ach additional flche- 

Other Issuances: 

Mlntmim charts up to six pates........... 2 M 

Bach addlUonal pate. ^ 

Ortiflcstlou and ralldaUan of doeumenu 

with the DMA seal.. 

(2) Rules relating to charging f^ 

(I) Pees may be charged to an indi¬ 
vidual only for the making of copltf 
when requested by the IndlvldutL 
When copies are made by the DMA as 
a necessary incident to granting 

to a recori a fee may not be charg^ 

(II) The Individual may not be 
charged for time spent In searching 
for requested records or for time spent 
In reviewing records to determine ll 
they fall withing the disclosure re¬ 
quirements of the Act. 

(Ul) The fee charged may not exoeea 
the direct cost of making the wy- 

(3) Certification and vaUdaUon 
the DMA seal of documents will oe 
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available at $2.00 for each certifica¬ 
tion. 

(c) Pees charged fofir the above ser¬ 
vices are paTable in advance by checks 
or money order parable to the Trea¬ 
surer of the United Stabes: 

{ 295C.10 PenaWiau 

The Prtvidy Art of 1974 (5 U.S.C. 
552a (1X3)) makes it a misdemeanor 
subject to a maximum fine of $5,000, 
to knowingly and willfully request or 
obtain any record concerning an indi¬ 
vidual under false pretenses. The Act 
also establishes similar penalties for 
violations by DMA employees of the 
Act or regulations established there¬ 
under. 


{295c.ll Specific exempUoM. 

(a) The Director of the Defense 
Mapping Agency proposes to designate 
the systems of records described in 
paragraphs (b) through (d) of this sec¬ 
tion for exemptions under the speci¬ 
fied provisions of the Privacy Act of 
1974. 

(b) ID—Manual. 


SYSNAME—504-01 Personnel Security 
F Ues. 

EXEMPTION—Parts of this system of re¬ 
cords are exempt from the following Provi- 
ilons of Title 5. U.S. Code, section 5S2a; (d). 
(eXl), (eX4KG). (eK4XH). (eK4KI) and (f). 

ADTHORiry—6 U.S.C. 652a(kX5). 

REASONS—This system of records is 
maintained solely for the purpose of deter¬ 
mining an Individual's qualifications, eligi¬ 
bility or suitability for access to classified 
information. Portions of It are considered 
relevant and necessary to making Judicious 
determinations as to such Qualifications, eli¬ 
gibility or sultabUlty and could only be ob¬ 
tained by providing assurances to the source 
that hia or her identity would not be re¬ 
vealed to the subject of the record. Disclo- 
wre of all or part of the record with the 
Identity of the source removed would likely 
reveal the Identity of the source, e.g., the 
record could contain Information which 
could only have been furnished by one of 
several Individuals known to the subject 

(c) ID—Manual. 


8TSNAME—504-01-3 Personnel Security 
iDVtttlgaUve Files. 

EXjuIPTION—P arts of this system of re¬ 
cords are exempt from the following provl- 
■ions of *nue 5. UJ8. Code, section 552a: (d), 
<cXl). (CX4XO). (eX4XH). (eX4XI) and (f). 

AUTHORrrY-5 U.S.C. 552a(kX5). 

REASONS-ThJs system of records is 
attained solely for the purpose of deter- 
ajaing an individual's qualiXlcations, ellgl- 
WUiy or suitability for access to clanlfied 
aioimatlon. Portions of it are conaldered 
relevant and necessary to making judicious 
^ quallflcatloos, eli- 
•aiiity or suitability and could only be ob- 
JJi^by providing assurances to the source 
identity would not be re- 
eaied to the subject of the record. Disclo- 
of aU or part of the record with the 
of the source removed would likely 
the identity of the source, e.g., the 
wuld contain Information which 
been fumlahed by one of 
•«veral Indlvlduali known to the subject. 

(d) ID—Manual. 


SYSNAME-504-02 Special Security 
B riefing and Debriefing Piles. 

EXEMPTION—Parts of this system of re¬ 
cords are exempt from the following provi¬ 
sions of •ntle 5. U.S. Code, section 552a: (d). 
(e)( 1). (e X4XO). (eX4XH), (eX4XI) and (f). 

AUTHORITY—5 UB.C. 552a(kX5). 

REASONS—This system of records is 
maintained solely for the purpose of deter¬ 
mining an individual's qualifications, eligi¬ 
bility or suitability for access to classified 
information. Portions of It are considered 
relevant and necessary to making judicious 
determinations as to such qualifications, eli¬ 
gibility or suitability and could only be ob¬ 
tained by providing assurances to the source 
that his or her identity would not be re¬ 
vealed to the subject of the record. Disclo¬ 
sure of all or part of the record with the 
Identity of the source, e.g., the record could 
contain Information which could only have 
been furnished by one of several individuals 
known to the subject. 

(e) In addition, all systems of records 
maintained by the DMA shall be 
exempt from the requirements of 5 
U.S.C. 552a <d) pursuant to 5 U.S.C. 
552a(kXl) to the extent that such sys¬ 
tems contain any information properly 
classified un der Executive Order 
11652, 3 CFR 339, and which Is re¬ 
quired by the said Executive Order to 
be kept secret in the interest of na¬ 
tional defense or foreign policy. This 
exemption, which may be applicable 
tp parts of all systems of records, is 
necessary because certain record sys¬ 
tems not otherwise specifically desig¬ 
nated for exemptions herein may con¬ 
tain isolated items of information 
which have been properly classified. 

PART 298o—DEFENSE INVESTIGATF 
SERVICE, PRIVACY ACT OF 1974 


al and specific exemptions, under the 
provisions of the Privacy Act of 1974. 
It also prescribes other policies and 
procedures to effect compliance with 
the Privacy Act of 1974 and DOD Di¬ 
rective 5400.11. 

(b) The procedures set forth in this 
part do not apply to DIS personnel 
seeking access to records pertaining to 
themselves which previously have 
been available. DIS personnel will con¬ 
tinue to be granted ready access to 
their personnel, security, and other re¬ 
cords by making arrangements direct¬ 
ly with the maintaining office. DIS 
personnel should contact the Assistant 
for Information for access to investiga¬ 
tory records pertaining to themselves 
or any assistance in obtaining access 
to other records pertaining to them¬ 
selves, and may follow the procedures 
outlined in these rules in any case. 

$ 295a.2 Reference*. 

(a) Public Law 93-579 (5 U.S.C. 552a) 
the Privacy Act of 1974. 

(b) DOD directive 5400.11, Personal 
Privacy and Rights of Individuals Re¬ 
garding Their Personal Records, dated 
4 August 1975. 

(c) DIS Regulation 28-1, “The DIS 
Records Management Program.” 

(d) DOD Directive 5400.7, Availabil¬ 
ity to the Public of DOD Information, 
dated 14 February 1975. 

(e) Office of Management and 
Budget Guidelines for Implementation 
of the Privacy Act of 1974, dated 1 
July 1975. 

(f) DIS Manual for Personnel Secu¬ 
rity Investigations. 


Sec 

298a. 1 Purpose and applicability 
29aa.2 References 
29aa.3 Definitions 

298a.4 Information and procedures for re¬ 
questing notification 
298a.5 Requirements for identification 
298a.6 Access by subject individuals 
298a.7 Medical records 
298a.8 Request for correction or amend¬ 
ment 

298a.9^ DIS review of request for amend¬ 
ment 

298a. 10 Appeal of initial amendment deci¬ 
sion 

298a. 11 Disclsure to other than subject 

298a.l2 Fees 

298a.l3 Penalties 

298a. 14 Ebcemption 

298a. IS DIS Implementation policies. 

AuTHoamr: 88 SUt. 1898, 5 U.S.C. 552a; 
Pub. L 93-679. 

1298a.l Purpose and applicability. 

(a) This part establishes rules, poli¬ 
cies and procedures for the disclosure 
of personal records in the custody of 
the Defense Investigative Service 
(DIS) to the individual subjects, the 
handling of requests for amendment 
or correction of such records, appeal 
and review of DIS decisions on these 
matters, and the application of gener¬ 


S 298a.3 Definitions. 

(a) Individual A citizen of the 
United States or an alien lawfully ad¬ 
mitted for permanent residence. A 
legal guardian or the parent of a 
minor have the same rights as the in¬ 
dividual and may act on behalf of the 
individual. 

(b) Maintain (records on individ¬ 
uals). Collect, use or disseminate. 

(c) Record, Any item, collection, or 
grouping of information about an indi¬ 
vidual that is maintained by DIS or 
element thereof, but not limited to. 
education, financial transactions, 
medical history and criminal or em¬ 
ployment history, and that contains 
his name, or an Identifying number, 
symbol, or other identifying particular 
assigned to the individual, such as a 
photograph. 

(d) System of records. A group of any 
records under the control of DIS or 
element thereof from which informa¬ 
tion is retrieved by the name of an in¬ 
dividual, or by some identifying 
number, symbol, or other identifying 
particular assigned to the individuaL 

(e) Routine use. With respect to the 
disclosure of a record the use of such 
record for a purpose which Is compati¬ 
ble with the purpose for which it was 
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collected. (Routine use encompasses 
not only common or ordinary uses, but 
also all proper and necessary uses of 
the record, even if such use occurs in¬ 
frequently.) 

(f) Non-system individual informa¬ 
tion. Information such as identifica¬ 
tion of individuals, that is not a part 
of a system of records, or is not main¬ 
tained or controlled by DIS. (See 
|298a.l5.) 

(g) DIS affiliates. Any present or 
former member of DIS, civilian appli¬ 
cant, or military nominee for assi^- 
ment to DIS. 

(h) Notification. Generally refers to 
notifying an individual whether he is a 
subject of a record in a system of re¬ 
cords maintained by DIS. 

(i) Access. Generally refers to access 
to a record by the individual who is its 
subject. 

(j) Disclosure. Generally refers to 
providing a record, or information 
from a record, to an Individual, agency 
or component other than the individ¬ 
ual to whom the re<x>rd pertains. 

(k) Accounting, Generally refers to 
making a record of the disclosure of a 
record concerning an Individual for 
any purpose to any individual, agency 
or component outside of DOD. 

i2f8a.4 Informatioa and procedaret for 
rsqaesting notiflcaUoa. 

(a) QeneraL Any individual may re¬ 
quest and receive notification of 
whether he is the subject of a record 
in any system of records maintained 
by DIS using the information and pro¬ 
cedures described in this section. 

(l) Section 29Ba.4(b) and (c) give in¬ 
formation that will assist an Individual 
in determining in what systems of DIS 
records (if any) he may be the subject. 
This information is presented as a con¬ 
venience to the individual in that he 
may avoid consulting the lengthy sys¬ 
tems notices elsewhere in the Fedkral 
Racism. 

(2) Section 298a4(d) details the pro¬ 
cedure an individual should use to con¬ 
tact DIS and request notification. It 
will be helpful if the individual states 
what his connection with DIS has or 
may have been, and about what record 
system(s) he is inquiring. Such infor¬ 
mation is not required, but its absence 
may cause some delay. 

(b) DIS Record Systems. Following is 
a list of DIS records systems pertain¬ 
ing to individuals. These systems are 
described in detail In DOD input to 
the PBi>KaAL Rbcistee. 

AuTBOsiznfG DIS Rbcosbs Ststems 

PSKTAIKDia TO IHDITIDUALS 

Number TUte 

DIB 1-tl PrlvMry and Fraadom of Informa¬ 
tion RoqiiMt lUoorda. 

DIS S-dl iBipocior 0«oml ComplainU. 

DIS 4-Sl Civillaa Bmployoo Pmonnol lU¬ 

oorda. 

DX8 4-St Optional Foraoonol lianaacmont 

Rooordi (OPMB). 

DIS 4-09 lianpo^r Faraonnel Aaolgnmont 

Document (liPAD). 


Number Title 

DIS 4-04 CtvtUan Applicant Records. 

DIS 4-05 Military Personnel Management In¬ 

formation System. 

DIS 4-00 Civilian Personnel Management In¬ 
formation System. 

DIS 4-07 Adverse Actions. Grievance Piles 
and Administrative Appeals. 

DIS 4-08 Equal Employment Opportunity 

Complaints. 

DIS 4-00 Merit Promotion Plan Records. 

DIS 4-10 Incentive Awards. 

DIS 5-01 InvMtlgatlve Files System. 

DIS 5-02 The Defense Central Index of In- 
vestlgaUons (DCII). 

DIS 5-03 National Agency Check Case Con¬ 
trol System (NCCS). 

DIS 5-04 Defense Case Control system 

(DCC 8 ). 

DIS 5-01 Defense Investigative Service Per¬ 

sonnel Security Piles. 

DIS 5-02 Special Comptutmented Intelli¬ 

gence (SCI) Access Pile 

(c) Categories of individuals in DIS 
record systems. If an individual has 
ever been investigated by DIS, the in¬ 
vestigative case file should be a record 
in system DIS 5-01, and an index to 
that file should be in system DIS 5-02 
(above). 

(1) Note Systems DIS 5-03 and DIS 
5-04 are automated case management 
systems used by DIS while an investi¬ 
gation is open to keep track of leads, 
dates, etc. There is no substantive in¬ 
vestigative information in these sys¬ 
tems. Entries are removed when a case 
is closed. 

(11) Since October 1972, DIS has con¬ 
ducted almost all personnel security 
investigations for DOD; those case re¬ 
cords are in system DIS 5-01. 

(2) If an individual has ever made a 
formal request to DIS under the Free¬ 
dom of Information Act or the Privacy 
Act of 1974, a record pertaining to 
that request imder the name of the re¬ 
quester, or subject matter, will be in 
system DIS I-Ol. 

(3) If an individual is or has ever 
been a member of DIS, i.e., a civilian 
employee or appointee, or a military 
assignee, then he may be a subject of 
any of the 18 records systems depend¬ 
ing on his activities, with the following 
exceptions: 

(i) Civilian personnel will not be sub¬ 
jects of system DIS 4-05. 

(ii) Military personnel will not be 
subjects of systems DIS 4-08,07, 08 or 
09. 

(4) Individuals who have been appli¬ 
cants for employment with DIS, or 
nominees for assignment to DIS, but 
who have not completed their DIS af¬ 
filiation. may be subjects in systems 
DIS 4-02, DIS 4-04, DIS 5-01. DIS 5- 
02, or DIS 8-01. 

(5) Any individual who is a subject 
victim or cross-referenced personsiity 
in an investigation by an investigative 
element of any DOD component, may 
be referenced in the Defense Central 
Index of Investigations, system DIS 5- 
02, in an index to the location, file 
number, and cnistodian of the case 
record. 

(8) Individuals who have ever pre¬ 
sented a complaint to or have been 


connected with a DIS Inspector Gen¬ 
eral inquiry may be subjects of recorcfe 
in system DIS 2-01. 

(d) Procedures. The following proce¬ 
dures should be followed to determine 
if an individual is a subject of record 
maintained by DIS, and to request no¬ 
tification and access. 

(1) Individuals should submit inqulr- i 
ies in person or by mail to “The Assis- j 
tant for Information, Defense Investl- i 
gative Service (D0020), Room 2H043, 
Forrestal Building, 1000 Independence 
Avenue SW, Washington, DC 20311” 
Inquiries by personal appearance or 
telephone, (202) 693-1740, should be 
made Monday through Wedensday 
from 9 a.m. to 3 p.m. The information 
requested in $ 298a.5, must be provided 
if records are to be accurately identi- 
fied. 

(1) Requests may specify DIS sys¬ 
tems to be checked, but it is not re¬ 
quired. In a case where the system of 
records is not specified in the request, I 
only systems that would reasonably 
contain records of the Individual will 
be checked, as described in $ 298a.4b. 

(ii) Requests for notification will not 
be regarded s requests for access | 
unless the request so specifies. I 

(2) Only the Director, the Assistant I 

for Information, the Assistant for I 
Legal Affairs, or the Director for I 
Operational Policy may authorize ex- I 
emptions to notification of individuals, I 
in accordance with §298a.l4, of this I 
part. I 

298a.5 Requirementa for identification I 

(a) General Only upon proper iden- I 

tification, made in accordance with I 
the provisions of this section, will any I 
individual be gninted notification con- I 
cemlng and access to all releasable r^ I 
cords pertaining to him which are I 
maintained in a DIS system. I 

(b) Identification. Identification of I 

individuals is required both for accu- I 
rate record identification and to verify I 
identity in order to avoid disclosing re- I 
cords to unauthorized persons. Indi- I 
viduals who request notification of, I 
access to, or amendment of records I 
pertaining to themselves, must provide J 
their full name (and additional names 1 
such as aliases, maiden names, alter- I 
nate spellings, etc., if a check of these I 
vsirlants is desired), date and place of I 
birth, and social security account I 
number (SSAN). I 

(1) Where reply by mall Is requested, I 

a mailing address is required, and a I 
telephone number is recommended to I 
expedite certain matters. I 

(2) Signatures must be notarized on I 

requests received by mail. Exceptions I 
may be made when the requester a ■ 
well known to releasing official or ■ 
sufficient acceptable photo Identina- 1 
tion is personally presented, e.g., nun- ■ 
tary identification card, buUding pa® I 
or driver’s license. I 

(3) While it is not required as a con* ■ 
dltion of receiving notification, in I 
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many cases the SSAN may be neces¬ 
sary to obtain an accurate search of 
(DIS 5-02) records. 

(c) DIS form. A DIS Request for No- 
tlflcation/Access Form may be pro¬ 
vided to any Individual inquiring about 
receords pertaining to himself, under 
these rules. It is desired that the form 
be used; however, requests will not be 
denied If necessary information is pro¬ 
vided otherwise in writing. 

§ 298a.6 Access by subject individuals. 

(a) General. (1) Individual^ may re¬ 
quest access to records pertaining to 
themselves in person or by mall in ac¬ 
cordance with this section. However, 
nothing in this section shall allow an 
individual access to any information 
compiled or maintained by DIS in rea¬ 
sonable anticipation of a civil or crimi¬ 
nal action or proceeding, or otherwise 
exempted under the provisions of 
{298a.l4. 

(2) A request for a pending person¬ 
nel security investigation will be held 
In abeyance until completion of the in¬ 
vestigation and the requester will be 
so notified. 

(b) Manner of access. 

(1) Requests by mail or in person for 
access to DIS records should be made 
to the offices specified in the record 
systems notices published in the Fed¬ 
eral Register by the Department of 
Defense. Information or assistance 
may be obtained from the Office of 
the Assistant for Information. Room 
2H043. Forrestal BuUding, 1000 Inde¬ 
pendence Avenue, SW. Washington, 
DC 20314. 

(2) Any individual who makes a re¬ 
quest for access in person shall: 

(i) Provide identification as specified 
in 5 298a.6, above. 

(ii) Complete and sign a request 
form. 

(3) Any individual making a request 
for access to records by mail shall in¬ 
clude a signed and notarized statement 
to verify his identity, which may be 
the DIS request form if he has re¬ 
ceived one. 

(4) Any individual requesting access 
to records in person may be accompa¬ 
nied by an identified person of his own 
choosing while reviewing the record. If 
the Individual elects to be accompa¬ 
nied, he shall make this known in his 
written request, and Include a state¬ 
ment authorizing disclosure of the 
record contents to the accompanying 
perwn. Without written authorization 
of the subject individual, records will 
not be disclosed to third parties ac¬ 
companying the subject. 

(5) Members of DIS field elements 
may be given access to records maln- 
^ed by the field elements without 

^ Office of Information 
or the records system manager at 
“^quarters. An account of such 
will be kept for reporting pur- 
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(6) In all requests for access, the re¬ 
quester must state whether he or she 
desires access in person or mailed 
copies of records. During personal 
access, where copies are made for re¬ 
tention, a fee for reproduction and 
postage may be assessed as provided in 
9 298a. 12. Where copies are mailed be¬ 
cause personal appearance is impracti¬ 
cal, there wiU be no fee. 

(7) All Individuals who are not affili¬ 
ates of DIS will be given access to re¬ 
cords in the Office of the Assistant for 
Information, or by means of mailed 
copies. 

9 298a.7 Medical Records. 

(a) General Medical records that are 
part of DIS records systems will gener¬ 
ally be included with those records 
when access is granted to the subject 
to which they pertain. However, if it is 
determined that such access could 
have an adverse effect upon the 
individual’s physical or mental health, 
the medical record in question will be 
released only to a phsrsician named by 
the requesting individual. 

(b) DIS officials preparing a record 
for access by the subject will coordi¬ 
nate medical record portions with the 
Assistant for Information. 

(c) If the record indicates any condi¬ 
tion the disclosure of which might 
have an adverse effect on the subject, 
e.g., a serious illness, psychiatric condi¬ 
tion, etc., the Assistant for Informa¬ 
tion will consult with a competent 
physician affiliated with the Depart¬ 
ment of Defense for an opinion on the 
manner of granting access. 

(d) Guided by the consulting 
physician’s recommendations, the As¬ 
sistant for Information will then make 
appropriate arrangements for its re¬ 
lease. 

9 298a^ Request for correction or amend¬ 
ment 

(a) General. Upon request and 
proper identification by any individual 
who has been granted access to DIS 
records pertaining to himself or her¬ 
self, that individual may request, 
either in person or through the mail, 
that the record be amended. Such a 
request must be made in writing and 
addressed to the Assistant for Infor¬ 
mation, Defense Investigative Service 
(Record Amendment Request— 
D0020), Washington. DC 20314. 

(b) Content The following informa¬ 
tion must be included to insure effec¬ 
tive action on the request: 

(1) Description of the record. Re¬ 
questers should specify the number of 
pages and documents, the titles of the 
documents, form numbers if there are 
any. dates on the documents and 
names of individuals who signed them. 
Any reasonable description of the doc¬ 
ument is acceptable. 

(2) Description of the items to be 
amended. The description of the pas¬ 
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sages, pages or documents to be 
amended should be as clear and specif¬ 
ic as possible. 

(i) Page, line and paragraph num¬ 
bers should be cited where they exist. 

(li) A direct quotation of all or a pro- 
tion of the passage may be made if it 
isn't otherwise easily identifiable. If 
the passage is long, a quotation of its 
beginning and end will suffice. 

(ill) In appropriate cases, a simple 
substantive request may be appropri¬ 
ate. e.g., "delete all references to my 
alleged arrest in July 1970." 

(iv) If the requester has received a 
copy of the record, he may submit an 
annotated copy of documents he 
wishes amended. 

(3) Type of amendment The request¬ 
er must clearly state the type of 
amendment he is requesting. 

(i) Deletion or expungement, l.e., a 
complete removal from the record of 
data, sentences, passages, paragraphs 
or documents. 

(il) Correction of the information in 
the record to make it more accurate, 
e.g., rectify mistaken identities, dates, 
data pertaining to the individual, etc. 

(iii) Additions to make the record 
more relevant, accurate or timely may 
be requested. 

(iv) Other changes may be request¬ 
ed; they must be specifically and clear¬ 
ly described 

(4) Reason for amendment. Requests 
for amendment must be based on spe¬ 
cific reasons, including in writing. Cat¬ 
egories of reasons are as follows: 

(i) Accurocy. Amendment may be re¬ 
quested where matters of fact are be¬ 
lieved incorrectly recorded, e.g., dates, 
names, addresses, iidentlfication num¬ 
bers, or any other information con¬ 
cerning the individual. The request, 
whenever possible, should contain the 
accurate information, copies of verify¬ 
ing documents, or indication of how 
the information can be verified, 

(ii) Relevance. Amendment may be 
requested when information in a 
record is believed not to be relevant or 
necessary to the purposes of the 
record system. (See DOD Federal Reg¬ 
ister Description.) 

(iii) Timeliness. Amendment may be 
requested when information is though 
to be so old as to no longer be perti¬ 
nent to the stated purposes of the re¬ 
cords system. I may also be requested 
when there is recent information of a 
pertinent t 3 q;>e that is not Included in 
the record. 

(iv) Completeness. Amendment may 
be requested where Information in a 
record is incomplete with respect to its 
purpose. The data thought to have 
been omitted should be included or 
identified with the request. 

(v) Fairness. Amendment may be re¬ 
quested when a record is thought to be 
unfair concerning the subject, in 
terms of the stated purposes of the 
record. In such cases, a source of addi- 


FEDERAl REGISTER, VOL 42, NO. 188—WEDNESDAY, SEPTEMBER 28. 1977 




51480 


PRIVACY ACT ISSUANCES 


tlonal Information to increase the fair* 
ness of the record should be identified 
where possible. 

(vi) Other reasons. Reasons for re¬ 
questing amendment are not limited 
to those cited above. The content of 
the records is authorized in terms of 
their stated purposes which should be 
the basis for evaluating them. Howev¬ 
er, any matter believed appropriate 
may be submitted as a basis of an 
amendment request. 

(vll) Court orders and statutes may 
require amendment of a file. While 
they do not require a Privacy Act re¬ 
quest for execution, such may be 
brought to the attention of DIS by 
these procedures. 

(c) Verification of identity. In order 
to assure that an individual's record is 
not accidentally or Intentionally 
amended by an unauthorized person, 
all requests for amendment require 
verification of identity. (See S 298a.5, 
of this part.) 

(d) Assistance, Individuals seeking to 
request amendment of records pertain¬ 
ing to themselves that are maintained 
by DIS will be assisted as necessary by 
DIS officials. Where a request Is in¬ 
complete. it will not be denied, but the 
requester will be contacted for the ad¬ 
ditional information necessary to his 
request. 

(e) This section does not permit the 
alteration of evidence presented to 
courts, boards and other official pro¬ 
ceedings. 

§ 298a.9 DIS rcriew of request for amend¬ 
ment 

(a) General Upon receipt from any 
individual of a request to amend a 
record pertaining to himself and main¬ 
tained by DIS, the Assistant for Infor¬ 
mation will refer such request to the 
responsible office. Such request will be 
handled in close compliance with en¬ 
closure 4 to DOD Directive &400.11, 
and the following accomplished: 

(DA written acknowledgment of the 
receipt of a request for amendment of 
a record will be provided to the indi¬ 
vidual within 10 working days, unless 
final action regarding approval or 
denial can. be accomplished within 
that time. In that case, the notifica¬ 
tion of approval or denial will consti¬ 
tute adequate acknowledgment. 

(2) Where there is a determination 
to grant all or a portion of a request to 
amend a record, the record shall be 
promptly amended and the requesting 
individual notified. Individuals, agen¬ 
cies or components shown by account¬ 
ing records to have received copies of 
the record, or to whom disclosure has 
been made, will be notified of the 
amendment by the responsible official. 
Where a DOD recipient of an investi¬ 
gative record cannot be located the no¬ 
tification will be sent to the persoimel 
security element of the parent Compo¬ 
nent. 


(3) Where there is a determination 
to deny all or a portion of a request to 
amend a record, the office will 
promptly: 

(i) Advise the requesting individual 
of the specifics of the refusal and the 
reasons; 

(li) Inform the individual that he 
may request a review of the denial(s) 
from “Director, Defense Investigative 
Service (Record Amendment Denial 
Review), D0030. Washington, DC 
20314." The request should be brief, in 
writing, and enclose a copy of the 
denial correspondence. 

(b) DIS Determination to Approve or 
Deny. Determination to approve or 
deny any request to amend a record, 
or portion thereof, will be made by the 
responsible official following regular 
coordination procedures. Such deter¬ 
minations must be based on the infor¬ 
mation in the record, the request for 
amendment and the authorized pur¬ 
poses of the record. Where necessary, 
additional investigation or inquiry will 
be made to verify assertions of individ¬ 
uals requesting amendment. Coordina¬ 
tion will be made with the Assistant 
for Information (D0020) and the Assis¬ 
tant for Legal Affairs (D0030) in such 
actions. 

( 298a.l0 Appeal of initial amendment de- 
ciiion. 

(a) General Upon receipt from any 
individual of an appeal to review a DIS 
refusal to amend a record, the Assis¬ 
tant for Legal Affairs will assure that 
such appeal is handled in compliance 
with the Privacy Act of 1974 and DOD 
Directive 5400.11 and accomplish the 
following: 

(1) Review the record, request for 
amendment, DIS action on the request 
and the denial, and direct such addi¬ 
tional inquiry or investigation as is 
deemed necessary to make a fair and 
equitable determination. 

(2) Recommend to the Director 
whether to approve or deny the 
appeal. 

(3) If the determination is made to 
amend a record, advise the individual 
and previous recipients (or an appro¬ 
priate office) where an accounting of 
disclosures has been made. 

(4) Where the decision has been 
made to deny the individual's appeal 
to amend a record, notify the individ¬ 
ual: 

(i) Of the denial and the reason: 

(il) Of his right to file a concise 
statement of reasons for disafirreeing 
with the decision not to amend the 
record: 

(lii) That such statement may be 
sent to the Assistant for Legal Affairs, 
DIS (D0030), Washington. DC 20314, 
and that it will be disclosed to users of 
the disputed re<x>rd: 

(Iv) That prior recipients of the dis¬ 
puted record will be provided a copy of 
the statement of disagreement, or if 


they cannot be reached (e.g., through 
deactivation) the personnel security 
element of their DOD component 
(V) And, that he may file a suit in a 
Federal District Court to contest DIS’s 
decision not to amend the disputed 
record. 

(b) Time limit for review of appeal 
If the review of an appeal of a refusal 
to amend a record cannot be accom- 
plishd within 30 days, the Assistant 
for Legal Affairs will notify the indi¬ 
vidual and advise him of the reasons, 
and inform him of when he may 
expect the review to be completed. 

S 298a.ll Disclosure to other than subject 

(a) General No record contained in a 
system of records maintained by DIS 
shall be disclosed by any means to any 
person or agency outside the Depart¬ 
ment of Defense, except with the writ¬ 
ten consent or request of the individ¬ 
ual subject of the record, except as 
provided in this section. Disclosures 
that may be made without the request 
or consent of the subject of the record 
are as follows: 

(1) To those officials and employees 
of the Department of Defense who 
have a need for the record in the per¬ 
formance of their duties, when the use 
is compatible with the stated purposes 
for which the record is maintained. 

(2) Required to be disclosed by the 
Freedom of Information Act. 

(3) For a routine use as described in 
DOD Directive 5400.11 and DOD pub¬ 
lication in the Fkdxral Rxgisteh. 

(4) To the Densus Bureau, National 
Archives the U.S. Congress, the Comp¬ 
troller General or General Accounting 
Office imder the conditions specified 
in DOD Directive 5400.11. 

(5) At the written request of the 
head of an agency outside DOD for a 
law enforcement activity as authorized 
by DOD Directive 5400.11. 

(6) For statistical purposes, in re¬ 
sponse to a court order, or for compel¬ 
ling circumstances affecting the 
health or safety of an individual as de¬ 
scribed in DOD Directive 5400.11. 

(7) Legal guardians recognized by 
the Act. 

(b) Accounting of disclosures. Except 
for disclosures made to members of 
the DOD in connection with their rou¬ 
tine duties, and disclosures required by 
the Freedom of Information Act, an 
accounting will be kept of all 
sures of records maintained in Dio 
systems Usted in 5 298a.4b. An account¬ 
ing will be kept of all disclosures of in¬ 
vestigative information, system DIS 5- 

(1) Accounting entries will 

be kept on a DIS form, which ^ ^ 
maintained in the record file ° 

in a document that is part of tn 
record. ^ 

(2) Accounting entries will 
the date, nature and purpose ol 
disclosure, and the name and adorew 
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of the person or agency to whom the 
disclosure is made. 

(3) An accounting of disclosures 
made to agencies outside the DOD of 
records in the Defense Central Index 
of Investigations (DIS 5-02) will be 
kept as prescribed by the Director of 
Systems. DIS. 

(4) Accounting records will be main¬ 
tained for at least 5 years after the 
last disclosure, or for the life of the 
record, whichever is longer. 

(5) Subjects of DIS records will be 
given access to associated accounting 
records upon request, except as 
exempted under } 298a.l4. 

J2S8a.l2 Ftt%. 

Individuals may request copies for 
retention of any documents to which 
they are granted access in DIS records 
pertaining to them. They will be 
charged only for the reproduction of 
such documents, and postage charges 
if applicable. However, when an indi- 
vidufld cannot reasonably appear in 
person for access to personal records, 
there will be no charge for the first 
copies mailed to the inchviduaL 

S 29Sa.l3 Penalties. 

(a) An individual may bring a civil 
action against the DIS to correct or 
amend the record, or where there is a 
refusal to comply with an Individual 
request or failure to maintain any 
record with accuracy, relevance, time¬ 
liness and completeness, so as to guar¬ 
antee fairness, or failure to comply 
with any other provision of 5 UJ5.C. 
652a. The court may order correction 
or amendment. It may assess against 
the United States reasonable attorney 
fees and other costs, or may enjoin the 
DIS from withholding the records and 
order the production to the complain¬ 
ant. 

(b) Where it is determined that the 
action was willful or intentional with 
respect to 5 UJ3.C. 652a(gKlKC) or 
(D). the United SUtes shaU be liable 
for the actual damages sustained, but 
in no case less than the sum of $1,000 
and the costs of the action with attor¬ 
ney fees. 

<c) Criminal penalties may be im¬ 
posed against an officer or employee 
of the DIS who fully discloses materi¬ 
al. which he knows is prohibited from 
disclosure, or who willfully 
a system of records without the notice 
i^uirements; or against any person 
who knowingly and willfully requests 
or obtains any record concerning an 
individual from an agency under false 
pretenses. These offenses shall be mis- 
J®®®^or8 with a fine not to exceed 
15.000. 

(258^.14 Exemptions. 

<a) General The Director of the De- 
^vos^i^ative Service establishes 
me following exemptions of records 
•ystems (or portions thereof) from the 


provisions of these rules, and other in¬ 
dicated portions of Pub. L. 93-579, in 
this section. They may be exercised 
only by the Director of the DIS. his 
Assistfimt for Information. Assistant 
for Legal Affairs, Director of Oper¬ 
ational Policy, or Director of Person¬ 
nel. Exemptions will be exercised only 
when necessary for a specific, signifi¬ 
cant and legitimate reason connected 
with the purpose of a records system, 
and not simply because they are au¬ 
thorized by statute. Personal records 
releasable under the provisions of 5 
U.S.C. 552 will not be withheld from 
subject individuals based on these ex¬ 
emptions. 

(b) All systems of records main¬ 
tained by DIS shall be exempt from 
the requirements of 5 UJS.C. 552a(d) 
pursuant to 5 U.S.C. 552a(kKl) to the 
extent that the system contains any 
information properly classified under 
Elxecutive Order 11652 and which is 
required by the Executive Order to be 
withheld in the interest of national de¬ 
fense or foreign policy. This exemp¬ 
tion. which may be applicable to parts 
of all systems of records, is necessary 
because certain record systems not 
otherwise specifically designated for 
exemptions herein may contain items 
of information that have been proper¬ 
ly classified. 

(c) Investigative files—DIS 5-01. 

(1) Exemption. 5 U.S.C. 552a(c) (3) 
and (4): (d); (e) (1), (2). (3). (5) and (8); 
(g); and (o); 

(2) Authority. 5 U.S.C. 552a(j)(2); 

(3) Reasons. Records maintained by, 
or at the direction of the DIS Special 
Cases Division include criminal inves¬ 
tigations for which DIS has primarUy 
responsibility and certain reports and 
reciprocal investigations, as well as se¬ 
curity or counterintelligence informa¬ 
tion. which may be used in criminal 
prosecution. The withholding of this 
information will be to the extent nec¬ 
essary to allow the DIS Special Cases 
Division, a criminal law enforcement 
component, to conduct effective inves¬ 
tigations into alledged unlawful activ¬ 
ity, or crime conducive situations, 
without jeopardizing such investiga¬ 
tions. Knowledge of the investigations 
of the Special Cases Division would 
enable subjects or suspects to take ac¬ 
tions to prevent detection of criminal 
activities, fabricate evidence, influence 
witnesses improperly, conceal or de¬ 
stroy evidence, or to escape prosecu¬ 
tion. It could also lead to intimidation 
of, or harm to, sources, informants, 
witnesses and their families. Informa¬ 
tion from this system will be withheld 
only to the extent that its release 
would Interfere with such investiga¬ 
tions. 

(d) Investigative files—DIS 5-01. 

(1) Exemption. 5 U.S.C. 552a(cX3); 
(d): (e) (1) and (4) (G) (H) and (I); (f); 

(2) Authority. 5 UJS.C. 552a(k)(2); 

(3) Reasons. This exemption will 
permit the DIS to conduct certain law 


enforcement investigations effectively, 
and without compromise, to relay law 
enforcement information without 
compromise, and to protect the identi¬ 
ties of sources who would not other¬ 
wise provide information. Investiga¬ 
tory material, including certain recip¬ 
rocal investigations and counterintelli¬ 
gence information, must be exempted 
imtil such time action is taken regard¬ 
ing the allegations, but after that time 
only to the extent that the informa¬ 
tion would Identify a confidential 
source who furnished information 
under an express promise that the 
source’s identity would be held in con¬ 
fidence (or prior to the effective date 
of the Act. under an implied promise). 

(e) Investigative files—DIS 5-01. 

(1) Exemption. 5 U.S.C. 552a(c) (3): 
(d); (eKl) and (4) (O). (H) and (I); (f); 

(2) Authority. 5 U.S.C. 552a(k)(3); 

(3) Reasons. DIS investigatory mate¬ 
rial exempted under this authority is 
maintained in connection with assist¬ 
ing the US Secret Service (USSS) to 
provide protective services to the 
President of the United States and 
other individuals pursuant to 18 U.S.C. 
3056. This exemption provision will 
enable the DIS to continue its statu¬ 
tory support of this activity without 
compromising the contents of Secret 
Service intelligence files or DIS inves¬ 
tigative actvities. 

(f) Investigative files—DIS 5-01. 

(11) Exemption. 5 U.S.C. 552a(c) (3); 

(d) and (f); 

(2) Authority. 5 U.S.C. 552a(k)(5); 

(3) Reasons. Personnel security in¬ 
vestigatory material is exempt to the 
extent that the disclosure of such ma¬ 
terial would reveal the identity of a 
source who f\imished information 
under an express promise that the 
source’s identity would be held in con¬ 
fidence (or prior to the effective date 
of the Act. under an implied promise). 
This exemption provision will allow 
the DIS to collect information neces¬ 
sary for personnel security investiga¬ 
tions from certain sources who would 
otherwise be unwilling to provide it. 
This exemption will be applied only in 
those cases where it is clearly neces¬ 
sary to grant confidentiality for the 
performance of an authorized investi- 
gatime function. 

(g) Defense central index of investi¬ 
gations DCII—DIS 5-02 . 

(1) Exemption. 5 U.S.C. 552a(c)(3) 
and (4): (d); and (e)(8). 

(2) Authority. 5 U.S.C. 552a(jK2). 

(3) Reasons. This exemption wrill 
allow contributing criminal law en¬ 
forcement components to conduct ef¬ 
fective investigations into alleged un¬ 
lawful activity or crime conducive situ¬ 
ations and use the DCII without jeop¬ 
ardizing such investigations. The dis¬ 
closure of investigations conducted by 
criminal law enforcement components 
would enable subjects or suspect indi¬ 
viduals to take actions to prevent de- 
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lection of criminal activities, destroy 
or fabricate evidence, intimidate or in¬ 
terfere with witnesses, or take action 
to escape prosecution. Information 
from this system will be withheld only 
to the extent that its release would in¬ 
terfere with such investigations. 

(h) Defense case control system 
(DCCSy^DIS S-04, 

(1) Exemption. 5 U.S.C. 
552a(cX3K4); and (e)(8). 

(2) Authority. 5 U.S.C. 552a(j)(2). 

(3) Reasons. This exemption will 
allow the DIS Special Cases Division, a 
crimianl law enforcement element to 
conduct effective investigations into 
alleged unlawful activity or crime con¬ 
ducive situations and use the DDCS 
without jeopardizing such investiga¬ 
tions. The disclosure of investigations 
conducted by the Special Cases Divi 
sion would enable subjects to take ac¬ 
tions to prevent detection of criminal 
activities, fabricate or destroy evi¬ 
dence. Intimidate witnesses or to 
escape prosecution. Information from 
this system will be withheld only to 
the extent that its release would inter¬ 
fere with such investigations. 

§ 29Sa.l6 D18 implementation policies. 

(a) General The implementation of 
the Privacy Act of 1974 within DIS is 
as prescribed by DOD Directive 
5400.11. This section provides special 
rules and information that extend or 
amplify DOD policies with respect to 
matters of particular concern to the 
Defense Investigative Service. 

(b) Privacy Act rules application. 
Any request concerning personal 
record information in a system of re¬ 
cords, by the individual to whom such 
information pertains, for access, 
amendment, correction, accounting of 
disclosures, etc., will be governed by 
the Privacy Act of 1974, DOD Direc¬ 
tive 5400.11 and these rules exclusive¬ 
ly. Any denial or exemption of all or 
part of a record from notification, 
access, disclosure amendment or other 
provision, will also be processed under 
these rules, unless court order or other 
competent authority directs. 

(c) Amendment of DIS directives. 
Upon final adoption of these rules, re¬ 
sponsible DIS officials shall review all 
existing doctrine, policy and proce¬ 
dures in all DIS instructions, regula¬ 
tions and directives, and brii^ them 
into compliance with these rules. The 
Privacy Act of 1974 and DOD Direc¬ 
tive 6400.11. 

(d) First amendment rights. No DIS 
official or element may maintain any 
information pertaining to the exercise 
by an individual of his rights under 
the First Amendment without the per¬ 
mission of that individual unless such 
collection is specifically authorized by 
statute or necessary to and within the 
scope of an authorized law enforce¬ 
ment activity. 

(e) Standards of accuracy and vali¬ 
dation of records. 
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(1) All individuals or elements 
within DIS which create or maintain 
records pertaining to individuals wiU 
insure that they are reasonably accu¬ 
rate. relevant, timely and complete to 
serve the purpose for which they are 
maintained and to assure fairness to 
the individual to whom they pertain. 
Information that is not pertinent to a 
stated purpose of a system of records 
will not be maintained within those re¬ 
cords. Officials compiling investiga¬ 
tory records will make every reason¬ 
able effort to assure that only reports 
that are impartial, clear, accurate, 
complete, fair and relevant with re¬ 
spect to the authorized purpose of 
such records are included, and that re¬ 
ports not meeting these standards or 
serving such purposes are not included 
in such records. 

(2) Prior to dissemination to an indi¬ 
vidual or agency outside DOD of any 
record about an individual (except for 
a Freedom of Information Act action 
or access by a subject individual under 
these rules) the disclosing DIS official 
wrlll by review, make a reasonable 
effort to assure that such record is ac¬ 
curate. complete, timely, fair and rel¬ 
evant to the purpose for which they 
are maintained. 

(f) The defense central index of in¬ 
vestigations iDCJD, It is the policy of 
DIS. as custodian, that each DOD 
component or element that has direct 
access to or contributes records to the 
DCII (DIS 5-02), is indlvlduaUy re¬ 
sponsible for compliance with The Pri¬ 
vacy Act of 1974 and DOD Directive 
5400.11 with respect to requests for 
notification, requests for access by 
subject individuals, granting of such 
access, request for amendment and 
corrections by subjects, making 
amendments or corrections, other dis¬ 
closures. accounting for disclosures 
and the exercise of exemptions, inso¬ 
far as they pertain to any record 
placed in the DCII by that component 
or element. Any component or ele¬ 
ment of the DOD that makes a disclo¬ 
sure of any record whatsoever to an 
Individual or agency outside the DOD, 
from the DCII. is individually respon¬ 
sible to maintain an accounting of 
that disclosure as prescribed by The 
Privacy Act of 1974 and DOD Direc¬ 
tive 5490.11 and to notify the element 
placing the record in the DCII of the 
disclosure. Use of and compliance with 
the procedures of the DCII Disclosure 
Accoimting System will meet these re¬ 
quirements. Any component or ele¬ 
ment of DOD with access to the DCII 
that, in response to a request concern¬ 
ing an individual, discovers a record 
pertaining to that individual placed in 
the DCII by another component or 
element, may refer the requester to 
the DOD component that placed the 
record into the DCII without making 
an accounting of such referral, al¬ 
though it involves the divulging of the 


existence of that record. Generally, 
consultation with, and referral to, the 
component or element placing a 
record in the DCII should be effected 
by any component receiving a request 
pertaining to that record to insure ap¬ 
propriate exercise of amendment or 
exemption procedures. 

(g) Investigative operations. 

(1) DIS agents must be thoroughly 
familiar writh and understand these 
rules and the authorities, purposes 
and routine uses of DIS Investigative 
records, and be prepared to explain 
them and the effect of refusing infor¬ 
mation to all sources of investigative 
Information, including subjects, during 
interview, in response to questions 
that go beyond the required printed 
and oral notices. Agents shall be 
guided by reference (f) § 298a.2. in this 
respect. 

(2) All sources may be advised that 
the subject of an investigative record 
may be given access to it, but that the 
identities of sources may be withheld 
under certain conditions. Such advise¬ 
ment will be made as prescribed in 
9 298a.2(f), and the interviewing agent 
may not urge a source to request a 
grant of confidentiality. Such pledges 
of confidence will be given sparingly 
and then only when required to obtain 
information relevant and necessary to 
the stated purpose of the investigative 
Information being collected. 

(3) Directors of DIS investigative 
control elements will maintain statis¬ 
tics on the relative number of times 
confidentiality is granted sources, and 
the general types of sources and cases 
in which this is done. 

(h) Non-system information on indi¬ 
viduals. The following information is 
not considered part of personal re¬ 
cords systems reportable imder the 
Privacy Act of 1974 and may be main¬ 
tained by DIS members for ready 
identification, contact, and property 
control purposes only. If at any time 
the information described in this para¬ 
graph is to be used for other than 
these purposes, that information must 
become part of a reported, authorised 
record system. No other information 
concerning individuals except that de¬ 
scribed in the records systems notice 
and this paragraph may be maintained 
within DIS. 

(1) Identification information at 
doorways, building directories, desks, 
lockers, nametags, etc. 

(2) Identification in telephone direc¬ 
tories. locator cards and rosters. 

(3) Geographical or agency contact 
cards. 

(4) Property receipts and contioi 
logs for building passes, credentials, 
vehicles, weapons, etc. 

(6) Temporary personal wcjrk™ 
notes kept solely by and at the tmtia- 
tive of individual members of DIS to 
facilitate their duties. 

(i) Notification of prior recipients. 
Whenever a decision is made to ameno 
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a record, or a statement contesting a 
DIS decision not to amend a record is 
received from the subject individual, 
prior recipients of the record identi¬ 
fied in di^losure accountings will be 
notified to the extent possible. In 
some cases, prior recipients cannot be 
located due to reorganization or deac¬ 
tivations (e.g.. US Military Assistance 
Command, Vietnam). In these cases, 
the personnel security element of the 
receiving Defense Component will be 
sent the notification or statement for 
appropriate action. 

(J) Ownership of DIS investigative 
records. Investigative records created 
or compiled by DIS remain DIS re¬ 
cords when provided to other agencies, 
components or elements for adjudica¬ 
tion or other personnel actions. Such 
provision is temporary and DIS inves¬ 
tigative documents should not perma¬ 
nently become part of the records of 
another system of records except by 
an official action such as a trial or 
board authorized by statute. 

(k) Consultation and referral DIS 
system of records may contain records 
originated by other components or 
agencies which may have claimed ex¬ 
emptions for them under the Privacy 
Act of 1974. When any action that 
may be exempted is initiated concern¬ 
ing such a record, consultation with 
the originating agency or component 
will be effected. Where appropriate 
such records will be referred to the 
originating component or agency for 
approval or disapproval of the action. 

PART 299a^RIVACY ACT SYSTEMS 
OF RECORDS—DISCLOSURES AND 
AMENDMENT PROCEDURES—SPE¬ 
CIFIC EXEMPTIONS, NATIONAL SE¬ 
CURITY AGENCY 

Sec. 

2994.1 Purpose and scope. 

2994.2 Definitions. 

2994.3 Procedures for requests concerning 
Individual records in a system of records. 

299a4 Times, places and procedures for 
disclosure of records to individuals. 

2994.5 Medical or psychological records^ 
special procedures. 

299a6 Parents or legal guardians acting 
on behalf of minor applicants. 

2994.7 Procedures for amendment. 

2994.8. AppeaL 

2994.9 Pees. 

2994.10 Speicifc exemptions. 

Authority: 5 U.S.C. 652a. the Privacy Act 
of 1974; 5 UAC. 552, the Freedom of Infor¬ 
mation Act as amended by Pub. L. 03-502; 
m. L. 86-36. Pub. L. 83-290 and 18 U.S.C. 


i 299a.l Purpose and scope. 

(a) The purpose if this rule is to 
^th and implement title 5 
552a, sections (f) and (k), herein 
wter identified as the Privacy Act. It 
wtablishes the procedures by which 
an individual may be notified whether 
a system of records contains informa- 
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tion pertaining to the indlvidusd; de¬ 
fines times, places and requirements 
for identification of the individual re¬ 
questing records, for disclosure of re¬ 
quested records where appropriate; 
special handling for medical and psy- 
choligical records; for amendment of 
records; appeal of denials of requests 
for amendment; and provides a sched¬ 
ule of fees to be charged for making 
copies of requested records. In addi¬ 
tion, this rule contains the exemptions 
promulgated Jby the Director. NSA, 
pursuant to 5 U.S.C. 552a(k). to 
exempt Agency systems of records 
from subsections (c)(3); (d); (eXl); 
(eK4KO)(H), (I); and (f) of section 
552a. 

(b) The procedures established and 
exemptions claimed apply to systems 
of records for which notice has been 
published in the Federal Register 
pursuant to the Privacy Act. Requests 
from individuals for records pertaining 
to themselves will be processed in ac¬ 
cordance with these procedures and 
consistent with the exemptions 
claimed. Requests for records which 
do not specify the statute pursuant to 
which they are made but which may 
be reasonably construed to be requests 
by an individual for records pertaining 
to that individual will also be pro¬ 
cessed in accordance with these proce¬ 
dures and consistent with exemptions 
claimed. To the extent appropriate, 
these procedures apply to records 
maintained by this Agency pursuant 
to system of records notices published 
by the Civil Service Commission. The 
primary category of records affected 
by a Commission notice is that main¬ 
tained in conjunction with the CSC 
system identified as **CSC-Retirement 
Life Insurance and Health Benefits 
Records System." Authority pursuant 
to 44 UB.C. 3101 to maintain each 
system of records for which notice has 
been published is implied in each "au¬ 
thority for maintenance of a system" 
of each systems notice. 

S 299a.2 Definitions. 

(a) Access to the NSA headquarters: 
means current and continuing daily 
access to those facilities making up 
the NSA headquarters. 

(b) Individual: means a natural 
person who is a citizen of the United 
States or an alien lawfully admitted 
for permanent residence. 

(c) Request means a request in writ¬ 
ing for records pertaining to the re¬ 
quester contained in a system of re¬ 
cords and made pursuant to the Priva¬ 
cy Act or if no statute is identified 
considered by the Agency to be made 
pursuant to that Act. 

(d) System of Records: means a 
grouping of records maintained by the 
Agency for whcih notice has been pur- 
ILshed in the Federal Register pursu¬ 
ant to section 552a(e)(4) of title 5 
U.S.C. 
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S 299a.3 Procedures for requests concern¬ 
ing individual records in a syetem of 
records. 

(aKl) Notification: Any individual 
may be notified in response to a re¬ 
quest if any system of records contains 
a record pertaining to the requester by 
sending a request addressed to: Infor¬ 
mation Officer. National Security 
Agency, Fort George O. Meade. Mary¬ 
land 20755. Such request shall be in 
writing, shall be identified on the en¬ 
velope and the request as "Privacy Act 
Request." shall designate the system 
or systems of records using the names 
of the systems as published in the 
system notices, shall contain the full 
name, present address, date of birth, 
social security number and dates of af¬ 
filiation or contact with NSA/CSS of 
the requester and shall be signed in 
full by the requester. 

(2) A request pertaining to records* 
concerning the requester which does 
not specify the Act pursuant to which 
the request is made shall be processed 
as a Privacy Act request. A request 
which does not designate the system 
or systems of records to be searched 
shall be processed by checking the fol¬ 
lowing systems of records: Applicants; 
Personnel; Health Medical and Safety. 

(bXl) Identification: Any individual 
currently not authorized access to the 
National Security Agency headquar¬ 
ters who requests disclosure of records 
shall provide the following informa¬ 
tion with the written request for dis¬ 
closure: full name, present address, 
date of birth, social security number, 
and date of first affliation or contact 
with NSA/CSS and date of last affili¬ 
ation or contact with NSA/CSS. 

(2) Any individual currently autho¬ 
rized access to the National Security 
headquarters shall provide the follow¬ 
ing information with the request for 
notification: full name, present organi¬ 
zation assignment, date of birth, social 
security number. 

(3) Such request shall be treated as a 
certification of the requester that the 
requester is the individual named. In¬ 
dividuals should be aware that the Pri¬ 
vacy Act provides criminal penalties 
for any person who knowingly and 
willfuUy requests or obtains any re¬ 
cords concerning an individual under 
false pretenses. 

S229a.4 Times, places and procedures for 
disclosures. 

(a) Individual not currently affili¬ 
ated with NSA: 

(1) Request procedure: Any individ¬ 
ual currently not authorized access to 
the National Security Agency head¬ 
quarters shall make the request for 
notification in writing and shall in¬ 
clude the required identitying data. 
Upon verification of the existence in 
systems of records or records pertain¬ 
ing to the requester, a copy of the re¬ 
cords located shall be mailed to the re- 
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quester subject to appropriate specific 
exemtlons, applicable Public Laws, 
special procedures pertaining to medl> 
cal records, including psychological re¬ 
cords, including psychological records, 
and the exclusion for information 
compiled in reasonable anticipation of 
a civil action or proceeding. If the re¬ 
quest cannot be processed within ten 
working days from the time of receipt 
of the request, and acknowledgement 
of receipt of the request will be sent to 
the requester. 

(2) Appointment of other individual: 
If a requester wishes another individ¬ 
ual to obtain the requested records on 
his behalf, the requester shall provide 
a written, signed notarized statement 
appointing that individual as his rep¬ 
resentative, certitylng that the individ¬ 
ual appointed may have access to the 
records of the requester and that such 
access shall not constitute an invasion 
of the privacy of the requester nor a 
vilation of his rights under the Priva¬ 
cy Act of 1974. 

(b) Individual currently affiliated 
with NSA: (1) Request procedure: Any 
individual currently authorized access 
to the National Security Agency head¬ 
quarters may make the request for no¬ 
tification to the appropriate official 
delegated responsibility for a system 
of records pursuant to internal agency 
regulations pertaining to the Privacy 
Act of 1974. In the alternative, such 
individual may direct the request to 
the NSA Information Officer in writ¬ 
ing in the same form and including 
the data required in paragraph 4(aKl) 
above. In the case of any denial of no¬ 
tification by officials delegated respon¬ 
sibility for a system the request shall 
be referred to the NSA Information 
Officer for review. 

(2) Appointment of other individual* 
If the requester makes a request piu*- 
suant to this paragraph and wishes to 
designate another individual to accom¬ 
pany him, the same procedures as pro¬ 
vided in f 299a.4(aK2) above apply. If 
the individual appointed is currently 
authorized access to the National Se¬ 
curity Agency headquarters, he may 
accompany the requester. If the indi¬ 
vidual appointed is not currently au¬ 
thorized access, a copy of the records 
located may be maUed to the appoint¬ 
ed individual subject to appropriate 
specific exemptions, applicable Public 
Laws, special procedures pertaining to 
medical records including psychologi¬ 
cal records, and the exclusion for in¬ 
formation compiled in reasonable an¬ 
ticipation of a civil action or proceed¬ 
ing. 

12Ha.5 Medical er ytyeholegical rceerdi. 

If the request includes records of a 
medical or psychological nature, and if 
an Agency doctor makes the determi¬ 
nation that the records requested con¬ 
tain information which would have an 
adverse effect upon the requester, the 
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requester will be advised to appoint a 
medical doctor in the appropriate dis¬ 
cipline to receive the information. The 
appointment of the doctor shall be in 
the same form as that indicated in 
9 299a.4(a)(2) above and shall include a 
certification that the doctor appointed 
is authorized to practice the appropri¬ 
ate specialty by virtue of a license to 
practice same in the state which 
granted the liceiuie. 

9 299a.S Parents or legal guardians acting 
on behalf of minor applicants and em¬ 
ployees. 

Parents or Legal Guardians acting 
on behalf of minors who request re¬ 
cords concerning NSA/CSS applicants 
or employees who are minors shall be 
subject to the same requirements con¬ 
tained in 9 299a.4(aKl) Appointment 
of Other Individuals, including the re¬ 
quirement for written authorization. 
Requests by parents or legal guardians 
acting on behalf of minors will be pro¬ 
cessed in the same manner and in ac¬ 
cordance with the procedures estab¬ 
lished herein for individuals not cur¬ 
rently authorized access to the NSA 
headquarters. 

9 299a.7 Procedures for amcadment 

(a) Request procedure: Any request 
for amendment of a record or records 
contained in a system of records shall 
be in writing addressed to the Infor¬ 
mation Officer, National Security 
Agency, Fort George G. Meade, Md. 
20755, Attention: Privacy Act Amend¬ 
ment, and shall contain sufficient de¬ 
tails concerning the requested amend¬ 
ment, justification for the amend¬ 
ment, and a copy of the record(s) to be 
amended or sufficient identifying data 
concerning the affected record(s) to 
permit its timely retrievaL Such re¬ 
quests may not be used to accomplish 
actions for which other procedures 
have been established such as griev¬ 
ances. performance appraisal protests, 
etc. In such cases the requester will be 
advised of the appropriate procedures 
for such actions. 

(b) Initial determination: The NSA 
Information Officer may make an ini¬ 
tial determination concerning the re¬ 
quested amendment within ten work¬ 
ing days or shall acknowledge receipt 
of the amendment request within that 
period if a determination cannot be 
completed. The determination shall 
advise the requester of action taken to 
make the requested amendment or 
inform the requester of the rejection 
of the request, the reason(s) for the 
rejection end the procedures estab¬ 
lished by the Agency for review of re¬ 
jected amendment requests. 

(c) Request on appeal: A requester 
may app^ the rejection by the NSA 
Information Officer of a request for 
amendment to the Executive for Staff 
Services. Such appeal shall be in writ¬ 
ing, addressed to the Executive for 


Staff Services, National Security 
Agency, Fort George G. Meade. Md. 
20755. Attention: Privacy Act Amend¬ 
ment Appeal. 

9 299a8 Appeal determination. 

The Executive for Staff Services 
shall acknowledge receipt of the 
appeal within ten working days. A de¬ 
termination concerning the appeal 
shall be provided to the requester 
within 30 working days, unless the Di¬ 
rector, National Security Agency, ex¬ 
tends the period for good cause. The 
Executive for Staff Services shall 
advise the requester of the action 
taken to make the requested amend¬ 
ment or Inform the requester of the 
rejection of the appeal, the right to 
submit for incorporation in the file 
containing the disputed recordCs) a 
concise statement of disagreement, 
and notify the requester of the right 
of judicial review of the denial pursu¬ 
ant to subsection (gXlKA) of 5 U.S.C. 
552a. 

9 299m.9 Fees. 

A fee may be charged for the repro¬ 
duction of copies of any requested re¬ 
cords, provided one copy is made avail¬ 
able without charge where access is 
limited to mail service only. Fees shall 
be charged in accordance with The 
Uniform Schedule of Fees established 
by the Department of Defense pursu¬ 
ant to Pub. L. 93-502. 

9 299m. 19 Specific exemptions. 

<aKl) The following National Securi¬ 
ty Agency systems of records, pub¬ 
lished in the Federal Rjbgistcr, are 
specifically exempted from the provi¬ 
sions of 5 U.S.C. 552a. subsections 
(cK3), (d), (e)(1), (eK4KG). (eK4XH), 
(eK4KI) and (f) pursuant to subsection 
(k) of Section 552a to the extent that 
each system contains individual 
cords or files within the category or 
categories provided by subsection (k). 
Notice is hereby given that individual 
records and files within each NSA 
system of records may be subject to 
specific provisions of Pub. L 85-39, 
Pub. L. 58-290 and TlUe 18 U.S.C. 798 
and other laws limiting access to cer¬ 
tain types of information or spplica- 
tlon of laws to certain categories of in¬ 
formation. 

(2) In addition, those records main¬ 
tained pursuant to notice of systems 
of records published by the CSC are 
exempted pursuant to Title 5 U.S.C. 
552a(kKl) to the extent that they con¬ 
tain classified information in order to 
protect such Information from unau¬ 
thorized disclosure. Such records may 
also be subject to other specific ex¬ 
emptions pursuant to rules promulgat¬ 
ed by the CSC. ^ 

(b) Systems of records subject to 
specific exemptions: 

(1) System name: NSA/CSS Aco^. Au¬ 
thority and Release of Information rue. 
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(U) Exemption: Thte system of records Is 
exempted from the sections of title 6 Ui3.C. 
552s cited In paramph 299a.l0(a) and Is 
•object the limitations noted In that para¬ 
graph. 

AuthoHtv: 5 UJ3.C. 552a(kKl), (kK5) 

Reasons: This system of records Is 
exempted from all subsections cited pursu¬ 
ant to exemption (kXl) to protect from un¬ 
authorised disclosure classified Information 
which may be contained in records and files 
making up the system. The exemption does 
not limit access to that portion of the re- 
oonto In the system which are not classified 
or otherwise protected from unauthorized 
disclosure. 

This system of records Is also exempted 
from all subsections cited pursuant to ex¬ 
emption (kK5) to protect the Identity of 
oonfldential sources of Information conati- 
tutlng investigatory material compiled 
lolely for the purpose of determining aoocss 
to classified information. The exemption 
does not limit access to that portion of the 
records in the system which are not exempt¬ 
ed. not otherwise protected from unautho- 
rlaed disclosure, and which would not un- 
dennine the integrity of the controlled 
seoesB system. 

(2) System name: N8A/C88 Applicants 

Exemption: This system of records is 

exempted from the sections of title 5 U.8.C. 
552a cited in paragraph 299a.l(Ka) azKl is 
subject to the limitations noted in that 
paragraph. 

Authority: 5 U.S.C. SSgalkXl). (kX5) 

Reasons: This system of records is 
exempted from all subsections cited pursu- 
int to exemption (kXl) to protect from un- 
sothorized disclosure claaslfled information 
which may be contained In records and f Ues 
BMklng up the system. The exemption does 
not limH acceoi to that portion of the rw- 
eords in the system which are not classified 
or otherwise protected from unauthortesd 
dieelosure. 

This system of records is also exempted 
htna all subsections elted pursuant to ex¬ 
emption (kX5) to protect the identity of 
confidential soureee of information oonstl- 
kiilnf InfesUgatory material oompiled 
•olcly for the purposes of determining sult- 
•Wlltr. eligibility; qualiflcaUons for Federal 
dTlUan employment; Federal contracts; or 
cece« to classified information which may 
be contained in records and files maUng up 
the system. The exemption does not limit 
to that portion of the records In the 
which are not subject to this exemp- 
nor otherwise protected frmn unautho¬ 
rised disclosure. 

(3) System name: KSA/C8S Correspon- 
0^. Cases. Complaints. Visitors. Requests 

EeemptUm: This system of records is 
from the sections of title 5 UAC. 
dted In paragraph 290a.l0(a) and is 
whject to the limitations noted in that 
Peragraph. 

(kX2). 

This system of records Is 
®^pted from all subsections cited pursu- 
(kXl) to protect from un- 
wthorteed disclosure classified information 
■^ch may be contained In records and fUcs 
up the system. The exemption does 
wii^t access to that portion of the re- 
^ in the system which are not classified 
from unauthorized 

records Is exempted from 
^ pursuant to exemption 
protect from unauthorized disclo- 
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sure tndlvidua] records and files which con¬ 
stitute investigatory material compiled for 
law enforcement purposes pursuant to a 
lawful national security intelligence investi¬ 
gation and maintain the integrity of the 
personnel security system required by Pub. 
L. 88-290. The exemption docs not limit 
access to that portion of the records In the 
system which are not investigatory material 
which are not exempted or otherwise pro¬ 
tected from unauthorized disclosure. 

This system is exempted from all subsec¬ 
tions cited pursuant to exemption (kX4) 
where individual records and files are main¬ 
tained and used solely for statistical records 
In accordance with statutory requirements 
to Insure compliance frith those require¬ 
ments with a minimum of administrative 
burden and expense. 

This system is exempted from all subsec¬ 
tions cited pursuant to exemption (kX6) to 
protect the identity of confidential sources 
of Information oonsUtutlng Investigatory 
material oompiled solely for the purpose of 
determining suitability; eligibility; qualifica¬ 
tions for Federal civilian employment. Fed¬ 
eral contracts; or access to classified infor¬ 
mation which hiay be contained in records 
and files making up the system. The exemp¬ 
tion does not limit access to that portion of 
the records in the system which are not sub- 
j€5ct to this exemption or otherwise protect¬ 
ed from unauthorized disclosure. 

(4) System name: NSA/CSS Cryptologic 
Reserve MobUizatkm Desiree List 

Exemption: This system of records is 
exempted from the sections of title 8 U.a.C. 
852a cited in paragraph 299a.l0<a) and is 
subject to the limitations noted in that 
paragraph. 

Authority: 8 U.8.C, &82a(kXl). <kX5) 
Reasons: This system of reconte is 
ezeini>ted from all subsections cited pursu¬ 
ant to exemption (kXl) to prevent the un¬ 
authorised disclosure of cdassifled infonna- 
Uon ooooeming anticipated personnel as- 
■Ignznents to sensitive cryptologic positions 
during periods of national emargency or war 
requiring r e s er ve mobUiaation. 

This system of records is also exempted 
from all subsections cited pursuant to ex¬ 
emption (kX5) to protect the IdenUty of 
eonfidential sources of information consti¬ 
tuting investigatory material compOed 
solely for the purpose of determining suit¬ 
ability. eligibility or qualifications for desig¬ 
nation for mobilization to fUl a sensitive 
cryptologic position or access to classified 
materia] as a result of designation for mobi¬ 
lization. 

(5) System name: NSA/CSS Equal Em¬ 
ployment Opportunity Data 

Exemption: This system of recorcte is 
exempted from the sections of Utle 8 UJ8.C. 
882a cited In paragraph 299a. l(Xa) and is 
subject to the limitations noted in that 
paragraph. 

AuthoHty: 8 UJ5.C. 852a(kXl). (kX2), (4X 
Reasons: This system of records is 
exempted from all subsections cited pursu¬ 
ant to exemption (kXl) to protect from im- 
authorized disclosure classified Information 
which may be contained in records and flies 
making up the system. The exemption does 
not limit access to that portion of the re¬ 
cords in the system which are not classified 
or otherwise protected from unauthorized 
disclosure. 

This 83 ^tem of records is exempted from 
all subsections cited pursuant to exemption 
(kK4) to protect the integrity of those sta¬ 
tistical records compiled for Equal Employ¬ 
ment Opportunity purposes. 


This system of records is also exempted 
from all subsections cited pursuant to ex¬ 
emption (kX2) to the extent that individual 
records and files are related to investiga¬ 
tions to enforce the provisions of Pub. L. 92- 
261 and consistent with the provisions of 
that statute with respect to individual 
access to such records. The purpose of the 
exemption is to protect the integrity of In¬ 
vestigations conducted pursuant to Pub. L. 
92-261. 

(6) System name: NSA/C3S Health. Medi¬ 
cal and Safety Flies 

Exemption: This system of records is 
exempted from sections of title 5 UJ8.C. 
552a cited in paragraph 299a.l0<a) and is 
subject to the statutory limitations noted in 
that paragraph 

Authority: S UJ5.C. 852a(kKl). (kX5). 
(kK6). 

Reasons: This system of records Is 
exempted frexn all subsections cited pursu¬ 
ant to exempUoo <kXl) to protect from un¬ 
authorized disclosure classified information 
which may be contained in records and files 
making up the system. The exemption does 
not limit access to that portion of the re¬ 
cords in the system which are not classified 
or otherwise protected from unauthorized 
disclosure. 

This system of records is exempted from 
all subsections cited pursuant to exemption 
<kX5) to protect the idenUty of confidential 
sources of information constituting investi¬ 
gatory material oompiled solely for the pur¬ 
pose of determining suitability, eliglbUity. 
or qual ifi cations for Federal civilian employ¬ 
ment, Federal contracts or access to classi¬ 
fied information. The exemption does not 
limit access to that portioo of the records in 
the system which are not exempted or oth¬ 
erwise protected from unauthorized disclo¬ 
sure. 

This system of records Is also exempted 
from all subseeiions cited pursuant to ex¬ 
emption (kX6) to protect those teating or 
examination materials used solely to deter¬ 
mine Individual qualiflcaUons for employ¬ 
ment in the Federal service the disclosure of 
which would compromise the objectivity or 
fairness of the teeUng or examinaUon pro¬ 
cess. 

(7) System name: NSA/CSS Motor Vehl- 
eles and Carpoois 

Exemption: This system of records is 
exempted from the sectionB of title 5 n.S.C. 
852a cited in paragraph 299a.l0(a) and is 
subject to the statutory limitations noted in 
that paragraph. 

AuthoHty: 8 VAC, 862a(kXl) 

Reasons: This system of records is 
exempted from all subeections cited pursu¬ 
ant to exemption (kXl) to protect from un¬ 
authorized disclosure any and all classified 
InformaUon which may be contained in re¬ 
cords and files making up the system. The 
exemption does not limit sccess to that por¬ 
tion of the records in the system which are 
not classified or otherwise protected from 
unauthorized disclosure. 

(8) System name: NSA/CSS Payroll and 
Claims 

Exemption: This system of records is 
exempted from the sections of tIUe 5 U.S.C. 
882a cited In paragraph 299a.l0<a) and is 
subject to the statutory UmitaUons noted in 
that paragraph. 

Authority: 8 U.S.C. 852a(kXl). <kX2) 
Reasons: This system of records is 
exempted from all subsecUons cited pursu¬ 
ant to exempUon (kXl) to protect from un¬ 
authorized disclosure classified information 
which may be contained in records and files 
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making up this system. The exemption does 
not limit access to that portion of the re¬ 
cords In the system which are not classified 
or otherwise protected from unauthorized 
disclosure. 

This system of records is also exempted 
from all subsections cited pursuant to ex¬ 
emption (kK2) to protect investigatory ma¬ 
terials related to the enforcement of laws 
with respect to claims against the Govern¬ 
ment. The exemption does not limit access 
to that portion of the records in the system 
not related to investigations of claims or 
otherwise protected from unauthorized dis¬ 
closure. 

(9) System name: NSA/CSS Personnel 
Pile 

EzempttOTV This system of records Is 
exempted from the sections of title 5 U.S.C. 
552a cited In paragraph 299a.l0<a) and Is 
subject to the statutory limitations noted in 
that paragraph. 

Authority: 5 U.S.C. 552a(kKl). <kK5), 
(kK6) 

Reasons: This system of records is 
exempted from all subsections cited pursu¬ 
ant to exemption (kKl) to protect from un¬ 
authorized disclosure classified Information 
which may be contained In records and files 
making up the system. The exemption does 
not limit access to that poKlon of the re¬ 
cords in the system which are not classified 
or otherwise protected from unauthorized 
disclosure. 

This system of records is exempted from 
all subsections cited pursuant to exemption 
(kK5) to protect the Identity of confidential 
sources of information constituting Investi¬ 
gatory material compiled solely for the pur¬ 
pose of detennlning suitability* eligibility, 
or qualifications of Federal civilian employ¬ 
ment, Federal contracts or access to classi¬ 
fied information. The exemption does not 
limit access to that portion of the records in 
the system which are not exempted or oth¬ 
erwise protected from unauthorized disclo¬ 
sure. 

This system of records is also exempted 
from all subsections cited pursuant to ex¬ 
emption (kK6) to protect those testing or 
examination materials used solely to deter¬ 
mine individual qualifications for employ¬ 
ment in the Federal service the disclosure of 
which would compromise the objectivity or 
fairness of the testing or examination pro¬ 
cess. 

(10) System name: NSA/CSS Personnel 
Security File 

Exemption: This system of records is 
exempted from the sections of title 5 U.S.C. 
552a cited In paragraph 299a.l(Ka) and is 
subject to the limitations noted in that 
paragraph. 

Authority: 5 U.S.C. 552a(kKl). (kK2). 
(kK5) 

Reasons: This system of records Is 
exempted from all subsections cited pursu¬ 
ant to exemption (kXl) to protect from un¬ 
authorized disclosure classified information 
which may be contained in records and files 
making up the system. The exemption does 
not limit access to that portion of the re¬ 
cords in the system which are not classified 
or otherwise protected from unauthorized 
disclosure. 

This system of records is exempted from 
all subsections cited pursuant to exemption 
(kK2) to protect investigatory materials 
compiled for purposes of enforcement of 
Pub. L. 88-290 and title 18 U.S.C. 798 as weU 
as other appropriate criminal and civil laws 
related to the protection of sensitive crypto¬ 
logic information. Both statutes cited re¬ 


quire the Director, NSA, to observe special 
procedures and standards in permitting 
access to sensitive cryptologic Information 
and provide statutory authority to act when 
those standards are breached. The materials 
contained in this system are of an investiga¬ 
tory nature, are maintained on a continuing 
basis and are used to insure compliance with 
and enforcement of the cited statutes. 

This system of records is exempted from 
all subsections cited pursuant to exemption 
(kK5) to protect the identity of confidential 
sources of information constituting investi¬ 
gatory material compiled solely for the pur¬ 
pose of determining suitability, eligibility, 
or qualifications for Federal civilian employ¬ 
ment, Federal contracts or access to classi¬ 
fied information. The exemption does not 
limi t access to that portion of the records in 
the system which are not exempted or oth¬ 
erwise protected from unauthorized disclo¬ 
sure. 

(11) System name: NSA/CSS Time, Atten¬ 
dance, and Absence 

Exemption: This system of records is 
exempted from the sections of title 5 U.S.C. 
552a cited in paragraph 299a. 10(a) and is 
subject to the limitations noted in that 
paragraph. 

Authority: 5 n.S.C. 552a(kKl) 

Reasons: This system of records is 
exempted from all subsections cited pursu¬ 
ant to exemption (kKl) to protect from un- 
anthorized disclosure classified information 
which may be contained in records and files 
making up the system. The exemption does 
not limit access to that portion of the re¬ 
cords in the system which are not cla s sif ied 
or otherwise protected from unauthorized 
disclosure. 

(12) System name: NSA/CSS Training. 

Exemption: This system of records is 

exempted from the sections of title 5 UJ5.C. 
5S2a cited in paragraph 299a.l0(a) and is 
subject to the limiUtions noted in that 
paragraph. 

Authority: 5 U.S.C. 552a (kKl). (kK5). 
(kK6). 

Reasons: This system of records is 
exempted from all subsections cited pursu¬ 
ant to exemption (kKl) to protect from un¬ 
authorized disclosure classified information 
which may be contained in records and files 
making up the system. The exemption does 
not limit access to that portion of the re¬ 
cords in the system which are not classified 
or otherwise protected from unauthorized 
disclosure. 

This system of records is exempted from 
all subsections cited pursuant to exemption 
(kK5) to protect the identity of confidential 
sources of information constituting investi¬ 
gatory material compfted solely for the pur¬ 
pose of determining suitability, eligibility, 
or qualifications for Federal civilian employ¬ 
ment, Federal contracts or access to classi¬ 
fied Information. The exemption does not 
limi t access to that portion of the records in 
the system which are not exempted or oth¬ 
erwise protected from unauthorized disclo¬ 
sure. 

This system of records is also exempted 
from aU subsections cited pursuant to ex¬ 
emption (kK6) to protect those testing of 
examination materials used solely to deter¬ 
mine individual qualifications for employ¬ 
ment in the Federal service the disclosure of 
which would compromise the objectivity or 
fairness of the testing or examination pro¬ 
cess. 


CHAPTER V—DEPARTMENT OF THE 
ARMY 


PART 505—PERSONAL PRIVACY AND 
RIGHTS OF INDIVIDUALS REGARD. 
ING THEIR PERSONAL RECORDS 


Sec. 

505.1 General. 

505.2 Access to and amendment of an 
individual's records. 

505.3 Disclosure of personal information to 
other agencies and individuals. 

505.4 Collection of personal information 
from individuals. 

505.5 Systems of records. 

505.6 Instructions and responsibilities for 
preparing record system notices. 

505.7 Exemptions. 

505.8 Instructions for completing Depart¬ 
ment of the Army Form 4368-R. 

505.9 System notices and exemption rules 
for army systems of records. 

Authority: Pub. L. 93-579, 5 U.S.C. 552a. 


§ 505.1 General. 


(a) Purpose, This part prescribes 
policies and procedures for: 

(1) Notifying an individual whether 
an Army system of records contains a 
record concerning him. 

(2) Verifying the identity of an indi¬ 
vidual requesting records or informa¬ 
tion about himself before they are fur¬ 
nished to him. 

(3) Providing access to or copies of 
records to an individual in response to 
his request. 

(4) Reviewing a request from an in¬ 
dividual to amend a record, taking 
action thereon promptly, and acting 
on an appeal from an initial adverse 
determination as the result of an 
amendment request. 

(5) Collecting, safeguarding, main¬ 
taining, using, and disclosing personal 
information. 

(6) Exempting certain systems of re¬ 
cords from provisions of this regula¬ 
tion. 

(7) Assuring privacy protection to in¬ 
dividuals who furnish information 
under promises of confidentiality. 

(b) General policies. Department of 
the Army policy Is: 

(1) To protect the personal privacy 
of individuals from imwarranted inva¬ 
sion. 

(2) To permit an individual to know 
what records the Army has on him, to 
have access to or copies of such re¬ 
cords or portions thereof, and to re¬ 
quest amendent of such records, when¬ 
ever exemptions do not apply or there 
is no significant, legitimate govern¬ 
mental purpose to be served by claim¬ 
ing an exemption. 

(3) To collect, maintain, use, or dis¬ 
close any record of identifiable perso^ 
al information only for a necessary 


Bind lawful purpose. , 

(4) To ensure that the information is 
timely and accurate for the 
use and is adequately 
prevent misuse or unauthorizea 
access/dlsclosure. 
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(5) To act on all requests promptly, 
accurately, and fairly. Delay will not 
be permitted even though requests 
appear to be minor in nature. 

(c) Applicability and scope. (1) This 
part applies to all requests received by 
elements of the Department of the 
Anny from individuals who seek infor¬ 
mation on, access to, or amendment of 
records pertaining to them under the 
provisions of the Privacy Act of 1974. 
It governs the collection, maintenance, 
use, and disclosure of personal infor¬ 
mation by all elements of the Depart¬ 
ment of the Army, including the Army 
Reserve and the Army National 
Guard. 

(2) When the Army provides by a 
contract for the operation by or on 
behalf of the Army of a system of re¬ 
cords to accomplish an Army function, 
the Army shall, consistent with its au¬ 
thority, cause the requirements of this 
regulation to be applied to such 
system. The criminal sanctions speci¬ 
fied by section 3(1) of the Privacy Act 
may be applicable to such a contractor 
or employee thereof. 

(d) Statutory authority. The Privacy 
Act of 1974 (5 U.8.C. 552a) is the stat¬ 
utory basis for the Army privacy pro¬ 
gram. The Act assigns overall Govern¬ 
ment-wide responsibilities for imple¬ 
mentation to the Office of Manage¬ 
ment and Budget (OMB) and specific 
responsibilities to the Civil Service 
Commission (CSC) and the General 
Services Administration (GSA). These 
tfendes have issued detailed regula¬ 
tions and guidance for Government- 
wide implementation of The Privacy 
Act Within the Department of De¬ 
fense (DOD), the Act is further imple¬ 
mented by DOD Directive 5400.11, 
Personal Privacy and Rights of Indi¬ 
viduals Regarding Their Personal Re¬ 
cords. 

(c) Explanation of terms—il) Access 
end amendment refusal authority (AA 
EAl The Army Staff agency head or 
®tior Army commander designated 
•ole authority by this ^rulc to deny 
•ccess to or refuse amendment of re¬ 
cords in his assigned area of propon- 
cocy or functional specialization (see 
P**Mraph (g) of this section). 

(2) Form proponent The Army Staff 
Wncy head, major Army commander, 
or other commander who, normally by 
rew^tion or other issuance, pre- 
•wbes the design, content, and use of 
• lom or format used to collect per- 
■ojjw information from individualft. 
n J^i^^al A citizen of the 

mted States or an alien lawfully ad- 
permanent residence, 

nether a member or former member 
forces or employee 
™«»f. The term -^individual” does 
of ® dcccndent. For purposes 

Of Pfi^rent of any minor. 

guardian of any individual 
declared to be incompe- 
«ue to phirsical or mental inca¬ 


pacity or age by a court of competent 
jurisdiction, may act on behalf of the 
individual provided by supplies proper 
verification of his status. 

(4) Maintain. The collection, use. 
maintenance, or dissemination of re¬ 
cords. 

(5) Record. Any item, collection or 
grouping of information about an indi¬ 
vidual that is maintained by any ele¬ 
ment of the Army, including, but not 
limited to his home address, home 
telephone number, social security 
number (SSN), education, financial 
transactions, medical history, duty 
performance characteristics (to in¬ 
clude personal and behavo^), and/or 
criminal or emplosrment history; and 
that contains his name, SSN, symbol, 
(jode, or other identifjdng particular 
assigned to the individual, such as fin¬ 
gerprint, voice print, or photograph. 

(5) Routine use. The disclosure of a 
record, or the use of such record, out¬ 
side the Department of Defense for a 
corollary purpose compatible with the 
purpose for which the information 
was collected, and which is appropri¬ 
ate and necessary for the efficient con¬ 
duct of the Government. Routine use 
encompasses not only common and or¬ 
dinary uses, but also all proper and 
necessary uses of the record, even if 
such use occtirs infrequently. See 
1505.6(g). 

(7) Statistical record. A record in a 
S 3 rstem of records maintained for sta¬ 
tistical research or reporting purposes 
only, and not used in whole or in part 
to make any determination about an 
identifiable individual, except as pro¬ 
vided by 13 U.S.C. 8. 

(8) System manager. An Army Staff 
agency head, major Army commander, 
or other commander who— 

(I) By statute. Army regulation, or 
other Headquarters, Department of 
the Army (HQDA) issuance, prescribes 
the establishment and maintenance of 
an Army-wide system of records, or a 
function or process which results in 
the establishment of an Army-wide 
ssrstem of records. 

(II) By regulation or other issuance, 
prescribes the establishment and 
maintenance of an agency, command, 
or installation-unique system or re¬ 
cords, or prescribes a function or pro¬ 
cess which results in the establish¬ 
ment of such a system of records. 

(9) System of records. A group of re¬ 
cords under the control of any ele¬ 
ment of the Army from which infor¬ 
mation is retrieved by the name or 
SSN of an individual or by some other 
identifying number, symbol, code, or 
identifying particular assigned to the 
individual. A grouping or files series of 
records arranged chronologically or 
subjectively, which is not retrieved by 
individual identifier, is not a system of 
records as defined herein even though 
individual information could be re¬ 
trieved by such an identifier (such as 


through case or paper-by-paper 
search). 

(f) Responsibilities—The Adjutant 
GeneraL The Adjutant General is re¬ 
sponsible for staff direction of the 
Army privacy program. In consulta¬ 
tion with the Secretary of the Army's 
General Counsel, he formulates over¬ 
all policy concerning the Army privacy 
program. 

(2) Director, Management Informa¬ 
tion Systems. The Director, Manage¬ 
ment Information Systems, is respon¬ 
sible for promulgating instructions for 
safeguarding automated 83 ^tems con¬ 
taining personal information, to in¬ 
clude issuance of guidance concerning 
the preparation of privacy safeguard 
plans, systems synopses, and certifica¬ 
tions required in the design, procure¬ 
ment and operation of all automated 
systems involving personal Informa¬ 
tion. 

(3) Heads of Army Staff Agencies and 
Field Commanders, (i) The Adminis¬ 
trative Assistant to the Secretary of 
the Army and the Director of the 
Army Staff are responsible for super¬ 
vision and execution of the privacy 
program in their respective adminis¬ 
trative areas in Headquarters, Depart¬ 
ment of the Army. 

(ii) Heads of Army Staff Agencies, 
Field Operating Agencies, and com¬ 
manders of major Army commands 
and subcommands are responsible for 
supervision and execution of the priva¬ 
cy program in their areas of jurtsdic- 
tion, including supervision of privacy 
programs of agencies, installations, 
and activities under their command. 

(iii) Commanders of subordinate 
commands. Installations, and activities 
are responsible for supervision and ex¬ 
ecution of privacy programs in all ele¬ 
ments under their Jurisdiction. 

(4) The Deputy Chief of Staff for Per- 
sonnet, the Chief of Engineers, the 
Judge Advocate General, the Com¬ 
mander, U.S. Army Criminal Investi¬ 
gation Command, and the Commander 
U.S. Army Intelligence Agency. These 
officials are delegated the Secretary of 
the Army’s authority to request disclo¬ 
sure of records for dvll and criminal 
law enforcement purposes from any 
agency or instrumentality under the 
control of the UJ3. See } 505.3(bK7). 

(5) Heads of Joint Agencies and 
Commands. The heads of Joint agen¬ 
cies and commands for which the De¬ 
partment of the Army acts as execu¬ 
tive agent, management agent, or ad¬ 
ministrative agent, or furnishes ad- 
mlxilstratlve support or essential man¬ 
agement control, will follow instruc¬ 
tions contained In this rule. Heads of 
such Joint agencies and commands are 
responsible for the supervision and ex¬ 
ecution of privacy programs in subor¬ 
dinate elements. 

(6) Commander, AAFES. The com¬ 
mander, Army-Air Force Exchange 
Service is responsible for the supervl- 
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slon and execution of privacy pro¬ 
grams within his command in accor¬ 
dance with this rule. 

(g) Access and amendment refusal 
authoHties iAARA),-<l) General re- 
sponsibilities. The officials Indicated 
in psuragraph (gK2) of this section are 
designated as the sole Access and 
Amendment Refusal Authorities for 
requests submitted under this rule. 
Each AARA is responsible for action 
on requests for access to or amend¬ 
ment of records referred by command¬ 
ers under the provisions of §505.2. 
Each AARA will appoint a single point 
of contact to represent him on matters 
concerned with access denials and 
amendment refusals. The single point 
of contact may also serve as the Priva¬ 
cy official for the agency (paragraph 
(i) of this section). The names, offices, 
and telephone numbers of the individ¬ 
uals appointed as single points of con¬ 
tact will be furnished to HQDA 
(DAAO—AMR) Washington, D.C. 
20314. 

(2) Assigned areas of authority. The 
AARA are assigned authority in the 
areas of funcrtional spocialization 
listed below. In cases where requests 
for access Involve Information related 
to actual or potential litigation against 
the United States, the request will be 
ccordinated with The Judge Advcoate 
General (Litigation Division), HQDA 
(DAJA-LT). 

(i) The Adjutant General is autho¬ 
rized to act on requests for access to or 
amendment of porsonncl records of re¬ 
tired. separated, or Reserve Compo¬ 
nent Military Personnel, and depen¬ 
dent schcol student records. He Is also 
authorized to act upon, coordinate, or 
refer access and amendment requests 
which do not fall within the jurisdic¬ 
tion of another AARA. 

(ii) Commander. US Army Military 
Personnel Center is authorized to act 
on requests for access to or amend¬ 
ment of records of active duty military 
porsonnel. 

(lii) The Surgeon General is autho¬ 
rized to act on requests for access to or 
amendment of medical records. 

(iv) The Deputy Chief of Staff for 
Personnel Is authorized to act on re¬ 
quests for access to or amendment of: 

(A) Records of active civilian em¬ 
ployees (requests for acoess to or 
amendment of records of former em¬ 
ployees will be acted on by the Direc¬ 
tor, Bureau of Manpower Information 
Systems. US Civil Service Commission, 
1900 E St., NW, Wash. DC 20415). 

(B) Records of nonappropriated 
fund employees, excopt for employees 
of the Army and Air Porco Exchange 
Service. 

<C) Military Police records. 

(V) The Insp>ector General and Audi¬ 
tor General are authorized to act on 
requests for acx^ess to or amendment 
of Insp)ector General, safety investiga¬ 
tory, Sind Army audit records. 


(Vi) The Chief of Chaplains is autho¬ 
rized to act on requests for access to or 
amendment of eccleslastlc^al records. 

(vli) Commander US Army Criminal 
Investigation Command Is authorized 
to act on requests for access to or 
amendment of records on criminal in¬ 
vestigations (to Include military police 
reports which are part of criminal in¬ 
vestigation reports) and investigations 
in progress. 

(viii) Conunander, US Army Intelli¬ 
gence Agency is authorized to act on 
requests for access to or amendment 
of all US Army intelligence investiga¬ 
tive records. 

(ix) The Comptroller of the Army is 
authorized to act on requests for 
access to or amendment of financial 
records. 

(x) Commander US Army Material 
Command is authorized to act on re¬ 
quests for access to or amendment of 
records on p)ersonnel of Army contrac¬ 
tors, except for those described in 
(xvl) below. 

(xl) Commander, Military Traffic 
Management Command is authorized 
to act on requests for access to or 
amendment of transportation recor<Js. 

(xil) Commander, Army and Air 
Force Elxchange Servl<je Is responsible 
for acting on requests for access to or 
amendment of records pertaining to 
personnel of his commancL 

(xil) Chief, National Guard Bureau 
is authorized to act on requests for 
access to or amendment of records per¬ 
taining to personnel of the National 
Guard. 

(xiv) The Administrative Assistant 
to the Secretary of the Army is autho¬ 
rized to act on requests for access to or 
amendment of records maintained by 
the Secretariat. 

(XV) The Judge Advocate General is 
authorized to act on requests for 
access to or amendment of legal re¬ 
cords for which he is re8p;>onsible. 

(xvi) The Chief of Engineers is au¬ 
thorized to act on requests for access 
to or amendment of records p>ertalning 
to civil works, military (x>nstruction, 
engineer procurement, and ecology 
contractor p)ersonncl, and other engi¬ 
neer matters not under the purview of 
another AARA. In addition, he is au¬ 
thorized to act on requests for access 
to or amendment of records i;>ertaining 
to cases involving civil works p>otential 
litigation in which the Unit^ States 
has an interest. 

(g) Review Boards. All Army boards, 
councils, and similar activities which 
are established by the Department of 
the Army as sp>ecial mechanisms for 
making determinations involving p>er- 
sonnel and/or for the correction of re¬ 
cords (e.g.. Deputy Chief of Staff for 
Personnel (DCSPER) Spiecial Review 
Board) will p>erform the AARA func¬ 
tions in their assigned areas of resp>on- 
sibility. Requests for amendment of 
records pursuant to the Privacy Act 


and this rule which fall In this catego¬ 
ry will be referred to, and processed 
by, such activities, and not by the 
AARA listed within (2) above. This 
provision does not apply to the Army 
Board for the Correction of Military 
Records, which will accept applica¬ 
tions and make corrections only in ac¬ 
cordance with AR 15-185. 

(h) DA Privacy Review Board. There 
is hereby established a Department of 
the Army (DA) Privacy Review Board. 
Membership of the Board will consist 
of the Administrative Assistant (AA) 
to the Secretary of the Army, The Ad¬ 
jutant General (TAG) and the Judge 
Advocate General (TJAO). Each 
Access and Amendment Refusal Au¬ 
thority (including the AA. TAG and 
TJAG) will serve as a nonvoting 
member when the Board is considering 
matters in his area of fimctlonal spe¬ 
cialization. Where a matter comes 
before the Privacy Board which is the 
prop>er concern of an element of the 
staff which is not a member of the 
Board, that element will be p>ermltted 
to participate in the resolution of such 
matter as a nonvoting member of the 
Board. The Adjutant General will 
serve as Chairman of the Board. Func¬ 
tions of the Board include: 

(1) To act on behalf of the Secretary 
of the Army in deciding all appeals of 
refusal to amend submitted in accor¬ 
dance with § 505.2. 

(2) To review all requests for exemp¬ 
tions made in accordance with §505.7 
and submit its recommendation to the 


Secretary. 

(3) To provide advice on the formu¬ 
lation of p>ollcy concerning the Army 
Privacy Program. 

(4) To act on such other matters as 
may be referred to the Board. 

(i) Designation of privacy officials. 
Heads of Army staff agencies and com¬ 
manders of major Army commands 
and subordinate commands, installa¬ 
tions. and activities exercising general 
(x>urts martial jurisdiction will desig¬ 
nate a privacy official to carry out 
quired privacy functions for the 
agency head/commander. In addition, 
privacy coordinators may be designs^ 
ed at such subordinate commands and 
organizational subdivisions as are nc^ 
essary to accomplish privacy respond- 
billtles. One copy of all orders desig¬ 
nating privacy officials for Army St^ 
agencies and major commands wW b€ 
furnished HQDA (DAAO-AMR). 


Waslilngton. D.C. 20314. 

(j) Duties of privacy officals. Privacy 
officials designated in accordance wlin 
paragraph (l) of this section will sem 
as staff officers on privacy [ 

agency heads/commanders. The duties 
of a privacy official Include: 

(1) Serving as a focal point for an 
privacy requests. 

(2) Ensuring that all systems of^ 
cords subject to this rule are 

by published system notices; such sy 
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t€ins are not modified or otherwise ex¬ 
panded prior to public notification; 
and disclosure of personal information 
and accounting records thereof are in 
accordance with this rule. 

(3) Maintaining liaison with forms 
and reports management officials to 
ensure that privacy statements are 
prepared and issued for all forms, for¬ 
mats. and questionnaires subject to 
this rule. 

(4) Developing and providing, or ar¬ 
ranging for the provision of a privacy 
training program for all personnel in¬ 
volved in the design, development, cus¬ 
tody. maintenance, and use of a 
system of records. 

(5) Maintaining narrative and statis¬ 
tical data for perparation of the 
annual report required by paragraph 
(k). 

(k) Annual report The heads of 
Army Staff agencies, commanding 
generals of msjor Army commands, 
heads of Joint agencies and commands, 
and the Commander. Army and Air 
Force Exchange Service will prepare 
and submit to HQDA (DAAO-AMR) 
Washington, D.C. 20314. a consolidat¬ 
ed report on privacy program activities 
In their areas of responsibility. The 
report will be for the calendar year 
ending December 31. and will be sub¬ 
mitted in duplicate to reach HQDA by 
March 1, annually. Reports Control 
Ssnnbol DD (A) 1379 applies. Annual 
reports will include, but not be limited 
to the following: 

(l) Summary. A brief management 
summary of the status of actions 
taken to comply with this rule, the re¬ 
sults of these efforts, difficulties and 
problems encountered, and recommen¬ 
dations with full justification for 
changes in legislation, policies, or pro¬ 
cedures. 

(2) AccomplishmentM. A summary of 
major accomplishments, such as im¬ 
provements in information practices 
and safeguards. 

(3) PlajiM. A summary of major plans 
for privacy activities in the coming 
year; for example, areas of planned 
emphasis, strengthened safeguai*ds. 
and training programs. 

(4) Exemptions. A list of systems or 
segments thereof in custody of the 
agency or command which are 
exempted from provisions of this rule 
purai^t to ( 505.7. the estimated total 
number of records in each such system 
r segment thereof, and the reason for 
ne exemption. (For manual rrecords. 
j»unt file folders, cards, or similar 
™ts. for automated records, reflect 

Individuals on whom In- 
xoimatlon is maintained). 

rnimw: cAanpes in systems. A 

of the reasons for major 
na^es in systems or segments there- 
^tance, the extent to which 
x-elevance and necessity for 
ail resulted in elimination of 

or portions of systems of records. 
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or any reduction in the number of in¬ 
dividuals on whom records are main¬ 
tained. 

(6) Nonexempted system. A listing of 
the nonexempted systems or segments 
thereof (subject to this rule) on hand 
in the agency or command, their loca¬ 
tion. and the estimated number of re¬ 
cords at each location. 

(7) Operational experiences. A gener¬ 
al description of operational experi¬ 
ences, and for each system of records, 
the actual or estimated number of in¬ 
dividuals who: 

(i) Requested information on the ex¬ 
istence of records pertaining to them. 

(il) Refused to provide information 
requested by the Army. 

(lii) Requested access to their re¬ 
cords. 

<iv) Requested amendment of their 
records. 

(v) Requested review of an initial re¬ 
fusal to amend their records. 

(vl) Sought redress through the 
courts. 

(8) Costs. The actual or estimated 
cost to accomplish all actions required 
by (or resulting from implementation 
of) this rule during the reporting year. 
In developing these data, cost associat¬ 
ed with system redesign, program¬ 
ming, machine time, publication devel¬ 
opment and reproduction, and man¬ 
power will be identified or estimated 
and included. 

(1) Rules of conduct Army Staff 
agency heads and commanders at all 
levels will assure that all personnel, in¬ 
cluding government contractors or 
their employees, who are involved in 
the design, development, operation, 
maintenance, or control of any system 
of records defined in paragraph (e)(9) 
of this section, are informed of all re¬ 
quirements to protect the privacy of 
individuals who are subjects of the re¬ 
cords. The following sanctions will be 
emphasized to aU personnel; 

(1) There are criminal penalties for 
knowingly and willfully maintaining a 
system of records without meeting the 
notice requirement of this rule, and 
for disclosing a record about an indi¬ 
vidual without the written consent or 
the written request of that individual, 
or unless disclosure is for one of the 
reasons listed in S 505.3(b). 

(2) The Department of the Army 
and its responsible offleals may be 
subject to civU suit for failure to 
comply with the Privacy Act as imple¬ 
mented by this rule. 


•^1489 


S 505.2 Access to and anendment of an 
individual's records. 


(a) GeneraL (1) This chapter pre¬ 
scribe those procedures whereby an 
individual may determine whether re¬ 
cords pertaining to him exist within a 
specific system of records, request 
access to such records (Including the 
accounting of disclosures maintained 
pursuant to 9^05.3) and request that 


any record pertaining to him be 
amended because it is not accurate, 
relevant, timely or complete. In order 
that an individual may properly avail 
himself of his rights to determine the 
existence of records and to gain access. 
Congress has required the publication 
in the Federal Register of notices de¬ 
scribing the various systems of records 
maintained by the Army. See 59 505.5, 
505.6 and 505.9. It is therefore impera¬ 
tive that an individual seeking to exer¬ 
cise his rights first consult these no¬ 
tices. discern those which may apply 
to him, and then reasonably identify 
the systems in any correspondence 
with the Army. This will insure a 
prompt and accurate response from 
the Army. Individuals desiring assis¬ 
tance in identifying the systems which 
may have records pertaining to them 
should contact HQDA (DAAG-AMR). 
Washington, D.C. 20314. 

(2) If a request is the proper concern 
of another office within the Depart¬ 
ment of Defense, it will promptly be 
referred to that office for action and 
the individual will be advised accord¬ 
ingly. Only where such a referral 
would significantly disrupt agency ac¬ 
tivities. e.g., where the request in¬ 
volves a multitude of systems in a vari¬ 
ety of locations, will the individual be 
asked to resubmit his request to the 
appropriate officials. Any applicable 
time periods will commence upon re¬ 
ceipt of the request by the proper 
office. 

(3) If a request is the proper concern 
of another agency, it (along with 
copies of any records which may be in¬ 
volved) will promptly be referred to 
that agency. The individual will be ad¬ 
vised of this referral and whether the 
other agency desires that he resubmit 
his request directly to it or whether it 
win process the request without any 
further correspondence. 

(4) The time periods specified by 
this section will be extended only for 
good cause shown and with the ap¬ 
proval of the General Counsel acting 
on behalf of the Secretary of the 
Army, unless the individual voluntar¬ 
ily agrees to an extension. Any such 
agreement will be confirmed in writing 
by the appropriate official. 

(b) Requests to determine the exis¬ 
tence of records. Upon request, written 
or oral, an individual (or his autho¬ 
rized representative) will be informed 
whether a particular system of records 
contains any record pertaining to him. 
The requesting individual need only 
reasonably identify the system which 
he desires searched and provide any 
identifying information which may be 
necessary to effect a proper search. 
RequesU will be submitted to the offi¬ 
cial identified through the system 
notice, who wrill answer such requests 
within ten working days of receipt and 
inform the individual how to request 
access to any record located. See para¬ 
graph (dXlXii). No fee will be charged 
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graph (dXlKli). No tee will be charged 
for this search. 

(c) Requests for access an d the Free¬ 
dom of Information Act (32 CFR Part 
628). (1) Where an individual (or his 
authorized representative) requests 
disclosure of records, the Privacy Act 
and this rule apply only if those re¬ 
cords: 

(1) Pertain to him; 

(U) Are contained in a system of re¬ 
cords. as defined in S 505.1(e)(9); 

(ill) Are retrieved by reference to 
his. as opposed to some third party's. 
Identity. Requests for the above re¬ 
cords are to be processed in accor¬ 
dance with this rule whether or not 
they are sought und er the Freedom of 
Information Act (32 CFR Part 518) or 
whether the individual specifically 
identifies them as subject to the Priva¬ 
cy Act. Requests for all other records 
will be processed in accordance with 32 
CFR Part 618. 

(2) If the individual has not reason¬ 
ably identified the records he desires 
and it is unclear into which of the 
above categories his request falls, the 
Individual will be contacted immedi¬ 
ately to clarify his request. 

(d) Procedure for requesting access, 

(1) An individual who desires access to 
any records pertaining to him within a 
system of records will: 

(1) Determine the existence of such 
records, as provided in paragraph (b) 
of this section; 

(li) If records are determined to 
exist, submit a written request as indi¬ 
cated in the applicable system notice. 
See S505.6(u). (The name and address 
of this official will be provided in the 
response required by paragraph (b) of 
this section.) Such a request will rea¬ 
sonably identify the record within the 
ssrstem of records sought. 

(ill) If access is granted, upon re¬ 
quest pay any fee charged in accor¬ 
dance with paragraph (eK2Kii) of this 
section and provide any information 
or d(x:iimentation sought in accor¬ 
dance with paragraph (eK2) of this 
section. 

(iv) If access is denied in whole or in 
part, appeal If he so desires to the Sec¬ 
retary of the Army, Attention: Office 
of the General Counsel. Such an 
appeal will be addressed to the appro¬ 
priate Access and Amendment Refusal 
Authority for forwarding to the Gen¬ 
eral Counsel. 

(2) If the appeal is denied in whole 
or in part, the individual may seek ju¬ 
dicial review of the denial in accor¬ 
dance with section 3(g) of the Privacy 
Act. 

(e) Processing requests for access, (1) 
The official who receives the request 
specified in paragraph (dKl)(ii) of this 
section will, within ten working days 
of receipt, acknowledge such receipt. 

(2) With respect to any portion of 
the record to which this official deter¬ 
mines that access must or can be 


granted, he will, within thirty working 
days of receipt. Inform the Individual: 

(i) That access can be obtained 
either by mall (through copy repro¬ 
duction) or in person (through person¬ 
al inspection), at the individusil's 
option. Personal inspection will nor¬ 
mally be allowed during duty hours at 
a location reasonably convenient to 
the requester, 

(li) Of the fees, if any, that are to be 
charged. Only the cost of reproducing 
those copies desired by the individual 
may be charged. These charges will be 
at the rate specified in 32 CFR 518.19, 
and may be waived as provided therein 
or otherwise within the discretion of 
the releasing official. 

(lii) If the records would not be 
available to any member of the public 
under 32 CFR Part 618, that he must 
provide reasonable verification of his 
identity 

(а) When access is requested in 
person, verification will normally be 
limited to information or documents 
which an individusd is likely to have 
readily available e.g., driver's license, 
employee or militaiy identification 
card. Where no suitable documenta¬ 
tion can be provided, a signed state¬ 
ment from the individual asserting his 
identity and indicating knowledge of 
the penalty for obtaining or request¬ 
ing records under false pretenses (a 
fine or up to $5090) will suffice. 

(б) When access is requested 
through the mail, verification may in¬ 
volve providing certain minimum iden¬ 
tifying data, such as name and date of 
birth. If the sensitivity of the informa¬ 
tion contained in the requested record 
warrants, a signed and notarized state¬ 
ment similar to that described in para¬ 
graph (A) may be required. 

Note: An individual cannot be denied 
aocest to a record solely becaxise he refuses 
to provide his social security number, unless 
the number was required for access by stat¬ 
ute or regulation adopted prior to January 
1.1975. See 1505.4(d). 

(Iv) That the individual who desires 
access in person may be accompanied 
by another individual of his own 
choosing, if he so desires. The appro¬ 
priate commander may require the in¬ 
dividual to furnish a written state¬ 
ment authorizing any discussion of the 
records in the presence of the accom¬ 
panying person. 

(3) Promptly upon receipt of any 
fee, information, and documentation 
requested pursuant to paragraph 
(eX2) of this section, the releasing of¬ 
ficial wUl grant access to the records 
as requested. Any such record will be 
in a form comprehensible to the indi¬ 
vidual. 

(4) With respect to any portion of 
the record to which the official indi¬ 
cated in the applicable system notice 
determines, in accordance with para¬ 
graph (f) of this section, that access 
must be denied, he will within ten 
working days of receipt of the request: 


(1) Forward a copy of the request, to- 
gether with a copy of the record in¬ 
volved and his reason(s) for recom¬ 
mending denial, to the appropriate 
Access and Amendment Refusal Au¬ 
thority (AARA) identified in 
5 505.1(g), and 

(U) Notify the individual of this re¬ 
ferral. 

(5) With respect to any portion of 
the record to which the AARA decides 
to grant access, he will follow the pro¬ 
cedures specified in paragraph (e) (2) 
and (3) of this section. With respect to 
those portions which he denies, he 
will, within the same thirty working 
day period: 

(1) Inform the Individual in writing 
of his reason(s) for doing so. This will 
include a statement of the exemptions 
relied upon under the Privacy Act and 
the Freedom of Information Act and 
the signific^t and legitimate goven- 
mental purposes served by non-disclo¬ 
sure (see paragraph (fX2) of this sec¬ 
tion; 

(il) Advise the individual of his right 
to appeal through the AARA to the 
Secretary of the Army, Attention: 
Office of the General Counsel; and 

(ill) Submit copies of the request and 
his denial to the Office of the General 
Counsel. 

(6) An AARA who receives a notice 
of appeal (paragraph (dXl)(lv) of this 
section) will forward it to the General 
Counsel within five working days of 
receipt. This referral will include 
copies of all records requested by the 
individual, clearly indicating those 
portions to which access was denied, 
together with a detaUed Justification 
for the denial. 

(7) The Office of the General Coun¬ 
sel, on behalf of the Secretary of the 
Army and within twenty-five working 
days after receipt of the appeal letter, 
will decide any appeal submitted to it. 

(f) Denial of access, (1) Commanders 
and custodians possessing records are 
authorized to provide access to records 
on request of the individual con¬ 
cerned, unless otherwise limited by ap¬ 
plicable regulation. However, only the 
appropriate AARA identified In 
S 505.1(g) is authorized to deny access. ^ 

(2) Individuals may be denied access 
to a record only if it was compiled in 
reasonable anticipation of a civil 
action or prcxjeedlng. or if: 

(1) It has been properly exempts 
from the disclosure provisions of the 
Privacy Act, in accordance with 
$ 505.7; and 

(li) It would not otherwise be re¬ 
quired to be disclosed under the Fre^ 
dom of Information Act (32 CFR Part 
518); and ^ , . 

(ill) There exists a significant and le¬ 
gitimate governmental purpose for 
doing so. , , , 

(3) An individual will not be oomw 
access to his record solely 4>eoa^^^ 
exempt from disclosure under 32 v/r 
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Part 518 or because its physical pres¬ 
ence is not readily available, e.g., on 
magnetic tape. Access will not be con¬ 
ditioned upon any requirement to 
state a reason or otherwise justify a 
need for access. 

(4) If a record contains both releas¬ 
able and exempt Information, the re¬ 
leasable portions will be segregated 
and made available. For example, to 
protect the personal privacy of other 
persons who may be Identified in a 
record, an extract or copy will be 
made, deleting only that information 
pertaining to those persons which 
would be denied to the requesting indi¬ 
vidual under 32 CPR Part 518. 

(5) A medical record will be disclosed 
to the individual to whom it pertains 
unless, in the judgment of a physician, 
access to the record could have an ad¬ 
verse effect on the individual’s phys¬ 
ical or mental health. When it has 
been determined that the disclosure 
could have such an effect, the infor¬ 
mation may be transmitted to a physi¬ 
cian named by the requesting individ¬ 
ual. who will be informed of this alter¬ 
native. Such transmittals are not con¬ 
sidered to constitute a denial of access. 

(8) Requests for access to records 
which are considered to be the proper¬ 
ty of another agency (within the 
meaning of the Privacy Act) or office 
within the Department of Defense, or 
which are on loan to the using office, 
c.g., Investigative records, will be re¬ 
ferred to the appropriate agency or 
office in accordance with paragraph 
(a)(2) and (3) of this section. Requests 
for all other records contained in a 
lyitem of records must be processed in 
accordance with this rule and, if appli¬ 
cable, in coordination with the origi¬ 
nating organization. 


(f) Requests for accounting of cer- 
tain disclosures. Any individual (or his 
authorised representative) may re- 
Quest the accounting of disclosures of 
records pertaining to him made pursu¬ 
ant to | 505.3. (c). Such requests shall 
be addressed to the records custodian, 
and will be processed in accordaiipe 
with paragraphs (d) to (f) of this sec- 
hon, as applicable. Requests may be 
denied only for those accountings 
pursuant to § 505.3(b)(7), or to 
the extent the system within which 
the record is contained has b^n 
exempted from this provision in accor¬ 
dance with 9 505.7. 

(h) Procedure for requesting amend- 
of records. Upon request, an indl- 
vidi^ (or his authorized representa¬ 
tive) will have any record pertaining 
w him amended by correction, addi¬ 
tion, deletion or otherwise, regardless 
w ^hether it is part of a system of re- 
wds, if such record is not accurate. 

^Itnely, or complete. 

^tlivldual desiring amend- 

inent will: 

* request In writing to the 
®o®todlan of the records; however, in¬ 


dividuals who make oral requests for 
amendments that can be accepted will 
not be requested to submit the request 
in writing. Such requests will contain 
sufficient information to permit iden¬ 
tification and location of the records, 
a description of the item or portion for 
which amendment is requested, the 
reason(8) why amendment is being re¬ 
quested and, if appropriate, documen¬ 
tary evidence supporting the request¬ 
ed amendment. The burden of proof is 
on the individual to demonstrate the 
propriety of amendment. The Individ¬ 
ual will also provide verification of his 
identity, as described in paragraph 
(e)(2Kiii) of this section, to ensure 
that he is seeking amendment of his 
records and none other. 

(li) Provide any additional informa¬ 
tion which may be required pursuant 
to paragraph (i)(lKii). (2), or (4). 

(lii) If amendment is refused in 
whole or In part, appeal if he so de¬ 
sires to the £>epartment of the Army 
Privacy Review Board (see 1505.1(h)). 
The appeal will be addressed to the 
itppropriate Access and Amendment 
Refusal Authority for forwarding to 
the Board. 

(2) If the appeal is denied in whole 
or in part, the individual may; 

(I) Submit, if he so desires, to the 
custodian of the record a concise state¬ 
ment setting forth the reasons for his 
disagreement with the refusal of the 
Board to amend. See paragraphs (iK4) 
and (j) of this section. 

(II) Seek, if he so desires, judicial 
review of the denial in accordance 
with Section 3(g) of the Privacy Act. 

(3) Requests for amendment in ac¬ 
cordance with this rule may be sought 
only where the record is alleged to be 
ina^uarate, irrelevant, untimely, or 
incomplete. Also, the rule does not 
permit the alteration of evidence pre¬ 
sented in the course of judicial, quasi- 
judicial, or quasi-legislative proceed¬ 
ings. 

(i) Processing of requests for amend¬ 
ment of records. 

(1) The custodian of any record who 
initially receives a request for amend¬ 
ment pursurant to paragraph (hKlKi) 
of this section will: 

(1) Within ten working days after re¬ 
ceipt, acknowledge in writing such re¬ 
ceipt. The acknowledgment will clear¬ 
ly identify the request and advise the 
individual when he may expect to be 
informed of action taken on the re¬ 
quest. If the request is delivered in 
person, a written acknowledgment 
should be provided when the request 
is presented. 

(il) If further information is essen¬ 
tial for proper processing of the re¬ 
quest, contact the individual immedi¬ 
ately and explain the necessity of such 
information. The time periods speci¬ 
fied by this section will be deferred 
pending receipt of such information. 

(ill) If he determines that amend¬ 
ment is proper because the record is 


inaccurate. Irrelevant, untimely, or in¬ 
complete, make the necessary correc¬ 
tion and so advise the Individual 
within 30 working days after receipt of 
the request. If a disclosure accounting 
has been made (see } 505.3(c)). he will 
advise all previous recipients of the 
record of the substance of the correc¬ 
tion and that they should notify those 
to whom they have disclosed the 
record of this correction. Amendments 
of records will be physically accom¬ 
plished. as circumstances wairant, 
through the addition of supplemen¬ 
tary information, or by means of anno- 
Utions, alteration, obliteration, dele¬ 
tion. or destruction of the record or a 
portion of it. Piles maintenance and 
disposition instructions in the 340- 
series of Army Regulations (AR) do 
not apply to destruction of records ac¬ 
complished in order to amend records 
pursuant to this rule. 

(iv) If he believes that amendment is 
not proper, because the system con¬ 
taining the record has been exempted 
pursuant to section 505.7 or otherwise, 
within five working days after receipt 
forward the request, along with the re¬ 
cords involved and his recommenda¬ 
tion, to the appropriate AARA identi¬ 
fied in section 505.1, paragraph (f). He 
will also inform the individual of this 
referral when he acknowledges receipt 
pursuant to paragraph (1)(1K1) of this 
section. 

(2) If an AARA properly receives a 
request for amendment directly from 
an individual, the AARA will acknowl¬ 
edge the request within 10 working 
days as required by paragraph (iKl)(i) 
of this section. 

(3) The AARA may request further 
information pursuant to paragraph 
(i)(lKii) of this section. The days thus 
elapsing will not count as part of the 
30 working days. If he determines that 
amendment is proper, even if the 
system containing the record is 
exempt from the amendment require¬ 
ment pursuant to section 505.7, he will 
take or cause to be taken the action 
specified in paragraph (iKlKlll) of the 
section, within thirty working days 
after the custodian's receipt of the re¬ 
quest. If he determines that amend¬ 
ment is not proper, he will within this 
same period: 

(1) Explain to the individual in writ¬ 
ing his reason(s) for not amending the 
records; 

(il) Advise the individual that he 
may request further review by the DA 
Privacy Review Board and that any 
such request should be addressed to 
the AARA for forwarding to the 
Board; and 

(ill) Furnish copies of the letters of 
request and denial to the Board and to 
the commander possessing the records. 

(4) On receipt of a request from an 
individual for review of an initial re¬ 
fusal, the AARA will assemble the 
case and, within five working days 
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after receipt, forward It to the DA Pri¬ 
vacy Review Board, HQDA (DAAG- 
AMR) Washington, D.C. 20314 for 
action. The assembled case will in¬ 
clude the reQucst for further review, 
the request for amendment, the Initial 
refusal, a copy of the record Involved, 
and records or coordination actions 
that substantiate the initial refusal 
and an explanation as to why the 
record was not amended. 

(5) The DA Privacy Review Board, 
on behalf of the Secretary of the 
Army, will complete action on any re¬ 
quest for further review submitted to 
it within thirty days after receipt of 
the request by the AARA. The Board 
may seek further information from 
the individual in accordance with 
paragraph (iXlXii) of this section. If it 
determines that amendment is proper, 
even if the system containing the 
record is exempt from the amendment 
requrements pursuant to § 505.7, the 
Board will take or cause to be taken 
the action specified in paragraph 
(iXlXlil) of this section. If it deter¬ 
mines not to amend the records, it will 
take the action specified in paragraph 
(iX3Xi) of this section and inform the 
individual in writing: 

(1) Of his right to file with the custo¬ 
dian of the record a concise statement 
of his reasons for disagreeing with the 
decision of the Board; 

(ii) That any such statement will be 
made available to anyone to whom the 
record is subsequently disclosed, to¬ 
gether with (if the Army deems it ap¬ 
propriate) a brief statement summariz¬ 
ing its reasons for refusing to amend 
the record; 

(lii) That prior recipients of the dis¬ 
puted record will be provided a copy of 
any statement of dispute to the extent 
that an accounting of disclosiures was 
maintained (see { 505.3(c)); and 

(iv) Of his right to seek Judicial 
review of the agency's refusal to 
amend a record provided for in section 
3(g)(1)(A) of the Privacy Act. 

(6) The Board will not uphold a re¬ 
fusal to amend a record as requested 
unless such refusal is supported by the 
General Counsel. 

(J) Statement of disagreement (1) 
When an Individual fUes a statement 
disagreeing with the Board's decision 
not to amend a record the custodian 
will clearly annotate the record so 
that the fact that the record is disput¬ 
ed is apparent to anyone who may 
subsequently access, use, or disclose it. 
The notation itself should be Integral 
to the record and specific to the por¬ 
tion in dispute. For automated sys¬ 
tems of records, the notation may con¬ 
sist of a special Indication on the 
entire record or the specific part of 
the record in dispute. 

(2) The statements of dispute need 
not be maintained as an Integral part 
of the records to which they pertain. 
They should, however, be filed in such 
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a manner as to permit them to be re¬ 
trieved readily whenever the disputed 
portion of the records is to be dis¬ 
closed. 

(3) if there is any question as to 
whether the dispute pertains to infor¬ 
mation being dl«:losed, the statement 
of dispute should be Included. 

(4) When information which is the 
subject of a statement of dispute is 
subsequently disclosed, the disclosing 
authority must note that the informa¬ 
tion is disputed and provide a copy of 
the individual's statement. 

(5) The disclosing authority may in¬ 
clude a brief summary of the Board's 
reasons for not making a correction 
when disclosing disputed information. 
Summaries will be limited to the rea¬ 
sons stated to the individual by the 
Board. They summary will be treated 
as part of the individual's record for 
purposes of granting access under 
paragraphs (c) to (e) of this section. 
However, it will not be subject to the 
amendment procedures of paragraphs 
(h) to (i) of this section, (k) Pnvacy 
case files. Privacy case files will be es¬ 
tablished in each element of the Army 
involved in processing privacy re¬ 
quests. Such case files will include re¬ 
quests from the replies to individuals 
on whether a system contains a record 
pertaining to them; requests for access 
and approvals, initial denials and final 
review actions; requests for amend¬ 
ment and approvals, initial refusals, 
and final review action; coordination 
actions, and related papers. Privacy 
case files wlH be used solely in process¬ 
ing the requests, and as source of pre¬ 
cedents for formulating policies and 
procedures or for processing other 
similar requests. Under no circum¬ 
stances will privacy case files be dis¬ 
closed for use in making any other de¬ 
termination about an individual. Main¬ 
tenance and disposition of privacy case 
files will be in accordance with instruc¬ 
tions contained in AR 349-18-2. 

} 505.3 DUclosure of personal information 
to other agendas and indiTiduals. 

(a) General (1) Except as prescribed 
in {505.2, this rule does not require 
the disclosure of any record within a 
system of records to any agency or 
person. This section describes those 
limited situations where such disclo¬ 
sures may be made without the 
individual's consent, and provides for 
the maintenance of an accounting of 
such disclosures. 

(2) Prior to disseminating any record 
about an individual outside the De¬ 
partment of Defense, unless the dis¬ 
semination is required by th e FY eedom 
of Information Act (32 CFR Part 
518)—see paragraph (bX2) of this sec¬ 
tion—the disseminating official will 
make reasonable efforts to assure that 
such records are as accurate, relevant, 
timely and complete as would be rea¬ 
sonably necessary to assure fairness in 


any determination that might be made 
on the basis of such record. Recipients 
of records should be advised on any 
limitation on the accuracy, relevancy, 
timeliness, or completeness of the in¬ 
formation disclosed, e.g., accurate as 
of a specific date, or an unreliable 
source. 

(3) Nothing in this chapter shall be 
considered to apply to the transfer of 
records to— 

(i) any Federal records center for 
storage where the records remain 
under the control of the Army and the 
records center personnel act on behalf 
of the Army; or 

(ID Another civilian personnel office 
in a different agency as a result of t 
transfer or potential transfer of a civil¬ 
ian employee. 

(b) Conditions of disclosures. No 
record contained in a system of re¬ 
cords maintained within the Depart¬ 
ment of the Army will be disclosed by 
any means of communication (e.g., 
oral, written, electronic, mechanical 
transfers between computer or person¬ 
al access) to any person or to any 
agency, except pursant to a written re¬ 
quest by, or with the prior written 
consent of, the individual to whom the 
record pertains, unless disclosure of 
the record will be: 

(1) To those offlcialB and employee! 
of the Department of Defense who 
have a need for the record In the per¬ 
formance of their duties and their uie 
is compatible with the purpose for 
which the record is maintained. This 
includes, for example, transfer of— 

(1) Information between the Depart¬ 
ment of the Army and other compo¬ 
nents of the Department of Defenic 
when civilian employees or military 
];>ersonnel arc assigned to or processed 
by another Department of Defenic 
component or activity thereof. 

(ID Records requred by The Judge 
Advocate General for use in litigation 
in which the United States has an in¬ 
terest, 

(2) Requred under the F reedom of 
Information Act (32 CFR Part 518). 
Some examples of personal informa¬ 
tion pertaining to military personnel 
which normally is released without an 
unwarranted invasion of privacy are: 
name, grade, date of birth, date of 
rank, salary, present and past 
signments, future assignments which 
have been approved, unit or office ad¬ 
dress and telephone number, source of 
commission, military and civilian edu¬ 
cational level, and promotion sequence 
number. For disclosure of personal in¬ 
formation pertaining to civilian 
ployees, see section 7. Chapter 
Federal Personnel Manual. See also 
paragraph (f) of this section. 

(3) For a routine use as defined m 

§505.1(6X6) and described m 
{505.6(g). _ . 

(4) To the Bureau of the Cens^ior 
the purpose of planning or carrying 
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out a census, survey, or related activ¬ 
ity authorized by title 13 of the United 
States Code. 

(5) To a recipient who states In writ¬ 
ing the purpose for requesting the re¬ 
cords and assures that the records 
(such written statements will be made 
part of the accounting of disclosures 
under paragraph (c) of this section!— 

(1) Will be used solely as a statistical 
research or reporting record (see 
5505.1(eK7); 

(ii) Is to be transferred in a form 
that \s not individually identifiable 
(Le.. the identity of the individual 
cannot be determined by combining 
Tarious statistical records); and 

(ill) Will not be used to make any de¬ 
cisions concerning the rights, benefits 
or privileges of an individual. 

(0) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to 
warrant its continued preservation by 
the US Government, or for evaluation 
by the Administrator of General Ser¬ 
vices or his designee to determine 
whether the record has such value. 

(7) To another agency or to an in¬ 
strumentality of any governmental Ju¬ 
risdiction within or under the control 
of the United States for a civil or 
criminal law enforcement activity if 
the activity is authorized by law, and 
if the head of the agency or instru¬ 
mentality has made a written request 
to the Department of the Army speci¬ 
fying the particular portion of the 
record desired and the law enforce¬ 
ment activity for which the record is 
sought. Blanket requests of this 
nature for all records pertaining to an 
Individual will not be accepted. A 
record may be disclosed to any law en¬ 
forcement agency when Illegal activity 
Ii Buspected, if such disclosure has 
been established in advance as a ‘'rou¬ 
tine use” In f 605.9. 

(8) To a person pursuant to a show¬ 
ing of compelling circumstances af¬ 
fecting the health or safety of an indi¬ 
vidual. if upon such disclosure notifi¬ 
cation is transmitted to the last known 
address of the Individual to whom the 
wcord pertains. 

(9) To either House of Congress or, 
to the extent of matters within its Ju- 
™dictlon, any committee or subcom¬ 
mittee thereof, any Joint committee of 
Conpess or any subcommittee of such 
g J(^t committee. This does not au- 

disclosure of any record* 
Within a system of records to members 
01 Congress acting in their Individual 
♦K capacities or on behidf of 

their constituents. 

(10) To the Comptroller General, or 

^ authorized representa- 
tst fK course of the performance 
Ihg OffU^^ ^ the General Account- 

(U) Pu^uant to the order of a court 
®\®p^tent jurisdiction: 

^ ia disclosed under 

pulsory legal process and when 


the issuance of that order or subpoena 
Is made public by the court which 
issued it, reasonable efforts must be 
made to notify the individual to whom 
the record pertains. This may be ac¬ 
complished by notifying the individual 
by mail at his most recent address as 
contained in Department of the Army 
records. 

(II) Upon being served with an order 
to disclose a record, the Army Staff 
agency head or commander concerned 
will determine whether the issuance of 
the order is a matter of public record 
and, if it is not, seek to be advised 
when it becomes public. An accounting 
of the disclosure will be made at the 
time the Army Staff agency head or 
commander complies with the order or 
subpoena. 

(III) The notification requirement 
imposed by this subparagraph may be 
waived oi^ if the system of records 
has been exempted from such require¬ 
ment in accordance with 9 505.7. 

(c) Disclosure accounting. Each re¬ 
cords custodian, with respect to each 
system of records under his control 
will— 

(1) Except for disclosure made under 
paragraph (b) (1) or (2) of this section, 
keep an accurate accounting of the 
date, nature, and purpose of each dis¬ 
closure of a record, the name and ad¬ 
dress of the agency or person to whom 
such a disclosure was made, and a 
cross reference to the basis or Justifi¬ 
cation ui>on which the disclosure was 
made, including any written documen¬ 
tation required for release of a record 
for statistical or law enforcement pur¬ 
poses. See paragraph (b) (7) and (11) 
of this section. This provision also ap¬ 
plies to disclosures made at the re¬ 
quest of or with the consent of the in¬ 
dividual. as provided in paragraph (b) 
of this section. 

(2) In some instances, as in the case 
of records in file folders, the disclosure 
accounting record may be included in 
the folder for each individual. Howev¬ 
er, a records custodian need not make 
a notation on a single document of 
every disclosure of a particular record, 
provided he can reconstruct the re¬ 
quired information from his account¬ 
ing system wheneven 

(i) Requested by the individual pur¬ 
suant to f 505.2(g). 

(11) Necessary to inform previous re¬ 
cipients of amendments or disputes 
made in accordance with § 505.2. 

(ill) Necessary to provide an audit 
trail for subsequent review of Army 
compliance with paragraph (b) of this 
section. 

(3) Retain the disclosure accounting 
record made under paragraph (c)(1) of 
this section for at least five years after 
the last disclosure, or for the life of 
the record, whichever is longer. No 
record of disclosure of the contents of 
this form need be maintained. 

(d) Disclosure accounting form, DA 
Form 441()-R. Disclosure Accounting 


Record, is authorized and encouraged 
for use in recording required disclo¬ 
sure accounting Information; its use is 
optional. The development and use of 
local forms to record disclosures from 
automated data processing (ADP) or 
other specialized systems of records is 
authorized. Separate forms might be 
maintained indicating those disclo¬ 
sures made pursuant to paragraph 
(bX7) of this section In order to facili¬ 
tate release pursuant to § 505.2(g). DA 
Form 4410-R will be reproduced local¬ 
ly on 8"xlOV4” paper. 

(e) Names and addresses, (1) Individ¬ 
ual home addresses, lists or compila¬ 
tions of names and home addresses, 
will not be disclosed without the con¬ 
sent of the indlvidual(s) Involved. This 
applies, but is not limited, to requests 
made by members of Congress acting 
in their individual capacities or on 
behalf of constituents; creditors; and 
commercial and flnsincial institutions. 
Unless doing so would significantly in¬ 
terfere with Army operations, e.g., 
where a multitude of addresses of indi¬ 
viduals not specifically identified are 
requested, requests for home address¬ 
es of active military personnel and ci¬ 
vilian employees currently employed 
by the Army will be forwarded to such 
individuals at their duty or office ad¬ 
dress; the duty or office address only 
will be furnished in response. All other 
requests for home addresses will be 
forwarded to the last known home ad¬ 
dress of the individual for reply at his 
discretion. In both instances, the re¬ 
quester will be informed of the refer¬ 
ral promptly. 

(2) The prohibition against release 
of home addresses or lists thereof may 
be waived when circumstances of the 
case indicate compelling and overrid¬ 
ing interests deemed sufficient to 
outweigh privacy protection consider¬ 
ations. Generally, commercial solicita¬ 
tion does not constitute such an inter¬ 
est. Cases which cannot be resolved on 
this basis should be forwarded expedi¬ 
tiously to HQDA (DAJA-AL). Wash¬ 
ington. D.C. 20310 for decision. 

(3) An individual's name and address 
or listings thereof will not be sold or 
rented by any element of the Army 
unless such action is specifically au¬ 
thorized by law. This provision will 
not be construed to require the with¬ 
holding of names and addresses other¬ 
wise permitted to be made public. It 
will not be construed to prohibit the 
charging of search and reproduction 
fees in accordance with 32 CFR 518.19, 
for those records released in accor¬ 
dance with the Freedom of Informa¬ 
tion Act. 

(4) Commsmders maintaining home 
addresses locator services will obtain 
the individual;s continuing consent or 
refusal for release of his home address 
in response to oral or telophonic re¬ 
quests from third parties. Such con¬ 
sent or refusal should be obtained 
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from the Individual at the time Infor¬ 
mation on him is Initially entered Into 
the locator system. Disclosures under 
this subparagraph are considered to be 
made In accordance with the Freedom 
of Information Act: therefore, no dis¬ 
closure accounting is required. 

S 505.4 Collection of personal information 
from individuals. 

(a) General This chapter prescribes 
certain restrictions on and procedures 
for the collection of information per¬ 
taining to individuals, including social 
security numbers. It also sets forth 
the responsibilities of Army officials 
in connection with these forms. Cer¬ 
tain systems of records may be 
exempted from the requirements of 
paragraphs (b) and (c) in accordance 
with § 505.7. 

(b) Collection directly from individ- 
uol Personal information to be con¬ 
tained in any system of records, except 
statistical records, will be collected di¬ 
rectly from the individual to the great¬ 
est extent practicable. The collection 
of information from third parties will 
be minimized so as to minimize the 
possibility of obtaining erroneous, out¬ 
dated, irrelevant, or biased informa¬ 
tion. Exceptions to this policy are per¬ 
mitted under circumstances such as 
the following: 

(1) When there Is a need to insure 
accuracy of information supplied by 
an individual through verification 
with a third party, such as verifying 
information for a security clearance. 

(2) When the information can only 
be obtained from a third party, e.g.. an 
employee’s performance in a previous 
Job or assignment; a criminal investi¬ 
gation. 

(3) When obtaining the Information 
from the individual would present ex¬ 
ceptional practical difficulties or 
would result in unreasonable cost. 

(c) Informing individuals from 
whom Information is requested. 

(1) Each Individual who Is asked to 
furnish personal information, whether 
or not it is to become part of a system 
of records, must be Informed of the 
following. 

(1) The authority for requesting dis¬ 
closure. See §505.6(p). The only au¬ 
thority which may be cited Is: 

(а) The statute or executive order 
which 8i>eciflcally authorises collec¬ 
tion of the particular personal infor¬ 
mation requested: or 

(б) The statute or executive order 
which authorizes the Army to perform 
a function, the discharging of which 
requires that this information be col¬ 
lected 

(li) The principal purpose or pur¬ 
poses for which the information is to 
be used, e.g., to evaluate suitability or 
to issue benefit payments. Generally, 
the purposes will be directly related 
to. and necessary for, the purpose au¬ 
thorized by the statute or executive 
order. 


(lii) The routine uses to be made of 
the information. See § 505.1(eK6). 

(iv) Whether furnishing the infor¬ 
mation is mandatory or voluntary, l.e.. 
whether the Army is required or au¬ 
thorized to Impose any penalties for 
falling to respond. 

(V) The effects on the individual, if 
any, of not providing all or any part of 
the Information, e.g., that all informa¬ 
tion requested is necessary to identify 
properly an individual and evaluate 
his claim for benefits and. without 
such information, no benefits can be 
awarded. There should be no adverse 
effect on an individual for falling to 
provide Information which Is not in 
fact relevant and necessary. See 
§ 505.5(b). 

(2) In those cases where the individ¬ 
ual is asked to supply no more than 
the information specified in 
§ 505.3(b)(2). and such Information is 
currently and properly maintained in 
a system of records, the requirements 
of this paragraph will not apply. Also, 
the notification requirement applies 
only when information is collected di¬ 
rectly from the individual, e.g., when 
the individual personally completes a 
form or when he discloses information 
to an official during an Interview. A 
notification statement Is not required 
for forms, reports or formats which 
are completed from information previ¬ 
ously (compiled on the individual. 

(3) The notice to the Individual will 
be made on the form used to collect 
the Information or on a separate form. 
In either case, the statement will be 
furnished to the individual for his re¬ 
tention if he requests it. This notifica¬ 
tion must be given regardless of the 
media used in requesting information, 
whether it is a *‘form” in the usual 
sense, l.e., a preprinted document with 
a control number and an edition date, 
or a format, questionnaire, survey 
sheet, magazine response card, or 
report rendered on a blank sheet or 
card, etc. When information is being 
collected in an interview, the inter¬ 
viewer must provide the Individual in¬ 
terviewed with the noti(je. Upon re¬ 
quest, this notice must be provided in 
a form suitable for his retention. 

(4) In those cases where the 
individual’s social security number 
(SSN) is also requested, the individual 
shall be provided the information 
specified in paragraph (d) of this sec¬ 
tion. In Instances when the SSN is the 
only item of personal Information re¬ 
quested from the individual, the proce¬ 
dures in paragraph (d) of this section 
will be observed. 

(d) Disclosure of social security 
number. (1) Any Army official who re¬ 
quests an individual to disclose his 
SSN will Inform that individual 
whether disclosure is mandatory or 
voluntary, of the statutory or other 
authority (Including regulations) 
which specifically aUows or requires 


that the number be solicited, and what 
uses will be made of it. When the S6N 
Is the only item of personal informa, 
tion requested from an individual. Ex- 
ecutive Order 9397. and the applicable 
statute or Army Regulation or other 
command or agency directive, will be 
cited as authority for collecting the 
SSN. Where appropriate, notification 
to the individual for disclosure only of 
the SSN may be accomplished by a 
sign of poster which bears the re¬ 
quired information, placed conspicu- 
ously in the area. If such a sign is 
used. Army elements nevertheless 
should be prepared to furnish a copy 
of the statement to the individual on 
his request. 

(2) When disclosure of any personal 
information in addition to the SSN is 
requested, the procedures in para¬ 
graph (e) of this section will be ob¬ 
served. 

(3) An individual may not be denied 
any right, benefit, or privilege pro¬ 
vided by law for refusing to disclose 
his SSN unless disclosure Is required 
by Federal statute, or unless disclosure 
is to an Army element maintaining a 
system of records in existence and op¬ 
erating before January 1, 1975 and dis¬ 
closure was required under statute, 
Army Regulation, or other directive 
adopted prior to January 1,1975. 

(4) The Department of the Army is 
not precluded from requesting disclo¬ 
sure of the SSN under circumstances 
other than described in paragraph 
(d)(3) of this section. However, the In¬ 
dividual must be notified that disclo¬ 
sure of the SSN Is voluntary. If the in¬ 
dividual refuses to disclose his SSN, 
Army elements must be prepared to 
identify him by alternate means. 

(5) Upon entrance into military ser¬ 
vice or civilian emplojmient with the 
Department of Defense, the Individual 
will disclose his SSN. The SSN is the 
individual’s service or employment 
identification number and is thus 
needed for purposes of establishing his 
personnel, financial, medical, and 
other offical records. 'The notice de¬ 
scribed in paragraph (dKl) of this sec¬ 
tion, will be provided the Individi^ 
upon entrance. It will not be required 
whenever the Individual Is subsequent 
ly requested to give or verify his SSN, 


provided: . 

(1) The SSN Is requested solely wr 
identification purposes in cormecuon 
with official Department of D^ensc 
or CJivU Service Commission recoi^ 
(ii) No use wUl be made of tnw 
number outside of the Department 
Defense or Civil Service Commissioa 
except as provided by the Privacy aci 

(see } 505.3 (b)). a^t^her 

(e) Forms in use prior 
27, f975. (1) Forms in use prior to^ 
tember 27, 1975 and which a" “ “ 
used after that date must mwt w 
notice requirements by use of a 
rate statement to accompany 
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form subject to the provisions of the 
Privacy Act of 1974. This statement 
will be prepared on DA Form 4368-R 
(Data Required by the Privacy Act of 
1974). DA Form 4368-R will be repro¬ 
duced locally on 8 ' x 10paper. 

(2) For forms in regularly-issued, 
numbered series, the DA Form 4368-R 
identification will be deleted and the 
Privacy Act Statement will be assigned 
the same number as the form to which 
it pertains. For example, in the case of 
DD Form 398 (Statement of Personal 
History), the applicable notice wUl be 
designate **DD Form 398—Privacy 
Act Statement.” 

(3) For unnumbered formats, ques¬ 
tionnaires, survey sheets, and reports 
which collect personal information 
and identify the individual, the DA 
Form 4368-R identification will be de¬ 
leted and the Privacy Act Statement 
will be assigned the reports control 
lymbol or Office of Management and 
Budget (OMB) Approval Number that 
authorizes collection of the informa¬ 
tion. 

(4) All Privacy Act Statements will 
be submitted with DA Form 1167 (Re¬ 
quest for Approval of Form) and a pre¬ 
scribing directive to the head of the 
agency or the commander, ATTN: 
Forms Management Officer. The 
Forms Management Officer will 
review statements for compliance with 
forms design principles. A forms con¬ 
trol number will be assigned to each 
Privacy Act Statement. Statements 
that accompany forms in regularly- 
issued, numbered series will be as¬ 
signed a control number in accordance 
with Instructions in paragraph (e)(2) 
of this section. Statements that ac¬ 
company unnumbered formats, ques¬ 
tionnaires, survey sheets, and reports 
will be assigned a separate forms con¬ 
trol number in addition to the reports 
control symbol or OMB Approval 
Number authorizing collection of the 
Information (paragraph (eK3) of this 
lection. 

(f) Forms initiated or revUed ajter 
September 27, 1B7S, As forms are re- 
'^Ised or new forms are issued, the Pri- 
▼tcy Act Statement will be incorporat¬ 
ed. if practicable, in the body of each 
questionnaire, survey 
wwt, or report. Where feasible, the 
Wvacy Act SUtement will be posl- 
wned before the information request- 
Individual when incoriK)- 
rtted on a form, format, etc. When it 
B Unpractical to contain the statement 
on the basic form, it may be printed 
n the reverse of the form, or a sepa- 
me SUtement wUl be prepared. All 
^ ^ reviewed and ap- 

appropriate privacy and 
*°^^anagement officials. 

npency forms. Forms orlgi- 
thA A agencies and used by 

^ collect personal informs- 
to » Individuals to be contained 
j system of records must contain a 
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Privacy Act Statement. Use of other 
agency forms subject to the Privacy 
Act without a notification statement 
will be immediately suspended and the 
matter referred to the appropriate 
Army forms management official. The 
forms management official, through 
technical channels, will determine 
whether use of the form is local, com¬ 
mand-wide, or Army-wide. Based on 
the outcome of this determination, the 
forms management official will either 
refer the problem to a higher echelon 
for solution, or. through technical 
channels, contact the agency originat¬ 
ing the form to determine if a privacy 
statement has been or wlD be pre¬ 
pared. When the other agency de¬ 
clines to prepare the statement or 
undue delay is encoimtered, the forms 
management official will refer the 
matter to the appropriate privacy offi¬ 
cial. The privacy official, in coordina¬ 
tion with the principal Aimy user, will 
ensure preparation of a privacy state¬ 
ment for the form or take action to 
discontinue its use. 

(h) Responsibilities. (1) The propo¬ 
nent is responsible for determining 
whether a form, format, question¬ 
naire, survey sheet, or report requires 
a Privacy Act Statement. The propo¬ 
nent will prepare Privacy Act State¬ 
ments when required by this rule. 

(2) Forms management, reports con¬ 
trol or similar management officials 
will ensure that all forms, formats, 
questionnaires, survey sheets, or re¬ 
ports originated by their agency or 
co mm a n d and subject to this regula¬ 
tion contain a Privacy Act Statement; 
that statements have been reviewed 
and approved by the privacy official; 
that all statements meet the criteria 
for approval as agency or command 
forms; and that a current listing is 
maintained of all forms requiring a 
Privacy Act Statement (paragraph (i) 
of this section). Forms management, 
reports control or similar management 
officials will coordinate as required 
with other agencies to ensure the 
availability of Privacy Act Statements 
on forms, formats, etc., originated by 
other agencies and used by the Army 
to collect personal data from individ¬ 
uals. 

(3) Privacy officials are responsible 
for reviewing the content of Privacy 
Act Statements for compliance with 
this regulation and for assuring that 
statements are issued with all forms, 
formats, questionnaires, survey sheets, 
and reports subject to this regulation 
which are used by their agency or 
command. Privacy officials will coordi¬ 
nate with principal Army users of 
forms originated by other agencies to 
ensure preparation of statements 
when the forms concerned request 
personal data from individuals and 
when the originating agencies decline 
to prepare statements. In the absence 
of Privacy Act Statements, privacy of- 
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ficials will take action to discontinue 
use of these forms. 

(1) Consolidated forms listing. A list¬ 
ing of those command, agency, and 
local forms requiring a Privacy Act 
Statement will be compiled and main¬ 
tained in a current status. As a mini¬ 
mum. the form number, edition date, 
and title will be included. DA Form 
4369-R (Report of Forms Falling 
Within the Provisions of the Privacy 
Act of 1974) may be used for this pur¬ 
pose. DA Form 4369-R will be repro¬ 
duced locally on 8" x 10V4'' paper. 

§ 505.5 Systems of records. 

(a) OeneraL (1) This chapter pre¬ 
scribes general standards for, and re¬ 
strictions in, the maintenance of sys¬ 
tems of records. It also requires the 
publication of notices in the Federal 
Register for these systems and of ad¬ 
vance notice for some of these sys¬ 
tems. 

(2) Certain systems of records may 
be exempted from the requirements of 
paragraphs (b) and (c) of this section 
only, in accordance with J 506.7. Al¬ 
though all systems must have notices, 
paragraph (e), some portions of these 
notices may not have to be published, 
as indicated in section 505.7. 

(b) Necessity and relevance of per* 
sonal information. (1) Statutory or 
regulatory authority performance of a 
mission does not convey unlimited au¬ 
thority to collect and maintain in a 
system of records all personal informa¬ 
tion which may be useful or conve¬ 
nient. Only personal information that 
is both relevant and necessary to ac¬ 
complish a purpose required by Feder¬ 
al statute or Executive Order of the 
President is authorized to be main¬ 
tained. Systems managers will evalu¬ 
ate each category of information in¬ 
cluded in their system for necessity 
and relevance. This evaluation will 
consider the: 

(1) Relationship of each Item of in¬ 
formation to the statutory or regula¬ 
tory purpose for which the system is 
maintained. 

(il) Specific adverse consequences of 
not collecting each category of infor¬ 
mation. 

(Hi) Possibility of meeting the Infor¬ 
mation requirement through use of in¬ 
formation not individually identifiable 
or through sampling techniques. 

(iv) Length of time that the informa¬ 
tion is needed and, where appropriate, 
techniques for purging pails of the 
record. 

(v) Financial cost of information 
maintenance, compared to risk or ad¬ 
verse consequence of not maintaining 

(vl) Necessity and relevance of this 
information to all individuals Included 
in the system. 

(2) Collection will be discontinued 
for each category or item of informa¬ 
tion. which, as a result of the above 
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evaluation, does not appear to be rea¬ 
sonably justifiable. Moreover, such in¬ 
formation will be deleted or otherwise 
withdrawn and destroyed, provided it 
can be economically segregated from 
necessary and relevant information. 

(3) The evaluation for necessity and 
relevance will be accomplished by each 
manager of a system of records: 

(1) During the design phase of a new 
83 r 8 tem of records or a change in the 
existing system of records. 

(ii) Annually, prior to publication of 
the compilation of system notices in 
the Federal Register (paragraph (e) 
of this section). 

(4) Nothing in this paragraph autho¬ 
rizes the destruction of records which 
must be retained under the Federal 
Records Act. 

(c) Standards for records main¬ 
tained, Records used in making deter¬ 
minations about an individual will be 
maintained with such accuracy, rel¬ 
evance, timeliness and completeness as 
is reasonably necessary to ensure fair¬ 
ness to the individual in the determi¬ 
nation. 

(d) Restrictions on maintenance of 
certain records. No system of records 
may contain any information describ¬ 
ing how individuals exercise rights 
guaranteed by the First Amendment, 
Including religious and political be¬ 
liefs, freedom of speech and the press, 
and the rights of assembly and to peti¬ 
tion. unless: 

Cl) A Federal statute explicitly pro¬ 
vides that the Department of Defense 
or Army may maintain records on ac¬ 
tivities whose exercise Is covered by 
the First Amendment or specifies that 
such activities are relevant to a deter¬ 
mination about the individual, e.g., the 
disclosure of denominational affili¬ 
ation by members of the Chaplains 
Branch in compliance with 10 USC 
3065 and 3073. 

(2) The individual expressly autho¬ 
rizes maintenance, e.g., where he vol¬ 
untarily indicates a religious prefer¬ 
ence so that the proper clergyman 
may be called in the event of an emer¬ 
gency or association memberships in 
order to enhance selection for a par¬ 
ticular position. Nothing in this sub- 
paragraph shall be construed to re¬ 
quire the individual, directly or indi¬ 
rectly, to provide any information con¬ 
cerning his religious or political affili¬ 
ations, etc. 

(3) The record is required for an au¬ 
thorized law enforcement function, 
e.g., to ensure that political or reli¬ 
gious activities are not used as a cover 
for illegal or subversive activities. 

(e) Record system notices. The Priva¬ 
cy Act of 1974 requires that an annual 
notice of the existence of each system 
of records, as defined in i 505.1(e), be 
published in the Federal Register in 
accordance with {505.6. The notice 
provision of the Act is based on the 
premise that there should be no 


system of records whose very exis¬ 
tence is never disclosed. 

(2) Notices for existing Army sys¬ 
tems of records are published in the 
Federal Register. DAA(jKAfjIR) will 
ensure that such notices, together 
with any changes, and any new notices 
are forwarded to the Office of the As¬ 
sistant Secretary of Defense (Comp¬ 
troller) (OASD(C)) for annual republi¬ 
cation in the Federal Register. 

(f) System notices for new systems of 
records. System managers proposing 
new systems of records will prepare 
system notices in accordance with 
$505.6 and submit them to HQDA 
(DAAG-AMR), Washington. D.C. 
20314, 00 days before the systems are 
implemented. DAAG-AMR will for¬ 
ward this material to the OASD(C) for 
publication in the Federal Register 
and submission to the Office of Man¬ 
agement and Budget (OMB) and the 
Privacy Protection Study Commission 
(Commission). 

(g) Changes to existing systems re¬ 
quiring advanced public notice, (1) 
Changes in existing systems require 
corresponding changes in published 
system notices. The following types of 
changes to existing systems must be 
published in the Federal Register for 
public comment at least 30 days before 
the changes are implemented: 

(1) Those which expand the catego¬ 
ries of individuals on whom records 
are maintained. 

(ii) Those which add new categories 
of records to the system. 

(lii) Those which add new categories 
of sources. 

(iv) New or changed routine uses 
which involve disclosure to a new cate¬ 
gory or recipient. 

(V) Changes in procedures governing 
access. 

(2) Revised system notices incorpo¬ 
rating the proposed changes, prepared 
in accordance with $ 505.6, will be sub¬ 
mitted to HQDA (DAAG-AMR), 
Washington, D.C. 20314 at least 90 
days before the changes are imple¬ 
mented. DAAG-AMR will forward this 
material to the OASD(C) for publica¬ 
tion and submission to OMB and the 
Commission. 

(h) Narrative statement for new or 
changed system notices. Each system 
notice prepared in ac(K)rdance with 
paragraphs (f) and (g) of this section 
will be accompanied by a brief narra¬ 
tive statement. The narrative state¬ 
ment will include an evaluation of the 
effect of the proposed system or 
change. Including planned disclosure 
of information therefrom, on the po¬ 
tential privacy or other personal and 
property rights of individuals. In addi¬ 
tion, the narrative statement will in¬ 
clude a further statement that the 
proposed system or change does not 
effect the preservation of the constitu¬ 
tional principle of federalism and sep¬ 
aration of powers. However, if a pro¬ 


posed system or change does effect 
this principle, the effect will be fully 
evaluated in the narrative statement. 
The local Judge advocate or legal offl^ 
cer will provide assistance in determin. 
ing whether a proposed system or 
change effects this principle. 

(i) Changes to existing systems not 
requiring advance public notice. 
Changes to systems or records not 
stated in paragraph (g) of this section 
do not require advanced public notice 
before implementation. System man¬ 
agers will submit to HQDA (DAAG- 
AMR) changes to existing notices 
when such changes are made to their 
systems. As a minimum, notification of 
such changes will include the system 
identification number and title, and 
the appropriate section of the system 
notice revised to incorporate the 
changes. These changes may be sub¬ 
mitted in hard copy. DAAG-AMR will 
submit these changes to the OASD- 
AMR will submit these changes to the 
OASDCC) by May 31 of each year for 
publication in the Federal Registir’s 
annual compilation of system notices. 

(j) Reports control Reports Control 
Symbol DD-A(A) 1379 is assigned to 
the requirement for preparation and 
submission of system notices and 
changes. 

(k) Existing systems not covered by a 
public notice. Any commander who 
discovers a system of records, whether 
it be in the current files area or a Fed¬ 
eral Records Center, which has not 
been made the subject of a published 
system notice will immediately notify 
HQDA (DAAG-AMR). Washington. 
D.C. 20314. The notification will in¬ 
close a proposed system notice pre¬ 
pared in accordance with the format 
and instructions contained in §505.6 
DAAG-AMR will: 

(l) If not predetermined, identify 
the applicable system manager. 

(2) Coordinate publication of a 
public notice, of discontinuance or 
rearrangement of the system with the 
system manager. 

(3) Provide the reporting command¬ 
er instructions concerning continued 
maintenance or discontinuing of the 
system. 

(l) Prohibition on rearrangement 0/ 

fOe series. No existing files series wUl 
be rearranged to permit retrieval by 
name, SSN, or other code identifying 
individuals without prior publication 
of a record system notice in the PidkR* 
AL Register. In effect, such rearrange¬ 
ment constitutes a new system of re¬ 
cords. files may. however, be rear¬ 
ranged so as not to permit such re¬ 
trieval. ^ ^ 

(m) Safeguarding personal in/onw* 
tion in systems of records, AU sy^ 
terns of records, as define jn 
§505.1(eK9). wUl be 

insure the security and 
of records and to protect 
anticipated threats or hazards to tn 
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security or integrity which could 
result In substantial harm, embarrass¬ 
ment. Inconvenience or unfairness to 
any Individual on whom information is 
maintained. At a minimum, these re¬ 
cords will be safeguarded in accor¬ 
dance with the access, storage, han¬ 
dling. transmission, and destruction 
provisions of AR 340-16. 

(2) As required, system managers 
will establish additional safeguards 
that are taUored to the particular re¬ 
quirements of their systems and the 
sensitivity of the information con¬ 
tained therein. 

(3) Additional safeguards are re¬ 
quired for ongoing (in operation) are 
new automated systems as prescribed 
In AR 16-1, Management Information 
Systems Policies, Objectives, Proce¬ 
dures, and Responsibilities. 

§505.6 Instructioni and responsibilities 
for preparing record system notices. 

(a) Applicability. The notice require¬ 
ment specified-in f 505.1(eK9). 

(b) Determination of systems of re¬ 
cords, Each system manager is respon- 
sibile for determining whether records 
for which he is responsible to consti¬ 
tute a system of records requiring a 
systems notice. In this connection, a 
system of records may consist of sever¬ 
al file series, or a single file series may 
represent more than one system. (Pile 
series are identified in the AH 340-2, 
340-6, and the AR 340-18 series (here¬ 
after referred to as the AR 340- 
aeries).) 

(c) Evaluation for relevance and ne¬ 
cessity. Before developing a system 
notice, the record system must be eval¬ 
uated for necessity (§ 505.5(b)). If it is 
determined that the record system is 
Irrelevant or unnecessary, action 
should be taken, in coordination with 
the appropriate records manager, to 
discontinue the system and dispose of 
the records involved in accordance 
Mth disposition Instructions in the AR 
340-8erles. 

(d) Categories of systems of records, 
Por the purpose of identifying record 
B^ms and preparing system notices, 
there are five distinguishable catego- 

of record systems subject to the 
Privacy Act: 

(1) Those established and main- 
Itoed pursuant to and specifically 
presribed by statute. Executive Order, 

Regulation; for example, 
clinical files prescribed by AR 
^ systems are iden- 
Wied by Army Regulations in the AR 
W0-8eries. 

(2) Those accumulated in perform- 

functions, and for which 
®*W)iishment and maintenance are 


not specifically prescribed by statute. 
Executive Order, or Army Regulation. 
These systems are accumulated Army¬ 
wide in offices that have identical or 
similar functional responsibilities. 
Normally, decentralized segments of 
such systems vary only in scope and 
volume, not in content: for example, 
name files which are established in 
processing requests under the Free¬ 
dom of Information Act (32 CFR Part 
518). In most Instances, these systems 
are identified by Army Regulations in 
the AR 340-series. 

‘(3) Those temporarily in the custody 
of the Army, but which “belong'' to 
other Federal agencies. For example, 
official civilian personnel files on 
Army civilian employees belong to the 
US Civil Service Commission (CSC). 
Nearly all such systems are identified 
by Army Regulations in the AR 340- 
series. 

(4) Automated Data Processing Sys¬ 
tems (ADPS), which, as a rule, are not 
individually or specifically identified 
by Army Regulations in the AR 340- 
serles, although their output may be 
fimctionally identifiable through 
those regulations. For preparation of 
system notices, there are four types of 
automated data processing systems: 

(i) Multi-command standard systems 
which are operated by two or more 
major commands, for which an Army 
Staff agency is the proponent, and for 
which the US Army Computer Sys¬ 
tems Command is the assigned respon¬ 
sible agency. 

(il) Command standard systems 
which are operated by a single major 
command at more than one data pro¬ 
cessing installation (DPI). 

(ill) Army Staff agency/command/ 
installation-unique systems which are 
operated at a single DPI. 

(iv) Systems in which the Army par¬ 
ticipates or utilizes, but for which an¬ 
other Federal agency and/or military 
department or component of the De¬ 
partment of Defense is the proponent 
(e.g., WWMCCS, IDKS, ARPANET). 

(5) Those established and main¬ 
tained entirely in response to local 
needs. Although often difficult to de¬ 
scribe, these systems have certain 
common characteristics which can be 
used in identifying them for prepara¬ 
tion of system notices: 

(1) Normally, they are unique to the 
accumulating office. 

(li) They are not accumulated Army- 
wide in other staff sections or ele¬ 
ments which perform like functions. 

(ill) They are seldom specifically 
Identified in the AR 340-5eries. 

(Iv) 'They are often treated as “un¬ 
identified files" under the Army F\inc- 


tional Piles System (TAFF^), or iden¬ 
tified as a distinct subdivision of a 
TAFTS record series that Is specifical¬ 
ly identified in the AR 340-series. 

(e) Responsibility for preparation of 
system notices, (1) For Category 1 and 
2 systems, the Army Staff agency 
head or major Army commander 
having Army-wide responsibility for 
the function or process Involved is con¬ 
sidered to be the system manager. 
Such managers are responsible for in¬ 
cluding in their system notices cover¬ 
age for all decentralized segments of 
the particular system. 

(2) For Category 3, the proponent is 
the Federal agency to which a record 
system belongs. It is responsible for 
system notices applicable to its records 
that are temporarily in Army custody. 
For example, the CSC will publish 
system notices applicable to all record 
systems prescribed by the Federal Per¬ 
sonnel Manual. CSC will not, however, 
be responsible for any modifications or 
additions to a CSC record system. 'The 
proponent of such modifications or ad¬ 
ditions is therefore considered to be 
the system manager, and is responsi¬ 
ble for preparing a system notice for 
the portion added by him. Such 
system managers should contact the 
appropriate Federal agency for other 
systems temporarily in Army custody 
to determine and fix responsibility for 
preparing applicable system notices. 
In instances where a Federal agency to 
which the records belong declines to 
cover a system temporarily in Army 
custody, the Army system manager 
will be responsible for preparing the 
applicable system notice. 

(3) Procedures for reporting Catego¬ 
ry 4 systems are as follows: 

(1) System managers of Categories 1, 
2, 3, and 5 systems are responsible for 
assuring that all automated segments 
of their systems are included in their 
system notices. 

(ii) System managers of ADP sys¬ 
tems defined in Category 4, which are 
not automated segments of a Category 
1. 2, 3, or 5 system, are responsible for 
preparing the system notices applica¬ 
ble to their automated data processing 
systems. 

(lii) For Type IV systems within Cat¬ 
egory 4, the responsible HQDA Staff 
agency will contact the proponent 
Federal agency, and/or military de¬ 
partment or component of the DOD, 
to determine and fix responsibUity for 
preparing the applicable system 
notice. In instances where the propo¬ 
nent declines to cover the system, the 
HQDA Staff agency will be responsi¬ 
ble for prepeuing the applicable 
system notice. 
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(4) System managers of Category 5 
systems are responsible for prepara¬ 
tion and submission, through chan¬ 
nels, of system notices applicable to 
their systems. 

(f) Addresses in system notices. To 
avoid the need for listing all applicable 
addresses in each system notice, 
DAAO-AMR will prepare and publish 
an organizational dir^tory as a sepa¬ 
rate notice in the Fkdcral Register. 
This directory will list addresses of the 
Office, Secretary of the Army; the 
Office, Chief of Staff, US Army, Army 
Staff agencies; field operating and 
staff support agencies; headquarters 
of major and subordinate commands; 
installations; hospitals; and the US 
Army Military Academy, the US Army 
War College, and service schools. 
These levels of addresses should be 
considered in providing Information 
required by parsigraphs (m) and (s) to 
(u) of this section. 

(g) QeneroX. Two copies of each 
system notice will be forwarded to 
HQDA (DAAO-AMR). DAAO-AMR 
will review the system notices for ac¬ 
curacy, completeness, and uniformity, 
arrange for conversion to computer 
input, and ensure that DOD is pro¬ 
vided a master ADP tape containing 
all Army system notices. Oeneral 
instructions for preparing record 
system notices are as follows: 

(1) For each system of records, 
submit Information in the sequence 
shown in this section. 

(2) Use all keywords shown in this 
section (i.e.. SYSNAME, RECORD- 
CATEGORY, etc.). Explanations of 
keywords are shown in parentheses, 
but do not use the explanations. 

(3) Do not use paragraph or subpara¬ 
graph numl^rs or letters. 

(4) Do not underline any part of the 
text. 

(5) Do not use hyphenation at the 
end of the line, or subdivide a word at 
the end of a line. 

(6) Do not use reference information 
from other system notices within the 
system of records being described. 

(7) Use all standard typewriter char¬ 
acters, except for the following which 
will be used as indicated: 

(1) Use “-I-” to precede each major 
group keyword (e.g., -»-SYSNAME, 
etc.). 

(ID Use to precede each major 
subgroup keyword (e.g., •SAFE¬ 
GUARDS, etc.). 

(ill) Use to precede the text fol¬ 
lowing major group or subgroup head¬ 
ings. Do not use subparagraphs. 

(iv) Use “%'• to precede each line 
entry when addresses require a 
column or Ust format. Multiple ad¬ 
dresses within a single column are not 
permitted. In instances where more 
than one address is required, enter all 
addresses in paragraph form, from left 
to right across the page. 

(V) Do not use “ss” character. It is 
reserved for other purposes. 


(8) All information will be typed 
flush with the left margin, using the 
characters Indicated in (g)(7) of this 
section to distinguish between major 
groupings of information and para¬ 
graphs. 

(9) Refer to 8 505.7 for systems 
which may qualify for exemption. 

(10) Avoid use of military or govern¬ 
ment terminology which may not be 
imderstood by the public. Authorized 
abbreviations may be used, provided 
they are first fully spelled out in each 
system notice; e.g.. Department of the 
Army (DA). 

(11) Number the pages separately 
for each draft system notice. 

(h) Notices for new and revised sys¬ 
tems. New system notices and revised 
system notices require advance public 
notification and will be prepared in ac¬ 
cordance with the instructions in this 
section. Such notices are to be sumbit- 
ted in full (i.e., no partial system 
notice will be accepted.) 

(1) General. Paragraphs (j) through 
(x) of this section provide the format 
(i.e., keywords and their sequencing) 
and instruction for developing the sub¬ 
stantive content of system notices. 

(j) Manual or automated. Indicate 
whether the system is manual or auto¬ 
mated. An automated system would in¬ 
clude records processed, maintained, 
or both, in a machine readable 
medium, such as EAM Cards, comput¬ 
er tapes, or disks, word processing 
tapes and cards, etc. A manual system 
would include records processed, main¬ 
tained, or both, in a human readable 
medium such as paper records in file 
folders, visible or vertical file cards, 
microfiche, roll microfilm, photo¬ 
graphs, etc. A mechanized file which 
requires substantial human interven¬ 
tion for processing or maintenance is 
considered to be manual, rather than 
automated. 

(k) SYSNAME {System Name). 
Whenever applicable, identify the 
system by number and title prescribed 
in the AR 340-serles. Use locally origi¬ 
nated titles for files which are not de¬ 
scribed specifically or adequately in 
the AR 340-series or which are other¬ 
wise unique to the reporting office. If 
more than one system is covered by a 
file description, identify each system. 
If several files (separately described in 
the AR 340-series) are a part of a 
single ss^tem, identify the system only 
(see (p) of this section, for identifica¬ 
tion of separate files which form a 
system). Provide system and file title 
in unclassified form. Do not use abbre¬ 
viations, nicknames, or acronyms 
unless spelled out the first time used. 
Place acronyms in parentheses imme¬ 
diately following the title. 

(l) Security. Specify the Defense or 
other security classification for the 
system of records if classified pursu¬ 
ant to the provisions of DOD 5200.1- 
R. Do not cite as a classification ‘'IN¬ 


TERNAL WORKING PAPER, EYES 
ONLY,” or similar marking used for 
internal control or other handling pur¬ 
poses. If unclassified, including '‘FOR 
OFFICIAL USE ONLY,” sUte unclas- 
sified. 

(m) Location. If the system is main¬ 
tained in a single location, provide the 
exact name of the office, organization, 
and correspondence or routing symbol 
On the other hand, if it is geographi¬ 
cally or organizationally decentralized, 
specify each type of organization or 
element that maintains a segment of 
the system. For example, if the system 
was comprised of clinical records, then 
medical centers and hospitals, and the 
National Personnel Records Center 
would be listed as locations. Where 
automated data systems encompass a 
central computer facility, with input/ 
output terminals at several geographi¬ 
cal locations, list by category each lo¬ 
cation under this heading. In all in¬ 
stances where multiple locations are 
referred to by type of organization, 
state that offical mailing addresses are 
in the Department of Defense Directo¬ 
ry in the appendix to the Department 
of the Army system notices. If the ad¬ 
dress is classified, so state. Be sure to 
list each type of organization main¬ 
taining a segment or duplicate of the 
system, since maintenance by a type of 
organization not reported herein wiD 
constitute a violation of the Privacy 
Act of 1974. When indicating domestic 
addresses, use the United States 
Postal Service two-letter state abbre¬ 
viation and the zip code. 

(n) Individual-category {categoTia 
of individuals covered by the systemX 
The purpose of this requirement is to 
permit an -individual to determine 
whether or not information on him 
might be in the system of records. Cat¬ 
egories of individuals, therefore, 
should be stated in easily understood, 
nontechnical terms and Include all cat¬ 
egories of Individuals on whom records 
are maintained. Avoid using broad 
general descriptions, such as “all mili¬ 
tary personnel,” unless the system ap¬ 
plies to all military personnel. For ex¬ 
ample, the Joint Uniform Military Pay 
System (JUMPS) applies to all 
tary personnel on active duty, while a 
system of absentee case files wo^ 
apply only to deserters and escapw 
prisoners. All categories of Indlvidu^ 
included In the syrstem must be 
regardless of the frequency of mem- 
sion or the number of records m- 
volved. (All future changes to we 
system, which broaden or Increa^ w 
categoHes of individuals covered, wui 
require preparation and 

a revised public notice in the Fed 
Register.) ^ 

(o) Record-category {caie^nes (y 
cords in the system). Briefly de^riW 
in nontechnical terms all ® ^ 
cords in the system. For 
under JUMPS, the types of recor® 
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will include, but not be limited to, indi¬ 
vidual military pay records and sub¬ 
stantiating documents, such as certifi¬ 
cates for deductions and retained mUi- 
tary pay orders and records of travel 
payments; financial record data fold¬ 
ers; miscellaneous military vouchers; 
laundry and dry cleaning statements; 
copies of morning or strength reports 
or other rosters; and personal finan¬ 
cial records. For automated systems, 
do not list source documents unless 
they are retained and filed by name, 
SSN, or other individual identifier. In¬ 
stead, list the categories of informa¬ 
tion stored in the system. Be sure to 
Include all types of records in the 
system regar^ess of their frequency 
or volume of accumulation, since 
future additions of new types of re¬ 
cords will require preparation and 
publication of revised public notices in 
the Federal Register. 

(p) Authority tAuthority for mainte¬ 
nance of the system). Cite the specific 
provisions of a federal statute or Ex¬ 
ecutive Order of the President, includ¬ 
ing the title thereof, which authorizes, 
or provides a legal basis for, mainte¬ 
nance of the system. Do not cite Army 
Regulations. In this connection, au¬ 
thority for a system may be derived 
from a statute or Executive Order 
which: 

(1) Explicitly authorizes or directs 
the Army to maintain a system of re¬ 
cords. 

(2) Authorizes or directs the Army 
to perform a function, the discharge 
of which requires maintenance of the 
system of records. 

Norr Check with the appropriate judge 
idYocate or legal officer for aasistance In de- 
tennlnlng the statutory or regulatory basis 
for the system. 

(q) Routine-uses {routine uses of re¬ 
cords maintained in the system, in¬ 
cluding categories of users and the 
purposes of such uses), (1) Essentisdly, 
this requirement calls for the follow¬ 
ing information in nontechnical terms: 

(1) The purposets) for which infor¬ 
mation in the system is collected. 

(ii) Each category of user. 

(ill) The specific use<s) made of the 
information by each user. 

(2) Each category of user and each 
nsc must be reported. Any proposed 
new use or category of user, or change 
in an exlstiiig use, which has the 

expanding the avaUabUity of 
me information in the system, will re- 
J*^e^bllcatlon of a revised notice in 
^e F^eral Hbgister. Any such pro- 
posed change in a routine use must 
^escribed in an advance notice 
w me Federal Register to permit 30 
^ys for public comment before it is 
unplemented. 

“nni! ^ ^ distinguished from 
"purposes” describe 
uinin collecting or main- 

information. “Uses" are the 
•Pecific ways or processes in which the 
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information is employed, including the 
persons or organizations to whom the 
record may be disclosed. For example, 
the purposes for collecting informa¬ 
tion may be to evaluate an application 
for a veteran’s benefit and to issue 
checks. Uses may include verification 
of certain Information with the US 
Army Finance Center and release of 
check data to the Treasury Depart¬ 
ment. List under routine uses if con¬ 
tractors are engaged to perform a ser¬ 
vice, such as key punch, optical scan, 
or telecommunications in connection 
with the operation of an automated 
data system. List also Federal agencies 
to which personal-type Information is 
disclosed, including automated system 
interfaces, and the purposes for which 
the disclosures are made. 

(4) System managers must prescribe 
the ‘‘routine” uses of the records. Rou¬ 
tine use does not merely encompass 
the common and ordinary uses to 
which records are put, but also in¬ 
cludes all of the proper and necessary 
uses regardless of frequency. For ex¬ 
ample. individual income tax returns 
arc routinely used by the Internal 
Revenue Service to audit the amount 
of tax due and for assistance on collec¬ 
tion of such tax by civil proceedings. 
They are used less often, however, for 
referral to the Department of Justice 
for possible criminal prosecution of 
fraud or tax evasion. ‘Therefore, the 
“routine” use of such records will in¬ 
clude referrals to the Department of 
Justice. In addition, description of 
“routine use” shall include the fact 
that any individual records in a system 
of records may be transferred to any 
component of the Depsirtment of De¬ 
fense. It will be expected normally 
that “routine use” will include disclo¬ 
sure to law enforcement or investiga¬ 
tory authorities for investigation and 
possible criminal prosecution, civil 
court action, or regulatory order. 

(r) Policy-practice {policies and 
practices for storing, retrieving, ac¬ 
cessing, retraining, and disposing of 
records in the system). Describe how 
records in the system are managed 
during their lifecycle. When applica¬ 
ble, extract pertinent information 
from the AR 340-series. 

(1) Storage. In describing records 
storage specify the medium in which 
they are maintained, such as paper re¬ 
cords in file folders, visible or vertical 
file cards, computer magnetic tapes, or 
disks, computer paper printouts, aper¬ 
ture cards, microfiche, roll microfilm, 
photographs, video-tape, etc. 

(2) Retrievability. Specify how infor¬ 
mation is accessed and retrieved, such 
as by name, SSN. military service 
number or other identification 
number, classification or personal 
characteristics, such as fingerprint 
classification, voice print identifier, 
etc. Indicate further whether conven¬ 
tional or computerized indices are re- 
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quired to retrieve individual records 
from the system. 

(3) Safeguards. Describe what mea¬ 
sures are taken to prevent imautho- 
rized disclosure of the records and 
state the categories of individuals au¬ 
thorized access to the records. Specify 
system safeguards, such as safe, 
vaults, locked cabinets or rooms, 
guards, personnel screening, visitor 
registers, computer “failsafe” systems 
software, etc. 

Note: Do not describe security safeguards 
in such detail as to increase the risk of un¬ 
authorized access to the records. 

(4) Retention {retention and dispos¬ 
al). State (from the AR 340-serie8) 
how long the records are to be main¬ 
tained, if and when they are moved to 
P^eral Records Centers or to the Na¬ 
tional Archives or other designated de¬ 
pository; and if, when and how they 
are destroyed or otherwise disposed of. 
Changes in this item will not normally 
require immediate publication of a re¬ 
vised public notice unless they reflect 
an expansion in the availability of or 
access to the system of records. 

(s) SYSMANAGER {title and duty 
address of the Army official responsi¬ 
ble for the system). In all cases, enter 
the title of the official who is responsi¬ 
ble for policies and procedures govern¬ 
ing the system; l.e., the Deputy Chief 
of Staff for Personnel, HQDA, The 
Adjutant General. HQDA, etc. For 
geographlcaUy or organizationally de¬ 
centralized systems, where individuals 
may deal directly with agency officials 
at each location to exercise their 
rights under this rule, give the posi¬ 
tion or duty title of each category of 
official responsible for the system or a 
segment thereof. For example, in the 
case of clinical records, the entries 
would be: The Surgeon General, 
HQDA: commanders of medical cen¬ 
ters and hospitals; and the Director, 
National Personnel Records Center, 
GSA, 111 Winnebago Street, St. Louis, 
Mo. 63118. Do not include addresses, 
since they are already listed in the or¬ 
ganizational directory mentioned in 
paragraph (f) of this section. 

(t) Notification {procedure whereby 
individuals can be notified at their re¬ 
quest if the system contains records 
pertaining to them). (1) Indicate 
whether or not requests from individ¬ 
uals should be addressed to the above 
SYSMANAGER. If requests are to be 
addressed to any other officials, list 
them by duty or position titles. 

(2) Specify what information will be 
required from the requesting individ¬ 
ual to determine whether or not the 
system contains a record about him, 
such as full name, military status, SSN 
or service number, resident or nonresi¬ 
dent, etc. 

(3) List by specific name, or catego¬ 
ries. those offices which the requester 
may visit to obtain information on 
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whether or not the system contains re¬ 
cords pertaining to him. 

(4) For personal visits, specify what 
data the requester must present as 
proof of identity, such as a combina¬ 
tion of full name, date and place of 
birth, parents’ names, driver’s license, 
medicare card, etc. Do not require ver¬ 
ification of identity for records which 
are disclosable under 32 CFR Part 518. 

<u) Accesi {procedures whereby an 
individual can be notified at his re¬ 
quest how he can gain access to any 
record pertaining to himself contained 
in the system of records). Include the 
title or category of officials who can 
provide assistance, if those officals are 
other than the SY8MANAOER. If the 
mailing addresses are listed in the or¬ 
ganizational directory, state that offi¬ 
cial mailin g addresses are in the De¬ 
partment of Defense Directory in the 
appendix to the Department of the 
Army's system notices. Specific loca¬ 
tions and telephone numbers of offices 
may be indicated for unique or cen¬ 
tralized systems. 

(V) Contest {rules for contesting con¬ 
tents of records). To comply with this 
requirement, merely state: “The 
Army’s rules for access to records and 
for contesting contents and appealing 
initial determinations are contained in 
32 CFR Part 505.” 

(w) Source {categories of sources of 
records in the system). List by type 
each source of information in the 
ssrstem; e,g., previous employers, finan¬ 
cial Institutions, educational institu¬ 
tions, trade associations, or automated 
system Interfaces. Specific Individuals 
or institutions need not be identified 
by name. Again, be sure to include all 
types, since collection of information 
from tjrpea of sources other than those 
listed will require publication of a re¬ 
vised public notice in the Federal Rbo- 
isTER—before any information is col¬ 
lected from those sources. 

(X) ExemptioTL For this item enter 
as applicable: “None” or “Parts of this 
83 ^tem may be exempt under §505.7 
(b) or (c), as applicable. For additional 
information, contact the System Man¬ 
ager." The actual exemption is a sepa¬ 
rate and distinct requirement and will 
be published as a nile in accordance 
with § 505.7 of this rule. 

(Note; Whenever it is necessary to omit 
certain elements of s system notice due to 
an anticipated exemption, aft er each 
keyword affe cted (e.g.. NOTIPICATION, 
AC CESS . COy TEST, or SOURCE), enter *•$ 
See EXEMPTION." 

1505.7 Exemptions. 

(a) QeneraL (1) Each system man¬ 
ager may, subject to the approval of 
the Secretary of the Army, claim an 
exemption from certain requirements 
of this rule. There are two types of ex¬ 
emptions, general and specific. The 
general exemption authorizes the ex¬ 
emption of a system of records or por¬ 


tion thereof from all but a few re¬ 
quirements of this rule. The specific 
exemption authorizes exemption of a 
system or portion thereof from only a 
few specific requirements. 'This section 
describes when, how, and for what 
these exemptions may be claimed. 

(2) It is the policy of the Depart¬ 
ment of the Army to claim an exemp¬ 
tion only for those systems or portions 
thereof where it is determined to be in 
the best interests of the Federal Gov¬ 
ernment and in compliance with the 
Privacy Act. System managers will re¬ 
quest an exemption to a requirement 
of this rule only when such exemption 
serves a necessary and legitimate gov¬ 
ernmental purpose. 

(3) The Secretary of the Army will 
consider all requests for exemptions in 
accordance with this section, deter¬ 
mine which exemptions may be prop¬ 
erly invoked, and cause the publica¬ 
tion of such exemptions. 

(b) General exemptions. (1) Only 
Army activities which perform crimi¬ 
nal law enforcement functions as their 
principal mission may claim a general 
exemption for their law enforcement 
systemCs) of records. Criminal law en¬ 
forcement includes police efforts to 
prevent, control, or r^uce crime, or to 
apprehend criminals; activities of pros¬ 
ecutors or courts; and activities of cor¬ 
rectional, probation, pardon or parole 
authorities. 

(2) To qualify for a general exemp¬ 
tion, a system of records maintained 
by a criminal law enforcement activity 
must consist of one of the following: 

(i) Information compiled for the pur¬ 
pose of Identifying individual criminal 
offenders and alleged offenders, and 
containing only identifsdng data and 
notations of arrest, the nature and dis¬ 
position of criminal charges, sentenc¬ 
ing, confinement, release, and parole 
and probation status. 

(ii) Information compiled for the 
purpose of criminal investigation, in¬ 
cluding reports of informants and in¬ 
vestigators, and which is associated 
with an Identifiable individual. 

(ill) Reports identifiable with an in¬ 
dividual which are compiled at any 
stage in the enforcement of the crimi¬ 
nal laws, from arrest or indictment 
through release from supervision. 

(3) Systems for which a general ex¬ 
emption is claimed may be exempted 
from the following provisions of this 
rule: 

(1) Section 505.2 (c) through (f). Pro¬ 
viding the individual access to his re¬ 
cords. 

(il) Section 505.2(g). Providing the 
individual access to his disclosure ac¬ 
counting recorcL 

(ill) Section 505.2 (h) through (j). 
Provisions dealing with amendment of 
records. 

(Iv) Section 505.3(bKll). Informing 
the individual when his record is dis¬ 
closed under compulsory legal prcx^ss. 


(V) Section 505.4(b). Collecting infer* 
mation directly from an individual. 

(vl) Section 505.4(c). Informing indi* 
viduals from whom information is re* 
quested. 

(vli) Section 505.5(b). Necessity and 
relevance of personal information, 
(viii) Section 505.5(c). Standards of 


accuracy. 

(lx) Section 505.6 (t) through (w). 
Notification. Access. Contest, and 
Source provisions of system notices. 

(X) 'The civil remedies afforded an 
individual by section 8(g) of the Priva¬ 
cy Act. 

(c) Specific exemptions. (1) to qual¬ 
ity for a specific exemption, a system 
of records must contain one or more of 
the following: 

(1) National security information 
properly classified in accordance with 
Executive Order 11652 and DOD Di¬ 
rective 5260.1-R. 

(ii) Investigative material compiled 
for law enforcement purposes, other 
than material within the scope of 
paragraph (b) of this section. This In¬ 
cludes records compiled during the 
course of an investigation of an al¬ 
leged or suspected violation of civil 
laws, including violations of the Uni¬ 
form Code of Military Justice. See 32 
CFR Part 518. However, an individual 
will be provided access to any informa¬ 
tion which has been used to deny him 
a right, benefit, or privilege to which 
he would otherwise be entitled by Fed¬ 
eral law, except to the extent that dis¬ 
closure would reveal the Identity of 
confidential sources as defined in 
paragraph (c)(2) of this section. 

(ill) Material maintained in connec¬ 
tion with providing protective services 
to the President of the United States 
or other individuals protected pursu¬ 


ant to 18 UJS.C. 3056. 

(iv) Required by statute to be main¬ 
tain^ and used solely as statistical re¬ 
cords, as defined in f 505.1(c)(7). 

(V) Investigative material compiled 
solely for the purpose of determining 
suitability, eligibility, or qualificatlona 
for Federal civilian employment 
(whether or not salaried, e.g., advisory 
committee), military service, Federal 
contracts, or access to classified infor¬ 
mation but only to the extent that dis¬ 
closure would reveal the Identity of a 
confidential source as defined in para¬ 
graph (cK2) of this section. 

(vl) Testing or examination matcnai 
used solely to determine individual 
qualifications for appointment or pro¬ 
motion in the military or civilian 
vice, but only to the extent that iw 
disclosure would (compromise the o 
Jectlvity or fairness of the testing or 


amination process. . 

[vU) Evaluation material used to 
rmlne potential for promotion in me 
med services, but only to the exw 
at disclosure would reveal the w * 
;y of a confidential source as definco 
oarairraDh (cK2) of this section. 
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(2) A confidential source, for pur¬ 
poses of paragraphs (c)(1) (ii), (v) and 
(vii) of this section, is one who fur¬ 
nished information to the (Govern¬ 
ment under: 

(i) An express promise that his iden¬ 
tity would be held in confidence. The 
clrcumstSLnces under which an individ¬ 
ual may properly be made such a 
promise are set forth in paragraph (d) 
of this section. 

(li) An implied oromlse, made prior 
to September 27, 1975, that his identi¬ 
ty would be held in confidence. 

(3) Systems which qualify for a spe¬ 
cific exemption under paragraphs 
(cKl) (1) through (vii) of this section 
may be exempted from the foUowing 
requirements of this rule. 

(i) Section 505.2 (c) through (f). Pro¬ 
viding the individual access to his re¬ 
cords. 

(ii) Section 505.2(g). Providing the 
individual access to his disclosure ac¬ 
counting record. 

(iii) Section 505.2 (h) through (J). 
Provisions dealing with amendment of 
records. 

(Iv) Section 505.5(b) Necessity and 
relevance of personal information. 

(V) Section 505.6 (t) through (w). No¬ 
tification, Access, Contest, and Source 
provisions of system notices. 

(d) Promises of confidentiality. 
Promises of confidentiality are the ex¬ 
ception rather than the rule, and may 
be offered only under compelling cir¬ 
cumstances. (Generally, such promises 
may be made where: (1) The record to 
be compiled would come within para¬ 
graphs (cKlXii), (V) or (vii) of this sec¬ 
tion; and (2) it is clear that, but for 
this promise, the source would not 
provide the information needed. In 
such cases the source must first be in¬ 
formed that his identity will be dis¬ 
closed to the individual concerned, if 
requested, unless he asks for confiden¬ 
tiality. Only if the source then ex¬ 
pressly requests that his identity not 
be revealed as a condition of furnish¬ 
ing any information, may he be given 
gn express promise of confidentiality. 
Promises may also be made where dis¬ 
closure of a source's identity would en¬ 
danger any person's life or physical 
safety. 

(e) Exempted records in nonexempt- 
cd systems of records. Where a record, 
which is maintained by any element of 
the Federal government and for which 
g general or specific exemption has 
oeen claimed, is transferred to any ele¬ 
ment of the Army for official purposes 
^cg.. adjudication or personnel 
gction), the record will retain its ex- 
*ttiption. 

SubmUsion instructions. (1) 
^en a system manager desires to 
«gini either a general or a specific ex¬ 
emption, he will submit to the DA Pri- 
Review Board, HQOA (DAAO- 
mV,., Washington. D.C. 20314, the 
Mentlflcatlon symbol and title (as 
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given in the related system notice), 
the specific provisions of this rule for 
which exemptions are sought, and the 
reasons therefor. A separate reason 
need not be stated for each provision 
from which a system is being exempt¬ 
ed. when a single explanation will 
serve to explain more than one 
exempted provision. The Board will: 

(1) Seek the approval of the Secre¬ 
tary of the Army, through the Gener¬ 
al Counsel. 

(ii) On approval by the Secretary, 
prepare a proposed exemption rule. 

(ill) Transmit the proposed rule for 
publication in the Federal Register as 
a notice of proposed rulemaking. 

(iv) After 30 days and consideration 
of any public comments, transmit the 
final exemption rule for publication in 
the Federal Register. 

(v) Notify the system manager of 
the effective date of the exemption. 

(2) The Privacy Act requires exemp¬ 
tion rules to be published in the Fed¬ 
eral REGISTER separately from system 
notices. To simplify reference and use 
within the Aray, exemption rules 
have been combined with the applica¬ 
ble system notices in Army regulation 
340-21. 

} 505.8 InstmctioRi for completing DA 
Form 4368~R. 

(a) General, Paragraphs (c) through 

(f) of this section should also be used 
in preparing Privacy Act Statements 
for incorporation in the body of a 
form, format, questionnaire, survey 
sheet, or report subject to this regula¬ 
tion. 

(b) Title of form and prescribing di¬ 
rective. Enter the title and the pre¬ 
scribing directive of the form to which 
the notification statement pertains. 

(c) Authority, (1) Specify the statu¬ 
tory authority or Ebcecutive Order re¬ 
quiring the information. If no author¬ 
ity exists for collection of the specific 
information required on the form, cite 
the statute or Executive Order autho¬ 
rizing the program or function which 
employs the form. When the specific 
program or function cannot be identi¬ 
fied under statute or Executive Order, 
cite the appropriate general "house¬ 
keeping" statute which assigns to the 
Secretary of the Army the broad func¬ 
tional responsibility for the area of 
concern. Citation of such a statute is 
limited to occasions when thorough re¬ 
search has failed to reveal a more spe¬ 
cific authority, and when citation of 
the statute has been concurred in by 
The Judge Advocate general or staff 
judge advocate/legal officer of the 
agency or command concerned. Propo¬ 
nents will not cite Department of De¬ 
fense Directives or Instructions, Army 
Regulations, or other comparable de¬ 
partmental or local directives, except 
as authority for collecting the SSN 
alone. 

(2) The following housekeeping stat¬ 
utes are cited as a guide to proponents 
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when a more specific authority cannot 
be determined: 

(1) Title 10. United States Code, sec¬ 
tion 3012: Use for forms having an 
Army Regulation as a prescribing di¬ 
rective. 

(li) Title 5, United States Code, sec¬ 
tion 301: Use for other forms not de¬ 
scribed above. 

(3) Coordination with The Judge Ad¬ 
vocate General or staff judge advo¬ 
cate/legal officer of the agency or 
command concerned is mandatory 
before citing one of the above statutes 
as authority. Other authority citations 
may be coordinated as necessary with 
the appropriate legal staff to assure 
their validity. 

(d) Principal purposeis). State the 
principal purpose or purposes for 
which the information is collected. 
"Purposes" are distinguished from 
"uses" (e), in that purposes describe 
the objectives for collecting the infor¬ 
mation. Uses, on the other hand, are 
the specific ways or processes in which 
the information may be disclosed. For 
example, the purpose of collecting in¬ 
formation may be to evaluate an appli¬ 
cation for a veteran's benefit and to 
issue checks upon establishment of eli¬ 
gibility. Uses might include verifica¬ 
tion of certain information with the 
appropriate military services and re¬ 
lease of check data to the Treasury 
Department. 

(e) jRoutine uses. List all routine uses 
which may be made of the informa¬ 
tion collected. Uses of the SSN will be 
separately stated, if applicable. Each 
proponent of a form or format subject 
to the Privacy Act must prescribe its 
"routine" uses. "Routine use." as de¬ 
fined in the Privacy Act. means the 
use of a record or information for a 
purpose which is compatible with the 
purpose for which it was collected. 
"Routine use" does not merely encom¬ 
pass the common, ordinary uses of the 
form, but also includes all the proper 
and necessary uses, regardless of fre¬ 
quency. For example, individual 
income tax returns are routinely used 
by the Internal Revenue Service to 
audit the amount of tax due and to 
assist in collecting such tax by civil 
proceedings. They are used less often, 
however, for referral to the Depart¬ 
ment of Justice for possible criminal 
prosecution for fraud or tax evasion. 
Nevertheless, the routine uses of such 
records would also include referrals to 
the Department of Justice. 

(f) (1) Mandatory or voluntary dis¬ 
closure and effect on individual not 
providing information. 

(2) Indicate whether providing the 
information is mandatory or volun¬ 
tary, and the effect on the individual 
of not providing all or any part of the 
requested information. Indicate sepa¬ 
rately whether disclosure of the SSN 
is mandatory or voluntary, as applica¬ 
ble. 
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(g) Form number. Type the same 
number as the form to which the 
statement applies, followed by the 
phrase, '‘Privacy Act Statement", in 
the box at lower left comer. For exam¬ 
ple, the statement for DD Form 398 
(Statement of Personal History) will 
show in the lower left comer the 
number "DD Form 398—Privacy Act 
Statement—26 Sep 75." The forms 
management officer will assign a 
forms control number to statements 
that accompany unnumbered formats, 
questionnaires, survey sheets and re¬ 
ports. This identification will be In ad¬ 
dition to the reports control symbol or 
OMB approval number authorizing 
collection of the information. All noti¬ 
fication statements will show Septem¬ 
ber 26, 1975 as the date of approval 
when prepared prior to that date. 
Upon completion of the form, the DA 
Form 4368-R identification will be de¬ 
leted. 

} 505.9 Exemption mlet for Army tyitemi 
of record*. 

(a) General This section contains 
exemption rules for systems of records 
maintained by the Department of the 
Army. System notices have been omit¬ 
ted from this section, since they arc 
published in the Federal Register, 
Volume 40, Number 160, Part II, Sec¬ 
tion 1, August 13, 1975. 

(b) Exemptions. The Secretary of 
the Army proposes to designate the 
systems of records listed below for ex¬ 
emptions under the specified provi¬ 
sions of the Privacy Act of 1974 
(Public Law 93-579). In addition to 
specific exemptions claimed pursuant 
to §505.7, paragraph (c) below, any 
document properly classified in accor¬ 
dance with DOD Directive 5200.1-R 
and Executive Order 11652, and In¬ 
cluded in a system of records, may be 
exempted pursuant to §505.7, para¬ 
graph (cKlKi) from the provisions of 
§505.2, paragraphs (c) through (J). 
This exemption is necessary because 
certain record systems not otherwise 
specifically designated for exemption 
may subs^uently include occasional 
documents which have been properly 
classified. 

Exeicftcd Rbcord Systocs 
(Specific Exemptions) 

II>-A0201.08aDAC8. 

8 YSNAME—Central FUes, Office of the 
C hief o f Staff (DACS-DAS). 

EXEMPTION—All portions of this system 
of records which faU within 5 VS.C. 552a(a) 
are exempted from the foUowing provisions 
of TlUe 5 U.S.C. section 552a: (cK3). (d), 
(eKl). (eK4XO), (eK4KH). and if). All por¬ 
tions of this system of records which fall 
within 5 U.S.C. 552a(jK2) are exempt from 
the following provisions of Title 5 XJS.C. 
section 552a: (cK3). (cK4). (d). (eKl), (eK2). 
(eK3). (eH4KG). (eK4KH). (eK5). (eK8). (f) 
and (g). 

AUTHORITY—5 UB.C. 552a(JK2) and (k). 

REASONS—This system contains docu¬ 
ments pertaining to any function or subject 


PRIVACY ACT ISSUANCES 

which may require Involvement of the De¬ 
partment of the Army. Documents in this 
file are generated by other elements of the 
Army or are received from other agencies 
and individuals. Because of the broad scope 
of the contents of this file, and since the in¬ 
troduction of documents Included therein is 
largely unregulatable, the specific portions 
or documents in this system which may re¬ 
quire an exemption cannot be predeter¬ 
mined. Therefore and to the extent that 
such material is received and maintained, 
selected individual documents may be 
exempted from disclosures under any of the 
provisions of subsection j(2) or k. Title 5 
UJ5.C. 552a. 

ExiacPTED Rxcoro Systems 
(Specific Exemptions) 

ID—A0201.08bDAAO. 

SYSNAME—Privacy Act Request Piles. 

EXEMPTION—All portions of this system 
of records which fall within 5 UJB.C. 552a 
(JK2) are exempt from the following provi¬ 
sions of Title 5 U.S.C. section 552a: (cX3), 
(cK4). (d). (eKl), (cK2). (eK3), (eK4KO). 
(e)(4KH). (eXS), (eX8), (f) and (g). All por¬ 
tions of this system of records which fall 
within 5 UJ3.C. 552a(k) are exempt from the 
following provisions of Title 5 U.8.C. section 
552a: (cX3), (d). (eXl), (eX4XG). (eX4XH), 
and (f). 

AUTHORITY-5 UJS.C. 552a (JX2) and 
(k). 

REASONS—This system of records is 
maintained solely for the purposes of ad¬ 
ministering the Privacy Act of 1974. To 
insure an accurate and complete file on 
each case it is sometimes necessary to in¬ 
clude copies of records which have been the 
subject of a Privacy Act request. This situa¬ 
tion applies principally to cases in which an 
individual has been denied access and/or 
amendment of personal records under an 
exemption authorized by Title 5 UJS.C. sec¬ 
tion 552a. The same justification for the 
original denial would apply to a denial of 
access and/or amendment of copies main¬ 
tained in the Privacy Act Request File. It 
should be emphasiied that the majority of 
records in this system are available on re¬ 
quest to the individual and that all records 
are used solely to administer Privacy Act re¬ 
quests. This file is not used to make any 
other determinations on the rights, benefits 
or privileges of individuals. 

Exempted Record System 
(Specific Exemptions) 

n>-A0201.08cOSA 

SYSNAME-Central FUes. Office Secre- 
t ary of the A rmy (SAAA). 

EXEMPTION—All portions of this system 
of records which fall within 5 UJS.C. 552a 
(kXl) through (7) are exempted from the 
following provisions of Title 5 U.S.C. section 
552a: (cX3). (d), (eXl), (eX4XO). (eX4XH). 
and (f). 

AUTHORITY-5 UB.C. 552a(k)(l). (2). 
(3), (4), (5). (8). and (7). 

REASONS—This system contains docu¬ 
ments pertaining to any function or subject 
which may require involvement of the De¬ 
partment of the Army. Documents in this 
file are generated by other elements of the 
Army or are received from other agencies 
and individuals. Because of the broad scope 
of the contents of this file, and since the in¬ 
troduction of documents included there is 
largely unregulatable. the specific portions 
or documents in this system which may re¬ 


quire an exemption cannot be predeter¬ 
mined. Therefore, and to the extent that 
such material is received and maintained, 
selected individual documents may be 
exempted from disclosures under any of the 
provisions of subsection (kXl) through (7). 
TUe 5 U.S.C. 552a. 

Exempted Record Systems 
(Specific Exemptions) 

ID—A0202.08DAAG. 

SYSNAME—Request for Information 
Files. 

EXEMPTION—All portions of this system 
of records which fall with 5 US.C. 
552a(jX2) are exempt from the followlnf 
provisions of Title 5 U.S.C. section 552a; 
(cX3), (CX4), (d), (eXl). (eX2). (eK3). 

(eX4KO). (e)(4XH), (eX5). (eX8), (f) and (g). 
All portions of this system of records which 
fall within 5 U.S.C. 552a(k) are exempt from 
the following provisions of Title 5 US.C. 
section 552a: (cK3). (d), (eXl), (eK4KO), 
(eX4XH) and (f). 

AUTHORITY-5 U.S.C. 552a( jX2) and (k). 

REASONS—This system of record* is 
maintained solely for the purpose of admin¬ 
istering the Freedom of Information Act 
and processing routine requests for informa¬ 
tion. To insure an accurate and complete 
file on each case it is sometimes necessary 
to include copies of records which have been 
the subject of a Freedom of Information 
Act request. This situation applies principal¬ 
ly to cases in which an Individual has been 
denied access and/or amendment of person¬ 
al records under an exemption authorised 
by Title 5 U.S.C. section 552. The same Jus¬ 
tification for the original denial would 
apply to a denial of access to copies main¬ 
tained in the Freedom of Information Act 
file. It should be emphasized that the ma¬ 
jority of records in this system are available 
on request to the individual and that all re¬ 
cords are used solely to process requests. 
This file is not used to make any other de¬ 
terminations on the rights, benefits or privi¬ 
leges of individuals. 

Exemp ied Records Systems 

(Specific Exemptions) 

ID-A0224.04DAia. 

STSNAME-Inspector General Investlga- 
Uve FUes. 

EXEMPTION—All portions of this system 
of records which faU within 5 UA(X 
552a(kX2) or (5) are exempt from the fol¬ 
lowing provisions of Title 5 UJB.C. section 
552a: (cX3), (d), (eK4XG). (eX4XH). and (f). 

AUTHORITY—5 UJS.C. 552a(k) (2) and 
(5). 

REASONS-Selected portions and/or re¬ 
cords in this system arc compUed for the 
purposes of enforcing dvU, criminal, or mili¬ 
tary law. Including Executive orders or regu¬ 
lations validly adopted pursuant to law. 
Granting individuals access to information 
coUected and maintained in these fUea could 
interfere with enforcement proceedings: de¬ 
prived a person of a right to fair trial or m 
impartial adjudication or be prejudlcld to 
the conduct of administrative action affwtr 
ing rights, benefits, or privUeges of Individ¬ 
ual; constitute an unwarranted invasion or 
personal privacy; disclose the identity of a 
confidential source; disclose nonroutine in¬ 
vestigative techniques and procedures, or 
endanger the life or physical safety of law 
enforcement personnel: violate sUtu^ 
which authorize or require certain 
tlon to be withheld from the public suen 
trade or financial information, tecimicai 
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daU., National Security Agency information, 
or information relating to inventions. Ex* 
emption from access necessarily includes ex¬ 
emption from the other requirements. 

ExncPTCD Rccoro Ststxics 
(Specific Exemptions) 

II>-A0224.05aDAIO. 

8 YSNAME—Inspector Oeneral Complaint 
PUes, _ 

EXEMPTION—All portions of this system 
of records which faU within 5 U.S.C. 552a(lL) 
(2) and (5) are exempt from the following 
provisions of Title 5 U.S.C. section 652a: 
(cX3). (d). <cX4XO), (eX4XH). and (f). 

AUTHORITY—6 U.S.C. 552a(lt) (2) and 
( 6 ). 

REASONS—Selected portions and/or re¬ 
cords in this system are compiled for the 
purposes of enforcing civil, criminal, or mili¬ 
tary law. including Executive Orders or reg¬ 
ulations validly adopted pursuant to law. 
Granting Individuals access to information 
collected and maintained in these files could 
interfere with enforcement proceedings; de¬ 
prive a person of a right to fair trial or an 
Impartial adjudication or be prejudicial to 
the conduct of administrative action affect¬ 
ing rights, benefits, or privileges of individ¬ 
ual; constitute an unwarranted invasion of 
personal privacy; disclose the identity of a 
confidential source; disclose nonroutine in¬ 
vestigative techniques and procedures, or 
endanger the life or physical safety of law 
enforcement personnel; violate statutes 
which authorise or require certain informa¬ 
tion to be withheld from the public such as: 
trade or financial information, technical 
data. National Security Agency information, 
or Information relating to Inventions. EIx- 
emption from access necessarily includes ex¬ 
emption from the other requirements. 

Etcmp t e d Rccord Systocs 
(Specific Exemptions) 

ID-A0226.01aDAPE. 

SYSNAME—Vehicle Registration System 
(VRS) and Correctional Reporting System 
( CRS). 

EXEMPTION—AU portions of the VRS 
which faU within 5 U.S.C. 652a(jX2) or 
(kX2) are exempt from the following provi¬ 
sions of TiUe 5 U.S.C. section 552a (cX3). All 
portions of the CRS which fall within 5 
US.C. 552a(jX2) are exempt from the fol¬ 
lowing provisions of Title 6 UJS.C. section 
652a (cX3). (cX4). (d). (eXl). (eH2), (eX3). 
(eK4XO). (eX4XH). (eX5). (eX8), (f) and (g). 

ADTHORITY-8 UJS.C. 552a(jX2) and 
(kK2). 

REASONS—Vehicle Registration 

System—Prom subsection (cX3) because the 
release of accounting of disclosures would 
place the subject of an investigation on 
notice that he is under investigation and 
provide him with significant Information 
concerning the nature of the investigation, 
thus resulting in a serious impediment to 
iaw enforcement investigations. Correction¬ 
al Reporting System—Orantiiig Individuals 
to Information collected and maln- 
™ed by this component relating to the en- 
rorwment of criminal laws could interfere 
jnth the orderly administration of Justice. 
Jwosure of this information could jeopar- 
™ the safety and well-being of informa- 
sources, correctional supervisors and 
confinement facility administrators, 
^loeure of the information could also 
In the invasion of privacy of persons 
information used in developing 
“wivldual correctional treatment programs. 


Further, disclosure could result in a deterio¬ 
ration of a prisoner’s self-image and ad¬ 
versely affect meaningful relationships be¬ 
tween a prisoner and his counselor or super¬ 
visor. These factors are. of course, essential 
to the rehabilitative process. 

Exemption from the remaining provisions 
is predicated upon the exemption from dis¬ 
closure or upon the need for proper func¬ 
tioning of correctional programs. 

Exxmfted Record Systems 
(Specific Exemptions) 
m—A0228.01DAMH. 

SYSNAMBl—Historian’s Background Ma- 
te rial. 

EXEMPTION—All portions of this system 
of records which fall within 5 UJS.C. 
552a(kXl) are exempt from the following 
pro vision s of Title 5 U.S.C. section 552a: (d). 
AUTHORITY—5 U.S.C. 562a(kXl). 
REASONS—Material currently and prop¬ 
erly classified under Executive Order 11652 
would have to be withheld from an individ¬ 
ual without the required security clearance. 
In the majority of such cases, the material 
will be submitted for declassification, or an 
Individual will be advised of the procedure 
for obtaining the security clearance neces¬ 
sary to gain access to the desired classified 
material. 

Exempted Record Systems 
(Specific Exemptions) 

ID-A0401.108DAJA. 

8 Y,SNAME —Prosecutorial Piles. 
EXEMPTION—All portions of this ssrstem 
of records which fall within 5 UB.C. 
552a(jX2) are exempt from the following 
provisions of Title 5 U.S.C. section 552a: 
(cX3>, (cX4), (d). (eX2), (eX3). (eX4XO). 
(eX4XH). (eX8). (f) and (g). All portions of 
this system of records which fall within 5 
U.S.C. 552a(kX2) are exempt from the fol¬ 
lowing provisions of TiUe 5 UB.C. section 
552 a: (cX 3). (d). (eX4XG). (eX4)(H). and (f). 

AUTHORITY—6 UB.C. 562a (j)(2) and 
(kX2). 

REASONS—Prom subsection (cX4), (d). 
(e)(4XO), (eX4)(H). (f) and (g) because 
granting individuals access to information 
collected and maintained by this component 
relating to the enforcement of laws could in¬ 
terfere with proper Investigations and the 
orderly administration of justice. Disclosure 
of this information could result in the con¬ 
cealment, alteration or destruction of evi¬ 
dence. the Identification of offenders or al¬ 
leged offenders, nature and disposition of 
charges; and jeopardize the safety and well¬ 
being of informants, witnesses and their 
families, and law enforcement personnel 
and their families. Disclosure of this infor¬ 
mation could also reveal and render ineffec¬ 
tual investigative techniques, sources and 
methods used by this component, and could 
result In the invasion of the privacy of indi¬ 
viduals only Incidentally related to an inves¬ 
tigation. Exemption from access necessarily 
includes exemption from the other require¬ 
ments. 

Prom subsection (cX3) because the release 
of accounting of disclosure would place the 
subject of an investigation on notice that he 
is under investigation and provide him with 
significant information concerning the 
nature of the investigation, thus resulting in 
a serious impediment to law enforcement in¬ 
vestigations. 

Prom subsection (eX2) because in a crimi¬ 
nal or other law enforcement Investigation, 
the requirement that information be collect¬ 


ed to the greatest extent practicable from 
the subject individual would alert the sub¬ 
ject as to the nature or existence of the in¬ 
vestigation and thereby present a serious 
impediment to effective law enforcement. 

FVom subsection (e)(3) because compli¬ 
ance would constitute a serious impediment 
to law enforcement in that it could compro¬ 
mise the existence of a confidential investi¬ 
gation or reveal the identity of witnesses or 
confidential informants. 

Prom subsection (eX8) because compli¬ 
ance with this provision would provide an 
Impediment to law enforcement by interfer¬ 
ing with the ability to issue warrants or sub¬ 
poenas and by revealing investigative tech¬ 
niques. procedures of evidence. 

Exempted Record Systems 
(Specific Exemptions) 

ID—A0501.08bDAMI. 

SYSNAME—Technical Surveillance 

I ndex. _ 

EXEMPTION—All portions of this system 
of records which fall within 6 UB.C. 552a(k) 
(1), (2), and (6) are exempt from the follow¬ 
ing provisions of Title 5 U.S.C. section 552a: 
(cK3). (d). (eXl). (eK4KO). (eK4KH) and 

(e) (4KI). 

AUTHORITY—5 U.S.C. 552a(k) (1), (2) 
and (5). 

REASONS—’The material contained in 
this record system contains data concerning 
sensitive sources and operational methods 
whose dissemination must be strictly con¬ 
trolled because of national security intelli¬ 
gence considerations. Disclosure of docu¬ 
ments or the disclosure accounting record 
may compromise the effectiveness of the op¬ 
eration. and negate specialized techniques 
used to support intelligence or criminal In¬ 
vestigative programs, or otherwise Interfere 
with the orderly conduct of intelligence op¬ 
erations or criminal Investigations. 

Exempted Record Systems 
(Specific Exemptions) 

ID—A0501.08CDAMI 

SYSNAME—Department of the Army 
O perational Support Activities Piles. 

EXEMPTION—All portions of this system 
of records which fall within 5 U.8.C. 552a(k) 
(1). (2) or (6) are exempt from the following 
provisions of TiUe 5 UB.C. section 552a: 
(cK3). (d). (eK4KO), (eX4KH(. (eX4XI), and 

(f) . 

AUTHORITY—6 UB.C. 552a(k) (1). (2) 
and (5). 

REASONS—Executive Order 11652 pro¬ 
vides for the protection of official informa¬ 
tion and material which, because it bears di¬ 
rectly on the effectiveness of our national 
defense and the conduct of our foreign rela¬ 
tions, not be limited in its accessibility. To 
protect against hostile actions, both overt 
and covert, it is essential that such official 
information and material be given only 
limited dissemination. Additionally, the fol¬ 
lowing factors are at issue in disclosure of 
data from this system of records: release of 
exempted informaUon would endanger the 
safety of Sources involved in intelligence 
programs; release would invade the privacy 
of those individuals involved in intelligence 
programs; release would compromise and 
thus negate specialized techniques used to 
support intelligence programs; and release 
would interfere with and negate the orderly 
conduct of intelligence operations. Exemp- 
Uon from the other provisions is premised 
on and follows from the rationale which 
exempts access to this system of records. 
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Exempted Record Systems 
(Specific Exemptions) 

ID-A0501.08e USACIDC. 

S YSN AKiE—Informant Register. 

EXEMPTION—All portions of this system 
of records which fall within 6 U.S.C. 552a(k) 
(1). (2) or (5) are exempt from the following 
provisions of Title 5 U.S.C. section 552a: 
(cK3). (d), (eKl), (eK4KG). (eK4KH). and 
(f). All portions of this system of records 
which fall within 5 U.S.C. 552a(JK2) are 
exempt from the foUowing provisions of 
Title 5 U.S.C. section 552a: (cK3). (cX4), (d). 
(eXl). (eX2), (eX3). (eX4XO). (eX4XH). 
(eX5). (eX8). (f) and (g). 

AUTHORITY—5 U.S.C. 852a <JX2) and 
(kXl). (2)and(5). 

REASONS—Prom subsection (cK3) be¬ 
cause release of accounting of disclosures 
would provide the Informant with signifi¬ 
cant information concerning the nature of a 
particular investigation, the internal meth¬ 
ods and techniques Involved in criminal in¬ 
vestigation. and the investigative agencies 
(state, local or foreign national) Involved In 
a particular case resulting In a serious com¬ 
promise of the criminal law enforcement 
processes. Prom subsections (cX4). (d). 
(eX4XO). (eX4XH). (f) and (g) because dis¬ 
closure of portions of the information In 
this system of records would seriously 
impair the prudent and efficient handling 
of these uniquely functioning Individuals; 
hamper the inclusion of comments and eval¬ 
uations concerning the performance, quali¬ 
fications. character, identity, and propensi¬ 
ties of the informant; and prematurely com¬ 
promise criminal investigations which either 
concern the conduct of the informant him¬ 
self or investigations wherein he/she is inte¬ 
grally or only peripherally Involved. Addi¬ 
tionally. the exemption from access neces¬ 
sarily Includes exemption from amendment, 
certain agency requirements relating to 
access and amendment of records and civil 
liability predicated upon agency compliance 
with those specific provisions of the Privacy 
Act. Subsections (d). (eX4XG). (eX4XH). 
and (f) are also necessary to protect the se¬ 
curity of information properly classified in 
the interest of national defense and foreign 
policy. Prom subsection (eXl) because the 
nature of the criminal investigative function 
creates unique problems in prescribing what 
information concerning informants is rel¬ 
evant or necessary. Due to close liaison and 
working relationships with other federal, 
state, local and foreign national law enforce¬ 
ment agencies, information about infor¬ 
mants may be received which may relate to 
a case then under the investigative jurisdic¬ 
tion of another government agency but it is 
necessary to maintain this information in 
order to provide leads for appropriate law 
enforcement purposes and to establish pat¬ 
terns of activity which may relate to the Ju¬ 
risdiction of both the USACIDC and other 
agencies. Additionally, the failure to main¬ 
tain all known information about infor¬ 
mants could affect the effective utilization 
of the individual and substantially increase 
the operational hazards incumbent in the 
emplosment of an informant in very com¬ 
promising and sensitive situations. 

Prom subsection (eK2) because collecting 
information from the informant would po¬ 
tentially thwart both the criminal investiga¬ 
tive process and the required management 
control over these Individuals by appraising 
the informant of investigations or manage¬ 
ment actions concerning his involvement in 
(n^lminal activity or with USACIDC person¬ 
nel. 


Prom subsection (eX3) because supplying 
an informant with a form containing the in¬ 
formation specified (ould result in the com¬ 
promise of an instigation, tend to inhibit 
the cooperation of the Informant, and 
render Ineffectual investigative techniques 
and methods utilized by USACIDC in the 
performance of its (nrlmlnal law enforce¬ 
ment duties. 

Prom subsection (eX5) because this re¬ 
quirement would unduly hamper the crimi¬ 
nal investigative prcx^ess due to the type of 
records maintained and the necessity for 
rapid information retrieval and dissemina¬ 
tion. Also, in the collection of information 
about informants, it is impossible to deter¬ 
mine what information is then accurate, rel¬ 
evant. timely and complete. With the pas¬ 
sage of time, seemingly irrelevant or un¬ 
timely information may acquire new signifi¬ 
cance as further investigation or contact 
brings new details to light. In the criminal 
investigative process, accuracy and rel¬ 
evance of information concerning infor¬ 
mants can only be determined in a court of 
law. The restrictions imposed by subsection 
(eX5) would restrict the ability of trained 
investigators to exercise their judgment in 
reporting information relating to infor¬ 
mants' actions and would impede the devel¬ 
opment of criminal intelligence necessary 
for effective law enforcement. 

Prom subsection (cX8) because the notice 
requirements of this provision could present 
a serious impediment to criminal law en¬ 
forcement by revealing investigative tech¬ 
niques. prcxxKiures. and the existence of 
confidential investigations. 

E x e m pt ed Record Systems 
(Specific Exemptions) 

ID-A0501.10DAMI. 

SYSNAME—Countexintelligence 
Research Pile System (CIRPS) 

EXEMPTION—All portions of this system 
of records which fall within 5 U.S.C. 552a(k) 
(1). (2) or (5) are exempt from the following 
provisions of Title 5 U.S.C. section 552a: 
(cX3). (d). (eXl). (eX4XG), (eX4XH), 

(eX4XI) and (f). 

AUTHORITY—5 UH.C. 552a(k) (1), (2) 
and (5). 

REASONS—Information In the files is ob¬ 
tained from overt and sensitive intelligence 
sources, and contains information classified 
in the interest of national security under 
the provisions of EO 11652. The system con¬ 
tains investigatory material compiled for 
law enforcement purposes as well as for de¬ 
termining the suitability for employment or 
military service and thus will also require 
the protection of confidential sources. Infor¬ 
mation may reflect the efforts of hostile in¬ 
telligence services in the collection effort 
against the US Army. 

Additionally, the following factors are at 
issue in disclosure of data from this system 
of records: release of exempted information 
would endanger the safety of sources in¬ 
volved in intelligence programs; release 
would invade the privacy of those individ¬ 
uals Involved in intelligence programs; re¬ 
lease would compromise and thus negate 
specialized techniques used to support intel¬ 
ligence programs; and release would inter¬ 
fere with and negate the orderly conduct of 
intelligence operations. Exemption from the 
remaining provisions is predicated upon the 
exemption from disclosure or upon the need 
for conducting complete and proper investi¬ 
gations. 


Exempted Record Systems 
(Specific Exemptions) 

ID-A0501.11DAMI. 

SYSNAME-Llst of Hostile InteUigence 
Collectors of Unclassified Military Informs- 
ti on (LH ICUMI). 

EXEMPTION—All portions of this system 
of records which fall within 5 U.8.C. 552a(k) 

(1) or (k) (2) are exempt from the following 

provisions of Title 5 U.S.C. section 652a; 
(cX3). (d), (e)(1). (eX4XG). (eX4KH). 

(eX4XI) and (f). 

AUTHORITY-8 UH.C. 552a(k) (1) and 

( 2 ) . 

REASONS—Information in the system la 
used by intelligence and counter-intelli¬ 
gence field elements to determine ££I (Es¬ 
sential EHements of Information) of hostile 
intelligence collectors and its revelation 
would negate and Interfere with the con¬ 
duct of intelligence operations. Information 
1 b obtained from sensitive as well as open 
sources and is classified as appropriate 
under EO 11652. Information \s also ob¬ 
tained from material obtained from investi¬ 
gatory material compiled for law enforce¬ 
ment purposes. Additionally, the following 
factors are at issue In disclosure of data 
from this system of records: release of 
exempted information would endanger the 
safety of sources involved in intelligence 
programs; release would invade the privacy 
of those individuals involved in Intelligence 
programs; release would compromise and 
thus negate specialized techniques used to 
support intelligence programs; and release 
would Interfere with and negate the orderly 
conduct of intelligence operations. Exemp¬ 
tion from the remaining provisions is predi¬ 
cated upon the exemption from disclosure 
or upon the need for conducting complete 
and proper investigations. 

Exempted Record Systems 
(Specific Exemptions) 

ID—A0501.12DAMI. 

8 Y8NAME—Subversion and Espionage 
Directed Against the US Army (SAEDA). 

EXEMPTION-All portions of this system 
of records which fall within 5 UH.C. 552a(k) 
(1). (2) or (5) are exempt from the following 
provisions of Title 5 UH.C. section 5524: 
(cX3), (d). (eXl). (eX4XG). (cX4KH). 

(eX4XI) and (f). 

AUTHORITY—5 UJ3.C. 552a(k) (1). (2) 
and (5). 

REASONS-Informatlon is obtained from 
individuals reporting Incidents indicating at¬ 
tempts at subversion or espionage against 
the US Army. Resulting InveatlgaUons may 
be classified under the provisions of EO 
11652. Executive Order 11652 prtnrldea for 
the protection of official Information and 
material which, because it bears directly on 
the effectiveness of our national defense 
and the conduct of our foreign relations, 
must be limited in its accessIbUIty. To pith 
tect against hostile actions, both overt and 
covert, it is essential that such official Inf^ 
mation and material be given only limited 
dissemination. Additionally, the following 
factors are at issue in disclosure of data 
from this system of records: release of 
exempted information would endanger the 
safely of sources Involved in intelligence 
programs; release would invade the privacy 
of those individuals Involved In InteUigence 
programs; release would compromise and 
thus negate specialized techniques us^ id 
support of intelligence programs: and ^ 
lease would Interfere with and negate me 
orderly conduct of InteUigence operations. 
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Relevant to the above considerations, ex¬ 
emption is necessary from the requirements 
to provide an individual an accounting of 
disclosures and to inform an Individual 
whether a record exists on him within this 
system of records, during the period in 
which an investigative interest and activity 
remains concemng that individual. This is 
necessary to avoid disclosure of the exis¬ 
tence of on-going law enforcement investi¬ 
gations and compromise of the purposes and 
objectives for such on-going investigations. 
Further, the disclosure of data within this 
record system is exempt to the extent that 
the disclosure of such material would reveal 
the identity of a source who furnished in¬ 
formation to the Government under an ex¬ 
press or implied promise that the identity of 
the source would be held in confidence. 
These assurances are essential to the frank 
and candid disclosure of information which 
is essential to the purposes of these investi¬ 
gations. Confidence in the integrity of the 
Government's assurances must be main¬ 
tained or the investigative process will be se¬ 
verely damaged. The exemption of an 
individual’s right of access to records on 
him in this system of records and the rea¬ 
sons therefor necessitate and provide the ra¬ 
tionale for the exemption of this system of 
records from the requirements of record 
amendment and other dted provisions. 
Maintaining information which Is strictly 
relevant to law enforcement purposes may 
result in exclusion of seemingly irrelevant 
data of significant value in determining the 
Qualifications and suitability of individuals 
for Federal civilian employment, military 
service. Federal contracts, or access to clas¬ 
sified informatioiL 

Exemptkd Raooao Srsnacs 
(Specific Exemptions) 

ID-A0501.13DAML 

8 YSNAME— Directory of Known or Sus¬ 
pect Hostile Intelligence Personalities 
(DOKS HIP). 

EXEMPTION— Ail portions of this system 
of records which fall within 5 U.S.C. 
552a(kKl). (2) or (6) are exempt from the 
following provisions of Title 5 U.S.C. section 
652a; (cKS). (d). (cKl). (cK4KO). (eK4)(H). 
(eK4KI). and (f). 

AUTHORITY— 5 U.8.C. 562a(k) (1). (2) 
and (5). 

REASONS— Executive Order 11652 pro¬ 
vides for the protection of official informa¬ 
tion and material which, beotuse it bears di¬ 
rectly on the effectiveness of our national 
defense and the conduct of our foreign rela¬ 
tions. must be limited in its accessibility. To 
protect against hostile actions, both overt 
^ covert, it is essential that such official 
information and material be given only 
limited dissemination. AxSdltionally. the fol¬ 
lowing factors arc at issue in disclosure of 
data from this system of records; release of 
exempted information would endanger the 
•afety of sources Involved in intelligence 
programs; release would invade the privacy 
of those individuals involved in intelligence 
programs; release would compromise and 
thus negate specialized techniques used in 
anpport of intelligence programs; and rc- 
iww would Interfere with and negate the 
orterly conduct of intelligence operations. 
Helevant to the above considerations, ex- 
JPaptlon is necessary from the requirements 
w provide an individual an accounting of 
^<1 to inform an Individual 
wnether a record exists on him within this 
■yatem of records, during the period in 
wnich an investigative interest and activity 


remains concerning that individual. This is 
necessary to avoid disclosure of the exis¬ 
tence of on-going law enforcement investi¬ 
gations and compromise of the purposes and 
objectives for such on-going investigations. 
Further, the disclosure of data within this 
record system Is exempt to the extent that 
the disclosure of such material would reveal 
the Identity of a source who furnished in¬ 
formation to the Government under an ex¬ 
press or implied promise that the identity of 
the source would be held in confidence. 
These assurances are essential to the frank 
and candid disclosure of information which 
is essential to the purposes of these investi¬ 
gations. Confidence in the integrity of the 
Government's assurances must be main¬ 
tained or the investigative process will be se¬ 
verely damaged. 'The exemption of an 
individual's right of access tO’ records on 
him in this system of records and the rea¬ 
sons therefor necessitate and provide the ra¬ 
tionale for the exemption of this system of 
records from the requirements of record 
amendment and other cited provisions. 
Maintaining information which is strictly 
relevant to law enforcement purposes may 
result in exclusion of seemingly irrelevant 
data of significant value in determining the 
qualifications and suitability of individuals 
for Federal civilian employment, military 
service. Federal contracts, or access to clas¬ 
sified information. 

ExEifpTZD Record Systems 
(Specific Exemptions) 

ID-A0502.03DAMI. 

SYSNAME —Intelligence Collection Files. 

EXEMPTION-All portions of this system 
of records which fall within 5 U.S.C. 
552a(kKl), (2) or (5) are exempt from the 
following provisions of Title 5 UJ3.C. section 
652a: (cK3), (d). (eK4KG). (eX4KH), (eX4XI) 
and (f). 

AUTHORITY-5 UJ3.C. 552a(k) (1). (2) 
and (5). 

REASONS—Executive Order 11652 pro¬ 
vides for the protection of some official in¬ 
formation and material which, because it 
bears directly on the effectiveness of our na¬ 
tional defense and the conduct of our for¬ 
eign relations, must be subject to some con¬ 
straints for the security of our Nation and 
the safety of our people and our allies. To 
protect against actions hostile to the United 
States, of both overt and covert nature, it is 
essential that such official information and 
material be given only limited dissemina¬ 
tion. This exemption Ls also essential to pro¬ 
tect the privacy and personal safety of the 
sources Involved. It is vital to the conduct of 
sectire operations under Director:, Central 
Intelligence Directives 4 and 5 and Defense 
Intelligence Agency Manual 56>11. Addi¬ 
tionally, the disclosure of data within this 
system of records Is exempt to the extent 
that the discloeure of such data would 
reveal the identity of sources who furnished 
information to the Government under an 
express or implied promise that source iden¬ 
tities would be held in confidence. 'These as¬ 
surances are essential to the frank and 
candid disclosure of information which is es¬ 
sential to the investigative purposes. Confi¬ 
dence in the integrity of government assur¬ 
ances must be maintained or the investiga¬ 
tive process will be severly damaged. Ex¬ 
emption from the other requirements is pre¬ 
mised on and follows from the rationale 
which requires exemption from access. 


Exempted Record Systems 
(Specific Exemptions) 

ID—A0502.10aDAMI. 

SYSNAME-USAINTA Investigative File 
Sy stem ._ 

EXEMPTION—All portions of this system 
of records which fall within 5 U.S.C. 
552a(kXl), (2) or (5) are exempt from the 
following provisions of Title 5 U.S.C. section 
552 a; (d) , (eX4XG), (eX4XH) and (eX4XI). 

AUTHORI'TY-5 U.S.C. 552a(k) (1). (2) 
and (5). 

REASONS—Executive Order 11652 pro¬ 
vides for the protection of some official in¬ 
formation and material which, because it 
bears directly on the effectiveness of our na¬ 
tional defense and the conduct of our for¬ 
eign relations, must be subject to some con¬ 
straints for the security of our Nation and 
the safety of our people and our allies. To 
protect against actions hostile to the United 
States, of both overt and covert nature, it is 
essential that such official information and 
material be given only limited dissemina¬ 
tion. Additionally, in the conduct of such 
operations which produce these records, at 
times the methods and arrangements with 
our Allies pertinent to the conduct of intel¬ 
ligence operations are relevant to this Issue 
of national security interests and must be 
safeguarded. Further, the disclosure of un¬ 
classified data within this record system is 
exempt only to the extent that the disclo¬ 
sure of such material would reveal the iden¬ 
tity of a source who furnished information 
to the Govenunent under an express or im¬ 
plied promise that the identity of the source 
would be held in confidence. These assur¬ 
ances are essential to the frank and candid 
disclosure of information which is essential 
to the purposes of these investigations. Con¬ 
fidence in the integrity of the Government’s 
assurances must be maintained or the inves¬ 
tigative process will be severely damaged. 
Exemption from the other requirements Is 
premised on and follows from the rationale 
which requires exemption from access. 

Exempted Record Systems 
(Specific Exemptions) 

ID-A0602.1 lUSAREUR. 

SYSNAME—File Search MirofUm Storage 
a nd Retrieva l System. 

EXEMPTION—All portions of this system 
of records which fall within 5 UJ3.C. 
552a(kXl). (2) or (5) are exempt from the 
following provisions of Title 5 U.S.C. section 
552 a; (cX 3). (d). (eX4XG). (eX4XH). and (f). 

AUTHORITY—5 U.S.C. 552a(k) (1). (2) 
and (5). 

REASONS—Executive Order 11652 pro¬ 
vides for the protection of official informa¬ 
tion and materia] which, because it bears di¬ 
rectly on the effectiveness of our national 
defense and the conduct of our foreign rela¬ 
tions, must be limited in its accessibility. To 
protect against hostile actions, both overt 
and covert, it is essential that such official 
information and material be given only 
limited dissemination. Additionally, the fol¬ 
lowing factors are at issue in disclosure of 
data from this system of records; release of 
exempted information would endanger the 
safety of sources involved in intelligence 
programs; release would invade the privacy 
of those individuals involved in intelligence 
programs; release would compromise and 
thus negate specialized techniques used to 
support intelligence programs; and release 
would interfere with and negate the orderly 
conduct of Intelligence operations. Exemt^ 
tion from access necessarily Includes exemp¬ 
tion from the other requirements. 
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PRIVACY ACT ISSUANCES 


Exkmptid Record Systems 
(Specific Exemptions) 
A0503.04USASA. 

8 YSNAME—Security Clearance Case 
Piles (S CCF) . 

EXEMPTION—All portions of this system 
of records which faU within 5 t7.S.C. 
552a(kK5) are exempt from the following 
provisions of Title 5 U^.C. section 552a: (d). 

AUTHORITY—5 U^.C. 552a(kK5). 

REASONS—The disclosure of data within 
this system is exempt to the extent that the 
disclosure of such material would reveal the 
Identity of a source who furnished informa¬ 
tion under an express or implied promise 
that his identity would be held in confi¬ 
dence. These assurances are essential to the 
frank and candid disclosure of information 
which is essential to the purposes of these 
investigations. Confidence in the integrity 
of the Government’s promises must be 
maintained or the investigative process will 
be severely damaged. 

Exempted Record Systems 
(Specific Exemptions) 

m—A0503.06aDAMl. 

SYSNAME—Counterintelligence 
Operations File. 

EXEMPTION—AU portions of this system 
of records which fall within 5 U.S.C. 
552a<kKl). (2) or (5) are exempt from provi¬ 
sions of Title 5 U.S.C. section 552a: (cK3). 
(d). (eXl). (eK4KQ). (e)(4XH), (eX4XI) and 
tf). 

AUTHORITY-S U.S.C. 662a(kXl). (2). 
and (5). 

REASONS—Executive Order 11652 pro¬ 
vides for the protection of official informa¬ 
tion and material which, because it bears di¬ 
rectly on the effectiveness of our national 
defense and the conduct of our foreign rela¬ 
tions, must be limited in its accessability. To 
protect against hostile actions, both overt 
and covert, it is essential that such official 
information and material be given only 
limited dissemination. Additionally, the fol¬ 
lowing factors are at Issue in disclosure of 
data from this system of records: release of 
exempted information would endanger the 
safety of sources involved in intelligence 
programs; release would Invade the privacy 
of those individuals involved in inteliigenoe 
programs: release would compromise and 
thus negate specialized techniques used in 
support of intelligence programs; and re¬ 
lease would interfere with and negate the 
orderly conduct of intelligence operations. 
Relevant to the above considerations, ex¬ 
emption is necessary from the requirements 
to provide an individual an accounting of 
disclosures and to inform an individual 
whether a record exists on him within this 
system of records, during the period in 
which an investigative interest and activity 
remains concerning that individuaL This is 
necessary to avoid disclosure of the exis¬ 
tence of on-going law enforcement investi¬ 
gations and compromise of the purposes and 
objectives for such on-going investigations. 
Further, the disclosure of data within this 
record system is exempt to the extent that 
the disclosure of such material would reveal 
the Identity of a source who furnished in¬ 
formation to the Government under an ex¬ 
press or implied promise that the identity of 
the source would be held in confidence. 
These assurances are essential to the frank 
and candid disclosure of information which 
U essential to the purposes of these investi¬ 
gations. Confidence in the integrity of the 
Government's assurances must be maln- 


tained or the Investigative process will be se¬ 
verely damaged. The exemption of an 
individual's right of access to records on 
him in this system of records and the rea¬ 
sons therefor necessitate and provide the ra¬ 
tionale for the exemption of this system of 
records from the requirements of record 
amendment and other cited provisions. 
Maintaining information which Is strictly 
relevant to law enforcement purposes may 
result in exclusion of seemingly irrelevant 
data of significant value in determining the 
qualifications and sxiltability of individuals 
for Federal civilian employment, military 
service, Federal contracts, or access to clas¬ 
sified information. 

Exempted Record Systems 
(Specific Exemptions) 

n>-A0506.01 DAMI. 

SYSNAME—Security Access Information 
F Ues. _ 

EXEMPTION-All portions of this system 
of records which fail within 5 US.C. 
552a(kXl), (2) or (5) are exempt from the 
following provisions of Title 5 US,C. section 
562a: (c). (d), (eX4XG). (eX4XH), (eX4XI). 
and (f). 

AUTHORITY-S US.C. 552a(kXl). (2), 
and (5). 

REASONS—Executive Order 11652 pro¬ 
vides for the protection of official informa¬ 
tion and material which, because it bears di¬ 
rectly on the effectiveness of our national 
defense and the conduct of our foreign rela¬ 
tions, must be limited in its accessibility. To 
protect against hostile actions, both overt 
and covert, it is essential that such official 
information and material be given only 
limited dissemination. Additionally, the fol¬ 
lowing factors are at issue in disclosure of 
data from this system of records: release of 
exempted information would endanger the 
safety of sources involved in intelligence 
programs; release would invade the privacy 
of those Individuals involved in intelligence 
programs; release would compromise and 
thus negate specialized techniques used in 
support of intelligence programs; and re¬ 
lease would interfere with and negate the 
orderly conduct of intelligence operations. 
Relevant to the above considerations, ex¬ 
emption is necessary from the requirements 
to provide an individual an accounting of 
disclosures and to inform an individual 
whether a record exists on him within this 
system of records, during the period in 
which an Investigative interest and activity 
remains concerning that individual. This is 
necessary to avoid disclosure of the exis¬ 
tence of on-going law enforcement investi¬ 
gations and compromise of the purposes and 
objectives for such on-going investigations. 
Further, the disclosure of data within this 
record system is exempt to the extend that 
the disclosure of such material would reveal 
the identity of a source who furnished in¬ 
formation to the Government imder an ex¬ 
press or implied promise that the identity of 
the source would be held in confidence. 
These assurances are essential to the frank 
and candid disclosure of information which 
is essential to the purposes of these investi¬ 
gations. Confidence in the integrity of the 
Government's assurances must be main¬ 
tained or the investigative process will be se¬ 
verely damaged. The exemption of an 
Individual's right of access to records on 
him in this system of records and the rea¬ 
sons therefor necessitate and provide the ra¬ 
tionale for the exemption of this system of 
records from the requirements of record 
amendment and other dted provisions. 


Maintaining information which is strictly 
relevant to law enforcement purposes may 
result in exclusion of seemingly irrelevant 
data of significant value in determining the 
qualifications and suitability of individuals 
for Federal civilian employment, military 
service. Federal contracts, (u* access to clas¬ 
sified Information. 

Exempted Record System 

(SPECIFIC EXEMPTIONS) 

ID—A0506.01fDAMI. 

SYSNAME—Security Clearance Informa¬ 
tion Fil es. 

EXEMPTION—All portion of this system 
which fall within 5 U.S.C. 552a(kKl), (2) or 
(5) are exempt from the following provi¬ 
sions of Title 5 U.S.C. section 552a: (d), 
(eK4KO), (€X4XH), (eK4KI), and (f). 

AUTHORITY—6 U.S.C. 652a(k)(l), (2) and 
(5). 

REASONS—Material contained in this 
record which is properly and currently clas¬ 
sified under the Executive Order 11652 in¬ 
cludes data concerning sensitive source and 
operational methods whose dissemination 
must be strictly controlled because of its re¬ 
lationship to national security IntelligeDoe 
considerations. Additionally, in the conduct 
of operations which produce these records, 
at times the methods and arrangements 
with our Allies pertinent to the conduct of 
intelligence operations are relevant to this 
issue of national security interests and must 
be safeguarded. Further, the disclosure of 
unclassified data within this record system 
is exempt only to the extent that the disclo¬ 
sure of such material would reveal the iden¬ 
tity of a source who furnished infonnstioo 
to the Government under an express prom¬ 
ise that the identity of the source would be 
held in confidence, or, prior to the effective 
date of 5 U.S.C. 552^ under an implied 
promise that the identity of the source 
would be held in confidence. These assur¬ 
ances are essential to the purposes of these 
investigations. Confidence in the Integrity 
of the Govenunent’s assurance must be 
maintained or the investl^tive process will 
be severely damaged. Exemption from 
access necessarily includes exemption from 
the other requirements. 

Exempted Record Systems 
(Specific Exemptions) 

ID-A0508.07aUSACIDC. 

SYSNAME—Criminal Investigation Ac¬ 
creditation Files. 

EXEMPTION—AU portions of this syitem 
of records which faU within 5 U.S.C. 552s(k) 
(2), (5) or (7) are ex^pt from the following 
provisions of Title 5 UJ5LC. section 552a: (d), 
(eKl), (CK4XG). (cK4HH). and (f). 

AUTHORITY-5 UJS.C. 552a(k) (2), (5) 
and (7). 

REASONS—From subsecUons (oX 
<cX4XO). (eX4XH). azKl <f) because disclo¬ 
sure of portions of the information in thk 
system of records would seriously impair 
the selection and management of these 
uniquely functioning individuals; hamper 
the inclusion of comments, reports and ev^ 
uations concerning the performance, quali¬ 
fications, character, actions and propensi¬ 
ties of the agent; and prematurely compro¬ 
mise investigatiozM which either concern 
the conduct of the agent himself or InvesU- 
gations wherein he or she is Integrally w 
only peripherally Involved. Additionally, w 
exemption from access necessarily 
exemptions from the amendment andj^ 
agency procedures which would otherwise 
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be required to process these types of re¬ 
quests. 

Prom subsection (eKl) because the failure 
to maintain all known information about 
agents could affect the effective utilization 
of the individual and substantially increase 
the operational hazards incumbent in the 
employement of agents in very compromis¬ 
ing and sensitive situations. 

Exempted Record Systems 
(Specific Exemptions) 

rD-A0508.09DAPE. 

SYSNAME—FBI Criminal-Type Report¬ 
ing Piles. 

EXEMPTION—All portions of this system 
of records which fall within 5 U.S.C. 
552a(j)(2) are exempt from the following 
provisions of Title 5 U.S.C. section 552a: 
(cK3). (cK4). (d). (eK2). (eK3). (eK4KO), 
(eK4KH). (eK8), (f) and (g). All portions of 
this system of records which fall within 5 
U.S.C. 552a(kK2) are exempt from the fol¬ 
lowing provisions of Title 5 U.S.C. section 
552a: (cK3). (d). (eKl). (eK4KO). (eK4KH). 
and (f). 

AUTHORITY-5 U.S.C. 552a (J)(2) and 
(kK2). 

REASONS— Prom subsections (cK4). <d). 
(eK4)(0). (e)(4)(H). (f) and (g) because 
granting individuals access to information 
collected and maintained by this component 
relating to the enforcement of laws could in¬ 
terfere with proper investigations and the 
orderly administration of Justice. Disclosure 
of this information could result in the con¬ 
cealment. alteration or destruction of evi¬ 
dence. the identification of offenders or al¬ 
leged offenders, nature and disposition of 
charges; and jeopardize the safety and well 
being of informants, witnesses and their 
families, and law enforcement personnel 
and their families. Disclosure of this infor¬ 
mation could also reveal and render ineffec¬ 
tual investigative techniques, sources and 
methods used by this component, and could 
result in the Invasion of the privacy of indi¬ 
viduals only Incedentally related to an in¬ 
vestigation. Exemption from access neces¬ 
sarily includes exemption from the other re¬ 
quirements. 

Prom subsection (cK3) because the release 
of accounting of disclosure would place the 
subject of an investigation on notice that he 
Is under investigation and provide him with 
significant information concerning the 
nature of the investigation, thus resulting in 
a serious impediment to law enforcement in¬ 
vestigations. 

Prom subsection (eK2) because in a crimi¬ 
nal or other law enforcement investigation, 
the requirement that information be collect¬ 
ed to the greatest extent practicable from 
the subject individual would alert the sub¬ 
ject as to the nature or existence of the in¬ 
vestigation and thereby present a serious 
Impediment to effective law enforcement. 

Prom subsection <eK3) because compli¬ 
ance would constitute a serious impediment 
to law enforcement in that it could compro¬ 
mise the existence of a confidential investi- 
lation or reveal the identity of witnesses or 
confidential informants. 

Prom subsection (eK8) because compli- 
toce with this provision would provide an 
Impediment to law enforcement by Interfer- 
mg with the ability to issue warrants or sub¬ 
poenas and by revealing investigative tech¬ 
niques, procedures or evidence. 

Exempted Record System 
(Specific Exemptions) 

ID-A0508. 11aUS ACIDC. 


DEPARTMENT OF DEFENSE 

8 YSNAME—Criminal Investigation and 
C lime L aboratory Piles. 

EXEMPTION—All portions of this system 
of records which fall within 5 U.S.C. 
552a(jK2) are exempt from the following 
provisions of Title 5 U.S.C. section 552a: 

(c) (3). (cK4). (d). (e)(1). (eK2), (eK3). 

(e)(4KO). (eK4)(H). (eK5). (eK8). (f) and (g). 
All portions of this system of records which 
fall within 5 U.S.C. 552a (k)(l), (kK2) or 

(k) (5) are exempt from the following provi¬ 
sions of Title 5 U.S.C. section 552a: (cK3). 

(d) . (eKl), (eK4KO). (eK4)(H). and (f). 

AUTHORITY—5 U.S.C. 552a (j)(2). (k) 

(l) . (2), and (5). 

REASONS—Prom subsection (cK3) be¬ 
cause the release of accounting of disclo¬ 
sures would place the subject of an investi¬ 
gation on notice that he is under investiga¬ 
tion and provide him with significant infor¬ 
mation concerning coordinated investigative 
effort and techniques and the nature of the 
investigation, resulting in a serious impedi¬ 
ment to criminal law enforcement activities 
or the compromise of properly classified ma¬ 
terial. 

From subsection (cK4); (d); (eK4KO): 
(eK4KH); (f) and (g) because access might 
compromise ongoing investigations, reveal 
classified information, investigatory tech¬ 
niques or the identity of confidential infor¬ 
mants. or Invade the privacy of persons who 
provide information in connection with a 
particular investigation. The exemption 
from access necessarily includes exemption 
from amendment, certain agency require¬ 
ments relating to access and amendment of 
records, and civil liability predicated upon 
agency compliance with those specific provi¬ 
sions of the Privacy Act. The exemption 
from access necessarily includes exemptions 
from the other requirements. 

Prom subsection (eKl) because the nature 
of the investigative function creates unique 
problems in prescribing specific perimeters 
in a particular case as to what information 
is relevant or necessary. Also due to close li¬ 
aison and working relationships with other 
federal, state, local and foreign national law 
enforcement agencies, information may be 
received which may relate to a case then 
under the investigative jurisdiction of an¬ 
other government agency but it is necessary 
to maintain this Information in order to 
provide leads for appropriate law enforce¬ 
ment purposes and to establish patterns of 
activity which may relate to the jurisdiction 
of both the USACIDC and other agencies. 

From subsection CeK2) because collecting 
Information from the subject of criminal in¬ 
vestigations would thwart the investigative 
process by placing the subject of the investi¬ 
gation on notice thereof. 

From subsection (eK3) because supplying 
an individual with a form containing the in¬ 
formation specified could result in the com¬ 
promise of an investigation, tend to inhibit 
the cooperation of the individuals queried, 
and render ineffectual investigative tech¬ 
niques and methods utilized by USACIDC 
In the performance of their criminal law en¬ 
forcement duties. 

From subsection (cK5) because this re¬ 
quirement would unduly hamper the crimi¬ 
nal investigative process due to the great 
volume of records maintained and the ne¬ 
cessity for rapid Information retrieval and 
dissemination. Also, in the collection of in¬ 
formation for law enforcement purposes, it 
is impossible to determine what Information 
is then accurate, relevant, timely and com¬ 
plete. With the passage of time, seemingly 
Irrelevant or untimely information may ac¬ 
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quire new significance as further investiga¬ 
tion brings new details to light. In the crimi¬ 
nal investigative process accuracy and rel¬ 
evance of information can only be deter¬ 
mined in a court of law. The restrictions im¬ 
posed by subsection (eK5) would restrict the 
ability of trained investigators to exercise 
their judgment in reporting on investiga¬ 
tions and impede the development of crimi¬ 
nal intelligence necessary for effective law 
enforcement. 

From subsection (eK8) because the notice 
requirements of this provision could present 
a serious Impediment to criminal law en¬ 
forcement by revealing Investigative tech¬ 
niques. procedures, and the existence of 
confidential investigations. 

Exempted Record System 
(General Exemptions) 

ID-A0508.1 IbUS ACIDC. 

SYSNAME—Criminal Information Re- 
p orts and Cr oss Index Card Files. 

EXEMPTION—All portions of this system 
of records which fall within 5 U.S.C. 
552a(jK2) are exempt from the following 
provisions of 5 U.S.C. 552a: (cK3), (cK4). (d). 
(eKl), (eK2). (eK3). (e)(4)(a). (eK4KH). 
(eK5). (eK8). (f). and (g). All portions of this 
system of records which fall within 5 U.S.C. 
552a(k) (1) and (2) are exempt from the fol¬ 
lowing provisions of 5 U.S.C. 552a: (cK3). 

(d) . (eK4KG). (eK4)<H). and (f). 

AUTHORITY-5 UJ5.C. 552a(jK2) and (k) 

(l)and(2). 

REASONS—From subsection (cK3) be¬ 
cause the release of accounting of disrlo- 
sures would place the subject of an investi¬ 
gation on notice that he is tmder investiga¬ 
tion and provide him with significant infor¬ 
mation concerning coordinated investigative 
effort and techniques and the nature of the 
investigation, resulting in a serious impedi¬ 
ment to criminal law enforcement activities 
or the compromise of properly classified ma¬ 
terial. 

Prom subsection (c)<4). (d), (e)(4KO). 

(e) (4KH). (f). and (g) because access might 
compromise ongoing investigations, reveal 
Investigatory techniques and the identity of 
confidential Informants, and invade the pri¬ 
vacy or persons who provide information in 
connection with a particular investigation. 
The exemption from access necessarily In¬ 
cludes exemption from amendment, certain 
agency requirements, relating to access and 
amendment of records, and civil liability 
predicated upon agency compliance with 
those specific provisions of the Privacy Act. 
In addition. subsections (dKe)(4KO). 
(eK4KH) and (f) are necessary to protect 
the security of information properly classi¬ 
fied in the interest of national and foreign 
policy. 

From subsection (eKl) because the nature 
of the criminal investigative function cre¬ 
ates unique problems in prescribing specific 
perimeters in a particular case vrhat infor¬ 
mation is relevant or neceasary. Also, due to 
close liaison and working relationships with 
other federal, state, local and foreign na¬ 
tional law enforcement agencies, informa¬ 
tion may be received which may relate to a 
case then under the investigative jurisdic¬ 
tion of another government agency but it is 
necessary to maintain this information in 
order to provide leads for appropriate law 
enforcement purposes and to establish pat¬ 
terns of activity which may relate to the ju¬ 
risdiction of both the CID and other agen¬ 
cies. 

From subsection (eK2) because collecting 
Information from the subject of criminal In- 


FEOERAL REGISTER, VOL. 42, NO 188—WEDNESDAY. SEPTEMBER 28. 1977 





51508 

vestigatlons would thwart the Investigative 
process by placing the subject of the Investl- 
gation on notice thereof. 

From subsection (eK3) because supplying 
an individual with a form containing the in¬ 
formation specified could result in the com¬ 
promise of an investigation, tend to inhibit 
the cooperation of the individuals queried, 
and render ineffectual investigative tech¬ 
niques and methods utilized by USACIDC 
In the performance of their criminal law en¬ 
forcement duties. 

From subsection (eK5) because this re¬ 
quirement would unduly hamper the crimi¬ 
nal Investigative process due to the great 
volume of records maintained and the ne¬ 
cessity for rapid information retrieval and 
dissemination. Also, in the collection of in¬ 
formation for law enforcement puiposes, it 
is impossible to determine what information 
is then accurate, relevant, timely and com¬ 
plete. With the passage of time, seemingly 
Irrelevant or untimely information may ac¬ 
quire new significance as further investiga¬ 
tion brings new details to light. In the crimi¬ 
nal investigative process aoctiracy and rel¬ 
evance of Information can only be deter¬ 
mined in a court of law. The restrictions im¬ 
posed by subsection (eK5) would restrict the 
ability of trained investigators to exercise 
their judgment in reporting on investiga¬ 
tions and impede the development of crimi¬ 
nal Intelligence necessary for effective law 
enforcement. 

From subsection (eK8) because the notice 
requirements of this provision could present 
a serious impediment to criminal law en¬ 
forcement by revealing investigative tech¬ 
niques. procedures, and the existence of 
oonfidential investigations. 

fiXXMPTED RbCORO StSTZMS 

(Specific Exemptions) 

ID-A0508.16DAPE. 

SY8NAME—Absentee Case Files. 

EXEMPTION—All portions of this system 
of records which fall within 5 UJ3.C. 
863a(jK2) are exempt from the following 
provisions of.Title 5 tJ.S.C. section 552a: 
(cKS). (cK4). (d). (eK2). (eX3). (eK4KQ). 
(eK4KH). (eX8). (f). and (g). All portions of 
this system of records which fall within 5 
U.S.C. 552a(kX2> are exempt from the fol¬ 
lowing provisions of Title 5 UJ8.C. section 
552a: (cX3). (d>. (eX4XO). (eX4XH). and (f). 

AUTHORITY-5 DAC. 552a(jX2> and 
(kX2). 

REASONS—From subsection (cX4). (d). 
(eX4XQ>. <eX4XH). (f). and (g) because 
granting Individuals access to information 
eoUected and maintained by this <x)mponent 
relating to the enforcement of laws could in¬ 
terfere with proper investigations and the 
orderly administration of justice. Disclosure 
of this Information could result in the con¬ 
cealment. alteration or destruction of evi¬ 
dence. the identification of offenders or al¬ 
leged offenders, nature and disposition of 
charges; and jeopardize the safety and well¬ 
being of informants, witnesses and their 
families, and law enforcement personnel 
and their families. Disclosure of this infor¬ 
mation could also reveal and render ineffec¬ 
tual investigative techniques, sources and 
methods used by this component, and could 
result in the Invasion of the privacy of indi¬ 
viduals only incidentally related to an inves¬ 
tigation. Exemption from access necessarily 
includes exemption from the other require¬ 
ments. 

Prom subsection (cX3) because the release 
of accounting of disclosure would place the 
subject of an investigation on notice that he 


PRIVACY ACT ISSUANCES 

is under investigation and provide him with 
significant information concerning the 
nature of the investigation, thus resulting in 
a serious impediment to law enforcement in¬ 
vestigations. 

From subsection (eX2) because in a crimi¬ 
nal or other law enforcement Investigation, 
the requirement that information be collect¬ 
ed to the greatest extent practicable from 
the subject individual would alert the sub¬ 
ject as to the nature or existence of the in¬ 
vestigation and thereby present a serious 
impediment to effective law enforcement. 

From subsection (eX3) because compli¬ 
ance would constitute a serious impediment 
to law enforcement in that it could compro¬ 
mise the existence of a confidential Investi¬ 
gation or reveal the identity of witnesses or 
oonfidential informants. 

From subsection (eX8) because compl¬ 
iance with this provision would provide an 
impediment to law enforcement by interfer¬ 
ing with the ability to issue warrants or sub¬ 
poenas and by revealing investigative tech¬ 
niques. procedures, or evidence. 

Exi m p t ed Rbcord Systems 
(Specific Exemptions) 

ID-A0508.17DAPE. 

SYSNAME-lIUitary Police Reporting 
F Ues. 

EXEMPTION—All portions of this system 
of records which fall within 5 UJS.C. 
552a(JX2) are exempt from the following 
provisions of Title 5 U.S.C. section 552a: 
(cX3). (cX4). (d). (eX2). (eX3). (eX4XO). 
(eX4XH). (eX8), (f). and (g). AH portions of 
this system of records which fall within 5 
U.S.C. 552a(kX2) are exempt from the fol¬ 
lowing provisions of Title 5 UH.C. section 
652a: (cK3), (d). (eXl). (d). (eXl). (eK4XO). 
(eX4XH), and (f). 

AUTHORmr-5 UJ5.C. 652a(JK2) and 
(kX2). 

REASONS-From subsection (cX4). (d). 
(eX4XO). (eX4XH). (eX4XI). (f). and (g) be¬ 
cause granting Individuals access to infor¬ 
mation collected and maintained by this 
component relating to the enforcement of 
criminal laws could interfere with orderly 
investigations and the orderly administra¬ 
tion of justice. Disclosure of this informa¬ 
tion could result in the concealment, alter¬ 
ation or destruction of evidence, the identi¬ 
fication of offenders or alleged offenders, 
nature and disposition of charges; and Jeop¬ 
ardize the safety and well-being of infor- 
manta. witnesses and their families, and law 
enforcemeiit personnel and their families. 
Disclosure of this information could also 
reveal and render ineffectual investigative 
techniques, sources and methods used by 
this component, and could result in the in¬ 
vasion of the privacy of individuals only In¬ 
cidentally related to an investigation. 

From subsection (cX3) because the release 
of accounting of disclosure would place the 
subject of an investigation on notice that he 
is under investigation and provide him with 
significant information concerning the 
nature of the investigation, thus resulting in 
a serious impediment to law enforcement In¬ 
vestigations. 

From subsection (eX2) because in a crimi¬ 
nal or other law enforcement investigation, 
the requirement that information be collect-' 
ed to the greatest extent practicable from 
the subject Individual would alert the sub¬ 
ject as to the nature or existence of the in¬ 
vestigation and thereby present a serious 
impediment to effective law enforcement. 

From subsection (eX3) because compli¬ 
ance would constitute a serious impediment 


to law enforcement in that It would coxnpro* 
mise the existence of a confidential Investi. 
gation or reveal the identity of witnesses or 
confidential Informants. 

From subsection (eX8) because compli. 
ance with this provision would provide an 
impediment to law enforcement by interfer¬ 
ing with the ability to issue warrants or sub¬ 
poenas and by revealing investigative tech¬ 
niques. procedures, or evidence. 

EX E Mi TT E D RbOORD STSTIMS 
(Specific Exemptions) 

m—A0508 24aDAFE. 

SYSNAME—Serious Incident Reporting 
F I) eg. _ 

EXEMPTION—All portions of this system 
of records which fall within 5 U.8.C. 
552a(jX2) are exempt from the following 
provisions of Title 5 UJS.C. section 552a: 
(cX3). (cX4). (d). (eX2). (eX3). (eX4XG). 
(eX4XH). (eXS). (D, and (g). All portions of 
this system of records which fall within 5 
UJS.C. 552a(kX2) are exempt from the fol¬ 
lowing provisions of Title 5 UJS.C. section 
552a: (cX3). (d). (eXl). <eX4XO). (eK4)(H). 
and (f). 

AUTHORITY-6 UJ5.C. 552a (jX2) and 
(kK2). 

REASONS—From subsections (cX4). (d). 
(eX4XG). (eX4XH). (f) and (g) because 
granting individuals access to information 
collected and maintained by this eomponent 
relating to the enforcement of criminal laws 
could interfere with orderly Investigations 
and the orderly administration of justice. 
Disclosure of this information eould result 
in the oonoealment. alteration or destroe- 
tion of evidence, the identification of of¬ 
fenders or alleged offenders, nature and dls- 
poaition of charges; and jeopardize the 
safety and well being of Informants, wit¬ 
nesses and their families, and law enforce¬ 
ment personnel and their families. Disclo¬ 
sure of this information eould also reveal 
and render ineffectual investigative tech¬ 
niques. sources and methods used by this 
oomponent, and could result In the invasion 
of the privacy of individuals only incidental¬ 
ly related to an Inveetlgation. Exemption 
from access necessarily includes exemption 
from the other requirements. 

Prom subsection (cX3) because the release 
of accounting of disclosure would place the 
subject of an investigation on notice that he 
Is under investigation and provide him with 
significant information coooemlng the 
nature of the investigation, thus resulting In 
a serious impediment to law enforcement in- 
vesUgations. 

From subsection (eX2) because in a crimi¬ 
nal or other law enforcement Investigation, 
the requirement that information be colled- 
cd to the greatest extent practicable from 
the subject individual would alert the sub¬ 
ject as to the nature or existence of the in¬ 
vestigation and thereby present a serious 
impediment to effective law enforcement. 

From subsection (eX3) betmuse compli¬ 
ance would constitute a serious Impediment 
to law enforcement in that It could compro¬ 
mise the existence of a confidential investi¬ 
gation or reveal the Identity of witnesses or 
confidential Informants. » 

Prom subsecUon (cX8) because compU- 
ance with this provision would provide an 
impediment to law enforcement by interfer¬ 
ing with the ability to issue warrants or sub 
poenas and by revealing Investigative tech¬ 
niques. procedures or evidence. 
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ITTgMP T gn RbcORB STSTOf 
(General Exemptions) 


n>-A0508.26aUSACIDC. 

STSNAME^lndex to Criminal Investiga¬ 
tive Case Files. 

Exemption--All portions of this system of 
records which fall within 5 U.S.C. 552a(JK2) 
are exempt from the following provisions of 
S U^ C. 552a: (cKS)» (cK4). (d). (eXl). (eK2). 
(eXJ). (eK4KO). <eK4KH). (eK6), (eK8). (f), 
and (g). All portions of this system of re¬ 
cords which faU within 5 U.S.C. 552a (kXl) 
and (2) are exempt from the following pro¬ 
visions of 5 U.8.C. 552a (cX3), (d). (eX4XG)» 
(eX4KH), and <f). 

Authorlty-5 UAC. 552a (JX2) and (k) (1) 
and (2). 

Reasons—fVom subsection (cX3) because 
the release of accounting of disclosures, 
would place the subject of an Investigation 
on notice that he U under investigation and 
provide him with significant information 
concerning coordinated investigative effort 
and techniques and the nature of the inves¬ 
tigation, resulting in a serious impediment 
to criminal law enforcement activities or the 
compromise of properly classified materlaL 

Prom subsection (cX4), (d). (eX4XG), 
(eK4XH), (f), and (g) because access might 
compromise ongoing investigations, reveal 
Investigatory techniques and the Identity of 
confidential informants, and invade the pri¬ 
vacy of persons who provide information in 
connection with a particular investigation. 
The exemption from access necessarily in- 
dudes exemption from amendment, certain 
agency requirements relating to access and 
amendment of records, and civil liability 
predicated upon agency compliance with 
those specific provisions of the Privacy Act. 
In addition, subsections (d), (eX4XG). 
(eX4XH) and (f) are necessary to protect 
the security of information properly classi¬ 
fied in the Interest of national and foreign 
policy. 

Prom subsection (eXl) because the nature 
of the criminal investigative function cre¬ 
ates unique problems in prescribing specific 
perimeters in a particular case what infor¬ 
mation is relevant or necessary. Also, due to 
dose liaison and working relationships with 
other federal, state, local and foreign na¬ 
tional law enforcement agencies, informa¬ 
tion may be received which may relate to a 
case then under the investigative jurisdic¬ 
tion of another government agency but it is 
Mcessary to maintain this Information in 
order to provide leads for appropriate law 
enforcement purposes and to establish pat¬ 
terns of activity which may relate to the ju- 
rtidlctlon of both the CID and other agen- 


Prom subsection (eX2) because collecting 
Information from the the subject of crimi¬ 
nal investigations would thwart the investi- 
jative process by placing the subject of the 
invyigatlon on notice thereof. 

™ni subsection (eX3) because supplying 
w Individual with a form containing the In- 
lormatlon specified could result in the com- 
of an Investigation, tend to inhibit 
w* cooperation of the Individuals queried, 
render Ineffectual investigative tech- 
^ues and methods utilized by USACIDC 
m the performance of their criminal law en- 
loroement duties. 

ftom BubMctlon <eK5) because this re- 
q^ment would unduly hamper the crlmi- 
process due to the great 
of records maintained and the ne- 
rapid Information retrieval and 
jwm^tlon. Also, in the collection of In- 
naatlon for law enforcement purposes. It 


is Impossible to determine what information 
Is then accurate, relevant, timely and com¬ 
plete. With the passage of time, seemingly 
irrelevant or untimely information may ac¬ 
quire new significance as further investiga¬ 
tion brings new details to light. In the crimi¬ 
nal investigative process accuracy and rel¬ 
evance of information can only be deter¬ 
mined In a court of law. The restrictions Im¬ 
posed by subsection (eX5) would restrict the 
ability of trained investigators to exercise 
their judgment in reporting on investiga¬ 
tions and impede the development of crimi¬ 
nal intelligence necessary for effective law 
enforcement. 

From subsection (eX8) because the notice 
requirements of this provision could present 
a serious impediment to criminal law en¬ 
forcement of revealing investigative tech¬ 
niques, procedures, and the existence of 
confidentai investigations. 

Eumpted Rbcord System 
(General Exemptions) 

ID—A0508.25bnSACnDC. 

8YSNAME—Index to Case Files—Repub- 
U c of Vi etnam CY70-CY73. 

EXEMPTION—All portions of this system 
of records which faU within 5 U.S.C. 
552a(jX2) are exempt from the following 
provisions of 5 U.S.C. 552a: (cX3), (cX4), (d), 
(eXl), (CX2), (eX3), (CX4XG). (cX4XH). 
(eX5), (eX8), (f), and (g). All portions of this 
system of records which fall within 5 U.S.C. 
552a (kXI) and (2) are exempt from the fol¬ 
lowing provisions of 5 UJS.C. 552a: (cX3), 
(d). (eX4XO). (eX4)(H). and (f). 

AUTHORITY—5 U.S.C. 552a(JX2) and 
(kXl)and(2). 

REASONS—From subsection (cX3) be¬ 
cause the release of accounting of disclo¬ 
sures would place the subject of an investi¬ 
gation on notice that he is under investiga¬ 
tion and provide him with significant infor¬ 
mation concerning coordinated investigative 
effort and techniques and the nature of the 
investigation, resulting in a serious Impedi¬ 
ment to criminal law entweement activities 
or the compromise of prsperly classified ma- 
teriaL 

From subsection <cX4). (d), (eX4XG). 
(eX4XH), (f), and (g) because access might 
compromise ongoing investigations, reveal 
investigatory techniques and the identity of 
confidential informants, and Invade the pri¬ 
vacy of persons who provide Information In 
connection with a particular investigation. 
The exemption from access necessarily in¬ 
cludes exemption from amendment, certain 
agency requirements relating to access and 
amendment of records, and civil liability 
predicated upon agency compliance with 
those specific provisions of the Privacy Act. 
In addition, subsections (d), (eX4)(G). 
(eX4XH), and (f) are necessary to protect 
the security of information properly classi¬ 
fied in the interest of national and foreign 
policy. 

From subsection (eXl) because the nature 
of the crtminal investigative function cre¬ 
ates unique problems in prescribing specific 
perimeters in a particular case what infor¬ 
mation is relevant or necessary. Al^. due to 
close liaison and working relationships with 
other federal, state, local and foreign na¬ 
tional law enforcement agencies, informa¬ 
tion may be received which may relate to a 
case then under the investigative jurisdic¬ 
tion of another government agency but it Is 
necessary to maintain this Information in 
order to provide leads for appropriate law 
enforcement purposes and to establish pat¬ 
terns of activity which may relate to the ju¬ 


risdiction of both the CID and other agen¬ 
cies. 

From subsection (eX2) because collecting 
information fitMn the subject of criminal in¬ 
vestigations would thwart the investigative 
process by placing the subject of the investi¬ 
gation on notice thereof. 

From subsection (eX3) because supplying 
an individual with a form containing the in¬ 
formation specified could result in the com¬ 
promise of an investigation, tend to inhibit 
the cooperation of the individuals queried 
and render Ineffectual investigative tech¬ 
niques and methods utilized by USACIDC 
in the performance of their criminal law en¬ 
forcement duties. 

From subsection (eX5) because this re¬ 
quirement would unduly hamper the crimi¬ 
nal investigative process due to the great 
volume of records maintained and the ne¬ 
cessity for rapid information retrieval and 
dissemination. Also in the collection of in¬ 
formation for law enforcement purposes, it 
is impossible to determine what information 
is then accurate, relevant, timely, and com¬ 
plete. With the passage of time, seemingly 
irrelevant or untimely information may ac¬ 
quire new significance as further investiga¬ 
tion brings new details to light. In the crimi¬ 
nal investigative process accuracy and rel¬ 
evance of information can only be deter¬ 
mined in a court of law. The restrictions im¬ 
posed by subsection (eX5) would restrict the 
ability of trained Investigators to exercise 
their judgment in reporting on investiga¬ 
tions and impede the development of crimi¬ 
nal intelligence necessary for effective law 
enforcement. 

From subsection (eX8) because the notice 
requirements of this provision could present 
a serious impediment to criminal law en¬ 
forcement by revealing investigative tech¬ 
nique. procedures, and the existence of con¬ 
fidential investigations. 

Exempted Rscohd Systems 
(Specific Exemptions) 

ID—A0508.08DAPE. 

SYSNAME—Registration and Permit 

F iles. _ 

EXEMPTION—This system of records in¬ 
sofar as it contains information falling 
within section 3(kX2) of the Privacy Act Is 
exempted from the following provisions of 
Tit le 5 U .S. C. sec tion 552a(cX3). 

AUTHORITY—5 UAC. 552a(kX2). 

REASONS—From subsection (cX3) be¬ 
cause the release of accounting of disclo¬ 
sures would place the subject of an investi¬ 
gation on notice that he is under investiga¬ 
tion and provide him with significant infor¬ 
mation concerning the nature of the investi¬ 
gation thus resulting in a serious impedi¬ 
ment to law enforcement investigations. 

Exempted Rbcord Systems 
(Sp^ific Exemptions) 

ID—A0509.09aDAPE. 

SYSNAME—Traffic Law Enforcement 
F iles. _ 

EX EM PTION—All portions of this system 
of records which fall within 5 U.8.C. 
552a(jX2) are exempt from the following 
provisions of Title 5 U.S.C. section 552a: 
(cX3). (cX4). (d), (eX2). (eX3). (eX4XG). 
(eX4XH). (eX8). (f) and (g). All portions of 
this system of records which fall within 5 
U.S.C. 552a(kX2) are exempt from the fol¬ 
lowing provisions of Title 5 U.S.C. section 
552a: (cX3), (d). (eXl), (eX4XG). (eX4XH), 
and (f). 

AUTHORITY-5 U.S.C. 652a (JX2) and 
(kX2). 
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REASONS—Prom subsections (cK4). (d), 
(eX4KO). (eK4KH). (f) and (g) because 
granting individuals access to information 
collected and maintained by this component 
relating to the enforcement of laws could In¬ 
terfere with proper investigations and the 
orderly administration of Justice. Disclosure 
of this information could result in the con¬ 
cealment, alteration or destruction of evi¬ 
dence, the Identification of offenders or al¬ 
leged offenders, nature and disposition of 
charges; and jeopardize the safety and well 
being of informants, witnesses and their 
families, and law enforcement personnel 
and their families. Disclosure of this infor¬ 
mation could also reveal and render ineffec¬ 
tual investigative techniques, sources and 
methods used by this component, and could 
result in the Invasion of the privacy of indi¬ 
viduals only incidentally related to an inves¬ 
tigation. Exemption from access necessarily 
includes exemption from the other require¬ 
ments. 

Prom subsection (cK3) because the release 
of accounting of disclosure would place the 
subject of an investigation on notice that he 
is under investigation and provide him with 
significant information concerning the 
nature of the investigation, thus resulting in 
a serious impediment to law enforcement in¬ 
vestigations. 

Prom subsection (eK2) because in a crimi¬ 
nal or other law enforcement investigation, 
the requirement that information be collect¬ 
ed to the greatest extent practicable from 
the subject individual would alert the sub¬ 
ject as to the nature or existence of the in¬ 
vestigation and thereby present a serious 
Impediment to effective law enforcement. 

From subsection (eK3) because compli¬ 
ance would constitute a serious impediment 
to law enforcement in that it could compro¬ 
mise the existence of a confidential investi¬ 
gation or reveal the identity of witnesses or 
confidential informants. 

Prom subsection (eK8) because compli¬ 
ance with this provision would provide an 
impediment to law enforcement by interfer¬ 
ing with the ability to issue warrants or sub¬ 
poenas and by revealing investigative tech¬ 
niques. procedures or evidence. 

Exocptxd Rscoed Ststcms 
(General Exemptions) 

ID-A0509.18bD APE. 

SYSNAME—Expelled or Barred Person 
F iles. _ 

EXEMPTION—All portions of this ssrstem 
of records which fall within 5 XJJB.C. 
552a(jK2) are exempt from the following 
provisions of Title 5 UB.C. section 552a: 
(cK3). (cK4). (d). (eK2), (eK3). (eK4KO), 
(eK4KH). (eK8). (f) and (g). All portions of 
this system of records which fall within 5 
U.S.C. 552a(kK2) are exempt from the fol¬ 
lowing provisions of Title 5 U.S.C. section 
552a: (cK3). (d). (eK4KO). (eK4KH) and (f). 

AUTHORITY-6 U.S.C. 552a(jK2). 

REASONS-Prom subsections (cK4). (d), 
(eK4KO), (eK4KH), (f) and <g) because 
granting individuals access to information 
collected and maintained by this component 
relating to the enforcement of criminal laws 
could Interfere with orderly investigations 
and the orderly administration of Justice. 
Disclosure of this Information could result 
in the concealment, alteration or destruc¬ 
tion of evidence, the identification of of¬ 
fenders or alleged offenders, and the nature 
and disposition of charges; and Jeopardize 
the safety and well being of informants, wit¬ 
nesses and their families, and law enforce¬ 
ment personnel and their families. Disclo¬ 


sure of this information could also reveal 
and render ineffectual investigative tech¬ 
niques, sources, and methods used by this 
component, and could result in the invasion 
of the privacy of Individuals only incidental¬ 
ly related to an investigation. 

Prom subsection (cX3) because the release 
of accounting of disclosure would place the 
subject of an investigation on notice that he 
is under investigation and provide him with 
significant information concerning the 
nature of the investigation, thus resulting in 
a serious Impediment to law enforcement in¬ 
vestigations. 

Prom subsection (eX2) because in a crimi¬ 
nal or other law enforcement investigation, 
the requirement that information be collect¬ 
ed to the greatest extent practicable from 
the subject individual would alert the sub¬ 
ject as to the nature or existence of the in¬ 
vestigation and thereby present a serious 
impediment to effective law enforcement. 

Prom subsection (eX3) because compli¬ 
ance would constitute a serious impediment 
to law enforcement in that It could compro¬ 
mise the existence of a confidential investi¬ 
gation or reveal the identity of witnesses or 
confidential informants. 

From subsection <eX8) because compli¬ 
ance with this provision would provide an 
Impediment to law enforcement by interfer¬ 
ing with the ability to issue warrants or sub¬ 
poenas and by revealing investigative tech¬ 
niques. procedures or evidence. 

Exzmptkd Rbcord Ststsms 
(Specific Exemptions) 

ID-A0500.19DAPE. 

SYSNAME—MUitary Poliee Investigator 
CerUflcation PUes, 

EXEMPTION—AH portions of this ssrstem 
of records which fall within 5 UJ3.C. 
552a(kX2). (5) or (7) are exempt from the 
following provisions of Title 5 UB.C. section 
652a: (d). (eX4XO), (eX4XH). and (f). 

AUTHORITY—5 UJ5.C. 562a(lt) (2). (5), 
and (7). 

REASONS—Prom subsections (d). 
(eX4XO). (cX4XH), and (f) because disclo¬ 
sure or portions of the information in this 
system of records would seriously impair 
the selection and management of these 
uniquely functioning individuals; hamper 
the inclusion of comments, reports and eval¬ 
uations concerning the performance, quali¬ 
fications. character, actions and propensi¬ 
ties of the agent; and prematurely compro¬ 
mise Investigations which either concern 
the conduct of the agent himself or investi¬ 
gations wherein he or she is integrally or 
only peripherally involved. Additionally, the 
exemption from access necessarily includes 
exemptions from the amendment and the 
agency procedures which would otherwise 
be required to process these types of re¬ 
quests. 

Exempted Reooxd Systems 
(Specific Exemptions) 

ID-A0509.21DAPE. 

SYSNAME—Local Criminal Information 
F Ues. 

EXEMPTION—All portions of this system 
of records which fall within 6 UB.C. 
552a(jX2) are exempt from the following 
provisions of Title 5 U.S.C. section 652a: 
(c)(3), (cX4). (d). (eX2), (eX3). (eX4XG), 
(eX4XH). (eX8). (f) and (g). All portions of 
this system of records which fail within 5 
UJS.C. 552a(kX2) are exempt from the fol¬ 
lowing provisions of Title 5 U.S.C. section 
552a: (cX3). (d), (eX4XG). (eX4XH). and (f). 


AUTHORITY-5 U.S.C. 552a(JX2) and 
(kX2). 

REASONS—Prom subsections (cX4). (d), 
(eX4XO). (eX4) (f) (H) and (g) because 
granting individuals access to information 
collected and maintained by this component 
relating to the enforcement of laws could in¬ 
terfere with proper investigations and the 
orderly administration of Justice. Disclosure 
of this information could result in the con¬ 
cealment. alteration or destruction of evi- 
dence, the identification of offenders or al¬ 
leged offenders, nature and disposition of 
charges; and Jeopardize the safety and well 
being of informants, witnesses and their 
families, and law enforcement personnel 
and their families. Disclosure of this infor¬ 
mation could also reveal and render inef^e^ 
tual investigative techniques, sources and 
methods used by this component, and could 
result in the invasion of the privacy of indi¬ 
viduals only incidentally related to an inves¬ 
tigation. Exemption from access necessarily 
includes exemption from the other require¬ 
ments. 

From subsection (cX3) because the release 
of accounting of disclosure would place the 
subject of an investigation on notice that he 
is under investigation and provide him with 
significant information concerning the 
nature of the investigation, thus resulting in 
a serious impediment to law enforcement in¬ 
vestigations. 

Prom subsection (eX2) because in a crimi¬ 
nal or other law enforcement investigation, 
the requirement that information be collect¬ 
ed to the greatest extent practicable from 
the subject individual would alert the lub- 
Ject as to the nature or existence of the in¬ 
vestigation and therby present a serious im¬ 
pediment to effective law enforcement. 

From subsection (eX3) because compli¬ 
ance would constitute a serious impediment 
to law enforcement in that it could compro¬ 
mise the existence of a confidential investi¬ 
gation or reveal the identity of witnesses or 
confidential informants. 

Prom subsection (eX8) because oompU- 
ance with this provision would provide an 
impediment to law enforcement by interfer¬ 
ing with the ability to issue warranU or sub¬ 
poenas and by revealing investigative tech¬ 
niques procedures or evidence. 

Exempted Rbcoed Systems 
(Specific Exemptions) 

ID—A07(M).01aDAPE. 

SYSNAME—United SUtes Military Acad¬ 
emy Candidate Piles. 

EXEMPTION—All portions of this system 
of records which fall within 6 UB.C. 552a 
(k) (5) and (7) arc exempt from the follow¬ 
ing provision of Title 6 UB.C. section 552a: 
(d). 

AUTHORITY—6 UE.C. 652a(k) (5) snd 
(7). 

REASONS—It is Imperative that the con¬ 
fidential nature of evaluation and investiga¬ 
tory material on candidates, cadets, and 
graduates, furnished to the United States 
Military Academy under the promise of con¬ 
fidentiality. be maintained to insure the 
candid presentation of Information ne^ 
sary In determinations involving admission 
to the Military Academy and suitability for 
commissioned service and future promotloa 

Exempth) Record Systems 
(Specific Exemptions) 

ID-A0709.03aDAPE. ^ . 

SYSNAME—United SUtes Military Acad 
emy Cadet Files. 
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EXEMPTION—All portions of this system 
of records which fall within 5 U.S.C. 552a 
(k) (5) or (7) are exempt from the following 
provision of Title 5 U.8 C. section 552a(d). 

authority- 5 U.8.C. 552a(k) (5) and 
(7). 

REASONS—It is Imperative that the con¬ 
fidential nature of evaluation and Investiga¬ 
tory material on candidates, cadets, and 
graduates, furnished to the United States 
Military Academy under promise of confi¬ 
dentiality. be maintained to Insure the 
candid presentation of Information neces¬ 
sary in determinations involving admission 
to the Military Academy and suitability for 
commissioned service and future promotion. 

ExnoTKD Record System 
(Specific Exemptions) 

ID-A0702.03aUSAREC. 

8Y8N AME —Enlistment Eligibility Files. 

EXEMPTION—All portions of this system 
of records which fall within 5 U.S.C. 
S52a(kK5) are exempt from the provisions 
of Title 5 UJS.C. section 552a(d). 

AUTHORITY-5 UH.C. 552a(kK5). 

REASONS—It is imperative that the con¬ 
fidential nature of evaluations and investi¬ 
gatory material on applicants appljring for 
enlistment furnished to the US Army Re¬ 
cruiting Command under an express prom¬ 
ise of confidentiality, be maintained to 
insure the candid presentation of informa¬ 
tion necessary in determinations of enlist¬ 
ment and suitability for enlistment into the 
United States Army. 

Exempted Record System 
(Specific Exemptions) 

II>-A702.08aDASO 

8YSNAME—Army Medical Procurement 
Applicant Piles. 

EXEMPTION—All portions of this si^tem 
of records which fall within 5 UJS.C. 
552a(kK5) are exempt from the fallowing 
pro vision s of Title 5 UH.C. section 652a: (d). 

AUTHORrrY-6 UJS.C. 662a(kK5). 

REASONS—It U imperative that the con¬ 
fidential nature of evaluation and investiga¬ 
tory material on applicants furnished to the 
Army Medk^ Procurement Program under 
tn express promise of confidentiality, be 
maintained to insure that candid presenta¬ 
tion of Information necessary in determina¬ 
tions involving selection for AMEDD traln- 
Ing programs and for suitabUlty for commis¬ 
sioned service and future promotion. 

Exempted Record System 
(Specific Exemptions) 
II>-A0704.10bUSAREC. 

8Y8NAME—Armed Services Vocational 
APt^e Battery (ASVAB) System. 

tpUiiMPnON—All portions of this system 
Which faU within 5 U.S.C. 552a(kK6) are 
wempt from the following provisions of 
Title 5 U.S.C. section 552a: (d). 

A^ORITY-5 UJ3.C. 552a(kK6). 

REASONS—Exemption is needed for the 
Wrtion of records which pertain to indlvld- 
^ item reponse on tests, to preclude com¬ 
promise of scoring keys. 
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Exempted Record System 
(Specific Exemptions) 

ID—A0709.01aDAPE. 

SYSNAME—United States Military Acad- 
e my Ca ndiate Piles. 

EXEMPTION—All portions of this system 
which fall within 5 U.S.C. 552a(k) (5). (6). or 
(7) are exempt from the following provi- 
slo ns of T itle 5 U.S.C. section 552a: (d). 

AUTHORITY—5 U.S.C. 552a(k) (5). (6) 
and (7). 

REASONS—Prom subsection (d) because 
access might reveal investigatory and test¬ 
ing techniques. The exemption from access 
necessarily Includes exemption from amend¬ 
ment, certain agency requirements relating 
to access and amendment of records, and 
civil liability predicated upon agency com¬ 
pliance with those specific provisions of the 
Privacy Act. 

Exemption is necessary to protect the 
identity of individuals who furnished infor¬ 
mation to the United States Military Acade¬ 
my which Is used in determining suitability, 
eligibility, or qualifications for military ser¬ 
vice and which was provided under an ex¬ 
press promise of confidentiality. 

Exemption is needed for the portion of re¬ 
cords compiled within the Academy which 
pertain to testing or examination material 
used to rate individual qualifications, the 
disclosure of which would compromise the 
objectivity or fairness of the testing or ex¬ 
amination process. 

Elxemptlon is required for evaluation ma¬ 
terial used by the Academy in determining 
potential for promotion in the armed ser¬ 
vices, to protect the identity of a source who 
furnished information to the Academy 
under an express promise of confidentiality. 

Exempted Record Systems 
(Specific Exemptions) 

ID-A0709,03aDAPE. 

SYSNAME—United States Military Acad¬ 
emy Cadet Piles. 

EXEMPTION—All portions of this system 
of records which fall within 6 U.S.C. 552a(k) 
(5) or (7) are exempt from the following 
pro vialon o f Titl e 5 U.S.C. section 652a: (d). 

AUTHORITY—5 UJ3.C. 652a(k) (5) and 
(7). 

REASONS—It is imperative that the con¬ 
fidential nature of evaluation and investiga¬ 
tory material on candidates, cadets, and 
graduates, furnished to the United States 
Military Academy under promise of confi¬ 
dentiality, be maintained to insure the 
candid presentation of information neces¬ 
sary in determinations involving admission 
to the Military Academy and suitability for 
commissioned service and future promotion. 

Exempted Record System 
(Specific Exemptions) 

ID—A0709.03bDAPE. 

SYSNAME—United States Corps of 
C adets Perso nnel Records. 

EXEMPTION—AU portions of this system 
which fall within 5 U.S.C. 552a(k) (5) and 
(7) are exempt from the following provi- 
sio ns of T itle 5 U.S.C. 522a: (d). 

AUTHORITY—5 U.S.C. 622a(k) (6) and 
(7). 
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REASONS—It is Imperative that cadet 
evaluation reports, rendered by other cadets 
under the promise of confidentiality, be 
maintained in a confidential nature to 
insure candid evaluations necessary in coun¬ 
seling cadets on their performance and in 
determining their suitability for commis¬ 
sioned service. 

Exempted Record Systems 
(General Exemptions) 

ID—A0720.04aDAPE 

SYSNAME—Individual Correctional 
T reatm ent Piles. 

EXEMPTION—All portions of this system 
of records whlclr fall within 5 U.S.C. 
552a(jK2) are exempt from the following 
provisions of Title 5 U.S.C. section 552a: 
(cX3). (cK4), (d). (eK2), (eK3). (e)(4KO). 
(eX4KH). (eK5). (eX8). (f), and (g). 

AUTHORITY-5 U.S.C. 562a(JX2). 

REASONS—Granting individuals access 
to information collected and maintained by 
this component relating to the enforcement 
of criminal laws could Interfere with the or¬ 
derly administration of Justice. Disclosure 
of this information could jeopardize the 
safety and well-being of information 
sources, correctional supervisors and other 
confinement facility administrators. Disclo¬ 
sure of the information could also result in 
the invasion of privacy of persons who pro¬ 
vide information used in developing individ¬ 
ual correctional treatment programs. Fur¬ 
ther, disclosure could result in a deteriora¬ 
tion of a prisoner's self-image and adversely 
affect meaningful relationships between a 
prisoner and his counselor or supervisor. 
These factors are, of course, essential to the 
rehabilitative process. Exemption from the 
remaining provisions Is predicated upon the 
exemption from disclosure or upon the need 
for proper functioning of correctional pro¬ 
grams. 

Exempted Record Systems 
(General Exemptions) 

ID—A0720.()4bDAPE. 

SYSNAME—Individual Correctional 

T reatm ent Plies. 

EXEMPllON-All portions of this system 
of records which fall within 5 U.S.C. 
552a(jX2) are exempt from the following 
provisions of Title 5 U.S.C. section 552a: 
(cX3), (cX4). (d), (e)(2). (eX3), (eX4)(0). 
(eX4XH), (CX5), (eX8). (f). and (g). 

AUTHORITY-5 U.S.C. 552a(jX2). 

REASONS—Granting individuals access 
to information collected and maintained by 
this component relating to the enforcement 
of criminal laws could Interfere with the or¬ 
derly administration of justice. Disclosure 
of this information could jeopardize the 
safety and well-being of information 
sources, correctional supervisors and other 
confinement facility administrators. Disclo¬ 
sure of the information could also result in 
the invasion of privacy of persons who pro¬ 
vide information used in developing individ¬ 
ual correctional treatment programs. Fur¬ 
ther, disclosure could result in a deteriora¬ 
tion of a prisoner’s self-image and adversely 
affect meaningful relationships between a 
prisoner and his counselor or supervisor. 
These factors are, of course, essential to the 
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rehabilitative process. Exemption from the 
remaining provisions is predicated upon the 
exemption from disclosure or upon the need 
for proper functioning of correctional pro¬ 
grams. 

Exekftxd Rscorp Ststdcs 
(General Exemptions) 

ED—A0721.11aDAPE. 

8YSNAME—Individual Correctional 

Treatment Piles. 

EXEMPTION—All portions of this system 
of records which fall within 5 U.S.C. 
552a(J>(2) are exempt from the following 
provisions of Title 6 U.S.C. section 552a: 
(cK3). (cK4). (d). (eK2)r (eK3). (cK4KG), 
(eK4KH). (eK5). (eX8). (f). and (g). 

AUTHORITY-S UJ3.C. 552a(JX2). 

REASONS—Granting individuals access 
to information collected and maintained by 
this component relating to the enforcement 
of criminal laws could Interfere with the or¬ 
derly administration of Justice. Disclosure 
of this information could Jeopardize the 
safety and well-being of information 
sources, correctional supervisors and other 
confinement facility administrators. Disclo¬ 
sure of the information could also result in 
the Invasion of privacy of persons who pro¬ 
vide information used in developing individ¬ 
ual correctional treatment programs. Fur¬ 
ther, disclosure could result in a deteriora¬ 
tion of a prisoner’s self-image and adversely 
affect meaningful relationship^ between a 
prisoner and his counselor or supervisor. 
These factors arc, of course, essential to the 
rehabUltatlve process. Exemption from the 
remaining provisions is predicated upon the 
exemption from disclosure or upon the need 
for proper functioning of correctional pro¬ 
grams. 

Exempted Recoeo Systems 
(General Exemptions) 

ID-A0721.12DAPE. 

SYSNAME—Individual Correctional 

Treatment Files. 

EXEMPTION—All portions of this system 
of records which fall within 5 U.S.C. 
552a(JX2) are exempt from the following 
provisions of Title 5 UAC. section 552a: 
(cX3). (cX4). (d). (cX2). (eX3), (eX4XG), 
(eX4XH). (cX5). (eX8), (f), and (g). 

AUTHORITY—5 UJ3.C. 552a(JX2). 

REASONS—Granting individuals access 
to information collected and maintained by 
this component relating to the enforcement 
of criminal laws TOuld Interfere with the or¬ 
derly administration of Justice. Disclosure 
of this information could Jeopardize the 
safety and well-being of information 
sources, correctional supervisors and other 
confinement facility administrators. Disclo¬ 
sure of the information could also result in 
the Invasion of privacy of persons who pro¬ 
vide information used in developing individ¬ 
ual correctional treatment programs. Fur¬ 
ther. disclosure could result in a deteriora¬ 
tion of a prisoner’s self-image and adversely 
affect meaningful relationships between a 
prisoner and his counselor or supervisor. 
These factors are. of course, essential to the 
rehabilitative process. Exemption from the 
remaining provisions is predicated upon the 
exemption from disclosure or upon the need 
for proper functioning of correctional pro¬ 
grams. 

E g n iP TED Record Systems 
(Specific Exemptions) 

ID-A()726.24DAAG. 


PRIVACY ACT ISSUANCES 

SYSNAME—Casualty Case PUes. 
EXEMPTION—All portions of this system 
of records which fall within 5 U.S.C. 
552a(kXl) are exempt from the following 
provisions of Title 5 U.S.C. section 552a: 
(CX3). (d), (eXl), (eX4KG). (eX4XH). and 
(f). 

AUTHORITY—5 U.S.C. 552a(kXl). 
REASONS—Granting access to the infor¬ 
mation contained in these files may result 
in their disclosure to unauthorized person¬ 
nel and may be a detriment to the 
Government’s efforts to obtain a complete 
accounting for the service members listed as 
PW/MIA in Southeast Asia. Also, certain In¬ 
formation contained in the files is not factu¬ 
al or may only allege to pertain to the ser¬ 
vice member. However, If requested by the 
service member, the service member’s pri¬ 
mary next of kin or secondary next of kin 
(PNOK/SNOK) or the service member’s 
legal represenUtlve. the foUowlng proce¬ 
dures will be followed. 

(a) 'The fUes, if possible, will be declassi¬ 
fied and released. 

(b) The files which for security reasons 
cannot be declassified will be screened to de¬ 
velop an unclassified version of the file for 
release. 

(c) Those fUes which contain Information 
or which allege facts about a service 
member or which may be linked to one or 
more persons, as Judged by intelligence ex¬ 
perts, may be released after complying with 
procedures (a) and (b) above, and then only 
with the approval of the Director, Army Ca¬ 
sualty and Memorial Affairs, or upon appeal 
by The Adjutant General of the Army. In 
the Interest of national security and the 
PW/MIA’s and their families, every effort 
will be made to assure full disclosure of the 
requested Information. 

Exempted Record Systems 
(Specific Exemptions) 
ID-A0727.05 OSA. 

SYSNAME—Army Council of Review 
Boards Files. 

EXEMPTION—All portions of this system 
of records which fall within 6 U.S.C. 
552a(kXI) are exempt from the following 
provisions of Title 5 UB.C. section 552a: 
(cX3). (d), (eX4XG). (eX4XH). and (f). 
AUTHORITY-5 UE.C. 552a(kXl). 
REASONS—Disclosure of those records 
which are currently and properly classified 
in the interests of national security could 
cause damage to the national defense or for¬ 
eign policy. The exemption from access nec¬ 
essarily includes exemptions from the other 
requirements. 

FgrwP Tim Record Systems 
(Specific Exemptions) 

ID-A0«17.10aDAAG. 

SYSNAME—Child Protection Case Man¬ 
agement Files. 

EXEMPTION—All portions of this system 
which fall within 5 UB.C. 552a(k) (2) and 
(5) are exempt from the following provi¬ 
sions of Title 5 UB.C. section 552a: (d). 

AUTHORITY—5 UJ8.C. 552a(k) (2) and 
(5). 

REASONS—Exemptions are needed in 
order to encourage persons having knowl¬ 
edge of abusive or neglectful acts toward 
children to report such information and to 
protect such sources from embsirraasment 
or recriminations as weU as to protect their 
right to privacy. It is essential that the iden¬ 
tities of all individuals who furnish informa¬ 
tion under an express promise of confiden¬ 


tiality be protected. Additionally, granting 
Individuals access to information relating to 
criminal and civil law enforcement could in¬ 
terfere with ongoing investigations and the 
orderly administration of Jtistlce in that it 
could result in the concealment, alterations, 
destruction or fabrication of information; 
could hamper the identification of offenders 
or alleged offenders and the disposition of 
charges; and could Jeopardize the safety and 
well-being of parents and their children. 

Exempted Record Systems 
(Specific Exemptions) 

ID—A1012.01bDAPE. 

SYSNAME—USMAPS Admissions Pile. 

EXEMPTION—All portions of this system 
which fall within 5 U.S.C. 552a(k) (5) and 
(7) are exempt from the foUowring provi¬ 
sions of 'Title 5 U.S.C. 552a: (d). 

AU'THORITY—5 U.S.C. 652a(k) (5) and 
(7). 

REASONS—It Is imperative that the con¬ 
fidential nature of evaluation material on 
candidates, furnished to the United States 
Military Academy Preparatory School, 
under an express promise of confidentiality, 
be maintained to insure the candid presen¬ 
tation of information necessary in determi¬ 
nations Involving admission to the United 
States Military Academy Preparatory 
School and suitability for commissioned ser¬ 
vice. 

Exempted Record Systems 
(Specific Exemptions) 

ID-AIO12.04aD APE 

SYSNAME—USMAPS Training Files. 

EXEMPTIONS—All portions of this 
system which fall within 5 UB.C. 652a(k) (5) 
and (7) are exempt from the following pro¬ 
visions of ’Title 5 UB.C. section 552a- (d). 

AUTHORITY—5 UJ3.C. 552a(k) (5) and 
(7). 

REASONS—It is imperative that the con¬ 
fidential nature of evaluation material on 
candidates, furnished to the United States 
Military Academy Preparatory School, 
under an express promise of confidentiality, 
be maintained to Insure the candid presen¬ 
tation of information necessary in determi¬ 
nations Involving retention at the United 
States Military Academy Prepatory School 
and admission to the United States Military 
Academy and suitability for commissioned 
service. 

Exempted Record Systems 
(Specific Exemptions) 

ID-A1015.06DAAG. 

SYSNAME—School Employee FUe. 

EXEMPTION—All portions of this system 
of records which fall wdthln 6 US.C. 
552a(kK5) arc exempt from the 
provisions of Title 6 U.S.C. section 562a: (d). 

AUTHORITY—5 US.C. 662a(kK6). 

REIASONS-To ensure frank and candw 
replies, evaluations of supervisors or sui^* 
viaory officials were obtained under an un* 
plied promise that the identity of the evalu¬ 
ating official would be held In confident 
These evaluations are exempted 
access, and hence the amendment piw 
sions, only to the extent that disclosure 
would identify the evaluating officials. 
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CHAPTER VI—DEPARTMENT OF THE 
NAVY 

Port 701—Availability of Department 
of the Navy Records and Publico- 
tion of Department of the Navy 
Documents Affecting the Public 

Siibporf F—Portonol Privacy and Rights of In* 
dividwolt Rofording Thoir Porsonal Rocordt 

Sec. 

701.100 Purpose. 

701.101 Scope and effect. 

701.104 Policy, responsibilities, and author¬ 
ity. 

701.105 Definitions. 

701.106 Notification, access, amendment 
procedures. 

701.107 Disclosure to others and disclosure 
accounting. 

701.109 Collection of personal information 
from Individuals. 

701.110 Safeguarding personal informa¬ 
tion. 

701.111 Exemptions. 

701.112 Contractors. 

701.117 Rules for amendment requests. 

701.118 Rules of conduct under the Priva¬ 
cy Act. 

Subpart G—Privacy Act Exampflont 

701.120 Purpose. 

701.121 Exemption for classified records. 

701.122 Exemption for security operations 
activities. 

701.123 Exemptions for specific Navy re¬ 
cords. 

701.124 Exemptions for specific Marine 
Corps records systems. 

AuTHoamr: Pub. L. No. 93-579, 5 U.S.C. 
5S2a. 

Subpart F—Personal Privacy and 
Rights of Individuals Regarding 
Their Personal Records 

§701.100 Purpose. 

This subpart implements the Priva¬ 
cy Act of 1974 (5 U.S.C. 552a) and De¬ 
partment of Defense Directive 5400.11, 
Personal Privacy and Rights of Indi¬ 
viduals Regarding Their Personal Re¬ 
cords (DOD Dir. 5400.11) by delineat¬ 
ing and prescribing policies, condi¬ 
tions. and procedures for: 

(a) Notifying an individual in re¬ 
sponse to his request If a Department 
of the Navy system of records named 
oy the individual contains a record 
pertaining to him. 

(b) Verifying the identity of an indi¬ 
vidual who requests his record, or In- 
lormation pertaining to him, before 
the record or Information Is made 
available. 

^c) Granting access to an individual 
upon that individual’s request for his 
record or for information pertaining 
to him. 

^®'^^^wlng a request from an in- 
wvidual concerning the amendment of 
j ^of Information pertaining 
JO the individual, for making a deter- 
uiination on the request, and for an 
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appeal of an initial adverse determina¬ 
tion. 

(e) Collection, safeguarding, mainte¬ 
nance, public notice, use. and dissemi¬ 
nation of personal information. 

(f) Disclosing personal information, 
and for exempting systems of records 
from the requirements of 5 U.S.C. 
552a. 

(g) Establishing rules of conduct for 
the guidance of Department of the 
Navy personnel, who will be subject to 
criminal penalties for non-compliance 
with the act. 

§ 701.101 Scope and effect 

(a) Applicability, This subpart ap¬ 
plies throughout the Department of 
the Navy, and to any contractor main¬ 
taining a system of records to accom¬ 
plish a Department of the Navy pur¬ 
pose. Its provisions govern the collec¬ 
tion. maintenance, use, and dissemina¬ 
tion of personal information, and all 
requests from individuals who seek in¬ 
formation on. access to. copies of, or 
amendment of records pertaining to 
themselves under the provisions of 5 
U.S.C. 552a. Additionally, all requests 
received from individuals for copies or 
examination of records pertaining to 
themselves, and which are located In a 
system of r^ords, as defined in 
§701.105, will be processed in accor¬ 
dance with this subpart, even though 
the individuals specify that the re¬ 
quests are made under 5 U.S.C. 552 
(Freedom of Information Act). SEC 
NAVINST 5720.42B (32 CFR Part 701, 
subparts A-D), or other authority. 
This subpart does not apply to: 

(1) Requests from individuals for 
access to records pertaining to them¬ 
selves. but which are not included in a 
system of records, as defined in 
§701.105. These requests wi ll be pro¬ 
cessed in accordance with 32 C^FR Part 
701. Subparts A-D. Subsequent re¬ 
quests for amendment of such records, 
however, will normally be processed in 
accordance with this subpart. 

(2) Requests for records pertaining 
to other individuals, where such indi¬ 
viduals' consent is not provided. Such 
third party requests are governed by 
32 CFR Part 701, Subparts A-D. 

(3) Requests by the General Ac¬ 
counting Office for information or re¬ 
cords pertaining to individuals, except 
with respect to the requirement for 
disclosure accountings as provided in 
paragraph (c) of §701.107. Action on 
such requests is governed by, SECNA 
VINST 5741.2E. 

(b) Other directives. Should any ex¬ 
isting directive dealing with the disclo¬ 
sure of individual personal records 
conflict with this subpart, the provi¬ 
sions of this subpart shall take prece¬ 
dence. 

§ 701.104 Policy. responBibilities. and au¬ 
thority. 

(a) Policy and general requirements. 

(1) Subject to the conditions and di- 
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rections in this subpart, it is the policy 
of the Department of the Navy to 
ensure that all personnel at all eche¬ 
lons of command or authority within 
the Department comply fully with the 
purposes and requirements of 5 U.S.C. 
552a for preserving the privacy of in¬ 
formation concerning individuals in 
departmental records. Stated general¬ 
ly. these purposes and requirements 
are: 

(1) To permit individuals to know 
what records pertaining to them are 
collected, maintained, used, or dissemi¬ 
nated in the Department, to have 
access to and have copies made of all 
or any portions of such records, and to 
obtain amendment of such records, 
when a discrepancy is noted; 

(li) To permit individuals to prevent 
records pertaining to them obtained 
by the Department for a particular 
purpose from being used or made 
available for another purpose without 
their consent; 

(lii) To require the Department to 
collect, maintain, use. or disseminate 
records of Identifiable personal infor¬ 
mation only for necessary and lawful 
purposes, and in a manner which en¬ 
sures that the information is current 
and accurate for the Intended uses; 

(iv) To ensure that adequate safe¬ 
guards are provided to prevent misuse 
of personal information in records; 
and 

(V) To ensure that requests of indi¬ 
viduals for notification, access, or 
amendments concerning their records 
are acted on as promptly as feasible, 
even though such requests may be 
minor in nature. 

(2) In furtherance of the above 
policy, the Department of the Navy 
will maintain in its records only such 
information about an individual as is 
reasonably necessary to accomplish a 
purpose or mission required by statute 
or executive order of the Ph-esldent. In 
assessing need, consideration will be 
given to alternatives, such as: use of 
information not individually identifi¬ 
able; use of sampling; selective collec¬ 
tion of certain data for certain individ¬ 
uals, only. Additionally, consideration 
is to be ^ven to the length of time in¬ 
formation is needed, and the cost of 
maintaining the Information com¬ 
pared to the risks and adverse conse¬ 
quences of not maintaining the infor¬ 
mation. 

(3) No system of records, as defined 
in § 701.105(d) shall be maintained 
within the Department of the Navy 
unless it has been described or includ¬ 
ed in a records system notice pub¬ 
lished in the Federal Register, in ac¬ 
cordance with §701.108 of this Sub¬ 
part. 

(4) The Department of the Navy will 
not maintain any records describing 
how an individual exercises rights 
guaranteed by the first amendment. 
Including religious and political be- 
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lief8. freedom of speech and press, and 
the right of assembly and to petition, 
unless they are: 

(1) Expressly authorized by statute; 

(il) Authorized by the individual 

about whom the record Is maintained; 

(ill) Within the scope of an autho¬ 
rized law enforcement activity; or 

(iv) For the maintenance of certain 
items of information relating to reli¬ 
gious affiliation for members of the 
naval service who are chaplains. This 
should not be construed, however, as 
restricting or excluding solicitation for 
Information which the individual is 
willing to have in his record concern¬ 
ing religious preference particularly 
that required in emergency situations. 

(5) Records used by the Department 
of the Navy in making determinations 
about an individual will be maintained 
with such accuracy, relevance, timeli¬ 
ness, and completeness as is reason¬ 
ably necessary to ensure fairness to 
the individual in any determination 
concerning him. 

(b) Responsibilities. (1) Each ad¬ 
dressee is responsible for implement¬ 
ing and executing the purposes and re¬ 
quirements of 5 U.S.C. 552a within his 
organization, in accordance with the 
provisions of this subpart. 

(2) The Chief of Naval Operations 
(Op-09B) is responsible for administer¬ 
ing and supervising the execution of 5 
U.S.C. 552a and this subpart within 
the Department of the Navy. Addi¬ 
tionally, the Chief of Naval Oper¬ 
ations (Op-OGBl) is designated as the 
principal Privacy Act coordinator for 
the Department of the Navy. 

(3) The Commandant of the Marine 
Corps is responsible for administering 
and supervising the execution of 5 
UB.C. 552a and this subpart within 
the Marine Corps. 

(c) Denial authority. Only the fol¬ 
lowing officials (and their respective 
deputies, principal assistants, or desig¬ 
nees) are authorized to deny requests 
for notification, access, and amend¬ 
ment made under this subpart, when 
the records relate to matters within 
their respective areas of command, 
area coordination, technical, or admin¬ 
istrative responsibility, as appropriate: 

(1) In the Navy Department, the Ci¬ 
vilian Executive Assistants, the Chief 
of Naval Operations, the Commandant 
of the Marine Corps, the Chief of 
Naval Material, the Chief of Naval 
Personnel, the Chief. Bureau of Medi¬ 
cine smd Surgery, the heads of Depart¬ 
ment of the Navy Staff Offices. 
Boards, and Councils, the Auditor 
General of the Navy, the Naval In¬ 
spector General, and the Assistant 
Judge Advocate General (Civil Law). 

(2) In the Shore Establishment, 
Commanders of Naval Systems Com¬ 
mands; the Commanders of the Naval 
Intelligence Command. Naval Security 
Group Command, and Naval Telecom¬ 
munications Command; the Chiefs of 


Naval Education and Training. Naval 
Air Training, and Naval Technical 
Training; the President, Naval War 
College; the Superintendent, Naval 
Postgraduate School; the Superinten¬ 
dent, the UJS. Naval Academy; the 
Chief of Navsd Reserve; the Oceanog¬ 
rapher of the Navy; and Comman¬ 
dants of Naval Districts. 

(3) In the Operating Forces, CIN 
CLANT, CINCPAC, Fleet Command¬ 
ers in Chief, Force Commanders, Type 
Commanders, and the Commander, 
Military Sealift Command. 

(4) Commanders of major Navy and 
Marine Corps activities designated by 
the Chief of Naval Operations or the 
Commandant of the Marine Corps. 

(d) Review authority. (1) The Assis¬ 
tant Secretary of the Navy (Manpower 
and Reserve Affsdrs), as the 
Secretary’s designee, shall act upon re¬ 
quests for administrative review of ini¬ 
tial denials of requests for amendment 
of records of fitness reports and per¬ 
formance evaluations of military per¬ 
sonnel. 

(2) The Judge Advocate General, as 
the Secretary's designee, shall act 
upon requests for administrative 
review of initial denials of requests for 
notification, duccess, or amendment of 
records, other than as indicated in 
paragraph (dKl) of this section and 
other than initial denials of request 
for notification, access, or amendment 
of records from civilian Official Per¬ 
sonnel Polders or records contained on 
any other Civil Service Commission 
forms. 

(e) Law enforcement activity re¬ 
quests for records from non-DOD agen¬ 
cies. The authority to request records 
from a civil or criminal law enforce¬ 
ment agency outside of DOD, under 
subsection (bK7) of 5 U.S.C. 552a. is 
delegated to the Commandant of the 
Marine Corps, the Dilator of Naval 
Intelligence, the Judge Advocate Gen¬ 
eral, and the General Counsel. These 
officials may further delegate this au¬ 
thority to deputies, assistants, and 
other subordinates who exercise au¬ 
thority over an office or division. 

S 701.195 Definitions. 

For the purposes of this subpart, the 
following meanings apply: 

(a) IndividiuiL A citizen of the 
United States, or an alien lawfully ad¬ 
mitted for permanent residence; or an 
enlistee in the United States naval ser¬ 
vice. including a minor. Additionally, 
the legal guardian of an individual or 
a parent of a minor has the same 
rights as the individual, and may act 
on behalf of the individual concerned 
under this subpart. Members of the 
naval service, once properly accepted, 
are not minors for purposes of this 
subpart. The use of the term ’‘individ¬ 
ual” does not, how^ever, vest rights in 
the representatives of decedents to act 
on behalf of the decedent under this 


subpart, nor does the term embrace in- 
dividuals acting in an entrepreneurial 
capacity (e.g., sole proprietorships and 
partnerships), 

(b) Maintain. When used in the con¬ 
text of records on individuals. Includes 
collect, file or store, preserve, retrieve, 
update or change, use, or disseminate. 

(c) Record. Any item, collection, or 

grouping of Information about an indi¬ 
vidual that is maintained by or for the 
Department of the Navy or by any ele¬ 
ment of the Navy Department, operat¬ 
ing forces or shore establishment, in- I 
eluding, but not limited to, his educa- I 
tion, financial transactions, medical I 
history, qualifications, service data, 
and criminal or employment history, 
and which contains his name, or the 
identifjdng number, symbol, or other 
identyfing particular assigned to the 
individual, such as a finger or voice 
print or a photograph. I 

(d) System of records. A group of re¬ 

cords under the control of the Depait- 
ment of the Navy or of any element of 
the Navy Department, operating 
forces, or shore establishment, from 
which information is retrieved by the J 
name of the individual or by some I 
identifying number, symbol, or other I 
identifying particular assigned to the J 
individual. | 

(e) System manager. That official I 

who has overall responsibility for re- I 
cords within a particular system. Sys- I 
terns managers are indicated in the I 
published record system notices. If I 
more than one official is indicated as a I 
system manager, initial contact should I 
be established at the appropriate level I 
(e.g., for local records, contact should I 
be made at the local level). I 

(f) Routine use. When used with re- || 

spect to the disclosure of a record, the I 
use of a record in compliance with the I 
section of the published record system 1 
notice specifying “routine uses,” pro- I 
vided such use is compatible with the I 
purpose for which the record was col- I 
lected. Normally this term is used in I 
connection with interagency transfers I 
of records, rather than transfers I 
within the Department of Defense and I 
the Department of the Navy. I 

(g) Disclosure. The conveyance of I 
any information from a record by any j 
means of communication to any other 
person or entity. 

5 701.104 Notification, access, and amend¬ 
ment procedures. I 

(a) General. (1) Summary of require- I 
ments. (i) “Notification” procedures 
are provided under subsection (e)<4) of 
5 U.S.C. 552a to enable an individual 
to ascertain from the appropriate 
system manager whether or not a pw* 
ticular system of records contains m- 
formation pertaining to him. If Ih® I 
system does contain such a record, the 
individual may request “access” to the 
record, pursuant to subsection (dXi/ I 
of 5 UJ5.C. 552a, to ascertain the con- 
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tents. “Amendment" procedures are 
provided under subsections (d)(2) and 

(3) of 5 U.S.C. 552a, to enable the Indi¬ 
vidual to seek correction or deletion of 
l^ormation about himself in the 
record which he considers to be erro¬ 
neous. If a request for “amendment" is 
denied after a final determination, the 
Individual may file a “statement of dis¬ 
pute." to be noted In the pertinent re¬ 
cords and to be shown In connection 
with disclosures of such records. Indi¬ 
viduals have a statutory right to 
obtain administrative review of denials 
of requests for amendment, and, by 
this subpart, are accorded the right to 
obtain similar review of denials of re¬ 
quests for notification and access. 

(ii) The provisions of this paragraph 
apply to requests by individuals, or 
their authorized representatives, for 
records pertaining to themselves that 
are contained in systems of records, 
even though the requests specify that 
they are made pursuant to the Free¬ 
dom of Information Act or other au¬ 
thority. This subpart does not. howev¬ 
er, require that an Individual be given 
notification or access to a record that 
is not retrieved by name or other indi¬ 
vidual identifier. Requests for amend¬ 
ment of records—whether or not con¬ 
tained in a system of records—will nor¬ 
mally be processed in accordance with 
this instruction, unless: (A) They are 
routine requests for administrative 
corrections not specifying that they 
are made under this subpart or 5 
U.S.C. 552a. or (B) They are requests 
addressed to the Board for Correction 
of Naval Records, which is governed 
by other authority. 

(2) System *'rules. " System managers 
are responsible for ensuring that, for 
each system of records maintained, a 
record system notice is published in 
the Federal Register, stating the pro¬ 
cedures by which an individual may be 
notified whether the system contains 
records pertaining to him. Additional¬ 
ly. system managers are responsible 
for establishing, and making available 
to indivldualB upon request, rules ap¬ 
plicable to requests for access or 
amendment of records within each 
system. Such rules must conform to 
the requirements of this subpart and 
J 701.117. In addition, they should con¬ 
tain the following: 

(i) A statement of custodial officials 
other than the system manager, if 
wiy, authorized to grant requests for 
notification or access; 

(li) The minimum formal require¬ 
ments for requests. Including applica- 
oie requirements for requests to 1^ re¬ 
duced to writing; and. in the case of a 
request to provide the requester's re- 
cor^ directly to an authorized repre¬ 
sentative who is other than the parent 
a minor, or other legal guardian—a 
signed authorization specify- 
^ the records to be released and the 
recipient of the records (notarized au¬ 
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thorizations may be required if the 
sensitivity of the information in the 
records warrants); 

(iii) The information w^hich should 
be provided by the individual to assist 
in identifying relevant systems of re¬ 
cords and the individual identifiers 
(e.g., full name, social security 
number, etc.) needed to locate records 
in the particular system; and 

(Iv) The requirements for verifying 
the requester’s identity, to which the 
following policies apply: 

(A) Prior to being given notification 
or access to personal information, an 
individual is generally required to pro¬ 
vide reasonable verification of his 
identity. No verification of identity, 
however, shall be required of an indi¬ 
vidual seeking notification or access to 
records which are otherwise available 
to an y member of the public under 32 
CFR Part 701, subparts A-D. 

(B) In the case of an individual who 
seeks notification, access, or amend¬ 
ment in person, verification of identity 
wUl normally be made from those doc¬ 
uments that an individual is likely to 
have readily available such as an em¬ 
ployee or military identification card, 
driver’s license, or medical card. 

(C) When notification, access, or 
amendment is requested by mail, ver¬ 
ification of identity may be obtained 
by requiring the individual to provide 
certain minimum identifying data, 
such as date of birth and some item of 
information in the record that only 
the concerned individual would likely 
know. If the sensitivity of the informa¬ 
tion in the record warrants, a signed 
and notarized statement of identity 
may be required. 

(D) When a record has already been 
identified, an individual shall not be 
denied notification or access solely for 
refusing to disclose his social security 
number. 

(3) Responsibilities for action of ini¬ 
tial requests, (i) Subject to the provi¬ 
sions of this p&iragraph and the appli¬ 
cable system manager’s rules, requests 
for notification and access may be 
granted by officials having custody of 
the records, even if they are not 
system managers or denial authorities. 
Requests for amendment may be 
granted by the cognizant system man¬ 
ager. Denials of initial requests for no¬ 
tification. access, or amendment of re¬ 
cords under this instruction, however, 
may be made only by those officials 
designated as denial authorities under 
paragraph (c) of § 701.104. 

(U) Copies of investigatory records 
that are compiled by an investigative 
organization, but are in the temporary 
custody of another organization, 
which is holding the record for disci¬ 
plinary. administrative, judicial, inves¬ 
tigative, or other purposes, are the re¬ 
cords of the originating Investigative 
organization. Upon completion of the 
official action, the investigative re¬ 
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ports are required to be destroyed or 
returned, in accordance with the 
instructions of the originating investi¬ 
gative agency. Individuals seeking no¬ 
tification or access, or making other 
requests under this instruction con¬ 
cerning such records, shall be directed 
to the originating investigative organi¬ 
zation. For example, a request for no¬ 
tification or access to a Naval Investi¬ 
gative Service report in the temporary 
custody of another activity should be 
forwarded directly to the Director, 
Naval Investigative Service. 

(4) **BlankeV* requests not honored. 
Requests seeking notification and/or 
access concerning all systems of re¬ 
cords within the Department of the 
Navy, or a component thereof, shall 
not be honored. Individuals making 
such requests shall be notified that: 

(i) Requests for notification and/or 
access must be directed to the appro¬ 
priate system manager for the particu¬ 
lar record system, as indicated in the 
current Federal Register record 
system notice (a citation should be 
provided), and 

(ii) Requests must either designate 
the particular system of records to be 
searched, or provide sufficient infor¬ 
mation for the system manager to as¬ 
certain the appropriate system. Indi¬ 
viduals should also be provided with 
any other information needed for ob¬ 
taining consideration of their requests. 

(5) Criteria for determinations, (i) as 
further explained in §701.111, por¬ 
tions of designated records systems 
(indicated in subpart O of this part) 
are exempt, in certain circumstances, 
from the requirement to provide noti¬ 
fication. access and/or amendment. 
Only denial authorities (and the desig- 
,nated review authority) may exercise 
an exemption and deny a request, and 
then only in cases where there is spe¬ 
cifically determined to be a significant 
and legitimate governmental purpose 
served by denying the request. A re¬ 
quest for notification may be denied 
only when an applicable exemption 
has been exercised by a deniel or 
review authority. A request for access 
may be denied by a denial or review 
authority, in whole or part, on the 
basis of the exercise of an applicable 
exemption or for the reasons set forth 
in § 701.106(a)(5KU) or (III). 

(ii) Where a record has been com¬ 
piled in reasonable anticipation of a 
civil action or proceeding, a denial au¬ 
thority (or the designated review au¬ 
thority) may deny an individual’s re¬ 
quest for access to that record pursu¬ 
ant to subsection (d)(6) of 5 U.S.C. 
552a, provided that there is specifical¬ 
ly determined to be a significant and 
legitimate governmental piupose to be 
served by denying the request. Consul¬ 
tation with the Office of the Judge 
Advocate General, Office of General 
Counsel, or other originator, as appro¬ 
priate, is required prior to granting or 
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den 3 ing access to attomey-advice ma¬ 
terial. This includes, but is not limited 
to. legal opinions. 

(Hi) Where a denial authority, or the 
designated review authority, deter¬ 
mines that the grant of access to the 
entire contents of a record to the re¬ 
questing individual would result in a 
clearly unwarranted invasion of the 
personal privacy of another individual 
mentioned in the same record, and 
such other individual has not fur¬ 
nished his written consent for the 
record to be disclosed to the requester, 
the portion of the record that pertain 
solely to such other individual shall be 
deleted from a copy of the record. The 
requesting individual shall then be 
granted access to a copy of the re¬ 
maining portions of the record. 

(iv) As Indicated in § 701.105^a). 
where a record pertains to an individ¬ 
ual who is a minor, the minor's parent 
or legal guardian is normally entitled 
to obtain notification concerning, and 
access to, the minor's record, pursuant 
to the provisions of this paragraph. 
When, however, an applicable law or 
regulation prohibits notification to, or 
access by, a parent or legal guardian 
with respect to a particular record, or 
portions of a record, pertaining to a 
minor, the provisions of the governing 
law or regulation and $701,107, shall 
govern disclosures of the existence or 
contents of such records to the 
minor's parent or legal guardian. 
(Members of the naval service, once 
property accepted, are not minors for 
the purposes of this subpart.) 

(V) Subject to the provisions of this 
paragraph, a medical record shall be 
made available to the individual to 
whom it pertains unless, in the judg¬ 
ment of a physician, access to such 
record could have an adverse effect 
upon the individual's physicial or 
mental health. When it has been de¬ 
termined that granting access to medi¬ 
cal information could have an adverse 
effect upon the individual to whom it 
pertains, the individual may be asked 
to name a physician to whom the in¬ 
formation shall then be transmitted. 
This shall not be deemed a denial of a 
request for access. 

(vi) Criteria for determinations on 
requests for amendment of records are 
set forth in 9 701.106(dKl). 

(6) Time requirements for making 
acknowledgements and determina¬ 
tions. (i) A request for notification, 
access, or amendment of a record shall 
be acknowledged in writing within 10 
working days (Saturdays, Sundays, 
and legal holidays excluded) of receipt 
by the proper office. The acknowl¬ 
edgement shall clearly identify the re¬ 
quest and advise the individual when 
he may expect to be advised of action 
taken on the request. No separate ac- 
knowldjigement of receipt is necessary 
if a request for notification or access 
can be acted upon, and the individual 


advised of such action, within the 10- 
working-day period. If a request for 
amendment is presented in person, 
written acknowledgement may be pro¬ 
vided at the time the request is pre¬ 
sented. 

(ii) Determiimtions and required 
action on initial requests for notifica¬ 
tion, access, or amendment of records 
shall be completed, if reasonably possi¬ 
ble, within 30 working days of receipt 
by the cognizant office. 

(b) Notification procedures. (1) 
Action upon receipt of request Sub¬ 
ject to the provisions of this para¬ 
graph, upon receipt of an individual's 
initial request for notification, the 
system manager or the other appropri¬ 
ate custodial official shall acknowl¬ 
edge the request as required by 
§701.106(aK6Ki) and take one of the 
following actions: 

(1) If consideration cannot be given 
to the request, because— 

(A) The individual's identity is not 
satisfactorily verified; 

(B) The record system is not ade¬ 
quately identified, or the individual 
has not furnished the information 
needed to locate a record within the 
system; or 

(C) The request is erroneously ad¬ 
dressed to an official having no re- 
sp<Hisibility for the record or system of 
records in question—inform the Individ¬ 
ual of the correct means, or additional 
information needed, for obtaining con¬ 
sideration of his request for notifica¬ 
tion; 

(ii) Notify the individual, in writing, 
whether the system of records con¬ 
tains a record pertaining to him (a no¬ 
tification that a system of records con¬ 
tains no records pertaining to the indi¬ 
vidual shall not be deemed a denial of 
a request for notification or access); 

(lii) If it is determined that notifica¬ 
tion should be denied under an avail¬ 
able exemption and the official is not 
a denial authority, forward the re¬ 
quest to the cognizant denial author¬ 
ity, with a copy of the requested 
record, and comments and recommen¬ 
dations concerning disposition; or 

(iv) If the official is a denial author¬ 
ity, take the appropriate action pre¬ 
scribed in $ 701.l06(bK2). 

(2) Action by denial authority, (i) If 
the denial authority determines that 
no exemption is available or that an 
available exemption should not be ex¬ 
ercised, he shall provide the requested 
notification, or direct the system man¬ 
ager or appropriate custodial author¬ 
ity to do so. 

(li) If the denial authority deter¬ 
mines that an exemption is applicable 
and that denial of the notification 
would serve a significant and legiti¬ 
mate governmental purpose (e.g., 
avoid interfering with an on-going law 
enforcement investigation), he shall 
promptly send the requesting individ¬ 
ual an original and one copy of a letter 


stating that no records from the 
system of records specified in the re¬ 
quest are available to the individual 
under the Privacy Act. The letter shall 
also inform the individual that he may 
request further administrative review 
of the matter within 120 days, by 
letter to the: 

Judge Advocate General (Code 14L). De¬ 
partment of the Navy. Washington. DC 

20370. 

The individual shall be further in¬ 
formed that a letter requesting such 
review should contain the enclosed 
copy and a statement of the 
individual's reasons for requesting the 
review. 

(ill) A copy of the letter denying no¬ 
tification shall be forwarded directly 
to the Chief of Naval Operations (Op- 
09B1) or the Commandant of the 
Marine Corps (Code M), as appropri¬ 
ate. These officials shall maintain 
copies of all denial letters In a form 
suitable for rapid retrieval, periodic 
statistical compilation, and manage¬ 
ment evaluation. 

(3) Action by reviewing authority. 
Upon receipt of a request for review of 
a determination denying an 
individual’s initial request for notifica¬ 
tion, the Judge Advocate General 
shall obtain a copy of the case fUe 
from the denial authority, review the 
matter, and make a final administra¬ 
tive determination. He is designated to 
perform such acts as may be required 
by or on behalf of the Secretary of the 
Navy to accomplish a thorough review 
and to effectuate the determination. 
Within 30 working days of receipt of 
the request for review, whenever prac¬ 
ticable, the Judge Adoveate General 
shsil inform the requesting indivlduai, 
in writing, of the final determination 
and the action thereon. If the final de¬ 
termination is to grant notification, 
the Judge Advocate General may 
either provide the notification or 
direct the system manager to do so. If 
the final determination is to deny no¬ 
tification, the individual shall be In¬ 
formed that it has been determined 
upon review that there are no records 
in the specified system of records that 
are available to him under the Privacy 
Act. 

(c) Access procedures. (1) Fees. When 
a copy of a record is furnished to an 
individual in response to a request for 
access, he will normally be charged du¬ 
plication fees determined in accor¬ 
dance with 9701,40, unless such f^ 
are waived. If the Individual requests 
that his record be made available fw 
review in person and copying is tbe 
only means by which the record can 
be shown to him (e.g., when a copy 
must be made In order to delete 
mation pertaining to another 
ual in the record), a duplication iw 
shall not be charged. Search lees ^ 
not assessable under the Privacy aci. 


FEDERAL REGISTER. VOL. 42. NO. 1 B8->WE0NE$DAY, SEPTEMBER 28. 1977 






Clvtl Service Commission Regulation 
297.115 will be used to determine the 
fees to be charged for copying records 
from CSC Oovemment-wlde systems 
of records. 

(2) Action upon receipt of request 
Subject to the provisions of this para¬ 
graph, upon receipt of an individual's 
Initial request for access, the system 
manager or other appropriate custodi¬ 
al official shall acknowledge the re¬ 
quest as required by 5 701.10G(a)(6Ki), 
and take one of the following actions: 

(i) If consideration cannot be given 
to the request because— 

(A) The individual's identity is not 
satisfactorily verified; 

(B) The record system is not ade¬ 
quately Identified or the individual 
has not furnished the information 
needed to locate a record within a 
system; or 

(C) The request is erroneously ad- 
dresed to an official not having re¬ 
sponsibility for granting access to the 
record or system of records in ques¬ 
tion— 

inform the individual of the correct 
means or additional information 
needed, for obtaining consideration of 
his request for access; 

(11) If it is determined that the indi¬ 
vidual should be granted access to the 
entire record requested, the official 
shall Inform the in^vidual, in writing, 
that access is granted, and shall 
either 

(A) Inform the individual that he 
may review the record at a specified 
place and at specified times, that he 
may be accompanied by a person of 
his own choosing to review the record 
(in which event he may be asked to 
furnish written authori^tion for the 
record to be discussed in the accompa¬ 
nying person’s presence), and that he 
may further obtain a copy of the 
record upon agreement to pay a dupli¬ 
cation fee; or 

(B) Furnish a copy of the record, if 
the individual requested that a copy to 
w sent and agreed in advance to pay 
duplication fees determined in accor¬ 
dance with (701.40, unless such fees 
are waived. 

(UI) If it is necessary to deny the in¬ 
dividual access to all or part of the re¬ 
quested record, and— 

.official is not a denial au¬ 
thority-forward the request to the 
®2^iuzant denial authority, with a 
wpy of the requested record, and com¬ 
ments and recommendations concern¬ 
ing disposition; or 

official is a denial author- 
vni action prescribed in 

^ appropriate. 

tKo j ^ denial AuthoHtp. <1) If 
^^wrUal authority determihes that 
should be granted to the entire 
promptly make it 
^ requesting Individual 
• 7ni ^®®nner prescribed in 
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(li) If the denial authority deter¬ 
mines that access to the entire record 
should be denied under the criteria 
specified in paragraph (a)(5) (i). (U), or 
(iii) of this section, he shall promptly 
send the requesting Individual an 
original and one copy of a letter in¬ 
forming the individual of the denial of 
access and the reasons therefor, in¬ 
cluding citation of any applicable ex¬ 
emptions and a brief discussion of the 
significant and legitimate governmen¬ 
tal purpose(8) served by the denial of 
access. The denial letter shall also 
inform the individual that he may re¬ 
quest further administrative review of 
the matter within 120 days, by letter 

(A) If the record is from a civilian 
Official Personnel Polder or is con¬ 
tained on any other Civil Service Com¬ 
mission form, to— 

Director, Bureau of Manpower Information 
Systems, UJ8. Civil Service Commission, 
1900 E Street NW., Washington. DC 
20415; or 

(B) If for any other record, to— 

Judge Advocate Oei>eral (Code 14L). De¬ 
partment of the Navy. Washington, DC 
20370 

The individual shall be further In¬ 
formed that a letter requesting such 
review should contain the enclosed 
copy of the denial letter and a state¬ 
ment of the individual’s reasons for 
seeking review of the initial determi¬ 
nation. 

(iii) A copy of the denial letter shall 
be forwarded directly to the Chief of 
Naval Operations (Op-09B1) or the 
Commandant of the Marine Corps, 
(Code M) as provided in paragraph 
(b)(2)(iii) of this section. 

(iv) If the denial authority deter¬ 
mines that access to portions of the 
record should be denied under the cri¬ 
teria specified in paragraph (a)(5Kl), 
(11), or (iii) of this section, he shall 
promptly make an expurgated copy of 
the record available to the requesting 
individual and issue a denial letter, in 
the manner and form provided in the 
preceding paragraph, as to the por¬ 
tions of the record that are required to 
be deleted. 

(4) Action by reviewing authority. 
Upon receipt of a request for review of 
a determination denying an 
individual's initial request for access, 
the Judge Advocate Oeneral shall 
obtain a copy of the case file from the 
denial authority, review the matter, 
and make a final administrative deter¬ 
mination. He is designated to perform 
such acts as may be required by or on 
behalf of the Secretary of the Navy to 
accomplish a thorough review and to 
effectuate the determination. 

(1) Within 30 days of receipt of the 
request for review, if practicable, the 
Judge Advocate Oeneral shall inform 
the requesting Individual, in writing, 
of the final determination and the 
action thereon. 
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(ii) If such determination has the 
effect of granting a request for access, 
in whole or in part, the Judge Advo¬ 
cate General may either provide 
access in accordance with paragraph 
(cK2Kil) (A) or (B) of this section, or 
direct the system manager to do so. 

(iii) If the final determination has 
the effect of denying a request for 
access, in whole or part, the Individual 
shall be informed of the reason(s) and 
statutory basis for the denial—includ¬ 
ing regulatory citations for any ex¬ 
emption exercised and an explanation 
of the significant and legitimate gov¬ 
ernmental puipose served by exercis¬ 
ing the exemption—and of his rights 
to seek judicial review. 

(iv) If the determination is based, in 
whole or part, on a security classifica¬ 
tion, the individual shall be apprised 
of the matters set forth in 
(701.9(d)(4Kll) of this Subpart relat¬ 
ing to declassification review and 
appeal. 

id) Amendment procedures. (1) Crite¬ 
ria for determinations on requests for 
amendment (i) As further explained 
in (701.111 of this Subpart, many of 
the systems of records listed in sub¬ 
part G are exempt, in part, from 
amendment requirements. Such ex¬ 
emptions, where applicable, may be 
exercised only by denial authorities 
(and by the designated review authori¬ 
ties upon requests for review of Initial 
denials), and then only in cases where 
there is specifically determined to be a 
significant and legitimate governmen¬ 
tal purpose to be served by exercising 
the exemption. 

(li) If an available exemption is not 
exercised an individual's request for 
amendment of a record pertaining to 
himself shall be granted if it is deter¬ 
mined, on the basis of the information 
presented by the requester and all 
other reasonably available related re¬ 
cords, that the requested amendment 
is warranted in order to make the 
record sufficiently accurate, relevant, 
timely, and complete as to ensure fair¬ 
ness in any determination which may 
be made about the individual on the 
basis of the record. If the requested 
amendment would involve the deletion 
of particular information from the 
record, the information shall be de¬ 
leted unless it is determined that—in 
addition to being accurate, relevant to 
the individual, timely, and complete— 
the information is relevant and neces¬ 
sary to accomplish a purpose or func¬ 
tion required to be p^ormed by the 
Department of the Navy pursuant to a 
statute or Executive order. 

(iii) The foregoing is not intended to 
permit the alteration of evidence pre¬ 
sented in the course of judicial or 
quasi-judicial proceedings. Any 
changes in such records should be 
made only through the procedures es¬ 
tablished for changing such records. 
These provisions are also not designed 
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to permit collateral attack upon that 
which has already been the subject of 
a judicial or quasi-judicial action. For 
example* an individual would not be 
permitted to challenge a court-martial 
conviction under this subpart, but the 
individual would be able to challenge 
the accuracy with which a conviction 
has been recorded in a record. 

(iv) As indicated in paragraph (a)(1) 
of this section, the procedures in this 
paragraph are generally applicable to 
requests for amendment of records, ir¬ 
respective of whether a particular 
record is contained in a system of re¬ 
cords. provided that it can be identi¬ 
fied and located. 

(2) i4c«on upon receipt of request 
Subject to the provisions of this para¬ 
graph. upon receipt of an individual's 
Initial request for amendment of a 
record, the system manager (or official 
occupying a comparable position with 
respect to a record not contained in a 
system of records) shall acknowledge 
the request in the manner prescribed 
by paragraph (aK6)(i) of this section 
and. within 30 days, if reasonably pos¬ 
sible, take one of the following ac¬ 
tions: 

(i) If consideration cannot be given 
to the request because— 

(A) The individual's identity is not 
satisfactorily verified; 

(B) The Individual has not furnished 
the information needed to locate the 
record; 

(C) The individual has not provided 
adequate information as to how or 
why the record should be amended; or 

(D) The request is erroneously ad¬ 
dressed to an official having no re¬ 
sponsibility for the record or system of 
record in question— 

inform the individual of the correct 
means, or additional information 
needed, for obtaining consideration of 
his request for amendment (a request 
may not be rejected, nor may the indi¬ 
vidual be required to resubmit his re¬ 
quest. however, unless this Is essential 
for processing the request); 

(il) If the system manager deter¬ 
mines that the individual's request to 
amend a record U warranted under the 
criteria in paragraph (dKl) of this sec¬ 
tion. he shall promptly amend the 
record and advise the individual, in 
writing, of that action and its effect. 
The system manager also should at¬ 
tempt to identify other records affect¬ 
ed by the requested amendment and 
should make other necessary amend¬ 
ments accordingly. Amendments to re¬ 
cords should be made in accordance 
with existing directives and estab¬ 
lished procedures for changing re¬ 
cords, if applicable and consistent with 
•this subpart. The system manager 
shall advise previous recipients of the 
record for whom a disclosure account¬ 
ing has been made that the record has 
been amended, and of the substance of 
the correction; 
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(Hi) If the system manager Is a 
denial authority, and denial of the re¬ 
quest for amendment, in whole or 
part, is warranted, take the appropri¬ 
ate action prescribed In paragraph 
(d)(3) (il) or (iii) of this section; or 
(iv) If the system manager Is not a 
denial authority, but denial of the re¬ 
quest for amendment, in whole or 
part, appears to be warranted, forward 
the request to the cognizant denial au¬ 
thority with a copy of the disputed 
record and comments and recommen¬ 
dations concerning disposition. 

(3) Action by denial authority, (i) If 
the denial authority determines that 
amendment of the record Is warranted 
under the criteria in paragraph (d)(1) 
of this section, he shall direct the 
system manager to take the action 
prescribed in paragraph (dK2Kli) of 

(ii) If the denial authority deter¬ 
mines that amendment of the record 
is not warranted under the criteria in 
paragraph (d)(1) of this section, he 
shall promptly send the requesting in¬ 
dividual an original and one copy of a 
letter Informing him of the denial of 
the request and the reason(s) for the 
denial, including a citation of any ex¬ 
emption exercised and a brief discus¬ 
sion of the slgnific^ant and legitimate 
governmental purpose(s) served by ex¬ 
ercising the exemption. 'The denial 
letter shall Inform the individual that 
he may request further administrative 
review of the matter, as follows: 

(A) If the record Is a fitness report 
or performance evaluation (Including 
proficiency and conduct marks) from a 
military personnel file-by letter, 
within 120 days, to: 

Assistant Secretary of the Navy (Manpower 
and Reserve Affairs), Department of the 
Navy, Washington. DC 20350; or 

(B) If the record is from a civilian 
Official Personnel Polder or is con¬ 
tained in any other Civil Service Com¬ 
mission form—by letter, within 30 
days, to: 

Director. Bureau of Manpower Information 
Systems, U.S. Civil Service Commission. 
1900 E Street. NW.. Washington. DC 
20415; or 

(C) For any other record—by letter, 
within 120 days, to: 

Judge Advocate General (Code 14L), De¬ 
partment of the Navy, Washington, DC 
20370. 

The individual shall be further in¬ 
formed that a letter requesting such 
review should contain the enclosed 
copy of the denial letter and a state¬ 
ment of the reasons for seeking review 
of the Initial determination denying 
the request for amendment. A copy of 
the denial letter shall be forwarded to 
the Chief of Naval Operations or Com¬ 
mandant of the Marine Corps, as pro¬ 
vided In paragraph (bK2)(iil) of this 
section. 


(iii) If the denial authority deter¬ 
mines that a request for amendment 
of a record should be granted in part 
and denied in part, he shall take the 
action prescribed in paragraph 
(d)(3)(li) of this section with respect to 
the portion of the request which is 
granted, and the action prescribed in 
paragraph (d)(3)(li) of this section 
with respect to the portion of the re¬ 
quest which is denied. 

(4) Action by reviewing authority. 
Upon receipt of a request for review of 
a determination denying an 
individual's Initial request for amend¬ 
ment of a record, the Assistant Secre¬ 
tary of the Navy (Manpower and Re¬ 
serve Affairs) or the Judge Advocate 
General, as appropriate, shall obtain a 
copy of the case file from the denial 
authority, review the matter, and 
make a final administrative determina¬ 
tion. either granting or denying 
amendment, in whole or in part. Those 
officials are designated to perform 
such acts as may be required by or on 
behalf of the Secretary of the Navy to 
accomplish a thorough review and ef¬ 
fectuate the determination. 

(l) Within 30 working days of receipt 
of the request for review, the designat¬ 
ed reviewing official shall Inform the 
requesting Individual, in writing, of 
the final determination and the action 
thereon, except that the Assistant Sec¬ 
retary of the Navy (Manpower and Re¬ 
serve Affairs) may authorize an exten¬ 
sion of the time limit where warranted 
because a fair and equitable review 
cannot be completed within the pre¬ 
scribed time, or for other good cause. 
If an extension Is granted, the request¬ 
ing individual shall be informed. In 
writing, of the reason for the delay, 
and the approximate date on which 
the review will be completed and the 
final determination made. 

(il) If, upon completion of review, 
the reviewing official determines that 
denial of the request for amendment is 
warranted under the criteria in para¬ 
graph (dKl) of this section, the Indi¬ 
vidual shall be informed, in writing: 

(A) Of the final denial of the requwt 
for amendment of the record, and the 
reason(s) therefor; 

CB) Of the right to fUe with the ap¬ 
propriate system manager a conc^ 
statement of the Individual’s reasoms) 
for disagreeing with the decision oi 
the agency, and that such statement 
of dispute must be received by tne 
system manager within 120 
owing the date of the reviewing 
authority's final determination; 

(C) Of other procedures 
such statement of dispute. * 

properly filed sUtement of dispuie 
will be made available to anyone w 
whom the record is subsequently 
closed, together with. If deemed app^ 
priate, a brief statement summarl^ 
the reason(s) why the Departmen 
the Navy refused the request 
amend the record; 
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(D) That prior recipients of the dis¬ 
puted record will be provided a copy of 
the statement of dispute, to the extent 
that the prior recipients can be ascer¬ 
tained from disclosure accountings 
which have maintained; and 

(E) Of his right to seek judicial 
review of the reviewing authority's re¬ 
fusal to amend a record. 

(ill) If the reviewing official deter¬ 
mines upon review that the request 
for amendment of the record should 
be granted, he shall inform the re¬ 
questing individual of the determina¬ 
tion, in writting, and he shall direct 
the system manager to amend the 
record accordingly, and to inform pre¬ 
vious recipients of the record for 
whom disclosure accountings have 
been made that the record has been 
amended and the substance of the cor¬ 
rection. 

(Iv) Statements of dispute. When an 
individual properly files a statement 
of dispute under the provisions of 
paragraph (dK4) (li) and (iii) of this 
section, the system manager shaU 
clearly annotate the record so that the 
dispute is apparent to anyone who 
may subsequently access, use, or dis¬ 
close it. The notation itself'should be 
integral to the record. For automated 
systems of records, the notation may 
consist of a special indicator on the 
entire record or on the specific part of 
the record in dispute. The system 
manager shall advise previous recipi¬ 
ents of the record for whom account¬ 
ing disclosure has been made that the 
record has been disputed, if the state¬ 
ment of dispute is germane to the in¬ 
formation disclosed, and shall provide 
a copy of the individual’s statement 

(A) The individual’s statement of 
dispute need not be filed as an integral 
part of the record to which it pertains. 
It shall, however, be maintained in 
such a manner as to permit ready re¬ 
trieval whenever the disputed portion 
of the record is to be disclosed. When 
information which is the subject of a 
statement of dispute is subsequently 
disclosed, the system manager shall 
note that the information is disputed, 
and provide a copy of the individual’s 
statement of dispute. 

(B) The system manager may in¬ 
clude a brief summary of the reasons 
for not making an amendment when 
disclosing disputed information. Sum¬ 
maries normally wiU be limited to the 
[^ns stated to the individual. Al- 
wough these summaries may be treat- 
M as a part of the individual’s record, 
iney will not be subject to the amend¬ 
ment procedures of this paragraph. 

tlCl.lO? Disclofture to others and disclo- 
•ure accounting. 

Summary of requirements. Sub- 
wlon (b) of 5 U.S.C. 552a prohibits 
disclosing any record 
^ntj^ed in a system of records to 

y person or agency, except pursuant 


to the written request or consent of 
the individual to whom the record per¬ 
tains, unless the disclosure is autho¬ 
rized under one or more of the 11 ex¬ 
ceptions noted in paragraph (b) of this 
section. Subsection (i)(l) of 5 U.S.C. 
552a prescribes criminal penalties for 
personnel who knowingly and willfully 
make tmauthorlzed disclosures of in¬ 
formation about individuals from an 
agency’s records. Subsection (c) of 5 
U.S.C. 552a requires accurate account¬ 
ings to be kept, as prescribed in para¬ 
graph (c) of this section in connection 
with most disclosures of a record per¬ 
taining to an Individual (including dis¬ 
closures made pursuant to the 
individual’s request or consent). This 
is to permit the Individual to deter¬ 
mine what agencies or persons have 
been provided information from the 
record, enable the agency to advise 
prior recipients of the record of any 
subsequent amendments or statements 
of dispute concerning the record, and 
provide an audit trial for review for 
the agency's compliance with 5 U.S.C. 
552a. 

(b) Conditions of disclosure. No 
record contained in a system of re¬ 
cords shall be disclosed, except pursu¬ 
ant to a written request by, or with 
the prior written consent of, the indi¬ 
vidual to whom the record pertains, 
unless disclosure of the record falls 
within one of the exceptions specified 
below. Disclosure to third parties on 
the basis of the written consent or re¬ 
quest of the Individual is permitted, 
but not required, by this subpart. 

(I) Intra-agency. Disclosure may be 
made to personnel of the Department 
of the Navy or other component of 
DoD (including private contractor per¬ 
sonnel who are engaged to perform 
services needed in connection with the 
operation of a system of records for a 
DoD component), who have a need for 
the record in the performance of their 
duties, provided this use is compatible 
with the purpose for which the record 
is maintained. This provision is based 
on the “need to know’’ concept. 

(i) This may include, for example, 
disclosure to personnel managers, 
review boards, discipline officers, 
court-martial personnel, medical offi¬ 
cers, investigating officers, and repre- 
senUtives of the Judge Advocate Den- 
eral. Auditor General, Naval Inspector 
General, or the Naval Investigative 
Service, who require the information 
In order to discharge their official 
duties. Examples of personnel outside 
the Navy who may be included are: 
personnel of the Joint Chiefs of Staff, 
Armed Forces Entrance and Examin¬ 
ing Stations, Defense Investigative 
Service, or the other military depart¬ 
ments, who require the information in 
order to discharge an official duty. 

(II) It may also Include a transfer of 
records between naval components 
and non-DOD agencies in connection 


with the Personnel Exchange Program 
(PEP) and Interagency support agree¬ 
ments. Disclosure accountings are not 
required for intra-agency disclosure 
and disclosures made in connection 
with interagency support agreements 
or the PEP. Although some disclosures 
authorized by this paragraph might 
also meet the criteria for disclosure 
under other exceptions specified in 
the following paragraphs, they should 
be treated under paragraph (d)(1) of 
this section for disclosure accounting 
purposes. 

(2) Freedom of Information Act Dis¬ 
closure may be made of those records, 
or information obtained from the re¬ 
cords. required to be released under 
the provisions of the Freedom of In¬ 
formation Act and 32 CPR Part 701, 
subparts A-D. 'That act has the gener¬ 
al effect of requiring the release of 
any record which does not fall within 
one of the nine exemptions specified 
in § 701.5<bK4KiI), including an exemp¬ 
tion for records which, if disclosed, 
would result in a clearly unwarranted 
invasion of the personal privacy of an 
individual. Examples of information 
pertaining to military personnel which 
is normally released are: name, rank or 
rate, date of rank, amounts of pay and 
allowances included in gross compen¬ 
sation. duty status, present and past 
duty stations, duty station address, fi¬ 
nalized future duty station, office 
phone number, source of commLssion, 
millUry and civilian educational level, 
and promotion sequence number. 
Similar examples pertaining to civilian 
employees are: name, grade, duty sta¬ 
tion, date of employment, title or posi¬ 
tion, gross salary, office phone 
number, and office address. ’The infor¬ 
mation specified In the above exam¬ 
ples may be provided without requir¬ 
ing a written request. For guidelines 
concerning disclosure of other items of 
Inform ation pertaining to individuals, 
see 32 CFR Part 701, subpart B. Dis¬ 
closure accountings are not required 
for disclosures made under the Free¬ 
dom of Information Act. 

(3) Routine use. Disclosure may be 
made for a “routine use” (as defined in 
S 701.105(f)) that is compatible with 
the purpose for which the record is 
collected and listed as a routine use in 
the applicable record system notice 
published in the Federal Register in 
accordance with § 701.108 of this sub¬ 
part. ’The routine uses listed in the ap¬ 
plicable record system notice, rather 
than those listed in the applicable Pri¬ 
vacy Act statement, are controlling, al¬ 
though the lists should be similar. Dis¬ 
closure accountings are required for 
disclosures made pursuant to a routine 
use. 

(4) Bureau of the Census. Disclosure 
may be made to the Bureau of the 
Census for purposes of planning or 
carrying out a census or survey or re¬ 
lated activity authorized by law. Dis- 
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closure accountings are required for 
disclosures made to the Bureau of the 
Census. 

(5) Statistical research or reporting. 
Disclosure may be made to a recipient 
who has provided adequate written as¬ 
surance that the record will be used 
solely as a statistical research or re¬ 
porting record, provided the record is 
transferred in a form that is not indi¬ 
vidually identifiable (i.e., the identity 
of the individual cannot be deduced by 
tabulation or other methodology). The 
written request must state the purpose 
of the request, and will be made a part 
of the activity's accounting for the dis¬ 
closure. Accountings are not required 
when activities publish gross statistics 
concerning a population in a system of 
records (e.g., statistics on employee 
turnover rates, military reenlistment 
rates, and sick leave usage rates). 

(6) National Archives, Disclosure 
may be made to the National Archives 
when the record has sufficient histori¬ 
cal or other value to warrant contin¬ 
ued preservation by the U.S. Govern¬ 
ment, or for evaluation by the Admin¬ 
istrator of General Services or his des¬ 
ignee to determine whether the record 
has such value. Records transferred to 
a federal records center for storage or 
safekeeping do not fall under this pro¬ 
vision. Such transfers are not consid¬ 
ered disclosures under this act, since 
the records remain under the control 
of the transferring element. Account¬ 
ing is not required for transfers or re¬ 
cords to federal records centers. Dis¬ 
closure accountings are required for 
disclosures made to the National Ar¬ 
chives. 

(7) CivU or criminal law enforce¬ 
ment activity. Disclosure may be made 
to another agency or Instrumentality 
of any governmental Jurisdiction 
within or under the control of the 
United States, for a civil or criminal 
law enforcement activity, if the activ¬ 
ity is authorized by law, and if the 
head of the agency or Instrumentality 
has made a written request to the ac¬ 
tivity which maintains the record, 
specifying the particular record de¬ 
sired and the law enforcement purpose 
for which the record is sought. The 
head of the agency or Instrumentality 
may have delegated authority to re¬ 
quest records to other officials. Re¬ 
quests by these designated officials 
shall be honored if they provide satis¬ 
factory evidence of their authorization 
to request records. Blanket requests 
for all records pertaining to an individ¬ 
ual shall not be honored. A record 
may also be disclosed to a law enforce¬ 
ment activity, provided that such dis¬ 
closure has b^n established as a "rou¬ 
tine use" in the published record 
system notice. Disclosure to foreign 
law enforcement agencies is not cov¬ 
ered under the provisions of this para¬ 
graph. Such disclosures may be made 
only pursuant to an established "rou¬ 


tine use" published in the record 
system notice or pursuant to other 
governing authority. Disclosure ac¬ 
countings are required for disclosures 
to civil or criminal law enforcement 
agencies. 

(8) Emergency conditions. Disclosure 
may be made under emergency condi¬ 
tions involving compelling circum¬ 
stances affecting the health and 
safety of a person, provided that noti¬ 
fication of the disclosure is transmit¬ 
ted to the last known address of the 
individual to whom the record per¬ 
tains. For example, an activity may 
disclose records when the time re¬ 
quired to obtain the consent of the in¬ 
dividual to whom the record pertains 
might result in a delay which could 
impair the health or safety of a 
person. The Individual about whom 
the records are disclosed need not nec¬ 
essarily be the individual whose 
health or safety is in peril (e.g., release 
of dental charts on several individuals 
in order to identify a person injured in 
an accident). In Instances where infor¬ 
mation under alleged emergency con¬ 
ditions is requested by telephone, an 
attempt will be made to verify the 
inquirer’s and medical facility’s identi¬ 
ties and the caller's telephone number. 
The requested information, if then 
considered appropriate and of an 
emergency nature, may be provided by 
return call. Disclosure accountings are 
required for disclosures made under 
emergency conditions. 

(9) Congress and Members of Con¬ 
gress, Disclosure may be made to 
either House of Congress, or, to the 
extent of matters within its jurisdic¬ 
tion, to any committee or subcommit¬ 
tee thereof, or to any Joint committee 
of Congress or subcommittee thereof. 
Disclosure may not be made, however, 
to a Member of Congress requesting in 
his individual capacity or on behalf of 
a constituent, except in accordance 
with the following rules: 

(I) Upon receipt of an oral or written 
request from a Member of Congress or 
his staff, inquiry should be made as to 
the identity of the originator of the 
request. If the request was prompted 
by a request for assistance by the indi¬ 
vidual to whom the record pertains, 
the requested information may be dis¬ 
closed to the requesting Congressional 
Office. 

(II) If the request was originated by 
a person other than the Individual to 
whom the record pertains, the Con¬ 
gressional office must be informed 
that the requested information cannot 
be disclosed without the written con¬ 
sent of the Individual to whom the 
record pertains. If the Congressional 
office subsequently states that it has 
received a request for assistance from 
the Individual or has obtained the 
individual’s written consent for disclo¬ 
sure to that office, the requested in¬ 
formation may be disclosed. 


(ill) If the Congressional office re¬ 
quests the Department of the Navy to 
obtain the consent of the indlvidu^ to 
whom the record pertains, that office 
should be Informed that it is the 
policy of the Department not to inter¬ 
fere in the relationship of a Member 
of Congress and his constituent, and 
that the Department therefore does 
not contact an individual who is the 
subject of a congressional inquiry. 

(Iv) If the Congressional office in¬ 
sists, an attempt should be made to 
secure the written consent of the indi¬ 
vidual to whom the record pertains. If 
neither the congressional office nor 
the Department of the Navy obtains 
the Individual’s written consent, only 
information required to be released 
under the Freedom of Information Act 
and 32 CFR Part 701, Subparts A-D 
should be disclosed. (See paragraph 
(b)(2) of this section). 

Disclosure accountings are required for 
disclosures made to Congress or Mem¬ 
bers of Congress, except nonconsensual 
disclosures pursuant to the Freedom of 
Information Act provided for in para¬ 
graph (b)(9)(iv) of this section. 

(10) Comptroller General. Disclosure 
may be made to the Comptroller Gen¬ 
eral of the United States, or to any of 
his authorized representatives, in the 
course of the performance of the 
duties of the General Accounting 
Office. See }701.103(a)(3). above, and 
SECNAVINST 5741.2E. Disclosure ac- 
coimtings are required for disclosures 
to the Comptroller General or Gener¬ 
al Accounting Office. 

(11) Court of competent jurisdiction. 
Disclosure may be made in response to 
an order from a court of competent Ju¬ 
risdiction. subject to the following pro¬ 
visions: 

(i) When a record is disclosed under 
compulsory legal process, and the issu¬ 
ance of that order is made public by 
the court which issued It, activities 
shall make reasonable efforts to notify 
the individual to whom the record per¬ 
tains of the disclosure and the nature 
of the information provided. This re¬ 
quirement may be satisfied by notify¬ 
ing the Individual by mall at the \Bsi 
known address contained in the activ¬ 
ity records. Disclosure accountings are 
required for disclosures made pursu¬ 
ant to court orders. 

(U) Upon being served with an order 
which is not a matter of public record, 
an activity shall seek to be advised as 
to when it will become public. An ^ 
counting for the disclosure shall oe 
made at the time the activity complin 
with the order, but neither the Ideni^ 
ty of the party to whom the dlsclosuw 
was made nor the purpose of the ^ 
closure shall be made available to tne 
concerned individual unless the coun 
order has become a matter of puDU 
Record. n 

(c) Disclosure accountings— 
sponsibilities. With respect to a dlscio- 
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sure of a record which it maintains in 
a system of records, each activity is re¬ 
sponsible for keeping an accurate ac¬ 
counting of the date, nature, and pur¬ 
pose of the disclosure, and the name 
and address of the person or agency to 
whom the disclosure is made. When 
disclosure is made by an activity other 
than the activity that is responsible 
for maintaining the record, the activ¬ 
ity making the disclosure is responsi¬ 
ble for giving written notification of 
the above information to the activity 
responsible for maintaining the 
record, to enable the latter activity to 
keep the required disclosure account¬ 
ing. 

(2) Disclosures for which account¬ 
ings are required, A disclosure ac¬ 
counting is required for all disclosures 
of records maintained in a system of 
records, except: intra-agency disclo¬ 
sures pursuant to paragraph 
701.107(bKl) of this section; Freedom 
of Information Act disclosures pursu¬ 
ant to paragraphs (bK2) or (9Kiv) of 
this section; or, if they involve gross 
statistics covering a population of a 
system of records, and identification 
of indivldualB is not possible, disclo¬ 
sures for statistical research or report¬ 
ing purposes pursuant to paragraph 
(bK5) of this section. A disclosure ac¬ 
counting is required for a disclosure 
made to another person or agency pur¬ 
suant to the request or consent of the 
individual to whom the record per¬ 
tains. (There is no requirement for 
keeping an accounting for disclosures 
of disclosure accountings.) 

(3) Accounting method. Since the 
characteristics of various records 
maintained with the Department of 
the Navy vary widely, no uniform 
method for keeping. disclosure ac¬ 
countings is prescribed. For most 
paper records, it may be suitable to 
maintain the accountings on a re<x)rd- 
by-record basis, physically affixed to 
the records. The primary criteria are 
that the selected method be one which 
will: 

(i) Enable an individual to ascertain 
what persons or agencies have re¬ 
ceived disclosures pertaining to him; 

(ID Provide a basis for informing re¬ 
cipients of subsequent amendments or 
statements of dispute concerning the 
record; and 

(ill) Provide a means to prove, if nec- 
^sary, that the activity has complied 
with the requirements of 5 U.S.C. 552a 
gnd this subpart. 

of accounting record. 
A disclosure accounting, if one is re- 
^ maintained for the life 
01 the record to which the disclosure 
Wrtains, or for at least five years after 
tne date of the disclosure for which 
l^^^^^ting is made, whichever is 

(5) Accounting to the individual 
J^css an applicable exemption has 
n exercised, system managers or 


other appropriate custodial officals 
shall provide all information in the 
disclosure accounting to an individual 
requesting such information concern¬ 
ing his records, except entries pertain¬ 
ing to disclosures made pursuant to 
paragraph (bKlKil) of this section, 
and disclosures made at the written re¬ 
quest of the head of another agency or 
government instrumentality for law 
enforcement purposes under para¬ 
graph (b)(7) of this section. Activities 
should maintain the accounting of the 
latter two t 3 rpes of disclosures in such 
a manner that the notations are read¬ 
ily segregable, to preclude improper 
release to the individual. The process 
of making the accounting available 
may also require transformation of 
the data in order to make it compre¬ 
hensible to the individual. Requests 
for disclosure accountings otherwise 
available to the individual may not be 
denied unless a denial authority (or 
the designated review authority) has 
exercised an applicable exemption and 
denied the request, and then only 
when it has been determined that 
denial of the request would serve a sig- 
nificrant and legitimate Government 
purpose (e.g., avoid interfering with an 
ongoing law enforcement investiga¬ 
tion). System managers, denial au¬ 
thorities, and the designated review 
authority shall follow appropriate pro¬ 
cedures prescribed in i 701.106(b), to 
exercise an exemption, to deny a re¬ 
quest for an accounting of disclosures, 
and to review such denials. 

(d) Accuracy requirements. Prior to 
disclosing any record about an individ¬ 
ual to any person other than an 
agency, and other than pursuant to 5 
U.S.C. 552a and 32 CFR Part 701, sub¬ 
parts A-D, reasonable efforts are re¬ 
quired to ensure that such records are 
accurate, complete, timely, and rel¬ 
evant for Department of the Navy 
purposes. It may be appropriate to 
advise the recipient that the informa¬ 
tion was accurate as of a specific date, 
or otherwise give guidance concerning 
its quality. 

(e) Mailing lists. No activity nor any 
member or employee of the Depart¬ 
ment of the Navy shall sell or rent in¬ 
dividuals* names and addresses unless 
such action is specifically authorized 
by law. This provision should not be 
construed to require the withholding 
of names and addresses otherwise per¬ 
mitted to be made public. 

$701,109 O>lle<rtion of personal informa¬ 
tion from individual. 

(a) Collection directly from individ¬ 
uals. Personal information shall be 
collected, to the greatest extent practi¬ 
cable, directly from the individual 
when the information may adversely 
affect an individual's rights, benefits, 
and privileges under Federal pro¬ 
grams. The collection of information 
from third parties shall be minimized. 


Exceptions to this policy may be made 
when warranted. The following are ex¬ 
amples, not necessarily exhaustive, of 
situations which may warrant excep¬ 
tions: 

(1) There is need to ensure the accu¬ 
racy of information supplied by an in¬ 
dividual by verifying it through a 
third party, e.g., verifjring information 
for a security clearance; 

(2) The nature of the information is 
such that it can be obtained only from 
a third party, such as supervisor's as¬ 
sessment of an employee's perfor¬ 
mance in a previous job or assignment; 
or 

(3) Obtaining the information from 
the individual would present excep¬ 
tional practical difficulties or would 
result in unreasonable cost. 

(d) Informing individuals from 
whom personal information is request¬ 
ed (1) Individuals who are asked to 
supply personal information about 
themselves for a system of records 
must be advised of: 

(1) The authority (statute or Execu¬ 
tive order) which authorizes the solici¬ 
tation; 

(ii) All major purposes for which the 
Department of Defense uses the infor¬ 
mation (e.g., pay entitlement, retire¬ 
ment eligibility, or security clearance); 

(ill) A brief summary of those rou¬ 
tine uses to be made of the informa¬ 
tion as published in the Federal Reg¬ 
ister, and distributed by SECNAV 
notice; and 

(iv) Whether disclosure is manda¬ 
tory or voluntary, and the possible 
consequences for failing to respond. 

(2) This statement, which is referred 
to as a "Privacy Act statement," must 
be given regardless of the medium 
used in requesting the information, 
e.g., a blank sheet, preprinted form 
with a control number, format, ques¬ 
tionnaire, survey sheet, or interview. It 
may be provided on the form used to 
collect the information, or on a sepa¬ 
rate form or sheet, a copy of which 
may be retained by the individual. 

(3) When the privacy statement is to 
be attached or provided with the form, 
the statement will be assigned the 
same identifying number as the form 
used in collecting the information, and 
the suffix, "Privacy Act Statement." 
For example, a DD Form 398 would be 
identified as "DD Form 398—Privacy 
Act Statement." for unnumbered for¬ 
mats, such as questionnaires and 
survey report forms, the Privacy Act 
statement will bear the report control 
symbol, if one applies, or the OMB 
number, i.e., "OMB Approval No. 21— 
R0268, Privacy Act Statement.” The 
statement will be positioned in such a 
manner that individuals from whom 
the information about themselves is 
being collected will be informed about 
the act before they begin to furnish 
any of the information requested. 

(4) For the purpose of determining 
whether a Privacy Act statement is re- 
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Quired, ‘‘personal Information” should 
be considered to be Information about 
an Individual that is intimate or pri¬ 
vate to the individual, as distinguished 
from information related solely to the 
individual’s official functions. It ordi¬ 
narily includes, for example, informa¬ 
tion pertaining to an Individual’s fi¬ 
nancial. family, social and recreational 
affairs; his medical, educational (other 
than military training), employment, 
or criminal history; or information 
that identifies, describes, or affords a 
basis for Inferring personal character¬ 
istics, such as finger or voice prints or 
photographs. It ordinarily does not in¬ 
clude such information as the time, 
place, and manner of. or reasons or au¬ 
thority for, an individual’s execution 
or omission of acts directly related to 
the duties of his Federal employment 
or military assignment. 

(5) The head of the proponent activ¬ 
ity (i.e., the initiating or sponsoring 
activity) is responsible for determining 
whether a Privacy Act statement Is re¬ 
quired, and for ensuring that it is pre¬ 
pared and available as an attachment 
or as a part of the form, etc. 

(c) Requesting an individual's social 
security number iSSN), Department of 
the Navy activities may not deny an 
individual any right, benefit, or privi¬ 
lege provided by law because the indi¬ 
vidual refuses to disclose his SSN, 
unless such disclosure is required by 
Federal statute or, in the case of sys¬ 
tems of records in existence and oper¬ 
ating before January 1, 1975, where 
such disclosure was requjred under 
statute or regulation adopted prior to 
January 1, 1975 to verify the identity 
of an individual E.O. No. 9397 autho¬ 
rizes DoD components to use the SSN 
as a system of numerical identification 
of individuals. 

Cd) Informing an individuxU when 
requesting his SSN, (1) When an indi¬ 
vidual is requested to disclose his 
social security number, he must be in¬ 
formed: 

(1) Whether such disclosure is man¬ 
datory or voluntary; 

(li) By what statutory or other au¬ 
thority the number is solicited; and 

(ill) What uses will be made of it. 

(2) An activity may request an 
individual’s SSN even though it is not 
required by Federal statute, or \b not 
for a system of records in existence 
and operating prior to January 1,1975. 
However, the separate Privacy Act 
statement for the SSN, alone, or a 
merged Privacy Act statement, cover¬ 
ing both the SSN and other items of 
personal information, must make clear 
that disclosure of the number is volun¬ 
tary. If the individual refuses to dis¬ 
close his SSN, the activity must be 
prepared to identify the individual by 
alternate means. 

(3) Once a military member or civil¬ 
ian employee of the Department of 
the Navy has disclosed his SSN for 
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purposes of establishing personnel, fi¬ 
nancial. or medical records upon entry 
into naval service or employment, the 
SSN becomes his service or employ¬ 
ment Identification number. It is not 
required that such an individual be in¬ 
formed of the items under paragraph 

(d)(1) of this section when he is subse¬ 
quently requested to provide or verify 
this identification number in connec¬ 
tion with those records. 

§701.110 Safeguarding personal informa¬ 
tion. 

(a) Legislative requirement The 
Privacy Act requires establishment of 
appropriate administrative, technical, 
and physical safeguards to ensure the 
security and confidentiality of records, 
and to protect against any anticipated 
threats or hazards to their security or 
Integrity which could result in sub¬ 
stantial harm, embarrassment, incon¬ 
venience. or unfairness to any individ¬ 
ual on whom Information is required. 

(b) Responsibility, At each location, 
and for each system of records, an of¬ 
ficial shall be designated as having re¬ 
sponsibility for safeguarding the infor¬ 
mation therein. Specific safeguards for 
individual systems must be tailored to 
the existing circumstances, with con¬ 
sideration given to sensitivity of the 
data, need for continuity of oper¬ 
ations, need for accuracy and reliabil¬ 
ity in operations, general security of 
the area, cost of safeguards, etc. 

(c) Minimum safeguards. Ordinarily, 
personal information should be afford¬ 
ed at least the protection required for 
information designated as ”Por Offi¬ 
cial Use Only”. (See SECNAVINST 
5570.2B.) For privacy, the guideline is 
to provide reasonable safeguards to 
prevent Inadvertent or unauthorized 
disclosures of record content, includ¬ 
ing during processing, storage, trans¬ 
mission, and disposal. 

(d) Automatic data processing. The 
Director, Department of the Navy 
Automatic Data Processing Manage¬ 
ment is responsible for determining 
and formulating policies and proce¬ 
dures, as necessary, to ensure that 
ADP sytems containing personal infor¬ 
mation contain adequate safeguards to 
protect personal privacy, and are in ac¬ 
cordance with SECNAVINST 5230.4 
and OPNAVINST 5510. IE. 

(e) Disposal Reasonable care must 
be taken to ensure that personal infor¬ 
mation is not subject to unauthorized 
disclosure during records disposal. If 
contractors ai:e hired to haul trash 
containing personal information, con¬ 
tract provisions as specified in 
§ 701.112 should be incorporated in the 
contract. If paper trash containing 
personal information is sold for recy¬ 
cling, legal assistance should be ob¬ 
tained to insert in the sale contract 
clauses that will make the buyer a 
Government contractor subject to the 
provisions of 5 U.S.C. 552a. 


§ 701 .111 Exemptions. 

(a) Summary, Subsection (j) and (k) 
of 5 U.S.C. 552a authorize the Secre¬ 
tary of the Navy to adopt rules desig- 
natlng eligible systems of records as 
exempt from certain requirements of 5 
U.S.C. 552a. In accordance with 32 
CFR Part 701, subpart E, publication 
of a general notice of a proposed rule¬ 
making concerning exemptions for sys¬ 
tems of records is required to appear 
in the Federal Register at least 30 
days prior to the effective date, in 
order to afford interested p erson s an 
opportunity to comment. 32 CFR 701, 
subpart O Indicates systems so desig¬ 
nated. the type of exemption, the au¬ 
thority and reasons for the exemption, 
and the provisions of 5 U.S.C. 552a 
from which each system has been 
exempted. 

(b) Subsection (/)(2) exemptions. To 
be eligible for an exemption imder the 
authority of subsection (j)(2), 5 U.S.C. 
552a requires that a system of records 
be maintained by an activity whose 
principal function Involves the en¬ 
forcement of criminal laws, and that 
the system consist of criminal identi¬ 
fying data, criminal investigative re¬ 
cords, or reports concerning an indi¬ 
vidual at any stage of the law enforce¬ 
ment process, from indictment or re- 
feral of charges to release from super¬ 
vision. 

(1) By perfecting a subsection (JK2) 
exemption, a system of records may be 
exempted from one or more of the fol¬ 
lowing provisions of 5 U.S.C. 552a as 
specified in the published rule pertain¬ 
ing to the system: Subsections (aX3) 
and (4). (d), (e) (1) through (3), (eK4) 
(G) through (I), (eK5). (e)(8), (f), and 
(g). 

(2) ‘These cited subsections Include 
the requirements for providing indi¬ 
viduals with opportunity to obtain no¬ 
tification access, and amendment con¬ 
cerning their records, the requirement 
for providing Individuals with disclo¬ 
sure accountings and notification con¬ 
cerning disclosures pursuant to court 
orders, the requirement for providing 
individuals with disclosure accountings 
and notification concerning disclosures 
pursuant to court orders, the require¬ 
ment for providing individuals with 
Privacy Act statements, the require¬ 
ment for collecting personal informa¬ 
tion directly from the individuals con¬ 
cerned, and the provisions allowing to- 
dlvidu^ to seek civil remedies against 
the Department. 

(c) Subsection (k) exemptions. Ex¬ 
emptions under the authority of sud- 
section (k) of 5 U.S.C. 552a differ f^m 
those under subsection (j)(2). whll« 
broader categories of systems are ellgi* 
ble for exemption under subs^tlon 
(k), the effect of a subsection (k) ex¬ 
emption is more limited in scope mw 
is a subsection (J)(2) exemption, 
section (k) exemptions apply only w 
eligible records in designated systems, 
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and may exempt the eligible records 
only from one or more of the follow¬ 
ing provisions of 5 U.S.C. 552a: subsec¬ 
tions (0(3), (d). (e)(1). (e)(4)(G) 

through (I), and (f). These subsections 
include the requirements for providing 
individuals with opportunity to obtain 
notification, access, and amendment 
concerning their records, and the re¬ 
quirement for providing individuals 
with accountings of disclosures. To be 
eligible for a subsection (k) exemption, 
the pertinent records within a desig¬ 
nated system must contain one or 
more of the following: 

(1) Information specifically autho¬ 
rized to be classified under OPNA- 
VINST 5510.1E and Executive Order 
No. 11652: ((k)(l) exemption): 

(2) Investigative records compiled 
for law enforcement purposes, other 
than material covered under a subsec¬ 
tion (J) exemption: (kK2) exemption): 

(3) Records maintained in connec¬ 
tion with providing protective services 
to the President of the United States 
or other Individuals protected pursu¬ 
ant to 18 U.S.C. 3056: (kK3) exemp¬ 
tion): 

(4) Records used only for statistical, 
research, or other evaluation purposes, 
and which are not used to make deci¬ 
sions on the rights, benefits, or privi¬ 
leges of individuals, except as permit¬ 
ted by 13 U.S.C. 8 (kK4) exemption); 

(5) Confidential source information 
(see paragraph (e) of this section) in 
investigative records compiled solely 
for the purpose of determining suit¬ 
ability. eligibility, or qualifications for 
Federal civilian employment, military 
service. Federal contracts, or access to 
classified Information: (kK5) exemp¬ 
tion): 

(6) Test or examination material 
used solely to determine individual 
qualifications for appointment or pro¬ 
motion in the Federal service, the dis¬ 
closure of which would compromise 
the objectivity or fairness of the test¬ 
ing or examination process: (kK6) ex¬ 
emption); or 

(7) Confidential source information 
(see paragraph (e) of this section) in 
evaluation records used for determin¬ 
ing potential for promotion in the 
armed services (kK7) exemption). 

(d) Limitations on denying notiflca* 
access, and/or amendment on the 
WWW of an exemption. (1) Classified 
•aTormofion.—Prior to denying a re- 
Quest for notification, access, or 
•^nitoent concerning a classified 
jwni on the basis of a subsection 
I-exemption, denial authorities 
Mvlng classification Jurisdiction over 
.hfii*^*®®?*^*®** matters in the record 
*'evlew the record to determine if 
he classification is proper under the 
mteria of OPNAVINST S510.1E. If 
i^denlju authority does not have 
contii Jurl^ction, immediate 

^ effected with the 
oincial having classification Jurisdlc- 


tion in order to obtain a review of the 
propriety of the classification. If it is 
determined upon review that the clas¬ 
sification is proper, consideration shall 
also be given to the appropriateness of 
permitting the requester to view the 
record in classified form, provided that 
he has or can be given the requisite se¬ 
curity clearance. 

(2) Law enforcement records—Re¬ 
quests for notification or access shall 
not be denied on the basis of a subsec¬ 
tion (k)(2) exemption if the requested 
record has been used as a basis for 
denying the individual a right, benefit, 
or privilege to which he would be enti¬ 
tled in the absence of the record, 
except that access may be limited to 
the extent necessary to protect the 
identity of a confidential source, as de¬ 
fined in paragraph (e) of this section. 
Additionally, neither a subsection 
(JK2) nor a subsection (kK2) exemp¬ 
tion shall be the basis for a denial of a 
request for notification or access con¬ 
cerning a record, or a portion thereof, 
unless granting the request is in accor¬ 
dance with the exemptions specified in 
5 U.S.C. 552a, and would: 

(1) Interfere with enforcement pro¬ 
ceedings: 

(il) Deprive a person of a right to a 
fair trial or an impartial adjudication; 

(ill) Constitute an unwarranted inva¬ 
sion of personal privacy; 

(iv) Disclose the identity of a confi¬ 
dential source or disclose confidential 
information furnished only a confi¬ 
dential source In the course of a crimi¬ 
nal investigation or in the course of a 
lawful national security intelligence 
investigation; 

(V) Disclose investigative techniques 
and procedures not already in the 
public domain and requiring protec¬ 
tion from public disclosure to ensure 
their effectiveness; 

(vi) Endanger the life or physical 
safety of law-enforcement personnel; 
or 

(vU) Otherwise be deemed not releas¬ 
able under 5 U.S.C. 552 and 32 CFR 
Part 701, subparts A-D. 

(e) Confidential sources. For the 
purposes of subsection (k) exemptions, 
a '^confidential source" is a person 
who has furnished information to the 
Federal Government under: 

(1) An express promise that his iden¬ 
tity would be held in confidence, or 

(2) An implied promise made prior to 
September 27, 1975, that his identity 
would be held in confidence. 

(f) Promises of confidentiality. Ex¬ 
press promises of confidentiality shall 
be granted on a selective basis, and 
only when such promises are needed 
and are in the interest of the service. 
Officials exercising denial authority 
shall establish appropriate procedures 
and standards governing the granting 
of confidentiality for records systems 
within their cognizance. 


S 701.112 Contractors. 

Any unit, activity, or official letting 
a contract that involves the mainte¬ 
nance of a system of records to accom¬ 
plish a Department of the Navy pur¬ 
pose shall include in that contract 
such terms as are necessary to incor¬ 
porate the relevant provisions of 5 
U.S.C. 552a. 

§ 701.117 Rules for amendment requests. 

5 U.S.C. 552a provides for individuals 
to request amendment of their person¬ 
al records where the individuals be¬ 
lieve the records to be inaccurate, ir¬ 
relevant, untimely, or incomplete. The 
following rules for amendment re¬ 
quests are in effect: 

(a) Requests must be in writing and 
must indicate that they are being 
made under the Privacy Act (5 U.S.C. 
552a), this subpart, or SECNAVINST 
5211.5A. Requests should contain suf¬ 
ficient information to locate and iden¬ 
tify the particular record which the 
requester is seeking to amend (e.g., 
full name, social security number, date 
of birth, etc.). A request should also 
contain a statement of the changes de¬ 
sired to be made to the record, the rea¬ 
sons for requesting amendment, and 
any available information the request¬ 
er can provide in support of the re¬ 
quest, including pertinent documents 
and related records. 

(b) Requests for amendment must be 
submitted to the appropriate system 
manager designated in the published 
record system notices. 

(c) A letter indicating receipt will be 
sent to the requester within 10 work¬ 
ing days after the request has been re¬ 
ceived by the appropriate system man¬ 
ager. The letter will contain details as 
to when the requester may expect to 
be advised of action taken on the re¬ 
quest. The requester may also be 
asked to provide additional verifica¬ 
tion of his identity. This is to protect 
the privacy of other individuals by en¬ 
suring that the requester is seeking to 
amend his own records and not, inad¬ 
vertently or intentionally, the records 
of another individual. 

(d) A letter indicating whether or 
not the request for amendment has 
been granted will be sent to the re¬ 
quester as soon as a decision has been 
reached by the appropriate authority. 
If it is determined that the requested 
amendment is warranted, the request¬ 
er will be advised of the action taken 
and of the effect of that action. If it is 
determined that the requested amend¬ 
ment is not warranted, the requester 
will be advised of the reasons for the 
refusal and of the procedures and time 
limits within which the requester can 
seek further review of the refusal. 

(701.118 Rules of conduct under the Pri¬ 
vacy Act. 

(a) Maintaining personal records. It 
is unlawful to maintain systems of re- 
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cords about Individuals without prior 
announcement in the Federal Regis¬ 
ter. Anyone who does is subject to 
criminal penalties up to $5,000. Even 
with such notice, care shall be taken 
to keep only such personal informa¬ 
tion as is necessary to do what law and 
the President, by executive order, re¬ 
quire. The information is to be used 
only for the purposes described in the 
Federal Register. 

(b) Disclosure, Information about an 
individual shall not be disclosed to any 
unauthorized individual. Anyone who 
makes an unauthorized disclosure on 
purpose may be fined up to $5,000. 
Every member or employee of the De¬ 
partment of the Navy who maintains 
records about individuals has an obli¬ 
gation to do his part in protecting per¬ 
sonal information from unauthorized 
disclosure. This subpart describes 
when disclosures are authorized. 

<c) Individual access, every individ¬ 
ual, with certain exceptions, has the 
right to look at any record the Depart¬ 
ment of the Navy keeps on hir^ to 
copy it, and to request to have it cor¬ 
rected if he considers it wrong. The in¬ 
dividual attempting to exercise these 
rights shall be given courteous and 
considerate assistance. 

(d) Ensuring accuracy- The Depart¬ 
ment of the Navy has an obligation to 
use only accurate, timely, relevant, 
and complete information when 
making decisions about individuals, 
every member, official, and employee 
involved in keeping records on individ¬ 
uals shall assist in the discharge of 
this obligation. 

Subport G—Privocy Act Exemptions 

§701.120 Purpose. 

This subpart contains rules promul¬ 
gated by the Secretary of the Navy, 
pursuant to 5 VJS.C, 552a (J) and (k), 
and §701.111 of this part, to exempt 
certain systems of Department of the 
Navy records from specified provisions 
of 5 U.S.C. 552a, 

§ 701.121 Exemption for classified records. 

All systems of records maintained by 
the Department of the Navy Md its 
components shall be exempt from the 
requirements of 5 U.S.C. 552a(d) pur¬ 
suant to 5 U.S.C. 552a(k)(l), to the 
extent that the system contains any 
information properly classified under 
Executive Order 11652 and that is re¬ 
quired by Executive Order 11652 to be 
kept secret in the interest of national 
defense or foreign policy. This exemp¬ 
tion, which may be applicable to parts 
of all systems of records, is necessary 
because certain records systems not 
otherwise specifically designated for 
exemptions herein may contain isolat¬ 
ed items oX Intormation that have 
been properly classified. 


PRIVACY ACT ISSUANCES 

§701.122 Exemption for eecurity oper¬ 
ations activities. 

ID-N00011J03 

Sysname: Security Incident System. 

Exemptiorv Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a; (c)(3), 
(cK4), (d), (e)(2), (3), (e)(4) (G) 

through (I), (e)(5), (e)(8), (f), and (g). 

Authority: 5 U.S.C. 552a(jK2). 

Reasons: Granting individuals access 
to information collected and main¬ 
tained by this agency relating to the 
enforcement of criminal laws could in¬ 
terfere with orderly investigations, 
with the orderly administration of Jus¬ 
tice, and possibly enable suspects to 
avoid detection or apprehension. Dis¬ 
closure of this information could 
result in concealment, destruction, or 
fabrication of evidence, and Jeopardize 
the safety and well being of infor¬ 
mants, witnesses and their families, 
and of law enforcement personnel and 
their families. Disclosure of this infor¬ 
mation could also reveal and render 
ineffectual investigative techniques, 
sources, and methods used by this 
component, and could result in the in¬ 
vasion of privacy of individuals only 
incidentally related to an investiga¬ 
tion. The exemption of the 
individual’s right of access to his re¬ 
cords, and the reason therefor, neces¬ 
sitate the exemption of this system of* 
records from the requirements of 
other cited provisions. 

§ 701.123 Exemptions for specific Navy 
record systems. 

(a) Office of Civilian Personnel 
(f) IDSB6021-02 

Sysname: Supervisor’s Report of Po¬ 
tential to Perform and Reference 
Check Records System. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a; (c)(3), 
(d). (eK4) (G) and (H), and (f). 

Authority: 5 U.8.C. 552a(k)(5). 

Reasons: Exempted portions of this 
system contain information considered 
relevant and necessary to make a de¬ 
termination as to the qualifications, 
eligibility, or suitability for Federal 
employment or access to classified in¬ 
formation, and that was obtained by 
providing express or implied promise 
to the source that his identity would 
not be revealed to the subject of the 
record. 

(2) ID-N96021—44A 

Sysname: Navy Central Clearance 
Group (NCCG) Records. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (c)(3), 
(d). (e)(4) (G) and (H), and (f). 


Authority: 5 U.S.C. 552a(k) (1) and (5). 

Reasons: Exempted portions of this 
system contain information considered 
relevant and necessary to make a de¬ 
termination as to qualifications, eligi- 
bility, or suitability for Federal em¬ 
ployment, or access to classified infor¬ 
mation, and that was obtained by pro- 
viding an express or implied promise 
to the source that his identity would 
not be revealed to the subject of the 
record. • 

(3) ID—N9S021-^44B 

Sysname: Civilian Personnel Securi¬ 
ty Piles. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a* (c)(3), 

(d) , (eX4) (G) through (I), and (f). 

Authority: b U.S.C. 66aA(K) (i), (a), akd 

(B). 

Reasons: Exempted portions of this 
system contain information which has 
been properly classified under Execu¬ 
tive Order 11652, and which is re¬ 
quired to be kept secret in the interest 
of national defense or foreign policy. 
Exempted portions of this ss^tem also 
contain information considered rel¬ 
evant and necessary to make a deter¬ 
mination as to qualifications, eligibil¬ 
ity, or suitability for Federal employ¬ 
ment or access to classified informa¬ 
tion, and that was obtained by provid¬ 
ing an express or implied promise to 
the source that his identity would not 
be revealed to the subject of the 
record. Granting individuals access to 
certain Information compiled for law 
enforcement ^purposes in this system 
of records could interfere with orderly 
investigations by disclosing the exis¬ 
tence of investigations and investiga¬ 
tive techniques, and result In the con¬ 
cealment, destruction, or fabrication 
of evidence. 

(b) Bureau of Naval Personnel. 

(i) ID—N00022.S1 

Sysname: Personnel Security Eligi¬ 
bility Information System. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of title 5, UnltM 
States Code, section 552a: (cX3), (a), 

(e) (4) (G) through (I), and (f). 

Authority: 5 U.S.C. 552a(k) (1), (2). ^5). 
and (7). 

Reasons: Granting Individuals access 
to Information collected and nialn- 
tained in this system of records could 
Interfere with orderly investigatioi^ 
result in the disclosure of classliieo 
material: Jeopardize the safety of in¬ 
formants, witnesses, and their fa®- 
ilies; disclose investigative techniques, 
and result in the invasion of o 

individuals only Incidentally rela^ 
an investigation. Material will 
screened to permit access to uncia^ 
fied information that will not disclose 
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the Identity of sources who provided 
information to the Government under 
an express or implied promise of confi¬ 
dentiality. 


(2) ID—N00022.82 

Sysname: Navy Personnel Evalua¬ 
tion System. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (c)(3), 
(d), (e)(1), (e)(4), (G) through (I), and 
(f). 

Authority: 5 U.S.C. 552a(k) (1), (2), (5), 
and (7). 

Reasons: Granting individuals access 
to information collected and main¬ 
tained in this system could result in 
disclosure of classified material. Jeop¬ 
ardize the safety of informants and 
witnesses and their families, and result 
in the invasion of privacy of individ¬ 
uals only incidentally related to an in¬ 
vestigation. Material will be screened 
to permit access to unclassified materi¬ 
al and to information that will not dis¬ 
close the sources who provided the in¬ 
formation under the express or im¬ 
plied promise of confidentiality. 

(3) ID-N00022EQOPPINFOSYS, 

Sysname: Equal Opportunity Infor¬ 
mation and Support System. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (cK3), 
(d), (eK4) (O) through (I), and (f). 

Authority: 5 U.S.C. 552a(k) (1) and (5). 

Reasons: Granting access to infor¬ 
mation in this system of records could 
result in the disclosure of classified 
material, or reveal the identity of a 
source who furnished information to 
the Government under an express or 
implied promise of confidentiality. 
Material will be screened to permit 
access to unclassified material and to 
information that will not disclose the 
Identity of a confidential source. 


(4) ID^N000220FFPROMSYS. 

Sysname: Officer Promotion System. 
Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 652a: (c)(3). 
id), (eKl). (e)(4) (G) through (I), and 


5 U.S.C. 562a(k) (1), (5). (6). 

t Granting individuals access 

w this system of records could result 
in the disclosure of classified material, 
J the identification of sources who 
provided Information to the Govern¬ 
ment under an express or implied 
® confidentiality. Material 
screened to permit access to un- 
oiaterlal and to information 
disclose the identity of a 
confidential source. 


DEPARTMENT OF DEFENSE 

(5) ID—N00022PERSRECSYS. 

Sysname: Navy Personnel Records 
System. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing provisions of 5 U.S.C. 552a: (c)(3), 
(d). (e)(1), (e)(4) (G) through (I), and 
(f). 

Authority: 5 U.S.C. 552a<k) (1) and (6). 

Reasons: Granting individuals access 
to certain portions of the information 
collected and maintained in this 
system of records could result in the 
unauthorized disclosure of classified 
material. Material will be screened in 
order to provide access to imclasslfied 
information that does not disclose the 
identity of a source who provided in¬ 
formation under an express or implied 
promise of confidentiality. 

(c) Navy Recruiting Command. 

(f) ID-Ne6715,20 SAS. 

Sysname: Officer Selection and Ap¬ 
pointment System. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (c)(3), 
(d), (eKl), (eK4) (G) through (I), and 
(f). 

Authority: 5 U.S.C. 552a(k) (1), (5), (6), 
and (7). 

Reasons: Granting individuals access 
to portions of this system of records 
could result in the disclosure of classi¬ 
fied material, or the identification of 
sources who provided information to 
the Government imder an express or 
implied promise of confidentiality. 
Material will be screened to permit 
access to unclassified material or to in¬ 
formation that does not disclose the 
identity of a confidential source. 

(2) ID^N6e71S.3RESS. 

Sysname: Recruiting Enlisted Selec¬ 
tion System. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (cK3). 
(d). (eKl). (e)(4) (G) through (I), and 
(f). 

Authority: 5 U.S.C. 552a(k) (1). (5). (6), 
and (7). 

Reasons: Granting individuals access 
to portions of this system of records 
could result in the unauthorized dis¬ 
closure of classified material or the 
identification of sources who provided 
information to the Government under 
an express or implied promise of confi¬ 
dentiality. Material Will be screened to 
permit access to unclassified material 
or to information that does not dis¬ 
close the identity of a confidential 
source. 

(d) Naval Security Group Command. 

(f) ID—N00069NSGHG12PAC0L 

Sysname: Naval Security Group Per¬ 
sonnel Security/Access Piles. 


Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (c)(3), 
(d), (e)(1), (e)(4) (G) through (I), and 

(f) . 

Authority: 5 U.S.C. 552a(k) (1) through 
(5). 

Reasons: Exempted portions of this 
system contain information that has 
been properly classified under Execu¬ 
tive Order 11652, and that is required 
to be kept secret in the interest of na¬ 
tional defense or foreign policy. 

Exempted portions of this system 
also contain information considered 
relevant and necessary to make a de¬ 
termination as to qualification, eligi¬ 
bility, or suitability for access to classi¬ 
fied special intelligence information, 
and that was obtained by providing an 
express or implied promise to the 
source that his identity would not be 
revealed to the subject of the record, 
(e) Naval Investigative Service. 

ID—N63285. 

Sysname: NIS Investigative Piles 
System. 

Exemption: (1) Portions of this 
system of records are exempt from the 
following subsections of 5 U.S.C. 562a: 
(c)(3), (cK4), (d), (e) (2) and (3), (eK4) 
(G) through (I), (e)(5). (eK8). (f). and 

(g) . 

Authority: (1) 5 U.S.C. 552a(JK2). 

Reasons: (1) Granting individuals 
access to information collected and 
maintained by this component relating 
to the enforcement of criminal laws 
could interfere with orderly investiga¬ 
tions, with the orderly administration 
of Justice, and possibly enable suspects 
to avoid detection or apprehension. 
Disclosure of this information could 
result in the concealment, destruction, 
or fabrication of evidence and Jeopar¬ 
dize the safety and well being of infor¬ 
mants, witnesses and their families, 
and law enforcement personnel and 
their families. Disclosure of this infor¬ 
mation could also reveal and render 
ineffectual investigative techniques, 
sources, and methods used by this 
component, and could result in the in¬ 
vasion of the privacy of individuals 
only incidentally related to an investi¬ 
gation. The exemption of the 
individual's right of access to his re¬ 
cords, and the reasons therefor, neces¬ 
sitate the exemption of this system of 
records from the requirements of the 
other cited provisions. 

Exemption: (2) Portions of this 
system of records are exempt from the 
following subsections of 5 U.S.C. 552a: 
(CK3). (d), (eKl), (e)(4) (G) through 
(I), and (f). 

Authority: (2) 5 U.S.C. 552a(k) (1) 
through (5). 

Reasons: (2) The release of disclo¬ 
sure accountings would permit the 
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subject of an Investigation to obtain 
valuable Information concerning the 
nature of that Investigation, and the 
information contained, or the identity 
of witnesses or Informants, and would 
therefore present a serious impedi¬ 
ment to law enforcement. In addition, 
disclosure of the accounting would 
amount to notice to the individual of 
the existence of a record. Access to the 
records contained in this system would 
inform the subject of the existence of 
material compiled for law enforcement 
purposes, the premature release of 
which could prevent the successful 
completion of Investigation, and lead 
to the improper influencing of wit¬ 
nesses. the destruction of records, or 
the fabrication of testimony. 

Exempt portions of this system also 
contain information that has been* 
properly classified under Executive 
Order 11652, and that is required to be 
kept secret in the interest of national 
defense or foreign policy. 

Exempt portions of this system also 
contain Information considered rel¬ 
evant and necessary to make a deter¬ 
mination as to qualifications, eligibil¬ 
ity, or suitabUity for Federal civilian 
employment, military service. Federal 
contracts, or access to classified infor¬ 
mation, and was obtained by providing 
an express or implied assurance to the 
source that his Identity would not be 
revealed to the subject of the record. 
The notice for this system of records 
published in the Federal Register 
sets forth the basic statutory or relat¬ 
ed authority for maintenance of the 
system. However, in the course of 
criminal Investigations, cases, and mat¬ 
ters, the Naval Investigative Service 
wlU occasionally obtain information 
concerning actual or potential viola¬ 
tions of law that are not strictly 
within its statutory or other author¬ 
ity, or may compile information in the 
course of an investigation that may 
not be relevant to a specific prosecu¬ 
tion. In the Interest of effective law 
enforcement, it is necessary to retain 
such information in this system of re¬ 
cords, since it can aid in establishing 
patterns of criminal activity and can 
provide valuable leads for F^eral and 
other law enforcement agencies. 

The categories of sources of records 
in this system have been published in 
the Federal Register in broad generic 
terms. The identity of specific sources, 
however, must be withheld in order to 
protect the confidentiality of the 
source of criminal and other law en¬ 
forcement information. This exemp¬ 
tion is further necessary to protect the 
privacy and physical safety of wit¬ 
nesses and informants. 

This system of records Is exempted 
from procedures for notice to an indi¬ 
vidual as to the existence of records 
pertaining to him dealing with an 
actual or potential civil or regulatory 
investigation, because such notice to 


an individual would be detrimental to 
the successful conduct and/or comple¬ 
tion of an investigation, pending or 
future. Mere notice of the fact of an 
investigation could inform the subject 
or others that their activities are 
under, or may become the subject of, 
an investigation. This could enable the 
subjects to avoid detection, to influ¬ 
ence witnesses improperly, to destroy 
records, or to fabricate testimony. 

(f) Naval Intelligence Command. 

(i) ID—N00015.L1000 

Sysname: Naval Intelligence Man¬ 
agement Information System 
(NIMIS). 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a; (cK3), 
(d), (e)(4)(0), and (H), and (f). 

Authority: 5 U.S.C. 552a(kKl). 

Reasons.* Exempted portions of this 
system contained information that has 
been properly classified under Execu¬ 
tive Order 11652 and that is required 
to be kept secret in the interest of na¬ 
tional defense or foreign policy. 

(2) ID—N00015.0N153-1A 

Sysname: Status of Downed Naval 
Aviation Personnel, Southeast Asia 
Operations. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (c)(3), 
(d), (e)(1), (e)(4)(G) through (I), and 
(f). 

Authority: 5 U.S.C. 552a(kKl). 

Reasons: Exempted portions of this 
system contained information that has 
been properly classified under Execu¬ 
tive Order 11652, and that is required 
to be kept secret in the interest of na¬ 
tional defense or foreign policy. 

(3) ID—NOOOIS.OOKI 

Sysname: Special Intelligence Per¬ 
sonnel Access File. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (c)(3), 
(d), (e)(1), (eK4KG) through (I), and 
(f). 

Authority: 5 U.S.C. 552a(kKl) and (5). 

Reasons: Exempted portions of this 
system contained information that has 
been properly classified under Execu¬ 
tive Order 11652 and that Is required 
to be kept secret in the interest of na¬ 
tional defense or foreign policy. 
Exempted portions of this system also 
contain Information considered rel¬ 
evant and necessary to make a deter¬ 
mination as to qualifications, eligibil¬ 
ity, or suitability for access to classi¬ 
fied Information, and was obtained by 
providing an express or implied prom¬ 
ise to the source that his identity 
would not be revealed to the subject of 
the record. 


(g) Fleet Aviation Specialized Oper¬ 
ational Training Group, Pacific Fleet. 

(/) JDS09191 POW DEBRIEFS 

Sysname: Summary Debriefs of 
Former Prisoners of War. 

Exemption: Portions of this system 
ofj^ords are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (cK3). 
(d), (e)(1), (e)(4KG) through (I), and 
(f). 

Authority: 5 U.S.C. 552a(k)(l). 

Reasons: Exempted portions of this 
system contained information that has 
been properly classified under Execu¬ 
tive Order 11652 and that is required 
to be kept secret In the interest of na¬ 
tional defense or foreign policy. 

(h) Naval Material Command. 


(f) JD-N00037 CNM iMAT 09G1) 

Sysname: Investigatory (Fraud 

System). 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (cK3). 
(d), (e)(1), (eK4)(G) through (I), and 
(f). 


Authority: 5 U.S.C. 552a(k)(l). (2), and 
(5). 

Reasons: Exempt portions of this 
system of records contained informa¬ 
tion that has been properly classified 
under Executive Order 11652 and that 
is required to be kept secret in the in¬ 
terest of national defense or foreign 
policy. Exempted portions of this 
system also contain information con¬ 
sidered relevant and necessary to 
make a determination as to qualifica¬ 
tions, eligibility, or suitability for Fed¬ 
eral employment and Federal con¬ 
tracts, and that was obtained by pro¬ 
viding an express or implied promise 
to the source that his Identity would 
not be revealed to the subject of the 
record. Granting individuals access to 
certain information collected and 
maintained by this component relating 
to the enforcement of criminal laws 
could interfere with orderly investigar 
tions, with orderly administration of 
justice, and possibly enable suspects to 
avoid detection or apprehension. Dis¬ 
closure of this information could 
result in the concealment, destruction 
or fabrication of evidence, and could 
also reveal and render ineffectual in¬ 
vestigative techniques, sources, and 
methods used by this component. 

(1) Naval Resale System Office. 


(1) ID--N002S0 IR-PERS-RECORD 


Sysname: Industrial Relations Per¬ 
sonnel Records. . ^ 

Exemption: Portions of this system 
of records are exempt from p. Jr* 
Lng subsections of 5 U.S.C- 552a: 


Authority: 5 U.S.C. 652a(kK6). and (6). 

Reasons: Exempted portions ^ 
system contain information consloerea 
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relevant and necessary to make a de¬ 
termination as to the qualifications, 
eligibility or suitability for Federal 
employment, and was obtained by pro¬ 
viding an express or implied promise 
to the source that his identity would 
not be revealed to the subject of the 
record. Exempted portions of this 
system also contain test or examina¬ 
tion material used solely to determine 
individual qualifications for appoint¬ 
ment or promotion in the Federal ser¬ 
vice, the disclosure of which would 
compromise the objectivity or fairness 
of the testing or examination process. 

(j) Navy and Marine Corps Ex¬ 
changes and Commissaries. 

il) ID—NOOOllJOlO 

Sysname: Navy and Marine Corps 
Exchange and Commissary Security 
PUes. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (c)(3). 
(d). (eXl). (eX4KQ) through (I), and 
(f). 

Authority: 5 U.S.C. 552a(kX2). 

Reasons: Granting individuals access 
to information collected and main¬ 
tained by these activities relating to 
the enforcement of cr iminal laws 
could interfere with orderly investiga¬ 
tions with the orderly administration 
of justice, and possibly enable suspects 
to avoid dete^ion or apprehension. 
Disclosure of this information could 
result in the concealment, destruction, 
or fabrication of evidence, and could 
also reveal and render ineffectual in¬ 
vestigative techniques, sources, and 
methods used by these activities. 

(k) Naval Clemency and Parole 
Board. 

(f) ID-^N31708 NC&PB 


the requirements of the other cited 
provisions. 

(1) Office of the Secretary. 

(1) ID—N 31693. WHSP. 

SYSNAME—White House Support 
P rogram . 

EXEMPTION—Portions of this 
system of records of 5 U.S.C.. 

552a(cK3), (d). (e)(1), (e)(4KG) 

through (I), and (f). 

AUTHORITY—5 U.S.C. 552a(k) (1). 
(2). (3), and (5). 

REASONS—Exempted portions of 
this system may contain Information 
which has been properly classified 
under Executive Order 11652, and 
which is required to be kept secret in 
the interest of national defense or for¬ 
eign policy. Exempted portions of this 
system may also contain information 
considered relevant and necessary to 
make a determination as to qualifica¬ 
tions. eligibility, or suitability for 
access to classified information, and 
which was obtained by providing an 
express or implied promise to the 
source that his identity would not be 
revealed to the subject of the record. 
Exempted portions of tt^ system may 
also contain information collected and 
maintained in connection with provid¬ 
ing protective services to the President 
and other Individuals protected pursu¬ 
ant to 18 U.S.C. 3056. Exempted por¬ 
tions of this system may also contain 
investigative records compiled for law- 
enforcement purposes, the disclosure 
of which could reveal the identity of 
sources who provided Information 
under an express or implied promise of 
confidentiality, compromise investiga¬ 
tive techniques and procedures, jeop¬ 
ardize the life or physical safety of 
law-enforcement personnel, or other¬ 
wise interfere with enforcement pro¬ 
ceedings or adjudications. 


Sysname: Naval Clemency and 
Parole Board files. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (cX4), 
(d), (e)(4XG) and (H), and (f). 


Authority: 5 UB.C. 552a( j)(2). 

Reason: Granting individuals acces£ 
to records maintained by this Board 
wuld interfere with internal processes 
oy which Board personnel are able tc 
formulate decisions and policies with 
to clemency and parole in cases 
involving naval prisoners and other 
persons under the jurisdlcUon of the 
°PArd. Material will be screened to 
Per^t access to aU material except 
wen records or documents as reflect 
nems or opinion, conclusion, or recom- 
^n^tlon expressed by individual 
members or by the board as a 
exemption of the 
* right of access to portions 
records, and the reasons 
P®«®«sttate the partial ex- 
•option of this system of records from 


§ 701.124 Exemptions for specific Marine 
Corps record systems. 

(a) ID-MMNOOOOl 

Sysname: Deserter Inquiry Pile. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 6 U.S.C. 552a: (cX3), 
(cX4). (d). (e)(2). (eX3), (eK4XG) 
through (I), (e)(5), (eX8), (f), and (g). 

Authority: 5 UJB.C. 552a(jK2). 

Reasons.* Granting individuals access 
to information collected and main¬ 
tained by this component relating to 
the enforcement of criminal laws 
could interfere with orderly adminis¬ 
tration of justice, and possibly enable 
suspects to avoid detection or appre¬ 
hension. Disclosure of this informa¬ 
tion (x>uld result in the concealment, 
destruction, or fabrication of evidence, 
and jeopardize the safety and well 
being of informants, witnesses and 
their families, and law enforcement 
personnel and their families. Disclo¬ 
sure of this Information could also 


reveal and render ineffectual Investi¬ 
gative techniques, sources, and meth¬ 
ods used by this component, and could 
result in the invasion of the privacy of 
individuals only incldentially related 
to an investigation. 

The exemption of the individuaTs 
right of access to his records, and the 
reasons therefore, necessitate the ex¬ 
emption of this system of records from 
the requirements from the other cited 
provisions. 

(6) ID—MMN00024 

Sysname: Absentee Processing Piles. 
Exemption: Portions of this system 
of records are exempted from the fol¬ 
lowing subsections of 5 U.S.C. 552a: 
(cX3). (cX4), (d). (eK2) an (3). 

(e)(4)(G) through (I). (eX5), (eX8). (f). 
and (g). 

AuTHORmr: 5 U.S.C. 552a(jX2). 

Reasons Granting individuals access 
to information collected and main¬ 
tained by this component relating to 
the enforcement of criminal laws 
could interfere with orderly investiga¬ 
tions. with the orderly administration 
of justice, and possibly enable suspects 
to avoid detection or apprehension. 
Disclosure of this information could 
result in the concealment, destruction, 
or fabrication of evidence, and jeopar¬ 
dize the safety and well being of infor¬ 
mants. witnesses and their families, 
and law enforcement personnel and 
their families. Disclosure of this infor¬ 
mation could also reveal and render 
ineffectual investigative techniques, 
sources, and methods used by this 
component and could result in the in¬ 
vasion of the privacy of individuals 
only incidentally related to an investi¬ 
gation. 

The exemption of the individuaTs 
right of access to his records, and the 
reasons therefor, necessitate the ex¬ 
emption of this system of records from 
the requirements of the other cited 
provisions. 

(C) ID—MMN00018 

Sysname: Base Security Incident Re¬ 
porting System. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a:(cX3). 
(cK4). (d), (eK2) and (3). (eX4)(G) 
through (I), (e)(5), (eX8), (f), and (g). 

Authority: 5 U.S.C. 552a(aXjX2). 

Reasons: Granting individusLis access 
to information collected and main¬ 
tained by these activities relating to 
the enforceent of criminal laws could 
interfere with orderly investigations, 
with the orderly administration of jus¬ 
tice. and possibly enable suspects to 
avoid detection or apprehension. Dis¬ 
closure of this information could 
result in the concealment, destruction, 
or fabrication of evidence, and jeopar¬ 
dize the safety and well-being of Infor- 
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mants. witnesses and their families, 
and law enforcement personnel and 
their families. Disclosure of this infor¬ 
mation could also reveal and render 
ineffectual investigative techniques, 
sources, and methods used by this 
component, and could result in the in¬ 
vasion of the privacy of Individuals 
only incidentally related to an 
Investigation. 

The exemption of the individual’s 
right of access to his records, and the 
reasons therefor, necessitate the ex¬ 
emption of this system of records from 
the requirements of the other cited 
provisions. 

id) ID—MMN00019 

Sysname: Drug/Alcohol Abuse Re¬ 
porting Program. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (c)(3). 
(d). (e)(1). (eK4)(G) through (I), and 
(f). 

Authority: 5 U,S.C. 552a(kK2). 

Reasons: Granting individuals access 
to portions of this system of records 
relating to the enforcement of crimi¬ 
nal laws could interfere with orderly 
investigations and with the orderly ad¬ 
ministration of Justice. Disclosure of 
this information, alteration or destruc¬ 
tion of evidence, and jeopardize the 
safety and well-being of informants, 
witnesses and their families, and law 
enforcement personnel and their fam¬ 
ilies. Disclosure of this information 
could also reveal and render ineffectu¬ 
al investigative techniques, sources, 
and methods used by this component, 
and could result in the invasion of the 
privacy of individuals only Incidentally 
related to an Investigation. The ex¬ 
emption of the individual’s right of 
access to portions of the records in 
this record system, and the reasons 
therefor, necessitate the exemption of 
this system of records fl-om the re¬ 
quirements of the other cited provi¬ 
sions. 

ie) ID—MMN00022 

Sysname: Vehicle Control System. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 UJS.C. 552a: (cK3), 
(cK4). (d). (eK2).(eK3). (eK4). (G) 
through (I), (e)(5), (e)(8Kf). and (g). 

Authority: 5 U.S.C. 552a(jK2). 

Reasons: Granting individuals access 
to portions of records maintained by 
these activities relating to the enforce¬ 
ment of criminal laws could interfere 
with orderly investigations, with the 
orderly administration of Justice, and 
possibly enable suspects to avoid de¬ 
tection or apprehension. Disclosure of 
this information could result in the 
concealment, destruction, or fabrica¬ 
tion of evidence, and Jeopardize the 
safety and well-being of formants, wit¬ 
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nesses and their families, and law en¬ 
forcement personnel and their fam¬ 
ilies. Disclosure of this Information 
could also reveal and render ineffectu¬ 
al investigative techniques, sources, 
and methods used by this component, 
and could result in the invasion of the 
privacy of individuals only incidentally 
related to an Investigation. 

The exemption of the individual’s 
right of access to portions of these re¬ 
cords, and the reasons therefor, neces¬ 
sitate the exemption of this system of 
records from the requirements of the 
other cited provisions. 

if) ID—MMN-00023 

Sysname: Prisoner Records. 

Exemption: Portions of this system 
of records are exempt from the follow¬ 
ing subsections of 5 U.S.C. 552a: (c)(3), 
(cK4). (e)(2), (e)(3).(e)(4). (G) through 
(I), (e)(5). (eK8), (f) and (g). 

Authority: 5 U.S.C. 552a(j)(2). 

Reasons: Granting individuals access 
to portions of these records pertaining 
to or consisting of, but not limited to, 
disciplinary reports, criminal investi¬ 
gations, and related statements of wit¬ 
nesses, and such other related matter 
in conjunction with the enforcement 
of criminal laws, could Interfere with 
orderly investi^tions, with the order¬ 
ly administration of Justice, and possi¬ 
bly enable suspects to avoid detection 
or apprehension. Disclosure of this in¬ 
formation could result in the conceal¬ 
ment, destruction, or fabrication of 
evidence, and Jeopardize the safety 
and well-being of informants, wit¬ 
nesses and their families, and law en¬ 
forcement personnel and their fam¬ 
ilies. Disclosure of this information 
could also reveal and render ineffectu¬ 
al investigative techniques, sources, 
and methods used by these compo¬ 
nents and could result in the invasion 
of the privacy of individuals only inci¬ 
dentally related to an investigation. 

’The exemption of the individual’s 
right of access to portions of these re¬ 
cords. and the reasons therefor, neces¬ 
sitate the exemption of this system of 
records from the requirements of the 
other cited provisions. 

(g) ID—MIN 00001. 

SYSNAME—Personnel Security Eli¬ 
gibility and Access Information 
Sys tem . 

EXEMPTION—Portions of this 
system of records are exempt from the 
following subsections of 5 UJ3.C. 552a 
(cK3), (d). (e)(1). (e)(4)(G), through 
(I), and (f). 

AUTHORITY—5 U.S.C. 552a(k) (2), 
(3), and (5), as applicable. 

REASONS—Exempt portions of this 
system contain information that has 
been properly classified under Execu¬ 
tive Order 11652, and that is required 
to be kept secret in the interest of na¬ 
tional security or foreign policy. 

Exempt portions of this system also 
contain information considered rel¬ 


evant and necessary to make a deter¬ 
mination as to qualifications, eliglbil. 
ity, or suitability for federal civilian 
employment, military service, federal 
contracts, or access to classified, com- 
partmented, or otherwise sensitive in¬ 
formation, and was obtained by pro¬ 
viding an expressed or implied assur¬ 
ance to the source that his identity 
would not be revealed to the subject of 
the record. 

Exempted portions of this system 
further contain Information that iden¬ 
tifies sources whose confidentiality 
must be protected to ensure that the 
privacy and physical safety of these 
witnesses and Informants are protect¬ 
ed. 

CHAPTER VII—DEPARTMENT OF THE 
AIR FORCE 


PART 806b—AIR FORCE PRIVACY 
ACT PROGRAM 
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906b.37 Record System Notices. RCS: DD- 
A(A) 1379. 
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That Require Advance Public Notice. 
RCS: DD-A(A>1379. 

90db.39 Changes To Existing Systems Not 
Requiring Advance Public Notice. 
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18665.1 Air Force Policy. 

(a) To protect individuals from un- 
wT^ted Invasion of their perkinal 

(b) To permit individuals to: 

what records pertaining to 
wem are collected, maintained, used, 
by the Department of 

or ^ Rll 

foriSf portion of their records in a 
understandable to them, 
amend their records, 
maintain, use. or dls- 
of identifiable 
.‘'formation only for neces- 
and lawful purposes. 

tltoHv Information is 

«meiy and accurate for iU Intended 
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use and adequately safeguarded to 
prevent misuse and unauthorized dis¬ 
closure. 

5 806b.2 Air Force Supplements. 

Commands are not to change, 
through supplements or other publica¬ 
tions, the basic policies or procedures 
prescribed in this part. Forward two 
printed copies of each major command 
or separate operating agency publica¬ 
tion that Implements this directive to 
Headquarters. United States Air 
Force. Documentation Systems Divi¬ 
sion. (HQ USAF/DAD), Washington. 
D.C. 20330. A copy of each implement¬ 
ing directive issued below command 
level will be forwarded to the parent 
command/DAD. 

§ 806b.3 Termi Expbiincd. 

(a) Forms. The term forms Includes 
not only forms In the limited sense 
(preprinted documents with spaces for 
recording information) but also any 
document including letters, post cards, 
formats, questionnaires, survei^, re¬ 
ports. and memorandums, printed or 
otherwise reproduced with space for 
filling in personal information, de- 
scriptional personal material, address¬ 
es. or answers. 

(b) Individual A citizen of the 
United States or an alien lawfully ad¬ 
mitted for permanent residence. 
Where a system of records covers both 
citizens and nonresident aliens, only 
that portion which relates to citizens 
or resident aliens is subject to the Act 
but Air Force activities are encouraged 
to treat such systems as if they were 
in their entirety, subject to the act. 

Nora: A legal guardian or the parent of a 
minor baa the same rights as the Individual 
and may act on behalf of the individual. 

(c) Maintain, The collection, use. 
maintenance, and dissemination of re¬ 
cords. This refers to recordkeeping 
tasks as well as control over and ac¬ 
countability for systems of records. 

(d) Official use. Within the context 
of this part, this term encompasses 
those Instances In which officials and 
employees of the Air Force have a 
demonstrated need for access to any 
record In the performance of their of¬ 
ficial duties, subject to parts which 
govern access to classified informa¬ 
tion. 

(e) Record, Any item, collection, or 
grouping of Information about individ¬ 
uals that is maintained by an Air 
Force activity. Including, but not limit¬ 
ed to: education, financial transac¬ 
tions, medical histories; and criminal 
or employment histories that contain 
their names, or the identifying num¬ 
bers, symbols, or other particular as¬ 
signed to Individuals, such as finger or 
voice prints or photographs. 

(f) Routine use. With respect to the 
disclosure of a record, the use of such 
record for a purpose which is compati- 
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ble with the purpose for which it was 
collected. Routine use encompasses 
the specific ways or processes in which 
the information is used, including the 
persons or organizations to whom the 
record may be disclosed, even if such 
use occurs infrequently. 

(g) Statistical record A record In a 
system of records maintained for sta¬ 
tistical research or reporting purposes 
only and not used In any manner In 
making decisions about the rights, 
benefits, or entitlements of an individ¬ 
ual. 

(h) Systems manager. The chief of a 
staff office at each echelon of com¬ 
mand, the head of a major staff func¬ 
tion within a headquarters (deputies, 
directors, and comparable officials, 
etc.), and commanders who: 

(1) By Air Force regulation or other 
issuance, prescribe the establishment 
and maintenance of an Air Force-wide 
system of records, or a function or pro¬ 
cess which results in the establish¬ 
ment of an Air Force-wide system of 
records, 

(2) By regulation or other issuance, 
prescribe the establishment and main¬ 
tenance of a command, activity, staff 
office, or installation-unique system of 
records, or prescribe a function or pro¬ 
cess which results in the establish¬ 
ment of such a system of records. 

(i) System of records. A group of any 
records maintained by any Air Force 
activity or Air Force records main¬ 
tained by a contractor in which infor¬ 
mation is as distinguished from can be 
retrieved by a person's name or by 
some identifying number, symbol, or 
other particidar assigned to the indi¬ 
vidual. 

None A grouping of a series of records ar¬ 
ranged chroDologlcany or subjectively 
which is not retrieved by individual identifi¬ 
er, is not a system of records as explained 
herein, even If individual information could 
be retrieved by the identifier through case 
or paper-by-paper search. 

(j) Terms used in completing record 
systems notices. See §8(>6b.55. Instruc¬ 
tions for Preparation of Record 
System Notices. • 

(k) Workdays, All duty days exclud¬ 
ing Saturday, Sunday, and legal Fed¬ 
eral holidays. 

§ 806b.4 Responsibilities Assigned. 

(a) Administrative Assistant to the 
Secretary of the Air Force (SAF/AA). 
Implements and complies with the 
statutory provisions of the Privacy Act 
within the Air Force. This official Is 
also the final decision authority on 
appeal actions (see § 8()6b.5(a)). 

(b) Director of Administration, HQ 
USAF. Manages and administers the 
Air Force Privacy Act program. The 
Documentation Systems Division (HQ 
USAF/DAD) is designated as the Air 
Force Privacy Act office and is respon¬ 
sible for ensuring that the necessary 
actions are accomplished. 
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(c) HQ USAF Deputy Chiefs of Staff 
iDCS\ and Comparable Officials and 
SAF Offices. Ensure compliance with 
this relation within their deputates 
and staff offices and designate a Priva¬ 
cy Officer to assume the responsibil¬ 
ities in paragraph (h) of this section. 

(d) Commanders of Major Com¬ 
mands (MAJCOMs) and Separate Op¬ 
erating Agencies tSOAs\ Implement 
this regulation within their commands 
and ensure compliance with its provi¬ 
sions command-wide. 

(e) MAJCOM and SOA Directors of 
Administration. Monitor and adminis¬ 
ter the command-wide program. These 
responsibilities may be delegated to 
another staff function if approved by 
HQ USAP/DA. Accordingly, the Direc¬ 
tor of Administration designates a 
command Privacy Act Officer within 
the DAD staff function, and a Privacy 
Officer at each installation with re¬ 
sponsibilities outlined in 5S06b.4 sub- 
paragraph (g) and (h) below. Pumlsh 
HQ USAP/DAD in writing, the name, 
grade or rank, and telephone number 
of the Command Privacy Act Officer, 
including all future changes. 

Note: Privacy Act monitors may be desig¬ 
nated at such subordinate organizations and 
staff elements as necessary. 

(f) Record System Managers. Ensure 
response to requests for information 
from Individuals and other sources; 
maintain an accountability record of 
disclosures of information, which pro¬ 
vide data needed to prepare the 
annual report to the Privacy Officer, 
submit to the Privacy Officer systems 
notices for existing, changed, and pro¬ 
posed record systems which are within 
the purview of this part and conduct 
the initial and annual review and eval¬ 
uation of record systems in accordance 
with Subpart E of this part. 

(g) Command Privacy Act Officer. 

(1) Serves as the primary point of 
contact within the command on all 
Privacy Act matters. 

(2) Ensures that appropriate com¬ 
mand personnel are trained or orient¬ 
ed in the provisions of the act. 

(3) Develops the command supple¬ 
ment to this part.'as required. 

, (4) Compiles material for the annual 
report, and record system notices or 
changes thereto for submission to HQ 
USAP/DAD. 

(5) Monitors accuracy and complete¬ 
ness of records contained in systems of 
records. 

(h) Privacy Officer: 

(1) Acts as liaison between the Priva¬ 
cy Act Officer and Individual responsi¬ 
ble for systems of records. 

(2) Implements, administers, and 
monitors the Privacy Act program 
within his or her area of jurisdiction. 

(3) Assures that personnel are 
trained. 

(4) Compiles material for the annual 
report, and record system notices for 


submission to the command Privacy 
Act Officer. 

S 8066.5 Delegation of Authority. 

(a) The Administrative Assistant to 
the Secretary of the Air Force (SAP/ 
AA) is the final decision authority on 
appeal actions. 

(b) Denial Authorities. The author¬ 
ity to deny the disclosure of records 
will not be delegated to a lower level 
than those specified below unless ap¬ 
proved by SAP/AA. Submit requests 
for waiver to denial authorities stated 
herein, with Justification, to HQ 
USAP/DAD. Only the following offi¬ 
cials or their designees, have the au¬ 
thority to deny the release of records: 

(1) Deputy chiefs of stsiff and chiefs 
of comparable offices or higher level 
at SAP or HQ USAP. 

(2) Commanders of major commands 
or of separate operating agencies of 
the Air Force. These denial authorities 
should, however, consult with the 
Staff Judge Advocate, or with General 
Counsel in OSAP, before making a de¬ 
termination to deny, or partially deny, 
a request from the disclosure of re¬ 
cords. 

(c) Disclosure Authorities: 

(1) The person or officisd named in 
the record system notice published in 
the Federal Register as the individual 
to whom the request is to be ad¬ 
dressed. 

(2) The System Manager as named 
in the Federal Register. 

(3) If the disclosure authority 
cannot be determined for a specified 
system of records to which an individ¬ 
ual requests access, send the request 
to HQ USAP/DAD. 

(d) The Commander, Air Force 
Office of Special Investigation 
(APOSI): the Chief of Security Police; 
Base Chiefs of Security Police; APOSI 
District Commanders. These individ¬ 
uals and their designees are delegrated 
the authority to request records from 
any source for law enforcement activi¬ 
ties in accordance with 5 U.S.C. 
552a(bK7). All such requests must be 
in writing indicating the particular 
portion of the record desired and the 
law enforcement activity that is re¬ 
questing the record. A copy of the re¬ 
quests will be filed with the appropri¬ 
ate APOSI or Security Police office. 

S 8066.6 Judicial Sanctions. 

(a) Individuals may have a civil 
cause of action against the Depart¬ 
ment of the Air Force when Air Force 
officials: 

(1) Deny a request to amend a 
record, or do not respond to a request 
for a review of the denial within 30 
days. 

(2) Refuse individuals (or their rep¬ 
resentatives) access to. or a copy of. 
any record or Information in their pos¬ 
session pertaining to the requesting in¬ 
dividuals. 


(3) Pail to maintain complete and ac¬ 
curate personal records, resulting in 
an adverse determination made con¬ 
cerning the individual. 

(4) Pail to comply with this part 
thereby adversely affecting an individ¬ 
ual. 

(b) Individuals may seek redress by 
filing a complaint in the United States 
District Court in: 

(1) The district where they reside or 
have their principal place of business. 

(2) The district in which the records 
are situated. 

(3) The District of Columbia. 

The complaint must be filed within 
two years after the individual first ac¬ 
quired a cause of action under the pro¬ 
visions of this regulation, unless will¬ 
ful misinterpretations have been made 
by Air Force officials. If the latter is 
the case, complaint must be filed 
within two years after discovery of the 
misinterpretations. 

(c) Any officer or employee who will¬ 
fully discloses individually Identifiable 
information to one not entitled to re¬ 
ceive it; maintains a system of records 
without first publishing it in the Fed¬ 
eral Register, or any person who 
knowingly obtains a record pertaining 
to an individual under false pretenses 
may be guilty of a misdemeanor and 
fined not more than $5,000. 


f 806.6.7 How to prepare the annual 
report. 


Each MAJCOM/SOA Privacy Act 
Officer, and Office of the Secretary of 
the Air Force/HQ USAP Privacy Offi¬ 
cer at deputate (or comparable) level 
compiles and prepares the report for 
his or her respective office or com¬ 
mand. Submit the report in duplicate 
to reach HQ USAP/DAD by March 1 
of each calendar year. The Report 
Control Ssrmbol is DD-A (A) 1379. and 
the report period is January 1 to De¬ 
cember 31 of each year. The report 
must include, but is not limited to the 


following: 

(a) Summary. Briefly describe the 
status of actions taken to comply with 
the act. and results; problems encoun¬ 
tered. and recommendations for any 
changes in legislation, policies or pro¬ 


cedures. 

(b) Accomplishments. Summarize 
major accomplishments such as im¬ 
provements in Information practices 
and safeguards. 

(c) Plans. Describe major plans or 
programs for Privacy Act actlvitiw in 
the upcoming year such as area of em¬ 
phasis. additional securing of facilities 
plann^, staff visits to subordinate ele¬ 


ments. etc. . . 

(d) Exemptions. List systems of re¬ 
cords which are exempted during tn 
year, the number of records in ewn 
system exempted from each 
provision, and the reasons for the ex¬ 
emption. (Refer to Subpart P of t^ 
part for the specific provisions unaer 
which an exemption is authorized.) 
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(e) Number of Systems, Indicate the 
number of systems of records changed, 
the number of new systems created, 
and the reasons; for example, elimina¬ 
tion of all or portions of systems of re¬ 
cords and any reduction in the number 
of Individuals on whom records are 
maintained. 

(f) Requests To Amend Records, The 
number of cases on which the System 
Manager or office of custody was 
unable to act within 30 workdays. 

(g) Operational Experiences, Provide 
a general description of operational 
experiences and for each system of re¬ 
cords (in relation to the total number 
of records in the system), an estimate 
of the number of individuals who: 

(1) Requested information on the 
existence of records pertaining to 
them. 

(2) Refused to provide information 
requested by the Air Force. 

(3) Requested access to their re¬ 
cords. 

(4) Appealed initial refusals to 
amend records. 

(5) Sought redress through the 
courts. 

(h) Costs, Provide the actual or esti¬ 
mated cost of implementing this Part 
and administering its provisions. Items 
of expense should include but are not 
limited to the following: 

(1) Developmental: Records system 
redesign to accommodate Privacy Act 
requirements; acquistion of equip¬ 
ment. facilities, and personnel, etc.; 
publications and forms development 
(and other instructions) to include 
printing and distribution costs; for 
forms, provide the following: 

(i) Number of forms for which a Pri¬ 
vacy Act statement was issued. 

(ii) Total costs incurred in develop¬ 
ing, collecting, processing, transmit¬ 
ting, and using information required. 

(2) Operational' Manpower and 
equipment costs incurred in collecting, 
consolidating, preparing, reproducing, 
and distributing reports prescribed; 
manipulating information gathered 
into the desired structure or format 
for data processing purposes; transpor¬ 
tation and per diem exi>enses for staff 
visits to subordinate units, etc. 

5806b.8 Making Changes to Manual. 
Automated, and Microform Systems of 
Records. 

Ja) Manual Systems of Records, 
JJaae changes directly in the record. 
Maintain necessary support docu¬ 
ments such as statements of disagree¬ 
ment, justifications for refusal to 
amend records, and the accounting of 
^losures with the record file or as 

KbS).^ 

(b) AutomaUd Systems of Records. 
thu < directly In the record. M 

Inrtw* record to 

^cate the existence and location of 
”e change; that is. file folder, etc. 
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Also, consider coding the record to in¬ 
dicate the existence and location of 
the statement of disagreement, justifi¬ 
cation for refusal to amend record, 
and the accounting of disclosures, as 
applicable. 

<c) Microform Systems of Record: (1) 
Change the record, when feasible (roll 
film, cartridges, microfiche Jackets, 
low reduction microfiche), by splicing 
or otherwise inserting information 
into the record. If substitution is not 
feasible, for example in microfiche, 
there are two alternatives: 

(1) Attach a new fiche, with updated 
information, to the original. 

(ii) Flag original fiche to indicate ex¬ 
istence and location of supplementary 
information. In cases where deletion 
or obliteration is impractical, as with 
high-reduction microfiche, reconstruct 
or flag the fiche in a manner which 
makes access unlikely without consult¬ 
ing the correct supplementary infor¬ 
mation: 

(2) Add statements of disagreement 
or additional Information to the 
record by flagging the record to indi¬ 
cate the existence and location of this 
information in files. 

Subport B—Accoit by th« Individuol 

§ 806b.9 Specific Policies Governing Re¬ 
quests for Air Force Systems of Re¬ 
cords. 

(a) Requests for access by the indi¬ 
vidual received by any Air Force activ¬ 
ity maintaining a system of records: 

(1) Will not be denied solely because 
the record’s physical presence is not 
readily available (that is on computer 
or on magnetic tape) or because the 
context of the record may disclose sen¬ 
sitive information about another indi¬ 
vidual. To protect the personal privacy 
of other individuals who may be iden¬ 
tified in a record, prepare an extract 
deleting only that information which 
would no t be r eleased to the individual 
under 32 CPR 806. 

(2) May not be denied because those 
records are exempted from disclosure 
under the provisions of 32 CFR 806. 

(3) Concerning a medical record, will 
be disclosed to the individual to whom 
it pertains unless, in the Judgment of a 
physician, access could have an ad¬ 
verse effect upon the individual’s 
physical or mental health. When it 
has been determined that the disclo¬ 
sure of medical information could 
have an adverse effect upon the indi¬ 
vidual to whom it pertains, the infor¬ 
mation may be transmitted to a physi¬ 
cian named by the requesting individ¬ 
ual. 

(4) Must be reasonably specific in 
identifying the record in a system of 
records. Normally, blanket requests by 
individuals for iil records pertaining 
to them will not be honored. Instead, 
the individuals should be asked to 
identify the specific record or records 
to which they are seeking access. 
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(5) Must be in existence at the time 
of the request; that is. there is no obli¬ 
gation to create a record to satisfy a 
request for personal record data. How¬ 
ever. if portions of the data being re¬ 
quested exist in the form of several re¬ 
cords at different locations, the infor¬ 
mation may be consolidated by the ac¬ 
tivity that initially received the re¬ 
quest. If gathering the information 
would involve excessive administrative 
costs, the individual should be re¬ 
ferred to the sources at those locations 
where these data are maintained. 

(6) Will be processed expeditiously 
and as stated in this regulation. Every 
effort will be made to assist the indi¬ 
vidual seeking knowledge of or access 
to his/her record. 

(7) Will b e pr ocessed as stated 
herein and 32 CFR 952, if they involve 
investigative reports compiled by the 
Air Force Office of Special Investiga¬ 
tions (AFOSI) and other investigative 
offices. (Investigatory records com¬ 
piled by any investigative organization 
which are in the temporary custody of 
an organization for purposes of adjudi¬ 
cation or other personnel action are 
the records of the originating investi¬ 
gative organization.) Individuals will 
be directed to the originating investi¬ 
gative organization and instructed to 
direct all requests to that orgsmiza- 
tion. Records concerning the adjudica¬ 
tion, or other personnel actions based 
on the investigative records, originated 
by the organization using the investi¬ 
gation. are the records of the using or¬ 
ganization which will respond to all 
other requests concerning them. 

(8) Will be processed as prescribed in 
this Part, even if the request was for¬ 
warded under the Freedom of Infor¬ 
mation Act. Requests for access to re¬ 
cords must be acknowledged within 
ten workdays of receipt and access 
provided within 30 workdays. When 
the transfer of action from one office 
to another is necessary, it will be made 
wdthin two workdays; the office receiv¬ 
ing the action will acknowledge receipt 
to the requester within the remaining 
eight workdays. In unusual circum¬ 
stances, the command Privacy Act Of¬ 
ficer or HQ USAF/OSAF Privacy Offi¬ 
cer may authorize an extension of the 
time limit for processing a request, by 
giving written notice to the requester, 
explaining the reason for the exten¬ 
sion, and indicating the date on which 
a notice of determination is expected 
to be dispatched. Copies of this writ¬ 
ten notice must be sent to the next 
higher command with information 
copies to HQ USAF/Lltigatlon Divi¬ 
sion. Office of the Judge AdvocaJ^ 
(JACL), and DAD. Washington. D.C. 
20330. 

(9) Which are not included in a 
system of records will be processed in 
accordance with 32 CFR 806. 

(b) This part does not entitle an in¬ 
dividual to any information compiled 
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in reasonable anticipation of a civil 
action or proceeding. 

S 806b.l0 RequeflU To Determine the Exis¬ 
tence of Records. 

(a) Individuals who seek knowledge 
of whether a system of records per¬ 
taining to them is maintained by the 
Air Force should: 

(1) Consult the Air Force systems 
notices published in the F^eral Reg¬ 
ister to identify the systemts) of re¬ 
cords they are seeking. 

(2) Determine the organizational ele¬ 
ment that should have custody of re¬ 
cords pertaining to them, from the 
system notices or a knowledge of their 
previous association with the Air 
Force (as a member, civilian employee, 
dependent, or other). 

(3) Submit a request to the organiza¬ 
tional element(8) likely to have custo¬ 
dy of the records, or to the System 
Manager identified in the applicable 
systems notice. Individuals should be 
aware that they may need to provide 
certain personal items of information 
which are specified in the systems 
notice before any request for access to 
a record can be granted. Such infor¬ 
mation is used to verify identity to 
preclude unauthorized disclosures and 
generally includes such data as name, 
address, etc. 

(b) On receipt of the request, the 
office of custodial responsibility for 
the record or systems manager will act 
on the request and will notify the indi¬ 
vidual of the results within ten work¬ 
days of receipt of the request (see 
9806.9(aK8) about time extensions). 
The systems manager will also inform 
the individual how to gain access to 
the records. 

S 806b. 11 Requests for Access to Personal 
Record Data. 

Each Air Force activity that main¬ 
tains systems of records to which indi¬ 
viduals request access must: 

(a) Inform the individuals whether 
or not the system of records contains a 
record pertaining to them and the 
times and places where they may 
review their records. 

(b) Permit the individuals to review 
their records. The activity may require 
individuals who wish to be accompa¬ 
nied by another person when receiving 
access to their records to furnish a 
written statement authorizing discus¬ 
sion of the records in the presence of 
the accompanying person. 

(c) Permit them to obtain a copy of 

their records unless exempted in ac¬ 
cordance with Subpart F of this part 
and listed in SSB06b.57 and 806b.58. 
The copy provided will be in a form 
comprehensible to the individuals._ 

(d) Apply fees specified In 32 CFR 
886.21 when reproducing records re¬ 
quested by individuals. Normally, 
copying fees totalling less than $3.00 
wUl be waived. No fees will be charged 


for record searches, or for reproduc¬ 
tion when it is done for the conve¬ 
nience of the Air Force or required in 
order to grant access. 

5 806b.l2 Verifying Identity of individuals. 

Individuals will not be required to 
state a reason or otherwise justify 
their need to gain access to a record 
pertaining to them. However, the ac¬ 
tivity having custody of the record 
may require that individuals provide 
reasonable verification of identity 
before granting access, subject to the 
following conditions: 

(1) Individuals need not verify their 
Identities if the records they seek are 
available to any member of the public 
under the Freedom of Information 
Act. 

(2) For individuals who seek access 
in person, identity will be verified by 
using documents they are likely to 
have readily available (employee or 
mOitaiar Identification card, driver's li¬ 
cense, or medical card). On mail re¬ 
quests, verification of Identity may 
consist of minimum Identifying data, 
such as name and date of birth or 
similar Information. If the sensitivity 
of the requested data warrants, a 
signed notarized statement of identity 
may be required. 

(3) Individuals will not be denied 
access to their record for refusing to 
disclose their Social Security Number 
(SSN) unless disclosure of their SSN is 
required by Federal statute or by regu¬ 
lation adopted before January 1, 1975. 

(4) For individuals who seek Eiccess 
by telephone, identification require¬ 
ments must be reasonable and the 
minimum necessary to grant the 
access, such as name, date of birth, 
etc. Release of information by this 
means may be at the discretion of the 
activity having custody of the record. 
If the identity of the caller is in ques¬ 
tion, ask that the request for access be 
submitted in writing or make a return 
call to insure the identity of the re¬ 
quester. 

S 806b.l3 Denial of Access. 

If, In the judgment of the Systems 
Manager, a legitimate purpose exists 
for denying access, within five work- 
dasrs the manager will forward a copy 
of the request, together with a copy of 
the record Involved and the rea8on(8) 
for recommending denials to the ap¬ 
propriate Denial Authority identified 
in 9806b.5(b). The Systems Manager 
will promptly notify the requesting in¬ 
dividual of the referral. Only a Denial 
Authority is authorized to deny access. 

S 806b.l4 Time Limit for Granting or Den¬ 
ying Access. 

Normally, access will be granted or 
denied within ten workdays of receipt 
of the request by the proper office. 


S806b.l5 Requests for Amendment of Re. 
cords. 

(a) Individuals have the right to re¬ 
quest that their records be amended 
by correction, deletion, addition, or 
other changes. Such requests may be 
made either in person or by mail. 
Except in Instances involving correc¬ 
tion of minor errors, requests for 
amendment will normally be submit¬ 
ted in writing to the System Manager 
having physical custody of the record. 
The request should contain sufficient 
information to permit identification 
and location of the records, a descrip¬ 
tion of the item or portion for which 
the amendment Is requested, the 
reason why the amendment is being 
requested and, if available, documen¬ 
tary evidence supporting the request¬ 
ed amendment. 

(b) A request will not be rejected or 
required to be resubmitted unless ad¬ 
ditional information Is essential to 
process it; nor will Incomplete or inac¬ 
curate requests be rejected categorical¬ 
ly. Instead, the individual will be 
asked to clarify the request as needed. 
An individual will be required to pro¬ 
vide verflcatlon of identity as pre¬ 
scribed in S 806b.l2 to ensure that the 
requester is seeking to amend records 
pertaining to him or her, not records 
of another individual. 

§ 806b.l6 Acknowledgment of Amendment 
Requests. 

A written acknowledgment identify¬ 
ing the request and advising the indi¬ 
vidual when he or she may expect to 
be advised of action taken must be 
provided to the individual within ten 
workdays after receipt of the request. 
No separate acknowledgment of re¬ 
ceipt is necessary if the request can be 
approved or denied and the individual 
Informed thereof within the ten-day 
period. For requests presented in 
person, a written acknowledgment 
may be provided at the time the re¬ 
quest is presented. When practicable, 
a decision on amendment will be made 
to the requester within thirty work¬ 
days after receipt of the request. 

S 806b.l7 Amendment of Records. 

(a) Individuals may formally request 
amendment of any personal records 
maintained by the Air Force which 
relate to them. Amendments to re¬ 
cords under this Part will be limited 
solely to factual matters. Requests for 
retroactive promotion, removal of dis¬ 
ciplinary action, correction or removal 
of effectiveness reports, etc., must he 
presented to the Air Force Board for 
the Correction of MUltary 
other appropriate forum as provided 
by Air Force directives. Requests w 
factual corrections may also be sub¬ 
mitted to the Board for Correction oi 
MUitary Records. System Managers 
may routinely amends records loc^ 
when documentary evidence furnished 
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by the Individual, or otherwise avail¬ 
able to the Air Force, conclusively 
demonstrates an error in fact, or no le¬ 
gitimate reasons exist for not amend¬ 
ing the record. In these cases, the Sys¬ 
tems Manager will amend the record 
accordingly and promptly advise the 
Individual. Requests for amendment 
which are not resolved by the Systems 
Manager will be forwarded expedi¬ 
tiously to the appropriate Denial Au¬ 
thority identified in § 806b.5 for deter¬ 
mination. All requests for amendment 
of military personnel records under 
the Privacy Act will be forwarded for 
action to the HQ USAP office of pri¬ 
mary responsibility for the informa¬ 
tion being corrected. Each request will 
be accompanied by a copy of the re¬ 
cords or portions involved. 

(b) If the Denial Authority agrees 
with any portion or all of the 
Individual’s request, he or she will 
promptly advise the individual of the 
decision and direct the System Man¬ 
ager to amend the record. After 
amending the record, all knowm recipi¬ 
ents and holders of the record as re¬ 
flected on the disclosure accounting 
record will be notified of the amend¬ 
ment and directed to amend their 
copies. 

(c) If the Denial Authority disagrees 
with all or any portion of an amend¬ 
ment request, he or she will promptly: 

(1) Inform the individual of the re¬ 
fusal and the reasons therefor. 

(2) Advise the individual that he or 
she may request review by the final 
decision authority, SAF/AA. 

(3) Advise the individual that a re¬ 
quest for further review should be ad¬ 
dressed through him or her, so that all 
papers on the case can be assembled 
for consideration by SAF/AA. 

(4) Furnish a copy of the refusal 
letter to the Systems Manager possess¬ 
ing the records. 

§ 806.b.l8 Review of initial refusals. 

(a) An individual may request a 
review of the initial refusal in writing 
from the Office of the Secretary of 
the Air Force within 45 days of the 
denial. The request should be ad¬ 
dressed to the Director of Administra¬ 
tion, Headquarters United States Air 
Force (HQ USAF/DA), Washington, 
D.C. 20330, and sent through the ini¬ 
tial Denial Authority. The Denial Au¬ 
thority wiU forward to HQ USAF/DA 
a complete file consisting of: (1) The 
request for review; (2) The request for 
amendment; (3) The initial refusal; (4) 
A copy of the record or portions in¬ 
volved; and (5) Any records or coordi¬ 
nation actions that relate to the initial 
refusal. 

(b) The Directorate of Administra¬ 
tion (HQ USAF/DA) will convene the 
Air Force Privacy Board to review the 
Initial denial. Membership of the 
Board will consist of a representative 
from HQ USAF/DA (Chairman), the 
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Office of the Judge Advocate General 
(HQ USAF/JA), and an Air Staff func¬ 
tion not having primary responsibility 
for the record in question. If the 
record is the primary responsibility of 
HQ USAF/DA or HQ USAF/JA, a 
member from another Air Staff orga¬ 
nization wrill be substituted on the 
Board. The Chairman may, when 
deemed appropriate, request the assis¬ 
tance of subject-matter experts to 
advise the Board. 

(c) Functions of the Board include: 

(1) Reviewing requests submitted in 
accordance with § 806.18(a); and (2) 
Providing recommendations to the 
Office of the Vice Chief of Staff of the 
Air Force. 

(d) If the Office of the Vice Chief of 
Staff of the Air Force determines that 
the record should be amended, the in¬ 
dividual will be advised promptly. Si¬ 
multaneously, the appropriate Sys¬ 
tems Manager will be directed, 
through the Denial Authority, to 
amend the records and direct pre\dous 
recipients to amend their copies 
(§806b.l7(b)). 

(e) If the Office of the Vice Chief of 
Staff of the Air Force determines that 
a denial is appropriate, the request 
will be forwarded through the Office 
of the Air Force General Counsel 
(SAF/GC) to the Office of the Admin¬ 
istrative Assistant to the Secretary of 
the Air Force (SAF/AA) for a final de¬ 
cision. 

(f) If *’SAF/AA” determines that the 
record should be amended, the individ¬ 
ual wrlU be advised promptly. Simulta¬ 
neously, the appropriate Systems 
Manager will be directed, through the 
Denial Authority, to amend the re¬ 
cords and direct previous recipients to 
amend their copies (§ 806b.l7(b)). 

(g) If after conducting the review, 
SAF/AA upholds the Denial 
Authority’s refusal to amend the 
record, the individual will be notified 
that: 

(1) The amendment request has 
been refused after review with reasons 
for refusal. 

(2) He or she has a right to file with 
the Systems Manager, a concise state¬ 
ment containing reasons why he or 
she disagrees with the Air Force’s deci¬ 
sion. 

(3) The disagreement statement will 
be a part of the record and will, thus, 
become available to anyone who subse¬ 
quently uses the record. 

(4) Known prior recipients of the 
disputed record will be provided a copy 
of his or her disagreement statement. 

(h) A final determination on the 
Individual’s request for review of an 
initial refusal to amend a record must 
be completed within 30 workdays after 
receipt by HQ USAF/DA. unless it is 
determined that a fair and equitable 
review cannot be completed in that 
time. If additional time is required, 
the individual will be informed in writ- 
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ing of the reasons for the delay and of 
the date when the results of the 
review may be expected. 

(i) The procedure established by this 
paragraph is, for purposes of Air Force 
Regulation 40-771, ’Appeal and Griev¬ 
ance Procedures' (not published in 
Federal Register), a statutory appeal 
procedure. A request for review of a 
refusal to amend a personal record 
may not be processed through the reg¬ 
ulatory grievance procedure of ”AFR 
40-771” or a grievance procedure con¬ 
tained in an agreement negotiated 
under Executive Order 11491, as 
amended.” 

(4) Known prior recipients of the 
disputed record will be provided a copy 
of his or her disagreement statement. 

(d) A final determination on the 
individual’s request for review of an 
initial refusal to amend a record must 
be completed within thirty workdays 
after receipt, by SAF/AA, unless it is 
determined that a fair and equitable 
review cannot be completed in that 
time. If additional time is required, 
the individual will be informed in writ¬ 
ing of the reasons for the delay and of 
the date when the results of the 
review may be expected. 

(e) 'The procedure established by 
this paragraph is, for purposes of Air 
Force Regulation 40-771, ’’Appeal and 
Grievance Procedures” (not published 
in Federal Register), a statutory 
appeal procedure. A request for review 
of a refusal to amend a personal 
record may not be processed through 
the regulatory grievance procedure of 
AFR 40-771 or a grievance procedure 
contained in an agreement negotiated 
under Executive Order 11491, as 
amended. 

S 806b. 19 Statements of Disagreement 

(a) When an individual files a state¬ 
ment of disagreement, the Systems 
Manager will clearly annotate the 
record so that the disagreement is ap¬ 
parent to anyone who may subse¬ 
quently grant access to, use, refer to, 
or disclose the record. When an ac¬ 
counting of disclosures is available, 
the Systems Manager will advise previ¬ 
ous recipients that the records have 
been disputed and provide them with a 
copy of the individual’s statement. 

(b) The individual’s statement of dis¬ 
agreement should be filed with the 
record to which it pertains. Where this 
is not feasible (for example, automat¬ 
ed systems or microfiche), it will be 
maintained so as to permit ready re¬ 
trieval whenever the disputed portion 
of the record Is disclosed. Every effort 
will be made to assure, by annotation 
or other device, that whenever the dis¬ 
puted record Is retrieved or used for 
any purpose, the user will be referred 
to the statement of disagreement. 

(c) When information which is the 
subject of a statement of disagreement 
is subsequeAtly disclosed, the Systems 
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Manager will note which Information 
In the record Is disputed and provide 
the requester a copy of the 
Indlviduars statement of disagree¬ 
ment. The Systems Manager may In¬ 
clude a brief summary of the reasons 
for not amending the record when dis¬ 
closing disputed information. Sum¬ 
maries will be limited to the reasons 
given to the individual by SAF/AA. 
The summary will be treated as a part 
of the IndividuaTs record; however, It 
will not be subject to the amendment 
procedures. 

§ 806b.20 Methods of Amending Records. 

Amendments of records will be phys¬ 
ically accomplished, as circumstances 
warrant, through the addition of sup¬ 
plementary Information, or by means 
of annotation, alteration, obliteration, 
deletion, or destruction of the record 
or a portion of it. Disposition instruc¬ 
tions in Air Force Manual 12-50, “Dis¬ 
position of Air Force Documentation" 
(not published in Federal Register), 
do not apply to destruction of docu¬ 
ments accomplished in order to amend 
records pursuant to this Part. 

{ 806b.21 Privacy Case Files. 

Privacy case files will be established 
in each element of the Air Force in¬ 
volved in processing privacy requests. 
Such case files will include requests 
from and replies to individuals on 
whether a system contains a record 
pertaining to them; requests for and 
approvals or denials of access; requests 
for amendment and approvals, initial 
refusals, and final review actions; co¬ 
ordination actions; and related papers. 
Privacy case files will be used solely In 
processing requests, and as a source of 
precedents for formulating policies 
and procedures or for processing simi¬ 
lar requests. Under no circumstances 
will pHvacy esse files be disclosed to 
make any other determination about 
an individual. Disposition of privacy 
case files will be in accordance with 
Air Force Manual 12-50, 

§806b.22 Reserved. 

Subport C—Ditcloturo of Porsonol In¬ 
formation to Other Agenciof and 

Individuals 

§ 806b.23 General Information. 

Except as prescribed in Subpart B, 
this part does not authorize or compel 
disclosure of records to anyone other 
than the individual to whom the 
record pertains. The fact that an indi¬ 
vidual is Informed of the purposes for 
which information is collected accord¬ 
ing to S806b.30 does not constitute 
consent to disclosure. A disclosure may 
be either the transfer of a record or 
the granting of access to a record. Air 
Force activities will not automatically 
disclose a record to someone other 


than the individual to whom it per¬ 
tains simply because such a disclosure 
is permitted in § 806b.24. Air Force ac¬ 
tivities will continue to abide by other 
constraints on their authority to dis¬ 
close information to a third party in¬ 
cluding the effect upon the individual 
of making that disclosure. 

$ 80Sb.24 Conditions of Disclosure. 

No record contained in a system of 
records maintained by the Depart¬ 
ment of the Air Force will be disclosed 
by any means of communication (for 
example, oral, written, electronic, or 
mechanical) to any person, or to any 
agency outside the Department of De¬ 
fense (DOD), without a written re¬ 
quest by, or the prior written consent 
of the individual to whom the record 
pertains, unless disclosure of the 
record will be: 

(a) To Department of Defense DOD) 
officials and employees who need the 
record in the performance of their 
duties and who will use the record for 
the purpose for which it is maintained. 
For example, transfer or disclosure of 
information between the Air Force 
and other DOD (components when Air 
Force civilian or military personnel 
are assigned to or processed by a Joint 
activity or another component or ac¬ 
tivity thereof, such as: Armed Fores 
Examination and Entrance Stations 
AFEES), Air Terminals, and Defense 
Investigative Service DIS). 

(b) Required to be disclosed to the 
public under the ^Veedom of Informa¬ 
tion Act (32 CFR 806). Some examples 
of personal information pertaining to 
military personnel, which normally 
are released without an unwarranted 
invasion of privacy are: name, rank, 
date of rank, gross pay, present and 
past duty assignments, future assign¬ 
ments which have been finalized, 
office or unit address and phone 
number, source of commission, mili¬ 
tary and civilian education level, and 
promotion sequence number. Disclo¬ 
sure of personal information pertain¬ 
ing to civilian employees will be made 
in accordance with the Federal Per¬ 
sonnel Manual (see chapter 294, sec¬ 
tion 7). 

(c) For a routine use as explained in 
S806b.3 and as indicated in the Air 
Force or other agency system notices 
published in the Federal Register. 

(d) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity 
pursuant to Title 13, United States 
Code. 

(e) To a recipient who has provided 
DOD or to the Air Force with advance 
written assuranc^e that the record will 
be used solely as a statistical research 
or reporting; and: 

(1) The record is to be transferred in 
a form that Is not individually identifi¬ 
able (that is, the identity of the indi¬ 
vidual cannot be determined or de¬ 


duced by combining various statistical 
records or by referencing to public re¬ 
cords or other sources of information). 

(2) The record will not be used to 
make any decisions about the rights, 
benefits, or entitlements of an individ¬ 
ual. 

(f) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to 
warrant its continued preservation by 
the United States Government, or for 
evaluation by the Administrator of 
General Services or a designee, to de¬ 
termine whether the record has such 
value. Records transferred to Federal 
records centers for safekeeping or 
storage do not fall within this catego¬ 
ry because Federal records center per¬ 
sonnel act on behalf of the Depart¬ 
ment of the Air Force in this Instance 
and the records remain under Air 
Force control. No disclosure account¬ 
ing record of the transfer of records to 
Federal re<x>rds centers needs to be 
maintained since such transfers are 
not considered to be disclosures within 
the terms of this regulation. 

(g) To an agency outside of DOD (or 
Instrumentality of any governmental 
jurisdiction within or under the con¬ 
trol of the United States) for a civil or 
criminal law enforcement activity au¬ 
thorized by law. The head of the 
agency or instrumentality, or a desig¬ 
nee, must submit a written request for 
the record to the System Manager. 
The request must specify the particu¬ 
lar record or portion desired and the 
law enforcement purpose for which 
the record is requested. Blanket re¬ 
quests for all records pertaining to an 
individual will not be accepted. A 
re<x)rd may also be disclosed to a law 
enforcement agency by the Air Force 
office which maintains the record 
when criminal conduct Is suspected. 
(This disclosure has been established 
as a routine use for all USAF record 
systems and Published in the Federal 
Register according to $ 806b.5.) 

(h) To another person under compel¬ 
ling circumstances affecting the 
health or safety of an individual pro¬ 
vided that notification of any such dis¬ 
closure Is sent to the last known ad¬ 
dress of the individual to whom the 
record pertains. The Individual on 
whom records are disclosed need not 
necessarily be the individual whose 
health or safety is at peril, such as re¬ 
lease of dental records on several indi¬ 
viduals in order to identify an individ¬ 
ual killed or seriously injured in an ac¬ 
cident. 

(1) To either House of Congress. 
Congressional committee, or subcom¬ 
mittee thereof, or any joint committee 
of Congress, in pursuit of matters 
within its jurisdiction. 

(j) To the Comptroller General, or 
any of his or her authorized represen¬ 
tatives, on business of the General Ac¬ 
counting Office. 
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(k) Pursuant to the order of a court 
of competent jurisdiction: 

(l) When a record is disclosed under 
compulsory legal process and issuance 
of the order or subpoena is made 
public by the court which issued it. 
reasonable efforts must be made to 
notify the individual to whom the 
record pertains. This may be accom¬ 
plished by notifying the individual by 
mail at the most recent address. 

(2) When served with an order to 
disclose a record, an effort will be 
made to determine whether the issu¬ 
ance of the order is a matter of public 
record. If it is not, ask to be advised if 
it becomes public. An accounting of 
the disclosure will be made at the time 
of compliance with the order or sub¬ 
poena. 

{806b.25 Requeato for Disclosure Re¬ 
ceived Under the Freedom of Informa¬ 
tion Act 

If the information is part of a 
system or records as explained in 
J806b.5, process requests for personal 
information received under the Free¬ 
dom of Information Act according to 
this regulation. 

§ 806b.26 Accounting of Disclosures. 

Each systems manager having direct 
responsibility for and physical custody 
of a system of records as explained in 
S806b.3 will: 

(a) Except for the disclosures des¬ 
cribed in 9 806b.24 (a) and (b). keep an 
accurate accounting of the date, 
nature, and purpose of each disclosure 
of a record to any person or agency 
outside the Department of -Defense; 
and the name and address of the 
person or agency to whom the disclo¬ 
sure is made. Accounting is required 
even when disclosure is at the 
individual's request or written consent. 
Accounting is also required for all dis¬ 
closures made under § 806b.24 (c) 
through (k). When feasible, the disclo¬ 
sure accounting record may be filed in 
the folder for each individual to whom 
It pertains. However, systems manag¬ 
ers need not make a notation on a 
single document of every disclosure of 
a particular record, provided they can 
reconstruct the required information 
from their accounting systems when: 

(1) Requested by the individual 
under paragraph (c) of this section. 

(2) Necessary to Inform previous re¬ 
cipients of any corrected or disputed 
information. 

(3) Necessary to provide a cross ref- 
wnce to the justification or basis for 
^losure, such as written documenta¬ 
tion which is required when releasing 
records for statistical or law enforce¬ 
ment purposes. 

<4) Necessary to provide an audit 
for subsequent reviews of Air 
compliance with conditions of 
oiwlosure outlined in this section. 

I the accounting described 

in 9 806b.26(a) for at least five years 
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from the date of disclosure or the life 
of the record, whichever Is longer. No 
accounting of the disclosure of the ac¬ 
counting need be maintained. The ac¬ 
counting need not be retained on a 
record-by-record basis as long as the 
procedures used by the systems man¬ 
ager will permit satisfying the require¬ 
ments in paragraph (a) of this section. 
Further, while the accounting of dis¬ 
closure is required to be maintained 
for at least five years, the record itself 
will be disposed of according to AFM 
12-50. 

(c) On request of the individual to 
whom the record pertains, make avail¬ 
able to that Individual aU information 
in the accounting of disclosures except 
those pertaining to disclosures to an¬ 
other agency outside DOD or Govern¬ 
ment instrumentality for law enforce¬ 
ment purposes, unless the system of 
records is exempt from this part ac¬ 
cording to 9 806b.45. 

(d) Air Force Form 771, Accounting 
of Disclosures. Air Force Form 771 
may be used for recording required 
documentary information, and as an 
aid for compiling information for the 
annual report (9806b.7). However, its 
use is optional. Systems managers may 
use any disirable system for keeping 
notations of disclosures, provided a 
document listing of all disclosures can 
be constructed from the system. 

9 806.27 Names and Addresses. 

(a) An individual's name and address 
or listings will not be sold or rented by 
any Air Force activity, unless specifi¬ 
cally authorized by law. This will not 
be construed to require the withhold¬ 
ing of names and addresses otherwise 
permitted to be made public. 

(b) Lists or compilations of names 
and home addresses, or individual 
home addresses will not be disclosed to 
the public without the consent of the 
individual involved. The public in¬ 
cludes, but is not limited to, members 
of Congress acting in their Individual 
capacities or on behalf of constituents, 
creditors, and commercial and finan¬ 
cial institutions. Requests for home 
addresses may be referred to the last 
known address of the individual for 
reply at his or her discretion. The re¬ 
questor will be notified of such refer¬ 
rals. This prohibition may be waived 
when circumstances of a case indicate 
compelling and overriding interests. 

9 8665.28 Processing Telephone Requests 
for Disclosure of Personal Record 
Data 

(a) A telepho^ request from an¬ 
other agency or a thUti person may be 
granted at the discretion of the sys¬ 
tems manager or oVTib^ directly re¬ 
sponsible for or having direct control 
over a system, ctf recoitib;. provided the 
information to be disclosed: 

(1) Is limited to data which if re¬ 
leased would not result in an unwar¬ 
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ranted invasion of the individual's per¬ 
sonal privacy; and 

(2) The disclosure has been listed as 
a "routine use" in the record systems 
notice published in the P^eral Regis¬ 
ter. 

Not*: In some instances, certain portions 
of a record may be releasable to the public 
under the Freedom of Information Act. If 
so. these specific portions may be disclosed. 
For more guidance on what militsiry person¬ 
nel information may be released to the 
public, refer to 9 806b.24(b). 

(b) Identification requirements for 
telephone disclosures will be reason¬ 
able and should include a request that 
the caller identify himself or herself 
by providing name, official address, 
telephone, or similar identifying data 
before disclosure is made. Elvery effort 
will be made to safeguard against un¬ 
warranted disclosures. It is incumbent, 
therfore, on the recipients of such 
calls to confirm the validity of the re¬ 
quest, if the authenticity of the tele¬ 
phone requester and need for the per¬ 
sonal record data is in question. If in 
doubt, ask the caller to submit a writ¬ 
ten request; or the recipient, at his or 
her discretion, may make a return call 
to insure the identity of the requester. 

Subport D—Collection of Personal 
Information From Individuals 

9 806b.29 Collection Directly From the In¬ 
dividual. 

Collect personal information, to the 
greatest extent practicable, directly 
from the Individual when the informa¬ 
tion may result in adverse determina¬ 
tions about an individual's rights, 
benefits, and privileges under Federal 
programs. Do not collect information 
from third parties unless: 

(a) The accuracy of information sup¬ 
plied by an individual must be verified 
with a third party. 

(b) The nature of the information is 
such that it can only be obtained from 
a third party, such as an employee's 
performance in a previous job or as¬ 
signment. 

(c) Obtaining the Information from 
the individual would present excep¬ 
tional difficulties or would result in 
unreasonable cost. 

(d) Other compelling and unusual 
circumstances similar to those de¬ 
scribed above necessitate the need for 
third party involvement. 

9 806b.30 Informing Individuals From 
Whom Information is Requested. 

Individuals who are asked to supply 
personal information about them¬ 
selves will be advised of: 

(a) The Federal statute or executive 
order of the President which autho¬ 
rized the solicitation of the informa¬ 
tion, Including the brief title or sub¬ 
ject of that statute or order. For ob¬ 
taining the Social Security Number 
(SSN), provide the statute, executive 
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order. Air Force departmental or local 
directive, or other Government 
agency’s regulation which requires the 
SSN. 

(b) The principal purpose<s) for 
which it Is to be used; 

(c) The routine used to be made of 
it; 

(d) Whether furnishing the informa¬ 
tion Is mandatory or voluntary; and 

(e) The effects on the individual, if 
any, of not providing all or any part of 
it, 

Notk This advice must be given regardless 
of the media used on requesting or record¬ 
ing information, whether It Is a form in the 
usual sense (that is. a preprinted document 
with a control number and edition date) or 
a format, questionnaire, survey sheet, or 
report rendered on a blank sheet. 

8806b.31 Forms in Use Prior to Septem¬ 
ber 27, 1975. 

To meet the requirement stated in 
1806b.30, each form in use before Sep¬ 
tember 27, 1975, that will continue to 
be used on and after that date, must 
be accompanied by Air Force Form 
1607, Privacy Act Statement. For 
forms not Included in the initial re¬ 
ports submissions forwarded to HQ 
USAF/Publication Systems Manage¬ 
ment Branch, complete Air Force 
Form 1606, Register of Forms Affected 
by Privacy Act, and Air Force Form 
1607, as shown in 8§ 806b.49 and 
806b.50. Follow the procedures in 
S 806b.33. 

$806b.32 Forms Initiated or Revised on 
and After September 27, 1975. 

As forms are revised or new ones 
issued, the Privacy Act Statement will 
be incorporated, if practical, in the 
body of each one. It should be con¬ 
spicuously placed so the individual can 
read the statement before he or she 
begins to furnish the information re¬ 
quested. The procedures contained in 
( 806b.33 apply. 

S 806b.33 Processing a Form That Solicits 
Personal Information. 

(a) Form Explained. Refer to 
§ 806.3(a). 

(b) Originator of a Form, First, de¬ 
termine whether the form (new or re¬ 
vised) requires a Privacy Act State¬ 
ment. Consult the local forms manage¬ 
ment official for guidance, if needed. 
If the Statement is required. 

(1) Complete Air Force (AF) Form 
1607 as shown in §806b.50. Confirm 
with the local Judge Advocate that 
the statutory authority or executive 
order cited as accurate. 

(2) If the Social Security Number 
(SSN) is among the items of personal 
information being solicited, then state 
whether disclosure Is mandatory or 
voluntary, and the authority and uses 
to be made of it. Although a separate 
Statement need not be completed for 
the SSN alone, entries on the AF 
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Form 1607, as stipulated in paragraph 
(b)(1) of this section must be made in¬ 
dependently of those covering other 
items of information being requested. 
See 8 806b.35 on Social Security Num¬ 
bers. 

(3) A separate AF Form 1607 must 
be completed for each new or revised 
form. If the form to be revised already 
contains the printed Statement and 
the information required by 8 806b.30 
Is current, an AF "Form 1607 need not 
be resubmiltted. 

(4) Forward the completed AF Form 
1607 together with AF Form 1141, Re¬ 
quest for Approval and Development 
of Form, and the new or revised form 
(and prescribing directive) through 
the Privacy Officer to the local forms 
management official for review, evalu¬ 
ation. and processing. 

(5) HQ USAF staff offices and SOAs 
that have OPR responsibility for AF 
or Department of Defense (DD) forms, 
initiate new Privacy Act Statement 
forms. Send a copy of AF Form 1606, 
AF Form 1141, and the original of the 
Privacy Act Statement to HQ USAF/ 
Publications Division. 

(c) Forms Management Official. In 
reviewing, evaluating, and processing, 
assure that: 

(1) Statements are sufficiently com¬ 
plete and specific but. at the same 
time, concise and phrased in language 
easily understood by the individual. 

(2) Privacy Act Statements are avail¬ 
able and that new forms contain the 
Privacy Act Statement, if required. 

(3) For forms in regularly-issuecU 
numbered series the Statement bears 
the same number to which it pertains. 
For unn umbered formats, question¬ 
naires, survey forms used to gather in¬ 
formation, that the Statement bears 
the Report Control Symbol assigned 
to it. 

(4) Cost figures are maintained for 
developing, reproducing, distributing 
the new or revised form. These figures 
will be included in the Annual Report 
(see 8 806b.7). 

(5) A list of all forms developed lo¬ 
cally that solicit personal information 
is maintained. AF Form 1606 may be 
used for this purpose. 

(6) A copy of each new or revised 
form containing the Privacy Act State¬ 
ment is provided HQ USAF/DAPS 
through the Command Forms Man¬ 
agement Office. The Command Forms 
Management Official should list all 
such forms on AF Form 1606 and for¬ 
ward it along with a copy of each form 
listed. 

8 806b.34 Effect of the Privacy Act of 1974 
on Publications. 

(a) Each publication issued by an Air 
Force organization, which requires the 
maintenance, collection, use, or dis¬ 
semination of a system of records sub¬ 
ject to the Privacy Act of 1974 will 
Identify the specific statute (Including 


the specific chapter or section) or ex¬ 
ecutive order of the President which 
authorizes the records. Such authority 
may be derived from: 

(DA Federal statute, or executive 
order explicitly authorizing or direct¬ 
ing the maintenance of a system of re¬ 
cords. 

(2) A Federal statute, or executive 
order authorizing or directing the Air 
Force to perform a function, which re¬ 
quires the maintenance of a system of 
records. 

(b) Coordination with the appropri¬ 
ate Privacy Act Officer and Staff 
Judge Advocate is mandatory for all 
new or revised publications which re¬ 
quire maintaining, collecting, using, or 
disseminating records subject to the 
Privacy Act of 1974. Include in a sepa¬ 
rate single column paragraph, set one 
space below the purpose paragraph, or 
in the first paragraph of each affected 
new, revised, or changed publication 
the statement, “This publication is af¬ 
fected by the Privacy Act of 1974. 
Each form that is subject to the provi¬ 
sions of section 806b.30 and required 
by this publication contains a Privacy 
Act Statement, either incorporated In 
the body of the document or in a sepa¬ 
rate statement accompanying each 
such document.'* 

(c) To assist users. HQ USAF pub¬ 
lishes a separate listing of department¬ 
al publications that are affected by 
the Privacy Act of 1974, in appropriate 
“O’* series Indexes. It also identifies 
affected publications by using the 
symbol “(Pri-Act)** Immediately fol¬ 
lowing the title of the affected publi¬ 
cation in the numerical portion of the 
index. Similar provisions should be 
made at MAJCOM. SOA, and subordi¬ 
nate levels for affected publications 
which they Issue. 

8 806b.35 Requesting an Individual’i 
Social Security Number (SSN). 

(a) No individual may be denied any 
right, benefit, or privilege provided by 
law because he or she refuses to dis¬ 
close his or her SSN unless disclosure: 

(1) Is required by Federal statute, or 

(2) Was required under statute or 
regulations adopted prior to January 
1, 1975 for a system of records in exis¬ 
tence and operating before that date. 

Non: Executive Order 9397. November 22. 
1943, authorizes use of the SSN as a system 
of numerical Identification of individuals. 

(b) The fact that disclosure of the 
SSN Is not required by Federal statute 
or Is not for a system of records in ex¬ 
istence and operating prior to January 
1, 1975, does not preclude Air Force oi- 
flclals requesting it from Individi^ 
concerned. However, the separate Pri¬ 
vacy Act Statement for the SSN alone, 
or a merged Privacy Act Statemen , 
covering not only the SSN but ^ 
other items of personal information, 
must make clear that disclosure of tne 
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SSN is voluntary. If the individual re¬ 
fuses to disclose it. be prepared to 
identify the individual by alternate 
means. 

(c) If an individual is asked to dis¬ 
close his or her SSN, the requesting 
official must Inform the individual 
whether that disclosure is msindatory 
or voluntary; by what statutory or 
other authority such number is solicit¬ 
ed; and what uses will be made of it. 

(d) Refer to §§806b.33 and 806b.50 
for Instructions or how to include in¬ 
formation contained in paragraphs (b) 
and (c) of this section in a Privacy Act 
Statement. 

Subpart E—Systems of Records 

{ S06b.36 General Policies. 

(a) Each Air Force activity will: 

(1) Maintain in its records systems 
oi^y such information about an indi¬ 
vidual that is relevant and necessary 
to accomplish its mission required by 
Federal statute or executive order. 

(2) Identify the specific provision of 
law or executive order which provides 
authority for maintaining personal in¬ 
formation in each system of records. 

(b) Statutory authority to establish 
or maintain a system of records does 
not convey unlimited authority to col¬ 
lect and maintain information for 
useful or convenient purposes. The 
Systems Manager for each system of 
records will evaluate each category of 
information in a system to determine 
relevance and necessity. In performing 
this evaluation the Systems Manager 
considers: 

(1) Relationship of each item of in¬ 
formation to the statutory purpose for 
which the system is maintained. 

(2) Specific adverse consequence of 
not collecting each category of infor¬ 
mation. 

(3) Possibility of meeting the infor¬ 
mation requirement through use of 
data not Individually identifiable or 
through sampling techniques. 

(4) Length of time that the informa¬ 
tion Is needed and, where appropriate, 
techniques for purging parts of the 
record. 

(5) Financial cost of information 
maintenance compared to risk or ad¬ 
verse consequence of not maintaining 
it. 

(6) Necessity and relevance of this 
information to all individuals included 
In the system. 

(c) After completion of the evalua¬ 
tion in S806b.36(b) discontinue each 
category or item of information that 
does not appear to be reasonably Justi¬ 
fiable. Such information will be de¬ 
leted, withdrawn, or destroyed pro¬ 
vided it can be economically segregat¬ 
ed from necessary and relevant infor¬ 
mation. 

<d) The evaluation prescribed above 
will be performed: 

(1) During the design phase of a new 
system of records or a change in an ex¬ 
isting system of records. 


(2) Annually, prior to the publica¬ 
tion of all system notices in the Feder¬ 
al Register. 

§ 806b.37 Record System Notices, RCS: 
DD-A(A) 1379. 

The Privacy Act of 1974 requires 
that a notice of the existence of each 
system of records, as defined in 
§806b.3 be published in the Federal 
Register. The notice provision of the 
Act is based on the premise that there 
should be no system of records whose 
very existence is secret. Published 
system notices are the means by which 
an individual may identify and request 
access to a system containing a record 
on him or her. Public notices for exist¬ 
ing Air Force systems of records have 
been published in the Federal Regis¬ 
ter. 

(a) Privacy Act Officers who discov¬ 
er a system of records which has not 
been published in the Federal Regis¬ 
ter will notify HQ USAF/DAD, Wash¬ 
ington, D.C. system notice prepared in 
accordance with the format and 
instructions in subpart H of this part. 
HQ USAF/DAD will: 

(1) If not predetermined, identify 
the applicable systems manager. 

(2) Coordinate publication of a 
public notice, or discontinuance or 
rearrangement of the System with the 
systems manager. 

(3) Provide the reporting activity 
instructions concerning continued 
maintenance or discontinuance of the 
system. 

(b) No existing files series will be re¬ 
arranged and used to permit retrieval 
by name, SSN. or other individual 
identifier without prior publication of 
a record system notice in the Federal 
Register. In effect, such rearrange¬ 
ment constitutes a new system of re¬ 
cords. 

§S0€b.38 Report of New Systenui of Re¬ 
cords That Require Advance Public 
Notice, RCS: DI>-A(A) 1379. 

A report is required to be submitted 
to Congress and Office of Manage¬ 
ment and Budget (OMB) for each pro¬ 
posed new system of records and for 
changes to existing systems. The pur¬ 
pose is to permit an evaluation of the 
probable or potential effect on such 
proposal on the privacy and other per¬ 
sonal or property rights of individuals, 
or the disclosure of Information relat¬ 
ing to such individuals. Format and 
instructions for this report are includ¬ 
ed in Subpart H of this part. 

§ 806b.39 Changes To Existing Systems 
Not Requiring Advance Public Notice. 

Changes to systems of records not 
stated In S806b.56 do not require ad¬ 
vanced public notice before implemen¬ 
tation. Systems managers will submit 
to command Privacy Act Officers, 
changes to existing notices when such 
changes are made to their systems, not 


records. As a minimum, notification of 
such changes will include the system 
identification number and title, and 
the appropriate section of the system 
notice revised to Incorporate the 
changes. Submit changes in hard copy 
to HQ USAF/DAD. Washington. D.C. 
20330, for consolidation and submis¬ 
sion to the Defense Privacy Board and 
publication in the Federal Register's 
annual compilation of system notices. 

§ 806b.40 Standards of Accuracy. 

(a) Records used in making determi¬ 
nations about an individual will be 
maintained with accuracy, relevance, 
timeliness, and completeness to ensure 
fairness to the Individual in any deter¬ 
mination. 

<b) Prior to disseminating any record 
about an individual to any person, rea¬ 
sonable efforts will be made to ensure 
that such records are accurate, com¬ 
plete. timely, and relevant for agency 
purposes. 

§806b.41 Restriction on Maintenance of 
Certain Records. 

Maintenance of a system of records 
describing how individuals exercise 
rights guaranteed by the First Amend¬ 
ment are prohibited, unless authorized 
by Federal statute; by the individual 
concerned; or pertinent to an autho¬ 
rized law enforcement activity. These 
rights Include, but are not limited to. 
religious and political beliefs, freedom 
of speech and the press, and the right 
of assembly and to petition. 

§ 806b.42 Rules of Conduct 

Persons, including government con¬ 
tractors or their employees, involved 
in the design, development, operation, 
maintenance or control of any system 
of records, will be informed of all re¬ 
quirements to protect the privacy of 
the individuals who are subjects of the 
records. The fqllowlng sanctions will 
be emphasized to personnel: 

(a) There are criminal penalties for 
knowingly and willfully disclosing a 
record about an individual without the 
written consent or the written request 
of that individual, or unless disclosure 
is for one of the reasons listed in 
§ 806b.24. 

(b) The Air Force may be subject to 
civil suit for failure to comply with the 
Privacy Act. 

(c) Refer also to § 806b.6 on Judicial 
sanctions. 

§80€b.43 Safeguarding Personal Informa¬ 
tion in Records Systems. 

(a) Each systems manager will estab¬ 
lish administrative and physical safe¬ 
guards to protect each system of re¬ 
cords from unauthorized or uninten¬ 
tional access, disclosure, modification, 
or destruction. These safeguards will 
apply to systems of records, in what¬ 
ever medium in which personal infor¬ 
mation is processed or stored, and will 


FEDERAL REGISTER. VOl 42. NO 188—WEDNESDAY. SEPTEMBER 28. 1977 






51538 

be tailored to the requirements of 
each system of records. 

(b) Access to personal information 
will be restricted to those persons 
whose official duties require access, 
and the individual concerned, and as 
prescribed herein. 

(c) Systems managers and officials 
having direct custodial responsibility 
for systems of records will ensure that 
all persons whose official duties re¬ 
quire access to or processing and main¬ 
tenance of personal information are 
trained in the proper safeguarding and 
use of such information: 

(1) First by viewing the Air Force 
Privacy Act film; and 

(2) Acquiring knowledge of the poli¬ 
cies and procedures in this regulation. 

(3) Privacy officials at each echelon 
will provide assistance as needed. HQ 
USAF/DAD will have overall responsi¬ 
bility for management of the training 
program. 

(d) Personal records and documents 
will be stored to preclude unautho¬ 
rized disclosure. 

(e) Dispose of records containing 
personal information which are eligi¬ 
ble for disposal as provided in AFM 
12-50 to destroy the record content, by 
tearing into pieces, shredding, pulping, 
macerating, burning, or burying, de¬ 
pending on volume and availability of 
facilities. (Also see AFM 12-50, para¬ 
graph 410.) 

Subport F—Exemptions 

§ 806b.44 General Procedures. 

The Secretary of the Air Force des¬ 
ignates those Air Force systems of re¬ 
cords which will be exempt from cer¬ 
tain provisions of the Privacy Act. 
General policies and procedures gov¬ 
erning the systems of records follow: 

(a) There are two types of exemp¬ 
tions, general, and specific. The gener¬ 
al exemption authorizes the exemp¬ 
tion of a system of records from all 
but a few requirements of the Act. 
The specific exemption authorizes ex¬ 
emption of a system or portion thereof 
from only a few specific requirements. 

(b) If an activity originates a new 
system of records for which it pro¬ 
poses an exemption, or if it proposes 
an additional or new exemption for an 
existing system of records, it wiD 
submit the recommended exemption 
with the records system notice as out¬ 
lined in this paragraph. 

(c) No exemption of a system of re¬ 
cords will be considered automatic for 
all records in the system. The systems 
manager will review each requested 
record and apply the exemptions only 
when this will serve a significant and 
legitimate Government purpose. 

§ 806b.45 General Exemptions. 

Only USAF activities actually en¬ 
gaged in law enforcement, to include 
Staff Judge Advocate and correctional 
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activities, may claim the general ex¬ 
emption for a system of records. Tho.se 
records from a system of records, 
exempted from certain provisions of 
the Act under the general exemption, 
will retain those exemptions while 
being used by commanders to deter¬ 
mine appropriate Judicial or adminis¬ 
trative actions. Such a system of re¬ 
cords must consist of: 

(a) Information compiled for the 
purpose of identifying individual 
criminal offenders and alleged offend¬ 
ers and containing only Identifying 
data and notations of arrests, the 
nature and disposition of criminal 
charges, sentencing, confinement, re¬ 
lease, and parole and probation status; 

(b) Information compiled for the 
purpose of criminal investigation, to 
include efforts to prevent, control, or 
reduce crime, including reports of in¬ 
formants and investigators, and associ¬ 
ated with an identifiable individual; or 

(c) Reports identifiable to an individ¬ 
ual compiled at any stage of the pro¬ 
cess of enforcement of the criminal 
laws from arrest or Indictment 
through release from supervision. 

(d) Systems for which a general ex¬ 
emption is claimed may be exempted 
from selected provisions of 5 U.S.C. 
552a (see { 806b.52), and from the fol¬ 
lowing provisions of this part: 

(1) Sections 806b.l0 through 806b.l4. 
Providing the individual access to his 
or her records. 

(2) Sections 806b. 15 through 806b.20. 
Provisions dealing with amendment of 
records. 

(3) Section 806b.24(k). Informing the 
individual when his or her record is 
disclosed in compulsory legal proceed¬ 
ings. 

(4) Section 806b.26(c). Providing the 
individual access to his or her account¬ 
ing disclosure of record. 

(5) Subpart D of this part. All provi¬ 
sions except those concerned with in¬ 
forming the individual of the author¬ 
ity for requesting his or her SSN, the 
use(s) to be made of it. and whether 
furnishing it is voluntary or manda¬ 
tory. 

(6) Sections 806b.55(bK20) to 
806b.55(bK23). Notification, Access. 
Contest, and Source provisions of 
system notices. 

(7) Not included in the provisions of 
this part. The civil remedies afforded 
an individual by the Act. 

§ 8<)6b.46 Specific Exemptions. 

(a) The Secretary of the Air Force 
has exempted from disclosure in accor¬ 
dance with 5 U.S.C., 552a(k)(l) all 
properly classified information con¬ 
tained in any Air Force system of re¬ 
cords and which must remain classi¬ 
fied in the interest of national defense 
or foreign policy. However, prior to 
denying an individual access to such 
classified information, the proper au¬ 
thority will Insure that the informa¬ 


tion has been properly classified and 
that it must remain classified. 

(b) Personal data that is specifically 
exempted under the provisions of the 
Act: 

(1) Classified information specifical¬ 
ly authorized under criteria estab¬ 
lished under Executive Order 11652, 
and Implementing directive to be kept 
classified in the interest of national 
defense or foreign policy and are in 
fact properly classified pursuant to 
such executive order. 

(2) Investigatory material compiled 
for law enforcement purposes, other 
than material covered under a general 
exemption. However, an individual will 
not be denied access to information 
which has been used to deny him or 
her a right or privilege unless disclo¬ 
sure would reveal a confidential 
source. 

(3) Presidential protection files 
maintained in connection with provid¬ 
ing protective service to the President 
of the United States or other individ¬ 
uals pursuant to 18 U.S.C. 3056. 

(4) Statistical files required by stat¬ 
ute to be used only for statistical pur¬ 
poses and which are not used to make 
decisions on the rights, benefits, or en¬ 
titlements of individuals. 

(5) Employment and investigatory 
information compiled for determining 
suitability, eligibility, or qualifications 
for Feder^ service; Federal contracts 
and access to classified information, 
but only to the extent that disclosure 
would reveal a confidential source. 

(6) Testing material for determining 
an individual’s qualifications for ap¬ 
pointment or promotion in the Feder¬ 
al service if disclosure would compro¬ 
mise objectivity or fairness of the ex¬ 
amination process. 

(7) Armed Forces promotion materi¬ 
al used to determine potential for pro¬ 
motion in the Armed Forces, but only 
to the extent that the disclosure of 
such material would reveal the identi¬ 
ty of a confidential source. 

(c) Exemptions authorized in para¬ 
graphs (b) (2) and (5) of this sectioa 
may be claimed only to the extent 
that disclosure would reveal the iden¬ 
tity of a source who furnished infor¬ 
mation to the Government under: 

(1) An express promise that his or 
her identity would be held in confi¬ 
dence. 

(2) An implied promise, made prior 
to September 27, 1975, that his or her 
identity would be held in confidence. 

(d) Systems for which a specific ex¬ 
emption is claimed may be exempted 
from certain provisions of 5 U.S.C. 
552a (see 5 806b.53) and from the fol¬ 
lowing requirements of this Part: 

(1) Sections 806b.9 to 806b. 13. Pro¬ 
viding the individual access to his or 
her records. 

(2) Sections 806b.l4 to 806b.l9. Pro¬ 
visions dealing with amendment of re¬ 
cords. 
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<3) Section 806b.25<c). Providing the 
individual access to his or her account¬ 
ing disclosure of record. 

(4) Notification, Access, Contest, and 
Source provisions of system notices 
published in the Federal Register. 

(e) Promises of confidentiality. 
Promises of confidentiality will be 
given on a selective and as needed 
basis. Only officials authorized by Air 
Force or Departmnent of Defense dir¬ 
ectives may grant such promises. 

§ 806b.47 Exempted Records in Nonex- 
empted Systems of Records. 

Where a record, which is maintained 
by any element of the Federal Govern¬ 
ment and for which a general or spe¬ 
cific exemption has been claimed, is 
transferred temporarUy to any ‘ele¬ 
ment of the Air Force for official pur¬ 
poses (for example, adjudication, per¬ 
sonnel action), the record will retain 
its exemption so long as it is not incor¬ 
porated into an Air Force system of re¬ 
cords. If such incorporation occurs, 
only exemptions claimed for the Air 


Force system will apply to the incorpo¬ 
rated record. 

S 806b.48 Submission Instructions. 

(a) When a Systems Manager desires 
to claim either a general or a specific 
exemption, submit to HQ USAF/DAD, 
Washington, D.C. 20330, the identifi¬ 
cation symbol and title (as given in the 
related system notice), the specific 
provisions of the Act and this Part for 
which exemptions are sought, and the 
reasons therefor. A separate reason 
need not be stated for each provision 
from which a system is being exempt¬ 
ed, when a single explanation will 
serve to explain more than one 
exempted provision. HQ USAF/DAD 
will: 

(1) Seek the HQ USAF Privacy 
Review Board's approval for the Sec¬ 
retary of the Air Force 

(2) On approval by the Secretary of 
the Air Force, prepare a proposed ex¬ 
emption rule. 

(3) Transmit the proposed rule for 
publication in the Federal Register as 
a notice of proposed rule making. 


(4) After thirty days, and consider¬ 
ation of any public comments, trans¬ 
mit the final exemption rule for publi¬ 
cation in the Federal Register. 

Notify the system manager of the ef¬ 
fective date of the exemption. 

(b) The Privacy Act requires exemp¬ 
tion rules to be published in the Fed¬ 
eral Register separately from system 
notices. To simplify reference and use 
within the Air Force, exemption rules 
have been separated from the applica¬ 
ble system notices, and are listed in 
§§ 806b.57 and 806b.58 

(c) Sections 806b.52 and 896.53 con¬ 
tain formats and instructions for prep¬ 
aration of general and specific exemp¬ 
tion rules. 

Subpart G—Figurai 

§ 806.49 Figure 1. Instructions for Com¬ 
pleting Air Force Form 1606, “Register 
of Forms Affected By Privacy Act” 

Follow the instructions contained on 
the form itself; also refer to §806b.33 
for guidelines on how to process it. 
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§806b.50 Figure 2. Instructions for Com¬ 
pleting AF Form 1607, **Privacy Act 
Statement.** 

(a) Complete the form by typewrit¬ 
er, legibly enough for use as camera 
ready copy. 

(b) Insert the appropriate statutory 
authority which has been confirmed 
by the Judge Advocate as being accu¬ 
rate. 

Non.—When a social security number is 
requested and the authority for requesting 
the number Is different from that of other 


§ 806b.51 Figure 3. Preparing an AF Form 
771, Accounting of Disclosures.** 

(a) Indicate in addition to the 
•‘record system name" the t 3 n;>e of 


items of information, Insert the appropriate 
authority. 

(c) Self-explanatory. 

(d) When a social security number is 
requested in addition to other items of 
information, an appropriate entry 
must be inserted independently from 
those covering other items of informa¬ 
tion. 

(e) Affix the form number to which 
the statement applies followed by the 
words "Privacy Act Statement” e.g., 
"AP Form—Privacy Act Statement.** If 
the form is unnumbered so state. 


system "manual, automated or micro¬ 
form" in which the information is 
maintained. 

(b) Functional Address Symbol. 


(c) Self-explanatory. 

(d) Self-explanatory. 

(e) (1) Nature. Indicate what has 
been disclosed: social security number 
service record, birth date. etc. 

(2) Purpose. Indicate intended use: 
routine, statistical research, law en¬ 
forcement purposes, etc. 

(f) Insert the name of the individual 
to whom the record pertains. 

(g) To determine applicability of 
"No—Not Required** see 5 806b.24. 


§806b.52 Figure 4. Genera] Exemptions 
Format 


Identification: (ID from system notice) 
Systems Name: (from system notice) 
Exemptions: This system of records is 
exempted from the following provisions of 5 
UJ5.C. 652a: (cK3), (0(4), (d), (e)(2). (eK3). 
(eK4KG). (eX4KH). (e)(4)(I). (eK5). (eK8). 
(f), and (g). 

Authority: 5 U.S.C. 552a(j)(2) 

Reasons: Granting individuals access to 
information collected and maintained by 
the Air Force relating to the enforcement of 
criminal laws could Interfere with orderly 
investigations, with the orderly administra¬ 
tion of Justice, and possibly enable suspects 
to avoid detection or apprehension Disclo¬ 
sure of this information could result in the 
concealment, destruction, or fabrication of 
evidence and Jeopardize the safety and well 
being of informants, witnesses and their 
families, and law enforcement personnel 
and their families. Disclosure of this infor¬ 
mation could also reveal and render ineffec¬ 
tual investigative techniques, sources and 
methods used by the Air Force component 
and could result In the invasion of the priva¬ 
cy of individuals only incidentally related to 
an Investigation. 

The exemption of the individual's right of 
access to his or her records and the reasons 
therefor necessitate the exemption of this 
system of records from the retiuirements of 
the other cited provisions. 


§ 8()6b.53 Figure 5. Specific Exemption 
Format. 


Identification Number: (ID from system 
notice) 

System Name: (from system notice) 

Exemptions: This system of records is 
exempt from the foUowing provisions of 5 
U.S.C. 552a: (Possible subsections: (cX3). (d). 
(eXl), (eX4XG). (eX4XH). (eX4XI). and (f)). 

Authority: 5 U.S.C. 552a(k) ( ) (Cite one or 
more subsections 552a(k) (I) thru (7). as ap¬ 
plicable.) 

Reasons: (Cite specific reasons for each 
subsection from which an exemption is 
claimed. Where a system is exempted from 
the requirements of subsection (d). It will 
normally also be exempted from the re¬ 
quirements of subsection (CX3). <cX4KG), 
(EX4XH). and (f)). 

Note.—A separate reason or Justification 
need not be given for each provision' '' 
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Act from which the system or part thereof 
Is to be exempt, provided a single explana¬ 
tion will serve to explain the entire exemp¬ 
tion. 

J806b.54 IReservedl 

Subpart H—Appandicet 

}806b.55 [Reserved] 

§806b.56 [Reserved] 

1806b.57 General Exemptions. 

(a) Index Cross-Referencing Provi¬ 
sions of the Privacy Act of 1974 with 


this Part 

Privacy Act Part 808b 

Provision Section— 

(cH3)__ 806b.a6<c) 

(cK4)...™... 806b.26(aK2) 

<(j)... 806b .9. .10. .11. .12. .15. 

.16. .17. .18. .10. .20. .21. 
.22 

(exl)__*___ 806b.36<aXl) 

(eX2)..- 806b.29 

(eXi).—-— 806b.30 


(eX4XH)..... 806b .21. .22 

teX4XH)---. 6b .23. .24 

(eX8)__ 806b.24(kKl) 

(fXl)... 806b,.9. .10. .11 

(fX2).... 806b. 12 

(fX3)__ 806b .24. .28. .9(a) (3) 

(fX4)___ 806b .15. .16. .17. .18, 19. 

.20 

(fX5>... 806b.ll(d) 

(g)_ 806b.6(a)(l)(2).<3).(4) 


(b) 12404. 12408. 12410. 12501 CMmi- 
nal Investigative Files. 

(1) Exemption. These systems of re¬ 
cords are exempted from the foUowlng 
provisions of 5 U.S.C. 552a: (cK3). 
(cK4). (d). (eK2), (e)(3). (e)(4)(G). 
(eX4KH). (e)(4)(I). (eK8). (f). and (g) 
(Investigative Support Records. Coun¬ 
terintelligence Operations and Collec¬ 
tions Records. Criminal Records. Inci¬ 
dent Investigation Files). 

(2) Authority. 5 U.S.C. 552(J)(2). 

(3) Reasons. Granting individuals 
access to information collected and 
maintained by the Department of the 
Air Force relating to the enforcement 
of criminal laws could interfere with 
orderly investigations, with the order¬ 
ly administration of Justice, and could 
possibly enable suspects to avoid de¬ 
tection or apprehension. Disclosure of 
this information could result in the 
concealment, destruction, or fabrica¬ 
tion of evidence and could Jeopardize 
the safety and well being of infor¬ 
mants. witnesses, and their families, 
and law enforcement personnel and 
their families. Disclosure of this infor¬ 
mation could also reveal and render 
Ineffectual investigative techniques, 
sources, and methods used by the Air 
Force, and could result in the invasion 
of the privacy of individuals who are 
only Incidentally related to an Investi¬ 
gation. 

} d06b.53 Specific Exemptions. 

All records in systems of records 
maintained by the Department of the 
Air Force shall be exempt from the re¬ 


quirements of 5 U.S.C. 552a (c)(3). (d). 
(e)(4)(G). (e)(4)(H). (e)(4)(I). and (f) 
pursuant to 5 U.S.C. 552(k)(l) to the 
extent that the records are properly 
classified pursuant to Executive Order 
and authorized to be kept secret in the 
interest of national defense or foreign 
policy. This exemption, which may be 
applicable to all or parts of all systems 
of records, is necessary because certain 
record systems not otherwise specifi¬ 
cally designated for exemptions may 
contain isolated information which 
has been properly classified. 

(a) 3005 Flqual Opportunity in Off- 
Base Housing. 

(1) Exemption. This system of re¬ 
cords is exempt from the following 
provisions of 5 U.S.C. 552a: (c)(3). (d). 
(e)(4)(G). (e)(4)(H). (e)(4)(I). and f). 

(2) Authority. 5 U.S.C. 552a(k)(2). 

(3) Reasons. This exemption is nec¬ 
essary to insure the proper enforce¬ 
ments of civil laws, and the activities 
of the courts. Department of Housing 
and Urban Development and the De¬ 
partment of Justice. 

(b) 12001 Inspection General Re¬ 
cords. 

(1) Exemption. This system of re¬ 
cords is exempt from the following 
provisions of 5 U.S.C. 552a: (cK3), (d), 
(e)(4KG), (e)(4)(H), (eK4)(I) and (f); 
provided, however, that if any individ¬ 
ual is denied any right, privilege, or 
benefit that he would otherwise be en¬ 
titled to by Federal law, or for which 
he would otherwise be eligible, as a 
result of the maintenance of such ma¬ 
terial, such material shall be provided 
to the individual, except to the extent 
that the disclosure would reveal the 
identity of a source who furnished in¬ 
formation to the government under an 
expressed promise of confidentiality, 
or if prior to September 27, 1975, a 
source who furnished Information to 
the government under an implied 
promise of confidentiality. 

(2) Authority, 5 U.S.C. 552a(kK2). 

(3) Reasons. Granting individuals 
access to information collected while 
an Inspector General inquiry is in pro¬ 
gress could interfere with the Just, 
thorough, and timely resolution of the 
complaint or inquiry and could possi¬ 
bly enable individuals to conceal 
wrongdoing or mislead the inquiring 
officer. Disclosure could result in the 
concealment, destruction, or fabrica¬ 
tion of evidence and documents. Dis¬ 
closure might also subject sources, wit¬ 
nesses and their families to harass¬ 
ment or intimidation. It is also essen¬ 
tial that he identities of all individuals 
who furnish information in confidence 
be protected, even afer the inquiry has 
been completed, to insure that infor¬ 
mation is furnished during the inquiry 
in the free and open manner essential 
to resolve the matter in a Just, thor¬ 
ough. and timely manner. Permitting 
individuals access to that Information 
which would identify these sources. 


would subject the sources and their 
families to possible retribution and ha¬ 
rassment and could cause individuals 
not to seek redress for wrongs through 
Inspector General channels from fear 
of simUar retribution or harassment. 
The exemption of the individuals 
right of access to his records and the 
reasons therefore necessitate the ex¬ 
emption of this system from the re¬ 
quirements of the above cited provi¬ 
sions. 

(c) 04002 Civilian Personnel Occupa¬ 
tional and Suitability Employment Ex¬ 
aminations. 

(1) Exemptions. Parts of this system 
of records sire exempt from the follow¬ 
ing provisions of 5 U.S.C. 552a: (c)(3). 

(d). (e)(4)(G). (e)(4)(H). (e)(4KI) and 
(f). 

(2) Authority: 5 U.S.C. 552a(k) (5) 
and (6). 

(3) Reasons. Replies to qualification 
and suitability inquiries are secured in 
confidence and are needed to deter¬ 
mine qualifications and suitability for 
civilian employment. Test material 
used in determining qualifications 
cannot be exposed in order to be fair 
to all candidates. 

(d) 05302 Air Force Academy Candi¬ 
date System. 

(1) Exemption. This system of re¬ 
cords (Candidate Evaluation Record. 
Liaison Officer Flvaluation, Letter of 
Evaluation from High School or Col¬ 
lege. and Drug Abuse Certificate) is 
exempted from the following provi¬ 
sions of 5 UB.C. 552a: (d), (e)(4)(H) 
and (f). 

(2) Authority. 5 U.S.C. 552a(kK5). 

(3) Reasons. The information con¬ 
tained in these documents is consid¬ 
ered relevant and necessary for 
making a Judicious determination as to 
the qualifications, eligibility, and suit¬ 
ability of cadets for graduation and 
for commissioning as officers in the 
United States Air Force. 

(e) 12401 Investigate Applicant Pro¬ 
cessing Records. 

(1) Exemption. This system is 
exempted from the following provi¬ 
sions of 5 U.S.C. 552a: (c)(3), (d), 
(eK4)(G), (e)(4)(H), (e)(4)(I) and (f). 
but only to the extent that the disclo¬ 
sure of such material would reveal the 
identity of a source who furnished in¬ 
formation to the Government under 
an expressed promise that the identity 
of a source would be held in confi¬ 
dence. or prior to September 27, 1975, 
under as implied promise that the 
identity of the source would be held in 
confidence. 

(2) Authority. 5 U.S.C. 552a(k)(5). 

(3) Reasons. Granting individuals 
access to the information which would 
identify those sources which fimished 
information in confidence during Air 
Force Office of Special Investigations 
(AFOSI) applicant inquiries could seri¬ 
ously affect the overall integrity of 
the applicant process. Out of fear of 
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retaliation, exposure, or other action, 
sources could refuse to furnish infor¬ 
mation in the frank and open manner 
essential to determine the full qualifi¬ 
cation of applicants. It Is essential 
that only qualified personnel be select¬ 
ed for AJFK^I duties in order to Insure 
the integrity of the APOSI personnel 
program. The exemption of the 
individuars right of access to his re¬ 
cords therefore, necessitates the ex¬ 
emption of this system of records from 
the requirement of the above cited 
provisions. 

(f) 12406, 20503. 20505 Security 
PUes. 

(1) Exemption. Parts or all of the 
listed records systems are exempted 
from the following provisions of 5 
U.S.C. 552a: (c)<3). (d), (e)(4)(G), 

(eK4)(H). (e)(4)(I). and (f) (Security 
and Related Investigative Records, Se¬ 
curity Case Piles. Special Security 
Piles), but only to the extent that the 
disclosure of such material would 
reveal the identity of a source who 
furnished infonhation to the Govern¬ 
ment under an expressed promise that 
the identity of a source would be held 
in confidence, or prior to September 
27. 1975, under an implied promise 
that the identity of the source would 
be held in confidence. 

i2) Authority. 5 U.S.C. 552a(k)(5). 

(3) Reasons. Granting individuals 
access to the information which would 
identify those sources who furnished 
information in confidence on person¬ 
nel security and related investigations 
could seriously interfere with the 
proper conduct and adjudication of 
such matters. Out of fear of retali¬ 
ation, exposure, or other action, 
sources could refuse to furnish perti¬ 
nent information in the frank and 
open manner essential to determine 
what specific areas a given investiga¬ 
tion should be expanded in order to 
fully develop or resolve allegations of 
questionable conduct. It is essential 
that all such allegations be fully re¬ 
solved as soon as possible to insure 
that no individual is wrongfully denied 
access to installations or classified ma¬ 
terial. These records are compiled for 
the purpose of determining suitability, 
eligibility, or qualification for Pederal 
civilian employment, military service, 
and Pederal contracts. 

(g) 03506. 03508 Air Porce Personnel, 
Testing Material. 

(1) Exemptions. Parts or all of the 

listed records systems are exempted 
from the following provisions of 5 
U.S.C. 552a; (cK3). (d). (eK4KG). 

(e)(4)(H). (eK4) (I) and (f) Air Porce 
Personnel Test 851. Test Answer 
Cards: Armed Services Vocational Ap¬ 
titude Battery (ASVAB) Test Cards; 
Historical Airman Promotion Master 
Test Pile (MTP). 

(2) Authority. 5 U.S.C. 522(k) (6) 

(3) Reasons. This exemption is nec¬ 
essary to protect the Integrity, objec¬ 
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tivity and equity of the promotion 
testing systems and The Armed Ser¬ 
vices Enlisted Accessions Testing 
System, and to insure safeguarding of 
promotion test questions and re¬ 
sponses. 

(h) 01103, 03001, 03502 Air Porce 
Academy Cadet Records. 

(1) Exemption. Parts of the listed re¬ 
cords systems are exempted from the 
following provisions of 5 U.S.C. 552a; 
(d), (eK4) (H) and (f) (Cnass Commit¬ 
tee Product; Military and Leadership 
Order of Merit System; Cadet Person¬ 
nel Records System; Master Cadet 
Personnel Record (RR/Historical); 
Master Cadet Personnel Record (RR/ 
Active).) 

(2) Authority. 5 U.S.C. 552a(k)(7). 

(3) Reasons. This exemption is con¬ 
sidered necessary in order to maintain 
the candor, integrity, and frankness of 
comments which are considered neces¬ 
sary to properly evaluate a cadet for 
commissioning in the United States 
Air Porce. 

(i) 03501 Personnel Piles on General 
Officers (GOs) and Colonels Assigned 
to General Officer Positions. 

(1) Exemption. This system of re¬ 
cords is exempt from the following 
provisions of 5 U.S.C. 552a: (cK3), (d), 
(eK4KO). (eK4KH), (eK4) (I) and (f). 

(2) Authority. 5 U.S.C. 552(k)(7). 

(3) Reasons. The information that is 
exempt from disclosure is the result of 
the Reserve Initial Brigadier General 
Screening Board. This information is 
used in the promotion process and re¬ 
lease would compromise the selection 
process. 

(j) 03501 Effectiveness/Performance 
Reporting Systems. 

(1) Exemptions. Such portions of 
this system as pertain to completed 
Air Porce Porms 705, ‘'Lieutenant 
Colonel Promotion Potential Evalua¬ 
tion.” and Air Porce Porms 706, “Colo¬ 
nel Promotion Recommendation 
Report,” are exempt from the follow¬ 
ing provisions of 5 U.S.C. 552a: (c)(3), 

(d) , (eK4)(G). (eK4)(H). (e)(4)(I) and 
(f). 

(2) Authority. 5 U.S.C. 552a(k)(7). 

(3) Reasons. This exemption is re¬ 
quired to insure that selection boards 
are provided with candid evaluations 
of the potential of officers being con¬ 
sidered for promotion to the grades of 
Colonel and Brigadier General. 

(k) 03501 General Officer Personnel 
Data System. 

(l) Exemption. Such portions of the 
system as pertain to completed Air 
Porce Porms 78. “Air Porce General 
Officer Effectiveness Report” are 
exempt from the following provisions 
of 5 U.S.C. 552a: (c)(3); (d); (e)(4)(G); 

(e) (4)(H); (e)(4) (I); and (f). 

(2) Authority. 5 U.S.C. 552(k)(7). 

(3) Reasons. This exemption is re¬ 
quired to insure that selection boards 
are provided with candid evaluations 
of the potential of officers being con¬ 


sidered for promotion to Major Gener¬ 
al, Lieutenant General and General. 

(1) 16802 Child Advocacy Case Piles. 

(1) Exemption. Portions of this 
system of records are exempt from the 
following subsection of Title 5, United 
States Code, section 552a: (c)(3) and 
(d). 

(2) Authority. 5 U.S.C. 552a(kK2) 
and (5). 

(3) Reasons. Exemptions are needed 
in order to encourage persons having 
knowledge of abusive or neglectful 
acts toward children to report such in¬ 
formation and to protect such sources 
from embarrassment or recriminations 
as well as to protect their right to pri¬ 
vacy. It is essential that the identities 
of all individuals who furnish informa¬ 
tion under an express promise of con¬ 
fidentiality be protected. Additionally, 
granting individuals access to informa¬ 
tion relating to criminal and civil law 
enforcement, as well as the release of 
certain disclosure accountings, could 
interfere with ongoing investigations 
and the orderly administration of jus¬ 
tice in that it could result in the con¬ 
cealment, alteration, destruction or 
fabrication of Information; could 
hamper the identification of offenders 
or alleged offenders and the disposi¬ 
tion of charges; and could Jeopardize 
the safety and well-being of parents 
and their children. 

CHAPTER XII—DEFENSE SUPPLY 
AGENCY 

PART 1286—PERSONAL PRIVACY AND 
RIGHTS OF INDIVIDUALS REGARDING 
THEIR PERSONAL RECORDS 

Sec. 

1286.1 Purpose and scope. 

1286.2 Policy. 

1286.3 Definitions. 

1286.4 Responsibilities. 

1286.5 Procedures. 

1286.6 Forms and reports. 

Authority: Pub. L. 93-579 (5 U.S.C. 552a). 

§ 1286.1 Purpose and scope. 

(a) This Part 1286 implements the 
Privacy Act of 1974 (hereinafter re¬ 
ferred to as the Act) by prescribing: 

(1) The procedures whereby an indi¬ 
vidual can be notified in response to 
his * request of any system of records 
named by the Individual contains a 
record pertaining to him. 

(2) The requirements for verifying 
the identity of an Individual who re¬ 
quests his record or information per¬ 
taining to him before the record or In¬ 
formation will be made available to 
him. 

(3) The procedures for granting 
access to an individual upon his re- 

* For convenience in reading, standard 
pronoun gender usage will be followed in 
this DSAR. Where such pronouns as “be” or 
“him”, etc., are used. It should be under¬ 
stood to include “she” or “hers”, etc. 
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quest of his record or information per¬ 
taining to him. 

(4) The procedures for reviewing a 
request from an Individual concerning 
the amendment of any record or infor¬ 
mation pertaining to him, for making 
a determination on the request, and 
for an appeal of an Initial adverse de¬ 
termination. 

(5) The procedures and policies gov¬ 
erning the collection, safeguarding, 
maintenance, public notice, use. and 
dissemination of personal information. 

(6) The conditions under which dis¬ 
closure of personal information may 
be made and procedures for exempting 
systems of records from certain re¬ 
quirements of the Act. 

(b) This Part 1286 is applicable to 
HQ DSA and all DSA field activities. 

§ 1286.2 Policy. 

It is the policy of DSA: 

(a) To preserve the personal privacy 
of individuals, permitting an individ¬ 
ual to know what records pe^ining to 
him are collected, maintained, used, or 
disseminated in DSA. and to have 
access to and have a comprehensible 
copy made of all or any portion of 
such records and to correct or amend 
such records. 

(b) To collect, maintain, use. or dis¬ 
seminate any record of identifiable 
personal information in a manner that 
assures that such action is for a neces¬ 
sary and lawful purpose; that the in¬ 
formation is timely and accurate for 
its intended use; and that adequate 
safeguards are provided to prevent 
misuse of such information. 

S 1286.3 Definitions. 

(a) Individual A citizen of the 
United States or an alien lawfully ad¬ 
mitted for permanent residence. A 
legal guardlsin or the parent of a 
minor have the same rights as the in¬ 
dividual and may act on behalf of the 
individual. 

(b) Maintain, (Records on individ¬ 
uals) collect, use, or disseminate. 

(c) Record, Any item, collection, or 
grouping of information about an indi¬ 
vidual that Ls maintained by an 
agency. Including, but not limited to. 
his education financial transactions, 
medical history, and criminal or em¬ 
ployment history and that contains 
his name, or the identifying number, 
symbol, or other identifying particular 
assigned to the individual, such as a 
finger or voice print or a photograph. 

(d) Routine Use. The di^losure of a 
record, or the use of such record for a 
purpose which is compatible with the 
purpose for which it was collected. 
Routine use encompasses not only 
common or ordinary uses, but also all 
the proper and necessary uses of the 
record; even if such use occurs infre- 
Quently. 

<e) System Manager. The official re¬ 
sponsible for the policies and practices 
governing the system of record. 


(f) System of Records. A group of re¬ 
cords imder the control of any system 
manager from which information is re¬ 
trieved by the name of an individual 
or by some identifying number, 
symbol, or other identifying particular 
assigned to the individual. 

$ 1286.4 Responsibilities. 

(а) HQ D5A—(1) The Chief, Adminis- 
trative Management Division, Office 
of AdminUtration iDSAH-XA) will; 

(1) Formulate policy to provide com¬ 
prehensive guidance necessary for uni¬ 
form compliance with the Act by all 
elements of DSA. 

(il) Serve as the focal point on priva¬ 
cy matters for DSA in communication 
with the Defense Privacy Board and is 
designated the DSA Privacy Act Offi¬ 
cer. 

(ill) Supervise the preparation for 
publication in the Federal Register of 
all required information or systems of 
records affected by the Act. 

(iv) Serve as the DSA representative 
on the Defense Privacy Board. 

(V) Review for conformity with the 
Act. all procedures, including DSA and 
DD forms, which requires an individ¬ 
ual to furnish information, and formu¬ 
late corrective or supplementary provi¬ 
sions. as necessary. 

(vi) Maintain this DSAR in a current 
status and review it annually. 

(2) The Chief, Publication Division, 
Office of Administration iDSAH-XM) 
will review DSA publications to assure 
that those which meet the ctiteria for 
publication in the Federal Register 
are prep8u*ed in proper form and trans¬ 
mitted promptly for publication in the 
Federal Register as required by 
DSAR 5025.19, Publication of Material 
in the Federal Register. 

(3) The Counsel iDSAH-G) will 
review policies, practices, and proce¬ 
dures to ensure conformity with the 
Act. 

(4) The Assistant Director, Plans, 
Programs and Systems iDSAH-LS) will 
provide policies and guidance to pre¬ 
clude unauthorized disclosure of pro¬ 
tective information maintained in the 
automatic data processing facility. 

(5) The Chief, Training and Incen¬ 
tives Division, Office of Civilian Per¬ 
sonnel iDSAH-KT^ will, in conjunction 
with the DSA Privacy Board, ensure 
development of appropriate training 
program for all personnel where 
duties involve responsibilities for sys¬ 
tems of records affected by the Act. 

(б) The heads of HQ DSA Principal 
Staff Elements iPSEs) will: 

(1) Ensure that the collection, main¬ 
tenance, use. or dissemination of 
record of identifiable personal infor¬ 
mation is in a manner that assures 
that such action is for a necessary and 
lawfully purpose, that the information 
is timely and accurate for its intended 
use, and that adequate safeguards are 
provided to prevent misuse of such in¬ 
formation. 


(li) Ensure that internal operating 
procedures provide for effective com¬ 
pliance with the Act. 

(ill) Establish procedures for the 
granting of confidentiality in regula¬ 
tions and procedures for investigations 
(e.g., law enforcement, suitabUity, 
etc.). 

(iv) Prepare and submit reports in 
accordance with § 1286.6. 

(7) DSA Privacy Board. Established 
under the chairmanship of the Chief, 
Administrative Management Division. 
Office of Administration (DSAH-XA) 
with membership consisting of repre¬ 
sentatives from the Comptroller, DSA, 
Counsel, DSA. Staff Director, Civilian 
Personnel, DSA, Assistant Director. 
Plains, Programs, and Systems, DSA, 
Staff Director. Military Personnel. 
DSA. Command Security Officer. 
DSA, and the Executive Director, In¬ 
dustrial Security. HQ DSA CAS. The 
Board will cause to be reviewed for 
conformity with the Act, each catego¬ 
ry of information in a system of re¬ 
cords for necessity and relevance; pro¬ 
vide assistance in the development of 
DSA-wide Privacy training program; 
and review practices and procedures 
established by system managers to 
ensure they are in conformity with 
the Act. 

(b) The Heads of DSA Primary Level 
Field Activities iPLFAs) will: 

(1) Ensure that the collection, main¬ 
tenance, use, or dissemination of 
record of identifiable personal infor¬ 
mation is in a manner that ^ures 
that such action is for a necessary and 
lawful purpose, that the information 
is timely and accurate for its intended 
use. and that adequate safeguards are 
provided to prevent misuse of such in¬ 
formation. 

(2) Designate a Privacy Act officer to 
serve as the principal point of contact 
on privacy matters. 

(3) Ensure that internal operating 
procedures provide for effective com¬ 
pliance with the Act. 

(4) Elstabllsh a training program for 
those personnel whose duties involve 
responsibilities for systems of records 
affected by the Act. 

§ 1286.5 Procedures. 

(a) Access to personal information. 
(1) Upon request, an individual will be 
informed whether or not a system of 
records contains a record pertaining to 
him, and accompanied by a person of 
his own choosing, if he so desires, will 
be permitted to review hfe records, and 
to obtain a copy of such records in a 
form that is comprehensible to him at 
a reasonable cost, unless exempted in 
accordance with paragraph (o)(l)(v) of 
this section or paragraph (d) of this 
section. This Part 1286 does not re¬ 
quire that a record be created or that 
an individual be given access to re¬ 
cords which are not retrieved by name 
or other individual identifier. Only 
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costs of reproduction, as set forth in 
DSAR 5400.14. Availability to the 
Public of Official Information, may be 
charged; however. If copying is the 
only means whereby the record can be 
made available to the individual, re¬ 
production fee4 will not be assessed 
(i.e., when a copy must be made in 
order to delete information contained 
on the record pertaining to another in¬ 
dividual). 

(i) The granting of access to a record 
containing personal information will 
not be conditioned upon any require¬ 
ment by the individual to state a 
reason or otherwise Justify the need to 
gain access. 

(il) Prior to granting access to per¬ 
sonal information. Individuals may be 
required to provide reasonable verifi¬ 
cation of his identity. 

(а) No verification of identity will be 
required of an individual seeking 
access to records which are otherwise 
available to any member of the public 
under DSAH 5400.14. 

(б) For the individual who seeks 
access in person, verification of identi¬ 
ty will normally be made by those doc¬ 
uments which an individual is likely to 
have readUy available, such as employ¬ 
ee or military identification card, 
driver’s license, or medical card. 

(c) When access is requested by mail, 
verification of identity may consist of 
the individual providing certain mini¬ 
mum identifying data, such as name 
and date of birth or such other Infor¬ 
mation deemed necessary by the 
system manager having custody of the 
record. If the sensitivity of the data 
warrants, a signed notarized statement 
of identity may be required. 

id) An individual will not be denied 
access to his record for refusing to dis¬ 
close his social security number (SSN), 
unless disclosure of his SSN is re¬ 
quired by Federal Statute or required 
for verification purposes under a 
system of records existing and operat¬ 
ing before 1 January 1975, if such dis¬ 
closure was required under statute or 
regulation adopted prior to such a 
date. 

ie) Individuals may not be denied 
access to a record pertaining to them¬ 
selves ^because those records are 
exempted from disclosure under the 
provisions of DSAR 5400.14. 

(iii) Access to a record or a copy 
thereof will not be denied solely be¬ 
cause the record’s physical presence is 
not readily available (i.e.. on magnetic 
tape), or because the context of the 
record may disclose sensitive informa¬ 
tion about another individual. To pro¬ 
tect the personal privacy of other indi¬ 
viduals who may be Identified in a 
record, an extract will be prepared to 
delete only that information which 
would not be releasible to the request¬ 
ing individual under DSAH 5400.14. 

(iv) A medical record will be dis¬ 
closed to the individual to whom it 
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pertains unless, in the judgment of a 
physician, access to such record could 
have an adverse effect upon the 
individual’s physical or mental health. 
When it has been determined that the 
disclosure of medical Information 
could have an adverse effect upon the 
individual to whom it pertains, the in¬ 
formation may be transmitted to a 
physician named by the requesting in¬ 
dividual. 

<v) ’This Part 1286 does not entitle 
an individual to have access to any in¬ 
formation compiled in reasonable an¬ 
ticipation of a civil action or proceed¬ 
ing. 

(vl) A system manager may require 
an individual who wrishes to be accom¬ 
panied by another person when receiv¬ 
ing access to his records to furnish a 
written statement authorizing discus¬ 
sion of the records in the presence of 
the accompanying person. 

(vll) Any requests from an individual 
for access to or copies of records main¬ 
tained on him will be processed In ac¬ 
cordance with this Part 1286 and not 
the Freedom of Information Act. Nor¬ 
mally. requests for access to records 
will be acknowledged within 10 work¬ 
ing days of receipt and access provided 
within 30 working days. 

(vili) Copies of investigatory records 
compiled by any investigative organi¬ 
zation. but in the temporary custody 
of an element requesting the record 
for purposes of adjudication or other 
personnel action, are the records of 
the originating investigative organiza¬ 
tion. Individuals seeking access to such 
records will be directed to the originat¬ 
ing investigative organization and 
should be Instructed to direct all re¬ 
quests submitted under the Act to 
that organization. Records concerning 
the adjudication, or other personnel 
actions based on the investigative re¬ 
cords. originated by the organization 
using the investigation, are the re¬ 
cords of the using organization which 
shall respond to all other requests 
under the Act concerning them. 

(2) Amendment of personal informa- 
tion, (i) An individual will be given 
the opportunity to request, either 
in person or through the mail, 
that his record be amended. The 
system manager may, however, require 
that such requests be made in writing. 
Instructions for the preparation of a 
request and any forms employed 
should be as brief and as simple as 
possible. Requests should contain as a 
minimum, identifying information to 
locate the record, a description of the 
items to be amended and the reason 
amendment is being requested. A re¬ 
quest will not be rejected or required 
to be reubmitted unless additional in¬ 
formation is essential to process the 
request. Incomplete or inaccurate re¬ 
quests will not be rejected categorical¬ 
ly; the individual will be asked to clari¬ 


fy the request as needed. Individuals 
will be required to provide verification 
of identity as paragraph (a)(lKU) of 
this section to assure that the request- 
er is seeking to amend records pertain¬ 
ing to him and not inadvertently or in¬ 
tentionally, the records of another in¬ 
dividual. 

(il) A written acknowledgement of 
the receipt of a request for amend¬ 
ment of a record must be provided to 
the individual within 10 working days 
(excluding Saturdays. Sundays, and 
legal public holidays) after receipt by 
the system managers. The acknowl¬ 
edgement will clearly identify the re¬ 
quest and advise the individual when 
he may expect to be advised of action 
taken on the request. Whenever prac¬ 
ticable. the decision will be made 
within 30 working days. No separate 
acknowledgement of receipt is neces¬ 
sary if the request can be either ap¬ 
proved or denied, and the individual 
advised within the 10-day period. For 
requests presented in person, written 
acknowledgement should be provided 
at the time the request is presented. 

(iii) If the system manager agrees 
with any portion or all or the 
individual’s request to amend a record, 
the system manager will promptly 
advise the individual and amend the 
record accordingly. If disclosure ac¬ 
counting has been made, the system 
manager will advise all previous recipi¬ 
ents of the retard that the amend¬ 
ment has been made and the sub¬ 
stance of the correction. 

-(iv) If the system manager disagrees 
with all or any portion of a request to 
amend a record, the system manager 
will promptly: 

(a) Advise the individual of his re¬ 
fusal and the reasons therefor. 

ib) Inform the individual that he 
may request a further review by the 
designated reviewing official. 

(c) Describe the procedures for re¬ 
questing such a review including the 
name and address of the official to 
whom the request should be directed. 

(V) A review of the initial refusal to 
amend a record will be made if re¬ 
quested by the individual. 

(a) Heads of HQ DSA PSEs and 
Heads of PLFAs. as applicable, are 
designated reviewing officials and will 
make a review of the initial determina¬ 
tion. The Deputy Director. DSA. or 
the Deputy Director, CAS. for HQ 
DSA CAS elements and Defense Con¬ 
tract Administration Services Regions, 
will be the reviewring official when one 
of the aforementioned officials is iden¬ 
tified as a system manager. 

(b) If, after conducting the review, 
the reviewing official also refuses to 
amend the record in accordance with 
the indvidual’s request, the individual 
will be notified: 

(i) Of the refusal and the reasons 
therefor. 
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(2) Of his right to file a concise 
statement of reasons for disagreeing 
with the decision of DSA. 

(3) Of the procedures for filing a 
statement of disagreement and such 
sutement will be made available to 
anyone to whom the record is subse¬ 
quently disclosed. 

(4) That prior recipients of thf dis¬ 
puted record will be provided a popi^ of 
the statement of disagreement to the 
extent thi^ an accounting of disclc/- 
sure is maintained. 

(5) Of his right to JudktaJ 

review of DSA's refusal to' amend a 
record. 

(c) If the reviewing official deter¬ 
mines that the record should be 
amended in accordance with the re¬ 
quest, the system manager will amend 
the record, advise the individual, and 
inform previous recipients where an 
accounting of disclosure has been 
maintained. 

(d) A final determination on the 
Individual’s request for a review of an 
Initial refusal to amend a record must 
be completed within 30 days after re¬ 
ceipt by the proper office unless the 
reviewing official determines that a 
fair and equitable review cannot be 
completed in that time. If additional 
time Is required, the individual will be 
Informed, in writing, of the reasons for 
the delay and of the approximate date 
on which the review is expected to be 
completed. 

(vi) When an individual files a state¬ 
ment of disagreement, the s^tem 
manager will clearly annotate the 
record so that the dispute is apparent 
to anyone who may subsequently 
grant access to use or disclose the 
record. The notation itself wdll be inte¬ 
gral to the record. Where an account¬ 
ing of disclosure has been made, the 
system manager will advise previous 
recipients that the record has been 
disputed and will provide a copy of the 
individual’s statement. 

(a) The individual’s statement of dis¬ 
agreement need not be filed as an inte¬ 
gral part of the record to which it per¬ 
tains. It will, however, be maintained 
in such a manner as to permit ready 
retrieval whenever the disputed por¬ 
tion of the record Is to be disclosed. 
When information which is the sub¬ 
ject of a statement of disagreement, is 
subsequently disclosed, the system 
manager will note which information 
Is disputed and provide a copy of the 
individual’s statement. 

(b) The system manager may include 
a brief summary of its reasons for not 
snaking an amendment when disclos¬ 
ing disputed information. Sununaries 
normally will be limited to the reasons 
stated to the individual. The system 
manager’s summary will be treated as 
part of the individual's record; howev¬ 
er, it will not be subject to the amend¬ 
ment procedures. 

(b) Disclosure to others. (1) Except 
w prescribed in paragraph (a) of this 
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section, this Part 1286 does not require 
disclosure of records to anyone other 
than the individual to whom the re¬ 
cords pertain. 

(2) No record contained in a system 
of records maintained within DSA will 
be disclosed by any means of commu¬ 
nication to any person, or to any 
agency outside DSA, except pursuant 
to a written request by. or with the 
prior written consent of, the individual 
to whom the record pertains, unless 
disclosure of the record would be: 

(i) To those officials and employees 
of the Department of Defense who 
have a need for the record in the per¬ 
formance of their official duties and 
the use is compatible with the purpose 
for which the record is maintained. 
’This includes, for example, transfer of 
information between components 
when civilians or military personnel 
assigned or affiliated with one compo¬ 
nent are processed by an activity of 
another component such as Armed 
Forces Examination and Entrance Sta¬ 
tions (AFEES), Air Terminals, or De¬ 
fense Investigative Service (DIS). 

(11) Required to be disclosed to a 
member of the public by DSAR 
5400.14. Some examples of personal in¬ 
formation pertaining to military per¬ 
sonnel which normally are released 
without an unwarranted invasion of 
privacy are: name, rank, date of rank, 
salary, present, and past duty assign¬ 
ments, future assignments which have 
been finalized, office phone number, 
source of commission, military and ci¬ 
vilian educational level, and promotion 
sequence number. Disclosure of per¬ 
sonal information pertaining to civil¬ 
ian employees shall be made in accor¬ 
dance with the Federal Personnel 
Manual. 

(iii) For a routine use as defined in 
1286.3 and described in section II H of 
Appendix A. 

(Iv) To the Bureau of the Census for 
purpose of planning or carrying out a 
census or survey or related activity au¬ 
thorized by law. 

(V) To a recipient who has provided 
DSA with advance adequate written 
assurance that: 

(a) The record will be used solely as 
a statistical research or reporting 
record. 

• (b) The record is to be transferred in 
a form that is not individually identifi¬ 
able. (i.e., the Identity of the individ¬ 
ual cannot be determined by combin¬ 
ing various statistical records). 

(c) The record will not be used to 
make any decisions about the rights, 
benefits, or entitlements of an individ¬ 
ual. 

(vi) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to 
warrant its continued preservation by 
the United States Government, or for 
evaluation by the Administrator of 
General Services, or his designee to 
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determine whether the record has 
such value. A record transferred to a 
Federal records center for safekeeping 
or storage does not fall within this cat¬ 
egory since Federal records center per¬ 
sonnel act on behalf of DSA in this in¬ 
stance and the records remain under 
the control of DSA. No disclosure ac¬ 
counting record of the transfer of re¬ 
cords to Federal records centers need 
be maintained. 

(vli) To another agency or to an in¬ 
strumentality of any governmental Ju¬ 
risdiction within or under the control 
of the United States for a civil or 
criminal law enforcement activity if 
the activity is authorized by law. and 
if the Head of the agency or instru¬ 
mentality has made a written request 
to a DSA element which maintains the 
record specifying the particular por¬ 
tion desired and the law enforcement 
activity for which the record is sought. 
Blanket requests for all records per¬ 
taining to an individual will not be ac¬ 
cepted. A record may also be disclosed 
to a law enforcement agency at the 
initiative of a DSA element which 
maintains the record when criminal 
conduct is suspected, provided that 
such disclosure has been established in 
advance as a ’’routine use”. 

(viii) To a person pursuant to a 
showing of compelling circumstances 
affecting the health or safety of an in¬ 
dividual if upon such disclosure notifi¬ 
cation is transmitted to the last known 
address of the individual to whom the 
record pertains. 

(ix) To either House of Congress, or. 
to the extent of matter within its ju¬ 
risdiction, any committee or subcom¬ 
mittee thereof, or any joint commit¬ 
tee. This does not authorize^the disclo¬ 
sure of any record subject to this Part 
1286 to members of Congress acting in 
their individual capac^ies or on behalf 
of their constituents. 

(x) To the Comptroller General, or 
any of his authorized representatives, 
in the course of the performance of 
the duties of the General Accounting 
Office. 

(xi) Pursuant to the order of a court 
of competent jurisdiction. 

(a) When a record is disclosed under 
compulsory legal process and when 
the issuance of that order or subpoena 
is made public by the court which 
issued it. reasonable efforts will be 
made to notify the individual to whom 
the record pertains. This may be ac¬ 
complished by notifying the individual 
by mail at his most recent address as 
contained in DSA records. 

(b) Upon being served with an order 
to disclose a record, the system man¬ 
ager will endeavor to determine 
whether the issuance of the order is a 
matter of public record and, if it is 
not, seek to be advised when it be¬ 
comes public. An accounting of the 
disclosure will be made at the time the 
system manager complies with the 
order or subpoena. 
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(3) Each system manager, with re¬ 
spect to each system of records under 
his control will: 

(i) For all disclosures under para¬ 
graph (b)(2) of this section, except 
those under paragraphs (bK2) (i) and 

(ii) of this section, keep an accurate 
accounting of the following: 

(a) The date of the disclosure. 

(b) The nature of the disclosure; 
that is what was disclosed and how; 
for example, oral disclosure by tele¬ 
phone of home address. Other exam¬ 
ples of disclosure include visual review 
of the record, written, transfer of data 
through telecommunications network, 
etc. 

(c) The purpose of this disclosure. 
Describe the condition of the disclo¬ 
sure as listed in paragraphs (bK2) (iil) 
thru (xi) of this section. If disclosure 
is for a routine use published in a re¬ 
cords systems notice, briefly describe 
the specific routine use. 

(d) The name and address of the 
person or agency to whom the disclo¬ 
sure is made. A system manager need 
not make a notation on a single docu¬ 
ment of every particular record, pro¬ 
vided he can construct from the 
system for the required accounting in¬ 
formation. 

(ii) Retain the accounting made 
under paragraph (bX3Xi) of this sec¬ 
tion for at least 5 years after the last 
disclosure or the life of the record, 
whichever is longer. No record of the 
disclosure of this accounting need be 
maintained. 

(iii) Upon request of the individual 
to whom the record pertains, make 
available to that individual all infor¬ 
mation in the accounting of disclo¬ 
sures except that pertaining to disclo¬ 
sures for law enforcement purposes 
pursuant to paragraph (bX2Xvil) of 
this section, and systems that have 
been determined to be exempt from 
these provisions under subsections (J) 
and (k) of the Act. 

(4) Names and Addresses. An 
Individual's name and address may not 
be sold or rented by DSA unless such 
action is specifically authorized by 
law. Requests for home addresses may 
be referred to the last known address 
of the individual for reply at his dis¬ 
cretion and the requester will be noti¬ 
fied accordingly. This provision will 
not be construed to require the with¬ 
holding of names and addresses other¬ 
wise permitted to be made public. 

(c) Collection of personal informa¬ 
tion from individuals. (1). Collection 
Directly from Individuals. Personal in¬ 
formation shall be collected to the 
greatest extent practicable directly 
from the individual when the informa¬ 
tion may result in adverse determina¬ 
tions about an individual's rights, 
benefits, and privileges under Federal 
programs. The collection of informa¬ 
tion from third parties should be mini¬ 
mized. Exceptions to this policy may 
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be made under certain circumstances, 
such as the following: 

(1) There is need to ensure accuracy 
of information supplied by an individ¬ 
ual by verifying with a third party, 
such as in the case of verifying infor¬ 
mation for a security clearance. 

(ii) The nature of the information is 
such that it can only be obtained from 
a third party, such as an evaluation of 
employee's performance in a previous 
job or assignment. 

(iii) Obtaining the information from 
the individual would present excep¬ 
tional practical difficulties or would 
result in unreasonable costs. 

(2) Informing Individuals From 
Whom Information is Requested. Each 
individual who is asked to supply per¬ 
sonal information must be told of: 

(i) The authority (statute or Execu¬ 
tive Order) which authorizes its solici¬ 
tation. 

(ii) The principal purpose or purpose 
for which it is to be used. 

(iil) The routine uses, to be made of 
it. 

(iv) Whether furnishing such infor¬ 
mation is mandatory or voluntary and 
the effects on him, if any, of not pro¬ 
viding it. This notice to the individual 
will be made on a separate form which 
can be retained by the individual. This 
advice must be given on all media used 
in requesting Information whether it 
is a "form” in the usual sense (i.e., a 
preprinted document with a control 
number and an edition date) or a 
format, questionnaire, survey sheet, or 
report rendered on a blank sheet. Sup¬ 
plying personal information is when 
individuals personally complete the 
fill-in information about themselves 
on the form or when the individuals 
furnish the information about them¬ 
selves verbally as in an interview or 
question and answer type of arrange¬ 
ment. 

(3) Collection Documents in Use 
Prior to 27 Sep 75. These dociiments in 
use before 27 Sep 75 and which are to 
be used on and after that date, must 
meet the notice requirements by use 
of a separate statement to go along 
with each si\ch document subject to 
the provisions of the Act. The state¬ 
ment will be assigned the identifying 
form number/RCS/OMB Appeal 
Number/Form Letter Number used in 
collecting the information and the 
suffix "Privacy Act Statement”, as fol¬ 
lows: 

(i) For forms in regularly-issued, 
numbered series, the Privacy Act 
Statement will bear the same number 
and edition date as the form to which 
it pertains, except as provided in para¬ 
graph 2 of Appendix B Example: For 
DD Form 398, Statement of Personal 
History, the applicable notice to each 
individual asked to complete the form 
will be identified as "DD Form 398— 
Privacy Act Statement” in the lower 
left-hand comer. 


(ii) For unnumbered formats, ques¬ 
tionnaires, surveys, and reports which 
are not in the regularly-issued form 
number series, the Privacy Act State- 
ment will bear the report control 
symbol or OMB Approval Number 
under the authority for which the in¬ 
formation is collected if applicable. 

Example’ For the Air Force Junior ROTC 
Survey for APJRDTC Cadets (Format A), 
the applicable notice to each Individuti 
asked to complete the questionnaire will be 
identified as "OMB Approval No. 21- 
R0268—Privacy Act Statement". Same re¬ 
ports are assigned Reports Control Symbol 
(RC8) numbers or OMB Approval Numben. 
If these reports are controlled in a regular 
numbered form series, then the Privacy Act 
Statement will bear the form number refer¬ 
ence In lieu of the RCS or OMB Number. 

(4) Preparation of Prirmey Act state¬ 
ments. (1) The proponent (i.e., the ini¬ 
tiator) has the final responsibility for 
determining whether a form, format, 
questionnaire, survey, or report re¬ 
quires a Privacy Act Statement. The 
proponent must consult his counsel, 
particularly for validation of the au¬ 
thority for asking for the informatioa 
Statements mtist be sufficiently com¬ 
plete and specific but, at the same 
time be concise and couched in easily 
imderstood language. 

(ii) Forms and information manage¬ 
ment officers at all echelons must 
assure that Privacy Act Statements 
are available for issuance with new 
forms, when required. 

(ill) No Department of Defense com¬ 
ponent may deny any individual any 
right, benefit, or privilege provided by 
law because of such individual's refus¬ 
al to disclose his SSN, imless such dis¬ 
closure is: 

(a) Required by Federal statute. 

(b) To any component maintaining a 
sy8t.em of records in existence and op¬ 
erating before 1 Jan 75, if such disclo¬ 
sure was required under statute or reg¬ 
ulation adopted prior to such date to 
verify the identity of an individual. 
Executive Order No. 9397, 22 Nov 43, 
authorizes components to use SSN as 
a system of numerical identification of 
individuals. 

(iv) Any component which requests 
an individual to disclose his SSN must 
inform that individual: 

(a) Whether that disclosure is man¬ 
datory or voluntary. 

(b) By what statutory or other au¬ 
thority such number is solicited. 

(c) What uses will be made of it. 

(V) If disclosure of the SSN is not re¬ 
quired by Federal statute or Is not for 
a system of records in existence and 
operating prior to 1 Jan 76, 
nents are nevertheless not precluded 
from requesting it from individuals 
concerned. However, the separate Pri¬ 
vacy Act Statement for the SSN alone, 
or a merged Privacy Act Statement, 
covering not only the SSN but also 
other items of personal information. 
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must make clear that the disclosure of 
the SSN Is voluntary. If. In such in¬ 
stances, the individual refuses to dis¬ 
close it, the proponent concerned must 
be prepared to identify him by alter¬ 
nate means. 

(d) ExemptionB, The Director. DSA 
will designate the DSA records which 
are to be exempted from certain provi¬ 
sions of the Act. and l^AH-XA will 
publish in the Federal Register, in¬ 
formation specifying the name of each 
designated system, the specific provi¬ 
sions of the Act from which each 
system is to be exempted, and the rea¬ 
sons for each exemption of the record 
system. 

(1) General Exemptions. To qualify 
for a general exemption, as defined in 
the Act, the system of records must be 
maintained by a system manager who 
performs as his principal function any 
activity pertaining to the enforcement 
of criminal laws, including police ef¬ 
forts to prevent, control, or reduce 
crime or to apprehend criminals, and 
the activities of prosecutors, courts, 
correctional, probation, pardon, or 
parole authorities. Such system of re¬ 
cords must consist of: 

(1) Information compiled for the pur¬ 
pose of identifying individual criminal 
offenders and alleged offenders and 
containing only identifying data and 
notations or arrests, the nature and 
disposition of criminal charges, sen¬ 
tencing, confinement, release, and 
parole, and probation status. 

(ii) Information compiled for the 
purpose of a criminal investigation, in¬ 
cluding reports of informants and in- 
I vestigators, and associated with an 
Identifiable individual. 

(ill) Reports identifiable to an indi¬ 
vidual compiled at any stage of the 
process of enforcement of the criminal 
laws from arrest or indictment 
through release from supervision. 

(2) Specific Exemption. To qualify 
for a specific exemption, as defined by 
the Act the systems of records must 

(i) Specifically authorized imder cri¬ 
teria established by an Executive 
I Order to be kept classified in the in- 
1 terest of national defense or foreign 
I policy and are in fact properly classi- 
I fled pursuant to such Executive Order. 

I (11) Investigatory material compiled 
I for law enforcement purposes other 
I than material covered under a general 
I exemption. However, an individual will 
I not be denied access to Information 
I which has been used to deny him a 
I right or privilege unless disclosure 
I would reveal a source who furnished 
I information to the Government under 
I ‘ promise that the Identity of the 
I would be held in confidence. 

I fnr investigations made after 27 Sep 
I identity of the source may be 

I treated as confidential only if based on 
I jne expressed guarantee that the iden- 
I would not be revealed. 


(ill) Maintained in connection with 
providing protective services to the 
President of the United States or 
other individuals protected pursuant 
to 18 U.S.C. S3056. 

(V) Used only to generate aggregate 
statistical data or for other similarly 
evaluative or analytic purposes, and 
which are not used to make decisions 
on the rights, benefits, or entitlements 
of individuals except for the disclosure 
of a census record permitted by 13 
U.S.C. S8. 

(iv) Investigatory material compiled 
solely for the purpose of determining 
suitability, eligibility, or qualifications 
for Federal civilian employment. Mili¬ 
tary Service, Federal contracts, or 
access to classified Information, but 
only to the extent that the disclosure 
of such material would reveal the 
identity of a source who furnished in¬ 
formation to the Government under 
an express promise that the source 
would be held in confidence, or prior 
to 27 Sep 75, under an Implied promise 
that the identity of the source would 
be held in confidence. 

(Vi) Testing or examination material 
used solely to determine individual 
qualifications for appointment or pro¬ 
motion in the Federal service, the dis¬ 
closure of which would compromise 
the objectivity of fairness of the test¬ 
ing of elimination process. 

(vii) Evaluation material used to de¬ 
termine potential for promotion in the 
Armed Services, but only the extent 
that the disclosure of such material 
would reveal the identity of a source 
who furnished information to the 
Government under an express promise 
that the identity of the source would 
be held in confidence or prior to 27 
Sep 75, under an implied promise that 
the identity of the source would be 
held in confidence. System managers 
will specify those categories of individ¬ 
uals for whom pledges of confidential¬ 
ity may be made when obtaining infor¬ 
mation on an individual’s suitability 
for promotion. 

(e) System of Records^!) Content 

(i) S 3 nstem managers will maintain in 
its records ssrstems only such informa¬ 
tion as is relevant and necessary to ac¬ 
complish a purpose or mission re¬ 
quired by statute or Executive Order 
of the President. 

(ii) The proponent of each system of 
records will identify the specific provi¬ 
sion of law, or Executive Order, which 
provides authority for the mainte¬ 
nance of information in each system 
of records. 

(ill) Authority to establish and main¬ 
tain a system of records does not 
convey unlimited authority to collect 
and maintain all information which 
may be useful or convenient to have. 
The proponent of each system of re¬ 
cords will evaluate each category of in¬ 
formation in a system for both necessi¬ 
ty and relevance. In performing this 


evaluation the following points will be 
considered: 

(a) Relationship of each item of in¬ 
formation to the statutory or regula¬ 
tory purpose for which the system is 
maintained. 

(5) Specific adverse consequence of 
not collecting each category of infor¬ 
mation. 

(c) Possibility of meeting the infor¬ 
mation requirement through use of in¬ 
formation not individually identifiable 
or through sampling techniques. 

(d) Length of time that the informa¬ 
tion is needed and. where appropriate, 
techniques for purging parts of the 
record. 

(e) Financial cost of information 
maintenance compared to risk or ad¬ 
verse consequence of not maintaining 
it. 

(/) Necessity and relevance of this in¬ 
formation to all individuals included 
in the system. 

(iv) Collection will be discontinued 
for each category or item of informa¬ 
tion which, after the above evaluation, 
does not appear to be fully Justifiable. 
Moreover, such information will be 
withdrawn and destroyed, provided it 
can be economically segregated from 
necessary and relevant information. 

(V) The evaluation prescribed above 
will be performed by each proponent 
of a system of records: 

(a) During the design phase of a new 
system of records or a change in an ex¬ 
isting system of records. 

(5) Annually, prior to the republlca- 
tion of all system notices in the Feder¬ 
al Register. 

(2) Publication of record system no¬ 
tices—ii) General A notice of the exis¬ 
tence of each system of records, as de¬ 
fined in § 1286.3(d) must be published 
in the Federal Register. 

(ii) Record System Notices. System 
managers proposing new systems will 
prepare system notices according to 
Appendix A at least 60 days before the 
proposed system change may be legal¬ 
ly implemented. Initial system notices 
will be submitted to DSAH-XA. 

(iii) Change to Existing Systems Re¬ 
quiring Advanced Public Notice 

(a) The following proposed changes 
to an existing system must be pub¬ 
lished in the Federal Register for 
public comment at least 30 days before 
the changes are implemented: 

(1) Those which expand the catego¬ 
ries of individuals on whom records 
are maintained. 

(2) Those which add new categories 
of records to the system. 

(J) Those which add new categories 
of sources. 

(4) New or changed routine uses 
which involve disclosure to a new cate¬ 
gory of recipient. 

(5) Changes in procedures governing 
access. 

(b) Notices of proposed changes to 
existing systems will be submitted to 


FEDERAL REGISTER, VOL. 42. NO. 188—WEDNESDAY. SEPTEMBER 28, 1977 








51548 


DSAH^XA, in accordance with Appen> 
dlx A. 

(iv) Changes to Existing Systems Not 
Requiring Advanced Public Notice 
Changes in records systems not stated 
in paragraph (eK2Kiii) of this section 
do not require advance publication, 
but must be submitted for inclusion in 
the annual consolidated listing of re- 
cords systems. Accordingly, each 
system manager will ensure that all 
such changes are forwarded to DSAH- 
XA by 15 March of each year for 
annual publication in the Federal 
Register. 

(V) Reports Concerning New and 
Changed Systems, Concurrently with 
paragraph (eK2) (ii) and (ill) of this 
section. DSAH-XA will provide OASD 
(C) advanced notice of proposals to es¬ 
tablish new systems or to change rou¬ 
tine uses of existing systems. 

(vi) DSA Issuances, DSAH-XA will 
ensure that information contained in 
each system notice, as published in the 
Federal Register, is incorporated and 
published in DSAR 5400.22, Privacy 
Act System of Records Notices, to 
ensure uniform system use and main¬ 
tenance. All DSA activities will take 
immediate action to discontinue, any 
system of records not contained in 
DSAR 5400.22. 

(3) Standards of accuracy, (i) Re¬ 
cords used by system managers in 
making determinations about an indi¬ 
vidual will be maintained with such ac¬ 
curacy, relevance, timeliness, and com¬ 
pleteness as is reasonably necessary to 
ensure fairness to the individual in 
any determination. 

(ii) Prior to disseminating any record 
about an individual to any person 
other than a Federal agency, unless 
the dissemination is made pursuant to 
E>SAR 5400.14, reasonable efforts will 
be made to ensure that such records 
are accurate, complete, timely, and rel¬ 
evant for DSA purposes. 

(4) Restriction on maintenance of 
certain records. Maintenance of re¬ 
cords describing how individuals exer¬ 
cise rights guaranteed by the First 
Amendment are prohibited unless ex¬ 
pressly authorized by Federal statute 
or by the individual concerned, unless 
pertinent to and within the scope of 
an authorized law enforcement activ¬ 
ity. The exercise of these rights In¬ 
cludes, but is not limited to, religious 
and political beliefs, freedom of 
speech and the press, and the right of 
assembly, and to petition. 

(5) Rules of conduct Heads of HQ 
DSA PSEs and Heads of PLFAs will 
assure that persons including Govern¬ 
ment contractors or their employees. 
Involved in the design, development, 
operation, or maintenance of any 
system of records, as defined in 
S 1286.3, are informed of all require¬ 
ments to protect the privacy of the in¬ 
dividuals who are subjects of the re¬ 
cords. The following sanctions will be 
emphasized to personnel: 
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(1) There are criminal penalties for 
knowingly and willfully disclosing a 
record about an individual without the 
written consent or the written request 
of that individual, or unless disclosure 
is for one of the reasons listed in para¬ 
graph (d) of this section. 

(ii) DSA may be subject to civil suit 
due to failure to comply with the Act. 

(6) Safeguarding personal informa¬ 
tion in records systems, (i) System 
managers will establish administrative 
and physical safeguards to protect in¬ 
formation from unauthorized or unin¬ 
tentional access, disclosure, modifica¬ 
tion, or destruction. These safeguards 
will apply to systems of records, in 
whatever medium in which personal 
information is processed or stored. 
Such safeguards will be tailored to the 
requirements of each system of re¬ 
cords. Where a greater degree of pro¬ 
tection is not prescribed by other regu¬ 
lations, as a minimum, all records will 
be afforded the same degree of protec¬ 
tion as *‘Por Official Use Only” docu¬ 
ments. 

(ii) Access to personal information 
will be restricted to those persons 
whose official duties require access 
and the individual concerned in accor¬ 
dance with paragraph (b) of this sec¬ 
tion. 

(lli) System managers will ensure 
that all persons whose official duties 
require access to or processing and 
maintenance of personal information 
are trained in the proper safeguarding 
and use of such information. 

(iv) Personal records and documents 
will be stored so as to reasonably pre¬ 
clude unauthorized disclosure. 

(V) Disposal of records containing 
personal information which are no 
longer required will be accomplished 
in such a manner that will prevent the 
contents from being disclosed (e.g., 
tearing or shredding the record into 
pieces or burial or in the case of mag¬ 
netic tapes by degaussing). 

5 1286.6 Forms and reports. 

(a) An annual report will be pre¬ 
pared by DSAH-XA for the preceding 
calendar year on its implementation of 
the Privacy Act of 1974 as follows: 

(1) Summary. A brief management 
summary of the status of actions 
taken to comply with the Act, the re¬ 
sults of these efforts, any problems en¬ 
countered and recommendations for 
any changes in legislation, policies, or 
procedures. 

(2) Accomplishments, A summary of 
major accomplishments; i.e., improve¬ 
ments in agency information practices 
and safeguards. 

(3) Plans, A summary of major plans 
for activities in the upcoming year, 
e.g., area of emphasis, additional se¬ 
curing of facilities planned. 

(4) Exemptions, A list of systems 
which are exempted during this year 
from any of the oi)erative provisions 


of this law permitted under the terms 
of subsections (j) and (k) of the Act, 
whether or not the exemption was ob^ 
tained during the year, the number of 
records in each system exempted from 
each specific provision and reasons for 
invoking the exemption. 

(5) Number of systems, A brief sum¬ 
mary of changes to the total inventory 
of personal data systems subject to 
the provisions of the Act, including 
reasons for major changes; e.g., the 
extent to which review of the rel¬ 
evance of and necessity for records has 
resulted in elimination of all or por¬ 
tions of systems of records or any re. 
duction in the number of individuals 
on whom records are maintained. 

(6) Operational experiences. A gener¬ 
al description of operational experi¬ 
ences including estimates of the 
number of individuals (in relation to 
the total number of records in the 
system) requesting information on the 
existence of records pertaining to 
them, refusing to provide information, 
requesting access to their records, ap¬ 
pealing initial refusals to amend re¬ 
cords, and seeking redress through the 
courts. 

(7) Any available data, or estimates, 
of the cost of administering the Act 

(8) Six copies of the annual report 
will be furnished to the Assistant Sec¬ 
retary of Defense (Comptroller) on or 
before 31 March of each year for 
transmittal to the Office of Manage¬ 
ment and Budget. 

(b) An annual feeder report on the 
actions of the preceding year will be 
prepared by Heads of PLFAs and 
Heads of HQ DSA PSEs for submis¬ 
sion in duplicate to DSAH-XA on or 
before 10 March of each year. The 
report will contain: 

(1) Summary. A brief management 
summary of the status of actions 
taken to comply with the Act, the re¬ 
sults of these efforts, any problems en¬ 
countered and recommendation^ for 
any changes in legislation, policies or 
procedures. 

(2) Accomplishments. A summary of 
major accomplishment; i.e., improve¬ 
ments in agency information practices 
and safeguards. 

(3) Plans, A summary of major plans 
for activities in the upcoming year, 
e.g., area of emphasis, additional se¬ 
curing of facilities planned. 

(4) Exemptions, A list of systems 
which are exempted during the year 
from any of the operative provisions 
of this law permitted under the terms 
of subsection (j) and (k) of the Act, 
whether or not the exemptions were 
obtained during the year, the 

of records in each system exempted 
from each specific provision and 
reason for invoking the exemption. 

(5) Number of systems. A brief sum¬ 
mary of changes to the total inventoi7 
of personal data systems subject to 
the provisions of the Act, Including 
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reasons for major changes; e.g., the 
extent to which review of the rel¬ 
evance of and necessity for records has 
resulted In elimination of all or por¬ 
tions of systems of records or any re¬ 
duction in the number of individuals 
on whom records are maintained. 

(6) Operational experiences. A gener¬ 
al description of operational experi¬ 
ences including estimates of the 
number of individuals (in relation to 
the total number of records in the 
system) requesting information on the 
existence of records pertaining to 
them, refusing to provide information, 
requesting access to their records, ap¬ 
pealing initial refusals to amend re¬ 
cords. and seeking redress through the 
courts. 

Cl) Any available data, or estimates, 
of the costs of administering the Act 

(c) Each PLPA will submit to HQ 
DSA. ATTN: DSAH-XA during the 
last week in January, April, July, and 
October each year, a consolidated list¬ 
ing of those locally controlled and sub¬ 
ordinate echelon forms affected by the 
Act. The listing will contain the form 
designation and number in numeric se¬ 
quence, the edition date, and the com¬ 
plete title. Each group of forms will be 
Identified by activity name. To provide 
the input for this consolidated listing, 
the forms management officer at all 
levels must prepare and maintain cur¬ 
rent, a listing of those forms for which 
they control and which are within the 
purview of the Act. 

(d) The Reports Control Symbol for 
these reports will be RCS DD(A) 1379. 

Appendix A 

INSTRUCTIONS POR PREPARATION OP RECORD 
SYSTEM NOnCBS 

Section I. General Instructions 

A. For each system of records submit in¬ 
formation in the sequence as shown in sec¬ 
tion II below. Show In this sequence even 
though an entry may not be required for aU 
items. 

B. Use keywords shown below (Le., SYS- 
NAME. RECORD-CATEOORY. etc). Expla¬ 
nations of keywords are shown in parenthe¬ 
ses, but do not use. 

C. Do not use paragraph or subparagraph 
numbers or letters. 

D. Do not underline any part of the text. 

E. Do not use hyphenation at the end of a 
line or subdivide a word at the end of a line. 

O. Each system of records notice will be 
typed double-spaced on a separate sheetCs) 
of paper, with the originating office symbol 
entered in the upper right comer. 

H. Do not use military or Government ter- 
mlnology which may not be understood by 
the public. Authorized abbreviations may be 
OMd, provided they are first speUed out in 
oach system notice, e.g.. Defense Supply 
Agency (DSA). 

I. Refer to section III below for systems 
which may qualify for exemption. 

J. Number the pages separately for each 
™t system notice. 

K. New and revised system notices shaU 
DC prepared in accordance with instructions 
contained herein. All notices are to be sub- 

In full (i.e., no partial system notice 
•hall be accepted). 
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L. For the purpose of identifying record 
systems and preparing system of records no¬ 
tices, there are five distinguished categories 
of record systems subject to the Act: 

1. Category 1. Automated (ADP) systems 
of records identified by distinctive number 
and title and normally maintained accord¬ 
ing to ADP manuals. As a general rule, 
these systems are not individually or specifi¬ 
cally identified by DSAM 5015.1, PUes Main¬ 
tenance and Disposition, although their 
output may be functionally Identifiable 
through the manual. For preparation of sys¬ 
tems notices, there are three recognizable 
types of ADP systems: 

a. Class A and B systems managed by HQ 
DSA. Most of these systems are identified in 
the DoD Automated Data Systems Catalog 
LSPC 3-70-1. 

b. Class C Systems. Individually designed, 
established, and maintained by DSA field 
activities. 

c. DSA field activities systems which are 
not yet approved are classified as Class C 
systems. Le.. unauthorized systems. 

2. Category 2. Exclusive of ADP Systems, 
those systems of records established and 
maintained pursuant to and specifically pre¬ 
scribed by statute, executive order, or 
DSAR. 

3. Category 3. Exclusive of ADP Systems, 
those systems of records established under a 
function authorized by statute. Executive 
Order or DSAR rather than specifically pre¬ 
scribed by the statute. Executive Order or 
DSAR. that are accumulated DSA wide by 
offices with similar or identical functions. 
Normally, decentralized segments of such 
systems vary only in scope and volume and 
not in content for example, name files 
which are established in processing requests 
under the Freedom of Information Act. In 
most instances, these systems are identified 
in DSAM 5015.1. 

4. Category 4 . Exclusive of ADP Systems, 
those systems of records established and 
maintained entirely in response to local 
needs. Although often difficult to describe, 
these systems have certain cohimon charac¬ 
teristics which can be used in identifying 
them for preparation of systems notices: 

a. Normally, they are unique to the accu¬ 
mulating office. 

b. They are not accumulated DSA-wlde in 
other elements or activities which perform 
like functions. 

c. They are seldom specifically identified 
in DBAM 5015.1. 

5. Category 5. Those in the custody of 
DSA temporarily, which **belong’* to other 
Federal agencies. For example, official civil- 
iai> personnel files on DSA civilian employ¬ 
ees belong to the UJS. C:ivil Service Commis¬ 
sion. Most such systems are identified by 
DSAM 5015.1. 

M. Responsibility for preparation of 
system of records notices. 

1. For Category 1 (ADP) Systems of Re¬ 
cords: 

a. Managers of Class A and B systems of 
records are responsible for preparing system 
of record notices applicable to their auto¬ 
mated data systems (ADS). 

b. Proponents of Categories 2. 3. 4. and 5 
(manual) systems of records are responsible 
for Including in their systems of record no¬ 
tices all Class C and unauthorized ADP sys¬ 
tems of records which, in effect, are auto¬ 
mated segments of their systems of records. 

c. Managers are responsible for prepara¬ 
tion and submission of system of record no¬ 
tices applicable to those CHass C and unau¬ 
thorized ADP system of records which are 
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not automated segments of a manual system 
of records. 

2. For Category 2 and 3 system or records, 
the office having DSA-wide staff responsi¬ 
bility for the function or process involved Is 
considered to be the system of records pro¬ 
ponent. Such proponents are responsible for 
including in their system of record notices 
coverage of all decentralized segments of 
the particular system of records. 

3. Proponents of Category 4 (local) sys¬ 
tems of records are responsible for prepara¬ 
tion and submission of system notices appli¬ 
cable to their systems. 

4. For Category 5. the proponent is the 
Federal agency to which a system of records 
belongs. It is responsible for system of 
record notices applicable to its records that 
are temporarily in DSA custody. For exam¬ 
ple. the CSC will publish system of records 
notices applicable to all systems of records 
prescribed by the Federal Personnel 
Manual. CSC will not. however, be responsi¬ 
ble for any modifications or additions to a 
CSC system of record. The DSA proponent 
of such modifications or additions is there¬ 
fore responsible for preparing a system of 
records notice for the portion added by him. 
DSA proponents shoulld contact the appro¬ 
priate F^eral agency for other systems of 
records temporarily in DSA custody to de¬ 
termine and fix responsibility for preparing 
applicable system of records notices. In in¬ 
stances where a Federal agency to which 
the records belong declines to cover a 
system of records temporarily in DSA custo¬ 
dy. the DSA proponent will be responsible 
for preparing the applicable system of re¬ 
cords notice. 

Section II. Sequence op Submissions and 
Instructions 

A. Manual or Automated. Indicate wheth¬ 
er the system is manual or automated. An 
automated system would include records 
processed, maintained, or both, in a ma¬ 
chine readable processing tapes and cards, 
etc. A manual system would Include records 
processed, maintained, or both, in a human 
readable or vertical file cards, microfiche, 
roll microfilm, photographs, etc. A mecha¬ 
nized file which requires substantial human 
Intervention for processing or maintenance 
is considered to be manual, rather than 
automated. 

B. Sysname (System Name). Whenever ap- 
plic^le, identify the system by number and 
title prescribed in your files or records dis¬ 
position manual. Use Icx^y originated 
titles for files which are not described spe¬ 
cifically and adequately in the manual or 
which are otherwise unique to the reporting 
office. If more than one system is covered 
by a file description, identify each system. 
If several files, separately described in 
DSAM 5015.1. are a part of a single system, 
identify the ssrstem only (see paragraph F 
below for identification of separate files 
which form a system). Provide system and 
file title in unclassified form. Do not use ab¬ 
breviations. nicknames, or acronyms unless 
spelled out the first time used. Place acro¬ 
nym in parentheses immediately following 
the title. 

C. Security. Specify the Defense or other 
security classification for the system of re¬ 
cords if classified pursuant to the provisions 
of DoD 5200.l-R, Information Security Pro¬ 
gram Regulation. DSAM 5205.1. Safeguard¬ 
ing of Classified Information, and imple¬ 
menting directives. Do not cite as a security 
classification For Official Use Only.. Inter¬ 
nal Working Paper. Eyes Only, or similar 


FEDERAL REGISTER, VOL 42. NO. 188—WEDNESDAY, SEPTEMBER 28, 1977 





51550 

marking used for interna] control or other 
handling purposes. If unclassified, including 
FOUO, state unclassified. 

D. Location. If the system is maintained 
in a single location, provide the exact name 
of the office, organization, and correspon¬ 
dence or routine symbol. On the other 
hand, if it is geographically or organization¬ 
ally decentralized, specify each tsrpe of orga¬ 
nization or element that maintains a seg¬ 
ment of the system. For example, if the 
system was comprised of clinical records, 
then medical centers and hospitals, and the 
National Personnel Records Center would 
be listed as locations. Where automated 
data systems encompass a central computer 
facility, with input/output terminals at sev¬ 
eral geographical locations. Ust by category, 
each location under this heading. In all in¬ 
stances where multiple locations are re¬ 
ferred to by type of organization, state that 
official mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix 
to the DSA system of record notices. Howev¬ 
er, in all cases, give the official mailing ad¬ 
dress if the office maintaining the system is 
not listed in the Federal Register. If the ad¬ 
dress is classified, so state. Be sure to list 
each type of organization maintaining a seg¬ 
ment or duplicate of the ssrstem. since main¬ 
tenance by a t 3 rpe of organization not re¬ 
ported herein will constitute a violation of 
the Act. When indicating domestic address¬ 
es. use the United States Postal Service two 
letter state abbreviation and the Zip Code. 

E. Individual-Category iCategoHee of In¬ 
dividual* Covered by the System). The pur¬ 
pose of this requirement is to permit an in¬ 
dividual to determine whether or not infor¬ 
mation on him might be in the system of re¬ 
cords. Categories of individuals, therefore, 
should be stated in easily understood, non¬ 
technical terms and include all categories of 
Individuals on whom records are main¬ 
tained. Avoid using broad general descrip¬ 
tions. such as **all civilian personnel" unless 
the system applies to all civilian personneL 
For example, Civilian Individual Pay 
Record applies to all civilian employees of 
D6A. while a system of records of Individual 
Retirement Records would apply only to ci¬ 
vilian employees covered by the Civil Ser¬ 
vice Retirement program. All categories of 
Individuals Included in the system must be 
listed, regardless of the frequency of inclu¬ 
sion or the number or records involved. All 
future changes to the ssrstem, which broad¬ 
en or increase the categories of individuals 
covered, will require preparation and publi¬ 
cation of a revised record system notice in 
the Fzddial Rboistkr. 

F. Record Category {Categoric* of Record* 
in the sy*tem). Briefly describe in nontech¬ 
nical terms all types of records in the 
system. For example, under the Automatic 
Payroll Cost and Personnel System 
(APCAPS), the types would Include, but not 
be limited to individual pay record, substan¬ 
tiating documents, such as certificates for 
deductions and retained leave and earning 
statements, records of travel payments, per¬ 
sonnel actions, and time and attendance 
cards. For automated systems, do not list 
source documents unless they are retained 
and filed by name. SSN, or other individual 
identifier. Instead, list the categories of in¬ 
formation stored in the system. Be sure to 
Include all t)rpe8 of records in the system, 
regardless of their frequency or volume of 
accumulation, since future additions of new 
types of records will require preparations 
and publication of revised public notices in 
the Fkderal Rccister. 


PRIVACY ACT ISSUANCES 

O. Authority {Authority for Maintenance 
of the System.) Cite the specific provision of 
a Federal statute or Executive Order of the 
President, including the title thereof, which 
authorizes, or provides a legal basis for, 
maintenance of the system. Do not cite reg¬ 
ulations. In this connection, authority for a 
system may be derived from a statute or Ex¬ 
ecutive Order which: 

1. Explicitly authorizes or directs the 
agency to maintain a system of records. 

2. Authorizes or directs DSA to perform a 
function, the discharge or which requires 
maintenance of the system of records. 

Note.— Check with the appropriate Coun¬ 
sel for assistance in determining the statu¬ 
tory or regulatory basis for the system. 

H. Routine Use* {Routine Use* of Record* 
Maintained in the System, Including Cate¬ 
gories of User* and the Purpose* of Such 
Uses) 

I. Essentially, this requirement calls for 
the following information in nontechnical 
terms: 

a. The purpo6e<s) for which information 
in the system is collected. 

b. Each category of user. 

c. The specific use(8) made of the informa¬ 
tion by each user. 

2. Each category of user and each use 
must be reported. Any proposed new use or 
category of user, or change in an existing 
use. which has the effect of expanding the 
availability of the information in the 
system, will require publication of a revised 
notice in the Federal Register. Any such 
propoaed change in a routine use must also 
be described In an advanced notice in the 
Federal Register to permit 30 days for 
public comment before it is Implemented. 

3. As defined by 5 U.8.C. 522a. the term 
"routine use" means with respect to the dis¬ 
closure of a record, the use of such record 
for a purpose which is compatible with the 
purpose for which it was collected. 

4. "Uses" can be distinguished from "pur¬ 
poses" in that "purposes" describe the ob¬ 
jectives for collecting or maintaining infor¬ 
mation. "Used" are the specific ways or pro¬ 
cesses in which the information is em¬ 
ployed, including the persons or organiza¬ 
tions to whom the record may be disclosed. 
For example, the purposes for collecting in¬ 
formation may be to evaluate an application 
for a veteran’s benefit and to issue checks. 
"Uses" might Include verification of certain 
Information with the appropriate Military 
Service and release of check data to the De¬ 
partment of the Treasury. List under rou¬ 
tine uses if contractors are engaged to per¬ 
form a service, such as key punch, optical 
scan, or telecommunications in connection 
with the operation of an automated data 
system. List also Federal agencies to which 
personal-type information is disclosed, in¬ 
cluding automated system interfaces, and 
the purposes for which the disclosiires are 
made. 

5. Each proponent of a system <i.e., that 
office or organization proposing, directing, 
or otherwise responsible for the system) 
must prescribe the "routine" uses of the re¬ 
cords. Routine use does not merely encom¬ 
pass the common and ordinary uses to 
which records are put, but also includes all 
of the proper and necessary uses regardless 
of frequency. For example, individual 
income tax returns are routinely used by 
the Internal Revenue Service to audit the 
amount of tax due and for assistance on col¬ 
lection of such tax by civtl proceedings. 
They are used less often, however, for refer¬ 


ral to the Department of Justice for possl. 
ble criminal prosecution of fraud or tax evi. 
slon. Therefore, the "routine" use of such 
records would Include referrals to the De¬ 
partment of Justice. In addition, description 
of "routine use" shall Include the fact that 
any individual records in a system of records 
might be transferred to any component of 
the Department of Defense. It should be ex¬ 
pected normally that "routine use" would 
include disclosure to law enforcement or In¬ 
vestigatory authorities for Investigation and 
possible criminal prosecution, civil court 
action, or regulatory order. 

I. Policy-practice (Policies and Practices for 
Storing, Retrieving, Accessing, Retaining, 
and Disposing of Records in the System). 
Describe how records in the system are 
managed during their life-cycle. When feasi¬ 
ble. extract pertinent information from 
your fUes or DSAM 5015.1. 

1. Storage. In describing records storage, 
specify the medium in which they are main- 
taincd, such as paper records in file folders, 
visible or vertical file cards, computer mag¬ 
netic tapes, or disks, computer paper prin¬ 
touts, aperture cards, microfiche, roll micro¬ 
film. photographs, video-tape. etc. 

2. Retrievability. Specify how information 
Is accessed and retrieved, such as by name. 
SSN, Military Service number, or other 
identification number, classification or per¬ 
sonal characteristics, such as fingerprint 
classification, voice print identifier, etc. In¬ 
dicate fxirther whether conventional or com¬ 
puterized indices are required to retrieve in¬ 
dividual records from the system. 

3. Safeguard*, describe what measures are 
taken to prevent unauthorized disclosure of 
the records and state the categories of indi¬ 
viduals authorized access to the records. 
Specify system safeguards, such as safes, 
vaults, locked cabinets or rooms, guards, 
personnel, screening, visitor registers, com¬ 
puter "fail-safe" systems software, etc. 

Not*.—D o not describe security safe¬ 
guards in such detail as to increase the risk 
of unauthorized access to the records. 

4. Retention {Retention and Disposal). 
State rules on how long the records are to 
be maintained; if and when they are moved 
to Federal Records Centers, or to the Na¬ 
tional Archives or other designated deposi¬ 
tory; and if, when and how they are de¬ 
stroyed, or otherwise disposed of. Changes 
in this item will not normally require imme¬ 
diate publication of a revised public notice 
unless they reflect an expansion in the 
avalability of or access to the system of re¬ 
cords. 

J. Sysmanager (Title and Duty Address of 
the Agency Official* Responsible for the 
System). In all cases, enter the title of the 
official who is responsible for policies and 
procedures governing the system: te.. Staff 
Director. Civilian Personnel, HQ DSA If 
the title of the official is unknown or un¬ 
knowable (such as for locally evolved sy^ 
terns), specify the Commander or the Hew 
of the Office as the responsible official- In 
addition, for geographically or organization¬ 
ally decentralized systems, where individ¬ 
uals may deal directly with agency ofric^ 
at each location to exercise their rlgnti 
under the Act, give the position or duty liue 
of each category of official responsible for 
the system, or a segment thereof. For exam¬ 
ple, in the case of individual accident caw 
report records, the entries should Iw; sw 
Director, Civilian Personnel, HQ 
Safety Officers of PLFAs. Do not IncluW 
the duty address if already listed in org^* 
zational directories mentioned In paragrap 
D above. 
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K. Notification {Procedure Whereby Indi¬ 
viduals Can Be Notified at Their Request If 
the System Contains Records Pertaining to 
Them). 

1. Indicate whether or not requests from 
individuals should addressed to the above 
SYSMANAOER as In paragraph J above. If 
requests are to be addressed to any other of¬ 
ficials. list them by duty or position titles. 

2. Specify what Information will be re- 
Qulied from the requesting individual to de¬ 
termine whether or not the system contains 
a record about him, such as full name, mili¬ 
tary status, SSN or service number, resident 
or nonresident, etc. 

3. List by specific name, or categories, 
those offices which the requester may visit 
to obtain information on whether the 
system contains records pertaining to him 
or her. 

4. For personal visits, specify what data 
the requester must present as proof of Iden¬ 
tity. such as a combination of full name, 
date and place of birth, parent’s name, 
driver's license, or medicare card, etc. Do 
not require verification of identity for re¬ 
cords which are disclosable under the Free¬ 
dom of Information Act. 

L. Access {Procedures Whereby an IndirHd- 
ual Can be Notified at His Request How He 
Can Gain Access to Any Record Pertaining 
to Himself contained in the system of re¬ 
cords). Include the title or category of offi¬ 
cials who can provide assistance, if those of¬ 
ficials are other than the SYSMANAGER 
above. If the mailing addresses are listed in 
the organizational directory, state that offi¬ 
cial mailing addresses are in the Depart¬ 
ment of Defense directory in the appendix 
to the DSA systems notice. Specific loca¬ 
tions and telephone numbers of offices may 
be indicated for unique or centralized sys¬ 
tems. 

M. Contest {Rules For Access and Contest¬ 
ing Contents of Records). To comply with 
this requirement, merely, state: “The 
agency’s rules for access to records and for 
contesting contents and appealing initial de¬ 
terminations by the individual concerned 
may be obtained from the SYSMAN¬ 
AOER’’. 

N. Source {Categories of Sources of Re¬ 
cords in the System). List by tsrpe each 
source of information in the system, e.g., 
previous employers, financial Institutions, 
educational institutions, trade associations, 
automated system interfaces, etc. Specific 
individuals or institutions need not be iden¬ 
tified by name. Again, be sure to include all 
types, since collection of information from 
types of sources other than listed will re¬ 
quire publication of a revised public notice 
in the Pedchal Register before any infor¬ 
mation is collected from those sources. 

Section IIL Systems Qualified and 
Proposed for Exemption 

Generally, the following records may be 
exempted from the provisions of K. L, and 
N of section II above (subsection (eK4XO). 
(H). and (I) of the Act): 

. ?* maintained by the Central In¬ 

telligence Agency. 

2. Records compiled to ensure protection 
or the President or other officials, classified 
JJ^rds, records required by statute to be 
obtained and used solely as statistical re¬ 
cords. 

ffv?’records, compiled solely 
t^'^wse of deterxnlnlng suitability, 
eligibility, or qualifications for Federal civti- 
^ employment. MUitary Service, Federal 
coniricU. or access to classified infonna- 
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tion. but only to the extent as outlined in 
subsection (kK5) of the Act. 

4. Certain testing and examination materi¬ 
al. 

5. Certain material used to evaluate poten¬ 
tial for promotion in the Armed Services. 
(All items in section II, above will be com¬ 
pleted for systems proposed for exemption, 
except for K, L, M, and N). Cite the system 
name and specific provisions of the Act. 
from which the system is to be exempted 
and the reasons therefor. Consult with 
Counsel for detailed guidance for systems 
which may be eligible for exemption. Propo¬ 
nents of systems dealing with the above 
types of records should contact the appro¬ 
priate records management staff for addi¬ 
tional guidelines. If necessary, for preparing 
exemption notices for publication in the 
Federal Register. (Note: No system of re¬ 
cords is exempted from the public notice re¬ 
quirements of the Act). Failure to publish 
such a notice constitutes a criminal viola¬ 
tion. 

Appendix B 

DETAILED INSTRUCTIONS FOR FORMS AND INFOR¬ 
MATION REQUIREMENTS SUBJECT TO THE PRI¬ 
VACY ACT OF 1974 

1. Fill-in information on the preprinted 
blank Privacy Act Statement format will be 
completed by the functional element re¬ 
sponsible for the form. It will be completed 
by typewriter, for use as a camera copy to 
reproduce and distribute to users of the 
form to which the statement applies. 

2. The forms management office will 
assign an edition date in the block provided, 
and when revised, a new edition date will be 
assigned. Edition dates assigned the Privacy 
Act Statements may differ from the date of 
the form described in the Statement since 
each may be revised without revision to the 
other. The same edition dates will be as¬ 
signed to both form and related statement 
when processed simultaneously as new or 
revised actions. When Privacy Act State¬ 
ments are revised, previous editions will 
alarays be obsoleted. A supersession notice 
obsoleting the previous edition will be 
shown in the bottom border of the state¬ 
ment in the same manner as shown on 
forms when superseding a previous edition. 
No form number is assigned to the blank 
Privacy Act Statement format since it may 
be confused with the applicable form 
number entered in the space provided in the 
lower left hand comer. 

3. When referencing a specific approved 
Privacy Act Statement, It will be referred to 
by the related form number followed by the 
words “Privacy Act Statement.'* For exam¬ 
ple. if DSA Form OdOO is entered in the 
lower left comer of the Statement, the 
Statement will thereafter be referred to as 
DSA Form 0000-Privacy Act Statement. 
This will facilitate the requisitioning of sup¬ 
plies of the filled-in printed Statement and 
for making references in correspondence. 

4. Strict attention is Invited to item 
number 1 on the Statement. “Authority”. 
This item, when completed, must be coordi¬ 
nated with Counsel for validation. The 
entry in the “Authority” block must be a 
“Statute” or “Executive Order”. When a 
SSN is requested, in addition to other items 
of personal information, the authority for 
requesting the SSN. if different from the 
authority for the other items, will also be 
shown in this block. When a SSN is the only 
personal information requested, only item 
numbers 1. 3. and 4 of the Privacy Act 
Statement apply. 
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5. A supply of blank “Privacy Act State¬ 
ments” will be maintained by the local 
forms management office for issuance on re¬ 
quest from functional staff elements. 
PLFAs will locally reproduce future needs 
of the blank statement. HQ DSA and 
DSASC staff elements will obtain additional 
supplies from DSAH-XA. 

6. Completed and officially approved state¬ 
ments applicable to DD. DSA. DSAH, and 
DSC forms will be processed for initial dis¬ 
tribution in accordance with information 
contained in block 9 of DSA Form 1424. Re¬ 
quest for Processing Privacy Act Statement. 
HQ DSA and DSASC staff elements can 
obtain additional copies from DSASC-PD. 
Completed statements applicable to DD and 
DSA forms will be initially distributed to 
PLFAs. who will redistribute needs to subor¬ 
dinate echelons. PLFAs will locally repro¬ 
duce additional needs. PLFAs will develop 
local procedures for printing and distribut¬ 
ing supplies of completed and approved 
Privay Act Statements applicable to locally 
designated and controlled forms. 

7. DSA Form 1424, will be prepared by 
functional elements responsible for each 
statement. It will serve as a source docu¬ 
ment for preparing a requistion for repro¬ 
duction and distribution of the approved 
completed statement to all users of the form 
to which it is applicable. The forms manage¬ 
ment office will be the source of supply for 
blank copies of DSA Form 1424. 

8. HQ DSA and PLFA forms management 
offices will maintain a file on each approved 
Privacy Act Statement along with a copy of 
the supporting DSA Form 1424, DD Form 
843, Requisition for Printing and Binding 
Service, and DD Form 844. Requisition for 
Local Duplicating Service. The method of 
filing is left to the discretion of local forms 
management officers. 

Appendix C 

Exempted Record Systems 

All systems of records maintained by the 
Defense Supply Agency shall be exempt 
from the requirements of 5 U.S.C. 552a(d) 
pursuant to 5 UB.C. 552a(kKl) to the 
extent that the system contains any infor¬ 
mation properly classified under Executive 
Order 11652, and which is required by the 
Executive Order to be kept secret in the in¬ 
terest of national defense or foreign policy. 
This exemption, which may be applicable to 
parts of all systems of records, is necessary 
because certain record systems not other¬ 
wise specifically designated for exemptions 
herein may contain Isolated items of infor¬ 
mation which have been properly classified. 

A. ID: 8150.20 DSAH-T. (General Exemp¬ 
tions) 

Sys Name: Security Violation Files. 

Exemption: 'This S 3 ^stem of records is 
exempted from the following provisions of 
the title 5. United States Code, section 552a: 
(cK3). (cK4), (d), (eKl). (eK2). (eK3), 
(eK4)(G), (eK4KH). (eK4XI). (e)(5), (eH8), 
(f). and (g). 

AuthoHty: 5 UB.C. 552a(jK2). 

Reasons: Granting individuals access to in¬ 
formation collected and maintained by this 
component relating to the enforcement of 
criminal laws (x>uld Interfere with orderly 
investigations, with the orderly administra¬ 
tion of iustice, and possibly enable suspects 
to avoid detection or apprehension. Disclo¬ 
sure of this information could result in the 
concealment, destruction or fabrication of 
evidence and jeopardize the safety and well 
being of informants, witnesses and their 
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families, and law enforcement personnel 
and their families. Disclosure of this infor¬ 
mation could also reveal and render Ineffec¬ 
tual Investigative techniques, sources and 
methods used by this component and could 
result in the invasion of the privacy of indi¬ 
viduals only Incidentally related to an inves¬ 
tigation. 

The exemption of the individual’s right of 
access to his records and the reasons there¬ 
for necessitate the exemption of this system 
of records from the requirements of the 
other cited provision. 

B. W: SI53.01 DSAH-T. (Specific Exemp¬ 
tions) 

name: Personnel Security Piles. 

Exemption: This system of records is 
exempt from the following provisions of 
title 5. United States Code, section 552a: 
subsection (d). 

AuthoHty: 5 U.S.C. 5S2aik) (J). i2\ and 
(5). 

Reasons: Material contained in this record 
system which is properly and currently clas¬ 
sified under the provisions of Executive 
Order 11652 must be strictly controlled, the 
disclosure of which would have an adverse 
effect on the National defense. Also, investi¬ 
gatory material is exempt to the extent that 
the disclosure of such material would reveal 
the identity of a source who furnished the 
Information to the Government imder an 
express promise that the identity of the 
source would be held in confidence, or prior 
to the effective date of the Act. under an 
Implied promise that the identity of the 
source would be held in confidence. This ex¬ 
emption wUl protect the identities of certain 
sources who would be otherwise unwilling to 
provide information to the Government. 

C. ID: 8160.50 DSAH-T. (General Exemp¬ 
tions) 

Sys name: Criminal Incidents/Ivestlga- 
tions File. 

Exemption: This system of records is ex- 
tempted from the following provisions of 
the title 5. United States Code, section 552a: 
(cK3). (CK4). (d). (eKl). (eK2). (eK3). 
(eK4KG). (eK4KH). (eK4KI). (eX5). (eK8). 
(f). and (g). 

Authority: 5 U.S.C. 552a(JK2). 

Reasons: Granting Individuals access to in¬ 
formation collected and maintained by this 
component relating to the enforcement of 
criminal laws could interfere with orderly 
investigations, with the orderly administra¬ 
tion of justice, and possibly enable suspects 
to avoid detection or apprehension. Disclo¬ 
sure of this Information could result in the 
concealment, destruction or fabrication of 
evidence and jeopardize the safety and well 
being of informants, witnesses and their 
families, and law enforcement personnel 
and their families. Disclosure of this infor¬ 
mation could also reveal and render ineffec¬ 
tual investigative techniques, sources and 
methods used by this component and could 
result in the invasion of the privacy of indi¬ 
viduals only incidentally related to an inves¬ 
tigation. 

The exemption of the individual’s right of 
access to his records and the reason there¬ 
for necessitate the exemption of this system 
of records from the requirements of the 
other cited provisions. 

D. ID: S155.53 DCAS-NS. (Specific exemp¬ 
tions) 

Sys name: Industrial Personnel Security 
Clearance Pile. 

Exemption: This system of records is 
exempt from the following provisions of 
title 5. United States Code, section 552a; 
subsection (d). 
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Authority: 5 U.S.C. 552a(kK5). 

Reasons: Investigatory material is exempt 
to the extent that the disclosure of such 
material would reveal the identity of a 
source who furnished the information to 
the Government under an express promise 
that the identity of the source would be 
held in confidence, or prior to September 
27, 1975 under an implied promise that the 
identity of the source would be held in con¬ 
fidence. This exemption will protect the 
Identities of certain sources who would be 
otherwise unwilling to provide Information 
to the Government. 

CHAPTER XVIII—DEFENSE CIVIL PRE¬ 
PAREDNESS AGENCY, DEPART- 
MEN! OF DEFENSE 

PART 1814—PERSONAL PRIVACY 
AND RIGHTS OF INDIVIDUALS RE¬ 
GARDING THEIR PERSONAL RE- 
CORDS 

Sec. 

1814.1 Purpose and scope. 

1814.2 Policy 

1814.3 Definitions. 

1814.4 Disclosure of record to person other 
than the individual to whom it pertains. 

1814.5 Procedures for requests for access to 
specific records pertaining to individ¬ 
uals, and fees charged for reproduction. 

1814.6 Requests for and agency review, in¬ 
cluding appeal, of requests for correc¬ 
tion or amendment of a record. 

1814.7 Accounting for and informing about 
disclosures. 

1814.8 Mailing lists and names and ad¬ 
dresses. 

1814.9 Exemptions. 

1814.10 DCTA contractors. 

Authority: Pub. L. 93-579; 32 CFR, Part 
286a. 50 U.S.C. App. 2251-2297; E.O. 10952. 
26 PR 6577; DoD Directive 5105.43, 37 PR 
18636. 

§ 1814.1 Purpose and scope. 

(a) The regulation in this part imple¬ 
ments for DCPA that part of the De¬ 
partment of Defense regulation (32 
CFR Part 286a) providing for promul¬ 
gation of published regulations by 
components in Bccordsnce with sub¬ 
chapter II of Chater 5 of Title 5, 
United Sates Code. This regulation 
sets forth: 

(1) The procedures whereby an indi¬ 
vidual can be notified in response to 
his or her request if any system of 
DCPA records specified by the individ¬ 
ual contains a record pertaining to 
self. 

(2) The requirements for verifying 
the identity of an individual who re¬ 
quests his or her record or information 
pertaining to self prior to making the 
record or information available to the 
individual. 

(3) The procedures for granting an 
individual who so requests access to 
his or her record or information per¬ 
taining to self. 

(4) The procedures for reviewing a 
request from an individual who asks 
for the amendment of any record or 


Information pertaining to self, for 
making a determination on the re¬ 
quest. and for an appeal of an Initial 
adverse determination. 

(5) The conditions under which dis¬ 
closure of personal information may 
be made. 

(6) Exemptions of certain records 
within systems of retards from certain 
of the requirements of the Privacy 
Act. 

(b) This regulation specifies the 
method by which an individual, as de¬ 
fined herein, can obtain Information 
about DCPA records pertaining to said 
individual. The procedures described 
herein are not to be used to obtain in¬ 
formation about another person. Any 
requests for information about an¬ 
other person will, as appropriate, be 
processed under the DCPA Freedom 
of Information Act Regulation set out 
in Part 1813 of this Title. 

(c) An employee or a former employ¬ 
ee of DCPA who seeks notification 
about, or access to, or amendment of 
personnel records pertaining to him¬ 
self shall, where such are applicable, 
use the procedures set out in Parts 293 
and 297 of Title 5 of the Code of Fed¬ 
eral Regulations, rather than the pro¬ 
visions of this part. The Civil Service 
Commission (C^> has basic responsi¬ 
bility for establishing policies, and 
access and disclosure procedures and 
for publishing notices for those sys¬ 
tems of personnel records which the 
CSC requires or authorizes govern¬ 
ment agencies to maintain. If a record 
or information is within a system of 
re<x)rds covered by Parts 293 or 297 of 
Title 5. Code of Federal Regulations, 
DCPA of the Director, Personnel and 
Employment Services, Washington. 
Office of Secretary of the Army who 
serves as DCPA personnel officer, will 
apply the CSC guidance and regula¬ 
tion, including except as specifically 
provided In section 6 of this part, 
using the procedures set out therein 
which may be different from those in 
this regulation. 

(d) This is an implementing regula¬ 
tion. Generally, this part does not 
repeat restrictions or limitations 
placed on agencies or components 
thereof as set forth in the Act or In 
the DoD regulation. It does not set out 
matters relating to internal manage¬ 
ment of a component and which do 
not directly affect a member of the 
public. 

§1814.2 Policy. 

The policy pf DCPA is to: (a) Pre¬ 
serve the personal privacy of individ¬ 
uals, permitting an individual to know 
what records pertaining to him are 
collected, maintained, used, or dissemi¬ 
nated in the Department of Defense, 
and to have access to and have a com¬ 
prehensible copy made of all or any 
portion of such records, and to correci 
or amend such records. 
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(b) Collect, maintain, use, or dissemi¬ 

nate any record or identifiable person¬ 
al Information in a manner that as¬ 
sures that such action U relevant to 
the mission and is for a neces¬ 

sary and lawful purpose; that the in¬ 
formation is timely, complete and ac¬ 
curate for its intended use; and that 
adequate safeguards are prbvided to 
prevent misuse of such information. 
These safeguards will be developed in 
Internal DCPA instructions to staff. 

(c) Collect, to the greatest extent 
practical, personal Information direct¬ 
ly from the Individual when that in¬ 
formation may result in adverse deter¬ 
minations about an individual's rights, 
benefits and privileges under Federal 
programs. To this end, DCPA will 
devise internal procedures in connec¬ 
tion with its forms and reports man¬ 
agement activities to carry out the 
policy. These procedures will meet all 
of the requirements of the DoD regu¬ 
lation. 

(d) Not request an individual to dis¬ 
close his or her social security number 
unless some other agency or some 
other DoD component (such as the 
Department of the Treasury, or the 
Finance and Accounts Office. Depart¬ 
ment of the Army) requires DCPA to 
obtain such number.The authority for 
such a request, the routine uses, etc., 
will be those specified by the other 
agency or component. 

(e) Evaluate, in accordance with in¬ 
ternal procedures established pursu¬ 
ant to the DoD regulation, categories 
of information in systems of records, 
and discontinue such systems where 
maintenance does not seem reasonably 
justifiable. 

(f) Publish in the Federal Register 
systems notices and changes thereto in 
accordance with the procedures speci¬ 
fied in the DoD regulation and Office 
of Management and Budget guidelines 
and circulars. These systems notices 
will appear in the annual compilation 
published by the Office of the Federal 
Register. 

(g) Estabitsh, by internal instruc¬ 
tion, instructions to staff regarding 
rules of conduct. 

! 1814.3 Dennitions. 

As used herein, the following terms 
shall have the following meanings: 

(a) Individual A citizen of the 
United States or an sdlen lawfully ad¬ 
mitted for permanent residence. A 
legal guardian or the parent of a 
*^or has the same rights as the Indl- 
ndual and may act on behalf fo the in¬ 
dividual. 

(b) Afainfein (records on individ¬ 
uals). Collect, use, or disseminate. 

(c) Record, Any item, collection, or 
^uplng of Information about an Indi¬ 
vid^ that is maintained by DCPA in¬ 
cluding, but not limited to, his educa- 

financial transactions, medical 
mstory, and crimimal or employment 
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history and that contains his name, or 
the identifying number, symbol, or 
other identifying particular assigned 
to the individual, such as a finger or 
voice print or photograph. 

(d) System of records, A group of any 
records under the control of DCPA 
from which information is retrieved by 
the name of an individual or by some 
identifying number, symbol or other 
identifying particular assigned to the 
individual. 

(e) Routine use. With respect to the 
disclosure of a record, or the use of 
such record for a purpose which Is 
compatible with the purpose for which 
it was collected, routine use encom¬ 
passes not only common or ordinary 
uses, but also all the proper and neces¬ 
sary uses of the record, even if such 
use occurs infrequently, 

(f) DCPA means the Defense Civil 
Preparedness Agency, a component of 
the Department of Defense. 

(g) Director means the Director, 
DCPA. 

(h) Deputy Director means the 
Deputy Director, DCPA. 

(i) Act means the Privacy Act of 1974 
(5 U.S.C. 652a). 

(J) DoD regulation means the De¬ 
partment of Defense regulation enti¬ 
tled "Personal Privacy and Rights of 
Individuals Regarding Their Person¬ 
nel Records'* (32 CFR Part 286a). 

(k) CSC means the United States 
Civil Service Commission. 

(l) Systems notices means a notice 
published in the Federal Register of 
the existence of a system of records 
maintained by DCPA. Such notice Is 
one that complies with the require¬ 
ments of OMB circulars and the DoD 
regulation. 

(m) OAfB means the Office of Man¬ 
agement and Budget. 

S 1814.4 Disclosure of record to person 
other than the individual to whom it 
pertains. 

No record contained in a system of 
records maintained within the Depart¬ 
ment of Defense shall be disclosed by 
any means of communication to any 
person, or to any agency outside the 
Department of Defense, except pursu¬ 
ant to a written request by, or with 
the prior written consent of, the indi¬ 
vidual to whom the record pertains, 
unless disclosure of the record will be: 

(a) To those officials and employees 
of the Department of Defense who 
have a need for the record in the per¬ 
formance of their duties and the use Is 
compatible with the purpose for which 
the record is maintained. This in¬ 
cludes. for example, transfer of infor¬ 
mation between DCPA and the Office 
of the Secretary of the Army which 
performs certain services in connec¬ 
tion with DCPA personnel. 

(b) Required to be disclosed to a 
member of the Public by the Freedom 
of Information Act (5 U.S.C. 552). 
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(c) For a routine use as defined in 
5 1814.3(e) of this part. 

(d) To the Bureau of the Census for 
purposes of planning or carrying out a 
census or survey or related activity au¬ 
thorized by law. 

(e) To a recipient who has provided 
DCPA with advance adequate written 
assurance that (i) the record will be 
used solely as a statistical, research or 
reporting record; (ii) the record Is to 
be transferred in a form that is not in¬ 
dividually identifiable (i.e., the identi¬ 
ty of the individual cannot be deter¬ 
mined by combining various statistical 
records); and (iii) will not be used to 
make any decisions about the rights, 
benefits or entitlements of an individ¬ 
ual. 

(f) To the National Archives of the 
United States as a record which has 
sufficient historical or other value to 
warrant its continued preservation by 
the United States Government, or for 
evaluation by the Administrator of 
General Services or his designee to de¬ 
termine whether the record has such 
value. 

(g) To another agency or to an in¬ 
strumentality of any governmental ju¬ 
risdiction within or under the control 
of the United States for a civil or 
criminal law enforcement activity if 
the activity is authorized by law, and 
if the head of the agency or instru¬ 
mentality has made a written request 
to the Director specifying the particu¬ 
lar portion desired and the law en¬ 
forcement activity for which the 
record Is sought. Blanket requests for 
all records pertaining to an individual 
will not be accepted. A record may also 
be disclosed to a law enforcement 
agency at the initiative of the Director 
when criminal conduct is suspected, 
provided that such disclosure has been 
established in advance as a "routine 
use.” 

(h) To a person pursuant to a show¬ 
ing of compelling circumstances af¬ 
fecting the health or safety of an indi¬ 
vidual if upon such disclosure, notifi¬ 
cation is transmitted to the last known 
address of the individual to whom the 
record pertains. 

(i) To either House of Congress, or, 
to the extent of matter within its Ju¬ 
risdiction, any committee or subcoxh- 
mittee thereof, or any Joint commit¬ 
tee. This does not authorize the disclo¬ 
sure of any record subject to this part 
to members of Congress acting in their 
individual capacities or on behalf of 
their constituents, unless the individ¬ 
ual consents. 

(J) To the Comptroller General, or 
any of his authorized representatives, 
in the course of the performance of 
the duties of the General Accounting 
Office. 

(k) Pursuant to the order of a court 
of competent Jurisdiction. 
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PRIVACY ACT ISSUANCES 


S 1814.5 Procedum for requeaU for 
acceaa to apecific records perUuning to 
individuals, and fees charged for repro¬ 
duction. 

(a) The first step in gaining access to 
personal information is for an individ¬ 
ual to request notification if he does 
not know whether or not DCPA main¬ 
tains any information pertaining to 
him. He may, however, request access 
to a specific named record without re¬ 
questing a notification. Such a request 
for notification should specify which 
system of DCPA records as set out in 
the systems notices the Individual be¬ 
lieves contains information pertaining 
to himself. If such a request for notifi¬ 
cation Is made, DCPA will Inform him 
whether or not said specified system 
of records contain any records about 
the requester. He may then request 
permission to review any of these re¬ 
cords. 

(b) A request for notification or a re¬ 
quest for access may be made in 
person to the Assistant Director for 
Administrative Services, Room 1D511, 
The Pentagon. Washington. D.C. Re¬ 
quests made by mail must be ad¬ 
dressed to the Defense Civil Prepared¬ 
ness Agency. Attention: Assistant Di¬ 
rector for Administrative Services. 
Washington. D.C. 20301. 

(c> Subject to the procedures in this 
section, and unless the record in the 
system of records described above is 
exempt or need not be disclosed under 
the provisions of the Act, the DoD reg¬ 
ulation or this regulation, the individ¬ 
ual shall be permitted to review the 
record and to obtain a copy in a form 
comprehensible to him. 

(d) Requests in person may be made 
only at the office of the DCPA official 
mentioned in paragraph (b) of this 
section. These requests must be made 
between the hours of 9 a.m. and 4 p.m. 
Monday through Fridays, holidays ex¬ 
cepted. Persons not authorized access 
to the Pentagon will be escorted to 
this office and will not be permitted to 
visit other areas of the building. If the 
particular record is not immediately 
available at that office, miitually 
agreeable arrangements will be made 
to make it so available and the re¬ 
quester advised as to the time the 
record will be furnished. Subject to 
the provisions of this section, an indi¬ 
vidual who so desires may be accompa¬ 
nied by a person selected by him. 

(e) Requests by mail will be ad¬ 
dressed to the address set in para¬ 
graph (b) of this section. 

(f) The only charge for a copy of a 
record will be that for the cost (as set 
out in Appendix B of Part 1813 of this 
Title) of reproducing the record. No 
charge is made for search or for costs 
connected with deleting material not 
provided the individual. See paragraph 

(k) of this section. If, under said Ap¬ 
pendix B. the fee would amount to less 
than $10, such a fee is waived. 


(g) If a requested record is one that 
would be made available under the 
Freedom of Information Act (5 U,S.C. 
552), no verification of identity Is re¬ 
quired. 

(h) An individual who asks in person 
for his record will be asked to furnish 
some acceptable identification, such as 
driver's license or an employing office 
identification card or for some verifi¬ 
able verbal information. Such a re¬ 
quest is made solely for verification of 
identity. 

(i) An individual who asks for his 
record by mail shall, for verification of 
identity, furnish an item of informa¬ 
tion which can be used for such verifi¬ 
cation. A birth date is the preferred 
form of data. If Information in the 
record is extremely sensitive, the indi¬ 
vidual may be asked to submit a nota¬ 
rized statement of identity. 

(J) DC:PA records which have been 
accepted by the Administrator of Gen¬ 
eral Services or his designee for stor¬ 
age. processing and servicing in re¬ 
cords centers remain DCfPA records. 
Even though a record may be located 
at one of such centers, the request for 
the record should be made in accor¬ 
dance with this section. DCTPA will 
obtain the record from the Adminis¬ 
trator or his designee. 

(k) Access to a record or a copy 
thereof will not be denied solely be¬ 
cause the record’s physical presence is 
not readily available (i.e., on magnetic 
tape) or because the context of the 
record may disclose sensitive informa¬ 
tion about another individual. To pro¬ 
tect the personal privacy of other indi¬ 
viduals who may be identified in a 
record, an extract shall be prepared 
deleting only that Information which 
would not be released to the request¬ 
ing individual under the Freedom of 
Information Act. 

(l) This regulation does not entitle 
an individual to have access to any in¬ 
formation compiled in reasonable an¬ 
ticipation of a civil action or proceed¬ 
ing. 

(m) Copies of investigatory records 
compiled by any investigative organi¬ 
zation, but in the temporary custody 
of an element requesting the record 
for purposes of adjudication or other 
personnel action, are the records of 
the originating investigative organiza¬ 
tion. Individuals seeking access to such 
records shall be directed to the origi¬ 
nating investigative organization and 
should be instructed to direct all re¬ 
quests submitted under the Privacy 
Act of 1974 to that organization. Re¬ 
cords concerning the adjudication, or 
other personnel actions based on the 
investigative records, originated by the 
organization using the investigation, 
are the records of the using organiza¬ 
tion which shall respond to all other 
requests under the Privacy Act of 1974 
concerning them. 


§ 1814.6 R^ueftU for an agency rcTiew, 
including appeal, of requests for cor¬ 
rection or amendment of a record. 

(a) An individual may request, either 
in person or by mail, that a record in a 
specified system of records be amend¬ 
ed. Such request shall be in writing. 
No specific form is required. A request 
shall contain, as a minimum, identify. 
Ing information to locate the record, a 
description of the items to be amended 
and the reason amendment is being re¬ 
quested. The system of rwords of 
which the record is a part should be 
specified. If the request cannot be pro¬ 
cessed because of lack of specificity or 
information, the individual may be 
asked to clarify the request or to 
submit further information. No specif¬ 
ic form is required for an amendment. 
An individual shall be required to pro¬ 
vide verification of identity as pre¬ 
scribed In section 5 of this part to 
assure that the requester is seeking to 
amend records pertaining to him and 
not inadvertently or Intentionally the 
records of another individual. 

(b) The request for amendment shall 
be addressed to the Assistant Director 
for Administrative Services (see 
§ 1814.5(b) of this part) who shall pro¬ 
cess the request for decision by the 
Deputy Director. 

(c) A request to amend a personnel 
record, submitted in accordance with 
the CSC procedures, will be processed 
through the Director, Personnel and 
Bknploymeiit Services, Washington, 
for decision by the Deputy Director. 

(d) Unless the request is ^proved or 
denied within the ten days, and the in¬ 
dividual advised, a written acknowl¬ 
edgment of receipt of a request for 
amendment of record shall be pro¬ 
vided to the individual within ten 
working days (excluding Saturdays, 
Sundays, and legal public holidays) 
after receipt by the proper office. The 
acknowledgment will clearly identify 
the request and advise the Individual 
when he may expect to be Informed of 
action taken on the request. Whenever 
practicable, the decision shall be made 
within 30 working days. For requests 
presented in person, written acknowl¬ 
edgment may be provided at the time 
the request is presented. 

(e) If the Deputy Director agrees 

with any portion or all of the 
individual’s request to amend a record, 
the Deputy Director shall promptly 
advise the Individual and the record 
will be amended accordingly- If a di^ 
closure accounting has been made, 
previous recipients of the record will 
be advised that the amendment h^ 
been made and of the substance of the 
correction. __ 

(f) If the Deputy Director disag^ 
with all or any portion of a wuest Jo 
amend a record, the Deputy Directo 
shall: 

(1) Advise the individual of the refus¬ 
al and the reasons therefor; 
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(2) Inform the individual that a re¬ 
quest may be made for further review 
by the Director, and 

(3) Describe the procedures for re¬ 
questing such a review. 

(g) Upon request in writing by the 
individual, the Director shall make a 
review of the initial determination. 
Such a request shall be addressed to 
the Director, and shall specify that 
part of the Deputy Director's initial 
decision with which the individual dis¬ 
agrees and the requested modification 
to the decision. The request shall be 
mailed to, or delivered as described in 
91814.5(b) of this part. 

(h) If. after conducting the review, 
the Director also refuses to amend the 
record in accordance with the individ¬ 
ual’s request, the Individual shall be 
notified: 

(1) Of the refusal and the reasons 
therefor; 

(2) Of the right to file a concise 
statement of reasons for disagreeing 
with the decision: 

(3) Of the procedures for filing a 
statement of disagreement; and that 
such statement will be made available 
to anyone to whom the record is sub¬ 
sequently disclosed; 

(4) That prior recipients of the dis¬ 
puted record will be provided a copy of 
the statement of disagreement to the 
extent that an accounting of disclo¬ 
sures is maintained; and 

(5) of the right to seek judicial 
review of the refusal to amend a 
record. 

(i) If the Director determines that 
the record should be amended in ac¬ 
cordance with the request, the record 
will be amended and the individual, 
and previous recipients, where an ac¬ 
counting of disclosure has been main¬ 
tained. will be advised. 

(J) A final determination on the re¬ 
quest for a review of an initial refusal 
to amend a record must be completed 
within 30 working days after receipt 
unless the Director determines that a 
fair and equitable review cannot be 
completed in that time. If additional 
time U required, the individual shall 
be informed in writing of the reasons 
for the delay and of the approximate 
date on which the review is expected 
to be completed. 

(k) When an individual files a state¬ 
ment of dispute, the record will be 
clearly annotated so that the dispute 
is apparent to anyone who may subse- 
Quently grant access to. use or disclose 
the record. The noUtlon itself shall be 
integral to the record. Where an ac- 
^jjntlng of disclosure has been made, 
UCPA shall advise previous recipients 
K ii record has been disputed and 
sniui provide a copy of the individual’s 
statement. 

. ^ \ summary of the reasons 
ni^fng an amendment may be 
^hen disclosing disputed in- 
nnatlon. Summaries normally will 
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be limited to the reasons stated to the 
individual. The summary will be treat¬ 
ed as part of the individual's record; 
however, it will not be subject to the 
amendment procedures. 

S 1814.7 Accounting for and informing 
about disclosures. 

(a) Except for disclosures made pur¬ 
suant to § 1814.4(a) (1) and (2), except 
for a disclosure for investigative pur¬ 
poses under S 1814.4(aK7). and except 
for disclosure of records, if any, 
exempt from the accounting require¬ 
ment under section 9. DCPA will main¬ 
tain an accurate accounting of the 
date, nature and purpose of each dis¬ 
closure of a record in a system of re¬ 
cords to any person or agency outside 
the Department of Defense, and make 
such accounting record available to 
the individual to whom it pertains 
upon his request. Such a request shall 
be submitted in the same manner as a 
request to amend a record as specified 
in 9 1814.5(b). 

(b) DCPA will make reasonable ef¬ 
forts to notify an individual when any 
record which pertains to him is dis¬ 
closed to any person or agency under 
compulsory legal process. 

S 1814.8 Mailing listi and names and ad¬ 
dresses. 

(a) An individual’s name and address 
will not be sold or rented by DCPA 
unless such action is specifically au¬ 
thorized by law. This provision shall 
not be construed to require the with¬ 
holding of names and addresses other¬ 
wise permitted to be made public. 

(b) Except where specifically set out 
as a routine use in the DCPA systems 
notices, lists or compilation of names 
and home addresses, or single home 
addresses will not be disclosed without 
the consent of the individual involved, 
to the public including, but not limited 
to, individual congressmen, creditors, 
and commercial and financial institu¬ 
tions. Requests for home addresses 
may be referred to the last known ad¬ 
dress of the individual for reply at his 
discretion and the requester will be 
notified accordingly. This prohibition 
does not apply to directories and simi¬ 
lar lists of civil preparedness officials, 
persons qualified to perform civil pre¬ 
paredness tasks and skills and the like 
which are disseminated for a civil de¬ 
fense purpose; it may also be waived 
by the Director or Deputy Director 
when circumstances of a c^ase indicate 
compelling and overriding interests. 

9 1814.9 Exemptions. 

(a) Pursuant to subsection 3(kKl) of 
the Act, those records in any of the 
systems of records maintained by 
DCPA which contain any information 
properly classified under Executive 
Order 11652 and which are required 
by the Executive Order to be kept 
secret in the national defense or for¬ 
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eign policy are exempt from section 3 
(d) and (f) of the Act. 'This exemption 
which conceivably could be applicable 
to individual records in any of the re¬ 
cords systems for which DCPA has 
published a systems notice is neces¬ 
sary because certain records in sys¬ 
tems not specifically designated could 
contain isolated items of information 
which have been properly classified 
and which cannot be di^losed. 

(b) Pursuant to subsection 3(k)(2) of 
the Act, those records in any of the 
systems of records for which DCPA 
has published systems notices which 
contain investigatory material com¬ 
piled for law enforcement pun)oses 
are exempt from the provisions of sec¬ 
tion 3(0(3), (d), (e)<4KI). and (f) of the 
Act. This exemption applies to records 
in the following systems of records for 
which systems notices have been pub¬ 
lished on August 18, 1975 in the Feder¬ 
al Register. 

FEA 3-1, Civil Rights complaint and compli¬ 
ance files. 

LEO 5, Interest—Conflict review. 

LEO 7-1, Claims (Litigation)—Employees. 
I£0 7-2, Claims (Litigation)—Other than 
employees. 

LEO 8-1, Elnforcement, compliance and su¬ 
pervision of DCPA employees. 

LEO 8-2, Enforcement (compliance)—Indi¬ 
viduals other than DCPA employees. 

PER 6. Equal Employment Opportunity dis¬ 
crimination complaint fUes. 

PER 6A, Handicapped employees and 
handicapped veterans. 

PEIR Oeneral personnel. 

(c) DCPA will not deny an individual 
access to information which has been 
used to deny him a right, benefit or 
privilege. 

9 1814.10 DCPA contractors, 

(a) Where DCPA hires a contractor 
to maintain or to participate in main¬ 
taining a system of records as defined 
In 9 1814.3, the contractor shall be sub¬ 
ject to the requirements of the Act. 
the DoD regulation and this part, in¬ 
cluding 991814.4, 1814.5 and 1814.6. 
Only for purposes of subsection 3(1) of 
the Act entitled “Criminal Penalties,'* 
a contractor, or an employee of a con¬ 
tractor, shall be considered to be an 
employee of DCPA. 

(b) Educational institutions which 
maintain systems of records as defined 
in 9 1814.3 in connection with a DCPA 
contract are not subject to the require¬ 
ments of this part if such systems of 
records are integrated Into the educa 
tional institutions regular systems of 
records. Thus student records main¬ 
tained by the Institution together with 
other student records of the institu¬ 
tion are not subject to this part by 
virtue of the fact that DCPA paid the 
tuition for such student or otherwise 
hired the institution to conduct the 
training. 
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would you 
Hko to know 

if any changes have been made in 
certain titles of the CODE OF 
FEDERAL REGULATIONS without 
reading the Federal Register every 
day? If so, you may wish to subscribe 
to the “Cumulative List of CFR 
Sections Affected,” the “Federal 
Register Index," or both. 

Cumulative List of CFR Sections Affected 

$ 10.00 

per year 

The ''Cumulative List of CFR Sections 
• Affected" is designed to lead users of 
^ ^ the Code of Federal Regulations to 
^ ^ amendatory actions published In the 
Federal Register, and is issued 
monthly in cumulative form. Entries 
indicate the nature of the changes. 

Federal Register index $8.00 

per year 

Indexes covering the 
contents of the dally Federal Register are 
issued monthly, quarterly, and annually. 
Entries are carried primarily under the 
names of the issuing agencies. Significant 
subjects are carried as cross-references. 

A ffndfng aid Is included in each publication which Hats 
Federal Register page numbers with the date of publication 

in the Federal Register. 

Note to FR Subscribers: FR Indexes and the 
•"Cumulative List of CFR Sections Affected"* will continue 
to be mailed free of charge to regular FR subscribers. 




Mali order form to: 

Superintendent of Documents, U.S. Government Printing Office, Washington, D.C. 20402 


There Is enclosed $- 


-for- 


. subacription(s) to the publications checkad below: 


_CUMULATIVE UST OF CFR SECTIONS AFFECTED ($10.00 a year domestkr, $12.50 foreign) 

_FEDERAL REGISTER INDEX ($8.00 a year domestic; $10.00 foreign) 


Name. 


Street Address. 
City_ 


State . 


ZIP 


Make chock poyoblt to the Suporintondont at Decumonto 

[iiiBiiiiiiintuiiiiiiuiiiuimiiiiiufiiiiiiii 


aro: ms-o-sa-coo 
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